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OO0 yTBep:KIeHHH aIMHHHCTPATHBHOI'O perjiaMenTa
NpeAoCTaBJIEHHs MYHHIIHNIAJIbHOH YCIYIH MO Bbilaye CIPaBKH (BHIMHCKH)

B coorsercTBru ¢ PenepanbabM 3akoHoM OT 27 uroist 2010 roga Ne 210-®3 «O6
OpraHW3alM{d IPENOCTAaBIECHUS TOCYJapCTBEHHBIX W MYHHIUNAIBHBIX  YCIyI»
HcnonuurensHpiii  koMUTeT DeEIOpOBCKOrO CENBCKOrO IMOCENEHHs TETIOMICKOro

MyHHIUIAIBHOTO paiiona Pecriy6nuku Tarapcran IOCTAHOBJISIET:
; 1. VTBepauTh aIMUHUCTPATHBHEINA PETIAMEHT MPEAOCTABIEHUS MYHHIMIIAIEHOM
YCIIyTH II0 BbIa4€ CIIPaBKHU (BBIMUCKH) (TIPUIAraeTcs).

2. Ilpu3HaTh yTpaTHUBIIUM CHIy MOCTaHOBJEHHE VICIIONHHTENILHOrO KOMHTETA
®eI0OPOBCKOTO  CENbCKOr0  IIOCENIeHUsT TEeTIOMICKOr0 MYyHHIMIAIBLHOTO — paiioHa
Pecrrybnuku  Tarapctan ot  21.03.2022 roma Ne 5 «O6  yTBepXKIEHHH
aJIMUHUCTPAaTHBHOI'O PEIIaMeHTa IPe0CTaBIeHHs MyHUIMITAILHOMN YCIIyTH TI0 BhIIade
CIPaBKH (BBIITUCKH)».

3. OGHaponoBaTh HaCTOsfIIEe TIOCTAHOBJIEHHE Ha MH(OPMAIIMOHHBIX CTEHIaX Ha
TeppUTOpuH PeIOPOBCKOr0 CENbCKOr0 IOCeNeHHs TeTIOMCKOr0 MYyHHIIMIATBHOTO
" pariona Pecrrybnuku TatapcraH, omy6iukoBaTh Ha OQHIMAILHOM caiite TeTIomCKoro
MYHHUIIMIIAJIEHOTO  palioHa B . MH(QOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHOW  CETH
«HurepHe™» no Beb-ampecy: http://tetushi.tatarstan.ru/ u Ha «OduransHOM mopraie
IpaBOBOM UHPOpPMaLUU Pecmy6nuku Tarapcran» 1o Beb-azipecy:
http://pravo.tatarstan.ru.

3. KoHTponb 3a HCTIOTHEHHEM HACTOSIIEro MOCTAHOBIEHHS OCTABIISIO 328 COOOM.

Pecnyﬁ.rmml Tarapcran M.IO. HukoHopoBa

.




[TpunoxeHre K MOCTaHOBJICHUIO
®en0pOBCKOTO CETBCKOT0 IOCEIECHUS
TeTromcKkoro MyHUIIMIAIBEHOTO palioHa
PecniyOnuku Tarapcran

OT «22» Hos10pst 2024 1. Ne 14

AAMHUHHMCTPATHBHBIN perjiaMeHT
NPeaoCTABJIeHU MYHUIMIIAJIBHOH YCJIYIH 10 BbIIa4e CIIPABKH (BBIMCKH)

1. O0mue moJI0KeHUs1
1.1. Ilpeamer peryaupoBaHHs aIMUHUCTPATUBHOIO PErIAMEHTA

Hacrodmmnii afMUHUCTPATUBHBIA PETJIIAMEHT INPEIOCTABICHUS MYHULMITAIBHON
yCIIyry (Jajnee — aAMUHUCTPATUBHBIA PErJaMeHT) YCTaHABIMBAET CTaHAAPT U MOPSIOK
MPEJIOCTABICHUS MYHUIMNAIBHOW YCIYI'M MO BblAaue CHpaBKHU (BBIIUCKH) (Hanee —
MYHHIIMIIAJIbHAS YCIIyTa).

1.2. Kareropuu 3asBuTeneu

1.2.1. Jlunamu, MMEOMMMU MpaBO Ha MOJyY€HHWE MYHMIIMIAIBHOW YCIIYyTH,
ABIISAIOTCS (pU3MUEcKue Jaula (Jajee — 3asiBUTEIb).

1.2.2. C 3asgBieHWeM BIpaBe OOpATUTHbCS NPEICTABUTENb  3asBHUTENS,
JEMCTBYIOIMI HA OCHOBAHNU TIOKYMEHTA, yIOCTOBEPSIOLIETO €T0 MOJIHOMOYUS (Janee —
MPEACTABUTEND 3asBUTEIIS).

1.3. Ilopsinok MHPOPMHUPOBAHUS O MTPEAOCTABICHUN MYHHUIIMIATBHON yCIyTH

1.3.1. HNudopmauus o mnopsake NPeAoCTaBICHHUS MYHULMNAIBHOW YCIyTH
pa3MeniaeTcsi:

1) Ha MHPOPMAIMOHHBIX CTEHJAX, COJAEPKAIIMX BHU3YAJIbHYIO U TEKCTOBYIO
MHOpPMALIMIO O MYHMIMIAIBHOM ycCioyre, pacHojIO)KEHHbIX B  IOMEIICHUSIX
MHOTOQYHKIMOHAJIBHBIX ~ LIEHTPOB  MPEJOCTaBJIEHUS  TOCYAApCTBEHHBIX U
MYHHUIMIAIBHBIX YCIYT.

2) Ha O(QUIMAIbHOM caiiTe MYHULUIAJILHOrO palloHa B HH(OPMALIMOHHO-
TeJleKOMMYHHUKaIMoHHO# cetn « uTepHe (https://www.tetushi.tatarstan.ru);

3) na Iloprane rocymapCTBEHHBIX W MYHHUIHMMAIBHBIX ycIyr PecmyOmuku
Tarapcran (https://uslugi.tatarstan.ru) (manxee — PecniyOaukaHCKuit moprain);

4) na EaguHoM mopTasie rocyJapCTBEHHBIX U MyHUIIMINIAIBHBIX yCIyT (yHKIu)
(https:// www.gosuslugi.ru) (maiee — Equnbiii mopTain);

5) B rocynapcTBEHHON WH(GOPMAIIMOHHON cucTeme «PeecTp rocy1apcTBeHHBIX U
MyHUIUIANbHBIX yeayr Pecy6muku Tatapcran» (http://frgu.tatar.ru) (nanee — Peectp
rOCyAapCTBEHHBIX U MYHULIUIIAJIbHBIX YCIYT).

1.3.2. KoHcynapTHpOBaHME MO BOMNpPOCAM NPEAOCTABICHUS MYHUIUMAIBHOM
YCIIYTH OCYILECTBIISETCS:
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1) B MHOroQyHKIMOHAJIBHBIX LIEHTPaX NPEJOCTABIECHUS TOCYJIAapPCTBEHHBIX M
MYHUIIMIIAJIBHBIX YCIYT IPU YCTHOM OOpAIleHUH - TUYHO WIH 0 TeNe(OoHy;

2) B uHTepakTUBHOU Qopme Ennnoro, Pecnybnukanckoro noprana;

3) B MHcnomnutenbHoM KomuTeTe DEIOPOBCKOTO CEIBCKOTO IMOCEICHHS
TeTromickoro  MyHUIIMNAIbHOTO  pailoHa PecmyOnuku Tartapctan (manee —
HcnoaHUTebHBIN KOMUTET):

IpU YCTHOM OOpAIeHUH - JTUYHO WU MO TeIeoHy;

IpY MUCbMEHHOM (B TOM 4HCIie B JOpPME AJIEKTPOHHOTO TOKYMEHTa) 00palleHuu
— Ha OyMa)>XHOM HOCHTEJIE TI0 MOYTe, B AIEKTPOHHOU (popMe MO 3IIeKTPOHHOMU MoUTe.

1.3.3. Uadopmarnus na Ennnom noprane, Pecyonukanckom mopTaie o mopsiake
U CpPOKax IPENOCTABICHHUS MYHULUIIAIBHON YCIYTM Ha OCHOBAHUM CBEJICHMIA,
comepxammxcss B Peectpe  rocylapCTBEHHBIX M MYHMIMIAIBHBIX  YCIYT,
IPEOCTABIISETCS 3asBUTEII0 OECIIIIaTHO.

Joctyn k uHGOpMaLUK O CPOKax M MOPSAKE IPEIOCTABICHNUS MyHULUIAIbHON
YCIIyTH OCYILECTBISETCS 0€3 BBIIIOJIHEHUS 3asBUTEIEM KaKUX-TUO0 TpeOOBaHUM, B TOM
quciie 0e3 HUCIHOJb30BAHUS NMPOTrPaMMHOrO OOECIEeUeHHUs, YCTaHOBKa KOTOPOro Ha
TEXHUUYECKHE CPEJCTBA 3asABUTENA TPeOyeT 3aKIIOUEHUS JUIEH3MOHHOIO WU HWHOTO
COrJIallIeHUs C npaBooOagaTesneM POrpaMMHOI0 oOecreueHus,
MpeAYyCMAaTPUBAIOLIETO B3UMAaHUE IJIAThl, PETUCTPALUIO WM aBTOPU3ALMIO 3aSBUTEI
WJIM TIPEJIOCTABIEHUE UM MTEPCOHATBHBIX JAHHBIX.

1.3.4. ITpu oOpaiieHnu 3asiBUTENS JIMYHO WM MO Telae(OHY B COOTBETCTBUU C
MOCTYNHUBIIMM OOpalIeHueM MPEA0CTABISIETCS UH(DOPMALUSA:

1) o mecre HaxXOXIEHUS MHOTO(DYHKIMOHAIBHOTO IEHTPA IPEIOCTABICHHUS
rOCy/IapCTBEHHBIX M MYHHULMINAJIbHBIX yciyr, McnonHuTenbHoro komuteTa (aapec,
rpaduk paboThl, CIPABOYHBIE TEIEPOHDI);

2) 0 MOps/IKEe MPEIOCTaBICHUS MYHHUIMITAIBHON YCIYTH, 0 crioco0ax U CpoKax
M10J1a4uM 3asIBJIICHUM;

3) 0 KaTeropusx rpaxiaH, KOTOPHIM HPEAOCTABISCTCS MYHHUIUITATIbHAS YCIYTa;
O HOPMATHBHBIX IIPAaBOBBIX aKTaX, PETYJHMPYIOLIINUX BOIPOCH MPEIOCTABICHUS
MYHULUIIAJIBHON YCIyTH;

4) o mepeyHe TOKYMEHTOB, HEOOXOIMUMBIX JUISI PACCMOTPCHHS 3asBICHHS O
MPEA0CTABICHUN MyHUIIUIIATIBHOM YCIIyTH, O CPOKAX MPUEMA U PETUCTPAIIUU 3asIBJICHUS;

5) o0 xoze npeaocTaBICHUs MYHUIIMTIAIIEHOW YCITyTH;

6) o mecre pa3MmemieHUs Ha OQUIMATHLHOM caiiTe MH(QOPMAIMU TI0 BOMPOCAM
MPEAO0CTABICHUS] MYHUIIUNIATBHOU YCIYTH;

7) o mopsake 00KajoBaHHUS ICHCTBUN WIIM OE3JACHCTBHUS JIOJDKHOCTHBIX JIHIY
M crioaHUTENbHOTO KOMUTETA.

[Io mnucbMeHHOMY OOpalleHUI0 COTPYJIHUKH OTHAENa, OTBETCTBEHHOTO 3a
NPEIOCTaBICHUEe MYHUIIMNAIbHOW YCIyrd, MOAPOOHO B NHUCBMEHHOW ¢opme
Pa3bACHSIOT 3aABUTENIO MOPSAIOK MPEIOCTABICHUS MYyHUIIUIIATBHON YCIIYyTH U BOIPOCHI,
YKa3aHHbIE B HACTOSIIEM ITYHKTE aJIMUHUCTPATHUBHOIO PETJaMEHTa, U B TEYEHUE TPEX
paboumx JAHEW Co AHS perucTpaly oOpalieH s HallpaBisoT OTBET 3asBUTEN0. OTBETHI
JaloTcad Ha s3bIke oOpaileHus. B ciaydae HEBO3MOXXHOCTM JaTh OTBET Ha SI3bIKE
oOpaleHus UCIIOJIb3YIOTCS TOCYIapCTBEHHbIE s3Ik PecnyOnriku TaTtapcras.
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1.3.5. UHpopmamnus mo BompocaM MNPEeJOCTaBICHUS MYHULUNAIbHON YCIyI'H
pa3MeniaeTcst Ha o(uIHaIbHOM caiiTe TeTIoIICKOro MyHUIIMIIAIbHOTO paiioHa Mo BEO-
anpecy. http://tetushi.tatarstan.ru/ 1 Ha WHPOPMAIMOHHBIX CTEHIAX B ITOMEIICHUIX
HcnonHuTeNnbHOr0 KOMUTETA AJ1s pabOThI € 3aIBUTEIISIMHU.

Nudopmanmsi Ha rocygapcTBeHHBbIX  si3bikax PecnmyOmuku — Tartapceras,
pa3Merniaemas Ha UH(QOPMAIIMOHHBIX CTEHAAaX U Ha OpUIMATBHOM caiTe TeTIOMICKOTo
MYHHUIIUIAIBHOTO  pailoHa B WH(GOPMAIMOHHO-TEICKOMMYHUKAIMOHHOW  CETH
«HTEepHET», BKIIIOYAET CBEACHUS O MyHULIUTIATBHON YCIyTe, COIep KaIUecs B MyHKTaxX
2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agMUHUCTPATUBHOTO PETJIAMEHTA,
UHGOPMALIMIO O MECT€ HaxOXKICHHS, CIPAaBOYHBIX TenedoHaX, BPEMEHH pPadOTHI
HcnonHuTeNnbHOIO KOMMTETA, O Trpauke NpuemMa 3asBJICHUNH Ha MpPElOCTaBICHHE
MYHHIIMIIAILHON YCITYTH.

1.4. HopMaTuBHBIE TPABOBBIE AKTHI, PETYJIUPYIOIINAE MPEIOCTABICHUE
MYHUIUTIATBHON yCIyTH

1.4.1. IlepedeHb  HOPMATHBHBIX  IIPABOBBIX  aKTOB,  PETYJUPYIOIIUX
MPEOCTABICHUE MYHULIMNAIBHON YCIyru (C yKa3aHWEM PEKBU3UTOB HOPMAaTHUBHBIX
MPABOBBIX AKTOB M HMCTOYHHMKOB UX O(PUIHUAIBHOTO OMYyOJIMKOBAHUSI), pa3MelleH Ha
Ennnom mopranme, B PeecTpe rocygapCTBEHHBIX W MYHHUIMNAIBHBIX YCIyr, Ha
opuHAITBHOM cauTe MYHHUIANATBHOTO paiioHa B MH(POPMAIMOHHO-
TEJIICKOMMYHHUKAIIMOHHOU ceTn « UHTEepHETY.

1.4.2. Texct agMHUHUCTPATUBHOIO pETJIAMEHTAa B JCHUCTBYIOLIEHM pERAKIMHU
MOUICKUT pa3melnieHnto Ha EauHoMm moprane, B PeecTpe rocynapCTBEHHBIX H
MYHUIIUTAIBHBIX  YCIYT, Ha OQHUIHAIBPHOM CalWTe MYHHIUMIIAJLHOIO paiioHa B
UH()OPMAITMOHHO-TEIIEKOMMYHUKAIIMOHHOM ceTu «HTepHETY.

1.5. TepMuHBbI, UCTIOJIB3YEMBIE B IMUHUCTPATUBHOM PETJIIAMEHTE, U UX OMPEICIICHHS

1.5.1. B aaMUHUCTPAaTUBHOM PETJIAMEHTE UCIOIb3YIOTCS CIEIYIOIINE TEPMUHBI U

ONpEEIICHHUS:
yAalleHHOe padoyee MeCTO MHOro(yHKUHOHAIBHOIO LEHTpa MPEeA0CTaBIICHUS
rOCyJapCTBEHHbIX M MYHUUMIAIBHBIX YCIYr — TEPPUTOPUATIBHO 000COOIEHHOE

CTPYKTypHOE nojpaszaenernue (0¢prc) MHOTOPYyHKIIMOHAIBHOTO IIEHTpa MPEI0CTABICHUS
roCyJapCTBEHHBIX M MYHUIMIAIBHBIX YCIYT, CO3JIaHHOE€ B TOPOJACKOM (CEIBCKOM)
MOCEJICHMH MYHUIIMITAJIbHOTO palloHa WK B TOPoJIckoM okpyre PecniyOnuku Tatapctan
B COOTBETCTBUM ¢ mOyHKTOM 34  IlpaBun  opraHusanmu  JAESTEIBHOCTH
MHOTO(YHKIIMOHATBHBIX LIEHTPOB IPEIOCTABICHUS roCyJapCTBEHHBIX U
MYHHULIMIAIBHBIX YCIIYT, YTBEPKACHHBIX NTOCTaHOBIEeHHEM [IpaBurenscTBa Poccuiickoi
®enepanuu ot 22 nexadpst 2012 r. Ne 1376 «O6 ytBepxkaenuun [IpaBun opranuzamnuu
JESITeIbHOCTH MHOTO(YHKIIMOHAJIBHBIX LIEHTPOB MPEIOCTABICHUS TOCYIapCTBEHHBIX U
MYHULUIIAIBHBIX YCIIyT»;

TeXHUYeckas omubOka - omuOka (OmMcKa, OIneyaTka, IpaMMmaTHdecKas WM
apupmeTnyeckas omuoOka MO0 T1omoOHas omwMOKa), JOMyILIEHHAs OpraHowm,
MPEAOCTABISAIONIMM MYHHUIIMIAIBHYIO YCIyTry, W TMpUBeIIas K HECOOTBETCTBHUIO
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CBEJICHUH, BHECEHHBIX B JIOKYMEHT (pe3yJbTaT MYHUIIMIIAJIbHON YCIYTH), CBEICHUSIM B
JOKYMEHTaX, Ha OCHOBAHUM KOTOPBIX BHOCUJIUCH CBEICHNUS;

Enunas cucrema wuaeHTUdUKAMM W ayTeHTU(PHUKAMKU B HHPPACTPYKTYpE,
oOecreunBaroniei UH(OPMAIMOHHO-TEXHOJIOTUYECKOE B3aMMO/ICHCTBUE
WH(POPMAIMOHHBIX CHUCTEM, UCTOJIB3yEMBIX IS MPEIOCTABICHUS TOCYAapCTBEHHBIX U
MYHHIIMIIATBHBIX YCIyT B 3JekTpoHHOM (opme (mamee — ECHUA) — denepanpuas
rocynapcTBeHHass MH(pOpMAaIMOHHAsI CUCTeMa, 00eCTeUrBaroIIasi CAaHKIIMOHUPOBAHHBIH
JOCTYN YYaCTHUKOB MH()POPMAIIMOHHOTO B3aUMOJICHCTBUS B CUCTEME UACHTU(UKALINY U
ayreHTuGuKanud K  WH(pOpMalMU,  COJIEpXKalleiicss B TOCYJapCTBEHHBIX
MH(POPMALIMOHHBIX CUCTEMaX U MHBIX HHPOPMAIIMOHHBIX CUCTEMAX;

M®II - T'ocynapctBeHHOE OOKETHOE yupexacHue «MHOroQyHKIIMOHAIBHBIN
[EHTP MPEJOCTABJICHUS] TOCYJIAPCTBEHHBIX U MYHUIMIAIBHBIX yciyr B PecryOiuke
Tarapcrany;

AUC  MOI] -  ApromarusupoBaHHas  MHGOpPMAIMOHHAs  CHCTEMa
MHOTO(YHKIIMOHATbHBIX LEHTPOB IIPENOCTABIICHUS roCyJapCTBEHHBIX 17}
MYHHULMIAIBHBIX YCayr PecyOnuku TaTapceran.

1.5.2. B aIMHHHCTPAaTUBHOM pEIJIAMEHTE IOJ 3asBJICHHEM O IPENOCTABICHUN
MYHULMINIAIBHON YCIIyTH (Z1ajiee - 3asBJICHHUE) MOHUMAETCA 3alpoC O MPEIOCTaBICHUU
MYHHLIMIIAIBHON YCIYTH, TOJAHHBIA B COOTBETCTBUUM C IIyHKTOM 3 CTaTtbu 2
®enepanbHoro 3akona ot 27 wurons 2010 roma Ne 210-®3 «O6 opranuzauu

MPEIOCTABICHUS TOCYIaPCTBEHHBIX M MyHUITUTIATBHBIX YCIyr» (nanee — denepanbHbIN
3akoH Ne 210-®3).

2. CTaHaapTt npeaocTaBjieHUsi MYHUIUNAJIBLHON YCJIYTH
2.1. HameHOBaHNE MYHUIIMIIAIBHOW YCIIYTH
Briaua cripaBku (BBIITUCKH).

2.2. HauMeHoBaHM€E UCIIOJIHUTENBHO-PACIIOPAIUTEIIBHOTO OPraHa MECTHOTO
CaMOYIIPaBJIEHUs, HEOCPEICTBEHHO NPEAOCTABIISIONIETO MyHULIUITAIBHYO YCIIYTY

HcnonauTenbHbli KOMUTET PEAOPOBCKOTO CEIBCKOTO MOCENEHUS TEeTIOMICKOTO
MyHUIMNAIbHOTO paiioHa Pecriyomuku Tarapcran.

2.3. Onucanue pe3yJibTaTa IpeaoCTaBIeHUs MyHUIIMTIATBHOM YCITyTH

2.3.1. Pe3ynbraToM NMpeioCTaBICHUs MyHUIIMITAILHOW YCIIYTH SBISETCS:

1) cnopaBka (BBITKMCKA) W3 MOXO3SMCTBeHHOW KHUTH (mpuiokenue Ne 1 k
HACTOSIIIIEMY aIMUHUACTPATUBHOMY PEIVIAMEHTY);

2) peuieHue 00 0TKa3e B MPEIOCTABICHUH MYyHHUIUITATIBHOM YCITyTH (MIPUI0KECHUES
Ne 2 x HacTosIIIEMY aIMUHHACTPATUBHOMY PETVIAMEHTY );

3) pemieare 00 OTKaze B IpUEeMe JIOKYMEHTOB, HEOOXOJMMBIX ISt
MPEAOCTABIECHUS MYHMIMOAIbHOW yciayru (mpuioxkeHue Ne 3 K HacTosIIeMy
aAMUHUCTPATUBHOMY PETJIAMEHTY).
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2.3.2. Pe3ynbrar mnpeAoCTaBleHUS MYHULUNAIBHON YCIyTd HampaBiseTcs
3asBUTENI0 B (OpME DIEKTPOHHOTO JIOKYMEHTa, TOJMUCAHHOTO  YCHJICHHOM
KBUTU(PUIIMPOBAHHON 3JIEKTPOHHOM moAnuchio PykoBomutenss HMcnoaHUTEIHOTO
KOMUTETA, B COOTBETCTBUU ¢ DenepaibHbIM 3akoHOM OT 6 anpeinst 2011 romga Ne 63-D3
«O0 »snexkTpoHHOM mnoamucu» (nanee — DenepanbHblil 3ak0oH Ne 63-D3) B JIMYHBIM
kabuHer EnuHoro mnoprama. B chmydyae HampaBieHUs 3asBJICHHUS TOCPEICTBOM
PecryOnukanckoro mopTaia pe3ysibTaT NPENOCTaBICHUS MYHHUIIUNAIBHOW YCIyTH
HaIPaBJISIETCS TaK JKE€ B JIMYHBIN KaOuHeT PecrmyOnmmkanckoro moprara.

