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IMOCTAHOBJIEHHUE KAPAP
2900 Lo N 3

OG0 yTBepxkIeHHH AAMHHHCTPATHBHOIO perjaMeHTa npeIocTaB/IeHHusl
MYHHUIUNAJbHON yCIYTrd MO BKJIYEHHIO B COCTAB H HCKJIIOYEHHIO JKHJIBIX
NoMelleHHii U3 cOCTaBa CNeNHATH3HPOBAHHOTIO0 XHIHIIHOrO donaa Teromckoro
MYHHIHNAJbHOro paiiona PecnyOiuku TaTaperan

B coorserctBun ¢ ®enepanbHeiM 3akoHOoM oT 27.07.2010 Ne 210-®3 «O6
OpraHW3alliyd MpPEeJOCTaBIe€HUs TIOCYJapCTBEHHBIX W MYHHUIMIIAIBHBIX  YCIIyT»

HcnonHuTeIbHBIN KOMUTET Tetromckoro MYHUILUANIAIBEHOTO palioHa
MNOCTAHOBJISET:
1. VYTBEepAUTH AIMUHHACTPaTUBHBIN peraaMeHT IIpEeIOCTaBICHHUS

MYHHUIMIIATBHON YCIYTH 10 BKIIOYEHHUIO B COCTaB M MCKIHOYEHHIO XKMIIBIX TIOMEIICHUH
U3 COCTaBa CIENHATH3MPOBAHHOTO XXIIUIIHOTO (poHAa TeTIomCKOro MyHHIIMITATEHOTO
pationa PecmyGnuku Tatapcran (mpunaraercs).

2 ITocranoBneHue HcnomHuTensHOro KOMUTETA Tetromickoro
MyHHIMIIATBHOrO  padioma ot  13.12.2022 Ne 161 «O6  yTBepxaeHUH
AJIMUHHCTPAaTHBHOTO perjaMeHTa IpeIOoCTaBlICHHs MyHMIUIIAIBHON YCIyrH 110
BKJIIOYEHHIO B COCTaB M HCKIIOYEHHWIO OJKHWJIBIX IIOMELIEHHH M3 COCTaBa
CIIENMAIM3HPOBAHHOr0 KHIUINHOTO (oHAa TETIOMICKOro MYyHHMIHMIAIBHOIO panoHa
Pecny6nuku TarapcTan» cYUTaTh YTPATUBIIKM CHILY.

3. Ony0IuKoBaTeh HACToOsIIee IIOCTAHOBIEHHE HAa O(UIMAILHOM CaiTe
TeTIomCKOro MYyHHUIMIAIBHOrO paifoHa W pa3MecTHTh Ha O(QUIMAIBHOM IIOpTaje
npasoBoi uadopmaruu Peciy6iuku Tarapctan (PRAVO.TATARSTAN.RU).

4. KoHTpoJb 32 HCIOJHEHHEM HACTOSAILEr0 DPACIOPSKEHHS BO3JIOXKHUTH Ha
3aMecTUTENA PyxoBonurens HcnonHUTENIBHOTO KOMUTETA Tetromckoro
MYyHHIIUTIIbHOT0 paiiona M.J[. XpaMeHKOBY.

PykoBoaurtenb A.A. I'acumoB



YTBepKAEH MOCTAaHOBJICHUEM
M criomHUTENbHOIO KOMUTETA
TeTomCeKoro MyHUIUNAIIBHOTO palioHa

PecniyOnuku Tarapcran
ot 29 okta6ps 2024 r. Ne 734

AIMUHHCTPATUBHBIN perjaaMeHT
NpeAoCTaBIeHUA MYHUIMIIAJIbHON YCJIYIHM 110 BKIIOYEHHUIO B COCTAB H
HCKJIIOYEHMIO 'KMJIBIX IOMEIEeHU M3 COCTaBa CleMATU3HPOBAHHOIO
KUJIMIIHOI0 poHAa TeTHIICKOro MyHHIIMIIAJIBHOIO paiioHa Pecnydaukn
TarapcTan

1. O0uIne moJ1oKeHus
1.1. TIpenMer peryaupoBaHHs aJIMHHHCTPATUBHOI'O PEriIaMCHTA

1.1.1.  Hacrosiumii  agMUHUCTPATHBHBIM  pErjlaMeHT  MPEJOCTABICHUS
MYHUIIUTAIBHON yCIyTH (fajnee — aAMUHUCTPATUBHBIA PErJIAMEHT) YCTaHABIMBAET
CTaHAAPT U MOPSIOK MPEJAOCTABICHUS MyHUIIUTIATBHON YCIYTH MO BKIIOYEHHUIO B COCTAB
U HUCKJIIOYEHUIO KUJIBIX MOMEIIEHUH M3 COCTaBa CIELUATN3UPOBAHHOTO KUJIUIIHOTO
¢onna TeTiomICKOrO MYyHHUIUINAIBLHOTO paiioHa PecnyOnuku Tatapcran (mamee —
MYHULUIAJIbHAS yCIIyTa).

1.1.2. ][lefictBue HacTosmero PeriaMeHTa He pacHpOCTpaHsETCS Ha SKUIIbIE
MOMEILEHUS] MaHEBPEHHOT0 OHIA.

1.2. KaTeropuu 3asiBuTeJeii

1.2.1. Jlumamu, UMEIONMMHU TPABO Ha TMOJYYCHHE MYHHUIMNAIBHOU YCIYTH,
SIBJISTFOTCSI:

MYHULUIAIbHBIE YUYPEXKACHUS, MYHHUIUNAIbHbIE YHUTApPHbIE NPEANPUSITHS, 3a
KOTOPBIMHU JKUJIBIE TIOMEIICHUS MYHHIIUNAIBHOTO KWIHMIMHOTO (oHma TeTromckoro
MYHHUITUTIATHHOTO paiioHa (J1ajee — MyHUITUTIATBHBIN KUIHIIHBIN (HOHT) 3aKPETUICHBI Ha
MIpaBe OMEPATUBHOTO YNPABICHUS WU XO34MCTBEHHOI'O BEJCHNUS,

denepanbHble  yUpekKACHHUS, TOCYIapCTBEHHBIE Y4pexkaeHuss PecmyOmuku
TatapcTaH, KOTOpBIM JKHJIbIE TOMEIIEHUS MYHULIUNAIBHOTO KUIUIIHOTO (HoHIa
nepenanbl B 0€3B0O3ME3THOE TIOJB30BaHKE (Jlajiee — 3asIBUTEIND).

1.2.2. C 3agBieHueM BOpaBe OOpATUTHCA TMPEIACTABUTENh  3asIBUTEIS,
JNEUCTBYIOIINIT HA OCHOBAHUM JOKYMEHTA, YJOCTOBEPSIOIIETO €ro MOJHOMOYHS, JTU0O
3aKOHHBIN MPEICTaBUTENh (PU3NYECKOTO JIHUIA (J1ajiee — MPEICTAaBUTENb 3aBUTEIS ).

Ot uMenu 3asBuUTE]ECH BIpaBe BBICTYNATh JHIA, YINOJIHOMOYEHHbIE HUMHU Ha
OCHOBAHUU JJOBEPEHHOCTH, O(POPMIICHHON B YCTAHOBIICHHOM MOPSJIKE.
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1.3. ITopsinoxk nHGOPMHUPOBAHUS O NPEAOCTABJICHUM MYHUIUNIAIbHOM
ycayru

1.3.1. Undopmamuss o mNOpsAKe NPEIOCTABICHUS MYHULUNAIBHON YCIyTH
pasMeniaeTcs:

1) Ha WHOOPMAIMOHHBIX CTEHAAX, COJACPKAIUX BH3yalbHYI0 M TEKCTOBYIO
uHQOpMAIIMI0O O MYHHUIMIAIBHOW YCIYre, pACHOJIOKEHHBIX B TOMEIICHUSIX
MHOTO()YHKITHOHAIBHBIX ~ IICHTPOB NPEIOCTaBICHUS  TOCYAapCTBEHHBIX U
MYHUITUTIATBHBIX YCITYT.

2) Ha O(QHIHMAILHOM CaiTe MYHHUIMIAILHOIO paiioHa B HH(POPMAIMOHHO-
TCJICKOMMYHUKAaIMOHHOW ceTtn «MuTepHer» (mamee - cetb "Uutepuer") (http://
www.tetushi.tatar.ru);

3) na Iloprane rocymapCTBEHHBIX M MYHHUIHMIMAIBHBIX YyCIyr PecnyOmiuku
Tarapcran (https://uslugi.tatarstan.ru) (nanee — Peciy0OiukaHCKuii mopTan);

4) na EqunoM moprasie rocyaapCTBEHHBIX M MYHHIIMITAABHBIX YCIyT ((yHKITHI)
(https:// www.gosuslugi.ru) (manee — Exunbrit mopran);

5) B rocymapcTBeHHOM HHGOPMAIIMOHHOM cucTeMe «PeecTp rocy1apcTBEHHBIX 1
MYHUIIUTIATBHBIX yeuyr Pecyomuku Tatapcran» (http://frgu.tatar.ru) (nanee — Peectp
rOCYJAapCTBEHHBIX U MYHUIIMITAIBHBIX YCIIYT).

1.3.2. KoHcynbTHpOBaHHE IO BOMpPOCAM TIPEJOCTABICHUS MYyHHIIUITATBLHOM
YCIYTH OCYIIECTBIISICTCS

1) B MHOro()yHKIIMOHAIBHBIX IICHTPaX MPEIOCTABICHUS TOCYIapCTBEHHBIX WU
MYHHUIIATIATBHBIX YCIYT IPH YCTHOM OOpaIIeHHUH - JTMYHO WX 0 TeTIePOHY;

2) B uHTepakTUBHOHN (popme Equnoro, Pecnydnukanckoro nmopraia;

3) B Ilanate WMYIIECTBEHHBIX M 3EMEJbHBIX OTHOIIECHUH TeTomCcKoro
MYHUIUTIATbHOTO paiiona Peciyonuku Tatapcran (nanee — Opean):

IPU YCTHOM OOpAIllCeHUH - JIMYHO HIIH 10 TeleoHy;

IpY MUCBMEHHOM (B TOM YHcIie B OpME JIEKTPOHHOTO TOKYMEHTa) O0paIeHun
— Ha OyMa)KHOM HOCHTEJIE 110 TI0UTE, B DJIEKTPOHHOU (DOpMeE 10 3JIEKTPOHHOM TOUTe.

1.3.3. Uadopmanus Ha Enurom nopTane, PecnybinrkanckoM mopTaje o mopsake
M CpOKax IMPEJOCTABJICHUS MYHUIUMAIBHON YCIYyTM Ha OCHOBAaHWUHM CBEJICHHI,
comepkammxcs B PeecTpe TrOCylmapCTBEHHBIX W MYHHIIMNATBHBIX  YCIYT,
MPEIOCTABIIACTCS 3aIBUTENIO OECIUIATHO.

Hoctyn k nHGOpPMAIIMU O CPOKAX U MOPSIKE MPETOCTABICHUS MYHUIIMITATBHON
YCIIYTH OCYIIECTBIISICTCS O€3 BBIMOTHEHUS 3aIBUTEIEM KaKUX-IH00 TpeOOBaHMI, B TOM
grciie 0e3 MCIOJIb30BaHUS TMPOrPaMMHOTO O0OECIeUeHHs, YCTaHOBKAa KOTOPOTO Ha
TEXHUYECKHE CPEJCTBA 3asgBUTENSI TPeOyeT 3aKIIOYCHHs JUIEH3MOHHOTO I WHOTO
COTJIalIeHUS C npaBooOIagaTeIeM IPOTPaAMMHOTO oOecreueHus,
MPETYyCMaTPUBAIOIIETO B3MMAaHUE IUIATHI, PETUCTPALUIO WU aBTOPHU3AIMIO 3asIBUTEISA
WJIM TIPEIOCTABICHNE UM MEPCOHATBHBIX JaHHBIX.

1.3.4. Tlpu oOpareHun 3asgsBUTENS JUYHO WU MO TelaePOHY B COOTBETCTBUU C
MOCTYMHBIINM OOpaIIeHUEM MPEAOCTABISICTCS HHPOPMAITHS:

1) o MecTe HaAXOXJICHHS MHOTO(PYHKIMOHAIBHOTO IIEHTpa MPEIOCTaBICHHS

TrOCYJIapCTBEHHBIX W MYHUIUMAIBHBIX yCiyr, Opeana (ampec, rpaduk padoTHI,
CIIpaBOYHbIE Teae(OHDI);
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2) 0 MOpsJKE MPEIOCTABICHUS MYHHIIUIIAIBHON YCIYTH, O CIOCO0axX M CPOKax
MOJa4YH 3asBJICHUI;

3) 0 HOPMaTUBHBIX MPABOBBIX aKTaX, PETYIUPYIONUIUX BOIMPOCHI MPEIOCTABICHUS
MYHHULUIIAIBHON YCIIYTH;

4) o mepeyHe TOKYMEHTOB, HEOOXOIMMBIX JIJII PACCMOTPEHUS 3asABICHHUSA O
MPEJIOCTABIICHNH MYHHUIIUIIAJIBHONH YCIyTH, O CpPOKax IpUeMa M PETUCTPAINH
3asIBJICHUS;

5) o xoJze npeaoCTaBICHUs MYHUIIUIATBHON YCITYTH;

6) o Mecrte pasMenicHHs Ha OPHUIMAIBLHOM caiiTe MH(OPMAIUU 10 BOIPOCAM
NIPEIOCTaBJICHUS MYHHUIIMITAIIBHOW YCITYTH;

7) o mopsnke 00KaJoBaHUSA NEUCTBUM WIM OE3EUCTBUS JTOHKHOCTHBIX JIMI]
Opaana.

[lo nuceMeHHOMY OOpalIeHUI0 COTPYAHHMKU OT/AENa, OTBETCTBEHHOIO 3a
NPEIOCTaBJICHUEe MYHUIIUIIAILHONH YCIyTH, TOJAPOOHO B THUCHBMEHHOH ¢opme
Pa3bACHSIIOT 3aIBUTEITIO MOPSAIOK MPEIOCTABICHUS MYHHUITUIATBHON YCIIYTH B BOIIPOCHI,
yKa3aHHBIC B HACTOSIIEM ITYHKTE aJIMHHHCTPATHUBHOTO pErjaMeHTa, U B TCUCHHE TPEX
pabouux qHEeW co JHS perucTpanuu oOpalieHus: HanpaBIsioT OTBET 3asBUTEN0. OTBETHI
JAl0TCs Ha s3bIke oOpaimieHus. B cioyyae HEBO3MOXKHOCTH JaTh OTBET Ha SA3BIKE
oOpalieHus UCIIOJIB3YIOTCS TOCyIapcTBEHHbIE s3Ik PecyOnuku TaTapcras.

1.3.5. Mudopmanus mo BompocaM MpPeaOCTaBICHHUS MYHUILMIAIBHOW YCIyTH
pa3Memniaerca Ha OQUUIMAIBHOM CalWTe MYHHUIMIAIBHOTO paiioHa (Ulu 20pOOCKO20
oKkpyea) M Ha WH(OOPMALMOHHBIX CTEHJAX B mnomenieHusix Opeana s pabOThl C
3asIBUTEIISIMU.

Nudopmanus Ha rocymapcTBEHHbIX  s3bikax PecnyOmmku — Tartapcraw,
pa3MerniaeMass Ha HWHOOPMALMOHHBIX CTEHJAaX U Ha oQUIMAIBLHOM cailTe
MYHHUIIUTIATBHOTO  pailoHa B  HMH(POPMAIMOHHO-TEICKOMMYHUKAIIMOHHOW  CETH
«HTEpHET», BKITIOYAET CBEICHUS O MYHUIIUIIAILHON YCIIyTe, COAEPKAIUecs B ITyHKTaX
2.1, 2.3, 24, 25, 2.7, 2.9, 210, 2.11, 5.1 agMUHHCTPATUBHOTO pETJaMEHTAa,
HHOOpMAIIMI0O O MECTe HaXOXKACHHUSA, CIPABOYHBIX TelepoHax, BpEeMEHH pPabOTHI
Opeana, o rpaduke npuemMa 3asiBICHUN Ha MPEAOCTABICHINE MyHUITUTIATBLHON YCIYTH.

1.4. HopmaTHuBHbBIE IPABOBbIE AKThI, PeryJTHPYHOIIHe MPeA0CTaABICHUE
MYHUIUNAJIbHOU YCJIYTH

1.4.1. IlepeyeHb HOPMATUBHBIX  MPABOBBIX  AKTOB,  PETYIHPYIOMINX
MPEIOCTaBICHUE MYHHUIIMMAILHON yCIyrH (C yKa3aHHMEM PEKBU3UTOB HOPMATHUBHBIX
MIPAaBOBBIX aKTOB M HMCTOYHHKOB WX O(DHUIIMAIBHOrO OMyOJMKOBAHHWS), pa3MeEIleH Ha
Enunom moprane, B PeecTpe rocyaapcTBEHHBIX W MYHHUIIUNAIBHBIX YCIyr, Ha
opUIIHATEHOM cairte MYHHITUTTATBLHOTO paifoHa B MH(pOpPMAITMOHHO-
TEJICKOMMYHUKAIMOHHOM ceTh «IHTEpHET».

1.4.2. TekcT aAMUHHCTPATHBHOIO perjiaMeHTa B JICHCTBYIOIICH peIaKIuH
MOJUIC)KUT pa3MmelleHnto Ha EauHom mnoprane, B PeecTpe rocyaapCTBEHHBIX U
MYHHUIIMIATBHBIX YCIYyTr, Ha O(QUIMAILHOM CaWTe MYHHIMIIAIBHOTO paloHa B
MH(POPMAITMOHHO-TEJIEKOMMYHUKAITMOHHOU ceTH «IHTepHET».
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1.5. BirodyeHue KUJIBIX TMOMEIICHHH B COCTaB CHEHUAIU3UPOBAHHOTO
KWIAITHOTO (HOHAAa MYHHIIMITAIGHOTO pailOHa OCYIIECTBISCTCS MPU COOIIOICHUN
CIEIYIOIMX YCIOBUN:

KWJIbIE TIOMEIIEHUS HE 3aHATHI O JIOTOBOpaM COIHMAIBLHOTO Haiima, Haiima
KUJIOTO TIOMEIIEHUS, HAXOISIIETOCs B MyHHUITUTITAIBHONW COOCTBEHHOCTH YKUJIMIIHOTO
GoHIa KOMMEpPYECKOTO HCITOJIb30BaHMS, apCHIbI, HEC WUMEIOT OOpEMCHCHHs IpaB
(cepBUTYT, 3aJI0T) HAa 3TO UMYIIIECTBO;

KWJIbIE TIOMEIICHUS TPUTOIHBI IS TOCTOSHHOTO TIPOXUBAHUS Tpa)KaaH
(oTBewaror TpeOOBaHMSAM, YCTAaHOBJICHHBIM IOCTaHOBIeHHWEM IIpaBuTenbCTBA
Poccuiickoit ®enepauun ot 28.01.2006 Ne 47 «O6 yrtBepxkaeHuu llomoxenust o
NPU3HAHUU TIOMEIICHUS XUJIBIM MOMEIICHUEM, JKUJIOTO IMOMEIIECHUS HEIPHUTOTHBIM
JUTSI IPOKUBAHUS U MHOTOKBAPTHUPHOTO JIOMa aBapUHHBIM U TIOJIJICKAIINM CHOCY WITH
PEKOHCTPYKIIMHY, CAHUTAPHBIM M TEXHUYECKHM TPaBUJIaM W HOpMaM, TPeOOBaHUSIM
MIO’KapHOM 0€30MaCHOCTH, SKOJOTUYECKUM U UHBIM TPEOOBAHMSIM 3aKOHOAATEIIbCTBA),
0JIarOyCTPOCHBI TMPUMEHUTEIBHO K YCIOBHSM COOTBETCTBYIOIIETO HACEIICHHOTO
IYHKTA;

OOIIEKUTHS YKOMILJICKTOBAaHBI MEOCNbI0, JPYrMMHU HEOOXOJMMBIMU IS
NPOXXUBAHUS TPaXKJIaH MPEAMETAMH.

K oOmexuTusiM MOTYT OBITh OTHECEHBI CICIHAIBHO ITOCTPOCHHBIC WIIH
nepeo0opyI0BaHHbIC IS 3TUX IICJIeH JoMa JIM00 YacTH JOMOB.

K cinyxeOHBIM KUIIBIM TOMEIIEHUSM MOTYT OBITh OTHECEHBI >KHIIbIE JI0Ma,
OTJIeJbHBIE KBAPTHUPHI B KHUIBIX IOMaX.

1.6. U3 cocraBa crnenuanu3upoOBaHHOTO KUJIMIIHOTO (HOHAA MYHUIIMITAIEHOTO
pailioHa MOTYT OBITh UCKJIFOYEHBI JOMa, YaCTH JOMOB, KBAPTUPHI 1 TIOMEIIECHUS.

1.7. MHckiroueHue KWIBIX TOMEIIEHUA B OOIIEKUTUSIX M3 COCTaBa
CHEIUATM3UPOBAHHOTO KHUJTHIIHOTO donna MYHHIIMITAIBHOTO paitona
OCYIIECTBIISIETCS] TIPU COOJTIOICHUH CIICTYIOUTUX YCIOBHIA:

COOTBETCTBHE  JKHIJIBIX  TIOMEIICHHUN  TpeOOBaHUSM,  YCTAHOBJICHHBIM
noctanoBieHueM IIpaButennctBa Poccuiickoit @eneparnuu ot 28.01.2006 Ne 47 «O6
yTBepkaeHnn [lonokeHust 0 MpU3HAHUKA TTOMEIICHUS JKUJIBIM TTOMEIICHUEM, KUJIOTO
MOMEIICHHS] HEMIPUTOTHBIM TSl TIPOKUBAHUSA U MHOTOKBAPTHPHOTO JJOMa aBapUMHBIM
Y TIOJIJIKAIIUM CHOCY WJIM PEKOHCTPYKIIMM» U TOCYJAPCTBEHHBIMU CTPOUTEIBHBIMU
HopMamu ¥ npaBuiamu «XKwteie 3panuss» (CHull 2.08.01-89);

HAJIMYME U30JIMPOBAHHOTO BXO/A B KAKIYIO KBAPTUPY C JICCTHUYHOM IUTOIIAIKH
WM U3 KOPHUIOPA;

yIIOBIETBOPUTEILHOE  TEXHUYECKOE,  MPOTHUBOMOKAPHOE,  CaHUTAPHO-
TUTUEHUYECKOE COCTOSTHUE MOMEIIEHUN U WHKEHEPHOTO 000PyI0BaHNUS,

IPEIBApUTEITHLHOE YCTPAHCHUE CAMOBOJIBHBIX MEPETIIAHUPOBOK B OOIIEHKUTHUSX.

1.8. HckmoueHwe  CIy)KEOHBIX  JKHJIBIX  TOMEIICHMH W3  COCTaBa
CHEIUATM3UPOBAHHOTO KUJTAIITHOTO donma MYHHIIAITAIBHOTO paiioHa
OCYIIECTBIISICTCS] TIPA OTCYTCTBUH MPOKUBAIOIINX B HUX TPaKJIaH.
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1.9. Tepmunsbl, HcHO/Ib3yeMble B AAMUHAUCTPATUBHOM perjamMeHTe, M X
onpeaeleHus

1.9.1. B anMMHHCTPATUBHOM PETJIAMEHTE UCMOIb3YIOTCS CIECAYIOIINE TEPMUHBI U

OTpeJIEICHHUS:
ylajeHHoe paboyee MeCTO MHOTO(PYHKIMOHAJIBHOIO WLEHTPa MpPeaoCTaBICHUS
TrOCYJAPCTBEHHBIX U MYHHUIMOAIbHBIX YCIYT — TEPPUTOPUATBHO 000CO0IEHHOE

CTPYKTypHOE noapaszeicHue (oprc) MHOroQpyHKIIMOHATIBHOTO IIEHTPa MPEI0CTaBICHUS
rOCY/IapCTBEHHBIX M MYHHULHUIAJIBHBIX YCIYT, CO3JaHHOE B TOPOJCKOM (CEIbCKOM)
NOCEJIEHUH MYHHUIIUMIIATBLHOTO paloHa WK B ropockoM okpyre Pecniyomnuku TaTapcran
B COOTBeTCTBMM ¢ nyHKkrom 34  IlpaBun  opranmzanuu  JesITEIBHOCTH
MHOTO(QYHKIMOHATBHBIX LEHTPOB pe10CTaBICHUS roCyapCTBEHHBIX u
MYHUIIMIAIBHBIX YCIIYT, YTBEPKACHHBIX ocTtaHoBieHreM [IpaBurenscTBa Poccuiickoit
®enepanun ot 22 nexadps 2012 r. Ne 1376 «O6 yrBepxkaenuu [IpaBun opranuzanuu
JESTENBbHOCTH MHOTO()YHKIIMOHABHBIX LIEHTPOB MPEIOCTaBICHUSI TOCYAAPCTBEHHBIX U
MYHHUIIUTAIBHBIX YCITYT»;

TEXHUYECKas omubka - omwudOka (OMUCKa, ornedyaTka, TI'paMMaTH4YecKas WIH
apubmMeTnueckas omubOka JauO0 TomoO0Has omwubka), JOMYIIEHHAss OpPTaHOM,
NPEIOCTABISAIONIMM MYHULMIAIBHYIO YCIYTy, W TpHUBEANIas K HECOOTBETCTBHUIO
CBEJICHUM, BHECEHHBIX B JIOKYMEHT (pe3yibTaT MYHUIIUIIAIBLHON YCIYTH), CBEICHUSM B
JOKYMEHTaX, Ha OCHOBAHUM KOTOPBIX BHOCUJIMCH CBEACHMUS;

Enunas cucrema wuaeHTHGUKAIMM W ayTeHTU(UKAIMU B HUHQpacTpyKType,
oOecrieunBaromen UH(OPMAIIMOHHO-TEXHOJIOTUYECKOE B3aMMO/ICHCTBHE
MH(POPMAIIMOHHBIX CHCTEM, MCIOJIb3YeMbIX JIJISi MPEIOCTABICHHS] TOCYJapCTBEHHBIX U
MYHUIMIIATBHBIX yCIyr B anekrpoHHOU (opme ( manee — ECUA) — denepanbhas
rocy/apcTBeHHasi MHGOPMAIIMOHHAS CHCTEMa, 00ECIeYMBAIOIasi CAaHKIIMOHUPOBAHHBIN
JOCTYI YYAaCTHUKOB MH(POPMALIMOHHOTO B3aUMOJCHCTBHS CUCTEMA ayTCHTHU(PUKAIMUA K
uH(GOpPMAIINH, COEPKAIICICS B TOCYAapCTBEHHBIX HH(DOPMAIITMOHHBIX CHCTEMAaX M UHBIX
MH(GOPMAIIMOHHBIX CUCTEMAX;

M®I] - T'ocynmapcTBeHHOE OrOJKETHOE YyupexkaeHue «MHOTo]yHKIIHMOHATbBHBIN
LHEHTP NPEIOCTaBICHUS T'OCYJAapCTBEHHBIX M MYHUILMIAIBHBIX YCIyr B PecmyOmuke

Tarapcrany;
AUC  M®I[ -  ABroMaTu3WpoBaHHas  HHPOPMAIMOHHAS  CHUCTEMa
MHOTO()YHKIIMOHATBHBIX LEHTPOB pEeAOCTABICHUS rocyJapCTBEHHBIX u

MYHHUITUTATBHBIX yeryr PecyOonuku TaTtapcran.

