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IIOCTAHOBJIEHME 

06 YTBepJKAeHHH aAMHHHCTpaTHBH0ro perJlaMeHTa 

npeA0CTaBJleHHSI MYHHQHnaJlbHOH ycJ1yru no Bbl)].a'-le cnpaBKH (BbinHCKH) 

B COOTBeTCTBHH C <l>e.uepaJibHblM 3aKOHOM OT 27 HJOJUI 2010 ro.ua N2 210-<1>3 «06 

opraHH3auirn rrpe.uocTaBJieHH5I rocy,uapCTBeHHbIX H MYHl-1UHIT3JlbHhIX ycnyr» 

I1cnOJ1Hl1TeJ1bHhlH KOMJ1TeT MottaCTblpCKOro ceJibCKoro noceneHH 51 TeTJOWCKOro 

MYHttUI-maJibH0ro paiioHa Pecrry611v1K11 TaTapcTaH II OCT AHOBJI.HET: 
1. YTBep.UHTh a,UMHHHCTpaTHBHbIH pernaMeHT rrpe.uocTaBJieHH51 MYHHUI103JlbHOM 

ycnyrH ITO BbI,UaLie crrpaBKH (BblITHCKH) (rrpHnaraeTC51). 

2. ITpH3H3Tb yTpaTHBllll1M cm1y IIOCT3HOBJieHHe HcrrOJIHHTeJibHOrO KOMHTeTa 

MottaCTblpCKOrO ceJibCKOfO rrocenemrn TeTJOWCKOro MYHHUHnaJibHOfO paMOHa 

Pecny6n11K11 TaTapcTaH OT 21 MapTa 2022 ro.ua N2 4 «06 yTsep)K.uemrn 

a,UMHHI1CTpaTHBHOf0 pernaMeHTa rrpe.uocTaBJieHI151 MYHHUHITaJihHOM ycnyr11 no BbI,IlaLie 

cnpaBKH (Bb!ITHCKH)». 
3. O6Hapo.uoBaTb HaCT05IllJ,ee TIOCTaHOBJieHHe Ha vrncpopMaUHOHHblX CTeH.uax Ha 

TeppIHOpHH MoHaCTblpCKOro ceJihCKOro noceneHH51 TeTJOWCKOro MYHHUHIT3J16HOrO 

pa110Ha Pecny6J1J1KI1 TaTapcTaH, ony6n11KoBaTb Ha ocp11u11aJ1bHOM caMTe TeTJOWCKoro 

MYHHUimanbHOro pai10Ha B HHq:>OpMaUHOHHO-TeJieKOMMYHHKaUHOHHOM ceTI1 

«HHTepHeT» no Be6-a.upecy : http ://tetushi.tatarstan.ru/ 11 Ha «Ocp11u11aJ1bHOM no pTane 

rrpaBOBOH HttcpopMau1111 Pecrry6n11KH TaTapcTaH» no se6-a.upecy: 

http://pravo.tatarstan.ru . 
3. KoHTpOJih 3a I1CITOJIHemJeM H3CT0511lJ,ero TIOCTaHOBJTeHH51. OCTaBJT5llO 33 co6oM . 

JaMeCTUTeJlb rJlaBbl 

MonacTbipcKoro CII 11.M.BaJJees 
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npHJIO)Kel-lHe K rlOCTaHOBJleHHIO 
MmiacTb1pc1<0ro cenbcKoro nocene1-1v151 
TeTI-OWCKoro My1-1v1uv1nanb1-1oro pai1oHa 
Pecny6nHKH TaTapcTaH 

OT «25» H0516p51 2024 r. N<:! 78 

AAMHHHCTpaTHBHbIH per JJaMeHT 

npeA0CTaBJJeHHSI MYHHQHU3J1bH0H ycJJyru no BhIJJ,aqe cnpaBKH (BbinHCKH) 

1. O6mue noJJoJKeuusi 

1.1. ITpe,D,MeT peryn11posamrn a)lMI1HI1cTpaTI1BHoro pernaMeHTa 

HacT051lll.l1H a)lMl1HI1CTpanrnHbIH pernaMeHT npe,D,ocTasnem-151 MyH1-1u11naJ16Ho11 

ycnyn1 (,D,anee - a)lMI1HI1CTpaTI1BHbIH pernaMeHT) ycTaHasn11saeT cTaH,D,apT 1-1 nop51,D,OK 

npe,D,OCTaBJleHI151 MYHI1 UI1TTaJlbHOH ycnyrvi no BbI)laY.e cnpaBKH (BblTTHCKH) (,D,anee -

MyH11u11naJ1bHa51 ycnyra). 

1.2. KaTerop1111 3a51BHTenei1 

1.2.1. Jlm_1,aM11, 11Me1-0m11MI1 npaso Ha nonyY.em1e MyH11u11naJTbHOH ycnyr11, 

51BJI5IJ-OTC51 cp11311Y.ecK11e JT11ua (,D,anee - 3a51s11Tenb ) . 

1.2.2. C 3a51sneH11eM snpase o6paTHTbC5I npe,D,cTaBHTeJlb 3a51s11Tem1, 

)leHCTBYIOlll.l1H Ha OCHOBamrn )lOKyMeHTa, Y)lOCTOBep511-0lll,ero ero TTOJ1HOM0Lfl151 (,D,anee -

npe,D,cTaB11TeJ1b 3a51BI1Tem1). 

1.3. ITop5I)lOK I1Hq>OpMI1pOBaHI151 0 npe,D,OCTaBJ1eHI1I1 MYHl1Ul1TTaJ1bHOH ycnyr11 

1.3.l. 11HCpopMaUI151 o nop51,D,Ke npe,D,OCTasnemrn MyH11u11naJ1bHOH ycnyrn 

pa3Mew,aeTc5I: 
1) Ha I1Hq>OpMau110HHbIX CTeH)laX, CO)lep)I<alJ..l,I1X s113yaJ1bHY1-0 H TeKCTOBYl-0 

I1Hq:>OpMau111-0 0 MYHI1UI1naJ16HOH ycnyre, pacnonmKeHHb!X B noMelll,eHH51X 

MHOrocpyHKUI10HaJTbHb!X ueHTpOB npe)lOCTaBJ1eHJ15I rocy,D,apCTBeHHblX l1 

MYHl1U11rlaJlbHbIX ycnyr. 

2) Ha ocp11u11aJ1bHOM ca11Te MYHl1UI1TTaJlbHOro paiioHa B l1HCpopMau110HHO­

TeJ1eKOMMYHI1Kau110HHOH cenr «HHTepHeT» (https://www.tetushi.tatarstan.ru); 
3) Ha ITopTane rocy,D,apCTBeHHbIX vr MYHl1UI1TTaJ1bHbIX ycnyr Pecny6nl1KH 

TaTapcTaH (https://uslugi.tatarstan.ru) (,D,anee - Pecny6nv1KaHcK1111 nopTan); 
4) Ha E)ll1HOM nopTane rocy,D,apCTBeHHbIX l1 MYHI1UI1TTaJ16HblX ycnyr (cpyHKUHH) 

(https:// www.gosuslugi .ru) (,D,anee - E,uv1Hb111 nopTan); 
5) B rocy,uapCTBeHHOH HHcpopMaUI10HHOH CHCTeMe «PeecTp rocy,uapCTBeHHbIX vi 

MyH1-1u11naJ1bHhIX ycnyr Pecny6n11K11 TaTapcTaH» (http://frgu.tatar.ru) (,uanee - PeecTp 

rocy,D,apcTBeHH b!X l1 MYHl1Ul1ITaJlbHbIX ycnyr). 
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1.3.2. KoHcynhntpoBam-Ie no BonpocaM npenocTaBJ1eH1151 MyH1-1u11naJ16HOH 
ycny r11 ocyll..l,eCTBJ151 eTc51 : 

l) B MHOroq)yHKUJ.10HaJlbH6!X ueHTpax npenocTaBJleHl151 rocy napCTBeHHblX 11 

MYH11UI1TTaJlbHblX ycnyr np11 ycTHOM o6pall..l,emrn - Jll.P-IHO 111111 no TenecpoHy; 

2) B 11HTepaKTJ.1BHOH cpopMe En11Horo, Pecny61111KaHcKoro nopTana; 

3) B l1cnOJ1HJ.1TeJ1bHOM KOMl1TeTe MoHaCTbI))CKoro CeJlbCKOro noceneHH51 

TeTfOWCKoro MyH11u1-1naJ16Horo pa110Ha Pecny6111-1K11 TaTapcTaH (nanee 
l1cnonmneJ16HbIH KOMIHeT): 

np1-1 ycTHOM 06pall..l,eH1-11-1 - J1J.14HO 111111 no TenecpoHy; 

np1-1 TTJ.1CbMeHHOM (B TOM 1..rncne B cpopMe 3JieKTpOHHoro ,UOKyMeHTa) o6pall..l,eHl111 

- Ha 6yMmKHOM HOCJ.1TeJie no II04Te, B 3JleKTpOHHOH tj)opMe no 3JieKT))OHHOH nOLJTe. 

1.3 .3. l1HcpopMawrn Ha En11HoM nopTaJie, Pecny6J111KaHCKOM nopTaJie o nop5I,UKe 
11 cpoKax rrpenocTaBnemrn MyH11u11naJ16HOH ycJiyr1-1 
conep)Kall..l,11xc51 B PeecTpe rocynapcTBeHHbIX 11 

npenocTaBJI5IeTc51 3a5IBI1TeJifO 6ecnJiaTHO. 

Ha OCHOBaHHH cseneHl1H, 
MyH11u11naJ16HblX ycnyr, 

,UocTyn K 11HcpopMau1111 o cpoKax l1 nop51,UKe npenocTasneH1151 MYHHUHnanbHOH 

ycJiyr1-1 ocywecTBJU!eTC5l 6e3 BhinOJIHeHl151 3a51BI1TeJieM KaKI1X-JII160 Tpe6osaHHH, B TOM 

YHCJie 6e3 l1CTTOJ1630BaHI151 nporpaMMHOfO o6ecne4emrn, ycTaHOBKa KOTOporo Ha 

TeXHI14eCKl1e cpe,UCTBa 3a5IBMTeJI51 Tpe6yeT 3aKJifOYeHJ-151 JI11UeH3110HHOro 11JII1 HHOrO 

corJiaweH1151 c npaBoo6nanaTeJieM nporpaMMHoro o6ecneLieHH51, 

npenycMaTp11BafOll..l,ero B3I1MaH11e nJiaTbl , per11cTpau111-0 111111 aBTop113au111-0 3a51s11TeJ151 

HJIH npenocTasnem1e HM nepcoHaJibHhIX nattHhIX. 
1.3.4. IlpH o6paw,eHl111 3a5IBHTeJ151 11111-IHO 111111 no TenecpoHy B COOTBeTCTBl111 C 

nocTynHBWI1M 06paI.I.1,eH11eM rrpe,UOCTaBJ151eTC51 HHCpopMaUH51: 

1) 0 MeCTe HaXO)K,UeHI151 MHOrotj)yHKUI10HaJlhHOro ueHTpa npenocTaBJleHH51 

rocynapCTBeHHbIX l1 MYHMUI1TTaJTbHbIX yc11yr, J1cno11H11Tel16HOro KOMI1TeTa ( an pee, 
rpacp11K pa6oT6I, cnpaB04Hble Te11ecp0Hb1); 

2) o nop51,UKe npenocTaBJieH1151 MyH11uHna116HOH ycJiyn1, o cnoco6ax v1 cpoKax 

nona411 3a51sJieHHH; 

3) 0 KaTerop115IX rpa)K)J,aH, KOTO))blM npenocTaBJT51eTC51 MyH11u11naJ16Ha51 ycnyra; 

0 HOpMaTHBHbIX npaBOBbIX aKTax, perym1pyI-Oll..l,l1X sonpOCbl rrpenocTaBJleHI151 

MyH11u11naJibHOH yc11yr11; 
4) 0 nepeYHe ,UOKyMeHTOB, Heo6xon11MblX )],1151 paCCMOTpeHH51 3a51BJleHH51 0 

npenocTas11ett1111 Mytt11u11naJihHOH ycnyr11, o cpoKax npHeMa 11 per11cTpau1111 3a51s11eHv151; 

5) o xone npenocTasnett1151 Mytt11u11na11bHOH ycJiyr11; 
6) o MecTe pa3Mell..l,emrn Ha ocpwu11aJ1bHOM caHTe HHcpopMau1111 no sonpocaM 

npe,LJ,OCTaBJJeHl151 MYHHUHTiaJJbHOH ycJJyr11; 
7) 0 nop51,UKe 06)KaJIOBaHI151 nettCTBHH l1JlJ.1 6e3,UeHCTBl151 ,U011)KHOCTHblX Jlyj u 

l1cno11HI1TeJihHOfO KOMl1TeTa. 
Ilo Ill1CbMeHHOMY o6paI.I.I,eHl1I-0 COTpy.UHI1KI1 OT,UeJla, OTBeTCTBeHHOro 33 

npenocTaBJleHHe MYHI1UI1TTaJlbHOH ycnyr1-1, nonpo6Ho s TTHCbMeHHOH cpopMe 
pa3b51CH51fOT 3a51B11TeJlfO nop51,UOK npenocT3BJleHI151 MyH11u11naJ16HOH ycnyr11 11 sonpOCbl, 

yKa33HHbie B HaCT05II.I.I,eM nyHKTe 3,UMI1Hl1CTpanrnHoro pernaMeHTa, 11 B TeYeHHe Tpex 
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pa60Lfv!X LI,HeH co Ll,H51 per11cTpau1111 o6paw,eHI151 HanpaBJl511-0T OTBeT 3a51BI1Tem-o. OTBeTbl 

LI,aI-OTC51 Ha 513bIKe o6paw,eHI151 . B CJl YLJae HeB03M0)KHOCTI1 LI,aTb OTBeT Ha 513bIKe 

06paw,eH1151 11cnoJ1b3YI-OTC51 rocynapcTseHHbie 513bIKl1 Pecny6nmrn TaTapcTaH. 

1.3 .5. I1HCpopMaUH51 no sonpocaM npenocTasneHv151 MyHv1uv1nanbHOH ycn y rv1 

pa3Mew,aeTc51 Ha ocp11u11aJ1bHOM caihe TeTI-OWCKoro MyHv1uv1nanbHoro pai101-1a no se6-

anpecy: http://tetushi .tatarstan.ru/ 11 Ha v11-1cpopMau1101-1HbIX cTeHnax s n0Mew,e1-11151x 
I1cnonHI1TeJlbH010 KOMI1TeTa Ll,Jl51 pa60Tbl C 3a51BI1TeJl51Mvl . 

l1HCj)OpMaI.J,I151 Ha rocynapCTBeHHbIX 513bIKax Pecny6Jlv1Kvl TaTapcTaH , 

pa3Mew,aeMa51 Ha I1HcpopMau110HHblX CTeHLI,ax vi Ha ocpv1uv1anbHOM CaHTe TeTI-OWCKOro 

MYHI1UI1IIaJlbHOro pai101-1a B I1H<pOpMaUI10HHO-TeneKOMMYHI1Kau110HHOH cent 

«I1HTepHeT», BKJII-OY:aeT CBeLI,eHI151 0 MYHI1UI1ITaJlbHOM ycnyre, conep)l<aW,11ec51 B nyHKTax 

2.1, 2 .3, 2.4, 2 .5, 2.7, 2.9, 2.10, 2.11 , 5.1 aLI,MI1HI1CTpaTI1BHOro pernaMeHTa, 

111-1cpopMaUI11-0 0 MeCTe HaXO)l{LJ,emrn, cnpaBOLIHbIX Tenecpo1-1ax, speMeHH pa6oTbl 

J1cnonH11TeJ16Horo KOMHTeTa, o rpacpv1Ke np11eMa 3a51sne1-11111 Ha npenocTasneHv1e 
MyH11u11rraJ1bHOM ycnyn1. 

1.4. HopMaT11s1-11,1e npaBOBhie aKTbI , peryn11py 1-0w,11e npenocTasne1-1v1e 
My1-111u11nanb1-1011 ycnyr11 

1.4.1. ITepeLteHb HOpMaTHBHblX npaBOBbIX aKTOB, perynv1py1-0W,HX 

npenocTaBnem-re My1-111 u 1-maJ1bHOH ycnyrv1 ( C yKa3aHHeM peKBI1311TOB HOpMaTHBHbIX 

npaBOBbIX aKTOB 11 I1CTOY:Hl1KOB I1X ocp11u11aJTbHOro ony6nl1KOBaHv151), pa3Mew,eH Ha 

ELI,HHOM nopTaJie, B PeecTpe rocynapcTBeHHb!X 11 MYHI1UI1ITaJlbHbIX ycnyr, Ha 

ocpI1UI1aJTbHOM caiiTe MYHI1UI1ITaJlbHOro pai101-1a B l1HCpopMauv10HHO­

TeJieKOMMYHI1Kau1101-11-1oii ceTH «I1HTepHeT». 

1.4.2. TeKcT aLI,MHHHCTpaTHBHoro pernaMeHTa B nei1CTBYI-Ow,ei1 penaKu1111 
rronne)KMT pa3Mew,eHMIO Ha En11HoM nopTane, s PeecTpe rocynapcTseHHbIX H 

MYHI1UHITaJlbHblX ycnyr, Ha ocp11u11aJ1bHOM cai1Te MYHHUHnaJlbHOro pai101-1a B 

I1HcpopMaUI10HHO- TeJ1eKOMMYHI1Kau110HHOH ceTH «l11-1Tep1-1eT». 

1.5. TepMI1HbI, I1CITOJlb3YeMble B aLI,MI1Hl1CTpaTI1BHOM pernaMeHTe, ),1 HX onpeneneH I!\51 

1.5.1 . 8 aLI,MI1HI1CTpaTI1BHOM pernaMeHTe HCITOJlb3YI-OTC51 cneny1-0w,11e TepMHI--161 ),1 

onpenenemrn : 
ynaneH1-1oe pa6oLiee MeCTO MHorocpyHKUHOHanhHoro ue1-1Tpa npenocTasneHH51 

rocynapCTBeHHbIX 11 MYHI1UI1I1aJlbHbIX ycnyr - Tepp11Topv1aJTbHO 06oco6ne1-11-1oe 

CTPYKTYPHOe ITOLI,pa3LI,eneHI1e (ocp11c) MHOrocpyHKUvlOHaJTbHOro ue1-1Tpa npenocTaBJleHH51 
rocynapcTBeHHbIX 11 MYHI1UMITaJlbHbIX ycnyr, C03LI,aHHOe B ropOLI,CKOM (ceJlbCKOM) 

rrocene1-1M11 MyH11u11rraJThHoro pai1oHa MJ111 s roponcKOM oKpyre Pecny6nHKI1 TaTapcTaH 
B COOTBeTCTBI111 C nyHKTOM 34 ITpasv1n opra1-1113auv111 LI,e51TeJlbI-IOCTvl 

MHOrocpyHKUvlOHaJTbHbIX u,eHTpos npenocTasneHl151 rocynapcTBeHHbIX H 
MyHv1u11nanbHblX ycnyr, yTsep)KLJ,eHHhIX nocTa1-1osne1-111eM ITpasv1TenbcTsa Poccv1HCKOH 

<t>enepau1111 OT 22 neKa6p51 2012 r. N2 1376 «06 YTBep)l<ne1-1v1v1 ITpas11n opra1-1v13auv1v1 
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JJ,e5ITe11hH0CTl1 MHOrocpyHKUHOHa11hHhlX ueHTp0B npeJJ.0CTaBJieHl15I rocyJJ,apcTBeHHbIX H 

MYH11Ul1TiaJihHhIX yc11yr»; 

TexH11YecKa5I ow116Ka - ow116Ka ( on11cKa, oneLiaTKa, rpaMMaT11YecKa51 111111 

ap11cpMeTHLiecKa51 owtt6Ka 111160 noJJ,o6Ha51 ow1-16Ka), JJ,onyw,eHHa51 opraHoM, 

npeJJ,OCTaBJI5II-OW,l1M MYH11UHna11hHYI-O ycnyry, 11 rrp11Be)],W351 K HeCOOTBeTCTBl11-0 

CBeJJ,eHHH, BHeceHHhIX B )],OKyMeHT (pe3yJlhT3T MyH11u1,rnaJ1bHOH yc11yr11), CBe)],eHl151M B 

)],OKyMeHTax, Ha OCHOB3Hl111 KOTOph!X BHOCHJ111Ch CBe)],eHJ,rn; 

EJJ.11Ha51 Cl1CTeMa l1)],eHTl1q)l1Kau1111 11 ayTeHTl1q)I1Kau1111 B l1HCppacTpyKType , 

06ecneY.11Ba1-0lll,eH HH<pOpM3Ul10HHO- TeXHOJ10fl1YeCKOe 83311MO)],eHCTBl1e 

11H<pOpMaUHOHHhIX Cl1CTeM, 11CTTOJlh3yeMhlX )],J15I npeJJ,OCTaB11eH1-rn rocyJJ,apcTBeHHhlX 11 

MyH11u11naJihHhIX ycnyr B 3JTeKTJJOHHOH cpopMe (JJ.anee - ECJ1A) - <peJJ,epanhHa51 
rocyJJ,apCTBeHH35I HH<pOp M3U110HHa5I CHCTeMa, 06ecneLIHBa1-0w,a51 caHKUHOHI1pOBaHHhIH 

)],OCTYTT yYaCTHl1KOB 11Hq)OJJM3UHOHHOro B3al1MO)],eHCTBl151 B Cl1CTeMe l1)],eHTHcj:H1Kaum1 H 

ayTeHTl1 cp11Ka1urn K 11 H cpopMaUHH , COJJ,ep)Kaw,ei:1 C51 B rocy JJ,apcTBeHH b!X 

HHcpopMaUI10HHhIX Cl1CTeMax 11 11HhIX I1HcpopMaUHOHHhIX Cl1CTeMax; 

M<DU - rocyJJ,apcTseHHOe 61-0JJ.)KeTHoe yLipe)l(JJ,eH11e «MHorocpyHKU110HanbHbIH 

ueHTP npeJJ,0CTaBJTeHH5I rocyJJ,apCTBeHHbIX 11 MYHHUHnaJTbHblX ycnyr B Pecny61111Ke 

TaTapcTaH»; 
AMC M<DU ABTOMaT11311posaHHa5I vrncpopMau110HHa5I c11cTeMa 

MHOrocpyHKU110H3JThHhIX ueHTp OB npeJJ,OCTasneHl15I rocyJJ,apcTBeHHbIX vi 

MyH11u11nanbHbIX ycnyr Pecny6n11K1-1 TaTapcTaH. 
1.5.2. B aJJ,MHHHCTpaTl1BH0M per11aMeHTe no)], 3a5IB11eHtteM 0 npeJJ,0CTaBneHl111 

MYHl1Ul1TTaJThHOH ycnyr11 (JJ,anee - 3a5IBJTeH11e) TI0Hl1MaeTC5I 3anpoc 0 npeJJ,0CT3BJleH l111 

MYHI1Ul1TiaJ1hHOH ycnyr 11, TTO)],aHHhIH B C00TBeTCTBl1l1 C nyHKT0M 3 CT3Thl1 2 
<DeJJ,epanhHoro 3aKoHa OT 27 11IOJ151 2010 roJJ,a NQ 21 0-<D3 «06 opraH113au1111 

rrpeJJ,0CTaBneHl15I rocyJJ,apcTBeHHblX 11 MYHHUHTTaJThHhIX ycnyr» (JJ,anee - <DeJJ,epanhHblH 

3aK0H NQ 21 0-<D3). 

2. CTaHAapT npeAOCTaBJJeHHSI Myuuu,unaJJhHOH ycJJyru 

2.1. Ha11MeH0BaH11e MyH11u11nanhHOH yc11yr11 

8hI)],aYa cnpaBKI1 (BhITIHCKI1). 

2.2 . HattMeHOBaHtte HCTT0JTHHTeJlhH0-pacrrop51)],11TeJ1bH0r0 opraHa MeCTH0r0 
caMoynpasneHtt5I, HerrocpeJJ.CTBeHH0 rrpeJJ,ocTaBJ15I1-0lll,ero MyH11u1-1na11hHY1-0 ycnyry 

l1cnOJTHl1TeJihHhlH K0MI1TeT MoHaCThlJJCKOro ceJThCKoro noceneHl15I TeTI-OWCKOr0 

MYHHUHTTaJThH0ro paiioHa Pecrry6m1Ktt TaTapcTaH . 

2.3. Orr11caH1-1e pe3ynhTaTa npeJJ.0CTaB11eH115l MYHH u11 nanhHOH yc11yr11 

2.3.1 . Pe3yJ1hTaTOM npeJJ.0CTasneH1151 MyH11u11nanhHOH ycnyr11 51Bn51eTc51: 
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l) crrpasKa (sbrn11cKa) 113 noxo351HCTBeHHOH KHHrn (np11nmKe1-111e N2 1 K 

HaCT051W,eMy a.LI.M11H11CTpaTI1BHOMY perJiaMeHTy); 

2) pewe1-111e 06 0TKa3e B npe.LJ.0CTaBJieHl-111 MYHHU11TTaJibHOH ycnyr11 (np11JIO)Kel-ll1e 

Mi 2 K HaCT051W,eMy a.LI.M11HI1CTpaTl1BH0MY pernaMeHTy); 

3) pewem1e 06 0TKa3e B np11eMe .LI.0KyMeHT0B, 1-1eo6XO.LJ.l1Mb!X .LJ.JI51 

npe.LI.0CTasne1-11151 MyH11u11nanbHOM ycnyr11 (np11JIO)Ke1-111e N2 3 K HaCT051W,eMy 

a.LI.M11Hl1CTpaTl1BHOMY pernaMeHTy). 

2.3.2. Pe3yJibTaT npe.LJ.0cTasne1-11151 My1-111u1,rnaJib1-1011 yc11yrv1 1-1anpas1151eTC51 

3a51Bl1Temo B cpopMe :rneKTpOHHOro .LJ.OKyMeHTa, TTO.LJ.TTI1Ca1-11-10ro YCl1JieHHOH 

KBaJI11cp11u11posaHHOM :rneKTpOHHOH TTO.LJ.TTHCblO PyKOBO.LJ.HTeJI51 l1cnOJIHHTeJibHOro 

K0Ml1TeTa, B C00TBeTCTBl1I1 C <De.LJ.epanbHbIM 3aK0H0M OT 6 anpemr 2011 f'0.LJ.a N2 63-<1>3 

«06 3JieKTpOHHOH TT0.LJ.ITHCH» (.LI.Mee - <De.LJ.epaJ1bHbIH 3aK0H N2 63 - <D3) B J111LJH6IH 

Ka6111-1eT E.LJ.11Horo nopTaJia. B cnyLJae 1-1anpasne1-1v151 3a51sne1-1v151 nocpe.LJ.CTB0M 

Pecny6JIHKaHCKOro II0pTaJia pe3yJibTaT npe.LJ.0CTaBJieHl151 MYH11UHnaJibHOH ycnyrn 

1-1arrpaBJ151eTC51 TaK )Ke B 1111'--:IHblH Ka611HeT Pecrry61111KaHCKOro nopTaJia. 

