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O6 yTBep KIEHUH aJIMMHHCTPATHBHOIO
perjiaMeHTa NpeJOCTaBIeHHs MyHHITMIAIbHOK
YCJIyTH 110 BbIIaue CIPaBKH (BBITHCKH)

B coorserctBuu ¢ PenepanbubiM 3akoHoM oT 06.10.2003 Ne 131-®3 «O6 o6mmx
NPUHLMIAX OPraHW3allid MeCTHOro camoympasnenus B Poccmiickoit  Dexepauumy,
®enepanbubiM 3akoHoM 0T 27.07.2010 Ne 210-®3 «O6 opraHu3auuu NpeOCTaBICHUS
rocynapcTBEHHBIX ¥ MyHHUHIATBHEIX YCIyTy, CT. 41 Yerasa ropoza

[IOCTAHOBIJAIO:

1. VYTBepauTs aJMHHUCTPATHBHBIH pEerjlaMeHT IPEJOCTABJICHHS MYyHHLHMITATbHOH
YCIIYIH 110 Bbllaye CIpaBKH (BBITHCKH) COITIACHO NPHIIOKEHHUIO.

2. Tpusnare yrpatusummMe cuiry Ilocranopnenus McrnonHuTensHOro KOMUTETa:

1) or 04.08.2022 Ne 3947 «O6 yTBepXIEHHH aJMHHMCTPATHBHOIO pErjlaMeHTa
MPeNOCTaBAeHH MYHHUMIAIBHON YCIYTH IO BbIJA4€ CIpPAaBKH (BBIIHCKH)Y, Pa3MENICHHOE
Ha  oduuuanrsHOM  ropraje  npaBoBod  uHpopmauuu  Pecnybiuku  Tarapcran
http://pravo.tatarstan.ru  10.08.2022, omy6iukoBaHHOe B raserax «YemHHHCKHE H3BECTHA)
10.08.2022 Ne 57, «lllaxpu Yamnsr» 10.08.2022 Ne 57;

2) or 02.06.2023 Ne 4668 «O BHECEHHM W3MEHEHMH B AJAMHHHCTPATHBHBIH pErJIAMEHT
NpeJOCTaBICHUs] MYHHIMNAIBHOH YCIYTH IO BbIJAYe CHPAaBKH (BBIMKMCKH), YTBEPXKIECHHBIN
[TocranoenenueM McnonaurensHoro komurtera oT 04.08.2022 Ne 3947», pasmemieHHoe
Ha  obuumanrsHOM ~ moprane  npasood  uHpopmauuu  PecnyGmuku  Tarapcran
http://pravo.tatarstan.ru  07.06.2023, ony6iukoBanHOe B rasertaX «YeJHHHCKHE H3BECTHA)
07.06.2023 Ne 39, «Illaxpu Yamwer» 07.06.2023 Ne 39.

3. VripaBnenuio Aenonpou3BoAcTBoM  McmonmHMTEnsHOro - KoMHTETa  00ECHeYHTh
opunmanbHoe  OMyOJIMKOBAaHME  HACTOSNIErO  NOCTAHOBJICHHS W PasMENICHHE  €ro
Ha  obuuuanrsHOM  mopraire  npaBoBoit  MHpopmammm  Pecnybnmku  Taraperan
(http://pravo.tatarstan.ru), Ha oduumansHOM caiite ropona HabGepexHsie YenHbl B CeTH
«HTEpHETY.

4. KOHTpONb 3a HCHOJHEHHEM HACTOSIUEro MOCTAHOBJIEHHMS BO3NOXUTh Ha [iaBy
anmuuucTpaudd KomcoMonbekoro paioHa AXMET3sHOBA JLHU., n.0. I'naBsl agMHHHCTpALHMH
IlenTpansHoro pedona Pessmosa A.S., u.0. I'naBel agMuHKCTpauME ABTO3aBOACKOrO paiioHa
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AJIMHUHHUCTPATHUBHBIA PErIaMeHT
NpeaOoCTaBICHUS MYHHIMIIATBHON YCIIYTH 110 BBIA4Y€e CIPaBKHU (BBITHUCKH)

1. Obmme nonoxeHus
1.1. Tlpeamer perynupoBaHHs aIMHHACTPATHBHOT'O perjiaMeHTa

Hacrosamuii afiMMHUCTPATUBHEIA pErVIaMEHT NPEJOCTAaBIEHUS MYHHUMNAILHOH YCIYrd
(nanee — aIMMHUCTPATHBHBIA perjlaMeHT) yCTaHABIMBAET CTAHJapT M MOPAIOK MPEAOCTaBIICHUS
MYHHLMNAILHOR YCIyTH MO BblJaye CIPaBKH (BBIMHCKH) (Jaee — MyHHIUNAIbHAS YCIIyTa).

1.2. Kareropuu 3assurenei

1.2.1. Jlunamu, MMEIONMMH NPAaBO Ha MOJTy4YeHHE MYHHLMIATLHOM YCIYTH, SBJISIOTCS
(bu3nuecKue JIUI@a, NPOKUBAIOIIKE B HHIAMBUAYAIbHOM JKWJIMIIHOM (OHIE, a TaKXKe B JAOMax
C HEIOCPEeACTBEHHBIM CIIoco60M yrpasiieHUs (ajiee — 3asBUTENIb).

1.2.2. C 3asBneHHeM BhpaBe OOPaTUTBHCS NPEJACTABUTENb 3asABHTENA, AEHCTBYIOIIMN
Ha OCHOBAHMM JUKYMEHTa, YJIOCTOBEPSIOLIEIO €ro MOJHOMOYMS (Jajee — IMpeacTaBHTEINb
3asABHTENA).

1.3. ITopsnox uHGOPMHUPOBAHHS O IIPEIOCTABIEHUH MYHHIUITAIILHOM YCIIyTH

1.3.1. Uudopmanus o nopsiike NpeaocTaBIeHHs MyHHIMITATBHON YCIyTH pa3MelaeTcs:

1) Ha HHQOPMALIMOHHBIX CTEHAX, COAEPIKAIMX BU3YabHYIO H TEKCTOBYIO HH(OpMALIUIO
0 MYHHLHMIAJIBHON YCIIyre, paclojoKeHHBIX B MOMEIIEHUIX MHOTOQYHKIMOHAIBHBIX LIEHTPOB
NpeJOCTABICHHS rOCYIapCTBEHHBIX H MYHUIMIIANBHBIX YCIIYT.

2) Ha opHuUMATEHOM caliTe MyHHLUNaNbHOro obpasoBanus ropoa Habepexusie Uenns
B ceTH «MHTEepHET»: www.nabchelny.ru.;

3) ua [loprane rocyJapCTBeHHbIX M MYHHUIMIAIBHBIX yciayr Pecny6nuxu Tarapcran
(https://uslugi.tatarstan.ru) (nanee — PecriyGiMkanckuit mopran);

4) wa EaumHOM noprase rocyfapCTBEHHBIX H MYHHIHMNANBHBIX ycuyr (dyHkuwmii)
(https:// www.gosuslugi.ru) (nanee — Enuneiit mopran);

5) B rocygapcTBeHHOW HHGOpPMaUMOHHOH cHucTeMe «PeecTp rocynapcTBEHHBIX
¥ MyHuuunaieHelx ycnyr Pecny6muku Tarapcran» (http:/frgu.tatar.ru) (manee — Peectp
roCyIapCTBEHHBIX H MYHULUNATBHBIX YCIIYT).

1.3.2. KoHcynsTHpOBaHHE IO BOINpOCaM MPEAOCTABIECHHS MYHHIMNAILHOH YCIYrH
OCYILECTBISETCS:

1) B MHOrOQyHKUMOHANBHBIX  LEHTpPaX MpPEJIOCTaBJIEHHS  IOCYIapCTBEHHBIX
¥ MyHHIMIAIGHBIX YCIIYT IIPH YCTHOM OOpaIleHUH - IMYHO MM 110 TeedoHy;

2) B uHTEepaKTHBHOI Gopme Exunoro, Pecnybiukanckoro nopraos;

3) B aamuHHCTpauusx ABTo3aBojckoro, Komcomosbckoro, LIeHTpanbHOro paiioHOB
UcnonauTensHoro komurera ropoaa Habepexusie Yennsl (nanee - AAMHHHCTpaNuUs paioHa):

TIPH YCTHOM OOpalleH!H - IHYHO HIIH 110 Teedony;

MpH THCHMEHHOM (B TOM 49HCle B (OpMe 3JIEKTPOHHOrO JOKYMeHTa) ofpameHuu —
Ha GyMa)KHOM HOCHTEJIE TI0 [I0YTe, B JIEKTPOHHOH (opMe 10 3/1eKTPOHHOM MoYTe.
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1.3.3. Wnbopmauus Ha ExumHom mnoprane, PecnybiukaHckoM mopraige O mopsjike
M CpPOKax NpeIoCTaBIeHUs MYHHIUMIIAIBHON YCIIyTH HA OCHOBAHMM CBEINEHHH, CONEPIKANIMXCS
B PeecTpe rocynapcTBEHHBIX M MYHHLMIAIBHBIX YCIYr, MpPEJOCTABIAETCS 3asBHTEIIO
OecruatHo.

Jloctyn K MHGOPMAIMK O CPOKax U MOPANKE IPEJOCTABICHHS MYHHLUIIAILHOK yCIyrH
ocyuiecTisiercs ©e3 BBIIOJHEHHS 3asBHTENEM Kakux-IMO0 TpeOOBaHHH, B TOM 4HUCIIe
0e3 HMCIOJIB30BAHUs MPOrpaMMHOro oOecrnedyeHHus, YCTAaHOBKa KOTOPOr0 Ha TEXHUYECKHE
CpelcTBa 3adBHTEIA Tpeﬁye'r 3aKJIFOY€HUs] JIMLEH3HOHHOIO HJIH HHOIo COrJIalleHHSA
¢ npaBoobiagareneM NporpaMMHOro obecredyeHus, NpeayCMaTpHBAIOIEro B3UMaHHe IIIATHI,
PErHCTPAIMIO HIIH aBTOPU3ALMIO 3aBATEIS MIIH NPEIOCTABIEHHE HM IIEPCOHANIBHBIX JaHHBIX.

1.3.4. Ilpn ofpameHny 3asBUTENId JMYHO MM MO TeNePOHY B COOTBETCTBHH
C MOCTYMHBIIUM 00pallieHHeM MpeoCTaBIsAeTCs HHpOopMaLHs:

1) o Mecre HaxOXIOEHHS MHOrO(QYHKLUHOHAJIBHOrO LEHTpa IPEAOCTaBJICHUS
roCyJapCTBEHHBIX ¥ MYHHLUHMIATBHBIX YCIIyT, AIMHHHCTpALHHU paiioHa (axpec, rpaguk paboTsl,
crpaBoYHEIe TenedOHbl);

2) 0 nopsjKe IpeNOCTaBIeHHss MyHHUIMITAILHON YCIIyTH, 0 criocobax ¥ cpoKax Mmoaayuu
3asiBJIICHUH;

3) 0 KaTeropusx rpaxiaH, KOTOPBIM IIPEJOCTaBIAETCS MYHHLHUNANbHAs YCIyra,
0 HOPMATHBHBIX MPABOBBIX AKTaX, PEryJHUPYIOIIHMX BONPOCH MPEAOCTABIEHHS MYHHIHIIAIbHOH
YCIIYTH;

4) 0 rmepe4yHe JIOKYMEHTOB, HEOOXOAMMBIX JUIi PACCMOTPEHMsl  3asBIECHHUS
0 NPeIoCTaBJIeHUH MYHHIUIIAIIEHOR YCIYTH, O CPOKaxX NpHEMa H PErHCTpaLuy 3asiBJICHHUS;

5) 0 Xxoje IIpeloCTaBIEHUI MYHHULIMITAIBHOH YCIIYTH;

6) o0 Mecre pasmemieHHs Ha OodHIMATbHOM cadTe HH(QOpPMAUMM IO BOMpPOCAM
MpeOCTaB/ICHH S MYHULIMIIAIBHON YCIIYTH,;

7) o mnopsaake obxkamoBaHus AeHCTBHH uaM Oe3qeHCTBHS JODKHOCTHBIX JIHIL
AIMHHUCTpPALMHK paioHa.

[To nuceMeHHOMY oOOpalleHHIO COTPYAHMKH CeKTopa Mo paboTe ¢ HaceleHHeM
AIMUHHMCTpALMK paifoHa, OTBETCTBEHHBIE 3a IMPENOCTaBIIEHHE MYHHUIMIAIBHOH YCIYTH,
noApoOHO B NHUCbMEHHOH (opMe pasbACHAIOT 3asBHTENIO IOPANOK IPEJOCTaBICHHS
MYHHLHIIAIBHOR yCIYrH M BOINPOCH], YKa3aHHbIE B HACTOAIIEM ITYHKTE aMMHHCTPATHBHOI'O
perjiaMeHTa, ¥ B TedeHHe TpexX paboduux JHeH co JHA pericTpanuH oOpalleHHA HanpaBisIOT
otBeT 3asBuTeM0. OTBETH Jal0TCA Ha A3bIKe oOpamenus. B ciydae HEBO3MOXKHOCTH JaTh OTBET
Ha s13bIKe OOpaleHus UCTIONB3YIOTCS ToCyAapcTBEHHbIE A3b1kH Pecy6nuku TarapcTan.

1.3.5. HWuHdopmauus no BOmpocaM [PENOCTABJIEHHS MYHHUHMIAJIBHON YCIYrH
pasMmelaercs Ha OQHIMAIBHOM caliTe MyHMUMNaabHOro obpasoBanus ropon HaGepexwsie
YenHbl ¥ Ha MHGOPMALHOHHBIX CTEH/AX B MOMENIEHUAX AIMHHHCTPALMH paifoHa A7 paGoTel
C 3aABUTEIISIMHU.

WUudopmanus Ha rocynapcTBeHHbIX s3blkax Pecnybmuku Tarapcran, pasmemaemas
Ha MHGDOPMALMOHHBIX CTEHJaX M Ha O(QHIMAIBHOM CaHTe MYHHUHMNAILHOrO panoHa
B MH(OPMAIMOEHO-TEIEKOMMYHHKAIlHOHHOH CeTH  «VIHTepHET», BKIIOYAeT CBEACHHS
0 MYHMIMNIAJILHON yciyre, cofepxammecs B nynkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1
aJIMMHHCTPATHBHOTO PeriaMenTa, HHPOpMalHKIO O MECTE HAXOXKIEHHS, CIIPABOYHBIX TeledoHax,
BpeMeHH paboThl AJIMHHHCTPALMH paioHa, 0 rpapHKe NpueMa 3asBICHHH Ha NPENOCTaBICHUE
MYHHMUHMIIAIBHON YCIyTH.

1.4. HopMaTuBHEIE IPABOBBIE aKTHI, PETYIMPYIOIINE MPEA0CTaBICHHE
MYHHUHIIAIBHOH yCIyrH

1.4.1. IlepeueHb HOPMATHBHBLIX IIPABOBEIX &KTOB, PETYIHPYIOIIMX IPEAOCTAaBICHUE
MYHHIMIAIBHOH yclayrn (¢ yKa3’aHHEM pEKBH3HTOB HOPMATHBHBIX IIPaBOBBIX aKTOB
M MCTOYHHKOB MX opHIHMaIbHOrO onyONIHKOBaHH), pa3MelleH Ha Eqnnom noprane, B Peectpe



rocyJapCTBEHHBIX U MYHULMNIAIBHEIX YCIYT, HA OQUIHATLHOM CaliTe MyHUIMIIATEHOIO paioHa
B “H(GOPMALMOHHO-TEIEKOMMYHUKALMOHHOH ceTH «MHTEepHEeTY.

1.4.2. TexcT aXMHHHCTPaTHBHOIO perjaMeHTa B JECHCTBYIOIIEH peNaKUMH IOIJIEKHT
pasmenieHuio Ha ExnuHOM noprane, B PeecTpe rocyaapcTBEHHBIX M MYHHIMIIAIBHBIX YCIIYT,
Ha obHULHATBEHOM caliTe MyHHIUIIAIBHOTO paiOHa B HHOPMAMOHHO-TeIeKOMMYHHKAHOHHOM
cetu «MHTEpHET Y.

1.5. TepMHHBI, HCTIONIB3YEMBIE B aIMHHHCTPATHBHOM PErJIaMEHTE, H UX OIIPEICIICHUS

1.5.1. B aagMHHHCTpAaTHBHOM pErJIaMEHTE HCHONB3YIOTCA CIEAYIOIIHE TEPMHHbI
1 OIpeJIe/IeHHs:

yaajeHHoe pabouee MeCTO MHOrOQYHKIHMOHAJIBHOIO IEHTpa IPeAOCTaBJICHUS
rOCYJIapCTBEHHBIX M MYHHLUMIAILHBIX YCIYT — TEPPUTOPHAIBbHO 060CO6IEHHOE CTPYKTYypHOE
nozapaszaenenue (oduc) MHOroQYHKIMOHAIBHOIO LIEHTPA IPEeJOCTaBJIEHHUs IOCYJapCTBEHHBIX
¥ MYHHLHUNATBHBIX YCIYT, CO3JaHHOE B NOPOJACKOM (CEJIBCKOM) IOCEJIEHHH MYHHIHIANbHOIO
paifoHa Wi B ropojickoM okpyre Pecriy6imku Tatapcran B cooTBeTcTBHHM € yHKTOM 34 IIpaBun
OpraHu3alnuu JEATEIbHOCTH MHOTO()yHKIMOHAIbHBIX LEHTPOB  IpPEeJOCTaBJICHUS
rOCYIapCTBEHHBIX M MYHHIMIAILHBIX YCIIYT, YTBEPXKIEHHBIX NocTaHoBIeHHeM [IpaBurenscrra
Poccuiickoit ®@epepauun ot 22.12.2012 Ne 1376 «O6 yrBepxnaenuun IlpaBun opraHuzanuu
JIESTEJBHOCTH  MHOTOQYHKIMOHANBHBIX  LEHTPOB  NPENOCTABJIEHHMs  IOCYAapCTBEHHBIX
U MYHHLHMITQTBHBIX YCIyT»;

TexHuyeckas ommbka - ommubka  (omMcka, onedaTka, IpaMMaTHyecKas
uni  apudmeruyeckas ommubka b0 nomobras ommbka), JONMyIIEHHas ~OpraHoOM,
MPEJOCTABISIONINM MYHHLHIAIBHYIO YCIYTy, M NpHBEIIIas K HECOOTBETCTBHIO CBEICHHIA,
BHECEHHBIX B JOKYMEHT (pe3yJbTaT MYHMIMIAIBHON YCJIyrH), CBEICHHSAM B JOKYMEHTax, Ha
OCHOBaHHH KOTOPBIX BHOCHJIUCH CBEJCHHS;

Enunas cucrema uueHTHdHKaumu W ayTeHTHQukaumu B MHPpacTpyKType,
obecneyuBaiomiel MHPOPMALMOHHO-TEXHOJIOTHYECKOE B3aUMOJEHCTBHE HMHGOPMalMOHHBIX
CHCTEM, HCIIOJIB3YEeMBIX JUIS MpPEJOCTaBJIEHUs TOCYAapCTBEHHBIX M MYHHIMIAIBHBIX YCIYr
B anekTponHoi ¢opme (manee — ECUA) — denepanbnas rocynapcrBeHHas HH)OpPMaHOHHAS
cHcTeMa, obecredyuBaioniasi CAHKIMOHHPOBAHHBIH [OCTYN YYaCTHHKOB HH(OpMANMOHHOTO
B3aHMOJICHCTBHS B CHCTEME HICHTH()MKALMH U ay TeHTHOUKAIMK K HHPOPMAIHH, coaepKaeics
B rOCY/IapCTBEHHBIX HHYOPMALIMOHHBIX CHCTEMaX M MHBIX HH)OPMAIMOHHEIX CHCTEMAX;;

M®I] - I'ocynapcrtBeHHOe Oro/pKeTHOE yupexaeHHe «MHOrodyHKIHOHAIBHBIA LEHTP
MpeIOCTABJIEHHs FOCYIapCTBEHHBIX M MyHHIMNANBHEIX yeuyr B Pecriybiuke Tarapcrany;

AUC M®I] - aBromaTH3upoBaHHas HHGOpMALHOHHAs CHCTeMa MHOIO(YHKIIHOHAIBHBIX
LIEHTPOB NPeAOCTABIEHHS FOCY1apCTBEHHBIX H MyHHIMIANbHBIX yciyr Pecriy6nuku Taraperas.

1.5.2. B aIMHUHHCTPaTHBHOM peIJIaMEHTe II0Jl 3asBJIEHHEM O IIPEIOCTABICHHH
MyHUIMNAIBHOM ycnyrd (majee - 3asBIEHHE) [OHHMAeTCs 3alpoc O MPeNOoCTaBICHUH
MYHHIIMIIATBHOM YCIyTH, MOJAHHBIA B COOTBETCTBHM C NMYHKTOM 3 cTaThd 2 (DelepalbHOro
sakoHa ot 27.07.2010 Ne 210-®3 «O6 opraHuM3auuu IpefOCTaBICHHs TIOCYIapCTBEHHBIX
M MyHUIHNAIBHBIX yeuyry (nanee — @enepanbHblil 3akod Ne 210-03).

2. Cranaapt npejocTaBlIeH|ss MyHHIUITAIBHOH YCIIyTH
2.1. HaumeHOBaHHE MYHHLMIAIBHON YCIyTH:
Beij1aua Cr.paBKH (BBIITHCKH).

2.2. HaumeHoBaHue MCIIOJTHUTEIbHO-PacIIOPSIIHTEIEHOTO opraHa MECTHOr0
CaMOYTIpaBJIEHUs, HEMOCPEICTBEHHO MPEIOCTABIISIOIEr0 MyHHIHMIATBHYIO YCIYTy
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aIMHHHUCTpalUs ABTO3aBOJCKOTO paifoHa, agMuHHcTpauus Komcomonbsckoro paiioHa,
anMuHHCTpauus LlenTpansHOro paiioHa, MCrHoNHHUTENEHOrO KOMHTETA MYHHIIMIATBHOTO
obpazoBanus ropoa Habepexusie YenHbl.

2.3. OnucaHue pe3yibTaTa IIpeJoCTaBIeHU MYHUIIUNAILHON YCIYTr|

2.3.1. Pe3ynbTarom npeaocTaBiaeHUs] MyHHLMIATBHOH YCIYTH SBJISETCS

1) cnpaBka (Bbimucka) (mpuioxenue Ne 1 K HacTofmeMy aJIMHHHCTPaTHBHOMY
perjiaMeHTy);

2) peweHue 06 oTKa3e B MPEJOCTABIEHUH MYHHUMIIAIBHONH yciyrd (mpunoxenue Ne 2
K HACTOSIILIEMY aJIMUHHUCTPAaTHBHOMY PErIaMeHTy).

2.3.2. Pe3ynpTarT NpefOCTaBICHHS MYHHLHMIAIBLHOH YCIYrM HanpaB/IseTcs 3asBHTEIIO
B (OpME 3NEKTPOHHOrO JOKYMEHTa, IIOAMMCAHHOTO YCHJIEHHOM KBaMM(HUIHUPOBAHHOM
9NIEKTPOHHON MOJMMUCBHIO YIOJTHOMOYEHHOr0 MO/DKHOCTHOrO JMua AJMHHHCTpPAaLMH paioHa,
B cooTBeTCTBUH ¢ ‘DeniepanbHbiM 3ak0HOM 0T 06.04.2011 Ne 63-D3 «O6 351eKTPOHHOM HOAITKCH »
(nanee — ®enepanbHeit 3akoH Ne 63-D3) B nuuHbléi kabuner EmuHoro noprama. B ciyuae
HaIlpaBJIeHus 3asBJIEHUs nocpencTBoM Pecrnybiukanckoro nopraia pe3yabTaT MpPeaOCTaBIeHUs
MYHHLHMIAIBHOH yCIIyrH HalpaBiseTes TaKKe B IMYHBINA kabuneT Pecnmybnukanckoro nopraina.

