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NMOCTAHOBJIEHHUE KAPAP
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006 yTBepKACHHH

aJAMHUHHCTPATHBHOIO perjamMeHTa Mo
NPeNOCTABJEHHIO  MYHHUMIAJbHOH
ycayru WO  Ja4de  NUCbMEHHBIX
pa3bsiCHeHHH HaJoromjiaTebluKam
H HAJIOrOBBIM areHTaM [0 BOIpPOCam
NpUMEeHEeHHUs MYHH UM AIBHbIX
HOPMATHBHBIX NPaBOBbIX AKTOB O
HaJjiorax u cbopax

B cooTsercTBHM co cTaTheii 34.2 Hamorosoro Kopekca P®, crarteein 14
depepanbHOro 3akoHa ot 6 okTsiopsa 2003 roga Ne 131-@3 «O0 o01MX NpUHLHITAX
OpraHu3alMd  MECTHOrO  CaMOyIpaBlieHUs B Poccuiickoii ~ Denepauuun»
PYKOBOICTBYSICb YcTaBoM (CBETI003€PCKOTO  CEIbCKOTO  TMOCEICHNUS 3auHCKOIr0
MyHHMLUNATBHOTO paifoHa, McrnonHurebHbI KOMUTET CBeT1I003ePCKOT0 CEJILCKOro
rmocesieHus 3aMHCKOro MyHULMNATbHOro paiiona Pecnybnuku TatapcTan

[TOCTAHOBJIAET:

1.  VYreepauTh  mpuiaraeMelii  aJIMUHHUCTPATHUBHBIM ~ PETJIaMEHT  TIO
[IPENOCTABICHUI0 MyHHIMIANBHOA YCIyrd 10 Jade MUChbMEHHbIX PasbACHEHHH
HaJoronjaTesblIMKaM W HaJOrOBBIM areHTaM [0  BOMpocaMm  IMPUMEHEHUs
MYHHLMUMANGHEIX HOPMATHBHBIX TPABOBBIX aKTOB O Hamorax u cbopax
(mpunoXeHue).

2. OnyOaMKoBaTh HACTOsIlEe MOCTAHOBICHWE Ha MHOOPMALMOHHBIX CTEHAAX, Ha
o(UIMaTEHOM caifTe 3aMHCKOTO MYyHWLHNANbHOro paioHa B pasgene «(Cesbckue
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NoceNieHUs» W Ha O(QUUHANBHOM IMOpTajie MpaBoBod uHpopMauuu PecnyOnuku
Tarapctan (PRAVO.TATARSTAN.RU).

3. Hacrosiiee mnocTaHoBiieHHE BCTynaeT B CHIY CO JHSI ero O(GHLIHUATBHOIO
OIyOJIMKOBaHMUSI.

4. KOHTpOJIb 32 UCTIONIHEHUEM HACTOSIIErO MOCTAHOBIEHUST OCTABJISIO 33 COOOM.
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[IpusoxeHue
K\ MOCTAaHOBJIEHUIO
" VIcnosTHUTEILHOTO
" ‘xomuTera CBETIO03EPCKOrO
" CENBCKOTO rmoceeHust
* 3aHHCKOTO
MYHUIMIAIBHOIO  pakoHa
Pecny6nuku TarapcTaH oT
« 16 » oxTsi6pst 2024 r. Ne 16

AJAMHHHCTPaTHBHBIH pPerjJaMeHT Mo NPeioCcTABJICHUI0 My HHIIHNIAJABHOMH
YCAYIH MO Aaye NHCbMEHHBIX Pa3biCHEHUA HAOTrOMJIaTe/IbIIHKAM H
HAJIOrOBBLIM AreHTaM Mo BONpocaM NPUMEHEeHHsI MYHHUIHIAJIbHbIX
HOPMATHBHLIX NPABOBbBIX AKTOB 0 HAJIOrax U cbopax

1. O01Me NonoXKeHHUs
1.1. Hacroswuii  agMHHMCTPATUBHBLIM  perylaMeHT 110  MpPedoCTaB/IEHUIO
MYHMLMOAIBHOM YCIyTH 110 Jaue NHCbMEHHBIX Pa3bsCHEHUH HAJIOroMaTelblInKaM
M HAJOTrOBBIM areHTaM [0 BOMpOcaM MPUMEHEHUs] MyHHULMIIAIbHbIX HOPMATHBHBIX
MPaBOBLIX AKTOB O Hajorax u cbopax (nanee - AIMUHUCTPATUBHBIH perinamMmeHT) -
ompesenseT CTaHAApT, COCTaB, CPOKM U  MOCJIeN0BaTENbHOCTh  JNEHCTBUH
(aZIMUHUCTPATUBHBIX Mpouenyp) HcnonHutensHoro komurera CBETIO03€PCKOTO
CeNbCKOro MOocesIeHnsl 3aHHCKOro MyHulunaasHoro paiona Pecriybnuku Tarapcran
MpY HCIOJHEHWH MYHULHUIAIbHOM YyCAyrd [0 PacCMOTPEHHIO W IOArOTOBKE
MUCbMEHHBIX pa3bsACHeHWN Ha O0OpallleHus, MOCTYNMBIIKWE B OpraHbl MECTHOIO
caMOyTpaBiIeHus CBeT003epcKoro CEJIbCKOT0 roceJieHusl 3aMHCKOTr0
MyHULUNANLHOro paiioHa PecrnyGauku Tarapcran mo BompocaM IPHMEHEHUA
MYyHMLMNAIbHLIX HOPMATUBHBIX MTPABOBBIX aKTOB O HaJlorax u cbopax.
1.2. JInuamu, UMEIOIIUMHU IPaBO Ha MOJyUeHHe MYHULUNAIbHON YCIIYTH, SIBISIOTCS
pu3nUecKre W IOpUIMYECKUE NHLa, WHAXBHyallbHble NpeanpuHuMaTeu (nanee -
3asiBUTEJb).
1.3. C 3asBneHueM BIpaBe 00PaTUTHCS MPEJICTABUTEND 3asiBUTENA, AEHCTBYOUIMN Ha
OCHOBAaHMHM JOKYMEHTa, YIOCTOBEPSIOIIEr0 €ro IOJHOMOUHUS, MO0 3aKOHHBIN
NpeacTaBUTEN b (PU3NIECKOTO JIHLA (allee - TIPeACTaBUTENb 3asgBUTENS).

2. CtanpapT TpeoCTaBICHUSI MYHULUNANBHON YCIIYTH

2.1. HaumeHoBaHKE MYHULIUITAIIBHOW YCIIYTH
Jlaya MUCBMEHHBIX Pa3bsICHEHUM HaJlororiaTejbllMKaM W HaJIOMOBLIM areHTam 1o
BOIpPOCaM MPUMEHEHHUsI MyHHULIUTIAIbHBIX HOPMATHBHBIX [1PaBOBBIX aKTOB O Hajorax
u cbopax.

2.2. HaumeHoOBaHue opraHa, NpeloCTaBIAgIOILEr0 MyHULUIIAIbHYIO YCIYTY
WcnonuurenbHelii komuTeT CBETIO03EPCKOTO CEIBCKOTO TMOCENeHUs] 3auHCKOro
MyHULIMNanbHOro paoHa Pecnybnuky Taraperan (nanee no tekcty - Opran).



2.3. Pe3ynbTat npenocTtaBiieHHss MyHULUNAIbHON YCIyTH
2.3.1. Pe3ynpratoM npenoctaBieHuss MyHULUNAIbHOU YCIYTH SIBISIETCS TUCbMEHHOE
Pa3bsACHEHUE MO BONMPOCAM MPUMEHEHUS MYHHULIUTNANBHBIX HOPMATUBHBIX NTPAaBOBBIX
aKTOB O Hajorax u coopax (rnpunoxeHue N 3 K HACTOSILUEMY aJIMHUHUCTPATUBHOMY
periaMeHTy).
2.3.2. PesynapTar mnpenocTaBieHWs MYHULMMAILHOH YCIyrd Hamnpablisercs
3asiBUTEN0 B (OpMe 3JEKTPOHHOTO JOKYMEHTa, TMOJANWCAHHONO YCHUJIEHHOH
KBUIM(PUUUPOBAHHON 3JIEKTPOHHON MOJMUCHIO YINOJHOMOYEHHOTO JO0JXKHOCTHOIO
auua OpraHa (1160 OpraHa), B cooTBeTCTBUM ¢ DellepaibHbIM 3aKOHOM OT 6 anperns
2011 roma Ne 63-@3 «O0 snexTpoHHOU noanucky» (nanee — PenepanbHbI 3aKOH
Ne63-®3) B nuuHbli  kabuHer EnuHoro rmnoprana rocylnapCTBEHHbIX U
MyHUuunaneusix ycayr (https://www.gosuslugi.ru) (nanee - Enunbiii noprain). B
Cllyyae HampaBieHus 3asBieHust nocpenctBoM lloprana rocyaapCTBEHHBIX U
MyHULMNaNbHbIX yeayr Pecny6nuku Tataperan (https://uslugi.tatarstan.ru) (nanee -
PecriyOnukanckuidi noprai) pe3ysbTaT MpeJoCcTaBlIeHUs] MYyHULHMNAIbHONH YCIyTH
HaIlpaBJIsIeTCs B JIMUHBIN KabuHeT PecrniyOnukaHckoro noprana.
2.3.3. Ilo BeIOOpY 3asiBUTENSI pe3yabTaT MPEeNOCTaBICHUS MYHULMMAIbHONW YCIIYyrd
BbiaeTcs B Oprane unu B ['BY "MuorogyHKUMOHAIBHBIA LIEHTP MPEeAOCTABIECHHUS
roCyIapCTBEHHBIX M MyHUUMNaNbHbIX ycnyr B PecnyOnuke Tartapcran" (nanee -
M®LI) B dopme sK3eMIsipa 3JIEKTPOHHOIO JOKYMEHTa, pacrevyaTaHHOro Ha
OyMa)XHOM HOCHUTEJIe, 3aBEPEHHOr0 TMe4YaThlo U TMOJNUCHI0 COOTBETCTBEHHO
YIOJIHOMOYEHHOTO JJOKHOCTHOrO nunia Oprana uiu pabotuuka MOLI.
2.3.4. 3asgBuTesib BIOpaBe TMOJYUYUTh PE3yJbTaT MPEAOCTABIEHUS MYHHLMNAIbHOM
yciayru B hopMe 3JeKTPOHHOTO JIOKYMEHTa B T€HeHUe CpoKa AeHCTBUS pe3ysbTara
[IPENOCTABIECHUS] MyHULIMITAIBHON YCIYTH.

2. 4. Cpok npenocTaBieHuss MyHHUIUMAIBHON yCIyru
2.4.1. MyHuuunaneHasi ycayra npenocrasnsercs B TedeHue 30 KajqeHIapHbIX IHeH
CO IIHsI TOCTYTUIEHUs] COOTBETCTBYIOLLEr0 OOpalLeHUs!.
2.4.2. IlpuocraHoBleHHE CpOKa TMPENOCTaBIEHUS MYHULUMNAIbHON YCIAYyrM He
PEeNYCMOTPEHO.
2.4.3 HanpaBneHue HOKyMEHTa, SIBISIOLIErocs pe3yJbTaToM [PeJoCTaBIEeHUs
MYHULMNAIBHOM yCcIyrd B (POpMe 2JIEKTPOHHOrO JIOKYMEHTa, 3asiBUTEJIIO
OCYLUECTBJISIETCS B IEHb O(QOPMIICHUSI U PEruCTpaluy pe3ysibTara MpeaocTaBileHUs
MYHULIMNIAIILHOW YCITYTH.

2.5. IIpaBoBbIe OCHOBaHUSI JJIsi MPEIOCTABIEHUSI MYHULUIIAJIBHOHN yCIyru
2.5.1 IlepedyeHb HOPMATUBHBIX MPABOBBIX AKTOB, PETYJIUPYHOLIUX MPEAOCTaBICHUE
MYHULMINATBLHON YCIyTH (C YKa3aHUEM PEKBHU3UTOB HOPMATUBHBIX MPABOBBIX aKTOB
¥ UCTOYHUKOB MX O(PULHATBHOIO ONyOIMKOBaHus ), pa3MelleH Ha ExquHoM nopraie,
B TOCyNapCTBEHHOM HH(OpMalMOHHON cucrteme "PeecTp rocyaapCTBEHHBIX W
MyHununanbHeix yciuyr Pecnybmuku Tatapcran" (http://frgu.tatar.ru) (manee -
PeecTp rocynapcTBEHHBIX M MYHHMLMMATBHBIX YCNIYr), Ha O(GULMAILHOM caiiTe
3aMHCKOro MYHMLMNAIBHOrO paifona B pasgene «CenbCKHe [OCETICHHS» B



MH(pOpMaMOHHO-TeleKOMMYyHUKauuoHHoH cetu "MHTepHer"(zainsk.tatarstan.ru),
Ha oduUuanbHOM Mopraje rmpaBoBoil uHpopmauuu Pecnyonuku Tarapcran
(pravo.tatarstan.ru).

2.5.2. TeKkcT aAMUHUCTPATUBHOIO perjiaMeHTa B AeMCTBYIOLIEH pelakiuy MOAIEKUT
pasMelleHnto Ha Enunom noprasie, B PeecTpe rocyapcTBEHHbBIX U MYHHLMIAIBHBIX
yCIAyr, Ha O(ULMANBHOM caiTe 3aWHCKOrO MYHMLMIANBHOrO palioHa B paszjele
«Cenbckue moceneHus» B HMHGOPMaLWOHHO-TEJIEKOMMYHHKAlIMOHHON  ceTn
"NntepHet" (zainsk.tatarstan.ru).

2.6. McuepnbiBaroinil nepeueHb TOKYMEHTOB, HEOOXOAMMBIX JJIsl TPENOCTaBIEHHS
MYHULUANTbHOU YCIyTU

2.6.1. Jlna mnojaydeHuss MYHHLMNANBHOW YCIyrd 3asBUTENb IPEICTaBIISIET

ClleAyIOLIHe TOKYMEHTbI:

1) DOKyMEHT, yOOCTOBEpSIOUIMH JUYHOCThL (He TpebyeTcs B cliyuae oOpalleHHus

nocpencTBoM PecnyOnukaHCcKoOro noprana);

2) JOKYMEHT, YIOCTOBEPSIIOIIUI TTOJTHOMOYHS TIPEICTABUTENISI 3asBUTENS;

3) 3asiBnenue (mpunoxerue N 2 K HACTOSIIIIEMY aIMHUHHUCTPATHBHOMY PerjlaMeHTy ):

B (opMe NOKyMeHTa Ha OyMa)KHOM HOCHTENe U3JI0KEeHHOEe B CBOOOIHONU (opme,

noctynualiee B Opras, o 1aue NUCbMeHHBIX Pa3bsICHEHUH MO BOMpOcaM MPUMEHEHHUSI

MYHULMNAJIBHBIX MPABOBBIX aKTOB O Hajorax U cbopax (manee - oOpalleHHE) B

NUCbMEHHOW popMme Uitk B popmMe 3JeKTPOHHOTO AJOKYMEHTA. B 3JIEKTPOHHOH (hopme

(3amoJiHsIeTCsl MOCPEJCTBOM BHECEHHUS COOTBETCTBYIOIINX CBEJIEHUH B SJIEKTPOHHYIO

bopmy 3asiBieHUs1), MOJANUCAHHOE B COOTBETCTBUM ¢ TpeOoBaHUsiMU MyHKTa 2.6.3

aIMUHUACTPATHBHOTO periaMeHTa, npu obpallieHUU [IOCPEACTBOM

Pecnybnukanckoro noprana;

2.6.2. 3asBneHue W [MpuiaraeMbie JOKYMEHTbl MOTYT OBITh MpeACTaBJIeHbI

(HampaBJiIeHbl) 3asIBUTENEM OJTHUM U3 CJIeIYIOLIHUX CTIOCOOOR:

1) uepes M®IL] Ha Oyma)HBIX HOCHUTENIIX U B BHUIE 3JIEKTPOHHBIX JOKYMEHTOB,

COOTBETCTBYIOLIMX TPeOOBaHUSIM NyHKTa 2.6.3 aAMUHUCTPATUBHOIO PErjlaMeHTa;

2) nocpenctBoM PecnybiukaHcKoro noprana B 3JeKTPOHHOH dopMme;

3) B OpraH JiIMUHO WJIM TIOCPEACTBOM IOYTOBON CBS3M Ha OYMa)KHOM HOCHTEJE.

3asBJIeHHEe U MpHJlaraeMble JOKYMEHTBI, ITPU HalpaBIEeHUH MOCPEACTBOM MTOYTOBOM

CBsI3U, 3aBEPSIIOTCS] B YCTAHOBJIEHHOM TOPsIIKE.

2.6.3 3asBleHHE MNpH HaAMpaBIEHWU IMOCPEeACTBOM PecrnyOiiMkaHCKOro mnoprana

NOAMUCHIBAETCS] IPOCTON 3JIEKTPOHHOU MOAMUCKIO 3asiBUTEIIS.

Jisl nomydeHust MPOCTOM IIIEKTPOHHOW TMOJAMUCH 3asBUTENIO HEOOXOAMMO MPONTH

npouenypy perucrpauny (ayreHTudukanuu) B Equnol cucreme uaeHTUGUKALUY U

ayTeHTU(uKauu (nanee - ECHMA), a Takke noATBEPANUTE YUETHYIO 3aIUCH.

DJEKTPOHHBIM J[OKYMEHT (DJIEKTPOHHbIA o00pa3 [JOKyMeHTa), YyKa3aHHbIH B

noAmnyHkre 2.6.4 aiMUHUCTPATUBHOIO perjaMeHTa, 3aBepsieTCs YCUJIEHHOH

KBaJIM(PULIMPOBAHHOMN MOAMNHUCHIO JIHL], YIIOJIHOMOUEHHBIX Ha CO3/IaHNE U MOITHCAHIE

TaKUX JOKYMEHTOB, B TOM UUCJIe HOTAPHUYCAMM.

ONEeKTPOHHbBIE JOKYMEHTbI (3JIeKTPOHHbIE 00pasbl JHOKYMEHTOB), NpUiaraeMele K

3a5BJIEHUIO, B TOM YMCIIC JIOBEPEHHOCTH, HANPABIAIOTCS B BUe (paioB B popmarax

pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pazmepom He bonee SO MoOaifT.



KauecTBOo mnpenocTaBisieMbIX 3JIEKTPOHHBIX JIOKYMEHTOB (PJNIEKTPOHHBIX 00pa3oB
JOKYMEHTOB) [IOJIKHO MO3BOJISITH B [TIOJIHOM 00beMe TMPOUUTATh TEKCT JOKYMEHTa U
pacno3HaTh PEKBU3UTHI JOKYMEHTA.

