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OG6 yTBepKAeHHH aAMHHUCTPATHBHOIO PerjaMeHTa NPeA0CTaBIeHH
MYHHIMIAIbHOM YCJYTrH M0 NPHHATHIO PaHee NPHBATH3HPOBAHHBIX KHJIBIX
NoMelleHHii B MyHHIIHNIAJbHYI0 COOCTBEHHOCTh

B coorBerctBuM ¢ DenepanbHbiM 3akoHoM oT 27.07.2010 Ne 210-@3 «O6
OpraHW3aliy IPENOCTAaBICHUS TOCYHAapCTBEHHBIX W MYHHIUNAIBHBIX  YCIyI»

HcnonHUTENbHBIA KOMUTET Tetromckoro MYHULUIIAITBHOIO parioHa
IMOCTAHOBJISIET:
1. YTBepaUTH AIMUHUCTpPATUBHBIN periamMeHT MpeI0CTaBIICHUS

MYHHUIIUNATEHON YCIIYTH [0 IPUHSATHIO paHee IIPHBAaTH3MPOBAHHBIX KHUIIBIX IOMEIICHHH
B MyHHUIMIIAIBHYIO COOCTBEHHOCTD (IIPUNAraeTcs).

2. ITocTanoBneHue HMcrnonauTenbHOrO KOMUTETA TeTromckoro
MyHHUIHUIANBHOTO paitona ot 18.01.2022 Ne 16 «O6 yTBepXIeHHH aAMUHUCTPATHBHOTO
periaMeHTa MpeAOCTaBICHUs MYyHHLMIAIbHOW YCIYyrH TII0 MPUHATHIO paHee
IPUBATU3UPOBAHHBIX JKUJIBIX [IOMEIIEHHUH B MyHHIUIANBHYIO COOCTBEHHOCTE) CYUTATh
YTPATUBILINM CHILY.

3. Ony6nuKoBaTh HACTOsIee IIOCTAHOBIEHHE Ha OQUIMAIBHOM CaiTe
TeTIOMICKOro MYHHIHUIAILHOrO paifoHa M pa3sMeCTHTh Ha O(HUIHMAIBHOM IOpTaje
npaBoBoi uHpopmanuu Peciy6imku Tatapctan (PRAVO.TATARSTAN.RU).

4. KOHTpOJIb 3a HCIIOJHEHWEM HACTOSILIEr0 DPACIOPSDKCHUS BO3JIOXKUTE Ha
3amecTuTens PykoBoguTens HcnonHuTENEHOTO KOMHUTETA TeTromckoro
MyHHALUNATBHOro paiiona M.JI. XpaMeHKOBY.

PykoBoauTe/b A.A.TacumoB




YTBepKAEH MOCTaHOBJICHUEM

M crionHUTENbHOrO KOMUTETA
TeTomCcKOoro MyHUIMIAIBHOTO
paiiona PecriyOnuku Tarapcran
oT «29» oxkTs0ps 2024 1. Ne 733

AJIMUHHCTPATUBHBIN perjamMeHT
NpeoCcTABJICHUA MYHUIMITAJBbHOM YCJIYI'H 110 IPUHATHIO paHee
NPUBATU3MPOBAHHBIX KWJIbIX IOMEIICHUII B MYHHIUNIAJTBHYI0 COOCTBEHHOCTh

1. O0une moJ10KeHus
1.1. TIpenmMer peryiaupoBaHHs aIMHHHCTPATUBHOIO PETJIAMCHTA

1.1.1.  Hacrosimuii  aAMUHUCTPATUBHBIM  pErJIAMEHT  MPEIOCTaBICHUS
MYHUIIMIIAIBHOW YCIyTH (fanee — aJIMUHUCTPATUBHBIM PETJIaMEHT) YCTaHABJIMBAET
CTaHJApPT W TOPSAOK MPEJOCTABICHUS MYHUIIMIIAJIBHOW YCIYTH MO TPUHATUIO paHee
PUBATU3UPOBAHHBIX JKWJIBIX MOMEIICHUN B MYHUIIUITAIIBHYIO COOCTBEHHOCTH (fanee —
MYyHUIIMTNIATbHAS YCIIyTa).

1.1.2. TlonoxeHuss aAMUHUCTPATUBHOTO PETJIaMEHTa MMPUMEHSIIOTCS B OTHOIIICHU U
paHee MPUBATU3UPOBAHHBIX KHUJIBIX TOMEIIICHUH.

1.2. Kareropuu 3asButenei

1.2.1. JluuamMu, UMEIOIIMMH TPAaBO HA TMOJTYyYECHUE MYHHUIUMTNAIBHOM YCIYTH,
ABJIAIOTCS U3HUECKUE JInla (Jajiee — 3asiBUTEID ).

1.2.2. C 3asgBIeHHMEM BIpaBe OOPATUTLCA TPEACTABUTEIb  3asIBUTEINS,
JEUCTBYIONINIT Ha OCHOBAHHH JOKYMEHTA, YJAOCTOBEPSIOUIETO €ro MOJIHOMOYHS, OO
3aKOHHBIN MPEICTaBUTENb (PU3NYECKOTO JIHIIA ([1ajiee — MPeCTaBUTENb 3asBUTEIIS ).

1.3. Tlopsimox uHPOPMUPOBAHUS O TIPEIOCTABICHUN MYHHUIIUTIAIHHOU YCIyTH

1.3.1. WNudbopmamuss o mOpsAlKe NPEAOCTABICHUS MYHUIIUIIAIBHON YCIyTU
pazmeniaercs:

1) Ha uHQOPMAIIMOHHBIX CTEHAAX, COJAEPIKAIIUX BU3YAJbHYIO U TEKCTOBYIO
uHQOpMAIIMIO O MYHHUIMNAIBHOW YCIyre, pacCIOJIOKEHHBIX B  MOMEIICHUSIX
MHOTO(QYHKITMOHATBHBIX  IIEHTPOB IPEIOCTABICHUS]  TOCYIapCTBEHHBIX u
MYHUITUTIATBHBIX YCITYT.

2) Ha odurumanbHOM CcalTe MYHUIMIIAIBLHOTO paiioHa B HWHGOPMAIMOHHO-
TeJICKOMMYHUKaIMoHHOH cetn «UHTepHeT™ (mamee - cetb "WHrepuet"): (http://
www.tetushi.tatar.ru);

3) na Iloprame rocymapCTBEHHBIX W MYHHIIMNAIBHBIX YCAyr PecnmyOmuku
Tarapcran (https://uslugi.tatarstan.ru) (nanee — PecriyOiukaHnckuid mopTan);

4) na Enunom mopTajne rocyJapCTBEHHbIX U MYHUIUMIIAIbHBIX YCIYT (PyHKIIUMN)
(https:// www.gosuslugi.ru) (nanee — Enunblii moprain);



http://www.tetushi.tatar.ru/

5) B rocyaapcTBeHHOU MH(POPMAIUOHHON cucTteMme «PeecTp rocyiapcTBEHHBIX U
MyHULUNaIbHbIX yeiyr PecnyOnuku Tatapctan» (http://frgu.tatar.ru) (manee — Peectp
roCyAapCTBEHHBIX U MYHULIUIIAJIbHBIX YCIIYT).

1.3.2. KoHcynbTuUpOBaHHME IO BOMNPOCaM MPEAOCTABICHUS MYHUIMIAIBHOU
YCIIYT'H OCYIIECTBISAETCS:

1) B MHOropyHKIHMOHAJBHBIX LEHTpPax MNpPeIOCTaBICHUS T'OCYJAapCTBEHHBIX U
MYHUIUINAIBHBIX YCIYT IPU YCTHOM OOpaIlEHUH - TMYHO WU 1O TenedoHy;

2) B u"TepakTuBHOM (hopme Ennnoro, Pecniy0iamkanckoro noprana;

3) B McnonHuTeIbHOM KOMHTETe TETIOMICKOr0 MyHHIIMIIATBHOTO paioHa (Jajiee
- Opran):

IIPU YCTHOM OOpalIeHUu - JIUYHO WIH 1O TenedoHy;

IpU TUCbMEHHOM (B TOM 4Hciie B (hOpME IJIEKTPOHHOIO IOKYMEHTA) 00palleHuu
— Ha OyMa)KHOM HOCHTEJIE 110 NTOYTE, B 3JIEKTPOHHOU (hOpME MO ANEKTPOHHOMU MOYTe.

1.3.3. Undopmanusa na Enunom noprane, Pecry6iiMkaHCKOM MopTaie O Mopsiake
U CpOKax INpeJOoCTaBICHUs] MYHULMUIIAJBbHOM YCIYrM Ha OCHOBAaHUM CBEJICHMIA,
comepkammxca B PeecTpe  rocylapCTBEHHBIX M MYHHMIIMNAIbHBIX  YCIYT,
NPEeIOCTaBIsAECTCA 3asBUTEII0 OECTIaTHO.

Hoctyn k uHbOpMAIIMU O CPOKAX U MOPSIKE MPEIOCTABICHUS MYHUIIMIAIBHON
YCIIYTH OCYIIECTBIIsIETCS 0€3 BBHIOTHEHUS 3asBUTENIEM KaKUX-IMO0 TpeOOBaHMI, B TOM
yuciie 0e3 HUCHO0JIb30BAaHUA MPOrPaMMHOTO OOECleueHHs, YCTaHOBKa KOTOPOro Ha
TEXHUYECKHE CPEJCTBA 3asBUTENA TpeOyeT 3aKIIOUEHUS JIMIEH3MOHHOTO WM HHOTO
COTJIAICHUS c npaBooOIagaTeseM IPOrpaMMHOTO oOecrieueHus,
IpeayCMaTPUBAIOLIETO0 B3MMAHUE IUIATHI, PETUCTPALIMIO WM aBTOPHU3ALNIO 3asIBUTEIIS
WIN IIPEAOCTABICHUE UM NIEPCOHAIBHBIX JTaHHBIX.

1.3.4. Ilpu obOpaiieHuu 3asBUTENS JIMYHO WIA MO TelaedOHY B COOTBETCTBUU C
NOCTYIUBIIUM OOpalleHHeM MpelocTaBseTcs UHPOpMaIHs:

1) o MecTe HaXOXICHUS MHOTO(YHKIMOHAIHHOTO IEHTPa MPEIOCTABICHHS
rOCyJapCTBEHHBIX W MYHUIHUNAIbHBIX ycnyr, Oprana (aapec, rpaguk padoOTHI,
CIipaBOYHBIE TeIe(OHBI);

2) 0 MopsaKe MPEIOCTaBICHUS MYHUIMIAIBHON YCIyTH, O Croco0ax U CpoKax
MOJa4y 3asiBJICHUM

3) 0 KaTeropusAx rpaxkJaH, KOTOPHIM MPEIOCTABIACTCS MYHUIIUIIAIBHAS YCIyTa;
O HOPMATHUBHBIX TMPABOBBIX AaKTaX, PEryJUPYIOMIUX BOIMPOCH MPEIOCTABICHUS
MYHULIMTIATBHON YCIYTH;

4) o mepeyHe IOKYMEHTOB, HEOOXOIUMBIX JUII PACCMOTPEHHS 3asBICHHUS O
IIPEIOCTABICHUH MyHUIIMIIAIBHOMN YCIIYTH, O CPOKaxX IPUEMA U pErUCTpaLUy 3asiBJICHNUS;

5) o xole nmpeaocTaBIeHUs MyHUIIUTIAIBHOM YCIIyTH;

6) o Mecrte pasMenieHHs Ha O(HIMATBHOM caiiTe WHPOpPMAIMH MO0 BOIPOCAM
MPEAOCTABICHHS] MYHULIUTIATBHON YCIIYTH;

7) o mopsake o0KajgoBaHUs ICHCTBHA WM O€3IEUCTBUS JOKHOCTHBIX JIHII
Oprana.

Ilo nuceMeHHOMY OOpalIeHUI0 COTPYIHHUKM OTJ€Ja, OTBETCTBEHHOI'O 3a
MIPEIOCTABICHUE MYHULUIAIBHON YCIyrd, HNOApoOHO B NHCBMEHHOH (QopMme
Pa3bACHSIOT 3aIBUTEIIO MOPSAIOK NPEIOCTABICHUS MYHUIIUNIATBHOM YCIYTH U BOIIPOCHI,
yKa3aHHbIE B HACTOSILEM ITYHKTE aJIMUHHCTPATUBHOIO PErJIaMEHTa, U B TEUEHHE TPEX
pabouux HEW co JHS perucTpauuy oOpalieHusl HapaBisiioT OTBET 3asBUTENI0. OTBETHI
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JAl0TCsA Ha s3bIke oOpaileHus. B ciyyae HEBO3MOXHOCTH JaThb OTBET Ha S3bIKE
oOpalleHHs UCIOJIb3YIOTCS rocy1apcTBEeHHbIE s13bIkU Pecryonnku Tatapceran.

1.3.5. Uudopmanusa mo Bompocam MPEJOCTABICHUS MYHHUIMIATBHON YCIyru
pa3Memniaercd Ha OQUIHAIBHOM CalTe MYHULMIAIBHOIO paiioHa (MM TOPOACKOIO
OKpyra M Ha HH()OpPMaUMOHHBIX CTeHIaX B mnoMeuieHusax OpraHa mig paboOThl ¢
3asIBUTEISIMU.

Nudopmanus Ha rocynapcTBEHHbIX s3blkax  PecnyOnuku — Tartapcraw,
pasMemiaeMass Ha UWHGQOPMALMOHHBIX CTEHJAaX W Ha OQUIMAIbHOM  caiiTe
MYHUIUIAIBHOTO  palloHa B  HHGOPMAIMOHHO-TEIEKOMMYHHUKALIMOHHON  CEeTH
«HTEpHET», BKIIOYAET CBEICHUS O MYHULIUIIAJIbHON YCIIyTe, CoIepKallecs B IyHKTax
2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 aaMuUHHCTPaTUBHOrO pETJIAMEHTA,
UHPOPMAIIMI0O O MECTE HAXOXIEHHUS, CIPABOYHBIX TenedoHaX, BPEMEHH pabOThI
Opeana, o rpaduke npuemMa 3asiBJI€HUN Ha MPEJI0CTABICHHE MYHUIIMTIAIBHONW YCIYTH.

1.4. HopmaTHuBHBIE TPABOBBIE AKTHI, PETYJIHUPYIOIINE IPELOCTABICHUE
MYHULIUNAIBHON yCIYTH

1.4.1. IlepeueHb  HOPMATHUBHBIX  TIPAaBOBBIX  AaKTOB,  PETYIUPYIOIIUX
PEIOCTaBICHUE MYHHUIIUIIAIIBHOW YCIyru (C yKa3aHUEM PEKBU3WTOB HOPMATHBHBIX
IIPaBOBBIX AKTOB M HMCTOYHUKOB WX O(MUIIMATBHOIO OIMYOJMKOBAHUS), pa3MeElleH Ha
Enunom moptane, B PeecTpe rocygapCTBEHHBIX W MYHHIIMIAJIBHBIX YCIYT, Ha
oduImaIbLHOM caiTe MYHUIUTIATEHOTO paiioHa B uH(pOpPMaAIMOHHO-
TEJIEKOMMYHUKAIIMOHHOU ceTu «HTepHEeT».

1.4.2. TexcT aAMUHUCTPATUBHOI'O pErjlaMeHTa B JCHCTBYIOLIEH pelaKIuu
NOJJIEKUT pa3MmelieHuto Ha EnuHoMm mnoprane, B PeecTpe rocynapcTBEHHBIX W
MYHHUIIUTIATBHBIX yCIYT, Ha OQUIHUAIbHOM CcalWTe MYHHUIIMIAIBLHOTO paiioHa B
UH(GOPMAIMOHHO-TEIEKOMMYHHUKAITMOHHOM ceTH «HTepHeT.

1.5. TepMuHBI, UCTIOJIB3YEMBIE B aIMUHUCTPATUBHOM PETIAMEHTE, U UX ONPEIAECICHUS

1.5.1. B agMUHHUCTPAaTUBHOM PETJIAMEHTE UCIOIB3YIOTCS CIEAYIOUIME TEPMHUHBI U

OTIpe/ICTICHUS:
yaajeHHoe pabouee MeCTO MHOTO(QYHKIIMOHAIBHOTO IEHTpa MPEAOCTaBICHUS
TOCYIApCTBEHHBIX W MYHHIIMMAIBHBIX YCIYT — TEPPUTOPUATBHO 000C00IEHHOE

CTPYKTYpHOE nojpasnaenenue (oduc) MHOropyHKIIMOHATBHOT'O IIEHTPA IPEIOCTaBICHUS
rOCYJapCTBEHHBIX M MYHULMMNAIbHBIX YCIYT, CO3JaHHOE B TOPOJCKOM (CEIbCKOM)
MOCEJICHUH MYHHUIIUTIAILHOTO pailoHa WM B TOPoJckoM okpyre PecyOnuku TatapcTan
B COOTBETCTBMM C nOyHKTOM 34 IlpaBun  opraHus3auuu  J€STEIbHOCTH
MHOTO()YHKIIMOHATBEHBIX LIEHTPOB IIPEAOCTABIICHUS rOCYJIapCTBEHHBIX u
MYHHULMITAJIBHBIX YCIIYT, YTBEPAKIAECHHBIX OCTaHOBIIeHUEM [IpaBuTenbcTBa Poccuiickoit
Oenepanuu ot 22 aexadbps 2012 r. Ne 1376 «O6 ytBepxaenuu [IpaBun opranmzanuu
JESTETHPHOCTH MHOTO()YHKIIMOHATBHBIX IIEHTPOB MPEIOCTABICHUS TOCYIapCTBECHHBIX U
MYHULIUMAIBHBIX YCIIYT»;

TeXHUYEeCKass omMbOka - omuOKa (OmucKa, omneyaTka, rpaMMarhueckas Wiu
apudmeTrueckas omuOka MO0 Moa00HAs omubKa), AOMYyIIEHHas OpraHow,
MPEIOCTABJISIOIIMM MYHULMIIAIBHYI0 YCIYTy, W TMpHUBEAIIAs K HECOOTBETCTBUIO
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CBEJICHUM, BHECEHHBIX B JIOKYMEHT (pe3yJbTaT MYHULIUIIAJIbHON YCIYrH), CBEICHUSIM B
JOKYMEHTaX, HA OCHOBAaHUU KOTOPBIX BHOCWJIMCH CBEJICHHUS;

Enunas cucrema wuneHTugUKAMM U ayTeHTH(PUKAMU B HUHPPACTPYKTYpeE,
oOecreynBaroen MH(OPMAIIMOHHO-TEXHOJIOTUYECKOE B3aUMOJIECTBUE
MH(OPMAIIMOHHBIX CHCTEM, UCIIOJIB3YEMBIX ISl MPEIOCTABICHHSI FOCYJAapPCTBEHHBIX U
MYHUIUOAIBHBIX YCIYyr B 3JeKTpoHHOU (opme (manmee — ECHUA) — denepanbHas
rocy/1apCcTBeHHAsi MHPOPMALIMOHHAs cUcTeMa, O0ecreYrBaronasl CaHKIIMOHUPOBAHHBIN
JOCTYIl YYaCTHUKOB MH(GOPMALIMOHHOTO B3aUMOJACIHCTBUS B CUCTEME UICHTU(UKAIIIN U
ayreHtudukaumu K  uWHQOpManmuu,  coAepikameics B TOCYAAapCTBEHHBIX
MH(OPMAIMOHHBIX CUCTEMAaX U MHBIX HH()OPMALIMOHHBIX CUCTEMAX;

MOI] - I'ocynapcTBeHHOE OIOKETHOE yupexkaeHue «MHOroyHKIMOHAIbHBIN
LEHTP MPEeAOCTaBICHUS TOCYJApPCTBEHHBIX M MYHUIMNAIBHBIX yclIyr B PecnyOnuke
Tartapcrany;

AUC  M®I[ -  AproMaru3upoBaHHass  MHPOPMAIMOHHAs  CHCTEMA
MHOTO(QYHKIHOHATBHBIX LEHTPOB pe10CTaBICHUS roCy/1apCTBEHHBIX u
MYHUIMTAIbHBIX ycayr Pecniyonuku Tarapcran.

1.5.2. B aAMUHUCTPATUBHOM pEIJIAMEHTE MO/ 3asBICHHEM O MPEJIO0CTaBICHUU
MYHUIIUTAIBHON YCIyTu (Jajnee - 3asBJIE€HUE) MOHUMAETCS 3alpoc O MPEeIOCTaBICHUU
MYHUIIUTAIBHONW YCIYTHM, TOJAHHBIA B COOTBETCTBUM C TYHKTOM 3 CTaTbu 2
OdenepanpHoro 3akoHa ot 27 wuwong 2010 roga Ne 210-d3 «O6 opranuzanuu

IPEIOCTABICHUS TOCYIAPCTBEHHBIX U MYHUITUTIATBHBIX YCIyr» (fHanee — deaepaibHBIMN
3akoH Ne 210-D3).

2. CTanaapT npeaocTaBjJieHUsI MYHMIMIAJBHON yCIyru
2.1. HaumeHoBaHNe MYHUIIUTIAIBHON YCIYTH

[TpuHsATHE paHee NMPUBATU3MPOBAHHBIX JKUJIBIX IMOMECIICHUH B MYHHUIIUIAILHYIO
COOCTBEHHOCTh

2.2. HaumeHOBaHME UCTIOTHUTEIBHO-PACTIOPSIUTEILHOTO OpraHa MECTHOTO
CaMOYIIPaBJIEHUs1, HEITOCPEACTBEHHO MPEIOCTABISAIONIEI0 MYHULIMIIAJIBHYIO YCIYTY

HcnonautenbHblil KOMUTET TETIOMICKOT0 MyHUITMTIATBLHOTO paiioHa PecmyOnuku
Tarapcran.

2.3. Oncanue pe3ysabTaTa MPeJOCTABICHUS MyHUIIUITAIGHON YCITyTH

2.3.1. PesynpTaTOoM mpeocTaBlIeHNUs] MyHUIIUITAIEHON YCITYTH SBIISICTCS :

1) mocraHoOBiI€eHME O NPUHSATUM NPUBATU3UPOBAHHBIX >KWIBIX MOMEUIEHUN B
MYHULIUNAIBbHYI COOCTBEHHOCTb;

2) noroBop O€3BO3ME3IHOM MEpeNayu KUJIOr0 MOMEUIEHUS B MYHUILUIAIbHYIO
COOCTBEHHOCTB;

3) peueHue 00 OTKa3e B MPEAOCTABICHUU MYHHUIIUNIAIBHON YCIYTH (MPUTI0KEHUE
Ne 1 x HacTosileMy aIMUHUCTPATUBHOMY PETJIAMEHTY);
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2.3.2. Pe3ynmbrarT npEeAOCTABICHUS MYHHLMNAIBHOM YCIYIM HaIPaBIACTCS
3asiBUTENI0 B (OpME BJIEKTPOHHOIO JIOKYMEHTAa, MOJIUCAHHOTO YCHUJIEHHOMN
KBTU(PUIIUPOBAHHON 3JE€KTPOHHON MOAMKUCHIO YIOJHOMOYEHHOIO JIOJKHOCTHOTO JIMIA
Oprana (mu6o Oprana), B coorBeTcTBUM ¢ DenepanbHbiM 3akoHOM OT 6 ampens 2011
roja Ne 63-®3 «O06 anexTpoHHOM noanucu» (nainee — Oeaepanbbiii 3akoH Ne 63-D3) B
nuuHbld kaOuHer ExamHoro mopran. B cnydae HampaBieHust 3asiBI€HHSI MOCPEICTBOM
PecnyOnivkaHckoro mopTana pe3yJabTaT MpPeJOoCTaBICHHS MYHULUIAIBHON yCIyTH
HaIpaBJIIeTCs B TUYHBIN KaOuHeT PecnybinkaHcKoro mopraia.

2.3.3. Ilo BeIOOpY 3asiBUTENS PE3yIbTAT NPEIOCTABICHUS MYHULIUIIAIBHON YCIyTH
Bb1aercst B Oprane win B MOL[ B ¢dopme sk3eMIuisipa 3JE€KTPOHHOTO JOKYMEHTa,
pacnevyaTaHHOro Ha OYMa)XHOM HOCHUTENE, 3aBEPEHHOI0 Ie€4YaThbl0 M MOJANUCHIO
COOTBETCTBEHHO YIOJIHOMOYEHHOTO JOJIKHOCTHOTO Jiniia Oprana win pabotauka MOLL,

2.3.4. 3asgBuTEND BIPABE MOJYYUTh PE3YJbTAT NPEAOCTABICHNUS MYHHUIIMIIAIbHON
yciyrd B (popme 3JIEKTPOHHOrO JIOKYMEHTa B TEUYEHHE CpoKa JEUCTBHs pe3yibTaTa
NpeIOCTaBICHUS] MyHUIIUTAIbHON YCIIyTH.

