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06 yTBEpPXAEHUN aAMUHUCTPATUBHOIO
pernameHTa npeaocTaB/ieHUs
MYHULMNANbHOM yCNyrn no Bblgadve
cnpaBKn (BbINUCKK)

B uenax peanusauun depepanibHOro 3akoHa oT 27 uona 2010 roga Ne 210-93 «O6
opraHusaumn npegocTasfeHus rocyapcTBeHHbIX n MYHULUMNANbHbIX ycnyr»,
BonbivewmnHapckuii  cenbCknin  AIcnonHnTenbHblii  KOMUTeT CabUHCKOroO MyHUUMNasIbHOTo
palioHa Pecny6nukn TatapctaH [MOCTAHOB/AET:

1 YtBepauTb AQMUHUCTPATUBHbLIA pernameHT npepoctaB/ieHUs MyHUUMNanbHOW yc-
Nnyrn no Bblgayve crnpasBku (BbiNUckn) (nNpunaraetcs).

2. Tpu3HaTb yTpaTuBLWIMM CWUYy NOCTaHOB/EHMEe BosbInewnHapCcKOro CesibCkoro uc-
NOMHNTENbHOTo KoMuteta CabWHCKOro MyHMUMNanbHOro pairoHa PT ot 21.03.2022 NelO-n
«O06 yTBEPXKAEHUN AAMUHUCTPATMBHOIO pernameHtTa npegocTtaB/eHUs MYHMUUNANbHOW ycC-
Nyrn no Bblgaye crpaBkyU (BbIMUCKN)».

3. Ony6nukoBaTb HacToslee MNOCTAHOB/IEHME Ha oduuMasbHOM nopTase npaBOBOW
nHpopmaumm Pecnybnukn TatapctaH B MH(OPMaALMOHHO-TENEKOMMYHUKALWOHHON ceTu
«MHTepHeT» no  ajgpecy: http://pravo.tatarstan.ru n Ha ohuumanbHom  cante
BonbivewmnHapckoro cesnbCKOro nocesieHnas CabWHCKOro MyHUUMNanbHOro paroHa no
agpecy: http://saby.tatarstan.ru./rus/.shinar

4. KOHTpO/b 3a UCNOSIHEHUEM HaCTOALLero NOCTaHOB/IEHNA,0CTaBNAI0 3a coboir.

FnaBa bBonblMeWNHAPCKOro ceslbCkoro noceneHunsa/ [A.T.T'apunos
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YTBEpXaeH

nocTaHoBneHnem bonbLuelnHapcKoro
CenbCKOro UCMOSTHUTENbHOIO KOMUTETa
CaburHCcKoro MyHMUmMnanbHoro pamoHa,
Pecny6nuku TaTtapctaH

oT 21.10.2024 r. Ne 20-n

AOMMHUCTPATUBHbIN perfnameHT
npeaocTaBrieHUss MyHULUNanbLHOMW YCIyru no Bblaa4ve crnpaBKky (BbIMUCKMK)

1. O6wme nonoxeHus
1.1. TlpegmeT perynupoBaH1s agMUHUCTPATUBHOIO pernaMmeHTa

Hactoawmn agMMHUCTPaTMBHBIA  pernamMeHT npeaocTtaBfieHna  MyHUUMNanbHOM
ycnyrn (ganee — agMUHUCTPATUBHBLIA pernameHT) yCTaHaBnvMBaeT CTaHgapT M Nopsigok
npefoCcTaBneHns MyHUUMNANbHOWM yCnyrM Mo Bblgaye cnpasku (BbINUCKW) (Ooanee —
MyHUUMNaneHas ycnyra).

1.2. KaTeropuu 3asisutenemn

1.2.1. Jluuamu, nmeowmnMm NpaBo Ha NosiydeHne MyHUUMnanbHOW YCnyru, siBAsOTCA
duamyeckme nuua (qanee — 3asaBUTEnNb).

1.2.2. C 3aaBneHneM Brnpase obpaTuUTbCA nNpeacTaBuTeNb 3asBUTENS, AENCTBYIOLLNIA
Ha OCHOBaHWW [OKYMEHTa, yOOCTOBEPSIoLEero ero nofiHomouns (ganee — npencraBuTerb
3aasutens).

1.3. MNMopsagok nHopMUpoBaHUS O NpeoCTaBEHUN MYHULMMNANbLHON YCIyru

1.3.1. WHdopmaums o nopsgke npefoctaBrieHUs  MyHUUMNarbHOW — yCnyru
pasmellaeTcs:

1) Ha WHMOPMALMOHHBLIX CTeHdax, coAepxawux Bu3yanbHYI0 W TeKCTOBYH
WHpoOpMaLMIO O  MyHUUMNANbHOW  ycnyre,  pacrofioXeHHblIX B NOMELLEHMUSX
MHOTOYHKLMOHAmNbHbLIX LEHTPOB MNpPedoCTaBfieHUs rOoCyAapCTBEHHbIX WU MYHUUMMANbHbIX
YCIIyr.

2) Ha odmumansHoOM canTe BonbluelwmHapckoro cenbckoro nocerneHns CabuHckoro
MyHuUMnanbHoro panvoHa PT B MH(OPMAUMOHHO-TENTIEKOMMYHUKALMOHHON  CETU
«HTEpHeT» (unu 2opodckoeo okpyaa) (http://saby.tatarstan.ru./rus/.shinar);

3) Ha lMopTane rocygapCTBEHHbIX U MyHUUMNANbHbIX ycnyr Pecnybnvkmn TatapcTaH
(https://uslugi.tatarstan.ru) (qanee — PecnybnukaHckuin nopTan);

4) Ha EgvHOM nopTane rocygapCTBEHHbIX W MyHMUMNanbHbIX YCNyr (OyHKUMA)
(https:// www.gosuslugi.ru) (aanee — EanHbin nopTan);

5) B rocyaapCTBeHHOM WH(OpPMaUNOHHON cucteme «PeecTp rocygapCTBEHHbIX W
MyHUUMNanbHblX ycnyr Pecnybnuku Tartapctan» (http://frgu.tatar.ru) (nanee — Peectp
rocyaapCTBEHHbIX U MyHULMNANbHbBIX YCNYT).

1.3.2. KoHcynbTMpoBaHWe no Bonpocam MpeaocTaBNeHns MyHULMNanbHOW YCryru
OCyLLieCTBNAETCA:

1) B MHOrOo(yHKUMOHANbHbIX LEHTpax npeaocTaBreHus rocygapCTBEHHbIX WU
MYHMLMNANbHbLIX YCNYr NPy yCTHOM 0BpalleHum - IMYHO UK No TenedoHxy;

2) B UHTepakTmBHOM (popme EgumHoro, PecnybnukaHckoro noprana;
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3) B bonbwewmnHapckoM CenbCKOM MCNONHUTENBbHOM KoMuTeTe CabuHckoro
MyHUUMNanbHOro paioHa Pecnybnukn TatapctaH (qanee — MIcnonHUTENbHbIN KOMUTET);

npy YCTHOM obpalleHnn - MMYHO UK No TenedoHy;

npy NMMCbMEHHOM (B TOM 4ucrie B (hoOpMe 3MEKTPOHHOIO AOKyMeHTa) obpaleHumn — Ha
OymMakHOM HocuTene no noyTe, B ANIEKTPOHHOWN hOPME MO SNEKTPOHHOM MouTE.

1.3.3. NHdopmaums Ha EgnHom nopTtane, PecnybGnukaHcKkom nopTtane o nopsiake w
cpokax npefocTaBneHns MyHUUMNanbHOW yCrnyrm Ha OCHOBaHUU CBEeAEHUN, coaepXKalumnxca
B PeecTpe rocygapCTBEHHbIX W MyHUUMMANbHbIX YCIyr, NpefoCTaBnseTcs 3asBUTesto
B6ecnnaTtHo.

JocTtyn K MHGoOpMauMmM O Ccpokax U nopsiake npeaocTaBrneHus MyHUUMnansHOW
ycryrm ocyuiectensaetrca 6e3 BbINONMHEHUA 3adBUTENeM Kakmx-nmbo tpeboBaHu, B TOM
yncrne ©6e3 uMCNoNb3OBaHMA nNporpammMHOro obecneyvyeHusi, YCTaHOBKA KOTOPOro Ha
TeXHUYeckMe cpeactea 3aaButend TpebyeT 3aknioYeHUs FNUUEH3NOHHOTO WKW UHOTo
cornaweHma ¢ npasoobrnagatenem nporpamMmHoro obecneveHusi, npeaycmaTpuBatoLLero
B3MMaHWe nnatbl, PerucTpaumio UNn aBTOpPM3aUMIO 3asBUTENS WU NpefocTaBrieHMe UM
nepcoHasnbHbIX AaHHbIX.

1.3.4. lNpn obpaweHnn 3asBuTenss NUYHO WM MO TenegoHy B COOTBETCTBMM C
noctynusewnm obpalleHmem npegocrasnseTcs MHopMauns:

1)0 MecCcTe  HaxOXOeHUs - MHOroyHKLUMOHANbHOro  LeHTpa  npefocTaBneHns
rocyfapCTBEHHbIX W  MyHuuunanbHblx ycnyr, WcnonHutenbHoro komuteta (PT,
CabuHckmin  panioH, c.bonbwon LWwuHap, yn.KoonepaTtuBHas, A4.36, cnpaBOYHblE
TenedoHbl 88436241211);

2) 0 nopsigke npefocTaBfeHns MyHUUUnanbHOW ycnyru, o cnocobax u cpokax nogadu
3asBEeHUN;

3) 0 kaTeropuax rpaxgaH, KOTOpbIM MpedocTaBnseTcs MyHuuunanbHaa ycnyra; o
HOPMaTUBHLIX MNPaBOBbLIX aKTax, perynupyrwmx BOMPOCbl  NpeaoCTaBreHus
MYHULMNANbHOW yCnyru;

4) 0 nepevyHe [OOKYMEHTOB, HeobxoAuMbIX ANA  pPacCMOTPEHUs  3asiBfieHUst O
npegocTaBneHMn  MyHUUMNanbHOW yCryri, O CpoKax mnpuema W perucrpauun
3asBrneHns;

5) o xoge npegocTaBneHNa MyHULMNANbHOW YCyru;

6) 0 MecTe pasMmelweHuss Ha oduuManbHOM canTe WHpopMauun no Bonpocam
npegocTaBneHnss MyHULMNAnbHON YCIyru;

7) 0 nopsigke obxanoBaHua  OeCTBUM  unn  Be3dencTBUS  OOJDKHOCTHBIX — JvL
WcnonHutensHoro kommuteTa.

Mo nucbmMeHHOMY oObpalleHulo  COTPYOHUMKM  OTAeNna, OTBETCTBEHHOro  3a
npegocTaBrieHMe MyHULMNANbHOW ycnyru, NnogpobHO B MUCbMEHHOW hopMe pasbACHSOT
3asBUTENO NOPAOOK NpefoCTaBfieHNa MyHULMNANbHOM YCIyrM M BOMPOCHI, yKa3aHHble B
HaCTOsILLEM NYHKTE aAMUHUCTPATMBHOIO perfiameHTa, n B TedyeHue Tpex paboumx AHen co
AHSA perncTpaumm obpalleHna HanpasndawT oTeeT 3assuTento. OTBeTbl JAKOTCA Ha A3blke
obpaweHnda. B cnyyae HEBO3MOXHOCTM AaTb OTBET Ha A3blke obpalleHus MCMOoNb3YTCH
rocygapcrBeHHble s3blk Pecnybnukn TaTtapcTaH.

1.3.5. WHpopmauua no Bonpocam npenocTaBreHna MYyHUUMMansHOW YCnyru
pasmMellaeTcs Ha odduuManbHoM canTe bonblewmnHapckoro Ccenbckoro noceneHus
CabuHCKOro MyHUUMNAnbHOrO panvoHa W Ha WH(OPMALMOHHbLIX CTEHAaxX B MOMELLEHUSAX
WcnonHutenbHoro komuteTa ans paboTbl ¢ 3ag9BUTENSAMN.

NHdopmaums Ha rocyaapCTBEHHbIX si3blkax Pecnybnuku TaTapctaH, pa3mewiaemas
Ha MHOPMALMOHHBIX CTeHAax U Ha oduunanbHOM canTe bornbllewnHapcKoro cenbckoro
noceneHnss  CabuHCKOrO  MyHuuMnanbHOro panoHa PT B  MH(POpMaLNOHHO-
TENEeKOMMYHUKALMOHHON ceTn «IHTepHEeT», BKNOYaeT CBEAEHNS O MyHULMNANbHON ycnyre,
cogepxawmecs B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agMMHUCTPATMBHOIO
pernameHTta, MHMOpMaUMIO O MeCTe HaxXOXOAEeHWHA, CNpaBOYHbIX TenedoHax, BpemMeHu
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paboTbl McnonHutenbHOro kKommteTa, o rpaduke npuemMma 3asiBfieHUMr Ha npenocTaBneHue
MYHULMMNANsHOW YCIyru.

1.4. HopmaTturBHble NpaBOBbIe aKTbl, perynupyoLLme npegoctaBneHne
MYHULMNANbHOW yCryru

1.4.1. TlepevyeHb HOpMaATMBHbLIX MPAaBOBbLIX aKTOB, PErynupyroLlmMx npegocrasrieHne
MyHUUMMNAnNsHOW ycnyrn (C ykasaHMeM pPEeKBM3UTOB HOPMATUBHLIX MPaBOBbIX aKTOB U
WUCTOYHUKOB WUX oOdomumanbHoro onybnvkoBaHus), pasmelweH Ha EpguHom noprtane, B
Peectpe rocygapCTBEHHbIX WM MyHAUMNAnbHbIX  YCNYyr, Ha oduuMansHOM cante
BonblewmnHapckoro cenbckoro noceneHna CabuHCKOro MyHUMUMNANbHOro pavoHa B
MHOPMaLMOHHO-TENEKOMMYHUKAUNOHHOM ceTu «IHTepHeT».

1.4.2. TeKCT agMUHUCTPATUBHOIO pernameHTa B AEeUCTBYIOLWEN pefakumn NoasiexuT
pasmMelleHutio Ha EanHom nopTtane, B PeecTpe rocyfapCTBEHHbIX U MyHULMNAIBbHbLIX YCNYT,
Ha oduumanbHoM cante bonblwelwmnHapckoro cenbckoro noceneHna CabuHcKoro
MYHULMNANbHOrO parmoHa B MHPOPMaLNOHHO-TENEKOMMYHUKAUNOHHOM ceTu « IHTepHeT».

1.5. TepMI/IHbI, ncnosibdyemble B agMNHNCTPATUBHOM perfnamMeHTe, N UX ornpenerieHnd

1.5.1. B agMVHUCTpaTMBHOM perfnamMeHTe MWCNosSib3ylTCca cregylowme TepMuHbl U
onpegeneHus:

yaaneHHoe pabodyee MecTO MHOrO(yHKUMOHANbHOro LUeHTpa npefocTaBreHns
rocyaapCTBEHHbIX MU MYHULMNAmNbHbIX YCNyr — TepputopuansHo 060cobneHHoe CTPYKTypHoe
nogpasgeneHve (obunc) MHOroOyHKLNOHANBHOIro LeHTpa npegocTaBneHus
rocyaapCTBEHHbIX N MyHULMNANbHbLIX YCAYr, CO3A4aHHOE B rOPOACKOM (CEnbCKOM) noceneHnm
MYHUUMNANbHOro panoHa unv B ropockomM okpyre Pecnybnuku TatapctaH B COOTBETCTBUM C
nyHktom 34 [lpaBun opraHu3auum LesTeNbHOCTU  MHOrOMYHKUMOHANbHbIX LEHTPOB
npefocTaBfieHns  rOCY4apCTBEHHbIX M MYHUUMNAnNbHbIX  YCAYr,  YTBEPXXOAEHHbIX
noctaHoBneHnem [NpasutensctBa Poccurickon ®epepauumn ot 22 aekabps 2012 r. Ne 1376
«O6 ytBepxaeHun [NpaBun opraHM3aunm AeATeSIbHOCTU MHOTO(YHKLUMOHAmNbHbIX LIEHTPOB
npegocTaBneHns rocy4apCTBEHHbIX U MyHULMNAMNbHBIX YCITYr»;

TexHudyeckass owubka - owwnbka (onucka, onevyaTka, rpaMmmaTvyeckass Wnu
apudpmeTndeckas owmbka nmbo  nogobHas  owwmbka), AONyLWEeHHass  OpraHom,
nNpegoCTaBNAWMM MyHULMNANbHYO yCnyry, U npmBewasa K HeCOOTBETCTBUK CBeAEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUUNAnNbHOW YCryru), cBe4eHUAM B JOKYMEHTaxX, Ha
OCHOBaHWN KOTOPbIX BHOCUINCb CBEAEHUS;

EovHaa cuctema wugeHTMdukaumm © - ayTeHTUdMKauum B UMHAIPACTPYKTYpeE,
obecneynBaroLlLlen MHPOPMALMOHHO-TEXHONOIMYECKOe B3anMOAENCTBUE MH(OPMALMOHHBIX
CUCTEM, UCNOSb3yeMbIX AN NPefOoCTaBNeHUs rocyaAapCTBEHHbIX U MyHUUMNANbHbLIX YCIyr B
anekTpoHHou hopme (aanee — ECUA) — pegepansHasa rocygapctBeHHas MHGOopMaLMoHHas
cuctema, obecneumBarollas CaHKUMOHUPOBAHHBLIN OOCTYN YYaCTHUKOB MHGOPMAaLMOHHOIO
B3aMMOAENCTBMS B cCUCTEeMe wuaeHTMduKaumMm wun ayteHTudukaumm K MHgpopmaumn,
coepxallencs B rocyaapCTBEeHHbIX MH(POPMAaLMOHHbBIX CUCTEMAX N UHBbIX MHPOPMAaLIMOHHBLIX
cuctemax;

MoL - NocymapctBeHHoe GrogpkeTHoe ydpexaeHne «MHOrogyHKUNOHaMNbHbIA LEHTP
npegoCcTaBfieHnst TOCy4apCTBEHHbIX U MyHMUMNAanbHbIX yenyr B Pecnybnvke TatapcraHy;

ANC ML - ABTOMaTM3MpOBaHHasA MHOpPMaLMOHHas cucrtema
MHOIFO(OYHKLMOHAMNbHbLIX LEHTPOB NPeAoCTaBfieHUs TOCYAAPCTBEHHbIX U MYyHUUMNANbHbIX
ycnyr Pecnybnukn TaTtapcTaH.

1.5.2. B agMunHUCTpaTMBHOM pernamMeHTe nog 3adBfieHneM O npegocTaBneHnn
MYHUUMNANbHOW YCNyrn (ganee - 3asiBfieHMe) MOHMMAaEeTCd 3anpoc O NpeaocTaBrieHUn
MYHUUUNANbHOW YCIyrn, NOaHHbIN B COOTBETCTBUM C NYHKTOM 3 cTatbu 2 PepepanbHOro
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3akoHa o1 27 wona 2010 roga Ne 210-®3 «O6 opraHusauuu npegocTaBneHns
rocyapCTBEHHbIX U MyHUUMNAanbHbIX yenyr» (aanee — ®eneparnbHbii 3akoH Ne 210-93).

2. CtaHpapT npegocTaBneHUss MyHULUNanbHOU yCnyru
2.1. HanmeHoBaHe MyHULMNANBHOW YCIyrn
Bblgava cnpasku (BbINUCKK).

2.2. HaumeHoBaHWe NCNONHUTENbHO-pacnopsaanTenbHOro opraHa MeCTHOMo
camoynpaBfieHusi, HENOCPEACTBEHHO NPEOCTaBNSAOLEr0 MyHULMNANBHYO YCIyry

BonblewnHapckuin cenbcku cnonHutensbHbii kKomuteT CabUHCKOro MyHULMNANbLHOro
panoHa Pecnybnuku TaTapctaH

2.3. OnucaHue pesynbTaTa nNpeaocTaBneHnst MyHULMNAnbHOW yCnyru

2.3.1. PesynbTaTtom npegocTaBneHns MyHUUMNanbHON YCnyrn ABNaeTcs:

1) cnpaBka (Bbinucka) (npunoxeHne Ne 1k HacTosiwemy agMUHUCTPATUBHOMY
pernameHTy);

2) pelwweHne ob oTkase B NpeaocTaBieHNn MyHULUNanbHoOW ycnyrm (npunoxeHue Ne
2K HacToAWeMy agMUHUCTPATUBHOMY pPernameHTy);

3) pewweHne 06 oTkase B NpMemMe AOKYMEHTOB, HEOOXOANMbIX ANt NPeAoCTaBNeHUs
MyHuUMnanbHon ycnyrn  (npunoxenne Ne 3k HacToswemy  aAMUHUCTPaTUBHOMY
perrnameHTy).

2.3.2. PesynbTat npegoctaBneHns MyHULMNansHOM yCcrnyru HanpaBnsaeTcs 3asBUTENto
B (popmMe OneKkTPOHHOro [OOKYMeHTa, MNOAMUCAHHOIo YCUMEeHHOMW KBannduunupoBaHHON
3NIEKTPOHHOM  MNOAMUCBID  YMOSIHOMOYEHHOrO  LOSMKHOCTHOrO nuua  McnonHutenbHoro
KomuTeTa, B cooTBeTCTBMM C PeaepanbHbiM 3akoHoM OT 6 anpend 2011 roga Ne 63-d3 «O6
anekTpoHHou noanucu» (ganee — ®epepanbHbin 3akoH Ne 63-P3) B NMYHbIM KabuHET
EovHoro noptana. B cnyyae HanpaBneHus 3asaBneHus nocpenctsom PecnybrnvkaHckoro
noptana pesynbTaT MpeaoCTaBfeHUss MyHUUUNANbHOW YCMyrn HanpaensieTcsa Tak Xe B
Nn4HbIN KabnHeT PecnybnukaHckoro noprana.