2.3.3. Ilo Bhr6opy 3a51s11Ten.51 pe3yJibTaT npe.LJ.0CTasne1-111.51 My1-111u11nanb1-1011 ycnyrl1 

BbI.LJ.aeTC.51 B l1cITOJIHl1TeJibHOM K0MHTeTe 11JIH B M<DLI, B cpopMe 3K3eM TTJI51pa 

3JieKTp0HH0ro .LJ.0KyMeHTa, pacITeLJaTaHH0ro Ha 6yMmKHOM H0CHTeJie, 3asepe1-11-1oro 

neLJaTblO 11 TT0.LJ.IIHCblO C00TBeTCTBeHH0 PyKOBO.LI.HTeJI51 11cnOJIHl1TeJibHOro K0MJ-HeTa l1Jl11 

pa60THI1Ka M<DU. 

2.3.4. 3a.51B11TeJib BITpase nonyt.Jl1Tb pe3yJibTaT rrpe.LI.0CTaBJieHl151 MYH11Ul1TTaJibHOH 

ycnyr11 B cpopMe 3JieKTp0HH0f0 .LJ.0KyMeHTa B TeYeHHe cpoKa .LJ.eHCTBl151 pe3y11 6TaTa 

npe.LJ.0CTasne1-11151 MYHHUHITaJibHOH ycnyr11. 

2.4 . CpoK rrpe.LJ.0CTaBJieHH.51 MYHHUHnaJibHOH ycnyr11, s TOM 1.-rncne c yLJeT0M 

Heo6XO.LJ.l1MOCTI1 o6paru,eHH5I B opraHl13aUH11, yYaCTBYIOW,He B npe.LJ.0CTasJieHHH 

MYHHUHnaJibHOH ycJiyrH, cpoK np110CTaHOBJieHH5I npe.LJ.OCTaBJieHH51 MYHHU11ITaJibHOH 

yc11yn1 B cnyLJae, eCJII1 803MO)KHOCTb npHOCTaHOBJieHl151 rrpe.LJ.yCMOTpeHa 

3aKOHO.LJ.aTeJibCTBOM Pocc11HCKOH <De.LJ.epaUl111, cpoK BbI)laLJl1 (ttarrpasJieHl151) 

.LJ.OKyMeHTOB, 5IBJI51IOW,11XC51 pe3yJibTaTOM npenocTaBJieHl151 MYHHU11TTaJibHOH ycnyrH 

2.4.1. MyHHUttnaJibHa.51 ycnyra npenocTasn51eTC5I B TeLJeH11e Tpex pa60LJ11x .LJ.Hei1. 

2.4.2. TTp11ocTaHOBJiemre cpoKa npenocTasne1-1v151 My1-111uv1naJibHOH ycnyr11 He 

npenycM0Tpe1-10 . 

2.4.3. HanpaBJieHHe .LJ.0KyMeHTa, 51BJI51IOW,eroc5I pe3yJibTaT0M npe.LJ.0CTaBJieHl151 

MYHHUJ,maJibHOH ycJiyr11 B cpopMe 3JieKTp0HH0f0 .LJ.0KyMeHTa, 3a51Bl1TeJIIO 

ocyw,ecTBJI5IeTc.51 B .LJ.eHb ocpopMJiemrn 11 per11cTpaum1 pe3yJibTaTa npe.LJ.0CTasne1-11151 

My1-111u11rraJibHOM ycnyn1. 

2 .5. 11ct.JepnbIBaIOill,l1H nepeLJeHb .LJ.0KyMeHT0B, Heo6xo,IJ,J1MbIX B C00TBeTCTBl1H C 

3aK0H0.LJ.aTeJihHbIMI1 11JIH 11HblMI1 H0pMaTl18HblMl1 npaB0B6IMl1 a1<TaM11 )lJ151 

rrpenocTaBJieHH51 MYHI1IJ,11ITaJibHOH yc11yr11, a TaK)Ke ycnyr, K0T0pbie 5IBJ151IOTC51 

1-1eo6xo,n11MbIMJiI JiI ofol3aTeJlbHbIMJ.1 .[l,J151 npenocTaBJlemrn MYHHUJ.1TT3Jl6Hb!X ycnyr, 
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no,LJ,ne)KaWJ1X rrpe,LJ,cTas11emuo 3a51s11Te11eM , cnoco6b1 11x no11y1..:remrn 3a51s11Te11eM , s TOM 

q11c11e B 311eKTpOHHOH cpopMe, nop51)lOK I1X npe)lCTaB11eHI151 

2.5 .1. ,[(1151 no11yYeHI151 MYHI1U11TT al1bHOH yc11yr11 3a51B11Tel1 b npe)lCTaBm!eT 

c11e,LJ,yf0w,11e )lOKyMeHTbr: 

1) )lOKyMeHT, y)lOCTOBep51fOW,I1H l1I14HOCTb (He Tpe6yeTC51 B c11yqae o6paw,eHI151 

nocpe,LJ,CTBOM E,LJ,11Horo, Pecny61111KaHcKoro nopTa11a); 

2) )lOKyMeHT, Y,LJ,OCTOBep51I-OW,11H TTO11HOMO4H51 npe,LJ,CTaB11Tel151 3a51BHTe1151; 

3) 3a51s11eime: 

B cpopMe )lOKyMeHTa Ha 6yMa)KHOM HOCl1Te11e (np11110)KeHI1e N~ 4 K HaCT051W,eMy 

a,LJ,Ml1H11CTpaTl1BHOMY per11aMeHTy); 

B 311eKTpOHHOll cpopMe (3aIIOl1H51eTC51 nocpe)lCTBOM BHeceHI151 COOTBeTCTBYfOW,HX 

CBe)leHI1H B 311eKTpOHHYfO cpopMy 3a51B11eHI151) , TTO)lIIl1CaHHOe B COOTBeTCTBI111 C 

Tpe6oBaHI151MH rryHKTa 2.5 .3 a)lMI1HHCTpaTI1BHOro pernaMeHTa, rrpH o6paw,eHHH 

rrocpe,LJ,CTBOM E,LJ,HHoro, Pecrry61111KaHcKoro nopTa11a; 

4) B c11yi--rae, ec11I1 ,l],1151 npe)lOCTaBl1eHH51 MYHI1UHTTal1bHOH yc11yr11 Heo6XO)ll1Ma 

o6pa6oTKa nepcoHaJlbHbIX ,LJ,aHHbIX m1ua, He 51Bl151f0w,eroc51 3a51sv1Te11eM , 11 ec1111 s 

COOTBeTCTBl111 C cpe,IJ,epa11bHblM 3aKOHOM o6pa6oTKa TaKHX nepcoHaJlbHblX )l3HHblX 

MmKeT ocyw,ecTBl151TbC51 c cor11ac1rn yKa3aHHoro m1ua, np11 06paw,eH1111 3a no11yi.ieH11eM 

MYHHUHIIal1bHOH yc11yrI1 3a51BHTel1b )lOITOl1HHTel1bHO npe)lCTaBl151eT )lOKyMeHTbl , 

n0)lTBep)K)lafOw,11e no11yi.ieH11e cor11ac1151 yKa3aHHoro 1111ua 111111 ero 3aKOHHoro 

npe)lCTaBI1Tel151 Ha o6pa60TKY nepcoHal1bHbIX naHHblX yKa3aHHOf0 111,1 ua. )],oKyMeHTbl , 

II0llTBep)K)laI-Oru11e no11yY.eHHe cor11acm1 , MoryT 661Tb npe,LJ,CTas11eHbl B TOM L(Ji1Cl1e B 

cpopMe 311eKTpOHHOro )lOKyMeHTa; 

5) rrpasoycTaHaBmrnaI-OWJ-Je ,z::i:oKyMeHTbI Ha l1H)lHBK,LJ:ya11bHbIH )KJ;fl10H )],OM , ec11v1 

npaso co6cTBeHHOCTI1 He 3aper11cTp11posaHo s E,LJ,HHOM rocynapcTBeHHOM peecTpe 

He,LJ:BH)KI1MOCTI1. 

2.5.2. 3a51Bl1eHI1e I1 np1,111araeMbie )lOKyMeHTbl MoryT 661Tb npe)lCTas11 eHbl 

(Hanpas11eHb1) 3a51s11Te11eM O,LJ,Hl1M 113 c11enyFOru11x cnoco6os: 

1) Yepe3 M<DU Ha 6yMa)KHbIX HOCJ1Te1151x Jil B BH,LJ,e 311eKTpOHHbIX ,LJ,0KyMeHTOB, 

C0OTBeTCTBYI-OIUHX Tpe6osaHJ151M nyHKTa 2.5.3 a,LJ,MHHHCTpaTHBHOro pernaMeHTa; 

2) rrocpencTBOM E)l11HOf'O, Pecny61111KaHCKOro nopTa11a B 311eKTpOHHOH cpopMe ; 

3) B l1c □ Ol1HI1Tel1bHblH K0MHTeT l1H4HO 111111 nocpe,D,CTB0M TT04TOBOM CB51311 Ha 

6yMa>KHOM H0CMTe11e . 

3a51s11eHJ1e I1 rrpI111araeMbie ,LJ,OKyMeHTbI, rrpH Hanpas11eHI1Jil nocpen cTBOM 

flOLITOBOH CB513M, 3asep51I-OTC51 B ycTaHOBl1eHHOM nop51,D,Ke. 

2.5.3 . 3a51Bl1eH11e npH Hanpas11eHMH nocpe,D,CTBOM E,LJ,HHOro, Pecny611v1KaHCKOro 

nopTa11a IIO)lTTJ1CbIBaeTC51 npocTOH 311eKTpOHHOH ITO)lIIHCbfO 3a51BI1Tel151. 

,[(1151 no11yY.eHI151 rrpOCTOH 311eKTpOHHOH ITO)lfll1CM 3a51BI1Tel1I-O Heo6xo,n:HMO npOHTH 

npoue,LJ,ypy perHcTpau11I1 (ayTeHTI1q:>11KaUHH) s EC11A, a TaK)Ke rro,LJ,Tsep,D,HTb yYeTHYfO 

3aIIHCb. 

3neKTpOHHble llOKyMeHTbl (311eKTpOHHble o6pa3bl llOKyMeHTOB) , yKa3aHHbie B 

nonrryHKTax 2, 4-6 nyHKTa 2.5 .1 3.UM11Hl1CTpaTl1BH0r0 perJlaMeHTa, 3asep51JOTC51 
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yc11JieHHOH KBanmpHUI1pOBaHHOH IIO)],fHiCblO JIHU, YTIOJ1HOMOl.feHHbIX Ha C03.I1,aH11e 11 

IIOLl,IlHCaHHe TaKHX Ll,OKyMeHTOB, B TOM 1.mc11e HOTapHycaMH. 

3neKTpOHHb!e Ll,OKyMeHTbI (3J1eKTpOHH6Ie o6pa3 61 Ll,OKyMeHTOB), np11naraeM6Ie K 

3a51BJ1eHHlO, B TOM l.fl1CJ1e Ll,OBepeHHOCTI1 , HanpaBJ15IlOTC51 B B11.Il,e cpaHJ10B B cpopMaTax pdf, 

jpg, jpeg, png, tif, doc, docx, rtf, sig pa3MepoM He 6011ee 50 M6ai1T. 

Kal.feCTBO npe.uocTaBJ151eM6IX 3JleKTpOHHbIX Ll,OKyMeHTOB (3J1eKTpOHHb]X o6pa30B 

Il,OKyMeHTOB) Ll,0J1)KH0 TI03BOJ151Tb B ITOJ1HOM o6beMe npOYHTaTb TeKCT Il,OKyMeHTa 11 

pacn03HaTb peKBl13l1TbI Ll,OKyMeHTa. 

2.5.4. 3anpew,aeTC51 Tpe6osaT6 OT 3aHBHTemr: 

1) npe.ucTaBJieHH51 Ll,OKyMeHTOB H l1H(pOpMau1rn HJ111 ocyw,eCTBJleHl151 ,nej;jcTB11j;j , 

npe.ucTaBJieHHe l1JII1 ocymecTBJTeHHe K0T0pbIX He npe.uycM0TpeH0 H0pMaTl1BH6IMH 

npaBOBbIMH aKTaMH, pery1111py10w,11MI1 OTHOWeHH51, B03HHKa101u11e B CB51311 C 

npenocTaBneHHeM MyHm.:i;HnanbHOtt ycnyn1; 

2) ocyw,ecTBJTemrn neifcTBHj;j, s TOM Y11cne cornacosaHHtt, Heo6xon11MbIX ,nn51 

nonyl.femrn MYHl11.I,11IIaJ1bHOH ycnyrH l1 CB513aHH6IX C 06paw,eH11eM B 11Hble 

rocynapcTseHHhre opraHbI, opraHbI MeCTHoro caMoynpasnemrn, opraH113au1111, 3a 

l1CKJ1IOYeHHeM nonyci:emrn ycnyr l1 TTOJTyc-IeHJrn Ll,OKyMeHTOB 11 11HCpopMau1111, 

rrpenocTaBJl51eMbIX B pe3yJI6TaTe npe.uocTaBneHH51 TaKl1X ycnyr, BKJllOYeHHbIX B nepeYHl1, 

yKa3aHH6Ie B l.faCTl1 I CTaTbH 9 <t>e.uepanbHOro 3aKOHa Mi 210-<l:>3 (Heo6xo.Il,HM6IX 11 

ofonaTeJ16HbIX yen yr); 

3) npe.ucTaBJTeHH51 Ll,OKyMeHTOB 11 l1HcpopMau1111, OTCYTCTBl1e 11 (111111) 

He,DOCTOBepHOCTb KOTOpbIX He yKa3bIBaJlHCb rrp11 nepBOHaYaJTbHOM OTKa3e B np11eMe 

Ll,OKyMeHTOB, Heo6XOLl,l1MblX Ll,Jl51 npe.uocTaBJ1eHH51 MYHHUHTTaJTbHOj;j ycnyr11 , JlH6o B 

npe.uocTaBnem,m MYHHIJ;HnaJibHOH ycnyn1, 3a 11cKJilOl.feH11eM cne.uy10w,11x cnyc-iaes: 

a) l13MeHem,re Tpe6oBaHHH HOpMaTl1BHbTX npaBOBbIX aKTOB, KacaIOW,11XC51 

npenocTaBJTeHl151 MYHHUHITaJibHOH ycnyrH, f10CJTe nepBOHaYaJlbHOj;j TTOLl,al.fl1 3a51BJleHH51 0 

rrpe.uocTasneHHH MYHHUHTiaJibHOH ycnyrH; 

6) HaJTHYl1e ow1160K B 3a51BJieHHI1 0 npe.uocTaBJ1eHI1l1 MYHHUHITaJibHOj;j yc11yr11 11 

Ll,OKyMeHTax, ITOLl,aHHb!X 3a51BHTeneM □ocne □ epBOHal.faJlbHOI'O OTKa3a B np11eMe 

Ll,OKyMeHTOB, Heo6XOLl,HM6IX Ll,J151 □ pe.uocTaBJTeHH51 MYHHU11TTaJT6HOj;j ycnyr11, Jll160 B 

rrpe.uocTaBJieHHH MYHHUHIIaJibHOH ycnyr11 11 He BKJIIOYeHHblX B npe.ucTaBJ1eHHblj;j paHee 

KOMTIJleKT Ll,OKyMeHTOB; 

B) l1CTeYeH11e cpoKa .uettCTBl15I Ll,OKyMeHTOB 11J1l1 113MeHeH11e 11HcpOpMau1111 nocne 

nepBOHaYaJTbHOI'O OTKa3a B npHeMe Ll,OKyMeHTOB, Heo6XOLl,11MblX Ll,Jl51 npe.uocTaBJleHl151 

MYHHUl1f1aJT6HOH ycnyrtt, n1160 B rrpe.uocTasneH1111 MYHHUHIIaJTbHOH yc11yr11; 

r) B615IBJ1eH11e Ll,OKyMeHTaJTbHO ITOLl,TBep)K,UeHHOI'O cpaKTa (np113HaKOB) 

OWH60l.fHOI'O 11Jll1 npOTHBOrrpaBHOI'O Ll,eHCTBl151 (6e3.Il,eHCTBl151) ,UOJl)KHOCTHoro Jl11Ua 

l1cnOJTHHTeJT6HOro KOMHTeTa, pa6oTHHKa M<t>l.I:, np11 rrepBOHal.JaJibHOM OTKa3e B np11eMe 

Ll,OKyMeHTOB, Heo6XOLl,l1M6IX Ll,J151 npe.uocTaBJTeHH51 MYHHUHnaJTbHOH ycnyr11, n1160 B 

npe.uocTaBJTeHl111 MYHHUHTTaJ16HOH ycnyrH, 0 LieM B TTHCbMeHHOM BHLl,e 3a IlO,UITHCblO 

PyKOBO,Ul1TeJ151 HcrrOJTHHTeJTbHOfO KOMHTeTa rrpH rrepBOHal.faJTbHOM OTKa3e B np11eMe 

,UOKyMeHTOB, Heo6xo.Il,HMbIX Ll,J151 rrpe.uocTaBJTeHlrn MYH11Ul1TTaJT6HOH ycnyrH ' 
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yBe.JJ,OMJ15IeTC5I 3a5IBI-1TeJlb, a TaK)Ke npI1HOC5ITC5I I13Bl1HeHl15I 3a .nocTaBJJeHHbJe 
Hey.no6CTBa; 

4) rrpenocTaBJleHI15I Ha 6yMa)KHOM HOCHTene .D,OKyMeHTOB 11 l1HCpopMaIJ,HI1, 
3J1eKTpOHHbie o6pa3bl KOTOpbIX paHee 6brnl1 3aBepeHbl B COOTBeTCTBHH C nyHKTOM 7.2 

YaCTl1 1 CTaTbH 16 <l>enepanbHOfO 3aKOHa M~ 210-<1>3, 3a HCKJ1lOYeH11eM cnyi.iaes, ecn11 

HaHeCeH11e OTMeTOK Ha TaK.11e )],OKyMeHTbI n1160 11X 113b5ITl1e 5IBJ15IeTC5I Heo6xo.D,11MblM 

ycnos.11eM npe.nocTaBJ1eHI15I rocynapCTBeHHOH MJ111 MYHl11J,11f1aJlbHOl1 ycnyr11, 11 11Hbl X 

CJJyYaes , ycTaHOBJleHHbIX cpe.nepaJibHblMM 3aKOHaMl1. 

2.6. l1cYepnbIBalOIIJ,11H nepeYeHb ,UOKyMeHTOB, Heo6xo,nl1MbIX B COOTBeTCTBl111 C 
HOpMaTHBHblMl1 npaBOBbIM.11 aKTaM.11 ,UJ15I npenocTaBJieHl15I MYHl11.l,11ITaJ1bHOJ1 ycnyr11 , 

KOTOpbie HaXO,U5ITC5I B pacnop5I)KeHl111 rocynapCTBeHHbIX opraHOB, opraHOB MeCTHOro 

caMoynpaBJ1eH1151 11 rronse,noMCTBeHHbIX rocynapcTBeHHbIM opraHaM 11n11 opraHaM 

MeCTHOf'O caMoyrrpaBneH.1151 opraHl13al.l,.11H l1 KOTOpbre 3a5IBHTeJ1b snpase npe.D,CTaBl1Tb, a 
TaK)Ke cnoco661 .11x rroJJyYemrn 3a5IBI1Tem1M11 , s TOM 1.rncne s 3neKTpoHH011 cpopMe, 

rrop5Iti:OK 11x rrpe,ncTaBnemrn; rocynapcTBeHHbIH opraH, opraH MeCTHoro 
caMoynpaBJieH.1151 111160 opraH.113al.l,.1151, B pacrrop5I)KeHI111 KOTOpblX HaXO,U5ITC51 ,naHHbie 

,UOKyMeHTbI 

2.6.1. TionyYalOTC51 B paMKax Me)KBe.JJ,OMCTBeHHOro B3aHMO,neikTBl151: 

1) Bbllll1CKa 113 E.D,HHOro rocynapCTBeHHOro peecTpa He.D,B l1 )KHMOCTl1 

<l>enepanbHa5I cny)K6a rocynapcTBeHHOH per11cTpau1111, KanacTpa 11 KapTorpacj:nrn; 
2) csenemu1 o .neiicTBYJOIIJ,eM nacnopTe rpa)l<namrna PoccJ.111cKoi1 <l>enepau,1111 -

MB.D: Pocci,rn; 

3) CBe.D,eH.1151 0 HOTap11aJ16HOH ,UOBepeHHOCTl1 - <l>enepaJibHa51 HOTapvtaJ16Ha51 

nanaTa. 

2.6.2. 3a51BHTeJib snpase rrpenocTaBHTb noKyMeHTbI (cse,neH1151), yKa3aHH6Ie B 

rronnyHKTe l nyHKTa 2.6. l a,nMHHHCTpanrnHoro pernaMeHTa, B cpopMe 3JieKTpOHHblX 
,UOKyMeHTOB, 3aBepeHHbIX yc1,rneHHOM KBaJI11cp11u11posaHHOM ITO.D,CTHCblO J1HU, 

ynoJIHOMOYeHHbIX Ha C03,UaH11e l1 rronn11caH11e TaKHX ,QOKyMeHTOB, np11 nonai.ie 

3a5IBJiem-rn. 

2.6 .3. Herrpe,ncTasneH.11e (HecsoespeMeHHoe npe,ncTaBneH11e) yKa3aHHbIMl1 s 

rryHKTe 2.6.1 a,UMl1Hl1CTpaTl1BHOI'O perJiaMeHTa opraHaMl1 rocynapCTBeHHOH BJ1aCTl1 , 
opraHaMl1 MeCTHOI'O caMoynpaBJiemrn, opram13aIJ,1151MH .D,OKyMeHTOB 11 CBe,IJ,eHl1M He 

MO)KeT 51BJI5ITbC51 OCHOBaH11eM ,UJ15I OTKa3a B npenocTaBnemu1 MYHl11J,HTTaJibHOM ycnyrH. 

2.6.4 . .D:omKHOCTHOe JIHUO 11 (HJIH) pa60THl1K, YKa3aHHbIX B nyHKTe 2.6.1 

a,nMHHHCTpaTHBHoro pernaMeHTa opraHoB 11 opramnauv111 , He npe.ncTasv1sw11e 

(HeCBOeBpeMeHHO rrpe.D,CTaBHBWHe) 3arrpoweHHbie H HaXO,Q51I..IJ:HeC51 B pacnop51)KeHMl1 

,IJ,OKyMeHT HJIH CBe,neHH51, TTO,UJie)KaT a,IJ,Ml1HMCTpaTl1BHOH, ,Ul1CIJ,11f1Jll1HapHOM l1J1H 11HOM 

OTBeTCTBeHHOCTH B COOTBeTCTBHH C 3aKOHO,UaTeJibCTBOM PocCHHCKOM <l>e.nepau,111,1. 

2.6.5. 3arrpew,aeTC51 Tpe6oBaTb OT 3a51Bl1Tem, ,Il,OKyMeHTbl CBe,IJ,eHH51, B TOM Yl1CJ1e 

TTO,Il,TBep)l(,UalOI..IJ:He BHeCeHI1e 3a51BHTeJieM rrnaTbl 3a npenocTaBJ1eH11e MYHHIJ,11ITaJ16HOH 

ycnyr.11, HaXO.JJ,5IIIJ,.11eC51 B pacnop5I)KeHI1l1 rocy.napCTBeHHbIX opraHOB, opraHOB MeCTHOro 
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caMoynpasnemrn I1 ITO,UBe,UOMCTBeHHhIX rocy,napCTBeHHhIM opraHaM 11J111 opraHaM 

MeCTHoro caMoynpasnemur opram13au1111. 

Herrpe,ncTasneH11e 3a5IBHTeneM ,noKyMeHT0B, co,nep)Kaw,11x cse,nemrn, K0T0pbIe 

HaXO,U5ITC5I B pacrrop5I)KeHl111 rocy.uapCTBeHHblX opraHOB, opraHOB MeCTHOro 

CaMoynpasneHl15I 11 TTO,UBe,UOMCTBeHHhIX rocy.uapCTBeHHb!M opraHaM 11J111 opraHaM 

MeCTHoro caMoyrrpaBJ1eHJ15I opraH113aLI,HH, He 5IBJ151eTC51 OCHOBaH11eM )lJ151 OTKa3a 

3a5IBl1Tem-o B npe,uocTaBJ1eHI1H MYH11U11ITaJlbHOH ycnyr.11. 

2. 7. l1c1IepnhIBaI-ow,1111 nepeqeHb OCH0BaH.1111 ,UJ15I 0TKa3a B npHeMe .LlOKyMeHTOB, 
Heo6xo,UI1MbIX )Urn rrpe,uocTaBneH.1151 MYHl1Ll,11ITaJ1bHOH ycnyr11 

2. 7.1. OcHOBaHl15IMl1 ,UJ15I OTKa3a B np11eMe .LlOKyMeHTOB, Heo6xo.u11Mb!X .LlJ151 
npe,uocTaBJ1eH1151 MYH11U11TTaJ1bHOH ycnyn1 , 51BJ151fOTC5I: 

1) n pe,ucTaBJleHHbie 3a5IBHTeJ1eM no KYM eHTbl co,nep)KaT n 0.Ll 4 .11 CTKl1 l1 

11cnpaBJ1eHJ15I TeKCTa, He 3aBepeHHbie B rrop51,UKe, ycTaHOBJleHHOM 3aKOHO,UaTeJ1bCTBOM 

Pocc11HcK011 <De,nepau.1111; 

2) ,UOKyMeHThI co,uep)KaT nospe)K,UeHl151, HaJ1J1411e KOTOpblX He f103BOJ151eT B 

IT0JlHOM o6beMe 11CIT0J1b30BaTb 1,rncpopMaUl1I-o 11 cse,neHJ15I, co.uep)I<aW,11ec51 B ,U0KyMeHTax 
,un51 npe,uocTasneHH5I MyH.11u11rranbHOH ycnyr11; 

3) rrpe,ncTaBJleHHbie ,U0KyMeHTbl 11J111 CBe,UeHl151 yTpaTl1J111 c.11ny Ha MOMeHT 

o6paw,eHl151 3a MYHHUHITaJlbHOH ycnyrof:i (.uoKyMeHT, y,nocTOBep51fOW,l1H TT0J1HOM04l151 

rrpe,ucTaBvrTeJ15I 3a5IBHTeJ15I, B cny4ae 06paw,eH1151 3a npe,uocTasneH11eM MyH11u.11nanbHOH 

ycnyrvr yKa3aHHblM JlHUOM); 

4) rro.ua4a 3a5IBJ1eHl15I O npe.uocTaBJTeH.1111 MYH11U11ITaJ1bHOH ycnyr11 11 ,UOKyMeHTOB, 

Heo6xo,n11MbIX )lJ151 rrpe,nocTaBJ1eHl15I MYHHUHTTaJlbHOH ycnyn1, B 3JleKTpOHHOH cpopMe C 

HapyweHMeM ycTaHOBJleHHbIX Tpe6osamri1; 

5) HeKoppeKTH0e 3anonHeH11e o65I3aTeJ16HbIX TTOJleH B cpopMe 3a51BJ1eHl151 , B TOM 

411CJ1e B l1HTepaKTl1BHOH cpopMe 3a5IBJ1eH.1151 Ha E.UHHOM, Pecny6n11KaHCKOM nopTaJle 

(He,nocToBepHoe, HenonHoe, nvr6o Henpas11J1bH0e 3arronHeH11e ); 
6) rrpe.ucTasneH11e HeIT0JlH0ro KOMnneKTa ,UOKyMeHTOB, Heo6XO.Lll1Mb!X ,UJ151 

npe,uocTaBJ1eHl151 MYHHUHITaJlbHOH ycnyr11; 

7) 3a5IBJ1eHHe o npe,uocTaBJ1eH11H ycnyrtt no.uaHo B opraH rocy.uapcTBeHHOH 

BJ1aCTl1, opraH MeCTHOro caMoyrrpaBJ1eHJ151 11J111 opraHH3aLI,11fO, B ITOJ1HOMO41151 KOTOpb!X 

He BXO,UHT npe,uocTaBJ1eHJ1e MYHHUirnaJlbHOH ycnyr11; 

8) Heco6J1I-o,UeHvre ycTaHOBJleHHbIX CTaTbeH 11 <De,nepaJlbHOf'O 3aKOHa OT 6 anpeJ151 
2011 ro,ua N2 63 -<D3 «06 3JleKTpOHHOH no.un11c11» ycnos11i1 np113HaHH51 

.ueikTBl1TeJihHOCTl1 ycttneHHOH KBaJ1H(pl1U11pOBaHHOH 3JleKTpOHHOH no,un11c11. 

