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IIOCTAHOBJIEHUE KAPAP

15 Hosi0Opa 2024r Ne25
006 yrBepxaeHHMH AJMHHHCTPaTHBHOIO
perjiaMeHTa NpefoCcTaB/IeHHus MyHHLMA/TbHOM
YC/IyTH N0 Bbijjaue CPaBKH (BBIIMCKH)

B nensx peanusauuy dejepasbHOrO 3aKoHa OT 27 wronsg 2010 roga Ne 210-P3
«O6 opraHM3alMM IpeJOCTaB/eHHs TOCYy[apCTBEHHBIX M MYyHHIMMA/IBHBIX yCIyT»,
PYKOBOZCTBYSCh TOCTaHOB/IEHHEM Kabunera Munuctpos Pecry6mvku TarapcTan OT
28 tespans 2022 roga N 175 «O6 yreepxaeHnn 1lopsaaka pa3paboTKU U yTBEPXKAEeHHs
a[IMVHVCTPAaTUBHBIX  PeIVIaMeHTOB  NPEJOCTAB/IEHUs  TOCYAaPCTBEHHBIX  yCIyT
pecry6/1MKaHCKUMH OpraHamMu WCIIO/THUTETbHOM BJIACTH U O NIPU3HAHWHK YTPAaTUBIIMMU
CH/y OTZe/bHBIX nocraHosneHui KaGuHera MHUHHMCTPOB Pecriy6miku TatapcTaH», B
COOTBETCTBHH C  TIOCTAHOB/eHWeM  VICIIOJHWTENBHOTO — KOMHMTeTa  APCKOro
MYHHLMIaIbHOro paiioHa ot 2 maprta 2022 ropga N 145 «O Tlopsizke pa3paboTku U
yTBEpXK/eHUs a[MMHUCTPATUBHBIX DErIAMEHTOB MNpEOCTaB/IeHHs MyHHLHIAIbHBIX
yCIyr OpraHaMM MeCTHOTO CaMOYTpaB/ieHns APCKOTO MyHHLMNATbHOro parioHa»,
VcnonHuTebHbIA ~ KomuTeT — CH3MHCKOrO — CENbCKOro  TocesieHdss — APCKOro
MYHMIMNaILHOTO pafioHa Pecrry6/vky TaTapcTan I[TOCTAHOBJIAET:

1. YTBepAuT, AJMUHHUCTPATUBHBIN PEr/IAMEHT Npe/joCTaB/IeH s MyHHLIUNATbHOM
YC/IYTH TI0 BhIZaue CTIPAaBKH (BBIMUCKH).

2. TlocTaHOBIeHME HCTOMHUTEeNbHOr0 KomuTera CHM3MHCKOIO  CEJIBCKOro
rocesieHusi APCKOro MyHHLAIIAIbHOTO paiiona ot 21.03.2022 Ne 12«06 yTBepKAEHHH
a]MMHMCTPATHBHOTO perJiaMeHTa IpeJoCTaB/IeHuUs MyHHL{MIIATbHOM YC/IyTH I10 Bhljia4e
CTIpaBKM(BBIMUCKK)» C M3MeHeHHsAMH oT 23.12.2022 Ne35,0T 03.03.2023 Neb6 mpu3sHaTh
yTPaTUBLLUKUM CHILY. '

3. Omny0OnukoBaTb HacTosilee IOCTaHOB/IEHWe Ha OdunuasbHOM — TIOpTae
ripaBoBol uH(opManuy PecryGmvku TaTapcTaH (pravo.tatarstan.ru) ¥ o6HapofoBarh
MyTeM pasMelleHWs Ha O(MLMa/bHOM caiite ApPCKOrO MYHMIHIAIBHOIO paiioHa
PecniyGrmiku TaTtapcra B HHElJ0pMaL[HOHHO—TEHEKOMMyHHKauHOHHOﬁ cetu "MHTepHeT"
(arsk.tatarstan.ru).

4. HacTosimiee TMOCTaHOB/EHHe BCTyNaeT B CHAIy CO [JiHS €ro 0(HUIHaTBbHOIO
oIyO/IMKOBaHUS. P T

5. KOHTPO/Ib 32 MCTIO/THEHHeM HacTORIIET0 MTOCTAHOB/IeHHs OCTABIIO 32 co60i.

PYKOBOJMTE/Ib UCTIOJHUTE/ILHOTO KOMUTET@:: =i g -
CH3MHCKOTO CeTbCKOTO MOCe/IeHust | | koo LA

P.B.XamugynniH



YT1BEpxKacH

[IOCTAHOBJIEHUEM HCIIOJHUTEIIBHOTO
koMuTeTa CU3UHCKOTO CEIbCKOTI0
noceneHuss ApCKOro MyHHIIMIIAIBHOTO
paiioHa

PecniyOnuxu Tarapcran

oT «15» Hos10pst 2024 1. Ne 25

AJIMMHUCTPATUBHBIH perjiaMeHT
NPeI0CTABJICHUA MYHUIIUIIAJIBLHOM YCJIYI'H 110 BbIAa4e CIIPABKHU (BHINUCKH)

1. O0ume moJ10KeHus
1.1. TIpenmMer peryiaupoBaHHs aJIMUHHCTPATUBHOIO pEriIaMEHTa

Hacrosmuii amMUHUCTPATUBHBIA PETJIaMEHT MPEIOCTABICHUS MYHHUIUIIATLHON
yCIIYTH (J1ajiee — aAMUHUCTPATUBHBIN PErIaMeHT) yCTaHABIMBACT CTaHAAPT U MOPSIIOK
NPeIOCTaBICHUS] MYHMIIMITAJIbHOMW YCIyTHM MO BbIJaue CHpPaBKU (BBIMUCKHU) (nanee —
MYHHUIIMIAJIbHAS YCIIYyTa).

1.2. Kareropuu 3asButenei

1.2.1. JIumiamMmu, WMMEIOIIMMHU MpPaBO Ha TMOJYyYCHUE MYHUIMNAILHOW YCIIYTH,
SBISIIOTCS (PU3UYECKHE JIUIIA (J1ajiee — 3asBUTEIIb).

1.2.2. C 3asgBieHuMeM BIpaBe OOpPAaTUTHCA MPEACTABUTEIb  3asBUTEIS,
JEHUCTBYIONINI HA OCHOBAHUU JIOKYMEHTA, YIOCTOBEPSIOIIETO €ro MOJHOMOUHs (Janee
— TPEJICTAaBUTEIb 3asIBUTEIIA ).

1.3. Tlopsimox uHPOPMUPOBAHHUS O TIPEIOCTABICHUH MYHUIIUTTAIBHON YCIIYTH

1.3.1. Undopmanust o moOpsake MNPEAOCTABICHHUS MYHHUIIUNAIBHOW YCIYTH
pa3meniaercs:

1) Ha WHQOPMAIMOHHBIX CTEHAAX, COJACPIKAIIUX BU3YAJbHYIO U TEKCTOBYIO
uHQOpPMAIIMI0O O MYHHIMMAIBHOW  YCIyre, pACIONOKEHHBIX B  TMOMEHICHUIX
MHOTO(}) YHKITHOHATBHBIX LEHTPOB peA0CTaBICHUS roCyJ1apCTBEHHBIX u
MYHULIMTATBHBIX YCIIYT.

2) Ha oQUIMATBHOM CalTe MYHUIMIAIBHOTO paioHa B WHGOPMAIMOHHO-
TEJICKOMMYHUKAIIMOHHOW ceTu «HTepHeT™ (uiu eopodckozo okpyea) (https://www.
arsk. tatarstan.ru);

3) na Iloprane rocynapCTBEHHbIX M MYHHUIMNAIBHBIX ycayr PecmyOnuku
Tarapcran (https://uslugi.tatarstan.ru) (nanee — PecriyOiaukaHcKuid mopTan);



4) na EnuHoM noptajie rocyJapCTBEHHbIX U MYHULUIAIBHBIX YCIyr ((pyHKIMA)
(https:// www.gosuslugi.ru) (nanee — Equnbiii mopTain);

5) B rocyaapcTBeHHOU MH(POPMAIUOHHON cucTteMe «PeecTp rocyiapcTBEHHBIX U
MyHULUNaIbHbIX yeiyr PecnyOnuku Tatapctan» (http://frgu.tatar.ru) (manee — Peectp
roCyAapCTBEHHBIX U MYHULIUITAJIHBIX YCIIYT).

1.3.2. KoncynbTupoBaHME IO BONpPOCaM MPEAOCTABICHUS MYHHUIUNAIbHON
YCIIYT'H OCYIIECTBISETCS:

1) B MHOroQpyHKIHMOHAJIbHBIX LEHTpax MNpPeJOCTaBICHUS TOCYJAapCTBEHHBIX U
MYHUIUNAIBHBIX YCIYT IPU YCTHOM OOpaIlEHUH - JMYHO WU 1O TenedoHy;

2) B u"TepakTuBHOM (hopme Ennnoro, Pecniy0iamkanckoro noprana;

3) 6 ynoiHomouenHom Ha npedocmasgierue ycayeu opeare (nanee — Opean):

pHU YCTHOM OOpalleHuu - JIMYHO WIH 1O TeJaedoHy;

IpU TUCbMEHHOM (B TOM 4Hciie B (hOpME IIEKTPOHHOIO IOKYMEHTA) 00pallieHuu
— Ha OyMa)KHOM HOCHTEJIE 110 NTOYTE, B 3JIEKTPOHHOU (hOpME MO ANEKTPOHHOU MOYTe.

1.3.3. Undopmanusa va Enunom noprane, Pecry0iMkaHCKOM MOpTaie O MOPsSIKe
U CpOKax TWPEJOCTaBICHUS] MYHUIMIIAJBHON YCIYrM Ha OCHOBAaHUM CBEJICHHIA,
comepkammxcs B PeecTpe  rocylapCTBEHHBIX M MYHHMIIMIAIbHBIX  YCIYT,
NPEeIOCTaBIsAETCA 3asBUTEII0 OECTIaTHO.

Hoctyn k uHGOpMAIIMU O CPOKAX U MOPSJKE MPEIOCTABICHUS MYHUIIMITAIBHON
YCIIYTH OCYILIECTBIIsIETCS 0€3 BBHIMOTHEHUS 3asBUTENIEM KaKUX-IMO0 TpeOOBaHMil, B TOM
yuciie 0e3 HUCHOJIb30BaHUA MPOrPaMMHOTO OOECleueHUs, YCTaHOBKa KOTOPOro Ha
TEXHUYECKHE CPEJCTBA 3asBUTENS TpeOyeT 3aKIIOUeHUs JIMIEH3UOHHOTO WM WHOTO
COTJIAICHHUS C npaBooOIagaTesieM IPOrpaMMHOTO oOecrieueHus,
IpeayCMaTPUBAIOLIETO0 B3MMAHUE IUIATHI, PETUCTPAIIMIO WM aBTOPHU3ALNIO 3asIBUTEIIS
WJIM TIPEAOCTABICHUE UM NIEPCOHATBHBIX JTaHHBIX.

1.3.4. Ilpu obOpaiieHun 3asBUTENS JIMYHO WA MO TelaedOHY B COOTBETCTBUU C
MOCTYIUBIIUM OOpAaIlleHHEM MpeIoCTaBIseTCa nHpopMaIus:

1) o MecTe HaAXOXICHUS MHOrO(YHKIIMOHAIHHOIO IEHTPa MPEIOCTABICHHS
rOCyJapCTBEHHBIX W MYHUIMMNANBHBIX yciuyr, Opeana (aapec, rpaduk paboThI,
CIipaBOYHBIE TeIe(OHBI);

2) 0 MOpsaKE MPEIOCTABICHHUS MYHHUIIMIIAIBHON YCIYTH, O CIOCO0ax M CpoKax
MOJIa4uM 3asIBJICHUM;

3) 0 KaTeropusx rpakaaH, KOTOPHIM IPEIOCTABISAETCS MyHUIIUTIAIBHAS YCITyTa;
O HOpPMAaTHBHBIX MPABOBBIX aKTaX, PETYJIHMPYIOLIIUX BOIPOCH MPEIOCTABICHHUS
MYHULMIIAJIBHON YCIIyTH;

4) o mepeyHe IOKYMEHTOB, HEOOXOIUMBIX JUIS PACCMOTPEHHS 3asBICHHUS O
MPENOCTABICHNH MYHHIMNAIBHOM YCIYyrH, O CpOKaxX IMpUEMa W PErucTpaluu
3asIBJICHUS;

5) o xoze nmpeaocTaBIeHUs MyHUIIUTIAIBHOM YCITyTH;

6) o Mecrte pasMenieHHs Ha O(HIMATHHOM caiiTe WHPOpPMAIMH MO0 BOIPOCAM
MIPEIOCTABICHNUS] MYHUIIUNIATBHON YCIYyTH;

7) o mopsake 00KajgoBaHUS ICHCTBHA WM O€3IEUCTBHUS JOKHOCTHBIX JIHII
Opeana.

Ilo nuceMeHHOMY OOpalIeHUI0 COTPYJHHUKM OTJE€Na, OTBETCTBEHHOI'O 3a
[IPEIOCTABICHUE MYHULUIIAJBHON YCIyrd, HOApoOHO B NHCBMEHHOH (Qopme
Pa3bACHSIIOT 3asBUTENIO TNOPANOK INPEJOCTAaBICHHUS MYHULUIAIBHON yCIyIM U



BOIIPOCHI, YKa3aHHbIE B HACTOSALIEM ITYHKT€ aJMUHUCTPATUBHOIO perjiaMeHTa, U B
TEYeHUE TpeX pabodyux OHEW CO JHS perucrpanuu oOpalleHusi HaMpaBJsiOT OTBET
3asBuTent0. OTBETHl AAlOTCS Ha sI3bIKe OOpaileHusa. B ciayyae HEBO3ZMOXHOCTH JaTh
OTBET Ha S3bIKE OOpallleHHs HCIONb3YIOTCA TOCYAapCTBEHHbIE S3bIKM PecnyOnuku
TarapcTaH.

1.3.5. Uudopmanusa mo Bompocam MpPEeJOCTABICHUS MYHHUIIMNAIBHON YCIyru
pasmeniaeTca Ha O(UIIMATBHOM CaillTe MYyHUIUNAIBHOTO palioHa (uau 20pooCcKo2o
okpyea) u Ha UHGOPMAIMOHHBIX CTEHJAX B moMmelieHusx Opeana ayisi pabOThHI ¢
3asIBUTEIISIMU.

Nudopmanus Ha rocynapcTBEHHbIX s3blkax PecnyOnuku — Tartapcraw,
pa3MemniaeMass Ha UWHGQOPMALMOHHBIX CTEHJAaX W Ha OoQUIMAIbHOM  caiiTe
MYHHUIMNIATBHOTO  pailoHa B  HMHPOPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHON  CeTH
«HTepHeT», BKIIOYAET CBEIECHHMS O MYHMIIMIAIBHOW yCIyre, cojepalivecs B
nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agzMUHUCTPATUBHOTO PETIAMEHTA,
UHPOPMAIIMI0O O MECTE HAXOXIEHHUS, CIPABOYHBIX TenedoHaX, BPEMEHH pabOThI
Opeana, o rpaduike mpuemMa 3asiBJI€HUN Ha MPEJIOCTABICHUE MYHUIIMTTAIIBHON YCIYTH.

1.4. HopmaTuBHBIE TPAaBOBBIE AKThI, PETYIUPYIOLIME MIPEIOCTABICHUE
MYHULIUIATBHON yCIYTH

1.4.1. IlepeueHb  HOPMATHUBHBIX  TIPAaBOBBIX  AaKTOB,  PETYIUPYIOIIUX
IPEIOCTaBICHUE MYHHUIIMIIAIIBHOW YCIyru (C yKa3aHHEeM PEKBU3WTOB HOPMATHBHBIX
IIPaBOBBIX AKTOB M HMCTOYHHUKOB UX O(UIIMAIBHOTO OMyOJUKOBaHMsI), pa3MelleH Ha
Enunom moprane, B PeecTpe TrocygapCTBEHHBIX M MYHUIMINAIBHBIX YCIYT, Ha
opuIHATEHOM calre MYHUIATIATBEHOTO paiioHa B nH(pOpMAaITMOHHO-
TEJIEKOMMYHUKAIIMOHHOM ceTu «THTEepHEeTY.

1.4.2. TekcT aIMUHHUCTPATUBHOI'O pErjiaMEeHTa B JACUCTBYIOUIEH peIaKIUU
NOJJICKUT pa3MelleHur0 Ha EnumHoM mnoprane, B PeecTpe rocygapCTBEHHBIX U
MYHUIIUTIATBHBIX  YCAYT, Ha O(QUIMaJIbHOM CcaiiTe MYHUIHMMNAILHOTO palioHa B
UH()OPMAITMOHHO-TEIICKOMMYHHUKAITMOHHON ceTu « ITHTepHET».

1.5. TepMuHBI, UCTIONB3YEMBIE B aIMUHUCTPATUBHOM PETJIAMEHTE, U UX OIPE/CICHUS

1.5.1. B agAMUHUCTPATUBHOM PETJIAMEHTE HCIOIb3YIOTCS CIEAYIOUIUE TEPMUHBI U
OIPEEIICHHUS:

yaajeHHoe pabouee MeCTO MHOTO(QYHKIIMOHAIBHOTO IEHTpa MPEAOCTaBICHUS
TOCYIAPCTBEHHBIX W MYHHIIMMAIBHBIX YCIYT — TEPPUTOPUATBHO 000C00IEHHOE
CTPYKTYpHOE noApas3eacHue (oduc) MHOTO(YHKIIMOHAITHHOTO LEHTpa
MPEIOCTABIEHUS TOCYIAPCTBEHHBIX U MYHUIIMIIAJIBHBIX YCIIYT, CO3JaHHOE B TOPOACKOM
(cenbCKOM) TMOCEJIEHHMM MYHULMNAIbHOTO palloHa WIM B TOPOJACKOM OKpyre
PecnyOnuku TartapctaH B cooTBeTCTBUM ¢ myHKTOM 34 IlpaBun opranuzanuu
NEeATeIbHOCTH MHOTO()YHKIIMOHAIBHBIX LIEHTPOB MPEIOCTABICHHS TOCYJAPCTBEHHBIX U
MYHHUIMIIAJIBHBIX YCIYT, YTBEPKIACHHBIX OCTaHOBIIeHUEM [IpaBuTenscTBa Poccuiickoit
®enepanuu ot 22 nexadbps 2012 r. Ne 1376 «O0 ytBepxkaenun [IpaBun opranuzanuu
NEeATeNIbHOCTH MHOTO() YHKIIMOHAIBHBIX LIEHTPOB MPEIOCTABICHUSI TOCY/IapCTBEHHBIX U
MYHULIUMAIBHBIX YCIIYT»;



TeXHUYeCcKass omwubka - omwuoOka (OmucKa, omneyaTka, rpamMMarhyeckas Wiu
apupmMeTnueckas omuOka b0 mMoa00Has omuOKa), JOMYyIIEHHAs OpraHow,
MPENOCTABISIOIMM MYHULIMIAJIIBHYIO YCIYry, W TMpHUBEAIIas K HECOOTBETCTBUIO
CBEJICHUM, BHECEHHBIX B JIOKYMEHT (pe3yJbTaT MYHULIUIIAJIBbHON YCIYrH), CBEICHUSM B
JOKYMEHTaX, HA OCHOBAaHUU KOTOPBIX BHOCWJIMCH CBE/ICHHUS;

Enunas cucrema wuneHTugUKaMM U ayTeHTH(PUKAIMU B HWH(PpPACTPYKTYype,
oOecrneynBarolen UH(OPMAIIMOHHO-TEXHOJIOTUYECKOE B3aMMO/JICHCTBUE
MH(OPMAIIMOHHBIX CHCTEM, MCIOJIb3YEMbIX ISl MPEJOCTABICHUSI FOCYJAapCTBEHHBIX U
MYHUIMOAIBHBIX YCIyr B 3JeKTpoHHOU (opme (mamee — ECHUA) — denepanbHas
rocy/1apCcTBeHHAsi MHPOPMAIIMOHHAs cUcTeMa, OOecreyrBaronasl CaHKIIMOHUPOBAHHBIN
JOCTYI YYaCTHUKOB MH(OPMAIIMOHHOTO B3aUMOJEHUCTBUS B CUCTEME UACHTU(DUKAIIMN U
ayreHTudukaumu K  uHQOpManmuu, — coAepikamendcs B TOCYAAapCTBEHHBIX
MH(GOPMAIIMOHHBIX CUCTEMAaX U UHBIX HH()OPMAIIMOHHBIX CUCTEMAX;

MOI] - I'ocynapcTBeHHOE OIOKETHOE yupexkaeHue «MHOroyHKIHMOHAIbHBIN
LEHTP MPEeAOCTaBICHUS TOCYJApPCTBEHHBIX M MYHUUMIAIBHBIX yciyr B PecnyOnuke
Tartapcrany;

AUC  M®I[ -  AproMaru3upoBaHHass  MHGOpPMAIMOHHAs  CHCTEMa
MHOTO(QYHKIIMOHATBHBIX LEHTPOB peI0CTaBICHUS roCy/IapCTBEHHBIX u
MYHHUIIMIAIBbHBIX YyeayT Pecriyonuku Tarapcran.

1.5.2. B aiMHUHHCTPATUBHOM pEIJIAMEHTE MOJ 3asBJICHHEM O MPEJI0CTABICHUU
MYHUIIMTAIBHON YCIyTH (Jajnee - 3asBJIE€HUE) MOHUMAETCS 3alpoc O MPEIOCTaBICHUU
MYHULUNAIBHOW YCIYI'HM, MOJAHHBIA B COOTBETCTBUM C IIYHKTOM 3 cTaTbu 2
OdenepanpHoro 3akoHa ot 27 wurwong 2010 roga Ne 210-d3 «O6 opranuzanuu

IIPEIOCTABICHUS TOCYIAPCTBEHHBIX U MYHUIIUITAIBHBIX YCIyr» (nanee — deaepaibHbIHN
3akoH Ne 210-D3).

2. CTangapT npeaocTaBjieHUs] MyHHIMIIAJIbHOH YCJIYTH
2.1. HaumMeHOBaHNE MYHUIIUTIAIBHON yCIyTH
Boeiada cipaBku (BBIITUCKH ).

2.2. HanmeHOBaHME UCTIOTHUTEIHHO-PACTIOPSIUTETLHOTO OPTaHa MECTHOTO
CaMOYITIPaBJIEHUs, HEITOCPEICTBEHHO NMPENOCTABISIONIEr0 MYHULIMIIAJIBHYIO YCAYTY -
Hcnoanumenvuwiii komumem CU3UHCKO20 CeNbCKO20 noceneHus Apckoeo
MYHUyunanvrno2o pationa Pecnybnuxu Tamapcman.

2.3. Oncanue pe3ysbTaTa MPeJOCTABICHUS MyHUIIUTTAIGHON YCITyTH

2.3.1. PesynpTaToM MpeaoCTaBICHUS] MYHUIIUITAIGHON YCITYTH SIBIISICTCS :

1) cmpaBka (Beimucka) (mpmiokeHne Ne 1 Kk HacTosIEMYy aJIMHUHUACTPATHBHOMY
pErJIaMeHTy);

2) pemieHne 00 OTKa3e B NPEIOCTABICHHUM MYHHUIIUIAIBHON  yCIyrd
(mpunoxenue Ne 2 K HACTOSIIIEMY aJIMUHUCTPATUBHOMY PEIJIaMEHTY);



3) pemeHne 00 OTKa3e B MpHEME JIOKYMEHTOB, HEOOXOAMMBIX  JUIs
MPENIOCTaBICHUS MYHUUUNAIBHON yciuyru (mpuioxkeHue Ne 3 Kk HacTosAlEeMy
aIMUHUCTPATUBHOMY PETJIAMEHTY).

