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IIOCTAHOBJIEHUE KAPAP
ot 15 HosOpa 2024r. Ne 19
06 yTBepxpeHmu  AjMHHHCTpa-

THBHOro per/jiaMeHTa HpeaocTraB/IeHHUA

MYHHUMIQILHOM YCJIYyTM 10  BbBIfaue
crpaBKy (BLINUCKH)

B mensix peanvzanum @epepanbHOro 3akoHa ot 27 moss 2010 roga Ne 210-®3

. «06 opranmusanyy I1npegoCTaBJIeHNUS roCy[apCTBEHHbBIX ¥ MYHUIIUIIAJIbHbBIX YCIyr»,

DYKOBOACTBYSICh NOCTaHOBIeHMeM Kabunera MummcrpoB Peciy6imuku Tartaperad ot
28 despans 2022 roga N 175 «O6 yreepxpenny IMopska Pa3paboTKy ¥ YTBEPIKAEHMS
AIMUHVICTPATUBHBIX  DErJlaMeHTOB  NpPEJOCTaBJieHMsS TOCYLapCTBEHHBIX  YCAYT
Pecny6/IMKaHCKMMY OPTaHaMy MCIIONHUTEIBHOM BIACTY Y O IPU3HAHUM YTPaTUBILIAMMA

. CWIIy OTHENbHBIX nocraHosienuii Kabunera Mumncrpos Pecry6imvku Tarapcran», B

COOTBETCTBMM  C  IIOCTAHOBJEHMEM  VICIIONMHMTENBHOrO  KOMuUTeTa  ApCKOro
MYHMIIMHAJIBHOTO payioHa oT 2 mapra 2022 rona N 145 «O Ilopsike paspabotku u
YTBEPXKIEHNA afIMMHMACTPATVBHBIX DEraMeHTOB IIPENOCTABJICHMS MYHULMNAIBHBIX
YCIyT OpraHaMy MECTHOTO CaMOYNpaB/ieHMs APCKOrO MYHMLMIAILHOIO PpajfOHay,
UcnonuurenbHpif  KomuteT HamacMHCKOTO  CEIbCKOrO  IIOCEJICHIAS Apckoro
MYHUIMNAIBHOTO paitoHa Pecniy6nmku Tarapcran [IOCTAHOBJISIET:

1. YTBepauTh ANMUHMCTPATUBHLI PEI/IAMEHT [IPENOCTABICHMS MYHUIIUIIAIBHOM
YCIyI¥ IO Bbigaye CIpPaBKy (BBIIMCKA).

2. TlocTaHOBIEHVE WMCIONHUTENILHOTO KOMMTETa HalaCHHCKOro CeJIbCKOTO
noceneHuss ApCKOr0 MYHUIMIQILHOIO paifoHa or 21.03.2022 . Ne 10 «O6
YTBEPXKMICHNM  aNMUHMCTPATUBHOIO PErJlaMeHTa  HPENOCTaBJICHMS MYHULMNAIbHOMN
YCIyIM 1O Bbjaue cHpaBKy (BommCKM)» (M3M. Ne 31 or 23.12.2022r, Ne5 ot
03.03.2023r.) npusHaTh YTPaTUBIIMM CHITY.

3. OmybmuxoBaTb HacTOsIlee IIOCTAaHOBJIEHME Ha OdnnmansHoMm moprae
npaBoBoi uH@OpMaumy Pecny6mukm Tarapcran (pravo.tatarstan.ru) 1 o6HaponoBaTh
IyTeM pasMellleHMs Ha OQUIMaNbHOM caiite ApPCKOrO0 MYHMUMIAILHOTO paiioHa

Pecny6/mxy TarapcraH B MH(OPMAIOHHO-TEIEKOMMYHUKAIIVIOHHON CETI "HUurepuer”
(arsk.tatarstan.ru).



4. Hacrosiee nocraHoB/eHMe BCTYMaeT B CUMIYy CO AHS ero odQuIMaIbHOTO
onyOIMKOBaHMUS.

5. KOHTpOJIb 3a MCIIOJIHEHMEeM HACTOSIIIEro NMNOCTAHOBJIEHMUS OCTAaBJISIO 3a CODOIL.

PyxoBoauTenb MCIOMHUTEILHOIO KOMUTETA
HanacuHCKOro cenbcKoro noceyieHust /rcz2" -W.Plllakuposa



MOCTaHOBJICHUEM HCIIOJHUTEIILHOTO
komuteTa HamacuHckoro ceabckoro
noceneHus: ApCKOro MyHHUIIMIIaIbHOTO
parioHa

PecnyOoiuku TaTtapcran

oT «15» Hos10ps1 2024 1. Ne 19

AJIMHMHHMCTPATHBHBIN perjaMeHT
Npea0CTABJICHUS] MyHUIIUNIAJIbHOM YCJIYTH 110 Bbllaye CIIPABKH (BBINUCKH)

1. O0mme noJioKeHust
1.1. Tlpeamer peryaupoBaHUs aIMUHUCTPATUBHOTO PErIAMEHTA

Hacrosimuii agMUAHUCTPATUBHBIM PETJaMEHT MPEIOCTABICHUS MYHHULUITAIBHON
yciIyru (manee — aJMUHUCTPATUBHBIA PETIAMEHT) YCTaHABIMBACT CTAaHAAPT U TMOPSIOK
MPEAOCTABIEHUSI MYHULMINAJIBHON YCIyrd IO BblJadye CIpaBKU (BBINHMCKHU) (Hayee —
MYHUIIATTAIbHAS yCITyTa).

1.2. Kareropuu 3asBuresnei

1.2.1. JIuiamMu, UMEIOIIMMH TTPABO HA MOJIYYCHHE MYHHUITUTIAIBHON YCITYTH, SIBISIOTCS
buznyeckue nuna (Janee — 3asBUTENb).

1.2.2. C 3agBneHueM BrpaBe 0OpaTUTHCS NPEICTABUTEND 3aABUTENA, AEHCTBYIOMIMIA
Ha OCHOBAHUU JOKYMEHTA, YJOCTOBEPSIOIIECTO €ro MOJTHOMOYHS (janee — MpeacTaBUTENb
3asIBUTEIIS ).

1.3. Ilopsanok naGopMUpoBaHUS O MPEIOCTABICHUN MYyHHUITUTIATHLHON YCIyTH

1.3.1. HNundpopmauust o0 TmOpsSAKE NPEIOCTABICHUS MYHULUINAIBHON YCIyru
pa3Meniaercsi:

1) Ha wuHQOPMAIIMOHHBIX CTEHIAX, COJAEPKAIIUX BHU3YaIbHYI0 H TEKCTOBYIO
uHpOpMaLMIO O  MYHUUHMIAIBHOM  yCIyre, paclOJIOKEHHbIX B  MOMEIIECHUAX
MHOTO()YHKITHOHAJIBHBIX [IEHTPOB MPEIOCTABICHUS TOCYNaPCTBEHHBIX U MYHHUITUTIATHHBIX
YCIIYT.

2) Ha oQUUUATBFHOM CalTe MYHHUIMOAILHOTO paiioHa B HH(POPMAILMOHHO-
TEJIEKOMMYHHUKAIMOHHOM ceTn «MHTepHeT™ (Uau eopodckozo oxpyea) (https://www. arsk.
tatarstan.ru);

3) na I[loprane rocyaapcTBEHHBIX U MyHUIIMTNIAIBHBIX yciuyr Pecnyonuku Tarapcran
(https://uslugi.tatarstan.ru) (manee — PecryOnukaHCKHi mopTan);

4) na EguHoM mopTasie TOCYyIapCTBEHHBIX W MYHUIIMMAIBHBIX YCIYT ((yHKIIHI)
(https:// www.gosuslugi.ru) (nanee — Enunbiii mopran);

5) B rocymapcTBeHHON MH(OpManmoHHOW cucTteMe «PeecTp rocymaapCTBEHHBIX U
MyHULIMNATbHBIX yciayr PecnyOnuku Tatapcran» (http:/frgu.tatar.ru) (manee — Peectp
roCyJapCTBEHHBIX U MyHUIIUTIATIBHBIX YCIIYT).



1.3.2. KoHCynbTHpOBAaHUE IO BOMPOCAM MPEAOCTABICHUS MYHULUIIAIBHOW YCIIyTU
OCYIIECTBIISETCS:

1) B MHOTroQyHKIMOHAJIBHBIX IIEHTPaX NPEIOCTABICHUS TOCYJApPCTBEHHBIX U
MYHULUINAIBHBIX YCIYT MPU YCTHOM OOPAIIEHUH - IMYHO WM 110 TeNedOoHy;

2) B uHTepakTuBHOM hopme Enunoro, PecnyOnnkanckoro noprana;

3) 6 ynonnomouenHom Ha npedocmasienue yciyeu opeane (nanee — Opean):

IpU YCTHOM OOpallleHU! - JIMYHO WIH 10 TeNedOoHy;

IpU MUCbMEHHOM (B TOM 4HKCJE B OpME AIEKTPOHHOTO JOKYMEHTa) 0OpalieHuu —
Ha OyMa)KHOM HOCHUTEJIE 110 MOYTe, B 3JIEKTPOHHOU (pOopMe 1O 3JIEeKTPOHHOM MOoYTe.

1.3.3. Uudopmanusa va Enunom noprane, PecyOnmrkanckoM moprajie o Mopsake U
CpOKax MpEeJOCTaBICHUS  MYHULMIAILHOM YCIYTM Ha OCHOBAaHUM  CBEJICHUM,
coziepkanuxcs B Peectpe rocy1apcTBEHHBIX M MyHHIIMITAIBHBIX YCIIYT, MPEIOCTABIISETCS
3asiBUTEIIO OECIIaTHO.

Hoctyn k wH(pOpMAMA O CPOKAX W TMOPSIKE MPEIOCTABICHUS MYHHUIIUTATBHOU
YCIIYTH OCYIIECTBISICTCA O€3 BBIMOJHEHUS 3asBUTENIEM KaKUX-JTMOO0 TpeOOBaHH, B TOM
yrcie 0e3 UCHOJIb30BaHUS MPOrPaMMHOTO OOeCHedYeHHs, YCTaHOBKa KOTOPOro Ha
TEXHUYECKUE CPEJCTBA 3asABUTENsI TpeOyeT 3aKkiOueHUs JHMIEH3MOHHOTO WM HHOTO
COIIallIeHus] ¢ MpaBooljasaTeseM MpOrpaMMHOro obecreyeHusi, NpeayCcMaTpUBaIOLIero
B3MMAaHHE IUJIAThI, PETHCTPAIMIO WM aBTOPU3ALMIO 3asiBUTEN WIH MPEIOCTABICHUE UM
MEPCOHATBHBIX TAHHBIX.

1.3.4. Ilpu oOpamieHuu 3asgBUTENS JUYHO WIHA MO Tele(OHY B COOTBETCTBHH C
MOCTYNUBIINM OOpalieHrueM MpeaoCcTaBiIsieTcs] HHPOpMaIHs:

0 MECT€ HaXOXIEHUsI MHOTO(QYHKIMOHAIBHOTO LIEHTpa MPEeJOCTaBIICHUS
roCyJapCTBEHHBIX M MyHUIIUTIATIBHBIX YCIyT, Opeana (aapec, rpaduk paboThl, CIIpaBOYHbBIC
TeneoHBI);

0 TOPsIIKE TPEOCTABICHUS MYHHUIIUITATLHOM YCIIYTH, O CIOCO0aX U CPOKaxX MoJavu
3asiBJICHUM;

0 KaTerOpHsiX TpakJaH, KOTOPBIM MPEAOCTABISETCS MYHHIIMIIAIbHAS yCIyTa; O
HOPMAaTUBHBIX  MPaBOBBIX  aKTaX, PETYJUPYIONIUX  BOMPOCHl  MPEIOCTABICHUS
MYHHIIUITATLHOW YCITYTH,

0 TIepeuHe JOKYMEHTOB, HEOOXOJAMMBIX [UIsi PACCMOTPEHHUS 3asBICHUS O
MPEIOCTABIICHUN MYHHIIUIIAJILHON YCIIYTH, O CPOKaX MPHEMa U PETUCTPAINH 3asIBICHHUS,

0 X0JI€ PEJIOCTABJICHUS MYHHUITUTIAIBHON YCIyTH;

0 MecTe pa3MelleHus Ha oduIuanbHOM caiite uHPOpMauu MO BOMpPOCaM
MPEIOCTABIICHUS MyHHUIUTIAILHON YCIIyTH;

0 TOpsiAKe 00KaMmoBaHUs IEHCTBUM WK O€3/IeHCTBUSI TOJDKHOCTHBIX JUI Opeana.

[lo mnucCbMEHHOMY OOpaIlleHHWI0 COTPYAHHKH OTJAENa, OTBETCTBEHHOTO 32
MPEIOCTAaBIICHNE MYHHIIMITATLHOW YCIIYTH, MOJAPOOHO B MHUCHbMEHHON (hOpMe Pa3bICHIIOT
3aIBUTEITIO MOPSJIOK MPEIOCTABICHUS MYHUIIUTIAIBHON YCIYTH W BOMPOCH], YKa3aHHBIC B
HACTOSIIEM MyHKTE aJIMUHACTPATHBHOTO PETJIaMeHTa, ¥ B TCUCHUE TPEeX paboumx AHEH cO
IHSI peTUCTpalliy OOpaIleHHUs HAMpaBISIOT OTBET 3asBUTEN0. OTBETHI HAIOTCS HA S3BIKE
oOpamienusi. B ciiyqae HEBO3MOKHOCTU J1aTh OTBET Ha SA3BIKE OOpaIICHUS UCTIONb3YIOTCS
rocyaapcTBeHHbIE s13bIkH PecryOnuku TaTapcTaH.

1.3.5. Uudopmauusg mno BompocaM NpPeAOCTaBICHUS MYHULUIAIBHON YCIyTu
pasmeniaercs Ha o(QUITMATILHOM CaliTe MYHUIIMTIAILHOTO paloHa (Uiu 20po0CcK020 OKpyea)
¥ Ha UHGOPMAITMOHHBIX CTEHAAX B MoMemeHusax Opeara sl pabOThI ¢ 3aIBUTEIISIMH.



Nudopmanus Ha rocynapcTBeHHbIX s3bikax PecnyOnuku Tartapcran, pazmeniaemas
Ha WH()OPMAIMOHHBIX CTEHJAaX M Ha O(QUIIMATBLHOM CaWTe MYHHUIHMIAIBHOTO paiioHa B
MH(OPMAITMOHHO-TEJIEKOMMYHUKAIIMOHHON ceTH «VHTepHeT», BKIIOYAeT CBEICHUS O
MYHULMNAIBHON yCiyTe, coaepsamuecs B myHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 aAMUHUCTPATUBHOTO perjiaMeHTa, HHGOPMAILIUIO O MECTE HaXOXKACHUS, CIIPAaBOYHBIX
tenedoHax, BpeMeHU padoTel Opeana, o Tpaduke IpremMa 3asaBICHUN Ha MIPEIOCTaBICHUE
MYHULHUNAIBHON YCIIyTH.

1.4. HopMaTuBHbIE IPABOBBIE aKThl, PETYJIUPYIOLUIUE NPEIOCTABICHUE
MYHULUIIATBHON yCIyru

1.4.1. IlepeueHp HOPMATHUBHBIX MTPABOBBIX AKTOB, PETYIUPYIOLIUX MPEIOCTABICHUE
MYHHUIUMNANBHOM yCIyru (C yKa3aHWEM PEKBU3UTOB HOPMATUBHBIX IPABOBBIX aKTOB U
WCTOYHUKOB WX O(HUIIMAIBHOTO OMyOJWKOBaHWs), pa3menieH Ha EgnHoMm moprane, B
Peectpe rTOCYHapCTBEHHBIX W MYHHUIMNAIBHBIX YCIyr, Ha OQUIHAILHOM CalTe
MYHHIIMIIAILHOTO paiioHa B MH(GOPMAalMOHHO-TEJIEKOMMYHUKAIIMOHHOM ceTH « IHTepHeT».

1.4.2. TekcT agMUHUCTPATUBHOIO PEMIAMEHTA B JEUCTBYIOLIEH PEIAKIIMY TOIJICKUAT
pasmenienuro Ha EnnHoM nopraiie, B Peectpe rocy1apcTBEHHbIX U MyHULIMIIATBHBIX YCIYT,
HAa  oduUIMaTbHOM  caiiTe  MyHUIMNAILHOTO  pailoHa B WMH(OPMALMOHHO-
TEJICKOMMYHUKAIMOHHOM ceTH «VIHTEpHETY.

1.5. TepmMuHbI, UCIIOJI3yEMBIE B aIMUHUCTPATUBHOM PETJIAMEHTE, U UX
OTpeICIICHUS

1.5.1. B AIMUHUCTPATUBHOM PCTIIAMCHTC HCIIOJIB3YIOTCA CIICAYIOIUE TCPMHUHBI U

OTIPEETICHMUSL:
yaajJeHHoe paldouee MECTO MHOTO(QYHKIHMOHAJIBHOTO IIEHTpa MpeAoCTaBICHUS
rOCYJapCTBEHHBIX M MYHUIMNAIBHBIX YCIYr — TEPPUTOPHAIBHO 000COOIEHHOE

CTpYKTypHOE TonpazaeneHue (oduc) MHOroQyHKIMOHATBLHOTO IEHTpPa MPEAOCTaBICHUS
TOCYJapCTBEHHBIX M MYHHUIMIAIBHBIX YCIyT, CO3JaHHOE B TOPOICKOM (CEIBCKOM)
MOCEJICHNH MYHUIIMNIAIBHOTO palioHa WM B ropoackoM okpyre PecnyOnuku Tartapcran B
COOTBETCTBHHU ¢ TyHKTOM 34 [IpaBui opranuzanuu JesiTeIbHOCTH MHOTO(YHKITMOHATIBHBIX
[IEHTPOB MPEAOCTABICHUS TOCYIAPCTBEHHBIX M MYHUIIMNAIBHBIX YCIYT, YTBEP>KICHHBIX
noctanoBiieHneM [IpaBurensctBa Poccuiickoit denepammu ot 22 mexadps 2012 r. Ne 1376
«O0 ytBepxkaenuu [IpaBui opranuzanuu AesaTeTbHOCTH MHOTO(YHKIIMOHAIBHBIX IEHTPOB
MPEIOCTABIIECHUS TOCYIAPCTBEHHBIX U MYHUITUTIATBHBIX YCITYT»;

TeXHUYECKass omubka - omubka (ommcka, ornedyaTka, TpaMMaTU4yecKas WU
apupmMeTnueckas omuoOka b0 ToA00Has  omwuOKa), JOMyIICHHAs OpPraHoM,
MPEAOCTABISAIONINM MYHUIIUTIATBLHYIO YCIYTY, U MIPUBEIIAs K HECOOTBETCTBUIO CBEICHUIA,
BHECCHHBIX B JIOKYMEHT (pe3yJbTaT MyHHUIIMIIAJILHON YCIIyTH), CBEACHUSAM B JOKYMEHTAX,
Ha OCHOBAHHMH KOTOPBIX BHOCHIIUCH CBEJICHUS;

Enunas cucremMa wuneHTUGUKAUMU U ayTeHTUUKAUMU B HHOPACTPYKTYpE,
oOecrieunBaroIieil ”HPOPMaIMOHHO-TEXHOJIOTUYECKOE B3aUMOICUCTBIE MH(POPMAIIHOHHBIX
CUCTEM, UCIOJIb3YEMbIX Ul IPEIOCTABICHUS FOCYJAPCTBEHHBIX U MYHULIUINIATBHBIX YCIYT
B ayekTpoHHON Qopme (manee — ECHA) — (denepanbHas rocyaapCTBEHHAs
nH(OpPMAIIMOHHAS CHCTEMa, 00ecrieunBaroas CAaHKIIMOHUPOBAHHBIN TOCTYIl YYaCTHUKOB



MH(OPMAIIMOHHOTO B3aMMOJICHCTBUA B CUCTEME HJICHTU(UKAIUU U ayTCHTUPUKALUU K
uH(popMaIuK, CoAepKaIICCs B TOCYJapCTBEHHBIX MH()OPMALMOHHBIX CHUCTEMAaX M MHBIX
MH(POPMAIIMOHHBIX CHCTEMAX;

M®I] - TocymapcTBeHHOE OrOMKETHOE YupexkaeHue «MHOTO(YHKIIMOHATLHBIN
LHEHTP MPEJOCTABICHUS] TOCYIAPCTBEHHBIX W MYHUIUNAIbHBIX yciayr B PecmyOnuke
Tarapcrany;

ANC MO®I] - ABTOMaTU3UPOBAHHAS nH(MOpPMaITMOHHAS cucrema
MHOTO(YHKIIMOHAJIBHBIX LIEHTPOB MPEIOCTABICHUS T'OCYIAPCTBEHHBIX U MYHHUIHUIAIbHBIX
yciyr Pecy6nuku TaTtapceraH.

1.5.2. B agMUHUCTPaTMBHOM pErjJaMEHTE IOJ 3adBJICHUEM O MPEIOCTaBICHUU
MYHUIIMNIANBHOW YCIyTu (fajiee - 3asBICHUE) MOHMMAETCSl 3alpoc O MNPEJOCTABICHUU
MYHUIIUNIATBHON YCIIyTH, MOJAaHHBIA B COOTBETCTBUU C MyHKTOM 3 cTaThu 2 denepanbHOro
3akoHa oT 27 wurona 2010 roma Ne 210-®3 «OO6 opraHuzanmuu MpeAOCTaBICHUS
rOCyJapCTBEHHBIX M MYHUIIMTIATBHBIX yCIIyT» (nanee — @eaepanbhblil 3akoH Ne 210-D3).

2. CTaHaapT npeaocraBjeHus MyHUIIMIIAJIbHOM YCJIYTH
2.1. HaumeHOBaHMEe MYHMIMIIAJIBHOMN yCJIYTH
Brigada cripaBkul (BBITTUCKH).

2.2. HaumeHoBaHMe  HCIIOJIHUTENIBHO-PACHIOPSAIUTEILHOTO  OpraHa  MEeCTHOIO
CaMOYyIPaBJIEHUs, HENOCPEICTBEHHO NPEAOCTABILIIOIIET0 MYHULMUIIAJBHYIO YCIyry -
UcnonnutenbHpii  komuTeT  HanacMHCKOro  CeNbCKOro — MOCENEHHS  APCKOro
MYHHIIUTIATBHOTO paiioHa Pecrybmuku Tarapcran.

2.3. Onucanue pe3ynbraTa NpeAoCTaBICHNUs MyHUIIUIAIbHON YCIyTH

2.3.1. Pe3ynpTaToM npeoCTaBICHHSI MyHUIUITAILHOW YCITyTH SIBIISICTCS:

cupaBka (Bbimucka) (mpuinokeHne Ne | K HacTOsIIEMY aJIMUHUCTPATUBHOMY
pEryiaMeHty);

peuieHre 00 0TKa3e B MPEIOCTaBICHUN MYHULUIIAIbHON yeiyrH (mpuitosxeHue Ne 2 k
HACTOSIIIEMY aJJMUHUCTPATUBHOMY PETJIAMEHTY);

pemieHue 00 OTKa3e B MpHEME JOKYMEHTOB, HEOOXOIMMBIX [UISl MPEIOCTaBICHHUS
MyHUIIUNANBHOW ychmyru (mpwioxkeHue Ne 3 k  HacTosIeMy aIMUHHUCTPATHBHOMY
pErjlaMeHTy).