2.3.3. Tlo Buifopy 3asBHTENs pe3yabTaT IIPEJOCTABICHHS MYHHIMNAILHOM yCIyrH
BbIA@eTcs B AJMHHHCTpauuu padoHa Wi B MOI[ B ¢opme 5K3eMIUIspa 3JEKTPOHHOTO
JIOKYMEHTA, paclievyaTaHHOro Ha OyMaXHOM HOCHTENE, 3aBEPEHHOr0 MEeYaThio W MOAIMHMCHIO
COOTBETCTBEHHO YNOJHOMOYEHHOIO JOJ/DKHOCTHOTO JHMUAa AIMHHHCTpAlMH paiioHa HIH
paborHuka MOLI,

2.3.4. 3asBuTENL BrpaBe MOJYYHTh PE3yIbTAT NMPEAOCTABICHUSA MYHHIMIAIBHOH yCIyTrH
B ()OpMe 2JIEKTPOHHOIO NOKYMEHTa B TEYEHHE CpOKa JAEHCTBUS pe3yJsibTaTa IpeJoCTaBJIEHHS
MYHHULUNAIBHON YCIIYTH.

2.4. Cpok npeaocTaBieHusi MyHHLIMIIATBHON YCIIyTH, B TOM YHCIIE C YI€TOM HEOOXOUMOCTH
oOpalleHus B OpraHu3aluy, y4acTBYIOIIHE B IIPEOCTaBICHUM MYHUIIMIIAIBHOMN YCIIYTH, CPOK
MPHOCTAHOBJICHUS NIPEIOCTABIICHUS MYHUIUITAIBHOHN YCIIyTH B ClIy4ae, eCJIH BO3MOXKHOCTh
MPHOCTAHOBJIEHHUS MPelyCMOTpEHa 3aKOHOoAaTebeTBOM Poccuiickoit denepariuu, CpoK BbLIAYH
(HanpaBJieHHs) JOKyMEHTOB, SB/ISIOIIMXCS PE3YIbTaTOM NIPEJOCTaBICHHS MyHUIMIIAIBHOM
YCIIYTH

2.4.1. MyHuIMNaIbHas yCIyra NpeocTaBIseTcs B TeUCHUE AeCATH pabouyux JHEH.

2.4.2. llpuocraHoBieHHE€ CpOKa  IPEAOCTABIECHUS  MYHHUMIAIBHOM  yCIyrH
HE TMPEeyCMOTPEHO.

2.4.3. HampaBneHne HOKYMEHTa, SBISIOIIErOCS pe3yjJbTaTOM IPEJOCTaBJICHHS
MYHHLHIIATEHON YCIYTH B GOpMe 3JIEKTPOHHOIO JIOKYMEHTA, 3a4BUTEIIO OCYIIECTBISAETCS B ICHD
odOpMIIEHHUS ¥ PETHCTPALMK pe3yIbTaTa MPEeIOCTaBICHAS MyHHIUITAIBHOR YCIIyTH.

2.5. UcyepnbiBaronuii nepeyeHb JOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBHH C
3aKOHO/IaTENIbHBIMH HJIH HHBIMH HOPMATHBHBIMH IPABOBBIMU aKTaMH sl IPEAOCTABICHUS
MYHHILHUIATBEHOM VCIIYTH, @ TAaK)Ke YCIyr, KOTOPBIE ABJIAIOTCS HEOOXOMUMBIMH H 00s3aTeIbHBIMH
JUIsl IPeIOCTaBJIEHUs MyHHIIMIATBHBIX YCITYT, MOUIEKAIIHX IIPEACTABICHHIO 3asBUTENIEM,
crocobbl UX MOJTyYeHHUs 3asiBUTENIEM, B TOM YHCIIe B SJIEKTPOHHOM dopme, MOPAIOK UX
NpeACTaB/ICHUS

2.5.1. Jlng nonydeHus CHOpaBKUA (BBIIMCKM) 3asiBUTENb IPEJCTaBIAET CJIEAYIOIIHE
}.IOK}’MCHTBII
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1) JOKYMEHT, YIOCTOBEpsiOmMi JMYHOCTh (He Tpebyercs B ciydae oOpamieHHs
nocpezacTBoM Enunoro, Pecry6amkaHcKoro nopraios),

2) IOKYMEHT, YOCTOBEPAIOLIMI ITOJTHOMOYHS IPEACTABUTENIS 3asiBUTEIIS;

3) 3asdBlICHHE:!

B (opme HOKyMeHTa Ha OyMaxkHOM HocuTene (npunoxenne Ne 2 K HacTosIIEMY
aJIMUHUCTPAaTHBHOMY pPErJIaMEeHTY);

B 3NEKTpPOHHOM ¢opme (3amonHAETCS IIOCPEACTBOM BHECEHHs COOTBETCTBYIOIIMX
CBEJICHHH B 3IEKTPOHHYIO (OpMy 3asBII€HHs), IOANMCAHHOE B COOTBETCTBHH C TpeOOBaHHAMH
nmyHkTa 2.5.3 aJMHHHCTPATHBHOrO perjaMeHTa, npu obpameHuu mnocpeactsom Exunoro,
Pecry6nuKaHCKOro NOpTasos;

4) I0OKyMEHTEHI, [IOATBEPXKJAIONIHE POJACTBO BCEX WIEHOB CEMbH, 3aPETHCTPHPOBAHHEIX IO
3anpaluMBaeMoMy azpecy (ITacmopT, CBUAETENBCTBO O POXKACHHH, CBHIETENECTBO O 3aAKII0YCHHH
Opaxa);

5) B clydae, ecli Ul IPEAOCTaB/ICHUs MYHHITMNATBHON ycnyrd Heobxoauma obpaboTka
NEPCOHAIBHBIX JaHHBIX JIMIA, HE SABIAIOLIErOCs 3aiBUTENIEM, H, €CIH B COOTBETCTBHH C
dbenepanbHEIM 3aKOHOM 00paboTKa TaKMX MEPCOHAIBHBIX AAHHBIX MOXET OCYIIECTBIATHCS C
COrJIacHsl YKa3aHHOTO JIHLa, IpH 00pallieHHH 32 MOy9eHHEM MyHHULMIIAIbHON YCIIyrH 3asBUTEIb
JIOTIOJIHUTENIBHO MPEACTABNIAET JOKYMEHTHI, TOATBEP)KAAIOIIME II0TyYeHHE COTJIaCHs YKa3aHHOTrO
JIAIA WK €ro 3aKOHHOTO NpeICTaBUTENs Ha 00paboTKy NepCcOHANbHBIX JIAHHBIX YKa3aHHOTrO JIHIa
(npunoxenne Ne 3 K HacTosflleMy aJMHHHCTPaTUBHOMY perjiameHnty). JIOKyMeHTHI,
MOATBEPXKJAIONIHE NOJyYSHHE COIJIaCHs, MOTYT OBITh NpEJCTaBJIEHbl B TOM 4ucie B popme
3NEKTPOHHOrO JIOKYMEHTa,;

6) npaBOy(TaHABIMBAIONUINE JOKYMEHTHI Ha HHIMBHIYalbHBIH JKUIIOH AOM (ECIH MpaBo
COBCTBEHHOCTH HE 3aperMCTPMPOBAHO B OpraHe TEXHWYECKO# WHBEHTapu3anuu iu6o Exunom
roCyJapCTBEHHOM PEECTPE HEIBUKMMOCTH).

2.5.2. 3asiB/IeHHE U TIpUIIaraeMble JOKYMEHTBI MOTYT OBITh Npe/ICTaB/IEHE! (HalpaBJIeHbI)
3asBUTEJIEM OAHUM H3 CIEAYIOMHX CIIOCOO0B:

1) uepes MOIL] Ha OyMaKHBIX HOCHTENSX H B BHJE 3JIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOLIMX TpeOOBaHUAM ITyHKTA 2.5.3 aIMUHHUCTPATHBHOIO PErJIaMEeHTa;

2) mocpencteom Exuuoro, Peciry61ukaHCKOro nMopTaiios B 3JIEKTPOHHOR Gopme;

3) B AZIMHHHCTPALMIO PaiiOHa JMYHO MJIM MOCPEICTBOM MOYTOBOA CBsI3H HA OyMaXKHOM
HOCHTeIE.

3asiBlICHHE U PUIIAraeMbIe JOKYMEHTBI, IIPH HalpaBJIeHHH TOCPEACTBOM IIOYTOBO#H CBS3H,
3aBEpSIIOTCA B YCTAHOBJIEHHOM MOPSKE.

2.5.3. 3asiBNIeHHE NIpH HanpablieHuy nocpeacteoM Enunoro, Pecnybmkanckoro noprasos
TOANMCHIBAETCS MPOCTOMN NEKTPOHHOM MOAIMKCHIO 3aABUTEIS.

JUts TONMy4eHHs MpPOCTOH 3J1EKTPOHHON IONNMCH 3asiBUTENO HEOOXOAMMO MpPOHTH
npouenypy perucrpauus (ayrentuukamun) B ECHA, a Taioke noATBEpIUTS YIETHYIO 3aIIHCh.

DNeKTPOHHBIE JOKYMEHTBl (3]EKTPOHHBIE 00passl JOKYMEHTOB), YKa3aHHEIC B
noanyHkrax 2, 4 - 6 mynkra 2.5.1 aIMHHHCTPaTHBHOIO PEIJaMEHTa, 3aBEPAIOTCH YCHJIEHHOH
KBaJIH(MUIHUPOBAHHON MONHKCHIO JIML, YNOJHOMOYCHHBIX HAa CO3JaHME M IOMNHMCAHHE TaKHX
JIOKYMEHTOB, B TOM YHCIIE HOTApHyCaMH.

JNeKTPOHHBIE JOKYMEHTHI (3MEKTPOHHBIE 00pasbl JOKYMEHTOB), IpHIaraeMele K
3asIBJIHMIO, B TOM UMCIe JOBEpPEeHHOCTH, HANpaBisioTcs B Bule (daiinoB B popmarax pdf, jpg,
jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gosee 50 Mbaiir.

KayecTBO NPENOCTABIAEMBIX OJIEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX 00pasos
JIOKYMEHTOB) JIOJDKHO T103BOJIATE B MOJHOM 00BeMe MPOYHTATh TEKCT JOKYMEHTa H pacro3Hath
PEKBH3HTEI IOKYMEHTA.

2.5.4. 3anpemaercs Tpe6OBATh OT 3asiBUTEIIS:

1) mnpeicTaBieHHs NOKYMEHTOB H HH(OPMAUWMM WIH OCYIIECTBIICHHSA JeHCTBHIA,
Npe/ICTaBJIEHHe M OCYIIECTBIEHHE KOTOPBIX HE NMPEyCMOTPEHO HOPMATHBHEIMH IPaBOBBIMH



aKTaM¥, peryJupyiOlIMMH OTHOIIEHHs, BO3HMKAIONIME B CBSI3H C IPEJOCTABIEHHEM
MYHHULMITAIBHON YCIIYTH;

2) OCYILECTBIICHUS AEHCTBHM, B TOM YHCJIE COIJIaCOBaHMUH, HEOOXOAUMBIX I MIOJTyYEHHUS
MYHHLHUITATBHOM YCIYTH U CBS3aHHBIX ¢ 0OpAIllEHHEM B HHBIE 'OCYAapCTBEHHbIE OpraHbl, OPraHsl
MECTHOI'0 CaMOYIIpaBJICHHsI, OPraHU3aliy, 38 MCKIIOYCHHEM IOJTy4YeHHs YCIYT M NOJy4YEeHHs
JNOKYMEHTOB M HH(OpMALMH, NMPEIOCTABISEMBIX B PE3YJbTaTe MpPEJOCTABICHUS! TAKHX YCIYT,
BKJIIOYEHHBIX B INEPEYHHM, yKa3aHHbIE B 4acTu 1 crateu 9 @enepanpHoro 3akona Ne 210-@3
(He0OXOAUMBIX U 0053aTeIBHBIX YCIYT);

3) mpeAcCTaBIeHUS JOKYMEHTOB H HH(MOPMAIMH, OTCYTCTBHE M (MJIHM) HEIOCTOBEPHOCTH
KOTOPBIX HE YKa3BIBAJIHCH IIPH IEPBOHAYAIbHOM OTKa3€ B MPHEME JOKYMEHTOB, HEOOXOAMMBIX
AnA IpeaoCTaBJICHHA M}’HHHHH&J’!I‘:HOﬁ YCIIYTH, nubo B npeaoCTaBICHHH My’HHI.lHl'IaJ'IBHOﬁ YCIyTH,
3a HCKJIIOUYEHHEM CJIeYIONHX ClIyYaes:

a) u3MeHeHue TpeOoBaHMi HOPMATHBHEIX IIPABOBBIX aKTOB, KACAIOIUMXCS NIPEAOCTaBICHUS
MYHHUIMIIQJIBHON YCIYTH, IIOCI€ MNEpPBOHA4YalIbHOH IIOJa4H 3asBICHHS O MPEIOCTABICHHH
MYHHLMIIATBHOHN YCIIyTH;

6) Hanmuyue OIMOOK B 3asfBJIEHHHM O INPEJOCTABICHHHM MYHMIUMNAIBHOH YCIyrd H
JIOKYMEHTAX, MOJaHHBIX 3asBHTENEM IOC]e NEePBOHAYaIbHOrO OTKa3a B IPHEME JOKYMEHTOB,
HEOOXOMMMBIX Ui IMPENOCTABICHHS MYHHIMNAIBHOM yciayrd, nu60 B IpeJoCTaBIeHHUH
MYHHIIMITAJIBHOMN YCIYTH M HE BKJIIOYEHHBIX B ITPEJCTABICHHBIH paHee KOMILIEKT JOKYMEHTOB;

B) HCTe4YeiMe cpoka IEHCTBHS JOKYMEHTOB WIM M3MEeHeHHe HHGOpMalMHU 1ocle
[EPBOHAYAIBHOIO OTKa3a B IpHEME JOKYMEHTOB, HEOOXOOMMBIX [UIS NPeNOCTaBIEHHUS
MYHULUNATBHON YCIIyrH, THO0 B NPENOCTaBICHHH MYHHIIMIIAIBHOHN YCIIYTH;

r) BBISBJIEHHE JOKYMEHTAIbHO MOATBEPXKAEHHOro (akra (NpU3HAKOB) OUIMOOYHOrO MM
MPOTHBONPABHOro AeHcTeus (Oe3fedcTBHA) JODKHOCTHOrO juua AJIMMHHCTPAllMM paioHa,
pa6otauka MOLI, npu nepBoHauYaJIEHOM OTKa3e B NpPHEME NOKYMEHTOB, HEOOXOAMMBIX IS
MpeoCTaBIIeHHs] MyHHLHIIAILHOH YCIyrH, MO0 B IPEAOCTaBIEHHH MYHHUIMIIAILHOM YCIIyTH, O
yeM B IIMCBMEHHOM BHIE 3a MOAMHMCHI0 pPYKOBOAMTENs AIMHHHUCTpallMM paioHa IIpH
[IEPBOHaA4YaIbHOM OTKasc B npueMe JNOKYMEHTOB, HCOGXOHHMBIX Il OpeEaoCTaBJICHHUSA
MYHHLMIAJIBHOM YCIYrH, YBEIOMISETCS 3asBHTENb, @ TAlOKE IPHHOCATCH H3BHHEHHS 3a
J0CTaBJIeHHBIE HE'1006CTBa;

4) npepocTtaBieHus Ha GyMaXKHOM HOCHTENE JOKYMEHTOB M MH(OpMaIuH, 3JIEKTPOHHEIE
o6pasbl KOTOPBIX paHee ObUIM 3aBepeHbl B COOTBETCTBHM C IyHKTOM 7.2 4yactH 1 crateu 16
®enepansHoro 3akoHa Ne 210-D3, 3a HCKIIIOYEHUEM CITy4YaeB, €CIIM HAHECEHHE OTMETOK Ha Takue
NOKYMEHTBl JIHOO MX H3BATHE SBJIACTCS HEOOXOAMMBIM YCJIOBHEM IPEIOCTABICHUA
rocy/lapCTBEHHOM WJIM MYHHUMNIBHOH YCIOYIM, M HMHBIX CJIy4aeB, YCTAHOBJICHHBIX
benepanbHBIMH 3aKOHAMH.

2.6. UcuepnpiBaromuii nepedyeHs JOKyMEHTOB, HEOOXOIMMBIX B COOTBETCTBHH C HOPMATHBHBIMH
MPaBOBEIMHU aKTaMH JUIs NIPEIOCTABIEHAS MYHUIIUIIATBHON YCIIyIH, KOTOPbIE HAXOAATCS B
pacropsHKEHHH TOCYJAPCTBEHHBIX OPraHoB, OPraHOB MECTHOIO CaMOYIIPaB/IeHHS U
110/1B€ZIOMCTBEHHBIX rOCY/JapCTBEHHBIM OpraHaM MJjIM OpraHaM MECTHOTO CaMOYIIpaBJICHHS
OpraHM3alMii H KOTOpbIE 3asiBUTENb BIIPABE MPEJCTABUTh, @ TAKKE COCOObI HX MOJyYeHHUs!
3asBUTENSIMH, B TOM YHCJIE B DJIEKTPOHHOH GOpMe, MOPSIOK UX NPE/ICTABIICHHU;
roCy/IapCTBEHHBIN OpraH, OpraH MECTHOTO caMOYIIpaBJIeH s JTHOO0 OpraHu3aius, B
pacropsHKEHHH KOTOPBIX HAXOMATCA JAHHBIE JOKYMEHTBI

2.6.1. ITonyyaroTcst B paMKaxX MEXBEIOMCTBEHHOIO B3aHMOJIEHCTBHUA:

1) Beimucka u3 EJWHOrO rocyJapCTBEHHOTO peecTpa HEABMXXKHMOCTH — DeziepaibHas
ciyx6a rocyJapCTBEHHOM peruCTpalyy, KaJacTpa i Kaprorpaduu;

2) cBemeHMs O AeHCTBYIOLIEM macmopTe rpaxaanuHa Poccuiickoit @enepauuu — MB/]
Poccuu;

3) cBejeHHs O HOTapHaIbHOM JoBepeHHOCTH — DejlepanbHas HOTapHalIbHAS MallaTa.



2.6.2. 3asBuTeNb BIpaBe MPEIOCTABUTE JOKYMEHTBI (CBEJICHHS), YKa3aHHbIE B NOANYHKTE
1 nyskra 2.6.1 agMHHHCTPAaTHBHOIO pErjamMeHTa, B (opMe OSIEKTPOHHBIX JOKYMEHTOB,
3aBEPEHHBIX YCHICHHOH KBATH(QHIHPOBAHHON MOAMKUCEHIO JIMIL, YIIOJTHOMOYEHHEIX Ha CO3/1aHHE U
noanucaHue TakKux JOKYMEHTOB, IIPH I10Ja4€ 3asiBIICHH.

2.6.3. Henpencrapienue (HECBOEBPEMEHHOE IIPE/ICTABIIEHNE) YKa3aHHBIMH B IyHKTE 2.6.1
aJIMHHHCTPATHBHOIO perjaMeHTa OpraHaMH TIOCYJapCTBEHHOM BJIACTH, OpraHaMH MECTHOIO
caMOynpaBJieH s, OPraHU3alUAMU JOKYMEHTOB H CBE/IEHUH HE MOXET SIBJIATHCA OCHOBAHMEM IS
OTKa3a B IPeI0CTaadCHUH MYHUIUIIAILHON YCIYIH.

2.6.4. JlomkHocTtHOoe smuo © (i) pabOTHHK, YKa3aHHBIX B myHKTe 2.6.1
aIMUHHCTPATHBHOTO periiaMeHTa OpraHOB M OPraHH3allui, He IPE/ICTaBUBIIHE (HECBOEBPEMEHHO
HpeﬂCTaBHBIlIHe) 3alpOLICHHBEIE H HaxoJdAIHECd B PaCIIOpPAXKCHHH JOKYMEHT HJIM CBEICHHA,
TMOJIJIEXAT aAMUHUCTPATHBHOM, IUCIMIUIMHAPHON MJIM HHOH OTBETCTBEHHOCTH B COOTBETCTBHH C
3aKoHoaTebcTBOM Poccuiickoi denepauu.

2.6.5. 3anpemaerca TpeboBaTh OT 3asABUTEN NOKYMEHTHI CBEICHHs, B TOM 4HCIIE
MOJTBEPIKIAIOIINE BHECEHHE 3ajABUTENIEM ILIATHI 32 NPEAOCTABJICHHE MYHHLHMIAIBHON yCIIyTH,
HaXO/IAILKECS B PACIIOPSHKEHUH rOCYIapCTBEHHBIX OPraHOB, OPraHoB MECTHOI'O CaMOYTIpaBIICHHUS
M I0JBEIOMCTBEHHBIX IOCYJapCTBEHHBIM OpraHaM HJIM OpraHaM MECTHOrO CaMOYINpaBJICHHs
OpraHM3alui.

HenpencrapieHue 3asBUTENEM JOKYMEHTOB, COJAEPXAIMX CBEACHUS, KOTOPhIC HAXOAATCS
B PpAclOpsHKEHHH TOCYJapCTBEHHBIX OpraHOB, OpPraHOB MECTHOrO CaMOYNpAaB/ICHHS H
NOJABEIOMCTBEHHBIX TOCYJAapCTBEHHBIM OpraHaM HJIM OpraHaM MECTHOrO CaMOYIIpaBJIEHHS
OpraHu3alii, He SBISETCS OCHOBAaHMEM [UIs OTKa3a 3asBUTENI0 B IPEJOCTaBJICHHH
MYHHULMIIAJIBHOH YCIIYTH.

2.7. VicuepnbIBaIOLIMi [IepeYeHb OCHOBAHMM JIUIA OTKa3a B IIPHEME JOKYMEHTOB, HEOOXOAMMBbIX
JUISL IPEIOCTABICHUS MYHUIMIIAIBHOHA YCIIYTH

2.7.1. OcHOBaHMSMM I OTKaza B T[pHEME JOKYMEHTOB, HEOOXOOUMBIX JUIs
peoCTaBlIeHHs] MyHHLHITAIBHON YCIIYTH, ABJISIOTCS:

1) mpejcTaBieHHBIe 3asBUTENEM JOKYMEHTHI COAEPXKAT MOAYHCTKH H HCIpPaBICHHUS
TEeKCTa, HE 3aBEpPEHHble B IOpAJKe, YCTAHOBJIEHHOM 3aKOHOAATENbCTBOM Poccuiickoi
Denepannu;

2) JIOKYMEHTBI COZEpXKAT MOBPEX/ICHHA, HAIMYHE KOTOPHIX HE MO3BOJSET B IOJHOM
ofbeMe HCNONB30BaTh HH(GOPMALMIO H CBEINCHHA, COJAEpXKAIIMECSs B JOKYMEHTaxX Julsi
MpeloCTaBIeHHsI MyHHLUNAIBHOH yCIIyTH;

3) mpecTaBeHHbIE JOKYMEHThI HIIH CBEJICHHS YTPATH/IM CHIly Ha MOMEHT OOpalleHus 3a
MYHUIMIIAIGHOH  ycIyro (ZIOKYMEHT, YHOCTOBEPSIOIIMA IOJIHOMOYHS —IPEICTaBHTEIL
3assBUTENIA, B ciiyyae oOpamieHHs 3a NPEIOCTaBICHHEM MYHHUHIATLHOH YCJIYTH yKa3aHHBIM
JTHLIOM);

4) nopaya 3asBJICHHS O MNPENOCTABIEHHH MYHHLHMIAIBHOH YCIYrH H JOKYMCHTOB,
HEOOXOMUMBIX JUIA TpPEJOCTABICHHs MYHHIMNATBHOH YCIyrH, B 9JI€KTPOHHOH dbopme ¢
HApYILEHHEM YCTaHOBJIEHHBIX TPEOOBAHMUIA;

5) HeKOppPEKTHOE 3amoHeHHe 00sA3aTeNbHBIX NoNel B Gopme 3asBICHUS, B TOM YHCIIC B
WHTepaKTHBHOH (opme 3asBienus Ha EnuHoM, PecmybnukanckoM moprasax (HEIOCTOBEpHOE,
HETOJIHOE, JIMO0 HEeIPaBUIBHOE 3aI0JHEHHE);

6) NpeNCTaBIEHHE HEMONHOTO KOMIUIEKTA JOKYMEHTOB, HEOOXONMMBIX — JUIA
MpeaoCTaBIeHHs MyHHIMIAIBHON YCIIYTH;

7) 3asBJICHHME O NPEJOCTABICHHH YCIIYTH MOIaHO B OPraH rocy1apCTBEHHO BJIACTH, OpraH
MECTHOIO CAMOYIpPABJIEHHS WM OpPraHM3alMIO, B [OJHOMOYMS KOTOPHIX HE BXOIHWT
[peoCTaBlIeHHe MYHHIMIAIBHOH yCIyTH;

8) HecoBmoaeH e YCTaHOBJICHHBIX cTaThel 11 Penepanbroro 3akona Ne 63-D3 ycnoswuit
[PH3HAHUS JEeHCTBUTEIBHOCTH YCHIIEHHOH KBAIM(QHIMPOBAHHOK 3IEKTPOHHOH MOIHCH.
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2.7.2. Tlepeyens OCHOBaHMM JUIS OTKa3a B IpHEME JIOKYMEHTOB, HEOOXOIMMBIX JUIst
MOJTYy4EHHs] MyHULMIIATBHON YCIIyTH, SBJISIETCS MCYEPIBIBAIOLIMM.