2.3.2. Pe3ynmbrarT nNpeNOCTAaBICHUS MYHHULMNAIBHOM YCIYI'M HaIPaBIACTCS
3asBUTENI0 B (OpME IJNEKTPOHHOIO JOKYMEHTa, MOANUCAHHOTO YCUJIECHHOU
KBUTU(PUIIUPOBAHHON 3JE€KTPOHHON MOAMMCHIO YIOJHOMOYEHHOIO JIOJKHOCTHOTO JIMIA
Opeana (mu6o Opeana), B cootBeTcTBUU ¢ DenepanbHbiM 3akoHOM OT 6 ampens 2011
roja Ne 63-®3 «O06 anexkTpoHHOM noanucu» (nainee — OegaepanbHbiii 3akoH Ne 63-D3) B
nuuHbId kabuHeT EnuHoro moprana. B ciiydae HanpaBiieHus 3asBIIEHHSI TOCPEICTBOM
PecnyOnvkaHckoro mopTana pe3yJabTaT MpPeJOCTaBICHHUS MYHULUIAIBHON yCIyTH
HaIpaBJIIeTCs TaK )K€ B JIMUHBIN kabuHeT PecnyOirkaHcKoro nopTraa.

2.3.3. Tlo BbIOOpY 3asBUTENS PE3yJbTaT MNPEIOCTABICHUS MYHMITUTIATBHON
ycayru Bblgaercss B Oprane wim B MOIL[ B ¢dopme sk3eMmuiipa 3JIEKTPOHHOTO
JOKYMEHTa, pAacleyaTaHHOTO Ha OYMa)KHOM HOCHUTENE, 3aBEPEHHOr0 IMeYaThl0 H
MOJIMKUCHhI0 COOTBETCTBEHHO YIMOJHOMOYEHHOI'O JOJDKHOCTHOrO Juna OpraHa wid
pabotHuka MOII.

2.3.4. 3asgBUTEND BIPABE MOJYUYHUTh PE3YJIBTAT NPEIOCTABICHUS MYHUIUIIAIBHON
yciyrd B (popme 3JIEKTPOHHOrO JTIOKYMEHTa B TEUYEHHE CpoKa JEUCTBHS pe3yibTaTa
NPeIOCTaBICHUS MyHUIIMTAIBHON YCIIYTH.

2.4. Cpok npe1ocTaBiIeHUs] MyHUITUTIATBHON YCIIYTH, B TOM YHUCJIE C YUYETOM
HEO0OXOAUMOCTH OOpAIlleHHs B OpraHU3alllK, YIaCTBYIOIIUE B MPEOCTABICHUH
MYHUITUATIAIBHON YCIYTH, CPOK MMPUOCTAHOBIICHHSI TIPEIOCTABICHUS MYHUIIUTTAIIBHOM
YCIIYTH B Ccllydae, €CJIM BO3MOXXHOCTb ITPUOCTAHOBJICHUS MPEIyCMOTpPEHA
3aKOHOaTeNIbcTBOM Poccuiickoit denepariuu, Cpok BeIIauu (HAIPaBIICHHUS)
JIOKYMEHTOB, SIBJISIOIIUXCS PE3yJbTaTOM MPEJIOCTABICHUS MYHUIIUTTIAIIBHON YCIYyTH

2.4.1. MyHunmnanbHas yciayra IpeloCTaBIseTCsl B TeUCHUE TPeX padounx JHEH.

2.4.2. IlpuocTaHOBJIEHHUE CpOKa MPENOCTABICHUS MYHUIUNAIBHONW YCIYrd HE
IPEAYCMOTPEHO.

2.4.3. HampaBiieHue JOKYMEHTa, SBIISIOMIETOCS PE3yJbTaTOM IPEIOCTaBICHUS
MYHUIIUNAIBHOW  ycIyrd B (GopMe  DIIEKTPOHHOTO  JOKYMEHTa, 3asBUTEIIO
OCYIIECTBIISIETCSI B JIEHb O(DOPMIICHUS W PEruCTpallid pe3yjbTaTa MPeIoCTaBICHUS
MYHHULUITAJIBHON YCIIYTH.

2.5. HcuepnbIBaromiuii nepeyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUH C
3aKOHOJATEJIbHBIMU WJIM UHBIMU HOPMATUBHBIMU MPABOBBIMH aKTaMH JJIsI
MPEIOCTABJICHUS] MYHUIIUITAIBHOW YCIIYTH, a TAKXKE YCIYT, KOTOPBIE SABJISIOTCS
HEOOXOIUMBIMH U 0053aTSIIBHBIMU ISl TIPEIOCTABICHUS MYHUIIUITAIBHBIX YCIIYT,
MOJJIEKAIUX MPEICTABICHUIO 3aBUTEIIEM, CITOCOOBI UX MOJYYEHHUS 3asBUTEIEM, B TOM
YHUCJIe B DJICKTPOHHOU opme, MOPSAI0K UX TMPEACTABICHUS

2.5.1. lns monydeHUsT MYHUITUNAIBHOW YCIYTH 3asgBUTEIb MPEACTABISICT
CJIeAYIOIINE TOKYMEHTHI:

1) HOKyMEHT, yAOCTOBEPSIOIIUNA JIMYHOCTh (HE TpeOyeTcss B ciydae oOpalieHus
nocpeactsom Exannoro, Peciybnmkanckoro noprana);



2) TOKYMEHT, YOCTOBEPSIOIINI MOTHOMOYUS MPECTABUTEIIS 3aIBUTEIS;

3) 3asiBiCHHE:

B opMe okyMeHTa Ha OyMakHOM Hocutene (mpuioxkenue No 4 kK HacToAIlIEMY
aIMUHUCTPATUBHOMY PETJIaMEHTY);

B AJICKTPOHHOU (popmMe (3amOJIHSIETCSI TOCPEACTBOM BHECEHHUSI COOTBETCTBYIOIIUX
CBEJICHUM B DSJIEKTPOHHYIO (OpMYy 3asiBIICHMs), TOJAMHCAHHOE B COOTBETCTBUM C
TpeOoBaHUSIMH TyHKTa 2.5.3 aJIMUHUCTPATUBHOIO pErjaMeHTa, MpU OOpalleHUuu
nocpeactBom Exaunoro, Pecny6imkanckoro noprania;

4) B ciyvae, ecnu AJisl NMPEJOCTABICHUS MYHULMIAIBHOM yCIyrn HeoOXoauma
00paboTKka TEPCOHANBHBIX AHHBIX JIMIA, HE SIBIAIONIETOCS 3asBUTENIEM, U €CIIH B
COOTBETCTBUM C (elepalbHbIM 3aKOHOM O00pa0OTKa TaKUX MEPCOHAJIBHBIX JIAHHBIX
MO3KET OCYILECTBIISATHCS C COTJIacHusl YKa3aHHOIO JIMIA, TPU OOpaIleHUH 32 MOTyYEeHUEM
MYHUIIMIIAIBHOW  YCJIYTH 3asABUTENb JIOMOJHUTEIBHO TMPEJCTABISIET JIOKYMEHTHI,
NOJITBEPKAAIONINE TOJIYYeHHE COTJIacHsl YKa3aHHOIO JIMLA WKW €ro 3aKOHHOIO
npeACTaBUTENST Ha 00pa0OTKY MEePCOHANTBHBIX JTAHHBIX YKa3aHHOTO JiMIa. JlIOKyMEHTHI,
MOATBEPKIAIOITUE TMOJTYyUYCHHE COTJIACHs, MOTYT OBITh TMPEICTaBIECHBI B TOM YHCIIC B
(dbopMe 3IEKTPOHHOTO JOKYMEHTA;

5) B cmydae, eciau OO0S3aHHOCTh XpaHEHUs JOMOBOM kHurum 1m0 31.12.2017
BO3Jlarajgach Ha COOCTBEHHUKOB J>KUJIBIX TOMEIICHUN, 3asBUTEIEM IMPEJCTaBIACTCS
JIOMOBAsl KHUTA;

6) IpaBOyCTaHABIMBAIOIINE JOKYMEHTHI Ha WHIWBHUAYATbHBIN KUJIOU IOM (eCiu
paBO COOCTBEHHOCTH HE 3aperucTpUpoBaHO B EAMHOM ToCymapCTBEHHOM peecTpe
HEJBUKUMOCTH ) — JUIs1 BBITUCKH U3 MOXO3MCTBEHHON KHUTH.

2.5.2. 3agBieHue W TMpuUiaraembie JTOKYMEHThl MOTYT OBITh MPEICTaBICHbI
(HampaBIieHbI) 3asBUTETIEM OJTHUM M3 CJIEIYIOIINX CIIOCOOOB:

1) uepez M®IL] Ha OyMakKHBIX HOCUTENSIX U B BUJE AJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIUX TPeOOBAHUSAM ITyHKTa 2.5.3 aIMUHUCTPATUBHOTO PETJIAMEHTA;

2) mocpencrteoM Ennnoro, Pecriybnrkanckoro mopraia B 3JIGKTpOHHOU (opmMme;

3) B OpraH JUYHO WJIHM MOCPECTBOM MOYTOBOM CBSI3U HA OYMa)KHOM HOCHTEJIC.

3asgBIEHHE W TpWIAraémMble JTOKYMEHTBI, IpPU HANpPaBICHUU MOCPEICTBOM
MIOYTOBOM CBSI3H, 3aBEPAIOTCA B YCTAHOBJIECHHOM IOPSIAKE.

2.5.3. 3asgBieHue mpu HampaBiIeHUU nocpenctsom Egmnoro, PecmybmukaHckoro
MopTaJia MOJAMKUCHIBAETCS MIPOCTON AIEKTPOHHON MOAIUCHIO 3asIBUTETIS.

Jist monydeHus TPOCTOM DIIEKTPOHHOM TIOMAMUCH 3asiBUTENIO HEOOXOIUMO
MPOUTH mporneaypy peructpanuu (ayreHtudukanun) B ECUA, a Takke moaTBepauTh
YYETHYIO 3aMHCh.

DNEeKTPOHHBIE JOKYMEHTHI (JIEKTPOHHBIE O0pa3bl JTOKYMEHTOB), YKa3aHHBIC B
NOANyHKTax 2, 4-6 nyHkra 2.5.1 aAMUHHUCTPATUBHOTO pEIrJIaMEHTa, 3aBEPSIOTCA
YCUJIEHHON KBAJIM(PUUIUPOBAHHOW TMOAMUCHIO JIMI, YIOJHOMOYEHHBIX HAa CO3/IaHUE U
MOANUCAHNE TAKUX TOKYMEHTOB, B TOM YHCJIE HOTAPUYCAMH.

DNEeKTPOHHBIE JOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl TOKYMEHTOB), MPHJIaraeMbIe K
3asBJICHUIO, B TOM YHCJI€ JIOBEPEHHOCTH, HAINpPaBIAIOTCA B Buae (aiiioB B gopmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 6onee 50 MoaiT.

KauecTBO mpenocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX 00pa3oB
JIOKYMEHTOB) JIOJKHO IO3BOJISITH B MOJTHOM O0OBEME MPOUYUTATHh TEKCT JOKYMEHTa U
pacro3HaTh PEKBU3UTHI JOKYMEHTA.



2.5.4. 3anpemiaeTcst TpeOOBATh OT 3asBUTEIIS:

1) nmpencraBieHuss JOKYMEHTOB U MH(QOpPMALIUKA WK OCYILIECTBICHUS ACHCTBUH,
IIPEACTABICHNE WA OCYLIECTBICHHE KOTOPBIX HE MPENyCMOTPEHO HOPMATHBHBIMU
IIPAaBOBBIMH  AKTAMH, PETYJUPYIOIIMMHA OTHOLICHUS, BO3HUKAIOIINE B CBA3U C
MIPENOCTABICHUEM MYHHUIIUTIIAJIBHON YCIIYTH;

2) OCYIIECTBIICHHS JEUCTBUN, B TOM YHUCJIE COIVIACOBAaHUN, HEOOXOIUMBIX IS
MOJIyYeHHS] MYHHUIMNAIBHOW YCIAYTM U CBSI3aHHBIX C OOpalieHueM B HHbIE
rOCYJAapCTBEHHBIE OPraHbl, OpraHbl MECTHOI'O CAaMOYIPABJICHUS, OpraHU3aluu, 3a
UCKIIIOYEHUEM TIOJIYYeHMsI YCIYr M TOJIy4eHHs] JOKYMEHTOB M HWH(pOpMaIuu,
MIPEAOCTABISIEMBIX B PpE3yJIbTATE MPEIOCTABICHUS TAKUX YCIYT, BKJIIOUYCHHBIX B
nepevyH, YykazaHHele B 4actu | cratem 9 DenepanbHoro 3akoHa Ne 210-3
(HEOOX0UMBIX U 00s13aTEIBHBIX YCIIYT);

3) mnpenacTaBiIcHHS JIOKYMEHTOB ¥ HMH(QOPMALMU, OTCYTCTBUE U (HJIH)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJWCh NPU NEPBOHAYAIBHOM OTKAa3€ B MpHEME
JOKYMEHTOB, HEOOXOAMMBIX JIS MPEJOCTABICHUS MYHMIMIIAIBHOW YCIyTH, JUOO B
PEAOCTABICHUN MYHULIUNIAIBHOW YCIYTH, 33 UCKIIFOYEHUEM CIIETIYIOIINX CIy4aeB:

a) u3MeHeHHe TpeOOBaHWW HOPMATHUBHBIX IMPABOBBIX AaKTOB, KaCAIOIIUXCS
IPEAOCTABICHUS MYHUIIMNAIBHON YCIYTH, MOCIE NMEPBOHAYAIBHON MMOJa4YU 3asBJICHUS
O MPEIOCTABICHUH MYHUIIUIIAJIbHON YCIIYTH;

0) HanuuKe OomUOOK B 3asBJICHUH O MPEIOCTABICHUH MYHULIUNAIBHONU YCIYTH U
NOKYMEHTaX, MOJAaHHBIX 3aABUTEIEM IIOCJIE€ IE€PBOHAYAJIBHOIO OTKa3a B IpHEME
JOKYMEHTOB, HEOOXOAMMBIX IS MPEJOCTABICHUS MYHMIIMITAJIBHOW YCIyTH, JUOO B
IPEAOCTABICHUN MYHULIMIIATBHON YCIYTM U HE BKIIFOYEHHBIX B MPEJICTABICHHBIN paHee
KOMIUIEKT TIOKYMEHTOB;

B) UCTEUEHHE CpPOKa JIEUCTBUS JOKYMEHTOB WJIM M3MEHEHHE MH(OpMAIUU Mocie
NEPBOHAYAIBHOTO OTKa3a B MpHEME JOKYMEHTOB, HEOOXOIUMBIX JIJIsl MPEAOCTABICHUS
MYHUIIUTAIBHON YCIIYTH, TUO0 B MPEAOCTABICHUNA MYHUIIUTIATILHON YCIYTH;

I') BBISBJICHHE JIOKYMCHTAIBHO TIOATBEPKJICHHOrO (¢akta (IPHU3HAKOB)
OIIMOOYHOTO WIJIM TPOTHUBOIPABHOTO NEUCTBUS (O€3MeNCTBHsI) JOMKHOCTHOTO JIHIIA
Oprana, paboranka M®I], mpu mnepBoHayaJLHOM OTKa3e B IpUEME JIOKYMEHTOB,
HEOOXOUMBIX JJI TIPEIOCTaBICHUS MYHUIIUIIATBLHON YCIYTH, TM00 B MPEAOCTABICHUN
MYHHUILMIIAJIIBHOM YCIyTHM, O 4Y€M B IIMCBMEHHOM BHJE 32 IMOJANUCHIO PYKOBOJIMUTEIS
Oprana mnpu MNepBOHAYaJIbHOM OTKa3e B IpPUEME JAOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABICHNUS MYHULMNAIBHOW YCIIYTM, YBEIOMIIIETCS 3asABUTENIb, A TaKKe
MPUHOCSTCS] U3BUHEHUS 32 JOCTaBJICHHbIE HEY100CTBa;

4) mpenocTaBlieHHWsT Ha OyMa)XKHOM HOCHUTENE JOKYMEHTOB W HWH(OpPMAIINH,
AIIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUH C IMMYHKTOM 7.2
yactu | crateu 16 @enepanbHoro 3akona Ne 210-D3, 3a UCKIIOYEHUEM CIy4YaeB, €CIIH
HAaHECEHWE OTMETOK Ha TaKhe JOKYMEHTHI JTHOO MX H3BATHE SIBISICTCS HEOOXOIUMBIM
YCJIOBHEM MPENOCTABICHUS TOCYAAPCTBEHHOW WM MYHUUWNAIBHOM YCIYIM, U WHBIX
CJIy4aeB, YCTAHOBJICHHBIX (he/lepaabHbIMU 3aKOHAMH.

2.6. VcuepnbIBarouii mepedeHb JOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBHH C
HOPMAaTHWBHBIMU MPABOBBIMU aKTaMH JJIsI MPEAOCTABICHUSI MYHUIIUNIATBHON YCITyTH,
KOTOPBIE HAXOIATCA B PACHOPS)KEHUH TOCYAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYMPaBJICHUS Y MOJABEIOMCTBEHHBIX TOCYIaPCTBEHHBIM OpraHaM HJIM OpraHam



MECTHOT'0 CaMOYIIPABIICHUS OPTaHU3alUA U KOTOPBIE 3asIBUTEIb BIPABE IPEACTABUTD, 4
TaK>Ke CIOCOOBI MX MOJIYYEHHsI 3aIBUTENIIMHU, B TOM YHUCIIE B 3JIEKTPOHHOU (hopme,
MOPSIAOK MX MPEICTABIEHUS; TOCYIAPCTBEHHBIN OpraH, OPraH MECTHOTO
caMoyIpaBjeHHs JTM00 OpraHu3alus, B pacCIOpPsSy)KEHUU KOTOPBIX HAXOAATCS TaHHbIE
JOKYMEHTBI

2.6.1. IlomyyaroTcss B paMKax MEXBEAOMCTBEHHOI'O B3aUMOICHCTBUSA:

1) Bemmcka u3 EAWMHOrO TroCcyaapCTBEHHOTO peecTpa HEABMKHUMOCTH — —
denepanbHas ciayk0a rocy1apcTBEHHOM perucTpanuu, Kagactpa u kaprorpaduu;

2) CBejleHUs O JICUCTBYIOIIEM MacopTe TpakaanuHa Poccuiickoit deneparmu —
MB/I Poccuu;

3) cBemeHHs O HOTapUajdbHOW JIOBepeHHOCTH — DejepaibHas HOTapHalbHas
nanara.

2.6.2. 3asgBuTenb BIIpaBe MPEAOCTaBUTH JOKYMEHTHI (CBEJEHHUSI), YKa3aHHBIEC B
noanyHkre 1 myHkra 2.6.1 aAMUHUCTPATUBHOTO perjlaMeHTa, B (OpMe AIEKTPOHHBIX
JIOKYMEHTOB, 3aBEPEHHBIX YCUJICHHOM KBaJIU(PUIIMPOBAHHOW TOAMHUCHIO  JIHII,
YIOJIHOMOYEHHBIX Ha CO3/JaHME€ W TOJANHUCAHUE TaKuX JOKYMEHTOB, NpH TI0jaue
3asBJICHUSI.

2.6.3. Hempencrabrnenue (HECBOEBPEMEHHOE IIPEACTABICHNUE) YyKa3aHHBIMU B
nyHkTe 2.6.1 agMUHHCTPAaTUBHOTO pErjiaMeHTa OpraHaMH TOCY/IapCTBEHHOW BIIACTH,
OopraHamMy MECTHOTO CaMOYIPABJICHHUS, OpPraHU3allUsIMU JOKYMEHTOB M CBEJCHUN HE
MOKET SIBJISAIThCSI OCHOBAHUEM JIJIS1 OTKA3a B MPEIOCTABICHUH MYHUIUMIIAJIbHON YCIYTH.

2.6.4. JlomxHocTHOe nuIo0 U (Wik) paOOTHHWK, YyKa3aHHBIX B TyHKTEe 2.6.1
aIMUHHUCTPATUBHOTO pErjlaMeHTa OpPraHOB M OpraHu3aluii, HE MPEeACTAaBUBIINE
(HECBOEBPEMEHHO MPECTABUBIINE) 3aNPOIIEHHBIE W HAXOIAIIMECS B PaCIOPSIKEHUU
JOKYMEHT WJIH CBEJICHHUS, MOMJICKAT aIMUHUCTPATUBHON, NUCHUIIMHAPHON WM WHOU
OTBETCTBEHHOCTH B COOTBETCTBHU C 3aKOHOIATENBCTBOM Pocculickoit denepanuu.

2.6.5. 3amnpemniaercs TpeOOBaTh OT 3asBUTEIISI JOKYMEHTHI CBEJICHUS, B TOM YHCIIC
NOATBEPKIAIOUIME BHECEHHE 3asBUTEJIEM IUIATHI 3@ MPEIOCTABIECHUE MYHUIMIAIbHON
YCIIYTH, HAXOJSIIIUECS B PACTIOPSIKEHUH TOCYJaPCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO
CaMOYMpaBJIECHUSI M TMOJBEIOMCTBEHHBIX T'OCYAAapCTBEHHBIM OpraHaM WM OpraHam
MECTHOT'O CaMOYTIPABICHUSI OpTaHU3aLIH.

Henpencrapienne 3asgBUTENEM JOKYMEHTOB, COAEPXKAIIMX CBEJICHHS, KOTOPHIE
HaxolsiTCsl B PACHOPSIKEHUM TOCYJAapCTBEHHBIX OpPraHoB, OpPraHOB MECTHOTO
CaMOYMpaBJI€HUsI M MOJBEIOMCTBEHHBIX T'OCYAAapCTBEHHBIM OpraHaM WM OpraHam
MECTHOTO CaMOYIpPaBJIEHUSI OpraHu3allfii, HE SBIAETCS OCHOBAaHMEM [l OTKa3a
3asIBUTEIIO B IPEAOCTABICHUN MYHULIMIATBHON YCITYTH.