2.3.2. Pe3ynbTat nNpeoCcTaBICHUs] MyHHUIMITAIbHON YCIIyTH HANIPABIISAETCS 3asIBUTEITIO
B (opme 3JEKTPOHHOTO JOKYMEHTa, MOJNHCAHHOTO YCHUJICHHOM KBaJM(UIUPOBAHHOM
ANIEKTPOHHOHN MOJIHCHIO YIIOJIHOMOYSHHOTO JODKHOCTHOTO Jnna Opeana (mubo Opeana),
B cooTBeTcTBUM ¢ DenepanbHbiM 3akoHOM oT 6 ampens 2011 roga Ne 63-®3 «O6
ANEKTPOHHON moamucw» (manee — denepanbubiii 3akoH Ne 63-D3) B nuuHbIl KaOWHET
Enunoro moprana. B ciyyae HampaBiieHUs 3asiBIIEHUsI MOcpencTBoM PecmyOnukaHCKOro
nopTana pe3yJbTaT MPEeJOCTABICHUS MYHUIMIAIBHON YCIyrM HampaBlseTCs TaK K€ B
JMYHBIN kabuHeT PecyOinkaHckoro noprana.

2.3.3. Ilo BbIOOpY 3asBUTENS Pe3yJbTAaT MPEIOCTaBICHUS MYHUIUIAILHOW yCIyTH
Bbijaercss B Oprane wim B MOI[ B ¢opme sk3eMIuisipa 3JIEKTPOHHOTO JOKYMEHTA,



pacneyaTaHHOro Ha OyMaKHOM HOCHUTENIe, 3aBEpPEHHOr0 TeYaTbi0 U  MOIIHUCHIO
COOTBETCTBEHHO YMOJHOMOYEHHOTO JOKHOCTHOTO Jiniia Oprana unu padotHuka MOLI.

2.3.4. 3asBUTEnb BIpaBE NOJYYHUTh PE3yJbTaT MPEJOCTABICHHS MYHHULMIIAJIBLHON
yclIyrd B (opMe 3JIEKTPOHHOTO JOKyMEHTa B TEUEHUE CpOKa JEHCTBUS pe3yJbTara
MPEIOCTABJICHNS] MyHULIUIIAIBHON YCIIyTH.

2.4. Cpok TpefoCTaBlICHHS MYHHUIUMAIBHONH YCIyTH, B TOM YHUCIE C Y4YETOM
HEOOXOAMMOCTH OOpalleHusi B OpraHU3alid, YYacTBYIOIIME B IPEIOCTaBICHHUU
MYHUIIMIIATBHON YCIyTH, CPOK TPUOCTAHOBJICHUS TIPEAOCTABICHHUS MYHHUIUIATHLHON
yCOyrd B Cly4ae, €CIM  BO3MOXKHOCTh  TPHOCTAHOBIEHHS  TPEAyCMOTpEHa
3akoHOAaTenbcTBOM Poccuiickoii Denepariuu, CpoK BbIauu (HAMpaBICHHS) TOKYMEHTOB,
SIBIISTIOIIUXCS PE3YJILTATOM MPEIOCTABIICHUS MYHUITUIATLHOW YCITyTH

2.4.1. MynununaibHas yciayra IpeloCTaB/IsIeTCsl B TEUSHHUE TpeX pabodynx JHEH.

2.4.2. TlpuOoCTaHOBIICHHE CpPOKA MPEAOCTABICHUS MYHULHNAIBHOW YCIYyTd He
IIPELyCMOTPEHO.

2.4.3. HampaBineHue JTOKYMEHTA, SIBJSIOLIETOCS PE3yJbTaTOM MPEAOCTABICHUS
MYHUIIUNIATBHONU YCIYyTU B (POPME AIIEKTPOHHOTO TOKYMEHTA, 3asIBUTEIIO OCYIIECTBIISECTCS
B JIcHb 0()OPMJICHHS U PETUCTPAIIUH Pe3yJIbTaTa MPeAOCTaBICHNUS MyHUIIUIIATBHON YCIYTH.

2.5. HcuepmbpiBaronuii mepedeHb JTOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHH C
3aKOHOJATEJIbHBIMU WJIM UHBIMA HOPMATUBHBIMU IIPABOBBIMU AKTaMHU IS IPEAOCTABICHUS
MYHUIIUNIATBHOW YCIyTH, a TaKXKe YCIYr, KOTOpPBIE SIBISIIOTCSA HEOOXOIWMBIMU U
00s13aTeTbHBIMA I TPEJOCTABIICHUS ~ MYHUIMIMAIBHBIX  YCAYT,  IOJIC)KAIINX
MPEJICTABIICHUIO 3asBUTEJEM, CIOCOOBI WX TIOJYyYCHHUS 3asBUTEIEM, B TOM UHCIE B
AJIEKTPOHHOU (hopMe, TIOPSTIOK UX MPECTABICHHUS

2.5.1. JIns nomy4yeHusl MyHUITUTIAIBHOM YCITYTH 3asBUTENb IPEJCTABIISET CIIEIYIOIINE
JOKYMEHTBI:

1) DOKyMEHT, yAOCTOBEPSIONMIMN JUYHOCTh (HE TpeOyeTcss B ciydae oOpalieHus
nocpenctsoM Ennnoro, Pecrybnukanckoro noprana);

2) TOKYMEHT, YAOCTOBEPSIOLIMI TOJTHOMOYUS IPEICTABUTENS 3asIBUTEIS;

3) 3asBICHHE:

B QopMe mokymeHTa Ha OyMakxHoM Hocutene (mpwioxkenne Ne 4 K HacTOALIEMY
aJIMUHUCTPATUBHOMY PETJIAMEHTY);

B DJICKTPOHHOU ¢opMe (3amoiHsIeTCsl MOCPEACTBOM BHECEHHS] COOTBETCTBYIOLIUX
CBEJICHUI B OJICKTPOHHYIO (opmy 3asBiICHHS), TOANUCAHHOE B COOTBETCTBUU C
TpeOOBaHUSIMU TyHKTa 2.5.3 aIMUHUCTPATHUBHOTO perjaMeHTa, mpu oOpalieHUH
nocpeacTBoM Enunoro, Pecniy0nukaHckoro noprania;

4) B cnmydae, ecid JUisl MPEAOCTABICHUS MYHUIIUMTIIAIBHOM YCIYTHM HEOO0Xoauma
00paboTKa MNEepCOHANbHBIX JAaHHBIX JIMIA, HE SBISIOLIETOCS 3asBUTENEM, M €CIU B
COOTBETCTBHHU C (heJiepaIbHBIM 3aKOHOM 00pabOoTKa TaKMX MEPCOHATBHBIX JAaHHBIX MOXKET
OCYIIECTBIATHCS C COIJIaCHsl YKa3aHHOTO JMIa, MpH OOpalleHHH 3a MOJXydYeHHEM
MYHUIMOAIBHOW  YCIYTHM 3asBUTENb JOMOJHUTEIBHO TMPEACTABISIET JIOKYMEHTHI,
MOATBEPKIAIOLIME TMOJIYyYEHHE COrjacusl yKa3aHHOrO JIMIA WM €ro 3aKOHHOIO
MpeACTaBUTENsI Ha OO0pabOTKYy MEPCOHANBHBIX MAHHBIX YKa3aHHOTO JHIA. [[OKyMEHTHI,



MOATBEPKIAIOLIUE TTOTYyUYEHHUE COTIIACHsl, MOTYT ObITh IIPEJICTABIICHBI B TOM YHUCIE B (hopMe
AJNIEKTPOHHOTO JOKYMEHTA;

5) B city4dae, eciii 00s13aHHOCTh XpaHEeHUs IoMOBOM kHuru 710 31.12.2017 Bo3naranachk
Ha COOCTBEHHUKOB HUJIbIX TOMEIIECHHM, 3asiBUTEIEM MPEACTABISETCS IOMOBAst KHUTa,;

6) TpaBOyCTaHABIMBAIOIIME JOKYMEHTbl Ha WHAUBUAYAJIbHBIN XKUJIOW AOM (eciu
npaBo COOCTBEHHOCTM HE 3aperucTpupoBaHo B EJWHOM ToCynapcTBEHHOM peecTpe
HEABM)KMMOCTH) — JUUISl BBIIMCKU U3 MMOXO3SIICTBEHHON KHUTH.

2.5.2. 3asBneHuWe W TpPWIAraeMble JOKYMEHThI MOTYT OBbITh HPEICTABICHBI
(HampaBJieHbl) 3asIBUTENIEM OJJHUM U3 CIEAYIOUINX CIIOCOOO0B:

1) uepes MO®IL] Ha OymMaXHBIX HOCHUTENISIX M B BUAE AJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIUX TPEOOBAHUSAM MyHKTA 2.5.3 aIMUHUCTPATUBHOTO PETJIAMEHTA;

2) mocpencteoM Ennnoro, Pecnybmrkanckoro moprajia B 3J€KTPOHHOH dopme;

3) B Oprat TU4HO WK MOCPEICTBOM IOYTOBOM CBA3M Ha OYMa)KHOM HOCHUTEIIE.

3asBieHUE U PUJIaraeMble JOKYMEHTBI, TIPU HANIPABICHUH MOCPEICTBOM MOYTOBOM
CBSI3H, 3aBEPSIOTCS B YCTAHOBJICHHOM TOPSIJIKE.

2.5.3. 3agBneHue npu HampaslieHUU nocpeactBoMm Epunoro, PecnmyOnmkaHckoro
nopTana MOAMUCHIBAETCS IPOCTOM SIEKTPOHHON MOAMUCHIO 3asIBUTEIIA.

Jlns mosrydeHus MPOCTOM 3JCKTPOHHON TOMAMKCH 3asBUTEII0 HEOOXOIUMO TPOUTH
npoueaypy perucrpauuu (ayrentudukanuu) B ECHUA, a takke MOATBEpAUTHh YUYETHYIO
3aIKCh.

DNEeKTPOHHBIE JTOKYMEHTHI (3JEKTPOHHBIE O00pa3bl JOKYMEHTOB), yKa3aHHBIC B
MNOAMYHKTAaxX 2, 4-6 nyHkTa 2.5.1 aAMUHUCTPATUBHOIO PETJIAMEHTA, 3aBEPSAIOTCS YCUIICHHOU
KBaJIM(UIIUPOBAHHOM MOJIMTUCHIO JIUI, YIOJTHOMOUYEHHBIX Ha CO3/IaHUE U TIOJIITUCAHUE TaKUX
JOKYMEHTOB, B TOM YHCJIE HOTapUyCaMH.

DJEeKTpOHHBIE JAOKYMEHTHI (JIEKTPOHHBIE 00pa3bl JIOKYMEHTOB), MpHIIAraeMble K
3asBJICHHIO, B TOM YHUCIIE IOBEPEHHOCTH, HAIIPABIISIOTCS B BHJE (paiinoB B Gopmarax pdf,
JpY, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 6oee 50 MoaiiT.

KauecTBO mpenocTaBisieMbIX 3JIEKTPOHHBIX JIOKYMEHTOB (3JEKTPOHHBIX 0O0pa3oB
JOKYMEHTOB) JOJDKHO TO3BOJISTH B TOJTHOM OOBEME MPOYUTATh TEKCT JOKYMEHTa U
pacno3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemaercst TpeOOBATh OT 3asBUTEIIS:

1) mpencraBieHHs NOKYMEHTOB W WH(GOpPMAIMU WJIH OCYIIECTBICHUS JEHCTBHIA,
MPEACTABICHUE WM OCYIIECTBICHUE KOTOPHIX HE TMPEIyCMOTPEHO HOPMATUBHBIMU
MPaBOBBIMH  aKTaMM, PETYJIUPYIOIIMMU OTHOIICHUS, BO3HUKAIOINIME B CBSI3U C
MIPEI0CTaBIEHUEM MYHUIIMIAIIBHON YCIIYTH;

2) OCyIIeCTBIEHUSI ACHCTBUI, B TOM YHCIIE€ COTJIACOBAHWUN, HEOOXOIUMBIX IS
MOJTYYCHHS] MyHUITUTIATHHOM YCITYTH U CBA3aHHBIX C OOpaIlleHneM B UHBIE TOCYIapCTBEHHBIC
OpraHbl, OpraHbl MECTHOT'O CAMOYIIPABJICHUSI, OPTaHU3AIMH, 32 UCKIIOUEHUEM MOJTyUYEHUs
YCIyr W TOJy4YeHHs JOKYMEHTOB M HH(OpMAIMU, MPEIOCTABISIEMBIX B PE3yJIbTaTe
MPEIOCTABICHUSI TAKUX YCIIYT, BKIIOUCHHBIX B MEPEYHH, yKa3aHHbIC B 4acTH 1 craThu 9
®enepanbHOro 3akoHa Ne 210-®3 (HE0OXOAUMBIX U 0053aTENbHBIX YCIIYT);

3) nmpencraBieHHMs ~JAOKYMEHTOB M HMHQOpMAlMHM, OTCYTCTBUE U  (WIJIH)
HEJIOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAIUCH MPH TEPBOHAYAIHHOM OTKa3e B TMpUEMeE
JOKYMEHTOB, HEOOXOAMMBIX Jii TPEJOCTABICHUS MYHUIMNAIBHON YCIyru, 00 B
MPEJ0CTaBIEHUN MYHHUIIMIIAIbHON YCIYTH, 32 UCKIIFOUEHUEM CIIEAYIOIINX CIIyYaeB:



a) W3MEHEHHE TpeOOBaHMI HOPMATHBHBIX TPABOBBIX AKTOB, KaCAIOIIMXCS
MPEIOCTABJICHUS] MYHULIMTIAILHOW YCIIYTH, MOCJE MEePBOHAYAIBHOM IOJa4yd 3asBJICHUS O
IPEAOCTABICHUU MYHULIUNTAIbHOW YCIIYTH;

0) Hamuyue OmUOOK B 3asBJIICHUU O MPEAOCTABICHWH MYHHUIIUNAIBHOW YCIYTH U
NOKYMEHTaX, TOJAHHBIX 3asABUTEJIEM IIOCJIE IEPBOHAYAIBLHOIO OTKa3a B IpUEME
JOKYMEHTOB, HEOOXOAWMBIX IS TMPEIOCTABICHUS MYHUIIMIIAIBLHON YCIyTru, 00 B
IPEAOCTABICHUN MYHULMIAIBHOM YCIYIM M HE BKJIIOYEHHBIX B IMPEICTABICHHBIA paHee
KOMILJIEKT JOKYMEHTOB;

B) MCTEUEHHE CpPOKa JNCUCTBHs JOKYMEHTOB WJIM W3MEHEHHE WH(OpPMAIUU IOCie
NIEPBOHAYATILHOTO OTKa3a B IMpPHEME JOKYMEHTOB, HEOOXOIMMBIX IS MPEIOCTaBICHUS
MYHULATTATBHOMW YCITYyTH, TUO0 B MPEIOCTABICHHN MYHHUITUIIATLHON YCITYTH;

I') BBISIBJICHUE JTOKYMEHTAJIBHO IMOJATBEPKICHHOTO (pakTa (MPU3HAKOB) OMIMOOYHOTO
WIA TIPOTHBOMPABHOTO JACHCTBUS (O6e31eicTBHs) TODKHOCTHOTO Juiia OpraHa, paboTHHKA
MOII, npu mnepBoHAYAILHOM OTKa3e B MpPHEME JOKYMEHTOB, HEOOXOIWMBIX s
MPEOCTABICHUS MYHUIIMITAJILHOW YCIyTH, JUOO B MPEAOCTABICHUU MYHHUIUIIAILHON
yCIYTd, O 4Ye€M B IIMCbMEHHOM BHJIE 3a MOJNUCHIO pyKoBoautenas OpraHa mnpu
MePBOHAYAJILHOM OTKa3e B IPHUEME JOKYMEHTOB, HEOOXOIWMBIX I IPEAOCTABICHUS
MYHUIUIIAIBHON YCIyTH, YBEIOMJISIETCS 3asABUTEIIb, @ TAKXKE MPUHOCSATCS W3BUHEHUS 3a
JI0CTaBIICHHBIE HEY100CTBa;

4) mnpegocraBieHuss Ha OyMaXHOM HOCUTENE JOKYMEHTOB M HH(OpMaiuu,
3JIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObLTH 3aBEPEHBI B COOTBETCTBHH C ITYHKTOM 7.2 4acTH
1 cratbu 16 denepanbHoro 3akona Ne 210-D3, 3a UCKITIOUEHUEM CITy4YaeB, €CJIM HAHECEHHUE
OTMETOK Ha TaKWE€ JOKyMEHTBHI JHOO HMX H3BATHE SBISACTCS HEOOXOAMMBIM YCIOBHUEM
MPEIOCTABJICHUS] TOCYJIAPCTBEHHON WM MYHULMOAIBHOW YCIYTH, W HWHBIX CIIy4acs,
YCTaHOBJICHHBIX (peepaibHBIMHA 3aKOHAMM.

2.6. HcueprbiBarominii mepedyeHb TOKyMEHTOB, HEOOXOUMBIX B COOTBETCTBHH C
HOPMATUBHBIMM ITPABOBBIMU aKTaMH JIJI IPEAOCTABICHUS MyHHUIUIIAIBHON YCIIyTH,
KOTOPBIE HAXOMATCS B PACIIOPSIKEHUH TOCYAAPCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO
CaMOYTIPABJIEHUS U TOABEIOMCTBEHHBIX TOCYJaPCTBEHHBIM OpraHaM WJIM OpraHam
MECTHOT'O CaMOYyTIPaBIICHUSI OPTaHU3AllM U KOTOPBIE 3asIBUTENb BIIPABE MPEJICTABUTD, 4
TaK)Ke CITOCOOBI MX TIOJyYCHHSI 3aIBUTEIISIMU, B TOM YHCJIE B DJIEKTPOHHOU (popme,
MOPSAIOK X MPEACTABIICHUS; TOCYJAPCTBEHHBIN OPraH, OPraH MECTHOTO CaMOYIIPaBJICHUS
arn00 opraHU3alns, B PaCOPSHKEHUN KOTOPBIX HAXOAATCS TAHHBIE IOKYMEHTHI

2.6.1. IToyyaroTcst B paMKax MEKBEJOMCTBEHHOI'O B3aUMOICHCTBUSL:

BBINIMCKA M3 EAMHOrO rocynapcTBEHHOro peectpa HeABMKUMOCTH — DenepanbHas
ciryx0a rocyJapCTBEHHOM perucTpaunuu, KagacTpa u kaprorpaduu;

CBEJICHUA O JEUCTBYIOLIEM nacnopre rpaxaannHa Poccuiickon ®enepannn — MB/]
Poccuu;

CBEJICHUS O HOTapuaibHOM 10BepeHHOCTH — DenepanbHas HoTapuaibHas Majara.

2.6.2. 3adBuTenb BIOpaBE NPEAOCTABUTH JOKYMEHTHI (CBEICHMs), yKAa3aHHBIE B
noanyHkre 1 myHkrta 2.6.1 agMUHUCTPATUBHOTO pETJIaMEHTa, B (opMe 3JIEKTPOHHBIX
JOKYMEHTOB,  3aBEPEHHBIX  YCHJICHHOW  KBAJM(UUUPOBAHHOM  IMOANUCHIO  JIUI,
YIOJHOMOYEHHBIX Ha CO3[JaHUE U MOANMCAHUE TAKUX JIOKYMEHTOB, IIPU NI0J1a4€ 3asBJICHUS.



2.6.3. HenpencrasieHue (HECBOEBPEMEHHOE NIPE/ICTABIICHUE) YKA3aHHBIMU B ITYHKTE
2.6.1 aIMHUHHCTPATHBHOTO pErJIaMEHTa OpraHaMy TOCYJApCTBEHHOM BIIACTH, OpraHaMu
MECTHOT'O CaMOYIIPaBJIEHUS, OPraHU3alMsIMU JOKYMEHTOB U CBEICHUN HE MOXKET SIBISATHCS
OCHOBAHMEM JUIsl OTKa3a B MIPEAOCTABICHUN MYyHUIIMIAIILHON YCIIYTH.

2.6.4. HomxHocTHOe iuiO0 W (win) paOOTHUK, YyKa3aHHBIX B myHKTe 2.6.1
aAMUHUCTPATUBHOIO pErIaMeHTa OpraHOB M OpraHu3alMid, HE MNPEICTaBUBILINE
(HECBOEBPEMEHHO IIPEICTABUBIINE) 3alpOLICHHbIE U HAXOASAIIMECS B PaCHOPSKEHUU
JOKYMEHT WJIHM CBEACHHMSI, MOJJIeKAT aJIMUHUCTPATUBHOM, AMCUMIUIMHAPHOW WM HHOU
OTBETCTBEHHOCTH B COOTBETCTBUU C 3aKOHOAATENLCTBOM Poccuiickoit denepanum.

2.6.5. 3ampemaeTcst TpebOBaTh OT 3asBUTENS JOKYMEHTHI CBEIECHHS, B TOM YHUCIE
MOATBEPKAAIOIINE BHECEHUE 3asBUTENIEM IUIATHI 3a MPEIOCTABICHUE MYHULHUIIAIbHOU
YCIYTH, HaXOISIIMECS B PACIOPSIKEHUU TOCYJAPCTBEHHBIX OpPraHOB, OPraHOB MECTHOI'O
CaMOYIIPaBJIEHUS M MOABEAOMCTBEHHBIX T'OCYJAapCTBEHHBIM OpraHaM WIM OpraHaM
MECTHOT'O CaMOYNPABJICHUS OPraHU3aLIHA.

HenpencraBienue 3asBUTENIEM JOKYMEHTOB, COJEpIKAIUX CBEACHUS, KOTOpbIE
HaxoJIATCd B  PACHOpPSIKEHMUM TOCYJIapCTBEHHBIX  OPraHoOB, OPraHoB  MECTHOIO
CaMOyIpaBJ€HUs W MOABEJOMCTBEHHBIX TOCYJAapCTBEHHBIM OpraHamM WIH OpraHam
MECTHOTO CaMOYIIPABIICHHS OpTraHU3alui, HE SIBJISIETCS OCHOBAHUEM JIJISI OTKAa3a 3asiBUTEIIO
B [IPEOCTABICHUN MYHULIMIAIbHON YCITyTH.

2.7. VicaepnpiBaroluii mepeuyeHb OCHOBAHHM VISl 0TKa3a B IPUEME TOKYMEHTOB,
HEOOXOIUMBIX JUISI IPEIOCTABIICHUSI MYHUIIMTIAIBHON YCIIyTH

2.7.1. OcHOBaHMSIMH Ji OTKa3a B MpUEME JOKYMEHTOB, HEOOXOIUMBIX [IJIs
MPENOCTABIEHNS MYHULIMIIAIBHON YCIIYTH, SIBJSIOTCS:

1) nmpeacraBieHHbIE 3asIBUTEIEM JOKYMEHTBI COJIEPKAT MOJUUCTKU U UCIPABJICHUS
TEKCTAa, HE 3aBEPCHHBIE B IMOPSAJKE, YCTAHOBJIEHHOM 3aKOHOAATENBCTBOM Poccumckoun
Oenepanuy;

2) JOKYMEHTHI COACpkKAT MOBPEXKACHUS, HATMUNE KOTOPHIX HE MO3BOJISIET B TIOJTHOM
o0beMe HCTONB30BaTh WMH(MOPMAIIMI0 M CBEICHHUA, COJEpKalluecs B JOKYMEHTax s
MPENOCTABIEHUS MYHULIMIIAIIBHOW YCITYTH;

3) npencraBiE€HHbIE JOKYMEHTbl WJIM CBEACHUS YTPATUIM CHIy Ha MOMEHT
oOpalieHusi 3a MYHUIUMATBLHON YyCIyrod (JOKYMEHT, YJIOCTOBEPSIONIMM TOJIHOMOYHS
MPEICTaBUTENS 3asBUTENS, B Clydae OOpallleHus 3a MPEeAOCTaBICHUEM MYHHUIUNAIbHOU
YCIIyTH YKa3aHHBIM JIULIOM);

4) moxaua 3asBJICHUS O MPEJOCTABICHUA MYHHUIIUNAIBHOW YCIYyTU U JTIOKYMEHTOB,
HEOOXOJAMMBIX IS TPEIOCTABICHHUS MYHHUIIMIAIBHONW YCIyTH, B 3JEKTPOHHOU (opMme ¢
HapyILLIEHUEM yCTAaHOBJICHHBIX TPEOOBAHUI;

5) HEKOPPEKTHOE 3aMoJHEHUE 00s13aTEIBHBIX MOJIEH B PopMe 3asBICHHUS, B TOM YHCIIC
B UHTEpaKTUBHOM Qopme 3asBieHus Ha EnunHom, PecnyOnukaHnckoMm moprane
(HemocToBEpHOE, HEMOJIHOE, TUOO0 HEMPaBUILHOE 3al0JTHEHNUE);

6) TmpeacTaBICHUE HEIMOJHOTO KOMIUIEKTAa JOKYMEHTOB, HEOOXOJUMBIX JUIS
MPEJOCTABICHUS MyHULIMTAIIBHOW YCITYTH;

7) 3asiBIIEHUE O MPEAOCTABIECHUHU YCIYTH MOJAAHO B OpraH rocyJapCTBEHHOW BJIACTH,
OpraH MECTHOI'O CaMOYIIPABJICHHs WA OPraHU3alHI0, B IIOJHOMOYMS KOTOPBIX HE BXOJHUT
MPEJOCTaBICHNE MYHULIUITAIBHOW YCITYTH;



8) HecoO0/IeHne YCTaHOBIICHHBIX cTaTheil 11 denepanbHOro 3akoHa OT 6 ampens
2011 roga Ne 63-®3 «O0 >1eKTPOHHOM MOAMUCH» YCIOBUM NpU3HAHUS ACHCTBUTEIBHOCTH
YCWICHHON KBJIM(DUIIMPOBAHHOMN 3JIEKTPOHHOM MOATHCH.

