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c¢. Crapoe Pycckoe MamaTko3uHO

00 yTBep:xIeHHH AAMUHUCTPATHUBHBIX PErJIAMEHTOB NPEA0CTABJICHUS
MYHUIMIIAJIBHBIX YCJIYI OpraHaMH MecTHOro camoynpasJienuss HoBopyccko-
MaMaTKO3HHCKOI0 CeJIbCKOro MoCe1eHUs
BepxHeycJ10HCKOro MyHHIUNIAJILHOTO paiioHa Pecny0suku TaTapcran

B nensax peanuzanun ®enepanbHoro 3akoHa oT 27 uronst 2010 roga Ne 210 — @3
«O0 opraHuzanuy MPEIOCTABICHUS TOCYJAPCTBEHHBIX W MYHUIIUIAIBHBIX YCIYT»,
PYKOBOJCTBYsACH mocTtaHoBlieHneM Kabunera MunuctpoB PecnyOmuku Tatapctan ot
02.11.2010 No880 «O6 yrBepxknenun Ilopsaka pa3pabOTKU UM YTBEPKIACHUS
AIMUHUCTPATUBHBIX  PEIJIAMEHTOB  MPEIOCTABICHHUS  TI'OCYJAPCTBEHHBIX  YCIIYT
UCIIOJIHUTENFHBIMU OpTraHaMy TocyJapcTBeHHOU Biactu PecnyOmmku Tarapctan u o
BHECCHUM W3MEHEHUN B OTHeNbHBbIE TocTaHoBieHus Kabunera MuHuCTpOB
PecniyOmuku Tartapctan», B COOTBETCTBHM C TOPSAKOM pa3pabOTKU U YTBEPKICHUS
AIMUHUCTPATUBHBIX  PErJIAMEHTOB  MPEIOCTABICHHUS  TOCYJApPCTBEHHBIX  YCIIYT
WCIIOJIHUTENIbHBIMU  OpraHaMu rocyJapcTBeHHo Biactu PecnyOnmuku Tarapceran,
Ycraom HoBopyccko-MaMaTKO3MHCKOTO CEIbCKOro moceaeHus, CnoIHNTENbHBIN
komuTeT HoBOpyccko-MaMaTKO3MHCKOTO CEJbCKOrO MOCENIEHUsI BepXHEyCI0HCKOro
MyHUIMNIAIbHOTO paiioHa PecriyOnuku Tarapcran.

ITOCTAHOBIJIAET:
1. YTBepauTs:
1.1. AAMUHUCTPATUBHBINA pETJaMEHT MPEJOCTABICHUS] MYHUIMIIAIBHOW YCIYTHd IO
BbIaue cripaBku (Beinucku) (IIpunoxenne No 1).
1.2. ATMUHHUCTPATUBHBIN pETJIAMEHT TPEAOCTABJICHUS] MYHUIIUINIAIBLHON YCIYTH TO
MPEJOCTABICHUIO TpakAaHaM >KWIbIX IOMEIICHUH B MYHHIIMIAIBHOM >KHJIMIIHOM
done 1Mo goroBopy HaiiMma ciry>keOHoro xuioro nomenieHus (I[lpmnoxenue Ne 2).
2. Ilpu3Hath yTpaTUBIIUM CHUITY:
2.1. IlocrtanoBnenue HMcnonHurenpbHOoro komurera HoBopyccko-MamaTKO3MHCKOTO
CEJIbCKOTO MOceeHnsa BepXHeyCI0HCKOTO MyHUITMITAIBHOTO paiioHa oT 24 maprta 2022
roga Nel0Q «O6 yTBepxkaeHUHU AJIMHUHUCTPATUBHOTO pErjiaMeHTa IMPea0CTaBICHUS
MYHUIIUTIATBHON YCIIYTH 1O BbIJaue CIIPaBKH (BBITUCKH) OpraHaMi MECTHOTO



CaMOynipasiIeHHs Honopyccxo-MaMaTxosnncxoro CEIBCKOro NOCCNCHMA
Bepxneyc/ioHcKoro MyHHIHTANEHONO paioHay,

2.2, Ilocranosnerne Henonuurensdoro xomurera Hopopyceko-MamaTkosnickoro
CCJIBCKOr0 MOceeHns BepXHEyC/oHCKOro MyHHIMIanbHoro pationa ot 09 mosdps
2022 ropma Ne 22 «O6 yrBepaIeHHH AJAMUHHCTPATUBHOIO PEIIIAMEHTA NIPEIOCTABICHHS
MYHHUMOATEHOH YCAYTH N0 NPeJOCTABNCHHI0 IPaXAdHAM JKWILIX [OMEUIEHHH B
MYHHUMOATBHOM KHIWOHOM (oHZe MO JIoToBOpY HafiMa cayxeOHOro Huioro
NOMCLUICHHS.

3. PasmecTnTh HacTofllee MOCTAHOBNEHHE Ha HHMOPMALMOHHLIX CTCHAAX [OCE/ICHNS,
Ha o(HIHaNEHOM caiite BepxHeycroHCKOro MyHMUMnansHoro paiiosa PecryOnuku
Tarapcran M Ha oQHMUMANbHOM NOpTage INpaBoBoif HHPopMank PecnyOnuku
Tarapcran.

4. KOoHTpO/Ib 3@ MCIIONHEHHEM HACTOSILErO [OCTAHOBICHHA OCTAB/IAD 38 CO0Oi.

I'nasa
Hosopyecko-MaMaTKO3HHCKOTO
CebCKOTO MOCeICHMS - ¢
Bep:umeyc.uoucxo%"ﬁl <
MYHHIHIANBHOTO ]
- Peenybanxn Tara

B.B.Hugnrymkun



[Tpunoxenue Nel

YTBEpKIEH MOCTAaHOBJIECHUEM
HcnonnurensHoro komutera HoBopyccko-
MaMaTKO3UHCKOIO CEJICKOTO IIOCEICHHUS
BepxHeycloHCKOro MyHHIIMIIAIIBHOTO paiioHa

PecnyOnuku Tarapcran
Ne 17 or 18.10.2024 r.

AJIMUHUCTPATUBHBIN PETJIAMEHT
IPEIOCTABIECHUS MyHUIMIIAIBHOM YCIIYTH IO BbIJIaY€ CHPABKHU (BBIITUCKHN)

1. O0wme noJI0KEHUS

1.1. Ilpenmer peryiaupoBaHus aIMUHUCTPATUBHOIO PErJIAMEHTA

Hacrosumii aIMMHUCTPAaTUBHBIN PETIAMEHT MPEJOCTABICHUS MYHULUIIAIBHON YCIYTH
(mamee — aIMUHUCTPATHUBHBIM perjiaMeHT) YCTAaHABIMBAET CTAHAAPT U TMOPSAOK
IPEIOCTaBICHUS] MYHUIMIAIBHON YCIyTW MO BbAaue CIpaBKU (BBIIUCKH) (ajee —
MYyHULIMNATbHAS YCIyTa).

1.2. Kareropuu 3asBurenei

1.2.1. JInnamMu, MMEOIMKAMH IPABO HA NOJYYEHUE MYHUIUITAJBHON YCIYTH, SIBISIOTCS
(¢u3nueckue una (gajnee — 3assBUTEND).

1.2.2. C 3asBneHueM BIIpaBe OOpaTUTHCSA NMPEACTABUTEND 3asiBUTENS, IEUCTBYIOINUNA Ha
OCHOBAHHMM JOKYMEHTAa, YJOCTOBEPSIOUIET0 €ro MOJHOMOUHUA (J1ajiee — MPEeCTaBUTEIb
3asiBUTEISA).

1.3. Tlopsinok nHGOPMUPOBAHUSA O IPEAOCTABICHUN MyHUIIMIIAILHON yCIIyTH

1.3.1. HWudopmamust o0 mOpAIKE NPEIOCTABICHUS MYHUUIUNAIBHON  YCIYTH
pa3mMeraercs:

1) Ha uHQOPMALIMOHHBIX CTEHAAX, COJEPXKAIIMX BHU3YaJbHYIO M TEKCTOBYIO
UHPOpMAIIMI0O O MYHHUIMIAIBHOM  yClyre, pacloJIOKEHHbIX B  IOMELICHHUX
MHOTO(YHKIIMOHATbHBIX LEHTPOB IPEIOCTABICHUS roCyAapCTBEHHBIX "
MYHUIUNATBHBIX YCIYT.

2) Ha o(QUUHATBHOM CcaiTeé MYHUUUINAIBHOTO paiioHa B HMH(QOPMALMOHHO-
TeekoMMyHHUKarmonHou cetn «Murepuet» (https://verhniy-uslon.tatarstan.ru/);

3) Ha IlopTasie rocyJapCTBEHHbIX U MYHULMNAIbHBIX ycayr PecmyOnuku Tatapcran
(https://uslugi.tatarstan.ru) (nanee — PecmyOnukanckuii mopran);

4) na EnuHOM mopTaje TrocyJapCTBEHHBIX M MYHUUMIAIBHBIX YCIyr ((QyHKUWN)
(https:// www.gosuslugi.ru) (nanee — Enunslii moptan);

5) B rocynapcTBeHHOW uH(pOpMANMOHHOW cucteme «PeecTp TOCymapCTBEHHBIX H
MyHULIMNATBHBIX yeayr PecnyOnuku Tatapctan» (http:/frgu.tatar.ru) (manee — Peectp
roCyJAapCTBEHHBIX 1 MYHUIIMIIAIBHBIX YCIYT).

1.3.2. KoHCyabTMpOBaHHME MO BOIPOCAM MPEIOCTABICHUS MYHHMIIMNAIBHOW YCIYTH
OCYLIECTBIISETCS:

1) B MHOroQyHKIMOHAJIBHBIX IEHTPAaX MPEIOCTABICHUS TOCYHapCTBEHHBIX U
MYHULIMNIAIBHBIX YCIIYT IIPU YCTHOM OOpAIll€HUH - JINYHO WM 10 TeNe(OHY;

2) B uHTepakTuBHOU (popme Ennnoro, Pecnybinkanckoro noprana;



3) UcnonuutensHoM komutrere HoBopyccko-MamMaTKO3MHCKOTO CEIbCKOTO MOCEICHUS
Bepxneycnonckoro myHuimnanbHoro paiiona PT (nanee — Opran):

IPY YCTHOM OOpAIlleHUH - TUYHO WIH 110 TeNeOHY;

IpY MUCHMEHHOM (B TOM 4HCJI€ B (pOpMe AJIEKTPOHHOIO JOKYMEHTa) OOpallleHuu — Ha
OyMa>KHOM HOCHTEJIE IO TIOYTE, B JIEKTPOHHOU popMe 1o 3JIEKTPOHHOM MoYTe.

1.3.3. Undopmanus va Eaunom mnoprane, PecrmyOnukanckoM moprajne O MOpSAKE U
CpOKax TMpPEJOCTaBJICHHUS MYHUIIMNAIBHON yCIYrM Ha OCHOBAaHUU CBEJCHUM,
cojepxkamuxca B Peectpe  ToCydapCTBEHHBIX U MYHUIUNAIBHBIX  YCIYT,
MIPEIOCTABIIACTCS 3aIBUTEIIO OECILIATHO.

Jloctyn k nH(pOpPMAIIUK O CPOKAX W TOPSAIKE MPEIOCTABICHUS MYHUIIUTIAIBHON YCIyTH
OCYIIECTBIISICTCSI 0€3 BBIMOJHEHUS 3asABUTETIEM KaKWUX-THOO TpeOOBaHMIA, B TOM YHCIIE
0e3 WCMONB30BaHUA TMPOTPAMMHOTO  OOECIEYEHHUs, YCTaHOBKAa KOTOPOrOo Ha
TEXHUYECKHE CPEJICTBA 3asIBUTENS TPEOYyeT 3aKIIOYCHHS JUIIEH3MOHHOTO WM WHOTO
COTJIALLEHUS c npaBooOIagaTesieM MIPOrPaMMHOTO oOecrieueHus,
IpeAyCMaTPUBAIOIIETO B3UMAHUE TUIAThl, PETUCTPALIMIO WM ABTOPHU3ALMIO 3asIBUTEIIA
WJIM TIPEIOCTABJICHUE UM MIEPCOHAIbHBIX TAHHBIX.

1.3.4. Ilpu oOpaieHuy 3asBUTENS] JTUYHO WIM IO TeledoHy B COOTBETCTBUU C
MOCTYIMBIIKUM OOpaIieHueM MpeIoCcTaBisieTcss nHpopmaIus:

1. 0 MecTre HaxoXJIeHUA MHOTOQYHKIMOHAIBHOTO IIEHTpA MPEIOCTaBICHUS
rOCYJIapCTBEHHBIX M MYHUIMNAIBHBIX ycayr, Oprana (aapec, rpaduk padoOTHI,
CIIpaBOYHBIE TeICHOHBI);

2. 0 TOpSAKE MPEIOCTABICHUS MYHHUIUMAIBLHOW YCIYTH, O crmoco0ax M CpoOKax
MoJauu 3asiBJICHUM;

3. 0 Kareropusx rpaxkJaH, KOTOPHIM MPEIOCTABISICTCS MYHHUIIMITAILHAS YCIIyTa; O
HOPMATUBHBIX MPABOBBIX aKTaX, PEryJUPYIOMMUX BOMPOCHl MPEIOCTABICHUS
MYHULIMIAIBHOMN YCITyTH;

4. 0 mepeyHe JOKYMEHTOB, HEOOXOJMMBIX JUIsI PACCMOTPEHHUS 3asBICHUS O
NPEAOCTABICHUN MYHUIMIIAIBHONW YCIYTH, O CpOKax NpHEMa U PETrUCTpaliH
3asBJICHUSI;

5. 0 XOJe mpeIOCTaBICHUSI MyHUITUTIATHHON YCITYTH;

0 MecTe pa3MelleHus Ha O(UIMATBHOM caiiTe WHGOPMAIMK IO BOIPOCAM
PEAOCTABICHUS MYHUIIMNIATBHON YCIIyTH;

/. 0 mopsake oOXaJlOBaHWS JCUCTBUM WM O€3MEeUCTBUS JOJKHOCTHBIX JIWI
Oprana.

I[lo mnucekMeHHOMY  OOpalieHHuI0  COTPYIHHUKH  OTJejda, OTBETCTBEHHOTO  3a
NpeAOCTaBICHUE MYHMIIUMINIAIBLHON YCIyrd, TMOJApoOHO B THUCbMEHHOU (opme
Pa3bACHSAIOT 3asABUTEII0 TMOPSAIOK TMPEAOCTABICHUS MYHUIMIAIBHON YCIYTH W
BOIIPOCHI, yYKa3aHHbIE B HACTOSIIEM MYHKTE aIMHUHHUCTPATUBHOTO pErjlaMeHTa, U B
TEUEHUE TpeX pabdouux JHEH CO JHS PEerucTpaluu OOpalleHUs] HaIpaBlSIOT OTBET
3asiBuTe 0. OTBETHI JaloTCs Ha s3bIke oOpareHus. B ciydae HEBO3MOXKHOCTH JaTh
OTBET Ha S3bIKE OOpAIICHHS HCIOJB3YIOTCS TOCYJIAapCTBEHHBIE sI3bIKU PecrmyOnmku
Tarapcran.

1.3.5. Hudopmarmuss 1o BompocaMm MPEAOCTABICHUS MYHUIUIIATBHON  YCIyTH
pasMemaercs Ha O(QUIMAIBHOM  CaiTeé  MYHUIIMIIAJLHOTO pailloHa U Ha
nH(OPMAITMOHHBIX CTeHAaX B momernieHusx OpraHa ajist paboThI ¢ 3asBUTEIISIMHU.
Nudopmanus Ha rocygapcTBeHHbIX sa3bikax PecnyOnuku Tarapcrtan, pazmeniaemasi Ha
UH(OPMAIIMOHHBIX CTEHJaX U Ha O(UIMAIBHOM CaiTeé MYHHUIMIIAJLHOTO pailoHa B
UH(OPMAIITMOHHO-TEICKOMMYHUKAIMOHHON ceTn «MHTepHeT», BKIIOYAET CBEACHUS O

o



MYHUIIMNIAIBHON yCiyre, coiepxaiuecs B myHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10,
2.11, 5.1 agMHMHHCTpPAaTUBHOI'O perjiaMeHTa, HH(POPMAIMI0 O MECTe HaXOXICHUS,
CIIpaBOYHBIX TenedoHax, BpeMeHu padotel Oprana, o rpaduke mpuema 3asBICHUN Ha
PEAOCTABIEHNE MYHULIUIAIBHOW YCITYTH.

1.4. HopmaTuBHbIE  TPAaBOBBIE  aKThl,  PETYJUPYIOLIUE  MPEIOCTABICHHE
MYHULHNIAIBHON YCIyTH

1.4.1. IlepeyeHb HOPMATHBHBIX NPABOBBIX AKTOB, PErYJIUPYIOIIHMX MPEIOCTABICHUE
MYHULIMOAIBHON yCIyru (C yKa3aHUEM PEKBU3UTOB HOPMATHBHBIX MPABOBBIX AKTOB U
HMCTOYHUKOB WX OQHUIIMATHLHOTO OMyOJMKOBaHMS), pasMenieH Ha ExwmHoM mopTtane, B
Peectpe TOCymapCTBEHHBIX W MYHUIMIAIBHBIX YCIYr, Ha OQUIIMATILHOM CalTe
MYHUITMTIAJTFHOTO  palioHa B WHGOPMAIIMOHHO-TEICKOMMYHUKAIIMOHHON  CeTH
«HTEepHET?.

1.4.2. TekcT aIiMUHUCTPATUBHOTO PETJIAMEHTa B JICUCTBYIOIICH pPENAKIUU TOJJICHKUT
pasmenieHuo Ha EquHoM moprtane, B PeecTpe rocygapCTBEHHBIX M MYHHIIMIATbHBIX
yClIyr, Ha O(QUIMATIbHOM caiiTe MYyHUIMIIAJLHOTO paloHa B HWHOOPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHOU ceTH «IHTEpHETY.

1.5. TepMuHBI, UCTIONB3YEMBIE B a[IMUHUCTPATUBHOM PETIAMEHTE, U UX ONPEACIICHUS
1.5.1. B agMUHHCTPAaTUBHOM pETJIAMEHTE HCIIOIb3YIOTCS CIEIYIOIIUE TEPMUHBI U
ONPEICIICHUS:

yAaJIeHHOEe paboyee MeCTO MHOTO()YHKIMOHAJIBHOTO LEHTpa IPeIoCTaBICHUS
FOCYJIapCTBEHHBIX W MYHUIUNAIBHBIX YCIYT — TEPPUTOPUATIBHO 000COOJICHHOE
CTPYKTYpHOE noApa3eacHue (oduc) MHOT'O(YHKIIMOHAJIBHOTO LIEHTpa
MPEOCTaBICHUS TOCYJAPCTBEHHBIX U MYHULIUMTAIIBHBIX YCIYT, CO3JJaHHOE B TOPOJCKOM
(celbcKOM) TOCENIEHWHM MYHULUIIAJBHOTO pailoHa WIM B TOPOJICKOM  OKpYyre
PecnyOnuku TaTtapctaH B COOTBETCTBHM C MyHKTOM 34 IlpaBun opranuzanuu
NEATeIbHOCTY MHOTO()YHKITMOHATBHBIX IIEHTPOB MPEIOCTABICHUSI TOCYIApCTBEHHBIX U
MYHHULMITAJIBHBIX YCIIYT, YTBEPKACHHBIX TOCTaHOBIeHUEM [IpaBurenscTBa Poccuiickon
Oenepanuu ot 22 nexadpst 2012 r. Ne 1376 «O06 yrBepxknenuu [IpaBun opranuzanuu
JeSTeTbHOCTH MHOTO(YHKITMOHAIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYJaPCTBEHHBIX U
MYHULHAMAIBHBIX YCIIYT»;

TeXHUYecKass omwubka - omuOKka (omHWcKa, ofedarka, TrpaMMaTh4yeckas WId
apudmMeTndeckas ommubka Ju60 ToAoOHas ommMOKa), JOMYIICHHAs OpPTraHoOM,
MPEOCTABISIONIMM MYHUITUIIAIBHYIO YCJIYTy, W TMpHUBEAIIas K HECOOTBETCTBHUIO
CBEJICHUI, BHECEHHBIX B JIOKYMEHT (pe3yJbTaT MyHUIIUTIATLHON YCITyTH), CBEICHUSIM B
JIOKYMEHTaX, Ha OCHOBAaHUHU KOTOPHIX BHOCUJIUCH CBEICHUS;

Enunas cucrema wuneHtudukanud W ayTeHTHUUKAIMM B UHPPACTPYKTYpE,
oOecreunBaronie HH(POPMAITMOHHO-TEXHOJIOTUUECKOE B3aMMO/ICHCTBUE
MH()OPMAIIMOHHBIX CHUCTEM, HCIOJIB3YEMBIX JISI MPEIOCTABICHUS] TOCYIapCTBEHHBIX U
MYHULIUMTAIBHBIX YCIYr B dJeKTpoHHOU (opme (nmamee — ECUA) — denepanbHas
rocygapcTBeHHasi ”HGOPMAITMOHHAS CHCTeMa, 00eCIeYnBaloIas CAaHKIIMOHUPOBAHHBIN
JOCTYT YYaCTHUKOB WH()OPMAITMOHHOTO B3aUMOJICHCTBUS B CUCTEME UICHTU(DUKAIIIT 1
ayTeHTUQUKaIMK K  uWHQOpMaIuu,  coaepKameics B TOCYAapCTBEHHBIX
MH(DOPMAITMOHHBIX CUCTEMAX M UHBIX HHPOPMAIIMOHHBIX CHUCTEMAX;

M®OI] - T'ocynmapcTBeHHOE OrO/KETHOE yupexkaeHne «MHOTOQYHKITMOHAIBHBINA TIEHTP
MPEAOCTABIICHUS TOCYJAapCTBEHHBIX W MYHHMIIMNAIBHBIX yciIyr B PecrmyOnmke
Tarapcrany;



ANC MOI] - ABTOMAaTU3UPOBAHHAS nH(popMaImoHHast cucTemMa
MHOTO()YHKIIMOHAJIBHBIX LEHTPOB NPEAOCTaBICHUS roCyJapCTBEHHBIX U
MYHHUIIUNANBHBIX ycnyT PecnyOnuku TaTtapceras.

1.5.2. B aaMUHUCTPAaTHUBHOM pErJaMEHTE IOJ 3asBICHHEM O MPEAOCTABICHUU
MYHUIIUTIATBHOW YCIyTH (J1ajiee - 3asBJICHHE) MOHUMAETCS 3allpoc O MPEIOCTaBICHUU
MYHULANIAIBHOW yCIIYIM, MOJAHHBIA B COOTBETCTBUM C IIYHKTOM 3 CTaTbu 2
@®enepanpHoro 3akoHa oT 27 wutong 2010 roma Ne 210-®3 «OO0 opranuzanuu
MPEAOCTABIIEHUS TOCYTAPCTBEHHBIX 1 MyHULMINIAIBHBIX yCIyr» (nanee — denepanbHbIid
3akoH Ne 210-®@3).

2. Ctanaapt npeaocTaBiIeHUs MyHULIUMIIAIbHON YCIYTH

2.1. HaumeHoBaHnEe MyHUIIMITAIBHOW YCIIYTH

Briaua cripaBku (BBIITHCKH).

2.2. HaumeHnoBaHue UCIIOJIHUTEIIbHO-PACIIOPSAUTEIIBHOTO oprasa MECTHOTO
CaMOYIIPABJICHUS, HENOCPEICTBEHHO NIPEIOCTABIISIOIIET0 MYHULIUITAJIBHYIO YCIIYTY
HcnonaurensHpli  komMuTeT HOBOpYyCcCcKO-MaMaTKO3MHCKOTO CEINBCKOIO TOCEJIEHUS
BepxHeycinoHckoro MyHUIUMINaaIbHOTO paiiona Pecry6nuku Tatapcran

2.3. Onucanue pe3ynbTara IpeJoCTaBICHUSI MyHULIUIIATbHON yCITyTH

2.3.1. Pe3ynpTaTOM MpEeIOCTABICHUS MyHHUIIUIIATLHONW YCITyTH SIBISIETCS:

1. cnpaBka (Beimucka) (mpuioxeHue Ne 1 K HacTosIIEMY aJIMHHHCTPATUBHOMY
pEriiaMeHry);

2. pemieHue 00 OTKa3e B MPEAOCTABICHUN MYyHHUIIMITATLHON yCIIyTu (TpuiioxeHne No
2 K HaCTOSILIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY);

3. pemeHue 00 OTKaze B MpHUeMe JOKYMEHTOB, HEOOXOAMMBIX IS TTPEIOCTABICHUS
MyHULMTNATBHON ycayru (mpunoxenue Ne 3 kK HacTosieMy aJIMUHUCTPATUBHOMY
pErJIaMeHTy).

2.3.2. Pe3ynbTaT npeIoCTaBICHUS MYHULIUITAIIBHON YCIIyT'H HAIlPaBJIsETCS 3asBUTEIO B
(opMe 3IEKTPOHHOTO JOKYMEHTA, MOANMCAHHOIO YCWJICHHOM KBaIU(pHUIIMPOBAHHON
AJIEKTPOHHOM MOJMNKMCHIO YHOJHOMOYEHHOTO JOJDKHOCTHOro Jjuna Oprana (yin6o
Oprana), B cootBercTBUM ¢ DenepanbHbiM 3akoHOM OT 6 ampesnst 2011 roga Ne 63-D3
«O06 snextponHou moamucu» (nanee — PDexepanbHbiii 3akoH Ne 63-D3) B JIMUHBIN
kaObuner Enunoro moprana. B ciywyae HampaBieHHsl 3adBICHHS TOCPEICTBOM
PecnyOnukanckoro mnopranga pe3yibTaT MNpeloCTaBICHUS MYHULMIAIBHOM YCIYTH
HaIlpaBJIIETCS TaK K€ B JIMUHBINA KaOuHET PecmyOmkaHckoro nopraia.

2.3.3. Ilo BBIOOpY 3asBUTENS pe3yibTaT MPEJOCTABICHHUS MYHUUMIAIBLHON YCIyru
Bbiiaercst B Oprane win B MOIL[ B dopme 3K3eMIUIsipa 3JIEKTPOHHOIO JOKYMEHTA,
pacneyaTaHHOr0o Ha OYMa)XKHOM HOCHUTENE, 3aBEPEHHOI0 IMe€4YaThi0 M MOANHCHIO
COOTBETCTBEHHO YMOJHOMOUYEHHOIO JOHKHOCTHOro jumia OpraHa wian pabOTHHKA
MOII.

2.3.4. 3agBuTenb BIpPaBe INOJYYHTh PE3YJIbTAT NPEIOCTABICHUS MYHULHIIAIBHON
yclIyTd B (opMe 3JEKTPOHHOTO JOKYMEHTa B TE€UEHHE CpOKa ACHCTBUS pe3yJibTaTa
IIPEAOCTABIICHNS MyHULIMITAJBbHON YCIYTH.

2.4. Cpok mpeAoCTaBiCHHUs] MYHHUIUNAIBLHOM YyCIyrd, B TOM YHCIE C YYETOM
HEOOXOUMOCTH OOpalleHus B OpraHu3aluH, YYacTBYIOLIME B MPEJOCTaBICHUU
MYHUIUIIAIBHOW YCIYT'HM, CPOK IPHOCTAHOBJICHUS IPEAOCTABICHUS MYHULUIIAJIBHON
yCIyI'M B ClIy4ae, €CiIM BO3MOXXHOCTb IPHOCTAHOBJICHHUS IPENYyCMOTpEHA



3aKOHOJATenbCTBOM  Poccuiickoit  ®denepanuu, CpoK BbAaYM  (HAIpaBJIEHUS)
JOKYMEHTOB, SIBJSIFOILIMXCS PE3yJIbTATOM MPENOCTABICHUS MYHULIMTIIATBHON YCIIyTH
2.4.1. MyHununanbHasi yciayra IpeoCTaBisieTcs B TeUeHUE TpeX pabodux JHEH.

2.4.2. IlpuocTaHOBIEHHE CpOKa MPEAOCTABICHUS MYHULHNAIBHON YCIyIM HE
IPEAYCMOTPEHO.

2.4.3. HampaBieHue JOKYMEHTA, SBJISIIOLIETOCS PE3YJIbTATOM MPEAOCTABICHUS
MYHULMNAIBHOM  yCIyTM B (pOpME  BJIIEKTPOHHOIO  JOKYMEHTa,  3asiBUTEIIO
OCYIIECTBIISICTCS B JIeHb O(QOPMIICHHS M PETHCTpAIlMH pe3yibTaTra MpeA0CTaBICHUS
MYHHUIUIAIBHON YCIYTH.

2.5. HcyepnsiBaromuii mepedyeHb JIOKYMEHTOB, HEOOXOJIUMBIX B COOTBETCTBUU C
3aKOHOJATEIbHBIMU WM HWHBIMA HOPMATHBHBIMU  TPAaBOBBIMM  aKTaMHu  JJId
IIPENOCTABICHNAS MYHULMNAIBHOM YCIYIM, a TaKXKE YCIYr, KOTOPBIE SIBIISIIOTCS
HEOOXOMUMBIMU U OOS3aTENbHBIMU ISl MPEAOCTABICHUS MYHHUIIMMAIBHBIX YCIYT,
MOJIJIeKAIINX MPEJCTABICHUIO 3asSBUTENIEM, CITIOCOOBI UX TIOJIYYCHHUS 3asIBUTEIIEM, B TOM
YHCJIE B DJIEKTPOHHOU (popMme, MOPSAIOK UX MPEeACTaBICHUS

2.5.1. Jlng mony4eHus: MyHUIIMTIAIBHON YCITyTH 3asiBUTENb MPEACTABISET CIETYIOIINe
JNOKYMEHTBI:

1) AOKyMEHT, yAOCTOBEpAIOIIMH JIMYHOCTh (HE TpeOyeTcss B ciay4yae OOpalieHHs
nocpeactsoM Ennnoro, Pecnybnnkanckoro noprana);

2) TOKYMEHT, YAOCTOBEPSAIOIINI MOJTHOMOYMS IPEICTAaBUTEIIS 3asIBUTEIIS;

3) 3asBaCHHE:

B (opMme JOKyMeHTa Ha OyMaXHOM HocuTene (mpuiiokenre Ne 4 K HacTosILIEMY
aAMUHUCTPATUBHOMY PETJIAMEHTY);

B DJIEKTPOHHOU (opme (3alodHIETCs MOCPEICTBOM BHECEHUS COOTBETCTBYIOLIUX
CBEJICHUI B DIIEKTPOHHYIO (OpMy 3asBJICHHSA), MOANKMCAHHOE B COOTBETCTBUM C
TpeOOBaHUSIMU TyHKTa 2.5.3 aJMUHUCTPATUBHOTO pErjaMeHTa, MNpU OOpalleHUun
nocpenctsoM Enunoro, PecryOnukanckoro noprana;

4) B ciywae, eciy A TPEAOCTaBICHUS MYHHUIIMNAIBHOM YCIyTH HeoO0Xoauma
00paboTKa TEPCOHANBHBIX JAHHBIX JIUIA, HE SBISIIOIIETOCS 3asBUTENIEM, U €CIIU B
COOTBETCTBUHM C (heepaibHbIM 3aKOHOM 00paboTKa TaKMX MEPCOHATBHBIX JTaHHBIX
MOJKET OCYIIECTBIISITHCS C COTIIACHS YKa3aHHOTO JIUIA, IPU OOpaIlleHnH 32 MOJTyYeHUEM
MYHULUMAIBHON YCIYTM 3asABUTENb JIONOJIHUTEIBHO TMPEJICTABISIET JTOKYMEHTHI,
MMOATBEPKIAOIINE TOJYYEHNE COrJacusl YKa3aHHOTO JIMLA WM €ro 3aKOHHOIO
MpEACTaBUTENS HA 00pabOTKY MEPCOHAIBHBIX JAHHBIX YKa3aHHOTO JMUa. JlIOKyMEHTHI,
NOATBEPKAAIOIIUE MOJYyYEHHE COTJacHsi, MOTYT ObITh MPEACTABICHBI B TOM YHCIIE B
dbopme IEKTPOHHOTO JOKYMEHTA;

5) B cinydae, eciid 00513aHHOCTh XpaHEeHUs! JoMoBoM kHuru A0 31.12.2017 Bo3naranach
Ha COOCTBEHHMKOB >KHJIBIX IOMEUICHUH, 3asBUTEJIEM MTPEACTABIISIETCS IOMOBAsi KHUTQ;
6) nMpaBOyCTaHaBIMBAIOIIKE TOKYMEHTHI HA MHJIMBUAYAIbHBINA KHIION OM (€CIIH IPaBo
COOCTBEHHOCTH HE 3aperucTtpupoBaHo B EJIMHOM ToCyJapCTBEHHOM — peecTpe
HEJIBU>)KMMOCTH) — JIJIS1 BBIMMUCKU U3 TTOXO35ICTBEHHON KHUTH.

2.5.2. 3asBneHHe W TpWIAraeMmble JOKYMEHTbl MOTYT OBbIThb TpPEACTaBIICHbI
(HampaBJICHBI) 3aSBUTEIIEM OJHUM M3 CJICIYIONTUX CTIOCOOOB:

1) uepes M®I[ Ha OyMaKHBIX HOCUTENSX U B BHUJE DJJIEKTPOHHBIX JTOKYMEHTOB,
COOTBETCTBYIOIUX TPEOOBAHUSAM ITyHKTa 2.5.3 aAMUHUCTPATUBHOTO PETIIAMEHTA;

2) nocpenctBoM Enunoro, PecnyOnukanckoro nopraia B 3JEKTPOHHOM GopMme;

3) B Opras JTu4YHO WJIM TOCPEACTBOM MOYTOBOM CBSI3U Ha OYMa)KHOM HOCHTEIIE.



3asBieHUE U TMpUIaraeMble JTOKYMEHTBI, MPU HANpPABJICHUH IOCPEJACTBOM IMOYTOBOU
CBSI3H, 3aBEPSAIOTCS B YCTAHOBJIEHHOM TOPSJIKE.

2.5.3. 3asBieHuEe TMpU HamNpaBJeHUH TMocpeacTBoM Enunoro, PecmyOinukaHCKOro
nopTaja MOoJMUChIBAETCS MTPOCTOM AIIEKTPOHHOM MOMUCHIO 3asSBUTEIIS.

JUisi mody4YeHuss MPOCTOM JIIEKTPOHHOM TMOJIMUCH 3asgBUTENI0 HEOOXOJUMO MPONTH
npouenypy peructpauuu (ayrenrudukanun) B ECUA, a Takke noaTBEpAUTh YUETHYIO
3aMUCh.

DNEeKTpOHHBIE JOKYMEHTHI (DJIEKTPOHHBIE O00pa3bl JOKYMEHTOB), YyKa3aHHBIC B
NOAMYHKTax 2, 4-6 nyHkta 2.5.1 aJIMHUHHUCTPAaTUBHOIO pEIVIAMEHTA, 3aBEPSIOTCS
YCUJICHHOW KBTH(DUITMPOBAHHON MOJIMUCHIO JIUI], YIOJHOMOYCHHBIX Ha CO3JaHHE U
MOAMKCAHNE TAKUX TOKYMEHTOB, B TOM YHCJIE HOTAPHYCAMH.

DNEeKTpOHHBIC JOKYMEHTHI (DJIEKTPOHHBIE 0O0pa3bl TOKYMEHTOB), IpHIaraeMble K
3asBIICHHIO, B TOM WYHCJE JOBEPEHHOCTH, HAIpaBJSIIOTCS B Buae (¢GailioB B
dopmarax pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom e 6os1ee SO Moaiir.
KadectBOo mpemocTaBisieMbIX 3JIEKTPOHHBIX JTOKYMEHTOB (SJEKTPOHHBIX 0Opa3oB
JIOKYMEHTOB) JOJDKHO TMO3BOJIATH B MOJHOM 00BEME MPOYUTATh TEKCT JOKYMEHTAa U
pacno3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemaerca TpeOOBATh OT 3asIBUTEIIA:

1) npencraBieHus IOKYMEHTOB M WHGOpPMAIMM WM OCYIIECTBICHUS JICUCTBUM,
MPE/ICTABICHUE WM OCYIIECTBICHHE KOTOPHIX HE MPEAyCMOTPEHO HOPMATHUBHBIMU
MPaBOBBIMU aKTaMH, PETYJUPYIOIIMMH OTHOIICHUS, BO3HHKAIOIMINE B CBS3U C
MIPEIOCTaBICHUEM MYHUITUTIATLHON YCIYTH;

2) OCYUIECTBJICHHMS JCHCTBHM, B TOM 4YHCIE COIVIACOBAaHUM, HEOOXOIUMBIX JIJIs
MOJIYYCHUSI MYHUITMTIAJTBHOM YCIAYTM W CBSI3aHHBIX C OOpalieHHeM B HHBIC
roCyJapCTBEHHbIE OpraHbl, OpPraHbl MECTHOTO CaMOYINpAaBIICHUS, OpraHu3aluu, 3a
WUCKIIFOUCHHEM TIONYYCHHUS YCIAYyr H TIONyYeHHUS JIOKYMEHTOB | HH(OpMaIuu,
MPENOCTaBIsIEMbIX B pe3yJbTaTe MNPEIOCTABICHUS TAaKUX YCIYT, BKIIOYCHHBIX B
NepeyHu, YyKazaHHble B 4Yactu | crateu 9 @epepanbHoro 3akoHa Ne 210-03
(HEOOXOIMMBIX U 00513aTETBHBIX YCIIYT);

3) mpencraBiieHUs] TOKYMEHTOB U MH(OpPMAIUHU, OTCYTCTBUE U (MJIM) HEJIOCTOBEPHOCTH
KOTOPHIX HE YKa3bIBaJUCh MpPHU TMEPBOHAYAIHLHOM OTKa3e B TMpPHUEME JTOKYMEHTOB,
HEOOXOMUMBIX ISl TPEAOCTABIICHNS MYHHUIIMTIATIBHOM YCITyTH, INOO B TIPEIOCTABICHUN
MYHUIUTNIATBHON YCIIYTH, 332 UCKIIIOUEHUEM CIIEAYIOIIUX CIIy4aes:

a) W3MCHEHHE TpeOOBAaHWK HOPMATUBHBIX TIPABOBBIX  aAKTOB, KAaCAIOIIUXCS
NPEIOCTaBIECHUSI MyHUIIMIIAIBLHON YCIyTH, MOCJe NepBOHAYAIBHOW MOJAa4YM 3asBICHUS
0 MPE0CTABIICHUA MYHHUIIUIIAJILHON YCIyTH;

0) HamuyWe OMmMUOOK B 3aSBJICHHM O MPEIOCTABICHUW MYHHUIIUIAIBHOW YCIYTH H
JOKYMEHTaX, MOJAHHBIX 3asgBUTEJIEM IIOCIIE€ NEPBOHAYAJIBHOTO OTKa3a B IpUEME
JOKYMEHTOB, HEOOXOIUMBIX IS TPEIOCTaBICHUS MYHHUITMTIATBHOW YCIYyTH, JIHOO B
MPEIOCTABICHUN MYHUITUIIAILHON YCIIYTH M HE BKIIFOUCHHBIX B MIPEICTABICHHBINA paHee
KOMIUJIEKT IOKYMEHTOB;

B) HCTEUEHUE CpPOKA JCUCTBHS JOKYMEHTOB WM HW3MEHEHHE WH(OpMAIUU TMOCie
MEePBOHAYAILHOTO OTKa3a B MpUEME JIOKYMEHTOB, HEOOXOMUMBIX ISl TIPEIOCTABICHUS
MYHUITUTIAJIBHOW YCIIYTH, MO0 B IPEIOCTABICHUU MYHHUIUTIAIBHON YCIIYTH;

T') BBISIBJICHHE JIOKYMEHTAJIBHO MOATBEPXKICHHOTO (pakTa (MpU3HAKOB) OMHUOOYHOTO UITU
IPOTHUBOIIPABHOTO JeicTBUs (0e3aeicTBUA) NOIKHOCTHOrO Juia Oprana, pabOTHHKA
MOII, npu nepBoHAYaJIbHOM OTKa3e B MpUEME JOKYMEHTOB, HEOOXOAMMBIX JJIsi
PEeIOCTaBIECHUS MyHUIMIIAIBLHOW YCIyrd, 100 B MPEAOCTABICHUA MYHUIIMIAIBLHOM



yCIYIM, O 4Y€M B NMCbMEHHOM BHJE 3a MOANUCHIO pykoBomutTenss OpraHa Impu
NEePBOHAYAILHOM OTKAa3€ B MpUEME JOKYMEHTOB, HEOOXOAUMBIX JJISl MPEJOCTABICHUS
MYHULANIAIBHOW YCIIYTH, YBEAOMIISIETCA 3asIBUTEIIb, a4 TAK)KE IPUHOCATCS U3BUHEHUS 32
JIOCTABJICHHbIC HEY100CTBA;

4) nmnpenoctaBieHuss Ha OyMa)XHOM HOCUTENE JOKYMEHTOB U HH(OpMaIuu,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHbl B COOTBETCTBUM C IMMYHKTOM 7.2
yactu 1 crateu 16 @enepanbHoro 3akona Ne 210-D3, 3a UCKIIOYEHUEM CIIy4aeB, €CIIU
HAaHECEHWE OTMETOK Ha TaKUE JOKYMEHTHI JTHOO MX H3BATHE SIBISCTCS HEOOXOIUMBIM
YCJIOBUEM MPEAOCTABJICHUSI TOCYIAPCTBEHHON WJIM MYHHIIUIAIBLHONW YCIYTHU, U UHBIX
CITyJaeB, yCTAaHOBIICHHBIX (penepaibHbIMU 3aKOHAMMU.

2.6. HcuepnbiBaromuii mepeyeHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBUU C
HOPMATHUBHBIMU TPABOBBIMU aKTaMH JI MPEIOCTABICHUS MYHUIUNAIBHOW YCIyTH,
KOTOPBIE HAXOISATCA B PACHOPSHKEHUU TOCYAApPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOyIpaBJEHUS W IOJBEIOMCTBEHHBIX T'OCYJApCTBEHHBIM OpraHaMm WJIM OpraHam
MECTHOTO CaMOYIIPaBJIEHUs OpraHU3aliid U KOTOPbIE 3asiBUTENb BIPABE MPE/ICTABUTD, a
TaK)Ke CHOCOOBI WX MOJYYEHUS 3asABUTEIISIMH, B TOM YHUCJE B JJIEKTPOHHOU (opme,
NOpSIIOK ~ UX  MPEACTABICHUSA, TOCYJAapCTBEHHBIM  OpraH, OpraH MECTHOIO
caMOyITIpaBJieHUsl JIMOO OpraHu3alvsi, B PACHOPSHKEHUHM KOTOPBIX HAXOJATCS JTaHHbBIC
JOKYMEHTBI

2.6.1. IlonyyaroTca B paMKax MEKBEIOMCTBEHHOTO B3aUMOICHCTBUS:

1. Beimucka w©3 EAMHOrO rocygapCTBEHHOTO peecTpa  HEABIKUMOCTH  —

®denepanbHas ciyk0a rocy1apCTBEHHON perucTpalliy, Kajactpa u kaprorpaduu;

2. CBEICHMS O NEUWCTBYIOIIEM IMacmopte TrpaxkaannHa Poccuiickont denmeparun —

MBJI Poccuu;

3. CBeICHMS O HOTaApHUAIBLHOU T0BepeHHOCTH — DenepaibHass HoTapuaibHas majara.
2.6.2. 3asgBuTenb BHOpaBe NPEAOCTABUTHL JOKYMEHTHI (CBEIEHMs), YKa3aHHbIC B
noanyHkre 1 myHkra 2.6.1 aIMHUHHCTPAaTUBHOTO perjiaMeHTa, B (OpMe SJIEKTPOHHBIX
JIOKyMEHTOB, 3aBEPEHHBIX YCHIICHHOW KBaTU(UIIMPOBAHHON  MOAMKHCHIO  JIHII,
YIOJIHOMOYEHHBIX Ha CO3[JaHhE€ M MOJNHCAHUE TaKUX JIOKYMEHTOB, NpPH T0Jaue
3asIBJICHUSI.

2.6.3. Hempexacrasnenne (HECBOEBPEMEHHOE MPEACTABICHUE) YKA3aHHBIMU B ITYHKTE
2.6.1 aAMUHUCTPATUBHOTO PETJlaMEHTa OpraHaMy roCyJ1IapCTBEHHOM BJIAacTH, OpraHaMH
MECTHOTO CaMOYTPABJICHUS, OpPraHU3alMsSIMU JOKYMEHTOB U CBEICHHUM HE MOXKET
SIBJISITHCSI OCHOBAHUEM JIJIsl OTKa3a B MPEA0CTaBICHUA MYHUIIUTIATLHON YCIIyTH.

2.6.4. JomxHOoCcTHOEe JHMIO M (WIM) paOOTHUK, YKa3aHHBIX B NyHKTe 2.6.1
aIMUHHUCTPATUBHOTO perjlaMeHTa OpPraHOB M OpraHu3aluid, HE MPeICTaBUBIINE
(HECBOEBPEMEHHO MPEICTAaBUBIIKE) 3aMPOIICHHBIE W HAXOJAIIUECS B PaClOpsHKEHUU
JOKYMEHT WJIM CBEJICHMS, TIOJICKAT aJIMUHUCTPATUBHOM, NUCIUIIIMHAPHON WU WHOMU
OTBETCTBEHHOCTHU B COOTBETCTBHUU C 3aKOHOAATENIbCTBOM Poccuiickon denepanumu.
2.6.5. 3anpemaercs TpeOOBaTh OT 3asgBUTENS JOKYMEHTHI CBEJCHUS, B TOM YHCIIE
MOATBEPKIAIOIINE BHECEHUE 3asBUTENIEM IUIaThl 32 MPEAOCTaBICHUE MYHUIIUNAIBHOM
YCIYTH, HAXOJSIIUECS B PACIIOPSIAKEHUN IOCYIAPCTBEHHBIX OPTraHOB, OPIraHOB MECTHOTO
CaMOyNIpaBJ€HUS W TMOJBEIOMCTBEHHBIX TOCYJAPCTBEHHBIM OpraHam WM OpraHam
MECTHOTO CaMOYTPABJICHUSI OPraHU3aLIHA.

Henpencrasinenue 3asBuUTENEeM JOKYMEHTOB, COJEpIKAlllUX CBEJCHUS, KOTOPHIC
HaxoIiATCS B PACHOPSDKEHUM TOCYJAapCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO
CaMOyNpaBJ€HUS W IOJBEIOMCTBEHHBIX T'OCYJAapCTBEHHBIM OpraHam WJIM OpraHaMm



MCCTHOI'0O CaMOYIIpaBJICHUSA OpFaHHSaHHﬁ, HC ABJIICTCA OCHOBAHHEM [JIsI OTKa3a
3asABUTCIIIO B IIPCJOCTAaBJICHHUN MYHI/IHHHaJIbHOﬁ YCIIYI'u.

