UCTIOJTHUTEJIBHBINI KOMUTET TATAPCTAH PECITYBJIMKACDHI

BYPHAIIEBCKOI'O IOT'APBI OCJTAH
CEJIBCKOI'O ITOCEJIEHH A MVYHHUIUITAJIb PAMOHBIH
BEPXHEYCJIOHCKOTI O BOPHAII ABBIJI
MYHULIUITAJIBHOT'O PAMOHA KUPJIET'E
PECITYBJIMKHU TATAPCTAH BAILIKAPMA KOMMUTETHBI
[TOCTAHOBJIEHUE KAPAP
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c. Tarapckoe bypHauieso

O6 yTBEPXOEHUN aaMUHUCTPATMUBHbIX pernaMmeHToB NpeaocTaBneHnss MyHUUUNanbHbIX ycnyr
opraHamu MecTHOro camoynpasneHnsa bypHallueBCcKoro cenbCkoro nocereHns
BepxHeycnoHckoro MyHMumnansHoro panoHa Pecnybnuku TaTapctaH

B uensax peanusauun degepanbHoro 3akoHa ot 27 utonsa 2010 roga Ne 210 — &3 «O6
opraHuMsauun NpefoctaBfeHnsa rocyaapCTBEHHbIX U MYHUUMNANbHBLIX YCIYry», PyKOBOACTBYACH
noctaHoBneHnem KabumHeta MunHuctpoB Pecnybnukm TatapctaH ot 02.11.2010 Ne880 «O6
yTBepxaeHun [lopsgka paspaboTku W yTBEPXKOEHUS agMUHUCTPATMBHLIX pPerfameHToB
npefoCTaBfieHNUsl FOCY4apPCTBEHHbIX YCAYr WCAOMHUTENbHLIMU OpraHaMmyn rocyaapCTBEHHOM
Bnactn Pecnybnukn TatapcTaH M O BHECEHUM W3MEHEHUN B OTAENbHbIE MOCTAHOBMEHUSA
KabuHeta MuHuctpoB Pecnybnuku TatapctaH», B COOTBETCTBMM C MOPAOKOM pas3paboTku u
YyTBEPXKOEHVUS aAMUHUCTPATUBHBIX PerfiamMeHToB npeaocTaBneHnsa roCyaapCTBEHHbIX YCIyr
NCMONHUTENbHBIMU OpraHaMn rocygapcTtBeHHon Bnactu Pecnybnuku TatapcTtaH, YcTtaBom
BypHalueBckoro cenbckoro noceneHusi, IcnonHuTenbHbI KOMUTET BypHaLLEBCKOro CenbCKoro
noceneHuns BepxHeycnoHckoro myHuuunanbHoro paoHa Pecnybnukn TaTapctaH

NMOCTAHOBINAET:
1. YTBEPOUTL:
1.1. AOMUHUCTPATMBHbLIA perfnaMmeHT npeaocTaBfeHNs MyHULMNANbHOW yCnyrn no Bblaaye
cnpaBkn (Bbinucku) (MpunoxeHne Ne 1).
1.2. AOMVMHUCTPATMBHbLIN  pernameHT npeaocTaBfieHns  MyHUMUMNAnbHOM — yCcnyrm  no
NpeaoCTaBNEHNIO rpaXkgaHam >KUMbIX NOMELLEHUN B MyHUUUNANBHOM XUIMLWHOM  ¢poHAe Mo
AOroBopy Harima crnyxebHoro xwunoro nomeweHus (MpunoxeHune Ne 2).
2. MpusHaTb yTpaTUBLLUM CUNY:
2.1. TllocTtaHoBreHve WcnomnHutenbHoro komuteTa bypHalleBCKOro cenbCKoro noceneHus
BepxHeycnoHckoro MmyHuumnanbHoro panoHa ot 24 mapta 2022 roga Ne 8 «O6 yTBepxaeHum
AOMWHUCTPATUBHOIO perfnamMeHTa npeaocTaBfieHUss MyHUUMNanbHOW YyCryr Mo  Bblgaye
cnpaBku (BbIMUCKW) OpraHamMm MECTHOro camoynpasfieHuMsi BbypHalleBCKOro  CenibCkoro
noceneHns BepxHeycnoHCKOro MyHULMNanbHOro pamnoHay;
2.2. [lloctaHoBneHue WcrnonHuternbHOro kommteta bypHalLueBCKOro cernbCKOro noceneHus
BepxHeycnoHckoro myHuumnanbHoro pamoHa ot 08 Hosibps 2022 roga Ne 20 «O6 yTBepxaeHum
AOMUMHUCTPATMBHOIO  perfnameHTa  NpeaocTaBfneHWss  MyHUUMNanbHOW  yCcriyrm  no
NpeaoCTaBNEHNIO FPpaXXaaHaMm XWUMbIX NMOMELLEHUA B MyHULMNANbHOM XUNULWHOM doHae no
A0roBopy HarmMa criy>kebHOro Xnnoro NoOMeLLEeHUs ».



3. Paamectutb HacTtosiiee MNOCTaHOBMEHWE Ha WMH(POPMAUMOHHLIX CTeHAax MocesieHus, Ha
oduymnanbHoOM cante BepxHeyCrnoHCKOro MyHuumMnanbHoro pavoHa Pecnybnuku TatapctaH wm
Ha ochmumanbHOM nopTane npaBoBon nHdopmaumm Pecnybnuku TaTtapcraH.

4. KOHTpOnb 3a UCNOSTHEHNEM HaCTOSLEro NoCTaHOBEHMSI OCTaBMsAO 3a COBOMN.

MaBa
BypHalweBCKOro cenbCKOro noceneHus
BepxHeyCnoOHCKOro MyHULMNANbLHOro pauoH

N
\ﬁ.B.SypyKMH



MpunoxeHne Ne1

YTBEpXaeH

nocrtaHoBneHnem VIcnonHMTensHoOro
komuteTa BypHalLeBCKOro cenbcKoro
noceneHna BepxHeycnoHckoro
MYHMLMNANbHOIo panoHa
Pecnybnukn TatapcTaH
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ALMVHNCTPATUBHLIW PerfiameHT
npegocTaBneHns MyHUUMNANbHOW YyCnyru no Bblgayve cnpasky (BbINMUCKK)
1. O6wue nonoxeHus
1.1. [pegmeT perynnpoBaHna agMUHUCTPATUBHOIO pernaMmeHTa

Hactoawmn agMMHUCTPATUBHLIM perfnaMmeHT npefocTaBfeHnss MyHUUMnNanbHOW YCryru
(banee — agAMMHUCTPATUBHLIN  perfnamMeHT) YycTaHaeBnMBaeT CTaHdapT W Nopsagok
npefocTaBfieHns  MyHUUMNanbHOW yCcryrm MO Bblgade CcrnpasBku (BbIMUCKW) (Oanee —
MyHUUMNaneHas ycnyra).

1.2. KaTeropuu 3asisutenemn

1.2.1. Jlnuamn, MmewWMMN NpaBO Ha MNOSyYeHUEe MYHUUMMNANbLHOW YCNyru, SIBASOTCA
dunamyeckme nuua (qanee — 3asaBUTENb).

1.2.2. C 3asaBneHnem Bnpase obpaTuTbCs NpeacTaBuUTeNb 3aaBUTENd, AENCTBYIOWNA Ha
OCHOBaHUN [OKYMEHTa, YAOCTOBEPSAIOLEro ero mnofiHoMounsa (Janee — npencraBuTesb
3aaBuTens).

1.3. MNMopsagok nHopMMpoBaHNS 0 NpefoCTaBeHNN MyHULMNANBHON YCyru

1.3.1. WHdopmauua o nopsgke  nNpefocTaBrieHMs  MyHUUMNAnbHOW  yCrnyru

pasmeLllaeTcs:
1) Ha WHMOPMAUMOHHBLIX CTEHAAX, COAepXaluMx Bu3yarnbHYlO U  TEKCTOBYHO
MHOPMaUMIO O  MyHMUMNanbHOW  ycnyre, pacrnofioXXeHHbIX B MOMeELLEeHUsX

MHOTOYHKLMOHAmNbHbLIX LEHTPOB MNPefoCTaBlieHUs ToCyapCTBEHHbIX W MyHUUMMAnbHbIX
yCRnyr.

2) Ha oduuManbHOM canTe MYHUMUMNAanbHOro pavoHa B MHAOPMAaLMOHHO-
TenekoMmyHukaumoHHon cetn «HTepHeT» (https://verhniy-uslon.tatarstan.ru/);

3) Ha [MopTane rocygapCTBEHHbLIX U MyHUUMNanbHbIX ycnyr Pecnybnuku TaTtapctaH
(https://uslugi.tatarstan.ru) (aanee — PecnybnukaHckuin noptan);

4) Ha EgnHom nopTtarne rocygapCTBEHHbIX U MyHUUMNanbHblx yenyr (dpyHkuun) (https://
www.gosuslugi.ru) (aanee — EguHein noptan);

5) B rocygapCTtBeHHOM MWHMOPMaUNOHHOM cucteme «PeecTp rocygapCTBEHHbIX W
MyHUUMNanbHblx ycnyr Pecnybnukun Tatapctanw» (http://frgu.tatar.ru) (nanee - Peectp
rocy4apCTBEHHbIX U MyHUUUNAIbHbLIX YCNYr).

1.3.2. KoHcynbTupoBaHMe no BonpocaMm npenocTaBfieHNd MyHUUMNAnNbHOW yCnyru
ocyLlecTBnseTcs:

1) B MHOrOYHKUMOHAIbHbIX LUEHTpax MpedocTaBNeHns rocyaapCTBEHHbIX WU
MYHULMNANbHBIX YCAYr NPU YCTHOM 0BpaLleHum - JIMYHO UIn no TenedoHy;

2) B HTEpakTMBHOM hopme EanHoro, PecnybnukaHckoro noprana;

3) WcnonHutensbHom KomuTteTte BypHalueBckoro CeNnbCKoro noceneHus
BepxHeycrnoHckoro myHuumnansHoro pavioHa PT (ganee — OpraH):

npy yCTHOM obpalleHnn - MMYHO UK No TenedoHy;



npu NUCbMEHHOM (B TOM 4ucre B (hbopmMe 3NeKTPOHHOro AOKyMeHTa) obpallieHnn — Ha
Byma)kHOM HOcuTerne No NoYTe, B NIEKTPOHHOM bopMe MO 3MEKTPOHHON NOoYTE.

1.3.3. IHopmauua Ha EgmHom noptane, PecnybnunkaHCckoOM nopTane O nopsake u
CpoKax npegoctaBneHns MyHuUmMnanbHOW YCnyrm Ha OCHOBaHUW CBEOEHUN, COAepXallunxXca B
Peectpe rocygapCTBEHHbIX W MyHUUMNANbHbIX YCNyr, nNpPeaoCcTaBnseTcs 3asiBUTENO
6ecnnaTtHo.

[ocTyn K nHopmMmauum o0 cpokax 1 nopsigke NpefoCcTaBfieHUss MyHUMUMNANbHON YCNyrn
ocyulecTtBnsietca 6e3 BbINOMHEHUS 3asBUTENEM Kakmx-nmbo TpeboBaHuin, B TOM uucrne 6e3
NCNoNb30BaHNA NPOrpaMMHOro obecnevyeHns, yctaHoBKa KOTOPOro Ha TEXHUYECKNe cpeactaa
3aasutena  TpebyeT  3aKkNiOYEHUs  FIMLUEH3MOHHOrO WM WMHOFO  COornaweHunss  C
npasoobnagarenemMm nporpamMmHoro obecneveHus, npegycmaTpuyBaloLLEro B3MMaHue nnarbl,
perncTpaumuio nnvM aBTopmsaumio 3adaBUTeNs Unu npeaoctaBrneHne UM NnepcoHanbHbIX AaHHbIX.

1.3.4. lNpun obpalwleHnn 3aaBuTENS NUYHO UM NO TenedoHy B COOTBETCTBUN C
nocTynMBLINM obpalleHneM npeaocTaBnseTcs HopMaums:

1) o MecTe HaxOXOeHWs  MHOro(yHKUMOHANbLHOrO LeHTpa npeaocTaBreHus
rocygapCTBEHHbIX M MyHuumMnanbHbiX ycnyr, OpraHa (agpec, rpaduk paboTbl, cripaBOYHble
TenedoHbl);

2) O nopsiake npefocTtaBneHus MyHMUMNANbLHOW yCryri, o cnocobax n cpokax nogayu
3asBEeHUN;

3) O KaTeropusix rpaxgaH, KOTOpbIM NpeaocTaBnseTcs MyHUuMnanbHas ycnyra; o
HOPMaTUBHBLIX MPAaBOBbLIX aKTax, Perynupylowmnx BoONpockl NpeaocTaBneHns MyHuuunanbHOn
ycnyru;

4) O nepeyHe [OOKYMEHTOB, HeoOXOoAWMbIX ANs pPacCMOTPEHUA 3asiBIEHUA O
npefocTaBfeEHNN MyHULMNANbHOW YCyrK, O Cpokax NpuemMa n permctpaumm 3asaBrieHuns;

5) o0 xoge npefocTaBneHns MyHUUUnNanbeHOW yCnyru;

6) O MecTe pasMmelleHnss Ha oduumanbHOM canTe uHdopMauunm no Bonpocam
npegocTaBneHnsa MyHULMNANbLHOW yCryru;

7) o nopsiake obxanoBaHus AeNcTBMA nn 6e30encTBusa JOMKHOCTHbIX nuy, OpraHa.

Mo  nucbMeHHOMY  oOpalleHWto  COTPYAHUKWM  OTAena, OTBETCTBEHHOro  3a
npenocTaBfeHne MyHMUMNanbHOM YCnyrn, nogpobHoO B MUCbMEHHON (opMe pasbACHSAT
3asBUTENIO MOPSAOK NPedoCTaBfeHUs MyHMUMNAnbHOWM YCNYrM U BOMPOCHI, YKasaHHble B
HaCTOALLEM NYHKTE agMUHUCTPATUBHOIO perfnamMeHTa, U B TedeHne Tpex pabounx gHen co AHA
peructpaumm obpalleHus HanpasnsawT oTeBeT 3aasuTtento. OTBeTbl [alTCA Ha  A3blke
obpalleHnsa. B cnyyae HEBO3MOXHOCTM [aTb OTBET Ha A3blke 0OpalleHUsa MCNoNb3yTCs
rocygapcrtBeHHble s3blku Pecnybnukn TaTtapcTaH.

1.3.5. WHdopmauma no Bonpocam npenoctaBneHna MyHUUUNanbHOW  YCnyru
pasMellaeTcss Ha ouumanbHOM calTe MyHUUMNAanbHOro panoHa M Ha WMHAOPMAUUNOHHBLIX
cTeHgax B nomelleHnax OpraHa ana paboTbl C 3as9BUTENSAMU.

MHbopmauma Ha rocygapcTBeHHbIX A3blkax Pecnybnukmn TaTtapcTtaH, pasmMellaemasi Ha
WHOPMALUMOHHBIX CTeHAaxX W Ha oduumarbHOM canTe MyHUUUnanbHOro pavioHa B
WHOPMALMOHHO-TENEKOMMYHUKAUNMOHHON  ceTn  «WIHTepHeT», BKMOYaeT CBedeHust O
MyHMUMNanbHOW ycnyre, cogepxawuecsa B nyHkTax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1
aAMUHUCTPATMBHOIO pernaMeHTa, WHQopMauuio O MeCTe HaxOXAEHWUs, ChpaBOYHbIX
TenedoHax, BpeMeHn pabotbl OpraHa, o rpaduke npuemMa 3asiBNeHun Ha npeaocTaBneHune
MYHULMNANbHOW YCIyri.

1.4. HopmaTturBHble NpaBOBbIe aKTbl, perynupyoLLme npegoctaBneHne
MYHULMNANbHOM yCnyru

1.4.1. llepevyeHb HOPMATUBHLIX MPAaBOBbLIX aKTOB, Perynupylwmx npenocTaBrneHne
MYHULMNANbHOW ycrnyrm (C ykasaHWeM peKBU3UTOB HOPMAaTMBHbIX MPaBOBbIX aKTOB W
MCTOYHUKOB MX ohuumanbHoro onybnukosaHus), pasmelleH Ha EanHom noptane, B Peectpe
rocyaapCTBEHHbIX U MyHUUUNASbHbBIX YCNYr, Ha OuUManbHOM caiTe MyHULMNanbHOro panoHa
B MHPOPMALMOHHO-TENEKOMMYHUKALUNOHHOM ceTu « HTepHeT».

1.4.2. TekCT agAMUHUCTPATMBHOIO perfamMeHTa B LEWCTBYIOLLEN pedakunn NOANEXuT
pa3smMelleHutio Ha EguHom nopTtane, B PeecTpe rocyadapCTBEHHbIX U MyHUUMMNANbHbBIX YCIyr, Ha



oomumanbHOM canTe MYHUUMNAnbHOroO pamoHa B WMHAOPMAaLMNOHHO-TENEKOMMYHUKALMOHHON
cetn «IHTepHeT».

1.5. TepMI/IHbI, ncnosb3dyemMmble B aMNHNCTPATUBHOM pernamMeHTe, 1 X orpenerieHnd

1.5.1. B agMuHUCTpaATUBHOM perfiamMeHTe WCNonb3yTCa cregylowme TepMUHbl ©
onpeaeneHus:

yaaneHHoe paboyee MeCTO MHOroYyHKUMOHANbHOrO LUEeHTpa npeaocTaBneHns
rocygapCTBEHHbIX M MyHULUMNAMbHBIX YCNyr — TepputopuanbHO 0B60COBNEHHOE CTPYKTYpPHOE
nogpasgeneHve (opmc) MHOropyHKLUNMOHANBHOro LeHTpa NpeocTaBneHnsa rocygapCTBEHHbIX U
MYHUUMNANbHbLIX YCNYr, CO34aHHOE B FOPOLCKOM (CEnbCKOM) MOCENEHUM MyHUMUMMNANbHOro
paloHa unuM B ropoackom okpyre Pecnybnukm TatapctaH B COOTBETCTBMM C MyHKTOM 34
MpaBun opraHM3aumm [esTenbHOCTU MHOrO(YHKUMOHAmMbHbIX LEHTPOB NpeaocTaBneHns
roCyAapCTBEHHbIX M MyHULMNAMbHbBIX YCNYr, YTBEPXAEHHbIX NOCTaHOBNeHneM [paBuTtenbcTea
Poccunckon ®epepauumn ot 22 pekabpsa 2012 r. Ne 1376 «O6 yrtBepxaeHun [lpasun
opraHusauum nesaTenbHOCTH MHOFO(PYHKLIMOHANbHbIX LEeHTPOB npenocTaBreHns
rocygapCTBEHHbIX U MyHULMNANbHbIX YCIyr»;

TexHu4eckass owmbka - owwubka (onucka, oneyaTka, rpamMmaTvyeckass Wnu
apudpmeTnyeckas owumndbka nnbo nogobHas owunbka), AonylieHHas opraHom,
NpefoCTaBAWMM MYHULMNANbHYIO YCAyry, W npuBedlasi K HEeCOOTBETCTBMIO CBEAEHUN,
BHECEHHbIX B OOKYMEHT (pe3ynbTaT MyHUUMNAanbHOM YCryru), CBEAEHWUsIM B OOKyMEHTaX, Ha
OCHOBaHWN KOTOPbIX BHOCUINCb CBEAEHUS;

EovHaa cuctema uvageHTMduKkaumm wn - ayTeHTUdmkaumm B MHGPACTPYKType,
obecneunBarolen MHPOPMALMOHHO-TEXHONOIMMYECKOE B3aMMOLENCTBNE WH(OPMAaLMOHHBIX
CUCTEM, MCMONb3yeMbIX ANA NPeaoCTaBfeHUs rocyaapCTBEHHbIX U MyHMLMNAnbHbIX YCNyr B
anekTpoHHon copme (aanee — ECUA) — depepanbHas rocygapcTBeHHas MHGOpMaLMOHHas
cuctema, obecrneymBawwas CaHKUMOHUPOBAHHBIA A0CTYN YYaCTHUKOB WH(OPMAaLMOHHOMO
B3aMMOLENCTBUA B CUCTEME uaeHTUuMKaumMm un  ayTeHTuduKaumMm K  MHGOpMaumu,
cogepxallencs B rocygapCrBeHHbIX UHAPOPMALMOHHBLIX CUCTEMAX U MHbIX MH(OPMaLMOHHBIX
cucTemax;

MoL| - locypnapctBeHHOe 6logkeTHoe yypexaeHne «MHOrogyHKUMOHANbHbLIN LEHTP
npenocTaBfeHNst roCy4apCTBEHHbIX U MyHMUMNanbHbIX yenyr B Pecnybnuke TatapcTaHy;

ANC MoL - ABTomaTtmsmpoBaHHasa MH(POPMaLMOHHAA cucTeMa MHOTOYHKLMOHANbHbIX
LEHTPOB NPeaAoCTaBEHNS TOCYAAPCTBEHHbIX U MyHUUMNAaNbHbIX ycnyr Pecnybnukn TaTtapcTaH.

1.5.2. B agMuHuCTpaTMBHOM pernameHTe nog 3asiBieHMeM O npeaocTaBfieHnn
MyHUUMNanNbHOW ycnyrn (ganee - 3asBNeHWe) MNOHMMAaeTCs 3anpoc O NpeaocTaBreHUn
MYHUUMNANbHOW YCRyrK, NOAaHHbIA B COOTBETCTBUM C MYHKTOM 3 ctaTtbn 2 defeparnbHOro
3akoHa oT 27 wona 2010 roga Ne 210-03 «O6 opraHusaumm npenocTaBneHus
rocyaapCTBEHHbIX U MyHUUUNAanbHbIX yenyry (aanee — ®eneparnbHbli 3akoH Ne 210-93).

2. CtaHgapT npegocTaBneHus MyHUUUnansHOW ycryru
2.1. HanmeHoBaHe MyHUUMNANbHOM YCIyru
Bblgava cnpasku (BbINUCKK).

2.2. HavmeHoBaHWe UCNONMHUTENbHO-PacnopsanTEeNbLHOroO opraHa MECTHOIO caMoyrnpaBeHuns,
HenocpeACTBEHHO NPEAOCTaBNSIOLLIEro MyHULMMNANbHY YCIyry

NcnonHutenbHblM KOoMUTET BypHalLEeBCKOro ceribCKoro rnocesieHusi BepxHeyCcrnoHCKoro
MyHUUMNanbHoro panoHa Pecnybnukn TatapcTaH

2.3. OnncaHue pesynbTata NpefocTaBneHnst MyHULMNAanbHOM YCnyru

2.3.1. Pe3ynbTatom npenocTaBneHnss MyHULMNanbHOM yCcnyrn aBrseTcs:



1) cnpaBka (Bbinucka) (mpunoxeHne Ne 1 K HacTosawemMy aaMUHUCTPaTUBHOMY
pernamMmeHTy);

2) peleHne 06 oTkase B NpeaocTaBneHnn MyHMumMnanbHom ycnyrm (npunoxerHmne Ne 2 K
HacTosILLEMY aAMUHUCTPATUBHOMY perfamMmeHTy);

3) pelwweHne o6 oTkase B NpuUemMe OOKYMEHTOB, HEOOXOoAMMbIX LN npeaocTaBrieHns
MyHUUMNanbHon ycnyru (NnpunoxeHune Ne 3 K HacTosiILeMy aAMUHUCTPATUBHOMY perfiaMmeHTy).

2.3.2. PesynbTat npefocTaBneHnss MyHUUUnanbHOW yCryru HanpasnseTcs 3asBUTENO B
dopmMe  9NEKTPOHHOro  AOKYMEHTa, MNOAMUCAHHOMO  YCUNEHHOW  KBanvMuLMpOBaHHOM
3MIEKTPOHHOM MNOAMNUCBID YNOSHOMOYEHHOro A0SmKHOCTHoro nuua OpraHa (nnbo OpraHa), B
cooTBeTcTBUN C DPeaeparnbHbiM 3akoHOM OT 6 anpena 2011 roga Ne 63-®3 «O6 anekTpoHHON
nognucny (ganee — ®epepanbHbii 3akoH Ne 63-93) B nnyHbI kKabuHeT EguHoro noptana. B
crlyyae HanpaBneHus 3asiBNeHns nocpedacTtBoM PecnybrnvkaHcKoro nopTana pesynbtart
npefocTaBneHns MyHUUMNAnbHOW YCRyrn HanpaeBnseTCsd TakK Xe B JIMYHbIA - KabuHeT
PecnybnukaHckoro noprana.

2.3.3. Mo Bblbopy 3asBuUTENs pe3ynbTaT MNpeaoCTaBNeHus MyHULUMNANbHOW YCIyrn
Bblgaetcs B OpraHe wnu B MOL, B dopme ak3emnngpa 3MEKTPOHHOrO [JOKYMEHTa,
pacne4ataHHoro Ha 6yMakHoOM HocuTene, 3aBePEHHOro NevYaTbio U NOAMNUCHI0 COOTBETCTBEHHO
YNONMHOMOYEHHOI0 AoMKHOCTHOro nuua OpraHa unm paboTHuka ML,

2.3.4. 3agBuTenb BNpaBe NonyyYnTb pesynbTaT NpeaocTaBNeHNa MyHULUMNANbHON YCNyru
B popme 3NEeKTPOHHOro AOKYMEHTa B TeYeHue cpoka OeWCTBUSA pesyrbTaTa npefocTaBreHus
MYHULMNANbHON YCNYru.

2.4. Cpok npefocTaBfieHns MyHMUMNansHOW YCnyrn, B TOM Ynche ¢ y4eToMm HeobxoammocTu
obpalleHusa B opraHu3auum, yqacTeyoLmne B NpeaocTaBneHnm MyHUUUnansHOM yCryrun, Cpok
NPUOCTaHOBMNEHUS NPpeoCTaBNeHUS MyHULMMANbHOW YCnyru B cnyyae, ecriv BO3MOXHOCTb
NPUOCTaHOBNEHNA NpesyCMOTPeHa 3akoHogaTenbcTtBoM Poccuinckon ®enepaunmn, cpok
Bblaa4n (HanpasfeHnsa) JOKYMEHTOB, SABASIOWNXCS pe3ynbTaToOM nNpeoCcTaBneHus
MYHULMNANbHON yCnyru

2.4.1. MyHuumnanbHas ycnyra npeaoCTaBnseTCa B TeYEHME TPeEX paboumnx gHEN.

2.4.2. [TlpuocTaHoBfieHMe CpoKa NpefocTaBfeHus MyHUUUNAanbHOM  YCryrn  He
npegycMoTpeHo.

2.4.3. HanpaBneHne [OOKyMeHTa, sBASOWErocs pesynbTaToM NpefocTaBneHus
MYHULUMMNANbHON yCcryrm B pOpMe 3MEKTPOHHOIO AOKYMEHTA, 3asiBUTEN0 OCYLLEeCTBASETCHA B
AeHb 0(POPMMEHUs N permcTpauumn pesynbtata NpegoCcTaBNeHns MyHULMNAnsHON YCyrn.

2.5. VicuepnbliBaloLLmii NepeyeHb JOKYMEHTOB, HEOBXOAMMbIX B COOTBETCTBUN C
3aKkoHoAaTeNbHbIMU UM UHBIMU HOPMAaTMBHBIMM NPABOBLIMK akTaMu Ans NpeaocTaBneHus
MYHULMNAnbHONM YCNyru, a Takxke YCnyr, KOTopble SBNSATCA HeobXoanMbIMU 1 06s3aTENbHBIMM
ANs NpeaocTaBrneHnst MyHUUMNanbHbIX YCIyr, noanexalumx npeactaBneHuto 3asBuTenem,
cnocoObbl NX NONy4YeHUs 3asiBUTENEM, B TOM YUCIE B NEKTPOHHON dhopme, NopsaoK Ux
npeacraBneHns

2.5.1. ina nonyy4yeHuss MyHULMManbHOW YyCrnyrn 3asiBUTeNb NpeacraBnseT cregylowime
AOKYMEHTbI:

1) OOKYMEHT, YOOCTOBEpSOWMNA JMYHOCTL (He TpebyeTca B cnyyae obpalleHus
nocpeacteomMm EguHoro, PecnybnukaHckoro noprana);

2) DOKYMEHT, YAOCTOBEPSIOLWMIN NOSTHOMOYUSA NpeacTaBUTENS 3asaBUTENS;

3) 3asaBneHue:

B (popMe AokymeHTa Ha OymaxHoM Hocutene (npunoxeHume Ne 4 Kk HacToswemy
agMWHUCTPaTUBHOMY pernameHTy);

B ONEKTPOHHOM popme (3anonHAeTcs NocpeacTBOM BHECEHUSI COOTBETCTBYHIOLLNX
CBeLleHMI B 9NEKTPOHHYIO (hopMy 3asBreHus), nognucaHHoe B COOTBETCTBUM C TpeboBaHUsaMU
nyHkta 2.5.3 agMMHUCTPaATMBHOIO pernameHTa, npu obpaleHun nocpenctsom EawmHoro,
PecnybnukaHckoro noprana;



4) B crnyyae, ecnu Ana npegocTtaBneHus MyHUMUMNanbHOW ycryrm Heobxoanma
ob6paboTka nepcoHanbHbiX [AaHHbIX JMua, He SBMSAOWEroca 3asBuTeneMm, U ecnn B
COOTBETCTBUN C dpefeparbHbiM 3akOHOM 06paboTka TakMx NepcoHanbHbIX AAHHbIX MOXeT
OCYLLECTBMNATLCA C COrnacusa  ykasaHHoOro nuua, npu obpalleHnn 3a  nonydYeHuem
MyHUUMMNANbHOW  yCcryrn  3asgBuUTeNnb  [OMOSMHUTENbHO  npeactasnseT  AOKYMEHTHI,
nogTeepxagatroLme rnoryyYeHne cornacus ykasaHHoro nuua unm ero 3aKoOHHOro npeacrasuTens
Ha 06paboTKy nepcoHanbHbIX [aHHbIX YKa3aHHOro nuua. [JokyMeHTbl, noaTrBepxaroLime
nonyyeHne cornacus, mMoryt ObiTb npeacTaBneHbl B TOM 4ucrie B QOpME 3EKTPOHHOro
AOKYMEHTa;

5) B cnyyae, ecnu 0693aHHOCTb XpaHeHns gomoson kHurn o 31.12.2017 Boanaranacb
Ha COBCTBEHHUKOB XMWIbIX MOMELLEHWI, 3asBUTENEM NPeaCTaBNAeTca JOMOBas KHUra;

6) npaBoycTaHaBnMBawLLMe OOKYMEHTbl HA MHANBUAYalbHbIA XUNOW AOM (ecrnv npaso
COBCTBEHHOCTU He 3apermcTpupoBaHo B EAMHOM rocyfapCTBEHHOM peecTpe HegBMXKUMOCTU) —
AS19 BbINMUCKN U3 MOXO3ANCTBEHHOW KHUTW.

2.5.2. 3asBneHne n npunaraemble 4OKYMEHTblI MOryT BbITb NpeacTaBeHbl (HanpaBeHbl)
3asiBUTENEM OAHUM U3 CrieayroLwmx cnocobos:

1) 4yepe3s MOLl Ha OyMaxHbIX HOCUTENAX M B BUAE INEKTPOHHbLIX [OOKYMEHTOB,
COOTBETCTBYHOLLMX TpeOOBaHMAM NyHKTa 2.5.3 agMUHUCTPATMBHOIO perfnamMmeHTa;

2) nocpeacteoM EguHoro, PecnybnvkaHckoro noprarna B a5ieKTPOHHOW hopMme;

3) B OpraH nn4HO 1nu NnocpeacTBOM NOYTOBOM CBA3N HA OyMaXHOM HOcUTeEne.

3agaBrneHne M npunaraemble OOKYMEHTbl, MpU HanpasfieHun MNocpencTBOM MNOYTOBOW
CBSA3K, 3aBEPSAIOTCH B YCTAHOBIIEHHOM MOpsaKe.

2.5.3. 3asBneHne npu HanpaeneHun nocpencrsom EguHoro, PecnybnmkaHckoro
nopTtana noAnucbiBaeTcs NPOCTON 3NIEKTPOHHON NOAMNUCHIO 3asBUTENS.

Ana nonyyeHnss NpPOCTOM SNEKTPOHHOM MNOAMUCK 3asiBUTEN0 HeobxoaMmo MNpoOnTU
npoueaypy pernctpaumm (ayteHtudukaumm) B ECUA, a Takke noaTBepauTb YYETHYHO 3annchb.

ONEKTPOHHbIE  [OOKYMEHTbl (3NEeKTpOHHble 00pasbl [AOKYMEHTOB), YyKa3aHHble B
noanyHkTax 2, 4-6 nyHkra 2.5.1 agMWHUCTPATMBHOIO pernameHTa, 3aBepsitoTCs YCUITEHHOW
KBanuuuMpoBaHHOW MNOAMUCBIO MWL, YNOSIHOMOYEHHbIX Ha CO3daHue U noanMcaHue Takux
AOKYMEHTOB, B TOM YMCe HOTapuycamu.

ONEKTPOHHbIE  OOKYMEHTbl (9NeKTPOHHble 0bpasbl [OOKYMEHTOB), npunaraemble K
3asBEHMIO, B TOM YMCIie JOBEPEHHOCTUN, HaNpaBnawTCca B Buae dannos B gopmartax pdf, jpg,
jpeg, png, tif, doc, docx, rtf, sig paamepom He 6onee 50 M6awnT.

KauecTBO npedocTaBnAeMblX 3fEKTPOHHbIX [OOKYMEHTOB (3NIEKTPOHHbIX 06pa3os
AOKYMEHTOB) OOMKHO NO3BOSMSATL B NMOSIHOM 06beMe nNpounTaTb TEKCT JOKYMEHTa U pacrno3HaTb
PEKBU3UTbI JOKYMEHTA.

2.5.4. 3anpelaeTca TpedboBaTb OT 3asBUTENS:

1) npencrtaBneHns OOKYMEHTOB W WHOpMauMnm WNU OCYLLECTBNEHUS OEWCTBUN,
npeacTaBneHne UM oCyLLLECTBIIEHME KOTOPLIX HE NPeayCMOTPEHO HOPMATUBHBIMU NPaBOBbLIMU
aKkTamn, perynvpyroMMn  OTHOLWLEHUS,, BO3HMKawLWMe B CBA3M C nNpedocTaBleHueM
MYHULUMNANbHOW YCNyru;

2) ocCywecTBneHns AOeucTBUA, B TOM 4UCMEe COrnacoBaHwWi, HeoOXoAWMbIX Anis
Nosly4eHUsT MyHUUUNANBbHOM YCNYrM U CBA3AHHbIX C oOpalleHneM B WHble rOCy4apCTBEHHbIE
opraHbl, OpraHbl MECTHOIrO camoyrpaBrieHUs, opraHn3auuu, 3a UCKINIYEeHNneM nonyvyeHnsa ycnyr
N NonyvYeHnsa JOKYMEHTOB U MHGOpMaLmMK, NpeaocTaBndeMblX B pesynbTaTe npeaoctaBneHns
TaKuX YCNyr, BKMIOYEHHbIX B NepeyHu, ykasaHHble B Yactn 1 ctatbn 9 depgeparnbHoro 3akoHa Ne
210-93 (HeobxoamMbIX U 06A3aTENbHBIX YCIYr);

3) npencTaBneHns AOKYMEHTOB M MHGOPMaLMK, OTCYTCTBME U (MNN) HEQOCTOBEPHOCTb
KOTOPbIX HE YKa3blBanuCb Npu nepBoHavyaribHOM OTKase B npuemMe AOKYMEHTOB, HEOBOXOANMbIX
ANA nNpefocTaBneHns MyHuuunanbHOW ycnyru, nnbo B nNpeaocTaBneHuUM MyHUMUMManbHON
yCrnyru, 3a UCKMYeHneM cnegyowmx crnyyaes:

a) un3MeHeHne TpeboBaHMM  HOPMATMBHbLIX MPaBOBbIX  AKTOB,  KacalLUXCS
npegocTaBneHns MyHUUMnanbHOW YCryru, nocne nepBoHavanbHOW nodavv 3asiBNeHns o
npegocTaBfieHUM MyHULMNANbLHOWN YCIyru;

6) Hanuuve owWMOOK B 3asdBMEeHMM O MpefoCTaBAeHUUM MYyHUUMNANbLHOW YCriyrn W
AOKyMeHTax, NoJaHHbIX 3asiBUTenem nocrie nepBoHavanbHOro otkasa B npueme AOKYMEHTOB,



HeobxooMMbIX AONnS NpefoCTaBfeHns MyHuuunanbHOW ycnyrn, nubo B npegocTaBneHun
MYHULMNANbHON YCNYru U HE BKINOYEHHbIX B MPeACTaBNEHHbIM paHee KOMMNIEKT JOKYMEHTOB;

B) MCTeYeHue cpoka AeWCTBUS [OOKYMEHTOB WNN U3MEHEeHue WHgopmauum nocne
nepBOHavyanbHOro oOTka3a B NpuemMe [AOKYMEHTOB, HeobxoauMbix Ans npefocTaBreHus
MyHULMMNanbHOW ycnyru, nnbo B NpefoCcTaBeHm MyHUUUNansHOM YCnyru;

r) BbiiBNEHWE LOKYMEHTaNbHO NOATBEPXAEHHOro hakta (NpU3HaKOB) OLIMOOYHOrO Mnn
NPOTUBONPaBHOro AencTBUA (6e30encTBms) AOMKHOCTHOro nvua OpraHa, paboTHuka MOLL, npu
nepBoHavyanbHOM OTKa3e B MpuUeMe [AOKYMEHTOB, HeobXoauMMbIX ANns npeaocTaBneHns
MyHUUMNanbHOW ycnyrn, nnbo B NpedocTaBNeHUW MyHUUUNANbHOW YCNyrM, O 4Yem B
NMMCbMEHHOM BMAE 3a nognucbto pykoBoauTensa OpraHa npyv nepBOHavanbHOM OTKase B
npueme [OOKYMEHTOB, HeobXoauMbIX [Afs NpefocTaBfeHUs  MyHUUUNanbHOW  YCIyru,
yBEeAOMISIETCA 3a8BUTENb, @ TakkKe NPUHOCATCS U3BUHEHNS 3a AOCTaBMNeHHbIe HeyaobCTBa;

4) npegocTaBneHnst Ha ByMaXHOM HocuTene AOKYMEHTOB N MHAPOPMaLMK, SNEKTPOHHbIE
o6pasbl KOTOPbIX paHee ObinNn 3aBepeHbl B COOTBETCTBUM C MyHKTOM 7.2 yactu 1 ctatbm 16
depepanbHoro 3akoHa Ne 210-d3, 3a UCKMOYEHMEM CRyyaeB, €CNU HaHeceHMe OTMETOK Ha
Takne AOOKYMEHTbl NMBO uX u3bATME ABMNSETCS HEeOOXOAMMbIM YCIOBMEM NpeaocTaBeHns
rocydapCTBEHHOM WM MYHUMUMMNANbHOW  YCRyrM, W WHbIX Cfy4YaeB, YCTaHOBIIEHHbIX
deaepanbHbIMU 3aKOHaMM.