1.9.2. B agxMUHHCTpAaTHBHOM perIaMeHTe IO/ 3asSBJICHHEM O TNPEIOCTaBICHHUH
MYHHUITUTIAIBHON YCIIYTH (ajiee - 3asBJICHUE) TMOHUMAETCS 3alpoc O MPEI0CTaBICHUU
MYHUIIAITAIBHOW YCIIYTH, TOJAaHHBIH B COOTBETCTBHM C IIYHKTOM 3 CTaTbu 2
®denepanpHoro 3akoHa oT 27 wuronsa 2010 roma Ne 210-®3 «OO6 opranuzanuu

MPEIOCTABIICHUS TOCYIaPCTBESHHBIX U MYHHIIMITAIBHBIX yeIyr» (najee — denepanbHbIid
3akoH Ne 210-D3).
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2. CTaHaapT npeaocTaBjJeHUusi MyHMIMIAJIBHON yCJIyTIH
2.1. HaumeHOBaHMe MYHUIMIIAJBHON YCIYIH

Bxitouenne B cOCTaB M HUCKIIOYEHUE JKWIBIX TIOMEIIEHWA M3 CcOocTaBa
CHEUATM3UPOBAHHOTO JKUIUIIHOTO (GoHAa TeTomcKoro MyHMIMNAIBHOIO paioHa
Pecniy6niuku Tatapctan

2.2. HamMeHoOBaHMe MCIIOJHUTEILHO-PACTIOPAINTEIHLHOT0 OPraHa MeCTHOIO
caMoOylNpaBJeHUsl, HEMOCPEACTBEHHO NMPeA0CTABJSIONIET0 MYHUIMIAIbHY IO

yeayry

[lamata  WMyIIECTBEHHBIX W  3€MENBHBIX  OTHomIeHWH  TeTromckoro
MYyHUIIMTIAIbHOTO paiioHa Pecniy0nuku Tatapcran (nanee — Opran)

2.3. Onucanue pe3y/ibTaTa Npea0CTaABICHNSI MyYHUIIUNIAJIbHON YCJIYTH

2.3.1. Pe3yabTaToM MpeaoCcTaBICHHUS] MYHHITUIAIBHON YCIIYTH SIBIISICTCS:

1) peireHre O BKIIOYCHHH JKUJIOTO MOMEIIECHUS B COCTAaB CIIECHUAIM3UPOBAHHOTO
KWIHAIIHOTO (oHaa TeTHMCKOro MyHHUIIMITAILHOTO paiioHa Pecryomuku Tatapcran
(mpunoxxenue 1);

2) pemieHue 00  HUCKJIIOYCHMHM  OKWJIOTO  TOMEIICHHS W3  COCTaBa
CHEIUATM3UPOBAHHOTO JKUITUITHOTO (GoHAa TeTmCeKkoro MyHMIMNAIBHOTO paloHa
Pecniy6nuku TaTtapcras.

3) pemieHne 00 OTKa3e BO BKIOYCHHM JKWJIOTO IOMEUICHHS B COCTaB
CHEIUATM3UPOBAHHOTO JKUIUITHOTO (oHAa TeTImCeKoro MyHHMIIMIAIBHOTO paioHa
Pecniy6nuku TaTtapcras.

4) pemenue 00 OTKa3e B MCKIIOYCHUM JKWJIOTO IMOMEIICHHUS M3 COCTaBa
CHEIUATM3UPOBAHHOTO JKUITUITHOTO (oHAa TeTImCKoro MyHMIIMIAIBHOTO paioHa
Pecny6uku Tatapcran (IpuaoxeHue 2).

2.3.2. PesynpTaT mpenoCTaBICHHS MYHHUIIMNAIBHONW YCIYTH HAmpaBIseTCS
3asBUTENI0 B (GOpME DJICKTPOHHOTO JIOKYMEHTAa, TOJMUCAHHOTO YCHJICHHON
KBUTHU(DUITUPOBAHHOMN 3JIEKTPOHHON MOAMUCKHIO YITOJIHOMOYEHHOTO JOKHOCTHOTO JIUIA
Opeana, B coorBetcTBuM ¢ OenepanpapiM 3akoHoM oT 6 anpesst 2011 roga Ne 63-D3 «O6
ANEKTPOHHON moanucuy (manee — PeaepanbHbiii 3akoH Ne 63-D3) B TUYHBIA KaOMHET
Enunoro nopran. B ciydyae HanpaBieHus 3asBJICHUS OCPEACTBOM PecryOiMKaHCKOTo
nopraia pe3yibTaT MPeIOCTaBICHUS MYHHUITUTIAIBHONW YCIYTA HANPABIISACTCS B JIMYHBIN
kabunet PecmyOimkaHCcKoro moprana.

2.3.3. Ilo BEIOOPY 3asiBUTEINSI pE3ybTaT MPEJOCTABICHNS MYHUITUTIATEHOU YCITYTH
Bbmaercst B Oprane wim B M®I[ B dopme sx3eMiuisipa 37I€KTPOHHOTO TOKYMEHTA,
pacmeyaTaHHOTO Ha OYMaKHOM HOCHUTEJE, 3aBEPCHHOTO TMEYaThi0 M MOJAMHCHIO
COOTBETCTBEHHO YIMOJHOMOYEHHOTO JOIKHOCTHOTO Jiniia Oprana wiu padbotauka MOLI.

2.3.4. 3asBuTENb BIpaBe MOIYYUTh PE3YIbTAT MPEAOCTABICHUS MYHUITUTIATHLHOM
ycIIyrd B (popme 3JIEeKTpOHHOTO JOKYMEHTa B TEUYCHHE CpOKa JCUCTBHS pe3yJbTaTa
MPEIOCTABICHUS MYHUITUTIATLHOW YCIYTH.
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2.4. Cpok npeaocTaBjieHUsi MYHUIIUNIAJILHON YCJIYT'H, B TOM YHCJIE C y4€TOM
HEe00X0AUMOCTH O0pAllleHUS B OPraHU3AIUHU, YYACTBYOIIHME B IIPEI0CTABJICHUN
MYHULMIAJIBHON YCIAYI'H, CPOK MPHUOCTAHOBJICHUS MPEAOCTABICHUS
MYHULMIAJIBHON YCJIAYIM B CJIy4Yae, eCJId BO3MOKHOCTh IPUOCTAHOBJICHUS
NMpeayCMOTPEeHA 3aK0HOoAATeAbLCTBOM Poccuiickoit @enepauuu, CpoOK BbIAAYHU
(HanpaBJIeHUA) JOKYMEHTOB, SIBJSIIOIIUXCH Pe3yJbTATOM MPeA0CTABJICHMS
MYHUUMIAJIBHON YCIAYIH

2.4.1. MyHununaibHas yciayra npeiocTaBisercsa B TeueHue 12 pabouux JTHEN.

2.4.2. TlpuocTaHOBJIEHHE CpPOKA MPENOCTaBICHUS MYHHULMUIAJIBHON YCIyTH He
PEelyCMOTPEHO.

2.4.3. HampaBneHue JTOKYMEHTA, SIBJISIIOIIETOCS PE3YyJIbTAaTOM IMPEIOCTaBICHUS
MYHUIIMOAIBHOW  ycayrd B (opMe  3JEKTPOHHOIO  JOKYMEHTa, 3asBHUTEIIO
OCYHIECTBIISIETCS] B JI€Hb O(DOPMIIEHUS U PETUCTPALMM pPE3yJibTaTa MPEJOCTABICHUS
MYHHUIHANATbHON YCIyTH.

2.5. UcuepnbiBalonuii nepeyeHb 10KyMEHTOB, HEO0XOAUMBIX B COOTBETCTBHMH C
3aKOHOAATeJbHBIMU WJIN MHBIMH HOPMATHBHBIMH MPABOBBIMHU AKTAMH JIA
NpeIoCTABJICeHUA MYHUIIMIIAJIBbHOM YCJIYTH, a4 TAKKE YCJIYT, KOTOPbIE SIBJISOTCH
HEeO00XO0AMMBIMH U 00513aTeJbHBIMHU ISl MPEX0CTABJICHUS MYHUIHMIIAJIbHBIX YCJIYT,
MOVIEKAIMX MPEACTABJICHUIO 3asIBUTEJIEM, CIIOCOOBI X IOJy4YeHHs 3asiBUTEJIEM,
B TOM 4YHCJIe B JJIEKTPOHHOM (hopMe, MOPSAOK HUX MpeacTaBJICeHUS

2.5.1. JInsg mpuHATHS pEIIeHHUs O BKIIOYEHUU KUJIOTO TMOMEIIEHUS B COCTaB
CHEIUATM3UPOBAHHOTO JKUIUITHOTO (GoHAa TeTmceKkoro MyHMIMNAIBHOTO paioHa
Pecniy6nuku Tatapcran:

1) MOKYMEHT, YAOCTOBEPSIIOIINI JMYHOCTh (HEe TpeOyeTcss B ciaydyae OOpalieHus
nocpencteoMm ExunHoro, Pecny6amkanckoro moprana);

2) TOKYMEHT, yI0OCTOBEPSIOLIHIA MOJTHOMOYHS MTPEICTABUTEIIS 3asIBUTEIIS,

3) 3asBICHHE:

B (hopme moKkymMeHTa Ha OymMakHOM HocuTene (mpuioxeHue Ne 4 kK HACTOSIIIEMY
aIMUHHUCTPATUBHOMY PETJIAMEHTY);

B DJIEKTPOHHOM (popme (3amoTHsAETCs MOCPEICTBOM BHECEHHUS COOTBETCTBYIOIIUX
CBEJICHUN B DOJIEKTPOHHYIO (OpMY 3asBIEHUS), MOANMHMCAHHOE B COOTBETCTBUU C
TpeOoBaHMsAMH TyHKTa 2.5.3 aaIMUHUCTPATHBHOTO pETJaMeHTa, NpU OOpalieHUuU
nocpenctsoM Ennnoro, PecmyOnmkanckoro mopTrana;

4) TOKYMEHT, MOATBEPKTAFOIINN TIPABO 3asIBUTENS Ha JKUAJIOE TIOMEIICHHE,

5) xomwus TEXHHYECKOTO MACIopTa JKUJIOTO TOMEIICHNUS;

6) 3aKITIOYCHHE O COOTBETCTBHH JKHJIOTO IOMEIICHHUS MPEIBABISEMBIM K HEMY
TpEOOBAHUSIM.

2.5.2. Jlns npuHATHS pemieHrs 00 NCKIIIOUCHUH KUJIOTO TTOMEMICHUS U3 COCTaBa
CHEUUATIM3UPOBAHHOTO JKUIUIIHOTO (oHJa TEeTIMICKOTO0 MYHMIIMIAIBHOTO paioHa
PecniyOnuku TatapcTan npeacTaBiasiiOTCs:

1) TOKYMEHT, YJIOCTOBEPSIOIINN JTUIHOCTh (HE TpeOyeTcss B cliydyae OOpaIicHHsI
nocpeactsom Eannoro, Pecnny0iukanckoro noprana);
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2) TOKYMEHT, yIOCTOBEPSIONIUI MTOJTHOMOYHS MPEICTABUTEIIS 3asIBUTCIIS,;

3) 3asBiaeHHe 00 HCKIIOUEHHMH JKHIIOIO  IOMEIICHUS M3  COCTaBa
crnenuanu3upoBaHHoro (oxaa TeTHICKOro MyHUUUMNANBHOrO paioHa PecnyOnuku
Tarapcras:

B (popMe mokymeHTa Ha OymaxHoM HocuTene (mpuioxeHnue Ne 5 kK HacToseMy
aIMAUHHUCTPATUBHOMY PETJIaMEHTY);

B DJICKTPOHHOU popMe (3amoJIHSIETCSl TOCPEJACTBOM BHECEHHSI COOTBETCTBYIOLIUX
CBEJICHUM B DJIEKTPOHHYIO (opMy 3asiBlieHHs), TOAMUCAHHOE B COOTBETCTBUHM C
TpeOOBaHUAMM MNYyHKTa 2.5.3 aIMUHUCTPATHUBHOIO pEerjiamMeHTa, MpU OOpalieHUuu
nocpeactBom Exaunoro, PecnmyGimkanckoro noprarna;

4) KOsl TEXHUYECKOTO MACIopTa JKUI0T0 MOMEIICHHUS;

5) xomwusl JOroBOpa O PACTOP)KEHHH JOrOBOpa HalMa CIYKEOHOIro IKHIIOTO
noMeInieHus (GKUIOTO MOMENIEHUS B OOIIEKUTHH ),

2.5.3. 3asBreHUe U TMpuUaraeMble JOKYMEHTBHI MOTYT OBITh MPEACTaBICHBI
(HampaByIeHBI) 3aABUTEIIEM OJHUM U3 CJICAYIOMIMNX CIIOCOOOB:

1) yepe3 M®DI] Ha OyMaKHBIX HOCHTEIAX U B BHJE DJICKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIUX TPEOOBAHUSM MyHKTA 2.5.3 aIMUHUCTPATUBHOTO PETIIAMEHTA;

2) nocpenctBom Enunoro, Pecry0irkaHCKOro mopraiia B 2JIEKTPOHHOH (opme;

3) B OpraH JUYHO WM MMOCPEJACTBOM IMOYTOBOM CBSA3M HAa OyMaKHOM HOCHTEIIE.
3asBiIeHUE U TpuUaraeMble JOKYMEHTBI, MPU HAIpPaBJIEHUH TMOCPEICTBOM IOYTOBOMU
CBS3U, 3aBEPSAIOTCS B YCTAHOBIEHHOM IOPSJIKE.

2.5.4. 3asBnenue mpu HampaslieHUH nocpeacTtBoM Enmunoro, PecnyGiukanckoro
noprasa MOoAIUCHIBAETCS MPOCTON AJIEKTPOHHOM MOANUCHIO 3asIBUTETIS.

J11st mosTy4eHust IpOCTOM JIEKTPOHHOU MOAMKCH 3asBUTEI0 HEOOXOAUMO MTPOUTH
npouenypy perucrpauuu (ayrentuduxanun) B ECUA, a Takxke noATBEpAUTh YUETHYIO
3aMKCh.

DONEeKTPOHHBIH JTOKYMEHT (DJIEKTPOHHBIM o00pa3 JOKyMEHTa), YKa3aHHBIM B
NOJMyHKTe 2 TyHKTa 2.5.1 aiMUHHCTPATUBHOTO pETJaMEHTa, 3aBEpSETCS YCHUIICHHOM
KBaJM(DUIIMPOBAHHON TOJIMUCHIO JIUII, YIIOJHOMOYEHHBIX HA CO3JaHUE WM TOJAMHCAHHE
TaKUX IOKYMEHTOB, B TOM YHCJIE HOTApUYCAMMU.

DNEKTPOHHBIE JOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl TIOKYMEHTOB), MPUIaraeMble K
3asBJICHUIO, B TOM YHCJIC IOBEPCHHOCTH, HAPABJIAIOTCS B BUJE (aityioB B hopmaTax pdf,
P9, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 60s1ee 50 Moaiir.

KadectBo mpemocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (DJIEKTPOHHBIX 00pa3oB
JIOKYMEHTOB) JIOJDKHO TO3BOJIATH B TIOJHOM O0BEME MPOYUTATh TEKCT JOKYMEHTa W
pacro3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.5. 3anpemaercs TpeOOBATH OT 3aSBUTEIISA:

1) npencraBiieHus TOKYMEHTOB W MH(DOpPMAIMK WM OCYIICCTBIICHUS JICHCTBUH,
MPEACTAaBICHUE WM OCYUIECTBIEHHE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHUBHBIMU
MPAaBOBbIMH AKTaMH, PEryJUPYIOIIMMH OTHOIICHUS, BO3HUKAIOIIME B CBA3U C
MPEOCTaBICHUEM MYHUIIUIIATLHON YCIYTH;

2) OCYIICCTBIACHUS IEUCTBHM, B TOM YKCIIE COIVIACOBAHMM, HEOOXOAUMBIX JIJIs
MOJIyYEHUS] MYHULUNAIBHOM YCIYTM M CBA3AHHBIX C OOpallleHUEM B HHbIC
rOCYJapCTBEHHbIE OpraHbl, OpraHbl MECTHOIO CaMOYMPABJICHUS, OpTraHU3alNH, 3a
UCKJIIOYEHUEM TMOJYyYEeHHUS YCIyr M TOJy4YeHHs JOKYMEHTOB U HuH(opManuu,
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MIPEIOCTABISIEMBIX B PE3YJIbTATE MPEIOCTABICHUS TAKUX YCIIYT, BKIIFOUCHHBIX B IEPEYHH,
ykazaHHble B yacTu 1 ctatbu 9 denepanbHoro 3axkoHa Ne 210-D3 (HEOOXOAUMBIX U
00s3aTENbHBIX YCIYT);

3) nmpexacraBiacHHWS JOKYMEHTOB HM HMH(pOpPMAIMHM, OTCYTCTBHEe |  (WIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMCH MPU MEPBOHAYAIBHOM OTKa3e B MpPHUEME
JTOKYMEHTOB, HEOOXOAMUMBIX ISl TPEIOCTABICHUS MYHHUIIUNAIBHOW YCIYTH, JIHOO B
MPEIOCTAaBICHUN MYHUIIUNAIBHON YCIYTH, 32 UCKIIFOUEHUEM CIEAYIOIINX CIyYaeB:

a) W3MCHEHHE TpeOOBaHWIA HOPMATHBHBIX IIPABOBBIX aKTOB, KAaCAIOIIUXCS
MIPEIOCTABICHUS MYHUITUTIAIBHON YCIIYTH, ITOCJIE IEPBOHAYAIBHOMN T10/1a4H 3asBIICHUS O
NPEIOCTaBICHINN MYHHIIMITAIBHON yCITyTH;

0) HajM4KMe OMMOOK B 3asIBICHUM O MPEIOCTABICHUN MYHHIIMIIAIBHONW YCIYTH U
JOKYMEHTaX, TOJAHHBIX 3asBHUTEIEM TIOCIE TEPBOHAYAILHOTO OTKa3a B MpPHEME
JOKYMEHTOB, HEOOXOIUMBIX ISl TPEIOCTABICHUS MYHHUIIUNAIBHOW YCIYTH, JIHOO B
NPEIOCTaBICHUN MYHUITUTIATBHOW YCIYyTH M HE BKIFOUCHHBIX B MIPEJICTABICHHBIN paHee
KOMIUICKT JOKYMCHTOB;

B) UCTCUCHHE CpPOKa JCHCTBHUS JOKYMEHTOB MM M3MCHECHHE MH(OpPMAIIUU MOCIIe
NIEPBOHAYAILHOTO OTKa3a B MPUEME JOKYMEHTOB, HEOOXOIUMBIX JIJIS MPEIOCTABICHHUS
MYHHIIMIIAIBHON YCIIYTH, TUOO B MPEJOCTABICHUA MYHUIIUITAILHON YCITYTH;

I') BBIABICHHE JOKYMCHTAJIBHO TMOJATBEPXKIACHHOrO (akra (IPHU3HAKOB)
OIMOOYHOTO WJIM TIPOTHUBOIPABHOTO JCHCTBUS (O€3/eHCTBHS) JOJKHOCTHOTO JIHMIIA
Oprana, pabotHuka MOILI, npu nepBoHaYalbHOM OTKa3e B MpUEME JIOKYMEHTOB,
HEOOXOUMBIX IS TIPEAOCTABICHUSI MYHUIIUTAIIBHON YCIYTH, IMOO B TIPEIOCTaBICHUH
MYHUIIUTAIBHON YCIYTH, O Ye€M B MHCHBMEHHOM BHUJE 3a TMOIIUCHI0O PYKOBOIAUTEIS
Oprana npu nepBOHAYAJIHLHOM OTKa3e B MpHEME JOKYMEHTOB, HEOOXOIUMBIX ISt
NPEIOCTaBICHUS] MYHUIIMIAIBHONW YCIyTH, YBEAOMIISIETCS 3asBUTENb, a TaKkKe
NPUHOCSATCS U3BMHEHHUS 32 JIOCTAaBJIECHHBIE HEY00CTBa;

4) mpenocTaBicHHS Ha OyMa)XHOM HOCHTEJIEC JOKYMEHTOB M HWH(pOpMAIUH,
AIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIM 3aBEPEHBI B COOTBETCTBUM C ITYHKTOM /.2
gact 1 crareu 16 ®@enepanbruoro 3akona Ne 210-D3, 3a uCKIIOYEHHEM CIIy4aeB, €CIU
HaHECEHUE OTMETOK Ha TaKhe JOKYMEHTBHI JIMOO UX U3BATHE SBISACTCS HEOOXOIMMBIM
YCIIOBUEM TIPEIOCTABICHHS TOCYIApPCTBEHHOW WIIM MYHHUIIUIIAIBHON YCIyTH, ¥ WHBIX
CJIy4aeB, yCTAHOBJIEHHBIX (DenepatbHbIMU 3aKOHAMHU.

2.6. UcuepnbiBalonuii nepeyeHb 10KYMEHTOB, HEO0OXOAUMbIX B COOTBETCTBHH C
HOPMATHBHBIMH NMPABOBLIMHU AKTAMM /I IPEA0CTABJICHUSI MYHUIIUNIATHHOM
YCJIYTH, KOTOpPbIe HAXOASTCH B PACHOPSI:KEHNH IOCYAaPCTBEHHBIX OPTraHOB,
OPraHOB MECTHOI0 CAMOYINPABJIEHHUS U MOJABEJOMCTBEHHBIX IOCYIaPCTBEHHBIM
OpPraHaM WJIH OPraHaM MeCTHOI0 CAaMOYNPABJICHUS] OPraHU3ALMA U KOTOPbIe
3asiBUTe/Ib BIIPaBe MPeICTABUTh, 4 TAKKE CIIOCO0bI UX MOJyYeHUs 3asiBUTEJISIMH,
B TOM 4MHCJI€ B JIEKTPOHHOMH (popMe, MOPSAA0K MX MPeICTABJICHNS;
rocyJ1apCTBEHHbII OPraH, OpraH MeCTHOT0 CAaMOYINPaBJIeHUs JU00 OPpraHu3aums, B
pacnopsi’keHuN KOTOPbIX HAXOAATCH TAHHbIE JOKYMEHThI

2.6.1. [lomy4aroTcst B paMKax MEXBEJOMCTBEHHOTO B3aMMOICHCTBHUS:



10

1) cBeaeHUs 00 OTCYTCTBUU PETHCTPALIMH TPaXk1aH - MUHUCTEPCTBO BHYTPEHHUX
nen PO;

2) Bbimucka u3 EquHoro rocymapcrBenHoro peectpa Heasmwkumocta (EI'PH) o
KWIOM TIOMEIleHnu - YnupasieHue PenepanbHON CiyXObl TOCyJapCTBEHHOM
perucTpaiuu, kagactpa u kaprorpadpuu no Pecriybnuke TaTapcTan;

3) cBemeHHUs O ASHCTBYIOIMIEM MacnopTe rpaxaannHa Poccuiickoit denepanun —
MB/I Poccuuy;

4) cBeneHuss O HOTapuajbHOW JoBepeHHOCTH — DeaepanbHas HOTapuaiIbHas
najara.

2.6.2. 3agBuUTeNb BIpaBe NPEOCTaBUTH JOKYMEHTHI (CBEIICHHSA), YKa3aHHBIE B
noanyHkrax 1 - 2 mynkra 2.6.1 aiMUHUCTPATUBHOTO pErJIaMeHTa, B (POpME FJIEKTPOHHBIX
JOKYMEHTOB, 3aBEPEHHBIX YCHJIEHHOW KBaJU(UUMPOBAHHOM MOJANMMUCHIO  JIHLI,
YIIOJHOMOYEHHBIX Ha CO3[aHW€ W TOJANUCAHHWE TaKUX JOKYMEHTOB, MpHU Mojaye
3asIBIICHMS.

2.6.3. HenpencraBneHue (HECBOEBPEMEHHOE INPE/ICTABICHUE) YKAa3aHHBIMH B
nyHkTe 2.6.1 agAMUHUCTPATHBHOIO pErjlaMEHTa OpraHaMu TOCYAApCTBEHHOW BJACTH,
opraHaMu MECTHOI'O0 CaMOYIPaBJIEHUS, OpraHU3alUiIMH JOKYMEHTOB M CBEJICHUU He
MOJKET SIBIIATHCSI OCHOBAHUEM JIJIs1 0TKa3a B MPEJOCTABICHUN MYHUIIUIIAILHON YCIYTH.