2.6.5. 3anpeuiaeTcs TpeOOBAThL OT 3asIBUTEIS:

1) mpexncraBneHus DOKYMEHTOB M HH(MOpPMALWU WIH OCYLIECTBIAEHUs NEHCTBUH,
NpEACTaBlIeHHE WM OCYLIECTBIEHUE KOTOPBIX HE MPENyCMOTPEHO HOPMATHBHBIMU
NPaBOBbIMM aAKTaMH, PEryJUpPYIOUIMMHA OTHOUIEHHWs, BO3HUKAIOUIME B CBSI3U C
NPEeAOCTaBIEHUEM MYHULIUIIAILHON YCIIyTH;

2) ocyluecTBIEHHUS OEHCTBHI, B TOM YHCIIe COTJacOBaHUN, HEOOXOAMMBIX JIJIst
NOJIyYeHUsl MYHULHMNAJbHOU YCAyrM M CBSI3aHHBIX C OOpallleHWeM B HWHbIe
rOCyJlapCTBEHHbIE OpraHbl, OpraHbl MECTHOI'O CaMOYIpaBlieHHWs, OpraHu3alyu, 3a
MCKJIFOUEHHEM IIOJIy4E€HMUsl YCIYyr U [IOJly4eHUs] JOKYMEHTOB W HHQOpMaLUH,
NPEAOCTAB/IEMBIX B PEe3yJbTaTe NMPEAOCTABIEHUSI TAKUX YCJIYT, BKIIOUEHHBIX B
MepeyYHy, yKasaHHble B 4yacTu | crareu 9 DenepanbHoro 3akoHa ot 27 utonst 2010
roga  Ne210-®3 «OO6 opraHu3alMu TPENOCTABICHUS T[OCYJAPCTBEHHBIX U
MYHMLUMNAIBHBIX YCIIyD» (HEOOXOAUMBIX U 00s3aTeNbHBIX YCIYT);

3) nmpeacraBieHds JOKYMEHTOB M HH(OpManuu, OTCYTCTBHE M (WJIH)
HEJOCTOBEPHOCTH KOTOPBIX HE yKa3bIBAJIUCh MIPU NEPBOHAYATIBHOM OTKa3e B pHeMe
JIOKYMEHTOB, HEOOXONMUMBIX JJIsl PEAOCTABICHUSI MyHUUTATBHON YCIYTH, OO0 B
NpefoCTaBIEHUU MYHULUNTAJIBHON YCIYTH, 3@ UCKIIFOUEHHUEM CIIeAYIOLHX Cy4YaeB:
a) u3MeHeHHe TpeOOBaHMIl HOPMATHBHBIX TPABOBBIX AKTOB, KACAMOILUXCS
MPeNOoCTaBAEHNUsT MYHULUNAJIBHOU yciyru, r[ocjie TepBOHaudalbHOM nojauu
3asIBJIEHUS O MPENOCTABIEHUM MYHULIMITATBHON YCIIyTH;

0) Hanuuue oWKMOOK B 3asABJEHWU O MPEAOCTABICHUU MYHULMIIAIBLHON yCIyru u
JOKYMEHTax, IMOJAHHBIX 3asBUTEJIeM T[0CJe MEepPBOHAUYAJIBHOINO OTKaza B MpUEMeE
JIOKYMEHTOB, HEOOXOAUMBIX JJISl TTPEIOCTABNEHUsI MYHULMIIANBHOM yCIyry, nubo B
NPEeNOCTaBIEHUU MYHHULMNAIBHON YCAYIM W HE BKJFOUEHHBIX B MpPeJCTaBIeHHbIH
paHee KOMILJIEKT JOKYMEHTOB;

B) MCTEUEHHE Cpoka JACHCTBHS IOKYMEHTOB WJIM HU3MeHeHWe WH(GOPMALUU TMOCTe
NEPBOHAYAJILHONO  OTKa3a B INpPHEME  JIOKYMEHTOB, HEOOXOIWMBIX IS
NPEAOCTaBIEHUs] ~ MyHULMNAIBHONW  yciayrd, Jubo B MpeaoCTaBlIeHUU
MYHULIUIIAIBHOUN YCIIYTHU;

I') BBISIBJIEHHE JOKYMEHTAILHO MOJITBEPIKACHHOTO (hakTa (MpU3HAKOB) OLUMOOUHOrO
WM TPOTHUBOINPABHOro AeicTBUsi (Oe3aelcTBUsl) nomkHocTHoro nuua Opraxa,
padotHuka M®DL[, npu rmnepBoHaYaNLHOM OTKa3ze B [MpPUEME JIOKYMEHTOB,
HEOOXOOUMBIX AN TNPENOCTaBlICHUS  MYHULMNAIBLHOM  yciyru, Jubo B
NpenoCTaB/IEHNH MYHHLUNIAIBHO! YCIIYTH, O YeM B MHUCbMEHHOM BHU/IE 38 MOJIUCHIO
pykoBoautens Oprana Ipu NepBOHAYaJbHOM OTKa3e B IMpueMe JOKYMEHTOB,
HEOOXOOUMBIX Ui TPENOCTABJICHUS MYHUIIMNAIBHONW YCIAYrW, YBEIOMJISIETCS
3asiBUTEJIb, @ TAKIKE PUHOCATCS W3BUHEHUS 32 NOCTABICHHbIE HEY100CTBa;

4) npenocraBieHMst Ha OyMaXHOM HOCHTENE JIOKYMEHTOB M MH(OpMAaLUH,
3JICKTPOHHBIE 0Opa3sbl KOTOPLIX paHee ObUIM 3aBepeHbl B COOTBETCTBUU C IYHKTOM
7.2 gactu 1 crateu 16 @enepanbHoro 3akona ot 27 uroas 2010 roga Ne210-®3 «O6
OpraHu3aluMy IPEeJOCTaBJICHHs IOCYNAPCTBEHHBIX U MYHHLHUNANbHBIX YCIyD», 3a
MCK/IIOYEHUEM CJTy4yaeB, €C/IM HaHeCeHHe OTMETOK Ha Takue JOKYMEHThI JINOO uX
M3BSTHE SBISETCS HEOOXOAMMBIM YCIOBHEM TPEAOCTABIEHHUS FOCY JAPCTBEHHON WITH



MYHULMMATBHOM YCAYrM, U HHBIX ClIyuaeB, YCTAHOBJEHHBIX (heaepanbHbIMK
3aKOHAMM.

2.6.6. Tony4aroTcst B paMKax MEKBEIOMCTBEHHOIO B3aUMOIEUCTBHUS:

1) cenenus us EIPIOJI - ®enepasbHas Haniorosas ciyxoa;

2) cBefleHUs O JeHicTByIoLeM nacnopre rpaxaanuna Poccniickol @enepaunn- MBJ1
Poccuu;

3) cBeleHus O HOTapUalbHOM 10BEpeHHOCTH - DenepalibHast HOTapualbHas nauara.
2.6.7 3asBuUTENb BIpaBe [PEJIOCTABUTL JOKYMEHTbl (CBENEHHMs), yKa3aHHbIC B
noanyHkrax 1 - 2 nyHkra 2.6.5 aIMHUHHCTPAaTUBHOIO perjaMeHTa, B dbopme
3MEKTPOHHBIX  JOKYMEHTOB, 3aBEPEHHBIX YCUNEHHOH  KBanM(pULMPOBaHHOH
MOIIMUCKIO JIMLI, YIIOJIHOMOYEHHBIX HA CO3NaHUE U MOMANMUCAHWE TAKUX JOKYMEHTOB,
MpU MoJaye 3asiBJIEHUS.

2.6.8 HenpencrapieHve (HECBOEBPEMEHHOE NPE/ICTABIEHHE) YKa3aHHBIMU B ITyHKTE
2.6.9 aIMMHHCTPAaTUBHOIO perjiaMeHTa OpraHaMK TOCYAapCTBEHHOM BIACTH,
OpraHaMM MECTHOIO CaMOYTpaBIIeH s, OPraHU3alMsIMU JOKYMEHTOB 1 CBEACHUH He
MOXKET SIBJISATHCSI OCHOBaHMEM JJisi OTKa3a B MPEJOCTABIEHHM MYHHULMNATbHOM
YCIYTH.

2.6.10 3amnpermaercs TpeboBaTh OT 3asiBUTENs JOKYMEHTbI CBEJCHUS, B TOM 4uUCIE
MOATBEPIKAAIONIHE  BHECEHHE  3asBUTENeM  IaThl 32  MPEAOoCTaBIIEHHUE
MYHULMOATBHOW yCINYrv, HaxOASLIKWEecsl B PACHOPsDKEHWH TOCYAapCTBEHHBIX
OpraHoB,  OpraHoB  MECTHOIO  CaMOyNpaBlieHWss U MOABEJOMCTBEHHBIX
rOCYIApCTBEHHDBIM OPraHaM WJii OpraHamM MEeCTHOTO caMOoyNpaBJieHus OpraHu3aLui.
HenpencrapneHue 3asiBUTENEM JOKYMEHTOB, COJEPXKALUMX CBEICHHsA, KOTOPBIE
HAXOAATCS B pAaCIOPSKEHWH TOCYJapCTBEHHBIX OpPraHoOB, OPraHoOB MECTHOrO
caMOyIIpaBJeHHs U MOJBEJOMCTBEHHbIX MOCYNapCTBEHHBIM OpraHaM WM OpraHam
MECTHOI0 CaMOYIpaBJICHUs OpraHu3allii, He sABJIEeTCs OCHOBaHWEM [l OTKasa
3asiBUTENIIO B IPEIOCTABICHUN MYHULMUITAITBHOW YCIYTH.

2.7. UcuepnbiBaroliyii NepedeHb OCHOBaHUH A1 OTKa3a B [IpUeMe NOKYMEHTOB,
HeOOXOAMMBIX JIs TPeA0CTaBICHUS] MyHULIUIIAIBHON YCIyTrH

2.7.1. OcHOBaHMSIMM AN OTKasa B NpueMe JOKYMEHTOB, HEOOXOIAMMBIX s
MPeIOCTaBICHUSI MYHULIUTAIBHON YCIYTH, SBIISIFOTCS
1) npencTaBieHHbIE 3aSBUTEIEM JTOKYMEHTBI COJAEPIKAT MOAYMCTKH U HCIPABICHHS
TEKCTa, HE 3aBEPEHHbIE B MOPSIIKE, YCTAHOBICHHOM 3aKOHOAaTe1bCTBOM Poccuiickon
Qenepauuy;
2) IOKYMEHTBI COJEpXKAT MOBPEKACHUSI, HATUUKE KOTOPLIX HE MO3BOJISET B [NOJHOM
00beMe UCITOJIb30BaTh HH(DOPMAILIUIO ¥ CBEACHUS, COAEPIKAILMECS B JOKYMEHTAaX JJIs
NpeloCTaBeHUs MYHULIMTANbHON YCIIyTH;
3) mpexncTaBieHHble JOKYMEHTbl WIM CBEAEHMUS YTPATHIM CHJy Ha MOMEHT
obpalleHdsl 3a MYHULMNANBHOU  yCIyrod  (AOKyMEHT,  yIOCTOBEPSIOLINH
MOJTHOMOYMSI [TPEJICTABUTEJIS 3as1BUTEJIS, B Cllydae oOpalleHus 3a NpeJoCTaBIeHHEM
MYHULMUNAIBHON YCIYTH yKa3aHHbBIM JILLOM );
4) nopaya 3asABICHUS O MPEAOCTABICHUM MYHULMIIAJBHON YCIYyTd U IOKYMEHTOB,
HEOOXOAMMBIX [UIsI TIPeIOCTABIEHUS My HULIUITIAJIbHON YCITYTH, B 3JIEKTPOHHOH (hopme
C HapylLIeHHUEeM YCTaHOBJIEHHbIX TPeOOBaHUM;



5) HEeKOpPEKTHOE 3aroHeH e 00s3aTe I bHEIX Moied B (popMe 3asiBJICHHMS, B TOM HUCIIe
B HHTEPAKTUBHOM (opme 3asBieHust Ha PecryOanKkaHCKOM nopTaie (He0CTOBEPHOE,
HEMOJIHOE, MO0 HEMPaBUIIbHOE 3aMOJIHEHUE);

6) TpeACTaBleHHE HEMOIHOrO KOMIUIEKTa JOKYMEHTOB, HEOOXOAMMBIX s
NpenOCTaBICHUSI MyHULUTIAILHOR YCITyI|;

7) 3asiBlIeHUe O TIPEJOCTaBJIEHNH YCITYTH MOAHO B OPraH rocy1apCTBEHHOW BIACTH,
Opral MECTHOTO CaMOYIIpaBJeHMsl WX OPraHW3alKio, B MOJHOMOYHSA KOTOPbIX HE
BXOIUT MPEJOCTABACHUE MYHULMITANBHON YCIIYTH;

8) HecobnioleHHe ycTaHOBIeHHbIX cTarthell 11 DenepanbhHoro 3akona Ne63-03
YCTIOBUH — MpU3HAHUS  JEHCTBUTENBHOCTH, YCHIGHHOHW — KBAIM(UUMPOBAHHOM
3JEKTPOHHOM MOAIHKCH.

2.7.2. TlepeueHs ocHOBaHKil jiJIsi OTKa3a B I1pHeMe JOKYMEHTOB, HEOOXOAUMBIX s
MOJYYEHMsI MyHUIUIANBHON YCIIyTH, ABJISETCA HCUEPIBIBAIOLLIM.

2.7.3. Pelienue 06 oTKaze B MpUEME 3asBICHUS] U JOKYMEHTOB, HEOOXOAUMBIX AJIs
NPeNOCTaBIEH ST MyHULUTATBHON YCIyTrH, MOKET ObITh MPUHSITO Kak BO BpeMs
nmpreMa 3asBUTENs, TaK U [OCJE NOJyYeH sl OTBETCTBEHHBIM JOJKHOCTHBIM JIMLIOM
Oprana HEOOXOAUMBIX ISl TPEAOCTaBAEHUS MyHULMIAIBLHON YCIYTH 1OKYMEHTOB
(cBegeHMH) C  MCMOJB30BAHHWEM  MEKBELOMCTBEHHONO  MH(OPMALHMOHHOTO
B3aMMOJENCTBUS, B CPOK, HE MPEeBbIIa0WINN 9 padounx AHEHW CO AHS PEerucTpalmn
3asiBJICHUSI.

2.7.4. 3ampeiiiaeTcsi OTKa3bIBaTh B IIpHEMeE 3asBJICHUS W HWHBIX JOKYMEHTOB,
HEOOXOOUMBIX JUIS MPEJOCTaBICHUS MYHULMIIAIBLHON YyCiyru, B cllydae €eclin
3asBICHHE M JOKYMEHThbI, HEOOXOAMMBIC MJisl MPEAOCTaBIEeHHsl MyHHLHUNAIbHOH
YCIIyTW, TOAaHbl B COOTBETCTBHM C MH(QOpMaLMeHd O Cpokax W TNOpsaiKe
MpenoCTaBJIeH sl MYyHULMIAIBHON yCiIyrH, onybnuKkosaHHol Ha ExvHOM mopraie,
PecryGnukaHckom nopraiie.

2.8. McueprnpiBaroliyii nepeyeHb OCHOBAHUH /Il TPUOCTAHOBIEHHS
MpeAOCTABIEHUS] My HULIUIAJBHON YCIYTH WK OTKa3a B MPeO0CTaBIEHUH
MYHULIMITAIBHON YCIIYTH
2.8.1. OcHOBaHus I PUOCTAHOBIEHUS TIPEAOCTABIEHUS MyHULIUITIAIBHON YCIYyTrH

OTCYTCTBYIOT.

2.8.2. OcHOBaHUs MJIg OTKa3a B MPeJIOCTABICHUH MyHULMITAJILHON YCIIyTH:

1) mocTyrjeHue OTBeTa OpraHa roOCYJapCTBEHHOW BJIACTH, OpraHa MECTHOro
caMoympasjieHus MO0 M0JBEIOMCTBEHHON OpraHy rocyaapCTBEHHOU BNacTH WM
OpraHy MECTHOIrO CaMOyTpaBieHHs OpraHH3alui Ha MEXKBEIOMCTBEHHbIN 3aIpoc,
CBUJETENLCTBYIOIIETO 00 OTCYTCTBMM [OKyMeHTa u (MIu) HHpOpMaluy,
HEOOXOAUMBIX I MPEHOCTABICHMUS ~ MYHMUMIANBHOM  yCJIyrH,  €cCiH
COOTBETCTBYIOLIMH JTOKYMEHT He ObUT MPeJ0CTaBlIeH 3asiBUTENEM [0 COOCTBEHHOM
UHULHATUBE.

2.8.3. IlepeueHb OCHOBaHUH JIJIsl OTKa3a B NPEJOCTABIEHUH MYHHULIUIIAILHON YCIIyTH
SIBJISIETCS] KCUEPTIBIBAIOLLIMM.

2.8.4. 3anpeulaeTcs OTKa3biBaTh B IPELOCTABJIECHUM MYHHLMIAIbHOH YCIyrd B
Cllyyae, €CJIM 3asiBJIeHHE O MPEAOCTaBIEHUW MYHHULMIIAJIBHON YCIYrd IOJaHO B
COOTBETCTBUH C HHpOpMaLMel o cpokax W TMOpsAKe MperoCTaBIEHUs



MYHULHNANBHON yenyru, onyonaukosannoi Ha ExnHom nopTrane, PecrnyOonukanckom
nopra’e.

2.9. Pa3mep miathl, B3MMaeMOU C 3asiBUTENS TIPU MPEOCTaBIEHUH MyHHULUIIAIbHOM
YCIAYTH, U COCOOBI €€ B3UMaHUS
MyHuLHMIaneHas ycnyra npeiocTapiseTcs Ha 0€3B03ME3IHON OCHOBE.

2.10. MakcuMasbHbIN CPOK 0KMJAAHUS B OUEpPEU NPH ToJaqe 3asBUTEJIEM 3arpoca
O MPEeAOCTaBAEHUH MYHHULIUTNAJIBHON YCIYTH U MPHU NOJyYeHUH pe3yJibTaTa
MpeIOCTaBIEHUS] TAKUX YCIIyT

2.10.1. BpeMmst oxumaHus npu rojade 3asBIC€HUsS Ha MOJydeHUE MYHULMIaIbHOU
yCIyTH - He 0osee 15 MUuHyT.

2.10.2. Tlpn mnosnydeHuu pe3ysibTaTa MPEJOCTABICHUS MYHULUIAIbHONW YCIyru
MaKCUMaJIbHbIU CPOK OXUAaHUS B OUEepe/Iu HE JOJKEH MPEBBIIATE |5 MUHYT.

2.11. Cpok perucrtpaliiyu 3arnpoca 3asBUTeIsl O PEeLOCTaBIEHUH MYHHLUNAIbHON
yCIyTH

2.11.1. Ilpu nuuHoM obpaiuenuu B M®PLL B neHb nopauu 3asBEHHS 3asBUTENIO
Bbiaetcss  pacnucka u3  AMC  MOL[ ¢ perucTtpalMOHHBIM  HOMEPOM,
MOJTBEP)KAAOIIUM, YTO 3asiBJIEHUE OTIIPABIIEHO, U 1aTON NOAAYH 3asBJIEHHUS.
2.11.2. Tlpu HanpaBneHuu 3asiBJI€HUsT TMOCpeACTBOM EnmHoro noprana,
PecnyOnukaHckoro mnoprana 3asBUTENb B JeHb [0Ja4yd 3asBJIEHUS IOJIY4YaeT B
avM4HOM Kabuuere PecnyOGiukaHCKOro rmopTajia M IO  3JIEKTPOHHOW IOYTE
yBEJOMJIEHHE, TMOJTBEp)KIaoliee, 9TO 3asiBJEHHE OTIPABIEHO, B KOTOPOM
YKa3bIBAKOTCS PETUCTPALIMOHHBIN HOMED U JaTa MOy 3asiBJICHUS.

2.11.3. TIlpm nuyHom obpamieHun B Opran B [€Hb MOJa4u 3asBJIEHUS
YIOJHOMOYEHHBIM JOJKHOCTHBIM JMLoM OpraHa 3asBUTEINIO BbIIAETCS paclucKa us3
aBTOMAaTHU3UPOBAHHON MH(GOPMAIMOHHOW CUCTEMBI, MPeIHA3HAYE€HHOM [1J1 OKa3aHus
rOCYIapCTBEHHBIX U MYHULIMNAIBHBIX YCIYT, C PETMCTPALIMOHHBIM HOMEPOM, AaTOH
NOJa4yM 3asiBJEHUS U MePEUHEM MPEACTABIEHHBIX JOKYMEHTOB.

2.12. TpeboBaHUA K MOMELLEHHUSM, B KOTOPBIX IPEAOCTABIISIETCS MyHULUITATbHAas
yciyra

2.12.1. IlpenocraBnenre MyHULMITIAIBHONW YCJIYTM OCYLUECTBJISIETCS B 3JaHUAX U
MOMELIEHUSIX, OOOpPYNLOBAHHBIX IPOTUBOMOKAPHOH CUCTEMOM U  CUCTEeMOM
MOXKapOTYLUEHUS.

ObecneunBaeTcs GecnpensTCTBEHHBIH JOCTYN HHBANUIOB K MECTY MpeoCTaBIeHHsI
MYHHULUNAIBLHONR yeayru (YA00HbIH BXOA-BbIXO/ B MOMEILEHUS U MEpEMELIEHNE B UX
npeaenax).



BusyasnbHas, TeKCTOBas HHPOPMALMS O TOPSAKE MPEA0CTABIEHUS My HHLIUITATBHOH
YCAYTH pa3MellaeTcst B YAOOHBIX [UIs 3asBUTEICH MecTax, B TOM YHCJIE C y4E€TOM
OTpaHUYEHHBIX BO3MOXKHOCTEN HHBATUIOB.

2.12.2. OcyulecTBASIOTCS Mepbl MO OOECIeYeHUI0 HWHBalMAaM, B TOM 4MCJIE
MCITONB3YIOLIMM KPecna-Konscku W co0ak-MpoBOJHUKOB, YCIOBUH JOCTYIHOCTH
3/aHMsl, TOMELLEHWHN U YCIIyT, BKIIHoYasi:

1) ycnoBust aisi OecrnpensiTCTBEHHOro 10CTyNa K 34aHUI0 W MOMEILIEHUSIM, a TaKKe
MPEeNOCTaBASEMbIM B HUX YCIIyTraM;

2) BO3MOHOCTb CAMOCTOSITENILHOTO TMepeBkKeHus no Tepputopun OpraHa, BXoaa
M BbIXOJa B 31aHue W nomeiieHus OpraHa, NocaiKkud B TPAHCIOPTHOE CPEACTBO U
BBICA/IKM U3 HEro, B TOM YUCJIE C UCITOIb30BAHMEM KPECIa-KOJISCKH;

3) CONpPOBOXKAEHHE UHBAIN/I0B, HMEIOLINX CTOWKHE PAaCCTPOKHCTBA (YHKUMH 3peHUs]
U CaMOCTOSITEJILHOIO TEPEeABHIKeHUS, W OKa3aHWe WM I[IOMOLUM B 3JaHHH U
MOMELIEHHUSIX;

4) mHagnexallee pasMelleHue OOOpYJOBaHHs M HOCUTesned HH(OpMaLuH,
HEeOOXOOMMEIX g obecriedyeHus OecrpensTCTBEHHOrO JOCTyrna WHBANUWJI0B K
3J1aHUIO,

MOMEILEHUSIM U K YCIIyraM ¢ Y4eTOM OrpaHu4YEeHUH UX KU3HEAEATENbHOCTH;

5) momycK B 37aHKe M MOMEMICHHs COOaKU-IIPOBOAHUKA MPU HATUYUKN JIOKYMEHTa,
MOATBEPKAAIOLIETO €€ CrieluaibHoe o0yueHUe U BblAaBaeMoro no qopme u B
MOPSJKE, YTBEPKAEHHBIX MPHUKa30M MUHUCTEPCTBA TPyAa U COLMAIbHOH 3alLUThI
Poccuiickoit ®epepauuu ot 22.06.2015 Ne386H «OO yTBepxaeHHH (OPMbI
JNOKYMEHTa, MOATBEPKIAIONIEro CreluanbHoe o0y4eHue CcOoOaKku-TNpOBOAHMKE, U
NOPSIZIKa €ro BblIa4m»;

6) oKa3aHue COTPYAHUKaMW, TMPENOoCTaBIAOWUMA MYHULUNATBHYIO YCIYTrY,
MOMOILIM HHBAJKIaM B [1peojojieHHH 0apbepoB, MELLAIOUIMX MTOTYHYEHUIO UMH yCIIyT
HapaBHE C APYTMMH JIMLAMH.