2.6. NcuepnbiBatoLwwmi nepeyvyeHb AOKYMEHTOB, HEOO6XOANMbIX B COOTBETCTBUM C HOPMATMBHbLIMMN
nNpaBoOBbIMU aKkTaMu 4515 NPeAO0CTaBEeHNS MyHULMNANbHOW YCIyrn, KOTOpble HAaXoaATCS B
pacnopsXXeHUn rocyfapCTBEHHbIX OPraHOB, OPraHOB MECTHOIo CaMoyrnpaBfeHus 1
noaBeLOMCTBEHHbIX FOCYAapCTBEHHLIM OpraHamM UnNu opraHam MeCTHOro camoyrnpasfieHus
opraHusaunin n KoTopble 3asBUTESNb BripaBe NpeacTaBuTb, a Takke Cnocobbl UX NOSTyYeHns
3asBUTENSIMU, B TOM YMCIE B SNEKTPOHHOW dhopMe, NopSaoK UX NpeacTaBreHuns;
rocyapCTBEHHbIN OpraH, opraH MeCTHOro camoyrnpasrieHUs NMbo opraHnsaums, B
pacrnopsiKeHUN KOTOPbIX HAXOOATCH AaHHbIE JOKYMEHTbI

2.6.1. lNMonyyatoTca B pamkax MexxBeOMCTBEHHOIO B3aMMOLENCTBUA:

1) BbiNnucka n3 EAMHOro rocyaapCTBEHHOro peecTpa HeaBuxXMMocTn — deaepanbHas
cnyxba rocygapCTBEHHOW permcrTpauuu, kKagactpa u kaptorpagouu;

2) cBegeHus O OeWCTByHOLWEM nacnopTe rpaxgaHuHa Poccunckon ®epepauun — MB[
Poccuu;

3) cBegeHus o HoTapuanbHOW fOoBepeHHOCTU — PefepanbHan HoTapuanbHasa nanaTta.

2.6.2. 3agsuTenb BrApaBe nNpeaocTaBUTb [LOOKYMEHTbl (CBeAEeHUs), YyKa3aHHble B
noanyHkte 1 nyHkta 2.6.1 agMUHUCTPATMBHOIO perfiameHtTa, B ¢OpMe 3NEKTPOHHbIX
AOKYMEHTOB, 3aBEPEHHbIX YCUINEHHON KBaNMPUUMPOBAHHOW NOLMMUCHIO ML, YNOMHOMOYEHHbIX
Ha co3faHue 1 NnognucaHne Taknx JOKYMEHTOB, Npy Nodaye 3asBreHus.

2.6.3. HenpencraBneHne (HeCcBOEBpPEMEHHOE MPeACTaBEHNE) yKa3aHHbIMU B MYHKTE
2.6.1 agMMHUCTPaATMBHOIO pernaMmeHTa opraHamMmm rocygapCTBEHHOW BriacTu, opraHamu
MECTHOro camMoynpaBfeHusi, opraHMsaunsamMm OOKYMEHTOB U CBEAEHUN HE MOXET HABNSATbCA
OCHOBaHWeM Ans oTKasa B NpefoCTaBNeHUn MyHULMNansHOM yCnyru.

2.6.4. [omkHocTHoe nuuo U (Mnn) paboTHUK, yKasaHHbIX B NyHKTe 2.6.1
afMUHUCTPATUBHOIO  perfnamMeHTa oOpraHoB M  oOpraHuM3aumin, He  rnpegcrasuBLUNE
(HecBoeBpeMeHHO NpeacTaBMBLUNE) 3aNPOLLUEHHbBIE N HAXOAALMECS B PACNOPSXKEHUN AOKYMEHT
Unu ceefieHnsd, noanexart agMUHUCTPATUBHOW, ANCLUMIIMHAPHOW UM MHOW OTBETCTBEHHOCTU B
COOTBETCTBUM C 3aKoHOAaTeNbLCTBOM Poccuiickon ®eaepaumn.

2.6.5. 3anpewaetca TpeboBaTb OT 3asBUTENSA AOKYMEHTbl CBEAEHMS, B TOM 4ucre
noaTeepXxgarLme BHeCEHME 3asBUTENEM MaThl 3a NpeoCTaBeHne MyHUUUNanbHOW YCryru,
Haxoddwmecs B PacCrnopsKeHUW  FOCYAapCTBEHHbIX  OpraHoB, OpPraHoB  MECTHOrO
camoynpasneHns 1 NoaBeOMCTBEHHbIX rOCyJapCTBEHHbIM OpraHam WM opraHam MeCTHOro
camoynpasneHns opraHu3aummn.

HenpencraeneHve 3asButenemM [OOKYMEHTOB, CcoAepXalux CBedeHusi, KoTopble
Haxo4ATCs B pacrnopsiKeHUu rocyaapCcTBEHHbIX OPraHoOB, OPraHOB MECTHOIrO CaMoynpaBrieHns n
NnoABEeAOMCTBEHHbIX rOCYAapCTBEHHbIM OpraHam WM opraHaMm MEeCTHOro camMoynpaBreHuUs



opraHu3auui, He $BMNSETCA OCHOBaHMEM [ANs OTKa3a 3asiBATENt0 B NpefoCcTaBleHuu
MYHULMMANBHON YCIyTu.

2.7. VicuepnbiBatoLwmin nepedeHb OCHOBaHWUIA AN 0Tkasa B NpYeMe JOKYMEHTOB, He06X0anMbIX
ANs NpeaocTaBneHns MyHULMNanbHOW YCnyru

2.7.1. OcHoBaHuAMM aONs OTKasa B MpuMemMe [OOKYMEHTOB, HeobxoauMbIX Ons
npegoCcTaBNeHUs MyHULMNANbHOW YCNyru, SBASOTCS:

1) npeacTtaBneHHble 3asBUTENEM [OOKYMEHTbl COAepXaT MOAYUCTKM U MUCNpaBneHus
TeKCTa, He 3aBepeHHble B MOpsidke, YCTAHOBMEHHOM 3akoHoAdaTenbcTBOM Poccuinckon
depnepaumny;

2) OOKYMEeHTbl cofepXaT MNOBPEeXAEHUs, HanmyMe KOTOpbIX He MO3BONdeT B MOSIHOM
obbeme wucnonb3oBatb MHGOPMALMIO W CBELEHUS, COAepXawuecs B [OOKyMeHTax Aans
npegocTaBfieHUss MyHUUMNANbLHOW YCNyru;

3) npeacTaBneHHbIe AOKYMEHTbI UMW CBEAEHMUS YTpaTUnM CUiy Ha MOMEHT obpalleHuns
32 MyHMUMNanNbHOW Yycryron (OOKYMEHT, YOOCTOBEPANLWMM MNOMHOMOYUA npeacTaBUTenNs
3aaBuTEnNs, B criydyae obpalleHus 3a npedocTaBfieHNEM MyHULUMNANbHON YCIyrn yKasaHHbIM
nMuom);

4) nogaya 3asiBNeHUs O NpefoCTaBNeHUM MYyHUUMNanbHOW YCRyru U OOKYMEHTOB,
HeobXoauMbIX ANs NpeaocTaBeHns MyHUUMNAnbHOW YCIyrn, B 3NEKTPOHHOW dhopMe C
HapyLLeHMeM YCTaHOBIIEHHbIX TpeboBaHUM;

5) HekoppeKkTHOe 3anoriHeHne oba3aTenbHbIX Nonen B gopme 3asBneHusi, B TOM YUCre B
WHTepaKkTUBHOW (bopme 3aaBneHus Ha EanHom, PecnybnukaHckoMm nopTane (HegoCTOBEPHOE,
HenosiHoe, NMB0o HenpaBUbHOE 3aMnofIHEHME);

6) npencTaBneHMe  HEnorHOro  KOMMSieKTa  [OOKYMEHTOB, HeobxogumbiX — Ans
npefoCcTaBfieHNUst MyHUUMNANbHOW YCNyru;

7) 3asBreHne O NpeaocTaBfeHUU ycrnyru NogaHo B OpraH rocydapCTBEHHOM BriacTw,
opraH MECTHOro camoynpaBfeHUs UMM OpraHM3aunmto, B MOSIHOMOYMS KOTOPbIX HE BXOAUT
npegocTaBfieHMe MyHULMNAaNbLHOW YCIyru;

8) HecobntogeHne yctaHoBNEHHbIX cTatben 11 degepanbHoro 3akoHa oT 6 anpens 2011
roga Ne 63-®3 «O6 9nekTpoHHOM NOAMUCUY» YCIOBUM NPU3HaHWUS OENCTBUTENbHOCTH
YCUNEHHOW KBannMuumMpoBaHHOWN 3NEKTPOHHOW NoANuUCH.

2.7.2. lNepevyeHb OCHOBaHUW ANS OTKa3a B Npuveme AOKYMEHTOB, HeobxoauMbIX Ons
NONy4YEHMST MYHULMNATNBHOW YCIYrn, ABNSIETCS NCYEPNbIBAIOLLNM.

2.7.3. PeweHne o6 oTkase B npueme 3adBfeHUS U LOKYMEHTOB, HeObxoauMbIX Ans
npenoCcTaBfeHNss MYHULMNAnNbHOW YCRyru, MOXET OblTb MPUHATO Kak BO BpeMs npuema
3asBuTENd, TaKk W nNocne MnofslydeHUss OTBETCTBEHHbIM OOJHKHOCTHbIM nuuom  OpraHa
HeobXoauMbIX AONsi NPeaoCTaBfEHMST MYHUUMNANbHOW YCNyrm OOKYMEHTOB (CBEAEHWUN) C
NCMNOSIb30BaHNEM MEXBEAOMCTBEHHOIO WHAOPMALNOHHOIO B3aMMOAENCTBUS, B CPOK, He
npesbiwatowmi 9 pabounx gHen co AHSA perncTpaumm 3asiBfieHus.

2.7.4. 3anpewaetcda oOTKasblBaTb B MNpUeMe 3asBNeHUst U MWHbIX [JOKYMEHTOB,
HeobxoauMbIX Ons NPeaoCTaBfeHns MyHUUUNANbHOW YCIyrn, B Crlydae ecnn 3asBrneHue u
AOKYMEHTbI, Heobxoaumble [Ansi nNpefoCcTaBfeHust MyHUUUNanbHOWM YCyrn, MoAaHbl B
COOTBETCTBUU C UHpOPMAUMEN O CpOKaxX M nopsake npefoCTaBNeHns MyHUUUNanbHOW YCIyru,
onybnukosBaHHon Ha EanHom nopTtane, PecnybnnkaHckom noprane.

2.8. VlcuepnbiBaloLwnm nepevyeHb OCHOBaHUM A8 NPUOCTaHOBIIEHUS UK OTKa3a B
npegocTaBneHn MyHUUMNANbHON YCIyru

2.8.1. OcHoBaHus A5 MPUOCTAHOBIIEHUA NPefoCTaBfeHUs MyHULMNanbLHOW YCryru
OTCYTCTBY!OT.

2.8.2. OcHoBaHuA Ora oTkasa B NpegocTaBrieHnn MyHULMNanbHOW yCnyru:

1) B npeAcTaBneHHbIX 3adBNeHUN U (UnNn) QOKYMEHTaxX COAEPXUTCS HenomnHas u (unu)
HeOoCTOBepHasa MHopMauus;

2) nocTtynneHve oOTBeTa oOpraHa rocyAapCTBEHHOW BMNacTu, opraHa MecCTHOro
camoynpaeneHus nubo noaBegOMCTBEHHOW OpraHy rocygapCTBEHHOW BRacTM UMM OpraHy



MECTHOro camoynpasneHuns opraHusauum Ha MEeXBeJOMCTBEHHbIN 3anpoc,
cBuaeTenbcTBylowero o6 OTCyTCTBUMM OOKYMEHTa U (Mnv) uHgopmauun, Heobxoaumbix ANs
npegocTaBneHns MyHUUMNanbHOW YCryrn, €ecrniv COOTBETCTBYKOLWMW [OOKYMEHT He Obin
npeacTasneH 3aaBmTenemM no CO6CTBEHHOM MHMLMATUBE;

3) oOTCcyTCTBME CBEOEHUM O perncrpauum rpaxgaHuHa Mo MeCTy >KUTenbCcTBa
(npebbiBaHMs) B pacnopsikeHnn OpraHoB MECTHOIo CaMoynpaBreHus.

2.8.3. llepeyvyeHb OcCHOBaHWM AOf1 OTKasa B MpPefoCTaBfEeHUM MyHUUMManNbLHOM ycnyrm
SBISETCA NCYEpPnbIBAOLLNM.

2.8.4. 3anpelaeTca oTkasblBaTb B NpeaoCTaBAeHNN MyHULMNANbHOM yCcnyru B criyvae,
ecnu 3asiBNneHne o MnpegocTaBneHnn MyHUUUNarbHOW YCNyrn nogaHo B COOTBETCTBUN C
WHopMauuen o Ccpokax W nopsgke  NpefdocTaBfeHUd  MyHUMUMNAnbHOW  yCnyru,
onybnukoBaHHoM Ha EanHom nopTtane, PecnybnnkaHckom nopTarne.

2.9. Mopsaok, pasmep M OCHOBaHMS B3UMaHUS rocy4apCTBEHHON MOLUMMHbBI NN MHOW NnaThbl,
B3MMaeMOM 3a NpeAoCTaBneHne MyHUUMNAanbHOM yCnyru

MyHuumMnansHas ycnyra npeaocTaBnseTcsi Ha 6e3B03Me3HON OCHOBE.

2.10. MNMepeyeHb ycnyr, KoTopble ABMAAKTCS HEOOXOAUMbBIMU 1 06513aTeNbHBIMU AN
npeaocTaBneHnst MyHULMNANbHOW yCryr, B TOM YMcre CBeAeHUs O OKYMEHTe (QOKYMeHTax),
BbljaBaeMOM (BblaBaeMbiX) OpraHM3aumsmMu, y4acTBYOLIMMY B NpeaoCcTaBneHnm
MyHULMNAnbHbIX YCryr

MpenoctaBneHne HeobxoaMMbIX U 06A3aTeNbHbIX YCryr He TpebyeTcs.

2.11. MNopsapok, pasmep 1 OCHOBaHUS B3MMaHWA NnaTthl 3a NpeaocTaBneHne yeryr, KoTopble
ABMAKTCA HEOBXOAUMbIMU M 06A3aTENBHBIMU ANA NPegoCTaBNeHUs MyHULMNAnbHOW YCyru,
BKNOYast MHpOpMaLMIO O METOAMKE pacyeTa pasMmepa Takonm nnatbl

MpenocraBneHne HeobxoaMMbIX U 06A3aTENbHbIX YCnyr He TpebyeTca.

2.12. MakcnmanbHbIN CPOK OXMOAHUSA B oMepeaun npu nogadve sanpoca o npeocTaBreHnm
MYHUUMNANbHOW yCnyru, ycnyri, NpeaocTaBisieMon opraHmM3aumnein, y4acTByoLLEN B
npegocTaBeHn MyHUUMNANsLHOW YCNyrn, 1 Npu nosy4eHnn pesynbtarta npegocTtaBneHns
Takux ycnyr

2.12.1. Bpems oxugaHusa npu nogade 3asBrieHUs Ha noryvyeHmne MyHuUmnanbHOW yenyru
- He 6onee 15 MUHyYT.

212.2. Tllpn nonyyvyeHun pesynbTata npegocTaBneHns MYHUUMNAnbHOW  YCRyru
MaKCUMMarbHbIN CPOK OXUOaHUA B o4epeamn He JOMKeH rnpesbiwaTtb 15 MUHyT.

2.13. Cpok 1 nopsgok perncTpauumn sanpoca 3asiButens o npeaocTaBneHnmn MyHMLMNanbHON
ycryru u ycnyru, npeaocTaBnsieMon opraHm3aumen, y4acTByOLEN B NpegoCTaBNeHnm
MYHUUMNANbHOW YCyru, B TOM Y/Crie B 3fIEKTPOHHOM bopme

2.13.1. Tpn nuyHom obpawieHmn B M®L| B geHb nogayn 3asiBfieHUs 3asaBUTESO
Bblaaetcs pacnmcka 3 AMIC MOLU ¢ perMctpaumoHHbIM HOMEPOM, MOATBEPXKAAKLMUM, YTO
3asiBfieHne oTnpaBfeHo, U gaTon nogayv 3asBfieHus.

2.13.2. Tpu HanpaeneHun 3asBreHna nocpencTsoMm, EamHoro, PecnybnukaHckoro
noptana 3asiBUTENb B OeHb MOAayn 3asBfeHus nonydaeTr B NMYHOM KabuHeTe EawHoro,
PecnybnvkaHckoro noptana u no 3nekTPOHHOM MoyTe yBeAOMIeHWe, noaTBepXaatollee, 4To
3asiBrieHne OTnpaBrieHO, B KOTOPOM YKa3blBaAlOTCA PEerucTpauuoHHbIN HOMEp M data nogayu
3a8BMNEHNUS.

2.13.3. NMpn nnyHom obpawleHnn B OpraH B AeHb Nogayn 3asBfeHns ynonHOMOYEHHbIM
AOMMKHOCTHbIM nuuom OpraHa 3asBuTento BblAAeTCd pacnucka M3 aBTOMAaTU3UPOBaHHOW
WHPOPMALNOHHOM  CUCTEMbI, MNpedHa3Ha4YeHHOW AN OKas3aHWa rocygapCTBEHHbIX U



MYyHUUMNAarnbHbIX yCcnyr, ¢ permctpaumMOHHbIM HOMEPOM, Aaton nogaym 3asiBneHns u nepevyHem
npencrtaBlieHHbIX OOKYMEHTOB.

2.14. TpeboBaHUA K NOMELLEHUAM, B KOTOPbIX NPeAOCTaBAsSeTCs MyHUUMnansHas ycnyra, K
3any oXxuaaHusa, mectam Ans 3anosfiHeHWs 3anpocoB O NPeAoCTaBNEHNN MyHULMNATbHON

ycrnyrm, MHOpMauMOHHbIM CTeHAAM ¢ obpasuamm nx 3anofiHEHNS U NepedYHeM JOKYMEHTOB,

HeobxoaMMbIX A4S NPefoCTaBNeHUs KaxXaon MyHULMNANIbHOW YCyrn, pasmMeLLeHnto n

0POpPMIIEHMIO BU3YyalibHOW, TEKCTOBOWN N MyNbTUMEANNHON MHGOpMaLuKM O Nopsiake
npegocTaBfieHns Takon yCnyru, B TOM Yncre K obecneyeHnto JoCTYNHOCTM AN NHBanMaoB
YyKa3aHHbIX 0OGBbEKTOB B COOTBETCTBMM C (heaepanbHbiM 3aKOHO4ATENBCTBOM U
3akoHogaTtenbcTBOM Pecnybnuku TaTtapcTtaH o coumanbHON 3awmuTe MHBannaos

2.14.1. TllpepoctaBneHne MyHUUMNANBHOW YCNYrnM OCYLLUECTBNAETCA B 34aHUAX W
nomeLleHnax, 06opyaoBaHHbIX MPOTUBONOXAPHOW CUCTEMOWN N CUCTEMOW MOXaPOTYLLEHMS.

MecTta npuema 3asiButenen obopyayrotca Heobxoanmon mMebenbio Anst ohopMIeHus
AOKYMEHTOB, MH(POPMALIMOHHBIMU CTEHAAMM.

2.14.2. B cootBeTCTBMM C 3aKoHoAaTenbCTBOM Poccuinckon denepauunm o coumanbHOM
3awmTe uWHBaNMAoB B uUenax 6ecnpensTCcTBEHHOro [[OCTyna K MecTy npegocTaBrieHus
MYyHUUMNaneHOM ycnyru obecneynBaeTcs:

1) obecneunBaetca 6ecnpensaTCTBEHHbIN OOCTYN MHBANUOOB K MECTY npefoCTaBreHus
MYyHUUMNaneHOW ycnyru (YAobHbIN BXOA-BbIXO B NOMELLEHNSA N NepeMeLLeHne B UX npegenax);
2) Bu3yanbHasd, TeKCcToBad M MyNbTUMeOunHaa uHOpMauus O Mopsiake npefocTaBneHuns
MYHUUMNANbHOW YyCNyrn pasmMellaetcs B yOOOHbIX ANS 3asiBUTENen Mectax, B TOM 4ucne C
y4eTOM OrpaHuUyeHHbIX BO3MOXHOCTEN NHBANWAOB,;

3) COMPOBOXAEHMNE WHBANMAOB, MMEKLWUX CTOMKME paccTpoMcTBa (PYHKUUU 3pEHUa u
CaMOCTOATENBHOIO NepeaBMKeHUs, N OkazaHue UM NMOMOLLM;

4) BO3MOXXHOCTb CaMOCTOSATENbHOIO NepeaBuKeHUs1 MO0 TEPPUTOPUN, HA KOTOPOW PaCMONOXEHbI
00BbEeKTbI coumanbHON, NHXEHEPHOW M TPAHCNOPTHON MHAPACTPYKTYP, BXOA4A B Takme o0bLEKTbI
N BbIXO4A M3 HUX, NOCadKM B TPaHCMNOPTHOE CPEeACTBO M BbiCadKM M3 HEro, B TOM 4ucne C
NCNoSib30BaHMEM Kpecna-KosisiCKu;

5) Hagnexawee pasmelleHve obopyaoBaHust U HocuTenen uHpopmaumm, HeobxoouMbIX
Ansa obecneyeHnsa GecnpenaTCTBEHHOro AOCTyNa MHBANMAOB K yCryram C y4eTOM OrpaHuyeHni
NX XN3HeOeATEeNbHOCTY;

6) aybnupoBaHne HeobxoanMmon Anst MHBaNUAOB 3BYKOBOW U 3pUTENbHOM MHdOpMauuu, a
Takke Haanucen, 3HAKOB W WHOW TEKCTOBOWM W rpaduyeckon WHGopMaunm 3Hakamu,
BbINOSTHEHHBIMW penbedHO-TOYEYHbIM WpudToM bpanns;

7) A0NyCK cypaonepesogynka n TMdiocypaonepeBoynka;

8) ponyck  cobakv-npoBOAHMKA MNpWU  HanmuMuum  OOKYMEHTa, noaTBepXparowero ee
cneumnanbHoe obyyeHMe U BblgaBaemoro no dopme M B MOpsiake, KOTopble YCTaHOBIEHbI
npukasom MuHucTepcTBa Tpyada u coumnanbHoun 3awmTtbl Poccunckon degepaunm ot 22.06.2015
Ne 386H «O6 yTBepxaeHun hopmbl OOKYMEHTa, NOATBEPXKAAOLWEro cneuuansHoe obyyeHue
cobakun-nNpoBoAHMKA, U NOPSIAKa ero Bblaauny.

2.14.3. TpeboBaHus B 4actu obecneyeHns OOCTYMHOCTU AN MHBanNnOoB OOBLEKTOB, B
KOTOpPbIX  OCYLleCTBNSAeTCH NpefocTaBfeHne  MyHuuMnanbHOW  ycriyru, U CPeacTs,
Ncnonb3yeMbix Npu NpegoCcTaBNeHn MyHUUMNANbHOM YCIyrn, KOTOpble yKa3aHbl B NOAMYHKTax
1 — 4 nyHkta 2.14.2. agMVHUCTPATMBHOIO pernameHTa, MNPUMEHSAITCA K obbektaMm U
cpenctBaMm, BBeLEHHbIM B JKCMsyatauuio univ npoweawmnMm MOAEPHU3aLMIO, PEKOHCTPYKLNIO
nocne 1 niona 2016 ropa.

2.15. MNokasaTenu AOCTYMHOCTU 1 KaYeCTBa MyHULMMNANBbHOWM YCNyr, B TOM Yucne
KONMYECTBO B3aNMOAEVNCTBUIN 3aABUTENS C JOIMKHOCTHBIMU NULAMW NPy NpeaoCTaBneHum
MYHUUMMANbHON YCNYrM U UX NPOAOIMKUTENBHOCTL, BO3MOXHOCTb NOSy4YEeHUS MHbopMaLmm o
xofe NpefocTaBneHns MyHMUMnansHON yCnyru, B TOM YACHE C UCMNOSb30BaHNEM
MHPOPMALMOHHO-KOMMYHMKALIMOHHBLIX TEXHOMOMMIA, BO3MOXHOCTb TGO HEBO3MOXKHOCTb
nony4yeHns MyHMUMNansHON yCnyrM B MHOro(yHKLMOHANbHOM LIEHTPE NpeaoCcTaBneHuns
rOCYAapPCTBEHHBLIX 1 MyHULMNAMbHbIX YCIyr (B TOM YMcne B NONIHOM o6beme), B Nto6oM



TeppuTopuanbHOM nogpasgesieHun opraHa UCNONMHUTENBHO PacnopsanTenbHOro opraHa
MECTHOro camoynpasneHuns, no BblIbopy 3aaBuTens (aKCTeppuTopmuanbHbIN NPUHLNM),
nocpencTBOM 3anpoca o0 NpefoCTaBleHNN HECKOSTbKUX FOCYAapCTBEHHbIX U (MNn)
MYHMUMNANbHbIX YCNYTr B MHOrOYHKLMOHANbHbLIX LLEHTpax NnpeaocTaBneHns rocyaapCTBEHHbIX
N MyHUUMNanbHbIX YCNyr, NpeaycMoTpeHHOro ctatben 15.1 denepanbHoro 3akoHa Ne210-d3
(koMnneKkcHbIN 3anpoc)

2.15.1. TlokasatensMy [OOCTYMHOCTM MPEeAOCTaBMEHUS  MYHMUMNANbHOW  YCryru
ABNAOTCA:

pacronoXeHHOCTb NOMELLEHNH, B KOTOPOM BeAeTCs npueM, Bblgada AOKYMEHTOB B 30HE
AOCTYNHOCTM OOLEeCTBEHHOrO TpaHCNopPTa;

Hanuune HeobXxoOMMOro KOnMYecTBa CreunanucToB, a Takke MOMELLEHUN, B KOTOpPbIX
OCYLLIeCTBNSAETCH NpMeM JOKYMEHTOB OT 3asBUTENEN;

HanuuMe ucyepnbiBawoWen UHPopmaumnm o0 cnocobax, nopsgke U Cpokax
npegocTaBneHns MyHULMNanbHON YCryrm Ha MHAOPMAaUMOHHBLIX cTeHaax, EanHom nopTtane,
PecnybnuvkaHckom noptane, opuumansHOM canTe MyHULMNAanbHOro panoHa;

oKasaHve MoMOLLM MHBanNugam B NpeogorieHun 6apbepoB, MeLLALWMX NOTYyYEHNIO UMK
yCrnyr HapaBHe C ApYrMMU Niuamu.

2.15.2. lNokasaTtenamu kayecTBa nNpeaocTaBneHna MyHUUUNanbHOM YCyrn SBstTCA:

1) cobntogeHe CpoKOB NpuemMa 1 pacCMOTPEHNSA OOKYMEHTOB;

2) cobniogeHne cpoka nonydeHnsa pesynbtarta MyHULUNAaIbHOW yCryru;

3) oTcyTcTBME 0B6OCHOBAHHLIX Xarnob Ha HapylleHUs agMUHUCTPATUBHOIO perfameHTa,
coBepLUeHHble paboTHukamu OpraHa;

4) KONMYECTBO B3aMMOAEUCTBUN 3asBUTENST C OOSMKHOCTHbIMM nvuamu (6e3 ydeta
KOHCYyrbTaunmn):

B3anmogenctene 3assutend ¢ pabotHukamun OpraHa unu MOL] npu npegocrtaBneHum
MYHUUMNANbHOW YCyrM OCyLeCcTBNAETCS OAMH pas Npu NpeacTtaBrieHnn 3asiBfieHnst Co BCeEMU
Heob6Xxo4MMbIMN JOKYMEHTaMu;

OOAMH pa3 B Ccry4ae HeobXOoOUMOCTM MNOMydYeHna pesynbTata npegocTaBrneHus
MyHuuunaneHon ycnyrm B OpraHe nnn MOLL B doopme ak3emnnspa SNeKTPOHHOro AOKyMEHTa
Ha ByMaXHOM HocuTene.

MpOAOMKUTENBHOCTL OAHOMO B3aMMOOENCTBUA 3adABUTENS C LOMMKHOCTHbIMW Nvuamm
npu NnpegocTaBfieHM MyHULMNANbLHON YCIyrn He npeBbiwaeT 15 MUHYT.

3asBuTeNb BNpaBe OLEHUTb KayeCTBO NPefoCTaBfeHMs MYHUMUMNanbHOW yCnyrn C
NOMOLLbK YCTPOMUCTB MNOABWXHOW paanoTenedoHHOM CBA3W, C UCNoSib3oBaHMeM EpguHoro,
PecnybnvkaHckoro noprana, TEpMUHaNbHbIX YCTPOWNCTB.

2.15.3. VH(popmaums o xoge npenocTaBfieHUs MyHUUMNANbHOW YCIyrm MOXeT ObliTb
nony4yeHa sasiButenieM B IM4HOM KabuHeTe Ha EguHom nopTane, PecnybnukaHckom nopTtane, B
OpraHe, MoL.

2.15.4. MNMpepocTaBneHne MyHuUMNanbHOW ycrnyrn ocyuiectensietcs B nooom MOL, no
BblbOpYy 3asiBUTENS HE3aBMCUMMO OT MecTa €ro XuTenbCTBa WM MecTa (aKTU4ecKoro
npoxunsBaHus (npebbiBaHns) Ha TeppuTopun Pecnybnukn TaTtapcTtaH no akcTeppuTopuanbHOMY
npuHUMNy.

MyHuumnansHaga ycnyra B coctaBe KOMMMEKCHOro 3anpoca He NpeoCcTaBrseTcs.

2.16. NHble TpeboBaHus, B TOM YnCe y4YnTbiBaoLWmMe 0COOEHHOCTM NpeaoCTaBneHns
MYHULUMNANbHOW YCYru no aKCTEPpPUTOpUanbHOMY NPUHLMNY (B cnyyae, ecrniv MyHuumnanbHas
ycrnyra npefoCcTaBnisieTcsl N0 9KCTEpPUTOpPUaNbHOMY NPUHLMUMNY) N OCOBEHHOCTU
npegocTaBneHnsa MyHUUMNANbHOW YCIyrn B 35IEKTPOHHOM hopme

2.16.1. MNpw npegocTaBneHMM MyHULMNANbLHOW YCYrn B 35IEKTPOHHOM hopMe 3asBUTENb
Brnpase:

1) nonyuuTb MHGOPMaLMIO O MNOpSAKE W Cpokax NpeaocTaBfeHns MyHULMNanbHON
ycnyru, pasmeLleHHyto Ha EanHom noptane, PecnybnvkaHckom nopTane;

2) nopaTtb 3asiBfieHWe O NpeaoCTaBNeHMU MyHUUMNANbHOW YCNYrn N UHblE OOKYMEHTHI,
HeobxoouMMble ONs NPefoCTaBfEHUs MYHMUMNANbHOW YCRyrn, B TOM 4uCNEe OOKYMEHTbl U



WMHOpMaUUIo, SMNEeKTPOHHble 0bpasbl KOTOPbIX paHee 6binNn 3aBepeHbl B COOTBETCTBUM C
NyHKTOM 7.2 4vactm 1 ctaten 16 PepepanbHoro 3akoHa Ne 210-®3, ¢ wucnornb3oBaHMEM
EguHoro, PecnybnuvkaHckoro noprana;

3) nony4YnTtb CBeAeHUss O XoAde BbIMOMHEeHUs 3asiBfieHMrM O npegocTaBreHnn
MYHULMNANBHOW YCryru, No4aHHbIX B 3NIEKTPOHHOM (hopMme;

4) ocCyLWwecTBUTb OLEHKY KadecTBa npeaocTaBieHUs MyHUUMNansHOW YCIyru;

5) nonyunTtb pesynbTaT nNpegocTaBfeHus  MyHUUMNanbHOW ycnyrm B popme
31IEKTPOHHOIO AOKYMEHTa;

6) nogatb xanoby Ha peweHne n gencrteume (6esgenctene) OpraHa, a Takke ero
AOIPKHOCTHBIX NUL, MyHMUMNanbHbIX CRyxawmx nocpegacrsom EawmHoro, PecnybnukaHckoro
noprtana, noprtana gegepancHOM  rocygapCTBEHHOWM  MHAOPMALMOHHOW  CUCTEMBI,
obecneunBatoLLen npouecc gocynedbHoro (BHecyaebHoro) obxxanoBaHmsa peLleHnn n encTeum
(6espencTBust), COBEpLUEHHbIX MpU NpeaoCTaBNEHUN roCyAapCTBEHHbIX W MYHULMNANbHbIX
ycryr opraHamu, npefocTaBndAlWNMMU FTOCYAapPCTBEHHbIE W MyHUUUNArbHbIE YCIYyrn, WX
AOIMKHOCTHLIMM NLLAMK, rOCYAapPCTBEHHLIMU U MyHUUUNANBHBIMU CIYXXaLLMMN.

2.16.2. dopmupoBaHMe 3asiBfieHUs OCYLLEeCTBNSETCs MOCPenCTBOM  3arofiHEHUS
3MEKTPOHHOM hopMbl 3asBreHnst Ha EguHom, PecnybnvkaHckom noptane 6e3 Heob6xoanmMocTu
AONOSTHUTENBHOW NoAaun 3asBeHust B Kakon-nnbo nHom opme.

2.16.3. NMpwn hopmmpoBaHum 3asaBneHnsa obecneymBaeTca:

1) BO3MOXHOCTb KOMWPOBaHUS W COXPaAHEHWS 3asiBNEHUA U  WUHbIX [OOKYMEHTOB,
HeobXxoauMbIX ONA NpegocTaBneHns yenyru;

2) BO3MOXHOCTb 3anOfIHEHUSI HECKOMbKUMWN 3asBUTENSMN OOHOW 3MNEKTPOHHON hOpMbI
3asBrneHnsa npu obpalleHun 3a ycrnyramu, npegnosiaralowmmMmm HanpasneHne COBMECTHOro
3a8BMNeHNs HECKONbKUMU 3asBUTENSAMN;

3) BO3MOXHOCTb MeyaTu Ha OyMaXHOM HocuTene KOonun SNEeKTPOHHOW dOopMbl
3asABNeHNs;

4) coXpaHeHWe paHee BBEOEHHbIX B 9NIEKTPOHHYK (popMy 3adBMEeHUs 3HAYEeHUn B
nobon MOMEHT MO XenaHuto Nonb3oBaTens, B TOM Yncne npy BO3HMKHOBEHMM OLLMOOK BBOAA U
BO3BpaTe 4151 MOBTOPHOrO BBOAA 3HAYEHUI B 3NIEKTPOHHYIO hOPMY 3asiBIIEHWS;

5) 3anonHeHue nonen 3NeKTPOHHON POPMbl 3asiBNEHUs OO Havana BBO4A CBeOEHWN
3agBuTeNeM C UCMosfib3oBaHMEM cBedeHun, pasmelweHHbix B ECUA, wn ceBegenun,
onybnukoBaHHbIX Ha EgnHom, PecnybrnvkaHckom nopTane, B 4acTW, Kacalwencs CBedeHUn,
OTCYTCTBYIOLLNX B €ANHON cUCTEME naeHTUMKaunm n ayTeHTumkaumu;

6) BO3MOXHOCTb BEPHYTbCS Ha 060N U3 3TANOB 3aMNONIHEHUSI 3NEKTPOHHON POPMbI
3asiBrneHna 6e3 notepu paHee BBeAEHHOW HOpMaLuX;

7) BO3MOXHOCTb AOCTYNa 3asABUTENS K paHee NOAaHHbIM UM 3asiBNIEHUAM B TEYEHNE He
MeHee OAHOro rofa, a Takke YacTU4YHO C(POPMUPOBAHHLIM 3asIBIIEHUSIM - B TEYEHNE HE MEHEe
3 mecsues.

2.16.4. 3anucb 3asiButenen Ha npuem B MOLl (manee - 3anucb) ocyulecTensieTcs
nocpenctesom EgunHoro, PecnybnvkaHckoro noptana, tenegoHa KoHTakT-ueHTpa ML,

3aaBuTENO NPeaocTaBnaeTcs BO3MOXHOCTb 3anmcu Ha nobble cBobogHble ons npuema
Aaty u Bpems B npegenax YCTAHOBIIEHHOIO B MHOrMoQyHKUMOHANIbHOM LEHTpe rpaduvka
npuema.