2.3.3. Mo BbIbopy 3asBuTEnNs pesynbTaT NpefocTaBNeHns MyHUUMNAnsHOM YCNyru
Bblgaetcs B McnonHutenoHoMm komutete wunm B MOLL B doopme ak3emnnsipa aN1EKTPOHHOIo
AOKYMEHTa, pacrneyaTaHHOro Ha B6ymaHOM HocuTene, 3aBepeHHOro neyaTtbio M NoAnNUChIo
COOTBETCTBEHHO YMOMHOMOYEHHOIO AOMKHOCTHOrO nuua McnonHUTenbHOro KomuteTa unu
paboTHuka MOLL.

2.3.4. 3asBuTenb BnpaBe MNOMy4MTb pe3ynbTaT NPeAoCTaBMEHUS MYHULMNANbHON
ycnyrm B dopmMe 3feKTPOHHOro [OKyMeHTa B TevyeHMe Cpoka [OencTBusi pesyrbTaTa
nNpeaocTaBfeHns MyHUUMMNANbHOW yCnyru.

2.4. Cpok npeaocTaBrneHnss MyHUumnanbHom ycrnyru, B TOM YMCHe C Y4eTOM HEO6X0aUMOCTH
obpalleHust B opraHMsaumm, y4acTeyoLme B NnpeaocTaBrieHn MyHUUmMnansHom yecryrm, Cpok
NPUOCTaHOBMNEHUS NPpeaoCTaBNeHNst MyHULMNANbHOW YCryr B criyvyae, ecriv BO3MOXHOCTb
NPUOCTaHOBMNEHNs NpeayCMOTpeHa 3akoHoaaTenbcTBoM Poccuiickon degepaumm, cpok
BblAaun (HanpaBreHns) LOKYMEHTOB, SIBMSIOLMNXCS pe3ynbTaToM NpeaoCcTaBrieHns
MyHULMNAnbHOW yCcnyru

2.4.1. MyHuuunaneHas ycrnyra npefoCTaBnsieTcs B Te4eHme Tpex pabounx gHen.
2.4.2. TlpuocTaHOBEeHME CpoKa nNpeaoCTaBfiEHUss MYHULUMNAnbHOW YCRyrn He
npenycMoTpeHo.



2.4.3. HanpasneHwe [OOKyMeHTa, SABMAOWEroca pesynbTatoM npeaocTaBrieHns
MYHUUMNANbHOM yCcryrn B (popmMe 3NeKTPOHHOro LOKYMEeHTa, 3asiBUTEN0 OCYLLEeCTBSETCH B
AeHb 0POPMIMEHUNA N permcTpauumn pesynobtaTta npegoCcTaBNeHnss MyHULMNANbHOW YCYrn.

2.5. NcuepnbiBatowmii nepeyeHb JOKYMEHTOB, HEOOXO4MMbIX B COOTBETCTBUM C
3aKoHogaTeslbHbIMU U MHbIMUA HOPMATUBHBLIMWU NPaBOBbLIMW akTaMu 4515l NpegoCTaBeHus
MYHULUMNANbHOW YCAYrK, a TakKe yCnyr, KOTopble SBMSTCA HE0BX0aUMbIMU U
oba3aTenbHbIMK 4518 NPeOCTaBNEeHNA MyHMUMNANbHbBIX YCNYr, Nognexawmx
npeacTaBneHunto 3asiBUTenemM, Cnocodbl X NONyYeHUs 3asiBUTENEM, B TOM YAUCIE B
3IEKTPOHHOM (hopMe, NOPSA0K UX NpeacTaBneHns

2.5.1. [Ina nonyyeHns MyHUUUNanbHOW YCIyrn 3asiBuTenb nNpeacTaBnseT creayowme
OOKYMEHTbI:

1) OOKYMEHT, yAOCTOBEpSoWMN NMYHOCTL (He TpebyeTca B crniyyae obpalyeHus
nocpeacteomMm EgmHoro, PecnybnukaHckoro noprana);

2) OOKYMEHT, yOOCTOBEPSIOLLNA NOSTHOMOYNSA NpeacTaBuTens 3aaBuTens;

3) 3asaBneHue:

B popme pokymeHTa Ha OymaxHoM HocuTene (npunoxeHwe Ne 4 k HacToswemy
agMWHUCTPATUBHOMY pernameHTy);

B ONEKTPOHHOW chopMme (3anosiHAeTCca MnocpeAcTBOM BHECEHUSI COOTBETCTBYHOLLMNX
CBELEHMN B OINEKTPOHHYIO OopMy 3asBfeHusl), nognucaHHoe B COOTBETCTBUM C
TpeboBaHnaAMM nyHkTa 2.5.3 aAMUHUCTPATUBHOIO pernamMeHTa, npu  obpalleHnn
nocpeacteomMm EgmHoro, PecnybnukaHckoro noprana;

4) B cnyyae, ecnv Ana npegocTaBreHUs MyHUUMnanbHOW ycnyrn Heobxogvma
obpaboTka MepcoHasnbHbIX [OaHHbIX NUUA, He SBMAOLWEerocs 3assBuTenemM, U ecnv B
COOTBETCTBUMN C (hpeaepanbHbIM 3aKOHOM 0OpaboTka Takmx MepcoHasibHbIX AaHHbIX MOXET
OCYLLECTBMNATLCA C COMflacus  yKasaHHOro nuua, npu  obpaweHun 3a nonydeHnem
MYHUUMNANbHOW  yCcnyrM  3asiBuTenlb  AOMNOSIHUTENbHO  NpeacTtaBnseT  LOKYMEHThI,
noaTeepXxgawolime nosiydeHne  cornacus  ykasaHHoOro nuua WM ero  3akKOHHOro
npegcrasutens Ha o06paboTKy nepcoHarnbHbIX AaHHbIX YyKa3aHHOro nuua. [JOKyMeHTbI,
noaTeepXxgatoLLme noryvyeHne cornacusi, MoryT ObiTb NpeacTaBneHbl B TOM Yucne B oopme
3IEKTPOHHOIO AOKYMEHTA;

5) B cnyyae, ecnu 0643aHHOCTb XpaHeHus [omMoBOM KHurm pgo 31.12.2017
Bo3fnaranacb Ha COOCTBEHHWKOB XXWUMbIX MNOMELLEHUN, 3aaBUTENEM npeacTaBnsieTcs
AOMOBas KHUra;

6) npaBoycTaHaBnMBawLLMEe AOKYMEHTbl Ha WHAMBMAOYASbHbIA XWUonM oM (ecnu
npaBo COOCTBEHHOCTM He 3aperucTpypoBaHo B EgvMHOM rocyaapCTBEHHOM peecTpe
HeBWXMUMOCTN) — OS5 BbINMUCKN U3 MOXO3ANCTBEHHOW KHUTW.

2.5.2. 3agBneHne wn npunaraemble OOKYMEHTbl MOryT ObiTb npeacTaBneHbl
(HanpaBneHsbl) 3asiBUTENEM OAHUM U3 CrieayroLmx cnocobos:

1) yepe3 MOLl Ha OymaxHbIX HOCUTENAX W B BUOE ISNEKTPOHHbLIX AOKYMEHTOB,
COOTBETCTBYHOLLMX TpebOoBaHMAM NyHKTa 2.5.3 agMUHUCTPATMBHOIO perfnamMmeHTa;

2) nocpencteom EanHoro, PecnybnvkaHCKoro noptana B 9NeKTPOHHON hopme;

3) B McnonHuTenbHbI KOMUTET  JIMYHO WMAW NOCPEACTBOM MOYTOBOW CBS3M Ha
OymaxxHoM HocuTene.

3asaBneHne n npunaraemble OOKYMEHTbI, NPW HamnpaBneHuM NoCpencTBOM MOYTOBOM
CBS3U1, 3aBEPSAOTCA B YCTAHOBNEHHOM MOpsiKe.

2.5.3. 3asBneHve npwu HanpaeneHunm nocpeactsoM EpwuHoro, PecnybnukaHckoro
nopTana noanucbiBaeTcs MPOCTON 3NEKTPOHHOMW MOAMNUCHIO 3asBUTENS.

[na nonyyYyeHns npoCTOM 3MNEKTPOHHOW MNOAMUCKU 3asBUTENO HEOoBXoaMMO NpPONTU
npoueaypy peructpaumm (ayteHtudpumkaummn) B ECUA, a Takke noaTBepavTb YYETHYHO
3anuce.
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ONEKTPOHHbIE [OKYMEHTbl (3NIEKTPOHHbIE 00pa3bl JOKYMEHTOB), YKa3aHHble B
nognyHktax 2, 4-6 nyHkra 2.5.1 agMUHUCTPATUBHOIO pernamMeHTa, 3aBepsitoTCA YCUINEHHON
KBanMuuMpoOBaHHOW NOAMUCHLIO KL, YNOSTHOMOYEHHbIX Ha CO3JaHWe W NMoAnuMcaHue Takux
AOKYMEHTOB, B TOM 4YMUCIe HoTapuycamu.

ONEKTPOHHbIE OOKYMEHTbI (3NEKTPOHHble 06pa3bl AOKYMEHTOB), MpunaraemMmble K
3asiBlIeHN0, B TOM YuUCre JOBEPEHHOCTU, HanpaengawTca B Buae dpannos B popmatax pdf,
ipg, jpeg, png, tif, doc, docx, rtf, sig pasamepom He 6onee 50 Mb6anT.

KauectBO npenoctaBnsiemMblX 3MEKTPOHHbLIX [AOKYMEHTOB (3M1EKTPOHHbIX 06pa3oB
AOKYMEHTOB) [OSDKHO MO3BOMATL B MOMIHOM OObemMe npoynTaTb TEKCT [OOKyMeHTa W
pacrno3HaTb PEKBU3UTbI JOKYMEHTA.

2.5.4. 3anpewaetca TpeboBaTb OT 3ad9BUTENS:

1) npencraBneHns OOKYMEHTOB W MHOpMauMn WM OCYLLECTBIIEHUS LEeNCTBUN,
npeactaBfieHne WunuM  OCYLIEeCTBNEHNE KOTOpPbIX He NpeayCMOTPEHO HOpMaTUBHLIMU
NpaBoOBbIMW  akTaMW, perynvpyrowmMmn  OTHOLLEHUS, BO3HMKawWMe B CBA3M C
npegocTaBneHnemM MyHUUUNANbHOW YCIyru;

2) ocywecTBfeHna OenCTBUW, B TOM 4UCHe cornacoBaHumM, Heobxoaumbix Ond
nonyyYeHnss MyHUUUNanbHOM YCryrm U CcBA3aHHbIX C obpalleHVeM B UHble rOCy4apCTBEHHbIE
opraHbl, opraHbl MECTHOro camoyrnpaBfieHUsi, OpraHM3auuun, 3a MUCKMIOYEHUEM MOonyyYeHus
ycnyr n nornyyeHus [AOKYMEHTOB W MHQopmauuu, MNpedocTaBnseMbix B pesynbTaTe
npefoCcTaBeHns TakuxX YCIyr, BKMOYEHHbIX B MepeyHu, yKkasaHHble B yactm 1 ctatbu 9
depepanbHoro 3akoHa Ne 210-P3 (Heobxoanmbix 1 0b6a3aTENbHBLIX YCRYr);

3) npenctaBneHUs  OOKYMEHTOB W WMH(opmauun, oTcyTcTBue u  (4nn)
HEeJOCTOBEPHOCTb KOTOPbIX He YKasblBanucb Mpu MepBOHA4YarbHOM OTKa3e B Mpueme
AOKYMEHTOB, HeobOXoauMblX ANna npefocTaBfieHUss MyHu uuMnanbHoOW ycnyri, nmnbo B
npegocTaBneHnn MyHULMNANbHOW YCyru, 3a UCKIIOYEHNEM CredyroLmnX cryyaes:

a) Wu3MeHeHue TpeboBaHMM HOPMATMBHbLIX MPaBOBbLIX aKTOB, KacakLuxcs
npegocTaBnNeHns MyHULMNAaNbHOW YCMyri, Mnocre nepBoHayanbHOW nodayn 3asiBNEeHUsa o
npegocTaBfieHUM MyHULMNANbLHOW YCIyru;

6) Hannune owunbok B 3asiBNEHUN O NPedoCTaBNEHUN MYHMUMNANbHOW yCnyrn u
AOKYMeHTax, [MOAaHHbIX 3asiBUTenieM nocfie nepBoHayanbHOro OTkasa B npueme
AOKYMEHTOB, HeobxoauMblX ANa nNpedocTaBNeHns MyHuuunanbHoW ycnyru, nvbo B
npegoCcTaBfeHUM MYHULMNAnbHOMW YCIYyrM N He BKIIOYMEHHbIX B MpeAcTaBrfieHHbI paHee
KOMMNEKT AOKYMEHTOB;

B) UCTeyeHuMe CpoKa AENCTBUS [OKYMEHTOB WU WU3MEHEHWe WHopmaumm nocne
nepBOHavyanbHOro OTka3a B MNpuMeMe [OOKYMEHTOB, HeobxoaumbiX AOns npeaocTaBneHus
MYHUUMNAaNbHOW ycnyru, nnbo B npeaocTaBfeH MyHULMNanbLHON yCnyru;

) BbiIBIIEHWE [OOKYMEHTanbHO NOATBEPXAEHHOrO doakta (Npu3HakoB) OLIMBOYHOro
UM NpoTMBOMPAaBHOrO Aencteus (6e3gencteusl) OOMKHOCTHOrO nuua McnonHUTenbHOro
KomuTteTa, paboTHuka MOL|, npu nepBoHayanbHOM OTKase B MNpPUEME [OOKYMEHTOB,
HeoOXoauMbIX ANA NpefocTaBfieHus MyHUMUMnanbHOW ycnyri, nmbo B npegocTaBrieHun
MYHUUMNANbHOMW YCryrn, O 4YeM B MNUCbMEHHOM BuAe 3a MOoANUCLI0 pyKoBOAUTENSA
McnonHutenbHOro KomuTeTa npu nepBOHayarbHOM OTKa3e B MpuvemMe [OOKYMEHTOB,
HeobxooMMbIX ONs NpeaoCTaBNeHNs MyHULMNANbHOW yCnyrn, yBegOMNsSeTca 3asBuTeNb, a
TakKe NPUHOCATCHA N3BMHEHNSA 3a JOCTaBMEHHbIE Heya0bCTBa;

4) npepgoctaBneHMss Ha OymMaxHOM HocuTene [OKYMEHTOB UM MHOopMaumu,
3MEKTPOHHbIE 06pa3bl KOTOPLIX paHee BbifM 3aBEPEHbI B COOTBETCTBUMN C MYHKTOM 7.2 YacTu
1 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-d3, 3a UCKMOYEHNEM CriyYaeB, €CNN HaHeceHne
OTMETOK Ha TakMe [OOKYMEHTbl MO0 MX U3bATUE HABNAETCS HEeoOXOOUMbIM YCIIOBUMEM
npefocTaBneHns rocygapCTBEHHON WM MYHULMNANbHOW YCAYrM, M WHbIX CIlyyYaes,
yCTaHOBIEeHHbIX pefepanbHbIMU 3aKOHaMW.
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2.6. NcuepnbiBatowmii nepeyeHb JOKYMEHTOB, HEOOXO4MMbIX B COOTBETCTBUM C
HOPMaTUBHbBIMW NPAaBOBbIMW aKkTaMu 4115 NPeAoCTaBleHNs MyHULMNAaibHOW YCIyrn, KoTopble
HaxoA4dATCs B pacnopsKeHUN rocygapCTBEHHbIX OpraHoB, OpraHOB MECTHOTO
camoynpasneHus n noaBeAOMCTBEHHbIX FOCY4apCTBEHHbIM OpraHamMm Unm opraHam MecTHOro
camoynpaBfieHns opraHn3aumin n KoTopble 3asBUTENb BripaBe NpeacTaBuTb, a Takke
cnocobbl UX NOMy4YeHUs 3asABUTENAMWN, B TOM YMCNE B NEKTPOHHOM hopMe, NOpSaoK NX
npeacraBneHunst; rocy4apCTBEHHbIN OpraH, opraH MecTHOro camoynpasnieHmsi Mnbo
opraHusauus, B pacrnopsiKeHUn KOTOPbIX HAXOOATCH AaHHbIE JOKYMEHTbI

2.6.1. lNMonyyatoTca B pamkax MexxBeJOMCTBEHHOIO B3aMMOLENCTBUA:

1) BbINMcka M3 EQUHOro rocygapCTBEHHOIO peecTpa HeaBMxXnmocTn — defepanbHas
cnyx6a rocyaapCTBEHHOW perncTpaunn, kagactpa u kaptorpadum;

2) cBedeHus O AEWNCTBYKOLLEM nacnopTe rpaxpaHuHa Poccuinckon depepaummn —
MBI Poccuu;

3) cBedeHuss O HoTapuanbHOW [JoBepeHHOCTM — PepepanbHass HoTapuanbHas
nanara.

2.6.2. 3aaBuTenb BnpaBe NpeaocTaBUTb [OOKYMEHTbl (CBEAEHUSs), YKasaHHble B
nognyHkre 1 nyHkta 2.6.1 agMUHUCTPATUBHOIO perrnameHTa, B OpMe 3SeKTPOHHbIX
AOKYMEHTOB, 3aBEpPEHHbIX YCUNEHHOMN KBanMuumpoBaHHOM noanucbIo nmu,
YNOMHOMOYEHHbIX Ha CO34aHMe 1 NognucaHme Takmx JOKYMEHTOB, Npu nogave 3asiBNeHus.

2.6.3. HenpeacrtaBneHne (HECBOEBPEMEHHOE NpPeACTaBfIEHNE) yKa3aHHbIMU B MYHKTE
2.6.1 agMVHUCTPATMBHOIO perfamMeHTa opraHamu rocydapCTBEHHOM BracTu, opraHamu
MECTHOIO CaMOynpaBrieHUsl, OpraHM3aunamMm OKYMEHTOB U CBEAEHUN HE MOXET ABNATLCA
OCHOBaHWeM 1151 OTKasa B NpeAoCcTaBeHnn MyHUUMNanbHOM yCnyri.

2.6.4. [omkHocTHOe numuo wu  (unu) paboTHUK, YKa3aHHbIX B nNyHkTe 2.6.1
agMUHUCTPATMBHOIO  perfiameHTa oOpraHoB W OpraHu3auun, He npeacraBuBLUNE
(HecBoeBpeMEHHO nNpeaCTaBMBLUME) 3arnpoOLUEHHbIE W HaxOoAsWMECss B pacropsiKeHUn
AOKYMEHT WunuM CcBedeHus, noanexaTr agMWHUCTPaATUBHOMW, AUCUUNIIMHAPHOW WM MHOMN
OTBETCTBEHHOCTM B COOTBETCTBUN C 3aKOHoAaTenbCTBOM Poccuinckon ®epepaunn.

2.6.5. 3anpelwaetca TpeboBaTtb OT 3asABUTENS AOKYMEHTbl CBeLEHUS, B TOM 4uchne
noaTBepXxaawLmne BHECEHWE 3asBUTENEM MnaTbhl 3a MNpeaocTaBNeHMe MyHMUMNanbHOW
ycryry, Haxogswmecsa B pPacrnopsikeHUU rocygapCTBEHHbIX OpraHoB, OpPraHoB MECTHOro
camoynpaBneHus 1 NoaBeAOMCTBEHHbIX FOCYAapPCTBEHHLIM OpraHam Unu opraHam MeCTHOrO
camoynpaBneHus opraHn3aumn.

HenpeacraBsneHne 3asBMTENEM [OOKYMEHTOB, COAEpXallMX CBEOEHUS, KOTOpble
Haxo4dATCs B PacrnopsbKeHUUM  FOCYyAapCTBEHHbIX  OpraHoB, OpPraHOB  MECTHOro
camoynpaBneHus 1 NoABeAOMCTBEHHbIX FOCYAapCTBEHHLIM OpraHam Unu opraHam MeCTHOrO
camMoynpaBfeHusi opraHusauun, He S$BMSETCA OCHOBaHWEM [Afs OTKasa 3asiBUTento B
npegoCcTaBfeHMM MyHULMNANBbHON YCIYyTN.

2.7. NcyepnbiBaloLwmm nepeyeHb OCHOBaHUM A9 OTKa3a B NpuemMe JOKYMEHTOB,
HeobXxoauMbIX AN NpeaocTaBNeHNs MyHULMNANbHOM YCyru

2.7.1. OcHoBaHuAMW OnNa OTKasa B MpuMemMe [JOKYMEHTOB, HeobxoaumbiX AN
npeaocTaBfieHNa MyHUUMNANbHOW YCIyrn, SBNAKTCS:

1) npeacTaBneHHble 3adBUTENEM LOKYMEHTbl cogepXaT No4YMCTKM U ucnpaBreHus
TEKCTa, He 3aBepeHHble B MOpsiaKke, YCTaHOBSIEHHOM 3akKoHogaTenbCcTBOM Poccuimnckon
depepauum;

2) NOKYMEHTbI coaepXaT MOBPEXAEHUS, Hannume KOTOpbIX He MO3BOSISIET B MOSIHOM
obbeme uncnonb3oBaTb MHAOPMAUMIO W CBEAEHUs, codepXalmecss B OOKYMEHTax Aans
npegoCcTaBfeHNss MyHULUMNANbHOW YCNYTIW;



3) npeAcTaBneHHble [AOKYMEHTbl WNW CBeAeHus yTpaTunuM Ccury Ha MOMEHT
obpaleHna 3a MyHUUMNanbHOW YCnyron (QOKYMEHT, YAOCTOBEPSOLWMIA NOSTHOMOYUSA
npeacraBuTensa 3asBuUTenNs, B cnydyae obpaleHus 3a npeaocTaBneHVeM MyHuuunanbHOW
YCIyrn ykasaHHbIM JIULIOM);

4) nogada 3asiBfeHUs O NpefocTaBfieHUU MYHULMNANbHOW YCIyrM U OOKYMEHTOB,
HeobXxooMMbIX ANA NpPefoCTaBAeHUss MYHUMUMNANbHOW YCRyrn, B 3NEKTPOHHOW dopme C
HapyLleHWeM yCTaHOBMNEHHbIX TpeboBaHWi;

5) HekoppekTHoe 3anonHeHue obs3aTenbHbIX nofnen B dopme 3asiBfEeHUsl, B TOM
yncrie B MHTEPAKTMBHOM popme 3asBneHuss Ha EamHom, PecnybnukaHckom nopTane
(HepocToBEpPHOE, HENOMHOE, MO0 HeNnpaBUibHOE 3anoSIHEHNE);

6) npenctaBneHMe HEMOMHOro KOMMMeKTa [OOKYMEHTOB, Heobxogumbix —Ans
npegocTaBeHns MyHULUMNANbHOWN YCNYIu;

7) 3asBreHvMe O NpefocTaBfeHnn ycrnyrin nogaHo B OpraH rocyJapCTBEHHOW BnacTw,
opraH MEeCTHOro camoynpaBfieHUs UNn opraHnsauuio, B MOSTHOMOYUA KOTOPbIX He BXOAWUT
npegocTaBfieHne MyHUUMNanbHON ycnyru;

8) HecobntogeHe ycTaHoBMeEeHHbIX ctatben 11 degepanbHOro 3akoHa oT 6 anpens
2011 roga Ne 63-903 «O6 3aneKkTpoHHOM NOAMUCUY» YCNOBUA NPU3HAHUA OENCTBUTENBHOCTH
YCUNEHHOWN KBannuLumMpoBaHHOW 3NEKTPOHHOMN NOANUCH.