2.3.3. I1o BBIOOpY 3asiBUTENS pE3YJIbTAT NPEIOCTABICHUS MYHULIMIAIIBHON YCIyTH
BhIijacTcss B lcmomHutensHOM KomuTeTe uiau B MODI[ B dopme sx3emiuisapa
AJIIEKTPOHHOIO JOKYMEHTa, pacle4aTaHHOro Ha OyMa)KHOM HOCHTEJE, 3aBEPEHHOTO
nevyaThbio U MOJMUCHIO COOTBETCTBEHHO PykoBoauTens McmoaTHUTEIbHOTO KOMUTETA UITH
pabotHuka MOII.

2.3.4. 3agBuTEnb BIPABE MOIYUYUTh PE3YJIbTAT MPEIOCTABICHUS MYyHUIIUIIATIBHON
yCIyrd B (popMe 3JIEKTPOHHOTO JIOKYMEHTa B TEUYEHHE CpOKa JICUCTBHUS pe3yJibTaTa
MPENOCTABICHUS] MYHUIIUIIAIbHON YCIYTH.

2.4. Cpox mpeoCcTaBIeHUsI MyHUIIMTIATBHON YCIYTH, B TOM YHCJE C yYeTOM
HE0OXOAMMOCTH 0OpalIeHUsl B OpTraHU3alMK, YYaCTBYIOIIUE B PEIOCTaBICHUN
MYHHIIUIIAJIBHON yCITyTH, CPOK IPUOCTAHOBJICHHS MPEAOCTABICHHS MyHHUITUTATEHOM
YCIYTH B CcIydae, €CJId BO3MOXXKHOCTb ITPUOCTAHOBIIEHUS NPEAYCMOTPEHA
3aKOHOJaTeIbCTBOM Poccuiickoit denepanuu, CpoK BbIIa4M (HAIPABICHUS)
JTIOKYMEHTOB, SIBJISTFOIIUXCS Pe3yIbTaTOM MPEA0CTABICHIUS MYHUIIUTIAIBHON YCIyTH

2.4.1. MyHununanabHas yciiyra MpeoCTaBIseTCa B TEUEHUE TpeX pabodunx JHEH.

2.4.2. llpuocTaHOBIIEHHE CpOKa MPEIOCTABICHUS MYHUIUIAIBHOW YCIYTH HE
IIPELYCMOTPEHO.

2.4.3. HampaBieHne AOKYMEHTA, SIBISIOIIETOCS PEe3yJIbTATOM MPEAOCTABICHUS
MYHUIIUTIATBHOM  yclyrh B (OopMe  DJIEKTPOHHOTO  JOKYMEHTa, 3asBUTEIIO
OCYIIECTBIISIETCS. B JICHb O(QOPMIICHUS U PETUCTPAIMH PE3yJibTaTa MPEJOCTABICHHUS
MYHUIUNAIBHON YCIYTH.

2.5. UcuepnibiBaronuii nepeyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU C
3aKOHOJIATEIbHBIMUA WJIM MHBIMA HOPMATHBHBIMU MPABOBBIMU aKTaAMH JJISI
MPEIOCTABJICHUS] MyHULIMTIAIBHOW YCIIYTH, & TAKXKE YCIYT, KOTOPBIE SIBJISIIOTCS
HEO0OXOIMMBIMH M 00s13aTEIBHBIMU ISl IPEAOCTABICHUS MYHULIMTIATBHBIX YCIYT,
MTO/IJICXKAIINX MPEACTABICHHIO 3asIBUTENIEM, CITOCOOBI X MTOTYyYSHUS 3aIBUTEIIEM, B TOM
YHCJIE B DJICKTPOHHOU (popMe, MOPSAIOK X MPEACTABICHUS

25.1. lng monydeHWus MYHUIMINAIBLHOW YCIYTH 3asBUTENb MPECTABISET
CJIEIyIOIIUE JOKYMEHTBI:

1) TOKyMEHT, yAOCTOBEPSIOMINNA JTUYHOCTh (He TpeOyeTcsl B Cirydae oOparieHus
nocpeactsoM Enunoro, Pecnybnukanckoro noprana);

2) TOKyMEHT, YIOCTOBEPSIOIINK ITOTHOMOYHS TIPEICTABUTEIIS 3asIBUTEIIS;

3) 3asBieHUE:
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B (hopme JIokyMeHTa Ha OyMaxHoM Hocutene (npuioxenue Ne 4 k HacTosIeMy
aAMUHUCTPATUBHOMY PETJIAMEHTY);

B DJIEKTPOHHOU (popMme (3amoJIHAETCS MOCPEICTBOM BHECEHUSI COOTBETCTBYIOIIMX
CBEJICHUH B DOJIEKTPOHHYIO (OpMy 3asiBICHHUSA), MOANMCAHHOE B COOTBETCTBHH C
TpeOOBaHUSAMU NyHKTa 2.5.3 aJIMUHUCTPAaTUBHOTO pErjaMeHTa, NpU OOpaleHUuu
nocpeactsoM Exnnoro, Pecmybnukanckoro noprana;

4) B ciywae, ecid JJIsl NMPEAOCTABIICHUS MYHUIIMITAIILHON YCIIYTH HE0O0XO0IruMa
00pa0oTKa MEPCOHAIBHBIX JaHHBIX JHIA, HE SIBISIOMIETOCS 3asBUTEJIEM, W €CIU B
COOTBETCTBUHM C (peiepalibHbIM 3aKOHOM 00pabOTKa TakuX MEPCOHANBHBIX JaHHBIX
MOJKET OCYUIECTBIIATHCS C COTIACHUS YKa3aHHOTO JIUIIA, TIPU OOpaIeHUH 32 IOTyUYeHUEM
MYHULHANAIBHON yCIYTM 3asABUTENb JIOMOJIHUTEIBHO TMPEICTABISIET JOKYMEHTHI,
NOATBEPKAAIOIINE TOJYYEHUE COTJacusl YKAa3aHHOTO JIMIA WM €ro 3aKOHHOTO
Ipe/ICTaBUTENsI Ha 00pabO0TKy NEPCOHAIBHBIX JaHHBIX YKAa3aHHOIO Juia. /JJOKyMeHTHI,
MOJITBEPKJIAIOIIUE TIOJYUYEHHE COIJIacusi, MOTYT OBITh IPEJCTaBICHbBI B TOM YHUCIIE B
(dbopMe FIIEKTPOHHOTO TOKYMEHTA;

5) mpaBOyCTaHaBJIMBAIOIINE JTOKYMEHTHI Ha UHJIMBUIYATbHBIA XKUJIOU JIOM, €CIIU
IIPaBO COOCTBEHHOCTH HE 3apeTrUCTPUPOBAHO B EIMHOM rocyaapCTBEHHOM peecTpe
HEJIBUKUMOCTH.

2.5.2. 3asdBlieHHE W TpUIIATa€Mble JIOKYMEHTHI MOTYT OBITb MpEICTaBICHBI
(HampaBJIeHbI) 3asIBUTETIEM OJHUM U3 CJICAYIOIINX CIIOCOOOB:

1) uepe3 M®IL] Ha OymMaXKHBIX HOCUTENSIX U B BUJAE AJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIMX TPEOOBAaHUAM ITyHKTA 2.5.3 aIMUHUCTPATUBHOIO PETJIAMEHTA;

2) nocpenctBom Enunoro, PecryOinkanckoro moprajia B 3JIEKTPOHHOU Gopme;

3) B McnoaHUTENbHBIM KOMUTET JIMYHO WM MOCPEACTBOM IOYTOBOW CBSI3M Ha
OyMa>KHOM HOCHTETIE.

3asgBiIeHUE W NpWIaraéMble JOKYMEHTBI, MPH HAIpPaBICHUH IOCPEICTBOM
II0YTOBOM CBS3M, 3aBEPSIOTCS B yCTAHOBIECHHOM IMOPSIKE.

2.5.3. 3asaBiieHue npu HarpaslieHuu nocpencrBoM Emnunoro, Pecmy6imkanckoro
[IOpTasIa MOANUCHIBACTCS IIPOCTON DJIEKTPOHHOU MOAIUCHIO 3asIBUTEIIA.

J71st ToTyueHus POCTOM DIIEKTPOHHOM MOAMKCH 3asBUTEII0 HEOOXOAMMO TTPOUTH
npoleaypy perucrpanuu (ayrentuduranun) B ECUA, a Takxke moJaTBEpAUTh YUETHYIO
3aIUCh.

DNEeKTPOHHBIE JOKYMEHTHI (3JEKTPOHHbIE 00pa3bl JOKYMEHTOB), YKa3aHHbBIE B
noAnyHkrax 2, 4-6 nyHkra 2.5.1 aIMMHUCTPaTUBHOIO PETJIAMEHTA, 3aBEPSIOTCA
YCUJICHHOW KBAJIU(DUIIMPOBAHHON MOJNUCHIO JHI], YIOJHOMOUYEHHBIX Ha CO3/IaHHUE U
MOANMCAaHNE TAKUX JOKYMEHTOB, B TOM YUCJIE HOTAPUYyCaMHU.

DNEeKTPOHHBIC JOKYMEHTHI (JIEKTPOHHBIE 00pa3bl TOKYMEHTOB), MIPUIaraeMblie K
3asBJICHUIO, B TOM YHUCJIC JOBEPEHHOCTH, HAMIPABIISIOTCS B BUE (aiiioB B popmarax pdf,
jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom ue 6oee 50 Moaiir.

KauecTBO mpenocTaBisieMbIX 3JEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JIOJDKHO TO3BOJISAITH B TOJHOM OOBbEME MPOYMUTATh TEKCT JOKYMEHTa U
pacIo3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemiaercs TpeOOBATh OT 3aABUTEJIS:

1) npencraBieHus TOKYMEHTOB U MH(POPMALIMKM WM OCYLIECTBICHUS JEHCTBUMA,
MPEACTABIICHUE WM OCYIUECTBIEHUE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHUBHBIMU



IPAaBOBBIMH aKTAMH, PETYJUPYIOIIMMHA OTHOIIEHUS, BO3HUKAIOIIUE B CBSA3U C
IPEAOCTABICHUEM MYHHUIIMNIATBHON YCIIyTH;

2) OoCylIECTBJICHHS ACHCTBUMN, B TOM YHUCJE COTJacoBaHUM, HEOOXOIUMBIX JIs
MOJIyYeHHs] MYHUIIMNAIbHOW YCIYTM U CBSI3aHHBIX C OOpallleHueM B UHBIC
rOCYJIapCTBEHHBIE OpraHbl, OpraHbl MECTHOIO CaMOYMpPABJICHUS, OpTraHU3alMH, 3a
HUCKIIFOYCHHEM TIOYYCHHUS YCIAYyr | TIOJy4YeHHS JTOKYMEHTOB H HWH(OpPMAIIHH,
MPEOCTABISIEMbIX B PE3yJIbTaTE MPEIOCTABICHHS TAKUX YCIIYT, BKIIOUEHHBIX B IEPEUHH,
ykazaHHble B dactu 1 ctatem 9 ®enepambHoro 3akoHa Ne 210-D3 (HEOOXOIUMBIX U
00s3aTENbHBIX YCIYT);

3) mnpencraBieHUs JOKYMEHTOB W HWHGOpMAIWH, OTCYTCTBHE U  (WIIN)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMCh IPU IMEPBOHAYAIBLHOM OTKa3€ B IpPUEME
JOKYMEHTOB, HEOOXOIUMBIX JUIsl MPENOCTaBICHUS MYHUIIMNAIBHOW YCIyru, JuOO B
MPENOCTABIECHUHA MYHHUIIUIIAJIBHON YCIIYTH, 32 HCKIIOUEHUEM CIEAYIOLIUX CIIYy4YaeB:

a) U3MEHEHHEe TpeOOBaHMI HOPMATHUBHBIX IMPABOBBIX AaKTOB, KaCAIOIIUXCS
MPENOCTaBIECHNS MYHHUIIMIIAIBHOMN YCIIYTH, OCIIE€ IEPBOHAYATILHOM NIO1a4H 3as1BJIICHHS O
MPENOCTABICHUHA MYHHIUIIAIbHON YCIYTH;

0) HajM4Kue OMMOOK B 3asIBICHUM O MPEIOCTaBICHUN MYHUIIMITAIILHON YCIyTU U
JOKYMEHTaX, TOJAHHBIX 3asBUTENIEM IIOCJIE TEPBOHAYAIIBHOTO OTKa3a B IIpUEME
JIOKYMEHTOB, HEOOXOJMMBIX [IJIsi MPEJOCTABICHUS] MYHUIMIAIBHOW YCIyTH, JUOO B
MPEOCTaBICHUN MYHUITUIIAIbHON YCIYTU U HE BKIIFOUEHHBIX B MPEJCTABIICHHBINA paHee
KOMIUICKT JJOKYMEHTOB;

B) UCTEUCHHE CPOKa JIEUCTBUSA JTOKYMEHTOB WJIM U3MEHEHHE MH(OPMAILIUK MOCIIe
MIEPBOHAYAIILHOTO OTKa3a B MpHEME JTOKYMEHTOB, HEOOXOIUMBIX ISl MIPEAOCTaBICHUS
MYHUITUTIATIBHOW YCIYTH, IN0O B MPEIOCTABICHUN MYHUIIMITIAIILHON YCIIYTH;

I) BBISBIICHUE JOKYMEHTAJIbHO TMOATBEPKIEHHOTO ¢akra (IIPU3HAKOB)
OIMMUOOYHOTO WJIM TPOTHUBOIIPABHOTO JEUCTBUS (0€3/eUCTBUS) JOJKHOCTHOTO JIHIIA
UcnonauTenbHOro KoMuTeTa, pabotHuka M®LI, mpu nepBoHavyaILHOM OTKAa3€ B IPUEME
JIOKyMEHTOB, HEOOXOIUMBIX JUIsl MPEIOCTaBICHUS MYHUIIMNAIBHOW YCIyTH, JUOO B
MPENOCTaBICHUA MYHHIIMIAIBHON YCIYTHM, O Y€M B MUCbMEHHOM BHUJE 3a MOJIMUCHIO
PykoBoauTtenss MCOMHUTENBHOTO KOMUTETAa MPU MEPBOHAYAIBLHOM OTKa3€ B MpPUEME
JOKYMEHTOB, HEOOXOAUMBIX JJIsI  TPEAOCTABICHUS  MYHUIUMNAIBHOW  YCIyTH,
YBEIOMJIICTCSl 3asBUTENIb, a TaKKEe NPUHOCATCS W3BUHEHUS 3a JIOCTABJICHHBIC
HEyJ00CTBa;

4) mnpenoctaBieHHs Ha OyMa)XHOM HOCHUTEJE JIOKYMEHTOB W HWH(pOpMaIuH,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIM 3aBEPEHBI B COOTBETCTBUM C MYHKTOM 7.2
yactu | crateu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a UCKIIIOYEHUEM CITy4aeB, €CIIN
HAHECEHWE OTMETOK Ha TaKUE JOKYMEHTHI JHMOO MX U3BATHE SIBISCTCS HEOOXOIUMBIM
YCJIOBUEM MPEIOCTABICHUSI TOCYAapCTBEHHON WM MYHHUIIUIAIBHOM YCIYTH, U UHBIX
CJIy4aeB, YCTAHOBIICHHBIX (penepaibHbIMH 3aKOHAMHU.

2.6. VcuepnipiBaromuii nepeyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHH C
HOPMATUBHBIMU ITPABOBBIMU AKTAMU JJIS1 PEIOCTABICHNUS MYHHULUITAIIBHON YCIIYTH,
KOTOPBIE HAXOJATCS B PACTIOPSIAKEHUH TOCYIAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYIIPABJIEHUS U TTOJBEIOMCTBEHHBIX TOCYIAPCTBEHHBIM OpraHaM WM OpraHam
MECTHOT'O CaMOYIIPaBJICHUS OPraHU3alMil U KOTOPHIE 3asBUTEIb BIIPABE MPEACTABUTD, A
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TaK)Ke CIIOCOOBI UX IMMOJIY4YCHHA 3adBHUTCIISIMA, B TOM YHUCJIC B SHGKTpOHHOﬁ q)OpMC,
MMOPAOOK UX IMPCACTABICHUA, FOCYI[apCTBCHHBIﬁ OopraH, opral MECTHOI'O
CaMOYIIpaBJICHUA h1%(s0) opranusanusia, B paCIIOPsKCHUN KOTOPBIX HAXOAATCA JAHHBIC
JOKYMCHTBI

2.6.1. ITonyyaroTcst B paMKax MEXBEOMCTBEHHOTO B3aUMOJICHCTBUSL:

1) Bemucka w3 EQuHOrO0 TOCYIapCTBEHHOTO peecTpa HEABMKUMOCTH —
denepanpHas Cyk0a TOCy1apCTBEHHON PETUCTpAIlH, KaaacTpa U KapTtorpadum;

2) CBEJICHHUS O JCHCTBYIOIIEM Iacropre rpaxmaannaa Poccuiickoit deneparym —
MBJI Poccuu;

3) cBencHHMS O HOTapHAIbHOW JoBepeHHOCTH — DejepanbHas HOTapHaIbHAas
najara.

2.6.2. 3asgBuTENb BOpPABE MPEAOCTABUTH JOKYMEHTHI (CBEICHUS), YKa3aHHBIC B
noamnyHkTe 1 myHkra 2.6.1 aAMUHUCTPAaTUBHOrO periiaMeHTa, B (opMe SJIECKTPOHHBIX
JIOKYMEHTOB, 3aBEPEHHBIX YCHJICHHOW KBaJU(UUIMUPOBAHHOW TMOJAMHUCHIO  JIHII,
YIOJHOMOYEHHBIX Ha CO3[JaHHE€ W MOJNHCAHUE TaKUX JOKYMEHTOB, IpU MOAayde
3asIBJICHUS.

2.6.3. HenpexacraBneHue (HECBOCBPEMEHHOE INIPEACTABICHUE) YKa3aHHBIMU B
IMyHKTE 2.6.1 agIMMHUCTPAaTUBHOIO pErIaMEHTa OpPraHaMH TOCYIAAapCTBEHHOW BIIACTH,
OpraHamMy MECTHOTO CaMOYMpaBJIEHUs, OpraHU3allUSIMU JTIOKYMEHTOB M CBEIACHUN HE
MOXET SIBJISIThCS OCHOBAHHMEM JJIsl OTKa3a B MPEAOCTABICHUN MYHUIIMTIATBHON YCIIyTH.

2.6.4. JlomxkHocTHOE JUUO W (Wiau) paOOTHUK, YyKa3aHHbIX B NyHKTe 2.6.1
aIMUHUCTPATUBHOTO pErjlaMEeHTa OpPraHOB M OpraHu3aluid, HE TMPEeJICTaBUBIINE
(HECBOEBPEMEHHO TPE/ICTABUBIIINE) 3aIMIPOIICHHBIE W HAXOMSIIMECS B PACIOPSHKCHUU
JOKYMEHT WJIH CBEJICHHS], TOMJICKAT aIMUHUCTPATUBHOM, AUCUUILIMHAPHON WIIA UHOU
OTBETCTBEHHOCTH B COOTBETCTBHUH C 3aKOHOAATENbCTBOM Poccuiickon denepanum.

2.6.5. 3amnpeniaercs TpeOOBATh OT 3asIBUTENIS JOKYMEHTHI CBEACHHUS, B TOM YHCIIC
MOATBEPAKAAIOIINE BHECEHUE 3agBUTEIEM IUIAThl 32 MPEAOCTABICHUE MYHUIUIIAIBHON
YCIIYTH, HAXOJSIIMECS B PACIIOPSIKEHUN IOCYTAPCTBEHHBIX OPTraHOB, OPIraHOB MECTHOTO
CaMOyIpaBJI€HUsS U IOJBEIOMCTBEHHBIX T'OCYJIapCTBEHHBIM OpraHaM WA OpraHaMm
MECTHOTO CaMOYTpaBJICHUS OpraHU3aIIHiA.

Henpencrapnenue 3asBUTENEM JTOKYMEHTOB, COAEpXKAIIUX CBEACHUS, KOTOPHIC
HaXOJATCSA B PACHOPsDKEHUH TOCYJIapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO
CaMOyTpaBJi€HUs] U TMOJIBEIOMCTBEHHBIX TOCYJIapCTBEHHBIM OpraHaM WM OpraHaM
MECTHOTO CaMOYIIPaBJICHUs] OpTaHW3allMii, HE SBJISETCS OCHOBAaHWUEM JJI1 OTKasa
3asIBUTEJIIO B MPEOCTaBICHUN MYHHUITUTIATLHON yCITYTH.

2.7. VicaepripIBaromuii mepevyeHbh OCHOBAHUH ISl OTKa3a B IPUEME TOKYMEHTOB,
HEOOXOAMMBIX IS IPEAOCTABICHUS MyHUITUTIATLHON YCIYTH

2.7.1. OcHoBaHusSIMH /I OTKa3a B TMpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEOCTABICHUS MYHUIIUTIAIbHON YCIIYTH, SIBIISIFOTCSL:

1) mpencraBiieHHBbIE 3asBUTENEM JIOKYMEHTHI COJIepXKaT TOMAYUCTKA U
HCTIPABJICHUS] TEKCTa, HE 3aBEPEHHBIC B MOPSJIKE, YCTAHOBIEHHOM 3aKOHOJIaTEIbCTBOM
Poccuitickon Oenepanumy;
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2) NOKyMEHTBl COJEpKaT IMOBPEKICHUS, HAJIMYUME KOTOPHIX HE IO3BOJISIET B
IIOJTHOM 00bEME UCI0Ib30BaTh MH(OPMALIMIO U CBEACHHUS, COAECpKAILNECS B JOKYMEHTaX
JUTSI IPEOCTABJICHNS] MYyHULIMITAJIBHOM YCITYTH;

3) mpenacTaBiICHHBIE JOKYMEHTBHl WJIM CBEJIEHUS YTpaTWIM CUIy Ha MOMEHT
oOpallleHHs] 32 MyHULIMOAIbHON YCIyrol (IOKYMEHT, YJOCTOBEPSIOIINI MOJIHOMOYUS
MIPEACTABUTEIS 3aBUTENIA, B Cly4yae OOpallleHHs 3a MPEA0CTAaBICHUEM MYHULIUITAIEHON
YCIIYTH YKa3aHHBIM JIMIIOM);

4) nojgayva 3asBJICHUS O IPENOCTABIEHUN MyHULIUIIAIBHON YCIYTY U JOKYMEHTOB,
HEO0OXOAMMBIX JIJIsl MPEAOCTABIICHUS MyHUIIMNIAIBHOW YCIYyTH, B 3JIEKTPOHHOU (popMeE C
HapyIICHUEM YCTaHOBJICHHBIX TPeOOBaHUIA;

5) HEKOPPEKTHOE 3aIlOJHEHUE 00S3aTENbHBIX MOJIeH B (popMe 3asiBIICHHS, B TOM
quclie B MHTEPaKTUBHOW (opme 3asBieHuss Ha EgunoMm, PecryOnmkaHckoMm moprane
(HeIoCTOBEpPHOE, HETOIHOE, JINOO HENPABUIILHOE 3all0JIHEHUE);

6) mpelICTaBICHUE HEIMOJHOTO KOMIUIEKTa JIOKyMEHTOB, HEOOXOIUMBIX JIJIst
IIPEIOCTABIICHUS MyHULIMIIAJIbHOW YCIYTH;

7) 3asBi€HHE O MPEAOCTaBICHUU YCIYI'M NOJAHO B OpraH IOCYIapCTBEHHOMN
BJIACTH, OPTaH MECTHOT'O CaMOYIPABJICHHS UM OPraHU3aluio, B IOJTHOMOYMS KOTOPBIX
HE BXOJIUT MPEAOCTABIEHNE MyHUIIUIIATBHOU YCITYTH;

8) HecoOMI0IeHNE YCTaHOBIEHHBIX cTaThell 11 denepanbHOro 3akoHa ot 6 anpens
2011 roma Ne 63-©@3 «OO 5JIEKTPOHHON MOANUCH» YCIOBUM MpPU3HAHUS
JNEHUCTBUTEIBLHOCTH YCUIIEHHOM KBaTU(UUIUPOBAHHOMN 3JIEKTPOHHOU MOAIUCH.