3anuck Ha onpeaeneHHylo AaTy 3akaHYMBaeTCs 3a CyTKM A0 HACTYNneHns 3Ton Aathbl.

ans OCYLLEeCTBIEHUS npegBapuTenbHOM 3anucu nocpeacTBoM EguHoro,
PecnybnvkaHckoro nopTana 3asBUTENO HeoOXOAMMO yKasaTb 3anpalluvBaemMble CUCTEMOM
AaHHble, B TOM Yucne:

damunmio, NMs, 0TYECTBO (MPU HaNMuun);

HoMep TenedoHa;

aZipec AfIeKTPOHHOM MOYThbI (MO XenaHut);

Xenaemyto aaty u Bpems npvema.

B cnydae HecooTBETCTBMSI CBEAEHWW, KOTOpble coobwmn  3asBuTenb npwm
npegBapuTEnbHON 3anncu, AOKYMEHTaM, NpeacTaBieHHbIM 3asBUTENEM NPU NIMYHOM Mpueme,
npenBapuTenbHas 3anucb aHHYNMpyeTCA.

Mpn ocywecTBrneHun npegBapuTenbHOM  3anucyu  3assBuTento  obecneyuBaeTcs
BO3MOXHOCTb pacneyaTtaTb TarioH-nogTBepxaeHune. B cnyvae, ecnu 3aasuTtens coobwmnT agpec



3MEKTPOHHOM MOYTbl, Ha YyKasaHHbIN agpec Takke Hanpaensetca WHdopmaums o
noaTBepXAeHUn npeaBapuTeNbHON 3anncuy ¢ ykadaHueM atbl, BpEMEHU U MecTa npuema.

Mpn ocywecTBneHnn npeasapuTenibHOM 3anucu 3asBuTenb B 0bBs3aTeribHOM nopsake
MHOPMUPYETCA O TOM, YTO NpeaBapuUTeNbHaa 3anncb aHHYNIMPYEeTCH B Crlydae ero HesiBKU no
nctedeHum 15 MMHYT C Ha3Ha4YeHHOro BpeMeHu rnpmema.

3asButenb B Ntoboe BpeMs BnpaBe OTka3aTbCs OT NpeaBapUTENbHON 3anucu.

3anpewaeTtca TpeboBaTb OT 3asBUTENA COBEPLUEHUS WHbIX OENCTBUA, KpOMe
NPOXOXOEeHUs uaeHTUduKaumm n ayteHTudukaumm B COOTBETCTBUM C HOPMAaTUBHbIMU
npaBoBbiMM aktamm Poccuiickon depepaumn, ykasaHust LenuM  npyema, a Takke
npegocTaBneHns CBedeHWW, HeobXOoAuMMbIX ANns  pacvyeta  AfUMTENbHOCTM  BPEMEHHOIO
WHTepBana, KoTopbl Heobxoanmo 3abpoHupoBaTb 4SS Npuema.

3. CocTag, nocnenoBaTenbHOCTb M CPOKM BbIMOSHEHWS aAMUHUCTPATUBHbIX NPoLeayp,
TpeboBaHMs K NOPSAKY UX BbINOMHEHMS!, B TOM YMCIEe OCOBEHHOCTU BbINONHEHUS
aAMUHMCTPATMBHbIX NpoLUeayp B 3NEKTPOHHOM hopMe, a Takke 0COBEHHOCTM BbINOMHEHMS
aAMUHUCTPATMBHBIX Npoueayp B MHOrOYHKLMOHANbHbIX LLEeHTpax

3.1. OnucaHure nocnegoBaTenbHOCTU AENCTBUIA NPY NpeaocTaBneHm
MyHULMNANbHOW yCryrn

3.1.1. MNMpepocTaBneHne MyHuLMNANbLHOW yCrAyrn BKAYaeT B ceba cnegywouimne
agMUHUCTpATMBHbIE NpoLeaypbl:

1) KOHCYNbTMPOBaHWNE 3asiBUTENS;

2) NPUHATUE N PaCCMOTPEHME KOMMMEKTa AOKYMEHTOB, NPEACTaBMNEHHbIX 3asBUTENEM;

3) HanpaBneHne MeXBEOOMCTBEHHbIX 3anpoOCOB B  OpraHbl, YyyacTBywwue B
npeaoCcTaBneHNN MyHULMNANbLHON YCAYTW;

4) NnoAroToBKa pesynbTarta MyHULMNanbHOW YCyru;

5) Bblgayva (HanpasneHne) 3asiBUTENO peayrnbTaTta MyHULMUNanbHON yCrnyru;

6) ucnpaBneHne TeXHNYECKNX OLLIMOOK.

3.2. OkasaHue KOHCynbTauum 3asBuUTENto

3.2.1. OcHOBaHMeEM Havana BbIMNOMHEHUS AAMWHUCTPATUBHOM Mpoueaypbl siBRsieTcs
obpalleHne 3asiBUTENs MO BOMPOCaM, CBA3AHHBIM C NPEAOCTaBIIEHNEM MYHULMNANBbHOW
ycnyru.

[OMKHOCTHBLIM nnuom (paboTHUKOM), OTBETCTBEHHbIM 3a BbIMOSIHEHUNE
agMWHUCTPaTUBHOM Npouenypbl, ABNAETCSA:

npw obpawieHnn 3aasutensa B MOLL — paboTHnk ML,

npu obpalleHnn 3asiButens B OpraH — cekpeTapb MVICMoNHUTENbHOTO KOMUTETa
BypHalueBckoro cenbckoro noceneHust (ganee - OOMKHOCTHOE mMLO, OTBETCTBEHHOE 3a
KOHCYNbTMPOBaHUE).

3.2.2. 3asBuTen BnpaBe o0OpPaTUTbLCSA 3a KOHCyNbTauuenW O MopsaKe U Ccpokax
npegocTaBneHns myHuumnanbHon ycnyrn B8 MOLL nuyHo 1 no TenedoHy 1 3NeKTpOHHOM NoYTe.

PabotHuk MO®Ll koHcynbTMpyeT 3asiBuTENs, B TOM 4ucne no coctasy, ¢opme
npeacTaBnsemMon JOKYMeHTaumm n apyrmm Bonpocam Ans nonyvyeHmus MyHULMnansHOM yCryru.

3asBuUTENb MOXET NMONY4YnTb MHPOPMaLUIO O NopsaaKe NPeaoCTaBNeHNS MyHMLMNANbHON
ycnyrn Ha oduumansHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HaCTOALLMM MYHKTOM,
BbINOSTHAKTCSA B AeHb 0OpalLeHns 3asBuTens.

PesynbTatamu BbINOMHEHNST aAMUHUCTPATMBHbBIX Npoueayp ABASKOTCA: KOHCYNbTauus no
coctaBy, opmMe npencraBnseMon OOKYMEHTauum v ApyruMm Bonpocam, HeobxoaumbiM NS
NonyyYeHnss MyHUUMNanbHOW YCRyri.

3.2.3. 3aaButenb BnpaBe obpatntbca B OpraH no TenedoHy u 3NeKTPOHHOW noyTte, a
TaKke Nonyy4nTb KOHCynbTauuio Ha EamHom, PecnybnukaHckom nopTtane, cavte OpraHa o
nopsiake u cpokax npeaocTtaBneHnss MyHUUMnanbHoOW ycrnyri, B TOM Yucne no cocrasy, oopme
npeacraBnsaemMon JOKYMEHTaumm 1 Apyrmm Bonpocam Ang nonyvyeHns MyHUUMnanbHON YCnyru.



[OmMKHOCTHOE N0, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHWE WH(OpMUpYeT 3aaBUTENS B
cooTBeTCTBUM C TpeboBaHnsMn NyHkTa 1.3.4 agMUHUCTPATUBHOIO pernamMmeHTa.

AOMUHUCTpPAaTUBHbIE npoueaypsl, yCTaHaBnMBaeMble HaCTOALLMM MYHKTOM,
BbINOJTHAIOTCA B TEYEHME Tpex pabounx gHen co AHSA NocTynneHns obpalleHms.

PesynbTatamu BbINOMHEHNS aAMUHUCTPATUBHbBIX Npoueayp SABMSITCA: KOHCYNbTaunm no
coctaBy, copme npeacTaBNAeMon OOKyMeHTauum u ApyruMm BorpocaMm, HeobxoaumbiM AN
NonyyYeHnss MyHUUUNanbLHOM yCryri.

3.3. [MNpuHATME N paccMOTPEHNE KOMNIEKTa JOKYMEHTOB,
npeacTaBneHHbIX 3asiBUTeNem

3.3.1. lNpuem OOKYMEHTOB ANs NpefoCTaBrieHns MyHUuunansHou ycnyrn dyepes MoL
unu yganeHHoe paboyee mecto MOLI.

3.3.1.1. 3asasutenb (NpeacrtaBuTenb 3aaBuTens) obpawaetcs B MOLL ¢ 3anpocom o
npegocTaBneHnn MyHULMNAanbHOW YCNyru v npeacTtaBnseT AOKYMEHTbl B COOTBETCTBUM C
NYHKTOM 2.5 afMUHUCTPATUBHOIO perflaMeHTa.

3.3.1.2. PaboTHuk M®L], Beaywimnm npmem 3asBneHuin:

onpegensieT npegMeT obpalleHus;

yAOCTOBEpPSIET NINYHOCTbL 3aABUTENS;

NPOBOAMUT NPOBEPKY MOMHOMOYMI LA, NoAaroLero A0KYMEHTbI;

NPOBOAUT NPOBEPKY COOTBETCTBUS AOKYMEHTOB TpeboBaHUAM, yKa3aHHbIM B nNyHKTe 2.5
aAMWHUCTPATUBHOIO pernamMeHTa;

3anorHAeT aneKTPOoHHY dhopmy 3assreHns B AIC MoL;

npy nNpegocTaBfieHMM [OOKYMEHTOB, YKa3aHHbIX B MNyHKTe 2.5 agMUMHUCTPaTMBHOMO
pernameHTa Ha OyMaXHOM HoOcuUTefle, OCYLLECTBMSET CKaHUpOBaHWE MpeacTaBrieHHbIX
AOKYMEHTOB;

pacnevaTbiBaeT 3aasneHme n3 AUC MoL;

nepenaet 3asiBUTENIO HA NPOBEPKY M NognucaHue;

nocrne nognucaHna ckaHupyet nognucaHHoe 3asasneHne 8 AUIC ML,

sarpyxaet B AVUC MOL| gokymeHThbl, NpencTaBneHHbIE B 3NEKTPOHHOM dopMe unmn
3MEeKTPOHHbIE 06pa3sbl OTCKAHMPOBAHHLIX AOKYMEHTOB, (DOPMUPYET 3NEKTPOHHOE AenO;

BO3BpaLlaeT NOANMCaHHOE 3asiBfieHne 1 opurmHanbl OyMaXKHbIX JOKYMEHTOB;

BblAaeT 3asBUTESTHO pacnucky B NpuemMe JOKYMEHTOB.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HaCTOALLMM MYHKTOM,
BbIMONHATCSA B AeHb ObpalleHns 3asasutens.

PesynbTatamu BbINOMHEHNS aOMUHUCTPATUMBHBIX Mpoueayp SBNATCA: rOTOBOE K
OoTnpaBKe 3asiBfieHne 1 nakeT AOKYMEHTOB.

3.3.1.3. PaboTHuk M®Ll HanpaBnseT nakeT OOKYMEHTOB, MPUHATLIX OT 3asiBUTENS B
OpraH B anekTpoHHOM popme (B cOCTaBe MaKeTOB 3NEKTPOHHbLIX Aer) B TeYeHue OAHOro
paboyero aHs co AHA obpalleHuns 3aaBuTens B CTPYKTypHoe nogpasgeneHne MLl

Pesynbtatamu BbINOMHEHUST aAMUHUCTPATMBHLIX Npoueayp SBRSKOTCA: 3asBfeHue u
nakeT [OKYMEHTOB (3MEeKTPOHHOE [eno), HanparieHHble B OpraH, nocpeacTBOM CUCTEMBbI
3MIEKTPOHHOrO B3aMMOLENCTBUS.

3.3.2. Nprnem goKyMeHTOB AN nNpefocTaBrieHUss MyHUUUNAanbHOW YCNyrn B 351IEKTPOHHOM
dopme Yepes EgmHbin, PecnybnukaHckuin noprann.

3.3.2.1. 3asBuTenb Ana nogayn 3asBNEHUs B 3MEKTPOHHOW popme BbIMOMHAET
cnegywlwine OencTeus:

BbIMOMNHAET aBTOPU3aLMIO;

OTKpbIBaeT hOPMY 3NEKTPOHHOIO 3asiBIIEHWS;

3anonHaeT opMy INEKTPOHHOIO 3asiBMNEHWs], BKIOYAKOLWYO cBegeHus, Heobxoammble U
obas3aTenbHble ANs NpefoCcTaBneHus MyHULMNansHoOW yCnyru;

NpUKpennseT AOKYMEHTbI B ANIEKTPOHHOM hOpMe Mnn 3NeKTPOHHbIe 06pasbl JOKYMEHTOB
K hbopme 3neKTPOHHOro 3asBneHns (npyM HeobxoammocTn);

nogTeepxgaeT akT O03HaKOMMEHWA W cornacusi € YCnoBusAMW WU NOPSOKOM
npefocTaBneHns  MyHUUMNanbHOW  yCcriyrm B 3NEeKTpPOHHOM  dopme  (ycTaHaBnuBaet
COOTBETCTBYHOLLYIO OTMETKY O cornacum B popme 3M1eKTPOHHOIo 3asiBrieHNS);



noaTeepxgaet OOCTOBEPHOCTb COOBLLEHHBbIX cBefeHun (ycTaHaBnuBaet
COOTBETCTBYHOLLYIO OTMETKY B (pOpME 3IEKTPOHHOrO 3asiBreHNs);

OTNpaBnAeT 3anofIHEHHOE 3NEeKTPOHHOE 3asBreHune (HaXumaeT COOTBETCTBYIOLLYHO
KHOMKY B (popMe 311eKTPOHHOrO 3asaBreHNs);

9NEKTPOHHOE 3asiBfieHne noanucbiBaeTcs B COOTBETCTBUN ¢ TpeboBaHUAMM nyHKTa 2.5.3
aiMUHUCTPATUBHOIO perfiaMmeHTa;

nony4yaet ysegomsieHne ob oTnpaBKe 3NEKTPOHHOMO 3asBEHMS.

dopmaTHO-Normyeckasi Nnposepka cpopmMmMpoBaHHOIO 3asiBIEHNS OCYLLLECTBIISIETCA Nocne
3anosIHEHNS 3aaBUTENEM KaXKaoro U3 nonen anekTpoHHoM oopmbl 3aasneHus. lNpu BeiaBneHumn
HEKOPPEKTHO 3amnoSTHEHHOIO MOSA ANEKTPOHHOM (POPMbI 3asBIieHUs 3asBUTENb yBEeJOMNSETCH
O XapakTepe BbISIBIIEHHON OWNBKN 1 Nnopsaake ee ycTpaHeHUs NocpeacTBOM UHPOPMAaLNOHHOIO
coobLeHna HenocpeaCcTBEHHO B 3NIEKTPOHHOM (hOpMe 3asiBIieHUS.

AOMUHUCTpPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HaCTOALLMM MYHKTOM,
BbINOSTHAIOTCA B AeHb 0bpalleHns 3aaBuTens.

PesynbTatamun BbINOMHEHUS agMUHUCTPATUMBHBIX Npouenyp SABMAATCA: 9NEKTPOHHOoe
Aerno, HanpaeneHHoe B OpraH nocpecTBOM CUCTEMBI ANIEKTPOHHOIO B3aUMOAENCTBUS.

3.3.3. PaccmoTpeHmne komnnekTa gokymeHToB OpraHom.

3.3.3.1. OcHoBaHMeM Ha4yana BbIMOSIHEHNA agMUHUCTPATMBHOW Npoueaypbl siBnsieTcs
NoCTynfneHne 3asiBNeHnUss W  UHbIX [OOKYMEHTOB, HeobxoauMMmbIX [Ona npegocTaBrieHus
MYHULIMNANbHON YCNYru.

HOSMKHOCTHBLIM nuuom (paboTHUKOM), OTBETCTBEHHbIM 3a BbIMOSHEHNE
agMuHucTpaTmBHonm  npouenypbl  aBndetca  CekpeTtapb  VcnonHuTeneHoro  KomuTeTa
BypHalueBckoro cenbckoro nocerneHns (ganee - AOSMKHOCTHOE ML, OTBETCTBEHHOE 3a Npuem
AOKYMEHTOB):

3.3.3.2. [JO/MKHOCTHOE IMUO, OTBETCTBEHHOE 3a npueM [JOKYMEHTOB, B Criyvae
obpalleHna 3aasutens c 3asisrieHnem B OpraH:

onpegenseT npeameT obpalleHns;

yCTaHaBMNMBAaET JIMYHOCTb 3asBUTENS;

NPOBOAUT NPOBEPKY MOIHOMOYMI NULA, NOAAKLETO JOKYMEHTHI,

NPOBOAMUT NPOBEPKY COOTBETCTBUSA LOKYMEHTOB TpeboBaHWSM, yKazaHHbIM B NyHKTe 2.5
afMUHUCTPATUBHOIO perfiaMmeHTa, MNPOBEPKY COOTBETCTBUA MpPeAcTaBfeHHbIX [OOKYMEHTOB
yCTaHOBMEHHbIM TpeboBaHMaM (Haanexailee oopmIieHMe KONnin JOKYMEHTOB, OTCYTCTBMUE B
AOKYMEHTax NOAYMCTOK, MPUMNUCOK, 3a4EPKHYThIX CITIOB U MHbIX HE OFTOBOPEHHbLIX UCNPaBIieHnI);

3anosiHAET ANEeKTPOHHYK hopMy 3adBnNeHNs B aBTOMaTU3MPOBaAHHOM MHAOPMAaLMOHHOMN
cucteme, npefgHasHavYeHHOM AN oKa3aHUs rocygapCTBEHHbIX U MyHUUMNANbHbBIX YCIYT;

npy nNpegocTaBfieHMM [OOKYMEHTOB, YKa3aHHbIX B MNyHKTe 2.5 agMMHUCTPaTMBHOIMO
pernameHtTa Ha OyMaXHOM HocuUTenle, OCYLLECTBISET CKaHUpOBaHWE MpeacTaBeHHbIX
AOKYMEHTOB;

pacrneyaTbiBaeT 3asiBfieHuE;

nepefaeT 3asBUTENIO HA NPOBEPKY U NOANNCaHuUE;

nocrne nognucaHna ckaHupyeT NoAnnucaHHoe 3asBreHne;

3arpyxaeTt B aBTOMaTU3NPOBaHHY MHOPMALMOHHYIO CUCTEMY, NpeAHa3HayYeHHyo ang
OKa3aHus rocygapCTBEHHbIX W MYHUUMNAMNbHBLIX YCIYr AOKYMEHTbl, MpeAcTaBfeHHble B
3NEKTPOHHOW POpPME UK 3NEKTPOHHbIE 06pasbl OTCKaHMPOBAHHbLIX AOKYMEHTOB, hopmMupyeT
3NEeKTPOHHOE Aeno;

BO3BpaLlaeT NOANMCAHHOE 3asBNieHne 1 opurmHanbl OyMaXKHbIX OKYMEHTOB 3asBUTENIO;

BblAaeT 3asBUTESO pacnuUcky B NpuemMe JOKYMEHTOB.

B cnyyae Hanunuus ocHOBaHMM NS OTKa3a B NpyemMe JOKYMEHTOB AOSMKHOCTHOEe nuuo,
OTBETCTBEHHOE 3a MNpuMeM LOKYMEHTOB, yBELOMIISET 3asBUTENS O Hanu4Mm NpensaTcTBUA AN
npuema 3asiBfieHns 1 BO3BpaLlaeT emMy JOKYMEHTbl C OObSICHEHMEM COAEPXKAHUSA BbISABMEHHbIX
OCHOBaHWI A8 0TKasa B Npueme LOKYMEHTOB.

3.3.3.3. [JomKHOCTHOE NUUOo, OTBETCTBEHHOE 3a NMPUEM JOKYMEHTOB, NOCrie MOCTYNNeHns
AOKYMEHTOB Ha pacCMOTpPEHME:

npuceamBaeT 3asdBMEHNI0 HOMEp B COOTBETCTBMM C HOMEHKIATypon Aen u craTtyc
«lNpoBepka JOKYMEHTOBY;



n3y4aeT MoCTynMBLUME JMEKTPOHHblE Aena, B TOM 4YuChe MpUIoXeHHble 3asBuTernemM
AOKYMEHTbI B 9NIEKTPOHHON (POPME M INEKTPOHHbIE 06pa3bl AOKYMEHTOB;

npoBepsieT KOMMNNEKTHOCTb, YNTAEMOCTb ANEKTPOHHbBIX 06pa30B JOKYMEHTOB;

npoeepsieT cobntogeHne  yCnoBun  OENCTBUTENbHOCTU  3NEKTPOHHOW  MOAMMUCH,
nocpencTtsoM obpalleHua Kk EguHomy noptany (B criydyae, ecnu 3asBuTernieM npeacrasneHbl
9NEKTPOHHbIE [OKYMEHTbI, MOAMUCAHHbIE YCWUIEHHOW KBanMMUUMPOBAHHOM 3NEKTPOHHOWN
noanucbHo).

Mpy HanuuMmM OCHOBaHWK, MPEAYCMOTPEHHbIX MYHKTOM 2.7.1 agMUHUCTPaTMBHOIO
pernaMeHTa, nogrotaBnMBaeT MPOEKT peweHuss 06 oOTkase B nNpuemMe [OOKYMEHTOB,
Heobxo4MMbIX A4S NPeoCTaBNEeHNA MYHULMNANBbHOW YCYTrn.

B cnyyae, ecnu B pesynbTaTe NpoBepKU YCUNEHHOM KBaNnnUUMPOBaHHOW 3NEKTPOHHOW
noanncu BbISIBIEHO HecoOnaeHWe ycrnoBun ee LEWCTBUTENbHOCTW, MPOEKT peleHna o6
OoTKase [OOSIKEeH cofepxaTtb MyHKTbl cTtatbl 11 dPepepanbHoro 3akoHa Ne 63-P3, koTopble
NOCINYXMNN OCHOBAHWEM L1151 €r0 NPUHATUS.

MpoekT peweHns 06 oTkase B Npueme AOKYMEHTOB, HEOOXOANMbIX ANA NpeaocTaBneHns
MYHUUMNANbHOM YCNyru, ¢ ykasaHneM npu4vH oTkasa (B crniydae, ecnu OCHOBaHUSA And oTkasa B
npueme OOKYMEHTOB, HEOOXOANMbIX AN NpeAoCTaBNeHNna MyHUUUNANbLHOW YCNyru, cBA3aHbl C
HapyLleHeM YCTaHOBMEHHbIX TpeboBaHMM K TakMM OOKYMEeHTaM, OCHOBaHWA ANnd OTkas3a B
npueMe [OOKYMEHTOB [OSKHbI cogepxaTb WHGOpMaumio O HaMMEHOBAHUW [OKYMEHTOB
(nHpopmaumn, ceegeHuin), KOTOpble HE MpeAcTaBrneHbl, cogepXaT HeLOCTOBEPHbIE WU (MNN)
NpoTMBOpEYMBLIE CBeAEHUs, O(OpPMNEHbl C HapyLEHMEM YCTaHOBMEHHbIX TpeboBaHuNn),
HanpaBnseTCs Ha corfacoBaHMe B YCTAHOBMIEHHOM Mopsake NOCpeAcTBOM  CUCTEMb
3M1IEKTPOHHOro A0KYyMeHTO06opoTa.

CornacoBaHune npoekTa pelleHns ob oTkase B npueme AOKYMEHTOB, HEOOXOANMbIX OIS
npefocTaBfeHnss MyHUUMNANbHOM YCIyrn, OCYLLECTBISETCA B nopsake, npegycMOTpPeHHOM
NyHKTOM 3.5.3 aAMWHUCTPATMBHOIO pernamMmeHTa.

B cnyyae oTcyTCTBMSI OCHOBaHUM NS OTKa3a B NpMeme AOKYMEHTOB, NpeayCMOTPEHHbIX
NMYyHKTOM 2.7.1 agMUHUCTPATMBHOIO pernameHTa, JOMKHOCTHOE N0, OTBETCTBEHHOE 3a NPUEM
AOKYMEHTOB, B Te4yeHne OAHOro pabovero AHA CO AHA MOCTYNSeHUs 3asiBfieHUs, HanpasnseT
3a8BUTENIO, YKa3aHHbIM B 3asBreHuM crnocobom, yBeaoMIieHMe O MOCTYNNEeHUN 3asiBreHus,
cojepxallee BXOAAWNA PErncTpaumMoOHHbIN HOMEpP 3asiBfeHud, OaTty MofydeHus 3asiBreHus,
nepeyeHb HaMMeHOBaHUN pannoB, NPeacTaBiEHHbIX K HEMY OOKYMEHTOB, AaTy MOnyYeHus
pesynbTarta MyHUUUNAanbHOW YCryri.

3.3.3.4. UcnonHeHne npouenyp, YykasaHHbix B nyHktax 3.3.3.1, 3.3.3.3
aAMUHUCTPATUBHOIO pernamMmeHTa, Npyu Hann4ymm TeXHNYECKON BO3MOXXHOCTU OCYLLIECTBIISIETCH B
aBTOMaTUYECKOM peXxume C MUCNoSfb30BaHMEM aBTOMAaTU3NMPOBAHHOW WHAOPMALMOHHOM
CUCTEMbI, NpeAHa3Ha4YeHHOM AN OKas3aHMs rocyaapCTBEHHbIX U MyHULMNAMbHbBIX YCIYT.

3.3.3.5.  AOMUHMCTpaTMBHbIE  Mpouenypbl, YycTaHaBnvBaemble  nyHktom  3.3.3
aAMWUHUCTPATUBHOIO perfiameHTa, BbIMOMHATCA B TedeHue OAHOro paboyvero gHs CO AOHSA
NOCTYNfeHns 3asBeHNUss Ha pacCMOTpPEHME.

PesynbTatamu BbINONHEHUS aAMWMHUCTPATUBHBLIX MNpoueayp SABMASTCA: NPUHATBLIA Ha
pacCcMOTPEHNE KOMMNIEKT AOKYMEHTOB UMW NPOEKT pelleHnsa o6 oTkase B NpMemMe AOKYMEHTOB,
HeobXxoauMbIX ANA NpefocTaBNeHNs MyHULMNANbHOW YCyri.

3.4. HanpaBsneHne MexBegoMCTBEHHbIX 3aMpoCoB B OpraHbl, y4acTByoLLME B NpeaocTaBneHnm
MyHULMNAnbHOW yCryru

3.4.1. OcHoBaHMeM Havana BbIMOSIHEHUS aAMUHUCTPATMBHOM MNpoueaypbl SBNAeTCH
nonyyeHne [OOSDKHOCTHBIM — NULUOM  (pabOTHMKOM), YNOSTHOMOYEHHbIM Ha  BbINOMHEHWE
agMWHUCTPATUBHOM npoueaypbl, OT AOMKHOCTHOro nuua (paboTHuka), OTBETCTBEHHOro 3a
npveM JOKYMEHTOB, NPUHATLIX OT 3aABUTENA JOKYMEHTOB.

[OMKHOCTHBIM nuuom (paboTHMKOM), OTBETCTBEHHbIM 3a BbIMONHEHNE
agMuUHUCTpaTMBHOW  npouenypbl, aBnsetca  Cekpetapb  McrnonmHuTtenbHoro  komuteTa
BypHalueBckoro cemnbCKoOro mnoceneHnsa (ganee - OOMMKHOCTHOE 5uUO, OTBETCTBEHHOE 3a
HarnpasneHve MexxBeJOMCTBEHHbIX 3arpocoB).



3.4.2. [OMKHOCTHOE 5nWLO, OTBETCTBEHHOE 3a HanpaBfieHME MEXBEOOMCTBEHHbIX
3anpocoB, opmupyeT W HanpaBndeT B 9NEeKTPOHHOW dopMe MnocpeacTBOM CUCTEMDI
MEXBELOMCTBEHHOIO  3fEKTPOHHOrO0  B3aMMOZEWCTBUSA  (NpU  OTCYTCTBUM  TEXHUYECKOM
BO3MOXHOCTU — MHbIMK cnocobamu) 3anpocbl O NpeaocTaBneHUn LOKYMEHTOB U CBELEHWMN,
npeaycMOTPEHHbIX MYHKTOM 2.6.1 agMUHUCTPATUBHOIO pernamMmeHTa.

AOMUHUCTPATUBHbIE npouenypsl, yCTaHaBnMBaeMmble HacTOSALWMM MYHKTOM,
BbIMNOJTHAIOTCA B A€Hb NPUHATUA 3asiBIIEHUSA HA pacCMOTPEHME.

PesynbTatamu BbINONHEHNA agMUHUCTPATUBHBIX NPOLEAyp SBMSIOTCA: HaNpaBfeHHbIE B
opraHbl Bfactu n (unv) noaBeAOMCTBEHHbIE OpraHam BriacTu opraHm3auunmn 3anpocsl.

3.4.3. Cneumanuctbl NOCTaBLUMKOB [daHHbIX Ha OCHOBaHMM 3arnpocoB, MNOCTYMUBLUNX
yepes CUCTEMY MEXBEOOMCTBEHHOIO 3MEKTPOHHOro B3auMMOAEWNCTBUSA, NPefoCTaBnsioT
3anpawmBaemMble OOKYMEHTbl (MHpopMauuio) nnn HanpaenawT yBegoMneHns o6 OTCyTCTBUM
AOKYMeHTa 1 (Unu) uHopmaLmm, HeobxoanMbIX ANa NpeocTaBeHna MyHULMNAnsHOM ycnyrm
(nanee — yBegomneHue o6 oTkase).

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnmBaeMmble HaCTOALNM MYHKTOM,
BbIMOSHAOTCA B TeYeHWe Tpex OHeW CO AHSA MOCTYMMEeHUs MeXBeOOMCTBEHHOro 3anpoca B
opraH Wnu opraHusauuio, nNpegocTaBngaLmMe OOKYMEHT U MHAOPMaUMo, €CnNn UHble CPOKU
noaroToBKW M HarnpasneHna oTBeTa Ha MEeXBEeOOMCTBEHHbIN 3anpoc He YCTaHOBMEHDI
dhefepanbHbIMM 3aKOHaMu, npaBoBbiMM akTamu [lpasutensctBa Poccunckon depepaumn m
NPUHATBIMU B COOTBETCTBUMN C dpefeparibHbIMU 3aKOHaMW HOPMAaTUBHbLIMK NPaBOBbIMU aKTamu
Pecnybnukn TaTapcTtaH.

Pesynbtatamn BbINOMHEHUS aOMUHUCTPATMBHLIX nNpoueayp SBASKOTCA: OOKYMEHThI
(cBepeHust), HeobxoanMble ANA NpeaocTaBneHna MyHULMnansLHoOn ycnyrm, nnbo ysegomreHve
o6 oTkase, HanpasneHHble [JOIDKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a HanpasneHue
MeXBeJOMCTBEHHbIX 3arnpoCoB.

3.4.4. [OmKHOCTHOE IMUO, OTBETCTBEHHOE 3a HarnpaBfeHue MeXBe4OMCTBEHHbIX
3anpocos:

nonyyaet 3anpawmBaemMble 4Yepe3 CUCTEMY MEXBELOMCTBEHHOIMO 3fIEKTPOHHOrO
B3aMMOAENCTBUS  OOKYMEHTbl  (CBegeHus), HeobOxoaumMble  Ons NpefocTaBreHus
MyHUUMNanbHOW ycnyru, nubo yBegomneHne o6 OTkase npu OTCYTCTBUM AOKYMEHTa U (1nn)
MHdopMaLuunK;

Npu HannUynum OCHOBaHWW, NPeAyCMOTPEHHbIX MNYHKTOM 2.7.1 agMUHUCTPaTUBHOIO
pernameHTa, noAroTaBnuBaeT MPOEKT peweHns o6 oTkase B nMpuvemMe [JOKYMEHTOB,
Heobxo4MMbIX A451S NPeoCTaBNEeHNA MYHMLMNANbHOW YCyTrn.

MpoekT peweHns ob oTkase B NpuemMe JOKYMEHTOB, HEOBXOAUMbIX AN NpefoCTaBeHus
MYHULMMNANbHON YCIyru, C ykadaHMeM npudnH oTkasa (B criydyae, ecrnvm OCHOBaHWUS AN OTKasa B
npuemMe AOKYMEHTOB, HEOOXo4MMbIX AN NPeaoCcTaBleHns MyHULMNAanbHON YyCnyr, CBsi3aHbl C
HapyleHeM YCTaHOBIMIEHHbIX TpeboBaHWMM K TakMM OOKYMEHTaM, OCHOBaHWA ANd OTkas3a B
npueMe OOKYMEHTOB [OSMKHbI cogepXaTtb WHOoOpMauuio O HaMMEHOBaHUM [OOKYMEHTOB
(MHOpMaumn, cBedeHuin), KOTopble He MNpeAcTaBneHbl, codep)XaT HeaoCTOBEPHbIE U (Mnn)
npoTUBOpeYnBbIE CBeAeHUsl, O(OPMIIEHbl C HapyLleHWEM YCTaHOBIIEHHbIX TpeboBaHun),
HanpaBfi eTCad Ha corfnacoBaHMe B YCTAHOBMEHHOM MoOpsiAke MnocpeAcTBOM CUCTEMbI
3MEKTPOHHOro AOKYMEHTOO60pOTa.

CornacoBaHue npoekTa pelleHus o6 oTkase B NpMeme AOKYMEHTOB, HEOOXOaUMbIX AN
npefoCcTaBfieHnUs MYHUUMNANbHOM YCIyrn, OCYLLECTBISETCA B nopsigke, npegycMOTPeHHOM
nNyHKTOM 3.5.3 aAMUHUCTPATUBHOIO pernamMmeHTa.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMmble HacToSALWMM MYHKTOM,
BbIMOMHAOTCS B €Hb MOMyYeHNa cBeAeHNn N0 MeXBEeJOMCTBEHHbIM 3arpocam.

Pesynbtatamu BbINOMAHEHNA a4MUHUCTPATUBHBIX nNpoueayp SBASATCA: OOKYMEHTbI
(cBepeHust), Heobxoanmble ANa NPeaoCcTaBNEHNa MyHULMNANbHON YCIyrn, NPOEKT pelleHns 0b
OTKase B Npueme LOKYMEHTOB, He0BX0AMMBbIX A51S NPeoCTaBeHna MyHUUMNanbHON yCnyru.

3.4.5. VcnonHeHne npoueayp, ykasaHHbIX B nMyHkTax 3.4.2, 3.4.4 agMWHUCTPaATUBHOIO
pernamMeHTa, npyv Hanuynm TEXHUYECKOW BO3MOXHOCTWU OCYLLECTBNSETCA B aBTOMAaTU4ECKOM
pexvme C  WCMNOSfib30BaHMEM  aBTOMAaTU3UPOBAHHOW  MH(OPMALUMOHHOW  CUCTEMBI,
npegHasHa4YeHHON ANA oKasaHWus rocyAapCTBEHHbIX U MyHUUMNAnNbHbIX YCIyr, B TOM 4ucre c



MOMEHTa perucTpauumn 3asiBfieHUss B COOTBETCTBMM C MyHKTOM 2.13 aaAMUHUCTPATUBHOIO
pernamMmeHTa.

3.4.6. MakcumarnbHbI CPOK BbIMNOSIHEHUA aAMUHUCTPATUBHbLIX NpoLlenyp, YKasaHHbIX B
nyHKTe 3.4 aAMUHUCTPATUBHOIO perfiaMmeHTa, CoCTaBnaeT Tpu pabounx gHS.

3.5. MoaroToBka pesynbTata MyHULMNANbLHON yCryru

3.5.1. OcHoBaHMeM Ha4yana BbINOSIHEHUS agMUHUCTPATMBHOM Mpouenypbl ABNseTcs
NoCTynsfieHne OT AOSMKHOCTHOMO Nuua, OTBETCTBEHHOrO 3a HanpasrieHMe MeXBeLOMCTBEHHbIX
3anpocoB, AOKYMEHTOB (CBedeHwun), HeobXxoauMmblx ANnd NpefocTaBfeHuUs MyHULMNanbHON
yCnyru.

[OMKHOCTHBIM NNLIOM, OTBETCTBEHHBLIM 3a BbINOSIHEHNE aAMWUHUCTPATUBHOM NpoLeaypbl,
ansetca CekpeTtapb VcnonHutenbHoro komuteta BypHalLeBCKOro CenbCKoro nocerieHus
(banee - JOMKHOCTHOE NULO, OTBETCTBEHHOE 3a MOAroTOBKY pesynbTaTa npeaocTaBrieHus
MYHULIMMNANbHON YCNyru).