2.12.3. TpeGoBanus B 4acTh 0GecrieYeH s JOCTYTHOCTH AJIsi HHBAJIUJ0B O0OBEKTOB, B
KOTOPBIX OCYIIECTBISIETCS MPeNoCTaBlIeHUe MYHULMIAIbHOW YCIYyTH, U CPEICTB,
UCIIONB3YEMbIX MPU TMPEIOCTaBIeHUH MYHULUIAIBHON YCIYI'H, MPUMEHSIOTCS K
o0beKTaM U CpeACTBaM, BBEAEGHHBIM B OKCIUIyaTalMIO WIM MPOLIEAIINM
MOJIEPHU3ALIMIO, PeKOHCTpYKLMIO noce | urons 2016 roaa.

2.13. I'lokazarenu JOCTYIMHOCTH U KaueCcTBa MYHULIMITAJILHON yCIyry
2.13.1. Tloka3zarenssMi JOCTYMHOCTH MPEAOCTABJIEHHUS MYHULHNAILHON YCIyru
SIBJISIFOTCS:

PacnoJIOXKEHHOCTL NMOMEILIECHUS, B KOTOPOM BEACTCS MPUEM, BblJada NJOKYMEHTOB B
30HE€ AOCTYIIHOCTH 00111eCTBEHHOTO TpaHCIIopTa, HaJIM4yue H€O6XO,HI/IMOFO
KOJIM4YeCcTBa CHCLHHUaIMCTOB, a TaKXKe HOMGH.[GHI/IP'I, B KOTOPbIX OCYIICCTBIISACTCS
MpUEM NOKYMEHTOB OT SaHBHTeHeﬁ;

Hajy4ue wucyepneiBatoled uHdopmanuu o crnocobax, TMOpsAKe W Ccpokax
NPENOCTABIECHUS] MyHULMITANbHON yC/IyTU Ha MH(OPMAIIMOHHBIX cTeHax, EnnHom



noprane, PecryGnnkanckom — moprane,  OQHLHaIbHOM caliTe  3aMHCKOIO
MYHULMNAILHOrO paifoHa B pasgene «CenbCKkue MOCENEHUS) B UHMOPMaLHOHHO-
TeJeKOMMYHHUKaLMOHHOMW ceTn "MHTepHeT" (zainsk. tatarstan.ru);

OKa3zaHue MoMOIlW UHBaIKaM B MPSOAOJICHUN 6apb€pOB, MeEUIarouX MoJTYUEHHUIO
UMHU YCJIYT HApaBHE C JAPpYTrUMHU JTMLIAMU.

2.13.2. TlokaszaTensiMd KauecTBa [PEJOCTABICHUs] MYHHLHUNANbHOW  YCIyry
SIBJISIFOTCSI:

1) cobtoieHre CPOKOB NPHUEMA U PACCMOTPEHHS IOKYMEHTOB;

2) coboeHne CpoKa MOJTyHeHHUs! Pe3ybTaTa MyHULMITATBHON YCIyTH;

3) orcyTcTBME OOOCHOBaHHBIX jKano® Ha HapyLIeHWs aaMWUHHUCTPATHUBHOIO
perjameHTa, coBeplieHHble paboTHuKkamu OpraHa;

4) KOMUYECTBO B3aWMOJECHCTBUN 3asiBUTENIS C JIOJIKHOCTHBIMHU JIMLIAMU (6e3 yuera
KOHCYJIbTaLlUi ):

B3anMoelicTBue 3asBuTeNs ¢ paboTHrkamu Oprana unu MOLL nmpu npeaocTaB/IEHUH
MYHULUIATBHOW YCIIyrH OCYLLECTBIAETCS OIMH pa3 MpH MPeJCTaBIEeHUN 3asBICHNS
CO BCEMH HeOOXOAMMBIMH JOKYMEHTaMW; OJWH pa3 B Clydyae HeOOXOAMMOCTH
MONTydeHHUs] pe3ylbTaTa NpefocTaBieHuss MyHHLIMNanbHod ycnyru B OpraHe i
M®LI B dpopme sK3eMILIsIpa JIeKTPOHHOTO JOKYMEHTa Ha OyMakHOM HOCHUTEIIE.
[TpoaOKUTEIBHOCTD OJTHOTO B3aMMOAEHCTBYS 3asiBUTEISE C JOJDKHOCTHBIMH JHLaMH
P NPeAOoCTABNEHIN MyHHLUIAIBHOM YCIyrd He NpeBblilaeT 15 MUHYT.
3asBUTENb BIpaBe OLEHWTH KAYECTBO IMPEIOCTABIEHUsS MYHHWLMNATIbHON yCIyru ¢
MOMOILLBK YCTPOMCTB TMOJBHKHON panuoTene@OHHON CBs3M, C HCIOJIb30BAHUEM
PecnyGnuKaHCcKOro nopraja, TepMHUHAIBHLIX YCTPOHCTB.

2.13.3. Uudopmalins 0 Xojie NpeJocTaBieH s MyHHLUIANBHON YCIy i MOXET ObITh
MoJTydeHa 3asBUTENEM B JindHOM KabuHete Ha ExuiHoM nopraine, Pecry6anKkaHCKOM
noprane, B Oprane, MOLL

2.13.4. TpenocTaBaeHre MyHULUNATLHON YCIyTH oCyIlecTssercs B jiodbom M®L]
Mo BBIOOPY 3asBUTENs HE3aBUCHMO OT MECTa €ro JKUTeNbCTBA WM  MeECTa
dakTHyeckoro npoxusanus (rpedeiBanms) Ha TeppuTopun Pecny6anky Tatapcran
Mo BKCTEPPUTOpHAIBHOMY MNpUHLKMNY. MyHununaabHas ycjyra B COCTaBe
KOMIIJIEKCHOTO 3arpoca He NMpeaoCTaB/seTCs.

2.15. Mubie TpeGoBaHUS K MPE1OCTaBIEHNUIO MyHULUITANBHON YCITyTH

2.15.1. Tlpu mnpenocTapieHUH MYyHULMMAIBHOM YCIyrM B 3JEeKTPOHHOW (opme
3asiBUTENb BIIPABE:

1) noayuuTs HH(GOPMALIUIO O TMOPSIKE W CPOKAaX MPeJoCTaBAeHHs MYyHHWLIUNATIbHOH
YCIIyTH, pa3MelieHHyo Ha EnnHom noprane, Pecry0/nKaHCKOM mopTane;

2) nopxarh 3asBIEHHE O TNPENOCTaBICHUH MYHMLMNAILHOH YCIYrd M HHBbIE
JOKYMEHTBI, HEOOXOAMMbIE NJIs MPeJOCTaBIeHUS MYHULMUIAIbHOW YCIyrd, B TOM
yKcie AOKYMEHTBI M MH(POPMALIMIO, 3JIEKTPOHHBIE 00pa3bl KOTOPbIX paHee ObuLIU
3aBEpEHbI B COOTBETCTBUHU € MyHKTOM 7.2 4acTH | cratbu 16 PenepanbHOro 3aKoHa
or 27 mwwns 2010 roma Ne210-®@3 «O06 opraHuzauuyd MNpeaoCTaBIECHHUs
rOCyJapCTBEHHbIX U MYHULIMTIANBHBIX  YCIyD», C UCI0JIb30BaHUEM



PecrybGnrkaHcKoro noprana;

3) MOJYyYWTH CBEINEHHS O XOJE BbINNOJHEHMS 3asBJIEHMH O NPEeNOCTaBICHUH
MYHULMIATBHOW YCIYTH, TOIaHHBIX B 3JIEKTPOHHON (OopMe;

4) OCYILECTBUTH OLIEHKY KauecTBa MPeJOCTaBIeH|s MYHULIMIIAIBHOH yCITYTH;

5) MONYYUTh pE3YNBTAT MPENOCTaBIEHUs MYHHLUHWNANbHOW ycnyrn B (opme
3JIEKTPOHHOTO JOKYMEHTA;

6) noxaTh xano0y Ha peiienue u jericTBue (Oesnelicteue) Oprana, a Takxe ero
JOJIKHOCTHBIX JUL, MyHULMIANBHBIX CITYKAIUX MocpeacTBoM PecrnybinkaHckoro
noprana, nopraia (QeiaepaibHON rOCYAapCTBEHHOH HMH(OPMANMOHHOW CHUCTEMBI,
obecreunBarolleil npouecc 1ocyAe0HOro (BHeCy 1e0HOro) 06 KanoBanus pelieHuH 1
nedcTBri (0e3aeliCTBHS ), COBEPLICHHBIX MPU MPEIOCTaBIEHNHN TOCYIaPCTBEHHBIX U
MYHULIMIAIBHBIX YCIYT OpraHaMy, IpeJoCTaBIsiOLIMMU  TOCYNapCTBEHHBIE U
MyHHULMOANbHbIE YCIYTH, WMX JOJOKHOCTHBIMM JIMUAMM, TOCYIapCTBEHHBIMH H
MYHUUUNATbHBIMU CIYKaLLUMU.

2.15.2. ®opmupoBaHue 3asiBIEHUsA OCYLIECTBIISIETCS IMOCPEACTBOM 3alOJIHEHUSA
371eKTPOHHOH (opMbI 3asBiieHust Ha PecryOnukaHckoM nopraje 6e3 HeoOX0AMMOCTH
JIOTIOJIHUTENILHOM [0Jauu 3asiBJICHUs B KAaKOW-IHO0 HHOM (opMme.

2.15.3. Ilpu hopMupoBaHUY 3asiBIEHUs 0OECIIEUNBAETCA:

1) BO3MOXHOCThH KOIMUPOBAaHUS W COXPAHEHWS 3asBIEHWS U WHBIX JOKYMEHTOB,
HEOOXOIUMBIX JJ151 TPeAOCTABIIEHNUs YCIY |,

2) BO3MOYHOCTBH 3allOJIHEHMsI HECKOJIbKMMH 3asBUTENSIMH OJHOH 3JIEKTPOHHOH
GopMbl 3asiBieHUs] NPpH 00paLLEHUH 3a YCyraMu, MpearnojaraoliMi HarpaBieHue
COBMECTHOTO 3asIBJICHUS] HECKOJIBKUMH 3asiBUTEIISIMH,

3) BO3MOXHOCTH MMe4aTH Ha OyMa)XHOM HOCHTeJe KOMHH 3NeKTPOHHOH (HOpMbI
3asiBJCHMUS;

4) coxpaHeHME PaHee BBEJEHHbLIX B 3JIEKTPOHHYIO (QOpMY 3asBIEHMS 3HAYECHUH B
A:000f1 MOMEHT [0 JKEJIaHWIO MOJIb30BaTeNs, B TOM 4YHUCJE MNPU BO3HUKHOBEHHUU
o1M6OK BBOJA U BO3BpaTe JjIs MOBTOPHOTO BBOJA 3HAYCHUH B SNEKTPOHHYIO (pOpMy
3asiBICHUS;

5) 3anosHeHue noJjel 31eKTPOHHON (HOPMBI 3asBlEHUs 0 Hadajia BBOJA CBEACHUH
3asBUTENIEM C HCIONb30BaHMEM cBejeHuil, pasMelieHHbIX B ECHA, u cBeneHui,
ony0AMKOBaHHBIX Ha PecrybuKaHCKOM MopTale, B 4acTH, Kacarollencs CBeJleHu,
OTCYTCTBYIOLIMX B €IAMHON CUCTEME WACHTU(PUKALNHN 1 Ay TEHTUUKALIY;

6) BO3MOXKHOCTb BEPHYThbCs Ha JIFOOOMU M3 ITANOB 3aM0JHEHHs MEKTPOHHOH (hopMbl
3asBIIeHHs Oe3 MOTepHu paHee BBECHHON nH(OpMaLINY;

7) BO3MOKHOCTB IOCTYTIa 3asBUTENIsI K paHEe MOJAHHBIM UM 3asiBIEHUSIM B T€UEHHE
He MEHee OJHOr0 roja, a TakKe HYaCTUYHO CHOPMHUPOBAHHBIM 3asIBIIEHUSM - B
TeueHHEe He MeHee 3 MeCsLEB.

2.15.4. 3anuck 3assuteneit Ha npuem B MO®I] (nanee - 3anuchb) OCYLLECTBIISETCS
MOCpeACTBOM PecnyOnuKaHcKoro nopraia, tenedoHa koHTakT-ueHTpa MOLI,
3asgBUTENIO MPENOCTABNISIETCS BO3MOKHOCTH 3alMCH Ha JIoOble CBOOOIHBIE s
npueMa AaTy W BpeMsi B IpeleiaX YCTAHOBJIEHHOIO B MHOTo()yHKLUMOHAaJILHOM
ueHTpe rpaduka npuema.

3anuck Ha OMPENEIEHHYO JIaTy 3aKaHYHMBAETCs 32 CYTKH 10 HACTYIIJIEHHsI 3TOW JaThl.
JUist ocylllecTBIeHHUsI TpeIBApUTENIbHON 3aMuCcH MocpencTBoM PecrnyOiauMKaHCKOro
noprajia 3asiBUTEJII0 HEOOXOAUMO yKa3aTh 3arpallviBaemMble CUCTEMON JaHHBIE, B TOM



uhene: (GaMHIMIO, MMsS, OTYECTBO (IpU HAJIW4YMH); HOMep TenedoHa; aiapec
3JIEKTPOHHOMN MOUTHI (110 YKEJIAHUIO); KelaeMyto JaTy U BpeMsi prueMa.

B ciaydae HECOOTBETCTBHsI CBEICHWH, KOTOpble COOOLIMJ 3asiBUTE]b MpH
MpeaBapUTENbHON 3amucy, 10KyMeHTaM, IIPeACTaBIeHHbBIM 3asiBUTE/IEM M1PH JIMUHOM
npueMe, NpeaBapUTeNbHas 3alUCh AaHHYJIUPYETCS.

[Ipy OCYILECTBIEHUN TIpPeBAPUTENBHON 3aMucu 3asBUTENO  obecrevynBaeTcs
BO3MOXKHOCTh pacreyaraTh TallOH-NOATBEP)KAeHHe. B ciydae, eciu 3asBUTENb
COOOIINUT agpec SJIEKTPOHHOW MOUTHI, Ha YKa3aHHbIA aipec TakyKe HampaBisgeTcs
uHbopMalks O TMOATBEP)KASCHUW MpeaBapUTe/IbHON 3alucu ¢ yKa3aHWeM [aThl,
BPEMEHHU U MecTa IpHuema.

[Mpu ocylIecTBIeH!Y TPEIBAPHUTEIIEHON 3aMiCU 3asBUTENb B 00sI3aTEIbHOM NOPsI/IKe
UHGOPMUPYETCsT O TOM, YTO TpeJBApUTENbHAs 3aUCh aHHYIIMPYETCs B Cilydae ero
HESIBKU M0 UCTEUEHUH 15 MUHYT ¢ Ha3HA4YE€HHOTO BPEMEHHU IpHeMa.

3asBUTENb B 11000€ BpeMsl BIIpaBe 0TKa3aThCs OT NPeJBapUTEILHON 3aMUCH.
3anpeiiaercs TpeGOBaTh OT 3asBUTENS COBEPUIEHWS MHBIX HEHCTBUM, KpoMe
MPOXOXKIAEHUST ~ WACHTUGUKAIMM W ayTeHTU(QUKAUMUM B  COOTBETCTBHH  C
HOPMATHBHBIMKM TNpaBOBbIMU akTamu Poccuiickol ®Denepauvu, yKazaHHs LEJIH
MmpyuemMa, a Takke [pPefOoCTaBIeHUs CBEJEHUH, HEOOXOAMMBIX [Uisd pacdeTa
JJUTEHLHOCTH BPEMEHHOTO WHTEPBAia, KOTOPbI HEOOXO0AUMO 3a0pOHHUPOBATH IS
npuema.

3. CocTaB, MocnenoBaTeIbHOCTh U CPOKH BBIMOJHEHUS aIMUHHUCTPATUBHBIX
NpoLeayp, TpebOBaAHUS K MOPSIKY HX BBITOJHEHHUS, B TOM YHCIIEe OCOOEHHOCTH
BBITTOJIHEHUS aIMUHUCTPATHBHBIX [POLELYP B 3JIeKTPOHHOM! (hopme, a TaKKe
0COOEHHOCTH BBIMIOJTHEHUS a/IMUHUCTPATHBHBIX NIPOLENYp B
MHOTO(YHKIMOHAIBHBIX LIEHTpaX

3.1. OnucaHue MocJie1oBaTeIbHOCTH AeMCTBUH NPH MPEAOCTABIEHUH
MYHULIMITATBHON YCIAYTH

3.1.1. TlpegocTtaBneHne MyHULMNATBLHONW YCAYrd BKJOUaeT B ceds clefyrouue
aOIMUHUCTPATHUBHBIE MTPOLIELYPHI:
1) KOHCYJIbTUPOBAHUE 3asIBUTEIIS;
2) MOpUHATHE W PACCMOTPEHHE KOMIUIEKTa JOKYMEHTOB, IpeICTaBl€HHbIX
3asBUTEJIEM;
3) HampaBieHHMe MEKBEJIOMCTBEHHbLIX 3allpoOCOB B OpraHbl, Y4acTBYHOLIHME B
NPEIOCTAaBIEHUH MYHULIMITAIILHOW YCIYIH;
4) noAroToBKa pe3ybTaTa MyHULUIAAbHON YCIYIH;
5) Bblmauya (HampaBiieHWe) 3asBUTENHO pe3yjbTaTa MYyHUUHWIATbHOW yciyru; 6)
UCTIPAaBJIEHUE TEXHUUECKON OLLINOKH.

3.2. OkazaHue KOHCYJIbTallUi 3asiBUTEIIO
3.2.1. OcHoBaHMeM Havasa BbIMOIHEHUS aAMUHUCTPATUBHOM MPOLEAYPHI SIBISIETCS
oOpallleHHe 3asBHTENs [0  BOMpOCAaM, CBsA3AHHBIM C  MpPEJOCTaBJICHUEM
MYHHULUITAIBHON YCIYTH.
JIOJOKHOCTHBIM ~ TULOM  (pabOTHUKOM),  OTBETCTBEHHBLIM 33  BBLITOJIHEHUE



aJMUHUCTPATUBHON MPOLELYPBI, SIBISETCH:

npu obpamienun 3assutens B MOLL - padorank MOL;

npu obpaulenny 3asBuTesss B Opran - JO/DKHOCTHOE JIMIO, OTBETCTBEHHOE 32
KOHCYJIbTUPOBaHUE.

3.2.2. 3asBuTenb BIpaBe O0PaTHUTLCS 3a KOHCYNbTallMed O TMOpsKe H CpOKax
MpefocTaBieHyst MyHUIMManbHol yenyrn B MOL[ auuHO M 1O TeneoHy u
3JIEKTPOHHOM IOYTE.

PaGotuuk M®L] KOHCYIbLTHpPYET 3asBMTEN]s, B TOM UHCie MO COCTaBy, (opme
MpeacTaBIseMON  JIOKYMEHTAalLMW W ApYyrdM — Bompocam s MONy4eHHs
MYHULIMIIAIBLHOW YCIyTH.

3asgBUTENb MOXKET TMOJNYy4uTh HHGPOPMALMIO O TMOpsJAKe MPelOoCTaBIEHHUs
MYHULMNANBHON yenyry Ha opuunaisHom caiite MOLL http://mfcl6.tatarstan.ru.
AIIMUHHCTpATHBHBIE  MPOLELYPbl, YCTAHABIMBAEMbIE  HACTOSLIMM  IMYHKTOM,
BBITIOJIHSIFOTCS B JIeHb OOpaLleHus 3asiBUTENS.

