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IMOCTAHOBJIEHHUE KAPAP
ot « 15» nosiopst 2024 roaa Ne38

O6 yTBep:kIeHHH AJMHHHCTPaTHBHOIO
perjamMeHTa NpeAoCTaBJICHHs MYHHIHIAJbHOM
yCJIyTH IO Bblaaye ClpaBKH (BBLIMHCKH)

B nensx peanusanuu PeepanbHOro 3aKoHa oT 27 mrons 2010 roma Ne 210-03 «O06
OpraHM3allid  NPeJOCTAaBIeHHs — TOCYJapCTBEHHBIX — H MyHHULUIATBHBIX  YCIYD»,
PYKOBOJCTBYSCH IIOCTaHOBJICHHEM KaGuuera Munuctpos PecryOnuku TaTapcTaH OT 28
despans 2022 roma N 175 «06 yrBepxaennu Ilopsxa pas;pa6on<p1 U yTBEPKICHUS
aJIMMHACTPATHBHBIX ~ PETJIAMEHTOB  IPEOCTABICHHA rOCYIapCTBEHHBIX  YCIYT
peciyOIMKaHCKMMU OpraHaMu JCIIOTHATEIBHOM BIACTH U O MIPU3HAHUY yTPATUBIINMH CHITY
oTHnenpHBIX  TocTaHoBneHuit  Kabunera MunuctpoB Pecmy6muku  Tatapcram», B
COOTBETCTBHH C MOCTaHOBJEHHEM VICTIONHUTENIEHOrO KOMHUTETA ApcKoro MyHHIUNATEHOTO
paiiona oT 2 MapTa 2022 roma N 145 «O Tlopsnke pa3paboTK¥ © yTBEPIKACHHA
aJIMAHUCTPaTHBHBIX PErJIaMeHTOB TpPEeJOCTABIICHIA MYHULMITAIBHBIX YCIYT OpraHamu
MECTHOTO CaMOyNpaBlIeHHs ApCKOro MyHHLHINAILHOTO paiiona», VICIOMHMTENBHBIA
KOMHTET YPHSKCKOTO CelIbCKOro  IMOCENCHUA ApCKOTO ~ MYHHIIMIIAJIBHOTO  paioHa
Pecny6nuku Tatapcran I[TOCTAHOBJIAIET:

1. Y1BepauTh AJIMUHHCTDATHBHBIH perIaMeHT MpeloCTaBICHIA MyHHULUITATbHOM
YCIIyTH 1O BBIA4€ CIIPaBKH (BBITUCKH).

2. TlocTaHOBJIEHHE HCIIOJHUTEIBHOTO KOMHUTETA VpPHSIKCKOTO CeIbCKOrO TOCeICHHU
Apckoro  MyHHIHIIAJIBHOTO paiioHa OT 21.03.2022 Ne 31 «OO6 yTBepXICHHH
AJIMHHHCTPATHBHOTO PETJIaMEHTa IMPEefOoCTaBICHIA MYHHIMIIATBHON yCIyrd IO BbIIAYE
CIIpaBK¥ (BBIIMCKH)» MPU3HATH YTPaTHBIIMM cuiny ( ¢ U3MEHEHUSMH OT 23.12.2022 ron
Ned4, ot 03.03.2023 rox Ne 24).

3. Omy61uKoBaTh HACTOsILIEe MOCTAHOBJICHUE Ha OdunuanpsHOM IMOpTAIe IIpaBOBOM
unpopmaru  Pecrry6nuxu  Taraperan (pravo.tatarstan.ru) ¥ OOHapoOfOBaTh IyTEM
pasMelleHns Ha OQHIHMATbHOM caifTe ApCKOTo MyHHIUIATIBHOTO paifona PecryOnuku
TarapcTaH B HH(bopMaHHOHHo-TeneKOMMyHuKauHOHHoﬁ cetu "Unteprer” (arsk.tatarstan.ru).

4. Hacrosmee TOCTAHOBIEHHe BCTyNaeT,K B CHIy CO JHA €T0 ohHuLIUATBHOTO



OIyOJIMKOBAHHS.
5. KOHTpOIh 3a MCTIOJHEHHEM HACTOSILEro MOCTaHOBICHUA OCTABIIIO 32 co0o#.
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YT1BEpxKaAcH

IIOCTAHOBJICHUEM UCIIOJIHUTEIILHOTO KOMHUTETA
VYPHSIKCKOTO CEeNbCKOIo MoceneHus: ApcKoro
MYHULIMIIAJILHOTO paiioHa PecryOnuku
Tarapcran

oT «15» Hosi6ps 2024 1. Ne 38

AJIMMHUCTPATUBHBIH perjiaMeHT
NpeoCcTaBJICHU MYHUIMIIAJBbHOM YCJIYI'H 10 BbIa4Ye CIIPABKHU (BbINUCKH)

1. O0uIne moJ10KeHus
1.1. TIpenmMer peryaupoBaHHs aIMHHHCTPATUBHOIO PETJIAMCHTA

Hacrosmuii agMUHUCTPATUBHBIN PpErJIaMEHT TMPEAOCTABICHUS MYHUIIUNATIBHOM
yCIyTu (Zajiee — aJMUHUCTPATUBHBIA PETJIAMEHT) YCTAaHABJIMBACT CTAaHIAPT U TOPSIOK
MPEAOCTARICHUS MYHUIMIAIBHOW YCIAYTH 10 BbIade CHOpaBKU (BBIMTUCKW) (mayee —
MYyHULIMTIATbHAS YCIyTa).

1.2. Kareropuu 3asBurenen

1.2.1. JIuiamu, ©UMEIOIMMHU TPAaBO Ha MOJYYeHHE MYHUIIUTIATBHON YCIYTH, SBISIOTCS
dusznueckue nuna (anee — 3asBUTEND).

1.2.2. C 3asBieHureM BIpaBe 0OpaTUTHCS MPEICTaBUTEINb 3asBUTENS, ACHCTBYIOIUM Ha
OCHOBAaHHMU JOKYMEHTa, YAOCTOBEPSIOLIETO €ro MOJHOMOYHS (Hajee — TMpeiCcTaBUTEINb
3asIBUTES).

1.3. Ilopsimox uHPOPMUPOBAHHUS O IPETOCTABICHUH MYHUIIUTTAIBHON YCIIYTH

1.3.1. Hnadopmamus o TOpsAAKE TNPEAOCTABICHUS MYHHIIUNIAJIBHOW  YCIyTH
pazmeniaercs:

1) Ha wHOOPMAIIMOHHBIX CTEHIAX, COACPKAIIUX BHU3YAIbHYI0 U TEKCTOBYIO
uHQOpMAIIMIO O  MYHUIMMAIBHONW  YCIyre, paclolOKEHHBIX B  TOMEHICHUSIX
MHOTO() YHKITHOHAIBHBIX IEHTPOB MPEAOCTABICHUS TOCYAAPCTBEHHBIX M MYHHUIUTIATIBHBIX
YCIIYT.

2) Ha oOQUIHUATBHOM CcaiiTe MYHUIMIAIBRHOTO pailoHa B UHGOPMAIMOHHO-
TeJIeKOMMYHUKanoHHoM cetn «MuaTepHeT» (https://www. arsk. tatarstan.ru);

3) na IlopTane rocynapcTBEHHbIX U MyHULIMNAIbHBIX ycayr Pecnyonuku Tartapctan
(https://uslugi.tatarstan.ru) (manee — PecryOymkanckuii moprain);

4) va EnuHoM mopTane rocygapCTBEHHBIX W MYHUIMNANBHBIX YCAYT ((QYyHKIU)
(https:// www.gosuslugi.ru) (mainee — Exunbrit mopTain);

5) B rocymapcTBeHHOM HWHGOpPMAIMOHHON cucteme «PeecTp rocyaapCTBEHHBIX H
MyHUnMnaibHbix ycnyr PecnyOnuku Tartapcran» (http://frgu.tatar.ru) (manee — Peectp
roCyJJapCTBEHHBIX U MYHUILIUTIATIBHBIX YCIYT).



1.3.2. KoHCynpTHpPOBaHHE MO BONPOCAM IPEAOCTABICHUS MYHULMNAIBHON YCIyI'H
OCYUIECTBIISIETCS

1) B MHOroyHKIMOHANIBHBIX LEHTPAX MPEAOCTABICHHUS TOCYAAapPCTBEHHBIX MU
MYHUIUIAIBHBIX YCIYT IPH YCTHOM OOpaIlEHUH - TMYHO WU 1O TenedoHy;

2) B u"TepakTuBHOM (hopme Ennnoro, Pecniy0iamkanckoro noprana;

3) HUcnonnumenvholii  Komumem YPHAKCKO20 —CenbCKo20 noceneHusi Apckozo
MyHUYUnaivbHo2o paiiona Pecnyonuxu Tamapeman (nanee — Opean):

IIPU YCTHOM OOpaIllEHUH - JTUYHO WIH 1O TenaedoHy;

IIPU TUCbMEHHOM (B TOM 4Hclie B (POPME AIEKTPOHHOIO IOKYMEHTA) OOpallleHUH — Ha
OyMa>KHOM HOCHUTEJIE 10 MTOYTE, B 3JEKTPOHHOUN (OpME MO ANEKTPOHHOMU MOYTeE.

1.3.3. Undopmanusa va Eqgunom noprane, PecnyOnukaHckoM mopTajie O MOpsIKe U
CpPOKax MpeIOCTaBICHUS MYHHUIIMNIAIbHON yCIIyIM HA OCHOBAaHUM CBEJECHUMN, COJEPIKAILIUXCS
B PeecTpe rocyqapcTBEHHbIX U MYHUIMNAIBHBIX YCIYT, MNPEIOCTABISETCS 3asBUTEIIO
OecruiaTHo.

Hoctyn k uH@OpMalmmMu O CpOKax M TMOPSAKE MPEJOCTABICHUS MYHUIUINAIBLHON
YCIIYyT'HM OCYHIECTBIsieTC Oe3 BBIMOJHEHMS 3asgBUTENEM KaKuX-IHO0 TpeOOBaHMI, B TOM
yuciie 0e3 WCMOJIb30BaHUS MPOTPAMMHOIO OO€CleueHUs, YCTaHOBKAa KOTOPOTO Ha
TEXHUYECKHE CPEJCTBA 3asBUTENS TpeOyeT 3akKiIOueHUs JUIEH3MOHHOTO WM HHOIO
CorjalleHusi ¢ MpaBooOJiaaTesIeM MNPOrpaMMHOrO OOeCreyeHus, MpeaycMaTpPUBAIOIIETO
B3MMaHUE IUIATBI, PETUCTPALMIO WA ABTOPU3ALMIO 3aABUTENS WIH INPEJOCTABICHUE UM
IIEPCOHAJIBHBIX TaHHBIX.

1.3.4. Ilpu oOpamieHun 3asBUTEN JIUYHO WIM 1O TelepOHY B COOTBETCTBUHU C
HNOCTYNIHUBIIMM OOpalieHUEeM MPEoCTaBIAETCs HHPOPMaLIUS:

1) o MecTe HaxOXJIEHUS MHOTOQYHKIMOHATIBHOTO IEHTPA TPEIOCTABICHUS
rOCyapCTBEHHBIX U MYHULMINAIBHBIX yciyr, Opeana (aapec, rpaduk paboThl, CIpaBOYHbIE
TenaedOHBbI );

2) O TOpsAIKE MPEJOCTaBICHHS MYHUIIMIAIBHOW YCIyTH, O cHoco0aXx M CpoKax
MOJa4y 3asiBJICHUM

3) 0 Kareropusix rpaxiaH, KOTOPBIM IMPEIOCTABISICTCS MYHHIIMIAIbHAS YCIIyra; o
HOPMAaTHBHBIX  IPAaBOBBIX  aKTaX,  PETYJIUPYIOIIMX  BOIPOCHl  MPEIOCTaBICHUS
MYHULMIIAJIBHON YCIIyTH;

4) o mepedyHe IOKYMEHTOB, HEOOXOAHMMBIX [JIi PACCMOTPEHHUS 3asBICHUS O
IIPEIOCTABICHNH MYHUIIMIIAIIBHON YCIYTH, O CPOKax IpUeMa U PErMCTPaLlY 3asBIICHHUS;

5) o xoIe mpenocTaBIeHUs MyHUIIUTIAIBHOM YCIIyTH;

6) o mecrte pasMenicHHS HAa OQUIIMATBPHOM caidTe HWHPOPMAIMU TIO0 BOIpPOCaM
MIPEIOCTABICHHUS] MYHUIIUIAIBHOU YCIYTH;

7) o mopsiake 00KaNOBaHUS JCHCTBHUIA WK O€31€UCTBUS JOJDKHOCTHBIX UL Opeana.

[Io nuceMeHHOMY OOpalleHHIO COTPYAHHUKH  OTAENa, OTBETCTBEHHOIO 3a
NpeIOCTaBICHUEe MYHUIMNAIBHON YCIYTH, MOAPOOHO B MUCHMEHHON (hOpME pa3bACHSIOT
3asIBUTENIO MOPSAOK MPENOCTABICHUS MYHHMIIMIAIbHOW YCIYyTM W BOINPOCHI, YKa3aHHBIE B
HACTOSIIIEM IMYHKTE aJMUHUCTPATUBHOIO PErVIAMEHTA, U B TEUEHUE TPEX padouMXx JHEH CO
IHS perucTpanuy oOpalleHUsl HANpaBIAIOT OTBET 3asBUTEN0. OTBETHI NAIOTCS Ha SI3bIKE
oOpaimienus. B ciiydae HEBO3MOXXHOCTU J1aTh OTBET Ha S3bIKE OOpAIEHMs] MCIOJIb3YHOTCS
rocyaapcTBeHHble a3biku PecniyOnuku TaTapcras.
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1.3.5. HWudopmanuss no BompocaM NPEeAOCTaBICHHUS MYHUUUNAIBHON YCIYru
pa3Meriaerca Ha O(pHUIIMAIbHOM caiiTe MyHUIMIAJIBHOTO pailoHa M Ha MH(OPMAIMOHHBIX
CTeHJax B nmoMemieHussx Opeana 11t paboThl € 3asIBUTEIISIMU.

Nudopmanusa Ha rocyaapcTBeHHBIX s3bikax PecnyOnmku TatapcraH, pasmeriaemast
Ha HMH(POPMAIIMOHHBIX CTEHJIAaX M Ha O(QUIMAIBHOM CalWTe MYHULIMMNAIBHOIO pailoHa B
MH(OPMALIMOHHO-TEIEKOMMYHUKAIMOHHON ceTu  «VHTepHeT», BKIIOYAET CBEJAEHUSA O
MYHHUIMNAIBHOW yCiyre, coaepxkamnuecs B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 aIMUHHCTPATUBHOTO perjiamMeHTa, MH(POPMALMI0 O MECTE HaXOXKJICHHs, CIPABOYHBIX
TenedoHax, BpeMeHu pabotsl Opeana, o rpaduke npremMa 3asBICHUN Ha MPEIOCTABICHUE
MYHHUIUTIATBHON YCITYTH.

1.4. HopmaTuBHBIE TPABOBBIE AKTHI, PETYJIUPYIOIIAE NPETOCTABIECHUE
MYHULIUIAIBHON yCIYTH

1.4.1. TlepeueHb HOPMATHUBHBIX MPABOBBIX AKTOB, PETYJUPYIOMIUX MPEIOCTABICHUE
MYHUIIUTIATBHON yCIyrd (C yKa3aHHEM pPEKBU3UTOB HOPMATHBHBIX MPABOBBIX AKTOB U
UCTOYHUKOB HMX o(QuimanbHOro omnyOJUKOBaHMS), pa3MelieH Ha EauHom mopTtane, B
Peectpe TrOCymapcTBEHHBIX W MYHHUIMNAIBHBIX YCIAyr, Ha O(QuIMaTbHOM caiiTe
MYHUIIUTIATEHOTO palioHa B MH(OOPMAITMOHHO-TEJICKOMMYHUKAITMOHHOM ceTu «IHTepHET».

1.4.2. TekcT aAMUHUCTPATUBHOTO pErjaMeHTa B JACHCTBYIOIIEH peaaKIuu MOAJICKHUT
pasmenienuro Ha Equnom mopTtaie, B PeecTpe rocy1apcTBEHHBIX U MYHUIIMTIATBHBIX YCIIYT,
Ha opuIHAIIBHOM caiite MYHUIIUTIATBEHOTO paiioHa B uH()OpPMAITMOHHO-
TeJIEKOMMYHUKAIMOHHON ceTn « THTEepHET».

1.5. TepMuHBI, UCTIOJIB3YEMBIE B aIMUHUCTPATUBHOM PETIAMEHTE, U UX ONpPEIAECICHUS

1.5.1. B agMHUHUCTPAaTUBHOM pErJIaMEHTE HCHOJb3YIOTCA CIEAYIOINIUE TEPMHUHBI U
ONpEICIICHHUS:

ylajeHHoe pabodee MECTO MHOTO(YHKIIMOHAIBHOTO IIEHTpa MpPeJA0CTaBICHUS
rOCY/IapCTBEHHBIX M1 MYHUIIUTTAJIHBIX YCIYT — TEPPUTOPUATIEHO 000COOICHHOE CTPYKTYPHOE
noApas3aeyacHue (oduc) MHOTO(YHKIIMOHATBEHOTO LEHTpa PEAOCTABICHUS
FOCYJApCTBEHHBIX M MYHUUUNAIBHBIX YCIYr, CO3JaHHOE B TOPOJCKOM (CEIBCKOM)
MOCEJIEHUN MYHUILIMNAIBHOTO pailoHa WKW B TOPOACKOM OKpyre PecnyOmmku Tatapcran B
cooTBeTCcTBHM C TyHKTOM 34 [IpaBuin opraHuzanuu AESITEIbHOCTH MHOTO()YHKIIMOHATBHBIX
LEHTPOB TMPEIOCTABICHUS TOCYAApPCTBEHHBIX M MYHULMMNAIbHBIX YCIYT, YTBEPHKIECHHBIX
noctaHoBneHueM [IpaBurenbctBa Poccuiickoit denepanuu ot 22 nekadpst 2012 r. Ne 1376
«O0 ytBepxkaeHun lIpaBun opraHuzanuu AeATEIbHOCTH MHOTO(YHKIIMOHAIBHBIX LEHTPOB
MPEAOCTABICHUS TOCYIAPCTBEHHBIX U MYHUIIUTIATBHBIX YCIYT»;

TEXHUYECKass omuOKka - omuOKa (OmHuCcKa, ofedarka, TrpaMMaThyecKkas WiIn
apupMeTrdeckas omuOka MO0  Mmogo0HAs  OmMOKa), JIONYyIICHHAs  OPraHoM,
MPEAOCTABISIONIMM MYHHUIIMIAIBHYIO YCIYTY, U NpHUBEIIIAas K HECOOTBETCTBUIO CBEJICHUI,
BHECEHHBIX B JIOKYMEHT (pe3yJIbTaT MyHULIMIAIbHOUN yCIIYTH), CBEICHUSIM B JOKYMEHTAaX, HA
OCHOBaHUU KOTOPBIX BHOCHIIMCH CBEJICHHUS;
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Enunas cucremMa wuaeHTHQUKAUMKM U ayTEHTH(QUKALUUM B  HHPPACTPYKTYpE,
oOecrneunBarolell HHPOPMAMOHHO-TEXHOJIOIMYECKOE B3aUMOAECHCTBIE MH(POPMALIMOHHBIX
CUCTEM, UCIOJIb3YEMbIX ISl IPEIOCTABIEHUS TOCYJaPCTBEHHBIX U MYHUIIMIAIbHBIX YCIYT B
anekTpoHHO# dopme (nanee — ECUA) — peaepanbHas rocygapcTBeHHas WH()OpPMaIMOHHAS
cuctema, oOecleynBarolas CAaHKIMOHUPOBAHHBIN JAOCTYN YYaCTHUKOB MH(POPMALMOHHOTO
B3aMMOJICUCTBUSL B CHCTEME HIACHTU(PUKAIMU U ayTeHTU(UKAIMU K UHPOpMaIIH,
colepxkallieiics B TOCYJAapCTBEHHBIX  MH(POPMALMOHHBIX  CHCTEMaX M  HHBIX
MH(OPMAIMOHHBIX CUCTEMAX;

MOI] - I'ocynapcTBeHHOE OI0KETHOE yupexaeHne «MHOroyHKIMOHAIBHBIN LIEHTP
NpeI0CTaBICHUS TOCYIApPCTBEHHBIX U MYHULIMIIATIBHBIX yeiyr B PecniyOnuke Tatapcrany;

AUC MOI] - ABTOMaTU3UPOBaHHAs uH(pOpMaIMOHHAS cucrema
MHOTO(QYHKIHOHATBHBIX IEHTPOB MPEAOCTABICHUSI TOCYJAPCTBEHHBIX U MYHMIIMITAJIBHBIX
ycayr Pecniyonuku Tatapceras.

1.5.2. B aaMUHUCTpaTMBHOM perjlaMeHTe IOJ 3asBICHHEM O NpPeloCTaBICHUU
MYHUIIMTIAIIBHON YCIyru (Jajee - 3asiBICHHE) MOHHMMAETCS 3alpoc O MPEeOCTaBICHHUH
MYHUIIMTAIBHON YCIYTH, MTOJAHHBIA B COOTBETCTBUH C MyHKTOM 3 ctartbu 2 denepanbHOTro
3akoHa oT 27 wutons 2010 roma Ne 210-®3 «OO0 opraHuzanuu MpesOCTaBICHUS
rOCY/IapCTBEHHBIX U MYHHUIIUNIATBHBIX yCIyr» (naee — @eaepanbHblil 3akoH Ne 210-D3).

2. CTanaapT npeaocTaBjJieHUss MyHMIMIAJBHON yCIyru
2.1. HaumeHoBaHMe MyHUIIUTIAIBHON YCIIYTH
Boeiada cipaBku (BBIITUCKH ).

2.2. HaumeHOBaHME UCTIOTHUTEIBHO-PACTIOPSIIUTEILHOTO OPTaHa MECTHOTO
CaMOYTPAaBJIEHUS, HETIOCPEACTBEHHO MPEIOCTABISAIONIErO0 MYHUIIMNIAIBHYIO YCIYTY -
Hcnoanumenvusiii Komumem YpHAKCKO20 CeNbCK020 nocenenus Apcko2o MyHUyunaibHo20
pationa Pecnyoiuxku Tamapcmar.

2.3. Oncanue pe3ysabTaTa MPeJOCTABICHUS MyHUIIUITAIGHON YCITyTH

2.3.1. PesynbTaToM mpeocTaBiIeHUs] MyHUIIMITAIGHON YCITYTH SBIISCTCS :

1) cmpaBka (Bbimucka) (mpwioxkenue Ne 1 K HacTosmEeMy aJIMHHHACTPATHUBHOMY
pErJIaMEHTY);

2) penieHre 00 OTKa3e B MPEIOCTABICHUH MYHHUIIMITAILHOW yCIyru (MpHiIoskeHne No
2 K HACTOSIIIIEMY aJIMUHUCTPATHBHOMY PETIIAMEHTY);

3) pemerne 00 OTKa3e B MpHEME JIOKYMEHTOB, HEOOXOJUMBIX IS MPEIOCTABICHUS
MyHULUNAIBHOW ycayru (mpuioxkenue Ne 3 Kk HacrosmeMy aJAMUHUCTPATUBHOMY
pErJIAMEHTY).