3.5.2. [Io/mMKHOCTHOE N1LO, OTBETCTBEHHOE 3a NOLrOTOBKY pe3yribTaTa npeaocTaBfieHus
MYHULIMNANbHON YCNYru:

paccmaTpmBaeT COPMUPOBAHHBLIN  KOMMMEKT AOKYMEHTOB, HeobOXoaumbIX Ans
npeaocTaBneHnsa MyHULUMNanbHON ycnyru;

Npy BbISBEHUM OCHOBaHUW NS OTKasa B NpeAoCTaBfEeHUM MyHULMNAnbHOW YCryru,
yKa3aHHbIX B MyHKTe 2.8.2 agMUHUCTPATMBHOIO pernaMeHTa, NnogrotaBnmBaeT NPOeKT peLleHus
06 oTKkase B NpegoCTaBfeHNNn MyHULMNAnbHOW YCNyri;

B Clny4Yyae OTCYTCTBMSI OCHOBaHWW ANA OTKasa B NpedocTaBfeHnun MyHULMnarbHOW
ycrnyru, npefnyCMOTPEHHbIX MYyHKTOM 2.8.2 aAMUHUCTPATUBHONO perriameHTta, no wutoram
pPacCMOTPEHNA [OKYMEHTOB, HeOobxoauMMbIX AOf1 MpefoCTaBfeHUs MyHUUMNansHOW YCIyru,
noarotaBnMBaeT NPOEKT pesynbTata NpeaocTaBneHns MyHULUMNanbHON YCNyrn B COOTBETCTBUM
c nognyHktamn 1 — 3 nyHkTa 2.3.1 agMUHUCTPATMBHOIO perfnamMeHTa;

HanpasnseT NOAroTOBMEHHbLIN MNPOEKT pe3ynbTaTa NpeaoCTaBNEeHNa MyHULMNANIbHON
yCryrm Ha cornacoBaHve B YCTaHOBIIEHHOM MopsiAke NOCPeaCcTBOM CUCTEMbl SNEKTPOHHOMO
AOKyMeHToobopoTa.

AOMUHUCTPATUBHbIE npoueaypsbl, yCTaHaBnMBaeMmble HacTOSALWMM NYHKTOM,
BbIMOJSTHAKOTCA B TeYEHUe ogHOro paboyvero aHs.

Pesynbtatamun BbINOMHEHNA aAMUHUCTPATUBHBLIX NPOLEAYpP ABMASOTCA: NPOEKT peLleHus
00 oTkase B NpeaoCTaBneEHNN MyHULMNANBLHOW YCIyrn, cnpaBku (BbIMUCKN).

3.5.3. CornacoBaHne u1 noanucaHve npoekTa pesynbTata npeaocTaBneHns
MYHUUMMNANbHON YyCnyrn (ganee — NpoeKTbl AOKYMEHTOB) OCYLLECTBNSAETCA pykoBoauTenem
CTPYKTYpPHOro noapasfeneHusi, oTBETCTBEHHOINo 3a MOArOTOBKY pesynbTaTa MyHMUMNansHOW
ycnyru, 3amectutenem Pykosogutens OpraHa, PykoBoguTtenem OpraHa.

MogroToBneHHbIE MNPOEKTbl AOKYMEHTOB, WMMEIOLME 3aMeyaHusi, BO3BpaLLaloTcs Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a NOATOTOBKY pe3ynbTata MyHuuunanbHown ycnyru. MNocne
YCTpPaHEHUs1 3aMeYaHUn NPOEKTbl JOKYMEHTOB MOBTOPHO MNepedarTcs AN9 COrfacoBaHus u
noanncaHus.

PykoBogntens OpraHa npu pacCMOTPEHMM MNPOEKTOB [OOKYMEHTOB npoBepsieT
cobnogeHne agMMHUCTPATMBHOIO pernameHTa LOSMKHOCTHbIMM nuvuamu OpraHa B 4acTu
CPOKOB BbINOSIHEHUS agMUHUCTPATMBHLIX Mpoueayp, WX MocneaoBaTeNlbHOCTM U MOSHOTHI,
HaNU4Msl CoOrnacoBaHUN YNOMHOMOYEHHbIX AOMKHOCTHbIX Nyl OpraHa B cucTemMe 3reKTPOHHOro
AOKyMeHToobopoTa.

B cnyyae BbiSIBNEHWUSI HapylleHUWN B 4aCTW CPOKOB BbINOSMIHEHUS aAMWUHUCTPATUBHbIX
npoueayp, WX nocnegoBaTtenbHOCTM WM NonHOTbl  PykoBoguTtens OpraHa wHUUuupyet
npuBrneYeHne K OTBETCTBEHHOCTW NuL, OONYCTUBLUMX HapyLUEHUs, B COOTBETCTBMM C MYHKTOM
4.3 agMUHNCTPATUBHOIO pernamMeHTa.

AOMUHUCTPATUBHbIE npoueaypsbl, yCTaHaBnMBaeMble HacToALWMM MYHKTOM,
BbINOJTHAIOTCA B TeYEeHUe ogHoro paboyvero aHs.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHBIX MNpoueayp SBNAOTCA: pelweHne o6
OoTKase B npuemMe OOKYMEHTOB HeobxoOuMblX ANS NpefocTaBfieHUs MyHULMNanbHOW YCIyru,
peLleHne 06 oTkase B NpeoCTaBNeHUN MyHULMNAnNbHOW YCNyru, cnpaska (Bbinucka).



3.5.4. VicnonHeHne npouenyp, ykasaHHbix B nyHkTtax 3.5.2, 3.5.3. aaMUHUCTPATUBHOIO
perrnameHTa, Npu Hanuynn TeXHUYEeCKOM BO3MOXHOCTU OCYLLECTBNAETCH B aBTOMaTU4YECKOM
pexume C  UCNonb3oBaHMEM  aBTOMaTU3UPOBAHHOWM WH(OPMALMNOHHON  CUCTEMBbI,
npegHasHa4YeHHOM OS5 OKa3aHUs rocy4apCTBEHHbIX U MyHULUMMNANbHbBIX YCIYT.

MakcumarnbHbIA CPOK BbINOSTHEHNA agMUHUCTPATUBHBIX NPOLEAYP, YKa3aHHbIX B MYHKTE
3.5. agMMHMUCTPaTUBHOIO pernameHTa, CoOCTaBnseT OANH paboynii OeHb.

3.6. Boigava (HanpasneHue) 3asBuTento pesynbTtaTa MyHULMNanbHOW YCryru

3.6.1. OcHoBaHMeM Ha4yana BbINOSIHEHUS agMUHUCTPATMBHOM Mpouenypbl SABNseTcs
nonyyeHne [LOMKHOCTHbIM FULOM, OTBETCTBEHHbIM 3a BbINOMIHEHNE aAMWHUCTPATUBHOM
npouenypsbl, JOKYMeHTa, NoATBepXaatoLero npefocTaBneHne MyHuumnansHOM yCryri.

[OMKHOCTHBLIM NNLIOM, OTBETCTBEHHbLIM 3a BbINOSIHEHWE aAAMUHUCTPATUBHOM NpoLeaypbl,
asnaetca Cekpetapb MVcnonHutenbHoro komuteta bBbypHalLeBCKOro cenbCcKkoro nocerieHus
(banee - 4OMKHOCTHOE NMLIO, OTBETCTBEHHOE 3a Bblgady (HanpaBreHne) AOKYMEHTOB).

3.6.2. JormKkHOCTHOE N0, OTBETCTBEHHOE 3a Bbladvy (HanpasneHne) JOKYMEHTOB:

obecneynBaeT permctpauuio U BHECEHWEe CBedeHW O pesynbTaTte npefocTaBreHus
MYHUUMMNANbHON yCrnyrm B MNOACUCTEMY BeAEHWS [OOKYMEHTauum aBTOMaTU3NMPOBaHHOM
WHPOPMALNOHHOM  CUCTEMbI, MNpedHa3Ha4YeHHOW AN OKa3aHuUs  roCygapCTBEHHbIX U
MYHULMNANbHbIX YCNYT;

n3BewaeT 3aaBuTens (ero npencrasBuTens) crnocoboM, yKasaHHbIM B 3asiBfieHUM, O
pesynbTate npeaoCTaBNeHNs MYHULMNANbHOW YCAYrM U O BO3MOXHOCTU MOMy4YeHus
pesyrnbTata npegocTaBneHus MyHuuunansHoun ycnyrm B OpraHe nnv 8 ML,

NcnonHeHve npoueayp Npyv HanmmMuMm TEXHUYECKOM BO3MOXXHOCTM OCYLLECTBNSETCA B
aBTOMaTU4YECKOM peXxume C UCMOMb3oBaHWEM aBTOMATU3NPOBAHHOW WH(OPMaLNOHHOM
CUCTEMBbI, NpeAHa3Ha4YeHHOM ANa OKasaHUs rocyAapCTBEHHbIX U MyHUUMNANbHBIX YCIYT.

AOMWHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMmble HacTOSALWMM MYHKTOM,
BbINOJSTHAIOTCA B Te4eHne oaHOro paboyero AHSA Co AHSA NoANMCaHUA JOKYMEHTa, ABMASOLLErocs
pe3ynbTaTtoM npefocTaBfieHns MyHUUUNANbLHOW  yCrnyri, YMOMHOMOYEHHbLIM OOIMKHOCTHbLIM
nnuyom OpraHa (OpraHom).

Pesynbtatamu BbINOMHEHUS agMUHUCTPATMBHLIX MNpoueayp SBASKTCA: pasMelleHune
cBefleHMn O pesynbTate NpeaoCTaBNeHNs MyHUUMMNAnNbHON ycrnyrm B WHEMOPMaLMOHHBIX
cucTemax, u3BelleHue 3asBuTensa (ero npeacTaBuTensl) O pesynbtate npegocTaBrneHust
MYHULMNANbHOW yCcnyru n cnocobax ero nonyyeHus.

3.6.3. MNopsgok Bbigayn (HanpasfieHus!) pesynbTata NpegocTaBneHns MyHULMMNansHON
yCnyru:

3.6.3.1. lpun obpalleHnn 3aaBuTensa 3a pesynbTatoMm MyHuumnanbHown ycnyrn B MOLL,
paboTHnk MOLl BbligaeT 3asBUTENt0 pesynbTtaT MyHUUUNanbHOM ycnyru B hopme ak3emnnsipa
9NEeKTPOHHOro AoKymMeHTa Ha 6ymaxHom Hocutene. [lo TpeboBaHuio 3asBUTENs BMeCTe C
9K3EeMNIIAPOM 3MEeKTPOHHOro AOKyMeHTa Ha OymaxHOM HocuTerne emy npegocTtaBnsercs
3K3eMNNAp AMNEeKTPOHHOro JOKYMEHTa MyTeM ero 3anmcu Ha CbeMHbIA HOCUTENb MHopMaunn
UNW HanpaseneHus 3aK3eMnrisgpa 3NEeKTPOHHOro AOKYMEHTa Mo SMEeKTPOHHOW rnodte B agpec
3aasutend. Npy 3anncn Ha CbeMHbI HOCUTENb UHOPMaLMK UMW HaNpaBneHuu aK3emnnsapa
3NEeKTPOHHOro [JOKYMEeHTa, Ha OCHOBE KOTOPOro COCTaBfIeH 3K3eMMMsp 3reKTPOHHOro
AOKYMeHTa Ha BymMaxHOM HocuTere, Mo 3NEKTPOHHOM NoYTe MAEHTUYHOCTbL Takoro aKk3emnnsapa
SNEKTPOHHOIr0 [OKyMEHTa 3K3eMMnsipy SMeKTPOHHOro OOKyMeHTa Ha OymMaxHOM HocuTene
3aBepseTcH YMNOMHOMOYEHHbIM COTPYAHUKOM ¢ NCNonb3oBaHMEM yCUIEHHON
KBannuumMpoBaHHOW 3MEKTPOHHOW NOANUCH.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMmble HacToSALWMM MYHKTOM,
BbIMOJSTHAKOTCSA B NOpsAKE 04epeaHOCTH, B A€Hb NPUBLITUS 3aABUTENS B CPOKW, YCTAaHOBIIEHHbIE
pernameHTomMm padotbl MOLIL.

PesynbTatamu BbINOMHEHNA aAMUHUCTPATUBHBLIX Npouenyp SBnsTCA: omkcauunsa dakra
BblAaun peaynbTtata npefocTtaBneHnMss MyHuumnansHon ycnyrm B AUAC MOLU, pesynbtat
npefocTaBneHnUss MyHULUMNANbHOM YCNyru, BblAaHHbIA 3ad9BUTESIO.

3.6.3.2. lpn obpaweHun 3asBuTENd 3a pesynbTaTOM MyHULMMANbHOW YCNyrn 4yepes
EovHbin, PecnybnukaHckuin nopTtan 3asBuTEN0 B JNNYHbIN  KabuMHET aBTOMaTUYEeCKU



HanpaBnseTCcs ANEeKTPOHHbIN 00pa3 AOKYMeHTa, ABNSAOLWErocs pesynbTaToM npeaocTaBneHus
MYHULUMMNANbHON  YCryrn, MNOAMUCaHHbIA  YCUNEHHOW KBanuguUUMpOBaHHOW  3IIEKTPOHHOM
NnoANUCbIO0 YNOSTHOMOYEHHOMO AOMKHOCTHOro nuua OpraHa (OpraHom).

AOMUHUCTpPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HaCTOALLMM MYHKTOM,
BbIMNOJSTHAIOTCA B A€Hb MOANMUCAHWUS OOKyMEeHTa, NoATBepXaatowero npegocrasneHme (0Tkas B
npegocTaBfeHnn) MyHULMNANbHOW YCAyri, YNOAHOMOYEHHbIM LOMMKHOCTHBIM nmuom OpraHa
(OpraHom).

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHBIX MpoUeayp SABMASKTCA: HanpaBfieHue
(npepoctaBnenne) ¢ wucnonb3oBaHnem EguHoro, PecnybnmkaHckoro noprtana 3asiBUTENto
AOKYMeHTa, noaTBepXaatoLero npeaocTaBneHme MyHuUmnanbHOW ycnyrn (B TOM Yucne oTkas
B NpeaocTaBneHnn MyHUUUnanbHoOm ycryri).

3.6.3.3. lNMpwn obpalueHnn 3asBuTENN 3a pesynbTatoMm MyHuuunansHon ycnyrm B OpraH,
OOIMPKHOCTHOE NWUO, OTBETCTBEHHOE 3a Bblgayy (HanpaBneHue) [OOKYMEHTOB, BbloaeT
3aaBUTENI0 pesynbTaT MyHuuMnanbHon ycnyru. [lo TpeGoBaHuMO 3asaBUTENs BMECTe C
9K3eMMNNAPOM SMEKTPOHHOIO0 [JOKyMeHTa Ha OymaxHOM HocuTene emy npegocraBnsercs
9K3eMNNAp SMEKTPOHHOrO JOKYMEHTa MyTeEM ero 3anmcu Ha CbeMHbIA HOCUTENb MHopMaunn
NN HanpasfeHUa 3aK3eMnnspa 3EeKTPOHHOro AOKYMEeHTa MO 3MEeKTPOHHOW noyte B agpec
3aaBuTENS.

AOMUHUCTpPATUBHbIE npoueaypsbl, yCTaHaBnMBaeMble HaCTOALLMM MYHKTOM,
OCYLLIECTBNAOTCA B NOpPSAKE OYepenHOCTU, B AeHb NpubLITUS 3asBUTENs B COOTBETCTBUM C
MpaBunamun BHYTpeHHero TpygoBoro pacnopsaaka Oprana.

PesynbTaTtoM BbINOMHEHNA agMUHUCTPATUBHBIX Npoueayp SABNATCA: ukcaunsa gakra
Bbldayn pesynbTata NpeaoCcTaBNeHns MyHUUMNANbHOW YyCnyrm B aBTOMATU3NMPOBAHHOM
WHOPMaAUNOHHON  cucTemMe, npefHasHadYeHHOM [N OKasaHuUs  roCyJapCTBEHHbIX U
MYHULMNANbHbIX YCNYT.

3.7. VicnpaBneHne TeXHNYECKMX OLLIMBOK

3.7.1. B cnyyae oOHapyXeHUsi TEXHUYECKOM OWNOKN B [OKYMEHTe, sBAsoLEeMCS
pes3ynbTaTtoM MyHULMNAanbHON yCnyru, 3assuTtenb HanpasngaeT B OpraH:

3asBneHne o6 ucrnpasreHun TexHuyeckon owmnbku (npunoxeHve Ne 5 k HacToswemy
agMWHNCTPATUBHOMY perfamMmeHTy);

AOKYMEHT, BblAaHHbIA 3asiBUTEM0 KaK pe3ynbTaT MyHUUMNanbHOW YCryru, B KOTOPOM
COAEPXKNTCA TEXHUYECKasi OLINOKa;

AOKYMEHTbI, MMewLWMe puandeckyo cuny, CBUAETENbCTBYKOLWME O  Hanuymm
TEXHUYECKON OLLUNBKMN.

3agBneHne 06 wuvcnpaBfeHMn TEexXHUYeCKOW OWwnbKM B CBeOEHUsIX, YKas3aHHbIX B
AOKYMEHTe, ABMSWEMCa pe3ynbTaTtoM MyHUMUMNanbHOW Yycnyry, nogaeTcs 3asBuTenem
(ynosIHOMOYEHHbIM  NpeacTaBUTENEeM) MNOYTOBLIM — OTMpaBfeHnem (B TOM  4ucne cC
NCNONb30BaHMEM 3NEKTPOHHOM NoYThbl), NM6o vepe3 EamHbin, PecnybnukaHckui nopTtan unu
MoLI.

3.7.2. lomkHOCTHOE NULO, OTBETCTBEHHOE 3a NpUeM JOKYMEHTOB, OCYLLECTBISET npuem
3asBrneHnsa 06 ncnpaBneHnn TEXHNYECKON OLLMOKKN, perncTpupyeT 3asBfneHne ¢ NpUioXeHHbIMK
AOKYMEeHTaMM W nepefjaeT WX [OOSDKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a 06paboTky
AOKYMEHTOB.

AOMUHUCTpaTUBHbIE npoueaypsl, yCTaHaBIMBaeMble HacToALWMM MYHKTOM,
BbIMOMHATCSA B Te4EeHMe OAHOro paboyero AHs ¢ AaTbl pernctpaumm 3asBreHuns.

Pesynbtatamu BbINOMHEHUA agMUHUCTPATMBHLIX Mpoueayp SABMNAKTCA: MPUHATOE W
3aperncTpupoBaHHOE 3asiBfieHMe, HanpaBfieHHOE Ha PacCMOTPEHUE [OOSPKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.7.3. [JOmMKHOCTHOE NnLO, OTBETCTBEHHOE 3a 06paboTKy LOKYMEHTOB, paccMaTpuBaeT
OOKYMEHTbl M B UENAX BHECEeHUS WUCMpaBreHUn B [OKYMEHT, ABNAWWNCH pe3ynbTaTom
npegocTaBneHns MyHUUMNanbHOW YCryrn, OCYLLeCTBNAeT npoueaypbl, npegyCMOTPEeHHble
NyHKTOM 3.5 agMWHUCTPATMBHOIO pernamMeHTa, U BbldaeT UCNPaBNEHHbIN AOKYMEHT 3asBUTESTO
(ynonHomMo4YeHHOMY MpeAcTaBuUTEN) JNUMYHO NOA4 POCMUCb C  U3bATUEM Yy  3asBUTENS
(ynonlHOMOYEHHOro npeacTaBuTens) oOpurnHana [OOKYMeHTa, B KOTOPOM  COOEepXWUTcs



TeXHu4eckasa owwnbka, WM HanpaBnsdeT B agpec 3asBUTENs MOYTOBbIM OTNpPaBlEHNEM
(nocpeacTBOM 3MEKTPOHHOM MOYTbl) MUCbMO O BO3MOXHOCTU MOSTyYEHUS AOKYMEHTa Mnpu
npegoctaBneHnn B OpraH opurMHana [OKYMEHTa, B KOTOPOM COAEPXKMTCA TexHuUYeckas
omnbka.

AOMWHNUCTPaATUBHbIE npouenypbl, yCTaHaBnMBaemble HacToALMM MYHKTOM,
BbINOSTHAKOTCA B TedeHne ABYyX paboumx gHen nocne obHapyXeHWa TEXHUYECKOW OLIMOKM mnu
nony4yeHns ot Nrboro 3aMHTEPECOBAHHOIO NuLa 3asiBNEHNs 0 JOMNYLLEHHOW owmnbke.

PesynbTatamu BbINOMIHEHUA aAMUHUCTPATUBHBIX MNpoueayp SBASKTCA: BblAaHHbINA
(HanpaBneHHbIN) 3a89BUTENIO LJOKYMEHT.

4. MNopanok n opmbl KOHTPOSIS 3a NpefoCTaBlNeHneM MyHULUNansHOW ycnyrm

4.1. MNMopsaok OCyLLEeCTBNEHNS TEKYLLIEro KOHTPONS 3a COOMAEHNEM U UCTIONHEHMEM
OTBETCTBEHHbLIMU JOIMKHOCTHBLIMU NULIAMU NMONOXEHUIA aAMUHUCTPATUBHOIO pernamMeHTa u
WHbIX HOPMaTUBHbIX NPaBOBLIX AKTOB, YCTaHaBNMBaOLWMX TpeboBaHNs kK NpeaoCcTaBNeHNIo

MYHUUMNAnNbHOW YCIyrn, a Takke NPUHATUEM UMW PeLLEeHUIA

KoHTposib 3a MOMHOTOM W KA4yeCTBOM MPefoCTaBfEHUs MYHULMMNANbLHOM  YCIyru
BKNto4YaeT B cebs BbisiBfieHME U YyCTPaHEHWe HapyleHun npaB 3asBuTenier, npoBedeHue
NpPoBeEPOK cobnogeHus npoueayp NpPenocTaBfeHNs MyHMUMNANbHOW yCnyru, MnOLrOTOBKY
pelweHnn Ha gencteus (besgencTane) AOSMKHOCTHBIX UL, OpraHa MecTHOro cCaMoynpaBrieHus.

dopmamMm KOHTpoONst 3a COGMAEHMEM WCMOSMHEHUS agMWHUCTPATUBHBIX Mpoueayp
ABNAKOTCA:

1) npoBepka UK cornacoBaHMe MNPOEKTOB AOKYMEHTOB MO  NpenoCTaBlEHUIO
MYHUUMNANbHOW YCNyru;

2) NpoBOAUMbIE B YCTAHOBIIEHHOM NOPSAKE NPOBEPKN BEAEHUS AENONPON3BOACTBA;

3) npoBegeHMe B YCTAHOBMIEHHOM MOPSAKE KOHTPOSbHbIX MPOBEPOK cobnogeHuns
npoueayp NPeaoCTaBneHnss MyHUUMNAnNbHOM YCIyTi.

B uensax Tekywero KOHTPOMS WMCMOMb3YTCA CBEOEHUs, UMELMeCcs B 31EKTPOHHON
0ase [pgaHHbIX, cnyxebHas KOppecnoHOeHUMsl, YCTHas U MNUCbMEHHas WHdopMauus
AOJDKHOCTHbIX L, OCYLLECTBASIOWNX BbINONIHEHME aAMUHUCTPATUBHBLIX Npoueayp, XXypHansbl
y4yeTa COOTBETCTBYIOLUNX AOKYMEHTOB 1 ApYrne CBEAEHUS.

[na ocywecTBNeHns KOHTPOMS 3a COBepLleHMEM AEeNCTBUW Mpu NpefocTtaBneHun
MYHUUMNANBbHOMW  YCNYIM WU MPUHATAN  PELUEeHU  PYyKOBOOUTEMO OpraHa MECTHOro
camoynpasneHus NpeaCcTaBnAlTCS CnpaBkM O pesyrnbTaTtax npefocTaBreHns MyHULMnanbHON
ycnyru.

O cnyyasax M npuMyYMHaxX HapylweHWs CpOoKOoB, MOCreAoBaTesflbHOCTU U coaepXXaHug
aAMWUHUCTPATUBHBIX Npoueayp AOMKHOCTHbIE NUUA HEMEASIEHHO MHAOPMUPYIOT PYKOBOAUTENS
opraHa, NpefocTaBsaloLWero MyHUUMNAaNbHYO YCyry, a Takke npegnpuHMMaloT CpoYHble Mepbl
No YCTPaHEHUIO HapyLUEHUN.

Tekywmnnm KOHTPOsb 3a cobnogeHneM nocrnenoBaTesibHOCTU OEUCTBUIA, OnpeaerieHHbIX
agMUHUCTPATUBHbIMK  npouefypaMnu  NOo  NPeAoCTaBfiEHNIO  MyHUMUMNANbHOW  YCIyru,
OCYyLEeCTBNAETCA 3aMecTUTeneM pPyKoBOAUTENst oOpraHa MECTHOro  camoyrnpaBreHus,
OTBETCTBEHHbIM 3a OpraHusdauuio paboTbl MO NPEeaoCTaBMEHMIO MYHULMNANbHOW YCIyru,
HavYanbHWUKOM OTAena, OCYLLeCTBAAKLWEro opraHMsaumio paboTbl MO  NpPeaoCTaBfeHMUIO
MYHULMNANBHOW YCAyru.

MepeyveHb AOMKHOCTHbLIX AL, OCYLLECTBNSAOWMNX TEKYLININ KOHTPOSb, yCTaHaBNMBaeTCs
NOMOXEHNAMN O CTPYKTYPHbIX MogpasfeneHnsix opraHa MeCTHOro camoynpasrieHus u
AOIMKHOCTHLIMWU pernaMmeHTamu.

4.2. nOpﬂﬂ,OK n nepnoanvyHOCTb OCYLLECTBIIEHNA NINMAHOBbLIX N BHEMJ1AHOBbIX NMPOBEPOK NOJTHOTHI
M KavyecTBa npenocTtaBrieHnsA MyHI/ILl,I/II'IaJ'IbHOVI ycnyru, B TOM 4ucne nopagok n CbOprI
KOHTpPOJ1A 3a NOSMTHOTOW 1 Ka4eCTBOM npenoctaBlieHUA MyHVILl,VII'IEU'IbHOVI ycnyru

4.2.1. KoHTpOonb 3a NOfIHOTOW U KAa4eCTBOM NpeaoCcTaBneHns MyHULMNANbHOM yCryru
ocyllecTBngeTcsa B popmax:



1) npoBeaeHNs NPOBEPOK;

2) paccmoTpeHus xanob 3assutenen Ha gencrena (6esgencrteme) OpraHa, a Takke nx
AOJDKHOCTHbIX AL, MyHMLMNANbHbBIX CRYXaLLuX.

4.2.2. B uenax ocywecTBreHna KOHTPOSIS 3a NOSTHOTOM 1 Ka4eCTBOM NpeaoCcTaBlieHns
MYHULMNANbHOW YCNyru NpoBOAATCS NiaHOBbLIE M BHEMNMAHOBbLIE NPoBepPKU. [1opaaok u
NnepnoanYHOCTb OCYLLIECTBIIEHNS NMNAHOBbLIX NMPOBEPOK YCTaHaBNMBaeTCs NraHoM paboThl
OpraHa. Npn NnpoBepke MOryT paccmaTpMBaTbCS BCE BOMPOCHI, CBA3aHHbIE C NpeaoCcTaBneHnem
MYHULMNANbHON YCnyru (KOMMNEKCHbIE MPOBEPKM), UM OTAENbHbIN BONPOC, CBSA3AHHbIV C
npegocTaBfieHMEM MYHULMNANBHOM ycnyrn (TeMaTndeckne nposepkun). MNpoeepka Takke MOXeT
NPOBOAMTLCS MO KOHKPETHOM Xanobe 3aaBuTens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCSH B CBA3M C NPOBEPKOWN YCTPAHEHUS paHee
BbISIBNIEHHbIX HAPYLLUEHUA aAMUHUCTPATUBHOIO pernameHTa, a Takke B criydyae nosyyeHns
xanob 3aasutenen Ha gencteus (besgernctane) OpraHa, a Takke UX JOMKHOCTHbIX ML,
MYHULUMNANbHbIX CAYXKaLLUX.

4.2.4. PesynbTaTbl NPOBEPKN 0OQOPMIIAIOTCA B BUAE akTa NPOBEPKN, B KOTOPOM
YKa3blBalOTCA BbISIBNIEHHbIE HEAOCTATKM U NPEASIOXKEHMS NO UX YCTPAHEHMIO.

4.3. OTBETCTBEHHOCTb AOSMKHOCTHbIX NML, OpraHa, NpefoCTaBnsowWwero MyHLmMnanosHyo
ycnyry, 3a peLueHns n gencteus (6esgenctane), NpUHMMaemble (OCYLLIECTBIISIEMbIE) MU B
Xo4e nNpeaocTaBneHnsa MyHULMNanbHOM yCnyrm

Mo pesynbTaTaM MpPOBEAEHHbIX MPOBEPOK B Crydae BbISBEHWUS HapyLIeHWA MpaB
3asBUTENEN BWHOBHbIE IMUA MNPUBIMEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBMM C
3akoHogaTtenbcTBoM Poccuinckon ®eagepaunn.

PykoBoaunten opraHa MECTHOrO CaMoynpaBfeHns HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PAaCCMOTPEHNE 3asiBNEHUN.

PykoBoauntenb (3amMecTtutenb PYKOBOAWUTENS) CTPYKTYPHOro noapasfernieHns opraHa
MECTHOro CcamMoOyrnpaBfieHUsi HeceT OTBEeTCTBEHHOCTb 3a HeCBOEBpeEMEHHOe un (1nu)
HeHagnexauwlee BbINOSIHEHNE aOMWHUCTPATMBHBLIX [OEWCTBUW, YyKal3aHHbIX B pasgene 3
agMUHUCTPATUBHOIO perfnamMeHTa.

[OMKHOCTHbIE NMUA U WHblE MyHUUMNanbHblE CryXalwue 3a peleHuss U OencTBus
(6e3pencTBme), NpuHUMaeMble (OCyLLEeCTBNSEeMble) B XO4e NpefoCTaBNeHns MyHULMNansHOM
yCnyru, HECyT OTBETCTBEHHOCTb B YCTAHOBINIEHHOM 3aKOHOAATENbCTBOM NOPSIAKE.

4.4. TlonoxeHus, xapakTepuaytoLumne TpeboBaHUs K nopsaky U dopmamM KOHTPOIs 3a
npeaocTaBneHNeM MyHULMNANbHOM YCNyri, B TOM YMCNE CO CTOPOHbI FpaxaaH, nx
o6beanHeHn 1 opraHmnsauunn

KoHTponb 3a npegocTaBneHMEM MyHMUMNANbHOW YCYrM CO CTOPOHbI TpaXaaH, WX
0ObeAVHEHUA U OpraHu3auuii, OCYLLECTBISIETCA MNOCPEeACTBOM OTKPbITOCTM OeSATENbHOCTU
opraHa MeCTHOro camoynpaBfieHust Npy NPeaoCTaBNEHMN MYHULMNANBHON YCIyry, NonyveHus
MOMHOW, aKkTyanbHOW W  OOCTOBEPHOW WHpopMaumMm O nopsiake npeaocTaBleHus
MYHULUMMNANbHON YCNYyrM U BO3MOXHOCTM AdocyaebHoro paccmoTpeHnsa obpalieHun (kanob) B
npoLecce NpeaocTaBneHns MyHULMNanbHOM YCIyri.

5. locyaebHbin (BHeCyaebHbIN) nopsagok o6xanoBaHus peLlleHnin n aenctemmn (6es3gencrams)
opraHa, NnpegocTaBndalLWero MyHUUUNAanbHY YCnyry, MHOro(yHKLUMOHAaNbLHOro LeHTpa
npenocTaBneHns rocygapCTBEHHbIX U MyHUUMNANbHbLIX YCIYT, OpraHn3aummn, yKasaHHbIX B
yactn 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne210-93, a Takke UxX SOMKHOCTHbIX N,
MyHUUMNaNbHbIX CAyXaLmux, paboTHUKOB

5.1. 3asgButenn mMmeroT nNpaBo Ha obxanoBaHuMe B A0CYyAeOHOM Mopsaake peLUeHUn u
aencteuin (6e3nencTeus) opraHa, NPeaoCTaBnAsOWEro MyHUUMNAanbHY YCNyry, AOMKHOCTHOMO
nMua opraHa, npeaocTaBsoWeEro MyHUUMNANbHYH YCyry, MyHAUMNANbHOroO Cryawlero,
pyKkoBOAUTENS OpraHa, NpeaoCTaBrsaoWero MyHUUUNanbHy ycnyry, MHOroyHKUMOHansHoro



LueHTpa, paboTHUKa MHOTOYHKLMOHANBHOIO LEeHTpa, opraHnsaumi, npeaycMoTPEHHbIX YacTblo
1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93, a Takke nx paboTHUKOB.

3asaBuTeNb MOXET 06paTUTLCS C XKanobown, B TOM YMCne B Creayowmx cnyyasx:

1) HapyLleHne cpoka pernMcTpauumn 3anpoca 0 NPeaoCTaBIeHNN MyHULMNANbLHOW YCyri,
3anpoca, ykasaHHoro B ctaTbe 15.1 ®deagepanbHoro 3akoHa Ne 210-93;

2) HapylleHne cpoka npefocTaBfieHus MyHWuunanbHoOW ycnyrn. B ykaszaHHOM crniyyae
pocynebHoe (BHecyaoebHoe) obxanoBaHue 3asBUTENEM peLueHUn u gencteun (6esnencrens)
MHOrOYHKLMOHANbHOrO LEeHTpa, paboTHMKA MHOrO(YHKUMOHANbHOMO LEeHTpa BO3MOXHO B
cnyyae, ecnu Ha MHOrogyHKUMOHAmNbHbLIN LEHTP, peweHus u genctsusa (6esgencreume)
KoToporo ob6XanylTcsi, BO3MOXeHa (yHKUMS N0 NpedoCTaBNEHU0  COOTBETCTBYHOLLNX
MYHUUMNANbHbLIX YCyr B NONMHOM obbeme B nopsiake, onpedernieHHoMm 4vactbto 1.3 ctatbn 16
depepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHve y 3asBUTENA [LOKYMEHTOB WK uHGoOpmaumm nmbo OcCyLecTBreHUs
AENCTBUIA, NpeacTaBrieHne Unn ocCyLLeCTBIIEHNE KOTOPbIX HE NPeayCMOTPEHO HOPMAaTMBHBIMU
npaBoBbIMK akTamun Poccuickon ®egepaumm, HopmaTUBHBIMUM NPaBOBLIMU akTamu Pecnybnvkm
TaTtapcTaH, MyHUUMNANbHLIMA NPABOBbIMW aKTaMu AN1s NPeAoCTaBfeHUss MyHMUMMANbHON
ycnyru;

4) oTKka3 B nMNpuveMe [JOKYMEHTOB, MpedoCTaBfieHne KOTOpbIX NpegyCcMOTPEeHOo
HOpMaTUBHbLIMW NpaBoBbiIMW akTamu Poccuiickon dPepepaumm, HOPMATUBHbIMU MNPABOBbIMU
aktamu Pecnybnukn TatapctaH, MyHUUMNANbHbIMU NPaBOBbIMU akTamu Ans nNpeaocTaBneHus
MYHULUMMNANbHOW YCNyru, y 3asBuTens;

5) oTkas B npegocTaBneHUM MyHUUMNANbHOW YCMyrk, €Cnn OCHOBaHUS OTKasa He
npegycMmoTpeHbl deaeparnbHbIMKM 3aKOHAMU U MPUHATBIMA B COOTBETCTBMM C HUMMU MHbIMU
HOpPMaTMBHbIMM  MpaBoBbiMM  akTamu Poccuickon defepaumm, 3akoHaMM U UHbIMK
HOPMaTUBHLIMW NPaBOBbIMM akTamMun Pecnybnuku TaTapcTaH, MyHuUMNanbHbIMW NPaBOBbIMU
akTamn. B ykaszaHHOM cnyyae pocyaebHoe (BHecyaebHoe) obGxanoBaHue 3asBUTENEM
peweHnn un genctsun  (6e3nencTBna)  MHOTOYHKLMOHANBHOIO  UeHTpa, paboTHuka
MHOTrOYHKLMOHANbHOro LeHTpa BO3MOXHO B Cryvae, ecrnv Ha MHOTO(PYHKUMOHANbHbIN LEHTP,
peweHns u Jgeuncteus (6e3g0encTBme) KOTOporo obxanyrTcs, BO3NoXeHa QyHKUuus no
NpegoCTaBfEHNIO COOTBETCTBYIOLNX MYHULMNANbHbLIX YCRyr B NONHOM obbemMe B nopsake,
onpeneneHHom YacTtbto 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHue C 3aaBUTENSA NPU NPeaoCTaBNEeHNN MyHUUUNANbHOW YCNyru nnatbl, He
npegycCMOTPEHHOW  HOpPMAaTUBHbLIMKM  MpaBOBbIMM  akTamu  Poccuinckon — depepaumn,
HOPMaTUBHbIMWU NpPaBOBbIMKM akTamun Pecnybnukn TaTtapcTaH, MyHUUUNanbHbIMW NPaBOBbIMU
akTamu;

7) OTKa3 opraHa, NpeaoCTaBnsWEero MyHUUMNanbHYK YCNyry, AOMKHOCTHOrMO nuua
opraHa, npefoCTaBnAKLWEro MyHUUMNANbHYO YCnyry, MHOrO(yHKUMOHANbHOro LIEHTPa,
paboTHMKA MHOroYHKUMOHANbLHOIO LEHTpa, OpraHuM3auun, npeaycMOTPEHHbIX 4vacTbio 1.1
ctatbn 16 ®egepanbHoro 3akoHa Ne 210-93, nnu nx paboTHMKOB B UCNpaBieHUM OOMYLLEHHbIX
UMK OnevaTok N OWKNBOK B BblAAHHbIX B pe3ynbTaTte npegoCcTaBneHns MyHULMNanbHON yCnyru
AOKyMeHTax nnbo HapylleHMe YCTaHOBMEHHOro cpoka Takux wucnpasneHun. B ykasaHHOM
cnyvyae pocygebHoe (BHecygoebGHoe) obxanoBaHve 3asiBUTENEM peLUeHUn W AeUCTBUN
(6e3pencTBnst) MHOrOQYHKLMOHANbLHOIO LeHTpa, paboTHMKA MHOrOYHKUMOHANbHOro LEeHTpa
BO3MOXHO B Crlydae, €eCrM Ha MHOroyHKUMOHAIbHbLIN LEHTP, pelleHna u OencTBud
(6e3pencTBne) KOTOPOro oGXanykTcs,, BO3NOXeHa QYHKUMS MO NpeaoCTaBfeHuto
COOTBETCTBYHOLUNX MYHMUMMANbHbIX YCIyr B MOMHOM oO6beme B Mnopsiake, onpeaeneHHOM
yacTtbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93;

8) HapyweHue cpoka unM nopsgka  BblgadM  AOKYMEHTOB MO pesynbrartam
npegocTaBneHns MyHUUMNanbHON ycnyru;

9) npuocTaHOBMNEHWE NPeAOCTaBNEHNS MYHMLMNANbHOW YCNyru, €ecrnv OCHOBaHus
NPUOCTAHOBMNEHNS He NpedycMOTpeHbl deaepanbHbIMM - 3aKOHaMU W NPUHATBIMUA - B
COOTBETCTBUM C HUMW MHBIMW HOPMaTUBHbLIMM MpPaBOBbIMW akTamyn Poccuinckon denepaumn,
3aKOHaMMW M WHbIMW  HOPMaTMBHbIMW NpaBoBbIMM  akTamm Pecnybnukn TaTapcTaH,
MyH/MUMNAnNbHbIMKU NPaBoOBbIMM akTamMu. B ykaszaHHOM cnydae gocyaebHoe (BHecyaebHoe)
obanoBaHue 3asBUTENEM peleHnn n pencteun (6e3gencTBusl) MHOMOQYHKLMOHANbLHOMO
ueHTpa, paboTHMKA MHOrO(YHKUMOHANbHOrO UEHTpa BO3MOXHO B Criyyae, €ecnv Ha



MHOFO(YHKLMNOHAMNbHbLIN LIEHTP, peleHna n genctena (6es3gencreme) kotoporo obxanyrortcs,
BO3r0XeHa PyHKLMA NO NPeOCTaBEHNIO COOTBETCTBYHOLWMNX MYHULUMMAMNbHbBIX YCIYr B MOSTHOM
obbeme B nopsiake, onpegeneHHomM vacTtbto 1.3 ctaten 16 PegepanbHoro 3akoHa Ne 210-93.