2. 7.2. TiepeqeHb OCHOBaHl1H ,UJ15I OTKa3a B np11eMe ,UOKyMeHTOB, Heo6xO,Ul1MblX ,UJ151 

nony4eHl151 MYH11UHTTaJTbHOH ycnyr11, 51BJ151eTC51 11C4epnbrnar-ow,11M. 

2.7.3. Pewem-Je 06 OTKa3e B np11eMe 3a51BJ1eHl15I 11 .UOKyMeHTOB, Heo6XO)ll1Mb!X ,UJ1 51 

npe,uocTaBJ1eHl15I MYHl1Ll,11TiaJ1bHOH ycnyrtt, MO)KeT 661Tb npHH51TO KaK BO speM51 np11eMa 
3351B11TeJ15I, TaK 11 nocne nony4eHl151 OTBeTCTBeHHb!M .uomKHOCTHbIM Jl11Ll,OM 

I1cnOJIHI1TeJ1bHOro KOMHTeTa Heo6xo,ul1MblX ,UJ151 npe.uocTasneHl151 MYHl1Ll,11ITaJ16HOH 
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ycnyn.1 ,l],0KyMeHT0B ( CBe,l],eHHH) C HCIT0JTb30Bam1eM Me)KBe,l],0MCTBeHH0ro 

HHcpopMaUHOHHOro B3aHM0,l],eHCTBH5l, B cpoK, He rrpeBbIWaI-OW,HH 9 pa60 1-rnx ,l],He!1 co ,l],H51 

per11cTpauH11 3a5IBJTeHH5l . 

2. 7.4. 3arrpemaeTC5l 0TKa3bIBaTb B npHeMe 3a5IBJTemrn H l1H blX ,l],0KyMeHT0B, 

Heo6XO,l],HMbIX ,l],J15l rrpe,[1,0CTaBJTemrn MYHHLl,I1ITMbHOI1 ycnyrH, B cnr1ae eCJTH 3a51BJ1eHHe 

11 ,lJ,0KyMeHTbI, Heo6xo,l],l1Mble ,l],J151 npe,[1,0CTaBJ1eHI15l MYHHLJ,11ITMbHOI1 ycnyrH , no,l],aHbl B 

C00TBeTCTBI1I1 C l1HcpopMau11e11 0 cpoKax I1 nop5I,[1,Ke npe,[1,0CTaBJ1eHH51 MYH11U11ITaJ1bHOI1 

ycnyr11, ony61111KoBaHH011 Ha E,lJ,HHOM nopTane, Pecny6111-1KaHCKOM nopTane. 

2.8. l1c4epnbIBal-OW,HH nepeLieHb OCHOBaHl111 ,l],J15I np110CT3H0BJ1eHl151 11111-1 0TKa3a B 

npe,[1,0CTaBJ1eHI1l1 MYH11UHITaJ1bH011 yc11yr11 

2.8.1. OCHOBaHl15l ,l],J15I rrpH0CTaH0BJ1eHI15I npe,[1,0CTaBJ1eH1rn MYHl1Ll,11ITaJ1bHOI1 

ycnyr11 0TCYTCTBYI-OT. 

2.8.2. OCHOBaHH5I ,l],JI5I 0TKa3a B npe,[1,0CTaBJieHI1I1 MYHHLJ,I-rnaJ1bHOI1 ycnyrH: 

1) B npe,[1,CTaBJleHHbIX 3a5IBJ1em·rn 11 (HJ1H) ,l],0KyMeHTax C0,[1,ep)Kl1TC5l Hen0J1Ha51 l1 

(HJ1H) He,l],0CT0BepHa5l l1Hcj:>OpMaUH5I; 

2) II0CTyn11eH11e 0TBeTa opraHa rocy,IJ:apcTBeHHOI1 BJlaCTH, opraHa MeCTH0ro 

caMoynpaBJ1eHl15I J1H6o ITO,l],Be,l],OMCTBeHHOI1 opraHy rocy,[1,apCTBeHHOI1 BJlaCTH 11J1l1 

opraHy MeCTHoro caMoynpaBnemrn opraH113au~rn Ha Me)KBe,lJ,OMCTBeHHb111 3anpoc, 

CBH,l],eTeJTbCTBYI-OlUero 06 0TCYTCTBHl1 ,l],0KyMeHTa 11 (111111) l1HcpopMaLJ,l1l1, He06XO,l],HMblX 

,IJ,JI5I rrpe,IJ,0CT3BJiemrn MYHHUl1IT3JlbHOH ycnyn1, eCJIH COOTBeTCTBYI-Ollll1H ,IJ,0KyMeHT He 

6bIJ1 npe,IJ:CTaBJleH 335IBI1TeJTeM no co6CTBeHHOI1 l1Hl1Ul1aTHBe; 

3) 0TCYTCTBHe CBe,IJ:eHI111 0 perHCTpaLI,HH rpa)K,l],3HI1 Ha no MeCTY )Kl1TeJ1 bCTBa 

(npe6brnaHH5I) B pacrrop5I)KeHHH opraH0B MeCTHoro caMoynpas11eH1151. 

2.8.3. ITepeY.eHb OCHOBaHHI1 ,l],JT5I 0TKa3a B npe,[1,0CT3BJleHl111 MYHHUHITaJlbHOH 

ycnyr11 5IBJT5IeTC5I HC'Y.epnbIBaI-OIIIJ1M. 

2.8.4 . 3arrpew,aeTC5I 0TKa3bIBaTb B rrpe,[1,0CTaBJ1eHHH MYHHUHITaJThHOH ycnyrH B 

cny'Y.ae, eCJIH 3a5IBJiem1e O npe,IJ:OCTaBJieHHH MYHI1Ul1IT3JlbHOl1 yc11yr1-1 no,l],aHO B 

COOTBeTCTBHH C HHcpopMaUHeH O cpoKax l1 nop5I,[1,Ke npe,[1,0CTaBJ1eHl151 MYHHUf.1ITaJ1bHOl1 

ycnyr11, ony6J1HKOBaHHOH Ha E,IJ:HHOM nopTane, Pecny6111-1KaHCKOM nopTane. 

2.9. ITop51,[1,0K, pa3Mep H 0CH0BaHl15I B3l1Mamrn rocy,[1,apcTBeHHOH IT0WJ111Hb] HJ111 HHOH 

TIJI3Tbl, B3HMaeMOH 3a npe,IJ:0CTaBJleHHe MYHHUHITaJlbHOH yc11yr1-1 

MyHHUHTIMbHa5l ycnyra rrpe,[1,0CTaBJ15leTC5I Ha 6e3B03Me3,l],H011 0CH0Be. 

2.10. TiepeY.eHb yc11yr, K0T0pbie 5IBJ1511-0TC51 Heo6xO,lJ,11MblM11 l1 065133TeJ1bHblMl1 ,l],J151 

npe,[1,0CTaBJ1eHH51 MYHHUHII3JlbHOI1 ycnyrtt, B TOM Y.11CJ1e CBe,l],eHH51 0 ,l],0KyMeHTe 

(,lJ,OKyMeHTax), BbI,l],aBaeM0M (BbI,l],aBaeMblX) opraHl133UH51Ml1, yY.aCTBYI-OlUl1Ml1 B 

npe,[1,0CTaBJleHHH MYHHUHITaJ1bHbIX ycnyr 

ITpe,IJ:OCTaBJieHHe Heo6xo,l],HMbIX H o65I3aTeJibHbTX yc11yr He Tpe6yeTC51. 
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2.1 1. Tiop51,llOK, pa3Mep H OCHOBaHH51 B3HMaHH51 nnaTbI 3a npe,llOCTaBneHHe ycnyr, 

KOTOpbie 51BJ1511-0TC51 Heo6XO)lHMblMH H o6513aTeJ16Hb!MH )lJ151 npe,llOCTaBneHH51 

MYHHUHTTaJ1bHOJ1 ycnyrH, BKJ1tol..J.a51 HHcpopMaUHI-0 0 MeTO,llHKe pact.J.eTa pa3Mepa TaKOH 

nnaTbI 

Tipe,llOCTaBJ1eH11e Heo6XO)ll1Mb!X H o6513aTeJlbHblX ycnyr He Tpe6yeTC51. 

2.12. MaKc11MaJTbHbIH cpoK mKH,llaHH51 B oLJepe,llH npvi no)lat.J.e 3anpoca o 

npe.nocTaBnem-rn MyH11u11nanhHOH ycJTyr11, ycnyrvi, npe,ll,ocTaBmieMof:i opraH11Jauv1ei1, 

y1..J.aCTBy1-0me11. B npe,llOCTaBJleHHH MYHHUI-rnaJlbHOH ycnyrn , H np11 nony1..J.eHI1H 

pe3yJ1bTaTa npe,llOCTaBJ1eHI151 TaKl1X ycJTyr 

2.12 . 1. BpeM51 O)KJ1,llaH1151 np11 no,llat.J.e 3a51BJTeH1151 Ha nony1..J.eH11e MyHv1u11nanbH011 

ycJTyrvi - He 6onee 15 M11HyT. 

2.12 .2. Tip11 nonyqeH1111 pe3yJTbTaTa npe,nocTaBneHH51 MyH11uv1nanbHOH ycnyrn 

MaKCl1MaJlhHbll1 cpoK 0)KJ1,llaHH51 B oqepe,ll,H He )lOJT)KeH npeBbIWaTb 15 Ml1HyT. 

2.13. CpoK 11 nop51,ll,OK per11cTpau1111 3anpoca 3a51BHTen51 o npe.llOCTaBJ1eH11H 

MyH11u11naJTbHOi1 ycnyrH H ycJTyrH, npe,llOCTaBJ15leMoi1 opraH113au11ei1, yL1acTsy1-0w,ei1 s 

npe,llOCTaBneHJ111 MYHHU11TTaJTbHOH ycnyr11, B TOM l..J.HCJTe B 3JleKTpOHHOH cpopMe 

2.13 .1. TipH JTJ11..J.HOM o6paIJJ,eH11H B M<DLI, B )leHb no,naLJJ1 3a51BJleHJ151 3a51B11 Temo 

BbI,llaeTC51 pacnHCKa H3 AI1C M<DLI, C per11cTpaUHOHH b!M HOMepoM, TTO)lTBep)K)laI-OUJ,11M , 

LJTO 3a51BJTeHHe OTnpaBneHO, H )laTOM ITO)lal..J.11 3a51BJ1eHH51. 

2.13 .2. Tip11 HanpaBneHHJ1 3a51BJTeHH51 rrocpe,llCTBOM, E)l11HOro, Pecrry6n11KaHCKOro 

nopTaJTa 3a51Bl1TeJTb B )leHb no,[l,al..J.H 3a51BJleHH51 nonyLJaeT B JTHl..J.HOM Ka611HeTe E.llHHOro, 

Pecny6mrnaHcKoro rropTana 11 no 3JleKTpOHHoi1 noYTe yBe,lloMneH11e, no,llTBep)K,llatow,ee, 

4TO 3a51BJleHHe OTrrpaBJieHO, B KOTOpOM YKa3bIBaI-OTC51 perHCTpaUHOHHblM HOMep 11 ,llaTa 

nO,ll3411 3a51BJTeHH51. 

2.13 .3. TipH JIHLJHOM o6paw,eHHJ1 B l1cnOJ1 HJ1TeJ16HbIH KOMl1TeT B )leHb nO)l3L(H 

3a51BJ1emrn yrronHOMOl..J.eHHbIM ,ll0J1)I<HOCTHb!M m-IUOM I1cnonHHTeJ1bHOro I<OMHTeTa 

3a51B11TeJTI-O BbI,llaeTC51 pacn11cKa 113 aBTOMaTH3I1posaHHOH HHcpOpMaUHOHHOH CHCTeMbl , 

npe,llHa3HaLJeHHOl1 )lJ151 OKa3aHH51 rocy,llapcTBeHHbIX 11 MYH11UHnaJTbHb!X ycnyr, C 

perHCTpau110HHblM HOMepoM, ,llaTOM ITO)laLJJ1 3a51BJleHl151 11 nepeY.HeM rrpe,llCTaBJieHHblX 

,llOKyMeHTOB. 

2.14. Tpe6oBaHJ151 K noMememrnM , B KOTOpblX npe,ll,OCTaBJ151eTC51 MYHHUHnaJ16Ha51 

ycnyra, K 3any mKH,llaHH51, MecTaM llJ151 3anoJTHeHH51 3anpoc0B o npe1IOCTasneHv111 

MYH11UJ1TTaJibHOH ycJTyr11, HHq:>OpMaUHOHHblM CTeH,llaM C o6pa3UaMH HX 3anOJ1 HeHH51 H 

nepeY.HeM )lOKyMeHTOB, Heo6XO)lHMbIX )lJ151 npe)lOCTasnemrn Ka)K,llOH MYHHUHnaJ1bHOH 

ycnyrH, pa3MemeHHI-O 11 ocpopMJTeHHI-0 BH3yanhHOM , TeKCTOBOM H MYJ1bTHMe,llHMHOM 

v1HcpopMau11H o nop51,nKe rrpe,nocTaBnemu, TaKoi1 ycnynt, B TOM 411cne K o6ecneYem-u-o 
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)l0CTYTIHOCTI1 )lJUI HHBaJlH)lOB yKa3aHHbIX 06beKTOB B COOTBeTCTBI1vl C tj)e)lepaJlbHbIM 

3aKOHO)laTeJlbCTBOM Iii 3aKOHO)laTeJlbCTBOM Pecny6nv1Kv1 TaTapcTaH O couv1aJ16HOl1 

3aW,vlTe vi H BaJlvl)lO B 

2.14.1. Tipe)lOCTaBJleHHe MyH11uv1naJ1bHOM yc11yrv1 ocyw,eCTBJ151eTC51 B 3)laHH51X 11 

TTOMeW,eHvl51X, o6opy)loBaHHbIX nponrnonmKapHoi:1 CvlCTeMOH l1 Cl1CTeMOH 

n mirnpoTyw eH l151. 

MecTa np11eMa 3a5IBHTenei-1 o6opyJlyJ-OTC51 Heo6xo)l11Moi-1 Me6enbJ-O )lJ151 

o¢opMneHH51 )lOKyMeHTOB, 11Hcp0pMaUHOHHbIMI1 CTeH)laMH. 

2.14.2. B COOTBeTCTB1111 C 3aKOHO)laTeJlbCTBOM PocCI111CKOH <De)lepauv1v1 0 

COUHaJlbHOH 3aW,HTe HHBaJlH)lOB B uem1x 6ecnpen51TCTBeHHOro )lOCTyna K MeCTY 

npe,r:i:ocTasneHl15I MyH11u11naJ1bHOH ycnyrv1 06ecneL1vrnaeTc5I: 

1) 06ecneY.1rnaeTC5I 6ecnpen5ITCTBeHHbJi:1 )lOCTyn 11HBaJ111)lOB K MeCTY 

npe)lOCTaBJleHH5I MYHHl.l,HTiaJ1bHOH ycnyr11 (y)lo6HbIH BXO)l-BblXO)l B TIOMeW,eHI15I J,1 

nepeMeUJ,eH11e B 11x npe)lenax); 

2) Bl13yaJibHa5I, TeKCTOBa5I vi MYJibTI1Me)ll1HHa5I 11HcpOpMaUl15I O nop5I)lKe 

npe)lOCTasneHH5I MYHI1UHTiaJ1bHOH ycJiyrv1 pa3Mew,aeTC5I B y )l06HblX )lJ15I 3a5IBHTeJiei1 

MeCTax, B TOM LIHCJle C yY.eTOM orpaHHYeHHbIX B03MO)KHOCTeH HHBaJIH)lOB; 

3) conpOBO)K)leHHe HHBaJIH)lOB, vlMel-OW,HX CTOi:iKHe paccTpOHCTBa cpyHKUHH 

3peHH5I H caMOCT05ITeJibHOrO rrepe)lBH)KeHH5I, Iii OKa3aI-rne HM TIOMOW.H; 

4) 803MO)KH0CTb caMOCT05ITeJibHOro nepe)lBH)KeHH5I no TeppHTOpHH , Ha 

KOTopoi-1 pacnOJIO)KeHbI o6beKTbl COUH3JlbHOH , HH)KeHepHOH J,1 Tp3HCTIOpTH011 

11HcppacTpyKTYP, BXO)la B TaKHe o6beKTbl J,1 BblXO)la l13 HHX, noca)lKI1 B TpaHcnopTHOe 

cpe)lCTBO H BbIC3)lK11 113 Hero, B TOM LIHCJie C HCTIOJ163OBaHl1eM Kpecna-KOJ151CKH; 

5) Ha)lJie)KaUJ,ee pa3MeW,eHHe o6opy)loBaHH5f H HOCI1TeJ1eH HHCj)OpM3UHH , 

Heo6XO)ll1MbIX )lJ15I o6ecneYemrn 6ecnpen51TCTBeHHOro )lOCTyna HHBaJlH)lOB K ycnyraM C 

yYeTOM orpaHHYeHHH HX )KJ13He)le5ITeJlbHOCTH; 

6) )ly6n11posaH11e He06XO)ll1MOH )lJ15f HHBaJ1H)lOB 3BYKOBOH l1 3pHTeJibHOH 

HHcpopMau1111, a TaK)Ke Ha)lnHcei1, 3HaKos 1,1 HHOH TeKcTosoi-1 11 rpaqrnL1ecKoi-1 

HHqJOpMau1111 3HaKaM11, BblTTOJ1HeHHbIM11 peJibecpHO-TOLieYHblM wpmjnoM EpaHJ15I; 

7) ,r:i:onycK cyp)lonepeso)lYHKa 11 THcpnocypJlonepeBO)lLIHKa; 

8) )lOTIYCK co6aKH-IIp0B0,[(HHKa npH H3J1H4Hl1 )lOKyMeHTa, TIO)lTBep)K)l31-0W,ero 

ee cneuHaJlbHOe 06yLieH11e 11 BbI)laBaeMoro no cjrnpMe 1,1 B nop5I)lKe, KOTOpb1e 

ycTaHOBJieHbl npHKa30M MHH11CTepcTBa Tpy)la l1 COUHaJlbHOH 33W,l1Tbl PoccHHCKOH 

<De,r:i:epal.l,HH OT 22.06 .2015 N2 386H «06 yTsep)K)leHHI1 cpopMbl )lOKyMeHTa, 

no,r:i:Tsep)K)laJ-Ow,ero cneu11anhHOe 06y1-1eH11e co6aK11-nposo)lHHKa, 11 nop5I)lKa ero 

BbI)l3YH» . 

2 . 14.3. Tpe6osamrn s LJacn1 06ecneYeH115f )lOCTYTIHOCTH )lJ151 HHBaJIH)lOB 

o6beKTOB, B KOTOpblX ocyw,eCTBJI5IeTC5f npe)lOCTaBJleHHe MYH11 u11naJibHOH ycnyrn , H 

cpe)lCTB, HCTIOJlb3yeMhlX np11 npe)lOCT3BJleHl1l1 MYHl1UHTI3JlbHOH ycnyr11, KOTOpbie 

yKa3aHbl B TIO)lTIYHKTax 1 - 4 nyHKTa 2.14.2. 3)lMHHI1CTpaT11BHOro pernaMeHTa, 

np11MeH5II-OTC5f K o6beKTaM l1 cpe)lCTBaM, BBe)leHHbIM B 3KCnnyaTaUHI-O J,1Jll1 npowe)lWHM 

MO)lepm,nauHJ-O, peKOHCTPYKUHJO nocne 1 111-0J151 2016 ro)la. 
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2.15. TioKa3aTemt )],OCTYITHOCTH l1 Ka4eCTBa MYHHUvITTaJTbHOH ycJTyr11, B TOM 4l1CJle 

KOJll14eCTBO B3al1MO)],eHCTBl1H 3a51Bl1Tem1 C )],0Jl)KHOCTH61Ml1 JlllfUaMH npH 

npeJJ,OCTaBJ1eHI1l1 MYHHU,HITaJTbHOH yc11yr11 H HX npO)],OJl)KHTeJlbHOCTb, B03MO)KHOCT6 

rronyY.eHH51 l1HqJOpMau1111 0 XO)],e rrpe)],OCTaBJleHH51 MYHl1UvtnaJlbHOH ycnyrvi, B TOM 

4l1CJle C HCTIOJlb30Bam-IeM 1rncpopMau,110HHO-KOMMYHl1KaUl10HHblX TeXHOJlOrvtH, 

BO3MO)KHOCTb JlH6o HeBO3MO)KHOCTb no11r1eHI151 MYHHU,HnaJTbHOH ycnyrn B 

MHOrocpyHKUHOHaJlbHOM ueHTpe npe)],OCTaBJleHl151 rocyJJ,apCTBeHHblX H 

MYHHUHITaJlbHbIX ycnyr (B TOM llJ,jCJle B ITOJlHOM 061>eMe) , B mo6oM TeppHTOpvtaJlbHOM 

fl0)],pa3)],eJleHHl1 opraHa HCTIOJlHHTeJTbHO pacrrop51)],HTeJlbHOro opraHa MeCTHOro 

caMoynpaBJTeHH5I, no BbI6opy 3a5IBHTeJT51 (3KCTeppHTOpI1aJlbHblH np1rnuvin ) , 

rrocpe)],CTBOM 3anpoca O npe)],OCTaBJ1eHI1l1 HeCKOJlbKHX rocyJJ,apcTBeHHblX l1 (1rnvi) 

MYHHUHnaJibHbIX ycnyr B MHOrocpyHKUHOHaJlbHblX ueHTpax rrpe)],OCTaBJleHl151 

rocyJJ,apcTBeHHbIX H MYHHUI-rnaJTbHbIX ycnyr, npe.uycMOTpeHHOro CTaTbeH 15.1 
<De.uepanbHoro 3aKoHa N22 I 0-<!>3 (KoMnneKCHhlH 3anpoc) 

2.15.1. TioKa3aTeJ151MH D,OCTYflHOCTH npe.uocTaBJleHl151 MYHHUvtnaJlbHOH yc11yr11 

5IBJ151 IOTC51: 

pacnOJlO)KeHHOCTb noMewem-rn, B KOTOpOM Be)],eTC51 rrpvteM, 861)],aYa )],OKyMeHTOB 

B 3OHe )],OCTYITHOCTH o6w,ecTBeHHOro TpaHcrropTa; 

HaJlHY.He Heo6XO)],l1MOro KOJlH4eCTBa cneuHaJlvtCTOB, a TaK)Ke ITOMeweHHH, B 

KOTOpbIX ocywecTBJ15IeTC5I npHeM )],OKyMeHTOB OT 3a51BHTeJTett; 

HaJTHY.He 11c4eprrbrnatowei1 HHcpopMaUHH o crroco6ax, rrop51JJ,Ke 11 cpoKax 

rrpe.uocTaBJTeHH51 MYHHUHITaJibHOH ycnyr11 Ha HHcpopMaUHOHHblX CTeH.uax, EJJ,HHOM 

nopTaJTe, Pecrry6nHKaHCKOM rropTane, ocp1u.urn11bHOM cai1Te MyH11u11naJTbHoro pai1oHa ; 

OKa3aHHe ITOMOWH HHBaJlHD,aM B npeO)],OJleHHH 6apbepoB, MewaIOWHX nonyYeHHIO 

l1Ml1 ycJTyr HapaBHe C .upyrHMH JlHUaMH. 

2.15 .2. TioKa3aTeJT51Ml1 KaY.eCTBa npe)],OCTaBJleHl151 MYHl1Ul1ITaJlbHOH ycnyrvi 

51 BJT51 IOTC51: 

l) co6JlIOD,eHHe cpoKOB npHeMa H paCCMOTpeHl151 )],OKyMeHTOB; 

2) co6JTIOD,eHHe cpoKa nonyY.eHH~ pe3yJlbTaTa MYHl1UHITaJlbHOH ycnyrl1; 

3) OTCYTCTBHe o6oCHOBaHHbIX )KaJTo6 Ha HapyweHl151 aD,Ml1Hl1CTpaTl1BHOro 

pernaMeHTa, cosepweHHbie pa6oTHHKaMH vicnOJ1Hl1TeJ16HOrO KOMHTeTa; 

4) KOJTHY.eCTBO B3aHMO,UeHCTBl1H ja5JBHTeJl51 C D,OJl)KHOCTHblMH Jll1UaMl1 (6e3 yY.eTa 

KOHCYJlbTau:1111): I 

B3aHMO,UeHCTBl1e 3a5IBHTeJT5I C Pf60THHKaMH HcrrOJlHHTeJlbHOro KOMl1TeTa l1Jll1 

M<!>l.J, npH npe,UOCTaBJleHvtH MYHHUHITr JlbHOH ycnyrH ocyweCTBJT51eTC51 O,Ul1H pa3 npvt 

rrpe,ncTaBJleHHH 3a51BJ1emrn co BCeMH H~06XO,UHMhIMH ,UOKyMeHTaMH ; 

O,UHH pa3 B c11yc-rae Heo6X0)],11 1OCTH no11yY.eHH5I pe3yJlbTaTa npe)],OCTaBJleHH5I 

MYHHUHnaJlbHOH ycJTyrH B I1cnonmne bHOM KOMHTeTe l1Jll1 M<DU, B cpopMe 3K3eMITJl51pa 

3JleKTpOHHOfO ,UOKyMeHTa Ha 6yMa)KHOr HOCHTeJle. 

Tipo)],OJDKHTeJTbHOCTb OD,Horo B13avtMO,UeHCTBM51 3351Bl1TeJl51 C .uomKHOCTHbIMM 

JTHU,aMH npH rrpe,nocTaBJTeHMH MYHHUHITaJlbHOH yc11yr11 He npeBbIWaeT 15 MHHyT. 
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3a51Bl1TeJlb snpase oueHl1Tb KaLieCTBO npe,nocTaBJ1eHI151 MYH11U11TTaJlbHOl1 ycnyrn C 

TTOMOW,b!-0 ycTpOHCTB IlO.D,BlDKHOH pan,110TenecpoHHOl1 CB51311, C HCTTOJlb3OBaH11eM 

En,11Horo, Pecny6n11KaHcKoro nopTana, TepM11HaJ16Hb1x ycTpoi1cTB. 