2.4. Cpok npeIoCTaBICHHS] MyHUIIMITAIbHON YCITYTH, B TOM YUCIIE C YUYETOM
HEO0OXOIMMOCTH OOpaIleHHs B OpraHU3alliy, y4aCTBYIOIIKE B MPEAOCTABICHUN
MYHULUNAIBHON YCIYTH, CPOK MPUOCTAHOBIICHHS IPEAOCTABICHUS! MYHULIUIAIIBHOM
YCIIYTH B Clly4ae, €ClIU BO3MOKHOCTb ITPUOCTAHOBIICHHUS IIPEAYCMOTPEHA
3aKoHoAaTeNnbcTBOM Poccuiickoit @enepannu, CpoK BblIaUX (HAIIPABICHUS)
JOKYMEHTOB, ABIIIOIINXCS PE3yIbTATOM IIPEAOCTABICHUS MYHULIUIIAIBHON YCIYTH

2.4.1. MyHununanbHas yciayra MpeocTaBiseTcs B TeueHre 12 pabodyux JTHEH.

2.4.2. TlpuocTaHOBJIEHHE CpPOKa NPEAOCTABICHUS MYHHUIIMIAIBHON YCIYyTH HE
IPEAYCMOTPEHO.

2.4.3. HampaBieHue IOOKYMEHTA, SIBISIOIIETOCS PE3yJbTaTOM IIPEIOCTaBICHUS
MYHUIIUTAIBHOW  yCOyrd B (QopMe  DIEKTPOHHOTO  JOKYMEHTa, 3asBUTEIIO
OCYIIECTBIISIETCSI B JIEHb O(DOPMIICHUS W PErUCTpalldd pe3yjbTaTa IMPeaoCTaBIICHUS
MYHHIHANAJIbHON YCIIYTH.

2.5. HcuepnibIBaromiuii nepeyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUH C
3aKOHOJATEJIbHBIMU WJIM MHBIMHU HOPMATUBHBIMU MPABOBBIMH aKTaMH IS
MPEIOCTABJICHUS MYHUIIUITAIIBHON YCIIYTH, a TAKXKE YCIYT, KOTOPBIE SABJISIOTCS
HEOOXOIUMBIMU U 0053aTSIBHBIMU JIJIS IPEA0CTABICHUS MYHUIIUTIIATBHBIX YCIYT,
MOIC)KAIIKUX MPEJCTABICHUIO 3asIBUTEIEM, CTIOCOOBI MX MOJTYyUCHHS 3asIBUTEIIEM, B TOM
YHUCJIC B AICKTPOHHOM hopMe, TTOPSIOK X MPEICTABICHUS

25.1. lns monydeHUsT MYHUIIMNAIBHOW YCIYTH 3asgBUTENb MPEACTABISICT
CJIeAYIOIINE TOKYMEHTHI:

1) TOKyMEHT, yIOCTOBEPSIONINI JIMIHOCTh (HE TpeOyeTcs B ciaydae oOpaiieHus
nocpeactsoMm Exannoro, Pecnnybnmkanckoro noprania);

2) TOKYMEHT, YOCTOBEPSIOIINI MOJTHOMOYUS MPECTABUTEIIS 3aIBUTEIS;

3) 3asBiICHUE:

B popMe TOKyMeHTa Ha OyMakHOM Hocutene (mpuioxkeHue Ne 3 K HacTosIeMy
aIMUHUCTPATUBHOMY PETJIaMEHTY);



B DJIEKTPOHHOU (popMe (3amoJIHAETCA MOCPEICTBOM BHECEHUSI COOTBETCTBYIOLIUX
CBEJICHUN B DJJEKTPOHHYIO (OpMY 3asBICHUS), MOJNUCAHHOE B COOTBETCTBUU C
TpeOOBaHUAMM MYHKTa 2.5.3 aJMUHUCTPATHUBHOIO pErjIaMeHTa, Mpu OOpalieHuu
nocpenactsoM Ennnoro, Pecybinkanckoro noprana;

4) NTOKyMEHT, MOATBEPKIAIOIINUNA MPaBO COOCTBEHHOCTH Ha JKUJIOE MOMEIICHHUE
(eciu cOOCTBEHHOCTh HE 3aperucTpupoBaHa B EJHMHOM ToCylapCTBEHHOM peecTpe
HEJIBHKUMOCTH);

5) Konusl TEXHUYECKOTO MACTIOPTa KUIIOTO MOMEIIECHHUS.

2.5.2. 3asBieHHe M TNpUIaTaeéMble JIOKYMEHThl MOTYT OBITh IPEICTABICHbI
(HampaBieHbI) 3aBUTEIEM OJHUM U3 CJIECAYIOIIUX CIIOCOOOB:

1) uepe3 M®IL] Ha OyMakKHBIX HOCUTENSAX U B BHUJE AJIEKTPOHHBIX JTIOKYMEHTOB,
COOTBETCTBYIOLIUX TPeOOBAaHUSAM MyHKTa 2.5.3 aIMUHUCTPATUBHOIO PETJIAMEHTA;

2) nocpencteoM Exaunoro, PecnyOnrkanckoro nopraia B 3J1€KTPOHHON (opme;

3) B Opran JU4YHO WJIM MOCPEICTBOM MOYTOBOM CBSI3U Ha OyMa)XHOM HOCHTEJIE.
3asiBlieHME U TpUIaraeMble JOKYMEHTbI, MPU HaMpaBiIeHUU MOCPEACTBOM IOYTOBOM
CBSI3M, 3aBEPSIOTCA B YCTAHOBJICHHOM IOPSIIKE.

2.5.3. 3agBieHue npu HampapleHUU nocpenctBoM Emnunoro, Pecrnybnukanckoro
nopTaa MOoAIUCHIBACTCS IPOCTOMN SJIEKTPOHHON MOAMKUCHIO 3asIBUTEIS.

J71st mosmy4yeHust IpOCTOM AJIEKTPOHHON MOAMKUCH 3asIBUTENI0 HEOOX0IUMO TIPOUTH
npoueaypy perucrpauuu (ayrentuduxanuu) B ECUA, a Takke NoaTBEpAUTh YUYETHYIO
3aIKCh.

DONEKTPOHHBIA JOKYMEHT (3JIEKTPOHHBIM 00pa3 [OKyMEeHTa), YKa3aHHBbIA B
NOAMYHKTE 2 MyHKTa 2.5.1 aAMUHUCTPATUBHOIO PErJIaMEHTA, 3aBEPSETCA YCUIJICHHOU
KBAJIM(DUIIMPOBAHHON TOJIMUCHIO JIMII, YIOJHOMOYEHHBIX HA CO3JaHHE WM TMOANHCAHHE
TaKUX JJOKYMEHTOB, B TOM YHCJI€ HOTAPUYCAMH.

DNEeKTpOHHBIE JOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl TOKYMEHTOB), MpHJIaraeMble K
3asIBJICHHIO, B TOM YHCJIC IOBEPEHHOCTH, HATIPABJISIOTCS B BUe (aiioB B popmarax pdf,
JPY, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 6oee 50 Moaiir.

KauecTBo mpenocTaBisieMbIX 3JEKTPOHHBIX JOKYMEHTOB (RJIEKTPOHHBIX 00pa3oB
JIOKYMEHTOB) JIOJDKHO TIO3BOJIATH B MOJHOM OOBEME MPOYUTATh TEKCT JTOKYMEHTa U
pacro3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemnraeTcs TpeOOBATh OT 3asBUTEIIS:

1) mpencraBieHusl JOKYMEHTOB M MH(POPMAILUU WA OCYLIECTBICHUS JEWCTBUH,
IIPE/ICTABIICHUE WM OCYLIECTBICHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMU
IIPAaBOBBIMM AKTaMH, PETrYJIUPYIOIIMMH OTHOIIECHMS, BO3HHMKAIOIIME B CBS3H C
IIPEIOCTABICHUEM MYHUIIUNAIBHON YCIIYTH;

2) OCyIIECTBJICHUS ACHUCTBUNA, B TOM YHCJI€ COIVIACOBAHMM, HEOOXOAUMBIX JJIS
MOJIYYEHHMS] MYHUIMNAIBHOW YCIYrM M CBSI3aHHBIX C OOpalieHueM B  HHBIE
rOCYy/IapCTBEHHBIE OpraHbl, OpPraHbl MECTHOIO CaMOYIpaBJE€HHUS, OpraHU3aluH, 3a
UCKIIFOUEHWEM TIOJIYYEHMsI YCIYr M IOJIy4eHHMs JOKYMEHTOB M HWH(pOpMaiuu,
IIPEIOCTABISIEMBIX B PE3YJIBTATE MPEIOCTABICHUS TAKUX YCIIYT, BKIIFOUEHHBIX B IEPEYHH,
yKkazaHHble B 4yacTh 1 ctatbu 9 @DepepanbHoro 3akoHa Ne 210-d3 (HE0OXOAUMBIX U
00s13aTeNbHBIX YCIIYT);

3) mpencTaBieHHS JOKYMEHTOB U HWH(opManuu, OTCyTCTBHE ¢ (WJIHU)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIKUCHh MPU MEPBOHAYAILHOM OTKa3€ B IPHEME



JOKYMEHTOB, HEOOXOAMMBIX I MPEJOCTABICHHUS MYHHUIMIIAIBHON YCIyTH, JUOO B
MPETOCTABICHUN MYHUIIUIAIBHON YCIIYTH, 332 UCKIIOUYEHUEM CIIEIYIOIIHNX CIyYaeB:

a) U3MEHEeHHe TpeOOBaHWW HOPMATHUBHBIX MPABOBBIX aKTOB, KaCAOLIUXCS
MPENOCTaBICHUS MYHUIIMIAIBHON YCIYTH, ITOCIIE IEPBOHAYAIIbHOMN MOJa4uH 3asBJICHUS O
MPEIOCTaBICHUU MYHUIIMIATIBHON YCIIyTH;

0) HanuuKe OMMOOK B 3asBJICHUM O MPEIOCTABICHUH MYHULUNAIBHON YCIYyTH U
JOKYMEHTaX, MOJAHHBIX 3asBUTEJIEM IIOC/e NEPBOHAYAIBHOTO OTKa3a B IpHEME
JOKYMEHTOB, HEOOXOAMMBIX I MPEJOCTABICHHUS MYHMIMIIAJIBHOW YCIyTH, JUOO B
MPEeIOCTaBICHUN MYHUIIMTNIATBHON YCIYTH U HE BKIIOUEHHBIX B IIPEICTABICHHBIN paHee
KOMIUJIEKT JOKYMEHTOB;

B) UCTEUEHHUE CPOKa JACHCTBUS JOKYMEHTOB MJIM U3MEHEHHE MH(POpMaLUU MOCIIe
NEPBOHAYAIBHOTO OTKa3a B MpHUEME JOKYMEHTOB, HEOOXOAUMBIX JIJIsl MPEAOCTABICHUS
MYHHUIMTAIBHON YCIIYTH, TUOO B MPEAOCTABICHUA MYHULIUIIAIBHON YCIYTH;

I) BbBIBJIEHHWE JOKYMEHTAJIbHO TMOJATBEpXKAEHHOro (Qakra (IpU3HAKOB)
OLIMOOYHOTO WJIM TPOTUBOIPABHOTO JAEUCTBUS (O€3/eCTBHs) JOJKHOCTHOTO JIMIIA
Oprana, pab6otHuka MOILl, npu nepBoHayalbHOM OTKa3e B MpUEME JTOKYMEHTOB,
HEOOXOIMMBIX JJI MIPEIOCTaBICHUS MYHUIIMITAILHON YCIYTH, JTUO0 B MPEJOCTaBICHUN
MYHUIIUTAIBHONW YCIYTM, O YeM B MUCBMEHHOM BHJI€ 32 MOJANHCHIO PYKOBOJIUTEIS
Oprana mnpu MepBOHAYAIBLHOM OTKa3e B MpHEME JOKYMEHTOB, HEOOXOIMMBIX MJif
NPEOCTaBICHUS] MYHHUIIMIIAIBHON YCIyTd, YBEIOMIISIETCS 3asBHUTENb, a TakKkKe
NPUHOCSATCS U3BUHEHUS 3a I0CTaBJICHHbIE HEYA00CTBA;

4) mnpenocTaBlieHUss Ha OYMa)XKHOM HOCHUTENE JIOKYMEHTOB W HWHGOpMAIINH,
ANIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUU C MYHKTOM 7.2
yactu 1 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a UCKIIOYEHUEM CIIy4daeB, €Clu
HaHECEHUE OTMETOK Ha TaKhe JOKYMEHTBHI JIMOO MX U3BITHE SABIACTCS HEOOXOIAUMBIM
YCIIOBUEM TPEIOCTABICHHS] TOCYIAPCTBEHHOW MM MYHUIIMTIATBHOM YCIyTH, U HHBIX
CJIy4aeB, YCTAHOBJICHHBIX (he/ilepaIbHBIMU 3aKOHAMM.

2.6. McuepnibIBaromiuii nepeyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUH C
HOPMATUBHBIMH ITPABOBBIMHU AKTAMH JIJIS1 IPEAOCTABJIECHUS MYHULIUTIAJIBHON YCIIYTH,
KOTOPBI€ HAXOJATCS B PACHOPSIKEHUH TOCYAAPCTBEHHBIX OPraHOB, OPTraHOB MECTHOTO
CaMOYTMPaBJICHUS Y MOJABEIOMCTBEHHBIX TOCYaPCTBEHHBIM OpraHaM WM OpraHam
MECTHOTO CaMOYIPAaBJICHUS OPTaHU3ALUN U KOTOPBIE 3asBUTENb BIPABE NPEACTABUTh, a
TaK)Ke CIOCOOBI X MOJIYYCHHS 3aIBUTEIISIMU, B TOM YUCJIE B DJIEKTPOHHOU (popme,
MOPSAJ0K UX MPEICTABICHUS; TOCYAaPCTBEHHBIN OpraH, OpraH MECTHOTO
caMoyIIpaBJeHus MO0 OpraHu3alvs, B paCOPsHKEHUN KOTOPBIX HAXOISTCS TaHHBIE
JIOKYMEHTBI

2.6.1. ITomyyaroTcst B paMKax MEKBEJOMCTBEHHOTO B3aUMO/ICCTBUS:

1) cBemeHUs O PETUCTPALIMN aKTOB IPAKIAHCKOTO cOCTOsTHUS — opranbl 3AIC;

2) BbIIUCKA W3 EJMHOTO TOCYIapCTBEHHOTO peecTpa HEJIBMKHUMOCTH O IMpaBax
OTZIEJILHOTO JIMIIA Ha UMeEKIMecs (MMEBIIMECS) y HEro OOBEKTHl HEJIBHKHUMOTO
nmyiiectna - Pocpeectp;

3) BeIMUMCKa W3 EXWHOTO TrocyaapCTBEHHOTO peecTpa HEABMKUMOCTH 00
OCHOBHBIX XapaKTePUCTUKAX U 3apETUCTPUPOBAHHBIX ITpaBax Ha 0OBEKT HEJBUKUMOCTHU
— Pocpeectp;
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4) cBeaeHHS O JICHCTBYIOIIEM IMacmopTe rpaxaaHuHa Poccuiickoit denepanyn —
Munucrepcrso Bayrpennux [len Poceuy;

5) cBeneHus O HOTapwanbHOW noBepeHHOCTH — DenepanbHas HOTapHaIbHAS
IajarTa;

6) cmpaBka O perUCTpAIMH MO0 MECTY JKUTEIBCTBA — VICTIONMHUTENBHBI KOMHUTET;

7) pa3pelieHue opraHa ONEKH M MOIECYUTEIhCTBA HA OE3BO3ME3NIHYIO Mepeaady
KWJIOrO0 TIOMEIIEHUS B MYHUIMNAIbHYIO COOCTBEHHOCTh (€ciii B TpUBaTU3AIUU
y4acTBOBAJIM HECOBEPILICHHOJETHUE J1eTH) — VICTIOTHUTETbHBIA KOMUTET.

2.6.2. 3asgBuTenb BIIpaBe MPEAOCTaBUTH JOKYMEHTHI (CBEICHHUSI), YKa3aHHBIC B
noanyHkrax 1 -3 myHkra 2.6.1 aAMMHUCTPATUBHOIO perjiaMeHTa, B GOpMe FIEKTPOHHBIX
JOKYMEHTOB, 3aBEPEHHBIX YCHUJIEHHOM KBaIM(PUUUPOBAHHOW TMOJMNUCHIO  JIMII,
YIOJHOMOYEHHBIX Ha CO3JaHHE€ M TNOJANHUCAHUE TAaKHX JOKYMEHTOB, NPH I0Jaye
3asIBJICHUS.

2.6.3. HenpenacraBieHue (HECBOEBPEMEHHOE TPEACTABICHUE) YKa3aHHBIMU B
nyHkTe 2.6.1 agMHUHHCTPAaTHBHOTO pPErJIaMEHTa OpraHaMH TOCYJapCTBEHHOW BIACTH,
OpraHamMM MECTHOTO CaMOYIIPABJIEHUS, OPTraHHU3alUsMH JTOKYMEHTOB M CBEACHUN HE
MOKET SIBJISATHCSI OCHOBAHUEM JIJIS1 OTKA3a B MPEIOCTABICHUY MYHUIMIIAJIbHON YCIYTH.

2.6.4. JlomkHOocTHOE JUI0O W (WiaM) pabOTHUK, yKa3aHHBIX B MyHKTE 2.6.1
aIMUHHUCTPATUBHOIO pErJlaMEHTa OpPraHOB M OpraHu3aluii, HE MPEeACTAaBUBIINE
(HECBOEBPEMEHHO MPECTABUBIINE) 3aNPOILICHHBIE W HAXOJIAIIMECS B PaCMOPSKEHUU
JOKYMEHT WJIH CBEJICHHUS, MOMJICKAT aIMUHUCTPATUBHON, NUCHUIIMHAPHON MM WHOU
OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHOIATENILCTBOM Poccuiickoit dexnepanuu.

2.6.5. 3anpemaercsi TpeOOBATh OT 3asIBUTENSI TOKYMEHTBI CBEJICHHUS, B TOM YHCIIE
NOATBEPKIAIOLIME BHECEHHE 3asBUTEJIEM IUIATHI 32 MPEIOCTABICHUE MYHUIMIAIbHON
YCIIYTH, HAXOJSIIIUECS B PACTIOPSIKEHUH TOCYJaPCTBEHHBIX OPTaHOB, OPTaHOB MECTHOTO
CaMOYTPAaBJIEHUSI M MOJBEIOMCTBEHHBIX T'OCYJAapCTBEHHBIM OpraHaM WM OpraHam
MECTHOI'O CAMOYITPABJIEHUSI OpraHU3alui.

Henpencrapienne 3asgBUTENEM JOKYMEHTOB, COAEPKAIIMX CBEICHHS, KOTOPHIE
HaxXoJATCSI B PACIOPSIKEHHH TOCYJApCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO
CaMOYMpaBJI€HUSI M MOJBEIOMCTBEHHBIX T'OCYJAapCTBEHHBIM OpraHaM WM OpraHam
MECTHOT'O CaMOYIpPABJIEHUs OpraHu3alyii, HE SBISETCS OCHOBAaHHMEM JUIsl OTKa3a
3asIBUTEIIO B IPEAOCTABICHUN MYHULIMTIATIBHON YCITYTH.

2.7. VicuepnbiBatoniuii iepeuyeHb OCHOBAHUH JJI OTKa3a B IPUEME JIOKYMEHTOB,
HEOOXOIMMBIX JIJISl IPEIOCTABICHHS MYHHUIIUTIAIBHON YCIIYTH

2.7.1. OcHoBaHUSAMU [Ji1 OTKa3a B IMpUEME JOKYMEHTOB (mpuioxkeHue Ne 2 k
HACTOSILIEMY aJIMUHUCTPATUBHOMY PErJIAMEHTY), HEOOXOIUMBIX ISl MPEJOCTaBICHUS
MYHULIUNAIBHOW YCIYTH, SBJISIIOTCS:

1) mpencraBneHHbIE 3asBUTENIEM JIOKYMEHTHI COJAEpKaT TOJYUCTKU U
HCIIPABIICHUS] TEKCTAa, HE 3aBEPEHHBIE B MOPSAJIKE, YCTAHOBICHHOM 3aKOHOJATEIHCTBOM
Poccuiickoit @enepanuu;

2) JIOKYMEHTBI COAEpPKAT IMOBPEKJCHUS, HAIMYUE KOTOPHIX HE IMO3BOJISIET B
MOJITHOM 00beME UCTIOIb30BaTh HH(OPMALIUIO U CBEJICHHUS, COAEPKAIINECs B TOKYMEHTaX
JUTS1 TPEAOCTABIICHUSI MYHULIMTTAIIBHOW YCITYTH;



3) mpeAcTaBIE€HHbIE JOKYMEHTHl WA CBEACHHUS YTPaTWIM CHIIy Ha MOMEHT
oOpallieHusl 32 MyHULIUNIBHOW YCIyrod (JOKYMEHT, YAOCTOBEPSIOIIUM MOTHOMOYUS
MPEICTaBUTENS 3asBUTENS, B Cllydyae 0OpallleHus 3a MPEeA0CTaBICHUEM MYHUIIUIIATBHOM
YCIIYTH YKa3aHHBIM JIULIOM);

4) nogaya 3asBJIEHUS O IPEIOCTABICHUN MYHUIIUIAIBHON YCIYTH U JOKYMEHTOB,
HEOOXOIUMBIX JUISl IPEAOCTABIECHNS MYHUIIMIAIBHONW YCIYTH, B 3JIEKTPOHHOU (popMe ¢
HapylUIEHUEM YCTAHOBJIEHHBIX TPEOOBAHMIA;

5) HEKOpPPEKTHOE 3allOJIHEHHE 00s3aTeNIbHbIX MOJieH B (popMe 3asBJICHUS, B TOM
yuclie B MHTEPaKTUBHOM (opMme 3asBiieHus Ha Enunom, PecnyOnmukanckom mopraie
(HEeIOCTOBEpHOE, HETIOTHOE, JIMOO HEeMPABUIHLHOE 3aMI0THEHHUE);

6) MNpeACTaBICHHE HEMOJHOr0 KOMILIEKTa JOKYMEHTOB, HEOOXOIMMBIX IS
peIOCTaBICHUS MyHUIIUTIAIBHON YCIIYTH;

7) HecoOmoieHne ycTaHOBIeHHBIX cTaTheil 11 denepanbHOro 3aKkoHa ot 6 anpesns
2011 roma Ne 63-©@3 «OO »HJIEKTPOHHOM MOANMMCH» YCIOBHH NPU3HAHUS
JNEHUCTBUTENBHOCTH YCUIICHHON KBATM(PUIIUPOBAHHON 3JI€KTPOHHON MOIMHUCH.

2.7.2. IlepeueHb OCHOBAaHUM JIJIsl OTKa3a B IpHEMe JOKYMEHTOB, HEOOXOIUMBIX J1JIs1
NOJIYYeHUS] MYHUILIUITAILHON YCITyTH, SIBIISIETCS UCUEPIBIBAIOIIIM.

2.7.3. Pemenue 06 oTka3e B IpueMe 3asiBJICHUS U JJOKYMEHTOB, HEOOXOIUMBIX JIJIsI
NPEIOCTaBICHUS MYHUIIUTIAIBHON YCIIYTH, MOXET ObITh MIPUHATO, KAaK BO BpeMsl IIpremMa
3asiBUTEINS, TaK M TOCJE IMOJYYCHHsS] OTBETCTBEHHBIM JOJDKHOCTHBIM JHIIOM OpraHa
HEOOXOUMBIX ISl PEOCTABICHHS] MYHULIUITAIbHOM YCIYTH TOKYMEHTOB (CBEACHUIN) €
UCIIOJIb30BaHUEM MEKBEJIOMCTBEHHOT'O HH(OPMAIIMOHHOTO B3aUMOICUCTBUS, B CPOK, HE
npeBbIIAIONUN 9 pabounx AHEH co AHS PErUCTPALUU 3asIBICHUS.