2.7.2. lNepeyeHb OCHOBaHUM AN OTKasa B NpuemMe AOKYMEHTOB, HEOOXoaMMbIX ANS
NosTly4eHUs MyHULMNANTbHOW YCIyrn, ABNSETCS MCHepPnbIBaOLLNM.

2.7.3. PewweHne o6 oTkase B npuveme 3asiBNEHUs U AOKYMEHTOB, HEOOXoaMMbIX Ons
npefocTaBfeHns MyHULMNANbHOW yCcryrM, MOXeT OblTb MPUHATO Kak BO BpeMs npuema
3aaBuUTeNnd, Tak M MNocrne MofyvYeHus OTBETCTBEHHbIM [OSDKHOCTHbIM nuuom OpraHa
HeobXoauMbIX Ons NpefocTaBfeHns MyHUUMNanbHOW YCnyru OOKYMEHTOB (CBedeHuin) C
NCNosib30BaHMEM MeEXBEAOMCTBEHHOIO WH(OPMAaLNOHHOIO B3anMMOLENCTBUS, B CPOK, He
npesbiwaowmnn 9 paboymx gHen co OHSA permcTpaunmn 3asiBfieHus.

2.7.4. 3anpeliaetcsa oOTKasbiBaTb B MNpuUEME 3asBNEHUS M WUHbIX [OOKYMEHTOB,
HeobXoauMbIX ANS NpefocTaBneHns MyHUUMNansHOW yCryri, B Criydae ecrniv 3asiBneHue m
AOKYMEHTbI, HeobOxoaumble ANnd nNpefoCTaBfeHUs MYHULMNANbHOW YCryrn, nogaHbl B
COOTBETCTBUM C MH(popMauMen O cpokax W nopsigke npefocTaBfieHUs MyHULMNArbHOW
ycnyru, onybnukosaHHon Ha EguHom noptane, PecnybnukaHckom noprane.

2.8. VcyepnbiBatowwmm nepedeHb OCHOBaHUM N9 NPUOCTaHOBMEHUS UK OTKa3a B
npegocTaBneHnn MyHUUMNANbLHOM yCnyru

2.8.1. OcHoBaHMA ONA NPUOCTAHOBMEHUS MPeaoCTaBEeHNS MyHULMMNANbHOW YCryru
OTCYTCTBYOT.

2.8.2. OcHoBaHus An1a oTKasa B NnpefoCTaBfieHUM MyHULMNANbHON YCIyrn:

1) B NpeacTaBneHHbIX 3ad9BNeHUN N (UNn) AOKYMEHTaxX COAEPXKUTCS HeNonHasa n (unu)
HeJOCTOBepHasa MHopMaLnS;

2) nocTynneHuwe OTBeTa oOpraHa roCygapCTBEHHOW BflacTuM, OpraHa MECTHOro
camoynpasneHus nnmbo nNoaBeJOMCTBEHHOM OpraHy rocyJapCTBEHHOW BlaCTU UMW OpraHy
MeCTHOro camoyrnpasneHns opraHusaumm Ha MeXBeJOMCTBEHHbIN 3anpoc,
CBMAETENLCTBYOWEro 06 OTCYTCTBUM AOKYMEHTa 1 (Unn) nHgpopmaumm, HeobxogmMmblx Ans
npeaocTaBNeHns MyHUMUMMANbHOW YCNyrM, €Cnu COOTBETCTBYIOLUMA [OKYMEHT He Obin
npeacTaBneH 3asBuTenem no cO6CTBEHHON MHMLMATUBE;

3) oTcyTCTBME CBEAEHWA O peructpauuMm rpaxgaHmHa no MeCTy XWTenbCTBa
(npebbiBaHMSA) B pacnopsXKeHUM OpraHoB MECTHOIO CaMoynpaBIieHWs.

2.8.3. lNepeyveHb ocHOBaHUM Ons OTKasa B npedocTaBreHnn MyHUUMNAnNsHOW yCryru
ABIISETCHA NCYEPnbIBAOLLNM.

2.8.4. 3anpellaetca OTKasblBaTb B NPeAOCTaBMEHUN MYHULMMAnNbHOW YCNyrn B
cnyyae, ecnv 3asiBNeHMe O npefocTaBfieHMM MyHUUMNanbHOW  YCryrm nogaHo B
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COOTBETCTBUM C MH(popMauMen O Ccpokax W nopagke npenocTaBreHus MyHUUMnanbHOu
ycnyru, onybnukosaHHon Ha EguHom noptane, PecnybnukaHckom noprtane.

2.9. MNopsaok, pasmep M OCHOBaHWS B3UMaHMWS rocy4apCTBEHHON MOLUMMHbBI UM MHOWM NnaThl,
B3MMaeMOMW 3a NpefoCcTaBNeHne MyHMUMNanbHON ycnyru

MyHuumnansHas ycnyra npeaoctaBnsieTcss Ha 6e3B03Me3AHON OCHOBE.

2.10. MNepeyeHb ycnyr, KOTopble ABMAKTCA HEOOX0AMMBIMU N 06A3aTENbHLIMKY A1
npeaocTaBneHnsa MyHMLMNANbHOW YCAYrn, B TOM YMCNEe CBEAEHUSA O AOKYMEHTE
(AoKymeHTax), BblaaBaeMoMm (BblaaBaeMbliX) OpraHM3aumnsamMm, y4acTByHOLMMA B

npeaocTaBNeHnn MyHUUMNanNbHbIX YCNyr

I'Ipep,OCTaBneHme HeobxoanMbIX 1 06s3aTENbHbIX ycnyr He Tp66yeTCFI.

2.11. nOpFIﬂOK, pa3mMmep n ocHoBaHUA B3MMaHUA NMiaTbl 3a npegocrtaBiieHne ycrnyr, KoTopble
SIBNAIOTCA HeobxoanMbIMM 1 0ba3aTenbHbIMK ASS npegocrtaBneHns MyHVILI,VII'IGJ'IbHOVI YCIyru,
BKIO4an I/IH(bOpMaLI,M}O O MeToaunKe pacyeTa pa3mMepa Takow nnatbl

npe,EI,OCTaBJ'IeHVIe HeobxoaAnMbIX U 06a3aTENbHbIX ycnyr He Tpe6yeT09|.

2.12. MakcnmanbHbI CPOK OXUAaHUS B oMepean Npu nogade 3anpoca 0 npeocTtaBneHnm
MYHULUMNANBHOW YCRyru, yCcrnyru, npegocTaBnsieMon opraHnsaumnen, y4acTByoLLen B
npegocTaBneHn MyHULUMNANbHOM YCnyr, N Npyu nosly4eHnn pesynbTaTta npeaoctaBneHns
Takux ycnyr

2.12.1. Bpemsa oxugaHua npu nopgade 3adBfeHUs Ha MONyYeHWe MyHUuMnanbHOM
ycnyru - He 6onee 15 MUHYT.

2.12.2. Tlpn nony4yeHun pesynbrTaTa MNpPegoCTaBleHNs MYHUUUNANbHOW YCnyru
MaKCUMarbHbIA CPOK OXMAAHUA B ovepean He SOSKeH npesbiwaTtb 15 MUHyT.

2.13. Cpok 1 nopsaok peructpaumm 3anpoca 3asiButens 0 NpeaocTaBneHn MyHuUmnansHom
yCryru 1 ycnyru, npeocTaBnsieMoi opraHMsaumen, y4acTBytoLleln B NpeocTaBneHmm
MyHULMNAnbHOM YCryru, B TOM YMCHe B 3MNIEKTPOHHOM dhopme

2.13.1. MNpu nuyHom obpaweHnn B MOLL B AeHb nogayn 3asBneHusi 3asiBUTENO
BblaaeTcs pacnmcka 3 AUC MOL ¢ pernctpaumoHHbIM HOMEPOM, MOATBEPXKAANOLLNM, YTO
3agBneHne oTnpaBneHo, 1 4aTon Nogadn 3asiBleHUs!.

2.13.2. lNpun HanpaBneHun 3asiBneHuss nocpeactsom, EguHoro, PecnybnukaHckoro
nopTtana 3asiBuTenb B AeHb NoJayn 3asdBfeHusi nonyyaeTt B NUYHOM KabuHeTe EpguHoro,
PecnybnmkaHckoro nopTtana v no aNekKTPOHHOW NoyTe yBeAOMIEHNEe, NOATBEPXKAAOLLEE, YTO
3asiBrieHne OTnpaBfieHo, B KOTOPOM YKa3sblBalOTCA pPerMcTpauuoHHbIN HOMEP 1 AaTa nogayuv
3asBMeHuns.

2.13.3. lNpn nuyHom obpalieHnn B WCNOMHUTENbHbIM KOMUTET B AeHb nogayn
3a9BNeHns  YNOSIHOMOYEHHbIM  AOSMKHOCTHbIM ~ NiMUOM  CNOMHUTENBHOrO  KoMuTeTa
3a9BUTEN0 BblOAeTcss pacnucka M3 aBTOMaTM3NPOBAHHOW WMHMOPMAUVMOHHOW CUCTEMBI,
npegHasHa4YeHHOW [Ond  OKasaHMs rOCydapCTBEHHbIX W MYHUMUMNAMbHbLIX  YyCNyr, C
perMcTpaunoHHbiM HOMEpPOM, OaTOW MnoJayn 3asiBieHUst U nepevyHeM npeacTaBneHHbIX
AOKYMEHTOB.

2.14. TpeboBaHUs K MOMELLEHUSIM, B KOTOPbIX NPeAoCcTaBnseTcs MyHMuunansHas
ycryra, K 3any oXxuaaHus, Mectam Afs 3anofHEHMS! 3anpoCoB O NpeaoCcTaBeHNM



10

MyHMUMNANbHOW yCnyru, MHPOPMaLMOHHBIM CTeHAaM ¢ obpasuamm UxX 3anosTHEHUS U
nepeyHeM AOKYMEHTOB, HEOOXOANMbIX ANs1 NPEeAOCTaBNEHNS KaXKA0M MyHULMNANbHOM
ycnyru, pasmeLLeHnio 1 0popMIIEHNIO BU3yarbHOW, TEKCTOBOW N MYSIbTUMEANNHOMN
NHpopmauumn o Nopsiake NpeaoCTaBeHns Takon yCryrm, B TOM Ynucne K obecneyeHnto
AOCTYNHOCTU NS MHBANMAOB YKa3aHHbIX OObEKTOB B COOTBETCTBUM C pefieparnbHbIM
3aKoHO4aTeENbCTBOM U 3akoHOoA4aTenbCcTBOM Pecnybnukmn TatapctaH O coumanbHOM 3awmTe
WHBaNnaoB

2.14.1. lpepocTtaBneHne MyHUMUMNANbHOW YCNYrn OCYLIECTBSAETCA B 34aHUSX U
nomeLleHnsax, 06opyaoBaHHbIX MPOTUBOMNOXAPHOW CUCTEMON N CUCTEMOW MOXaPOTYLLEHUS.

MecTa npuema 3assutenen obopyaytoTcsa Heobxogmmon mebenbio ans oopmIeHns
AOKYMEHTOB, NH(POPMAaLIMOHHBIMU CTEHOAMW.

2.14.2. B cooTtBeTcTBMM C 3akoHogaTenbctBom Poccuiickon ®depepauumn o
coumanbHOM 3awuTe WHBanNMAOB B LUenax 6ecnpendatcTBEHHOro JocTyna K MecTy
npegocTaBfeHnsa MyHMUMnanbHON ycnyrn obecneynBaeTcs:

1) obBecneumBaeTca  6GecnpensiTCTBEHHbIN  OOCTYN  MHBaNMAoOB K  MeCTy
npegocTaBneHns MyHuuMnanbHOW ycnyrn  (yOoOHbIM  BXOA-BbIXO4 B MNOMELLEHUs W
nepemMeLleHne B nx npegenax);

2) Bu3yanbHasi, TeKcToBas W MynbTUMeAUHas WHgopmauua o nopsiake
npefocTaBfeHnss MyHUUMNanbHOMW YCryrn pasmewiaetcsas B YAOOHbIX ONa  3asiBUTenewn
MecCTax, B TOM YMCIle C Y4ETOM OrpaHNYEHHbIX BO3MOXHOCTEN MHBANNOOB;

3) conpoBOXAeHWe MWHBaNMOOB, WMEILWNX CTOMKME pPaccTpoMCTBa  (PYyHKUUK
3pEHUs N CaMOCTOATENBbHOIO NepeaBMXEHUs, U OKa3aHWe UM MOMOLLM;

4) BO3MOXHOCTb CaMOCTOSITENBHOIO NepeaBMXeHUs Mo TEPPUTOPUN, HA KOTOPOM
pacnonoxeHbl 06bEKTbI COLNanbHON, MHXEHEPHOW M TPAHCNOPTHOM MHMPACTPYKTYp, BXoda
B Takne ob6bEeKTbI N BbIXO4aA M3 HUX, NOCAAKWN B TPAHCMOPTHOE CPeACTBO U BbICAZKU U3 HETO, B
TOM YMCrle C UCNOSIb30BaHMEM Kpecna-KomsiCKu;

5) Hagnexauwee pasmelwieHne obopyooBaHMss U HOcuTenen UHdopmauuu,
HeobxoouMMbIx Ons obecneyeHna 6ecnpensTCTBEHHOro AOCTyna MHBaNWAOB K ycrnyram C
Yy4E€TOM OrpaHUYeHUn UX XKU3HEOEATENTbHOCTMU;

6) nybnupoBaHne HeobxoouMmoW AOnsi WHBANUAOB 3BYKOBOW W 3pUTENbHOM
MHOpMaUuK, a Takke Haanuceun, 3HaKOB U MHOW TEKCTOBOW U rpadpnyeckon MHgopmMaumm
3HaKaMu, BbINOSTHEHHBIMU penbedHO-TOYEeYHbIM WpudToM Bpanns;

7) ponyck cypgonepeBoaymka u TudnocypgonepeBoaymka;

8) ponyck cobakuM-NnpoBOAHMKA NPU HanMyYuKU OOKYMEHTa, MOATBEpXAalowero ee
cneunanbHoe obyyeHue n BblgaBaemMoro no gopmMe M B Nopsigke, KOTOpble YCTaHOBIEHbI
npukasom MwuHuUCTEpcTBa Tpyda W couuwanbHon 3awmtbl Poccuinckon ®depepaumm oT
22.06.2015 Ne 386H «O6 yTBepxageHUn OpMbl OOKYMEHTa, NoATBepXAatoLlero
cneumanbHoe obyyeHne cobakn-npoBogHUKA, M NOPSAKA ero Bblaauny.

2.14.3. TpeboBaHus B YacTn obecrneyeHnss JOCTYNHOCTU ANS MHBaNUAOB O00bEKTOB, B
KOTOpPbIX OCYLlEeCTBNAEeTCsa npefdocTaBrieHne MyHUUunanbHOW  yCryru, U  CPenacTs,
nUcrnonb3yemMbiX NpU MNpeaocTaBieHNUn MyHULMNAnbHOW YCIyrn, KOTOpble YyKasaHbl B
nognyHktax 1 — 4 nyHkta 2.14.2. agMUHUCTPATUBHOIO perrnameHTa, MNPUMEHSIOTCA K
obbekTaM M cpencTBaMm, BBEAEHHbIM B 3KChfyaTauumilo UNu npoweswnmM MogepHuU3aumto,
pekoHCcTpyKuuto nocne 1 nona 2016 roga.

2.15. lNokasaTenu JOCTYNHOCTU U Ka4yecTBa MyHMUMMNANbLHOW YCIyrn, B TOM Yucne
KOJSIM4EeCTBO B3aMMOAENCTBUN 3adBUTENS C AOSHKHOCTHLIMU NiMLaMn Npu npegocTaBneHnm
MYHUUUNANbHOW YCAYrn U UX NPOLOIMKUTENBHOCTb, BO3MOXHOCTb MOMy4YeHns nHdopmMmauum o
xoe npeafocTaBreHns MyHULMNanbHON yCriyri, B TOM YMCe C UCNOSTb30BaHUEM
NHPOPMALNOHHO-KOMMYHUKALMOHHbIX TEXHOMOMMIN, BO3MOXHOCTb JIB60 HEBO3MOXHOCTb
NoTy4eHUs MyHULUMNANbHOW YCIyrn B MHOrOOYHKLMOHANMbHOM LeHTpe npeaocTaBneHns
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rocy4apCTBEHHbIX U MyHULMNANbHbIX yCnyr (B TOM Yucre B NOSIHOM o6beme), B nobom
TeppuTopuanbHOM nogpasaesieHnn opraHa UCNONHUTENBHO PacnopsaaMTENbHOIO opraHa
MECTHOro camoynpaBlieHusi, No BbIGOPY 3aaBUTENS (IKCTEPPUTOPMATBHBIN NPUHLMNM),
nocpeacTBOM 3anpoca 0 NPeaoCTaBEHNUN HECKOSNbKMUX FOCYAapCTBEHHbIX U (Mnn)
MYHUUMNAMNbHbBIX YCIYr B MHOTOMYHKUMOHAMbHbIX LIEHTpax NpefoCcTaBneHuns
rocyAapCTBEHHbIX U MyHULMNANbHbLIX YCAYr, NPeayCMOTPEHHOro ctatben 15.1
depnepanbHoro 3akoHa Ne210-d3 (koMneKCHbIM 3anpoc)

2.15.1. Tlokasatensmu [OOCTYNHOCTU MPefoCTaBfeHUs MyHUUUNanbHOW ycnyru
ABNAIOTCA:

pPacnosIOXXEHHOCTb NMOMELLEHNSA, B KOTOPOM BedeTCHa MpueM, Bbldaya AOKYMEHTOB B
30He JOCTYMHOCTM OBLLIECTBEHHOIO TPAHCNOPTA;

Hanu4ve HeobXoAMMOro KormyecTsa CneumanmcToB, a Takke NoMeLLEeHN, B KOTOPbIX
OCYLLEeCTBNSAEeTCSA NpueM JOKYMEHTOB OT 3asiBUTENEMN;

Hanuuve wucyepnbiBawWen uHPoOpMauMm o cnocobax, nopsake U cpokax
npeaocTaBneHnsa MyHUUMNANbHOM YCryrn Ha MHPOPMaLMOHHbIX cTeHaax, EguHom nopTtane,
PecnybnukaHckom noptane, opuumanbHOM canTe MyHULMNANbHOIO panoHa;

OKasaHue MNoMOLUM WHBanugam B npeofosieHMM GapbepoB, MellalroWwmux nosTy4YeHuto
UMM YCIyr HapaBHe C APYrMMK NULaMMU.

2.15.2. lNokasaTtenamu kayecTBa npeaocTaBneHnsa MyHULMNanbHOM YCyrn SBSTCA:

1) cobntogeHe CpoKoB NpuemMa 1 pacCMOTPEHNSA OOKYMEHTOB;

2) cobniogeHne cpoka nonyveHnsa pesynbtarta MyHULUNAaIbHOW yCryru;

3) oTcyTcTBME  OBOCHOBaHHbIX Xanob Ha  HapyweHus  agMUHUCTPATUBHOIO
perrnameHTa, coBepLUeHHble paboTHUKaMMU ;

4) KONMYECTBO B3aMMOAEWNCTBUIA 3aABUTENSA C OOIMKHOCTHbIMW nvuamu (6e3 y4yeTa
KOHCYyIbTauumn):

B3anmoaencTeune 3aasutens ¢ paboTtHukamu McnonHutenoHoro komuteta mnm MoL|
npu npegocTaBfieHUNM  MyHUMUMNANbHOW  YCRyrM  OCYLLEeCTBRSieTCA OAMH  pa3  npu
npeacTaBneHnn 3asBreHns co BCeMn HeOb6XoaUMbIMU AOKYMEHTaMMU;

OOWH pa3 B cnyyae HeobXoAMMOCTW MOSlydYeHUs pesynbTata npeaocTaBneHus
MyHuumMnaneHon ycnyru B WcnonHuteneHom komutete unn MOLL B cdopme ak3emnnapa
3MIEKTPOHHOrO AOKYMEHTa Ha ByMaxXHOM HocuTene.

MpoAOMKNUTENBHOCTL OAHOrO B3aMMOAEWNCTBUS 3asiBUTENSA C AOSMKHOCTHLIMU NLamMm
npv NpeaocTaBneHNN MyHULUMNAaNbLHOM YCnyrn He NpeBbIWwaeT 15 MUHYT.

3asBuTeNb BNpaBe OLEHUTb KayecTBO MNPedoCTaBMEHUA MyHULMNANbHOW yCryrn C
NOMOLLbKO YCTPOWMCTB MOABWMXHOW pagnoTenedOHHOM CBA3W, C MUCMNofb3oBaHneMm EguHoro,
PecnybnvkaHckoro noprana, TepMuUHanbHbIX YCTPOWUCTB.