2.7.2. TlepeueHbp OCHOBaHU JUIsl OTKa3a B MpHUeMe JOKYMEHTOB, HEOOXOAUMBIX ISt
MOJIyYeHHS] MyHUIIUITAILHON YCITYTH, SIBJISIETCS] MCUEPITBIBAOLIUM.

2.7.3. Pemienue o0 oTka3e B MpueMe 3asBJICHUS U TIOKyMEHTOB, HEOOXOAUMBIX IS
NpeIOCTaBICHHUS] MYHHUIIMIIAJbHOW YCIYTH, MOXKET ObITh NMPUHATO KaK BO BpeMs Mpuema
3asBHUTEIIA, TaK W IIOCJIE IOJYYEHHUS OTBETCTBEHHBIM JOJDKHOCTHBIM JiHioM OpraHa
HEOOXOAMMBIX JUIS MPEIOCTABICHUS MyHUIIMIAIBHON YCIyTH AOKYMEHTOB (CBEACHHUM) C
UCTOJIb30BaHUEM MEXBEJOMCTBEHHOTO MH()OPMAIIMOHHOTO B3aUMOJCHCTBHS, B CPOK, HE
MPEBBIAOIMNN 9 pabounx AHEH cO AHS PErUCTPalUU 3asiBICHUS.

2.7.4. 3ampemaercs OTKa3blBaTh B NPUEME 3aABJICHUS M HWHBIX JOKYMEHTOB,
HEOOXOAMMBIX JJISl MPEAOCTABICHUS MYHUIIUNIAIILHOM yCIyTH, B Clly4ae €Cliu 3asiBICHUE U
JOKYMEHTBI, HEOOXOAUMBIE [JIsl MPEIOCTABJICHUS MYHHULMIAIBLHON YCIyrH, MOJaHbl B
COOTBETCTBHM C MH(OpMALMEH O CPOKax M MOPSAKE MPEJOCTABICHUS MYyHHUIMNAIbHON
yciyru, onyonukoBanHoi Ha Equnom nopTtane, Pecybnukanckom nopraie.

2.8. VcuepnbiBaromiuii mepeyeHb OCHOBAHUM ISl MPUOCTAHOBJICHUS UJTM OTKa3a B
IIPEAOCTABICHUN MyHULUIIAIBHOW YCIYyTH

2.8.1. OcHoBaHMsl ISl IPUOCTAHOBJICHHSI MTPEIOCTABICHUS! MyHULUIIATIBHON yCIIyTH
OTCYTCTBYIOT.

2.8.2. OcHOBaHusA AJIs OTKA3a B IPEAOCTaBICHUN MYHULUIIAIBHON YCIIyTH:

1) B mpeACTaBICHHBIX 3asIBICHUH U (MJIH) JOKYMEHTAX COACPKUTCS HETIOTHAS U (MJTH)
HEJ0CTOBEpHAs MH(pOpMaIys;

2) TOCTyIJICHWE OTBETa OpraHa TOCYJapCTBEHHOM BIIACTH, OpraHa MeECTHOTO
camMOynpaBieHHs TUOO MOJBEAOMCTBEHHONW OpraHy rocyJapCTBEHHOW BJIACTU WM OpraHy
MECTHOIO  CaMOYIPAaBJIEHUS  OpPraHM3allud  Ha  MEXKBEIOMCTBEHHBII  3ampoc,
CBHUJIETENILCTBYIOLIET0 00 OTCYTCTBUU JOKYMEHTA U (M) HHPOPMALIUU, HEOOXOAUMBIX ISt
MIPEIOCTAaBIEHUS] MYHULMIAIBHON YCIYTH, €CIM COOTBETCTBYIOUIMM TOKYMEHT HE ObLI
NpEJCTaBJIeH 3asBUTENIEM 110 COOCTBEHHON MHUIMATUBE;

3) OTCyTCTBHE CBENEHUH O pErucTpanuy TIpa)<IaHWHA [0 MECTy JKUTEIIbCTBA
(mpeObIBaHuUs) B pacOPSKEHUH OPraHOB MECTHOT'O CaMOYIIPaBIIEHHUS.

2.8.3. IlepeueHb OCHOBAHMH JUIS OTKA3a B IIPEIOCTABICHUN MYHHUIMIIAIIBHON YCIyTH
SBIIIETCS] NCUEPIIBIBAIOLIIM.

2.8.4. 3anpemaercs OTKa3blBaTb B MPEAOCTABICHUM MYHUIMNAIBHOW YCIyI'M B
cillydyae, €clid 3asBJICHHE O TMPEeJOCTABICHUH MYHUIUNAIBHOM YCIyrHW I[OJAaHO B
COOTBETCTBMM C MH(pOpMaLued O CPOKaX U MOPSAKE IMPEIOCTABICHUS MYHHULIMIAIbHON
yCIIyTH, onyonukoBaHHOM Ha EnnHoMm noprase, PecyOnukanckoM moprare.

2.9. Ilopsiiok, pasMep ¥ OCHOBaHHS B3MMaHUs rOCY1apCTBEHHON MOIMIINHBI HITH
VHOMU IIJIaThl, B3UMAEMOM 3a NIPEJOCTaBICHNE MYHULIMIIAIBHON YCIYyTH

MyHununanbHas yciayra npeocTaBisieTcs: Ha 0€3B03Me3/IHOM OCHOBE.



2.10. [lepeuens yciayr, KOTOPBIE ABJISAIOTCS HEOOXOAUMBIMU U 00s13aTeIbHBIMU 15
MPEOCTaBICHUSI MyHUIIUTAIBHON yCIIYTH, B TOM YHCIIE CBEJICHUS O TJOKYMEHTE
(IoKxyMeHTax), Bbl1aBaeéMOM (BbIABAEMbIX ) OPraHU3ALUAMHU, YYACTBYIOIIUMU B

NPe0CTaBICHNH MyHHUIUITAIbHBIX YCIyT

[IpenocraBnenne HEOOXOIUMBIX U 00sI3aTENIbHBIX YCIYT HE TpeOyeTcs.

2.11. Tlopsinok, pa3Mep U OCHOBAHUSI B3UMAHUS TUIATHI 32 MIPEAOCTABICHUE YCIYT,
KOTOpBIE SIBJISIIOTCS HEOOXOAUMBIMH U 00513aT€IbHBIMU IS TIPEIOCTABICHHUS
MYHULMOAIBHOHN YCIyTH, BKIIIOYask HHPOPMAIIHIO O METOJUKE pacyeTa pa3Mepa Takoi
1aThl

[IpenocraBnenne HEOOXOIUMBIX U 00sI3aTENIbHBIX YCIYT HE TpeOyeTcs.

2.12. MakcuMasbHbIN CPOK OXKUJAAHMS B OUEPEIU MIPH MOJaue 3ampoca o
MPENOCTAaBICHUN MYHULIMIIAJILHOM YCITYyTH, YCIyTH, IPEAOCTABIAEMOMN Opranu3anuei,
YYaCTBYIOIIEH B MPEAOCTABICHUN MYyHHUIIUNIAIBHON YCIIYTH, U TIPH MOTYUYEHUU pe3yJbTaTa
MPEIOCTABICHUS TAKUX YCIYT

2.12.1. Bpems oxugaHusi MpU MoAave 3asBJICHUS HA IMOJIYYECHHE MYHUIUIIAIbHOU
YCIyTH - He OoJiee 15 MuHyT.

2.12.2. Tlpu nonaydyeHUH pe3yJibTaTa MPEJOCTABICHHUS MYHULUNAIbHOU YCIyTH
MaKCUMaJIbHbII CPOK OXKUAAHUS B OUEPENN HE AOJDKEH MPEBbIIIATh 15 MUHYT.

2.13. Cpok 1 MOopsAIOK perucTpalyy 3anpoca 3asiBUTENS O IPEI0CTaBICHUU
MYHULIMIIAIBHON YCIYTH U yCIIyTH, IPEAOCTaBISIEMON OpraHn3alnel, y9acTBYIOLIEH B
NPeI0CTaBICHUN MyHHUIMIIAJILHON YCIyTH, B TOM YHCJE B AIEKTPOHHOU dopme

2.13.1. Ilpu nuunom oOpaimeHun B M®I] B neHp mojauu 3asBiICHUS 3aSBUTEIIO
BbIIaeTca pacnucka u3 AUC MO®I] ¢ peructpalliOHHBIM HOMEPOM, TOATBEPKAAIOLINAM, YTO
3asBJICHUE OTIIPABIICHO, U JATOW IOJAa4YU 3asIBICHUS.

2.13.2. Ilpu HampaBieHUM 3asBJICHUs MOCpPencTBOM, EnnHoro, PecnyOnukaHckoro
nopTasna 3asBUTENIb B JICHb MOJAuYM 3asBJICHHS TOJydaeT B JTUYHOM Kabunetre EmmHoro,
PecnyOnukaHcKOro moprajia U 1Mo 3JIEKTPOHHOM MOYTe YBEAOMJICHHE, MOATBEPKAAOIIEE,
YTO 3asBJICHUE OTHPABJICHO, B KOTOPOM YKAa3bIBAIOTCS PETMCTPALMOHHBIM HOMEpP M JlaTa
MoJa4M 3asBJICHUS.

2.13.3. Ilpm muunom oOpamennn B Opran B JCHb TNOJA4YM  3asABJICHUS
YIIOJTHOMOYEHHBIM JIOJDKHOCTHBIM JIMIOM OpraHa 3asBUTENIO BBIJACTCA PACHUCKA M3
aBTOMATU3UPOBAaHHOW HMH(POPMAIIMOHHOM CHUCTEMBI, TMpeAHA3HAYCHHOW ISl OKa3aHUs
TOCYJIapCTBEHHBIX M MYHHIIMIAIbHBIX YCIYT, C PETUCTPALIMOHHBIM HOMEPOM, TaTOM MOo1aun
3asBJICHUS U IEPEYHEM MPEICTABICHHBIX JOKYMEHTOB.

2.14. TpeboBaHus K MOMEIIEHUSIM, B KOTOPBIX PEJOCTABISACTCS MyHHUIUITATbHAS
yCIIyTa, K 3aJ1y OKUAAHUS, MECTAM JUIsl 3all0JIHEHUS 3alIpOCOB O NIPEIOCTABICHUH
MYHHLIAINIATBHON YCIYT'H, MH(POPMAaLIMOHHBIM CTEHJaM ¢ 00pa3LaMy MX 3aIll0JIHEHUS U
NepeyHeM JIOKyMEHTOB, HEOOXOAUMBIX JJIsl IPEIOCTABICHHS KaXK10M MyHHUIIUITIAIbHON



YCIYTH, pa3MeIIeHUIO U 0()OPMIICHUIO BU3YaTbHON, TEKCTOBOW M MYJIbTUMEIUITHOM
nH(pOpMAIMK O MOPSIKE MPEIOCTABICHHS TAKON yCIIYTH, B TOM YHCIIE K 00€CTICUCHUIO
JOCTYITHOCTH JIJIs1 MHBAJIMIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBHUH C (peiepaibHbIM
3aKOHOJIATEIHCTBOM M 3aKOHOIaTeIhCTBOM PecnyOmku TaTapcTan 0 COMaIbHOM 3aIuTe
WHBAJIUJIOB

2.14.1. TlpenocraBiieHHe MYHMIIMIAIBLHON YCIYTM OCYIIECTBIISIETCS B 3JaHUSX U
IIOMELEHUAX, 000pyI0OBaHHBIX MTPOTUBOIOXKAPHOM CHUCTEMOU 51 CHACTEMOM
HOKapOTYLIEHUS.

MecTta npuema 3asgBuTeNIel 000pyAYIOTCS HEOOXOUMOM MeOeNbIo A1 0(hOPMIICHUS
JOKYMEHTOB, UHPOPMAIIMOHHBIMHU CTEHIAMH.

2.142. B CcOOTBETCTBMM C 3aKOHOJATeNbCTBOM Poccuiickoit @Penepauuu o
COLIMAJbHOM 3alIUTe WHBAIMIOB B IENIAX OECHpemsITCTBEHHOTO JOCTyla K MECTY
IPEIOCTaBIEHUS] MyHULUIAILHOM yCIIyTd 00eceurnBaeTcs:

oOecrnieunBaeTcss OECIPENsITCTBEHHbIN JOCTYN MHBAJIUIOB K MECTY HPEIOCTaBICHUS
MyHUIMNANBHOW yCiayru (yIOOHBI BXOA-BBIXOJ B TOMEILEHUS U MEPEMEIICHUE B MX
npezaenax);

BU3yalbHas, TEKCTOBass M  MyJbTUMeAMMHas uHpOpMauus O  MOPSJIKE
MPEIOCTaBICHUS] MYHHIIMIIATBHONW YCIIyTH pa3Melniaerca B YIOOHBIX Uil 3asBUTENEH
MECTax, B TOM YHCJIE C YYETOM OIPAHMYEHHBIX BO3MOYKHOCTEW NHBAJIN/IOB;

COINPOBOXACHNE UHBAINUJOB, UMEIOLUX CTOWKHE paccTpoicTBa (QyHKUMU 3pEHUS U
CaMOCTOSITEIILHOT'O IIEPEIBHKEHUS, U OKa3aHUE UM IIOMOILY;

BO3MOYXHOCTb CaMOCTOSITEJIBHOI'O IIEPEABWKEHUS 110 TEPPUTOPUU, HA KOTOPOU
PacIoioKeHbl 00bEKTHI COLIUATBLHOM, MHXEHEPHOU U TPAaHCTIOPTHOM HHPPACTPYKTYP, BXOAA
B TaKue OOBEKTHI M BBIXO/A U3 HUX, TIOCAJKU B TPAHCIIOPTHOE CPEJICTBO U BHICAJIKH U3 HETO,
B TOM YHCJI€ C UCIIOJIb30BAHUEM KpPECIIa-KOJISCKY;

Ha/JIexallee pa3MelieHne o0opy10BaHus U HocuTesned HHPopMaIu, He0OX0JUMbIX
s obecniedyeHst OECHpPEISTCTBEHHOTO JIOCTYNa MHBAJIMIOB K YyCIyraM C Y4YeToM
OTPAaHUYCHUN UX KUZHEAEATEIbHOCTH;

nyOnupoBaHre HEOOXOAUMOM /171l HHBAIHMIOB 3BYKOBOW U 3pUTEILHON HHPOpMAIINH,
a TaKXe HaJANWCeH, 3HAKOB M MHOW TEKCTOBOW M Tpaduueckod MHPOpMallMU 3HAKAMH,
BBITIOJTHEHHBIMU pelibepHO-TOYeuHbIM mpudTom bpaiins;

JIOTYCK CYpAONEPEBOAUNKA U TUPIOCYPAONIEPEBOIUHKA;

JIOMYCK COOaKU-TPOBOJHUKA MpPH HAIUYUM JOKYMEHTA, IMOATBEPMKAAIOIIEIO ee
crienualbHOe 00y4YeHHE U BbIIaBaeMOro 1o ¢popme U B MOpPsAKE, KOTOPbIE YCTaHOBIICHBI
npruka3soM MuHHUCTEpCTBA TpyAda M COUHAIBHOM 3amuThl Poccuiickonn denepanuu OT
22.06.2015 Ne 386H «OO6 yTBepxkaeHUU GOPMBI JTOKYMEHTa, MOATBEPKIAIOIIETO
crenMagbHOe 00ydYeHne co0aKu-IPOBOIHUKA, U MTOPSIIKA €r0 BbIIAYM.

2.14.3. TpeboBanus B yacTu oOecrevyeHus: JOCTYITHOCTH Il MHBAIUIOB OOBEKTOB, B
KOTOPBIX OCYILIECTBISICTCS NPENOCTaBICHUE MYHHULMIAIBHON YCIYrM, W CPEHCTB,
WCIIOJB3YEMBIX IIPU NPEAOCTABICHUM MYHULUIAIBHOW YCIYTM, KOTOpBIE YKa3aHbl B
noanyHkrax 1| — 4 myHkra 2.14.2. aAMMHHMCTPAaTMBHOIO pErJIAMEHTA, MPUMEHSIOTCS K
00BEKTaM U CpeACTBaM, BBEJCHHBIM B JKCIUTyaTallMI0 MM MPOLIEAIINM MOJIEPHHU3AIIMIO,
pekoHcTpykiuto nociue 1 urons 2016 roxa.



2.15. [lokazaTenu JOCTYMHOCTH U KaueCTBa MyHUIIUIIAILHON YCIyTH, B TOM YHUCIIE
KOJIMYECTBO B3aUMOJICUCTBHM 3asBUTENS C TOHKHOCTHBIMU JIMLIAMU MIPU MPEIOCTABICHUH
MYHULMNAIBHON YCIYTH U UX MPOJOIIKUTEIHHOCT, BO3MOXHOCTh MOJTYYESHHS
UH(pOpPMAIUH O XOJ€ MPEIOCTABICHUSI MyHUIIUIAILHOMN YCIIyTH, B TOM YHCIIE C
UCIOJIb30BaHUEM MH(POPMAIIMOHHO-KOMMYHHUKAITMOHHBIX TEXHOJIOTH, BO3MOKHOCTH JIMOO
HEBO3MOKHOCTD IMOJIy4YEHUSI MyHUIIMTIAIBHOM YCIIyTH B MHOTO(QYHKIIHOHATIBHOM LEHTPE
NpeI0CTaBICHHS TOCYAAPCTBEHHBIX U MyHHUILIUIIATBHBIX YCIYT (B TOM YHCIIE B IIOJTHOM
0o0bemMe), B IFOOOM TEPPUTOPHAIIBHOM MOIpa3ieICHUH OpTraHa UCTIOJIHUTEIIBHO
pacnopsiAUTENHHOTO OPraHa MECTHOT'O CaMOYTPaBIICHHUSI, [0 BHIOOPY 3asiBUTEIS
(9KCTEeppUTOPHUATBHBIIN MPUHIINIT), TOCPEACTBOM 3apoca O MPEAOCTaBICHUN HECKOIBKHUX
rOCYJapCTBEHHBIX U (MJIM) MYHUIIUMIIATBHBIX YCIYT B MHOTO(DYHKIIMOHATBHBIX LEHTPaxX
MPEI0CTaBICHUS TOCYIAPCTBEHHBIX U MyHUIIMIAIBHBIX YCIYT, IPETyCMOTPEHHOTO
cratbeil 15.1 @enepanpHoro 3akoHa Ne210-D3 (KOMIUIEKCHBIN 3a11pOC)

2.15.1. Tloka3zatenstMu JOCTYHHOCTH HPEAOCTABICHUS MYHHIMOAIBHON YCIyTU
SABJISIIOTCSL:

PACIIOJIOKEHHOCTh TOMENIEHUS, B KOTOPOM BEAETCS MPUEM, BbIJa4ya JTOKYMEHTOB B
30HE JIOCTYITHOCTU OOIIECTBEHHOTO TPAHCIOPTA;

HAJIM4YMe HEOOXOAMMOT0 KOJIMUECTBA CIEIIMATUCTOB, 8 TAK)KE OMEIIEHUI, B KOTOPBIX
OCYLIECTBIISIETCS IPUEM TOKYMEHTOB OT 3asBUTEIICH;

HaJIMYMe HWcYeplblBalolled HHpopMamuu O crocobax, MOpsIKe U CpoKax
MPEIOCTaBICHUS] MYHHUIMIAIBHON YCIyrd Ha HH(OPMALMOHHBIX CTEeHAaX, EnuHoM
noprane, Pecny6irkanckoM nopTraiie, opuiMaibHOM caiTe MyHHUIIUIIATHHOTO paiioHa;

OKa3aHue MOMOIIM MHBAJIMJIAaM B MPEOJOJEHUN 0aphepoB, MEILAIOLUIUX MOJIYYEHUIO
VMM YCIIyT HapaBHE C IPyTUMHU JIMLAMU.

2.15.2. TIloka3arenssMu KadyecTBa IPEJOCTABICHUS MYHULMIIAJBHONW YCIYTU
SBJISIIOTCSL:

coOJII0IeHHEe CPOKOB MprUeMa U PaCCMOTPEHHUS JOKYMEHTOB;

coOJI0ICHNEe CPOKa MOTYyUEHUs pe3ysibTaTa MyHUITUTIAIBHOMN YCITyTH;

OTCYTCTBHE 0OOCHOBAHHBIX Kajl00 Ha HAPYIICHHs aIMUHUCTPATUBHOTO pPETjaMeHTa,
COBeEpILIEHHbIE paboTHUKamMu OpraHa;

KOJIMYECTBO B3aUMOJCUCTBUN 3asBUTENA C JOJDKHOCTHBIMU JMiamMu (0e3 ydera
KOHCYJIbTaINH):

B3anMoIelicTBHE 3asaBUTEIN ¢ paboTHukamu Oprana nuinn MO npu npenocTaBieHnn
MYHULIMIAIBHON YCIYTHM OCYILUECTBIIAETCS OAWH pa3 IPU NPEACTABICHUU 3asBJICHUS CO
BCEMH HEOOXOIMMBIMU JOKyMEHTaMU;

OJIMH pa3 B cllyyae HEOOXOAMMOCTH TOJYy4YEHUS pe3yJibTaTa MNpeAoCTaBICHUS
MyHUIMnanbHo yciayru B Oprane unu MOIL[ B ¢dopme sKk3emIuisipa 3JIE€KTPOHHOTO
JOKyMEHTa Ha OyMa)KHOM HOCHTEJIE.

[TpoAOTKUTETLHOCTS OJTHOTO B3aUMOJICUCTBUS 3asIBUTENS C JOJKHOCTHBIMU JIMIIAMU
IIPU IPEAOCTABIEHUN MYHULIUIIAJIBHOW YCIYTH HE MPEBBIIIAET 15 MUHYT.

3asBUTENIb BIPaBE OLEHUTHh KAYECTBO MPEAOCTABICHUS MYHUIMNAIBHOW YCIYTH C
MOMOIIBIO YCTPONCTB MOJBWKHOMN paaroTeraedOHHON CBA3H, C UCIOIb30BaHueM EauHoro,
Pecny6nnkaHckoro noprana, TepMUHAIbHBIX YCTPOMCTB.