2.7.2. IlepeueHb OCHOBAaHUM J1JIsl OTKA3a B IPHEME JOKYMEHTOB, HEOOXOUMBIX JJIsi
MOJIyYEHUS] MyHULIMTAIBHON YCIIYTH, SBJISIETCS] HCUEPITBIBAIOLLIUM.

2.7.3. Pemenue 006 oTKa3e B mpreMe 3asiBJICHUS U JOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABIICHUSI MYHUIIMITAIbHOM YCIIYTH, MOXKET ObITh MPUHATO KaK BO BpeMs IpruemMa
3asiBUTENS, TaK MW IIOCIE IOJYYEHUS OTBETCTBEHHBIM JIOJDKHOCTHBIM  JIMLIOM
HcnonHUTENbHOIO KOMUTETAa HEOOXOJUMBIX ISl MPEAOCTaBICHHS] MYHHUIMIATIbHON
YCIYIrM  JIOKYMEHTOB  (CBEAEHHMI]) €  HCIIOJIB30BAHUEM  MEXBEIOMCTBEHHOIO
MH()OPMAITMOHHOTO B3aMMOJICUCTBHS, B CPOK, HE MIPEBBIIAONINN 9 pabounx JHEHN CO THS
pEruCTpalny 3asiBJICHUS.

2.7.4. 3ampemaercss OTKa3blBaThb B IPUEME 3asABJICHUS W HMHBIX JOKYMEHTOB,
HEO0OXOAMMBIX JJIs IPEAOCTABICHNS MyHULIMIIAIBLHON YCIYTH, B CIIy4Yae €CJIM 3asiBJICHUE
U IOKYMEHTbI, HEOOXOIMMBIE ISl TPEAOCTABICHUS MYHUIIMIAIBHON YCIYTH, MTOJAaHbI B
COOTBETCTBUM C MH(OpMALMEN O CPOKaxX U MOPSAKE MPEIOCTABICHUS MYHHUIIMITAIIBHON
ycayru, onyoimkoBaHHOU Ha EnuHoM nopTtane, PecryOirkanckoM mopTaie.

2.8. VcuepribIBaromuyii mepevyeHbh OCHOBAHUH JJIS MPUOCTAHOBIICHUS WJIM OTKAa3a B
MIPEIOCTABJIEHUY MYHULIMIIAIBHON YCIIyTH

2.8.1. OcHoBaHus MJiS TPUOCTAHOBJIEHUS NPEAOCTABICHUS MYHUIUIIAIBHON
YCIIYTH OTCYTCTBYIOT.

2.8.2. OcHOBaHHUS 711 OTKAa3a B MPEJOCTABICHUH MYHULIUIIAJIBHON YCIyTH:

1) B mpeAcTaBiIeHHBIX 3asBICHUM U (MJIM) TOKYMEHTaX COJAEPKUTCSI HEMOJHAas U
(wn) HegocToBepHask HH(GOpPMAaIIHS;
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2) MOCTYIJIEHWE OTBETAa OpraHa TrOCYJIapCTBEHHON BJIACTHU, OpraHa MECTHOIO
caMOyTpaBiieHus1 JIUOO TMOABEAOMCTBEHHOM oOpraHy TOCyJAapCTBEHHOW BJIACTH WM
OpraHy MECTHOTO CaMOYIpAaBIICHUS OpraHU3allid Ha MEXBEJOMCTBEHHBIM 3armpoc,
CBHJICTEJILCTBYIOIIETO 00 OTCYTCTBUHU JIOKYMEHTA U (WJIM) HHGOpPMAIIUKA, HEOOXOMMBIX
I TPEAOCTaBICHHSI MYHULIUIIATBHON YCIIYTH, €CIM COOTBETCTBYIOIIUN TOKYMEHT HE
ObLT MpEICTaBIIECH 3asBUTENIEM [0 COOCTBEHHON MHUIINATUBE;

3) OTCYyTCTBHE CBEICHUN O PErucTpaly TpakKJaHHHA 10 MECTY KHUTEIbCTBA
(mpeObIBaHNsA) B pACMIOPSHKEHUN OPTaHOB MECTHOTO CaMOYIIPaBIICHUSI.

2.8.3. IlepeueHb OCHOBaHWU JUIA OTKa3a B NPEAOCTABICHUM MYHHUIMIIAJIBHOU
YCIIYTH SIBJISIETCS] HCUEPIIBIBAIOIIUM.

2.8.4. 3amnpemiaercs OTKa3bIBaTh B MPEAOCTABICHUHA MYHUIUIAIBHOW YCIyTU B
cillyyae, €CJIM 3asBJIEHWE O TPEIOCTaBICHUM MYHHUIMNAIBHOW YCIYTrd MOJAaHO B
COOTBETCTBUH ¢ MH(]OpMaIuel 0 cpokax U MOPSAJKE MPEAOCTABICHUS MYHHUIUIIATLHOM
yCIIyTH, onyonukoBaHHOU Ha ExuHoM noprane, PecryOnukanckoM moprare.

2.9. Tlopsinok, pa3Mep U OCHOBAHUS B3UMaHUs TOCYAapCTBEHHOW MOIUIMHBI MJIA UHON
IJ1aThl, B3UMAEMOM 3a PEI0OCTaBICHUE MYHHUIIUTIAIBHON YCIIyTH

MyHununanbpHas yciyra npeiocTaBisieTcss Ha 0€3B03ME3JHOM OCHOBE.

2.10. Ilepeyens yciayr, KOTOpPBIE SABISIOTCS HEOOXOIUMBIMH U 00S3aTEIbHBIMH TSI
NIPEIOCTABIECHUSI MyHUIIUIIAIBHOM YCIIYTH, B TOM YUCJE CBEACHHS O JOKYMEHTE
(IoKyMeHTax), BbIJaBa€MOM (BbIIABAEMBIX) OPraHU3aALUAMH, YIACTBYIOUIMMU B

IPENOCTABIEHUN MyHULIUIIAIBHBIX YCIIyT

[IpenocTaBieHre HEOOXOAMMBIX U 00S3aTCIIBHBIX YCIYT HE TpeOyeTcs.

2.11. Ilopsaok, pa3Mep ¥ OCHOBaHMS B3UMaHUS TUTATHI 32 MPEIOCTABICHUE YCIIYT,
KOTOPBIE SBIISIOTCSI HEOOXOUMBIMH M 0053aTeIbHBIMU JJISI TPEA0CTABIICHUS
MYHHUITUTIATBHON YCIIyTH, BKITI0Yasi HH(OOPMAITUIO O METOJIMKE pacyeTa pa3Mepa Takou
TIaThI

[IpenocTaBieHre HEOOXOAUMBIX U 00S3aTENIBLHBIX YCIYT HE TpeOyeTcs.

2.12. MakcumaabHBIN CPOK OKHUJIaHUS B OUEPEIU MPHU MOoadye 3arnpoca o
peA0CTaBICHUY MYHUIIMTIIATBLHON YCIIYTH, YCIYTH, MPEIOCTaBISIEMOI OpraHu3aIiuei,
Y4acTBYIOIIEH B MPEAOCTABIECHUN MYHUILIMIATBHON YCIYTH, U IPH MOTyYSHUN
pe3yJibTara MpeIoCTaBICHUS] TAKUX YCIYT

2.12.1. Bpems oxxuaHus npu rnojayve 3asBJICHHS Ha NOJyYEHUE MYyHUIIUNAIbHON
yCIIyTH - He Ooniee 15 MUHYT.

2.12.2. Tlpu monydeHun pe3yJibTaTa MPEAOCTABICHHUS MYyHULMNAIBHOW YCIyTH
MaKCUMaJIbHBIA CPOK OKUJAHUSI B OUEPEIU HE IOJKEH MPEBBIIATH 15 MUHYT.
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2.13. Cpok ¥ MOPSAOK PETUCTPALIMH 3aIIPOCa 3asIBUTENS O MPEAOCTABICHUN
MYHUITUTIATBHOU YCIIYTH U YCIYTH, IPEIOCTaBIsIEMOI OpraHu3aluei, yuacTByIole B
MPEIOCTABICHUU MYHUIIUTIATBHON YCIIYTH, B TOM YHUCJIE B 3JIEKTPOHHOM popme

2.13.1. Tlpu nuunom obOpamiennu B M®I] B geHb nojgauum 3asiBICHUS 3aIBUTEIIO
BbIaeTcs pacnucka u3 AUC MO®L] ¢ peructpallmuOHHBIM HOMEPOM, OATBEPKAAIOLINM,
YTO 3asBJICHUE OTIPABJIECHO, U 1aTOU ITOJAYH 3asIBICHUS.

2.13.2. Ilpu HanpaBieHUH 3asBIEHUS NocpeAcTBOM, Equnoro, PecryOnnkanckoro
nopTaja 3asBUTEb B JI€Hb MOJAa4YM 3asBJICHUS MOJIY4YaeT B IMYHOM KabuHete EnuHoro,
PecmyOnmkanckoro mopraia v o 3JEKTPOHHOM MOYTe YBeIOMIICHUE, ITOITBEPKIAIOIIIEE,
YTO 3asIBJIEHUE OTIIPABIEHO, B KOTOPOM YKa3bIBAIOTCSI PETUCTPALIMOHHBIN HOMEDP U J1aTa
NOJAa4H 3asBJICHUSL.

2.13.3. IIpu nuuHOM oOpameHuu B VICIOTHUTENBbHBIM KOMUTET B JI€Hb IOJA4H
3a5BJICHUS YIIOJHOMOYEHHBIM JOJDKHOCTHBIM JUIOM VICIOJHUTENBHOTO KOMUTETA
3asBUTEJIIO BBIAAETCS PAaCHUCKa U3 aBTOMATU3WPOBAHHON MH(POPMAIMOHHON CHUCTEMBI,
MpEJHA3HAYEHHON JUIsl OKa3aHUs TOCYJAApCTBEHHBIX W MYHHULMNAIBHBIX YCIYT, C
PEruCTPallMOHHBIM HOMEpPOM, JaTOM IIOJAa4M 3asBICHUS U IIEPEYHEM IPEICTABICHHBIX
JOKYMEHTOB.

2.14. TpeboBaHUA K IOMEIICHUSAM, B KOTOPBIX MPEAOCTABISAETCS MyHUITUTIATbHAS
yciyra, K 3a1y OKUAaHUsI, MECTaM ISl 3alIOJIHEHUS 3alIPOCOB O MPEAOCTABICHUN
MYHULIMIAIBHOUN YCITyTH, UHGOPMAIMOHHBIM CTEHJIaM ¢ 00pa3liaMu UX 3aroJIHEHUS U
MepeyHeM JIOKYMEHTOB, HEOOXOAUMBIX JIJIsl TPEOCTABICHUS KaXKI0H MyHUIIUITATIBHOU
YCIIYTH, pa3MEIICHUI0 U 0(POPMIICHUIO BU3yaTbHOM, TEKCTOBOU U MYJIbTUMEAUIHOMN
nH(pOpMaIMK 0 MOPSIKE MPEAOCTABICHUS TAKOW YCIyTH, B TOM YHCIIC K 00ECIICUCHUIO
JOCTYITHOCTH JIJISI HHBAJIU0B YKa3aHHBIX OOBEKTOB B COOTBETCTBHH C (heiepaTibHbIM
3aKOHOJATEILCTBOM U 3aKOHOJIaTeILCTBOM PecriyOnuku TarapcTan o conuaabHON
3aIluTe UHBAJIN]IOB

2.14.1. TlpenocraBieHne MyHULIUNAIBHOW YCIYTH OCYILIECTBIISIETCS B 3JaHUAX U
MOMEIICHUSIX,  00OPY/IOBAHHBIX MPOTUBOMOKAPHOM  CUCTEMOM M CHCTEMOM
MOXKAPOTYILIEHUS.

Mecta mnpuemMa 3asBuTeneid 00OpPYyAyIOTCS HEOOXOAMMON MeOenbio s
oopMIIEHUSI JOKYMEHTOB, HHPOPMALIMOHHBIMHU CTEHIAMH.

2.14.2. B coorBerctBUM ¢ 3akoHOAaTenbcTBOM Poccuiickoit depepanuu o
COLIMAJIbHOM 3alllUTe WHBAJIWAOB B LENSAX OECHPEmsITCTBEHHOTO JOCTyNa K MECTy
MPEIOCTABIICHUS! MyHULIMTIATBHON YCIYTH 00ECIeunBaeTCs:

1)  obOecnieunBaercsi OECHPENMATCTBEHHBIA JIOCTYN HWHBAJIHIOB K MECTY
MPEIOCTABIICHUS MYHUIMNAIBHON yCiIyrd (yZOOHBIA BXO-BBIXOJ B TOMEIICHUS U
MepEMEILICHHE B UX MpeJiesiax);

2)  BuU3yalbHas, TEKCTOBas W MyJbTUMEIWitHAas WH(OpMAIMs O TOPSIIKEe
MPEIOCTABIICHUSI MYHHUIMIAIBHON YCIYrH pa3Meliaercs B YIOOHBIX JUIsl 3asBHUTENEH
MECTax, B TOM YHUCJIE€ C Y4ETOM OTPAaHUUYEHHBIX BOZMOXHOCTEW MHBAINU]IOB;

3) COMPOBOXK/ICHUE WHBAJIUJOB, UMEIOUIUX CTOHMKHE paccTpoMcTBa (DYHKIIHMH
3pEHHUS U CAMOCTOSITENIbHOTO MEePEABMKEHUS, M OKa3aHWE UM MTOMOIIIY;
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4)  BO3MOXHOCTh CAMOCTOSITEJIBHOTO TIEPEABIIKECHHUS IO TEPPUTOPUHU, Ha
KOTOPOM pacroioKeHbl OOBEKThl COLMAIBHOM, WHXXEHEPHOM U TPaHCHOPTHOU
UHQPACTPYKTYp, BXOJa B TaKKe OOBEKThI M BBIXOJA U3 HUX, MMOCAJAKU B TPAHCIIOPTHOE
CPEACTBO M BBICAJIKHU U3 HETO, B TOM YHCJIE C UCHOJb30BAHUEM KPECIIa-KOJSACKU;

5) wHamiexaimee pasMelleHHe OO0OpYyIOBaHHS W HOCHTENeH HH(popMarmw,
HEOOXOUMBIX JIJIsl oOecTieueHus: OeCIpensITCTBEHHOTO I0CTYIa HHBAIHUIOB K YCIyTam ¢
YYETOM OTPAHUYEHUHN UX KU3HEIEATEIbHOCTH;

6)  myOnmpoBaHMe HEOOXOAMMOW JJIsi WHBAIHUIOB 3BYKOBOW W 3PUTEIBHOM
uHbOpMallMK, a TaKXkKe HaAMNHCeW, 3HAKOB M WHOW TEKCTOBOM M TpaduyecKoit
uH($OpMaIlMU 3HaKaMHU, BBITIOJHEHHBIMU pelbepHO-TOUeYHBIM IpudTOM bpaiins;

7)  JOMYyCK CypIONepeBOAYMKa U THU(DIOCYPAOICPEBOTUHKA,

8)  momyck coOaKU-NPOBOJAHKUKA MPH HAJTMYUH TOKYMEHTA, MOITBEPIKIAFOIIETO
ee creuuaJbHOoe OO0y4YeHHE M BblgaBaeMoro mo ¢GopMe U B MOPAJKE, KOTOpHIE
YCTAHOBJIEHBI MPUKa30M MMUHUCTEPCTBA TpyJa U COLUUAIBHOM 3amuThl Poccuiickon
Oenepanuu ot 22.06.2015 No 386 «OO6 ytBepxkiaeHun ¢GOpMbl JIOKYMEHTA,
MOJTBEPXKJAIOLIET0 CHEHaIbHOE O0yueHUEe COOaKU-NPOBOAHMKA, M TOpsAKa €ro
BBIJIAYN.

2.14.3. TpeOoBanuss B dYacTH OOCCHEYCHHUS JOCTYIHOCTH I WHBAJIHIOB
00BEKTOB, B KOTOPBIX OCYIIECTBISIETCA MPEIOCTaBICHUE MYHULMIAIBHOW YCIyTH, H
CPEICTB, HUCIHOJIb3YEMbIX MPHU MPEJOCTABICHHUH MYHUIUNAIBHOW YCIIyTH, KOTOpBIE
yKazaHbl B noamyHktax | — 4 mynkra 2.14.2. agMHHMCTPAaTMBHOIO PEIVIAMEHTA,
MPUMEHSIOTCS K 00BEKTaM U CPEJICTBAM, BBEICHHBIM B AKCILTyaTAIMIO WIH MPOLIEITUM
MOJEPHU3ALMIO, pEKOHCTPYKIMIO rocue | uronsg 2016 rona.

2.15. [lokazaTenu TOCTYIMHOCTH U Ka4yeCTBAa MyHUIIUTIATBLHOM YCIIYTH, B TOM YHUCIIE
KOJIMYECTBO B3aUMOJICHCTBUI 3aBUTEIS C JOJDKHOCTHBIMU JIMLAMU IIPU
IIPENOCTABIEHUN MyHULMIIATBHONW YCIIYTH U UX ITPOJIOJIKATEIBHOCTh, BO3MOKHOCTh
NOJTyuyeHUs: THPOPMAIIUH O XOJ€ MPEAOCTaBICHNUS MyHUIIUITATILHOW YCIIyTH, B TOM
YHCJIe C UCTIOJIb30BAaHUEM MH(OPMALMOHHO-KOMMYHHMKAIIMOHHBIX TEXHOJIOT U,
BO3MOXKHOCTb JINOO HEBO3MOKHOCTH MOTYyYEHHUSI MyHHUIIUIAIBHON YCIIyTH B
MHOTO()YHKIITMOHAJIbHOM LEHTPE MPEJOCTABICHHS TOCYITapPCTBEHHBIX U
MYHULMTAIBHBIX YCAYT (B TOM YHUCJIE B TOJIHOM 00BEME), B JIFOOOM TEPPUTOPHUATHLHOM
NO/Ipa3/IeJIEHUU OpraHa UCIOJHUTENBHO PACIOPAIUTEILHOTO OpraHa MECTHOTO
caMOYIIpaBJIEHUs, IO BBIOOPY 3aBUTEINS (3KCTEPPUTOPUATIBHBIN MPUHIIHIT),
MOCPEJICTBOM 3a1poca O MPEeA0CTABIEHUN HECKOJIbKUX TOCYAapCTBEHHBIX U (HJIN)
MYHUIIUIATBHBIX YCIYT B MHOTO(YHKIIMOHAJIBHBIX LIEHTPAX MPEIOCTaBICHUS
roCyJAapCTBEHHBIX M MYHHIMIIAIBHBIX YCIYT, IPEyCMOTPEHHOTO cTaThel 15.1
®epnepanbHOro 3akoHa Ne210-D3 (KOMIUIEKCHBIN 3a11pocC)

2.15.1. Tloka3arensiMu JOCTYITHOCTH INPEAOCTABICHHUS MYyHULMNAIBHOW YCIyTH
SBJISTFOTCSL:

pPacnoJIOKEHHOCTh IOMEILEHUSI, B KOTOPOM BEIETCA PHEM, Bblada JOKYMEHTOB
B 30HE JIOCTYITHOCTH OOILIIECTBEHHOI'O TPAHCIIOPTA;

HaJM4he HEOOXOJIMMOI0 KOJIMYECTBA CIELHAIMCTOB, a TAKXKE MOMEIICHUH, B
KOTOPBIX OCYIIECTBIISIETCS MPUEM JOKYMEHTOB OT 3asIBUTENEH;
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HaJIM4Me HCYepHbIBalONIel HHpoOpMalMU O crocobax, MOpsAKE M CpOKax
NPEIOCTaBICHUS MYHMIIMNAIBHOW YCIIyTH Ha WH(GOPMAIMOHHBIX CTeHJaxX, EguHoM
nopraiue, PecnmyOnukanckom nopTtaie, opuiuaIbHOM CaliTe MyHUIIUIIATLHOTO paiioHa;

OKa3aHKEe MOMOITY HHBAJUIAM B PEOI0JICHUHN OapbepOB, MEIIAIOIIUX TOJTyYSHHUIO
VMU yCIIyT HApaBHE C JPYTUMHU JIMIIAMH.

2.15.2. TlokazarensMM KadecTBa IPEIOCTABICHHUS MYHULMIAIBHOU YCIyTH
SABJISIFOTCSL:

1) cobmoieHre CPOKOB MTPHEMa M PAaCCMOTPEHHSI TIOKYMEHTOB;

2) coOuroIeHre CpOoKa TOTYUYCHHUS pe3yIbTaTa MyHHIIUIATBHOW yCITYTH;

3) orcyTcTBUE OOOCHOBAaHHBIX JKajlo0 Ha HapYIICHUS aJIMHUHHCTPATUBHOTO
perjiaMeHTa, CoOBepIleHHbIE pa0OTHUKAaMU VICTIOMHUTEIFHOTO KOMUTETA;

4) KONMMYECTBO B3aUMOJICHCTBHI 3asIBUTENS ¢ JOJDKHOCTHBIMU JiviiaMu (0e3 ydera
KOHCYJIbTAIIi):

B3aMMOJEICTBUE 3asBUTENS C pabOTHUKaMU VICIONMHUTETBLHOTO KOMUTETA WM
MOI npu npenocTaBiIeHUd MYHHIMIAIBHON YCIYTH OCYLIECTBIISETCS OJIUH pa3 IMpHU
IPEJICTAaBICHUHU 3asIBJIIEHUS CO BCEMU HEOOXOUMBIMU JJOKYMEHTaMU;

OJIMH pa3 B Cily4ae HEOOXOJIMMOCTH IOJIyYEHUs pe3ysibTaTa IpeJoCTaBICHUS
MyHULMNaIbHOU ycinyru B UcnnonauTensHoM komuteTe mim M®L] B popme 3x3emmuisapa
ANIEKTPOHHOIO JOKYMEHTa Ha OyMa>KHOM HOCHUTEIE.

[IpoIOIKUTENTBHOCT OJHOTO B3aMMOJCHCTBUS 3asiBUTENS C JOJDKHOCTHBIMU
JUUAMU TIPU MPEJOCTABICHUN MYHULIUIIAILHON YCIyTY HE MIPEBBIIAET 15 MUHYT.

3asgBUTENb BIIPaBE OLICHUTh KAYECTBO MPEIOCTABICHUS MYHHUIIMIAIBHON YCIIYTH C
MIOMOINIBI0 YCTPONCTB MOJBHXHOW paanoTesieOHHOM CBSA3U, C HCIOJIb30BaHUEM
Enunoro, Pecy0imkanckoro nopraia, TEpMUHAIBHBIX YCTPOMCTB.