10) TpeboBaHue y 3aaBUTENS NPU NPELOCTaBNEHUN MyHULMNANBHOW YCyrn JOKYMEHTOB
unu uHopmMaumm, OTCyTCTBME M (UNIM) HEeOOCTOBEPHOCTb KOTOPbIX He yKasbiBanucb Mpu
nepBoHavyanbHOM OTKa3e B MpuMeMe [AOKYMEHTOB, HeobXxoauMMmbiXx ANA npefocTaBneHus
MYHUUMMNANbHOW ycnyru, nMbo B NpedocTaBneHUM MyHUUUNAnNbHOW YCIyru, 3a UCKMYEeHneM
cny4yaes, NpeayCMOTPEHHbIX MYHKTOM 4 yactu 1 ctaTbn 7 PegeparnbHoro 3akoHa Ne 210-03. B
ykaszaHHOM crniydyae pgocynebHoe (BHecynebHoe) obGxanoBaHwe 3asiBUTENEM pPeLUeHUn U
AencTeun (6e3nencTanst) MHOrOMYHKUMOHANBHOIO UeHTpa, paboTHMKa MHOrOMYHKLMOHANbHOMO
LeHTpa BO3MOXHO B Cfy4ae, ecriv Ha MHOroqyHKLUMOHAalbHbIA LIEeHTP, peLleHns U OelCTBUS
(6e3pencTBne) KOTOPOro  OGXanykTcs, BO3NOXeHa QYHKUMS MO  NpeaoCTaBfeHUIo
COOTBETCTBYHOLUMX MyHMUMNAmNbHbIX YCNyr B MOMHOM obObemMe B nopsake, onpeneneHHoM
yacTtbto 1.3 ctatbun 16 PegepanbHoro 3akoHa Ne 210-P3.

5.2. XXanoba nogaetcsa B NMCbMEHHOW hopme Ha ByMaKHOM HocuTene, B 3fIEKTPOHHOM
dopme B opraH, NpPeaoCTaBAIOWNA MYHULUMNANBHYHO YCNYry, MHOMO(YHKUMOHANbHbIA LEHTP
nmbo B COOTBETCTBYHOLUMMN OpraH rocygapCTBEHHOW BRacTv, SBASIOWWACA yypeauTenem
MHOroyHKLMOHANbHOro LeHTpa (danee - yvpeauTternb MHOrOMYHKUMOHANbHOMO LUeHTpa), a
Takke B opraHusauuun, npegycmMoTtpeHHble vacTbio 1.1 ctatenm 16 degepanbHoro 3akoHa Ne
210-®3. Xanobbl Ha peweHns wn agencteua (6e3gencTBMe) pyKoOBOAMTENS  OpraHa,
NpeaoCcTaBNAOWEro MyHUUMNANbHYO YCnyry, NogalTCcs B BbIWECTOALWMA opraH (npu ero
Hanu4um) nNMbo B criydae ero OTCyTCTBUA pacCMaTpmBalOTCS HENOCPELCTBEHHO PyKOBOAUTENEM
opraHa, NpeaoCTaBMAOWEro MyHuMuMnanbHyto ycnyry. »Kanobbl Ha pelleHvs U OencTsus
(6e3penctBne) paboTHMKA MHOrOYHKLMOHANBHOIO LEHTpa MNoAalTCs PYyKOBOAMTEMNIO 3TOrO
MHOropyHKUNOHaneHoro ueHtpa. >anobbl Ha peweHns u geuncteua (besgencreue)
MHOTOYHKLMOHANbHOro LieHTpa NogalTcs yuypeamTento MHOrOMYHKLUMOHANbHOro LeHTpa unm
AOIDKHOCTHOMY  NULy, YNOIHOMOYEHHOMY HOPMaTUBHBLIM MpPaBOBbIM akToM Pecnybnuku
TaTtapctaH. XXanobbl Ha peweHna u pencteua (6esgenctene) pabOTHUKOB OpraHu3auun,
npegycMoOTpeHHbIX 4YacTbio 1.1 crtatbm 16 PepepanbHoro 3akoHa Ne 210-03, nopgatotcs
PYKOBOAUTENAM 3TUX OpraHM3aLmm.

XKanoba Ha peweHns wu pgeuncteusa (6esgencTeme) opraHa, npenoCcTaBnsAlOLWEro
MYHULMNANbHYKO YCIyry, OOSDKHOCTHOrO Nnvua opraHa, NpeaocTaBnsowero MyHUUMNanbHYyo
yCrnyry,  MyHMUMMANbHOIO  Crniy)kallero, pykoBoauTENns  opraHa, nNpefoCcTaBnsioLEero
MYHULUMNANbHYKO YCryry, MOXeT OblTb HanpasfeHa no noyte, 4yepe3 MHOroyHKUNOHANbHbIN
LEHTp, C MCMnonb3oBaHMEM WMHGPOPMALMOHHO-TENEKOMMYHUKALMOHHON ceTn «UHTepHeT»,
odunumnanbHOro cavta opraHa, NpefoCTaBnsaLWero MyHuuunansHyo ycnyry, EguHoro noptana
nnbo PecnybnunkaHckoro noptana, MUHPOPMaLMOHHOW cucTtemMbl JocyaedbHoro obxanosaHus, a
TaKke MOXeT BbITb NPUHATA NPU NIMYHOM Npueme 3assutens. XKanoba Ha pelueHns n 4encTBus
(6e3pencTBrne) MHOroyHKLUMOHANbHOIO LeHTpa, paboTHMKa MHOrodyHKLMOHANbHOIO LIEHTPa
MOXeT OblITb  HanpaBrneHa NO  NOYTe, C  WCMNONb30BaHMEM  WUH(OPMALNOHHO-
TeNeKOMMYHUKaUMOHHOM ceTn «WMHTepHeT», oduumanbHOro cavta MHOroYHKLMOHANbHOIO
ueHTpa, EguHoro noptana nu6o PecnybnukaHckoro noptana, MHAOOPMaUMOHHOW CUCTEMbI
pocynebHoro obxanoBaHus, a Takke MOXET OblTb NPUHATA NPU NMYHOM NpUemMe 3asaBuUTens.
Xanoba Ha pelweHna n genctena (besgencrene) opraHmsaumi, NpeaycMoTpeHHbIX YacTbto 1.1
ctatbk 16 PegepanbHoro 3akoHa Ne 210-P3, a Takke nx paboTHUKOB MOXET BbITb HanpaBneHa
no no4yte, C WUCMONb30BaHMEM WHGOPMALMOHHO-TENEKOMMYHUKAUWMOHHOMW ceTu «/HTepHeT»,
odomumanbHbIX CanToOB 3TUX opraHu3aumn, EgmHoro noptana nnbo PecnybnunkaHckoro nopTtana,
a Takke MOXET ObITb NPUHATA NPY IMYHOM NpUeMe 3asaBUTenS.

5.3. XKanoba gomkHa coaepxartb:

1) HaumeHoBaHWe opraHa, NPeaoCTaBNALWEro MyHUUUNANBHYIO YCYry, OOMMKHOCTHOrO
nMua  opraHa, npefocTaBnsloWero  MyHUuunanbHyl — ycnyry, nmbo  MyHuUMnanbHOro
crnyXxawlero, MHOroYyHKLUMOHANbHOrO LEHTpa, ero pykoBoautena u (unu) paboTHMKA,
opraHuMsaumn, NpegycMOTPeEHHbIX YacTbio 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-03, nx
pykoBoguteneh u (unu) paboTHWKOB, peweHus u penctsus (6es3gencTBue) KoTopbIX
obxanytoTcs;



2) amunuio, M4, OTYEeCTBO (MocrnegHee - MNpuM  Hanuuum), CBEOEHUss O MecTe
XutenbCcTBa 3asButensa - uamyeckoro nuua nmbo HanmmeHoBaHWE, CBEAEHUS O MecTe
HaxXOXAEeHUs 3asBUTENA - OPUOMYECKOrO Nnua, a Takke Homep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) SMNeKTPOHHOW MoYTbl (MPU HanMUYMM) KU MNOYTOBLIM agpec, No
KOTOPbIM A0SMKEH ObITb HanpaBneH OTBET 3asBUTENIO;

3) cBegeHnss 06 obGxanyemblx peleHuax u  gencteusx (6esgenctsunm) opraxa,
npegocTaBnsAoLLLEro MYHULMNANbHYO ycnyry, AOIMKHOCTHOIO niuya opraHa,
NpedoCTaBSAOWEro  MyHMUMNANbHY  ycnyry, J§nmbo  MyHMUMnanbHOro  Criyatlero,
MHOTOYHKLMOHANbHOro UeHTpa, paboTHMKa MHOrO(YHKUMOHANbHOMO LIEeHTpa, opraHu3auuu,
npeaycMoTpeHHbIX YacTbio 1.1 ctaTbn 16 ®eaepanbHoro 3akoHa Ne 210-93, nx paboTHMKOB;

4) noBoAbl, HA OCHOBAHWUW KOTOPbLIX 3asBUTENb HE COrfaceH C peleHneM 1 OencTBuem
(6e3pencTBnem) opraHa, nNpefoCTaBnASOWEro MyHUUMNAnbHY YCnyry, OOSPKHOCTHOro nuua
opraHa, nNpegocTaBSAOWEro MyHUUMNAnNbHYK ycnyry, nnbo MyHUMUMNanbHOro criyxatlero,
MHOrOOYHKLMOHANbHOro UeHTpa, paboTHMKa MHOrOo(yHKLUMOHANbHOMO LIEHTPpa, OpraHu3auum,
npenycMOTPEHHbIX YacTblo 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-03, nx paboTHMKOB.
3aasuteneMm MoryT ObITb npeacTaBfieHbl OOKYMEHTbl (NpW  Hanuyuu), MNoATBepXKAaroLimne
[0BOAbI 3aaBuUTENs, NMB0 X Konuw.

5.4. MoctynuBwas xanoba noanexuTt permctpaunumn B CPpoOK He no3gHee paboyero gHs,
cnegyoulero 3a AHEM NOCTYMNSIEHWS.

5.5. XKanoba, noctynuBliass B opraH, NPeaoCTaBfsOWMA MYHALMNANbHYKO YCyry,
MHOrO(YHKLNOHAMNBHbLIN LEHTP, YY4peanTesito MHOro(pyHKUMOHAaNbHOro LeHTpa, B opraHmM3aumm,
npenycMoTpeHHble 4actbto 1.1 craten 16 ®depepanbHoro 3akoHa Ne 210-93, numbo
BbILLECTOALWMNN OpraH (Mpy ero Hanu4um), NoANeXmnT PacCMOTPEHUIO B TevyeHue NATHaauaTu
pabounx [HeM CcO [HA ee perucTpaumm, a B chnydae obxanoBaHWA OTkasa opraHa,
nNpefoCTaBALWEro MyHULMMANbHY YCIyry, MHOrO(YHKUMOHANbLHOrO LieHTpa, opraHm3aummn,
npenycMOTpeHHbIX 4YacTtbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-®3, B npueme
AOKYMEHTOB Y 3asiBUTeNs NMb0o B ncnpasfieHMn JONYLEHHbIX ONeYaTokK 1 oWwnboK nunm B cnyyae
oOXanoBaHMs HapyLlleHWUs YCTAHOBMEHHOr0 CpOKa TaKUX WUCNpaBneHWn - B TedeHue nATu
pabounx gHen co AHS ee perncrTpaunn.

5.6. Mo pesynbTatam paccMOTPeHUs xanobbl MNPUHUMAETCA OOHO W3 ChneaylLnx
peLeHni;

1) »anoba yaoBneTBopsieTCs, B TOM 4ucrie B (popmMe OTMEHbl MPUHATOrO peLLeHus,
ncrnpaBneHnsa OoMNyLWeHHbIX onevyaTok U ownbok B BblAaHHbIX B pe3ynbTaTte npeaoctaBneHns
MYHULUMMNANbHON YCRyrn AOKYMEHTax, BO3BpaTa 3asBUTENO0 LEHEXHbIX CPencTB, B3MMaHue
KOTOpPbIX He NpeaycMOTPEeHO HOpMaTMBHbLIMKM MNpaBoOBbIMM akTamu Poccuinckon ®depepaumn,
HOpPMaTUBHbIMW NpPaBOBbIMKM akTamun Pecnybnukn TaTtapcTaH, MyHUUUNanbHbIMW NPaBOBbIMU
akTamu;

2) B yOOBNeTBOPEHUM xanobbl 0TKa3biBaeTCS.

He nosgHee AH4A, cnegylowlero 3a gHEM NPUHATUS pPeLUeHus], YKa3aHHOMo B HaCTosILLEM
NyHKTE, 3a8BUTESNIO B NMUCbMEHHOW hopMe M MO XeNaHuKo 3asBUTerns B ANIEKTPOHHOM dhopme
HanpaBfseTCAa MOTMBUPOBAHHLIN OTBET O pe3ynbTaTax PpacCMOTPEHUS XKanoobbl.

5.7. B cnyyae npuaHaHusg xanobbl nognexaiien yagoBneTBOPEHUIO B OTBETE 3asiBUTENIO
0 pesynbTaTax paccMoTpeHus Xanobbl JaeTca uHopmauus O OENCTBUAX, OCYLLECTBIISIEMbIX
OpraHoMm, NpeaoCTaBnAsOWUM MYHULMNANbHYO YCNYry, MHOrO(YHKUMOHaNbHbIM LEHTPOM nnbo
opraHusaumen, npegycMoTpeHHon Yactbio 1.1 ctatbm 16 ®epepansHoro 3akoHa Ne 210-93, B
uensx HesamegnuUTENbHOrO  YCTPAHEHUS!  BbISIBMEHHbIX  HapyLleHWW nMpu  OKasaHwuu
MYHUUMNANbHOW YCRyrM, a Takke MPUHOCATCA M3BUMHEHUS 3a OOCTaBfieHHble HeyaobcTtBa wu
yKa3blBaeTCAd WHGopMauusa o AanbHenWwunx AencTBUAX, KOTopble HeobXxoouMO COBEPLUMTb
3as1BUTENIO B LensiX NoNyYeHUss MyHUUMNanbHOW YCIyri.

5.8. B cnyyae npusHaHusa xanobbl He nognexaiwien yaoBnNeTBOPEHUIO B OTBETE
3aaBUTENIO O pe3ynbTaTax pacCMOTPeHUs Xanobbl JalTCa apryMeHTUPOBaHHbIE Pa3bACHEHUSA
O MpUYNHAX MPUHATOrO peLUeHusi, a Takke MHgopmauusa o nopsgke obxanoBaHMs MPUHATOrO
peLueHuns.

5.9. B cnyyae yCTaHOBNEHWA B XOA4E€ WNM MO pes3ynbTaTtaM pPacCMOTPEHUS Karnoobl
NPU3HaKoB cOCTaBa agMUHUCTPATMBHOIO MpaBOHAapPYLUEHUS UMW NPECTYNNeHna OOSMKHOCTHOEe



nmuo, paboTHWK, HAJeNeHHbIe MOSTHOMOYMSMM MO PacCMOTPEHMIO XKanob, HesameanuTenbHO
HanpaensT UMetOLWNecss MaTepuarnbsl B OpraHbl NPOKypaTypbl.



Mpunoxexne Ne 1

K AOMUHUCTPATUBHOMY perfaMmeHTy

npenocTaBneHns MyHULMNansHOM

yCryrv no Bblgayve CrnpaBku (BbIMUCKN)
dopma

(BnaHk opraHa, NpeaoCTaBmsALLEro MyHULMNANbHY YCyry)

CMNPABKA

CseneHunst 06 anekTpoHHOM noanncu

HomxkHocTHoe nuuyo (PNO)

(noanucb ynorHOMOYEHHOro
[AOIMKHOCTHOTO fnua opraHa)



MNMpunoxeHne Ne 2

K AOMUHUCTPATUBHOMY perfaMmeHTy
npeaocTaBneHnst MyHULMNanbHON
ycryru no Bblaade crnpaBku (BbIMNUCKN)

(BnaHk opraHa, NpeaoCTaBmsALLEro MyHULMNANbHY YCyry)

Komy:

dopma

KOHTaKTHble AaHHbIE:

MpeacrasuTtens:

KoHTaKTHble AaHHble npeacraBuTena.

PEWEHWE
06 oTkase B NpefocTaBneHn MyHULUMNansHOM yCnyru
no Bblgaye cnpaBku (BbIMUCKN)

oT Ne
PaccmotpeB Balwe 3asiBneHve ot Ne n
npunaraemole K HemMy AOKYMEHTbI, YNONTHOMOY€EHHbIM opraHom
NPUHATO pelweHne o6 oTkase B Bblgade

crpaBKku (BbIMUCKX) NO CrieAyoLemMy OCHOBaHWUIO:
HononHuTtenbHasa nHpopmaums:

CseaeHust 06 anekTpoHHOM noanncu

HomxkHocTHoe nuuyo (PNO)

(nognuch yNonHOMOYEHHOIOo
[OJHKHOCTHOTO nuLa opraHa)



MNpunoxeHne Ne 3

K AOMUHUCTPATUBHOMY perfiaMmeHTy

npenocTaBneHns MyHULMNansHOM

yCryrv no Bblgayve CrnpaBku (BbIMUCKN)
dopma

(BnaHk opraHa, NpeAoCTaBnAOWEro MyHUUMNANbHYH YCryry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpencrasutens:

KOHTaKTHble AaHHble npencraBuTend:

PELWLEHNE
06 oTkase B npveme OJOKYMEHTOB, HEOOXO0AMMbLIX AN NpefoCTaBeHus
MYHUUMNANbHOW YCAyru no Bblgaye cnpaBky (BbIMUCKN)
oT Ne

PaccmotpeB Balwe 3asiBneHue ot Ne n
npunaraemble K Hemy AOKYMEHTBI, YMNONHOMOY€EHHbIM opraHom
NPUHATO pelueHne 06 oOTkase B Npueme
AOKYMEHTOB, HEOOX0AMMbIX AN NpefoCTaBeHns MyHUUMNAaNbLHOW YCyri No Bblaayve CnpaBKu
(BbINMCKM) NO CNeayrLUM OCHOBaHUAM:

1.
2.

PasbscHeHne npuymH oTKa3sa:

HononHuTtenbHasa nHpopmaums:

Bbl BnpaBe NOBTOPHO 0OpPaTUTBCA B YMNOMHOMOYEHHbLIN OpraH C 3asiBieHUeEM O
npenocTaBneHnM yCryru nocne yCTpaHeHMst yKa3aHHbIX HapyLLUEHUNA.

[aHHbIn 0TKa3 MoxeT 6bITb obxanoBaH B gocyaebHOM nopsagke nyTem HanpasreHus
Xanobbl B yNONMHOMOYEHHbIV OpraH, a Takke B cyaebHoM nopsiake.

CeepneHust 06 aNeKTpoOHHOW noanmcu

HormxkHocTHoe nuuyo (PNO)

(mognuchb yNnormTHOMOYEHHOTO
AOJPKHOCTHOrO Nnua opraHa)



MNpunoxeHne Ne 4

K AOMWUHUCTPaTUBHOMY perfamMeHTy
npenocTaBneHns MyHULMNansHOM
ycryru no Bbigaye crnpaBku (BbIMUCKN)

dopma

B
(HaMmeHoBaHWe opraHa MeCTHOrO
camoynpaBneHus)

oT

(dbamunusa, nmsa, 0T4ECTBO, NACNOPTHLIE AaHHLIE,
permcTpaumio no MecTy XuUTernbCcTBa, agpec
SMNEKTPOHHOM NOYTbI, TeNnedoH)

3AABJIEHNE
0 Bblgaye cnpaBku (BbIMUCKN)

Mpowy Bac BblaaTb cnpasky (BbINUCKY)

(ykasaTb BUA crnpaBku)

K 3asBneHuto npunararTcA:

PesynbTaT npegocTaBneHms MyHULMNAanbHOM YCryru, NpoLly NpeaoCcTaBUTb:

D B IWYHbIM KabuHeT [lopTana rocygapCTBEHHbIX M MyHMUMNANbHbLIX YCIyr
Pecnybnukn Tatapcras;

I:l B NYHbIN KabuHeT EgnHoro nopTana rocygapCrBeHHbIX 1 MyHULUNAJIbHbIX YCIYT;

D B MHOrodyHKUMOHANbHOM LEHTpe NpedoCTaBfEeHUs TrOCYAapCTBEHHbIX WU
MyHMUMNanbHbIX yenyr Pecnybnukm TatapcTaH;

B OpraHe.

(nara) (nognuceb) (©.1.0.)



MNpunoxeHne Ne 5

K AOMWUHUCTPaTUBHOMY perfamMeHTy
npenocTaBneHns MyHULMNansHOM
ycryru no Bblgaye crnpaBku (BbIMUCKN)

PykoBoguTernto
McnonHutensHOro komureTa

OoT:

3AABJIEHUNE
06 ncnpaBneHnn TEXHUYECKOM OLLIMOKM

Coobuiato 06 owwmnbke, OONYLWEHHON NMPU OKa3aHUU MyHMUMNANbLHOW yCryru no Bblaadve
CripaBKu (BbIMUCKK).

3anucaHo:

MpaBunbHbIE CBEAEHMS:

Mpowy wucnpaBuTb OOMYLUEHHYH TEXHUYECKYK OLMOKY M BHECTU COOTBETCTBYHOLLME
N3MEHEHNSA B JOKYMEHT, ABNAOLINNCS pe3yribTaToOM MyHUUUNANbHOW YCIyru.

Mpunarato crneayrowme JOKYMEHTbI:

1.

2.

B cnyyae npuHaTUS peweHna 06 OTKNOHEHUN 3asBreHna 06 ncnpaBneHnn TeXHUYECKOm
OLUMOKM NpoLLy HanpaBuUTb Takoe peLleHmne:

nocpeacTBOM OTMNpPaBEeHUs ANEKTPOHHOIo 4OKYMeHTa Ha agpec E-mail: ;

B BWOE 3aBEPEHHON KOMMM Ha OyMaXHOM HOCUTENE MOYTOBbLIM OTNPaBfiEHMEM MO

agpecy:

HacTosiwwmm noaTteepkaato: CBeAeHUs!, BKIOYEHHbIE B 3asiBfiEHWE, OTHOCSLLMECS K MOeM
MMYHOCTN M NPEACTaBIISEMOMY MHOK NULY, @ Takke BHECEHHbIE MHOK HUXKE, [AO0CTOBEPHbI.
[lokyMeHTbI (Konun [OOKYMEHTOB), MPUIOXEHHbIE K 3asiBNIeHWto, COOTBETCTBYIOT TpeboBaHUsIM,
YCTaHOBMEHHbIM 3aKoHoAaTenbcTBOM Poccuiickon depepauum, Ha MOMEHT nNpeAcTaBrneHus!
3asiBNEeHNS 3TU IOKYMEHTbI AeNCTBUTENbHBI U COAepXKaT AOCTOBEPHbIE CBEAEHMUS.

( )

(paTta) (mnoanuceb) (®.1.0.)



MNpunoxeHne Ne2

YTBEpXaeH

nocrtaHoBneHvem cnonHUTensHoro
KomuTeTa bypHalleBCKOro cenbCcKoro
noceneHna BepxHeycnoHckoro
MYHMLMNANbHOIo panoHa
Pecnybnukn TatapcTaH

oT 17.10.2024 r. Ne 16

AOMWHUCTPATUBHBIN pernameHT
npegocTaBneHns MyHMLUMNanbHOW yCrnyri no NpeaoCcTaBNeHNo rpaxaaHam XurblX NoMeLLeHnI
no 4OroBOpy Harima CrnyXebHOro Xunoro nomeLleHns

1. O6Lwue nonoxKeHms
1.1. TlpegMeT perynnpoBaHusa agMUHUCTPATMBHOMO perfnamMmeHTa

1.1.1. Hactoawmn agMMHUCTPATUBHBIA pPerfiameHT npenocTaBneHnss MyHuMUunanbHOW
ycnyrn (ganee — aAMUHUCTPATUBHBIA perfnamMeHT) ycTaHaeBnmMBaeT CcTaHgapT W Nopsgok
npegocTaBneHns MyHULMNAanbHON YCryrn No NpegocTaBNeHnto rpaxkaaHam XusbiX NoMeLLeHnn
B MYHUUMNANBbHOM XWUMNULWHOM (pOHOE MO JOroBopaM Hamma Cry>KeBHOro >Xumnoro nomMeLLeHuns
(oanee — myHMuunanbHas ycnyra).

1.1.2. MonoxeHus agMUWHUCTPATUBHOIO pernameHTa NPUMEHSAITCA npu
NpegocTaBeHUN XUIbIX MOMELLEHNI MyHULUNANBHOIO XUNnULWHOro oHaa no 4OroBopy Hanma
CNYXebHOro >KWMMoro mnomMeLweHns B nopsake, YCTaHOBMEHHOM XKUMAULLHBIM - KOOEKCOM
Poccuinckon ®epepauuun, noctaHosneHuem [lpaButensctBa Poccuinckon dPegepauum o1
26.01.2006 Ne42 «O6 yrtBepxaeHun [lpaBun  OTHECEHUSI XKWUIIOro  MNOMeLLeHuUss K
cneumanmsavpoBaHHOMY XUNULLHOMY doHay n TMNOBbIX AOroBOpOB Hanma
cneunanmsampoBaHHbIX XWUIbIX NMOMELLEHNAY», PeLleHNEM OpraHa MEeCTHOro camMoynpaBfieHus,
pernaMmeHTUpylowmMmMm npeaocTaBneHne  CRyXebHbIX KUMbIX MOMELLEHUN, U EXEerogHou
nepeperucTpaumm rpaxgaH, COCTOSAWMX Ha Yy4yeTe B KayeCTBe HyXJawwmxca B
npegoCcTaBeHUN XUIbIX NOMELLEHUI NO JOroBOPaM HariMa Cry>kebHOro Xunnoro nomeLLeHus.

1.2. KaTeropuu 3asisutenemn

1.2.1. Jlnuamn, MmewWMMN NpaBO Ha MNOMyYeHUE MYHUMUMMNANbLHOW YCNyru, SIBASKOTCA
rpaxgaHe (COTPYLOHMKKM), COCTOSILLME HaA Yy4yeTe B KayeCTBe HYXAAKLWMXCA B KUMbIX
noMeLLeHnsax No AOroBOopy HamMma CriykeBHOro XXunoro nomeLLeHus No MecCTy XUTeNnbCTBa, a
Takke No mecty paboTbl (cnyxbbl) (Qanee — 3aaBuTeEnNb).

1.2.2. C 3asBneHmem Bnpase obpaTuTbCs NpeacTaBuTeNb 3aaBUTENS, AENCTBYIOWNA Ha
OCHOBaHUN OOKYMEHTa, YAOCTOBEPSAIOLLEro ero nosIHoMouuns, nmbo 3akoHHbIA NpeacTaBUTENb
domamyeckoro nuua (ganee — npeacTaBuTeNb 3asBUTENS).

1.3. I'Iops'-lp,0|< I/IHq)OpMI/IpOBaHI/IFI O npenocTtaB/iEHNN MyHI/ILl,I/II'IaJ'IbHOIZ ycnyrun

1.3.1. WVHdopmauua o nopsigke  NpeaocTaBieHUss  MyHUUMMANbHOW  yCnyru

pa3meLlaeTcs:

1) Ha WHMOPMAUMOHHBLIX CTEHAaX, CoAepXalluMx Bu3yamnbHYlD U  TEKCTOBYIO
MHOpMaUMIO O  MyHUMUMNAnNbHOW  ycnyre, pacrnosyioXXeHHbIX B MOMELLEeHUsIX
MHOFO(PYHKLMOHaMNbHbIX LEHTPOB MPeAoCTaBNeHUss rocyQapCTBEHHbIX W MyHULMNANbHbIX
yCnyr.

2) Ha oduumanbHOM CcanTe MYHUUMNAnNbHOrO pamoHa B  MH(OPMaLNOHHO-
TenekoMmmMmyHukaumnmoHHomn cetn «HTepHeT» (https://verhniy-uslon.tatarstan.ru/);

3) Ha [lopTane rocygapCTBEHHbIX M MyHMUMNanbHbIX ycnyr Pecnybnukn TatapcTtaH
(https://uslugi.tatarstan.ru) (ganee — PecnybnvkaHckuii noptan);



4) B rocygapCTBEHHOW WHAOPMALMOHHON cucteme «PeecTp rocyaapcTBEHHbIX W
MyHUUMnanbHblx ycnyr Pecnybnukun TaTtapctan» (http://frgu.tatar.ru) (nanee - Peectp
rocy4apCTBEHHbIX U MyHUUUNANbHbBIX YCNYr).

1.3.2. KoHcynbTupoBaHMe Mo BonpocaMm npenocTaBfieHNd MyHUUMNANbHOW yCnyru
ocyllecTBnsieTcs:

1) B MHOroyHKUMOHamNbHbIX LEHTpax MpeaocTaBneHnuss roCcydapCTBEHHbIX U
MYHULMNANbHBIX YCNYr NPU YCTHOM 0BpaLleHum - FIMYHO UIn No TenedoHy;

2) B HTEpakTMBHON hopme EanHoro, PecnybnukaHckoro noprana;

3) B WcnonHutenbHom  komuteTe  bypHalLeBCKOro  CenbCKOro  nocenieHus
BepxHeycnoHckoro myHuumnansHoro pavoHa Pecnybnukn TatapctaH (ganee — OpraH):

npy yCTHOM obpalleHnn - MMYHO UK No TenedoHy;

npy NUCbMEHHOM (B TOM 4ucne B hopMe 3NEKTPOHHOro LOKYMeHTa) obpalleHnn — Ha
OymMaXkHOM HocuTene no noyTe, B 3fIEKTPOHHON hOpME MO INEKTPOHHOM MOYTE.

1.3.3. NHdpopmaums Ha EguHom, PecnybnukaHckom nopTane o nopsigke u Ccpokax
npegocTaBrieHMs MyHULMNanbHON YCIyrM Ha OCHOBaHUW CBeAeHW, coaepxalumxca B Peectpe
rocyfapCTBEHHbIX 1 MyHULMNANbHbLIX YCAyr, NnpeaoctaBndeTcs 3assutento 6ecnnartHo.

[ocTyn K nHopmaumm o0 cpokax u nopsiake NpefocTaBfieHUs MyHUUMNAanbHON yCryru
ocyuwiecTBnsieTca 6e3 BbINONHEHUST 3asBUTENEM Kakux-nmbo TpeboBaHun, B TOM 4yucne 6es
NCrNoNb30BaHNA NPOrpamMMHOro obecnevyeHns, yctaHoBKa KOTOPOro Ha TeXHUYeCKne cpeacraa
3aaButena  TpebyeT  3aKMOYEHUS  JNIMUEH3MOHHOr0 UMM MHOrMo  corfaweHus
npasoobnagarenemM nporpamMmHoro obecneveHus, npegycMaTpusaroLlero B3MMaHue nnarhl,
perncTpaumio Unm asTopmsaunio 3agaBmuTensa Unn NnpegoctasneHne MM NepcoHarnbHbIX AaHHbIX.

1.3.4. lNpun obpalwleHun 3aaBuTens nUYHO UM No TenegoHy B COOTBETCTBUN C
nocTynMBLUMM obpaLlleHneM npegocTaBnseTcs MHopMaLUms:

1) o MecCcTe HaxoXOeHWs  MHOro(PyHKUMOHANbLHOrO LUeHTpa npefocTaBneHus
rocyaapCTBEHHbIX M MyHuUMnanbHbIX ycnyr, OpraHa (agpec, rpaduk paboTbl, CnpaBOYHble
TenedoHbl);

2) O nopsiake npefocTtaBneHuss MyHUUunanbHOW ycnyru, o cnocobax n cpokax nogayu
3asBEeHnN;

3) O KkaTeropusx rpaxaaH, KOTOpbIM MpPeAoCcTaBnseTcs MyHuuunanbHas ycnyra; o
HOPMaTUBHBLIX MPAaBOBbLIX aKTax, Perynupyrowmnx BONpoChbl NpeaocTaBfeHns MyHUUUNanbHOM
yCnyru;

4) O nepeyHe [OOKYMEHTOB, HeoOXoAWMbIX ANs pPacCMOTPEHUSA 3asiBIEHUS O
npegocTaBreHnn MyHULMNAaNbHORN YCIyrn, O Cpokax npuemMa v perucTpaunn 3asaBrneHns;

5) o0 xoge npefocTtaBneHns MyHUUUNaneHOW yCnyru;

6) O MecTe pasmelleHnss Ha oduumanbHOM canTe uHdopmMauunm no BonNpocam
npegocTaBneHnsa MyHULMNANbLHOW yCryru;

7) o nopsiake obxanoBaHus AeNcTBMA nnn 6e30encTBusa JOMKHOCTHLIX nuy, OpraHa.

Mo nucbMeHHOMY  oOpalleHuto  COTPYAHWKM  oTAaena, OTBETCTBEHHOro0  3a
npegocTaBrieHMe MyHMUMNanbHOW ycnyru, nogpobHO B MUCbMEHHOW opMe pasbACHSOT
3asBUTENIO MOPSAOK NPEedoCTaBfeHUs MyHUMUMNANbHOWM YCNYrM U BOMPOCHI, YKasaHHble B
HaCTosILLEM MYHKTE aAMUHUCTPATUBHOIO perfameHTa, U B TeyeHme Tpex pabounx gHen co gHSA
peructpaumm obpalleHus HanpasnsawT oTeBeT 3assuTento. OTBeTbl [alTCA Ha  A3blke
obpaweHnsa. B cnydae HEBO3MOXHOCTM AaTb OTBET Ha s3blke OOpaLleHUs MCNONb3yTCH
rocygapcrBeHHble s3blku Pecnybnukn TaTtapcTaH.

1.3.5. WHpopmauua no Bonpocam npegocTtaBneHuss MyHUUMNanbHOW  yCnyru
pasMellaeTcss Ha oduumanbHOM canWTe MyHMUMNANbHOrO panoHa M Ha MH(OPMAaLMOHHbIX
cTeHaax B nomelleHuax OpraHa ansa paboTbl C 3a9BUTENSAMM.

NHbopmauma Ha rocygapcTBeHHbIX A3blkax Pecnybnukmn TatapcTtaH, pasmMellaemMasi Ha
WHOPMALMOHHBIX CTeHAaxX W Ha oduuManbHOM CcauTe MyHUUMNanbHOro pavoHa B
WHOPMALMOHHO-TENEKOMMYHUKALUMOHHON  ceTn  «VIHTepHeT», BKOYaeT CBeaeHust O
MyHULMNanNsHOW ycryre, cogepxaiimecs B nyHkrtax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 210, 2.11, 51
afMWHUCTPATUBHOIO pernameHTa, uHOpPMaumio O MeCTe HaxOXOeHUs, CnpaBOYHbIX
TenecoHax, BpeMeHn paboTbl OpraHa, o rpaduke npuema 3asiBfeHUn Ha npefocTaBrieHune
MYHULMNANbHOW YCnyri.