2.3.2. Pe3ynpTaT npeaoCTaBICHUS MYHUIUIIAIBHON YCIYTH HANIPABIIAETCA 3asIBUTEIIIO
B (opMe DIIEKTPOHHOTO JAOKYMEHTAa, MOAMUCAHHOTO YCWICHHON KBaTIU(PUIMPOBAHHOU
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ANEKTPOHHOHN MOAMMUCHIO0 YIOJTHOMOYEHHOTO JTOJKHOCTHOTO auna Opeana (mudo Opeana), B
cooTBeTcTBHM ¢ DenepanbHbM 3akoHOM OT 6 anpens 2011 roxa Ne 63-03 «O06 351€KTpOHHOM
noanucuy (nanee — Genepanbubiil 3ak0H Ne 63-D3) B muuHbIM kabunet Enqunoro noprana. B
Cllydae HampaBlIeHHUs 3asBJICHUSA MOCPEACTBOM PecnyOiaMKaHCKOro mnopTana pe3yiabTaT
MPEIOCTaBICHUS! MYHULMUIAIBHON YCIyrW HampaBisieTcs TakK XK€ B JIMYHBIM KaOWHET
Pecny6inkanckoro nopraina.

2.3.3. Tlo BbIOOpY 3asBUTENS PE3yJbTAT MPEAOCTABICHUS MYHULMNAIBHOM YCIyru
Bbiaercss B Oprane wim B M®I] B ¢dopme sK3emIuisgipa 3JIEKTPOHHOTO JOKYMEHTA,
pacneyaTaHHoro Ha OyMaXHOM HOCHUTENE, 3aBEPEHHOr0 Ie4YaThbl0 U  MOJIHUCHIO
COOTBETCTBEHHO YIMOJIHOMOYEHHOT O AOKHOCTHOTO Juiia Oprana wiu pabotauka MOILI,

2.3.4. 3asgBuTenp BIpaBE IOJYYWUTHh PE3YJIBTAT NPEAOCTABICHUS MYHULHUINAIBHOU
yciyrd B (opMe 3JIEKTPOHHOIO JIOKYMEHTa B TEUEHHE CpOKa JIeWCTBUSI pe3yJibTara
NpeIOCTaBICHUS] MyHUIIMTIAIBHON YCIIYTH.

2.4. Cpok npe1ocTaBiIeHUs] MyHHUITUTIATBHON YCIIYTH, B TOM YHUCJIE C YY€TOM HEOOXOIUMOCTH
oOpallieHusi B OpraHu3alliy, y9acTBYIOIINUE B TIPEAOCTABICHUN MYHUIIUITAIIBHOW YCITYTH,
CPOK MPUOCTAHOBJICHUS MTPEIOCTABICHUS] MYHUIIUTIAIBHON yCIIYTH B CIy4dae, €ciliv
BO3MOKHOCTb IPUOCTAHOBJIEHHS MPEAYCMOTPEHA 3aKOHOIATENBCTBOM Poccuiickom
denepalruu, CPOK BhIJAUYM (HATIPABICHHUS) TOKYMEHTOB, SBIISIOIIUXCS PE3YyJIbTaTOM
NIPEAOCTABICHUS MYHULIMIAIBHON YCIyTH

2.4.1. MyHunMnaibHas yciayra npeloCTaBiIsieTcsl B TeYEHUE TpeX pabounux JHEH.

2.4.2. llpuocTaHOBIIEHHE CpOKa MPEIOCTABICHHUS MYHUIMNAIBHOW YCIYyTH He
IPElyCMOTPEHO.

2.4.3. HanpaBineHue JOKYMEHTA, SBJISIOIIETOCS PE3YyJbTaTOM IMPEIOCTABICHUS
MYHUIIUTIAIIBHON YCIYTH B (JOpME DIIEKTPOHHOTO JOKYMEHTA, 3asBUTEIIO OCYIIECTBISIETCS B
7eHb OPOPMIICHUS ¥ PETUCTPALIMH pe3yIbTaTa MPeI0CTaBICHUS MYHUIIMTIATBHONW YCIYTH.

2.5. HcuepnibIBaromiuii nepeyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUH C
3aKOHOJIaTEeJIbHBIMU WJIM MHBIMA HOPMAaTHUBHBIMU MPABOBBIMHU aKTaMU JIJI MPEA0CTaBICHUS
MYHHUITUTIAJIBHOM YCIIYTH, a TAKXKE YCIYT, KOTOPBIE SBJISIOTCS HEOOXOIUMBIMU U
00s13aTeIIbHBIMH JIJIS1 TPEOCTABICHUS MYHHUITUTIATBHBIX YCITYT, IO ICKAIITNX
MPEACTABICHUIO 3asIBUTEIIEM, CIIOCOOBI MX MTOTYyUYSHHUS 3aIBUTEIIEM, B TOM YHUCJIE B
AIICKTPOHHOU (opMe, TTOPSTOK MX MPECTABICHHS

2.5.1. JInst momydeHus MyHUIIMITAIbHON YCITyTH 3assBUTENb MPEACTABISIET CIASAYIONINE
JIOKYMEHTHI:

1) MOKyMEHT, yIOCTOBEPSIONIMI JHYHOCTh (HE TpeOyeTcss B ciydae OOpalieHHs
nocpeactsoM Exaunoro, Pecnnybnmkanckoro noprania);

2) TOKYMEHT, YJOCTOBEPSIOIINI MOJTHOMOYUS MPECTABUTEIIS 3aIBUTEIS;

3) 3asBiCHUE:

B ¢opMe JOKyMEHTa Ha OyMaxkHOM HocuTene (mpuioxkeHue Ne 4 k HacToseMy
aJIMUHUCTPATUBHOMY PETJIaMEHTY);
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B DJIGKTPOHHOUW (opme (3amoiaHsAeTcsl MOCPEACTBOM BHECEHHUS COOTBETCTBYIOLIUX
CBEJICHUH B DJJEKTPOHHYIO (QOpMy 3asdBJICHHs), MOAMNHCAHHOE B COOTBETCTBHUHU C
TpeOoBaHUsIMM TyHKTa 2.5.3 aJIMHHUCTPATUBHOIO perjiaMeHTa, IMpu O0OpalleHuu
nocpenactsoM Ennnoro, Pecybnnkanckoro noprana;

4) B ciaydae, €ciM MJIA MPEIOCTaBICHUS MYHULMNAIBHOM YCIyrd HEo0Xoauma
00paboTKa MEepCOHAIbHBIX JIaHHBIX JIMIA, HE SBISIOLIErocs 3asBUTEIEM, U €ClId B
COOTBETCTBHH C (peliepaibHbIM 3aKOHOM 00pa0OTKa TaKWX MEPCOHATBHBIX AAHHBIX MOXET
OCYIIECTBJISITBCS C COIVIACHSI YKa3aHHOIO JIMLA, MpU OOpalleHuu 3a TOJy4YEeHUEM
MYHULIUMTAIBHOM ~ yCIyTM  3asBUTENb  JIONOJHUTEIBLHO  MPEACTaBIsACT  JIOKYMEHTHI,
NOJTBEPKAAIONIME TOJTYYEHUE COIJIacHs YKa3aHHOIO JIMIIA WM €ro 3aKOHHOIO
npencTaBuTeNss Ha OO0pabOTKY MNEepCOHANBHBIX JaHHBIX YKa3aHHOrO JHla. J(OKYMEHTHI,
MOJITBEPKIAIOIINE MOJYyUYEHUE COracusi, MOTYT ObITh NMPEACTABICHbl B TOM 4YHuCie B (popMme
ANEKTPOHHOTO JOKYMEHTA;

5) B cinyuae, eciiv 00s13aHHOCTh XpaHeHus ToMoBo# kHurH 10 31.12.2017 Bo3naranack
Ha COOCTBEHHUKOB KHUJIbIX TTIOMEIIEHUM, 3asIBUTEIIEM MIPEJCTABIISACTCS JOMOBAsi KHUTA,

6) TMpaBOYyCTAaHABJIMBAIOIINE JOKYMEHTHl Ha WHAWBUIAYAIbHBIM JKWJIOW JIOM (eciu
npaBo COOCTBEHHOCTH HE 3aperucTpupoBaHo B EAMHOM rocyqapcTBEHHOM peecTpe
HEJIBIYKUMOCTH ) — JUJISI BBITUCKH U3 MOXO03IMCTBEHHON KHUTH.

2.5.2. 3asBieHue W TMpuiaraembie JOKYMEHThI MOTYT OBITb MPEJACTABICHbI
(HampaBIieHbI) 3asBUTETIEM OJTHUM M3 CJIEIYIOIINX CIIOCOOOB:

1) uepes MO®I] Ha OymMakHBIX HOCUTENSX U B BHJE AJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIUX TPeOOBAHUSAM IMyHKTa 2.5.3 aIMUHUCTPATUBHOTO PETJIAMEHTA;

2) nocpencteoM Exunoro, Pecniy0irkanckoro noprania B 3J€KTPOHHOU (HOpME;

3) B Opras JTUYHO WJIM TOCPEACTBOM MOYTOBOM CBSI3U Ha OyMaskHOM HOCHUTEIIE.

3asBlIEHUE W NpHJIaraeMble JTOKYMEHTBI, MPHU HANpPaBIECHUU MOCPEACTBOM MOYTOBOM
CBS3U, 3aBEPSIOTCS B YCTAHOBJIEHHOM IMOPSIIKE.

2.5.3. 3asgBiIeHHME TpH HAIpaBlIeHUM MocpencTBoM EnmHoro, PecmyOnmkaHckoro
nopTasa MOANUCHIBAETCS IPOCTOM ANEKTPOHHON MOANUCKHIO 3asIBUTENS.

Jlns moydeHusT TPOCTOM AJEKTPOHHON IOJIMCH 3asBUTEII0 HEOOXOJMMO MPOUTH
npouenypy peructparuu (ayrentudukanuu) B ECHUA, a takxke MOATBEPIAUTH YUYETHYIO
3aMuCh.

DNEeKTpOHHBIE JOKYMEHTHI (DJEKTPOHHBIE 00pa3bl JOKYMEHTOB), YKa3aHHBIC B
noAnyHKTax 2, 4-6 myHkra 2.5.1 aJMUHHCTPAaTUBHOTO PETJIaMEHTAa, 3aBEPSIIOTCS YCUIICHHOU
KBTU(DUITUPOBAHHON TIOJIMUCHIO JIUII, YIIOJTHOMOYEHHBIX HAa CO3JJaHUE M MOANNCAHUE TaKUX
JOKYMEHTOB, B TOM YHCJI€ HOTapUyCaMHU.

DONEeKTPOHHBIE JOKYMEHTHI (DJIEKTPOHHBIE O00Opasbl JTOKYMEHTOB), MpHJIaraeMble K
3asBJICHUIO, B TOM 4YHCJIE JIOBEPCHHOCTH, HANpaBJSAIOTCA B BHIE QaitioB B popmarax pdf,
1Y, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gosee 50 Moaiir.

KadecTtBo mpemocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (DJIEKTPOHHBIX 0O0pa3oB
JOKYMEHTOB) JOJDKHO TIO3BOJIATH B TIOJHOM OOBEME MPOYUTATh TEKCT JOKyMEHTa W
pacro3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemiaeTcst TpeOOBATh OT 3asBUTEIIS:

1) mpeacrtaBineHus NOKYMEHTOB M HH(POPMALMU WIM OCYUIECCTBICHUS JCHCTBHIA,
MpEACTaBICHUE WM OCYIIECTBICHHUE KOTOPHIX HE MPEIyCMOTPEHO HOPMATHUBHBIMU



MPaBOBBIMU  aKTaMHU, PETYJIUPYIOINIMMU  OTHOIICHHS, BO3HUKAIOIIUE B CBSI3H C
MPE0CTaBICHUEM MYHUIIUTIATBLHON YCIIYTH;

2) ocyulecTBlIeHHUs] JEUCTBHI, B TOM YHCIE COTJIaCOBAaHUM, HEOOXOAMMBIX s
MOJTyYEHUS] MYHULIMITAILHOM YCIIYTH U CBSI3aHHBIX C OOpaIlleHueM B UHBIE TOCYJapPCTBEHHbBIC
OpraHbl, OpraHbl MECTHOTO CaMOYIIPaBIICHUS, OpPTaHU3allMK, 33 UCKIIOUCHUEM MOJYy4YCHUS
yCIYr W TOJyYeHHs JOKYMEHTOB M HWH(OpMaluu, MTPEAOCTABISIEMBIX B pe3yJbTare
MPEJOCTABICHUSI TaKUX YCIYT, BKIIOYEHHBIX B TMEPEUYHM, yKa3aHHbIE B 4acTu 1 cratbu 9
®enepanbHoro 3akoHa Ne 210-d3 (He0OX0IUMBIX U 00513aTEABHBIX YCIYT);

3) npeacraBieHUs] JOKYMEHTOB U HHGOPMAIIUU, OTCYTCTBHUE U (UJIM) HEIOCTOBEPHOCTD
KOTOPBIX HE YKa3blBAJINCh TMPU I[EPBOHAYAILHOM OTKa3e B IMpUEME JOKYMEHTOB,
HEOOXOAUMBIX Il TPEJOCTABICHUS MYHMIIMIAIBHON YyCIyru, JUOO B MPEAOCTABICHUU
MYHUIIUIIAIBHON YCIYTH, 32 UCKIIFOUCHUEM CIISTYIOITUX CIYy4YaeB:

a) W3MEHEHHE TpeOOBaHUI HOPMATUBHBIX IPABOBBIX aKTOB, KacalOIIUXCS
NPEIOCTABICHUSI MYHUIIMTAIBLHON YCIYTH, MOCTE TMEepPBOHAYAILHOM MOJauyd 3asiBICHHUS O
IPEI0CTABICHUN MYHUIIUIIAIBHON YCIIYTH;

0) Hanuyue OMMOOK B 3aSBJICHUM O MPEIOCTABICHUU MYHUIIUNAIBHOW YCIYTH H
JIOKyMEHTaX, MOJaHHBIX 3asBUTEJIEM T0CIIC MIEPBOHAYAIBHOTO OTKAa3a B IPUEME JJOKYMEHTOB,
HEOOXOAUMBIX [IJIi TPEJOCTABICHUS MYHMIIMNAIBHON YCIyrd, JUOO0 B MPEIOCTaBICHHUU
MYHUIIMIIAJIBHOW YCIYTM W HE BKJIIOUCHHBIX B TIPEJACTABICHHBIM paHee KOMIUICKT
NOKYMEHTOB;

B) HMCTEUEHHE CpOKa NEHCTBUSA JOKYMEHTOB WJIM H3MEHEHHE HWH(GOpMAIMU IOcie
NEPBOHAYAIBHOTO OTKa3a B MpHEME JOKYMEHTOB, HEOOXOIMUMBIX JUIsl TMPEAOCTaBICHUS
MYHUIIUTIAIIBHON YCIIYTH, TUO0 B MPEAOCTABICHUNA MYHUIIUTIATILHON YCIYTH;

I') BBISIBICHUE JOKYMEHTAJIBHO MOJATBEPkKACHHOTO (hakTa (IMPU3HAKOB) OLIMOOYHOTO
WIM TPOTHBOMPABHOIO JeWcTBHs (0e3meicTBrsl) nobKHOCTHOrO ymna OpraHa, paOOTHHKA
M®II, npu mnepBoHaYAIPHOM OTKa3e¢ B IIpUEME JOKYMEHTOB, HEOOXOJMMBIX IS
NPEIOCTaBICHUS MYHHUIMIAIBHONW YCIyTH, JTUO0 B TMPEAOCTABICHUU MYHHUIIMIAIBHON
yCIYyIM, O 4Ye€M B MHCBMEHHOM BHJI€ 3a MOANUCHIO pykoBoauTenss OpraHa mOpu
NEPBOHAYATBHOM OTKa3e B IMpUEME JOKYMEHTOB, HEOOXOAMMBIX Jis MPEAOCTaBICHUS
MYHULUINAIBHOW YCIYTH, YBEAOMIISIETCS 3asBUTENIb, @ TAKXKE IMPUHOCITCS W3BUHEHHUS 32
JI0CTaBIIEHHbIE HEYT00CTBA;

4) mnpenoctaBieHHs Ha OyMaXKHOM HOCHUTENE JOKYMEHTOB U HH(OpMaIuu,
AIIEKTPOHHBIE 00pa3bl KOTOPHIX paHee OBLIN 3aBEPEHBI B COOTBETCTBUU C MTYHKTOM 7.2 4acTH
1 crateu 16 ®enepanbHoro 3akoHa Ne 210-D3, 3a UCKIIOUYEHUEM CJIY4aeB, €CIIM HAHECEHUE
OTMETOK Ha TaKhe JTOKYMEHTHI JIMOO WX HU3BITHE SBIACTCA HEOOXOMMMBIM YCIOBUEM
MPEAOCTaBICHUSI TOCYJAPCTBEHHOW WJIM MYHULMNAIBHOM YCIYTM, M UHBIX CJIy4aes,
YCTaHOBJICHHBIX ()e/lepaIbHbIMU 3aKOHAMU.

2.6. VcuepnbIBaroluii mepeyeHb JOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBHUH C
HOpPMAaTHWBHBIMU MPABOBBIMU aAKTaMH JJIs1 PEAOCTABICHHUS MYHULIMITAIIBHOW YCIIYTH,
KOTOPBIE HAXOSATCA B PACHOPS)KEHUH TOCYAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYyMpPaBJICHUS Y MOJABEIOMCTBEHHBIX TOCY1aPCTBEHHBIM OpraHaM WM OpraHaM MECTHOTO
CaMOYMpPaBJICHUS] OPTaHU3AIM U KOTOPBIEC 3asBUTEIIb BIIPABE MPEICTABUTD, a TAKKE
CIIOCOOBI UX TOJIYUYCHHS 3aIBUTEISIMH, B TOM YHCJIE B DJIEKTPOHHOH (DopMe, OPSII0K UX
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MPEICTABIICHUS; TOCYJaPCTBEHHBIN OpraH, OpraH MECTHOIO caMOyIIpaBiIeHuUs TU00
OpraHu3alus, B paclopsyKeHUN KOTOPBIX HAXOASTCS JaHHbIE JOKYMEHTHI

2.6.1. IlomyyaroTcs B paMKax MEXBEJOMCTBEHHOTO B3aMMOICHCTBUS

1) BeIUcKa U3 ExuHOrO rocymapcTBeHHOro peectpa HeaBmwkumMoctn — denepanbHas
city’k0a rocyJapcTBEHHOM perucTpaluu, Kaaactpa u Kaprorpaduu;

2) cBeleHUs O JEHCTBYIOIIEM Macrmopre rpakaanuHa Poccuiickort denmepanun —
MB/I Poccuu;

3) cBelcHHs O HOTapHAJIbHOU oBepeHHOCTH — DenepanbHas HOTapualibHAas Mmajara.

2.6.2. 3asBUTENb BIOpaBe MPEJOCTABUTH JOKYMEHTHI (CBEJEHHUS), YKa3aHHbIC B
noanyHkre 1 mnynkra 2.6.1 aJIMUHUCTPAaTUBHOTO perjiamMeHTa, B (OpMe 3JIEKTPOHHBIX
JOKYMEHTOB,  3aBEPEHHBIX  YCWJIEHHOW  KBAIM(DUIMPOBAHHONW  MOANMMCHIO  JIMII,
YIOJTHOMOYEHHBIX Ha CO3JJaHUE U MOJIMMCAHNE TAKUX JOKYMEHTOB, IIPH MOa4ye 3asBJICHUS.

2.6.3. Hemnpencrapienue (HECBOEBPEMEHHOE IMPEACTABICHNUE) YKa3aHHBIMU B MYHKTE
2.6.1 agMUHUCTPATHBHOTO pErjlaMeHTa OpraHaMu TOCYJapCTBEHHOW BJIACTH, OpraHaMu
MECTHOTO CaMOYTIPABJICHHUs, OPraHU3AUSIMH JOKYMEHTOB M CBEJICHUN HE MOXKET SIBISTHCA
OCHOBAaHMEM JIJIsl 0TKa3a B NMPEAOCTABICHUN MYHUIIUIIAIBLHON YCIYTH.

2.6.4. JlomwxHocTHOe MO MW (WiM) pabOTHUK, YKa3aHHBIX B MyHKTe 2.6.1
aIMUHUCTPATUBHOIO  pErjlaMEHTa OpraHoB W  OpraHu3aluid, HE MPeJCTAaBUBIINE
(HECBOEBPEMEHHO TMPEJCTABUBIIKE) 3alpoIIeHHbIE M HaXOASIIMEeCs B PaCIOPSKEHUU
JOKYMEHT WM CBEACHUS, MOIJEkKAT AJMUHUCTPATUBHOM, IUCHUMUIUIMHAPHOW WM HHOU
OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHOATENILCTBOM Poccuiickoit dexnepanuu.

2.6.5. 3ampemiaercss TpeOoBaTh OT 3asBUTENS JOKYMEHTHI CBEJEHHUS, B TOM YHCIIE
NOATBEPKIAIOLUIME BHECEHHE 3asBUTENIEM IUIAThl 3a MPEJOCTaBICHUE MYHHUIMIIAIBHON
YCIIYTH, HaXOASUIMECSd B PACHOPSIKEHUM TOCYAapCTBEHHBIX OPraHoB, OPraHOB MECTHOIO
CaMOYMPABJIEHUS U MTOABEIOMCTBEHHBIX TOCYIAPCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOTO
CaMOYTPABJICHUSI OPraHU3aLIHA.

HenpencraBienne 3asBUTENEM JTOKYMEHTOB, COAEPXKAIIMX CBEICHHUS, KOTOPBIE
HaxoJATCsI B pACHOPSKEHUHU  TOCYJAPCTBEHHBIX  OpPraHOB, OPraHOB  MECTHOIO
CaMOYMPAaBJIEHUS U MTOABEJOMCTBEHHBIX TOCYIAPCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOTO
CaMOYIIpaBJI€HUSl OpraHU3alUid, HE SBISETCS OCHOBAaHWMEM JUIs OTKa3a 3asiBUTEII0 B
IIPEIOCTABICHUN MYHUIIUIIAIBHON YCIIYTH.

2.7. VicuepnbiBatoniuii mepeueHb OCHOBAHUH ISl OTKa3a B IPHEME IOKYMEHTOB,
HEOOXOIMMBIX JIJISl IPEIOCTABICHUS MYHHUITUTIAIBHON YCIIYTH

2.7.1. OcHoBaHMSMH JJii OTKa3a B IIpUE€ME JOKYMEHTOB, HEOOXOIWMBIX s
MPEIOCTABJICHUAS] MYHUIIUTTAJIbHOW YCIIYTH, SIBIISIFOTCS

1) mpencraBiaeHHBIE 3asBUTEIEM JOKYMEHTBHI COJAEpP)KAT MOJYUCTKH M HUCIPaBICHUS
TEKCTa, HE 3aBEPCHHBIE B NOPSAKE, YCTAHOBIEHHOM 3aKOHOJATEIBCTBOM Poccuiickon
®denepanuu;

2) IOKYMEHTBI COJAEp)KaT MOBPEKICHHS, HATUYHWE KOTOPHIX HE TMO3BOJISIET B MOJHOM
o0beMe HCIOJIb30BaTh HMHGPOPMALIMIO M CBEICHHUSA, COJEpIKAIMEeCs B JIOKYMEHTaX s
MPEIOCTABJICHUS MYHUIIUTIAJIbHON YCIIYTH;



3) npeAcTaBlI€HHbIE JOKYMEHTBI UM CBEAEHUS YTPATUIN CUIIY HA MOMEHT OOpaIieHus
32 MYHUUUIAIBHON YCIyroil (IOKYMEHT, yJOCTOBEPSIOMIMMA MMOTHOMOYHUS MpPEICTaBUTENs
3asIBUTEIS, B Cy4yae OOpallleHUs 3a MPEAOCTABIEHUEM MYHUIIMIAIBHONW YCIYTH YKa3aHHbBIM
JIAIIOM);

4) momaya 3asiBIEHUS O MPEAOCTABICHUHM MYHUIMNAIBHOW YCIYTM M JIOKYMEHTOB,
HEOOXOUMBIX JJIsI MPENOCTaBICHUS MYHULMIIAIBLHON YCIYr'H, B 3JEKTPOHHOU (opMe C
HapyUIEHUEM YCTAHOBJIEHHBIX TPEOOBAHMIA;

5) HEKOpPPEKTHOE 3arnoJHEHUE 00s13aTeNbHBIX MO B opMe 3asBJICHUS, B TOM YUCTIE
B MHTEpakTUBHOM ¢opme 3asBieHus Ha Enpunom, PecnyOnukanckoM mopTtane
(HemocToBepHOE, HEMOJIHOE, JIN0O HEMPAaBUIILHOE 3aM0THEHHE);

6) TpencTaBlE€HHE HEMOJHOrO0 KOMIUIEKTAa JOKYMEHTOB, HEOOXOAUMBIX JUIs
peIOCTaBICHUS] MyHUIIUTAIBHON YCIIYTH;

7) 3asBJICHHUE O MPEJOCTABICHUH YCIYTH MOJAHO B OpraH roCylapCTBEHHOW BIACTH,
OpraH MECTHOT'O CaMOYIpaBJ€HUS WJIM OPraHU3allhio, B MOJHOMOYMS KOTOPBIX HE BXOJHUT
NpeI0CTaBICHHE MYHULIMITAIbHON YCITyTH;

8) HecoOmo/ieHne ycTaHOBIEHHBIX cTaThed 11 denepanbHOro 3akoHa oT 6 ampens
2011 roma Ne 63-®3 «OO0 37€KTPOHHON MOJMKUCHY YCIOBUN MPU3HAHUS ACHCTBUTEIBHOCTH
YCUJIEHHOHN KBAJIU(DUIIMPOBAHHOMN AJIEKTPOHHOM MOITUCH.