2.6.4. JlomwxkHocTHOEe nMIO0 M (WiIM) paOOTHHUK, YKa3aHHbIX B myHKTe 2.6.1
aJIMMHHUCTPATUBHOTO perjlaMeHTa OpraHoB M OpraHu3aluii, He NpeJCTaBUBILNE
(HECBOEBPEMEHHO IPEACTABUBILINE) 3allPOLIEHHBIE M HAXOJSILIUECS B PaCHOPSKEHUU
JOKYMEHT WIN CBEJIEHUs, NOJUIeKaT aAMUHUCTPATUBHOMN, AUCUUIUIMHAPHOW UM MHOU
OTBETCTBEHHOCTH B COOTBETCTBUU C 3aKOHOJaTesIbcTBOM Poccuiickoit denepanuu.

2.6.5. 3anpemiaercsa TpeOOBATh OT 3asIBUTEJIS JOKYMEHTHI CBEJICHUS, B TOM YHCIIE
HNOATBEPKAAIOIINE BHECECHHE 3asBUTEJIEM IUIAThl 3a MPENOCTAaBICHUE MYHHUIIMIAIbHON
yCIIyTH, HAXOASAIIHUECS B PACIOPSLKEHUHU TOCYIapCTBEHHBIX OPraHOB, OPTaHOB MECTHOIO
CaMOYTpaBJICHUsI U IOJBEJOMCTBEHHbIX TOCYAApCTBEHHBIM OpraHaM WJIM OpraHam
MECTHOT'O CaMOYTMPAaBJICHUs OPTaHU3aALHHN.

Henpencrasnenue 3asBUTENEM JOKYMEHTOB, COJAEPIKALIUX CBEICHHS, KOTOpBIE
HaXoIATCS B PACIOPSDKEHUM TOCYJAapCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO
CaMOYIIpaBJI€HUS! W TMOJABEJOMCTBEHHBIX T'OCYJAapCTBEHHBIM OpraHaM WIH OpraHam
MECTHOTO CaMOYINpAaBIECHUS OpraHU3alWid, HE SBIAETCS OCHOBAaHWEM I OTKa3a
3asIBUTEIIO B IIPEIOCTABICHUN MYHUIIMIIATBHON YCIIYTH.

2.7. UcuepnbiBaoluii nepeyeHb OCHOBAHMIA /1JI51 0TKa3a B IpueMe J0KYMEHTOB,
He00XO0AUMBIX ISl IPEeIOCTABJICHUA MYHUIIUIIAJIBHON YCJIYIH

2.7.1. OcHOBaHWSAMH JJIi OTKa3a B IpPHEME JOKYMEHTOB, HEOOXOAUMBIX IS
MPEIOCTABICHUS MYHUIIUTIAIbHOW YCIIYTH, SIBISIOTCS:

1) nmnpeAcTaBleHHBIC 3asgBUTECIIEM JOKYMEHTBHI —COJAEpXAT IMOAYHUCTKH H
HCTIPaBJICHUS TEKCTa, HE 3aBEPEHHBIC B IMOPSIJIKE, YCTAHOBICHHOM 3aKOHOJATEIHLCTBOM
Poccuiickoit @enepannuy;
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2) IOKYMEHTBHI COJIEp)KaT MOBPESKICHHS, HAIMYHE KOTOPBIX HE IO3BOJISET B
MOJIHOM 00bEME HCIIONIb30BaTh HHPOPMALIMIO U CBEICHMUSI, COJIEpKAIINECS B JOKYMEHTaX
JUTSl IPEIOCTABIICHNUSI MYHULIMITAJIBHOM YCIYTH;

3) mpeAcTaBICHHBIC IOKYMEHTHI WJIM CBEICHHS YTPaTHIU CHIY HAa MOMEHT
oOpallieHusl 3a MyHULIUNAIBHOW YCIYyro (TOKYMEHT, YJOCTOBEPSIOIIUM MOJTHOMOYUS
MIpPEICTaBUTENS 3asBUTENIA, B Cllydae oOpallleHus 3a MPeAoCTaBIeHUEM MYHULIUNIATbHON
YCIYTU YKa3aHHBIM JIULIOM);

4) nogava 3asBJICHUS O MPEIOCTABICHUN MYHUITUIIATBLHON YCIYTH U JOKYMEHTOB,
HEO0OXOIUMBIX JUIsl IPEAOCTABIECHUS MYHUIIUIIAIBHON YCIYTH, B 3JIEKTPOHHOU (opme ¢
HapylIEHUEM YCTaHOBJIEHHBIX TPEOOBAHMIA;

5) HEKOPPEKTHOE 3aloJIHEHHE O0sI3aTeIbHBIX MOJIeH B (hopMe 3asBICHHS, B TOM
yuclie B MHTEpPaKTUBHOU (opMme 3asBieHus Ha Eamnom, PecnmyOnukanckom mopraie
(HeocToBepHOE, HEMOJIHOE, JIN0O HEMPAaBUIIBHOE 3aMOTHEHHE);

6) mpencTaBiieHUE HEMOJHOTO KOMIUIEKTa JIOKYMEHTOB, HEOOXOIMMBIX IS
NPEIOCTaBICHUS MYHUIIUNIATBHONW YCIYTH;

7) 3asBJICHUE O TPEAOCTABICHUM YCIYI'H TOJAHO B OpPraH TOCYAapCTBEHHOM
BJIACTH, OpraH MECTHOT'O CaMOYIIPaBJIEHUS WJIM OPraHU3alMI0, B IOJTHOMOYHUS KOTOPBIX
HE BXOJUT MPEIOCTaBICHIUE MYHHUIIMITAIbHON YCIIyTH;

8) HecoOrOIeHNE YCTaHOBIICHHBIX cTaTheil 11 denepanbHOro 3aKoHa OT 6 amperts
2011 roma Ne 63-®3 «OO0 »HJIEKTPOHHOM TMOAMUCU» YCIOBUW MpPU3HAHUS
JNEHUCTBUTENBHOCTU YCUIICHHOW KBATH(UIIUPOBAHHOM 3JIEKTPOHHON MOAHCH.

2.7.2. IlepeyeHb OCHOBaHUH JIsl OTKA3a B MPUEME IOKYMEHTOB, HEOOXOIUMBIX IS
NOJIYYeHUS] MYHULIMITAILHON YCITYTH, SBIISAETCS UCUEPIBIBAIOIIIM.

2.7.3. Penienue 00 oTkase B MpueMe 3asBICHUS U JJOKYMEHTOB, HEOOXOIUMBIX JIJIs
NPEIOCTaBICHUS MYHUIIMIIATBLHON YCIYTH, MOXKET OBITh MPUHATO KaK BO BpeMsl IIpueMa
3asgBUTENS, TaK U IOCJE IOJIyYE€HUS OTBETCTBEHHBIM JOJKHOCTHBIM JHiioM OpranHa
HEOOXOIUMBIX ISl TIPEIOCTABICHHS] MYHUIIUIIAIbHON YCITyTH JOKYMEHTOB (CBEJIEHUI) C
UCIIOJIb30BaHUEM MEKBEJIOMCTBEHHOT'O MH(OPMAIIMOHHOTO B3aUMOICHCTBUS, B CPOK, HE
npeBbIIaomui 9 pabounx AHEH Co THS PErUCTPAIUU 3asBICHHUS.

2.7.4. 3ampemiaeTcsi OTKa3bpIBaTh B IMPUEME 3aiBICHUS W HMHBIX JTOKYMEHTOB,
HEOOXOAUMBIX JUISl MPEOCTaBICHNUS MyHUIIUIAIBHOM YCIIyTH, B CIIy4ae €CiH 3asiBJICHHE
U JJOKYMEHTBI, HEOOXOIUMBbIE JJIsl IPEAOCTABICHUS MYHULIUIIATbHON YCIIyTH, MTOIaHbI B
COOTBETCTBHM C MHPOpPMAIMEH O CpoKax U MOPSAKE NMPEAOCTABICHUS MYyHULIUINATbHON
yciyra, onyonukoBanHou Ha EqmHoM mopTane, PecmyOnmnkanckom moprare.

2.8. UcuepnbiBaoluii nepedyeHb OCHOBAHMIA /1J151 MPUOCTAHOBJIEHHUS WIN 0TKAa3a B
NMPeA0CTABJICHNH MYHUIIUIIAJIBbHON YCJIYIH

2.8.1. OcHOBaHMS /I TPUOCTAHOBIICHUS TPEIOCTABICHHUS MYHHUIIUTIATHHOM
YCIIYTH OTCYTCTBYIOT.

2.8.2. OcHOBaHUS JJIA OTKa3a B MPEIOCTABICHUH MYHHIIUIAIBHONW YCIYTH TPU
BKJIFOUCHUH (MCKITIOYEHUHM) KWIBIX TOMEMICHH B COCTaB CHEIHATM3UPOBAHHOTO
KUJUIIHOTO (hOHJIA:

1) OTCYTCTBHE YCTAaHOBJICHHBIX 3aKOHOJATEIHCTBOM CBCICHUM HJIW HAIWYHC
HEJIOCTOBEPHBIX CBEJICHUN B IOKYMEHTAX, MPEACTABISICMBIX 3asIBUTEIICM.
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2) He OCYIIECTBICHA MOCTAHOBKA YKUIIOTO MOMEIIEHHS Ha KaIaCTPOBBIN yUeT.

3) KWII0€ MOMEUICHHUE HE SIBIISETCS MYHHUIIUTIAIBHOW COOCTBEHHOCTBIO.

2.8.3. IlepeueHb OCHOBaHMH Il OTKa3a B MPENOCTAaBICHUM MYHHUIHUIAIbHOM
YCIIYTH SIBJSIETCS] UCUEPIIBIBAIOILIKM.

2.8.4. 3anpemaercss OTKa3blBaTh B MPEJOCTABICHUM MYHULIMIAIBLHON YCIyTU B
cilly4yae, €clid 3asBJI€HHE O NPEJOCTaBICHUH MYHHUIMNAIbHOW YCIYrd IOJAHO B
COOTBETCTBHM € MH(pOpPMAIMEl 0 CpOKax U MOPSAJKE MPEAOCTABICHUS MYHUIUIIATBHOM
yclIyTH, onyonukoBaHHOM Ha EnquHoMm nopTtane, PecmyOnukanckom mopTaie.

2.9. Ilopsinok, pa3Mep U OCHOBAHMS B3MMAaHUS IOCYIAPCTBEHHON MOMUIUHBI WJIH
UHOH IUIAThI, B3MMaeMOH 32 NMpeAoCTaBJIeHHe MYHUIIMIIAJIbHON YCIyIH

MyHununanbHas yciiyra npeiocTaBiseTcss Ha 0€3B03ME3/IHOM OCHOBE.

2.10. [lepeyeHb ycJayr, KOTOpbIe SIBJASIOTCH HEOOXOAUMBIMU U 00513aTeIbHBIMHU 1151
NpeoCcTABJIeHUA MYHUIIMIIAJIbHOH YCJIYIHd, B TOM YHCJI€e CBeICHUS 0 JOKYMEHTe
(moxymeHTax), BbIIaBaeMOM (BbIIABA€MbIX) OPTraHU3AUUSAMH, YYACTBYIOIIUMHU B

NpeIoCTABJICHUN MYHUIUNAJIbHBIX YCJIYT

[IpenocraBneHue HEOOXOAUMBIX M 0053aTENIbHBIX YCIYT HE TpeOyeTcs.

2.11. Tlopsinok, pa3Mep ¥ OCHOBAHNSI B3UMAHUS IJIATHI 32 MPeA0CTABJIEHHE YCIYT,
KOTOpPbIE SABJSAIOTCS HEOOX0AMMbIMHU U 00513aTeJIbHBIMHU JIJIsl IPEI0CTABJICHUSA
MYHHMIUNAJIBHOU YCJIYTH, BKJIKYAasi HHPOPMALUIO 0 MEeTOAUKE pacueTra pasMepa
TAKOH IJIATHI

[TocTtaHoBKa JXKWIOrO IMOMEUIEHHUS HAa KaJaCTPOBBIM Y4YE€T OCYLIECTBIISICTCS B
COOTBETCTBHM ¢ TapudaMu, JIEHCTBYIOUIUMHU JUISI OPTaHOB, OCYIIECTBIISIIOLIUX
TEXHUUYECKYI0 MHBEHTAPHU3aIIUIO M IIOCTAHOBKY OOBEKTOB Ha KaJaCTPOBBIN yUerT.

2.12. MakcuMabHBIH CPOK 0:KUJAHUS B OUepelu NMPH Mojayve 3anpoca o
NnpeaoCcTABJIeHUH MYHUIIUNIAJILHON YCJIYTH, YCIYTH, MPeI0CTABISIEMOM
opraHu3anueii, ydacTBylouieil B npeocTaBJIeHUU MYHUIITUNIATbHOM YCJIYTH, U IPH
NMOJIyYEeHUH Pe3yJibTaTa NpeJoCTABJIEHUS TAKHX YCIAYT

2.12.1. Bpems oxugaHus Mpu Mojade 3asBICHUS HA TIOTYyYCHUE MyHUITUTIATBHOM
yciyra - He 6onee 15 MuHyT.

2.12.2. Tlpn momy4eHUN pe3yibTaTa MPEIOCTABICHHS MYHHUIIUIIATBLHON YCIIyTH
MaKCHUMAaJIbHBIN CPOK OKUJAHUS B OYE€pEIU HE JOJKEH NPEeBhIaTh 15 MUHYT.
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2.13. Cpok ¥ nNOpPSIAOK perucTpanum 3anpoca 3assBUTEJISA 0 Pe0CTaBJIeHUU
MYHUIMIIAJIBHON YCJIYIH M YCJIYTH, IPEAOCTABJIAEMO OpraHu3anmen,
y4acTBYyHLIel B IPeA0CTABJICHNH MYHMIMIIAJIBHOMN yCJIYIrd, B TOM YHUCJIE B
3JIEKTPOHHOM (popMme

2.13.1. Ilpu nuunoM oOpamenuu B MOL] B neHb nomayu 3asBICHUS 3aIBUTEIIO
BbIaeTcs pacnucka u3 AC M®I] ¢ perucTpalluiOHHBIM HOMEPOM, MOTBEPKAAOIINM,
YTO 3asIBJICHHE OTIIPABJICHO, U JATOW MOJauM 3asBJICHUS.

2.13.2. Ilpm HampaBieHUM 3asBiIeHUs TnocpeacTBoM Engunoro mnoprana,
Pecnybiinkanckoro nopraia 3asBUTEIb B JACHb MMOJA4M 3asBJICHUS MOJYy4YaeT B JINYHOM
kabuHere PecnyOnmkaHCKOro mopraja M IO 3JEKTPOHHOW TIOYTE YBEJOMIICHHE,
NOJITBEPKAAIOIee, YTO 3asdBICHHE OTIPABICHO, B  KOTOPOM  YKa3bIBalOTCS
pEruCTpallMOHHBIA HOMEP U J1aTa MoJayuu 3asiBJICHUS.

2.13.3. Tlpm nuyHom oOpamenun B OpraH B JeHb MOJa4Md 3asBICHUS
YIOJTHOMOYEHHBIM JOJKHOCTHBIM JIUIIoM OpraHa 3asiBUTEIIO0 BBIJAETCS paclucka H3
aBTOMATU3WPOBAHHOM HH(POPMAIIMOHHON CHUCTEMBI, MpEAHA3HAYCHHOW ISl OKa3aHUs
rOCY/IapCTBEHHBIX M MYHHUUMUIAIBHBIX YCIYT, C PETrUCTPALMOHHBIM HOMEpPOM, aTOoM
M0J1a4y¥ 3asBJICHUS U TIEPEYHEM MIPEICTABICHHBIX IOKYMEHTOB.

2.14. TpeOGoBaHMsl K IOMEIIEHUSIM, B KOTOPBIX NPeI0CTABJISAETCS
MYHUIUIIAJbHAS YCJIYra, K 3aJ1y 0KUAAHHUS, MeCTaM JJIsl 3a10JTHCHUS 3a1POCOB 0
NpeIocTaBJIeHUN MYHHIUNAJIBHON YCJIYIrH, HH(POPMAIIHOHHBIM CTEHIAM €
o0pa3uaMu UX 3alI0JTHEHHMS U NepeYHeM JOKYMEHTOB, He00XOAMMbIX JIJISl
NMPeA0CTABJICHUA KAXKI0M MYHULIUNAJIbHOM YCJIYTH, pa3MellleHUI0 U 0OpPMIICHUIO
BHU3YaJIbHOM, TEKCTOBON M MYJbTUMEAUNHON HHPOPMALUH O IOPAAKE
NpeoCcTABJIeHHUS TAKON YCJIYI'H, B TOM YHcJie K 00eCle4eHN 0 JOCTYIIHOCTH sl
HHBAJIM/I0B YKA3aHHbIX 00bEKTOB B COOTBETCTBHH C (eepabHbIM
3aKOHOAATeJbCTBOM M 3aKOHOAATeIbCTBOM PecnyOsinku TaTtapcran o
COLMAJIbHOM 3alIUTe HHBAJIUI0B

2.14.1. TlpenocTaBieHre MYHUIIMITAIIGHON YCIYTH OCYIIECTBIACTCS B 3[aHUAX U
[IOMELIECHUAX, 000pYJIOBaHHBIX MTPOTUBOMIOKAPHOH  CHUCTEMOHW W CHUCTEMOM
MOKapOTYLICHHUS.

Mecra mnpuema 3asBUTENEH O00OpPYyIyIOTCA HEOOXOIMMOW MeOenplo s
oopMIIEeHUST JOKYMEHTOB, HTHPOPMAIIMOHHBIMHU CTCHIAMH.

2.14.2. B COOTBETCTBHUM C 3aKOHOJATEIBCTBOM Poccuiickoii deaeparuu o
COI[MATIbHOM 3aluTe HWHBAJIUIOB B LENAX OECHPEMsITCTBEHHOrO JOCTyHa K MECTY
MPEAOCTAaBICHUS MYHUIIUTIAIBLHON YCIYyTd 00€CIeYnBaETCS:

1) oGecrneunmBaercss OeCHpPENMSITCTBEHHBIM JOCTYIT HMHBAIUIOB K MECTY
MPEAOCTABICHUS MYHULUNATIBHOW yCiuyru (yZoOHBIA BXOA-BBIXOJ B MOMEILICHUS U
NepeMelleHe B UX Mpejienax);

2) BHU3yajbHas, TEKCTOBas W MYJbTUMEIUITHAS WHPOpPMAIUS O TOPSIJIKE
MPEAOCTABICHUSI MYHUIIUIIAILHON YCIYTU pa3MellaeTcsl B yA0OHbBIX ISl 3asiBUTEINEH
MeCTax, B TOM YHUCJIE C yUETOM OIPAaHMYEHHBIX BO3MOXKHOCTEH MHBAJINJIOB;
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3) CONpOBOXKIEHUE MHBAJIUAOB, UMEIOIIUX CTOMKHE paccTpoiicTBa (QyHKUUHU
3pEHUS U CAMOCTOATENBHOTO NEPEABMKEHNUS, U OKA3aHUE UM TTOMOIIY;

4) BO3MOXXHOCTb CaMOCTOSITCJIBHOTO TMEPEABMKCHUS I10 TCPPUTOPHH, Ha
KOTOPOM pPAacrloiOKEeHbl OOBEKThl COLMAIBHON, WH)XEHEPHOM W TPaHCHOPTHOM
HHPPACTPYKTYp, BXOJIa B TaKU€ OOBEKTHI U BHIXO/1a U3 HUX, TTOCAIKU B TPAHCTIOPTHOE
CPEACTBO U BBICAJIKU M3 HETO, B TOM YHCJIE C UCIIOJIBb30BAHUEM KPECTA-KOJISCKHU;

5) Hamiexkaliee pasMelicHHe OO0OpYJAOBaHUS W HOCUTENeH HWHGPOpMAIIUH,
HEOOXOMUMBIX [JIs o0ecreueHus: OeCHpEemnsITCTBEHHOrO JIOCTyla WHBAIUIOB K
yCJIyram ¢ y4€TOM OTPAaHUYEHUI UX KU3HEIESITEIbHOCTH;

6) nybnupoBaHHEe HEOOXOMUMOW IS WHBAJIWIOB 3BYKOBOH M 3PHUTEIbHOM
uHboOpMaIK, a TaKKe HAANHUCeH, 3HAKOB M MHOM TEKCTOBOM U TIpaduueckoit
uH(OpMaINK 3HaKaMU, BBIITOJTHEHHBIMU pefibe(PHO-TOUeUHBIM IipudToM bpaiins;

7) JIOIyCK CypAOIEepeBOYMKa M TH(HIOCYPIOTICPEBOIUNKA;

8) nomyck coOaKu-TIPOBOAHUKA TTPU HATUYMH JOKYMEHTA, MOITBEPIKIAOIIETO
ee crenuaibHoe oOydeHHWe W BbIIaBaeMoro mo ¢opmMe W B TOPSJKE, KOTOphIE
YCTAHOBIICHBI TTPUKa30M MUHHUCTEPCTBA TPyAa U COLMAIIBHOM 3allUThl Poccuiickoi
Oenepanun ot 22.06.2015 No 386 «OO0 yrBepkaeHun ¢GOpMbI JTOKyMEHTa,
MOATBEPKIAIONIETO CIEeIHaIbHOe O0y4YeHUEe COOAKU-TIPOBOJHHMKA, W TIOPSIIKA €ro
BBIJIAYN.

2.14.3. TpeboBanuss B 4YacTU OOECIEUCHHUS JIOCTYIMHOCTH [IJIi WHBAIUIOB
00BEKTOB, B KOTOPBIX OCYHIECTBJISETCS MPEIOCTABICHHE MYHUIMIAIBHOW yCIyTH, U
CPEACTB, MWCIIOJIB3YEMBIX IIPU IPEAOCTABICHUM MYHULMNAIBHOW YCIYI'H, KOTOPBIE
ykazaHbl B moamyHkTax 1 — 4 nynkra 2.14.2. aAMUHUCTPATHBHOIO pErjaMeHTa,
NPUMEHSIOTCS K 00bEKTaM U CPEJICTBaM, BBEICHHBIM B KCIUTyaTaAlMIO WK TPOLIEAIINM
MOJIEpHU3AIINIO, peKOHCTpYKIUIo ocie 1 utons 2016 roxa.

2.15. Iloka3zaTesin JOCTYNHOCTH U Ka4eCTBA MYHUIIUNAJIbHOMN YCIYrd, B TOM
Yyucjie KOJIM4eCTBO B3aMMOAeiiCTBUI 3asiBUTEJIA € IO0JIKHOCTHBIMHM JIMIAMH NPH
NpeIoCcTaABJIeHUN MYHMIUNAJIbHON YCJIYITH U UX NIPOAOJIAKUTEIbHOCTD,
BO3MO’KHOCTb MOJIy4eHUsI HH(POPMAIIUHU O X0/€e MPeA0CTABICHNUS MYHHIUNIAJIbHOI
YCJIYTH, B TOM YHCJI€ C MCI0JIb30BAHNEeM MH(OPMAIMOHHO-KOMMYHHUKANMOHHBIX
TEXHOJIOTHii, BO3MOKHOCTDH JIH0O0 HEBO3MOKHOCTH MOJIYYeHUSI MYHUIIUNIATIBHOM
YCJIYTH B MHOTO(p)YHKIMOHAJILHOM LEHTPe MPeI0CTABJEHHS FOCYyIapCTBEHHbIX 1
MYHUIHIAJBHBIX YCJIYT (B TOM 4YHCJIe B IOJJHOM 00beMe), B JIH00M
TEPPUTOPUAIBHOM NMOAPA3/eJIeHHH OPraHa UCIIOJHUTEIbHO PACIOPSIAUTEIbHOT0
OpPraHa MeCTHOI0 CaMOYIIPABJIEHUS, 110 BLIOOPY 3asiBUTEJIS
(3KCTEpPpPUTOPHUATBHBIN NPUHLMII), IOCPEACTBOM 3aMPOCa 0 NPeI0CTABJICHUHN
HECKOJIBKHX IOCYIapPCTBEHHBIX U (MJIH) MYHHIUNAJIBHBIX YCJIYT B
MHOTO(p)YHKIMOHAJBHBIX HEHTPAX MPeI0CTABICHUA FOCYAAPCTBEHHBIX H
MYHUIIHTIAJBHBIX YCJIYT, PeAyCMOTPEHHOr0 cTaTheil 15.1 MenepanbHOro 3akona
Ne210-®3 (KOMILIEKCHBIN 3aMPOC)

2.15.1. TlokazaTensamu JOCTYIMHOCTH TPEIOCTaBICHUS MYHUIUMAIBLHOW YCIYTH
SIBJISIFOTCSL:
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PaCIIONIOKEHHOCTh ITIOMEIEHHSI, B KOTOPOM BEIETCS IIPUEM, Bbla4a JOKYMEHTOB
B 30HE€ JJOCTYITHOCTH OOLIECTBEHHOT'O TPAHCIOPTA;

HaJM4ue HEOoOXOJUMOTO KOJMYECTBA CHEIHAINCTOB, a TaKKe MOMELIEHUH, B
KOTOPBIX OCYILIECTBIISETCS IPUEM JTOKYMEHTOB OT 3asiBUTEIIEH;

HaJIM4YME HUCYepIbIBaoIIed HHPOpMaUd O crocobax, MOpsAKE U CpOoKax
MPENIOCTaBICHUS MYHHUIMNAIBHOW YCIYrM Ha HMHQOPMALMOHHBIX CTEHIaX, EIuHOM
nopraie, PecnyOnukanckoM nopTanie, o(pULIHUaIbHOM caiiTe MyHULIMITAJIBHOTO pailoHa;

OKa3aHWE TMOMOILIM WHBAJIWAAM B IMPEOJOJICHUH 0apbepoB, MEIIAOIIHNX
MTOJIYYEHUIO UMHU YCIYT HapaBHE C APYTUMU JIULAMH.