2.15.3. Undopmarust 0 xoAe MPEIOCTABICHUS MYHHUIIMIAIBHONW YCIYTH MOKET
ObITh TMOJy4YeHa 3asBUTENEM B JIMYHOM KaOuHere Ha EnuHoMm mopraine,
Pecny6mukanckom noprane, B McnionautenbHoMm komutete, MOII,

2.15.4. TlpenocTaBieHre MYHHUIMIIAIBLHOW YCIYTH OCYIIECTBISIETCS B JIFOOOM
MO®I] no BwIOOpY 3asBUTENS HE3aBUCUMO OT MECTa €ro KUTEIhCTBA WM MecCTa
(dakTrdeckoro npoxkuBaHus (mpeObiBanus) Ha Tepputopun Pecriybnuku Tarapcran mo
AKCTEPPUTOPUATBHOMY MIPUHIUITY .

MyHuinanbsHas yciyra B COCTaBe KOMILIEKCHOTO 3aIpoca HE TPEI0CTaBIISETCS.

2.16. Nnabie TpeOoBaHMsI, B TOM YUCIIE YUUTHIBAIOIINE OCOOCHHOCTH MPEI0CTABICHHS
MYHUIIUIATBHOU YCIYTH MO SKCTEPPUTOPUATBHOMY MPUHIUIY (B Cydae, eCiu
MYHUIMNANbHAS YCIyra MPea0CTaBIsAeTCs M0 SKCTEPPUTOPUATIBHOMY MPUHLIUITY) U
0COOEHHOCTH MPEAOCTABICHNUS MyHHUIUITAILHOM YCIIYTH B 3JIEKTPOHHOU (hopme

2.16.1. Ilpu mpepocTaBieHUMH MYHUIMNAIBHON YCIyTW B 3JIEKTPOHHON (hopme
3as1BUTENb BIIPABE:

1) momyuuTh WHPOPMAIMIO O TOPSIAKE ©  CPOKax  MPEIOCTABICHUS
MYHMIMIIAJBHOW YCIyTH, pa3MelleHHyo Ha EnuHom mnoprane, PecmyOmmkaHckom
opTaie;

2) mojmaTh 3asBICHHE O TNPEAOCTABICHUM MYHUIIMIIAIBHON YCIyIH W WHBIC
JOKYMEHTBI, HEOOXOAUMBIE JJIsl IPEIOCTaBICHUS MyHUIIUNIATBHOM YCIYTH, B TOM YHCIIE
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JOKYMEHTBI U MH(POPMAILIUIO, SJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIM 3aBEPEHbBI B
COOTBETCTBHUM C ITyHKTOM 7.2 yactu | ctateu 16 @enepansHoro 3akoHa Ne 210-D3, ¢
ucnoJyibzoBanueM Exnnoro, PecryOnrkanckoro nopraia;

3) MOJIyYUTh CBEICHHS O XOJC BBIMOJHEHUS 3asABICHUN O MPEIOCTABICHUH
MYHUITUTIATEHON YCIIYTH, MIOJAHHBIX B AJICKTPOHHOH (hopMme;

4) OCyIIECTBHUTH OIICHKY KauecTBa MPEIOCTABICHUS MYHUITUIIAIBHON YCITyTH,

5) MOAy4YuTH pe3yNbTAT NPEIOCTABIICHUS MYHHIMIAIBHOW YyCIyrd B ¢dopMme
AIEKTPOHHOIO IOKYMEHTA;

6) monaTh kayoOy Ha pelreHue u aeicTBue (Oe3melicTBrue) MCHOMTHUTEIIBEHOTO
KOMHTETA, a TaKXK€ €ro JIOLKHOCTHBIX JIUI], MyHUITUIIATBHBIX CIYXKalIUX MOCPEICTBOM
Enunoro, Pecnybnmukanckoro mnoprana, mnopraina (QenepanbHOM ToCyIapCTBEHHON
UH()OPMAIIMOHHOM CHCTEMBI, 0OeCTIeYMBarOIIEH Mpoliecc J0CyaeO0HOro (BHECY1I€0HOTO)
00>kajIoBaHMs PEIICHU U 1eCTBUH (0€31eiCTBYS ), COBEPIIICHHBIX IIPH MPEIOCTABICHUN
rOCyJapCTBEHHBIX M MYHHUIMIIAJIBHBIX YCIyT OpraHaMu, MPeJOCTABIISIIONIMU
rOCyJJapCTBEHHbIE W MYHHULUINAIBHBIE YCIYTH, WX JIOJDKHOCTHBIMHM  JIMIIAMH,
roCyJapCTBEHHBIMU U MYHUIIUTIATLHBIMU CITY KAIlIUMH.

2.16.2. ®opmMupoBaHUE 3asBICHUSI OCYUIECTBISIETCS MOCPEICTBOM 3aIOJIHEHUS
aNeKTpoHHON (dopmbl 3asgBieHuss Ha Enunom, PecnyOnukanckom mnoprane 06e3
HEOOXOJIMMOCTH JIOMTOJTHUTEILHOM T0/1auu 3asBJICHUS B KaKOW-IM00 MHOM dopme.

2.16.3. ITpu popMupoBaHUU 3aBICHHS 00ECIIEUNBACTCA:

1) BO3MOXHOCTH KOITMPOBAHUS M COXPAHCHUS 3asBJICHUS M MHBIX JIOKYMCHTOB,
HEOOXOIUMBIX ISl IPEIOCTABICHUS YCIYTH;

2) BO3MOYKHOCTH 3aIlOJTHCHHS HECKOJBKHUMH 3asSBUTCIIIMH OJIHOM 3JICKTPOHHOU
(dbopMbl 3agBJICHUS] TIPU OOpAIEHWH 3a YCIyraMmu, MpEeIoiaraloiiiMi HarpaBieHUE
COBMECTHOTO 3asIBJIEHUS HECKOJIBKUMU 3asIBUTEIISIMU;

3) BO3MOXKHOCTBH Me4YaTh Ha OyMa)KHOM HOCHTEJIC KOIUHU DJICKTPOHHOH (HOPMBI
3asIBJICHUS;

4) coxpaHEHHE paHee BBEICHHBIX B AJICKTPOHHYIO (hOpMY 3asiBICHHUS 3HAYCHUH B
00011 MOMEHT IO JKEJIAHUIO TTOJIH30BATENSI, B TOM YUCJIE€ MPU BO3HUKHOBEHHUH OIIUOOK
BBO/JIa ¥ BO3BpaTe Il IOBTOPHOTO BBOJIA 3HAUCHHM B SJIEKTPOHHYIO (DOPMY 3asIBICHHUS;

5) 3amojiHEHHE TIOJCH SJIEKTPOHHOH (OPMBI 3asBICHUS 1O Hayanga BBOJA
CBEJCHUI 3adBUTEIIEM C MCIOJIb30BAHUEM CBeleHUM, pa3menieHHbix B ECHA, u
CBEJICHUI, OmyOJnKOBaHHBIX Ha EnuHom, PecmyOnukaHckoMm mopTajie, B 4YacTu,
Kacarolencs: CBEJCHUN, OTCYTCTBYIOIIMX B €IUHOM cHUCTEME HACHTUPUKAIUU U
ayTeHTU(PUKALINH;

6) BO3MOXXHOCTH BEPHYThCS Ha JIIOOOW M3 3TAlOB 3alOJIHCHUS JJICKTPOHHOU
dbopmbl 3asBiIeHUS O6€3 TOTEpH paHee BBEACHHOM HHPOpMAIINK;

7) BO3MOXKHOCTb JIOCTYyMa 3asBUTENS K paHee IMOJAHHBIM MM 3asABJICHUSM B
TEYEHUE HE MEHEE OJIHOTO T0Ja, a TAKKE YaCTUYHO C(HOPMUPOBAHHBIM 3aSBJICHHSIM - B
TE€YEHUE HE MEHEE 3 MECSIIEB.

2.16.4. 3anuce 3asButeneil Ha npueMm B M®I] (manee - 3anuch) OCylIeCTBISETCS
nocpenctBoM ExquHoro, Pecmy6nukanckoro moptaina, Tenegona KoHTakT-1ienTpa MOII.

3asBUTENIO TIPEAOCTABISAETCS BO3MOXHOCThH 3allUCH Ha JIIOObIe CBOOOJHBIC IS
npueMa J1aTy u BpeMs B Mpejesiax yCTaHOBJIECHHOI'O0 B MHOTO(YHKIIMOHAILHOM IIEHTpE
rpaduka nmpuema.
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3anuch Ha ONPEAEIICHHYIO 1aTy 3aKaHYMBAETCs 3a CyTKHU J0 HACTYIUIEHUS ITOU
JaThI.

Jns  ocCylecTBIEHUsS NPEABAPUTENBHOM 3alMUCU  MOCPEACTBOM  EnuHOrO,
PecniyOnukaHckoro mopraiia 3asgBUTENI0 HEOOXOJUMMO YyKa3aTh 3ampaliiBaeMble
CHCTEMOM JaHHBIC, B TOM YHCJIE:

dbaMuTuIo, UM, 0TYECTBO (TIPH HATTUIHH ),

HOMeEp TenedoHa,

aZpec JIEKTPOHHOU MOYTHI (110 KEJTAHUIO);

KeTaeMylo 1aTy U BpeMs pHuema.

B ciiydyae HECOOTBETCTBHSI CBEIEHUM, KOTOpPBIE COOOLIWI 3asBHUTENb IpU
IpPEABAPUTEIBLHOM 3alKMCH, JTOKYMEHTaM, MPEICTABICHHBIM 3asABUTEIEM IPHU JIMYHOM
npueMe, MpeaBapuTeIbHas 3alUCh AHHYJIUPYETCA.

[Tpu ocymiecTBIEHUM NpPEIBAPUTEIBLHON 3allMCU 3asBUTENI0 OOecreunBaeTCs
BO3MO>KHOCTh pacreyvararh TaJIOH-NIOATBEPkKACHUE. B ciydae, eciin 3assBUTENb COOOLIUT
aZipec AIEKTPOHHOM MOYTHI, HA YKa3aHHBIN aJipec TakXe HampasiisieTcsa nHpopmaius o
MOATBEPAKACHUN TMPEIBAPUTEIIBHON 3allUCH C YyKa3aHUEM J1aThl, BPEMEHU M MeECTa
npuema.

[Ipyn ocCyliecTBIEHNN NpPEIBAPUTENBHON 3allUCHU 3aABUTENIb B 005A3aTEIbHOM
nopsiike UHHOPMHUPYETCS O TOM, YTO MPEIBAPUTEIbHAS 3aUCh AHHYJIUPYETCS B CIIy4yae
€ro HEsBKM 0 UCTEUEHUHU 15 MUHYT C HA3HAaYEHHOT0 BPEMEHU MpHUEMa.

3asgBUTENb B JII0OOE BpEMs BIPABE OTKA3AThCSA OT MPEABAPUTEIBHON 3aUCH.

3anpemaercs TpeOOBaTh OT 3asBUTENS COBEPILIECHUS WHBIX JACHCTBUH, KpOMeE
MPOXOXKJEHUS UACHTU(UKAIUA U ayTeHTU(UKAIMA B COOTBETCTBUM C HOPMATHUBHBIMU
paBoBbIMH akTaMu Poccuiickonl @enepanuu, ykasaHus UEId NOPUEMA, a TaKKe
MPEIOCTABIICHUSI CBEACHHUM, HEOOXOAUMBIX JJIs pacueTa JJIUTEIBHOCTH BPEMEHHOTO
WHTEpBaja, KOTOPbIA HEOOXOAMMO 3a0pOHUPOBATH JIJISl TIPUEMA.

3. CocTas, noc/j1e10BaTeJILHOCTh U CPOKH BbINOJHEHUS A IMUHUCTPATUBHBIX
npoueayp, TpedOBaHMs K NOPSAKY MX BBINOJHECHHUS, B TOM YHCJI€e 0COOCHHOCTH
BbINOJIHEHHUS aIMUHUCTPATHBHBIX MPOLEAYP B JIEKTPOHHOI Gopme, a TaKkKe

0CO0EHHOCTH BBINOJHEHHUS] AIMUHUCTPATUBHBIX NMPoOLEAYP B
MHOTO(PYHKIMOHAJBHBIX HIEHTPaX

3.1. Onucanue mociae0BaTeIbHOCTH JEHCTBHM P MPEAOCTaBICHUN
MYHULHANAIBHON YCITyTH

3.1.1. TlpegocraBneHre MyHHUIMIAIBLHON yCIyTH BKIIIOYaeT B ceOs Cleayroline
aIMUHHACTPATUBHBIE IPOLIEAYPHI:

1) KOHCYJIBTHPOBAHKE 3asSBUTEIIS;

2) IPUHATHE W PACCMOTPEHUE KOMIUICKTA JOKYMEHTOB, TIPE/ICTaBICHHBIX
3asIBUTEJIEM;

3) HampaBJICHUE MEKBEJIOMCTBEHHBIX 3allpPOCOB B OpPraHbl, YYacTBYIOIIWE B
MPENOCTABIECHUHA MYHHIUIIAJIBbHON YCIIYTH;

4) MOArOTOBKA pe3ysibTaTa MyHHIIMITAIBHOMN YCITyTH;

5) BIZaua (HanpaBJICHKE) 3asBUTEIIO PE3yJIbTaTa MyHHIIUIATBHON yCITyTH;
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6) UCTIpaBJICHUE TEXHUYECKUX OLTHOOK.
3.2. Oka3zaHue KOHCYJIbTallui 3asiBUTEIIO

3.2.1. OcHOBaHMEM Hayaja BBINOJHEHHUS aJMHUHUCTPATUBHOM MPOLEAYPHI
ABIIIETCSA OOpalleHne 3asBUTEIs] 1O BOMPOCAM, CBSI3aHHBIM C MPEIOCTABICHUEM
MYHUIUNIAIBHON YCIYTH.

JIOJDKHOCTHBIM ~ JTUIIOM ~ (paOOTHMKOM), OTBETCTBEHHBIM 32  BBINOJHEHHUE
aAMUHUCTPATUBHOM MPOLEAYPBI, SBIIACTCA:

npu obpamienuu 3assurens B MOI] — pabotauk MOL;

npu oOpamieHuu 3asBUTeNss B VICMOMHUTENbHBIA KOMUTET — CEKpeTapb
WcnonnutenbHOro KoMurtera (fajnee - JAOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a
KOHCYJIbTUPOBAHUE).

3.2.2. 3asBUTENL BIpaBe OOpATUTHCS 3a KOHCYJBTAIIMEW O TOPSIKE UM CpOKax
MPEA0CTaBICHUS MyHUIIUTIAIBHON yciayru B MOL] nuyHO 1 110 TenedoHy U AIeKTPOHHON
IoYTe.

PabotHuk M®II KOHCYIBTHPYET 3asABUTEIISA, B TOM YHCIIE MO COCTaBy, (opme
MPEJICTABIAEMON TOKYMEHTAlMA U APYTUM BOMPOCaM JJIsl MOJyYEHUS] MYyHULIUNATbHON
YCIYTH.

3asBUTENIL MOXKET TMOJYy4YUTh WHOOPMALMIO O TMOPSAJKE MPEAOCTABICHUS
MYHULMINIAIBHON ycayru Ha oduimansaoM caiite MOIL] http://mfcl6.tatarstan.ru.

AJIMUHHUCTpPATUBHBIE TMPOLEAYPHI, YCTAHABIWBAEMbBIE HACTOSIIIUM ITyHKTOM,
BBITIOJTHSIOTCS B JICHb OOpaIleHUs 3asIBUTEIIS.

Pe3ynpraraMu  BBINOJMHEHHMS  aAMHHUCTPATUBHBIX  MPOLEAYP  SBISIOTCA:
KOHCYJIBTAIIMS IO COCTaBY, (popMe MpeACTaBIsIEMON JOKYMEHTAIIMH U IPYTUM BOTIPOCaM,
HEOOXOAMMBIM JIJIs1 IOJYYEeHUSI MyHHUIIUIATLHON YCITYTH.

3.2.3. 3asBUTENH BIpaBe 00paTUThCs B VICTIOMHUTENBHBI KOMUTET TIO TeJIehOHY
Y DJICKTPOHHOM MOYTE, a TAKXKE MOJIYYUTh KOHCYJIbTanuio Ha Equnom, Pecriybnukanckom
nopraiie, cante TeTIOMICKOro MYyHHIMIIAJIBHOTO paloOHa O TMOPSAJKE W CpOKax
MPEIOCTABICHUS MYHUIIMIIAIBLHOM YCIyrd, B TOM 4HCJIE IO COCTaBy, (opme
MPEJICTABIAEMON TOKYMEHTAlMA U APYTUM BOMPOCaM JJIsl MOJyUYEHUS] MyHUIIUTNATbHON
YCIYTH.

JIOJDKHOCTHOE  JIMIIO, OTBETCTBEHHOE 3a KOHCYJIbTUPOBAHHE HHPOPMUPYET
3asiBUTEISI B COOTBETCTBUM C TpeOOBaHUAMHM MyHKTa 1.3.4 aaMUHUCTPATUBHOTO
periameHTa.

AJIMUHHUCTpPATUBHBIE TMPOLEAYPHI, YCTAHABIUBAEMBIE HACTOSIIIUM IYHKTOM,
BBITIOJIHSIFOTCSI B TEYCHHUE TPEX pabouux JHEH cO AHS MOCTYIUICHHUS OOpaIeHHs.

Pe3ynbraTaMu  BBIIOJMHEHHS  aJIMHUHUCTPATUBHBIX  MPOLEAYpP  ABJISIOTCA:
KOHCYJIbTAIIMM TIO COCTaBy, (opMe MpeACTaBIsIeMOl JOKYMEHTAIlMH U JIPYTUM
BOIIPOCAaM, HEOOXOAMMBIM JIJIsl IOJTYYCHHS] MYHUIIUITAIBHON YCITyTH.

3.3. [IpuHAaTHE U paCCMOTPEHUE KOMILIEKTa JOKYMEHTOB,
IIPE/ICTABIICHHBIX 3asSBUTEIIEM



18

3.3.1. IIpueM HOKYMEHTOB [Jisl MPEIOCTABICHUS MYHHUIIMIIAJIBHON YCIYTH 4epe3
M®II wim ynanennoe pabouee mecto M®DII.

3.3.1.1. 3asButens (npeacTaBuTeNb 3asBUTENs1) oopamaerca B M®I] ¢ 3ampocom
O TMPENOCTaBICHUM MYHHUIMIAIBHON YCIyIM W TMPEACTaBIAET JTOKYMEHTBHI B
COOTBETCTBHUH C MyHKTOM 2.5 aJIMUHUCTPATUBHOTO PETIaMEHTA.

3.3.1.2. PabotHuk M®II, Beayuuii npuem 3asBICHUI:

OTIpeIeISIET MPEeAMET OOpaICHIS;

YIAOCTOBEPSIET JIMYHOCTDH 3aBUTEIIS;

MPOBOAUT MPOBEPKY MOJIHOMOYMUH JHIA, TOAAIONIETO TOKYMEHTHI;

MPOBOAUT MPOBEPKY COOTBETCTBUS JIOKYMEHTOB TpEeOOBAHUSIM, yKa3aHHBIM B
IYHKTE 2.5 aIMUHUCTPATUBHOTO PETJIAMEHTA;

3aMoJHSET JIEKTPOoHHYI0 hopmy 3asBieHuss B AUC MOI];

IIPU IPEIOCTABICHUU JOKYMEHTOB, YKa3aHHBIX B ITYHKTE 2.5 aIMUHUCTPATUBHOIO
periiaMeHTa Ha OyMa)XHOM HOCHUTEJE, OCYIIECTBISICT CKAHUPOBAHUE MPEICTABICHHBIX
JTOKYMEHTOB;

pacneyatbiBaeT 3asBiieHue u3 AMC MOII;

nepeacT 3asIBUTEIII0 Ha IPOBEPKY U MOANKCAHUE;

MOCIIE MONKUCAHUs CKaHUPYET noanucanHoe 3asasieHne B AIC MOL];

3arpykaer B AIC M®L] nokyMeHThI, IpEICTaBICHHbIE B 3JEKTPOHHOU (opMme
WU AJIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JIOKYMEHTOB, (OPMUPYET DJICKTPOHHOE
NEN0;

BO3BpAaIaeT MOAMUCAHHOE 3asBJICHUE U OPUTHHAIBI OyMa)KHBIX IOKYMEHTOB;

BBIJIAET 3asBUTEIIIO PACIUCKY B MPUEME JOKYMEHTOB.

AJIMUHUCTpPATUBHBIE TPOLEAYPbl, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCS B JICHb OOpAIICHHS 3asIBUTEIIS.

Pe3ynbTaTaMu BBIIOJIHEHUSI AIMUHUCTPATUBHBIX MPOLEIYP SBISIIOTCS: TOTOBOE K
OTHPABKE 3aBJICHUE U MAKET JOKYMEHTOB.

3.3.1.3. Pabotnuk M®I] HampaBiseT makeT TOKYMEHTOB, MPUHATHIX OT 3asSBUTEIIS
B VMcnioIHUTENbHBI KOMUTET B DJIEKTPOHHOM (popMme (B COCTaBe MAKETOB AJIEKTPOHHBIX
7€) B TEUCHHE OJHOTO pabouero JIHS co AHS oOpalieHus 3asBUTEIS B CTPYKTYPHOE
noapasaenenue MOL.

Pe3ynbTaTaMu BBIMOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SBISIOTCS: 3asBIICHUE
Y MaKeT JOKYMEHTOB (JICKTPOHHOE JIEJ10), HanpaBeHHbIe B MICTIOTHUTEIbHBI KOMUTET,
MOCPEACTBOM CHUCTEMBI DJIEKTPOHHOTO B3aUMOICHCTBUSI.

3.3.2. IlpueM AOKYMEHTOB MJisi MPEAOCTABICHUS MYHULMMNAIBLHOW YCIYTH B
anekTpoHHOM hopme yepes Enunbiii, PecryOaukanckuil moprai.

3.3.2.1. 3asgBuTenb ISl TOAAYM 3aSBICHUS B DJCKTPOHHOU (POpME BBIMOTHSET
CIEAYIOIINE JECUCTBUS:

BBITIOJTHSIET aBTOPU3AIHUIO;

OTKpBIBAET (POPMY IEKTPOHHOTO 3asIBJICHUS;

3amonHseT (GopMy DIEKTPOHHOTO 3asBIICHUS, BKIIOYAIONIYI0 CBEIICHUS,
HE0OX0AMMBbIC U 00sI3aTEBHBIC TSl IPEIOCTABICHHSI MYHHUIIUTTAIbHON YCITYTH;

MPUKPEIUIIET JOKYMEHThI B DJICGKTPOHHOM (opMe WM 3JIEKTPOHHBIE 00pasbl
JTIOKYMEHTOB K (hopMe AJIEKTPOHHOTO 3asiBJIEHUsI (MPU HEOOXOIUMOCTH);
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NOJATBEPXKAAaeT (PaKT O3HAKOMIIEHHS M COIJIaCUsl C YCJIOBHSMH M TMOPSAKOM
IPEJOCTAaBICHUS] MYHHUIMIIAJBHOM YCIYrd B 3JEKTPOHHON (opme (ycTaHABIMBAET
COOTBETCTBYIOIIYIO OTMETKY O COTJIaCHH B (POPME 3JIEKTPOHHOTO 3asiBICHHUS);

HOJTBEPKIAET  JIOCTOBEPHOCTh  COOOIIEHHBIX CBEAEHUH  (yCTaHABJIMBAET
COOTBETCTBYIOIIYIO OTMETKY B (hOpMe AJIEKTPOHHOTO 3asBIICHUS);

OTIIPABJIISIET 3aIl0JIHEHHOE 3IIEKTPOHHOE 3asBIICHUE (HaXxuMaeT
COOTBETCTBYIOIIYIO KHONKY B ()OpME 3JIEKTPOHHOIO 3asIBJICHUA);

AJIEKTPOHHOE 3asIBJICHUE MOAMKICHIBAETCS B COOTBETCTBUH C TPEOOBAaHUSIMH ITyHKTA
2.5.3 aIMUHHACTPATUBHOTO PETJIAMEHTA;

MOJTy4aeT YBEJOMIICHUE 00 OTIPABKE AJIEKTPOHHOTO 3asBICHUSI.

dopmaTHO-JI0rHYECKask IPOBEPKA CPOPMUPOBAHHOTO 3asIBJICHUS OCYLECTBIISIETCS
IIOCJIE 3aIIOJIHEHUS 3asIBUTENIEM KaXKI0TO U3 MOJIEH 3JIEKTPOHHOU (popMbl 3asiBieHUs. [pu
BBISIBJICHUM HEKOPPEKTHO 3alOJHEHHOIO TMOJs 3JIEKTPOHHOM (OpMBbI 3asiBIECHUSA
3asBUTEJIb YBEIOMIISIETCS] O XapaKTepe BBISBICHHOMN OIIMOKU U MOPSIKE €€ yCTpaHEHHUs
MOCPEACTBOM MH(OPMALIMOHHOTO COOOIIEHNS HEMOCPEACTBEHHO B AJIEKTPOHHOMN (hopme
3asBJICHUSI.