Pesynbratamy  BBIMOJHEHUS — aJAMUHUCTPATUBHBIX  [pOLEAyp  ABIAIOTCS:
KOHCYJIBTALlMsl 1O cOCTaBy, (POpMe MNpeaCTaBAsSeMOH NOKyMEHTalUWu W IpyruMm
BOIPOCAM, HEOOXOMUMBIM ISl MOTYUEHUS MYHULMITAIBHOH YCITYTH.

3.2.3. 3asBuTens Bapase 00patuThesi B Oprad Mo TejaedoHy U 2JIEKTPOHHOH MOUTe, a
TaKoKe MOTy4HTh KOHCYNbTalMIO Ha PecriyGiankaHckoM ropraine, caiite OpraHa o
MOPsAKE W CPOKax MpejoCTaBleHHs MyHMLHUNAJIbHOW YCJIYTH, B TOM HHMCJIE 110
coctaBy, (opme TpeicTaBisieMOil [OKyMEHTauuW W JpyruM BoONpocam i
MOJydeHUs] MyHULHTANbHON YCIIYTH.

AJIMUHUCTpATUBHBIE MPOLEAYPbI, YyCTaHaBAMBAEMble HACTOSLIMM  I[YHKTOM,
BBIMOJIHSIOTCS B TEUEHKE TPeX paboumx AHeH co AHS MOCTYIIeHUs 0OpalleHus.
PesynbraTaMd  BBIMOJHEHWS  aJMHHUCTPATHBHBIX  TpOUENyp  ABJSAIOTCS:
KOHCYIIbTALIMU [0 COCTaBy, (OpMe MPEeACTaBIsIeMON JOKYMEHTALMUW H IpYyTruM
BOIPOCaM, HEOOXOAUMBIM JIJIsI TTOJIyYeHUSA MYHULIMNIAJIBHON YCITyTH.

3.3. HpI/IHﬂTIer U pacCMOTPEHUE KOMILJICKTA JOKYMEHTOB, MPEACTABJICHHBIX
3asABUTEIIEM

3.3.1. TlpueM OOKYyMEHTOB AJIsl MPEAOCTABIEHMs MyHHLMIAIbHOW YCIYrd 4depes
M®IL] unu ynanenHoe padoyee mecto ML

3.3.1.1. 3asBuTens (npeacraBuTeNb 3asBuTeNs) odpamaerca B MOL] ¢ 3armpocom o
MPEefOCTABIEHUH MYHULMIANLHOW yCIyrd W MpPEICTaBiseT [OKYMEHTbl B
COOTBETCTBHH C MYHKTOM 2.6 aAMHUHUCTPATUBHOIO peTjlaMeHTa.

3.3.1.2. PaGoTHuk M®L, Beayunii npueM 3asiBJIeHUN:

onpeensieT npeaMeT o0palleHus; y10CTOBEPSET JINYHOCTD 3asiBUTENA;

NPOBOAUT MPOBEPKY TOJHOMOYMA JuLa, [OAAloIEro MOKYMEHThI; MPOBOIUT
IPOBEPKY COOTBETCTBUS JOKyMEHTOB TpeOOBaHHUAM, YKa3aHHbIM B MNyHKTE 2.6
aIMMHUCTPATUBHOIO PErJIaMEeHTa; 3arloNHseT 3JIeKTPOHHYIO (DOpMy 3asBieHHUS B
ANC M®L];

IpU IPEAOCTABICHHU AOKYMEHTOB, YKa3aHHBIX B IMyHKTe 2.6 aJMHHHCTPATHBHOIO
pernamMeHTa Ha  OyMa)XHOM  HOCHUTeNe,  OCYLUECTBISET  CKaHWPOBaHHE
NpeNCTaBIEHHbBIX JOKYMEHTOB; pacreuaTbiBaeT 3asBneHue uz AUC MOL]; nepenaet



3asIBUTEINIO HA MMPOBEPKY U MOANMHCAHHE;

mocJie MOANMcaHus ckanupyeT noanucannoe 3aasiaenue B AMC MOLL; sarpyxaet B
AVC M®LIL 10KyMEHTbI, NPEACTaBICHHbIE B 3IEKTPOHHON (OPME HIIH 37IEKTPOHHBIE
00pa3bl  OTCKAHMPOBAHHBIX JOKYMEHTOB, (OPMHPYET 3JEKTPOHHOE  JEJO;
BO3BPALIAET MOANUCAHHOE 3asIBICHUE U OPUTHHA/Ibl OyMaXXHbIX IOKyMEHTOB; BBIAET
3asIBUTENIO PACIUCKY B MIpUeMe JOKYMEHTOB.

AJIIMMHHCTPaTHBHBIC — TPOLEAYpPbI, YCTaHaBIWBAaE€Mble HACTOSILIMM  IYHKTOM,
BBLIMOJIHSAIOTCS B IeHb OOpalleHHs 3asBUTENS.

PesynbTatamy BBITIONHEHNS aAMUHUCTPATHBHBIX MPOLEAYpP SIBISIOTCS: TOTOBOE K
OTMpaBKe 3asiBIEHHE U MMaKET JOKYMEHTOB.

3.3.1.3. PabotHuk M®LI HanpaBsieT nakeT JOKYMEHTOB, MPUHATHIX OT 3asBUTEINS B
OpraH B 31eKTpoHHON (opme (B cOCTaBe MaKkeTOB JJIEKTPOHHBIX [I€J) B TeUeHHE
0JHOro pabouero [Hs o AHs 0OpalleHus 3asBUTENS B CTPYKTYpHOE NOJApa3ieNeHune
MOI11.

PesynbeTatamu BIMOJIHEHUS aJIMUHHUCTPATUBHBIX NPOLENYD SIBJSIOTCS: 3asBJICHUE U
MakeT JOKYMEHTOB (2JIEKTPOHHOE [elo), HampasieHHble B Oprad, MocpeicTBOM
CHUCTEMBI 3JIEKTPOHHOI'O B3aUMOJIENUCTBU.

3.3.2. Tlpuem [OKyMEHTOB [UIsi TPEJOCTABICHMS MYHHULMNAIbHOW YCIYrH B
3IEKTPOHHOU GopMe uepe3 PecnyOnukancKui noprai.

3.3.2.1. 3asBuTeNb s TNOJAYM 3asBJEHHs B 3JIEKTPOHHOH (DOpME BBIMOJHSCT
clleAyroLIue NeUCTBUS:

BBITNIOJIHSIET aBTOPU3ALMIO;

OTKpbIBaeT (GopMY 3NIEKTPOHHOIO 3aBIICHHS,;

3arnonHsgeT  GOopMy  3JIEKTPOHHOIO  3asBJIE€HHMs,  BKJHOYAIOLLYI0  CBEACHU,
HeoOXOAMMBIE U 00s3aTeNbLHbIE [Ist TPEI0CTABICHNS MYHULUTAILHOR YCIIYTH;
MPUKPENseT AOKyMEHThbl B 3JIEKTPOHHOM (OpMe HIM 3JNEeKTPOHHbIE 00pa3sbl
NOKyMEHTOB K ()OpMe SNeKTpOHHOro 3asiBieHust (MpU  HEOOXOAMMOCTH);
noaTBepxkaaer (GakT O3HAKOMJEHUS M Corjacus C YCJIOBUSIMH W IOPSAAKOM
NpeNOCTaBNIEHUs] MYHUIIUNIATBHON YCIyTH B IEKTPOHHOH (hopme (ycTaHaBIMBAET
COOTBETCTBYIOLLYIO OTMETKY O COTJIaCHu B (pOpME 3JIEKTPOHHOTO 3asiBIICHHUA);
MOATBEPKIAAET  JOCTOBEPHOCTH  COOOILEHHBIX  CBeAEHMH  (yCTaHaBIMBaeT
COOTBETCTBYIOLLYIO OTMETKY B (hOpME 37€KTPOHHOTO 3asIBJIEHUS);

OTIpaBJIsET 3aroJHEHHOE JNEeKTPOHHOE 3asBlleHHe (HaXUMMaeT COOTBETCTBYHOLLYIO
KHOTIKY B (pOpMe DJIEKTPOHHOTO 3asiBIEHHUS );

3JIEKTPOHHOE 3asiBJEHUE TOANUCHIBACTCS B COOTBETCTBUH C TPeOOBAHUSAMU MyHKTA
2.6.3 aIIMUHUCTPATHBHOIO PErTIAMEHTA;

noJiy4aeT yBeJIoMIIeHHe 00 OTMPaBKe JIEKTPOHHOIO 3asBJIEHHUS.
dopmaTHO-JIOrHYecKass MpoBepka c(MOPMUPOBAHHOIO 3ampoca OCYLIECTBIISETCA
eMHBIM (PErMOHANLHBIM) MOPTAJIOM aBTOMAaTHYeCKH Ha OCHOBaHMM TpebOBaHUi,
onpenesiseMbIX OpraHoM (OpraHuzallueii), B MNpOLEcce 3alojiHeHUs 3asiBUTEJIEM
Ka)KI0ro u3 roJjedl a3nekTpoHHOU ¢dopmel 3anpoca. [Ipu BbIABIEHUH €IWHBIM
(pErnoHaNbLHLIM) [IOPTaioM HEKOPPEKTHO 3aMOJHEHHOTO TM0JIs AIEKTPOHHOR (POPMBI
3arpoca 3asiBUTeNIb YBEJOMJISETCS O XapaKTepe BbISIBIEHHON OLIMOKHU U MOPSIKE €€
YCTpaHEHUsl TOCPEACTBOM HH(MOPMALMOHHOTO COOOILUEHUS] HENOCPEACTBEHHO B
3JNIEKTPOHHOU Qopme 3amnpoca.



AMUHUCTpATUBHBIE — [POLEAYPhl, YCTaHABIMBaeMble HACTOALIMM  IMYHKTOM,
BBINOJIHSAIOTCS B JIeHb 00paLLeHH s 3asiBUTES.
PesynbTaTamy BIMTOJHEHMS aJIMUHUCTPATUBHBIX MPOLELYP ABJIAIOTCS: 3JIEKTPOHHOS
geno, HampasieHHoe B OpraH  MOCPEACTBOM — CHCTEMbl  DJIEKTPOHHOTO
B3aMMOJIEHCTBUS.

3.3.3. PaccmoTpeHue KOMILIeKTa 10KyMeHTOB OpraHom.
3.3.3.1. OcHOBaHMEM Havaa BbIIOJHEHUS aIMUHACTPATUBHON MPOLEAYPbI ABJIAETCS
NOCTYIJIEHHE 3asBIEHNS U WHBIX JOKYMEHTOB, HEOOXOIUMBIX ISl MPEAOCTaBIIEHNUS
MYHULUANATBHON YCIIyTH.
3.3.3.2. JIomKHOCTHOE JIMLO, OTBETCTBEHHOE 3a MpHeM JOKYMEHTOB, B Cjyd4ae
oGpalleHus 3asBuTeNs ¢ 3aseieHuem B OpraH: onpesiensieT npeamer odpalleHus;
yCTaHaBJIUBAET JINUHOCTh 3asiBUTENIS;
MPOBOAUT MPOBEPKY TOJHOMOYMHA JHLA, MOJAKUIero JAOKYMEHTBI, MPOBOAUT
[POBEPKY COOTBETCTBHMS NOKYMEHTOB TpeGOBaHMAM, YKa3aHHbIM B IMyHKTe 2.0
aJIMUHMCTPATUBHOTO perjlaMeHTa, [IPOBEPKY COOTBETCTBHS MPEACTaBICHHBIX
JIOKYMEHTOB yCTaHOBJEHHbIM TpeGoBaHusM (Haanexaulee OpOpMIICHHE KOIMUH
JIOKYMEHTOB, OTCYTCTBHE B JOKYMEHTaX IMOAYMCTOK, MPUITHCOK, 3a4EPKHYTHIX CJIOB
¥ MHBIX HE OTOBOPEHHBIX UCIIPABJIEHHH ); 3aMIONHSET 3EKTPOHHYHO (pOpMY 3asBIEHHU
B aBTOMATHU3MPOBAHHON WH(OPMALMOHHONH CHUCTEMe, MpEeJHa3sHaYeHHOH JUIs
OKa3aHMs T[OCYJAPCTBEHHBIX M MYHULMNAAbHBIX YCIyr; MpU NPefoCTaBICHUH
JIOKYMEHTOB, YyKa3aHHbIX B MyHKTe 2.0 aAMWUHWUCTPATHBHOIO pEriamMeHTa Ha
OyMa)KHOM HOCHTENe, OCYLLECTBISIET CKAHWPOBAHUE MPEACTABIEHHBIX TOKYMCHTOB;
pacrieyaThiBaeT 3asBIEHME; [IEPEJAET 3asiBUTENIO Ha ITPOBEPKY U NOANKUCAHKUE; NTOCIIe
NOAIMUCAHUS CKAaHUPYET MOJANMUCAHHOE 3asABIICHUE;
3arpy’kaer B aBTOMaTH3MPOBAHHYIO UH(DOPMALMOHHYIO CUCTEMY, MTPEAHA3HAUYEHHYIO
Ul OKaszaHus TOCYAApCTBEHHBIX M MYHUUMNANbHBIX  yCIyr JOKYMEHTHI,
NMpenCTaBNeHHbIE B  JJEKTPOHHOH — GopMe  MIM  3JIEeKTPOHHbIE  00paskl
OTCKaHHUPOBAHHBIX OKYMEHTOB, (OPMHUPYET 3JIEKTPOHHOE [€J10; BO3BpallacT
NOANKUCAHHOE 3asBJIEHNHE U OPUTHHAJIB! OYMa)KHBIX JOKYMEHTOB 3a5BUTEJIO; BbIAAET
3asIBUTEJIIO PACMUCKY B [IpUeMe JOKYMEHTOB.
B ciyuae Haaudusi OCHOBaHWH AJIsl OTKa3a B IpUeMe JOKYMEHTOB JOJKHOCTHOE
JMLO, OTBETCTBEHHOE 3a MpHEeM JOKYMEHTOB, YBEIOMJISIET 3asBUTEJNs] O HaMIWK
MPersTCTBUA AMIsl TIpUeMa 3asiBIEHHUs] 1 BO3BPALLAET My JOKYMEHTbI C OOBSICHEHHEM
COJIEPIKAHUSI BBISBICHHBIX OCHOBAHUH JJIsi OTKa3a B IIpUeMe JOKYMEHTOB.
3.3.3.3. JIOJDKHOCTHOE JIMI[O, OTBETCTBEHHOE 3a I[IPUEM JIOKYMEHTOB, IIOCJE
MOCTYTINIEHUs] TOKYMEHTOB Ha PACCMOTPEHUE:
NPUCBAMBAET 3asIBICHHIO HOMEP B COOTBETCTBMHM C HOMEHKIATYpOH Aell; U3y4daeT
MOCTYIUBLIKE 3JEKTPOHHbIE Jejla, B TOM UKCJE TPUITIOKEHHBIE 3asdBUTENIEM
JIOKYMEHTBI B 3JIEKTPOHHOH (pOPME U 3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB; TPOBEPSET
KOMILJIEKTHOCTb, YUTAEMOCTHL JJIEKTPOHHBIX 00pa3oB NOKYMEHTOB, MpOBepseT
CoOJIIOIeHHE YCJIOBUM JIEHCTBUTEJILHOCTH JJIEKTPOHHOM MOANMCH, MOCPEACTBOM
oOpamenusi k EnuHomy mnopTany (B ciydae, €CIU 3asBUTENEM [PEACTABIICHBI
OJICKTPOHHBIE  JIOKYMEHTBI, [OJMHCAHHBIE YCHJIEHHOW KBanu(UUUMPOBaHHOM
3NEKTPOHHOW MOATUCHIO).
[Tpy HanMMUKMKM OCHOBAHUM, MPELYCMOTPEHHBIX MYHKTOM 2.7.1 aAMHHUCTPATHBHOTO



periamMeHTa, NOArOTaBINBAET IIPOEKT PeuieHus 00 oTKase B MpHeMe JIOKYMEHTOB,
He0OXOAMMBIX sl IPENOCTABICHNST MyHULUIIANBLHON YCIYTH.

B cnywae, ecnu B pe3yibTaTe [POBEPKM YCHIIEHHOH KBaJTM(ULIUPOBAHHOM
3IeKTPOHHOM MOJIMUCH BBISIBICHO HECOOMIOIEHUE YCIIOBUM ee JeHCTBUTENBLHOCTH,
MPOEKT pelleHust 06 OTKase JOJKeH CONeprkarh MyHKThI cTaThi 11 PdeaepanbHOro
3akoHa Ne63-D3, KoTopbie MOCHYKUJIH OCHOBAHUEM 1JIs1 €r0 MPUHATHA.

[poekT pewienus 00 OTKase B [pUEME JOKYMEHTOB, HEOOXOMMMBIX A
MpeoCTaBNEH s MyHUIUTIATLHON YCIYTH, ¢ YKa3aHUEM NPUYMH OTKa3a (B clyyae,
ecM OCHOBaHMs s OTKaza B [puUeMe [JOKYMEHTOB, HEOOXOAMMBIX JJIst
MpeAOoCTaBIEeHHUs] MyHHUIIUNAIbHON YCIIyTH, CBA3aHbl C HAPYIICHUEM YCTaHOBJIEHHBIX
TpebGoBaHUH K TaKWM JOKYMEHTaM, OCHOBaHMA Ui OTKas3a B MpHeMe JOKYMEHTOB
JOJKHBI cofepyaTh HHOOPMALKIO O HAUMEHOBAHHU [OKYMEHTOB (MH(pOpMAlHy,
CBeJeHUH), KOTOpble HE TpPeACTaRJieHbl, COJEPIKAT HELOCTOBEpHbIE W  (WJIn)
IPOTHBOPEYMBbLIE  CBeACHUs, O(GOPMIEHBl ¢ HapylUIEHHEM YCTaHOBJIEHHBIX
TpeGOBaHMii), HANpaB/IsIeTCss Ha COINIACOBAHME B YCTAHOBJIGHHOM MOPAAKE
MIOCPENCTBOM CHUCTEMBI 3JIEKTPOHHOTO I0KYMEHTOO0OPOTA.

CornacoBaHue MpPOeKTa pelueHus 06 oTKase B preMe JOKyMEHTOB, HEOOXOANMBIX
IV TIPEeNOCTaBleHUs MYHHULMIAIBHOM YyCHIyrd, OCYIIECTBISETCS B MOPAIKE,
NpeIyCMOTPEHHOM MYyHKTOM 3.5.3 aAMUHUCTPAaTHBHOIO perinaMeHTa.

B ciyuae oTCcyTCTBUMsSI OCHOBaHMM Uid OTKasza B TMpUeMe JIOKYMEHTOB,
MpeayCMOTPEHHBIX MyHKTOM 2.7.1 aAMUHHCTPATUBHOIO perjiaMeHTa, A0/KHOCTHOE
JIMLIO, OTBETCTBEHHOE 3a IPUEM JOKYMEHTOB, B TEYEHHUE OJIHOTO pabouero AHs ¢O AHS
NOCTYIJIEHWST 3asBJeHUs, HaIpaBlIsSeT 3asBUTENI0, YKa3aHHBIM B 3aABIICHUU
CrIOcOOOM, YBEIOMJIEHHE O TMOCTYIJIEHWH 3asBJeHUs, COAepIKallee BXOISLIMH
PErHMCTPALMOHHBIN HOMEp 3asBJIEHHs, AaTy IIOJy4€HHs 3asiBICHUs, MEpeUeHb
HauMeHOBaHui (alijoB, MPeACTaBIECHHbIX K HEMY JIIOKYMEHTOB, JaTy MOJTyYeHHs
pe3yJibTata MyHULUNaNbHOW YCIYTH.

3.3.3.4. lcnonHeHue npouenyp, yKasaHHeiXx B nyHkrax 3.3.3.1, 3.3.3.3
aIMUHHMCTPATUBHOrO perjiaMeHTa, [pH Halu4MKh TEXHHYECKOH BO3MOXHOCTHU
OCYILECTBIISETCS B ABTOMATHUYECKOM pexxume @ MCTI0JIb30BaHUEM
aBTOMATHU3UPOBAHHON HH(BOPMALMOHHON CHCTEMBI, MPEAHA3HAYEHHOM /ISl OKa3aHHUs
rOCyIapCTBEHHBIX U MyHULMIIATIbHbIX YCIIYT.

3.3.3.5. AIMMHUCTpaTUBHbIE TMPOLEAYPbl, YCTaHaBNMBaeMble MyHKTOM 3.3.3
aJMHUHUCTPATUBHOIO PErJIaMeHTa, BBITTOJIHSOTCS B TEHEHHE OJHOro paboyero JHs CO
IHS TOCTYIIJICHUS 3asiBI€HMsI Ha paCCMOTPEHHUE.

PesynbraTaMu BbINOJHEHKS aIMUHUCTPATUBHBIX IIPOLELY P ABIAIOTCS: NPUHSTHIN Ha
PacCMOTPEHUE KOMIUIEKT JOKYMEHTOB HIIM MPOEKT pelleHuss 00 OTKasze B MpHeme
JIOKYMEHTOB, HEOOXOAMMBIX IS TPEAOCTABIECHNS MYHULIMITAJILHON YCITYTH.