2.7. VicuepnipIBatoliuii MepeyeHb OCHOBAHMM HJii OTKa3a B MpUEME JOKYMEHTOB,
HEOOXOUMBIX JIJISl TPEIOCTABIICHUS MYHUIIUIIATBLHON YCIyTH

2.7.1. OcHOBaHMSIMU JUIsI OTKaza B TMpUEME JOKYMEHTOB, HEOOXOIUMBIX [IJIst
MPEOCTaBICHUS] MYHUITUTIAIbHON YCIIYTH, SIBIISIOTCSL:

1) mpexacTtaBieHHbIE 3asBUTENEM JOKYMEHTBI COJIEPXKAT MOJYUCTKU U HUCHPABICHUS
TEKCTa, HE 3aBEPCHHBIE B MOPSJKE, YCTAHOBICHHOM 3aKOHOJATEILCTBOM PocCcHiCKOM
Oenepanuy;

2) HOKYMEHTHI COAEpKAT MOBPEKACHUS, HAIMUUE KOTOPHIX HE MO3BOJISIET B MOJHOM
o0beMe HMCIOJIb30BaTh MH(MOPMAIIMIO U CBEACHUS, COJAEPKAIUECS B JOKYMEHTaX IS
MPEOCTaBICHUS] MyHUITUTIAIbHON YCIIYTH;

3) npencTaBlieHHbIE IOKYMEHTHI UM CBEACHUS YTPaTHIIM CHUITYy HA MOMEHT OOparieHus
32  MYHUIUOAIBHOW  yCIOyrod  (JOKyMEHT,  yJIOCTOBEPSIOUIUN  MOJTHOMOYHS
IIPEICTaBUTEIIS 3asBUTENIS, B ClTydae oOpallieHus 3a Mpea0CTaBIeHUeM MYHUIIUITATbHON
YCIIYTH YKa3aHHBIM JIULIOM);

4) momaya 3asBJICHUS O MPEAOCTABICHUM MYHUIUMINAIBLHOW YCIYIHM U JOKYMEHTOB,
HEOOXOUMBIX JUIsl IPEIOCTABIICHUS MYHUIIUTIAIIBHON YCIYTH, B AJIEKTPOHHOU (opMe C
HapyIIEHUEM YCTAHOBJICHHBIX TPEOOBAHU;

5) HEKOPPEKTHOE 3aMOJIHEHUE 00s13aTENIbHBIX MOJIe B opMe 3asBICHUS, B TOM YKCIIE B
MHTEpaKTUBHOW (Qopme 3asBieHuss Ha EpunoMm, PecnyOnukanckom —mnopraie
(HEIOCTOBEPHOE, HEMOJIHOE, JIMOO HETPABUIILHOE 3allOJTHEHUE);

6) TpeICTaBJICHUE HEMOJHOTO KOMIUIEKTa JOKYMEHTOB, HEOOXOJUMBIX ISt
MPE0CTaBICHUS] MyHUITUTIAIbHON YCITYTH;

7) 3asdBjieHUE O MPEAOCTABICHUU YCIYTd MOJIAaHO B OpraH roCyAapCTBEHHOW BJIACTH,
OpraH MECTHOIO CaMOYIIPAaBJICHHS WJIA OPraHU3alMI0, B IOJHOMOYMS KOTOPBIX HE
BXOJUT MPENIOCTABICHUE MYHULIUTTAIBHON YCITYTH;

8) HecoOmoIeHre yCTaHOBJICHHBIX cTaThell 11 denepanbHOro 3akona ot 6 ampens 2011
roga Ne 63-03 «O0 3JIeKTpOHHOUN MOAMUCHY YCIOBUNM MPHU3HAHUSA JACHCTBUTEIHHOCTU
YCHJICHHOW KBATH(PUITUPOBAHHON JIEKTPOHHON TTOMHCH.

2.7.2. TlepedyeHb OCHOBaHHWH IJi1 OTKa3a B NMpPHUEME JOKYMEHTOB, HEOOXOJHUMBIX JIJIs
MOTYYEHUS] MyHUIIUTIAIbHOW YCIIYTH, SIBJISIETCS UCUEPITLIBAIOIITUM.

2.7.3. Pemenue o0 oTKaze B MpUEME 3asBICHUS U JOKYMEHTOB, HEOOXOJIUMBIX JIJIsi
MPEAOCTABICHUS MYHUITUTIAIbHON YCIYTH, MOXKET OBITh IPUHATO KaK BO BpeMsl IIpueMa
3asBUTEIISl, TAK M TIOCJI€ TOJYyYECHHUS OTBETCTBEHHBIM JIOHKHOCTHBIM JiniioM OpraHa
HEOOXOUMBIX JJISI IPEIOCTABICHUSI MYHUITUIIATBHON YCIYTH JTOKYMEHTOB (CBEICHUM )
C UCIOJIb30BAaHUEM MEXBEJIOMCTBEHHOT'O MH(POPMAIITMOHHOTO B3aUMOJCHCTBHUS, B CPOK,
HE MPEBBIIAIIMNKN 9 pabounx JHEN CO JHS PETUCTPAIUU 3asIBJICHUS.

2.7.4. 3ampemiaercs OTKa3blBaThb B TMPUEME 3asBICHUA M HHBIX JOKYMEHTOB,
HEOOXOAMMBIX JJIS IPEAO0CTABICHUS MYHHUITUTIATLHON YCIYTH, B CIIy4ae €CJIH 3asBJICHUE
U IOKYMEHTBI, HEOOXOIUMBIE JIJISl TPEAOCTABICHUS MYHHUITUTIATBHON YCIYTH, MOJAaHbI B
COOTBETCTBUH ¢ MH(]OpMAIEl 0 CpoKax W MOPAJIKE MPEAOCTABICHUS MYHHUITUTIATHLHOM
ycIyTH, onyonukoBaHHOM Ha Ennnom noprane, Pecny6nukanckom noprase.

2.8. VicuepnpiBaronuii MepevyeHh OCHOBAHHMM JJIsi MPUOCTAHOBIICHMSI WJIM OTKa3a B
NPEAOCTABICHUN MYHULIMIIATBHON YCIYTH

2.8.1. OcHOBaHusA M1 NPUOCTAHOBJIEHUS MPEIOCTABICHUS MYHULMNAIBHON YCIYrd
OTCYTCTBYIOT.



2.8.2. OcHoBaHus AJis1 OTKa3a B MPEIOCTABICHUN MYHUIIMIIAILHON YCIYTH:

1) B mpeacTaBiIEHHBIX 3asgBICHUU W (MJIM) TOKYMEHTAX COJIEPIKUTCS HEMOJIHAS U (WJIH)
HEeJ0CTOBEpHask HH(popMaIus;

2) TMOCTyIJIEHHE OTBETa OpraHa TOCYJapCTBEHHOW BIACTH, OpraHa MECTHOTO
caMOyIpaBiieHus1 JIMOO TMOABEAOMCTBEHHOM OpraHy TOCYJAapCTBEHHOM BIACTH WIIU
OpraHy MECTHOTO CaMOYIIpPAaBIICHUS OpraHW3alldd Ha MEXBEJOMCTBEHHBIN 3ampoc,
CBUJIETEIBCTBYIOIIETO 00 OTCYTCTBUH JOKYMEHTa M (W) WH(DOpMAITUU, HEOOXOMMBIX
JUISL IPEIOCTABIEHUSI MYHULIMITIAIIBHOM YCIIYTH, €CIIM COOTBETCTBYIOIIMI JOKYMEHT HE
ObLJT MPEICTaBIICH 3asBUTENIEM 110 COOCTBEHHON MHUIIMATUBE;

3) OTCYTCTBHE CBEIEHUH O PETUCTpAlUU TpaXJaHHMHA [0 MECTY JKHTEJIbCTBA
(mpeObIBaHUA) B PACTIOPSIKEHUN OPTaHOB MECTHOTO CaMOYTIPaBIICHUSI.

2.8.3. IlepeueHp OCHOBaHMM ISl OTKa3a B NPEAOCTABICHUM MYHULIMIIAJIBHOU YCIYTH
SIBJISIETCS UCUEPIIBIBAIOIITUM.

2.8.4. 3amnpemaercs 0TKa3bIBaTh B MPEJOCTABICHUH MYHULIMNIAIBHON YCIYyTH B CIy4ae,
€CJIM 3asBJICHUE O MPEIOCTABICHUN MYHHUIIMNAIBLHON YCIYyTd MOAAHO B COOTBETCTBHUHU C
uHdopmaleil o0 CpoKax W TOpAIKE MPEJOCTABICHUS MYHHUIIMNAIBHOW YCIYTH,
omy6nrkoBaHHOM Ha EnrHoMm noprane, Pecniy0nukanckom nopTraiie.

2.9. Tlopsimok, pa3Mep U OCHOBaHUSI B3UMAHUS T'OCY/IapCTBEHHOM MOIUIMHBI UM WHOU
IUIaThl, B3UMAeMOM 3a MPeI0CTaBICHUE MYHUIIMITAIIbHON yCITyTH

MyHununangpHas yeiryra npeiocTaBisieTcss Ha 0€3B03ME3IHOM OCHOBE.

2.10. [Tepedenn yciyr, KOTOpPBIC SIBISIOTCS HEOOXOMUMBIMH M O00S3aTEIBHBIMH IS
MPEOCTaBICHUS MYHMIIUINIAIBLHON YCIYTM, B TOM YHCJIE€ CBEICHUS O JOKYMEHTE
(mokyMeHTax), BblJaBa€MOM (BBIJABAEMBIX) OpraHU3alUsAMHU, YYacTBYIOUIUMHU B
MPEOCTaBICHUN MYHUITUTIATBHBIX YCITyT

[IpenocTaBieHre HEOOXOAMMBIX U 00s3aTEIBHBIX YCIYT HE TpeOyeTcs.

2.11. [lopsimok, pa3Mep U OCHOBAaHMSI B3WMaHHUS IUIAThl 3a MPEIOCTABICHHUE YCIYT,
KOTOpbIE SIBJISIIOTCS  HEOOXOMMMBIMU M O0S3aTENbHBIMU  JUJISI  MPEIOCTABICHUS
MYHHUITUTIATBHONW YCIIYTH, BKIItOUass MHPOPMAIIUIO O METOJMKE pacueTa pazMepa TaKkon
J1aThI

[IpenocTaBieHre HECOOXOAUMBIX U 00s3aTEIBHBIX YCIYT HE TpeOyeTcs.

2.12. MakcumanbHBIA CPOK OXHUAAHWS B OYepead TMpH T[ojade 3ampoca o
MPEOCTaBICHUN MYHMIIUTIATBLHON YCIIYTH, YCIYTH, TMPEAOCTABISIEMON OpraHu3aluei,
YYacTBYIOIIEH B MPEAOCTABICHUM MYHHIIUNAIBHON YCIyTH, W TMPU TOJYYECHUH
pe3yJibTara MpeIoCTaBICHUs] TAKUX YCIYT

2.12.1. Bpemsa oxupaHus NOpHU TOJAYE 3aBICHUS HA IMOJYYCHUE MYHULUNAIBHOU
yCIIYTH - He 6oJiee 15 MUHYT.

2.12.2. Ilpm mnonydyeHUM pe3yabTaTa MNPEAOCTABICHUS MYHHIMIAIBHON YCIyTH
MAaKCHUMAJIbHBIM CPOK OXKUJIAHUS B OUYE€pPEId HE JIOJHKEH MPEeBbIIaTh 15 MUHYT.

2.13. Cpox W TMOpANOK pErucTpaldyd 3ampoca 3asgBUTENSI O NPEAOCTaBICHUHU
MYHULIMIIAIBHON YCIYTU U YCIIYT'H, IPEAOCTABISIEMON OpPraHU3aluel, Y4aCTBYIOIIEH B
MIPEIOCTABICHUY MYHUITUTIATBHOU YCIIYTH, B TOM YUCJIE B DJIEKTPOHHOU (opMme

2.13.1. Ilpu nuunom oOpamennun B M®PI[ B neHb momaud 3asSBICHHS 3asBUTEIIO
BbIjIaeTcs pacnucka u3 ANIC M®I] ¢ peructpalluiOHHBIM HOMEPOM, TTOATBEPKIAIOIINM,
YTO 3asBJICHUE OTIPABJIEHO, U 1ATOW MMOJAYU 3asIBJICHUSA.

2.13.2. Ilpu nHampaBieHuUu 3asiBIEHUS TocpeacTBoM, EmauHoro, PecmyOiamkaHckoro
nopraja 3asBUTENb B J€Hb MMOJa4M 3asiBJICHUS MOJIYy4YaeT B IMYHOM KabuHete Enunoro,



PecnyOnukanckoro  moprajga M O 3JEKTPOHHOM  MOYTE  YBEIOMJICHUE,
NOATBEpPKAAIOIIEe, YTO 3asBICHUE OTIPABIEHO, B KOTOPOM  YKa3bIBAIOTCS
PErUCTPAllMOHHBIN HOMEp U J1aTa MoAauu 3asiBICHUS.

2.13.3. [Ipu nuunoMm obpamienuu B Oprat B J€Hb MIO/1a4W 3asBJICHUS YIIOTHOMOYEHHBIM
JOJKHOCTHBIM JTUIIOM OpraHa 3asiBUTENIO BbIIACTCS paclucka U3 aBTOMAaTU3UPOBAHHON
UH(OPMAIITMOHHOW CHUCTEMBI, MpeAHA3HAYCHHOW Il OKa3aHUs TOCYIapCTBEHHBIX U
MYHULIMOAIBHBIX YCIYT, C PETUCTPALIMOHHBIM HOMEPOM, IATOW MOJAauM 3asBJICHUS U
MIEPEYHEM TMPEICTABICHHBIX TJOKYMEHTOB.

2.14. TpeboBaHMsI K TIOMEIICHHSIM, B KOTOPBIX MPEIOCTABIACTCS MYHHIIMITATbHAS
yciyra, K 3ally OKHMJAaHHs, MECTaM Uil 3alOJIHEHHs 3alpOCOB O MPEAOCTaBICHUU
MYHUITUTIATBHOW YCIyTH, WH(POPMAITMOHHBIM CTEHAAM C oOpasllaMu WX 3aroJHCHUS U
MePEYHEM JTOKYMEHTOB, HEOOXOAUMBIX JJIS MPEIOCTABICHHS KaXKI0W MYHUIIMITATIEHON
YCIIYTH, Pa3MEIICHUI0 M O()OPMIICHHIO BU3YaJbHOHM, TEKCTOBOM W MYJIBTHUMEIUHHON
uH(pOpMAaIUU O TIOPSJKE MPEIOCTABICHUS TAKON YCIyTH, B TOM YHCIIE€ K 00€CTICUCHUIO
JOCTYITHOCTH Il MHBAJIUAOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUHU C (eAepalibHbIM
3aKOHOJIATEILCTBOM UM 3aKOHOJaTenbcTBOM PecnyOnuku TarapcTtaH o colManbHOU
3alUTE UHBAJIU]IOB

2.14.1. IlpegocraBieHWEe MYHUIIMNAIBHON YCIYTM OCYIIECTBISETCS B 3JAaHUSX H
NOMEIICHUSIX,  00OPYTOBAaHHBIX MPOTHUBOMOXKAPHOM  CHUCTEMOM W CHUCTEMOU
MOXKAPOTYIICHHUS.

Mecrta npueMa 3asiBUTeNeld 00OPYIYIOTCS HEOOXOIUMOUM MeOenblo sl 0hOopMIIECHUS
JIOKYMEHTOB, HUH()OPMAIIMOHHBIMU CTEHIAMHU.

2.14.2. B cOOTBETCTBUHU € 3aKOHOJATENLCTBOM Poccuiickoit deaepannu 0 CONUAIbHON
3alllUTe MHBAJIUOB B LIEJAX OCCHPENATCTBEHHOIO JOCTyHa K MECTY IMPeaoCTaBICHUS
MYHULIMTATBHON YCITyTH 00€CTIeunBaeTCS:

1. oGecrieunBaeTcsi  OECHPEMSITCTBEHHBIM  JOCTYIl ~ MHBAJUIOB K  MECTY
MIPEIOCTABICHUSI MyHUITUTIATBHOU YCIYTH (YZAOOHBIN BXOJ-BBIXOJl B TTOMEIICHUS
U TIEpEMEILICHHE B UX MpeIeIiax);

2. BU3yallbHasl, TEKCTOBass ¥ MyJbTUMEIuHAs uWHOOpPMAIUs O TMOPsAKe
MPENOCTABICHUS MYHUIIMIIAIBHON YCIyrd pa3Meliaercs B yIOOHBIX JUIs
3asBUTENIE MeECTax, B TOM 4YHCIE C YYETOM OIPAaHMUYECHHBIX BO3MOKHOCTEMN
WHBAJIUIOB;

3. COIpPOBOXKIECHNUE WHBAIUIOB, UMCIOIINX CTOHKHE pacCTPOMCTBA (PYHKITUU 3PCHHUSI
Y CaMOCTOSATEJIBHOTO MIEPEABUKEHUSI, U OKa3aHUE UM TTOMOIIIH;

4. BO3MOXXHOCTh CaMOCTOSITEIILHOTO MEPEABUKEHUS IO TEPPUTOPUHU, HAa KOTOPOM
pacnoyioKeHbl ~ OOBEKThl  COLMAIbHOM, WHXKEHEPHOM U  TPAHCIOPTHOM
uH(PpacTpyKTyp, BXOJa B Takue OOBEKTHl U BBIXOJAAa W3 HUX, MOCAIKU B
TPAHCIIOPTHOE CPEJICTBO M BBICAJAKU U3 HEro, B TOM YHCJIE C MCIOJb30BAHUEM
Kpecia-KoJISICKH;

5. Hamnexaimiee pasMernieHue OoO0OpyIOBaHMS W HOCUTENeH  HMH(pOpMAINH,
HEOOXOAMMBIX JUIsl oOecreueHus: OeCHpensiTCTBEHHOTO JOCTyIa WHBAIHUIIOB K
yCJIyram ¢ y4eTOM OTPaHHYCHUI UX KU3HEIESITENbHOCTH;

6. nmyOnmupoBaHue HEOOXONMMOW [IJIi WHBAJIWIOB 3BYKOBOM U 3pUTEIHLHOUN
uH(OpMaIMK, a TaKXKe HAJINUCEH, 3HAKOB U MHOW TEKCTOBOW W rpaduyecKoi
nH(}OpMAIUK 3HaAKaMU, BBITIOJTHEHHBIMH pelbe(HO-ToUueuHbIM mpudToM bpaiins;
JIOIYCK CYp/OIEPEBOAUMKA U TU(PIOCYPIOTIEPEBOTUNKA;

8. Iomyck co0aku-NPOBOJIHUKA MPU HAIWYUU JIOKYMEHTA, MOATBEPKIAIOIIETO €e
cnenuaibHoe O0ydeHHWe W BbIAaBaeMOro mo QgopMe U B MOPSAKE, KOTOPHIE

~



YCTAHOBJICHBl MpHKa30M MwuHuUCTEpCcTBA TpyAa U COLMAIBHOM  3aLIUTHI
Poccuiickoit denepamnu ot 22.06.2015 Ne 386H «O6 yTBepkaeHun (Gopmbl
JIOKyMEHTa, MOJTBEPKAAIOIIETO ClieUaibHOe 00yYeHHe COOAKU-TIPOBOIHUKA, U
NOPSIAKA €0 BBIAAYM.
2.14.3. TpeboBaHusI B 4acTH OOECIICUEHUs JIOCTYIMHOCTH JJIsI UHBAJIUIO0B OOBEKTOB, B
KOTOPBIX OCYIIECTBIIAETCS MPEIOCTABICHUE MYHUIIMNAIBHON YCIYyTH, U CPEJICTB,
UCIIOJIB3YEMBIX TIPH MPEAOCTABICHUA MYHHUIMNAIBHOW YCIIYTH, KOTOPbIE YKa3aHbl B
noaAnyHkTax 1 — 4 mynkra 2.14.2. aAMHUHUCTPAaTUBHOIO PETJIAMEHTA, MPUMEHSIOTCS K
0o0BEKTaM W CpEICTBaM, BBEJCHHBIM B OKCIUIyaTalMIO WM  [POIIECIIIUM
MOJEPHU3ALMIO, PEKOHCTPYKIHIO nociie 1 uronsg 2016 rona.
2.15. TlokazaTenu JOCTYMHOCTH M KadecTBa MYHHUIIMIAIBHON YCIYTH, B TOM YHUCIE
KOJIMYECTBO  B3aMMOJCHCTBUN  3asBUTENS] C  JOJDKHOCTHBIMH  JIMUAMH  [IPU
MPEAOCTABICHUA MYHULMNAIBHOW YCIYIM M HX HPOJOJDKUTEIBHOCTb, BO3MOYKHOCTh
noJyyeHus: MHPOpMalMu O XOJ€ IMPEAOCTaBICHUS MYHUIUNAIBHON YCIyrd, B TOM
quclie C HCHOJb30BAaHUEM HHPOPMAIIMOHHO-KOMMYHUKALIMOHHBIX  TEXHOJOTHUH,
BO3MOXKHOCTb JIMOO HEBO3MOXKHOCTb IOJyUYEHUS MYHUIUNAIBHOM yCIyru B
MHOTO(QYHKIIMOHATIbHOM LEHTPE IIPEIOCTABIICHUS roCcyJapCTBEHHBIX "
MYHULUNAIBHBIX YCIYT (B TOM YHUCJE B NOJHOM 00BEME), B JTHOOOM TEPPUTOPHATIEHOM
NOJpa3/ICJICHUM OpraHa MCIOJHUTENBHO PAaCHOPAIUTEIBHOIO OpraHa MECTHOTO
CaMOYIIpaBJIEHUs, MO BBIOOPY 3asBUTEN  (IKCTEPPUTOPHAIIBHBIA  MPUHLHMII),
MOCPEACTBOM 3arpoca O MPEJOCTaBICHUM HECKOJbKUX TOCYJAPCTBEHHBIX M (WJIM)
MYHUIUNAIBHBIX YCIYT B  MHOTO(DYHKIIMOHAJIBHBIX LEHTpax MperoCTaBICHUs
rOCYJapCTBEHHBIX W MYHHLIMNAIBHBIX YCIYT, HPEAyCMOTPEHHOro crarben 15.1
®enepanbHOro 3aKoHa No210-D3 (KOMITIEKCHBIH 3ampoc)
2.15.1. TlokazaremssMM JOCTYNHOCTH NPEAOCTABICHUS MYHHIUIIAJBHON YCIYTH
SABJISIFOTCSL:
PacnoJIOKEHHOCTh IIOMEILEHUS, B KOTOPOM BEJIETCS NPUEM, BblJadya JOKYMEHTOB B 30HE
JOCTYIHOCTH OOIIECTBEHHOTO TPAHCIIOPTa,
HaJIMYMe HEOOXOAMMOI0 KOJIMYECTBA CHELMAIUCTOB, a TaKXKe MOMEUICHHUH, B KOTOPbIX
OCYLIECTBJISIETCS ITPUEM IOKYMEHTOB OT 3asBUTEJIEH;
HaJIMYUE HcuepnbiBaroleil uHpopmanmu o0 crnocobax, TMOpsSIKe U CpoKax
NPEIOCTaBICHUS] MYHUIUNAIBHON yCIyrd Ha WH(OPMALMOHHBIX CTEHAAaX, EauHOM
nopraine, PecnyOnukanckom noptanie, 0puiraIbHOM CalTeé MyHULUIIAIbHOTO PaiioHa;
OKa3aHHe MOMOIIY UHBAJIUAAM B MPEOI0JICHUN OapbepoB, MEMIAIOUIUX MOTYUYEHUIO UMHU
yCIIyT HapaBHE C IPYTUMU JHUIAMU.
2.15.2. IToka3aTensiMu KauecTBa MPEAOCTABICHNSI MyHUIMITAJIbHON YCIIYTH SIBJISIFOTCSL:
1. cobOmroeHne CpoKOB MprUeMa U PaCCMOTPEHUS JOKYMEHTOB;
2. coOI0JIeHNE CpOoKa MOJIyYEHHUS pe3ybTaTa MyHUITUTIATbHON YCIIYTH;
3. oTcyrcTBME OOOCHOBAHHBIX Kajo0 Ha HapylIeHUs aJAMUHUCTPATUBHOTO
perjamMeHTa, coBepuieHHble paboTHuKaMu OpraHa;
4. KOJIMYECTBO B3aMMOJECHUCTBUMN 3asBUTENS C JOJDKHOCTHBIMH JUIamMu (06e3 ydera
KOHCYJIbTALN):
B3auMojielicTBre 3asBUTeNs ¢ paborHukamu Oprana wiu M®I[ npu npenocraBneHun
MYHULMIIATBHON YCIIYTH OCYIIECTBISIETCA OJHMH pa3 IpPH MPENCTABICHUH 3asIBICHUS CO
BCEMHU HEOOXOANMBIMU JTOKYMEHTAMH;
OIMH pa3 B clydyae HEOOXOJUMOCTH TIOJYYEHHS pe3yJibTara MpPeJOCTaBICHUS
MyHULIUNIbHOW yciayru B Oprane unu MOI[ B dopMe sk3eMIuisipa 3JEKTPOHHOTO
JOKyMEeHTa Ha OyMaKHOM HOCHUTEJIE.



[Ipo10MKUTENBHOCTh OAHOTO B3aUMOJICUCTBUS 3aABUTENS C JTOJDKHOCTHBIMU JIMIIAMU
IPU MPEJOCTABICHUM MYHULIMNIAILHON YCIYTH HE NPEeBbIIaeT 15 MUHYT.

3asBUTENL BIpaBe OICHUTh KAayeCTBO MPEIOCTaBICHUS MYHUIIMNAIBHOW YCIYTH C
MOMOIIbIO YCTPOMCTB MOJBMXKHON paauOTENePOHHON CBSI3U, C MCIOJb30BaHUEM
Enunoro, Pecny6nmrkanckoro nopraia, TEpMUHAIBHBIX YCTPOMCTB.

2.15.3. Uudopmanus o xoje NperoCcTaBICHUS MYHUIUMIAIBHOM YCIYTd MOXKET OBbITh
MoJiyueHa 3asiBUTENIeM B JIMYHOM kabunHere Ha EgmHom moprane, PecnyGmukaHckom
noptane, B Oprane, M®II.

2.15.4. IlpenocTaBineHue MYHHUIIMITAIIBHON YCIYTH OCYIIECTBIsETCS B Io6oM M®I] mo
BBIOOPY 3asBUTENSI HE3aBUCHUMO OT MECTa €ro JKUTEIbCTBA WM MecTa (aKTUYECKOTO
npoxxuBaHus  (mpeObiBaHMs) Ha  Teppuropun  PecnmyOmukm  Tarapctan  mo
AKCTEPPUTOPUATIEHOMY ITPUHIIUITY.

MynununanbHas yciayra B COCTaBe KOMILIEKCHOTO 3aIIpoca HE MPEA0CTaBIISAETCA.

2.16. Nuble TpeOoBaHUs, B TOM YHCII€ YYUTHIBAIOIINE OCOOCHHOCTH IMPEIOCTABICHUS
MYHHUIIUTIATBHOW YCIYTH 10 3KCTEPPUTOPUAIILHOMY TMPUHLHUIYY (B clydae, €ciH
MYHUIIUTNIATBHAS YCIyra MNpPeIOoCTaBISETCS IO AKCTEPPUTOPUATBHOMY MPHUHIUIY) U
0COOEHHOCTH MPEOCTABICHHS] MYHUIIMITAIbHON YCIIYTH B 3JIEKTPOHHOM popme

2.16.1. Tlpu mnpenocTaBICHUU MYHHULHUIAIBLHON YCIYTM B JJIEKTPOHHON (opme
3asIBUTENb BIIpaBe:

1. monyunth MHGOPMALIUIO O TIOPSIKE U CPOKAX MPEAOCTaBICHUS MYHUITUTIAIBLHON
yCIIyTH, pa3MmelieHHyto Ha Equnom noprane, Peciy0iamkanckoM nopraie;

2. TIofaTh 3asABIIEHWE O TMPEAOCTABICHUA MYHHUIIUNIATBHOW YCIYTM W HWHBIE
JIOKYMEHTBI, HEOOXOIUMBIE JJIS TIPEIOCTABICHUSI MYHUIIUTIATLHON YCIYTH, B TOM
qyycie JOKYMEHTHI U UH(OPMAIIUIO, JIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIH
3aBEpPEHbl B COOTBETCTBUU C MYHKTOM 7.2 wactu 1 crtatem 16 PenepanbHOro
3akoHa Ne 210-®3, ¢ ucnonb3zoBanueM Equnoro, PecyOnukaHckoro noprana;

3. MOJY4YUTh CBEACHHUS O XOJI€¢ BBIOJHEHHUS 3asBICHUN O TMPEIOCTaBICHUU

MYHHUITUTIATHHON YCIIYTH, MMOJaHHBIX B AJIEKTPOHHOU (hopMme;

OCYIIECTBUTD OIIEHKY KauecTBa MPEA0CTABICHNUS] MYHUIIUITAIbHON YCITYTH;
MOJIYYUTh PE3YIbTaT TMPEJOCTABJICHUS] MYHULMIIAIBHON yciayru B ¢opme
AIEKTPOHHOIO IOKYMEHTA;

6. momath xanmoOy Ha pemieHune u nerictBue (OesnmericTBue) OpraHa, a TakXe €ro
JOJDKHOCTHBIX  JIMI[, MYHHUIMOAIBHBIX CIyXKallMX MocpeAcTBoM EmuHoro,
PecnyOnukanckoro  moptana, mnopTtaja  (emepaibHOM  roCyIapCTBEHHOMN
WH()OPMAIIMOHHOM  CHCTEMBI, OOecleuyuBaroled  Mporecc  J0CyAeOHOTO
(BHecyneOHOro) oOxanoBaHusl peuieHWd u  aedctBuid  (Oe3neiicTBus),
COBEPIIEHHBIX MPU MPETOCTABICHUH TOCYAAPCTBEHHBIX U MYHUIIUITAJIBHBIX YCIIYT
OopraHamu, TMPEeAOCTaBISIONIMMU TOCYAapPCTBEHHbIC M MYHUILIMMNAIbHBIC YCIIYTH,
WX JIOJDKHOCTHBIMH JIMIIAMH, TOCYJApCTBEHHBIMH W  MYHHUIUIIAIbHBIMH
CITyXKaIluMHU.

2.16.2. ®opmupoBaHUE 3aSBIEHUS OCYIIECTBIISIETCA MOCPEACTBOM 3alOJIHEHUS
aNMeKTpoHHOW ¢opmbl 3asBieHuss Ha Egunom, PecmyOnmkanckom moprane 6e3
HEO0OXOMMOCTH JOTIOTHUTEIHHON MOAauU 3asIBJICHUS B KaKOW-1n00 HHOU (hopme.
2.16.3. Ilpu popmMupoBaHUH 3aSBICHHUS 00CCIICUNBACTCS:

1. BO3MOXXHOCTh KOMHMPOBAHUS W COXPAHECHHS 3asBIICHUS W HHBIX JTOKYMEHTOB,
HEOOXOIUMBIX JIJIsl IPEIOCTABICHUS YCIYTH;
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2. BO3MOXKHOCTb 3allOJTHEHUSI HECKOJbKUMHU 3asSBUTEISIMU OJIHOM DIIEKTPOHHOU
dbopMbl  3adBieHHMs] TpU  OOpalleHWH 3a YCIyraMu, [peanojiararoliuMu
HaIIPaBJICHHE COBMECTHOIO 3asBJICHUSI HECKOJIBKUMHU 3asIBUTEIISIMH;

3. BO3MOXKHOCTh Te4YaTH Ha OyMa>XHOM HOCHUTEJE€ KOMHUH SJIEKTPOHHOU (HOPMBI
3asBJICHUSI;

4. coxpaHEHHE paHee BBEICHHBIX B JJEKTPOHHYIO (OpMY 3asBICHUS 3HAUYCHUN B
M000i1 MOMEHT MO KEJIAHUIO TOJIb30BATENsl, B TOM YHUCJIE IPU BO3HUKHOBEHUU
OIIMOOK BBOJA M BO3BpATE JIs MOBTOPHOTO BBOJA 3HAYEHHHA B 3JIEKTPOHHYIO
bopMy 3asBICHHUS;

5. 3amojHeHHe MoJieH IEKTPOHHOM (POPMBI 3asBIIEHUS 0 Hayajga BBOJAA CBEICHUIA
3asIBUTEJIEM C MCIIOJB30BaHUEM CBeieHUH, pa3MmeleHHbix B ECUA, u cBeneHui,
omyonukoBaHHbIX Ha EamHoMm, PecmyOnukanckoMm Tmoprane, B 4acTH,
Kacarolleicsi CBeICHUM, OTCYTCTBYIOIIUX B €IUHOW CUCTEME HACHTU(UKAIUUA U
ayTeHTU(UKALINH;

6. BO3MOXKHOCTbh BEPHYThCS Ha JIFOOOM M3 3TANOB 3al0JHEHUS AJIEKTPOHHON (POpMBbI
3asBJIeHUs 0€3 IOTEepH paHee BBEACHHON HH(POpMAIINH;

/. BO3MOXKHOCTb JIOCTYIA 3asBUTENS K paHee MOJaHHBIM UM 3asBJICHUSIM B TE€UCHUE
HE MEHEE OJIHOTO rojia, a TakKe YaCTUYHO C(OPMUPOBAHHBIM 3ASBICHUSAM - B
TEYEHUE HE MEHEE 3 MECSLICB.

2.16.4. 3anucp 3agButeneil Ha npueM B M®DI[ (mamee - 3amuch) OCyHIECTBISETCS
nocpenctsoM ExqnHoro, Peciy0inmkanckoro noprana, TenedoHa KoHTakT-uentpa MOLI.
3asBUTENIO MPEJOCTABISIETCS BO3MOKHOCTD 3alIUCH HA JIFOObIE CBOOOHBIE AJI IpHeMa
JaTy ¥ BpeMs B MpeJesiax YCTaAHOBJIEHHOTO B MHOTO(QYHKIMOHAIBLHOM LEHTpE Tpaduka
npuema.

3anuch Ha ONPEACIICHHYIO JaTy 3aKaHYMBAETCA 3@ CYTKH /10 HACTYIIJICHUS 3TOU J1aThl.
JUiss  oCylllecTBIIEHHS  MpPEABAapUTENIbHOM  3aluMcu  NOCpeAcTBOM  EnmHoro,
PecniyOnukaHckoro moprana 3asBUTENI0 HEOOXOIMMO yKa3aTh 3alpalllBacMble
CUCTEMOI1 TaHHBIE, B TOM YHUCJIE:

dbamMunuio, UM, 0T4€CTBO (TIPU HATIUYHUH);

HOMeD TenedoHa;

aJipec 3JIEKTPOHHOM MOYTHI (I10 JKEJIaHHIO);

KEJIAEMYIO J1aTy U BpeMs Ipuema.

B ciyyae HECOOTBETCTBUSI CBEACHMI, KOTOpPbIE COOOIIMJI  3asBUTENb  IPHU
MpEeABApPUTENIbHON 3alUCH, TOKYMEHTaM, MPE/ICTABJICHHBIM 3asBUTEJIEM NPHU JTUYHOM
npueme, MpeaBapuTelIbHas 3alUCh aHHYJIUPYETCS.

[Ipu ocylecTBIE€HWH TPEABAPUTENBHON  3alUCH  3asBUTEII0  OOECIeYMBAETCS
BO3MOXHOCTh pacreyararb TaJlOH-TIOATBEepXkaAeHue. B cimydae, ecnu 3asBUTENb
COOOIIUT aApec SJEKTPOHHOW TMOYThI, HA YKa3aHHbIA aJpec TaKXKe HaIpaBiseTcs
uH(popMaIus 0 MOATBEPKICHUN MTPEABAPUTEIILHON 3aMUCH C YKa3aHUEM JaThl, BpEMEHU
Y MeCTa Ipuema.

[Ipu ocyiiecTBICHUH TPEIBAPUTENLHON 3aMiCH 3asBUTENb B 0043aTEILHOM TOPSIIKE
uH(GOPMUPYETCS O TOM, YTO MpeIBapUTENbHAsl 3alUCh AHHYJIHPYETCS B ClIydae €ro
HESBKU 110 UCTEUYEHNUHU |5 MUHYT C HA3HaYE€HHOTO BPEMEHU NIpHEMa.

3asBUTENb B 1I000€ BpeMsl BIIpaBe 0TKA3aThCs OT MPEIBAPUTEILHOM 3aHCH.
3anpemiaercss TpeOOBaTh OT 3asBUTENS COBEPIIEHUS MHBIX JCHCTBHM, Kpome
POXOXKJEHUS UIECHTU(UKAIIMU U ayTeHTU(PUKALIMK B COOTBETCTBUH C HOPMATUBHBIMU
nmpaBoBbiMU akTamMu Poccuiickon @Penepauuu, ykKa3aHUs LEIA IIPUEMA, a TaKKeE



PEeNIOCTaBICHUS CBEICHHUM, HEOOXOMUMBIX JUIsl pacyeTa JJIUTEIbHOCTH BPEMEHHOIO
MHTEpBasa, KOTOPbIA HEOOXO0AUMO 3a0pPOHUPOBATH ISl PUEMA.

3. CocTtaB, OCIENOBATENBHOCTh U CPOKHU BBINIOJIHEHUS aJMUHHUCTPATUBHBIX MPOLELYD,
TpeOOBaHMSI K TOPAJKY HMX BBIMOJHEHHUS, B TOM YHUCJIE OCOOCHHOCTH BBIIOJTHEHUS
aIMUHUCTPATUBHBIX TPOLEAYp B OJJIEKTPOHHOM (¢opMe, a TakKe OCOOEHHOCTH
BBITIOJTHEHUS aJIMUHUCTPATUBHBIX MPOILEAYP B MHOTO(DYHKIIMOHATBHBIX IIEHTpaXxX

3.1. Onucanue NOCJIEIOBATEIBHOCTH NEeNCTBUN npu MIPEI0CTABICHUN
MYHULIMIAIBHON YCIIyTH

3.1.1. IlpenocraBneHne MYHHMIMIAIBLHOW YCIYTH BKIIOYAaeT B ceOsl  Cieayromue
aIMUHUCTPATUBHBIE TTPOLIEAYPHI:

1) KOHCYJIBTUPOBAHHE 3asIBUTECIIS;

2) IPUHATHE U PACCMOTPEHHUE KOMITICKTA JIOKYMEHTOB, IIPE/ICTABIICHHBIX 3asIBUTCIICM;
3) HampaBJICHUE MEKBEJOMCTBEHHBIX 3alpOCOB B  OpraHbl, Y4YacTBYIOIIUEC B
PEAOCTABICHUN MYHULIMIAIBHON YCITYTH;

4) moAroTOBKA pPe3ysibTaTa MyHHUIIMITAIBHON YCITyTH;

5) BeImaua (HampaBJCHKE) 3asBUTEIIO Pe3yJibTaTa MyHUIIUIAIBHOW YCIYTH;

6) ucrpaBieHHE TEXHUIECKHUX OIIMOOK.

3.2. OkazaHue KOHCYJIbTaIllUN 3asIBUTEIIO

3.2.1. OcHOBaHMEM HadYaJila BBIMOJTHEHUS ATIMUHHACTPATUBHON TMPONEIYPHI SIBISCTCS
oOpalieHue 3asBUTENS 110 BOIPOCaM, CBSI3aHHBIM C IPEIOCTaBICHUEM MYHULIUNIATIbHON
YCIIYTH.

JIOJDKHOCTHBIM ~ JTUIIOM  (paOOTHUKOM),  OTBETCTBEHHBIM  3a  BBINOJHEHUE
aIMUHUCTPATUBHOM MIPOLICAYPHI, SIBISETCS:

nipu odpaiennu 3assutensi B MOI] — pabotauk MOI;

npu oOpamieHun 3asButenss B Opran — cekperapb CnogHUTEN,HOTO KOMHUTETA
HoBopyccko-MaMaTKO3MHCKOIO CEJIBCKOTO IOCENeHUs (Janee - TOJKHOCTHOE JIMIIO,
OTBETCTBEHHOE 332 KOHCYJbTUPOBAHUE).

3.2.2. 3asBUTENh BIpaBe OOpPATUTHCA 32 KOHCYJIbTAIlUEH O TIOPSIIKE W CPOKax
MPENOCTaBICHUS MYHUIMMAIBbHONH yciuyrd B MOI[ nuyHo u mo TenedoHy W
3JIEKTPOHHOM IOYTE.

PabotHuk MO®I] KoOHCYIbTHpYET 3asBUTENIA, B TOM YHCJIE II0 COCTaBy, (opme
MPEJCTaBIIEMON JOKYMEHTAIIMU U JPYTUM BOIIpOCaM JJisl TIOJIy4eHUs MYHUIIUITAIBHOM
YCIIYTH.

3asgBUTEIb ~ MOXET TMOJIYYUTh HMHPOPMALMIO O MOpSAKE  MNPEeIOCTaBICHUS
MYHUIIMNAIBHOU yciiyru Ha odunnanbaoM caiitte MO®I http://mfcl6.tatarstan.ru.
AJIMUHUCTpPATUBHbIC  MPOLEAYPhl,  YCTAaHABIMBAaE€MblE  HACTOSIIIUM  ITYHKTOM,
BBITIOJIHAIOTCS B ICHb OOpallleHUs] 3asBUTEIIS.

Pe3ynbpTaTaMu BBIMOJHEHUS] aIMUHUCTPATUBHBIX TMPOLEAYP SBISIIOTCS: KOHCYJIbTAILIMS
mo cocraBy, ¢opMe TMpeACTaBIsIEeMON JOKYMEHTAallMd W JPYTHMM  BOMpPOCaM,
HEOOXOAMMBIM JIJIs1 IOTyYE€HUSI MYHUIIUTIATLHON YCIyTH.

3.2.3. 3asBuTens BnpaBe oOpatutbes B Opran mo TeneoHy U AJIEKTPOHHOU ModTe, a
TaKXKe TMOJY4YUTh KOHCyNbTanuio Ha EnuHom, PecnyGnmkaHckom mopraie, caiite
Oprana o nopsJIKe U CpOKax MPEeAOCTaBICHUSI MyHUIIMIIAIbHOW YCIYTH, B TOM YHCIIE 110
cocTaBy, (hopMe MPeCTaBIIEMON TOKYMEHTAIUA U APYTHM BOIPOCAM JJIsi TIOJTYICHUS
MYHULUNAIBHON YCITYTH.

JIOJIKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 KOHCYJIbTUPOBaHWE MHGOPMUPYET 3asBUTENS B
COOTBETCTBHUM C TpEOOBaHUSAMU MyHKTA 1.3.4 aIMUHUCTPATUBHOIO PETJIAMEHTA.



AIMUHUCTPATUBHBIE  MPOLIEAYPHl,  YCTAHABIMBAEMbIE  HACTOSIIMM  ITYHKTOM,
BBITIOJIHAIOTCS B TEUEHHE TPEX pabouuX JAHEH co AHS MOCTYIUICHHS OOpallleHHs.
Pe3ynbraTaMu BHITIOJIHEHUS] aAMUHUCTPATUBHBIX MPOILEAYDP SBISIOTCS: KOHCYJIbTAI[UU
o CcoCTaBy, (QopMe MPEACTABISIEMOM JOKYMEHTAallud M JPYyTUM BOIIpOCam,
HEOOXOIUMBIM JUIsI TOTYYEHUSI MYHUIIMTIAILHON YCIyTH.

3.3. IIpunsaTue 151 paccMOTpEHHE KOMIUIEKTa JIOKYMEHTOB,
MIPE/ICTABICHHBIX 3asBUTEIIEM

3.3.1. IIpueM nOKyMEHTOB JJIs NMPEIOCTABICHHUS MYHULUNIAIBHOU yciayru uyepe3 MOL]
WM yaaneHHoe padbouyee mecto MODILI.

3.3.1.1. 3agBurens (mpencraBuTeNb 3asBHUTENs) oOpamraercs B M®PI[ ¢ 3ampocom o
MPEAOCTABIEHUN MYHULUIIAJILHON YCIYTH U NPEICTABISAET JOKYMEHTHI B COOTBETCTBUU
C IyHKTOM 2.5 aIMUHUCTPATUBHOI'O PETIIAMEHTA.

3.3.1.2. Pabotauk M®II, Benymiuii npuem 3asBICHUNA:

oTpeseNsieT NpeaMeT 0OpalleHus;

YIOCTOBEPSIET JINYHOCTD 3asBUTEIIS;

IPOBOJUT IPOBEPKY ITOJHOMOYHI JIMIIA, IOJAIOIIET0 JOKYMEHTHI,

IPOBOJIUT MPOBEPKY COOTBETCTBUS JOKYMEHTOB TPEOOBAaHUSM, yKa3aHHBIM B ITYHKTE
2.5 aAMUHUCTPATUBHOI'O PETJIAMEHTA,

3aMnoJHAET AEKTPOHHYIO0 (hopmy 3asBiaeHuss B AUC MOL];

IpU MPEJOCTABICHUH JIOKYMEHTOB, YKAa3aHHbIX B IYHKTE€ 2.5 aJIMUHUCTPATUBHOTO
periiaMeHTa Ha OyMa)XHOM HOCHUTENE, OCYLIECTBISET CKAHUPOBAHUE MPEICTABICHHBIX
JOKYMEHTOB;

pacriedatsiBaet 3asaBieHue u3 AUC MOLJ;

MepeaeT 3asBUTEIIO Ha TPOBEPKY U MOANUCAHUE;

MOCJIE MOJMUCAHUS CKaHUPYET NnoanucaHHoe 3aasiaeHue B AIC MOI];

sarpykaet B AUC MO®I] noxymMeHThI, MpeACTaBICHHBIE B AJIEKTPOHHON (opme uim
AJIEKTPOHHBIE 00Pa3bl OTCKAHUPOBAHHBIX TIOKYMEHTOB, (POPMUPYET DJIEKTPOHHOE JIETI0;
BO3BpallaeT NOAMUCAHHOE 3asBJIEHUE U OPUTHHAIBI OyMa)kKHbIX TOKYMEHTOB;

BBIJACT 3asBUTEIIO PACIIUCKY B IPUEME JJOKYMEHTOB.

AIMUHUCTpaTUBHBIE  NPOLEAYPbI,  YCTAHABIMBAEMBIE  HACTOSAIIUM  IIYHKTOM,
BBITOJIHSIOTCS B IEHb 0OpallleHus 3asiBUTEIIS.

Pe3ynbraTaMu BBHITOJIHEHHUS] aJAMUHUCTPATUBHBIX MPOLEAYp SBISIIOTCA: TOTOBOE K
OTMPABKE 3asBJICHUE U MMAKET TOKYMEHTOB.

3.3.1.3. PabotHuk M®I] HampaBisieT MakeT JAOKYMEHTOB, MPUHSATHIX OT 3asBUTEIA B
Opran B 25eKTpOHHOU PopMe (B cOCTaBe MAKETOB JIEKTPOHHBIX J1€1) B TEYEHHE OHOTO
pabouero JHs co THs 0OpaleHus 3asiBUTENS B CTPYKTYypHOE nojapasaenenue MOLI.
Pe3ynbraTaMu BBHITTOJIHEHHS] aJIMUHUCTPATUBHBIX TPOLEAYD SBISIOTCS: 3asBJICHUE U
MakeT JOKYMEHTOB (JICGKTPOHHOE JeJ0), HampamieHHble B OpraH, MOCPEACTBOM
CUCTEMBI 3JIEKTPOHHOI'O B3aNMOJECHCTBUS.

3.3.2. Ilpuem HOKYMEHTOB [JIsl TMPEAOCTABICHHUS MYHHMIMNAIBHOW YCIYIM B
aeKTpOoHHOU (hopme uepe3 Enxunbiii, Pecrrybnukanckuii moprai.