1.4. HopmaTtunBHble NpaBOBbIE aKTbl, perynupytoLme npegoctaBneHme
MYHULMNANbLHOM ycnyru

1.4.1. llepevyeHb HOpPMATMBHLIX MPaBOBbLIX AaKTOB, Perynupylwmx npegocraBneHve
MYHULMNANBbHOMW ycrnyrm (C  ykasaHWeM peKBM3UTOB HOPMAaTMBHbLIX MNPaBOBbIX akToB MU
WUCTOYHMKOB MX oduumanbHOro onybnukoBaHus), pasmelweH B PeecTtpe rocyaapCTBEHHbIX U
MYHULUUNANbHbIX YCRyr, Ha ouumanbHOM canTe MyHUUMNAanbHOro panoHa B MHGPOPMaLUNOHHO-
TenekoMMYHUKaLUNOHHOM ceTu «AHTepHeT».

1.4.2. TekCT agMWHUCTPATUBHOIO pernameHTa B LEWUCTBYHOLLUEN pefakunn nognexuT
pa3smMelleHuto B PeecTpe rocygapCTBEHHbIX U MyHUUMNANbHbIX YCyr, Ha ouymansHOM canTte
MYHULMNANbHOro panoHa B MHPOPMaLMOHHO-TENEKOMMYHUKALMOHHOM ceTu «IHTEpHET».

1.5. TepMuHbI, UCNONb3yeMble B aAMUHUCTPATUBHOM PerfamMeHTe, U UX onpeaeneHms

1.5.1. B agmMumHucTpaTMBHOM perfnamMeHTe WCMNOMb3YTCA cregyluwme TepMUHbl Y
onpeaeneHus:

yaaneHHoe paboyee MeCTO MHOMOYHKUMOHANbHOrO LeHTpa npefocTaBreHus
rocyaapCTBEHHbIX U MyHULMNAmNbHbIX YyCryr — TepputopuanbHO 060COBNeHHOe CTPYKTypHOe
nogpasgeneHue (opmc) MHOropyHKLUNMOHANBHOro LeHTpa NpeocTaBneHns rocygapCTBEHHbIX U
MYHUUMNANbHbIX YCIYr, CO34aHHOEe B TOPOLCKOM (CEenbCKOM) MOCEeneHun MyHULMnanbHOro
panoHa unn B ropoAckom okpyre Pecnybnukm TaTtapctaH B COOTBETCTBUM C MNyHKTOM 34
MpaBun opraHusauum [eAaTenbHOCTU  MHOFO(PYHKUMOHANbHbLIX LEHTPOB MNpedoCTaBreHus
rocygapCTBEHHbIX U MyHMUMNANbHbLIX YCAYr, YTBEPXAEHHbIX NocTaHoBneHneM [paButenscTea
Poccunckon depepauumn ot 22 pekabpsa 2012 r. Ne 1376 «O6 yrtBepxaeHun [lpasun
opraHusaumm AeaTenlbHoOCTH MHOFO(PYHKLIMOHAaNbHbIX LEeHTpOoB npegocTaBneHns
rocy4apCTBEHHbIX U MyHULUMUNAMNbHbLIX YCIYr»;

TexHudeckass owwubka - owubka (onucka, oneyaTka, rpamMmaTvyeckass Wwnu
apudmeTndeckas owndbka nnbo nogobHas owmnbka), AonyLeHHas opraHow,
nNpefoCTaBAWMM MYHULMNANBHYIO YCAyry, WU npuBedwlass K HeCOOTBETCTBUIO CBEAEHUN,
BHECEHHbIX B OJOKYMEHT (pe3ynbTaT MyHULMNAnbHOW YCryru), CBeAeHUsIM B OOKyMeHTaX, Ha
OCHOBaHMN KOTOPbIX BHOCUINUCb CBEAEHUS;

EonHaas cuctema  uvaeHTUdumkaumm 1M ayTeHTUduUKauum B UMHAGPACTPYKType,
obecneynBarollen MHHPOPMALMOHHO-TEXHOSOIMYECKOE B3aMMoOOeNCcTBNE UH(OPMaLMOHHBIX
CUCTEM, MCMNOMNb3yeMbIX ANA NPefoCTaBfieHUs roCyapCTBEHHbIX U MyHULMNANbHbIX YCNyr B
anekTpoHHon copme (ganee — ECUA) — dpepepanbHas rocygapCTBeHHas MHGOPMaUNOHHas
cuctema, obecneuvBaolasg CaHKLMOHUPOBAHHBLIM OOCTYN YYaCTHUKOB WH(OPMaLUOHHOIO
B3aMMOAENCTBMS B CUCTEME UAEHTUUKaAUUM U1 ayTeHTUpuKauum K MHpopmaumn,
cofepxallencsa B rocygapCTBEHHbIX MH(OPMAUMOHHBIX CUCTEMAX U UHbIX MH(OPMALMOHHBIX
cuctemax;

MoLl - lNocypapctBeHHOoe OromkeTHoe yupexaeHne «MHOroyHKUMOHANbHbIN LEHTP
npefoCcTaBieHnst FOCy4apCTBEHHbIX U MyHULMNAanbHbIX yenyr B Pecnybnvke TatapcTaHy;

ANC MoL] - ABToMaTM3mMpoBaHHasa MHAPOPMaLMOHHAA cMcTemMa MHOMO(YHKUMOHANbHbIX
LEeHTPOB NpeaoCTaBeHNst FOCYAapCTBEHHbIX U MyHULMNAanNbHbIX yenyr Pecnybnvkn TatapcTaH.

1.5.2. B agmMuHUCTpaTMBHOM perrnameHTe o4 3asiBeHMeM O npegocTaBneHuu
MyHUUMNanbHOW ycnyrn (ganee - 3adBneHne) MNOHMMaeTCa 3anpoc O npeaocTaBfeHun
MYHUUMNANbHOW YCnyru, NofdaHHbI B COOTBETCTBUM C MyHKTOM 3 cTtaTtbn 2 PepepanbHOro
3akoHa oT 27 wona 2010 roga Ne 210-#3 «O6 opraHu3auum npegocTaBneHns
rocy4apCTBEHHbIX U MyHUUMNAanNbHbIX ycnyry (aanee — ®enepanbHblii 3akoH Ne 210-93).

2. CtaHgapT npefoctaBneHns MyHUUUnNansHOM ycnyru
2.1. HanmeHoBaHve MyHUUMNANbLHOMW YCIyru

MpenocraBneHne rpaxxgaHam XuUrblX NOMELLEHUIA B MyHULMMANBHOM XUIULLHOM oHAe
no AoroBopamM Hanma crykebHOoro Xnnoro noMeLLeHus.



2.2. HanmeHoBaHWe MCNONMHUTENBHO-PacnopsaANTENbHOrO opraHa MeCTHOIO camoyrpaBrieHus,
HEenocpeACTBEHHO NPEAOCTaBNAOLLIEro MyHULMNANbHY YCIyry

NcnonHuTenbHbIn KOMUTET BypHaLLEBCKOro CenbCcKoro noceneHns BepxHeycrnoHcKoro
MyHUUMnaneHoro panoHa Pecnybnukn TatapcTtaH (ganee — Opran).

2.3. OnncaHue pesynbTata NpefocTaBneHnst MyHULUMNanbHOW YCnyru

2.3.1. Pe3ynbTatom npenocTaBneHnss MyHULMNanbHOM yCcnyrn aBnsieTcs:

1) pacnopskeHne O npefoCTaBfiEHUU TPaXOAHWHY XXUITOro nomMeLLeHns no AoroBopy
Hanma cnyxebHoro Xunoro noMeLLeHns, AOroBop HarMmMa, akT npuema-nepegadm cryxebHoro
NoMeLLEeHNUS;

2) peleHne o6 oTkase B NpeaocTaBneHnn MyHuumnansHom yenyrm (npunoxexme Ne 1 k
HacTosLweMy agMUHUCTPaTUBHOMY perfameHTy);

3) peweHne o6 oTkase B NpuUemMe OOKYMEHTOB, HEOOXoAMMbIX LN npeaocTaBrieHns
MyHMUMNanbHON ycnyru (NnpunoxeHune Ne 2 K HacTosiIleMy aAMUHUCTPATUBHOMY perfiaMmeHTy).

2.3.2. PesynbTat npefocTaBneHnss MyHULMNanbHOW YCyrn HanpaBnseTca 3asaBUTENO B
dopmMe  9MEKTPOHHOro  JOKYMEHTa, MNOAMUCAHHOINo  YCUITEHHOM  KBanuvuumMpoBaHHOM
3IEKTPOHHOM MNOAMNUCBID YNOSTHOMOYEHHOro AoSMKHOCTHoro nuua OpraHa (nubo OpraHa), B
cootBeTCcTBUN C PepepanbHbiM 3akoHOM OT 6 anpens 2011 roga Ne 63-9d3 «O6 anekTPOHHON
nognucny (ganee — ®epepanbHblt 3akoH Ne 63-93) B nnyHbIM kKabuHeT EguHoro noptana. B
crnydyae HanpaefneHus 3asiBNeHns nocpedactBoM PecnybnvkaHckoro nopTtana pesynbTaT
npegocTaBfieHnUss MyHUUMNANbLHOW YCNyrn HanpasnseTcs B NM4YHbIA kKabnHeT PecnybnnkaHcKoro
noprtana.

2.3.3. o BbIbopy 3aaBuTena pesynbTaT MNpedoCTaBfeHNs MyHUUMNAnNsHOW YCNyru
Bblgaetcs B OpraHe wnu B MOL, B opme ak3emnnigpa IMEKTPOHHOIO [OKYMEHTa,
pacne4ataHHoro Ha 6yMmaxHoMm HocuTene, 3aBePEeHHOro NevYaTbio U NOANUCHI0 COOTBETCTBEHHO
YNONMHOMOYEHHOI0 AOMKHOCTHOro nuua Oprana unu paboTHuka ML,

2.3.4. 3asiBuTenb Brpase nofnyyYnTb pesynbtaTt NpegoCTaBNeHns MyHUUMNansHOM yCryrm
B popme 3MEeKTPOHHOro AOKYMEHTa B TeYeHWe cpoka AeWCTBUS pesynbTaTa NpeaocTaBreHus
MYHUUMNANbHOW YCAyru.

2.4. Cpok npegocTaBfieHnUs MyHUUMNansHOW YCNyrn, B TOM YUCHe C y4eTOM HeobxoamMmocTu
obpalleHusa B opraHu3auun, y4acTeyoLmne B NpeaocTaBneHn MyHUUunanbsHOM yCryrm, Cpok
NPUOCTAHOBMNEHUS NPeoCTaBNeHNS MyHULMMNANbHOW YCnyru B cnyyae, ecriv BO3MOXHOCTb
NPUOCTaHOBNEHNA NpesyCMOTPEeHa 3akoHogaTeNnbcTBOM Poccuinckon ®enepaumm, cpok
BblAa4n (HanpaeneHnsa) JOKYMEHTOB, SABASIOWNXCS pe3ynbTaToOM npeoCcTaBneHuns
MYHULMNANbHON yCnyru

2.4.1. MyHuumnanbHas ycnyra npeaocTaBnseTcsa:

n3gaHve pacnopskeHusi B TedeHue 13 paboumx OHEM C MOMeEHTa MNOoCTYnfeHus
3asBneHuns;

3aKknyeHne JoroBopa B TeyeHMe Tpex paboyunmx AHen C MOMEHTa UM34aHus
pacnopsiXeHus.

2.4.2. TlpuocTaHoBfieHME CpoOKa NpedoCTaBfeHNs MyHUUMNANbHOW  YCRyrm He
npegycMoTpeHo.

2.4.3. HanpaBneHne [OOKyMeHTa, SBASOLWErocs pesynbTaToM NpefocTaBfeHus
MYHUUMNANbHOMW YCnyrm B (POpMe 3rEeKTPOHHOro [OKYMEHTa, 3adABUTENIO OCYLLECTBISETCHA B
AeHb 0(bOopMNEHNS N perucTpauumn pesynstaTta npegocTaBneHns MyHULUNansHOW yCyru.

2.5. NcuyepnbiBatoLwmm nepeyvyeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
3aKoHogaTesIbHbIMU U MHBIMU HOPMATUBHBIMW NPaBOBbLIMU akTamMu 4515 NpeLoCTaBneHus
MYHULUMNANbHOW YCAYrK, a Takke yCnyr, KoTopble SBASTCA HeOOXoauMbIMU 1 06a3aTeNbHBIMU
ANa NpefoCcTaBreHns MyHULMNanbHbIX YCryr, Noanexalmx npeacraBneHuto 3asasuTenem,
Crnocobbl X NONyYeHUs 3asiBUTENEM, B TOM YMCIIE B ANIEKTPOHHON hopMe, NOPSLOK MX
npeacraBneHns



2.5.1. Ana nonyy4yeHuss MyHULMManbHOW YyCryrn 3asiBUTeNb NpeacraBnseT cregylowime
OOKYMEHTbI:

1) OOKYMEHT, YAOCTOBEPSOWMN JMYHOCTb (He TpebyeTcs B crnyvyae obpalleHns
nocpeacteomMm EguHoro, PecnybnukaHckoro noprana);

2) OOKYMEHT, yOOCTOBEPSIOLLNIA NOSTHOMOYNSA NpeacTaBuTens 3aaBuTens;

3) 3asaBneHue:

B popMe JdokymeHTa Ha OymaxHoM HocuTene (npunoxeHume Ne 3 K HacTosiwemy
agMWHNCTPATUBHOMY pernameHTy);

B 3NEKTPOHHOW dopme (3anonHAeTcd MnocpeacTBOM BHECEHUS COOTBETCTBYIOLLMX
CBeLeHUI B 9NEKTPOHHYIO (hopMy 3asBreHus), nognucaHHoe B COOTBETCTBUM C TpeboBaHUsaMU
nyHkTa 2.5.3 agMMHUCTPaATMBHOIO pernameHTa, npu obpalleHun nocpenctsom EawmHoro,
PecnybnvkaHckoro noprana;

4) Xo4aTancTeo pyKOBOAUTENS, COOTBETCTBYIOLLErO rocyapCTBEHHOIo
(MyHMUMNAnNbLHOro) opraHa, rocygapCTBEHHOrO (MYHMLMMAnbHOrO) YHUTApHOro npeanpusaTms
Pecnybnvkn TaTapcTaH, rocygapCTBeHHOro (MyHuuunansHoro) ydpexaeHus Pecnybnvku
TartapcTaH;

5) konna Tpygosoro gorosopa nmbo Konus criy>kebHOro KOHTPakTa;

6) npaBoycTaHaBnMBaloLWme JOKYMEHTbl Ha 00beKTbl HEABMKMMOCTU, NpaBa Ha KoTopble
He 3aperMcTpmpoBaHbl B EAMHOM rocyaapCTBEHHOM peecTpe HEOABMXUMOCTMU.

2.5.2. 3asiBrieHne n npunaraemble JOKYMEHTbl MOryT 6bITb NpeacTaBreHsbl (HanpasneHbl)
3aaBMTENEM OOHUM U3 Creayowmx cnocobos:

1) 4epe3s MOLl Ha OyMaxHbIX HOCUTENAX M B BUAE INEKTPOHHBIX [OOKYMEHTOB,
COOTBETCTBYHOLLMX TpeOOBaHMAM NyHKTa 2.5.3 agMUHUCTPATMBHOIO perfnamMmeHTa;

2) nocpeacteoM EgumHoro, PecnybnuvkaHckoro noprana B 9NeKTpOHHON dhopMe;

3) B OpraH nNUYHO WM MNOCPEACTBOM MOYTOBOM CBSA3NM Ha OyMaxHOM HocuTene.
3adaBneHne u npunaraemMble AOKYMEHTbl, MpU HanpaBfeHUn nocpeacTBOM MOYTOBOM CBA3W,
3aBepSATCA B YCTAHOBNEHHOM MOpPSAKeE.

2.5.3. 3asBneHne npu HanpaeneHun nocpencrsom EauHoro, PecnybnukaHckoro
nopTtana noAnucbIBaeTCs NPOCTON 3IEKTPOHHON NOAMNUCHIO 3as8BUTENS.

Ana nonyyeHuss NpOCTOM SNEKTPOHHOM MOAMUCK 3asiBUTEN0 HeobxoaMmo MNpoOnTU
npoueaypy pernctpaumn (ayteHtudukaumm) B ECUA, a Takke noaTBepauTb YYETHYHO 3annchb.

ONEKTPOHHbLIN OOKYMEHT (3MEeKTPOHHbIM 0bpa3 AOKYMeHTa), YKa3aHHbI B MOAMyHKTe 2
nyHKTa 2.5.1 agMWHUCTPATMBHOIO perfiameHTa, 3aBepsieTCsl YCUNEeHHOM KBanuduunmpoBaHHOW
NnognNUCbIO NnL, YNONHOMOYEHHbIX Ha COo3[aHue U NoAannucaHue Takmx OKYMEHTOB, B TOM YuUchne
HOTapuycamu.

ONEKTPOHHbIE OOKYMEHTbl (9NEeKTPOHHble o0bpasbl [AOKYMEHTOB), Mpunaraemble K
3aABIEHMIO, B TOM YMCIie JOBEPEHHOCTHN, HaNpaBnawTCca B Buae dannos B gopmartax pdf, jpg,
jpeg, png, tif, doc, docx, rtf, sig paamepom He Bonee 50 M6awnT.

KauyecTBO npenocTaBnaembIX 3MEKTPOHHbIX [OOKYMEHTOB (3M1EKTPOHHbLIX 0b6pa3oB
AOKYMEHTOB) AOSMKHO MNO3BONATL B NMOMIHOM 06beMe npoyuTaTbh TEKCT JOKYMEHTa U pacno3HaTtb
PEeKBU3NTbI JOKYMEHTA.

2.5.4. 3anpelwaeTca TpeboBaTb OT 3asBUTENS:

1) npencrtaBneHMst AOKYMEHTOB W MHGOPMaUMM WU OCYLLECTBNEHUA LENCTBUN,
npeacTaBneHne Um OCyLLLECTBIIEHME KOTOPLIX HE NPeayCMOTPEHO HOPMATMBHbLIMW NPaBOBbIMU
aKkTamn, perynvpyroMMn  OTHOLWLEHUS,, BO3HMKawLWMe B CBA3M C nNpedocTaBleHueM
MYHULUMNANbHOW YCNyru;

2) ocCywecTBneHns AOeucTBUA, B TOM 4UCMEe COrnacoBaHwWi, HeoOXoAWMbIX Anis
Nosly4eHMUs MyHUUUNANbHOM YCNyrM M CBsA3aHHbIX C obpalleHMeM B WHblE rOCyOapCTBEHHbIE
opraHbl, OpraHbl MECTHOIrO camoyrpaBreHns, opraHn3auuu, 3a UCKINIYEeHNneM nony4YeHnsa ycnyr
N NONyYeHNss AOKYMEHTOB N MHopMaunn, npeaocTaBnaemMblx B pesynbtarte npeaocraBneHus
TaKkux yCriyr, BKITIOYEHHbIX B NMepeYHu, ykasaHHble B Yactu 1 ctaTten 9 ®epneparnbHoro 3akoHa Ne
210-93 (HeobxoammbIx U 06A3aTENbHbBIX YCIYr);

3) npeacTaBneHns OOKYMEHTOB U MHOpMaLMK, OTCYTCTBME U (MNN) HEOOCTOBEPHOCTb
KOTOpPbIX HE yKasblBanuCb Npu nepBoHavaribHOM OTKase B Npueme JOKYMEHTOB, HeOBXoanMbIX



AnNs NpefocTtaBneHus MyHuumunanbHOW ycnyru, nmbo B npefocTaBfieHMM MyHULMNanbHOM
yCryru, 3a UCKINIYEeHUeM criegyowmx cnyyaes:

a) u3MeHeHue TpeboBaHWN  HOPMATUBHLIX MNPABOBbLIX  aKTOB, KacakLMXCs
npefocTaBfeHnUss MyHULMNansHOW YCnyru, rnocrie nepBoHayanbHOM nNofdayu 3asiBfieHnd o
npegoCcTaBfieHMM MyHULMNANbLHOW YCIYTu;

6) Hanuume owunBOK B 3asABMNEHMM O MpPefoCTaBAEHUM MyHUUMNANbHOW YCAyrm W
AOKyMeHTax, NofaHHbIX 3asiBUTENeM Nocre nepBoHavanbHOro OTkasa B NpuMemMe AOKYMEHTOB,
HeobXxoouMMbIX ONs NpedoCTaBNEeHUs MyHuuuMnanbHOW ycnyrn, nnbo B npefocTaBneHum
MYHULMNANbHOW YCYrU U HE BKIOYEHHbIX B NPEeACTaBMNEHHbIN paHee KOMMMEKT JOKYMEHTOB;

B) WUCTeYeHue cpoka AeNCTBUA [OOKYMEHTOB WM WM3MeHeHWe WHdopMauuu nocne
nepBoHa4anbHOro OTka3a B nNpueMe [OOKYMEHTOB, HeobxoauMbIX ANA nNpeaocTaBreHus
MyHULUMNAnNbHON ycnyru, nnbo B npefoCcTaBneHnm MyHUUUNanbHOM yCnyru;

) BbisIBIEHNE AOKYMEHTAsNbHO MOATBEPXKAEHHOrO drakTa (MPM3HaKoB) OLUIMOOYHOro Unu
npoTMBONpPaBHOro Aencteus (6esgenctansa) AomKHOCTHoro nuua OpraHa, paboTHuka MOL, npu
nepBoHa4anbHOM OTKa3e B MpueMe [LOKYMEHTOB, HeoOXoauMblx [Ansi npeaocTaBreHus
MyHUUMNaneHoOW ycnyrn, nubo B nNpefocTaBfieHMM MyHUUMNANbHOW YCriyr, O 4YemM B
NMMCbMEHHOM BMAe 3a noanucbio pykoBoauTenss OpraHa npu nNepBOHa4YanbHOM OTKase B
npueMe [OOKYMEHTOB, HeobGXoAuMbIX AOnsi  NPeAoCTaBfEeHUs  MyHUMUMMNANbHOW  YCrnyru,
yBe4OMMNAEeTCS 3asiBUTENb, a TakKe NPUHOCATCH U3BMHEHNA 3a JOCTaBfleHHble HeYya00CTBa;

4) npepocTaBneHuns Ha BymMaxxHOM HocuTene AOKYMEHTOB U MH(pOpMaLNN, SNEKTPOHHbIE
obpasbl KOTOPbIX paHee ObIM 3aBepeHbl B COOTBETCTBUM C MyHKTOM 7.2 yactn 1 ctatbn 16
depepanbHoro 3akoHa Ne 210-d3, 3a UCKMIOYEHMEM CIyyYaeB, €CNM HaHeCeHMe OTMETOK Ha
TakMe OOKYMeHTbl NiMbo uX mn3bsaATME sBRseTCA HeobXxoauMbIM YyCroBMeM npenoCcTaBneHus
rocygapCTBEHHOW WM MyHMUMNANbHOW  YCNYrK, W WHbIX ChnyyaeB, YCTAHOBMEHHbIX
deaepanbHbIMU 3aKOHaMM.

2.6. VicuepnbiBatoLLmii NepeyeHb JOKYMEHTOB, HE06X0AMMbIX B COOTBETCTBUUN C HOPMATUBHbLIMM
NpaBoOBbIMW akTaMu AN NPeAoCTaBNeHNs MyHULUMNANbHON YCNYyrn, KOTOpble HAXOASTCS B
pacrnopsiKeHUM rocyaapCTBEHHbIX OPraHOB, OPraHOB MECTHOIo camoynpaBeHus u
NnoABeaOMCTBEHHbIX FOCY4apCTBEHHbLIM OpraHam UM opraHaM MeCTHOro camoyrnpaBreHns
opraHu3auuin 1 KoTopble 3asiBUTENb BrpaBe NpeacTaBUTb, a Takke crocobbl X NONyYeHns
3as8BMTENSAMU, B TOM YMCIe B 3MEKTPOHHON hopMe, NopsiAoK NX NpeacTaBneHus;
rocyAapCTBEHHbIN OpraH, opraH MECTHOro camoynpasneHnst NIbo opraHusauus, B
pacrnopsiKeHNM KOTOPbIX HAXOOSATCS AaHHbIe OOKYMEHTbI

2.6.1. MNony4aloTcsa B pamKax MeXXBeJOMCTBEHHOIO B3auMMOLAENCTBUSA:

1) Bbinucka u3 EQMHOrO rocygapcTBEHHOrO peecTtpa  HeOBWXMMOCTM O npaBax
OTAENbHOro nNuua Ha UMeBLUMECS (MMEeKoLLMECs) Y HEero 00beKTbl HEABMXXUMOIO UMYLLECTBA Ha
Tepputopun Pecnybnukn TaTapcTaH Ha 3adBUTENS, YIEHOB €ro CeMbW W BCEX rpaxnaH,
3aperucTpupoBaHHbIX BMecTe C HUMmu - PocpeecTp;

2) cBefeHus 0 AencTByloLeM nacnopTte rpaxgaHvHa Poccunckon ®epepaunmn — MB[
Poccuu;

3) cBegeHus o HoTapuanbHoOW JoBepeHHOCTN — DedepanbHas HoTapuanbHas nanaTa;

4) KOMus TPYOOBOW KHUXKKM.

2.6.2. 3agBuTenb BrpaBe nNpPeaoCTaBUTb [LOOKYMEHTbl (CBeAEeHUs1), YyKa3aHHble B
nognyHkte 1 nyHkTa 2.6.1 agMMHUCTPaATMBHOIO pernaMeHta, B (opMe 3MeKTPOHHbIX
AOKYMEHTOB, 3aBEPEHHbIX YCUMNEHHON KBANMPULUMPOBAHHOW NOLMUCHIO NNL, YNOSTHOMOYEHHbIX
Ha co3gaHue 1 noanncaHne Takmx JOKYMEHTOB, Npu nogaye 3asiBrieHus.

2.6.3. HenpencraBneHne (HecBOEBpPEMEHHOE MpPeACTaBEHMNE) yKa3aHHbIMU B MYHKTE
2.6.1 agMMHUCTPaATMBHOIO pernaMeHTa opraHaMmy rocygapCTBEHHOW BacTh, opraHamu
MECTHOro camoyrnpasneHus, opraHu3aunamMm OOKYMEHTOB W CBEAEHUN He MOXEeT HABMNATbCA
OCHOBaHWeM NS oTkasa B NpefoCTaBNeHUn MyHULMNAansHOM yCnyru.

2.6.4. [omkHOCTHOoe nuuo u (unu) paboTHUK, YKa3aHHbIX B MyHKTe 2.6.1
aflMUHUCTPATUBHOIO  pernaMmeHTa oOpraHoB UM opraHuM3aumin, He  npeaocTaBUBLUNN
(HecBoeBpeMEHHO nNpeaCTaBMBLUMIA) 3anpoLlUeHHble U Haxoddwuecs B pacnopsiKeHun



AOKYMEHTbl WM  CBEOEHUs, MOANEXWUT aaMUHUCTPATMBHOW, AUCUMNIIMHAPHOW WU MHOM
OTBETCTBEHHOCTM B COOTBETCTBUN C 3aKOHoAaTenbCcTBOM Poccuinckon ®egepaunn.

2.6.5. 3anpelaeTtca TpeboBaTtb OT 3aABUTENSA LOKYMEHTbI UMW CBEAEHUS, B TOM YnUChe
noaTeepxgarLme BHeCeHMEe 3aaBuTenemM nnatbl 3a npegocTaBfieHne MyHUUUNanbHOW YCryru,
HaxoAddlWmMecss B PaCrnoOpPsPKEHUW  FOCYAApPCTBEHHbIX  OPraHoB, OPraHoOB  MECTHOro
camoynpasfneHus U nogsBefOMCTBEHHbIX rOCYy4apCTBEHHbIM OpraHam Wnu opraHamMm MeCTHOro
camoynpaBneHus opraHn3aumn.

HenpenctaBneHne 3asiBUTENEeM [OOKYMEHTOB, cCoOAepXalMx CBeAeHUusi, KoTopble
HaxoA4ATCs B pacrnopsiKeHMM rocyaapCTBEHHbLIX OPraHOB, OPraHOB MECTHOIO caMOynpaBfieHus 1
NnoaBeLOMCTBEHHbIX OCYJAapCTBEHHbIM OpraHam WAn opraHam MeCTHOro camoyrnpasreHus
opraHuMsaumin, He 4BMsSeTCA OCHOBaHWMEM AN OTKasa 3asBUTEN0 B NpeaocTaBneHun
MYHUUMNANbHOW YCNyru.

2.7. VicyepnbiBatoLwmnin nepedeHb OCHOBaHWUIA Af1s 0TKasa B NpuemMe JOKYMEHTOB, He06X0aAMMbIX
ANs NpeaocTaBeHns MyHULMNanbHOM YCnyru

2.7.1. OcHoBaHuAMM AnNs OTKasa B MpuMeMe [OOKYMEHTOB, HeobxoauMbix Ons
npegocTaBneHns MyHMLMNanbHOW yCnyrn, ABASOTCS:

1) npeacTtaBneHHble 3asBUTENeM [OOKYMEHTbl cofepkaT MOAYUCTKM U UCnpaBneHus
TEeKCTa, He 3aBepeHHble B nopsake, YCTAHOBMEHHOM 3aKoHogaTenbCTBOM Poccunckomn
depepauyum;

2) ODOKYMEHTbl cogepXaT MNOBPEeXAeHWs, HanuMyne KOTOpblX He MO3BOMSeT B MOSIHOM
obbeme wucnonb3oBaTb MHGOPMALMIO W CBeOEeHUs, coaepXawuecsa B [OOKyMeHTax Aans
npegocTaBfeHns MyHUUMNanbHON ycnyru;

3) npeAcTaBneHHble AOKYMEHTbI UNWU CBEAEHUS yTpaTunuM CuUiy Ha MOMEHT obpalleHuns
3a MyHMUMNAnbHOW YCnyrom (OOKYMEHT, YAOCTOBEPSOLWMIA MNOSIHOMOYMS npeactaBuTens
3asBuTeENd, B criydae obpalleHuns 3a npegocTtaBfieHneM MyHUUUNanbHOW YCAyrn yKasaHHbIM
nnuom);

4) nogaya 3asiBfieHMs O NpefoCTaBNeHUM MyHUUMNanbHOW YCyru U [OKYMEHTOB,
HeobXxoouMMbIX ONs NPeAoCTaBNEHUS MYHUUMNANbHOW YCNyrM, B 3NEKTPOHHOW hopme C
HapyLLleHMeM YCTaHOBIIEHHbIX TpeboBaHU;

5) HekoppekTHOe 3anoriHeHne oba3aTenbHbIX Nonen B gopme 3asBneHusi, B TOM YUCre B
WHTepakTUBHOW (hopme 3asaBneHus Ha EanHom, PecnybnunkaHckoMm nopTane (HegoCTOBEPHOE,
HenosiHoe, NMB0o HenpaBUIbHOE 3anofIHEHME);

6) npegcTaBneHMe  HEenosiHOro  KOMMSieKkTa  [OOKYMEHTOB, Heobxogumblx  Angd
npegocTaBneHnsa MyHULUMNanbHON yCcnyru;

7) 3asBreHne O NMpedocTaBfeHUn ycnyru nogaHo B OpraH rocygapCTBEHHOW BnacTw,
OpraH MeCTHOro CaMOYMpaBfieHUA WAW OpraHu3auuio, B MOSTHOMOYUSA KOTOPbIX HEe BXOAMUT
npefocTaBfieHMe MyHUUMNANbLHOW YCNYru;

8) HecobrntogeHne yCcTaHOBNEHHbIX cTaTben 11 denepanbHOro 3akoHa ot 6 anpensa 2011
roga Ne 63-03 «O6 9nekTpoHHOM NOLMUCUY» YCNOBUWN MNPU3HAHUS LOENCTBUTENTbHOCTU
YyCUNEHHOWN KBannpuumpoBaHHOW 3NEKTPOHHOW NogNuUCK.

2.7.2. lNepevyeHb OCHOBaHUW AN OTKa3a B MNpuemMe OOKYMEHTOB, HeEoOXoauMbIX Ans
Nosly4eHUs MyHULMNArbHOW YCIyru, ABNSETCH NCHepnbIBaKOLLNM.

2.7.3. PeweHne o6 oTkase B npueme 3asdBMEHUA U OOKYMEHTOB, HEOOXOoOUMbIX ONS
NpeaocTaBfeHns MyHUUMNANbHOW YCrnyru, MoOXeT OblTb MPUHATO Kak BO BpeMsa npuema
3asBuTENd, TaK W nocne MnosiyYeHUss OTBETCTBEHHbIM [OOIMKHOCTHbIM nuuom  OpraHa
HeobXxooMMbIX ANA NPefoCcTaBfeHns MyHUUUNanbHOW YCNyrn AOOKYMEHTOB (CBegeHwun) c
NCMNONb30BaHNEM MEXBEOOMCTBEHHOMO WHOPMALMOHHOIO B3auUMOOEWCTBUA, B CPOK, He
npesbiwatowmin 9 pabounx gHen co AHA perncTpaunm 3asBneHus.

2.7.4. 3anpewaetcd oOTKasbiBaTb B MNpUeMe 3asBNEeHUs U MHbIX [JOKYMEHTOB,
Heobxo4MMbIX ONA NpeaoCTaBNeHNs MyHUUUNANbHOW YCNyru, B Criyd4ae ecnv 3asiBNeHuve u
AOKYMEHTbl, Heobxoaumble AN NpefocTaBneHns MyHUUMNanbHOWM ycnyri, nopaHbl B
COOTBETCTBUN C MHAPOPMAaLMEN O CpoKax U nopsake NpefoCcTaBlieHns MyHULMNANLHOM YCIyru,
onybnukoBaHHon Ha EanHom, PecnybnvkaHckom nopTane.



2.8. VlcuepnbliBaloLwnm nepevyeHb OCHOBAHUM AN MPUOCTAaHOBMEHUS UK OTKa3a B
npegocTaBNeHUM MyHULUMNANbLHOM yCnyru

2.8.1. OcHoBaHUA A58 NPUOCTaHOBMEHUA NpeaoCTaBreHNs MyHULMNanbHOW YCIyrn
OTCYTCTBYIOT.

2.8.2. OcHoBaHus A58 oTKasa B npefoCTaBfieHUM MyHULMNANbHON YCIyrn:

1) 3aaButenem npeacTtaBneHbl [OOKYMEHTbl He B MOfHOM o6beme, nubo B
NpeacTaBfieHHbIX 3asiBNeHun un  (UNKn) AOOKYMEHTaxX COOEPXMTCSA HenonHaa u  (4nwu)
HeJocTOBepHasa NHPOpPMaLnS;

2) obecne4veHune xunbem nonyyartens ycnyru 6onee y4eTHOM HOPMbI;

3) HaMepeHHoe yXyALLEeHWE XUIULLHBIX YCNOBUA B TeYEHNe NocnegHuX NATun ner;

4) Bble3q Ha Apyroe noCToOAHHOE MeCTO XUTEeNbCTBA;

5) ncteyeHme cpoka eNCTBUA TPyAOBOro AoroBopa (KOHTpakTa);

6) OKOHYaHWe cpoka Ccnyxobl;

7) ncteyeHme cpoka npebbiBaHNSA Ha BbIGOPHON LOMKHOCTY;

8) otcytcTBME CBOBOAHOrO CryXeBHOro >XWUMNoro noMeLweHUss B  MyHUUMNasibHOM
XUnNuwHoM dooHae.

2.8.3. llepeyvyeHb OCHOBaHWM AN OTKa3a B MpegoCTaBfEeHUM MYHULMMNANbHOM YCnyrm
ABNSAETCSA UCYEPnbIBaOLLNM.

2.8.4. 3anpewaeTtca oTkasbiBaTb B NPeAOCTaBEHNN MYHUUMNANbLHOW YCyru B Criyyae,
eCcnu 3asiBNeHne o npegocTaBleHnn MyHUUUNanbHOW YCNyrn nogaHo B COOTBETCTBUN C
nHopMauuen o Ccpokax W nopsgke  NpefocTaBfeHNd  MyHUMUMNAnbHOW  yCnyru,
onybnukoBaHHoW Ha EanHom, PecnybnvkaHckom noprane.

2.9. Mopsaok, pasmep M OCHOBAHMS B3UMaHUS rocy4apCTBEHHON MOLUMAMHBI NN MHOW NnaThbl,
B3MMaeMOM 3a NpeAoCTaBneHne MyHUUMNanbHOM yCnyru

MyHuumMnanbHas ycnyra npeaoctaBnsieTcsi Ha 6e3B03Me34HOM OCHOBE.

2.10. NepeyeHb ycnyr, KOTopble ABMSATCA HEOOX0AMMbIMU M 06s3aTeNbHbIMK AN
npenocTaBneHnst MyHULMNAanbHOW YCryr, B TOM YMCIe CBeAeHUs O AOKYMEHTe (QOKyMeHTax),
BbljaBaeMoM (BblAaBaeMblX) opraHM3aumnsiMy, y4acTBYOLWMMM B NpeaoCcTaBneHnm
MyHULMNAnbHbIX YCryr

MpenocTaBneHne HeobxoaMMbIX U 0ba3aTernbHbIX yCnyr He TpebyeTcs.

2.11. MNMopsiaok, pa3amep U OCHOBaHUS B3MaHUs NNatbl 3a NpegocTaBneHne ycrnyr, kKoTopble
ABNAOTCS HEOOXOAUMbBIMU M 06513aTeNbHLIMW ANst NPeAoCTaBNeHNsT MyHULMNAbHOW YCyru,
BKNtoYas MHpopmaLmio 0 MeToAUKe pacyeTa pasMmepa Takow nnatbl

MpepocTaBneHne HeobxoauMbIX 1 06si3aTeNbHbLIX YCNYr He TpebyeTcs.