2.15.3. NHdopmauusa o xoae npeaoctaBrneHna MyHULMNAnNbHOM YCyrn MOXeT ObliTb
nonyyeHa 3asdBuTenem B IMYHOM KabuHeTe Ha EguHom noptane, PecnybnukaHckom
noptane, B AicnonHutensHom komutete, MOLI.

2.15.4. MNpepocTtaBneHne MyHUUMnanbHOM ycnyru ocywectenseTcs B nobom MOL, no
BbIbOpY 3aaBUTENS HE3aBMCUMMO OT MeCTa €ro >XUTenbCTBa WM MecTa (pakTu4eckoro
NPOXMBaHUS (npebbiBaHus) Ha TeppuTopun Pecny6nuku TaTtapcrtaH no
3KCTEppUTOPManbHOMY NPUHLANY.

MyHuumnansHaga ycnyra B CocTaBe KOMMSIEKCHOro 3arnpoca He npefoCTaBrseTcs.

2.16. NHble TpeboBaHus, B TOM YnChe y4YnUTbiBaloLWmMe 0COOEHHOCTM NPeaoCTaBNeHNS
MYHULUMNANbHOW YCyru no aKCTeppUTOpMansHOMY NPpUHUMNY (B criyyae, ecnu
MyHMUMNanbHasa ycnyra npegoctaBnaeTcs no aKCTeppuTopmansHOMy NPUHLANY) U
0COBEHHOCTU NpeaoCcTaBneHUss MyHUUUNANbHOW YCIyrn B 3NEKTPOHHON hopme
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2.16.1. [lpn npepocraBneHUM MyHUUMNANBHOW YCNYrn B 3MEKTPOHHOW dopme
3asiBUTENb BNpase:

1) nony4nTb MHOPMaLMIO O Nopsake U Cpokax NpeaoCTaBNeHUs MyHULMNanbHOW
ycnyru, pasMmeLleHHyto Ha EaguHom noptane, PecnybnvkaHckom noprane;

2) nopaTb 3asBfeHWe O npefoCTaBfeHuuM MYHUUMNAnbHOW YCAyru W WHble
AOKYMEHTbI, HeobxoauMmble Ons NpefoCTaBfeHUs MyHUUMNanbHOW YCnyriu, B TOM 4ucrne
OOKYMEHTbl U MHGOPMaLUMIo, 3NEKTPOHHbIe 00pasbl KOTOPbIX paHee ObinNn 3aBepeHbl B
COOTBETCTBUN C NyHKTOM 7.2 yactu 1 ctatbn 16 ®depepanbHoro 3akoHa Ne 210-$3, c
ncnonb3oBaHnem EanHoro, PecnybnnkaHckoro nopTana;

3) nonyuntb CBeOeHUMst O Xo4e BbINOSIHEHUS 3asBfEeHUn O npeaocTaBieHun
MYHULMNANBHOW YCryru, No4aHHbIX B 3NIEKTPOHHOM (hopMme;

4) ocCyLWweCcTBUTb OLEHKY KadecTBa NpefoCcTaBfieHUss MyHUUMNanbHOW yCnyru;

5) nonyunTtb pesynbTaT NpefocTaBfeHns MyHuuuMnanbHOW ycrnyrm B doopme
31IEKTPOHHOIO AOKYMEHTA;

6) nogatb xanoby Ha peweHne wn pencrteme (6esgencrteme) McnonHUTENBHOO
KoMuTeTa, a Takke ero AOSMKHOCTHbIX IvLl, MYHUUMNANbHBIX CRYyXalnx nocpeacTBoM
EonHoro, PecnybnukaHckoro noprtana, noprtana deaepanbHON — rocyaapCTBEHHOM
MHOpMaUNOHHOM cucTeMbl, obecneudmBarowlen npouecc pocyaebHoro (BHecyaebHoro)
obanoBaHus pelleHnn n gencteun (6e30encTBusi), COBEPLUEHHbIX MpWU NpeaocTaBneHnn
rocygapCTBeHHbIX U MYHUUMNANbHBLIX  YCIyr  opraHamu, npegocTaBnALWLNMM
rocyadapCTBeHHble M MyHUuunanbHble  yCryru, WX  LOSDKHOCTHbIMM  fvuamw,
rocyaapCTBEHHbIMU U MyHULMMANBHBIMWU CYXaLLUMMU.

2.16.2. dopmupoBaHMe 3asiBNeHUs OCYLLECTBMAETCA MOCPeACcTBOM 3arofiHeEHUS
3ANeKTpOHHOM  opMbl  3asBneHnss Ha EauHom, PecnybnukaHckom nopTane ©6es
HeoBXoaMMOCTM AOMNONHUTENBHOM NoAaun 3asBNeHns B Kakon-nnbo nHom popme.

2.16.3. NMpwn hopmmpoBaHum 3asaBneHna obecneymBaeTca:

1) BO3MOXHOCTb KOMUPOBaHMUS W COXPaHEHUS 3asiBNEHUS M UHbIX [LOKYMEHTOB,
HeobXxoauMbIX ANA NpeocTaBNeHns yCnyru;

2) BO3MOXHOCTb 3amnoSIHEHUS HECKONbKUMUK 3asiBUTENSMUM OOHOW 3NEKTPOHHOM
dopMbl 3adBneHns npu obpaweHun 3a ycrnyramu, npegnonaravwmmMm  HanpasreHue
COBMECTHOrO 3asiBNIeHNS HECKONbKUMU 3asiBUTENSAMU;

3) BO3MOXHOCTb Me4yaTM Ha OymMaxXHOM HoOcuTerne KOMuUU SNEKTPOHHOW dOopMbl
3a8BNeHNs;

4) coxpaHeHWe paHee BBEAEHHbIX B 3NIEKTPOHHYH (hopMy 3asiBfieHUs 3HAYEHUA B
nobo MOMEHT MO XenaHu Nonb3oBaTend, B TOM 4ucrne npu BO3HWKHOBEHUW OLLUMOOK
BBOAA W Bo3BpaTe A9 NOBTOPHOro BBOAA 3HAYEHUI B 3M1EKTPOHHYIO (DOPMY 3asiBIIEHUS;

5) 3anonHeHue nonen 3nekTPoHHOM dOpPMbI 3asiBNIEHMS 4O Havana BBo4a CBEAEHUN
3agBuTENIeM C UCNOMb3oBaHWMEM cBedeHun, pasmeweHHblx B ECUA, un cBegeHun,
onybnukoBaHHbIX Ha EanHom, PecnybnukaHckom noprane, B 4acTu, KacatoLlencs CBeAeHNN,
OTCYTCTBYIOLLMX B €ANHON cUCTEME naeHTUMKaUnn n ayTeHTumkaumu;

6) BO3MOXHOCTb BEPHYTbCSA Ha NOOON U3 3TANOB 3aNOSTHEHUSA ANEKTPOHHOM (POPMbI
3asBneHnsa 6e3 noTepu paHee BBeAEHHOW MHpOpMaLNW;

7) BO3MOXHOCTb JOCTyna 3asiBUTENS K paHee NofdaHHbIM UM 3asBNEeHUsM B TeveHue
He MeHee OAHOro rofa, a Takke 4YaCTUYHO CROPMUPOBAHHLIM 3asIBIEHNAM - B TEYEHUNE HE
MeHee 3 MecCsILIEB.

2.16.4. 3anucb 3aasutenen Ha npuem B MOLl (manee - 3anucb) ocyulecTBnsieTcs
nocpenctsom EanHoro, PecnybnvkaHckoro noptana, tenegoHa KoHTakT- LueHtpa ML,

3aaBuTento NpegocTtaBndeTcsl BO3MOXHOCTb 3anucu Ha nwbble cBobogHble Ond
npueMa gaty um BpemMsa B npefenax YCTaHOBIEHHOrO B MHOFOQYHKUMOHANIbHOM LEHTpe
rpaduka npuema.

3anncb Ha onpeaeneHHyto aaTy 3akaHYMBaeTCs 3a CYTKM A0 HacTynsfieHust 3TOn AaThbl.
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Onsa  ocywecTtsBneHns  npegBapuTernibHOM  3anucu  nocpeacrtsoMm  EauHoro,
PecnybnvkaHckoro noptana 3asBuUTento HeobxoauMMo ykasaTb 3anpallnBaemble CUCTEMOW
JaHHble, B TOM YMcne:

damunuio, NMsi, 0TYECTBO (NPU HaANN4YUK);

HoMep TenedgoHa;

afipec ANIEKTPOHHOM MOYThI (MO XenaHuto);

Xenaemyto aaTy 1 Bpems npuema.

B cnyyae HecooTBeTCTBMA CBeOEHUW, KOTOpble cooOWun 3asBuTenb npwu
npenBapuTenbHOM 3anucKn, AOKyMEeHTaM, npeacTaBfieHHbIM 3asiBUTenem npu  JNYHOM
npuemMe, npegsapuTenbHas 3anMcb aHHyNMpyeTcs.

Mpn ocywecTeBneHMn npeaBapuTenbHON 3anucn  3asiButento  obecneymBaeTca
BO3MOXHOCTb pacnevyaTaTb TanoH-noaTBepxaeHue. B cnydae, ecnu 3assutenb CoobwnT
agpec 3MIeKTPOHHOM MNOYTbl, Ha YyKasaHHbIA afgpec Takke HanpaBnseTcs MHgopmauma o
noaTBepXAeHUn npeaBapuUTeNbLHON 3anncuy ¢ ykasdaHueM atbl, BpEMEHU U MecTa npuema.

Mpn ocywecTBNeHNN NpeaBapuUTENbHON 3anncK 3asBUTeNb B 06a3aTeNlbHOM Nopsiake
MHOPMUPYETCHA O TOM, YTO NpeaBapuUTeENbHAA 3annCb aHHYNUPYETCS B Crlydae ero HesiBKu
no ucreyeHnn 15 MUHYT ¢ Ha3Ha4YEeHHOro BpEMEHU Npuema.

3aasuTenb B Ntoboe Bpemsi BpaBe 0TKa3aTbCHA OT NpeaBapuUTESIbHOM 3anucu.

3anpelwaeTcsa TpeboBaTb OT 3asABUTENS COBEPLUEHUS WHbIX OEWUCTBUNA, KpOMe
NPOXOXOEHUS MAeHTUdUKaLUMM Kn ayTeHTudukaumm B COOTBETCTBUM C HOPMaTUBHbLIMU
npasoBbiMKM akTamn Poccunckon Pepepaumn, ykasaHua Uenn npuvema, a Takke
npeaocTaBfieHNa CBeAEHUW, HeobXoauMMbIX Ans pacyeTa AfUTENbHOCTUM BPEMEHHOrO
WHTepBana, KoTopbl Heobxoanmo 3abpoHupoBaTb A4S Npuema.

3. CocTaB, nocnefnoBaTeNlbHOCTbL U CPOKU BbIMONTHEHUA aAMUHUCTPATUBHbIX
npouenyp, Tpe6oBaHNA K NOPSAAKY UX BbINONTHEHUA, B TOM Ynclie 0COB6EeHHOCTHU
BbINOJIHEHUAA aAMUHUCTPATUBHbIX NpoLeayp B aNeKTPOHHOM chopme, a TaKkxke
0COOEHHOCTU BbINOJSIHEHUSI aAMUHUCTPATUBHbIX Npoueayp B MHOrO(YHKLUNOHAbHbIX
LeHTpax

3.1. OnucaHne nocnenoBaTenbHOCTM AEUCTBUIA NPU NpeaoCcTaBNeHNM
MyHULMNAnbHOW yCryru

3.1.1. MNMpepocTaBneHne MyHuUMNanbHOW ycnyrn BKkrYaeT B cebs cnegywowme
agMUHUCTPATMBHbIE NpoLeaypbl:

1) KOHCYNbTMPOBaHWNE 3asiBUTENS;

2) NPUHATUE N PAaCCMOTPEHME KOMMIEKTa AOKYMEHTOB, NPEACTABIEHHbIX 3asABUTENEM;

3) HanpaBneHne MeXBeLOMCTBEHHbIX 3anpoCOB B OpraHbl, Yy4yacTBywLMe B
npeaocTaBneHNN MyHULMNANbHON YCAYTU;

4) NnoAroToBKa pesynbTarta MyHULMNanbHOW YCyru;

5) Bblgada (HanpaBneHve) 3asaBUTENO pesynbTata MyHULMNAnbHON YCIyru;

6) ucnpaBneHne TeXHNYECKNX OLLIMOOK.

3.2. OkasaHue KOHCynbTauumn 3asiBUTENto

3.2.1. OcHOBaHMEM Havarna BbIMNOMHEHNS aAMUHUCTPATMBHOM Mpouenypbl sBAseTcs
obpalleHne 3asBuTens Mo BOMpPOCaM, CBSA3aHHbIM C NPeaoCcTaBfeHUEeM MyHUUMNanbHON
ycnyru.

[OMmKHOCTHbIM ~ nMuoM  (paboOTHMKOM),  OTBETCTBEHHbIM 3@  BbINOSHEHNE
agMUHUCTPATMBHOW npoueaypbl, ABNSETCS:

npu obpaweHnn 3aasutensa B MOL| — paboTHnk ML,
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npu obOpaweHun 3agsuTtens B WcnonHuteneHbIi  KOMUTET — CeKpeTapb
WcnonHutenbHoro komuTeTa (ganee - AOMKHOCTHOE IMUO, OTBETCTBEHHOE 3a MpueM
AOKYMEHTOB):

3.2.2. 3asBuTeno BnpaBe o06paTUTbLCS 3a KOHCyMbTauMen O Mopsiake M cpokax
npegocTtaBneHns MyHuumnansHon ycnyrm B MOL, nuyHO u no tenedgoHy n 3reKTpOHHOM
nouyre.

PaboTHnk MO®L| koHcynbTMpyeT 3adBuTEns, B TOM 4YMCne MO CcocTaBy, dopme
npeacraBnsaemMon AOKYMEHTauum u Apyrum BoOnpocaMm [Afs MOfyvYeHUs MyHUuunanbHOW
yCryru.

3asButenb MOXeT NoMyyYuTb  MHGOpMaLMIO O rnopsgke  npefocTaBreHus
MyHUUMMansHOW ycnyru Ha oduumnansHom cante ML http://mfc16.tatarstan.ru.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBfMBaeMble  HACTOAWMM  MYHKTOM,
BbINOSHSAOTCA B AeHb 0bpalleHns 3asaButens.

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHbBIX NpoUeayp ABMSKTCH: KOHCYNbTaums
no coctasy, oopMe npeacTaBnsgeMon AOKYMeHTauun u gpyrum Bonpocam, HeobxogumbiM
AN NonyyYeHnss MyHUUMnNanbHOW yCryri.

3.2.3. 3aaButenb BnpaBe obpaTuUTbCs B VCMOMHUTESbHBIN KOMUTET MO TenedoHy n
9NEeKTPOHHOM Mo4yTe, a Takke MOoMy4uTb KOHCymnbTauuio Ha EaumHom, PecnybrnuvkaHckom
noprtane, cante bonblelwMHapckoro cenbckoro noceneHuss CabuMHCKOro MyHULMNanbHOro
panoHa B MHPOPMaLNOHHO-TENEKOMMYHUKaUNOHHOM ceTn «VIHTepHeT» O nopsiake n cpokax
npegocTaBneHns  MyHUUMNanbHOW ycryrm, B TOM 4ucne no cocTtasy, dopme
npeacraBnsaemMon AOKYMEHTauum u ApyrM BOMNpocaM Afis MOMAyvYeHus MyHuuunanbHOW
yCIyru.

[OMKHOCTHOE NULO, OTBETCTBEHHOE 3@ KOHCYNbTUPOBaHWE MHAOPMUPYET 3asaBUTENS
B COOTBETCTBMM C TpeboBaHUAMM nyHKTa 1.3.4 aAMUHUCTPATUBHOIO perrnaMmeHTa.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbINOJSTHAIOTCA B TeYEeHUe Tpex pabounx Hen co AHS NOoCcTynneHus obpaleHus.

PesynbTatamu BbINOMTHEHUS aAMUHUCTPATUBHBIX NpoLeayp SABMSKTCH: KOHCYMbTaumm
no coctasy, oopMe npeacTaBnseMon AOKYMeHTauun u gpyrum Bonpocam, HeobxogumbiM
AN Nony4YeHnss MyHULMNanbHOW YCryri.

3.3. MNpuHATME N paccMOTPEHNE KOMMNIIEKTa JOKYMEHTOB,
npeacTaBneHHbIX 3asiBUTENeM

3.3.1. lNpuem OOKYMEHTOB Ansa nNpefocTaBneHns MyHuuunanbHon ycnyrn yepes MoL|
unu yganeHHoe paboyee mecto MOLI.

3.3.1.1. 3agsutenb (NpeacrasuTens 3aasutens) obpawaetcsa B M®L| ¢ 3anpocom o
npegocTaBNeHnn MyHUUUNANbHOW YCNyrn U npeactaBnsieT AOKYMEHTbl B COOTBETCTBUWN C
MYyHKTOM 2.5 agMMWHUCTPATMBHOIO perfameHTa.

3.3.1.2. PaboTHnk MOL|, BegyLwmm npuem 3asBneHuni:

onpeaenseT npeameT obpalleHns;

YAOCTOBEPSIET NMIMYHOCTb 3a8BUTENS;

NpPOBOAUT NPOBEPKY MOSIHOMOYMI NULA, NOAAOLETO JOKYMEHThI,

NPOBOAUT NPOBEPKY COOTBETCTBUS OOKYMEHTOB TpeboBaHMAM, YKa3aHHbIM B MyHKTE
2.5 agMMHUCTPATUBHOIO pernamMeHTa;

3anosiHAET 3NEeKTPOHHY0 hopmy 3assneHna 8 AIC ML,

npyv npefocTaBneHMM LOKYMEHTOB, yKa3aHHbIX B MyHKTe 2.5 agMWHUCTPATUBHOIO
pernameHta Ha OymMaxXHOM HoOcuTene, OCYWEeCTBNSAET CKaHMpOBaHWE NpeAcTaBreHHbIX
AOKYMEHTOB;

pacnedaTbiBaeT 3aasneHme n3 AUIC MoL;

nepefaeT 3asBUTENIO HA NPOBEPKY U NOANNCaHUE;
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nocrne nognucaHna ckaHupyeTt nognucaHHoe 3asasneHne 8 AUC ML,

sarpyxaet B AIC M®L| nokymeHTbl, NpeacTaBneHHble B 3NEKTPOHHOW hopme unm
3NEeKTPOHHbIe 06pasbl OTCKaHMPOBAHHbLIX JOKYMEHTOB, (hopMUpyeT SNEKTPOHHOE AEeNO;

BO3BpaLlaeT NoANMCaHHOE 3asBeHNEe N OpUrMHanbl BYMaXKHbIX JOKYMEHTOB;

BblAaeT 3asBUTENO0 pacnuncky B npyeme JOKYMEHTOB.

AOMUHUCTpPaTMBHbIE  MNpouedypbl,  yCTaHaBnMBaeMble  HaCTOAWMM  MYHKTOM,
BbINOJSTHAIOTCA B AeHb 0bpalleHns 3aaBuTens.

Pesynbtatamu BbINOMHEHUA aAMUHUCTPATUBHBIX Mpouenyp SBMSKOTCA: rotoBoe K
oTnpaske 3asBrneHne 1 NakeT JOKYMEHTOB.

3.3.1.3. PaboTHnk MO®L| HanpaBnseT nakeT AOKYMEHTOB, NPUHATbIX OT 3asBUTENSA B
OpraH B anekTpoHHon dopme (B cOCTaBe NaKeTOB 3NEKTPOHHbLIX Aef) B TeYeHue OAHOro
paboyero aHs co AHA obpalleHus 3aaBuTensa B CTPYKTypHoe nogpasgeneHne MLl

PesynbTatamun BbINOMHEHUA aAMUHUCTPATUBHBIX NMpoLueayp SBAAIOTCA: 3asBreHne U
nakeT [OOKYMEHTOB (ONeKTpPOHHOe [Aerio), HanpaBneHHble B WCNONHUTEmNbHbIA KOMUTET,
nocpeacTBOM CUCTEMbI SNIEKTPOHHOIO B3aMMOOENCTBUS.

3.3.2. [lpyem pokyMeHTOB [Ans nNpefoCTaBfeHus MyHUUMNanbHOM YyCryru B
aneKkTpoHHoW hopme Yepea EanHbin, PecnybnukaHckuin nopTan.