2.7. VicuepnpiBatoniuii mepeueHb OCHOBAHUH JJI OTKa3a B IPUEME JIOKYMEHTOB,
HEOOXOIUMBIX JIJISl IPEIOCTABICHUS MYHHUITUTIAIBHON YCIIYTH

2.7.1. OcHoBaHMSAMH JJis OTKa3a B MpHUEME JTOKYMEHTOB, HEOOXOJAUMBIX JIJIS
MPEIOCTABICHUS] MYHULIUTIAJIbHON YCITYTH, SIBJISIFOTCS :

1) mnpexacraBieHHbIE 3asBUTEJEM JOKYMEHTBI COJAEp)XKaT TOAYUCTKH U
HCIPABJICHUS] TEKCTAa, HE 3aBEPEHHBIE B MOPSAAKE, YCTAHOBICHHOM 3aKOHOIATEIbCTBOM
Poccuiickoit @enepanuu;



2) NIOKYMEHTBI COJEpXKAaT TMOBPEKICHHS, HAJIUYME KOTOPHIX HE IO3BOJISIET B
MOJIHOM OOBEME HCIOJIb30BaTh MH(POPMAIMI0O U CBEJCHHUS, COJEpKalluecs B
JTOKYMEHTaX JUIsl TPEeA0CTABICHUSI MyHULIUTTIAIBHOU YCITYTH;

3) npencTaBieHHbIE JAOKYMEHTHI WU CBEJCHUS YTPaTUIU CHIY Ha MOMEHT
oOpalleHusl 32 MyHULIUNAIBHON yCIyro (IOKYMEHT, YJOCTOBEPSIOIIUN MOJTHOMOYUS
MIpEeCTABUTENIS 3aABUTENS, B Cilydae oOpalieHus 3a MpeJoCTaBICHUEM MYHUITUTIATIbHON
YCIYTH YKa3aHHBIM JIULIOM);

4) mojiaua 3asBJICHUS O MIPEIOCTABICHUN MYHUIIUIIAIBHONW YCIYTU U JOKYMEHTOB,
HEOOXOUMBIX JIJIsl TIPEIOCTABICHUSI MYHULIUITAIIBHOW YCIIYTH, B 3JIEKTPOHHOU dopMe C
HapyIIeHUEM YCTAaHOBJICHHBIX TPeOOBAHUIA;

5) HEKOPPEKTHOE 3aIOJIHEHUE 0053aTeNIbHBIX MOJeH B (hopMe 3asBJICHUS, B TOM
YuCjie B WHTEPAKTHUBHOM (opme 3asiBieHus Ha ExuHom, PecmyGnmkanckom mopraie
(HemocToBepHOE, HEMOJIHOE, JIN0O HEMPABUIIBHOE 3aII0JTHEHUE);

6) NpencTaBICHUE HEMOJHOIO KOMIUIEKTa JOKYMEHTOB, HEOOXOIUMBIX IS
IPEAOCTABICHUS MYHULIUTIATBHON YCIIyTH;

7) 3asBiIeHUE O TIPEIAOCTABICHUU YCIYTH TOJAHO B OpPTraH TOCYyJIapCTBEHHOM
BJIACTH, OPraH MECTHOTO CaMOYIPABJICHUS UM OPTaHU3AIMIO, B TIOJTHOMOYHUS KOTOPBIX
HE BXOJUT MPEIOCTABICHUE MyHUITUTIAIbBHOU YCIIYTH;

8) HecoOMroJieHNe YCTAHOBIICHHBIX cTathedt 11 denmepanmbHOro 3akoHa OT 6
anpenss 2011 roma No 63-@3 «OO0 5>7I€KTPOHHOM MOANMCH» YCIOBUN TNPU3HAHUS
JEeWCTBUTEIIBHOCTH YCUJICHHOW KBAIM(PUITUPOBAHHOM SJIEKTPOHHOMN MOJIITUCH.

2.7.2. llepedyenbp OCHOBaHUM Il OTKa3a B MpHEME JTIOKYMEHTOB, HEOOXOIMMBIX
IUTS1 IOJIYYE€HUSI MYHULIMTIAIBHOM YCIIYTH, SIBJISIETCS UCUEPIIBIBAIOIIUM.

2.7.3. Pemienue 00 OTKaze B MpUeMe 3asBICHHS U JIOKYMEHTOB, HEOOXOIMMBIX
JUTSL TIPEIOCTaBJICHUS] MYHUIIUIIAIBHOW YCIYTH, MOXKET OBITh MPUHSTO KaK BO BpEMS
npueMa 3asBUTENA, TaK M MOCIE MOJYYEHUS OTBETCTBEHHBIM JOJIKHOCTHBIM JHUIOM
Oprana HEOOXOAMMBIX JIs TMPEAOCTABICHUS MYHHUIIMIAIBHOM YCIYTH JOKYMEHTOB
(cBeneHuii) C  HCHOJB30BAHMEM  MEXBEIOMCTBEHHOTO  HH(POPMAIMOHHOTO
B3aUMOJICHCTBHS, B CPOK, HE NpPEBBIMIAONIUN 9 paboumx IHEW CO JHS perucTpanuu
3asIBJICHUS.

2.7.4. 3ampemiaeTcs OTKa3blBaTh B IpHUEME 3asBIICHUS W HHBIX JOKYMEHTOB,
HEOOXOIUMBIX JIJISl TPEIOCTABICHUS MYHUITUTIAIBHON YCIIYTH, B CITy4ae €CIU 3asBICHUE
U TOKYMEHTBI, HEOOXOAUMBIE NIl IPEAOCTABICHHUS] MYHUIIMNIAJIBHOW YCIIYTH, MMOJAHbI B
COOTBETCTBHH ¢ MH(POPMAIIMEH O CpOKaX U TOPSAIKE MPEAOCTABICHUS MYHUITUTATHHOM
yciyru, onyonukoBaHHOM Ha EnquHoM nopTtane, PecryOinkanckoM nopraie.

2.8. VcuepnbiBatomuii miepeueHb OCHOBAHUH JJISI PUOCTAHOBIICHUS WJIM OTKa3a B
IIPEAOCTABICHUA MYHULIMNIATBHON YCIIYTH

2.8.1. OcHoBaHus sl TPUOCTAHOBJIEHUS NPEAOCTABICHUS MYHUIIMIATbHON
YCIYTH OTCYTCTBYIOT.

2.8.2. OcHOBaHUS U4 OTKa3a B MPEIOCTABICHUN MYHULIMIIATBHOW YCITYTU:

1) B mpeACTaBICHHBIX 3adBJICHUU U (WJIU) JOKYMEHTAX COACPKUTCS HEMOJHAs U
(wnn) HeocToBepHast HHGOpMaIUs;

2) NOCTyIUIEHWE OTBETa OpraHa TOCYJapCTBEHHOM BIJIACTH, OpraHa MECTHOTO
caMOyMpaBjieHusi JUOO MOABEJOMCTBEHHOM OpraHy TroOCyJapCTBEHHOW BIACTU WU



OpraHy MECTHOTO CaMOYIpaBJIEHUS OpraHU3alMd HAa MEXBEJOMCTBEHHBIM 3arpoc,
CBUJIETENLCTBYIONIET0 00 OTCYTCTBUU JIOKYMEHTA U (Un) UHPOpMAIIUU, HEOOXOIUMBIX
JUTSL TIPEAOCTABICHUSI MYHULIMIIAIBHON YCIYTH, €CIM COOTBETCTBYIOIIUNA JOKYMEHT HE
OBLI PECTABIIEH 3aABUTENIEM 110 COOCTBEHHON MHUIIMATUBE;

3) OTCyTCTBHE CBEIACHUN O PETUCTPALMM TpaKJaHWHA IO MECTY >KUTEIbCTBA
(npeGbiBaHMs) B paCHOPSKEHUH OPIraHOB MECTHOT'O CAMOYIIPABIICHHUS.

2.8.3. IlepeueHp OCHOBaHWU IJ1 OTKa3a B NPEJOCTABICHUH MYHHUIUIAIBHON
YCIIYTH SBJISIETCS] UCUEPITBIBAIOLUM.

2.8.4. 3anpemaeTcss OTKa3bplBaTh B MPEIOCTABICHUM MYHULHUIIAIBHOW YCIYyTH B
cilly4yae, €clid 3asBJICHUE O IPEJOCTaBICHUM MYHUUUNAIBHOW YCIYyrd MOAAHO B
COOTBETCTBHM ¢ MH(POpPMAIIMEH O CpOKaX U MOPSAJIKE MPEAOCTABICHUS MYHUIIMIATBHOM
yciyry, ony0iaruKkoBaHHoOM Ha EnnHom noprane, PecnyOnukaHnckoM mopTaiie.

2.9. HOpSIIIOK, pasMEp U OCHOBAHU B3UMAHUA FOCYII&pCTBCHHOﬁ MOILIMHBI UJIM UHOU
I1J1aThI, B3HMMAaeMOM 3a npeaoCTaBJICHUC MyHHHHHaHBHOﬁ YCIIyru

MyHununanbHas yciiyra npeocTaBisercss Ha 0e3B03Me3JHONH OCHOBE.

2.10. [lepedenpb yciyr, KOTOPBIE SBISIIOTCS HEOOXOAUMBIMU U 00S13aTEIbHBIMU TS
NPeIOCTaBICHHUS MyHUIIUTAIBHON YCIIYTH, B TOM YHCIIE CBEJICHUS O IOKYMEHTE
(IoxyMeHTax), BbIIJaBa€MOM (BBIJIaBAEMbIX) OPTaHU3AUSMHU, YUaCTBYIOIIUMH B

PEJOCTAaBICHUN MYHUIIUIAJIBHBIX YCIYT

[IpenocraBnenue HEOOXOAUMBIX U 0053aTENBHBIX YCIYT HE TpeOyeTcs.

2.11. llopsinok, pa3Mep U OCHOBaHMS B3UMAaHMsI TUIATHI 32 IPEIOCTaBICHUE YCIYT,
KOTOPBIE SIBJISIIOTCS HEOOXOAMMBIMH U 00513aTeTbHBIMU JIJIS1 TPEI0CTABICHUS
MYHUIIUTAIBHON YCIIYTH, BKIIFOYasi THPOPMAIIHIO O METOAMKE pacuera pa3Mepa Takoi
1aThl

[IpenocraBieHrne HEOOXOIUMBIX U 00S3aTEIIBHBIX YCIYT HE TpeOyeTcs.

2.12. MakcumanbHbBIN CPOK OXKHUAAHUS B OUEpEH MPHU MOade 3ampoca o
MPEIOCTaBICHUN MYHHUIIUTIAIBHON YCIIYTH, YCIYTH, PEOCTABISIEMON OpraHu3aIiei,
YYacTBYIOIIEH B MPEJOCTABICHUA MYHUIIUTIAILHON YCIyTH, ¥ TIPU MOTYyYEeHUN
pe3ynbTaTa MpeoCTaBICHUS TAKUX YCIYT

2.12.1. Bpems oxxuaHus OpH MoJavye 3asiBICHUS HA MOJIYYECHHE MYHUIMIIAIBHOU
ycIIyTH - He Oonee 15 MuHYT.

2.12.2. Tlpn nosiyyeHHHM pe3ysbTaTa MPEIOCTABICHUS MYHULUNAIBHON YCIYTH
MAaKCHMAaJIbHBIA CPOK OKUJAHUS B OUEPEAN HE JOJDKEH MPEBBIIATH 15 MUHYT.

2.13. Cpox 1 mOpsIIOK PETUCTPALIMM 3aIIpOCca 3asIBUTEIISI O TPEIOCTABICHUN
MYHHIUIIAIBHON YCIYTH U YCIIYTH, MPEIOCTABISIEMON OpraHn3aluen, y4acTBYIOIIECH B
MPEAOCTABICHUY MYHULIMIIAIBHON YCIIYTH, B TOM YKCJIE€ B JIEKTPOHHOU opme



2.13.1. Ilpu nuunom obOpamenn B M®I] B geHb mogauu 3asBiICHUS 3asBUTEIIO
BbIjaercsa pacnucka 3 AMC M®II ¢ peructpallmOHHBIM HOMEPOM, ITOATBEPKAAIOIINM,
YTO 3asBJICHHE OTIIPABIICHO, U TaTOM NTOJAYH 3asIBJIICHUS.

2.13.2. ITpu HAIpaBJICHUU 3asBJICHUSA IIOCPENCTBOM, Enunoro,
PecnyOiinkaHckoro noprania 3asiBUTEb B JI€Hb [OJAa4U 3asBJICHHS MOIYYaEeT B JIUYHOM
kaOunere EnuHoro, PecnyOnukaHckoro mopTajia W 1O DJIEKTPOHHOM TOYTe
YBEIOMJIEHUE, TMOATBEPKIAIOIIEE, YTO 3asBJICHUE OTHPABIEHO, B KOTOPOM
YKa3bIBAIOTCS] PETUCTPALIMOHHBIA HOMEP U J1aTa MMOJa4YM 3asiBICHUS.

2.13.3. Ilpu nwyHom oOpamenuu B OpraH B [IeHb I[OJa4yu 3asiBICHUS
YIOJIHOMOYEHHBIM JOJKHOCTHBIM JIMIIOM OpraHa 3asBUTENIO BBLAAETCS paclucKa U3
aBTOMAaTU3WPOBAHHOM HMH(POPMALMOHHON CHUCTEMBI, MpEAHA3HAYECHHOW JJIi OKa3aHUS
rOCYJApCTBEHHBIX M MYHULUIAIBHBIX YCIYI, C PETMCTPAlMOHHBIM HOMEPOM, IaTOU
NO/1a4 3asIBJICHUS U NIEPEYHEM MIPEICTABICHHBIX JOKYMEHTOB.

2.14. TpeGoBaHMs K MOMEILICHUSIM, B KOTOPBIX MPEJOCTABIISIETCS MYHULIUTIATIbHAS
yCIIyra, K 3aJIy 0XKUJIaHUsA, MECTaM JUIsl 3aII0JHEHUS 3alPOCOB O IIPEIOCTAaBICHUN
MYHUITATIAIBHON YCIyTU, UHPOPMAITMOHHBIM CTEHJIaM ¢ 00pa3liaMH X 3aM0JTHCHUS U
nepeyHeM JOKYMEHTOB, HEOOXOIUMBIX JJIS TIPEIOCTABIICHHS KaXKI0H MYHUIIUTTAIIBHOM
YCIIYTH, pa3MEIIECHUIO U 0OPMIICHUIO BU3YaJIbHON, TEKCTOBOW M MYJIBTUMEIUNHON
uH(OpMaIIMK O MOPSIKE MPEIOCTABICHUS TAKOW YCIYTH, B TOM YHUCJIE K 00ECIIeUEHHUIO
JOCTYITHOCTH JIJIS1 MHBAJIMIOB YKa3aHHBIX 00BEKTOB B COOTBETCTBUU C (PeepaibHBIM
3aKOHOJATENBCTBOM U 3aKOHO/IAaTeNhCTBOM Pecrybnuku TatapcTan o couuanbHOM
3al{UTe UHBAJIAIOB

2.14.1. IlpenocraBieHre MyHULIUNIAIBHOW YCIYTH OCYUIECTBIIAETCS B 3JAaHUAX U
NOMEILEHUSX,  OOOPYJOBaHHBIX MPOTUBOMOXKAPHOH  CHUCTEMOHM M CHUCTEMOM
NOXKAPOTYIIECHUS.

Mecra mipueMa 3asBUTeNIEH OOOPYIYIOTCS HEOOXOIUMOW MeOenblo s
oopMIIeHUST JOKYMEHTOB, HH()DOPMAITMOHHBIMU CTEHIAMHU.

2.14.2. B COOTBETCTBMU C 3aKOHOAATEIbCTBOM Poccuiickoit ®eneparuu o
COLIMAJIFHOW 3alllUTe WHBAIMIOB B LEJIAX OECHpPEniaTCTBEHHOrO JOCTyHa K MECTy
MPEIOCTaBICHUS MYHUITUTIATHHOM YCIIYTH 00€CTIeYnBaACTCS

1) oOecrieumBaeTcss OECHPETSITCTBEHHBIM JOCTYIl HMHBAIUIAOB K MECTY
MPEIOCTaBICHUSI MYHHIMMNAIBHONW ycinyru (yIOOHBIH BXOJ-BBIXOJI B TIOMEIICHUS U
NepeMeEIleHHE B UX Mpeenax);

2) BU3yallbHas, TGKCTOBAas M MYJIbTHMEIUHHAS HH(DOpPMAIHS O TIOPSIKE
NPEAOCTABICHUS MYHHUIIMNAIBHOM YCIYyTM pa3MellaeTcss B yAOOHBIX JUIst
3asBUTENIEd MECTax, B TOM YHUCJIE C YYETOM OrPAaHUYEHHBIX BO3MOKHOCTEU
UHBAJIIU]IOB;

3) CONpOBOXJICHWE WHBAIUIOB, HMMCIOIIUX CTOWKHE pPACCTPONCTBA
(GYHKITUY 3pEHUS U CAMOCTOATEIBHOTO TIEPEABIKCHHUSI, M OKa3aHUE UM TTOMOIITH;

4) BO3MOXHOCTH CaMOCTOSITCJILHOTO TIEPEIBIDKCHUS TI0 TEPPUTOPUH, Ha
KOTOPOM pacmoyioKeHbl OOBEKThl COLMAIBHOW, WHXKEHEPHOW U TPAHCIOPTHOMU
UHPPACTPYKTYp, BXOJa B TaKu€ OOBEKTHI U BBIXOJA U3 HUX, OCAAKU B TPAHCIOPTHOE
CPEACTBO U BBICAJKU U3 HETO, B TOM YHKCJIIE C UCTIOJIB30BAaHUEM Kpecia-KOISICKU;



5) mamnmexamiee ~— pasMelieHHEe ~— OOOpYIOBaHUS M HOCHUTENCH
uH(popMai, HEOOXOAUMBIX JUIsl oOecredeHus: OecHpensaTCTBEHHOI'0 JIOCTYIa
MHBAJUAOB K yCIIyraM ¢ y4eTOM OTpaHUYEHUI UX KU3HEEATEIbHOCTH;

6) myOmupoBaHuWe HEOOXOAMMOW JUIS HMHBAJIUAOB 3BYKOBOH U
3puTenbHOM WH(OpPMAlUM, a TaKKe HAJMUCEH, 3HAKOB MU WHOW TEKCTOBOW U
rpaduyeckoii HMHGOPMAIMU 3HAKAMU, BBIIIOJTHEHHBIMU pPElbe(HO-TOUCUHBIM
mpudrom bpaiins;

7) IOmycK CypJomepeBoaYrKa U TH(IOCYPAONIEPEBO UMK,

8) momyck  coOakM-pOBOJHHMKA  HPH  HAIUYMU  JOKYMCHTA,
MOJITBEPKAAIONIETO €€ CIeluaibHOe O00yYeHHEe W BbAaBaeMOro mno ¢gopmMe U B
NOpsJIKEe, KOTOPhIE YCTAHOBIIEHBI MPUKa30M MHUHHUCTEPCTBA TPYyla U COLUATBHON
3amuthl Poccuiickoit denepamuu ot 22.06.2015 Ne 386n «O6 yTBepx’aAeHUU
(GopMBbI  TOKyMEHTa, MOJATBEPXKJIAOIIEr0 ClelualbHoe O00yueHue CcoOaku-
POBOJAHHUKA, U TIOPSAJIKA €T0 BhIIAYN.

2.14.3. TpeboBanuss B YacTu oOecHeYeHUsI JOCTYMHOCTH [IJIi HWHBAJIUIOB
00BEKTOB, B KOTOPBIX OCYIIECTBISIETCS MPEIOCTABICHUE MYHHUIIMIAIBHOW YCIyTH, U
CPEIICTB, MCIOJB3YEMbIX MpPH IMPEJAOCTABICHUA MYHMIMIAIBHON YCIYTH, KOTOpPBIE
yKazaHbl B mnoAnyHkrax 1 — 4 nyHkra 2.14.2. agMHUHHCTPAaTHUBHOTO pErJaMEHTa,
OPUMEHSIOTCS K O0BEKTaM M CpeACTBaM, BBEICHHBIM B JKCIUTyaTallMIO WIIA
IPOLIEIINM MOJEPHU3ALMI0, pEKOHCTpYKIUIOo nociue 1 utons 2016 rona.

2.15. [loka3zaTenu JOCTYMTHOCTH U KaueCTBa MYHUIIMITAIbHON yCIYTH, B TOM YHCIIE
KOJIMYECTBO B3aUMOJAECHCTBHI 3asIBUTENS C JOJKHOCTHBIMH JINLIAMH TIPU
IPEAOCTABICHUN MYHULIUNIAIIBHOW YCIYTH U UX MPOJOIKUTEIBHOCTh, BO3MOXHOCTh
noJiydeHus UHPOPMaIIUU O XO/I€ MPEOCTABICHHUS] MYHUIIUIIAIbHON YCITyTH, B TOM
YHClIe C UCTIOJIb30BaHUEM MH(OPMAIIMOHHO-KOMMYHHUKAIITMOHHBIX TE€XHOJIOTHA,
BO3MOKHOCTh JTUOO HEBO3MOKHOCTh TOJTYYCHHS] MyHUIIUTIAIILHON YCIIYTH B
MHOTO(YHKIIMOHATHHOM IIEHTPE MPEIOCTaBICHUS TOCYIAPCTBEHHBIX U
MYHUIIUTIAIBHBIX YCIYT (B TOM YHUCIIE B MIOJHOM 00BbEME), B JIFOOOM TEPPUTOPUATEHOM
NO/Apa3AeICHUU OpraHa UCIOJHUTEIBHO PACIOPSIAUTEILHOTO OpraHa MECTHOTO
caMOYIIpaBJIeHUs, TI0 BEIOOPY 3asBUTEINS (IKCTEPPUTOPHATBHBINA TPUHITUI),
MIOCPEACTBOM 3aMpoca O MPEA0CTABICHUU HECKOJIBKUX TOCYIapCTBEHHBIX U (HJIN)
MYHHUITUTIATBHBIX YCIYT B MHOTO()YHKITMOHAIBHBIX IEHTPaX MPE0CTABICHHUS
rOCYJIapCTBEHHBIX U MYHULIMNAJIBHBIX YCIYT, IPEAYCMOTPEHHOIO cTaThen 15.1
®enepanbHOro 3akoHa Ne210-O3 (KOMIUIEKCHBIN 3apocC)

2.15.1. TlokazarensiMu JOCTYNHOCTH MPEIOCTABICHUS MYHUIUNAIBHON YCIYTH
SIBJISTFOTCS:

PAaCMOJIOKEHHOCTh TOMEIIEHUS, B KOTOPOM BEAETCS IPUEM, BbLIa4a JTOKYMEHTOB
B 30HE JIOCTYITHOCTH OOIIIECTBEHHOI'O0 TPAHCIIOPTA;

HaJu4yue HEOOXOAMMOro KOJIHMYECTBA CHEIUATUCTOB, a TaKXKe IMOMEIICHUM, B
KOTOPBIX OCYIIECTBIIAETCS MPUEM JOKYMEHTOB OT 3asBUTEIICH;

HaJu4yue ucYepnbiBaIiel uHboOpMauuu o crnocobax, MOpsAJIKE U CpOKax
MPEAOCTaBICHUS MYHULIMNAIBHON YyCIyru Ha WHOOPMALMOHHBIX CcTeHAaX, EguHom
nopraiie, Pecybnvkanckom nopraie, 0QUIMAIbHOM CaiiTe MyHUIIMIIAIBHOTO paiioHa;



OKa3aHWE TIOMOILIM MHBAJIMJIaM B TPEOJOJICHUH OapbepoB, MEIIAIOIINUX
MOJIYYEHHIO UMU YCIIYT HapaBHE C APYTHUMH JIMLAMH.

2.15.2. TlokazarensMu KadecTBa MPENOCTABICHHUS MYHULHUNAIBHON YCIYIH
SABJISIFOTCSL:

1) coOuroieHre CPOKOB MPUEMa U PACCMOTPEHUS JIOKYMCHTOB;

2) COOITI0ZICHHE CPOKa MOJIYUSHHsI pe3yIbTaTa MyHUIUITAIbHON YCIIyTH;

3) orcyrcTBUE OOOCHOBAaHHBIX JKajl00 Ha HAPYIICHUS aIMUHHCTPATUBHOTO
perjiaMeHTa, coBeplleHHble paboTHrKaMu Oprasa;

4) KOJINYECTBO B3aUMOJICHCTBUMN 3asBUTEIIS C JODKHOCTHBIMU Jniamu (0e3 ydera
KOHCYJIbTALIHM ):

B3auMojieiicTBUe 3asBUTenss ¢ paboTtHukamu Oprana wim MOI[ npu
NOPEOCTaBICHUM MYHUUMIAIBHON  YCIYIM  OCYILECTBISAETCA OJAMH pa3 IpH
NpEe/ICTaBICHUH 3asBJICHHS CO BCEMH HEOOXOJUMBIMU TOKYMEHTaAMU;

OJIMH pa3 B ciyyae HEOOXOJIMMOCTH IMOJYYEHUS pe3ysbTaTa MNpPelOCTaBICHUS
MyHUIIMNAIbHON ycnyrd B Oprane win M®IL[ B dopme sk3eMIuIsipa 31€KTPOHHOIO
JOKyMEHTa Ha OyMa>KHOM HOCHUTEIE.

[Tpoa0IKUTENBHOCTh OJAHOTO B3aUMOJCUCTBHUS 3afABUTENSA C JOJKHOCTHBIMHU
JUIAMU TIPU TPEJIOCTABICHUN MYHULIUTIAILHON YCIYTH HE MpEBbIIaeT 15 MUHYT.