2.12. MakcumarnbHbIWM CPOK OXMOaHUsS B odepeamn npy nogade 3anpoca o npegoctaBreHum
MYHUUMNANbHOW yCnyru, ycrnyru, npeaocTaBrsieMon opraHm3aumnein, y4acTByoLLEN B
npegoCcTaBfeHMM MyHUUMNANbLHOW YCIYrn, U NPpU Nofy4YeHnn pesynbtaTta NnpegocTaBneHus
Takux ycnyr

2.12.1. Bpema oxugaHusa npu nogade 3asBrieHUsi Ha NosriydeHne MyHULMNansHOM yCryrm
- He 6onee 15 MUHyYT.

212.2. Tllpn nonyyvyeHun pesynbTata npegocTaBneHnss MYHULMNAnsHOW  YCIyru
MaKCMMarbHbIN CPOK OXUOAaHUSA B oMepeamn He OOSTKEH npesbiwaTtb 15 MUHYT.

2.13. CpoK 1 nopsiAoK pernctpaumm sanpoca 3asiButend o npegocTaBneHnn MyHULmMnansHom
ycryru u ycrnyru, npeaocTaBfisieMon opraHm3aumen, y4acTByoLen B NpegocTaBneHnm
MYHULMNANBHOW YCyrn, B TOM YnUCIe B 3NIEKTPOHHOU (hopme



2.13.1. lMNpn nuyHom obOpaweHnn B MOL| B AeHb nogaym 3asaBneHus 3asBUTENIO
BblaaeTcs pacnucka u3 AVC MOL ¢ peructpaumMOHHbIM HOMEPOM, MOATBEPXAAKLWMM, YTO
3asBneHne oTnpaBrieHo, U JaTon nogayvn 3asBneHns.

2.13.2. Tpun HanpaeneHun 3aaBneHna nocpenctsoMm EauHoro, PecnybnukaHckoro
noptana 3asBUTeNb B [eHb MOAayn 3asBfeHus nosflydaeT B JIMYHOM KabuHeTe EamHoro,
PecnybnnkaHckoro noptana v no 3nekTPOHHOW NoyvTe yBeoOMIeHue, NoaTBepXxaatowee, 4YTo
3asBneHne oTnpasfieHo, B KOTOPOM YyKasblBalOTCA PErMcTpaumMoHHbIN HOMep W [aTta nojauyu
3asiBreHns.

2.13.3. Mpwn nnyHom obpawieHmnn B OpraH B AeHb Nogayun 3asiBfieHUst YNONTHOMOYEHHbIM
AOJDKHOCTHbIM nuuom OpraHa 3asiBUTENt0 BblJAETCA pacnucka U3 aBTOMaTU3MpPOBaHHOM
WHPOPMALUMOHHON  CUCTEMBI, MNpefHa3Ha4YeHHOM AN OKas3aHWs  rocyJapCTBEHHbIX U
MYHUUMNANbHbIX YCAYr, C perMcTpaumMoHHbIM HOMEPOM, JaTOM noJadn 3adBfeHns N nepevyHem
npeacTaBfieHHbIX JOKYMEHTOB.

2.14. TpeboBaHUA K NOMELLEHUAM, B KOTOPbIX NPefoCTaBnseTcs MyHUunnansHas ycnyra, K
3any oxuaaHusi, Mectam fisi 3anofiHEHUS 3anpocoB O NpeaocTaBneHnn MyHUUUNanbHom

ycnyrm, MHOpMaUMOHHbLIM CTeHAAM ¢ 0bpasLaMmn nx 3anofIHEHNSA U NepeyHeM JOKYMEHTOB,

Heobxo4MMbIX A4S NPeoCTaBeHUs KaxXaon MyHULMNANbHOW YCyrn, pasmMeLLeHnto n

0POpMIIEHMIO BU3yaribHOW, TEKCTOBOWN N MyNbTUMEANNHON MHGOpMaLUKM O Nopsiake
npegocTaBfeHns Takon yCcnyru, B TOM 4Ynucrie K obecnedyeHno 4OCTYNHOCTM ANS MHBanNMaoB
yKa3aHHbIX 00BbEeKTOB B COOTBETCTBUM C ddefiepalibHbIM 3aKOHOA4ATENBLCTBOM U
3akoHogartenbcTBoM Pecnybnuku TaTapcTtaH o coumnanbHON 3awmuTe MHBannaos

2.14.1. TllpepocTtaBneHne MyHMUMNANBHOW YCNYrM OCYLLUECTBNSAETCA B 34aHUAX W
nomeLLeHnax, obopyaoBaHHbIX MPOTUBOMOXAPHOM CUCTEMON U CUCTEMOWN NOXapPOTYLLUEHNS.

MecTta npuema 3asiButenen obopyayrotca Heobxoanmmon mMebenbio onst opopMIeHus
AOKYMEHTOB, MH(POPMALIMOHHBIMU CTEHAAMM.

2.14.2. B cootBeTCTBMM C 3aKoHoAaTenbCTBOM Poccuinckon denepauum o coumanbHOM
3awmTe UWHBaNMAoB B Uenax 6ecnpensiTCTBEHHOro AOCTyna K MeCTy npeaocTaBfieHus
MyHMUMNanbHON ycnyru obecneynBaeTcs:

1) obecneunBaetca OecnpenAaTCTBEHHbLIM AOCTYN MHBaNMOOB K MeCTY NpefocTaBfieHus
MyHUUMNanbHON ycnyru (yoobHbIN BXO4-BbIXO B MOMELLEHUS U NepeMELLEHNe B UX Npeaenax);
2) BuM3yarnbHas, TeKCToBasi WU MynbTUMeAunHas WHdoOpMauus O MNopsake npedocTaBneHus
MYHULUMMNANbHON YyCrnyrn pasmellaetca B yAoOHbIX ONnA 3asBUTENnen mMecrtax, B TOM 4ucne c
y4eTOM OrpaHuyYeHHbIX BO3MOXHOCTEN UHBANMAOB;

3) COMPOBOXOEHNE WHBANMOOB, UMEKLUMX CTOMKME pacCTpoucTBa (PYHKUMW 3peHus U
CaMOCTOATESIbHOIO NepeaBMXeHNs, N okaszaHne UM NOMOLLM;

4) BO3MOXHOCTb CaMOCTOSTENbHOIO MEepeaABMXKEHUS N0  Tepputopun, Ha  KOTOPOW
pacnonoxeHbl 06bEKTbI CoUManbHON, NHXEHEPHOM U TPAHCNOPTHOW MH(pACTPYKTyp, BXo4a B
Takne o6bEKTbI N BbIXOAA U3 HUX, NOCaAKM B TPAHCNOPTHOE CPEeACTBO M BbiCaAKM U3 HEro, B TOM
4yucrne ¢ UCNosib30BaHNEM Kpecria-KoNsiCKu;

5) Hagnexawiee pasmelleHne obopyaooBaHMst U HocuTenen mHdopmaumm, HeobxooMmblx
ana obecneyeHus 6ecnpensaTCTBEHHOrO A4OCTyNa UHBANUAOB K yCriyram C y4eTOM OrpaHUyYeHun
NX XN3HeOeATeNnbHOCTH;

6) aybnuposaHue HeobxoanMon Onsi MHBANUOOB 3BYKOBOW WM 3pUTENbHOM MHpopMaumn, a
Takke Haanucen, 3HAKOB W WHOW TEKCTOBOWM W rpaduyeckon WHGopMaumm 3Hakamu,
BbINOJSTHEHHBLIMW penbedHO-TOYEYHbIM WpudToM Bpanns;

7) AO0NyCK cypaonepeBogynka n TndriocypaonepeBoaymka;

8) Aonyck  cobaku-npoBOAHMKA MNpW  HanNMuMu  OOKYMEHTa, noaTBepxdawwero ee
cneumanbHoe oby4yeHuMe M BblgaBaemoro no dopme M B Nopsiake, KOTopble YCTaHOBMEHDI
npukasom MuHuctepcTBa Tpyaa u coumnanbHomn 3awmtbl Poccuinckon degepaunm ot 22.06.2015
Ne 386H «O6 yTBepxaeHMM opMbl JOKYMEHTa, NnoaTBepXaalLwero cneyunanbHoe obyveHue
cobakn-nNpoBoAHMKA, U NOPSAKa ero Bblaauny.

2.14.3. TpeboBaHua B 4actn obecnedeHnss AOCTYNHOCTU ANA WMHBaNMOoB OOBLEKTOB, B
KOTOpbIX  OCYyLleCTBNAeTCa npedoCTaBNeHne  MyHuMuMnanbHOW  ycnyru, W  CPeAcTs,
ncrnonb3yemMblx Npu NpegocTaBneHn MyHUUMNansHOM YCIyrn, KOTOpble yKa3aHbl B NOAMYHKTax



1 — 4 nyHkta 2.14.2. agMUMHUCTPATUBHOIO perfameHTa, MNPUMEHATCA K ob0bekTtam u
cpencTtBaMm, BBeLEHHbIM B 3KCrslyatauuio uiv npoweiwmnM MOAepHU3aumo, peKOHCTPYKLNIO
nocne 1 niona 2016 ropa.

2.15. lNokasaTenu 4OCTYNHOCTU U Ka4ecTBa MyHULMNASIbHOM YCIyrK, B TOM Yucre
KONMYeCTBO B3aMMOAENCTBUN 3asBUTENSA C JOMMKHOCTHBIMY NMLaMu Npu npegocTaBneHmm
MYHULMMNANbHOW YCNYru U UX NPOAOIMKUTENBHOCTb, BO3MOXHOCTb NONyYeHns nHdopmMaumm o
Xo4e npefocTaBneHns MyHUUMNanbHOW yCnyri, B TOM YUCIe C UCNOSb30BaHNEM
NHPOPMALNOHHO-KOMMYHUKALMOHHBLIX TEXHOMOMMIA, BO3MOXHOCTb JIMO0 HEBO3MOXHOCTb
NoMny4YeHNs MyHUUMNanbHOM YCNyrn B MHOrO(PYHKLMOHANbHOM LEeHTpe NpeaocTaBneHns
rocygapCTBEHHbIX U MyHULMNAnbHbIX YCNyr (B TOM YMcrie B NOSTHOM 06beme), B ntobom
TepputTopuanbHOM nogpasaeneHum opraHa UCNONHUTENbHO pacnopsiaAMTENbHOro opraHa
MECTHOro camoynpasneHus, no BblIbopy 3aaBuTens (aKCTeppuTopuanbHbIN NPUHLNM),
nocpeacTBOM 3anpoca O NPeaoCTaBeHNN HECKOSbKUX rOCYAapCTBEHHbIX U (1K)
MyHUUMNANbHbIX YCNYr B MHOrOYHKUMOHANbHBIX LLeHTpax npeaocTaBneHns rocygapCTBEHHbIX
N MyHMUMNAanbHbIX YCNyr, npegycMoTpeHHoro cratben 15.1 ®epeparnbHoro 3akoHa Ne210-d3
(komMnnieKcHbIM 3anpoc)

2.15.1. TlokasatensMy [OOCTYMHOCTM MPeAoCTaBMEHUS  MYyHUUMNANbHOW  YCryru
ABNAIOTCA:

pacnonoXXeHHOCTb NOMELLEHNH, B KOTOPOM BeAeTCs nNpueM, Bblgaya JOKYMEHTOB B 30He
AOCTYNHOCTM OOLECTBEHHOrO TpaHCMNopPTa;

HanMyne HeobXoAMMOro KonuyecTBa CrneunanucToB, a Takke NOMELLEHUN, B KOTOPbIX
OCYLLIECTBNSAETCH NpMeM JOKYMEHTOB OT 3asBUTENEN;

HanuMyuue ucyepnbiBawowen UHpopMauunm o cnocobax, nopsgke W cpokax
npegocTaBfeHns  MyHUMUMNAanbHOW  YCNyrM Ha MHAOPMALMOHHbIX cTeHaax, EguHom,
PecnybnuvkaHckom noptane, opuumanbHOM canTe MyHULMNAanbHOro panoHa;

oKasaHve MoMOLLM MHBanNugam B NpeogorieHun 6apbepoB, MELLAIOLWMX NOTYYEHNIO UMK
yCrnyr HapaBHe C gpyrmmu nuuamu.

2.15.2. NokasaTensamu Ka4yecTBa nNpegoCTaBneHNS MyHULMNANbHOW YCyrn ABNaTCSA:

1) cobntogeHne CpoKoB NpuemMa 1 pacCMOTPEHUA JOKYMEHTOB;

2) cobnogeHne cpoka nonyyeHns pesynbTata MyHULUMNANbHON yCnyru;

3) oTcyTcTBME ODOCHOBAHHBLIX Xanob Ha HapylweHUss aAMUHUCTPATUBHOIO perfliaMmeHTa,
coBepLUeHHble paboTHukamm OpraHa;

4) KONIMYEeCTBO B3aUMOAENCTBUN 3asBUTENs C OOSMKHOCTHbIMM nvuamu (6e3 ydeTta
KOHCYNbTaLnn):

B3anmogenctene 3assutend ¢ pabotHukamm OpraHa wunuv MOL| npu npegocrtaBneHuu
MYHULMMNANbHON YCNyrn OCyLeCTBNSETCA OAMH pa3 Npu npeacTaBneHnn 3asiBfieHUs CO BCeMU
HeobXxo4MMbIMN JOKYMEHTaMu;

OOVH pa3 B Cnyyae HeobXoOUMOCTW nonyyvyeHus pesynbTata npeaocTaBreHus
MyHuumnaneHon ycnyrm B OpraHe vnn MOLL B cbopme ak3emnnspa 9NeKTPOHHOro AOKyMeEHTa
Ha GymaxxHOM HocuTene.

MpoOomKNTENBHOCTE OOHOMO B3aMMOLEUCTBUSA 3asiBUTENSA C LOSMKHOCTHBIMU nvuamMm
npv NpeaocTaBneHNN MyHULMNANbHOM YCyrn He NpeBbIWaeT 15 MUHYT.

3agBuTenb BMpaBe OLEHUTb KadyeCTBO MNpefoCTaBfEeHUs MYHULMManbHOW YCryrn c
NMOMOLLIbIO YCTPOMCTB MNOABWXHOW paaunoTenedoHHOM CBA3W, C UCMNorib3oBaHuMeM EpauHoro,
PecnybnvkaHckoro noprana, TepMUHanbHbIX YCTPOUCTB.

2.15.3. VHpopmaumna o xoge npenoctaBreHuMs MyHUUMNAnbHOM YCNyru MoxeT ObiTb
nosiyyeHa 3asBuTeNeM B JIMMHOM KabuHeTe Ha EgmHom, PecnybnukaHckom noptane, B OpraHe,
MoLI.

2.15.4. lNMpepocTtaBneHne MyHUUMNanbHOW ycnyrm ocyuwecTenseTtcs B nwobom ML no
BblOOpY 3asBUTENA HE3aBUCMMO OT MeCTa €ro >XUTenbCTBa WM MecTa (akTU4ecKoro
npoxueaHus (NpebbiBaHnsA) Ha Tepputopun Pecnybnukn TaTapctaH no akcTepputopransHOMY
npuHUMNy.

MyHuuunansHas ycrnyra B COCTaBe KOMMIIEKCHOro 3anpoca He npeaocTaBnaeTcs.



2.16. NHble TpeboBaHusi, B TOM YnChe y4nTbiBaoLwme 0COOEHHOCTM NpeaoCTaBneHns
MYHUUMNANbHOW YCNyru rno aKCTeppuUTopmnanbHOMY NpUHLMNY (B cnyyae, ecriv MyHuumMnanbHas
ycrnyra npeaoCTaBnsieTcs No aKCTEPPUTOpUarbHOMY NPUHLMIMY) U OCOBEHHOCTH
npegocTaBnNeHns MyHULMNansHOM yCnyru B arIeKTPOHHOW hopme

2.16.1. lNpun npegoctaBneHNn MyHULMNANsHOW YCIyr1 B 35IEKTPOHHOM (hopme 3aaBuUTENb
Brpase:

1) nonyuuTb uHGOPMaLMIO O MOpsAKe W cpokax MpeaocTaBreHna MyHULMNarbHOW
ycrnyru, pasmeLleHHyo Ha EanHom, PecnybnukaHckom noprane;

2) nopaTtb 3asiBreHne O NpefoCTaBNeHUU MyHUUMNANbHOW YCNyru U NHble JOKYMEHTHI,
HeobxoouMMble ONS NPefoCTaBfieHUs MYyHULMNANbHOW YCIyrn, B TOM 4uCNe OOKYMEHTbl U
WHpopMaUnIo, 3NEKTPOHHblE 0b6pasbl KOTOPbIX paHee Obinn 3aBepeHbl B COOTBETCTBUM C
NyHKTOM 7.2 4vactm 1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-®3, ¢ wucnonb3oBaHMEM
EauvHoro, PecnybnukaHckoro noptana;

3) nonyunTtb cBeOeHUs O Xode BbINOMIHEHUA 3asiBNEeHWA O npegocTaBrieHnn
MYHUUMNANbHOW YCNyru, NOAAHHbIX B 9NIEKTPOHHON (hopMeE;

4) OCyLLeCTBUTb OLEHKY KayecTBa NpeaoCcTaBeHns MyHMLMNanbHOW yCnyru;

5) nonyunTtb pesynbTaT nNpegocTaBfieHMs  MyHuMUMNanbHOW ycnyrm B hopme
3IEKTPOHHOIO AOKYMEHTA;

6) nogatb xanoby Ha peweHne n pencrteue (6esgenctene) OpraHa, a Takke ero
AOJDKHOCTHBIX JMU, MyHMUMNAnbHbIX cryxawmx nocpencrsom EpguHoro, PecnybnukaHckoro
noptana, noprtana degepancHONM  rocygapCTBEHHOW  MHAPOPMALMOHHOM  CUCTEMBI,
obecneunBaroLlen npouecc gocynebHoro (BHecynebHoro) obxanosaHus pelleHui u 4encTBui
(6e3pencTBust), coBepLUEHHbIX MpU NpeaoCTaBNEHUN rOCYAAPCTBEHHbIX W MYHULMNANbHbIX
ycryr opraHamu, npeaocTaBnsalWNMMM rOCYy4apCTBEHHbIE W MyHUUMNASbHbIE YCIyrn, WX
AOIMPKHOCTHLIMU NLLAMK, rOCYAapPCTBEHHLIMU U MyHUUMNANBHBIMU CITYXXaLLMMW.

2.16.2. ®dopmupoBaHMe 3asiBfieHUs OCYLLEeCTBNSETCs MOCPenCTBOM  3arofiHEHUS
3MEKTPOHHOM hopMbl 3asBrneHnst Ha EguHom, PecnybnvkaHckom noptane 6e3 Heob6xoanmocTu
AONOSTHUTENBHOM Nogaun 3asBeHust B Kakon-nnbo nHom opme.

2.16.3. NMpwn hopmmpoBaHmm 3asaBneHnsa obecneymBaeTcs:

1) BO3MOXHOCTb KOMWPOBAHWUA W COXPAHEHUS 3asfBNEeHUS U WUHbIX [OOKYMEHTOB,
Heobxo4MMbIX A4S NpeoCTaBNeHNs yCnyru;

2) BO3MOXHOCTb 3arOSfIHEHUS HECKONBbKUMW 3asBUTENSIMU OLHOW 3NEKTPOHHON POPMbI
3aaBneHns npu obpalleHun 3a ycnyramu, npegnonaralowumMmy HanpasreHne COBMECTHOrO
3asiBMIeHNA HECKOTbKUMU 3adBUTENAMM;

3) BO3MOXHOCTb MeyaTm Ha OyMaxHOM HocuTene KOnuu 3SNEKTPOHHOM (OpPMbI
3asiBreHns;

4) coxpaHeHVe paHee BBEAEHHbIX B 3JNIEKTPOHHYH (hopMy 3asiBNEeHUs 3HaYeHuU B
no60or MOMEHT NO XXenaHW NoNb3oBaTenNs, B TOM YACHEe NPU BO3HMKHOBEHUM OLWIMBOK BBOAA U
BO3BpaTe 4515 MOBTOPHOro BBOAA 3HAYEHUN B 3NIEKTPOHHYI0 POPMY 3asBIIEHUS;

5) 3anonHeHue nonen anNeKTpoOHHOW YOpMbl 3asdBMeHUs OO Havana BBOAa CBeOEHWM
3agBUTENEM C WCMONb30BaHMEM cBedeHun, pasmewleHHbix B ECUA, un cBegenun,
onybnukoBaHHbIX Ha EauHom, PecnybrnvkaHckom noptane, B 4acTW, Kacalowencs cBedeHun,
OTCYTCTBYIOLLUNX B €ANHON CUCTEME MOEHTUMKaUNN N ayTeHTUmKauuu;

6) BO3MOXHOCTb BEPHYTbCS Ha ftoOOM U3 3TAnoB 3aMOSMIHEHUSI ANEKTPOHHON POPMbI
3aaBneHns 6e3 notepun paHee BBeOEHHOW MHpopmauuu;

7) BO3MOXHOCTb JOCTyNna 3asiBUTENS K paHee NogaHHbIM UM 3asiBNIEHUSIM B TEYEHUE He
MeHee OAHOro roga, a Takke 4YaCTU4HO C(POPMUPOBAHHLIM 3a5IBIIEHUSIM - B TEYEHNE HE MEHee
3 mecsaues.

2.16.4. 3anucb 3assutenen Ha npuem B MOLl (manee - 3anucb) ocyulecTenseTca
nocpeacteom EguHoro, PecnybnukaHckoro noprana, TenegoHa KoOHTakT-ueHTpa ML,

3asBuTENIO NPeaoCcTaBnseTCs BO3MOXHOCTb 3anucu Ha nobble cBoboaHble Ans npuema
Aaty v Bpemsa B npedenax YCTAHOBMEHHOro B MHOMOMYHKUMOHANbLHOM LeHTpe rpaduka
npuema.

3anucbk Ha onpeferieHHylo AaTy 3akaHYMBaeTCs 3a CyTKM A0 HACTYNfeHns aTon Aathbl.



[ns OCYyLLECTBEHUS npeaBapuTeribHoOmn 3anucu nocpeacTBom EawnHoro,
PecnybnvkaHckoro nopTana 3asBUTEN0 HeobGXOAMMO yKasaTb 3anpalluvBaemMble CUCTEMOM
JaHHble, B TOM Yncne:

damunuio, NMs1, 0TYECTBO (NPU HaNN4UKn);

HoMep TenedgoHa;

afipec ANIEKTPOHHOM MOYThI (MO XenaHuto);

Xenaemyto aaTy 1 Bpems npuema.

B cnyyae HecooTBETCTBMSI CBEAEHWW, KOTOpble coobwmn 3asBuTenb npwm
npenBapuTENbHON 3annucu, JOKYMeHTaM, NpeacTaBfeHHbIM 3adaBuUTeNeM Npu JIMYHOM npueme,
npenBapuTenbHas 3anMcb aHHYNMPYeTCA.

Mpn ocywecTBneHnn npegBapuTenbHOM 3anncu  3aaBuTento  obecneymBaeTcs
BO3MOXHOCTb pacneyaTtaTb TarioH-noaTBepxaeHune. B cnyyae, ecnu 3aaesuTtens coobwmnT agpec
3MEKTPOHHOM MOYTbl, Ha YyKasaHHbIAW agpec Takke Hanpasnsetcsa WHdopmaums o
noaTBepXaeHUn npeaBapUTeNbHON 3anncuy ¢ ykadaHueM atbl, BpEMEHU U MecTa npuema.

Mpn ocywecTBNeHnn npeaBapuTeNbHON 3anucu 3asiBUTENb B 00s3aTeNlbHOM Mopsiake
MHOPMUPYETCHA O TOM, YTO NpeaBapuUTeNbHaa 3anncb aHHYNIMPYEeTCs B Crlydae ero HesiBKU Mo
nctedeHnm 15 MMHYT C Ha3Ha4YeHHOro BpeMeHU rnpmema.

3asasuTtenb B Ntoboe Bpems BnpaBe 0TKasaTbCs OT NpeaBapuUTEnbHON 3anmcu.

3anpewaeTtca TpeboBaTb OT 3aaABUTENA COBEPLUEHUS WHbIX OEWCTBUA, KpoOMe
NPOXOXOEeHUs uaeHTUdUKaumMm n ayteHTudukaumm B COOTBETCTBUM C HOPMAaTMBHbLIMU
npaBoBbiMM aktammn Poccuinckon degepaumn, ykasaHus Uenu  npyema, a Takke
npenocTaBfieHns CBEAEHUW, HeobxoauMbix AN pacdeTa AOfUTENbHOCTM  BPEMEHHOIO
WHTepBana, KoTopbl He06xo4MMOo 3abpoHMPOBaTL ANS NpMema.

3. CocTag, nocrnenoBaTenbHOCTb M CPOKM BbINOMHEHMSI aAMUHUCTPATUBHbLIX NpoLeayp,
TpeboBaHMS K NOPSAKY UX BbIMNOSTHEHMS!, B TOM YNCIle 0COBEHHOCTY BbINOSTHEHUS]
agMUHUCTPATMBHbIX NpoLEeayp B 3NEKTPOHHOM hopMe, a Takke 0COBEHHOCTM BbINOMHEHMUS
aAMUHMCTPATMBHBIX Npoueayp B MHOrOYHKLMOHAMNbHbIX LLeHTpax

3.1. OnucaHure nocnenoBaTenbHOCTM AeNCTBUIA NP NPeaoCTaBNeHNM
MyHULMNAnbHOW yCryru

3.1.1. lNpenocTtaBneHne MyHUUMMANbLHOM YCAyrn BKNo4YaeT B cebsa  cnegywowme
agMUHMCTPaTMBHbIE NPOLEeaYpbI:

1) KOHCYNbTUPOBaHWE 3a8BUTENS;

2) NpUHATME N PAaCCMOTPEHUE KOMMNMEKTa JOKYMEHTOB, NpeACcTaBreHHbIX 3asBUTENEM;

3) HanpaBneHne MeXBeOOMCTBEHHbIX 3anpoCOB B  OpraHbl, YyyacTBywolMe B
npegocTaBneHnn MyHULMNanbHOW yCnyru;

4) nogroToBka pesynbTaTta MyHULUMNAanNbLHON yCnyru;

5) 3akntoyeHne gorosopa

6) Bbldaya (HanpaBneHne) 3asBUTENO pe3ynbTata MyHULUNansHOWM yCrnyru;

7) ucnpaBneHne TEXHUYECKNX OLLNBOK.

3.2. OkasaHne KOHCyNbTaunin 3asBUTENIO

3.2.1. OcHOBaHMEM Havana BbIMOMIHEHUS aAAMWHUCTPATUBHOW nNpoueaypbl SIBNsieTCA
obpalleHne 3asBMTENs MO BOMPOCaM, CBSA3aHHbIM C NPeaoCTaBfEHMEM MyHULMNanbHOW
ycnyru.

[OMKHOCTHBLIM nnuom (paboTHuKkoM), OTBETCTBEHHbIM 3a BbIMOSIHEHWNE
agMWHUCTPaTUBHOM Npouenypbl, ABNAETCA:

npu obpaweHnn 3asasutens B8 MOL|, — paboTHuk MOLL;

npn obpaweHun 3aasutens B OpraH — Cekpetapb McnonHutenbHoro komuTeTa
BypHalueBckoro cenbCKOro nocerneHus (ganee - AOMKHOCTHOE IMUO, OTBETCTBEHHOE 3a
KOHCYIbTUPOBaHMe).

3.2.2. 3asBuTen BnpaBe o06paTUTbLCSA 3a KOHCYyMbTauMen O TMOpsiAke U cpokax
npegocTtasneHnsa myHuumnansHon yenyrm B8 MOLL nnyHo 1 no TenedoHy 1 3nNeKTpOHHOW NouvTe.



PaboTtHnk MOL| koHcynbTUpyeT 3asiBuTensi, B TOM 4ucre no cocTaBy, opme
npeacraBnsaeMon JOKyMeHTauuMm 1 gpyrum Bonpocam Ans nosiy4eHuss MyHMumMnanbHOW yCryri.

3asBuTENb MOXET MOMy4YnTb MHPOPMaLUIO O NopsaaKe NpeaoCTaBNeHNs MyHMLMNAIbHON
ycnyrn Ha odouumansHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTpPaTUBHbIE npoueaypsl, yCTaHaBnMBaeMble HaCTOALLMM MYHKTOM,
BbINOSTHAKTCA B AeHb 0bpalLeHns 3aaBuTens.

PesynbTatamu BbINOMHEHNS aAMUHUCTPATMBHbIX Npoueayp ABASKTCHA: KOHCYNbTauus no
coctaBy, opmMe npeacTaBNAeMon OOKyMeHTauuuM u ApyruMm Borpocam, HeobxoaumbiM Ans
NonyyYeHnss MyHUUUNanbLHOM yCryri.

3.2.3. Baasutenb Bnpaee obpatntecs B OpraH no tenedoHy M 3NEeKTPOHHOW no4te, a
Takke MNONy4yuMTb KOHCynbTaumio Ha EguHom, PecnybnukaHckom noptane, cante OpraHa o
nopsigke n cpokax npeaocTaBrieHUss MyHULMNANsHOW yCcrnyru, B TOM Yucrie no cocrasy, opme
npeacraBnsaemMon JOKYMeHTaumm 1 Apyrmm Bonpocam Ang nonyvyeHus MyHUUunansHOM yCryru.

[OSmMKHOCTHOE NULO, OTBETCTBEHHOE 3a KOHCYNbTUpOBaHWe MHAPOPMUPYET 3asBUTENS B
COOTBETCTBUUN C TpeboBaHUAMM NyHKTa 1.3.4 aAMUHUCTPATUBHOIO perfiameHTa.

AOMWHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMmble HacToALWMM MYHKTOM,
BbINOJTHAIOTCA B TeYeHne Tpex pabounx gHen co AHSA NOoCTynneHns obpalleHus.

PesynbTatamu BbINOMIHEHNS aAMUHUCTPATMBHbBIX Npoueayp SABMSITCA: KOHCYNbTaunm no
cocTtaBy, opme npeacrtaBndgemMon AOKYMeHTauuu u gpyrMm Bomnpocam, HeobxogumbiM Ond
NonyyYeHnss MyHUUMNanbLHOM YCryri.

3.3. MNpuHATME N paccCMOTPEHNE KOMMNIIEKTa JOKYMEHTOB,
npeacTaBneHHbIX 3asiBUTeNem

3.3.1. lNpuem OOKYMEHTOB ANA NpefoCTaBrieHns MyHuuunansHou ycnyrn dyepes MoL
unu yganeHHoe paboyee mecto MOLI.

3.3.1.1. 3asasutenb (NpeactasuTenb 3asBuTens) obpawaetca B MOL ¢ 3anpocom o
npenoCTaBfeHMM MYHUUMNANbLHOM YCRyrn M NpeactaBnsaeT LOKYMEHTbl B COOTBETCTBUM C
NYHKTOM 2.5 afMUHUCTPATUBHOIO perflaMeHTa.

3.3.1.2. PaboTHuk M®L], Beaywimnm npmem 3asBneHuin:

onpeaenseT npeameT obpalleHns;

yAOCTOBEPSIET NINYHOCTb 3aABUTENS;

NPOBOAUT NPOBEPKY MOIHOMOYUIM LA, NOAALETO JOKYMEHTHI;

NpPOBOAUT NPOBEPKY COOTBETCTBUSA AOKYMEHTOB TpeboBaHMAM, ykasdaHHbIM B NyHKTe 2.5
aAMWUHUCTPATUBHOIO perfiaMmeHTa;

3anosiHAET 3NEKTPOHHYI0 dhopmy 3aserneHns B AIC MoL;

npu NpefocTaBneHnn [OOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMWHUCTPaTMBHOIO
pernameHTa Ha OyMaXHOM HOCWUTENE, OCYLLUECTBMSET CKaHMpPOBaHME NpeacTaBEHHbIX
AOKYMEHTOB;

pacrneyaTbiBaeT 3asBneHune n3 AVIC MoL;

nepefaeT 3asBUTENIO HA NPOBEPKY U NOANUCAHME;

nocrne nognucaHna ckaHnmpyeTt nognucaHHoe 3assneHne 8 AUIC MOL;

sarpyxaet B AVIC M®L| fokymeHTbl, NpeacTtaBfeHHble B 3NEeKTPOHHOM dopMe unmn
3NEKTPOHHbIE 06pa3bl OTCKaHMPOBAHHbBIX AOKYMEHTOB, (hOpMMUPYET SNEKTPOHHOE AENO0;

BO3BpalLLaeT NognucaHHoe 3asiBieHne U opurmHanbl ByMaXKHbIX JOKYMEHTOB;

BblAaeT 3asBUTESTHO pacrnucky B NnpuemMe JOKYMEHTOB.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HacCToALWMUM MYHKTOM,
BbIMOJSTHAKOTCSA B AeHb ObpalleHns 3aaBuTens.

Pesynbtatamy BbINOMHEHUST agMUHUCTPATMBHBLIX MNpouedyp SBNSKOTCHA: roTOBOE K
oTnpaBKe 3asiBNeHne 1 nakeT JOKYMEHTOB.

3.3.1.3. PaboTHuk M®Ll HanpaBnseT nakeT OOKYMEHTOB, MPUHATLIX OT 3asBUTENS B
OpraH B anekTpoHHOM dopMe (B COCTaBe NaKeTOB 3MIEKTPOHHbLIX Aer) B TeyeHwe OAHOro
paboyero aHS co AHs obpalleHus 3asaBUTens B CTPYKTypHoe nogpasgeneHne MoLl.

Pesynbtatamu BbINONHEHUS aAMUMHUCTPATUBHLIX Npoueayp SBMSKTCA: 3asBrieHve U
nakeT OOKYMEHTOB (3NEKTPOHHOE [eno), HanpaeneHHoble B OpraH, NocpeacTBOM CUCTEMBbI
3MEKTPOHHOIO B3aMMOLENCTBUA.



3.3.2. pnem OOKYMEHTOB AN NpefoCcTaBfieHNa MyHUUUNANbHOW YCIyrn B 951IEKTPOHHOM
dopme yepes EanHbin, PecnybnvkaHckuin noptan.

3.3.2.1. 3asButenb Ansa nogayn 3asiBNeHUss B ONIEKTPOHHOM dopme BbINOMHAET
cnegywouine OencTeus:

BbIMOSIHAET aBTOPU3ALMIO;

OTKpbIBaeT hOpMy 3NEKTPOHHOIO 3asBIIEHWS;

3anosnHaeT opMy 3NEKTPOHHOIO 3asiBNIEHMS, BKNIOYAOLWY CBeAEHMUs, HeobxoamMmble n
oba3aTenbHble 4Ns NpefoCTaBneHns MyHULMNAnbeHOM YCnyru;

nNpuKpennseT AOKYMEHTbI B 9NEKTPOHHON bopMe UNKU 3NEKTPOHHbIE 06pa3bl JOKYMEHTOB
K bopme 3neKTPOHHOro 3asBneHns (Npu Heob6xoaMMocTH);

noaTeepxgaeT akT O3HaKOMSEHWA W cornacusi € YCNoBUSIMU W NOPSLKOM
npefocTaBfeHnss  MyHUUMNAnNbHOW  YCNyrm B ONEeKTPOHHOW  dopMme  (ycTaHaBnuBaet
COOTBETCTBYHLLYIO OTMETKY O cornacum B popme af1eKTPOHHOrO 3asiBNEHNS);

nogTeepxaaeT AOCTOBEPHOCTb COOBLLEHHbIX cBeageHnn (yctaHaBnuBaet
COOTBETCTBYHOLLYIO OTMETKY B (pOpME 3NIEKTPOHHOrO 3asiBfIEHNS);

OTnpaBnsieT 3arofiIHEHHOE JNEeKTPOHHOEe 3asiBfeHue (HaXumaeT COOTBETCTBYIOLLYHO
KHOMKY B pOpMe 3NIEKTPOHHOIO 3asABrEHNS);

3NEKTPOHHOE 3asBNeHne NoanncLIBaeTCsl B COOTBETCTBMM C TpeboBaHUAMM nyHKTa 2.5.3
agMUHUCTPATUBHOIO perfnamMeHTa;

nonyyaet yBegomMneHne o6 oTnpaBKe 3fIEKTPOHHOIO 3asiBfEHUS.

dopmaTHO-Nornyeckasi nposepka chopmMmMpoBaHHOIO 3asiBIEHNSA OCYLLIECTBIISIETCA Nocne
3anosfiHeHNA 3asiBUTENIEM KaXX0ro M3 nosien 3NeKTPOHHOM hopMbl 3asiBrneHus. Npu BoisiBNeHUn
HEKOPPEKTHO 3amnOSTHEHHOIO MOSIS ANEKTPOHHOW (POPMbI 3asiBfieHUs 3asBUTENb yBEJOMNSeTCS
O XapakTepe BbISIBIEHHOM OLWMOKN N NOpsiAKe ee yCTpaHeHUs1 NOCPeacTBOM MH(POPMAaLIMOHHOMO
CcOo0bLLEeHNa HeNnoCpeaCTBEHHO B ANIEKTPOHHOM hopMe 3asiBIIEHMS.

AOMUHUCTpPATUBHbIE npoueaypsbl, yCTaHaBnMBaeMble HaCTOSALWMM MYHKTOM,
BbINOSTHAOTCA B AeHb ObpalleHns 3asBuUTens.

Pesynbtatamu BbINOMHEHUS agMUMHUCTPATMBHBLIX MNpoueayp SBASKOTCSA: 3MEKTPOHHOE
aeno, HanpaeneHHoe B OpraH nocpeCcTBOM CUCTEMbI ANIEKTPOHHOIO B3aUMOAENCTBUS.