3.4. HampaBieHue MeXBeJOMCTBEHHBIX 3alIPOCOB B OpraHbl, y4acTBYIOIIHE B
MpeNnoCTaBICHUH MYHUMIIATbHON YCIYTH
3.4.1. OcHOBaHHEM Hauajla BHIMOJHEHUS aAMUHUCTPATUBHOW MPOLENYPHI SBJISIETCS
MOJly4eHHEe  JOJDKHOCTHBIM  JIULOM  (padOTHMKOM),  YIOJHOMOYEHHBIM  Ha
BBIMOJIHEHUE aJIMUHUCTPATHBHOM MpoLieayPhl, OT JOHKHOCTHOTO JinLa (paboTHHKA),
OTBETCTBEHHOI'O 3a MPUEM JIOKYMEHTOB, IPUHSATHIX OT 3asABUTENS TOKYMEHTOB.



3.4.2. JIOJ’KHOCTHOE JWIO, OTBETCTBEHHOE 3@ HallpaBJeHHE MEKBEJOMCTBEHHbIX
3anpocoB, POPMUPYET 1 HAMPABISET B 3JEKTPOHHOU (popme MOCPENCTBOM CUCTEMBI
MEXBEJOMCTBEHHOIO  JJEKTPOHHOTO  B3aUMOAEMCTBUS  (MpU  OTCYTCTBHUH
TEXHUYECKOM BO3MOKHOCTH - HMHBIMM CIiOCOOaMM) 3alpochbl O IPENOCTaBICHUU
JOKYMEHTOB U CBEIEHUH, MpeIyCMOTPEHHbLIX MyHKTOM 2.6.5 aIMHHHUCTPATHBHOIO
perjaMeHTa.

AIMHUHHCTPAaTHBHBIE TMPOLEAYpPbl, YCTaHaBIMBaeMble HACTOSILUMM  MYHKTOM,
BBIMTOJIHSAIOTCS B IEHb IPUHSITHS 3as1BJI€HHsl HA PACCMOTPEHHE.

PesynapTatamMy  BBINIOJIHEHHsT ~ AAMUHUCTPATUBHBIX  MPOLEAYp  SBJSIIOTCS:
HampaBJieHHble B OpraHbl BJAacTW ¥ (MIM) NOJLBEIOMCTBEHHbIE OpraHam BJIACTH
OpraHu3aluu 3arnpochl.

3.4.3. CneuuyanucTbl MOCTARIIMKOB JIAHHbIX HAa OCHOBAHWH 3aI1POCOB, MOCTYMHBLIUX
yepes  CHCTEMY  MEKBEIOMCTBEHHOIO  3JIeKTPOHHOrO  B3aWMOIEHCTBUS,
NPeNOoCTaBSIOT 3anpaluBaeMbie JOKYMEHThl (MH()OpPMALKIO) WM HampapistoT
yBeIOMIIEHUS] 00 OTCYTCTBUM AOKYMEHTa U (MJK) WH(OpMALKK, HEOOXOAUMBIX ISt
MpeNOCTaBIEHUs] MyHHLMITATBHON yeayru (fajiee - yBeJoMJIeHHe 00 OTKase).
AIMUHUCTPATHUBHBIE TIPOLEAYPbI, YCTaHABIUBAEMbIE HACTOSILIMM  TYHKTOM,
BBIMTOTHSAIOTCS B TeYeHue MSTU JHEel CO JHs MOCTYIJIEHUS MEXBEIOMCTBEHHOIO
3ampoca B OpraH WM OPraHW3allyio, PeIoCTaBIsomMe J0KYMEHT H MH(OPMALIHIO,
€ClIM MHbIE CPOKM MOATOTOBKM UM HAMpABJIEHWS OTBETa Ha MEKBEAOMCTBEHHbIH
3alIpoc He YCTAHOBIEHb! (eJiepaibHbIMU  3aKOHAMH, IPaBOBBIMU  aKTaMH
[IpaButenbctBa Poccuiickodt Denepauuy W NPUHATBIMA B COOTBETCTBHH C
(enepanbHbIMM  3aKOHAMH HOPMATHBHLIMH [PaBOBbIMH akTaMu PecnyOmuku
TarapcTtas.

Pe3ynbTatamu BbIMOTHEHUS] aAMUHUCTPATUBHBIX MPOUEAYP SBISIOTCS: JOKYMEHTbI
(cBenieHHs1), HeoOXOMUMblE Ui NPEHOCTAaBIEHNsT MYHHLMIANBHOW YCIyrH, JIMOO
yBeOMJIeHHe 00 OTKa3e, HaNpaBJIEHHbIE TOJKHOCTHOMY JIMLy, OTBETCTBEHHOMY 3a
Harnpap/ieHUEe MeXBEJIOMCTBEHHBIX 3aMpPOCOB.

3.4.4. JIomKHOCTHOE JHILIO, OTBETCTBEHHOE 3a HallpaBJIEHHE MEKBEIOMCTBEHHBIX
3arpoCoB:

noJiydaeT 3ampalliBaeMble 4Yepe3 CUCTEMY MEKBEIOMCTBEHHOIO 3JIEKTPOHHOTO
B3aMMOJEUCTBUs HOKYMEHThI (CBeleHHs), HeoOXOAUMBbIE [Jig MPEeNOCTaBIEeHUS
MYHULMMNANBHON YCIIyTH, MO0 yBe1oMIeHHe 00 0TKa3e MPU OTCYTCTBUU JIOKYMEHTA
¥ (nn) uHbOpMAaLKK; TTPH HATMYHWK OCHOBAHUH, MPEAYCMOTPEHHBIX ITyHKTOM 2.7.1
aJIMUHUCTPATUBHOTO perjiaMeHTa, MOAroTaBIuBaeT MPOEKT pellieHus 00 OTKaze B
npueMe T10KYMEHTOB, HEOOXOAUMbIX U151 [TPEJOCTABAEHNSI MyHULIUNAIbHON YCIIyTH.
[IpoekT perieHus o6 oTkaze B TMpueMe JOKYMEHTOB, HEOOXOOUMBIX I
NpeaoCTaBIeHUsT MYHHIUITATBHOW YCIyTH, ¢ YKa3aHUueM MpPUYKH OTKaza (B cilydae,
€CJIM OCHOBaHHWs JUIsl OTKaza B [pueMe JOKYMEHTOB, HEOOXOAUMBIX I
NpeaoCTaBICHUS] MyHULIMITAILHOU YCIyTU, CBSI3aHbl C HAPYLIEHUEM YCTAHOBJIEHHbIX
TpeOOBaHUI K TakUM JOKYMEHTaM, OCHOBAaHUS U1 OTKa3a B MpHEeMe JTOKYMEHTOB
JOMKHBI COAEpXaTh MHPOpPMALUIO O HAUMEHOBAHWU JOKYMEHTOB (MH(OpMaLUH,
CBEJIEHHH), KOTOpble HEe MpPEeACTaBlCHbL, COJEPXKAT HEJAOCTOBEpPHbIE M (WIH)
NPOTHBOPEUYMBBLIE  CBEICHUs, OGMOpPMIEHBI C HapylleHWeM YCTaHOBJIEHHBIX
TpeOOBaHMIi), HaMpamiseTcs Ha COMJIaCOBAHKWE B YCTAHOBJIEHHOM IOPSIAKE



MOCPENCTBOM CUCTEMBI 3JIEKTPOHHOTO JIOKYMeHTO00opoTa.

CorniacoBaHue NpoeKTa pelieHus 00 oTKase B NpUEME NOKYMEHTOB, HEOOXOAUMBIX
JUIs [PeJOCTaBNeHUs MYHULUMAIBHOH YCIYyrd, OCYWECTBIACTCA B MOPAJIKE,
TPeLyCMOTPEHHOM IyHKTOM 3.5.3 aAMUHHCTPATUBHOTO periaMeHTa.
AZMUHUCTPATHBHBIE  [IPOLEAYPHI, YCTAHABIMBAEGMbIE —HACTOSLIMM  IyHKTOM,
BBLIMIOIHSIFOTCS B JIEHB MOJTYUYEHUS CBEAEHNH 110 MEKBEAOMCTBEHHBIM 3aIPOCAM.
PesynbTaTaMy BbINOJHEHMS! aAMHUHUCTPATUBHBIX MPOLEYP SBIISIOTCS: JOKYMEHTBI
(cBeneHns), HeOOXOAUMbBIE AJIST MPEAOCTABIICHHUS MYHULIMTNAILHON YCIYTH, MPOEKT
pelleHust 06 OTKase B IpreMe JOKYMEHTOB, HEOOXOAMMBIX Uit MPeOCTaBICHNUS
MYHULMMNAJIBHOU yCIIyTH.

3.4.5. HWcnoaHeHue Tpouenyp, yKaszaHHbIX B IYHKTax 342, 344
afMUHACTPATUBHOTO pEryiaMeHTa, IpPK HAIMYMK  TEXHHYECKOH BO3MONKHOCTH
OCYILLECTBISAETCS B ABTOMAaTHYECKOM pexRUME C UCII0JIb30BaHHEM
aBTOMAaTU3UPOBAHHOW HH(YOPMALMOHHON CUCTEMBI, npeaHa3HauYeHHON JJIsl OKa3aHUs
rOCyapCTBEHHbBIX ¥ MyHULUMAIBHbIX YCIYT, B TOM YMCIIE ¢ MOMEHTa perucTpaimi
3asIBJIEHUS] B COOTBETCTBUM C HACTOSALLNMM aAMUHUCTPATUBHBIM PErIaMEHTOM.

3.4.6. MakcuManbHbIli CPOK  BbINOJHEHWS AAMMHHMCTPATHMBHBIX  IPOLEAYD,
YKa3aHHBIX B MNyHKTe 3.4 aIMMHUCTPATHMBHOTO pErjlamMeHTa, COCTABIACT IIITH
pabouux JHEH.

3.5. [ToAroToBKa pe3yJibTaTa MyHULHNAILHON YCIyTH
3.5.1. OcHOBaHKeM Hayaja BbINOJHEHUS aAMUHUCTPATUBHON MpOLEAYpbl ABJSCTCS
MOCTYIUIEHHE OT JAOJDKHOCTHOIO JiMlla, OTBETCTBEHHOro 3a  HAllPaBJICHUC
MEIKBEIOMCTBEHHBIX 3alIpOCOB, JOKYMEHTOB (CBeleHHH), HEOOXOAMMBIX I
[pPeOCTABICHNS] MYHULUNIAILHON YCITYTH.
3.5.2. JIOMKHOCTHOE JIMLO, OTBETCTBEHHOE 3a TIOArOTOBKY  pe3yjbTaTa
MpeNOCTaBICHNS] MyHHLUMIIATBHOH YCIYTH:
paccMaTpuBaeT C(OPMUPOBAHHBIA KOMIUICKT JOKYMEHTOB, HEeOOXONUMBIX IS
MpeNoCTaBIeHNUs MyHHLIMNIANBHON yCTyr1; IPH BbIABICHUH OCHOBaHUM /1JIs1 OTKa3a B
MpeJoCTaBIEHNH  MYHHULMIAIBHOW  YCIyrd, yKa3aHHbIX B IMYHKTE 2.8.2
aIMUHMCTPATUBHOrO perjaMeHTa, MOArOTaBIMBAET MPOEKT PELICHUS 00 oTkasze B
NPeJOCTaBIEHNH MYHHUILMIANBHON yCIyru; B Cllyd4ae OTCYTCTBUA OCHOBAHMUA I
OTKaza B MPEAOCTABIEHUH MYHULMNANLHON YCIYrH, NpelyCMOTPEHHBIX MyHKTOM
2.8.2 aAMMHMUCTPATUBHOIO perjaMeHTa, 10 HUTOraM pacCMOTPEHMsS AOKYMEHTOB,
HEOOXOOUMBIX [UI MNPEIOCTaBICHHUS MYHHUMUNAIbHOW YCIYTd, NOATrOTaBINBACT
MPOEKT pe3yJbTara MpeAoCTaBIeHUs MyHHMLUIAIbHOW YCIyrd B COOTBETCTBHH C
noanyHkTtoM 1 myHkrta 2.3.1 anMHHUCTPATUBHOIO pErjlaMeHTa; HaMnpablIAeT
MOArOTOBIEHHbBIH MPOEKT pe3yibTaTa MpeoCTaBleHns MyHULMATIBHOH yCIyTH Ha
COrjlacoBaHKE B YCTAHOBJIEHHOM IOPSAJAKE MMOCPEACTBOM CHCTEMbI 3JEKTPOHHOIO
JOKYMEHT0000poTa.
AJIMUHUCTpATHBHBIE MPOLEAYPbI, YCTaHaBJIMBAEMble HACTOALIMM  IYyHKTOM,
BBIMTOJIHSIOTCS B TEUEHHE ABYX pabounx JHEH.
PesynbrataMu BBINOJHEHUs aJMHHMCTPATHBHBIX MPOLENYp ABISAIOTCA: MPOCKT
pelueHust 06 OTKase B IPeJOCTaBIeHIH MYHUIMITAIBHON YCIyrn (MPUIOXKEHHE N4k
HACTOSLIEMY aAMUHUCTPATUBHOMY PEIVIAMEHTY ), TPOEKT Pa3bsACHEHHs (PUIIOKEHHE
N 2 K HacTosfLIEMY aAMUHUCTPATUBHOMY PEITIAMEHTY ).



3.5.3. CornacoBaHue U [OAMUCAHUE T[pOEKTa pe3ynbTaTa NPENOCTaBICHU
MYHWIMMANABLHONW yCcnyrd (nanee - TIPOEKThl JOKYMEHTOB) OCYIIECTBIACTCA
PYKOBOZMTENIEM CTPYKTYPHOIrO MOJAPA3JeNIeHHs], OTBETCTBEHHOIo 3a IOArOTOBKY
pe3ynbTaTa MYHMUMNANbHOU ycniyru, 3amectuteneM Pykosoautens Oprana,
Pykosonurenem Oprana.

[logroroBnenHble MPOEKTHI TOKYMEHTOB, HMEIOILKE 3aMe4aHusl, BO3BPAILAIOTCA Ha
NOpaboTKy JHIly, OTBETCTBEHHOMY 3a MOATOTOBKY pe3yjbTaTa MyHMIHMIAIbHOH
yenyru. [Tocne yeTpaHeHus 3aMedaHii MPOEKTHI JOKYMEHTOB [NIOBTOPHO NEPENAOTCS
IU1s1 COTJIACOBAHMUs U MOANKHCAHUS.

PykoBogutens OpraHa npd paccMOTPEHUU IPOEKTOB JAOKYMEHTOB MpPOBEPSAET
coOIoIeHHe aIMUHUCTPATUBHONO perjiaMenTa JI0JUKHOCTHBIMU nruuamu OpraHa B
4aCTH CPOKOB BBITIOJIHEHHM ST AMHHACTPATUBHBIX [IPOLIEYD, UX MOCIEA0BATEIbHOCTH
Y TIOJIHOTEI, HAJIMYHUsl COTJIACOBAHUH YIOJTHOMOYEHHBIX JOKHOCTHBIX il OpraHa B
CUCTEeMeE 3JIEKTPOHHOTO JIOKYMEHTOO00pOTA.

B ciyyae BbIsSIBJICHUs HAPYUIEHUH B 4aCTU CPOKOB BBIMONHEHHS aAMUHUCTPATUBHBIX
NpoLEenyp, UX MOCIE0BATEILHOCTH U TTIOJIHOTH PykoBoanTens OpraHa HHALMUPYeET
MpUBJIEUeHUE K OTBETCTBEHHOCTH JIMLL, JOMYCTUBLINX HAPYLIEHUs, B COOTBETCTBUHU C
MYHKTOM 4.3 aAMUHUCTPATUBHOIO perjaMeHTa.

AMUHUCTPATHUBHBIE [POLIEAYPBl, YCTaHABIWBAEMbIE HACTOSIUIMM  IYHKTOM,
BBITIOJIHSIFOTCSI B T€YEHUE ABYX pabOUYUX IHEH.

Pe3ynbTaTaMu BBIMONHEHUS aJMUHUCTPATUBHBIX MPOLEAYP SBISIFOTCS: pelleHre 00
OTKa3e B [PeI0CTaBIeHNH MyHHUIUTIANbHOH yeiyru (rpunoxenue N 4 Kk HacTosilLeMy
aIMUHMCTPATUBHOMY PErJaMEHTY), MUCbMEHHOe pa3bsicHeHus (mpuioxenne N 2 K
HACTOSLIEMY aqMUHUCTPATUBHOMY PErjaMeHTy).

3.5.4. HWcnonHenume npoueayp, YyKasaHHbIX B myHktax  3.5.2, 3.5.3.
aAMUHUCTPATUBHOrO pErjaMeHTa, MNpU HAJIAYUKM TEXHUYECKOH BO3MOXKHOCTU
OCYLLIECTBIISIETCS B ABTOMAaTUUECKOM pexKume C UCII0JIb30BaHUEM
aBTOMAaTH3UPOBAHHOH MH(POPMALIMOHHON CHCTEMBI, TPeAHA3HAYEHHOMN 11 OKa3aHUs
roCyJapCTBEHHBIX U MYHHULIMINIATIBHBIX YCIIYT.

MakcumanbHbI CPOK BBIMOJHEHHS aIMWHUCTPATUBHBIX MPOLEAYpP, YKa3aHHBIX B
MyHKTe 3.5. aAMUHUCTPATUBHOTO PErlaMEHTa, COCTAaBIISIET YEThIpE padOUUX JIHS.

3.6. Beinaua (HanpaBiieHUe) 3asiBUTEIIO Pe3yJIbTaTa MyHULUIIAILHON YCIyTu
3.6.1. OcHOBaHKEM Hayasa BHIMOJHEHHs aIMUHUCTPATUBHON TMPOLEAYPbI SBJISETCS
NoJiydeHHWe  JOJDKHOCTHBIM  JIMLIOM,  OTBETCTBEHHBIM  3a  BbINOJIHEHUE
aIMUHUCTPATUBHONW Mpoueaypbl, 1OKYMEHTa, MOATBEPKAAIOILErO MPENIOCTaBIEHUE
MYHULMOANLHON yCIyTH.

3.6.2. JIo/KHOCTHOE JIMLIO, OTBETCTBEHHOE 3a BblAauy (HalpaBJeHHe) JOKYMEHTOB:
oOecreunBaeT perucTpaiuo U BHECEHHWE CBEJEHUH O pe3yJibTaTe NMpeaoCTaBlIeHNs
MYHULUNAIBHOH yClyru B NOACHCTEMY BEJICHUS JIOKyMEHTal1H
aBTOMAaTH3UPOBAHHON MHPOPMALIMOHHON CUCTEMbI, TPEeIHA3HAYEeHHOH U1 OKa3aHus
rOCYJApCTBEHHbIX UM  MYHUIHMIAIBHBIX YCIYr; H3BELIaeT 3asiBUTeNs  (ero
NpencTaBUTeNs) cnocoOoM, yKa3aHHbIM B 3aBIEHUU, O pe3yJibTaTe MpeloCTaBIeHNUs
MYHULMINANBHON yCIIyI U O BO3MOKHOCTH [OJyUeHUs pe3yJibTaTa IpeaoCTaBIeHH s
MyHULUNaNbHOU ycnyru B Oprane unu B MOLIL

Hcnonnenne npouenyp npy HaluYUMM TEXHUUYECKON BO3MOXKHOCTH OCYIIECTBIISETCS



B aBTOMATMYECKOM  pEKUME C  UCIOJb30BAaHMEM  aBTOMATH3UPOBAHHOM
MHGOPMAIIMOHHOM CHCTEMBI, NPeAHa3HaYeHHON JIis OKa3aHUs rocylapCTBEHHBIX
MYHULUMATbHbBIX YCIIYT.

AJIIMUHHCTpaTHBHbBIE MPOUEAYPb!, YCTAHABAMBAEMbIE HACTOSIIMM  MYHKTOM,
BBIMOJIHAIOTCS B TE€YEHHE OJHOTO pado4ero JiHg CO AHS MOANMCaHHUs HOKYMEHTa,
ABISIOILErOCST  PE3yAbTATOM  MPEJOCTAaBAEHHUS  MYHHULMUIANbHOH  YCIyTH,
YIOJHOMOYEHHBIM JOJHKHOCTHBIM oM Oprana (Opranom).