2.15.2. TlokazarensiMu KadyecTBa IMPEAOCTABICHUS MYHHUIMIAIBHON YCIYrd
SABJISIIOTCS:

1) cobOmoieHre CPOKOB MTpUEMa M PaCCMOTPEHUSI IOKYMEHTOB;

2) COOJTIOJICHHE CPOKA TOYUCHUS pe3yJibTaTa MyHHUIIUIAILHOW YCITyTH;

3) orcyTcTBHE OOOCHOBAaHHBIX JKajJ00 Ha HAPYIICHUS aJIMUHHCTPATUBHOTO

perjiiaMeHTa, coBepileHHbie paboTHuKaMu OpraHa;

4) KOTMYECTBO B3aUMOJICHCTBUM 3asBUTENS C TODKHOCTHBIMU JuiamMu (0e3 yuera

KOHCYJIbTallui):

B3auMoJielicTBUE 3asBUTENss ¢ paboTtHukamu Oprana wium MOL[ npu
OPEAOCTABICHUM  MYHULUIAIBHOM  YCIYyrM  OCYIIECTBISIETCS OOWH pa3 IpHU
NpEe/ICTaBIICHUH 3asIBJICHUSI CO BCEMU HEOOXOIUMBIMU TOKYMEHTaMU;

OJIMH pa3 B cCiyyae HEOOXOJMMOCTH IMOJYYEHHUS pe3yibTaTa MpeIoCTaBICHUS
MyHuIIMIaNIbHON ycnyru B Oprane win M®I[ B dopme sk3emiuisipa 3JI€KTPOHHOTO
JOKYMEHTa Ha OyMa>KHOM HOCHUTEJIE.

[TponOIKUTENBHOCTh OAHOTO B3aUMOAECHCTBHS 3asIBUTENS C JOJDKHOCTHBIMU
JULAMH TPH NPETOCTABICHUN MyHULIUITAIIBHON YCIYyTH HE TIPEBBIIIACT 15 MUHYT.

3asBUTEINb BIPABE OLIEHUTh KAYECTBO MPEAOCTABICHUS MYHUIUIIAIbHON YCIYTH C
MIOMOIIBI0 YCTPOMCTB TOABWKHOW paguoTeaecOHHON CBS3M, C HCIIOJIH30BAaHHEM
Enunoro, Pecnnybnukanckoro mopraina, TepMUHAIBHBIX YCTPOUCTB.

2.15.3. Madopmalus o xo/e NPEIOCTABICHUS MYHUIUIAIBHON YCIYTH MOMXET
ObITh TIOJIydeHa 3asBUTENIeM B JIMYHOM KabuHere Ha Enunom moprane,
Pecnybniukanckom noprane, B Oprane, MOLI.

2.15.4. TlpenocraBineHne MYHUIMMAIBHOW YCIYyTH OCYIIECTBISETCS B JHOOOM
MO®I] mo BbIOOpPY 3asBUTENS] HE3aBHUCHUMO OT MECTa €ro JKUTENbCTBA WM MECTa
dakTryeckoro nmpoxxkuBaHus (mpeObiBaHUs) Ha TeppuTopuu Pecnybnuku TatapcTad mo
AKCTEPPUTOPUATLHOMY IPUHIUITY.

MyHuInaibHas ycayra B COCTaBe KOMIIEKCHOTO 3aIpoca He MPEA0CTaBIsAETCS.

2.16. UHble TpeOGOBaHMS, B TOM YHCJI€e YYUTHIBAKOIIHE 0COOEHHOCTH
NnpeaoCcTABJEHUSI MYHMIMNAIBHON YCIAYTH M0 IKCTEPPUTOPHATBHOMY NMPUHIUILY
(B ciryuyae, ecJii MYHHIMNIAJBHASA YCJIYra npeaocTaBJjisieTcs 1mo
IKCTEPPUTOPHATHHOMY NPUHIMITLY) U OCOOEHHOCTH MPeA0CTABJIEHUSI
MYHUIIUTIAJIbHOM YCJIYTH B 3JIEKTPOHHOM (hopme

2.16.1. IIpu mpenocTaBIeHUH MYHHUIIUIIATBLHON YCIYTH B JJIEKTPOHHOU (opme
3asBUTEIb BIPABE:
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1) monyunth UWHpOpPMAIMIO O TOPSAKE M CPOKaxX  MPEOCTABICHUS
MYHHUIMOAIBHOW YCIYTH, pa3MelleHHYy0 Ha EnuHom moprane, PecnyOnmkanckoM
nopraie;

2) monaTh 3asABICHUE O TMPEIOCTABICHUH MYHHIUNAIBHOW YCIYTH W WHBIC
JOKYMEHTBI, HEOOXOUMBbIE ISl MPEJOCTABICHUS MYHULUINAIBLHON YCIyrd, B TOM
quclie TOKYMEHThl U MH(OpMaIuio, 3JEKTPOHHbIE 00pa3bl KOTOPHIX paHee ObLIM
3aBEpEHbl B COOTBETCTBUU C IMMyHKTOM 7.2 yacTu 1 crtathu 16 denepanbHOro 3aKoHa
Ne 210-®3, ¢ ucnonb3oBanueMm Enunoro, PecyOnrkanckoro noprania;

3) MONy4YUTh CBEACHUS O XOJE BBHIMOJHCHUS 3asABICHUN O TMPEIOCTABICHUH
MYHUIIMTATIBHON YCIIYTH, MOAAHHBIX B AJIEKTPOHHOU (opMme;

4) OCyIIEeCTBUTH OIICHKY Ka4eCTBA MPEOCTABICHUSI MYHUIIUITATBHON YCIIyTH;

5) momyuuTh pe3yabTAT MPEIOCTABICHUS MYHHIIMIIAIBHON YCIyrd B Qopme
AIEKTPOHHOTO JOKYMEHTA;

6) moxaTh kanoOy Ha penieHue u aercteue (0e3aeiictBue) Oprana, a TakxKe ero
JOJDKHOCTHBIX ~ JIMI, MYHHUIMOAIBHBIX CIyXaluxX mnocpenctsoM  ExunHoro,
Pecniybnukanckoro — moprana, — mnoprtaina  (enepanbHOW  roCyJapCTBEHHOM
UHPOPMAIIMOHHONW  CHCTeMbl,  OOecneuMBarouiell  mporecc  JoCyAeOHOro
(BHecynneOHOT0) 00KanoBaHUs pEIICHU U nedcTBUi (0e3/1eCTBYS), COBEPIICHHBIX
OpU TMPEAOCTABICHUN TOCYAAPCTBEHHBIX M MYHHUIMIAIBHBIX YCIYT OpraHaMu,
NPEOCTABISIONIMMUA  TOCYAApPCTBEHHbIE WM MYHHUIMINAIbHBIE  YCIYTH, HX
JOJIKHOCTHBIMU JIMIIAMU, TOCYIapCTBEHHBIMU U MYHUITUTIATBHBIMU CITY>KAIIUMHU.

2.16.2. ®opmupoBaHue 3asBICHUS OCYIIECTBISETCS MOCPEICTBOM 3aIOJIHEHUS

ANEKTPOHHON QopMmbl 3asiBieHus Ha Epunom, Pecnybnukanckom moprane 06e3
HEOOXOIMMOCTH JOTOJHUTENbHON MO/Iauu 3asiBICHUS B KaKOW-TM00 MHOM opMme.

2.16.3. IIpu popMupoBaHum 3asiBICHUS 00ECIICUNBACTCS:

1) BO3MOXHOCTh KONHMPOBAHUS U COXPAHCHHS 3asABJICHUSA U WHBIX TOKYMEHTOB,
HEOOXOUMBIX JIJISl IPEIOCTaBICHUS YCIYTH,

2) BO3MOYKHOCTH 3aIOJIHCHUS HECKOJIBKMMHU 3asABUTEISIMU OJHOM 3JIEKTPOHHOM
(dbopMBbI 3asiBICHUS TIPU OOpAIICHUH 32 YCIIyTaMH, IPEIoIaraloiMyu HapaBlieHUE
COBMECTHOTO 3asIBICHUSI HECKOJIbKUMU 3asIBUTEIISIMU;

3) BO3MOXHOCTH IeYaTH HAa OyMa)KHOM HOCHTEJE KOIHH JICKTPOHHOH (HOpMBI
3asBJICHUS;

4) coxpaHEHHUE paHee BBEJCHHBIX B AJIEKTPOHHYIO (pOpMy 3asiBIICHUS 3HAUCHUII B
J1000H MOMEHT MO JKEJaHUIO IOJb30BaTENsl, B TOM YHUCIIE€ NPU BO3HUKHOBEHUU
oIMOOK BBOJIa ¥ BO3BpATE JIJIsl HOBTOPHOTO BBOJIa 3HAYEHUH B 3JIEKTPOHHYIO (PopMy
3asIBJICHUS;

5) 3amosHeHWE TMOJIEH DIIEKTPOHHON (HOPMBI 3asiBICHHs JO Hadaia BBOJA
CBEJICHUN 3asBUTEJIEM C HUCIIOJb30BaHUEM CBeJeHHH, pa3MmenieHHbIXx B ECUA, u
CBeJICHHM, omyOiaumkoBaHHBIX Ha EgmHoMm, PecmyGimkaHckoM mopraje, B 4YacTH,
KACAIOIIEHCsl CBEAEHUM, OTCYTCTBYIOUIMX B €AMHOW CHCTEME HIECHTU(UKALUU U
ayTeHTU(UKALINH;

6) BO3MOXXHOCTh BEPHYTBCS Ha JIFOOOW M3 ITAaloOB 3allOMHEHHS SJICKTPOHHOM
dbopmbl 3asBiIeHUS O€3 MOTEPU paHee BBEACHHON nH(opMalnu;
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7) BO3MOXHOCTb JOCTyMa 3asBUTENSI K paHee MOJAHHBIM WM 3asBICHUSIM B
TEUEHHE HE MEHEE OJIHOTO rojia, a TAKKE YaCTUYHO C(HOPMUPOBAHHBIM 3ASBICHUSIM -
B TEUEHHE HE MEHEE 3 MECSIIIEB.

2.16.4. 3anuce 3asButeneil Ha npueM B M®I] (nanee - 3amuck) oCcyliecTBISIETCS
nocpenactsoM Ennnoro, Pecnybnnkanckoro nopraia, Tenegona KoHTakT-iieHTpa MOII.

3asBUTEIIO TIPEAOCTABIISIETCS BO3MOKHOCThH 3allUCH Ha JIIOObIE CBOOOJHBIC IS
npueMa J1aTy U BpeMs B Mpejesiax yCTaHOBJICHHOTO B MHOTO()YHKIIMOHATLHOM IIEHTPE
rpaduka nmpuema.

3anuch Ha OMPENCIICHHYIO JIaTy 3aKaHUYMBAETCS 3a CYTKU 0 HACTYIUICHUS 3TOU
JaThI.

JIns  OoCyIIeCTBJICHUS MPEIBAPUTENIBHOM 3amucu  mocpeAcTBoM  EnuHoro,
PecnyOnukanckoro moprana 3asBUTENI0 HEOOXOAUMO yKaszaTh 3amlpaliuBacMble
CUCTEMOM JTaHHbIC, B TOM YHUCJIE:

dbamMuiIno, UM, OTYECTBO (TIPU HATUYHH ),

HOMep TenedoHa;

aJIpec IEKTPOHHOM MOYTHI (1O JKEJIAHUIO);

KeJTaeMYIo J1IaTy U BpeMsl Iprema.

B cnyuae HECOOTBETCTBHSI CBEJCHUMN, KOTOpPBHIE COOOIIMII 3asgBUTEIbL IPHU
pEeABAPUTEILHON 3alUCH, TOKYMEHTaM, MPEJICTABICHHBIM 3asBUTEIEM MPH JIMYHOM
npueme, rpeBapuTeabHas 3auch aHHYJIUPYETCS.

[Ipu ocyiecTBIEHUN NPEIBAPUTEIHLHON 3alUCH 3asSBUTEII0 O00ECIeYMBACTCS
BO3MOXKHOCTb pacrevyaraTh TaJlOH-TIOATBEpkKAeHue. B ciiydae, ecnu 3assBUTENb COOOITUT
aZipec AIEKTPOHHOM MOYTHI, HA YKAa3aHHBIN aJipec Takxe HampaisieTca uHdopmaius o
NOATBEPKICHUU TPEABAPUTEIBHON 3alUMCH C YKa3aHWEM JaThl, BPEMEHH M MecTa
npueMa.

[Ipu ocyiiecTBIEHUN NPEABAPUTEIHHON 3aMKUCH 3asBUTENIb B 005S3aTEIbHOM
nopsiike THGOPMUPYETCSI O TOM, YTO MPEBAPUTENIbHAS 3aMUCh AHHYJIUPYETCS B CIIydae
€ro HEesIBKM 10 UCTEYEHUH 15 MUHYT ¢ HAa3HaYE€HHOT'0 BPEMEHU MPUEMA.

3asBuTENb B JIF0O0E BpEMsI BIIPABE OTKA3aThCS OT MPEABAPUTEIBHON 3aHCH.

3anpeniaeTcss TpeOOBaTh OT 3asABUTENI COBEPIICHHS HHBIX JIEUCTBHM, Kpome
MIPOXOKJCHUS UICHTU(DUKAIIUN U ayTeHTU(PUKAIIMA B COOTBETCTBUU C HOPMATHBHBIMU
nmpaBoBbIMU akTamu Poccuiickot @enepanuu, ykazaHus UEId NOpUEMA, a TaKxKe
MPEIOCTABICHUSI CBEJICHUN, HEOOXOAMMBIX JUIsl pacueTa IMTEIbHOCTH BPEMEHHOTO
WHTEpBaIa, KOTOPBIA HE0OX0AMMO 3a0pOHUPOBATH JIJIsl TIPUEMA.
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3. CocTaB, N0OC/JA€10BATEIBLHOCTb U CPOKH BbINOJHEHUS aAMUHUCTPATHBHBIX
npoueayp, TpedOBaHuA K NOPSAAKY MX BBINIOJTHEHHUS, B TOM YHCJI€ 0COOCHHOCTH
BBIIOJIHCHUS aIMUHHUCTPATHBHBIX MPOLEAYP B JICKTPOHHOH opMme, a TakiKe

0COOCHHOCTH BBINOJTHEHUS A/IMUHUCTPATUBHBIX NIPOLEAYP B
MHOIO0(pyHKIMOHAJBbHBIX HEHTPaX

3.1. Onucanue nocjaeA0BaTeILHOCTH AeHCTBUI NPHU MPeI0CTABIEHUT
MYHHIUNIAJBHOH YCJIYTH

3.1.1. IlpenocraBiieHre MYHUIIMIIAIILHOW YCIYTHd BKJIIOYAET B ceOS CIEAYIOIINE
aJIMUHUCTPATUBHBIC TPOLICTYPHI:

1) KOHCYJIBTUPOBAHHUS 3asIBUTEIISA;

2) IPUHATHE W PACCMOTPEHUE KOMILICKTA JOKYMEHTOB, MPEACTaBICHHBIX
3asIBUTEJIEM;

3) HampaBJCHHE MEXBEJOMCTBEHHBIX 3allpOCOB B OpraHbl, y4acTBYIOIIUEC B
PEIOCTABICHUN MYHULIMTTAIIBHOW YCITYTH;

4) moAroTOBKa pe3ybTaTa MyHUIIUIAIBHON YCIYTH;

5) BeImava (HampaBlICHUE) 3asIBUTEITIO PE3yJIbTaTa MyHUIIUIIATBHON YCIYTH;

6) ucnpaBieHHe TEXHHYECKHUX OIITHOOK.

3.2. Oka3aHue KOHCYJIbTAIUI 3asIBUTEJTIO

3.2.1. OcHOBaHMEM Hayalla BBIMOJHEHUS AJMUHUCTPATUBHOM MPOLIETYpPHI
ABIIAETCS OOpalleHue 3asBUTENsT 10 BOMPOCAM, CBSI3aHHBIM C TIPEIOCTaBICHUEM
MYHULUNAJIBHOW YCIYTH.

JomKHOCTHBIM ~ JUIIOM  (paOOTHHKOM), OTBETCTBEHHBIM 33  BBITIOJIHEHUE
aIMUHHUCTPATUBHOMN NPOLIEAYPHI, SIBISETCS:

npu oOparenuu 3asputesst B MOI — pabotauk MDI];

npu oOparneHuu 3asaButens B Opras - TJIaBHBIA CIIEIUATUCT MaaThl 3eMENbHBIX U
UMYIIECTBEHHBIX OTHOLIEHHMM (Hajee - JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a
KOHCYJIbTUPOBAHUE).

3.2.2. 3asBUTENH BIpaBe OOPATHTHCS 3a KOHCYJbTallUEd O TMOPSAKE W CPOKax
MPEIOCTaBICHUS MYHUIIUITAIbHOHN yCiryru B ML nudyHO 1 110 TenepoHy U AIEKTPOHHON
MoYTe.

PabotHuk M®II xoHCYIbTHPYET 3asSBUTENsS,, B TOM YHCJIE IO COCTaBy, (hopme
MpEACTaBIsEMON JOKYMEHTAIMU U APYTUM BOIPOCAM JJIsl TIOJIYYEHUS] MyHUIIUTIATbHOU
YCIIYTH.

3asBUTENL MOXET TMOJYy4YUTh WHGOPMAIMIO O TOPSAKE TPETOCTABICHUS
MYHHIIATIATHFHON yCITyry Ha odunmansHoM caiite M®I] http://mfcl6.tatarstan.ru.

AJIMUHHUCTPATUBHBIE MPOUEAYPHl, YCTAHABIMBAEMBIE HACTOSIIMUM MYHKTOM,
BBITIOJIHSIIOTCS B JICHb OOpallleHus 3asBUTESI.

PesynbTaTamMu  BBIMIOMHEHUS ~ aJIMUHUCTPATUBHBIX  MPOLEAYp  SIBISIOTCS:
KOHCYJIbTallUsl IO COCTaBy, (opMe NpeAcTaBiIsieMOd JOKYMEHTAUMH U JAPYrUM
BOIIpOCaM, HEOOXOAUMBIM JIJIsl TOTYYEHUSI MyHUIIUIIATIbHON YCIYTH.
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3.2.3. 3asBuTens Bnpase oOpaTuThes B Oprat no teneQoHy U 3JIEKTPOHHOM 1ouTe,
a TaKXKe IMOJY4YuTh KOHCynbTaluioo Ha EaunoMm, PecnyOnmkaHckoM mnoprane, caiiTe
Oprana o nopsiIKe U CPOKax MPeOCTaBICHUS MyHUIUIIAIBHOW YCIYTH, B TOM YHCIIE N0
cocTaBy, (hopMme MpeCcTaBIsIEeMON TOKYMEHTAUUU U APYTHUM BOIpOCAaM JJis MOJIy4EeHUS
MYHULMNAJIBHON YCIIYTH.

JIOIKHOCTHOE  JIMIIO, OTBETCTBEHHOE 3a KOHCYJIbTUPOBAHHE HH(OpMUpPYET
3asiBUTENSI B COOTBETCTBUMM C TpeOoBaHusIMU nyHKTa 1.3.4 agMUHUCTPATUBHOIO
periJameHTa.

AJMUHUCTpATUBHBIE TPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSAIIUM ITYHKTOM,
BBITMOJHSIOTCS B TEUEHHUE TPEX pabOUYuX JTHEH cO JHS MOCTYIUICHHS OOpalleHus.

Pe3ynpraTamMu  BBIMOJIHEHUS  aJAMUHUCTPATUBHBIX  MPOLEAYP  SBISIOTCS:
KOHCYJIbTallUK MO COCTaBy, (opMe TMpeACTaBIIeMOd JOKYMEHTAUUU U APYTUM
BOMpOcaM, HEOOXOIUMBIM ISl MOJTYyYEHUsI MyHULIMIIATbHON YCIYTH.

3.3. [IpunsATHE U paccMOTPeHHe KOMILIEKTA JOKYMEHTOB,
NnpeacTaBJIeHHbIX 3asiBUTE1eM

3.3.1. [IpueM HOKYMEHTOB JIJIsi MPEIOCTABJICHUS MYHUIIMTIATBLHON YCIyTrHd depe3
MOI] wnu ynanennoe paboyee mecto MDII.

3.3.1.1. 3asBurens (npeacraBuTenb 3asBuTelNss) oopamaercss B M®I] ¢ 3anpocom
O TMPENOCTaBICHWH MYHULMNAIBHON YCIYTM W TMPEACTaBIsAE€T JOKYMEHTHI B
COOTBETCTBHH C IYHKTOM 2.5 aIMUHUCTPATUBHOTO PETIaMeHTa.

3.3.1.2. Pabotaux M®II, Bexymuii mpruemM 3asBICHUIA:

oTpeeNsieT mpeaMeT oOpaIieHus;

YIOCTOBEPSET JINUHOCTD 3asBUTEIIS;

IPOBOJIUT MPOBEPKY MOTHOMOYMH JINIA, TOAAIOLIEr0 JOKYMEHTHI,

IIPOBOAUT TMPOBEPKY COOTBETCTBUS JOKYMEHTOB TPEOOBAHUSM, yKa3aHHBIM B
MyHKTE 2.5 aIMUHUCTPATUBHOTO PETJIAMEHTA;

3aroJHSET NEKTPOHHYI0 hopmy 3asBieHuss B AUIC MOI];

IIpU MIPEAOCTABICHUN JOKYMEHTOB, YKa3aHHBIX B MyHKTE 2.5 aIMUHUCTPATUBHOTO
periaMenTa Ha OyMa)XHOM HOCHUTEIE, OCYIIECTBIISIET CKAaHUPOBAHHUE IMPEACTABICHHBIX
JIOKYMEHTOB;

pacnieuatbiBaet 3asaBienue uz AUUC MOI];

nepeaaeT 3asiBUTENI0 Ha MPOBEPKY U MOJINMHUCAHUE;

nocJie MOJMUCAHUs CKaHUpYeT noanucanHoe 3asBieHue B AUC MOI];

3arpyxaetT B AUC M®II nokyMeHTbl, IpeACTaBICHHbIE B 3JIEKTPOHHOU (hopme
WM DJIEKTPOHHBIE 00pa3bl OTCKAHWPOBAHHBIX JOKYMEHTOB, (DOPMHUPYET AJIEKTPOHHOE
1eJ10;

BO3BpAILIAET MOAMMCAHHOE 3asIBJIEHUE U OPUTHHAIBI OYMaKHBIX JOKYMEHTOB;

BBIJAET 3asIBUTEIIO PACIUCKY B MPUEME TOKYMEHTOB.

AJIMUHHUCTPATUBHBIE MPOUEAYPHl, YCTAHABIMBAEMBbIE HACTOSIIUM MYHKTOM,
BBITIOJIHSIIOTCS B JIEHb OOpallleHus 3asBUTESI.

Pe3ynbTaTamu BBINOJHEHUS! AIMUHUCTPATUBHBIX MPOLEIYP SABIAIOTCS: TOTOBOE K
OTIPABKE 3aABJICHUE U MAKET JOKYMEHTOB.
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3.3.1.3. PaGotHuk M®I] HampaBiseT makeT JOKYMEHTOB, IPUHATBIX OT 3asBUTEIS
B OpraH B 2JIEKTpOHHOM (hopMe (B COCTaBE MAKETOB ANEKTPOHHBIX JI€JT) B TEUEHHUE OJTHOTO
pabouero AHS cO AHS 0OpallleHHs 3asiBUTENS B CTPYKTypHOE noapazaeneHue MOII.

Pe3ynpraTamMu BBINOJIHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SABISIOTCS: 3asBIICHUAE
U TMaKeT JOKYMEHTOB (RJIIEKTPOHHOE [I€70), HampaBieHHble B OpraH, mocpeiacTBOM
CUCTEMBI 3JIEKTPOHHOI'O B3aUMO/ICHCTBUS.

3.3.2. IlpueM JIOKyMEHTOB JUIsl MPENOCTaBICHUS MYHUUUIAIBHOM yCIyru B
ANEeKTpoHHOH dopme uepe3 Eaunsiii, PecnyOnukanckuii mopTail.

3.3.2.1. 3asgBuTenb s MOAAYM 3aABICHUS B DJIEKTPOHHOW (pOpME BBIMOJIHSIET
CIEIYIOIME AEUCTBHUS:

BBITNOJIHSAET aBTOPU3ALUIO;

OTKpbIBaeT (hOPMY 3JIEKTPOHHOIO 3asIBJICHNUS;

3amnojHseT QopMy BJIEKTPOHHOTO 3asBIEHUS, BKIIOUYAIOIIYI0 CBEJICHUS,
HEoOX0IMMBbIE U 00s3aTeNIbHbIE ISl MPEOCTABICHN MYHULIUITAILHON yCIyTH;

NPUKPEIUIAET JOKYMEHThl B JJIEKTPOHHOM (hOpMe WM DIIEKTPOHHBIE 00pa3bl
JOKYMEHTOB K (hOpMe 3JIEKTPOHHOTO 3asBiIeHUs (IpU HEOOXOAMMOCTH);

NOJITBEPKAAeT (AaKT O3HAKOMIJICHHMSI M COTJIacUsl C YCJOBHSIMU U TOPSAKOM
NPEIOCTaBICHUS] MYHUIIUMAIBHON YCIYrd B 3JEKTPOHHOU ¢dopme (ycTaHaBIUBAET
COOTBETCTBYIOIIYIO OTMETKY O COTJIACUU B (POPME IIEKTPOHHOTO 3asIBICHMUS);

MOJITBEPKAAET  JOCTOBEPHOCTh  COOOIIEHHBIX CBEJIECHUN  (yCTaHaBIMBAET
COOTBETCTBYIOIIYIO OTMETKY B (DOpME 3IIEKTPOHHOTO 3asIBJICHHUS );

OTIIPaBIISIET 3aMoJIHEHHOE AIIEKTPOHHOE 3asiBIICHHE (Ha)XUMaeT
COOTBETCTBYIOIIYIO KHOIIKY B (pOpM€ 3JIEKTPOHHOTO 3asiBJICHUS );

AJIIEKTPOHHOE 3asiBJICHUE MOAMKUCHIBAETCS B COOTBETCTBUU C TPEOOBAHUSIMHU ITyHKTA
2.5.3 aIMUHUCTPATUBHOTO PETJIAMEHTA;

MOJIy4aeT yYBEOMIICHHE 00 OTIIPaBKE PJIEKTPOHHOTO 3asBIICHUS.

dopmaTHO-TOTHYECKas MPOBepKa CHOPMUPOBAHHOTO 3asIBICHUS OCYIIECTBIISICTCS
IIOCJIC 3aTOJTHCHHMS 3asBUTEJIEM KaXKI0T0 M3 TIOJICH AIeKTpOoHHOM (hopMel 3asBiieHus. [Ipu
BBISIBJICHUM HEKOPPEKTHO 3alOJHEHHOTO TIOJNS JJIEKTPOHHOU (OpPMBI  3asBIICHUS
3asIBUTENIH YBEAOMIISIETCA O XapaKTepe BBISIBICHHON OIIMOKU M TIOPSAJIKE €€ YCTPAHCHHS
MOCPEICTBOM MH(DOPMAITMOHHOTO COOOIICHHS HEMOCPEICTBEHHO B JIEKTPOHHON (popme
3asIBJICHMS.