2.15.3. Uudopmarnus o xoae npe1oCTaBiICHUs] MyHUIIUTAIBHON YCIYTH MOKET OBbITh
MoJlydeHa 3asBUTENIeM B JM4YHOM KaOuHere Ha EgmHom mnoprane, PecmyOnukanckom
nopraie, B Oprane, MOII.

2.15.4. TlpenocTaBineHne MyHUITUTIAIBHONW YCIyTH OCYIIECTBIsAETCS B Tro0oM MDI]
M0 BBIOOpY 3asiBUTENSI HE3aBHUCHMO OT MECTa €ro >KUTEIhCTBA WJIM MecTa (PaKTHUYECKOIo
npoxkuBanus  (mpeObiBaHusi) Ha  Teppuropun  PecnyOGnuku — Tarapctan 1o
AKCTEPPUTOPUAIIBHOMY HPUHLIUILY.

MyHununaibHast yciayra B COCTaBe KOMIUIEKCHOTO 3aIIpOca He IIPEIOCTaBIISETCS.

2.16. N ubie TpeOoBaHMS, B TOM YUCJI€ YYUTHIBAIOIINE OCOOEHHOCTH
NPEIOCTABIICHHUS] MYHUIUITAILHOW YCITYTH TIO SKCTEPPUTOPUAIBHOMY MIPHUHIIUITY (B CiIydae,
€CIIi MyHHIIUTIAbHAS yCITyTa MPEOCTABIISETCS 10 SKCTEPPUTOPUATBHOMY IIPUHIIHITY ) U
0COOEHHOCTH MPEOCTABICHUS MYHHUIIUIIAIEHOW YCIYTH B DJIEKTPOHHOH Qopme

2.16.1. Ilpu mpemocTaBIEHUU MYHUIMIAIBHOM YCIYyTd B JJIEKTPOHHOH (dopme
3asIBUTENb BIPABE:

HOJyYUTh MHQOPMALMIO O TOPSAKE M CPOKaX MPEJOCTaBICHHUS MYHHUIMIAIbHOU
yCIIyTH, pa3MelleHHyto Ha Ennnom noprane, PecnyOnurkanckom noprasie;

N0/IaTh 3asBJICHUE O NMPEAOCTABICHUN MYHULUIIAILHON YCIyTU U UHBIE TOKYMEHTHI,
HEOOXOUMBbIE JJISl IPEJOCTABICHHUSI MyHULIUIIAILHOW YCIyTH, B TOM YHCIE JOKYMEHTHI U
MH(pOpPMALUIO, 3JIEKTPOHHbIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBbI B COOTBETCTBUU C
nyHkToM 7.2 vactu | crateu 16 ®@enepanpHoro 3akona Ne 210-®D3, ¢ ucnoiab30BaHUEM
Enunoro, Pecnybnukanckoro noprana;

NOJyYUTh CBEIACHHS O XOJE BBINOJIHEHUS 3asBICHUA O NPEIOCTaBICHUU
MYHHIIATIATBHON YCIYTH, MTOIaHHBIX B JIEKTPOHHOU (popme;

OCYIIECTBUTH OLICHKY Ka4eCTBa MPEIOCTABICHHSI MyHUIIUIIAILHON YCIYTH;

NOJyYUTh PE3ydbTaT NPEJOCTAaBICHUS MYHUUIUNAIbHOM yciuyru B (dopme
AJIEKTPOHHOTO T0KYMEHTA;

nojarh >xanoOy Ha pemieHue u jaedctBue (OespeiictBue) OpraHa, a TakkKe €ro
JIOJDKHOCTHBIX — JIMI, ~ MYHHUIMIAJIbHBIX  CIyKaluux  mnocpeactBoM  Enumnoro,
PecnybOnukanckoro nmoprana, nopraia (enepanbHOM rocy1apcTBEHHONH MH(POPMAIIMOHHOM
cucTeMbl, oOecrneuyuBaroliel Imporecc JocyaeOHoro (BHecyaeOHOro) o0KaJoBaHUs
pemieHnit W nmedictBuid  (Oe3MEUCTBHS), COBEPIICHHBIX TMPU  MPEIOCTABICHUH
rOCYy/JapCTBEHHbIX M  MYHUUUNAJIbHBIX  YCIyr  OpraHaMH, HpeJOCTaBISIOUIMMHU
rOCyJapCTBEHHbIE W  MYHUIUNAIbHBIE  YCIYI'M, WX JOHKHOCTHBIMU  JIMIIAMH,
rOCyJapCTBEHHBIMU U MYHHUITUTAIBHBIMU CITYKAITUMHU.

2.16.2. ®opMupoBaHUE 3aASABJICHUS OCYUIECTBISETCS IMOCPEACTBOM 3aMOTHEHUS
ANEKTPOHHOM (opMbl 3asBieHus Ha Enaunom, PecnyOnukanckom mnoprane 06e3
HEOOXOMMOCTH JIONOJIHUTEIHHON MOIauM 3asiBICHUS B KaKOW-1100 UHOI Gopme.

2.16.3. Ilpu popmupoBaHuU 3asiBI€HUSI 00ECIICUNBACTCS:

BO3MOXHOCTh KOINHUPOBAaHUSI M COXPAHEHHUS 3asBJICHUS U MHBIX JIOKYMEHTOB,
HEOOXOUMBIX ISl PEAOCTABICHUS YCIYTH;

BO3MOKHOCTb 3aITOJIHEHUS] HECKOJIbKUMU 3asiBUTENSIMU OJHOMN 3JEKTPOHHON (POpPMBI
3asiBJICHUS MpU OOpaIIeHUH 3a YCIyraMy, IpearnoiaraloiiiMy HalpaBieHUe COBMECTHOTO
3asIBJICHUS] HECKOJIbKUMU 3asIBUTEISIMU;



BO3MOXHOCTh I€4aTH Ha OyMaXHOM HOCHUTENIE KOIMUU DJJIEKTPOHHOU (POpMBI
3asIBJICHMUS;

COXpaHEHHUE paHee BBEJCHHBIX B 3JIEKTPOHHYIO (hOpMy 3asiBICHUS 3HAUCHU B JTHOO0H
MOMEHT I10 JKEJIaHHUIO MOJIb30BATENs, B TOM YUCIE MPU BO3HUKHOBEHUU OIIMOOK BBOJAA U
BO3BpATe Uil MIOBTOPHOT'O BBOJIA 3HAUYECHUH B AJNIEKTPOHHYIO (DOPMY 3asiBICHHUS;

3aMoJIHeHUE TIOJIeH SJIEKTPOHHON (OpMBI 3asiBIIEHUSI 10 Havaja BBOJA CBEJCHHIA
3asBUTEJIEM C HCIOJb30BaHUEM CBeAeHuM, pasmenieHHbIX B ECUA, u cBeneHui,
onmyOnukoBaHHBIX Ha EnuHoMm, PecnyOnukanckoMm mopTaiie, B 4YacTH, Kacaroleucs
CBEJICHUMN, OTCYTCTBYIOIIMX B €AMHOM cUCTEME HICHTU(PUKAIUN U ayTeHTU(DUKALINH;

BO3MOKHOCTh BEpHYTbCS Ha JIOOOM M3 ATANOB 3aMOJIHEHUS AJIEKTPOHHOH (OpMBI
3asiBIeHHs O0e3 MOTepH paHee BBEICHHON MHGOpMAIINH;

BO3MOKHOCTh JOCTYIIA 3asIBUTEJISA K pAHEE MMOJAHHBIM UM 3asIBJICHUSIM B TCUCHHUE HE
MEHee OJTHOTO r0/1a, a TAKKe YaCTUYHO C(HOPMUPOBAHHBIM 3asIBJICHUSIM - B TEUCHUE HE MEHEe
3 Mecs1eB.

2.16.4. 3anuch 3asButeneit Ha npuem B MOIL] (manmee - 3ammch) OCYIIECTBISETCS
nocpeactBoM Enunoro, Pecriybnukanckoro nopraia, tenedona kontakr-uentpa MO,

3asgBUTENI0 TPEIOCTABISIETCS BO3MOXKHOCTh 3alldCU Ha J0Oble CBOOOIHBIC IS
npuemMa JaTy ¥ BpeMsl B Tpejeiax YCTaHOBIECHHOTO B MHOTO(YHKIHOHAJIHHOM IEHTPE
rpaduka npuema.

3anuch Ha ONPENIETCHHYIO JaTy 3aKAaHYMBAETCS 32 CYTKH IO HACTYIUICHHSI TOM JATHI.

Jns  ocyliecTBieHUs OPEeABApUTEIBHOM  3amMcu  mocpeactsoMm  EnmHoro,
Pecny0OnukaHcKoro moprasna 3asBUTENI0 HEOOXOIMMO yKa3aTh 3alpalliBaeMble CUCTEMOM
JaHHbIE, B TOM YHUCJIE:

dbaMunuio, UMsi, OTYECTBO (MPU HAITUYHUN);

HOMED TenedoHa;

aJipec EKTPOHHOU MOYTHI (0 JKETaHUIO);

JKETAeMYI0 J1aTy ¥ BpeMs Mpuema.

B ciydae HeCOOTBETCTBUSI CBEACHUN, KOTOpbIE COOOLIWI 3asBUTENb TpU
MpPEeABAPUTENLHON 3alUCH, JOKYMEHTaM, MPEACTABICHHBIM 3asBUTEIEM MPU JUYHOM
MpueMe, MpeBapUTENbHAS 3aMUCh AHHYJIUPYETCH.

[Ipn ocCylIEeCTBICHUM NPEIBAPUTEIBLHOM 3alUCU  3asBUTEII0 00ECIEeUMBAECTCS
BO3MOYKHOCTh pacliedyaTaTh TaJIOH-MOATBEpKAeHUE. B cimydae, ecnu 3asBUTENh COOOIIUT
aZpec SIEKTPOHHOW TMOYTHI, HA YKA3aHHBIM ajJpec TakXe HarpaBiseTcss uH(opmaius o
MOATBEPKACHUU MTPEABAPUTEIBLHOM 3aMUCHU C YKa3aHUEM JaThl, BPEMEHU U MECTA MPUEMA.

[Ipu ocy1iecTBIeHUN TPEABAPUTEIHHOM 3aIIMCH 3asBUTENH B 00A3aTEIILHOM MOPSIJIKE
MHOOPMHUPYETCS O TOM, YTO MPEABAPUTEIbHAS 3aMMCh AHHYJIUPYETCS B CIIydae €ro HesIBKU
M0 UCTEUEHUHU 15 MUHYT C HA3HAYEHHOTO BPEMEHHU MTpHeMa.

3asBUTENb B JII000E BpeMsl BIIpaBe OTKA3aThCsl OT NPEIBAPUTEIHHOM 3aMUCH.

3anpemaercss TpeOoOBaTh OT 3asBUTENS COBEPIIEHUS HHBIX JIEHCTBUI, Kpome
MPOXOXKJICHUS HUJCHTU(DUKAIIMN W ayTeHTU(HUKAIMU B COOTBETCTBHU C HOPMATHBHBIMU
npaBoBbIMM akTaMu Poccuiickoir ®enepaunu, ykazaHHs LeIM IpUEeMa, a TaKKe
MPEIOCTABICHUSI CBEACHHWM, HEOOXOIMMBIX JJIA pacueTa IIUTEIHbHOCTH BPEMEHHOTO
WHTEpBaa, KOTOPHIA HEOOX0AUMO 3a0POHUPOBATH IS IIpUEMa.

3. Cocras, nocJjie0BaTeIbHOCTD M CPOKH BBINIOJIHEHHUS] AIMUHUCTPATUBHBIX
npoueayp, TpedoBaHUA K NOPAAKY HX BBINOJHEHHUS, B TOM YHCJIe 0COOEHHOCTH



BBINIOJIHEHHUS AIMUHUCTPATUBHBIX MPOLEAYP B JJIEKTPOHHOU dopMe, a TaKKe
0CO0EHHOCTH BbINOJHEHHUS aIMUHUCTPATUBHBIX IPOLEAYP B
MHOT0(yHKIMOHAJIbHBIX IIEHTPaX

3.1. Onucanue nMocaea0BaTEILHOCTH IEUCTBUN MTPU MPEIOCTABICHUH
MYHUIUITAIbHON YCITyTH

3.1.1. TlpenocraBieHre MYHUIIMITAJIBHOW YCIYyTH BKIIOYaeT B CeOS CIETyIONINE
aJIMUHUCTPATHUBHBIC TIPOLICTYPHI:

1) KOHCYJIbTUPOBAHHUE 3asSBUTEIIS;

2) IpUHATHE W PACCMOTPEHHE KOMIUIEKTa JOKYMEHTOB, IIPEICTaBICHHBIX
3asBUTEIICM;

3) HampaBJICHHE MEXKBEJIOMCTBEHHBIX 3allpOCOB B OpraHbl, YYacTBYIOIIHUE B
MPE0CTaBICHUN MYHHUIIUTIATBHON YCITYTH;

4) moArOTOBKA Pe3y/bTaTa MyHHUIIUIIAIBHON YCIyTH,

5) BbI1aua (HaNpaBJICHKE) 3aIBUTEIIIO Pe3y/IbTaTa MyHHIIUIIATBHON YCIYTH;

6) UCTIPABIICHUE TEXHUYECKUX OIIHOOK.

3.2. Oka3zaHue KOHCYJIbTAINI 3asIBUTEITIO

3.2.1. OcHoBaHMEM Hadaja BBITOJTHEHUS aAMHUHUCTPATUBHOM IPOIICAYPHI SBISICTCS
oOpallleHre 3asiBUTENS MO BOIPOCAM, CBA3aHHBIM C MPEJOCTABICHUEM MYHUIMNAIbHON
YCIIyTH.

JIOMKHOCTHBIM ~ JTUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 33  BBIMIOJHEHUE
aJIMUHUCTPATUBHON MIPOLIETYPHI, SIBISIETCS:

npu obpaiienuu 3asButens B MOL[ — pabotauk MOLI;

npu oOpamennn 3asButens B Opran — cekperapb VcnomHUTEIbHOTO KOMHUTETA
HanacuHCKOro cenbCcKkoro moceneHus (nanee - JOJKHOCTHOE JIMIO, OTBETCTBEHHOE 3a
KOHCYJIbTUPOBAHUE).

3.2.2. 3asgBUTENb BMpaBe OOPATUTHCS 3a KOHCYJbTAIIMEW O TIOPAIKE U CPOKax
MPEeAOCTaBIEHUSI MyHUIIMNAIBHON yciryrd B M@ nuuHo U 1o TenedoHy U AJIEKTPOHHOM
roure.

PaGotank M®I] koHCynIbTHpYET 3asBHUTENS, B TOM YHCIE IO COCTaBy, (opme
MPEACTABIAEMON JTOKYMEHTAIMM W APYTHUM BOIPOCAM JiA TONYyYEeHUS] MYHHUIUTAIbHON
YCIIyTH.

3asgBUTENh MOXET TOJNYYUTh HMHPOPMAIMIO O TOPSAKE TMPEIOCTABICHHS
MYHHIIMTNATBHON ycIyrd Ha opunransHoM caiite MOL http://mfcl6.tatarstan.ru.

AJIMUHUCTpaTUBHBIE TPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSLIUM IYHKTOM,
BBITIOJTHAIOTCS B JICHH OOpAIllEHHUs 3asIBUTEISL.

PesynpraTamMu  BBITIOJHEHWS ~ AJMUHUCTPATHBHBIX  TPOLEAYpP  SBISIOTCS:
KOHCYJIbTALIMSI IO COCTaBy, popMe MpEeACTABISIEMON JOKYMEHTAMU U IPYTUM BOIIPOCAM,
HEOOXOAMMBIM IS TIOTYYEHHUSI MyHHUIIUTAIBHON YCITYTH.

3.2.3. 3asBuTenb BrpaBe oOpatuthes B Oprau no tenedoHy U 3JIeKTPOHHOM modTe, a
TaK)Ke MOJYyYUTh KOHCYJIbTalMIo Ha EnnnomMm, Pecniybnukanckom nopraine, caifte Oprana o
MOPSJIKE M CPOKaX MPEAOCTaBICHUS MYyHUIMNAIBHOW YCIyT'H, B TOM YHCJE MO COCTaBy,



dbopmMe TmpeacTaBISeMOM JOKYMEHTAllUM ¥ JAPYTUM  BOMpOcaM i MOJyYCHHS
MYHULIMITAIIBHOW YCIIYTH.

JIOMKHOCTHOE JIUII0, OTBETCTBEHHOE 32 KOHCYJIbTUPOBaHUE HHOPMHUPYET 3aIBUTEIIS
B COOTBETCTBHUU C TPEOOBAHUSAMHU MyHKTA 1.3.4 aAIMUHUCTPATUBHOIO PErIaMEHTa.

AJIMUHHUCTpPaTUBHBIE MOPOLEAYPHl, YCTAHABIMBACMBIC HACTOSIIIUM IIYHKTOM,
BBITIOJTHSIOTCS B TEUCHHE TPeX pabovmX JHEH co AHS MOCTYIUICHHs OOpaIleHusI.

Pe3ynpraramy  BBINOJHEHUS ~ AAMUHUCTPATUBHBIX  TMPOLEAYpP  SIBIISKOTCS:
KOHCYJIbTAIIMH 10 COCTaBy, (hopMe MpEeaCTaBIIEMON TOKYMEHTAIIMU U JPYTUM BOMPOCAM,
HEOOXOIUMBIM JJIS TTOJTYYSHHUSI MYHHIIUITATILHON YCIYTH.

3.3. I[Ipunsitvie U pacCMOTPEHUE KOMIUIEKTA JOKYMEHTOB,
MPEICTABIICHHBIX 3asIBUTEIIEM

3.3.1. TlpueM AOKYMEHTOB MJii MPEIOCTABJICHUS MYHHIUIIAIBHON YCIyrd 4epe3
M®II nm yaaneaHoe padodee mecto MOII.

3.3.1.1. 3asaBurens (mpeacraButens 3asButenst) oopamaercs B M®I] ¢ 3anpocom o
MPEAOCTABICHUU MYHHUIIUNAIBHON YCIYTH U MPEACTABISIET TOKYMEHTHI B COOTBETCTBHUHU C
MyHKTOM 2.5 aIMUHUCTPATUBHOTO PETJIaMEHTa.

3.3.1.2. Pabotauk M®II, Beayuii npuem 3asBICHUIA:

ompeeNsieT NpeaMeT oOpalleHus;

YAOCTOBEPSIET TNYHOCTD 3asIBUTEIIS;

IIPOBOJUT NPOBEPKY MOJHOMOYMUH JIMLIA, TOIAIOIIETO TOKYMEHTHI;

IPOBOJUT IPOBEPKY COOTBETCTBUS IOKYMEHTOB TpeOOBaHUAM, YKa3aHHBIM B ITYHKTE
2.5 aAMUHUCTPATUBHOTO PETJIAMEHTA;

3aMoJIHSAET JEKTPOHHYIO popMy 3asBiieHus B AIC MOLI;

NP MPEAOCTABICHNUN JOKYMEHTOB, YKa3aHHBIX B IMYHKTE 2.5 aJMUHUCTPATUBHOTO
periaMeHTa Ha OyMa)kHOM HOCHUTENE, OCYIIECTBISET CKAHMPOBAHUE MPEICTABICHHBIX
JOKYMEHTOB;

pacnieuatsiBaet 3asBiaeHue u3 AUC MOLJ;

niepeIaeT 3asIBUTENI0 Ha MPOBEPKY U MOITUCAHUE;

nocJie MOANUCAHUS CKaHUPYET noanucanHoe 3asapienue B AUC MO®L];

3arpyxaer B AUC M®IL] nokyMeHTbI, IpeACTaBICHHBIE B JJIEKTPOHHOHN (hopme min
AJIEKTPOHHBIE 00Pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (DOPMHUPYET SJIECKTPOHHOE JEJIO;

BO3BpAIAeT MOMMCAHHOE 3asBJICHNE U OPUTHHAIIBI OYMa)KHBIX JOKYMEHTOB;

BBIJIAET 3asIBUTENIIO PACIUCKY B IPUEME TOKYMEHTOB.

AJIMUHUCTpaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbIC HACTOSIIUM IYHKTOM,
BBITIOJTHAIOTCS B JICHH OOpAIllEHHUs 3asIBUTEIS.

Pe3ynpTraTamMu BBIMOJHEHUS aIMUHUCTPATUBHBIX MPOLELYp SBISIOTCS: TOTOBOE K
OTTIPaBKe 3asBJICHNE U TTAaKET JOKYMEHTOB.

3.3.1.3. PabotHuk MO®I] HanpaBiseT nakeT JOKYMEHTOB, IPUHATBIX OT 3asBUTENS B
Opran B 35eKTpOHHOU (hopme (B COCTaBE MAaKETOB JIEKTPOHHBIX JIEJT) B TEYEHHE OJIHOTO
pabouero gHs co JHS oOpalleHHs 3asBUTENS B CTPYKTYpHOE nofpazaenenue MOI].

PesynbratamMu BHITIOSHEHUS aIMUHUCTPATUBHBIX MPOICAYP SBISIOTCS: 3asBICHUE U
MaKeT JOKYMEHTOB (3JEKTPOHHOE JeJI0), HanpaBieHHble B OpraH, HOCPEICTBOM CUCTEMBbI
AJIIEKTPOHHOTO B3aUMOJIEHCTBUS.



3.3.2. IlpueM [OKYMEHTOB JUIsl NPEAOCTABICHUS MYHULMIIAJBbHONW YCIYyTH B
aNeKTpoHHOM dhopme depe3 Eaunsiii, Pecriybnukanckuii moprai.

3.3.2.1. 3agButens sl TOJA4YM 3asBJICHUS B DJIEKTPOHHOU (opMe BBITIOIHSIET
CJIEIyIOLIUE NEUCTBUSL:

BBITIOJIHSAET aBTOPU3ALIHUIO;

OTKpBIBAeT (POPMY AIIEKTPOHHOTO 3asIBJICHMUS,

3amonHsgeT  (GopMy  DIIEKTPOHHOIO  3asBJICHUS,  BKJIIOYAIOIIYIO  CBEICHMUS,
HE00X0AMMBbIE U 00s3aTeNIbHbIE IS TPEAOCTABICHUS MyHUIIUTAIBHON YCIIYTH;

NPUKPEIUISIET AOKYMEHTHl B JJICKTPOHHOM (opMe WM 3JIeKTpOHHbIE 00pa3bl
JOKYMEHTOB K (OpMe 3JIEKTPOHHOTO 3asBlICHUs (TP HEOOXOIUMOCTH);

NOATBEPXkKAAeT (PaKT O3HAKOMJICHUS M COIVIACHS C YCJIOBUAMH U TOPSAKOM
MPEJAOCTaBICHUS MYHHUIIMIAIBHOW YCIYrH B DSJEKTPOHHOM (opme (ycTaHaBIMBAET
COOTBETCTBYIOIIYIO OTMETKY O COTJIACUH B (POpPME 3JIEKTPOHHOIO 3asBIICHUS);

MOATBEPXKIAET  JOCTOBEPHOCTh  COOOIIEHHBIX  CBEACHUN  (yCTaHaBIMBAET
COOTBETCTBYIOIIYIO OTMETKY B (hOpME 3IEKTPOHHOTO 3asIBICHMS ),

OTHPABIIAET 3aMOJIHEHHOE AJIEKTPOHHOE 3asBJICHUE (HAXKMMAEeT COOTBETCTBYIOUIYIO
KHOIIKY B (pOpMe 2JIEKTPOHHOTO 3asIBJICHUS );

AJIEKTPOHHOE 3asIBJICHUE MOJMUCHIBAETCS B COOTBETCTBUM C TPEOOBAHUAMH ITyHKTA
2.5.3 aIMUHUCTPATUBHOTO PETJIaMEHTa;

MOJIy4aeT yYBEJOMJICHHE 00 OTIPABKE AIEKTPOHHOTO 3asBJICHHUS.

dopmaTHO-TOTUYECKas MPOBEpKa CPOPMUPOBAHHOTO 3aSIBICHUS OCYIIECTBIISACTCS
MIOCJIE 3aIOJHEHUS 3aABUTENIEM KaXKI0TO U3 IMOJeil 3JeKTpoHHOU (hopmbl 3asBiaeHus. [lpu
BBISIBJICHUN HEKOPPEKTHO 3aIMIOJIHEHHOTO MOJIsl 3JIEKTPOHHOU (hOpMBI 3as1BJICHUS 3asiBUTEIIb
YBEJIOMJISIETCSI O XapaKTepe BBIABICHHON OMIMOKHU U MOPSIKE €€ YCTPAHEHUs MOCPEACTBOM
MHGOPMAIITMOHHOTO COOOIIEHHSI HETTOCPEJCTBEHHO B DJICKTPOHHOM (hOopMe 3asiBIICHUSI.