2.7.3. Pemenue 00 oTKase B MpHEME 3asBICHHUS H JOKYMEHTOB, HEOOXOIMMBIX s
NpeJOCTaBJIEHHs] MyHHIMIAIBHON YCIYrH, MOXET OBITh NPHHATO KaKk BO BpeMs IpHema
3asiBUTEIA, TAK W IOCJIe MOJIyYeHHs OTBETCTBEHHBIM JOJDKHOCTHBIM JIMUOM AIMHHHCTPALUH
paiioHa HeOOXOAMMBIX UL NIPEAOCTAB/ICHHS MYHUIMIIAILHON YCIyrH JOKYMEHTOB (CBECHHH) C
UCIIONIB30BAHMEM MEXBEIOMCTBEHHOIO HH(QOPMALMOHHOIO B3aUMOJEHCTBHS, B CpOK, He
MpeBHIMIAIOLIHH TpeX pabouux JHEH CO JIHA PETUCTPALMHU 3asBIICHHS.

2.7.4. 3anpemaercs OTKa3bIBaTh B IPUEME 3asIBJICHUs ¥ HHBIX IOKYMEHTOB, HEOOXOMMBIX
JUIs TIPEJOCTABJICHHS MYHHUMNAJIBHOM YCIYrd, B ClIy4ae €CIH 3asBJICHHE M JIOKYMEHTBI,
HeoOXOJMMBIE JUIS TPENOCTaBIeHHs MYHHIHIAIBHOH YCIYTH, NOJAHBI B COOTBETCTBHH C
uHdopMarueli 0 CpoKax U MOpsIKe NPeJOCTaBICH)s MyHHIMNIATBHOR YCIIyTH, 0Ny IMKOBaHHOH
na Enunom noprane, Pecny6nukanckom rnopraiie.

2.8. VcyepasiBaronuii nepeyeHs OCHOBAHMH JUIS IPMOCTAHOBJIEHHS MIIH OTKa3a B
MpeA0CTABIEHUH MYHHULIMIIAILHON YCIIYTH

2.8.1. OcHoBaHHs JUId NPHOCTAHOBJICHHS IPENOCTABICHHS MYHMLMIAIBHOH YCIIyrH
OTCYTCTBYIOT.

2.8.2. OcHoBaHus IS OTKa3a B IIPEJOCTaBICHHH MYHHIIMIIAIBHOHN yCIyTH:

1) B NpeacTaBleHHBIX 3asABJICHUH U (MJIH) JOKYMEHTaX CONEPIKUTCH HENONHasd M (MiM)
HEJ0CTOBEpHast UHGOpMaLHS;

2) TDOCTyIJIeHWE OTBETa OpraHa TrOCYJapCTBEHHOH BJIaCTH, OpraHa MECTHOIO
camoynpapjeHus Jub0 INOABEJOMCTBEHHOH OpraHy roCyJapCTBEHHOH BJIACTH MM OpraHy
MECTHOI'O CaMOYIIpPaBJICHUs OpraHH3alliy Ha MEeXBEIOMCTBEHHBIH 3anpoc, CBUIETEILCTBYIOIIETO
06 OTCYTCTBHM JOKyMeHTa M (W1M) HHQOpMAalMH, HEOOXOOMMBIX Ul NpENOCTABICHHS
MYHHUIMIIAJIBHOM YCITyTH, €CIIH COOTBETCTBYIOIMH NOKYMEHT HE OBLI NPEICTABIICH 3asBHTEIEM
110 COOCTBEHHOH MHHMLIMATHUBE,

3) OTCyTCTBHE CBEACHHH O PpErMcTpalMM TrpaXJaHHHa I10 MECTy IKHTEIbCTBa
(npeGpIBaHUS) B pacnops)KEHHH OPraHoB MECTHOIO CaMOyIIPaB/ICHHS.

2.8.3. TlepeueHr OCHOBaHMH VI OTKas3a B IPENOCTABICHHH MYHHIHIAIBHOH yCIyrd
ABJIAETCS MCUEPIBIBAIOLIHM.

2.8.4. 3anpemaercs OTKa3blBaTh B IIPEJIOCTABICHHH MYHHIMIIANBHOH YCJIYI'H B Clily4dae,
ecJIM 3afdBJICHHME O INPENOCTaBACHHH MYHHIHMIIAIBHOH YCIYrH IIOJaHO B COOTBETCTBHH C
uH(OpMaLHeit 0 cpoKax U MOpsAKe NPeJIOCTaB/ICHUs: MyHHIMITAIBHON YCIIYTH, OIyOJIMKOBaAHHOA
na ExunoM, PecniyGnukanckom nopranax.

2.9. INopsAnoK, pa3Mep H OCHOBaHHS B3UMAHHs IOCY1apCTBEHHON IMOLUIMHEI HIIM HHOH IUIATHI,
B3UMAeMO# 3a Mpe0CTaBICHHE MYHHLIMIIAJILHON YCIIYTH

MyHuLIHNIaNEHAS yeITyra IPEeAoCTaBIIAeTCs Ha 0e3B03ME3JHOM OCHOBE.

2.10. [Tepeuens ycnyr, KOTOpbIE ABIAIOTCA HEOOXOAMMBIMH H 00sA3aTeIbHBIMH U1
TpEeAOCTABICHHS] MyHUIMITAIBHOM YCIIYTH, B TOM YHCJIE CBEJIEHHS O IOKYMEHTE (JOKYMEHTax),
BbIlaBa€MOM (BbIaBaeMbIX ) OpraHU3aluiAMH, y4aCTBYIOIHMH B IIPEIOCTABIEHHH
MYHHIHUITAIBHBIX YCIYT

[TpenocraBieHre HeOOXOUMBIX H 00s3aTENBHBIX YCIIYT HE TpeOyercs.
2.11. Tlopsamok, pa3Mep M OCHOBaHHMs B3HMaHHS IIJIaTHI 3a IPEIOCTABJICHHE YCIIYT, KOTOPhIE

SBJISIIOTCS HEOOXOIMMBIMH H 0053aTe IbHBIME JUIS IPEIOCTABIEHHS MyHHIMNIATBHOM YCIYTH,
BKJTIOYAs HHGOPMAIIHIO O METOJUKE pacyeTa pasMepa TakOM IIIaThl
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[Ipenocrapnenne HeOOXOAUMBIX U 00S3aTENIBHEIX YCIYT He Tpebyercs.

2.12. MakcuMalbHbIH CPOK OJKHJIAHMS B OYEPEIH MPH 10Ja4e 3armpoca O NpeJoCTaBIeHHH
MYHMLMIATBHOMR YCIyTH, YCIYTH, IPEAOCTaBIAeMON OpraHu3aluei, y9acTByoeH B
NPeI0CTaBIEHHH MYHHLUIIAILHOM YCIIyTH, ¥ IIPU NONy4YeHHUHU pe3ysIbTaTa NpeaoCTaBIeHUs
TakUX yCIyr

2.12.1. Bpems oxuIaHHs MPH [0/1a4€ 3asBJCHHA Ha NOJyYCHHE MyHHIMNATBLHON YCIIyTH
- He Ooutee 15 MHUHYT.

2.12.2. Tlpn mnomy4eHHH pe3yipTaTa NpPENOCTABACHUS MYHHUMNAIBHOK YCIyTH
MaKCHMAaJIbHBIM CPOK O)KH/IaHHUA B OYEPEIN HE AOJDKCH NPEBBIATh 15 MUHYT.

2.13. Cpok 1 MOpAAOK PErHCTpalliy 3a1poca 3adBUTEN O MPEAOCTaBICHHH MYHHILIAITAJIbHOM
YCJIYTH M YCIYTH, IPEOCTaB/IIEMON OpraHu3aliel, y4acTBYIOIIEH B IPeI0CTaBICHUH
MYHHIHIIAILHOR YCIIyTH, B TOM YHCJIe B 9JIEKTPOHHOMH ¢opme.

2.13.1. TIpu muunom o6pamenun B MODI] B neHs nojauu 3asBleHUs 3aBHTENIO BEIAETCS
pacriiucka u3 AUC MOL[ ¢ perucTpallHOHHBIM HOMEpPOM, NOATBEPIKAAIOIIMM, YTO 3asiBIEHUE
OTIPABJIEHO, ¥ JATOH NO/AYH 3asBJICHHUS.

2.13.2. Ilpu HanpaBieHMM 3asdBJE€HHs nocpeacTBoM Enunoro, PecmyGnukanckoro
[OpPTAJIOB 3asiBHTE]b B JEHb [OJa4M 3asBJICHHUSA IIOTy4aeT B JUYHOM Kabunere Enunoro,
PecnybnukaHcKor) nopTagoB ¥ M0 3IE€KTPOHHOMN I0YTE YBEAOMIJICHHE, IOATBEPIKIAIONIEE, YTO
3adBJIEHHE OTIIPABJIEHO, B KOTOPOM YKa3bIBAIOTCS PETMCTPALMOHHBIN HOMEp M Jara IoAa4dH
3aiBJIEHUS.

2.13.3. I1pu nmuyHoM obpamieHud B AIMUHUCTPALHIO paliOHa B JeHb NOJA4H 3asgBJIEHHUS
YIIOJIHOMOYEHHBIM JO/DKHOCTHBIM JIMIOM AJIMHMHUCTPAlMH paiioHa 3asBHUTENIO BBIJAETCS
pacnucKa U3 aBTOMaTH3MPOBAHHOM HHPOPMALIMOHHON CHCTEMBI, IPEAHA3HAYCHHOM /IS OKa3aHUs
rOCYIApCTBEHHBIX M MYHHUMINAIBHBIX YCJIYr, C PErMCTPallMOHHBIM HOMEpOM, JaTOH MoJavH
3asBJIEHUS U NIEPEYHEM IIPEICTABICHHBIX JOKYMEHTOB.

2.14. TpebopaHus K MOMEIIEHUAM, B KOTOPBIX NIPENOCTaBIAETCS MyHHIUIIAIbHAS yCIyra,
K 3aJ1y OXHJIanMs, MECTaM JUIs 3all0JIHEHHS 3allpOCOB O NPeIOCTaBICHHH MYyHHLMIIAIBHOH
ycI1yru, HHQOpMAaLMOHHBIM CTEeHAaM ¢ o6pa3aMu UX 3al0JHEHHUS ¥ IEpEeUYHEM TOKYMEHTOB,
HeOOXOIMMBIX Ul NIPEAOCTABICHHUS KOKIOH MYHHLMIIAILHON YCIIYIH, Pa3MELLIEHHIO H
0hOpMJIEHHIO BU3YaTbHOl, TEKCTOBOH U MY/IbTHMEAMHHON HH(OPMALIHH O ITOpsAaKe
[pe0CTaBIEHHS TAKOH YCIYTH, B TOM YMCJIE K 00€CIeYeH IO IOCTYIIHOCTH JUIS HHBAIH/IOB
yKa3aHHBIX 0OBEKTOB B COOTBETCTBHH C (eiepaIbHBIM 3aKOHOAATENLCTBOM H
3aKOHOaTeabCTBOM Pecny6uku Tatapcrad 0 COnMalbHOM 3allMTe HHBAIMIOB

2.14.1. IlpemocraBneHHe MYHMUMNAIBHOM YCIYTH OCYIIECTBIAETCS B 3[JaHUAX H
noMeLIeHUsX, 060Py0BaHHBIX TPOTHBOINOKAPHOK CHCTEMON M CHCTEMOH MOKAPOTYIIEHHU.

Mecra npuema 3asBuTened obopyayioTcs HeobxomumoH Mebenpro Mt odopmieHHs
JNOKYMEHTOB, HH()OPMaLHOHHBIMHU CTEH/IaMH.

2.14.2. B cooTBeTCTBHH ¢ 3akoHOAaTenbCTBOM Poccuiickoit Penepauuu O colUalbHOR
3alATE HHBAIMJOB B IedAx OecrnpensaTCTBEHHOro JOCTynma K MECTy IIpeJoCTaBlIeHHs
MYHHLMIIAIBHOM yCIyrH obecneynBaeTcs:

1) obecneuyrnBaeTcs OecnpenATCTBEHHBIN JOCTYN MHBAJIUAOB K MECTY NPEAOCTaBICHHUS
MYHHLMNATEHON yenyru (y106HEIH BXOA-BEIXO/1 B IOMEIEHUS H NIEPEMEIIEHHE B UX NpeJieNnax);

2) BHU3yaJbHas, TEKCTOBAsS U MYJIbTHMEAMIHAS HHOPMALHA O OPAJKE NPEAOCTaBIEHHS
MYHHUIIMIIANBHOM YCIyru pa3MeInaeTcs B y100HBIX 1UId 3aBUTE/IEH MECTAX, B TOM YHUCIIE C YYETOM
OrpaHHYEHHBIX BO3MOXHOCTEH HHBAIUJIOB,;
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3) compoBoXJeHHEe HHBAIUJOB, HMEIOIIMX CTOWKHE paccTpoHCTBAa (YHKIHH 3PEHHS H
CaMOCTOSITETBHOIO NEPEABUIKEHUS, H OKa3aHHEe UM ITOMOILH;

4) BO3MOXKHOCTH CAMOCTOSITENIBHOIO MEPENABHIKEHUS I10 TEPPUTOPHH, Ha KOTOpPOH
PacroioKeHbl 00BEKTHl COLHaIbHON, MHKEHEPHOH U TPAHCIOPTHONH MH(PACTPYKTYp, BXoja B
TaKkue 00BEKTHI M BRIXO/1a H3 HHUX, 10CAJIKH B TPAHCIIOPTHOE CPEACTBO M BBICA/IKH U3 HErO, B TOM
YHCJIE C HUCIIOJIb30BAHUEM KPECa-KOJIACKH;

5) Hamnexauiee pazmenieHue 060pyJOBaHUS M HOCUTENIeH HHDOpMaLUH, HEOOXOIUMBIX
st obecrieyeHust OecIpensTCTBEHHOTO AOCTyNa WHBAIMAOB K yCIyraM C y4eTOM OrpaHHYeHHH
UX )KU3HEAEATETbHOCTH;

6) nybaupoBaHue HEOOXOAMMOM JUIS MHBAJIH/IOB 3BYKOBOMH M 3pUTENIbHOH HH(OpMaLuy,
a TaK)Ke HaJMced, 3HAKOB M HHOH TEKCTOBOM M rpadpuyeckoi uMHGOpMauuMM 3HAaKaMH,
BBINIOJTHEHHBIMH pesbedHO-ToYedHBIM mpudTOoM Bpaitns;

7) nomycK cypAONnepeBo4MKa U THRIOCYpAONEPEBOIUHKA,

8) nmonyck cobaku-MpOBOAHMKA IIPH HATMYMM JOKYMEHTa, MOJATBEPXKIAIOIIEr0 ee
crenuanbHoe 06 ydeHune U BbIAaBaeMOoro 1o GopMe H B IOPSIKe, KOTOPHIE YCTAHOBICHbI IPHKA30M
MuHucTepcTBa TpyJa U conHanbHoM 3ammtel Poccuiickoit @eneparuu ot 22.06.2015 Ne 386H
«06 yrBepxaeHHH (QOPMBEI JOKYMEHTa, MOATBEPXKIAIOLIEro CleluanbHoe obyueHue cobaku-
[IPOBOJHMKA, U NOPAZIKA €r0 BBLAAYH Y,

2.14.3. TpeGoBanus B yacTH obOecredeHHs NOCTYIMHOCTH I MHBAIHAOB OOBLEKTOB, B
KOTOPBIX OCYILECTBIAETCS NIPEAOCTABICHHE MYHHLMIIAIBHON YCIYTH, H CPEACTB, HCIIOJIB3YyEMBIX
[pY NPeAOCTABIEHMH MYHHUIMIIAIEHON YCIIYTH, KOTOpHIE yYKa3aHBl B MOANYHKTaX 1 — 4 myHkTa
2.14.2. afMHHUCTPATHBHOrO perjiaMeHTa, IPUMEHSIOTCS K 00beKTaM U CpeiCTBaM, BBEIEHHBIM B
3KCIUTyaTallMIO WY MPOLIEeIIIUM MOJEPHHU3ALUIO, PEKOHCTPYKIHIO nocne 1 urons 2016 rona.

2.15. Iloxa3arenu ZOCTYNHOCTH H Ka4eCcTBa MyHUIIMIIAIBLHOH YCIYTH, B TOM YHCIIE
KOJIMYECTBO B3aUMOJECHCTBUH 3asiBUTEIIA C JOJDKHOCTHBIMHU JIMLIAMH TIPH NIPEAOCTABIICHUH
MYHULUNIATBHOM YCIYTH B HX TPOJAO/DKHTENEHOCTD, BO3MOKHOCTD IONY4YeHHs HH()OpPMAIHH O
XOJle IPeJOCTABJIEHUS] MyHHIIMIIAILHOR YCIIyTH, B TOM YHCJIE C HCIONb30BaHHEM
UH(OPMALIMOH 10-KOMMYHHKALIMOHHBIX TEXHOJIOIHMH, BO3MOXKHOCTB JIMOO HEBO3MOXXHOCTh
[OJTy4eHHsT MyHHLIMIAIBHOM YCIYIH B MHOTO) YHKIIMOHAIBHOM LIEHTPE MPeI0CTaBIeHUs
roCyAapCTBEHHBIX H MYHHIMIIAIBHBIX YCIYT (B TOM YHCIIE B OIHOM 00BeMe), B mobom
TEPPUTOPHATBHOM MOJpa3/Ie/ICHHH OpraHa UCIOIHHTEIBHO PacnopsAMTENIBHOTO OpraHa
MECTHOI'O CaMOYIMpaBJjieHus, 10 BEIOOPY 3asiBUTENS (IKCTEPPUTOPHAILHBIN IPHHLIMII),
MIOCPEICTBOM 3aIpoca O NPeJOCTaBIEHHH HECKOIbKHX rOCYAapCTBEHHBIX U (MIIH)
MYHHIMIIATBHBIX YCIYT B MHOTO(YHKIHOHAIBHBIX LEHTPAaX NPEJOCTaBIEHHs rOCyAapCTBEHHBIX
¥ MYHHUHMINAIBHBIX YCIIYT, IPEIyCMOTPEHHOr0 cTaThei 15.1 denepanbHOro 3akoHa
Ne 210-®3 (koMILIEKCHBIH 3anpoc)

2.15.1. Tloi:a3are1sMH JOCTYITHOCTH I1PEIOCTABIICHHS MYHHIHMIIATBHOMN YCIIYT'H ABJISIOTCS:

PacroyIoKEHHOCTh NOMEILEHHUS, B KOTOPOM BeJIeTCs IPHEM, Bbllaya JOKYMEHTOB B 30HE
JIOCTYTHOCTH 06IIECTBEHHOTO TPAHCIIOPTA,;

HaJIMYHe HeoOXOOMMOIO KOJIMYECTBA CIELHAJINCTOB, a TAKXKE IOMEIICHHH, B KOTOPhIX
OCYIIECTBJISAECTCA [IPUEM JIOKYMEHTOB OT 3asiBUTENICH;

HaJIMYKe UcYeprbIBaroLIeii HHOpMaIHH O criocobax, MOpsAKe H CPOKaX IMPea0CTaBIeHHsA
MYHHLMMAIBHONW YCITyrd Ha MHQOPMALMOHHBIX CTeHAaX, Exunom noprane, Pecnybnukanckom
nopTase, obHuLHaIbHOM caiTe MyHHIHNATLHOro o6pasosanus ropoa Habepexusie Yennsr;

OKa3aHMe MOMOIIH HHBATUIAAM B NPEOOJICHHH OaphepoB, MEIIAONMMX MOIYYEHHIO HMH
yCIYyT HapaBHe ¢ JPYTHMH JIMLAMH.

2.15.2. IoxasareyisM{ Ka4yecTBa MPe0CTaBICHHS MyHHIMIIIBHON YCIYTH SBJISIOTCA:

1) cobnroaenue CpOKOB NpUEMa M PACCMOTPEHHS TOKYMEHTOB,

2) cobmoaeHne CpoKa MOJy4eHHs pe3y/IbTaTa MyHHIMIIAIBHOM YCIIYTH;
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3) orcyrcTBHE 0OOCHOBAHHBIX XKajl00 Ha HapyIIeHHs aIMHHUCTPATHBHOIO PErjaMeHTa,
coBepIleHHbIe pa0OTHHKAaMU AJIMMHUCTpAlMK paioHa;

4) KONMMYECTBO B3aMMOJEHCTBHH 3asBUTENss C JO/DKHOCTHRIMM JMuaMu (6e3 yuera
KOHCYJIbTAlHH):

B3aMMOJIEWCTBHE 3asBUTENSA ¢ pabOTHMKaMH AIMUHHCTpauuH paioHa wnu MOL] npu
NpeJOCTaBIeHHH MYHMLMNAIPHOH YCIYTHM OCYIUECTBJIAETCA OJMH pa3 MNpH IIPE/ICTaBICHHH
3asBJICHHs CO BCEMU HEOOXOAUMBIMH JOKYMEHTaMH;

ONMH pa3 B choyyae HEOOXOAMMOCTH IIONYy4YEHHS pe3yinbTaTa IpeloCTaBIeHHsS
MYHUIMOAIPHOR ycnyrd B AIMHHMCTpauud paiioHa wm MOIL[ B dopme sk3emmsapa
3JIEKTPOHHOTO JOKYMEeHTa Ha 6yMaXKHOM HOCHTEIIE.

[TpoODKHTENEHOCTE OHOrO B3aHMOICHCTBHSA 3aiBUTEA C JO/DKHOCTHBIMH JIMIIAaMH IIPH
MpeaOCTaBJICHHH MYHHLIMITATBHON YCIYyTH HE NPEBhIIAET 15 MUHYT.

3agBuTeNb BIpaBe OLEHHTh KAa4Y€CTBO IPENOCTABICHHSA MYHHIMNAILHOH YCIYyrd ¢
[OMOIUBIO YCTPOMCTB MOABHIKHOH paauoTeneOHHON CBA3M, C HCIONB3OBaHHeM ExuHOroO,
Pecny6auKaHCKOro nopTanoB, TEPMHHAIBHEIX YCTPOHCTB.