3asiBUTENb BIIpaBEe OIEHUTh KAUECTBO MPEJOCTABICHUS MYHMIIMITAIIBHON YCIIYTH
C TIOMOUIBIO YCTPOWCTB MOABUKHOW paaunoTeneoHHON CBS3H, C HCIOJIb30BAHUEM
Enunoro, Pecny6nukanckoro noprana, TEpMUHAIBHBIX YCTPOUCTB.

2.15.3. Undopmanus 0 XoJe NMpeIOCTaBICHUS MYHULUIAIbHON YCIYTH MOXKET
ObITh MOJNy4YeHa 3asBUTENEM B JIMYHOM KaObuHere Ha EnuHoM mnopraine,
Pecny6nukanckom noptane, B Oprane, MOII.

2.15.4. IlpenocraBneHrne MYHMLMIAIBHOM YCIYrM OCYLIECTBISETCS B JHOOOM
M®Il no BbIOOpY 3asBUTENS HE3aBUCUMO OT MeECTa €ro >KUTENbCTBA MM MecTa
dakTHUecKoro npokuBaHus (mpeObiBaHus) HA TeppuTopun Pecnybauku TatapcTan mo
AKCTEPPUTOPUAIIBHOMY IPUHIIUILY.

MyHuIMnaibHas yciayra B COCTaBE KOMIUIEKCHOTO 3alpoca HE MPEJ0CTABIISAECTCS.

2.16. 1nbie TpeGoBaHMsI, B TOM YHCJIC YUYUTHIBAIOIINE OCOOCHHOCTH MPEIOCTABICHHS
MYHHUITUTIATBHON YCIIYTH 10 SKCTEPPUTOPUATBHOMY MPUHITUNTY (B Clydae, eCiu
MYHHITUTIATBHAS YCIyTa MPEIOCTABISAETCS M0 YKCTEPPUTOPUATIEHOMY MPUHIIUITY) U
0COOEHHOCTH MPEAOCTABIICHUS MYHHUIIUIIATFHON YCIYTH B DJIEKTPOHHOHN (hopme

2.16.1. Tlpu mpenocTaBieHUH MYHHIIUNAIBHONW YCIYyTH B AJIEKTPOHHOU (opme
3asIBUTEIb BIPABE:

1) momyunth wWHpOpPMAIMIO O TOPSAKE H  CPOKaX  TPEJOCTaBICHUS
MYHULIMMAIBHOM YCIyTH, pa3MmenieHHyro Ha EnuHoMm mnoptane, PecnyOnnkaHckom
opTanie;

2) momaTh 3asABJICHHE O TMPEAOCTABICHHA MYHUIUINAIBHOH YCIYTH W HWHBIS
JIOKYMEHTBI, HEOOXOUMBIE JIJIsl IPEIOCTABICHUS MYHUIIUTNIATLHON YCIYTH, B TOM YHCIIE
JOKYMEHTBI U MH(OPMAIIMIO, IEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B
COOTBETCTBUM C IMyHKTOM 7.2 wactu | cratbu 16 @enepanbHoro 3akona Ne 210-@3, ¢
ucnons3oBanueM Enunoro, PecriyOnrkaHckoro nopraia;



3) MONYy4YWTh CBEICHHUS O XOJC BBIMOJHECHHUS 3asBJICHUH O MPEIOCTABICHUU
MYHUIUIAIBHON YCIIYTH, OJAHHBIX B AJIEKTPOHHOM (hopMeE;

4) OCyIIEeCTBUTH OLICHKY KayeCcTBa MPEAOCTABICHHUS MYHHUIUITAILHOW YCITYTH;

5) mony4uTh pe3yabTaT NPEAOCTABICHHS MYHHIHUIAIBHOH YCIAyrd B ¢opme
3JIEKTPOHHOTO IOKYMEHTA;

6) momath xano0y Ha pemicHue U aAeicTBre (Oe3aericTBre) Oprana, a TakKe ero
JTOJDKHOCTHBIX ~ JIMI,  MYHUIMIAIBHBIX  CIYyXKalmux  nocpeactBoM  EguHoro,
Pecnybnukanckoro ropraia, ropraia benepanbHOi rOCyIapCTBEHHOMN
MH()OPMAIIMOHHOW CHCTEMBI, 00ECIIeUnBaIOIIEH Mpoliecc 10Cy1Ie0HOro (BHECYEOHOTO)
oOxalloBaHMsI  pelieHu u  JedcTBuil  (Oe3leCTBUA), COBEPIICHHBIX  IPHU
NPEJIOCTABICHUN  TOCYAApPCTBEHHBIX UM MYHHUIUNAIBHBIX  YCIyr  OpraHamu,
PEIOCTABIISIIONIUMH TOCYJAPCTBEHHBIC M MYHUITUTIATbHBIE YCIYTH, UX JTIOJKHOCTHBIMU
JUIAMH, TOCYIapCTBEHHBIMU U MYHUILIUTIATBHBIMU CITY>KaIllUMH.

2.16.2. @®opMupoBaHUE 3asBICHUSI OCYIIECTBIISETCS MOCPEACTBOM 3aMOJHECHUS
ANeKTpoHHON (dopmbl 3asBieHuss Ha Enunom, PecnmyOnukanckom moprane 6e3
HEOOXOAUMOCTH JOTIOJIHUTEIILHOM MOIauy 3asBJICHUS B KaKou-11u00 uHOU opme.

2.16.3. IIpu popmMupoBaHuu 3asBICHUS 0OECIICUNBACTCS:

1) BO3MOKHOCTh KOITUPOBAHUS W COXPAHEHHS 3asBJICHHUS U HWHBIX JOKYMCHTOB,
HEOOXOAUMBIX JIJIsl PEIOCTABICHUS YCIYTH;

2) BO3MOXHOCTB 3aIIOJHEHHUS HECKOJbKHMHU 3asSBHTEISIMH OIHON 3JIEKTPOHHOM
dbopmbl 3asBICHUS] MPU OOpAIICHUH 3a YCIyramH, MPEarojararolnidMU HarpaBJICHUE
COBMECTHOTI'O 3asIBJICHUSI HECKOJIBKUMH 3aABUTEISIMU;

3) BO3MOKHOCTH IMEYaTH HA OYMa)KHOM HOCHTENIC KOIHH 3JICKTPOHHON (HOPMBI
3asBJICHUS;

4) coxpaHEHHE paHee BBEJCHHBIX B AJICKTPOHHYIO (hOpMY 3asiBICHUS 3HAUCHHIA B
000 MOMEHT IO YKEJIAaHUIO TI0JI30BATENsI, B TOM YHUCIEe IPU BO3ZHUKHOBEHHH OLINOOK
BBOJIa ¥ BO3BpATe JIJisl MOBTOPHOTO BBOJIA 3HAYEHUH B DJIEKTPOHHYIO (DOPMY 3asBICHUS;

5) 3amosiHeHHWe TMOJIeH 3JCKTPOHHOH (OPMBI 3asiBICHHsS JO Hadyajla BBOJA
CBEJICHUI 3asgBUTENIEM C UCIOJb30BAaHUEM CBEJCeHUH, pa3MmenieHHbIXx B ECHA, u
CBeJlcHHMM, omyOnukoBaHHBIX Ha EmuHom, PecmyOGiamkanckoMm mopraiie, B 4YacTH,
Kacaromiencss CBEICHWH, OTCYTCTBYIOIIMX B €IWHOM CHCTEME HWJICHTHU(PUKAIUU |
ayTeHTu(uKanuu;

6) BO3MOXHOCTh BEpPHYTHCS Ha JIOOOW W3 3TAloB 3aIOJHEHUS AJICKTPOHHON
dbopMeI 3asBiIeHNs 0€3 MOTEPH paHee BBEACHHON WH(MOpPMAITNH;

7) BO3MOXHOCTH JIOCTyIa 3asBUTENS K paHee IOJaHHBIM UM 3asBJICHUSM B
TEYCHHE HE MEHEEe OJIHOTO T0/ia, a TAKXKE YACTHYHO C(POPMUPOBAHHBIM 3aSIBJICHUSIM - B
TEYEHUE HE MEHEE 3 MECSILIEB.

2.16.4. 3anucs 3asButeneil Ha npueMm B M®I] (ganee - 3anuch) oCyIeCTBISIETCS
nocpeactsoMm Exaunoro, Pecnnybnukanckoro noprana, tenedoHa KOHTakT-ieHTpa MOLI.

3asiBUTENIO TPEOCTABISIETCS BO3MOXKHOCTh 3alMCH Ha JIIOObIE CBOOOIHBIC IS
rpueMa J1aTy ¥ BpeMs B Mpejiesiax yCTAaHOBJIECHHOTO B MHOTO()YHKIIMOHAJIBHOM LIEHTPE
rpaduka npuema.

3anuch Ha OMPENENICHHYIO JIaTy 3aKaHUYMBAETCS 332 CYTKU J10 HACTYIUICHUS ATOMN
JaThI.



JUis  ocyllecTBIEHUS MPEABAPUTENIBHOW 3amucu  HocpeAcTBoM  EnumHoro,
PecnyOnvkaHckoro mnoprana 3asBHUTENI0 HEOOXOAMMO YyKa3aTh 3allpallliBacMble
CUCTEMOM JaHHEIC, B TOM YHCIIC:

(paMuInIo, UMs1, OTYECTBO (MPU HATTUYHH);

HOMeED TenedoHa;

ajJipec JIEKTPOHHOMU MOYTHI (I10 KEJTaHUIO);

KEJIAeMYI0 J1aTy U BpeMsl Iipuema.

B ciyyae HeECOOTBETCTBHSI CBEIEHUM, KOTOpPbIE COOOLIWJI 3asgBUTENb IMPU
MpeIBapUTEIbHON 3aliCcH, JOKYMEHTaM, MPEACTABICHHBIM 3asgBUTENIEM IPH JTUYHOM
npueme, NpeaBapuTeNbHasl 3aMUCh AaHHYJIUPYETCS.

[Ipu ocyiecTBIEHUH NPEIBAPUTEIBLHON 3amuCH 3asBUTENI0 OOeCreyrnBaeTCs
BO3MOXXHOCTb ~pacrieyaTaTh TaJOH-TIOATBEpXKJIeHue. B ciywae, eciam 3asiBUTENb
COOOIIMT ajapec 3JIEKTPOHHOM MOYTHI, HAa YKa3aHHBIA aJ[pec TakKe HallpaBJsieTcs
uHbopMalMsl O TOATBEPXKJICHUU TMPEABAPUTENBHON 3alUCu C yKa3aHWEM J1aThl,
BpPEMEHU U MeCTa MpueMa.

[Ipu ocyiecTBIEHUN NPEIBAPUTEIBHON 3aMKUCH 3asBUTENb B 00S3aTEIHHOM
nopsiike HHPOPMUPYETCS O TOM, YTO MpeABAPUTENbHAS 3aMUCh AHHYJIHPYETCS B clydae
€ro HEesIBKHU IO UCTEYEHUH 15 MUHYT ¢ HA3HAYEHHOT'O0 BPEMEHH MpHeMa.

3asiBUTENb B JIF000OE BpeMsl BIIPaBE OTKA3aThCs OT MPEABAPUTEILHOM 3aIUCH.

3anpeniaercss TpeboBaTh OT 3asABUTENsI COBEPILICHUS HHBIX JEHCTBUN, KpOMe
NPOXOXKIEHUS MACHTU(PUKAIIMN U ayTeHTU(PUKALMNA B COOTBETCTBUU C HOPMATHUBHBIMU
npaBoBbIMH akTamu Poccuiickoii @Pexpepanuu, yKazaHus LEIUd IpUeMa, a TaKXKe
NpPEJOCTaBICHUsI CBEACHUN, HEOOXOAMMBIX JUIsl pacdera JINTEIbHOCTH BPEMEHHOTO
MHTEpBaja, KOTOPbIH HE0OX0UMO 3a0pOHUPOBATH ISl IPUEMA.

3. CocTaB, noc/jie10BaTeJIbHOCTh U CPOKH BbINOJHEHHS A IMUHUCTPATHBHBIX
npoueayp, Tpe6oBaHus K MOPSAIAKY MX BHINOJHEHUSI, B TOM YHUCJIe 0COOEHHOCTH
BbINOJTHEHUS AIMMHUCTPATUBHBIX MPOLEAYP B JIEKTPOHHOI (hopMe, a TaKKe

0CO0EHHOCTH BbITOJHEHNUS AIMUHUCTPATHBHBIX Npoleayp B
MHOT0QYHKIMOHAIBHBIX HEHTPaxX

3.1. Onmcanue mociIea0BaTeIbHOCTH JICHCTBUM MPU MPETOCTaBICHUH
MYHHUIIUTIAJIBHON YCIyTH

3.1.1. [IpenocraBnenne MYyHUIIUNATHHOW YCIYTH BKJIIOYAET B CEOS CIIEMYIOIINE
aIMUHHUCTPATUBHBIE MPOLETYPbI:

1) KOHCYJIBTUPOBAHHE 3aSIBUTEIIS;

2) IpUHSATHE W PACCMOTPEHUE KOMIUICKTa JIOKYMEHTOB, IPEACTABICHHBIX
3asIBUTEJIEM;

3) HampaBJICHHE MEKBEJIOMCTBEHHBIX 3allpOCOB B OpraHbl, y4acTBYIOIIUE B
MPEAOCTaBICHUN MYHULIMIAIIBHON YCIyTH;

4) moIroTOBKA pe3yIbTaTa MyHHUIIUITAILHOHN YCIIYTH;

5) BeIIava (HaNpaBIICHUE) 3asIBUTEITIO Pe3yJIbTaTa MyHUITUTIAIIBHON YCITYTH;

6) ucrpaBiieHHE TEXHUYECKUX OIIHOOK.

3.2. OkazaHue KOHCYIbTAIIUH 3asIBUTEITIO



3.2.1. OcHOBaHMEM Hayaja BBINOJIHEHUS aJIMUHUCTPATUBHON MpOLEIYpPbI
ABJIAETCS OOpalleHue 3asBUTENS IO BOMPOCAM, CBSI3aHHBIM C IPEIOCTaBICHUEM
MYHULHUNAJIBbHON YCIIYTH.

JIOIDKHOCTHBIM ~— TUIIOM  (paOOTHHUKOM), OTBETCTBEHHBIM 3a  BBINIOJIHEHUE
aIMUHUCTPATUBHON MPOLIEYPbI, SABISETCS:

npu obpaienuu 3asButens B MOL — paboraux MOL];

npu oOpaieHuu 3asButens B Opran — cexpemaps UCHOIHUMENbHO20 KOMUmema
(manee - TOJKHOCTHOE JIUI0, OTBETCTBEHHOE 3a KOHCYJIbTUPOBAHHUE).

3.2.2. 3asBUTENb BIpaBe OOPATUTHCS 3a KOHCYJbTAlIUEW O TOPSAKE U CpPOKax
OpeloCTaBiIeHUs] MYHUUUNanbHON yciuyru B MOL[ nuuHo u mno TenegoHy u
BJIEKTPOHHOM ITOYTE.

PaGotnuk M®IL[ xoHCYnpTHUpYET 3asBUTEJIs, B TOM 4YHCIE MO COCTaBy, (opme
Npe/ICTaBIsIEMON TOKYMEHTAlMU U APYTMM BOIIPOCaM I NOJyYEHUs MYHUIIMTATIbHON
YCIYTH.

3asBUTENb MOXET TOJYyYUTh HWHGOPMALKMIO O TOPSAIKE MPEeAoCTaBICHUS
MYHUIIMTAIIBHON ycliyru Ha opunuanbHoM caiite MO http://mfcl6.tatarstan.ru.

AJMUHUCTpATUBHBIE TPOIEAYPHl, YCTaHABIMBAEMbIE HACTOAIIMM IYHKTOM,
BBITIOJHSIOTCS B JICHb OOpAIlleHUs 3asBUTEIIS.

PesynpTaTamMu  BBIMOJHEHUS  aJAMHUHUCTPATUBHBIX  MPOLEAYP  SIBISIOTCS:
KOHCYJIbTallU 1O COCTaBy, (opMe NPEACTaBIIEMON TOKYMEHTAIlMM W JPYyTUM
BOIIPOCaM, HEOOXOAUMBIM IS [TOJIy4E€HUSI MyHUIIUIIAJIbHON YCIyTH.

3.2.3. 3asButens BmpaBe oOpatuthcss B Opran 1mo TenedoHY M AICKTPOHHOMN
IoYTe, a TaKKe MOJYyYUTh KOHCYyJbTaluio Ha EnuHoMm, PecmyOnukaHckom mopraie,
caiite OpraHa O MOPSAJAKE M CPOKax MPEAOCTABICHUS MYHUIUNAIBHOW YCIYTH, B TOM
qucie M0 COCTaBy, (GopMe MpEeACTaBIiEeMONl TOKYMEHTAallMu U APYTUM BOINpoOcaM AJis
NOJIYYE€HHS] MYHULIUITAJIbHON YCIIYTH.

JIOJDKHOCTHOE  JIMIIO, OTBETCTBEHHOE 3a KOHCYJIbTHUPOBAaHUE HHPOPMUPYET
3aSBUTENII B COOTBETCTBUU C TpeOOBaHUAMHU TyHKTa 1.3.4 agMHHHCTPATHBHOTO
perjiaMeHTa.

AJMUHUCTPATUBHBIE MPOLEAYPHI, YCTAHABIMBAEMBIE HACTOALIUM ITYHKTOM,
BBITOJIHSIIOTCS] B TEUCHUE TpeX paboumX JAHEH CO IHS MOCTYIUICHUS O0palleHusl.

PesynpraTaMu  BBINOJIHEHUS  aJIMUHUCTPATUBHBIX  MPOLEAYP  SBIISIFOTCS:
KOHCYJIbTallUM 10 COCTaBy, (opMe IMpeacTaBIsIieMOd JOKYMEHTAallul U JApYyTUM
BOIIPOCaM, HEOOXOUMBIM ISl TOJTYYEHUST MYHULUIIAIBHON YCIyTH.

3.3. [IpunsTHE K PACCMOTPEHNE KOMIUIEKTA JOKYMEHTOB,
MPEACTaBICHHBIX 3asBUTEIEM

3.3.1. IlpueM AOKYMEHTOB JJIsl NMPEIOCTABICHUS MYHULIUNIAIBHON YCIIYTH 4epe3
MO®I] unu yaanenHoe padbouee mecto MOII.

3.3.1.1. 3asButens (npeacTaBuTeNb 3asaBuTelNs) odpamaerca B MOI] ¢ 3anmpocom
O TMPEeJOCTaBICHUU MYHULMNAIBHOM YCIAYyrM W TPEACTaBISCT JOKYMEHTHI B
COOTBETCTBUHM C MYHKTOM 2.5 aIMUHUCTPATUBHOIO pErjaMeHTa.

3.3.1.2. Pabotaux M®ILI, Benymuii mpueM 3asiBICHUI:

onpeJielisieT MpeIMET 00palleHus;



YIOCTOBEPSIET INYHOCTD 3asBUTEIIS;

MPOBOJUT NPOBEPKY MOJHOMOYMA JIMIA, TOIAIOIIETO TOKYMEHTHI;

MPOBOJUT MPOBEPKY COOTBETCTBHUS JTOKYMEHTOB TpEOOBaHUSM, YKa3aHHBIM B
MyHKTE 2.5 aAMUHUCTPATUBHOTO PEIJIAMEHTA;

3aMoJHSAET 3JIEKTPOHHYI0 (hopmy 3asBieHus B AUC MODI];

IpyU  MPEJOCTABICHUM  JIOKYMEHTOB,  yKa3aHHbIX B  OyHKTe 2.5
aAMUHUCTPATUBHOIO  perjaMeHTa Ha OyMaXHOM  HOCHUTENE,  OCYIIECTBISET
CKaHUPOBaHUE MPE/ICTABIEHHBIX JTOKYMEHTOB,;

pacnieuatbiBaet 3asBieHue u3 AUC MOI];

NepeaeT 3asBUTENI0 Ha IPOBEPKY U MOJANKUCAHUE;

1ocJje MOANUCAaHUs CKaHUPYeT noanucanHoe 3aspienue B AUC M®I];

3arpyxaet B AVIC M®L] noxymMeHThl, IpeICTaBIEHHbIE B AJIEKTPOHHOU (Qopme
WIH 3JEKTPOHHbIE 00pa3bl OTCKAaHUPOBAHHBIX JTIOKYMEHTOB, (POPMHUPYET SJIEKTPOHHOE
NENo0;

BO3BpallaeT NOJAMMCAHHOE 3asBJICHUE U OPUTHHAIBI OYMa)KHBIX IOKYMEHTOB;

BBIJIAET 3asIBUTEIIO PACTIHCKY B MPUEME JOKYMEHTOB.

AJMUHUCTpATUBHBIE TPOIEAYPHl, YCTaHABIMBAEMbIE HACTOAIIUM IYHKTOM,
BBITIOJHSIOTCS B JICHb OOpAIllEeHUs 3asBUTEIIS.

Pe3ynpTaTamMu BBIMOTHEHUS! aIMUHUCTPATUBHBIX MPOLEAYP SIBISIIOTCS: TOTOBOE K
OTIIpaBKe 3asBJICHUE U MAKET JJOKYMEHTOB.

3.3.1.3. PaGothuk M®DI] HampaBnsieT NakKeT JOKYMEHTOB, MPUHATHIX OT
3assBuTeNst B Oprad B 3J€KTPOHHOU (opMe (B COCTaBe MAKETOB DJIEKTPOHHBIX J€J) B
TEYEHHE OJHOro pabodero mHS CcO AHS OOpalleHHus 3asBUTENSI B CTPYKTYpPHOE
noapasaeseane MOLI.

Pe3ynbTaTamu BBINOTHEHUS aIMUHUCTPATUBHBIX IPOLIEAYP SABIISIOTCA: 3asIBJICHUE
U TakeT JOKYMEHTOB (DJIEKTPOHHOE J€J0), HampaBieHHble B Opras, MmocpeiacTBOM
CUCTEMBI JIEKTPOHHOTO B3aUMOJIEHCTBUS.

3.3.2. IlpueM AOKYMEHTOB ISl MPEIOCTABICHUS MYHUIUNAIBLHOW YCIYId B
AEKTPOHHOM dopme yepe3 Equnsiii, PecriyOnmkanckuii mopTat.