AJMUHUCTPAaTUBHBIE MPOLEAYPHl, YCTAHABIMBACMble HACTOSALIMM IIYHKTOM,
BBITIOJTHSIIOTCS B ICHb O0OpaIleHus 3asiBUTEIIS.

PesynpraramMu  BBIMOJNIHEHUS ~ aJMUHHCTPATHUBHBIX  MPOLEAYP  SBISIOTCA:
AIIEKTPOHHOE JIeTI0, HAMpaBJIeHHOE B MICTIOTHUTENbHBIN KOMHTET TOCPEACTBOM CHCTEMBI
3JIEKTPOHHOTO B3aUMOICUCTBHSI.

3.3.3. PaccmoTpeHne KOMIUIEKTa TOKYMEHTOB VICIIOTHUTEIBHBIM KOMUTETOM.

3.3.3.1. OcHoBaHHMEM Hauana BBHIMOJHCHUS AIMUHHCTPATHBHONW TMIPOIEAYPHI
ABJIIETCS TIOCTYIUIGHUE 3asBJICHUS U UHBIX JIOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABIICHUSI MyHUILIUIIAJIbHON YCITyTH.

JIOMKHOCTHBIM ~ JIMIOM ~ (paOOTHHUKOM), OTBETCTBEHHBIM 3a  BBINOJHEHHE
aJIMMHUCTPATUBHOM MpOIENypbl sBISETCA cekpeTapb lcnomHuTenbHOro KoMurTeTa
(manee - JOKHOCTHOE JIULIO, OTBETCTBEHHOE 33 IPUEM JJOKYMEHTOB):

3.3.3.2. JIom>KHOCTHOE JIMII0, OTBETCTBEHHOE 3a MPHEM JOKYMEHTOB, B Clly4yae
oOpallleHus 3asBUTENS C 3asiBlI€HUEM B VICIIOHUTENbHBIN KOMUTET:

OTpenensieT MpeaAMeT 0OpallIeHus;

yCTaHABIMBAET JIMYHOCTh 3asIBUTEIIS;

IPOBOINUT MIPOBEPKY MOTHOMOYMWH JIUIIA, TIOJAIOIIETO TOKYMEHTHI,

IPOBOJAUT TPOBEPKY COOTBETCTBUS JOKYMEHTOB TpPEOOBaHMSIM, yKa3aHHBIM B
MyHKTE 2.5 aIMUHUCTPATUBHOTO PETIaMEHTa, MPOBEPKY COOTBETCTBHUS MPEICTABICHHBIX
JOKYMEHTOB YCTAHOBJIEHHbIM TpeOOBaHUSM (Hamjexamiee odopmiIeHHe KONMU
JOKYMEHTOB, OTCYTCTBHE B JIOKYMEHTAaX MOAYMUCTOK, NMPUMHCOK, 3aYEPKHYTHIX CJIOB U
MHBIX HE OTOBOPEHHBIX UCTIPABICHUI);

3allOJIHAET  AJIEKTPOHHYIO  (opMy  3asBlieHHS B aBTOMAaTU3MPOBAHHOMU
MH(POPMALIMOHHON CHCTEMe, MpEeIHAa3HAUYEHHOW JUIsl OKa3aHUsl TOCYJIapCTBEHHBIX WU
MYHHIMITATBHBIX YCIYT;

IIPU IPEIOCTABICHUH IOKYMEHTOB, YKa3aHHBIX B IMyHKTE 2.5 aAMUHUCTPATUBHOTO
pernamMeHTa Ha OyMa)KHOM HOCHTENIE, OCYIIECTBIIIET CKAHUPOBAHUE IMPEACTABICHHBIX
JTOKYMEHTOB;

pacredaThiBacT 3asBICHHE;
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nepeaeT 3asIBUTEII0 Ha IPOBEPKY U MOAMKMCAHUE;

MoCJIe TMOANMKUCAHUs CKaHUPYET MOAMMCAaHHOE 3asIBJICHHUE;

3arpyskaeT B ABTOMATU3UPOBAHHYIO HH(pOPMAITMOHHYIO CUCTEMY,
NpeAHa3HAYCHHYIO I OKa3aHUs TOCYJAApPCTBEHHBIX W MYHHIIUIAIBHBIX  YCIYT
JOKYMEHTBI, TIPEACTABIICHHBIE B JJICKTPOHHOW (OpME WM DJIEKTPOHHBIE O0Opa3bl
OTCKaHUPOBAHHBIX JIOKYMEHTOB, (DOPMHUPYET IEKTPOHHOE JIETI0;

BO3BpallaeT MOAMUCAHHOE 3asBJICHUE W OPUTHHAIBI OYMa)KHBIX JOKYMEHTOB
3asIBUTEITIO;

BBIJIACT 3asBUTEIIIO PACIUCKY B MPUEME JOKYMEHTOB.

B ciiyyae Hanuumusi OCHOBaHMI /Ji1 OTKa3a B MPUEME JOKYMEHTOB JOJKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a MpPHEM JOKYMEHTOB, YBEIOMJISET 3asBUTEIS O HAIHMYUH
NPENSTCTBUN JJIA TIpUeMa 3asBJICHUS W BO3BpaIlaeT eMy JOKYMEHTBI C OOBSICHECHUEM
coAep KaHUs BBIABJICHHBIX OCHOBAHUM /11 OTKa3a B IPUEME JIOKYMEHTOB.

3.3.3.3. JIoKHOCTHOE JHII0, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, IIOCIE
MOCTYIUICHUS IOKYMEHTOB Ha PaCCMOTPEHUE:

MIPHUCBAUBAECT 3asBJICHUIO HOMEP B COOTBETCTBUM C HOMEHKJIATYPOM JEI U CTaTyC
«ITpoBepka TOKYMEHTOBY;

M3yyaeT IMOCTYIUBIIKUE DOJIEKTPOHHBIC Jela, B TOM YHUCJIE NPUIOKECHHbBIC
3asIBUTEJIEM JIOKYMEHTHI B DJICKTPOHHOU (hopMe U IJIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

MPOBEPSET KOMIUIEKTHOCTb, YUTAEMOCTh JIEKTPOHHBIX 00PA30B TOKYMEHTOB;

MPOBEPSICT COONIOJICHUE YCIOBUM JIEUCTBUTEIBLHOCTH SJCKTPOHHOM MOIIHUCH,
MoCpeACTBOM oOpaimieHuss kK EaumHomy mnopramy (B ciaydae, €cCid 3asBUTEIEM

MPEJICTABIICHBI 3JIEKTPOHHBIE JIOKYMEHTHI, MOJITUCAHHBIE YCHJICHHOM
KBATH(UITUPOBAHHON AJIIEKTPOHHOM TOJIHUCHIO).
IIpu HAINYUHU OCHOBaHUM, MPENYCMOTPEHHBIX IIYHKTOM 2.7.1

aIMUHUCTPATUBHOTO PETJIaMEHTa, IMOATrOTaBIMBAET MPOEKT pelieHuss 00 OTKa3e B
npueMe JOKYMEHTOB, HEOOXOAUMBIX JIJIsl TPEIOCTaBIECHUSI MyHUITUTIATLHOU YCITYTH.

B cnydae, ecnmu B pe3ynapTaTeé MPOBEPKH YCUIJIEHHON KBaIU(PHUIIMPOBAHHON
AJIEKTPOHHON TOJIUCH BBISBICHO HECOOIIOJICHUE YCIOBHM €€ JIeWCTBUTEIbHOCTH,
MPOEKT pemieHusi 00 OTKasze MOJDKEH cojliepkaTh MyHKThI cTaThu 11 demepanibHOTO
3akoHa Ne 63-D3, KOTOPBIE MOCITYKWUJIH OCHOBAHUEM JJISl €T0 IIPUHSTHUS.

[IpoekT pemeHus 00 OTKaze B NpPUEME JOKYMEHTOB, HEOOXOAMMBIX st
MPEA0CTABICHUS MYHULIMIIAJILHON YCIYTH, C YKa3aHUEM MTPUYMH OTKa3a (B cilydae, ecliu
OCHOBaHMS [JIsl OTKa3a B MpPUEME JOKYMEHTOB, HEOOXOIMUMBIX ISl MPEJOCTABICHUS
MYHULIMTATBHOMN YCITYTH, CBSI3aHbI C HAPYILICHUEM YCTaHOBJIECHHBIX TPEOOBAHUM K TAKUM
NOKYMEHTAaM, OCHOBaHHs JIsI OTKa3a B IPUEME JTOKYMEHTOB JIOJKHBI COJIEPKATh
uH(DOpPMAIMI0O 0 HAUMEHOBAHWH JIOKYMEHTOB (MH(OpMAIuu, CBEICHUI), KOTOpPhIC HE
MPEJCTABIICHBI, COJIEPkKAT HEAOCTOBEpHbIE M (WMJM) TNPOTUBOPEUYUBHIE CBEICHUS,
opopMIIEHBI C HApyIICHHWEM YCTAHOBJIEHHBIX TpeOOBaHWI), HaMpaBlseTCd Ha
COIJIACOBAHME B YCTAHOBJIEHHOM IIOPSAKE ITOCPEACTBOM CHCTEMBI JJIEKTPOHHOTO
JTOKyMEHTO000pOTA.

CornacoBaHue MpoeKTa pemeHust 00 0TKa3e B IpHUeMe J0KYyMEHTOB, HEOOXO0IMMBIX
U1 TIPENOCTABICHHUS MYHULHNAIBHOM YCIYyrHM, OCYIIECTBISETCI B  TOPSIKE,
MPElyCMOTPEHHOM MMYHKTOM 3.5.3 aAMUHHUCTPATUBHOTO PETJIaMEHTa.
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B ciyyae oTcyTcTBHSI OCHOBaHMM JJii OTKaza B IpUE€Me JOKYMEHTOB,
NPEeIyCMOTPEHHBIX IMYHKTOM 2.7.1 aAMHUHUCTPATHBHOTO pErjIaMeHTa, JIOJKHOCTHOE
JIUI0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, B TE€YEHUE OJIHOTO paboyero JHs CO JTHS
MOCTYIUJICHUS 3asBJICHMSI, HAIIPABIISIET 3asIBUTEINI0, YKa3aHHBIM B 3aiBJIICHUH CIIOCOOOM,
YBEIOMJICHHE O TMOCTYIJICHUU 3asBJICHUSI, COAEpPKAIllee BXOSAIIUNA PETUCTPALIMOHHBIM
HOMED 3asBJICHUS, NaTy IOJTY4YEHUS 3asBJICHHS, MEPEUYCHh HAUMEHOBAHWK (DaiiioB,
MIPEJCTABICHHBIX K HEMY JOKYMEHTOB, AaTy IMOJY4YEHHs pe3ysibTaTa MyHUIUMIIAIbHON
YCIYTH.

3.3.3.4. HcnonHeHue mnpouenyp, ykKazaHHeIX B myHkrax 3.3.3.1, 3.3.3.3
aIMUHHUCTPATUBHOTO pErjaMeHTa, NpU HAIWYMU TEXHUYECKOW BO3MOXKHOCTHU
OCYUIECTBIISIETCS B aBTOMATUYECKOM PEKUME C UCTIOIH30BAHUEM aBTOMATU3UPOBAHHOMN
UH(OPMAIITMOHHONW CHUCTEMBI, MpEeAHA3HAYCHHOW ISl OKa3aHUsl TOCYJAapCTBEHHBIX U
MYHUIIUTIATBHBIX YCIYT.

3.3.3.5. AIMUHUCTpaTUMBHBIE MPOLEAYPbl, YCTAHABIMBAEMble MHYHKTOM 3.3.3
aJIMUHUCTPATUBHOTO PETIIAMEHTA, BBITIOJIHSAIOTCS B TEUEHUE OJJHOTO pPab0overo JHs CO AHS
MIOCTYIUICHUS 3asIBJICHHS HA PACCMOTPEHHUE.

Pe3synbraTaMy BBITIOJIHEHHS AIMUHUCTPATUBHBIX MPOLEAYP SBISIOTCS: IPUHITHINA
Ha PacCMOTPEHUE KOMIUICKT JOKYMEHTOB WJIM MPOEKT PEIICHHs 00 OTKa3e B MpHUEME
JIOKYMEHTOB, HEOOXOIUMBIX JJIsl TPEAOCTABICHUS MyHUIIUTIATBLHON YCIIyTH.

3.4. HampaBiienne MeXBeTOMCTBEHHBIX 3aIIPOCOB B OPTaHbl, yYaCTBYIOIINE B
MIPEAOCTABICHUHA MYHHUIIMIIAJIBHON yCIIYyTH

3.4.1. OcHoBaHMEeM HayaJla BBIMOJIHEHUS AIMUHUCTPATUBHON MPOLIETYpPbI
ABJIIETCSA TOJYYEHHE JOJDKHOCTHBIM JIMLIOM (paOOTHUKOM), YIIOJIHOMOYEHHBIM Ha
BBITIOJTHEHUE aJAMUHUCTPATUBHON MPOILEIYpbl, OT JOKHOCTHOIO Jnua (paboTHHKA),
OTBETCTBEHHOTO 3a ITPUEM JOKYMEHTOB, IPUHATHIX OT 3asBUTEIS JOKYMEHTOB.

JIOMKHOCTHBIM ~ JIMIOM ~ (paOOTHHUKOM), OTBETCTBEHHBIM 3a  BBINOJHEHHE
aAMUHUCTPATUBHOW NPOLEAYPHI, SIBISETCS CEKpeTapb VICIOIHUTENBHOIO KOMHUTETA
(anee - MOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a HANpaBJICHUE MEKBEIOMCTBEHHBIX
3ampocoB).

3.4.2. JIOJ5KHOCTHOE JIMI0, OTBETCTBEHHOE 34 HAIIPABIICHUE MEKBEJOMCTBEHHBIX
3anpocoB, (OPMUPYET U HANPABISET B 3JIEKTPOHHOU (OpME MOCPEICTBOM CHUCTEMBI
MEXBEIOMCTBEHHOI'O 3JIEKTPOHHOIO B3aWMOJEHCTBUA (IIPU OTCYTCTBUM TEXHUYECKOU
BO3MOKHOCTH — HWHBIMH CIOCOOaMHU) 3ampoChl O TPEIOCTaBICHUU JOKYMEHTOB U
CBEJICHU, IPETYCMOTPEHHBIX MYHKTOM 2.6.1 aIMUHUCTPATUBHOTO PETJIAMEHTA.

AJIMAHHUCTpPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSILIUM ITYHKTOM,
BBIIIOJIHSIFOTCS B JIEHb IPUHSTHS 3asBJICHUSI HA pACCMOTPEHHE.

Pe3ynpraTaMy  BBINOJHEHWS  aJMHHUCTPATUBHBIX  IPOLEAYP  SBIISFOTCS:
HaIlpaBJEHHbIE B OpraHbl BJIACTH M (WJIM) MOABEAOMCTBEHHBIE OpraHaMm BIIACTH
OpraHu3ali{ 3aIpOCHI.

3.4.3. CnenuanucTel  MOCTaBIIMKOB JIAaHHBIX Ha  OCHOBAaHMU  3alpOCOB,
MOCTYNUBIIMX YEpPEe3 CHUCTEMY MEXBEIOMCTBEHHOTO 3JEKTPOHHOTO B3aMMOJEHCTBUS,
MPEAOCTABIISAIOT 3alpaliuBaeMble JTOKYMEHTHl (MHGOpMAIMIO) WM HANpaBIISIOT
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yBEJIOMJIEHHUS 00 OTCYTCTBHM JOKyYMeHTa W (Wiau) uHGOpMaIuh, HEOOXOIUMBIX s
IPEIOCTaBICHUS MyHULIMIIAIBHOM YCIYTH (Jaee — yBEJOMJIEHUE 00 OTKa3e).

AJIMUHHUCTpPAaTUBHBIE TPOLEAYPHI, YCTAaHABIMBAEMBIE HACTOSILIUM IIyHKTOM,
BBITOJIHSIOTCS B TEUEHUE TPEX JHEH CO JTHS MOCTYIUIEHUSI MEXBEIOMCTBEHHOIO 3a1Ipoca
B OpPraH WM OPTaHU3AIMIO, TTPEIOCTABISAIONINE TOKYMEHT U MH()OPMALIHIO, €CIIU UHBIE
CPOKM TMOJArOTOBKM W HaIlpaBJEHUS OTBETAa HAa MEXBEJOMCTBEHHBIM 3ampoc He
YCTaHOBJNEHBI (efepaabHBIMU 3aKOHAMH, TPAaBOBBIMH akTamMu llpaBuTenscTBa
Poccuiickoit Denepanuil U MPUHATHIMA B COOTBETCTBUH C (peepambHBIMU 3aKOHAMU
HOPMAaTHBHBIMH NPAaBOBbIMU akTamMH PecniyOnuku TatapcTaH.

Pe3ynpraramMy  BBINOJHEHUS  aJIMHHHCTPATUBHBIX  MPOLENYp  SBISIOTCS:
JOKYMEHTHI (CBEACHHS), HEOOXOAUMBIE JJISl PEJOCTABICHUS MyHULIUIIAIBHON YCIyTH,
1100 yBeAOMIIEHHE 00 0TKa3€e, HallPABJIEHHBIE T0JPKHOCTHOMY JIUILY, OTBETCTBEHHOMY 3a
HaIlpaBJICHUE MEXBEAOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIO>KHOCTHOE JIMII0, OTBETCTBEHHOE 3a HAIIPABIICHUE MEXBEIOMCTBEHHBIX
3aIpOCOB:

NOJIy4aeT 3alpallrBacMble 4epe3 CUCTEMY MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOIO
B3aMMOJICHCTBUSL JOKYMEHTHl (CBEACHHS), HEOOXOAWMBbIE i1 MPEJOCTaBICHUS
MYHULUIIAIBHON YCIyTH, JIMOO yBeAOMIIEHHE 00 OTKa3e MpU OTCYTCTBUU AOKYMEHTA U
(wm) uapopmanuy;

IIPY HAUIMYUHA OCHOBAHUM, TPEAYCMOTPEHHBIX ITYHKTOM 2.7.1 aIMAHUCTPATUBHOTO
perjiaMeHTa, MOJTrOTaBIMBAET IMPOEKT peuieHuss 00 OTKa3e B IMpUEME JOKYMEHTOB,
HEO0OXOAMMBIX IS TPEAOCTABICHUS MyHULIMIIAIBHON YCIYTH.

[IpoekT pemeHus 00 OTKaze B NpPUEME JOKYMEHTOB, HEOOXOAMMBIX s
IIPEAOCTABIICHUS MYHULIMITAJIBHON YCIYTH, C YKa3aHUEM ITPUYMH OTKa3a (B cilydae, eciiu
OCHOBaHUS JUIsl OTKa3a B MpPUEME JOKYMEHTOB, HEOOXOIUMBIX JUJIsl MPEIOCTaBICHUS
MYHMIIMIIAIBHON YCIYTH, CBSI3aHbl C HAPYILIEHUEM YCTAHOBIIEHHBIX TPEOOBAHUMN K TAKUM
JOKyMEHTaM, OCHOBAaHMS M1 OTKa3a B IPHEME JOKYMEHTOB JIOJDKHBI COJEPKAaTh
uH(pOpMaIMI0O O HAUMEHOBAHMH JTIOKYMEHTOB (MH(MOpMAIuu, CBEICHUI), KOTOpPhIE HE
IIPEACTABIICHBI, COAEPKAT HEJOCTOBEPHbIE W (WMJIM) NIPOTUBOPEYMBBIE CBEIACHUS,
opopMJIEHBI C HApyIICHHWEM YCTAHOBJIEHHBIX TpeOOBaHWI), HaMpaBlseTCd Ha
COrJJacOBaHME B YCTAHOBJIEHHOM IOPSJIKE TOCPEACTBOM CHUCTEMBI 3JIEKTPOHHOTO
JTIOKYMEHTO000pOTa.

CorlacoBanue NpoeKTa peieHus 00 0TKa3e B MpUeMe J0KYMEHTOB, HEOOXOMMBIX
IUIsL  TPEIOCTaBICHUS MYHUIMNAIBHOW YCIYTHM, OCYLIECTBISIETCS B MOPSAKE,
MPElyCMOTPEHHOM MMYHKTOM 3.5.3 aAMUHHUCTPATUBHOTO PETJIaMEHTA.

AJIMUHHUCTPATUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBIIIOJIHSFOTCS B JIEHB MIOJyYEHHSI CBEACHHM 110 MEXBEJOMCTBEHHBIM 3aIIPOCAM.

PesynpraramMu  BBIMIOJIHEHUST ~ aAMUHUCTPATUBHBIX  MPOLEAYp  SBIISIOTCA:
JOKYMEHTHI (CBEACHHS), HEOOXOAUMBIE IJISl MPEJOCTABICHUS MyHUIIUNIAIBHON YCIyTH,
MPOEKT peleHust 00 OTKa3e B MPUEME TOKyMEHTOB, HEOOXOAUMBIX JUISI TPEIOCTaBICHUS
MYHHIIMITAIHON YCITyTH.

3.4.5. HcnonHeHue 1mpouenyp, yKasaHHbIX B nOyHkTax 3.4.2, 3.44
aAMUHUCTPATUBHOTO  pErjaMeHTa, NpH HAJIMYMKA TEXHUYECKOH BO3MOXKHOCTH
OCYULIECTBJISIETCS B aBTOMATUYECKOM PEKHUME C UCTIOIb30BAHUEM aBTOMATU3UPOBAHHOMN
MH()OPMAIIMOHHOW CHUCTEMBI, NMPEJHA3HAYEHHON [JIs OKa3aHWsl TOCYNAapCTBEHHBIX U
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MYHUIIMNAIbHBIX YCIYr, B TOM YHCJIE€ C MOMEHTa pETrucTpaluu 3asBICHUS B
COOTBETCTBHUHM C MMyHKTOM 2.13 aIMUHUCTPAaTUBHOIO PErIaMEHTA.

3.4.6. MakcuManabHBIi CpPOK BBINMOJIHEHUS AJMUHUCTPATUBHBIX MPOIEAYD,
yKa3aHHBIX B IMyHKTE 3.4 aJMUHUCTPATHUBHOTO PEIJIAMEHTA, COCTABIISIET TPU pabOUUX
THSL.