3.3.2.1. 3agButenb OnNs nogayn 3asaBfeHUA B INIEKTPOHHOM OOpME BbIMOMHAET
cnegywowne AencTeuns:

BbIMOMHAET aBTOPU3aLMIO;

OTKpbIBaeT hOPMY ANEKTPOHHOIO 3asBNEHNS;

3anonHaeT opMy ANEKTPOHHOIO 3adBMEeHUs, BKNHOYaKLWYy cBedeHns, Heobxogmmble
n obaszatenbHble ANs NPeJoCcTaBneHns MyHUUMNanbHOW yCnyru;

npukpennseTr [OOKYMEHTbl B 3NIEKTPOHHOM (opMe WM  9NeKTPOHHble obpasbl
AOKYMEHTOB K (hopMme aNeKTPOHHOro 3asiBfeHns (Npyu HeobxoanmocT);

nogTeepxgaeT akT O3HAKOMIIEHUS W Ccorfliacus € YCroBUSIMU U MOPSILKOM
npegocTaBfeHns MyHUUMNanbHOW YCryrM B 9MeKTPOHHoW c¢opme (ycTaHaBnuvBaeT
COOTBETCTBYHLLYIO OTMETKY O corfiacum B (oopme 3NEeKTPOHHOro 3asBieHuns);

noaTeepxaaer  AOCTOBEPHOCTb COOBLLEHHbIX cBefeHun (ycTtaHaBnuBaet
COOTBETCTBYHLLYIO OTMETKY B (pOpMe 3fIEKTPOHHOrO 3asiBMEHNS);

OTnpaBndAeT 3anofiHEHHOE 3NEKTPOHHOE 3asiBNeHne (HaxnmaeT COOTBETCTBYHOLLYHO
KHOMKY B (popMe 3NEeKTPOHHOrO 3asBreHNs);

9NEKTPOHHOE 3asiBfieHne NoANUCbIBAeTCA B COOTBETCTBUM C TpeboBaHMSMU MyHKTa
2.5.3 agMMHUCTPATUBHOIO pernamMeHTa;

nony4aet yBegomrieHne o6 oTnpaBke 3NEKTPOHHOMO 3asaBEHMS.

dopmaTHO-normyeckasi npoeepka COPMUPOBAHHOIO 3asBMEHUSA OCYLLECTBSETCH
e[MHbIM NnopTanoM aBTOMaTU4YECKN Ha OCHOBaHUW TpeboBaHWI, onpeaensemMblix OpraHom, B
npouecce 3anosiHEHUsT 3asiBUTENEM KaXOoro u3 nonen 3neKTPOHHOW (POpMbl 3asiBrEHUS.
Mpun BbISABNEHUN €ANHBIM NOPTarioM HEKOPPEKTHO 3anOSIHEHHOrO NONsA 3NEKTPOHHOM hopMbl
3asiBNeHNs 3asBuUTENb YBEAOMMSAETCA O XapakTepe BbISIBIEHHOW OWWOKM M nopsagke ee
yCTpaHeHus1 NocpeacTBOM MHAPOPMALMOHHOIO COOBLLEHNSA HEMNOCPEACTBEHHO B 3NIEKTPOHHOM
doopmMe 3aaBIIEHUS.

AOMUHUCTpaTMBHbIE  MNpouedypbl, yCTaHaBnMBaeMble  HaCTOAWMM  MYHKTOM,
BbIMONHATCSA B AeHb ObpalleHns 3asaButens.

PesynbTatamu BbINOMHEHUS aMUHUCTPATUBHBIX Npoueayp ABNAKTCHA: 3IEKTPOHHOE
Aerno, HanpaereHHoe B MCnomHUTENbHbIN KOMUTET NOCPEACTBOM CUCTEMbI ANIEKTPOHHOIO
B3anMOAEeNCTBUS.

3.3.3. PaccmMoTpeHue komnnekTa JOKyMeHTOB VcnonHUTENbHbIM KOMUTETOM.

3.3.3.1. OcHoBaHMEeM Ha4vana BbINOMIHEHNA aAMUHUCTPATUBHON NpoLeaypbl SBNseTcs
NMOCTYNfIeHNEe 3asiBfIEHMS W UWHbIX [OOKYMEHTOB, HeobXoaumbIX [Ans npeaocTaBneHuns
MYHUUMNANbHOW YCAyrn.
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HOMKHOCTHBIM ~ nnuoM  (pabOTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOSHEHNE
aZlMUHUCTPATUBHOWN Npoueaypbl ABNAeTcs cekpetapb McnonHutensHoOro kommuteTa (ganee -
AOJDKHOCTHOE NNL0, OTBETCTBEHHOE 3a NPUEM AOKYMEHTOB):

3.3.3.2. [JomkHOCTHOEe nuUO, OTBETCTBEHHOE 3a NpueM [OOKYMEHTOB, B Clyyae
obpalleHna 3aaBnUTens ¢ 3asiBfieHneM B MICNONHUTENbHbBIN KOMUTET:

onpegensieT npegMeT obpalleHus;

yCTaHaBMMBaET NMNYHOCTb 3a8BUTENS;

NPOBOAUT NPOBEPKY MOMIHOMOYUM LA, NOAAKLWErOo JOKYMEHTHI,

NpPOBOAUT NPOBEPKY COOTBETCTBUSA LOKYMEHTOB TPeOOBaHMAM, yKa3aHHbIM B MYyHKTE
2.5 agMUMHUCTPATUMBHOIO  perfameHTa, [MpOBEpPKY COOTBETCTBUSA  MpeAcTaBrieHHbIX
AOKYMEHTOB YCTaHOBJSIEHHLIM TpeboBaHMsM (Hagnexaiee oopmMeHne KON 4OKYMEHTOB,
OTCYTCTBME B JOKYMEHTaxX NOAYMUCTOK, NMPUNUCOK, 3a4E€PKHYTbIX CIOB N UHBIX HE OFOBOPEHHbIX
ncnpasneHun);

3anonHgaeT SNEKTPOHHYO dopmy  3asBneHUN B aBTOMaTU3NPOBAHHON
WHOPMALUMOHHON cuCcTeMe, npedHasHa4YeHHOW [NA  OKasaHMs TroCydapCTBEHHbIX W
MYHULMNANbHbIX YCNYT;

npu nNpegocTaBneHUM OOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMWHUCTPATUBHOIO
pernameHTa Ha OymMaxXHOM HocuTene, OCYyLWeCTBAsSeT CKaHMpOBaHWE npeacTaBfieHHbIX
AOKYMEHTOB;

pacrneyaTbiBaeT 3asiBfieHue;

nepenaeT 3asBMTENIO HA NPOBEPKY U NOANUCAHME;

nocre nognucaHna ckaHupyeTt noannucaHHoe 3asaBreHne;

3arpykaet B aBTOMaTU3NPOBAHHYKD WUHAOPMALMOHHYKD CUCTEMY, NpefHa3Ha4YeHHYo
A9 OKas3aHWsA roCcydapCTBEHHbIX U MyHULMNANbHBIX YCINYr JOKYMEHTbl, NpeaCTaBleHHble B
3NEKTPOHHOM (hopMe nNn SNEKTPOHHbIE 00pa3sbl OTCKAHMPOBAHHbIX AOKYMEHTOB, hopmupyeT
31EeKTPOHHOE A€ero;

BO3BpalLlaeT nognucaHHoe 3asiBNeHMe W OopurnHanbl OyMaXkHbIX [OOKYMEHTOB
3asBUTENIO;

BblAaeT 3asBUTESO PacnUCKy B NpUemMe AOKYMEHTOB.

B cnyyae Hanuuna ocHoBaHW A51s OTKasa B npyemMe AOKYMEHTOB AOJHKHOCTHOE Nunuo,
OTBETCTBEHHOE 3a NPUeM JOKYMEHTOB, YBEAOMISET 3aABUTENSA O HANNYMM NPENATCTBUIA ANs
npuemMa 3asiBfieHMss W BO3BpawaeT emMy [OOKYMEeHTbl C O06bACHeHMEM cogepkaHus
BbISIBIIEHHbBIX OCHOBaHU N5l OTKasa B NpMeEMe LOKYMEHTOB.

3.3.3.3. [JomkHOCTHOe nnuo, OTBETCTBEHHOE 3a MnpueM [OOKYMEHTOB, Mocrne
NOCTYNNEHN JOKYMEHTOB Ha pacCMOTPEHME:

npuceamBaeT 3asiBfIEHUI0 HOMEpP B COOTBETCTBMM C HOMEHKMATypou Aen u craTtyc
«lNpoBepka JOKYMEHTOBY;

n3yyaeT NOCTYNMBLUME 3MEKTPOHHbIE Aena, B TOM Yuche MPUoXeHHble 3adaBuTenem
AOKYMEHTbI B 3NIEKTPOHHOM (hOopME 1 3NEKTPOHHLIE 06pa3sbl JOKYMEHTOB;

NpoBepSET KOMMIIEKTHOCTb, YUTAEMOCTb 3NIEKTPOHHbLIX 06pa30B JOKYMEHTOB;

npoBepsieT cobniogeHne  yCrioBU  OEWCTBUTENBbHOCTM  3NIEKTPOHHOM  MOAMNUCH,
nocpeacteoM obpalleHnsa Kk EauHomy noptany (B crniydae, ecnv 3asiButenem npeacraBreHbl
3NEKTPOHHbIE AO0KYMEHTbI, MOAMUCAHHbIE YCUITEHHOW KBanuULMPOBAHHOW 3SNEKTPOHHON
noanucLHo).

Mpn HannuMm ocHOBaHUK, NPeayCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPaTUBHOIO
pernameHTa, noAroTaBnMBaeT MPOEKT peweHns o6 oTkase B nNpuemMe [OOKYMEHTOB,
HeobXxo4MMbIX A4S NPeoCTaBNeHNA MyHMLMNANbHOW YCYTrn.

B cnyyae, ecnu B pesynbTate MNpoOBEPKU YCUNEHHOW KBanMuuupoBaHHOM
9NEKTPOHHOM MOAMUCU BbISIBEHO HeCcoOnaeHne ycrnoBui ee OeNCTBUTENBHOCTU, MPOEKT
pelwweHna 06 oTkase JOMKeH coaepaTb NyHKTbl ctTatbn 11 deaepanbHoro 3akoHa Ne 63-3,
KOTOpble NOCAY>XMUIN OCHOBaHWEM LK €ro NPUHATUS.
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MpoekT peweHns o6 oOTkaze B nNpuemMe [OOKYMEHTOB, HeobxoaumblX Ans
npefocTaBfNeHnss MyHULMMNAnNsHOMW yCnyru, C ykasaHuWeMm MnpuymMH OTkasa (B cryvae, ecnuv
OCHOBaHMA NS OTkasa B Mnpueme [AOKYMEHTOB, HeobxoouMbIx ANs npeaocTaBneHus
MYHULUMMNANbHON YCIyrn, CBAi3aHbl C HapyLWEHWEM YCTaHOBMEHHbIX TpeboBaHMM K TakuMm
AOKYMEeHTaM, OCHOBaHuUs [ANns oOTkasa B npueMe [OKYMEHTOB [OfMKHbl coaepXaTtb
WHOPMAUNID O HaMMEHOBaHUM [OOKYMEHTOB (MH(OpMauuW, CBeOeHWN), KOTopble He
npeacTaBneHbl, codepxaT HedoCTOBepHble W (MnNn) NPOTUBOPEYMBLIE  CBEAEHUS,
ohOpMIEHbI C HapyLUEHNEM YCTAHOBMNEHHbIX TpeboBaHMn), HANPaBnsAeTCa Ha CorracoBaHue
B YCTAHOBMIEHHOM NOPSiAKE NOCPEACTBOM CUCTEMbI ANIEKTPOHHOIO OKYMEHTOO60opoTa.

CornacoBaHvne npoekta pelleHuss 06 oTkase B Npueme LOKYMEHTOB, HEOOXOAMMBbIX
ANa  nNpefoCTaBfeHuMs  MyHUUMNanbHOW  YCNyru,  OCyLleCTBRAsieTCS B NOPSAAKe,
npegycMOTpeHHOM NyHKTOM 3.5.3 agMUHUCTPATMBHOIO perfnamMeHTa.

B cnyyae oOTCyTCTBMA OCHOBaHUW AOnd oOTKasa B MpueMe [JOKYMEHTOB,
npeagyCMOTPEHHbIX MYHKTOM 2.7.1 aAMWHUCTPATUBHOIO pernameHTa, OOJSHKHOCTHOe Nuuo,
OTBETCTBEHHOE 3a MNpueM [OOKYMEHTOB, B TeyeHMe OofHoro pabodero OHA CO [AHS
NOCTYNNEHUs 3asBNeHus, HanpasrseT 3asBUTESNO, YKas3aHHbIM B 3asiBeHUM Cnocobom,
yBeJOMSIeHne O MOCTYNSeHUN 3asiBrieHns, coaepkallee BXOASLWMUN pPerncTpaumMoHHbIN
HOMep 3asBfieHusi, OaTy nosiydeHus 3asiBfeHusi, nepevYeHb HanmMeHOBaHW (hawnros,
npeacTaBfieHHbIX K HEMY JOKYMEHTOB, AaTy NofyvyeHus pesynbTata MyHULMMNanbHON yCnyru.

3.3.3.4. MVcnonHeHue npouenyp, yKasaHHblx B nyHkrax 3.3.3.1, 3.3.3.3
aaMWHUCTPATUBHOIO pernamMeHTa, npu HanNU4MM  TeXHUYECKOWn BO3MOXHOCTH
OCYyLLEeCTBNAEeTCA B aBTOMAaTU4YECKOM peXMMe C WUCMOfb30BaHMEM aBTOMAaTU3NPOBAHHOM
WHOPMALUMOHHON CUCTEMbI, MpefHasHa4YeHHOM [ONnA  OKasaHuUs rocy4apCTBEHHbIX WU
MYHULMNANbHbIX YCIYT.

3.3.3.5. AOMMHUCTpaATUBHbLIE nMpoueaypbl, YycTaHaBnMBaemble MyHKToM 3.3.3
aflMUHUCTPATUBHOIO perfiaMmeHTa, BbINOMHAKTCHA B TeYyeHne OfHOro paboyero gHS CO OHSA
NOCTYNSIEHUS 3a8BMNEHNS HA PAaCCMOTPEHME.

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHbLIX Npoueayp SBASTCA: NPUHATBHIA Ha
pacCMOTPEHNE KOMMMEKT [OOKYMEHTOB WM MPOEeKT peweHns o6 oTka3e B npueme
AOKYMEHTOB, HEOOX0AUMbBIX 5151 NpeAocTaBneHnsa MyHUUUNanbHOW YCryri.

3.4. HanpaeneHve MexBeqoMCTBEHHbIX 3aNpOCOB B OpraHbl, y4acTByoLME B
npeaocTaBneHnn MyHULMNansHOM yCnyrm

3.4.1. OcHoBaHMeM Ha4yana BbINOSIHEHVUS aaMUHUCTPATMBHOW NpoLeaypbl ABAseTcs
nonyyYeHne [OOSMKHOCTHbIM NUUOM  (PabOTHUKOM), YMNOMHOMOYEHHbIM Ha BbINOMIHEHNE
agMUHUCTPATMBHOW Mpouenypbl, OT OOMKHOCTHOrO nuua (paboTHMKAa), OTBETCTBEHHOIO 3a
npuem LOKYMEHTOB, NPUHSATLIX OT 3asBUTENS AOKYMEHTOB.

HOMKHOCTHBIM ~ nnuoM  (pabOTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOSHEHNE
agMWHUCTPATUBHOM NpoLEeaypbl, ABMNSETCHA cekpeTapb VicnonHuTenbHoro kommteTta (ganee -
AOIMKHOCTHOE N0, OTBETCTBEHHOE 3@ HanpasfeHne MeXBEAOMCTBEHHbIX 3anpOCoB).

3.4.2. [JOMKHOCTHOE nuUO, OTBETCTBEHHOE 3a HanpaBfeHne MeXBEOOMCTBEHHbIX
3anpocoB, OpMUPYET U HanpaBnsieT B 3MEKTPOHHOW opme nocpeacTBOM CUCTEMDI
MEXBELOMCTBEHHOIO 3NEKTPOHHOIMO B3aMMOOencTBMs (NpM  OTCYTCTBUM  TEXHUYECKOW
BO3MOXHOCTU — MHbIMK Cnocobamun) 3anpocbl O NPeaoCTaBEHUN JOKYMEHTOB U CBEAEHUN,
NpeaycMOTPEHHbIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOIO perfnaMmeHTa.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbINOJTHAKOTCA B A€Hb NPUHATUA 3asiBNIEHUS HA paCcCMOTPEHME.

PesynbTatamm BbINOSIHEHNS a4MUHUCTPATUBHbIX npoueayp ABNAOTCA:
HanpaBneHHblEe B OpraHbl BNacTn n (Mnn) noOABe4OMCTBEHHbIE OpraHamM BrnacTn opraHusaumm
3anpochbl.
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3.4.3. CneumanncTbl NOCTaBLUMKOB AaHHbIX HA OCHOBAHWW 3anpoCcoB, MOCTYMUBLUNX
yepe3 CUCTEMY MEXBEOOMCTBEHHOIO 3SIEKTPOHHOrO B3auMMOLEWCTBUA, MNpenoCcTaBnsAT
3anpalwumBaemMble AOKYMEHTbI (MHAOPMaLMIO) UM HanpasnaoT yBeaoMeHUss 06 OTCYTCTBUM
AOKYMeHTa 1 (Mnn) mHdopmauun, HeobxoaumbIX ANs NpeaocTaBieHns MyHULMNAanbHON
ycnyru (ganee — ysegomreHne ob otkase).

AOMWHUCTPATMBHbIE  Mpouedypbl, YyCTaHaBnMBaeMmble  HACTOSALWMM  MYHKTOM,
BbIMNOJSTHAIOTCA B TEYEHWe Tpex OHEen CO OHSA NOCTYNNeHUs MexXBeLOMCTBEHHOro 3arnpoca B
opraH unu opraHusauuio, NnpegocrtaBndavowme AOKYMEHT U MHOpPMaLMIO, eCrnin UHblE CPOKM
noaroToBKM W HanpaBfeHWs oTBeTa Ha MEeXBeOMCTBEHHbIN 3anpoc He YCTaHOBIEHbI
heepanbHbIMM 3aKOHaMu, npaBoBbiMK akTamu [NpaButensctea Poccuickon degepaumm m
NPUHATBIMU B COOTBETCTBMM C defeparibHbiMWU 3aKOHaMW HOPMAaTUBHBLIMW MPaBOBbIMU
aktamun Pecnybnukn TaTapcTaH.

Pesynbtatamn BbINOMHEHUS agMUHUCTPATMBHbLIX Mpoueayp SABNATCA: OOKYMEHTbI
(cBepeHust), Heobxoaumble [ONsi  NPeAoCTaBMAEHUS  MyHuUuMnanbHoOW  ycnyrk, nmbo
yBegoMmneHne o6 oTkase, HarnpaBrieHHble [OOMMKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a
HanpasfieHMe MeXBeLOMCTBEHHbIX 3anpoCoB.

3.4.4. [JOmMKHOCTHOE nNULO, OTBETCTBEHHOE 3a HarnpaBlieHWe MeXBELOMCTBEHHbIX
3anpocos:

nony4yaeTt 3anpalivBaemMble 4Yepe3 CUCTEMY MEXBEOOMCTBEHHOIO 3SIEeKTPOHHOro
B3aMMOAENCTBMA  OOKYMEHTbl  (CBedeHus), Heobxogumble  ONns  npefoctaBreHus
MyHUUMNanbHOW ycnyru, nnbo yeegomneHne ob oTkase npwu OTCYTCTBUM LOKYMEHTa u (unum)
MHopMauunu;

npu HanuM4Ynnu OCHOBAHWMW, MPESYCMOTPEHHbIX MNYHKTOM 2.7.1 agMWHUCTPaTUBHOIO
pernameHTa, noarotTaBnvMBaeT MPOEKT peweHnsa o6 oTkase B npuemMe [OOKYMEHTOB,
Heobxo4MMbIX A58 NPegoCTaBNeHNA MyHMLMNANIbHOW YCyr.

Mpoekt peweHns o6 oTkasze B NpuemMe [OOKYMEHTOB, Heobxoaumbix Ons
npegocTaBfeHns MyHULMNanbHOW YCryrn, C ykasaHueM MpuUYuH OTKasa (B crydvae, ecnu
OCHOBaHMA Ana OTKasa B MpuemMe [LOKYMEHTOB, HeobxoaumbiX ANs npefocTaBfeHus
MYHULUMMNANbHON YCINyrn, CBA3aHbl C HapyLlEeHWEM YCTaHOBIEHHbIX TPebOBaHUN K Takum
AOKYMEHTaM, OCHOBaHuUs [ONnd OTkasa B MpuvemMe [JOKYMEHTOB [OSDKHbl coaepxaTtb
WHOPMALMIO O HaMMEHOBAHMM [OOKYMEHTOB (MHOpMauMW, CBELEHWW), KOTOpble He
npeacTaBneHbl, cogepxaTr HeOoCTOBEepHble UM (MnNn) NPOTUBOPEYMBBIE  CBELEHWS,
0hOPMIIEHbI C HapyLUEHNEM YCTAHOBMEHHbIX TPpeboBaHWin), HaNpPaBnsaeTCa Ha CorriacoBaHue
B YCTAHOBMNEHHOM NopsaKe NoCcpeAcTBOM CUCTEMbI SNEKTPOHHOIO JOKYMeHToobopoTa.

CornacoBaHune npoekTta pelwieHust 06 oTkase B NpuMeme OOKYMEHTOB, HEOOXOAMMbIX
AN npefocTaBfeHuMst  MyHUUMNanbHOM  YCRyrK,  OCYLecTBAseTca B NOpsake,
npeaycMoOTPeHHOM MyHKTOM 3.5.3 afMUHUCTPATUBHOIO perfiameHTa.

AOMUHUCTpPaATMBHbLIE  MNpouedypbl, yCTaHaBAMBaeMble  HACTOALWMM  MYHKTOM,
BbINOJSTHAIOTCSA B A€Hb MOMy4YeHUs CBEAEHUIN NO MEXBELOMCTBEHHbLIM 3anpocaMm.

Pesynbtatamu BbINOMHEHUS agMWHUCTPATMBHBLIX Npouenyp SBASKTCA: OOKYMEHTbI
(cBepeHust), HeobxoauMble ONs NPeAOCTaBEHUA MyHULMNANBHOW YCIYyrn, NPOEKT peLleHns
00 oTkase B npueme OOKYMEHTOB, HeEOOXOoauUMbIX OM9 MpefoCTaBNeHUs MyHUUMNanbHON
ycnyru.

3.4.5. NcnonHeHne npouenyp, ykasaHHblx B NyHkTax 3.4.2, 3.4.4 agMUHNCTPATUBHOIO
perrnameHTa, Npu HanMyMm TeXHNYECKON BO3MOXHOCTM OCYLLECTBNAETCS B aBTOMaTUYECKOM
pexuMme C  MCMNONb30BaHMEM  aBTOMATU3UPOBAHHOW  WMHAOPMALWOHHOM  CUCTEMBI,
npegHasHa4YeHHOM NS OKa3aHUs rocy4apCTBEHHbIX U MyHULMMAnNbHbIX YCIyr, B TOM Yucne ¢
MOMEHTa perucTpaumm 3asdBfeHus B COOTBETCTBUM C MNYyHKTOM 2.13 agMWHUCTPATUBHOIO
perrnameHTa.