3.3.2.1. 3asgBuTrens AIA MOJAYM 3asBJICHHS B JJICKTPOHHOW (popMe BBHITIOIHSET
CIEIYIOIME NCHUCTBHS:

BBITIOJIHSIET aBTOPU3ALUIO;

OTKpBIBAaeT (pOpMY AJIEKTPOHHOTO 3asIBJICHUS;

3anoyiHgeT (QopMy DJIEKTPOHHOTO 3asBICHUSA, BKJIIOYAIOIIYI0 CBEACHMS,
HE0OXOIUMBIE U 00s3aTENbHBIC TSI TIPEIOCTABICHNUS MYHHUIIUIIAILHON YCIyTH;

NPUKPEIUISIET JOKYMEHTHl B 3JIEKTPOHHON (opMe WM 3JIEKTPOHHBIE 00pa3bl
JOKYMEHTOB K (hOopMe AIEKTPOHHOTO 3asiBJIEHUS (IIPU HEOOXOIUMOCTH );

MOATBEPKAAeT (DAKT O3HAKOMJICHHSI W COIJIacUsi C YCIOBHSIMU M TOPSIAKOM
MPEAOCTABICHUS MYHULMNAIBHOM YCIYTH B 3JIEKTPOHHON Qopme (ycTaHABIMBAET
COOTBETCTBYIOIIYIO OTMETKY O COTJIaCUU B (hOpME IEKTPOHHOTO 3asBJICHUS);

MOJTBEP)KIACT  JIOCTOBEPHOCTh  COOOIICHHBIX  CBEAEHUHM  (yCTaHaBIMBAeT
COOTBETCTBYIOIIYIO OTMETKY B (DOpMe 3JIEKTPOHHOTO 3asiBIICHHUS);

OTIIPABJISET 3aM0JIHEHHOE AIIEKTPOHHOE 3asIBIICHHE (HaXXUMaeT
COOTBETCTBYIOIIYIO KHOINIKY B ()OpPME JIEKTPOHHOTO 3asIBJICHU );

AJIIEKTPOHHOE 3asiBJICHUE MOJANMCHIBAETCS B COOTBETCTBUM C TPEOOBAHMSIMU
MyHKTA 2.5.3 aIMUHUCTPATUBHOTO PETJIAMEHTA;



MOJIy4aeT YBEIOMJICHHE 00 OTIPABKE 3JEKTPOHHOTO 3asBJICHUS.

dopMaTHO-JIOTHYECKAs] poOBEpKa c(OpMHUPOBAHHOTO 3asIBICHUS
OCYIIECTBIISIETCSI TIOCIIE 3aMOJHEHUsS 3asgBUTENIEM KaKJIOTO M3 TMOJIEeH 3JEeKTPOHHOU
(dopMmbl 3asiBieHus. [Ipu BBIIBIEHUM HEKOPPEKTHO 3aMOJHEHHOIO MOJIS JEKTPOHHOU
(opMBI 3asBICHUS 3aABUTENIb YBEAOMIIIETCA O XapaKTepe BBISBICHHOW OIIMOKH U
NMOpSAJIKE €€  YCTPaHEHHs  MOCPEACTBOM  HMH(POPMALMOHHOTO  COOOIICHUS
HEIMOCPEICTBEHHO B AJIEKTPOHHOUN (popMe 3asiBICHUSI.

AJIMUHUCTpPATUBHBIE TMPOLEAYPHl, YCTAaHABIMBAEMbIE HACTOALIUM IYHKTOM,
BBITIOJIHSAIOTCS B ICHb OOpallleHUs 3asBUTEIIS.

Pe3ynpTaTaMu  BBIMOJIHEHUS  AJIMHHHCTPATUBHBIX  MPOLEAYP  SBIISIOTCS:
AJIIEKTPOHHOE J1e710, HampaBieHHoe B OpraH MOCPEACTBOM CHUCTEMBI 3JIEKTPOHHOTO
B3aMMOJICCTBUS.

3.3.3. PaccmoTpenue KoMIuieKkTa JOKyMeHToB OpraHom.

3.3.3.1. OcHoBaHMEM Hayaja BBINOJHEHUS aJAMHHUCTPATUBHON IPOLIEAYPHI
ABJIAETCS TOCTYIUIGHHE 3asBJIEHUSI W HUHBIX JOKYMEHTOB, HEOOXOJUMBbIX s
NPeIOCTaBICHUS MyHUIIMTAIBHON YCIIYTH.

JIOMKHOCTHBIM ~ JIULIOM  (paOOTHUKOM), OTBETCTBEHHBIM 32  BBINOJHEHUE
aIMUHUCTPATUBHOM TMPOLEIYpPHl SIBISETCA CEKpeTapb HCIOJHUTEIBHOTO KOMHTETA
(manee - MOJKHOCTHOE JIUI0, OTBETCTBEHHOE 32 MPUEM JJOKYMEHTOB):

3.3.3.2. JIoM>KHOCTHOE JIMILIO, OTBETCTBEHHOE 3a MPHEM JOKYMEHTOB, B CIllydae
oOpaliieHus 3asBUTENS ¢ 3asiBiIeHreM B Oprau:

oIpesessieT npeaAMeT oOpallleHus;

yCTaHABJIMBAET JIUYHOCTh 3asBUTEIIS;

IPOBOJUT IPOBEPKY IMOJIHOMOYUH JINIA, TOJAIOIIETO TOKYMEHTHI;

IPOBOJUT NPOBEPKY COOTBETCTBHS JIOKYMEHTOB TpPEOOBAaHUSAM, YKa3aHHBIM B
OyHKTe 2.5  aAMHHHMCTPaTHMBHOI'O  pEIJIAMEHTa,  IPOBEPKY  COOTBETCTBUS
IpPEICTABICHHBIX  JOKYMEHTOB  YCTAHOBJIGHHBIM  TpeOOBaHUAM  (HaJuiexaliee
oopmiieHHEe KONUI JOKYMEHTOB, OTCYTCTBHUE B JOKYMEHTaX MOJYMCTOK, MPHUIIHCOK,
3aYEPKHYTHIX CJIOB ¥ UHBIX HE OTOBOPEHHBIX HCIIPABICHUN );

3allOJIHAET  JJIEKTPOHHYI0  (OpMy  3asBICHUS B  aBTOMAaTU3UPOBAHHOMN
MHPOPMAIIMOHHOM cHucTeMe, NpelHa3HAaYeHHOW [UIs OKa3aHWsl TOCYJapCTBEHHBIX U
MYHULUOAIBHBIX YCIIYT;

IpU  NPEJOCTABICHUM  JOKYMEHTOB,  yKa3aHHbBIX B  IOyHKTe 2.5
aAMUHUCTPATUBHOIO  perjlaMeHTa Ha  OyMaXHOM  HOCHUTENE,  OCYIIECTBIISIET
CKaHHPOBAHUE NPEICTABIECHHBIX TOKYMEHTOB;

pacneyvaTbiBacT 3asIBICHMUE;

IepeIacT 3asBUTEI0 HA IPOBEPKY U MOANHUCAHUE;

[I0CJIE MOANMCAHUS CKAHUPYET MOANNCAHHOE 3as1BJICHUE;

3arpyxaer B aBTOMAaTU3UPOBAHHYIO UH(POPMAITUOHHYIO CUCTEMY,
IIPEIHA3HAYCHHYIO JUISI OKa3aHWsl TOCYJApCTBEHHBIX M MYHHUIMNAIbHBIX YCIYyT
JOKYMEHTBI, TPEJCTABICHHBIE B JJIEKTPOHHOW (oOpMe WIH SIIEKTPOHHBIE 00pa3bl
OTCKaHUPOBAHHBIX JIOKYMEHTOB, (DOPMHUPYET IEKTPOHHOE JIENIO;

BO3BpallaeT MOJANHCAHHOE 3asBICHUE M OPHUIMHAIbl OyMa)KHbIX JIOKYMEHTOB
3asIBUTEIIIO;

BBIJIAET 3aBUTEIIO PACIIUCKY B IPUEME JTOKYMEHTOB.



B cnyyae HanuuMs OCHOBaHUM Ui OTKa3a B MPHUEME TOKYMEHTOB JIOJKHOCTHOE
JUI0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, YBEAOMJIAECT 3asBHUTENS O HAIUYUU
NPENsSTCTBUM AJi IpHeMa 3asBJICHUS M BO3BPAILLAET €My JOKYMEHTHI ¢ OOBSICHEHHEM
coJiep KaHusl BBISIBICHHBIX OCHOBAHMM JIJISl OTKa3a B IPUEME JOKYMEHTOB.

3.3.3.3. JIOJDKHOCTHOE JMIO0, OTBETCTBEHHOE 3a MPHEM JOKYMEHTOB, IOCIE
MOCTYIUJICHUS! JOKYMEHTOB Ha PaCCMOTPEHUE:

MIPUCBAaUBAET 3asBJICHUIO HOMEP B COOTBETCTBUU C HOMEHKJIATYpPOM JIed U CTaTyC
«IIpoBepka TOKyMEHTOBY;

M3y4yaeT IMOCTYNMBIIME 3JIEKTPOHHbIE Jefla, B TOM YHCIE MPUIIOKEHHbIE
3asIBUTENIEM JIOKYMEHTHI B 3JIEKTPOHHOU (pOpMeE U AJNEKTPOHHBIE 00Pa3bl TOKYMEHTOB;

IpoBepsieT KOMILJIEKTHOCTh, YUTAEMOCTb JIEKTPOHHBIX 00Pa30B JOKYMEHTOB;

npoBepsieT COOJIOJIEHUE YCIOBUM JEHCTBUTENBHOCTH 3JIEKTPOHHOM IOJIHUCH,
nocpeacTsoM obOpameHus Kk EnuHomy mnoprany (B cioydyae, €CiaM  3asBUTENIEM

IPEACTaBIEHBI AIEKTPOHHBIE JOKYMEHTBI, NOANMCAHHBIE YCUWIEHHOMN
KBAJIM(DUIIMPOBAHHOM AJIEKTPOHHOM MOJNUCHIO).
ITpu HaJIU4Yuu OCHOBAHUU, IPEAYCMOTPEHHBIX NYHKTOM 2.7.1

aIMUHHUCTPATUBHOTO pETJaMEHTa, MOATOTaBIMBACT MPOEKT pelieHuss o0 OTKa3e B
npueMe JOKYMEHTOB, HEOOXOIUMBIX ISl TPEAOCTABICHUS MYHUIIUTTIAIIBHON YCITYTH.

B cnywae, ecniu B pesynbTaTe MNPOBEPKH YCWICHHON KBaIU(PUIIMPOBAHHOU
AJICKTPOHHOM TOJMUCH BBIABICHO HECOOJIOICHUE YCIOBUH €€ JIeHMCTBUTEIBLHOCTH,
IIPOEKT pelmieHus 00 OTKa3e JOJDKEH cojepkaTh NMyHKTHl ctaThu 11 demepanbHOro
3akoHa Ne 63-@3, KOTOpbIE MTOCTYKHJIA OCHOBAHUEM JJISI €70 IPUHATHSL.

[IpoexkT pemenuss 00 oOTKaze B MpUeMe JOKYMEHTOB, HEOOXOAMMBIX s
IPEAOCTABICHUSI MYHULIMNAIBHON YCIYI'HM, ¢ yKa3aHMEM MPUYMH OTKa3a (B ciyyae,
€CIM OCHOBaHMA JJid OTKa3a B TMpHUeMe JOKYMEHTOB, HEOOXOJUMBIX s
IPEAOCTABICHUSI MYHULMNAIbHON YCIYTH, CBA3aHbl C HApyUIEHHWEM YCTAaHOBIJIEHHBIX
TpeOOBaHMI K TaKUM JOKyMEHTaM, OCHOBAaHHS JUIsl OTKa3a B TMpUEME JTOKYMEHTOB
JOJKHBI COJEpKaTh HMHGPOPMAIMI0 O HAWMEHOBAaHUU JOKYMEHTOB (MHGOpMAIIHH,
CBEJICHUI), KOTOpbIE HE TMPEJCTABICHbI, COJACPXKAT HEIOCTOBEPHbIE U (MWJIM)
IPOTUBOPEUUBBIC CBEJICHUS, O(DOPMIICHBI C HAPYIIICHUEM YCTaHOBIEHHBIX TPeOOBaHU),
HAIIpaBJISIETCSl HA COTJIACOBAHUE B YCTAHOBIICHHOM IOPSIAKE IMOCPEIACTBOM CHCTEMBI
AIEKTPOHHOTO JOKYMEHTO000pOTA.

CornacoBaHue TIpOEKTa peIIeHHs 00 OTKa3e B TMpHUEME JIOKYMEHTOB,
HEOOXOUMBIX I TPEJOCTABICHUS MYHUIIMITAIIBHON YCIYTH, OCYIIECTBISETCS B
MOpsIAKE, MPETYCMOTPEHHOM IMYHKTOM 3.5.3 aIMUHUCTPATUBHOTO PETJIAMEHTA.

B caydae oTCyTCTBUSL OCHOBaHUM MJi1 OTKa3a B MpPUEME JIOKYMEHTOB,
MPEIYyCMOTPEHHBIX NYHKTOM 2.7.1 agMHHUCTPATHUBHOTO PETJIAMEHTA, JOJIKHOCTHOE
JIUII0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, B TEUEHHE OJIHOIO pabOyvero JIHs CO JTHA
MOCTYIUICHUS 3asIBJICHUSI, HATIPABISIET 3asIBUTEI0, YKA3aHHBIM B 3aBJICHUU CIIOCOOOM,
YBEJIOMJIEHHE O MOCTYIJICHUU 3asIBJICHUSA, COAEPIKAIlEee BXOMSIINN pErucTpalliOHHbIN
HOMEp 3asiBJICHHS, JATy TMOJYYCHHUS 3asBICHUS, TEpeueHb HAaUMEHOBaHUU (aiios,
MPEACTAaBICHHBIX K HEMY JOKYMEHTOB, AaTy MOJY4YEHHs pe3ysibTaTa MYHHUIUIATbHON
YCIyTH.

3.3.3.4. Hcnonnenue nmnpoueayp, ykKazaHHblx B TmyHkrax 3.3.3.1, 3.3.3.3
aIMUHUCTPATUBHOTO  pErJIaMEHTa, MpH HAJUYUU TEXHUYECKOH BO3MOXKHOCTH
OCYIIECTBIISIETCSI B ABTOMAaTUYECKOM PEXUME C MCIOJIb30BAHUEM aBTOMATHU3UPOBAHHOM



MH(OPMAIMOHHONW CHUCTEMBI, MpPEAHA3HAYEHHOW I OKa3aHWUsS TOCYJapCTBEHHBIX U
MYHUIUOATBHBIX YCIYT.

3.3.3.5. AIMHUHUCTpaTUBHBIE TNPOLEAYpPHI, YCTAaHABJIMBAaEMbIE ITYyHKTOM 3.3.3
aIMUHUCTPATUBHOI'O PETJIAMEHTA, BBINOJHSIOTCA B TEUEHHE OJHOTIO pabodero Hs Co
JTHSI TOCTYIUJIEHUS 3aBJICHUS HA PACCMOTPEHUE.

Pe3ynpTaTamMu BBIOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SABISIOTCS: MPUHATHIN
Ha PacCMOTPEHHE KOMIUIEKT JOKYMEHTOB WJIM MPOEKT pEeHIeHHs 00 OTKa3e B MpUeMe
JOKYMEHTOB, HEOOXOAUMBIX JJIs MPEAOCTABICHUS MyHUIUTIATBHOM YCIIYTH.

3.4. HanpaBiieHre MeKBETOMCTBEHHBIX 3alIPOCOB B OpraHbl, y4aCTBYIOIIHE B
NPEAOCTABICHUN MYHULIMIAIIBHON YCIIyTH

3.4.1. OcHoBaHMEM Hauajia BBIMOJHECHHUS aJIMUHUCTPATUBHOU MPOLIECTYPHI
SIBJISIETCSL TIOJTyYE€HHE JIOJDKHOCTHBIM JIUIIOM (PaOOTHUKOM), YIOJHOMOYEHHBIM Ha
BBITIOJIHEHUE AJMUHUCTPATUBHON MPOLEAYpPhI, OT JIOJKHOCTHOrO Jiuia (pabOTHHKA),
OTBETCTBEHHOTO 3a MPUEM JIOKYMEHTOB, IPUHSATHIX OT 3asBUTEIIS JIOKYMEHTOB.

JIOIDKHOCTHBIM ~ JTUIIOM  (paOOTHHUKOM), OTBETCTBEHHBIM 3a  BBITIOJIHCHHUE
aIMUHUCTPATUBHON TPOUEAYPHI, ABISCTCSI CeKpemapb UCNOIHMMENbHO20 KOMUumema
(manee - MOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a HAIPABJICHUE MEKBEJIOMCTBEHHBIX
3aIpoCcoB).

3.4.2. JIOI’KHOCTHOE JIUII0, OTBETCTBEHHOE 3a HAPAaBJICHUE MEKBEIOMCTBEHHBIX
3anpocoB, (HOPMHUPYET W HAMPABISAET B IJIEKTPOHHONH (opMe MOCPEACTBOM CHUCTEMBI
MEXBEJOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOJAECHCTBUS (MPU OTCYTCTBUU TEXHUYECKOU
BO3MOXHOCTH — HMHBIMH CIOCOOaMH) 3alpochl O MPEJOCTABICHUHM JIOKYMEHTOB H
CBEJICHHI, IPETYCMOTPEHHBIX ITYHKTOM 2.6.1 aIMUHHCTPAaTUBHOTO PETJIAMEHTA.

AJMUHHCTPATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMBIE HACTOAIIUM ITyYHKTOM,
BBINIOJIHSIFOTCS B IEHb IPUHATHS 3asIBJICHUS HA PACCMOTPEHHUE.

PesynbTaTamMu  BBINIONHEHUS  aJIMHHUCTPATUBHBIX  MPOLEAYP  SBJISIOTCS:
HaIlpaBJICHHbIE B OpraHbl BJIAacCTU M (WJM) TIOJBEIOMCTBEHHBIE OpraHaM BIJIACTH
OpraHu3aluu 3aIpOChI.

3.4.3. CnenuanucTbl  MOCTABIIMKOB  JAHHBIX HAa  OCHOBaHUHM  3ampoOCOB,
MOCTYNUBIINX YE€pe3 CUCTEMY MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOTO B3aWMOJECUCTBUS,
MPENIOCTABISAIOT 3ampaliuBaeMble JTOKYMEHTHl (MHGOpMAIMIO) WM HANpPaBISIOT
YBEJIOMJICHUS 00 OTCYTCTBUM JOKyMEHTa W (Win) WHPOPMAIMH, HEOOXOIUMBIX ISt
MPEIOCTaBICHUS MYHUITUTIATBHON YCIYTH (J1ajiee — YBEIOMJICHHE 00 OTKase).

AIMHUHHCTPATUBHBIE TMPOLEAYpPbl, YCTAHABIMBAEMbIE HACTOSIIIUM ITYHKTOM,
BBITIOJIHSIIOTCSL B TEUYEHHWE TpEX JHEH CO MOHS TOCTYIUICHHUS MEXBEIOMCTBEHHOIO
3ampoca B OpraH WM OpraHU3aluio, MPEeAOCTABISIIONINE AOKYMEHT M WH(OpMAIUIO,
€CJIM UHBIE CPOKHU MOJTOTOBKM U HAMNpPABJICHUS OTBETa Ha MEXBEJIOMCTBEHHBIN 3ampoc
HE YCTaHOBJICHbI (eJepalbHBIMU 3aKOHaMHU, MPaBOBbIMU akTamMu [IpaBurtenbcTBa
Poccuiickoit denepanuu U NMPUHATHIMU B COOTBETCTBHH C (heJepabHBIMU 3aKOHAMH
HOpPMaTUBHBIMH MPaBOBbIMU akTamMu PecniyOnuku TaTtapcTaHn.

PesynbTaTamMu  BBINIOJMHEHUS ~ AJMUHUCTPATUBHBIX  MPOLEAYp  SABISIIOTCS:
JIOKYMEHTHI (CBEJICHUSI), HEOOXOIUMbIE ISl MPEOCTABICHUS MYHUIUIIATLHON YCIIYTH,
100 yBeJoMIIeHHE 00 OTKa3e, HAMpPABJICHHBIE JOJKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a HaIpaBJIE€HUE MEKBEJIOMCTBEHHBIX 3aIPOCOB.



3.4.4. JIomKHOCTHOE U0, OTBETCTBEHHOE 3a HAIIPABJICHUE MEKBEIOMCTBEHHBIX
3aMpoCoB:

MOJIY4aeT 3alpalliBaeMble Yepe3 CUCTEMY MEKBEIOMCTBEHHOI'O 3JEKTPOHHOIO
B3aUMOJICUCTBUS  JTOKYMEHTHl (CBEIEHHs), HEOOXOIMMBbIE IJisi MPEIOCTaBICHUS
MYHHUIUOAIBHOU yCIYTH, TUO0 yBeAOMIIEHHE 00 OTKa3e MpPU OTCYTCTBUU JOKYMEHTa U
(unn) uHGOpMAaINY;

npu HaJIUYUU OCHOBAHMI, peayCMOTPEHHBIX YHKTOM 2.7.1
aMUHUCTPATUBHOIO PErjJaMeHTa, IMOATOTaBIMBAET IPOEKT peuieHus 00 OTKa3e B
pueMe JOKYMEHTOB, HEOOXOIUMBIX JIJISl IPEIOCTABICHUS MYHULIMIAIBHON YCIIYTH.

[IpoekT pemenuss 00 OTKa3e B NpUeMEe JOKYMEHTOB, HEOOXOAMMBIX JJis
NpEeOCTaBICHUS] MYHHMIMIAIBHONW YCIYTH, C yKa3aHHEM MNpHUUYMH OTKa3a (B cliydae,
€CIM OCHOBaHMUS i OTKa3a B TMpHUEeMe JOKYMEHTOB, HEOOXOJUMBIX s
NpEeOCTaBICHUS] MYHMIIMNAIBHONW YCIYTH, CBSI3aHbl C HApPYIIEHHWEM YCTAHOBJIEHHBIX
TpeOOBaHMI K TaKUM JOKYMEHTaM, OCHOBAaHMs JUIsl OTKa3a B IMpUEME JOKYMEHTOB
JOJKHBI COJEpPKaTh HMH(POPMALMIO O HAMMEHOBAaHUU JIOKYMEHTOB (MHGOpMAINH,
CBEJICHUH), KOTOpble HE TMPEJCTaBICHBI, COJEpKAT HEAOCTOBEpHbIe U  (WIJIM)
IPOTUBOPEUUBBIE CBEJICHUS, O(DOPMIICHBI C HAPYIIEHUEM YCTAaHOBJICHHBIX TPeOOBaHUN),
HANpPaBIIIETCSl Ha COIVIACOBAHHME B YCTAHOBIEHHOM TMOPSAJIKE MOCPEACTBOM CHCTEMBI
ANEKTPOHHOTO JOKYMEHTO000pOTA.

CornacoBaHue TMpoOeKTa pelieHus o0 OTKa3e B MpHUEME JIOKYMEHTOB,
HEOOXOJUMBIX Il TMPEAOCTABICHUS MYHUIMUIAIBHON YCIyrd, OCYLIECTBISETCS B
HOpsAJIKE, MPEAYCMOTPEHHOM MyHKTOM 3.5.3 aIMMHUCTPATUBHOTO PEeTjaMeHTa.

AJMUHUCTpATUBHBIE TPOIEAYPHl, YCTaHABIMBAEMbIE HACTOAIIUM IYHKTOM,
BBITIOJTHSIOTCS B ICHD MOJTYY€HHUs CBEJICHUM 110 MEXBEJOMCTBEHHBIM 3aIIPOCaM.

PesynpTaTamMu  BBIMOJHEHUS  aJAMUHUCTPATUBHBIX  TMPOLEAYp  SIBISIIOTCS:
JOKYMEHTBI (CBEIEHUS), HEOOXOAMMBIE ISl TIPEIOCTABICHUS MYHHUIIMTIAIBHON YCIIYTH,
NPOEKT pemeHuss 00 OTkKaze B TNpHEME JIOKYMEHTOB, HEOOXOAMMBIX IS
NIPEIOCTaBICHUS MYHUIIUTAIBHON YCIIYTH.

3.4.5. MWcnonHeHue mpouenyp, VyKa3zaHHbIX B myHkrax 3.4.2, 344
aIMUHUCTPATUBHOIO  pEerJIaMeHTa, TNpU HAIUYUU TEXHUYECKOM BO3MOXKHOCTU
OCYIIECTBIISIETCSI B AaBTOMAaTUYECKOM PEKUME C UCIIOJIb30BAHMEM aBTOMATU3UPOBAHHON
MH(POPMAIIMOHHON CHUCTEMBI, NpeJHA3HAYCHHOM [JIs OKa3aHWsl TOCYNapCTBEHHBIX U
MYHULUOAIBHBIX YCIYI, B TOM 4YHCJIE€ C MOMEHTa pPErucTpaluu 3asBICHUA B
COOTBETCTBHH C ITYHKTOM 2.13 aIMMHUCTPATUBHOIO PETJIAMEHTA.