Pe3ynpTaraMu BbIMOJHEHUS aIMUHUCTPATUBHBIX MTPOLELYP SIBJISIOTCS: pa3MeLLEHNE
CBEJEHUNW O  pe3yabTaTe IMPEeAOCTaB/IeHUs  MYHULMIANbHOW  yClyru B
MH(GOPMALMOHHLIX CUCTEMAX, W3BElIEHUE 3asBUTeNs] (ero NpeacTaBUTeNst) O
pe3ysbTare MpegoCTaBIeHHSI MyHULUNANbHON YCIIYIH U cocobax ero nojyvdeHus.
3.6.3. Tlopsmoxk  BbljgauW  (HampaBlieHWs) — pe3yibTara  NPEJOCTaBJCHHUS
MYHULUNAAbHON YCIyTH:

3.6.3.1. Ilpu obpalieHuy 3asBUTENs 3a Pe3yJbTAaTOM MYHHLMIAILHOW YCIyTH B
M®LI, pabotHuk M®LI BbiaeT 3asBUTENIO PE3YIbTaT MYHULIMIIANBHON yCIyrd B
GopMe 3K3eMILIsIpa JIEKTPOHHOrO HOKyMeHTa Ha OymakHoM Hocutene. [lo
TpeOOBAHUIO 3asiBUTENsI BMECTE C 3K3EMIUIIPOM 3JIEKTPOHHOIO JOKyMEHTa Ha
OYMa)KHOM HOCHUTENIe eMy TpeIOCTaBISIeTCs] 3K3EMILIAP 2JEKTPOHHOIO AOKYMEHTa
MyTEM €ro 3aluCd Ha CbeMHBIH HOCHUTEeNb WHGOPMALKMKM WM HaMpaBlIeHHUs
IK3EMILISIpa DJIEKTPOHHOTO AOKYMEHTA [0 2JIEKTPOHHOM MOYTE B aapec 3asiBUTEs.
[Ipu 3anucu Ha ChEeMHBIA HOCUTENb WH(DOPMALKU WM HaAMpaBjeHUH dK3eMIUIsIpa
3JIEKTPOHHOTO TOKYMEHTa, Ha OCHOBE KOTOPOI'O COCTABJIEH IK3EMILISIP 3JIEKTPOHHOTO
JNOKYMEHTa Ha OYMa)KHOM HOCHTEJIE, 110 3JIEKTPOHHOH M04YTe HIEHTUYHOCTh TaKOro
IK3EMILISAPa BJIEKTPOHHOTO JIOKYMEHTa 3K3eMINIAPY 3JIEKTPOHHOIO JAOKYMEHTa Ha
OyMa>KHOM  HOCHUTeJe  3aBepsieTcsl  YNOJHOMOYEHHBLIM  COTPYIHMKOM  C
WCIIOJIb30BAaHUEM YCUJICHHOU KBaIU(PHLIMPOBAHHOUN 3JIEKTPOHHOM MOAIHUCH.
AIMUHHUCTPATUBHBIE MPOLENYpPbl, YCTaHABIMBAEMbIE HACTOSALIUM  IMyHKTOM,
BBITIOJIHSIOTCS B MOPSIAKE OUEpPEHOCTH, B JACHb NPUOBITUSA 3asBUTENIS] B CPOKH,
yYCTaHOBJIEHHBIE perjiaMeHToM padoTsl MOLI.

PesynbraTamMy BBIMOJHEHUS AAMUHUCTPATHBHBIX MPOLERYP SIBISIIOTCS: (DUKCALMS
(hakTa BelIauM pe3ysbTata rpeaocTaBieHus MyHduunaisHoi yenyru B AMC ML,
pe3ysbTaT NPeI0CTaBICHHS MyHULIUTATBHON YCIYTH, BbIAAHHBIN 3asiBUTEJIHO.

3.6.3.2. Ilpu obpauieHuu 3asBUTEIS 3a PE3YAbTaTOM MYHULIUNIAILHON YCIYTH uepes
PecnyOnukaHckuidi  mopran 3asBUTENHO B JIMUHBIA KaOWHET aBTOMAaTHYECKH
HAMpaBJIsieTCs ANEeKTPOHHbIH 00pa3 JOKyMEHTa, SBJSIOLIErocs pe3ysNbTaToM
NpefOCTaBJICHUST  MYHULMIMAIBHON  YCIyrH, MOAMUCAHHBIM  yCHUJIEHHOMH
KBIM(ULUPOBAHHOU 3JIEKTPOHHON TOJIMKCHIO YIOJHOMOUYEHHOrO JOJIKHOCTHOTO
nuua Oprana (Opranom).

AZIMUHUCTpPATHBHBIE TPOLEAYPbl, YCTaHABIMBAaEMble HACTOSILUMM  IIYHKTOM,
BBITIOJIHSIFOTCS B JIEHb MOAMKUCAHUS JIOKYMEHTa, TIOITBePIHAAIOIIEro MpeaocTaBle e
(oTka3 B  MpPeAoCTaBlE€HHWH) MYHULIMNAIBHOW  YCIYrH, YMOJHOMOYEHHBIM
JOJDKHOCTHBIM uLioM Oprana (OpraHom).

PesynbTraTamy BBINOJHEHUS aAMUHUCTPATHBHBIX POLEAYD SBISIOTCS: HanpapieHHe
(IpelocTaBlEeHHE) C HCIMOJb30BaHWEM PecnyGJIMKaHCKOrO MopTaja 3asBUTENHO



JOKYMEHTa, MOATBEPIIAIONIErO [PENOCTABNEHHE MYHHLIMIANBHON yCiuyru (B ToM
Ypciie OTKa3 B NPEJOCTABICHHM MYHULANATbHON YCIYTH).

3.6.3.3. Ilpu obpalueHuyd 3asiBUTENs 3a PE3yJbTaTOM MYHMLHMNAIBHOW YCIYr¥ B
Opran, J0JOKHOCTHOE JIHI0, OTBETCTBEHHOE 3a BblAady (HanpaB/ieHHe) TIOKYMEHTOB,
BbIAET 3asBUTEIO PE3YJIbTAT MyHHULIMTATIbHON yenyru. [1o TpeboBaHuio 3asiBUTEIS
BMECTE C DK3EMIUISIPOM 3JEKTPOHHOIO NOKyMEHTa Ha OyMaXHOM HOCHTENe eMmy
MPENOCTABNISAETCS 3K3EMIUISAP 3JIEKTPOHHOIO JOKyMEHTa MyTEeM ero 3amucu Ha
CbEMHBIM HOCUTEIb MH(POPMALKKM WY HANpaBieHUs DK3eMIUispa 3JEKTPOHHOIO
JOKYMEHTA IO 3JICKTPOHHOMN MOYTE B aipec 3asBUTE.

AJIMMHUCTPATUBHBIE [POLENYPBl, YCTaHaBIMWBAeMbIC HACTOSILUMM  IMYHKTOM,
OCYLUECTBJIAIOTCS B MMOPSJKE OYepeJHOCTH, B JeHb MNPUOBLITHS 3asBUTENs B
COOTBETCTBMH ¢ [IpaBunaMu BHYTpeHHEro TpyA0Boro pacnopsiaka Oprana.
Pe3ynbTaToM BbLINOJHEHMsS AJAMUHUCTPATHBHBIX MPOLEAYp SIBISAIOTCA: (DUKCALHs
(akta Bbgaud pe3ynbTara MpefOoCTaBIeHHMs MYHULUIANbHOW yCIyrd B
aBTOMAaTU3UPOBAHHONW WH(POPMALIMOHHOK CUCTEME, NPeHa3HaYeHHON /I OKa3aHUs
rOCYIapCTBEHHbBIX U MYHHULMNIAJIBHBIX YCIIYT.

3.7. VicipaBieHue TeXHUYECKUX OLIMOO0K
3.7.1. B cinyuae oGHapyKeHHs TEXHUYECKOH OLUMOKKM B JOKYMEHTE, SIBJISIOLLUEMCS
PE3yNbTATOM MYHUIMIANBHON YCIyrHd, 3asiBUTeNb HanpassseT B Opran 3asBieHHE
00 WCHpaBlieHud TexHudeckod owunbku (npunoxkenne N 1 x  Hacrosiuemy
aMUHUACTPATUBHOMY PErJIaMEHTY ); TOKYMEHT, BbIAAHHBIN 3asiBUTEJTIO KaK pe3ynbTaT
MYHMLMOAALHOH  yClIyrH, B KOTOPOM COAEpPIKHUTCS TeXHMUecKas OIIMOKa,
JOKYMEHTBI, WMEIOIHE IOPUAUUECKYIO CHUIly, CBHIAETEC/IbCTBYIOLIME O HAJIWYUK
TEXHUUYECKOU OLIUOKH.
3asBneHre 00 HWCIpaBieHUW TEXHUYECKOH OLIMOKM B CBEJAEHHSX, YKa3aHHbIX B
JOKYMEHTE, SIBIISIOLIEMCSl Pe3yNbTaTOM MYHHLMNAIbHOW YCIyrd, MOAAaeTCs
3asBUTeNeM (yIOJHOMOYEHHbIM TIPeCTaBUTEEM ) NOYTOBBIM OTIIPABIEHUEM (B TOM
4yuCce C KCMOJIL30BAHMEM BIIEKTPOHHOM mnouThl), Ao uepe3 PecnybnukaHCcKui
noptan unu MOLIL
3.7.2. JIOMKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a NPHUEM JOKYMEHTOB, OCYLIECTBIISET
NpUEM 3asBJIeHHs 00 HCIPaBIeHUH TEXHUYECKOH OLIMOKH, PErHCTPUPYET 3asiBJICHHUE
C TMpHUJIOKEHHBIMM JAOKyMEHTaMU M [epejaeT WX AOJKHOCTHOMY JIHLY,
OTBETCTBEHHOMY 3a 00paboTKy AOKYMEHTOB.
AZIMUHUCTpATHBHBIE TPOLEAYPbl, YCTaHABIHWBAEMblE HACTOSALIMM  IMYHKTOM,
BBINIOTHSAIOTCS B T€UEHHUE OJTHOrO paboqero AHs ¢ AaThl PErUCTPALMK 3asiBJIEHHUS.
Pesynbratamu BbITMOJHEHUS aIMUHUCTPATHBHBIX NPOLEAYP SABJISIOTCA: MPUHSITOE U
3aperuCTPUPOBAHHOE 3asBJICHKE, HANPaBIEHHOE HA PACCMOTPEHHE NOIKHOCTHOMY
JIUILY, OTBETCTBEHHOMY 3a 00pabOTKy TOKYMEHTOB.
3.7.3. JlomKHOCTHOE JIWIO, OTBETCTBEHHOE 3a 00pabOTKy [OOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTbl W B LEJSX BHECEHHUs HCIIPABIEHHH B [IOKYMEHT,
SBJISIOLIMIACS ~ pe3yJbTaTOM  MNPEJOCTaBAEHUsT  MYHULHIAIBHOW  YCIIYIH,
OCYLLECTBIISICT MPOLENYPbl, MPEeAYyCMOTPEHHbIE MYHKTOM 3.5 aIMMHHUCTPATHBHOIO
perjaMeHTa, U BbIAAET UCIPABJIECHHbIA JOKYMEHT 3asABUTENIO (YIIOJHOMOYEHHOMY
IPEACTABUTENIO) JTUUHO MMOJ] POCIUCH C URBIATUEM Y 3asBUTEs (YIIOITHOMOYEHHOTO
NpEeACTAaBUTENIsl) OPUTHHAlla JOKYMEHTa, B KOTOPOM COIEP)KUTCS TEXHHUYECKas



ownOKa, WM HanpasisieT B aJpec 3asBUTEssl [OYTOBBIM  OTMPaBlIeHUEM
(MOCpeaCTBOM JIEKTPOHHOU MOUTHI) MUCHMO O BO3MOXKHOCTH MOJIy4YeHHs JOKYMEHTa
opu mnpenocTaBieHud B OpraH opuruHana JOKYMEHTa, B KOTOPOM COIEPIKUTCS
TeXHUYeCKas OLIuoOKa.

AJMUHUCTpaTUBHBIE MPOLEAYPbI, YyCTaHAaBIMBAEMble HACTOSLIUM  ITYHKTOM,
BBIMOJIHAKOTCSA B TEUEHUE ABYX pabOyMX JHEH 1ocjie 0OHapyKeHUs TEeXHUYEeCKOW
OWMOKK WM TMOJydeHHUs OT J000ro 3auHTEPECOBAHHOIrO JIMLA 3asiBJEHUS O
JOMYLIEHHOH o1noKe.

Pesyneratamy BBIMOMHEHUS aAMUHUCTPATUBHBIX MPOLEAYP SIBJASIOTCS: BbIAAHHbIM
(HanpaBJIeHHbIN ) 3asIBUTENIO JOKYMEHT.

4. Ilopsanok u (hopMbl KOHTPOJIS 32 IPEAOCTABICHHEM MYHHIIUNATBHON YCIyTrH
4.1. TTopsinok ocyuliecTBIEHUS TEKYILIEro KOHTPOJIS 32 COOIIFOIEHHEM U
HUCIOJIHEHUEM OTBETCTBEHHBIMH JOJKHOCTHBIMU JIMLIAMU TTOJIOKEHUH

aIMUHHUCTPATUBHOIO perjaMeHTa U UHbIX HOPMATUBHbIX MPAaBOBbIX aKTOB,

YCTaHaBJIUBAIOIIMX TPeOOBAHUA K IIPEIOCTABIEHUIO MyHUUIIATIBHON YCAYTH, a

TaK)Ke NPUHATUEM UMH pelleHUN
KonTpons 3a nosHOTONH M Ka4ecTBOM TNpeaoCTaBIeHUS MyHMULHIANbHON yCIIYTH
BKJIFOYAET B ce0sA BBISBACHHE W YCTpaHEHUE HApPYLIEHWH MpaB 3asBUTENIEH,
NpoBeieHHe MPOBEPOK COOIOAEHHs MPOLEAYp MPeaOoCTaBAeHHs MYHULHUIATLHON
YCIYyTH, MOArOTOBKY pelleHWH Ha AelcTBUs (Oe3neicTBUE) MOMKHOCTHBIX JIMII
OopraHa MECTHOTI'O CaMOYTIPaBIEHHUSI.
DopmaMu KOHTPOJIS 32 COOIOAEHUEM UCTIOMHEHUS aMUHUCTPATUBHBIX MPOLELYP
SIBJISIFOTCSI
1) mpoBepka M corjacoBaHue NPOEKTOB JIOKYMEHTOB 10 MPeAOCTaBIEHUIO
MYHULUIAIBHON YCIYTH;
2) NpoBOAMMbIE B YCTAHOBIEHHOM TTOPSIKE TPOBEPKU BECHHS! JIeJIONPOU3BOJICTBA;
3) mpoBejleHHEe B YCTAHOBIEHHOM MOPS/IKE KOHTPOJIbHBIX TPOBEPOK COONIONEHUS
NpoLeryp MPeoCTaBIeHUs My HULMITIATBHOM YCTyTu.
B mensax texyiiero KOHTpOJis UCMOb3YIOTCS CBEACHUS, HMEIOLIUECS B 3JIEKTPOHHOU
base maHHBIX, CiyxkeGHas KOPPEeCIoHIeHLHS, YyCTHas W MUCbMEHHasi UHpopMaLus
AOJDKHOCTHBIX JIMLL, OCYIUECTBIISIOLIMX BBITOJIHEHHE aAMUHUCTPATUBHBIX MPOLIENYD,
KYpHaJibl y4eTa COOTBETCTBYHOLLMX JOKYMEHTOB U IPYTrHUe CBEAEHUS.
Jl7is ocyllecTBIEHUs KOHTPOJIsS 3a COBEpLIEHUEM AeHCTBUM NpU MpPenOCTaBICHUH
MYHULMOATBHON YCIYTH W NPUHATHM PELIEHUH PYKOBOIMTENO OpraHa MeCTHOrO
CaMOyMNpaBJI€HHs TPENCTABISIOTCS CIPaBKU O pe3yabTaTax MpenocTaBIeHHs
MYHUUHUNATBHON YCIyTu.
O cayudasix U MpuYKMHAX HapylUeHUs CPOKOB, TOCJIENOBATEILHOCTH U COJEPIKAHUS
AIMUHUCTPATUBHBIX MPOLEAYP AOJIKHOCTHBIE JMLA HEMEJIEHHO WH(GOPMUPYIOT
PYKOBOLMTENSE OpraHa, IpeJOCTaB/SIFOIEr0 MyHULMNAIBHYI YCIYry, a Takke
NPEeANPUHUMAIOT CPOUHBIE MEPhLI 110 YCTPAHEHUIO HAPYLLEHHUH.
Texymuii  koHTposnbs 3a  cobiomeHHeM MOCJIe10BATEILHOCTH  JIeHCTBHIA,
ONPENC/ICHHbIX  aAMMHMCTPATUBHBIMH  MPOLEAYPAMH [0  IPEAOCTABICHHIO
MYHULMNAILHOW YCIIYTH, OCYIIECTBISAETCS 3aMECTUTENEM PYKOBOJHWTENA OpraHa
MECTHOIO  CaMOYIpPABIEHUsl, OTBETCTBEHHBIM 3a OPraHU3aLUI0 paboTel 110
[penOCTaBIEHHUIO MYHULMNAIBHON YCIyTH, HayaJlbHUKOM oTaena,



OCYLIECTBIISIFOLLIET0 OPraHW3aiuio paboTel [0 MPEAOCTaBIEHUIO MYHHULHNATbHON
YCIYTH.

[lepeyeHb  MOKHOCTHBIX — JIML,  OCYLUECTBISIOWIMX  TEKYLUMH  KOHTPOJIb,
YCTAHaBIIMBAETCS MOJIOKEHUAMHU O CTPYKTYPHBIX MOAPA3IEIEHUSX OpraHa MECTHOIO
CaMOYIpPaBJIEHUsI U NOJKHOCTHBIMHU PErJIAMEHTaAMM.

4.2. Ilopsiiok ¥ MepUOIMYHOCTD OCYIIECTBIICHUS MJAHOBBIX U BHEIJIAHOBBIX
MPOBEPOK MOJHOTHI X Ka4eCTBa MPEI0CTaBIEHUS MYHULIMNIATBHON YCIYTH, B TOM
quciie NopsiaoK U GopMbI KOHTPOJIS 3a MOJIHOTON U KaueCTBOM IPeI0CTaBICHUS

MYHULIUNATBHOR YCIyTH

4.2.1. KoHTpoJb 32 MOJIHOTOU ¥ KAa4ECTBOM MPeNOCTaBIeHUs MYyHHULIMTTATbHOM
YCIIYTH OCyllecTBisgeTcs: B opmax:

1) npoBeneHus MPOBEPOK;
2) paccMoTpeHUs Kanob 3asiBuTesiell Ha aelictBus (OGesgeiicTBue) Oprana, a Takke
UX JIOJDKHOCTHBIX JIML, MYHULUMATbHBIX CTYy)KallMX.
42.2. B uensix OCyWECTBJEHHS KOHTPOJsS 3a [OJHOTOM M KauyecTBOM
NpEeJOCTaBIE€HUs] MYHULMITAILHONW YCJAYTH MPOBOISITCS IJIAaHOBbIE M BHEIJIAHOBbLIE
nposepku. Ilopsnok M NeprOIUYHOCTL OCYHIECTBJIEHHS IUIAHOBLIX IIPOBEPOK
ycTaHaB/iMBaeTcs MmjiaHom pabots! Oprana. [1pu npoBepke MOTyT paccMaTpUBaThCs
BCE BOMpPOCHI, CBA3aHHbIE C [PEJOCTABIEHUEM MYHULMMAIBHOH  YCIyIH
(KOMIJIEKCHBIE TIPOBEPKH ), HJIH OTAENbHbBII BOMPOC, CBA3aHHBIN ¢ Npe10CTaBIEHHEM
MYHULMNAIBHONH YCAyru (TemaTthueckue npoBepku). [lpoepka Takke MOKeT
MPOBOJUTBCS MO KOHKPETHOM skanode 3asiBUTeNs.
4.2.3. BHemnnaHoBbIe NPOBEPKH MPOBOJSITCS B CBSI3U C POBEPKON YCTPAHEHHUS paHee
BbISIBJICHHBIX HAapylIEHWH aIMMHUCTPATHBHOIO pEryliaMeHTa, a TakKe B Ciyuae
NOJy4YeHHUs Kajnob 3agBuTenedl Ha aedcTBUs (OesmeiictBue) OpraHa, a Takxke HX
JOJDKHOCTHBIX JIML, MyHULIMMATbHBIX CITYKALHX.
4.2.4. PesynbraThl mpoBepkH OQOPMIISIOTCS B BHIAE aKTa MPOBEPKHU, B KOTOPOM
YKa3bIBaIOTCS! BbISBJICHHbIE HEAOCTATKY K NMPENJIOKEHHUS TIO0 UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTh JOJYKHOCTHBIX JIML] OpraHa, MpeaocTaBlsIOLero
MYHMLIMNAIBHYIO YCIIYTy, 3a pellenns U geidcTBus (0e3nelcTBre), MpuHUMaeMble
(OCYILECTBSEMbBIE) UMK B XOJI€ PEAOCTABIEHUS MYHULIUNATBHON YCITyTH
Ilo pesynbratam npoBeneHHBIX NMPOBEPOK B Cilyvae BbISIBJEHWsS HapyLIEHHWH Mpas
3asiBUTEJIed BUHOBHBIE JIMLA [IPUBJICKAKOTCS K OTBETCTBEHHOCTH B COOTBETCTBUHM C

3aKkoHonareibcTBOM Pocculickoil Menepanuu.

PykoBoaurens opraHa MeCcTHOTO CamMOYMNpaBIeHHS HECeT OTBETCTBEHHOCTb 32
HECBOEBPEMEHHOE PACCMOTPEHUE 3asBIEHUMN.