2 .15 .3. I1Hcp0pMaIJ,1151 0 xo,ne npe,nocTaBJ1eHl151 MYHHUHilaJlbHOH ycnyrtt MO)KeT 
6b!Tb nonyY.eHa 3a51BHTeneM B JlWIHOM Ka611HeTe Ha En,11HOM nopTane, 
Pecny6nv1KaHCKOM nopTane, B I1cnoJJHHTeJlbHOM KOMHTeTe, M<l>l._J:. 

2.15.4. f1pe,nocTaBJ1eH11e MYHHUHTTaJlbHOH ycnyrH ocyw,eCTBJ151eTC51 8 mo6oM 
M<l>U no Bb16opy 3a51s11Ten51 He3aBHCHMO OT MecTa ero )K11TenbcTsa 11n11 MecTa 

cpaKT11YecKoro npm1rnsamrn (npe6brnaH1151) Ha Tepp11Top1111 Pecny6n11K11 TaTapcTaH no 
3KCTepp11TOpHaJ1bHOMy npHHUMITy . 

MyHHUHIIM6Ha51 ycnyra s cocTase KOMnneKcHoro 3anpoca He npe.nocTasn51eTc51. 

2.16. I1Hhie Tpe6osaH1151, s TOM Y.11cne yt-II1TbIBa1-0w,11e oco6eHHOCTH npe,nocTasneHH51 

MYHI1ll,I1I1aJ1bHOl1 ycnyr11 no 3KCTeppl1TOpHaJlbHOMY npHHU11TTY (B cnyYae, ecn11 

MYHl1UHTTaJlbHa51 ycnyra npe,nocTaBJJ51eTC51 no 3KCTepp11Topv1aJ1bHOMY npHHUHny) H 

oco6eHHOCTH npe,nocTaBneHl151 MYHI1Ul1TTaJlbH011 ycnyrH 8 3JleKTpOHH011 cpopMe 

2.16.1. f1p11 npen,OCTaBneHl111 MYHHU11TTaJlbHOl1 ycnyrH B 3JleKTpOHH011 q)OpMe 
3a51Bl1TeJib snpase: 

1) nonyY.MTb 1,rncpopMau111-0 o nop51n,Ke H cpoKax npe,nocTasneHH51 

MyH11u11nanbHOH ycnyr11, pa3Mew,eHHYI-O Ha En,11HOM nopTane, Pecny6nv1KaHCKOM 
nopTane; 

2) no,naTb 3a51BJ1eH11e O npe,nocTasneHHH MYHHU11TTaJlbH011 ycnyr11 11 11H6Ie 

.D,OKyMeHTbl, Heo6xo,nl1Mbie .D,Jl51 npe,nocTasneHl151 MYHHUHTTaJlbHOH ycnyrkl , 8 TOM 411CJle 

.D,OKyMeHTbI H l1HcpOpMaIJ,I1!-0, 3J1eKTpOHH6Ie o6pa36I KOTOpbIX paHee 661Jll1 3asepeHbl 8 

COOTBeTCTBI1l1 C nyHKTOM 7 .2 LiaCTl1 1 CTaT611 16 <De.nepaJlbHOro 3aKOHa .N2 210-<D3, C 

l1CTTOJlb30BaHI1eM En,HHOro, Pecny6n11KaHCKOro nopTana; 

3) nonyLittTb cse,neH1151 o xo,ne swnonHeHI151 3a51BJTeHHH o npe,nocTasneH1111 

MYHHUHTiaJlbHOH ycnyrH, no,naHHbIX B 3JleKTpOHHOH cpopMe; 

4) ocyw,eCTBl1Tb oueHKY KaY.eCTBa npen,OCTaBJ1eHl151 MYHHUI1TTaJlbHOl1 ycnyr11; 

5) nonr-1T1Tb pe3yn&TaT npe,nocTasneH1151 MyH11uttnanbH011 ycnyr11 s cpopMe 
3JTeKTpOHHOro ,noKyMeHTa; 

6) no,naTb )Kano6y Ha peweH11e H ,ne11cTs11e (6e3,ne11cTs11e) I1cnonH11TeJ16Horo 

KOMHTeTa, a TaK)Ke ero .D,OJ1)KHOCTH6IX Jll1U, MYHHUHTTaJlbHblX cny)KaW,HX nocpen,CTBOM 

En,11Horo, Pecny6n11KaHcKoro nopTana, nopTana cpe.nepanbH011 rocynapcTseHHOH 

1-rncpopMauv10HH011 cv1cTeMbI, 06ecrreY.11saI-Ow,e11 npouecc ,nocy,ne6Horo (sHecy,ne61--10ro) 
ofoKanosaHH51 peweHHM v1 ,ne11cTsv111 (6e3,ne11cTB1151), cosepweHHbIX rrp11 npenocTasneH11v1 

rocy,napcTBeHHbIX 11 MYHHUl1IlaJibHblX ycnyr opraHaMH , npe,nocTaBJl51!-0W,l1MH 

rocynapCTBeHHbie 11 MYH11UI-manbHbie ycnyrn, l1X nomKHOCTHblMl1 JlHUaMH , 

rocy napCTBeHHbIMl1 l1 MYHl1Ul1TiaJTbHbIMl1 cny)I<aW,l1Ml1. 

2.16.2. <DopMHposatttte 3a51snemrn ocywecTBJl51eTc51 nocpen,CTBOM 3anonHeHv15l 

3JTeKTpOHH011 cpopMbI 3a5IBJieH1151 Ha En,11HOM, Pecny6m1KaHCKOM nopTane 6e3 

Heo6xo,n:I1MOCTl1 nonOJ1HI1TeJ1bHOl1 no,naYH 3a51BJlemrn B K3KOH-Jll160 HHOH tj)OpMe. 



16 

2.16.3. CTp11 cpopM11posamrn 3a51s11eH1151 o6ecneYl1BaeTc51: 

l) B03MO)KHOCTb KOn11posaH1151 11 coxpaHeHl151 3a51BJleHl151 11 l1HbJX noKyMeHTOB, 

Heo6xon11M6IX ,ll,1151 npenocTas11emrn yc11yr11; 

2) B03M0)KHOCTb 3aITOJlHeHl151 HeCKOJlbKl1M11 3a51Bl1TeJl51Ml1 onHOH 3JleKTpOHHOI1 

cpopMbl 3a51s11eH115I rrpl1 06pameH11l1 3a ycnyraMH, r1penno11ara1-01UHMH HanpasneHHe 
COBMeCTHOro 3a51BJleHJ151 HeCKOJlbKHMl1 3a51BHTeJl51MH; 

3) BO3MO)KHOCT6 ITeYanI Ha 6yMmKHOM HOCHTeJle KOOHJ,1 3JleKTpOHHOH cpopMbl 
3a51BJleHM51; 

4) coxpaHem1e paHee sseneHHbIX s 3JleKTpoHHYI-O cpopMy 3a51s11emrn 3HaYeHHi1 s 
mo6oi1 MOMeHT no )KeJ1aHI1lO ITOJ163OBaTeJ15I, B TOM YHCJle npH BO3HHKHOBeHHH ow1160K 

ssona 11 B03BpaTe nn51 ITOBTOpHoro ssona 3HaYeHl1I1: B 3JleKTpOHHYI-O cpopMy 3a51BJleH1151; 

5) 3anOJ1HeHl1e r1011ei1: 3J1eKTpOHHOI1 cpopMbl 3a51BJleHH51 no HaYaJla ssona 
cseneH11i1 3a51BHTeJleM c 11cr1O11h3osaHHeM cseneHHH, pa3Mell.l,eHH6IX s EC11A, H 

cseneH11I1' ony61111KoBaHHbIX Ha En11HOM, Pecny61111KaHCKOM nopTaJle, B YaCTl1, 

Kaca1-0ll.l,eI1C51 csenem1i1, OTCYTCTBYlOll.l,l1X B en11HOI1 Cl1CTeMe HneHTHcjrnKaUHH H 
ayTeHT11 cp11 Kau1111; 

6) BO3MO)KHOCTb sepHyThC51 Ha JII-06011 113 3Tanos 3ano11HeHI-151 3Jiei<TpOHHOH 

cpopMhI 3a51s11eHl151 6e3 nOTep11 paHee sseneHHOH 11HcpopMau1-11-1; 

7) B03MO)KHOCTb nocTyITa 3a51Bl1TeJl51 K paHee nonaHHhlM l-1M 3a51BJieHl-15JM B 

Tel.feH1-1e He MeHee O)lHOro rona, a TaK)Ke YaCTl1YHO ccpopM1-1posaHHblM 3a5JBJleHH51M - B 
TeYeHYie He MeHee 3 Mecm . .1,es . 

2.16.4. 3am1cb 3a51s11Tenei1: Ha r1p11eM s M<DU (nanee - 3an11cb) ocywecTBJJ51eTc51 

rrocpencTBOM En11Horo, Pecr1y61111KaHcKoro nopTa11a, TenecpoHa KOHTaKT-UeHTpa M<DU. 
3a51B11Temo npenocTasn51eTC5I BO3MO)KHOCT6 3ar1v1c11 Ha mo661e cso6onH bre JlJJ51 

np11eMa naTy 11 speM51 s npenenax ycTaHos11eHHoro s MHorocpyHKUHOHaJJbHOM ueHTpe 

rpacp.11Ka np11eMa. 
3ar111cb Ha onpeneneHHYlO naTy 3aKaHYI-rnaeTC51 3a cyTKH no HacTynneHl-151 3TOH 

,r:i:aTbl. 

,Il,n51 ocywecTsneH1151 npensapYITeJJbHOH 3an11c1-1 

Pecny6nHKaHcKoro nopTana 3a51Bl1TenI-O Heo6xo,r:i:l1MO 

Cl1CTeMOI1 naHHbie, B TOM Yl1CJle : 

cpaMI-1JJI-1lO, 11M51, OP-IeCTBO (np11 HaJJl-1Y111-1); 

HOMep TenecpoHa; 
anpec 3JJeKTpOHHOH ITOlfTbI (110 )KeJJaHHlO ); 

)KenaeMy10 naTy 11 speM51 rrp11eMa. 

nocpencTBOM En1-1Horo, 

yKa3aT6 3anpaw1-1saeM61e 

B cnyqae HeCOOTBeTCTBl151 cseneHI-111, KOTOpbie coo6w,11n 3a51Bl1TeJJb np1-1 

npensap11TeJJ6HOI1 3an11c11, ,r:i:oKyMeHTaM, npe)lCTaBJJeHHbIM 3a51B11TeJJeM np11 J11-1YHOM 

np11eMe, r1pe,z::i:sap11TeJ1bHa51 3an.11cb aHHyn11pyeTc51. 
IT pH ocyw,ecTsneHMH npe,z::i:sapv1TeJ16HOH 3an 1-1c1-1 3a51s11TeJ11-0 06ecneY1-1 saeTc51 

BO3MO)KHOCT6 pacrreYaTaTb TaJJOH-nonTsep)K)],eHHe. B cnyi-rae, eCJJl-1 3a5JBl1TeJJ6 coo6ll.l,HT 

a)lpec 3JleKTpOHHOH TI04ThI, Ha YKa3aHH61H a)lpec TaK)Ke HanpaBJl51eTC51 l-1HCj)opMau1-151 0 

nonTsep)KneH1111 rrpensapineJJbHOH 3an11c1-1 c yKa3aH1-1eM naTbI, speMett11 1-1 MecTa 

npv1eMa. 
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Tiptt ocymecTsneHHH npe,nsapttTeJTbHOH 3anv1c11 3a51BI1TeJTb B o6513aTeJTbHOM 

nop51D,Ke 11HcpopMv1pyeTc51 o TOM, '-ITO npensapv1TeJ16Ha51 3anv1cb aHHynv1pyeTC51 B cny4ae 

ero He51BKl1 no I1CTeY:eHI1l1 15 MHHYT C Ha3HaY:eHHOro BpeMeHI1 npv1eMa. 

3a51BI1TeJI6 B mo6oe speM51 snpase OTKa3aT6C51 OT npe,nsapv1TeJ16HOH 3anv1cv1. 

3anpemaeTC51 Tpe6osaT6 OT 3a51BI1Tem1 cosepwemrn MHbIX ,neficTBvIH, KpoMe 

npOXO)K)leHI15l I1)leHTI1<pJ1Kaum1 I1 ayTeHTI1(pI1KaUI1I1 B COOTBeTCTBJilI1 C HOpMaTI1BHblMl1 

rrpaBOBbIMI1 aKTaMv1 Poccm1cKOH <t>e,nepauv1v1, yKa3aHI151 uenv1 npv1el\1a, a TaK)Ke 

npenocTaBJJeHI15l CBeD,eHHH, Heo6XO)lI1MblX )lJ151 paCLJeTa )lJ111TeJibHOCTl1 BpeMeHHOfO 

JilHTepsana, KOTOpbIH He06XO)lI1l'vlO 3a6poHHpOBaT6 )lJ151 np11eMa. 

3. CocTaB, nocJie)J:OBaTeJlbHOCTb w cpOKH BblnOJlHeHHSI a)IMHHHCTpaTHBHblX 

npou:e.uyp, Tpe6osaHHSI K nopSIJJ.KY HX BblnOJlHeHHSI, s TOM '-IHCJle oco6eHHOCTH 

BblnOJlHeHHSI a)IMHHHCTpaTHBHblX npou:e.uyp B 3JleKTpOHHOH cJ>opMe, a TaKJKe 

oco6eHHOCTH BbinOJlHeHHSI a,LJ,MHHHCTpaTHBHblX npou:e,i:i:yp s 

MHOrocJ>yHKU:HOHaJlbHblX ueuTpax 

3.1. Orrncam1e rrocnenoBaTeJ16HOCT11 neikTBHH npH npe,nocTasneHHI1 

MYHttu11naJ16HOH ycnyrv1 

3.1.1. ITpe,nocTasnem1e MyH11u11naJ16HOH ycnyrH BKJ110LJaeT B ce651 cneny10w,He 

a,UMI1HHCTpaTl1BHble npouenypbl: 

l) KOHCYJ16THpoBaH11e 3a51BHTe1rn; 

2) npHH51Tl1e H paCCMOTpem1e KOMnJJeKTa ,UOKyMeHTOB, n pe,ncTaBJJeHHblX 

3a51Bl1TeneM; 

3) HanpaBJJeHHe Me)KBe,UOMCTBeHHbl X 3an poc0B B opraHbl , yYaCTBYI-01.llHe B 

npe,nocTasneI-11111 MYHHUHnaJTbHOH ycJiyrH; 

4) TTO,UfOTOBKa pe3yJJ6TaTa MYHHUHTTaJlbHOH ycnyrv1; 

5) Bbl)laLJa (HanpasneHHe) 3a5!Bl1TeJJI-O pe3yJJ6TaTa MYHHUHnaJJbHOH ycnyn1; 

6) HCnpaBJJeHHe TeXHl19eCKJilX OWH60K. 

3.2 . OKa3aH11e KOHCYJlbTaUHH 3a51BI1TeJJI-O 

3.2.1. OcHoBaHHeM HaY:ana BbinOJJHeHl151 a,D,Ml1HHCTpaTl1BHOH npouenyphl 

51BJJ51eTC5l o6paw,eHHe 3a51s1nen5l no sonpocaM, CB513aHHbIM c npenocTasnem1eM 

MyH11u11naJ1bHOH ycnynr. 

,lJ,omKHOCTHbIM Jll1UOM (pa60THl1KOM), OTBeTCTBeH H b]M 3a BbinOJJHeHHe 

a,UMHHl1CTpaTHBHOH npoue,nypbl, 51BJrneTC5I : 

nptt o6paw,eHHl1 3a5lBHTeJJ51 B M<t>IJ, - pa6oTHHK M<t>IJ,; 

rrpH o6paw,eHHJil 3a5lBHTeJ151 B I1cnOJJHHTeJ16HblH K0MI1TeT ceKpeTapb 

I1cnOJTHJ1TeJ1bHOfO KOMMTeTa (nanee - )l0Jl)KH0CTH0e J111U0, OTBeTCTBeHH0e 3a 

KOHCYJlbTHp0BaHHe ). 
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3.2.2.3a5IBI1Tenb enpaee o6paTHTbC5I 1a KOHcynbTau11ei1 o nop5IllKe 11 cpoKax 

npenocTaeneH115I MyH11u11nanbHOH ycny111 B MCDU, JIJ1L1Ho 11 no TenecpoHy 11 3JieKTpoHHOH 
TIO'--ITe. 

Pa60THl1K M<Dl.1, KOHCYJibT11pyeT 3a5IBl1TeJI5I, B TOM '--lHCJie no COCTaey, cpopMe 

npencTaBJI5IeMOl1 llOKyMeHT3U1111 11 npyn1M eonpocaM llJ15I nonr1eHl15I MYH11UHnaJibHOH 

ycnyrn. 

3a5IBl1TeJib MO)KeT nonyLJHTb 11Hq)OpM3UI11-0 0 nop5IllKe npenocTaBJieHH5I 

MyH11uv1nanbHOH ycnyrn Ha ocp11u11aJibHOM cai1Te M<DL(http://mfc16.tatarstan.ru. 

AllMHHl1CTpaTI1BHbie npouenypbl , ycTaHaBJIHBaeMbie HaCTO5ILU11M nyI--IKTOM, 

BbinOJIH5Il-OTC5I B neHb o6paw,emrn 3a5IBI1TeJI5I . 

Pe1y JlbTaTaMI1 Bbm OJTHeHl15I anMH HHCTpaTl1 BI-I blX n pouenyp 5I BJ15Il-OTC5I: 

KOHCYJTbTaUI15I no COCTaey, cpopMe npencTaBJI5IeMOl1llOKYMeHTaUH1111 npyr11M eonpocaM , 

Heo6xonHMbIM llJ15I nonyLJeHH5I MYHHUHTiaJibHOH yc11y1H. 

3.2.3. 3a5IBHTeJTb enpaee o6paTHTbC5I B J1cnonH11TeJibHhitt KOMl1TeT no TenecpoHy 
11 3JieKTpOHHOH nOLJTe, a T3K)Ke nonyt-lv!Tb KOHCYJibTaUHl-0 Ha Em-1HOM, Pecny6n11KaHCKOM 

nopTane, ca11Te TeTJ-OWCKOf'O MyH11u11nanbHoro pai1oHa o nop5IllKe 11 cpoKax 

npenocTaeneHH5I MYHHUHTiaJTbHOH ycnyr11, e TOM lrncne no cocTaey, cpopMe 

npencTaBJI5IeMOH llOKyMeHTaUHH M npyrHM eonpocaM llJ15I nonyLJeHl15I MYH11UHn3JibHOH 

ycnyr11. 

JJ:omKHOCTHOe JIHUO, OTBeTCTBeHHOe 33 KOHCYJibTHpOB3Hl1e HH(pOpM11pyeT 

3a5IBHTeJT5I B COOTBeTCTBHH C Tpe6oeaHJ15IMl1 nyHKTa 1.3.4 3llMHI--111CTp3Tl1BI--IOf'O 

pernaMeHTa. 
AllMHHJ1CTpaTHBHbie npouenyphl, ycTaHaBJil1BaeMbie HaCTO5II.Ul1M nyHKTOM , 

BbinOJIH5Il-OTC5I B TeLJeHHe Tpex pa60LJJ1X llHeH co llI--151 nocTynneHH5I o6paI.Uemrn . 

Pe1yJibT3T3Ml1 BbITTOJIHeHirn aJJ,MJ1Hl1CTpaTl1BHblX npouenyp 5IBJ15Il-OTC5I: 

KOHCYJibT3Ul1H no COCTaBy, cpopMe npencTaBJT5IeMOH llOKyMeHT3LI,l1H l1 llPYrHM 

eonpocaM, Heo6XOll]-1MbIM Jl,Jl5I noJTyLJeHH5I MYHl1 UHTI3JlbHOH ycnyrH. 

3.3 . ITpI1H5ITl1e M paCCMOTpeHl1e KOMnneKT3 llOKyMeHTOB, 

npencTaBJTeHHblX 335IBHTeneM 

3.3.1. f1p11eM Jl,OKyMeHTOB llJ15I npenocTaBJieHl15I MYHl1UHTI3JlbHOH ycnyr1-1 4epe3 

MCDL( 1-1n11 yii,a11eHHoe pa6oLiee MecTo MCDL(. 
3.3.1.1 . 3a5IBHTeJib (npencTaBHTeJib 1a5IBHTen5I) o6paw,aeTc5I B MCDL( c 1anpocoM 

0 npenocTaenemu-1 MYHl1UHTI3JThHOH ycnyn1 H npen,cTaBJI5IeT llOKyMeHTbl B 
COOTBeTCTBHl1 C rryHKTOM 2 .5 3llMI1HHCTpaTI1BHOro pernaMeHTa. 

3.3.1.2. Pa6oTHHK M<DU,, eenyw,J-111 np11eM 1a51eneH1111: 

onpenen5IeT npen,MeT 06paI.UeH115I ; 

YllOCTOBep5IeT JIJiJLJHOCTb 335IBl1TeJI5I; 
npoBOlll1T npoeepKy ITOJTHOMOLJHH mma, noii,a10w,e10 llOKyMeI-ITbI; 
npoBO)J,1-1T npoeepKy COOTBeTCTBl151 JJ,OKyMeI--ITOB Tpe6osaI--Il151M, yKa3aI--II--IblM B 

nyHKTe 2 .5 3llMl1HHCTpaTl1BHOf'O pernaMeHTa; 

1anoJTH5IeT 3neKTpOHHYJO cpopMy 1a51eneHH5I e AI1C M<DU,; 
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npH npen,ocTaBJleHHH D,OKyMeHTOB, yKa33HH61X B nyHKTe 2.5 3D,MvlHvlCTp3TvlBHOro 

pernaMeHTa Ha 6yMa)KH0M HOCl1TeJ1e, ocyI.IJ,eCTBJ15IeT CKaHv1poBaHv1e npen,cTaBJleHHbI X 

D,OKyMeHTOB; 

pacneYaTbrnaeT 335IBJ1em1e 113 Al1C M<Dl..I,; 
nepen,aeT 3351BHTemo Ha rrposepKy v1 rroD,nv1caHvre; 

nocne noD,rrvrcaHH5I cKaH11pyeT rroD,nv1caHHoe 335IBJ1eHv1e s AJ1C M<DLI,; 
3arpy)KaeT B Al1C M<Dl..I, n,oKyMeHTbI , npeD,cTasneHHbie B 311eKTpOHHOH cpopMe 

l1Jlvl 3JleKTpOHHbie o6pa3bl OTCK3H11pOB3HHbI X D,OKyMeHTOB, cpopMv1pyeT 3JleKTpOHHOe 

D,eno; 

BO3BpaLUaeT TIOD,TIHC3HHOe 335IBJ1em1e vi opv1r11HaJ16I 6yMa)KHbIX D,OKyMeHTOB; 

BbID,aeT 3a5IBHTemo paCITHCKY B rrp11eMe D,OKyMeHTOB. 

AD,MHHHCTpaTHBHbie rrpouen,ypbI , ycTaHaBJlvlBaeMbi e H3CTO51LUvlM nyHKTOM, 

BbITIOJ1H5IIOTC5I B D,eHb o6paI.IJ,eHl151 335IBHTeJ151. 

Pe3yJ16TaTaMH BbITIOJTHeHl15I 3D,M11HvlCTpaTvlBHb[X npoueD,yp 51BJ15IIOTC51: roTOBOe K 

OTnpaBKe 335IBJ1eH11e H naKeT D,OKyMeHTOB. 

3.3 .1.3 . Pa60THHK M<DIJ, HarrpaBJ151eT rraKeT D,OKyMeHTOB, np11H5ITbIX OT 3351BvlTeJ15I 

B l1crroJ1Hl1TeJ1bHbIH KOMHTeT B 3JleKTpOHHOH cpopMe (B COCTaBe naKeTOB 3JleKTpOHHbIX 

D,en) B TeLfeHv1e OD,Horo pa6oYero D,H5I co D,H 5I 06paLUeH115I 3a51sv1Te1151 B cTpy1nypHoe 

rron,pa3D,eJ1eH11e M<DIJ,. 
Pe3yJ1bTaTaMl1 BbITIOJlHemrn 3D,Ml1 HHCTp3TvlBHbIX npoueD,yp 51BJ151IOTC51: 3351BJ1eHv1e 

11 rraKeT D,OKyMeHTOB (3J1eKTpOHHOe D,eno ), HanpaBJTeHHbie B J1cnomrnTeJ16HblH KOMl1TeT, 

nocpeD,CTBOM CHCTeMbl 3JleKTpOHHOro B33vlMOD,eikTBH51 . 

3.3.2 . I1pHeM D,OKyMeHTOB D,1151 npeD,OCTaBJ1eHvl5I MYHvlUvlIT3JlbHOH ycnyrn B 

3JleKTpOHHOH cpopMe Yepe3 ED,HHhIH, Pecny611v1KaHcKv1i1 nopTan. 

3.3.2 .1 . 3a51BvlTeJ1b D,1151 ITOD,aYH 3351BJ1eHH5I B 3JleKTpOHHOH cj)OpMe B6InOJ1H51eT 

cnen,yIOLUHe D,eHCTBH5r: 

BbITIOJ1H5IeT aBTOp.l133UHIO; 

OTKpbrnaeT cpopMy 3JleKTpOHHOro 335IBJ1eHH51; 

3aITOJ1H51eT cpopMy 3J1eKTpOHHOro 3a51BJ1eHl15I, BKJ1l043I-OLUYI-O CBeD,eHvl5I, 

Heo6xOD,HMbie H 065I3aTeJTbHbie D,1151 npeD,OCT3BJ1eHvl5I MYHHUvlIT3JlbHOH yc11yrv1; 

npHKpenJ151eT D,OKyMeHTbl B 3JleKTpOHHOH cpopMe HJlH 3JleKTpOHHb[e o6pa3bl 

D,OKyMeHTOB K cpopMe 3JleKTpOHHoro 3a51BJ1eHvl51 (npH Heo6xoD,HMOCTH); 

ITOD,TBep)l<D,aeT <p3KT O3HaKOMJ1eHH51 H cornac1151 C ycnOBH5IMvl vi nop51D,KOM 

npen,ocTaBJ1eHH5I MYHHUHITaJlbHOH yc11yr11 B 3JleKTpOHHOH cpopMe (ycTaHaBJlvIBaeT 

COOTBeTCTBYIOI.IJ,YIO OTMeTKY O cor11acm1 B cpopMe 3JleKTpOHHOro 3351BJ1eH1151); 

ITOD,TBep)KD,aeT D,OCTOBepHOCTb coo6LUeHHbI X CBeD,eHHH (ycTaH3BJ111B3eT 

COOTBeTCTBYI-OI.IJ,yIO OTMeTKY B cpopMe 3JleKTpOHHOro 335IBJ1eHv1 5I) ; 

OTnpaBJ151eT 33TTOJ1HeHHOe 3JleKTpOHHOe 3a5IBJ1eHv1e ( Ha)KHMaeT 

COOTBeTCTBYIOLUYIO KHOITKY B cpopMe 3JleKTpOHHOro 3351BJ1eH115I); 

3JleKTpOHHOe 3a51BJ1eH11e ITOD,Til1CbIB3eTC51 B COOTBeTCTBHH C Tpe6oBaHH51Mvl nyHKTa 

2.5 .3 aD,MMHvlCTpaTHBHOro pernaMeHTa; 

nonyYaeT yseD,OMJleHHe 06 OTnpaBKe 3 JleKTpOHHOro 335IBJ1eHvl5I. 
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<DopMaTHo- nor114ecKa.51 rrposepKa ccpopMHposa1-11-1oro 3a51sneHH51 ocyw,ecTBJ151eTc51 

nocne 3arron1-1eHI151 3a51BHTeneM Ka)K,LJ,Oro 113 nonei:1: 3JleKTpOHHOH cpopMbI 3a51BJleHH51 . TTpH 

Bbl51BJleHI1M HeKoppeKTH0 3an 0J1HeHH0ro IT0J151 3JleKTpOHHOH Cj)OpMbl 3351BJleHH51 

3351BMTeJlb yse,LJ,OMJl51eTC51 0 xapaKTepe Bb151BJleHHOH OWH6KH vi nop51,UKe ee ycTpaHeHH51 

rrocpe,UCTBOM HHcpopMaU,HOHHOro coo6w,e1-11151 Henocpe,UCTBeHHO B 3JleKTpOHHOH cj)OpM e 

3351BJleHH51. 