3.4.6. MakcumarnbHbI CPOK BbIMOMHEHNA afMUHUCTPATUBHBIX NpoLeayp, yKa3aHHbIX B
nyHKTe 3.4 aAMUHUCTPATUBHOIO perfnameHTa, CoOCTaBnseT Tpy pabounx gHs.
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3.5. MNogroToBka pesynbTata MyHULMUNANBHOW YCryru

3.5.1. OcHoBaHMeM Havana BbIMOSIHEHUA a4MUHUCTPATUBHOW MpoLeaypbl sBnsieTcs
nocTtynneHue OT  [AOSDKHOCTHOro  nvua, OTBETCTBEHHOIO 3a HanpasneHue
MeXBeJOMCTBEHHbIX 3anpocos, OOKYMEHTOB (cBeneHun), HeoOxoOuMbIX  Ans
npegocTaBfieHNUss MyHULMMNANbHOW YCNYIu.

[OMKHOCTHLIM ~ NIMLIOM, OTBETCTBEHHbIM 3a BbINOSIHEHWME aaMUHUCTPATUBHOWN
npoueaypsbl, ABnseTca cekpetapb CnonHMTENbHOro komuTeTa (ganee - 4OSMKHOCTHOe Nnuo,
OTBETCTBEHHOE 3a NOAroTOBKY pe3yrnbTaTa NpefocTaBreHns MyHUUMNanbHON yCnyrn).

3.5.2. [JomkHocTHOe nuuo, OTBETCTBEHHOE 3a MNOAroTOBKY  pesynbTaTta
npegocTaBneHns MyHUUMNanbHOW yCnyru:

paccmaTtpmBaeT CEOPMUPOBAHHBLIA  KOMMMAEKT [OKYMEHTOB, HeoOXoauMbIX Anis
npegocTaBneHns MyHULMNanbHOW yCryru;

Nnpw BbIABNEHUN OCHOBAHUW AS19 OTKasa B NpefoCTaBfeHUn MyHULMNAnNbHOW ycryru,
YKa3aHHbIX B MNyHKTe 2.8.2 agMWHUCTPATUBHOIO perfameHTa, MOoAroTaBnvBaeT MNPOEKT
peleHns ob oTkase B NnpefoCTaBfieHUM MyHULMNANbLHOW YCIyrn;

B Clnyyae OTCYTCTBMS OCHOBaHWW AN OTKasa B NpefoCTaBfeHnn MyHMUMNanbHON
ycryru, npeaycMoTPEeHHbIX MYyHKTOM 2.8.2 aAMWHUCTPATUBHOIO perfiameHTa, no utoram
pPacCMOTPEHNS AOKYMEHTOB, HEOOXOAUMbIX ANS NpefoCTaBneHuss MyHUUUNAnNbHOW YCIyru,
nogrotaBnMBaeT MNPOEKT pesynbTaTa NPedoCTaBfieHUs  MyHUMUMNANbLHOW — ycrnyrm B
COOTBETCTBUM C nognyHkTamu 1 — 3 nyHkTa 2.3.1 aadMUHUCTPATUBHOIO PerfamMeHTa;

HanpasnseT NOAroTOBMEHHbLIN NPOEKT pedynbTaTta npeaocTaBneHns MyHUUMnansHom
yCInyru Ha corfiacoBaHue B YCTAHOBMEHHOM MOpsaKe NOCPeACTBOM CUCTEMbI SNIEKTPOHHOMO
AOKyMeHToobopoTa.

AOMUHUCTPATMBHbIE  Mnpouefypbl, YyCTaHaBfMBaeMble  HAacCTOAWMUM  MYHKTOM,
BbIMOSHATCS B Te4eHne OHOro paboyero aHs.

Pesynbtatamn BbINONHEHNA aAMWHUCTPATUBHBLIX Mpoueayp SABMASKOTCHA: NPOEKT
peleHns o6 oTkase B NpeaoCTaBfeHU MyHULMNANbHOW YCIyrn, cnpaBku (BbIMUCKN).

3.5.3. CornacoBaHMe wn nognucaHue npoekTa pesynbTaTa nNpeaocTaBneHns
MYHUUMNANbHOW ycrnyrn (ganee — nNpoekTbl AOKYMEHTOB) OCYLLECTBIISIETCA PYKOBOAUTENEM
CTPYKTYPHOro nogpasfgerneHunsi, OTBETCTBEHHOro 3a NoAroToBKY pesdynbTaTa MyHULMNANbHON
ycnyrn, 3amectutenem PykoBoautenss WcnonHuTenbHoro komuteTta, PykoBoguTtenem
WcnonHuteneHoro komuteTa.

MogroToBneHHble MPOEKTbl AOKYMEHTOB, MMeEKLWMe 3amMevaHusi, BO3BpallarTCca Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a NOArOTOBKY pes3yrnbTata MyHUUMMANbHOW YCRyru.
Mocne ycTpaHeHus 3amevaHuin npoeKkTbl [LOKYMEHTOB [MOBTOPHO MepejarTcd  Ans
cornacoBaHus U NoANNUCaHUs.

PykoBogntens WCnoONHUTENbHOrO  KOMUTETA MpPU  PacCMOTPEHUN  MPOEKTOB
AOKYMEHTOB MpoBepsieT cobniogeHve agMUHUCTPATUBHONO perfiaMmeHTa  AOSMKHOCTHbIMU
nmuamn ICNONMHUTENBHOIO KOMUTETA B YaCcTW CPOKOB BbLINOSIHEHWUS aAMUHUCTPATUBHbIX
npoueayp, Ux nocriegoBaTesibHOCTU U MOSTHOTLI, HANUYUA COrriacoBaHUn YNOSTHOMOYEHHbIX
AOJDKHOCTHBLIX Ny, VICMOMNHUTENbHOMO  KOMUTETa B CUCTEME  3MEKTPOHHOrO
AOKyMeHToobopoTa.

B cnyyae BbISiBNEHUS1 HapyLUEHU B YaCTU CPOKOB BbIMNOSIHEHUS agMUHUCTPATUBHbIX
npoueayp, Ux nocnegoBaTenbHOCTU U NONHOTLI PykoBoantens McnonHutensHoOro kommuteTa
WHULMMPYET nNpuBEeYeHne K OTBETCTBEHHOCTM 5uy, [OOMNYCTUBLUMX HapyLUleHusi, B
COOTBETCTBUUN C MYHKTOM 4.3 agMUHNCTPATUBHOIO perfamMeHTa.

AOMUHUCTpPaATMBHbLIE  MNpouedypbl, YyCTaHaBAMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOJSTHAKOTCA B TeYEHNEe ogHOro paboyvero aHs.

PesynbTatamu BbINOMHEHUS a4MWHUCTPATUBHBLIX Npoueayp SBMSKTCH: pelleHne o6
oTKase B npueme AOKYMEHTOB HeobXoaMMbIX ANs NpefoCcTaBneHns MyHUUUNanbHOW YCnyru,
pelweHne 06 oTkase B NpeoCTaBneHMM MyHULMNANsHOM yCnyru, cnpaska (Bbinucka).
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3.5.4. NcnonHeHune npouenyp, ykasaHHbIX B NyHKTax 3.5.2, 3.5.3. agMUHUCTPaATUBHOIO
perrameHTa, nNpu HanMyMm TEXHUYECKON BO3MOXHOCTM OCYLLECTBNAETCS B aBTOMaTUYECKOM
pexmme C  UCMNONb30OBaHMEM  aBTOMATU3MPOBAHHOM  MHAPOPMALMOHHOM  CUCTEMBI,
npegHasHa4YeHHOM OS89 OKa3aHUs rocy4apCTBEHHbIX U MyHULMNANbHbBIX YCIYT.

MakcumarnbHbI  CPOK BbIMOSIHEHUS aAMUHUCTPATUBHLIX Npouenyp, YKasaHHbIX B
nyHkTe 3.5. aAMUHUCTPATUBHOIO perrnaMmeHTa, CocTaBnaeT oanH paboumnn geHb.

3.6. Bolgava (HanpaBneHve) 3asaBuTento pesyrbTata MyHUUMNanbHOW yCcryru

3.6.1. OcHoBaHVMeM Hauvarna BbIMOMHEHNA afMWUHUCTPATUBHOW Mnpoueaypbl ABnseTcs
nonyyeHne [OOSMKHOCTHbIM JIMLOM, OTBETCTBEHHbIM 3a BbIMNOMHEHME aAMUHUCTPaATUBHOM
npoueaypbl, JOKYMeEHTa, NOATBepXAatoLero npegoctasneHne MyHULMnansHOM yCnyru.

[OMKHOCTHLIM ~ NIMLOM, OTBETCTBEHHbIM 3a BbINOMIHEHNE aAMUHUCTPaATUBHOW
npoueaypsbl, ABnseTca cekpetapb cnonHMTENbHOro kKomuTeTa (ganee - 4OSMKHOCTHOe Nnuo,
OTBETCTBEHHOE 3a Bblgayy (HanpaBrieHne) JOKYMEHTOB).

3.6.2. JomKkHOCTHOE N0, OTBETCTBEHHOE 3a Bbiady (HanpasneHne) JOKYMEHTOB:

obecneuynBaeT perucTpaumio U BHeCeHMEe CBeAeHUn O pesynbTaTe npeaocTaBrneHus
MYHUUMNANbHOMW YCryrm B MNOACUCTEMY BeAEHUs [OOKyMeHTauuu aBToOMaTU3NPOBaHHOW
WHOPMALUMOHHON CUCTEMbI, MpefHasHa4YeHHOM [ONA  OKasaHuUs rocy4apCTBEHHbIX WU
MYHULMNANbHbIX YCNYT;

n3BeLLaeT 3asiBUTENs (ero npencraBUTENs) CNOCOOOM, ykasaHHbIM B 3asiBIEHUN, O
pesynbTate nNpeaocTaBfieHUss MYyHUUMNANbHOM YCNYrM U O BO3MOXHOCTU MOMyYeHus
pesynbTarta npegocTaBNeHns MyHUUMNansHOM ycnyrn B VICNOMHUTENbHOM KOMUTETE U B
MoLI.

NcnonHeHve npoueayp Npu HanmMynm TEXHUYECKOW BO3MOXHOCTU OCYLLECTBNSETCH B
aBTOMaTUYECKOM pexuMMe C WCMNoSib30BaHMEM aBTOMAaTU3NPOBAHHOW WH(OPMaLMOHHON
CUCTEMBbI, NpeAHa3Ha4YeHHOM ANs OKasaHUs rocyAapCTBEHHbIX U MyHUUMNANbHBIX YCAYT.

AOMUHUCTpPaATMBHbLIE  MNpouedypbl, YyCTaHaBnMBaeMble  HAaCTOALWMM  MYHKTOM,
BbINOSTHAITCA B TeYeHue ofHoro paboyero OHA CO OHA MOAMUCAHUSA  [OOKYMEHTa,
ABMSOLLEroca pe3ynbTatoM MNpeaocTaBieHna MyHUUMNanbHOW YCyrn, YNOAHOMOYEHHbIM
AOIMKHOCTHBLIM NMLOM VICNONHUTENBHOrO KOMUTETA .

Pesynbtatamu BbINOSIHEHUST aAMUHUCTPATUBHBIX NpoLeayp SBNSAKTCA: pasMelleHune
cBefeHMn O pesynbTate NpegocTaBfieHUs MyHUUMNAnbHOW YCryru B WMHMOPMaLUMOHHBIX
cucTemax, usBelleHue 3asBuTensa (ero npeacraBuTensl) O pesynbTaTte npefocTaBrieHus
MYHULMNANbHON YCNyru n cnocobax ero NnonyyYeHums.

3.6.3. Mopsigok  Bblgayn (HanpaBneHus) pesynbTaTta npegoctaBneHns
MYHULMNANbHON YCNYru:

3.6.3.1. MNpwn obpalleHnn 3aaBUTeNs 3a pe3ynbLTaTtoMm MyHUumunansHoun ycnyrm 8 ML,
paboTHnk MO®L| BbigaeT 3asBuUTEN0 pe3ynbTaT MyHuUMNanbHOW ycnyrm B dopme
3K3eMnnApa dMNeKTPoOHHOro AOKYMeHTa Ha BymaxxHoM HocuTere. o TpeboBaHuio 3asBuTens
BMECTe C 9K3eMMMsSpOM OfeKTPOHHOro [AOKYMeHTa Ha OymMaxHOM HocuTene emy
NpegocTaBnNAeTCs 9K3eMMNsp 3NEeKTPOHHOro AOKYMeHTa nyTeM €ero 3anucu Ha CbeMHbIN
HOCUTENb WH(OpMaUMM WU  HanpaBneHus 3K3eMnnsapa 9NeKTPOHHOro [AOKyMeHTa o
3MEKTPOHHOW No4Te B agpec 3aasutens. [Npu 3anncm Ha CbeMHbIN HOCUTENb MHGOPMaLMK
UM HanpasfeHnn 3K3eMnngdpa 3MeKTPOHHOro AOKYyMeHTa, Ha OCHOBE KOTOPOro COCTaBIrieH
9K3eMNNAp 3MEKTPOHHOro AOKYMeHTa Ha OyMaXXHOM HocuTene, no SMeKTPOHHOW noyTe
NMOEHTUYHOCTb TaKOro 3K3emnnsipa 3MeKTPOHHOro [AOKYMEHTa 9K3eMMNspy 31eKTPOHHOro
AOKYyMeHTa Ha OymaxHOM HocuTene 3aBepsieTcsl  YNONHOMOYEHHbIM COTPYOHUKOM C
NCronb30BaHWEM YCUIEHHOW KBannduuMpoBaHHOW 311EKTPOHHOW NOAMNUCH.

AOMUHUCTpaTMBHbIE  MNpouedypbl, yCTaHaBnMBaeMble  HaCTOAWMM  MYHKTOM,
BbIMOMHATCA B NOpsAKe OYepedHocTM, B AeHb npubbiTvst 3asiBUTENS B CPOKW,
yCTaHOBIEHHbIE pernaMmeHToM pabotel ML,
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PesynbTatamu BbINONHEHNA aAMWHUCTPATUBHBLIX Mpouedyp SABMASTCA: dukcauus
dakTa Bblgaun pesynbTata npefoctaBneHns MyHuuunansHon ycnyrm B AUC MOL,
pesynbTaT NpefocTaBneHnss MyHUUUNanbHOW yCryrn, BbldaHHbIN 3ag9BUTENHO.

3.6.3.2. MNpn obpaweHnn 3anBuTensa 3a pe3ynbTaToM MyHMLMNANbHOW YCNyru yepes
EaovHbin, PecnybnukaHckui nopTtan 3asBuTento B JfWYHbIA  KabMHET aBTOMAaTMYECKM
HanpaBnseTCcs  3NEeKTPOHHbIM  0bpa3  [OOKYMeHTa,  SBMASKOLWErocs  pesyrnbTaTom
npegocTaBfieHNa MyHULMNANbHOW YCNyrn, NOAMNUCAHHbLIM YCUITEHHOW KBanuduunpoBaHHOW
SNEeKTPOHHOM  MOAMUCBI0  YNMOMHOMOYEHHOro  JOSMKHOCTHOro nuua McnonHutensHoro
KoMmuTeTa.

AOMUHUCTPaTMBHbIE  npouenypbl,  YCTaHaBnvMBaeMble  HACTOALWMM  MYHKTOM,
BbINOSTHAIOTCA B A€Hb NoAnucaHusa OOKYMeHTa, NoATBepXaatoLero npegoctaBneHne (oTkas
B NPefoCTaBfieHUn) MYHUUMNAanNbHOW YCIyrn, YMNOSTHOMOYEHHbIM [AOJDKHOCTHLIM  JIULIOM
WcnonHutensHoro komuteTa.

PesynbTatamu BbINONMHEHUS aAMUHUCTPATMBHBLIX Npoueayp SABMAITCA: HanpasreHve
(npepocTtaBneHne) ¢ ucnonb3oBaHneM EamHoro, PecnyGnunkaHCcKoro noprtana 3asiBUTEsto
AOKYMeHTa, MOoATBepXaalowero npegocraBneHne MyHUUMNanbHOW ycnyrn (B TOM 4ucre
OTKa3 B NpefoCTaBlieHnn MyHULMNAnbHON YCnyru).

3.6.3.3. lNpn obpaleHnn 3asBuUTENa 3a pes3ynbTaTOM MyHUUMMANbHOW YCnyrm B
NcnonHUTenbHbIN KOMUTET , AOSPKHOCTHOE NULO, OTBETCTBEHHOE 3a Bbldavy (HanpasreHue)
AOKYMEHTOB, BbloaeT 3asBUTENIO pesynbTar MyHuuunansHou ycnyru. [lo TpeboBaHuio
3a8BUTENA BMECTE C IK3EMNIIAPOM INEKTPOHHOrO AOKYMEHTa Ha BymaxHOM HocuTene emy
npefocTaBnAeTCA SK3eMMNsap 3NeKTPOHHOro AOKYMeHTa MnyTeM €ero 3anucu Ha CbeMHbIN
HOoCcUTenb MHGOPMaUMM UMM HamnpaBfeHUs 3K3eMnnisipa 3MEeKTPOHHOro [[OKyMeHTa Mo
3NEeKTPOHHOM NnoYTe B agpec 3asBUTENS.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
OCYLLIECTBMAOTCA B Nopsagke ovyepeHOCTU, B AeHb NpubbiTUSA 3aABUTENS B COOTBETCTBUMU C
[MpaBunamu BHYTpEeHHEro Tpy4oBOro pacnopsaka cnonHuTensHoro komuTeTa.

PesynbTaTtomM BbINOSHEHUA aAMUHUCTPATMBHBLIX Mpouedyp SBASKTCA: dukcauus
dakTa BblAaun pesynbTata npeaocTaBneHns MYHMLMMNANbHON ycnyru B
aBTOMaTU3NPOBAHHON WH(POPMALNOHHON cucTeMe, MpefHas3HadYeHHOW [And  OKasaHus
rocyAapCTBEHHbIX U1 MyHULUNANbHbIX YCAYT.

3.7. cnpaBneHune TeXHNYECKNX OLLIMOOK

3.7.1. B cny4yae oGHapyXeHUS TEXHUYECKON OLWMOKM B OOKYMEHTE, SIBMSOLLEMCSH
pes3ynbTaTtoM MyHULMNAnbHOW YCNyru, 3asBUTenb HanpasnsaeTt B CnonHUTENbHbIN KOMUTET:

3asBrneHne o6 ncnpaeneHnn TeXHMYECKon owmnbkm (npunoxeHune Ne 5 k HacToswemy
agMUHNCTPaTUBHOMY pernameHTy);

AOKYMEHT, BblAaHHbIN 3a8BUTEMNIO KaK pe3ynbTaT MyHULUMNANbHON YyCyrin, B KOTOPOM
COAEPXKNTCA TEXHUYECKasi OLUNOKa;

AOKYMEHTbI, WMEloWMe puanudeckyto Ccuny, CBUOETENbCTBYHOLUME O Hanuyum
TEXHUYECKON OLLUNOKMN.

3asBneHne o6 wucnpaBneHUN TEXHUYECKOM OWNOKM B CBeOEHUSAX, YKasaHHbIX B
AOKYMEHTe, SABMSWeMCca pes3ynbTaToM MyHUUMNanbHOW YyCnyrn, nogaeTcs 3asiBUTenem
(ynonHOMOYEHHBIM  MpeAcTaBuMTENEM) MOYTOBbIM  OTNpaBfeHneM (B TOM 4ucne C
NCNONb30BaHMEM 3NIEKTPOHHOW NOYThI), TGO Yeped EamHbin, PecnybnvkaHckuin nopTan unm
MoLI.

3.7.2. [JOMKHOCTHOE InMLO, OTBETCTBEHHOE 3a MNpUeM AOKYMEHTOB, OCYLLeCTBrseT
npuem 3asBneHnss o6 ucnpaBrneHuM TEXHUYECKOM OLINOKW, perucTpuypyeT 3asaBreHue C
NPUNOXEHHBbIMN OOKYMEHTaMu U nepefaeTr Mx LOMMKHOCTHOMY nuly, OTBETCTBEHHOMY 3a
00paboTKy 4OKYMEHTOB.
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AOMWHUCTPaTUBHbIE  Mpoueaypbl,  yCTaHaBfMBaeMble  HacCTOSALMM  MYHKTOM,
BbINOSHSAOTCSA B Te4eHne ogHoro paboyero AHs € AaTbl pernctpaunm 3asiBreHus.

PesynbTtaTtamn BbINOMHEHUS agMUHUCTPATMBHBIX Npoueayp SBNSAKOTCH: NPUHATOE U
3aperncTpMpoBaHHOe 3asiBfieHWe, HarnpaBfeHHOe Ha pPacCMOTPeHWe OOSMKHOCTHOMY nuvuy,
OTBETCTBEHHOMY 3a 06paboTKy AJOKYMEHTOB.

3.7.3. [OomkHOCTHOE nuuo, OTBETCTBEHHOe 3a 06paboTky  OOKYMEHTOB,
paccMaTpuBaeT OOKYMEHTbl U B LEeNAX BHECEHWUS UCMNpPaBrieHNn B JOKYMEHT, SABMSIOLWMINCS
pe3ynbTaToM MNpPeAoCTaBfeHnss MyHMUMNanbHOM YCNyrK, OCYyLWecCTBRseT npoueaypbl,
npeaycMoTpeHHbIe NyHKTOM 3.5 aAMUHUCTPATUBHOIO pernaMeHTa, U BblAaeT UcrnpaBrneHHbIN
AOKYMEHT 3asBuUTenNto (YNOMHOMOYEHHOMY NpeacTaBUTEeNi0) NIMYHO NoA POCMUCH C U3bATUEM
y 3aaBuTtensa (YnonHOMOYEHHOro npeacTaBuTeNs) opurMHana [AOKYMeHTa, B KOTOPOM
COOEpPXUTCA TexHudeckas owwnbka, wnu HanpaenseT B agpec 3asBuTens Mno4YTOBbIM
oTnpaBneHnemMm (MocpeacTBOM 3MEKTPOHHOM MOYTbI) MUCbMO O BO3MOXHOCTWU MOSTyYEHUS
AOKYMeHTa npu npegoctaBneHnn B MCNOMHUTENbHbIM KOMUTET OopurnHana OOKyMeHTa, B
KOTOPOM COLEPXUTCHA TeXHUYeCcKas oLmnbka.