2.7.4. 3anpemiaercss OTKa3blBaThb B IPUEME 3asBIICHUS U HHBIX JTOKYMEHTOB,
HEOOXOMMBIX JIJISl IPEIOCTaBICHUS MyHUITUTIAIBHON YCIIYTH, B CITydae €CIu 3asBJICHHUE
U TOKyMEHTBI, HEOOXOAMMBIE JJI TPEIOCTABICHHUS] MyHUITUTIATBLHOM YCIyTH, TIOJJaHbI B
COOTBETCTBHM ¢ MH(POPMAIIMEH O CpOKaX U MOPSAIKE MPEAOCTABICHUS MYHHUIIMIATHHOM
yCIIyTH, onmy0aukoBaHHOM Ha Equnom mopTane, Pecrybimnkanckom mopraie.

2.8. McuepnbIBarouii mepeuyeHb OCHOBAHUH JIJIs1 TPUOCTAHOBJICHUS WK OTKa3a B
NPEAOCTABICHUN MYHULIMIAIIBHON YCIyTH

2.8.1. OcHoBaHusA JisI TPUOCTAHOBJIEHUS NPEAOCTABICHUS MYHUIIMIAIbHON
YCIIYTH OTCYTCTBYIOT.

2.8.2. OcHOBaHMS JJIsl OTKa3a B MPEAOCTABICHUU MYHULIUIIAIBHOW YCIyTH:

1) 3asBuTENEM MpeACTaBICHBl TOKYMEHTHl HE B IMOJHOM oOOBbeMe, aubo B
MPEACTABICHHBIX 3aBJICHUU W (WIM) JOKYMEHTAaX COAEPKHUTCS HENOJHas U (WIIN)
HEJIOCTOBEpHAasi UHPpOpMAIIUS;

2) NOCTyIUIEHWE OTBETa OpraHa TOCYJapCTBEHHOW BIJIACTH, OpraHa MECTHOIO
caMOympaBjieHusi JUOO MOABEJOMCTBEHHOM OpraHy TrOCyJapCTBEHHOW BIACTU WU
OpraHy MECTHOTO CaMOYIPABIICHHS OpraHU3allMd HAa MEXBEJIOMCTBEHHBIN 3aIpoc,
CBUJICTENBCTBYIOMIETO 00 OTCYTCTBUU JOKYMEHTA U (MJIM) HHPOPMAINH, HEOOXOTUMBIX
JUISl TIPEIOCTABIICHUSI MYHULIMNIAIIBHOM YCIYTH, €CIM COOTBETCTBYIOIIMI TOKYMEHT HE
OBLI MPECTABIIEH 3asBUTENIEM 110 COOCTBEHHOM MHUIUATHBE

2.8.3. IlepeueHb OCHOBaHWW ISl OTKa3a B MPEIOCTABICHHUM MYHUIUNAIBHOU
YCIIYTH SIBJISIETCS. KCUEPIBIBAIOIIHIM.
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2.8.4. 3anpemaercss OTKa3blBaTh B MPEIOCTABICHUM MYHULMIAIBHON YCIYI'HM B
cllydae, €CIIM 3asBJIEHHE O MPEAOCTaBICHUHM MYHMIMIIAJIBHOW YCIYyTH IOJAaHO B
COOTBETCTBHH ¢ MH(POPMALIMEN O CPOKAX U MOPAJAKE MPEAOCTABICHUS MYHUIIMIAIbHOM
yciiyru, onyonukoBaHHOU Ha ExnHoM nopraiie, Pecnybinkanckom noprae.

2.9. [lopsinok, pazMep U OCHOBAHUS B3UMaHUs IOCY/1apCTBEHHOM MOILIMHBI WU UHOMN
IJIaThl, B3UMAEMOM 32 IPEIOCTABICHUE MYHUIUMITIAIBHOW YCIYTU

MyHununanbHas yciiyra mpelocTaBiseTcss Ha 0€3B03ME3JHONH OCHOBE.

2.10. [lepedenpb yciyr, KOTOPBIE SBISIIOTCS HEOOXOAUMBIMU U 00S13aTENbHBIMU JIJIS
peOCTaBICHUS] MyHUIIMTAIBLHON YCIIYTH, B TOM YHCIIE CBEJICHUS O TOKYMEHTE
(IoxyMeHTax), BbIJaBa€MOM (BBIJIaBAEMbIX) OPTaHU3ALUSAIMHU, YYaCTBYIOIIUMH B

PEeIOCTaBICHUN MYHUIIMITAJIbHBIX YCIYT

[IpenocraBineHrne HEOOXOIUMBIX U 00S3aTEIIBHBIX YCIYT HE TpeOyeTcs.

2.11. llopsinok, pa3Mep U OCHOBAHMSI B3UMAHMUS TUIAThI 32 IPEIOCTaBICHUE YCIYT,
KOTOPBIE SIBJISIIOTCS HEOOXOAMMBIMH U 00513aT€ILHBIMU JIJIS1 TPEI0CTABICHUS
MYHUIIUTAIBHON YCIIYTH, BKIIOYasi THGOPMAIIMIO O METOJUKE pacuera pazMepa Takon
TUTaThI

[IpenocraBneHue HEOOXOIUMBIX U 00513aTEIBHBIX YCIYT HE TpeOyeTcs.

2.12. MakcumanbHbI{ CPOK OXKUAAHUS B OUepeaH MpH Moaaue 3ampoca o
PEIOCTaBICHUN MYHUIIMITAIBHON YCIIYTH, YCIYTH, PEJOCTABISIEMON OpraHu3aliiei,
y4acTBYIOIIEH B MPEAOCTABICHUN MYHUIIUTIATILHOW YCIIYTH, U MIPU MOJTYyYSHUH
pe3ynbTaTa NpeoCcTaBIeHUs TAKUX YCIYT

2.12.1. BpeMs oxxuaHus MpH MMojjayue 3asBJICHUS Ha MOJyYeHHE MYHUIIUTTAIBHOM
yCIIYTH - He O6oJiee 15 MUHYT.

2.12.2. Tlpu mosiyueHHM pe3ysibTaTa MPEIOCTABICHUS MYHUIIUNAIBHON YCIYyrd
MAaKCHMAaJIbHBIA CPOK OKUJAHUS B OUEPEAU HE JOJDKEH MPEBBIIATH 15 MUHYT.

2.13. Cpok U MOpSI0OK PErUCTPALIMH 3aIpoca 3asBUTENS O MPEOCTABICHUN
MYHHULUIIAJIIBHON YCIYTH U YCIIYTH, IPEIOCTABISIEMON OpraHn3alen, y4acTBYIOIIEH B
MPEIOCTaBICHUN MYHHUIIUTIAIBHON YCIYTH, B TOM YHCIIE B 3JIEKTPOHHOU (hopme

2.13.1. Ilpu nuunom oOpamenuu B M®I] B neHb mojaun 3asBICHUS 3asIBUTEIIO
BbIjaeTcsa pacnucka uz AC M®I] ¢ peructpaiiOHHBIM HOMEPOM, MTOATBEPKIAIOIINM,
YTO 3asIBJICHHE OTIPABICHO, U JaTON NOAAYM 3asIBJIICHUS.

2.13.2. Ilpm HampaBiaeHMM 3asBICHHS TOCpeacTBOM EamHoro mnopraia,
PecnyOnukanckoro nopraia 3assBUTEIb B JEHb MOJAYU 3asiBJIICHUS MOJTYyYaeT B JIUYHOM
kabunere Enunoro, PecnyOnnkaHckoro moprajia M MO DJIEKTPOHHOM MOYTe
YBEIOMIIEHHUE, MTOTBEPKAAIOIIEE, UTO 3asIBJICHUE OTIIPABICHO, B KOTOPOM YKa3bIBAIOTCS
PETUCTPALIMOHHBIA HOMED U JaTa MOJa4Yy 3asBJICHUS.
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2.13.3. TIlpu nuyHom oOpamenud B OpraH B [I€Hb T[OJa4yu 3asiBICHUS
YIOJIHOMOYEHHBIM JOJLKHOCTHBIM JIMIIOM OpraHa 3asBUTENIO BBIIACTCA PACIUCKA W3
aBTOMATU3UPOBAHHONW HMH(POPMAIIMOHHON CHUCTEMBbI, MPEJHA3HAYECHHON ISl OKa3aHUs
TOCYAAPCTBEHHBIX M MYHUILMIIAJIIBHBIX YCIYT, C PETUCTPALMOHHBIM HOMEPOM, HATOMU
M0JIa4M 3asIBJICHUS U IIEPEUYHEM NIPEACTABICHHBIX JOKYMEHTOB.

2.14. TpeOoBaHUs K TIOMEIIEHUSAM, B KOTOPBIX MPEIOCTABISIETCS MyHHULIMTIAIbHAS
yclyTa, K 3a1y O’KHMJIaHUs, MECTaM JIJIs 3aMI0JIHEHMSI 3aIIPOCOB O MPEOCTABICHUH
MYHUIUIAIBHON YCIYTH, HHPOPMALIMOHHBIM CTEHAAM C 00pa3laMu UX 3al0JHEHUS U
MepeYHeM TJOKYMEHTOB, HEOOXOAUMBIX ISl MPEJOCTABICHUS KaXX10H MYHUIIMIAIbHON
YCIIYTH, pa3MeIleHUI0 U 0OPMIICHUIO BU3YaJIbHOMN, TEKCTOBOW M MYJbTUMEIUNHOMN
UHGOpPMALIMK O TIOPSAJIKE MPEOCTABICHUS TAKOW YCIYTH, B TOM YUCIIE K 00€CIeUeHUIO
JOCTYITHOCTH JIJISl MHBAJIUIOB YKa3aHHBIX 00bEKTOB B COOTBETCTBUU C (hesiepaibHbIM
3aKOHOJATENBCTBOM U 3aKOHOAATEeNbCTBOM Pecnybnnku Tarapctan o couuanbHOM
3alllUTe MHBAJIUIOB

2.14.1. TpeboBaHUs K TOMEIIECHUSAM, B KOTOPBIX MPEIOCTABIISICTCS
MyHUIIMTIATbHAS yCIyTa

[IpenocraBieHre MyHUIIMNIAIBHOW YCIYTH OCYIIECTBIISIETCS B 3IaHUSX U
MOMEIIEHUAX, 000PYTOBAHHBIX MPOTUBOIIOKAPHON CUCTEMON U CUCTEMOM
MOXKAPOTYIICHUS.

ObecneunBaeTcst OeCIPENnITCTBEHHBIN JOCTYI MHBAIUIOB K MECTY
PeIOCTaBICHUS MYHUIIMTAIBHON YCIYTH (YA0OHBIM BXO-BBIXOJ] B TOMEIIECHUS U
NepeEMELICHUE B UX Mpeenax).

BusyanbHas, TekcToBast ”HGOpMAIHS O MOPSJIKE MPETOCTABICHUS
MYHUIIUTAIIBHON YCIIYTH pa3MellaeTcs B yJOOHbBIX JIJIs 3asiBUTENIeH MecTax, B TOM
YHUCJIE C YYETOM OT'PaHMYEHHBIX BO3MOKHOCTEN MHBAIINIOB.

Ocy1ecTBISAIOTCS MEPHI IO 00ECIIEYSHUIO HHBANUIAM, B TOM YUCIIE
MCIIOJIb3YIOIIUM KPEecia-KOJISICKA U COOAK-TIPOBOTHUKOB, YCIOBUMA TOCTYITHOCTH
31aHUS, TOMEUIEHUN U YCIIYT, BKIIFOYAs:

yCIOBUS JIs1 OECTIPENATCTBEHHOTO JJOCTYIIA K 3[]aHUIO U TTIOMEIICHUSIM, a TaKKe
IPEAOCTABISIEMBIM B HUX YCIyraM;

BO3MOKHOCTb CAMOCTOSATEIBHOTO MEPEABUKEHUS IO Tepputopuun Oprana, Bxoia
Y BBIXOJIa B 3/JaHU€ U noMelneHuss Oprana, HoCaiku B TPAHCIIOPTHOE CPEICTBO U
BBICA/IKHA U3 HETO, B TOM YHCJIE C UCIOJIb30BAHUEM KpECIIa-KOJISACKH;

COIPOBO’K/ICHUE WHBAIUIOB, UMEIOIIUX CTOWKHUE PACCTPONUCTBA (DYHKIINH 3PSHUS
U CAMOCTOSITEJIBHOTO MEPEABMUKECHUS, U OKa3aHUE UM ITIOMOLIM B 3[JaHUU U
MIOMEIIECHUSIX;

HaJJIeXkKaIIee pa3MerieHrne 000pyI0BaHNus U HOCUTENEeH nH(opMaIuy,
HEOOXOIUMBIX JIJIsi 0OecTieueHnst OECPEenITCTBEHHOTO JOCTYIa HHBAIHUIOB K 3aHUIO,
MIOMEIIEHUAM U K YCIIyTraM C Y4€TOM OTPaHUYECHUHN UX )KU3HEAECATEIIbHOCTH;

JIOMTYCK B 37JaHUE ¥ TIOMEIIEHUS COOAKM-TTPOBOHUKA MTPU HATMYUU JJOKYMEHTA,
MOATBEPKAAIOIIETO €€ CIeluaibHOe 00yUeHHEe U BbIJIaBaeMOT0 10 (hopMe U B MOPSIKE,
YTBEPKACHHBIX TPUKa30M MUHHCTEPCTBA TPYyAa U COUMAIIBHON 3a1nThl Poccuiickoi
Oenepanuu oT 22 utons 2015 1. No 386H «O0 yrBepxkaeHuu (HOpMbl JOKYMEHTA,
MOATBEPKAAIOIIET0 CHeluaIbHOe 00yUeHne cOOaKu-TIPOBOIHUKA, U MOPSKA €T
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BbLIAYN;

OKa3aHHE COTPYAHUKAMM, MPEAOCTABISIOIIMMHI MYHULIUTIAJIBHYIO YCIIYTY,
MOMOILY MHBAJUAAaM B IPEOJOJIEHUU OapbepOB, MEUIAIOUIUX MOJTYYEHUIO MU YCIIYT
HapaBHE C APYTUMH JULAMU.

TpebGoBanus B yacTu o0ecreyeHust JOCTYIHOCTH JIJIsl MHBAJIUA0B OOBEKTOB, B
KOTOPBIX OCYILECTBISAETCSA MPEAOCTABICHNE MYHUIIUIIAIBHOM YCIYTH, U CPEICTB,
UCIIOJIb3YyEeMbIX MPU MPEAOCTABICHUNA MYHULIUIIATBHON YCIYTH, IPUMEHSIOTCS K
00BEKTaM U CPeACTBaM, BBEJIEHHBIM B HKCILTYaTALMIO WIH MPOILIEIITUM
MOJIEpHH3ALINIO, PEKOHCTPYKIUIO Tiocie 1 uronsg 2016 rona.

2.14.2. TpeboBanuss B YacTh oOOecHedyeHUs JOCTYMHOCTU [JIs WHBAJIUIOB
00BEKTOB, B KOTOPBIX OCYLIECTBISETCS MPEIOCTaBICHUE MYHUIMIAIbHOW YCIyTU, U
CPEIICTB, HMCIOJb3YEMbIX MpPH MPEJOCTABICHUH MYHUIUNAIBHOW YCIYyTH, KOTOpbIE
yKa3aHbl B mnoAnyHkrax 1 — 4 nyHkra 2.14.2. agMHUHHCTPAaTHBHOTO pErJaMEHTa,
NPUMEHSIOTCS K 00bEKTaM M CPEeACTBaM, BBEJICHHBIM B 3KCIUTYaTallMIO UM MPOIIEAIINM
MOJEPHU3ALINIO, PEKOHCTpYKLHIO rtocne 1 urons 2016 ropa.

2.15. [loka3zarenu JOCTYITHOCTH U KaueCTBAa MYHUIIMITAIbHON YCIYTH, B TOM YHCIIE
KOJMYECTBO B3aUMOJAECHCTBHUI 3asIBUTENS C JOJDKHOCTHBIMH JIMLIAMU TIPU
IPEAOCTABICHUN MYHULIUIIAIIBHOW YCIYTH U UX MPOJAOIKUTEIBHOCTh, BO3MOXHOCTh
NoJydeHus UHPOPMAIIMU O XO/I€ MPE0CTABICHNUS MYHULIUIIATbHON YCIYTH, B TOM
YHClIe C UCTIOJIb30BaHUEM MH(OPMAIIMOHHO-KOMMYHHUKAIITMOHHBIX TE€XHOJIOTHA,
BO3MOKHOCTb JTUOO HEBO3MOKHOCTh TOJyUYESHHS] MyHULIMITAIbHON YCITYTU B
MHOTO(YHKIIMOHATHHOM IIEHTPE MPEIOCTABICHUS TOCYIAPCTBEHHBIX U
MYHUIIUTAIBHBIX YCIYT (B TOM YHUCIE B TIOJHOM 00BbEME), B THOOOM TEPPUTOPHATIBHOM
NO/Apa3AEeICHUU OpraHa UCIOJHUTEIBHO PACIOPSIAUTEILHOTO OpraHa MECTHOTO
caMOYIIpaBJIeHUs, IO BBIOOPY 3asBUTENS (IKCTEPPUTOPHATBHBINA TPUHITUI),
MOCPEICTBOM 3aIpoca O MPEI0CTaBICHUU HECKOJIbKUX TOCYIAPCTBEHHBIX U (HJIN)
MYHHUITUTIATHHBIX YCITYT B MHOTO( YHKITMOHAIBHBIX IIEHTPAX MPEIOCTABICHUS
rOCY/IapCTBEHHBIX U MYHULIMNAJIBHBIX YCIYT, IPEAYCMOTPEHHOIO cTaThen 15.1
®enepanbHOro 3akoHa Ne210-03 (KOMIUJIEKCHBIN 3apocC)

2.15.1. TlokazarensiMi JOCTYNHOCTH MPEAOCTABICHUS MYHULUIAIBHOW YCIYTH
SIBJISIFOTCSL:

PaCIONIOKEHHOCTh MMOMEIIEHHS], B KOTOPOM BEIETCS MPHUEM, Bblauya JOKYMEHTOB
B 30HE JIOCTYITHOCTH OOIIIECTBEHHOI'O0 TPAHCIIOPTA;

HaJu4yue HEOOXOJMMOrO KOJIMYECTBA CHEIUATUCTOB, a TaKXKe IMOMEIICHUM, B
KOTOPBIX OCYIIECTBIISIETCS MPUEM TIOKYMEHTOB OT 3asBUTEIEH;

HaJqu4yue wucyepnbiBalieil uHdopManuu o crnoco0ax, MOpsSAKE U CPOKax
MPEAOCTABICHUS MYHULIMNAIBHOM YCIyrd Ha WH(OPMALMOHHBIX cTeHAaX, EguHom
nopraiie, PeciyOnrukanckoM noprajie, opUIHUaIbHOM CaliTe MyHUIUIIAIBHOTO paiioHa;
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OKa3aHHE MOMOIIIM MHBAJINAAM B [IPEOI0JIEHUU OapbepOB, MEIIAIOLIUX OJYUEHHIO
MMU yCIIyT HapaBHE C JPYTUMU JIHIIAMH.

2.15.2. TlokazarensiMm KadecTBa MPENOCTABICHHUS MYHULHUNAIBHON YCIYIH
SABJISIFOTCSL:

1) cobmoieHre CPOKOB TIpHUEMa M PACCMOTPEHHSI TOKYMEHTOB;

2) COOITI0ZICHHE CPOKa MOJIYUSHHsI pe3yabTaTa MyHUIUITAIbHON YCIIyTH;

3) orcyTcTBHE OOOCHOBAaHHBIX JKal00 Ha HApYIICHUS aJIMUHHCTPATUBHOTO
perjiiaMeHTa, coBeplleHHble paboTHrkaMu Oprana;

4) KOJINYECTBO B3aUMOJICHCTBUMN 3asBUTEIIS C JODKHOCTHBIMU JIMIIAaMU (0e3 yueTa
KOHCYJIbTALIHM ):

B3aUMoOJIeicTBUE 3asBHUTENss ¢ pabdorHukamu Oprana wium MOL[ npu
NPEIOCTaBICHUM MYHUUMIAIBHON  YCIYIM  OCYILECTBISE€TCA OAWMH pa3 IpHu
NpEe/ICTaBICHUH 3asBJICHHS CO BCEMH HEOOXOUMBIMU TOKYMEHTaMU;

OJIMH pa3 B ciyyae HEOOXOJIMMOCTH IMOJYYEHUS pe3ysbTaTa MNpelOCTaBICHUS
MyHUIIMNAIbHON ycnyru B Oprane win M®IL[ B dopme sk3eMIuIsipa 3IEKTPOHHOIO
JOKYMEHTa Ha OyMa>KHOM HOCHUTEIE.

[Tpoa0IKUTENBHOCTh OAHOTO B3aUMOJCHCTBUSL 3asgBUTENS C JOJKHOCTHBIMHU
JUIAMU TIPU NIPEJ0CTABICHUY MYHUIIUMIIATBLHOM YCIYTy HE IPEBBIIAET 15 MUHYT.

3asiBUTENb BIPABE OLIEHUTH KA4€CTBO MPEJA0CTABICHUSI MYHUIIUTIATBHON YCIYTH C
NOMOIIBI0 YCTPOMCTB TOABMXKHOW paguoTeneoHHON CBS3M, C HCIOIb30BAHUEM
Enunoro, Pecny6nukanckoro noprana, TEpMUHAIBHBIX YCTPOUCTB.

2.15.3. Mndopmanust 0 XoA€ NMPEeAOCTaBICHUS MYHMLMIAIbHOW YCIYTH MOXKET
ObITh MOJNy4YeHa 3asBUTENEM B JIMYHOM KaOuHere Ha EnuHoM mnopraine,
Pecny6nukanckom noptane, B Oprane, MOII.

2.15.4. IlpenocraBieHue MYHHLIMIAIBHON YCIYyTHM OCYLIECTBISETCS B JIIOOOM
M®I] no BbIOOpY 3asBUTEN HE3aBUCUMO OT MECTa €ro JKUTEJIbCTBA WJIM MECTa
(akTHdeckoro npoxuBaHus (1peObiBaHus) Ha TeppuTopuu Pecriybnuku Tartapctan mo
AKCTEPPUTOPUAIIBHOMY IIPUHIIUILY.

MyHunaibHas yciayra B COCTaBE KOMIIJIEKCHOIO 3aIpoca HE IIPEIOCTaBISETC.

2.16. nbie TpeGoBaHMs, B TOM YKCJIC YUYUTHIBAIOIINE OCOOCHHOCTH MPEIOCTABICHHS
MYHUIIUTIATBHON YCIYTH 110 SKCTEPPUTOPHAITEHOMY IPUHIIUITY (B CIy4ae, eciu
MYHHITUTIATBHAS YCIyTa MPEIOCTABISAETCS M0 YKCTEPPUTOPUATIEHOMY MPUHIIUITY) U
0COOEHHOCTH MPEAOCTABIICHNUS MYHHUIIUIIATLHON YCIYTH B DJIEKTPOHHOHN (hopme

2.16.1. Ilpu mpenocTaBieHUH MYHHIIMTAIBHOW YCIYyTH B AJIEKTPOHHOU (opme
3asIBUTEIIb BIPABE:

1) momyunts wWHpOpPMANHMIO O TOPSAKE H  CPOKaX  IMPEJOCTaBICHUS
MYHHUITUTIATBHOW YCIIYTH, pa3MemeHHyl0o Ha EmmaoM moprtane, Pecmybnukanckom
opTanie;

2) momaTh 3asBJICHHE O TMPEIAOCTABICHUA MYHUIUIAIBHON YCIYyTd W HWHBIC
JIOKYMEHTBI, HEOOXOUMBIE JIJIsl MPEOCTABICHNS MYHUIIUNIATbHON YCIYTH, B TOM YHCIIE
JOKYMEHTBI U MH(OPMAIIKIO, AIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B
COOTBETCTBUM C IMMyHKTOM 7.2 dactu | crateu 16 @enepanpbHoro 3akona Ne 210-@3, ¢
ucnoibs3oBanueM Enunoro, PecniyOnukaHckoro noprana;
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3) MONYy4YWTh CBEJACHHUS O XOJC BBIMOJIHCHHUS 3asBJICHUNA O MPEIOCTaBICHUU
MYHHUIUIAIBHON YCIIYTH, OJAHHBIX B AJIEKTPOHHOM (hopME;

4) OCyIIEeCTBUTH OLIEHKY KayecTBa MPEA0CTABICHHS MYHHUITUIIAIBHON YCIIYTH;

5) mony4uTh pe3yNbTAT NPEJOCTABICHUS MYHUIUIAIBHOH YCIyrd B (opme
ANEKTPOHHOTO JOKYMEHTA;

6) momath kano0y Ha pemieHue U ackcTBrue (Oe3aericTBre) Oprana, a TakKe ero
JTOJDKHOCTHBIX — JIMI,  MYHUIMIAIBHBIX  CIOyXKamux  nocpenctsom  EnuHoro,
Pecnybnukanckoro ropraia, ropraia denepanbHO rOCyJIapCTBEHHOMN
MH()OPMAIIMOHHOM CUCTEMBI, 0OECIIeunBaroIIel npolecc 10Cy1e0HOro (BHECYeOHOTO)
00>a0BaHMs pellIeHUi U 1ecTBU (0e31eCTBYS ), COBEPLICHHBIX MPH MPEA0CTABICHUN
FOCYJapCTBEHHBIX W MYHHUIUNAIBHBIX YyCIyr OpraHamu, MPeIOCTaBISIONUMU
TOCYJapCTBEHHbIE W MYHUIMNAIbHBIE YCIYTH, WX JOJKHOCTHBIMHU JIMIIAMU,
TOCYJaPCTBEHHBIMHU Y MYHUITUIIAIbHBIMU CITYKAI[UMU.