3.3.2.1. 3agButenp s TOJAYM 3asABJICHUS B DJICKTPOHHOW (OpME BBIMOTHSET
CIEAYIOIINE NEUCTBUS:

BBITIOJIHSAET aBTOPU3ALUIO;

OTKPBIBAET POPMY IEKTPOHHOIO 3asIBJICHUS;

3aroyHseT (opMy SJIEKTPOHHOT'O 3asBJICHUS, BKIIOYAIOIIYIO CBEICHUS, HEOOXOAUMBIE U
o0si3aTenpHbIE I IPEIOCTABIICHUS MyHULIUIIAIbHON YCIYTH;



OPUKPEIUISIET JIOKYMEHThl B JJIEKTPOHHOW (opMe WM DIEKTPOHHBIE 00pa3bl
JIOKYMEHTOB K (hopMe AJIIEKTPOHHOTO 3asiBJIeHUsI (MPU HEOOXOIUMOCTH);

NOATBEPXKIAACT (aKT O3HAKOMJICHHWS U COIJIaCHsl C YCJIOBHSIMHU M TMOPSAKOM
NPEeIOCTaBICHUS MYHUIIMIIAIBHONW YCIYyrd B SJEKTPOHHOU ¢opme (ycTaHaBIMBAET
COOTBETCTBYIOIYIO OTMETKY O COTJIACHU B (POpPME AJIEKTPOHHOTO 3asIBICHHUS);
MOJATBEPKIACT JOCTOBEPHOCTh COOOIICHHBIX CBeJICHUN (ycTraHaBiuBaeT
COOTBETCTBYIOIYIO OTMETKY B (hOpMe AJIEKTPOHHOTO 3asBIICHUS);

OTIIPABJISIET 3aMOJIHEHHOE DJJEKTPOHHOE 3asBIICHHE (HAXKUMAET COOTBETCTBYIOIIYIO
KHOIKY B (popMe 3JIEKTPOHHOTO 3asBIICHUS);

AIIEKTPOHHOE 3asBJICHHUE TMOJIMUCHIBACTCS B COOTBETCTBHUHM C TPEOOBAHUSMHU ITyHKTa
2.5.3 aIMUHHACTPATUBHOTO PETJIAMEHTA;

MOJTy4aeT YBEOMIIEHHE 00 OTIIPaBKE JIEKTPOHHOTO 3asBIICHUSI.

dopmaTHO-IOrMYecKass MpoBepka CGHOPMUPOBAHHOTO 3aSBICHUS OCYIIECTBISIETCS
HOoCJIe 3alOJIHEHUS 3asBUTEIIEM KaXKI0TO M3 MOJIEH 3JIEKTPOHHON (OpMBI 3asiBICHMS.
[Ipu BBISIBIEHWH HEKOPPEKTHO 3AIOJHEHHOTO MOJIS 3JEKTPOHHOW (POpMBI 3asiBICHMUS
3asiBUTEJIb YBEAOMJISIETCS O XapaKTepe BBISIBICHHOMN OIIMOKHU U MOPSIIKE €€ yCTPaHEHUsI
HOCPEACTBOM MH(OPMAIIMOHHOTO COOOIIEHUSI HEOCPEACTBEHHO B AJIEKTPOHHOM (hopMme
3asBJICHUSI.

AJMUHUCTpAaTUBHBIE  TPOLEAYpPHI,  YCTAHABIMBAEMbIE  HACTOSAIIUM  IIYHKTOM,
BBITIOJTHSIOTCS B JICHb OOpaIIeHUs 3asiBUTEIIS.

PesynpraramMu BBITIONHEHUS! aAMHUHHUCTPATHBHBIX TPOIEAYD SIBISIOTCS: AJIEKTPOHHOE
7eI10, HarpaBiieHHOe B Opraf mocpeCTBOM CUCTEMBI AJIEKTPOHHOTO B3aUMOJICHCTBHSL.
3.3.3. PaccmoTpenue koMmIiekTa JoKyMeHToB OpraHoM.

3.3.3.1. OcHoBaHrMEM Hayajna BBIIOJIHEHUS AJMUHUCTPATUBHOW IPOLIEAYPHI SBISIETCS
MOCTYIUICHHUE 3asBJICHUS W HMHBIX JTIOKYMEHTOB, HEOOXOIUMBIX MJIsi TPEIOCTaBICHUS
MYHHUIUMTAIBHON YCIYTH.

JIOMKHOCTHBIM ~ JIMIIOM  (paOOTHMKOM),  OTBETCTBEHHBIM 32  BBINIOJHEHHE
aJIMMHUCTpaTUBHOM mpoueaypsl sBisiercs Cexperapb VCHOTHUTENBHOTO KOMHUTETA
HoBopyccko-MaMaTKO3MHCKOTO CEIbCKOT0 MOCceNeHus (Aajee - JTOJDKHOCTHOE JIMIIO,
OTBETCTBEHHOE 32 MPUEM JTIOKYMEHTOB):

3.3.3.2. JJ0JKHOCTHOE JMILO, OTBETCTBEHHOE 3a IMPUEM JOKYMEHTOB, B Clyyae
oOpailieHus 3aABUTENS C 3asBiIeHreM B Oprax:

OTIpe/IeTIsieT MpeAMET OOpaIICHNUS;

YCTaHABIIMBAET JIMYHOCTD 3asIBUTEIIS;

POBOIUT MPOBEPKY IMOTHOMOYHWH JINIIA, TIOJAIOIIETO TOKYMEHTHI;

NIPOBOJUT MPOBEPKY COOTBETCTBHUS JOKYMEHTOB TPEOOBaHWSM, yKa3aHHBIM B IYHKTE
2.5 aagMUHUCTPATUBHOTO pETJaMEHTa, TMPOBEPKY COOTBETCTBHS IPEACTABICHHBIX
JIOKYMEHTOB yCTaHOBJIEHHBIM TpeOoBaHMSAM (Haajexaiiee oQopMiieHHEe KOIUM
JOKYMEHTOB, OTCYTCTBHE B JIOKYMEHTaX MOIYMCTOK, MPHUIHCOK, 3aYePKHYTHIX CIOB H
WHBIX HE OTOBOPEHHBIX UCTIPABJICHHN );

3aI0JIHSET JEKTPOHHYIO (POpMY 3asiBICHUS B aBTOMATHU3UPOBAHHOM MH(POPMAIIMOHHOM
CUCTEME, TpEAHA3HAYCHHOW /I OKa3aHWUs TOCYJApCTBEHHBIX W MYHHUITUHATBHBIX
YCIIyT;

IpU MPEeIOCTABICHUU JOKYMEHTOB, yKa3aHHBIX B IyHKTE 2.5 aJMUHHCTPATUBHOTO
perinamMeHTa Ha OyMa)KHOM HOCHTENIE, OCYLIECTBIIIET CKAaHUPOBAHUE IMPEACTABICHHBIX
JIOKYMEHTOB;

pacrneyaTbiBaeT 3asiBJICHUE;

nepenaeT 3asBUTENI0 Ha IPOBEPKY U MOANKUCAHKE;



NOCJIE€ NOAMUCAHUS CKAHUPYET MOANUCAHHOE 3asIBJICHNUE;

3arpy’kaeT B aBTOMAaTH3WPOBAHHYIO MH(OPMAIMOHHYIO CHCTEMY, MpeAHa3HAYEHHYIO
VI OKa3aHWsl TOCYJApCTBEHHBIX W  MYHUIMIIAJIBHBIX  YCIYT  JIOKYMEHTHI,
IIPE/ICTaBIICHHbBIE B 3JIEKTPOHHON opMe WM 3JIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX
JIOKYMEHTOB, POPMUPYET ANEKTPOHHOE AEJI0;

BO3BpAIllAE€T TMOJNUCAHHOE 3asBJICHUE M OPUTHHAIBI OyMaXXHBIX JIOKYMEHTOB
3asIBUTEIIO;

BBIJIAET 3asBUTEIIO PACIIUCKY B IPUEME JOKYMEHTOB.

B ciyyae Hanuuus OCHOBaHWU JUIsl OTKa3a B MPUEME JOKYMEHTOB JOJDKHOCTHOE JIULO,
OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, YBEIOMIISIET 3aABUTEINSI O HATMUUH NPETIATCTBUN
U TIpeMa 3asiBICHUS W BO3BpAlllaeT €My JOKYMEHTHI C OOBSICHEHHEM COJCpIKAHUS
BBISIBIICHHBIX OCHOBAaHUH JJI1 OTKa3a B IPUEME JOKYMEHTOB.

3.3.3.3. JIOJDKHOCTHOE€ JIMLO, OTBETCTBEHHOE 3a MPHUEM JIOKYMEHTOB, IOCIE
NOCTYIJIEHUS JOKYMEHTOB Ha PAaCCMOTPEHHUE:

[PUCBAaUBACT 3aABJICHUI0 HOMEpP B COOTBETCTBUM C HOMEHKIIATYpOM J€Jl M CTaryc
«IIpoBepka TOKyMEHTOBY;

U3y4aeT NOCTYIHBIINE 3JIEKTPOHHBIE JI€JIa, B TOM YHCJIE INPUIIOKEHHBIE 3asBUTEIEM
JOKYMEHTBI B 3JIEKTPOHHOU (hOpMeE U AJIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

OPOBEPSIET KOMIJIEKTHOCTh, YATAEMOCTb IEKTPOHHBIX 00Pa30B JOKYMEHTOB;
MpOBEpsIeT COONIOJIEHUE YCJIOBUM  JEHCTBUTEIBHOCTH  DJICKTPOHHOM  MOJIKCH,
nocpencTsoM oOpanieHuss k EnuHomy mnopranmy (B ciydae, €cid  3asiBUTEIEM
MIPE/ICTABIICHBI AJIEKTPOHHBIE JIOKYMEHTBHI, MO/ANKMCAHHbIE YCUJICHHOU
KBIM(PUUIUPOBAHHON 3EKTPOHHON MOAIHKCHIO).

[Ipr Hamuuyu OCHOBAaHWM, NPEXYCMOTPEHHBIX HYHKTOM 2.7.1 aaMHUHHCTPATUBHOIO
periiaMeHTa, MOJrOTaBIMBAET MPOEKT peuieHusi 00 OTKa3ze B IMpUEME JOKYMEHTOB,
HEO0OXOAMMBIX JJIs TPEAOCTABICHUS MyHULIMIIATLHON YCIYTH.

B cnydae, ecnu B pe3ysbTaTe IPOBEPKH YCUIICHHON KBAIU(DUITUPOBAHHON JIEKTPOHHOU
HOJIUCH BBISIBJICHO HECOOJIIOJICHUE YCIOBUM €€ EeHCTBUTENBHOCTH, MPOEKT PEIICHUs
00 OTKa3ze JOJKEH cojaepxaTh MyHKTH ctaThu 11 denepanbHoro 3akona No 63-03,
KOTOPBIE MOCITYKUJIM OCHOBAHUEM JIJISL €r0 MIPUHATHS.

[Ipoekr pemenuss o0 OTKaze B NOpUEME JIOKYMEHTOB, HEOOXOAMMBIX IS
pPEIOCTaBICHUS] MYHUIMIAIBHON YCIYrH, ¢ yKa3aHHEM MpUYUH OTKa3a (B ciydae,
€CIM OCHOBaHMSl [UJIi OTKa3a B MpPUEME JOKYMEHTOB, HEOOXOAUMBIX ISt
MPEAOCTABICHUS MYHUIMIAIBHOW YCIYI'M, CBSI3aHbl C HAPYIIEHHEM YCTaHOBJICHHBIX
TpeOOBaHMI K TaKUM JOKYMEHTaM, OCHOBaHHUS ISl OTKa3a B IMpUEME JTOKYMEHTOB
JOJDKHBI cofiepKaTh HMHGOPMAIMI0 O HAWMMEHOBAHMM JIOKYMEHTOB (MH(OpMaiuwy,
CBEJICHMI1), KOTOpbIE HE TMPEJACTABIICHBI, COJIEpXKAT HEJOCTOBEpPHbIE U  (WIH)
IPOTHUBOPEYMBBIE CBEICHMUS, OPOPMIIEHBI C HAPYILIEHUEM YCTAaHOBJICHHBIX TPeOOBaHUI),
HaIIPaBJIAETCS HA COIVIACOBAHWE B YCTAHOBJIEHHOM IOPSAKE MOCPEICTBOM CHUCTEMBI
AJIEKTPOHHOT'O JOKYMEHTO000pOTA.

CornacoBaHue MpPOEKTa pelIeHus: 00 0TKa3e B MpueMe JOKYMEHTOB, HEOOXOIUMBIX IS
MPEAOCTABICHNUS  MYHUUMIIAIBHOM  YCIYIHM,  OCYILIECTBIIIETCS B  MOPSIKE,
MIPEAYCMOTPEHHOM ITyHKTOM 3.5.3 aIMUHUCTPAaTUBHOI'O PETJIAMEHTA.

B cioydae OTCyTCTBMSL OCHOBaHMM JUIsi OTKaza B IIpUEME  JIOKYMEHTOB,
MIPEAYCMOTPEHHBIX MYHKTOM 2.7.1 aaIMUHUCTPAaTUBHOIO pErJIaMEHTa, JOHKHOCTHOE
JUI0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, B TE€YEHUE OJIHOTO pabovero JHs CO AHS
MOCTYIUJICHUS 3asBJICHMSI, HAlIPABIISIET 3asIBUTENI0, YKa3aHHBIM B 3aiBJICHUH CIIOCOOOM,
YBEIIOMJIEHHAE O MOCTYIUIEHUU 3aSBJICHUS, COAECPIKAIIECE BXOIMALIUNA PETHUCTPALMOHHBIN



HOMEp 3asBJICHMS, JATy TOJy4EeHMs 3asBJICHUS, MEepeyeHb HAMMEHOBaHUU (haijoB,
IPE/ICTABIICHHBIX K HEMY JOKYMEHTOB, JaTy MOJYy4YEHHUs pe3yibTaTa MyHULHUIAIBLHOM
YCIIYTH.

3.3.3.4. HcnonHenwe mpoueayp, VyKazaHHbIXx B nyHkrax 3.3.3.1, 3.3.3.3
aAMUHUCTPATUBHOTO  pErjaMeHTa, IMpU HaJIMYUU TEXHUYECKOM BO3MOKHOCTH
OCYIIECTBJISIETCS B aBTOMATUYECKOM PEKUME C UCTIOJIh30BAHUEM aBTOMATU3UPOBAHHOMN
MH()OPMAITMOHHOW CHUCTEMBI, MPETHA3HAYEHHON IJIs OKa3aHWS TOCYIapCTBEHHBIX W
MYHULIUTATbHBIX YCIYT.

3.3.3.5. AIMHUHHCTpAaTUBHBIE TMPOUECAYPHl, YCTAaHABIMBAEMBIE IYHKTOM 3.3.3
aIMUHHUCTPATUBHOTO PETJIAMEHTA, BBIMOJHAIOTCS B T€UEHHUE OJHOTO pabodero AHS CO
JTHS IOCTYIUJICHUS 3asBJICHUSI HA PACCMOTPEHUE.

Pe3ynbTaTaMu BBIIOJIHEHUS AAMUHUCTPATUBHBIX MPOLIEAYP SIBISIOTCS: NMPUHSATHIA HA
pPacCMOTPEHUE KOMIUIEKT JIOKYMEHTOB WM MPOEKT pPElIeHUuss 00 OTKa3e B IMpUEME
JIOKYMEHTOB, HEOOXOUMBIX JUIsI IPEIOCTABJICHHS] MyHUIIMITAIIbHON YCITYTH.

3.4. HaHpaBHCHHe MCXKBCAOMCTBCHHLIX 3allpOCOB B OpraHbl, Y4Y4CTBYIOIIUC B
IMpcaoCTaBJIICHUN MYHHHHHaHBHOﬁ YCIyru

3.4.1. OcHoBaHMEM Hauajia BBITIOJIHEHUS AJMHHHUCTPATUBHOW MPOIEAYPHl SBISIETCS
MOJIyYeHHUE JOHKHOCTHBIM JIMIIOM (PaOOTHUKOM), YIOJTHOMOYEHHBIM Ha BBINOJIHEHUE
aAMUHUCTPATUBHOM MPOLEAYPHI, OT JOIHKHOCTHOTO JHIa (paOOTHHUKA), OTBETCTBEHHOT O
3a MpUEM JOKYMEHTOB, PUHATHIX OT 3aBUTEIS TOKYMEHTOB.

JIOJDKHOCTHBIM ~ JTUIIOM  (paOOTHUKOM),  OTBETCTBEHHBIM  3a  BBINOJHEHUE
aAMUHUCTPATUBHOU mpouenypsl, sBisercs Cekperapp CHOIHUTENRHOTO KOMHUTETA
HoBopyccko-MaMaTKO3MHCKOTO CEJIbCKOT0 IMOceNeHus (Janee - TOJKHOCTHOE JIMIIO,
OTBETCTBEHHOE 32 HAIIPAaBJICHHE MEKBEIOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a HAIPaBICHUE MEKBEIOMCTBEHHBIX
3arpocoB, (opMHUpYeT U HampaBisieT B AJIEKTPOHHOW (opMe MOCPEACTBOM CHUCTEMBI
MEKBEIOMCTBEHHOT'O 3JIEKTPOHHOTO B3aUMOJEUCTBUS (IIPU OTCYTCTBUU TEXHUYECKOM
BO3MOXKHOCTH — HHBIMH CHOCO0aMHU) 3ampochl O MNPEAOCTaBICHUM JIOKYMEHTOB U
CBEJICHUI, IPETYCMOTPEHHBIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOTO PETIAMEHTA.
AJIMUHUCTpPaTUBHbIE  MPOLIEAYPbl,  YCTAHABIMBAEMBIE  HACTOSAIIMM  IYHKTOM,
BBITIOJIHAIOTCS B JICHb PUHATHS 3as1BJICHUS Ha PACCMOTPEHUE.

Pe3ynbraTaMu BBITOJIHEHHS] aIMUHUCTPATUBHBIX MPOLEAYDP SIBISIOTCS: HANpPaBIICHHbBIE
B OpraHbl BIACTU U (WJIH) MOABEAOMCTBEHHBIE OpraHaM BJIACTU OPTaHU3ALMU 3aIIPOCHI.
3.4.3. CnenmanucTbl MOCTABIIMKOB JaHHBIX HA OCHOBAHMM 3alPOCOB, MOCTYIMHUBILUX
4yepe3 CUCTEMY MEXBEIOMCTBEHHOTO 3JIEKTPOHHOIO B3aMMOJEHCTBHUS, MPEIOCTABISIOT
3anpaiMBaeMble JOKYMEHTHl (MH(OpMalWI0) WIM HAMpaBislOT YBEIOMJIEHUS 00
OTCYTCTBUU JIOKYMEHTa W (Wiau) WH(pOpMamuu, HEOOXOIUMBIX ISl MPEAOCTaBICHUS
MYHMIIMIIAJIBHON yCIIyTH (J1ajee — yBeoMIIeHne 00 0TKase).

AJIMUHUCTpPaTUBHbIE  MPOLIEAYPhl,  YCTAHABIMBAEMBIE  HACTOSIIUM  IIYHKTOM,
BBINIOJIHAKOTCS. B TEYEHHE TPEX JHEH CO JHSA NOCTYIUIEHHS MEXBEIOMCTBEHHOIO
3arpoca B OpraH WJIM OpraHU3alyio, MPeIOoCTaBIAIONINE JOKYMEHT U HH(OpMaIuio,
€CJIM MHbIE CPOKHU TMOJTOTOBKM M HANPABJICHHSI OTBETA HA MEXBEAOMCTBEHHBIN 3ampocC
HE YCTaHOBJICHBI (eaepaTbHBIMU 3aKOHAMH, MPABOBBIMH akTamu [IpaBuTenncTBa
Poccuiickoii ®@enepanvii ¥ NMPUHATBIMU B COOTBETCTBUU C (eepalIbHBIMU 3aKOHAMU
HOPMATHUBHBIMU MPABOBbIMU akTamu PecniyOnuku TaTapcraH.



PesynpraTaMy BBIITOJIHEHUS AJMUHHUCTPATUBHBIX IIPOLIEAYD SBISAIOTCS: JOKYMEHTBI
(cBeneHus1), HEOOXOIMMBIE [UIsl TPEAOCTaBICHHUS MYHHUIMNAIBHOW yCIyru, Jnbo
yBeIOMJIEHHE 00 OTKa3e, HalpaBJ€HHbIE JOHDKHOCTHOMY JIMILy, OTBETCTBEHHOMY 3a
HaIlpaBJICHUE MEKBEIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIOJJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a HAIPABICHUE MEKBEIOMCTBEHHBIX
3aIpOCOB:

[IOy4YaeT 3alpaliMBacMble Yepe3 CHUCTEMY MEKBEIOMCTBEHHOIO  JJIEKTPOHHOTO
B3aUMOJICHCTBUS JOKYMEHTBl  (CBEICHMS), HEOOXOAUMBIE Ui IPEIAOCTaBICHUS
MYHHIIMIIAIBHONW yCIIyTH, TH0O0 yBEAOMIICHHE 00 OTKa3e MPU OTCYTCTBUM JOKYMEHTa U
(nm) naOp™MaIuy;

IIPY HAIAYAA OCHOBAHUW, NPEIYCMOTPEHHBIX IyHKTOM 2.7.1 agMUHHCTPAaTHUBHOIO
periiaMeHTa, MOJrOTaBIMBAET IMPOEKT peuieHuss 00 OTKa3e B IMpPUEME JOKYMEHTOB,
HEO0OXOAMMBIX JJIS TPEAOCTABICHUS MYHULIUIIAIbHON YCIYTH.

[Ipoekr pemenuss o0 oOTKaze B HIpUEME JIOKYMEHTOB, HEOOXOAMMBIX IS
PEIOCTaBICHUS] MYHUIMNAIBHON YCIYr'H, ¢ yKa3aHHEM NpUYUH OTKa3a (B ciydae,
€CJIi OCHOBaHMsI JJs OTKa3a B HpHUEME JIOKyMEHTOB, HEOOXOJUMBIX MJis
[IPENOCTABICHUS MYHHUIMNAIBHOW YCIIYTM, CBSI3aHBl C HAapyLICHHEM YCTaHOBJICHHBIX
TpeOOBaHMI K TakUM JOKyMEHTAaM, OCHOBAaHMs [Jsl OTKa3a B INpUEME JOKYMEHTOB
JOJDKHBI  COJIep)KaTh MH(OPMAaLMI0O O HAaUMEHOBAaHMM JOKYMEHTOB (MH(pOpManu,
CBEJICHUI), KOTOpbIE HE NPEJICTaBIICHbl, COAEpPXKAT HEJOCTOBEpHbIE U (WJIN)
MIPOTUBOPEUYUBBIE CBEACHUS, OPOPMIIEHBI C HAPYIIEHHEM YCTaHOBJIEHHBIX TPEOOBAHMIA),
HAIIpaBJISIETCS. HA COTJIAaCOBAHHME B YCTAHOBICHHOM IOPAJIKE ITOCPEACTBOM CHCTEMBI
JIEKTPOHHOI'O JOKYMEHTO000pOTA.

CoracoBanue npoeKTa pemeHrus o0 0TKa3e B IprUeMe JOKYMEHTOB, HEOOXOIUMBIX IS
MPENOCTABICHNA  MYHUUMIIAJIBHOW  YCIYTH,  OCYIIECTBISIETCS B MOPSIKE,
MPENYCMOTPEHHOM IIYHKTOM 3.5.3 aAMUHHUCTPATUBHOIO PETVIAMEHTA.
AIMUHHCTpaTUBHBIE  NPOLEAYPbI,  YCTAHABJIMBAEMBIE  HACTOSAIIUM  IIYHKTOM,
BBINIOJIHAIOTCS B JIEHB MOJyYEHHUsI CBEICHU 110 MEXBEJOMCTBEHHBIM 3aIIPOCAM.
Pe3ynpraTaMy BBIITOJIHEHHUST aJIMUHHACTPATUBHBIX IPOLIEAYDP SBIIIOTCS: JOKYMEHTHI
(cBeneHus1), HEOOXOAMMBIEC JUIsl MPEJOCTABICHUS MYHULMIMAIbHOW YCIIYTH, MPOEKT
peuieHrss 00 OTKa3e B MpHEME JOKYMEHTOB, HEOOXOAMMBIX ISl MPEIOCTaBICHUS
MYHUIUIAIBHON YCIIYTH.

3.4.5. UcnosiHeHUE NPOLENYpP, YKa3aHHBIX B myHKTax 3.4.2, 3.4.4 agMUHUCTPATUBHOIO
periiaMeHTa, TMpu HaIWYUM TEXHUYECKOM BO3MOXHOCTH  OCYIIECTBISIETCS B
ABTOMATUYECKOM PEXUME C UCIOIb30BAHUEM aBTOMATHU3UPOBAHHON MH(POPMAIIMOHHON
CUCTEMbI, MpEAHA3HAYEHHOW Il OKa3aHWUsl TOCYJAPCTBEHHBIX W MYHHIIMIAIbHBIX
yCIYT, B TOM YHCJIE C MOMEHTA PETUCTPALUU 3asBJIEHUSA B COOTBETCTBUU C IMYHKTOM
2.13 aIMUHUCTPATUBHOIO PETJIAMEHTA.

3.4.6. MakcuMasbHBIi CPOK BBITIOJIHEHUS aAMUHUCTPATUBHBIX MPOIEAYP, YKA3aHHBIX B
nyHKTe 3.4 aAMUHUCTPATUBHOTO PETJIaMEHTa, COCTABIISIET TPU pabOUUX JTHSI.

3.5. IloaroroBka pe3ypTaTa MyHULMNAIBHON YCIYTH

3.5.1. OcHoBaHMEM Haydalia BBIIOJIHEHUS AJMUHHCTPATUBHON MPOLIEAYPHI SBISIETCS
MOCTYIUIEHUE OT  JOJDKHOCTHOTO — JIMIA, OTBETCTBEHHOIO 33  HalpaBJICHUE
MEXBEJJOMCTBEHHBIX  3allpOCOB, JIOKYMEHTOB (CBEICHMI), HEOOXOIUMBIX ISt
PEAOCTABIEHUS MYHUIIMNIAJIBHON YCIIyTH.



JIOJDKHOCTHBIM ~ JIMIIOM, OTBETCTBEHHBIM 3a  BBINOJHEHUE aAJMHUHUCTPATUBHOM
npouenypsl, sBuserca Cekperapp HMcnonnutenbHoro komurera HoBopyccko-
MaMaTKO3UHCKOTO CEJIBCKOTO MOoCceNeHus (J1anee - JOKHOCTHOE JIMIIO, OTBETCTBEHHOE
3a MOATOTOBKY pe3yJibTaTa MPeA0CTaBICHUS MYHULIUIIAILHON YCIyTH).

3.5.2. JIOJBKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 MOJTOTOBKY PE3YJIbTaTa MPEAOCTABICHUS
MYHULANTAIBHON YCITYTH:

paccMaTtpuBaeT CPOPMHUPOBAHHBIA  KOMIUIEKT JIOKYMEHTOB, HEOOXOTUMBIX  JIJIst
MIPEAOCTABICHUS MYHULMIIATBHON YCIIYTH;

IIPY BBISIBJICHUM OCHOBAaHUU JJIA OTKa3a B MPEJOCTABICHHMH MYHULUIIAJIBHON YCIYTH,
YKa3aHHBIX B MYHKTE 2.8.2 aIMUHHCTPAaTUBHOIO PErVIAMEHTA, MOArOTABIMBAET MPOEKT
penieHus 00 0Tka3e B MPEI0CTaBICHUN MYHUIIUTIAIBHON YCIYTH;

B CJIy4yae OTCYTCTBMS OCHOBAaHMI Il OTKa3a B MPEIOCTaBICHUM MYHULHUITAIBHON
YCIyTH, NOPEAYCMOTPEHHBIX ITYHKTOM 2.8.2 aJIMHHUCTPATUBHOTO PErJIaMEHTa, IO
UTOTAaM  PACCMOTPEHHUS  JIOKYMEHTOB,  HEOOXOIUMBIX  JJIsi  MPEJOCTaBICHUS
MYHULHANAIBHOW YCIYTrd, MOATOTABIMBAET MPOEKT pe3ysibTaTa MPEAOCTABICHUS
MYHULIUMTAIBHON YCIYTM B COOTBETCTBUM C noAnNyHKTamu | — 3 mynkra 2.3.1
aIMUHHUCTPATUBHOTO PETVIAMEHTA;

HaIpaBIIIET MOJATOTOBJICHHBI NPOEKT PE3yibTaTa MPEJOCTABICHUS MYHUUHUIIAIBHON
YCIYTM Ha COTJIACOBAHME B YCTAHOBIICHHOM TMOPSJIKE IOCPEACTBOM CHCTEMBI
ANIEKTPOHHOIO JOKYyMEHTOOOO0pOTA.

AJIMUHUCTpPaTUBHbIC  MPOLEAYPhl,  YCTAaHABIMBAEMbIE  HACTOSIIUM  IYHKTOM,
BBITIOJIHSIFOTCSL B TEYEHUE OJJHOTO paboyvero JHs.

Pe3ynbTaTaMu BBINOSHEHUSI  aAMUHUCTPATUBHBIX  MPOUEAYP  SBISIOTCS:  MPOEKT
penieHus 00 0TKa3e B MPEJOCTABICHUH MYHULIUITAIBHON YCITyTH, CIPaBKH (BBIITUCKH).
3.5.3. CornacoBanne W TIOANMCAHHUE IIPOEKTA PE3yIbTaTa MPEIAOCTABICHUS
MYHULUNAIBHON  ycnayru (majiee — TPOEKThl JTOKYMEHTOB)  OCYLIECTBISIETCS
PYKOBOJHTENIEM CTPYKTYPHOTO NOJAPA3JEIECHUSI, OTBETCTBEHHOTO 32 IOATOTOBKY
pe3yibTara MYHULIMOAIBHOM  ycinyrw, 3amecturenem PykoBogutenss Oprana,
PykoBoautenem Oprana.

[ToarotroBiieHHbIE MPOEKTHI JOKYMEHTOB, MMEIOIIME 3aMEUaHMs, BO3BpalalOTCs Ha
JOpabOTKY JIUITY, OTBETCTBEHHOMY 3 MOATOTOBKY pe3yJibTaTa MyHUIUIIATLHON YCIYTH.
ITocne ycTpaHeHHs 3aMeUaHU TPOEKTHl JOKYMEHTOB IOBTOPHO IMEpPENAIOTCS s
COTrJIaCOBaHUS U MOJMUCAHUS.

PykoBogutens OpraHa mnpu pacCMOTPEHHH MPOEKTOB JOKYMEHTOB MPOBEPSET
coOJII0/IeHne aIMMHUCTPATUBHOIO perjiaMeHTa JOJKHOCTHhIMU JuuamMu OpraHa B
YacTH CPOKOB BBINIOJIHEHUSI aIMUHUCTPATUBHBIX MPOLEAYP, UX MOCIEIOBATEIbHOCTU U
MOJIHOThI, HAJIMYUSl COTJIACOBAHUN YIOJTHOMOYEHHBIX JOJDKHOCTHBIX Jul OpraHa B
CUCTEME JIEKTPOHHOTO JOKYMEHTO000pOTA.

B cnyyae BbIsIBJIEHUS HapylIEHUM B YacCTH CPOKOB BBIMOJHEHHS aIMUHHUCTPATHUBHBIX
MpOLEAYp, UX MOCIEIOBATEIIBHOCTH U MOJHOTH PykoBomutens OpraHa MHHUIMUPYET
MIPUBJICYEHHE K OTBETCTBEHHOCTH JIUII, JOMYCTUBIIUX HAPYILICHHS, B COOTBETCTBUH C
MYHKTOM 4.3 aAMUHUCTPATUBHOTO PETJIAMEHTA.

AJIMUHUCTpPaTUBHbIE  MPOLIEAYPhl,  YCTAHABIMBAEMBbIE  HACTOSIIMM  IYHKTOM,
BBITOJIHSIOTCS B TEUEHUE OJJTHOTO paboyvero THS.

PesynbraTaMu BBIMOTHEHUS AJMUHUCTPATUBHBIX TPOLEAYp SBISIOTCS: PEIICHHE 00
OTKa3e B MpUEME JOKYMEHTOB HEOOXOJMMBIX AJIA NPEIOCTaBICHUS MYHULIUNATIBbHON
yCIIyTH, pelieHue 00 OTKa3e B MPEJOCTaBICHUM MYHULMIAIBLHON YCIYrH, ClpaBKa
(BBITIUCKA).



3.5.4. cionHeHue nporeayp, ykasaHHbiX B myHkTax 3.5.2, 3.5.3. aAIMMHUCTPATUBHOIO
periiaMeHTa, TMpu HaJIUYUM TEXHUYECKOW BO3MOXXHOCTHU  OCYILECTBISETCS B
aBTOMATHUYECKOM PEKUME C UCIIOIb30BAHUEM aBTOMATU3UPOBAHHON MH(GOPMAIIMIOHHON
CUCTEMBbI, MpEAHA3HAYECHHOW [JI1 OKa3aHMUsl TOCYJAPCTBEHHBIX W MYHHIIMIAIbHBIX
YCIIYT.

MakcumanbHbld CPOK BBIIMOJTHEHHUS AMUHUCTPATUBHBIX MPOIEAYp, YKa3aHHBIX B
MyHKTe 3.5. a AIMUHUCTPATUBHOTO PETJIAMEHTA, COCTABIISET OJUH PaOOIHii ICHb.

3.6. Brimaua (HanpaBieHue) 3asiBUTEIIO PE3yIbTaTa MyHUIIUTIATBHON YCIYTH

3.6.1. OcHoBaHMEM Hayajla BBINOJHEHUS AJIMHHUCTPATUBHOW MPOUEAYPHI SBISETCS
MOJIyYEHHUE JTOHKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 32 BBIIIOJIHEHUE aIMUHUCTPATUBHON
MpoOLENypbl, JOKYMEHTa, MOJITBEPKAAIONIET0 MPEJOCTABICHHE MYHHIIMIAIbHON
YCIIYTH.

JIOJDKHOCTHBIM ~ JIMIIOM, OTBETCTBEHHBIM 3a  BBINOJHEHUE aJIMHUHHUCTPATUBHOMN
npouenypsl, sasisiercss Cekperaps HMcenonHutenbHoro komurera HoBopyccko-
MamaTKO3UHCKOTO CEIBCKOTO MOCENIEHUs (Jlajee - JOJKHOCTHOE JIMII0, OTBETCTBEHHOE
3a Bblauy (HaIpaBJIeHUE) IOKYMEHTOB).

3.6.2. JIoMmKHOCTHOE JIUII0, OTBETCTBEHHOE 32 BhIJauy (HalpaBeHHUe) TOKYMEHTOB:
o0ecneunBaeT PErucTpaldi0o M BHECEHUE CBEJIEHUN O pe3ysbTaTe IpeloCTaBICHUS
MYHULUINIATBHOW YCIYTH B MOJCUCTEMY BEJACHHS TOKYMEHTALUW aBTOMATU3HPOBAHHOMN
MH()OPMAITMOHHOW CHUCTEMBI, NMPEAHA3HAYEHHON I OKa3aHWsS TOCYJapCTBEHHBIX M
MYHUIUIIATBHBIX YCITYT;

M3BEIIAeT 3asBUTENS (€ro MpeaCTaBUTENs) CHOCOOOM, YKa3aHHBIM B 3asiBICHUHU, O
pe3ynbTaTe NPeAOCTaBICHUS MYHULMIIAILHON YCIYIM U O BO3MOKHOCTH MOJYYEHUS
pe3yJibTaTa Mpea0CTaBICHUSI MyHUIIUNIATBLHOM yciayru B Oprane wiu B MOLI.
Hcnonnenue npouenyp Mpu HAIMYUU TEXHUYECKOM BO3MOKHOCTU OCYUIECTBISIETCS B
aBTOMATUYECKOM PEXHUME C HCIOJIb30BAHUEM aBTOMATU3UPOBAHHON MH(DOPMALIMOHHON
CUCTEMBI, MPEAHA3HAYEHHON i1 OKa3aHWs TOCYJAapCTBEHHBIX W MYHUIIMIAIbHBIX
YCIIYT.

AIMUHUCTpAaTUBHBIE  TPOLEAYpPHI,  YCTAHABIMBAEMbIE  HACTOSAIIUM  IYHKTOM,
BBIMOJIHIIOTCS B TEUEHHE OJHOTO paboyero JHsS CO AHS MOANUCAHUS JOKYMEHTa,
SABJISTFOLLETOCS pe3ynbTaToOM IIPENOCTABIICHUS MYHHUITUTIATBHON YCIIyTH,
YIOJIHOMOYEHHBIM JOJKHOCTHBIM JIHIIOM Oprana (Opranom).

Pe3ynbraTaMu BBHITOJIHEHHUS] aMUHUCTPATUBHBIX MPOLEAYp SIBISIIOTCA: pa3MeEUICHUE
CBEJICHUH O pPe3yJIbTaTe MPEOCTaBICHUSI MyHUIIUIIAIBLHON yCIIyTd B MH(DOPMAIIMOHHBIX
CUCTEMax, U3BEIlEHUE 3asBUTENA (€r0 MPEICTaBUTENIsA) O PE3YNIbTATE MPEIOCTABICHUS
MYHUIIMTATBHONU YCIYTH U CII0C00aXxX ero noixyyeHusl.

3.6.3. Iopsinok BbIauu (HAMpaBiIeHUs) pe3ysIbTaTa MPEeIOCTABICHUS MYHHUIUTIATBHON
YCIIyTH:

3.6.3.1. Ilpu oOpatieHuM 3asiBUTENS 32 Pe3yIbTaTOM MyHUIIUMNANBHON yciuyru B MO®LI,
pabotHuk M®IL] BbIaeT 3asgBUTENIO pe3yJbTaT MYHHUIMNAIBHON yciyru B Qopme
HK3EMIUISApa 3JIEKTPOHHOTO JOKyMEHTa Ha OyMmaxxHoMm HocuTtene. Ilo TpebGoBanuio
3asBUTEJISI BMECTE C HK3EMIUIAPOM 3JIEKTPOHHOTO JOKyMEHTa Ha OyMa>KHOM HOCHUTEJe
€My NpPEIOCTaBISAETCS 3K3EMIUIAP 3JEKTPOHHOIO JOKYMEHTa IyTEM €ro 3alKCcH Ha
CbEMHBI HOCHUTENb HMH(DOPMALMM WM HAMNpaBICHHUS HSK3EMIUISIpa 3JIEKTPOHHOIO
JIOKyMEHTa MO 3JIEKTPOHHOW moure B ajapec 3asBurtens. [Ipu 3amucu Ha ChEeMHBIN
HOCHUTEINIb MH(OPMAIMU WM HANpPABJICHUH HK3EMIUISIPA AJIEKTPOHHOTO JOKYMEHTa, Ha
OCHOBE KOTOPOTO COCTaBJEH 3K3EMIUISIp 3JEKTPOHHOTO JOKYMEHTa Ha OyMa)XHOM



HOCHUTEJIE, M0 AJIEKTPOHHOM IMOYTE HUJICHTUYHOCTh TAKOTO HK3EMILIAPA JIEKTPOHHOTO
JOKYMEHTAa HK3EMIUISIPY 3JIEKTPOHHOTO JOKYMEHTA Ha OyMa)KHOM HOCHTEJIE 3aBEepseTCs
YIOJHOMOYEHHBIM COTPYJAHUKOM C MCHOJB30BAHUEM YCUJIEHHON KBaJIM(DUIIMPOBAHHON
AIEKTPOHHOM MOAHUCH.

AJIMUHUCTpPAaTUBHBIE  MPOLEAYPHl,  YCTAHABIMBAEMBIE  HACTOSAIIMM  IIYHKTOM,
BBITIOJIHAIOTCS. B TIOPAJIKE OYEPETHOCTH, B JI€Hb MPUOBITUS 3asBUTENS B CPOKH,
YCTaHOBJICHHBIE periiaMeHToM padoTel MOII.

PesynbpraramMu BBIOTHEHHS aJIMUHUCTPATUBHBIX NPOLEAYP SBIAIOTCS: (QHUKCAIUS
dakTa BeIIAYM pe3ysbTaTa MPEAOCTaBICHUS MyHHUIMNaIbHOU yciayru B AUC MOI],
pe3yabpTaT NPeIOCTABICHNUS MyHULUIIAIIBHOW YCIIYTH, BBIIAHHBIN 3asBUTEIIIO.

3.6.3.2. Ilpu oOpaiieHUN 3asBUTENS 3a PE3YyJIbTATOM MYHUIUMIIAIBHOW YCIYTH Yepe3
Enuneiii, PecriyOiinkaHCKU MOpTaj 3asBHUTENIO B JMYHBIA KaOMHET aBTOMAaTHYECKHU
HaIlpaBJse€TCs  AJEKTPOHHBIA  00pa3  JIOKYMEHTa, SBIIOIIETOCs  Pe3yJIbTaToM

IPEeI0CTaBICHUS MYHHUITUTATBHON YCIIyTH, MOAMUCAHHBIN YCUJICHHOU
KBUTU(PUITUPOBAHHON 3JIEKTPOHHON MOAMUCHIO YIIOJIHOMOYEHHOTO JIOJKHOCTHOTO JIUIIA
Oprana (Opranom).

AJMUHUCTpAaTUBHBIE  TPOLEAYpPHI,  YCTAHABIMBAEMbIE  HACTOSAIIUM  ITYHKTOM,
BBIMOJIHSIOTCS B JIEHb NMOANMCAHUSA JTOKYMEHTA, MOATBEPXKAAIOIIEIO MPEAOCTaBICHHUE
(0TKa3 B MpeAOCTaBICHUH) MyHUIIMIIAIBHON YCIyTH, YIOJHOMOYEHHBIM JOKHOCTHBIM
nutioM Oprana (Opradsom).

Pe3ynpraramMu BHITOTHEHHS] aIMUHUCTPATUBHBIX TMPOIENYp SBJSIOTCS: HampaBleHHUE
(mpenoctaBieHue) ¢ ucnoib3oBaHueM EnuHoro, PecnyOnukaHckoro mnoprala
3asBUTEIO0 JTOKYMEHTA, MOATBEPKIAAIONIETO MPEIOCTABICHNE MYHHUIIUIAIBHON yCIyTH
(B TOM YMCIIE OTKA3 B MPEAOCTABICHUHA MYyHHUIIUITAIEHOW YCIIyTH).

3.6.3.3. [Ipu oOpauieHuu 3asBUTENS 32 PE3YIbTATOM MYHHUIIMNAIBHON yciayru B Opras,
JIOJHKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIAauy (HAIMpaBlIeHHE) HOKYMEHTOB, BBIJACT
3asBUTEIIO Pe3yibTaT MyHULUNANbHON yciyrd. Ilo TpeboBaHUIO 3asBUTENS BMECTE C
HK3EMILIIPOM JIEKTPOHHOI'O JJOKYMEHTa Ha OyMa)KHOM HOCUTENE €My NMPEeA0CTaBISAETCS
HK3EMILUISAP 3JIEKTPOHHOIO JOKYMEHTa MyTeM €ro 3alucH Ha ChEeMHBIM HOCUTENb
UHOpMAIMU WJIM HAOpaBJICHUS OK3EMIUISIpAa  IJIEKTPOHHOTO  JIOKyMEHTa IO
AJIEKTPOHHOM MOYTE B aJIpeC 3asiBUTEIIS.

AIMUHUCTpAaTUBHBIE  TPOLEAYpPHI,  YCTAHABIMBAEMbIE  HACTOSAIIUM  IYHKTOM,
OCYIIECTBIISIIOTCA B TIOPSAKE OYEPEOHOCTH, B J€Hb TPHUOBITUS 3asABUTENS B
cooTBeTcTBUM ¢ [IpaBuamMu BHyTpeHHEro TPyA0BOTO pacnopsaka OpraHa.
Pe3ynbpTaTom BBINONHEHWST aIMUHUCTPATUBHBIX MPOLEAYDP SABIAIOTCS: pukcamms (axrta
BBIJIaYM pe3yJIbTaTa MPEJOCTaBICHHS] MyHUIIUIAIBHOW YCIIYyTH B aBTOMATU3HUPOBAHHOU
MHPOPMAITMOHHON CHCTeMe, MpeIHa3HauYeHHOW ISl OKa3aHWsl TOCYJapCTBEHHBIX W
MYHULIATIATBHBIX YCIIYT.

3.7. cnpaBieHne TEXHUYECKUX OMNOOK

3.7.1. B cnyuae oOHapyXeHHs] TEXHUYECKON ONIMOKM B JOKYMEHTE, SIBIISIOIICMCS
PEe3yNbTaTOM MYHUIIMIIATLHOMN YCIYTH, 3aIBUTENb HanpaBiisgeT B OpraH:

3asiBJICHUE 00 MCTPABIICHUH TEXHUUYECKOW OmMOKHU (mpmioxeHue Ne 5 k HacTosmeMmy
aIMUHUCTPATHBHOMY PETJIAMEHTY);

JIOKYMEHT, BBIJIAaHHBIN 3asBUTEIIO KaK PE3yJIbTaT MYHUIIMITAIIGHON yCIIYTH, B KOTOPOM
COJIEPKUTCS TEXHUYECKAs OLINOKA;

JOKYMEHTBI, HMMEIOUIUE IOPUIMYECKYIO CHIIy, CBHJIETEIbCTBYIOIIME O HAIWYUU
TEXHUYECKOUN OLINOKH.



3asBiaeHue 00 MCHpPABICHUM TEXHUYECKOW OIIMOKK B CBEIEHUSX, YKa3aHHBIX B
NOKYMEHTE, SIBISIOMIEMCS PE3yJIbTATOM MYHULIUITAIIBHOW YCITYTH, OJIAETCS 3asIBUTEIIEM
(YIIOJTHOMOYEHHBIM TMPEJCTABUTENIEM) TOYTOBBIM OTMpaBlieHHEeM (B TOM 4YHUCIE C
UCIIOJIb30BaHUEM JJICKTPOHHOM T10YThI), JIO0 uepe3 Emunbiii, PecnyOnukanckuii
nopran wim MOII.

3.7.2. JIOJDKHOCTHOE JUIIO, OTBETCTBEHHOE 3a IPUEM JOKYMEHTOB, OCYIIECTBISET
MIpUEM 3asBJICHUSI 00 MCIPABICHUU TEXHUUYECKOUN OIIMOKHU, PETUCTPUPYET 3asIBJICHUE C
MPUJIOKEHHBIMU JOKYMEHTAMH U TEPEAaeT UX JOJKHOCTHOMY JIMILY, OTBETCTBEHHOMY
32 00pabOTKy TOKYMEHTOB.

AJIMUHUCTpaTUBHbIC  MPOLEAYPhl,  YCTAHABIMBAEMBIE  HACTOSIIIUM  ITYHKTOM,
BBITIOJTHSIFOTCSI B TEYCHUE OJTHOTO pabOdvero THS C JaThl PETUCTPAIIAN 3asIBJICHUS.
Pe3ynbTaTaMu BBINOJHEHHUS] aIMUHUCTPATUBHBIX MPOLEAYP SBJSIIOTCS: MNPUHATOE WU
3apErUCTPUPOBAHHOE 3asBJICHUE, HAMPABICHHOE HAa PACCMOTPEHHE JOJKHOCTHOMY
JIUITY, OTBETCTBEHHOMY 32 00pabOTKY JIOKYMEHTOB.