2.7.2. TlepeyeHb OCHOBaHUU ISl OTKa3a B MpHEME JIOKYMEHTOB, HEOOXOIUMBIX JIJIs
NOJIYYEHUSI MYHUIIUTIAJIbHOMN YCIIYTH, SIBIIIETCS UCUYEPIBIBAFOIIIM.

2.7.3. Pemienne o6 oTka3e B MpUEME 3asBICHUS U JIOKYMEHTOB, HEOOXOIUMBIX IS
NPEIOCTaBICHUS] MYHHUIIMIAIBHON YCIyTU, MOXKET OBbITh NMPHUHATO KaKk BO BpeMs MpueMa
3asBUTENSA, TaK M TMOCIE TOJY4YeHUsT OTBETCTBEHHBIM JOJDKHOCTHBIM JsHioM OpraHa
HEOOXOJUMBIX [IJIsl TPENOCTaBICHUS MYHUIUIAIBLHON YCIyrd JOKYMEHTOB (CBEACHHI) C
UCIIOJIb30BAaHUEM MEKBEIOMCTBEHHOTO HH(GOPMAIIMOHHOTO B3aUMOJICHCTBUSA, B CPOK, HE
NpEBBIIIAIONUN 9 pabounx AHEH cO AHS PETUCTPALIUU 3asIBJICHUS.

2.7.4. 3ampeiiaeTcss OTKa3blBaTh B IIPUEME 3asBJICHUS W HWHBIX JIOKYMEHTOB,
HEOOXOUMBIX JJI MPEIOCTaBICHUS! MYHUIIMITAILHON YCIYTH, B Ciydae €CJH 3asiBJICHUE U
JTOKYMEHTBI, HEOOXOIMUMBbIE IS TPEJOCTABICHUS MYHUIIMIIAIBHON YCIyTH, MOAAaHBI B
COOTBETCTBMM C HH(pOpMAIMEH O CPOKaxX W TOPANKE MPEAOCTABICHUS MYHHUIUNATHHOU
yciyrh, onyonukoBanHou Ha ExuHoM mopTane, PecmyOnukanckom moprare.

2.8. VcuepnbiBatomuii mepeueHb OCHOBAHUH JJII PUOCTAHOBIICHUS MJIM OTKa3a B
IIPEAOCTABICHUA MYHULIUTIAIBHON YCIYTH

2.8.1. OcHoBaHus AJi1 NPUOCTAHOBJIEHUSI MPEAOCTABICHUS MYHHIIUNAIBHON YCIyTH
OTCYTCTBYIOT.

2.8.2. OcHOBaHMS JJisl OTKAa3a B MPEAOCTABICHUU MYHULIUNTAIBHON YCIyTH:

1) B mpeacTaBieHHBIX 3asBICHUU U (WJIH) JOKYMEHTaX COACPKUTCS HEMoJHas U (Uiun)
HEJIOCTOBEpHAasi UHPpOpMAIIUS;

2) MNOCTYIJIEHHE OTBETa OpraHa TOCYJapCTBEHHON BIAcTHU, OpraHa MECTHOTO
caMOympaBjieHus: TU00 MOABEJOMCTBEHHOW OpraHy rocyJapCTBEHHOW BJIACTH WU OpraHy
MECTHOTO CaMOYyNpaBJIeHUsT  OpraHu3alMd  HAa  MEXBEIOMCTBEHHBIM  3ampoc,
CBUJIETENIbCTBYIONIETO0 00 OTCYTCTBUM JIOKYMEHTa U (Win) HH(DOpMALUKU, HEOOXOIUMBIX JJIsI



10

MPEIOCTAaBICHUS! MYHULUINAIBHON YCIYyrd, €CIM COOTBETCTBYIOIIMN JTOKYMEHT HE ObLI
MIPEICTABIIEH 3asIBUTENEM 10 COOCTBEHHOW MHUIIMATHBE;

3) OTCYTCTBHE CBEIEHHMH O pETrUCTpaluu TpaxJAaHUHA MO MECTy >KHTEJIbCTBa
(mpeObiBaHMS ) B pACIOPSIKEHUN OPraHOB MECTHOT'O CaMOYIPaBJICHUS.

2.8.3. IlepeueHp OCHOBaHUM JJI OTKa3a B IPEAOCTABICHUM MYHMIIUIIAIBHON YCIyTH
ABJIETCS UCUEPIBIBAIOLIUM.

2.8.4. 3ampemaercd OTKa3blBaTh B MPEJOCTABICHUM MYHULMIIAIBHOW YCIYTH B
cllydyae, €ClIM 3asBJIE€HUE O INPEJOCTABICHUM MYHHULIMIAIBHOM YyCIYrM TIOAAHO B
COOTBETCTBHM C HMH(pOpMALMEH O CpPOKax W MOPAJIKE MPEAOCTABICHUS MYHHUIMNATbHOU
yciyry, ony0iaukoBaHHOM Ha EnnHom noprane, PecriyOnukaHnckoM mopTaiie.

2.9. HOpSIIIOK, pasMEp U OCHOBAHU B3UMAHUA FOCYII&pCTBCHHOﬁ MOILIMHBI UJIM UHOU
I1J1aThI, B3MMAaEMOM 3a npeaoCTaBJIICHUC MYHHHHHaHBHOﬁ yciyru

MyHununanbHas ycjiyra npelocTaBisercss Ha 0€3B03Me3JHONH OCHOBE.

2.10. [lepedenpb yciyr, KOTOPBIE SBISIIOTCS HEOOXOIUMBIMU U 00S13aTEIbHBIMU TS
NPEIOCTaBICHHUS MyHUIIUTAIILHON YCIIYTH, B TOM YHCIIE CBEJICHUS O IOKYMEHTE
(IoxyMeHTax), BblJaBaeMOM (BbIIaBa€MbIX) OPraHU3aLUIMH, YHACTBYIOIIUMHU B

PEJOCTABICHUN MYHUIIUIIAJIBHBIX YCIYT

[IpenocraBneHue HEOOXOIUMBIX U 0053aTENBHBIX YCIYT HE TpeOyeTcs.

2.11. llopsinok, pa3Mep U OCHOBaHMS B3UMaHMsI TUIATHI 32 IPEIOCTaBICHUE YCIYT, KOTOPhIE
SBJIIOTCS HEOOXOIUMBIMU U 00s13aTEIBHBIMHU JIJISI TPEIOCTABICHUSI MYHUIIUTIAIIBHON YCIIYTH,
BKJIOYast MHPOPMAIIMIO O METOIMKE pacueTa pa3Mepa TaKOM MIaThl

[IpenocraBiaeHrne HEOOXOIUMBIX U 00S3aTEIIBHBIX YCIYT HE TpeOyeTcs.

2.12. MakcumanbHbIH CPOK OXKHUAAHHS B OUEPEAH MPH MOAaue 3armpoca O Mpea0CTaBICHUU
MYHHUILUITAJIBHON YCIIYTH, YCIYT'H, IPEAOCTABISIEMON OpraHu3alyei, y4acTBYIOIIEH B
[IPEIOCTABICHNH MYHULIMTIIABHOW YCIIYTH, U IIPU MOJYYEHUH PE3yibTaTa IPEAOCTABICHUS
TaKUX yCIYT

2.12.1. Bpems oxupaHusi NMpu MoOJaye 3asiBICHUS HA TMOJYyYCHHE MYHULUIATIbHOU
ycIlyTH - He 6onee 15 MuHyT.

2.12.2. Ilpm mnosydyeHHH pe3ysibTaTa IPEAOCTABICHUS MYHHIUIIAIBHON YCIyTH
MAaKCHMAaJIbHBIA CPOK OKUJAHUS B OUEPEAN HE JOJDKEH MPEBBIIATH 15 MUHYT.

2.13. Cpoxk 1 mOpsIAOK PETUCTPALIMH 3aIpoca 3asBUTENS O MPEIOCTABICHUN MYyHUITUTIATLHOM
YCIIYTH U YCJIYTH, TPEIOCTABISIEMON OpraHU3aIiei, y4aCTBYIOIIEH B MPEI0CTABICHUN
MYHULIUMAIIBHOW YCIYTH, B TOM YKCIIE B SJIEKTPOHHOU (popme
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2.13.1. Tlpu amunoM oOpamenun B MO®IL] B neHb mogayu 3asBICHHS 3asBUTENIO
BbIjaercsa pacnucka 3 AUC MO®IL] ¢ peructpailmOHHBIM HOMEPOM, MOATBEPKAAIOLIUM, YTO
3asBJICHUE OTIIPABIICHO, U AATOW MOJa4y 3asBJICHUA.

2.13.2. Tlpu nHampaBieHuu 3asBieHUs NocpenctBoMm, Exunoro, PecnyOnumkaHckoro
nopraja 3asBUTENb B JCHb MOJAYM 3asBJICHUS MOJy4YaeT B JUYHOM KaOunere EmuHoro,
PecnyOiikaHCKOTO mMoOpTana W MO AJIEKTPOHHOM MOYTe yBEAOMIIEHHE, MOATBEpPXKAAIOLIEe,
YTO 3asBJICHUE OTIIPABICHO, B KOTOPOM YKa3bIBAIOTCS PETHCTPALIMOHHBIM HOMEp M Jlara
IOJA4H 3asBICHUS.

2.13.3. Ilpu nuynom oOpamenuu B OpraH B [J€Hb T0Ja4M  3asIBJICHUS
YIOJIHOMOYEHHBIM JIOJDKHOCTHBIM JUIOM OpraHa 3asBUTENI0 BBIIAECTCS pACIHUCKa U3
aBTOMAaTU3WPOBAaHHOM HWH(OPMAIMOHHOW CHUCTEMBI, TNpEIHAa3HAYEHHOW [JIs OKa3aHus
rOCYJApCTBEHHBIX M MYHMIIMIIATIBHBIX YCIYT, C PETUCTPALIMOHHBIM HOMEPOM, J1aTOM MOoJadu
3asBJICHUS U IEPEUYHEM IIPEACTABIEHHBIX TOKYMEHTOB.

2.14. TpeGoBaHMsI K TIOMEIICHUSM, B KOTOPBIX TIPEJOCTABIISICTCS MYHUIIUIATbHAS
yciyra, K 3ally OXHJIAaHWs, MecTaMm [UIsd 3aloJIHEHUS 3alpoCOB O IPEIOCTABICHUU
MYHHUIIUNIAIBHOW YCIyTH, WH()OPMAIIMOHHBIM CTEHJaM ¢ oOpas3laMyd HX 3aloJIHCHUS H
NnepeyHeM JOKYMEHTOB, HEOOXOJMMBIX [JIsi TMPEJOCTABICHUS KaXJI0W MYyHHUIUIIAIbHON
YCIYTH, pa3MelIeHUuI0 W OQGOPMIICHUIO BU3yaIbHOM, TEKCTOBOM W MYJIBTUMEIUITHOM
UHGOPMAIIMK O TOPSJIKE MPEIOCTaBICHHUS TaKOH YCIyrd, B TOM 4YHCIE K OOECIEUCHHIO
JOCTYITHOCTH [JIsl MHBAJIMJIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUU C (penepanibHbIM
3aKOHOJATEILCTBOM U 3aKOHOJAaTeNbcTBOM PecmyOnuku TatapcTan o couuanabHOM 3amure
VWHBAJIUOB

2.14.1. TlpegocTtaBiieHUE€ MYHULMIAIBHOW YCIYyTM OCYIIECTBISECTCS B 3JaHUAX U
MIOMEIIEHUAX, 000PYI0BAHHBIX MPOTHUBOIOKAPHON CUCTEMON U CHCTEMOM MOXKapOTYIICHUSI.

Mecrta npuemMa 3asBuTeneld 000pyayroTcss HE0OX0auMOM Mebenbio 1isd 0hopMIICHUS
JOKYMEHTOB, UH(POPMAIIMOHHBIMUA CTEHJAMU.

2.14.2. B cOOTBETCTBUM C 3aKOHOATEILCTBOM Poccuiickoil denepanu 0 couraibHON
3allliTe WHBAIUAOB B HEISIX OECHPEMSITCTBEHHOTO JOCTyNMa K MECTy TMpeAoCTaBICHUS
MYHHUITUTIATBHON YCIIYTH 00ECIIEYHBACTCS:

1) oOecrieumBaeTcss  OCCHPENATCTBCHHBIA  JOCTYNl ~ WHBaJIMIOB K  MECTY
MPENIOCTaBICHUSI MYHUIIMNAIBHOW yCIyrd (yIOoOHBI BXOM-BBIXOJI B TIOMEIICHUS U
MepeMeEICHHE B UX MpeJeax);

2) BH3yaJbHas, TEKCTOBas W MYJIbTHMEIUHHAS WHPOpPMAIMSI O TOPSAKE
MPEAOCTABICHUS MYHUIIUIIATBHON YCIYTy pa3Melaercsi B yA0OHbIX ISl 3asiBUTENIEH MeCTax,
B TOM YHCJIE C yYETOM OIPaHHUYECHHBIX BO3MOXHOCTEW UHBAIIU/IOB;

3) CONpOBOXKIECHUE WHBAIHIOB, HUMCIONIMX CTOMKHE paccTpoiicTBa (DyHKINH
3pEHHS U CAMOCTOSITEIbHOTO NIEPEABUKEHHS, U OKa3aHUE UM MOMOIIH;

4) BO3MOXHOCTH CaMOCTOSITEJIFHOTO TEPEIBIKEHUS 110 TEPPUTOPUHU, HA KOTOPOU
PacCION0KEeHbl OOBEKThI COIMATBHON, MHXKEHEPHOU U TPaHCHOPTHOM MH(PPACTPYKTYp, BXOAa
B Takue OOBEKThI U BBIXOJAa U3 HUX, MOCAJIKU B TPAHCIIOPTHOE CPEACTBO U BBICAJKU U3 HETO,
B TOM YHCJIE C UCIIOJIb30BAHUEM KpEeCIa-KOJISICKH,
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5) Hamiekaliee pasMmelneHde O00OpyJOBaHUSA HM  HOcuTeleld wuHpopmalmw,
HEOOXOJUMBIX MJi1 oOecreueHusi OecCTpensaTCTBEHHOIo JOCTyna WHBAJUIOB K yCiIyraM ¢
Y4E€TOM OTrpaHUYECHUI UX KUZHEAEATEIbHOCTH;

6) ayOmupoBaHMe HEOOXOAMMOW ISl MHBAJIUAOB 3BYKOBOW U 3pHUTEIBHOMN
uH(popMaIy, a TaKke HaAMUCel, 3HaKOB U MHOW TEKCTOBOM M rpaduueckoid nHbopManuu
3HAKaMU, BBIMIOJHEHHBIMU peiibe(hHO-TOUEYHBIM 1IpudTOM bpaiins;

7) HOMyCK CypAONepeBOIINKA U TH(IOCYPIOTIEPEBOAUNKA;

8) nomyck coOaku-MPOBOJAHMKA TPU HATMYUU JOKYMEHTA, MMOATBEPKIAIONIETO e
crenuanbHOe O0ydeHHE W BblaBaeMoro no ¢opme M B MOPSAKE, KOTOPbIE YCTaHOBIIEHBI
npukazoM MuHUCTEpcTBAa TpyAa M couManbHOM 3amurhl Poccuiickon ®enepanuu OT
22.06.2015 Ne 386H «O06 yrBepxkaeHun (HOpPMBI JTOKYMEHTa, MOATBEPKIAIOIIETO
cnenuanbHoe 00ydeHre co0aKU-MPOBOAHUKA, U TIOPSAJIKA €r0 BhIIaYN.

2.14.3. TpeboBaHus B 4acTU OOECIEUEHUs JTOCTYMHOCTH I UHBAIUIOB OOBEKTOB, B
KOTOPBIX OCYILECTBISAECTCA MPEJOCTABICHHUE MYHHUIMNAIbHOW YCIYIM, U  CpPEJICTB,
UCIIOJIb3YEMbIX TpU MPEAOCTABICHUM MYHUIMIAIBHOM YCIyrd, KOTOpblE€ yKa3aHbl B
noanyHkrtax | — 4 nynkra 2.14.2. aAMUHUCTPAaTUBHOIO pETJIAMEHTA, MPUMEHSIOTCS K
00BEKTaM U CpeICTBaM, BBEJCHHBIM B JKCIUTyaTAllMIO WM MPOLIEAIIMM MOIEPHU3AIMIO,
pekoHcTpykuuto nocue 1 uronsg 2016 roaa.

2.15. [loka3zarenu JOCTYITHOCTH U Ka4eCTBAa MYHUIIMITAILHON yCIIYTH, B TOM YHCIIE
KOJIMYECTBO B3aUMOJECHCTBHUI 3asIBUTENS C JOJDKHOCTHBIMH JIMLIAMU TP IIPEIOCTABICHUU
MYHUIIUTAIBHON YCIIYTH U UX TPOJOIIKUTEIBHOCTD, BO3MOXHOCTh TOJTy4YeHUsI HHPOpMaILUuu
0 XO0JI€ IPEIOCTaBICHUSI MyHULIUTTAJIBHOW YCITYTH, B TOM YHUCJIE C UCIIOJIb30BaHUEM
UH(GOPMAIIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTH, BO3MOKHOCTH JIMOO HEBO3MOKHOCTh
MOJIYYeHUS MYHUIIUIIAILHON YCIyTH B MHOTO(QYHKITMOHAIBHOM LIEHTPE MPEIOCTABICHUS
rOCY/IapCTBEHHBIX U MYHUIIUIIATBHBIX YCIYT (B TOM YHCIIE B IOJTHOM 00bEME), B TIOOOM
TEPPUTOPUATIBHOM TOJpa3/IeIEHUH OpraHa UCIIOJIHUTEIBHO PacIOPAIUTEILHOIO OpraHa
MECTHOTO CaMOYIIPABJICHHUSI, 10 BEIOOPY 3asBUTENS (IKCTEPPUTOPHUATIBHBINA TPUHITUTI),
MIOCPEICTBOM 3aIpoca O MPEIOCTaBICHUU HECKOJIBKUX ITOCYIAPCTBEHHBIX U (HJIN)
MYHUIIUTAIBHBIX YCIYT B MHOTO() YHKIIMOHATBHBIX IIEHTPaX MPEeI0CTaBICHUS
rOCYJIapCTBEHHBIX U MYHULIMNAJIBHBIX YCIYT, IPEAYCMOTPEHHOIO cTaThen 15.1
®enepanbHOro 3akoHa Ne210-03 (KOMIUIEKCHBIN 3aIIpOC)

2.15.1. Tloka3zaTensiMu HOOCTYIHOCTH MPEAOCTABICHUS MYHUIUIAIBHOW YCIyTH
SBJISIIOTCS:

PaCIONOKEHHOCTh MOMEIIEHUS, B KOTOPOM BEJETCA MPHUEM, BblJlayd JIOKYMEHTOB B
30HE JOCTYITHOCTH OOIIECTBEHHOI'O TPAHCIIOPTA;

HaJu4yue HeOOXOIMMOro KOJIMYECTBA CIEIUATNCTOB, a TAKXKE MOMEUIEHUN, B KOTOPBIX
OCYUIECTBIISIETCS] TPUEM JOKYMEHTOB OT 3asIBUTEJIEH;

HaJIM4We WCcUepmbIBaronieil wHopMamuu o0 crmocofax, TMOpsSAKe H  CpoKax
MPEAOCTABICHUSI MYHUIIMIIAIbHOW YCIYTH HAa HHGOPMAILMOHHBIX CTeHaax, Equnom moprane,
PecnyOnukanckoM noptaie, opuIuaIbHOM CaiiTe MyHUIIUMIIATBLHOTO paiioHa;

OKa3aHuE€ MOMOIIM WHBAJIUJAM B MPEOJOJECHUU 0aphepoB, MEIIAIONIUX MOJTYYEHUIO
MMM YCIYT HapaBHE C APYTUMU JTUIAMHU.
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2.15.2. IlokazarenssMu KadyecTBa MPEAOCTABICHUS MYHULIMIIATBHON YCIIYTH SIBJISFOTCS :

1) cobmoieHre CPOKOB IIpUEMa B PACCMOTPEHHS JOKYMEHTOB;

2) cOOII0ICHHE CPOKa MOJTYUSHHsSI Pe3yabTaTa MyHUIUITAIbHON YCIIyTH;

3) oTCyTCTBHE  OOOCHOBAaHHBIX JKAJIO00 HAa  HApYIICHUS  aJIMUHHCTPATUBHOTO
perjiaMeHTa, coBeplleHHble paboTHrKaMu Oprana;

4) KOJIMYECTBO B3aMMOJCHCTBHI 3asiBUTENS C JOKHOCTHBIMHU Juilamu (0e3 yuera
KOHCYJIbTALIHM ):

B3auMoJielicTBHE 3asBUTENs ¢ paboTHukamu Oprana win MOIL] npu npenocraBieHUn
MYHHUIMIAIBHOW YCIYTU OCYILIECTBIISIETCS OAWH pa3 MNpU MNPEACTABICHUU 3asBICHUSA CO
BCEMHU HEOOXOIUMbIMU JJOKYMEHTaMU;

OIMH pa3 B cily4yae HEOOXOJAMMOCTH TIOJYYEHHUs pe3ysibTata MpPeJOCTaBICHUS
MyHUIIMNAIbHOM ycnyru B Oprane unu MOL[ B ¢dopme sx3eMmuisipa 3JIEKTPOHHOTO
JOKYMEHTa Ha OyMa>XHOM HOCHUTEE.

[Ipoa0KUTENBHOCTh OJTHOTO B3aUMOJCHCTBUS 3asBUTENS C JOHKHOCTHBIMU JTUIAMU
IpU NPEAOCTABICHUHA MYHUIIMTIATBHON YCIIYTH HE MPEBbIIAET 15 MUHYT.

3asBUTENb BIpPaBe OLEHUTh KAdyeCTBO MPEIOCTABICHHUS MYHHUIIMMAIBHOW YCIYTH C
MOMOIIBI0 YCTPONCTB MOJABMXKHOU PaJMOTENe(POHHON CBSA3M, C HCIONb30BaHUEM EnuHOoro,
Pecny6iinkaHckoro noprasna, TepMUHAIBHBIX YCTPOUCTB.

2.15.3. Nndopmanus o xo/€ NpeOCTaBICHUS MYHUIIUIIATBHON YCIYyTH MOET OBbITh
Hojy4yeHa 3asBUTENEM B JIMYHOM KaOuHere Ha EnumHom mnoptane, PecnyGnmkaHckom
noptaine, B Oprane, M®II.