PykoBozuTesns (3amecTnTens pyKoBOANTENST) CTPYKTYPHOIO MOApa3aecH s opraqa
MECTHOIO CaMOYIpaBJIeHNs HECET OTBETCTBEHHOCTb 332 HECBOEBPEMEHHOE W (MIIN)
HeHalUIeXKallee BhIMONHEHNE aAMUHUCTPATUBHBIX JIeHCTBUI, yKa3zaHHBIX B pasjelie 3
aAMUHHUCTPATUBHOTO PerjaMeHTa.

JOMmKHOCTHEIE JMLA W UHbIE MYHULUTATbHbBIE ClIy’Kallue 3a peueHUs] U AeHCTBuUs
(besneiicTBre), npuHKHMaemble (OCYWIECTBIAEMBbIE) B  XOJe [Ipea0CTaBIEHHUS
MYHWULMUNANBHOH  yCIYTH,  HECYT  OTBETCTBEHHOCTh B YCTAHOBJCHHOM



3aKOHOAATEJIECTBOM IMOPALKE.

4.4. [MonoxeHus, XapakTepusytolue TpedoBaHUs K NOPSAKY U (popMaM KOHTPOJIs
3a MpeAoCTaBAEHHEM MYHULUITATbHON YCAYTH, B TOM YHCIIE CO CTOPOHBI MPaKIaH,
UX 00beIMHEHUN W OpraHu3aLnui
KOHTpOJIb 32 npenocraBieHreM MyHUUUIAIBHOW YCIIYTH CO CTOPOHBI MpaKaaH, UX
oO0beIMHEHUN U  OpraHu3aluil, OCYUIECTBISETCS [OCPEACTBOM OTKPBLITOCTU
NEeATEeNbHOCTU  OpraHa MECTHOIO  CaMOYNpaBJ€HHUs MpU  [PEeAOCTaBIEHUH
MYHULMNANLHONH yCAYrM, TIOJIY4EHUsI [OJHOM, aKTyallbHOM M JOCTOBEPHOM
UH(pOpMaLMHU O MOPSAIKE MPEJOCTABIEHHUS MYHUIUIIAIbHON YCIYI'M U BO3MOXKHOCTH
N0CYyAeOHOro paccMoTpeHus oOpalleHui (xano0) B mpouecce npeaocTaBileHus!

MYHULMIANbHOW YCIYTH.

5. JdocyneOHbli (BHecyneOHbIH) nopsiok 00XkanoBaHNs pelleHUN U NeHCTBUI
(6e3neiicTBUs) OpraHa, MpeIoCTaBIsIOUIEr0o MyHULHNANIbHYIO YCIYTY,
MHOTO(YHKIIMOHAIBHOIO LIEHTPa NMPEAOCTABIEHNS MOCY 1apCTBEHHbIX U
MYHUUHUNATBHBIX YCIYT, OpraHu3alui, ykazaHHbiX B yacT 1.1 ctatbu 16
OenepansHoro 3axkoHa N 210-D3, a takke UX NOJKHOCTHBIX JIML, MYHULIMNATBbHBIX
CIy’Kalliux, pabOTHUKOB
5.1. 3asiBUTeN M UMEIOT MpaBo Ha oOKajoBaHUe B J0CYAeOHOM MOpsAKe PeLleHUN U
NeWcTBUN (Oe3nelicTBUs) opraHa, peJoCTaBISIOUIEr0 MYHULMIAIBHYIO YCIYTYy,
JOJDKHOCTHOIO JIMLla OpraHa, MpeJoCTaBISIOLIEr0 MYHULMIIAIBHYIO YCIYTY,
MYHULMNAIBHOTO  CJIY’)Kalllero, pPyKOBOJAUTENSI OpraHa, [MpeloCTaBISIOLIErO
MYHULUOAJIBHYIO  YCJIYry,  MHOTOQYHKIMOHAJIBHOrO  LEeHTpa, pabOTHHKA
MHOTO(YHKLMOHAIBHOTO [EHTpa, OpraHu3alui, MpeaycCMOTPEHHbIX 4YacTbio 1.1
crateu 16 PegepanbHoro 3akoHa ot 27 urojisi 2010 roga Ne2 10-D3 «O06 opraHuzaunu
NPEeJOCTABIEHUSI TOCYNapCTBEHHbIX W MYHUUMMAIbHBIX YCIYr», a TakKke HX

pabOTHHUKOB.

3asgBUTENb MOXKET 00PATUTHCS € Kano0OMH, B TOM YUCIIE B CAEAYIOLMX Clydasx:

1) HapylleHHe cpoka perucTpauuy 3arnpoca O MpeaoCTaBICHHU MYHHUIUTATIbHON
YCJIIyTH, 3a1poca, ykasaHHoro B cratee 15.1 DenepanbHoro 3akona ot 27 uroist 2010
roga  Ne210-®3 «OO0 opranuzauuy TPeAOCTaBIEHUS TOCYIAapPCTBEHHBIX U
MYHULMIIAIbHBIX YCIYI»;

2) HapylleHUe CpoKa MperoCTaB/IeHUs MYHMLKIAJILHON ycnyru. B ykazaHHoMm
ciiyuae gocyneOHoe (BHecyneGHOe) 00KanoBaHue 3asBUTEIEM PELIEHHH U 1eHCTBUIM
(Oe3nelicTBust) MHOIOQYHKLHOHAIBHOIO LeHTpa, paborHuKa
MHOrOQYHKLMOHAJIBHOTO  LEHTpa  BO3MOXHO B  Clydvae, eciiu Ha
MHOTO(YHKLIMOHAIBHBIN LEHTP, pelleHus W aelcTBUs (Ge3nelcTBHE) KOTOPOro
00XaayroTCsl, BO3JIOKEHA (YHKLMS 110 M[pPEeNOCTaBIEHHUIO COOTBETCTBYHILUX
MYHULHMMNANbHBIX YCIYI B MOJIHOM OOBEME B MOPSAKE, OMPEeAe/ieHHOM 4acThio 1.3
craTbi 16 DenepanbHoro 3akona ot 27 urodist 2010 roma Ne2 10-®3 «O6 opranuzauuu
NpeOoCTaBICHHUS TOCYAAPCTBEHHBIX U MYHHLUTAIBLHBIX YCITYI»);

3) TpeboBanue y 3asBUTENs AOKYMEHTOB WM MH(POPMALUM JTHOO OCYLLECTBICHHUS
JCHCTBUH, MNPENCTABIEHUE HIM OCYLIECTBIEHUE KOTOPBIX He [MPeayCMOTPEHO
HOPMATUBHBIMHM [paBOBbiMK aKTamu Pocculickoll ®enepauuu, HOPMaTHUBHLIMH



npaBoBbIMH akTamu Pecriy6nukn Tataperan, MyHHLIUNAIbHBIMH TPABOBBLIMU aKTaMU
JUISL IPEIOCTABIEHUSI MyHULIUIIATILHOW YCIIYTH;

4) oTkaz3 B MpueMe JAOKYMEHTOB, [peJOoCTaBlIeHNe KOTOPBIX MPEeNLyCMOTPEHO
HOpPMaTHUBHBIMU MpaBOBbIMU akTaMu Poccuiickoil Denepauuu, HOPMATHBHBIMU
npaBoOBbIMM akTaMu PecriyOiuku Tarapctan, MyHULUTATbHBIMY MTPABOBLIMH aKTaMHU
IJ1S IPENOCTAaBIIEHUS MYHULIMTIAILHOW YCIIYTH, Y 3asiBUTEIS;

5) oTKa3 B MpelOCTaBACHUU MYHHUIMIATBHON YyCIyIrH, eC/ii OCHOBaHMs OTKa3a He
NpegyCMOTpeHb! (pefepaibHbIMU 3aKOHAMY U MPUHSTHIMA B COOTBETCTBUU C HUMHU
MHBIMWA HOPMATUBHBIMHU [1paBOBbIMU akTamu Poccuiickoin Denepaliyu, 3aKOHaMU U
MHBIMH ~ HOPMATHMBHbIMH  NpaBoBbIMM  akTamu  PecnyOnauku  Tartapctan,
MYHULMINAABHBIMM  NPAaBOBbIMU akTaMu. B yka3zaHHom ciiydae pgocyleOHoe
(BHecyneOHoe) obOXalloBaHUe 3asiBUTENIEM pelleHWd W aedcTBuil (Oe3melcTBus)
MHOTO(YHKLIHOHAJILHOTO LEHTpa, padoTHUKA MHOMO(YHKLHOHAILHOIO LEeHTpa
BO3MOXKHO B CJIy4ae, €C/id Ha MHOIMO(YHKUHOHATbHBIN LIEHTP, PeLIeHHs U JeHCTBUS
(GesnmeiicTBHE) KOTOPOro 0OKANYIOTCS, BO3JOKEHa (YHKLMS 10 MPEAOCTABIEHHIO
COOTBETCTBYIOLMX MYHHLMINAIbHBIX YCIYr B TMOJHOM oObeMe B TMOPSKe,
onpeesieHHOM 4dacTeto 1.3 ctatbu 16 @enepansHoro 3akona ot 27 urois 2010 rona
Ne210-®3 «O0 opranuzanuny npeaoCcTaBieHUs rOCYAapCTBEHHBIX U MYHHULIUTATbHBIX
yCIIy»;

6) 3aTpeboBaHue ¢ 3asgBUTENsI IPU NTPEOCTABIEHUHN MYHULUIIANLHOR YCIYr MIaThl,
He NpeayCMOTPEHHOM HOpMATHUBHBIMU MPaBOBbIMHU akTamu Pocculickoli denepaiiuu,
HOPMAaTHUBHBLIMU I1paBOBbIMU akTamu PecnyOnuku TarapctaH, MyHUUUNAIbHLIMU
NpPaBOBbIMU aKTaMU;

7) OTKa3 opraHa, NpeAoCTaBISIOLIEr0 MyHULIUIIANBHYIO YCAYTY, TOJKHOCTHOTO IMLA
OpraHa, MpeAaoCTaBJIAIOLIEr0 MYHULIHUIIAIBHYIO YCIYTrY, MHOTO(QpYHKIHOHATLHOTO
LEeHTpa, paboTHUKA MHOIO()YHKLIMOHAJIBHOTO LeHTpa, OpraHu3aLui,
NpenyCMOTPeHHbIX 4acThio 1.1 crateun 16 ®enepansuoro 3akona ot 27 urons 2010
roga Ne210-®3 «OO6 opraHu3auuu OpefOCTaBIEHUs T[OCYJAPCTBEHHBIX U
MYHULHMNAJBHBIX YCIIyI», WA WX PaOOTHUKOB B UCIPABICHUHU JOMYIIEHHBIX UMM
OMeYaToOK W OLIMOOK B BBIAAHHBIX B pe3yJibTaTe MpeaoCTaBIeHHs] MyHULUUNAIbLHOMN
YCIYTH NOKyMeHTax Ju00 HapylIeHUe YCTaHOBJICHHOrO CPOKa TAKMX MCIIPABIIEHUIA.
B ykasanHoM ciiywae nocyneGHoe (BHecynmeOHOe) oOkanoBaHHE 3asBUTEIEM
pelieHud 1 aekcTBUi (Oe3aeiicTBU) MHOMODYHKIIMOHATBHOTO LEHTPa, pabOTHUKA
MHOrO(YHKLUMOHAIBHOIO  LIEHTPA  BO3MOXKHO B clydae,  eclH Ha
MHOTO(YHKLMOHANBHBIN LEHTP, pelueHus u aelicTBus (Ge3neiicTBHE) KOTOPOro
00XamyrTcs, BO3JOXKEHa (YHKLHS [0 MPEJOCTABIEHHIO COOTBETCTBYIOLINX
MYHULUNAJBHBIX YCIYT B MOJIHOM OOBEME B MOPSAKE, ONpeae/leHHOM 4acThio 1.3
cratbu 16 Denepanbroro 3akona ot 27 utosist 2010 roga Ne2 10-®3 «O6 opranusanuu
NPENOCTABICHHUS FOCY1aPCTBEHHBIX U MYHHULHUTIANIBHBIX YCITYT»;

8) HapylieHdWe cpoka WM MOpsAKA BblJaul JIOKYMEHTOB [0 pe3yJbTaTaMm
NpeNoCTaBIEH s MyHNLIUNATBHOR yCIyTy;

9) NPHOCTAHOBJEHHE MPENOCTABICHHS MYHULMNAABHON YCIyTH, €CJAH OCHOBAHMUS
MPUOCTAHOBICHUs HE NPEAYCMOTPEHbI (heNEPaNbHbIMY 3aKOHAMU U MPUHATHIMU B
COOTBETCTBUM C HUMM WHBIMH HOPMATUMBHBIMH TIPaBOBLIMH akTaMM Poccuiickoit
Qenepaiyy, 32aKOHAMH M MHBIMH HOPMATHBHBIMH TPABOBBIMU aKTAMM PecnyGnuku



TarapcTad, MyHUIUNANBHLIMM TIPaBOBBIMM aKkTaMHh. B ykazaHHOM ciy4ae
nocyneOHoe (BHecylneOHoe) oOaloBaHWE 3asBUTE/IEM PELIEHUHW W AEHCTBUN
(Oe3neiicTBust) MHOTO(YHKIHOHATBLHOTO LHEeHTpa, paboTHHKA
MHOTO(YHKIMOHAJILHOIO ~ LEHTPa  BO3MOIKHO B  cJyuae, ecsu Ha
MHOTO(YHKIMOHANBHBIA LEHTP, pelieHus W JOeHcTBUsS (Oe3nelcTBHE) KOTOPOTro
00XXanyroTcs, BO3JOXKEHA (YHKUHUS MO MNOPEeJNOCTABIEHUIO COOTBETCTBYIOLIHX
MYHULMMNAJIBHBIX YCIYT B MOJHOM oObeMe B MOpsiaKe, ONpPeAeNeHHOM 4acTbio 1.3
ctatbu 16 @enepanbHoro 3axkoHa ot 27 utonst 2010 rona Ne210-D3 «O06 opranuszauuu
NpEeOCTaBIEHUSl TOCYAAPCTBEHHBIX U MYHULIUIIATIBHBIX YCIYI»

10) TpebGoBaHue Yy 3asBUTENs NpPU MPEIOCTABICHUM MYHULMIAIBHON YCIyru
JOKYMEHTOB UJIM UHGOpMaLUU, OTCYTCTBUE U (KJIK) HEJOCTOBEPHOCTL KOTOPBIX HE
YKa3bIBaJIUCh MPU TMEPBOHAYATHLHOM OTKAa3e B TMpUeMe JOKYMEHTOB, HEOOXOIHMBIX
Ul TPEeNOoCTaBJEHUsT MYHUUMMANbHOW  yciayrd, Jaub0 B  NpPeaoCTaBIEHUH
MYHULIMNANBHOU YCIIYTH, 32 UCKIIOUYEHUEM CJIy4aeB, MPeayCMOTPEHHbIX MyHKTOM 4
yactu | ctateu 7 @eneparnbHoro 3akona ot 27 urosisgs 2010 roga No210-®P3 «O06
OpraHU3alMu [PEeAOCTABJIEHUSl TOCYIAPCTBCHHBIX W MYHULMMAIBHBIX YCIyr». B
YKa3aHHOM cJjydae nocyaedHoe (BHecyneOHoe) obxanoBaHUe 3asiBUTENEM peLIeHU N
M faedctBui  (Oe3melicTBUsl) MHOrOMYHKUHMOHAIBHOIO  LIEHTpa, paboTHHKa
MHOIOQYHKIIHOHAJILHOTO  1[EHTpa BO3MOYKHO B cliyuae, ecau Ha
MHOTO(YHKLHOHANBHBIA 1EHTpP, pellueHust u JedcTBust (Oe3neiicTBHE) KOTOPOTO
o0XxanyroTcs, BO3NOXKeHa (YHKUUS [0 MPEeJOCTABICHUIO COOTBETCTBYIOLINX
MYHULMNANBHBIX YCIYI B MOJHOM 00beMe B IOPSAKE, ONpeesieHHOM 4dacTbro 1.3
cratby 16 DenepanvHoro 3akona oT 27 urosis 2010 rona Ne210-D3 «O06 opraHu3zauuu
MPEeNOCTABJIEHUS TOCYAAPCTBEHHBIX U MYHUUHIATbHBIX YCIIYT).

5.2. JKanoba mnopaercs B mHMcbMeHHOW QopMe Ha OyMa)XHOM HOCHUTeNe, B
SJIEKTPOHHONW (QopMe B oprad, MNPeIOoCTABISIOMANA MYHULIUMANBHYIO YCIYTY,
MHOIO(YHKLHOHAJIBHBINA LHEHTP AMO0 B COOTBETCTBYIOIUUH OpraH rocyaapcTBEHHON
BJIACTH, SABJISIOLLMKCA yupenuTeleM MHOroQyHKUUOHAIBHOTO ILeHTpa (paiee -
yuypeauTenb MHOFO(QYHKUMOHANIBLHOIO IIEHTpa), a Takke B OpraHu3aluu,
npenycMoTpeHHsble yacToio 1.1 ctarbu 16 @enepanbHoro 3akona ot 27 uroas 2010
roga Ne210-®3 «O6 opranuzanuu [MpeJOCTABICHUS TOCYJAPCTBEHHBIX U
MYHULUNATbHBIX YCIYT».

KanoObl Ha peweHuss u JedcTBust (Oe3nelcTBUE) pYKOBOJMUTENST OpraHa,
OPENOCTABIAIOLIEr0 MYHULMIIAJIBHYIO YCIYTY, MOJAITCS B BBILISCTOSALUMAN OpraH
(mpu  ero Haauuuu) JubO B cloydae ero OTCYTCTBHUS pacCMaTpPUBAIOTCS
HEMOCPEACTBEHHO PYKOBOAMUTENIEM OpraHa, NpeJoCTaBJSIOErO MYHULMIAIbHYIO
ycnyry. JKanobsl Ha pewieHuss U JedcTBus  (Oe3meiicTBue)  paboTHHKa
MHOTO(YHKIIHOHAILHOTO LeHTpa NOJArTCS PYKOBOJUTEJIIO 3TOro
MHOrO(QYHKLHOHAJIbHOTO LeHTpa. JKanobbl Ha pelueHus u aeicTBus (Oe3neicTBure)
MHOTO(QYHKLMOHAIBHOTO LIEHTPa MOJA0TCS YUPEAUTENO MHOMO(YHKLIHOHAILHOIO
LUeHTpa WJIH NOJIKHOCTHOMY JIMILY, YTOJTHOMOUYEHHOMY HOPMATHBHBIM MPABOBLIM
akToMm Pecny6nuku Tarapcran. YXKanoGbl Ha peulenus u neiictsus (OeselcTBre)
pabOTHHUKOB OpraHU3aLKH, pejlyCMOTPEHHBIX YacThio 1.1 cTaTeu 16 DenepanbHOro
3akoHa oT 27 wuronst 2010 roma Ne210-®3 «O6 opranusaunu NpenocTaBleHUs
FOCYNapCTBEHHBIX U MYHMUMMAILHBLIX YCIYD», MOAAIOTCS PYKOBOLMUTENSAM 3ITHX
OpraHu3aLui.



Kanoba na pewenust u pedcteus (6e3neficTBUe) opraHa, MpeAOCTABISIOLIETO
MYHULHUNAJIbHYIO  YCAYry, AOJOKHOCTHOIO JMlAa OpraHa, MpeloCTaBstolero
MYHULHUNAIBHYO YCIYTy, MYHHLHNAIBHOIO CJYy’)Kalllero, pPyKOBOJMTENs oOpraHa,
NPEAOCTABIISIOLIEr0 MYyHULIUIIANBHYIO YCAYTY, MOKET ObITh HampaBjeHa Mo Mo4Te,
uyepe3 MHOrO(YHKLUMOHAJBHBIH LEHTP, C HCIOJb30BaHueM HH(GOPMALHOHHO-
TEIeKOMMYHUKAUMOHHON ceTd "MHTepHer", oduuuansHOro caita oprana,
NPEeNOoCTaBIIAIOIIEr0  MyHULMNANBHYIO  yciyry, Enunoro noprana  nubo
Pecnybnukanckoro  moprana,  uHPOPMAUMOHHONW  CHCTEMBI  JOCYIeOHOrO
00XaoBaHus, a TaKXkKe MOXKET ObIThb MPUHATA NP JIMYHOM MpPHEME 3asBUTEIS.
Kanoba Ha pewmenust u neicTBus (Oe3nelicTBrHE) MHOMO(QYHKLMOHANILHOIO LEHTPA,
paboTHUKA MHOTO(QYHKLIMOHATIBHOTO [IEHTPA MOXKET ObITh HAMpaBJIeHa 110 MouTe, C
UCMOJIb30BAHUEM HMH(POPMALMOHHO-TEJEKOMMYHHUKALMOHHON cetn "HMHTrepher",
obuLUMaNnbHOro caita MHOrOMYHKUMOHANLHOIO LEeHTpa, EjuHOro noprana au6o
Pecnybnukanckoro — moprana,  WH(GOPMAUMOHHON  CHUCTEMBI  JOCYAEOHOrO
00XanoBaHMs, a TaKKe MOXKET ObITh MPUHATA MPU JIMUHOM TPUEME 3asBHUTES.
Kanoba Ha pewmenns u aefictBust (Oe3znelicTBre) opraHW3almMii, NperyCMOTPEHHbIX
4acTbto 1.1 craten 16 @enepansHoro 3akoHa ot 27 uronsa 2010 roxa Ne210-d3 «O6
OpraHu3aluu MpeaoCTaBIeHHs TOCYNapCTBEHHBIX W MYHULMIAIBHBIX YCIyr», a
TaK)Ke MX PabOTHUKOB MOXKET ObITh HarpaBjieHa M0 MOYTe, ¢ HCIOJb30BAHHEM
MHPOPMaLMOHHO-TEJIEKOMMYHHKAUMOHHOM  cetn  "MuTepHer", oduUMANBHBIX
CanTOB 3TUX opraHm3auuii, Eaunoro noprana nu6o Pecny6aukanckoro noprana, a
TAK)KE MOXET ObITb IIPUHSITA [IPH JIUUHOM [IPUEME 3asiBUTEJIS.