A,LJ,MHHHCTpanrnHbie npoue,Uypbl, ycTaHaBJll1BaeMbie HaCT051W,MM nyHKT0M , 

BblIT0JlH51lOTC51 B ,LJ,eHb o6paw,eHI151 3351BI-1TeJ151 . 

Pe3yJlbT3T3Ml1 BbIIT0J1HeHI151 3)],MMHHCTpaTMBHb!X npoue,Uyp 51BJ151IOTC51: 

3JleKTp0HH0e ,Ueno, HanpasneHH0e B l1crroJ1HHTeJ1bHblH K0MHTeT nocpe,UCTB0M CHCTeMbl 

3Jlel<Tp0HH0ro B33l1MO,LJ,ei1:cTBI151. 

3.3.3. PaccMOTpeHHe KOMITJleKTa ,LJ,OKyMeHTOB l1cnOJ1HI1TeJ1bHbIM KOMHTeTOM. 

3.3.3.1. OcHOB3Hl1eM Ha4aJla BbIITOJlHeHM51 3)],MHHI1CTpaTMBHOH npou,e,Uypbl 

51BJ151eTC51 nocTyrrneHMe 3351BJleHM51 l1 HHblX )],0KyMeHT0B , Heo6XO)],HMbIX )],Jl51 

rrpe,U0CT3BJleHM51 MYHI11..I,l1113JlbHOH ycnyr11. 

)],OJl)KHOCTHbIM Jll11..I,0M (pa60THI1KOM ) , OTBeTCTBeHHbIM 3a BbIITOJlHeHHe 

3.UMI1Hl1CTpaTHBHOH npoue.uypbI 51BJ151eTC51 ceKpeTapb l1cnOJ1HHTeJ1bHOro K0MHTeTa 

(,LJ,anee - )],0Jl)!(HQCTH0e JlHU0, 0TBeTCTBeHH0e 33 npHeM )],0KyMeHT0B ): 

3.3.3.2. Ll:OJ1)KHOCTHOe J111U0, OTBeTCTBeHHOe 33 npHeM )],OKyMeHTOB, B cnyL!ae 

o6paw,eHM51 3351Bl1TeJ151 C 3a51BJ1em:1eM B l1cnOJlHHTeJlbHbIH K0MHTeT: 

onpe,UeJJ51eT rrpe,UMeT 06paw,eHv151; 

ycTaHaBJ1I1BaeT JlW-:IH0CTb 3351B11TeJ151; 

rrp0B0)],HT rrposepKy ITOJ1HOM04l1H Jll1I..I,a, IT0)],3!0ll.l,ero )],0KyMeHTbI; 

rrp0B0)],l1T nposepKy C00TBeTCTBI151 )],0KyMeHT0B Tpe6oBaHH51M, yKa3aHHbIM B 

ITYHKTe 2.5 a,LJ,Ml1Hl1CTpaTJ1BH0ro pernaMeHTa, nposepKy C00TBeTCTBH51 npe,UCTaBJleHHbI X 

)],OKyMeHTOB ycTaHOBJleHHbIM Tpe6osaHM5IM (Ha,LJ,Jle)Kaw,ee otj)OpMJleHHe KOITHH 

)],0KyMeHT0B, 0TCYTCTBHe B )],0KyMeHTax IT0)],4l1CT0K, npvirrncoK, 3aL!epKHYTblX CJl0B H 

11HblX He orosopeHHbIX HCnpaBJ1eHI1tt); 

33TI0JlH51eT 3JleKTp0HHYIO tj)OpMy 3351BJleHH51 B aBTOM3TH 3 Hp0B3HHOH 

HHtj)OpM3l.I,l10HHOH CHCTeMe, rrpe,LJ,H33Ha'--IeHHOH )],Jl51 0K333HH51 rocy,UapcTBeHHbIX H 

MYHHUHITaJlbHbIX ycnyr; 

npH npe,UOCTaBJ1eHI1H )],OKyMeHTOB, yKa3aHHb!X B nyHKTe 2.5 a,LJ,MHHHCTpaTHBHOro 

pernaMeHTa Ha 6yMa)KHOM HOCHTeJle, ocyll.l,eCTBJl5IeT CKaHHposaHHe npe,LJ,CT3BJleHHblX 

)],0KyMeHT0B; 

pacneLiaTbmaeT 3a5rnneH11e; 

nepe,UaeT 335IB11TeJ1IO Ha nposepKy H IT0)],ITHCaHMe; 

nocne IT0,LJ,ITI1CaHJ151 CKaH11pyeT TI0)],TTHCaHH0e 3351BJleHvie; 

3arpy>KaeT B aBT0M3Tl13Hp0B3HHYIO HHcpopMaUMOHHYIO CHCTeMy, 

npe,LJ,Ha3HalfeHHYIO )],Jl51 0Ka3aHl151 rocy,LJ,apCTBeHHblX l1 MYHMUI1TT3JlbHbIX ycnyr 

)],OKyMeHTbI, npe,UCTaBJleHHbie B 3JleKTpOHHOH cpopMe HJll1 3 JleKTpOHHbie o6pa3bl 

0TCKaH11poBaHHbIX )],0KyMeHT0B, cpopM11pyeT 3JleKTp0HH0e neno; 

B03Bpaw,aeT nonnvicaHHOe 3a5IBJleHHe H OpHrl1H3Jlbl 6yMa)KHbIX ,UOKyMeHTOB 

3a51BI1Temo; 
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BbrnaeT 3a5lmnemo pacnttcKy B np11eMe noKyMeHTOB. 

B cnyyae HaJ1W-lH5l OCHOBaHHH ,l],J15l OTKa3a B np11eMe ,l],OKyMeHTOB ,l],0J1)KHOCTHOe 

JlHUO, OTBeTCTBeHHOe 3a nptteM ,l],OKyMeHTOB, yBe,l],OMJ15leT 3a5!B11TeJ15l O Ham1Yl1l1 

npen5ITCTBHH ,l],J15l rrp11eMa 3a5IBJ1eHl15l l1 B03BpamaeT eMy ,l],OKyMeHTbl C o6b5!CHeHHeM 

conep)KaHl15l BbI5JBJ1eHHbIX OCHOBaHHH ,l],J15l OTKa3a B nptteMe ,l],OKyMeHTOB. 
,,,,,,,, TT 
.J . .J . .J . .J. f--1,0Jl)KHOCTHOe Jll111,0 , OTBeTCTBeHHOe 3a npHeM ,lJ,OKyMeHTOB, nocne 

nocTynneHl15l Ll,OKyMeHTOB Ha paCCMOTpeH11e : 

npHCBaHBaeT 3a5I BJ1emno HOMep B COOTBeTCTBHH C HOMeHKJ1aTypo11 nen H CTaTyc 

«IlposepKa ,l],OKyMeHTOB»; 

H3ylfaeT nocTynHBWHe 3J1eKTpOHHbie nena, B TOM 4HCJ1e np11nmKeHHbie 

3a5IBl1TeJleM ,l],OKyMeHTbl B 3JleKTpOHHOH cpopMe 11 3J1eKTpOHH6Ie o6pa3bl ,l],OKyMeHTOB; 

nposep51eT KOMTIJieKTHOCTb, YHTaeMOCTb 3JleKTpOHHblX o6pa30B Ll,OKyMeHTOB; 

nposep5IeT co6J1ID,1J,eHHe ycnOBHH ,1J,eHCTBI1TeJ16HOCTH 3J1eKTpOHHOH no,lJ,nHCH, 

nocpe,ll,CTBOM o6paw:eHH5l K E,ll,HHOMY nopTany (B cnyYae, eCJlH 3a5IBl1TeneM 

rrpe,ll,CTaBneHbI 3J1eKTpOHHbie ,l],OKyMeHTbI, TIO,l],TIHCaHHbie ycHneHHOH 

KBanttcpHUHpOBaHHOH 3J1eKTpOHHOH TIO,ll,IlHCbl-0 ) . 

Ilptt HaJll1411H OCHOBaHHH, npenycMOTpeHHbIX nyHKTOM 2.7.1 
a,l],MvIHHCTpaTHBHOro perJiaMeHTa, nonroTaBJ1HBaeT npoeKT peweHH5l 06 OTKa3e B 

rrp11eMe ,l],OKyMeHTOB, Heo6xO,l],J,iMblX ,l],J15l npenocTaBneHl15l MYHHU1rnaJ1bHOH ycnyrn. 

B cnyLfae, ecnH B pe3ynhTaTe nposepKH yc11neHHOH KBan11cp11u11posaHHOH 

3J1eKTpOHHOH ITO,l],ITHCH Bb15IBJ1eHO Heco6J1ID,1J,eHI'1e ycnOBHH ee ,l],eHCTBl1TeJlbHOCTl1, 

rrpoeKT peweHH5l 06 OTKa3e ,l],OmKeH conep)KaTb nyHKTbl CTaTbl1 11 ct>enepanbHOro 

3aKOHa N2 63 -<D3, KOTOpbre nocny)KHJ1H OCHOBam1eM ,l],1151 ero np11H51Tl151 . 

TipoeKT pewemrn 06 OTKa3e B np11eMe ,l],OKyMeHTOB, Heo6XO,l],l1MblX ,l],1151 

rrpenocTasnemur MYHHUHnanhHOK ycnyr11, c yKa3aH11eM npw--rnH OTKa3a (s cnyYae, ecn11 

OCHOBaHl15l ,l],J15l OTKa3a B rrptteMe ,l],OKyMeHTOB, Heo6XO,ll,11MbIX ,l],1151 npenocTaBJleHl151 

MYHHUHITaJTbHOH ycnyrH, CB5l3aHbl C HapyweHHeM ycTaHOBJleHHblX Tpe6osaHHH K TaKl1M 

,l],OKyMeHTaM, OCHOBaHH5l ,l],J15l OTKa3a B npHeMe ,lJ,OKyMeHTOB ,l],OmKHbl conep)KaTb 

HHcpOpMau:111-0 0 HaHMeHOBaHHH ,lJ,OKyMeHTOB (11HcpOpMaUHI1, CBe,l],eHHH ), KOTOpbie He 

npe,ll,CT3BJleHbl, conep)KaT He,lJ,OCTOBepHbie H (111111) npOTl1BOpeLfl1Bbie CBe,lJ,eHH51, 

ocpopMJleHbl C HapyweHHeM ycTaHOBJieHHbIX Tpe60BaH11i1), HanpaBJ15leTC5l Ha 

cornacoBaHHe B ycTaHOBJ1eHHOM rrop5I,ll,Ke nocpe,ll,CTBOM CHCTeMbI 3J1eKTpOHHOro 

,lJ,OKyMeHTOo6opoTa. 

CornacoBaHHe npoeKTa peweHH5l 06 OTKa3e B npHeMe ,lJ,OKyMeHTOB, He06XO,l],11MbJX 

,l],J15l npe,ll,OCTaBJleHl15l MYHHUHilaJlbHOH ycnyrH, ocymecTBJrneTC5l B nop51,ll,Ke, 

npenycMOTpeHHOM nyHKTOM 3.5.3 a,l],Ml1Hl-1CTpaTl1BHOro pernaMeHTa. 

B cnyYae OTCYTCTBH5l OCHOBaHl1H ,l],Jl5l OTKa3a B nptteMe ,lJ,OKyMeHTOB, 

npenycMOTpeHHbIX nyHKTOM 2.7.1 a,l],MHHl1CTpaTl1BHOro pe1J1aMeHTa, ,l],OJ])KHOCTHOe 

J1HUO, OTBeTCTBeHHOe 3a npHeM ,lJ,OKyMeHTOB, B TeYeHHe 0,1],HOro pa60Liero ,l],H51 co ,l],H51 

nocTynneHH5l 3a5IBJleHH5l, HarrpaBJT5leT 3a5IBHTeJII-O, yKa3aHHbIM s 3a5IBJ1eH11H cnoco6oM, 

yBe,1J,OMJ1eH11e o nocTynneHHH 3a51snemrn, conep)Kamee BXO,ll,5ll.ll,HH pe111cTpau110HHbIH 

HOMep 3a5IBJ1eHv15l, ,l],aTy TIOJiyLfeHH5l 3a5lBJ1eHH5l, nepeYeHb HaHMeHOBaHl1H cpaHJ10B, 
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npencTaBJleHHbIX K HeMy )],0KyMeHT0B, )laTy 

ycnyr11. 

3.3.3.4. I1cnOJ1HeHI1e npouenyp, YK333HHb!X B nyHKTax 
,., ,., ,., I 
.J . .J . .J. ' 3.3.3.3 

3)lMHHHCTpaTHBHOfO pernaMeHTa, npH H3JlWll1H TeXHW-leCKOH B03MO)KHOCTH 

ocyw,ecTBJl5leTC5I B aBTOMaTw-IeCKOM pe)KHMe C HCTTOJlb3083HHeM 3BTOM3TH3v1pOB3HHOH 

HHtj)OpMaUHOHHOH CI1CTeMbl, npe)lH33HaLJeHHOH )lJl5I OK333HH5I rocynapCTBeHHblX H 

MYHHUI1TT3Jl6Hb!X ycnyr . 

3.3.3.5. A)lMI1HHCTpaTI1BHbie npouenypb!, ycTaHaBJlHBaeMble nyHKT0M 3.3.3 
a)lMHHHCTpaTHBH0ro pernaMeHTa, BbITT0JlH5ll-OTC5I s TeYeHHe 0)lH0ro pa6oLJero )lH5I co )lH5I 

nocTynnemrn 335IBJleHI15l Ha paccM0TpeH11e. 

Pe3yJTbT3T3MI1 BblTTOJlHeHI15I 3)lMI1HI1CTpaTI1BHbIX npouenyp 5IBJ15ll-OTC5l: npH H5IT61H 

Ha paCCM0TpeHHe K0MTTJleKT )l0KyMeHT0B HJlH npoeKT peweHH5I 06 0TKa3e B npHeMe 

)l0KyMeHT0B, He06XO)lHMblX )lJ15I npe)l0CT3BJleHH5I MYHHUHTTaJlbHOH ycnyrH. 

3 .4. HanpaBJ1em1e Me)KBe)l0MCTBeHHblX 3anpocos B opraHbJ, yL1acTBY1-0WHe B 

npe)lOCT3BJleHHH MYHHUHTT3JlbHOH ycnyrv1 

3.4.1. OcHOB3HHeM HaLJaJla BbITT0JlHeHI15I 3)lMHHHCTpaTHBHOH npoue)lypb! 

5IBJl5leTC5I no11yYem1e )l0Jl)KH0CTHb!M J1I1U0M (pa60THHKOM), ynoJlH0M0LJeHHbIM Ha 

BbITT0J1HeHI1e 3)lMHHvlCTpaTHBHOH npoue)lypbl, OT )l0Jl)KH0CTH0ro JlHUa (pa60THHKa), 

0TBeTCTBeHH0ro 33 npHeM )l0KyMeHT0B, npHH5ITbIX OT 335IBHTeJl5l )l0KyMeHT0B. 

)],omKHOCTHblM JlI1U0M (pa60THHKOM), 0TBeTCTBeHHbIM 33 Bbin0JlHeHHe 

3)lMJ.1Hl1CTpaTHBHOH npo:ue)lypbl, 5IBJl5IeTC5I ceKpeTapb McnOJIHHTeJlbHOro K0MHTeTa 

()lanee - )l0Jl)KH0CTH0e mmo, 0TBeTCTBeHH0e 33 HanpaBJ1eHI1e Me)l<Be)l0MCTBeHHbJX 

3anpoc0B). 

3.4.2. )],omKHOCTHOe JIH:U0, 0TBeTCTBeHH0e 33 HanpaBJ1eHI1e Me)KBe)l0MCTBeHHbIX 

3anp0C0B, cpopMv1pyeT 11 HanpaBJ15leT B 3JleKTpOHHOH cpopMe nocpe,ll,CTB0M CI1CTeMbl 

Me)KBe)l0MCTBeHH0r0 3JleKTp0HH0ro B33HMO)leHCTBH5I (npH 0TCYTCTBI1I1 TeXHI1LJeCKOH 

B03MO)KH0CTH - l1HblMH cnoco6aMH) 3anp0Cbl 0 npe,ll,0CT3BJleHHH )l0KyMeHT0B H 

CBe)leHHH, npe)lyCM0TpeHHbIX nyHKT0M 2.6.1 3)lMHHHCTpaTHBH0ro pernaMeHTa. 

A)lMJ.1HHCTpaTI1BHble npoue)lypbl, ycTaHaBm1BaeM6Je H3CT05IW11M nyHKT0M , 

BbITT0J1H5II-OTC5l B )leHb npl1H5ITH5l 335IBJleHH5l Ha paccM0TpeHHe. 

Pe3yJlbT3T3MH BbITT0JIHeHH5I 3)],MHHl1CTp3Tl1BHbIX npoue)lyp 5IBJ15II-OTC5I: 

HanpaBJleHHbie B opraHbl BJ13CTI1 11 (HJIH) TT0)lBe)l0MCTBeHHbJe opraHaM BJ13CTl1 

opraHI133UHH 3anp0Cbl. 

3.4.3. Cneu11aJII1CTbl IT0CT3BW,HK0B )laHHbIX Ha 0CH0BaHHI1 3anp0C0B, 

TT0CTYTTI1BWl1X LJepe3 CHCTeMy Me)KBe)l0MCTBeHH0ro 3JleKTp0HH0ro B3311MO)leHCTBH5l , 

npe)l0CTaBJl5II-OT 3anpaw11saeMbie )l0KyMeHTbl (11Htj)opMaUI11-0) HJ111 HanpaBJl5II-OT 

yse)l0MJleHH5I 06 0TCYTCTBHI1 )l0KyMeHTa H (111111) l1HCj)OpMa:U11H, Heo6XO)lHM6IX )lJ15I 

npenocTaBJTeHH5I MYHHUHTT3JlbHOH ycnyr11 ()laJlee - yse)l0MJleHHe 06 0TK33e ). 

A)lMl1Hl1CTpaTl1BHbie npoue)lypbl, ycTaHaBJll1BaeM6Je H3CT05IWHM nyHKT0M, 

Bbtn0J1H5II-OTC5l B TeLJem1e Tpex )lHeH co )lH5I nocTyn11ett115l Me)I<Be)l0MCTBeHHoro 3anpoca 

B opraH I1JlH opraHH33UHI-O, npenocTaBJl5II-OWHe )],0KyMeHT H HHcpopMaUHl-0, eCJlH HHbJe 



cpOKl1 f10,,QfOTOBKl1 11 HarrpaB11em151 OTBeTa Ha Me)KBe,,QOMCTBe HHblH 3anpo c He 

ycTaHOB11eHbl cpeII,epa11bHbIMl1 3aKOHaMH, npaBOBbIM l1 3KT3Ml1 ITpaB11Te11bCTBa 

Pocc1-1ticKOH <!>e,,Qepau1-11-1 11 rrp11H5ITblMI-1 B COOTBeTCTBI-11-1 C cpeII,epanbHblMI-1 33KO H3MI-1 

HOpManrnHhIMI-1 rrpaBOBbIMH 3KT3Ml1 Pecny6m1 Kl1 TaTapcTaI--1. 

Pe3y11hT3T3Ml1 BbIII011HeHH5I 3,,QMI-1Hl1CTp3Tl1BHblX npou,e,,Qyp 51BJ15IIOTC51: 

,,QOKyMeHTbI ( CBe,,QeHI-15!), Heo6XOJJ,11Mble ,,QJ1 51 npeII,OCTaBnemrn MYH11UI-1 TT3JlbHOH ycnyrn, 
111-160 yse,,QOMJ1eH11e 06 OTKa3e, HarrpasneHHbie ,,QQJ1)KHOCTHOMY n11uy, OTBeTCTBeHHOMY 33 

HanpasneH11e Me)KBe,,QOMCTBeHHbIX 3arrpocos. 

3.4.4. )],011)KHOCTHOe Jl11UO, OTBeTCTBeHHOe 33 HanpaBJ1eH1-1e Me)KBe,UOMCTBeHHblX 

3anpocos: 

no11y4aeT 3arrpaw1-1saeMbie Y.epe3 c11cTeMy Me)KsenoMCTBe1-1Horo 3J1eKTpo1-1Horo 

B3311MO,,QeHCTBl151 )lOKyMeHTbl (cBe,,QeH1151) , Heo6XOJJ,11Mble ,,QJ151 npe,UOCT3BJ1eHl15! 

MYHHUI-manbHOH ycnyni:, 111160 yBe,,QOMJ1e1-111e 06 OTK33e np11 OTCYTCTBl111 )lOKyMeHTa 11 

(111111) 11HcpOpMau1111; 

np11 H3JTl14111-1 OCHOB3HI-1H, npenycMOTpeHHbl X nyHKTOM 2.7.1 3)lMl1H11 CTp3Tl1BH Oro 

per11aMeHTa, nonroTaBmrnaeT npoeKT peweHH5I 06 OTKa3e s np11eMe noKyMeHTOB, 

H eo6xon11 MblX )lJ151 IT penocTaBJTeHl15I MYH 11 UH IT aJl bHOH yen yr 11. 

ITpoeKT peweHl15I 06 OTKa3e B npHeMe ,,QOKyMeHTOB, Heo6xo,,Ql1MblX ,,QJ151 

npenocTasnemrn MyH11u,11rraJ1bHOH ycnyr11, c yKaJaH11eM np11Y11H OTKa3a (B cnyyae, ecn11 

OCHOB3Hl151 ,,QJ151 OTKa33 B np11eMe ,,QOKyMeHTOB, Heo6XO,,Ql1MblX ,,QJ151 npeII,OCT3BJleHl151 

MYHl1UHTI3JlbHOH y cJ1yr11 , CB5I33Hbl C Hapywef-rneM ycTaHOBJ1eHHbIX Tpe6oBaHl1H K T3Kl1M 

)lOKyMeHTaM, OCHOB3Hl15I )],1151 OTKa3a B np11eMe ,,QOKyMeHTOB ,nomKHbl COII,ep)K3Tb 

11HcpopM3U11!0 0 H311MeH OBaHl111 ,,QOKyMeHTOB (11HcpopMau1111 , cseneHI-11-1), KOTOpbie He 

npencTaBJleHbl, conep)KaT He)lOCTOBepHble 11 (111111) npOTl1BOpe411Bble cse,ne HH51 , 

ocpopMJleHbl C HapyweHHeM ycTaHOBJleHHblX Tpe6osaH11H), 1-1anpaBJ151eTC51 Ha 

COfJ13COB3Hl1e B ycTaHOBJJeHHOM rrop5III,Ke rrocpe,UCTBOM Cl1CTeMbl 3J1eKTpOI-1HOro 

noKyMeHToo6opoTa. 

CorJ1acosaH11e npoeKTa peweH115I 06 OTKa3e s np11eMe ,noKyMeHTOB, Heo6xo,nv1MbIX 

)],1151 npe,nocrasJ1eH1151 MyH1111,11naJ1bHOH ycJ1yr1-1, ocyw.ecTBJ15IeTc51 B nop51)],Ke, 

npe,nycMOTpeHHOM nyHKTOM 3.5.3 3,,QMl1Hl1CTpaTl1BHOro pernaMeHTa. 

AJJ,Ml1Hl1CTpaTl1BHbie rrpoue,nypbl , ycTaHaBJJHBaeMbie H3CT051ll.J,l1M nyHKTOM , 

BblITOJTH5IIOTC51 B ,,QeHb rrony1.JeHl15I cse,,QeHHH no Me)KBe,,QOMCTBeHHblM 3anpocaM. 

Pe3yJlbTaTaMl1 Bb1ITOJ1HeHl15I a)],Ml1Hl1CTpaTl1BHbIX npou,e,LI,yp 51B1151IOTC51: 

,1],0KyMeHTbl (cse,LJ,emrn), He06X0,1],11Mble ,1],J1 51 npe,,QOCT3BJ1eHl151 MYH11U11ll3Jlbl-1011 ycnyr11, 

npoeKT pew eHl1 51 06 OTKa3e B npH eMe ,LJ,OKyMeHTOB, Heo6XO)ll1MbIX ,1],J151 npe)],OCT3BJ1eHl151 

MyH11u,1-1rraJ1bHOH yc11yr11. 

3.4.5. I1cnonHeH11e npoue,LI,yp, yKa3aHHbIX B ny1-1KTax 3.4.2 , 3.4.4 
3,1],Ml1Hl1CTpaTl1BH010 pernaMeHTa, rrp11 I-13J1114Hl1 TeXHl14eCKOH B03MO)KI-IOCTl1 

ocywecTBJ15I eTC51 B aBTOMaTl1LJeCKOM pe)Kl1M e C 11CITOJ1b3083I-IHeM 3BTOM3Tl1311p0B3I-IHOH 

11HcpopMaIJ,110HI-IOH Cl1CTeMhI , rrpeII,H33H34eHHOH ,,QJ151 OK333Hl151 rocy)],apcTBeHHblX 11 

MYHl1 UHIT3J1bHblX ycJ1y1, B TOM 411CJ1 e C MOMeHTa per11cTpau1111 3351BJ1eH 1151 B 

COOTBeTCTBHH c nyHKTOM 2.13 a,LJ,Ml1Hl1CTpaTl1BHOro pernaMeHTa. 
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3.4.6. MaKCHMaJlbHbIH cpoK BblTT0J1HeHl151 a,UMl1HHCTpaTHBHbIX npouenyp, 

yKa3aHHbIX B nyHKTe 3 .4 a,uMHHHCTpaTH BHoro pernaMeHTa, C0CTaBJ15leT TPH pa604HX 

,UH 51. 