2.15.4. IlpenocraBiieHe MYHUIIUITAIBHOW YCIYTH OCYIIECTBIIsIETCS B Jitooom M®I] o
BBIOOpPY 3asBUTENS HE3aBHUCHUMO OT MECTa €ro MHUTEIbCTBA WIM MecTa (PaKTUYECKOTro
npoxxuBaHus  (mpeObiBaHusi)  Ha  Tepputopun  Pecnybmuxu  Tarapctan  mo
AKCTEPPUTOPUAIIBHOMY IIPUHIIUILY.

MyHuIMnalbHAas yCiayra B COCTaBE KOMIUIEKCHOTO 3aIpoca HE MPEJ0CTABIIAECTCS.

2.16. Vapie TpeOoOBaHMS, B TOM YHCJIE YYUTHIBAIOIINE OCOOCHHOCTH MPEIOCTABIICHHS
MYHUIIUTIATBHONH ~ YCIYTH TIO JKCTEPPUTOPHAIBHOMY TpHHIOMIYY (B clydae, €CIiu
MYHUIIUTIAIBHAS ~ yCIyra MPEIOCTABISETCS TI0 OSKCTEPPUTOPHAIBHOMY TIPUHIUITY) W
0COOEHHOCTH MPEAOCTABIICHUS MYHHUIIUIIATLHON YCIYTH B QJIEKTPOHHOUN (hopme

2.16.1. Tlpu mpemocTaBICHUU MYHUIIMMAIBHONW YCIyrd B DJIIEKTPOHHOU (opme
3asIBUTENb BIPABE:

1) mosydnTh MHPOPMAIUIO O TOPSAIKE M CPOKAX IMPEIOCTABICHUS MYHUIIUTIATHHON
yciyru, pa3MmelieHnyto Ha Equnom nopraine, PecriybinkanckoM nopraine;

2) momath 3asBICHUEC O TMPEIOCTABICHUH MYHUIIUIAIBHON YCIyTH ¥ WHBIC
JOKYMEHTbI, HEOOXOAUMBIE AJisI MPEIOCTABICHUS MYHUIIMNAIBHON YCIYrM, B TOM YHCIE
JOKYMEHTBl M HWH(POPMAIIUIO, SJIEKTPOHHBIE OOpa3bl KOTOPBHIX paHee OBLIM 3aBEPEHBI B
COOTBETCTBUM C NyHKTOM 7.2 4vactu 1 crarbu 16 ®enepanbHoro 3akoHa Ne 210-@3, c
ucnonbszoBanueM Enunoro, PecniyOnukaHnckoro noprana;

3) MONY4YWTh CBEICHUS O XOJAC BBIMOJHCHUS 3asABICHUA O TIPEJOCTABICHHUH
MYHULIUMAIBHOW YCITYTH, MOJJAHHBIX B JJIEKTPOHHOU dopme;

4) OCyIIEeCTBUTH OLICHKY Ka4yeCcTBa MPEAOCTABICHHUS MYHHUIUITAIEHOW YCITYTH;
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5) mony4yuTh pe3yabTaT MPEAOCTABICHUS MYHUIMIAIBHOW yCiayrd B (opme
AIEKTPOHHOTO JOKYMEHTA;

6) momath kanoOy Ha perieHue W jAciictBue (Oe3meiicTBue) OpraHa, a TakXKe €ro
JOJKHOCTHBIX 1, MYHULIUTTBHBIX CIy>Kalux MOCPEJACTBOM Enunoro,
PecnnyOnukanckoro moptana, nopraia ¢eaepaibHOM rocynapcTBEHHON HHGOpPMAIMOHHON
CUCTEMBI, 00eCIeurBaroIel Mporece A0Ccyae0HOTo (BHECYIEOHOTO) 00KaIOBaHUS PEIICHUM
n JedctBuil (0e31elcTBUs), COBEPIICHHBIX MPU MPEAOCTABICHUU TOCYJapCTBEHHBIX H
MYHULUMAIBHBIX ~ yCIYr  OpraHaMu,  NOPEJAOCTABISIIONIMMH  TOCYJAapCTBEHHBIE U
MYHULIUMAIIBHBIE  YCIYTH, WX  JOJDKHOCTHBIMU  JIMIIAMH, TOCYJIapCTBEHHBIMU WU
MYHUIUATIATIBHBIMU CITYKAIUMHU.

2.16.2. @®opMupoBaHHE 3asBICHUS OCYIIECTBIISIETCS TIOCPEICTBOM 3aIOJHECHUS
ANeKTpoHHOM  (opMmbl  3asiBienuss Ha Enudom, PecmyOnukanckom moprane  6e3
HEO0OXOAUMOCTH JOTIOJIHUTEIILHOM MO/Iauy 3asiBJICHUS B KaKoi-11u00 uHou opme.

2.16.3. Ilpu popmupoBaHUU 3asIBJICHUS 00ECIIEUNBACTCS:

1) BO3MOKHOCTb KOIMPOBAHHS M COXPAHEHHS 3asBICHUS W HMHBIX JIOKYMECHTOB,
HEOOXOAUMBIX JIJIsl PEIOCTABIICHUS YCIYTH;

2) BO3MOXHOCTb 3allOJIHCHHUS HECKOJbKUMH 3asABUTCIIIMH OJHOW 3JICKTPOHHOU
dbopMbl  3asgBJIICHUS TIPpU OOpAIICHWH 3a YCJIyraMu, TMpEeaIoiararoluMyd HampaBIcHUE
COBMECTHOTO 3asIBJICHUS HECKOJIBKUMHU 3asIBUTEIISIMH;

3) BO3MOKHOCTh I€YaTH HAa OYMaXHOM HOCHTEJIEC KOIMHU DSJICKTPOHHOH (HOpMBI
3asBJICHUS;

4) coxpaHEHHE paHee BBEJCHHBIX B AJIEKTPOHHYIO (OpPMY 3asBJICHHS 3HAYCHUUN B
000 MOMEHT MO >KEJIaHWIO TOJIb30BaTeNsl, B TOM YHCJIE€ TPU BO3ZHUKHOBEHUHU OLIMOOK
BBOJIa ¥ BO3BpATe JIJisi MOBTOPHOTO BBOJIA 3HAYEHUH B JIEKTPOHHYIO (hOPMY 3asiBICHUS;

5) s3amojHCHHE MMOJIEH 3JICKTPOHHOM (DOPMBI 3asiBIICHUS J0 Hayaia BBOJA CBEIACHHIA
3asBUTEJIEM C MHCIOJIB30BAaHUEM CBeleHuM, pasmenieHHbix B ECHA, u cBeaeHui,
onyO0auKoBaHHBIX Ha EnuHOM, PecnyOimkanckoMm mopTase, B 4acTH, Kacarolelcsl CBEICHHM,
OTCYTCTBYIOIIUX B €IMHON CUCTEME UACHTHU(PUKAINU U ayTCHTU(PUKALINH;

6) BO3MOXHOCTb BEPHYTHCS Ha JIFOOOH M3 ATAIOB 3alOJHCHHS 3JICKTPOHHON (OPMBI
3asBIeHUs 0€3 MOTepH paHee BBEICHHOW HHGOPMAIIUH;

7) BO3MOXHOCTB JIOCTYIIa 3asBUTENISA K paHee MOJAHHBIM MM 3asBJICHUSM B TCUCHHC
HE MEHEE OJIHOTO rojia, a TaKXKe YaCTHYHO C(POPMUPOBAHHBIM 3aSBICHUSAM - B TCUCHHE HE
MEHee 3 MECSLEB.

2.16.4. 3anuce 3asButeneid Ha npuem B MODI] (mamee - 3ammch) OCYIIECTBISETCS
nocpenctsoM Ennnoro, Pecybnukanckoro noprana, TenedoHa KoHTakT-rieHTpa MOII.

3asiBUTENIO TPEIOCTABISECTCS BO3MOXKHOCTh 3alUCH Ha JIOOBIe CBOOOIHBIC JIJIst
mpuemMa JaTy M BpeMs B Mpejenax YCTAaHOBJICHHOTO B MHOTO(QYHKIIMOHAIBHOM IIEHTPE
rpaduka mprema.

3anuce Ha ONPEICIICHHYIO AaTy 3aKaHYMBAETCS 32 CYTKU /10 HACTYIUICHUS 3TOM JaThl.

JIns  ocymecTBieHus — OPEABAPUTENBHOM  3amMCcU  nocpencrBom  ExmHOrO,
PecnnyOnukaHckoro mopTajia 3asiBUTENI0 HEOOXOJMMO YyKa3zaTh 3ampaliiBacMble CHUCTEMOM
JTAHHbIE, B TOM YHCIIE:

dbaMuIInIo, UMs1, OTYECTBO (MPU HATTUYUN);

HOMep TenedoHa;
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aJipec JIEKTPOHHOMU MOYTHI (I10 KEITAHUIO);

YKEJIAEMYIO J1aTy U Bpems IIpueMma.

B cnmydae HECOOTBETCTBUS CBEACHUM, KOTOpbIe COOOIIWI 3asiBUTEIb IIPU
NPENABAPUTEIBHON 3allMCH, JOKYMEHTaM, MPEACTABICHHBIM 3asBUTEIEM MPU JUYHOM
pUeMeE, IPEIBAPUTEIIbHAS 3AIIUCh AHHYJIUPYETCH.

[Ipu ocymiecTBieHUH TPEABAPUTEIBLHON 3alUCH  3asBUTENI0  OOECIEYMBACTCS
BO3MOXKHOCTh pacredaTaTh TaJOH-TIOATBEpXkAcHUE. B ciydae, ecnu 3asBUTENb COOOIIUT
aJpec AJEKTPOHHOM MOYTHl, HAa YKa3aHHBIA aJpec TaKKe HaIpaBlseTcs UHpOpMaIUs O
MOJITBEPKICHUH TIPEIBAPUTEILHON 3aIIUCH C YKAa3aHUEM J1aThl, BPEMEHU U MeCTa IPUEMa.

[Ipu ocymiecTBIEHUN MPEIBAPUTEIHLHON 3alTUCH 3asSBUTENIb B 00s3aTEIBHOM IMOPSIKE
UHOOPMUPYETCS O TOM, YTO MpEABaApUTEIbHAS 3alUCh AHHYJIUPYETCS B CIydae €ro HEesiBKU
M0 UCTEUECHUH 15 MUHYT C HA3HAYEHHOT'0 BPEMEHU MpUEMa.

3asBUTEND B JIFOOOE BpEeMs BIIPABE OTKA3aThCs OT MPEIBAPUTEILHON 3aIUCH.

3anpemiaercss TpeOOBaTh OT 3asABUTENS COBEPIICHUS WHBIX JEWCTBUH, KpoOMe
MPOXOXKJACHUS WACHTU(GUKAIMA W ayTEHTU(PUKAIIMK B COOTBETCTBUM C HOPMATHUBHBIMU
nmpaBoBbIMM akTaMu Poccuiickon @enepanuu, yKa3aHWs L[EId MpUEeMa, a TaKKe
PEJIOCTABICHUS CBEJCHUH, HEOOXOAWMBIX JUIsI pacdeTra JJIUTEIbHOCTH BPEMEHHOTO
WHTEpBaJia, KOTOPBIA HEOOXOAMMO 3a0POHUPOBATH JJIS TIpUEMa.

3. CocTaB, noc/jie10BaTeJIbHOCTh U CPOKH BbINOJTHEHHUS AIMUHUCTPATUBHBIX POLENAYP,
TpeOGOBaHMs K NOPS/AKY UX BbINOJHEHHS, B TOM 4HcJie 0COO€HHOCTH BbINOJIHEHUS
aIMUHUCTPATHUBHLIX NPOLEAYP B JIEeKTPOHHOI (popme, a TaKkKe 0COOEHHOCTH
BBINOJTHEHUS AIMMHUCTPATHUBHBIX NPOLEAYP B MHOTO(YHKIMOHAJIbHBIX IIEHTPaX

3.1. Onmcanue mociaea0BaTeIbHOCTH JICHCTBUM MPU MPETOCTaBICHUH
MYHHUIIUNAJIBHON YCIyTH

3.1.1. [lpenocraBnenne MYHHIMNAIBHOW YCIYTH BKJIIOYaeT B ce0sa crleayrolme
aJIMUHUCTPATUBHBIC MTPOLIETYPHI:

1) KOHCYIbTUPOBAHUE 3aSIBUTEIIS;

2) IPUHSATHE H PACCMOTPEHHE KOMIUICKTA IOKYMEHTOB, TIPEICTABICHHBIX 3asSBHTEIICM;

3) HampaBJICHHE MEXBEJAOMCTBEHHBIX 3allpOCOB B OpraHpl, Y4YacTBYIONIUEC B
MPEAOCTaBICHUN MYHULIUTIAIBHON yCIIYTH;

4) moIroTOBKA pe3yabTaTa MyHHUIUITAILHOHN YCIIYTH;

5) BeIava (HaNpaBIICHUE) 3asIBUTEIIO PE3yJIbTaTa MyHUITUIAIIBHON YCITYTH;

6) ucrpaBiieHHE TEXHUYECKUX OIIHOOK.

3.2. OkazaHue KOHCYIbTAIlUN 3asIBUTEITIO

3.2.1. OcHOBaHMEM Hadajia BBITIOJHEHUS AJIMUHUCTPATUBHOW TPOIEAYPHI SBISETCS
oOpallileHre 3asBUTENsI MO BOMPOCAaM, CBSI3aHHBIM C MPEIOCTABICHUEM MYHHIIUMIIAIbHON
YCIIYTH.

JIOJDKHOCTHBIM ~ JIIoM  (paOOTHMKOM),  OTBETCTBEHHBIM  3a  BBINOJHEHHUE
aJIMUHUCTPATUBHON MPOLIEAYPHI, SIBIASETCA:
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npu obopaiennu 3asButens B MOL] — paborauk MOI];

npu oOpameHun 3asButens B OpraH — cekperapb HCIOIHUTEIBHOIO KOMHUTETA
lykazvieatomes  ceéedenuss o OdondcHocmuom auye/ (mamee -  JTOMHKHOCTHOE  JIUIIO,
OTBETCTBEHHOE 32 KOHCYJbTUPOBAHUE).

3.2.2. 3asBUTENb BIpaBe OOpPaTUTHCA 3a KOHCYJIbTAIlUEd O TIOpSIKE U CpoKax
Mpea0oCTaBICHUS] MyHUIIMNAIbHONU ycinyru B M®L| nuuHo u no tenedoHy U 3JIEKTPOHHOU
noure.

Pabotnuk M®IL] koHCynbTHUpYyeT 3asBUTENS, B TOM YHCIE IO COCTaBy, (opme
NPECTaBIIEMON JTOKyMEHTAllMd W JPYTHMM BOMpOCaM JUIsl MOMYyYEHUS MYHHUIUIAIBHOM
YCIYTH.

3asBUTENb  MOXET MOJYYUTh HMHPOpMALMIO O TMOPSAKE  IPEelOCTaBICHUS
MYHUIMTAIBHON yciiyrd Ha opunuanbHoM caiite MO http://mfcl6.tatarstan.ru.

AJZIMAHHUCTpPATUBHBIE  TMPOLEAYpPHl, yCTAHABIMBACMBIE  HACTOSIIUM  ITYHKTOM,
BBITMIOJHSIOTCS B ICHb OOpAIlleHUs 3asBUTEIIS.

PesynbpraramMu BBHITIOMHEHHST aIMUHUCTPATUBHBIX MPOIEIYP SBISIOTCS: KOHCYJIBTAIUS
o coctaBy, (opme mpencTaBisieMOd JOKYMEHTAIMM U JPYTrUM BOIpPOCaM, HEOOXOAMMbBIM
IUIS TIOJTyYEHUS] MyHUIIUTIATBHON YCITYTH.

3.2.3. 3asButens BrpaBe oOpaTutThesi B Oprad no TenedoHy M AJIEKTPOHHOM MouTe, a
TaK)Ke MOJYYUTh KOHCYNbTalMio Ha Enunom, Pecnybnukanckom moprtane, caiite OpraHa o
HOpSiAKE U CPOKax IMpPEeIOCTABICHUS MYHULUIAIBHOM YCIYI'M, B TOM YHUCJIE IIO COCTaBy,
Gopme mpencTaBiseMON  JIOKyMEHTallUM W JpyTMM  BOIpocaM Uil IOJIy4EeHHs
MYHULUNAIBHON YCIYTH.

JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a KOHCYJIBTHPOBaHHE MHPOPMUPYET 3asiBUTEISA
B COOTBETCTBHHM C TpeOOBaHUSIMU IMyHKTA 1.3.4 aAMUHUCTPATUBHOIO PETJIAMEHTA.

AJZIMMHHUCTpaTUBHbIE  IPOLEAYpPHl, YCTAHABIMBAEMbIE  HACTOSILIUM  IYHKTOM,
BBITIOJIHAIOTCS B T€UEHHUE TPeX paboUnX JTHEH CO JHS MOCTYIICHUs OOpaleHHUs.

Pe3ynbratamu BBINOJIHEHUS aAMUHHUCTPATUBHBIX MPOLEAYP SBISIOTCS: KOHCYJIbTAlUU
0 cocTaBy, (popMme MpeacTaBiIsieMOl JOKYMEHTAllMH U JAPYT'MM BOIpocaM, HEOOXOIUMBIM
JUIS TIOJTyYEHUs] MyHULIUNIAIBHON YCIYTH.

3.3. [IpunsiTHE U pacCMOTPEHUE KOMIUIEKTA IOKYMEHTOB,
NPEACTaBICHHBIX 3aBUTEIEM

3.3.1. [IpueM HOKYMEHTOB JJIs IPEAOCTABICHUS MYHULIMTIANBHOMN ycinyru uepe3 MO
WM ynalieHHoe pabouee mecto MOII.

3.3.1.1. 3asgButens (mpeacTaBUTENb 3asBUTENsA) obpamaetcs B M®PI] ¢ 3anmpocom o
MPEAOCTaBICHUY MYHMIIMIAIBHON YCIYTM M MNPEICTABISIET JOKYMEHTHI B COOTBETCTBUU C
IIYHKTOM 2.5 aAMUHUCTPATUBHOI'O PETJIAMEHTA.

3.3.1.2. Pabotaux M®LI, Benyuiuii mpueM 3asiBICHHI:

OnpeieNisieT MPeIMET 00palleHus;

YAOCTOBEPSIET JINYHOCTD 3asIBUTEIIS;

MPOBOJIUT MPOBEPKY MOTHOMOYMH JIMIIA, TOJAIOUIETO IOKYMEHTHI;

MIPOBOJIUT MPOBEPKY COOTBETCTBUS JOKYMEHTOB TPeOOBaHMSIM, YKa3aHHBIM B MYHKTE
2.5 aAMAHUCTPATUBHOTO PETJIAMEHTA;
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3aMoJHSAET 3JIEKTPOHHYI0 hopmy 3asBieHus B AUC MODI];

IIPU NIPEAOCTABICHUN JTOKYMEHTOB, YKa3aHHBIX B IIyYHKTE€ 2.5 aIMHHHUCTPATUBHOIO
perjaMeHTa Ha OyMa)kKHOM HOCHUTENE, OCYHIECTBISET CKaHUPOBAHHME IPEICTABICHHBIX
TOKYMEHTOB;

pacnieuatbiBaet 3asaBieHue uz AUC MOI];

IepeacT 3asBUTEI0 Ha IPOBEPKY U MOANKCAHUE;

MOCJIE MOJANKUCAHUs CKaHUPYET noAnucanHoe 3asasieHue B AUC MOLJ;

3arpyxaetT B AUC MO®IL] nokyMeHThI, MPEeACTABICHHbBIE B 3JEKTPOHHOU (opMe WU
ANEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (POPMUPYET JIEKTPOHHOE JEJIO;

BO3BpallaeT NOJAMMCAHHOE 3asBJICHUE U OPUTUHAIBI OYMa)KHBIX IOKYMEHTOB;

BBIJAET 3asIBUTEIIO PACIIMCKY B IPUEME IOKYMEHTOB.

AIMUHHCTPATUBHBIE  NPOLEAYPHI, YCTAHABIMBAEMbBIE  HACTOSIIMM  IYHKTOM,
BBITMIOJHSIOTCS B ICHb OOpAIlleHUs 3asBUTEIIS.

PesynbraTamu BBINOJHEHHUS aJAMHUHHCTPATUBHBIX MPOLEAYP SBISIIOTCS: TOTOBOE K
OTIPABKE 3asBJICHUE U NAKET JIOKYMEHTOB.

3.3.1.3. PaGotHuk M®I] HanpaBiseT maker JOKYMEHTOB, MPUHATHIX OT 3asBUTENS B
Opran B 3neKkTpoHHOU (popme (B coCTaBe MAKETOB AJIEKTPOHHBIX JieNl) B TEYEHUE OJHOTO
pabouero JaHs co THS 0OpalleHus 3adBUTENS B CTPYKTypHOe noapazaenenrne MOII.

PesynbTaTamu BBINOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SBISIOTCS: 3asBICHUE U
NAKeT JOKYMEHTOB (AJIEKTPOHHOE JEJ0), HampaBlieHHble B OpraH, MOCPEACTBOM CHUCTEMBI
AIEKTPOHHOTO B3aUMOJECHCTBHS.

3.3.2. IlpueMm JOKYMEHTOB [Jisi TPEAOCTABICHUS MYHULUIAIBHOW YCIYTM B
AeKTpOHHOM dopme yepe3 Eaunsiii, PecriyOnmkanckuii mopTat.

3.3.2.1. 3agBurens i TOAAYM 3asABJIEHUS B DJIGKTPOHHOW (OpME BBIMOTHSCT
CIEIYIOIME NCHUCTBHUS:

BBITNIOJIHSIET aBTOPU3ALIHIO;

OTKpbIBaeT (hOPMY IIEKTPOHHOTO 3asIBICHUS;

3arnmojaHsIeT PopMy AIMEKTPOHHOTO 3asBIICHHUSI, BKIIIOUAIOIIYIO CBEJICHUS, HEOOXOIUMBbIE
U 00s3aTeNIbHBIC IS PEAOCTABICHUS MYHUIIUTIATBHON YCIYTH;

NPUKPEIUIAET JOKYMEHTBI B DJIJIEKTPOHHON ¢GopMe WM BJIEKTPOHHBIE 00pa3bl
JOKYMEHTOB K (pOpMe 3JIEKTPOHHOTO 3asBIeHUs (IIPU HEOOXOIUMOCTH );

MOJTBEPXKIaeT (PAKT O3HAKOMJICHUS M COIJVIaCUsl C YCJIOBUAMHM U TOPSAIKOM
NPEJOCTAaBICHUS] MYHMLMIAJIBHOW YCIyIM B JJIGKTPOHHOM ¢opMe (ycTaHaBIIMBaeT
COOTBETCTBYIOILIYIO OTMETKY O COTJIaCUU B (hOpME JIEKTPOHHOTO 3asBJICHUS);

MIOATBEPKAACT  JOCTOBEPHOCTH COOOILEHHBIX  CBEIEHUHN (ycTraHaBnuBaeT
COOTBETCTBYIOIIYIO OTMETKY B (JOpPME 3JEKTPOHHOTO 3asIBICHHUSA);

OTIIPABJISIET 3allOJIHEHHOE JJIEKTPOHHOE 3asBJIEHHE (HAXKMMAET COOTBETCTBYIOLLYIO
KHOTIKY B ()OpME JIEKTPOHHOTO 3asIBICHHUA );

AJNIEKTPOHHOE 3asBJICHUE MOJIMUCHIBAETCS B COOTBETCTBHM C TPEOOBAaHUSMH IyHKTA
2.5.3 aAMUHHUCTPATUBHOTO PETIIAMEHTA;

MOJIy4aeT YBEIOMJIEHHE 00 OTIIPaBKE 3JEKTPOHHOTO 3asBJICHUS.