3.5. IloaroroBka pe3ynpTaTa MyHALMIIATBHON YCIIyTH

3.5.1. OcHoBaHMeM Hayana BBIIIOJHEHHUS aJIMUHUCTPATUBHON MpPOLIETYpPbI
ABJISIETCSI TIOCTYIUIEHHE OT JOJDKHOCTHOIO JIMIA, OTBETCTBEHHOI'O 32 HAIpPaBIICHUE
MEXBEJJOMCTBEHHBIX  3allpOCOB, JIOKYMEHTOB (CBEIICHHUI), HEOOXOAUMBIX ISt
PEAOCTABIEHUS MYHUIIMIIAIBHON YCIIyTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBIIOJHEHHWE aJMUHUCTPATHUBHOU
IIPOLIETYPBI, SBIIAETCA CEKpeTapb VCIOJHUTENBHOTO KOMHUTETA (Z1ajiee - JOJDKHOCTHOE
JIMI0, OTBETCTBEHHOE 3a IOATOTOBKY pe€3yJIbTaTa IMPEAOCTaBICHUS MYHHIMIIAIBHON
YCIIYTH).

3.5.2. JIOJI>KHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IOATOTOBKY pe3yJibTara
MPEA0CTABICHUS MYHULIMIIATBHON YCIYTH:

paccMaTpuBaeT C(HOPMHUPOBAHHBIA KOMILIEKT JTOKYMEHTOB, HEOOXOAUMBIX IS
MPEI0CTABICHUS MyHULIMTIAIBHON YCIYTH;

IpPU BBISBIICHUA OCHOBAHMW JJI1 OTKa3a B MPEJOCTABICHUH MYHHUIIMIAIbHOU
YCIIYTH, YKa3aHHBIX B yHKTE 2.8.2 aMUHUCTPATUBHOTO PErIAMEHTA, MOATOTABIMBAET
MIPOEKT peleHus: 00 0TKa3e B NPEIOCTABICHUN MYHHUIIMIIAIIBHON YCIIyTH;

B CIIy4ae OTCYTCTBUSI OCHOBaHUH JUIsl OTKAa3a B MPEJOCTABICHUN MYHUIUIIAIBHON
YCIIYTH, IPEAYCMOTPEHHBIX ITYHKTOM 2.8.2 aIMUHUCTPATUBHOTO PETJIAMEHTA, I10 UTOramM
paccMOTpeHHsI JOKYMEHTOB, HEOOXOIUMBIX JJsi MPEAOCTaBICHUS MYyHHUIMNATIbHOM
YCIIYTH, OATOTaBIMBAET MIPOEKT Pe3ysIbTaTa MPEAOCTABICHHUSI MyHUIUIIATBHOW YCIyTH
B COOTBETCTBUU € MOANYHKTamMH | — 3 myHkTa 2.3.1 aAMUHUCTPATUBHOIO PETJIAMEHTA;

HaIlpaBJsieT  IOATOTOBJICHHBIM  MPOEKT  pe3yibTaTa  IPEIOCTaBICHUS
MYHULMIIAJIBHON YCIIyTHM Ha COIJIACOBAHWE B YCTAaHOBJIEHHOM MOPSIAKE NOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOTO IOKYMEHTOO00pPOTA.

AJMUHUCTpAaTUBHBIE MPOUEAYPHl, YCTAaHABIMBAEMbIE HACTOSAIIMM IYHKTOM,
BBITMIOJIHSIFOTCSL B TEYEHUE OJTHOTO paboyvero JHs.

Pe3ynbraramMy BBINIOJIHEHUS] aIMUHHCTPATUBHBIX MPOLEAYP SIBISIOTCA: MPOEKT
penieHust 00 0TKa3e B MPEJOCTABICHUH MYHULIUITAIbHON YCITYyTH, CIIPaBKU (BBIITUCKH).

3.5.3. CormacoBanue H TMOJINUCAHUE MPOEKTa pe3yJbTaTa IPEIOCTABICHUS
MYHULMINAIBHOM  yciayru (gajee — TMPOEKThl JTOKYMEHTOB)  OCYIIECTBISETCS
PykoBonurenem cnonmHUTEIBHOTO KOMUTETA.

[ToAroToBIIEHHBIE MPOEKTHI TOKYMEHTOB, HMEIOLIUE 3aMEUYaHusi, BO3BPALIAOTCS
Ha J0pabOTKy JHIly, OTBETCTBEHHOMY 3a IOATOTOBKY pe3yJibTaTa MYHHUIIMIIAIbHOU
ycayru. [locne ycTtpaHneHHus 3aMedaHUil MPOEKTHI JOKYMEHTOB IMOBTOPHO NEPENAOTCS
JUTSL COTJIACOBAHHUSI M ITOAITMCAHUSI.

PykoBoautens MCMONMHUTENBHOTO KOMHUTETa IMPU PACCMOTPEHUU TPOEKTOB
JOKYMEHTOB MPOBEPSET COOJIO/IEHNE IMUHUCTPATUBHOTO pErjaMeHTa JOHKHOCTHBIMU
muuamMu MICroTHUTEeNTbHOTO KOMUTETA B YACTH CPOKOB BBIMOJHEHUS IMUHUCTPATUBHBIX
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npoueayp, HMX  TOCIEIOBAaTENbHOCTU W MOJHOTHI, HAJWYUsl  COIJIACOBAHMM
YIOJHOMOYEHHBIX JIOJDKHOCTHBIX JUI[ VICOMHUTENBHOIO KOMHUTETa B CHUCTEME
AIIEKTPOHHOTO JOKYMEHTOOO0pOTA.

B cnydae BbISBIEGHUS ~ HapylmleHMH B 4YacTH  CPOKOB  BBIMOJHEHUS
aIMUHHUCTPATUBHBIX MPOLEAYP, UX IOCJIEI0BATEIHLHOCTH W MOJHOTHI PykoBOIUTEIH
N cnomHuTenbHOr0O KOMUTETa WHUIMUPYET MPUBJIICUCHHE K OTBETCTBEHHOCTH JIMII,
JNOMYCTUBIIMX HAPYIICHUS, B COOTBETCTBUU C MyHKTOM 4.3 aaIMUHHCTPATHUBHOIO
perjiaMeHra.

AJIMUHUCTpPATUBHBIE TPOLEAYPhl, YCTAHABIMBAEMbIC HACTOSIIIUM ITYHKTOM,
BBITIOJTHSIFOTCSI B TEYCHUE OJTHOTO paboOvero JTHs.

Pe3ynbraTaMu BBINOJHEHHUS aJMUHUCTPATUBHBIX MPOILEAYDP SBJISIOTCS: PEIlICHUE
00 OTKa3e B MpreMe JOKYMEHTOB HEOOXOIMMBIX /IS MPEOCTaBICHUS MyHUIIUTIATLHOM
yCIIyTH, pelieHne 00 OTKa3e B NPEIOCTaBICHUU MYHUIMIAIBHOM YCIyTH, CIpaBKa
(BBIMHCKA).

3.5.4. MHcnomHenuwe mpouenayp, YKazaHHbIX B TnyHKrax 3.5.2, 3.5.3.
aIMUHHUCTPATUBHOTO pErjaMeHTa, NpPU HAIWYAA TEXHUYECKOW BO3MOKHOCTHU
OCYILIECTBIISIETCA B aBTOMAaTHYECKOM PEKUME C MCIIOJIb30BAHUEM aBTOMAaTU3UPOBAHHON
MH(QOPMAITMOHHON CHUCTEMBI, MpPEeIHA3HAYECHHOW JJIsi OKa3aHUs TOCYJAapCTBEHHBIX H
MYHULIMTATBHBIX YCIYT.

MakcuMalIbHBIM CPOK BBIMOJHEHUS] aIMUHUCTPATUBHBIX MPONEAYP, YKA3aHHBIX B
MyHKTE 3.5. aAMUHUCTPATUBHOTO PETJIAMEHTa, COCTABISET OJAUH paboUYuil JEHb.

3.6. Brijaua (HampaBiieHHe) 3asIBUTEIIO Pe3yIbTaTa MyHUIIUTIAIBHON YCIyTH

3.6.1. OcHoBaHmeM Hauaja BBIIOJIHEHUS AJMUHUCTPATUBHON MPOIIEIYPHI
SABJISIETCSI TIOJIyYCHHE JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 32 BBIMIOJHEHUE
aIMUHHUCTPATUBHON TIPOLIEAYPHI, TOKYMEHTa, MOJITBEPKIAIOMIETO MPEIOCTaBICHUE
MYHUIUTIATBHOMN YCITyTH.

JIOIDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBITIOJIHEHHWE aJMUHUCTPATUBHON
IIPOLIETYPBI, SBISIETCSI CEKPETAPh MCIOJHUTEIBHOTO KOMUTETA (Aajiee - JOJKHOCTHOE
JIU1I0, OTBETCTBEHHOE 32 BblJjauy (HAMpaBJeHUE) JOKYMEHTOB).

3.6.2. JI0OJDKHOCTHOE JIMLO, OTBETCTBEHHOE 3a BblJauyy (HampaBJEHUE)
JOKYMEHTOB:

00€ecIeynBaeT pErucTpalio U BHECEHUE CBEJIEHUI O Pe3yJIbTaTe MPel0CTaBICHUS
MYHUIUMTNIAIBHON YCIYTH B MOJCUCTEMY BEACHHS TOKYMEHTAllMU aBTOMATU3HPOBAHHON
MH()OPMAIITMOHHOW CHUCTEMBI, MPEJHA3HAYEHHON [JI OKa3aHWUsI TOCYJApPCTBEHHBIX U
MYHUITUTIATBHBIX YCIIYT;

W3BEIIACT 3asBUTEIA (€r0 MPEJCTaBUTENS) CIOCOOOM, YKa3aHHBIM B 3asIBJICHUH, O
pe3yibTaTe MPENOCTaBICHUS MYHHUIIUITAIBLHON YCIYTH U O BO3MOXKHOCTH TOJYYCHUS
pe3yibTaTa MPEeNIOCTaBICHUS MYHUIUIIAIBLHON yCIyrd B VCHONHUTETRHOM KOMHTETE
i B MOII.

HcnonHenne  mpoueayp OpU  HAIAYUM  TEXHUYECKOM  BO3MOKHOCTHU
OCYULIECTBJISIETCS B aBTOMATUYECKOM PEKHUME C UCTIOIb30BAHUEM aBTOMATHU3UPOBAHHOMN
MH()OPMAIIMOHHOW CHUCTEMBI, NMPEJHA3HAYEHHON [JIs OKa3aHWUsl TOCYJAapPCTBEHHBIX U
MYHUITUTIATBHBIX YCITYT.
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AJIMUHUCTpPAaTUBHBIE TPOLEAYPbl, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS. B TEUEHHE OJHOr0 paboyero AHS CO JHS TMOJIMUCAHUS JOKYMEHTa,
SBJISIFOILIETOCS pe3yJIbTaTOM IPEAOCTABICHUS MYHULHATIATBHOM YCIIyTH,
YIOJIHOMOYEHHBIM JTOJDKHOCTHBIM JIMLIOM VICTIOJIHUTENBHOTO KOMHUTETA.

Pe3ynbraTaMu  BBIIOJMHEHHS  aJIMHUHUCTPATUBHBIX  MPOLEAYpP  ABJISIOTCA:
pa3sMelIeHue CBEICHUW O pe3yJIbTaTe IPENOCTABICHUS MYHULUIIAIBHOW YCIYI'M B
MH(POPMALIMOHHBIX CUCTEMAX, U3BEIICHUE 3asIBUTEINS (€70 MPEACTABUTENS) O pe3yIbTaTe
MPEA0CTABIEHUS MyHULMIIAJIBHON YCIYTH U CIOCO0aX €ro MmoayyeHusl.

3.6.3. llopamox BblAauud (HAOpaBICHHS) PpeE3yJbTaTa  MPEIOCTaBICHUS
MYHULUNIAIBHON YCIYTH:

3.6.3.1. Ilpu oOpaiieHny 3asBUTEIIS 3a PE3yJIbTaTOM MYHUIIMNAIBHON YCIyTH B
M®II, pabotark M®II BbIaeT 3asIBUTEITIO PE3yJIbTaT MyHUILIMTIAIBHON yCIyTH B (hopMme
AK3EMILISApa 3JIEKTPOHHOTO JOKyMeHTa Ha OyMaxHoM Hocurene. Ilo TpeboBanuio
3asBUTEJISI BMECTE C AK3EMIUIIPOM 3JIEKTPOHHOTO JOKyMEHTa Ha OyMa)>KHOM HOCHUTEJE
€My IIPEIOCTaBIIACTCS JK3EMIULIP JJIEKTPOHHOIO JIOKYMEHTa ITyT€M €ro 3alllMCu Ha
ChEMHBIM HOCUTENh WH(OpPMAIMKM WM HAMpPaBICHUS OHK3EMIULIpA DJIEKTPOHHOTO
JOKYMEHTA IO DBJIEKTPOHHOM mo4YTe B ajapec 3asButend. [Ipm 3amncu Ha CheMHBIN
HOCHUTENb MH(OpMAIMU WK HAIPABJICHUH SK3EMIUISIpa 3JIEKTPOHHOIO JOKYMEHTa, Ha
OCHOBE KOTOPOTO COCTaBJEH 3K3EMIUISIp 3JEKTPOHHOIO JOKYMEHTa Ha OyMa)XHOM
HOCHUTEJIE, MO0 3JIEKTPOHHOW IOYTE€ HACHTUYHOCTH TAKOTO 3K3EMIUISApA 3JIEKTPOHHOIO
JOKYMEHTA AK3EMIUISIPY JIEKTPOHHOIO JJOKYMEHTA Ha OyMa)>KHOM HOCUTEJIE 3aBEPSIETCS
YIOJIHOMOYEHHBIM COTPYAHUKOM C MCIOJb30BAHUEM YCHJIEHHON KBAJIM(DHUIIMPOBAHHON
3JIEKTPOHHOM MOIHCH.

AJIMUHUCTpPATUBHBIE TPOLEAYPbl, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCSL B TIOPSIIKE OYEPENHOCTH, B JICHb TNPUOBITHS 3asBHUTEN B CPOKH,
YCTaHOBJICHHBIE perjJaMmeHToM pabotel MOII.

PesynbraTaMu BBIMOTHEHUS! aIMUHUCTPATUBHBIX MPOIIEAYP SABISIOTCS: (pUKcaIums
(dakTa BbIIauM pe3ysbTaTa MpeNoCTaBiIeHUs MyHuUlunaibHou ycinyru B AUC MOI],
pe3yJIbTaT MPEIOCTABICHHUS MyHULIUIIAIbHOW YCIYTH, BbIJTAHHBIN 3asBUTEIIO.

3.6.3.2. Ilpu oOpaimiennn 3asBUTENS 3a PE3yJIbTATOM MYHUIIMIAIBLHON YCIyTH
yepe3 Enunbii, PecnyOnukanckuii mopTay 3asgBUTEN0 B JIMYHBIA  KaOWHET
ABTOMATUYECKM HAmNpaBisSIETCs] AJIEKTPOHHBIM 00pa3 JIOKYMEHTa, SBJISIOLIEroCs
pe3yNbTaTOM MPEIOCTABICHUS] MYHUIUNAIBHON YCIYTH, TOANUCAHHBIA YCUJIECHHOU
KBATM(UUUPOBAHHOW 3JEKTPOHHOW mnoanuchkio PykoBogutenss HcnonHUTENbHOTO
KOMUTETA.

AJIMUHHUCTpPATUBHBIE TMPOLEAYPHI, YCTAHABIUBAEMBIE HACTOSIIIUM IYHKTOM,
BBINOJIHSIOTCA B JEHb IMOAINUCAHUS JOKYMEHTA, MOATBEPKIAOLIETO MPEAOCTABICHUE
(0TKa3 B MpeAOCTaBICHNN) MYHUIIMIIAIbHOW YCIIYTH, YIIOJTHOMOYEHHBIM JOJ)KHOCTHBIM
oM MCoTHUTENPHOTO KOMUTETA.

Pe3ynbTaTaMyu  BBINOJHEHUS] ~ aJIMUHUCTPATUBHBIX  MPOLIEAYp  SBISIOTCSA:
HampaBlieHue (TMpeAocTaBieHHE) ¢ ucHoiab3oBaHueM Enunoro, PecmyOnukanckoro
ropTajia 3asiBUTEN0 JOKYMEHTA, MOATBEPKIAOLIErO MPEIOCTABIEHUE MYHULUIIAIBHON
YCIIYTH (B TOM YHUCJIE€ OTKA3 B IPEIOCTABIECHUN MYHUIIUNIATBHOU YCIYTH).

3.6.3.3. IIpu oOparnieHnn 3asiBUTENS 3a pe3yJbTaTOM MYHUIMIAIBHOW YCIyTH B
HNcnomHuTenbHbld  KOMUTET, JOJDKHOCTHOE  JIMIO, OTBETCTBEHHOE 3a  BbIIAUY
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(HampaByieHKE) TOKYMEHTOB, BHIJIAET 3asIBUTEIIO PE3yJIbTaT MyHULIUNIANbHOH yeiyTH. [1o
TpeOOBAHUIO 3asBUTEIISI BMECTE C IK3EMILIIPOM SJIEKTPOHHOIO IOKYMEHTA Ha OyMakHOM
HOCHUTEJIE EMY MPEIOCTABIIAECTCS SK3EMIUISIP JIEKTPOHHOTO IOKYMEHTA ITyTEM €T0 3allUCh
Ha CHEMHBI HOCHUTENb MHGOPMAIMK WIM HAIpPABJICHUS HK3EMIULIpA 3JIEKTPOHHOTO
JOKYMEHTA I10 3JIEKTPOHHOM ITOYTE B aAPEC 3asIBUTEIIA.

AJIMAHHUCTpPAaTUBHBIE TNPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
OCYLIECTBJISIFOTCS B IOPAJIKE OUEPETHOCTH, B ICHb IPUOBITUS 3aIBUTENSI B COOTBETCTBUU
¢ IIpaBriiamu BHyTpEHHEr0 TPyAOBOTO pacnopsiaka MCoJHUTETEHOTO KOMUATETA.

Pe3ynbpTaTomM BHIMOTHEHHS] aIMUHUCTPATUBHBIX MPOILENYp SBISAIOTCS: (UKCAIUs
dakTta BBITAYM  pe3ysibTaTa  MPEAOCTABICHUS  MYHULMIAIBHOW  YCIYTrH B
aBTOMATU3UPOBAHHON HMH(OPMAIMOHHOM CHUCTEME, MpeAHA3HAYECHHOW IS OKa3aHMs
rOCyJIapCTBEHHBIX U MYHHUILIUTIATbHBIX YCIYT.

3.7. UcnipaBiieHNE TEXHUYECKHUX OITUOOK

3.7.1. B cnyuyae oOHapyKeHHsI TEXHUUYECKON OIIMOKU B IOKYMEHTE, SBIISIOLIEMCS
pEe3yJbTaTOM MYHUIMNAIBHON YCIyI'H, 3asBUTEIb HampasisieT B VICIOMHUTENbHBIN
KOMUTET:

3asBJICHUE 00 WCHPABICHUU TEXHUYECKOW omuOku (mpuioxkenue Ne 5
HACTOSIIIEMY aIMUHUCTPATUBHOMY PEIJIAMEHTY);

JIOKYMEHT, BBIIAHHBIA 3aSBHUTENI0 KaK PE3yJIbTaT MYHHMIMNAIBHOW YCIYTH, B
KOTOPOM COJICPKUTCS TEXHUUECKAs OLIMOKA;

JOKYMEHTBI, UMEIOIIME IOPUANYECKYIO CHITY, CBHJAETEIbCTBYIOIINE O HAJIUYHUH
TEXHUYECKOM OINOKH.

3asiBieHrne 00 MCIPaBICHUU TEXHUYECKOW OIIMOKU B CBEIEHUSX, YKA3aHHBIX B
JOKYMEHTE, SIBISIOIEMCS Pe3yJbTaTOM MYHHUIMIAIBHON YCIIYTH, IOJAETCS 3asBUTEIEM
(YIOJIHOMOYEHHBIM TIPEJICTABUTENIEM) IOYTOBBIM OTIpPABICHHEM (B TOM 4YHUCIE C
MCIIOJIb30BAaHUEM DJIEKTPOHHOM TTOUTHI), 00 yepe3 Enunbiii, PecyOnukanckuii mopran
i MO,

3.7.2. IOIDKHOCTHOE JIM0, OTBETCTBEHHOE 3a IPHUEM JIOKYMEHTOB, OCYILECTBIISAET
MIpUEM 3agBJICHHUS] 00 UCIPABICHUH TEXHUYECKON OIIMOKH, PETUCTPUPYET 3asiBJICHUE C
MPWIOKEHHBIMHU JOKYMEHTaMH U MEPEAeT UX JOKHOCTHOMY JIMILY, OTBETCTBEHHOMY 32
00pabOTKy JJOKYMEHTOB.

AJIMUHHUCTPAaTUBHBIE TMPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
BBITIOJIHSIFOTCSL B TEYEHUE OJTHOTO pabOyvero JHs C JaThl PETUCTPALIUN 3asIBJICHUS.

Pe3ynbraTaMu BBINOJHEHUS aAMUHUCTPATUBHBIX MPOIEAYP SBISIIOTCS: MPUHATOE
Y 3apEerMCTPUPOBAHHOE 3asBJICHUE, HANPABIEHHOE HAa PAaCCMOTPEHHME AOJKHOCTHOMY
JIMILY, OTBETCTBEHHOMY 3a 00pabOTKY TOKYMEHTOB.

3.7.3. JIOoMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a 00pabOTKy JAOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTBI M B LEISIX BHECEHUS MCIPABICHUM B JIOKYMEHT,
ABJISIFOLUICS PE3yNbTATOM NPENOCTABICHUSI MyHULUNAIBHOW YCIYTH, OCYILECTBISET
MPOLEYpPHl, MPEAYCMOTPEHHBIE ITyHKTOM 3.5 aJMUHUCTPAaTUBHOIO pErjiamMeHTa, W
BBIJIACT HWCIPABJIEHHBIM JOKYMEHT 3asBUTENI0 (YMOJHOMOYEHHOMY MPEICTAaBUTENIO)
JUYHO MOJ| POCIHCH C U3BITHEM Yy 3adBUTENs (YIMOJIHOMOYEHHOTO MpPEICTaBUTENs)
OpUTrHHaNa JOKYMEHTa, B KOTOPOM COJIEPKUTCS TEXHUYECKask OUIMOKA, NIM HAIIPaBJIsIET
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B aJpec 3asBUTENSI MOYTOBBIM OTIpABICHUEM (MOCPEIACTBOM SJIEKTPOHHOW MOYTHI)
NUCBMO O BO3MOXKHOCTH TMOJYYEHHUS JIOKYMEHTa TMpU TMPEJOCTaBICHUH B
WcnonHUTENbHBIH KOMUTET OpUTHHAJTIA JIOKYMEHTa, B KOTOPOM  COJEPKHUTCS
TEeXHUYecKas ommoKa.

AJIMUHUCTpPATUBHBIE TPOLEAYPhl, YCTAHABIMBAEMbIC HACTOSIIIUM ITYHKTOM,
BBITIOJIHSIFOTCSL B TE€UEHWE ABYX pabOunx JHEW Mociae OOHApY>KCHHUS TEXHUUYCCKON
OIIMOKY WY MOJyYEHUS OT JIF0OO0T0 3aMHTEPECOBAHHOTO JIMIA 3asIBJICHUSI O JIOMYIEHHON
OIIIHOKE.

Pe3ynbTaTaMu BBITTOTHEHUS IMUHUCTPATUBHBIX MPOIEAYP SBISIOTCS: BbIIAHHBIN
(HampaBJICHHBIN ) 3asIBUTEIIO JOKYMEHT.