3.5 . ITonroTOBKa pe3yJlbTaTa MYHHUHnaJlbH0iil ycnyrn 

3.5.1. OcHOBaHtteM HaYaJla Bbln0J1HeHH51 a,UMHHHCTpaTHBHOl1 npouenypbl 

5IBJ15IeTC51 nocTynneHtte OT ,UOJl)l(HQCTHOro JlHUa, OTBeTCTBeHHOro 3a Hanpasne1-1v1e 

Me)KBe,U0MCTBeHHbJX 3a11pocos, ,U0KyMeHT0B (cse,ueHHiil), Heo6xo,UHM61X ,UJ151 

11penocTasneH1151 MYHl1UJrnanbHOH ycnyrn. 

,UomKHOCTHbIM JIHUOM, OTBeTCTBeHHblM 38 BbITTOJlHei-rne anMHHHCTpanIBHOl1 

npouenypbr, 51BJ15IeTc5I ceKpeTapb l1cnonH11TeJ1bHoro K0MHTeTa (nanee - nomKH0CTHoe 

Jll1UO, OTBeTCTBeHHOe 3a 110,UfOTOBKY pe3yJ16TaTa npenocTaBJleHH5I MYHHLI,HnaJlbHOM 

yc11yrv1 ) . 

3.5.2. L(OJl)KHOCTHOe JlHU0, 0TBeTCTBeHH0e 3a nonroT0BKY pe3yJ16T8Ta 

npenocTasneHH5I MyH11u,11nanbHOH ycnyrw 

paccMaTpHBaeT Cq>OpMlilpOBaHHb!H K0MTTJleKT .U0KyMeHT0B, Heo6xonv1 MblX ,UJ151 

npenocTasneHH5I MYHlifUHnaJlbHOH ycnyrv1; 

nplif Bhl5IBJleHJ1l1 OCHOBaHHH ,UJ151 OTKa3a B npenocTaBJleHHH MYHHUHnaJlbHOM 

ycnyrv1, YK3.33HHbIX B nyHKTe 2.8.2 3,UMHHHCTpaTHBH0ro pernaMeHTa, nonroTaBJlHBaeT 

npoeKT peweHl151 06 0TK33e B 11penocTaBJ1eH1111 MYHHUHTT3JlbHOH ycnyrn; 

B cnyyae 0TCYTCTBH5! OCHOBam111 ,UJ151 0TK3.3a B npenocTaBJleHHH MYHHUHnaJ16HOl1 

ycnyr11, npenycM0TpeHHbIX nyHKT0M 2.8.2 a,UMHHHCTpaTHBH0ro pernaMeHTa, no HT0raM 

paCCM0Tpem,rn ,U0KyMeHT0B, Heo6xon11Mb]X ,UJ151 npenocTaBJleHH51 MYHHUHn3JlbHOl1 

ycnyrv1, nonroTasn11saeT npoeKT pe3ynbTaTa npenocTasneHH5! MYHHUHnaJlbHOH ycnyrn 

B C00TBeTCTBl1l1 C nonn yHKTaMH 1 - 3 nyHKTa 2.3. l 3,UMl1Hl1CTpaTl1BH0ro pernaMeHTa; 

Hanpasn5IeT rronroTosneHHbIH npoeKT pe3ynbTaTa npenocTasneHH51 

MYHHUHTT3Jl6HOH ycnyrH Ha cornacosaHHe B ycTaHOBJleHHOM nop51,UKe nocpe,UCTBOM 

Cl1CTeMbI 3JleKTp0HH0ro ,UOKyMeHT006opoTa. 

A,uMHHl1CTpaTl1BHbie npouenypbl, ycTaHaBJlHBaeMble H3CT051W,HM nyHKTOM , 

BblTT0JlH5ilOTC51 B TeYeHHe onHoro pa6oYero ,UH51. 

Pe3yJibT3T3Ml1 Bbll10J1Hemrn a,UMHHHCTpaTHBHblX npouenyp 51BJ151I-OTC51: npoeKT 

peweHH5! 06 0TK33e B npenocTaBJ1eHI1l1 MYHl1UHl13J16HOH ycnyrv1, cnpaBKH (BblnHCKH). 

3.5.3. CornacosaH11e H nonn11caHv1e npoeKTa pe3yJlbTaTa npenocTasneHH51 

MYHHLI,l1l1aJlbHOH ycnyr11 (nanee npoeKTbl .UOKyMeHTOB) ocyw,eCTBJ151eTC51 

PyKOBO,Ul1TeJleM l1cnoJ1HI1TeJ1bHOrO K0MHTeTa. 

ITonroTOBJleHHbie npoeKTbl ,UOKyMeHTOB, J1MeI-Ow,11e 33Me4aHJ15!, B03Bpaw,aI-OTC51 

Ha nopa6oTKY nv1uy, 0TBeTcTseHH0MY 3a nonroT0BKY pe3yJlbTaTa MyHv1uv1naJ1bHOM 

ycnyr11. Ilocne ycTpaHeHJ15I 3aMe'-13Hl1H npoeKTbl ,UOKyMeHTOB ITOBTOpHo nepenaI-OTC51 

,UJ15! cornaCOB3Hl15I H ITO,UTil1C3Hl151 . 

PyKOBO,UHTeJlb l1cnoJ1HJ1TeJ1bHOrO K0MHTeTa npv1 paCCM0TpeHHH npoeKT0B 

,U0KyMeHT0B nposep5IeT co6n10,ueHI1e 3,UMHHHCTp3Tl1BH0ro pernaMeHTa ,U0Jl)KH0CTHbIMH 

JIJ,1U8MH I1cnOJ1Hl1TeJI6HOro KOMl1TeTa B LJaCTH. cpOKOB Bbll10JlHeHl15! anMl1HH.CTpaTH.BHblX 
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npoue,ll,yp, 11x nocne,ll,0B3TeJ1bH0CT11 

ynonH0M0l..JeHHbIX ,ll,0mKH0CTHbIX J111U 

3J1eKTp0HH0ro ,ll,OKyMeHT006opoT3. 

11 TT0J1H0Tbl, H3J11141151 C0rJ13C0B3Hl1H 

l1cnoJ1Hl1TeJ1bHOrO K0Ml1TeT3 B Cl1CTeMe 

B cny1..Jae BburnneHtt5I H3pyweH11i1 B l..J3CTl1 cpoK0B BbITT0J1HeHl151 

TT0J1H0Tbl PyKOBO,ll,11TeJ1b 3,ll,Ml1H11CTp3Tl1BHblX rrpoue,ll,yp, 11X nocne,ll,0B3TeJ1bH0CTl1 11 

I1cnOJ1Hl1TeJ1bHOro K0MHTeTa 11H11U1111pyeT np11sneLieH11e K 0TBeTCTBeHH0CTl1 J111U, 

,ll,0TTYCTl1BWl1X HapyweHl151, B C00TBeTCTBl111 C nyHKT0M 4.3 3,ll,Ml1Hl1CTp3Tl1BH0ro 

pern3MeHTa. 

A,ll,M11Hl1CTp3Tl1BHbie npoue,ll,ypbl , ycTaH3BJ111B3eMble H3CT05IW11M nyHKT0M , 

Bb!TT0J1H51JOTC51 B Te4eH11e 0,ll,H0ro pa6o4ero ,ll,H51 . 

Pe3yJ1bT3TaMl1 BblTT0J1HeHl15f 3,ll,Ml1H11CTp3Tl1BHblX npoue,ll,yp 51BJ151fOTC51: peweH11e 

06 0TK33e B np11eMe ,ll,0KyMeHT0B He06XO,ll,11MblX ,ll,1151 npe,ll,0CT3BJ1eHl151 MYH11U11TT3J16HOH 

ycnynr, peweH11e 06 0TK33e B npe,ll,0CTasneH11H MYHHu11naJ1bHOH ycnyr11, cnpaBK3 

( Bb!TTl1CK3 ). 

3.5.4. l1cnoJ1HeH11e npoue,ll,yp , YK333HHbIX s nyHKT3X 3.5.2, 3.5.3. 
3,ll,Ml1H11CTpaT!1BH0ro pernaMeHT3, npH H3Jll1l..Jl111 TeXHl1L[eCKOH B03MO)KH0CTH 

ocyll.l,eCTBJl51eTC51 B aBT0M3TW-JeCK0M pe)Kl1M e C 11CTT0Jlb30B3HtteM 3BTOM3Tl1311p0B3HHOH 

11H<pOpM3U110HHOH. CHCTeMbI, npe,ll,H33Ha4eHHOH. ,ll,Jl51 0Ka3aH!151 rocy,ll,3pCTBeHHblX 11 

MYH11U11rI3JlbHbIX ycnyr. 

M3KCHMaJlbHbltt cpoK BbITT0JIHeHl151 3,ll,Ml1Hl1CTpaTl18HblX npoue,ll,yp, YK333HHbIX B 

nyHKTe 3.5. 3,ll,MHHl1CTpaTl1BH0ro perJl3MeHT3, C0CT3BJl51eT 0,ll,HH p360411H ,ll,eHb. 

3.6. Bb1,ll,a43 (H3np3BJ1em-re) 3351s11TeJ1JO pe3yJ1bT3T3 MYHHU11TT3J1bHOH ycnyr11 

3.6.1. OcHOB3H!1eM H34aJI3 BblTT0JlHeHH51 3,l],MHHHCTp3Tl1BHOH npou,e,ll,ypbl 

51BmleTC51 noJ1y4eH11e )],0J1)KH0CTHblM Jl11U0M, 0TBeTCTBeHHbIM 33 BblTT0J1HeH11e 

3)],M l1Hl1CTPaTHBHOH npoue,ll,ypbI, ,ll,0KyMeHT3, TT0,ll,TBep)K,ll,31-0Wero npe,ll,0CT3BJ1eHJ;1e 

MYHHUH TT3JlbHOH y cnyrtt. 

,D,omKHOCTHbIM Jl11U0M, 0TBeTCTBeH HblM 33 BbITT0J1HeHJ;1e 3,ll,M11HHCTp3TJ;IBHOH 

npoue,ll,ypbl , 51BJl51eTC5I ceKpeT3pb l1CrI0JlHH TeJ1bH0ro K0MJ;!TeT3 (,ll,3JTee - ,ll,0Jl)KH0CTH0e 

Jl11U0, 0TBeTCTBeHH0e 33 Bbl,l],31..JY (HanpaBJleHHe) ,ll,0KyMeHT0B ). 

3.6.2. ,D,omKHOCTHOe JIHU0, 0TBeTCTBeHH0e 33 Bbl,ll,34Y (H3TTp3BJ1eHJ;1e) 

,ll,0KyMeHT0B: 

o6ecne4WBaeT perttcTp3Ul1JO H BH eceHHe CBe,ll,eHWH 0 pe3yJlbT3Te npe,ll,0CT3BJleHl151 

MYHHU,J;ITTaJlbHOH ycnyr11 B TT0,ll,CHCTeMy Be,ll,eHl151 ,ll,0KyMeHT3UJ;I 11 aBTOM3TJ;l3J;lp0B3HHOH 

J;IH<pOpM3UHOHHOH CWCTeMbI , npe,ll,H33H3Li eHHOH ,ll,1151 0K33aHl151 rocy,ll,3pCTBeHH61X 11 

MYH11UMITaJlbHbIX y cnyr; 

v13sew,3eT 3a5IBHTeJI51 ( ero npe,ll,CT3B11Ten51) cnoco6oM, YK33aHHbIM s 3351BJleHww, o 

pe3yJlbTaTe npe,ll,0CT3BJTeHH5I MYHHUYITT3J1bHOH ycnyrw ];IO B03M0)KH0CTH nony4eHJ;l51 

pe3yJ1bTaT3 npe,ll,0CTaBJleHl15I MYHHUHTT3Jlb HOH ycnyr11 B McnoJ1Hl1TeJ1bHOM K0MJ;!TeTe 

l1J1l1 B M<DI.J,. 
l1cnonHeH1-1e npoue,ll,yp npw H an wm H B03MO)KH0CTl1 

ocyll.l,eCTBJ15IeTC5l B aBT0M3Tl1l..JeCK0M pe)KHMe C YICTT0J1b30B3HJ;leM 3BTOM3Tl13J;lp0B3HHOH 
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l1H{pOpMaI.I,l10HHOH Cl1CTeMbI, rrpe,LI,H33HaLfeHHOH D,n51 OK333Hl151 rocy,LI,apCTBeHHblX H 

MYHHUHTianbHbIX ycnyr. 

An,MI1HI1CTpaTI1BH6Ie npoue,LI,ypbl, ycTaHaBnHBaeMbie HaCTO51LI.I,11M nyHKTOM, 

B6InOflH511-0TC51 B TeLfeH11e O,l],I·lOrO pa6oLfero ,l],H51 co ,l],H51 no,LJ,n11caHI151 ,l],OKyMeHTa, 

51Bfl51J-OLI.I,e1OC51 pe3yJ1bT3TOM npen,ocTasneHl151 MYHHUHnanbHOH ycny1H, 

ynonHOMOYeHHbIM ,l],OJ1)KHOCTHbIM m1uoM YlcnonHHTenbHOro KOMHTeTa. 

Pe3yJ1hT3T3Ml1 B6InOnHeHl151 aD,MHHHCTpaTHBHblX npouen,yp 51Bfl511-0TC51: 

pa3MeLI.I,eHI1e CBe,LJ,eHHH O pe3yJ1bTaTe npe,LI,OCTaBneHI151 MYHHUHITanbHOH ycnyrn B 

HHcpopMa11,110HH6IX CHCTeMax, I13Bew,eHHe 3a51s11Ten51 (ero npe,LI,cTaBHTen51) o pe3yn6TaTe 

npe,LI,ocTaBneHH51 MYHI1UI1naJ1bHOM ycnyrH 11 cnoco6ax e1O nonr1eH1151. 

3.6.3. Tiop51,LI,OK BbID,acJ:H (HanpasneH115I) pe3yn6TaTa npe,LI,ocTasnemrn 

MYHHUHnanbHOM ycny1H: 

3.6.3.1. TTpH o6par.ueHl1I1 335IBI1Ten51 3a pe3yJ1bT3TOM MYHHUl1IT3flbHOH ycnyrH B 

M<t>U, pa6oTHHK M<t>U Bbin,aeT 335IBI1Ten1-0 pe3yJibTaT MYHHUHnanhHOH ycnyrn B cjJOpMe 

3K3eMnn5Ipa 3neKTpOHHOro )lOKyMeHTa Ha 6yMa)KHOM HOCHTene. no Tpe6osaHHI-O 

3a5IBIHen5I BMeCTe C 3K3eMnn5IpOM 3J1eKTpOHHoro D,OKyMeHTa Ha 6yMmKHOM HOCHTene 

eMy npe,LI,OCTaBn51eTC5I 3K3eMnn51p 3neKTpOHHOro ,ll,OKyMeHTa nyTeM ero 3anHCH Ha 

CbeMHhlM HOCI1TeJ1b I1H(pOpMaUl1l1 I1fll1 HanpaBneHI15I 3K3eMnn51pa 3J1eKTpOHHOro 

,l],OKyMeHTa no 3neKTpOHHOM nOLJTe B a,LI,pec 335IBI1Ten51. TTpl1 3anl1CH Ha CbeMHblH 

HOCl1TeJ1b I1H(pOpMaUHI1 11n11 HanpasneHl1H 3K3eMnn5Ipa 3neKTpOHHOro D,OKyMeHTa, Ha 

OCHOBe KOTOporo COCTaBneH 3K3eMnn51p 3neKTpOHHOrO ,ll,OKyMeHTa Ha 6yMmKHOM 

HOCHTene, no 3neKTpOHHOM nOLfTe I1,l],eHTl1YHOCTb TaKoro 3K3eMnn51pa 3neKTpOHHOro 

,l],OKyMeHTa 3K3eMnn5Ipy 3neKTpOHHOro ,l],OKyMeHTa Ha 6yMa)f<HOM HOCl1Tene 3aBep51eTC51 

ynOJ1HOMO'-IeHHblM COTPYD,HI1KOM C l1CnOnb3OB3Hl1eM ycrrneHHOH KBanHcpHUHp0B3HHOH 

3neKTpOHHOM ITOD,nl1Cl1. 

AD,MI1HI1CTpaTI1BHbie npoue,LI,yphI, ycTaHaBnHBaeMbie H3CTO5ILI.I,l1M nyHKTOM , 

BbinOJ1H5IJ-OTC5I B nop51,LI,Ke O'-Iepe,LI,HOCHI, B D,eHb np1166ITI15I 335IBI1TeJ151 B cpOKH , 

ycTaHOBneHHbJe pernaMeHTOM pa60Tbl M<t>LI,. 
Pe3yJ16T3T3Ml1 BbinOJ1HeHI151 3)lMI1HHCTpaTHBHbIX npouen,yp 51Bfl511-0TC51: tjmKC3UH51 

cpaKTa BbJD,aYH pe3yn6TaTa npe,LI,ocTasneHl151 MYHl1Ul1nanbHOH ycnyrl1 B AvIC M<t>U, 
pe3yJ1bT3T rrpen,ocTasneHI151 MYHHUI1ITanbHOJ1 ycnyrH , B6ID,3HH6111 335IBl1Tenl-O. 

3.6.3.2. Tipl1 06paLI.I,eHI1I1 335IBl1Ten5I 33 pe3yn6TaTOM MYHHUHITanbHOH ycnyrn 

4epe3 ED,11Hbll1, Pecny611I1KaHCKl1J1 nopTan 3351BI1Ten1-0 B fll1LfH6l11 Ka6HHeT 

aBTOMaTHYeCI(H HanpaBJ15IeTC5I 3neKTpOHH bll1 o6pa3 D,OKyMeHTa, 5IBfl511-0LI.I,eroc51 

pe3yJ1hT3TOM npe,LI,OCTaBnemrn MYHHU11ITanbHOH ycny111 , non,n11caHH6JM ycHneHHOH 

KBa1111cp11u11posaHHOM 3neKTpOHHOJ1 non,nHCbl-0 PyKOBOD,HTen5I J1cnoJ1Hl1TenbHOro 

KOMHTeTa. 

A)lMl1HI1CTpaTHBH6Je rrpoue,LI,ypbl, ycTaHaBn11saeM6Ie H3CTO5II.Ul1M nyHKTOM, 

Bbm OJ1H5IJ-OTC5I B D,eH 6 TT OD,ITI1 C3Hl15I D,OKYM eHTa, no,LJ,TBep)K,l],31-0LI.I,ero n pe,LI,OCTaBn eH l1 e 

(OTK33 B npe,LI,OCTaBneHl1l1) MYHI1I.J,11nanbHOl1 ycnyrn , ynonHOMOLfeHHbIM D,OmKI-IOCTHblM 

fl11UOM I1cnonH11TeJ1hHOro KOMHTeTa. 

Pe3ynbTaTaMI1 BbinOnHeHH5I 3,l],MHHHCTpaTHBHblX npouen,yp 51Bfl511-0TC51: 

HanpasneHHe (npe,LI,ocTasneH11e) c l1CITOJ1b3OBaH11eM ED,l1Horo, Pecny6nl1KaHcKoro 
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nopTarra 3a51mnemo noKyMeHTa, rr0LI,TBep)KLI,aJOllI,ero npenocTasnem1e MYHH u1,rnaJ1bHOti 

ycrryn1 (s TOM q11cne OTKa3 B rrpeLI,OCTaBnem,m MYHHUHTTaJlbHOH ycnyr11). 

3.6.3.3. ITpH o6palll,eHHH 3a51BHTeJI51 3a pe3yJibTaT0M MYHl1Uv!TTaJibHOti ycnyr11 B 

I1crrorrHHTenbHbIH KOMHTeT, LI,OJl)KHOCTHOe Jil1U0, 0TBeTCTBeHH0e 3a BbILI,agy 

(HanpasneHHe) LI,0KyMeHT0B, BbILI,aeT 3a51Bl1Temo pe3yJihTaT MYHl1LI,11TTaJlbHOH ycnyr11 . ITo 

Tpe6osamno 3a51Bl1TeJI51 BMeCTe C 3K3eMTTJI51p0M 3JleKTp0HH0ro LI,0KyMeHTa Ha 6yMmKHOM 

HOCHTerre eMy npeLI,0CTaBJI51eTC51 3K3eMITJl51p 3JleKTp0HHOro )],OKyMeHTa nyTeM ero 3an11c11 

Ha CbeMHblH H0CHTeJlb HmpopMaUHl1 HJil1 HanpasneHH.51 3K3eMTTJl51pa 3JleKTpOHH0ro 

LI,0KyMeHTa ITO 3JieKTpOHHOH rrocne B anpec 3a51BHTeJl51. 

ALI,MHHHCTpaTHBHbie npouenypbl, ycTaHaBJll1BaeMbie HaCT051llI,11M nyHKTOM, 

ocylll,eCTBJI51lOTC51 B nop51LI,Ke oqepeLI,H0CTH, B LI,eHb npM6bJTl151 3a51BHTeJl51 B COOTBeTCTBl111 

C TTpaBHJiaMH BHyTpeHHero Tpynosoro pacrrop51LI,Ka I1cnOJ1Hl1TeJlbHOfO KOMl1TeTa. 

Pe3yJihTaTOM BbIIIOJIHeHH51 aLI,MHHHCTpaTHBHbIX rrpouenyp 518Jl511-0TC51: cp11Kcau,1151 

cpaKTa Bb1,r:i:ac..i:i1 pe3yJibTaTa rrpe,r:i:ocTaBnem,rn MYHHUvrnanbHOH ycnyr11 B 

aBT0MaTii3HpOBaHHOH HH(pOpMaUHOHHOH CHCTeMe, npeLI,Ha3HaYeHHOH )],Jl.51 OKa3aHl151 

rocynapcTBeHHbIX H MYHHUHITaJTbHbIX ycnyr . 

3. 7. l1crrpasJTeH11e Texm1qecK11x ourn6oK 

3. 7 .1. B cnyqae o6Hapy)KeHH51 TeXHHqecKOH Ollll16KH B LI,OKyMeHTe, 51BJT511-0llI,eMC51 

pe3yJ1bTaTOM MYHHUHIIaJlbHOH ycJTyr11, 3a51BHTeJlb HarrpaBJT51eT B HcrroJlHHTeJlbHblH 

KOMHTeT: 

3a51BJleHHe 06 11crrpaBJ1eHHH TeXHMLJeCKOH OlllH6K11 (rrp11J10)KeH11e N~ 5 K 

HaCT051lll,eMy aLI,MHHHCTpaTHBHOMY perJTaMeHTy); 

LI,OKyMeHT, BbJLI,aHHbIH 3a51BHTeJTIO KaK pe3yJlbTaT MYHMUHITaJTbHOH ycnyr11 , B 

K0T0p0M conep)KHTC5I TeXHHqecKa51 Ollll16Ka; 

LI,OKyMeHTbl, HMelOlll,He 10p11n11.qecKyIO c11ny, CBHLI,eTeJTbCTBYJOllI,He O HaJll1LJl111 

TeXHHqecKOH OlllH6KH. 

3a5IBJ1eHHe 06 11.crrpaBJ1eHHH TexH11qecKOH OlllH6KH B CBeLI,eHH51X, yKa3aHHb!X B 

LI,OKyMeHTe, 5IBJ151IOllI,eMC51 pe3yJihTaTOM MYHHLI,11 naJlhHOH ycJTyr11, rronaeTC.51 3a51Bl1TeJleM 

(ynoJ1HOMOLJeHHhIM rrpeLI,CTaBHTeJieM) rroqTOBhIM OTnpasnem1eM (B TOM LJMCJle C 

11crrorrh30BaHHeM JJTeKTpOHHOH rroqTbI), n1160 qepe3 En11HbIH, Pecny6n11KaHCKHH nopTan 

HJll1 M<DU. 
3.7.2 . .IJ:oJ1)KHOCTHOe JIHUO, OTBeTCTBeHH0e 3a np11eM LI,0KyMeHT0B, ocymecTBJl51eT 

rrpHeM 3a51BJ1eHH5I 06 HCrrpaBJTeHHH TeXHHqecKOH OlllH6KH, perHCTp11pyeT 3a51BJ1eH11e C 

npHJTO)KeHHhIMH LI,OKyMeHTaMH l1 rrepenaeT HX LI,OJT)KHOCTHOMY Jll1UY, OTBeTCTBeHHOMY 33 

o6pa6oTKY LI,0KyMeHTOB . 

ALI,MHHHCTpaTHBHhie rrpouenyphl , ycTaHaBJTl1BaeMble HaCT051llI,11M nyHKTOM , 

BhlTT0J1H5II-OTC51 B TeqeHHe 0LI,H0f0 pa6oYero LI,H5I C LI,3Thl perncTpau,1111 3351BJ1emrn. 

Pe3yJ1hTaTaMH BbIIIOJ1HeHH51 aLI,MHHHCTpaTHBHhIX npouenyp 51BJ1511-0TC51: npHH51TOe 

11 3aper11cTp11poBaHHOe 3a51BJieHHe, HarrpaBneHHOe Ha paCCMOTpeH11e ,UOJl)KHOCTHOMY 

J1HUY, 0TBeTCTBeHHOMY 3a o6pa60TKY JJ:0KyMeHT0B. 
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3. 7 .3. ,l],omKHOCTHOe mni:o, OTBeTCTBeHHOe 3a o6pa6oTKY )],OKyMeHTOB, 

paccMaTpHBaeT )],OKyMeHTbI 11 B u.em1x BHecemrn 11cnpas11eHI1H B )],OKyMeHT, 

51BJ151I-OW,11HC51 pe3yJl6TaTOM npe)],OCTaBJleHl151 MYHl11J.J1naJ16HOH ycnyr11, ocyw,eCTBJl51eT 

npoue,1J,yp6I, npe)],yCMOTpeHHbie nyHKTOM 3.5 a)],MI1Hl1CTpaTI1BHOrO pernaMeHTa, H 

86I)],aeT 11cnpas11eHHblH )],OKyMeHT 3a51B!1TeJlI-O (ynoJlHOM04eHHOMY npe,1J,CTaB11Te111-0) 

JlH4HO no)], pOCf111Cb C H3b51T!1eM y 3a51B11TeJl51 (ynoJlHOM04eHHOro npe)],CTaBvtTeJl51) 

op11rnHaJ1a )],OKyMeHTa, B KOTOpOM CO)],ep)KHTC51 TeXHH4eCKa51 owv161<a, HJlH HanpasmIeT 

B a)],pec 3a51Bl1TeJl51 f1OYTOB6IM OTnpasneHHeM (nocpe)],CTBOM 3JleKTpOHHOH f104Tbl) 

TTl1CbMO O BO3MO)KHOCTl1 n onyYemrn )],OKyMeHTa npH npe,1J,OCTas11em-rn B 

HcnOJlHI1TeJlbHbll1 KOMHTeT op11r11Hana )],OKyMeHTa, B KOTOpOM CO)],ep)KHTC51 

TeXHH YeCKa51 ow116Ka. 

A,1J,Ml1HI1CTpaTHBHbie npou.e,1J,yp61, ycTaHaBJlHBaeMbie HaCTO51W,HM nyHKTOM , 

BhlCTOJlH51I-OTC51 B TeYeH11e ,ll,Byx pa60Yl1X )],HeH nocne o6HapyllieHH51 TeXHH4eCKOH 

ow116K11111111 rronyYemrn OT 111-06oro 3al1HTepecosaHHoro 11111.1.a 3a51s11eHH51 o )],onyweHHOH 

OillM6Ke. 