2.15.3. Wndopmauus 0 Xoae NPEIOCTABIECHHS MYHHUIMIIAIBHOH YCIYTH MOXET OBITh
nonyyeHa 3asBuUTeNeM B JNUYHOM kabunere Ha EnmnoMm, PecmyGimkanckoM mopranax, B
AQMUHUCTpALKH paitona, MOLL

2.15.4. [IpenocraBnenne MyHHIMIIAIBHON yciayru ocymecTsisercs B mobom M®I] no
BEIGOPY 3asBUTEJIS HE3aBHCHMO OT MECTA €ro JKMTEIbCTBA HIIH MecTa (PaKTHYECKOro MPOXKHBAHUS
(npe6biBanus) Ha TeppuTopHu Pecybmmkn TaTapcTal o 5KCTEpPPHTOPHATLHOMY IPHHIIAILY.

MyHuL#nanbHas yeayra B COCTaBe KOMILIEKCHOTO 3alpoca He MpeI0CTaBIIseTCs.

2.16. Unsie TpeGoBaHuUs, B TOM YHCIIE YYUTHIBAOIIHE OCOOEHHOCTH MPEAOCTaBIEHUS
MYHHLUNATBHON YCIYTH MO SKCTEPPHTOPHAILHOMY INPHHLKITY (B ClIyYae, €CId MyHUIMIAIbHAs
ycl1yra npeJocTaBIsieTcs [0 SKCTEPPHTOPHAIBHOMY NPHHIIUITY) H OCOOEHHOCTH
IpeIOCTAB/IEHH S MyHHIIUIIAJIHOM YCITyTH B 31IEKTPOHHOM dopme

2.16.1. T1pu npeocTaBIeHUH MYHULIUIIAIBHON YCIIyTH B 3JIEKTPOHHOM (opMe 3asBUTEND
BIIpaBE:

1) mnony4yuts MHGOPMAUMIO O TOPSJAKE H CPOKax MPEeJOCTaBICHHA MYHHIHIAIbHOM
yCIyru, pasmelienHyio Ha EnqunoM noprane, Pecny6mmkanckom noprane;

2) mnopath 3asABJIEHHE O PEAOCTABICHHH MYHHIUNIAILHOMN YCIIYTH U HHBIE JOKYMEHTHI,
HeOOXOMUMBIE JUId MPeJOCTABJICHHS MYHULMNAIBHOH YCIYT'H, B TOM 4YHUCJIE JOKYMEHTHI H
uH(OPMALIHIO, 3JIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHBI B COOTBETCTBHH C ITYHKTOM
7.2 yactu 1 craveum 16 @enepanbHoro 3akoHa Ne 210-®3, ¢ wucnome3oBanuem Examuoro,
Pecny6iiMkaHCKOro nopraios;

3) mnony4uTe CBENEHHs O XOJ€ BBINOJHEHHs 3adBJICHHH O IpeNoCTaBIeHHH
MYHHULHUIATLHOM YCIYTH, IIOJaHHBIX B 3JIEKTPOHHOM dopme;

4) OCYLIECTBUTH OLEHKY Ka4ecTBa NPEJOCTABIEHUS MYHHIUIIAIBHON YCIIYTH;

5) mnony4uThb pe3yNbTAaT IPEJOCTaBJICHWs MYHHMIMIAIBHOH ycayru B ¢dopme
3NIEKTPOHHOIO JIOKYMEHTA,

6) noxars xanoby Ha pelleHHe H JelcTeHe (Oe3aelcTBHE) AIMHHUCTPALMH paoHa, a
TaKkKe €€ JO/DKHOCTHBIX JIML, MYHHIHINAIBHBIX CIyXamMx nocpeacTsoM Ejxusoro,
Pecny6IMKaHCKOrO MOPTAIOB, MopTana (eleparbHOR TIocylapcTBEHHOH HHPOPMALMOHHOM
CHCTeMBI, obecreunBaoliel mpouece gocyaebHoro (BHecyneOHOro) obxkanoBaHus PEIICHHH H
neiictBuii  (6e3meicTBHS), COBEpIIEHHBIX NPH IIPENOCTABJIEHMH TOCYJapCTBEHHBIX H
MYHMIMIIAILHBIX YCIyI OpraHaMH, IpeJOCTaB/IIOIMME IOCYJapCTBEHHBIE H MYHHIMIIAIBHBIC
YCITyTH, X JO/DKHOCTHBIMH JIMIIAMH, TOCY/IaPCTBEHHBIMH H MYHHIUNIAIBHBIMH CITyXKallHMH.

2.16.2. ®opmupoBaHHe 3adBJIEHHS OCYIIECTBIISETCS IIOCPEACTBOM  3allOJHEHHS
snekTpoHHON GopMsl 3asienus Ha Exunom, Pecnybnukanckom nopranax 6e3 Heo6X0AHMOCTH
JOTIOJTHUTEILHOM 101a4u 3asBJIeHUs B Kakoi-1u60 nHOH dopwme.
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2.16.3. T1pu GopMupoBaHuH 3asBjIeHHs 0OecIeYnBaeTCs:

1) BO3MOKHOCTH KOIMPOBAHMS H COXpPaHEHHs 3asiBICHHA H MHBIX JIOKYMECHTOB,
HeOOXOMUMBIX JUIS TIPEIOCTABIIEHUs YCIIYTH;

2) BO3MOLCHOCTD 3AIIOJHEHUS HECKONLKMMHU 3asBHTENIAMH OJHOMN 3JEKTPOHHOR (OpMBI
3asBJEHHS TpU OOpaleHHH 3a YCIyramH, NpPEeNoJaralollMM# HalpaBjeHHe COBMECTHOIO
3as1BJICHHS HECKOJIbKAMM 3aABUTEISIMHU;

3) BO3MOXKHOCTb Il€4aTH HA OyMaXHOM HOCHTENE KONHMH OJIEKTPOHHOH dbopmbl
3asBJICHHUA;

4) coxpaHeHHE paHee BBEJCHHEIX B 3JIEKTPOHHYIO GopMy 3asBIICHHS 3HaYeHui B TOO0H
MOMEHT 10 JKEJIAHHUIO [I0JIB30BATE/s, B TOM YHCJIE IPH BO3HUKHOBEHHH OIIHOOK BBOJIA M BO3BpATe
JUTS TIOBTOPHOTO BBOJa 3HAY€HHi B JIEKTPOHHYIO HopMy 3asBIICHHS;

5) samosnHeHue monei 3MEKTPOHHOH (OpMbI 3asiBiIEHHs N0 Havana BBOJA CBEIICHUH
3asBUTENEM C MCIOONb30oBaHMEM cBeleHud, pasmemennsix B ECHA, u csepenud,
ony6nMKOBaHHBIX Ha ExunHoM, Pecry6nukanckoM mopTanax, B 4acTH, KacaloIICHCs CBEICHHH,
OTCYTCTBYIOIIHX B €HHON CHCTeMe HICHTHQHUKAIMK U ayTeHTHUKALH;

6) BO3MOXKHOCTh BEpHYThCsS Ha JIOOOH M3 3TaNoB 3aNOJHEHHS SJEKTPOHHON (HOPMEI
3asiBJIeHUs 6e3 [oTepu paHee BBeeHHOH HH(OpMaNKH;

7) BO3MOXHOCTB JOCTYIa 3asBUTENA K paHee MOJAAHHBIM UM 3aiBICHUSIM B TECYCHHUE HE
MEHee OJIHOTO Tojia, @ TAKKE YaCTHYHO CHOPMHUPOBAHHBIM 3aiBJICHHAM - B TEYECHHE HE MEHee 3
MECSILIEB.

2.16.4. 3anuce 3asuteneii Ha npueM B MO®I] (manee - 3amuch) OCYLICCTBIACTCA
nocpencrsoM Eunoro, Peciry6imKkaHcKkoro nopranos, TeneoHa KOHTaKT-UEHTPa M®Il,

3asBUTEIIIC NPeI0CTaBISETCS BO3MOXKHOCTD 3allMCH Ha Mobsle cBOOOHbIE JUIS NpHeMa
JIaTy ¥ BpeMs B TIpe/ie/iax YCTAHOBJIEHHOrO B MHOTOYHKIIMOHAIBHOM LIEHTpe rpaduka nprema.

3amuch Ha ONpeIe/IEHHYIO JaTy 3aKaHYMBaeTCs 3a CYTKH 0 HACTYIUICHHS 3TON ATl

Jl1ss  OCYyIIECTBJEHMs  NpeABAapUTENBHON  3amMcu  nocpeicTBoM  ExmHoro,
PecryG/IMKAHCKOTO MOPTAIOB 3asfBHTENIO HEOOXOAMMO yKasaTh 3alpallHBaeMble CHCTEMOH
JIaHHEBIE, B TOM YHCJIE!

(haMuIIHIO, HMSI, OTYECTBO (TIPH HAIHYHH);

HOMep TenedoHa;

aJlpec 3EKTPOHHOM MOUTHI (110 KEIAHUIO);

YKeaeMyIo J1aTy U BpeMs Ipuema.

B cioydas HECOOTBETCTBHS  CBENCHHMH, KOTOpbe COOOIIMI  3adBUTENb  IIpH
NpeIBAPUTENbHOM 3alMCH, TOKYMEHTaM, NPE/ICTaBICHHBIM 3ajiBUTE/IEM IPU JIHYHOM IpHEME,
rpeBapUTe/IbHas 3allUCh aHHYJIUPYETCs.

IIpy  OCYLIECTBIEHHH IPEIBAPUTENBHOM  3aMHCH  3aABHTENIO obecrnieynBaeTcs
BO3MOXKHOCTh paclieyaTaTs TaJOH-TIOATBEPXKACHHE. B ciydae, ecinu 3aiBATEND coobummT azpec
3IeKTPOHHOM MOYTHI, HA YKa3aHHBIA a/IPEC TAKXKE HANpaB/IsAeTCs HHPOPMAIIHA O IOATBEPIKACHIH
MpeBapUTeJIbHOM 3aITMCH ¢ yKa3saHHEM JaThl, BPEMEHH U MECTa NpHeMa.

[Ipy OCYLIECTBICHHH NpPEIBAPUTCILHON 3allHCH 3ajdBHTENb B 00s13aTENIbHOM TOPSZIKE
uHQOPMUPYETCSl O TOM, YTO TpeJBapHTE/bHAs 3alKCh aHHYIUPYETCsS B CIyyae ero HesBKH IO
UcTeYeHHH 15 MHHYT ¢ Ha3HAYEHHOIO BPEMEHH MpHEMa.

3asgBuTENb B OO0E BpeMs BIpaBe OTKA3aThCs OT NPEABAPUTENLHOH 3aIHCH.

3anpemaercs TpeGOBATh OT 3aABUTEIIA COBEPIIECHUS HHBIX ICHCTBHH, KPOME MPOXOXKACHHUA
uneHTHOHUKAIME ¥ ayTeHTH(HKAUMKH B COOTBETCTBHM C HOPMATHBHBIMH [PABOBBIMH aKTaMH
Poccuiickoit Denepanuu, yKasaHHs LEIH INpHeMa, a TakKe INPEIOCTABICHHA CBEJICHHIA,
HeOGXOMMMBIX JUIS pacuera JUIMTEIBHOCTH BPEMEHHOrO HMHTEPBala, KOTOPBIH HEOOXOMMMO
3a0pOHHPOBATH JUIS IPHEMa.

3, Cocras, ocneaoBaTelIsHOCTh H CPOKH BBINOJIHEHHS aIMHHHCTPATHBHBIX Ipolenyp,
TIJGGOBaH HS K IIOPAIKY UX BBEIIIOJIHEHHSA, B TOM YHCIIC 0COOEHHOCTH BBHIIIOJIHEHHS
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aJIMHHHCTPATHRHBIX NIPOLEYP B 3JIEKTPOHHOH (GopMe, a Takke 0COOEHHOCTH BBIIOIHEHHS
aIMUHHCTPATUBHAIX MPOLEAYP B MHOTO() YHKIIMOHAIBHBIX LIEHTpaxX

3.1. Onucanue nocjen0BaTeIbHOCTH AEHCTBUI [IPH IPENOCTABIEHHH
MYHHLHIIAIBHOH YCIYTH

3.1.1. IlpenocrapneHe MyHMLUMIAABHOM YCIOYrH BKIIOYaeT B cebs  cleayromue
aJIMMUHHUCTPaTHBHBIE NTPOLETYPBIL: :

1) KOHCYIBTHPOBaHHE 3asBUTEIIA;

2) NpUHATHE U PACCMOTPEHHE KOMILJIEKTA JOKYMEHTOB, IIPEJICTaBICHHBIX 3asBHTEJIEM;

3) HanpaBicHME MEXKBEJIOMCTBEHHEIX 3allpOCOB B  OpraHbl, Y4acTBYIOIUHE B
NpPeJOCTAaBJIEHHH MYHULIMIIAJIBHON YCIIYTH;

4) noAroToOBKa pe3yabTaTa MyHHLHIIAIBHON YCIYTH;

5) Bb1Iaya (HanpapJieHue) 3asiBUTEIIO pe3yibTaTa MyHHIUIIAJIBHOR YCIyTH;

6) ucCrpaBIeHHE TEXHUYECKUX OMHUOOK.

3.2. OxazaHue KOHCYJIbTALlUH 3asBHTEIIO

3.2.1. OcHOoBaHMEM Hayana BBIIOJIHEHHS AIMHUHHCTPATUBHOM IPOLEAYpPHl SBISAETCS
obpaleHue 3assBUTEIA 10 BONPOCaM, CBA3aHHBIM C IIPEJOCTABIEHHEM MYHHULUIIAIBHON YCIIYTH.

JomxkHOoCTHBIM ~ JHIOM  (paOOTHHKOM),  OTBETCTBEHHBIM 3@  BEINOJIHEHHE
aIIMUHHUCTPATHBHOM NPOLEYPBI, ABJIAETCA:

npu obpamenuu 3asBurens B MOL] — paboraux MOL;

npu oOpalleHuy 3asBUTENS B AIMHHHUCTDALMIO paOHAa — 3aBeAYIOLIHWH CEKTOPOM II0
paboTe ¢ HaceleHHeM AJIMUHHCTpaAlMK paioHa (Jlajiee - JOJDKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a
KOHCYJIbTHPOBAHHE).

3.2.2. 3asBuTens BIpaBe OOpaTHTBCA 3a KOHCYJbTAallMeH O IOpsAKe H CpoOKax
MpeaoCTaBIeHHss MyHHIMNANbHOH yeryrd B MOL] muuHo 1 1o TenedoHy U 3MeKTPOHHOI modre.

Pa6oruk MOL] KOHCynbTHpYyeT 3asdBHTeNs, B TOM 4HCIE€ IO cocraBy, (opme
MpeacTaBIseMOi OKyMEHTAllMH | IPYTHM BOIIPOCaM JUIsl TIOJIy4E€HHs MYHHIMIIANBHOMR YCITyTH.

3asBUTENIb MOXKET MOJYYHTh HHPOPMALIMIO O TOPSJIKE MPEAOCTaBICHUs] MyHHUIUIIATBHOM
ycnyru Ha opunuansiom caiite MO (http:/mfcl6.tatarstan.ru).

AIMHHHUCTPAaTHBHBIE  MpPONEAYPhl,  YCTaHABJIIMBAEMble  HACTOAIIMM  IYHKTOM,
BBITIOJTHSIFOTCS B IeHb OOpallieHus 3assBUTEIIS.

PesyneTaTaMu BBINOJIHEHHUS aJIMHHHCTPATHBHEIX IPOLIEAYP ABJISIOTCS: KOHCYJILTALUS 110
coctaBy, (opMme NpeiCTaBIseMON IOKYMEHTAllMH M JIPYTHM BOIPOCaM, HEOOXOMMMBIM I
MOJIy4€HH sl MyHHLHIIAJIbHON YCITyTH.

3.2.3. 3agBuTeNnb BhpaBe OoOpaTUThCs B AJMHHHUCTpALMIO paioHa no TenedoHy H
2JEKTPOHHOH IIOYTe, a TaKKe IOJYyYHTh KOHCynbTalHio Ha EnunoM, Pecnybimkanckom
nopTaiax, caite A IMHHHCTPAIMH paioHa O MOPSAAKE U CPOKaX NPeJOCTaBIEHHS MyHHIIUIIATBHOMH
yCJIyTH, B TOM 4HCJIE 110 COCTaBy, (popMe NMpeACTaB/IseMON NOKYMEHTALMK M JPYTHM BOIIPOCaM
JUIS TIOJTYYEHUSI MyHHLUNIAIBHOHR YCIIYTH.

JIoJKHOCTHOE JIMII0, OTBETCTBEHHOE 32 KOHCYJIbTHPOBaHUE, HHOOPMUPYET 3asBUTENS B
COOTBETCTBHH ¢ TpeOOBaHUAMM NTyHKTa 1.3.4 aAIMHHHCTPATUBHOIO PErjIaMeHTa.

AJIMMHHCTPATHBHbIE  TNpPOLEAYpPbl,  YCTAHABJIMBAEMblE  HACTOAIIMM  IYHKTOM,
BBITIOJIHAIOTCS B TEYEHHE TpeX paboyuX JHEH co JHS MOCTYIUIEHHs obpaleHus.

PesynpTaraMu BBINONHEHHs aJIMHHHUCTPATHBHBIX MPOLEAYD ABJIAIOTCA: KOHCYIbTALUH 110
coctaBy, (opme MpeACTaBIsSeMOH NOKYMEHTALMH M JPYTMM BOIpPOCaM, HEOOXONMMEIM [UIs
MOJIy4€HHS] MyHUIHIIAIBHOH YCIIYTH.

3.3. [IpuHsATHE U PpaCCMOTPEHHE KOMIUIEKTa JOKYMEHTOB,
TMpECTaBJIEHHBIX 3asBUTEIEM
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3.3.1. [Ipuem 1OKyMEHTOB ISt IPEeIOCTARIEHHS MyHHIMIIATLHOHU yeayru yepe3 MO unu
ynaneHHoe paboyee mecto MPLI,

3.3.1.1. 3asButens (npexcraBuTens 3asBurTesd) obpamaercs B M®IL] c¢ 3anpocom o
MPEeNOCTaBJICHHH MYHHUIMIAILHON YCIYTM M IPE/CTaBISET HOKYMEHTHl B COOTBETCTBHU C
IIYHKTOM 2.5 aZIMUHUCTPATHBHOIO perjaMeHTa.

3.3.1.2. Pa6otHux M®LI, Benynmii npueM 3asiBNEHUMA:

ornpenenseT npeaMeT obpameHus;

YIOOCTOBEPSET JIMYHOCTh 3aiBUTEN

TIPOBOJIUT IIPOBEPKY IMOJHOMOYHI JTHLIA, [10JAIOIIEro JOKYMEHTEHI;

[POBOAMT MPOBEPKY COOTBETCTBHsI IOKYMEHTOB TpeOOBaHHAM, YKa3aHHBIM B IIYHKTE 2.5
aJIMHHUCTPAaTHBHOIO periaMeHTa;

3arl0JIHseT eKTPOHHYI0 Gopmy 3asaBiaenus B AUC MOL];

NPHA NPEAOCTABIEHUH [OKYMEHTOB, YKa3aHHBIX B IyHKTEe 2.5 aJMHHHCTPAaTHBHOIO
periiaMeHTa Ha OyMaXXHOM HOCHTENE, OCYIIECTBISIET CKAHHPOBAHHE IIPEJICTABJIEHHBIX
JNOKYMEHTOB;

pacnievarsiBaet 3agBinenue u3 AMC MODLJ;

nepeaaeT 3asIBUTENI0 Ha IIPOBEPKY M MOJINHUCAHHE;

nocJie NOJAIMHCAHHA CKaHHPYeT nojanucanHoe 3assinenue B AUC MOL];

sarpyxaer B AUC M®Ll nokyMeHTHI, NpeICTaBJICHHbIE B JJIEKTPOHHOH (GopMe HiIH
9NEKTPOHHEIE 06pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (DOPMHUPYET 3IEKTPOHHOE JIEJIO;

BO3BpAIllaeT MOANUCAHHOE 3asBJIEHUE U OPUTHHAIIBI OYMaKHBIX JOKYMEHTOB;

BBIJIAET 3asBUTEJIIO PACIIHCKY B IIPHEME JOKYMEHTOB.

AIMHHHCTpAaTUBHbIE  NPOLEAYpPHl,  YCTAaHABJIMBAEMBIE  HACTOSIIIMM  IIYHKTOM,
BBIIIOJIHAIOTCS B IeHb OOpalleHus 3asiBUTEIs.

PesynbraTaMu BBINONHEHHS AJMUHHUCTPAaTUBHBIX MpOLEAYp SBJIAIOTCS: TOTOBOE K
OTITpaBKe 3asBJICHHE U MAaKeT JOKYMEHTOB.

3.3.1.3. Pabotauk M®IL[ HanpaBiseT naker NOKYMEHTOB, NPHHATBIX OT 3asBHUTEIA B
AIMHHHUCTpPALMIO paiioHa B 3JIEKTPOHHOH (opme (B cocTaBe NMakeTOB 3JEKTPOHHBIX JeN) B
TeueHHe OAHOro pabouvero AHs co IHA OOpalleHUs 3asBUTENA B CTPYKTYPHOE IOApasjeiecHHe
MO®II.

PesynbpTaraMu BBINOJIHEHHS aIMUHHCTPATHBHBIX NPOLIEAYP ABIAIOTCA: 3asBJICHHE U ITaKeT
JOKYMEHTOB (3JIEKTPOHHOE JIeJI0), HalpaBJIeHHble B AJMHHHCTPALMIO paliOHa, IOCPEJICTBOM
CHCTEMBI 3JIEKTPOHHOIO B3aUMO/ICHCTBHS.

3.3.2. [IpueM AOKYMEHTOB IS IIPEIOCTABIEHHS MyHHLUIIAIBHOMR YCIYrH B 3JIEKTPOHHOM
dopme uepes Enunpiit, Pecnybnukanckuit mopraisi.

3.3.2.1. 3asiBuTeNE IS [IO1AYH 3asiBIeHHS B 3JIEKTPOHHON QOpMe BEHINIOJIHAET ClieyIOIIHe
JNENCTBHS:

BBITIOJTHSET aBTOPH3ALIMIO;

OTKpEIBaeT HopMy NIEKTPOHHOIO 3asIBJICHUS,

3anojHAeT GOpMy 3JIEKTPOHHOIO 3asBJIEHHS, BKJIIOYAIONIYIO CBEJICHHUS, HEOOXOqUMBIE H
obs3aTeNnbHbIE 1 IPEJOCTABICHAS MYHUIIMIIAIBHON YCIIYTH,

NPHUKPEIUISeT JOKYMEHTHI B 3JIEKTPOHHON (pOpMe MITH 3JIEKTPOHHBIE 00pa3kl JOKYMEHTOB
K hopMe 3JeKTPOHHOTO 3asiBJICHUS (IpH HEOOXOUMOCTH);

noaTBepxkaaeT (akT O3HAKOMJICHHS M COIVIACHS C YCJIOBHAMH H  INOPAIKOM
MpefOCTaBlIeHHsT MYHHUHMNAIBHOM YCIYTHM B JJE€KTPOHHOH  Qopme (ycTaHaBIMBAET
COOTBETCTBYIOIIYIO OTMETKY O COIJIaCHHU B (GOpME 3JIEKTPOHHOIO 3asiBIICHHS);

MOJTBEPKIAAET JIOCTOBEPHOCTh COOOIIEHHBIX CBEJIEeHUH (ycTanaByiiBaeT
COOTBETCTBYIOIIYIO OTMETKY B ()OpME 3JIEKTPOHHOIO 3asIBJICHH);

OTIpaBJIsieT 3aNOHEHHOE OJJIEKTPOHHOE 3asBlEHHE (HAKAMAET COOTBETCTBYIONIYIO
KHOTIKY B (hOpMe 3JIEKTPOHHOIO 3asBJICHH);
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3JIEKTPOHHOE 3asABJIEHHE MOANMCHIBACTCS B COOTBETCTBUH C TpeOoBaHUAMM IMyHKTa 2.5.3
aJIMHHHUCTPATUBHOTO PErjiaMeHTa;

MoJy4aeT yBefioMiIeHHe 00 OTIpaBKe 3JIEKTPOHHOIO 3asBICHHUS.

dopmarHo-j10ruyeckas mpoepka chOpPMHPOBAHHOrO 3asBJICHUS OCYIIECTBIIACTCA MOCHE
3arl0JIHEHHS 3asBHTENIEM KaXKIOro U3 mosieil 31eKTpoHHOM (GopMel 3asBiieHusd. [Ipu BeIABIECHUH
HEKOPPEKTHO 3allOHEHHOTO OIS 31eKTPOHHOH (HOpPMBI 3as4BJICHUS 3asBUTENb YBEAOMIACTCSA O
XapaKTepe BBIABICHHOM OMMOKM M IMOPSIKE €€ YCTPAHEHHS MOCPEACTBOM HH(POPMALHOHHOTO
COOGIIEHHS HEMOCPEACTBEHHO B 31IEKTPOHHON QOpMe 3asBIICHHUS.