4. Tlopsaaok U ¢GopMbl KOHTPOJISI 32 IPe0CTABJIeHHEM MYHUIMNIAIbHOMI
yCJIYyru

4.1. TIopsiiok OCYLIECTBIICHUS TEKYILIETO KOHTPOJISA 3a COOJIFOIEHUEM U UCIIOJIHEHUEM
OTBETCTBEHHBIMU JOJDKHOCTHBIMU JIULIAMH I1OJIOKEHUN aIMUHUCTPATUBHOIO
periJaMeHTa U UHbIX HOPMAaTUBHBIX [IPAaBOBBIX aKTOB, YCTAHABIMBAIOLIUX TPEOOBAHUS K
MIPENOCTABICHUIO MyHULIUIIAJIIBHON YCIIYTH, & TAKKE MPUHATUEM UMH PELICHUN

KoHTpoib 32 MOTHOTOW M Ka4eCTBOM IPEIOCTABICHUS] MYHHULIMIIAIBHON YCIyTH
BKJIFOYAET B ceOs BBISIBJICHUE U YCTpAaHEHUE HAPYILIECHUI MPaB 3asBUTENEH, IPOBEICHUE
MPOBEPOK  COOJIIOICHHSI TMPOLEAYpP MPEJOCTABICHHUS MYHULHUIIAIBHON  YCIYTH,
MOATOTOBKY pellIEeHUH Ha AeicTBus (0e31eiicTBrE) JOIKHOCTHBIX JIUL OpraHa MECTHOTO
CaMOYIIPaBJICHUSI.

dopmamMi  KOHTpPOJIE 3a COOJIIOJIGHUEM HCIIOJIHEHUS aJIMUHUCTPATUBHBIX
IIPOLEAYD ABJISIOTCS:

1) npoBepka © COTJIACOBAaHUE IMPOCKTOB JOKYMEHTOB TIO MPEIOCTABICHHUIO
MYHULMIIATBHON YCIIyTH;

2) IPOBOIUMBIC B YCTAHOBJICHHOM  TOpPSJKE  TMPOBEPKH  BEICHUS
JEIONPOU3BOCTBA;

3) mpoBeieHHE B YCTAHOBICHHOM MOPSIKE KOHTPOJIBHBIX MPOBEPOK COOITIOICHHS
MPOLEAYP MPEAOCTABIEHNS MYHHUIIUIIAILHON YCIIYTH.

B memax TeKymero KOHTPOJIA MCIOJB3YIOTCA CBEICHHS, HMEIOIIMECS B
ANIEKTPOHHOM 0a3e JaHHBIX, CIy>)KeOHas KOPPECHOHJIEHLHUS, yCTHas M NHCbMEHHAas
nH(popMaIus JOHKHOCTHBIX JIHUI, OCYIIECTBISIONIMX BHIIOJHEHNUE aIMUHUCTPATUBHBIX
MPOLEAYP, KYPHAIBI y4eTa COOTBETCTBYIOIINX JOKYMEHTOB U IPYTHE CBEICHHUS.

JIns1 OCy1IeCTBIIEHUSI KOHTPOJIS 32 COBEPLICHUEM JIEMCTBUM MPU MTPEIOCTABIEHUN
MYHULUINAIBHON YCIyTH W MPUHATUM PELIEHUH PYKOBOJIWUTEII0 OPraHa MECTHOIO
CaMOYTIPABJICHUSI MPEICTABISAIOTCS  CIHPaBKM O  PE3yJabTarax MpPEeJOCTABICHUS
MYHULMIIATBHON YCIyTH.

O ciyyasix ¥ NpUYMHAX HApPYLIEHUS] CPOKOB, IMOCIEA0BATEILHOCTH U COJIEPKAHUS
aJIMUHHUCTPATUBHBIX MPOLEAYpP [JOJDKHOCTHBIE JHMIIAa HEMEIJECHHO HWH(POPMUPYIOT
PYKOBOJUTENS OpraHa, MpPEeJOCTaBISIOMIETO MYHHMIMIIAIBHYIO YCIYTry, a TaKkKe
MPEANPUHUMAIOT CPOYHBIE MEPBI IO YCTPAHEHHUIO HApPYIICHUH.
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Tekymuii KOHTPOJb 3a COOJIFOJICHWEM TMOCIIEI0BAaTeIbHOCTH  JIEMCTBUI,
ONPEAEICHHBIX aIMAHUCTPATUBHBIMU npoueaypaMu o MPEIOCTABICHUIO
MYHUIUTIAIBHON yCIYTH, OCYIIECTBIACTCS 3aMECTUTENIEM PYKOBOJUTENS OpraHa
MECTHOTO  CaMOYyMpaBJCHHUsA, OTBETCTBEHHBIM 3a OpraHU3aluilo  paboThl MO
MPEIOCTABJICHUI0 MYHHUIIUITAIIBHON YCIIYyTH, HAYaJbHUKOM OTJEJa, OCYIIECTBIISIIOIIETO
OpraHU3aIMI0 Pa0OTHI MO MPETOCTABICHUIO MyHHUITUTIATHHONW YCITYTH.

[lepeyeHbp JOJDKHOCTHBIX — JIMI, OCYIIECTBISIFOIIMX TEKYIIMA  KOHTPOJIb,
YCTAHABIIMBAETCS TOJIOKEHUSAMU O CTPYKTYPHBIX MOAPA3JICIICHUAX OPraHa MECTHOTO
CaMOYTIPABJIEHHUS U JOJLKHOCTHBIMH PETJIAMEHTAMM.

4.2. llopsioK ¥ EPUOJIMYHOCTD OCYIIECTBICHHS MJIAHOBBIX U BHETJIAHOBBIX MMPOBEPOK
MOJIHOTHI U KaueCTBa MPEAOCTABICHNUS MYHULIUIIAILHON YCIYTH, B TOM YHCIIE TOPSI0K
1 (OpMBI KOHTPOJIS 32 MOJTHOTON M KAYECTBOM MPEIOCTABICHUS MyHHUITUIAIBHON
yCIyTH

4.2.1. KoHTpOap 3a MOJHOTOW M KAayeCTBOM IPEAOCTABIICHHUS MYHUIUIAIBHON
YCIIyTU OCYIIECTBIISIETCS B opMax:

1) mpoBeneHHs NPOBEPOK;

2) paccMmoTpeHusl  kanmoO  3asBuTened  Ha - jaeiicTtBus  (Oe3zaeiicTBHE)
W cronHUTENbHOTO KOMHUTETa, a TaKXke HUX JOJDKHOCTHBIX JIMI, MYHHUIIMHAIbHBIX
CITyKalHX.

42.2. B mnensax OCYyHIECTBICHUS KOHTPOJISI 3a IMIOJHOTOM W KAa4eCTBOM
MPEAOCTABICHUS MYHUIIMNAIBHOW YCIyTH MPOBOJATCA IUIAHOBBIE M BHEIIAHOBBIE
npoBepku. Ilopsiiok W NEPUOIMYHOCTH OCYLIECTBJICHHUS IUIAHOBBIX IPOBEPOK
yCTaHaBIUBaeTCA MIaHOM pabotel McnonmautensHoro komurera. [Ipu mpoBepke MoryT
paccMaTpuBaTbCI BCE BOIIPOCHI, CBS3AHHBIE C NPEJOCTABICHUEM MYHHULHIIAIBHON
yciayrd  (KOMILJIEKCHBIE TPOBEPKU), WU  OTACJIBbHBIA  BOMPOC, CBSI3aHHBIM C
MPEI0CTaBICHNEM MYHUIIUITAJILHOM yCIIyTH (TeMaTH4eckue nmpoBepku). [IpoBepka Takxke
MO>KET IPOBOUTHCS MO KOHKPETHOM kKanobe 3asBUTEIS.

4.2.3. BHennaHoBbIE MTPOBEPKH MPOBOISATCS B CBA3U C MPOBEPKOIN yCTpaHEHUs
paHee BBISBICHHBIX HapyUIEHUH aJIMMHHCTPATUBHOIO PETJaMEHTa, a TAaKKe B CiIyyae
noiayueHust xkanob 3asBuTeneid Ha JgedctBus  (OesaeiicTBue) M CmOmHUTENBHOTO
KOMHUTETA, a TAKKE UX JIOJDKHOCTHBIX JIUL], MyHULUNAJIBbHBIX CITYKallUX.

4.2.4. Pe3ynbpTaThl MpoBEpKU O(OPMIIAIOTCS B BHUJIE aKTa MPOBEPKU, B KOTOPOM
YKa3bIBaIOTCA BBISIBIICHHBIE HEJOCTATKH U MPEIJIOKEHUS IO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTh AOJKHOCTHBIX JIUI] OPraHa, IpeI0CTaBIISIONIETO
MYHUITUTIATBHYIO YCIYTY, 3a peIIeHus U AeicTBus (0e3eiicTBIE), MPUHUMAEeMbIe
(oCylIECTBIISIEMBIE) UMU B X0J1€ MPEIOCTABICHUSI MyHULIUTTAIIBHON YCITyTH

[To pe3ynpTrataM NpOBEACHHBIX IPOBEPOK B CIIYy4Ya€ BBISBICHUS HAPYIIEHUW ITPaB
3asiBUTENIC BUHOBHBIC JIMIIA TPHUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUM C
3aKOHOJATENLCTBOM Poccurickon deaeparuu.
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PykoBoauTenb opraHa MECTHOIO CaMOYIpaBJi€HUS HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PACCMOTPEHHE 3asIBJICHUH.

PykoBoauTenb (3aMeCTUTENb PYKOBOJUTENSI) CTPYKTYPHOTO TMOApa3ieieHuUs
opraHa MECTHOTO CaMOYTPaBIICHUS HECET OTBETCTBEHHOCTh 32 HECBOEBPEMEHHOE U (UJIN)
HEHAJIJIeXKaIlee BBIMOJHEHUE aJIMUHUCTPATUBHBIX JCHCTBUM, YKa3aHHBIX B pazjene 3
aIMUHUCTPATUBHOTO PErJIAMEHTA.

JIOJDKHOCTHBIE JTUIA M MHBIE MYHUITUIIATBHBIC CITY>KAIlUE 3a PEIICHUS U IeUCTBUS
(O6e3nelicTBue), mNpuUHUMAEMble (OCYIIECTBISIEMbIE) B  XOJA€ MPEAOCTABICHUS
MYHULIUTATEHON YCIyTH, HECYT OTBETCTBEHHOCTh B YCTaHOBJICHHOM
3aKOHOJIaTEJIbCTBOM HOPSJIKE.

4.4, [TonoxxeHus1, XapaKTepU3YIOIue TpeOOBaHUS K OPSIKY ¥ (hpopMaM KOHTPOJIS 32
MPEIOCTABJIEHUEM MYHUIUITIAILHON YCIYTH, B TOM YUCIIE CO CTOPOHBI IPAXKIAaH, UX
00bEeIMHEHUH U OpraHu3aIui

KOHTpoJIB 32 Ipea0CcTaBIeHnEM MYHUIIMIIAIIBHON YCIIYTH CO CTOPOHBI I'PAXKJaH, UX
OOBbEIMHEHUH W  OpraHu3alii, OCYIIECTBIIIETCS IMOCPEACTBOM  OTKPBITOCTU
NEeATENbHOCTH  OpraHa  MECTHOTO  CaMOYIpPAaBJICHHs  OpPU  IPEIOCTaBICHUU
MYHULUINIATIBHON YCIIyTH, IOJy4YEHHSI TOJIHOM, AKTyaJIbHOM U JOCTOBEPHOU MH(OpMAuU
0 MOPSAKE MPEIOCTaBICHUS MYHHIMMNAIbHOW YCIYIM U BO3MOXHOCTH JOCYJE€OHOrO
paccMmoTpeHust oOpanieHuid (xano0) B Mpoliecce MNPeIOCTaBICHUS MYHULIUITAIbHOU
YCIYTH.

5. locyneoHblii (BHeCcy1eOHbIH) MOPSIIOK 00:KaJI0BAHNSI pellieHuil U eiicTBUii
(0e3neiicTBHS) OPraHa, NpeaOCTABJISIONIEr0 MYHUIIUNIAJIBHYIO YCIYTY,
MHOTO(pYHKIMOHAJBLHOI0 LIEHTPA NMPeI0CTABJIEHHUS TOCYyIapCTBEHHBIX U
MYHUIIMIIAJIBHBIX YCJIYT, OPraHu3anuii, ykazanHbix B yactu 1.1 cratbu 16
DenepanbHOro 3akona Ne210-@3, a Takike UX J0JKHOCTHBIX JIUII,
MYHMIUNAJBHBIX CJIYKANUX, PAOOTHUKOB

5.1. 3asgBUTENM UMEIOT MPABO HA 00KAJTOBAaHUE B JIOCYI€OHOM MOPAJIKE PEIICHUN
u jaeuictBuil (0e3nedcTBUSI) OpraHa, MPEAOCTAaBISIONIETO MYHHUIUIAIBHYIO YCIyTy,
JOJDKHOCTHOTO — JIMI[a OpraHa, MpeJoCTaBISIONIET0 MYHULHUIAIBHYIO — YCIYTY,
MYHULUINAIBHOTO  CIIy)Kalllero,  PYKOBOJWTENS  OpraHa,  IMPEJOCTABIISIIOLIETO
MYHUIUTIATBHYIO yCIIyTY, MHOTO()YHKIIMOHATILHOTO LEHTpA, paboTHHKa
MHOTO()YHKIIMOHAJILHOTO 1IEHTpa, OpraHu3aliii, IpeaycCMOTPEHHbIX YacThio 1.1 cTtaThu
16 ®enepansroro 3akona Ne 210-D3, a Takke X paOOTHUKOB.

3asiBUTENIb MOKET OOPATUTHCS C 5Kallo00ii, B TOM YHUCIIE B CIACAYIONINX CIydasiX:

1) HapymeHue cpoka perucTpaluu 3amnpoca 0 NpeJIoCTaBICHUN MYHHULIUITAIBHON
YCIIYTH, 3aIIpoca, yKa3aHHoro B cratbe 15.1 @enepanpHoro 3akona Ne 210-D3;

2) HapylIeHWE CPOKa MPEJOCTABICHHS MyHULMNAIBHOW yciayru. B ykazaHHOM
cinydae gocyaeOHoe (BHecyneOHOe) 00kamoBaHUE 3asiBUTEIIEM PEIICHUNA W JIeHCTBHMA
(Oe3neiicTBUsl) MHOTO(YHKIIMOHAIBHOTO LIEHTPA, pabOTHUKA MHOTO(QYHKIHOHATBHOTO
LIEHTpa BO3MOXHO B Cilydae, €Cld Ha MHOTO(QYHKUHMOHAIbHBIA LIEHTP, PEHICHUS W
nevictBust  (0e3melCTBUE) KOTOPOro  OOXKaIyHOTCS, BO3JIOKEHA (PYHKUMS 1O
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NPEIOCTaBIECHUIO COOTBETCTBYIOUIUX MYHHULMNAIBHBIX YCIYr B IOJHOM OObEME B
nopsiike, onpeaeseHHoM Jactbio 1.3 crateu 16 @enepanpHoro 3akona Ne 210-D3;

3) TpeboBaHME y 3asIBUTENS JOKYMEHTOB WU UH(GOpMAIK JIMOO OCYIIECTBICHUS
NEUCTBUM, TMPEIACTABICHUE WM OCYUIECTBICHHE KOTOPBIX HE MPELyCMOTPEHO
HOPMAaTWMBHBIMM IIpaBOBbIMM akTamu Poccuiickon ®enepaunv, HOPMATUBHBIMU
npaBoBbIMU akTamu PecryOnmuku TatapcraH, MyHHIMIIATbHBIMUA TPAaBOBBIMH aKTaMU
JUTSI IPEJOCTABJICHHUS] MYHULIMITAJIBHOM YCITYTH;

4) oTka3 B mpueMe JOKYMEHTOB, MPEIOCTABICHHE KOTOPBIX MPELYCMOTPEHO
HOPMAaTUMBHBIMM IIpaBOBbIMM akTamu Poccuiickon ®enepanuny, HOPMATUBHBIMU
npaBoBbIMU akTaMu PecryOnmuku TaTapcraH, MyHHIIMIIAIBHBIMU MPABOBBIMU aKTaMU
IUISl IPEAOCTABJIEHUS MYHULIMNIATIBHOM YCIIYTH, Y 3aBUTEIS;

5) 0TKa3 B MpeOCTaBICHUN MYHUIIUNIATBHONU YCIYTH, €CJIM OCHOBaHUS OTKa3a He
IPEeyCMOTPEHb! (efepalbHbIMU 3aKOHAMU U IPUHATHIMH B COOTBETCTBUHM C HHUMHU
WHBIMH HOPMaTUBHBIMH NpPaBOBbIMH akTamu Poccuiickoili @enepaiuu, 3aKOHAMH U
WHBIMU HOPMAaTUBHBIMU ITPaBOBLIMU akTamu Pecriy6nuku TaTtapcTad, MyHUITUTATBHBIMA
IpaBOBBIMU akTaMH. B yka3aHHOM ciiydae gocynebHoe (BHecyneOHOe) o0kajoBaHME
3asBUTENIEM pelleHUuN u jaeicTBuil (06e3aeicTBHsl) MHOTO(YHKIMOHAIBHOTO IIEHTpA,
paboTHUKAa MHOTO(YHKIIMOHAJBLHOIO IIEHTpa BO3MOXXHO B Clydae, €CJIM Ha
MHOTO(DYHKIIMOHAJIBHBI LIEHTp, peleHuss U JAelcTBus (0e3nelcTBHE) KOTOPOTO
00XaIyloTCs, BO3JIOXKEHAa (YHKUMA 1O MPEJOCTABICHHIO COOTBETCTBYIOIIUX
MYHULIMTATBHBIX YCIYT B IOJTHOM 00BEME B IOPSIAKE, ONPEICIEHHOM 4acThio 1.3 cTaThu
16 ®enepanpHoro 3axkoHa Ne 210-D3;

6) 3aTpeboBaHME C 3asBUTENS MPU NPEIOCTABICHUU MYHUIUNAIBHOW YCIyru
IJIaThl, HE NPEAYCMOTPEHHOM HOPMATUBHBIMU IIPABOBBIMU akTaMu Poccuiickon
denepani, HOPMATHBHBIMH  TIpaBOBbIMH  akTaMu PecmyOnumku  Tarapcras,
MYHULIMIATbHBIMU TPABOBBIMU AKTaAMH;

7) OTKa3 opraHa, MpeOCTABIISIONIET0 MYHHULIMIIAIBHYIO YCIYTY, JOHKHOCTHOTO
JMIa OpraHa, MpeAOoCTaBISIIONIEr0 MyHULIUNIATbHYIO YCIYTY, MHOTO(YHKIIMOHAIEHOTO
LIEHTpa, pabOTHHUKA MHOTO(QYHKIIMOHATIBHOTO LIEHTPA, OpPraHU3alMii, IpeyCMOTPEHHbIX
gacTeio 1.1 crateu 16 ®enepanbHoro 3akoHa Ne 210-O3, wimu ux pabOTHUKOB B
UCIIPABJICHUU JIONYIIEHHBIX MMHU OINEYAaTOK M OIIMOOK B BBIJAHHBIX B pE3yJbTaTe
MPEAOCTABICHUS  MYHHUIMNAIBHOW  YCIyrM  JOKYMEHTax JiM0O  HapylleHue
YCTAaHOBJIEHHOI'O CpOKa TaKuX ucIpaBieHuil. B ykazanHom cnydae pocyaeOHoe
(BHecyieOHOE) O00XaJoBaHUWE 3asBUTENIEM pelIeHUd u AceicTBHM (Oe31ecTBuS)
MHOTO(YHKIIMOHAJIbHOTO  LIEHTpa, pa0OTHUKAa MHOTO(YHKIIMOHAJIBHOTO LEHTpa
BO3MOKHO B CJyyae, €ClM Ha MHOTrOQYHKUIMOHAJIbHBIM LIEHTp, PEIICHUS U JEeUCTBUS
(6e3meiicTBUE) KOTOPOTO OOKATYIOTCS, BO3JOXKEHA (YHKIMS MO TMPEAOCTABICHUIO
COOTBETCTBYIOIIMX MYHUIIUIIATBHBIX YCIYT B MIOJHOM 00bEME B IOPSAKE, ONPEACTICHHOM
yacThto 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

8) HapylleHuEe CpoKa WIM MOpsAKa BbIAAYM JOKYMEHTOB MO pe3yibTaTam
IIPEIOCTABIIEHUS MyHULMIIAIbHON YCIYTH;

9) npuocTaHOBIIEHHE NPEAOCTABIECHHSI MyHULUIIATBHONW YCIYTH, €CJIM OCHOBaHUS
MPUOCTAHOBJICHUS HE MPEAyCMOTpEHbl (elepanbHbIMU 3aKOHAMHU W TPUHSATHIMH B
COOTBETCTBMM C HUMH HHBIMH HOPMAaTHUBHBIMU NPABOBBIMH akTaMu Poccuiickoit
@denepanyy, 3aKOHAMU W HWHBIMH HOPMATHUBHBIMM IPaBOBBIMU aKkTamu PecryOiuku
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TaTtapctan, MyHUIIMTIAIBHBIMY MPABOBBIMU aKTaMu. B yka3aHHOM ciiydae 1ocynie0Hoe
(BHEeCyIeOHOE) O0O0KaJoBaHWE 3asBUTENIEM peEIIeHUH W JercTBuil (Oe3elCcTBuUS)
MHOTO(YHKIIMOHAJILHOTO  IEHTpa, pa0OTHHKA MHOTO(YHKIIMOHAIBHOTO IEHTpa
BO3MOXHO B CJIy4ae, €CJIM Ha MHOTO(QYHKIHUOHAIBHBIN IEHTp, PEIICHHUS U JACUCTBUS
(Oe3nelicTBUE) KOTOPOTO OOXKAMYIOTCS, BO3JIOKEHAa (QYHKIHMS MO MPEIOCTABICHUIO
COOTBETCTBYIOIIMX MYHULIUNIAJIBHBIX YCIYT B TOJIHOM 00bEME B MOPSAIKE, ONIPEAECITCHHOM
yacTeio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3.

10) tpeboBaHue y 3asBUTENS NPU NPEIOCTABICHUM MYHULHUIAIBHON YCIyTH
JOKYMEHTOB WM WHGOpPMAIMK, OTCYTCTBHE W (WJIM) HEJOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAIMCH MPU NEPBOHAYAIBHOM OTKa3€ B MPUEME JTOKYMEHTOB, HEOOXOIUMBIX IS
PEIOCTaBICHUS MYHUIIMTIAIBLHON yCIyru, OO0 B MPEJOCTABICHUM MYHUIIMITATIbHON
YCIIYTH, 32 UCKJIIOYEHHEM CIIy4aeB, MPEAYyCMOTPEHHBIX MYHKTOM 4 udactu 1 cratbu 7
®denepanpHoro 3akoHa Ne 210-®3. B ykazaHHOM ciiydae JocyaeOHoe (BHECyAeOHOE)
o0>kajoBaHUE 3asIBUTEJIEM peleHuin U JNENCTBUI (6e3neiicTBUS)
MHOTO(YHKIITMOHAJILHOTO  [IEHTpa, paOOTHUKA MHOTO(YHKIIMOHAIBHOTO  IIEHTpa
BO3MOKHO B Ciy4yae, €ClIM Ha MHOTrO(QYHKIMOHAJIbHBIM IIEHTp, PEIICHUS U JECUCTBUS
(6e3nericTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS IO IMPEIOCTaBICHHUIO
COOTBETCTBYIOIIMX MYHULUIIAJIBHBIX YCIYT B IOJIHOM 00bEME B MMOPSAKE, ONPEACIIEHHOM
yacTheio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3.