Pe3yJl6TaTaMJ1 BbinOJ1HeHl151 a)],Ml1HHCTpanrnHblX npou,e,1J,yp 51BJ151I-OTC51: BbI)],aHHbIH 

(HanpasneHHbIH) 3a51Bl1TeJlI-O )],OKyMeHT. 

4. TiopHAOK H <f>opMhl KOHTpOJlH 33 npeAOCT3BJleHHeM MYHHUHU3JlbHOH 

ycJ1yru 

4.1. Tiop51,ll,OK ocywecTBJleHJrn TeKyw,ero KOHTpo1151 3a co6111-0,1J,eH11eM 11 11cnonHeH11eM 

OTBeTCTBeHHbIMl1 ,ll,OJllliHOCTHblMl1 Jll1U,aM11 f10JlO)KeHHH a,l],MHHHCTpaTHBHOrO 

pernaMeHTa H l1HbIX HOpManrnHbIX rrpaBOBbIX aKTOB, ycTaHaBJ1l1BaI-OW,HX Tpe6osaHI151 K 

npe)],OCTaBJleHHI-0 MYHHU.MCTaJTb HOH ycnyrtt, a TaK)Ke np11H51Tl1eM 11Ml1 peweHHH 

KoHTp011b 3a ITOJlHOTOH 11 KaYeCTBOM npe,1J,OCTaBJ1eHI151 MYHl1U.l1TTaJlbHOH ycnyrn 

BKJlI-OYaeT B ce651 Bb151BJieH11e 11 ycTpaHeH11e HapyweHHH npas 3a51BHTenei:1, npose,1J,eH11e 

nposepoK co6111-0,ll,eHI151 rrpou,e,1J,yp npe,1J,ocTasneHH51 MyHv11.1.v1na11bHOH ycnyrn, 

f1O,ll,fOTOBKY peweHl1H Ha )],eHCTBI151 (6e3,ll,eHCTBHe) )],OJl)KHOCTHblX JlHLI, opraHa MeCTHOro 

caMoyrrpasneH 1151. 

<DopMaMI1 KOHTpO1151 3a co6JII-O)],eHI1eM HCf1OJlHeHH51 3)],MHHHCTpaTHBHblX 

npou,e,1J,yp 51BJ151I-OTC51: 

1) npOBepI<a 11 cornacosaH11e rrpoeKTOB )],oKyMeHTOB no npe,1J,ocTasneHHI-O 

MyH11u,11naJ1bHOH yc11yr11; 

2) npOBO,ll,l1Mbie s ycTaHOBJleHHOM nop51)],Ke nposepKH Be)],eHH51 

,1J,e11onpo113BO,ll,CTsa; 

3) npose,1J,eH11e B ycTaHOBJleHHOM nop51)],Ke KOHTpO116HbIX nposepoK co611I-0,1J,eHI151 

npou,e,1J,yp npe,1J,ocTas11eHI151 MyH111.1.11na11bHOH yc11yr11. 

B u,eJ151X TeKyw,ero KOHTpO1151 l1CCTOJlb3YI-OTC51 CBe,ll,eHl151, HMeI-Ow,11ec51 B 

3JleKTpOHHOH 6a3e ,l],aHHblX, cnyllie6Ha51 KoppecrrOH)],eHUH51, ycTHa51 vi f1HCbMeHH351 

11HlpOpMaU.1151 )],OJllliHOCTHbIX Jll1U, ocyw,eCTBJ151I-OW,l1X BbinOJlHeHHe a)],MHHHCTpaTHBHbIX 

npoue,ll,yp, )KypHaJlbl yYeTa COOTBeTCTBYI-OW,HX )],OKyMeHTOB 11 ,ll,pyrvie CBe,ll,eHl151. 
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,[(m1 ocymecTBJiemrn: K0HTpo1rn 3a coBepwem1eM nei1cTBl1H np11 npenocTaBneH1111 

MYHHUHnaJihHOH ycJiyr11 H np11H5IT1-rn peweH1111 pyK0B0LJ.HTemo opraHa MeCTH0ro 

caMoynpasneHH5I npencTaBJ15llOTC5I cnpaBKH o pe3ynbTaTax npenocTasneHtt51 

MyH11u11nanhH011 ycnyrn. 

0 CJ1yt-Ia5IX l1 npHLJl1H3X H3pyweHH51 cp0K0B, nocnenoB3TeJibH0CTl1 11 conep)K3Hl151 

3)],Ml1Hl1CTp3THBHhIX npouenyp LI.OJI)KHOCTHhie JIHU3 HeMenneHHO m -14>opM11py10T 

pyK0B0LJ.HTen51 opr3H3, npenocT3BJI51lOlll.ero MYHHUHn3JihHYlO ycnyry, 3 T3K)Ke 

npennpHHl1M3lOT cp0LJHhie Mepbl no ycTp3HeHl1lO H3pyweHl111. 

TeKylll.HH K0HTp0Jih 33 co6nioneHHeM nocnenoB3TeJ1bH0CTH nei1CTBl1H, 

onpeneneHHb!X 3LlM11HHCTp3THBHblMH npouenyp3MH no npenocT3BJieHl1lO 

MYHHUl1IT3JibHOH ycJiyr11, ocymecTBJI5IeTc5:I 33MeCTl1TeneM pyKoB0LI.HTem1 opr3H3 

MeCTH0r0 C3Moynp3BJiemur, 0TBeTCTBeHHblM 33 opr3Hl133U11l0 p360Tbl no 

npenocT3BJ1eHHlO MYHl1Ul1n3J1bHOH ycnyr11, H3Y3J16HHK0M 0TLJ.eJI3, ocywecTBJ151lOWero 

opr3Hl133U11l0 p360ThI 110 npenocT3BJieHl1lO MYHHU11IT3J1hH011 ycnyrH. 

ITepeYeHh Ll0Jl)KH0CTHhIX J111U, ocywecTBJ15llOllJ.11X TeKyw1111 K0HTp0Jib, 

ycT3H3BJ111B3eTC51 nono)KeHl15IMl1 o CTPYKTYPHhIX nonp33neneH1151x opraH3 MeCTHoro 

C3Moynp3BJieHH51 H nomKHOCTHhIMl-1 pern3MeHT3Ml1. 

4.2. CTop5ILI.OK H nepH0LI.lf'-lH0CTh ocymecTBJ1eHJ15I 11J13H0BblX H BHenJ13H0BhIX nposepoK 

110J1HOTbl 11 KaYeCTBa npenocTaBJ1eHl15I MYHl1UtrnaJ1bHOH ycnyrH, B TOM 4HCJ1e nop51LJ.OK 

H cpopMhl KOHTpOJI51 3a TIOJIHOTOH H K34eCTBOM rrpenocT3BJieHl151 MYHHUHn3JibH011 

ycnyrv1 

4.2.1. KOHTpOJlh 33 TIOJ1HOT011 11 KaLJeCTB0M npenocTaBJieHH5:I MyH11u11naJ1bHOH 

ycJiyr11 ocywecTBJ15:leTc5! B cpopMax: 

1) nposeneHtt5I npoBepoK; 

2) paCCM0TpeHl15I )K3Jl06 335IBHTeJieH Ha nei1CTBl15l (6e3neHCTBl1e) 

HcnOJIHttTeJlbHOro K0Mv!TeTa, a T3K)Ke 11X LI.0JI)KH0CTHb!X J111U, MYH11U11113J16Hb!X 

cny)I<allJ.ttX. 

4.2.2. 8 ueJI5IX ocymecTBJieHH51 K0HTP0JI51 33 ITOJIHOTOH 11 K3LfeCTB0M 

npenocTaBneHl15I MYH11Ul111aJ1hHOH ycnyrH npoB0LJ.5ITC51 nJiaH0Bbie 11 BHennaH0Bble 

npoBepKtt. ITop5ILJ.OK 11 nepH0LJ.HYH0CTb ocyw.ecTBJieHH5I nnaH0Bh!X nposepoK 

ycTaHaBJIHBaeTC5l TIJ13H0M p360TbI l1c110J1HY1TeJihHOro K0MHTeTa. Tip11 npoBepKe MoryT 

paccMaTpHB3ThC5I see B0Tip0ChI, CB5I33HHhie C npenocTaBJieHtteM MYHHU11naJ1bHOH 

ycJiyrH (KOMTIJleKCHhie npoBepKH), 11JIH OTLI.eJihHh!H B0npoc, CB5133HHhIH C 

npenocTasneHHeM MyH11u11nanhHOH ycJiyn1 (TeMaT11LJecK11e nposep1rn ). CTposepKa T3IOKe 

M0)KeT np0B0)],l1ThC5I no KOHKpeTHOH )KaJ106e 335IBHTeJ151. 

4.2.3. BHennaHOBbie rrposepK11 npoB0LJ.5ITC51 B CB51311 C nposepKOH ycTpaHeHl151 

paHee Bb151BJ1eHHblX HapyweHl1H 3LJ.Ml1Hl1CTp3Tl1BH0r0 perJiaMeHTa, 3 TaK)Ke B cnyYae 

noJiyYeHJ151 )I<ano6 335IBHTeJiei1 Ha nei1cTBH51 (6e3nei1cTBHe) J1cnorn-111TenbHOro 

K0MHTeTa, a T3K)Ke HX LI.0JI)KH0CTHhIX JIHU, MYHHu11naJ1bHbIX cJ1y)Kaw11x. 

4.2.4. Pe3yJihT3Thl nposepK11 ocpopMJI51lOTC5I B s11ne aKTa nposepK11, B K0T0p0M 

yKa3bTBafOTC5I BbI5IBJleHHbie HeJJ:OCTaTKl1 11 npeL{Jl0)KeHl151 no 11X ycTpaHeHl-11-0 . 
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4.3. OTBeTCTBeHHOCTh )],OJDKHOCTHblX JlHU opraHa, npenocTaBJ1511-0W,ero 

MyH11u11naJ1bHY1-0 ycnyry, 3a peweHH51 11 neikTBH51 (6e3,UeHCTBHe), np11H11MaeMb1e 

(ocyw,eCTBJ15IeMbie) HMH B xone npenocTaBJleHJ-151 MYHHUHOaJlbHOH ycnyr11 

I1o pe3yJ1bTaTaM nposeneHHhIX nposepoK B cnyYae Bbl5IBJ1eH1151 HapyweH11H npas 

3a5IBHTeJ1eH BHHOBHbie J1HUa npHBJ1eKaIOTC51 K OTBeTCTBeHHOCTH B COOTBeTCTBl111 C 

3aKOHOJJ,aTeJ1bCTBOM Pocc11i1cKOH <l>eJJ,epau1111. 

PyKOBO,UHTeJ1b opraHa MeCTHOro caMoynpaBneHH51 HeCeT 0TBeTCTBeHHOCTb 3a 

HecsoeBpeMeHHOe paCCMOTpeHHe 3a5IBJleHHH. 

PyKoBO.UHTenh (3aMeCTHTeJib pyKoson11Te1rn) CTPYKTypHoro nonpa3.ueneH1151 

opraHa MeCTH0ro caMoynpaBJ1eHH51 HeCeT 0TBeTCTBeHH0CTb 3a HecsoespeMeHH0e l1 (11nv1) 

HeHa,UJ1e)Karn,ee BhinOJ1HeHI1e aJJ,MHHHCTpanmHblX neHCTBHH, yKa3aHHblX B pa3,Uene 3 
a,[{MI1HI1CTpanrnttoro pernaMeHTa. 

,II,omKHOCTHbie mma l1 HHbie MYHHUHDaJlbHble CJ1y)l(aw11e 3a peweHH51 vi ,UeHCTBH51 

(6e3neikTBI1e ), npHHHMaeMbie ( ocywecTBn5IeMbre) B xone npenocTasneHH51 

MYHHUHOaJlbHOH ycJ1yr11, HecyT OTBeTCTBeHHOCTb B ycTaHOBJleHHOM 

3aKOHO,UaTeJ1bCTBOM nop51,UKe. 

4.4. I10J10)KeHH51, xapaKTep113y1-0rn,He Tpe6osaHJ151 K nop51.LlKY l1 cpopMaM K0HTp0J151 3a 

npeJJ,OCTaBJ1eHI1eM MYH11UI1TiaJ1hHOH ycnyr11, B TOM 4l1CJle co CTOp0Hbl rpmK,lJ,aH, 11X 

06be,UHHeH:11j;j 11 opraHH3aUHH 

KoHTpOJib 3a npenocTaBJ1eHI1eM MYHHUHnaJibHOH ycnyr11 co CTOp0Hbl rpa)K,lJ,aH , HX 

o6be,UHHeHHH I1 opraHH3aUHH, ocywecTBJ15IeTC51 nocpe,UCTBOM OTKpb!TOCTl1 

ne51TenbH0CTH opraHa MeCTHoro caMoynpasneHH51 np11 npenocTasneH1111 

MYHHUHTTaJibHOH ycnyrH, TIOJ1Y1-feHH51 TIOJlHOH, aKTyaJibHOH l1 ,UOCTOBepHOH 11Hq:>OpMaUHl1 

0 rrop51,UKe rrpenocTaBJleHJ151 MYHHUHTiaJibHOM . ycnyr11 l1 B03M0)l(H0CTH nocy.ue6Horo 

paccMoTpeHH51 06pawem1i1 ()l(aJio6) B npouecce npenocTasneHH51 MyH11u11naJ1bHOH 

ycnyr11. 

5. ,[(ocyJJ.e6HhIH (BttecyJJ.e6tthltt) nopHJJ.OK 06maJ10BaHHH pernettuii u JJ,ettcTBHH 

(6eJJJ,ettcTBHH) opratta, npeL1,0CTaBJ1H10w,ero MyttuuunaJJbHYIO ycJJyry, 

MHOro<l>yttKQHOH3J1bHOro QeHTpa npeJJ,OCT3BJ1eHHH rocyJJ.apCTBeHHbIX H 

MYHHQHU3J1bHbIX ycJJyr, opraHH33QHH, yKaJaHHbIX B l.f3CTH 1.1 CT3TbH 16 
<l>eJJ,epaJJbHOro JaKOHa .M!210-<f)3, a TaKJKe HX JJ,OJ1JKHOCTHbIX J1HQ, 

MYHHQHil3J1bHbIX cJJymaw,ux, pa60THHKOB 

5.1. 3a5IBHTeJIH HMeIOT npaB0 Ha 06)1(aJI0BaHI1e B nocyne6HOM nop51.LlKe peweHHH 

11 nettCTBHM (6e3.}].ettCTBI151) opraHa, rrpenocTaBJ15IIOW,ero MYHH UH0aJibHYl-0 ycnyry ' 

,U0Jl)l(HOCTHOf'O JIHUa opraHa, npenocTaBmnorn,ero MYHHUHTiaJlbHYl-0 ycnyry ' 

MyH11u11naJibHoro cny)Kaw,ero, pyKoson11TeJI51 opraHa, npenocTaBn5IIOWero 

MYHHUHTiaJlbHYl-0 ycnyry, MHOrocpyHKUHOHaJlbHOrO ueHTpa, pa6oTHHKa 
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MHOrocpyHKUl10HaJibHOfO ueHTpa, opraHl13aU11H, npe,nycMOTpeHHbIX YaCTbl-0 1.1 CTaTbl1 
16 <!>e,nepaJJbHOfO 3aKOHa N2 210-<!>3, a TaK)Ke l1X pa60THl1KOB. 

3a51B11TeJJb MO)l{eT o6paTl1TbC51 C )KaJJ060H, B TOM L!vlCJie B cne,nyl-OW,l1X cnyya51x: 

1) Hapywem1e cpoKa per11cTpaum-I 3anpoca o npe,nocTasneHv1v1 MyHv1u,v1nanbHOH 
yc11yrv1, 3arrpoca, yKa3aHHoro B cTaTbe 15.1 <!>e,nepanbHOro 3aKoHa N2 210-<!>3; 

2) HapyweHv1e cpoKa rrpe,nocTasnemrn MyHv1u,11naJJbHOH yc11yrv1. B yKa3aHHOM 
cnyYae ,nocy,ne6Hoe (sHecy,ne6Hoe) 06>I<a.nosaHv1e 3a51Bl1TeneM pewettv1H v1 ,neHCTBl1H 

(6e3,nei1CTBI151) MHOrocpyHKUHOHaJTbHOro ueHTpa, pa60THl1Ka MHOrocpyHKUl10HaJibHOro 

ueHTpa B03MO)l{HO B cnyY.ae, ecm:1 Ha MHorocpyHKU110HanbHbIH uettTp, pewemrn 11 

,neHCTBI151 (6e3,neHCTBI1e) KOTOporo ofoKa11y1-0TC51, B03JIO)KeHa cpyH KUl151 no 

npe,nocTaBJTeHI-11-0 COOTBeTCTBYI-OW,11X MYHl1Ul1nanbHb!X ycnyr B nonHOM o6beMe B 
nop51JJ,Ke, orrpe,neneHHOM Y.aCTbl-0 1.3 CTaTbl1 16 <!>e.n:epanbHOfO 3aKOHa N2 210-<!>3; 

3) Tpe6osam1e y 3a51B11TeJI51 )],OKyMeHTOB l1Jll1 l1HcpOpMaLJ,Hl1 nv160 ocyw,eCTBJieHl151 

.n:eHCTBHH, npe,ncTaBneH11e HJIH ocyw,eCTBJieHl1e KOTOphlx He npe,nycMOTpeHO 

HOpMaTHBHb!MH npaBOBbIMH aKTaMl1 PocCl1HCKOH <l>e.n:epauv1v1, HOpMaTHBHb!Ml1 

npaBOBb!Ml1 aKTaMH Pecny6nmrn TaTapcTaH, MYHl1LJ,l1nanbHblMl1 npaBOBblMl1 aKTaMH )lJ151 
npe,nocTasneHl151 MyH11u,v1naJ1bHOH ycnyrn; 

4) OTKa3 B npHeMe .LJ:OKyMeHTOB, npenocTasneH11e KOTOpbIX npenycMOTpeHO 

HOpMaTHBHb!Ml1 rrpaBOBbIMH aKTaMl1 PocCHHCKOH <l>e,nepauv111, HOpMaTHBHblMl1 

npaBOBblMH aKTaMH Pecny611I1Kl1 TaTapcTaH, MYHHLJ,HnanbHblMl1 npaBOBbIMl1 aKTaMl1 )],JI51 

rrpe.n:ocTasneHl151 Mytt11u11.rranbHOH yc11yr11 , y 3a51sv1Ten51; 

5) OTKa3 B npe,nocTaBJTeHHH MYHHUl1I1aJlbH011 yc11yn1, eCJTl1 OCHOBaHl151 OTKa3a He 

rrpe,nycMOTpeHbI cpe.n:epaJTbHbIMH 3aKOHaMl1 l1 npHH51Tb!Ml1 B COOTBeTCTBl1H C Hl1Ml1 

l1Hb1Ml1 HOpMaTHBHblMl1 rrpaBOBbIM11 aKTaMv! PoccHHCKOH <t>enepauv1v1, 3aKOHaMl1 11 

l1HbIMl1 HOpMaTHBHblMH rrpaBOBbIMH aKTaMl1 Pecny6nHKl1 TaTapcTaH, MYH11Ul1naJTbH6IMl1 
npaBOBhIMH aKTaM11 . B yKa3aHHOM cnyyae ,nocy,ne6Hoe (sHecy,ne6Hoe) ofo1rnnosaHv1e 

3a51Bl1TeneM peweHHH l1 )],eikTBHH (6e3JJ,eHCTBl151) MHOrocpyHKUMOHaJibHOro ueHTpa, 

pa6oTHHKa MHOrocpyHKUHOHaJTbHOro ueHTpa B03MO)KHO B cny4ae, ecnv1 Ha 
MHOrocpyHKUMOHaJTbHbIH ueHTp, peweHl151 l1 ,nei1CTBvl51 (6e3,neHCTBl1e) KOTOporo 

ofoKanyl-OTC51, BO3JIO)l{eHa cpyHKUH51 no npe,nocTaBJTeHHl-0 COOTBeTCTBYI-OW,l1X 

MYHHLJ,HnaJTbHbIX ycnyr B TTOJTHOM o6beMe B nop51,D,Ke, onpe,1J,eneHHOM YaCTbl-0 1.3 CTaTbl1 

16 <l>e,nepanbHoro 3aKoHa N2 210-<!>3; 

6) 3aTpe6osaHHe C 3a5IBHTeJT5I npl1 npe,nocTasneHHH MYHHUl1flaJibHOl1 ycnyrH 

nnaTbl, He npe,nycMOTpeHHOH HOpMaTHBHbIMl1 npaBOBblMl1 aKTaMH Pocc1111CKOH 

<!>e.n:epa11,11H, HOpMaTMBHbIMH npaBOBbIMH aKTaMv! Pecny6nHKl1 TaTapcTaH, 

MYHHU11TTaJTbH6IMI1 npaBOBblMH aKTaMH; 

7) OTKa3 opraHa, npe,nocTaBJT511-0W,ero MYHHLJ,MnaJJbHYl-0 ycnyry , )],OmKHOCTHoro 

n11ua opraHa, npe,nocTaBJI511-0w,ero Myr1v1u11nanbHY1-0 ycnyry, MHorocpyr1Kuv10HanbHoro 

ueHTpa, pa60THJ1Ka MHOrocpyHKUHOHaJTbHOro u,eHTpa, opraHl13aUMH, npe,nycMOTpeHHbIX 

4aCTbl-O 1.1 CTaTbl1 16 <l>e.n:epaJTbHOfO 3aKOHa N2 210-<1>3, l1Jll1 HX pa60THl1KOB B 

HCnpasneHJ1J1 ,nonyw,eHHbIX l1MJ1 oneYaTOK J1 ow1160K B BbI)],aHHblX B pe3yJibT3Te 
npenocTas11eH1151 MyH11uvmanhH011 ycnyrH noKyMeHTax nH6o 1-1apywer111e 

ycTaHosneHHoro cpoKa TaKHX 11cnpasnett11H. B yKa3aHHOM cnriae .n:ocy,ne6Hoe 
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(sHecy,1J.e6Hoe) ofoi<aJ10Bam1e 3351BHTe11eM peweH11H 11 LI,ettcTBHH (6e3LI,ei1cTB1-rn) 

MHoroq)yHKU110Ha11bHOro ueHTpa, pa60THl1Ka MHOrocpyHKU110H3116HOro ueHTpa 

B03M0)KH0 B c11yLJae, ec1111 Ha MHOrocpyHKU110Ha11bHblH ueHTP, peweHl151 11 LI,eHCTBl151 

(6e3LI,eHCTBHe) KOToporo ofo1<a11yl{)TC51 , B03110)KeHa cpyHKLl,1151 no npeLI,OCTaB11eHl1l{) 

C00TBeTCTBYfOLUHX MYHHUHna11bHbIX yc11yr B n011H0M o6beMe B nop51LI,Ke, onpeLI,e11eHH0M 

YaCTbfO 1.3 CT3Tbl1 16 <!>eLI,epa11bHOro 33K0Ha N2 210-<!>3; 

8) HapyweHHe cpoKa 111111 nop51LI,Ka Bbl)],3411 )],0KyMeHT0B no pe3Y116TaTaM 

npeLI,ocTas11eH1151 MyH11u11naJ1bHOH yc11yrn; 

9) np11ocTaH0BJ1eH11e rrpeLI,0CT3B11eHl151 MYHl1Ll,IH13116HOH yc11yrn, ec1111 0CH0BaHl151 

rrp110CT3HOB11eHl151 He npe.uycMOTpeHbl cpe,nepanbHblM11 33KOH3MM 11 rrpMH51TblMl1 B 

COOTBeTCTBl111 C HI1Ml1 I1HbIMl1 HOpM3Tl18HbIMI1 npaBOBbIMH aKT3MI1 PocCl1HCKOH 

<!>e,nepau1111, 33KOH3MI1 vi HHbIMH HOpMaTvJBHbIMl1 npaBOBbIMI1 3KT3Ml1 Pecny61111K11 

TaTapcTaH, MYHMUHIIaJibHblMvl rrpaB0BbIMH 3KT3Ml1. B yKa3aHH0M c11y11ae LI,ocyLI,e6Hoe 

( BHecy )].e6Hoe) 06)K3110B3Hl1e 3351BvJTe11eM peweHl1H I1 nei:1cTBI1H (6e3LI,eHCTBl151) 

MHOrocpyHKUHOH311bHOro ueHTpa, pa60THl1Ka MHOrocpyHKU110H3116HOro ueHTpa 

B03MO)KH0 B c11y11ae, ecJ111 Ha MHorocl)YHKUHOHaJibHbIH ueHTp, peweH1151 I1 LI,ei:1cTBH51 

(6e3,UeHCTBI1e) K0T0poro ofoKaJiyl{)TC51, B03J10)KeHa cpyHKLl,1151 no npeLI,0CT3BJleHHfO 

C00TBeTCTBYl{)lll.HX MYHI11lHI13JlbHblX yc11yr B n0JlH0M o6beMe B I10p51LI,Ke, onpeLI,e11eHH0M 

LJ3CTbl{) 1.3 CT3TbI1 16 <!>eLI,epa11bHOro 33K0Ha N2 210- <!>3. 

10) Tpe60BaH11e y 335IBI1Te1151 np11 rrpeLI,0CT3BJleHl1H MYHHUHIT3116HOH yc11yr11 

)],OKyMeHTOB I1Jlvl I1Hq)OpM3Ul1H, OTCYTCTBl1e H (v11111) He,UOCTOBepHOCTb KOTOpbIX He 

YK33bIB311I1Cb npI1 rrepBOHaYa11bHOM OTK33e B rrp11eMe ,UOKyMeHTOB, He06X0)],11MbIX 11,11 51 

npeLI,0CTaBJ1eH1151 MYHHUHTiaJThHOH ycJ1yr11, 111160 B npeLI,ocTas11eHI111 MyH11u11na116HOH 

ycJ1yr1-1, 33 HCKJll{)LieHvJeM CJ1y11aeB, rrpeLI,yCM0TpeHHbIX nyHKT0M 4 LJ3CTl1 1 CT3Tbl1 7 
<!>e,L1.epaJ16Horo 3aK0Ha N2 210-<!>3. B yKa3aHH0M c11y11ae nocyne6Hoe (BHecyne6Hoe) 

06)KaJ10BaH11e 3a51BHTe11eM peweHHH 11 ,lJ.eHCTBHH (6e3LI,ei1cTBH51) 

MHOrocpyHKUMOHaJibHOro ueHTpa, pa60THl1Ka MHorocpyHKU110H3116HOI'O ueHTpa 

B03MO)KH0 B c11yqae, ec;rn Ha MHOrocpyHKUJilOH3J16HbIH ueHTp , peweHI151 Ji! neHCTBl-151 

( 6e3,neHCTBI1 e) K0T0poro ofoJ<aJiyl{)TC51, B03JI Q)KeH a cpyH KLl,1151 n 0 n pe,nocTaB11 eH H fO 

C00TBeTCTBYfOlll.11X MYHHUHTTa11bHbIX yc11yr B I1011H0M o6beMe B nop511lKe, onpene11eHH0M 

LiaCTbl{) 1.3 cTaThl1 16 <!>e,L1.epa11hHoro 3aKoHa N2 210-<!>3. 