3.4.6. MakcuManbHbIii CpPOK BBINOJHEHUS AJMUHUCTPATUBHBIX MPOLEAYD,
yKa3aHHBIX B MyHKTE 3.4 aJMUHHCTPATHUBHOI'O PETJIAMEHTA, COCTABIISET TPU paboOUuX
THSI.

3.5. IloaroroBka pe3yabTaTa MyHHUIMIIAIBHON YCIYTH

3.5.1. OcHoBaHuMeM Hayaja BBINOJHEHUS aJIMUHUCTPATUBHOM MPOUEIYPHI
SBJISIETCS TOCTYIUIEHWE OT JOJDKHOCTHOTO JIMIIA, OTBETCTBEHHOTO 3a HalpaBieHUE
MEKBEJIOMCTBEHHBIX  3allPpOCOB, JOKYMEHTOB (CBEIEHMIl), HEOOXOJUMBIX IS
MPEeOCTaBICHUS MYHUIIMTIATBHON yCIIYTH.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBIMOJHEHUE aJIMHUHUCTPATUBHON
MPOLIEAYPHI, SIBISIETCA _CEKPeTapb MCIOJHUTEILHOrO KOMUTETA (Aanee - TOIKHOCTHOE



JIMIIO0, OTBETCTBEHHOE 3a IOATOTOBKY pe3yJibTaTa MPENOCTaBIEHUS MYHULHIIAIBHOU
YCIIyTH).

3.5.2. JIOMKHOCTHOE JIMLO, OTBETCTBEHHOE 3a MOATOTOBKY pe3yibTaTa
MIPENOCTABIEHUS MYHULIMIIATBHON yCIIYTH:

paccmaTpuBaeT CHOPMHPOBAHHBIN KOMIUIEKT JOKYMEHTOB, HEOOXOAMMBIX IS
MIPEAOCTABIEHUS MYHULIMNIATBHON YCIIYTH;

P BBISIBJIEHWH OCHOBAaHWM JUIsI OTKAa3a B NPEJOCTABICHUM MYHMIIMIAIbHON
YCIIYTH, YKa3aHHBIX B MyHKTE 2.8.2 aAMUHUACTPATUBHOTO PETJIAMEHTA, IMOArOTABINBAECT
MPOEKT penieHust 00 0TKa3e B MPEJOCTABICHUN MYHULIUIIAIbHON YCIYTH;

B ClIy4a€ OTCYTCTBUSI OCHOBAHUM 71l OTKA3a B IPEAOCTABICHUN MYHHUIIMTIIATbHON
YCIIYT'H, TNPEIYCMOTPEHHBIX IYHKTOM 2.8.2 aJIMHMHUCTPATHUBHOIO PETJIAMEHTa, IO
UTOraM  pPAacCCMOTPEHMSI  JOKYMEHTOB,  HEOOXOJMMBIX  JUIsl  MPEAOCTaBICHMUS
MYHULUINAIBHOW YCIYTd, MOATOTAaBIMBAET NPOEKT pe3ysbTaTa MPEIOCTaBICHUS
MYHULUINAIBHOW YCIYTM B COOTBETCTBMU C noanyHktamu 1 — 3 mnyHkra 2.3.1
aJIMUHHUCTPATUBHOTO PETJIAMEHTA;

HaIlpaBisieT  MOATOTOBJIEHHBIM  MPOEKT  pe3yibTaTa  MNPEIOCTaBICHUS
MYHHULUIAIBHOW YCIIYTM Ha COIJIACOBAHME B YCTAHOBJICHHOM IMOPSAKE MOCPEACTBOM
CUCTEMBI 3JIEKTPOHHOTO JOKYMEHTOO0O0pOTA.

AIMHUHHCTPATUBHBIE TMPOLEAYPbI, YCTAHABIMBAEMBIE HACTOSIIUM ITYHKTOM,
BBITIOJHSIOTCS] B TEUEHHUE OHOTO paboyero JHs.

PesynbTaTamu BBINOTHEHUS] aJMUHUCTPATUBHBIX NPOLEAYP SBIAIOTCA: MPOEKT
pelieHust 00 0TKa3e B MPEJOCTAaBICHUHY MYHHUIMIIAILHON YCIYyTH, CIIPABKH (BBIITUCKH).

3.5.3. CoryacoBaHne W TOJIMCAaHUE IIPOEKTA pE3yJbTaTa IIPEIOCTABICHMUS
MYHUIMIIAIBHON  yCIYrM (mamee — TIIPOEKTHl JOKYMEHTOB)  OCYIIECTBIISIETCS
PYKOBOJIHTEIEM CTPYKTYPHOIO TIOAPa3[E€lICHUsl, OTBETCTBEHHOIO 3a IOATOTOBKY
pe3ysibraTa MyHUIUIAIBHOW  yclIyrW, 3aMmectureneM Pykosomurens  OpraHa,
PykoBonurenem Oprana.

IIoAroTOBIEHHBIE MPOEKTHI JOKYMEHTOB, UMEIOIINE 3aMEYaHMsI, BO3BPAILAIOTCS
Ha J0pabOTKy JIMIly, OTBETCTBEHHOMY 3a IOJATOTOBKY pe3yJbTaTa MYHULIUIATbHOU
ycayru. Ilociie ycTpaHeHHs 3aMe4aHHid IPOEKTHI JOKYMEHTOB ITOBTOPHO IEPENAOTCs
JUISL COIVIACOBAHHUS U MTOATIMCAHUS.

PykoBoautens Oprana Npu pacCMOTPEHUU IPOEKTOB JOKYMEHTOB IPOBEPSET
cOOIIOIEHHE aJIMUHUCTPATUBHOTO PpEIrJIaMEeHTa JOJDKHOCTHBIMU Juiamu OpraHa B
4aCTU CPOKOB BBINIOJIHEHUS aJIMUHUCTPATUBHBIX IPOLENYDP, UX IOCIEA0BATEIBHOCTU U
IIOJIHOTBI, HAJIMYUS COIVIACOBAHWW YIOJIHOMOYEHHBIX JOJDKHOCTHBIX Jui OpraHa B
CHCTEME AJIEKTPOHHOTO JOKYMEHTO000pOTA.

B cimywae BbIABIEHMS ~ HApylIeHMH B 4YacTM  CPOKOB  BBIIOJIHEHUSA
aIMUHHACTPATUBHBIX NPOLENYP, MX IOCJIENOBATEIBHOCTH M IOJHOTHI PykoBOAuTEND
OpraHa HHULMKPYET NPUBJIECYEHUE K OTBETCTBEHHOCTH JIML, AOIYCTUBLINX HAPYILIECHHUS,
B COOTBETCTBHUU C ITyHKTOM 4.3 aAMUHHACTPATUBHOI'O PETIAMEHTA.

AIMHAHHMCTPATUBHBIE TPOLEAYPHl, YCTAaHABIMBAEMBIE HACTOAIIMM ITyHKTOM,
BBITNIOJIHSAIOTCS] B TEUEHHE OJHOTO paboyero JIHS.

PesynbraTamu BBINOJHEHHS] aIMUHUCTPATUBHBIX NPOLERYDP SABISIIOTCS: PELICHUE
00 OTKa3e B pUEME JOKYMEHTOB HEOOXOAUMBIX ISl PEJOCTABICHHUS] MYHUIIUIIATbHOM
YCIIyTH, pelieHue 00 OTKa3ze B IPEeJOCTaBICHWM MYHULHMIAIBHON YCIyTH, CIpaBKa
(BBIMUCKA).



3.5.4. HUcnonuenme mpouenyp, yKazaHHbIX B myHkTax 3.5.2, 3.5.3.
aIMUHUCTPATUBHOTO perjlaMeHTa, MpH HAJUYUU TEXHUUYECKOHM BO3MOXKHOCTHU
OCYIIECTBIISIETCSI B ABTOMAaTUYECKOM PEXKUME C MCIOJIb30BAHUEM aBTOMATHU3UPOBAHHOM
MH(MOPMAIIMOHHOW CHUCTEMBI, MPEIHA3HAYCHHOW ISl OKa3aHUsi TOCYJAapCTBEHHBIX U
MYHULIUTAIBHBIX YCIIYT.

MakcuMainbHbI CPOK BBITIOTHEHUS aJIMUHUCTPATUBHBIX TIPOLIENYDP, YKa3aHHBIX B
MyHKTE 3.5. a IMUHUCTPATUBHOTO PETIaMEHTa, COCTABIISIET OJIUH pa0O4Hil ICHb.

3.6. Brimaua (HampaBieHue) 3asBUTEIIO PE3yJibTaTa MyHUIIUIIATIBHOW YCIyTH

3.6.1. OcHoBaHuMeM Hayaja BBINOJHEHUS AJIMUHUCTPATUBHONW NPOLIEAYPHI
ABJIIETCS TOJyYeHHUE JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINOJIHEHUE
aMUHUCTPATUBHOM MPOLENYpPHI, JTOKYMEHTA, MOJATBEP)KIAIOIIET0 MpeI0CTaBICHUE
MYHUIIUATIATIBHON YCIYTH.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBIMOJHEHUE aATMUHHCTPATHBHON
IPOLEYPHI, ABIAETCS CEKpeTaph MCIOIHUTEIBHOIO KOMUTETa (Jajnee - JOJKHOCTHOE
JIUI10, OTBETCTBEHHOE 32 BblAauy (HAMpaBlieHUE) JOKYMEHTOB).

3.6.2. JIOJDKHOCTHOE JMII0, OTBETCTBEHHOE 3a BblJady (HaMpaBJeHUE)
JIOKYMEHTOB:

o0ecreynBaeT  pPErucTpalil0 W  BHECEHHE CBEIACHMM O  pe3ysbTaTe
NPEIOCTaBICHUS] MYHULIMIIAJILHON YCIyrd B TMOJCHCTEMY BEACHHUS JIOKYMEHTAIlUU
aBTOMATU3WPOBAaHHOW HMH(POPMALMOHHON CHUCTEMBI, MpEeAHA3HAYECHHOM [JIi OKa3aHUS
rOCYJapCTBEHHBIX U MYHULIMIAIBHBIX YCIIYT;

U3BeIaeT 3asBUTENS (€ro MPeICTaBUTENsI) CIOCOO0M, YKa3aHHBIM B 3asiBJICHUU, O
pe3yabpTaTe NPEeAOCTABICHUS MYHUIMIAIBHOW YCIYTH U O BO3MOYKHOCTH TOJIYYEHUS
pe3yJibTaTa NpeloCTaBICHUS MyHUIIUNIANIbHOM ycinyru B Oprane win B MOII.

Hcnonnenne  mpouenyp TMpd  HAIMYUM ~ TEXHUYECKOW  BO3MOYKHOCTHU
OCYLIECTBIISIETCSI B ABTOMAaTUYECKOM PEXUME C MCIOJIb30BAHUEM aBTOMATHU3UPOBAHHOM
MH(POPMAIIMOHHON CHUCTEMBI, TMpEeIHA3HAYCHHOW JUIsi OKa3aHUs TOCYAApCTBEHHBIX H
MYHULUIAIBbHBIX YCIIYT.

AJIMUHHCTPATUBHBIE MPOUEAYpPHl, YCTAHABIMBAEMBIE HACTOSIINUM IYHKTOM,
BBITIOJTHSAIOTCS B TEUYEHHWE OJHOTO paboyero AHS CO JHS TOJAMHUCAHUS JTOKyMEHTAa,
SBJIAIOIIETOCS pe3yabTaToOM pEeAOCTABICHUS MYHULIATAIbHOM YCIIYTH,
YIIOJTHOMOYEHHBIM JOJDKHOCTHBIM JuiioM Oprana (Opranom).

PesynbTaTamMu  BBINIONHEHUS  aJIMHHUCTPATUBHBIX  MPOLEAYP  SBJISIOTCS:
pa3MelieHue CBEIAEHUNW O pe3yJbTaTe MNPEAOCTAaBICHUS MYHHUIUIAIBHOW YCIyTH B
WHOOPMAITMOHHBIX CHCTeMaX, W3BEIICHUE 3asBUTENs (€ro MPEeACTaBUTENA) O
pe3yabTaTe NpeOCTaBIECHHUS] MyHUIIUMIIATbHOW YCIYTH U CIIOCO0aX €ro MOJIYyUYEHHUs.

3.6.3. llopsamok Bblmaud (HampaBlE€HHs) pe3ysibTaTa  MIPEJAOCTABICHUS
MYHHUIUIIAJIIBHON YCIYTH:

3.6.3.1. Ilpu oOpailleHnH 3asiBUTENS 3a PE3yJIbTATOM MYHUILIMNAIbHON YCIyru B
MO®II, pabotauk MO®I] BbmaeT 3adBUTENI0 PE3yJbTaT MYHUIIMIAIBHON YCIYTd B
dopMe 3K3eMIUIsApa INEKTPOHHOTO JOKyMEeHTa Ha OymaxkHoM Hocutene. Ilo
TpeOOBAaHHUIO 3aABUTENII BMECTE C OK3EMIUIIPOM 3JEKTPOHHOIO JOKYMEHTa Ha
OyMa)KHOM HOCHUTEJIE €My NpPEIOCTaBISAETCA 3K3EMIUIAP 3JEKTPOHHOIO JOKYMEHTa
MyTEM €ro 3allMCU Ha ChEMHBIN HOCHUTENIb MHPOPMAIIMU WK HAMPABICHUS YK3EMILIsIpa



AIEKTPOHHOTO JOKYMEHTA IO 3JIEKTPOHHOW mouTe B anpec 3asButend. [Ipu 3anucu Ha
CbEMHBIM HOCUTENb HMH(POPMALMM WM HANpaBICHUU DHK3EMIUIIpAa 3JIEKTPOHHOIO
JOKYMEHTA, HA OCHOBE KOTOPOTO COCTABJIEH JK3EMIUISAP JJEKTPOHHOIO JOKYMEHTa Ha
OyMa)KHOM HOCHUTENE, O JJIEKTPOHHOM IMOYTe€ HAEHTHYHOCTh TAaKOr0 HK3EMIUIIpa
ANEKTPOHHOTO JOKYMEHTa OHK3EMIUISIPY 3JIEKTPOHHOIO JIOKYMEHTa Ha OyMa)XHOM
HOCHUTEJE 3aBEPSAETCA YIOJIHOMOYEHHBIM COTPYJHUKOM C HCIIOJIb30BAHUEM YCUIICHHOU
KBTI (PHUITUPOBAHHON AJIEKTPOHHON MOJAMHUCH.

AJIMUHUCTPATUBHBIE TPOUEAYPhl, YCTAHABIMBAEMBIC HACTOAIIUM MYHKTOM,
BBITIOJIHSIOTCSL B TOPSIJIKE OYEPETHOCTH, B JICHb NPHUOBITUS 3asBUTEIS B CPOKH,
yCTaHOBJICHHBIE perjiaMeHToM paboTel MDII.

Pe3ynbTaTamu BBIMOJHEHUS] aIMUHUCTPATUBHBIX MIPOIIEAYP SIBISIOTCS: (pUKCAIus
dakTa BBIJAUM pe3yibTaTa MpeloCTaBleHus MyHUlunanbHoW ycnyru B AUC M®I],
pe3yabpTaT NPeaOCTaBICHUS MyHULUMIIAJIBHOW YCIYTH, BBIJAHHBIN 3asBUTEIIIO.

3.6.3.2. Ilpu oOpaiieHun 3asgBUTENS 3a PE3YyJbTATOM MYHHUIIUNAIBHOW YCIYyTH
yepe3 Enunpiii, PecnyOnukaHckuii mopTan 3asBUTENI0 B JUYHBIA  KaOWHET
aBTOMATHUYECKH HANpaBISI€TCA DJIGKTPOHHBIM 00pa3 JIOKyMEHTa, SBIISIFOIIETOCs
pe3yAbTaTOM MPENOCTABICHUS MYHMIMUIAIBHONM YCIYyTH, MOANUCAHHBIA YCHIEHHOU
KBAJIM(DUIIMPOBAHHOMN AJIEKTPOHHOMN MOAMUCHIO YIOJIHOMOUYEHHOTO JOJKHOCTHOTO JIUIIA
Oprana (Opranom).

AJIMUHUCTPATUBHBIE TPOUEAYPhl, YCTAHABIMBAEMbIC HACTOAIIMM MYHKTOM,
BBINIOJIHSIFOTCSL B JI€Hb TOJANMCAHUS JOKYMEHTa, MOATBEPKAAIOUIEr0 MPEAOCTABICHUE
(0TKa3 B MPeAIOCTaBIEHNN) MYHUILIMIIAILHON YCIYTH, YIOJTHOMOYEHHBIM JOJKHOCTHBIM
nutioM Oprana (Oprasom).

PesynbTaTamMu  BBIIIOJHEHUS  aJIMHHUCTPATUBHBIX  MPOLEAYP  SBISIOTCS:
HampaBiieHHe (MPEeJoCTaBlIeHUE) C HCMojiab30BaHueM Enunoro, PecnybiukaHckoro
nopraja 3asiBUTEI0 JOKYMEHTA, OATBEPKIAOIIETO IPEAOCTABICHUE MYHULIMTIATbHON
YCIIYTH (B TOM YHCII€ OTKa3 B IPEJIOCTABICHUU MYHULIUIIAIBHOW YCIYTH).

3.6.3.3. Ilpu oOpaieHny 3asBUTENS 3a PE3yJIbTATOM MYHHUIMIAIBHON YCIyTd B
OpraH, AOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblJady (HAIpaBJICHUE) JOKYMEHTOB,
BBIIAECT 3asBUTENIO pE3yJabTaT MYHUIMMAIbHON ycnyru. [lo TpeGoBaHuio 3asBHUTEINA
BMECTE C OHK3EMIULIPOM DJIIEKTPOHHOTO JOKYMEHTa Ha OYMa)KHOM HOCHUTENE €My
MPEIOCTABIISIETCS SK3EMIUISP JIEKTPOHHOTI'O JOKYMEHTA IIYTEM €r0 3alllCU Ha ChbEMHBIN
HOCHUTENIb MHPOPMAIMK WJIM HATPABJICHUS AK3EMIUIIpa SJEKTPOHHOTO JTOKYMEHTa IO
AJIEKTPOHHOM NOYTE B A/IPEC 3asIBUTEIIS.

AJIMUHUCTPATUBHBIE IPOUEAYPHl, YCTAHABIMBAEMBIC HACTOALIUM IYHKTOM,
OCYLIECTBIIIIOTCS B TOPSIAKE OYEPENHOCTH, B JE€Hb MPUOBITUS 3asBUTENSA B
cooTBeTCTBUH ¢ [IpaBunamu BHyTpEHHEro TpyI0BOro pacmnopsiaka Opraxa.

Pe3ynbTaTOM BBITIONHEHUS aAMUHUCTPATUBHBIX MPOLEAYpP ABISIOTCS: (PUKCAIMs
dakta BBAAUM  pe3ynbTaTa  MPEAOCTABICHUS  MYHUIIMIIATBHOM  YCIyTd B
aBTOMATU3MPOBAHHONW HH(OPMALIMOHHOW CHUCTEME, MPEJHA3HAYEHHON Il OKa3zaHWs
rOCY/IapCTBEHHBIX U MYHULIUITAJIBHBIX YCIIYT.

3.7. UcipaBieHre TEXHUYECKUX OITHO0K

3.7.1. B cnmy4yae oOHapy»KEeHHSI TEXHUYECKOHN OIMIMOKU B JOKYMEHTE, SIBISIOIIEMCS
pe3yJbTaTOM MYHHUITMIIATBHON YCIYTH, 3asIBUTEIIL HanpapiseT B Opras:



3asBlIEHHE 00 WCHOPABICHUU TEXHUYECKOW omubOku (mpunoxenue No 5 k
HACTOSIIIEMY aAMUHUCTPATUBHOMY PETJIAMEHTY);

JOKYMEHT, BBIJIaHHBIM 3asBUTENIO0 KaK pe3yJbTaT MYHULHUIAIBHOM yCIyrH, B
KOTOPOM COJIEPKUTCS] TEXHUYECKast OLTNOKA;

JOKYMEHTBI, UMEIOIINE OPUIUYECKYIO CUITY, CBUIECTEIbCTBYIOIIME O HATUYUU
TEXHUYECKOU ONTUOKH.

3asiBieHre 00 MCHPABICHUM TEXHUYECKOW ONIMOKU B CBEIACHUSX, YKA3aHHBIX B
JOKYMEHTE, SIBIISIIOLIEMCSI PE3YJIbTATOM MYHULIUNIAIBHON yCIyTH, MOAAETCS 3asiBUTEIIEM
(YIIOJIHOMOYEHHBIM TPEACTABUTENEM) IOYTOBBIM OTIpaBiIeHUEM (B TOM YHCIE C
UCIIOJIb30BAaHUEM BJIEKTPOHHOM MOYThl), MO0 uepe3 Enunbiii, PecnyOnukanckuit
noptan wiu MOLI.

3.7.2. I0JKHOCTHOE JIUII0, OTBETCTBEHHOE 32 MPUEM JIOKYMEHTOB, OCYILIECTBIISET
npHUeM 3asiBlIeHUs1 00 MCTIPABICHUN TEXHUYECKOW OIIMOKHU, pETUCTPUPYET 3asiBICHUE C
NPWIOXKEHHBIMU JIOKYMEHTAaMHU U MEpeAaeT UX JOJKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a 00pabOTKy TOKYMEHTOB.

AJMUHUCTpATUBHBIE TPOIEAYPHl, YCTAaHABIMBAEMbIE HACTOAIIUM IYHKTOM,
BBITIOJHSIOTCS] B TEUEHHUE OJHOTO paboyero JHS C AaThl PETUCTPALINH 3asBICHUS.

Pe3ynpTaTamMu BBIMOJIHEHUS aJIMUHUCTPATUBHBIX MPOIEAYP SBISIOTCS : TPUHATOE
U 3apEeTUCTPUPOBAHHOE 3asBJICHHUE, HAIMPABICHHOE HAa PACCMOTPEHUE JOHKHOCTHOMY
JIUILY, OTBETCTBEHHOMY 3a 00pabOTKY JJOKYMEHTOB.

3.7.3. JIoJKHOCTHOE JIMII0, OTBETCTBEHHOE 3a O00pabOTKYy JOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTbHI M B IIeJIIX BHECEHHs] HCIPABICHUNW B JIOKYMEHT,
ABJIAIONIMICS PE3yJIbTaTOM MPEJOCTABICHUS MYHHUIIUNAIBHOW YCIYTH, OCYIIECTBISET
OpOLEAYphl, MPEAYCMOTPEHHbIE IMYHKTOM 3.5 aJAMHUHUCTPATUBHOTO pErjamMeHTa, U
BBIIACT HUCIPABJICHHBIA JTOKYMEHT 3afBUTENIO (YIMOJTHOMOYEHHOMY MPEICTaBUTEIIO)
JUYHO TOJ] POCIHCH C U3BIATHEM Yy 3agBUTENs (YIMOJIHOMOYEHHOTO MpPEICTABUTENs)
OpUTHHAJIa TOKYMEHTa, B KOTOPOM COJIEPKHUTCS TEXHHUECKas OIMOKa, WX HAIPaBIISAET
B aJpec 3asgBUTENIA IOYTOBBIM OTIIpaBICHUEM (TMOCPEACTBOM BJICKTPOHHON TMOYTHI)
OUCBMO O BO3MOXHOCTH IMOJYYEHHs JOKyMEHTa NpH npeaoctaBieHun B Opran
OpUTHHAJIa TOKYMEHTA, B KOTOPOM COJEPKUTCS TE€XHUYECKas OIIHOKa.

AJMUHUCTpPATUBHBIE TPOIEAYPHI, YCTAaHABIMBAEMbIE HACTOAIIUM IYHKTOM,
BBIIMOJIHSIOTCSL B TEUEHHUE JBYX pabouyux JHEHl mocie OOHapyKeHUs TEeXHUYECKOU
OIIMOKM WM TOJYyYeHUS OT JI000ro 3aMHTEPECOBAHHOIO JIMIA 3asBICHHUS O
JOMYIIIEHHON OIIHUOKE.