2.16.2. ®opmupoBaHHEe 3asBICHHUS OCYIIECTBIISIETCS MOCPEICTBOM 3aMOIHEHUS
ANEKTPOHHON ¢opMbl 3agBieHus Ha Epunom, PecnyOnukanckom mnoprane 6e3
HEO0OXOAUMOCTH JOTIOJIHUTEIILHOM MO/Iauu 3asiBJICHUS B KaKoi-11u00 uHou Gopme.

2.16.3. IIpu popMupoBaHuu 3asBICHUS 00ECIICUNBACTCS:

1) BO3MOKHOCTh KOITUPOBAHUS W COXPAHEHHS 3asBJICHHUS U HWHBIX JOKYMCHTOB,
HEOOXOAUMBIX JIJIsl PEIOCTABIICHUS YCIYTH;

2) BO3MOXHOCTB 3aIOJHEHUS HECKOJbKMMH 3asSBUTEISIMU OJHOU DIIEKTPOHHOMN
dbopmbl 3asBlIeHUs] MPU OOpAIIEHUH 3a YCIAyraMH, MPEeaIoyiaraloliiMy HaIpaBJICHHE
COBMECTHOTI'O 3asIBJICHUSI HECKOJIBKUMH 3aABUTEISIMU;

3) BO3MOXKHOCTH IMEYaTH HAa OYMa)KHOM HOCHTEINIC KOIHH 3JICKTPOHHON (HOPMBI
3asBJICHUS;

4) coxpaHEHHUE paHee BBEICHHBIX B DJICKTPOHHYIO (hOpMY 3asiBIICHUS 3HAUCHHIA B
0001 MOMEHT 1O JKEJIAaHUIO TI0JIb30BaTelsl, B TOM YHCJIE€ PU BO3SHUKHOBEHUU OLITUOOK
BBOJIa ¥ BO3BpAaTe JIJisl MOBTOPHOTO BBOJIAa 3HAYEHUH B AJIEKTPOHHYIO (hOPMY 3asiBICHUS;

5) 3amosiHeHHE TMOJIeH SJCKTPOHHOH (OPMBI 3asBICHHMsS JO Hadanga BBOJA
CBEJICHUI 3adBUTEJIEM C HCIOJIb30BAaHUEM CBeJeHUH, pa3MmenieHHbIXx B ECHUA, u
CBeJIcHHMM, omyOnukoBaHHBIX Ha EmuHom, PecnyOGiamkanckoMm moprajie, B 4YacTH,
Kacaromiencss CBEICHWH, OTCYTCTBYIOIIUX B €IWHOM CHCTEME HWJICHTHU(PUKAIUU |
ayTeHTU(UKALINH;

6) BO3MOXHOCTh BEpPHYTHCS Ha JIIOOOW M3 3TAllOB 3allOJHEHUS JJICKTPOHHON
dbopMmeI 3asBieHns 0€3 MOTEepH paHee BBEACHHON WH(OpMAITNH;

7) BO3MOXHOCTH JIOCTyIa 3asBUTEIS K paHee IOJaHHBIM WM 3asBJICHUSM B
TEYCHHE HE MEHEEe OJIHOTO T0j/ia, a TAKXKE YaCTHYHO C(POPMUPOBAHHBIM 3aSBJICHUSIM - B
TEYEHHE HE MEHEE 3 MECALIEB.

2.16.4. 3anucs 3asButeneit Ha npuem B M®I] (nanee - 3anuch) oCyliecTBIsETCA
nocpeactsoMm Exaunoro, Pecnny0inukanckoro noprana, tenedoHa KoHTakT-ieHTpa MO,

3asiBUTENIO TPEOCTABISIETCS BO3MOXKHOCTh 3alMCH Ha JIOObIE CBOOOIHBIC IS
mpreMa Jaty ¥ BpeMsl B Tpejeiax YCTaHOBICHHOTO B MHOTO(YHKITMOHAIBHOM IIEHTPE
rpaduka mprema.

3anuch Ha OMNPENENICHHYIO JaTy 3aKaHYMBAETCS 3a CYTKHU JI0 HACTYILJICHUS ITOU
JIaThI.
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JUis  ocyllIecTBIEHUS MPEABAPUTENIBHOW 3amucu  MHocpeAcTBoM  EnumHoro,
PecnyOnvkaHckoro mnopraja 3asBUTENI0 HEOOXOAMMO yKa3aTh 3alpaliuBacMble
CUCTEMOU JaHHEIC, B TOM YHCIIC:

(aMuInIo, UMsl, OTYECTBO (MPU HATHYUH);

HOMeED TeneoHa;

aZipec JIEKTPOHHOMU MOYTHI (I10 KEITAHUIO);

KEJIAeMYI0 J1aTy U BpeMsl Iipuema.

B ciyyae HECOOTBETCTBHSI CBEIEHUM, KOTOpPbIE COOOLIWJI 3asgBUTENb IMPU
MpeIBapUTEILHON 3alUCH, JOKYMEHTaM, MPEICTaBICHHBIM 3asBUTEIEM IPU JIMYHOM
npueme, NpeBapuTeNbHAs 3aMUCh aHHYJIHPYETCS.

[Ipu ocyiecTBIEHUH NPEIBAPUTEIBLHON 3amuCcH 3asBUTEII0 O0eCreYrnBaeTCs
BO3MOXKHOCTb pacrnevaTarh TAIOH-MOATBEpkAeHUEe. B ciiydae, ecinu 3aaBUTENb COOOUTUT
aZipec AIEKTPOHHOM MOYTHI, HA YKa3aHHBIN aJpec TakkKe HampaiseTcs uHopmanus o
NOJITBEPKACHUN TMPEIBAPUTEIBHON 3alUCH C yKa3aHMEM JaTbl, BPEMEHHM M MecTa
npuema.

[Ipu ocyiecTBIEHUN NPEABAPUTENBHON 3aMKUCH 3asBUTENb B 00S3aTEIbHOM
nopsiike ”HPOPMUPYETCSI O TOM, YTO MPEABAPUTENIbHAS 3aMUCh aHHYJIUPYETCS B CIIy4yae
€ro HEesIBKHU 0 UCTEYEHUH 15 MUHYT C HA3HAYEHHOT'O0 BPEMEHHU MpUeMa.

3asiBuTENb B JIF000OE BpeMsl BIIPaBE OTKA3aThCs OT MPEABAPUTEILHOM 3aIUCH.

3anpeniaeTcsi TpeOoBaTh OT 3asABUTENsI COBEPILICHUS HHBIX JEHCTBUN, KpoMe
NPOXOXKIEHUST MACHTU(DUKAIIMN U ayTEeHTU(PUKALMA B COOTBETCTBUM C HOPMATUBHBIMU
npaBoBbIMH akTamu Poccuiickoii @enepanuu, yka3aHUs LM IIPUEMa, a TaKKe
NpPEJOCTaBICHUsI CBEACHUH, HEOOXOAMMBIX JUIsl pacdera JJINTEIbHOCTH BPEMEHHOTO
MHTEpBaja, KOTOPbIH HE0OX0UMO 3a0pOHUPOBATH ISl IPUEMA.

3. CocTaB, noc/jie10BaTeJIbHOCTh U CPOKH BbINOJHEHUS] A IMUHUCTPATHBHBIX
npoueayp, TpeboBaHus K NOPSAKY UX BHINIOJIHEHHS, B TOM YHcJie 0CO0eHHOCTH
BBINOJTHEHUS AIMMHUCTPATUBHBIX MPOLEAYP B JIEKTPOHHOI (hopMe, a TaKKe

0CO0EHHOCTH BbITIOJHEHNUS AIMUHUCTPATHBHBIX Npoleayp B
MHOT0QYHKIMOHAJIBbHBIX HEHTPaX

3.1. Onmcanue mociIea0BaTeIbHOCTH JICHCTBUM MPU MPEIOCTaBICHUH
MYHHUIIUTIAJIBHON YCIyTH

3.1.1. [IpenocraBnenne MyHUIIUNATHHOW YCIYTH BKJIIOYAET B CEOS CIIEMYIOIINE
aIMUHUCTPATHUBHBIE MPOLETYPHI:

1) KOHCYJIBTUPOBAHHE 3aSIBUTEIIS;

2) IpUHSATHE W PACCMOTPEHUE KOMIUIEKTAa JIOKYMEHTOB, TIPEICTaBICHHBIX
3asIBUTEJIEM;

3) HampaBJICHUE MEKBEJIOMCTBEHHBIX 3allpOCOB B OpraHbl, y4YacTBYIOIIUE B
MPEeAOCTaBICHUY MYHULIMIIAIIBHON YCIyTH;

4) moIrOTOBKA pe3yIbTaTa MyHHUIIUITAILHOHN YCIIYTH;

5) 3akmoueHue  JIoroBopa  OE3BO3ME3NHOM  mepeiadyd  UMYIeCTBa B
MYHULIUMAIBHYIO COOCTBEHHOCTD;

6) BeImava (HapaBICHIE) 3asIBUTEIIO PE3yJIbTaTa MyHHUIUITAILHOW YCITYTH;

7) ucnipaBlieHHE TEXHUYECKUX OIIMOOK.
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3.2. Oka3zaHue KOHCYJIbTAIlUi 3asBUTEITIO

3.2.1. OcHOBaHMEM Hayaja BBINOJIHEHUS aJIMUHUCTPATUBHON MpOLEIYpPbI
ABIIAETCS OOpalleHue 3asBHUTENs IO BOMNPOCaM, CBSI3AHHBIM C MPEAOCTABICHUEM
MYHULHUNAJIBHON YCIIYTH.

JIOIDKHOCTHBIM ~ JTUIIOM  (paOOTHHUKOM), OTBETCTBEHHBIM 3a  BBINIOJIHECHUE
aIMUHUCTPATUBHON MPOLIEYPbI, SABISETCS:

npu obpaienuu 3asButens B MOL — paborauk MOL];

npu oOpameHun 3asBurenss B OpraH - 3aMecTUTENb MNpeacenarens (manee -
JOJIKHOCTHOE JIMIIO, OTBETCTBEHHOE 33 KOHCYJIbTUPOBAHUE).

3.2.2. 3asBUTENb BIpaBe OOPATUTHCS 3a KOHCYJIbTALIUEW O TOPSAKE U CPOKax
NpeloCTaBICHUS MyHULMIIAIbHON yeyru B MOL nruHo 1 no Tenedony v 31eKTpOHHON
noure.

Pa6otnuk M®IL[ koHCYnbTHUpYET 3asBUTEJIs, B TOM YHCIE O COCTaBy, (opme
Npe/ICTaBIsIEMON TOKYMEHTAlMU U APYTMM BOIIPOCaM I MOJyYEHUs MYHUIIMTATIbHON
YCITYTH.

3asBUTENb MOXET TMOJYy4YUTh HWHGOPMAIUIO O TMOpSAKE MPeaoCTaBICHUsS
MYHUIIMTIATIBHON yciiyru Ha odunnanbaoMm caiite MOI] http://mfcl6.tatarstan.ru.

AJMUHUCTpATUBHBIE TPOIEAYPHl, YCTaHABIMBAEMbIE HACTOAIIUM IYHKTOM,
BBITIOJHSIOTCS B ICHb OOpAIlleHUs 3asBUTEIIS.

Pe3ynpraTamMy  BBINOJIHEHWS  aJAMUHUCTPATUBHBIX  IPOLEAYP  SBJISIFOTCS:
KOHCYJIbTALIUSA 110 COCTaBY, (OpMe MPECTaBIAEMOM TOKYMEHTALIUN U IPYTUM BOIIPOCAM,
HEOO0XOAMMBIM JJIsl OJyYEHUs] MyHUIIUNIAIBHON yCIYyTH.

3.2.3. 3asButens BipaBe oOpaTuThest B Opras 1o tesneoHy v 3JeKTPOHHOH 1MouTe,
a TaKKe MOIY4YUTh KOHCYNbTalMi0o Ha EnnHom, PecnyOnmukanckoMm moprane, caiite
Opraza o0 opsAJIKe U CPOKaxX IPEIOCTaBICHUS MyHULUIIAIBHONW YCIYT'H, B TOM YHCJIE IO
cocraBy, (hopme npeacTaBiasieMold JOKYMEHTAMU U JAPYTUM BOIIPOCaM Ui MOJTyYEHUS
MYHHIANAJIbHON YCIIYTH.

JIOJDKHOCTHOE  JIMII0, OTBETCTBEHHOE 33 KOHCYJIbTHpPOBaHHE HH(GOPMHUPYET
3aSBUTENII B COOTBETCTBMU C TpeOoBaHUAMHU TyHKTa 1.3.4 agMUHUCTPATUBHOTO
perjiaMeHTa.

AJMUHUCTPATUBHBIE MPOLEAYPH, YCTAHABIMBAEMBIE HACTOALIUM ITYHKTOM,
BBITOJIHSIOTCS B TEUCHUE TpeX paboumX JAHEH CO THS MOCTYIUICHUS OOpalleHusl.

PesynpraTaMu  BBINOJIHEHUS  aJIMUHUCTPATUBHBIX  IPOLEAYP  SBJISIOTCS:
KOHCYJIbTallUM 10 COCTaBy, (opMe TMpeAcTaBIsIeMON JOKyMEHTAllMd U APYTUM
BOIIPOCaM, HEOOXOUMBIM ISl TOJTYYEHUST MYHULUIIAIBHON YCIyTH.

3.3. [IpunHsTHE K pACCMOTPEHHUE KOMIUIEKTA JOKYMEHTOB,
MPEACTaBICHHBIX 3asBUTEIEM

3.3.1. IlpueM AOKYMEHTOB IS MPEIOCTABIECHUS MYHULMIIAIIBHON YCIYTM 4epe3
MO®II unu yganenHoe padbouyee mecro MOILI.

3.3.1.1. 3asButens (npeacTaBuTeNb 3aaBuTeNs) oOpamaerca B MOI] ¢ 3anmpocom
O TMPEJOCTaBICHUU MYHULMNAIBHOM YCIYyrM W TPEACTaBIseT JOKYMEHTHI B
COOTBETCTBUHU C IIYHKTOM 2.5 aIMUHUCTPATUBHOTO PETJIAMEHTA.
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3.3.1.2. Pabotaux M®II, Benyuuii npuem 3asBiICHUMN:

onpezensieT npeaMeT oOpalieHus;

YIOCTOBEPSIET INYHOCTD 3asBUTEIIS;

MPOBOJUT NPOBEPKY MOJIHOMOYMA JIMIIA, TOJAIOIIETO TOKYMEHTHI;

MPOBOJIUT MPOBEPKY COOTBETCTBUS JOKYMEHTOB TpPEOOBaHMSIM, yKa3aHHBIM B
MyHKTE 2.5 aAMUHUCTPATUBHOTO PETJIAMEHTA;

3aMoJHsAEeT 3JIEKTPpOoHHYI0 hopmy 3asBieHus B AUC MODII;

P MIPEIOCTABICHUU JOKYMEHTOB, YKA3aHHBIX B MMYHKTE 2.5 aAMUHUCTPATUBHOTO
periaMeHTa Ha OyMa)XHOM HOCHTEJe, OCYLIECTBIISIET CKAaHUPOBAHUE MPEICTABICHHbBIX
JOKYMEHTOB;

pacnieuatbiBaet 3asaBienue u3 AUC MOI];

nepeaeT 3asiBUTENI0 Ha IPOBEPKY U MOJANHUCAHUE;

1ocJje MOANUCAaHUs CKaHUPYeT noanucanHoe 3aspienue B AUC M®I];

3arpyxaet B AVIC M®L] noxymMeHThl, IpeICTaBIEHHbIE B AJIEKTPOHHON (Qopme
WIH 3JEKTPOHHbIE 00pa3bl OTCKAaHUPOBAHHBIX JTIOKYMEHTOB, (POPMHUPYET 3JIEKTPOHHOE
NENo0;

BO3BpaIlaeT MOJAMMCAHHOE 3aIBICHUE U OPUTUHAIBI OyMakKHBIX JOKYMEHTOB;

BBIJIAET 3asIBUTENIO PACTIUCKY B IPUEME IOKYMEHTOB.

AJMUHHUCTPATUBHBIE TPOIEAYpPHl, YCTaHABIMBAEMbIE HACTOAIIUM IyHKTOM,
BBITIOJHSIOTCS B JICHb OOpAIlleHUs 3asBUTEIIS.

Pe3ynbTaTamu BBIMOJHEHUS aIMUHUCTPATUBHBIX MPOIETYP SBISIOTCSA: TOTOBOE K
OTIPABKE 3asBJICHUE U NAKET JIOKYMEHTOB.

3.3.1.3. PaGotHuk M®I] HampaBisieT nmakeT TOKyMEHTOB, IPUHATHIX OT 3asIBUTEIIS
B OpraH B 3JIeKTPOHHOM opMe (B COCTABE MAKETOB AJIEKTPOHHBIX JI€1) B TEYEHUE OJHOTO
pabouero JHS co THS 0OpalleHus 3agBUTEN B CTPYKTypHOE noapasaenenne MOLI.

Pe3ynbTaTamu BBINOTHEHUS aIMUHUCTPATUBHBIX IPOLIEAYD SABIISIOTCA: 3asIBJICHUE
U TakeT JOKYMEHTOB (DJIEKTPOHHOE J€J0), HampaBieHHble B Opras, MmocpeiacTBOM
CUCTEMBI JIEKTPOHHOTO B3aUMOJIEHCTBUSI.

3.3.2. IlpueM AOKYMEHTOB ISl MPEIOCTABICHUS MYHUIIUNAIBHOW YCIYyTH B
AEKTPOHHOM dopme yepe3 Eaunsiii, PecriyOnmkanckuii mopTat.

3.3.2.1. 3asgBuTens AJd MOAAYM 3asABJICHUS B AJICKTPOHHOU (hOpME BBITIOJIHSIET
CIEIYIOIME NCHUCTBHUS:

BBITIOJIHSIET aBTOPU3ALUIO;

OTKpbIBaeT (hOPMY IIEKTPOHHOTO 3asIBICHUS;

3amoiHsAeT (GopMy OIEKTPOHHOTO 3asBICHUS, BKIIOYAIONIYIO CBEICHHS,
HE0OX0IMMBbIE U 00S3aTENbHBIC TS TIPEIOCTABICHUS MYHUIIUITAILHON YCITyTH;

MPUKPETUIIET JOKYMEHThl B AJIEKTPOHHON (OpMe WM DIEKTPOHHBIE 00pa3bl
JOKYMEHTOB K (hOpMe AIEKTPOHHOTO 3asiBIEHUA (IIPU HEOOXOIUMOCTH );

MOATBEPKAAeT (DAKT O3HAKOMJIEHHMSI UM COIJIaCHUsS C YCJIOBUSIMH M TOPSIKOM
MPEAOCTABICHUS MYHULMNAIBHOM YCIYTHM B 3JIEKTPOHHON Qopme (yCTaHABIUBAET
COOTBETCTBYIOIIYIO OTMETKY O COTJIaCUU B (hOpME JIEKTPOHHOTO 3asBJICHUS);

MOATBEPXKAACT JOCTOBEPHOCTh COOOIICHHBIX CBEIECHUU  (yCTaHABIMBAECT
COOTBETCTBYIOIIIYIO OTMETKY B (pOpME 3JIEKTPOHHOTO 3asIBJICHUS);

OTMPABJISIET 3aM0JIHEHHOE ANEKTPOHHOE 3asiBJICHUE (HaXXUMaeT
COOTBETCTBYIOIYIO KHOIIKY B ()OpPME JIEKTPOHHOTO 3asIBJICHUS );



18

AIIEKTPOHHOE 3asIBJIC€HUE MOANKUCHIBAETCS B COOTBETCTBUU C TPEOOBaHUSIMU MTYHKTA
2.5.3 aIMAHHUCTPATUBHOT'O PETIAMEHTA;

MOJIY4aeT YBEIOMJIEHHE 00 OTIPABKE 3JEKTPOHHOTO 3asBJICHUS.

dopMaTHO-JIOrHYeCcKasi MpoBepKa cHOPMUPOBAHHOTO 3ASIBICHUS OCYILIECTBIISETCS
MOCJIE 3aMIOJIHEHUS 3asIBUTENIEM KaX0T0 U3 MoJIeH 3JeKTPOHHOM (popMbl 3asiBienus. [Tpu
BBISIBJICHUM HEKOPPEKTHO 3allOJIHEHHOI'O TOJIA AJIEKTPOHHOM (OpMBI 3asiBIEHUS
3asIBUTENIb YBEJAOMIISIETCS O XapaKTepe BBISBICHHON OIIMOKU U MOPSAJIKE €€ YCTPaHECHHUs
MOCPEICTBOM MH(OPMAIIMOHHOT'O COOOIIEHHSI HEMOCPEACTBEHHO B AJIEKTPOHHOM (hopme
3asIBIICHMS.

AJIMUHUCTpATUBHBIE TMPOLEAYPHl, YCTAaHABIMBAEMbIE HACTOALIMM IYHKTOM,
BBITIOJIHSAIOTCS B ICHb OOpaIlleHHsI 3asBUTEJIS.

PesynpTaTamMu  BBIMOJTHEHUS  aJIMHHHCTPATUBHBIX  MPOLEAYP  SBIISIOTCS:
AJIIEKTPOHHOE J1e710, HarpaBieHHoe B OpraH MOCpPEeACTBOM CHUCTEMBI 3JEKTPOHHOTO
B3aMMO/JICYCTBUA.

3.3.3. PaccmoTpenue KoMIuieKkTa JOKyMeHToB OpraHom.

3.3.3.1. OcHOBaHMEM Hayaja BBINOJHEHUS AJIMUHUCTPATUBHOW MPOLEAYPHI
ABJISETCS TOCTYIUICHHE 3asBIICHUS W HHBIX JOKYMEHTOB, HEOOXOJUMBIX JIJIst
NPEIOCTaBICHUS MyHUIIMTAIBHON YCIIYTH.