5.2. )Kano6a TI0)],aeTC51 B TTl1CbMeHHOM cpopMe Ha 6yMmKHOM H0CHTe11e, B 

311eKTpOHHOH cpopMe B opraH, npe,L1.ocTaB1151l{)lUI1H MyHv1uv1naJ16HYl{) yc11yry, 

MHOrocpyHKUHOH3J16HbIH ueHTp 111160 B COOTBeTCTBYfOLUHH opraH rocynapcTBeHHOH 

B113CTI1 , 51B1151f0lll,l1HC51 r1pe11,11Te11eM MHOrocpyHKUHOHaJibHOro ueHTpa (na11ee 

y4pe,nHTel1b MHOrocpyHKU110H311bHOro ueHTpa), a TaK)Ke B opraHH33Ul1H , 

npenycM0TpeHHbie l-J3CTbl{) 1. 1 CT3TbH 16 <!>enepa11bHOro 33K0Ha N2 210- <!>3. )Kano66I Ha 

peweHl151 11 )],ei1cTBl151 (6e3)],eHcTBHe) pyKoB0)],HTem1 opraHa, npe)],ocTaB1151fOLUero 

MYHMUHTia11bHYfO yc11yry, TI0)],3l{)TC51 B BbIWeCT051lll,l1H opraH (npI1 ero H31111YHH) 111160 B 

c11yLJae ero OTCYTCTBl151 paccMaTp11Bal{)TC51 Henocpe)],CTBeHHO PYKOBOll,I1Te11eM opraHa, 

npe,nocTaB115Il{)lll,ero MyH11u11naJibHYfO yc11yry . )Ka110661 Ha peweI-11151 1-1 ,nei1cTBH51 

(6e3ne11cTBHe) pa60Tm1Ka MttorocpyttKu11otta11bHoro uettTpa noLI,aK)TC51 py1rnsonwreJ1 K) 

3TOI'O MHOrocpyHKIU10HaJ1bHOfO ueHTpa. }Ka1106bI Ha pewemrn 11 )leHCTBl151 
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(6e3neikTBHe) MHOrocpyHKUI10Ha11hHOro ueHTpa nonaJ-oTC51 rIpe.L1,1,1Te111-0 

MHorocpyHKUI10Ha116HOfO ueHTpa 111111 nomKHOCTHOMY 1111uy, yn011HOM04eHHOMY 

HOpMaTI1BHh1M npaBOBhlM aKTOM Pecny6m1K11 TaTapcTaH. )Ka110661 Ha peweHl151 11 

nei1cTBl151 (6e3nei1:cTBHe) pa60THI1KOB opraHI13au11i1, npenycMoTpeHHhIX 4aCT61-D 1.1 

cTaThl1 16 ct>enepanbHoro 3aKoHa N2 210-<1>3, nonaJ-oTC51 pyK0B0.L1,11Te1151M 3T11x 
opratt113au,tti1. 

)Ka1106a Ha peweHtt51 11 nei1cTBI151 (6e3nei1cTs11e) opraHa, npenocTaB11511-Dll.lero 
MyH11u,11na11bHY1-0 yc11yry, nomKHOCTHoro 11ttua opraHa, npenocTaB11511-Dll.lero 

MyH11u11na11bHYIO yc11yry, MYHHU11TiaJ1hHoro c11y)f<all.l,ero, pyKoson11Te1151 opraHa, 
npenocTaB11511-Dll.Xero MyH11u11rra11hHY1-0 yc11yry, MmKeT 661Tb Hanpas11eHa no no4Te, 4epe3 

MHOrocpyHKUHOHanhHhIH ueHTp, C l1Cn011630BaHHeM I1HcpOpMau110HHO-

TeJ1eKOMMYHHKaUI10HHOH cent «vlHTepHeT» , ocpv1u11a11bHOro cai1Ta opraHa , 

rrpenocTaBJI511-Dll.lero Mytt11u11nan6HY1-0 yc11yry, En11Horo nopTa11a 111160 
Pecny61111KaHCKOro nopTa11a, HHcpopMaUHOHHOM Cl1CTeMbl nocyne6Horo ofoKaJ10B3Hl151 , a 
TaK)Ke MO)f{eT 6bITh rrpI1H5ITa npI1 Jll1YHOM np11eMe 3a51Bl1Te1151. )Ka1106a Ha peweHl151 11 

nei1CTBl151 (6e3.L1,el1CTBI-1e) MHOrocpyH KU110HaJI6HOro ueHTpa, pa6oTHl1 Ka 
MHOrocpyHKUI-10Ha11bHOro ueHTpa MO)KeT 66IT6 Hanpas11e1-rn no IT04Te, C 11CIT011630B3Hl1eM 

HHcpopMaUI10HHO- Te11eKOMMYHHKaUHOHHOM ceTH «I1HTepHeT», ocp11utta116HOro caiha 

MHorocpyHKUHOHaJihHoro ueHTpa, E,1::i:i1Horo nopTaJia m160 Pecny61111KaHcKoro nopTa11a, 
HH(f)OpMal.l,HOHHOH Cl1CTeMb[ nocyne6Horo o6)KaJ10BaHI151 , a TaK)Ke MO)KeT 661Tb np11H51Ta 

rrp11 11v11--moM np11eMe 3a5IBHTe115I . )Ka1106a Ha peweH1151 11 nei1cTBl151 (6e3nei1cTB11e) 

opraHI-13a1.I,I1H, npenycMOTpeHHhlX YaCTbl-0 1.1 CTaThl-1 16 <!>enepa116HOrO 3aKOHa N2 210-
<1>3, a TaK)Ke 11X pa60THI1KOB MO)KeT 6hIT6 Hanpas11eHa no flOYTe, C l1Cn011630BaHl1eM 

l1HCj)OpMa1.I,I10HHO-Te11eKOMMYHl1Ka1.I,I-10HHOl1 ceTI-1 «I1HTepHeT» , ocp11u11a116HblX caMTOB 

3T1-1x opraH113aUHM, Envrnoro rropTa11a 111160 Pecny611v1KaHcKoro nopTa11a, a TaK)Ke MmKeT 
6b[Th np11H5!Ta np11 111-1YHOM npHeMe 3a51B11Te1151 . 

5.3. )Kano6a non)KHa conep)l<aTh: 

1) Ha11MeH0BaH11e opraHa, npenocTaB115II-Oll.l,ero MYH111.l,11 na116HYI-D yc11yry , 

nomKHOCTHoro 1111ua opraHa, npenocTaB11511-Dll.lero MyH11u11nanhHYI-D yc11yry, 111160 

MYHHU11fla116HOro c11y)Kawero, MHOrocpyHKU110Ha116HOro ueHTpa, ero pyKOBO.Ll,I1Te1151 11 

(111111) pa6oTHI-1Ka, opraHl13aUI1H, npenycMOTpeHHbIX 4aCThl-O 1.1 CTaTbl1 16 
<!>enepa116Horo 3aKoHa N2 210-<!>3, Hx pyKoson1-1Te11ei1 11 ( 111111) pa6oTH 11 KOB, peweH1151 11 

nei1CTBI151 (6e3.Ll,eHCTBHe) KOTOpbIX ofoKa11y1-0TC5I; 
2) cpaMl1J1111-D, l1M5I, OTYeCTBO (rroc11enttee - rrp11 Ha11HLJl111), CBe.Ll,eHl151 0 MecTe 

)Kl-1Te116CTBa 3a5IBI1.TeJI5I - cp113HYeCKOfO JI11Ua n1160 HaI1MeHOBaH11e, CBe.Ll,eHH51 0 MeCTe 
HaxmK.Ll,eHl15I 3a5IBHTem1 - 1-Dp11.L1,11YeCKOro 111-1ua, a TaK)Ke HOMep (HOMepa) KOHTaKTHoro 

Te11ecp0Ha, anpec (anpeca) 3JieKTpOHHoi1 noYTbI (np11 Ha1111q1111) 11 no4TOB6IM anpec, no 

KOTOphIM nomKeH 6hITb HarrpaBJieH OTBeT 3a51B11Temo; 
3) CBe.Ll,eHl15I 06 06)1<a11yeM6IX peweHl151X 11 nei1CTBl151X (6e3.Ll,eMCTB1111) opraHa, 

npenocTaB115IJ-oll.l,ero Mytt11u11rra116HY1-0 yc11yry, nomKHOCTHoro 1111ua opraHa, 
npenocTaB115II-Dll.lero Mytt1-1uv1na116HY1-0 yc11yry, m160 MyH11u11nanhHOro c11y)1<awero, 
MHOrocpyHKl.l,110HaJ1bHOro ueHTpa, pa60THl1Ka MHOrocpyHKU110HaJ16HOro ue1-1Tpa, 
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opraHJ.13aUl111, rrpe,LJ,yCM0TpeHHbIX YaCTbI-0 1.1 CTaTbl1 16 CDe,LJ,epa11bHOro 3aK0Ha .N2 21 0-

<D3, l1X pa6oTHl1KOB; 

4) ,l],080,l],bl, Ha 0CH0BaHl1l1 K0T0pblX 3a51BI1Te11b He cornaceH C peweHl1eM l1 

nei1CTBl1eM (6e3,LJ,eH.CTBl1eM) opraHa, npe,ll,0CTaB1151I-OW.ero MyH11u11na11bHYI-O yc11yry, 

,lJ,0mKH0CTH0ro 11l11Ja opraHa, rrpe,LJ,0CTaBJ151I-OW,ero MYHl1Ul1ITaJ1bHYI-O ycnyry, m160 

MYHl1Ul1Tia11bH0f'0 c11y)Kaw:ero, MHOrocpyHKUl10Ha11bHOro ueHTpa, pa6oTHl1Ka 

MHorocpyHKUl10Ha11bHOro ueHTpa, opraHl13aUl111, npe,LJ,yCM0TpeHHblX '--laCTbIO 1.1 CTaTbM 

16 <De,lJ,epa11bHOrO 3aK0Ha N2 21 0-<D3, l1X pa60THI1KOB. 3a51Bl1Te11eM M0ryT 6bITb 

npe,1],CTas11eHbl ,lJ,OKyMeHTbl (np11 Ham1y1,rn) , ITO)lTBep)K,lJ,aI-Ow.11e ,l],080,l],bl 3a51Bl1TeJ151, 111160 

l1X KOITI1l1. 

5.4. ITocTynttswa5! )Ka1106a no,lJ,ne)KHT pen1cTpau1111 s cpoK He no3nHee pa6oYero 

LlH5!, cne,lJ,yI-Ow,ero 3a ,lJ,HeM nocTyn11eH1151. 

5.5. )Kano6a, nocTyn11swa51 s opraH, npenocTaB115lI-OWl111 MyH11u11na11bHYI-O 

yc11yry, MHOrocpyHKUl10Ha116H6111 ueHTp, yype,ll,l1Te11I-O MHOrocpyHKUl10Ha11bHOro ueHTpa, 

B opraHl13aUl1l1, rrpe,uycM0TpeHHhie YaCTbI-0 1.1 CTaTbl1 16 <De,lJ,epa11bHOro 3aK0Ha .N2 21 0-

<D3, 111160 B6IWeCT05!Wl1H opraH (np11 ero Ha11l1Yl111 ) , f10,l],11e)I(l,!T paCCM0TpeHl1I-0 B 

TeYeH11e TT5!THa,lJ,UaTl1 pa60Y11x ,lJ,HeH co LlH51 ee per11cTpau1111, a s c11yYae ofoKanosaHl151 

OTKa3a opraHa, npenocTaB1151I-OWero MYHl1U11ITa11bHYI-O yc11yry, MHOrocpyHKUl10l-Ia11bHOro 

ueHTpa, opraHl13au1111, npe,lJ,yCM0TpeHHblX YaCTbl-0 1.1 CTaTbl1 16 <!>e,!],epa11bHOro 3aK0Ha 

.N2 21 0-<D3, B np11eMe ,lJ,0KyMeHT0B y 3a51Bl1Te1151 111160 B 11cnpas11eHl1l1 ,lJ,0nyw.eHHblX 

oneYaToK 11 ow1160K 1111H s c11yYae o6)I<anosaHl151 HapyweH1151 ycTaHos11eHHoro cpoKa 

TaKHX 11cnpas11eH1111 - s TeLJeH11e TI51Tl1 pa60Y11x ,lJ,Hei1 co LlH51 ee perncTpauv111. 

5.6. ITo pe3yJibTaTaM paCCM0TpeHl151 )Kano6bI np11Hl1MaeTC51 0,l],H0 113 c11enyI-OWl1X 

peweH11H: 

1) )Kano6a YLl0B11eTB0p5leTC5!, B TOM 4l1CJle B cpopMe 0TMeHbl npl1H51T0ro pewemrn , 

l1CnpasneHl15! ,lJ,0nyw:eHHbIX oneYaT0K 11 ow1160K B BbI,LJ,aHHblX B pe3y116TaTe 

npe,!],OCTaBJieHl15l MYHl1UI-maJI6HOH yc11ynr ,l],OKyMeHTax, B03BpaTa 3a51Bl1Te11I-O ,lJ,eHe)KHblX 

cpe,!],CTB, 83l1MaH11e KOTOpbIX He npe,!],yCMOTpeHO HOpMaTl1BHbIMl1 npaBOBbIMM aKTaMl1 

Pocc1111cKoH <De,lJ,epaum1, HopMaTHBHhIMM npasosb1M11 aKTaM11 Pecny611MK11 TaTapcTaH , 

MYHMLl,l1Tia11bH6IMl1 npaBOB6IMl1 aKTaMM; 

2) B YLl0BJieTB0peHJ.rn )Ka1106bI 0TKa3bIBaeTC51. 

He no3,lJ,Hee LlH51, c11e,LJ,yI-Omero 3a ,lJ,HeM npMH51Tl151 peweHvt51, yI<a3aHHoro s 

HaCT051WeM nyHKTe, 3a5lBMTe11I-O B TTl1CbMeHHOl1 cpopMe M no )Ke11aHl1I-O 3a51Bl1Te1151 B 

311eKTpOHHOl1 cpopMe Hanpas1151eTC51 MOTH BMposaHHbll1 OTBeT O pe3y11bTaTax 

paCCM0TpeHl151 )I{a11066I. 

5.7. B c11yyae rrpM3Hamrn )Kano6bJ ITO,LJ,11e)I<aIUeM YLl0BJ1eTB0peHl1I-0 B 0TBeTe 

3a51Bl1Te11I-O O pe3yJ16TaTax pacCMOTpemrn )I{a1106bl ,lJ,aeTC51 l1HCpopMaLl,M51 0 ,LJ,el1CTBM51X, 

ocymeCTBJ151eM6IX opraHOM, rrpe,LJ,OCTaB115!I-OW.MM MYHl1Ll,11TTa11bHYI-O yc11yry , 

MHOrocpyHKUl10HaJ16HbIM ueHTp0M 111160 opramnauttei1, npenycMOTpeHHOM YaCTbl-0 1.1 
CTaTbM 16 <De,uepaJJbHOro 3aK0Ha N2 21 O-<D3 , B ue1151x He3aMe,lJ,11MTe11bH0r0 ycTpaHeH 1151 

Bbl5IB11eHHblX HapyweHMH rrptt OKa3aHl1l1 MYHl1Ll,MTia11bH011 ycnyr11 , a TaK)Ke rrpMHOC51TC51 

l13Bl1HeHl151 3a )],OCTaBJJeHHbie Hey,uo6CTBa l1 yKa36IBaeTC51 l1Hcj:>OpMaUl151 0 nanbHeH.Wl1X 
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,IJ,eikTBH51X, KOTOpbre Heo6XO,[(HMO COBepWHTb 3351BHTemo B ueJ151X noJ1yLJeHI151 

MYHHUHTI3JlbHOH ycnyrH. 

5.8. B c11yi.iae npH3H3HH51 )KaJ1066I He TTO,[(J1e)KaI..Uei1 y,IJ,OBJleTBOpeHl11-0 B OTBeTe 

3351BHTemo O pe3yJ16TaTaX paCCMOTpeHH51 )KaJ106bI ,[(31-0TC51 apryMeHTHp0B3HHbie 

pa3b5ICHemrn O npHLJHHax npHH5ITOro peweHI151, a T3K)Ke HHq:>OpMaUH51 0 nop51,IJ,Ke 

06)l<aJ10BaHH51 rrpHH51TOf'O peweHH51. 

5.9. B cnyl..!ae ycTaHOBJ1eHl151 B XO,Qe l1J111 no pe3yJ1bTaTaM paCCMOTpeHH51 )l(aJ1066I 

np113HaKOB COCTaBa a,QMl1HI1CTpaTI1BHOro npaBOHapyweHH51 11J111 npecTynneHH51 

,QOJl)KHOCTHOe JlHUO, pa6oTHHK, Ha,QeneHHbie TIOJ1HOMOLII151Ml1 ITO paCCMOTpeHHl-0 )l{aJ106 , 

He3aMe,QJ1HTeJ16HO HanpaBJ1511-0T I1Me10w.11ec51 MaTep11aJ1bT B opraHbl npoKypaTypb!. 
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Tip1111mKeHv1e N2 1 
K A,nMv!Hl1CTpan1.BHOMy 

pernaMeHTY npe.nocTasneH1151 
MyHv1u11naJ1bHOH yc11yrv1 no BbI,naye 
cnpaBKH (Bbinv!CKH) 

<DopMa 

(oJiaHK opraHa. npen ocTaBJl51IOW,ero MYHHUHTTaJlbH Y~O ycnyry) 

,l],omr<HOCTHOe Jl 11UO (<!>vlO) 

CDP ABKA (BbITIHCKA) 

CseneH1151 06 3J1e1npoHHOH rron m1c11 

(non m 1Cb y n oJll-l0 M0 'l eH H0r0 Ll0Jl)K H0CTH0 r o Jll lll3 

o pra1-1 a) 
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Tipv1nmKeHI-1e N~ 2 
K A,nMMHHCTpaTHBHOMY 

pernaMeHTY npe,nocTasneHH51 

MYHHUHnanbHOM ycnyr11 no Bb1,naL1e 

cnpaBKH (BbinHCKH) 

<DopMa 

(EnaHK opra1-1a, npe,D,ocTaBmnowero MYHMLJ,HnaJibHy~o yu1yry) 

OT 

KoHTaKTHbie )l3HHble: - ------

Tipe,nCT3B11TeJlb: ---------

KoHTaKTHbie ,naHHbJe npe,ncTas11Ten51: 

PEWEHI1E 
06 OTK33e B npe,nOCT3BJleHHH MYHHUHnanbHOM ycnyrH 

no BbI)laLie cnpaBKYI (BbinHCKYI) 

- - ------

PaccMoTpes Bawe 3a5IBJJeHHe OT 11 

np111rnraeMble K HeMy )lOKyMeHTbl , ynonHOMQL(eJ-IHblM opraHOM 

--------------- - ----- npHH5ITO peweHHe 06 OTK33e B Bbl)l3Ye 
cnpaBKl1 (BblITYICKI1) no CJTe,ny10w,eMy OCHOBa1-11110: 

,II,onOJIHHTeJlbHa51 111-1cpopM3Ul151 : --------------------

,D,om,rnocrnoe 11v1 uo (cDJ:10) 

CBe,D,eHH5I 06 311e1npoHH011 rro,D,TIM CH 

( n OLLrIIICb y n OJ1 HO~I O'le1-11-1 oro LlOJl)K I-IOCTH Oro JI IIU3 

o pra1-1 a) 
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Tip1rnmKemie N2 3 
K A.D,MHHHCTpanrnHoMy 

pernaMeHTY npe.Ll,OCTaBJleHH51 

MyH11u,11naJ16HOH ycnyr11 no BbIJJ,a'--le 

cnpaBKH (Bblnl1CK11) 

<PopMa 

(EnaH K opraHa, npeaocTaBJI511{)W,ero Mym-1u1-1 naJibHY10 ycnyry) 

OT 

KOHTaKTHbie .D,aHHbJe: 
-------

TipeJJ,cTamnenb: -------- -

KoHTaKTHbie .D,aHHbie npe,L1,CTaB11TeJ151: 

PElllEHI1E 
06 OTKa3e B rrp11eMe .D,OKyMeHTOB, He06XO)],l1MbIX )],J151 npe.D,OCTaBJleHH51 

MYHHl.J,I,rnaJlbH OH ycnyr11 no BbJ.D,aYe cnpaBKH (Bb!TTHCKH) 

N2 --- ----- --------

PaccMOTpes Barne 3a51BJ1eH11e OT 11 

rrp11naraeMble K HeMy )],OKyMeHTbI, yrrOJlHOMOYeHHblM opraHOM 

__________________ _ __ npHH51TO peweH11e 06 OTKa3e s np11eMe 

.D,OKyMeHTOB, Heo6xO.D,l1MbI X )],J151 rrp e.D,OCTaBJieHH51 MYHHIJ,J1[laJibHOM ycnyr11 no BbIJJ,aYe 

en paBKH ( BbITTl1 CKH) ITO CJle.D,yFOlll,HM OCHOBaH!151M: 

1. 
2. 

Pa3b51CHeHl1e n p 11 11l1H OTKa3a: - --------------------­

)],onoJIHl1TeJibHa51 11 H(pOpMau,1151 : ---- ----------------

861 srrpase noBTOpHO o6paTHTbC51 B ynoJ1HOM04eHHbIH opraH C 3a5IBJleHHeM 0 

npe.D,OCTaBJleHHl1 ycnyr11 TT OCJie ycTpaHeH!151 yKa3aHHbTX HapyweHHH. 

)],aHHbIH OTKa3 MmKeT 6 61Tb ofoI<aJlOBaH B .D,ocy.D,e6HOM nop51.D,Ke nyTeM 

HanpasJ1eHJ151 )l(aJ106b1 B yrroJIHOMOYeHHbIH opraH, a TaK)Ke B cy.D,e6HOM nop51.D,Ke. 

CseaeHI-1 51 06 3Jie1npoHHOH noan1-1c11 

)],omI<HOCTHOe JIMU,O (<1>110) 

(nonnHCb ynonHOMO'leHHoro nomrnocTHOro m1ua opraHa) 
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B 

I1p1,rnmKeHv1e .N~ 4 
K A,nMHHHeTpanrnHoMy 

pernaMeHTY npe,noeTasneHH51 
MYHH UHn anbHOH yenyr1,1 no BbI,na4e 
enpaBKH (Bbinv!eKH) 

<!>opMa 

(Ha 1-1 MeH0BaH 1-1 e o p r a Ha Mec-nrnro ca~1oy11pasne H1rn) 

OT ------- -------- - ---

(cjJaMMJl 1151. l-l ~l il. OT'l eCTBO. ll 3C ll 0J)Tl-lble LL31-ll-lb le. per11c-rpauino 

17 0 MecTy )l( I ITeJlbCTBa. anpec ) JleKTJ)O l-11-1 011 ll0'1Tbl. TeJle(j)Ol-1) 

3A5IBJ1EHvIE 
0 Bbl,l],31.fe en paBKH ( BblTT H eKH) 

Tipowy Bae BbI,naTb enpaBKY (sbm11eKy) -------------------
(y1<a33 Tb BM LL cnpaBKH) 

K 3a51sneHv11-0 npv1nara1-0Te51 : 

Pe3ynbTaT npe,noeTasneHH51 MYHHUHnanbHOM yenyrH, npowy npe,noeTaBHTb: 

□ B Jll14Hbl11 Ka6v1HeT IlopTana roey,napeTBeHHbIX H MYHHUHnanbHblX yenyr 
Peeny6n11KM TaTapeTaH; 

□ B m14Hbl11 Ka6v1HeT E,nHHOro nopTana roey,napeTBeHHbIX H MYHHUHnanbHbIX 
yenyr; 

□ B MHOrocpyHKUHOHanbHOM ueHTpe npe,noeTaBneHH51 

MYHHu1,manbHblX yenyr Peeny6mIKl1 TaTapeTaH; 

Ds OpzaHe. 

roey,napeTBeHHblX H 

_____ ( _____ ) 
(no,nnHeb) (<!>.11.0.) 
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TTp1111mKeH11e N2 5 
K A.uM11H11cTpaT11BHOMY 

pernaMeHTY npe,UOCT3BJ1eH1151 

MyH11u11naJ16HOH yc11yr11 no BbI.UaYe 
cnpaBKl-1 (Bblnl1CK11) 

PyKoso.u11Temo 

l1cnOJ1HI1TeJ16HOro KOM11TeTa 

OT: ------------ --

3A5IBJ1EHI1E 
06 11cnpas11eH1111 TexH11YecK011 ow116K11 

Coo6w,a1-0 06 ow116Ke, .uonyw,eHHOH np11 oKa3aH1111 MyH11u11na116HOH yc11yr11 no 
BbI)],aY.e cnpaBKH (Bbinl1CK11). 

3an11caHo : ----- - - ------------------------
TT pa B 11 Jl b H bl e cse.ueH1rn : - ------------------------

TTpowy 11cnpas11Tb .uonyw,eHHYI-O TexH11YecKy1-0 ow116Ky 1,1 BHecn1 

COOTBeTCTBYI-OW,He lif3MeHeH!if51 B .UOKyMeHT, 51BJ151I-Olll,11HC51 pe3yJ1bTaTOM MYH11Ul1n3J1bH011 

yc11yr11 . 

TTp1111ara1-0 c11e.uy1-0w,11e .uoKyMeHTbI : 

1. ----- ----- -------------------------
2. --------- --------------------------
B c11yyae np11H 51Tl151 peweHH51 06 OTKJ10HeHH11 3a51s11eH1151 06 11cnpas11eH1111 

TexH11YecKoi1 ow116K11 npowy Hanpas11Tb TaKoe peweH11e: 

nocpe.UCTBOM OTn pas11eHI151 3J1eKTpOHHOro .UOKyMeHTa Ha a.upec E-mail: ___ _ 

B B11)],e 3aBepeHHOH KO IT !ifl1 Ha 6yMmKHOM HOCI1TeJ1e n04.TOBb!M OTnpas11eH11eM no 

a.upecy : ---------------------------------
HacT051W,HM nO.UTBep)K)],31-0: cse.uemrn , BKJ1I-04eHH6Ie B 3a51BJ1eH11e, OTHOC51W,HeC51 K 

MOeH Jll14HOCT!if 11 npe.ucTaBJUieMOMY MHOI-0 m1uy, a TaIOKe BHeCeHHbie MHOI-0 HmKe, 

.UOCTOBepHbl. ,[(oKyMeHTbl (Komm .UOKyMeHTOB), np11J10)KeHH6Je K 3351BJ1eH11I-0, 

COOTBeTCTBYI-OT Tpe6osaH115IM, ycTaHOBJleHHbIM 33KOHO)],aTeJ16CTBOM Pocc1111CKOM 

<!>e.uepau1111 , Ha MOMeHT npe.ucTaBJ1eH1151 3a5IBJ1eHH51 3TH .UOKyMeHTbl .ueiiCTBI1TeJ16Hbl 11 

co.uep)l<aT .uocTosepHbre cse.ueHH51. 

_____ ( _____ ) 
(narn) (non nMcb) (CD .vl .O.) 