@®opMaTHO-JIOTHYECKAsl TMPOBEpPKa CHOPMHUPOBAHHOIO 3asBJICHUS OCYLIECTBISIETCS
MOCJI€ 3aMOJHEHUs 3asBUTENIEM Ka)KJ0To M3 MOoJIed 3JeKTpoHHOU (opMmbl 3asiBieHud. [lpu
BBISIBJIEHUM HEKOPPEKTHO 3aIOJIHEHHOTO MOJS JIEKTPOHHON (POPMBI 3asBJICHUS 3asBUTEIb
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YBEJOMIIIETCS O XapaKTepe BbIABICHHON OIIMOKU U MOPSAKE €€ YCTPaHEHHUs MOCPEICTBOM
MH()OPMAIIMOHHOTO COOOIIEHUSI HEMOCPEICTBEHHO B AJIEKTPOHHOMN (hopMe 3asiBICHUS.

AJZIMUHHUCTpPATUBHBIE  TMPOLEAYpPHl, yCTAHABIMBAEMbIE  HACTOSIIKUM  ITYHKTOM,
BBITIOJIHSAIOTCS B ICHb OOpAaIlleHUs 3asBUTEIIS.

PesynpratamMu BBIMOTHEHHUS aIMUHUCTPATUBHBIX MPOIEAYP SBISIOTCS: dJIEKTPOHHOE
7e510, HanpaBieHHoe B Opra nocpeiacTBOM CUCTEMBI JIEKTPOHHOTO B3aUMOIEHCTBHUS.

3.3.3. PaccMmoTpeHune KoMIuieKTa JOKyMeHToB OpraHom.

3.3.3.1. OcHoBaHHMEM Hayajia BBIITIOJHEHUS aAMUHHUCTPATUBHOW NPOLIEAYPHI SABIAECTCS
MOCTYIUICHUE 3asBJICHUS U MHBIX JOKYMEHTOB, HEOOXOJUMBIX JMJIA THPEIOCTaBICHHUS
MYHUIIUTIATBHON YCITYTH.

JOMKHOCTHBIM ~ JTUOM  (paOOTHUKOM),  OTBETCTBEHHBIM  3a  BBINOJHEHUE
aMUHUCTPATUBHOM TMPOLIEAYpbl SIBISETCA CEKpemapb UCNOIHUMENbHO20 KOMUmMemd
lykazvlearomes  ceedenusi o Odoadcnhocmuom  auye/(namee - JOHKHOCTHOE — JIMIIO,
OTBETCTBEHHOE 32 MIPUEM JIOKYMEHTOB):

3.3.3.2. JIOJ>KHOCTHOE JIMLIO, OTBETCTBEHHOE 3a IPUEM JIOKYMEHTOB, B Clly4ae
oOpalieHus 3asBUTENS ¢ 3asiBiIeHreM B Oprax:

oTpeeNsieT MpeaMeT oOpaIieHus;

YCTaHABJIMBAET JINYHOCTH 3aSBUTEIIS;

IPOBOAUT MPOBEPKY MOJTHOMOYUMN JIUI[A, TTOIAIOIIETO TOKYMEHTHI;

IPOBOAMUT MPOBEPKY COOTBETCTBUS JOKYMEHTOB TPEOOBaHUSM, YKa3aHHBIM B ITYHKTE
2.5 aIMHMHHCTPAaTUBHOTO pErjlaMeHTa, TMPOBEPKY COOTBETCTBHUS  MPEACTABICHHBIX
JOKYMEHTOB YCTaHOBJICHHBIM TpeOOBaHUsAM (Haexaiiee opopmieHre KONuil JOKyMEHTOB,
OTCYTCTBME B JIOKYMEHTax IOJYUCTOK, TMPUIUCOK, 3aYEPKHYTBIX CJIOB M UHBIX HE
OTOBOPEHHBIX UCTIPABICHUN);

3aMoJHSAET  JJEKTPOHHYH0  (GopMy  3adBI€HHS B  aBTOMATHU3MPOBAHHOMN
MHPOPMAIIMOHHON CHUCTEME, TPEeIHA3HAYCHHOW [UIsi OKa3aHWs TOCYJapCTBEHHBIX U
MYHUIIUTAIBHBIX YCIYT;

IpU TPEJOCTABICHUM JTOKYMEHTOB, YKa3aHHBIX B MYHKTE 2.5 aIMUHUCTPATUBHOTO
periraMeHTa Ha OyMakKHOM HOCUTEJE, OCYIIECTBISIET CKAaHUPOBAHHE IPEICTABICHHBIX
JIOKYMEHTOB;

pacrieyaTbIBaeT 3asBJICHUE;

nepesaeT 3asBUTEII0 Ha IPOBEPKY U MOANKCAHUE;

1ocyie NOJNUCaHNs CKaHUPYET MOMUMCAaHHOE 3asIBIICHUE;

3arpy>kaeT B aBTOMAaTU3MPOBAHHYIO MH(OPMAIIMOHHYIO CHCTEMY, MpEIHAa3HAYECHHYIO
IUI OKa3aHUs TOCYJAapPCTBEHHBIX U MYHULUIAIBHBIX YCIYT JOKYMEHTBI, IPEJICTABICHHbIC B
AIIEKTPOHHOM (pOopMe MM AIIEKTPOHHBIE 00Pa3bl OTCKAHUPOBAHHBIX IOKYMEHTOB, GOPMUPYET
ANIEKTPOHHOE JIENIO;

BO3BpalllaeT TMOAMNHCAHHOE 3asBICHWE M OpPUTHHAJIBl OYMaXXHBIX JOKYMEHTOB
3asBUTEIIO;

BBIJIa€T 3aBUTEINIO PACIIUCKY B PUEME TOKYMEHTOB.

B cnyuyae Hanmuumst OCHOBaHUH AJI OTKa3a B MpUEME JOKYMEHTOB JIOJKHOCTHOE JIUIIO,
OTBETCTBEHHOE 32 MPUEM JOKYMEHTOB, YBEIOMJIET 3asBUTEINS O HATMYUH MPETSITCTBUN NS
npueMa 3asBJICHHS U BO3BpallaeT €My JOKYMEHThl C OOBSICHEHHEM COJCpKaHHs
BBISIBJICHHBIX OCHOBAHUH AJIs1 OTKa3a B MprUeMe JOKYMEHTOB.
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3.3.3.3. JIOJDKHOCTHOE€ JIMIIO, OTBETCTBEHHOE 3a MPUEM JIOKYMEHTOB, TOCIE
MOCTYIUUIEHUSI JOKYMEHTOB Ha PaCCMOTPEHUE:

MPUCBAaMBAET 3asBJICHUI0O HOMEP B COOTBETCTBMM C HOMEHKIATYpOW J€d M CTaTycC
«IIpoBepka TOKyMEHTOBY;

M3y4aeT MOCTYNHBIIKME 3IEKTPOHHBIE JIeNIa, B TOM YHKCJE MPUIIOKEHHBIE 3asBUTEIIEM
JOKYMEHTBI B AJIEKTPOHHOM (hOpMe U 3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

MPOBEPSET KOMIUIEKTHOCTb, YUTAEMOCTb 3JIEKTPOHHBIX 00Pa30B JOKYMEHTOB;

MpoBepsieT COOJIIOJCHUE YCIOBUM  JEUCTBUTEIBHOCTH DJICKTPOHHOM  IMOJIHUCH,
ocpecTBOM oOpanieHuss kK Enunomy noprany (B ciiydae, €Ciiy 3asiBUTENIEM MPEICTaBICHbBI
AJIEKTPOHHBIE JOKYMEHTBI, MOJANHMCAHHbIE YCWJICHHOM KBaIU(pUIUPOBAHHOW 3JIEKTPOHHOMN
MOIHCHIO).

[Ipy HaNMMUYUU OCHOBAHMM, MPETYCMOTPEHHBIX MYHKTOM 2.7.1 agMUHUCTPATHUBHOTO
perjiaMeHTa, MOJrOTaBIMBAET MPOEKT pelleHus o0 OTKaze B TMpUEME JIOKYMEHTOB,
HEOOXOUMBIX JIJIsl IPEIOCTaBICHHUS] MYHUIIMIAIbHON YCIIYTH.

B cinywae, ecnum B pe3yibTaTe MPOBEPKH YCWICHHOW KBaIU(DPHUIIMPOBAHHOU
AJIIEKTPOHHOMN TOJIMKCH BBISBICEHO HECOOJIO/ICHUE YCIOBUM €€ JIeWCTBUTENBbHOCTH, MPOEKT
pemieHust 00 0TKa3e J0HKEH COJepKaTh MyHKTHI cTaThi 11 denepanbHoro 3akoHa Ne 63-03,
KOTOPBIE MOCTY>KUITM OCHOBAHUEM JIJISl €r0 IPUHSTHS.

[IpoekT pemenuss o0 oOTKaze B TMpUEME JOKYMEHTOB, HEOOXOIMMBIX IS
IPEAOCTABICHUSI MYHULUIIAIBHONW YCIIYI'M, C yKa3aHMEM IPUYMH OTKa3a (B ciy4ae, eclid
OCHOBaHHSA JUIsi OTKa3a B TNpUEME JOKYMEHTOB, HEOOXOJMMBIX IS MpPea0CTaBICHUS
MYHUIIMTIAIBHON YCIYTH, CBSI3aHBI C HAPYIIEHHWEM YCTAHOBJIEHHBIX TPeOOBAaHUU K TaKUM
NOKyMEHTaM, OCHOBaHHUsl IJii OTKa3a B IMpPUEME JOKYMEHTOB JIOJDKHBI COJEpHkKaTh
UHPOPMAIIMI0O O HAMMEHOBAHHHM JOKYMEHTOB (MHGOpMAIINK, CBEIEHUMN), KOTOpbIE HE
IPEJICTaBIIECHBI, COJIEP)KAT HEJOCTOBEPHBIE U (MJIM) MPOTHBOPEUUBLIE CBENIEHUS, O(DOPMIICHBI
C HapylIeHHEM YCTAHOBIEHHBIX TpeOOBaHUM), HAMpaBISIETCS Ha COTJIACOBAaHUE B
YCTaHOBJIEHHOM TIOPSJIKE TIOCPEACTBOM CUCTEMBI AJIEKTPOHHOTO JOKYMEHTO000pOTA.

CornacoBanue mpoekTa pemieHus 00 OTkKa3e B MpUEME JTOKYMEHTOB, HEOOXOIMMBIX
Uil TPEJOCTAaBICHUS  MYHHMIIMNAIBHOM  YCIYrM, OCYIIECTBISIETCA B  MOPSIKE,
IPEAYCMOTPEHHOM ITYHKTOM 3.5.3 aAMUHUCTPATUBHOT'O PETIAMEHTA.

B cimydae OTCyTCTBUSL OCHOBaHMM [UIsi OTKa3a B IpPUEME JOKYMEHTOB,
IIPELYCMOTPEHHBIX IMYHKTOM 2.7.1 agAMUHUCTPAaTHBHOIO pErjiaMeHTa, JOJKHOCTHOE JIULIO,
OTBETCTBEHHOE 3a IpPUEM JIOKYMEHTOB, B TEUEHUE OJHOro pabdodero JHA €O JHS
NOCTYIUVICHUSI 3asIBICHUS, HANpPAaBISET 3asBUTENIO, YKAa3aHHBIM B 3asBICHUU CIOCOOOM,
YBEJOMJICHHE O TIOCTYIUIEHUH 3asBJICHUs, COAEpIKaLIee BXOIAIUN PETUCTPALlMOHHBIA HOMED
3agBIICHUS, JaTy  TOJyYeHHUs  3asBICHUSA, T[E€peuYeHb HAWMEHOBAHMH  (ailnos,
IIPEICTABIEHHBIX K HEMY JOKYMEHTOB, JAaTy IOJYyYEHMs pe3yJbTaTa MYyHHUIMIAIbHON

YCIIYTH.
3.3.3.4. HcnonHeHune mpoueayp, yKazaHHbIX B myHktax 3.3.3.1, 3.3.3.3
aIMUHUCTPATUBHOIO  pErylaMeHTa, TPpU  HAJWYMU  TEXHUYECKOM  BO3MOKHOCTH

OCYILIECTBIIAETCS B ABTOMATUYECKOM PEXKUME C HCMIOJb30BAHUEM aBTOMATU3MPOBAHHOU
MH(QOPMALIMOHHOM CHCTEMBI, TMPEJHA3HAYEHHON JIs OKa3aHWs TOCYJApCTBEHHBIX U
MYHHIUITAIBHBIX YCIIYT.
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3.3.3.5. AIMHMHHUCTPATHBHBIE TPOLENYPBI, YCTAHABIMBAaEMbIE ITyHKTOM 3.3.3
aMUHUCTPATUBHOIO PETJIAMEHTA, BBIMOJHAIOTCS B T€UEHUE OJIHOTO pabodero JHA CO JHS
NOCTYIUICHUS 3asBJICHUS HA PACCMOTPEHHUE.

Pe3ynpTaTamMu BBIMOTHEHUS aJIMUHUCTPATUBHBIX NPOLELYp SBISIOTCS: NPUHATHIN Ha
pPacCMOTpPEHUE KOMIUIEKT JOKYMEHTOB WJIM MPOEKT pelieHuss o0 OTKa3e B IMpueMe
JOKYMEHTOB, HEOOXOAUMBIX JJIs MPEAOCTABIECHUS MyHULIUTIATBHOM YCITYTH.

3.4. HanpaBiieHre MEKBEJOMCTBEHHBIX 3alIPOCOB B OpraHbl, y4aCTBYIOIIHE B
IPEAOCTABICHUN MYHULIMIAIIBHON YCIYTH

3.4.1. OcHoBaHMEM Hauaja BBIOJHEHHS aJIMUHHUCTPATUBHOMN MPOLIEYpPHI SIBISIETCS
NOJIyYeHHUE JOJDKHOCTHBIM JIMIIOM (paOOTHUKOM), YIOJHOMOYEHHBIM Ha BBINIOJIHEHUE
aIMUHUCTPATUBHON TPOLEAYPHI, OT AOJKHOCTHOIO JHia (pabOTHUKA), OTBETCTBEHHOIO 32
IPUEM JJOKYMEHTOB, MPUHATHIX OT 3asABUTENSI TOKYMEHTOB.

JOmKHOCTHBIM ~ JUIOM  (paOOTHUKOM),  OTBETCTBEHHBIM  3a  BBINOJHEHUE
aIMAHUCTPATUBHOM MPOLIETYPHI, SBIIACTCS CeKpemapb UCNOTHUMENbHO20
KOMUMeEmMa/yKasvl8aiomcsi C6e0eHusi 0 O0JHCHOCMHOM auye [(nanee - JOHKHOCTHOE JIHIIO,
OTBETCTBEHHOE 32 HAINpPaBJICHUE MEKBEOMCTBEHHBIX 3aPOCOB).

3.4.2. JIOJKHOCTHOE JIMLO, OTBETCTBEHHOE 3a HAIIPaBJIECHUE MEKBEIOMCTBEHHBIX
3anpocoB, (GOPMHUPYET U HaIpaBiIseT B DJIIEKTPOHHOU ¢opMe TMOCPEICTBOM CHUCTEMBI
MEXBEJOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOJECUCTBHUS (IIPU OTCYTCTBUU TEXHUUYECKOU
BO3MOXHOCTU — MHBIMH CIIOCOOAMM) 3aMpOChl O MPEOCTABICHUN JOKYMEHTOB M CBEICHMUIA,
IPEAYCMOTPEHHBIX TYHKTOM 2.6.1 aIMUHUCTPAaTUBHOTO PETJIAMEHTA.

AIMUHHCTPATUBHBIE  TPOLEAYpPHl, YCTAHABIMBAEMBbIE  HACTOSIIIUM  ITYHKTOM,
BBINIOJIHSIFOTCS B IEHb IIPUHATHS 3asIBJICHUS HA PACCMOTPEHHUE.

Pe3ynbTaTamu BBINOJIHEHUS! AIMUHUCTPATUBHBIX MPOLEIYP SABIISAIOTCSA: HAIPABICHHBIE
B OpraHbl BJIACTU U (MJIM) NOJABEAOMCTBEHHBIE OpraHaM BJIACTU OPTaHU3ALMH 3alIPOCHI.

3.4.3. CnenuanucTbl MOCTABIIMKOB JaHHBIX HA OCHOBAaHWHU 3alpOCOB, MOCTYMHUBIIUX
Yepe3 CHCTEMY MEXBEJOMCTBEHHOTO JIIEKTPOHHOTO B3aUMOJICHCTBUS, MPEAOCTABISIOT
3anpaniuBaeMble JOKYMEHTHI (MH(GOPMAIINIO) WM HAMPABJISIOT YBEJOMIICHUS 00 OTCYTCTBUU
JOKyMeHTa ¥ (Wiu) WHGOPMAIMK, HEOOXOAWMBIX JJIsi MPEAOCTABICHUS MYHHUIIUITAIbHON
yciyru (nanee — yBeaomiieHne o0 oTkase).

AIMUHHCTPATUBHBIE  TPOLIEAYPHI, YCTAHABIMBAEMbIE  HACTOAIIUM  IYHKTOM,
BBINIOJIHSAIOTCSL B TEUEHHE TPEX AHEH CO JHS MOCTYIUIEHHsS MEXBEIOMCTBEHHOIO 3arpoca B
OpraH WM OPTaHHU3aIMI0, MTPEIOCTABISIONINE TOKYMEHT U MH()OPMAIUIO, €CITH WHBIE CPOKU
MOATOTOBKM M HAMPABICHUS OTBETA Ha MEKBEJOMCTBEHHBIA 3alpoC HE YCTAHOBIICHBI
denepanbHBIMU 3aKOHAMH, TTPaBOBbIMH akTamu [IpaButenbctBa Poccuiickoit deneparm u
NPUHATBIMA B COOTBETCTBHHM C (enepanbHBIMA 3aKOHAMH HOPMATUBHBIMH TIPaBOBBIMHU
aktamu PecnyOonuku Tarapcras.

Pe3ynbTaTamMu BBINOJHEHUS aJAMUHUCTPATUBHBIX MPOUEAYP SBIAIOTCA: JTOKYMEHTBI
(cBeneHus), HEOOXOAUWMBbIE [JIi MPEAOCTABICHUS MYHUIIMNAIBHOM  yCIYrH, JHOO
YBEJOMJIEHHE 00 OTKa3e, HaNpaBJICHHbIE JOJDKHOCTHOMY JIMIly, OTBETCTBEHHOMY 3a
HaIlpaBJICHHE MEXBEJTOMCTBEHHBIX 3aIIPOCOB.
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3.4.4. JIOJKHOCTHOE JIMIO, OTBETCTBEHHOE 3a HAIPABICHUE MEKBEIOMCTBEHHBIX
3aIpOCOB:

MOJIy4aeT 3alpalidBaeMble YEpe3 CUCTEMY MEXBEIOMCTBEHHOI'O 3JIEKTPOHHOIO
B3aUMOJICUCTBUS  JOKYMEHTBbl  (CBEIEHHMs), HEOOXOAUMBIE i1  MPEJOCTABICHUS
MYHHUIUIAIBHON YCIYTH, TM00 YBEJOMIIEHHE 00 0TKa3e MpU OTCYTCTBUH JOKYMEHTA U (WJIH)
uH(popMaImy;

IpU HAJIUYUU OCHOBAaHUMU, NMPEIYCMOTPEHHBIX MyHKTOM 2.7.1 aJIMHUHHUCTPATUBHOTO
perjiaMeHTa, MOJArOTaBIMBAET MPOEKT pelleHus o0 OTKaze B MpUEME JIOKYMEHTOB,
HEOOXOIUMBIX JIJISl TPEIOCTABICHUS MYHULIMIIATIBHON YCIYTH.

[IpoekT pemenuss o0 oOTKaze B TMpUEMe JOKYMEHTOB, HEOOXOIUMBIX s
NPEIOCTaBICHUS] MYHULMIIAIBHON YCIyI'H, ¢ yKa3aHUEM MpPUYMH OTKaza (B ciydae, ecliu
OCHOBaHMS JUIsl OTKa3a B NpUEME JOKYMEHTOB, HEOOXOIMUMBIX JUIsl MPEAOCTaBICHUS
MYHUIIMTIAIBHON YCIYTH, CBSI3aHbl C HApPYIIEHUWEM YCTAHOBIEHHBIX TPEeOOBAaHUN K TaKuUM
JOKYMEHTaM, OCHOBaHUS [JIsi OTKa3a B TMpUEME JIOKYMEHTOB JOJKHBI COZAEpP>KaTh
UHGOPMAIIMI0O O HAMMEHOBAHMHM JOKYMEHTOB (MHGOpMAIMM, CBEIEHUMN), KOTOpbIE HE
IpeJICTaBIEHBI, COJIEPXKAT HEJOCTOBEPHBIE U (MJIM) MPOTHUBOPEUMBBIC CBEICHHUS, OPOPMIICHBI
C HapyUIeHHEM YCTAHOBIICGHHBIX TpeOOBaHUI), HANpaBiIsSeTCs Ha COTJIaCOBaHUE B
YCTAaHOBJIEHHOM TOPSJIKE MOCPEJACTBOM CUCTEMBI AJIEKTPOHHOTO JOKYMEHTO000pOTA.

CornacoBanue npoekTa pemieHus 00 OTkKa3e B MpUEME JOKYMEHTOB, HEOOXOIMMBIX
Ul OPENOCTaBIEHUS  MYHULUNAJIbHOM  yCIyTH, OCYIIECTBISETCS B  HOPSJIKE,
OpeyCMOTPEHHOM ITYHKTOM 3.5.3 aIMUHUCTPATUBHOTO PETJIAMEHTA.

AJIMMHHUCTpaTUBHbIE  IPOLEAYpPHl, YCTAHABIMBAEMbIE  HACTOSILIUM  IYHKTOM,
BBITIOJIHAIOTCS B JIEHb MOJIYYEHUS CBEIEHNUN IO MEKBEJOMCTBEHHBIM 3aIIPOCaM.

PesynbpraraMu BBINIOJHEHUS AaIMUHHCTPATUBHBIX HPOLEAYP SBISIOTCA: JOKYMEHTbI
(cBeneHus1), HeOOXOAUMBIE ISl PEJOCTaBICHUS MyHULIUIIAIbHON YCIYTH, IPOEKT PELICHUS
00 OTKa3e B MpHEME JOKYMEHTOB, HEOOXOJUMBIX ISl MPEAOCTaBICHUS MYHHIMIIAIbHOU
yCIIyTH.

3.4.5. VcnonHeHue mporeayp, yKkazaHHbiX B myHKTax 3.4.2, 3.4.4 aAMUHUCTPATUBHOTO
periamMeHTa, Mpu HaJUYUU TEXHUYECKON BO3MOXHOCTH OCYLIECTBIISETCS B aBTOMaTHUYECKOM
peXHME C  HCHOJb30BAaHHMEM  aBTOMATH3UPOBAHHOM  MH()OPMALIMOHHOW  CUCTEMBI,
IIPEIHA3HAYCHHOW JJI1 OKa3aHUs TOCYJAPCTBEHHBIX U MYHULMNAIBHBIX YCIYT, B TOM YHUCJE
C MOMEHTa PEruCTpalliy 3asBJICHHUS B COOTBETCTBUU C IYHKTOM 2.13 aJIMHHHUCTPAaTUBHOTO
perjaMeHTa.

3.4.6. MakcuMaJIbHBIN CPOK BBIITOJIHEHMSI aIMUHUCTPATUBHBIX MPOLEAYDP, YKa3aHHBIX
B IIyHKTE 3.4 aIMUHUCTPATUBHOI'O PETJaMeHTa, COCTABISET TPU pabOUNX JHS.