3.7.3. JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 00pabOTKYy JOKYMEHTOB, pacCMaTpUBAET
JOKYMEHTBI U B LIEJISIX BHECEHUS UCIIPABICHUN B JOKYMEHT, SIBJSIOIIUICS PE3yJIbTaTOM
PEAOCTABICHUS MYHULHATAIBHOM YCIIYTH, OCYILIECTBIISIET pOLEAYPHI,
NpPEAYCMOTPEHHbIE NTYHKTOM 3.5 aJIMUHUCTPATUBHOIO pPEIVIAMEHTA, W  BBIJAET
UCIIPaBJICHHBINA JTOKYMEHT 3asBUTEIIO (YIIOJHOMOYEHHOMY MPEACTABUTENIO) JTUYHO O]
pOCIIUCH C U3BATUEM Yy 3asBUTENs (YIOJHOMOYEHHOIO MPEJACTABUTENS) OpUTHHAIA
JIOKYMEHTa, B KOTOPOM COJEPKUTCS TEXHUYECKash OIIMOKA, WM HaIpaBIIICT B aapec
3asBUTEJISI MTOYTOBBIM OTIIPABJICHUEM (IIOCPEIACTBOM JJIEKTPOHHOM IMOYTHI) MUCHMO O
BO3MOXHOCTH TIOJIyYEHHUs JIOKYMEHTa Mpu TMpefocTaBieHud B OpraH opurvHalia
JIOKYMEHTA, B KOTOPOM COJEP>KUTCSI TEXHUYECKas OIMnOKa.

AJIMUHUCTpPaTUBHbIC  MPOLEAYPhl,  YCTaHABIMBAEMbIE  HACTOSIIMM  ITYHKTOM,
BBITIOJTHSIIOTCSL B TEUEHHE ABYX pabouyux AHEH mocie OOHAapyX EeHUs TEXHUYECKOU
OMMUOKA WM TIOJY4eHHUS OT JII0OOTO 3aMHTEPECOBAHHOTO JIUIA 3asiBICHUS O
JOTYIICHHOM OITHOKE.

Pe3ynbTaTaMu BBINOJHEHNUS] AJIMUHUCTPATUBHBIX MPOLIEAYD SBISIOTCSA: BbIIAHHbIM
(HampaBJICHHBIN ) 3aSIBUTEIIIO JOKYMEHT.

4. Ilopsatok 1 GOpMBI KOHTPOJIS 3a MPEAOCTABICHUEM MYHHUIIMIIAIBLHONW yCIyTH
4.1. Tlopsiok OCYHIECTBJIEHUSI TEKYIIETO KOHTPOJIA 3a COOJIOJIEHUEM U MCHOJHEHUEM
OTBETCTBEHHBIMU  JOJUKHOCTHBIMM  JIMIIAMU  TOJIOKEHUM  aIMHUHHMCTPATHUBHOIO
perjiaMeHTa U MHBIX HOPMATUBHBIX MIPABOBBIX AKTOB, YCTAHABIMUBAIOUIUX TPEOOBAHUS K
PEAOCTABIECHUIO MyHUIMITAIBHON YCIIYTH, a TAK)KE MPUHATUEM UMH PEIICHUI

KonTposns 3a NOMHOTOM M KayeCTBOM NPEAOCTABJICHUS MYHHUIMIIAIBHON YCIYTH
BKJIFOUYAET B c€0s BHISIBJICHUE U YCTPAHEHHUE HAPYIICHUMN MpaB 3asBUTEIICH, MPOBEICHNUE
MPOBEPOK  COOJIFOJICHHSI  TPOIEAYP TPEJOCTABICHHUS MYHHUIIUIIAIBHON  YCIYTH,
MOATOTOBKY peIleHni Ha JAeicTBuUs (0e3/1eiCTBIE) JOMKHOCTHBIX JIUI] OpraHa MECTHOTO
CaMOYIIPABJICHUS.

dopMaMu KOHTPOJISI 3a COOJIOJCHUEM UCIOJHCHUS] aIMUHUCTPATUBHBIX IPOIEAYP
SIBJISTFOTCSL:

1) mpoBepka W  COIJIACOBaHME TMPOEKTOB JIOKYMEHTOB [0  MPEOCTaBICHUIO
MYHULHANAIBHON YCITyTH;

2) MPOBOAMMBIC B YCTAHOBICHHOM MOPSIIKE IPOBEPKH BEJCHUS JCIONPOU3BOJICTBA;



3) mpoBe/ieHHE B YCTAHOBJICHHOM TOPSIKE KOHTPOJBHBIX IPOBEPOK COOIFOICHUS
npoLeayp NPeA0CTaBIEHUS] MyHULIUITAIbHON YCIYTH.

B mensx Tekymiero KOHTPOJIS UCIOJIBb3YIOTCS CBEICHUS, UMEIOIINECS B AJIEKTPOHHOMN
0a3e JaHHBIX, CIyXeOHas KOPPECMOHACHIIUS, YCTHas M MUCbMEHHas WHpOpMaIus
JOJKHOCTHBIX JIMI[, OCYIIECTBIISIONIMX BBIIIOJHEHHE aJIMHHUCTPATUBHBIX MPOLEIYD,
KYpHaJIbl y4eTa COOTBETCTBYIOIIUX IOKYMEHTOB U JAPYTHUE CBEICHHUS.

JInst OCyIIECTBIICHUSI KOHTPOJS 3a COBEPIICHHEM JIEUCTBUU MpHU MPEAOCTaBICHUU
MYHULIMNAIBHON YCAYTM M MPUHITHU PEUICHUM PYKOBOAUTEII OpraHa MECTHOTO
CaMOYIIPABJICHUsI MPEJCTABIAIOTCS  CIHPaBKM O pe3yabTarax MpeJOoCTaBICHUS
MYHHUIUIIAIBHON YCIYTH.

O ciyyasx W OpUYMHAX HAPYIICHUS CPOKOB, MOCIEIOBATEIIBHOCTH U COACPKAHUS
QIMUHUCTPATHBHBIX TPOLEAYP MJOJKHOCTHBIC JIMIIA HEMEIJIECHHO WH(POPMUPYIOT
PYKOBOJUTENSL OpraHa, MpeJOCTaBISIONIET0 MYHHUIIMIAIBHYIO YCIYTy, a TakKkKe
NpEANPUHUMAIOT CPOUYHBIE MEPHI 0 YCTPAHECHHUIO HAPYIICHUH.

Texymuii KOHTPOJIb 32 COOJIIOICHUEM TOCIIEAOBATEILHOCTH JACHCTBUM, ONPEEICHHBIX
aIMUHHUCTPATUBHBIMU TPOLIEAYPAMH IO MPEAOCTABICHUIO MYHHUIUIIAIBHOW YCIIYTH,
OCYILIECTBIISIETCA 3aMECTUTEIEM PYKOBOAUTENSL OpraHa MECTHOTO CaMOYIpaBJICHUS,
OTBETCTBEHHBIM 32 OpraHu3alui0 pabdoThl MO MPEAOCTABICHUI0 MYHUIIMITAILHON
yCIyTH, HAYaJIbHUKOM OTJENa, OCYIICCTBISIONIET0 OpraHU3alui0 padoThl 10
MPEOCTABICHUIO MYHUIIUTTAIBHON YCITYTH.

[lepeueHb  AOMKHOCTHBIX  JIMI,  OCYHIECTBJISIIOIIMX  TEKYIIMHA  KOHTPOJb,
YCTAHABJIMBACTCS TMOJOXKEHUSIMH O CTPYKTYPHBIX MOJAPA3AEICHUAX OpraHa MECTHOTO
CaMOyIpaBJE€HUS U IOJDKHOCTHBIMH PETJIaMEHTaMHU.

4.2. Tlopsinox ¥ MEPUOUYHOCTh OCYIIECTBICHUS TJIAHOBBIX U BHEIUIAHOBBIX MPOBEPOK
MOJTHOTHI M KA4€CTBA MPEAOCTABICHUSI MYHUIUIIAIIBHON YCIIYTH, B TOM YHCIIE MOPSIIOK
1 (OpMBI KOHTPOJISA 3a TMOJHOTOM M KayeCTBOM TIPEIOCTABICHUS MYHHUIIUITAIHHOM
YCIIyTH

4.2.1. KoHTpOJb 32 MOJHOTOW M Ka4Y€CTBOM NPEAOCTABJICHUS MYHHUIUIIAIBHON YCIyTH
OCYIIECTBIsIETCS B (popmax:

1) mpoBeAeHUS IPOBEPOK;

2) paccmoTpeHus xanob 3asButeneil Ha nedcTBus (Oe3neiictBue) OpraHa, a TakkKe UX
JIOJDKHOCTHBIX JIMI], MyHUITUTIATBHBIX CITYXKalUX.

4.2.2. B uensix oCyIlieCTBICHUS KOHTPOJIS 3a MOJHOTOM U Ka4€CTBOM MPEAOCTABIICHUS
MYHULIUTTAIBHOW yCIIYTH MPOBOJISATCS TJIAHOBBIE U BHEIUIAHOBBIEC TTpoBepKU. [lopsinok u
NEePUOJAUYHOCTh OCYIIECTBIICHHS TUIAHOBBIX MPOBEPOK YCTAHABJIMBAETCS ILJIAHOM
pabotel Oprana. [Ipu mpoBepke MOTYT paccMaTpUBAThCS BCE BOIPOCHI, CBS3aHHBIE C
peA0CTaBICHUEM MYHUIUIIATIBHON YCIYTH (KOMILUIEKCHBIE TPOBEPKH ), MJIU OTICIIbHBIN
BOIIPOC, CBSI3aHHBIA C MPEAOCTABICHWEM MYHHIUIAIBHON YCIYrd (TeMaTHU4ecKue
npoBepku). [IpoBepka Tak:ke MOKET MPOBOJAUTHCS IO KOHKPETHOM KaI00€ 3asBUTEIIS.
4.2.3. BHemI1aHOBbIE MPOBEPKU MPOBOJATCS B CBSI3U C MPOBEPKOW YCTpaHEHUs paHee
BBISIBJICHHBIX HAPYIICHUN aJIMUHUCTPATUBHOTO pErjaMeHTa, a TakkKe B Ciydae
MOJIy4eHUsT Kano0 3asBuTenel Ha peiicTBusa (OesnmeiictBue) OpraHa, a TakkKe HX
JOJDKHOCTHBIX JIUII, MyHUITUTIATBHBIX CITYKAIIHX.

4.2.4. Pe3ynbTaThl NPOBEpPKU O(GOPMISIOTCS B BHUJE AaKTa MPOBEPKU, B KOTOPOM
YKa3bIBAIOTCS BBISIBJIEHHBIE HEIOCTATKU U MPEJIOKEHHS 10 UX YCTPAHEHHUIO.



4.3.  OTBETCTBEHHOCTh  JOJDKHOCTHBIX  JIMI[  OpraHa,  MpPEeJOCTABJISIIOIIETO
MYHUIIMNIATBHYIO YCIYTY, 3a pelleHus W AeicTBusi (Oe3neicTBHe), MPUHUMAEMbIE
(ocymiecTBiIsIEMbIE) MU B X0J1€ MTPEAOCTABICHUS MYHUIIUIIATBLHON YCIyTH

[lo pe3ynpTaTaM NpPOBEACHHBIX MPOBEPOK B CIIy4yae BBISBICHUS HapYIIEHUW MpaB
3asBUTEJICI BUHOBHBIC JIMIA TMPHUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUHU C
3aKOHOaTeNnbCTBOM Poccuiickon denepanum.

PykoBoauTenb opraHa MECTHOTO CaMOYMPABJICHUS HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asIBIICHUIA.

PykoBoauTens (3aMeCTUTENb PYKOBOJUTEIS) CTPYKTYPHOTO MOAPA3IACICHUS OpraHa
MECTHOTO CaMOYIpaBJEHUS HECET OTBETCTBEHHOCTh 32 HECBOEBPEMEHHOE W (WJIM)
HEHAJIJIeXKAIEe BBIMOJHEHUE aJIMUHUCTPATUBHBIX JCHCTBUM, YKa3aHHBIX B pazjene 3
aIMUHUCTPATUBHOTO PErJIaMEHTA.

JIOMKHOCTHBIC JMIIAa M WHBbIE MYHUIIMTNAIBHBIE CIY)KaIlllMe 3a pEHIeHUs U JCUCTBUS
(6e3nericTBue), mNpUHUMaeMble (OCYIIECTBISEMBbIE) B  XOJI€  IPEIOCTaBICHHUS
MYHHITUTATbHON YCIIyTH, HECyT OTBETCTBEHHOCTb B YCTaHOBIICHHOM
3aKOHOAATEIBCTBOM MOPSIKE.

4.4, TlonoxeHus, XapakTepu3ylolue TpeOOBaHUs K MOPAIKY U dhopMaM KOHTPOJS 3a
PEIOCTaBICHUEM MYHUIIMITAIILHON YCIYTH, B TOM YHCJIE CO CTOPOHBI Tpa)KJlaH, UX
00bEIMHEHUH U OpraHu3alnun

KonTponps 3a mpenoctraBlieHMEM MYHULUNAIBHOM YCIYTHM CO CTOPOHBI TpaXkaaH, MX
OObEIMHEHUNW W  OpraHu3aluii, OCYIIECTBISIETCS  IOCPEJACTBOM  OTKPBITOCTH
NEATeIbHOCTY  OpraHa  MECTHOTO  CAMOYINpPABJICHUS  OpU  MNPEIOCTABICHUU
MYHULIMIIAIBHOM  yCIYTH, IIOJYYEHHUS IIOJHOM, aKTyaJIbHOMW M  JOCTOBEPHOU
nHpOpMaIuu O TMOPSJAKE MPETOCTABICHHUS MYHHUIMIMAIBHOW YCIYTd U BO3MOXKHOCTH
OCYJIeOHOTO0 paccMOTpeHust oOpaiieHuil (kajmob) B Mmporecce MpeaoCTaBICHUS
MYHHUITUTIATBHOU YCITYTH.

5. MocyneOnsiii  (BHECYNEOHBIN) TOPANOK OOXaJIOBaHHWS pEUICHUNW U JACHUCTBUMN
(6e3meiicTBu) oprasa, PEAOCTABJISIOIIETO MYHUITUTIATHHYTO YCIIyTY,
MHOTO(YHKIIHOHATIEHOTO IEHTpa MpEeI0CTaBICHUS rocyJapCTBEHHBIX u
MYHULHUNAIBHBIX YCIyT, OpraHu3aluid, YyKa3aHHbIX B 4actu 1.1 craten 16
®enepanbHoro 3akoHa Ne210-d3, a Takke MX JOKHOCTHBIX JIMI, MYHHUIIMIAIbHBIX
CITyalux, pabOTHUKOB

5.1. 3asBuTeNnM MMEIOT MPaBO Ha 00KaJOBaHUE B JIOCYNEOHOM MOPSAJIKE PELICHUN U
nercTBuil  (0e37eiicTBUS) oOpraHa, MNPEJOCTABISIONEr0 MYHUIUNAIBHYIO YCIYTY,
JOJDKHOCTHOTO — JIMI[A OpraHa, MpeJoCTaBISIONIET0 MYHULHUIAIBHYIO — YCIYTY,
MYHUIIMOAIBHOTO  CIY)Kalllero,  PYKOBOJUTENS  OpraHa,  MpeAOCTaBIISIONIETO
MYHHUIIATIATHHYIO yCIyTY, MHOTO()YHKIITMOHAJIEHOTO LEHTpA, paboTHUKA
MHOTO(YHKIIMOHATIBHOIO IIEHTPa, OPTaHU3alUN, IPETyCMOTPEHHBIX YacThio 1.1 cTarbu
16 ®enepanbroro 3akona Ne 210-D3, a Takke X paOOTHUKOB.

3asiBUTENb MOKET OOPATUTHCS C 7Kajl000ii, B TOM YHUCIIE B CIEIYIOMINX CIyqasiX:

1) HapylieHue cpokKa perucTpanuy 3ampoca O MNPEAOCTaBICHUM MYHHUIIMIIAIbHON
YCIIyTH, 3aI1poca, yKa3aHHoro B cratbe 15.1 @enepanpHoro 3akona Ne 210-D3;

2) HapylIeHHe CpOKa IMPEJOCTaBICHUS MYyHHUIMIAIbHON yciayru. B ykazanHHOM ciydae
nocyneOHoe (BHecyleOHOe) OOKaJloBaHHE 3asBUTEIEM PCEIICHHWHM W JICHCTBUM
(6e3nelicTBUsI) MHOTO(PYHKIIMOHAJIBHOTO IIEHTpa, pabOTHUKA MHOTO(YHKIIMOHATBLHOTO
LEHTpa BO3MOXHO B CJyyae, €ClId Ha MHOTO(QYHKIMOHAJIbHBIA ILIEHTP, PEIICHUS U



nevictBuss  (0e3eCTBHE) KOTOPOTO  OOXKANYIOTCS, BO3JIOKE€HAa (PYHKUMS IO
MPEIOCTABIECHUIO COOTBETCTBYIOUIMX MYHHUIIMIAIBHBIX YCIYr B TOJHOM OObEME B
nopsiike, onpeaeieHHoM Jactoio 1.3 crateu 16 @enepanpraoro 3akona Ne 210-D3;

3) TpeOGoBaHuEe Yy 3agBUTENS JOKYMEHTOB WJIM HMH(pOpMalUd JHUOO OCYIIECTBICHUS
JNEUCTBUN, TMPEACTaBICHUE WM OCYIIECTBICHHUE KOTOPBIX HE MPEeayCMOTPEHO
HOpPMATUBHBIMU TPABOBbIMU akTamMu Poccuiickoit ®Denepannu, HOPMATUBHBIMU
MpaBOBBIMU akTamu PecryOnmmku TaTapcTad, MyHHIIMIIAIBHBIMU TPABOBBIMU aKTaMHU
JUTS IPEJOCTABJICHHUS] MYHULIMITAJIBHON YCITYTH;

4) oTkaz3 B OpHEME JIOKYMEHTOB, MNPEIOCTaBICHUE KOTOPBIX MPETYCMOTPEHO
HOPMAaTUMBHBIMM IIpaBOBbIMM akrtamu Poccuiickorn ®enepanyu, HOPMaTUBHBIMU
MpaBOBBIMU akTamu PecryOnmmku TaTapcTad, MyHHIIMITIAIBHBIMA TPABOBBIMU aKTaMHU
JUTS IPEOCTABJICHHUS] MYHULIMITAJIBHOM YCITYTH, y 3asBUTEIIS;

5) oTka3 B MpeNOCTaBICHUM MYHHIMTIAIBLHOW YCITyTH, €CIU OCHOBAaHHS OTKaza He
IpeaycCMOTpeHbl (eepaibHBIMU 3aKOHAMU U TPUHATHIMH B COOTBETCTBUM C HHUMH
UHBIMU HOPMATUBHBIMH TIPAaBOBBIMH akTamu Poccuiickoit ®enepanuu, 3aKOHaAMH U
UHBIMM  HOPMATUBHBIMH  TIpaBOBbIMH  akTamu  Pecnybnuku — Tatapcras,
MYHUIIUNIATBHBIMA ~ TPABOBBIMM ~ aKTaMd. B ykazaHHOM ciydae JocyneOHoe
(BHecyneOHOE) 0O’kaloBaHUE 3asBHUTENIEM pEIICHUA U JedcTBuil (Oe3aeiicTBus)
MHOTO(YHKIIMOHAJLHOTO  I[EHTpa, pa0OTHHKA MHOTO(YHKIIMOHAIBLHOTO IEHTpa
BO3MOKHO B Cy4ae, €ClIM Ha MHOTO()YHKIIMOHAJIbHBIN LEHTp, PEIICHUS U ACHCTBUS
(Oe3neiicTBUE) KOTOPOrO OOKaNyrOTCS, BO3J0KE€HAa (QYHKLUHS IO MPEJOCTABICHHUIO
COOTBETCTBYIOIIMX MYHULMIAJIBHBIX YCIYyr B TMOJHOM OOBEME B MOPSJKE,
onpeneneHHoM 4acTeio 1.3 ctaten 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3aTpeboBaHuUE C 3asBUTENS MIPU MPEAOCTABIEHUN MYHULIMIIAIBHON YCIyTY MJ1aThl, HE
MPEeyCMOTPEHHOM HOPMATHBHBIMM NpPaBOBbIMU akTaMu Poccuiickonn Denepanuu,
HOPMATHMBHBIMM TPaBOBBIMM akTaMu PecmyOnuku TarapcTtaH, MYHHUIUIIATbHBIMU
IPaBOBBIMH AKTaMHU;

7) oTKa3 opraHa, NpeAOCTaBJISAIOUIET0 MYHUIUMNAIBHYIO YCIYTYy, JOJKHOCTHOTO UL
opraHa, NPEIOCTAaBJISIONIET0 MYHUIMIAIBHYIO YCIYry, MHOTO(YHKIIMOHAIHLHOTO
IEHTpa, pab0THHKA MHOTO(GYHKIIMOHATBHOTO IIEHTPA, OpraHU3aINiA, TPETYCMOTPEHHBIX
gacTeio 1.1 crateu 16 ®enepanbHoro 3akona Ne 210-O3, wiu ux pabOTHUKOB B
UCIIPABJICHUH JOMYIEHHBIX WMHU OIEYaTOK M OIIMOOK B BBIJAHHBIX B pE3yJIbTaTe
MPEAOCTABICHUS  MYHMIMOAIBHOW  YCIAYrM  JIOKYMEHTax Ju0O0  HapyuleHue
YCTAaHOBJICHHOTO CpOKa TaKuX ucIpaBieHud. B ykazaHHOM ciydae pocyneOHoe
(BHecyneOHOe) o0XajloBaHHWE 3asBUTENIEM pelIleHud u jAehcTBUil (Oe3meiicTBUs)
MHOTO(YHKIIMOHAJIBHOTO  IEHTpa, pabdOTHHKA MHOTO(YHKIMOHAJIBLHOTO IEHTpa
BO3MOXHO B CJy4ae, €CJIM Ha MHOTOQYHKUIHMOHAIbHBIA LIEHTP, PEIICHUS U JEUCTBUS
(6e3nelicTBUE) KOTOPOTrO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS IO MPEIOCTABICHUIO
COOTBETCTBYIOIIMX MYHHULMIAIBHBIX YyCIyr B TMOJHOM oObeMe B MOpPSIKE,
onpenesieHHOM dactbio 1.3 cratbu 16 @enepanbHoro 3akoHa Ne 210-D3;

8) HapylleHHe CcpoKa WM TOpsAKa BbJAYM JOKYMEHTOB IO pe3yJibTaram
MIPEIOCTABIICHUS MYHUITUTIATLHON YCITYTH;

9) npHOCTaHOBIIEHUE NPEAOCTABICHUS MYHUIUIIAIBHONW YCIYTHd, €CJIA OCHOBAHUS
MIPUOCTAHOBIICHUS HE TMPEAYyCMOTPEHBI (peneparbHbIMH 3aKOHAMU W TPUHSATHIMU B
COOTBETCTBUM C HHUMU WHBIMA HOPMATHUBHBIMHU TIPaBOBBIMH aKTamH Poccuiickoit
Qdenepanyy, 3aKOHAMU U MHBIMM HOPMATHUBHBIMHU IPABOBBIMU akTamu PecrnyOinku
TaTtapctan, MyHUIIMTIAJTBHBIMY TPABOBBIMU akTaMu. B yka3aHHOM ciiydae AocyaeOHOe
(BHecyneOHOe) o0XxajloBaHUE 3asBUTENIEM pelleHu u AehcTBUil (Oe3meiicTBUs)



MHOTO(YHKIIMOHAJIBHOTO  LIEHTpPa, pa0OTHHUKAa MHOTO(YHKIIMOHAILHOTO IEHTpa
BO3MOXHO B CJIy4ae, €CJIM Ha MHOTO(QYHKIHOHAIbHBIA LIEHTP, PEIICHUs U JEeUCTBUS
(6e3nericTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOkKEHAa (YHKIUS IO TMPEIOCTaBICHUIO
COOTBETCTBYIOIIMX MYHHUILMIAJIBHBIX YCIyr B TMOJHOM oOOBeME B TMOPSJKE,
onpeaeaeHHoM 4acThio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-P3.

10) TtpebGoBaHue Yy 3asBUTENS TMPU MPEJOCTABICHUM MYHUIUIAIBHON yCIyTH
JOKYMEHTOB WJIM WHGOpPMAIUH, OTCYTCTBHE W (MJIM) HEJOCTOBEPHOCTH KOTOPBHIX HE
YKa3bIBAIMCH MPU TIEPBOHAYATLHOM OTKa3e B MPHUEME JOKYMEHTOB, HEOOXOAMMBIX ISt
MPEIOCTABICHUS MYHUIIUNIAILHON YCIyTH, JU00 B MPEIOCTABICHUH MYHUIIMITAIIEHON
YCIIYTH, 32 MCKIIOYECHUEM CIIy4aeB, MPEIyCMOTPEHHBIX MyHKTOM 4 dactu | crateu 7
®enepanbHoro 3akoHa Ne 210-@3. B ykazaHHOM ciiydae aocyAeOHOe (BHeCyAeOHOE)
00’kajloBaHUE 3asIBUTEIIEM pereHui u NENUCTBUI (6e3meiicTBUN)
MHOTO(DYHKITMOHAJILHOTO  IIEHTpa, paOOTHUKA MHOTO(YHKIIMOHAIIBHOTO IIEHTpa
BO3MOXHO B CJIy4ae, €CJIM Ha MHOTO(QYHKIIMOHAIBHBIM IIEHTP, PEIICHUS U JECUCTBUS
(6e3nericTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS II0 MPEIOCTABICHHUIO
COOTBETCTBYIOIIMX MYHHUIMIAJIBHBIX YCIyr B TMOJHOM oOOBeME B TMOPSJIKE,
onpenesieHHOM dactbio 1.3 crateu 16 @enepanphoro 3akona Ne 210-D3.

5.2. Kanoba nonaercsa B TUCbMEHHON (opMe HA OyMaKHOM HOCHUTEJNE, B DJIEKTPOHHOMN
dbopme B opraH, MPeIOCTABISIONINA MYHUIIUITAIBHYIO YCIYTY, MHOTO(YHKIIMOHATIBHBIH
IIEHTp JMOO B COOTBETCTBYIOIIMA OpPraH TOCYJapCTBEHHOW BJIACTH, SBJISFOIITHICS
yapeauTeaeM MHOTO()YHKIIHOHATTEHOTO IIEHTpa (manee - YUpEIUTEND
MHOTO()YHKITHOHAJIEHOTO TICHTPA), a TAKKE B OPTaHU3aINH, MPEAYCMOTPEHHBIC YaCThIO
1.1 cratbu 16 ®enepanbHoro 3akoHa Ne 210-®3. KanoObl Ha pelieHUs] U AEUCTBUS
(Oe3neiicTBUE) PYKOBOJMTENS OpraHa, MPEeAOCTaBISAIONIET0 MYyHULMIAIBHYIO YCIYTY,
MO/IAIOTCS B BBILIECTOSIINI Oprad (Mpy €ro HaJIu4uu) Ju00 B CIydae €ro OTCyTCTBUS
paccMaTpUBAIOTCS HEMOCPEJCTBEHHO PYKOBOJUTENIEM OpraHa, Mpea0CTaBIISIONIETO
MYHHUITUNIATBHYIO yeiryTy. JKanoObl Ha peiieHus U AercTBus (0e3aeiicTBre) paboTHUKA
MHOTO(YHKIIHOHATIEHOTO HEHTpa MO/IAt0TCS PYKOBOJIUTEITIO ATOTO
MHOTO(YHKIIMOHATBLHOTO IieHTpa. JKamoObl Ha pemieHus U aeucTBus (6e3aeiicTBue)
MHOTO(YHKIIMOHAJIFHOTO IIEHTpa TMOJAIOTCA YUYPEAUTENI0 MHOTO(YHKIIMOHATHLHOTO
[IEHTPA WA JOJBKHOCTHOMY JIUITY, YIIOJITHOMOYEHHOMY HOPMATHUBHBIM IIPABOBBIM aKTOM
Pecniy6muku Tarapcran. YKanoOsl Ha pereHus: u aeictBus (6e3aericTBre) paOOTHUKOB
OpraHu3alui, TpeayCMOTPEHHBIX YacThio 1.1 ctaten 16 @enepanbHoro 3akoHa Ne 210-
@3, noJarTCsA PyKOBOAUTENSAM 3TUX OPTaHU3aLUN.

Kamoba Ha pemeHuss u JelcTBus (0e3l€MCTBUE) OpraHa, MPEIOCTaBIISIONIETO
MYHHUITUTATBHYIO  YCIYTy, JOJDKHOCTHOTO JIMIIAa OpraHa, IpPea0oCTaBIISIONIETO
MYHHUITUTIATBHYIO YCIYTy, MYHHUIIMIIAJBLHOTO CIIY)Kallero, PYKOBOJWUTENS oOpraHa,
IPEIOCTABIISAIONICT0 MYHHIIMIAIBHYIO YCIyTy, MOXET OBITh HampaBlIcHAa IO IOYTE,
yepe3 MHOTO(DYHKIIMOHAIBHBIH IIEHTP, C HCIHOJb30BaHUEM HWH()OpPMAIMOHHO-
TEJICKOMMYHUKAIIMOHHON  cetn  «MHTepHeT», oQuIMaTsHOTO caiiTa oOprasa,
MPEAOCTABIAIONIETO  MYHUIMIAIBHYIO  ycayry, Emgunoro  moprama  nambo
PecnyOnmkanckoro noptana, nHGOPMAITMOHHONW CHCTEMBI J0CYIeOHOTO 00KaIoBaHUs,
a Tak)Ke€ MOXKET OBITh MPUHSATA MPHU JIMYHOM TIpreMe 3asButens. JKamoba Ha pemeHus u
NENCTBUS (Oe3neticTBHE) MHOTO()YHKIIHOHAIIEHOTO LEHTpa, paboTHHKa
MHOTO(YHKITMOHAJILHOTO ~ I[EHTpa MOXET ObITh HampamjeHa 1O T[o4YTe, C
UCIIOJIb30BAaHUEM  MH(POPMALIMOHHO-TEIEKOMMYHUKAITMOHHOW — ceTn  «lHTepHer»,
opuIMaTbHOTO cailiTa MHOTOQYHKIMOHAJIBHOIO LIeHTpa, EnuHoro mnoprana mu0o
PecnyOnukanckoro nopraia, HHOOPMAIMOHHOW CUCTEMbI AOCYAEOHOr0 00KaloBaHUsA,



a TaK)Ke MOJKET OBbITh MPUHSATA NMPU JIMYHOM IIpueme 3asButens. JKanoba Ha pelieHus u
nevictBust (Oe3eiicTBUE) OpraHu3alui, MpeayCMOTpPeHHBIX 4acThio 1.1 cratbu 16
®enepanpHoro 3akoHa Ne 210-03, a Takxke UX paOOTHUKOB MOXET OBITh HallpaBjcHa
o TIOYTe, C HCMOJIb30BAHUEM HWH(GOPMAIIMOHHO-TEJICKOMMYHUKAIIMOHHON CeTH
«HTepHeT», OQUIMANBbHBIX CAaUTOB 3TUX opraHuzauuii, EmuHoro mnoprana imbo
PecnyOnukaHckoro moprana, a TakKe MOXET ObIThb MPUHSTA MPU JIMYHOM IpUEME
3asIBUTEIS.

5.3. Kayoba nomxkHa coaepxKars:

1) HaumeHOBaHME  OpraHa, MPEJOCTABISIIONIETO  MYHULMNAIBHYIO  YCIYTY,
JOJHDKHOCTHOTO JIMIIa OpraHa, MPEeIOCTABIAIONIET0 MYHUIMMATBHYIO YCIYTy, JH0O
MYHHIIMIIATIBHOTO CITY’Kallero, MHOTO(QYHKIIMOHAIBHOTO LIEHTPA, €r0 PYKOBOJIUTENS U
(umu) pabGoTHHMKA, OpraHU3alUi, MpPeIyCMOTpPeHHbIX dacThio 1.1 cratem 16
®enepanbHOro 3akoHa Ne 210-D3, ux pykoBoauTtenen v (W) pabOTHUKOB, PEIICHUS U
nencTBus (0e3/1efCTBIE) KOTOPHIX 00KaIyIOTCS;

2) damunuio, uMs, OTYECTBO (IOCIHEAHEE - MPU HAJIWYUM), CBEICHHUS O MECTe
KUTEJIbCTBA 3asBUTENS - (PU3MUECKOTO JIMIA JUOO HaUMEHOBaHHUE, CBEACHHUSI O MECTE
HAXOXKICHUS 3asBUTEIS - FOPUIMYECKOrO JIUIA, a TAKKe HOMEpP (HOMepa) KOHTAKTHOTO
TenedoHa, aapec (agpeca) MMEKTPOHHON MOYTHI (IIPU HAJTMYUK) U TIOYTOBBIN aJipec, 1Mo
KOTOPBIM JIOJKEH ObITh HAIIPABJICH OTBET 3asIBUTEIIO;

3) cBedeHuss 00 OOXKallyeMbIX pEIICHUSX U JehcTBUsAX (Oe34eiCTBUM) OpraHa,
MPEAOCTABIAIONIET0  MYHULMIAIBHYIO  yCIYTy, JOJDKHOCTHOIO JIMIIA  OpraHa,
MPEAOCTABISAIONIET0 MYHHUIMIAIBHYIO YCIYry, JUOO MYHULMIIAIBHOTO CIYXalIEro,
MHOTO(DYHKIIMOHAJIbHOTO  LIEHTpa, paO0OTHHKAa MHOTO(YHKIIMOHAIBHOIO IIEHTPA,
OpraHu3alui, TpeayCMOTPEHHBIX YacThio 1.1 ctaten 16 @enepanbHoro 3akoHa Ne 210-
@d3, ux pabOTHUKOB;

4) noBOJIbI, HA OCHOBAHUM KOTOPBIX 3asBUTENIb HE COIVIACEH C PEIICHUEM U JEHCTBUEM
(Oe3nelicTBUEM) opraHa, MPeIOCTABIAIOIIET0 MyHUIIUIIAIbHYIO YCIYTY, JOKHOCTHOTO
JUIA OpTraHa, MPEIOCTaBISIONIEr0 MYHUIIMNAIBHYIO YCIYTY, JMOO MYHHUIIUIIATIBHOTO
CITyXaIlero, MHOTO(YHKIIMOHAILHOTO IIEHTpa, PabOTHUKA MHOTO(QYHKIIMOHAIHHOTO
LEHTpa, OpraHu3alnii, MPeTyCMOTPEHHBIX YacThio 1.1 cTaThu 16 @enepanbHOTO 3aKOHA
Ne 210-®3, ux paGOTHUKOB. 3asIBUTEIEM MOTYT OBITh MPEACTABICHBI JOKYMEHTHI (TIpH
HAJIMYUN ), TIOITBEPKIAIONTUE JTOBOIBI 3asIBUTETIS, JIMOO X KOIHUU.

5.4. TIloctynuBuias >kanoda MOAJIEKUT PETUCTPALIMU B CPOK HE MO3/AHEE padboyero AHs,
CJIEIYIOLLIErO 3a THEM MOCTYIICHHUS.

5.5. Kanoba, nmocrynuBias B OpraH, MNPEeAOCTaBISIONIMI MYHHUIIMIAIBHYIO YCIYTY,
MHOTO(YHKIIMOHAJIBHBIM LEHTP, YYPEIUTET0 MHOTO(QYHKIHMOHAJIBLHOTO IIEHTpa, B
OpraHu3alyu, IpeaycMOTpeHHbIe YacThio 1.1 crateu 16 @enepanbHoro 3akona Ne 210-
@3, 1100 BBILECTOSMMK OpraH (MpU €ro HAIWYUH), MOMJIEKHUT PACCMOTPEHHUIO B
TE€YEHHUE MIATHAAUATA pabo4YuX AHEH CO JIHSA €€ pEerucTpallu, a B ciaydae 00KajloBaHUs
OTKa3a oprasa, IIPEIOCTABIISIOIETO MYHULUNIATBHYIO yCIyTYy,
MHOTO()YHKITMOHAJILHOTO TIEHTPA, OPTaHU3aIiui, TPETyCMOTPEHHBIX YacThio 1.1 cTaThu
16 ®denepanpHoro 3akona Ne 210-d3, B mpueme AOKYMEHTOB Yy 3asBUTENs JUOO B
WCIIPABJICHUU JOMYIICHHBIX OINEYaTOK W OIMMUOOK WM B Ciy4ae OOaJIOBaHUS
HapyIIEeHUs YCTAHOBJICHHOTO CPOKa TaKWX HWCIPAaBICHUH - B TEUCHHUE ISITH pabOdMx
JTHEW CO JTHS €€ PETUCTPALUH.

5.6. Tlo pesynbTaTam paccMOTPEHUSI KaloObl MPUHUMAETCA OIHO U3 CIEIYIOUIUX
pELIEHNM:



1) xanoba yaoBIIETBOPSIETCSA, B TOM uucie B (opMe OTMEHBI MPUHATOrO pPEIICHHS,
UCIIPaBJICHUS JIOMYIICHHBIX ONEYaTOK W OIMMOOK B BBIJAHHBIX B pe3yJIbTaTe
NPEIOCTaBICHUS MYHHUIIMIAIBHOM YCIYrM JIOKYMEHTax, BO3BpaTa 3asBUTEIIO
JICHE)KHBIX CPEJCTB, B3MMAaHHE KOTOPHIX HE TPEIyCMOTPEHO HOPMATHUBHBIMU
npaBoBbIMH akTamMu Poccuiickoit denepaiuy, HOPMATUBHBIMU TMPABOBBIMU AKTAMHU
Pecny6nuku TaTtapctan, MyHUIIUTIAIBHBIMUA PABOBBIMU aKTAMU;

2) B yIOBJIETBOPEHHUH KaIOOBI OTKA3bIBACTCA.

He no3gnee nus, caeayromero 3a JHEM NPHUHITHS pEUICHUs, YKa3aHHOTO B HACTOSIIEM
MyHKTE, 3aBUTEIO0 B MUCHMEHHOW (OopMe U MO KETAHHUIO 3asiBUTEIN B AJICKTPOHHOU
(dopMe HampaBseTCs] MOTUBUPOBAHHBIN OTBET O PE3YyIbTaTaX PACCMOTPEHUS KaOObI.
5.7. B ciiydae nmpu3HaHUS Kajgo0bl TIOJICKAIIECH YIOBICTBOPEHUIO B OTBETE 3asBUTEITIO
0 pe3yiapTaTax pacCMOTpPEHHUs KajmoObl jaeTcss uHQoOpMaius O JEHCTBUSAX,
OCYUIECTBISIEMBIX ~ OPraHOM,  MPEAOCTABIIONIMM  MYHHUIMOAIbHYIO  YCIYTY,
MHOTO(QYHKIIMOHAIBHBIM LIEHTPOM JIMOO OpraHu3aluei, NpeaycMOTpeHHON yacThio 1.1
cratbu 16 ®enepanbHoro 3akoHa Ne 210-D3, B 1ensX HE3AMEMIUTEIIBHOTO YCTPAaHEHUS
BBISIBIICHHBIX HAPYUIEHUW MPHU OKa3aHUW MYHHIUIIAJIBHON YCIYTH, a TAKKE IPUHOCITCS
M3BUHEHUS 3a JIOCTaBJICHHbIE HEY100CTBa U YKa3bIBaeTcs MH(GOpMALK O JaJIbHEUIINX
JNEUCTBUSX, KOTOpPbIE HEOOXOJMMO COBEpPUIMTH 3aABUTEII0 B LEIAX IOTYYCHHUS
MYHULUNAIBHON YCITyTH.

5.8. B cnyyae mnpusHaHus >KaJIoObl HE TMOJIEKALIEH YIOBIETBOPEHUIO B OTBETE
3asBUTEII0 O pe3yibTaTaX pAacCMOTPEHHUs KajaoObl [alOTCs apryMEHTHUPOBAHHBIE
pPa3bACHEHHS] O NMPUYMHAX TMPUHATOIO PEUIEHUs, a TaKke HH(pOopManus O MOpSAKe
00>Kaj0BaHUs IPUHITOTO PEUICHUSI.

5.9. B ciayyae ycTaHOBJIEHUS B XOJ€ WJIM IO pPE3yJibTaTaM PAaCCMOTPEHHS KaloObl
MPU3HAKOB COCTaBa AJMHMHHCTPATUBHOIO MPABOHAPYLIECHUS WM MPECTYIUICHUS
JTOJIKHOCTHOE JIMI0, PAOOTHUK, HAJIEJIEHHBIE MOJTHOMOYHUSMH 10 PACCMOTPEHUIO Kajoo0,
HE3aMEeJIMTENBHO HAIIPABISAIOT HMEIOIIMECS MAaTEPHUAIIbI B OPraHbl IPOKYpPaTYypPHI.

[Tpunoxenue Ne 1

K AIIMUHUCTPAaTUBHOMY  PETJIAMEHTY
MPEeI0CTaBICHUS MYHUITUTIATEHOM
YCIIYTH TIO BbIJ]a4€ CTIPABKU (BBIMUCKH)

dopma

(bnank oprana, npenOCTaBISIOMEr0 MyHUIIUTIATBHYIO YCIYTY)

CIIPABKA

Caenenust 00 JIEKTPOHHOM MOMUCH
JlomwxkHocTHOE nuto (PHO)

(HO,Z[HI/ICL YIHOJIHOMOYCHHOI'O JOJKHOCTHOI'O JIMIIA opraHa)



[Tpunoxenue Ne 2

K AJIMUHUCTPATUBHOMY peryiaMeHTy
PEIOCTaBICHUS MYHHUIIMNAIBHONW YCIYTH 1O
BbIJ]a4Y€ CIIPABKU (BBIMTUCKH )

dopma

(bnank oprana, NpeIOCTaBISIOIEr0 MyHUIUIIATBHYIO YCIYTY)
Komy:
KoHTaKkTHBIE JJaHHBIE:

Hpe,Z[CTaBI/ITCJIBI
KoHTakTHBIC JaHHBIC IIPCACTABUTCIIA:

PEIIEHUE
00 OTKa3e B MPEIOCTABICHUU MYHUIIUITAIBHOU YCIYTH
0 BbIJja4€ CIPABKU (BBIITUCKH )

OT No
PaccmotpeB Bame 3asBienue ot No 151
npuaracMble K HEMY JIOKYMEHTBI, YIOJTHOMOYEHHBIM OpraHomM

NPUHATO penieHue o0 0TKa3e B Bblaye
CIPaBKH (BBIITUCKHU) MO CIEIYIOIIEMY OCHOBAHUIO:
JlononHuTENbHAS HHPOPMALIHS

Caenenusi 00 JIEKTPOHHOMN TOJMUCH

JomkHocTHOE nuto (PHO)
(moanMCh YIOTHOMOYEHHOTO OKHOCTHOTO JIMIIA OpraHa)



[Tpunoxxenue No 3
K AJIMUHHCTPAaTUBHOMY PpETJIaMEHTy
NPENOCTaBICHUS  MYHHUIIMIAIbHOU
YCIIYTH TI0 BbIJIaue CIIpaBKU
(BBITTUCKH)

dopma

(bnank oprana, NpeIOCTaBISIOIEr0 MyHUIUMIIATBHYIO YCIYTY)

Komy:
KonTakTHbIC JaHHBIC:
IIpencraBurens:
KonTakTHbIC TaHHBIE TPEACTABUTEIA:

PELIEHUE
00 0TKa3e B MpueMe JOKYMEHTOB, HEOOXOUMBIX JJIsl IPEIOCTABICHUS
MYHHUITUTIATBHON YCIIYTH 110 BbIJaue CIIPaBKH (BBITUCKH )

OT No
PaccmotpeB Bame 3asBienue ot No 151
npujaaracMble K HEMY JIOKYMEHTBHI, YIOJITHOMOYEHHBIM OpraHomM

OPUHATO pelleHne o0 OTKa3e B
npreMe JOKYMEHTOB, HEOOXOIUMBIX JJIsl MPEAOCTABICHHUSI MyHHUIUIIAILHOW yCIyTH TIO
BbIJIa4ye CIIPaBKH (BBIMMMCKH) MO CIEAYIONUM OCHOBAHUSIM:

1.

2.

Pa3psicHenue npuynH oTKasa:
JlonosHuTeNbHAS HH(OPMALIKS:
Bbl BmpaBe MNOBTOpHO OOpaTUTbCS B YIHOJHOMOYEHHBI OpraH ¢ 3asBICHHEM O
MPEAOCTABIIEHUHN YCIIYTH MOCJIE YCTPAHEHUS YKA3aHHBIX HApyLICHUH.

JlaHHBIM OTKa3 MOET ObITh 00KaJIOBaH B JOCYACOHOM MOPSAJIKE MyTEM HalpaBiICHUS
&Kano0bl B YITIOJITHOMOYEHHBINA OpTraH, a TAKXKe B CyJIeOHOM MOPSIKE.

Caenenus 00 AIEKTPOHHOMN MOANUCH

JokHocTHOE nuto (PHO)
(moAnMUChH yHOJIHOMOYEHHOTO JTIOKHOCTHOTO JIMI[Aa OpraHa)



ITpunoxenue Ne 4

K AJIMUHUCTPAaTUBHOMY
periiaMeHTy peI0CTaBICHUS
MYHUIIUNIATBHOM ~ yCIyI'M MO
BbIJIa4ye CIIPaBKH (BBIITHUCKH)

dopma
B

(HammMeHoBaHUE opraHa MECTHOTO
CaMOYTIpaBIICHHUS )

oT

(bamuusi, ©Msi, OTYECTBO, MACTIOPTHBIC JAHHBIE, PETUCTPALIMIO TI0 MECTY JKUTEIHCTBA,
aJipec JIEKTPOHHOU MOYTHI, TeJIC(POH)

3ASBJIEHUE
O BBIJIa4€ CTPABKHU (BBIMUCKHU)

[Ipomury Bac BbIaTh cripaBKy (BBIITUCKY)
(Yka3aTh BUJI CIIPABKH)

K 3asIBJICHUIO MPUJIAraroTCs:

Pesynprar npegocrasiieHuss MyHULUNIAIBHON YCIIYTH, IPOILY PEAOCTABUTH:

B JnuHBIM kaOuHer IlopTama TOCYZapCTBEHHBIX W MYHUIMITAIBHBIX YCIYT
Pecny6muku Tatapcran;

B JINYHBINA KaOuHeT EnquHoro nmoprasna rocyAapCcTBEHHBIX U MyHUIIUIAIBHBIX YCIYT;

B MHOTO(YHKIIMOHQJIBHOM IIEHTPE MPEAOCTaBICHUA TOCYJapCTBEHHBIX U
MYHUIIMNANBHBIX ycayr Pecniyonuku TaTtapceran;

B Oprasxe.

(nmata) (moamnuce) (O.1.0.)



[Tpunoxxenue Ne 5

K AJIMUHUCTPATUBHOMY pErjiaMeHTy
peI0CTaBICHUS MYHUIUTIATBHON
YCIIYTH 110 BblJaue CIPaBKH (BBITHUCKH)

PykoBonurento
HcnomHuTenbHOro KOMUTETa
OT:

3ASBJIEHUE
00 UCHpaBIE€HUHN TEXHUUECKON OLIMOKH

Coobmato 00 omubKe, JOMYIMIEHHOW MpPU OKa3aHUM MYHHUIIMNAIBHOW YCIyTd IO
BbIJIa4€ CIIPaBKH (BBIITHCKH).

3anucaHo:
[TpaBUIIbHBIE CBEICHUS:

[Ipomy ucnpaBUTh JOMYIIEHHYIO TEXHUUYECKYIO OIMIMOKY M BHECTH COOTBETCTBYIOIIHE
W3MEHEHUS B JOKYMEHT, SABJISIONIUNACS PE3YJIbTATOM MYHULIMITAIBHON YCIIYTH.
[Tpunararo crenyromme J0KyMEHTHI:

1.