AIMHHHUCTpAaTHBHBIE  NpOLEAYPEl,  YCTAHABJIMBAEMBIE  HACTOALIMM  IIYHKTOM,
BBITIOJIHAIOTCS B JIEHb 0OpallleHus 3assBUTENIA.

Pe3ynbTaTaMd BBINOJHEHHS AIMHHHCTPATHBHBIX IIPOLEAYP SBISIOTCA: OJIEKTPOHHOE
NeNno, HampasleHHOe B AJIMHHHMCTPALMIO paiOHA MOCPEJCTBOM CHCTEMBI 3JIEKTPOHHOIrO
B3aMMOJEHCTBHA,

3.3.3. PaccMoTpeHHe KOMIUIEKTa JOKYMEHTOB CIELHAIMCTOM AJIMUHHCTPALMU paHoHa.

3.3.3.1. OcHOBaHHMEM Hayaja BBINOJIHEHHS AIMHHUCTPATHBHOM MpPOLEAYPHI SABJIACTCA
NMOCTYIJIGHHE 3asBIEHMS W HHBIX JIOKYMEHTOB, HEOOXOAMMBIX IS IIPENOCTaBJICHHSA
MYHULHMIAJIBHOH YCIIYTH.

JIOJKHOCTHBIM JIMLIOM (paboTHHKOM), OTBETCTBEHHBIM 3a  BBINOJIHEHHE
aIIMHHHCTPaTHBHOH NpPOLEAYPEl ABJISETCS 3aBEAYIOIMH CEKTOPOM MO paboTe ¢ HaceleHHeM
AIIMMHHCTpALMK paiioHa (Jaee - JOIDKHOCTHOE JIUIIO, OTBETCTBEHHOE 32 [IPHEM JJOKYMEHTOB).

3.3.3.2. JIO/DKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a IIPHEM JOKYMEHTOB, B CiTy4ae ofpalieHus
3asBUTEJIS C 3asBJICHHEM B AJIMHHHCTpAIHIO paioHa:

orpeaensieT npeaMeT obpaleHus;

yCTaHaBJIMBAET JIMYHOCTE 3asABHTEJIA,

IMPOBOMT MPOBEPKY NMOJIHOMOYMH JIHIIA, TIOAAIOIIEr0 JOKYMEHTHI;

MPOBOJIUT ‘1POBEPKY COOTBETCTBUS JIOKYMEHTOB TPeOOBaHHSM, yKa3aHHBIM B IIYHKTE 2.5
aIMMHHCTPaTHBHOTO pErlaMeHTa, NPOBEPKY COOTBETCTBHs IIPEJCTABJICHHBIX JOKYMEHTOB
YCTaHOBJIEHHBIM TpeOOBaHHAM (Hajexamee OpopMiIeHHE KONHA JOKYMEHTOB, OTCYTCTBHE B
JOKYMEHTaX MOTIUCTOK, IPUITHCOK, 3a4EPKHYTHIX CJIOB M MHBIX HE OTOBOPEHHbIX HCIIPABIICHHH);

3QMONHSET MEKTPOHHYIO HOpMY 3asBIEHHS B aBTOMATH3HPOBAHHOM HH(OPMAUMOHHOH
cHCTEME, ITpeIHa3HaYeHHON JUIA OKa3aHHs IOCYapCTBEHHBIX H MyHHIIMIATBHBIX YCIIYT;

MpH TIPENOCTABIEHHH JOKYMEHTOB, YKa3aHHBIX B MYHKTE 2.5 aJMHHHCTPAaTHBHOIO
pernamMeHTa Ha OyMaKHOM HOCHTENE, OCYIIECTBISCT CKaHHPOBAHHE IPEICTABICHHBIX
JIOKYMEHTOB,

pacre4aTbIBacT 3asiBIICHHE,

rnepejaeT 2asBUTEIIO Ha IIPOBEPKY W MOJNHUCAHKE;

rocJe MoANMMCaHus CKaHUPYET MOAMHCAHHOE 3aABJICHHUE,

3arpy’kaeT B aBTOMaTH3MPOBAaHHYIO HHPOPMALMOHHYIO CHCTEMY, NIPEAHA3HAYEHHYIO UL
OKa3aHMsl TOCYNapCTBEHHBIX M MYHHIMIAIBHBIX YCIYr JIOKYMEHTBI, NpPE/JCTaBICHHBIC B
37eKTPOHHOH (hOpMe WM BJIEKTPOHHBIE 00pa3bl OTCKAHHPOBAHHBIX JOKYMEHTOB, GOpMHpYeT
3IEKTPOHHOE JIEJI0;

BO3BpAlLAeT [IOANHCAHHOE 3aABJICHUE U OPUTHHAIIBI OYMaXKHBIX JIOKYMEHTOB 3asBHTEIIIO;

BBIJIAET 3asBUTEJIIO PACIIUCKY B IPHEME JOKYMEHTOB.

B ciyyae HaiM4yMs OCHOBAHMH JUIA OTKasa B IpUEMe JOKYMEHTOB JIO/DKHOCTHOE JIMILO,
OTBETCTBEHHOE 32 MPHEM JIOKYMEHTOB, YBEIOMIIAET 3asBUTENs O HAJIMYMH NPETSATCTBHH JUIA
npueMa 3asBJICHKA M BO3BDAINACT €My HOKYMEHTHI ¢ OOBSCHCHHEM COJCP)KAHUS BBIABICHHBIX
OCHOBaHMII JUIsl OTKa3a B IpHEME TOKYMEHTOB.

3.3.3.3. JIO/DKHOCTHOE JIMI0, OTBETCTBEHHOE 32 IIPHEM JOKYMEHTOB, I10C/IE NOCTYIIICHU
NOKYMEHTOB Ha pacCMOTPEHHE:

NPUCBaUBAET 3asfBIEHHIO HOMEP B COOTBETCTBUM C HOMEHKJATYPOH Iea M CTaTyc
«ITpoBepka NOKYMEHTOBY;
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M3y4yaeT IOCTYNHBIIME SNEKTPOHHBIE J€Na, B TOM YMCIE NpPUJIOKCHHBIE 3aABHTE/IEM
JOKYMEHTBI B 3JIEKTPOHHO# (HOpMe U 3NIEKTPOHHBIE 00pa3sl JOKyMEHTOB;

NpOBEPAET KOMILIEKTHOCTh, YHTAEMOCTD 3JIEKTPOHHBIX 00pa3’oB JOKYMEHTOB;

npoBepsetr cobmojeHue  YCIOBHH  NEHCTBHTENBHOCTH  3JICKTPOHHOH — MOJAMMCH,
nocpeacTBom obpamenus k EnuHoMy moprany (B ciydyae, €CIM 3asdBHTENEM IPEICTABICHBI
3JIEKTPOHHBIE JOKYMEHTHI, NOAMNMCAHHEIE YCHJIEHHONW KBATMQHIIMPOBAHHOM 3JIEKTPOHHOM
MOIITUCHIO).

[lpy HaMMYUHM OCHOBAHHMH, MNpPEJYCMOTPEHHBIX IIYHKTOM 2.7.1 aJIMHMHHMCTPaTHBHOIO
perjiaMeHTa, MOArOTaBIMBAeT MPOEKT pelIeHUs 06 OTKa3e B MPHEME JIOKYMEHTOB, HEOOXOMMEBIX
Ul TIPeOCTaBIeHHS MYHMIMNAIBHOH yciyru (npuinoxerHue Ne 4 x  HacrosmeMmy
AIMHHUCTPAaTHBHOMY PETJIAMEHTY).

B cnydae, sciu B pe3ysbTare [IPOBEPKH YCHJIEHHOH KBAaIM()HUUMPOBAHHON 3JIEKTPOHHOH
TIOAIMCH BBISABJIEHO HECOOIOIeHHE YCIIOBHH ee IefCTBUTEIBHOCTH, IPOEKT pelleHus 06 oTKase
JOJDKEH cojepkarh MyHKTsI ctaTbd 11 @enepansHoro 3akona Ne 63-D3, KOTOpEIE MOCITYKUIH
OCHOBAHHEM JUIS €r0 MPHHATHS.

[Tpoekt pemenus o6 oTkase B IpUeMe NOKYMEHTOB, HEOOXOJMMEIX JUIsl IIPEOCTaBIIEHNUS
MYyHHIMIATBHOM YCIYTH, ¢ yKa3aHUEM NPHYHH OTKa3a (B ciIydae, ec/lId OCHOBAaHMS JUIA OTKa3a B
npueMe JOKYMEHTOB, HEOOXOAMMBIX JUIs IMPENOCTABJIEHHUs MYHUIMIIANBHOA YCIIyTH, CBS3aHBI C
HapyIIEHHEeM YCTaHOBJIEHHBIX TpeOOBaHMH K TakuM JOKyMEHTaM, OCHOBAaHHS U OTKasa B
npuemMe JIOKYMEHTOB JIOJDKHBI COAep)KaTh HMHGOpMALUI0 O HAWMEHOBAHUHM IOKYMEHTOB
(uHGOpMaLMK, CBEJCHMH), KOTOpBIE HE MpPEJCTAaBJECHBbI, COAEPHKAT HEJOCTOBEPHbIE U (W)
NPOTHBOPEYHBBIE CBEJEHUs, O(OPMJIEHBI C HApyLIEHHEM YCTAHOBIEHHBIX TpeboBaHmii),
HarpaBJIIETCsA Ha COrjlacoBaHHE B  YCTAHOBJIEHHOM IIOpAJKE IIOCPENCTBOM CHCTEMEI
3NMEKTPOHHOrO JI0KyMeHToobopoTa.

CoracoBaHue npoekTa pelmeHuss 00 OTKa3e B IpUeMe JOKYMEHTOB, HEOOXOMMMEBIX JUIs
NpEJ0CTaB/ICHHs MYHHUHNAIBHOH YCIYrH, OCYLIECTBIIAETCA B MOPAAKE, NPEAYCMOTPEHHOM
nyHKTOM 3.5.3 agAMHHUCTPAaTHBHOIO perjiaMeHTa.

B ciyyae oTCYTCTBHSI OCHOBaHHH JUIA OTKa3a B IIpHEME JJOKYMEHTOB, MPeXyCMOTPEHHBIX
nyHKToM 2.7.1 aIMHHHCTPaTHBHOTO pErjiaMeHTa, I0JDKHOCTHOE JIMLO, OTBETCTBEHHOE 3a TIPHEM
JOKYMEHTOB, B Te€Y€HHE OJHOro pabodero AHS €O MHSA MOCTYIUICHHS 3asBJICHHUS, HANpPaBIIAET
3asABUTENIO, YKA3aHHBIM B 3asiBIICHHH CIOCOOOM, YBEJOMJIEHHE O IOCTYIJICHHH 3asiBJICHHS,
cojeprkaulee BXOANIMH PETrHCTPAllHOHHBIH HOMEp 3asBJICHHS, ATy IOJIYy4YEHHs 3asiBJICHHS,
nepeveHb HAaHMEHOBaHHMH (aiiyioB, NMpPEACTABIEHHBIX K HEMY HOKYMEHTOB, ATy IOJYYCHHS
pe3yJibTaTa MyHHLIUIAJIBbHON YCIIyTrH.

3.3.3.4. Hcnonnenue npoueayp, YyKasaHHeIX B nyHkrax 3.3.3.1, 3.3.3.3
aIMHHHCTPATUBHOIO PEriaMeHTa, Py HAIHYMH TEXHHYECKOH BO3MOXKHOCTH OCYIIECTBISETCS B
AaBTOMATUYECKOM PEXHME C HCIIOIb30BaHHEM aBTOMAaTH3UPOBAaHHOH HH(POPMAIIHOHHOH CHCTEMBI,
npeHa3HA4YeHHOMH /71 OKa3aHMs roCy1apCTBEHHBIX ¥ MYHHIUIIAIBHBIX YCIIYT.

3.3.3.5. AIMHHHCTpaTHBHBIE [NpOLIEAYpBl, YCTaHaBIMBaeMble MyHKTOM 3.3.3
AIMHHHCTPAaTHBHOI'O pEerilaMeHTa, BBIIOJIHAKTCA B TEYECHHE OJHOIO paﬁoqero AHA CO [OHA
MOCTYIUIEHHUS 3asiBJIEHUs Ha PACCMOTPEHHE.

Pe3yibTaTdMH BBINOJTHEHHS AJAMHHHCTPATUBHBIX IPOUENYP SABJIAIOTCA: NPUHATHIA Ha
PacCMOTPEHHE KOMIUIEKT JOKYMEHTOB HJIH NIPOEKT pemeHus 06 OTKase B MpHEME AOKYMEHTOB,
HEeOOXOUMBIX VIS MPEIOCTABNEHNA MyHHLMITAIBHON YCIIYTH.

3.4. HanpaBiieHye MeXXBEeIOMCTBEHHBIX 3alIPOCOB B OPraHbl, y4acTBYIOLIHE B IPEAOCTAB/ICHUH
MYHHLHUIIATBHON YCIyTH

3.4.1. OcHoBaHMEM Hayaja BBIIOJIHEHHS AaJIMUHUCTPATUBHOM IpOLEXYPEl SBIISETCS
MoJlydyeHHe MOJDKHOCTHBIM JHIOM (paGOTHHKOM), YNOJHOMOYEHHBIM HAa BBHINOJHEHHE
aJIMHHHCTPATHBHOM IPOLIEAYPHI, OT JODKHOCTHOrO JinNa (pabOTHHKA), OTBETCTBEHHOTO 32 IPHEM
JIOKYMEHTOB, IPHHATHIX OT 3asBATEJIS JOKYMEHTOB.
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JIOMKHOCTHBIM ~ JMIOM  (pabOTHMKOM), ~ OTBETCTBCHHBIM 332  BBINOJHEHHE
aJIMHHHCTPATHBHOM TpOLELYpBI, ABISETCS 3aBEIYIONIMH CEKTOPOM IO pafoTe C HACeIeHUEM
AIMHHHCTpAlldd paiioHa (Hanee - JO/DKHOCTHOE JIMIO, OTBETCTBEHHOE 3a HarpaBlieHHE
MEKBEIOMCTBEHHBIX 3alIpOCOB).

3.4.2. JIOJDKHOCTHOE JIMLO, OTBETCTBEHHOE 3a HANPaBJICHHE MEKBEIOMCTBEHHBIX
3anmpocoB, (OPMHPYET H HanpapsieT B 3JICKTPOHHOH ¢dopme MOCPENCTBOM CHCTEMBI
MEXKBEIOMCTBEHHOTO  3JIEKTPOHHOTO ~ B3aUMOJEHCTBHA (PH  OTCYTCTBHM  TEXHHYECKOH
BO3MOYKHOCTH — MHBIMH CIIOCOOAaMHM) 3alpoChl O MPEeJOCTABICHWHM NOKYMEHTOB M CBEJCHMH,
MpelycMOTPEHHBIX IyHKTOM 2.6.1 aIMUHHCTPATHBHOTO PEITIAMEHTA.

AZIMMHUCTDATUBHBIE ~ TPOLEMYPHIl,  YCTAaHABIMBaeMble  HACTOAIIMM  IIYHKTOM,
BBINOJIHAIOTCS B ICHb PHHATHSA 3asABJIEHHs Ha PACCMOTPEHHE.

Pe3ynpTaraMy BBINOJIHEHHs aIMHHHCTPATHBHBIX NPOLEAYP SBIAIOTCA: HAIPABJICHHbIC B
OpraHbl BJIACTH M (MIIH) MOJBEIOMCTBEHHbIC OpPraHaM BJIaCTH OpraHM3alliy 3arpoCkl.

3.4.3. CrieLlMaJIMCThI TOCTABIMKOB JaHHBIX HA OCHOBaHHH 3aPOCOB, IOCTYIIMBIIHX Y€pe3
CHCTEMY MEXBEIOMCTBEHHOTO 3JIEKTPOHHOIO B3aUMOICHCTBHS, IPEJIOCTABIISIOT 3aNPAlHBACMBIC
JIOKYMEHTB! (MHGOPMAIIHIO) WIIH HANPABJIAIOT YBEAOMIICHH 06 OTCYTCTBHMH JOKYMEHTa U (MJIH)
urbopMaluy, HEOOXOMMMBIX JUI IPENOCTaBICHUS MyHHLIHUNATbHOH ycmyru (manee —
yBeiomyienue 06 oTkase).

AZIMMHHCTNATHBHEIE ~ TPOLENYpPHI,  YCTAHABJIMBaeMble  HACTOAIMM  IIYHKTOM,
BBINOJIHAIOTCS B TEYEHHE TpeX JHel CO JHS MOCTYIUIEHHs. MEXBEIOMCTBEHHOrO 3al1poca B OpraH
WIIH OpraHU3al|Io, MIPEIOCTABIISIONIHE JOKYMEHT ¥ MH(POPMALHIO, EC/TH HHEIE CPOKH IOATOTOBKH
¥ HampaBjieHHs OTBETAa Ha MEXBEJIOMCTBEHHBIH 3alpoCc HE YCTAHOBJICHBI benepanbHEIMU
3aKOHAMH, NpaBOBbIMHM akTamu IIpaBuTensctBa Poccuiickoi Qenepalui M MPHHATHIMA B
COOTBETCTBHH C (heZlepanbHBIMH 3aKOHAMH HOPMAaTHBHBIMH IIPAaBOBBIMH aKTaMH PecnyGnuku
TarapcTaH.

PesynbTaraMu BBINONHEHHS @JMHHUCTPATHBHBIX MPOLEAYP ABIAIOTCH: HOKYMEHTEI
(cBeneHust), HeOOXOMMMBIE JUTS IPEIOCTABIEHH S MYHHIHITAIEHOH YCITyTH, m6o yBenomieHue o6
OTKa3e, HANpaBICHHbIE JODKHOCTHOMY JIMIY, OTBETCTBEHHOMY 32  HalpaBJICHHE
MEXKBEJIOMCTBEHH!IX 3aIpOCOB.

3.4.4. JIO/KHOCTHOE JIMLO, OTBETCTBEHHOE 3a HANpABICHHE MEXKBEAOMCTBCHHBIX
3aMpoCoB:

MojydaeT 3ampallMBaeMble YEpe3 CHCTEMY MEKBEJAOMCTBEHHOTO  3JICKTPOHHOrO
B3aMMOJIEHCTBUS IOKYMEHTH! (CBeJIeHHs ), HEOOXOMMMEIE JUISl NIPEOCTABICHHS MyHUIMIATbHOH
ycnyry, iu60 yBeoMieH”e 00 0TKa3e pU OTCYTCTBHH A0OKYMCHTA H (unu) uHGOpMAaNHH;

NpU HAIAYAH OCHOBAHWH, NPEXYCMOTPEHHBIX IMYHKTOM 2.7.1 aIMHHHCTPATHBHOI'O
perjaMeHTa, MOAr0TaB/IMBAET NPOCKT PEILCHUA 06 OTKa3e B IpUeMe JOKYMEHTOB, HEOOXOMMMBIX
JUTS TIpEOCTABIICHHS MYHHIUNIATIBHOH YCITYTH.

[TpoexT pemenus o6 OTkase B PHEME JOKYMEHTOB, HeoOXOUMBIX VISl IPEAOCTABICHHUS
MYHHIMITAIEHON yCITyTH, ¢ yKa3aHHeM IPHUYHH OTKasa (B ciydae, eclid OCHOBAaHHsl [UIsl OTKa3a B
rnpueMe JOKyMEHTOB, HEOOXOAUMBIX UL MPEIOCTaBIICHHU MYHHUHUIAIBHOR YCIIYTH, CBA3aHBI C
HapylIeHHeM YCTAHOBJICHHBIX TPeOOBaHHMH K TaKHM [OKYMEHTAM, OCHOBaHHs JUIi OTkasa B
npuemMe JOKYMEHTOB JOJDKHBI COJIEPXaTh uHGOpPMALMIO O HAWMEHOBAHHH JIOKYMEHTOB
(undopmanuH, cBeeHHU), KOTOpbe HE MNPEACTABJICHBI, COACPXKAT HEJOCTOBEPHBIC H (um)
POTHBOpEUMBbIC CBeeHHs, OpOPMIEHBI C HApyIICHHEM YCTaHOBJICHHBIX TpeGoBaHmii),
HanpaBiIseTcs HA COINAacOBAaHME B YCTAHOBJIGHHOM IIOPAAKE  IOCPE/CTBOM CHCTEMBI
3IEKTPOHHOrO JOKYMEHTO0bOpOTa.

CornacoBaHie MpoeKTa pemieHus o0 OTkase B MpHEME JIOKyMEHTOB, HeoOXOAUMBIX UIs
NpeIoCTaBeH s] MYHHIMIAIBHOH YCIYrH, OCYIIECTBISCTCA B NOPSAAKE, NpeayCMOTPEHHOM
nyHkToM 3.5.3 aAMHHHCTPATHBHOTO PerjIaMeHTa.

AJIMAHACTpAaTHBHbIE ~ NPOLEAYPbl,  YCTAHABIMBACMBIE  HACTOAIIMM  IYHKTOM,
BBITTOJHSIIOTCA B ICHb NOMy4YEHHS CBEACHUH 10 MEXBEJOMCTBEHHBIM 3aIPOCaM.
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PesynbraTaMy BBINOJHEHUS AaIMUHHUCTPATUBHBIX IPOLEAYP SBISIOTCHA: JAOKYMEHTBI
(cBenenus), He0OXOAUMBIE Ul IPEJOCTABICHUS MyHHLMNIANBHOM YCIyTH, IPOEKT peleHus 00
OTKa3e B IpHeMe JJOKyMEHTOB, HEOOXOAMMBIX JUIs IPEIOCTaBIEHUS MYHUIIHIIAIEHOM YCIIYTH.

3.4.5. UcnonHenune npoueayp, yKazaHHBIX B myHKTax 3.4.2, 3.4.4 aJIMHHUCTPATUBHOIO
perjiaMeHTa, MpH HaJIHYHH TEXHUYECKOH BO3MOKHOCTH OCYIIECTBIISIETCA B aBTOMATHYECKOM
pPeKHME C  WCHOJB30BAaHHEM  ABTOMATH3HPOBAaHHOM  MH()OPMALMOHHOH  CHCTEMBI,
npeaHa3Ha4YeHHON JUIs OKa3aHWs TOCYJapCTBEHHBIX W MYHHIMIAIBHBIX YCIYr, B TOM 4HCIE C
MOMEHTA PErMCTpalld¥ 3asBJICHHS B COOTBETCTBHHM C NyHKTOM 2.13 aJMHHHCTpPaTHBHOIO
periiaMeHTa.

3.4.6. MakcuMaJIbHBIH CPOK BBINOJHEHHS aIMHUHHUCTPATHBHBIX NPONEAYP, YKa3aHHBIX B
nyHKTe 3.4 aAMHHUCTPATUBHOIO PErIaMEeHTa, COCTaBJISET TPY pabouux JIHS.

3.5. IloaroToBka pe3yapTaTa MyHULIMNIATLHON! YCIYTH

3.5.1. OcHoBaHMeM Hayaja BBINIOJIHEHUS AaJMHUHHUCTPATHBHOM IIpOLEAYPHI SBIIAETCS
MOCTYIUIEHHE OT JODKHOCTHOIO JIMLA, OTBETCTBEHHOIO 3a HAlPaBJIEHHE MEXBEIOMCTBEHHBIX
3alpocoB, JOKYMEHTOB (CBEJCHHH), HEOOXOAHMBIX JUIS IPEeIOCTaBICHHS MYHHIMIAIbHOMH
YCIYTH.