AJMUHUCTpATUBHBIE MPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSAIIUM ITYHKTOM,
BBITOJHSIOTCS B IEHb 00pallleHus 3asiBUTEIS.

Pe3ynpraTamMu  BBINOJIHEHUS  aJAMUHUCTPATUBHBIX  IMPOLEAYP  SIBIISIOTCS:
AJIEKTPOHHOE J1eJ10, HampasieHHoe B OpraH MHOCPEACTBOM CHCTEMBI 3JIEKTPOHHOI'O
B3aUMOJICCTBUSI.

3.3.3. PaccMoTpeHre KOMIUIEKTa TIOKYMEHTOB OpraHoM.

3.3.3.1. OcHoBaHweM Hadaja BBIMOJTHEHUS aJIMUHUCTPATUBHONW MPOIIEITYPHI
ABJIAETCS TOCTYIUICHHE 3asBJIEHUS M HHBIX JIOKYMEHTOB, HEOOXOIHWMBIX JUIA
MIPEIOCTABICHUS MYHULIMIIATBHOW YCIYTH.

JIOJDKHOCTHBIM ~— TUIOM  (paOOTHHUKOM), OTBETCTBEHHBIM 32  BBINOJHEHUE
aAMUHUCTPATUBHON MPOLEAYPHI SIBISETCS TJIAaBHBIM CHENUANINCT HaJaThl 3€MEJIbHBIX U
MMYILECTBEHHBIX OTHOIIEHHUH (Hajiee - OJPKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPUEM
JIOKYMEHTOB):
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3.3.3.2. JIomKHOCTHOE JIMII0, OTBETCTBEHHOE 3a MPUEM JIOKYMEHTOB, B CiIy4ae
oOpailieHust 3asiBUTENS ¢ 3asiBlieHreM B OpraH:

ompeNeNsaeT NpeIMeT OOpaIeHus;

YCTaHABIIMBAET JIUYHOCTH 3asIBUTEIIS;

IPOBOJIUT MPOBEPKY MOTHOMOYMH JIMIIA, TOJAAIONIEr0 JOKYMEHTHI,

MPOBOJIUT TMPOBEPKY COOTBETCTBUS JOKYMEHTOB TPEOOBAHUSIM, YKa3aHHBIM B
MyHKTE 2.5 aIMUHUCTPATUBHOTO PETJIaMEHTa, MPOBEPKY COOTBETCTBUS MPEICTABICHHBIX
JIOKYMEHTOB YCTAaHOBJICHHBIM TpeOoBaHMsIM (Hajjexamiee odopMieHUe KOMUM
JIOKYMEHTOB, OTCYTCTBHE B JJOKYMEHTaX MOJYUCTOK, MPUIHUCOK, 3aY€PKHYTHIX CJIOB U
UHBIX HE OTOBOPEHHBIX UCIIPABIICHUH);

3aMoJIHSAET  AJICKTPOHHYI0  GopMy  3asiBIEHMs] B  aBTOMAaTU3UPOBAHHOMU
UH()OPMAIIMOHHONW CHUCTEME, NpEJIHA3HAUYCHHOW Ui OKa3aHUsl TOCYJapCTBEHHBIX U
MYHUIIUTIATBHBIX YCIIYT;

IIPU MPEIOCTABICHUH TOKYMEHTOB, YKAa3aHHBIX B IMIYHKTE 2.5 aIMUHUCTPATUBHOTO
periiaMeHTa Ha OyMa)XHOM HOCHUTEJIe, OCYIIECTBIISICT CKAHUPOBAHMUE IMPEJICTABICHHBIX
JIOKYMEHTOB;

pacrieuaThIBaeT 3asBJICHUE;

nepeaacT 3asiBUTENI0 Ha MIPOBEPKY U MOJIMUCAHUE;

MOCJIC TIOJIMUCAHUSI CKAHUPYET MOJIMUCAHHOE 3asIBJICHUE;

3arpykaeT B ABTOMAaTU3UPOBAHHYIO uH()OPMAIIMOHHYO CUCTEMY,
NpEeIHA3HAUYCHHYIO [JI1 OKa3aHUsl TOCYAApCTBEHHBIX W MYHHIIMNAIBHBIX YCIYT
JOKYMEHTBI, TpPEICTaBICHHbIE B JJIEKTPOHHON (hopMe WM BJIEKTPOHHBIE 00pa3bl
OTCKaHUPOBAHHBIX JOKYMEHTOB, (DOPMUPYET ANEKTPOHHOE JEIIO;

BO3BpallaeT MOJNUCAHHOE 3asBJICHUE W OPUTHMHAIBl OYMaXKHBIX TOKYMEHTOB
3asIBUTEIIO;

BBIJAET 3asIBUTEIIO PACIHUCKY B PUEME TOKYMEHTOB.

B ciiyyae Hanmuus OCHOBaHWI NI OTKa3a B MpPHEME JOKYMEHTOB JOJKHOCTHOE
JUIO0, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, YBEIOMIISIET 3afBUTENS O HAJIMYUU
NPETSITCTBUI 711 TIpUeMa 3asiBJICHUS M BO3BpAIAET €My JOKYMEHTHI C OOBbSICHEHHEM
COJIepKaHMsl BBISIBIICHHBIX OCHOBAHMM /I OTKa3a B IPUEME JOKYMEHTOB.

3.3.3.3. JIomKHOCTHOE JHUII0, OTBETCTBEHHOE 3a IIPHUEM JIOKYMEHTOB, IIOCTIC
MOCTYIUICHUSI TOKYMEHTOB Ha pACCMOTPEHHUE:

IPUCBAUBAET 3aBJICHUI0O HOMEP B COOTBETCTBUM C HOMEHKJIATYpOU JIeNl U CTaTyC
«IIpoBepka TOKyMEHTOBY;

U3y4yaeT TNOCTYNUBLIME OJJIEKTPOHHBIE Jella, B TOM YHUCJIE NPHIOKEHHBIE
3asIBUTENIEM JIOKYMEHTHI B DJIEKTPOHHOU (pOpME M JIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

MPOBEPSIET KOMIUIEKTHOCTh, YUTAEMOCTb 3JIEKTPOHHBIX 00Pa30B JOKYMEHTOB;

IIPOBEPSICT COOJIFOICHUE YCIOBUN JEHCTBUTCIILHOCTH JJICKTPOHHON IOAIIHUCH,
nmocpencTsoM oOpamenuss k Eaunomy mopramy (B ciiydae, €clid 3asBUTEIEM

MPEJCTaBIICHbI AIIEKTPOHHBIE JIOKYMEHTBHI, MOAMUCAHHBIE YCUJICHHOH
KBaTU(UIIMPOBAHHOMN 3JIEKTPOHHOU MOJAMKCKIO).
[Tpu HAJTMYUHU OCHOBAHUHU, MPEYCMOTPEHHBIX ITYHKTOM 2.7.1

AIMUHUCTPATUBHOI'O PCIrJIaMCHTA, IIOATOTABIMBACT IIPOCKT PCIICHUA 00 OTKa3e B
MMpUcMC T1OKYMCHTOB, H€O6XOI[I/IMBIX AJI IIPpEAOCTABIICHU A MYHHHHHaHLHOﬁ YCIYIu.



22

B cinydae, eciu B pe3yiapTaTe NPOBEPKH YCHUIEHHON KBaJIU(DPUIIMPOBAHHON
AJIEKTPOHHON TMOJIMUCH BBISIBICHO HECOOJIOJCHUE YCIOBUNM €€ JeHCTBUTEIBHOCTH,
MPOEKT pemnieHus o0 OTKaze OJDKEH colepkaTh MyHKTbl ctaThu 11 depepanbHOro
3akoHa Ne 63-D3, KOTOpbIE MOCTY>KUIIU OCHOBAHUEM ISl €r0 MPUHSTHS.

[Ipoext pemieHuss o0 OTKaze B NpHeMe JIOKYMEHTOB, HEOOXOAMMBIX s
MPEIOCTaBICHUS MYHUIIMIIATBHOM YCIIYTH, C YKa3aHUEM MPUYMH OTKa3a (B ciiydae, ecliu
OCHOBaHUs JUIsl OTKa3a B MpPUEME JIOKYMEHTOB, HEOOXOAUMBIX JJIsi MPEAOCTABICHUS
MYHULIUTTAIBHOW YCITYTH, CBSI3aHbI C HAPYIICHUEM YCTAHOBJICHHBIX TPEOOBAHUN K TAKUM
JIOKyMEHTaM, OCHOBaHHUs JJIsI OTKa3a B MpUEME JOKYMEHTOB JOJDKHBI COJIEpkKaThb
uH(OpMaLMI0 0 HAMMEHOBAaHUM JOKYMEHTOB (MHGOpMAIMU, CBEJCHUI), KOTOpPHIE HE
IPEACTaBICHBI, COAEPXKAT HEAOCTOBEpPHbIE M (WIM) TPOTHUBOPEUMBBLIC CBEIACHUS,
obopMJICHBl C HapyUIEHWEeM YCTAHOBJICHHBIX TpeOOBaHUI), HamMpaBisIeTCS Ha
COrJacoBaHHE€ B YCTAaHOBJICEHHOM IOPSJIKE TMOCPEACTBOM CHUCTEMBI 3JIEKTPOHHOIO
JIOKyMEHTO000pOTAa.

CornacoBanue NpoeKTa petieHus: 00 0TKase B MpueMe T0KyMEHTOB, HEOOXOIUMBIX
JUISL  TIPEJIOCTABICHUS MYHUIIMIAIBHOW  YCIYTHM, OCYIIECTBISETCS B  MOPSIKE,
PETYCMOTPEHHOM ITYHKTOM 3.5.3 aIMUHUCTPATUBHOTO PErJIaMeHTa.

B cayuae oOTCyTCTBHS OCHOBaHWUW JUIsI OTKa3a B TMpUEME JOKYMEHTOB,
PEAYCMOTPEHHBIX TYHKTOM 2.7.1 agMUHUCTPATUBHOTO pErIaMeHTa, JOJDKHOCTHOE
JIUI0, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, B TE€YEHUE OJIHOTO pabovero JHsS CO JTHS
NOCTYIUICHUS 3asBJICHUSA, HAIMIPABJISET 3asBUTEI0, YKA3aHHBIM B 3asIBJICHUU CIIOCOOOM,
yBEJAOMJICHHE O TIOCTYIUICHUU 3asBJICHUS, COJIepKalllee BXOIAIIUNA PEerucTpalliOHHbBIN
HOMEp 3asBJICHMS, JATy MOJYy4YEeHHs 3asiBJICHUSA, NEpPeueHb HAUMEHOBaHUU (HaiiioB,
NPE/ICTABIIEHHBIX K HEMY JIOKYMEHTOB, JaTy MOJy4YeHUs pe3ysibTara MYyHUIUNATbHOM
YCITYTH.

3.3.3.4. HWcnomnenue tmponenyp, ykazanHeix B myHktax 3.3.3.1, 3.3.3.3
aIMUHUCTPATUBHOTO  perjlaMeHTa, TNpH HAIMYUKM TEXHUYECKOM BO3MOXKHOCTH
OCYIIECTBIISIETCSI B aBTOMAaTHYECKOM PEKUME C MCIOJIh30BAaHUEM aBTOMATH3UPOBAHHOM
MH(GOPMAIIMOHHON CHUCTEMBI, TMpEeAHA3HAYECHHOW [JIs OKa3aHUS TOCYIapCTBEHHBIX U
MYHUITUTAIBHBIX YCITYT.

3.3.3.5. AJIMUHHUCTpaTUBHBIE MPOIENYPHl, YCTAHABIMBAEMBbIE MYHKTOM 3.3.3
aIMUHHUCTPATUBHOTO PETJIAMEHTA, BBINOJHAIOTCA B T€YEHUE OAHOrO paboyero AHS CO
JTHS1 IOCTYTUJIEHUS 3as1BJICHHS] HA PACCMOTpPEHHUE.

PesynpraTamu BHITIOIHEHUS aIMUHUCTPATUBHBIX MPOIEAYP SBISIOTCS: TPUHSITHIN
Ha PacCMOTPEHUE KOMIUIEKT JOKYMEHTOB WJIM MPOEKT pelIeHHs] 00 OTKa3e B IpHUEME
JOKYMEHTOB, HEOOXOAMUMBIX JJISI PEIOCTABICHNUS MYHUIIUTIATLHON YCIYTH.

3.4. HanpagJieHue Me:KBeJOMCTBEHHBIX 3alPOCOB B OPraHbl, y4acTBYIOIINE B
NnpeaoCcTABJIeHUN MYHUIIUNIAIbHON YCIYTH

3.4.1. OcHOBaHMEM Hayaja BBIIOJIHEHHUS AAMUHUCTPATUBHOM MPOLEAYPHI
SBJISIETCS TOJYyYEHHUE JIOHDKHOCTHBIM JIMIIOM (PaOOTHUKOM), YIOJHOMOYEHHBIM Ha
BBITIOJIHEHUE AMUHHUCTPATUBHON MPOLIEAYPHI, OT AOJKHOCTHOTO jula (paOOTHUKA),
OTBETCTBEHHOTO 32 IIPUEM JOKYMEHTOB, IPUHSATHIX OT 3asIBUTEIISI JOKYMEHTOB.
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JIOIDKHOCTHBIM ~— TUIOM  (paOOTHHUKOM), OTBETCTBEHHBIM 32  BBINOJHEHUE
aJIMAHUCTPATUBHOUN MPOLEAYPHI, SABISETCS TJIABHBIN CHEIUATUCT MajaThl 36MEIbHBIX U
MMYIIECTBEHHBIX OTHOIICHUHN (fanee - JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a
HaIpaBJICHHE MEXBEIOMCTBEHHBIX 3alIPOCOB).

3.4.2. JIo/XHOCTHOE JIMI0, OTBETCTBEHHOE 32 HAIPABJICHUE MEKBEJOMCTBEHHBIX
3anpocoB, (HOPMHUPYET U HANPABIAET B 3JIEKTPOHHOW (OpME MOCPEICTBOM CHCTEMBI
MEKBEJIOMCTBEHHOI'O JJICKTPOHHOTO B3aWMOJICUCTBUS (IIPU OTCYTCTBUM TEXHUYECKOU
BO3MOXKHOCTH — HHBIMH CIIOCOOAMH) 3ampochl O TNPEIOCTaBICHUH JOKYMEHTOB H
CBEJICHUH, IPETyCMOTPEHHBIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOIO pErjlaMeHTa.

AJMUHHUCTPATUBHBIE TMPOIEAYpPhl, YCTaHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCSI B JIEHb NPUHSATHS 3asBJICHUS] HA PACCMOTPEHHUE.

PesynbTaTamMu  BBITIONHEHUS ~ aJIMUHUCTPATUBHBIX  MPOLEAYpP  SIBISIOTCS:
HalpaBJieHHbIE B OpraHbl BJacTd W (WJIM) TMOJBEJIOMCTBEHHBIE OpraHaM BJIACTU
OpraHu3alyu 3anpochl.

3.4.3. CnieriuanucThl  TMOCTABIIMKOB  JIAHHBIX HA  OCHOBAaHUHU  3aIlpOCOB,
MOCTYMHBIITUX YEpPe3 CHUCTEMY MEXKBEIOMCTBEHHOTO JJIEKTPOHHOTO B3aWMOJICHCTBUS,
PEJAOCTARISIIOT  3alpalirBaeMble JOKYMEHTHl (MHGOPMAIIUIO) WM HAMPaBIISIIOT
yBEJIOMJICHUSI 00 OTCYTCTBUM JOKYMEHTa W (Wiau) uHGPOpMAIUU, HEOOXOIUMBIX s
peIOCTaBICHHUS MYHUIIUTIAIBHON YCIYTH (J1ajiee — yBeJJOMJIEHHE 00 OTKaze).

AJMUHHUCTpATUBHBIE TPOIEAYpPhl, YCTaHABIMBAEMbIE HACTOSIIUM TTYHKTOM,
BBITIOJTHSIOTCS B TEUEHUE TISITH THEH CO THS MOCTYIUICHUSI MEKBEIOMCTBEHHOTO 3arpoca
B OpraH WU OPTaHHU3aIMI0, MPEAOCTABISAIONINE JOKYMEHT U MH(GOPMAIINIO, €CJIU UHBIE
CPOKHM TIOATOTOBKM M HallpaBJeHUs OTBETa Ha MEXBEJIOMCTBEHHBIH 3ampoc He
YCTaHOBJNIEHbI  (ellepaibHBIMKA  3aKOHAMHU, TMPaBOBBIMH akTamMu [IpaBuTenbcTBa
Poccuiickoit ®@enepannu ¥ NPUHATEIMEU B COOTBETCTBUU C (hellepalbHBIMU 3aKOHAMU
HOpPMAaTHBHBIMU MPaBOBbIMU akTamMu PecnyOnuku TaTapcTaH.

PesynbraTamMu  BBINOTHEHUS  aJIMUHHCTPATUBHBIX  TPOLEAYp  SBJISIOTCS:
JOKYMEHTHI (CBEACHHS ), HEOOXOJUMBIE JIJIsl TIPEIOCTABICHUSI MYHUITUTIAIBHON YCIIYTH,
b0 yBeoMIleHHe 00 OTKa3e, HalpaBJieHHbIC TOJDKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a HaNpaBJICHUE MEXBEJOMCTBEHHBIX 3aPOCOB.

3.4.4. JIomKHOCTHOE JTUI0, OTBETCTBEHHOE 32 HAMPABICHNE MEXBEIOMCTBEHHBIX
3aMpOCOB:

MOJIy4YaeT 3alpalllBaeMble Yepe3 CUCTEMY MEKBEAOMCTBEHHOI'O 3JIEKTPOHHOTO
B3aMMOJICUCTBHS  JIOKYMEHTHI (CBENEHHS), HEOOXOMUMBIE ISl TPEIOCTABICHUS
MYHHUITUTATBHOU YCIIYTH, MO0 yBeIOMJIEHHE 00 OTKa3e MPH OTCYTCTBUM JIOKYMEHTa U
(nnn) mHGOpMATTIH;

IIPY HAJTMYUW OCHOBAHUM, IPETYCMOTPEHHBIX TyHKTOM 2.7.1 amMUHUCTPATUBHOTO
periiaMeHTa, MOArOTaBIMBAET MPOEKT peIleHHUs 00 OTKa3e B IMpPUEME JIOKYMEHTOB,
HEOOXOIUMBIX JIJISl TPETOCTABICHUSI MYHUITUTIATBHOW YCIYTH.

IIpoext pemenus o0 OTKaze B MpHEME JIOKYMEHTOB, HEOOXOAMMBIX s
MPEAOCTAaBICHUSI MYHUIIMTIAILHON YCIIYTH, C YKa3aHUEM MPUYMH OTKa3a (B cliydae, eciu
OCHOBaHUsS JUIsl OTKa3a B MpPUEME JIOKYMEHTOB, HEOOXOAUMBIX JJIsi MPEAOCTABICHUS
MYHULIUMAIIBHOW YCIYTH, CBSI3aHbI C HAPYILIEHUEM YCTAHOBJIIEHHBIX TPEOOBAHUN K TAKUM
JOKyMEHTaM, OCHOBaHHUS JMJisI OTKa3a B IpUEME JOKYMEHTOB JOJDKHBI COJIEPkKaTh
MHpOpMALIMI0 O HAMMEHOBAHUM JOKYMEHTOB (MH(GOpMAllMH, CBEJIEHHI), KOTOpPHIE HE
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MPEICTABIICHbI, COAEpPX AT HEJOCTOBEpHblIE W (WJIM) NPOTUBOPEUMBBIE CBEACHUS,
opopMIIeHBl C HapyUIEHHEM YCTAHOBJICHHBIX TpeOOBaHUI), HaMpaBisIeTCS Ha
COrJJacOBaHME B YCTAaHOBJIEHHOM IMOPSJIKE IMOCPEACTBOM CHUCTEMBI 3JIEKTPOHHOIO
JIOKYMEHTO000pOTA.

CornacoBaHue NpoeKTa peuieHus: 00 0TKase B MpUeMe T0KyYMEHTOB, HEOOXOIUMbIX
IUISL  TPEIOCTABICHHUS MYHMIMOAIbHOW  YCIYTHM, OCYLIECTBISIETCS B  MOPSJIKE,
MPEeTYCMOTPEHHOM MYHKTOM 3.5.3 aIMUHUCTPATUBHOTO PETJaMEHTa.

AJIMUHUCTpPATUBHBIE TPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSAIIUM ITYHKTOM,
BBITIOJIHSAIOTCS B ICHb MOJYYE€HUS CBEJCHHI M0 MEKBEIOMCTBEHHBIM 3aIIPOCAM.

Pe3ynpTaTamMu  BBIMOJIHEHUS  aJAMUHUCTPATUBHBIX  MPOLEAYP  SBISIOTCS:
JOKYMEHTBI (CBEACHHs), HEOOXOJUMBIE JJIsl MIPEAOCTABICHUS! MYHUIIMNIAIBHON YCIIYTH,
IOPOEKT pelieHus: 00 0TKa3e B MpUeMe TOKYMEHTOB, HEOOXOAUMBIX JJI MPEJOCTABICHUS
MYHHUIHANATBHON YCIyTH.

3.4.5. Ucnonnenue mpouenyp, yka3aHHeIXx B nyHkrax 3.4.2, 3.4.4
aIMUHUCTPATUBHOIO  perjiaMeHTa, NpH HAIMYUKM TEXHUYECKOM BO3MOMXKHOCTH
OCYIIECTBIISIETCSI B aBTOMAaTUYECKOM PEKMME C MCIOIb30BAHUEM aBTOMATHU3UPOBAHHOM
MH(GOPMAIIMOHHON CHUCTEMBI, MpEeAHA3HAYEHHOW ISl OKa3aHHs TOCYAapCTBEHHBIX U
MYHHUIIMTAIBHBIX YCIYr, B TOM 4YHCJI€ C MOMEHTa pPErucTpaluu 3asBICHUS B
COOTBETCTBHHU C IMyHKTOM 2.13 aAMMHUCTPATUBHOIO PErJIaMEHTA.

3.4.6. MaxkcuManbHbIii CpPOK BBIMOJIHEHUS AJMUHUCTPATUBHBIX MPOILEAYD,
yKa3aHHBIX B IyHKTe 3.4 aJMUHUCTPATUBHOIO PETJIAMEHTA, COCTABISAET ISATh pabounx
THEH.

3.5. [loaroroBka pe3yjbTaTa MyHMIHMNAJIBHON yCIAYTH

3.5.1. OcHoBanueM Hauaja BBINOJHCHUS QJIMUHUCTPATUBHOM MPOICAYPHI
ABJIIETCS TOCTYIUIGHHE OT JOJDKHOCTHOT'O JIMIA, OTBETCTBEHHOTO 3a HaIpaBliCHUE
MEXBEJOMCTBEHHBIX  3allPOCOB, JTOKYMEHTOB (CBEICHHUI), HEOOXOIUMBIX IS
NPEIOCTABICHHS MYHUIIUTAIBHON YCIIYTH.

JIOMKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBHITIOJHEHUE aJIMHUHUCTPATUBHOU
MPOLIEYPhI, SBISAETCS TJIABHBIA CHCIHMAIKNCT MaNaThl 3€MENbHBIX U MMYIIECTBEHHBIX
OTHOILIEHUN (Janee - JAOJKHOCTHOE JIMIIO0, OTBETCTBEHHOE 3a MOJTOTOBKY pe3ysbTaTa
MPEIOCTaBICHUS MYHUITUTIATBHOU YCIYTH).

3.5.2. JIomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TOJTOTOBKY pe3yJbTaTa
MPEIOCTaBICHUS MYHUITUTIATHLHOU YCIYTH:

paccmaTpuBaeT CHOPMHPOBAHHBIN KOMILUIEKT JTOKYMEHTOB, HEOOXOIMMBIX IS
MIPEIOCTABICHUS MYHUITUTIATHHOU YCITYTH;

IpU BBISIBICHUW OCHOBAaHWUW [T OTKa3a B MPEJIOCTABICHUW MYHHIIUITATBHON
YCIIYTH, YKa3aHHBIX B TyHKTE 2.8.2 a/MUHUCTPATUBHOTO PETJIAMEHTA, MOATOTABINBACT
MPOCKT pemIeHns 00 OTKa3e BO BKIIOUYCHHH (B MCKIIOYEHWH) KUJIOTO TIOMEIICHUS B
coctaB (M3 coOCTaBa) CHEIUATU3UPOBAHHOTO KUIUIIHOTO (oHga TeTromcKoro
MyHULIUNAIBHOTO pailoHa Pecniyonuku TaTtapcTan (nanee — penieHue 00 0Tkase);

B CIydae OTCYTCTBHsI OCHOBAHHM JIJISI OTKa3a B MPEAOCTABICHUN MYHUIIUITATEHON
YCIIYTH, TPETYCMOTPECHHBIX MTYHKTOM 2.8.2 aIMUHUCTPATUBHOTO PETIAMEHTA, 10 HTOTaM
pPacCMOTpPEHHUsT JOKYMEHTOB, HEOOXOAWUMBIX IS TMPEAOCTABICHUS MYHHUIIUITATBHON
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YCIYTH, MOJATOTAaBIMBACT IMPOEKT PEIICHUS O BKIIOYEHUU (00 HMCKIIOYEHHH) >KUIOTO
MOMEIICHNUS B COCTaB (M3 COCTaBa) CHIEIUAIU3UPOBAHHOTO KUJIWIIHOTO (OHIA
TeTro1IcKOTO MyHULIUTIAIBHOTO paiioHa PeciyOnuku Tatapctan (nanee — pemnieHue);

HaIpaBJIIeT MOJATOTOBICHHBIN MPOEKT PELICHHS Ha COTJIACOBAHUE B COOTBETCTBUU
¢ myHKTOM 3.5.3 aIMUHUCTPATUBHOIO PETJIAMEHTA MOCPEACTBOM CUCTEMBI AJIEKTPOHHOTO
JIOKyMEHTO000pOTA.