2.

B cinywae mnpunHstus pemieHuss 00 OTKJIOHEHWM 3asBICHUS OO0 UCIPaBICHUU
TEXHUYECKOM OITMOKHU MPOIITY HAPABUTh TAKOE PEIICHHE:

TIOCPEICTBOM OTIPABJICHHMS JIEKTPOHHOTO JOKYMEHTa Ha afapec E-mail: :

B BHUJC 3aBEPCHHONW KOMUU Ha OYMa)KHOM HOCHUTEJE TOYTOBBIM OTIIPABJICHHEM IIO
azpecy: :
Hacrosiiuym moaTBepskaar: CBEICHHUS, BKIIOYECHHBIE B 3asBJICHUE, OTHOCSIIUECSH K
MOEH JUYHOCTH M MPEACTABISIEMOMY MHOIO JIMILY, & TAK)KE€ BHECEHHBbIE MHOKO HUXKE,
JTOCTOBEpHBI. J[OKyMeHTBl (KOMHUM JOKYMEHTOB), TMPHUJIOXKEHHBIE K 3asBICHUIO,
COOTBETCTBYIOT TpeOOBaHMSIM, YCTAHOBJICHHBIM 3aKOHOJATEILCTBOM Poccuiickoi
®denepaniy, Ha MOMEHT MPEACTABICHUS 3aABJICHUS 3TU JOKYMEHTBI JECUCTBUTEIbHBI U
COJZIEPKAT TOCTOBEPHBIE CBEJICHMUS.

(mara) (moanuce) (®.N.0.)



[Tpunoxxenune No2

YTBEpXKIECH

IIOCTAaHOBJICHUEM HcnonHuTensHOro
xomurera HoBopyccko-MamaTKO3MHCKOTO
CENBbCKOTO IIOCEJIEHHsI BepXHeyCnoHCKOoro
MYHULANIAIBHOTO parioHa
PecnyOnuku TaTtapcran

ot 18.10.2024 1. Ne 17

AJIMUHUCTPATUBHBIN PETIAMEHT
MIPEAOCTABICHNS] MyHUIIMITAJIBHON YCIIYTH 110 IPEAOCTABICHUIO IPaXJaHaM KUJIbIX
MTOMENIEHHI M0 JOrOBOPY HailMa CIIyKEOHOTO KUJIOr0 MOMEIIEHUS

1. O0wme noJI0KEHUS
1.1. IlpenMer peryaupoBaHus aIMUHHCTPATUBHOTO PETilaMEHTa

1.1.1. Hacrosmuii aqxMUHHACTPAaTUBHBIN PETJIaMEHT IMPEAOCTaBICHNUS MYHHLMIIAIBHON
yCIIyru (Jajgee — aAMUHUCTPATUBHBIA PErJIAMEHT) YCTAHABIMBAET CTAaHAAPT U MOPSAIOK
MIPENOCTABICHNAS MYHHLMIAIBHON YCIYTH IO NPEIOCTABICHUIO TPAXKIAHAM IKUJIBIX
MOMENIEHUI B MYHULIMIAIIBHOM XWJIMIIHOM (POHAE MO AOTOBOpaM HaliMa CIy:KeOHOTO
YKUJIOr0 MOMENIEHUs (J1ajiee — MyHULIMITAJIbHAS YCIIYyTa).

1.1.2. [Tonoxenus aIMUHUCTPATUBHOI'O perinaMeHTa IIPUMEHSIOTCS IIPU
MPEAOCTABICHUN JKUJIBIX TOMEIIEHUH MYHHMIMNAIBHOIO O>KWIMIMHOTO (OHIa 10
JIOTOBOPY HaiiMa CcioyKeOHOTO JKHJIOTO TOMEILIEHUsT B TMOPSAAKE, YCTaHOBIEHHOM
AKumumaeim  kogekcoM Poccuniickot @enepanuu, nocraHoBiieHWEM [IpaBurenbcTBa
Poccuiickoii @enepamnu ot 26.01.2006 Ned?2 «OO6 yrBepknenun IIpaBun oTHECEHUS
KWIOTO TOMEIICHHUS K CHEeLHATU3UPOBAHHOMY KWJIMIIHOMY (OHAY M THUIOBBIX
JOTOBOPOB HaiiMa CIELMAIM3UPOBAHHBIX JKWIIBIX ITOMELIEHUI», PEUIEHWEM OpraHa
MECTHOT'O CaMOYIIPaBJICHHUs, PETIIAMEHTUPYIOLUM MPEIOCTABICHUE CITY>KEOHBIX HKHIIbIX
IIOMELIEHUNA, W €XEroJHOW MEPEPEerucTpalui TPaKIaH, COCTOAIIMX HAa Yy4deTe B
Ka4ueCTBE HYKJIAIOUIUXCS B MPEIOCTABICHUN XKUJIbIX MOMELNIEHUI MO JOTOBOpPaM HailMa
CITY>K€OHOT0 JKUJIOTO IMTOMEIIICHHUS.

1.2. Kareropuu 3asBureneit

1.2.1. JIunamMu, UMEIOIIUMH TIPABO HA TOJIyYEHHUE MYHUITUTIAIBLHON YCIYTH, SIBJSIOTCS
rpaxaane (COTPYIHUKH), COCTOSIIME Ha y4eTe B KaueCTBE HYKAAIOIIUXCS B KUJIBIX
MOMEIIEHUSIX TI0 JIOTOBOPY HalMa CIy>KeOHOro JKUJIOTO TIOMEIIEHUS] IO MECTy
KUTEIHCTBA, a TAKXKE 110 MECTY paboTHI (CITyKObI) (1a1ee — 3asIBUTEIh ).

1.2.2. C 3asBneHueM BIIpaBe OOpPaTUTHCS MPEICTABUTEINb 3asIBUTENS, IEHCTBYIOMUN Ha
OCHOBAaHWM JIOKyYMEHTA, YJAOCTOBEPSIONIETO €ro TMOJIHOMOYHMS, OO0 3aKOHHBIN
MPEACTaBUTENh (PU3UYECKOTO JIUIIA (J1ajiee — MPEeACTaBUTEh 3asBUTEIIA).

1.3. Ilopsinok HHPOPMHUPOBAHUS O MPETOCTABICHUU MYHUIIUTIAIIBHON YCIYTH

1.3.1. MHWudopmanmuss o mopsAake NOPeIOCTaBICHUS MYHUIMNAIBHOW  YCIyTH
pa3Melaercs:



1) Ha u“HQOPMALMOHHBIX CTEHAAX, COJIEPKALIMX BHU3YAJIBHYI0O M TEKCTOBYIO
UHPOpMALIMI0O O MYHHUIMIAIBHOM  yCIIyre, pacloJIOKEHHbIX B  IOMEIICHUAX
MHOTO(QYHKIIMOHAIbHBIX LIEHTPOB IPEIOCTABIICHUS roCy1apCTBEHHBIX U
MYHULIUNIAIBHBIX YCIIYT.

2) Ha oQuUUMATBHOM CalTe MYHHUIMUNAIBHOTO palioHa B HMH(OPMALMOHHO-
TeleKkoMMyHHUKamonHol cetn «Murepuet» (https://verhniy-uslon.tatarstan.ru/);

3) Ha IlopTane rocylnapCTBEHHbIX M MYHHMIMNAIbHBIX yciayr PecnyOnuku Tarapcran
(https://uslugi.tatarstan.ru) (manee — Pecrrybnukanckuii moprain);

4) B rocymapCTBeHHON WHGOPMAMOHHON cucTemMe «PeecTp TocyaapCTBEHHBIX U
MyHUIIMNATBHBIX yeayr PecnyOnuku Tatapctan» (http:/frgu.tatar.ru) (nanee — Peectp
roCyJapCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT).

1.3.2. KoHCynapTMpOBaHHME MO BONPOCAM NPEAOCTABICHUS MYHHIMIIAIBHON YCIYTH
OCYULIECTBIISIETCA:

1) B MHOroQyHKIMOHAJIBHBIX LEHTPAaX MpPEIOCTABIECHUS TOCYAApCTBEHHBIX U
MYHULIMINAIBHBIX YCIYT IPU YCTHOM OOpAIll€HUH - JINYHO WM 0 TeNeOoHY;

2) B unTepakTuBHOU (popme Ennnoro, Pecybnnkanckoro noprana;

3) B HUcnonnurensHoMm koMutere HoBopyccko-MaMaTKO3HMHCKOTO — CEIbCKOTO
noceneHust BepxHeyclioHCKOro MyHMLMMNaiabHOro paiioHa PecnyOnuku Tarapcran
(manee — OpraHn):

IIPU YCTHOM OOpAaIIeHUH - JUYHO WJIU O TeAePOHY;

IIpY TUCBMEHHOM (B TOM 4uci€e B (OpME 3JIEKTPOHHOTO JTOKYMEHTA) OOpallleHUuH — Ha
OyMa)KHOM HOCHTEJIE IO MOYTE, B JIEKTPOHHOM (popMe 1O 3JEKTPOHHOU MOYTE.

1.3.3. Uadopmauuss Ha Enunom, PecnyOnmkaHcKkoM mopTane O MOPSAKE U CPOKax
MPEAOCTABICHN MYHHUIIMNAIBHONW YCIYTrM Ha OCHOBAHWM CBEACHUH, COIEpkKAIIMXCA B
Peectpe rocynapcTBEHHBIX WU MYHULMIAIBHBIX YCIYT, MNPEAOCTABISETCS 3asBUTENIO
OecruiaTHo.

JocTtyn K uH(pOpMaIMK O CpoKax U MOPSAJIKE MPEAOCTaBICHHUSI MyHULIUIIATbHON YCIyTH
OCyIIECTBIsIeTCSl O€3 BBINOJHEHMsI 3asBUTEIIEM KaKMX-IHOO TpeOOBaHUMN, B TOM UYUCIE
0e3 HCMHOJb30BAaHUS NPOrpaMMHOrO  OOecreueHus, YCTaHOBKAa KOTOpPOro Ha
TEXHUYECKUE CPEACTBA 3asgBUTENS TPeOyeT 3aKIIOUEHHUs JIMLEH3MOHHOTO WM WHOTO
COTJIALLECHUS c mpaBooOIagaTeseM MPOrPaMMHOTO oOecrieueHus,
IpeIyCcMaTPUBAIOLIETO B3MMaHUE IUIAThl, PETUCTPALIMIO WM aBTOPU3ALIMIO 3asiBUTEIIS
WJIM TIPEIOCTaBICHUE UM MEPCOHATBHBIX JAHHBIX.

1.3.4. Ilpu oOpaiieHuy 3asBUTENS JUYHO WIM MO TeledOoHy B COOTBETCTBUHU C
NOCTYIHUBILIKUM OOpalIeHueM MPeI0CTaBIseTCs HH(pOopMaus:

1. 0 MecTre HaxoXJIEHUS MHOTOPYHKIMOHAIBHOIO WEHTpA MPEIOCTaBICHUS
rocyJapCTBEHHBIX M MYHUIMIAIBHBIX yciyr, Oprana (agpec, rpaguk paboThl,
CIIpaBOYHBIE TeJIe(OHBI);

2. 0 TOpSIKE MPEAOCTaBICHUS MYHMIIMIAIBHOW YCIYrH, O CIOCO0ax M CpoOKax
M0JIa4UM 3asIBJICHUI;

3. 0 KaTeropusix rpaxkiaaH, KOTOPbIM IPEIOCTaBISAETCS MYHUIUMNAIbHAS YCIIyTa; O
HOPMAaTUBHBIX MPABOBBIX AaKTaX, PEryJUPYIOLIUX BOIMPOCH MPEIOCTABICHUS
MYHUIIMIIAJIbHON yCIyTH;

4. 0 mepeyHe JOKYMEHTOB, HEOOXOAMMBIX JJIsi PACCMOTPEHHUs 3asBICHUS O
MIPEIOCTABICHUN MYHMIIMIIAJbHOW YCIYTH, O CpOKax MpuUeMa U PETUCTPaLuu
3asIBJICHUS;

5. 0 X0Jie IPEJOCTABIICHUS MyHULIUIATbHON YCIYTH;



6. 0 mecrte pa3MelieHMS Ha O(UIMAIBHOM caiiTe HH(pOpMaluu IO BOIPOCAM
IPEIOCTABICHUS MyHULUIIAIBHOW YCIIYTH;
/. 0 mopsake o00ajJoBaHMs MAEUCTBUM WM O€31eHCTBUS JTOJDKHOCTHBIX JIMI
Oprana.

[lo mnucbMeHHOMY  OOpallleHHIO  COTPYAHHMKM  OTAENa, OTBETCTBEHHOIO  3a
IOPEJOCTAaBICHUE MYHULUNAIBHON YCIyrH, NOJApPOOHO B MHUCBMEHHOW (opme
Pa3bACHSIOT 3aABUTENIO MOPSAOK MPEAOCTABICHUS MYHULIMNAIBHOW YyCIyTH U
BOIIPOCHI, YKa3aHHbIE B HACTOSILEM IYHKTE aJIMHHHCTPATUBHOIO pErjaMeHTa, U B
T€YeHHE Tpex paboumx AHEH cOo AHS PErucTpanuy OOpallleHHs HaIpaBJISIOT OTBET
3asgBuTeNnt0. OTBETHl NAlOTCS Ha sA3bIKe oOpaieHus. B ciaydae HEBO3ZMOXXHOCTH JaTh
OTBET Ha sA3bIKE€ OOpAaIleHMs] HCHOJB3YIOTCS TOCYJAapCTBEHHBIE SI3bIKA PecrnyOinku
Tarapcran.
1.3.5. Hudopmammss 1o Bompocam MPEeNOCTABICHUS MYHUIMNAIbHON YCIyTH
pa3Meniaercs Ha O(PUIMAIBLHOM  CalWTe  MYHUIUNAJIBHOTO palloHa W Ha
MH(POPMAIIMOHHBIX CTEHAAX B HoMeuleHusIx Oprana ajsi paboThl ¢ 3asIBUTENISIMHU.
WNupopmanusa Ha rocynapcTBeHHbIX si3bikax Pecrybnmuku TaTtapceraH, pa3meniaemasi Ha
MH(POPMAIIMOHHBIX CTEHJAaX W Ha O(UIMAIBLHOM caiiTe MYHMIMIIAJIBHOIO palioHa B
MH(POPMAITMOHHO-TEIEKOMMYHUKAIIMOHHON ceTh «VHTepHET», BKIIOYAET CBEIACHUS O
MYHUIUIIAIBHOM yCIlIyre, coiepxkaiyecss B nmyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10,
2.11, 5.1 agMHUHHUCTPATUBHOIO pErjaMeHTa, HH(POPMALMIO O MECTE€ HaXOXKICHUS,
CIpaBOYHBIX TenedoHax, BpeMeHu pabotel OpraHa, o rpaduke npuema 3asBICHUN Ha
MPEA0CTABIEHNE MYHUIIMIATBHON YCIIYTH.
1.4. HopmartuBHBIE  NpaBOBBIE  AKThI,  PErYJHPYIOIIHE  IMPEIOCTABICHUE
MYHULIMIAIBHON YCIIyTH

1.4.1. TlepeyeHb HOPMATHBHBIX IPABOBBIX AKTOB, PETrYJUPYIOIIUX IPEAOCTABICHUE
MYHUIMNAIBHONW YCIyTH (C YKa3aHHEM PEKBU3UTOB HOPMAaTHBHBIX IPABOBBIX AKTOB U
UCTOYHUKOB MX  oduImaipHOro  OmyOJMKOBaHMS), pa3MemeH B Peectpe
roCy/IapCTBEHHBIX U MYHHUIIMIIAJIBHBIX YCIYT, Ha OQUIMAIBHOM CaiiTe MyHUIIUIIAJIbHOTO
paiioHa B MH(GOPMAIIMOHHO-TEJIEKOMMYHHUKAITMOHHOM ceTu «IHTEepHET».

1.4.2. TekcT aAMUHUCTPATUBHOTO PEIrJIAMEHTa B ACHCTBYIOIICH peAaKkUHUH MOMJICKUAT
pa3MenieHnio B PeecTpe rocy1apcTBEHHbIX U MyHHUIIMIIATIBHBIX YCIYT, HA OPHUIIMATIbEHOM
caiiTe MyHUIMINAIBHOTO pailoHa B WH(OPMAIIMOHHO-TEIEKOMMYHUKAIMOHHON CETH
«HTEepHETY.

1.5. TepMI/IHBI, HCIIOJB3YCMBIC B AaAMUHHUCTPATHBHOM PECTJIAMCHTC, U UX OIMPCACIICHMA

1.5.1. B agMUHHCTPAaTUBHOM pETJIaMEHTE HCIIOIB3YIOTCS CIEAYIONIUEe TEPMHUHBI U
OTpeIeICHHUS:

yIalieHHOe pabouee MeCcTO MHOTO(YHKIIMOHAJIBLHOTO IIEHTpa MPEIOCTaBICHUS
TrOCYJapCTBEHHBIX M MYHHUIUIAIBHBIX YCIYT — TEPPUTOPHAIBHO 000COOICHHOE
CTPYKTYPHOE noApa3eacHue (oduc) MHOTO(YHKIIMOHATTLHOTO LEHTpa
MPEJOCTABICHUS TOCYJAPCTBEHHBIX U MYHULIUMTAIBHBIX YCIYT, CO3JaHHOE B TOPOJCKOM
(CenbCKOM) TIOCEJIEHMM MYHHIIMIAIBHOIO pailloHa WM B TOPOJCKOM OKpyre
PeciyOmuku  Tatapcran B cooTBeTcTBUM C myHKTOM 34 IlpaBun opranuszanuu
JEeSATEIbHOCTH MHOTO(YHKIIMOHAIBHBIX IIEHTPOB MPEAOCTABICHUS FOCYJapCTBEHHBIX U
MYHULUNIAIBHBIX YCIYT, YTBEPKIACHHBIX NocTaHoBieHUeM [IpaBurenbctBa Poccuiickoi
®deneparuu ot 22 nexadpst 2012 r. Ne 1376 «O6 yrBepxkaeHuu [IpaBun opranuzanuu



JEeSATEIbHOCTH MHOTO(PYHKIIMOHATBHBIX LIEHTPOB MPEAOCTABICHUS TOCYAapPCTBEHHBIX U
MYHUITUTATBHBIX YCITYT»;

TeXHUYecKass omubOka - omuOka (omucka, ofedarka, rpaMMaThyeckas WId
apudpmeTrdeckass omubka Ju60 ToAoOHas ommMOKa), JOMYIICHHAas OpraHoOM,
NPENIOCTABISIONIMM MYHUIIMIIAIIBHYIO YCIyTy, W TMpHUBeIIas K HECOOTBETCTBUIO
CBEJICHUM, BHECEHHBIX B JIOKYMEHT (pe3yJbTaT MYHUIIMITAIbHON YCIYTH), CBEICHUSIM B
JOKYMEHTaX, Ha OCHOBAHUHM KOTOPBIX BHOCUJIMCH CBEACHUS;

Enunas cucrema wuaeHtuukanuu ©  ayTeHTHQHUKAUH B UHPPaACTPYKTypeE,
o0ecreunBaroniei UH(GOPMAIIMOHHO-TEXHOJIOTHYECKOE B3aUMOJICICTBHE
MH(POPMALIMOHHBIX CHUCTEM, UCIOIB3YEMBIX ISl MPEIOCTABICHUSI TOCYIApPCTBEHHBIX U
MYHHIIMIIATBHBIX YCIYr B 3JekTpoHHOU (opme (mamee — ECUA) — denepanpHas
rocynapcTBeHHasi HH(pOpMAIMOHHAsI CUCTeMa, 00ecIeYrBaroIiasi CAaHKIIMOHUPOBAHHBIH
JOCTYT YYaCTHUKOB MH(OPMAIIMOHHOTO B3aUMOJICUCTBUS B CUCTEME UACHTU(DUKAIIIH U
ayreHTUGUKauuu K  uH(pOpMauuu,  coJAepXKaleiics B TOCYJapCTBEHHBIX
MH(POPMAIIMOHHBIX CUCTEMaX U UHBIX HH()POPMALIMOHHBIX CHCTEMAX;

M®I] - I'ocynapcTBeHHOE OOKETHOE yupekaeHne « MHOroO(pYyHKIIMOHAIbHBINA LIEHTP
IPEJOCTaBICHUSI TOCY/JapCTBEHHBIX W MYHHUIMNAIBHBIX yciyr B PecrnyOnuke
Tarapcrany;

ANC MOI] - ABTOMaTU3UPOBaHHAs uH(pOpMaIIMOHHAS cucTeMa
MHOTO()YHKITMOHAJIbHBIX LEHTPOB PEIOCTaBICHUS roCyJapCTBEHHBIX U
MyHULMNAIBHBIX yciyr PecyOonuku TaTtapcras.

1.5.2. B aaMUHHCTpPaTHBHOM pErJIaMEHTE TOJ 3asBICHUEM O NPEAOCTABICHUU
MYHULMINIAIBHOW yCIIyTU (J1ajiee - 3asBJICHHUE) MMOHUMAETCA 3allpoC O MPEIOCTaBICHUU
MYHULIMIIAIBHOM YCIYTH, TOJAaHHBIA B COOTBETCTBUHA C IIyHKTOM 3 CTaTtbu 2
@®enepanpHoro 3akoHa oT 27 wutons 2010 roma Ne 210-d3 «OO6 opranuzanuu
MPEA0CTaBIICHUS TOCYITAPCTBEHHBIX 1 MyHULMTNIATIBHBIX yCIyr» (nanee — denepanbHbiid
3akoH Ne 210-D3).

2. CraHapT npeaocTaBiICHUsS MYHUITUTIATBLHON YCIIYyTH
2.1. HaumeHoBaHWE MyHUIUIIAIBHOW YCIYTH

[IpenocraBieHne TpakgaHaM S>KHAJBIX TIOMEIICHWA B MYHHITUIAIBHOM KUJIHIITHOM
dboHe 0 10roBOpaM HaliMa CIIy>KEOHOTO KUJIOTO TOMEIIEHUS.

2.2. HaumeHoBaHUe VCTIOJIHUTEIbHO-PACTIOPSIANTETLHOTO opraHa MECTHOTO
CaMOYIIpaBJIEHUs1, HEMOCPECTBEHHO MPEIOCTABISIONIEr0 MyHUIIUIIATIBHYIO YCIYTY

HUcnomaurenbubii  komuteT HoBOpyccko-MamMaTKO3MHCKOTO CEJIBCKOTO TOCEIICHUS
BepxneycnoHnckoro MyHunumnaigbHoro paiiona Pecnyomuku Tartapcran (manee —
Opran).

2.3. Onucanue pe3ynbTata IpeI0CTaBlICHUS! MyHULIUIIATbHON YCITyTH

2.3.1. Pe3ynpTaToOM MpeoCTaBICHNS MyHUIIMIIAILHOW YCIIyTH SIBIISIETCS:
1. pacnopsbkeHue O TMPENOCTABICHUM TPAXJAHUHY JKUJIOrO TOMEUIEHHs 110
JIOTOBOPY HaiMa Ci1y>keOHOTr0 >KUJIOTO ITOMEIIEHHUs, JOrOBOP HaliMa, akT IpreMa-
nepesady CyKeOHOro IoMELIeHMS;



2. penieHue 00 0TKa3e B MPEA0CTaBICHUH MyHUIIUNIATBLHOUN yCiiyTH (mpusiokenune Ne
1 k HacTOsAIIEMY aAMUHUCTPATUBHOMY PETJIAMEHTY);

3. peuieHue 00 OTKa3e B MpUEME TOKYMEHTOB, HEOOXOIUMBIX JJIS MPEAOCTaABICHNUS
MYHUITUTIATBHON yCayrH (TpuiioskeHure Ne 2 K HacTOsIIeMY aIMUHUCTPATUBHOMY
perjiamMeHTy).

2.3.2. Pe3ynbTaT npeaoCcTaBiIeHUs MYHUIIMITAIIBHON YCIIYTH HAIIPaBISIETCS 3asBUTEIIO B
dopMe 3IEKTPOHHOTO JOKYMEHTa, MOANHCAHHOTO YCHJICHHON KBamu(UIIUPOBAHHON
AIIEKTPOHHOM TMOJMKUCHIO YHOJHOMOYEHHOTO JAOJDKHOCTHOTO Juia Oprana (6o
Oprana), B cootBercTBUM ¢ DenepanbHbM 3ak0HOM OT 6 ampesnst 2011 roga Ne 63-D3
«O06 »snextponHou moamucw» (Hanee — PDemepanbHbii 3akoH Ne 63-D3) B IMYHBIN
kaOuner Enunoro mnoprama. B ciyyae HampaBieHHsI 3asBICHHUS TMOCPEICTBOM
PecryOnmkanckoro mopraia pe3yiabTaT MNPEJOCTaBICHUS MYHHUIIMIAIBHOU YCIYyTH
HaIpaBJIsIeTCs B TMYHBIN KaOuHeT PecmyOikaHckoro moprana.

2.3.3. [lo BwIOOpY 3asBUTENS pe3yibTaT MPEJOCTABICHHUS MYHUIIUIAIBLHON YCIyTH
BbiaeTcss B Oprane wiu B MO®IL] B ¢dopme sK3eMIuisipa 3JIEKTPOHHOTO JOKYMEHTA,
pacrneyaTaHHOr0o Ha OyMa)KHOM HOCHUTENE, 3aBEPEHHOr0 IeYaTbi0 M TOAMNMCHIO
COOTBETCTBEHHO YIOJIHOMOUYEHHOTO JOJDKHOCTHOro juna OpraHa wid pabOTHUKA
M®OII.

2.3.4. 3asgBuTenb BHpPaBe TMOJYYUTh PE3YJIbTAT MPEAOCTABICHUS MYHHUIMNAIBHON
yciIyrd B (GopMe 3JIEKTPOHHOTO JOKYMEHTa B TE€UYCHHE CpOKa ACHCTBHS pe3yibTaTa
MPEIOCTABICHUSI MyHUIIUTIAJIbHON yCITyTH.

2.4. CpoK TpEenoCTaBICHHUS MYHHIMITAIGHONH YCIyTd, B TOM UHCIE C YYCTOM
HEOOXOJIUMOCTH OOpAIlleHUs] B OpraHU3allMd, YYacTBYIOIIME B MPEIOCTABICHUN
MYHHUIUMIAUIBHON YCIyTH, CPOK MPUOCTAHOBJICHHS MPEIOCTABICHHUS MYHUIUNATbLHON
YCIYTH B  CIly4ae, €CJIM BO3MOXHOCTb IIPUOCTAaHOBJIEHUSA MPEIyCMOTPEHA
3aKOHOJATeILCTBOM  Poccuiickoit  denepanuu, CpoK BblJAa4M  (HAMpaBIICHUSA)
JOKYMEHTOB, SIBIIIFOLIUXCS PE3YIBTATOM IPEAOCTABICHNSI MYHULIMIIAIIBHOW YCIIYTH

2.4.1. MyHununaibpHasi yciayra nmpeaoCTaBIseTCs:

U3JaHUe pacrlopsbDkeHus B TeueHue 13 paboumx naHe C MOMEHTa MOCTYIUICHHUS
3asIBJICHUS;

3aKJIOYEHUE JOroBOopa B TEYEHHE Tpex padouMx JHEH C MOMEHTAa W3JAaHUs
pPacopsKEHHUS.

2.4.2. IlproOCTaHOBIIEHHE CpOKa TMPEIOCTABICHUS MYHULMNAIBHOM YCIYTM HE
IPEeTyCMOTPEHO.

2.4.3. HampaBieHue JOKYMEHTA, SBIJISIIOLLIETOCS PE3YJIbTATOM MPEAOCTABICHHUS
MYHUIIMOAIBHOW  yCIYyTM B (OpMe  DIIEKTPOHHOTO  JIOKYMEHTa,  3asiBUTENIO
OCYUIECTBJISIETCS B J€Hb OQOPMIICHUS M PETUCTPALMM PE3yJibTaTa MpPeOCTaBICHUS
MYHULMIIATBHON YCIIYTH.

2.5. HcuepnbiBaronuii mepevyeHbh JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHUH C
3aKOHOJATEIbHBIMU  WJIM HWHBIMM  HOPMATHUBHBIMM  IPABOBBIMH  aKTaMW ISt
MPEIOCTABJICHNUS] MYHULMIAIBHOW YCIYTH, a TAKXKE YCIyr, KOTOPbBIC SBIISIOTCS
HEOOXOAMMBIMA U OOSI3aTETLHBIMHU JIJII  TIPEIOCTABICHUS MYHHIIUTAIBHBIX YCIYT,
MOJISKAIIUX MPEICTABICHUIO 3asIBUTEIIEM, CIIOCOOBI UX MOJYUYEHHUsI 3asIBUTEIIEM, B TOM
YuCJIe B AJIEKTPOHHOMN hopMe, TOPSIIOK UX MPEICTABICHUS



2.5.1. Jlns nmonydeHus: MyHUIIMTIAIbHOW YCITYyTU 3agBUTENb MPEACTABISIET CIAEAYIOIINE
NOKYMEHTBI:

1) DOKyMEHT, YIOCTOBEpSIOMIMIA JTUYHOCTh (HE TpelOyeTcss B ciydae oOpalieHus
nocpenctsoM Enxnnoro, PecnyOnukanckoro noprana);

2) TOKYMEHT, YOCTOBEPSAIONINI MOTHOMOYMS TIPEICTABUTEIIS 3asIBUTEIIS;

3) 3asBiieHue:

B (dopMme IOoKyMeHTa Ha OyMaXHOM HocuTene (mpuiiokeHre Ne 3 K HacCTOSIIEMY
aAMUHUCTPATUBHOMY PETJIAMEHTY);

B DOJICKTPOHHOW ¢opme (3amoyHsAETCS MOCPEACTBOM BHECEHHS COOTBETCTBYIOIIUX
CBEJICHUI B DJIEKTPOHHYIO (OpMy 3asBIICHHS), MNOANHCAHHOE B COOTBETCTBUHM C
TpeOOBaHUAMU NyHKTa 2.5.3 aIMUHUCTPATUBHOIO pErjJaMEeHTa, NpH OOpalleHUun
nocpeactsoM Exnnoro, Pecnnybnukanckoro nopraia;

4) XO/1aTalCTBO PYKOBOIUTEIIS, COOTBETCTBYIOIIETO rOCy1apCTBEHHOTO
(MyHUIIMDIAIBHOTO) ~ OpraHa, TOCYAapCTBEHHOr0 (MYHHMIMIIAJILHOTO) YHHUTApHOTO
npennpustus  PecnyOonuku  TaTtapcraH, TrocyJapCTBEHHOTO  (MYyHHUIIMIIAIBHOTO)
yupexaenust Pecnyonuku Tarapcran;

5) xonust TPyIOBOTO JJOTOBOpPA JINOO KOMUS CIIy>)KEOHOTO KOHTPAKTa;

6) MpaBOyCTaHABIMBAIOIINE JIOKYMEHTHI Ha OOBECKTHI HEIABIXKMMOCTH, IIpaBa Ha
KOTOPBIE HE 3aPETUCTPUPOBAHBI B EMHOM rocy1apCTBEHHOM pEECTpe HEABUKUMOCTH.
2.5.2. 3agBneHWe M MpWIaraeMble JOKYMEHTbl MOTLYT OBITh MPEACTABICHBI
(HampaBJIeHbI) 3asiBUTETIEM OJHUM U3 CJICAYIOIINX CIIOCOOOB:

1) uepez3 M®PI] Ha OyMa)KHbIX HOCUTENSIX U B BHUJAE DJJIEKTPOHHBIX JTOKYMEHTOB,
COOTBETCTBYIOIIMUX TPeOOBAaHUAM ITyHKTa 2.5.3 aIMUHUCTPATUBHOTO PETJIAMEHTA;

2) nocpenctsoMm Ennnoro, PecryOnrkanckoro nopraia B 3JIEKTPOHHOU dopme;

3) B Opran JUYHO WJIM TOCPEACTBOM IOYTOBOW CBSI3M Ha OyMa>KHOM HOCHUTEIE.
3asBieHUE W TpUjaraeMble JOKYMEHTBI, IIPH HAMpPABIECHUU MOCPEICTBOM MOUYTOBOM
CBSI3H, 3aBEPSAIOTCS B YCTAHOBIEHHOM HOPSJIKE.

2.5.3. 3asBreHue TpU HaANpaBJeHUH TMocpeacTBoM Enunoro, PecmybnukaHckoro
nopraja HOAIMUCHIBAETCS TPOCTOM JIEKTPOHHOM MOANUCHIO 3asBUTEIIS.

JIist moy4YeHus MPOCTON JIIEKTPOHHOM TMOJNMUCH 3agBUTENI0 HEOOXOIUMO MPONTH
npouenypy peructpauuu (ayrentudukanun) B ECUA, a Takke noaTBepaUTh YYETHYIO
3aIKCh.

DNEeKTPOHHBIA TOKYMEHT (3J€KTPOHHBIA 00pa3 JOKYMEHTA), YKa3aHHBIN B MOJIMYHKTE 2
nyHkra  2.5.1  aAMUHUCTPAaTHBHOTO  pErJIaMEHTa,  3aBEPSIETCAd  YCHICHHOU
KBUTU(PUIIMPOBAHHON TOJIMUCHIO JIMILI, YIIOJHOMOYEHHBIX Ha CO3JaHHE U MOAMNHCAHHE
TaKUX JOKYMEHTOB, B TOM YHCJI€ HOTApUYCaMHU.

DONeKTpOHHBbIE JOKYMEHTHI (3JIEKTPOHHBbIE OOpa3bl JOKYMEHTOB), MpHIIaraeMble K
3asBJICHUIO, B TOM UHCIE JOBEPEHHOCTH, HaIpaBIsAlOTCS B BuUAe (aliIoB B
dopmatax pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gostee SO MOaiT.
KauecTBO mpenocTaBisieMbIX 3JEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX OOpa3oB
JOKYMEHTOB) JIOJDKHO TO3BOJISATH B MOJHOM O0BEME MPOYUTATh TEKCT JTOKyMEHTa U
pacno3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemaercsa TpeOOBATh OT 3asIBUTEIIS:

1) mpexacraBieHUss JOKYMEHTOB W HWH(OPMAalMKd WM OCYIIECTBICHUS JEHCTBHIA,
MIPEACTABICHUE WM OCYLIECTBIEHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMU
PAaBOBBIMH aKTaAMH, PETYJUPYIOIIMMH OTHOIIEHUS, BO3HUKAIOIIUE B CBA3U C
PEAOCTABIEHUEM MYHHUIIMNIATBHON YCIIyTH;



2) OCyILIeCTBIEHUs JACHCTBUHA, B TOM YMHCIIE COrJacOBaHUM, HEOOXOIUMBIX JJISt
NOJIYYCHUS] MYHUIMNAIBHOM YCIYrM U CBSI3aHHBIX C OOpalleHHeM B HHbIE
rocyJapCTBEHHbIE OpraHbl, OpPraHbl MECTHOTO CaMOYIPAaBIICHUS, OpraHu3aluH, 3a
UCKJIIOUCHHUEM TIOJIYYCHHsS] YCIYr W TIOJNy4eHHsS JOKYMEHTOB U UH(pOpMaIuH,
IPEIOCTaBIsIEMbIX B pe3yJibTaTe MNPENOCTaBICHUS TaKUX YCIYT, BKIIOYEHHBIX B
NepeyHu, YyKazaHHble B 4Yactu | cratem 9 @DepepanbHoro 3akoHa Ne 210-03
(HEe0OXOAMMBIX U 0053aTETbHBIX YCIYT);

3) npencTaBieHus JOKYMEHTOB U MH(OpPMAINH, OTCYTCTBHE U (MJIM) HEAOCTOBEPHOCTD
KOTOPBIX HE YKa3bIBAIMCh IpPH IEPBOHAYAIBHOM OTKa3€ B IpPUEME JIOKYMEHTOB,
HEO0OXOAMMBIX JUJISl MPEAOCTABICHUS] MyHULIMNIATBHON YCIyTH, JINOO B IPEIOCTABICHUU
MYHULUIIATBHOM YCIIYTH, 32 UCKIIOUEHHUEM CIEAYIOIINX CIIy4aes:

a) U3MEHEHHEe TpeOOBaHMK HOPMATUBHBIX IPABOBBIX AKTOB, KAaCAOIIUXCS
MPEAOCTABIEHUS MYHULIUITAIIBHON YCIIYTH, IOCJIE NEPBOHAYAIBHON MOIauu 3asBJICHUS
O MPEOCTABICHUH MyHULIUIIAJIBHON YCIYTH;

0) Hanmuuue OmMOOK B 3aBJIICHUM O NPEJOCTABICHUU MYHULMNAIBHON YCIYIM HU
JOKYMEHTaX, MOJAHHBIX 3asABUTEJIEM IIOCIIE IIEPBOHAYAIBHOIO OTKa3a B IIpUEME
JOKYMEHTOB, HEOOXOJMMBIX Ji IMPENOCTABICHUS MYHHMIMIIAJBHOW yCIyrd, JUO0 B
[PEIOCTABICHUN MyHUIIMIIAIBHONW YCIYTY U HE BKIIFOUECHHBIX B IIPEICTABICHHBIN paHee
KOMIUJIEKT JOKYMEHTOB;

B) HMCTEUEHHUE CpOKa JEUCTBUS JTOKYMEHTOB WM H3MEHEHHWE HHPOpMalud Mocie
MEPBOHAYAJILHOTO OTKa3a B MPUEME JTIOKYMEHTOB, HEOOXOAUMBIX ISl MPEIOCTaBICHUS
MYHULUINAIBHON YCIYTH, MO0 B MPEIOCTaBICHUN MYHUIIMIIAIBHON YCIIYTH;

I') BBISIBJIICHHE IOKYMEHTAJIbHO MOATBEPKACHHOTO (pakTa (MpU3HAKOB) OMIMOOYHOTO WU
MIPOTUBOIIPABHOIO JeUCTBUS (0e3AeiCTBUSI) AOMKHOCTHOTO juna OpraHa, paOOTHHKA
MOII, npu nepBOoHAYaJbHOM OTKa3e B MpPUEME JOKYMEHTOB, HEOOXOAUMBIX st
MPEAOCTABICHUS MYHULUIAIBHON YCIyTrH, JUO0 B MPEJOCTABICHUH MYHUILIMIIAIBHON
yCIyI'M, O 4Y€M B NUCBMEHHOM BHJE 3a MOANMCHIO pykoBoautens OpraHa mpu
NepBOHAYAJILHOM OTKa3e B MpHEME JOKYMEHTOB, HEOOXOIUMBIX UIsl MPEIOCTABICHUS
MYHUIUNAIBHOW YCIYTH, YBEJOMIISIETCS 3asiBUTENb, a TAKKE MPUHOCSITCS U3BUHEHUS 32
J0CTaBJICHHbIE HEYJ00CTBA;

4) mnpenoctraBieHuss Ha OyMa)XHOM HOCUTENE JIOKYMEHTOB U HH(OpMaIuu,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHbI B COOTBETCTBUU C MYHKTOM 7.2
yactu | crateu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a UCKIIFOYEHUEM CITy4aEB, €CIIH
HAaHECEHWE OTMETOK Ha TaKUe JOKYMEHTHI JUOO0 MX U3BATUE SIBISETCS HEOOXOIUMBIM
yCIIOBUEM MPEIOCTaBICHUS TOCYAApCTBEHHOW WJIM MYHULMIIAIBLHON YCIYTH, U HHBIX
CJIy4yaeB, yCTAaHOBJICHHBIX (peiepaibHbIMU 3aKOHAMHU.

2.6. HcyepnbiBaromuii mnepeyeHb JIOKYMEHTOB, HEOOXOJIUMBIX B COOTBETCTBUU C
HOPMATHBHBIMM TPABOBBIMU aKTaAMHU [JI1 MPEAOCTABICHUS MYHUIUNAIBLHOW YCIYTH,
KOTOpBIE HAXOIATCS B PACIOPSIKEHUU T'OCYJIAPCTBEHHBIX OPraHOB, OPTAHOB MECTHOTO
CaMOYIIPABJICHHUS] W IIOJABEAOMCTBEHHBIX T'OCYJAPCTBEHHBIM OpraHaM WM OpraHaM
MECTHOI'O0 CaMOYIIPABJIEHUS] OPTaHU3ALNUN U KOTOPBIE 3asBUTENb BIIPABE MPEICTABUTh, a
TaK)K€ CIOCOOBI WX TONMYYEHUS 3asgBUTEIISIMH, B TOM YHCJIE B JJICKTPOHHOU (opme,
MOPAIOK  HMX  MPEACTABICHUS;, TOCYAapCTBEHHBIM  Oprad, OpraH MECTHOTO
caMOYTIpaBJieHUsI JIUOO OpraHU3aIMs, B PACIOPSHKCHUH KOTOPBIX HAXOJATCS JTaHHBIC
JIOKYMEHTHI

2.6.1. ITomyyaroTcsi B paMKax MEXBEJIOMCTBEHHOTO B3aUMOICUCTBUS:



1. Bbimucka U3 ENMHOTO TrocyJapCTBEHHOTO peecTpa HEABMKMMOCTH O IpaBax
OTJIETILHOTO JIMI[a HA MMEBIIMECS (MMEIOUIUECS) Y HErO0 OOBEKThl HEABUKUMOTO
uMyIecTBa Ha Teppuropun PecryOnuku Tarapcran Ha 3asBUTENs, YJICHOB €T0
CEMbBH M BCEX T'PaXKJaH, 3apETUCTPUPOBAHHBIX BMECTE C HUMH - Pocpeectp;

2. CBeJieHHs O JICHCTBYIOIIEM macmopte rpaxkaaHuHa Poccuiickoit deneparuu —
MB/I Poccuu;

3. CBeICHMs O HOTApUAILHOM TOBepeHHOCTH — DeiepanbHas HoTapHalbHAS 1ajlaTa;

4. xomnusi TpyJOBOIN KHIKKHU.

2.6.2. 3agBuTenp BIOpaBE MNPEIOCTaBUTh JOKYMEHTHI (CBEICHHMs), YyKa3aHHbIE B
noamyHkTe 1 myHkTa 2.6.1 aAMHUHUCTPATHBHOTO pErjiaMeHTa, B (OpME DICKTPOHHBIX
JOKYyMEHTOB, 3aBEPCHHBIX YCHWJICHHOW KBaTU(UIIMPOBAHHON  MOAMKCHIO  JIWII,
YIOJHOMOUYEHHBIX Ha CO3/IaHUE W TNOJAMNUCAHWE TaKUX JOKYMEHTOB, MpHU IMOAayde
3asBJICHUSI.

2.6.3. Hempexacrasienue (HECBOEBPEMEHHOE MPECTABICHUE) YKAa3aHHBIMH B ITYHKTE
2.6.1 aAMUHUCTPATUBHOTO PETJIAMEHTA OpraHaMy rOCYJIapCTBEHHOM BJIACTH, OpraHaMH
MECTHOTO CaMOYIIPABIICHUSI, OpPraHU3alUsMH JIOKYMEHTOB M CBEICHHUN HE MOKET
SABJISITHCSI OCHOBAHUEM JIJIS1 OTKAa3a B MPEAOCTABICHUH MYHHIUIIAJIBbHON YCIIYTH.

2.6.4. JomxHocTHOE JMIO MW (WiaM) pabOTHUK, YKa3aHHBIX B MyHKTe 2.6.1
aIMUHHUCTPATUBHOTO PEIIAMEHTA OpPraHOB W OpPraHU3allMii, HE MPEIOCTABUBIINN
(HECBOEBPEMEHHO MPECTABUBIININ) 3alPOIICHHBIC M HAXOJSIINECS B PacHopsHKEHUU
JIOKYMEHTBI WM CBEICHUS, TIOJICKUT aIMUHUCTPATUBHOM, TUCIIUTUIMHAPHON WIJIM HHOU
OTBETCTBEHHOCTH B COOTBETCTBUHM C 3aKOHOJATEIbCTBOM Poccuiickoit deaepanun.
2.6.5. 3ampeniaercs TpeOOBATh OT 3asABUTENS JOKYMEHTBI WJIM CBEJICHUS, B TOM UHUCIIC
MOATBEPKIAIONINE BHECEHUE 3asiBUTENIEM IUIaThl 3a MPEJOCTaBICHUE MYHUIIUIAIBHOM
YCIIYTU, HAXOJSIIMECS B PACIIOPSKEHUU TOCYIapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOyNIpaBJieHUs U TMOJBEIOMCTBEHHBIX TOCYJAPCTBEHHBIM OpraHaMm WJIM OpraHam
MECTHOT'O CaMOYTIPABJICHUSI OpraHU3alHii.

Henpencrasinenue 3adBUTENEM JOKYMEHTOB, COJEpIKAIlUX CBEICHUS, KOTOPBIC
HaxoISTCS B PACHOPSDKEHUM TOCYJapCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO
CaMOyNIpaBJ€HUS U TMOJBEIOMCTBEHHBIX TOCYJAPCTBEHHBIM OpraHam WM OpraHam
MECTHOTO CaMOYIpaBJIEHUS OpraHu3alldii, HE SBJISETCS OCHOBAaHHUEM JUIsl OTKa3a
3asIBUTEIIO B IPEJOCTABIECHUA MYHHUIIMTIAILHON YCIIYTH.

2.7. UcuepnipIBatonuii mepevyeHb OCHOBAHWUW IS OTKa3a B MPUEME JIOKYMEHTOB,
HEOOXOIUMBIX TUTSt MIPENOCTABICHUS MYHULAAIBHOM yCIIyTH

2.7.1. OcHoBaHUsAMH JJisI OTKa3a B TMpUeME JOKYMEHTOB, HEOOXOIUMBIX IS
pPEeAOCTaBICHUS MYHUIIUTIATBLHON YCIIYTH, SIBJISTFOTCS:

1) mpexacTaBiaeHHBbIE 3asBUTEIEM JOKYMEHTBI COJIEpXKAT MOJYUCTKH W MCHpPABICHUS
TEKCTA, HE 3aBEPEHHBIC B MOPSAKE, YCTAHOBJIECHHOM 3aKOHOAATENbCTBOM Poccuiickon
denepannu;

2) DOKYMEHTHI COAEpKAT MOBPEKACHUS, HAIUUUE KOTOPHIX HE MO3BOJISIET B MOJHOM
o0beMe HUCIOJIb30BaTh MHGOPMAIIMIO U CBEACHUS, COJEpIKAIIUecs] B JTOKYMEHTaX JIJIst
MPEJOCTaBICHUS] MyHUIIUTIAIbHON YCIIYTH;

3) mpencTaBlieHHbIE TOKYMEHTBI WU CBEACHUS YTPATHIIA CUTy HA MOMEHT OOpaIieHus
324  MYHUIUINAIBHOHW  yCIyro  (JOKyYMEHT,  yJOCTOBEPSIOUIMNA  IMOJTHOMOYHS
IpEeACTABUTEIIS 3asIBUTENIS, B ClIydae 0OpalleHus 3a MpeaoCTaBIeHUeM MYHUIIUITATIHLHOM
YCJIYTH YKa3aHHBIM JIUIIOM);



4) mojgava 3asBJICHUS O IPENOCTaBICHMM MYHULUINAIBHONW YCIYTH U JIOKYMEHTOB,
HEOOXOAUMBIX I NPEAOCTABICHUSI MyHULIMIIAJbHONW YCIYTH, B 3JIEKTPOHHOU (hopMe ¢
HapyIIEHUEM yCTaHOBJICHHBIX TPeOOBaHUII;

5) HEKOPPEKTHOE 3all0JIHEHHE 00513aTENbHBIX M0OJIEN B (pOpMe 3asBICHUS, B TOM YHCIIE B
UHTEpAaKTUBHON (opme 3asBiaeHuss Ha Enunom, PecnyOnukanckom mnopraie
(HeIoCTOBEpPHOE, HEMOIHOE, JINOO HENPABWIILHOE 3all0JIHEHUE);

6) TpelNCTaBICHUE HEMOJHOTO KOMIUIEKTa JOKYMEHTOB, HEOOXOJUMBIX ISt
MIPEAOCTABICHUS MYHULIMIIAJIBbHON YCIYTH;

7) 3asBJI€HUE O MPEAOCTABICHUH YCIYTM MOJAHO B OPraH rocyJapCTBEHHOW BIIACTH,
OpraH MECTHOI'O CaMOYIIPaBJIECHUS WM OpPraHU3alWi0, B MOJHOMOYHUS KOTOPBIX HE
BXOJIMT MPEAOCTABICHUE MYHULIUIIAIbHON YCIYTH;

8) HecobOoIeHne yCTaHOBICHHBIX cTaThel 11 denepanpHoro 3akona ot 6 anpens 2011
roga Ne 63-0©3 «O06 31eKTpOHHOU MOAMUCH» YCJIOBUN MPU3HAHUS JEHCTBUTEIBHOCTH
YCUJIEHHOW KBJIM()ULIMPOBAHHOM 3JIEKTPOHHOM MOAMHCH.