PesynbTaTamMu  BBINIOJHEHUS  aJIMHHUCTPATUBHBIX  MPOLENYP  SIBJISIOTCS:
BBIJJAHHBIN (HAIIpaBJICHHBIN) 3asIBUTEIO IOKYMEHT.

4. Ilopsinoxk u ¢popMbl KOHTPOJISI 32 MPeJOCTABJIEHHEM MYHHINIIAIbHOM
yCJIyru

4.1. TTopsimoK OCYIIECTBICHUS TEKYIETO KOHTPOJISA 32 COOJIIOACHUEM U UCTIOJIHEHUEM
OTBETCTBEHHBIMH JIOJHKHOCTHBIMH JIMIIAMH TTOJI0KEHUN aIMUHUCTPATUBHOTO
periaMeHTa ¥ UHBIX HOPMATHBHBIX MPABOBBIX aKTOB, YCTAHABIMBAIOIINX TPEOOBAHUS K
MPEI0CTABICHNIO MYHUITUIIAIBHOMN YCIIYTH, a TAaK)KE NPUHATUEM UMM PEIICHUM



KonTposib 3a MOTHOTOM M Ka4ECTBOM MPEAOCTABICHHUS MYHUIUNAIbHOW YCIIYTH
BKJIIOYAET B ce0sl BHISIBIICHUE U YCTPAHCHHUE HAPYIICHUHN MpaB 3asBUTENICH, TPOBEACHUE
MPOBEPOK  COONIIOACHUS TMPOLEAYp MNPEJOCTaBICHUS MYHUIUIAIBLHOW  YCIYyTH,
MOATOTOBKY pellIeHU Ha nercTBUs (0e3/1eiCTBUE) TOKHOCTHBIX JIMI] OpraHa MECTHOTO
CaMOYITIPaBJICHUA.

dopmMamMu  KOHTpOJIE 3a COOJIIOJCHUEM HCIOJHEHUS aJIMUHUCTPATUBHBIX
MPOLEAYP SABIISIIOTCS:

1) mpoBepka M COIJIAaCOBAaHHWE IIPOCKTOB JAOKYMCHTOB I10 MPEAOCTaBICHUIO
MYHHULUIIAJIBHON yCIIYTH;

2) IPOBOIUMBIC B YCTaHOBJIEHHOM MOPSIIKE MIPOBEPKU BEJICHUS
JETONPOU3BOJICTBA;

3) npoBeicHHE B YCTAHOBJICHHOM IMOPSJIKE KOHTPOIBHBIX MPOBEPOK COOTIOACHHUS
IpOLEAYP NPEAOCTABICHUS MYHUIIUTTAIBHON YCIYTH.

B wmemsix Texkymero KOHTPOJS MCIOJB3YIOTCS CBEIICHUS, HWMEIOIIHUECS B
AJIEKTPOHHON 0a3e JaHHBIX, CIy)KeOHas KOPPECIOHIEHIUS, YCTHash M MUCbMEHHAas
uHOpMaIMsl TOHKHOCTHBIX JIMI], OCYIIECTBISIONINX BBIMOJHCHUE aMUHUCTPATUBHBIX
IPOLEAYD, )KYPHAIIBI YUETA COOTBETCTBYIOIINX JOKYMEHTOB U IPYTU€ CBEICHMUSI.

JI1s1 OCyIEeCTBICHUSI KOHTPOJISI 32 COBEPIICHUEM JIEUCTBUM MPU MPEAOCTABICHUN
MYHULIMTIATBHOW YCIAYTM W TNPUHSATUM PEIICHUH PYKOBOJUTENI0 OpraHa MECTHOIO
CaMOYIIpaBJICHUS MPEACTABISIIOTCA COpPaBKM O  pe3yjibTarax MpeaoCTaBICHUS
MYHUILIMTIAJTIBHON YCIIYTH.

O ciyyasix ¥ IpuYMHAX HapYILIEHUsI CPOKOB, MOCJIECAOBATEILHOCTH U COJIEPKAHUS
aIMAHUCTPATUBHBIX TMPOIEAYP [OJDKHOCTHBIC JIMIAa HEMEICHHO HWHGOPMUPYIOT
PYKOBOJMTENSL OpraHa, MNPEJOCTABISAIONIETO MYHUIHNAJIBHYIO YCIYry, a TaKke
MPEANPUHUMAIOT CPOYHBIE MEPBI MO YCTPAHEHUIO HAPYIIICHUH.

Texymuii  KOHTpOJb 3a COONIOZEHHWEM TMOCIeI0BAaTeIbHOCTH  JICUCTBUH,
OIPEJICIICHHBIX aIMUHHUCTPATUBHBIMHU poLeaypamMu o MPEIOCTABIECHUIO
MYHHUIHANAJIbHON YCIIYTH, OCYIIECTBIAETCS 3aMECTUTEIEM PYKOBOAUTENS OpraHa
MECTHOTO  CaMOYIIPABJICHHWS, OTBETCTBEHHBIM 3a OpraHM3aluio paboThl IO
MPEIOCTABICHUI0 MYHUIIMNIAJIBHON YCIYTH, HAYaJIbHUKOM OT/AENA, OCYUIECCTBIAIOLIETO
OpraHU3aIrI0 padOThI IO MPETIOCTABICHUI0 MYHUIIUTITIAIIBHOW YCITYTH.

IlepeyeHb MOJDKHOCTHBIX JIMIL, OCYIIECTBIISIIOIIMX TEKYIIUM  KOHTPOJIb,
YCTAaHABJIMBACTCS TOJIOKECHUSIMH O CTPYKTYPHBIX TOAPA3CICHUAX OpraHa MECTHOTO
CaMOYMpPaBJICHUS U IOJPKHOCTHBIMU PETJIAMEHTAMH.

4.2. ITopsimoK U MEPUOAMYHOCTD OCYIIECTBIICHHUSI TIJIAHOBBIX U BHEIIJIAHOBBIX MPOBEPOK
MOJTHOTHI M KAYECTBA MPEAOCTABICHUS MYHUIMITIATLHON YCIYTH, B TOM YHCJIE MOPSA0K
1 (DOPMBI KOHTPOJIS 3a MOJTHOTONW M KQ4eCTBOM IPEAOCTABICHNS MYHHITUTIATLHON

YCIyTH

4.2.1. KoHTposb 32 OJIHOTOW M Ka4€CTBOM MPEAOCTABICHUS MYHULUITAIIBHON
YCIYTH OCYIIECTBIIETCSA B (hopMax:

1) mpoBeneHust NpOBEPOK;

2) paccMoTpeHus kanob 3asBuTesei Ha nerctBus (0esneiictBue) Oprana, a
TaKXe UX JIOHKHOCTHBIX JIUI, MyHUIIUIIAIbHBIX CITYKAIIHUX.



4.2.2. B uenax oCymecTBICHUS KOHTPOJIS 3a MTOTHOTON U Ka4€CTBOM
MPENIOCTaBICHUS MYHUIIUIAIBHONW YCIYT'H IPOBOASTCS TUIAHOBBIE U BHEILJIAHOBBIE
npoBepkH. [Iopsa0K 1 NeproANYHOCTh OCYILECTBIEHHUS IIJIAHOBBIX TPOBEPOK
yCcTaHaBIMBaeTcs miaHoM padoTel Oprana. [Ipu npoBepke MOTYT paccMaTpUBaThCs BCE
BOIIPOCHI, CBSI3aHHBIE C IPEIOCTABICHUEM MYHUIIMIAIBHON YCIYTH (KOMILIEKCHBIE
MIPOBEPKH ), WU OTIEIbHBIA BOMPOC, CBSI3aHHBIN C MPEOCTABICHUEM MYHULIUIIAIBLHON
yciyru (Tematuyeckue npoBepku). [IpoBepka Tak:ke MOKET MPOBOAUTHCS 11O
KOHKPETHOM jkanobe 3asBUTEIS.

4.2.3. BHETUIaHOBBIE POBEPKHU IIPOBOJATCS B CBSI3U C IPOBEPKOU YCTPAHEHUS
paHee BBISBICHHBIX HAPYIIEHUH aIMUHUCTPATUBHOIO PErJIaMEHTa, a TaKXKe B CiIydae
MOJIy4eHUs Kanob 3asaBuTeneil Ha aerctBus (OeszneiictBue) Oprana, a Takxke Ux
JOJIKHOCTHBIX JIUL, MyHUIIUTAIbHBIX CITYKallHX.

4.2.4. Pe3ynbTarhl NpOBEpKU OGOPMIISIOTCS B BUJIE aKTa IPOBEPKH, B KOTOPOM
YKa3bIBaIOTCS BBISIBJICHHBIE HEIOCTATKU U MPEJJIOKEHHUS 110 UX YCTPAHEHHUIO.

4.3. OTBETCTBEHHOCTb JIOJKHOCTHBIX JIMI] OpraHa, MpPeaoCTaBIISIOIETO
MYHUITUIIAJIBHYIO YCIIYTY, 3a PEIICHHS U AeiCcTBUA (0e3/1eiCTBUE), TPUHUMACMBbIC
(ocyIIeCTBIsIEMbIC) UMH B X0/ MPEOCTaBICHUS MYHHUITUTIATLHON YCIIYTH

[To pe3ynbTaram MPOBECHHBIX MTPOBEPOK B CIIydae BHISBJICHUS HAPYIIEHUN TPaB
3asBUTENICd BUHOBHBIE JIMIA NPHUBJIEKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBHU C
3aKOHOAATeNIbCTBOM Poccuiickon denepanuu.

PykoBonurtenb opraHa MECTHOTO CaMOYIpPaBJIEHUS HECET OTBETCTBEHHOCThH 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3aSIBJICHU.

PykoBonurtenb (3aMECTUTENb PYKOBOIAUTENSI) CTPYKTYPHOTO MOAPA3ACICHUS
OpraHa MECTHOTO CaMOYIIPABJIEHHUSI HECET OTBETCTBEHHOCTh 32 HECBOEBPEMEHHOE U
(wM) HeHaane)xkauiee BBINOJHEHUE aJMUHUCTPATUBHBIX JCHCTBHM, YKAa3aHHBIX B
pazzeiie 3 aIMUHUCTPATUBHOTO PETJIaMEHTA.

JIOJDKHOCTHBIE JIMIIa W HWHBIE MYHUUUIAIbHBIE CIYy)KalllU€ 3a pElIeHUus U
nevictBus (0e3nelicTBUE), TPUHUMAaeMble (OCYIIECTBISEMbIE) B XOJ€ MPEIOCTaBICHUS
MYHULHAMAIBHOM YCIIYTH, HECYT OTBETCTBEHHOCTh B YCTaHOBJIEHHOM
3aKOHO/ATEIbCTBOM MOPSIKE.

4.4, TTonoxxeHus, XapaKTEPU3YIOIIHE TPeOOBAHUS K MOPSAIKY U opMaM KOHTPOJIS 3a
MPEA0CTABICHUEM MYHHITUTIAILHON YCIIYTH, B TOM YHUCJIE CO CTOPOHBI IpakaaH, uX
00bETMHEHUHN U OpraHu3aIui

Kontpons 3a npegocTaBieHueM MYHUIMIAIBHOW YCIYTM CO CTOPOHBI Ipa)<iaH,
UX OOBEAMHEHHWH W OpraHu3alui, OCYIIECTBISIETCS TOCPEICTBOM OTKPBITOCTHU
NEATeNIbHOCTH  OpraHa  MECTHOIO  CaMOYOpaBJIGHHs NOpU  MPEJOCTaBICHUH
MYHHUIUMIIAJIBHOM  YCIIYyI'M, TOJIyYCHHS TIOJHOM, AaKTyaJlbHOW UM  JOCTOBEPHOM
nHpOpMALIMK O TMOPSJAKE MPEIOCTABICHUS] MYHHUIIMIAIBHON YCIYTM M BO3MO>KHOCTHU
JIOCYyICOHOTO paccMOTpeHus oOpamieHuii (kaso0) B Mpolecce IMPeaoCTaBICHUS
MYHHUIUITAIBHON YCIIYTH.



5. locyneOnblii (BHecy1eOHbI) MOPSA0K 00:Ka10BaAHUS PellleHUil U JelcTBUIl
(0e3neiicTBHSA) OpPrana, NpPeA0CTABJIAIOIICI0 MYHMIMIIAJIBbHYIO YCIYTY,
MHOIO()yHKIMOHAJIBHOI'0 HEHTPA MPEeI0CTABJICHUA FOCYAAPCTBEHHBIX H
MYHUIHMIIAJIBHBIX YCJIYT, OpraHu3anuii, ykazanubix B yactu 1.1 crateu 16
DenepaabHOro 3akona Ne210-d3, a Tak:ke UX J0J2KHOCTHBIX JIMII,
MYHUIHMIAJIBHBIX CIYKAIUX, pPAOOTHUKOB

5.1. 3asgBUTENM UMEIOT NMPABO HA 00KAJIOBAaHUE B 0CYA€OHOM MOPSIAKE PEIICHUM
u JedctBuid (Oe3neicTBUsI) oOpraHa, NpPEIOCTaBISIONIEr0 MYHULUNAIBHYIO YCIYTY,
JOJDKHOCTHOTO  JIMIIA OpraHa, MpeaoCTaBiSIONIEr0o MYHUIUIAIBHYIO  YCIYTY,
MYHHUIIMIAIBHOTO  CIYXKalero,  pPYKOBOJAUTENS  OpraHa,  IpeaoCTaBiSIOLIEro
MYHUIIUATIAJIBHY IO yCIIyTYy, MHOT'O0() YHKIITHOHAJIHLHOT O LEHTpA, paboTHHKa
MHOTO()YHKIIMOHAJILHOTO IIEHTPa, OpraHu3aIui, NpeyCMOTPEHHBIX YacThio 1.1 ctathu
16 ®enepanpuoro 3akoHa Ne 210-D3, a Takke UX paOOTHHUKOB.

3asiBUTENb MOXKET OOPATUTHCS C HKaJI0O0M, B TOM YKCIIE B CIEAYIOLIUX CIydasX:

1) HapylieHue CpoKa perucTpaluy 3amnpoca O MpeaoCTaBICHUN MYHUIIMITATbHON
yCIIyTH, 3aMpoca, ykazaHHoro B ctathe 15.1 denepanbHoro 3akoHa Ne 210-D3;

2) HapylIeHHE CpOKa MPEeIOCTaBICHUS MYHUIIMIAIBHOU yclyru. B ykazanHom
cinydyae nocynebHoe (BHecyaeOHOe) o0kalloBaHUE 3asiBUTEJIEM PEIICHUM U JeWCTBUI
(Oe3neiicTBUS]) MHOTO(YHKIIMOHAIBHOTO LEHTPa, pabOTHUKA MHOTO(QYHKIIMOHAIBHOTO
IIEHTpa BO3MOXXHO B CJIy4ae, €Clidi Ha MHOTO(YHKIIMOHAIBHBIN ILIEHTp, PELICHUs U
nevictBust  (0e3aelicTBHE)  KOTOPOTO — OOXKATYHOTCS, BO3JIOkKEHAa (DYHKIUA 10
NPEIOCTaBICHUIO COOTBETCTBYIOIIMX MYHHUIMIAIBHBIX YCIYT B IMOJHOM OOBEME B
nopsiJIKe, onpeaeaeHHOM JacThio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

3) TpeboBaHue y 3asiBUTENS JOKYMEHTOB WM MH(OpMAIUH JTHO0 OCYIIECTBICHHUS
NEUCTBHM, TPEACTAaBICHUE WM OCYIIECTBICHHE KOTOPBIX HE NPEAYCMOTPEHO
HOPMATUBHBIMM MpPaBOBbIMM akTaMu Poccuiickon @enepannv, HOPMAaTUBHBIMU
npaBoBbIMH akTaMu PecnyOnumku TatapcTaH, MyHUIIMTIATBHBIMH TIPABOBBIMH aKTaMU
IUISl TPEAOCTABICHUSI MyYHULIMTAIIBHOW YCITYTH;

4) oTka3z B MNpUEME JIOKYMEHTOB, MPEIOCTABICHUE KOTOPBIX IPEAYCMOTPEHO
HOPMATUBHBIMM MpPaBOBbIMM akTaMu Poccuiickon @enepannv, HOPMAaTUBHBIMU
nmpaBoBeIMH akTamu PecnyOnmuku TaTtapcraH, MyHUITMNIAIBLHBIMU TPABOBBIMH aKTaMH
JUTS1 TPEAOCTABICHUSI MYHULIMTAIIBHOW YCITYTH, Y 3asIBUTEIIS;

5) oTKa3 B NPEAOCTaBICHUA MYHULIUNIAIBHON yCIIYTH, €CJIM OCHOBAaHMS OTKa3a HE
MPEeayCMOTpPEHbI (heepaibHBIMA 3aKOHAMHU W TPUHATHIMH B COOTBETCTBUHM C HUMU
MHBIMM HOPMAaTUBHBIMU NpaBOBbIMM akTaMu Poccuiickont denepauuu, 3aKOHAMU H
MHBIMA  HOPMAaTHBHBIMU  MpaBOBbIMM  akTamu  PecnyOmukum ~ Tartapcras,
MYHUIIMNATHHBIMA ~ TPAaBOBBIMA  aKTaMU. B yka3aHHOM ciydae JocyneOHoe
(BHECYZEeOHOE) O00KaJloBaHUE 3adABUTEIEM peElIeHud U JeilctBuil (Oe3aeicTBHS)
MHOTO(QYHKIIMOHATFHOTO  IIEHTpa, pa0OTHHKAa MHOTO(YHKIIMOHAJIBLHOTO IIEHTpa
BO3MOXHO B CIIy4ae, €Cii Ha MHOTO(YHKITMOHAIBHBIA IEHTpP, PEUICHUS U JIEHCTBUS
(6e3meicTBHE) KOTOPOTO OO0XKATyIOTCS, BO3JIOKeHa (YHKIUS 10 TPEIOCTABICHHUIO
COOTBETCTBYIOIIUX MYHUIMNAIBHBIX YCIyr B TIOJIHOM 00beMe B MOpSJIKE,
onpeaeneHHoM 4acTeio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-D3;

6) 3aTpeOoBaHUE C 3asBUTENS MPU MNPEIOCTABICHUM MYHUIMNAIBHOU YCIYyTH
IJIaThl, HE NPEAYCMOTPEHHOW HOPMATHUBHBIMM MNPABOBBIMU akTamu Poccuiickoi



Qdenepaury, HOPMATHUBHBIMM  NpaBOBbIMH  akTamu  PecnyOnuku — Tatapcras,
MYHHITUTIATHPHBIMA MTPAaBOBBIMU aKTaMU;

7) oTKa3 opraHa, NMpeJOCTaBIAIOIIET0 MYHULIUIAIBHYIO YCIYTY, JTOJKHOCTHOTO
JUIla OpraHa, MpeJIoCTaBIISIONIEr0 MYHUIIUAIBHYIO YCIYTY, MHOTO(YHKIIMOHATBLHOTO
LEHTpA, paboTHHKA MHOTO(YHKIIMOHAJIBHOTO LEHTpA, OpraHu3aIui,
npeaycMOTpeHHbIX YacThio 1.1 ctathu 16 denepanbHoro 3akoHa Ne 210-D3, unu ux
PaOOTHUKOB B WCIIPABIICHUH JOMYIIEHHBIX UMHU OINEYATOK M OIIUOOK B BBIJAHHBIX B
pe3yibTaTe MpPeIOCTaBICHUS] MYHUIIMIAIBHON YCIYTHM JOKYMEHTax JIMOO HapylleHUe
YCTAHOBJIEHHOTO CpOKa TakKWX MCOpaBlieHuid. B ykazaHHoM ciywyae nocyneOHoe
(BHECyneOHOE) OOKaJloBaHUE 3asiBUTENIEM pelieHud u JAecTBuil (0e3neicTBus)
MHOTO(DYHKIIMOHAJILHOTO  IIEHTpa, pabOTHUKA MHOTO(YHKIIMOHATBHOTO IIEHTpa
BO3MOXKHO B CiIy4yae, €Clidi Ha MHOTO(DYHKIIMOHAJIBHBIN IEHTP, PEIICHUS U JCHCTBUS
(Oe3nmeiicTBHE) KOTOPOro OOKaIYyIOTCS, BO3JIOKEHa (YHKIUS MO MPeaoCTaBICHUIO
COOTBETCTBYIOIIUX MYHUIMNAJIBHBIX YCIYr B TIOJHOM 00beMe B TOpSJIKE,
onpeaeraeHHOM YacThio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

8) HapylleHHe CpoKa WM TMOpSAKa BBIAYM JIOKYMEHTOB IO pe3yjibTaTaM
IPEIOCTABICHUS MYHULIMTIATBHON yCIIYTH;

9) nproCTaHOBIICHHUE TIPEAOCTABICHUSI MYHUILIUITAIIBHOW yCIIYTH, €CJTH OCHOBAaHUS
IIPUOCTAHOBJICHUSI HE TMPEIYCMOTPEHBI (elepadbHbIMU 3aKOHAMH W TPUHSATHIMU B
COOTBETCTBUM C HHUMH HWHBIMM HOPMATHUBHBIMU TIPaBOBBIMU aKkTamu Poccuiickoi
deneparuu, 3aKOHAMHM W WHBIMH HOPMATHUBHBIMH TIPaBOBBIMU akTamMu PecmyOnuku
TarapcTaH, MyHUIIUTIATBHBIMHU MPABOBBIMU aKTaMUu. B yKa3aHHOM ciiydae nocyaeOHoe
(BHEcyneOHOE) OO’kKaJloBaHWE 3asBUTEIEM peEIIeHUH U JeilcTBuil  (Oe3aercTBHA)
MHOTO(QYHKIMOHATBHOTO  IIEHTPa, pabdOTHHKA MHOTrO(QYHKIHMOHAIBHOTO  IIEHTpa
BO3MOXXHO B Clly4ae, €Clii Ha MHOTO()YHKIIMOHAJBbHBIN IEHTpP, PELICHUS U JIeUCTBUS
(6e3nelicTBEE) KOTOPOTO OOXKAIYIOTCS, BO3J0XKE€HA (QYHKIMS IO MPEIOCTaBICHUIO
COOTBETCTBYIOIIMX MYHHUIMMAIBHBIX YCIAYr B TIOJIHOM 00BbeME B TOpAIKE,
omnpezaeaeHHOM YacThio 1.3 crathu 16 @enepanbHoro 3akoHa Ne 210-D3.

10) TpeGoBaHme y 3asBUTENS IPU TNPEIOCTABICHUUW MYHUIIUMIIAIBHOW YCIYTH
JOKYMEHTOB WU MHGOpMAIMK, OTCYTCTBHE U (WJIM) HEAOCTOBEPHOCTH KOTOPBIX HE
yKa3bIBAJUCh TP MEPBOHAYAIBHOM OTKa3€ B MpPHUEME TOKYMEHTOB, HEOOXOAUMBIX JJIS
MPEIOCTaBICHUSI MYHUIIUTIATHHOW YCIyTH, JUO0 B MPEAOCTABICHUH MYHUIIUTIATHHOU
YCIIYTH, 32 UCKJIIOUYEHHEM CIIy4aeB, MPEIyCMOTPEHHBIX MyHKTOM 4 yactu 1 crtateu 7
®denepanpHoro 3akona Ne 210-d3. B ykazanHoMm ciaydae nocynebHoe (BHecymeOHOE)
00>KaoBaHUE 3asiBUTENIEM peleHui u JNEeUCTBUI (Oe3nmeiicTBUS)
MHOTO(YHKIIMOHATFHOTO  IIEHTpa, pa0OTHHKAa MHOTO(YHKIIMOHAJIBLHOTO  IIEHTpa
BO3MOXHO B CIIy4ae, €CIi Ha MHOTO(YHKITMOHAIBHBINA IEHTpP, PEUICHUS U JIEHCTBUS
(6e3nelicTBEE) KOTOPOTO OOXKAIYIOTCS, BO3J0KEHA (QYHKIHS IO MPEIOCTAaBICHUIO
COOTBETCTBYIOIIUX MYHUIMNAIBHBIX YCIyr B TIOJHOM 00beME€ B MOpPSJIKE,
onpenesnieHHoM yacTbio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3.