AJIMUHUCTPATHBHBIC TPOICAYPHI, YCTAHABIMBACMBIC HACTOSAIIUM ITYHKTOM,
BBITIOJTHSIOTCS] B TEUEHUE YEThIPEX paboumnX JTHEH.

Pe3ynpraTaMu BBITIOJHEHUS aIMHUHUCTPATUBHBIX IPOIENYP SIBISIIOTCS: MPOCKT
pelieHrs WIM TPOSKT pelieHuss 00 OTKa3e, HalpaBlICHHbIE HAa COTJACOBAaHUE
pykoBoautento OpraHa.

3.5.3. CornacoBanue ¥ TMOJINUCAHUE TMPOEKTa pe3yJibTaTa MPEIOCTABICHUS
MYHUIIMIIAIBHOW ~ yCcIyrd  (Jajiee  — TPOEKThl  JOKYMEHTOB)  OCYIIECTBISCTCS
3amectuTeneM pykoBoautens Oprana, PykoBoaurenem Oprana.

[ToaroTroBneHHBIE MPOEKTHI JOKYMEHTOB, UMCIOIINE 3aMEUaHMs, BO3BPAIIAOTCS
Ha JIOpaOOTKYy JIHIly, OTBETCTBEHHOMY 3a TMOJATOTOBKY pe3yJibTaTa MYHHUIUTIATIbHOU
yciyru. Tlociie ycTpaHeHus 3aMeuaHUi MPOEKTHl JOKYMEHTOB MOBTOPHO MEPEIAOTCS
JUTSL COTJIACOBAHMS U TTOAITUCAHUSI.

PykoBonurens OpraHa mpu pacCMOTPEHUU MPOEKTOB JTOKYMEHTOB IIPOBEPSET
cOOJIr0ICHUE aJIMUHUCTPATUBHOTO perjaMeHTa JOJDKHOCTHRIMU JuiiaMu OpraHa B 4acTu
CPOKOB BBITIOJIHEHHSI aJMUHUCTPATUBHBIX TNPOLEAYpP, HX TMOCIEAOBATEIbHOCTH U
MOJIHOTHI, HAJIMYUSI COTJIACOBAHUU YIOJTHOMOYEHHBIX MOJDKHOCTHBIX Juil OpraHa B
CUCTEME JIEKTPOHHOTO JOKYMEHTO000pOTA.

B cayyae BbISBIEHUS ~ HaApylmleHMH B YacTH  CPOKOB  BBIMOJHEHUS
aIMUHUCTPATUBHBIX MPOLEAYpP, UX TOCIETOBATEIHHOCTH M TMOJIHOTHI PykoBOAMTEND
HcnonkomMa WHULIMHUPYET NPHUBJICUYEHHE K OTBETCTBEHHOCTH JIMI[, JOMYCTHUBIIUX
HapyIIeHUs, B COOTBETCTBUH C MYHKTOM 4.3 aJIMUHUCTPATUBHOTO PETjaMeHTa.

AJMUHUCTpPATUBHBIE TPOIEAYPHl, YCTAaHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJTHSIOTCS] B TEUCHHUE OJJHOTO paboyvero JHs.

PesynbraTamMu  BBIMOJIHEHUS  aJAMHUHHCTPATUBHBIX  MPOLEAYP  SBISIOTCS:
noanucanHoe PykoBogutenem Oprana pelieHue uiv perieHre 00 0TKasze, HalpaBJIeHHOE
Ha peructpaiuio B Opras.

3.5.4. Ucnonnenue mporenyp, VyKa3aHHBIX B nyHkTax 3.5.2, 3.5.3.
aIMUHUCTPATUBHOTO  perIaMeHTa, TNpH HAIMYUKU TEXHUYECKOM BO3MOXKHOCTH
OCYIIECTBIISIETCSI B aBTOMAaTHYECKOM PEKHUME C MCIOJIh30BAaHUEM aBTOMATH3UPOBAHHOM
WHOOPMAITMOHHONW CHUCTEMBI, TMPEAHA3HAYEHHOW 1 OKa3aHWS TOCYJapCTBEHHBIX U
MYHHUITUTATBHBIX YCITYT.

MakcuMalTbHBIN CPOK BBITOTHEHUS aIMUHUCTPATUBHBIX MPOIEAYpP, YKa3aHHBIX B
MyHKTE 3.5. A AIMUHUCTPATUBHOTO PETJIAMEHTA, COCTABIISET MATh PaOb0YHX JHEH.

3.6. Boi1aua (HanmpasBJieHHe) 3aIBUTENI0 Pe3y/JbTaTa MYHHIMIAIBHON yCIyTru

3.6.1. OcHoBaHmeM Haudaja BBIIOJHCHUS aAJMUHUCTPATHBHOW MPOLETYPHI
ABJSACTCS MOJIYYEHHE JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBINOJHEHUE
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aIMUHUCTPATUBHON MpOLEAYphl, JTOKYMEHTa, MOJITBEP>KIAIOIIETO MPEAOCTaBICHUE
MYHULHUNAJIBHON YCIIYTH.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBIMOJHEHUE aJMHUHUCTPATUBHOU
MPOLIEAYPHI, SBISICTCS TJIABHBIM CHEIHAIKMCT MajlaThl 3€MENbHBIX U UMYIIECTBEHHBIX
OTHOIIIGHUM (Hajiee - JOJDKHOCTHOE JIUII0, OTBETCTBEHHOE 3a BhIJady (HampaBiIeHUE)
JIOKYMEHTOB).

3.6.2. JIo)DKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblAady (HamIpaBJICHUE)
JIOKYMEHTOB:

obecrnieurBaeT perucTpalvio 1 BHECEHHUE CBEACHUM O pe3ysibTaTe MPeI0CTABICHUS
MYHUIIUIIAIBHONW YCIYTU B MOJCUCTEMY BEACHUS JOKYMEHTAIIMH aBTOMATU3UPOBAHHON
UH()OPMAIIMOHHOW CHUCTEMBI, MPEIHA3HAYEHHON ISl OKa3aHUsl TOCYJAapCTBEHHBIX U
MYHUIIUTIATBHBIX YCIIYT;

U3BEIIAET 3asBUTENA (€0 MPEJACTABUTEIIS) CIOCOOOM, YKa3aHHBIM B 3asiBJICHUU, O
pe3yibTaTe MpPeJIOoCTaBICHUS MYHHUIIUMIIATbHOW YCIYTM U O BO3MOXKHOCTU TOJIYUYEHUS
pe3yJibTaTa MpeIoCTaBICHUS] MyHUIIMITAILHON yciayru B Oprane uiu B MOII.

HUcnonnenue  mpouenyp TNpd  HAIMYUM  TEXHUYECKOW  BO3MOXKHOCTHU
OCYIIECTBIISICTCS B aBTOMAaTUYECKOM PEKUME C HCIOIb30BaHUEM aBTOMATU3UPOBAHHOU
UH()OPMAIIMOHHOW CHCTEMBI, MPEIHA3HAYEHHOW JUIs OKa3aHWs TOCYJIapCTBEHHBIX W
MYHUIUATIAJIBHBIX YCIIYT.

AJMUHHUCTPATUBHBIE TPOIEAYpPhl, YCTaHABIMBAEMbIE HACTOSIIUM TYHKTOM,
BBITMIOJHSIOTCST B TE€UEHHWE OJHOro paboyero AHS CO JHS TOJMUCAHUA JTOKyMEHTAa,
SBJISIIOLLETOCS pe3yabTaToM IPEAOCTABICHUS MYHULHUNATIBHON YCIIYTH,
YIOJTHOMOYEHHBIM JOJKHOCTHBIM JuiioM Oprana (Opranom).

PesynbTaTamMu  BBINIONHEHUS  aJIMUHUCTPATUBHBIX  MPOLEAYP  SIBISIOTCS:
pa3MenIeHue CBEAEHUW O pe3yJibTaTe MNPEJOCTaBICHUS MYHULUINAIBHOW YCIYTH B
MH(GOPMAIIMOHHBIX CHCTEMAaX, U3BEIICHNUE 3asBUTENS (€r0 MPEICTABUTENIS) O PE3YIbTaTe
NPEIOCTaBICHUS MYHUIIUTIAIBHON YCIYTH U CIIOC00aX ero Moxy4eHusl.

3.6.3. Tlopsmoxk Bblmaud (HAmpaBleHHs) pe3yJbTaTa MPEIOCTaBICHHS
MYHHUIANAJIBbHON YCIIYTH:

3.6.3.1. Ilpu oOpaieHny 3asBUTENS 33 PE3yJHTATOM MYHUIMMIAIBHON YCIyTH B
M®II, paborark M®II BbI1aeT 3asiBUTEIIO pe3yIbTaT MYHUIIMIAIBLHON YCIyTH B popme
AK3EMIUISIpAa JJIEKTPOHHOTO JOKyMeHTa Ha OymaxHoMm Hocutene. [lo TpeboBanmio
3asBUTEIII BMECTE C 3K3EMIUISIPOM AJIEKTPOHHOTO JOKYMEHTAa Ha OyMa)KHOM HOCHTEJE
€My MpEeIOCTABISAETCS AK3EMIUIAP 3JIEKTPOHHOTO JOKYMEHTAa IyTEM €ro 3alucH Ha
ChEMHBI HOCUTENh WHOOpPMAIIMM WM HAMpPaBICHHUS HK3EMIUIIpa dSJICKTPOHHOTO
JOKYMEHTa IO 3JEKTPOHHOM moute B ajpec 3asButens. llpu 3anucu Ha CheMHBIN
HOCHUTENb WH()OPMAIIMU WM HANPABJICHUH SK3EMIUISPa AJIEKTPOHHOTO JOKYMEHTa, Ha
OCHOBE KOTOPOTO COCTaBJIEH JK3EMIUIAP JJIEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM
HOCHUTEJE, MO 3JEKTPOHHOM MOYTE HAEHTUYHOCTh TAKOTO 3K3EMIUISIpa 3JIEKTPOHHOTO
JOKYMEHTA 3K3EMIUISIPY AJIEKTPOHHOTO JOKYMEHTA Ha OyMa)KHOM HOCHUTEJIE 3aBEPSETCS
YIOJIHOMOYEHHBIM COTPYIHUKOM C MCHOJb30BAHUEM YCHJICHHOW KBAIM(UIIMPOBAHHOM
3JIEKTPOHHOM MOIIHCH.

AJIMUHHUCTPATUBHBIE MPOUEAYpPbl, YCTAHABIMBAEMBbIE HACTOSIIUM IYHKTOM,
BBITIOJIHSIIOTCSL B TOPSJIKE OUYEPETHOCTH, B JIEHb NPUOBITHS 3aABUTENS B CPOKH,
YCTaHOBJICHHbIE periiaMmeHToM padotsl M®DII.
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Pe3ynpraTaMu BBIOJHEHHUS aJJMUHUCTPATUBHBIX MPOLEAYD ABISAIOTCS: (PUKCALUS
dakTa BbIJAYM pe3yibTaTa MpeaocTaBlieHUss MyHUIIMNaibHOU yciayru B AUIC MOI],
pe3yabpTaT NPEeAOCTaBICHNAS MyHULMITAJBHON YCIYTH, BBIJAHHBIN 3asBUTEIIIO.

3.6.3.2. Ilpu oOpamieHun 3asiBUTENS 3a PE3yJIbTATOM MYHUIUMINAIBHOW YCIyTH
yepe3 Enunbeiii, PecnyOnukaHCKuii TOpTaln 3asBUTENI0 B JIMYHBIA  KaOWHET
aBTOMAaTUYECKU HAMpaBlAE€TCd JJEKTPOHHBIM 00pa3 JAOKYMEHTa, SBISIOLIErocs
pE3yNbTaTOM IMPENOCTABIECHUAS] MYHHUUHUINAJIBHOU YCIYTH, NOAIUCAHHBIM YCUJIEHHOU
KBTU(PUITUPOBAHHON 3JIEKTPOHHON MOAIUCHIO YIIOJIHOMOYEHHOTO JOHKHOCTHOTO JIULA
Oprana (Opranom).

AJMUHUCTpATUBHBIE TPOLEAYPHl, YCTAaHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBINIOJIHSIFOTCSL B JIEHb NOANMCAHUA JOKYMEHTAa, MOATBEPKAAIOUIETO IMPEAOCTABICHUE
(0TKa3 B MpeA0CTaBICHNN) MYHULIUIIAIBHON YCIYTH, YIIOJHOMOYEHHBIM JI0JKHOCTHBIM
nutioM Oprana (Opradom).

Pe3ynpTaTamMu  BBIMOJIHEHUS  aJAMUHUCTPATUBHBIX  MPOLEAYP  SBISIOTCS:
HanpaBiieHue (MPEeJoCTaBlICHUE) € HCMojiab30BaHueM Enunoro, Pecmy6GnukaHckoro
nopraja 3asgBUTEII0 JOKYMEHTA, MOATBEPKAAOIIET0 TPEAOCTABICHUE MYHUIIUMIIAIbHON
yciyru (B TOM YHCIIE OTKAa3 B MPEOCTABICHUH MYHULIUIIAIBHON YCIyTH).

3.6.3.3. [Ipu oOparieHnn 3asBUTENS 32 pPe3yIbTATOM MYHUIUINAIBLHOW yCIyTH B
OpraH, NOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJlauy (HAmpaBieHUE) TOKYMEHTOB,
BBIIACT 3asIBUTENIO pPE3yJbTaT MYHHIHMNAIbHOM ycnyru. [lo TpebGoBaHHIO 3asiBUTEINS
BMECTE C DK3EMIUIAPOM DJIEKTPOHHOTO JOKYMEHTa Ha OYMa)KHOM HOCHUTENE €My
IPEAOCTABIISIETCS IK3EMIUISP JIEKTPOHHOTO TIOKYMEHTA IyTEM €T0 3allMCH Ha ChEMHBIN
HOCHUTENb MH(OpPMAIMU WM HANPABICHUS HK3EMIUISIpa 3JEKTPOHHOTO JOKYMEHTa IO
AJIEKTPOHHOM NOYTE B aJpeC 3asiBUTEIIS.

AJIMUHHCTPATUBHBIE MPOUEAYPHl, YCTAHABIMBAEMBIE HACTOSAIINM IYHKTOM,
OCYIIECTBIISIFOTCS B TIOPSIJIKE OUEPEAHOCTH, B ICHb TPUOBITHUS 3aIBUTEIISI B COOTBETCTBUH
¢ [IpaBunaMu BHyTpeHHEr0 TPpyAOBOro pacnopsiaka OpraHa.

Pe3ynpTaToM BBIIONHEHUS aAMUHUCTPATUBHBIX MPOIEAYp SBISIOTCS: (DUKCAIUS
dakta BbIJAUM  pe3yibTaTa  MPEJOCTABICHUS  MYHUIUMAIBHONW  yCIyrd B
aBTOMAaTH3WPOBAHHONW WH(OOPMAIIMOHHOW CHCTEME, IMpeIHAa3HAYCHHON IJIsi OKa3aHUs
rOCYJapCTBEHHBIX U MYHULIUIAIBHBIX YCIYT.

3.7. UcnpaBiieHue TEXHUYECKUX OLIMOOK

3.7.1. B cinyyae oOHapyKeHHsI TEXHHUECKOU OITUOKHU B IOKYMEHTE, SBIISIOIIEMCS
PE3yNIHTATOM MYHUIUTIATHLHOW YCIYTH, 3asIBUTENb HanpaBisieT B Opras:

3asiBJICHHE 00 WCHpaBICHUM TEXHUYECKON omuoOku (mpuinoxkenue Ne 6
HACTOSIIIIEMY aJIMUHUCTPATHBHOMY PETJIAMEHTY);

JIOKYMEHT, BBIIAHHBIA 3asSBUTETIO0 KaK pPe3yJbTaT MYHUIIMITAJIBHON YCIYTH, B
KOTOPOM COJICPKUTCSI TEXHHUECKasi OIMNOKa;

JOKYMEHTBI, UMEIOIINE IOPUANYECKYIO CHITy, CBUICTEIHCTBYIONINE O HAITHYUU
TEXHUYECKOU OLIUOKH.

3asiBieHre 00 MCIPABICHUHA TEXHWUYECKOW OMIMOKU B CBEACHUSX, YKA3aHHBIX B
JIOKYMEHTE, SIBJISIONIEMCS Pe3yIbTAaTOM MYHHIIMITAIGHON YCIIYTH, MOJASTCS 3asBUTEIIEM
(YITOJTHOMOYEHHBIM TPEJICTABUTEIIEM) TIOYTOBBIM OTIpaBIeHHEM (B TOM YHCIE C
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MCII0JIb30BAaHUEM 3JIEKTPOHHOU NOUTHI), 1100 uepe3 Enunbii, PecnyOnukanckuii mopran
i MOII.

3.7.2. JIOMKHOCTHOE JINI0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, OCYIIIECTBIISIET
MpUEM 3asBJICHUA 00 MCHPABICHUH TEXHUYECKON OLIMOKU, PETUCTPUPYET 3asIBJICHUE C
MPWIOKEHHBIMH JTOKYMEHTAMU U MEpPeJaeT UX JOJKHOCTHOMY JIMIY, OTBETCTBEHHOMY
3a 00pabOTKy TOKYMEHTOB.

AJMUHUCTpATUBHBIE TPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSAIIUM ITYHKTOM,
BBITIOJIHSAIOTCS] B TEUEHHE OJJHOTO pad0yvero JHs C JaThl pErUCTPaLliU 3asiBJICHUS.

Pe3ynpraTamMu BBINOJHEHUSI aAMUHUCTPATUBHBIX MPOLEAYDP SABISIOTCS: IPUHSITOE
U 3apEeTUCTPUPOBAHHOE 3asiBJICHUE, HAIMPABICHHOE HAa PACCMOTPEHHUE JOHKHOCTHOMY
JIUILY, OTBETCTBEHHOMY 32 00pabOTKy IOKYMEHTOB.

3.7.3. JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a 00pabOTKy JIOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTBI M B IIeJIIX BHECEHHMs MCHPABICHUA B JIOKYMEHT,
ABJIIOIIMICS PE3yNbTATOM MPEJOCTABICHHUS] MYHUIIMIAIBHOW YCIYTH, OCYIECTBISET
OpoLEayphl, MPEAYCMOTPEHHbIE MYHKTOM 3.5 aJMUHUCTPATUBHOIO peErjaMeHTa, |
BBIJIAET HUCHPABJICHHBIA JOKYMEHT 3asBHUTENIO0 (YIMOJIHOMOYEHHOMY IMPEJICTABUTEIIO)
JUYHO TOJ POCHUCH C U3BATHEM Yy 3asABUTENA (YMOJHOMOYEHHOIO MPEICTABUTENS)
OpUTHHAJIa IOKYMEHTa, B KOTOPOM COJAEPKUTCS TEXHUYECKask OIMOKa, UM HAIMPaBIseT
B aJpec 3asiBUTENIS IOYTOBBIM OTIIPaBIECHUEM (IIOCPEJCTBOM DJIEKTPOHHOW IOYTHI)
OUCBMO O BO3MOXKHOCTH TMIOJIYYEHHUS JOKyMEHTa MpH TnpenoctaBieHud B Opran
OpUTHHaNa JOKYMEHTa, B KOTOPOM COJAEPKUTCS TEXHUUYECKas OIINOKa.

AJMMHHUCTpaTUBHBIE TIPOLEAYPHI, YCTAaHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
BBITIOJIHAIOTCSI B TEUEHHE JBYX pabouMx JHEH mocie OOHAapyKEHUs TEXHUYECKOU
OLIMOKY WIIX MOJTYYEHHUS OT J000r0 3aMHTEPECOBAHHOTO JIUIA 3asBJICHUS O TONYLIEHHON
omnokKe.

Pe3ynbraramu BBINOJIHEHUS aAMUHUCTPATUBHBIX IPOLEAYP SBISIOTCS: BbIJAHHBIN
(HarpaBJICHHBIN ) 3aBUTEIIO JOKYMEHT.

4. Iopsinok u ¢GopMbI KOHTPOJIA 32 PEeIOCTABJIEHUEM MYHHUIUNAJIbLHOM
yCJIyIru

4.1. llopsinok ocylIeCTBJICHHUSI TEKYIIEr0 KOHTPOJIS 32 COOJII0AeHUEeM H
HCIOJTHEHHEM OTBETCTBEHHBIMH 10JKHOCTHBIMHM JIMIIAMHM T0JI0KeHU I
aIMUHHUCTPATUBHOI0 PErJIaMeHTA U MHBIX HOPMATHUBHBIX MPABOBBIX AKTOB,
YCTAHABJIHMBAKIINX TPeOOBAHMS K MPEIOCTABJICHUI0O MYHHIIUNIAJIBHON yCIYIH, a
TaKKe NPUHATHEM UMH PelleHuH

KoHTposib 3a MOJHOTOM M Ka4eCTBOM IMPEAOCTABICHUS MYHULIMIAJIBHOW YCIYTH
BKJIFOYAET B ce0s BBISBICHUE U YCTPAHCHHUE HAPYIICHUH MpaB 3asBUTEINICH, MPOBEACHUE
MPOBEPOK  COONIOZICHUS MPOLEAYyp MPENOCTABICHUS MYHULUNAIBHOM  YCIYTH,
MOATOTOBKY pellleHu Ha aeicTBus (0e31eicTBIE) NOMKHOCTHBIX JUIl OpraHa MECTHOTO
CaMOYITPaBJICHUA.

dopMamMu  KOHTpOJIA 3a COOJIIOJICHUEM HCIOJIHEHUS aJMUHUCTPATUBHBIX
MPOLEIYP SABIISIIOTCS:



29

1) mpoBepka ® COTJIaCOBAaHUE TMPOEKTOB JIOKYMEHTOB IO TPEIOCTABICHUIO
MYHULUIIAJIIBHON YCIIYTH;

2) IPOBOIUMBIE B YCTaHOBJICHHOM MIOPSAKE IIPOBEPKU BEJICHUS
IEJIONIPOU3BOJICTBA;

3) mpoBeJicHHE B YCTAHOBJICHHOM MOPSIIKE KOHTPOJIBHBIX MPOBEPOK COOIIOCHHUS
IIPOLEYP IIPEAOCTABICHNS MyHULIMIIAJBHOU YCIIYTH.

B memax Texkymiero KOHTpOJSA MCIOJB3YIOTCS CBEICHUs, HMEIOIIUECS B
ANIEKTPOHHON 0a3e JaHHBIX, CHyKeOHas KOPPECHOHJEHUMS, YCTHAs M MHUCbMEHHAas
uH(popMaIus JOHKHOCTHBIX JIMI, OCYIIECTBISAIOMIMX BHIMOJHEHUE aIMUHUCTPATUBHBIX
IPOLIEAYD, )KYPHAIBI Y4€Ta COOTBETCTBYIOIIMX JTOKYMEHTOB U JPYTUE CBEICHUS.

JIns ocylecTBiIEHNUsT KOHTPOJIS 32 COBEPLIEHUEM JIEHCTBUM MPU MTPEIOCTABICHUN
MYHULIMIIAJBHOW YCIYI'M W IPUHATHUM PELUICHUNA PYKOBOIUTENK OpraHa MECTHOIO
CaMOYIIPaBJICHUs  MPEACTABILIIOTCA  CIPAaBKUM O  pe3ysibTaTax  IPEJOCTaBICHUS
MYHHUIHANAIBHON YCIyTH.

O ciydasx ¥ IpU4YMHAX HAPYLUIEHUS CPOKOB, MTOCIEA0BATENBHOCTH U COAEPKAHUS
aIMUHUCTPATUBHBIX TMPOLEAYpP MAOKHOCTHBIE JIMIIA HEMEMJEHHO HHPOPMUPYIOT
PYKOBOAMTENS OpraHa, IMpPEJOCTABISIONIET0 MYHULHUNAIBHYIO YCIyry, a TaKkKe
IPEANPUHUMAIOT CPOYHBIE MEPHI 10 YCTPAHEHUIO HAPYIIECHUM.

Texymuii KOHTpPOJIb 32 COONIOACHHUEM TMOCIENOBATEIBHOCTH  JCHCTBUH,
ONPEACICHHBIX  AaIMWHUCTPATUBHBIMU nmpoueaypamyu IO HPEIOCTaBICHUIO
MYHULIUIIAJBHOW YCIIYTH, OCYILUECTBISAECTCA 3aMECTUTENIEM PYKOBOJIUTENSI OpraHa
MECTHOTO  CaMOYIpaBJCHHUsS, OTBETCTBEHHBIM 3a OpraHU3alMi0 pabOThHl IO
IIPEAOCTABIICHUIO MYHULIMIIAJIBHOW YCIYyTH, HAYaJIbHUKOM OTJAENA, OCYLIECTBISAIOIIETO
OpraHu3alurio padoThl MO MPEJOCTABICHUIO MYHUIIUTAIBHON YCIIYTH.

[lepeueHp MOJDKHOCTHBIX  JIML, OCYIISCTBISIIOIUMX TEKYLIUA KOHTPOJIb,
YCTAHABJIMBAECTCA MOJIOKEHUSMH O CTPYKTYPHBIX MHOAPA3IACICHUSAX OpraHa MECTHOTO
CaMOYIIPaBJIEHUS U JOJDKHOCTHBIMU PETJIAMEHTAMMU.

4.2. IlopsiioK ¥ NEPUOIUYHOCTDH OCYLIECTBJIEHUS MJIAHOBbIX M BHENJIAHOBBIX
NMPOBEPOK MOJHOTHI M KA4eCTBa MPeA0CTABJICHNSI MyYHUIIUNIAJIbHOM YCJIYT'H, B TOM
yucjie NOpPSA0K U (popMbI KOHTPOJIA 32 NMOJHOTON U KA4eCTBOM MPeI0CTABICHUS
MYHMIMIAJBHON yCIayTrd

4.2.1. KoHTpOJIb 32 TIOJTHOTON U Ka4€CTBOM IMPEAOCTABICHUS MYHUITUTIATHEHOM
YCIIYTH OCYIIECTBISICTCS B (hopMax:

1) mpoBeieHus1 IPOBEPOK;

2) paccMOTpeHHUsI ka0 3asBHUTENCH Ha AeiicTBus (Oe3aeiicTBue) Oprana, a
TaK)Ke UX JIOJDKHOCTHBIX JIMI, MyHUIUIIAJIbHBIX CIYKAIIHX.