AOMUWHUCTPaTUBHbIE  MNpoUeaypbl, yCTaHaBnMBaeMble  HacCTOSLMM  MYHKTOM,
BbINOSMHSAIOTCA B TeyeHWe OBYX paboymx OHeN nocrie OBHapyXeHWsi TEXHUYECKON OLUMOKK
UNKn NonyyYeHnst oT NBOro 3anHTEPEeCcOBaHHOIO Nnua 3asiBNeHNst 0 JonyLLeHHOW owmnbke.

PesynbTatamn BbINOMHEHUA aAMUHUCTPATUBHBLIX MNPOUedyp SBMSIOTCHA: BblOAHHbLIN
(HanpaBneHHbIN) 3aABUTEN0 JOKYMEHT.

4. Nopspok u popMbl KOHTPONSA 3a NpeAoCTaBlIeHMEM MyHULMNANBLHOW YCIyru

4.1. Nopanok OCyLLECTBNEHMS TEKYLLIEro KOHTPONS 3a COBMoAeHNEM U UCTIONHEHNEM
OTBETCTBEHHbIMW AOMMKHOCTHLIMW ML @MU NOSNOXEHUIN aAMUHUCTPATUBHOIO perfamMeHTa u
WHbIX HOPMaTUBHbIX NMPaBOBbLIX aKTOB, YyCTaHABNMBAKLLMX TpeboBaHUS K NpeaoCTaBnNeHMIO

MYHULMNANbHOM YCNyrun, a Takke NPUHATUEM UMW peLLeHI

KoHTposfib 3a MONHOTOM M KayYecTBOM NpeaoCcTaBfiEHNA MyHUUMUNANbHOW yCnyrn
BKMNtoYaeT B cebda BbiBNEHWE M yCTpaHeHWe HapylweHWn npaB 3asiBuTenen, nposefeHue
npoBepoK cobniogeHus npouenyp nNpefocTaBneHns MyHUUMNanbHOW YCRyrn, nogroToBKy
peweHnn Ha pgencteua  (6esgencteme)  OOSMKHOCTHBLIX — NUL  OpraHa  MeCTHOro
camoynpasneHus.

dopmamMn KOHTpONs 3a cobniogeHnemM WUCMOMHEHUA aAMWUHUCTPATUBHBIX npouenyp
ABNAIOTCA:

1) npoBepka W corfacoBaHWe TMPOEKTOB [OOKYMEHTOB MO MNpegoCTaBfeHnto
MYHULIMMNANbHON YCNYru;

2) NpoBOAUMbIE B YCTAaHOBMEHHOM NOpPsiAKE NPOBEPKM BeAeHNA 4enonpon3BoacCcTBa;

3) npoBegeHNe B YCTAHOBMEHHOM MOPSAKE KOHTPOSIbHbIX MPOBEPOK CobroaeHus
npoueayp NpeaocTaBreHns MyHUUMNansHOW YCIyri.

B uensx TekyLlero KOHTPONSA MUCMNOMb3YKTCA CBEOEHUS, UMEIOLNECH B AIIEKTPOHHOM
0ase pfaHHbIX, CcnyxebHass KOppecrnoHAeHUus, ycTHass W NUCbMeHHast uHdopMaums
OOJDKHOCTHBLIX  NUL,  OCYLLECTBIISIOWMX BbINOSIHEHME aOMWHUCTPATUBHBIX npoueayp,
XXypHarbl ydeTa COOTBETCTBYHOLLMX JOKYMEHTOB U Apyrne cBeaeHus:.

[na ocywecTBneHns KOHTPONSA 3a COBepLleHUeM OeCTBUW Mpu npenocTaBieHuu
MYHUUMNANbHOW  YCAYyrM U MNPUHATUM  PELLUEHUA PYKOBOAUTEND oOpraHa MEeCTHOro
camoyrnpaBfneHus  nNpeacTaBfsalTCA  ChpaBkM O pes3ynbTaTax  npegocTaBneHus
MYHUUMNANbHOW YCAyrn.

O cnyyasx u npuyMHax HapyLlleHMsl CPOKOB, MOCeAoBaTENbHOCTU U COoAepKaHus
afMUHUCTPATUBHBIX  MNpouedyp  OOIMKHOCTHble  nvua  HeMedneHHO  MH(OPMUPYIOT
PYKOBOAMUTENS  OpraHa, MpedoCTaBffAloWero  MyHUMUMNAnNbHYyD  YCnyry, a Takke
npeanpuHUMaloT CPOYHbIE MePbI MO YCTPAHEHUIO HapPYLUEHUN.
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Tekywmnn KOHTpONnb  3a cobnogeHnem nocriegoBaTenbHOCTH JEencTBun,
onpegeneHHbIX agMUHUCTPaTUBHLIMW NpoleaypaMmn Nno npeaocTtaBreHnio MyHUUMNansHOm
YCIyru, OCyLLECTBIISIETCA 3aMeCcTUTENEM PYKOBOAUTESNSI OpraHa MEeCTHOro camoynpaBneHus,
OTBETCTBEHHbIM 3a OpraHusauuto paboTbl NO MNPeAoCTaBMEHUIO MYHUUMMNANbHOW YCRyru,
Ha4anbHWMKOM OTAena, OCYLECTBALALWEro opraHmsauuio paboTbl MO NpeaoCTaBEHMIO
MYHUUUNANbHOW YCRyru.

MepeyveHb JOIMKHOCTHbIX nvu, OCYLLECTBNAOLMNX TEeKyLLNI KOHTPOIb,
yCTaHaBMMBaETCA [MOSMOXKEHUSAMN O CTPYKTYPHbIX MoAdpasfeneHnax opraHa MeCTHOro
camoynpasneHnst U 4OMKHOCTHbIMU pernameHTamu.

4.2. MNopsanok U NepuoanYHOCTb OCYLLLECTBIIEHMS MAHOBbLIX M BHEMNIAHOBLIX NPOBEPOK
MOMHOTLI U KAYecTBa NpeaocTaBneHns MyHUUMNanbHOM YCryr, B TOM Yucre Nopsiaok v
hopMbl KOHTPOSS 3a MOSIHOTOW M KAYECTBOM MPeAoCTaBeHNs MyHULMNANbHON yCnyru

4.2.1. KOHTpOnNb 3a MNOSIHOTOM N Ka4eCTBOM NpeLOoCTaBNeHnUss MyHULMNansHOW ycnyrm
ocyulecTBngeTcs B popmax:

1) npoBeaeHNs NPOBEPOK;

2) paccMmoTpeHusa xanob 3aasutenen Ha gencteus (besgencrene) IcnonHUTENBHOMO
KOMUTETA, a TakKe UX AOIPKHOCTHbIX NL, MYHULMNAMbHbBIX Cry>XaLLnX.

4.2.2. B uenax ocywectBreHnsa KOHTPOSIS 3a NOSTHOTOW U Ka4eCTBOM NpeaoCcTaBlieHns
MYHULMMNANbHOW YCNyru NpoBOAATCA NaHOBbIE U BHEMMAHOBbIE NpoBepKn. Mopagok u
NepuoanYHOCTb OCYLLLECTBNEHUS NIIaHOBbLIX MPOBEPOK YyCTaHaBNMBAETCS NyiaHOM paboThl
OpraHa. lNpn npoBepke MoOryT paccmaTpuBaTbCs BCE BOMPOCHI, CBSA3aHHbIE C
npegocTaBfieHMeM MyHUUMNANbHOM ycryrn (KOMMMEKCHbIE NPOBEPKN), UNN OTAESbHbIN
BOMPOC, CBA3aHHbIN C NpeocTaBieHneM MyHUUUNANbLHOM yCryrn (TeMatuyeckune npoBepKu).
[MpoBepka Takke MOXeT NPOBOAUTLCSA NO KOHKPETHOW Xanobe 3asasutens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCH B CBA3M C NPOBEPKOWN YCTPAHEHUS paHee
BbISIBIEHHbIX HApyLUEHU agMUHUCTPATUBHOIO perflaMeHTa, a Takke B criydae nosiyvyeHust
xanob 3aasutenen Ha gencrteus (beagenictene) ICNnonHMTENBHOrO KOMUTETA , @ TaKKe NX
AOJDKHOCTHbIX NAL, MyHULMNANbHBIX CRYXaLLnX.

4.2.4. PesynbTaTbl NPOBEPKN 0OQOPMIIAIOTCA B BUAE akTa NMPOBEPKN, B KOTOPOM
YKa3bIBalOTCA BbISIBIEHHbIE HEOOCTATKM N NPEASIOKEHNSA MO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX NUy, IcnonHMTEnNLHOro komuTeTa , NpefocTaBnsaoLWwero
MYHULUMNAaNbHYI YCryry, 3a pelleHnsa u gencteus (6esgencreme), npuHNMaemble
(ocywecTBnAemMble) UMW B Xo4e NpefoCcTaBneHnss MyHUUMnansHoON ycnyru

Mo pesynbTaTam NpPOBEAEHHbLIX MPOBEPOK B Cllydae BbISBIEHWUS HAPYLUEHWA MpaB
3aaBUTENEN BUHOBHbLIE §NWULA MPUBIEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBMM C
3akoHopaTtenbcTBoM Poccunckon degepaumn.

PykoBoauTtenb opraHa MeECTHOrO cCaMoynpaBfeHns HeceT OTBETCTBEHHOCTb 3a
HecBOeBpEeMEHHOEe PacCMOTPEHME 3aABIIEHNIA.

PykoBoantenb (3amectuTenb pPyKOBOOMTENS) CTPYKTYPHOro noapasieneHust opraHa
MECTHOro CamoynpaBfieHUs HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHoe W (1nn)
HeHagnexawiee BbINONHEHME aAMWHUCTPATUBHBLIX OEWCTBUWA, YKal3aHHbIX B pasgene 3
a4MWHUCTPATUBHOIO pernamMmeHTa.

[OMKHOCTHbIE NMLA U MHblEe MyHUUMNAanbHbIe CryXallne 3a pelleHus u OencTsus
(6espencTaune), npyHMMaemble  (OCyllecTBNsSemMble) B Xxo4e  NpefocTaBreHus
MYHUUMNANbHON YCNyrn, HecyT OTBETCTBEHHOCTb B YCTAHOBIIEHHOM 3aKOHOAATENbCTBOM
nopsiake.
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4.4. TlonoxeHus, xapaktepuaytoLime TpeboBaHNSA K Nopsaky u dopmamM KOHTPOISs 3a
npegocTaBfeHnemM MyHULUUNANbHOM YCIyru, B TOM YMCHE CO CTOPOHbI rpaXaaH, nx
obbeanHeHUn 1 opraHmnsauunn

KoHTponb 3a npefocTaBneHMEM MyHUUMMNANbHOW YCAYrM CO CTOPOHbI rpaxaaH, WUx
oO6beauHEHUN U opraHM3aumii, OCYLLEeCTBMASETCSA NOCPEeACTBOM OTKPbITOCTUM OeATENbHOCTU
opraHa MeCTHOIO CaMOyMnpaBfeHUa Mpu MNPeaoCTaBfEeHNN MyHUUMNANbBHOM  YCNyru,
nony4YeHnst NOMHOW, aKkTyarbHON M AOCTOBEPHOM MHGOPMaLMM O nopsake nNpeaocTaBneHns
MYHULUMNANbHOW YCNYrn U BO3MOXHOCTU AocyaebHoro paccMoTpeHns obpalleHmi (kanob) B
npouecce npegocTaBneHnss MyHULMNAnsHOM YCyru.

5. locyae6HbIN (BHeCcyaeOHbIN) NOPAAOK 00XanoBaHUA peLleHu u AeMcTBUN
(6e3pencTBUA) opraHa, NpeaoCTaBNSAOLWEro MyHMLUNanbHYK yCcnyry,
MHOroyHKLMOHANbLHOIO LIeHTpa NpeAoCcTaBNeHUs rocyAapCcTBeHHbIX U
MyHUUMNANbHbIX YCINYr, OpraHM3auuin, ykasaHHbIX B 4actn 1.1 cratbmn 16
®PepnepanbHoro 3akoHa Ne210-d3, a Takke UX AOSMKHOCTHbIX UL, MyHULUNANbHbIX
cnyxauwmx, paboTHMKOB

5.1. 3asButenn umMeroT npaBo Ha obxanoBaHwe B AoCyaeBOHOM Mopsaake peLleHun m
pencteuin  (be3gencteus)  opraHa, NpedocTaBnsAlWero  MyHUUMNanbHYy  yCryry,
AOIMKHOCTHOrMO Nvua opraHa, NpeAoCcTaBNALLEro MyHUUMNAMNBbHYIO YCIyry, MyHULMNAnNsHOro
CrnyXawlero, pPyKOBOAMTENsI OpraHa, NpPeaoCTaBnsAlWEro MyHMUMNANbHYK  YCIyry,
MHOTrOYHKLMOHANbHOro LeHTpa, paboTHUKa MHOrO(YHKLMOHANBHOrO LeHTpa, opraHn3aumm,
npegycMOTpeHHbIX YacTbto 1.1 ctaten 16 PepeparnbHoro 3akoHa Ne 210-93, a Takke ux
pabOTHMKOB.

3asButenb MoxeT 06paTUTbLCS C Kanobon, B TOM YMCre B CreAyoLWmnX crnyyvasx:

1) HapylweHune cpoka permcrpauum 3anpoca O MnpefoCTaBfneHun MyHUUUnanbHOM
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®egepansHoro 3akoHa Ne 210-93;

2) HapyLleHne cpoka npeaoCcTaBneHnss MyHULUmMnansHon ycnyrin. B ykazaHHoOM crnyvae
pocynebHoe  (BHecyaebHoe) obOxanoBaHue  3adBuTENEeM  peleHun U1 OencTBumn
(6e3penctBna) MHOrogyHKUMOHANbLHOMO LEeHTpa, paboTHMKaA MHOrodyHKLMOHANbHOIo
LeHTpa BO3MOXHO B Cly4dae, eCcriv Ha MHOTO(OYHKUMOHAMbHbIN LIEHTP, peLleHnss U eNCTBUs
(6e3penctBne) KoToporo obxanyktTcs, BO3NOXeHa QYHKUMS N0 NpeaoCcTaBlEHMUIO
COOTBETCTBYHOLUMX MYHULMNANbHbLIX YCNyr B MOMHOM oObeme B nopsigke, onpeaeneHHoM
yacTtblo 1.3 ctatbn 16 PepgepanbHoro 3akoHa Ne 210-P3;

3) TpeboBaHve y 3aABUTENs OOKYMEHTOB MM MHGOpMaLMM NGO OCyLecTBreHUs
OENCTBUA, nNpeacTtaBfieHMe WM - OCYLECTBMNEHWE  KOTOPbIX He  NpeayCMOTPEHO
HOpMaTUBHLIMW MpaBoBbIMM akTamu Poccunckon ®epepaumm, HOpMaATUBHBIMW MPaBOBLIMU
aktamn  Pecnybnukun  TaTtapcTaH, MyHWUMNanNbHbIMM  NPaBOBbIMM  akTamu AN
npegocTaBnNeHns MyHMLMNANbHOW YCyru;

4) oTka3 B npueme [OOKYMEHTOB, MpeaoCTaBfeHne KOTOpbIX MpeayCMOTPEHO
HOpMaTUBHLIMW MpaBoBbIMKM akTamu Poccuinckon depepaumm, HOpMaTUBHBIMU NPaBOBLIMMA
aktamn  Pecnybnukun  TaTtapcTaH, MyHWUMNaAnNbHbIMM  MNPaBOBbIMM  akTamu AN
npeaocTaBnNeHNs MyHMULMNANbHOW YyCNyrn, y 3asBUTENS;

5) oTka3 B npeaocTaBfneHUM MyHULMNANbHOW YCAyrn, €Criv OCHOBaHUS OTKasa He
npeaycMmoTpeHbl degeparnbHbIMU 3aKOHAaMU U MPUHSATLIMU B COOTBETCTBUM C HUMU WHBIMMN
HOpMaTMBHbIMX MNpaBoBbIMW akTamu Poccuinckon ®epepauun, 3akoHamMM U UHBIMU
HOpMaTUBHbLIMW NPaBOBbIMK akTamu Pecnybnukn TaTtapcrtaH, MyHUUMNanbHbIMU NMPaBoBbIMU
aktamu. B ykasaHHOM crniyyae pocynebHoe (BHecyaebHoe) obxanoBaHue 3asiBUTENEM
peweHnn wn pgencteui  (6e3gencTtBnd) MHOMOMYHKUMOHANbHOrO UeHTpa, paboTHUKa
MHOTrO(YHKLMOHANbHOro LEeHTpa BO3MOXHO B Cryvae, ecnM Ha MHOrogyHKLUMOHambHbIN
LEeHTp, pelleHns n genctana (6esgencteme) KOToporo o6xkanyoTcd, BO3noxeHa yHKUNSA No
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npegocTaBnNeHnio COOTBETCTBYOLWNX MYHUUMNAMNbHLIX YCryr B NONIHOM obbeme B nopsiake,
onpeneneHHom Yactbto 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHue c 3aaBUTENdA NpU NPegoCTaBneHun MyHUUUNanNsLHOM yCryru nnathbl,
He npedycMOTPEeHHOM HOpMaTMBHbLIMKM MNpaBoBbiIMW akTamu Poccunckon depepauun,
HOpMaTUBHbBIMW NPaBOBbLIMK akTaMu Pecnybnukn TatapcrtaH, MyHUUMNanbHbIMU NPaBoBbIMU
akTamu;

7) OoTKa3 opraHa, NpPeaoCTaBfAOWEro MyHULMNANbHYIO YCNyry, AOS/MKHOCTHOIO nuua
opraHa, npefocTaBnAlLWEro MyHUUMMAnbHYH YCryry, MHOroyHKUWNOHANbHOro LEHTpa,
paboTHMKA MHOrOYHKLUMOHANBLHOMO LIEHTPA, OpraHu3auun, npenycMOTPEHHbIX YacTblo 1.1
ctatb 16 ®PepepanbHoro 3akoHa Ne 210-®3, mnu umx paboOTHMKOB B UCMpaBlEHUN
AOMYyLWEHHbIX UMW onevyaTtok U ownbok B BblAaHHbIX B pesynbTate npefocTaBreHus
MYHUUMMNANbHON yCrnyrn [OOKyMeHTax IMbo HapylleHue YCTaHOBMEHHOrO CpoOKa TaKux
ncnpaeneHuin. B ykazaHHoM cnyyae gocynebHoe (BHecynebHoe) obxanoBaHue 3asaBuTenem
peweHnn wn gencteuni  (6e30encTtBusd) MHOMOYHKUMOHANbHOrO UeHTpa, paboTHUKa
MHOTFOYHKLMOHANbHOro LeHTpa BO3MOXHO B Crflyvae, eCnM Ha MHOro(YHKLMOHAambHbIN
LEHTP, pelweHna n gencteuns (besgencrame) KoToporo obxxanytTcs, BO3noxeHa PyHKUMS Mo
NnpegocTaBnNeHno COOTBETCTBYHOLLNX MYHMLUMNAMbHbBIX YCIyr B NOMIHOM o6beme B nNopsaake,
onpeneneHHom YacTtbto 1.3 ctatbun 16 PegepanbHoro 3akoHa Ne 210-03;

8) HapyweHue cpoka wnu nopsgka Bbl4ayn  LOKYMEHTOB MO pesynbTaTam
npeaocTaBneHnsa MyHMLMNANbHOWN YCyru;

9) npuocTaHoBreHWe nNpefoCTaBneHUss MyHUUUNAnNbHOM YCyrn, ecriv OCHOBaHus
NPUOCTAHOBMNEHNST He npeaycMoOTpeHbl deaepanbHbiMU  3aKOHAMWU U NPUHATBIMUA - B
COOTBETCTBUN C HUMWU NHBIMWU HOPMAaTUBHBLIMW NpaBoBbIMU akTamu Poccuinckon deaepauuu,
3aKOHAMW M  MHbIMA HOPMAaTMBHbLIMK MpaBoBbiMM akTamu Pecnybnukn TaTapcTah,
MYHUUMNANbHLIMA NPaBoOBbIMM akTamu. B ykaszaHHoOM crnyvyae pgocyaebHoe (BHecynebHoe)
obanoBaHue 3asBUTENEM pelleHun U OencTBuin (6e3aencTBusl) MHOrogYHKLMOHATbHOIro
UeHTpa, paboTHMKA MHOrOMYHKUMOHANBbHOMO LEHTpa BO3MOXHO B Clyyae, ecnv Ha
MHOTrOYHKLMOHAmNbHbLIN LIEHTP, pelleHnsa n gencteunsa (6esgencreme) KoToporo obxanyroTcs,
BO3MOXeHa (QYHKUMSA MO NpefoCTaBfeHU0 COOTBETCTBYHOLUMX MYHMLMNAmNbHbIX YCIyr B
nonHomM obbeme B nopsagke, onpegeneHHom Yyactbio 1.3 ctatbn 16 ®PegepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHve Yy 3asBuTEna nNpu NpPeaocTaBNeHUN MYHUUMMNANbHOW  YCryru
AOKYMEHTOB WnuM  WMHopmauun, OTCyTCTBME U (UNM) HEeOOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb nNpu nepBoHavasibHOM OTKase B MpuvemMe OOKYMEHTOB, HeobXxoauMmbiX Afis
npegocTaBneHns MyHUUMNanbHON ycnyru, nnbo B NpeaocTaBneHnn MyHUUMNanbHON YCnyru,
3a UCKITIOYEHMEM CIyYaeB, NpeayCMOTPEHHbIX NYHKTOM 4 yactn 1 ctaten 7 degepanbHOro
3akoHa Ne 210-93. B ykasaHHOM cnyyae pocynebHoe (BHecygebHoe) obxanoBaHue
3asBuTENEM peleHnn u  genctsun  (6e3genctBusi) MHOMOYHKUMOHANBLHOMO  LIEHTPA,
paboTHMKA  MHOrOYHKUMOHANbHOrO  LEeHTpa BO3MOXHO B  Cryyae, ecnMm  Ha
MHOTrOYHKLMOHAmNbHbLIN LIEHTP, pelleHnsa n gencteunsa (6esgencreme) KoToporo obxanyrorcs,
BO3MOXeHa (YHKUMS NO MpedoCTaBfeHUt0 COOTBETCTBYIOLWNX MYHULMNAIbHBLIX YCNyr B
nonHom obbeme B nopsake, onpeaeneHHom Yactbio 1.3 ctaten 16 PegepanbHoro 3akoHa Ne
210-93.