AJIMUHUCTpaTUBHBIE MPOLEAYphl, YCTAHABIMBAEMbIE HACTOSLIUM IYHKTOM,
BBITIOJIHAIOTCS B JICHH OOpAIlICHUs 3asIBUTEISL.

Pe3ynpTaTamu BBINIOJIHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SABISIOTCS: JIEKTPOHHOE
7IeJ10, HarpaBiieHHOEe B OpraH mocpeICTBOM CUCTEMbI AIEKTPOHHOTO B3aUMO/ICHCTBUS.

3.3.3. PaccMoTpenne koMIiekTa TOKyMeHTOB OpraHoM.

3.3.3.1. OcHOBaHKEM Hayalla BBIIIOJHEHUS aIMUHUCTPATUBHON POLEAYPHI SABIISAECTCS
MOCTYIIJICHUE 3asiBICHHUSI M MHBIX JOKYMEHTOB, HEOOXOAMMBIX MJii MPEJOCTaBIICHUS
MYHHUIUITAIIBHON YCIIYTH.

Jlo)oKHOCTHBIM ~—~ TUIIOM ~ (paOOTHUKOM),  OTBETCTBCHHBIM 32  BBITIOJHCHHE
aAMUHUCTPATUBHONW TPOLEAYpHhl ABISETCS CeKpeTapb VICHOJHUTENbHOTO KOMMTETA
HanacuHckoro cenbckoro noceiaeHus (jaanee - J0JKHOCTHOE JTUI0, OTBETCTBEHHOE 32 IPUEM
JTIOKYMEHTOB):

3.3.3.2. JIOJDKHOCTHOE JIMII0, OTBETCTBEHHOE 3a NPHEM JOKYMEHTOB, B Clly4ae
oOpartieHus 3asBUTENs ¢ 3asgBieHreM B Opras:

oTpeessieT MpeaMeT OOpallieHus;

yCTaHaBJIMBAET JINYHOCTH 3aSBUTEIIS;

MIPOBOIUT MPOBEPKY MOTHOMOYHUH JINIIA, TIOTAFOIIETO TOKYMEHTHI,

MIPOBOIUT MPOBEPKY COOTBETCTBUS TOKYMEHTOB TPeOOBaHUSAM, YKa3aHHBIM B ITYHKTE
2.5 aJAMHMHHMCTPAaTUBHOIO pErjiaMeHTa, NPOBEPKY COOTBETCTBUS MPEJICTABICHHBIX
JOKYMEHTOB  YCTAQHOBJICHHBbIM TpeOOBaHMsSIM  (Haajexamiee o(QOpMIIEHHE  KOIUU



JOKYMEHTOB, OTCYTCTBUE B JOKyMEHTaX MOJAYMCTOK, IPUITHCOK, 3a4€PKHYTHIX CIOB U MHBIX
HE OFOBOPEHHBIX UCIPABIEHUI);

3aMoyHgeT  DJEKTPOHHYH0  (opMmy  3asBieHMS B aBTOMAaTU3WPOBAHHOM
MH(POPMAIIMOHHON CcHCTeMe, TMpeAHa3HAuUeHHOW JJs OKa3aHWi TOCYJApCTBEHHBIX W
MYHUIIUTAIbHBIX YCIIYT;

IpU MPEAOCTABICHUN JOKYMEHTOB, YKa3aHHBIX B IIYHKTE 2.5 aJMUHUCTPATUBHOIO
periamMeHTa Ha OyMa)XHOM HOCHTENE, OCYIIECTBISIET CKAaHUPOBAHUE MPEACTaBICHHBIX
JOKYMEHTOB;

pacnevaTblBaeT 3asIBICHHUE;

NepeNaeT 3asiBUTENI0 Ha MPOBEPKY U MOIUCAHUE;

1ocJjie MOANMCAaHUs CKaHUPYET MOJAINCAHHOE 3asIBICHUE;

3arpy’KaeT B aBTOMaTU3UPOBAHHYIO MH(POPMALIMOHHYIO CUCTEMY, ITPEIHA3HAYEHHYIO
JUISL OKAa3aHUs TOCYJAPCTBEHHBIX U MyHULMIIAIBHBIX YCIYT JOKYMEHTHI, IPECTABICHHbBIC B
AIIEKTPOHHOM (opMe WM 3JIEKTPOHHbIE 00pa3bl OTCKAHUPOBAHHBIX JIOKYMEHTOB,
hopMUpYET IIEKTPOHHOE JEII0;

BO3BpAILAE€T MOJANKUCAHHOE 3asBICHME M OPUTHMHAIBI OyMa)KHbIX JOKYMEHTOB
3asIBUTEIIIO;

BBIJIA€T 3asBUTENIO PACIIUCKY B IPUEME TOKYMEHTOB.

B ciiyyae Hanuuus OCHOBaHUH JUIsl 0TKa3a B IPUEME JOKYMEHTOB JI0JKHOCTHOE JIULIO,
OTBETCTBEHHOE 32 PUEM JJOKYMEHTOB, YBEIOMJISIET 3asIBUTEIIS O HATMUUU NPENSATCTBUH 115
npueMa 3asBICHHUS M BO3BpALAET €My JOKYMEHTbl C OOBSICHEHHEM COAEp KaHUSA
BBISIBJICHHBIX OCHOBAaHMI JIJIs1 OTKa3a B IPUEME JOKYMEHTOB.

3.3.3.3. JIoKHOCTHOE JIMII0, OTBETCTBEHHOE 3a IPUEM JOKYMEHTOB, IOCIe
MOCTYIUIEHUS JOKYMEHTOB Ha paCCMOTPEHHE:

NPUCBAaUBAET 3asBJICHUI0 HOMEP B COOTBETCTBUM C HOMEHKJIATYpOW J€I1 U CTaTycC
«IIpoBepka JOKYMEHTOBY;

U3y4aeT MOCTYNMUBLINE 3JIEKTPOHHBIE JI€Tia, B TOM YHCIIE MPUJIOKEHHBIE 3asSBUTEIEM
JOKYMEHTBI B JIEKTPOHHOHN (JOPME U AINEKTPOHHBIE 00pa3bl JOKYMEHTOB;

POBEPSIET KOMIUIEKTHOCTh, YUTAEMOCTh DJIEKTPOHHBIX 00pa30B JOKYMEHTOB;

MPOBEPSAET COOJIOJCHUE YCIOBUM JEHCTBUTEIBHOCTH JJIEKTPOHHON TOJIHUCH,
nocpenicTsoM obpanienust kK Etunomy noprany (B ciiydae, €Cliv 3asiBUTENIEM MPEICTABICHBI
AJNIEKTPOHHBIE JOKYMEHTBI, MOJANUCAHHBIE YCUJIEHHON KBAIM(PUIIMPOBAHHON 3JEKTPOHHOU
MTOTHUCHIO).

[Ipu HanMUMKM OCHOBAHUU, MPEAYCMOTPEHHBIX MyHKTOM 2.7.1 aAMUHUCTPATUBHOTO
perjiaMeHTa, MOATOTaBIMBAET IMPOEKT pelieHuss 00 OTKaze B MpUEME JOKYMEHTOB,
HEOOXOUMBIX JUIs PEAOCTaBICHUS MyHUIIUIIATbHON YCIYTH.

B cnyuwae, ecaum B pe3ynbTaTe MNPOBEPKH YCWJIEHHOW KBaJM(UUIMPOBAHHOM
AJIEKTPOHHOM MOJMUCH BBISIBJIEHO HECOOJIIO/ICHHUE YCIOBUN €€ AEHCTBUTENBHOCTH, MPOEKT
penieHusi 00 OTKa3e JOJKEeH colepkaTh MyHKThI ctaThu 11 denepanbHoro 3akoHa Ne 63-
@3, KOTOpbIE NOCITY UM OCHOBAaHUEM [T €0 MPUHATHUS.

[IpoekT pemenuss 00 OTKaze B NpHEME JOKYMEHTOB, HEOOXOAMMBIX JUIS
MPeIOCTaBIEHUS] MyHHUIIMIIATbHON YCIIyTH, ¢ YKa3aHHEM NPUYUH OTKas3a (B cliyyae, eciu
OCHOBaHHUS [UId OTKa3a B MpHEME JOKYMEHTOB, HEOOXOOUMBIX MJis TMPEAOCTaBICHUS
MYHUIIMNAIBHOW YCIYTH, CBSI3aHBI C HAPYUICHUEM YCTAaHOBJICHHBIX TPEOOBAHUN K TaKUM
JOKyMEHTaM, OCHOBaHUSl JUId OTKa3a B IMpUEME JOKYMEHTOB JOJDKHBI COJEp’KaTh
nHGOpMaAMI0O O HANMEHOBAaHWU JOKYMEHTOB (MH(pOpMaluH, CBEIEHUI), KOTOpble HE



MIPEJICTaBIICHbI, COACPKAT HEAOCTOBEPHBIC U (MJIN) MPOTUBOPEUUBLIE CBEACHUS, 0()OPMIICHBI
C HapylIICHWEM YCTAaHOBJICHHBIX TpeOOBaHMII), HANpaBIsSETCS Ha COTJIACOBAHHE B
YCTaHOBJICHHOM TIOPSIKE MTOCPEICTBOM CUCTEMBI SJIEKTPOHHOTO JOKYMEHTO000pOTA.

CornacoBaHue MPOeKTa pelieHus: 00 0TKa3e B MpHEeMe JTOKYMEHTOB, HEOOXOIMMBIX
JUISL  TIPEIOCTaBIICHWS  MYHHUIIMIIAJBHOMW  YCIIYyTH, OCYIISCTBISICTCS B  IOPSIKE,
PEeIyCMOTPEHHOM IMYHKTOM 3.5.3 aIMHHHCTPATUBHOTO pPEeTjaMeHTa.

B cnydae oOTCyTCTBHS OCHOBaHWUW JJii OTKa3a B TIpUEME JOKYMEHTOB,
MPEyCMOTPEHHBIX MTyHKTOM 2.7.1 aIMHUHHCTPATHBHOTO PErIaMeHTa, JOJDKHOCTHOE JIUIIO,
OTBETCTBEHHOE 3a MpPHUEM JIOKYMEHTOB, B TEUECHHE OJHOTO padodyero mHSA CO JHSA
NOCTYIUICHUS 3asBJICHUS, HAMpPaBISIET 3asBUTENIO, YKA3aHHBIM B 3asABJICHUH CIIOCOOOM,
YBEIOMJICHHE O IIOCTYIUICHUU 3asBJICHUS, COJIEpXKaIee BXOASIIUN PETHCTPAITMOHHBINA
HOMEp 3asiBJICHUSA, JaTy TMOJy4YCHHUS 3asBJICHUSA, IepeYeHb HaWMMEHOBAaHWUM (ailios,
NPEICTAaBIEHHBIX K HEMY JOKYMEHTOB, JaTy TOJy4YeHHs pe3ysibTara MyHHUIUNAIbHON
YCIIyTH.

3.3.3.4. MHcnonHeHnue mpoueayp, ykazaHHeix B nyHkrax 3.3.3.1, 3.3.3.3
aIMUHUCTPATUBHOTO  pEerVIaMEHTa, TMpU  HAIMYUM  TEXHUYECKOM  BO3MOXKHOCTHU
OCYIIECTBISICTCS B aBTOMAaTHYECKOM PEXKHUME C HMCIIOJIH30BAHMEM aBTOMATH3WPOBAHHOMN
WH(POPMAITMOHHOW CHCTEMBI, MpeIHAa3HAYCHHON Uil OKa3aHWS TOCYIJAapCTBEHHBIX U
MYHULIMTTBHBIX YCITYT.

3.3.3.5. AIMHUHUCTpAaTHBHBIC TMPOLEAYPHl, YyCTAHABIMBAEMbIE IyHKTOM 3.3.3
aIMHUHHACTPATUBHOTO PETIIAMEHTA, BBITIOJHSIIOTCS B T€YECHHUE OJHOTO pabovero THS CO JAHS
MOCTYIUICHUS 3asIBJICHUS HA pACCMOTPEHHUE.

Pe3ynbTaTamu BBITIOJTHEHUST aIMUHUCTPATUBHBIX MPOLIETYP SIBJSIOTCS: IPUHSATHINA Ha
paccMOTpeHHE KOMIUICKT JIOKYMEHTOB HJIM IIPOCKT pemieHus o0 OTKa3e B IIpHUEMeE
JIOKYMEHTOB, HEOOXOIMMBIX JIJI MPEIOCTABICHUS] MYHHUITUTIATLHON yCIIyTH.

3.4. HanpaBrieHre MeXBEJOMCTBEHHBIX 3alIPOCOB B OPTaHbl, YYACTBYIOIIUE B
IIPEAOCTABICHUN MYHULUIIAIBHON YCIYyTH

3.4.1. OcHoBaHHEM Hayajia BBIOJHEHUS aIMUHUCTPATUBHOMN MPOLETypHI SIBISIETCS
MOJy4YeHHEe JOJDKHOCTHBIM JIMLIOM (paOOTHHUKOM), YTIOJHOMOYEHHBIM Ha BBINOJHEHHE
aJIMMHHCTPATUBHOMN NPOLEAYPHI, OT TOJKHOCTHOTO JINLA (pabOTHHKA), OTBETCTBEHHOTO 32
pUEM JOKYMEHTOB, IPUHATHIX OT 3asIBUTENS TOKYMEHTOB.

JIOMKHOCTHBIM ~ JTUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 33  BBITIOJIHEHUE
aJIMMHUCTPATUBHON NPOLENYPHI, SABISIETCA PYKOBOAUTENb VICIOIHUTENIBHOTO KOMMTETA
Hanacunckoro cenbckoro moceneHusi (najngee - MOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a
HanpaBJieHUEe MEKBEIOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JIoMKHOCTHOE JUIIO, OTBETCTBEHHOE 3a HAIIPABJIECHHUE MEKBEIOMCTBEHHBIX
3anpocoB, (GOpMUpPYET M HampaBisieT B 3JEKTPOHHOM (opMe MOCPEeICTBOM CHCTEMBI
MEXBEJOMCTBEHHOT'O AJIEKTPOHHOTO B3aUMOJEUCTBUSL (MPU OTCYTCTBHU TEXHUYECKOU
BO3MO>KHOCTH — MHBIMH CIIOCO0AaMM) 3alpOChI O IPEIOCTABIEHUH TOKYMEHTOB U CBEJICHU,
MIPEAYCMOTPEHHBIX ITYHKTOM 2.6.1 aIMHUHHACTPAaTUBHOTO PETJIAMEHTA.

AIMUHHCTpaTUBHBIE TPOLEAYpPHl, YCTAaHABIMBAEMbIE HACTOSAUIMM  ITYHKTOM,
BBITIOJIHAIOTCS B JICHb MPUHATHSA 3asBJICHUSI HA PACCMOTPEHHE.



PesynbraraMu = BBITIOJIHEHHUS ~ AJMUHUCTPATUBHBIX  MPOLELYp  SABJISIOTCS:
HaIpaBJICHHbIC B OpPraHbl BIACTH U (WJIN) MOJBEJOMCTBEHHBIE OPraHaM BJIacTH OpraHU3alun
3aMpocCHl.

3.4.3. CnenuanucTsl MOCTABIIMKOB JaHHBIX HA OCHOBAHUU 3aPOCOB, MOCTYUBIINX
yepe3 CHUCTEMY MEXKBEIOMCTBEHHOIO 3JIEKTPOHHOTIO B3aWMOJCUCTBUS, MPEIOCTABISIOT
3ampaiivBaeMble JOKYMEHThl (MHGOpMAIMIO) WM HANpaBISIIOT  YBEAOMJICHHS 00
OTCYTCTBHM JOKYMEHTa W (uiau) uH(OpManuu, HEOOXOAMMBIX [UIsl MPEeIOCTaBICHHUS
MYHUIIMNIAIBHON yCIIyTH (faee — yBeJoMIIeHHE 00 0TKa3ze).

AJIMUHUCTpPaTUBHBIE NPOLEAYPbl, YCTAHABIMBAEMbIE HACTOSALIUM IYHKTOM,
BBITIOJIHSAIOTCSI B TEUEHHUE TPEX JIHEW CO JHS MOCTYIIEHUSI MEXBEIOMCTBEHHOIO 3a1poca B
OpraH Wiv OpraHu3allvio, MPEeJA0CTaBISAIONINE JOKYMEHT U HH(OPMAIIUIO, €CIIK UHBIE CPOKHU
MOJATOTOBKM M HANpaBJICHHUS OTBETAa HA MEKBEIOMCTBEHHBIN 3ampoCc HE YCTaHOBJICHBI
(denepaabHBIMU 3aKOHAMH, MPaBOBbIMU akTamu [IpaButenbcTBa Poccuiickoit denepanuu u
MPUHATBIMH B COOTBETCTBHHM C (helepaibHBIMUA 3aKOHAMU HOPMATHBHBIMH TPAaBOBBIMU
aktamu Pecny6muku Tatapcran.

Pe3ynpTaTaMu BBINOIHEHUS] aJMUHUCTPATUBHBIX MPOLEAYP SBISIFOTCS: JOKYMEHTHI
(cBenenus), HEOOXOAUMBIE Ui NPENOCTABICHHS MYHUIUIAIBHON YyCIyTrH, Ju00
yBeJOMJICHHE 00 OTKa3e, HalpaBJICHHbIE AOHKHOCTHOMY JIMILy, OTBETCTBEHHOMY 3a
HaIlpaBJIeHUE MEKBEIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIomKHOCTHOE JUIO, OTBETCTBEHHOE 3a HAIPaBJICHUE MEKBEIOMCTBEHHBIX
3aMpoCOB:

MOJIy4aeT 3alpaliuBaéMble YEpe3 CUCTEMY MEKBEIOMCTBEHHOIO 3JIEKTPOHHOIO
B3aUMOJICUCTBUSI  JTOKYMEHTBHl  (CBEACHMsI), HEOOXOAMMBbIE [UIsl  MPEAOCTaBIICHUS
MYHHULATATBHOM YCIIYTH, TH00 YBEAOMIICHHE 00 OTKa3€e MPU OTCYTCTBHH JOKYMEHTA U (WJTH )
uHbOpMaIuy;

IpU HAJMYUKM OCHOBAHWH, MPEAYCMOTPEHHBIX MyHKTOM 2.7.1 aJMUHUCTPAaTUBHOIO
periaMeHTa, TMOATOTaBIMBAET MPOCKT peHIeHus 00 OTKaze B MpHEME JTOKYMEHTOB,
HEO0OXOJAUMBIX JIJIsl IPEIOCTABICHUS MyHUIIMIAIbHON YCITYTH.

[Ipoext pemenus o0 OTKaze B TpUEeME JIOKYMEHTOB, HEOOXOIUMBIX JUIs
MPEIOCTABICHUSI MYHHUIIUIIATBHOM yCIYTH, C YKa3aHUEM MPUYUH OTKa3za (B Cilydae, eciu
OCHOBaHUS JUId OTKa3a B MpHEME JOKyMEHTOB, HEOOXOMUMBIX MJIs TMPEAOCTABICHUS
MYHUIIMNAIBHOW YCIYTH, CBSI3aHbl C HAPYLUICHUEM YCTAaHOBJICHHBIX TPEOOBAHMN K TaKUM
JOKyMEHTaM, OCHOBaHHUSl IS OTKa3a B TMpHUEME JOKYMEHTOB JOJDKHBI COJEpKaTh
nH(OPMAIMI0O O HAWUMEHOBAHMM JOKYMEHTOB (WMH(pOpMAINK, CBEACHHI), KOTOpHIE HE
MIPEJICTaBJICHBI, COAePkKAT HEIOCTOBEPHBIE U (MITH) MPOTUBOPEUNBLIE CBEICHNUS, 0(OPMIICHBI
C HapylICHHEM YCTAaHOBJIEHHBIX TpeOOBaHWI), HAMpaBIAEeTCI Ha COIJIACOBAaHHE B
YCTaHOBJICHHOM TIOPSAJIKE MMOCPEACTBOM CUCTEMBI JIEKTPOHHOTO IOKYMEHTOO0O0pOTA.

CornacoBaHue MpOEKTa pelieHus: 00 0TKa3e B MpHEME JOKYMEHTOB, HEOOXOIUMBIX
JUISE  TIPEIOCTaBICHUS  MYHHUILMIIATBLHOM  yCIYTH, OCYIIECTBIISIETCS B  TOPSJIKE,
MIPEAYCMOTPEHHOM IIYHKTOM 3.5.3 aAMMHHUCTPATUBHOIO PETJIAMEHTA.

AJIMUHUCTpaTUBHBIE NPOLEAYPbI, YCTAHABIMBAEMbIE HACTOAIIUM ITYHKTOM,
BBITIOJIHAIOTCS B JICHD MOJTYUYEHHUs CBEJICHUHN IO MEKBEIOMCTBEHHBIM 3alIPOCaM.

PesynbraramMu BBITIOTHEHUS! aJIMUHUCTPATUBHBIX MPOLEAYP SBISIOTCA: JOKYMEHTHI
(cBenenwust), HEOOXOIMMBIE JUIsl TPEAOCTABICHUS! MyHULIUIIATBLHOM YCIIYTH, TPOEKT PEICHUs
00 oTKa3ze B MpHUEME JOKYMEHTOB, HEOOXOJIUMBIX Ui MPEAOCTABICHUS MYyHUIMIAIbHON
YCIIYTH.



3.4.5. MHUcnonnenue mpoueayp, yKazaHHbIXx B nyHktax 3.4.2, 344
aAMUHUCTPATUBHOTO  pErJIaMEeHTa, TMpU  HAIMYUKM  TEXHUYECKOM  BO3MOKHOCTHU
OCYIIECTBIISIETCSI B aBTOMATHUYECKOM PEXHME C HCIOJIb30BAaHHUEM aBTOMATU3WPOBAHHOM
MH(POPMAIIMOHHON CHUCTEMBI, MpeIHA3HAYeHHOM JMJIsi OKa3aHUsl TOCYJapCTBEHHBIX U
MYHUIIUNANBHBIX YCIYT, B TOM YHUCIIE C MOMEHTA PErUCTPALIUU 3asIBJICHUSI B COOTBETCTBUU C
NYyHKTOM 2.13 aIMUHHUCTPATUBHOTO PETJIAMEHTA.

3.4.6. MakcumanbHbIi CPOK BBITTOJHEHUS aIMUHUCTPATUBHBIX IPOIIETYDP, YKa3aHHBIX
B ITyHKTE 3.4 aAMUHUCTPATUBHOTO PErJIAMEHTA, COCTABIIAET TPU pabOUUX JIHS.