3.5. IloaroroBka pe3ynbTaTa MyHUIIMTIAIBEHON yCITyTH

3.5.1. OcHoBaHMEM Hauajia BBINOJHEHUS AJMUHHUCTPATUBHON MPOUEAYpPHI SIBISAETCS
MOCTYIUIEHUE  OT  JOJDKHOCTHOTO  JIMIIAa,  OTBETCTBEHHOIO  3a  HallpaBJICHHUE
MEKBEJIOMCTBEHHBIX  3alpoOCOB,  JIOKYMEHTOB  (CBEIEHHUII),  HEOOXOAMMBIX A
MPEeAOCTaBICHUSI MYHUIIUTIATBHON yCIIYTH.

JIOJDKHOCTHBIM ~ JIMIIOM, OTBETCTBEHHBIM 3a BBIIIOJIHEHUE aJMUHUCTPATUBHOM
NPOLIETYPHI, SIBISIETCSI CEKpemapb UCNOIHUMENbHO20 Komumema [ykazvlearomes ceedeHust o
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oondicHocmHoM nuye/ (anee - JOMKHOCTHOE JIMII0, OTBETCTBEHHOE 3a TOATOTOBKY
pe3yibTaTa NpeoCTaBICHUs] MyHUITUTIATbHON YCIIYTH).

3.5.2. JIomKHOCTHOE  JIMIIO, OTBETCTBEHHOE 3a  MOATOTOBKY  pe3yjbTaTa
MPEAOCTABICHUS MYHUIIMTIATBHON yCIIYTH:

paccMmatpuBaeT CGHOPMHUPOBAHHBIM KOMIUIEKT JOKYMEHTOB, HEOOXOIUMBIX JJIs
MPEeOCTaBICHUS MYHUIIMTIATBHON YCIIYTH;

IIPU BBISBJICHUU OCHOBAaHMM JJISI OTKa3a B MPEIOCTABICHUM MYHUIUIIAIBHONU YCIYTH,
yKa3aHHbIX B TYHKTEe 2.8.2 aJIMUHUCTPATUBHOIO perjiaMeHTa, MOJrOTaBIUBACT MPOEKT
penieHus 00 0TKasze B MPEAOCTaBICHUN MYHULIMTIAIBHON YCITYTH;

B ClIydyae¢ OTCYTCTBHUSI OCHOBAHUM /IS OTKa3a B MPEJOCTABICHUU MYHHUIIMMNATLHON
YCIYTH, MPETyCMOTPEHHBIX IMYHKTOM 2.8.2 aAMHUHHCTPATHBHOIO perjaMeHTa, M0 HTOram
paccMOTPEHUs JOKYMEHTOB, HEOOXOAUMBIX JUIS MPEIOCTABICHHUS MYHHUIIMIAIBHOW YCIYTH,
MOJATOTaBIMBACT TMPOEKT pe3yjibTaTa MPEJOCTABICHUS MYHHIIMIAIBLHONW YCIyrd B
COOTBETCTBUM C MoanyHKTaMu 1 — 3 myHkTa 2.3.1 agMHUHUCTPATUBHOI'O PErJIaMEHTa;

HaIpaBIsgeT MOJATOTOBJICHHBIM IPOEKT pe3ysIbTaTa MPEJIOCTaBICHHS MYHHITUIIATIBHOMN
YCJIYTH Ha COTJIACOBAaHUE B YCTAHOBJICHHOM TOPSJIKE MTOCPEJACTBOM CHUCTEMBI AJIEKTPOHHOTO
JOKYMEHTO000pOTA.

AIMUHHCTPATHUBHBIE  TPOIEAYpPHI, YCTAaHABIMBAEMbIC  HACTOSIIUM  ITyHKTOM,
BBITIOJTHSIOTCS] B TCUCHHE OAHOTO paboyero JHs.

Pe3ynpTaramy BBIMOJHEHUA AJIMUHUCTPATUBHBIX MPOLEAYpP SBISIIOTCS: TMPOEKT
pereHus 00 0TKasze B MPEAOCTABICHUN MYHUIIMITAIIBHOW YCITYTH, CIIPABKH (BBIITHCKH).

3.5.3. CormacoBanue # TNOANHMCAHHE TMPOEKTa pPeE3yJibTaTa IPeIOCTaBICHUS
MYHMIIUIAJIBbHON yCIYrH (Aajee — MPOeKThl JOKYMEHTOB) OCYILECTBIISECTCS PYKOBOJIUTEIIEM
CTPYKTYPHOI'O TOAPA3/I€JICHUsI, OTBETCTBEHHOI'O 3a MOATOTOBKY pe3yJibTaTa MyHUIIUNATLHON
yciyru, 3amecturesieM PykoBoautensa Oprana, PykoBogurenem Oprana.

IToaroroBneHHBIE MPOEKTHI AOKYMEHTOB, HMMEIOIIHE 3aMEuaHHus, BO3BpaIlAlOTCA Ha
TOpabOTKy JIHIy, OTBETCTBEHHOMY 3a IIOJTOTOBKY pE3yJIbTaTa MYHHUIHMIAILHOW YCIYTH.
ITocne ycrpaHeHus 3aMe4aHUM MPOEKTHI JOKYMEHTOB IIOBTOPHO TNEpPEAIOTCA IS
COTJIAaCOBAHMS U MOJMIMCAHUS.

Pykopoautenr OpraHa Ipu pacCMOTPEHHU IIPOCKTOB JOKYMEHTOB IIPOBEPSET
COONIIOJICHNE aIMHHUCTPATHBHOIO PETJIAMCHTA JOKHOCTHBIMH juiamMu OpraHa B 4acTu
CPOKOB BBITIOJTHEHHSI aJIMUHHUCTPATUBHBIX IPOIEAYP, UX IOCICAOBATCIBHOCTA U IMOJIHOTHI,
HaJIMYUSI COTJIACOBAHMM YMOJHOMOYEHHBIX JOJDKHOCTHBIX JiMl OpraHa B CHCTEME
AIIEKTPOHHOTO JOKYMEHTO00O0pOTAa.

B cnydae BhIsSIBICHMS HApyIICHHUNW B YaCTH CPOKOB BBIMOJIHECHUS aJIMUHHUCTPATHUBHBIX
MpOIEYp, HMX TMOCIECAOBAaTEIbHOCTH M TOJHOTH PykoBomuTens OpraHa WHUIUHPYET
MPUBJICUCHNE K OTBETCTBEHHOCTH JIMII, JOMYCTHUBIIMX HApPYIIEHHUS, B COOTBETCTBUH C
MMYHKTOM 4.3 aIMUHUCTPATUBHOI'O PETJIAMEHTA.

AJIMUHUCTPATUBHBIC  TPONEAYPhl, yCTAHABIMBAEMbIE  HACTOSIIMM  ITYHKTOM,
BBITOJTHSIOTCS B TEUEHHE OJTHOTO paboyero JHs.

Pe3ynpTaramy BBITIOJHEHHUS aIMUHUCTPATHUBHBIX MPOIEAYP SBISIOTCSA: pelieHue o0
OTKa3e B MpHUEeMe JIOKYMEHTOB HEOOXOAUMBIX JJIsl MPEAOCTABICHUSI MyHUIIMTATBHOW yCIIYTH,
pelieHre 00 0TKasze B MPEJA0CTABICHUN MYHULIUNIAIbBHOW YCIYTH, CIIPaBKa (BBIMUCKA).
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3.5.4. Hcnonnenue  mpoueayp, yKa3aHHbIX B  IyHkrax 3.5.2, 3.5.3.
aIMUHUCTPATUBHOTO  pErjiaMeHTa, MpUd  HAJWYUU  TEXHUUYECKOW  BO3MOYKHOCTH
OCYIIECTBIISIETCSI B aBTOMATHYECKOM PEXUME C HCIOJIb30BAaHUEM aBTOMATU3UPOBAHHOU
MH(MOPMAIIMOHHOM CHCTEMBI, TpEJHAa3HAYECHHON IS OKa3aHWs TOCYJapCTBEHHBIX U
MYHULIUTTAIBHBIX YCIIYT.

MakcuManbHbI CPOK BBIMIOJIHEHUSI QJMUHUCTPATUBHBIX MPOLEAYpP, YKa3aHHBIX B
MyHKTE 3.5. a IMUHUCTPATUBHOTO PETIIaMEHTa, COCTABIISIET OJIUH pa0O4Hil ICHb.

3.6. Brimaua (HampaBieHue) 3asBUTEIIO PE3yJibTaTa MyHUIIUIIATIBHOW YCIyTH

3.6.1. OcHoBaHMEM Hayaja BBINOJHEHUS AAMUHHUCTPATUBHOM IMPOLEAYpPHI SBISAETCS
NOJIyYeHHUE JOJIKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHHUE AMUHUCTPATUBHOU
pOLEIYPhl, TOKYMEHTA, MOJITBEPKAAIOIIETO IPEIOCTaBICHIE MYHUIIUTTAIbHON YCITYTH.

JIOMKHOCTHBIM ~ JIMIIOM, OTBETCTBEHHBIM 32 BBIMIOJIHEHHE aJMHHHCTPATUBHOMN
HPOLICIYPBI, SBISETCS CEKpemapb UCHOIHUMENbHO20 KoMumema lykasvieaiomes ceedenust o
oondcHocmHoM uye/(1anee - JOIHKHOCTHOE JIUI0, OTBETCTBEHHOE 32 BbJauy (HAMpaBJIeHHE)
JIOKYMEHTOB).

3.6.2. JIoMmKHOCTHOE JINIIO, OTBETCTBEHHOE 32 BbIJ1auy (HAIMpaBiIeHUE) IOKYMEHTOB:

o0ecreynBaeT PETUCTpaIMIi0 U BHECEHHE CBEJICHUN O pe3yibTaTe MPEIOCTABICHUS
MYHULUNAIBHOW YCIYTH B TOJACUCTEMY BEIEHUS JTOKYMEHTAIlMM aBTOMAaTHU3MPOBAHHOU
MH(POPMAIIMOHHON CHCTEMBbI, TNpEIHA3HAYEHHOW HJisi OKa3aHWs TOCYAapCTBEHHBIX U
MYHULUNAIBHBIX YCIIYT;

U3BEIaeT 3asBUTENs (€ro MpeACTaBUTENS) CIOCOOOM, yKa3aHHBIM B 3asBIICHUHU, O
pe3yapTaTe MNPENOCTaBICHUS MYHHIMNAIBHON YCIYIM M O BO3MOYKHOCTU IOJTYYEHHUS
pe3yiabpTaTa NpeJoCcTaBIeHNUs] MyHUIUIIaabHOU ycinyru B Oprane win B MOL.

Hcnonnenue npoueayp npy HaJuYuU TEXHUYECKOW BO3MOKHOCTH OCYHIECTBIISIETCS B
aBTOMATHYECKOM PEXKHUME C HCIIOJIb30BAaHUEM aBTOMATHU3UPOBAHHON WHOOPMAIMOHHON
CUCTEMBI, TPEAHA3HAYEHHOM I OKa3aHUs TOCYAApPCTBEHHBIX U MYHULIUIIAJIBHBIX YCIIYT.

AIMUHHCTPATUBHBIE  NPOLEAYpPHl, YCTAHABIMBAEMbIE  HACTOSIIUM  IYHKTOM,
BBITMIOJHSIOTCST B TEUEHHWE OJHOTrO paboyero MHA CO JHA TONNUCAHUA JIOKYMEHTa,
ABJIAIOIIETOCS. PE3yJIbTATOM IPEIOCTABICHUS MYHULMIAIBHOM YCIYTH, YHOJHOMOYEHHBIM
JTOJDKHOCTHBIM JiuiioM Oprana (Opranom).

Pe3ynpraTamMu BBINOJIHEHUS aJIMHUHHUCTPATUBHBIX MNPOLELYP SBISAIOTCA: pa3MELIECHUE
CBEJICHUI O pe3ysbTaTe IMPEeJOCTABICHUS MYHUIUMNAIBbHON yCIyru B HH(GOPMALMOHHBIX
CUCTEMAX, M3BEIIECHUE 3asBUTENA (€ro MNpEJACTaBUTENS) O pe3yjibTaTe IPEeAOCTaBICHUS
MYHHUIUOAIBHON YCIYTH M CIIOCO0AX €ro MOIy4YeHHUS.

3.6.3. Ilopsiaok BbIlauu (HampaBiieHUs) pe3yabTaTa IPeA0CTaBICHUS MyHUITUNIATIbHON
YCIIYTH:

3.6.3.1. Ilpu obpatnieHuu 3asiBUTENA 3a pe3yIbTaTOM MYHHUIIMNAIBLHON yciuyru B MOILI,
pabotHuk M®PI] BbIIAET 3aABUTENIO PE3YJAbTaT MYHUIMOAIBHOM yciayru B (opme
AK3EMIUISIPA JIEKTPOHHOIO TOKyMEHTa Ha OymaxHoM Hocurene. [lo TpeboBaHUIO 3asBUTENS
BMECTE€ C D3K3EMIUIIPOM 3JEKTPOHHOI'O JOKyMEHTa Ha OYMa)XHOM HOCHUTENE €My
MIPEIOCTABISAETCS AK3EMIULSIP 3JEKTPOHHOIO JOKYMEHTa IyTEM €ro 3aluCu Ha ChEMHBIM
HOCHUTENIb MH(POPMALMM WJIA HaNpaBICHUs HK3EMIULIpA 3JIEKTPOHHOIO JOKYMEHTa IO
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AJIEKTPOHHOM MouTe B ajpec 3asButend. [lpu 3amucu Ha ChbeMHBIM HOCUTENb UHGOPMALIUU
WJIM HAIPAaBJIEHUM SK3EMIUIAPA SJIEKTPOHHOIO JTOKYMEHTA, HA OCHOBE KOTOPOTO COCTABJICH
AK3EMIUIAP DJIEKTPOHHOTO JOKYMEHTa Ha OYMa)KHOM HOCHUTENE, MO 3JIEKTPOHHOW MOouTe
UJICHTUYHOCTh TAKOT'0 3K3EMILISIPa AJEKTPOHHOTO JOKYMEHTA SK3EMIUIAPY 3JIEKTPOHHOTO
JOKyMEHTa Ha OyMa)XHOM HOCHUTENIC 3aBEpSETCS YIMOJIHOMOYEHHBIM COTPYIHHKOM C
MCII0JIb30BAaHUEM YCUJIEHHON KBATM(PUIUPOBAHHON IEKTPOHHON MOJIMHUCH.

AJIMUHUCTPATUBHBIE  TPOUEAYPhl, YCTAHABIMBAEMBIE  HACTOSIIMM  IYHKTOM,
BBITIOJIHSIOTCSL B TOPSJKE OYEPEAHOCTH, B JI€Hb MPUOBITUS 3asBUTENSI B CPOKH,
yCTaHOBJICHHBIE perjiaMeHToM paboTel MDII.

PesynbTaTamMu BBITIOTHEHUS aJMUHUCTPATUBHBIX NPOLEAYP SBISIIOTCS: (UKCAIUS
dakTa BBIJAYM pe3ysibTaTa MpeaoCTaBieHUs MyHUIUNanbHoW yciayru B AWUC MOI],
pe3yJbTaT MPEOCTABICHUS] MyHULIMNIATIBHOW YCIIYTH, BbITAHHBIN 3asBUTENIO.

3.6.3.2. Ilpu obOpalieHun 3asiBUTENS 32 PE3YIbTATOM MYHUIIMIIATIBHOW YCIYTUd 4epe3
Enuneiii, PecnyOnukanckuii mopTain 3asBUTENIO0 B JIMYHBIA KaOWMHET aBTOMATHUYECKU
HaIpaBseTCSl  DJICKTPOHHBIM  00pa3  JIOKYMEHTa,  SIBJISIONMIETOCS  PEe3yJbTaToM
PEIOCTARICHUS! MYHUITUTIATBLHON YCIIYTH, MOJANMCAHHBIA YCUJIGHHONW KBaTU(PUIITMPOBAHHOU
AIIEKTPOHHOM MOJAMKUCHIO YITOJTHOMOYEHHOTO JOJDKHOCTHOTO Juiia Oprana (Opranom).

AJIMUHUCTPATUBHBIE  TPOUEAYPhl, YCTAHABIMBAEMBIE  HACTOSIIIMM  IYHKTOM,
BBITIOJIHSIFOTCS B JICHB TOJINMUCAHUS JOKYMEHTA, TTOATBEPKIAIOIIEro MpeIocTaBleHne (0TKa3
B MPEAOCTABICHUN) MYHHUIIMNAIBHOW YCIYTH, YIMOJHOMOYEHHBIM JOKHOCTHBIM JIMIIOM
Oprana (Opranom).

Pe3ynpraramy BBINOJIHEHUST aAMUHUCTPATUBHBIX NPOLEAYDP SBIISIIOTCS: HAIPaBJICHUE
(npenocraBiieHne) ¢ Hcnoiab30BaHueM EnuHoro, Pecmy0OimkaHCKOro mopraia 3asBUTEIIO
JOKYMEHTA, MOATBEPKIAOIIETO MPEIOCTaBICHUE MYHULUNAIBHOW YCIyTrH (B TOM YHCIIE
OTKa3 B MPEOCTABICHUN MYHHUIIUIIAIBHOW YCIYTH).

3.6.3.3. Ilpu oOpamieHun 3asgBUTEIS 3a PE3YITATOM MYHHIIMIAIBLHONW YCIyTH B
Opras, JOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblAauy (HANpPaBJICHUE) TOKYMEHTOB, BBIIAET
3asIBUTENIO PE3YNbTaT MYHUIMNAIbHOW Yyciayru. [lo TpeOGoBaHHIO 3asBUTENSI BMECTE C
HK3EMIUISIPOM 3JIEKTPOHHOTO JOKYMEHTa Ha OYMa)KHOM HOCHTENIE €My MPEeOCTaBIIACTCS
DK3EMIUISIP JJIEKTPOHHOIO JOKYMEHTa IIyT€M €ro 3alliCM Ha CBhEMHBIM HOCHUTEIb
uHMOpPMAIIMN WM HAMpPaBICHUS JK3EMIUIIpA AJIEKTPOHHOTO JTOKYMEHTa MO SJIEKTPOHHOU
IIOYTE B A/IPEC 3asIBUTEIIS.

AJIMUHUCTPATUBHBIE  NPOUEAYPHl, YCTAHABIMBAEMBIC  HACTOALIMM  IIYHKTOM,
OCYIIECTBIISIIOTCSL B TIOPSIZIKE OYEPETHOCTH, B JC€Hb MPHUOBITUS 3asIBUTENSI B COOTBETCTBUU C
[IpaBusiaMu BHYTpEHHETO TPYAOBOro pacnopsaka Oprana.

PesynpTaToM BBIMOTHEHUS AAMUHUCTPATHBHBIX NPOLEAYp SBISIOTCS: (UKCAIUSL
dakra  BbAaUM  pe3yidbTaTa  MPEAOCTABICHUS  MYHHUIIMIATBHOW  YCIYTH B
aBTOMAaTU3UPOBAHHOM HH(POPMAIMOHHON CHCTEME, MpEeJHA3HAYEHHOW ISl OKa3aHus
rOCY/IApCTBEHHBIX U MYHUILIMNIAJIBHBIX YCIYT.

3.7. UcipaBieHre TEXHUYECKUX OITHO0K

3.7.1. B cny4yae oOHapyXeHHS TEXHMYECKOW OIMOKU B TOKYMEHTE, SBIISIIOIIEMCS
pe3yJbTaTOM MYHHUITMITAIBHON YCIYTH, 3asIBUTEIIh HanpapisieT B OpraH:
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3asiBJI€HHE 00 MCIPABICHUU TEXHUYECKON omMOKU (mpuinoxxenne Ne 5 k HacToseMmy
aIMUHUCTPATUBHOMY PETJIaMEHTY);

JNOKYMEHT, BbIIAHHBIN 3asBUTEINIO KaK PE3YyJIbTAT MYHUIMIIAJBHON YCIYTH, B KOTOPOM
COJIEPKUTCS] TEXHUYECKast OIINOKA;

JOKYMEHTBI, HMEIOIINE IOPUINYECKYI0 CHIYy, CBHJIETEIbCTBYIOIINE O HAIWYUU
TEXHUYECKOW OIIMOKH.

3asBieHre 00 HCHIPABIEHUU TEXHUYECKOW OIIMOKM B CBEJECHHUAX, YKa3aHHBIX B
JNOKYMEHTE, SBISIOIIEMCS PE3YJIbTATOM MYHULMNAIBHOW YCIYTH, MOJAETCS 3asBUTEIEM
(YIIOJITHOMOYEHHBIM ~ MPEICTABUTENIEM) IIOYTOBBIM OTHpaBi€HUEM (B TOM 4HCIE C
UCIIOJIb30BaHUEM D3JIEKTPOHHOW MOuThl), MO0 uepe3 Enuubiii, PecnyOnukanckuil moptai
ni MOII.

3.7.2. JIOIKHOCTHOE JMIO, OTBETCTBEHHOE 3a NPHUEM JIOKYMEHTOB, OCYIIECTBIISIET
npueM 3asBiIeHUS 00 HCIpPaBICHUM TEXHUYECKOM OIIMOKH, PErHCTPUPYET 3asBICHHE C
IPWIOKEHHBIMH JOKYMEHTAMH M MEpPENacT MX JIOHKHOCTHOMY JIMIY, OTBETCTBEHHOMY 3a
00paboTKy JOKYMEHTOB.

AIMUHHCTPATUBHBIE  TPOLEAYPbl, YCTAHABIMBAEMbIE  HACTOSIIUM  IYHKTOM,
BBITIOJHSIOTCS] B TEUEHHUE OJHOTO paboyero JTHs ¢ AaThl PETUCTPALIMU 3asIBICHHUSL.

PesynbTaTamu BBINOTHEHUS AaJIMUHUCTPATUBHBIX MPOLEAYP SBISIOTCA: NPUHATOE U
3apEruCTPUPOBAHHOE 3asBJICHHE, HAMNPABICHHOE HAa PACCMOTPEHHUE AOJKHOCTHOMY JHLY,
OTBETCTBEHHOMY 3a 00pabOTKy TOKYMEHTOB.

3.7.3. JIOIKHOCTHOE JIMI0, OTBETCTBEHHOE 32 00pabOTKY JOKYMEHTOB, pacCMaTpUBAET
JOKYMEHTBl M B IEJIIX BHECEHHUs HCIPABICHUN B JOKYMEHT, SBISIOIIUNCA PE3YIbTaTOM
[IPEIOCTaBICHUS] MYHULHMIIAJIBHON YCIIYI'H, OCYLIECTBIISIET IPOLENYpPHI, NPEAYCMOTPEHHBIE
IOYHKTOM 3.5 aJIMHHHCTPaTUBHOTO pErJIaMEHTa, M BBIJACT HCIPABJICHHBIA JOKYMEHT
3asiBUTENIO (YIIOJTHOMOYEHHOMY IIPEACTABUTENIO) JIMYHO MOJ POCHUCH C H3BITHEM Yy
3asBUTENs  (YIIOJHOMOYEHHOIO IIPEJICTABUTENS) OpUIMHAIA JOKYMEHTa, B KOTOPOM
COJEP)KUTCSl TEXHUUYECKas OIIMOKa, WM HampaBIsieT B aJpec 3asBUTEIS IOYTOBBIM
OTIIpaBieHUEM (TOCPEACTBOM 3JEKTPOHHOM MOYTHI) NUCBMO O BO3MOYKHOCTH IOJYYEHHS
JNOKYMEHTa IpH npenocTtaBieHuu B OpraH opurrHajga JOKYMEHTA, B KOTOPOM COIEPKUTCS
TEXHUYECKas OLInoOKa.

AJMUHUCTpPATHBHBIE  NPOLEAYPHI, YCTAHABIMBAEMBIE  HACTOSILHMM  ITYHKTOM,
BBINOJHSIOTCSL B TEUEHUE JABYX pabounx JIHEH rocie oOHapyXeHHUs TEXHUYECKOM OIMOKU
WIH MIOJIYyYEHUS OT JH000ro 3aMHTEPECOBAHHOTO JIMIA 3asBJICHUS O JOIMYIIEHHOM OImnOKe.