5.3. JKano6a nomxHa conepars:

1) HaMMmeHOBaHHe oOpraHa, MPeAOCTABIAIOLIEr0 MYHULMMANBHYIO — YCIyTY,
JAOJDKHOCTHOTI'O JIMlla OpraHa, IMpenocTaBisiollero MyHULMNAIbHYIO YCIyry, 1100
MYHHULHIANLHOTO CIy’Kallero, MHOro(pyHKLMOHANBHOTO UEHTPA, ero pyKOBOAUTES
“ (WaM) pabOTHMKA, OpraHM3aluii, MpelyCMOTPEHHbIX 4acThlo 1.1 cTateu 16
@DenepanbHoro 3akoHa ot 27 wroas 2010 roma Ne210-®3 «O6 OpraHu3auun
NPENOCTaBJICHUS MOCYAaPCTBEHHBIX U MYHULIUIIAJIBHBIX YCIYT», UX PYKOBOAUTENEH
u (M1) pabOTHHUKOB, peLlieHHs! U AeHcTBUs (Oe31eiicTBHE) KOTOPBIX 00/KATYIOTCS;
2) damunuro, uMd, oTdecTBO (MOCNEAHEE - MPU HaAM4YMK), CBEACHUS O MecTe
’KUTENbCTBA 3asiBUTENS - (PU3MUECKOT0 JiMLia TMO0 HAUMEHOBaHKE, CBEJIEHUS O MECTE
HaXOXKIEHUs! 3asBUTEJI - IOPUAMYECKOrO JMla, a Takke Homep (Homepa)
KOHTaKTHOTO TenedoHa, aapec (aapeca) 3MeKTPOHHON MOYTHI (MPU HAIUYMK) U
MOYTOBBIN aJIPeC, O KOTOPbIM AOJKEH ObITh HANPABIEH OTBET 3aBUTEIIO;

3) cBemenus 00 oOxanyeMmblX peLIEHUSX W JedcTBUsX (Ge3meiicTBMM) opraHa,
MPEAOCTABNIAIOLICrO MYHHULUIAIBHYIO YCIYry, JOJDKHOCTHOTO JIMLA OpraHa,
NPENOCTABIIAIOLIEr0 MYHULIMITANIBHYIO YCIIYTY, JU00 MYHULMIATBHOTO CAYXKALIETrO,
MHOrO(MYHKLHOHAILHOTO LEHTPa, pPadOTHUKA MHOMO(GYHKIMOHANLHOTO LEHTpa,
OpraHM3aLKi, Pe1yCMOTPEHHBIX 4acTbio 1.1 ctaThu 16 MeaepaibHOro 3akoHa ot 27
uronis 2010 ropa Ne210-®3 «O6 opranusalny npeaocTaBieHus rocy1apCTBEHHBIX H
MYHULMNAIBHBIX YCIYI», UX paOOTHUKOB;

4) NOBOZABI, HAa OCHOBAHWK KOTOPBIX 3asBUTENb HE COMIACEH C pelleHHueM U
AeHrcTBUeM (Oe3felicTBHEM) Oprada, NpeaocTaBIsIOLEro MYHHULHUITAIbHYIO YCIYTY,
AOJDKHOCTHOrO JHla OpraHa, MpeiaoCTaBisoLero MyHULHIAIBHYIO yCayry, TU6o



MYHULMIOANLHOIO  CIYKAlero, MHOTO(QYHKIHOHAIBHOTO LEeHTpa, pabOTHHKa
MHOrOQYHKIHOHAJILHOTO LEHTpa, OpraHu3aluui, MpeayCMOTPEHHbIX 4acTbio 1.1
ctatbu 16 DenepanbHoro 3akoHa o1 27 urons 2010 rona Ne210-®3 «O06 opranuzaumn
MPeIOCTaBICHUs TOCYAPCTBEHHBIX W MYHUIMMIAIBHBIX YCIAYT», UX PabOTHHKOB.
3agBuUTENEM  MOTYT  OBITh  NPEACTABICHbl  JOKYMEHTHl  (NpH  HAIU4YHH),
MOATBEPXKAAIOLLIME NOBO/IbI 3aIBUTENS, TUOO UX KOTTHH.

5.4. Tloctynusuuias xkanoda MOANICHKUT PErucTpaldh B CPOK HE Mo3jaHee padboyero
JHS1, CJIEAYIOLLEro 3a AHEM TOCTYIIeHUS.

5.5. XKanoba, noctynuBiiasi B Opras, npeioCTaBIsSIOMNAN MyHUUUATIATBHYIO YCIYTY,
MHOTOQYHKLHOHAJILHBIN LEHTpP, YUPEIUTETI0 MHOTOPYHKIIMOHAILHOTO LEHTPa, B
OopraHu3auuu, npeaycMoTpeHHble 4acToto 1.1 craten 16 OenepanbHOro 3akoHa ot 27
ntosis 2010 rona No210-®3 «O06 opranuzanuu npe1ocTaBieHus rocy1apCTBEHHbIX 1
MYHULIMIIAIBHBIX YCIYI», 1IH0O0 BBILIECTOSALUNN OpraH (IIpH ero HaluuKuu), MOJAIEKUT
pPacCMOTPEHHUIO B T€UEHME MATHAAUATH padodux AHEH co JHS ee perucTpauri, a B
Cllydae 00kajloBaHMs OTKas3a opraHa, rnpeaocTaBlIsoLEro MyHUIIMITAIbHYIO YCIYTY,
MHOrO(QYHKLHUOHAJIBHOIO LEHTpa, OpraHu3alui, MpeayCMOTPEHHbIX 4YacTbio 1.l
cratby 16 PenepanbHoro 3akoHa ot 27 urosst 2010 rona Ne2 10-D3 «O06 opranuzauuu
NPeNOCTABIEHUs] T[OCYJApPCTBEHHBIX W MYHULMIAIbHBIX YCIyr», B IpHeMe
JOKYMEHTOB y 3asBUTEJIs JTUOO B UCIPABICHUU JOMYLIEHHBIX ONEe4YaToOK U OLIHOOK
WJIY B Clly4ae 00KanoBaHus HapyIlIeHUs YCTAHOBICHHOTO CPOKa TaKUX UCTIPaBIICHHH
- B TEYEHHUE MATU pad0oUMX JAHEW CO IHS €€ PerucTpalui.

5.6. Ilo pe3synaprataM paccMOTpeHUs KaloObl MPUHUMAETCS OAHO W3 ClIEIYHOLIUX
peLIEeHUM:

1) xxanoba ynosneTBopsieTcs, B TOM 4ucie B (hopMe OTMEHbI MPUHSITOrO pelIeHus,
UCIIpaBJIEHUs JOMYIUEHHbIX OINEYaTOK M OLMOOK B BbIAAHHBIX B pe3yJibTare
NpeNoCTaB/IeHUss MYHWLUMIANbHON YCIYId JOKYMEHTax, BO3BpaTa 3asBUTEIO
JNEHEKHBIX CPEIACTB, B3MMAHHE KOTOPBIX HE IMPelyCMOTPEHO HOPMATUBHBIMU
paBoBbIMM akTaMu Poccuitickoir Denepalyy, HOPMATUBHBIMU MPABOBLIMU aKTaMH
PecnyOnuku TaTapcTaH, MyHUIUNATBHBIMU NIPABOBBIMH AKTAMM;

2) B yIOBJIETBOPEHHUH KaJIOObI OTKa3bIBAETCSI.

He mnosgnee nHs, clleyrolero 3a JHEM MPUHSATHSL pelleHUs, YKa3aHHOrO B
HACTOSALLEM IYHKTE, 3asiBUTEIIIO B NTMCbMEHHON (opMe U MO JKeJTaHWIO 3asBUTENS B
3JIEKTPOHHOH (opMe HarpaBiisieTCsi MOTHBHPOBAHHBIM OTBET O pe3ysbTaTax
PacCMOTPEHMUS KaIOObI.

5.7. B cnyuae npusHaHus (kajoObl MoJexallei yJOBIETBOPEHUIO B OTBETE
3asIBUTEJIO O PE3yJIbTaTax pacCMOTPEHUS Kal00bl JaeTcst UHPpOpMaLIKUs O JeHCTBHSIX,
OCYIICCTBJIIEMbIX ~ OPraHOM, [PEJOCTaBIAIOIINM  MYHULMIANIBHYKO  YCIYTy,
MHOTO(YHKLUMOHAIbLHBIM LEHTPOM JIMOO OpraHu3alueil, npeayCcMOTPEHHON YacThio
1.1 cratbn 16 ®degepansHoro 3sakona ot 27 wmrong 2010 roga Ne210-®3 «O6
OpraHM3alWK TPEeNOCTaBICHUs T'OCYAapCTBEHHBIX M MYHULMNAIBHBIX YCIyr», B
OeNsaX He3aMeJINTE/IbHOIO YCTPaHEHHs BbISBJICHHBIX HApYIIEHWH TMPU OKa3aHWUU
MYHULMIANBHON YCIyTH, @ TaKKe MPHHOCATCS HW3BHHEHMsI 3a JIOCTaBJIEHHbIE
Heyno0cTBa W ykaselBaeTcad MH(OpPMALHMsS O [anbHeHIuuX IeiCTBUSX, KOTOpBIE
HEOOXOAMMO COBEPLIMTE 3asBUTEIIO B LEISIX MOSyYeHHs MyHHLMNANLHOMN YCIYTH.



5.8. B ciyuae npusHanwus KanoObl He MOUIeXkaLlEeHd yAOBJIETBOPEHHIO B OTBETE
3aBUTENII0 O pe3ysibTaTaX pacCMOTPEHUst KanoObl NAKOTCS apryMEeHTUPOBAHHbIE
pPa3bACHEHUsS] O NMPUYMHAX MPUHSTOrO PEeLUeHUs], a TakKe WHpopMauus O MopsiliKe
00>Kan0BaHMsl MPUHSATOTO PELICHHUS

5.9. B cnyuae ycraHOBiIEHUs! B XOJ€ WM MO pe3yjbTaTaM pacCMOTPEHHUS KOOk
MPHA3HAKOB COCTaBa aJMUHUCTPATUBHOIO I[IPABOHAPYLIEHUSI MW MPECTYIIEHUS
JOJDKHOCTHOE JIMLO, paOOTHUK, HAJEJIEHHBbIE MOJIHOMOUUSIMH IO PacCMOTPEHHIO
Kanob, He3aMeUIMTENbHO HarpaBisitoT  WMEHIIWeCs Marepualibl B OpraHbl

NIPOKYpaTyphl.



[Tpunoxenue N 1

K AJIMUHUCTPATUBHOMY pErJIaMeHTyY

110 IPEIOCTABICHUIO MYHHLMITAILHOM yCIIyTrn
i 'T10 J1a4e MHUCbMEHHBIX Pa3bsICHEHHH
. HAOTOIUIATEMBIIHKAM H HAIOrOBBIM arcHTaM
[0 BOIPOCAM NPUMEHEHHS MYHHLMMNAIbHbIX
TPABORBIX AKTOR O HAJOrax u cbopax
PykoBoauTtento

OT"

3ASBJIEHUE 06 ucnpaBieHHH TEXHUYECKONW OLUMOKH
Coob1uaro 06 owmdKe, 10MyLLEHHON MPH NPEAOCTABIEHUH MyHULUIIANLHON YCITyry
10 1a4€ MUCbMEHHbBIX Pa3bsICHEHUH HAJOronIaTebIIMKaM U HAJOTOBLIM areHTaM I10
BONpPOCaM NMPHUMEHEHHUs MYyHHULMIAILHLIX TPABOBBIX aKTOB O HaJIorax u cobopax.

3anucaHo:

[IpaBusibHbBIE CBEIEHUS:

[Ipowry  wucnpaBuTh  JONMYyLIEHHYHO — TEXHHUYECKYIO  OWIMOKY W BHECTH
COOTBETCTBYIOLLIMEe  M3MEHEHHsT B  JIOKYMEHT, SBJSIOWIUHUCS  pe3yJbTaToM
MyHULHUNANIBHOU ycayru. [Ipunararo ciienytomue 10KyMEHThI:

2

B cny4yae mnpunaTHs pelienus 00 OTKIOHEHHMM 3asiBieHUs 0O MCMpPaBIEHHH
TEXHUYECKOH OLIHWOKM MPOLIY HANPABUTh TAKOE PELLIEHHE:

MOCPEACTBOM OTMPABIEHHS JIEKTPOHHOIO I0KyMeHTa Ha azapec E-mail: ; B
BUJIE 3aBEPEHHOH KOMUKM Ha OyMa)KHOM HOCHUTENEe MOYTOBBIM OTIIPABJIEHUEM 10

aapecy:

HacTosiuuM noatBepixaio: CBEEHUs!, BKIIOUEHHbIE B 3asBJICHHUE, OTHOCSIIUECS K
MOEeH JTMYHOCTH M MPEACTABISEMOMY MHOIO JIMLLY, a TAK)Ke BHECEHHbIE MHOI HHUKE,
AOCTOBEpPHBI. JIOKYMEHTBI (KONUM JTOKYMEHTOB), MPUIOKEHHbIE K 3asiBICHMUIO,
COOTBETCTBYIOT TpeOOBaHMSIM, YCTAHOBJIEHHLIM 3aKOHOAATEIbCTBOM PocCHiicKoi
Oenepaunu, Ha MOMEHT IIPEACTABIICHHS 3asIBICHHs STH JOKYMEHTBI 1€ CTBUTEbHI
U COACPXKAT NOCTOBEPHbIE CBEAEHMUSI.

(mata) (moanucs) (O®.1.0.)



ITpunoxenne N 2

K AJIMUHUCTPATUBHOMY PErIaMeHTY

IO NMPENOCTABIEHHIO MYHHLIMITAJIBHOH YCIIyTH
110 JIade MHCEMEHHBIX Pa3biCHEHUI
HAJIOTOTLIATEBLUIMKAM U HAJIOTOBBIM areHTaMm
10 BOMpOCaM MPHUMEHCHH I MYHHUITUTTATbHBIX
IIPABOBLIX aKTOB O Hajlorax u cbopax
PykoBoauTeso

oT:

3ASIBJIEHME o npenocraBieHud MyHULIHTATIBHON YCIIyTH

Tpoury npepoctaBuTh MyHULMNATBHYIO yeayry "Jlada NMCbMEHHBIX pa3bsCHEHMI
HaJIOroruiaTebLKHKaM U HaJIOTOBbIM areHTaMm Mo BOMPOCY NPUMEHEHUs
MYHULHMNATBHBIX HOPMATUBHBIX MPABOBBIX aKTOB O MECTHBIX Hajorax u coopax" u

JaTh Pa3bsiCHEHUS M0 BOMPOCY

(u3naraeTcst CyTh 3asiBJIEHMUs )

P€3y.HI>TaT npeaocTaBlICHU MyHHHHﬂaﬂbHOPI YCIyru, npoly npeaocTaBUThb

(MOYEPKHYTh HYIKHOE):

B TMYHBIA KaObuHeT [lopTana rocy1apcTBEHHbIX U MYHHUIMITAIBHbLIX YCITYT

Pecny6auku Tarapcran;

B MHOTO()YHKLMOHAIBHOM LIEHTPE MPEAOCTABIEH s TOCYIAPCTBEHHbBIX U
MYyHULMNANLHLIX yeiyr Pecnybnuku TaTtapcTaH;
B YIOJIHOMOYEHHOM OpraHe MeCTHOIO CaMOyIpaBJIeHUsI.

K 3asBieHuto npunarao:
l.

(}/KaSI)IBaeTCﬂ HEPEHCHDb NOKYMEHTOB, IMpe1oCcTaBlIsieMbIX 3aHBI/IT€ﬂeM)

2.

Ha 06paboTky MOMX nepcoHanbHbIX AaHHbIX, CONEPIKAILUXCS B 3asBJICHHN U
npujiaraeMblx K HeMy TOKYyMeHTax, B COOTBETCTBHHU ¢ DenepalibHbIM 3aKOHOM OT 27
utosist 2006 Nel152-@3 «O nepcoHanbHbIX JJAHHBIX» COINAceH (cornacHa).

(roanuch)

(pamunus, vHULKATEI)

(nara)




[punoxenue N 3

, K AJIMUHHCTPATUBHOMY PEIJIAMEHTY
110 MPEAOCTABICHUIO MYHUIIUITAIBHOH yCITyru
‘I'IO Jaye NMUCbMCEHHLIX pa'}LﬂCHGHl/ll\r’i
HajororjgareabuKaM U HaJIOrOBbIM arcHTaM
O BOIIpocaM MPUMEHCHUA MYHUIHITAJIbHBIX
IPaBOBBIX AKTOB O Hajorax u cbopax

Komy

(hbamunusi, ©Msl, OTYECTBO
(npu HanuuuK) GU3UIECKOTO UL,
UJTM HAUMEHOBaHUE IOPUAUYECKOrO JIKLA)

Paswscuenus o BOIPOCY NPUMEHCHHWA MYHUIHUIIAJIbHBIX HOPMAaTHUBHbBIX ITPABOBLIX

AKTOB O HaJlorax C60an

(TEKCT pa3bsicHEHUH)

PykoBoaurens




[Tpunoxenue N 4

: K AZIMAHHCTPATUBHOMY PETJIAMEHTY
110 TIPEJIOCTaBICHUIO MYHHLIMTTAJIBHOM yCyru
110 Jlaye MHCbMEHHBIX pa3bsiCHEHUI
HaJlorojraTeJbIuKaM 1 HAJIOTOBbLIM arc¢HTam
[O-BOIIpOCaM HPUMCHCHHWA MYHULUITAJIbHbBIX
IPABOBLIX AKTOB O HaJlorax u C60an

Komy

(pamunus, ums, oT4HEeCTBO (MpU
HaJU4uM)

(pr3UYEeCKOro NuLa, Uiu
HAaUMEHOBaHHE FOPUAUUECKOro JIULA)

Pewmenue 00 oTKase B NpeAOCTABICHUM MYHHULMITIATBHONW YCITYTH

HMcnonHuTenbsHbI KOMUTET CBGTHOO3€pCKOl‘O CEJIBCKOTI'O (FOpOILCKOFO) [MOCEJICHHS
[IPUHAJIO pCLUIEHHE 00 oTKaze B [peaoCTaBJICHHUH MyHI/IIlI/Il'IaﬂbHOI;’I YCJIYyru 1o gave
MNMHUCBbMEHHbIX paSBHCHGHPIPI HaJororjiaTejlbluiMKaM U HAJIONOBLIM areHram I10
BOMpPOCaM MNPUMEHEHHS MYHHULMIIAJIbHbIX ITPABOBLIX aKTOB O HalOorax u C60an 1o
CJIe YoM OCHOBAHUIM:

Bbl Bripase moBTOpHO OOPaTUTECS B UCTIOIHUTENbHBIN KOMUTET CBETIO03€PCKOro
CENbCKOro  (FOPOACKOro)  MOCENAEHUs C  3asiBIEHHEM O MPEeJOCTaBIEeHHH
MYHHUUUNAJBHOW YCIIyTH Mociie YCTpaHeHUs! yKa3aHHbIX OCHOBAHWM [J1s OTKas3a B
NpenoCTaBIEHHHN MYHHULMIIATbHON YCIIYTH,

JlaHHbIN 0TKa3 MOKET ObITh 00KANOBAH B 0CY 1€6HOM MOPSAAKE MyTeM HAMPaBIeHHs
’Kajio0bl B COOTBETCTBUH C Pa3/eoM 5 aJMUHUCTPATHBHOIO PEraMeHTa, a TAKIKE B
CYZeOHOM TOpsijIKe.

HononHurensHo HHGOpMUpYeEM:
(YkasbiBaeTcsl MH(OPMaLKsl, HEOOXOUMasl /1S YCTPaHEHUs MPUYKH




OTKa3a B MPEJAOCTABJIEHUN MYHULMIIANbHOW YCIYTU, @ TAKKE UHasl AOMOJIHUTEIbHAs
UH(OpMallUst TTPYU HATUY UK )

PykoBoautens