3.5. IToaroroBKka pe3yJsibTaTa MyHUIIMIIAILHON YCIyTH

3.5.1. OcHOBaHKMEM Hayajia BBITOJHEHUS aJIMHHUCTPATUBHOM MPOLEAYPHI SBIISIETCS
HNOCTYIUIEHME  OT  JOJDKHOCTHOIO  JIMLA,  OTBETCTBEHHOIO  3a  HAlpaBIICHUE
MEXBEJIOMCTBEHHBIX  3alpPOCOB, JOKYMEHTOB  (CBEICHHUI), HEOOXOAMMBIX s
MPEAOCTABICHUS! MyHHUIIUITAILHON YCITyTH.

JIOJKHOCTHBIM ~ JIMIIOM, OTBETCTBEHHBIM 32 BBIIIOJIHEHHE aJMHHHUCTPATUBHOMN
MPOLIETyPhI, ABIAETCA CeKpeTapb VMcmonHuTenbHOro kKomurera HamacMHCKOTO CenbCKOoro
nocesieHus / (najgee - JOKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TMOJTOTOBKY pe3yibTara
MIPEA0CTABIEHUS MyHUIIUIAIIBHON YCIIYTH).

3.5.2. JIOJKHOCTHOE  JIMIIO, OTBETCTBEHHOE 3a IMOJArOTOBKY  pe3yibTaTa
MPEAOCTABICHUSI MyHHUIIUIAIBHON YCIIYyTH:

paccMaTpuBaeT CPOPMUPOBAHHBIM KOMIUIEKT JOKYMEHTOB, HEOOXOAUMBIX s
MIPEAOCTABIECHUSI MyHUIIUIIAIIBHON YCIIYTH;

IIPY BBISIBJICHMHM OCHOBAHUH I OTKa3a B MPEIOCTaBICHUN MYHUIIUIIATBLHON YCIYTH,
yKa3aHHbIX B IMyHKTE 2.8.2 aIMUHUCTPATHUBHOTO pErjaMeHTa, MOJrOTaBIMBAET MPOEKT
pelieHust 00 0TKa3e B MPEAOCTABICHUN MYHUIIMTIAIBHON YCIyTH;

B ClIyyae OTCYTCTBHSI OCHOBAHMM JUIsl OTKa3a B MPEIOCTaBICHUH MYHHUIIUTATHHOM
YCIIyTH, MPEAYCMOTPEHHBIX MyHKTOM 2.8.2 aJIMUHUCTPATUBHOTO PErJIaMEHTa, MO0 UTOTaM
pPaccMOTPEHHUsI TOKYMEHTOB, HEOOXOIMMBIX JJIsl ITPEIOCTABICHUS] MYHUIIUTIAIBHON YCITyTH,
MOATOTABIMBACT TMPOEKT pe3ysibTaTa MPEAOCTaBICHUS MYHMIMIIAJILHONW YCIyTd B
COOTBETCTBHH C NMOANYyHKTamMu | — 3 myHkTa 2.3.1 aAMUHHACTPATUBHOIO PETIAMEHTA;

HaIpaBJIsIET MOArOTOBICHHBIN IPOEKT pe3yJIbTaTa MPeJOCTABICHHUS] MYHULIUITAIbHON
YCIIYTH Ha COTJIACOBAHKE B YCTAHOBJICHHOM TMOPAJIKE MTOCPEACTBOM CUCTEMBI JIEKTPOHHOTO
JOKyMEHTO000pOoTA.

AJIMUHUCTpaTUBHBIE MPOLEAYPhl, YCTAHABIMBAEMbIE HACTOSLIUM IYHKTOM,
BBITIOJIHAIOTCS] B TEYCHHUE OJHOTO paboyero JaHsl.

PesynbraraMu BBITIOTHEHUS aJIMUHHUCTPATUBHBIX TPOLEAYpP SBJISIOTCS: MPOCKT
penieHus 00 0TKa3e B MPEJAOCTAaBICHUU MYHHUIIMITAILHON YCITYTH, COIPABKU (BBITUCKH).

3.5.3. CornacoBanue ¥ TOAMNHCAHUE TMPOEKTA pe3yJibTara MPEIOCTABICHUS
MYHUITUTIATBHON YCIIYTH (Janee — MPOeKThl JOKYMEHTOB) OCYIIECTBIISIETCS PYKOBOAUTEIIEM
CTPYKTYPHOTO  TOJpa3feNieHHsl, OTBETCTBEHHOIO  3a  MOATOTOBKY  pe3yJibTara
MYyHUITUTIATBHON yCIIyTH, 3amecTuTeneM PykoBoautens Oprana, PykoBogutenem Oprana.

[ToAroTOBIEHHBIE MTPOEKTHI TOKYMEHTOB, UMEIOIINE 3aMeYaHMsl, BO3BPAIAIOTCS Ha
JI0pabOTKy JUIly, OTBETCTBEHHOMY 32 MOJATOTOBKY pe3yjbTaTa MYHHUIIMIIAILHON YCIYTH.
[locne ycrpaHeHuss 3aMeyaHUl MPOEKThl JOKYMEHTOB TIIOBTOPHO MEpeNaloTcs s
COTJIaCOBAHMS M MOITHUCAHUS.



PykoBogutens OpraHa npu pacCMOTPEHUHM HPOEKTOB JOKYMEHTOB IPOBEPSIET
coOMI0/IeHue aJIMUHUCTPATUBHOTO PEryIaMeHTa JOJKHOCTHBIMU JiniaMu OpraHa B 4acTu
CPOKOB BBITIOJTHEHHSI aIMUHUCTPATUBHBIX MPOILEAYP, UX MOCIEAOBATEIbHOCTH U MOTHOTHI,
HAJIMYMsI COIJIACOBAHMM YIIOJIHOMOYEHHBIX JOJDKHOCTHBIX Jui OpraHa B cCHCTEMeE
AJIEKTPOHHOT'O IOKyMEHTOO00pOTA.

B cnyuae BbIsSIBI€HUSI HAPYIIEHUH B YACTH CPOKOB BBIMOJIHEHUS! aIMUHUCTPATUBHBIX
OpoLeayp, HUX MOCIENOBATEIIbHOCTH M TOJHOTH PykoBomutens OpraHa WHUIMHPYET
MPUBJICUCHUE K OTBETCTBEHHOCTH JIMII, JOMYCTUBIIUX HAPYILIEHUS, B COOTBETCTBUU C
MYHKTOM 4.3 aIMUHHCTPATUBHOI'O PETJIAMEHTA.

AIMUHHCTpaTUBHBIE MNPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSUIMM  ITYHKTOM,
BBITIOJIHAIOTCS] B TEUEHHUE OJHOTO paboyero JHsl.

Pe3ynbraraMu BBITIOJHEHUS aJIMUHUCTPATUBHBIX MPOLEAYP SABISIOTCA: PEIICHHE 00
OTKa3e B MpUEME JOKYMEHTOB HEOOXOAMMBIX Jsl MPEIOCTAaBICHUS MYHHIIMIAIbLHOU
YCIIyTH, pelieHue o0 OTKa3e B MPENOCTaBICHHUH MYHMIIMIIAIILHON YCIyTH, CIpaBKa
(BBITIHICKA).

3.5.4. MHcnonnenue mpouenyp, YyKazaHHbIX B nOyHkrax 3.5.2, 3.5.3.
aAMUHUCTPATUBHOTO  pErJIaMEeHTa, TMpPU  HAIMYUKM  TEXHUYECKOM  BO3MOKHOCTHU
OCYIIECTBIISIETCS. B aBTOMAaTHYECKOM PEXKUME C HUCIOJb30BaHHUEM aBTOMATH3WPOBAHHOU
MHGOPMAIIMOHHON CHCTEMBbI, TpEAHAa3HAUYEHHOW Uil OKa3aHWA TOCYIHapCTBEHHBIX H
MYHUIIUTAIBHBIX YCIIYT.

MakcuMallbHBIN CPOK BBITIOJHEHUS aJMUHUCTPATUBHBIX MPOILEAYDP, YKA3aHHBIX B
MyHKTE 3.5. aIMUHUCTPATUBHOTO perjiaMeHTa, COCTaBIsIeT OJUH pabounii JeHb.

3.6. Beiaua (HanpaBieHne) 3asgBUTEIIO pe3yIbTaTa MyHUIIUIIATBHON YCIyTH

3.6.1. OcHOBaHKEM Hayajia BBINOJHEHUS aJMUHUCTPATUBHOU MPOLEAYPHI SABISAECTCS
MOJTyYE€HUE JOHKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBINIOJHEHHE aIMUHUCTPATUBHOM
IPOLEAYPHI, JOKYMEHTA, IOATBEPKAAIOIIETO IPEI0CTABIEHUE MyHUIIMIIAIbHON YCITyTH.

JIOJKHOCTHBIM ~ JTMIIOM, OTBETCTBEHHBIM 32 BBINOJIHEHHE aJIMHHUCTPATUBHOU
IIPOLIETYPBI, SBIIAETCA ceKpeTapb McrmosHuTenpHOro Komurera HamacMHCKOro ceabCcKoro
noceneHust (manee - JOHKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbLIAdy (HAIIPABIICHUE)
JOKYMEHTOB).

3.6.2. JIomXHOCTHOE JIMII0, OTBETCTBEHHOE 32 BhIJauy (HampaBlieHHE) TOKYMEHTOB:

o0OecrieunBaeT perucTpaluio U BHECEHUE CBEICHHUM O pe3yJbTare NMpeaoCTaBICHUS
MYHUIIMNANBHOW YCIYTM B TOACUCTEMY BEACHHUS JOKYMEHTALMM aBTOMAaTU3WPOBAHHOU
MH(POPMALIMOHHON CHCTEMBI, TpEeAHAa3HAUYEHHOW Ul OKa3aHWA TOCYyAapCTBEHHBIX H
MYHUITUTIATBHBIX YCIIYT;

U3BEIIAET 3asiBUTENS (€ro MpeACTaBUTENs) CIOCOOOM, YKa3aHHBIM B 3asIBICHHUH, O
pe3ysibTaTe NPeJOCTaBICHUS MYHUUUNAIBHON YCIYyTM W O BO3MOXKHOCTH IOTYYECHHS
pe3ynbTara NpeaoCTaBIeHUsI MyHUIMnanbHou ycinyru B Oprane wim B MOLI.

VcnonHenue npouenyp Npy HaTM4YUK TEXHUYECKON BO3MOKHOCTH OCYIIECTBIISIETCS B
aBTOMAaTUYECKOM PEXHME C HCIOJIb30BaHUEM aBTOMATH3UPOBAHHOW HH(DOpPMAIMOHHON
CUCTEMBI, IPeIHa3HAYCHHOMN JJIsl OKa3aHUs TOCYJapCTBEHHBIX M MyHHUIIUIATbHBIX YCIYT.

AJIMUHUCTpaTUBHBIE TPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSLIUM IYHKTOM,
BBITNIOJHAKOTCS. B TEYEHHE OJHOrO pabodyero AHS CO JHSA IOANKUCAHUS JOKYMEHTa,



SBJISIFOLLIETOCS. PE3YJIBTATOM NPEIOCTABICHUS MyHULMITAJBHON YCIIYTH, YIIOJTHOMOYECHHBIM
noJDKHOCTHBIM JtuiioM Oprana (Opranom).

Pe3ynpTaTamMu BBINOIHEHUS aIMUHUCTPATUBHBIX NPOLEAYP SIBISIOTCSA: Pa3MEIEHUE
CBEJCHUU O pe3yJbTaTe MPEAOCTaBICHUS MYHUIMIAIBHON YCIyrd B HMH(OPMALMOHHBIX
CUCTEMaX, HM3BCILCHUE 3asBUTENS (€ro MpEeACTaBUTENs) O pe3yJbTaTe MPeoCTaBICHUS
MYHULMNAIBHON YCIYTH U CIOCO0aX ero Moy4eHHUs.

3.6.3. Ilopsgox  BblgauM  (HampaBi€HUs) — pe3yjibTaTa  MPEIAOCTaBICHUS
MYHULIMTIIAIBHOW YCIIYTHU:

3.6.3.1. Tlpu oOpareHun 3asBUTENS 32 PE3yJbTaTOM MYHUIIMITAJLHON YCIyTH B
MOII, pabotHuk M®I] BbIAaeT 3asBUTENO pe3yJbTaT MyHUIIUTIATHHOU YCIyTH B dopMe
AK3EMIUISIPA DJIEKTPOHHOTO JOKYMEHTa Ha OyMaskHOM HocuTene. [1o TpeboBanuto 3asBUTENS
BMECTE€ C DK3EMIUIIPOM OJJIEKTPOHHOTO JOKyYMEHTa Ha OyMa)XHOM HOCHUTENIe €My
IPEIOCTABISAETCS IK3EMIULIP JEKTPOHHOTIO JOKYMEHTA IIyTEM €ro 3aluCU Ha ChEMHbBIN
HOCHUTENIb MH(POpPMALIMKM WM HAMPABJICHHUS JK3EMIUIIpa SJICKTPOHHOTO JOKyMEHTa IO
AJNIEKTPOHHOM mouTe B ajapec 3asButens. [Ipu 3anmucu Ha CheMHBINM HOCUTENh HHPOpPMALIUU
WJIM HAIPABJIEHUU 3K3EMILISAPA dJIEKTPOHHOIO JOKYMEHTa, HA OCHOBE KOTOPOr'0 COCTAaBIICH
AK3EMIUISIP DJIEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM HOCHTENE, MO JJIEKTPOHHOM MouTe
WJEHTUYHOCTh TaKOr0 AK3EMIUIAPA 3JIEKTPOHHOTO JTOKYMEHTA 3K3EMILIAPY SJIEKTPOHHOIO
JOKyMEHTa Ha OyMa)XHOM HOCHUTEJIE 3aBEpSAETCS YIOJHOMOUYEHHBIM COTPYIHUKOM C
WCIIOJIb30BAaHUEM YCHIJICHHOM KBaTU(UIIUPOBAHHOM JIEKTPOHHON TOIHUCH.

AJIMUHUCTpPaTUBHbIE NPOLEAYPbl, YCTAHABIMBAEMBIE HACTOAIIMM ITYHKTOM,
BBIIIOJIHAIOTCSL B TOPSAJIKE OUYEPEAHOCTH, B JEHb MPUOBITUA 3asIBUTENS. B CPOKH,
yCTaHOBJICHHBIE peraaMmeHToM pabotel MODLI.

PesynpTaTamu BBIOMHEHUS AAMUHUCTPATUBHBIX TPOLEAYP SBISIOTCS: (PUKCALINS
dakTa BBIIAYM pe3ylibTaTa MpeAOoCTaBiIeHUs MyHHIMNaabHoW ycmyru B AUC MOI],
pe3yJIbTaT NpeaOCTaBIEHNS MYHHUIMIIAIbHON YCIIYTH, BBIAAHHBIN 3asIBUTEIIO.

3.6.3.2. IIpu obpareHnn 3asiBUTEINS 32 PE3yJIbTaTOM MYHUIIUTIATHHOU YCIyTH Yepes
Enunsiii, PecryOnukaHckuil mopTan 3asBUTENI0 B JIMYHBIM KaOMHET aBTOMAaTUYECKU
HalpaBJIsIeTCsl  JJIGKTPOHHBIM ~ 00pa3  JIOKyMEHTa,  SIBJISIOLIErOCS  pe3yiabTaToM
MPEAOCTABICHUSI MYHHUIIUTIATLHOM yCIIyTH, TIOMTMCAHHbBIN YCUICHHON KBATM(DUIIUPOBAHHOM
AJNEKTPOHHOM MOJMUCHIO YIIOJIHOMOUYEHHOTO JOKHOCTHOTO jJuia Oprana (OpraHom).

AJIMUHUCTpPAaTUBHBIE TPOLEAYPBl, YCTAHABIMBAEMBIE HACTOAIIMM  ITYHKTOM,
BBITIOJIHAIOTCS B JIEHB MOJITUCAHUS TOKYMEHTA, MMOATBEPKIA0IIET0 IPeIoCTaBIeHHE (0TKa3
B TPEIOCTABICHUU) MYHHUIIMIAIBLHOW YCIYTH, YHIOJTHOMOYEHHBIM TOJDKHOCTHBIM JIMIIOM
Oprana (Opranom).

Pe3ynbTaTamu BBINOJHEHUS AIMUHUCTPATUBHBIX MPOLEAYP SBISIIOTCS: HAIIPABICHHUE
(mpemocTaBiieHne) ¢ ucmnoiab3oBanueM EmmHoro, PecmyOnukaHCKOTO mopTana 3asBUTEIIO
JOKYMEHTa, MOATBEPKAAIOUIEr0 MPEIOCTaBICHUE MYHUIUMIIATBHOU yCIyTH (B TOM YHUCIE
OTKa3 B IPEAOCTABICHUU MYHULIUNTAIIBHON YCIYTH).

3.6.3.3. Ilpu oOpaiieHun 3asBUTENA 3a PE3yJbTaTOM MYHHUIMIAIBHOW YCIyru B
Opras, 10JKHOCTHOE JIMI0, OTBETCTBEHHOE 32 BbIJ1avy (HANpaBiIeHUE) JOKYMEHTOB, BbIIA€T
3asBUTENIO PE3yibTaT MYHHIMMNAIbHOW yciayru. [lo TpeGoBaHuio 3asgBUTENE BMECTE C
AK3EMIUISIPOM AJIEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM HOCHUTENE €My MPEeAOCTaBIsSETCS
JK3EMIUIIP JJIEKTPOHHOIO JIOKYMEHTa IIyT€M €ro 3aluCd Ha CbEMHBIM HOCHUTEIb
nH(OpMAIMU WM HAMNpaBIICHUS SK3EMIUISIPA AJIEKTPOHHOTO JOKYMEHTA MO 3JIEKTPOHHOU
MOYTE B aJpeC 3asIBUTEIS.



AJIMUHUCTpPaTUBHBIE TNPOLEAYPbl, YCTAHABIMBAEMBIE HACTOAIIMM ITYHKTOM,
OCYUIECTBIISIIOTCS B MOPSJIKE OUEPEAHOCTH, B JIEHb MPUOBITHS 3asIBUTEIISI B COOTBETCTBUU C
[IpaBunamu BHyTpEHHETO TPYIOBOTO pacnopsaka Opraxa.

Pe3ynbraroM BBINOJHEHUS aJIMUHUCTPATUBHBIX MPOLEAYp SBISIOTCA: (DUKcalus
dakta  BBIAYM  pe3ysbTaTa  MPEJOCTABICHUS  MYHHUIMIIAILHOW  yCIyrH B
aBTOMATU3UPOBAHHON WH(POPMAIIMOHHON cHucTeMe, NpeIHa3HAYeHHON /il OKaszaHus
roCyJapCTBEHHbIX U MyHULIUIIAIbHBIX YCIIYT.

3.7. UcnipaBiieHHE TEXHUYECKUX OLIUOOK

3.7.1. B ciaydae oOHaApYy>XEHHS TEXHUYCCKOW OIIMOKHA B JIOKYMEHTE, SIBJISIOIIEMCS
pEe3yAbTATOM MYHUIIMNIAIBHON YCIIyTH, 3asIBUTENb HanpasisieT B Oprax:

3asiBJIeHUE 00 MCIIPABICHUN TEXHUYECKOM OmMOKY (rpuiioskenue Ne 5 K HacTosieMy
aIMUHUCTPATUBHOMY PETIAMEHTY);

JIOKYMEHT, BBIIAaHHBIHN 3asIBUTEINIO KaK PE3yJIbTaT MYHUIIUIIAILHOMN yCIIYTH, B KOTOPOM
COJZIEP KUTCS] TEXHUYECKas OIINOKa;

JOKYMEHTBI, UMEIOIIME IOPUANYECKYI0 CHIIy, CBHACTEIbCTBYIOIIUE O HAIWIUHU
TEXHUYECKOU OITMOKH.

3asiBiieHne 00 HCMpaBICHUM TEXHUYECKOW OINMOKM B CBEACHUSIX, YKA3aHHBIX B
JOKYMEHTE, SIBIISIOIIEMCS PE3yJIbTaTOM MYHHUIIMIAIBHOM YCIYTH, TOJAETCS 3asBUTEIEM
(YIOJTHOMOYEHHBIM ~ MPEACTABUTENIEM) TOYTOBBIM OTIPABICHHEM (B TOM 4YHCIE C
MCIIOJIb30BAaHUEM AJIEKTPOHHOM 1MOUThI), MO0 uepe3 Eaunbiii, PecnyOnukaHckuii mopran
i MOII.

3.7.2. JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPUEM JIOKYMEHTOB, OCYIIECTBIISIET
MpUEM 3asBJICHUS 00 UCHpPAaBICHUM TEXHUYECKON OMIMOKH, PErHMCTPUPYET 3asIBICHHUE C
MPWIOKEHHBIMU IOKYMEHTAMU U MEPEJACT UX JOJKHOCTHOMY JIMILYy, OTBETCTBEHHOMY 32
00paboTKy JOKYMEHTOB.

AJIMUHUCTpaTUBHBIE MPOLEAYpPbI, YCTAHABIMBAEMbIC HACTOSALIUM  IYHKTOM,
BBITNIOJIHAIOTCS] B TEUEHUE OAHOTO pabOyero AHs C 1aThl pErUCTPALUY 3asIBICHUS.

PesynpraTamu BBINIOJIHEHUS aJIMHUHUCTPATUBHBIX TPOLEAYP SBISIOTCS: MPUHATOE U
3apErUCTPUPOBAHHOE 3aSBJICHHUE, HAMPABICHHOE HA PACCMOTPEHHUE JOJKHOCTHOMY JIUILY,
OTBETCTBEHHOMY 3a 00pabOTKy TOKYMEHTOB.

3.7.3. JIOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a 00pabOTKy JOKYMEHTOB,
paccMaTpUBAET TOKYMEHTHI U B IIEJIIX BHECEHUS UCIPABJICHUA B JOKYMEHT, SBIISIOIIUNACS
pe3yibTaTOM TMPEAOCTABICHUS MYHHULMIAIBHON YCIyrd, OCYILIECTBISIET MPOLEAYpHI,
MPEAyCMOTPEHHbIE IMYHKTOM 3.5 aJIMHMHHCTPATUBHOTO perjiamMeHTa, W  BBIJAET
WCIIPaBJICHHBIA JOKYMEHT 3asBUTENIO (YMOJIHOMOUYECHHOMY TMPEACTABUTEINI0) JUYHO TIOJ
pocluCh C U3BIATHEM Yy 3asBUTENS (YIIOJIHOMOYEHHOIO MPEACTABUTENsI) OpUTHHANIA
JOKYMEHTa, B KOTOPOM COJICPKUTCSI TEXHUYECKas OIIMOKAa, WM HaIpaBiseT B aapec
3asBUTENSI TOYTOBBIM OTIPABJICHUEM (TIOCPEJCTBOM JJIEKTPOHHOM TMOYTHI) MHUCHMO O
BO3MOKHOCTH TOJY4Y€HHUsI JOKyMEHTa TNpu mpefocraBieHud B OpraH opuruHaia
JIOKYMEHTAa, B KOTOPOM COJCPKUTCS TEXHUUYECKAsl OITHOKA.

AJIMUHUCTpaTUBHBIE TIPOLIEAYpPHI, YCTAaHABIMBAEMbIC HACTOSAINIUM IYHKTOM,
BBITIOJIHAIOTCSI B T€UEHUE JIBYX pabouux JHEW mociie OOHapyKEHUsI TEXHUYECKON OLIMOKU
WM MOJTYYEHHUs OT JIF0OOTO 3aMHTEPECOBAHHOTO JIMLIA 3asIBICHUS O JOMYIIEHHON OIIHOKe.



PesynbraraMy BBIMOIHEHUS aJMUHUCTPATUBHBIX MPOLEAYpP SBJISIOTCS: BbIIAHHBIN
(HampaBIICHHBIH) 3asBUTEIIO JOKYMEHT.