Pe3ynpraTaMu BBIIIOJIHEHUS AJMUHUCTPATUBHBIX IPOLEAYP SBISIOTCS: BbIAAHHBIN
(HampaBJIEHHBIN ) 3asIBUTEIIO IOKYMEHT.

4. Ilopsinoxk u popMbI KOHTPOJISI 32 MPEJOCTABJIEHHEM MYHHIIUNAJIBHON YCIAYyIH

4.1. TTopsimoK OCYIIECTBICHUS TEKYIIET0 KOHTPOJIS 32 COOMI0IEHUEM U UCITOJIHEHUEM
OTBETCTBEHHBIMU JOJIKHOCTHBIMU JTUIAMU MOJI0KEHUN aIMUHUCTPATUBHOTO PErJIAMEHTA U
MHBIX HOPMATUBHBIX MPABOBBIX aKTOB, YCTAHABIMBAIOLIUX TPeOOBaHUS K MPEIO0CTABICHUIO

MYHULUNAIBHON YCIYTH, a TAKXKE MPUHATHEM UMHU PEIICHUM
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KonTposib 3a MOTHOTOM W KA4yeCTBOM MPENOCTABICHHUS MYHUIIMIAIBHOW YCIyru
BKJIIOYaeT B ce0sl BBISIBICHUE M YCTpaHEHHE HApPYIICHUW MpaB 3asBUTENCH, NMPOBEICHUE
MPOBEPOK COOJIOJICHUS MPOLEAYP MPEAOCTABICHUS MYHHUIIUIAIBLHONU YCIYTH, MOJATOTOBKY
pemieHuid  Ha  gedcTBus  (Oe3deicTBHE)  JAOJDKHOCTHBIX — JIMI[ OpraHa  MECTHOTO
CaMOYIIpaBJICHUS.

dopmamMu KOHTPOJISI 32 COOJIOJICHHEM HCIIOIHEHUs aJMUHUCTPATUBHBIX MPOIECAYP
SIBJISIFOTCA :

1) mpoBepka W  COIJIACOBaHHE IMPOEKTOB JIOKYMCHTOB IO  IPEIOCTABICHHUIO
MYHHULUIIAJIBHON YCIIYTH;

2) MIPOBOUMbBIC B YCTAHOBJICHHOM TOPSIKE MTPOBEPKHU BEACHHUS JICIONPOU3BOICTRA,

3) npoBeicHHEe B YCTAHOBJICHHOM TOPSAKE KOHTPOJBHBIX IMPOBEPOK COOJIIOACHHUS
IpOLEAYP NPEAOCTABICHUS MYHUIIUTTAIBLHON YCIYTH.

B nengax Tekyiiero KOHTPOJsi UCHOJb3YIOTCS CBEJICHUS, UMEIOIIMECS B JIEKTPOHHOU
0aze JaHHBIX, CIyXeOHas KOPPECTOHJCHIIUS, YCTHAas U MHChbMEHHas WHQpoOpMaIus
JOJDKHOCTHBIX  JIWI, OCYIIECTBIISIOMIMX BBIIOJTHEHUE aJMUHHCTPATUBHBIX MPOIEIYD,
KYpHAJIbl y4eTa COOTBETCTBYIONIUX JOKYMEHTOB U JPYTye CBEICHUS.

JInsi OCyIIECTBIICHUSI KOHTPOJIA 3a COBEPIICHUEM JCHCTBUU TpPU MPEAOCTABICHUU
MYHUIIMNIAJIBHOW YCIYTM W TPUHATUM PEIICHHH PYKOBOJIWUTENIO OpraHa MECTHOTO
CaMOYIIpaBJICHUS  MPEJACTABIAIOTCS  COpPaBKM O  pe3ysibTaTax  MOpeAOCTaBICHUS
MYHULUNATBHONW YCIYTH.

O cnyyasgx M NPUYMHAX HAPYIIEHUS CPOKOB, IMOCJIEAOBATEIBHOCTH U COACPKAHUS
aIMUHUCTPATUBHBIX  MPOLENYp JAODKHOCTHBIE JIUI]A HEMEIJEHHO HWH(GOPMUPYIOT
PYKOBOIOUTENS OpraHa, NPEJOCTABISIIONIET0 MYHUUMNAIBHYKO  YCIYry, a TaKxke
IPEANPUHUMAIOT CPOYHBIE MEPBI 110 YCTPAHEHUIO HAPYILIEHUIA.

Texymuit KOHTPOJIB 32 COOJIFOACHUEM MTOCIIEIOBATEILHOCTH JSUCTBUHN, OIIPEICIICHHBIX
aIMUHHUCTPATUBHBIMU MPOLEAYypaMU IO MPEJOCTABICHUIO MYHUIMNAIBHON YCIYTH,
OCYLIECTBIISIETCS. 3aMECTUTEIIEM PYKOBOJAUTEIS OpraHa MECTHOTO CaMOYMpPaBJIECHUS,
OTBETCTBEHHBIM 32 OPTraHHU3aIMI0 PabOTHI MO MPEIOCTABICHUIO MYHHUIIMIAIBHOW YCIIYTH,
HAYaJIbHUKOM OTJIEJIa, OCYIIECTBISIOMIETO OpraHU3alui0 padoThl MO MPEIOCTABICHUIO
MYHHIHANAJIbHON YCIIYTH.

IlepeyeHb  MOMKHOCTHBIX ~ JIML,  OCYIIECTBISIOMIMX  TEKYIIMH  KOHTPOJIb,
YCTAaHABIUBAETCA TMOJIOKEHUSIMA O CTPYKTYPHBIX MOApPA3JeJICHUIX OpraHa MECTHOIO
CaMOYMpPAaBJIECHUS U JOJKHOCTHBIMH PETJIaMEHTaMH.

4.2. TlopsiioK 1 EpUOAUYHOCTh OCYIIECTBICHUS IIJIAHOBBIX M BHEIJIAHOBBIX IIPOBEPOK
MOJHOTHI M KQ4E€CTBA MPEAOCTABICHUS MYHULIUNIAIBHON YCIYTH, B TOM YHCIIE TOPSIAOK U
(bOpMBI KOHTPOJISI 32 TTOJTHOTOW M KQ4€CTBOM MPEOCTABICHUS MYHUIIUTIATBHON YCIyTH

4.2.1. KoHTposb 32 NOJIHOTOW U Ka4Y€CTBOM MPEAOCTABICHUS MYHUIUIIAIIBHON YCIYTH
OCyIIECTBIISIETCS B (hOopMax:

1) mpoBeneHust NpOBEPOK;

2) paccMoTpeHus kannob 3asiBuTenel Ha nerctBus (0e3nericteue) Oprana, a TaKxke Ux
JOJKHOCTHBIX JIMI, MYHUIIUIATBHBIX CITYXKaIUX.
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4.2.2. B uenax oCymeCTBICHU KOHTPOJIS 3a MOJHOTON U KAaUYECTBOM IMPEIOCTABICHUS
MYHULIUMAIBHOW YCITYTH MPOBOJSATCS MIAHOBBIE M BHEILJIAHOBBIE MTpoBepku. [lopsiok u
MEPUOANYHOCTh OCYIIECTBIICHUS TUIAHOBBIX MPOBEPOK YCTAHABINBAETCS TUIAHOM PaOOThI
Oprana. [Ipu npoBepke MOTYT pacCMaTpUBATLCS BCE BOIIPOCHI, CBSI3aHHBIE C
MPEA0CTaBICHUEM MYHUITUTIATLHON YCIYTH (KOMILIEKCHBIE IPOBEPKH ), WU OTJIEIbHBIN
BOIIPOC, CBSI3aHHBIN C TPEAOCTABICHUEM MYHUIIMTATBHON YCIyTH (TEMaTHUYECKUE
npoBepku). [IpoBepka Takxke MOKET TPOBOJAUTHCS 110 KOHKPETHOM Kallo0e 3asiBUTEIIS.

4.2.3. BHETUIaHOBBIE POBEPKHU IIPOBOJSATCS B CBSI3HM C IMIPOBEPKOM YCTPAHEHUS paHEe
BBISIBJICHHBIX HapYIICHUN aIMUHUCTPATUBHOIO PErIaMEeHTa, a TAKXKE B CIIydae MoJTydeHHUsI
*ano0 3asBUTENIeH Ha neicTBus (Oe3neiicTBue) OpraHa, a TakKe X JOJDKHOCTHBIX JIUII,
MYHUIUTIATBHBIX CITY>KaIlKX.

4.2.4. Pe3ynbTathl poBEepKU 0GOPMIISIOTCS B BUJE aKTa IPOBEPKHU, B KOTOPOM
YKa3bIBAIOTCS BBISIBIICHHBIC HEIOCTATKU U MIPEJIOKEHUS 10 UX YCTPAHCHUIO.

4.3. OTBETCTBEHHOCTb JIOKHOCTHBIX JIUL OPTraHa, MPeI0CTaBIIAIOIIEr0 MyHULIMIAIbHYIO
yCIIyTY, 3a pelieHus u nericTBus (6e3nencTBre), NpuHUMaeMbie (OCYIIECTBIsIEMbIEC) MU B
X0/ MPEOCTABICHNSI MyHUIIUIIAJIbHOW YCIYTH

[lo pe3ynpratamM NpOBEAEHHBIX NPOBEPOK B CIIy4yae BBISBICHUS HApYyIICHUH IpaB
3asBUTEJIC BUHOBHBIC JIMIIA MPUBJICKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUHU C
3aKOHOAAaTeILCTBOM Poccuiickon denepamuu.

PykoBonurenb opraHa MECTHOIO CaMOYIIPABIEHUS HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3aSIBJICHUN.

PykoBonurtenb (3aMeCTUTENb PYKOBOAMUTENS) CTPYKTYPHOTO MOAPA3ACICHUS OpraHa
MECTHOTO CaMOYIPABJIEHUS HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE U (WJH)
HEHaJJIeKAIIee BBINOJIHEHUE AJMUHHUCTPATHUBHBIX JACHCTBUI, yKa3aHHbIX B pasjaene 3
aIMUHHUCTPATUBHOTO PETJIAMEHTA.

JIOJKHOCTHBIE JIMLIA M WHBIE MYHUIMIAJIbHBIE CIIYXallUue 3a PELICHHUS U JIEUCTBUS
(6e3nelicTBHE), MPUHUMAEMbIC (OCYIIIECTBIISIEMBIC) B XO/€ MPEAOCTABICHUS MyHHUITUTIAIbHON
YCIIYTH, HECYT OTBETCTBEHHOCTbh B YCTAHOBJIIEHHOM 3aKOHOJIaTE€ILCTBOM MOPSIIKE.

4.4. TTonoxkeHusI, XapaKTePU3YIOLUe TpeOOBaHUS K MOPSAAKY U (pOpMaM KOHTPOJIS 3a
MPEJIOCTAaBICHUEM MYHHUIIUIAIBHON YCIYTH, B TOM YHCJIE CO CTOPOHBI I'payKIaH, UX
00bEeTMHCHUH U OpraHu3aIui

KoHTpons 3a mpegocTaBiIcHUEM MYHHMITUIIAIBHOW YCIYTHM CO CTOPOHBI T'pakaaH, UX
00BECITMHCHUH W OpTraHW3aIlMi, OCYIIECTBISCTCS IMOCPEIACTBOM OTKPBITOCTH ACATEILHOCTH
opraHa MECTHOTO CaMOYIPaBJICHUS TIPU TPEIOCTABICHHM MYHUIMIAILHON YCIyTH,
MTOJTyYEHHUS TIOJIHOM, aKTyaJlbHOW M JIOCTOBEpHON MH(OpMAIMKU O TOPSJIKE MPEA0CTABICHUS
MYHHUITUTIAIBHON YCIYTH W BO3MOXKHOCTH JIOCYACOHOTO pacCMOTpeHUsl oOparieHui (3Kanoo)
B IPOIIECCE MPETOCTABICHUS MYHHITUTIATLHON YCITYTH.
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5. JocyneOnblii (BHecy1eOHbI) MOPSA0K 00:Ka10BaAHUS PellleHUil U JelcTBUIl
(0e3neiicTBHs) OpraHa, NPeAOCTABJIAIOIIECI0 MYHHIUIIAJIBHYI0 YCJIYTY,
MHOIO(p)yHKIMOHAJIBHOI'0 HEHTPA MPEeI0CTABJICHUA FOCYAAPCTBEHHBIX H
MYHUIHMIAJIBHBIX YCJIYT, OPraHu3anuii, ykazanubix B yactu 1.1 crateu 16
DenepanbHOro 3akona Ne210-d3, a Takke MX J0JKHOCTHBIX JIML, MYHHIUNAJTbHBIX
CJIYKAIIUX, PA0OTHMKOB

5.1. 3asBUTENM MMEIOT MPABO Ha O0KaJOBaHWE B JOCYNEOHOM MOPSAKE PELICHUU U
nercTBui  (Oe3nelcTBUs)  opraHa, MPEAOCTaBISAIOIIET0  MYHUUUNAIBHYIO  YCIYTY,
JOJDKHOCTHOTO  JIMLA@  OpraHa,  MpPEJOCTABISIONIET0  MYHUUMINAJIBHYIO  YCIYTY,
MYHUIIMIAIBHOTO CIYKAILEro, pyKOBOJUTENS OpraHa, MpeAoCTaBIsSIONIEr0 MyHULIUTIATBH Y10
yCIyTy, MHOTO(YHKIIMOHAJIBHOTO II€HTpa, paOOTHUKAa MHOTO(QYHKIMOHAJIBHOIO IEHTPA,
OpraHu3auui, NpeaycMOTpEeHHBIX 4acThio 1.1 crateu 16 denepanbHoro 3akona Ne 210-D3, a
TaK>Ke UX pabOTHUKOB.

3asiBUTENIb MOXKET OOPATUTHCS C HKaI0O0M, B TOM YKCIIE B CIEAYIOLIUX CIydasX:

1) HapyllleHHEe CpOKa PEruCTpalMy 3ampoca O MPEIOCTABICHUM MYHUIMITATbHON
yCJIyTH, 3aMpoca, ykazaHHoro B ctathe 15.1 denepansHoro 3akoHa Ne 210-D3;

2) HapylIeHUE CpOKa MPEOCTABICHNU MyHUIIMNAIBHON yCiIyru. B ykazanHoM ciydae
nocynedHoe (BHecyAeOHOe) 00KalloBaHKE 3asBUTEIIEM PEIICHUN U IeicTBUl (0e3aeiCcTBYS)
MHOTO(QYHKIIMOHATBHOTO 1IEHTPa, pa0OTHHKA MHOTO(QYHKIMOHAIHHOTO 1IEHTPa BO3MOXKHO B
cilly4yae, ecilii Ha MHOTO(QYHKIMOHAJIBHBIM IEHTp, pelleHus u JeictBus (Oe3nericTBue)
KOTOpPOTO O0O’KanyroTCs, BO3J0KE€HAa (YHKIMS MO TMPEIOCTABICHUIO COOTBETCTBYIOIIUX
MYHUIIUTAIBHBIX YCIYT B MOJHOM 00OBEME B MOPAJIKE, OMPEeIeHHOM YacTbio 1.3 cratbu 16
®enepanbHOro 3akoHa Ne 210-D3;

3) TpeboBaHUE Y 3asABUTENS JOKYMEHTOB WM HHGOPMAIMU JTUOO OCYIIECTBIICHHS
NEUCTBHI, TPEACTaBICHUE WM  OCYIIECTBICHHUE KOTOPBIX HE  MPELyCMOTPEHO
HOPMATUBHBIMM MPABOBBIMH akTamu Poccuiickon denepanyu, HOPMATUBHBIMU MPABOBBIMHU
aktaMmu  PecnyOnmku  TarapctaH, MyHUIMNANBHBIMM  TPAaBOBBIMH  aKTaMu  JJis
IPEAOCTABICHUS MYHULIMTIATBHON YCIIYTH;

4) oTka3 B TMpuUEME JOKYMEHTOB, IPEIOCTABICHHE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTHBHBIMM IIPAaBOBbIMH akTaMu Poccuiickoin @denepanniv, HOpMaTUBHBIMU TPaBOBBIMU
aktamu  PecnyOnmuku  TartapctaH, MyHUIMOAIbHBIMU  MPAaBOBBIMU  aKTaMH IS
MPEAOCTABICHUSI MYHULIUIIATBHOMN YCIIYTH, Y 3asIBUTEIIS;

5) oTKa3 B NpPeAOCTaBICHUU MYHULIMNAIBHOW YCIYyTH, €CIM OCHOBAaHHMS OTKa3a HeE
MPEeIyCMOTPEHbI (peneparbHbIMU 3aKOHAMH U TPUHSATHIMH B COOTBETCTBUU C HUMU HHBIMU
HOPMAaTHBHBIMM NPaBOBbIMM akTaMu Poccuiickot @enepannu, 3aKOHAMU W WHBIMH
HOPMATUBHBIMH  TPABOBBIMU  akTamMu PecmyOmmku  TartapcraH, MyHHIIMIAIbHBIMA
MpaBOBBIMH aKkTaMu. B ykazaHHOM ciydae npocyneOHoe (BHecyaeOHOe) oOkamoBaHHE
3asIBUTEJIEM peIIeHuH W JehcTBUi (0e3meicTBrsA) MHOTO(YHKIIMOHATBHOTO IIEHTPA,
pabOoTHMKAa MHOTO(PYHKIIMOHAJbHOIO  IEHTpa BO3MOXKHO B  Ciyyae, €Clld Ha
MHOTO(QYHKIIMOHAJIBHBIA ~ LEHTP, peleHuss U jAedctBus (0Oe3neiicTBUE) KOTOPOTo
o0XalylTcs,  BO3JOKE€HAa  (QYHKUMA 1O  IPEJOCTaBICHUID  COOTBETCTBYIOLIMX
MYHULUMAIBHBIX YCIYT B MOJHOM O0OBEME B MOPSJIKE, ONPEaeICHHOM YacThio 1.3 cTateu 16
®enepanpbHOro 3akoHa Ne 210-D3;
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6) 3aTpeboBaHuE C 3asBUTENS MPHU MPEAOCTABICHUNM MYHULMIAIBHOW yCIyTU IJIATHI,
HE IIPEAyCMOTPECHHOW HOPMAaTUBHBIMU MNpaBOBbIMM akTaMu Pocculickon denepanuu,
HOPMAaTUBHBIMM  TIPaBOBbIMU  akTaMu PecnyOnmuku  TatapcTtaH, MyHHIIMIAIbHBIMU
MIPaBOBBIMH aKTaAMH;

7) 0TKa3 OprasHa, NpeoCTaBIAIOIIET0 MYHUIIMIAIBHYIO YCIYTY, TOJKHOCTHOTO JIMIIA
opraHa, MpeaoCTaBJISIOLIEr0 MYHHIMNAIbHYIO YCIYTY, MHOTrO(])yHKIHMOHAIBHOTO LEHTpA,
paboTHHUKA MHOTO(YHKUIMOHAIBHOTO IIEHTPA, OpraHu3alui, IpeyCMOTPEHHBIX YacThio 1.1
ctatb 16 ®enepanbHoro 3axkoHa Ne 210-®3, wim ux pabOTHUKOB B HCHPABICHHUU
JOMYIIEHHBIX MMH OINEYaTOK M OIIMOOK B BBIAAHHBIX B pe3yjibTaTe MPEAOCTABICHUS
MYHUIIMNAIBHON YCIYTrM JOKYMEHTax JHMOO HAapylIeHHWE YCTAaHOBJIEHHOTO CpOKa TaKHX
ucnpasieHuil. B ykazanHoM cnydae nocyneOHoe (BHecyneOHOe) 00KalloBaHUE 3asBUTEIIEM
pemieHnit u  gedcTBuM  (Oe3meicTBUS) MHOTO(QYHKIIMOHAJIBHOTO LEHTpa, pabdOTHHUKA
MHOTO(QYHKIMOHAIBHOTO IIEHTPa BO3MOXKHO B cliyyae, €Cid Ha MHOrO(QyHKIMOHAIbHBIN
LEHTp, pelIeHus u AeicTBus (06e3aeiicTBUE) KOTOPOro 00XKaIYyIOTCs, BO3JI0KEHA (DYHKIIMS IO
NPEIOCTaBICHUIO COOTBETCTBYIONIMX MYHHUIIMIAIBHBIX YCIYT B TIOJHOM O0OBbEME B MOPSIKE,
onpeaeraeHHOM YacThio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

8) HapylleHWe CcpoKa WIM TMOpsAKa BbIaYM JOKYMEHTOB IO pe3yJbTaTaM
PEIOCTaBICHUS MyHUIIMTAIBHON YCIIYTH;

9) mpuocTaHOBIEHWE MPEAOCTABICHUS MYHULMIAIBHON YCIyTH, €ClM OCHOBAHUS
NPUOCTAHOBJICHUS HE TMPEAyCMOTPEeHbl (efepalbHbIMU 3aKOHAMH U MPUHSATHIMU B
COOTBETCTBUM C HUMHM MHBIMU HOPMAaTUBHBIMU MPaBOBbIMU akTamu Poccuiickoit denepannu,
3aKOHAMM ¥ HWHBIMH HOPMATHBHBIMM TIpaBOBbIMU akTamu PecmyOmmku Tartapctas,
MYHUIIMIAIBHBIMU TIPAaBOBBIMU akTaMu. B ykazaHHOM ciydae aocyneOHoe (BHecyneOHOe)
00’KaJlOBaHME 3asBUTEJIEM pEIIeHU U JeicTBUi (0e37eHCTBUS) MHOTO(YHKIIMOHAIBHOTO
IeHTpa, pabOTHMKAa MHOTO(YHKIIMOHAIBLHOTO IIEHTpAa BO3MOXHO B Clydae, €ClId Ha
MHOTO(DYHKIIMOHAJIHBIA ~ IIEHTp, pelieHus W jAcicTBus  (0e3IeCTBHE) KOTOPOTO
00XaTyloTcs,  BO3JIOK€HAa  (YHKIUS 1O  TPEIOCTABICHHIO  COOTBETCTBYIOIIMX
MYHUITAIIAJIBHBIX YCIYT B IMOJHOM 00BEME B MOPSIKE, ONPEICIICHHOM YacThio 1.3 cTaTeu 16
®denepanbHOro 3akoHa Ne 210-@3.

10) TpeGoBanue Yy 3asBUTENS TMPU MPEIOCTABICHUM MYHHITUIIAIBHON YCIyrd
JOKYMEHTOB WM HHPOpPMAIUU, OTCYTCTBME U (WJIM) HEJOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAJIUCh TPH TMEPBOHAYAIBHOM OTKa3e B IMpPHUEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTaBICHUSI MYHHUIIMIAIBHOW YCIYTH, JTUOO B TMPEAOCTABICHUU MYHHUIIUIAIBHON
YCIYTH, 3a HCKJIIOYEHUEM CIIy4aeB, MNPEAyCMOTPEHHbIX NyHKTOM 4 yactu 1 cratbu 7
®denepanpHoro 3akoHa Ne 210-®3. B ykazanHoMm cirydae pocynaeOHoe (BHecyaeOHOE)
00’KaJIOBaHHWE 3asiBUTEJIEM DPEIICHWA W JercTBuil (0e3aeiicTBUs) MHOTO(])YHKITMOHAIEHOTO
IEeHTpa, paboTHWKA MHOTO(YHKIIMOHAIBHOTO IIEHTPa BO3MOXKHO B CIllydae, €ClIM Ha
MHOTO(OYHKIIMOHATBHBI ~ TIEHTP, pemieHuss u JAcicTBUS  (Oe31elCTBHE)  KOTOPOTO
00XalyloTCsl, ~ BO3JIO)KEHa  (PyHKUIMS 1O  MPEJOCTABICHUIO  COOTBETCTBYIOIIHX
MYHHUITUTIATBHBIX YCIIYT B MIOJTHOM 00BEME B MOPSZIKE, OMPEeICHHOM JacThio 1.3 crathu 16
®denepanpHOro 3akoHa Ne 210-D3.