2.7.2. TlepeyeHb OCHOBaHMWI JJi1 OTKa3a B NpUEME JOKYMEHTOB, HEOOXOIUMBIX IJis
HOJyYEHUS] MyHULIMNIANbHON YCIYTH, SBJISETCSA NCUEPIBIBAOIIHNM.

2.7.3. Peumienue 00 oTka3e B MIpueMe 3asBICHUS M JOKYMEHTOB, HEOOXOAMMBIX MJIs
PEIOCTaBICHUS] MyHULIUIIAJIbHON YCIIYTH, MOXKET OBITh MPUHATO KaK BO BpEMs IIpUeMa
3asBUTENSA, TaK U TOCJE IMOJY4YEHHUsS OTBETCTBEHHBIM JIOJDKHOCTHBIM juiioM OpraHa
HEO0OXOAMMBIX JJI MPEJOCTABICHHUS MYHHUIIMIAIBHONW YCIYTH JTOKYMEHTOB (CBEJIEHUN)
C MCIOJb30BAHUEM MEKBEIOMCTBEHHOIO MH(OPMAIIMOHHOTO B3aUMOJIEUCTBHS, B CPOK,
HE MPEBBILAINNA 9 pabounX AHEHN CO JHS PErucTpaluu 3asBICHHUS.

2.7.4. 3ampemaercd OTKa3blBaThb B IIPUEME 3asBJICHUS W HHBIX JIOKYMEHTOB,
HEO0OXOAMMBIX JJIS IPEAOCTABICHNS MYHULIMIIAIBHON YCIYTH, B CIIy4ae €CJI 3asiBJICHUE
¥ TOKYMEHTBI, HEOOXOAUMBIE IS MPEAOCTaBICHHSI MyHUIIUTIAHHON YCIIyTH, MTOJAAaHbI B
COOTBETCTBUM C MH(OpMaLMEl 0 CpoKax M MOPAJKE MPEAOCTABICHNUS MyHULIUIIAIbHOM
yciyru, onyonukoBanHou Ha EnxunoMm, Pecriybnvkanckom noprasie.

2.8. VcuepnpiBaroluii MepeyeHb OCHOBAHWM JJisi MPUOCTAHOBIICHUSI WJIM OTKa3a B
IIPEIOCTABIEHUA MYHULIMIIAJBHOU YCIIYTH

2.8.1. OcHOBaHus M1 NPUOCTAHOBJIIEHUS MPEIOCTABICHUS MYHUIIMNAIBLHON YCIYru
OTCYTCTBYIOT.

2.8.2. OcHOBaHus AJIs 0TKa3a B MPEOCTABICHUN MYHUITUTIAIBHON YCITyTH:

1) 3asBUTENnEM TMPEACTABICHbl JOKYMEHThl HE B IOJHOM o00beme, JMbO B
NPEICTABIICHHBIX 3asBJICHUU M (WJIM) JOKYMEHTaX COJACPKHUTCS HemnojHas U (Uju)
HEJ0CTOBEpHask MH(popManus;

2) o0ecrieueHue KIIbeM ToJTydaTessl yCIyry 00Jiee Y4eTHONH HOPMBI,

3) HaMepeHHOEe YXYIIICHUE >KIJIMITHBIX YCIOBUN B T€UEHUE MOCIEIHUX TISITH JIET;

4) BbI€3]1 HA APYTrO€ MOCTOSIHHOE MECTO KUTEIbCTBA;

5) ucteueHue cpoka ICUCTBUS TPYAOBOTO JOTOBOpa (KOHTPAKTA);

6) OKOHYaHHE CPOKa CITY>KOBI;

7) uctedyeHune cpoka MpeObIBaHMS Ha BRIOOPHOM JTOHKHOCTH;

8) oTcyTcTBHE CBOOOJHOTO CIY)KEOHOTO J>KWJIOTO TOMEIIEHUS B MYHUIIMITAIBHOM
KUTUITHOM (OHJIE.

2.8.3. IlepeueHb OCHOBaHMI AJisi OTKa3a B MPEIOCTABICHUU MYHMIIMNAIbHOU YCIYTH
SBJISIETCS] KCUEPITBIBAIOLIUM.



2.8.4. 3anpemiaerca OTKa3blBaTh B MPEIOCTABICHUH MYHUIIMNIATBHOM yCIyTH B cllydae,
€CJIM 3asiBJICHUE O MPEJA0CTABICHUN MYHUIIMITAJIbHON YCIYTH MOAAHO B COOTBETCTBUU C
uHdopmalell o0 CpoKax W TOpAIKE MPEJOCTABICHUS MYHHUIIMNAIBHOW YCIYTH,
omy6nukoBaHHOM Ha Enunom, PecniyOnukanckom noprasie.

2.9. Tlopsimok, pa3Mep U OCHOBaHUSI B3UMaHUS T'OCYIapCTBEHHOM MOIUIMHBI UM UHOU
TJ1aThI, B3UMAEeMOM 3a MPEI0CTABICHUE MyHUIIUITAIbBHOW YCIYTH

MyHununansHas yciayra npeiocTaBisieTcs Ha 0€3B03Me3THON OCHOBE.

2.10. Ilepeyenn ycnyr, KOTOpbIE SIBISIOTCS HEOOXOIMMBIMH U OOSI3aTEIbHBIMH JIS
MPEAOCTABICHNUS MYHULMIAIBHOM YCIyrM, B TOM YHCJIE€ CBEIEHUS O JTOKYMEHTE
(mokyMeHTax), BbIJAaBa€MOM (BBIJABAEMBIX) OpPraHU3alUsAMHU, YYacCTBYIOUIUMHU B
IPENIOCTABICHUN MYHUIIMIIAIBHBIX YCIYT

Hpe,Z[OCTaBHCHHC H€O6XOIII/IMI>IX 1 00s13aTeIbHBIX YCIYyT HC Tpe6yeTC5I.

2.11. Ilopsiaok, pasMep M OCHOBaHUS B3MMaHUS IJIaThl 3a IPEIOCTABICHUE YCIYT,
KOTOpBIE€ SIBIISIFOTCSI HEOOXOJUMBIMU M OOS3aTE€NbHBIMU JUISL  MPEIOCTAaBIICHUS
MYHULMINIATBHOW YCIYTH, BKIIIOYass HHPOPMALIMIO O METOJIMKE pacyeTa pazMepa Takon
J1aThl

[IpenocTraBieHre HEOOXOAUMBIX U 00s3aTEIBHBIX YCIYT HE TPEOYyeTCHl.

2.12. MakcumanbHBIA CPOK OXHUAAHWS B OYepead TMpH T[ojade 3ampoca o
MPEAOCTABICHU MYHHUITUTIATBHOW YCIIYTH, YCIYTH, MPEIOCTaBISIEMON OpTraHHU3aIiuei,
y4acTBYIOIIEH B TPEJOCTABICHUM MYHHUIIMNAIBHOW YCIYTHM, W TPHU TOJTYyYCHUU
pe3ynbTaTa MpeoCTaBICHUS TAaKUX YCIyT

2.12.1. BpeMsa oxujaHus NOpHU TOJAYE 3aSBICHUS HA MOJYyYCHUE MYHUIUIAIBHOU
yCIIYTH - HEe OoJiee 15 MUHYT.

2.12.2. Ilpm mnonydeHUM pe3yiabTaTa MNPEIOCTABICHUS MYHHIIUMIAIBHON YCIyrd
MAaKCHMAJIBHBIM CPOK OKMJAHUS B OYE€pPEIN HE JOJKEH MPEBBIIATh 15 MUHYT.

2.13. Cpok ¥ TMOpANOK PEruCTpaldd 3ampoca 3asiBUTENS O MPEIOCTABICHUU
MYHULUMAIBHOW YCIYTU U YCIYTH, MPEIOCTABISIEMON OpraHu3aliiei, y4acTBYIOIICH B
peAOCTaBICHUY MYHUIIMTIATBLHON YCIIYTH, B TOM YHCJIE B QJICKTPOHHOU hopme

2.13.1. Ilpu nuuHom oOpamenn B MO®DIL| B neHb Mmojauu 3asBICHUS 3asIBUTEIIO
BbIJIaeTcs pacnucka u3 AIC M®I] ¢ peructpaliluiOHHBIM HOMEPOM, TTOATBEPKIAIOIINM,
YTO 3aBJICHUE OTIPABJIECHO, U IaTOW MOJA4YM 3asIBJICHUS.

2.13.2. Tlpu HampaBieHuWW 3asiBICHUS TocpeAcTBOM Enuuoro, PecmybinkaHcKoro
nopTasa 3asBUTEIb B JIEHb MOJIa4M 3asBJICHUS MOTy4YaeT B JUYHOM Kabunetre EnxuHoro,
PecmyOnukanckoro  moptaia W MO JJEKTPOHHOM  MOYTE  yBEJAOMIICHHUE,
MOATBEPAKIAIONIECE, UTO 3asBJICHUE OTHPAaBIECHO, B KOTOPOM  YKa3bIBAIOTCS
PETUCTPAIMOHHBIA HOMED M JaTa MOoaud 3asBJICHUS.

2.13.3. ITpu nuudoM oOparniennu B OpraH B JIeHb M0/1a4d 3asBJICHUS YITOJTHOMOYECHHBIM
JTOJKHOCTHBIM JIMIIOM OpraHa 3asiBUTENIO BBIAETCS pACIMCKa U3 aBTOMAaTU3UPOBAHHOM



HH(I)OpMaHHOHHOfI CHCTCMBI, HpeﬂHaSHaquHOﬁ A1 OKa3aHusA TOCYJapCTBCHHBIX H
MYHHUIMIIAJIBHBIX YCIIYT, C PCTUCTPALIMOHHBIM HOMCPOM, I[aTOI‘/’I nogaydyu 3asBJICHUA U
IMCPCUYHCM IIPCACTABJICHHBIX JOKYMCHTOB.

2.14. TpeOboBaHUsI K TOMEIICHHSM, B KOTOPBIX MPEAOCTABIACTCS MYHUIIMITATIbHAS
yciIyra, K 3ajy OXHUIaHUsA, MeCTaMm JUIsl 3aIllOJHEHUs 3alpoCcOB O MPENOCTaBICHUU
MYHUITUTIATFHOW YCIyTH, WH(POPMAIMOHHBIM CTEHAAM C oOpasllaMy WX 3aIlOJTHCHUS U
MEPEYHEM JIOKYMEHTOB, HEOOXOUMBIX ISl TPEAOCTABICHUS KAXJ0N MYyHUIIUITAIBHOM
YCIIYTH, Pa3MENICHHI0 M O()OPMIICHHIO BU3YaJbHON, TEKCTOBOM W MYJIBTHUMEIUHHOU
nH(pOpMAITUK O TIOPSJIKE MPEAOCTABICHUS TAKOW yCIyTH, B TOM YHUCJE K 00CCIICUCHHIO
JTOCTYITHOCTH JIJIi MHBAJIUAOB YKa3aHHBIX OOBEKTOB B COOTBETCTBHH C (helepaibHBIM
3aKOHOJIATEIBCTBOM M 3aKOHOJAaTenbCcTBOM PecnyOnukum TarapcTtaH o COLHMATIBHON
3alIUTE NUHBAJIUJIOB

2.14.1. IlpegocTraBieHWE MYHUIIMNAIBHON YCIYTM OCYIIECTBISETCS B 3JaHUSX H
NOMEIICHUSIX,  000PYTOBAaHHBIX MPOTHUBOMOXKAPHOM  CHUCTEMOM W CHUCTEMOU
MOKapOTYLICHHUS.

Mecra npuema 3asBUTENIe 000pyAyrOTCS HeoOXoauMou Mebenbio miist opopMiIeHUs

JIOKYMEHTOB, UHPOPMALIMOHHBIMHU CTCHIAMH.

2.14.2. B cOOTBETCTBUHU € 3aKOHOJATENLCTBOM Poccuiickoit deaepannu 0 COUUAIbHON

3alllUTe UHBAJIMIOB B LIEJIAX OCCHPENATCTBEHHOIO JOCTyNa K MECTY MpPeAoCTaBIICHUS

MYHULIMTATBHON YCITyTH 00€CTIeUnBaCTCS:

1. oGecrieunBaeTcsi  OECHPEMSITCTBEHHBIM  JOCTYNl ~ MHBAIUIOB K  MECTY
MPEOCTaBICHUS] MYHUITUTIAIbHON yCIyTH (yIOOHBIM BXO-BBIXOJl B MOMEIICHUS
Y TIEpeMEIICHHE B X IMpeeIiax);

2. BU3yallbHasl, TEKCTOBas W MyJIbTUMeIWHAs WHOpMAIUs O TMOpPsIKe
MPENOCTABICHUS MYHUIIMIIAIBHON YCIyrd pa3Memaercs B yIOOHBIX JUIs
3asBUTENIE MeECTax, B TOM 4YHCIE C YYETOM OIPAHMYECHHBIX BO3MOKHOCTEMN
VWHBAJINJIOB;

3. COIPOBOXKJECHUE WHBAJIUIOB, UMEIOIIUX CTOMKHUE pacCTpOorCcTBa (DYHKIIMH 3pEHUS
Y CAMOCTOSITEIILHOTO MEPEIBUKEHUS, U OKa3aHUE UM MTOMOIIIH;

4. BO3MOXHOCTh CaMOCTOSTEIILHOTO TEPE/IBIKCHUS MO TEPPUTOPUH, HA KOTOPOM
pacnoyioKeHbl ~ OOBEKThl ~ COLMAJIBHOM, WHXEHEPHOM U  TPAHCIOPTHOM
MHPPACTPYKTyp, BXOJa B Takue€ OOBEKThl M BbIXOJAa W3 HHUX, MOCATKU B
TPAHCIIOPTHOE CPEJICTBO M BBICAJKU M3 HEr0, B TOM YKCJIE C HCIIOJb30BaHUEM
Kpecia-KoJISICKH;

5. HajJIekKaiiee pasMmernieHue o0OpyaoBaHUS W HocuTedaed  uHbOpMaluH,
HEOOXOIUMBIX JUIsi oOecredeHuss OCCHpensTCTBEHHOTO JIOCTyla HWHBAJIUIOB K
yCJIyraM ¢ y4eTOM OTpaHUUYEHUM UX KUZHEACATETbHOCTH;

6. myOmupoBaHMe HEOOXOAMMOW HJii WHBAJIMJIOB 3BYKOBOW H  3pUTEIHHOU
uH(pOpMaIMK, a TaKXKe HAJNUCEH, 3HAKOB U MHOW TEKCTOBOW W rpaduyecKoi
nH(}OpMAaIMK 3HaKaMU, BBITIOJTHEHHBIMH pelbe(HO-ToUYeuHbIM mpudToM bpaiins;
JOIYCK CYpAOIEpPEeBOUNKA U TU(DIOCYPIOTIEPEBOTUUKA;

8. momyck coOaku-TPOBOJIHUKA MPU HAIWYUU JIOKYMEHTA, MOJTBEPIKIAIOIIETO €€
crienuaibHOe O0ydeHHWe W BbIAaBaeMOro 1o (GopMe U B TOPSAKE, KOTOPHIE
YCTAHOBJIEHBI MpUKa30oM MUHHCTEpCTBA TpyAa W COLUAIBHON  3alllUTh
Poccuiickoit @enepanuu ot 22.06.2015 No 386H «OO0 yTBepkjaeHUH (HOpMBI
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JIOKYMEHTA, MOJATBEPKAAIOUIETO CIelUaIbHOe 00ydYeHne cO0aKu-IPOBOHUKA, U

NOpsJIKa €ro BhIIAYN.
2.14.3. TpeboBaHusI B 4acTH OOECIICUEHUs JTIOCTYIMHOCTH JJIsI MHBAJIUIO0B OOBEKTOB, B
KOTOPBIX OCYIIECTBIISIETCS MPEAOCTAaBICHUE MYHUIIMIAIBHONW YCIYTH, U CPEICTB,
UCIOJIb3YEMbIX MPU MPEAOCTABICHUN MYHHUIIMNAIBHOW YCIYTH, KOTOpbIE yKa3aHbl B
noAanyHkTax 1 — 4 myHkra 2.14.2. aIMMHUCTPATUBHOIO PETJIAMEHTA, NMIPUMEHSAIOTCS K
o0BEeKTaM W CpEICTBaM, BBEJCHHBIM B OKCIUTyaTalldi0 WM  MPOIICIITUM
MOJEPHU3ALUI0, PEKOHCTpYKLHIO niociie 1 uronst 2016 roaa.

2.15. Tloka3aTenu JOCTYMHOCTH M KadecTBa MYHHUIIMIAIBHON YCIYyTH, B TOM YHUCIE
KOJIMYECTBO  B3aMMOJACHCTBUM  3asBUTENS] C  JOJDKHOCTHBIMM  JIMUAMH  [IPU
MPEAOCTABICHUA MYHULMNAIBHOW YCIYIM M HX HPOJOJDKUTEIBHOCTb, BO3MOYKHOCTh
MoJlydeHus: MHGOpPMALMKA O XOJAE MPEAOCTaBICHHUS MYHUIMNAIbHON YCIyTH, B TOM
quclie C HCHOJb30BAaHUEM HHPOPMAIIMOHHO-KOMMYHUKALIMOHHBIX  TEXHOJOTHUH,
BO3MOXKHOCTb JIMOO HEBO3MOXKHOCTb IOJyUYE€HUS MYHUIUNAIBHOM yCIyru B
MHOTO(QYHKIIMOHATIbHOM LEHTPE IIPEIOCTABIICHUS roCcyJapCTBEHHBIX "
MYHULIUNAIBHBIX YCIYT (B TOM YHUCJE B NOJHOM 00BbEME), B JTHOOOM TEPPUTOPHATIEHOM
NOJpa3/ICJICHUM OpraHa MCIOJHUTENBHO pPaCHOPAIUTEIBHOIO OpraHa MECTHOTO
CaMOyIpaBJIEHUs, 10 BBIOOPY  3asABUTENS  (IKCTEPPUTOPUAIBHBIM  IPUHLUI),
MOCPEACTBOM 3arpoca O MPEJOCTaBICHUM HECKOJbKUX TOCYJAPCTBEHHBIX M (WJIM)
MYHULUNAIBHBIX YCIYT B  MHOTO(DYHKIIMOHAJBHBIX LEHTpax MpeaoCTaBICHUs
rOCYJapCTBEHHBIX W MYHHULIMNAIBHBIX YCIYT, HPEAyCMOTPEHHOro crarben 15.1
®enepanbHOro 3aKoHa N2 10-D3 (KOMITIEKCHBIHN 3arpoc)

2.15.1. TlokazaremssMM JOCTYNHOCTH NPEAOCTABICHUS MYHHIUIIAJBHON YCIYTH
SABJISIFOTCSL:
PacnoJIOKEHHOCTh IIOMEILEHNUsI, B KOTOPOM BEIETCS PUEM, Bblja4ya JIOKYMEHTOB B 30HE
JOCTYIHOCTH OOIIECTBEHHOTO TPAHCIIOPTa,
HaJIMYMe HEOOXOAMMOI0 KOJIMYECTBA CHELMAIUCTOB, a TaKXKe MOMEUICHHUH, B KOTOPbIX
OCYLIECTBJISIETCS ITPUEM IOKYMEHTOB OT 3asBUTEJIEH;
HaJIMYUE HcuepnbiBaroleil uHpopmanmu o0 crnocobax, TMOpsSIKe U CpoKax
MPEIOCTaBICHUS MYHUIIMIIAILHON yCIIyTM Ha WHGOPMAIMOHHBIX CcTeHAaX, EmuHowM,
PecnyOnukanckom noprasie, opuuaJIbHOM CaiiTe MyHUIIUITAIBHOTO paiioHa;
OKa3aHHe MOMOIIY UHBAJIUAAM B MPEOI0JICHUN OapbepoB, MEMIAIOUIUX MOTYUYEHUIO UMHU
yCIIyT HapaBHE C IPYTUMU JIUIAMHU.
2.15.2. IToka3aTensiMu KauecTBa MPEAOCTABICHNSI MyHUIMITAJIbHON YCIIYTH SIBJISIFOTCSL:

1. cobOmroeHne CpoKOB MprUeMa U PaCCMOTPEHUS JOKYMEHTOB;

2. coOI0JIeHNE CpOoKa MOJIyYEHHUS pe3ybTaTa MyHUITUTIATbHON YCIIYTH;

3. oTcyrcTBME OOOCHOBAHHBIX Kajo0 Ha HapyIIeHUs aJIMHHHCTPATUBHOTO

perjamMeHTa, coBepuieHHble paboTHuKaMu OpraHa;
4. KOJIMYECTBO B3aMMOJECHUCTBUMN 3asBUTENS C JOJDKHOCTHBIMH JUIamMu (06e3 ydera
KOHCYJIbTALN):

B3auMojielicTBre 3asBUTeNs ¢ paborHukamu Oprana wiu M®I[ npu npenocraBneHun
MYHULMIIATBHON yCIIYTH OCYIIECTBISIETCA OJHUH Pa3 NPU NPEACTABICHUH 3asIBICHUS CO
BCEMHU HEOOXOANMBIMU JTOKYMEHTAMH;
OIMH pa3 B clydyae HEOOXOJUMOCTH TIOJYYEHHS pe3yJibTara MpPeJOCTaBICHUS
MyHULIUNIbHOW yciayru B Oprane unu MOI[ B dopMe sk3eMIuisipa 3JEKTPOHHOTO
JOKyMEeHTa Ha OyMaKHOM HOCHUTEJIE.



[TpoaOMIKUTENBHOCTh OJHOTO B3aUMOJEUCTBUS 3asiBUTENS C JAODKHOCTHBIMM JIMIIAMU
IPU MIPEIOCTABICHUN MYHULIUIIATBHON YCIYTH HE MPEBBILIAET 15 MUHYT.

3asBUTENb BIIpPaBE OLEHUTh KAdye€CTBO MPEJOCTABICHUS MYHULUIAIBHON YCIYI'H C
IOMOIIbIO YCTPOMCTB MOJBMKHON pPaguOTENCPOHHON CBSI3U, C HCIOJIB30BAHUEM
Enunoro, PecyOinkanckoro nopraia, TEpMUHAIbHBIX YCTPOHCTB.

2.15.3. Nudopmanust 0 XoAe NMpeAOCTaBICHUS MYHUIMIAIBHON YCIYyTM MOXET OBITh
MOJIy4YeHa 3asBUTEJIEM B JUYHOM KaOuHete Ha EgumHom, PecmyOnukanckoM mopraie, B
Oprane, MOLI.

2.15.4. TlpenocraBiieHlEe MYHUITUNIATBLHOM YCIYTH OCYIIECTBIsIETCs: B ito0oM MO®I] no
BBIOOPY 3asBUTENSI HE3aBUCHUMO OT MECTa €ro JKUTEIbCTBA WM MecTa (aKTUYECKOTO
npoxxuBaHus  (mpeObiBaHMs) Ha  Teppuropun  PecnmyOmukm  Tarapctan  mo
AKCTEPPUTOPUATBHOMY IPUHLUITY.

MyHununanbHas yciayra B COCTaBe KOMILUIEKCHOTO 3aIIpOca HE MIPEI0CTaBIIAECTCS.

2.16. npie TpeOoBaHUS, B TOM YHCIIC YUUTHIBAIOIIME OCOOCHHOCTHU MPEIOCTABIICHHS
MYHUIUITAIBHON YCIYTH IO SKCTEPPUTOPHATIBLHOMY NPHUHIMIY (B cCiydae, €clu
MYHUIIMMTAJIBHAS yCIIyTa TPEJIOCTABISACTCS 110 IKCTEPPUTOPHAIBHOMY TMPUHIMIY) U
0COOCHHOCTH MPEIOCTABICHUS MYHUIIMIAIBHON YCIYTH B JJICKTPOHHOU hopme

2.16.1. Ilpu mnpenaocTaBICHWH MYHUIUNAIBHOM YCIYrd B DJIEKTPOHHOU (opme
3asiBUTENb BIIPABE:

1. monyuuTh MHPOPMALMIO O MOPSAKE U CPOKAX MPEAOCTABICHUS MYHULUINAIBLHON
yciyru, pa3menieHnyto Ha Enunom, PecniyOnukanckom nopraie;

2. mojaTh 3asABJICHHE O MPEIOCTABICHWH MYHUIIMIAIBHON YCIyTH ¥ WHBIC
JOKYMEHTBI, HEOOXOAUMBIE J1JIsl MPEAOCTABICHNUS] MyHULIMIIAIIBHON YCIIYTH, B TOM
qyycie JOKYMEHTHI U UH(OPMAIIUIO, JIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIH
3aBEpPEHbl B COOTBETCTBHUU C MyHKTOM 7.2 dactu 1 crtateu 16 ®emepanbHOro
3akoHa Ne 210-®3, ¢ ucnonp3zoBanueM Exannoro, Pecybnukanckoro nmoprana;

3. MOJY4YUTh CBEACHHUS O XOJIe BBIOJHEHHS 3asBICHUN O TMPEIOCTaBICHUU

MYHHUITUTIATHHON YCIIYTH, MMOJaHHBIX B AJIEKTPOHHOU (hopMme;

OCYILIECTBUTH OLIEHKY KaueCTBa MPEI0CTABICHUS MyHULIUTAIBHON YCIIyTH;
MOJIYYUTh PE3YJIbTaT TMPEJOCTABJICHUS] MYHULMIIAIBHON yciayru B ¢opme
ANIEKTPOHHOIO JJOKYMEHTA;

6. monmate xanoOy Ha pemieHue u aelictBue (Oe3merictBue) OpraHa, a TakKe €ro
JNOJDKHOCTHBIX ~JIML, MYHHUUMIAJIBHBIX CIyXalluX HocpeAacTBoM EnuHoro,
PecniyOnukanckoro — mopTana, mnopTajia  (eAepalbHONl  TOCYyAapCTBEHHOM
WH()OPMAIIMOHHOM  CHCTEMBI, OOecCleuyuBaroled  Mporecc  JA0CyAeOHOTO
(BHecyneOHOro) oOXxanoBaHusl peuieHWd u  gedctBuid  (Oe3neiicTBus),
COBEPIIEHHBIX MPU MPEIOCTABICHUH TOCYAAPCTBEHHBIX U MYHUIIUITAIBHBIX YCIIYT
OpraHamu, MPEeAOCTAaBISIONIMMU TOCYIAPCTBEHHbIE M MYHULIMNAIbHBIE YCIIYTH,
WX JIOJDKHOCTHBIMH  JIMIIAMHU, TOCYJApCTBEHHBIMU W  MYHUIIUMATLHBIMU
CITy>KalllUMHU.

2.16.2. ®opmupoBaHUE 3aSBICHUS OCYIIECTBIISIETCA MOCPEACTBOM 3alOJIHEHUS
aNeKTpoHHON ¢opmbl 3asBienuss Ha Egunom, PecmyOnmkanckom moprane 6e3
HEO0OXOAMMOCTH JOTIOTHUTEIHHOM MOAa41 3asBJICHUS B KaKO-1100 HHOU (hopme.
2.16.3. Ilpu ¢popmupoBaHuy 3asBICHUS 00ECIICUUBACTCS:

1. BO3MOXXHOCTh KONMHPOBAHUS W COXPAHEHHS 3asBJICHUS U HHBIX JTIOKYMEHTOB,
HEO0OXOIUMBIX JIJISl IPEIOCTABIEHUS YCIYTH;
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2. BO3MOKHOCTb 3allOJHEHUSI HECKOJbKUMHU 3asgBUTEISIMU OJIHOW AIIEKTPOHHOMU
dbopMbl  3adBieHHMs] TpU  OOpalleHWH 3a YCIyraMu, [peanojiararoliuMu
HaIIPaBJICHHE COBMECTHOIO 3asBJICHUSI HECKOJIBKUMHU 3asIBUTEIISIMH;

3. BO3MOXKHOCTh Te4YaTH Ha OyMa>XHOM HOCHUTEJE€ KOMHUH SJIEKTPOHHOU (HOPMBI
3asBJICHUSI;

4. coxpaHEHHE paHee BBEICHHBIX B AJIEKTPOHHYIO (OpMY 3asBICHUS 3HAUYCHUU B
M000i1 MOMEHT MO KEJIAHUIO TOJIb30BATENsl, B TOM YHUCJIE IPU BO3HUKHOBEHUU
OIIMOOK BBOJA M BO3BpATE JIs MOBTOPHOTO BBOJA 3HAYEHHHA B 3JIEKTPOHHYIO
bopMy 3asBICHHUS;

5. 3amojHeHHe MoJieH IEKTPOHHON (POPMBI 3asBIEHUS 0 Hayajga BBOJA CBEACHUMN
3asIBUTEJIEM C UCIIOJb30BaHUEM CBeAeHUM, pa3MelieHHbix B ECUA, u cBegeHui,
omyonukoBaHHbIX Ha EamHoMm, PecmyOnukanckoMm Tmoprane, B 4acTH,
Kacarolleicsi CBeICHUM, OTCYTCTBYIOIIUX B €IUHOW CUCTEME HACHTU(UKAIUUA U
ayTeHTU(UKALINH;

6. BO3MOXKHOCTbh BEPHYTHCS Ha JIIO0OM U3 ATAIOB 3aNOJHEHUS JIEKTPOHHOU (POPMBI
3asBJIeHUs 0€3 IOTEepH paHee BBEACHHON HH(POpMAIINH;

/. BO3MOXKHOCTb JIOCTYIA 3asBUTENS K paHee MOJaHHBIM UM 3asBJICHUSIM B TE€UCHUE
HE MEHEE OJIHOTO rojia, a TakKe YaCTUYHO C(OPMUPOBAHHBIM 3ASBICHUSAM - B
TEYEHUE HE MEHEE 3 MECAILIEB.

2.16.4. 3anucp 3agButeneil Ha npuem B M®DI] (mamee - 3amuch) OCYHIECTBISETCS
nocpenctsoM ExqnHoro, Peciy0inmkanckoro noprana, TenedoHa KoHTakT-uentpa MOLI.
3asBUTENIO MPEJOCTABISIETCS BO3MOKHOCTD 3alIUCH HA JIFOObIE CBOOOHBIE AJI IpHeMa
JaTy ¥ BpeMs B MpeEeNiax YCTaHOBIEHHOTO B MHOTO()YHKIIMOHAIBHOM LEHTpPE Ipaduka
npuema.

3anuch Ha ONPEACIICHHYIO JaTy 3aKaHYMBAETCA 3@ CYTKH /10 HACTYIIJICHUS 3TOU J1aThl.
JUiss  oCylllecTBIIEHHS  MpPEABAapUTENIbHOM  3aluMcu  NOCpeAcTBOM  EnmHoro,
PecnyOnmkaHckoro moprajna 3asBUTENI0 HEOOXOIMMO yKa3aTh 3alpalliBaeMble
CUCTEMOI1 TaHHBIE, B TOM YHUCJIE:

dbamMunuio, UM, 0T4€CTBO (TIPU HATIUYHUH);

HOMeD TenedoHa;

aJipec 3JIEKTPOHHOM MOYTHI (I10 JKEJIaHHIO);

KEJIAEMYIO J1aTy U BpeMs Ipuema.

B ciyyae HECOOTBETCTBUSI CBEACHMI, KOTOpPbIE COOOIIMJI  3asBUTENb  IPHU
MpEeABApPUTENIbHON 3alUCH, TOKYMEHTaM, MpPE/ICTABJICHHBIM 3asBUTENIEM NpPHU JUYHOM
npueme, MpeaBapuTelIbHas 3alUCh aHHYJIUPYETCS.

[Ipu ocylecTBIE€HWH TPEABAPUTENBHON  3alUCH  3asBUTEII0  OOECIeYMBAETCS
BO3MOXHOCTh pacreyararb TaJlOH-TIOATBEepXkaAeHue. B cimydae, ecnu 3asBUTENb
COOOIIUT aApec SJEKTPOHHOW MOYTHI, HA YKAa3aHHBIM aJpec TaKXkKe HaIpaBisieTCs
uH(popMaIus 0 MOATBEPKICHUN MTPEABAPUTEIILHON 3aMUCH C YKa3aHUEM JaThl, BpEMEHU
Y MeCTa Ipuema.

[Ipu ocyiiecTBICHUH TPEIBAPUTENLHON 3aMiCH 3asBUTENb B 0043aTEILHOM TOPSIIKE
uH(GOPMUpPYETCS O TOM, YTO MpeIBapUTENIbHAs 3alUCh AHHYJIHUPYETCS B CIIydae €ro
HESBKU 110 UCTEUYEHNUHU |5 MUHYT C HA3HaYE€HHOTO BPEMEHU NIpHEMa.

3asBUTENb B 1I000€ BpeMsl BIIpaBe 0TKA3aThCs OT MPEIBAPUTEILHOM 3aHCH.
3anpemiaercss TpeOOBaTh OT 3asBUTENS COBEPIIEHUS MHBIX JCHCTBHM, Kpome
POXOXKJEHUS UIECHTU(UKAIIMU U ayTEeHTU(PHUKALUA B COOTBETCTBHUM C HOPMATUBHBIMU
nmpaBoBbiMU akTamMu Poccuiickon @Penepauuu, ykKa3aHUs LEIA IIPUEMA, a TaKKeE



PEeNIOCTaBICHUS CBEICHHUM, HEOOXOMUMBIX JUIsl pacyeTa JJIUTEIbHOCTH BPEMEHHOIO
MHTEpBasa, KOTOPbIA HEOOXO0AUMO 3a0pPOHUPOBATH ISl PUEMA.

3. CocraB, nocie10BaTENbHOCTh U CPOKH BBIMOIHEHUS! aIMUHUCTPATUBHBIX MPOIEAYD,
TpeOOBaHMSI K TOPAJKY HMX BBIMOJHEHHUS, B TOM YHUCJIE OCOOCHHOCTH BBIIOJTHEHUS
aIMUHUCTPATUBHBIX TPOLEAYp B OJJIEKTPOHHOM (¢opMe, a TakKe OCOOEHHOCTH
BBINOJTHEHUS AJIMUHUCTPATUBHBIX MPOIEAYP B MHOTO(YHKIIMOHATBHBIX IIEHTPaxX

3.1. Onucanue IIOCJIEIOBATENILHOCTH JNEUCTBUI pu IIPEAOCTABICHUN
MYHULIMIAIBHOMN YCIIyTH

3.1.1. [IpenocraBiieHre MYHUITUTIATBHOW YCIYTH BKJIIOYaeT B ce0s  CIEIyIONIue
aIMUHUCTPATUBHBIE TTPOLIEAYPHI:

1) KOHCYIBbTUPOBAHUE 3aSIBUTEIIS;

2) PUHSTHE U PaCCMOTPEHHE KOMIUIEKTa JIOKYMEHTOB, ITPECTABICHHBIX 3asIBUTEIICM;
3) HampaBJICHUE MEKBEJOMCTBEHHBIX 3allPpOCOB B  OpraHbl, Y4YacTBYIOIIUEC B
PEAOCTABICHUN MYHULIMIATBHON YCITYTH;

4) NoAroTOBKA pPe3yiibTaTa MyHHUIIMITAIBHON YCITyTH;

5) 3aKJIr04eHHe 1I0roBOpa

6) BeIIaYa (HAIpaBIICHUE) 3asIBUTEIIO PE3yJIbTaTa MYHUIIUIIATBHON YCIYTH;

7) uctpaBieHUE TEXHUYECKUX OLTUOOK.

3.2. OkazaHue KOHCYJIbTAIIUN 3asIBUTEITIO

3.2.1. OcHOBaHMEM Hadyalla BBITIOJHEHHUS aJIMHHHUCTPATHUBHOW MPOLEAYPHI SIBISETCS
oOpartieHue 3asiBUTENS 1O BOIIPOCaM, CBSI3aHHBIM C TPEOCTABICHUEM MYHHIIUTIATIBLHON
yCITyTH.

JIOMKHOCTHBIM ~ JIUIIOM  (paOOTHHUKOM),  OTBETCTBEHHBIM  3a  BBITMIOJHEHUE
aIMUHUCTPATUBHOM MPOIIEAYPHI, SIBIISICTCS:

npu obpamienun 3asputens B MOI — paborauk M®II;

npu oOpamienun 3asButenass B Opran — Cekperapp VCHOMHUTENBHOrO KOMHUTETA
HoBopyccko-MaMaTKO3MHCKOTO CEIbCKOTO IMOCceNeHus (fajiee - JTOJKHOCTHOE JIMIIO,
OTBETCTBEHHOE 32 KOHCYJIbTUPOBAHHUE).

3.2.2. 3asBUTENH BIpaBe OOpPATUTHCA 3a KOHCYJIbTAIlUEH O TIOPSIKE W CPOKax
NpEeNOoCTaBIEHUS MYHULMNAIBbHONH yciuyrd B MOIL[ nuyHo u mo TenedoHy W
BJIEKTPOHHOM IOYTE.

PabotHuk MOI] KOHCYNIBTHUPYET 3asBUTENS, B TOM 4YHCIE MO COCTaBy, (opme
NPEICTABIIEMON TOKYMEHTAIIMU U IPYTHUM BOTIPOCaM IS TIOTYYCHHS] MyHHUIIUTIATbHON
yCIyTH.

3asgBUTEN,  MOXET MOJYYUTh HMHPOPMAIMIO O TOpSAAKE  IPEIOCTaBICHUS
MYHHIIMIIAJIBHON yciyru Ha odunmanbHoM caiite ML http://mfcl6.tatarstan.ru.
AIMUHUCTpAaTUBHBIE  TPOIEAYpPHI,  YCTAHABIMBACMbIC  HACTOSAINIUM  ITYHKTOM,
BBITOJIHSIOTCS B IEHb 0OpallleHus 3asiBUTEIIS.

PesynbraTaMu BBITIOIHEHHS] aMUHUCTPATUBHBIX TMPOIEAYP SBISIOTCS: KOHCYJIbTAIUS
o cocTaBy, (opMe TMpeACTaBIAEeMON TOKYMEHTAalMu M JPYyTUM BOIpOcam,
HEOOXOAUMBIM JUISl TOJTYYEHUS MyHULIMTIATBHOM YCITYTH.

3.2.3. 3asgBuTenp BrpaBe 00paTuThesa B Oprad no TenedoHy W JIEKTPOHHOM IMOYTe, a
TaK)Ke TMOJYYUTh KOHCyJbTauuio Ha EnuHom, PecnyOnumkanckom mopTtane, caiTe



Oprana o nopsIKE U CPOKax MPEAOCTABICHUS MyHULIUNIAIBHON YCIYTH, B TOM YUCJIE 110
cocTaBy, (hopMe NpeacTaBIsieMON TOKYMEHTALUU U APYTHUM BOMPOCAM JJIs MOJIYYSHUS
MYHULHANAIBHON YCITyTH.

JIOMIKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 KOHCYJIbTUPOBaHHWE MHGOPMUPYET 3asBUTEIIS B
COOTBETCTBHUH C TpEOOBaHUSIMU MyHKTa 1.3.4 aIMUHUCTPATUBHOIO PETJIAMEHTA.
AJIMUHUCTpPAaTUBHBIE  NPOLEAYPBl,  YCTAHABIMBAEMBIE  HACTOSAIIMM  IIYHKTOM,
BBITIOJHSIOTCS B TEUEHUE TPeX pab0vnX AHEH CO JTHS MOCTYIUICHHUSI 00pallieHusl.
Pe3ynbpraTaMu BBITOJIHEHHUS] aAMUHUCTPATUBHBIX IMPOLEAYDP SBISIOTCS: KOHCYJIbTAl[UU
Mo cocTtaBy, (opMmMe TMpEeACTaBIAEMON TOKYMEHTAalluu M JPYTHM BOIpOCaM,
HEO0OXOAMMBIM ISl HOJYYEHUS] MyHULIUITAJIbHON YCIYTH.

3.3. IIpunsaTue 151 paccMOTpEHHE KOMIUIEKTA JIOKYMEHTOB,
MIPE/ICTABJICHHBIX 3asBUTEIEM

3.3.1. IIlpueM DOKYMEHTOB [Ji MPEIOCTABICHHUS MYHULUIIAIBHOW yciayru uepe3 MOL]
WK yaaneHHoe pabodyee mecto MODILI.

3.3.1.1. 3asButens (mpencraButens 3asBuTens) obOpamraercs B M®I[ ¢ 3ampocom o
PEAOCTABICHUN MYHUIUIIAJIBHON YCIYTH U IPEACTABISET TIOKYMEHTHI B COOTBETCTBUU
C IyHKTOM 2.5 aIMUHUCTPATUBHOT'O PETJIAMEHTA.

3.3.1.2. PabotHuk M®II, Benymuit mpuemM 3asBICHUI:

onpenensieT npeaMer oOpanieHus;

YAOCTOBEPSET TUYHOCTH 3aABUTEIIS;

MPOBOAUT MPOBEPKY MOJHOMOYUHN JIUIIA, TOJAIOIIETO IOKYMEHTHI,

MIPOBOAUT MPOBEPKY COOTBETCTBUSL JIOKYMEHTOB TPEOOBAHUSAM, YKa3aHHBIM B IYHKTE
2.5 aIMMHUCTPATUBHOTO PETJIAMEHTA;

3anoJHAET AEKTPoHHYI0 hopmy 3asBiaeHus B AUC MOL];

IpU NPEAOCTABICHUU JOKYMEHTOB, YKAa3aHHBIX B IYHKTE 2.5 aIMUHUCTPATUBHOTO
periiaMeHTa Ha OyMa)XHOM HOCHUTENE, OCYIIECTBISET CKAaHUPOBAHUE TMPECTABICHHBIX
JOKYMEHTOB;

pacneyatbiBaeT 3asBieHue u3 AC MOII;

nepeaaeT 3asiBUTEII0 Ha IPOBEPKY U MOANKUCAHUE;

MocJjie MONKUCAaHUs CKaHUPYET MojnucanHoe 3aasieHue B AIC MOII;

3arpykaet B AUC MO®IL] noxkymMeHThl, MpPEACTaBICHHbIE B 3JIEKTPOHHOM (popMme uiu
ANIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX TOKYMEHTOB, ((OPMHUPYET JIEKTPOHHOE JIETIO;
BO3BpaIaeT MOAMUCAHHOE 3asBJICHUE U OPUTHHAIBI OYMaXKHBIX JIOKYMEHTOB;

BBIJIAET 3asIBUTEIIIO PACTIMCKY B MPUEME JTOKYMEHTOB.

AJIMUHUCTpPATUBHBIC  MPOLEAYPhl,  YCTAaHABIMBAEMbIE  HACTOSIIUM  ITYHKTOM,
BBITIOJTHSIFOTCS B JIEHb OOpaIllCHUS 3asBUTEIIS.

Pe3ynbTaTaMu BBIMOJHEHUST AIMUHHUCTPATUBHBIX TPOILIEAYP SBISIOTCS: TOTOBOE K
OTHpPaBKE 3a8BJICHUE U MAKET JOKYMEHTOB.

3.3.1.3. PabotHuk M®I] HampaBisieT MakeT JOKYMEHTOB, NMPUHATHIX OT 3asBUTETS B
Opran B 25eKTpoHHOM (PopMe (B COCTaBE MAKETOB AJICKTPOHHBIX JI€J1) B TEYCHHE OJTHOTO
pabouero JHs co THS 0OpaIeHus 3asiBUTENS B CTPYKTypHOE Toapasaenenue MOIL.
Pe3ynbTaTaMu BBINOJHEHHUS] aJAMUHUCTPATUBHBIX MPOUEAYP SBISIOTCS: 3asBICHUE U
MakeT JIOKYMEHTOB (3JIEKTPOHHOE [€710), HampaBiieHHble B OpraH, MOCpPEICTBOM
CUCTEMBI 3JIEKTPOHHOI'O B3aUMOJIEVCTBUS.

3.3.2. IlpueM JAOKYMEHTOB I MPEAOCTABICHUS MYHULMIAIBHON yCIYrd B
aneKkTpoHHOM opme yepe3 Equnbiit, PecryOnukanckuii moprai.



3.3.2.1. 3asgBuTenb IS MOJAYM 3asABJICHUS B OJEKTPOHHOW (opMe BBITOIHSIET
clenyrouue AecTBuUs:

BBITIOJIHSAET aBTOPU3AIIHUIO;

OTKpPBIBAET (POPMY JIEKTPOHHOTO 3asIBJICHUS;

3anoaHsAeT (OpMY FIEKTPOHHOIO 3asBJICHUS, BKIIOYAIOIIYIO CBEJCHUS, HEOOXOIUMbIE U
o0s13aTeNIbHBIC JIsl MPEOCTABICHUS MYHUIIMITAIIBHON YCIIYTH;

OPUKPEIIISIET JOKYMEHTHI B JJIGKTPOHHOM ¢dopMe WM 3JICKTPOHHBIE 00pa3bl
JTOKYMEHTOB K (hOpMe 3JICKTPOHHOTO 3asBJICHUS (TIPH HEOOXOIUMOCTH);

MOATBEPXKIaeT (AKT O3HAKOMJICHMSI W COTJIaCHSl C YCIOBUSIMH U TOPSAKOM
MPEIOCTABICHNSI MYHUIIMIAIBHON YCIYTH B JJIEKTPOHHOU Qopme (ycTaHaBIUBAET
COOTBETCTBYIOIYIO OTMETKY O COTJIaCHH B (POpPME 3TIEKTPOHHOTO 3asIBICHHUS );
ITOATBEPKIAACT JOCTOBEPHOCTH COOOIICHHBIX CBEJICHUI (ycTraHaBiMBaeT
COOTBETCTBYIOIIYIO OTMETKY B (hOpMe AIIEKTPOHHOTO 3asBIICHUS);

OTIIPABJISIET 3alOJHEHHOE DJIEKTPOHHOE 3asBICHUE (HAXKUMAET COOTBETCTBYIOLIYIO
KHOIIKY B (pOpME 3JIEKTPOHHOTO 3asIBICHHUS);

AJIEKTPOHHOE 3asiBJICHHUE MOJIMUCHIBAETCS B COOTBETCTBUM C TPEOOBAaHUSAMHU ITyHKTa
2.5.3 aIMUHHUCTPATUBHOTO PETJIAMEHTA;

[OJTy4aeT YBEJOMJIEHUE 00 OTIPABKE 3JIEKTPOHHOT'O 3asBJICHUSI.

dopmaTHO-JIOTHYECKass MIpOBepKa CHOPMUPOBAHHOTO 3asBJICHHSI OCYILIECTBIISIETCA
MOCJI€ 3aII0JIHEHUS 3asBHUTENIEM KaXXIO0r0 W3 MOJEH AJIEKTPOHHOM (hOpPMBI 3asiBICHUS.
[Ipy BBISBIIEHUH HEKOPPEKTHO 3aMOJIHEHHOI'O MOJS 3JEKTPOHHONW (OpPMBI 3asiBICHUS
3asIBUTEIb YBEJOMIISIETCS O XapaKTepe BBISIBJICHHOW OMIMOKH U MOPSIIKE €€ YCTpaHEHUs
MOCPEJICTBOM HUH(POPMALTMOHHOTO COOOIIEHHS] HEMOCPEACTBEHHO B 3JIEKTPOHHOU (popme
3asiBJICHUSL.