4.2.2. B niensix ocymiecTBICHHS KOHTPOJIS 32 MOTHOTON M KAYECTBOM
MPEAOCTABICHUS MYHUIIUNIAJILHON YCIYTH MPOBOASTCS IJIAHOBBIE U BHEIJIAHOBBIE
npoBepku. [IopsI0K U MEepUOJUYHOCTH OCYIIECTBICHHUS MJIAHOBBIX MTPOBEPOK
yCTaHaBlIUBaeTcs miaHoM padoTel Oprana. [Ipu npoBepke MOTYT pacCMaTpUBATHCS BCE
BOIIPOCHI, CBSI3AHHBIE C MPEIOCTABICHUEM MYHULIMIAIBHON YCIyTH (KOMILJIEKCHBIE
MIPOBEPKHU ), UM OT/ACJIbHBIM BOMPOC, CBA3AHHBIN C MPEIO0CTaBICHUEM MYHULIMTIATbHON
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ycliyru (TeMatuyeckue npoBepku). [IpoBepka Takxke MOKET MPOBOIUTHCA 110
KOHKPETHOMH kajio0e 3asBUTEIIA.

4.2.3. BHeru1aHOBbI€ MPOBEPKHU MPOBOJISITCSI B CBS3HU C MIPOBEPKOM yCTpaHEHUs
paHee BBISBICHHBIX HAPYUIEHUH aMUHUCTPATUBHOIO PETIAMEHTA, a TAKXKE B Cllydae
MOJTyYeHUs Kallo0 3asiBUTeNed Ha nelictBus (0e3aeiictBue) OpraHa, a Takke ux
JOJIKHOCTHBIX JIUL, MyHUIIUTAIbHBIX CITYKaIlIHUX.

4.2.4. Pe3ynbTathl NpoBepKU 0(OPMIIIIOTCS B BUJIE aKTa MPOBEPKHU, B KOTOPOM
YKa3bIBaIOTCS BBISIBJIEHHBIE HEIOCTATKU U MPEAJIOKEHUS 10 UX YCTPaHEHHUIO.

4.3. OTBEeTCTBEHHOCTH JOJKHOCTHBIX JIMIl OPraHa, NpeJIocTaABJISIIONIET 0
MYHUIIMTIAJBHY 0 YCJIYTY, 32 pelieHusi U aeiicTBus (0e3eiicTBUe), IPUHUMAEMble
(ocymiecTBisieMble) MU B X0/1€ MPe0CTABIEHUSI MYHUIIUNIAJIBLHOM YCJIYyIH

ITo pe3ynpTaTam NpoBEAECHHBIX MPOBEPOK B CIIydae BBISIBICHUS HAPYIICHUN TTPaB
3asiBUTEJIE BUHOBHBIC JIMIA TPHUBJICKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKOHOAATeIbCTBOM Poccuiickon denepanuu.

PykoBoauTtenb opraHa MECTHOTO CaMOYIIPABJIEHUS HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3ASIBIICHUM.

PykoBogutenb (3aMeCTUTENb PYKOBOJUTENS]) CTPYKTYPHOTO TMOJpa3aciiCHUs
opraHa MECTHOT'O CaMOYIIPaBJIEHUSI HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE U
(W) HeHaJJeXkallee BBIOJHCHUE aIMUHUCTPATUBHBIX JEWCTBHH, YKa3aHHBIX B
pasnerne 3 aIMUHUCTPATUBHOTO pPETyiaMeHTa.

JIOJ>KHOCTHBIE JIMIIA U UHBIE MYHULIMTNIAJIBHBIC CITYXKaIlUE 3a PEUICHUS U JCUCTBUS
(6e3nericTBue), TMNpuUHHMaeMble (OCYIIECTBISEMBbIE) B  XOAE€  MPEIOCTABICHUS
MYHULIUTIATbHOU YCIYTH, HECYT OTBETCTBEHHOCTD B YCTAHOBJICHHOM
3aKOHOJIaTE€JIbCTBOM MOPSJIKE.

4.4. Tlos0oxeHUs, XapaKTepu3ylouue TpeOOBaAHUA K MOPSAAKY M (popMaM KOHTPOJIS
3a MpeA0CTABJIEHNEM MYHMUIMIIAJIbHOM YCJIYIrH, B TOM YHCJ€E CO CTOPOHBI TPaKIaH,
UX 00beJUHEHUIl U OpraHu3anni

KonTpouis 3a npenocraBieHneM MyHULIUNATIBHON YCIYTH CO CTOPOHBI IPaXJaH, X
OOBEIMHEHUN W  OpraHu3alui, OCYIIECTBISIETCS  MOCPEJICTBOM  OTKPBITOCTH
NEATENBHOCTA ~ OpraHa  MECTHOI'O  CaMOYIpPaBIIEHUS  IPU  NOPEAOCTaBICHUU
MYHULIUNAIBHOW YCIYTH, TOJYYeHUS IOJIHOW, aKTyaJIbHON U JOCTOBEPHOU HH(pOpMaIUU
O MOpSAJKE MPEIOCTABICHUS MYHULUIAIBHOW YCIYTM U BO3MOXXHOCTH JOCYAEOHOTO
paccMoTpeHusi oOpamieHui (5kamo0) B MpoIecce MPEJOCTABICHUS MYHHIIUITATBHON

YCIIYTH.
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5. locyneOHblii (BHeCyAeOHbII) MOPSI0K 005KAJOBAHUS PellleHUid U JeHCTBU I
(0e3neiicTBHs) OPraHa, NpeAOCTABJIAIOIIECT0 MYHUIIUIIAJTBHYIO YCJIYTY,
MHOT0QYHKIMOHAJIBHOI0 HEHTPA NMPe0CTABJIeHUS IOCYAaAPCTBEHHBIX U
MYHHIHMIAJBHBIX YCJIYT, OPraHu3anuii, ykasanabix B yactu 1.1 cratbu 16
DenepaabHOro 3akona Ne210-@3, a tak:ke UX J0JKHOCTHBIX JIUII,
MYHUIMIAJbHBIX CJIY:KalUX, pA0OTHUKOB

5.1. 3asBUTENN UMEIOT IPABO HA 00KAJIOBAHKUE B IOCYEOHOM MOPSIKE PEIICHU
u JedctBuil (Oe3neicTBUsI) opraHa, MPeIOCTaBISIOUIEr0 MYHULMNAIBHYIO YCIYTY,
JOJDKHOCTHOTO  JIMIIa OpraHa, MpeAOoCTaBISIONIEr0 MYHUIMNAIbHYIO  YCIYTY,
MYHHUIIMIAQIBHOTO  CIYXKallero,  PYKOBOJAUTENsS  OpraHa,  MpeAoCTaBISIOIIETO
MYHHITUTATBHY IO yCIIyTYy, MHOTO(YHKIIHOHATBHOTO LEHTpA, paboTHHKa
MHOTO(YHKIMOHAIBHOTO LEHTPa, OpraHU3alnii, IpeyCMOTPEHHBIX YyacTbio 1.1 cratbu
16 denepanbHoro 3akoHa Ne 210-D3, a Taxke Ux paOOTHUKOB.

3asiBUTENb MOKET 00OPATUTHCS C KaAI0OOM, B TOM YHCIIE B CACAYIOMIUX CIyYasx:

1) HapyiieHHe CpOKa PErHCTPAIlUH 3aMpoca O MPEAOCTABICHUNA MYHHUIUIAIBHON
yCIIyTH, 3ampoca, yKa3aHHoro B ctatbe 15.1 @enepanbuoro 3akona Ne 210-D3;

2) HapylICHHE CpOKa MPEJOCTABJICHUS MYHUIUMAIBHON yciayru. B ykazaHHoM
ciaydyae JocyaeOHoe (BHecyneOHOe) 00kalloBaHHME 3asBUTENIEM PEIICHUN U JCHCTBUN
(Oe3nmeiicTBUs]) MHOTO(YHKIIMOHAIBHOTO LEHTpa, pabOTHUKA MHOTO(YHKIIMOHAIBHOTO
[IEHTpa BO3MOXXHO B CiIy4yae, €CJIM Ha MHOTO()YHKIIMOHANBHBIN LEHTP, PEIICHUS U
neictBust  (0e3deiicTBHE) KOTOPOro  OOXKANyIOTCS, BO3JOKE€HAa  (YHKIMS 110
NPEIOCTaBICHUIO COOTBETCTBYIONIMX MYHMIIMIIAIBHBIX YCIYr B IOJHOM 00beMe B
nopsijike, onpeaeneHHoM yacTteio 1.3 crathu 16 denepanbHoro 3akona Ne 210-D3;

3) TpeOoBaHMe y 3asIBUTENS TOKYMEHTOB MM HH(OPMAIMK JTHOO OCYIICCTBICHHUS
JEUCTBUM, TIPEACTABICHUE WJIM OCYIIECTBICHHE KOTOPHIX HE MPEILyCMOTPEHO
HOPMATUBHBIMM MPaBOBbIMM akTaMu Poccuiickon @enepannv, HOPMATUBHBIMHU
npaBoBbIMH akTaMu PecnyOnuku TarapcTaH, MyHUIIUTIAIBHBIMH TPABOBBIMH aKTaMH
JUTS TIPETOCTABIICHUSI MYHUIIUITAIbHON YCIYTH;

4) oTka3 B MpHEME JOKYMEHTOB, MPEIAOCTABICHHE KOTOPBIX IMPEAYCMOTPEHO
HOPMAaTHBHBIMM IIPaBOBBIMM akTamMu Poccuiickon @Penepaunv, HOPMATUBHBIMU
MpaBOBBIMH akTamMu PecryOnmuku TaTapcTaH, MyHUIIMNIATGHBIMU MPABOBBIMU aKTaMU
JUTSI TIPETOCTABIICHUSI MYHUIIUIIATGHON YCITYTH, Y 3asBUTEIIS;

5) oTKa3 B IPeOCTABICHIUHM MYHUIIUTIAIBHON YCIIYTH, €CJIM OCHOBaHHS OTKa3a He
MpPEeayCMOTpPEHbI (henepanbHbIMU 3aKOHAMU M TPUHATHIMH B COOTBETCTBUU C HUMH
VHBIMM HOPMAaTUMBHBIMU IPAaBOBbIMU akTaMu Poccuiickon @enepanuu, 3aKOHAMH H
WHBIMU HOPMAaTUBHBIMH TIPABOBBIMH akTaMu PecrryOnuku TaTapcTaH, MyHUIIUTIATbHBIMU
MPaBOBBIMHM akTaMU. B ykazaHHoM ciydae mocyneOHoe (BHecyneOHoe) oOkaroBaHUE
3asIBUTEJIEM pEIICHUA W JercTBuil (0e31eiicTBUSI) MHOTO(YHKIIMOHAILHOTO IIEHTPA,
paboTHMKa MHOTO(QYHKIIMOHAJBPHOTO LIEHTPa BO3MOXXHO B CiIy4ae, €clId Ha
MHOTO(YHKIIMOHAJIBHBIA LIEHTp, peIIeHUs U JeucTBusi (0e3aeiicTBUE) KOTOPOTO
00XalylTcs, BO3JIOKEHa (QYHKIUS 1O MPEJOCTABICHUIO  COOTBETCTBYIOLIUX
MYHHUITUTIATHHBIX YCIYT B MTOJTHOM 00BEeMe B TIOPSIKE, OTPEACIICHHOM YacThio 1.3 cTaTh
16 deaepanpHOro 3axkoHa Ne 210-D3;
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6) 3arpeOoBaHKME C 3asBUTEN MPU MPEJOCTABICHUH MYHHIIMIIATBHON YCIIyTH
IJIaThl, HE NPEAYCMOTPEHHOW HOPMAaTUBHBIMU IIpaBOBbIMM akTaMu Pocculickon
Qdenepauuy, HOPMATHBHBIMM  NpaBOBbIMM  akTamu PecnyOmuku  TatapcTan,
MYHHUITUTIATHHBIMA ITPABOBBIMU aKTAMH,

7) oTKa3 oprana, MpeIOCTABISIONICT0 MYHUIMIIATBHYIO YCIYTY, JOJDKHOCTHOTO
JUIa OpraHa, NPeJOoCTABISIIONIET0 MYHULUNIAIBHYIO YCIYTY, MHOTO()YHKIIMOHAJIBHOTO
IIEHTPa, paOOTHUKA MHOTO(DYHKIIMOHAIBHOTO IIEHTPA, OpPTraHU3aIHH, MPEIyCMOTPEHHBIX
gactbto 1.1 crtateum 16 ®enepanbHoro 3akona Ne 210-d3, unum ux pabOTHUKOB B
UCIIPABJICHUM JIOMYIIEHHBIX WMHU OIEYaTOK W OIIMOOK B BBIAAHHBIX B PE3yJIbTaTe
NPEIOCTaBICHUS  MYHUIMIIAJILHOH  YCIAYyrd  JIOKyMEHTax Ju00  HapylIicHUE
YCTAaHOBJIEHHOTO CpOKa TakuX HcHpaBieHuil. B ykazanHoMm ciywyae nocyneOHoe
(BHECyneOHOE) OOKaJloBaHUE 3asiBUTENIEM pelieHud u jaecTBuil  (06e3aericTBus)
MHOTO()YHKIIMOHAJIBHOTO ~ IICHTpa, pa0OTHUKAa MHOTOQYHKIIMOHATBHOTO IEHTpPA
BO3MOXXHO B CJIy4ae, €CJIi Ha MHOTO(YHKITMOHAJIBHBIH IEHTpP, PCUICHUS U JCHCTBHS
(6e3nelicTBEE) KOTOPOTO OOXKAIYIOTCS, BO3JOK€Ha (YHKIHMS IO MPEIOCTABICHHUIO
COOTBETCTBYIOIINX MYHUIIUIIATBHBIX YCIYT B TIOJIHOM 00bEME B MIOPSIKE, ONPEICICHHOM
gacTeto 1.3 crateu 16 denepanbroro 3akona Ne 210-03;

8) HapylleHHe CpoKa WM TOpsAKa BbLIAYM JOKYMEHTOB II0 pe3yJibTaTaM
NPEIOCTaBICHUS MYHHUITUTIATBHOU YCITYTH;

9) npuoCTaHOBJICHUE MPEIOCTABICHUS MyHUIIUIAILHOW YCIIYTH, €CJIN OCHOBAHHUS
NPUOCTAHOBJICHHUS HE MPENyCMOTpPEHbI (elepalbHbIMU 3aKOHAMU U TPUHITHIMU B
COOTBETCTBUM C HUMH HWHBIMH HOPMATHUBHBIMH TIPaBOBBIMH akTaMu Poccuiickoit
Odenepanuy, 3aKOHAMU U MHBIMA HOPMATHUBHBIMH TPaBOBBIMH akTaMu PecryOnuku
Tarapcran, MyHUIIUNIATBHBIMHU TPABOBBIMU aKTaMH. B yka3aHHOM ciiydae nocyneOHoe
(BHEcyneOHOE) oOOKaJloBaHUE 3asBUTENIEM peEIIeHud u JaeucTBuil  (6e3mericTBus)
MHOTO(YHKIIMOHAJILHOTO  IIEHTpa, pa0OTHUKA MHOTO(YHKIIMOHAJIBHOTO IIEHTpa
BO3MOXXHO B CJIy4ae, €Clii Ha MHOTO(YHKIIMOHAJBHBIN HEHTpP, PEUICHUS U JEUCTBUS
(6e3nelicTBEE) KOTOPOTO OOKAIYIOTCS, BO3JOKeHa (QYHKIHMS IO MPEIOCTABICHHIO
COOTBETCTBYIOIIMX MYHUIIUIIATBHBIX YCIYT B TOJTHOM 00bEME B MOPSIKE, OMPEIeICHHOM
gacThto 1.3 ctateu 16 denepanbHoro 3akona Ne 210-D3.

10) tpeGoBaHue y 3asABUTENA TPU TPEAOCTABICHHH MYHHIUNATHHONH YCIYTH
JOKYMEHTOB WJIM WH(GOPMAIMH, OTCYTCTBHE M (MJIM) HEIOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAJIMCh MPU NIEPBOHAYATILHOM OTKa3€ B MPUEME JOKYMEHTOB, HEOOXOMUMBIX IS
MPEIOCTABICHUSI MYHUITUIIAIBLHON YCIyrd, TUO0 B MPEIOCTABICHUH MYHUIIUMATBLHON
YCIIYTH, 32 UCKJIIOUEHHEM CIIy4YaeB, MPEIyCMOTPEHHBIX MyHKTOM 4 yactu 1 ctateu 7
®denepanpHoro 3akoHa Ne 210-®3. B ykazanHoM ciydae nocyneOHoe (BHecyneOHOE)
o0kaoBaHUe 3asBUTEIIEM peleHuin 151 JIEVCTBUN (Oe3nelicTBHSA)
MHOTO(QYHKIIMOHATFHOTO  IIEHTpa, paOOTHHKAa MHOTO(YHKIIMOHATLHOTO IIEHTpa
BO3MOXHO B CIIy4ae, €CIM Ha MHOTO(QYHKIIMOHAIBHBIA IEHTP, PEIICHUS W JCUCTBUS
(6e3nelicTBEE) KOTOPOTO OOXKAIYIOTCS, BO3J0KEHAa (QYHKIHUS II0 IPEIOCTABICHHIO
COOTBETCTBYIOINX MYHUITUTIATHHBIX YCIYT B IOJTHOM 00bEME B TIOPSIIKE, OMIPEICICHHOM
gacTpio 1.3 ctateu 16 @enepanproro 3akoHa Ne 210-D3.

5.2. Xamoba momaercsi B TMHUCBMEHHOW (opMe Ha OyMa)KHOM HOCHTENE, B
ANEKTPOHHON ¢opMe B OpraH, NPEIOCTABISAIONIMNA MYHHUIIMIATBHYIO  YCIYTY,
MHOTO(YHKIIMOHAJIBHBIA IIEHTP JUOO B COOTBETCTBYIOIIMI OpraH rocyaapCTBEHHOMU
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BIIACTU, SBISIONIMICSA ydpeauTeaeM MHOTO(PYHKIMOHAIBHOIO ILIeHTpa (nanee -
ydpeauTellb ~ MHOTO(QYHKIMOHAJIBHOIO  IIEHTpa), a TakKke B  OpraHu3aluu,
npenycMoTpeHHble yacTeio 1.1 crarbu 16 ®denepanbHoro 3akona Ne 210-03. XKanoOwl Ha
pemieHus u jAedctBus (0Oe3AeiCTBUE) PYKOBOAMUTENS OpraHa, IIPeaoCTaBIISIIONIETO
MYHULUMAIBHYIO YCIYTY, TOJAIOTCS B BBIIECTOSAIIUNA OopraH (IIpy €ro HAJIMYUK) JTU00 B
Clly4ae €ro OTCYTCTBHUS PAacCMaTpUBAIOTCS HEMOCPEICTBEHHO PYKOBOAMTENEM Oprasa,
MPENOCTABISAIONEr0 MYHUUIMNANBHYIO ycayry. JKajnoObl Ha pelleHus W JeUCTBUS
(6e3nelicTBre) pabOTHHKA MHOTO(YHKIIMOHAIIBHOTO LIEHTPA MOAAIOTCA PYKOBOIUTEIIO
TOr0 MHOTOQYHKIMOHAJIHOTO LeHTpa. JKajmoObl Ha peleHdus W JeUCTBUS
(6e3neticTBHE) MHOT'O() YHKIITHOHAJILHOT O LEHTpA MOJAI0TCS YUPEIUTETIO
MHOTO(QYHKIHMOHAIBHOTO IIEHTpAa WM JIOJDKHOCTHOMY JIMILY, YIOJHOMOYEHHOMY
HOPMATUBHBIM TIPaBOBbIM akToM PecmyOnuku Tartapcran. JXanoObl Ha perieHus u
neictBust (Oe3nelicTBue) paOOTHUKOB OpraHM3alMil, MpelycMOTpeHHbIX udacTbio 1.1
ctatb 16 ®epepanbHoro 3akoHa Ne 210-®3, nonparoTcsi PYKOBOAMTENSAM 3STHUX
OpraHU3aIU K.

XKanoba Ha pemieHus u jaevictBus (Oe3nelicTBHE) OpraHa, MPEIOCTAaBISIOUIETO
MYHUIIMTAIBHYIO  YCIYTY, JOJDKHOCTHOIO JIMI[Aa OpraHa, MpeaoCTaBISIONIETO
MYHUIIUTAIBHYIO YCIYTy, MYHHUIMIAIBHOTO CIY)Kalllero, PYKOBOJIUTENS OpraHa,
NPEIOCTABISIONIEr0 MYHUIIMITAJIBHYIO YCIYTY, MOKET OBITh HallpaBJieHa 110 MoYTe, Yepes
MHOTO(YHKITMOHAJIbHBIN HEHTD, c UCIIOJIb30BaHUEM uH(OPMAIIMOHHO-
TEJIEKOMMYHHUKAlMOHHOW  cetn  «MHTepHeTr», oduiuaibHOro caita oprasa,
OPEIOCTaBISAIONIEr0  MYHHIMNANBHYIO  ycayry,  EaumHoro  moprama  nubo
Pecny6iinkanckoro noprana, "HGOPMAIIMOHHON CUCTEMBI 10CY1€0HOTO 00XKalOBaHus, a
TaK)Ke MOXKET ObITh MPUHATA MPHU JUYHOM INpueme 3asButens. JKanoba Ha perieHus u
JeNCTBUS (Oe3neiicTBHE) MHOTO() YHKIIMOHATBEHOTO LEHTpA, paboTHHKa
MHOTO(YHKIIMOHAIBHOTO LIEHTPa MOXKET OBITh HAMpaBIIeHa M0 MOYTE, C UCTIOJIb30BaHUEM
UH()OPMAIIMOHHO-TEJIEKOMMYHUKAITMOHHON ceTu «VHTepHEeT», OopUIHAIBLHOTO caiTa
MHOTO(YHKIIHOHAJILHOTO IleHTpa, EqnHoro noprana nu6o PecrmybnmkaHckoro moprana,
MH()OPMAIIMOHHON CHCTEMBI JI0CYACOHOTO 00KaJIOBaHMS, & TAK)KE MOXKET OBITh TIPUHSTA
Ipy JUYHOM TMpueme 3asButens. JKamoba Ha pemieHus u aedictBus (Oe3aeiicTBHe)
opraHu3aIui, mpeaycMoTpeHHbIX yacThio 1.1 craten 16 denepanproro 3akona Ne 210-
@3, a Takke UX paOOTHUKOB MOXET OBITh HANpaBl€HA IO MOYTE, C MCIOJIh30BaHUEM
HH(OPMAITMOHHO-TEJICKOMMYHUKAIIMOHHON ceTn «UHTepHeT», OopHUIMaTbHBIX CaHTOB
ATUX opranmu3anuii, Enunoro noprana nu6o Pecrybnrkanckoro mopraia, a TakKe MOXKET
OBITH IPUHSTA TIPU TUIHOM MIPUEME 3aSTBUTEIS.

5.3. XKamoba momxHa coepKaTh:

1) HauMeEHOBaHHWE OpraHa, TMPEAOCTABJISAIONIET0 MYHHIMITAIBHYIO —YCIYTY,
JOJKHOCTHOTO JIMIA OpraHa, MPEeAOCTABISIONIEr0 MYHUIUIAIBHYIO YCIyTy, JHOO
MYHHUITUTIATHHOTO CITYXAallero, MHOTO()YHKIIMOHAIFHOTO IIEHTPA, €r0 PYKOBOAUTENS U
(wnn) paboTHWKA, OpTraHW3alvi, NPeIyCMOTpeHHbIX dYacThio 1.1 crarem 16
®enepanpHOro 3akoHa Ne 210-D3, ux pykoBoautenei u (M) paOOTHUKOB, PEIICHUS U
nemctBus (0e31eicTBIE) KOTOPBIX 00KaNYIOTCS;

2) dbaMuinio, UM, OTYECTBO (ITOCIEAHEE - TMPU HAIMYWHU), CBEACHHS O MECTe
KUTEIBCTBA 3aABUTENS - (DU3NYECKOrO JiMla JUOO0 HAaUMEHOBAHUE, CBEJICHUS O MECTe
HAXO0XJICHUS 3asiBUTENS - IOPUANYECKOro JUIa, a Takke HoMep (HOMepa) KOHTaKTHOTO
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tenedoHa, aapec (aapeca) ANEKTPOHHOM MOYTH (MPU HAJTUYUU) U MOYTOBBIN ajpec, Mo
KOTOPBIM JIOJDKEH OBITh HAIIPaBIIEH OTBET 3asIBUTEIIO;

3) cBemeHuss 00 OOXKayeMbIX PEIICHHUSIX M JeHUCTBUsAX (Oe3leliCTBUU) OpraHa,
MPENOCTABISIOEr0 MYHULUIAIBHYIO  YCIyry, JIOJDKHOCTHOTO —JIMLa  Oprasa,
MPENOCTABISIONIEr0 MYHULUINAIBHYIO YCIYTy, JUO00 MYHUIMIAIBHOTO CIIyXallero,
MHOTO(YHKIIMOHAJBHOTO ILIEHTpPa, pabOTHHKAa MHOTO(YHKIIMOHAJIBHOTO LIEHTPA,
opraHuzanui, npeaycMoTpeHHbIx yacthio 1.1 crateu 16 denepanbuoro 3akona Ne 210-
®3, ux pabOTHUKOB;

4) noBOIbBI, HA OCHOBAHMU KOTOPBIX 3asBUTEIb HE COTJIACEH C PCUICHUEM U
neictBueM (Oe3nelicTBUEM) OpraHa, NpPEIOCTaBISIOUIEr0 MYHUIMNAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, MNPeJOCTABIISIONIEr0 MYHHIMNAIbHYIO YCIYTy, JHOO
MYHUIIMTIAIBHOTO  CIy’)Kalllero, MHOTO(QYHKIIMOHAJTBHOTO  IIEHTpa, pabOTHUKA
MHOTO()YHKIIMOHAIBHOTO LIEHTPa, OpraHu3alni, MpeIyCMOTPEHHBIX YacThio 1.1 craTtbn
16 denpepanbHoro 3akona Ne 210-®3, ux paOOTHUKOB. 3asBUTEIEM MOTYT ObITh
IPeCTaBIICHBI JOKYMEHTHI (TIPY HAJTWYHH ), TIOATBEPKIAIOINE JTOBOIBI 3asIBUTEIIS, JINOO
UX KOITHH.