JIOMKHOCTHBIM ~ JIULIOM  (paOOTHUKOM), OTBETCTBEHHBIM 32  BBINOJHEHUE
aMUHUCTPATUBHOM TMpPOLENYpbl SBIAETCS 3aMECTUTENb Tmpexacenarens (mamee -
JOJIKHOCTHOE JIMII0, OTBETCTBEHHOE 32 MTPUEM JIOKYMEHTOB);

3.3.3.2. JIomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a NPHUEM JOKYMEHTOB, B Cllydae
oOpalieHus 3asBUTENs ¢ 3asBiIeHneM B Opras:

oIpesensieT NpeaAMeT oOpallleHus;

yCTaHABJIMBAET JIUYHOCTh 3asBUTEIIS;

IPOBOJUT MPOBEPKY IMOJHOMOYUH JINIA, TOJAIOIIETO IOKYMEHTHI,

IPOBOJUT MPOBEPKY COOTBETCTBHUS JTOKYMEHTOB TpPEOOBaHUSAM, YKa3aHHBIM B
IYHKTE 2.5 aAMUHUCTPATUBHOIO PETJIaMEHTA, IPOBEPKY COOTBETCTBHUS MPECTABICHHBIX
JOKYMEHTOB YCTaHOBJICHHBIM TpeOoBaHUSAM (Hamexamiee oQopmiieHue KOMUn
JOKYMEHTOB, OTCYTCTBHE B JIOKYMEHTax IMOJYUCTOK, MPUIUCOK, 3aUYEPKHYTHIX CJIOB U
UHBIX HE OTOBOPEHHBIX UCIPABICHU);

3allOJIHAET  DJIEKTPOHHYIO  (OpMy  3asBICHUS B  aBTOMAaTU3UPOBAHHOMN
MH(POPMAIIMOHHON CHCTEME, MpeIHa3HaYeHHOW U OKa3aHWs TOCYJapCTBEHHBIX U
MYHULIUNATBHBIX YCIIYT;

IIPU IPEIOCTABICHUH JOKYMEHTOB, YKa3aHHbBIX B IyHKTE 2.5 aIMUHUCTPATUBHOTO
periamMeHTa Ha OyMa)KHOM HOCHUTENE, OCYIIECTBISET CKAaHUPOBAHME MPECTABICHHBIX
TOKYMEHTOB;

pacneyvaTbIBaeT 3asIBICHMUE;

IIEpeIAET 3asiBUTEI0 HA IPOBEPKY U MOJANHUCAHUE;

II0CJIE MOANMCAHUS CKAHUPYET MOANMCAHHOE 3asBJICHUE;

3arpyxaer B aBTOMAaTU3UPOBAHHYIO UH(POPMAITUOHHYIO CUCTEMY,
NpeIHa3HAYCHHYI0 [UIsl OKa3aHUS TOCYNAapCTBEHHBIX W MYHHUIMMAIBHBIX YCIYyT
JOKYMEHTBI, MPEICTABIECHHbIE B JJIEKTPOHHON (OpME WM 3IIEKTPOHHBIE OOpa3bl
OTCKaHUPOBAHHBIX TOKYMEHTOB, (DOPMHUPYET JIEKTPOHHOE JEJIO;

BO3BpAallaeT MOJANHUCAHHOE 3asBICHHE M OPHUIMHAIbl OyMa)KHBIX JTOKYMEHTOB
3asIBUTEIIO;
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BBIJIAET 3asBUTEIIO0 PACIIUCKY B IPHUEME TOKYMEHTOB.

B cnyyae HanuuMs OCHOBaHUM Ui OTKa3a B IMPHUEME TOKYMEHTOB JIOJKHOCTHOE
JUI0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, YBEAOMIIAET 3asBUTEN O HAIUYUU
NPENsATCTBUN IJis1 IpHeMa 3asBJICHUS M BO3BPALLAET €My JOKYMEHTHI ¢ OOBSICHEHHEM
coJiep KaHUsl BBISIBICHHBIX OCHOBAHMM JIJISl OTKa3a B IPUEME JOKYMEHTOB.

3.3.3.3. JIOJDKHOCTHOE JMIO, OTBETCTBEHHOE 3a NPHEM JOKYMEHTOB, IOCJE
NOCTYIUIEHUSI JOKYMEHTOB Ha PACCMOTPEHHUE:

MIPUCBAaUBAET 3asBJICHUIO HOMEDP B COOTBETCTBUU C HOMEHKJIATYPOMl JIed U CTaTyc
«IIpoBepka TOKyMEHTOBY;

M3y4yaeT IMOCTYNMBIINE 3JIEKTPOHHbIE Jiefla, B TOM YHCIE NPUIIOKEHHbIE
3asIBUTENIEM JIOKYMEHTHI B 3JIEKTPOHHOU (pOpMeE U ANEKTPOHHBIE 00Pa3bl TOKYMEHTOB;

pOBEPSET KOMILIEKTHOCTh, YATAEMOCTb JIEKTPOHHBIX 00pa30B IOKYMEHTOB;

npoBepsieT COOJIOJIEHUE YCIOBUM JEHCTBUTEIBHOCTH 3JIEKTPOHHOM IOJIUCH,
nocpeacTsoM obpameHus Kk EnuHomy mnoprany (B cioydae, €CiaM  3asBUTEIIEM

IPEACTaBIEHBI AIEKTPOHHBIE JOKYMEHTBI, NOANMCAHHBIE YCUWIEHHOMN
KBAJIM(DUIIMPOBAHHOM 3JIEKTPOHHOM MOJMHUCHIO).
ITpu HaJIU4Yuu OCHOBAHUU, PEAYCMOTPEHHBIX NYHKTOM 2.7.1

aIMAHUCTPATUBHOTO pETJaMEHTa, MOATOTaBIMBACT MPOEKT pelieHuss o0 OTKa3e B
npueMe JOKYMEHTOB, HEOOXOIUMBIX ISl TPEOCTABICHUS MYHUIIUTTIAIIBHON YCITYTH.

B cnywae, ecniu B pesynpTare MPOBEPKU YCUJICHHOW KBaTU(PUIIMPOBAHHOU
AJICKTPOHHOM TOJIUCH BBIABICHO HECOOJIOICHUE YCIOBUH €€ JIeHMCTBUTEIBLHOCTH,
NPOEKT pelleHus 00 OTKa3e AOKEH cojepkaTh MyHKThI ctatbu 11 denepaiibHOrO
3akoHa Ne 63-@3, KOTOpbIE MTOCTYKHJIA OCHOBAHUEM JJISI €70 IPUHSATHS.

[IpoexkT pemenuss 00 OTKa3ze B IpHeMEe JOKYMEHTOB, HEOOXOAMMBIX s
PEAOCTABICHUS MYHULIMNIAIBHON YCIYTH, C YKa3aHHEM IIPUYMH OTKa3a (B CiIyyae, eciiu
OCHOBaHHUS JUIsl OTKa3a B IMpUEME JOKYMEHTOB, HEOOXOIUMBIX IS MPEAOCTaBICHUS
MYHUIIUTAIIBHON YCITYTH, CBA3aHbI C HAPYIIIEHUEM YCTaHOBJIEHHBIX TPeOOBAaHUN K TAKUM
NOKyMEHTaM, OCHOBaHHUS MJI1 OTKa3a B IPUEME JIOKYMEHTOB JOJDKHBI COJEPKAaTh
UHGOPMAIIMIO O HAUMEHOBAaHUU JTOKYMEHTOB (MH(pOpMAallMM, CBEJACHHI), KOTOpHIE HE
IPEACTaBIEHbI, COAEPKAT HEAOCTOBEPHbIE W (WJIM) HPOTUBOPEUYMBBIE CBEIICHMUS,
opopMJIeHBl C HapyIIEHUEM YCTAaHOBIEHHBIX TpeOOBaHWI), HaMpaBiIsSeTcs Ha
COTJIACOBAHME B YCTAHOBJIECHHOM TOPAJIKE IOCPEACTBOM CHUCTEMBI JJIEKTPOHHOTO
JTOKYMEHTO000pOTA.

CornacoBaHue MpoeKTa penieHus: 00 0TKase B MprueMe T0KyMEHTOB, HEOOXOMMBIX
U1 TPEJOCTAaBICHUS MYHUIUIAJIBHOW YCIYyTH, OCYUIECTBIISIETCS B  MOPSIKE,
MPEAYyCMOTPEHHOM IMYHKTOM 3.6.3 aAMUHUCTPATUBHOIO PETIAMEHTA.

B caydae oTCyTCTBUSL OCHOBaHUM MJi1 OTKa3a B NpUEME JIOKYMEHTOB,
MPEIYyCMOTPEHHBIX NYHKTOM 2.7.1 agMHHUCTPATHUBHOTO PETJIAMEHTA, JOJIKHOCTHOE
JIUII0, OTBETCTBEHHOE 32 MPUEM JOKYMEHTOB, B T€YEHUE OJHOr0 paboyero JHs CO THA
MOCTYIUICHUS 3asIBJICHUSI, HATIPABIISIET 3asIBUTEI0, YKA3aHHBIM B 3aBJICHUU CIIOCOOOM,
YBEJIOMJIEHHE O MOCTYIJICHUU 3asIBJICHUSA, COAEPIKAIlEee BXOMSIINN pEerucTpaliOHHbIN
HOMEp 3asiBICHHS, JaTy TMOJYYCHHUS 3asBIICHUS, TEpeueHb HAaUMEHOBaHUU (aioB,
MPECTAaBICHHBIX K HEMY JOKYMEHTOB, AaTy MOJYYEHHs pe3ysibTaTa MYHHUIUIAIbHON
YCIIYTH.

3.3.3.4. HcnonHenue nmnpoueayp, ykKaszaHHblx B TmyHkrtax 3.3.3.1, 3.3.3.3
aIMUHUCTPATUBHOTO  pErJIaMEHTa, MpH HAJWYUU TEXHUYECKOH BO3MOXKHOCTH
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OCYIIECTBIISIETCSI B AaBTOMAaTUYECKOM PEXUME C MCIOIb30BAHUEM aBTOMATH3UPOBAHHOM
MH(OPMAIMOHHONW CHUCTEMBI, MPEAHA3HAYEHHOW Il OKa3aHWUsS TOCYJapCTBEHHBIX U
MYHUIUOATBHBIX YCIYT.

3.3.3.5. AIMHUHUCTpaTUBHBIE MNPOLEAYpPHI, YCTAaHABJIMBAEMbIE ITYHKTOM 3.3.3
aJIMUHUCTPATUBHOIO PETJIAMEHTA, BBIMOJIHAIOTCS B TEYEHUE OJTHOT'0 paboyvero AHs cO AHS
NOCTYIUICHUS 3asBJICHUS HA PACCMOTPEHMUE.

Pe3ynpTaTamMu BBIOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SABISIOTCS: MPUHATHIN
Ha PacCMOTPEHHE KOMIUIEKT JOKYMEHTOB WJIM MPOEKT pEelIeHHs 00 OTKa3e B MpUeMe
JOKYMEHTOB, HEOOXOAUMBIX JJIs MPEAOCTABIECHUS MyHUIUIIATBHON YCIYTH.

3.4. HanpaBiieHre MeKBETOMCTBEHHBIX 3alIPOCOB B OpraHbl, y4aCTBYIOIIHE B
NPEAOCTABICHUN MYHULIMIAIIBHON YCIyTH

3.4.1. OcHoBaHMEeM HayaJla BBINOJIHEHUS aJIMUHUCTPATUBHON MPOLETYPHI
ABJIETCS TONY4YEHUE JOHKHOCTHBIM JIMIOM (paOOTHMKOM), YHOJHOMOYEHHBIM Ha
BBIMOJTHEHUE aJIMUHUCTPATUBHOW MPOUEAYPHI, OT JIOJBKHOCTHOrO juna (paboTHHKA),
OTBETCTBEHHOTO 32 MPUEM JIOKYMEHTOB, IPUHATHIX OT 3asIBUTENS JOKYMEHTOB.

JIOMKHOCTHBIM ~ JIULIOM  (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBINOJHEHUE
aIMUHUCTPATUBHOM TPOLEAYpHI, SBJISETCS 3aMECTUTENb TMpejaceaarens (nainee -
JOJKHOCTHOE JIMIO0, OTBETCTBEHHOE 32 HAIPABJICHHE MEKBEJOMCTBEHHBIX 3aIPOCOB).
3.4.2. JIOJKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a HAIIPaBJICHUE MEXKBEIOMCTBEHHBIX
3anpocoB, (HOPMHUPYET W HAMPABISET B AJIEKTPOHHONH (opMe MOCPEACTBOM CHUCTEMBI
MEXBEJOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOJAECHCTBUS (MPHU OTCYTCTBHUU TEXHHUYECKOU
BO3MOXHOCTH — HMHBIMH CIOCOOaMH) 3alpochl O MPEJOCTABICHUHU JIOKYMEHTOB H
CBEJICHHI, IPETYCMOTPEHHBIX ITYHKTOM 2.6.1 aIMUHHCTPAaTUBHOTO PETJIAMEHTA.

AIMUHHCTPATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMBIE HACTOAIIUM ITyYHKTOM,
BBINIOJIHSIFOTCS B IEHb MIPUHATHS 3asIBJICHUS HA PACCMOTPEHUE.

PesynbTaTamMu  BBINIONHEHUS ~ aJIMHHUCTPATUBHBIX  MPOLEAYP  SBJISIOTCS:
HaIlpaBJICHHbIE B OpraHbl BJIAaCTU M (WJM) TIOJABEIOMCTBEHHBIE OpraHaM BIJIACTH
OpraHu3aluu 3aIpOChl.

3.4.3. CnenuanucTbl  TMOCTABIIMKOB  JAHHBIX HA  OCHOBaHUM  3aIPOCOB,
NOCTYNHMBIINX YEpPE3 CUCTEMY MEXKBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOJIECHCTBHS,
NPEIOCTABISAIOT 3alpalldBacMble JOKYMEHTHl (MH(GOpMAIUIO) WIM HANpaBISIOT
yBeIOMJIEHHS 00 OTCYTCTBHUU JTOKYMEHTa W (WiM) MH(POpMAIMH, HEOOXOAUMBIX MIJIs
NPEOCTAaBICHUS MYHUIIMIIAIBHOMN YCIYTH (Jlajee — yBeJOMIIEHHE 00 OTKas3e).

AJMUHUCTpPATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMBIE HACTOSALIUM ITYHKTOM,
BBINIOJIHSAIOTCS] B TEUEHUE IISATU JHEHN CO IHSI MOCTYIUIEHUSI MEXBEIOMCTBEHHOT'O 3aI11poca
B OpraH WM OpraHU3aluIo, MPEAOCTABISAIONINE JOKYMEHT U MH(OPMALUIO, €CIIH UHBIE
CPOKHM TIIOATOTOBKM W HaIlpaBJI€HUS OTBETA HAa MEKBEJIOMCTBEHHBIN 3alpoc He
YCTaHOBJIEHB!  (pellepalbHBIMA  3aKOHAMHM, IpPaBOBbIMM akTamu lIpaButenbcTBa
Poccuiickoit denepanuu U NMPUHATHIMU B COOTBETCTBHH C (eJepabHBIMU 3aKOHAMH
HOpPMaTHUBHBIMU MTPAaBOBBIMU akTamMu Pecy6nuku Tatapcran.

Pe3ynpraTaMu  BBINOJIHEHUS  aJIMUHHUCTPAaTUBHBIX  NPOLELYp  SBISIOTCA:
JOKYMEHTBI (CBEAEHUS), HEOOXOAUMBIE ISl IPEIOCTABICHUSI MYHUIIMIAIBHON YCIIYTH,
1100 yBeioMiIeHHe 00 OTKa3e, HalpaBJIEHHbIE JOJKHOCTHOMY JIUIY, OTBETCTBEHHOMY 32
HaIlpaBJICHHE MEKBETOMCTBEHHBIX 3aIIPOCOB.
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3.4.4. JIomKHOCTHOE M0, OTBETCTBEHHOE 32 HAIIPABICHUE MEKBEIOMCTBEHHBIX
3aMpOoCoB:

MOJIY4aeT 3alpalliiBaeMble YEpe3 CHUCTEMY MEKBEIOMCTBEHHOI'O 3JEKTPOHHOIO
B3aUMOJICUCTBUS  JTOKYMEHTBhl (CBEIEHHs), HEOOXOIMMBbIE IJIsi TMPEIOCTaBICHUS
MYHUIUOAIBHOW YCIYTH, TUO0 yBeAOMIIEHHE 00 OTKa3e MpU OTCYTCTBUU JOKYMEHTa U
(unn) uHGOpMAaLNY;

MIPY HAJTMYUHU OCHOBAHUM, TPETYCMOTPEHHBIX YHKTOM 2.7.1 aIMUHUCTPATUBHOTO
perjiaMeHTa, MOJArOTaBIMBAET MPOEKT pelIeHHs 00 OTKa3e B MpHEME JTOKYMEHTOB,
HEOOXOIUMBIX JIJISl IPEIOCTABICHUS MYHUIIUIATBHONU YCIIYTH.

[IpoekT pemenuss 00 OTKa3e B NOpUeME JOKYMEHTOB, HEOOXOAMMBIX s
MPEeIOCTaBICHUS MYHUIIMNIATBHON YCIIYTH, C YKa3aHUEM PUUYMH 0TKa3a (B ciiydae, eciu
OCHOBaHHUS JUIsl OTKa3a B MpUEME JOKYMEHTOB, HEOOXOJUMBIX IS MPEAOCTaBICHUS
MYHUIMTAIBHON YCIYTH, CBA3aHbl C HAPYIIEHUEM YCTAaHOBJICHHBIX TPEOOBAHUM K TAKHUM
JOKYMEHTaM, OCHOBaHHUs JJisi OTKa3a B MpUEME JIOKYMEHTOB JOJIKHBI COJEpXKaThb
UH(POPMAILIMI0 O HAUMEHOBAaHUU JTOKYMEHTOB (MH(pOpMalMM, CBEACHHI), KOTOpbIE HE
NpEe/ICTaBIIEHbl, COJIEP)KaT HEJAOCTOBEpHblE M (WJIM) TNPOTUBOPEUYUBHIE CBEJICHMS,
opopMJIeHbl C HapyIIEHWEM YCTAHOBIIEHHBIX TpeOOBaHWi), HaIpaBiseTcs Ha
COrJJacOBaHME B YCTAHOBJIEHHOM TIOPSAJKE TIOCPEACTBOM CHCTEMBI 3JIEKTPOHHOIO
JOKYMEHTO000pOTA.

CornacoBaHue nMpoeKTa petieHust 00 0TKase B IpueMe T0KyMEHTOB, HEOOXOIUMBIX
JUISL  TPEOCTABJICHUS] MYHHUIIMMAIBHOW  YCIYI'H, OCYIIECTBISETCS B TMOPSAKE,
IpPEAYCMOTPEHHOM ITYHKTOM 3.6.3 aAMUHUCTPATUBHOTO PETIAMEHTA.

AIMUHHCTPATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMBIE HACTOAIIUM ITyYHKTOM,
BBINIOJIHSIFOTCS B IEHB MTOJIYYEHHUsI CBEICHUM MO0 MEKBEJOMCTBEHHBIM 3aIIPOCAM.

PesynbraTamMu  BBINIONHEHUS  aJIMHHUCTPATUBHBIX  MPOLEAYP  SBISIOTCS:
JOKYMEHTBI (CBEIEHUS), HEOOXOAMMBIE JIJIsl TIPEIOCTABICHUS MYHHUIIMIIAIBHON YCIIYTH,
IPOEKT pelIeHus 00 0TKa3e B MpUeMe JOKYMEHTOB, HEOOXOAMMBIX JJI MPEJ0CTaBICHUS
MYHHIHANAJIbHON YCIIYTH.

3.4.5. MWcnonHeHue mpouenyp, VyKazaHHbIX B mnyHkrax 3.4.2, 344
aIMUHHUCTPATUBHOTO pErJIaMEHTa, NpH HaIWYUU TEXHUYECKOH BO3MOMXKHOCTH
OCYLIECTBIIIETCSI B ABTOMAaTUYECKOM PEXUME C MCIOJIb30BAHUEM aBTOMATHU3UPOBAHHOM
MH(POPMAIIMOHHON CHUCTEMBI, MpEeIHA3HAYCHHOW JUIsi OKa3aHUs TOCYAApCTBEHHBIX H
MYHULUOAIBHBIX YCIYI, B TOM 4YHCJIE€ C MOMEHTa pErucTpaluu 3asBICHUA B
COOTBETCTBHH C ITYHKTOM 2.13 aIMMHUCTPATUBHOIO PETJIAMEHTA.

3.4.6. MakcuManbHbIii CpPOK BBINOJHEHUS aJMUHUCTPATUBHBIX MPOLEAYD,
yKa3aHHBIX B MyHKTE 3.4 aJMMHUCTPATUBHOIO PErIaMEHTa, COCTABISAET MSITh pabovYuX
THEH.

3.5. [loaroroBka pe3yabTaTa MyHHUIUMIIAIBHON YCIYTH

3.5.1. OcHoBaHuMeM Hayaja BBINOJHEHUS aJIMUHUCTPATUBHOM MPOUEIYPHI
SABJISIETCS TOCTYIUIEHWE OT JOJDKHOCTHOI'O JIMIIA, OTBETCTBEHHOTO 3a HamlpaBieHUE
MEKBEJIOMCTBEHHBIX  3allPpOCOB, JOKYMEHTOB (CBEIEHMIl), HEOOXOJUMBIX IS
MPEAOCTaBICHUS MYHUIIUTIATBHON YCIIYTH.
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JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBIMOJHEHUE aJIMUHUCTPATUBHON
MPOLIEAYPHI, SBISIETCS 3aMECTUTENb Mpejacenares (najgee - AOMKHOCTHOE JIUIO,
OTBETCTBEHHOE 3a MOATOTOBKY pe3yJibTaTa MPEA0CTaBICHUS MYHUIIUTTAIIBHOU YCITYTH).

3.5.2. JIOMXKHOCTHOE JIMII0O, OTBETCTBEHHOE 3a IMOATOTOBKY pe3yJbTaTa
MPEeOCTABICHUS MYHUIIMTIATBHON YCIIYTH:

paccMaTtpuBaeT C(POPMUPOBAHHBIM KOMILIEKT JOKYMEHTOB, HEOOXOIUMBIX s
MPEAOCTABICHUS MYHUIIMTIATBHON YCIIYTH;

MIpU BBISIBICHUU OCHOBAaHWUM JUIsl OTKa3a B MPEIOCTABICHUM MYHMIIUTIAIbLHON
YCIIYTH, YKa3aHHBIX B IMMyHKTE 2.8.2 aJJMUHUCTPATUBHOTO PETJIAMEHTA, MOJTOTABINBACT
MIPOEKT pelIeHus: 00 0TKa3e B MPEJAOCTABICHUN MYHUILIUTTAIBHON YCIYTH;

B Clly4ae OTCYTCTBHUS OCHOBAHUU JJIsl OTKa3a B MPEAOCTABICHUN MYHUIIMTIATBLHON
YCIIYTH, IPETYCMOTPEHHBIX TYHKTOM 2.8.2 aIMUHUCTPATUBHOTO pErjiaMeHTa, IO UTOoram
pacCMOTpEHHUs JIOKYMEHTOB, HEOOXOAUMBIX [IJIsi TMPEJOCTaBICHUS MYHHUIUTIATbHON
YCJIYTH, IOJIFCOTABJIMBACT MPOEKT MOCTAHOBJICHUS O MPUEME paHee MPUBATU3UPOBAHHOTO
YKUJIOTO TIOMEIIEHUSI B MyHUITUTIATbHYI0 COOCTBEHHOCTD;

HAIpaBsieT  MOATOTOBJIEHHBIA  TPOEKT  pe3yibTaTa  MPEOCTaBICHUS
MYHUIIMIIAIBHOW YCIIYTM Ha COTJIACOBAaHUE B YCTAHOBJICHHOM IMOPSIKE MOCPEICTBOM
CHUCTEMBI AJICKTPOHHOTO JOKYMEHTO000pOTAa.

AIMUHHUCTPATHUBHBIE TIPOIEAYpPHI, YCTaHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCSI B TEYEHUE OJHOTO paboyero JiHs.

PesynbpTaTamMu BBINOTHEHUS] aJMUHUCTPATUBHBIX TPOIEAYP SBISIFOTCS: MPOCKT
pernieHus 06 oTka3e B MPEeA0CTABICHUU MYHUIIUTIATBLHOM YCIYTH, TPOEKT MOCTAHOBICHUS
O TpHeMe paHee TMPUBATU3HUPOBAHHOIO JKWIJIOTO TOMEIIEHHUS B MYHUIUIAIbHYIO
COOCTBEHHOCTb.

3.5.3. CornacoBaHue U TOJNUCAHUE TPOEKTa pe3yJbTaTra NpPEIOCTaBICHUS
MYHUIIUTAIBHOW  yCIyru (majmee — TPOEKThl JOKYMEHTOB)  OCYIIECTBIISIETCS
PYKOBOJUTEJIEM CTPYKTYPHOTO TOJpa3JejeHusi, OTBETCTBEHHOTO 3a MOATOTOBKY
pe3ynbTaTa MyHULIUMIIAIBHOH yeiyru, PykoBoautenem Oprana.

AJMUHUCTpPATUBHBIE TMPOIEAYPHl, YCTAHABIMBAEMbIE HACTOSIIHUM ITYHKTOM,
BBITIOJTHSIOTCS] B TEUEHHUE OJHOTO paboyero JTHS.