AIMUHUCTpaTUBHBIE  NPOLEAYpPbI,  YCTAHABIMBAEMbIE  HACTOSAIIUM  IYHKTOM,
BBITIOJIHAIOTCS B IEHb OOpallleHHsI 3asIBUTEIIS.

Pe3ynbTaTaMy BBINOJIHEHUS aJIMUHUCTPATUBHBIX MPOLEAYpP SBISIOTCA: JJIEKTPOHHOE
JIeJ10, HanpaBJieHHOe B OpraH MocpeiacTBOM CHCTEMBI JJIEKTPOHHOTO B3aUMOJIEHCTBHSI.
3.3.3. PaccmoTpeHne KoMIuIeKTa TOKyMeHTOB OpraHoM.

3.3.3.1. OcHoBaHMEM Hayaja BBINOJHEHUS AJMUHHUCTPATHUBHON MPOUEAYPHI SBISETCS
MOCTYIIJICHUE 3asBJICHHUS M HMHBIX JOKYMEHTOB, HEOOXOAMMBIX ISl MPEIOCTABICHUS
MYHULHUNAIBHON YCITyTH.

JIOJDKHOCTHBIM ~ JTUIIOM  (paOOTHUKOM),  OTBETCTBEHHBIM  3a  BBINOJHEHUE
aAMUHUCTpATUBHOW mnpoueAypsl siBisierca Cekperapb M CHONMHUTENBHOTO KOMHUTETA
HoBopyccko-MaMaTKO3MHCKOTO CEJIbCKOTO TMOCeIeHUs (Janee - TOJKHOCTHOE JIMIIO,
OTBETCTBEHHOE 32 IPUEM JIOKYMEHTOB):

3.3.3.2. JIOJDKHOCTHOE€ JHMIO, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB, B Clly4yae
oOpatieHus 3asaBUTEN ¢ 3asBJIeHueM B Opras:

onpenensieT npeaMer oOpamieHus;

YCTaHABJIMBAET JTUYHOCTH 3asIBUTEIIS,

ITPOBOJUT IIPOBEPKY MOJHOMOYHMIA JIMIA, TIOJAFOIIETO TOKYMEHTHI;

MIPOBOAMUT IMPOBEPKY COOTBETCTBUS JOKYMEHTOB TPEOOBAHUSM, yKa3aHHBIM B ITYHKTE
2.5 aAMMHHUCTPATHBHOIO PErJIAMEHTa, IPOBEPKY COOTBETCTBHS MPEACTABIECHHBIX
JOKYMEHTOB YCTAaHOBJIEHHBIM TpeOOBaHUSAM (Haajexaimiee OQOopMIIEHHE KOMUi
JOKYMEHTOB, OTCYTCTBHE B JIOKYMEHTAX MOJYUCTOK, IPUIHUCOK, 3a4EPKHYTBHIX CJIOB U
UHBIX HE OTOBOPEHHBIX UCTPABIICHUN );



3aMoJHAET IEKTPOHHYIO (JOpMY 3asiBJICHUS B ABTOMATU3UPOBAHHON MH(DOPMALIMOHHOMN
CUCTEME, NPEAHA3HAYECHHOW JUIsi OKa3aHWs TOCYJApPCTBEHHBIX M MYHHIIMIAIbHBIX
yCIyT,

IpU NPENOCTABICHUU JOKYMEHTOB, YKAa3aHHBIX B IIYHKTE 2.5 aIMUHHUCTPATUBHOTO
periiaMeHTa Ha OyMa)XHOM HOCHUTENE, OCYLIECTBISET CKAHUPOBAHUE MPEICTABICHHBIX
JOKYMEHTOB;

pacneyaThIBAET 3asIBJIICHUE;

MEPENAET 3asIBUTENIO HA ITPOBEPKY U MOAIMCAHUE;

MOCJIE MOJAMMUCAHNS CKAaHUPYET MOJNMUCAHHOE 3asBJICHHUE;

3arpy’kaeT B aBTOMATH3WPOBAHHYI WH(OPMAIIMOHHYIO CHCTEMY, MpeaHa3HAYCHHYIO
U1 OKAa3aHUS TOCYJAPCTBEHHBIX W  MYHUUUNAIBHBIX  YCIYr  JIOKYMEHTBHI,
MIPE/ICTABJIICHHBIC B DJICKTPOHHOUN (popMe WM SJIEKTPOHHBIC 00pa3hl OTCKAHUPOBAHHBIX
JTOKyMEHTOB, (POPMUPYET AIMEKTPOHHOE JEIIO;

BO3BpAIlla€T TMOJMUCAHHOE 3asBJICHWE M OPUTHHAIBI OyMaKHBIX JIOKYMEHTOB
3asBUTEIIIO;

BBIJIACT 3asIBUTEIIIO PACIIUCKY B IPUEME JOKYMEHTOB.

B cnyuyae Hanmuus OCHOBaHMUM IS OTKa3a B IpUEME JOKYMEHTOB JOJKHOCTHOE JIMILIO,
OTBETCTBEHHOE 3a IIPUEM JOKYMEHTOB, YBEAOMIISIET 3asBUTENS O HAIMYUU MIPEISTCTBUA
JUTSL TIpYeMa 3asiBJICHUS U BO3BpAIAaeT €My JOKYMEHTBHI ¢ OOBSICHEHHEM COJICpP KaHUS
BBISIBJICHHBIX OCHOBAHMM JJIs1 OTKAa3a B IPUEME JOKYMEHTOB.

3.3.3.3. JIOJIDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TIPHUEM JIOKYMEHTOB, IOCIE
MOCTYIUICHUS IOKYMEHTOB Ha PACCMOTPEHUE:

MPUCBANBACT 3asBJICHUI0 HOMEpP B COOTBETCTBMM C HOMEHKJIATYPOM JE€l U CTaryc
«ITpoBepka TOKYMEHTOBY;

M3y4aeT MOCTYNUBIIUE SJICKTPOHHBIC JEla, B TOM YHUCJIE MPUIOKEHHBIC 3asIBUTEIEM
JIOKYMEHTBI B 3JIEKTPOHHOU (POpMeE U JIEKTPOHHBIE 00pa3bl IOKYMEHTOB;

IPOBEPSAET KOMIUIEKTHOCTh, YUTAEMOCTb JIEKTPOHHBIX 00Pa30B TOKYMEHTOB;
IpOBEPSeT COOJIFOACHUE  YCIIOBHH  JICHCTBUTEIIBHOCTH  DJIGKTPOHHOM  ITOJIIHCH,
nocpencTsoM oOpamieHuss k Egunomy mnoptany (B ciiydae, €ciu  3asiBUTEIEM
pEeACTaBICHbI AIEKTPOHHBIE JIOKYMEHTBI, MOANMCAHHbBIE YCUJIEHHOM
KBUTU(PHUITUPOBAHHON AJIEKTPOHHOMN TOJIMUCHIO).

[Ipy HamMuuu OCHOBAaHW, MPEAYCMOTPEHHBIX MHYHKTOM 2.7.1 aaMHUHHCTPATHUBHOIO
periamMeHTa, MOATrOTaBIMBAET MPOEKT pelieHus 00 OTKa3e B IMpUEME JTOKYMEHTOB,
HEOOXOJIUMBIX ISl PEIOCTABICHUSI MyHULIUTTAIIBHOW YCITyTH.

B cnyuae, ecnu B pe3ynbTaTe MPOBEPKH YCHICHHOW KBATM(UIIMPOBAHHOM 3JIEKTPOHHOM
MOJMKUCH BBISIBIICHO HECOOJIIOJICHUE YCIOBUM €€ JAEHCTBUTEIBHOCTH, MPOEKT PEIICHUS
00 OTKa3ze JOJDKEH cojiepkaTh MyHKTHI ctaTbu 11 denepanbHoro 3akoHa Ne 63-D3,
KOTOPBIE TTOCIY KU OCHOBAHUEM JJISl €70 IPUHSITHUA.

[Ipoexkt pemenus 00 oOTkaze B TpUEME JOKYMEHTOB, HEOOXOIWMBIX IS
MPEJOCTABICHUS MYHUIMIIAIILHOW YCIYTd, ¢ yKa3aHHMEM NpPUYUH OTKaza (B cliydae,
€CIM OCHOBaHMWS [UJI1 OTKa3a B TMpPUEME JOKYMEHTOB, HEOOXOAUMBIX ISt
MPEJOCTABICHUS MYHHIIUINIAIBHON YCIYTH, CBA3aHbl C HApYIICHUEM YCTaHOBJIECHHBIX
TpeOOBaHMIA K TAaKUM JOKyMEHTaM, OCHOBAHHUS Il OTKa3a B TMpHEME JTOKYMEHTOB
JOJDKHBI  COZiepKaTh HMHGOPMAIMI0 O HAWMMEHOBAHMM JIOKYMEHTOB (MH(OpmaIuwy,
CBEJICHUI1), KOTOpbIE HE TMPEACTABICHbI, COJEPXKAT HEJOCTOBEPHbIE U (WJIH)
IPOTHUBOPEUYMBBIE CBEICHHUS, OPOPMIIEHBI C HAPYILIEHUEM YCTAaHOBJICHHBIX TPeOOBaHU),
HaIIPaBJIAETCS HA COIVIACOBAHHWE B YCTAHOBJIEHHOM IOPSAKE MOCPEICTBOM CHUCTEMBI
AIIEKTPOHHOI'O JJOKYMEHTO0OO0pOTA.



CornacoBanue mpoekTa peiieHust 00 0Tka3e B IpueMe JOKYMEHTOB, HEOOXOIUMbIX IS
OPEeNOCTaBICHUS ~ MYHUIMOAIBHOM  yCIYrHM,  OCYIIECTBISETCS B  TMOPSIKE,
IPeIyCMOTPEHHOM MYHKTOM 3.5.3 aIMUHUCTPATUBHOTO pErjiaMeHTa.

B cnydae OTCyTCTBMSL OCHOBaHMM JUIsi OTKaza B IpUEME  JIOKYMEHTOB,
NPEIyCMOTPEHHBIX MYHKTOM 2.7.1 aJMUHUCTPATHUBHOTO pETJIaMEHTa, JIOHKHOCTHOE
JIUI0, OTBETCTBEHHOE 32 MPUEM JOKYMEHTOB, B TE€YEHUE OJIHOrO paboyero JHsS CO JTHS
MOCTYIUICHUS 3asIBJICHUS], HAIIPABJISIET 3asBUTEII0, YKa3aHHBIM B 3asBJICHUU CIIOCOOOM,
YBEIIOMJICHHE O TMOCTYIUICHUU 3asBIICHUSI, COAEpPKAIlee BXOAIUNA PETUCTPALIMOHHBIN
HOMED 3asBJICHUS, NaTy IOJTYYCHUS 3asBJICHHs, MEPEUYCHh HAMMEHOBAHUWH (ailios,
MIPEJCTABICHHBIX K HEMY JOKYMEHTOB, JaTy MOJYyYEeHUS Pe3yiabTaTa MYyHUIIUIAIbHOU
YCIIYTH.

3.3.3.4. HcnonHeHue mOpouenyp, yKazaHHbIx B nyHkrax 3.3.3.1, 3.3.3.3
aIMUHHUCTPATUBHOTO  pErjJaMEHTa, NpPU HAIWYMKA TEXHUYECKOM BO3MOKHOCTHU
OCYILIECTBIISIETCA B aBTOMATHYECKOM PEKHME C UCIIOIb30BaHUEM aBTOMATHU3UPOBAHHOM
UH(OPMAITMOHHOW CHUCTEMBI, MpeAHA3HAYCHHOW Il OKa3aHWs TOCYJapCTBEHHBIX U
MYHULAMAIBHBIX YCIIYT.

3.3.3.5. AIMHUHUCTpaTUBHbIE TMPOLEAYpPHl, YyCTaHABIMBAEMblE MyHKTOM 3.3.3
aIMUHUCTPATUBHOTO PErJIAMEHTA, BBIMOJHSAIOTCS B TEUEHUE OJHOTO pabouero JHS CO
JTHSI IOCTYIUJIEHU 3asIBJICHUSI HA PACCMOTPEHUE.

Pe3ynbTaTaMu BBITIOJIHEHUSI aAMUHUCTPATUBHBIX MPOLEAYP SBISIOTCS: MPUHSTHIN Ha
pPacCMOTPEHUE KOMIUICKT JOKYMEHTOB WJIM MPOEKT pPEIIeHUss 00 OTKa3e B IMpUEME
JIOKYMEHTOB, HEOOXOAMMBIX JIJIsl TPEAOCTABICHUS] MYHUITUTIATLHON YCIIYTH.

3.4. HammpaBneHne MeXBEIOMCTBEHHBIX 3allpOCOB B OpraHbl, Y4YacTBYIOIIME B
MIPENOCTABICHUHA MYHHUIUIIAJIBHON YCIIYyTH

3.4.1. OcHoBaHUEM Hauaja BBINOJHEHUS AJMUHUCTPATUBHOW MPOLEAYpHl SBISETCS
HOJyYEHHUE JIOJDKHOCTHBIM JIMIOM (paOOTHUKOM), YIOJHOMOYEHHBIM Ha BBINIOJHEHHE
aJIMMHHUCTPATUBHON NIPOLEAYPHI, OT JOHKHOCTHOIO Juila (paboTHUKA), OTBETCTBEHHOTO
3a MpUEM JOKYMEHTOB, IPUHATHIX OT 3aABUTEIIS JOKYMEHTOB.

JIOMKHOCTHBIM ~ JIMIIOM  (paOOTHMKOM),  OTBETCTBEHHBIM 32  BBIIIOJHEHHE
aAMUHUCTPATUBHOW mpouenypsl, sisercs Cekpertapb VICIOTHUTEIBHOIO KOMHUTETA
HoBopyccko-MaMaTKO3MHCKOTO CEJIbCKOTO IMOceNeHUs (Janee - TOJKHOCTHOE JIMIIO,
OTBETCTBEHHOE 32 HAIIPAaBJICHHE MEKBEIOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a HAIIPABICHUE MEKBEIOMCTBEHHBIX
3anpocoB, (HOPMUPYET U HANPABISIET B DJIEKTPOHHOU (OpMe MOCPEICTBOM CHUCTEMBI
MEXBEJJOMCTBEHHOTO AJIEKTPOHHOI'O B3aWMOJECHCTBUSA (IIPU OTCYTCTBUU TEXHUYECKOU
BO3MOXHOCTH — HWHBIMH CHOCOOaMHU) 3ampochl O TNPEIOCTaBICHUM JOKYMEHTOB U
CBEJICHUH, IPETYCMOTPEHHBIX IYHKTOM 2.6.1 aAMUHUCTPATUBHOTO PETJIaAMEHTA.
AIMUHUCTpaTUBHBIE  NPOLEAYPbI,  YCTAHABJIMBAEMBIE  HACTOSAIIUM  IIYHKTOM,
BBINIOJIHSAIOTCS B JICHb IPUHATHS 3as1BJIEHUS HA PACCMOTPEHUE.

Pe3ynpraTaMy BBIITOJIHEHHS] aIMUHHCTPATUBHBIX MPOLEAYDP SBISIOTCS: HANpPaBICHHbIE
B OpraHbl BJIIACTH U (WIH) TOJABEAOMCTBEHHBIE OPraHaM BJIACTU OPTaHU3ALMH 3aIIPOCHI.
3.4.3. CnenuanucTsl MOCTABIIMKOB JaHHBIX Ha OCHOBAaHUHU 3aIlPOCOB, MOCTYMUBLINX
4epe3 CUCTEMY MEXBEIOMCTBEHHOIO 3JIEKTPOHHOIO B3aMMOJEHCTBHUS, MPEAOCTABIISIIOT
3ampaiMBaeMble JOKYMEHThl (MH(QOpMAIMI0) WIM HaNpaBisOT YBEAOMIIEHUS 00
OTCYTCTBMM JIOKyMEHTa U (Win) MHPOpMALUH, HEOOXOAUMBIX I IPENOCTaBICHUS
MYHUILIUTTAIBHOW YCIyTH (f1aee — yBeJoMIIeHHE 00 0TKa3ze).



AJIMMHUCTpPAaTUBHBIE  TPOLEAYPHl, YCTAHABIMBAEMBIE  HACTOSIIUM  ITYHKTOM,
BBIITOJIHSIFOTCS. B TEYEHUE IIATH JHEW CO AHS MOCTYIUIEHUS MEXBEIOMCTBEHHOIO
3ampoca B OpraH WM OpraHu3aluio, MPEeAOCTaBIAIONIME JOKYMEHT M WH(OpMAIUIO,
€CJIM UHBIE CPOKHU MOATOTOBKM M HANPABJICHUS OTBETA HAa MEXBEIOMCTBEHHBIN 3ampocC
HE YCTaHOBJIEHBI (enepaibHbIMM 3aKOHAMH, MPaBOBbIMU akTaMu [IpaBuTenbcTBa
Poccuiickoii ®denepanii ¥ NMPUHATHIMU B COOTBETCTBUU C (efepaibHbIMU 3aKOHAMU
HOPMAaTHBHBIMH MPABOBBIMU akTamMu PecniyOnuku TaTapcraH.

Pe3ynbraTaMu BBITOJIHEHHUS] aJIMUHUCTPATUBHBIX NPOLEAYpP SBISIOTCS: JOKYMEHTBI
(cBeneHus), HEOOXOAMMBIE ISl TPEAOCTABICHUS MYHHIIMIAIBHON YyCIYru, 00
YBEJOMIICHHE 00 OTKa3e, HalpaBJI€HHbIE TOJKHOCTHOMY JHILy, OTBETCTBEHHOMY 32
HaIlpaBJIECHUE MEXBEIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a HAIIPaBJIEHUE MEKBEIOMCTBEHHBIX
3aMpOoCOB:

[OJIy4aeT 3alpallMBacMble 4Yepe3 CHCTEMY MEXBEIOMCTBEHHOI'O  3JIEKTPOHHOIO
B3aUMOJEUCTBUSI TOKYMEHTbI  (CBEACHHUSA), HEOOXOAUMBIE Ui MPEJOCTaBICHUS
MYHULIUNIATBHON YCIYTH, MO0 yBeIOMJIEHHE 00 OTKa3e MU OTCYTCTBUU JOKYMEHTa U
(wm) uadopmanuy;

OpY HAJIWYMK OCHOBAHUM, IMPEAYCMOTPEHHBIX ITyHKTOM 2.7.1 aaMHUHUCTPAaTHBHOIO
periamMeHTa, MOArOTaBIMBAET MNPOEKT pelIeHHs o0 OTKa3e B NpUeMe JTOKYMEHTOB,
HEO0OXOAMMBIX JJIS TPEAOCTABICHUS MyHULIUIIAIbHON YCIYTH.

[IpoekT pemeHuss 00 OTKa3e B HOpUEME JOKYMEHTOB, HEOOXOAUMBIX IS
MPEAOCTABICHUS MYHULUIIAIBHON YCIYrd, C YKa3aHHEM IpPUYUH OTKa3za (B ciydvae,
€CIM OCHOBaHMSl [UJIi OTKa3a B MpPUEME JOKYMEHTOB, HEOOXOAUMBIX IS
MPEAOCTABICHUS MYHUUUIAIBHOW YCIYI'M, CBSI3aHbl C HAPYIIEHHEM YCTaHOBJICHHBIX
TpeOOBAHMI K TAaKUM JOKYMEHTaM, OCHOBAHHUS ISl OTKa3a B IMpUEME JTOKYMEHTOB
JOJDKHBL  coJiepkaTh HMHGOpPMAILMI0 O HAMMEHOBAHMM JOKYMEHTOB (MH(MOpMaIuu,
CBEICHMI), KOTOpblE HE TMPEACTABICHBI, COAEpPXKAT HEJAOCTOBEpHbIE M  (WJIM)
IPOTUBOPEUYMBBIE CBEJCHUS, O()OPMIIEHBI C HAPYIIEHUEM YCTAaHOBJIEHHBIX TPEOOBaHUM),
HaIpaBJISIETCS HA COIJJACOBAHUE B YCTAaHOBJIIEHHOM IIOPSAKE ITOCPEICTBOM CHCTEMBI
AJIEKTPOHHOT'O JOKYMEHTO000pOTA.

CornacoBaHue MpPOEKTa pelIeHus: 00 0TKa3e B MpueMe JOKYMEHTOB, HEOOXOIUMBIX IS
OPENOCTABICHUS  MYHUIMNAIBHOW  YCIYI'M,  OCYIIECTBISIETCA B  MOPSJKE,
MIPELYCMOTPEHHOM IIYHKTOM 3.5.3 aAMUHHACTPATUBHOTO PETJIAMEHTA.
AIMUHUCTpaTUBHbIE  NPOLEAYpPbI,  YCTAHABIMBAEMbIE  HACTOSAIIUM  IYHKTOM,
BBITIOJIHAIOTCS B ICHb MOJYYEHHUSI CBEICHUI 110 MEXBEJOMCTBEHHBIM 3alIPOCaM.
Pe3ynbraTaMu BBHITTOJHEHHUS] aIMUHUCTPATUBHBIX MPOLIEAYpP SBIAIOTCS: JAOKYMEHTBI
(cBeneHus), HEOOXOAUMbIE [JIsl MPEAOCTABICHUS MYHHUIMNAIBHOW YCIYTH, HPOEKT
pemieHus 00 OTKaze B MpUEME JTOKYMEHTOB, HEOOXOAMMBIX JUIsl MPEIOCTaBICHUS
MYHULIUTNIAJIIBHON YCITYTH.

3.4.5. Vcnonnenue npoueayp, ykazaHHblX B myHKTax 3.4.2, 3.4.4 aAMUHUCTPATUBHOTO
periiaMeHTa, TIpd HaJUYUM TEXHUYECKOW BO3MOXXHOCTH  OCYILECTBIIAETCS B
aBTOMATUYECKOM PEXKHUME C HCIOJIb30BAHUEM aBTOMATU3UPOBAHHON MH(DOPMALIMOHHON
CUCTEMBI, MPEAHA3HAYEHHOW [JIsl OKa3aHWs TOCYJAapPCTBEHHBIX W MYHHUIIMNAIBHBIX
yCIIYT, B TOM YHCJ€ C MOMEHTa PETrUMCTpalu 3asBJICHUS B COOTBETCTBUHM C ITYHKTOM
2.13 aIMUHUCTPATUBHOIO PErIaMEHTA.

3.4.6. MakcuMalibHbIN CPOK BBITIOJHEHUSI aAMUHUCTPATUBHBIX MPOUENYP, YKA3aHHBIX B
nyHKTE 3.4 aAIMUHUCTPATUBHOTO PETJIAMEHTA, COCTABIISIET MATh Pab0UYMX JTHEH.



3.5. I[loaroroBka pe3ynbTaTa MyHULIIMNAIBHOW YCIyTH

3.5.1. OcHoBaHMEM Hadajla BBINOJHEHUS AJIMWHUCTPATHBHOW MPOLEAYpHI SBIECTCS
NOCTYIUIEHUE  OT  JOJDKHOCTHOIO  JIMIA, OTBETCTBEHHOI'O  3a  HAIPAaBJICHUE
MEKBEIOMCTBEHHBIX ~ 3allpOCOB, JOKYMEHTOB (CBEIEHHUM), HEOOXOAMMBIX IS
IIPEIOCTABICHUS MyHULIMIIAIBHON YCIIYTH.

JIOJKHOCTHBIM ~ JIMLIOM, OTBETCTBEHHBIM 3a  BBINOJHEHUE aJIMHUHHUCTPATUBHOMN
npouenypsl, sBisercs Cekperapp HMcnomHutensHoro komurera HoBopyccko-
MaMaTKO3MHCKOIO CEIbCKOT0 MOCENeHUs (J1anee - JOJKHOCTHOE JIMIO, OTBETCTBEHHOE
3a MOATrOTOBKY pE3yJIbTaTa MPEA0CTAaBICHU MYHULIUIIAILHON YCIyTH).

3.5.2. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 IMOJATOTOBKY PE3YJIbTaTa MPeIOCTABICHUS
MYHHUIUIAIBHON YCIYTH:

paccMaTtpuBaeT  CPOPMHUPOBAHHBIM  KOMIUIEKT JIOKYMEHTOB, HEOOXOIUMBIX  JIJIst
IPEIOCTABICHUS MyHULMIIAIBHOW YCIIYTH;

P BBIABJICHUM OCHOBAaHUM JUIA OTKa3a B NPEJOCTABICHUH MYHULMIIAJIBHOU YCIIYyTH,
YKa3aHHBIX B IyYHKTE 2.8.2 aJMUHHUCTPATUBHOIO PEIJIAMEHTA, IMOATOTABIMBAET MTPOEKT
pelieHuss 00 OTKaze B MPEAOCTaBICHUM >KUIIOTO IMOMEILIEHHUS IO JOroBOpYy Haiima
CJIy>k€0HOTO KUJIOTO TOMEIIEHUS, IPU OTCYTCTBUU TaKMX OCHOBAaHUM MOATOTABINBAET
OTBET 3aSBUTEII0 O IMPEIAOCTABICHUH JKWJIOTO IIOMELIEHUS II0 JOTOBOPY Haiima
CIIy’KE€OHOT0 JKUIIOTO TTOMEILIECHHUS;

B Cllydae OTCYTCTBHS OCHOBAaHMW [JIsl OTKa3a B IPENOCTABICHUM MYHULHANIAIBHOU
YCIyTH, NOPEAYCMOTPEHHBIX ITYHKTOM 2.8.2 aJIMHUHHUCTPATUBHOTO pErJIaMEHTa, IO
UTOTaM  PACCMOTPEHUsI  JIOKYMEHTOB, HEOOXOOUMBIX M  NPEJOCTaBICHUS
MYHULIMIAIBHOM  yCIYI'HM, IIOArOTABIMBAET MPOEKT pacnopsukenus OpraHa o
MPEAOCTABICHUN TPAXKIAHUHY KUJIOTO MOMEILIEHUS IO JOrOBOpY HaiiMa CIy:KeOHOTO
YKUJIOTO TOMELIEHNS;

HaIpaBJIsIeT MOATOTOBJIEHHBIM MPOEKT PE3yJIbTaTa MPENOCTABICHHUS MYHHIMITAIBHON
YCIYyI'M Ha COIVIACOBAHME B YCTAHOBJIEHHOM IOPSAKE IOCPEACTBOM CHCTEMBI
AJIEKTPOHHOT'O JOKYMEHTO000pOTA.

AIMUHHCTpaTUBHBIE  NPOLEAYPbI,  YCTAHABIMBAEMBIE  HACTOSAIIUM  IIYHKTOM,
BBITOJIHSIOTCS B TEUEHHUE IBYX pabOUYnX JHEH.

Pe3ynpraTaMy BBIITOJIHEHHUSI AJAMUHUCTPATUBHBIX IPOLENYDP SBISIOTCA: IPOEKTHI,
HaIlpaBJICHHBIE HA COTJIACOBAHHUE.

3.5.3. CornacoBanne ¥ TOANMCAHHUE IIPOEKTA PE3yNbTaTa MPEIAOCTABICHUS
MYHUIIMOAIBHOW  yCAyrd (mamee — TPOEKThl JIOKYMEHTOB)  OCYHIECTBIISIETCS
PYKOBOJUTENIEM CTPYKTYPHOI'O MOJPA3AEIICHHs, OTBETCTBEHHOTO 3a ITOATOTOBKY
pe3yJibTaTa MyHHUIMIIAJIBbHOM yCiyru, PykoBonurenem Oprana.

IToaroroBiieHHBIE MPOEKTHI JOKYMEHTOB, HMMEIOIIHAE 3aMEUYaHUs, BO3BPAILAIOTCA Ha
I0pabOTKy JUILY, OTBETCTBEHHOMY 3a MOATOTOBKY PE3yJIbTaTa MyHULIUIIAIbHON YCIYTH.
Ilocne ycrpaHeHus 3aMEUaHUM MPOEKThl JAOKYMEHTOB IOBTOPHO NEPENAOTCS IS
COTJIaCOBAHUS U MOJIUCAHHUS.

PykoBogutens OpraHa npu pacCMOTPEHHHM IPOEKTOB JOKYMEHTOB HPOBEPSET
COOIOICHHE AaIMUHUCTPATUBHOTO pETJIAMEHTa JOJKHOCTHBIMU Junamu OpraHa B
YaCTH CPOKOB BBIIIOJIHEHHS aIMUHUCTPATUBHBIX MPOLEAYP, UX MOCIEIOBATENBHOCTU U
MIOJIHOTHI, HAJIMYUS COIJIACOBAHWM YIOJHOMOYEHHBIX JOJDKHOCTHBIX Jinl OpraHa B
CUCTEME IEKTPOHHOI'O JJOKYMEHTO000pOTA.

B ciydae BbIABICHMS HapyLIEHUH B 4acCTU CPOKOB BBIIIOJIHEHUS aJMUHHUCTPATUBHBIX
IpOLELyp, UX IOCIEI0BATEIBHOCTH U NMOJHOTHI PykoBoautens OpraHa MHULMUPYET



PUBJICYCHHE K OTBETCTBEHHOCTHU JIMII, JOIYCTUBIINX HAPYIICHHS, B COOTBETCTBUU C
NYHKTOM 4.3 aJIMUHUCTPATUBHOIO PErJIaMEeHTA.

AIMUHUCTpAaTUBHBIE  TPOLEAYpPHI,  YCTAHABIMBAEMbIE  HACTOSALIUM  ITYHKTOM,
BBITIOJIHAIOTCS B TEYEHHE OJTHOTO paboyero JIHS.

Pe3ynbraTaMu BBITIOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYp SBISIOTCS: MOJIMKUCAHHOE
pelieHue.

3.5.4. Ucnonuenue npoueayp, ykazaHHbelX B myHKTax 3.5.2, 3.5.3. aAMUHUCTPATUBHOTO
periamMeHTa, MNOpH HaJUYUM TEXHUYECKOM BO3MOXHOCTH  OCYIIECTBIISIETCS B
ABTOMATHYECKOM PEKHUME C MCIIOJIh30BAHUEM aBTOMATH3UPOBAHHON MH(GOPMAIIMOHHON
CUCTEMBI, TpPEAHA3HAYCHHON JI1 OKa3aHWs TOCYJApCTBEHHBIX U MYHUIHUMAIbHBIX
YCIIYT.

MakcuMallbHBI CPOK BBITIOJHEHUSI AJMUHHUCTPATUBHBIX MPOLIEAYP, YKa3aHHBIX B
MyHKTE 3.5. a AIMUHUCTPATUBHOTO PETJIAMEHTA, COCTABJISAET TPU PabOUnX THS.

3.6. 3akioueHue 10roBopa

3.6.1. OcHoBaHMEM Haydajla BBINOJHEHUS AJIMUHUCTPATUBHOW MPOLEAYpHI SBIISECTCS
YTBEPKJICHUE PACHOPSIKEHUS O IPEIOCTABICHUN T'PAXKIAHUHY JKUJIOTO TIOMEIIECHUS 10
JIOTOBOPY HaiiMa CIIy>K€OHOT0 KUJIOT0 OMEILIEHUSI.

JIOJKHOCTHBIM ~ JIMLIOM, OTBETCTBEHHBIM 33  BBINOJHEHUE aJIMUHUCTPATUBHOMN
npouenypsl, sBisgercs Cekperapp McnomaurtensHoro komurera HoBopyccko-
MaMaTKO3MHCKOTO CENbCKOT0 MOCENeHus (J1anee - JOJKHOCTHOE JIMIO, OTBETCTBEHHOE
3a MOATrOTOBKY pE3yJIbTaTa MPEAOCTABICHHUSI MyHULIUITAIbHON YCITyTH).

3.6.2. JIOIKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 MOATOTOBKY PE3YJIbTaTa NPEIOCTABICHUS
MYHUIUINAIBHON YCIYTHM, TOTOBUT MPOEKT JOTOBOpA HaiiMa CIy:KEOHOTO MOMEIICHUS
(masee — 10roBOP).

AIMUHHCTPAaTUBHBIE  NPOLEAYPbI,  YCTAHABJIMBAEMBIE  HACTOSAIIMM  ITYHKTOM,
BBIMOJHSIOTCS B TEUEHHUE OJHOro pabodyero AHS C MOMEHTa BbIIAYU 3asIBUTEIIO
[IOCTAHOBJICHHS.

Pe3ynpraTaMy BBIITOJIHEHHUST AJAMUHUCTPATUBHBIX MPOLENYDP SBISIOTCA: IPOEKTHI,
HaIlpaBJICHHBIEC HA COTJIAaCOBAHUE.

3.6.3. CormacoBanue " TMOJNUCAHUE JOTOBOPA OCYLIECTBISIETCS PYKOBOIUTEIEM
CTPYKTYPHOTO  MOJpAa3JEJCHUsi, OTBETCTBEHHOIO 32 TMOATOTOBKY pe3yibTaTa
MyHULMNAIbHOU yciyru, PykoBogurenem Oprana.

AJMUHUCTpAaTUBHBIE  NPOLEAYpPbI,  YCTAHABIMBAEMbIE  HACTOSAIIUM  IYHKTOM,
BBITIOJIHAIOTCS B TEYEHHE OJJHOTO paboyero JIHS.

Pe3ynbraTaMu BBIMOTHEHUS aJMUHUCTPATUBHBIX MPOLEAYD SBISAIOTCS: MOAMMCAHHBIN
ZOTOBOP.

3.6.4. JIOIKHOCTHOE JUIIO, OTBETCTBEHHOE 3a MOArOTOBKY PE3YJIbTaTa NPEI0CTABICHUS
MYHHIIMIIAIBHOW YCIYTH, U3BEIIACT 3asiBUTENS (€ro MpeaCcTaBUTeNs1) O HEOOXOAUMOCTH
MOJMUCAaHUSI JOTOBOpAa CIOCOOOM, YKa3aHHBIM B  3asBIIEHHUH, O pe3yJbTare
MIPEAOCTABIEHNS MYHHIMIAIBHON YCIYIM U O BO3MOXKHOCTH IOJYYEHUS pe3yJibTaTa
MIPEA0CTABIIEHUS MyHULIMIIAIbHOU ycinyru B Oprane nuinu B MOLI.

AIMUHHCTpaTUBHBIE  NPOLEAYPbI,  YCTAHABIMBAEMBIE  HACTOSAIUUM  IIYHKTOM,
BBINIOJIHAIOTCS B JIEHb MOJAIMCAHUS JOTOBOpa pykoBoauTeneM Oprasa.

PesynpraTaMy BBINOJHEHHS aJIMUHUCTPATUBHBIX IPOLELYpP SBISAIOTCS: YBEIOMIICHUE
3asIBUTEJIA.



3.6.5. cnionHeHue nporeayp, ykasaHHbiX B myHkTax 3.6.2, 3.6.3. aIMMHUCTPATUBHOIO
periiaMeHTa, TMpu HaJIUYUM TEXHUYECKOW BO3MOXXHOCTHU  OCYILECTBISETCS B
ABTOMATHUYECKOM PEKUME C MCIOJIb30BAHUEM aBTOMATU3UPOBAHHON MHGOPMAIIMOHHON
CUCTEMBbI, MpEAHA3HAYECHHOW [JI1 OKa3aHMUsl TOCYJAPCTBEHHBIX W MYHHIIMIAIbHBIX
YCIIYT.

MakcumanbHbld CPOK BBIIMOJTHEHHUS AMUHUCTPATUBHBIX MPOIEAYp, YKa3aHHBIX B
MyHKTE 3.6. aAIMUHUCTPATUBHOTO PETJIAMEHTA, COCTABJISET JBa pab0OUMX JTHS.

3.7. Beimaua (HampaBJICHHE) 3asIBUTEIIO Pe3yJIbTaTa MyHUITUTIATFHOW YCITYTH

3.7.1. OcHoBaHMEM Hayajla BBINOJHEHUS AJIMHHUCTPATUBHOW MPOUEAYPHI SBISETCS
MOJIyYEHHUE JOHKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 32 BBIIIOJIHEHUE aIMUHUCTPATUBHON
OpOLEaypbl, JOKYMEHTA, NOJITBEPKAAIOUIETO IPEAOCTABICHHE MYHHIMIIAIBHON
YCIIyTH.

JIOJDKHOCTHBIM ~ JIMIIOM, OTBETCTBEHHBIM 3a  BBINOJHEHUE aJIMHUHHUCTPATUBHOMN
npouenypsl, sasisiercss Cekperaps HMcenonHutensHoro komurera HoBopyccko-
MamaTKO3MHCKOTO CEJIBCKOTO MOCENEHUs (Jlajee - JOJKHOCTHOE JIMIIO0, OTBETCTBEHHOE
3a IMOATrOTOBKY pe3yJIbTaTa MPEA0CTABICHNS MyHULIUIIAIBHON YCIYTH.

3.7.2. JIOIKHOCTHOE JIMLIO0, OTBETCTBEHHOE 3a MOArOTOBKY PE3YJIbTaTa NPEIOCTABICHUS
MYHHUIUNAIBHON YCIYTH:

00€eCreynBaeT PETUCTPALMI0 JIOTOBOpa, MOANMHMCAHHOIO pykoBoauTenem OpraHa, B
KypHaje pErucTpalidd M BHECEHUE CBEACHUI O pe3ylibTare MNpeJoCTaBICHUS
MYHULUINIATBHOW YCIYTH B MOJCUCTEMY BEJACHHS TOKYMEHTAUA aBTOMATU3HPOBAHHOMN
MH()OPMAIIMOHHOW CHUCTEMBI, NMPEJHA3HAYEHHOM [JIs OKa3aHWs TOCYJapCTBEHHBIX M
MYHUIUTIATBHBIX YCIYT;

BBIJAET 3asIBUTEIIO JOTOBOP IO POCIIHUCH.

3asBUTENb TOMINKCHIBAET JOTOBOP B TPEX JK3EMIULIpAX M NEPENacT CIEHUATUCTY
Ortnena.

JIOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a IOJATOTOBKY peE3ysbTaTa NPEIOCTaBICHUS
MYHUIMNAIBHOW YCIIYTH, IMOJYYUB NOANKMCAHHBIE JAOTOBOPA BBIJAET 3aSBUTENIO TPHU
HK3EMILISIpa aKTa IMpueMa- Meperadyu ciy>keOHoro momenieHus ans noxamucu. Ilocre
MOANKMCAHUS aKTa 3asABUTENIEM, BBIJAET 3asABUTENIO JBa AK3EMIUISIpAa JOroBOpa, IBa
AK3EMIUISIpA aKTa MpHUeMa-Tnepesayn 3eMeIbHOr0 y4acTKa.

AIMUHUCTpAaTUBHBIE  NPOUEAYpPbI,  YCTAHABIMBAEMBbIE  HACTOAIIMM  ITYHKTOM,
BBITIOJIHAIOTCS B JICHb MPUOBITHS 3asIBUTEIIS.

Pe3ynbraTaMy BBINOJHEHUS aJMUHUCTPATUBHBIX MPOIEAYP SBIAIOTCS: BbIIAHHbBIE
3asIBUTENIO JOTOBOP M aKT MpUeMa-Tiepeiayu.

3.7.3. Iopsinok BbIauu (HAMpaBiICHUs) pe3ysIbTaTa MPEeIOCTABICHUS MYHHUIUTIATbHON
YCIIyTH:

3.7.3.1. Ilpu oOpaiieHuM 3asiBUTENS 32 Pe3yIbTaTOM MyHUIIMNIANBbHON yciuyru B M®LI,
pabotHuk M®IL] BbIaeT 3asgBUTENIO pe3yJbTaT MYHHUIMNAIBHON yciyru B Qopme
HK3EMIUISApa 3JIEKTPOHHOTO JOKyMEHTa Ha OymaxxHoMm HocuTtene. Ilo TpebGoBanuio
3asiBUTEJISI BMECTE C HK3EMIUIIPOM 3JIEKTPOHHOTO JOKyMEHTa Ha OyMa>KHOM HOCHUTEJe
€My NpPEIOCTaBISAETCS 3K3EMIUIAP 3JEKTPOHHOIO JOKYMEHTa IyTEM €ro 3alKCH Ha
CbEMHBI HOCHUTENb MH(POpPMALMM WM HANpaBICHUS DSK3EMIULIpAa 3JIEKTPOHHOIO
JOKYMEHTa IO JJIEKTPOHHOM noure B aapec 3asBurensd. [Ipum 3anmucu Ha CbEMHBIN
HOCUTEIb MH(OPMALMK WM HAMPaBICHUU 3K3EMIUISIPA 3JIEKTPOHHOIO JIOKYMEHTa, Ha



OCHOBE KOTOPOT'O COCTAaBJEH JK3EMIUISIP SJEKTPOHHOIO JOKYMEHTa Ha OyMa)KHOM
HOCHUTENE, MO 3JEKTPOHHOW MOYTE€ UACHTUYHOCTh TAKOTO 3K3EMIUISpPA 3JEKTPOHHOIO
JOKYMEHTAa HK3EMIUISIPY 3JIEKTPOHHOIO JOKYMEHTAa Ha OyMaKHOM HOCHUTENIE 3aBEpseTCs
YIOJHOMOYEHHBIM COTPYJAHUKOM C MCHOJB30BAHUEM YCUJIEHHON KBaJIM(DUIIMPOBAHHON
AIEKTPOHHOM MOAHUCH.

AJIMUHUCTpPAaTUBHBIE  NPOLEAYPBl,  YCTAHABIMBAEMBIE  HACTOSAIIMM  IIYHKTOM,
BBIIIOJIHSIIOTCS. B TOPSIIKE OYEPENHOCTH, B JICHb INPUOBITHS 3asBHUTENI B CPOKH,
YCTaHOBJICHHBIE periiaMeHToOM padboTsel MOII.

PesynpraramMu BBIOTHEHHS] aJIMUHUCTPATUBHBIX NPOLEAYP SBIAIOTCS: (QHUKCAIUS
dakTa BeIIaYM pe3ysbTaTa MPEAOCTaBICHUS MyHHUIMNaIbHOU yciayru B AUC MOI],
pe3yabTaT NPeIOCTABICHNUS MyHULUIIAIIBHON YCIIYTH, BBIIAHHBIN 3asBUTEIIIO.

3.7.3.2. Ilpu oOpareHun 3asBUTENS 3a PE3YJIBTATOM MYHUIIMITAIBHONW YCIYTH depe3
Enuneiii, PecriyOiiMkaHCKH MOpTain 3asBHUTENIO B JMYHBIA KaOMHET aBTOMAaTHYECKU
HampaBseTCs  DJEKTPOHHBIM  00pa3  JOKYMEHTa, SBIISIOILIErOCS  Pe3yJbTaToM

IPEeI0CTaBICHUS MYHUITUTATBHON YCIIYTH, MO CAHHBIN YCUJICHHOU
KBUTU(PUITUPOBAHHON 3JIEKTPOHHON MOAMKUCHIO YIIOJIHOMOYEHHOTO JIOJKHOCTHOTO JIUIIA
Oprana (Opranom).

AJMUHUCTpAaTUBHBIE  TPOLEAYpPHI,  YCTAHABIMBAEMbIC  HACTOSAIIUM  IIYHKTOM,
BBIMOJIHIIOTCS B JIEHb NMOANMCAHUSA JTOKYMEHTA, MOATBEPXAAIOIIEIO MPEAOCTaBICHHUE
(0TKa3 B MpeAOCTaBICHUH ) MYHUIIUTIAIBHON yCITyTH, YIIOTHOMOYEHHBIM JOHKHOCTHBIM
nutoM Oprana (Opradsom).

Pe3ynpraramMu BHITOTHEHHS] aIMUHUCTPATUBHBIX TMPOIEAYp SBISIOTCS: HampaBlcHHUE
(mpenocraBieHue) ¢  ucnoib3oBaHueM EauHoro, PecnyOnukaHckoro mnoprala
3asBUTEIIO JTOKYMEHTA, MOATBEPKIAAIOIIETO MPEIOCTABICHUE MYHHUIIMITATLHOU YCIYTH
(B TOM YMCIIE OTKA3 B MPEAOCTABICHUHA MYyHHUIIUITAILHOW YCITyTH).

3.7.3.3. [Ipu oOpauieHuu 3asBUTENS 32 PE3YIbTATOM MYHUIIMNAIBHON yciayru B Opras,
JOJHKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a Bblauy (HaIlpaBlIeHHE) AOKYMEHTOB, BBIIAET
3asBUTEIIO pe3ybTaT MyHULUNANbHON yciyrd. [lo TpeboBaHUIO 3asBUTENST BMECTE C
HK3EMILIIPOM JIEKTPOHHOI'O JJOKYMEHTa Ha OyMa)KHOM HOCUTENE €My NMPEeA0CTaBISAETCs
HK3EMILUISAP 3JIEKTPOHHOIO JOKYMEHTa MyTeM €ro 3aluch Ha ChEeMHBIM HOCUTENb
UHOpMalMU WM HANpaBlIEHUS DK3EMIULIpa IJIEKTPOHHOTO JTOKYMEHTa IO
AJIEKTPOHHOM MOYTE B aJIpeC 3asiBUTEIIS.

AJIMUHUCTpATHUBHBIC  TPOLEAYPHl,  YCTAaHABIMBAaeMble  HACTOSALIMM  ITYHKTOM,
OCYIIECTBIISIIOTCA B TIOPSAKE OYEPEAHOCTH, B J€Hb TPHUOBITUS 3aABUTENS B
cooTBeTcTBUM ¢ [IpaBuiamMmu BHyTpEeHHET0 TPYAOBOTO pacnopsaka OpraHa.
Pe3ynbpTaTom BBIMONHEHWS aIMUHUCTPATUBHBIX MPOLEAYP SABIAIOTCS: pukcarms (axrta
BBIJIaYM pe3yJIbTaTa MPEJOCTaBICHHS] MyHUIIUIAIBHOW YCIIYyTH B aBTOMATU3HUPOBAHHOU
MHPOPMAITMOHHON CHCTEMe, TpeIHa3HauYeHHOW ISl OKa3aHWsl TOCYJapCTBEHHBIX W
MYHULIATIATBHBIX YCIIYT.

3.8. UcnpapieHne TEXHUISCKUX OITHOOK

3.8.1. B cnyuae oOHapyXeHHMs] TEXHUYECKON ONIMOKA B JOKYMEHTE, SIBIISIOIICMCS
PE3yNbTaTOM MYHUIIUIIATLHOMN YCIYTH, 3aIBUTENb HanpaBiisgeT B OpraH:

3asBJICHUE 00 MCTPABIICHUH TEXHUYECKOW OmmoOku (mpmioxenue Ne 4 k HacTosmeMy
aJIMUHHACTPATUBHOMY PETJIAMEHTY);

JOKYMEHT, BBIIAHHBINA 3asBUTEIIO KaK Pe3yJlbTaT MYHUIIMIIATBHONW yCIyTH, B KOTOPOM
COJICP)KUTCST TEXHUYECKas OInoKa,



NOKYMEHTBI, HMMEIIINE KOPUAUYECKYIO CHITy, CBHJACTEIbCTBYIOIIUE O HAIWYUU
TEXHUYECKON OUTUOKH.