4. lopsaok u (popMbI KOHTPOJIS 32 MPeIOCTABJIEHUEM MYHUIIMIIAJIBHON yCIyTru

4.1. TTopsiiok OCyIIeCTBICHHUS TEKYIIEr0 KOHTPOJIS 32 COOI0ICHUEM U
UCIIOJIHEHUEM OTBETCTBEHHBIMU JIOXKHOCTHBIMU JIMLAMH MTOJIOKEHUN aIMUHUCTPATUBHOIO
periiaMeHTa ¥ UHBIX HOPMATHUBHBIX MPABOBBIX AKTOB, YCTAHABIMBAIOIINX TPEOOBaHUS K
IPEIOCTaBICHUI0 MyHULIMIAIIBHON YCIIYTH, @ TAKKE IPUHATHEM UMH PELICHUI

KoHTponbs 3a MOJHOTOM M KayeCTBOM NPENOCTABICHUS MYHHIMNAIBHON YCIyTd
BKJIIOYAET B ceOs BBIABIICHWE M YCTPAHEHHWE HAPYIIECHUW MpaB 3asBUTENICH, MPOBEICHUE
IPOBEPOK COOIOACHUS MPOLEAYP NPEAOCTaBICHUS MYyHHUIMIAILHONW YCIYTH, MOATOTOBKY
pemieHnit Ha  AeicTBus  (Oe3meHCTBHE)  JOMKHOCTHBIX — JIMII OpraHa MECTHOTO
CaMOyTpaBJICHUSI.

dopMaMu KOHTPOJISL 32 COOMIOAEHUEM HCIIOJHEHHSI aAMUHUCTPATUBHBIX MPOLIEAYD
SIBJISIFOTCSL:

1) mpoBepka M COIJIACOBAHWUE MPOEKTOB JOKYMEHTOB IO MPEIOCTABJICHHUIO
MYHULIUNTAIBHON YCIIYTH;

2) MPOBOAMMbBIC B YCTAHOBJICHHOM IMOPSAKE TPOBEPKH BEJCHHUS JACIOMPOU3BOJICTRA,;

3) mpoBe/icHHE B yCTAHOBJICHHOM IMOPSAKE KOHTPOJBHBIX MPOBEPOK COOJIIOICHHUS
MPOLEAYP MPEAOCTABICHUS MYHULIMIIAIBHON YCIYTH.

B nemnsx TeKkymero KOHTpOJIs HCOJIb3YOTCS CBEACHUS, UMEIOINECS B AJIEKTPOHHOM
0a3e MJaHHBIX, CIIy)KeOHas KOPPECHOHJEHIMsA, YCTHas M THUChbMEHHas wuH(opmaius
NOJDKHOCTHBIX JIML[, OCYLIECTBIIAIOIIMX BBIITOJHEHUE AIMUHHUCTPATUBHBIX MPOLERYD,
KYPHAJIBI y4eTa COOTBETCTBYIOIIUX JTOKYMEHTOB U IPYTHE CBEICHUS.

Jns ocyliecTBIEHUS KOHTPOJIA 32 COBEPIICHHEM JEHWCTBUI MPHU MPEIOCTABICHUH
MYHULIMIAIBHOM YCIAYTM M TPUHITHU PELIICHUH PYKOBOAUTEIKD OpraHa MECTHOIO
CaMOYyIPABJIEHUS  NPEACTABIAIOTCS  CHOPABKM O  pe3yJibTarax  IpeJoCTaBICHUS
MYHHUIUITAJIIBHON YCIIYTH.

O ciydasix ¥ ONpUYMHAX HApYILIEHUS CPOKOB, MOCIEIOBATEIBHOCTH U COJEPIKAHUS
aJIMUHUCTPATUBHBIX TPOIENYyp JAOJDKHOCTHBIE JIMIIA HEMEUICHHO HWH(GOPMHUPYIOT
PYKOBOJUTENSL OpraHa, NpPeAOCTABISIIONIET0 MYHHUIMNAIbHYIO YCIyry, a TaKkKe
MPEAIPUHUMAIOT CPOYHBIE MEPHI 110 YCTPAHEHUIO HAPYIICHUH.

Texymuii  KOHTpoOib 3a  COONIOACHMEM  IOCJIENOBATENLHOCTH  JEHCTBHIA,
ONpPEICIICHHBIX aIMUHACTPATUBHBIMU MPOLIEAYPAMU O MPEAOCTABICHUIO MYHUIIUIIATbHON
YCIIYTH, OCYLIECTBIIAECTCS 3aMECTUTENIEM PYKOBOAUTENSI OpraHa MECTHOTO CaAMOYITPaBIICHUS,
OTBETCTBEHHBIM 3a OPraHU3alMI0 PadOTHI MO MPEAOCTABICHUI0O MYHUIIMNAIBHON YCIYTH,
HAYaJIBHUKOM OTJIeJIa, OCYIIECTBIISIFOIIETO OpPTaHM3aIuio paboThl MO MPEAOCTABICHUIO
MYHHUIUITAJIBHON YCIIYTH.

[lepeyeHp  TOMKHOCTHBIX  JIML,  OCYIIECTBISIFOIIMX  TEKYIIHA  KOHTPOJIb,
YCTaHABJIMBACTCA TIOJIOKEHUAMH O CTPYKTYPHBIX TMOJpa3/IeJICHUAX OpraHa MECTHOIO
CaMOyNpaBJI€HUsS U JOJKHOCTHBIMU PErIaMEHTaMHU.

4.2. HOp?II[OK " IICPUOAUIHOCTD OCYHICCTBJICHUA ITINIAHOBBIX H BHCIIJIAHOBBIX
IMPOBCPOK IMOJHOTHI U KAYCCTBA MPCAOCTABIICHUSA MYHHHHHaHBHOﬁ YCIlIyTu, B TOM YUCJIC



MOPSAOK U (POPMBI KOHTPOJIS 32 TIOJHOTOM M Ka4€CTBOM MPEIOCTABICHUS] MYHHUITUTIATLHON
YCIyTH

4.2.1. KoHTpo1b 32 NOJHOTOM U KAYECTBOM IPEIOCTABICHUS MyHULIUIIAIBHON YCIYTH
ocylIIecTBIseTCs B popmax:

1) npoBeeHus MPOBEPOK;

2) paccMoTpeHHUs Kajno0 3asBuTenei Ha nerictust (0e3aeiicTBue) OpraHa, a TakKe ux
JOJIKHOCTHBIX JIUI, MyHUILIUTIAJBHBIX CITY>KaIUX.

4.2.2. B nenax oCylecTBIEHUS KOHTPOJIS 3a IOJTHOTOM U KAYECTBOM IIPEIOCTABICHUS
MYHUIMNAIBHON YCIyI'M HPOBOJSTCS IJIAHOBBbIE U BHEIUIAHOBBIE IpoBepkH. llopsaox u
MEePUOIMYHOCTh OCYILECTBICHUS TUIAHOBBIX MPOBEPOK YCTAHABIMBAETCS IIAHOM PabOTHI
Oprana. Ilpu mnpoBepke MOTyT paccMaTpUBaTbCS BCE BOIPOCHI, CBSI3aHHBIE C
IPEIOCTaBICHUEM MYHULUIIAIBHON yCIyrd (KOMILIEKCHBIE MPOBEPKHU), WU OTAEIIbHBIN
BOIPOC, CBSI3aHHBIM C TMPEAOCTABICHHEM MYHHULMIAIBLHON YCIyru (TeMaTU4ecKue
npoBepkH). [IpoBepka Takxke MOKET MPOBOJUTHCS IO KOHKPETHOM )Kasto0e 3asBUTETIS.

4.2.3. BHeraHOBbIE TPOBEPKHU MPOBOSATCS B CBSI3U C IPOBEPKOM yCTpAaHEHUS paHee
BBISIBIICHHBIX HapyIICHUH aMUHUCTPATUBHOTO PErJIaMEHTa, a TAaK)KEe B Clydae MOJydeHUs
xanoO 3asBuTeneil Ha neicTBus (Oe3meiicTBue) Oprana, a TakkKe WX JOJDKHOCTHBIX JIMII,
MYHUIUNAIbHBIX CITyKalllHX.

4.2.4. Pe3ynbrartel mpoBepKu OGOPMIIAIOTCS B BUIE aKTa MPOBEPKH, B KOTOPOM
YKa3bIBAIOTCS BBISIBICHHBIE HEJIOCTATKU M MPEIOKEHUS TI0 UX YCTPAHEHHUIO.

4.3. OTBETCTBEHHOCTH AOHKHOCTHBIX JIMI] OPTaHa, IPEA0CTaBIISIOLIErO
MYHHUITUTAIBHYIO YCIYTY, 32 pelIeHus U nercTBus (0e31elicTBre), MPUHUMAaeMbIe
(ocymiecTBisieMbI€) UMU B XOJI€ MPEIOCTABICHHSI MyHULIUITAILHON YCIyTH

[To pe3ynpTaTaM MPOBEICHHBIX MPOBEPOK B CIIydae BBISBICHHUS HApYIICHUH TpaB
3asBUTEJIC BHUHOBHBIC JIMIIA TPUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKOHO1aTenbCcTBOM Poccuiickonn denepanun.

PykoBoauTens opraHa MECTHOTO CaMOYIPAaBICHUS HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asIBJICHUH.

PykoBoautenb (3aMeCcTUTEh PYKOBOAUTEINSI) CTPYKTYPHOTO TOApPa3ACICHUs] OpraHa
MECTHOTO CaMOYTIPaBJIEHUsI HECET OTBETCTBEHHOCTh 3a HECBOECBPEMEHHOE U (WIIH)
HEHaJyIe)Kalee BBHITIOJTHEHUE aJMUHUCTPATUBHBIX JCUCTBHUM, yKa3aHHBIX B pasjuene 3
aIMUHUCTPATUBHOTO PErJIaMeHTAa.

JIOMKHOCTHBIE JIUIA U WHBIE MYyHUIIMNIAIbHBIC CIYKAIllMEe 32 PEIICHUS U JCUCTBUS
(6e3meiicTBue), TpUHUMaeMmble  (OCYIIECTBIsAEMBIE) B  XOJ€  MPEAOCTaBIICHUS
MYHULIMTIAIBHOW YCIYTH, HECYT OTBETCTBEHHOCTh B YCTAaHOBJICHHOM 3aKOHOJATEIHCTBOM
TOPSIZIKE.

4.4. TTonoxxeHusi, XapakTepU3yIoUue TpeOoBaHus K MOPIKY U (hopMaM KOHTPOJIS 3a
MpeI0CTaBIEHUEM MYHHUIIMITAJLHON yCIyTH, B TOM YHCJIE CO CTOPOHBI Tpa)/1aH, UX
o0beIMHEHUI U OpraHu3aIHii

KoHTposb 3a nmpeocTaBIeHHeEM MYyHULMIIAIILHONW YCIYTH CO CTOPOHBI IPAXKJIaH, UX
o0BeIMHEHUI M OpraHU3allui, OCYIIECTBISETCS MOCPEICTBOM OTKPBITOCTH ACSATEIHHOCTH



OpraHa MECTHOIO CaMOYyIpaBJIEHUS MPHU MPEIOCTABICHUH MYHULHUIAIBHOW YCIYTH,
MOJIyYSHHSI TIOJTHOM, aKTyaJIbHOUM U IOCTOBEPHON MHGOPMALIMK O TOPSAIKE MPEAOCTABICHUS
MYHULMTAIBHON YCIIYTH M BO3MOKHOCTH JJOCYA€0HOTO PacCMOTpPEHUs 0OpalieHuii (3kanob)
B [IPOLIECCE NTPENOCTABICHUS MYHULIMIIAIBHOU YCIIyTH.

5. locyneonblii (BHeCy1e0HbINH) MOPSAOK 00:KAJTOBAHUSA PelIeHUid U TelicTBU
(0e3neiicTBHS) OPraHa, NPeAoCTABJSIONIEr0 MYHUIIMIIAJIBHYIO YCJIYTY,
MHOTro()yHKIMOHAJIBHOI0 LIEHTPA NPEA0CTABICHHUS FOCYAAPCTBEHHBIX H
MYHHUIHMIAJIBHBIX YCJIYT, OpPraHu3anui, ykasanHbix B yactu 1.1 crarbu 16
DenepaabHoro 3akoHa Ne210-®3, a Takxke MX T0JKHOCTHBIX JIUI, MYHUIIMIAJIbHBIX
CJIYKAIUX, PA0OTHHKOB

5.1. 3asiBUTENM UMEIOT MPaBO HA 00XkaJIOBaHHE B JOCYJEOHOM MOPSIIKE PelIeHUul U
neiictBuil  (Oe3meCcTBUS) OpraHa, MPEAOCTaBISIONIET0 MYHUIMNAIBHYIO — YCIYTY,
JOJDKHOCTHOTO  JIMIIA  OpraHa, MPeJOCTaBISAIONIETO  MYHUIMMAIBHYIO  YCIYTY,
MYHULUIAIBHOTO CILy aIlero, PYKOBOAUTENS oprasa, MIPEA0CTABIISIOIIETO
MYHUIUTATBHYIO yCIIyTY, MHOTO(YHKIIMOHATHHOTO LEHTpA, paboTHHKa
MHOTO(YHKIIMOHAJIBHOTO IIEHTPA, OPTaHU3aIHK, TPEAYCMOTPECHHBIX YacThio 1.1 cTtateu 16
®enepanbHOro 3akoHa Ne 210-®3, a Takke X pabOTHUKOB.

3asBUTEIH MOXKET OOPATUTHCS C Kao0O0M, B TOM YHUCIIE B CAEAYIOMUX CIydasx:

1) HapymieHue cpoka pEerucTpaluy 3ampoca O MPEIOCTaBICHUH MYHHUIUIAIBHOM
yCIIyTH, 3apoca, yKazaHHOTo B cTaTthe 15.1 @eaepanpHoro 3akona Ne 210-D3;

2) HapylIeHHE CPOKA MPEOCTABICHHSI MyHULIMIIAIBHON yCIIyTrd. B ykazaHHOM cityyae
nocyneoHoe (BHeCyaeO0HOe) 00KajJToBaHNE 3assBUTEIICM PEIICHUH U IUCTBUH (0e31eCTBHS)
MHOTO(YHKIIMOHAJIBHOTO IIEHTPa, pa0OTHUKAa MHOTO(YHKIIMOHATIBHOTO LIEHTPA BO3MOKHO
B Clly4ae, €Clii Ha MHOTO()YHKIMOHAIBHBIA IIEHTpP, pelleHus U aeictus (6e3nericTBre)
KOTOPOTO OOXaTyIOTCS, BO3JIOKEHAa (YHKIHA TO MPEJOCTABICHHUIO COOTBETCTBYIOIIMX
MYHHIIATIATBHBIX YCIYT B MTOJIHOM 00BeMe B TIOPSIKE, ONPEIeIIeHHOM YacThio 1.3 crathu 16
®denepanbHOro 3akoHa Ne 210-D3;

3) TpeOoBaHue y 3asgBUTENA JOKYMEHTOB WM WUHQOpMAIMU JHOO0 OCYIICCTBICHUS
NEHCTBUM, TMpPEACTaBICHUE WM  OCYIIECTBIEHHE KOTOPbIX HE MPEIyCMOTPEHO
HOPMAaTUBHBIMU ITPaBOBBIMU akTamu Poccuiickoit @enepanny, HOpMaTUBHBIMU TPABOBBIMU
aktamu PecnmyOnmuku  TartapcraH, MyHHIMNAJIbHBIMA — TPAaBOBBIMH  aKTaMU IS
MPEIOCTABICHUSI MyHHUIIUITAIBHON YCIIYTH;

4) oTka3 B MpuUEME [IOKYMEHTOB, IPEIOCTABICHUE KOTOPBHIX MPETYCMOTPEHO
HOPMATUBHBIMH NIPaBOBBIMU akTaMu Poccuiickon Penepanuy, HOpPMaTUBHBIMH IPABOBBIMU
aktamu PecnyOnuku  TartapcrtaH, MyHHIMNAJIbHBIMA  TPABOBBIMH  aKTaMU IS
MPEI0CTaBICHUS MyHUIIMTIAIIBHON YCIIYTH, Y 3aBUTEIS;

5) oTka3 B MPEAOCTaBICHUN MYHHUIIUNAILHON YCIYTH, €CITM OCHOBAaHUS OTKa3a HE
MPEeayCMOTPEHBI (penepaibHBIMU 3aKOHAMU M TIPUHATHIMH B COOTBETCTBUU C HUMHU HMHBIMU
HOPMAaTUBHBIMU MpaBOBbIMU akTamu Poccuiickoit denepanyy, 3aKOHAMHU W HHBIMHU
HOPMATUBHBIMH TPAaBOBBIMU akTamu PecmyOonmuku Tatapcran, MyHUIIUTAIbHBIMU
MpaBOBBIMH aKkTaMu. B yka3aHHOM ciydae nocyneOHoe (BHecyaeOHOe) o0XxaloBaHUE
3asBUTEJIEM pEHIeHUM U aeucTBuil (0e37eiCTBUS) MHOTOQYHKIMOHAIBHOTO IEHTPA,
pabOTHHKa MHOTO(QYHKIIMOHAJILHOTO IIEHTpa BO3MOXHO B cllydyae, €clId Ha
MHOTO(QYHKIIMOHAJIBHBIM LEHTp, peuleHus u jaedcTBus (Oe3nedcTBHE) KOTOPOTO



00XalmyroTCsl,  BO3JIOK€Ha  (YHKIHMS  TO  MPEIOCTABICHUIO  COOTBETCTBYIOIIHUX
MYHUIIUTIANBHBIX YCIYT B TOJIHOM 00BEME B MOPSAKE, ONPEACIEHHOM YacThio 1.3 cratbu 16
®enepanbHOro 3akona Ne 210-D3;

6) 3aTpeOoBaHUE C 3asBUTEIIS [IPH NMPEAOCTABICHUN MYHHUIIUIIATBHON YCIYTH TUIATHI,
HE IPENYyCMOTPEHHOM HOPMATHUBHBIMU IIpaBOBbIMU akTamu Poccuiickon @Penepauuu,
HOPMAaTHBHBIMU TPaBOBBIMM akTamu PecnyOonmuku TaTtapctaH, MyHUIMIATbHBIMU
NPaBOBBIMH aKTAMU;

7) oTKa3 opraHa, NpeA0CTaBIISAIOIIETO MyHULIUTIATIBHYIO YCIYTY, TOJKHOCTHOTO JIUIIA
Oprasa, MpefoCTaB/ISIONIEr0 MyHUIIUNAIbHYIO YCIYTy, MHOTO(QYHKIIMOHAIBHOTO LIEHTpA,
paboTHHKA MHOTO(YHKIIMOHATIBHOTO LIEHTPA, OpraHu3aIHii, MpeIyCMOTPEHHBIX YacThio 1.1
cratb 16 ®enepanbHoro 3axkoHa Ne 210-®3, wiam ux paOOTHUKOB B HCIPABICHUU
JOMYUICHHBIX MMM OINEYAaTOK W OLIMOOK B BBIJAHHBIX B pe3yjibTaTe MPEAOCTaBICHUS
MYHULMOAIBHON YCIYTH JOKyMEHTax JHOO HapylIeHHWE YCTAaHOBJIEHHOTO CpOKa TaKHX
ucrpaBiieHui. B ykazanHOM citydae mocyaeoHoe (BHeCyaeOHOe) 00)KaTOBaHHE 3assBUTEIIEM
pemieHUt W JaedcTBUM  (Oe3melcTBHUS) MHOTO(PYHKIIMOHAIBHOTO IIEHTpa, pabOTHUKA
MHOTO(YHKIIMOHAJIILHOTO IIEHTPa BO3MOXKHO B CIllydae, €CiM Ha MHOTO()YHKIMOHAIBHBIN
LEHTp, pelIeHHs U AeiCcTBUs (Oe31eCTBIE) KOTOPOTO 00KaTYIOTCS, BO3JIOKEHA (PYHKITUS
MO TMPEAOCTAaBIECHUIO COOTBETCTBYIOIIMX MYHHUIIMNAIBHBIX YCIYT B TOJHOM OOBEME B
nopsiaKe, onpeaesieHHoOM YacTbio 1.3 cratbu 16 @eaepanbHoro 3akona Ne 210-D3;

8) HapylIeHHEe CpoKa WM TOpsSAKa BbAAYM JOKYMEHTOB TIO pe3yJibTaTaM
MIPEIOCTABICHUSI MyHHUIIUTAIBHON YCIIYTH;

9) npuocTaHOBIEHHE MNPEIOCTABICHHUS] MYHULMNAIbHOW YCIYTU, €CIM OCHOBAHHUS
MIPUOCTAHOBJIEHUS! HE MPEAYCMOTPEHbl (eAepalbHBIMU 3aKOHAMH M TMPUHATHIMU B
COOTBETCTBMM C HHUMH WHBIMH HOPMAaTHBHBIMH TIPaBOBbIMH akTamu Poccuiickoi
Qdenepauuy, 3aKOHAMU W HWHBIMH HOPMAaTHUBHBIMM NIPaBOBBIMM akTaMu PecnyOnuku
TaTtapcraH, MyHUIIMNANBHBIMUA TNPABOBBIMU aKTaMH. B yka3aHHOM ciydae nocyaeOHOe
(BHEcyneOHOE) OOkaloBaHME 3asBUTENIEM pEIICHWA U JeHCTBUN  (Oe3aeicTBus)
MHOTO(YHKIIMOHAJIBHOTO IIEHTPa, pa0OTHUKAa MHOTO(YHKIIMOHATIBHOTO LIEHTPA BO3MOKHO
B Cllydae, €clii Ha MHOTO()YHKIIMOHAIBHBIA IIEHTP, PEIIeHUs U AeicTBus (Oe3neicTBue)
KOTOPOTO OOXaTyIOTCS, BO3JIOKEHAa (YHKIUA TO MPEJOCTABICHHUIO COOTBETCTBYIOIIMX
MYHHIIATIATBHBIX YCIYT B TOJIHOM 00beMe B TIOPSIKE, ONPEIeIeHHOM YacThio 1.3 ctathu 16
®denepanbHOro 3akoHa Ne 210-D3.

10) TpebGoBaHuMe y 3asgBUTENS TPH MPEAOCTABICHUU MYHUIIMIAIBHON YCIyTH
JOKYMEHTOB WM HWH(OpMaIuu, OTCYTCTBHE W (MJIM) HEIOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAIUCh TPU TEPBOHAYATIHHOM OTKa3e B MpHUEME JIOKYMEHTOB, HEOOXOIUMBIX IS
MPEJAOCTABICHUSI MYHHUIMIAIBHON yCIyTH, OO B TPEIOCTABICHUM MYyHHUIUNAIBHON
YCIIyTH, 32 HCKJIIOYEHHEM CIIy4aeB, MPEIyCMOTPECHHBIX MyHKTOM 4 yactu 1 crtathu 7
OenepanpbHoro 3akoHa Ne 210-®@3. B ykazanHoMm ciydae aocyneOHoe (BHeCyaeOHOeE)
o0>kajloBaHHE 3asBUTENIEM PEIICHUA W NeUCTBUMA (0e3/1eiCTBUS) MHOTO(YHKITMOHAILHOTO
[eHTpa, pabOTHHWKA MHOTO(YHKIIMOHAJIHHOTO IIEHTpAa BO3MOXKHO B CIydae, €CJIM Ha
MHOTO(YHKIIMOHAJIbHBIM LIEHTp, peumeHuss u jaectBus  (Oe3meicTBUE) KOTOPOIo
00XaIyroTCs, BO3JIO)KEHa  (QYHKIMS 1O  MPEJOCTABICHHUIO  COOTBETCTBYIOIIMX
MYHMIIUTATIBHBIX YCIYT B TOJIHOM 00beMe B MOPSAIKE, ONPeIeIeHHOM YacTbio 1.3 ctathu 16
®enepanbHoro 3akona Ne 210-D3.