Pe3ynpTaTamMu BBITIOJIHEHHS] aJMUHUCTPATUBHBIX MPOLEAYP SIBISIOTCA: PEIICHHE
00 0TKa3e B MPEOCTABICHUN MYHUIIUIIAIBHON YCIYTH, YTBEPKIEHHOE TTIOCTAHOBIICHHUE.

3.5.4. MHcnonHeHue mpouenyp, yKazaHHbIX B TnyHKTax 3.5.2, 3.5.3.
aIMUHUCTPATUBHOTO pErJIaAMEHTa, TpPU HAIWYUU TEXHUYECKOM BO3MOKHOCTHU
OCYILIECTBIISIETCS B ABTOMAaTUYECKOM PEXUME C MCIOJIb30BAHUEM aBTOMATHU3UPOBAHHOM
WH()OPMAITMOHHONW CHUCTEMBI, TMPEAHA3HAYEHHOW 11 OKa3aHWUS TOCYIapCTBEHHBIX U
MYHHUITUTIATBHBIX YCITYT.

MakcuMalTbHBIN CPOK BBITTOJIHEHUSI aIMUHUCTPATHBHBIX MPOIEAYD, YKA3aHHBIX B
MyHKTE 3.5. aAIMUHUCTPATUBHOTO PETJIaMEHTa, COCTABIISIET ABA PA0OUUX JHSI.

3.6. 3akimoueHue 10roBopa 0€3BO3ME3THOM Mepejayu UMYIIECTBA B MYHUITUTIATbHYIO
COOCTBEHHOCTH

3.6.1. OcHoBaHMEM Hayaja BBINOJHEHUS AaAMUHUCTPATUBHON NPOUEAYPHI
SABJISICTCS YTBEPKACHUE MMOCTAHOBJIEHHS O PUEME PAaHEE NMPUBATU3UPOBAHHOTO KHUJIOTO
MOMEIIEHUS B MyHUIIUIIAJIbHYI0 COOCTBEHHOCTb.



23

JIOJOKHOCTHBIM  JIMLIOM, OTBETCTBEHHBIM 32 BBINOJHEHUE AaJIMHHHCTPATUBHON
MpOLEAYphl, SBIAETCA 3aMECTUTENb IMpeaceaarens (gajgee - JOJHKHOCTHOE JIHUIO,
OTBETCTBEHHOE 3a MOJITOTOBKY PEe3yNbTaTa NPEJOCTABICHUS MYHULIMITAIbHON YCIYTH).

3.6.2. JIOMKHOCTHOE JIMLO, OTBETCTBEHHOE 3a MOJArOTOBKY pe3yJbTaTa
MPENIOCTaBICHUS! MYHUIIMNAIBHON YCIYTH, TOTOBUT MPOEKT AOroBOpa OE€3BO3ME3THOM
nepe1adyn UMYIEeCTBa B MyHUIIMIAIBHYIO COOCTBEHHOCTH (J1ajie€ — I0rOBOD).

AJIMUHUCTpPATUBHBIE TMPOLEAYPHl, YCTAaHABIMBAEMbIE HACTOALIMM IYHKTOM,
BBINIOJIHAIOTCSL B TEUEHUE OJHOro padodero JHS C MOMEHTAa BbIJAYM 3asBUTEIIO
MOCTAHOBJICHUS.

Pe3ynpTaTaMu BBIIOJIHEHUS aAMUHUCTPATUBHBIX MPOLIENYp SBISIOTCS: AOTOBOP,
HaIPaBJICHHBIM HA COIVIACOBAHMUE.

3.6.3. CorynacoBaHue M MOJNKMCAHUE AOTOBOPA OCYIIECTBISACTCS PYKOBOAUTEIEM
CTPYKTYPHOI'O  TOJIpa3fejeHusi, OTBETCTBEHHOI'O 3a IMOATOTOBKY  pe3yjbTaTa
MyHULUIAIBHON yciayru, PykoBoautenem Opraxa.

[loaroToBieHHbIE MPOEKTHI TOKYMEHTOB, UMEIOLIUE 3aMEyaHus, BO3BPAIIAtOTCs
Ha JOpalbOTKy JMIy, OTBETCTBEHHOMY 3a IOATOTOBKY pe3yibTaTa MYHUIUIATbHOU
ycnyru. [locne yctpaHeHus 3aMedaHuil TPOEKThl JOKYMEHTOB MOBTOPHO IMEpPEIaloTCs
JUTSL COTJIACOBAHUS U MOATMCAHUS.

PykoBoautens Oprana nmpu pacCMOTPEHUU MPOEKTOB JOKYMEHTOB IPOBEPSET
coOJII0/IeHNE aIMUHUCTPATUBHOTO perjiaMeHTa JOJKHOCTHBIMU JiniiaMu OpraHa B 4acTH
CPOKOB BBITIOJIHEHUS] aJMUHUCTPATUBHBIX MPOUEAYP, HX TMOCIEIO0BATEIBHOCTH U
NOJIHOTHI, HAJINYUS COTJIACOBAHMI YIOJTHOMOYEHHBIX NOJLKHOCTHBIX Jinl OpraHa B
CUCTEME DJIEKTPOHHOTO JOKYMEHTO000pOTa.

B ciywyae BbIsIBIEHMS ~ HapylleHMH B  4YacTH  CPOKOB  BBIIOJIHEHUS
aIMUHUCTPATUBHBIX MPOLEAYpP, UX IOCIEIOBATEIIBHOCTH W MOJHOTHI PykoBOAUTENH
Oprana MHULIUHAPYET NPUBJIECYEHNE K OTBETCTBEHHOCTH JIMLI, JONYCTUBIINX HAPYIICHHUS,
B COOTBETCTBHUM C MyHKTOM 4.3 aIMUHUCTPATUBHOTO PETIAMEHTA.

AIMUHHCTPATUBHBIE MPOUEAYPHI, YCTAHABIMBAEMBIE HACTOAIIUM ITYHKTOM,
BBITIOJTHSIOTCS] B TEUEHHUE OJHOTO paboyero JHS.

Pe3ynbTaTamu BBINOJHEHHUS] aJMUHUCTPATUBHBIX MPOLEAYDP SABISIIOTCS: PEUICHUE
00 OTKa3e B MpUeMe JOKYMEHTOB HEOOXOIUMBIX JIJISl MIPEIOCTaBICHUS MYHHUIIUTIATbHON
yCIIyTH, pelieHne 00 0TKa3e B MPEA0CTABICHUH MYHHUIIUIIATBLHON YCIYTH, MOMTUCAHHBIN
JOTOBOP.

3.6.4. Jlo/KHOCTHOE JMII0, OTBETCTBEHHOE 3a TMOATOTOBKY pe3yjbTaTa
MPEAOCTABICHUSI MyHUIIMIIAIbHOW YCITYTH, U3BEIIAET 3asBUTEIIS (€r0 MPEeICTaABUTENS) O
HEOOXOAMMOCTH TOJIMNMCAHUA JOTOBOpAa CIIOCOOOM, YKa3aHHbIM B 3asBIICHUHU, O
pe3ysbTaTe NpeIOCTaBICHUS MYHULMIIAIBHON YCIYTH M O BO3MOYKHOCTH IOJYYECHHS
pe3yibTaTa NpeocTaBIeHUs] MyHUIUMNIaabHOU ycinyru B Oprane wiu B MO,

AJIMUHHCTPATUBHBIE MPOUEAYpPHl, YCTAHABIMBAEMBIE HACTOSIIUM IYHKTOM,
BBINIOJIHAIOTCS B ICHB MOJAIMCAHUS JOrOBOpa pykoBoauTeneM OpraHa.

PesynbraTamMu  BBINIOJIHEHUS ~ aAMHUHHUCTPATUBHBIX  MOPOUEAYp  SBISIOTCS:
YBEJOMJICHUE 3asIBUTEIIS.

3.6.5. HcnonHeHuwe Tipouedyp, YKa3aHHbIX B NOyHKTax 3.6.2, 3.6.3.
aIMUHUCTPATUBHOTO pErJIaMEHTa, MNpU HAIUYMKA TEXHUYECKOM  BO3MOXKHOCTHU
OCYIIECTBIISIETCSI B AaBTOMAaTUYECKOM PEXUME C UCIIOJIb30BAHUEM aBTOMATU3UPOBAHHOU
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MH(OPMAIMOHHONW CHUCTEMBI, MPEAHA3HAYEHHOW I OKa3aHWUsS TOCYJapCTBEHHBIX U
MYHULHANTAIBHBIX YCIIYT.

MaxkcuManbHbBIN CPOK BBITIOTHEHUS aJJMUHUCTPATUBHBIX IPOLENYDP, YKa3aHHBIX B
nyHKTE 3.6. a AIMUHUCTPATUBHOIO PETJIAMEHTA, COCTABIISIET JIBA pa0OUYUX JIHS.

3.7. Boinaua (HampaBieHUe) 3asBUTEIIO PE3yJibTaTa MyHUIIUIIATIBHOW YCIyTH

3.7.1. OcHoBaHMEM Hayaja BBINOJHEHUS AaJIMUHUCTPATUBHOM MPOUELYPHI
SBJISIETCS TIOJIydYeHUE JIOJDKHOCTHBIM — JIMIIOM, OTBETCTBEHHBIM 32 BBINOJHEHHE
aIMUHUCTPATUBHON MpOLENYphl, TOKYMEHTa, MOATBEPKAAIOMIET0 MPEIOCTABICHUE
MYHULMNAJIBbHON YCIIYTH.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBIMOJHEHUE aATMUHHCTPATHBHON
IPOLIEAYPHI, SIBISAETCS 3aMECTUTENb TMpejacenarTesns (gaigee - JAOMKHOCTHOE JIUIO,
OTBETCTBEHHOE 3a MOJTOTOBKY pe3yJibTaTa MPEJA0CTABICHUS MYHUIIUTTIAIIBHOW YCITYTH.

3.7.2. JIoMKHOCTHOE JUII0, OTBETCTBEHHOE 3a TMOJTOTOBKY pe3yJbTaTa
IPEAOCTABICHUS MYHULIUTIATBHON yCIIYTH:

obecrnieurBaeT PerucTpaIuio J0roBopa, MOAMMCAHHOTO pyKoBoauTeaeM OpraHa, B
KypHaJIe PETHCTpalliM W BHECEHUE CBEJAEHUNM O pe3yibTaTe IPeJa0CTaBICHUS
MYHUIIUTIAJIBHONW YCIYTH B MOJICUCTEMY BEJCHUS JOKYMEHTAIlMM aBTOMATHU3UPOBAHHOMN
WH()OPMAIIMOHHONW CHUCTEMBI, TMpEeIHAa3HAYEHHON ISl OKa3aHWs TOCYIapCTBEHHBIX U
MYHUIIUATIAJIBHBIX YCIIYT;

BBIAAET 3asIBUTEIIO I0TOBOP O] POCIHCH.

3asgBUTENb TMOANUCHIBAET JOrOBOP B TpeX OK3EMIUSIpaX U  Iepenaer
JNOJKHOCTHOMY JIMIy, OTBETCTBEHHOMY 3a IOJTOTOBKY pe€3yJibTaTa IpPEIOCTABICHUS
MYHULUNAIBHONW YCIYTH

JIOJPKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a MOJATOTOBKY PE3yIbTaTa MPEI0CTABICHUS
MYHULUINAIBHOW YCIYTH, MOJYYHUB MOJANHCAHHBIE JOTOBOPA BBIIAET 3aSBUTENI0 TPHU
AK3EMIUIsApa AoroBopa Ay noanucu. Ilocie noanucanus A10roBopa, BbIAAET 3asIBUTEIIIO
OJIMH 3K3EMIUISIP 0TOBOPA.

AIMUHHCTPATUBHBIE MPOUEAYPbI, YCTAHABIMBAEMBIE HACTOAIIUM ITYHKTOM,
BBITIOJTHSIOTCS B JICHDb MPUOBITHSI 3aSIBUTEIISA.

Pe3ynbTaTamu BBINOJIHEHUS aAMUHUCTPATUBHBIX TPOLIEAYP SABISIOTCS : BbIJAHHbBIN
3asIBUTEITIO I0TOBOP.

3.7.3. llopsamok Bblmaud (HampaBleHWs) pe3ysibTaTa  MPEIOCTABICHUS
MYHULUIIAJIIBHON YCIYTH:

3.7.3.1. Ilpu oOpailileHnH 3asiBUTENS 3a PE3yJIbTATOM MYHULIMNAIbHON YCIYTu B
M®II, paborark M®II BbIgaeT 3asIBUTEIIO PE3YAbTAT MYHUIIUITAIBHOW YCIyTH B (hopMme
HK3EMIUISIpa DJIEKTPOHHOTO JOKYMEHTa Ha OymakHoM Hocutene. [lo tpeboBaHuUio
3asIBUTEIII BMECTE C AK3EMIUISIPOM 3JIEKTPOHHOTO JOKYMEHTa Ha OyMa)XHOM HOCHUTEIIE
€My MPEeIOCTaBISETCA AK3EMIUIAP DJIEKTPOHHOTO JOKYMEHTa IMyTeM €ro 3alucH Ha
ChEMHBI HOCUTENb HHGOPMALUM WJIM HAMPABICHUS HK3EMIUIAPA SIECKTPOHHOTO
JOKYMEHTa MO JJIEKTPOHHOM moure B aapec 3asBurens. [Ipu 3anucu Ha ChEMHBIN
HOCUTEIb MH(OpPMALIMKM UM HAMPABICHUM 3K3EMIULSIpa JEKTPOHHOTO JOKYMEHTa, Ha
OCHOBE KOTOPOTO COCTAaBJICH JK3EMIUISP SJIEKTPOHHOIO JOKYMEHTAa Ha OyMaKHOM
HOCHUTEJE, MO 3JEKTPOHHOM MOYTE HACHTUYHOCTH TAKOTO 3K3EMIUIApa 3JIEKTPOHHOTO
JIOKYMEHTa 3K3eMIUISIPY 3JIEKTPOHHOTO JIOKYMEHTa Ha OyMa)XHOM HOCHUTEJIE 3aBepsieTCs
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YIOJIHOMOYEHHBIM COTPYAHUKOM C HCIOJb30BAaHUEM YCUJIEHHOW KBalU(DUIIMPOBAHHOU
3JIEKTPOHHOM TOJIMUCH.

AJIMUHUCTPATUBHBIE TMPOUEAYPhl, YCTAHABIMBAEMBIC HACTOAIIMUM MYHKTOM,
BBITIOJIHSIOTCSL B TOPSIJIKE OYEPETHOCTH, B JIEHb NPHUOBITHS 3asABUTEIS B CPOKH,
YCTaHOBJICHHBIE periiaMmeHToM paboTel MOII.

Pe3ynbTaTamu BBIMOJHEHUS] aIMUHUCTPATUBHBIX MPOILIEAYP SIBISIOTCS: (PUKcAIus
dakTa BbIJAUM pe3yibTaTa MpelocTaBlieHus MyHuUluUnaibHou yciyru B AUC M®I],
pe3yJbTaT MPEIOCTABICHUSI MyHULIMNIAIBHOW YCIIYTH, BbITAHHBIN 3asBUTENIO.

3.7.3.2. Ilpu oOpamieHun 3asBUTEINSI 3a PE3yJbTATOM MYHMIIUTIATLHOW YCIyTU
yepe3 Enunbiii, PecnyOnukaHckuid mopTan 3asBUTENI0 B JUYHBIM  KaOWHET
ABTOMATUYECKU HAINpaBIseTCsl DJICKTPOHHBIM 00pa3 JOKYMEHTa, SBIISIOIIETOCS
pe3yJIbTaTOM NPEAOCTABICHUS MYHUIUMIAIBHON YCIYrd, MOANUCAHHBIN YCHJIECHHOU
KBATU(UIIMPOBAHHOM JIEKTPOHHOM MOAMKUCHIO YIIOJIHOMOYEHHOTO JIOJKHOCTHOTO JIUIA
Oprana (Opranom).

AJIMUHUCTPATUBHBIE TPOUEAYPhl, YCTAHABIMBAEMbIC HACTOAIIUM MYHKTOM,
BBITIOJTHAIOTCS. B JIEHb MOAMUCAHUS JOKYMEHTA, MOATBEPKIAIOIIETO MPEIOCTABICHUE
(0TKa3 B PEIOCTABICHUN ) MYHUITUTIAIbHOW YCIIYTH, YIIOJTHOMOUYEHHBIM JOJKHOCTHBIM
nutioM Oprana (Oprasom).

Pe3ynpraTramu  BBIMOJHEHUS]  AJAMUHUCTPATUBHBIX  MPOUEAYpP  SBJISIFOTCS:
HanpaBiieHue (MpeoCTaBlIeHUE) € Hcnojiab3oBaHueM Enunoro, Pecny6inkaHckoro
nopTajia 3asgBUTEII0 JOKYMEHTA, MOJTBEPKIAIOIIEr0 MPEeA0CTaBICHNE MYHUIIUTIAIbHOM
yciyru (B TOM YHCIIE OTKa3 B MPEAOCTABICHUA MyHUITUTIATBHOM YCIIYTH).

3.7.3.3. Ilpu oOparmieHnn 3asBUTENA 32 pe3yJIbTaTOM MYHHUIIMNAIBHOU YCIYTH B
OpraH, IOKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 BbIJauy (HalpaBlieHUE) JOKYMEHTOB,
BBIIAECT 3asBUTENIO pe3yJbTaT MyHHIMNANbHOU yciuyru. [lo TpeGoBaHMIO 3asBUTEINS
BMECTE€ C OHK3EMIUIPOM DJJIEKTPOHHOTO JOKYMEHTa Ha OYMa)KHOM HOCHUTENE €My
IIPEAOCTABIIIETCS DK3EMIUISP JIEKTPOHHOTO JOKYMEHTA IIyTE€M €ro 3allUCU Ha ChEMHBIN
HOCHUTENb MH(OpPMAIMU WIM HANPABICHUS DK3EMIUIAPA AJIEKTPOHHOTO JTOKYMEHTa IO
AJIEKTPOHHOM NOYTE B A/IPEC 3asIBUTEIIS.

AIMUHHCTPATUBHBIE MPOUEAYPbI, YCTAHABIMBAEMBIE HACTOAIIUM ITYHKTOM,
OCYIIECTBIISIFOTCS B TIOPSIKE OUEPEAHOCTH, B IEHb TPUOBITHS 3asSBUTEIISI B COOTBETCTBUH
¢ [IpaBunaMu BHYTpEHHETO TPYIOBOro pacnopsaka Oprana.

Pe3ynbTaToM BBIOMHEHUS aAMUHUCTPATUBHBIX MPOIEAYDP SBISIOTCS: (hUKCAIUS
dakta BBIAAYM  pe3ynbTaTa  MPEAOCTABICHUS  MYHUIIMIATBHOM  YCIyrd B
aBTOMATU3WPOBAaHHOW WH(OOPMAIIMOHHONW CHUCTeME, MpeIHA3HAYCHHOW MJisi OKa3aHUS
rOCY/IapCTBEHHBIX U MYHULIMNIAJIBHBIX YCIYT.

3.8. UcmnpaBineHrne TEXHHYECKUX OMHUO0K

3.8.1. B cimyyae oOHapyKeHUSI TEXHUUYECKON ONMIMOKH B JOKYMEHTE, SIBJISIOIIEMCS
pe3yabTaTOM MYHULIMIIAIBHOMN YCIyTH, 3a4BUTENb HarpaBisieT B Oprax:

3asiBICHHE 00 WCIPaBICHUH TEXHUYECKOW ommbOku (mpuioxenne Ne 4
HACTOSIIEMY aJIMUHUCTPATUBHOMY PETIAMEHTY);

JIOKYMEHT, BBIJIAHHBIM 3asBUTENI0 Kak pPe3yJbTaT MYHUIUNAIbHON YCIyTH, B
KOTOPOM COJIEPAKUTCA TEXHUUYECKasi OIINOKa;
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JOKYMEHTBI, UMEIOIINE OPUIUYECKYIO CUITY, CBUIECTENIbCTBYIOIIME O HATUYUU
TEXHUYECKON OUINOKH.

3asiBieHre 00 MCHPABICHUU TEXHUYECKOW OIIMOKM B CBEJCHUSX, YKAa3aHHBIX B
JOKYMEHTE, SIBISIIOLIEMCS PE3YJIbTATOM MYHHULIMIIAIBHON YCIIYTH, MOJAETCS 3asIBUTEIEM
(YIIOJIHOMOYEHHBIM TPEACTABUTENEM) IOYTOBBIM OTIpaBiI€HUEM (B TOM YHCIE C
MCII0JIb30BAaHUEM 3JIEKTPOHHOU NOUTHI), 1100 uepe3 Enunblil, PecmyOinkanckuii mopran
i MO®II.

3.8.2. JIOI’KHOCTHOE JIUI0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, OCYILIECTBIISIET
MpUEM 3asBJICHUSA 00 MCHPABICHUN TEXHUYECKOW OUIMOKH, pETUCTPUPYET 3asiBICHUE C
MPUIOKEHHBIMU JOKYMEHTAMHU U MIEPEAAET UX JOKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a
00paboTKy JOKYMEHTOB.

AJMUHUCTpATUBHBIE TPOIEAYPHl, YCTAaHABIMBAEMbIE€ HACTOALIMM IYHKTOM,
BBITMOJHSIOTCS B TEUEHHUE OJHOT0 paboyero JHs ¢ AaThl PETUCTPALIMH 3asBICHUS.

Pe3ynpTaTamMu BBIMOJIHEHUS aIMUHUCTPATUBHBIX MPOIEAYP ABISIOTCS : TPUHATOE
U 3apEerUCTPUPOBAHHOE 3asBJICHUE, HAINPABJICHHOE HA PACCMOTPEHHE JOJKHOCTHOMY
JIUILY, OTBETCTBEHHOMY 3a 00pabOTKY JJOKYMEHTOB.

3.8.3. JloiKHOCTHOE JMII0, OTBETCTBEHHOE 3a O00pabOTKYy JOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTbI M B IIeJIIX BHECEHMsS] MCIPABICHUNA B JIOKYMEHT,
ABJIAIOIIMICS PE3yJIbTaTOM MPEAOCTABICHUS MYHUIIMITATILHON YCIYTH, OCYHIECTBIISET
OpoLEaYyphl, MPEAYCMOTPEHHbIE IMYHKTOM 3.5 aJMHUHUCTPATUBHOTO pErjamMeHTa, U
BBIJIAET HUCIPABJICHHBIA JOKYMEHT 3afBUTENIO (YIOJTHOMOYEHHOMY IMPEICTABUTEIIO)
JUYHO TOJ POCIUCH C U3BATHEM Yy 3adABUTENS (YINOJIHOMOYEHHOI'O INPEACTABUTES)
OpUTHHaNA JTOKYMEHTa, B KOTOPOM COAEPKUTCA TEXHUUECKas OUIMOKa, MJIM HaIlpaBIIseT
B aJpec 3asBUTENS MOYTOBBIM OTIPABICHUEM (IIOCPEACTBOM 3JIEKTPOHHOW MOYTHI)
OUCbMO O BO3MOXHOCTH IIOJyY€HHUs JOKyMEHTa MNpu npenocraBieHuun B Oprax
OpUTHHaNa JTOKYMEHTa, B KOTOPOM COJIEPXKUTCSI TEXHUYECKas OLIOKa.

AJIMMHHUCTpaTUBHBIE NPOLEAYPHI, YCTaHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
BBITIOJIHAIOTCSL B TEUEHHE JBYX pabouMx AHEH mociie OOHapyXKeHHs TEXHUUECKOMH
OLIMOKY WM MOJTYYEHHUS OT JIF0OOT0 3aMHTEPECOBAHHOTO JIUIIA 3asBJICHUS O JOMYIIEHHON
omunoke.

Pe3ynbraramu BbINOJIHEHUS aIMUHUCTPATUBHBIX IPOLEAYD ABJSIOTCS: BbIIaHHBIN
(HarmpaBJICHHBIN ) 3aBUTEIIO JOKYMEHT.