3asBiaeHue 00 WCHPABICHUM TEXHUYECKOW OIIMOKA B CBEIICHUAX, YKAa3aHHBIX B
JNOKYMEHTE, SIBISIOMIEMCS PE3YJIbTATOM MYHULIUIIAIIBHOW YCITYTH, OIAETCS 3asIBUTEIIEM
(YIIOTHOMOYEHHBIM TMPEJCTABUTENIEM) TOYTOBBIM OTIMpaBieHHEM (B TOM 4YHUCIE C
UCIIOJIb30BaHUEM JJICKTPOHHOM TM0YThI), JIO0 uepe3 Emunbiii, PecnyOnukanckuii
noptan wim MO®II.

3.8.2. JIOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a IPUEM JOKYMEHTOB, OCYIIECTBISET
MIPUEM 3asIBICHHS 00 UCIPAaBICHUM TEXHUYECKOW OIIMOKH, PErUCTPUPYET 3asBJICHUE C
MPUJIOKEHHBIMU JOKYMEHTAMH U MEPEAaeT UX JOJKHOCTHOMY JIMIY, OTBETCTBEHHOMY
32 00pabOTKy TOKYMEHTOB.

AJIMUHUCTpPaTUBHbIE  MPOLEAYPHI,  YCTAaHABIMBAEMBbIE  HACTOSIIUM  IYHKTOM,
BBITIOJHSIOTCSL B TEUEHUE OJTHOTO Pab0Yero JIHs ¢ AaThl PETUCTPAIMU 3asIBICHUA.
Pe3ynbTaTaMu BBINOJHEHUS] aIMUHUCTPATUBHBIX MPOUEAYpP SBISIIOTCS: MPUHITOE U
3apETUCTPUPOBAHHOE 3asBJICHHE, HANPABICHHOE HAa PAaCCMOTPEHHUE OJHKHOCTHOMY
JIMILY, OTBETCTBEHHOMY 32 00pabOTKY TOKYMEHTOB.

3.8.3. JIomKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 00pabOTKYy JOKYMEHTOB, pacCMaTpUBAET
JOKYMEHTBI U B LIEJISIX BHECEHUS UCIPABICHUN B JOKYMEHT, SIBJSIOIIUICS PE3yJIbTaTOM
pPEAOCTABICHUS MYHULHATAIBHOM YCIIYTH, OCYILIECTBIISIET MPOLEAYPHI,
MPEAYCMOTPEHHBIE IYHKTOM 3.5 aJAMUHUCTPATHUBHOIO pErjJaMeHTa, W BbIJAET
MCIIPABJIEHHBIM JOKYMEHT 3asBUTEIIO (YIIOJTHOMOYEHHOMY MPEACTABUTENIO) JTUYHO MO/
pOCHHCh C U3BITHEM Yy 3asBUTENA (YIOJHOMOYEHHOTO MPEICTABUTENS1) OpUTHHAJIA
JOKyMEHTa, B KOTOPOM COJIEPKUTCS TEXHUYECKAs OIIMOKa, WM HaIlpaBisieT B aapec
3asiBUTENS MMOYTOBBIM OTIIPABIEHUEM (IIOCPEACTBOM 3JIEKTPOHHOM IMOYTHI) MUCHMO O
BO3MOXHOCTH TMOJy4Y€HUs JOKyMEHTa NpH MpefoctaBieHnn B OpraH opuruHaiza
JTOKYMEHTa, B KOTOPOM COAEPKUTCA TEXHUYECKask OMIMOKa.

AJIMUHUCTpPaTUBHbIE  MPOLENYPHI,  YCTAHABIMBAEMBIE  HACTOSIIMM  IYHKTOM,
BBITIOJIHAIOTCS. B TEUYEHHUE ABYX pabouyux JHEW Mocie OOHapy>KEHUsS TEXHUYECKOU
OMMUOKA WM TIOJy4eHHUS OT JII0OOTO 3aMHTEPECOBAHHOTO JIUIA 3asBICHHUS O
JOTYIICHHOM OITHOKE.

Pe3ynbTaTaMu BBINOJHEHUS] AJIMUHUCTPATUBHBIX MPOLIEAYD SBISIOTCSA: BbIIAHHBIN
(HampaBJICHHBIN ) 3aSIBUTEIIIO JOKYMEHT.

4. TTopsnok ¥ (popMbI KOHTPOJIS 32 MPEAOCTABIEHUEM MYHULUMTIATIBHON YCIyTH

4.1. Tlopsiiok OCYIIECTBJICHUS! TEKYIIETO KOHTPOJIA 32 COOJIOJIEHUEM U MCHOJHEHUEM
OTBETCTBEHHBIMU  JIOJDKHOCTHBIMM  JIMLIAMHM  TIOJOXXEHUH  aJMUHUCTPATHUBHOTO
perjiaMeHTa U UHBIX HOPMATUBHBIX MPABOBBIX aKTOB, YCTAHABIMBAIOUIUX TPEOOBAHUS K
NPEIOCTaBICHUIO MYHUIIUIIAILHON YCIYTH, a TAKXKE MPUHATHEM UMH pELICHUN

KoHTponp 3a MOJHOTOM M KadyeCTBOM IPEAOCTABICHHUS MYHULMIAIbHOM YCIyTH
BKJIIOYAET B ce0s BBISIBJICHHE M yCTpaHEHHE HAPYILLIECHUH MpaB 3asiBUTENICH, IPOBEICHHE
MPOBEPOK  COOJIOJEHUSI MPOLEAYp TMPEAOCTaBICHHUS MYHMIMIIAJbHOW  YCIYTH,
MOJATOTOBKY peIeHni Ha JAeicTBuUs (0e3/eiiCTBIE) JOMKHOCTHBIX JIUI] OpTraHa MECTHOTO
CaMOYyIIPaBJICHUS.

dopMaMH KOHTPOJIS 3a COOJIOJEHUEM HCIOJHEHUS] aJIMUHUCTPATUBHBIX MPOIEAYP
SABJISIFOTCSL:



1) mpoBepka ¥  COIVIACOBAHHME MPOEKTOB JOKYMEHTOB IO  IPEIOCTABICHHIO
MYHUIIUTIATBHON YCIIYTH;

2) IPOBOAMMBIC B YCTAHOBICHHOM IOPSIIKE IPOBEPKH BEJCHHUS JCIOPOU3BOJICTBA;

3) mpoBelicHHEe B YCTAHOBJICHHOM TOPSIKE KOHTPOJIBHBIX TPOBEPOK COOJIOACHUS
poLeayp MPeA0CTaBICHUS MyHUIIUIIATLHON YCIYyTH.

B mensx Tekymiero KOHTPOJIS MCIOJBb3YIOTCS CBEICHUS, UMEIOIIMECS B AJIEKTPOHHOMN
0a3e JaHHBIX, CIy)XeOHas KOPPECTOHACHIINS, YCTHAas M MHUCbMEHHas WHGOpMAIIUs
JOJDKHOCTHBIX JIMI, OCYIIECTBIISIONINX BBIMOJHEHHE AJMUHUCTPATUBHBIX MPOLEIYD,
KYpHAJIbl y4eTa COOTBETCTBYIOIIUX JOKYMEHTOB U IPYTHE CBEICHUS.

JInst OCylIECTBIICHUSI KOHTPOJS 3a COBEPIICHHEM JIEUCTBUU MpHU MPEAOCTaBICHUU
MYHULIMOAIBHON YCAYTM M MPUHITHU PEUICHUM PYKOBOAUTEIID OpraHa MECTHOTO
CaMOYTIPABJICHUSI MPEJCTABISAIOTCS  CIHPaBKM O  PE3ysibTarax MpPeJOCTaBICHUS
MYHHUIUIIAIBHON YCIYTH.

O cinyyasgx ¥ OpUYMHAX HAPYIIEHUS CPOKOB, MOCIENIOBATEIBHOCTH WM COAEPKaHUS
aIMUHUCTPATUBHBIX TPOLEAYp MJOJKHOCTHBIE JIMIIA HEMEIJIECHHO HHPOPMUPYIOT
PYKOBOJUTENS OpraHa, MPEJOCTaBISIOMIET0 MYHHIMIAIBHYIO YCIYTYy, a TaKkKe
NpEANPUHUMAIOT CPOYHBIE MEPBI IO YCTPAHEHUIO HAPYIICHUI.

Texymuii KOHTPOJIb 32 COOJIIOICHUEM TOCIEAOBATEILHOCTH JACHCTBUM, ONMPEEICHHBIX
aIMUHHUCTPATUBHBIMU TPOLIEAYPAMH IO MPEAOCTABICHUIO MYHHUIUIIAIBHOW YCIIYTH,
OCYUIECTBJISIETCS. 3aMECTUTENIEM PYKOBOAMUTENIS OpPraHa MECTHOTO CaMOyIpaBJeHUS,
OTBETCTBEHHBIM 3a OpraHU3aluio padoThl MO MPEAOCTABICHUIO MYHHUIUIIAIBHON
YCIYI'M, HayaJlbHUKOM OTJENa, OCYUIECTBISIOIIEr0 OpPraHU3alMI0 padoThl 10
MPEOCTABICHUIO MYHUIIUTTAIBHON YCITYTH.

[lepeueHb  AOMKHOCTHBIX  JIMI,  OCYHIECTBJISIIOIIMX  TEKYIIMHA  KOHTPOJb,
YCTAHABJIMBACTCS TOJOXKEHUSIMH O CTPYKTYPHBIX MOAPA3IAEICHUSX OpraHa MECTHOTO
caMOyIpaBJIE€HUS U IOJDKHOCTHBIMH PETJIaMEHTaMHU.

4.2. Tlopsinox ¥ NMEpUOIUYHOCTh OCYIIECTBIICHUS TJIAHOBBIX U BHEIJIAHOBBIX MPOBEPOK
MOJIHOTHI ¥ KA4YE€CTBA IMPEIOCTABICHUS MYHUIIMIIAJIIBHOMW YCIIYTH, B TOM YHCJIE TTOPSAIOK
U (OpMBI KOHTPOJISA 3a TMOJHOTOH M KauyeCTBOM MPEIOCTaBICHUS MYHHUIIUITAIIBHOM
YCIIyTH

KoHTposibHbIE TTPOBEPKM MOTYT OBbITH IJIAHOBBIMHM (OCYIIECTBISITHCS HAa OCHOBaHUU
MOJIYTOJIOBBIX MJIM TOAOBBIX IJIAHOB PabOThl OpraHa MECTHOIO CaMOYIpPAaBIICHUSA) U
BHEIUIAHOBBIMU. [IpM mpoBeneHWHM NMPOBEPOK MOTYT PACcCMATPUBATHCS BCE BOIPOCHI,
CBSA3aHHBIE C NPEIOCTABICHUEM MYHMIMNAIBHOW YCIyrd (KOMIUIEKCHBIE MPOBEPKH),
WM 110 KOHKPETHOMY OOpAILIEHUIO 3asBUTEJIS.

4.3, OTBETCTBEHHOCTh JIOJDKHOCTHBIX JIMIT oprasa, IIPEIOCTABIISIOLIETO
MYHUITMTIATBHYIO YCIYTY, 3a pemIeHus W AeicTBus (Oe3neicTBHE), MPUHUMAeMbIC
(ocylecTBIISIEMBIE) MU B XOJ€ MPEIOCTABICHUS MyHULIMNIATBHON YCIyTH

[Io pe3ynbraram NPOBENCHHBIX IPOBEPOK B CIIyyae BBISBICHUS HAPYIICHUW NpaB
3aABUTEJICA BWHOBHBIC JIMIIA MPHUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUHU C
3aKOHOJATENLCTBOM Poccutickon denepanum.
PykoBoautens opraHa MECTHOIO CaMOYIIPABJIEHUS HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PACCMOTPEHHUE 3ASIBJICHUM.



PykoBonuTens (3aMeCTUTENb PYKOBOIUTENS) CTPYKTYpHOTO MOApA3NIEICHHsI OpraHa
MECTHOTO CaMOYIIPABIICHUsI HECET OTBETCTBEHHOCTh 3a HECBOCBPEMEHHOE W (WJIH)
HEHaIJIS)KaIlee BBIOJIHEHNWE aJIMUHUCTPATUBHBIX JCHCTBHUM, yKa3aHHBIX B paszzeine 3
aJIMHHACTPATHBHOTO PETIIaMCHTA.

JIOIDKHOCTHBIC JIMIIa M WHBIE MYHHUIIMTIAIBHBIC CIy)Kallhe 3a PEIICHUs W JCUCTBUSA
(6e3nericTBue), MNpUHUMaeMble (OCYIIECTBISIEMbIE) B XOJ€  IPEAOCTaBJICHUS
MYHUITUTIATEHOM YCIIyTH, HECYT OTBETCTBEHHOCTH B YCTaHOBJICHHOM
3aKOHO/IATEIHCTBOM MOPSAIKE.

4.4. TTonoxeHusi, XapaKTepu3yloliue TpeboBaHusl K MOPAAKY U (HopMaM KOHTPOJS 3a
MPEIOCTABICHUEM MYHHIIMIAIBLHOM YCIYTH, B TOM YHUCJIE CO CTOPOHBI TpaKaaH, UX
00BEIMHEHNH U OpraHu3alnun

KoHTponps 3a mpenocTraBlieHMEM MYHULHMNAIBHOW YCIYTH CO CTOPOHBI T'paXkaaH, HX
OoObeIMHEHUH W  OpraHu3alui, OCYHIECTBISETCS  IMOCPEICTBOM  OTKPBITOCTH
NEATEIbBHOCTH  OpraHa  MECTHOTO  CAMOYIPABJICHUS  OpH  MPEJOCTABICHUH
MYHULHAMAIBHOW  YCIIyI'M, TIOJYYEHHsS TIOJHOW, aKTyaJdbHOM H  JIOCTOBEPHOMU
uH(bOpMAaIIUU O TIOPSAJKE MPEAOCTABICHUS MYHUIUMIAIBHOW YCIYTM U BO3MOKHOCTH
JOCyZIeOHOTO0 paccMoTpeHus oOpamieHuiit (kajo0) B Tpolecce MpeoCTaBICHUS
MYHHUIUMIAIBHON YCIYTH.

5. locyneOHblii  (BHECyneOHBII) TOPANOK OOXaloBaHUS pEeUIeHUud U JAeUCTBUI
(Oe3neiicTBu) oprasa, MPEIOCTABIISIOIETO MYHUIUTATBHYIO YCIIyTYy,
MHOTO()YHKIIMOHAJILHOTO LEHTpa MPEeI0CTaBICHUS rocyJaapCTBEHHBIX U
MYHULIMNAIBHBIX YCIIyI, OpraHW3alni, YyKa3aHHbIX B 4actu 1.1 craten 16
®epnepanbHOro 3akoHa Ne210-@3, a Takke MX JODKHOCTHBIX JIMI], MyHULIHMIAIbHBIX
CITyalux, pabOTHUKOB

5.1. 3asgBuTenM MMEIOT MPaBO Ha O0KaJOBaHUE B JIOCY/NEOHOM TOPSAJIKE PEIICHUN U
nencTBuil  (0Oe37eiCTBUSA) oOpraHa, MPEJOCTABISIONIET0 MYHUIUMNAIBHYIO YCIyTY,
JNOJDKHOCTHOTO — JIMIIA  OpraHa, MPEeAOoCTABISIONIET0 MYHUUUNAIBHYIO — YCIYTY,
MYHULHANAIBHOTO  CHY’KallleTo,  PYKOBOAMTENS ~ OpraHa,  IPeIOCTaBIISAIOLIETO
MYHULIUTATBHYIO yCIIyTYy, MHOTO0()YHKIITMOHATBHOTO LEHTpA, paboTHHKaA
MHOTO(YHKIITMOHAIBHOTO 1IEHTpa, OpraHu3aluii, IpeayCMOTPEHHBIX YacThio 1.1 cTaThu
16 ®enepanpHoro 3akona Ne 210-d3, a Takke ux paOOTHUKOB.

3asBUTEIb MOKET 00PATUTHCSA € KAN000M, B TOM YHCIIE B CAEAYIOMIMX CAyYasx:

1) HapylieHue cpoka pEerucTpaluy 3ampoca O MPEAOCTABICHUM MYHUIUIAIBLHOU
YCIYTH, 3a1poca, ykazaHHoro B cratee 15.1 deaepansHoro 3axkoHa Ne 210-D3;

2) HapylleHHe CpOKa MPEJOCTABICHUS] MYHUIIMIAIbHOW yCIyru. B yka3zaHHOM ciyyae
nocynebHoe (BHecyneOHOE) O0XaloBaHHWE 3asgBUTEIEM PEIICHUW | JACUCTBUUN
(6e3neiicTBUsI) MHOTODYHKIIMOHAIBHOTO IEHTPA, pabOTHUKA MHOTO(MYHKIIMOHATHHOTO
IIEHTpa BO3MOXXHO B CIydyae, €CIM Ha MHOTO(PYHKIIMOHAIBHBIA IIEHTP, PEHICHUS U
nevictBus  (O6e37eiiCTBHE) KOTOPOTO  OOXKAIIYIOTCSA, BO3JOXKEHA  (PYHKIUS 1O
MPEIOCTABICHNUIO COOTBETCTBYIOIINX MYHHIIMIAIBHBIX YCIYT B IOJHOM O0BEME B
nopsiake, onpeaeneHHom 4yacteio 1.3 crateu 16 @enepanbuoro 3akona Ne 210-D3;

3) TpebGoBaHue y 3asBHUTENA JOKYMEHTOB WIM HH(OpManuu JuOO0 OCYIIECTBICHUS
NEUCTBUM, TMPEACTABICHUE WM OCYUIECTBICHUE KOTOPBIX HE MPEIyCMOTPEHO
HOpPMaTUBHBIMM TIPaBOBBIMH akTamu Poccuiickoii ®enepaunn, HOPMATHBHBIMU



npaBoBbIMU akTamu PecryOnuku TaTtapcTaH, MyHUIMIIAIBHBIMU MPABOBBIMU aKTaMHU
JUTSI IPEJIOCTABJICHUS] MYHULIMITAJIbHON YCITYTH;

4) oTkaz3 B TNpHUEME JOKYMEHTOB, TMPEIOCTaBICHUE KOTOPBHIX MPEAYCMOTPEHO
HOPMATUBHBIMU TPAaBOBbIMU akTamMu Poccuiickoit ®Denepannu, HOPMATUBHBIMU
npaBoBbIMM akTamu PecryOnuku TaTapcTaH, MyHUIIMIIAIBHBIMU MPABOBBIMU aKTaMU
JUTS IPEIOCTABJICHUS] MYHULIMITAIbHON YCITYTH, Y 3asBUTEIIS;

5) oTka3 B MNpPEeAOCTaBIECHWM MYHUIMIAIBHOM YCIYTHM, €CIM OCHOBaHUsA OTKa3za He
MIPEAYCMOTPEHBI (penepanbHbIMA 3aKOHAMHU W TPUHATHIMA B COOTBETCTBUHM C HHUMH
VHBIMA HOPMAaTHUBHBIMHM IIPAaBOBBIMM akTamu Poccuiicko @Penepanuu, 3aKOHAMU H
WHBIMH ~ HOPMAaTMBHBIMH  TIPaBOBBIMH  akTamMu  PecmyOmmku — Tatapcras,
MYHUITMTIAJTGHBIME ~ TIPABOBBIMH ~ aKTaMH. B yka3zaHHOM ciy4ae jgocyacOHOe
(BHEcynmeOHOE) oO’kamoBaHWE 3asBHUTENIEM pEIICHUH U JedcTBuid  (Oe3aeicTBu)
MHOTO(DYHKITMOHAJILHOTO  IIEHTpa, paOOTHUKA MHOTO(YHKIIMOHAIIBHOTO IIEHTpa
BO3MOXHO B CJIy4ae, €CJIM Ha MHOTOQYHKIMOHAIBHBIA IIEHTP, PEIICHUS U JECUCTBUS
(6e3nericTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS IO MPEIOCTABICHHUIO
COOTBETCTBYIOIIMX MYHHUIMIAJIBHBIX YCIyr B TMOJHOM oOOBeME B TMOPSJIKE,
onpenesieHHOM dactbio 1.3 crateu 16 @enepanpHoro 3akoHa Ne 210-D3;

6) 3aTpe0oBaHuUE C 3asBUTENS MIPU MPEIOCTABICHUN MYHUIIUTIATBHON YCIyTH MJ1aThI, HE
IIPEAYyCMOTPEHHOM HOPMATUBHBIMHU IPAaBOBBIMU akTamu Pocculickon @Penepauuu,
HOPMATHBHBIMH TIPAaBOBBIMH akTamu PecmyOnmukm TaTtapcTraH, MyHUIIAIATbHBIMHA
MIPaBOBBIMH aKTaMHU;

7) oTKa3 opraHa, MPeIOCTaBIISIIONIETO MYHHUIIUNAIBHYIO YCIYTY, JOJPKHOCTHOIO JIMIIA
opraHa, TNPEIOCTABJIAIONICTO MYHHIIMIAIBHYIO YCIyTy, MHOTO(YHKIIMOHAIEHOTO
IIEHTpa, paOOTHUKA MHOTO()YHKIIMOHATIHLHOTO IIEHTPA, OpTaHU3aIlfi, MPEyCMOTPEHHBIX
gacthto 1.1 crareum 16 ®enepanbHoro 3axkoHa Ne 210-®d3, win ux paOOTHUKOB B
WCIIPaBJICHUU JIOMYIICHHBIX WMH OIIEYaTOK W OIIMOOK B BBIJAHHBIX B PE3yJIbTATe
NPENOCTABICHUS ~ MYHUIIMITAIIBHOW  YCIYrM  JIOKYMEHTax Ju00  HapylieHUe
YCTAaHOBJICHHOTO CpOKa TaKuX ucCHpaBieHuil. B ykazanHoMm ciyudae npocyneOHOe
(BHecyneOHOE) oOkalmoBaHWE 3asBUTENIEM pEIICHUH U JedcTBuil (Oe3aeiicTBus)
MHOTO(YHKIIMOHAJILHOTO  I[EHTpa, pab0OTHUKA MHOTO(YHKIIMOHAIIBHOTO IIEHTpa
BO3MOXHO B CJIy4ae, €CJIM Ha MHOTO(QYHKIIMOHAIBHBIA IIEHTP, PEIICHUS U JEUCTBUS
(6e3nmericTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS II0 MPEIOCTABICHHUIO
COOTBETCTBYIOIIMX MYHHUIIMITAJGHBIX YCIyr B TOJHOM OOBEME B TOPSIJKE,
onpeneneHHoM vacTeio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

8) HapylIleHHe CpoKa WM TOpSAKa BbIJIAYM JIOKYMEHTOB 10 pe3yJbTaTaM
IIPEIOCTABIICHUS MYHHUITUTIATLHOW YCITYTH;

9) mNpUOCTAHOBIICHHWE TMPEAOCTABIICHUS MYHHUIIMITAJIGHONW YCIYTH, €CIU OCHOBAHMS
IIPUOCTAHOBJICHUSI HE TPEAYCMOTPEHBI (elepanibHBIMA 3aKOHAMH W TPUHSATHIMU B
COOTBETCTBUM C HHUMH HHBIMH HOPMATHUBHBIMH TIPAaBOBBIMH aKTaMH Poccuiickoit
denepanuu, 3aKOHAMUW U WHBIMH HOPMATHUBHBIMHU TPABOBBIMU akTamMu PecrmyOnmku
TaTtapcran, MyHUITMTIATLHBIME TIPABOBBIMH aKTaMU. B ykazaHHOM ciydae aocyaeOHOe
(BHecyneOHOE) oOkalmoBaHWE 3asgBUTENIEM pEIICHU U JelcTBuil  (Oe37eicTBYA)
MHOTO(YHKITMOHAJILHOTO  IIEHTpa, paOOTHUKAa MHOTO(YHKIIMOHAIIBHOTO IIEHTpa
BO3MOXXHO B CJIy4ae, €CIM Ha MHOTO(QYHKIIMOHAIBHBIA IIEHTP, PEIICHUS W JECUCTBUS
(6e3meiicTBHE) KOTOPOTO OOKAMYIOTCS, BO3J0KE€HAa (GYHKIUS MO TMPEJOCTABICHHUIO
COOTBETCTBYIOIIMX MYHHULMIAIBHBIX YCIyr B TMOJHOM oOOBeME B MOPSJKE,
onpeaeneHHoM 4acThio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3.



10) TtpebGoBanue Yy 3asBUTENE NpPU MPEJOCTABICHUM MYHUIUIAIBHON YCIyTH
JOKYMEHTOB WJIM MHGOpPMAaIMKM, OTCYTCTBUE W (MJIM) HEJOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAJIMCH MPHU NIEPBOHAYATILHOM OTKa3€ B MPHUEME JTOKYMEHTOB, HEOOXOAUMBIX IS
NPEIOCTaBIECHUS MYHUIIMTIAIBHOW YCIyrd, MO0 B MPEAOCTABICHUHA MYHUIIUIAIBLHOM
YCIIYTH, 32 UCKJIIOYEHUEM CIIy4aeB, MPEIyCMOTPEHHBIX MyHKTOM 4 yactu 1 ctatbu 7
®enepansHoro 3akona Ne 210-d3. B ykazanHoMm ciydae gocynedHoe (BHecyaeOHOe)
00’kasioBaHUE 3asIBUTEIIEM peleHui u NEeNUCTBUI (6e3meiicTBUN)
MHOTO(DYHKITMOHAJILHOTO  IIEHTpa, paOOTHUKA MHOTO(YHKIITMOHAIIBHOTO IIEHTpa
BO3MOXKHO B Ciydae, €ClIM Ha MHOTO(YHKIIMOHAJIBHBIA IEHTP, PEIICHUS W JCUCTBUS
(Oe3nelicTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHAa (YHKIHS MO MPEIOCTABICHUIO
COOTBETCTBYIOIIIMX MYHHUIIMOAIBHBIX YyCIYr B TIOJHOM OObEME B TMOpPSIKE,
onpenesieHHOM dacthio 1.3 crathu 16 @enepanproro 3akona Ne 210-D3.

5.2. XKanoba nomaeTcss B TUCbMEHHOU (opMe Ha OyMaKHOM HOCHUTEINE, B ANEKTPOHHOM
dbopme B opraH, MPeI0CTABISIONINN MYHUIIUITAIBHYIO YCIYTY, MHOTO(YHKIIMOHATIBHBIH
IEHTPp JUOO0 B COOTBETCTBYIOIIUNA OpPraH TOCYIAapCTBEHHOW BJIACTH, SBIISIFOIIUICS
y4pEeIUTEIIEM MHOTO()YHKIIMOHATILHOTO LEHTpa (manee - YUPEIUTEIb
MHOTO(YHKIIMOHAJILHOTO IIEHTPA), @ TAKXKE B OPTaHU3allMU, PEyCMOTPEHHBIE YaCThIO
1.1 crateu 16 denepanpHoro 3akona Ne 210-®3. XKanoOwl Ha pernieHUss U JAEUCTBUS
(Oe3neiicTBUE) PYKOBOAMUTENSL OpraHa, MPEAOCTaBISIONIETO MYHUIUIAIBHYIO YCIYTY,
MOJAI0TCS B BBIMIECTOSIIIMI opraH (IIpy €ro HaJIu4uu) JKMOO B CIydae €ro OTCYTCTBUS
paccMaTpUBAIOTCSl HEMOCPEACTBEHHO PYKOBOAMTENIEM OpraHa, MNpeIoCTaBISIOLIEro
MyHULMINAIBHYIO ycayry. JKanoObl Ha pemieHus u aeictBus (0e3aeiicTBue) paboTHUKA
MHOTO0()YHKIITMOHAILHOTO LEHTpa MO/IA0TCS PYKOBOJIUTEIIO 3TOTO
MHOTO(QYHKIIMOHAIBHOTO IlieHTpa. KaynoOsl Ha pemieHuss U JaeuctBust (0e3aeicTBue)
MHOTO(QYHKIIMOHAIBHOTO IIEHTpa TMOJAIOTCS YUYPEAUTEI0 MHOTO(PYHKIIMOHABHOTO
LIEHTPa WIH JI0HKHOCTHOMY JIUITY, YIIOJTHOMOUYEHHOMY HOPMATUBHBIM MPABOBBIM aKTOM
Pecniy6muku Tarapcran. YKanoOsl Ha perieHust u aeictBus (6e3aeicTBre) paOOTHHUKOB
OpraHu3alui, TpeaycMOTPEeHHBIX YacThio 1.1 cratbu 16 @enepanbHoro 3akoHa Ne 210-
@3, noar0TCsA PYKOBOAUTENSIM 3TUX OPTaHU3aLIUMN.

Kamoba Ha pemeHus u JelcTBUs (Oe3lCMCTBHE) OpraHa, MPEIOCTaBIISIONIETO
MYHULUNAIBHYIO  yCIYry, JOJKHOCTHOTO JMIA OpraHa, IpeI0CTaBIISIIOLIETO
MYHULHUNAIBHYIO YCIYTy, MYHUIUIAIBHOTO CIIYXallero, pPyKOBOJAUTEINS OpraHa,
MPEOCTABIISIONIETO0 MYHHUIIMIIATIBHYIO YCIYTy, MOXET ObITh HampaBjieHa IO TOYTe,
yepe3 MHOTO(PYHKIMOHANBHBIA  IIEHTP, C HCHOJb30BAaHUEM HHQPOPMAIIMOHHO-
TEJIEKOMMYHUKAIMOHHON  cetn  «MHTepHeT», oOQuIuManbHOrO  caiita  oprasa,
NPEeNOCTaBISIONIEr0  MyHUIMNAIbHYIO  ycayry, EaumHoro  moprama  nm0o
PecnyOnukanckoro moprtasia, HHPOPMAIMOHHON CUCTEMbI OCY/I€OHOr0 00XKaJoBaHMUs,
a TaKXe MOXKET ObITh MIPUHATA TIPU JUYHOM IpuemMe 3asButelis. XKamoba Ha pelieHus u
JNEUCTBUS (Oe3neiicTBHE) MHOTO(YHKIIMOHATHLHOTO LEHTpA, paboTHHKA
MHOTO(YHKITMOHAJILHOTO  I[EHTpa MOXET ObITh HampaBjeHa 1O T[o4YTe, C
UCIIOJIb30BaHWEM  MH(GOPMAIIMOHHO-TEJICKOMMYHHUKAIIMOHHOW  cetu  «UHTepHET,
opUIMATBHOTO caiiTa MHOTO(YHKIIMOHAJIBHOTO IIeHTpa, EauHOrO moprana Jymbo
PecnyOnukanckoro noprana, HHGOPMAITMOHHONW CUCTEMBI TOCYACOHOTO 00XKalOBaHUS,
a Tak)Ke MOJXKET OBITh MPUHSATA MPU JIMYHOM TIpreme 3asButens. JKamoba Ha pemeHus u
neuictBus (Oe3nelicTBHE) OpraHu3aldid, MPEeayCMOTPEHHBIX dYacThio 1.1 crtatem 16
®denepanpHoro 3akoHa Ne 210-d3, a takke uX paOOTHUKOB MOXKET ObITh HaIpaBJieHa
N0 TIoYTe, C HCHOJB30BAHHEM WH(MOPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHON CeTH
«HTepHeT», oQUIMANbHBIX CAUTOB 3TUX opraHuzauuii, EnunHoro mnoprana nmbo



PecnyOnukaHckoro moprajna, a TakKe MOXET OBbIThb MPUHSATA MPU JIMYHOM IIpUEME
3asBUTEII.

5.3. XKanoba nomkHa coiepKaTh:

1) HauMeHOBaHUE  OpraHa, MPEJOCTABISAIONIEIO  MYHUIMIAIBHYIO  YCIYTY,
JOJDKHOCTHOTO JIMI[a OpraHa, MNpeJOCTAaBIISIIONIEIO0 MYHHUIIMIAIBHYIO YCIyTy, JH00
MYHUIIUTIATBHOTO CITYXAaIlero, MHOTO()YHKIIMOHAILHOTO LIEHTPa, €r0 PyKOBOJIUTENS U
(umu) pabGoTHHWKA, OpraHU3alUii, NPeIyCMOTpPeHHbIX dacThio 1.1 crateum 16
®enepanbHOro 3akoHa Ne 210-D3, ux pykoBoauTtenen v (W) pabOTHUKOB, PEIICHUS U
neucTBus (0e31eiCTBIE) KOTOPBIX 00KAITYIOTCS;

2) damunmio, WMs, OTYECTBO (TMOCHEAHEE - TPH HAIMYWN), CBEICHUS O MECTe
KUTEIbCTBA 3asABUTENS - (PU3UUECKOTO JIMIa TUOO HAUMEHOBAaHUE, CBEIACHUS O MECTe
HAaXOXKJEHUS 3asgBUTEIS - FOPUAMYECKOTrO JIMIA, a TAKKEe HOMEP (HOMepa) KOHTaAKTHOTO
tenedoHa, agpec (aapeca) FIEKTPOHHON MOUTHI (TIPY HATMYWK) W TIOYTOBBIN aJipec, 1Mo
KOTOPBIM JOJKEH OBITh HAIPaBJIEH OTBET 3asBUTEIIIO;

3) cBemeHus 00 oOOXKadyeMbIX peHICHUSX H JeUcTBUsSX (Oe3elcTBUM) OpraHa,
IOPENOCTABISOIIEr0  MYHULUIIAJBHYK)  YCIYry, JOJDKHOCTHOTO JIMLA  Oprasa,
IPEIOCTABISAIONIEI0 MYHULUIAIBHYIO YCIYTY, JUOO MYHMIMIIAJBHOTO CIYXAaIEero,
MHOTO(QYHKIIMOHAIBHOTO  LIEHTpa, pabOTHMKAa MHOTOQYHKIIMOHAJIBHOIO LIEHTpAa,
OpraHu3aluii, TpeaycMOTPEHHBIX YacThio 1.1 cratbu 16 @enepanbHoro 3akoHa Ne 210-
@3, ux pabOTHUKOB;

4) noBOJIbI, HA OCHOBAHUM KOTOPBIX 3asBUTEJIb HE COIVIACEH C PEIICHUEM U JEHCTBUEM
(Oe3neiicTBMEM) OpraHa, MpeaoCTaBISAIONIEr0 MyHULIUIIAIBHYIO YCIYTY, TOJKHOCTHOTO
YA OpraHa, MpeIOoCTaBJISIONIEr0 MYHUIMIAIBHYIO YCIYTy, JUO0 MYHHIIMIAIBHOIO
CIIy’aIllero, MHOTO(YHKIIMOHAJIBHOTO LEHTpa, PabOTHUKA MHOro(yHKIHOHAIBHOTO
LIEHTPa, OPTaHU3aLNM, IPETYCMOTPEHHBIX 4acThIO 1.1 cTaten 16 @enepanbHOTO 3aK0HA
Ne 210-®3, ux paGOTHUKOB. 3agBUTEIEM MOTYT ObITh IIPEICTABIIEHBI TOKYMEHTHI (MpU
HaJIMYUH ), TOJITBEPKJAIOLINE IOBOJIBI 3asIBUTEIIS, JTUOO UX KOIHH.

5.4. IloctynuBmias »*anoda MOAJNEKUT PETUCTPALIMU B CPOK HE MO3/1HEE paboyero JHs,
CJIEIYIOLLErO 3a THEM ITOCTYIUICHHUS.

5.5. Kanoba, moctynuBias B OpraH, MPEAOCTABISIONIMA MYHUIMITAIBHYIO YCIYTY,
MHOTO(QYHKIIMOHAIbHBIA LEHTP, YYPEIUTENI0 MHOTO(QYHKIMOHAJIBLHOTO IIEHTpa, B
OpraHu3aluy, npeaycMoTpeHHbie yactbio 1.1 ctateu 16 denepanbHoro 3axkona Ne 210-
@3, 1100 BBILIECTOSMMI OpraH (MpU €ro HAJIMYUH), MOMJIEKHUT PACCMOTPEHHUIO B
TE€YEHHUE MATHAALUATA pado4MX JAHEW CO THS €€ pPEerUCTpalllM, a B ciilydyae 00KajJoBaHUS
OTKa3a oprasa, PEI0CTABIISIONIETO MYHUIUTATbHYIO YCIIyTY,
MHOTO()YHKIIMOHAJILHOTO LIEHTPa, OpraHu3alki, IpelyCMOTPEHHBIX YacThio 1.1 cTarbu
16 ®enepanvHoro 3akoHa Ne 210-®3, B mpueMe AOKYMEHTOB y 3asiBUTENs JHOO B
UCIIPABJICHUM JIONYIIEHHBIX ONEYaTOK W OIMOOK WM B ciyyae oOOKajJoBaHUS
HapyUIEHUs YCTAHOBJIEHHOTO CPOKAa TaKWX HUCIPAaBJICHUI - B TEUEHHUE ISITH pabodmx
JTHEW CO JIHS €€ PETUCTPALUU.

5.6. Ilo pesymnbraraM paccMOTPEHHUs KaJlOObl MPUHUMAETCS OIHO U3 CJEIYIOIIMX
pELICHUN:

1) xanmoba yaoBIETBOpsETCS, B TOM 4YHCIE B (pOopMe OTMEHBI MPHUHSATOrO PELICHHUS,
WCIPABIICHUSl JIOMYIIEHHBIX OINEYaTOK W OIIMOOK B BBIIAHHBIX B pPE3yJbTaTe
MIPEAOCTABICHNS MYHULMIIAJBHOM YCIYrM JOKYMEHTAaX, BO3Bpara 3asiBUTEIIO
NEHEKHBIX CpENICTB, B3MMaHUE KOTOPBIX HE NPEAYCMOTPEHO HOPMAaTUBHBIMU
npaBoBbIMH akTaMu Poccuiickoii ®enepanny, HOPMATUBHBIMM NPABOBBIMU aKTaMU
Pecny6nuku TaTtapctan, MyHUIIMTIATBHBIMU PABOBBIMU aKTAMU;



2) B yIOBJIETBOPEHUH 7KaJI00bI OTKa3bIBAETCS.

He noznHee nHs, cienyromero 3a AHEM NPUHATUS PELIEHMs], YKa3aHHOTO B HACTOSIIEM
IIYHKTE, 3aBUTEII0 B MUCbMEHHOW ()OpME U MO JKEJTAHUIO 3asBUTEINS B AJIEKTPOHHOU
(opMe HanpapiseTCs] MOTUBUPOBAHHBIN OTBET O PE3YyJIbTaTaX PACCMOTPEHUS KaIOOBI.
5.7. B ciny4ae npu3HaHus )ano0bl MOAEKAIIEH yIOBIETBOPEHHUIO B OTBETE 3asBUTEIIO
O pe3ylbTaTaX pacCMOTPEHMs JKajloObl JaeTcs MHPopManuss O JeHCTBUSX,
OCYIIECTBIISIEMBIX ~ OpPraHOM,  MPEIOCTaBISIONIUM  MYHHUIUIAIBHYIO  yCIYTY,
MHOTO(YHKIIMOHAJIBHBIM IIEHTPOM JINOO OpraHMU3aIfel, mpeaycMOTpeHHOM yacThio 1.1
ctateu 16 @enepanbHoro 3akoHa Ne 210-D3, B nensx HE3aMEUIUTENBHOTO YCTPAHEHUS
BBISIBJICHHBIX HApPYIICHUH NP OKa3aHUM MYHULIUIATBHON YCIIYyTH, & TAKXKE MPUHOCITCS
M3BUHEHHUSA 3a JOCTaBJICHHbIC HEYAOOCTBA U yKa3bIBaeTCs MH(OpMAIHs O JadbHEHIINX
JICUCTBUSX, KOTOpPhIE HEOOXOAWMO COBEPUIMTH 3afBUTEII0 B LEISIX TOTYYCHHUS
MYHHUIUIIAIBHON YCIYTH.

5.8. B cmyuae mnpusHaHus >KajioObl HE NOJJIEKALIe yIOBIETBOPEHUIO B OTBETE
3asgBUTENII0O O pe3yJibTaTaX pPACCMOTPEHHUs >KaloObl JAIOTCA apryMEHTHPOBAHHBIC
pa3bsCHEHUS O NpPUYMHAX IMPHUHATOrO PELIeHMs, a TaKkKe HHPOpMalUs O MOpsSAKe
00aJIOBaHUS IIPUHSATOTO PEIICHHUS.

5.9. B cnyuyae ycTaHOBIIEHUS B XOZ€ WM MO pPE3yJbTaTaM PacCMOTPEHMs >KajloObI
IOPU3HAKOB COCTaBa AaJMUHUCTPATUBHOTO MPABOHAPYIIECHUS WJIM MPECTYIUICHUS
JOJHKHOCTHOE JIUIIO, paOOTHHUK, HAJCIEHHBIEC TOJITHOMOYHUSIMU TI0 PACCMOTPEHHUIO Koo,
HE3aMeUTUTETIFHO HAPABIISIOT UMEIOIIUECS] MAaTEPHAIIBI B OPTaHbl TPOKYPATYPHI.

[Tpunoxenue Ne 1

K AJIMUHUCTPAaTUBHOMY perinamMeHTty
IPEAOCTABICHUS MYHULIMTIAIBHON
YCIIyTH 110

dopma
(bnank oprana, mpeaOCTaBISIONIET0 MyHUITUTIATBHYIO YCIYTY)

Komy:
KonrakTHbIC JaHHEBIE:
IIpencraBurens:
KonTakTHbIEC TaHHBIE TPEACTABUTENA:

PEIIEHUE

00 OTKase B MPEI0CTABICHUN MYHHULUITAIBHON YCIYTH
o

oT No

PaccmotpeB Baiue 3agBieHue ot No U TIpUjaracMbie

K HEMY JOKYMCHTBI YIIOJHOMOYCHHBIM OpPraHOM
IIPUHATO PECUICHUC 00 OTKa3e€ B




I10

CJIEYIOIUM OCHOBAHUSIM:
1.
2.

JlononHuTenbHas HHGOPMALIHS:

Bbl BrOpaBe MNOBTOPHO OOpPaTUTBCS B YIOJHOMOYEHHBIA OpraH ¢ 3asBICHUEM O
MPEAOCTABICHUH YCIYTH MOCJE YCTPAaHEHUS! YKAa3aHHBIX HAPYIICHUI.

JlaHHBIN OTKa3 MOXET ObITh 00aloOBaH B JOCYIEOHOM MOPSAKE MyTeM HAampaBlICHUS
KaJo0bl B YIIOJJHOMOYEHHBIN OPraH, a TAKXKE B CyJJIeOHOM MOPSIKE.

Caenenusi 00 AJIEKTPOHHOMN MOJMUCH
JowkHocTHOE nutio (PHO)
(TOAMMCH YIOIHOMOYEHHOTO JOJHKHOCTHOTO JIMITA OpTaHa)
[Tpunoxenue Ne 2
K AIMHHHCTPATUBHOMY PpETJIaMEHTY

MPEJOCTAaBICHUS  MYHUIUMIAIBHOU
yCIIyTH 1O

dopma
(bnank oprana, mpeIOCTaBISIONIET0 MyHUITUTIATBHYIO YCIYTY)

Kowmy:
KonrakTHbIC JaHHEBIE:
[IpencraBurens:
KonTakTHbIEC TaHHBIE TPEACTABUTEIA:

PEIIIEHUE
o0 oOTKaze B TIpUEME JOKYMEHTOB, HEOOXOIUMBIX JId MPEAOCTaBICHUS
MYHULIMIIAIBHOMN YCIIYTH 10

oT Ne
Paccmotpes Baie 3asdBnenue ot No Y NIpUJIaracMble
K HEMY JOKYMEHTBI YIOJIHOMOYEHHBIM OpraHoM

IIPUHATO




PEUICHHUC 00 OTKa3s¢ B IMpHUeMe AOKYMCHTOB, HCO6XOIII/IMBIX JJIA
1o CICAYOMUM OCHOBAHUAM:

1.
2.

Pa3pscHeHue npu4mnH OTKa3a:
JlononHuTebHAS HHOOPMALIHS:

Bbl BrOpaBe MNOBTOPHO OOpPaTUTBCS B YIOJHOMOYEHHBIH OpraH ¢ 3asBICHUEM O
MPEAOCTABICHUH YCIYTH MOCJE YCTPAaHEHUS YKAa3aHHBIX HAPYIICHUI.

JIaHHBIN OTKa3 MOXET OBITh 00KajOBaH B JOCYACOHOM MOPSAKE IMyTeM HampaBlICHUS
’KaJno0bl B YIIOJJTHOMOYEHHBIN OPraH, a TAKXKE B CyJJeOHOM MOPSIKE.

Caenenus 00 AJIEKTPOHHOM MOJMUCH

HomxuoctHOe autio (PHO)
(moamMCh YyIOIHOMOYEHHOTO JOJIKHOCTHOTO JIMIA OpraHa)

[Tpunoxenue Ne 4

K AJIMUHUCTPATUBHOMY periaMeHTy
IIPEIOCTABIICHUS MYHULUIAIBHON
YCIYTH 1O

PykoBoaurento
HNcnonHuTenbHOro KOMUTETa
Or:

3asBIIEHUE
00 UCTIPaBICHUU TEXHUYECKOU OITUOKU

Coobmrato 06 ommubKe, AOMYIIEHHOW NpPH OKa3aHWUM MYHMIIMIAIBLHON YCIYyTH 10

3anucaHo:
[IpaBusnbHbBIE CBEICHUSA:

[Ipomry mcripaBUTh MOMYIMIEHHYIO TEXHUYECKYIO OIMMUOKY W BHECTH COOTBETCTBYIOIIUE
W3MEHEHUS B JOKYMEHT, SBJISIOLIMNACS PE3YJIbTATOM MYHULIUITAIBHON YCIIYTH.
[Ipunarato cienyrommue 10KyMEHTHI:

1.

2.

B cnyyae npunHsTHs pemeHuss 00 OTKIOHEHHWU 3asBIICHHS OO0 UCIPaBICHUH
TEXHUYECKOM OIMOKH MPOIITy HAITPaBUTh TAKOE PEIICHHE:



TIOCPEJICTBOM OTIIPABJICHUS 3JIEKTPOHHOIO JOKYMEHTa Ha ajapec E-mail: ;

B BHUJE 3aBEPEHHOW KOMUU Ha OYMa)XHOM HOCHUTEJ]E IOYTOBBIM OTIIPABICHHEM IIO
azpecy: .
Hacrosiiuym noaTBepskaar0: CBEACHHUS, BKIIOYCHHBIE B 3asBJICHUE, OTHOCSIIUECSH K
MOEH JUYHOCTH M NPEACTABISIEMOMY MHOIO JIMILY, & TAK)KE BHECEHHBbIE MHOK HUXKE,
JIOCTOBEpHBI. JIOKYyMEHTBl (KOMHH JOKYMEHTOB), NPHIOKEHHBbIE K 3asBICHUIO,
COOTBETCTBYIOT TpPEOOBAaHMSIM, YCTAHOBICHHBIM 3aKOHOJATEIHLCTBOM Poccuiickoit
@denepany, HA MOMEHT MPEACTABIICHUS 3aABJICHUS 3TU JOKYMEHTBI JCUCTBUTEIbHBI U
COZIEPKAT TOCTOBEPHBIE CBEJICHHUS.

(mata) (moamuce) (O.1.0.)