5.2. Kanoba nonaetcst B mMCbMEHHOM (popMe Ha OYMa)KHOM HOCHTEIIE, B AJIEKTPOHHOM
dbopme B Oprad, NpeAOCTABISIIOMIMM MYHUIMNAIBbHYIO YCIYTy, MHOTO()YHKIHOHAJIbHbBIN
LHEHTp Ju0O0 B COOTBETCTBYIOIIMH OpraH TOCYJapCTBEHHOW BIIACTH, SIBJISIOLIUKCS
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y4peauTeneM MHOTO()YHKIIMOHAJIBHOT O LEHTpa (manee - YUpEAUTEND
MHOTO()YHKIIMOHAJIBHOTO LEHTPA), a TAKXKE€ B OpraHU3alliy, MpeayCMOTpeHHbIe yacThio 1.1
ctatb 16 ®epnepanbHoro 3akoHa Ne 210-®3. JKanoOwl Ha pemeHuss U JEHCTBUSA
(Oe3nmeiicTBUE) pPYKOBOAMTENS OpraHa, HpPeJOCTaBISIIONIEr0 MYHUUUIAIBHYIO —YCIYTY,
MOJAIOTCS B BBINIECTOAIIUM opraH (IIpU €ro HaJIMYuMu) JU0O B Ciydae €ro OTCYTCTBUS
paccMaTpHUBAalOTCS  HENOCPEJACTBEHHO  PYKOBOJUTENIEM  OpraHa, MpeJoCTaBIISIONIETO
MyHUIUNANbHYIO yciyry. JKamoOsl Ha pemieHuss u JedctBus (Oe3zpeiicTBue) pabOTHUKA
MHOTO()YHKIIMOHAJIBHOTO LIEHTPa MOAAIOTCA PYKOBOJIUTENIO ATOr0 MHOTO(YHKIIMOHAIBHOTO
nentpa. KamoOwl Ha pemeHus: u aeucTBus (0e3aeiicTBre) MHOrO( YHKIIMOHAIBHOTO IIEHTPa
NOJIAIOTCSl  YUPEAUTENI0 MHOTO(DYHKIIMOHAJIBHOTO IEHTpa WIM AOKHOCTHOMY JIUILY,
YIIOJTHOMOYEHHOMY HOPMAaTHBHBIM NpPaBOBbIM akToM PecnyOnuku Tatapctan. XKamoObl Ha
pemieHus U nercTBus (6e3neicTrue) pabOTHUKOB OpraHU3aluid, TPe1yCMOTPEHHBIX YaCThIO
1.1 craten 16 ®enepanbHoro 3akoHa Ne 210-@3, nomarTCs PYKOBOAMTEISAM ITHUX

OpraHU3aluu.
XKanoba Ha pemenus u jAeiicTBus (0e3AeiiCTBUE) OpraHa, MNPEIOCTABIISIONIETO
MYHULMINIAJIBHYK0  YCIYry,  JOJDKHOCTHOIO — JIMIA  OpraHa,  IpeJOCTaBIISIOIIETO

MYHUIIMNIAJIBHYIO ~ YCAYTY, MYHHIIMIIAJIBHOTO  CIYXKAIllero, PYKOBOJAMTENS  Oprasa,
MPEIOCTARIISIIONIET0 MYHUIIMITAIBHYIO YCIYry, MOXET OBITh HampamjieHa IO IOYTe, Yepes
MHOTO(YHKIIMOHAJIbHBIN HEHTD, C WCII0JIb30BaHHEM uH(OpMaIMOHHO-
TEJIEKOMMYHHUKAallMOHHOM  cetn  «MHTepHeT»,  odummanbHOrOo  caifta  oprasa,
NPEIOCTABISIONIET0 MYHUIIMNAIBHYIO yeiyry, Enunoro nmoprana nmu6o PecmyGnukaHckoro
noprana, UHGOPMAIIMOHHON CHCTEMBI JOCYA€OHOTO 00KaJOBaHMS, a TAKKE MOXKET OBITh
NpUHSTA MPU JTUYHOM mpueme 3asButens. JKamoba Ha perieHus U aeicTBus (6e3nencTBue)
MHOTO(QYHKIIMOHATBHOTO LIEHTPa, pa0OTHHKA MHOTO()YHKIITMOHAIBHOTO IIEHTPa MOXKET OBIThH
HaIpaBJICHA T10 MOYTE, C MCIOJIb30BaHUEM WH(GOPMAIIOHHO-TEIEKOMMYHUKAIIMOHHON CETH
«HTepHET», OMQUIMANTBHOrO caliTa MHOTO(YHKIIMOHAIBLHOTO IIeHTpa, EmwmHOro moprana
60 PecybGimkanckoro mopraina, HHGOPMAIMOHHON CHCTEMBI J0CYIeOHOTO 00KaIOBaHuUs,
a TaKXKe MOXET OBITh MPUHSITA TPH JIMYHOM Mpueme 3asButens. JKamnoba Ha perieHus u
nevictBus  (Oe3leiicTBUE) OpraHM3alldi, IPEAyCMOTPEHHBIX dYacThio 1.1 cratbu 16
®enepanbHoro 3akoHa Ne 210-D3, a Takxke uXx paOOTHUKOB MOKET OBITH HampaBieHa IO
Mo4Te, C HCIOIb30BaHUEM HWH(GOPMAIIMOHHO-TEIIEKOMMYHHUKAIIMOHHOW ceTn «VMHTepHeT»,
opUIMANBHBIX CAaWTOB ATHX opranm3anuii, EgmHoro moprama nmmu6o PecmybnmkaHckoro
nopraia, a TakKe MOXKET ObITh PUHSITA MPU JTUIHOM MIPUEME 3aIBUTEIIS.

5.3. Xanoba momkHa CoIepKaTh:

1) HaumMeHOBaHME OpraHa, MPEIOCTABIAIONIET0 MYHUUUNAIBHYIO  YCIYTY,
JOJPKHOCTHOTO JIWII[a OpraHa, NPEIOCTABISAIONIET0 MYHHIMIIAIBHYIO YCIyTy, JH0O0
MYHHUITUTIATHHOTO CITYKAIIeT0, MHOTO()YHKITMOHATLHOTO IIEHTPA, €r0 PYKOBOAUTEINS U (WK )
paboTHUKA, OpraHu3alnii, MpeTycMOTpeHHbIX YacThio 1.1 ctateu 16 denepanbHOro 3akoHa
Ne 210-®3, ux pykoBoauTeneil u (uian) pabOOTHUKOB, pelIeHUss U aelcTBUs (Oe3aeicTBUE)
KOTOPBIX 00KaTyIOTCS;

2) damunuio, uMs, OT4ECTBO (MOCHENHEE - NPU HAIMYMM), CBEICHHUS O MECTE
KUTEIbCTBA 3asBUTENS - (U3UYECKOro JHIa JMOO0 HAMMEHOBAHHWE, CBEICHHUS O MECTe
HaXO0XJICHUS 3asBUTEINISI - IOPUAMYECKOrO JIMIla, a TakkKe HOoMep (HoMepa) KOHTAKTHOIO
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tenedoHa, aapec (agpeca) IEKTPOHHOW MOUTHI (MPU HAJIWMYMKM) WM TOYTOBBIM ajapec, Mo
KOTOPBIM JI0JKEH OBITh HAPaBJIEH OTBET 3asIBUTEIIO;

3) cBemeHuss 00 OOXKayeMbIX pEIICHUSX W JAelcTBUAX (Oe3aeiicTBUM) oOpraHa,
MPEJOCTABISIONIEI0  MYHMIMNAIbHYIO  yCIyry,  JOJDKHOCTHOIO  JIMLIAa  Oprasa,
MPEJOCTABISAIONIET0 MYHUIUOAIBHYIO YCIYry, JHOO MYHHULHMIIAIBHOTO CIIY)Kallero,
MHOTO(QYHKIIMOHAJBHOTO  LEHTpa,  padOTHUKAa  MHOTO(QYHKIHMOHAJIBHOTO  LEHTPA,
OpraHu3alui, NpeaycMOTPEeHHbIX YacThio 1.1 cratbu 16 ®denepanpHoro 3akona Ne 210-03,
UX paOOTHHUKOB;

4) noBO/bI, HA OCHOBAaHUM KOTOPBIX 3aSBUTEJNIb HE COIVIACEH C PEIIEHUEM U JIEUCTBHEM
(Oe3neiicTBHEM) OpraHa, MpeJoCTABISIIONIEI0 MyHUIUMTIATBHYIO YCIYTY, JOJKHOCTHOIO JIUIIA
oprasHa, MpeJoCTaBIIAIONIET0 MYHUIIUTTAIBHYIO YCIYTY, TM00 MYHUIIMIAIBHOTO CIIyXallero,
MHOTO(QYHKIMOHAIBHOTO  LEHTpa,  pabOTHHKAa  MHOTOQYHKUHMOHAJIBHOTO  LEHTPA,
OpraHu3aiui, NpeaycMOTPpeHHbIX YacThio 1.1 cratbu 16 degepanpHoro 3axkoHa Ne 210-03,
uX pPaOOTHUKOB. 3asBUTENIEM MOTYT OBITh MPEJCTABICHBI JOKYMEHTHI (MIPU HAIUYHH),
MOJITBEPIKIAIOIINE TOBObI 3asIBUTEINS, INOO UX KOMHUHU.

5.4. IloctynuBiias »*anoba MoAJIeKUT PETUCTPALlMU B CPOK HE MO3/1Hee pabouero JHs,
CJIEIYIOIIETO 3a THEM MOCTYIUJICHUS.

5.5. XKano6a, moctynuBiIas B OpraH, MPEAOCTABISIOMIUNA MYHHUIMIIAIBHYIO YCIYTY,
MHOTODYHKIIMOHAJIHBIA ~ IIEHTP, VYYPEAUTEN0 MHOrOQYHKIMOHAJIBHOTO IIEHTpa, B
OpraHu3aiuu, NpeaycMoTpeHHble 4acTbio 1.1 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3,
au00 BBIIIECTOANMNA opraH (MpU €ro HaJU4MH), TOMJEKHUT PACCMOTPEHHUIO B TEUYCHHE
NSTHAAIATH pabOYuX THEH CO JHS ee PEerucTpallli, a B ciaydae o0KajloBaHUs OTKa3a opraHa,
NOPEIOCTABISIONIET0  MYHHUIIMIAIBHYIO  YCIYry,  MHOTO(YHKIIMOHAJbHOTO  IEHTPA,
OpraHu3aiui, NpeaycMOTpeHHBIX YacThio 1.1 crateu 16 denepanpHoro 3axkoHa Ne 210-D3,
B MpUEMe IOKYMEHTOB Yy 3asBHUTENS IMOO B UCTIPABICHUU JOMYIICHHBIX ONEYATOK M OMIHUOOK
WIK B Clly4ae OOKaJOBaHHS HApYIIEHUS YCTAHOBJICHHOTO CPOKa TaKMX MCIPABICHUN - B
TEUYCHHE ISITH pabOUMX THEH CO AHS €€ PETUCTPALIUH.

5.6. Ilo pe3ynmbTaTaM pacCMOTPEHHS KaIOObl MPUHUMAETCS OJHO W3 CIEIYIOIINX
PEIIECHUI:

1) xanoba ymoBIETBOpSETCS, B TOM 4ucie B (opMe OTMEHBI MPUHSATOTO PEIICHHUS,
WCITPABJICHHS IOMYIICHHBIX OMEYaTOK M OMMOOK B BEIIAHHBIX B PE3YJIbTATE MPEIOCTABICHUS
MYHULIAMAIBHOW yCIIYTH TOKYMEHTaX, BO3BpaTa 3asBUTEIIIO J€HEKHBIX CPEACTB, B3UMaHUE
KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMU ITpaBOBbIMU akTaMu Poccuiickoit denepannu,
HOPMATUBHBIMM  TIPaBOBbIMU  akTaMu PecnyOnuku  Tatapcran, MyHUIUNAIbHBIMU
MIPAaBOBBIMH AKTaMH;

2) B YIOBIIETBOPEHHUH KaJI00BI OTKA3bIBAETCSI.

He no3znnee qus1, cneAayomero 3a JHEM MPUHATHS PEIICHUS, YKa3aHHOTO B HACTOSIEM
MyHKTE, 3asBUTEIO B MUCHBMEHHOW (hOpME U TI0 JKEJIaHUIO 3asBHUTEIS B DJICKTPOHHOU (hopme
HaIpaBJIAETCS] MOTUBUPOBAHHBIN OTBET O PE3yJIbTaTaX PACCMOTPEHUS KaTOOBbI.

5.7. B cnydyae npU3HAHUS KaNOOBl TOJJEXKAIIEH YIOBIETBOPEHUIO B OTBETE
3asBUTENII0 O pe3yJbTaTaX pacCMOTPEHHS KaloObl gaeTcs MHGOpMaUUs O JEHUCTBUSIX,
OCYIIECTBIISIEMBIX OpraHoM, MPEAOCTABIISIIOIUM MYHUIUTTAIBHYIO yCIIYTY,
MHOTO(YHKIIMOHAJIBHBIM LEHTPOM JIMOO OpraHu3aiueil, npeaycMOoTpeHHou dvacTthio 1.1
cratbu 16 ®denepanbHoro 3akoHa Ne 210-D3, B meisix HE3aMEIUIUTEIIBHOTO YCTPAaHEHUS
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BBISIBIICHHBIX HAPYLIEHWW NPU OKAa3aHUM MYHULMNAIBHOW YCIYI'HM, a TaKKe IPUHOCSATCSA
M3BUHEHUS 32 JIOCTaBJIEHHbIE HEYAOOCTBA M YKas3bIBaeTCsl HMH(pOpMalUs O JadbHEHIINX
NEUCTBUSAX, KOTOpbIE HEOOXOAUMO COBEPIIMTH 3asBUTEI0 B LEIAX MOJTYyYEHUs
MYHULHUNAJIBbHON YCIIYTH.

5.8. B ciywae npuszHaHuUs KajoObl HE MOMAJEkAIIeH YIAOBIETBOPEHUIO B OTBETE
3asBUTENI0 O pe3yJibTaTaXx pacCMOTPEHHUS JKaloObl Jal0TCsl  apryMEHTHPOBAHHBIC
pPa3bACHEHHUS O NPUYMHAX NPHUHITOrO pEUIeHUs, a Takke HHPOpMaLMs O MOPAJIKe
00’Ka7I0BaHUSI PUHATOTO PEILICHHUS.

5.9. B cinydae ycTaHOBIEHHUS B XOJ€ WIHM O pPE3yJbTaTaM PACCMOTPEHHMS KaloObl
OPU3HAKOB  COCTaBa  AJMHMHUCTPATUBHOIO  IPAaBOHAPYLIEHHUS WIM  NPECTYIUIEHUS
JOJIKHOCTHOE JIUI0, pPaOOTHHUK, HAJEICHHbIE MOJTHOMOYHUSMHU IO PACCMOTPEHHUIO Kayloo,
HE3aMEUTUTENBHO HAMPABISAIOT UMEIOIIUECS MAaTepUalibl B OpTraHbl IPOKYPATYPHI.
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[Ipunoxenue Ne 1

K AIIMUHUCTPATUBHOMY PEIJIAMEHTY
peOCTaBICHUS MyHUIIMTAIbHON
YCJIYTH TIO BbIJa4e CIIPaBKU (BBIITUCKH )

dopma

(bnank oprana, npeoCTaBIAIONIEr0 MyHUIIUIAIBHYIO YCIYTY)

CIIPABKA

Ceenenus 00 AJIEKTPOHHOHN TOIITHUCH

JomwkuocTtHOe nuio (PHO)

(TIOAMUCH YIOTHOMOYEHHOTO JOIKHOCTHOTO JIUIIA OPTaHa)
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[Ipunoxxenue Ne 2

K AIIMUHUCTPATUBHOMY PEIJIAMEHTY
peOCTaBICHUS MyHUIIMTAIbHON
YCJIYTH TI0 BbIJa4e CIIPaBKH (BBIMTUCKH)

dopma
(bnank oprana, npeoCTaBIAIOLIEr0 MyHUIIUIAIBHYIO YCIYTY)

Komy:

KoHTakTHBIC JaHHBIC:

IIpencraBurens:

KonTakTHbie JaHHBIC IIPCACTABUTCIIA:

PEIIEHUE
00 OTKa3e B MPEOCTABIICHUA MYHHUIIUIIAILHON YCIyTH
10 BBIJIa4€ CIPABKHU (BBHITUCKHU)

OT Ne
PaccmorpeB Bamre 3asBneHune ot No 51
pujiaraemsie K HEMY JTIOKYMEHTBHI, YIOJIHOMOYEHHBIM OpraHoM

NPUHATO pelieHre 00 OTKa3e B BbIIaye
CIIPaBKHU (BBIMUCKH) MO CIEIYIOIIEMY OCHOBaHUIO:
JlononHuTenbHas nHPOpMAIs:

Ceenenus 00 DJICKTPOHHOH TOIITUCH

JommkuaocTtHOE nuto (PHO)

(TIOATIHCH YIOTHOMOYEHHOTO JOIDKHOCTHOTO JIUIIA OPTaHa)



35

[Ipunoxxenne Ne 3

K AIMUHUCTPATUBHOMY PErJIaMEHTY

peOCTaBICHUS MyHUIIMTAIbHON

YCJIYTH TI0 BbIJa4e CIIPaBKH (BBIMTUCKH)
dopma

(bnank oprana, mpe0CTaBISIOIEr0 MyHUIUIIAIBHYIO YCIYTY)

Komy:

KoHTakTHBIC JaHHBIC:

IIpencraBurens:

KonTakTHbie JaHHBIC IIPCACTABUTCIIA:

PEILIEHUE
00 oTKa3e B MpueMe JOKYMEHTOB, HEOOXOUMBIX JIJIsl IPEIOCTABICHUS
MYHUIIUTAIBHON YCIIYTH 110 BbIJa4€ CIPABKU (BBITHUCKH)

OT Ne
PaccmorpeB Bamre 3asBneHune ot No 51
pujiaraemsie K HEMY JTIOKYMEHTBHI, YIOJIHOMOYEHHBIM OpraHoM

NPUHATO pelieHne 00 OTKaze B IpueMe
JOKYMEHTOB, HEOOXOAMUMBIX ISl TPENOCTaBICHUS MYHHUIMIIAIBHOM YCIyrd IO BbIJaue
CIIPaBKHU (BBIMUCKH) IO CIAEAYIOIMINM OCHOBAHUSIM:

1.
2.

PazpsacHeHne npuunH OTKa3a:

JlononauTenbHas UHPOPMAITUS:

Bbl BmpaBe MOBTOPHO OOpaTHTHhCS B YIOJHOMOYEHHBI OpraH C 3asBICHHUEM O
MPEIOCTaBICHUH YCIYTH MOCJIE YCTPAHCHHS YKa3aHHBIX HAPYIIICHU.

JlaHHBIN OTKa3 MOXET OBITh 00XAJTOBAaH B JOCYJACOHOM MOPSIAKE MyTEM HaIpaBICHUS
KaJIOOBI B YIIOJITHOMOUYCHHBIN OpraH, a TAK)Ke B CYyJCOHOM MOPSIIKE.

CBeneHus 00 37€KTPOHHOM MOAMUCH

JommkuocTtHOE nuio (PHO)

(HOZ[HI/ICL YIIOTHOMOYCHHOI'O JOJZKHOCTHOTO JIMIIA opraHa)
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[Ipunoxxenne Ne 4

K AIIMUHUCTPATUBHOMY PEIJIAMEHTY
peOCTaBICHUS MyHUIIMTAIbHON
YCJIYTH TIO BbIJa4€ CIIPABKU (BBIMUCKH)

dopma

B

(HaI/IMeHOBaHI/Ie opraHa MECTHOI'O CaMopraBJ'IeHI/IH)

oT

(hamunust, UMs, OTUECTBO, MACIIOPTHBIE TAHHBIE, PETUCTPAIHIO IO
MECTY JKUTEIBbCTBA, JPeC JEKTPOHHOMN MOYTHI, TeIe()OH)

3AABJIEHUE
0 BbIJJa4€ CIPABKH (BBIMHUCKH)

[Ipomry Bac BbiAaTh cripaBKy (BBIIUCKY)

(yKa3aTp BUJ CIIPaBKH)

K 3asBaenuto npujiararoTCs:

Pe3ynprar npenocraBieHuss MyHUIUIIAIBHOM YCIYTH, POLIY ITPEIOCTABUTD:

I:I B JmuHbIl kaOuHeT IlopTama rocymapCTBEHHBIX M MYHHUIMIAIBHBIX YCIYT
Pecniy6muku Tatapcran;

D B JTUYHBIA KaObwHeT EamHOro moprama rocynapCTBEHHBIX M MYHHUIIUIATBHBIX
YCayT,

D B MHOTO(YHKIIMOHATEHOM IIEHTpPE TMPEIOCTaBICHUS TOCYIapCTBEHHBIX U
MYyHULHANAIBHBIX yeiyr Peciyonuku Tarapcran;

B Opzane.

(mara) (moamuchk) (®.1.0.)

[Tpunoxenne Ne 5
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K AIIMUHUCTPATUBHOMY PEIJIAMEHTY
MPEAOCTABICHUSI MYHULIUTIATBHOMN
YCJIYTH TIO BbIJa4e CIIPaBKU (BBIITUCKH)

PyxoBonurento
M CcrIoHUTENBHOIO KOMUTETA

OT:

3ASBJIEHUE
00 MCTIPaBICHUU TEXHUYECKOU OITUOKH

CooOmato 006 ommubOke, MOMYIIEHHON MpH OKa3aHUM MYHUIMIAIBHOM YCIYyTH IO
BbIJIaue CIPABKHU (BBITUCKH).

3anucaHo:

[IpaBusIbHBIE CBEICHUS:

[Ipomy ucnpaBuTh TONMYIICHHYIO TEXHUYECKYIO OIIMOKY M BHECTH COOTBETCTBYIOIIHE
U3MEHEHHMSI B JIOKYMEHT, SIBJISIOIIUNACS Pe3yJIbTaTOM MYHUIIUIIATbHON YCIYTH.

[Tpunarato cneayromue JOKyMEHTHI:

1.

2.

B cnyuae mnpuHsTHs pemieHuss 00 OTKJIOHEHHWM 3asiBJIEHUST 00 HCIpaBICHUU
TEXHUYECKOW OMIMOKH MPOITYy HAMIPaBUTh TAKOE PEIICHHE:

MOCPEICTBOM OTIPABJICHHUS SJICKTPOHHOIO JOKyMEHTa Ha aapec E-mail: ;

B BUJE 3aBEPEHHON KOMMM HA OyMa)XHOM HOCHUTEJIE IMOYTOBBIM OTIPABICHUEM IIO

aapecy:

Hacrosimmm noareepkaaro: CBEACHUS, BKIIFOUEHHBIE B 3asIBJICHHUE, OTHOCSILIMECS K MOE
JUYHOCTA WU TPEACTABISIEMOMY MHOIO JIMILY, a TAKK€ BHECEHHBbIE MHOK HUXKE, JIOCTOBEPHBIL.
JIOKyMeHTBI (KOTUU JTOKYMEHTOB), PWJIOKEHHBIE K 3asBJICHHUIO, COOTBETCTBYIOT TPEOOBAHUSM,
YCTaHOBJIEHHBIM 3aKOHOAATENbCTBOM Poccuiickont Penepanny, Ha MOMEHT NPEICTABICHUS
3asBJICHUSI 3TH JOKYMEHTBI IEUCTBUTENILHBI U COIEP>KAT IOCTOBEPHBIE CBEACHUS.

(mata) (Tmoammuce) (©.1.0.)
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