4. Ilopsinok u popMbI KOHTPOJIS 32 IPEJOCTABJICHUEM MYHHMINIIAJIbHOH YCIYyTH

4.1. Tlopsmok OCYIIECTBICHUS TEKYIIETO KOHTPOJIS 32 COOJIIOICHUEM M HUCTIOJTHEHUEM
OTBETCTBEHHBIMU JTOJKHOCTHBIMU JIMIAMHU ITOJIOKEHUN aIMAHUCTPATUBHOTO
periaMeHTa U MHbIX HOPMATUBHBIX MPABOBBIX aKTOB, YCTAHABIMBAIOLIUX TPeOOBaHUS K
MPEIOCTABICHUIO MYHHUIIUITAIIBHON YCIYTH, a TAKKE NPUHATHEM MU PELLIEHUN

KoHTposib 3a MOJTHOTOM M Ka4eCTBOM IMPENOCTABICHHUS MYHULHUNAIbHOW YCIIYTH
BKJIIOYAET B ce0s BBISIBIICHHE U YCTPAHEHUE HAPYIICHUI MpaB 3asiBUTENICH, TPOBEACHUE
MPOBEPOK  COONIIOACHUS TMPOUEAYp MNPEIOCTABICHUS MYHUIUIAIBHOW  YCIYTH,
MOATOTOBKY pellIeHU Ha nercTBUs (0e31eiCTBUE) TOKHOCTHBIX JIMI] OpraHa MECTHOTO
CaMOYITPaBJICHUA.
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dopMaMu  KOHTPOJS 32 COOJIOJEHUEM HCHOJHEHUS aJMUHUCTPATUBHBIX
MIPOLEAYP ABIISAIOTC:

1) npoBepka ® COTJIACOBAaHME MPOEKTOB JIOKYMEHTOB IO TIPEIOCTaBICHHIO
MYHHULUIIAIBHON yCIIYTH;

2) IPOBOIUMBIE B YCTaHOBJICHHOM MIOPSAKE IIPOBEPKU BEJICHUSA
JEI0NPOU3BOICTBA;

3) mpoBeJIcHHE B YCTAaHOBJICHHOM MOPSIIKE KOHTPOJIBHBIX MPOBEPOK COOIIOCHHUSI
IIPOLENYpP IPEAOCTABICHUS MyHULIMIIAIBHONW YCIIYTH.

B memax Texkymero KOHTPOJISL MCIIONB3YIOTCS CBEICHUS, HWMEIOIIHUECT B
ANIEKTPOHHON 0a3e NaHHBIX, CIy)KeOHas KOPPECINOHACHIMS, YCTHAas W IUCbMEHHas
uH(popMaIUs TOHKHOCTHBIX JIML, OCYIIECTBISIOMMX BBIMOTHEHUE aIMUHUCTPATUBHBIX
IPOLEAYD, )KYPHAIIBI Y4€Ta COOTBETCTBYIOIINX JOKYMEHTOB U IPYTe CBEICHMUS.

JIns ocylecTBICHNUST KOHTPOJISL 32 COBEPLICHUEM JEUCTBUM IIPU IPEAOCTABICHUN
MYHULIMIIAJBHOW YCIYTM U INPUHATUM PELICHUH PYKOBOIAWUTENKD OpraHa MECTHOIO
CaMOYINpAaBJICHUSA MPEACTABIAIOTCA CHPaBKU O  pe3ydabTaTaX IpeAoCTaBICHUS
MYHULIUIIAJIBHOU YCIIYTH.

O cnydasx ¥ IpUYMHAX HAPYLIEHUS CPOKOB, MTOCIEA0BATENBHOCTH U COAEPKAHUS
aIMUHUCTPATUBHBIX MPOLEAYP JAODKHOCTHBIE JIMIA HEMEJIEHHO HWH(OOPMUPYIOT
PYKOBOAMTENS OpraHa, IPEJOCTABIAIONIEN0 MYHMIMIIAIBHYIO YCIYry, a TaKxe
IPEAIPUHUMAIOT CPOYHBIE MEPHI 110 YCTPAHCHUIO HAPYIICHUH.

Texymmii KOHTpPOJb 3a COONIIONEHHMEM IOCIIEIOBAaTENbHOCTH  JAEHCTBHUH,
ONPENEIICHHbIX  aJIMMHUCTPATUBHBIMA  MpOLEAYpaMH IO  IPEJOCTaBICHUIO
MYHULUNAIBHOU YCIYTH, OCYILIECTBIAETCS 3aMECTUTEJIEM pPYKOBOJIUTENA OpraHa
MECTHOTO  CaMOYIpAaBJIEHMs, OTBETCTBEHHBIM 32 OpraHu3aluio  paboTel IO
[IPEAOCTABIICHUIO MYHULIMIIAIIBHOW YCIyTrd, Ha4aJbHUKOM OTZENA, OCYIIECTBIIAIOLIETO
OpraHM3alNI0 pabOTHI [0 MPEAOCTABICHUIO MYHUIIUIAIBHON YCIIYTH.

IlepeyeHb  NOMKHOCTHBIX  JIML, OCYILUECTBIAIOIIMX TEKYLIUHA  KOHTPOIb,
YCTaHABIMBACTCA IOJIOKEHUAMU O CTPYKTYPHBIX IOJpa3IElICHUsIX OpraHa MECTHOIO
CaMOYIIPABJICHUS U JOJDKHOCTHBIMU PEIJIaMEHTaMM.

4.2. TTopsinoK 1 NEpUOANYHOCTh OCYLIECTBICHUS TJIAHOBBIX U BHEIJIAHOBBIX MPOBEPOK
IIOJTHOTHI M KA4€CTBA MPEJIOCTABICHUS MYHULIUIIAIBLHON YCIYTHU, B TOM YHCIIE MOPSI0K
1 (hOpPMBI KOHTPOJIS 32 MOJTHOTON M KAYECTBOM MPEOCTABICHHSI MYHUIIUITATEHON

YCIyTH

4.2.1. KoHTpoIb 32 MOJTHOTON U KQ4€CTBOM MPEIOCTABIECHUS MYHHUIIUIATbHON
YCIIYTH OCYIIECTBIIACTCA B popMax:

1) mpoBeneHust NpOBEPOK;

2) paccMoTpeHus kanob 3asiBuTesnel Ha nerctBus (0e3nericteue) Oprana, a
TAK)K€ MX JOJDKHOCTHBIX JIMI], MyHUIIUNIATbHBIX CITY>KalUX.

4.2.2. B uenax oCymecTBIEHUS KOHTPOJIS 32 IMTOJTHOTON U Ka4€CTBOM
MPEAOCTABICHUSI MYHULIMIIATBHON yCIIYTH TPOBOJATCS MJIAaHOBBIE U BHEIJIAHOBbBIE
npoBepku. [Iops0K ¥ MEpUOANYHOCTH OCYIIIECTBICHUS MJIAHOBBIX MPOBEPOK
yCTaHaBIIUBaeTCA 1anoM padoTsl Oprana. [Ipu nmpoBepke MOTyT paccMaTpUBATLCS BCE
BOIIPOCHI, CBSI3AHHBIE C MPEIOCTABIICHUEM MYHULIUNIAIBHOW YCIyTrU (KOMIUIEKCHbBIE
MIPOBEPKHU ), UJTU OT/ICJIbHBIN BOMPOC, CBSI3AHHBIN C MPEIOCTABICHUEM MYHUIUIIATIBHOM
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yciiyru (TeMatuyeckue npoBepku). IIpoBepka Takke MOKET IPOBOIUTHCS 1O
KOHKPETHOM )kano0e 3asBUTES.

4.2.3. BHETUIaHOBBIE POBEPKHU IPOBOJATCS B CBSI3U C IPOBEPKOU YCTPAHEHUS
paHee BBIABICHHBIX HAPYIIEHUN aIMUHUCTPATUBHOIO PEIJIAMEHTA, & TAK)KE B CIIy4yae
MOJTyYeHUs Kallob 3asBuTesei Ha aeicTBus (6e3neiictBue) Oprana, a TakKe UX
JOJKHOCTHBIX JIML, MyHUIIUIAIbHBIX CIIYKalllHX.

4.2.4. Pe3ynbTarhl NpoBEpKU 0GOPMIISIOTCS B BUJIE aKTa IPOBEPKH, B KOTOPOM
YKa3bIBaIOTCS BBISIBIICHHBIE HETOCTATKU U MIPEIJIOKEHHUS 10 UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTH JTOJKHOCTHBIX JIML OPTraHa, MPeI0CTaBIISIIOLIErO
MYHUIMNAIBHYIO YCIYTY, 3a pelleHus u aeicTBus (0e3aeiicTBue), NnpuHUMaeMble
(ocylecTBIIsieMbI€) MU B XOJI€ IPEIOCTABICHUS MyHUIIUTIAIBHON YCIIYTH

ITo pe3ynbpTatam NMpoBEAECHHBIX MPOBEPOK B CIIy4dae BHIABICHUS HAPYILICHUH MpaB
3asiBUTEJIE BUHOBHBIC JIMIA TMPHUBIECKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKkoHOAAaTeIbCTBOM Poccuiickon denepanuu.

PykoBoauTenb oprana MECTHOTO CaMOYIIPaBJICHUS HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asIBJICHU.

PykoBonutens (3aMeCTHUTENh PYKOBOJUTENS) CTPYKTYPHOTO TOJpa3ICIICHHS
opraHa MECTHOTO CaMOYIIPaBJICHHS HECET OTBETCTBEHHOCTh 32 HECBOEBPEMEHHOE U (WJTN)
HEHAJIJIeKAIIee BBHIMOJHEHUE aAMUHUCTPATUBHBIX JCHCTBUM, yKa3aHHBIX B paszjene 3
aIMUHUCTPATUBHOI'O PETJIAMEHTA.

JIOJOKHOCTHBIE JIMIIA U UHBIE MYHULIMTNIATBHbBIC CITYKAIEe 3a PEIICHUS U 1HCTBUS
(6e3nelicTBue), TMNpUHMMaeMble (OCYIIECTBISIEMbIE) B  XOAE  TMPEIOCTaBJICHUS
MYHULUTIATIBHOM YCIyTH, HECYT OTBETCTBEHHOCTD B YCTAHOBJIEHHOM
3aKOHO/IaTE€JILCTBOM TOPSIJIKE.

4.4, TTonmoxkeHHsI, XapaKTePU3YIOLUe TpeOOBaHUS K MOPSAAKY U (hOopMaM KOHTPOJIS 3a
IPEIOCTaBICHIUEM MYHHIIUIAIBHON YCIIYTH, B TOM YHCJIE CO CTOPOHBI IPaK/IaH, UX
00bEeIMHCHUH U OpraHu3aIui

KoHTpounb 3a npegocTaBieHueM MyHULUIIAIBHON YCIIYTH CO CTOPOHBI TPaXaaH, UX
OOBEIMHEHUN W  OpraHW3alui, OCYIIECTBISICTCS  MOCPEACTBOM  OTKPBITOCTU
NEATeIbHOCTH  OpraHa  MECTHOIO  CaMOYIpaBJEHUS  MpU  NPEJAOCTABICHUU
MYHHUITUTIATHHON YCITYTH, TIOTyYEHUS TTOJIHON, aKTyalIbHOMN U JJOCTOBEPHOU HH(MOpPMAITUU
0 TIOPSIAKE TPEIOCTABICHHUS] MYHUIMIAIBHON YCIYTd U BO3MOXXHOCTH JOCYAEOHOTO
paccMoTpeHus oOparieHuid (Kano0) B Mpoliecce MPeIOCTaBICHUS MYHHUITUIIATbHOM

YCIIYTH.
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5. locyneOHblii (BHeCyAeOHbIN) NOPSA0K 005Ka10BaAHMS PellIeHUuil U AeldcTBUIi
(0e3neiicTBHMSA) OpPraHa, NpPeA0CTABJIAIOIIECI0 MYHMIMIIAJIbHYIO YCIYTY,
MHOIO(p)yHKIMOHAJIBHOI'0 HEHTPA MPEeI0CTABJICHUA FOCYAAPCTBEHHBIX H
MYHUIHMIIAJIBHBIX YCJIYT, OPraHu3anuii, ykazanubix B yactu 1.1 crateu 16
DenepaabHOro 3akona Ne210-d3, a Tak:ke UX J02KHOCTHBIX JIMII,
MYHUIHMIAJIBHBIX CIYKALUX, PAOOTHHKOB

5.1. 3asgBUTENM UMEIOT NMPABO HA 00’KAJIOBAaHUE B J0CYA€OHOM MOPSIIKE PEIICHUM
u JedctBuid (Oe3neicTBUsI) oOpraHa, NpPEIOCTaBISIONIEI0 MYHULUNAIBHYIO YCIYTY,
JOJDKHOCTHOTO  JIMIIA  OpraHa, NpeJOoCTaBJISIOIIET0 MYHULUIAIBHYIO  YCIYTY,
MYHUIMOAIBHOTO  CIYXKalllero,  PYKOBOJAUTENS  OpraHa,  MpeaoCTaBiSIOLIEro
MYHUIIUATIAJIBHY IO yCIIyTYy, MHOT'O0() YHKIITHOHAJIHLHOT O LEHTpA, paboTHUKa
MHOTO()YHKIIMOHAJILHOTO IIEHTPa, OpraHu3aIui, NpeycCMOTPEHHBIX YacThio 1.1 crathu
16 ®enepanpuoro 3akoHa Ne 210-d3, a Takke Ux pabOTHHUKOB.

3asiBUTENb MOXKET OOPATUTHCS C HKaJI0O0M, B TOM YKCIIE B CIEAYIOLIUX CIydasX:

1) HapylieHre CpoKa perucTpaluu 3amnpoca O MpeaoCTaBICHUU MYHUIIMITATbHON
yCIIyTH, 3aMpoca, ykazaHHoro B ctathe 15.1 denepansHoro 3akoHa Ne 210-D3;

2) HapyllIeHHe CPOKa MPEeIOCTaBICHHS MYHHUIMNAIbHOW yciayru. B ykazanHHom
ciaydyae nocyneOHoe (BHecyaeOHOe) o0kalloBaHUE 3asiBUTETIEM PEIICHUM U JeWCTBUI
(Oe3neiicTBUS]) MHOTO(YHKIIMOHAIBHOTO LEHTPa, pabOTHUKA MHOTO(PYHKIIMOHATIBHOTO
IIEHTpa BO3MOXXHO B ClIy4ae, €Clii Ha MHOTO(QYHKIIMOHAIBHBINA IIEHTP, PCIICHUS H
nevictBusi  (0e3melicTBHE)  KOTOPOTO  OOXKATYHOTCS, BO3JIOKEHAa (DYHKIUA 10
NPEIOCTaBICHUIO COOTBETCTBYIOIIMX MYHHUIMIAIBHBIX YCIYyT B IMOJHOM OOBEME B
nopsiJIKe, onpeaeaeHHOM JacThio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

3) TpeboBaHUE y 3asIBUTENS JOKYMEHTOB WJIM UH(POPMAIIUU JTUO0 OCYIIECTBICHUS
NEUCTBUM, TIPEACTABICHUE WM OCYIIECTBICHHE KOTOPBIX HE MPETyCMOTPEHO
HOPMAaTUBHBIMU TMpPaBOBbIMU akTamu Poccuiickoit denepanuu, HOPMaTUBHBIMU
npaBoBbIMH akTaMu PecnyOnuku TatapctaH, MyHUIIUNAIbHBIMU TPABOBBIMU aKTaMU
JUTSI TIPETOCTABJICHUSI MYHUIIUTIATbHON YCIyTH;

4) oTka3 B MpuEME JAOKYMEHTOB, NPEIOCTaBICHHE KOTOPBIX MPETYCMOTPEHO
HOPMATUBHBIMM MpPaBOBbIMM akTaMu Poccuiickon @enepannv, HOPMAaTUBHBIMU
npaBoBbIMH akTaMu PecnyOnumku TatapctaH, MyHUITUNAIbHBIMU TPABOBBIMU aKTaMU
JUTS1 TPEAOCTABICHUSI MYHULIMIIAIBHON YCIIYTH, Y 3asBUTEIIS;

5) oTKa3 B NPEAOCTaBIECHUA MYHULUNIAIBHON YCIIYTH, €CJIM OCHOBAaHMS OTKa3a HE
MPEeayCMOTpPEHbI (heepaibHBIMA 3aKOHAMHU M TPUHATHIMH B COOTBETCTBUHM C HUMU
VHBIMM HOPMAaTUBHBIMU NpaBOBbIMU akTaMu Poccuiickon ®denepaunu, 3aKOHAMU U
WHBIMU HOPMAaTUBHBIMH TIPaBOBBIMH akTaMu PecrryOnuku TaTapcTtan, MyHUIIUTIATbHBIMU
MPaBOBBIMHM aKTaMU. B ykazaHHOM ciydae nocyaeOHoe (BHecymeOHOe) oO)KaloBaHUE
3asIBUTEJIEM PEIICHWH W JelcTBHui (0e3meicTBrs) MHOTO(QYHKIIMOHATBLHOTO IIEHTPA,
paboTHMKa MHOrO(YHKIIMOHAJIBHOTO IIEHTpa BO3MOXHO B Cclly4ae, €cjlId Ha
MHOTO(QYHKIIMOHATBHBIN TIEHTP, pemIeHus W JaelcTBust (Oe37eHCTBHE) KOTOPOTO
00XaTyIOTCs, BO3JIOKEHa (YHKIUS 1O MPEJOCTABICHUIO COOTBETCTBYIONIUX
MYHULIUMAIBHBIX YCIYT B TOJTHOM 00bEME B OPSIKE, ONPECTICHHOM YacThio 1.3 cTtaThu
16 ®enepanbHOoro 3akoHa Ne 210-D3;

6) 3aTpeOoBaHUE C 3asBUTENS MPU MNPEIOCTABICHUM MYHUIMINAIBHOW YCIYyTH
IJIaThl, HE NPEAYCMOTPEHHOW HOPMATHUBHBIMM MNPABOBBIMU akTamu Poccuiickoi
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Qdenepauny, HOPMATHUBHBIMM  NpaBOBbIMH  akTamu  PecnyOnuku — Tatapcras,
MYHHITUTIATHPHBIMA MTPAaBOBBIMU aKTaMU;

7) oTKa3 opraHa, MpPeJOCTaBISAIOIIET0 MYHULIUIIAIBHYIO YCIYTY, TOJKHOCTHOTO
JUIa OpraHa, NpeJOCTABIISIONIET0 MYHULUIIAIBHYIO YCIYTY, MHOTO()YHKIIMOHAIBHOTO
IIEHTpa, pabOTHHKA MHOTO() YHKIIMOHAJILHOTO IIEHTPa, OpraHu3alui, MpeyCMOTPEHHBIX
gacteto 1.1 cratem 16 ®enepanbHoro 3akona Ne 210-@3, wnu ux pabOTHUKOB B
WCIIPABJICHUM JIOMYIICHHBIX MMM OIEYaTOK W OIMMOOK B BBIJIAHHBIX B PE3yJibTaTe
MpPENOCTaBICHUS! ~ MYHUILIMIAIBHOM  YCIYrM  JOKyMEHTax Ju00  HapylleHHe
YCTAaHOBJIEHHOTO CpOKa TakKUX MCOpaBlieHuid. B ykazaHHoM ciyyae nocyneOHoe
(BHECyneOHOE) OOKaJloBaHUE 3asgBUTEIEM pelIeHU u AcehcTBUM (Oe31ecTBUA)
MHOTO(YHKIIMOHAJBHOTO LEHTpa, pabOTHHKA MHOTO(YHKIIMOHAJIBHOTO LEHTpa
BO3MOXKHO B CiIy4yae, €Clidi Ha MHOTO()YHKIIMOHAJIBHBIN IEHTP, PEIICHUS U JCHCTBUS
(Oe3nmeiicTBHE) KOTOPOro OOKaIYyIOTCS, BO3JIOKEHa (YHKIUS MO MpPeaoCTaBICHUIO
COOTBETCTBYIOIINX MYHUITUIIAIBHBIX YCIIYT B TOJTHOM 00beME B MOPSIAKE, ONPEIeTICHHOM
yactbto 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3;

8) HapylleHHe CpOKa WM TOpsAJKa BbIJIAYM JOKYMEHTOB IO pe3yJbTaTaM
IPEIOCTABICHUS MYHULIMTIATBHON YCIIYTH;

9) npuocTaHOBIIEHNE MPEJOCTABICHHUS] MyHUITUTIATBHOM YCIyTH, €CITM OCHOBaHUS
IIPUOCTAHOBJICHUSI HE TMPEIYCMOTPEHBI (elepaqbHbIMA 3aKOHAMH W TPUHATHIMU B
COOTBETCTBUM C HHUMH HWHBIMM HOPMATHUBHBIMHU TIPaBOBBIMU aKTamu Poccuiickoi
deneparuu, 3aKOHAMM W WHBIMA HOPMATHUBHBIMHM TIPaBOBBIMU akTamMu PecmyOnuku
Tarapcran, MyHUIIMTIATBHBIME MPABOBBIMU aKTaMu. B ykazaHHOM ciiydae JocyaeOHoe
(BHECyneOHOE) OOKaJloBaHWE 3asBUTEIEM peEIIeHUH U JeilcTBuil  (Oe3aercTBH)
MHOTO(QYHKIMOHATBHOTO  IIEHTPa, pabdOTHUKA MHOTrO(QYHKIHMOHAIBHOTO  IIEHTpa
BO3MOXXHO B ClIy4ae, €Clii Ha MHOTO()YHKIIMOHAJIBHBINA IEHTpP, PEUICHUs U JEUCTBUS
(6e3nelicTBEE) KOTOPOTO OOXKAIYIOTCS, BO3J0KEHA (QYHKIMS IO MPEIOCTaBICHUIO
COOTBETCTBYIOIMX MYHUIIUTIATBHBIX YCIYT B IOJTHOM 00BEME B MOPSIIKE, ONPEIeICHHOM
yactbio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3.

10) TpeGoBaHme y 3asBUTENS IPU TMPEIOCTABICHHH MYHHUIIMIIAJIBHOW YCIYTH
JOKYMEHTOB WU MHGPOpMAIMHU, OTCYTCTBHE U (WJIM) HEAOCTOBEPHOCTH KOTOPBIX HE
yKa3bIBAJUCh MPHU MEPBOHAYAIBHOM OTKa3€e B MpPHUEME TOKYMEHTOB, HEOOXOAUMBIX JJIS
NPEIOCTaBICHUS] MYHHUIIMNAIBHONW YCIYTH, JMOO B MPEIOCTABICHUU MYHHIIUIAIbHOU
YCIIYTH, 32 MCKJIIOYEHHEM CIIy4aeB, NMPEIyCMOTPEHHBIX MyHKTOM 4 yactu 1 crtathu 7
®denepanpHoro 3akona Ne 210-®3. B ykazanHoMm ciydae nocynebHoe (BHecymeOHOE)
00>KaoBaHUE 3asiBUTENIEM peleHui u JNEeUCTBUI (Oe3nmeiicTBUSN)
MHOTO(QYHKIIMOHATFHOTO  IIEHTpa, paOOTHHKAa MHOTO(YHKIIMOHAJIBLHOTO IIEHTpa
BO3MOXHO B CJIy4ae, €Clii Ha MHOTO()YHKIIMOHAJIBHBIN IEHTpP, PEUICHUS U JEHCTBUA
(6e3nelicTBEE) KOTOPOTO OOXKAIYIOTCS, BO3J0KEHA (QYHKIHS TI0 MPEIOCTaBICHUIO
COOTBETCTBYIOIUX MYHUITUTIATBHBIX YCIYT B TIOJTHOM 00BEME B TOPSIIKE, OTPEICTICHHOM
yacThto 1.3 ctateu 16 @enepanpHoro 3akoHa Ne 210-D3.