5.2. XKanoba momaercs B mHChbMEHHOW (opme HA OyMaKHOM HOCHUTENE, B
ANEKTPOHHON ¢dopMe B Oprad, NOPEeAOCTaBISIONIMA MYHUIIMOAIBHYIO  YCIYTY,
MHOTO(YHKIIMOHAJIBHBIA IIEHTP JUO0 B COOTBETCTBYIOIIMI OpraH TOCyAapCTBEHHOMU
BJIACTH, SBISIOMIMICA yupeauTeldeM MHOTO(QYHKIMOHAIBHOIO IIeHTpa (Ianee -
y4penuTesib ~ MHOTO(DYHKIMOHAJIBHOIO  IIEHTpa), a TakKe B  OpraHu3alluu,
npeaycMoTpeHHbie yacTbio 1.1 ctateu 16 deaepanbHoro 3axkoHa Ne 210-D3. JKanoOw



Ha penieHus U AedctBus (Oe37eicTBHE) PYKOBOJIUTENS OpraHa, MPEeaoCTaBISIONIETO
MYHULIUNAIBHYIO YCIYTY, TOJAIOTCS B BBIIIECTOSAIIUN OopraH (IIpU €ro HAJIMYUU) 100 B
Clly4ae €ro OTCYTCTBUS PaccMaTPHUBAIOTCS HEMOCPEJICTBEHHO PYKOBOJUTEIEM OpraHa,
MPEAOCTABISIONIETO MYHUIMMAIbHYIO Yychyry. JKamoObl Ha penieHuss U JeHCTBUS
(6e3nelicTBre) pabOTHHKA MHOTO(PYHKIIMOHAIBHOTO LIEHTPA MOAAIOTCS PYKOBOAUTEIIO
ATOTO MHOTO(QYHKIMOHAJIBHOTO IieHTpa. JKamoObl Ha pemieHus ¢ JIeUCTBUS
(6e3neticTBHE) MHOT'O0() YHKIITMOHATIHLHOTO LEHTpa MOJAKOTCS YUPEIUTETIO
MHOTO(YHKIIMOHAJIBHOTO IIEHTpa WM JOJKHOCTHOMY JIMILY, YIOJHOMOUYEHHOMY
HOpPMaTUBHBIM TpaBOBbIM akToM PecnyOnuku Tatapcran. XKamoOwsl Ha pelieHus U
nevictBus (Oe3neicTBUe) paOOTHUKOB OpraHM3alldid, MPeIyCMOTPEHHBIX 4YacThio 1.1
cratbu 16 ®enepanpHoro 3akoHa Ne 210-D3, noparTcss PyKOBOIWUTENIAM 3THX
OpraHU3alu K.

XKanoba Ha pemenuss u aevictBus (Oe3nelcTBUE) opraHa, MPEJOCTABIISIONIETO
MYHUIUNAIBHYIO  YCIYTy, JOJDKHOCTHOTO JIMIIa OpraHa, MpeaoCTaBisIOLIEro
MYHUIIMIIAIBHYIO  YCIYTY, MYHUIMIAIBHOTO CIYXKAaIllero, PYKOBOJIUTENS Oprasa,
PEAOCTABIISIIONIET0 MYHULMIAIBHYIO YCIYTY, MOXET OBITh HallpaBlICHa IO IOYTE,
yepe3 MHOTO(YHKIIMOHAJIBHBIA IIEHTP, C HCIOJIb30BaHUEM HH(POPMAITMOHHO-
TEJIEKOMMYHHMKAallMOHHOW  cetu  «MHTepHer», oduiuaibHOoro cairta oprasa,
NPEOCTaBISIONIET0  MYHHIMNAIbHYIO  yciuyry, EnumHoro  moprana — nu0o
Pecnybnukanckoro nopraina, THGOPMAIIMOHHON CUCTEMBI JOCYJIeOHOT0 00KalloBaHuUs,
a TaKke MOXET ObITh MPHUHSATA MPU JIMIHOM TIpuemMe 3asButen. JKanoba Ha penieHus u
NENCTBUS (Oe3neiicTBHe) MHOTO(YHKIIMOHATBHOTO LEHTpA, paboTHHKa
MHOTOQYHKIMOHATBHOTO  IIEHTpa MOXET OBbITh  HampaBlieHa [0 ToYTe, C
UCIIOJIb30BaHUEM  HMH(POPMAIMOHHO-TEIEKOMMYHUKAIIMOHHOW — cetn  «lHTepHeT»,
oQUIMANBHOrO caiiTa MHOTO(YHKIIMOHAIBHOTO IIeHTpa, EnuHoro moprana 0o
Pecnybnukanckoro nopraina, HHGOPMAIIMOHHON CUCTEMBI JOCYAeOHOTO 00KalloBaHuUs,
a TaKk)Ke MOXET OBITh MPHUHSATA MPH JUYHOM MpuemMe 3asButens. JKanoba Ha perieHus u
nevictBus (Oe3eMCTBUE) OpraHW3aluii, MPeAyCMOTPEHHBIX YacThio 1.1 cratem 16
®enepanbHoro 3akona Ne 210-d3, a taxke ux paOOTHUKOB MOXET OBITH HalpaBlIeHA
0 TOYTe, C WHCMOJb30BaHWEM HHGOPMAIIMOHHO-TEICKOMMYHUKAIIMOHHON CETH
«HTepHET», OQUIMATBLHBIX CAWTOB ATHUX OpraHu3anuii, EnuHOoro moprtana 6o
Pecniybnukanckoro mopTaiia, a TakXe MOXKET OBITh MPUHATA TPU JIMYHOM MpHEME
3asIBUTEIIS.

5.3. XKanoba momkHa COIepKaTh:

1) HauMeHOBaHHME OpraHa, MOPEIOCTABIISIIONIETO MYHUIUMIAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, MPeIOCTABISIIONIETO MYHUIIUMAIBHYIO YCIyTY, IJH00
MYHHUITUTIATHHOTO CITYXaIIeTro, MHOTO()YHKIIMOHATBLHOTO IIEHTPA, €r0 PYKOBOAUTENS U
(wnn) paOOTHWKA, OpraHW3aluid, NPETyCMOTPEHHBIX dYacThto 1.1 cratem 16
®enepanbHoro 3akoHa Ne 210-D3, ux pykoBoautenei u (Win) paOOTHUKOB, PELICHUS U
neucTBus (6e37eiCTBIE) KOTOPBIX 00KATYIOTCS;

2) dbamunuio, uMs, OT4eCTBO (TIOCTEHEE - TPU HAIWYWH), CBEICHUS O MECTE
KUTEIBCTBA 3asBUTEINS - (PU3UUYECKOro JIMIa JTUOO HAMMEHOBAaHME, CBEJACHUS O MECTE
HaXO0XJICHUS 3asiBUTENS - IOPUAUYECKOrO JIMIA, a TAKKe HOMEp (HOMepa) KOHTAKTHOIO
tenedoHa, agpec (aapeca) AMEKTPOHHOMN MOUTHI (MPU HAJTWYUU) U TIOYTOBBINA aJpec, Mo
KOTOPBIM JIOJKEH OBITh HAIIPABJIEH OTBET 3asIBUTEIIO;



3) cBeneHust 00 O0XaldyeMbIX PEHIEHUAX U JeUCTBUsAX (Oe3/1ecTBUU) opraHa,
MPENOCTABISIOEr0 MYHUUUIAIBHYIO  YCIOyry, JIOJDKHOCTHOTO JIMLIa  Oprasa,
MPEIOCTABISIONIEI0 MYHULUIAIBHYIO YCIYTy, JU00 MYHUUMIAIBHOTO CIIY)Kalllero,
MHOTO()YHKIIMOHAJBHOTO LIEHTpa, pabOTHUKA MHOrOQYHKIHOHAIBHOTO LEHTpA,
OpraHu3alui, NpeaycMOTPeHHbBIX YacThio 1.1 ctateu 16 @enepanbHoro 3akona Ne 210-
@d3, ux pabOTHUKOB;

4) noBoABI, HA OCHOBAaHUU KOTOPBIX 3asIBUTENIb HE COTJIACEH C PEUICHUEM U
neictBueM (Oe3elcTBUEM) OpraHa, NpPeJOCTaBISIONEr0 MYHULIMMNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, MNpPeJOCTABISIIOINIEr0 MYHULUNAIBHYIO YCIOyTY, JH0O
MYHHUIMOAIBHOTO  CIYXKalllero, MHOTO(YHKIIMOHAJBHOTO  IIEHTpa, pabOTHUKA
MHOTO(YHKIMOHAIBHOTO LEHTPA, OpraHu3aluii, MPeyCMOTPEHHBIX YacThio 1.1 ctaThu
16 ®enepanbHoro 3axkoHa Ne 210-d3, ux paOOTHUKOB. 3asBUTEIEM MOTYT OBIThH
Npe/ICTaBIEHbl JIOKYMEHTHI (IIpU HAJIWYUHU), TOJTBEPKAAIOIIME JIOBOJABI 3asiBUTEIS,
00 UX KOIHH.

5.4. IloctynuBiias »*ano0a MoAJIEKUT PErUCTpallui B CPOK HE MO3/IHee pabouero
JTHSI, CJIETYIOIIETO 3a THEM MOCTYILICHUS.

5.5. XKanob6a, moctynuBiias B OpraH, MNPEJOCTABIAIONINN MYHHUIIMTAIbHYIO
yCIyTY, MHOTOQYHKIIMOHAIBHBIA EHTP, YYPEAUTEI0 MHOro(yHKIMOHAIHHOTO
[IEHTpa, B OpraHu3aluy, MpeaycMOTpeHHble yacThio 1.1 cratbu 16 denepasibHOrO
3akoHa No 210-®3, nubo BblmiecTOSUMNA opraH (MpU €ro HaJIWYUH), TOMJICKUT
PacCMOTpPEHHIO B TEUEHME NATHAALATH paboyMX JHEW CO JHS €€ PEerucTpaluu, a B
ciydae 00KaJloBaHUs OTKa3a OpraHa, MpeJOCTABISIIONIETO MYHHUIMIIAIBHYIO YCIYTY,
MHOTO(YHKIIMOHATBHOTO IIEHTPa, OpraHU3alnii, MPeyCMOTPEHHBIX YacThio 1.1 ctaTtbu
16 ®enepanpHoro 3akoHa Ne 210-d3, B mpueme JOKYMEHTOB Yy 3asBUTENS JHOO B
UCIPABJICHUH JIOMYIIEHHBIX OMNEYaTOK M OIIMOOK WM B cliydae 00KaloBaHUA
HapyIICHUS] YCTAaHOBJIEHHOTO CpPOKa TAaKUX MCIPABICHUN - B TE€YEHHE MATH PabOYmx
JTHEW CO JTHS €€ PETUCTPALUH.

5.6. 1o pe3ynbrataM paccMOTpEeHUS KaloObl MPUHUMAETCS OJTHO U3 CICAYIOIIUX
PELIECHUI:

1) >xanoba ymOBIETBOpSETCS, B TOM 4YHcIe B (opmMe OTMEHBI MPUHSATOTO
pEIIeHHs], HCTIPABIICHUS JOMYIIEHHBIX OTIEYaTOK U OMIMOOK B BBIIAHHBIX B PE3yJbTaTe
MPEAOCTABICHUSI MYHHUIIMNAIBHOMW YCIYyrd JIOKYMEHTaX, BO3BpaTra 3asgBUTENIO
JNEHEXKHBIX CpPEACTB, B3MMaHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHBHBIMU
mpaBoBbIMU akTamu Poccuiickonn @enepanuy, HOPMAaTHBHBIMM IIPAaBOBBIMM aKTaMH
Pecniy6niuku Tatapctan, MyHUIIMTIAIBHBIMU TTPABOBBIMH aKTaMU;

2) B yIOBIIETBOPEHUH KAJIO0BI OTKA3BIBACTCS.

He mno3nHee nHs, cileQyromIero 3a JHEM IPUHATUS PELICHUs, YKa3aHHOIO B
HACTOSALIEM MYyHKTE, 3asfBUTENIO B MHUCBMEHHON (opMe M MO >KEIaHUIO 3asBUTENS B
ANEKTPOHHON (opMe HampaBiseTcsi MOTHUBUPOBAHHBIM OTBET O pe3yjbTarax
pPacCMOTPEHUS KaJIOOBbI.

5.7. B cnydae mpu3HaHUS >KamoObl TMOAJICKAIIEH YIOBICTBOPCHHUIO B OTBETE
3asIBUTENIIO0 O pe3yibTaTax pPacCMOTPEHMS KajoObl JaeTcs MHPOpMaLUs O JEHCTBUSX,
OCYLIECTBIISIEMBIX ~ OpPraHoOM,  MPEJOCTaBIAIONIMM  MYHUUUNAIBHYIO  YCIYTY,
MHOTO(YHKIIMOHAJIBHBIM LIEHTPOM JINOO OpraHu3anue, npeaycMoTpeHHOM yacTbio 1.1
cratbu 16 @enepanbHoro 3axkoHa Ne 210-D3, B nensax HE3aMEJIUTEIBHOTO YCTPAHEHHS
BBISIBIICHHBIX HAPYIICHUN NIPU OKa3aHUU MYHHUIIUIAIBHON YCIYTH, a TAKKe MPUHOCITCS



M3BUHEHUS 32 JOCTABJICHHbIE HEYN00CTBAa M yKa3bIBaeTCsl MHPOPMALMS O JAJIbHEUIINX
JNEUCTBUSAX, KOTOpPbIE HEOOXOAMMO COBEPIUIUTH 3asBUTEII0 B LEISAX MOJYy4YECHUS
MYHULHUNAJIBbHON YCIIYTH.

5.8. B ciywyae mpu3HaHus KajoObl HE MOJIEKAIIEH yIOBIETBOPEHUIO B OTBETE
3asBUTENII0 O pE3yJNbTaTaX pPACCMOTPEHHUS KaloObl [alOTCs apryMEHTUPOBAaHHBIE
pa3bACHEHHUsS] O NPHUYMHAX MPHUHATOTO PEHIeHHs, a Takke WHGOpPMAaIHUs O MOpSAKe
00’Ka7I0BaHUSI PUHATOTO PEIICHMUS.

5.9. B cnyyae yCTaHOBJIEHHUS B XOJ€ WIH MO pe3yiabTaTaM PaCCMOTPEHUS Kal0ObI
IIPU3HAKOB COCTAaBa aJMHHUCTPATUBHOIO NPABOHAPYIIECHHUS WM MPECTYIUICHUS
JOJIKHOCTHOE JIMIO, PAOOTHUK, HaJI€JI€HHbIE IOTHOMOYHSIMU MO PACCMOTPEHUIO Kaloo0,
HE3aMEUITUTENBHO HAMPABISIOT UMEIOIINECS MATEPUAIIBI B OPTraHbl IPOKYPATYPHI.



[Ipunoxenne Ne 1

K AIIMUHUCTPAaTUBHOMY
PETIAMEHTY NPEIOCTABICHUS
MYHHMIIMIAIBHON YCIIYTH O BblJaye
CIIPaBKH (BBIMUCKH)

dopma

(bnank oprana, NpeoCTaBIAIOLIEr0 MyHUIIUIAIBHYIO YCIYTY)

CIIPABKA

Ceenenus 00 DJICKTPOHHOHN TOITUCH

JomkuaocTtHOE nuio (PHO)

(ToAMCH YIIOMTHOMOYEHHOTO IOJDKHOCTHOTO JIMIIA
opraHa)



[Ipunoxenne Ne 2

K AIIMUHUCTPAaTUBHOMY
PETIAMEHTY NPEIOCTABICHUS
MYHHMIIMIAIBHON YCIIYTH O BblJaye
CIIPaBKH (BBIMUCKH)

dopma

(bnank oprana, mpe0CTaBISIOIIEr0 MyHULIUIIAIBHYIO YCIYTY)

Kowmy:

KoHTakTHBIC JaHHBIC:

IIpencraBurens:

KonTakTHbie JaHHbIC IIPCACTABUTCIIA:

PEILIEHUE
00 OTKa3e B MPEOCTABIICHUA MYHHUIIUIIAILHON YCIyTH
10 BBIJIa4€ CIPABKU (BBITUCKHU)
OT Ne

PaccmoTrpeB Bame 3asBieHue ot No 151
pujiaraemsie K HEMY TOKYMEHTHI, YIOJIHOMOYEHHBIM OpraHom
IOPUHSITO pelieHre 00 0TKa3e B BbIaye
CIIPaBKHU (BBIMUCKH) IO CIAEAYIOIIEMY OCHOBAHUIO:

JlononHuTenbHas nHPOpMaIus:

Ceenenus 00 DJICKTPOHHOH TOITHUCH

JomkuaocTtHOE nuto (PHO)

(TOAUCH YIIOMTHOMOYEHHOTO IOJDKHOCTHOTO JIMIIA
opraHa)



[Ipunoxenue Ne 3
K AIIMUHUCTPAaTUBHOMY
PETIAMEHTY NPEIOCTABICHUS
MYHULANIAJIBHOW YCIIYTH MO BbIIAa4de
CIIPaBKH (BBIMUCKH)

dopma

(bnank oprana, mpeOCTaBISIOIEr0 MyHULUIIAIBHYIO YCIYTY)

Kowmy:

KoHTakTHBIC JaHHBIC:

IIpencrasurens:

KoHTakTHBIC JaHHbIC IIPCACTABUTCIIA:

PEIIEHUE
00 oTKa3e B MpueMe JOKYMEHTOB, HEOOXOUMBIX JIJIsl IPEIOCTABICHUS
MYHUIIATIAIBHON YCJIYTH 10 BbIJjaue CIIPaBKU (BBITTUCKH)
oT Ne

PaccmorpeB Bame 3asBieHue ot No 151
pujiaraemsie K HEMY TOKYMEHTHI, YIOJTHOMOYEHHBIM OpraHomM
OPUHATO pelieHue o0 OTKaze B
npueMe TIOKYMEHTOB, HEOOXOAMMBIX JJIS MPEJOCTABICHNS MYHUIIMTIATBHON YCIYTH MO
BbIJIa4€ CIPABKH (BBIMKUCKH) MO CIEAYIOIIUM OCHOBAHHUSIM:

1.
2.

PazpsacHeHne npuunH OTKa3a:

JlononauTeNnbHAsS UHPOPMAITHUS

Bbl BIpaBe MOBTOPHO OOpPAaTUTHCS B YIMOJHOMOYEHHBIA OpraH C 3asBICHHEM O
MPEIOCTABJIIEHNUH YCIIYTY [IOCIIE YCTPAHEHUsI YKAa3aHHBIX HapyLICHUM.

JlanHbIid OTKa3 MOXKET OBbITh O0XaJOBaH B JOCYIEOHOM TIOPSIKE ITyTEM
HaIPaBJICHHUS JKaJl00bI B YIIOJTHOMOUYEHHBIN OpraH, a TakKe B CyZeOHOM MOPSIZIKE.

CBeneHus 00 37€KTPOHHOM MOAMTUCH

JommkuaocTtHOE nuto (PHO)

(moanuCh YIOIHOMOYEHHOTO JIOJDKHOCTHOTO JIMIA
oprana)



[Tpunoxenne Ne 4

K AIIMUHUCTPAaTUBHOMY
PETIAMEHTY NPEIOCTABICHUS
MYHHUIIMIAIBHON YCIIYTH 110 BblAayue
CIIPaBKH (BBIMUCKH)

dopma

B

(HaI/IMeHOBaHI/Ie opraHa MECTHOI'O CaMopraBJ'IeHI/IH)

oT

(paMunusi, UMs, OTYECTBO, MACIIOPTHBIE TaHHBIE, PETUCTPALIUIO
0 MECTY HTEJLCTBA, aPEC IIEKTPOHHOU MOYUTHI, TENEPOH)

3ASBJIEHUE
O BbIJ]a4€ CIPABKU (BBITTUCKH)

[Ipomry Bac BbiaaTh cripaBKy (BBIITHCKY)

(yka3aTp BUJI CIIPaBKH)

K 3asBaenuro MpujiararoTCs:

Pe3ynprar npenocraBieHuss MyHULIUIIAIBHOM YCIYTH, POLIY IIPEIOCTABUTD:

DB naHbIi KaOuHeT [lopTana rocynapCTBEHHBIX M MYHUIIUIAIBHBIX YCIYyT
Pecniy6muku Tatapcran;

D B TUYHBIA KaOMHET ENMHOTO mopTana rocy1apCTBEHHBIX U MYHHUIIUITATIBHBIX
YCayT,

I:I B MHOTO(YHKITMOHAIBHOM IICHTPE MPEIOCTABICHUS TOCYAAPCTBEHHBIX WU
MyHULHANAIBbHBIX yeiyr Pecniyonuku Tarapcran;

B Opzane.

(mara) (moamuchk) (®.1.0.)



[Ipunoxenue Ne 5

K AIIMUHUCTPAaTUBHOMY
PETJIAMEHTY NPEIOCTABICHUS
MYHHUIIMTAIBHON YCIIYTH MO BblJaye
CIIPaBKH (BBIMTUCKH)

PykoBogurento
M criomHUTENBHOIO KOMUTETA

OT:

3ASBJIEHUE
00 HCTIPaBICHUU TEXHUYECKON OIIMOKU

Coo0mato 06 omuodKe, JOMYIHIEHHONW MPU OKAa3aHWM MYHUIIUINAIBHON YCIyTH 1O
BbIJIaue CIPABKHU (BBITUCKH).
3anucaHo:

HpaBI/IJ'IBHBIG CBCACHUA:

[lponry wWcmpaBUTh  JOMYIIEHHYI0 TEXHUYECKYI0 OIMMOKY W  BHECTH
COOTBETCTBYIOIIIME  M3MEHECHHWSI B  JOKYMEHT,  SIBISIIOIIUACS  pe3yiIbTaTOM
MYHHIHANAJIbHON YCIIYTH.

[Tpunararo cieayronme T0KyMEHTHI:

1.

2.

B cnyuyae npuHsATHS pemieHUS 00 OTKIOHCHHWH 3asBICHHUS 00 WCIPABICHHH
TEXHUICCKOW OIIMOKH MPOIITY HAIIPABUTh TAKOE PEIICHHE:

MOCPEICTBOM OTITPABJICHHUS MICKTPOHHOTO JOKyMeHTa Ha anapec E-mail: ;

B BHJIC 3aBEPCHHOM KOIHMH Ha OYMakHOM HOCHTEJIC TIOYTOBBIM OTIIPABICHHUEM TI0
azapecy:

Hacrosmum nonrsep kaaro: CBEACHUS, BKIIFOUCHHBIE B 3asBJICHUE, OTHOCSIIIUECS K
MOEU JMYHOCTA W MPEJCTABIIIEMOMY MHOKO JIMIy, a TAaKXE€ BHECEHHBIE MHOI HUXKE,
JOCTOBEpHBL.  JIoKyMeHTHI  (KONMKM JIOKyMEHTOB), TPWIOKECHHBIC K 3asBJICHHUIO,
COOTBETCTBYIOT  TpeOOBaHMSM, YCTAHOBJICHHBIM  3aKOHOJATEIILCTBOM  Poccuiickoit
®denepanuy, HA MOMEHT TPEACTABICHUS 3asBJICHUS 3TH JIOKYMEHTBI JICWCTBUTEIIBHBI W
COJZIEpPKAT JOCTOBEPHBIE CBE/ICHU.

(mara) (moamuce) (®.1.0.)
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