JIO/DKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 3a BBIIIOJIHEHHE aZIMUHHCTPAaTHBHOM MPOLEAYPHI,
ABJIETCS 3aBeAYIOIMH cekTopoM 10 paboTe ¢ HaceleHHeM AJIMUHHCTpalMH padoHa (naiee -
JNO/DKHOCTHOE  JIMIO, OTBETICTBEHHOE 3a [MOATOTOBKY  pe3yibTara IpeJOCTaBIIEHUS
MYHHLHNATBHOH YCIyIH).

3.5.2. JIO/JDKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a MOJArOTOBKY pe3yJibTaTa IpeOoCTaBICHHS
MYHHLHIIAIBHOM YCITyTH:

paccMatpuBaeT CHOpPMHUPOBAHHBIA  KOMIUIEKT JOKYMEHTOB, HEOOXONUMBIX  JUIS
MpeA0CTaBJIEHHUS M YHUIIMIIAIBHOR YCIIyTH;

IpU BBISABJICHMH OCHOBaHMH Ul OTKasa B NPEJOCTABJIEHHH MYHHLMINAILHOH YCIYIH,
yKa3aHHbBIX B IMyHKTe 2.8.2 aMHHUCTPATHBHOIO PErjlaMEHTa, IOAr0TaBJIMBAET POEKT PEICHHUS
00 oTKase B MpeJOCTaBICHHU MYHHIMIIAIBEHON YCIYTH;

B CJIydae OTCYTCTBHsI OCHOBaHHI I 0TKa3a B IPEJOCTaBIEHHH MYHUIUIIATIBHON YCIYTH,
[peAyCMOTPEHHBIX IMyHKTOM 2.8.2 aJIMMHHCTPATHBHOIO PErjiaMeHTa, M0 HTOTaM PaCcCMOTPEHHUS
JIOKYMEHTOB, HEOOXOAMMBIX IUIi NMPEIOCTABJICHHS MYHHLUNANBHOM YCIIYrd, MOATOTaBIMBACT
MPOEKT pe3y/ibTaTa MPeAOCTaBICHHA MYHHIMIATbHOM YCIYTH B COOTBETCTBHHU C IOMYHKTOM 1
nyHkra 2.3.1 aAMUHUCTPATHBHOIO pErjiaMeHTa,

HaMpaBjiseT MOATOTOBJIEHHBIH INPOEKT pe3yibTaTa MpEeJOCTABICHAS MYyHHIHIIAIBHOH
YCIIyI'H Ha COrJIaOBaHHE B YCTAHOBJICHHOM IOpPSAKE MOCPEACTBOM CHCTEMBI 3JIEKTPOHHOIO
JOKyMeHTOoo60opoTa.

AIMMHUCTPATHBHBIE  NPOLEXYPHI,  YCTAHABJIMBAEMbIE  HACTOSIIMM  IYHKTOM,
BBINOJIHAIOTCA B TEYEHHE OJHOr0 paboyero JHs.

Pe3ynbsTaTaMu BBINOJIHEHHs aIMUHHCTPATHBHBIX MPOLEAYD ABISIOTCA: MPOEKT PEIICHUS
06 OTKa3e B NMpEAOCTABIEHMHM MYHHIMIAIBHON yCIyrH, IPOEKT pemieHus o6 OoTKase B IpHeMe
JOKYMEHTOB, HEOOXOAUMBIX IS [IPEOCTAB/ICHHS MyHHIIUIIANBHON YCIyTH, ClIpaBKa (BBIIIKCKA).

3.5.3. CornacoBanue M T[OJANKCAHWE IPOEKTa pe3yiabTaTa IPeNOCTaBJICHHS
MYHMIMNANLHOW yCiayrn (mamee — TPOEKTBl JOKYMEHTOB) OCYWIECTBiseTCs [J1aBoi
AIMHUHHUCTpPALMK DaHOHA.

[ToaroToBJieHHEIE TMPOEKTHl JIOKYMEHTOB, HMEIOIIHME 3aMeyaHMs, BO3BpalalOTCs Ha
nopaboTKy JIHIly, OTBETCTBEHHOMY 3a MOJrOTOBKY pe3y/bTaTa MyHHUHNaIbHOH ycnyrd. [locne
YCTpaHEHHs 3aMe4YaHHil NPOEKTHl JOKYMEHTOB IIOBTOPHO NEPENAIOTCS Ul COTJIACOBAHHA H
MOATHCAHHSL.

I'aBa AJIMHHHCTpPAallMM paiOHa IIpH PacCMOTPEHHH INPOEKTOB NOKYMEHTOB IIpOBEpSET
coboIeHHe aJMHHUCTPATHBHOIO pErjaMeHTa MO/DKHOCTHBIMH JIMIAMH AJMHHHCTPALUH
paiioHa B 4acTH CPOKOB BHITIOJIHEHMs a/IMHHUCTPATHBHBIX IPOLEAYP, HX MOC/IEA0BATEIBHOCTH U
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MOJHOTBI, HAJIMYMS COIVIACOBAHMIM YIOJNHOMOYEHHBIX JODKHOCTHBIX JIHML AJIMHHHCTPAIUK
palioHa B CHCTEMe 3JIEKTPOHHOIO JOKyMEHTO060poTa.

B cinydae BbIABICHHS HapyIICHHH B 4aCTH CPOKOB BBIIOJHEHHS aJMHHHCTPATHBHBIX
MpoNEeNYp, HMX IOCIENOBATENBHOCTH M TOJHOTEL PYKOBOAMTENb AJMHHHCTpALlMM paioHa
MHHIMMUPYET [IPUBJICYEHHE K OTBETCTBEHHOCTH JIMII, OMYCTUBIIMX HAPYIIEHHUS, B COOTBETCTBHH
C MYHKTOM 4.3 aIMHHHUCTPaTHBHOI'O PErjlaMeHTa.

AIIMMHHCTPATHBHBIE  MPOLEAYPHl,  YCTAHABIMBAEMBIE  HACTOALIMM  IIyHKTOM,
BBINOJIHAIOTCA B TEYEHHE OJJHOrO paboyero JAHs.

PesynbTaraMu BHIIOJIHEHHS aIMHHHCTPATHBHBIX IpONEAYp ABJIAIOTCA: pelIeHHe 00
OTKa3e B MpPHUEME JOKYMEHTOB HEOOXOIMMBIX Ul IPENOCTaBIEHHUS MyHHLUHMNAIBHOH YCIYTH,
penrenue o6 OTKa3e B PEJOCTABICHUH MYHHUIUIIAIBHON YCIyTH, ClIpaBKa (BBINKCKA).

3.5.4. McnonHenue npouenyp, ykasaHHbIX B IMyHKTax 3.5.2, 3.5.3. aiMMHHCTPaTHBHOIO
perjaMeHTa, IpH HAIMYHH TEXHMYECKOH BO3MOXKHOCTH OCYILECTBISIETCS B aBTOMATHYECKOM
peKHME  C  KCIONb30BAaHMEM  ABTOMATH3UPOBAHHOM  WH(OPMALMOHHOH  CHCTEMBI,
TpeiHa3sHaYeHHOM Ul OKa3aHHs roCyIapCTBEHHBIX U MyHHIMIIAIBHBIX YCITYT.

MakcHMaJIbHBIH CPOK BBINOJHEHUS aIMHHUCTPATHBHEIX IIPOLELYP, YKa3aHHbIX B IYHKTE
3.5. aIMMHUCTPATUBHOTO PErjIaMeHTa, COCTABJIAET ABa pabOYMX JHS.

3.6. Beinaya (HanpaBlieHHE) 3asBHTENIO Pe3yIbTaTa MyHHIMIIAIIBHOHN yCIIyTH

3.6.1. OcHoBaHMeM Hauaja BBINOJIHEHHS AJMHHHCTPATHBHOH IPOLEIYpPHl SBJIAETCS
MOJy4eHHe JOJDKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 3a BHINOJHEHHE AaJMHHUCTPATHBHOM
MpoLEaypPbl, ZOKYMEHTa, IOATBEPXKIAIONIEro IIPEI0CTABIEHHE MyHUUMIIATIBHO! YCIIYTH.

HOHMHOCTL{MM JIMIIOM, OTBETCTBEHHBIM 34 BBIIIOJIHCHHC aJIMHHKCTpaTHBHOﬁ IIpoucaypsl,
SBJISIETCS 3aBEAYIOIMI ceKTopoM Mo paboTe ¢ HacejleHMeM AJIMMHHCTpAllMM paioHa (Haiee -
JO/DKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIavy (HanpaslieHHE) JOKYMEHTOB).

3.6.2. JIO/KHOCTHOE JIAIIO, OTBETCTBEHHOE 3a Bbl1avy (HanpaBJIeHHE) TOKYMEHTOB:

obecrieynBaeT pPErdCTPALMIO M BHECEHHE CBEICHHMH O pe3ynbTare IpeAoCTaBJICHHS
MYHHIMNAILHOM YCIyrH B TIOJCHCTEMY BEIEHHS [OKyMEHTAllid aBTOMATH3HPOBaHHOH
MHOOPMALIMOHHON  CHCTEMBI, TNpEJHA3HAYEHHOM U1 OKa3aHWs TOCYJapCTBEHHBIX U
MYHHLHUNAIBHBIX YCIYT;

W3BeIaeT 3adBHTENs (€ro MNpeACTaBHTElNs) crnocoboM, yKasaHHBIM B 3asBJIEHHMH, O
pe3yJIbTaTe MPeJOCTaBICHH MyHUIUNIANBHON yCIyTH U O BO3MOXKHOCTH IOJIy4€HUS pe3yIbTaTa
NpeI0CTaBIEHHs MyHHIMIAIBHOM yCIyrH B AIMMHUCTpAlKHK pafiona niu B MOLL,

WcnonHenue mpoueayp NpH HAIWYHHM TEXHHYECKOM BO3MOXHOCTH OCYIIECTBIACTCS B
ABTOMATHYECKOM PEXHMME C HCIIOIb30BaHHEM aBTOMATH3HPOBAHHON HH(OPMALMOHHOM CHCTEMBI,
npeHa3HaYeHHOM U OKa3aHHs rOCYAapCTBEHHBIX H MyHHIHMIAIBHBIX YCIIYT.

AJIMMHHUCTpPATHBHblE  TPOLEYpPBl,  YCTAHABJIMBAEMbleé  HACTOAIIMM  ITYHKTOM,
BBIMTOJIHAIOTCS B T€UEHHE OAHOro pabodero AHA CO JHS NMOMMUCAHHUS JOKYMEHTa, SBJIIOLIErocs
pe3yJIbTaTOM IPEJOCTaBICHHS MYHHLHMIAILHOH YCIYTH, YINOJHOMOYCHHBIM JODKHOCTHBIM
JMMIIOM AJIMHHHCTpALUK paHoHa.

PesynbTaTaMi BBINOJIHEHHS AIMHHHCTPATHBHBIX IPOLEAYp ABJISIOTCA: pPa3sMEIICHHE
CBelIEHMH O pe3y/ipTaTe IIPeJOCTABICHAA MYHHLHMIAIBHOH YCIyrd B HHGOPMALMOHHBIX
CHCTeMaX, H3BElleHHe 3asBUTeNs (ero MpeICTaBHTENs) O pesysibTaTe NpeioCTaBICHHs
MYHHUIMITAIBHON YCITYTH H Crocobax ero noiay4eHus.

3.6.3. TopsiaoKk BEIAYM (HAmpaBleHWs) pe3ynbTarTa IpPENOCTaBJIEHUs MYHHIHMIIAIBHOH
yCayru

3.6.3.1. Tlpu obpauieHun 3asBUTENA 32 PE3yJLTATOM MyHHUMIIAIBHOH YCIYTrH B M®I],
paGoTauk M®L] BbIIAET 3aABUTENIO PE3yNbTAT MYHHIHMIAIBHOH yCIYTH B dbopme sx3eMILIpa
3/IEKTPOHHOrO JOKyMeHTa Ha Oymaxsom Hocuresne. IIo TpeOOBaHHMIO 3asBHTEN BMECTE C
SK3EMIUIIPOM 3JIEKTPOHHOTO JOKyMEHTa Ha OyMaXHOM HOCHTENE €My NpEeAOCTaBIIAETCS
9K3EMILISIP NEKTPOHHOIO I0KYMEHTa Iy TEM €ro 3aIiCH Ha ChEMHBIH HOCHTENh HH(pOpPMaLUH WIH
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HaIPaBJICHHS 3K3€MIUISIPa SJIEKTPOHHOIO OKYMEHTA 110 3JIEKTPOHHOM I10YTE B a/Ipec 3asBUTENS.
[Tpu 3amucu Ha ChEMHBIH HOCHTENb HH(GOPMAIMH HIIH HANPABICHHH 3K3EMILIApA 3JIEKTPOHHOIO
JOKYMEHTA, Ha OCHOBE KOTOPOIO COCTaBJIEH 3K3EMILIAP JIEKTPOHHOIO JOKYMEHTa Ha OyMaXKHOM
HOCHTEJIE, 110 JIEKTPOHHON I10YTe HAEHTHYHOCTD TAKOI0 3K3EMIUIIpa 3JEKTPOHHOIO JOKYMEHTa
3K3EMIUIAPY SJIEKTPOHHOIO JOKyMEHTa Ha OyMaKHOM HOCHTEJNE 3aBepseTCs YNOIHOMOYEHHBIM
COTPYHHKOM C MCIIOJNIb30BAHHEM YCHICHHON KBaTH(HIHPOBAHHOH 3JIEKTPOHHOM MOIMHCH.

AJIIMHHHCTPaTHBHBIE  MpPOLEAYPHl,  YCTAHABJIMBAaEMble€  HACTOAIUMM  ITYHKTOM,
BBITTOJIHAKOTCS B MOPSAKE OYEPEAHOCTH, B JA€Hb NPHOBITUS 3asdBUTENSA B CPOKH, YCTAHOBJIEHHEIE
pernamenToM paborer ML

PesynbTaTaMy BBIOJHEHHS aJIMHHUCTPATUBHBIX NMpPOLEAYD ABIAIOTCA: Gukcanus daxra
BBIJIaYM pe3yibTara MpeloCTaBleHHss MyHHiunaasHo#W ycayrn B AMC MOILI, pesynsrar
MPEAOCTaB/ICHUs MyHHIMIIATLHOH YCITYTH, BBIIAHHBIN 3asBUTENIO.

3.6.3.2. Tlpu ofpameHuH 3asgBUTENS 3a pPE3yAbTaTOM MYHHLMIIAIBHON YCIYrH uepes
Enuneii, Pecrny6GnMkaHCKHH NOPTANbI 3aABHTENIO B JIMYHBIH KaOHHET aBTOMaTHYECKH
HAIIPaBJIsIeTCs AJIEKTPOHHBIN 00pa3 JOKYMEHTa, SBJSIOMIErocs pe3yJIbTaToM IIPeJOCTaBJIEHUs]
MYHHULMIAIBHOM YCJIYrH, TOAMMUCAHHBIA YCHJIEHHONH KBAIM(QUIHPOBAHHOH 3JIEKTPOHHOM
MOAIKCEHIO YIIOJIHOMOYEHHOIO I0/DKHOCTHOIO JIMLA AIMMHHUCTPALMK paioHa.

AJIMHHUCTpaTHBHBIE  MPOLEAYPHl,  YCTaHABJIMBAaEMbl€  HACTOAIUMM  IIYHKTOM,
BBITIOJIHAIOTCS B J€Hb MOAMUCAHHS JOKYMEHTA, NMOATBEPKAAIOUIEro NpefocTaBlieHHe (0TKa3 B
Mpea0oCTaB/ieHHH) MYHHIMNAIBHOH  yCIYrH, YNOJHOMOYEHHBIM JO/DKHOCTHBIM  JIHLIOM
AJMUHUCTpaUMH paioHa.

Pe3ynbTaTaMi BBINOJHEHHS AJMHHHCTPAaTHBHBIX IPOLENYD SBIAIOTCA: HalpaBieHHE
(npenocraBienne) ¢ ucnoib3oBanueM EamHoro, Pecry6GnmkaHCKOro mnopragoB 3asBHTENO
JIOKYMEHTa, OATBEPXKAAIOIIEro NPeJOCTaBIeHHE MyHHIUNIANBHON YCIYTH (B TOM YHCIIE OTKa3 B
MpeA0CTABICHHH MYHHLMNAIBHOH YCIYTH).

3.6.3.3. Ilpu ofpamieHun 3asBUTENsS 3a pE3y/bTATOM MYHHIMIIAIBHOH YCIyrd B
AZIMHHHCTpPALMIO paioHa, MO/DKHOCTHOE JIMI0, OTBETCTBEHHOE 3a BbIIAYy (HaIpaBIIEHHE)
JOKYMEHTOB, BEIJIAET 3asBUTEIO Pe3y/IbTaT MyHUIUNANEHOH yenyru. ITo TpeGoBanuio 3asBuTesis
BMECTE C IK3eMILISIPOM 3JIEKTPOHHOTO IOKYMEHTA Ha OyMa)XHOM HOCHTEJIE EMY MTPEI0CTaBISETCS
5K3EMIUISP 3JIEKTPOHHOrO JOKYMEHTA ITyTeM €ro 3aliCH Ha CheMHBIH HOCHTEIh HHYOPMALIU HIIH
HarpaBJICHHA 3K3EMILIAPaA 3JIEKTPOHHOI'O NI0OKYMEHTA I10 BHCKTPOHHOﬁ IIOYTE B aaApeC 3asiBHUTCIIA.

AIMMHHUCTPATHBHBIE  NPOLEIYpbl,  YCTAHABIMBAEMBIE  HACTOSAINMM  IIYHKTOM,
OCYIIECTBJIAIOTCS B IOPSJKE OYEPEIHOCTH, B N€Hb NMpPHUOBITHS 3asABUTENA B COOTBETCTBHH C
[paBHIaMu BHYTPEHHErO TPYAOBOIO pacnopsaka AIMUHHCTPALMH paioHa.

Pe3ynbTaToM BBINONHEHHS aIMHHHCTPATHBHBIX NpOLEIYp ABIAIOTCA: ukcamus ¢axra
BbIJAYM pe3yJbTaTa IPEJOCTABICHUS MYHHIMIAIBHOA YCIAYrH B aBTOMATH3UPOBAHHON
vHQOPMALIMOHHONX  CHCTeMe, MNpeAHa3HAYeHHOM [UIs OKa3aHWd TOCYJapCTBEHHBIX H
MYHHUIUTATBHBIX YCIIYT.

3.7. UcnpaBieHne TeEXHHYECKHX OMHUO0K

3.7.1. B cnyuyae oOGHapyXe€HHs TEXHHYECKOH OIIMOKM B IOKYMEHTE, SBJISIOLIEMCS
pe3yJIbTaTOM MYHHIHMITAILHON YCIyTH, 3aBHTEIb HAlpaB/isieT B AJMMUHACTPALIHIO paioHa:

3asBIeHHe 00 HCIpaBleHHH TeXHHYeckKoi ommOku (mpuioxeHue Ne 5 K HacTosieMmy
aIMUHHCTPAaTHBHOMY PEerlaMeHTy);

JIOKYMEHT, BBIIAHHBIH 3asBHTEIO KaK pe3yJbTaT MYHHULMNAIBHOH YCIYrH, B KOTOPOM
COJIEPIKMTCS TEXHHYECKas OIHOKa;

JIOKYMEHTBI, MMEIOIIHE IOPHIMYECKYIO CHIY, CBHJCTEJBCTBYIOUIHE O HAJIHIHH
TEXHHUYECKOH OMmUOKH.

3asiBeHHe 00 UCIIPaBJIEHHH TEXHHYECKOH OIIHOKH B CBEICHUSX, YKa3aHHBIX B IOKYMEHTE,
SBJISIOIIEMCS PE3Y/ILTATOM MYHHIMIATIBHOMH YCIyTH, IOAAETCS 3asdBUTENeM (YIOIHOMOYEHHBIM
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[peICTABUTENIEM) TIOYTOBBIM OTHpaBJICHHEM (B TOM YHUCIE C HCIIOJIB30BAHUEM 3JIEKTPOHHOM
noytsl), 1u6o depe3 Exunsiii, Pecnybmkanckuit noprams: i MOLL

3.7.2. JIoJKHOCTHOE JIMIO, OTBETCTBEHHOE 3a IIPUEM JOKYMEHTOB, OCYIIECTBIIAET IPHEM
3asBJIeHHUs 00 MCNpaBIEHUH TEXHUYECKON OIMIMOKH, PETUCTPUPYET 3as4BJIEHHE C MPHIIOKEHHBIMH
JOKYMEHTaMH U NepejiaeT X JOJDKHOCTHOMY JIMIly, OTBETCTBEHHOMY 3a 006paboTKy IOKYMEHTOB.

AIMHHHCTPAaTHBHEIE  TNpPOLEAYpPhl,  YCTaHABIMBAE€Mbleé  HACTOSIIMM  ITYHKTOM,
BBIIIOJIHAIOTCS B TeUEHHE OJHOro paboyero JHA C JaThl pErHCTPalHy 3asBIICHUS.

Pe3ynpraTaMu BBINOJHEHHS AAMUHMCTPATUBHBIX IMPOLENYP SBISIOTCA: IPHHATOE H
3apEerMCTPUPOBAHHOE 3asBJICHHE, HANpABJIEHHOE Ha pAacCMOTPEHHE MIODKHOCTHOMY JIHMILY,
OTBETCTBEHHOMY 3a 00paboTKy JOKYMEHTOB.

3.7.3. JIO/DKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a 00paboTKy JOKYMEHTOB, pacCMaTpHBaeT
JNOKYMEHTBl W B LENAX BHECEHHUs HCIPABICHHH B HOKYMEHT, SBJIAIOIIMHCA pe3yabTaToM
MPEeNOCTABNEHUST MYHUIMNAIBHOR YCIYTH, OCYIIECTBISAET IPOLEAYPHI, MPEIYyCMOTPEHHBIE
MYHKTOM 3.5 aJIMMHHCTPAaTHBHOIO perjaMeHTa, H BBIAAeT HCIPABICHHBIH JOKYMEHT 3asSBHTEIIO
(YIMOJIHOMOYEHHOMY MNpPEICTABHTENO) JIMYHO TII0J PpOCIHChH C H3BATHEM Y 3asdBHTENS
(YMOJTHOMOYEHHOrO ~ TpEeJICTABUTENs) OpUTHHAla MJOKyMEHTa, B KOTOPOM  COIEPXHTCH
TexHu4yeckas oOmMOKa, WIM HaNpaBiseT B aJpec 3asBUTEN IIOYTOBBIM OTIIPaBICHHEM
(mocpeacTBOM 3NEKTPOHHOW MMOYTHEI) MHCBMO O BO3MOXHOCTH IIOJYYEHHS! JOKYMEHTa IIpH
MpeoCTaB/IeHHH B AJIMHHUCTPAlHMIO paiOHa OpHIHHala JOKYMEHTAa, B KOTOPOM COJEPXKHTCS
TeXHUYecKas oluoKa.

AJIIMHHHCTPaTHBHBIE  [POLEAYpHl,  YCTAHABIMBAEMBIE  HACTOAIIMM  IIYHKTOM,
BHINOJIHSIOTCS B T€YeHHe ABYX pabouux JHel mocne oOHapyXKEeHHs TEXHHYECKOH OIIMOKH MM
TOJIy4eHHs OT JIF060ro 3aHHTEPECOBAHHOTO JIMIIA 3asBJIEHHS O JIONYIIEHHOH OIHKOKe.

PesynbraTaMi BBIIOJIHEHHS AAMHHHUCTPATHBHBIX MpPOLEAYP SABJAIOTCA: BBIIAHHBIH
(HarpaBJIEHHBIN) 3aBUTEIIO JOKYMEHT.