5.2. XKanoba mnomaerca B NUCBMEHHOM (QopMe Ha OyMa)XHOM HOCHUTENE, B
ANEKTPOHHOM (opMe B OpraH, NPEeAOCTABISIOMIMA MYyHUUUIIAIBHYIO YCIYTY,
MHOTO(YHKIIMOHAJIBHBIA LEHTP JIMOO B COOTBETCTBYIOIIMI OpraH rocyJaapCTBEHHON
BJIACTH, SIBJIOIIMICS ydpeAuTelieM MHOroQpyHKIHOHAIBHOIO 1eHTpa (manee -
y4ypeauTeab ~ MHOTOQYHKIHMOHAJIBHOTO  IIEHTpa), a TaKkke B  OpraHU3alluu,
npeaycMoTpeHHbIe YacThio 1.1 ctaten 16 denepansHoro 3akoHa Ne 210-D3. XKamoos! Ha
pemieHuss U JAeWcTBUS (0e3nelCcTBHE) PYKOBOJIUTENS OpraHa, MPEOoCTABIISIIOIIETO
MYHUIIUTIATBHYIO YCIIYTY, TTOIAI0TCS B BBIIECTOSIINKI OpraH (Mpy €ro Han4uu) 0o B
Clly4ae €ro OTCYTCTBHSI PacCMaTPHUBAIOTCA HEMOCPEICTBEHHO PYKOBOJMTENIEM Oprasa,
MPEAOCTABISAIONIETO MYHUIIMIAIBHYIO yciayry. JKamoObl Ha pelieHuss U JACUCTBUS
(6e3neiicTBue) paboTHHKA MHOTO(YHKIIMOHAIBLHOTO IIEHTPA MOAAIOTCS PYKOBOIUTEIIO
ATOTO MHOTOQYHKIMOHAJIBHOTO IleHTpa. JKamoObl Ha pemieHus U JIeUCTBUS
(6e3nelicTBue) MHOTO(YHKIIMOHATBHOTO LEHTpA MOJAKOTCA YUPEAUTETIO
MHOTO(YHKIIMOHAJIbHOTO UEHTpa WM JOHKHOCTHOMY JIMIY, YIOJHOMOYEHHOMY
HOPMATHBHBIM TPaBOBbIM akToM PecnyOnuku Tartapcran. JKamoObl Ha pemieHus u
nevictBust (Oe3neiicTBUe) paOOTHUKOB OpraHM3allvi, MPEeIyCMOTPEHHBIX YacThio 1.1
cratbu 16 ®enepanpHoro 3akoHa Ne 210-P3, mogarTCs PYKOBOAMTENSM 3THUX
OpraHU3aIUH.

JKamoba na pemenuss u aeicTtBus (Oe3aeiicTBHE) OpraHa, MPEaOCTABIISIONIETO
MYHUIIUTIATBHYIO ~ YCIYTy, JIOJDKHOCTHOTO JIMIIa OpraHa, MPeJoCTaBIISIIOIIETO
MYHUIIUTIATBHYIO YCIYTy, MYHHUIUMAIBHOTO CIIYXAaIlero, PyKOBOAWTENS OpraHa,
MPEIOCTABIISIONIETO MyHUITUIATBHYIO YCIIYTY, MOXKET OBITh HalpaBjIeHa Mo TouTe, Yepe3
MHOTO()YHKITMOHATbHBIN IEHTD, C UCIIOJIb30BAaHUEM uH(pOopMaImoHHO-
TEJIEKOMMYHUKAIIMOHHON  cetn  «MHTepHeT», oduUUIMAIBHOTO calTa oOprasa,
MpPEAOCTABISAIONIET0  MyHUUMINAIbHYIO  ycnyry, EgunHoro  moprama  mm0o
Pecnybnukanckoro nopraia, MHQOPMAIIMOHHON CUCTEMBI JOCY1I€0HOT0 00KaJIOBaHMS, a
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TaK)Xe MOXKET OBbITh MPUHATA MPU JTUYHOM NpueMe 3asiButens. JKanoba Ha perieHus u
e CTBUS (Oe3neiicTBHE) MHOT'O(YHKIIMOHAJIBHOTO IIEHTpa, paboTHUKA
MHOTO(YHKIIMOHAJIBLHOTO LIEHTPa MOXKET OBITh HAIIPaBJIeHA MO TIOYTE, C UCIIOJIb30BaHUEM
UH(GOPMAIIMOHHO-TEICKOMMYHUKAIMOHHON cetu «MHTepHeT», oduimanbHOro caira
MHOTO(YHKIIMOHATIBHOTO LIeHTpa, EquHoro nmoprana nubo Pecnybnukanckoro moprana,
MH(GOPMALIMOHHON CUCTEMBI I0CYIOHOTO 00XKaIOBaHUs, a TAK)KE MOKET ObITh MPUHSTA
npu JIMYHOM mpueme 3asBurens. JKamoba Ha permeHus u jaeicTBus (Oe3aeiicTBHE)
OpraHu3aluii, NpeaycMOTpeHHbIX YacThio 1.1 cratbu 16 denepanbuoro 3akoHa Ne 210-
@3, a Takke UX paOOTHUKOB MOXKET ObITh HAIPaBlIEHA IO MOYTE, C MCIOJIb30BAHUEM
MH(POPMAIIMOHHO-TEIIEKOMMYHHUKAITMOHHON ceTn «MHTepHeT», OQUIIMaIbHBIX CalTOB
ATUX opraHu3auuii, Enunoro nopraia nu6o PecnyOnmkanckoro noprania, a TaksKe MOKET
OBITH MPUHSTA TIPU JIUYHOM NPUEME 3asIBUTEIIS.

5.3. Kanoba nomkHa coiepKaTh:

1) HauMMeHOBaHUE OpraHa, NPEJOCTABISAIOLIEIO0 MYHUUIUNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMLA OpraHa, MPeloCTaBIIAIOIIEr0 MYHULMNAIbHYIO YCIYyTry, JH00
MYHMIIMIIAJIBHOTO CITY’Kalllero, MHOrO(pyHKIIMOHAIIBHOTO LIEHTPa, €ro pyKOBOJIUTENS U
() paOOTHWKA, OpraHu3aluid, NpPeIyCMOTPEeHHbIX dYacThio 1.1 crateu 16
®denepanbHOro 3akoHa Ne 210-D3, ux pykoBoauTenen v (W) pabOTHUKOB, PEIICHUS U
nencTBus (0e31eiCTBHE) KOTOPBIX 00XKAITYIOTCS;

2) ¢amMunuio, UMsl, OTYECTBO (TOCIIEHEE - MPU HAJIMYUM), CBEIACHUS O MECTE
KUTEJIbCTBA 3aBUTENS - (PU3UUECKOTO JIMLA JIMOO HAaUMEHOBAHHE, CBEJCHUS O MECTE
HAXOXKJEHUS 3asBUTEIS - IOPUAMYECKOrO JUIA, a TAKKe HOMEpP (HOMepa) KOHTAaKTHOTO
tenedona, agpec (aapeca) 3AEKTPOHHON MOUTHI (IIPU HAJIMYKMK) U TTOYTOBBIM ajipec, Mo
KOTOPBIM JIOJIKEH OBITh HAIIPABJIEH OTBET 3asIBUTEIIO;

3) cBeaeHus 00 OO alTyeMbIX DPEIICHUSX W JCUCTBUSX (Oe37eiicTBHMU) opraHa,
MIPEAOCTABISIOIET0  MYHULHMIIAJIBHYIO  YCIyTy, JOJDKHOCTHOTO JIMIIA  Oprasa,
MPEOCTABIIAIOIET0 MYHHLIMIAIBHYIO YCIYTy, JIMOO MYHHUIMIAIBLHOTO CITy’Kallero,
MHOTO(YHKIITMOHAJILHOTO  IIEHTpa, pabOTHHKAa MHOTO(YHKIIMOHAIBHOTO IIEHTPA,
OpraHu3alui, IpeayCMOTPEHHBIX YacThio 1.1 ctatbu 16 @enepanbHoro 3akoHa Ne 210-
®d3, ux pabOTHUKOB;

4) noBoAbl, HA OCHOBAHWU KOTOPBIX 3asBUTEIb HE COIJIACEH C PEUICHUEM U
neictBueM (Oe3neicTBHEM) oOpraHa, MpPeIOoCTaBISIOIIET0 MYHUIIMIAIbHYIO YCIYTY,
JOJDKHOCTHOTO JIMIa OpraHa, MNpeJOCTaBIISIIOUIEI0 MYHHUIMIAIbHYIO YCIyry, JHOO
MYHUIMINAIBHOTO  CIIy’Kallero, MHOTO(QYHKIMOHAJIBHOTO  LIEHTpa, pabOTHHKA
MHOTO()YHKIIMOHAJILHOTO LIEHTpa, OpraHu3aliii, IpeaycCMOTPEHHbIX YacThio 1.1 cTtaThu
16 ®enepanbHoro 3akoHa Ne 210-®3, ux paOOTHUKOB. 3asBUTEIEM MOTYT OBITh
MpeICTaBICHbI IOKYMEHTHI (IIPU HAIUYUH ), TOATBEPKIAIOIINE JOBOABI 3asBUTEISL, JTUOO
UX KOIUH.

5.4. TloctynuBmias %ajnoda MoAJIeKUT PErUCTPALlN B CPOK HE MO3HEE paboyero
JHS, CJIETYIOLIETO 3a THEM MTOCTYTUICHUS.

5.5. KanoGa, moctynuBmIas B OpraH, NPEAOCTaBISIONINN MYHUIUNAIbHYIO
yCIIyTY, MHOTO(YHKIIMOHATBHBIA EHTP, YUPEAUTEII0 MHOTO(PYHKIIMOHAIBHOTO IIEHTPA,
B OpraHu3alnu, IpeayCMOTpeHHbIE yacThio 1.1 crateu 16 @enepanbHoro 3akona Ne 210-
@3, 1100 BBILECTOSIIMA OpraH (P €ro HaJIWYWH), MOMJIEKUT PACCMOTPEHHIO B
TE€YEHUE MATHAALATH PaboyuX AHEH CO JIHA €€ pEerucTpalllu, a B ciiydyae 00KajloBaHUs
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OTKa3a OpraHa, Ipel0CTaBJISIOIIEr0 MyHUIIUIIAIBHYIO YCIYTY, MHOTO(GYHKIIMOHATBHOTO
LEHTpa, OpraHU3alni, IPETyCMOTPEHHBIX YacThio 1.1 cTtaTteu 16 @eaepabHOrO 3aK0HA
Ne 210-®3, B mpueMe JOKYMEHTOB Y 3asBUTENS JHOO B WCIPABICHUU AOMYIICHHBIX
OMEeYaToOK M OIMHUOOK WM B CiIyyae O0KaJIOBaHMSI HAPYILIECHUS YCTAHOBJIECHHOTO CpOKa
TaKUX HUCIIPABICHUH - B TEUCHHE IIATH padOYUX JTHEW CO JIHS €€ PErHCTpaLliu.

5.6. Ilo pe3ynbrataM paccCMOTPEHHS KaJIOObI MPUHUMAETCS OJJHO U3 CIEIYIONINX
pEeLICHNN:

1) s)xanmo0a y10BIE€TBOPSIETCA, B TOM YHCIIE B (POpME OTMEHBI IPUHATOTO PEIICHHUS,
UCIIPaBJIECHUS JOIMYLIEHHBIX ONEYaTOK W OIIMOOK B BBIJAHHBIX B pe3yJbTaTe
MIPEA0CTABIECHUS MyHUIIMIIAIBHON YCIIyTH JOKYMEHTAX, BO3BpaTa 3asBUTEIIO JEHEKHBIX
CPEACTB, B3UMaHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHMBHBIMH IPABOBBIMU AKTAMH
Poccuiickoit denepannu, HOpMaTUBHBIMH ITPaBOBbIMU akTamu Pecnyonvku Tarapcras,
MYHULIMNATbHBIMU TPABOBBIMU AKTAMH;

2) B yIOBJIETBOPEHHUHU KaJI0ObI OTKA3bIBACTCS.

He mnosgHee nHsA, CIEQyOLIEr0 3a JHEM IPUHATUS PEIIEHUS, YKa3aHHOIO B
HACTOAIIEM ITyHKTE, 3afBUTEII0 B MHCbMEHHON (hopMe M MO JKEIaHWUIO 3asBUTENS B
AJIEKTPOHHOM  (opMe HampaBisgeTcs MOTHUBUPOBAHHBIM OTBET O pe3yJibTaTax
PacCMOTPEHUSI JKATOOBI.

5.7. B cnywyae mpu3HaHHS SKaJIOObI TMOJUIEKAIIEH YIOBIETBOPEHUIO B OTBETE
3asBUTEIII0 O pe3yJibTaTaX PacCMOTPEHHUS KajaoObl JaeTcss uHpopmaius o JeHCTBUSX,
OCYLIECTBISIEMBIX ~ OpPraHOM,  MPEAOCTaBISIOMIMM  MYHHIMOAIBHYIO  YCIYTY,
MHOTO()YHKIIMOHAJIBHBIM LIEHTPOM JIMOO OpraHu3aluei, mpeaycCMOTPEeHHON yacThio 1.1
cratbu 16 ®enepanpHoro 3axkoHa Ne 210-D3, B nemsax HE3aMeIUTEIBHOTO YCTPAHEHUS
BBISIBJICHHBIX HAPYLIEHUI IPU OKa3aHUHM MYHHULMIIAIIBHOM YCIIYTH, a TaKK€ MPUHOCITCS
W3BUHEHHUS 3a JOCTaBJICHHbIE HEYA00CTBA U yKa3bIBaeTCsl MH(OpMAaLKs O JalbHEUIINX
JNEUCTBUAX, KOTOpbIE HEOOXOAMMO COBEpPUIMTH 3afBUTEII0 B LEIAX IOTYYSHUS
MYHULMIIAIBHON YCIIyTH.

5.8. B ciyuae nmpusHanus xanoObl HE MOJICKAIIEH yIOBICTBOPEHUIO B OTBETE
3agBUTENII0O O pe3yJibTaTaX pPAacCMOTPEHHUs KajloObl JAIOTCS apryMEHTHPOBAHHBIE
pa3bsCHEHUs] O MNPUYMHAX MPHUHATOrO pEIIeHHs, a Takke HH(OpMalus O TMOpsKe
00>KajI0BaHUs IPUHITOTO PEUICHUS.

5.9. B cnydae yCcTaHOBJIEHHS B XOJI€ UJIU IO pe3yJIbTaTaM PaCCMOTPEHHUS 3KaloObl
MPU3HAKOB COCTaBa aJMHHHMCTPATUBHOIO MPABOHAPYIUEHUS WM MPECTYIUICHUS
TOJKHOCTHOE JIMI0, PAOOTHUK, HaJIEJICHHBIE MTOJTHOMOYHUSIMU IO PACCMOTPEHUIO Kajoo,
HE3aMeJINTEIbHO HAMPABISIOT UMEIOIIMECS MaTepHabl B OpraHbl MPOKYPATYPHI.
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[Tpunoxxenue Ne 1

K AJIMUHUCTPATUBHOMY
pEeryiaMeHTy IpeI0CTaBICHUS
MYHUIIUTIATBHOM YCIIYTH IO BbIJaye
CITpaBKU (BBITIUCKH)

dopma

(bnank oprana, npeaoCTaBISIIOIIET0 MyHUIIUNIAIBHYIO YCIYTY)

CITPABKA (BBIITHCKA)

Caenenus 00 3JEKTPOHHOM MOAMUCH

HomxuoctHOE auto (PHO)

(HOAMUCH YIIOTHOMOYSHHOTO JODKHOCTHOTO JIUITA
oprasa)
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[Tpunoxxenue No 2

K AJIMUHUCTPATUBHOMY
pEeryiaMeHTy IpeI0CTaBICHUS
MYHUIIUTIATBHOM YCIIYTH IO BbIJaye
CITpaBKU (BBITIUCKH)

dopma

(bnank oprana, npeaoCTaBISIIOIIET0 MyHUIIUNIAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

[IpencraBurens:

KonTakTHbIe JAaHHBIC IPCACTABUTCIIA:

PEIIEHUE
00 0TKa3e B MPEIOCTABIICHUH MYHUITUIIAIbHON YCIYTH
10 BbIJa4€ CIPABKH (BBIITUCKH )
OT No

PaccmorpeB Baiue 3asBieHue ot Ne u
IIpUJIaraeMble K HEMY JOKYMEHTBHI, YIOJIHOMOYEHHBIM OpraHoM
OPUHSATO pelIeHre 00 OTKa3e B BbIIaUe
CIPaBKH (BBIITUCKH) MO CIIEAYIOIIEMY OCHOBAHUIO:

JononHuTenbHas HHGOPMALIUS:

Cenenust 00 HIEKTPOHHON TTOANUCH

HomxuoctHoe muio (PHUO)

(monKCch YIOIHOMOYEHHOTO TOJDKHOCTHOTO JIMIIA
oprasa)
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[Tpunoxxenue Ne 3
K AJIMUHUCTPATUBHOMY
pEeryiaMeHTy IpeI0CTaBICHUS
MYHUIIUTIATBHOM YCIIYTH IO BbIJaye
CITpaBKU (BBITIUCKH)

dopma

(bnank oprana, nmpeAOCTaBISIONIET0 MyHUIIUNAIBHYIO YCIYTY)

Komy:

KoHTakTHEIE NaHHEBIE:

Hp CACTaBUTCIIb.

KoHTakTHBIE JAaHHBIC ITPCACTABHUTCILA:

PEHIEHUE
00 OTKa3e B MpUeMe JOKYMEHTOB, HEOOXOIUMBIX JJIsI PEIOCTABIICHUS
MYHULIMTATBHON YCIIYTH MO BbIIau€ CIPABKU (BBHIMUCKH)
oT No

PaccmorpeB Baie 3asBieHue ot No u
npujaraeMbie K HEMY JIOKYMEHTBHI, YIOJTHOMOYEHHBIM OpraHom
MIPUHSTO PEIeHHE 00 0TKa3e B IpUeMe
JIOKyMEHTOB, HEOOXOAMMBIX JJIS MPEAOCTABICHUS MYHUIIUIIAILHON YCIYTH TIO BbIJAYe
CIIpaBKU (BBIMMCKH) MO CIEAYIOIIUM OCHOBAHUSIM:

1.
2.

Pa3pscHeHune nmpuyurH OTKa3a:

JononHuTenbHas HHGOPMALIUS:

Brl BnpaBe MOBTOPHO OOpaTUTHCS B YIIOJHOMOUYEHHBIM OpPraH C 3asiBJICHUEM O
MPE0CTaBICHUN YCIYTH MOCIe YCTPAaHEHUS YKa3aHHBIX HAPYIICHUH.

JlaHHBI OTKa3 MOXKET OBbITh O00KaJoBaH B JOCYJACOHOM TIOPSAKE IyTEeM
HaIpaBJICHUS Kajl00bl B YIIOJJTHOMOUYCHHBIA OPTaH, a TAKXKe B CyJeOHOM TOPSIIKE.

Crenenust 00 HIEKTPOHHON TTOMHUCH

JHomxuoctHOE auio (PHO)

(HOANKCH YIOTHOMOYCHHOTO JODKHOCTHOTO JIUIIA
oprasa)
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[Tpunoxenue Ne 4

K AJIMUHUCTPATUBHOMY
peryiaMeHTy IpeIoCTaBICHUS
MYHUIIUTIATBHOM YCIIYTH 1O BblJaue
CITpaBKU (BBITIUCKH)

dopma

B

(HaI/IMeHOBaHI/Ie OopraHa MECTHOT'O CaMopraBﬂeHI/Iﬂ)

oT

(pamusust, UMs1, OTYECTBO, MACIIOPTHBIC TAHHBIE, PETHCTPALHIO
IO MECTY JKUTEIBCTBA, aIPEC IICKTPOHHOM MOUTHI, TeIe(oH)

3ASBJIEHUE
0 BBIJIa4€ CPABKHU (BBIMUCKHU)

[Ipomry Bac Bbigath cripaBky (BBITTUCKY)

(yxa3aTe BUJ CIIPaBKH)

K 3asBnenuto npunaratoresi:

Pe3ynprar npegocTaBiieHUss MyHULIUNIAIBHON YCIYTH, IPOILY IIPENOCTABUTH:

D B JU4YHBIA kKaOuHeT [lopTanma rocynapCTBEHHBIX U MYHUIUTIAIBHBIX YCIIYT
Pecniy6muku Tatapcran;

D B JIUYHBIM KaOWHET EI[I/IHOFO nopraja roCyiapCTBCHHbIX 1 MYHUIIUITAJIbHBIX
yCIyr,

D B MHOTO(YHKIMOHAJIBHOM ILIEHTPE MPEAOCTABICHUSI TOCYIAPCTBEHHBIX M
MyHULMNAIBHBIX yeiyT PecyOnuku Tatapceran;

B Opzane.

(mara) (moammch) (®.1.0.)
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[Tpunoxenue Ne 5

K AJIMUHUCTPATUBHOMY
pEeryiaMeHTy IpeI0CTaBICHUS
MYHUIIUTIATBHOM YCIIYTH IO BbIJaye
CITpaBKU (BBITIUCKH)

PykoBoaurento
HcnomHnuTenbHOro KOMATETa

OT:

3ASBIJIEHUE
00 UCHpaBICHUH TEXHUYECKON OLINOKH

CooOmato 06 omuoOKe, AOMYIICHHOW MPU OKa3aHUM MYHUIIMITAIILHON YCIYTH IO
BbIJIaue CIPABKH (BBITHCKH).

3anucaHo:

[IpaBrIIbHBIE CBEACHUSA:

[Ipomry  WCOpaBUTh  JOMYINEHHYIO TEXHUYECKYIO OIMMOKY H  BHECTH
COOTBETCTBYIOIINE U3MCHEHHUS B IOKYMEHT, SIBJISIOIIUICS pe3yIbTaTOM MyHHIIAIATbHOM
YCITYTH.

[Mpuararo cieayronme 10KyMEHTBI:

1.

2.

B cinydae npuHATHS pemieHUS 00 OTKJIOHCHHWH 3asABJCHUS 00 HCIpaBJICHUH
TEXHUYECKOH OIIMOKHU MPOIITY HAPABUTh TAKOE PEIICHHUE:

TIOCPEICTBOM OTITPABJICHHMSI SJIEKTPOHHOTO JJOKyMeHTa Ha afapec E-mail: ;

B BUJIC 3aBEPEHHON KOIMUHU Ha OyMa)KHOM HOCHTEJIE MOYTOBBIM OTIPABICHUEM 10
ampecy:

HacrosiiM noaTBepKaar0: CBEACHUS, BKIIOUEHHBIC B 3asIBJICHUE, OTHOCSIIIUECS K
MOEM JIMYHOCTH W MPEJCTABISIEMOMY MHOKO JIMILYy, 4 TaKXE€ BHECEHHBIE MHOK HUXKE,
nocTOBEepHBL.  JIOKyMEHTBI  (KOMHWW  JOKYMEHTOB), TIPWIOKEHHBIE K  3asBJICHUIO,
COOTBETCTBYIOT ~ TpPeOOBAHUSM, YCTAHOBJIICHHBIM  3aKOHOJATEJILCTBOM  Poccuiickoit
denepanii, Ha MOMEHT TPEACTABICHUS 3asBJICHUS 3T JIOKYMEHTBHI JICHCTBUTEIIbHBI U
coJieprKar JOCTOBEPHBIC CBEICHU.

(mara) (moamuck) (®.1.0.)