5.4. TloctynuBiiast xano0a MoJJICKUT PETUCTPAIIMU B CPOK HE T03HEE pabodero
JTHSI, CJIEJTYIOIIETO 33 THEM MOCTYTLICHUS.

5.5. JXKamoba, moctynuBmias B OpraH, NPEAOCTABISIONIMA MYHUIIUMIAIBHYIO
yCIyTy, MHOTO( YHKITHOHAIBHBIN IIEHTP, YIPEAUTETI0 MHOTO() YHKIIMOHAIEHOTO IIEHTPA,
B OpraHu3alny, npeaycMorpennsie yactbio 1.1 crateu 16 denepanbHoro 3akona Ne 210-
@3, nmubo BBIIECTOSIMIMIA OpraH (P €T0 HAIWYUH), TOMJIEKHUT PACCMOTPEHHUIO B
TEUYEHHE MATHAIUATH padO4MuX JAHEHW CO JHA €€ PEerucTpallu, a B ciiydyae 00KajloBaHUS
0TKa3a opraHa, IpeI0CTaBISAIONIEr0 MyHUITUTIATBHYIO YCIYTy, MHOTO(YHKITHOHAIBHOT'O
[IEHTpa, OpraHu3alii, npexycMoTpeHHbIX yacThio 1.1 ctathu 16 deaepanbHOro 3aKoHa
Ne 210-®3, B mpueme AOKYMEHTOB Y 3asiBUTENS JIMOO B MCIPABICHUH JOIMYIIEHHBIX
OIEYaTOK W OMIMOOK WIIM B Ciydae 00KaJIOBaHUS HAPYIICHHS YCTAaHOBICHHOTO CPOKa
TAaKUX UCIIPABJICHHUM - B TEUECHUE TISATH pabOUYMX JTHEH CO JIHA €€ PErHCTpaIliu.

5.6. ITo pe3ynbTatam paccCMOTpEHUs KaIOObl MPUHUMAETCS OJHO U3 CIEAYIOIIUX
PELIECHUI:

1) xxai06a yI0BICTBOPSETCS, B TOM YUCIIE B ()OpME OTMEHBI IPUHSITOTO PEIICHUS,
WCIIPABJICHHS JIOMYIICHHBIX ONEYaTOK U OIMMOOK B BBIJAHHBIX B pe3yjbTaTe
MPEIOCTaBICHUS MYHUITUIIAIBHON YCITyTH JOKYMEHTAX, BO3BpaTa 3asBUTEIIO JICHEKHBIX
CPEICTB, B3MMaHHE KOTOPHIX HE MPEAyCMOTPEHO HOPMATUBHBIMHU MPABOBBIMH AKTAMH
Poccuiickoit ®eneparnyv, HOpMaTUBHBIMU MPABOBBIMU akTamMu PecmyOmmku TatapcTan,
MYHHUITUTIATHHBIMA TPABOBBIMU aKTAMH,

2) B YIOBIICTBOPEHUH KaJIOOBI OTKA3bIBACTCSI.

He mo3gnee aHs, cienyromero 3a JHEM HNPUHATUS PELICHHs, yKa3aHHOTO B
HACTOSIINIEM ITyHKTE, 3asSBUTEIIO0 B MUCHMEHHOW (OpME W IO >KETAHUIO 3asIBUTENS B
ANEKTPOHHON (opMe HampaBisIETCS MOTHBHPOBAaHHBIM OTBET O pe3yJibTaTrax
PaccMOTPEHUS KaT00BbI.

5.7. B ciyyae mpusHaHUA KanoObl MOJJIeKalledl YAOBJIETBOPEHUIO B OTBETE
3asIBUTENIO O Pe3ybTaTaX pacCMOTPEHHS >KajaoObl maercs mHbopMamnus O JCHCTBUSX,
OCYIIECTBISIEMBIX ~ OPTaHOM,  MPEAOCTABISIONIMM  MYHHIIUNAIBHYIO  YCIyTY,
MHOTO(YHKIIMOHAJIBHBIM LIEHTPOM JIMOO OpraHu3anuen, npeaycMoTpeHHon yacTeio 1.1
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ctatb 16 denepanbHoro 3akona Ne 210-d3, B 1enax He3aMeAJIUTEIBHOTO YCTPAHEHHUS
BBISIBJICHHBIX HApYIICHUH MPY OKa3aHUW MYHUIUIIATBHOW YCIYTH, a TAK)KE MPUHOCATCS
W3BHHEHUS 32 JOCTaBJICHHBIE HEYAOOCTBA M yKa3bIBaeTCs MH(pOpMAIMS O JaTbHEUITUX
JICHCTBUAX, KOTOpPbIE HEOOXOJUMO COBEPIIMTH 3asBUTENII0 B IENAX MOJyYEHUS
MYHULMNAIBHON YCIIYTH.

5.8. B cnyyae npusHaHMs *anoObl HE MOAJIEKAIIEH YyAOBIETBOPEHHUIO B OTBETE
3agBUTENI0 O pe3yabTaTaX pPacCMOTPEHHUs KaloObl MAIOTCS apryMEHTHPOBAaHHBIC
pa3bsCHEHHs] O TMPUYMHAX MPHUHITOTO PEHICHHs, a Takke HHPOpMAIHs O TOpsIKe
00alOBaHMsI PUHSATOTO PEIICHHUS.

5.9. B ciiyuae ycTaHOBJIEHHS B XOJ/I€ HITU IO PE3yJIbTaTaM PAaCCMOTPEHUS KAIOOBbI
NPU3HAKOB COCTaBa aIMUHUCTPATUBHOTO TPABOHAPYIICHUS WA MPECTYIUICHUS
JOIHKHOCTHOE JIUIIO, pA0OTHUK, Ha/IeTICHHBIC MTOJIHOMOYHSIMH 110 PACCMOTPEHHUIO K00,
He3aMeJIMTEIBHO HAMPABIISAIOT UMEIOIINECs] MaTepHAIIbl B OPTaHbl MPOKYPATYPHI.



36

[Tpunoxenue Ne 1

K AIIMUHUCTPAaTUBHOMY
PETJIAMEHTY NPEIOCTABICHUS
MYHULHUNAJIBHON YCIIYTH MO
BKJIFOYEHUIO B COCTaB U
VCKJIFOUEHUIO JKUJIBIX TOMEIICHUI
U3 COCTaBa CIEUUATIN3UPOBAHHOTO
xunuiHoro ¢ouaa Terromckoro
MYHULHUIIAJIIBHOTO paiioHa
Pecnyonuku Tatapcran

dopma
(bnank oprana, mpegoCTaBIAIONIEr0 MyHUIIUTAIBHYIO YCIYTY)

Kowmy:

KonTakTHbIEC NaHHBIE:

[IpencraBuTensb:

KoHTakTHBIC JaHHBIC IPEACTaBUTCIIA:

PEIHIEHUE
o
oT Ne
PaccmotpeB Bamie 3asBienue ot Ne Y Tpujiaraemelie K
HEMY JIOKYMEHTBI, YIOJHOMOYEHHBIM OPraHOM
MIPUHSTO penieHue 0

JlononHuTenbHas UHGOpMAIIHS:

CBenenus 00 3NIeKTPOHHOM MOANNCH

HomxraoctHOe o (PHO)

(moANMCh YIOTHOMOYEHHOTO JIOJDKHOCTHOTO JIMLA
opraHa)
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[Tpunoxenue Ne 2

K AIIMUHUCTPAaTUBHOMY
PETIAMEHTY NPEIOCTABICHUS
MYHULHUNAJIBHON YCIIYTH MO
BKJIFOYEHUIO B COCTaB U
VCKJIFOUEHUIO JKHUJIBIX TOMEIICHUI
U3 COCTaBa CIEUUAIN3UPOBAHHOTO
xunuiHoro ¢ouaa Terromckoro
MYHULHUIIAJIBHOTO paiioHa
Pecny6nuku Tatapcran

®dopma
(bnank opraHa, mpeAOCTaBISIONIET0 MYHHUITUTIATHEHYIO YCIYTY)

Kowmy:

KonTakTHbIEC NaHHBIE:

IIpencraBurens:

KoHTakTHBIC JaHHBIC IPCACTaBUTCIIA:

PEINEHUE
00 0TKa3e B MPeI0CTaBIEHUN MYHUIIUIIAIBHON YCIYTH
o
oT Ne
Paccmotpes Baiue 3asBiieHue ot No Y MpUjlaraéMbl€ K HEMY

JOKYMEHTBI YIIOJTHOMOYEHHBIM OPraHOM
IPUHSTO peuieHre 00 0TKase B

0 CIEAYIOIINM

OCHOBAaHHAM:

1.
2.

JlononHuTeNbHAsA UHPOPMALIUA:

BbI BipaBe OBTOPHO 0OpaTUTHCS B YIIOJHOMOYEHHBIN OpPraH C 3asBJICHUEM O MIPEJ0CTaBICHUH
YCIIyTU NOCJIE YCTPAHEHUS YKa3aHHBIX HapYILIECHUH.

JlaHHBIH 0TKa3 MOKET OBbITh 00KaI0BaH B A0CYA€OHOM MOPSAKE MyTeM HapaBJICHUs )KaJo0bl B
YIIOJIHOMOYEHHBIN OpraH, a TakXke B CyZeOHOM MOpsIKeE.

CBenenus 00 3NIeKTPOHHOM MOANNCH

HomxraoctHOE o (PHO)

(moANMCh YIIOTHOMOUYEHHOTO JTOJDKHOCTHOTO JIMLA
opraHa)
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[Tpunoxenne Ne 3

K AIIMUHUCTPAaTUBHOMY
pErIAMEHTY NPEIOCTABICHUS
MYHULHNAJIBHON YCIIYTH MO
BKJIFOYEHUIO B COCTaB U
UCKJTIOUEHUIO JKUJIBIX TOMEIICHU
U3 COCTaBa CIEUUAIM3UPOBAHHOTO
xunuiHoro ¢ouaa Terromckoro
MYHHUIIMNIAIBHOTO paiioHa
Pecnyonuku Tatapcran

dopma

(bnank oprana, npeoCTaBIAIOUIEr0 MyHUIIUTAIBHYIO YCIYTY)

Komy:

KonTakTHbIE JJaHHBIE:

IIpencraBurens:

KoHTakTHBIC JAaHHBIC NPEACTAaBUTEIIA:

PEHIEHME
00 OTKa3e B IpreMe JOKYMEHTOB, HEOOXOUMBIX [T MPEAOCTaBICHHS
MYHUIUIAIBHON YCIIYTH 110

oT Neo
PaccmorpeB Bamie 3asBnenue ot Ne W TpuUiaraeMble K HEMY JOKYMEHTBI
YIIOJTHOMOYEHHBIM OpPTraHOM NPUHSATO PEIICHHE
00 oTkaze B IpHEMe JOKYMEHTOB, HEOOXOJUMBIX JUIsi 1o
CIIEIYIOLIMM OCHOBAHHUSIM:
1.
2.

PasbsicHeHne npUyuH OTKa3a:
JononaurensHas nHGOpMALH:

Bel BnpaBe TOBTOPHO OOpaTHTHCS B YIIOJHOMOUYEHHBIH OpraH C 3asBICHHEM O NPEIOCTaBICHWH YCIYTH IIOCIIE
YCTpaHEeHUs YKa3aHHBIX HaPYyLICHUH.

JlaHHBII 0TKa3 MOXKET OBITh 00KaJIOBaH B 1OCYACOHOM MOPSIIKE IyTeM HaIpaBJICHH KaT00b! B YITOTHOMOYEHHBIN
Opras, a TaKXXe B CyACOHOM MOpPSIKE.

CBeneHus 00 3NIEKTPOHHOM MOANNCH

HomxnaoctHoe nuio (PHO)

(l'lOZ[l'Il/ICB YIOJIHOMOYEHHOT'O JOJDKHOCTHOTO JIALa OpTr
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K AIIMUHUCTPAaTUBHOMY
PETJIAMEHTY NPEIOCTABICHUS
MYHULHUNAJIBHON YCIIYTH MO
BKJIFOYEHUIO B COCTaB U
VCKJIFOUEHUIO JKUJIBIX TOMEIICHUI
U3 COCTaBa CIEUHUAIN3UPOBAHHOTO
xunuiHoro ¢ouaa Terromckoro
MYHULHUIIAJIIBHOTO paiioHa
Pecnyonuku Tatapcran

dopma

(HauMeHOBaHHNE OpraHa MECTHOI'O CaMOYIIPaBIICHHS)

3asBiIeHUE

O BKIIIOYCHHH KHUJIOI'O ITIOMCIICHUA (}KI/IHBIX HOMCH.IGHI/IfI) B COCTaB

CIICHMUAJIU3UPOBAHHOT'O JKUJIUITHOI'O (bOHI[a

MYHHIIMIIAIBHOTO paiioHa Pecriybsimku Tatapcran

HanMEHOBaHUE IOPUIANIECKOI'O JIMLa

IMPOCUT OTHCCTH KHUJIOC ITIOMCIICHHUC

(>KuTBIE TIOMEIEHHWsS), PACIOJIOKEHHOE (pacmlojioKeHHbIE) Mo azapecy: Pecmybmuka

Tartapcran, ropoa

,qJoMNe_ , xopmyc

Ne (;urep) , KBapTupa/kKoMHaTta (KBapTUPHI/KOMHATHI) No

, 3aKPEIICHHOE (3aKPEIUIEHHBIE) HA MPABE ONEPATUBHOIO YIIPABICHUS

(XO3SIICTBEHHOT'O BEJICHHUSI) 32

Ha OCHOBaHUH

HAaNMEHOBAaHUEC IOPUANYECKOTO JINIa

- CITy’)KeOHOMY JKHIIOMY TTOMEIIECHUIO (CITYKEOHBIM JKHIIBIM TIOMETIIEHUSIM );
- )KMJIOMY TTOMEUIEHUIO (3KHJIBIM ITOMEILEHHUSIM) B OOIIEKUTHH.

[Ipunaraempie TOKYMEHTHI:

1.

2.
3.
4




PykoBomutenb: / /

['naBHeIii Oyxranrep: / /

MLIL. (mpu HanM4YUU TIE€YaTH)

KoHTakTHEIH TenedoH

Tloomeepoicoaro ceoe coenacue, a makice coanacue npeocmasisemo20 MHOW Juyd
Ha 06pabomKy NepCoOHANbHLIX OAHHBIX (COOp, cuCmeMamu3ayuro, HaKoOnieHue, XpaHeHue,
ymouneHue (00HOGIeHUe, USMEHEHUe), UCTIONb308aHUe, PACNPOCHPAHEHUe (8 MOoM Hucie
nepeoauy), obeznuuuanue, O10KUPOBaHUe, YHULMONICEHUE NEPCOHATLHBIX OAHHBIX, d MAKICce
UHBIX OelicmBuUtl, HeoOXoo0UMbIX 0Nl 00pabOMKU NEPCOHANbHLIX OAHHLIX 8 PAMKAX
npedoCcmasiieHuss MyHUYUNAIbHOU YCyau), 8 mom Yucie 8 agmomMamusupo8aHHOM pexicume,
BKIIOYASL NPUHAMUE PEUEHUT HA UX OCHOBE OP2AHOM, NPedoCMAaBIAIOWUM MYHUYUNATIOHYIO
yenyey, 8 yeusix npedocmagienus MyHUYUNAIbHOU YCTy2u.

Hacmosuwyum noomeeparcoaro: ceedenus, BKIIOYEHHbIE 8 3AA8NeHUe, OMHOCAUUECS K
Moell TUYHOCMU U NPeOCMABNIAeMOMY MHOI0 JUYY, d MAKJCe 6HeCeHHble MHOIK HUdice,
oocmoeepHul.  JIoKymenmol  (CKAHKONUU  OOKYMEHMOB), NPUNIOJICEHHble K 3A5671eHUIO,
COOMBEMCMEYIonm  mpeboBaHusiM, YCMAHOBIEHHbIM —3aKOHOOamenvemeom  Poccutickoil
Dedepayuu, Ha MOMEHM NPeOCMABNICHUs 3ASGIEHUL IMU OOKYMEHMbl, OeUCMEUMETbHbL U
cooepatcam 00CmMoBepHble CEEOCHUS.

Haro ceoe coenacue na yuacmue 8 onpoce no oyeHKe Kauecmea npedoCmasieHHol
MHEe MYHUYURATILHOU YCyeU no meie@ony:

Pe3ynprar npenocraBiieHuss MyHULIUNIAIBHON YCIYTH, IPOLLY IPEIOCTABUTD:

I:lB auaHbIi kaOuHeT [lopTanma rocymapCcTBEHHBIX U MYHHIMIAIBHBIX YCIYT

Pecniy6muku Tatapcran;

I:l B TUYHBIA KaOuHeT EnuHOoro moprana rocyJapcTBEHHBIX M MYHHUIIUATIATBHBIX
YCayT,

|:|B MHOTO(QYHKIIMOHATPHOM IIEHTPE TPEIOCTABICHHS TOCYIApPCTBEHHBIX H
MYHHUITUTIATBHBIX yeIyT Pecyonmku Tatapceras;

[ |B Opzane.

(nara) (moamuck) (9.1.0.)



[Tpunoxenne Ne 5

K AIMUHUCTPAaTUBHOMY PETJIaMEHTY
peI0CTaBICHUS MYHUIIUIAIbHON
YCIIyTH 110 BKJIFOUEHUIO B COCTaB U
UCKJTIOYEHUIO JKUJIBIX TOMEIICHUH 13
COCTaBa CHELUAIN3UPOBAHHOIO
xunuiHoro ¢ouaa Terromckoro
MYHHULMIIAJIBHOTO palioHa
Pecniy6nuku Tatapctan

dopma

B

(HaI/IMeHOBaHI/Ie opraHa MECTHOI'O CaMOYHpaBJ’IeHI/IH)

3asiBjieHHEe 00 NCKJIIOYEHHUH KUJI0T0 MoMeneHusl ((KHJIbIX NMOMeIleHUil) U3 cocTaBa
CNENUAJIN3UPOBAHHOIO KUJIMIITHOTO (DOHIA
MYHHMIUNAJbHOTO paiiona PecnyOsiukn TaTrapcTran
(mpumepHas popma)
MIPOCUT UCKIIOYUTH U3 COCTABA

HanMEHOBaHUE IOPUIANICCKOI'O JIMLa

CHEIUATM3UPOBAHHOTO (POHIA MYHUIUTIAJIBHOTO paloHa
PecniyOonuku Tatapctan >xkuioe TOMeElIeHHE  (GKUJbIE TOMEIIEHHUs), PaCIOJI0KEHHOE
(pacnionoxeHHsie) Mo anapecy: PecnmyOnuka TaTtapcraH, ropon , ynuia
, IoM Ne , kopriyc Ne (siutep) , KBapTHpa/KOMHaTa
(KBapTUPHI/KOMHATHI) Ne , 3aKpETICHHOE (3aKPEIJIEHHBIE) Ha
npaBe ONEPATUBHOIO yIpaBJEHUs (X034ICTBEHHOTO BEJICHHUS) 3a

HanMEHOBAaHUE IOPUINYIECKOIO JIUIa

Ha OCHOBaHHUH , OTHECEHHEIE K:
-CITYKE€OHOMY JKHIJIOMY TTOMEIIEHUIO (CITY’KEOHBIM JKUJIBIM TTOMEIIECHHUSM ),
- )KUJIOMY TIOMEIIEHUIO (GKHJIBIM TTOMEIIEHHUSIM) B OOIICKUTUU

B COOTBETCTBUU C PEIICHUEM OT Ne

[Ipunaraempie TOKYMEHTHI:

1.

2.
3.
4




PykoBomuresb: / /

['naBHeIii Oyxranrep: / /

M.IL (npu HaMUYUU TIEYATH )

KoHTakTHEI TenedoH

Tloomeeparcoaro ceoe coenacue, a makice coznacue npeoCmasisaemo20 MHOW Juya Ha
00pabomKy NepCoOHANbHLIX OAHHLIX (COOp, CcucCmemMamu3ayulo, HAKONIeHue, XpaHeHue,
ymouneHue (0OHOBNIEHUe, UBMEHEHUe), UCNONb308aHUe, PACNPOCMpPAHeHUe (8 mom yucie
nepeoauy), odeznuuusanue, OIOKUPOBAHUE, YHUUMONCEHUE NePCOHANbHBIX OAHHBIX, A MAKICe
UHBIX  Oelicm8uli, HeooXooumMblx Ol 00pabOMKU NEPCOHANIbHLIX OAHHLIX 8 PAMKAX
npedoCcmasnieHust MyHUYUNAIbHOU YCIYeu), 6 MoM Yucie 8 agmoMamusupo8aHHOM pedicume,
BKIIOYASL NPUHAMUE DEUEeHUll HA UX OCHO8e OP2AHOM, NpedoCmAaBIAIOUWUM MYHULUNATLHYIO
yenyey, 8 yeusix npedocmagienus MyHUYUNAIbHOU YCTy2uU.

Hacmoswum noomeepoicoaio: ceedenus:, GKIIOUEeHHblE 8 3as61eHUe, OMHOCAUUEC K
Moell UYHOCMU U NpedCmAaGIsieMOMy MHOK JUYY, @ MAKICe 6HEeCeHHble MHON HUICe,
oocmoeepHvl.  Jlokymenmul  (CKAHKONUU — OOKYMEHMOB), NPUNOJNCEHHbIE K  3As6/IeHUIO,
COOmMBemcmeyIon  mpeboBaHUsM,  YCMAHOGIEHHbIM — 3aKoHoOoamenvemeom  Poccutickotl
Dedepayuu, Ha MOMeHmM NPeOCMABNIeHUs. 3As6/IeHUs MU OOKYMEHMbl, OelCmeUmeibHbl U
cooepatcam 00CmoBepHble CEEOeHUS.

Haro ceoe coenacue na yuacmue 6 onpoce no oyeHke Kaiecmea npedoCmasieHHOU MHe
MYHUYURATBHOU YCTTY2U NO MeNepOoHy:

(nara) (moamuck) (®.1.0.)

Pe3ynprar npenocraBieHuss MyHULIUNIAIBHON YCIYTH, IPOLLY IPEIOCTABUTD:

|:|B nuaHbIl kabuHeT [lopTama ToCcymapCTBEHHBIX W MYHHUITUTATBHBIX YCIYT

Pecniy6nuku Tatapcran;

I:lB TVYHBIA KaOuHeT ExmHOro mopTana rocyJapCTBEHHBIX M MYHHIIHITAIBHBIX
YCayT,

|:|B MHOTO(GYHKIIMOHATBHOM IICHTPE TMPEIOCTABICHUS TOCYIapCTBEHHBIX U
MYHHUITUTIATBHBIX yeIyT Pecyonmku Tatapceras;

]:l B Opczane.



(mata) (moamuchk) (®.1.0.)



[Tpunoxenue Ne 6

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY
IIPEAOCTABICHUS MYHUIIUTIATbHON
YCIIYTH IO BKJIIFOYEHUIO B COCTaB U
VCKIIFOUEHUIO JKUJIBIX TIOMEIIECHUH U3
COCTaBa CIELUAIN3UPOBAHHOTO
xunuiHoro ¢pouaa Terromckoro
MYHUIIUMIIAIBHOTO paiioHa PecryOinku
Tarapcran

PykoBogurento
M cromHUTENbHOIO KOMUTETA

Or:

3asBiIcHUE
00 MCTIPaBICHUN TEXHUYECKOU ONTUOKH

CooOmato 00 omubke, TOMYIICHHOW MPH OKa3aHUM MYHHUIIMIAIBHOW YCIyTd IO

3anucaHo:
[IpaBusbHBIC CBEACHUS:

[Mpomy  WcnpaBUTh  JONYHICHHYK)  TEXHHUYECKYH)  OMIMOKY HW  BHECTH
COOTBETCTBYIOIIMEC M3MECHEHHUS B JOKYMEHT, SBJISIFOIIUICS PE3yJIbTaTOM MYHHUIIUIATBHOM
YCIYTH.

[Mpuararo cieayroIme J0KYMCHTHI:

1.

2.

B cimydae mnpuHATHS pemieHdss 00 OTKJIOHCHHM 3asBICHUS 00 WCIpPaBICHUU
TEXHUICCKOW OMIMOKH MPOITY HAIIPABUTH TAKOE PEIICHUE:

TIOCPEICTBOM OTITPABIICHUS JIEKTPOHHOTO JOKyMeHTa Ha ajgpec E-mail: ;

B BHJIC 3aBEPCHHON KOIMU Ha OyMa)>KHOM HOCHUTEJIE IMOYTOBBIM OTIIPABICHHEM IIO

ajpecy:

Hacrosmum noareep:kaar0: CBEJACHUS, BKIIOYEHHBIC B 3asBJICHHE, OTHOCSIIUECS K
MOEU JMYHOCTH W MPEACTABISIEMOMY MHOKO JIMILy, & TaK)K€ BHECEHHbIE MHOK) HUXKE,
JOCTOBEPHBL. JIOKyMEHTHI (KOMMH JOKYMEHTOB), MPUIIOKEHHBIC K 3aBJICHHIO, COOTBETCTBYIOT
TpeOOBaHMSM, YCTAHOBJIICHHBIM 3aKOHOAATENbCTBOM Poccuiickolt demeparyiv, HA MOMEHT
NPEACTABICHUS 3aSBJICHUSI 3TH JOKYMEHTBI JCHCTBUTEIBHBI W COAECP)KAT JIOCTOBEPHBIC
CBCJICHMSL.

(mata) (moamuce) (®.1.0.)
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