4, TMopsinok 1 GopMBI KOHTPOJIA 3a NPEJOCTAaBICHHEM MYHHIHIIABHOM YCIYTH

4.1. ITops 0K OCYILECTBJICHUS TEKYIIEro KOHTPOJIS 3a CODIIOIEHUEM M UCIIOTHEHHEM
OTBETCTBEHHBIMH JOJKHOCTHEIMH JIMLIAMH TOJIOKEHHH aZIMMHHCTPATHBHOIO perjiaMeHTa v
HHBIX HOPMAaTHBHBIX ITPABOBBIX aKTOB, YCTaHABJIHBAIOIIHX Tpeﬁonamm K IIpeaoCTaBJICHHIO

MYHHIIHITAIBHON YCIIYTH, @ TAK)Ke IPHHATHEM UMH peIleHHH

KOHTpOJIBb 3@ MOJIHOTOM U KaYeCTBOM IIPEIOCTAB/IEHH MYHHIIMIIAIBHOM YCIIyTH BKIIIOYAeT
B ceOs BBIIBJIEHHE M YCTpPaHEHHE HapyLICHHH npaB 3asBUTENEH, NPOBENAEHHE IIPOBEPOK
co6JIIOIEHHs TIPOLIEAYP NpPEeNOCTaBICHHS MYHHLMIIAIBHOH YCIYrd, NOArOTOBKY PEILCHHH Ha
nercTBus (6e3elcTBHE) JO/DKHOCTHBIX JIMIl OpraHa MeCTHOIO CaMOYIpaB/ICHHUS.

dopmMaMH KOHTPOJIS 3a COOMIONEHHEM MCIIOJHEHHsS AJMHHHCTPAaTHBHBEIX IPOLERYP
SIBJISIIOTCS:

1) mpoBepka M  COIJIaCOBAaHHE IPOEKTOB  [OKYMEHTOB IO  IPENOCTABJIEHHIO
MYHHULUIIAJIBHOH YCIIYTH;

2) NpOBOJMMBIE B YCTAHOBICHHOM NOPS/IKE IIPOBEPKH BEACHHS [IEIONPOH3BOJICTBA,

3) mpoBEleHHE B YCTAHOBJEHHOM IOPSJKE KOHTPOJBHBIX MPOBEPOK COOMIOACHHS
Npoueayp NPeJOCTaBIeHH MyHHIIUIIATBHOMH YCIIYTH.

B 1ensx TeKyIero KOHTpoJIsl HCIOMB3YIOTCS CBEIeHHS, MMEIOIHecs B 3JIEKTPOHHOM 6ase
JAHHBIX, CITykeOHas KOppPeCIOHAeHIIUs, YCTHAsI M MIChMEHHAs MHQOpMAaIus J0JDKHOCTHBIX JIHLL,
OCYIIECTBJISIOIIMY  BBINOJIHEHHE  aJMMHHUCTPAaTHBHBIX  IPOLEAYp, JKypHaIbl  ydeTa
COOTBETCTBYIOLIMX JOKYMEHTOB H JIpYTHE CBEIECHHS.

Jlns OCyLIECTBIEHHs KOHTPOJS 3a COBEPLICHHEM JACHCTBHH IIpH IPEAOCTaBICHHH
MYHHLMIAIGHOH YCIYTH M IPHHATHM pEMIEHWH PpYKOBOAHMTENIO OpraHa MECTHOTO
CaAMOYTIPaBJIEHUs NIPEJICTABJISIOTCS CIPABKM O pe3yJjbTarax MpeJOCTaBICHHsS MYHHIHIIAIBHOH
YCIIYTH.
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O cnyvyasx ¥ nIpUYMHAX HapyIICHHs CPOKOB, MOCIEIOBATEIBHOCTH M COACPIKAHHA
aJIMMHUCTPATUBHEIX MPOLEAYP AOJDKHOCTHBIE JIMLA HEMEIJICHHO HHYOPMHPYIOT PYKOBOAUTEIS
oprasa, peJoCTaBJSIOMIEro MyHHLUIIAJIBHYIO YCIIYTY, 8 TAKXKe NPeNIPHHAMAIOT CPOYHBIE MEPEI
110 YCTPaHEHHIO HapyIlIECHUH.

Texymuit OHTpPOJb 3a COOJIIOIEHHEM IOCIEI0BATENBHOCTH JEHCTBHH, ONpEIeNeHHBIX
AIMHUHUCTPAaTHUBHBIMH  IpOLEAypaMH [0  MPEAOCTaBICHHMIO MYHHIMUNAIBHOM  YCIYIH,
OCYLLECTBJISETCS  3aMECTUTENIEM  PYKOBOAMTENS OpraHa MECTHOIO  CamOYIIpaBJIeHM,
OTBETCTBEHHBEIM 3a OpraHu3auuio paboThl IO IPENOCTABICHMIO MYHHLMIAIBHOM YCIyrH,
HAYaJIbHHUKOM OTZeNa, OCYLIECTBIAIOIEr0 OpraHu3aluio paboThl 1O  IPeJOCTaBJICHHIO
MYHHLMIAIBHOH yCITyTH.

[TepevyeHp AOMKHOCTHBIX JIMII, OCYLIECTBIIAOLIMX TEKYIIHH KOHTPOJb, YCTaHABIMBACTCS
MOJIOKEHUSMH O CTPYKTYPHBIX IIOAPA3JEIEHUSAX OpraHa MECTHOIO CaMOYIPaBJICHHS H
JIOJDKHOCTHBIMH perjlaMeHTaMH.

4.2. TlopsIoK ¥ e pHOIMYHOCTD OCYIIECTBICHHS [UIAHOBBIX ¥ BHEIUIAHOBBIX IIPOBEPOK MOJIHOTHI
M KaueCTBa IPeJOCTABIICHHs MyHHLHMNIATEHOM YCIIyr , B TOM YHC/IE MOPAAOK B (OpPMEI
KOHTPOJIS 38 IOJIHOTOH U Ka4yeCTBOM IPeJOCTaBIICHUS] MyHULIMITAIBHOM YCIIyTH

4.2.1. KoHTposb 3a NOJHOTOH M KAYECTBOM IPENOCTABICHHS MYHULMIAIBHON YCIYIH
ocyuiecTBisercs B opmax:

1) npoBeaeHuUs: NPOBEPOK;

2) paccMmoTtpeHHus kano® 3asaBuTened Ha aeHcTBHA (OesnedcTBHe) AIMHHHCTpaUMH
paifoHa, a TaK)Ke JO/DKHOCTHBIX JIMI, MyHHLIMIAIBHEIX CIIY)KalHUX.

4.2.2. B nensx OCyLIECTBIEHHs KOHTPOJIS 3@ IOJHOTOH M Ka4eCTBOM IIPEIOCTaBJICHHUS.
MYHHLHUIIAIGHONW YCJIYrH IpPOBOJAATCA I[UIAHOBBIE M BHEIUIaHOBBlE IpoBepkHd. [lopsamox u
MEPUOAMYHOCTE OCYLIECTBJICHUS IUIAHOBBIX IIPOBEPOK YCTAHABIMBAETCS IUIAHOM paboThI
AIMUHHCTpaLMK paiioHa. [Ipu mpoBepke MOryT paccMaTpUBaThCS BCE BONPOCHI, CBS3aHHBIE C
[PeJOCTaBICHHEM MYHULMITAJBHON YCIyTH (KOMIIJIEKCHBIE POBEPKH), HIIH OTAEIbHBIA BONPOC,
CBSI3aHHBIM C IPEJOCTaBICHHEM MYHHLMNAILHON yCayru (TeMaTuyeckue nposepkH). IIposepka
TAaK)Ke MOXKET MPOBOAUTECH 110 KOHKPETHOH Xkaobe 3asBUTENIS.

4.2.3. BHenuiaHOBbIE NMPOBEPKH IPOBOJAATCS B CBA3HM C IIPOBEPKOH YCTpPaHEHHs paHee
BBISIBJIEHHBIX HAPYIICHHH aIMHHHCTPATHBHOIO PEIJIAMEHTAa, a TAK)KE B CIIydYae MOJIy4eHHs Kanob
3asBUTENIEH Ha JeiicTBus (Oe3nelicTBHE) AIMUHHUCTPALMU palOHa, a TAKXKe JAO/DKHOCTHBIX JIHII,
MYHHIHITAJIBHBIX CITYXKaIIHX.

4.2.4. PesynbraThl NpOBepKH OGOPMIAIOTCH B BHAE akTa IPOBEPKH, B KOTOPOM
YKa3bIBAIOTCS BBIABJICHHBIE HEJOCTATKH H IPEIOKEHHUS 110 HX YCTPAHEHHIO.

4.3. OTBETCTBEHHOCTh JO/DKHOCTHBIX JIMIl OpraHa, MPeA0CTaBIIAIOMEr0 MyHUIHUIIATBHYIO
yCIIyTy, 3a pemeHus u aeiictus (GesneiicTie), npuHUMaeMbIe (OCYIIECTBIISIEMBIE) UMK B XO/I€
[Pe0CTaBICH! MYHHIIMIIAIBHON YCIIYyTH

[To pesynbTaTam NPOBENEHHBIX INPOBEPOK B Clydyae BhIABJICHHS HapyIUCHHH IIpaB
3asgBUTENICH BHHOBHBIE JIMIIA IIPUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHH C
3aKkoHoarenscTBOM Poccuiickoit Denepauu.

PykoBoauTe/nb MCIIONHATENFHOTO KOMMTETa MYHHLHMIAIBHOrO oOpa3soBaHHs TrOpOA
HaGepexHble YeTHb! HECET OTBETCTBEHHOCTh 32 HECBOEBPEMEHHOE PaCCMOTPEHHE 3asBICHHH.

['nmaBa AZIMHHHCTpalMH paifOHAa HECET OTBETCTBEHHOCTh 33 HECBOEBPEMEHHOE H (HJIH)
HeHa/UIeXKalllee BHIMOJMHEHHE aJMMHHCTPATHBHBEIX JEHCTBHHM, YyKa3aHHBIX B pasjgene 3
aJIMMHHCTPATHBHOIO perjiaMeHTa.

JIOJDKHOCTHBIE JIMI[@ ¥ HHBIE MYHHMUMIATbHBIE CIIy)Xallde 3a pelIeHdus W JCHCTBHS
(6e3neiicTBue), NMpHHHMaeMble (OCYIIECTBISEMBIE) B XOJ€ NPEJOCTABICHHS MYyHHIHIATBHOH
YCIIYTH, HECYT OTBETCTBEHHOCT B YCTAHOBJICHHOM 3aKOHOJATE/IbCTBOM MOPA/KE.
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4.4, TlonoxxeHusi, XapakTepu3syromue TpeboBaHus K IOpAAKY # GopMaM KOHTPOJIA 3a
NpeoCTaBs eHUEM MYHHUIMIIAIBHOM YCIIyTH, B TOM YHCJIE CO CTOPOHBI MPaXAAH, HX
o0beauHEHHH H OpraHu3anui

KouTpone 3a mpenocTaBIeHHEM MYHWIMIAJBHOHW YCIYTH CO CTOPOHBI IpaXIaH, HX
oObeMHEeHHH ¥ OpraHu3alui, OCYIECTBIIAETCS MMOCPEACTBOM OTKPLITOCTH AE€ATEIBHOCTH Oprana
MECTHOT'O CaMOYIIpPaBJIeHHs P MPEAOCTABIEHUH MYHUIMIIAIBHOR YCIIYTH, OJTy4eHH s ITOJIHOM,
aKTyaJbHOW W JOCTOBEPHOH MH(OpMALKH O MOPAJKE NPEIOCTABICHH MyHHIIMIIAIBHOM YCIIYTH
H BO3MOXHOCTH Z0CyaeOHOro paccMoTpeHus obpamenuii (3kano6) B nmpouecce NpeaocTaBIeHUs
MYHHLHIIAIBHOH yCIIyTH.

5. JlocyneGHblii ‘BHecyneOHbIH) MOpANOK 00KaloBaHHs peLICHUH U IeHcTBUi (Ge3neicTBus)
oprasa, peI0CTaBISIOIEro MYHHIMIAIBHYIO YCIYTy, MHOTOQYHKIMOHAIBHOTO LIEHTpa
MPeAOCTABIEHNS IOCYIapCTBEHHBIX U MYHHIMIIAIBHEIX YCIIYT, OPraHU3alliii, yKasaHHbIX B
yactu 1.1 crateu 16 @epepansroro 3akoHa Ne 210-D3, a Taxke X JO/DKHOCTHBIX JIHIL,
MYHHIHITAIBHBIX CITy)KalMX, pabOTHHKOB

5.1. 3asBHTENM HMEIOT MPaBO Ha oOxXanoBaHWE B JOCYAEOHOM MOPSJKE PENICHHH H
aeictBuit (6e31efCTBHS) OpraHa, PeAOoCTaBIAIONIEr0 MyHHIMIAIBHYIO YCIYTY, JOJDKHOCTHOTO
JMla OpraHa, NpefOCTABIAIOMEr0 MYHHUIHMIIAIBHYIO YCIYTY, MYHHLHIAIBHOIO CIYKallero,
PYKOBOAMTENSA OpraHa, NpeaoCTaB/IAIOIICI0O MYHHIIHIAJIBHYIO YCIYTY, MHOFO@YHKHHOHMBHOI‘O
LeHTpa, paboTHHKa MHOTO(YHKIIHOHATLHOIO LEHTpa, OpraHu3alii, IpeayCMOTPEHHEIX YacThIO
1.1 crateu 16 @epepansHoro 3akoHa Ne 210-03, a Taxke uX pabOTHUKOB.

3asBuTE)Ib MOXKET 00paTHTHCA C XKanoboH, B TOM YHCIIE B CIEAYIOIHUX CIydasX:

1) HapyIIeHHe CPOKa PErHCTpallMy 3anpoca O NMPeJIOCTaBIeHHH MyHHIHIIANBHON YCIyIH,
3arpoca, ykazaHHoro B ctatbe 15.1 ®enepansHoro 3akona Ne 210-03;

2) HapylIeHHe CpOKa INpelOCTaB/IEHHs MYHHUMIAIBHOH yciyrd. B yka3aHHOM ciydae
nocynebroe (BHecyneOHoe) obkanoBaHHE 3afBHTENEM peEIICHHH M AeHcTBHH (Oe3melcTBHsA)
MHOTO(YHKIMOHAIBHOTO LEHTpa, paboTHHKAa MHOrO(pYHKIHOHAIBHOTO LEHTPAa BO3MOXKHO B
cilydae, ecjii Ha MHOTOQYHKIMOHAIBHBIA LEHTP, PEIIECHUS U NeHCcTBUA (Oe3elicTBrUE) KOTOPOro
00KaNIyIOTCA, BO3JIOKEHa QYHKUMS IO IMPEJOCTaBIEHHIO COOTBETCTBYIOIIMX MYHHIMIIAIBHBIX
yCIIyr B OJIHOM 06beMe B IOps/IKe, ONpeeleHHOM JacThio 1.3 crateu 16 ®enepanbHoro 3akoHa
Ne 210-D3;

3) TpeGoBaHHe y 3asBHUTENs JOKYMEHTOB HJIM HH(OpMalMH JHOO OCYIIECTBICHHS
JEeNCTBUM, NPEICTaBJIeHHe WM OCYLIECTBICHHE KOTOPHIX HE MPEAyCMOTPEHO HOPMATHBHBIMH
npaBoBbIMH akTaMu Poccuiickoit ®enepannu, HOpMaTHBHEIMH [IPaBOBBIME aktaMu PecmyOnuku
TarapctaH, MyHHUMIIQJIGHBIMH IIPaBOBBIMH aKTaMM JUIS [PEAOCTaBICHHs MYyHMUMIIAIbHOH
YCIIyTH;

4) orka3 B T[pHeME JOKYMEHTOB, IIPEOCTABJIEHHE KOTOPHIX IIPENYyCMOTPEHO
HOPMAaTHBHBIMH NPpPAaBOBEIMH akTaMH Poccuiickoit ®ejnepaluy, HOPMATHBHEIMH IIPABOBBEIMH
aktamu PecnyGnnku Tarapcral, MyHHIMNIQIBHEIMHM TIPaBOBBIMH aKTaMHM ISl NIPEIOCTaBIICHUS
MYHHULHIAIBHOMN YCIIYTH, Y 3asBHTEIS;

5) oTKa3 B MPEJOCTABICHUH MYHHIMIIAJIBHOH YCIyrd, €C/M OCHOBAHHS OTKa3a He
NpeiycMOTpeHbl (hefepalbHBIMH 3aKOHAMH M NPHHATBIMH B COOTBETCTBHH C HMMH HMHBIMH
HOpPMATHBHBIMH TpaBOBBIMH akTamu Poccuiickot @exepauns, 3aKOHaMH ¥ HHBIMH
HOPMATHBHBIMH NpaBoBbIMM akTaMu PecmyGiukm TaTtapcTan, MyHHUIMNAIBHBIMH [1PaBOBBIMH
aktamu. B ykasanHoM ciydae nocyneGHoe (BHecyneOHOe) 00KanoBaHue 3aBUTENIEM PELICHUH 1
neiicTuit (6e3nelicTBis) MEHOrOQYHKIIMOHATBHOTO EHTPa, pab0THHKA MHOrO(yHKIIHMOHAIBHOTO
LEHTpa BO3MOXKHO B ClIydae, €ClIM Ha MHOrO(YHKIHMOHAJBHBIA LEHTP, PELICHHS H AEHCTBUS
(Ge3neicTBHE)  KOTOpOro  O0XKamyloTCsl, BO3JIOKEHAa (QYHKUMA [0 MpPeJOCTaBJICHHIO
COOTBETCTBYIOIIN:: MyHHIMITAILHBIX YCIYT B IOJHOM 00BEMeE B IOPSZIKE, ONPEEIEHHOM YacTbiO
1.3 crateu 16 ®enepansuoro 3akoxa Ne 210-D3;
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6) 3arpeboBanKe C 3asBUTEIS IPH NMPENAOCTABICHHM MYHHUHMIIATIBHOH YCIyT'H IUIATEI, HE
NMpeJyCMOTPEHHOH  HOPMATHBHBIMM  TpaBOBEIMH  aktamu  Poccuiickoir — Qezepauuu,
HOpPMATHBHBEIMH IpaBoBbIMH aktamMd PecnyGnuku TarapcraH, MyHHUMIQNbHBIMH TPaBOBBIMH
aKTaMH;

7) oTKa3 opraHa, MpPEeAOCTABJIAIONIEr0 MYHHIMNAIBHYIO YCIYTy, AOJDKHOCTHOIO JIMLA
opraHa, MpEAOCTABIAIOUIEr0 MYHHIHNAIBHYIO YCIYTy, MHOTOQYHKUHOHAJIBHOTO LEHTpa,
paGOTHHKA MHOTO(YHKUMOHANIBHOrO IEHTPa, OpraHM3alMH, NpeayCMOTPEHHBIX 4YacTeio 1.1
cratey 16 ®enepansuoro 3akona Ne 210-D3, uiu ux pabOTHUKOB B HCIIPABJICHUH HONYIIEHHBIX
MMM OIeYaToK M CIIMOOK B BHIJAHHBIX B pe3yjbTaTe NpPeJOCTaBICHHS MYHHIHMIAIbHOH YCIyrH
JIOKyMeHTax M0 HapyleHHe yCTAaHOBIEHHOIO CPOKa TaKMX MCIIpaBlieHHi. B ykaszaHHOM ciryyae
nocynebHoe (BHecyaeOHOe) oOxanoBaHHE 3asdBHTENIEM pelleHud W JeHcTBuil (Oe3neiicTBus)
MHOTO(YHKIMOHAIBHOTO LEHTpa, pabOTHHKA MHOrOQYHKIHOHAJIBPHOIO LEHTPa BO3MONKHO B
cllyyae, ec/li Ha MHOro)yHKIHOHANBHBIH LEHTP, peleHus U aedcTsus (be3neicTBue) KOTOPOro
06XKanyloTCs, BO3JIOKeHa QYHKUHS MO MPEeJOCTABIECHHIO COOTBETCTBYIOLIMX MYHHIHIATBHBIX
YCIIYT B MOJIHOM 06BeMe B MOPSIIKe, ONpeieleHHOM YacThio 1.3 cratbu 16 DeepaibHOro 3akoHa
Ne 210-@3;

8) HapyleHHe CpoKa WIIH TOPA/IKa BbIZIau¥ JOKYMEHTOB I10 pe3y/ibTartaM NPe0CTaB/ICHUS
MYHHIIMIIAJIBHOM YCIIYTH;

9) npPHOCTAHOBJICHHE NPENOCTABICHHS MYHHLMIAIBHON YCIYTH, €CIM OCHOBaHHs
NPHOCTAHOBJICHHS He NPElyCMOTPEHE! (elepanbHBIMHU 3aKOHAMU H IPHHATEIMH B COOTBETCTBUH
C HHMH WHBIMH HODMaTMBHBIMM NpaBOBBIMH akTaMu Poccuiickoit Penepaunyu, 3aKOHaMH H
MHEIMH HODMATHBHHIMH TpaBoBhIMH akramu Pecny6iuku Tarapcrad, MyHHIHMIQTBHBIMH
IIpaBOBBIMM akTaMu. B ykazasHOM ciydae jocyne6Hoe (BHecyneGHOe) 00KanIoBaHue 3asBUTENEM
pemenuit W gedictBuii  (Ge3melcTBMA) MHOTOQYHKUMOHAIBHOTO — IEHTpa, PabOTHHKA
MHOTO(GYHKIMOHAIBHOTO LIEHTPa BO3MOXKHO B ClIydae, €C/IM Ha MHOrOQYHKUMOHAIBHBIA LIEHTP,
pemienuss M jeiicteus (GeszeiicTBHE) KOTOpOro oOaiyiorcs, BO3JNOXKeHa (QYHKUHA IO
NPEIOCTABNEHHIO COOTBETCTBYIOIIMX MYHHIMNANBHEIX yCIyT B MOJHOM 00beMe B IOpSIKE,
onpeaesneHHoM yacThio 1.3 crateu 16 ®enepansroro 3akona Ne 210-03.

10) TpeGoBanue y 3asiBUTEINS NIPH TNPEOCTABIEHHH MYyHUIMIIATBHON YCIyTrH I0KYMEHTOB
uti uHGOpPMALMH, OTCYTCTBHe M (MJIM) HEJOCTOBEPHOCTh KOTOPBIX HE YKa3BIBAIHCH IPH
MEpBOHAYAJIBHOM OTKa3e B MPHEME JOKYMEHTOB, HEOOXOAMMBIX JUIi INpPEIOCTABICHUS
MYHHIMIATBHON YCIyrH, MO0 B MPEefOCTaBICHHH MYHHIHIIATBHOH YCIYTH, 32 HCKIIOYCHHEM
CJy4aeB, TPe/TyCMOTPEHHBIX MyHKTOM 4 wacTu 1 cratbu 7 ®enepanbHoro 3akona Ne 210-93. B
yKa3aHHOM ciTyuae gocyzebHoe (BHecynebHOe) o6xanoBaHue 3asBHTENIEM PEIICHHH 1 nercTBUH
(6e3neiicTBUs) MHOTO(YHKIMOHATBHOTO LEHTPa, paboTHHKA MHOrO( YHKIIMOHAJIBHOIO LEHTpa
BO3MOXHO B Clyyae, €CIIH Ha MHOTOQYHKIHMOHANBHBIA LEHTP, PEeHHs M JCHCTBHS
(6esneiicTBHe) KOTOpPOro  OfOKanyroTCs, BO3JIOKEHA byHKUMS 10  TPEJOCTaBJICHHIO
COOTBETCTBYIOIIMX MYHHIUHMIAIBHEIX YCIYT B IIOJIHOM 00beMe B IOPSA/IKE, ONPEACICHHOM YacThIo
1.3 cratbu 16 ®enepansroro 3akoHa Ne 210-@3.