5.2. XKanoba momaercs B mHcChbMEHHOW (opme HA OyMa)KHOM HOCHUTENE, B
ANEKTPOHHON ¢dopMe B Oprad, MOPEeAOCTaBISIONMNA MYHUIIMOAIBHYIO  YCIYTY,
MHOTO(YHKIIMOHAJIBHBIA IIEHTP JUO0 B COOTBETCTBYIOIIMI OpraH TOCyAapCTBEHHOMU
BJIACTH, SBISIOMIMICA YyupeauTedeM MHOTO(QYHKIMOHAIBHOIO IIeHTpa (nanee -
y4penuTesib ~ MHOTO(DYHKIMOHAJIBHOIO  IIEHTpa), a TakKe B  OpraHu3alluu,
npeaycMoTpeHHbIe yacThio 1.1 crathu 16 denepanbroro 3akoHa Ne 210-D3. JKano0Os! Ha
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pemieHus W jAedcTBUs (Oe3leiiCTBHE) PYKOBOAMTENSI OpraHa, MPelOCTaBISIONIETO
MYHULIUNAIBHYIO YCIIYTY, TOAAIOTCS B BBIIIECTOAIIUM opraH (IIpU €ro HAJIMYUK) 100 B
Clly4ae €ro OTCYTCTBUS PaccMaTPHUBAIOTCS HEMOCPEJCTBEHHO PYKOBOJUTEIEM OpraHa,
MPEAOCTABISIONIETO MYHUIUMAIbHYIO Yyciyry. JKamoObl Ha penieHuss U JeHCTBUS
(6e3nelicTBre) pabOTHHKA MHOTO(PYHKIIMOHAIBHOTO IEHTPa MOJAI0TCS PYKOBOIAUTETIO
ATOTO0 MHOTO(QYHKIMOHAIBHOTO IieHTpa. JKamoObl Ha pemieHds ¢ JIeUCTBUS
(6e3neiicTBHE) MHOT'O0() YHKIITMOHATIHLHOTO LEHTpa MOJAKOTCS YUPEIUTETIO
MHOTO(YHKIIMOHAJIBHOTO IIEHTpa WM JOJKHOCTHOMY JIMILY, YIOJHOMOYEHHOMY
HOpPMaTUBHBIM MpaBOBbIM akToM PecnyOnuku Tatapcrtan. XKamoObl Ha pelieHus u
nevictBus (Oe3neicTBUE) paOOTHUKOB OpraHMU3alldid, MPEeIyCMOTPEHHBIX 4YacThio 1.1
cratbu 16 ®enepanpHoro 3akoHa Ne 210-D3, mnoparTcs PyKOBOIWUTENSAM 3THX
OpraHU3aluu.

XKanoba Ha pemeHuss u naeiictBus (Oe3nelcTBUE) opraHa, MPEJOCTABISAIONIETO
MYHUIMNAIBHYIO  YCIYTy, JOJDKHOCTHOIO JIMIIAa OpraHa, HpeloCTaBISIOUIErO
MYHUIIMNIATIBHYIO  YCIYTY, MYHUIMIAIBHOTO CIYXKaIllero, PYKOBOJIUTENS Oprasa,
MPEIOCTABIISIIONIET0 MYHUIIMTIIAIBHYIO YCIYTY, MOXKET OBITh HAIlpaBJieHa To MOYTe, Yepe3
MHOTO(YHKIIMOHAJIbHBIN HEHTD, c UCITOJIb30BaHUEM WH(pOPMAITUOHHO-
TEJICKOMMYHHMKAIIMOHHOW  ceTu  «MHTepHeT», oduiumanpHOro caiita opraa,
NPEeOCTaBISIONIET0  MYHHMIMNAIbHYIO  yciuyry, EnumHoro  moprana — nu0o
Pecny6iinkanckoro noprana, "HGOPMAIIMOHHON CUCTEMBI 1I0CY1€0HOTO 00KalOBaHus, a
TaK)K€ MOXKET OBITh MPHUHSTA MPU JIMYHOM Mpueme 3asButess. JKamoba Ha perieHus u
NENCTBUS (Oe3neiicTBHe) MHOTO(YHKIIMOHATBHOTO LEHTpA, paboTHHKa
MHOTO(YHKIMOHAIHHOTO [IEHTPa MOKET OBITh HAMpaBJIeHa 110 MOYTE, C UCTIOJIb30BaHUEM
MH(POPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHOW cetu «VHTepHeT», oduIManbHOTO caiiTa
MHOTO(YHKIIMOHATBHOTO IIeHTpa, Enunoro noprana aubo PecnyGiamkanckoro noprana,
MH(GOPMAIIMOHHON CUCTEMBI TOCYIEOHOTO 00KAIOBaHHUs, a TAK)KE MOXKET ObITh MPUHATA
npu JUYHOM TMpueme 3asButens. Kamoba Ha pemeHus u nedctBus (OesneiicTBue)
OpraHu3anui, NpeycMOTpeHHbIX YyacThio 1.1 crateu 16 @enepanbHoro 3axkoHa Ne 210-
@3, a Takke UX paOOTHUKOB MOXET OBITh HAIpaBJICHA MO IMOYTE, C MCIOJIb30BAaHUEM
MH()OPMAIIMOHHO-TEJICKOMMYHUKAITMOHHOW ceTu «lHTepHEeT», ouIMaibHbIX calToB
3TUX opranmu3anuii, Equaoro moprana nu6o PecnybmrkaHcKoOro rmopraa, a TakKe MOXKET
OBITH IPUHSTA TIPU TUYHOM MIPUEME 3asIBUTEIIS.

5.3. Xanoba momkHa COIepKaTh:

1) HauMeHOBaHHME OpraHa, MOPEIOCTABIISIIONIETO MYHUIUMIAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, MpPeIOCTABISIIONIETO MYHUIIUMAIBHYIO YCIyTY, IJH00
MYHHUITUTAITBHOTO CIIYXAIIeTo, MHOTO()YHKIIMOHATBLHOTO IEHTPA, €r0 PYKOBOIUTENS U
(unn) paOOTHHWKA, OpraHW3aluid, NPEIyCMOTPEeHHBIX dYacThto 1.1 cratem 16
®enepanbHoro 3akoHa Ne 210-D3, ux pykoBoautenei u (Win) pabOTHUKOB, PELICHUS U
nemcTBus (6e37eiCTBIE) KOTOPBIX 00KATYIOTCS;

2) dbamunuio, uMs, OT4eCTBO (TIOCTIEHEE - TPU HAIWYWH), CBEICHUS O MECTE
KUTEIIbCTBA 3asBUTENS - (DU3UUECKOTO JIMIA JTMOO HAMMEHOBAHHE, CBEICHUS O MECTE
HaXO0XJICHUS 3asiBUTENS - IOPUAUYECKOrO JIMIIA, a TAKKe HOMep (HOMepa) KOHTaKTHOIO
tenedoHa, agpec (aapeca) ANEKTPOHHOUN MOUTHI (MPU HAJTUYUK) U TIOYTOBBINA aJpec, Mo
KOTOPBIM JIOJKEH OBITh HAIIPABJIEH OTBET 3asBUTEIIO;

3) cBeneHust 00 OOXalyeMbIX pEHIEHUAX U JIeUcTBuUsX (Oe3/eicTBUU) opraHa,
MPEJOCTABISIONIETO MYHULMNAIBHYIO  YCIYry, JIODKHOCTHOTO —JIMIA  OpraHa,
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MPENIOCTABISIONIEI0 MYHULHUIAIBHYIO YCIYTy, JU00 MYHUUMIAIBHOTO CIIY)Kalllero,
MHOTO()YHKIIMOHAJBHOTO LIEHTpa, pabOTHUKA MHOrO(QyHKIHMOHAIBHOTO LEHTpA,
OpraHu3alui, NpeaycMOTPEHHBIX YacThio 1.1 ctateu 16 @enepanbHoro 3akona Ne 210-
@3, ux pabOTHUKOB;

4) noBoABI, HA OCHOBAaHUU KOTOPBIX 3asBUTENIb HE COTJIACEH C PEUICHUEM U
neictBueM (Oe3nelcTBUEM) OpraHa, MNPEeIOCTaBISIOIIEr0 MYHHIMNAIbHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, MNpPeJOCTABISIIONIEr0 MYHULUNAIBHYIO YCIyTY, JH0O
MYHUIMOAIBHOTO  CIYXKalllero, MHOTO(YHKIIMOHAJBHOTO  IIEHTpa, pabOTHUKA
MHOTO()YHKIIMOHAJILHOTO LIEHTPa, OpraHu3alii, IpelyCMOTPEHHbIX YacThio 1.1 cTarbu
16 ®enepanbHoro 3akoHa Ne 210-d3, ux paOOTHUKOB. 3asBUTEIEM MOTYT OBITbH
MPEICTABIICHBI IOKYMEHTHI (IIPU HAJTUYKH ), TOATBEPKIAIOUIUE TOBOABI 3asiBUTEIIS, TUO0
UX KOIIHH.

5.4. IloctynuBiias »*anoda MoAJEKUT PErUCTpallui B CPOK HE MO3/IHee pabouero
IHS1, CJIEAYIOIIETO 3a JHEM MTOCTYTUICHUS.

5.5. XKanoba, mocTynuBmIas B OpraH, MNPEJOCTABISIONIMN MYHUIMIAIbHYIO
yCIyTY, MHOTO(QYHKIMOHAIBHBIA HEHTP, YUPEIUTENI0O MHOTO(YHKIIMOHAJIBHOTO LIEHTPA,
B OpraHU3alNy, IpeIycMOTpeHHbIe YyacThio 1.1 ctaten 16 denepanbHoro 3akoHa Ne 210-
@3, nmubo0 BBIIIECTOAIMNUNA OpraH (IpPU €ro HaJu4HMH), MOJJEKHUT PACCMOTPEHHUIO B
TEUYECHHE MATHAIUATH pabOuMX JIHEW CO JTHS €€ PerucTpaluu, a B ciaydyae 00KalloBaHUs
0TKa3a OpraHa, Ipel0CTaBISIONIEr0 MyHUITUTIATBHYIO YCIYTY, MHOTO(QYHKIIHOHAIBHOTO
LEHTpa, OpraHu3aluii, MPeIyCMOTPEHHBIX YacThio 1.1 cTtaTeu 16 denepanbHOro 3aKoHa
Ne 210-®3, B nmpuemMe JTOKYMEHTOB y 3asgBUTEINA JIMOO B MCHPABICHUM JTOMYIIEHHBIX
OIEYaTOK M OIIMOOK WJIM B Clydyae 00>KaJlOBaHUS HApYIICHHUS YCTAaHOBIEHHOTO CPOKa
TaKUX UCIIPABJICHUM - B TEUEHUE TSATH pabOUYHX JHEH CO JTHS €€ PerucTpariu.

5.6. 1o pe3ynbrataM paccMOTpeHUS Kajo0bl IPUHUMAETCS OJHO U3 CIEIYIOIINUX
PELLIEHUI:

1) xanoba yoBIETBOPSETCS, B TOM YKCIie B OpME OTMEHBI MPUHSATOTO PEIICHHUS,
UCIIPABJICHUS JIOMYIIEHHBIX ONEYaTOK U OINMOOK B BBAAHHBIX B pPeE3yJbTaTe
PEAOCTABICHUS MyHULIUIIAIBHOW YCIYTU JOKYMEHTAX, BO3BpaTa 3asiBUTEIIO IEHEKHBIX
CPEACTB, B3UMaHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHBHBIMU IPABOBBIMU aKTaMH
Poccuiickoit ®denepaniuu, HOpMaTHBHBIMU TIPaBOBbIMU akTaMu PecryOiauku TaTapcTaH,
MYHULUNAIbHBIMYA PABOBBIMU aKTaMU;

2) B yIOBIIETBOPEHUH KAJIO0BI OTKA3BIBACTCS.

He mno3nHee nHsA, CiIEQyrOIIEro 3a JHEM IPUHATUS PELICHHS, YKa3aHHOIO B
HACTOSALIEM IYHKTE, 3asiBUTENI0 B NMHUCBMEHHON (opMe M MO >KEIaHUIO 3asBUTENS B
AJIEKTPOHHON (¢opMe HampaBiseTCs MOTHBHUPOBAaHHBIH OTBET O pe3yJbTaTax
PacCMOTPEHUS KATOOBI.

5.7. B cnydae mpu3HaHUS >KamoObl TMOJICKAIIEH YIOBICTBOPCHHUIO B OTBETE
3agBUTENIO O pEe3yJIbTaTaX pPacCMOTPEHUS >KanoObl naeTcss MHGOpMalus O JEeUCTBUSX,
OCYLIECTBISIEMBIX ~ OpPraHoM,  HIPEJOCTaBISIONMM  MYHULHMIAJIBHYIO  YCIYTY,
MHOTO()YHKIIMOHATBFHBIM [IEHTPOM JIHOO OpTraHu3aIuei, mpeayCMOTPeHHOM YacThio 1.1
cratbu 16 @enepanbuoro 3akoHa Ne 210-D3, B ensax He3aMeIJIUTEIbHOTO YCTPAHEHUS
BBISIBJIEHHBIX HAPYIIEHUI NPU OKa3aHWH MYHULIUIIAJIBHON YCIIYTH, a TAaKK€ MPUHOCSTCS
M3BUHEHUS 32 JOCTABJICHHbIE HEYJ00CTBAa M yKa3bIBaeTCsl MHPOPMALMS O JAJIbHEUIINX
NEUCTBUSAX, KOTOpPbIE HEOOXOAMMO COBEPIUUTH 3asBUTEII0 B LEIAX MOJYYECHHS
MYHHULUIIAIBHON YCIIYTH.
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5.8. B ciywae mpu3HaHus KajoObl HE MOAJIEKAIIEH yIOBIETBOPEHUIO B OTBETE
3asBUTENII0 O pE3yJNbTaTaX pPACCMOTPEHHUS KaloObl [alOTCs apryMEHTUPOBAaHHBIE
pa3bACHEHHsST O NPHUYMHAX MPUHATOTO pEIIeHMs, a Takke WHGpOpMAaIHs O MOpPSAKe
00’Ka7I0BaHMsI PUHATOTO PEIICHHUS.

5.9. B cityuae ycTaHOBIJIEHHUS B XOJI€ WIH 110 Pe3yJIbTaTaM PacCMOTPEHUS 7KaI00bI
IIPU3HAKOB COCTAaBa aJMHMHUCTPATUBHOIO NPABOHAPYIIECHHUS WIM IPECTYIUICHUS
JOJDKHOCTHOE JIMLIO, pAOOTHUK, HaleJI€HHBIE TOJTHOMOYMSIMU 110 PACCMOTPEHUIO KaJl00,
HE3aMeJIMTENBHO HANIPABISAIOT UMEIOIIMECS MATEPUAIIBI B OPTaHbI IPOKYPATYypPHI.
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IIpunoxenne Ne 1

K AZIMMHUCTPAaTUBHOMY PETIaMEHTY
MPEOCTaBICHNS] MyHUIIUIIAIBHON YCIIyTH 1O
MPUHATHIO paHee IPUBATH3UPOBAHHBIX JKUJIBIX
TIOMENICHUH B MyHHIUITAIbHYIO COOCTBEHHOCTh

dopma
(BbnaHk opraHa, MpeIOCTaBISIONIEr0 MYHUIMIATIBHYIO YCIYTY)

Komy:

KoHTakTHBIE TAHHBIE:

[Ipencrasurens:

KonTakTHbIe JAaHHbIC IIPCACTABUTCIIA:

PEHIEHUE
00 OTKa3e B MPEIOCTABICHUH MYHHUITUTIATBHON YCIIYTH
o
oT No

PaccmorpeB Bamie 3asgBieHue ot No 151

IIpUjIaracMble K HEMY JOKYMEHTBI YIIOJTHOMOYEHHBIM OpraHoMm
MPUHATO pelieHne 00 oTKaze

B 10
CJIEAYIOLIUM OCHOBAHUSIM:

1.

2.

JlononHuTenbHas nHPOpMaIus:

Bbl BpaBe MOBTOPHO OOpaTUTHCS B YIOJHOMOYEHHBIH OpPTraH C 3asBICHHEM O
MPEAOCTABICHUN YCIIYTH MOCJIE YCTPAHSHUS YKa3aHHBIX HapYIICHHM.

JlaHHBIH OTKa3 MOXET OBITh O0O0KAJIOBaH B JOCYJCOHOM MOPSJKE ITyTeM
HaIpaBJICHHS )KAJIOOBI B YIIOJJTHOMOYCHHBIN OpraH, a TakKe B CyJIcOHOM MOPSJIKE.

Caenenns 00 AIIEKTPOHHOH ITOIITUCH

HomxuaoctHOe muto (OHO)

(moanuCh YIOIHOMOYEHHOTO JIOJDKHOCTHOTO JIMIA
oprana)



35

IIpunoxenne Ne 2

K AZIMMHUCTPAaTUBHOMY PETIaMEHTY
MPEOCTaBICHNS] MyHUIIUIIAIBHON YCIIyTH 1O
MPUHATHIO paHee IPUBATH3UPOBAHHBIX JKUJIBIX
TIOMENICHUH B MyHHIUITAIbHYIO COOCTBEHHOCTh

dopma
(bnank opraHa, pefOCTaBIIAIONIEr0 MYHUIUIATIBHYIO YCIYTY)

Kowmy:

KoHTakTHBIE TAHHBIE:

IIpencraBurens:

KoHTakTHBIC JaHHbIC IIPCACTABUTCIIA:

PEIIEHUE
00 oTKa3e B MpueMe JOKYMEHTOB, HEOOXOUMBIX JIJIsl IPEOCTABICHUS
MYHUIIMTIAIBHON yCIIYTH 1O

oT No

PaccmorpeB Bamie 3asgBieHue ot No 151
npujaaracMbie K HEMY JIOKYMEHTBI YIOJTHOMOYEHHBIM OpraHom
MPUHSITO
perieHue 00 OTKa3e B npueMe JIOKYMEHTOB, HEOOXOIUMBIX VTS
0 CJIEIYIOIIMM OCHOBAHUSIM:

1.

2.

PazpsacHeHne npuunH OTKa3a:
JlononHuTEeNbHAS UHPOPMAIIHS

Bbl BpaBe MoBTOPHO OOpaTHUTHCS B YIOJTHOMOYEHHBIM OpPraH C 3asBICHUEM O
MPEAOCTABICHUN YCIIYTH MTOCJIE YCTPAHSHUS YKa3aHHbBIX HApYIICHHM.

JlaHHBI OTKa3 MOXET OBITh O0O0KAJIOBaH B JIOCYACOHOM MOPSJKE ITyTeM
HaIpaBJICHHS KAIO0BI B YIIOJJTHOMOYCHHBIN OpraH, a TaKXkKe B CyJIcOHOM TOPSIJIKE.

Caenenus 00 AIIEKTPOHHOM ITOIITUCH

JommkuocTtHOE nuto (PHO)

(MOAKChH YIIOTHOMOYEHHOTO ODKHOCTHOTO JIHIIA
opraua)
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IIpunoxenne Ne 3

K AZIMUHUCTPAaTHBHOMY PETJIAMEHTY
MIPEIOCTaBIICHUS] MYHUIUIIAIHON YCITYTH 110
NPUHATHIO paHee MPUBATU3UPOBAHHBIX KMIIBIX
TIOMEIEHUH B MyHHIUITAIbHYIO COOCTBEHHOCTh

dopma
B
(HaMMeHOBaHKe OpraHa MECTHOrO CaMOYIIPaBJICHHS
MYHHIUTIAIBHOTO 00pa30BaHuUs)
oT
(manee -
3asIBUTEJIb).

(pammnus, nms, oTYECTBO, MACTIOPTHBIE JAHHBIE, PETUCTPAIIMIO IO MECTY
JKHUTENBCTBA, TeIe(OH)

3asBiieHUE
0 HpI/IHSITI/II/I paHee HpI/IBaTI/ISI/IpOBaHHBIX KHUIIBIX HOMeII_[eHI/Iﬁ B MYHI/IIII/IHaJ'II)HyIO CO6CTB€HHOCTB

[Ipomry Bac mpuHsATH paHee MPUBATHU3UPOBAHHBIX JKUJIBIX MOMEIIEHUN B MYHUIUTNAIbHYIO
COOCTBEHHOCTD IJIOUIAIbI0  KB.M.

Anpec KUTOTO TOMEIICHHS: MyHUIIMTIAIBHBIA paiioH (TOPOJICKOM OKPYT), HACETICHHBIN
MTYHKT YIL 1.

K 3asBnenuio npuiaraiorcs cieayonme OTCKaHUPOBaHHbIE JOKYMEHTHI:

1) JIokyMeHTBI, YI0CTOBEPSIOIINE TUIHOCTD;

2) JloKyMeHT, MOATBEPKJAIOIIUN MOJHOMOYMS MPEACTaBUTENS (€Cid OT UMEHH 3asBUTEINS
NeMCTBYET MPECTaBUTED);

3) JokyMmMeHT, MOATBEP:KJAIOLIMN IpaBO COOCTBEHHOCTH HA KHUJIOE MOMeElIeHue (eciu
cOoOCTBEHHOCTb HE 3aperucTpupoBana B EqMHOM rocy1apcTBEHHOM peecTpe HEBUKUMOCTH);

4) Komnus TeXHUYECKOT0 MacrnopTa KUJIOTo MOMEIICHHUS:

5) Paspemienne otnena omekd U MONEYUTENbCTBA VICHOTHUTENBHOTO KOMHTETa O
0e3BO3ME3/IHOM TMeperavye KWIOTO TIOMENICHUS B MYHUIUNAIbHYIO COOCTBEHHOCTh (€ciu B
MpUBATU3alMN Y4aCTBOBAIM HECOBEPIICHHOJIETHHE A€TH) (IO COOCTBEHHOW MHUIIUATHUBE)

OO6s13y10Ch MU 3aMpoce MPEeIOCTaABUTh OPUTHHAIIBI OTCKAHUPOBAHHBIX TOKYMEHTOB.

(mara) (moammuce) (®HO)

Pe3ynprar npenocraBieHnss MyHUIUMIIAIBHOM YCIYTH, POLITY MTPEIOCTABUTD:

D B JU4HbIA kaObuHeT [lopTana rocyaapCTBEHHBIX U MYHUIMNAIbHBIX YCIYT
PecnyOnuku TatapcTan;

D B JINUHBIN kKaOuHeT EquHoro noprana rocyapCTBEHHBIX M MYHULIMIAIBHBIX
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yeyr;

D B MHOTO()YHKIIMOHAJIBHOM LIEHTPE MPEAOCTaBIECHUS TOCYIapCTBEHHBIX M
MYyHUIMOAIBHBIX ycayr Pecniyonuku Tarapcran;

D B Opzane.

(mata) (Toxmuck) (®.1.0.)



IIpunoxenne Ne 4

K AZIMMHUCTPAaTUBHOMY PETIAMEHTY
MPEOCTABICHNUS] MyHUIIUTIAIBHON YCIIyTH 1O
MPUHATHIO paHee IPUBATH3UPOBAHHBIX JKUJIBIX
TIOMEICHUH B MyHHITUITATBHYIO COOCTBEHHOCTD

PykoBogureinto
M criomHUTENBHOIO KOMUTETA

Or:

3asBiIcHUE
00 UCTIPaBICHUU TEXHUYECKON OIIMOKU

CooOmato 06 omunbke, JOMYIIEHHONW MPU OKAa3aHUM MYHULIUINAJIBHON yCIyTH 1O

3anucaHo:
[IpaBusibHBIC CBEICHUS:

[Ipomy wucnpaBUTh  JOMYIIEHHYIO TEXHHYECKYH0 OMMUOKY U  BHECTH
COOTBETCTBYIOIINE U3MEHEHUS B IOKYMEHT, SIBJISIOMIUICS PE3yIbTaTOM MYHHITUTIATbHON
YCITYTH.

[Tpunarato cneayromue J0KyMEHTHI:

1.

2.

B cnydae npuHATHg pemieHuss 00 OTKIOHEHUHU 3asBICHUS 00 MCHpaBICHUU
TEXHUYECKOW OMIMOKH MPOITY HAIIPaBUTh TAKOE PEIICHHE:

MIOCPEICTBOM OTIPABJICHHUS DJICKTPOHHOIO JOKyMeHTa Ha aapec E-mail: ;

B BHJIC 3aBEPEHHON KONMMU Ha OyMa)KHOM HOCHTEJIE MOYTOBBIM OTIIPABICHUEM I10
aapecy:

Hacrosiimym noaTBepikiato: CBEJICHUS, BKIIIOUEHHBIE B 3asBJICHUE, OTHOCAIIMECS K
MOEU JIMYHOCTA W MPEJCTABIIEMOMY MHOKO JIMIy, a TAaKXXE€ BHECEHHBIE MHOI HUXKE,
JOCTOBEpHBL.  JIOKyMEeHTHI  (KONMKM JIOKYyMEHTOB), TMPWIOKECHHBIC K 3asBJICHHUIO,
COOTBETCTBYIOT ~ TpPeOOBaHMSM, YCTAaHOBJICHHBIM  3aKOHOJATEIILCTBOM  Poccuiickoid
®denepanuy, HA MOMEHT MPEACTABICHUS 3asBJICHUS 3TH JIOKYMEHTBI JICUCTBUTEIIBHBI U
COZIEpPKAT JOCTOBEPHBIE CBE/ICHUS.

(maTa) (Tmoamuce) (©.1.0.)
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