5.2. XKanoba mnonmaercs B MNHUCbMEHHOM (opMe Ha OyMa)kHOM HOCHUTENE, B
AJNEKTPOHHOM (GopMe B  OpraH, TMPEAOCTABIAIOMINNA  MYHHUIMIAIBHYIO  YCIYTY,



MHOTO(YHKIIMOHAJIBHBIN EHTP JIMOO B COOTBETCTBYIOLIUI OpraH rocy/1IapcTBEHHOM BIacTH,
ABJISIIOIIMICS  yupeauTesieM MHOTOQyHKIMOHAIBHOIO IIeHTpa (Jajgee - y4peauTenb
MHOTO()YHKIIMOHAJILHOTO LIEHTPA), a TAKXKe B OpraHu3alluy, NpeayCMOTpeHHbIe YacThio 1.1
ctatb 16 ®enepanbHoro 3akoHa Ne 210-®3. JKamoObl Ha permieHUs W JIEHCTBUA
(6e3neiicTBUE) PYKOBOAUTENS OpraHa, NPEIOCTaBIISIONIET0 MYHUIUITAIBHYIO YCIyTY,
HOJAIOTCS. B BBILIECTOSALINN opran (IpH €ro HaJIW4YUHM) JMOO B CIIy4ae €ro OTCYyTCTBUSA
paccMaTpUBAIOTCAd  HEMOCPEACTBEHHO PYKOBOJUTENIEM OpraHa, IpeaoCTaBISIOLIErO
MyHUIIMNANbHYIO yciyry. XKamoObl Ha peiieHuss u AeiicTBusi (Oe3nelicTBre) paOOTHHKA
MHOTO()YHKIIMOHAILHOTO IIEHTPA MOIAI0TCS PYKOBOAUTEIIO 3TOT0 MHOTO(DYHKIIMOHAILHOTO
nenrpa. JKanoOsl Ha pemieHus u aerictBus (6e3aericTBre) MHOTO(QYHKIIMOHATBHOTO LIEHTPA
MOJAIOTCS  YUPEAUTEN0 MHOTO(QYHKIIMOHAIBHOTO LIEHTpa WIM JIOJDKHOCTHOMY JIUILY,
YIOJIHOMOYEHHOMY HOPMATUBHBIM IPaBOBbIM akToM PecnyOnuku Tarapcran. XKanoObl Ha
pewieHus u aeiictBus (Oe3nericTBre) pabOTHUKOB OpraHU3aluii, IPeyCMOTPEHHBIX YaCThIO
1.1 crateu 16 ®enepanbHoro 3akoHa Ne 210-@3, mojaroTcsi PYKOBOAUTENSAM 3STHUX
OpraHHU3aIUN.

Kanoba Ha pemeHuss u JaeicTBus (Oe3AeiicTBUE) oOpraHa, MNPEJOCTABIISIONIETO
MyHUIIMNAIBHYIO  YCIYTy, JOJDKHOCTHOTO  JIMIIAa  OpraHa,  MpeAO0CTaBISIONIETO
MYHUIIUNAIBHYIO  YCIYTy, MYHHUIMIAIBHOTO  CIIYXallero, pPYyKOBOAWUTENS OpraHa,
MPEIOCTABISIONIET0 MYHULIMTIAIBHYIO YCIIYyTY, MOXKET ObITh HaIlpaBJIeHA IO MOYTEe, Yepes
MHOTO(YHKIIMOHATBHBIH HEHTD, C HCIIOJIb30BAaHUEM nH(OPMAIIMOHHO-
TEeJICKOMMYHUKalIMOHHOW  cetn  «MHTepHeT», oduIuanbHOrO  cailta  opraHa,
MPEIOCTABISIONIET0 MyHUIIMTIANBbHYIO yeiyTy, Ennnoro noprana nub6o PecnyOnukanckoro
noprana, UHQOPMALIMOHHON CUCTEMBI TOCYAeOHOTr0 00XKaIOBaHUS, a TAKKE MOXKET OBbITh
MPUHSATA TP JIMYHOM Tipueme 3asButens. JXKanoba Ha permieHus u nenctus (0e3neicTBue)
MHOTO(YHKIIMOHAILHOTO IIEHTPa, pa0OTHUKA MHOTO(YHKITMOHATIHHOTO IIEHTPA MOXKET OBITH
HaIpaBJjieHa 0 MOYTEe, C UCIIOJIb30BAHUEM UH(POPMAIIMOHHO-TEIEKOMMYHHUKAILIMOHHOM CETH
«HTEepHET», O(PHUIMATBHOTO caiiTa MHOTO(YHKIIMOHAILHOTO IIeHTpa, EnuHoro moprana
mnbo  PecnyOnmkaHckoro  mopTana, HMHQOPMAIIMOHHOM  CHCTEMBI  JIOCYIeOHOTO
00>anoBaHusl, a TAK)KE€ MOXKET OBbITh PUHATA MPU JIMYHOM IIpreme 3asButens. JKanoda Ha
perieHus u AercTBus (0e3elicTBUE) OpraHu3alliii, MPeayCMOTPEHHBIX YacThio 1.1 ctatbu
16 ®enepanbHoro 3akoHa Ne 210-®3, a Takke UX paOOTHUKOB MOKET OBITh HANpaBJIE€HA IO
MoYTe, C HUCIOJIb30BaHWEM HH(DOPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHOW cetn «HTepHeT»,
opuIMANBHBIX CANTOB 3TUX opranu3anuii, EanmHoro moprana nubo PecmybnukaHckoro
nopTana, a Tak)kKe MOXKET ObITh MPUHSATA NP JIMYHOM TPUEME 3asBUTEIIS.

5.3. XKaob6a moymkHa comepkaTh:

1) HawmMmeHOBaHHWE OpraHa, MPEJAOCTABISIONIETO0 MYHUIMIAIBHYIO — YCIYTY,
JOJPKHOCTHOTO JIMI[a OpraHa, MPEJOCTABIAIONIETO MYHHIMMIAIBHYI0 YCIyTy, JTH00
MYHUIIUNIATBHOTO CITY>Kalller0, MHOTO(YHKIIMOHAILHOTO LIEHTPA, €r0 PYKOBOIUTENS U (MIIH)
paboTHHKA, OpTraHU3alMA, TPETYCMOTPEHHBIX YacThio 1.1 cTathu 16 denepaibHOTO 3aKOHA
Ne 210-®3, ux pykoBoauteneit u (wi) paOOTHUKOB, pelieHUs U AeicTBUs (Oe31eicTBHE)
KOTOPBIX 00KaITyIOTCS;

2) davunuio, UM, OTYECTBO (TIOCIETHEE - TPH HATUYHMH), CBEIACHUS O MECTE
KUTEJIbCTBA 3aABUTENS - (PU3MUECKOTO JIMIAa JUOO0 HAaWMMEHOBAaHME, CBEJICHUS O MECTE
HaXOXKJEHUS 3asBUTENS - IOPUIUYECKOTO JIUIA, a Takke HoMep (HOMepa) KOHTAKTHOTO
tenedoHa, aapec (aapeca) FNMEKTPOHHON MOUTHI (MPU HATUYMHM) U MOYTOBBIM ajapec, Mo
KOTOPBIM JOJKEH ObITh HAPaBIIeH OTBET 3asBUTEIIIO;



3) cBemeHus 00 oOXalyeMbIX peHIeHUsX M JedcTBUsX (Oe37eiicTBuU) opraHa,
MPEAOCTABISIONIET0  MYHUIMNAIbHYIO  yCIYry, JOJDKHOCTHOTO — JIMIIAa  OpraHa,
NPEIOCTABISAIONIET0 MYHHUIMIIAIBHYIO YCIYTy, JU00 MYHUIMNAIBHOTO CIY>KaIllero,
MHOTO(YHKIIMOHAJILHOTO ~ LIEHTpa, paOOTHHKAa  MHOTOQYHKIIMOHAIBHOIO  IIEHTpA,
OpraHu3alui, NpeIycMOTPpeHHbIX YacThio 1.1 ctatbu 16 denepanbHoro 3akoHa Ne 210-D3,
UX paOOTHUKOB;

4) 10BOJIbI, HA OCHOBAHWU KOTOPBIX 3asBUTEJIb HE COIVIACEH C PEILICHUEM U ACHCTBUEM
(Oe3nmeiicTBHEM) OpraHa, MPEJOCTABISIONIETO MYHHULHUIAIBHYIO YCIYTY, TOJKHOCTHOTO
JUIa OpraHa, MPeIOCTABISIONIEr0 MYHULMNANBHYIO YCIyry, Ju00 MYHUIUNAIBHOTO
CIIy’Kalllero, MHOTO(QYHKIIMOHAJIBHOTO IIeHTpa, pabOTHHKAa MHOTrO(YHKIMOHAIHLHOTO
LIEHTpa, OpraHu3alui, NpeayCcMOTpeHHbIX YacTbio 1.1 cratbu 16 @enepanbHOro 3akoHa No
210-®3, ux paOOTHUKOB. 3asBUTEIEM MOTYT OBITh MPEACTABICHBI JOKYMEHTHI (IIpU
HAJIMYKH), TOATBEPKAAIOIINE JOBOIbBI 3asBUTEISA, JTUOO UX KOIHH.

5.4. IloctynuBiias >xano0a MoIeKUT PETUCTPAIIMU B CPOK HE TIO3AHEE pabodero AHs,
CJIEIYIOILErO 3a JHEM MOCTYIUICHUSI.

5.5. Kanoba, noctynusiias B Oprat, NpeAOCTaBIAIOIINA MyHUIUMNIAIbHYIO YCIYTY,
MHOTO(YHKIIMOHATBHBIM ~ LEHTP, YYPEAUTEN0 MHOTO(YHKIIMOHAJIBLHOTO IIEHTpa, B
OopraHu3zaiuu, npeaycMorpeHnsie yactbio 1.1 ctateu 16 denepanbHoro 3akoHa Ne 210-D3,
100 BBIIECTOSAIINK OopraH (IMIPH €ro HAJIWYHMH), TOJJICKUT PACCMOTPEHHUIO B TEUCHUE
MATHAIIATH Pab0YMX THEH CO JTHS €€ PErUCTPalliy, a B CiTydyae 00KajaoBaHMs 0TKa3a OpraHa,
MPEAOCTABISAIONIET0  MYHUIMNAIBHYIO  YCIYyTy, MHOTO(QYHKIIMOHAJIBHOTO  IIEHTPA,
OpraHu3alui, NpeaycMOTpeHHbIX YacThio 1.1 cratbu 16 @enepanbHoro 3akoHa Ne 210-D3,
B pUeMe JOKYMEHTOB Yy 3asBUTEJIs JTHM00 B HCTIPABICHUH JIOMYIIEHHBIX ONIEYaTOK M OIIUOOK
WIK B cliydyae 00KaJIOBaHWS HAPYIICHHS YCTAHOBIEHHOTO CpPOKa TaKUX HCIIPABICHUH - B
TEYEeHHE TSATH pabOYMNX AHEW CO THS €€ PerUCTpallny.

5.6. Ilo pe3ynbpTaTam paccMOTPEHMS KalIOObl MPUHUMAETCS OJHO U3 CIETYIOUIUX
pELICHUN:

1) )xano0a yAOBIETBOPSIETCS, B TOM YMCIIe B (JOPME OTMEHBI MPUHATOIO PELICHMUS,
WCIIPaBJICHUS] JIONYIICHHBIX OMNEYAaTOK M OIIMOOK B BBIJAHHBIX B PE3yJbTaTe
MPEIOCTABICHUSI MYHHUIIUNAIBHONW YCIyTH JTOKYMEHTaX, BO3BpaTa 3asBHUTEIIO JIEHEKHBIX
CPEICTB, B3MMaHHE KOTOPHIX HE MPEIyCMOTPEHO HOPMATHBHBIMU NPABOBBIMU aKTaMU
Poccuiickoii ®denepanuu, HOPMAaTUBHBIMU TPAaBOBbIMU akTaMu PecryOnuku TaTtapcras,
MYHHUIIUTIATBHBIMU MTPAaBOBBIMH AKTaMU;

2) B yAOBIIETBOPEHUH >Kaj00bI OTKA3bIBACTCS.

He mnosaHee nHs, CleIyOWIEro 3a JHEM MPUHATHS PEUICHUS, YKa3aHHOTO B
HACTOSIIIEM ITyHKTE, 3asBUTEII0 B MHUCHMEHHOW (QopMe U TO KEIAHWIO 3asBUTENS B
AJIEKTPOHHOM (hOpMe HaMpaBIIETCS MOTUBUPOBAHHBIN OTBET O PE3yIbTaTaX PaCCMOTPEHUS
KaJOOBI.

5.7. B cnyuae mnpusHaHUS KajgoObl MOMAJEXKAlIEH yIAOBIECTBOPEHHIO B OTBETE
3asBUTENIO0 O PE3yJIbTaTax PacCMOTPEHHUs >KamoObl maeTcss mHMOpMaIus O JACHCTBUSX,
OCYUIECTBISIEMBIX OpraHoM, PEeI0CTaBISIOIUM MYHUIUTIAIbHYIO yCIIyTY,
MHOTO(QYHKIIMOHAIBHBIM ILIEHTPOM JIMOO OpraHu3alueil, mperycMOoTpeHHOM yacTbio 1.1
crtatbu 16 @enepanbHoro 3akoHa Ne 210-@3, B mensx HE3aMEUIMTEIBHOTIO yCTPAHEHUS
BBISIBJICHHBIX HApYIICHUN MPU OKa3aHUM MYHUIUNAIBHOM YCIYTH, a TaKXe MPUHOCATCS
M3BUHEHUS 32 JIOCTaBJIEHHbIE HEYJ0OCTBAa M YyKasbiBaeTcs MHGOpMALMs O JajbHEHIINX



NEUCTBUSX, KOTOPhIE HEOOXOIMMO COBEPIIMTH 3asfBUTEIIO0 B IEIAX MOJyYEHUS
MYHULIMITAIIBHOW YCIIYTH.

5.8. B ciywyae mpusHaHHs >kanoObl HE MOJUICKAIIEH YIOBICTBOPEHHUIO B OTBETE
3aSBUTEI0 O pe3yJibTaTax pPacCMOTPEHUS JKajaoObl JAOTCS apryMEHTUPOBAHHBIC
pa3bsCHEHUS O TMPUYMHAX TMPUHATOTO PEIICHMs, a Takke HHPOpPMAIUI O TOPSIAKE
00’KasI0BaHMs TIPUHATOTO PEIICHHUS.

5.9. B ciyyae ycTaHOBJIGHHS B XOJC WM IO PE3yJIbTaTaM PAcCMOTPEHHS KaJIOOBI
MPU3HAKOB  COCTaBAa  AJMUHHUCTPATUBHOTO TMPABOHAPYIIECHHWS WM  MOPECTYIUICHUS
JOJKHOCTHOE JIMIO, PAOOTHUK, HAJEICHHBIE MOJHOMOYMSIMH TI0 PACCMOTPEHHUIO Kajoo,
HE3aMEJINTENBHO HAIMPABISIOT UMEIOIINECS MATEPUAJIBI B OPTaHbl IPOKYPATYPBI.



[Tpunoxenue Ne 1
K AIMUHUCTPAaTUBHOMY PETJIAMEHTY
MPEIOCTABIICHUSI MyHULIUIIAJIbHON yCIyTH

T10 BbIJIaue CIIPaBKU (BBITTUCKH)

(bnank oprana, npeaOCTaBISIIOIIET0 MYHUIIMIAIBHYIO YCIYTY)

CITPABKA

Cenenust 00 HIEKTPOHHON TTOANHUCH

HomxuoctHOE uio (PHO)

dopma

(oANHCH YIOTHOMOYEHHOTO JJOJDKHOCTHOTO JIUIIA

oprasa)



[Tpunoxenue No 2

K AZIMUHUCTPATUBHOMY PETJIaMEHTY
IPEIOCTaBICHUSI MyHULIUTIAILHON YCIYTH
T10 BbIJIaue CIIPaBKU (BBITTUCKH)

dopma

(bnank oprana, npeaOCTaBISIIOIIET0 MYHUIIMIAIBHYIO YCIYTY)

Komy:

KoHTakTHEIE NaHHEBIE:

[IpencraBurens:

KoHTakTHBIE JAaHHBIC ITPCACTABHUTCILA:

PEHIEHUE
00 OTKa3e B MPEIOCTABIICHUN MYHUIIUITAIIBHONW YCIyTH
10 BbIJa4€ CIPABKH (BBIITUCKH )
OT No

PaccmotpeB Bame 3asBineHue ot Ne 151
MpuiIaraeMble K HEMY JIOKYMEHTBHI, YIOJIHOMOYEHHBIM OpraHom
OPUHSATO pelIeHre 00 OTKa3e B BbIJaUe
CIPaBKH (BBITUCKH) MO CIIEAYIOIIEMY OCHOBAHUIO:

JlononHurenbHast UHGOpMaLus:

Caenenus 00 3JEKTPOHHOM MOAMUCH

HomxuoctHoe muio (PHUO)

(monKCch YHOIHOMOYEHHOTO JIOJDKHOCTHOTO JIMIA
oprasa)



[Tpunoxenne Ne 3

K AZIMUHUCTPATUBHOMY PETJIaMEHTY
IPEIOCTaBICHUSI MyHULIUTIAILHON YCIYTH
T10 BbIJIaue CIIPaBKU (BBITTUCKH)

dopma

(bnank oprana, npeAOCTaBISIONIET0 MYHUIIUIAIBHYIO YCIYTY)

Komy:

KonTakTHBIE JaHHBIC:

Hp CACTaBUTCIIb.

KonTakTHbIe JAaHHBIC IPCACTABUTCIIA:

PEINEHUE
00 oTKa3e B MpueMe JOKYMEHTOB, HEOOXOIUMBIX ISl PEI0CTABICHUS
MYHULIMTATBHOMN YCIYTH MO BbIa4€ CIIPABKU (BBIMUCKHU)
oT No

PaccmorpeB Baie 3asBieHue oOT Ne u
IIpUJIaraeMble K HEMY JIOKYMEHTBHI, YIOJIHOMOYEHHBIM OpraHoM
NPUHATO pelieHre 00 0TKasze B mpueMe
JOKYMEHTOB, HEOOXOIMMBIX JJIsl PEIOCTABICHUSI MyHUIIMIIAIBHON YCIIYTH MO BblAaue
CIPaBKH (BBIITMCKH) MO CJIETYIOIIMM OCHOBAHMSIM:

1.
2.

PazbsicHeHME TpUYMH OTKa3a:

JlononHuTenbHas THGOPMALIUS:

Bbl BrpaBe MOBTOPHO OOpPAaTUTHCS B YIOJHOMOYCHHBIH OpraH C 3asBICHHEM O
MPEIOCTABIICHUH YCIYTH MOCJE YCTPAaHEHUS YKa3aHHBIX HAPYIICHU.

JlaHHBIE OTKa3 MOXKeT OBITh OO0XKaJoBaH B JIOCYACOHOM TIOPSIAKE ITyTEeM
HaIpaBJICHUS KAJI0ObI B YIIOJTHOMOYCHHBIN OpraH, a TAK)Xe B CyJIeOHOM MOPSIIKE.

Crenenust 00 HIEKTPOHHON TTOMHUCH

JHomxuoctHOE auio (PHO)

(HOANUCH YIOJTHOMOYSHHOTO JODKHOCTHOTO JIHIA
oprasa)



[Tpunoxenue Ne 4

K AZIMUHUCTPATUBHOMY PETJIaMEHTY
IPEIOCTaBICHUSI MyHULIUTIAILHON YCIYTH
T10 BbIJIaue CIIPaBKU (BBITTUCKH)

dopma

B

(HaI/IMeHOBaHI/Ie OopraHa MECTHOT'O CaMopraBHeHI/IH)

oT

((pammms, UMsI, OTYECTBO, TACTIOPTHEIC TAHHBIC, PETHCTPAIIUIO
IO MECTY JKUTEIBCTBA, aIPeC IICKTPOHHOH MOUTHI, Telae(oH)

3ASBJIEHUE
0 BBIJIaU€ CMPABKU (BBITUCKH)

[Ipoury Bac BbaaTh cripaBKy (BBIITUCKY)

(yxa3aTe BUJ CIIPaBKH)

K 3asBnenuto npunaratorcsi:

Pe3ynprar npenocTaBieHuss MyHULIUNIAIBHON YCIYTH, IPOLLY MIPEIOCTABUTH:

D B JU4YHbIA KaOuHeT IlopTana rocynapCcTBEHHBIX U MYHULMIAIbHBIX YCIYT
PecnyOonuku Tarapcran;

D B JIMYHBIA KabuHeT EAnMHOro noprana rocy1apCTBEHHBIX U MyHUIIUTIATBHBIX
ycayr,

D B MHOTO(YHKIIMOHAJIBHOM LIEHTPE MPEAOCTABICHUSI TOCYIAAPCTBEHHBIX M
MYHHUIMNATBHBIX yeiayr PecyOnuku Tarapcran;

B Opzane.

(mata) (moamnucs) (®.1.0.)



[Tpunoxenne Ne 5

K AZIMUHUCTPATUBHOMY PETJIaMEHTY
IPEIOCTaBICHUSI MyHULIUTIAILHON YCIYTH
T10 BbIJIaue CIIPaBKU (BBITTUCKH)

PyxoBoaurento
HUcnonHuTeI,HOro KOMUTETA

OT:

3ASBJIEHUE
00 UCITpaBICHUN TEXHUUECKON OIUOKH

CooOmaro 06 omuoOKe, AONYIIEHHONW MPU OKAa3aHUH MYHULUINAJIBLHON YCIYTU 1O
BbIJIaye CIIPaBKU (BBITIUCKH).

3anucaHo:

[IpaBUIIbHBIE CBEACHUSA:

[Ipomy wWchmpaBUTH  JONMYIIEHHYED TEXHHUYECKYI0 OMMOKY W BHECTH
COOTBETCTBYIOIINE U3MEHEHHUS B JOKYMEHT, SIBJISTIOLTUICS PE3yIbTaTOM MYHHUITUITATEHOM
yCITyTH.

[Tpunararo crieayronme JOKyMEHTHI:

1.

2.

B ciayyae npuHATHSA pemieHUS 00 OTKIIOHCHHM 3asBJCHHS 00 WCIPaBICHUH
TEXHHYECKOH OIIMOKH MPOIIy HAIIPaBUTh TAKOE PEIICHHUE:

MOCPEACTBOM OTIIPABJICHHS JICKTPOHHOIO JOKyMeHTa Ha ajapec E-mail: ;

B BHJIC 3aBEPCHHOM KOMHMH Ha OyMaKHOM HOCHTEJIC TIOYTOBBIM OTIPABICHUEM T10
azipecy:

Hacrosiium noaTBepKaar0: CBEACHUS], BKIIOUCHHBIEC B 3asIBJICHUE, OTHOCSIIIUECS K
MOEH JIMYHOCTU W TMPEJCTABISIEMOMY MHOKO JIMILYy, a TaKK€ BHECEHHBIE MHOKO HHXKE,
JTOCTOBEpHbI.  JIOKyMEHTbI  (KOMUU JOKYMEHTOB), TIIPWIOXKEHHbIE K  3asBJICHHUIO,
COOTBETCTBYIOT ~ TPEOOBAHMSM, YCTAaHOBJIICHHBIM  3aKOHOJATEIILCTBOM  PoccuiiCKoi
denepanii, HA MOMEHT TPEACTABICHUS 3asBJICHUS 3T JIOKYMEHTBI JCHCTBUTEIILHBI U
COJIEPKAT JOCTOBEPHBIE CBEJICHUSI.

(mara) (moamuce) (®.1.0.)
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