5.2. Xanoba nojaercs B MUCbMEHHON opme Ha OYMaXHOM HOCHTEJIE, B BJIEKTPOHHOM
(bopme B opraH, IpelOCTAaBIAIOMMA MYHHIMITATEHYIO YCIYTY, MHOrO()yHKIIHOHAJIBHBIA LEHTP
mu60 B COOTBETCTBYIOIMH OpraH TrOCYJapCTBEHHOM BIAaCcTH, SBIAIONIMHCA y4peauTeeM
MHOrO(YHKUHOHAIBHOTO LEHTpa (Hanee - y4peauTeNIb MHOro(YHKI[MOHAIIBHOTO LEHTpa), a
TaKKe B OpraHM3aluH, IpeAyCMOTpeHHbIe YacThio 1.1 crath 16 PeaepanbHOro 3akoHa Ne 210-
®3. XKanobs! Ha pemeHus 1 AeHcTBHA (Oe3eHcTBHE) pyKOBOAUTEJIS OpraHa, IPEe0CTABISIOMEro
MYHHIMIATBHYIO YCIYry, MOJAITCA B BHIECTOSIAMA OpraH (IpH ero Haynu4uu) 1ubo B ciydae
ero  OTCYTCTBHS ~ DAacCMaTpHBAIOTCS  HENOCPE[CTBEHHO  DYKOBOJHMTEJIEM  OpraHa,
MPeIOCTABIIONIEN0 MyHHIMNATBHYIO yeyry. JKano6s! Ha pelenns 1 IeHCTBHS (Ge3neiicTBHE)
pabOTHHKA MHOTO(YHKLIHOHAJIBHOI'O LieHTpa NOJar0TCs PYKOBOJMTEIIO 3TOro
MHOrodyHKuuoHansHoro mentpa. JKano6sl Ha pelleHHs M ACHCTBHS (6e3neiicTBuE)
MHOTO(YHKIIHOHATBHOTO LEHTPa MOJAIOTCS YIPEIUTENO MHOTO)YHKIHOHAILHOTO LEHTPa HIIH
JOJDKHOCTHOMY JIMLLY, YIOJHOMOYEHHOMY HOPMATHBHBIM IIDAaBOBBIM aKTOM PecnyGnuxu
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Tarapcran. JKano6bl Ha pemeHus M naedictsus (GesneiicTue) pabOTHMKOB OpraHM3allui,
npexycMoTpeHHbIX uacTbio 1.1 crarem 16 @enepamsroro 3akona Ne 210-®3, monarorcs
PYKOBOJMTEIISIM 3THX OpraHu3alui.

XKano6a wna pemenus u jeiicTBus (Oe3jeiicTBHE) oOpraHa, IPEAOCTABISIONIErO
MYHHIUIIAIBHYIO YCIYTy, JODKHOCTHOIO JIMI@ OpraHa, NpeJoCTaB/IAIOIero MyHHIMNAIbHYIO
yeIyry,  MyHHUHMIQIBHOTO — CIYXAllero, PpYKOBOAWTENs  OpraHa, IpelOCTaBIAIOLIEro
MYHHULHITATEHYIO YCIYTy, MOXeT ObITh HAmpaBleHa MO I0YTe, Yepe3 MHOroQyHKUHOHAIBHbIH
LEHTP, C MCMOJb30BaHUEM HMH(POPMAIIHOHHO-TENIEKOMMYHHKALMOHHO! cetn  «MHTepHeTy,
ODUIMATEHOTO CaifTa OpraHa, IpeoCTaBIAIOMIEro MyHHIMNAIBHYIO yeuyry, Equsoro noprana
6o Pecny6nukanckoro noprana, HHGOPMAIIMOHHOK CHCTEMBI J0CYAeOHOro ObXKanoBaHus, a
TaK)Ke MOXKET ObITh PUHATA IPH JIMYHOM npueMe 3aspuTels. JKanoba Ha pemenus U JeHcTBUs
(6e3neiicTBHEe) MHOrO(YHKUHOHATBHOIO LEHTPa, pabOTHHKA MHOrO(QYHKIMOHATLHOIO LEHTpa
MOXKeT  OBITH  HampaBjeHa [0  [o4Te, C  HCIOJb30BaHHEM  HH(OPMALMOHHO-
TeleKOMMYHUKaIMOHHOM ceTH «VHTepHeT», oduIManbHOro cafta MHOrOQYHKUMOHAIBHOrO
ueHTpa, Emunoro moprana iu6o Pecny6iukaHckoro moprana, WHQOPMAaUMOHHOH CHCTEMBI
nocyne6Horo o6 I0BaHUs, a TAKKE MOXKET ObITh NPUHATA NPH JMYHOM IPHEME 3asiBHTEIA.
Kano6a Ha pemenus u AeicTBus (Ge3nelicTBHE) OPraHU3alMi, PEIyCMOTPEHHBIX YacThio 1.1
crateu 16 ®enepanpaoro 3akona Ne 210-D3, a Tawke UX pabOTHHKOB MOXET OBITH HalpaBlieHa
10 MOYTe, C MCMOJB30BAHHEM HH(OPMALMOHHO-TENIEKOMMYHHKAIHOHHOH ceTH «MHTepHeT,
oUIHMaIBHBIX CAHTOB 3THX OpraHu3auui, Equnoro noprana mub6o PecniybnukaHckoro nopraia,
a TaKke MOXET OBITh IPUHATA NP JTMYHOM IIpHEME 3asBUTE]IA.

5.3. Xano6a noypkHa CONEPXKATh:

1) HaMEeHOBaHHWe OpraHa, NpeJoCTaB/IAIONIEr0 MyHHIHUIAIBHYIO YCIYTY, JOJDKHOCTHOIO
JIMLIa OPraHa, MPeA0CTaBIIONIEr0 MyHHIIMIIAIBHYIO YCIIyTy, MO0 MyHHIHNAIBHOTO CIIY)KAIEero,
MHOTO(YHKIHMOHAIBHOTO LEHTPa, €ro pyKoBoauTens M (wid) pabOTHMKA, OpraHM3ali,
npeIycMOTPEHHEL: YacThio 1.1 crateu 16 ®enepanbroro 3akona Ne 210-P3, ux pykoBoaurenei
# (M) paGOTHHKOB, peleHus U feiicTBHs (Oe3neHcTBIE) KOTOPHIX 00XKATyIOTCS;

2) hamMunuIo, UMsl, OTYECTBO (TIOC/eHEe - DK HAIMYHH), CBEICHUS O MECTE KHTENIbCTBA
3asgBUTENS - HU3MIECKOTO JKLa MO0 HAHMEHOBAHHE, CBEACHUA O MECTE HAXOM/ICHHS 3asBHTEIIA
- IOpMIMYECKOro JHMI@a, a TaKKe HOMep (HOMepa) KOHTaKTHOro TtesnedoHa, anpec (ajpeca)
3JIEKTPOHHOM MOYTHI (IPH HAIMYHM) U IIOYTOBBIH aJIpec, 10 KOTOPEIM J0JDKEH OBITh HallpaBlieH
OTBET 3asABUTEIIO;

3) cBenenus 00 ofkKamyeMmbIX pemleHMsX u Jedcrsusx (GesnedcTBUM) Oprasa,
NPe0CTaB/IAIOLIEr0 MyHHIMNIATBHYIO YCIIYTY, JOJDKHOCTHOTO JIHIA OPraHa, IpeIoCTaBIIAOmEro
MYHHLHIATBHYIO YCIYTY, TH60 MYHHIMIAIBHOTO CITYXKalero, MHOrodyHKIHOHATBHOTO LEHTPa,
paboTHHKA MHOTOQYHKIHOHATLHOIO LEHTPa, OpPraHu3alui, NPeTyCMOTPEHHBIX YacThio 1.1
cratbi 16 ®enepansHoro 3akona Ne 210-D3, ux pabOTHHKOB,

4) noBOJIBI, HA OCHOBAHHH KOTOPBIX 3asBHTENb HE COIJIACEH C PEIICHHEM H JCHCTBHEM
(6e3neiicTBHEM) OpraHa, NpEIOCTABJIAIOMIEr0 MYHHUIMIATBHYIO YCIYTy, AO/DKHOCTHOrO JMuIa
opraHa, NpeAOCTABISIONIEr0 MYHHIMNAIBHYIO YCIyry, M0 MYHHLHMIAIBHOTO CIYXKaIlero,
MHOTO(YHKIMOHAIBHOIO LEHTpa, pabOTHHKA MHOrOQYHKIHMOHAILHOIO LEHTPa, OpraHH3alui,
npenycMOTpeHHbIX dactbio 1.1 craten 16 ®enepansroro 3akona Ne 210-03, ux paGOTHHKOB.
3asBUTENIEM MOTYT OBITh NPEACTABIEHB! JOKYMEHTHI (P HATMYHH), IOATBEPXKJAIOLIHE JOBOBI
3asBHTEIIS, TUOO0 HX KOIHH.

5.4. ITocTynuBmas xano6a MOUIEKUT PErHCTPALMK B CPOK HE IMO3/Hee pabodero IHs,
CJIeIYIOLLIEro 3a JHEM IOCTYIUICHHS.

5.5. Xanoba, mocTynuBIIas B OpraH, NpeNOCTaBJIAIONIMHA MYHHIMIAIBHYIO YCIYTy,
MHOTO(YHKIMOHAIBHEIA LEHTP, YUIPEAUTENIO MHOrO(QYHKIHOHAIBHOrO IIEHTPa, B OpPraHH3aluH,
MpeayCMOTPEHHBIE YacThio 1.1 cTaThH 16 ®enepansroro 3akona Ne 210-D3, 1ubo BeIECTOAIIMH
oprad (TpH €ro HAJMYHH), NOJIEKHUT PACCMOTPEHUIO B TEUCHHE MATHANIATH pabounx aHeH co
IHS ee perucTpaluu, a B clydae OOXKaIOBaHHS OTKa3a OpraHa, NpPENOCTABJIAIONMIETO
MYHULHMIATGHYIO YCIYTy, MHOTOQYHKIMOHAIBHOIO UEHTpPa, OPraHM3alui, MpexyCMOTPEHHbIX
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gacTbio 1.1 craTeu 16 @enepansHoro 3akona Ne 210-@3, B npueMe IOKYMEHTOB Y 3asiBUTEJIs JIHO0
B MCIPaBJIEHWH JONYIIEHHBIX OIEeYaTOK M OmMHMOOK MM B Cilydae OOXalOBaHHS HApyLICHHs
YCTaHOBJIEHHOTO CPOKa TaKMX MCHpaBlIEHHH - B TeueHHe NATH pabovMX HHEH cOo aHs ee
perucTpauy.

5.6. Ilo pesynsraraM pacCMOTPEHHs >Kalo0bl NMPHHMMACTCS OJHO H3 CIEAYIOIIMX
pELIEHHUHA:

1) xanoba ymoBIETBOpSETCA, B TOM 4YHCIE€ B (OpME OTMEHBI MPUHATOrO PEILCHHS,
MCIIpaBJICHHs JOMYIIEHHBIX ONEYaToOK M OIMOOK B BBIJAHHBIX B pe3yJbTaTe NPEIOCTaBIICHHUS
MYHHIMIQIBHON YCIYrH NOKYMEHTaX, BO3BpaTa 3asBHUTENIO JEHEXKHBIX CPEICTB, B3MMaHUE
KOTOPBIX HE IPeLyCMOTPEHO HOPMAaTHBHBIMH IIpaBOBhIMH akTamu Poccuiickoit ®Penepaiuu,
HOpPMATHBHEIMH NpaBOBEIMM akTaMu Pecnybiuku TarapcraH, MyHHMUHMNAIbHBIMH [PaBOBBIMH
aKTaMu;

2) B YIOBJIETBOPEHHH XKaOOB OTKa3bIBAETCH.

He nosxaHee AHs, CIEIYIOIIEro 3a JHEM NPHHATHA PEIICHMS, YKA3aHHOrO B HACTOSIIEM
IyHKTE, 3asBHTEIIO B MMMCBMEHHON (GOpMe H IO XKENAHHIO 3aiBHUTENA B JIEKTPOHHOH (opme
HaIpaBJ/IAeTCs MOTHBHPOBAHHBIH OTBET O Pe3y/IbTaTaX PaCCMOTPEHHMS JKAIOOHL.

5.7. B ciyuae npu3HaHus xano6sl nojexaiei yJI0BJIeTBOPEHHIO B OTBETE 3aiBUTEIIO O
pe3yabTaTax paccMOTpeHHs kanobbl maeTcss MHGOpMALMA O JAEHCTBHAX, OCYLIECTBIIAEMBIX
OpraHoM, MPeAOCTABIISIONMM MYHHIMITAIBHYIO YCIYTY, MHOrO(QYHKIMOHATBHBIM LIEHTPOM JIH60
opraHu3alueit, npeaycMorpenHoi yacteio 1.1 cratsu 16 ®@enepansHoro 3akona Ne 210-03, B
HeasX  He3aMeIMTENBHOrO  YCTPAaHEHHs  BBIIBIEHHBIX  HapylIeHWH TIpH  OKa3aHHH
MYHHIMIAIBHON YCIYTH, a TakkKe MPHHOCATCS H3BHHEHHs 3a JOCTaBJIEHHBIE HeynoOcTBa H
yKaspiBaeTcs WHGOpMaUMs O JadbHEHIIMX NEHCTBHAX, KOTOpBIE HEOOXOAMMO COBEPLIMTH
3asBUTENIIO B LIE/IAX MOJIyYeHHs MyHHIMIIATBHON YCIIYTH.

5.8. B cnyuae npu3HaHus xKan00sl He MoyIexKanlel yI0BIETBOPEHHIO B OTBETE 3asiBUTEIIO
0 pe3yJbTarax pacCMOTPEHHs KaJoOBl JAIOTCS apryMEHTHPOBAHHBIE PA3bACHEHHs O MPHYMHAX
MPUHSITOTO PELIeHHs, a Talke HHPOpPMaIHs O NopsaKe 00)KaJTOBaHUS IIPHHATOrO PELICHHS.

5.9. B cnydae ycTaHOBIEGHHMS B XOAE HJIM IO pe3yjbTaTaM pPacCMOTPEHHA XKaJloOkl
PU3HAKOB COCTaRAa aJMHHUCTPATHBHOI'O IIPABOHAPYLICHMS WM MNPECTYILIEHHS JODKHOCTHOE
Mo, pabOTHMK, HaJeleHHbIE MOJHOMOYHAMH IO PAacCMOTPEHHIO JKajlo0, He3aMeUTHTEIbHO
HaIPaBJISIOT UMEIOIIHEC] MaTepHalIbl B OpraHbl IPOKYparyphl.

H.o. 3amecturens PykoBoaurens Anmnapara,
HaAuaIbHUKA YIIPaBJICHUs JeI0NPOX3BOACTBO"
HcnomHUTEeIBHOIO KOMHUTETA
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[Ipunoxenne Ne 1

K aIMUHUCTPAaTHBHOMY perJiaMeHTy
TMpeoCTaBIeHHs MYHHLUNAIBHOM
YCIIYTH IO BBIZIa4€ CIIPaBKU

(BBINTHCKH)
®opma
(bnank opraHa, NpegoCTaBIsAIOLIEr0 MyHHIHIAIBHYIO YCIYry)
CITIPABKA (BBITIMCKA)
Jana (®.1.0.) , YTO OH
(oHa) JNeCTBUTEJIEHO 3aperucTpupoBaH(Ha) 1o azpecy:

CO CIeAYHOUIUM COCTaBOM CEMBH!

['naBa aMHHHCTpPALHH paioHa

CeesieHus 00 3NI€KTPOHHON MOAIMCH

JomxnocTHOE JH10 (PHO)

(moanuch YnoJIHOMOYEHHOro A0KHOCTHOTO
JIMLA OpraHa)
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[Tpunoxenue Ne 2

K aJIMHUHUCTPAaTHBHOMY PETJIAMEHTY
[IPEeJOCTaB/ICHUS MYHHIUITAIbHON
YCIIYTH 110 BblIa4y€ CIpaBKH
(BBIMHCKH)

®opma

B

(HauMeHOBaHKe OpraHa MecTHOrO CaMOYTpaBleHHs)

oT

(q]aMHIIIHI, HM#A, OTHECTBO, NACNOPTHLIE NaHHBIE, PETHCTPALIHA
110 MECTY XWTENbCTBA, aAPEC ANEKTPOHHOM MOYTHI, TenedoH)

3ASBJIEHUE
0 BblJ1a4€ CIIPABKH (BBITTHCKH)

[Tpoury Bac Beiiath cripaBky (BBITTHCKY)

(ykasaTb B CIIPaBKH)
o azgpecy

(ropoz, ynuua/npocnexT, 10M)

K 3asBneHHIO NIpUIararoTes:
it :
2. ;
;-

Hacrosiium  3asBIEHHEM MOATBEPXKAAD aKTYaJIBHOCTh M MOJHOTY CBEIEHHH,
coZiepKalMXCcs B IOMOBOH KHHTE.
PeaynbraT npefocTaBie s MyHHIHIIAIBHON YCIYTH, TPOIIY IPEAOCTaBHTE:

I:I B JjuyHeld kabuner I[loprasa rocyapcTBEHHBIX H MYHHUMIAIBHBIX YCIYT
Pecniy6nuku Tatapcran;

D B JIMYHBIM KabuHeT EAMHOro noprana rocy1apcTBEHHBIX H MYHUIMIIAIBHBIX YCIYT;

D B MHOrO(QYHKUHOHQJBHOM  IEHTPE  INpPEJOCTaBJI€HHS  IOCYAAPCTBEHHBIX
M MYHHIMNAIBHEIX yeryr Pecniybnuku TarapcTan;

I:l B aIMHHCTpALHH paioHa.

(nata) (noamnucs) (®.H.0.)
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[Tpunoxenue Ne 3

K aJIMUHUCTPaTUBHOMY perjiaMeHTy
[peI0CTaB/IEHHs] MyHHIIMIIAIbHOMN
YCJIYT'H 110 BblJa4€ CIIpaBKH
(BBITIMCKH)

®opma

B

(HauMeHOBaHHe OpraHa MeCTHOTO CaMOYMNpaB/IeHHs)

oT

(pamunus, UM, OTYECTBO, perucTpaLms no MecTy
JKHUTENLCTBA,)

VYBEJIOMJIEHUE
0 COrJIacCHHM (HECOrJIaCHH) NPeOCTaBJICHHS
MEPCOHANBHAIX JaHHBIX JIMIA, HE SBISIONIEr0Cs 3asBUTENIEM

;[‘!
3
(amunua, uma, 0THECTBO (NPH HATHUHH))
[pPeJIOCTABUTh  CBEJEHHA O  MOHX
NEPCOHAIBHBIX COTrJIaceH/He cornaceH (HyxHoe BbiGpaTs)

NAHHBIX, HEOOXOAMMBIX Ul MPEJOCTABIEHHS MyHMLMIAIBHON YCIYTH 10 Bblade CNPABKH
(BBIMUCKH)
3asBUTEJIIO:

(bamunua, UMA, OTYECTBO (NPH HANTMYHH))

(nara) (noanuce) (®.H.0.)
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[Tpunoxenue Ne 4

K aIMUHHCTPAaTHBHOMY pErJIaMeHTyY
NpeJoCTaBIeHUs MyHHLMIIATLHOM
YCJIYTH IO BBIIa4e CIIPAaBKH
(BBIITUCKH)

®opma

(Bnank opraHa, NpeIoCTaBIAIOMEro MyHHIHIIAIBHYIO YCIYTY)

Komy:

KoHTakTHEBIE JaHHEIE:!

[IpencraButens:

KoHTakTHEIE JaHHEIE NTPEICTaBUTEIA:

PEIIIEHUE
06 oTKase B npueMe JOKYMEHTOB, HEOOXOAUMBIX JUIA MPEJOCTaBICHUs
MYHULMIAIBHON YCIYTH IO BbIA4€ CIIPABKHU (BBITHCKH)
oT Ne

PaccmoTpes Baiue 3asBiieHue oT Ne H IIpUJIaraeMele
K HEMY JOKYMEHTEI, YIIOJITHOMOYEHHBIM OpraHom
NpPHHATO pemieHHe 00 OTKase B NpUeMe
JOKYMEHTOB, HEO( XOAMMBIX JUlsl NIPEIOCTABIICHUS MYHHIMIIAIBHON YCIYrH 110 Bbla4ye CIIPaBKH
(BBITMCKH) IO CNEAYIOIIMM OCHOBAHHAM:
1.
2.

Pa3psicHeHHE IPHYHH OTKA3a:

JononuurensHas uHGopMarus:

Bbl BIpaBe IOBTOPHO OOpaTHTBCS B YNOJIHOMOYEHHBIH OpraH ¢ 3asBJIEHHEM O
peIOCTABJICHHH YCITYTH NOCTIe YCTPAaHEHH s YKa3aHHBIX HApYIIEHHIA.

JlanHbIf OTKa3 MOXeT ObITh OOXkanoBaH B JOCYAeOHOM INOpsKE MyTeM HanpaBlICHUs
)KaJI00bl B YIIOJTHOMOYEHHBIH OpraH, a TaKke B CyA€OHOM NOpSIKE.

Caenenus 00 5J1eKTPOHHOM MOAIHUCH

HomxrocTtHoe muno (PUO)
(II'lD}ll'I HCBb YMOJIHOMO4Y€HHOI O
AOJKHOCTHOIO JIHLa opraua)
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[Tpunoxenue Ne 5

K aIMMHUCTPATUBHOMY pPErjaMeHTy
IPENOCTaB/ICHH MYHHIHMITATEHOM
YCIIYTH IO BbIJaye CIpaBKu
(BBITHCKH)

B

(HaMMeHOBaHHE OpraHa MeCTHOrO CaMOYTIPaBJIeHHA)

OT:

3ASIBJIEHUE
00 HMCIpaBlIeHHH TEXHUYIECKOH omuOKu

Coobmaro 06 omubke, JONyMIEHHOH NPH OKa3aHHH MYHHUIMNAIBHOM YCIIYTH MO BbIaye
CHpaBKH (BBIIHUCKIT).

3amucaHo:

[IpaBubHBIE CBECHUS:

[Ipomy HMCrpaBHTh IONYIIEHHYIO TEXHHYECKYIO OIIMOKY M BHECTH COOTBETCTBYIOLIHE
H3MEHEHHs B IOKYMEHT, ABIISIONIMICS pe3y/IbTaTOM MYHHIMIIAIBHOMK YCIyTH.

[Tpunararo cneayromue JOKYMEHTBI:

1.

2.

B ciyyae npuHATHS pelieHus: 00 OTKIOHEHUH 3asBlIeHUs 00 MCIIpaBIEHUH TEXHUYECKOM
OLKXOKH MPOILLIY HANPAaBUTH TAKOE PEIICHHUE:

MIOCPEACTBOM OTIPABIECHHUS 3JIEKTPOHHOIO I0OKyMeHTa Ha aapec E-mail: :

?

B BHIIE SaBepCHHOﬁ KOIIHH Ha GYMEDKHOM HOCHTEJIE IIOYTOBBIM OTIIPABJICHHEM IIO aJipecy:

Hacrosimm noATBep)kaar0: CBEJEHHs, BKIIOYEHHBIC B 3asABJICHUE, OTHOCSIMECS K MOEH
JIMYHOCTH M NPEICTABISIEMOMY MHOKO JIMILY, @ TAKXK€ BHECEHHBIE MHOIO HIIKE, JOCTOBEPHEL
JlokyMeHTBl (KOIWHM [OKYMEHTOB), INPHJIOXKEHHBIE K 3asBJICHHIO, COOTBETCTBYIOT TpeOOBAHMSM,
YCTaHOBJIEHHBIM 3aKOHOZaTebeTBOM Poccutickoi Meneparmu, Ha MOMEHT IIpe/ICTABIICHHS 3asBIICHUA
9TH JOKYMEHTBI JICHCTBHTEBHEI H COAEPIKaT JIOCTOBEPHbIE CBEICHHS.

(nara) (moanuce) (®.H.0.)