5.2. XKanoba nogaetca B nNUCbMEHHOW dopMe Ha OymaxHoOM HocuTene, B
3MeKTpOHHOM  opMe B  oOpraH, NpegocTaBNAWUNA  MyHUMLMUNANbHYKO  YCIyry,
MHOTFO(YHKLMNOHAMNbHbIN LEHTP NMMOO0 B COOTBETCTBYHOLMIA OpraH rocyaapCTBEHHOW BNacTtu,
ABNAOWNACA ydpeauTeneM MHOro(pyHKUMOHaNbHOro LUeHTpa (Janee -  ydpeauTtenb
MHOrO(OYHKLMOHANBbHOrO LIEHTPA), a Takke B OpraHusauuu, npeaycMoTpeHHble vacTbio 1.1
ctatb 16 PepepanbHoro 3akoHa Ne 210-03. Xanobbl Ha pelweHus u OencTBuA
(bespencTBne) pykoBoOMTENS OpraHa, npPenoCTaBnslWEero MyHUUMNANbHY  yCnyry,
nogarwTca B BbIWECTOAWMKA opraH (Npu ero Hanmuyuu) nubo B criydae ero OTCyTCTBUSA
paccMaTpuBalrTCA  HEMNnocpeACTBEHHO  PYKOBOAUTENEM  oOpraHa, npeaocTaBnsAwoLero
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MyHUUunaneHyto ycnyry. »Kanobbl Ha peweHusa n gencteus (6esgencteme) paboTHuKa
MHOrO(OYHKLMOHANbHOro LEeHTpa NoJalTCs PYKOBOAUTENIO 3TOMO0 MHOrOQYHKLUMOHANbHOMO
ueHTpa. >Kanobbl Ha pelleHnsa n genctena (6esgencrene) MHOrogyHKUMOHANbLHOMO LieHTpa
nogatTCca  ydpeamTento  MHOMOMYHKLMOHANbHOrO LUEeHTpa WK OOSMKHOCTHOMY  Nuuy,
YNOMHOMOYEHHOMY HOPMAaTMBHbLIM MpPaBoBbiM akToM Pecnybnukn TatapctaH. »Kanobbl Ha
peweHna n gencreusa (besgencrene) paboTHMKOB OpraHM3aumin, NpegyCMOTPEHHbIX YacTblo
1.1 cratbu 16 PepepanbHoro 3akoHa Ne 210-®3, nopatTcs pykoBOAMTENSIM 3TUX
opraHusaumin.

YKanoba Ha peweHna un pencteus (6es3gencteme) opraHa, NpenocTaBnSAOLLEro
MYHULUMNANbHYO YCNyry, AOMKHOCTHOMO fnnua opraHa, NpeaocTaBnAlLWLero MyHUMnanbHyo
ycnyry, MyHUUMNAnNbHOrO  Cnyxallero, pykoBoAMTens oOpraHa, npefocTaBnstoLlero
MYHULUMNANbHYO yCnyry, MOXeT ObiTb HanpasreHa no no4vte, Yepe3 MHOroyHKLUMOHamNbHbIN
LUEeHTp, C UCMOonb3oBaHWEM WH(OPMALNOHHO-TENEKOMMYHUKALUNOHHON ceTn «WHTepHeT»,
oduymanbHOro camta oOpraHa, npeaoCTaBAOWEro MyHuuunanbHyto ycnyry, EauHoro
noptana nubo PecnybnukaHckoro nopTana, WHPOPMALUMOHHOM CUCTEMbI AocyaebHoro
obXxanoBaHusl, a Takke MOXeT ObITb NPUHATA NpU NNMYHOM npueme 3assutens. XKanoba Ha
peweHns wn pgencteus  (6e3genctenme) MHOroQYHKUMOHANbLHOMO UeHTpa, paboTHuKa
MHOTO(YHKLMOHANbHOro LEeHTpa MOXeT OblTb HampaBneHa no noyte, C MCMNOofb30BaHWEM
WHGOPMALNOHHO-TENTEKOMMYHUKAUMOHHON  ceTu  «/HTepHeT», odmumanbHOro camTta
MHOroOyHKUMOHaNbHOro ueHTtpa, EamHoro noptana nubo PecnybnukaHckoro noptana,
NMHOPMaLMNOHHOW cucTeMbl gocyaebHoro obxanoBaHus, a Takke MOXeT OblTb NPUHATa NpuU
nn4HoM npueme 3aasutens. XXanoba Ha pelweHus n gencteus (besgencrane) opraHmsaumn,
npeanycMOTpPeHHbIX YacTbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-03, a Takke ux
paboOTHUKOB MOXET ObITb HanpaBfieHa Mo MNoyTe, C WUCNOSIb30BaHMEM MHGOPMALMOHHO-
TENEeKOMMYHUKaAUNOHHON ceTun «MHTepHeT», oduumnanbHbIX CanToB 3TUX OpraHu3auuu,
EauvHoro noptana nnéo PecnybnukaHckoro noprtana, a Takke MOXeT ObiTb NpuHATa npu
NMYHOM NpuemMe 3asaBUTens.

5.3. XKanoba gomkHa coaepxartb:

1) HaumeHOBaHWe oOpraHa, nNPegoCTaBMSAOWEro  MyHAUMNANbHYKO  YCnyry,
OOIMKHOCTHOIMO  Nnua opraHa, NpeaoCcTaBnsWero MyHAUMnanbHy — ycnyry, nubo
MYHULMNANbHOMO CRyXallero, MHOro(yHKLUMOHANbHOro LEeHTpa, ero pykosoguTens n (unu)
paboTHWKa, opraHusauumn, NnpegycMoTpeHHbIX YacTbio 1.1 ctaTbn 16 degepanbHOro 3akoHa
Ne 210-d3, ux pykoBoautenen n (Mnn) paboTHUKOB, pelueHns n gencteus (6esnencrene)
KOTOpbIX 0bXanyTcs;

2) chamunmio, nms, OT4ECTBO (nNocnegHee - MpuM Hanuuuu), CBeOAEHUA O MecCTe
XUTenbCcTBa 3asaABuTENs - M3ndeckoro nuvua nmbo HavMMeHOBaHWe, CBEOEHUs O MecTe
HaXOXOEeHUA 3asBUTENs - OPUOUNYECKOro nuvua, a Takke Homep (HOMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 9NeKTPOHHOW NOYTbl (MPU HanMyuu) U MOYTOBLIN agpec, no
KOTOPbIM AOSMKEH ObITh HanpaeBneH OTBET 3aABUTENIO;

3) cBegeHus o6 obxanyemblx pelleHusx U geucteuax (besgencteumn) opraHa,
npeaocTaBnsAoLLIErO MYHULMNANbHYO ycnyry, AOJMPKHOCTHOIO niua opraHa,
NpeaocTaBNAOWEro  MyHMUMNAnbHYK  ycnyry, nvmbo MyHMUMNAnNbHOro  CryXallero,
MHOTOOYHKLMOHANbHOro LieHTpa, paboTHUKa MHOTO(PYHKLMOHANBbHOMO LeHTpa, opraHn3aumm,
npegycMOTPeHHbIX YacTblo 1.1 cTtaTbn 16 PegepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) poBOAbl, HAa OCHOBaHWW KOTOPbIX 3asiBUTENb HE COrfaceH C peleHnem u
aencrtemem (besgenctBneM) opraHa, NpeaocTaBnfAloWEro  MyHUUUNANbHY  YCIyry,
AOIPKHOCTHOMO  NUua opraHa, npeaoCTaBnAsoWero MyHAUMnanbHy  ycnyry, nubo
MYHMLMNANbHOIO cnyxatiero, MHOrOoyHKLMOHANbHOro LeHTpa, paboTHMKa
MHOIMOYHKLMOHANbHOrO LEHTpa, opraHunsaumn, npegycMoTpPeHHbIX vacTeto 1.1 ctatbn 16
®epepanbHoro 3akoHa Ne 210-®3, ux paboTHukoB. 3aaBMTenem MoryT ObiTb NpeacTaBeHbl
AOKYMEHTbI (Npn Hanu4um), noaTBeEpXXaaroLmne OBOAbI 3asiBUTENS, MO0 UX KOMUMK.
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5.4. MocTynuBwasg xanoba noanexuT pernctpaunm B CPoK He nosgHee paboyero gHs,
cnegyowlero 3a IHEM NOCTYMNSIEHWS.

5.5. XXano6a, noctynusBlias B oOpraH, NpegocTaBnSAoWNN MyHULMNANBHYK YCyry,
MHOFO(YHKLMOHAMNbHbLIM  LEHTP,  y4peauTentd  MHOMOYHKLMOHANbLHOrO  UeHTpa, B
opraHusauunn, npeaycMoTpeHHble YacTbio 1.1 ctaTbn 16 degepanbHoro 3akoHa Ne 210-93,
nMbo BbIWECTOAWMN OpraH (Npu ero Hanu4yuu), MOANEXUT PACCMOTPEHUIO B TEYEHUe
naTHaguatv paboymx OHeW cO OHA ee perncrpauuun, a B clnyyae obxanoBaHus OTKasa
opraHa, npefocTaBnALWEro MyHUUMNANbHYK YCnyry, MHOrO(YHKUMOHANbHOroO UeHTpa,
opraHusaunn, npeaycMoTpeHHbIX YacTbto 1.1 ctaten 16 PepepanbHoro 3akoHa Ne 210-03, B
npueme OOKYMEHTOB Y 3asaBuTens nubo B ncnpasBrneHun OONYLEHHbIX OnevaTtok n ownbok
unu B criyyae obXxanoBaHus HapylleHUS YCTAHOBMEHHOrO0 CpoOKa TakuUX WCNpaBfeHun - B
TeyeHne NaTn pabounx gHEn Co AHS ee perncTpaumn.

5.6. Mo pesynbTaTtam paccMOTPeHust Xanobbl MPUHUMAETCA O4HO W3 CrneaylLmnx
peLeHni:

1) xanoba yooBneTBopAeTCHd, B TOM 4ucne B hopMe OTMEHbI NMPUHATOrO peLueHus,
ncrnpaeneHnsa JonyLeHHbIX oneyYaTok U oWKnBboK B BblJaHHbLIX B pe3yrbTaTe npeaoctaBreHns
MYHULUMMNANbHOW yCnyrn AOKyMeHTax, BO3BpaTa 3asiBUTEN0 OeHEeXHbIX CpeacTB, B3MMaHue
KOTOPbIX He NMpeaycMOTPEHO HOPMaTUBHBIMKU MPaBoBbLIMK akTaMu Poccuiickon denepaumn,
HOpMaTUBHbBIMW NPaBoOBbIMU akTamMu Pecnybnuku TatapcTtaH, MyHULMNANbHbIMU NMPaBoBbIMU
akTamu;

2) B yOOBNETBOPEHUM Xanobbl 0TKa3biBaeTCs.

He nosgHee [fHs, cnegylowero 3a [OHEM MNPUHATUS peLUeHUd, YKasaHHOro B
HacTosILLleM MyHKTe, 3asABUTEN0 B MNUCbMEHHOW OpMe M MO XenaHuw 3asBuTens B
3MeKTPOHHOM bopMe HanpaBnseTcss MOTUBUPOBAHHLIN OTBET O pe3yfibTaTax pacCMOTPEHUS
Xanobbl.

5.7. B cnyyae npusHaHua >xanobbl noanexawen YOOBNEeTBOPEHUIO B OTBETE
3aaBUTEN0 O pesynbTaTax pacCMOTPeHnsa xanobbl gaetca MHopmauus O AeNCTBUSIX,
OCyLLEeCTBASEMbIX opraHowm, npegocTaBnALWLNM MYHUUMNANbHYO ycnyry,
MHOrOOYHKLMOHANbHLIM LEHTPOM nnbo opraHusauuen, npeaycMOTpeHHon 4actbio 1.1
ctatbn 16 depepanbHoro 3akoHa Ne 210-d3, B uenax He3amMennuUTENbHOro YyCTpaHeHUs
BbISIBMIEHHbIX HapPYyLUEHWA MNpU OKasaHMM MyHUUMNANbHOM YCRyrn, a Takke MNPUHOCATCH
N3BMHEHUS 3a [OCTaBfleHHble HeynobCTBa M ykasblBaeTCA MHGOpMauus O AanbHEnLwmx
OENCTBUSAX, KOTOpble HeobXoAMMO COBEPLIMTb 3adABUTEN0 B LUEensx MonyvyeHus
MYHUUMNANbHOW YCAyrn.

5.8. B cnyyae npusHaHusa Xanobbl He noanexawen yaoBrETBOPEHUIO B OTBETE
3asBUTEN0 O pesynbTaTax pacCMOTPeHUs Xanobbl [alwTcs  aprymeHTMpOBaHHbIe
pasbsCHEHUST O MpUYUHAX TMPUHATOrO pelleHusi, a Takke WHdopmauna o nopsgke
o0XXanoBaHUs NPUHATOrO peLUeHus.

5.9. B cny4ae ycTaHOBMEHMSI B XO4€ WNW MO pes3ynbTaTaM pacCMOTPEHUs Xarnobbl
NPU3HaKoB cocTaBa  aAMUHUCTPATUBHOIO  MpaBOHAPYLUEHUS UM MPEeCTynreHus
AOIMPKHOCTHOE NUUO, paboTHWK, HagerneHHble MOSTHOMOYMAMM MO PacCMOTPEHUIO XKanoob,
He3amMenMTeNnbHO HaNpaBnAT UMeLMecs maTepuarbsl B OpraHbl NPoKypaTypbl.
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MNpunoxeHne Ne 1

K AOMWUHUCTPaTUBHOMY perfamMeHTy
npenocTaBneHns MyHULMNansHOM
ycryru no Bbigaye cripaBku (BbIMUCKN)

dopma

(BnaHk opraHa, NpeaoCTaBMsALEro MyHULMNANbHY YCIyry)

ClrNPABKA

Caenenus 00 3JE€KTPOHHOM MOAMUCH

HormxHocTHoe nuuyo (PNO)

(noanucb ynorHOMOYEHHOro
[OJMPKHOCTHOTO NnLa opraHa)
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MNpunoxeHne Ne 2
K AOMWUHUCTPaTUBHOMY perfamMeHTy
npenocTaBneHns MyHULMNansHOM
ycryru no Bblgaye crnpaBku (BbIMUCKN)
dopma

(BnaHk opraHa, NpeaoCTaBMsALEro MyHULMNANbHY YCIyry)

Komy:

KOHTaKTHble AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTend.

PEWEHWE
06 oTkase B NpegoCcTaBNeHNn MyHULMNAanbHON YCNyru
no Bblaa4ve CnpaBkn (BbINUCKN)
oT Ne

PaccmotpeB Bawe 3aaBneHve ot Ne n
npunaraemble K Hemy AOKYMEHTHI, YNOMHOMOYEHHbIM opraHom
NPUHATO pelieHne o6 oTkase B Bblgade

crnpaBku (BbIMUCKN) MO CrieayroLeMy OCHOBAHMIO:
[ononHuteneHas nHpopmauus:

Caenenus 00 3J€KTPOHHOM MOAMUCH

HormkHocTHoe nuuyo (PNO)

(moanmch yNoONMHOMOYEHHOrO
AOJDKHOCTHOrO Nnua opraHa)
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MNpunoxeHne Ne 3

K AOMUHUCTPATUBHOMY perfameHTy

npenocTaBneHns MyHULMNansHOM

yCryrv no Bblgave CnpaBku (BbIMUCKN)
dopma

(BnaHk opraHa, NpeAoCTaBNAOLWEro MyHUUMNANbHYO YCIyry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpencrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PELLEHNE
00 oTkase B NpMeme LOKYMEHTOB, HEOOXOAMMbIX AN NPeaoCTaBMNeHNs
MYHUUMNANbHOW YCyru rno Bblgaye cnpaBku (BbIMUCKN)
oT Ne

PaccmotpeB Balwe 3aasneHve ot Ne n
npunaraemble K Hemy AOKYMEHTHI, YNOAHOMOY€EHHbIM OpraHom
NPUHATO pelleHne o6 oTkase B npueme
AOKYMEHTOB, HeoOXoAuMbIX Onsi NPefoCTaBfieHUs MYHMLMNANbHOW YCryrn no Bblaaye
crnpaBku (BbIMUCKKN) MO CrieayroLmMM OCHOBAHNAM:

1.
2.

Pa3bscHeHVe NpuYmnH oTKasa:

[ononHuTeneHasn nHpopmauus:

Bbl BnpaBe MNOBTOPHO 0OOpaTUTBLCA B YMOMHOMOYEHHbLI OpraH C 3asiBNEHMEM O
npeaocTaBfeHnN yCcnyru nocrne yCTpaHeHUst ykasdaHHbIX HapyLUEeHWIA.

[aHHbIN 0TKa3 MOXeT ObiTb 0GXanoBaH B AoCyaeOHOM nopsgke nyTeM HanpaBneHus
anobbl B yNOMHOMOYEHHbIN OpraH, a Takke B cyaebHom nopsiake.

Caenenus 00 3JE€KTPOHHOM MOAMUCH

HomkHocTHoe nuuo (PUNO)

(I'IO,D,I'IVICb YNOJIHOMO4Y€HHOI0
OOJMKHOCTHOIO nuua opraHa)
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MNpunoxeHne Ne 4

K AOMWUHUCTPaTUBHOMY perfamMeHTy
npenocTaBneHns MyHULMNansHOM
ycryru no Bbigaye crnpaBkuy (BbIMUCKN)

dopma

B
(HaMMeHoBaHWe opraHa MecTHOro
camoynpaBneHus)

oT

(dbamunuga, nms, oT4eCTBO, NACNOPTHbLIE
AaHHble, perncTpauuio No MecTy XUTenbCTBa,
aZpec 3NEeKTPOHHOM MOYTbI, TenedoH)

3AABIIEHNE
O Bblaye cripaBku (BbIMUCKM)

Mpowy Bac Bblgatb cnpasky (BbIMUCKY)
(ykasaTb BMA cripaBku)

K 3asBneHuto npunaratoTcs:

PesyanaT npenocrtaBlieHnd MyHI/ILI,I/II'IaJ'IbHOIZ ycnyru, npowy npegoCtaBUTb:

D B NM4YHbIM KabuHeT [lopTana rocyaapCTBEHHbIX W MyHUUMNAMNbHbBIX YCRyr
Pecnybnukn TaTapcras;

D B INMYHbIN KabuHeT EamHoro nopTtana rocygapCrBeHHbIX M MYHUUUNAIbHbIX
yenyr;

D B MHOrO(YHKUMOHaNbHOM UEHTpe npeaocTaBreHns rocydapCTBEHHbIX W
MyHUUMNanbHbIX yenyr Pecnybnvku TaTtapcraH;

B OpzaHe.

(paTta) (mnoanuceb) (©.1.0.)
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MNpunoxeHne Ne 5

K AOMWUHUCTPaTUBHOMY perfamMeHTy
npenocTaBneHns MyHULMNansHoOM
ycryru no Bblgaye crnpaBku (BbIMUCKN)

PykoBogutersnto
McnonHutensHoOro komureTa

OoT:

3AABJIEHNE
00 ncnpaBneHnn TEXHNYECKON OLLINOKM

Coobuwato 06 owwnbke, OOMYLWEHHONW NPU OKa3aHMM MyHUMUMNANbHOW YCNyrn no
Bblaye crnpasku (BbIMUCKK).

3anucaHo:

MpaBunbHbIE CBEOEHWS:

Mpowy ncnpaBuTb AOMYLEHHYD TEXHUYECKYH OLMOKY M BHECTM COOTBETCTBYHOLLNE
N3MEHEHMS B JOKYMEHT, SIBMNSOLLMIACS pe3ynbTaTOM MyHULMNANbHOW YCyru.

Mpunarato cnegyowme JOKYMEHThI:

1.

2.

B cnyyae npuHATMA pelleHnss o6 OTKNOHEHWMM 3asBneHuss o6 ucnpaBneHun
TEXHMYECKON OLIMBKMN NPOLLY HanpaBUTb TAaKoe peLLeHune:

nocpeacTBOM OTNpPaBIEHUS NEKTPOHHOIO AOKYMeHTa Ha agpec E-mail: ;

B BMAE 3aBEPEHHON KOMMM Ha OyMa)KHOM HoOcUTerie MOYTOBbLIM OTMNpPaBEHMEM MO

agpecy:

HacTtosawmm noateepxaato: cBeAeHUS, BKITHOYEHHbIE B 3as8BfEHME, OTHOCALLMECS K MOEN
FIMYHOCTU N NPEeaCcTaBfsiEMOMY MHOK NULy, a Takke BHECEHHbIE MHOK HWKE, OOCTOBEPHBI.
[OoKyMeHTbl (KOnun OOKYMEHTOB), MPUSIOXKEHHbIE K 3asiBfIEHMIO, COOTBETCTBYIOT TpeboBaHUAM,
YCTaHOBIIEHHbIM 3aKoHOAAaTenbCcTBOM Poccunckon depepaumn, Ha MOMEHT MpeacTaBeHns
3adBreHNs1 3TN AOKYMEHTbI 4ENCTBUTENbHBI U CoaepXXaT AOCTOBEPHbIE CBEAEHMSI.

( )
(paTta) (noanuceb) (©.1.0.)