3.3.3. PaccmoTpeHune komnnekTa gokymeHToB OpraHom.

3.3.3.1. OcHoBaHMeM Ha4yana BbIMOSHEHNA agMUHUCTPATMBHOM npouenypbl siBnsieTcs
NOCTyNneHne 3asiBNeHUss W  UHbIX [OOKYMEHTOB, HeobxoauMmbiX [Ona NpeaocTaBreHus
MYHUUMNANbHOW YCRyru.

[OMKHOCTHBLIM nnuom (paboTHUKOM), OTBETCTBEHHbIM 3a BbIMOSIHEHNE
agMUHUCTpaTUBHOW  npouenypbl  ssnsetca  CekpeTapb  McnonHUTENbHOroO  KoMuteTa
BypHalueBckoro cenbckoro noceneHns (ganee - AOSMKHOCTHOE ML, OTBETCTBEHHOE 3a NpUemM
AOKYMEHTOB):

3.3.3.2. [OMmMKHOCTHOE 5nULO, OTBETCTBEHHOE 3a [MpueM [JOKYMEHTOB, B Cclnyyae
obpalleHna 3aasutens c 3asisreHnem B OpraH:

onpeaenseT npeameT obpalleHns;

yCTaHaBnMBaeT NMMYHOCTb 3asBUTENS;

NPOBOAUT NPOBEPKY MNOSIHOMOYNM NULA, NoLaoLWero JOKYMEHTbI;

NpPOBOAUT NPOBEPKY COOTBETCTBUS AOKYMEHTOB TpeboBaHUAM, yKa3aHHbIM B NyHKTE 2.5
agMWHUCTPATMBHOIO perfameHTa, MPOBEPKY COOTBETCTBUS MpeAcTaBlfieHHbIX [OOKYMEHTOB
yCTaHOBMEHHbIM TpeboBaHnAM (Haanexailee odopMsieHMe KOMMn LOKYMEHTOB, OTCYTCTBUE B
AOKYMEeHTax NogYUCTOK, MPUMMUCOK, 3a4EPKHYThIX CITOB U MHbIX HE OrOBOPEHHbIX UCMPaBEHNN);

3anosHAET 3MEKTPOHHYH dOpMYy 3asiBiEHUA B aBTOMATMU3MPOBAHHOW MH(OPMaLMOHHON
cucteme, npegHasHavYeHHOM 4N OKa3aHUsA rocy4apCTBEHHbIX M MyHULMNANbHbBIX YCAYT;

npu NpefocTaBneHnn [OKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMWHUCTPaTMBHOIO
pernameHta Ha OyMaxHOM HoOcuUTene, OCYLECTBASET CKaHMpPOBaHWE npencTaBreHHbIX
AOKYMEHTOB;

pacnedaTbiBaeT 3asdBNeHune;

nepefaeT 3asBMTENIO HA NPOBEPKY M NOAMNNCAHME;

nocre nognucaHna ckaHupyeTt noannucaHHoe 3asaBreHune;

3arpyxaeTt B aBTOMaTU3NPOBaHHY MHGAOPMALMOHHYIO CUCTEMY, NPeAHa3HaYeHHY aAns
OKa3aHus rocygapCTBEHHbIX W MyHUAUMNAMNbHBIX YCNYr [OOKYMEHTbl, MpeacTaBlieHHble B



3NEKTPOHHOW POpME UIU 3ANEKTPOHHble 0Bpasbl OTCKAaHMPOBAHHBLIX AOKYMEHTOB, hopMupyeT
3r1eKTPOHHOE A€ero;

BO3BpaLlaeT NoAnMcaHHoe 3asBieHne n opurmHanbl OyMaXKHbIX JOKYMEHTOB 3asBUTENIO;

BblAaeT 3asBUTESTHO PacnuUcky B NpuemMe JOKYMEHTOB.

B cnyyae Hanuumna ocHoBaHW ONs OTKasa B NpuMeMe LOKYMEHTOB AOSMKHOCTHOEe NuLo,
OTBETCTBEHHOE 3a NpueM LOKYMEHTOB, yBeLOMSISeT 3asBUTENS O Hann4mm npensaTcTBunA And
npuema 3asiBfieHus 1 Bo3BpaLiaeT emMy JOKYMEHTbl C OObSACHEHNEM COOepXKaHUS BbISABMEHHbIX
OCHOBaHW NS OTKa3a B Npueme LOKYMEHTOB.

3.3.3.3. [JomKHOCTHOE NNLI0, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB, NOCie NOCTYMNeHns
AOKYMEHTOB Ha pacCMOTpPEHNE:

npucBaMBaeT 3asiBNIEHU0 HOMEp B COOTBETCTBUM C HOMEHKNATypow fen u craTyc
«lMpoBepka OOKYMEHTOBY;

n3y4aeT MOCTyNMBLUME JMEKTPOHHbIE Aena, B TOM 4YuUCre MpUIoXeHHble 3asBuTernemM
AOKYMEHTbI B 9NEKTPOHHON (DOPME 1 INEKTPOHHbIE 06pa3bl AOKYMEHTOB;

npoBepsieT KOMMNMEKTHOCTb, YNTAEMOCTb ANEKTPOHHbBIX 06pa30B JOKYMEHTOB;

npoBepseT cobnogeHne  ycnoBuM  OEUCTBUTENBHOCTM  SNEKTPOHHOW  MOoAMnucy,
nocpencTtsoMm obpawieHua Kk EguHomy noptany (B criydyae, ecnu 3assBuTenemMm npeacraBneHbl
3MEKTPOHHbIE JOKYMEHTbl, MNOLMUCaHHbIE YCUIEHHOM KBanUOUUUPOBAHHOW 3NEKTPOHHOM
noanucLIo).

Mpn Hannunm ocHOBaHWW, NPEeAYCMOTPEHHbLIX MYHKTOM 2.7.1 agMUHUCTPaTUBHOIO
pernameHTa, noaroTaBnMBaeT MPOEKT peweHna o6 oTkase B nMpuvemMe [JOKYMEHTOB,
Heobxo4MMbIX 4518 NPeoCTaBNeHNA MyHULMNANbHOW YCyrn.

B cny4yae, ecnn B pesynbtaTte NPOBEPKU YCUNEHHOW KBannMuuMpoBaHHOW 3NEKTPOHHON
noanncu BbISIBNIEHO HecoOnaeHne ycrioBurM ee OeWCTBUTENbHOCTU, MPOEKT pelleHus o6
oTKase [OO0SIKeH cogepxaTtb MyHKTbl ctatbl 11 dPepepanbHoro 3akoHa Ne 63-P3, koTopble
NOCIYXMNN OCHOBAHWEM L1151 €r0 NPUHATUS.

MpoekT peweHns ob oTkase B NpuemMe JOKYMEHTOB, HEOBXOAUMbIX AN NpefoCTaBeHus
MYHULMMNANbHON YCIyrn, C ykadaHWeM NpuYnH oTkasa (B criydyae, ecnm OCHOBaHUA ANs OTKasa B
npuemMe AOKYMEHTOB, HEOOXOo4MMbIX AN NPeaoCcTaBleHns MyHULMNanbHON yCnyr, CBsi3aHbl C
HapyLleHeM YCTaHOBJMIEHHbIX TpeboBaHWMM K TakMM OOKYMEHTaM, OCHOBaHWA ANd OTkas3a B
npueMe AOOKYMEHTOB [OSKHbI cogepXaTtb WHoOpMauuio O HaMMEHOBaHUM [OKYMEHTOB
(nHpopmaumn, ceegeHuin), KOTOpblE HE MpPeACcTaBreHbl, cooepXaT HeLOCTOBEPHbIE WU (M)
nNpoTUBOpeYnBblE CBeaeHUsl, OMOpPMIIEHbl C HapyLleHMEeM YCTaHOBMIEHHbIX TpeboBaHun),
HanpaBnsieTCs Ha corrnacoBaHMe B YCTAHOBIEHHOM MNopsgke MOCPeacTBOM  CUCTEMBI
3NEeKTPOHHOro AOKyMeHToobopoTa.

CornacoBaHune npoekTa pelleHns o6 oTkase B Nnpueme AOKyMEHTOB, HEOOXOAUMbIX OIS
npefocTaBfeHnss MyHUUMNANbHOM YCIyrn, OCYLLECTBSETCA B nopsigke, npegycMOTPeHHOM
NyHKTOM 3.5.3 aAMWHUCTPATMBHOIO perfnamMmeHTa.

B cnyyae oTCyTCTBMS OCHOBaHWUI ANst OTKa3a B NpMeMe AOKYMEHTOB, NpeayCMOTPEHHbIX
NYHKTOM 2.7.1 aAMUHUCTPATUBHOIO perrfameHTa, AOSPKHOCTHOE NNL0, OTBETCTBEHHOE 3a Npuem
AOKYMEHTOB, B TeYeHne OAHOro pabo4vero AHA CO AHA MOCTYNEHUs 3asiBfiEeHUs, HanpasnseT
3aABUTENIO, YKa3aHHbIM B 3asiBfieHWM cnocobom, yBeAoMMeHME O MOCTYNNEHUN 3asiBReHus,
cojepxallee BXOAAWNA PErNCTPaLUMOHHbBIA HOMEP 3asiBfeHUs, AaTty MofydeHus 3asiBreHus,
nepeyeHb HavMeHOBaHUW (PaurnoB, MpeAcTaBrieHHbIX K HEMY [OOKYMEHTOB, AaTy nosiyvYeHus
pesynbTarta MyHUUUNAanbHOW yCryri.

3.3.3.4. UcnonHeHne npouenyp, YykasaHHbix B nyHkrax 3.3.3.1, 3.3.3.3
aAMUHUCTPATUBHOIO pernamMmeHTa, Npu Hann4ymm TeXHNYECKON BO3MOXXHOCTU OCYLLIECTBIISIETCA B
aBTOMaTU4eCKOM peXxumMe C UCMNOoMb30BaHNEM aBTOMATU3MPOBAHHOM WH(OPMaLMOHHON
CUCTEMbI, NpegHa3Ha4YeHHON AN OKa3aHUs rocygapCTBEHHbBIX U MyHULMMNAMNbHbBIX YCIYT.

3.3.3.5. AgMunHucTpaTMBHblE  npouenypbl, ycTaHaBnuBaemble  nyHkTom  3.3.3
aAMWHNCTPATUBHOIO perfiaMmeHTa, BbINOMHATCA B TedYeHne OOHOro pabodero OHA €O AOHSA
NOCTYNMEeHUs 3asBeHnUst Ha pacCMOTpeHMe.

PesynbTatamu BbINONHEHUA aAMWHUCTPATUBHBLIX Npouenyp SABNATCA: MPUHATBHIA Ha
paccMOTPEHNE KOMMNIEKT AOKYMEHTOB MW NPOEKT pelleHnsa o6 oTkase B NpMemMe AOKYMEHTOB,
HeobxoaMMbIX A58 NPegoCTaBNeHNA MyHMLMNAIbHOW YCyrn.



3.4. HanpaBneHne mexBeqoOMCTBEHHbIX 3aNpOCOB B OpraHbl, y4acTBYOLME B NPeAOCTaBIEHNM
MyHULMNAnbHOM yCryru

3.4.1. OcHoBaHMeM Hauvarna BbIMOSIHEHUS aAMUHUCTPATUMBHOW Npoueaypbl sSBNAeTcs
nosiyyeHme [LOSMKHOCTHbIM  NUUOM  (PabOTHMKOM), YMOSIHOMOYEHHbIM Ha  BbINOSHEHUE
agMWHUCTPaTUBHOM npouenypbl, OT AOSMKHOCTHOrO nuua (paboTHuKa), OTBETCTBEHHOrO 3a
npuemM OOKYMEHTOB, NPUHATLIX OT 3asBUTENS AOKYMEHTOB.

[OMKHOCTHBIM nmuom (paboTHuKoMm), OTBETCTBEHHbLIM 3a BbINOSIHEHUNE
agAMUHUCTpaTUBHOM  npouenypbl, saBnsetca CekpeTtapb McnonHUTENbHOrO  KOMUTETA
BypHalueBckoro cenbCKOro noceneHus (ganee - AOMKHOCTHOE IMLO, OTBETCTBEHHOE 3a
HanpaBfieHMe MEeXBEeAOMCTBEHHbIX 3arnpoCcoB).

3.4.2. [JOMKHOCTHOE nNUUO, OTBETCTBEHHOE 3a HarnpaBfieHne MeXBEeAOMCTBEHHbIX
3anpocoB, opMupyeT W HanpaeBnseT B SMEKTPOHHOM opmMe MnocpeacTBOM CUCTEMbI
MEXBELOMCTBEHHOIO  3MEKTPOHHOrO  B3aMMOAEWCTBMA  (MPU  OTCYTCTBUM  TEXHUYECKOW
BO3MOXHOCTM — WMHbIMKM criocobamm) 3anpocbl O NpPeaoCTaBfEHUN OOKYMEHTOB U CBeLEHUN,
npeaycMOTPEHHbIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOIO perfnamMmeHTa.

AOMUHUCTpPATUBHbIE npoueaypsbl, yCTaHaBnMBaeMble HacCTOALWMM MYHKTOM,
BbIMONHATCSA B AE€Hb NPUHATUS 3asiBNIEHNSA HA paCCMOTPEHME.

PesynbTatamu BbINOMHEHNA agMUHUCTPATUBHbIX NPOLIEAYp SABMSIOTCA: HaNpaBfeHHbIE B
opraHbl Bfactn u (unu) noaBe4oMCTBEHHbIE OpraHam BfiaCcTu opraHn3aumm 3anpochl.

3.4.3. CneumanncTbl NOCTaBLUMKOB [OaHHbIX Ha OCHOBaHMM 3anpoCOB, MNOCTYMMWBLUUX
yepe3 CUCTEMY MEXBELOMCTBEHHOIO 3NIEKTPOHHOIO B3aMMOAEWCTBUS, NPenoCTaBNsAT
3anpawmBaemMble OOKYMEHTbl (MHpopMaunio) Unn HanpaenawT yBegoMreHns o6 OTCyTCTBUM
AOKyMeHTa 1 (Mnn) nHdopmMmauumn, HeobxoanmbIX ANst NPegoCTaBNEeHNS MyHULMNANbHON YCyru
(oanee — yBegomneHue o6 oTkase).

AOMWHUCTpATUBHLIE npoueaypsbl, yCTaHaBnMBaeMmble HacTosALWMM MYHKTOM,
BbINOSTHAKTCA B TeYeHMe NATU OHEW CO OHSA MOCTYNfeHUs MeXBEeAOMCTBEHHOro 3anpoca B
opraH unuM opraHusauuio, NpeaocTaBnAWME OOKYMEHT U MHAOPMALUIO, €CNN NHbIE CPOKM
noaroToBKW UM HarnpaeneHWs OTBeTa Ha MEXBEOOMCTBEHHbIN 3anpoc He YCTaHOBMEHbI
defepanbHbIMM 3aKoOHaMu, NpaBoBbiMM akTamu [lpasutenbctBa Poccuinckon depepaummn um
NMPUHATLIMW B COOTBETCTBUM C doefeparibHbIMU 3aKOHaMW HOPMaTUBHbIMW NPaBOBLIMW aKTamMu
Pecnybnukn TatapcraH.

Pesynbtatamn BbINOMHEHMS aOMUHUCTPATMBHBLIX MNpoueayp SBAAKTCS: AOKYMEHTbI
(cBepeHust), HeobxoanmMble ANA NpeaocTaBeHNa MyHMUMNanbLHON ycnyru, nnbo yBegomrneHme
o6 oOTkase, HanpaBneHHble [OOIMKHOCTHOMY nuly, OTBETCTBEHHOMY 3a HanpasreHue
MEXXBEOOMCTBEHHbIX 3aMpoCoB.

3.4.4. [JOMKHOCTHOE nUUO, OTBETCTBEHHOE 3a HanpaBfieHMe MEeXBEOOMCTBEHHbIX
3anpocoB:

nonyyaet 3anpalvBaemMble 4Yepe3 CUCTEMY MEXBELOMCTBEHHOIMO 3fIEKTPOHHOrO
B3aMMOOENCTBUA  OOKYMEHTbl  (CcBedeHus), HeobxoouMmble  ANS  NpefoCTaBfeHus
MyHMUMNanbHOM ycnyru, nnbo yBegomneHne ob oTkase npu OTCYTCTBUM OOKyMeHTa u (1unu)
nHdopmMauunuy;

NPpyY HanMyYUM OCHOBaHUKW, NPEeAYCMOTPEHHbLIX MYyHKTOM 2.7.1 agMMHUCTPATUBHOIMO
pernaMmeHTa, nogrotTaBnNMBaeT MpPOeKT peweHus 06 oTkase B nNpuemMe [AOKYMEHTOB,
Heobxo4MMbIX AN NPeOCTaBNEHNA MYHMLMNANbHOW YCIyTriA.

MpoekT peweHns 06 oTkase B NpnemMe AOKYMEHTOB, HEOOX0AUMbIX AN NPeaoCTaBMEHNS
MYHMLUMNANbHON YCNyru, C ykasaHnem npuynH oTkasa (B criydyae, ecrnm OCHOBaHWUS ANns oTKasa B
npueme OOKYMEHTOB, HEOOXOANMbIX AN NpeAoCTaBNeHNA MyHULUNANbHOW YCNyrn, CBA3aHbl C
HapyLeHNEM YCTaHOBMEHHbIX TpeboBaHMM K TakMuM AOKYMEHTaM, OCHOBaHWUS ANS OTkas3a B
npueme AOKYMEHTOB [OSDKHbI coaepXaTb WH(opmMaumio O HaMMEHOBaHMM [OOKYMEHTOB
(nHpopMaumn, ceepeHuin), KOTOpble He MpeacTaBreHbl, cogepXaT HeLOCTOBEPHbIE WU (M)
npoTMBOpEYMBbLIE CBEOEHUS, O(OPMNEHbl C HapylWeHMEM YCTaHOBMEHHbIX TpebosaHun),
HanpaBnsieTCa Ha corfacoBaHMe B YCTaHOBMEHHOM MOpsiAKe MNOCPeACTBOM  CUCTEMBbI
3NEKTPOHHOro 4OKYMeHTOOb0opoTa.



CornacoBaHune npoekTa pelleHns o6 oTkase B npueme AOKYMEHTOB, HEOOXOAUMbBIX OIS
npefocTaBneHnuss MyHUUMNAanbHOM YCIyrn, OCYLLECTBISETCA B nopsake, npegycMOTPeHHOM
NYHKTOM 3.5.3 agMWUHUCTPATMUBHOIO pernamMmeHTa.

AOMUHUCTpPATUBHbIE npoueaypsl, yCTaHaBnMBaeMmble HacTOSALWMM MYHKTOM,
BbINOJTHAIOTCA B A€Hb MOMyYeHns CBe4EeHUN N0 MEXBEeLOMCTBEHHbLIM 3anpocam.

PesynbTatamu BbINOMHEHUS AAMWMHUCTPATUBHBLIX Mpoueayp SABMASATCA: OOKYMEHTbI
(cBepeHust), Heobxoanmble ons NPeLoCTaBeHUs MyHULMNANbHON YCyr, NPOeKT peweHns o6
oTKase B Npueme LOKYMEHTOB, HEOOXOAMMBIX AN1s NPeOCTaBNeHNA MyHULUMNANbHOW YCnyru.

3.4.5. NcnonHeHne npouenyp, ykasaHHblx B nyHkTax 3.4.2, 3.4.4 agMUHUCTPATUBHOIO
perrnameHTa, Npu Hanuynn TeXHUYEeCKOW BO3MOXXHOCTU OCYLLECTBIISIETCH B aBTOMaTUYECKOM
pexume C  UCMNOMb3OBaHMEM  aBTOMATU3UMPOBAHHOW  MHMOPMAUVOHHOW  CUCTEMBI,
npegHasHa4YeHHOM ANA OKa3aHUsl rocygapCTBEHHbIX M MyHUUMNANbHbLIX YCIyr, B TOM 4Yucre C
MOMEHTa perncTpauun 3asBrieHMs B COOTBETCTBUW C MNYHKTOM 2.13 agMWUHUCTPaTMBHOIO
perrnameHTa.

3.4.6. MakcumarbHbIA CPOK BbIMNOSIHEHNA aAMUHUCTPATUBHbIX NpoLenyp, YKasaHHbIX B
nyHKTe 3.4 agMUHUCTPATUBHOIO perfnameHTa, cCoctaBngaeT NaTb paboymx gHewn.

3.5. MNogroToBka pesynbTata MyHUUMNANBHOW YCyru

3.5.1. OcHoBaHMeM Hayana BbINOSIHEHWUS AaOMWHUCTPATMBHOW nNpoueaypbl SABMSETCH
NocTynfneHne oT LOSMKHOCTHOro nuua, OTBETCTBEHHOrO 3a HanpaBSieHWe MeXBeLOMCTBEHHbIX
3anpocoB, AOKYMEHTOB (CBeAdeHui), HeobxoauMbiX ONs NpefoCcTaBfieHUs MyHUUunanbHOW
ycnyru.

[OMKHOCTHBLIM NNLIOM, OTBETCTBEHHbLIM 32 BbINOSIHEHNE aAMUHUCTPATUBHOM NpoLeaypsl,
ansetca CekpeTapb McnonHUTenbHOro komuteTa bypHaleBCKOro cenbCKOro mnoceneHus
(Banee - OQOMKHOCTHOE NUUO, OTBETCTBEHHOE 3a MNOArOTOBKY pesynbTata npeaocTaBreHus
MYHULMMNANbHOW YCNyru).

3.5.2. [JomKHOCTHOE NnnLo, OTBETCTBEHHOE 3a MNOArOTOBKY pes3yrnbTaTta npeaocTtaBfieHns
MYHUUMNANbHOW YCRYrK:

paccmatpmBaeT  COPMUPOBAHHBLIN  KOMMMEKT  AOKYMEHTOB, HeobOXoaumbIX Ans
npegocTaBfieHnUs MyHUUMNANbHOW YCNyru;

Npy BbISBIEHWM OCHOBaHUW ONs OTKasa B NpeAoCTaBfEHUN MyHULMNANbHOW YCryru,
yKasaHHbIX B MyHKTe 2.8.2 agMUHUCTPATUBHOIO perfiaMmeHTa, NoAroTaBnmBaeT NPoeKT peLleHus
06 oTkase B NpegoCTaBfIEHUUN KUITOro NOMELLEHUS MO AOroBopYy HamMa CnyxebHOro Xumoro
noMeLLleHnsa, npu OTCYTCTBMM TaKMX OCHOBaHUW MNOAroTaBnuBaeT OTBET 3asdBUTEN0 O
npegocTaBfeHUN XUITOro NOMeLLEeHNS NO AOroBOpPY HarMMa CryXebHOro Xnnoro NoMeLLeHus;

B Clly4yae OTCYTCTBMSI OCHOBaHWM AnNs OTKasa B NpedocTaBfeHnun MyHULMNarbHOW
yCcrnyru, npenyCMOTPEHHbIX MYyHKTOM 2.8.2 aAMUHUCTPATUBHONO perriameHTta, no wutoram
pPacCMOTPEHNSA [OKYMEHTOB, HeObXoauMMbIX ANs NpefocTaBfeHns MyHUUMNanbHOW YCnyru,
noarotaBnMBaeT MNpPOEKT pacnopsxeHns OpraHa O NpeaoCTaBrneHUU TPaKAaHUHY XUIoro
NnoMeLLEeHNS NO JOroBOPY Harima CnyXebHOro XXMnoro NoOMeLLEHNS;

HanpasnseT NOArOTOBMEHHbIN MPOEKT pesynbTata MpeaocTaBneHns MyHULMNarbHOW
yCrnyrm Ha cornacoBaHve B YCTaHOBMEHHOM MOpsiAKe MOCPenCTBOM CUCTEMbl 3IEKTPOHHOIO
AOKyMeHToobopoTa.

AOMWHUCTpPATUBHbIE npoueaypsl, yCTaHaBnMBaemble HacToALWMM NYHKTOM,
BbIMOJSTHAKOTCA B TeYeHne ABYX paboyumx gHeN.

Pesynbtatamu BbINOMHEHNA aOMWHUCTPATUMBHBIX MNpoueayp SBASKOTCA:  MPOEKThI,
HanpaslieHHble Ha cornacoBaHue.

3.5.3. CornacoBaHne u1 noanucaHue npoekTa pesynbTata npeaocTaBneHns
MYHUUMNANbHOW Yycnyrn (ganee — nNpoekTbl AOKYMEHTOB) OCYLLECTBIISIETCA PYKOBOAUTESEM
CTPYKTYPHOro nogpasfgerneHusi, oTBETCTBEHHOIO 3a MOArOTOBKY pes3ynbTarta MyHUuunanbHOW
ycnyru, Pykosoautenem OpraHa.

[MoaroToBneHHbIE NPOEKTbl LOKYMEHTOB, UMEKLWMe 3aMeyaHus, BO3BpallalTca Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a NOLTOTOBKY pe3ynbTata MyHuuunanbHow ycnyru. Mocne
YCTPaHEHNs1 3aMeyYaHUn MNPOEeKTbl JOKYMEHTOB MOBTOPHO MepeaarTca ANs corfiacoBaHus m
nognucaHuns.



Pykosogutens OpraHa npu paccMOTPEHUUM [POEKTOB [OKYMEHTOB npoBepseT
cobniogeHne agMUHUCTPATUBHOIO perfaMeHTa [OOSMKHOCTHbIMM nuuamu OpraHa B 4acTu
CPOKOB BbINOMHEHNA aAMWHUCTPATUBHBLIX MNpoueayp, WX nocnegoBaTeribHOCTU M MOSMHOTHI,
HanU4nsi cornacoBaHUM YrNOMHOMOYEHHbIX AOMKHOCTHLIX Ny, OpraHa B CUCTEME 3MEKTPOHHOIO
AOKyMeHToobopoTa.

B cnyyae BbIIBNeHWs HapylleHUWW B 4aCTW CPOKOB BbINOMHEHUS aAMWHUCTPATUBHbBIX
npoueayp, WX nocriefoBatenbHOCTU UM NonHoTbl  PykoBogutens OpraHa uvHUUumnpyet
npuBreYyeHne K OTBETCTBEHHOCTWN NuL, OONYCTUBLUMX HapyLUIEHUs,, B COOTBETCTBUU C MYHKTOM
4.3 aAMUHUCTPATUBHOIO perfiameHTa.

AOMUHUCTpPaTUBHbIE npoueaypsl, yCcTaHaBnMBaeMble HaCTOALLMM MYyHKTOM,
BbINOSHSAOTCA B Te4eHne ogHoro paboyero AHs.

PesynbTatamu BbINOMHEHUA agMUWHUCTPATMBHBLIX MNpouenyp SBNAKTCA: noanucaHHoe
peLleHue.

3.5.4. VcnonHeHne npoueayp, ykasaHHbIX B nyHkTax 3.5.2, 3.5.3. agMUHUCTPATUBHOIO
pernameHTa, npu Hamumymm TEXHUYECKOW BO3MOXHOCTU OCYLLECTBAETCH B aBTOMaTUYECKOM
pexuMe C  UCNofb30oBaHMEM  aBTOMAaTU3MPOBAHHOW  WMH(OPMALUOHHOW  CUCTEMBI,
npeaHa3Ha4YeHHoW Ansi oka3aHUsA rocyAapCTBEHHbIX U MyHULUMNANbHbLIX YCIYT.

MakcumarbHbIN CPOK BbINOMHEHUA aAMUHUCTPATUBHBIX Npoueayp, yKasaHHbIX B MyHKTe
3.5. agMVHUCTPATMBHOIO pernamMeHTa, cocTaBnsaeT Tpu paboyumx OHs.

3.6. 3akntoueHne gorosopa

3.6.1. OcHoBaHMeM Ha4yana BbINOSIHEHUS agMUHUCTPATMBHOM Mpoueaypbl sBRAsieTcs
yTBEpPXOEeHNEe pacnopsikeHnst O NpenoCTaBfeHun rpaxgaHMHY >KUIOro nomMeLleHus Mo
A0roBopy Hamma CnyXebHOoro XXnnoro NoOMeLLEHNS.

[OMKHOCTHLIM NNLOM, OTBETCTBEHHbIM 3a BbIMOSIHEHWE aAMUHUCTPATUBHON NpoLeaypsl,
ansetca CekpeTapb McnonHuTenbHOro komuteta BbypHalleBCKOro CenbCKOro noceneHus
(oanee - pDOMKHOCTHOE NULIO, OTBETCTBEHHOE 3a MOArOTOBKY pe3ynbTaTa npeaocTaBreHus
MYHULMMNANbHOW YCNyru).

3.6.2. [JOmMKHOCTHOE nnL0, OTBETCTBEHHOE 3a MOArOTOBKY pesyfnbTaTa NpeLoCTaBreHuns
MYHUUMNANbHOM YCNyrn, roTOBUT MPOEKT LOroBopa HamMa cnyxebHoro nomeweHus (ganee —
A0roBop).

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMmble HaCTOALLUM MYHKTOM,
BbIMOMHAKTCA B TeYeHue opgHoro pabodero [OHA C MOMEHTA BblgauuM  3asiBUTENO
NOCTaHOBMEHMA.

PesynbTatamy BbINOMAHEHUST a4MUHUCTPATUBHBLIX MNpouenyp SBMAAKOTCA: MPOEKThI,
HanpaBneHHble Ha corracoBaHue.

3.6.3. CornacoBaHne W nognucaHne [OroBopa OCYLIECTBMASETCA PYKOBOAUTENEM
CTPYKTYPHOro noapasfeneHunsi, oTBETCTBEHHOro 3a MOArOTOBKY pes3ynbTaTa MyHMUMNanbHOW
ycnyrun, PykoBogutenem OpraHna.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HaCTOALLUM MYHKTOM,
BbIMOSHAIOTCA B TEYEHME OAHOro paboyero aHs.

Pesynbtatamu BbINONHEHUS agMWHUCTPATUMBHBLIX Mpouenyp SBASKTCA: NOANUCAHHbIN
[0roeop.

3.6.4. [JO/mMKHOCTHOE NMLIO, OTBETCTBEHHOE 3a NOLrOTOBKY pe3yrbTaTa npeaocTaBlieHus
MyHMUMMNANbHON yCnyrn, wu3BewaeT 3aaBuTens (ero npeacraButensd) o HeobxoaumocTu
nognucaHnsa [oroeopa crnocobom, ykasaHHbIM B 3asiBfieHMU, O pesynbTaTe npeaocTaBreHus
MYHUUMNANBHON YCNYrM M O BO3MOXHOCTM MNOSydYeHUs1 pesynbTata npefocTaBreHus
MyHuumnaneHon ycnyru B OpraHe unv B MOLL.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMmble HaCTOALLMM NYHKTOM,
BbIMOMHATCSA B A€Hb NOANMCcaHus gorosopa pykosogutenem OpraHa.

PesynbTatamu BbINONHEHUS aOMWHUCTPATUBHBIX Mpouenyp SBMSTCA: yBeLOMIieHue
3asaBUTENS.

3.6.5. VcnonHeHne npoueayp, ykasaHHbIX B nyHkTax 3.6.2, 3.6.3. aAMUHUCTPATUBHOIO
pernameHTa, npuv Hanuyum TEXHUYECKOM BO3MOXHOCTWU OCYLLUECTBMSETCA B aBTOMaTUYECKOM



pexume C  UCNonb3oBaHMEM  aBTOMAaTU3UPOBAHHOW WH(OPMALMNOHHON  CUCTEMBbI,
npegHasHa4YeHHOM A4S OKa3aHUS rocy4apCTBEHHbIX U MyHULMNANbHbLIX YCITyr.

MakcumarnbHbIA CPOK BbIMOMHEHNA afMUHUCTPATUBHBIX NpoLeayp, yKa3aHHbIX B MyHKTE
3.6. agMMHMUCTPATMBHOIO pernamMmeHTa, CocTaBnsieT ABa paboumnx aHS.

3.7. Bbigaya (HanpaeneHve) 3asBUTENIO pedynbTaTa MyHULMNANbHOW yCryru

3.7.1. OcHoBaHMeM Ha4yana BbINOSIHEHNS agMUHUCTPATMBHOM Mpoueaypbl SBnseTcs
nosiyyeHue [OOSMKHOCTHBbIM  JIMLOM, OTBETCTBEHHbIM 33 BbINOfIHEHNE a4MWHUCTPATUBHOM
npoueaypsbl, JOKYMeHTa, NOATBepXAatoLero npegocraBneHne MyHULMnansHOW yCnyru.

[OSMKHOCTHBIM NIMLIOM, OTBETCTBEHHBLIM 33 BbINOSTHEHWE aiMUHUCTPATUBHOW NpoLeaypbl,
ansetca Cekpetapb VcnonHutenbHoro komuteta bBypHalleBCKOro cenbCKoro noceneHus
(banee - JOMKHOCTHOE NULO, OTBETCTBEHHOE 3a MOAroTOBKY pesynbTaTa npeaocTaBrieHus
MYHULUMNANbHOW YCNyru.

3.7.2. JOMKHOCTHOE N0, OTBETCTBEHHOE 3a NOLrOTOBKY pe3yribTaTa npeaocTaBfieHus
MYHUUMNANbHOW YCNyru:

obecneunBaeT peructpauuio [orosopa, nognucaHHoro pykosoautenem OpraHa, B
XypHane peructpaumm n BHeCeHWe CBeLeHU O pesynbTtaTte NpefocTaBieHns MyHULmMnanbHON
ycriyru B TMOACUCTEMY BedeHUs [JOKyMeHTauuM aBTOMaTU3MPOBaHHOW WHAOPMaLNOHHOW
CUCTEMbI, NpegHa3Ha4YeHHON AN oKa3aHUs rocygapCTBEHHbIX U MyHULMNANbHbIX YCNYT;

BblAaeT 3asaBUTESTO0 JOroBOP NoL POCMNUChH.

3agBuTenb noAnucbiBaeT AOroBOp B Tpex 3k3emnndpax W nepegaeT cneuywanucty
OTtpena.

[OfmKHOCTHOE nUUO, OTBETCTBEHHOE 3a MOArOTOBKY pesynbTarta npegocTaBneHus
MYHUUMNANbHOW yCnyru, NonyyYns noanucaHHble JOroBopa BblAaeT 3adBUTENIO TPU 3K3eMnnsapa
akTa npuvema- nepegadv cnyxebHoro nomelleHus ans nognucu. ocne nognucaHusa akTa
3asBuTenem, BbldaeT 3asgBUTEN0 ABa 3K3eMnnspa AOorosopa, ABa 3K3eMmnnspa akra npvema-
nepegayv 3eMeribHoro yyacrtka.

AOMWHUCTpPaTUBHbIE npoueaypsl, yCTaHaBnMBaeMmble HacToALWMM MYHKTOM,
BbIMOMHATCSA B AeHb NpUbbITUS 3asaBUTENS.

Pesynbtatamu BbINONMHEHUS aAMUHUCTPATUBHBLIX nNpoueayp SBNSAKTCHA: BblAaHHbIE
3as1BMTEN0 JOrOBOP M aKT npuvema-nepenaudu.

3.7.3. MNopsgok Bbigaun (HanpaeneHust) peadynbTata NpenoCcTaBNeHUs MyHUUMNANbHON
yCnyru:

3.7.3.1. MNpun obpawieHnn 3aaBuTeNsa 3a pesynbTaToM MyHuumnansHon ycnyrm B ML,
paboTHuk MOLl BbligaeT 3asiBuTeNto pesynbtat MyHUUUNanbHOW ycnyru B popme ak3emnnsipa
9NEKTPOHHOro AOKyMeHTa Ha 6ymaxHom Hocutene. Mo TpeboBaHuOo 3asBUTENd BMeECTe C
9K3eMMASPOM 3JFIEKTPOHHOrO OOKYMeHTa Ha OyMaXHOM HocuTene emy npefocrtaBndeTcs
3K3eMMNnsap 9NEeKTPOHHOro AOKYMEeHTa NyTeM ero 3anvcu Ha CbeMHbI HOCUTENb UHJopMauuu
UM HanpasfieHUs1 3K3eMnnsdpa 3NEKTPOHHOro AOKYMEHTa MO 3MEeKTPOHHOW rnoyTe B ajpec
3aaButens. Npun 3anMcn Ha CbeMHbIN HOCUTENb MHAOPMALMKM UM HanpaBneHun aK3emMnnsapa
3MIEKTPOHHOrO [OKYMEHTa, Ha OCHOBE KOTOPOr0 COCTaBfEH 93K3EeMNMsp SNEeKTPOHHOro
AOKyMeHTa Ha ByMaKHOM HocuTene, Mo AMEKTPOHHOW NoYTe MAEHTUYHOCTb TaKoro ak3emnnspa
3MIEKTPOHHOIrO [JOKYMEHTa 3K3eMMnsapy 3SIEKTPOHHOrO OOKYMeHTa Ha OyMaHOM Hocuterne
3aBepsieTcs YNONMHOMOY€EHHbIM COTPYZHMKOM c NCMonb30BaHMEM YCUNEHHON
KBanMuumpoBaHHOM 3MNeKTPOHHOW NOAMNUCH.

AOMWHUCTpPaTUBHbIE npoueaypsl, yCTaHaBnMBaeMmble HacToALWMM MYHKTOM,
BbIMOSHATCS B Nopsgke o4epeaHoCcTn, B AeHb NpUbbITUA 3asBUTENS B CPOKU, YCTAHOBIEHHbIE
pernameHTomM padoTtbl MOLL.

PesynbTtatamu BbINONMHEHNA aAMUHUCTPATUBHBLIX Npouenyp SABnsTCA: domkcaunsa dakra
Bbldayn pesynbTaTa npegoctaBneHns myHuuunansHon ycnyrm B AVIC MOL, pesynbTtar
npefocTaBneHns MyHUUMNansHOW yCnyru, BolAaHHbIN 3asBUTENTIO.

3.7.3.2. lMpn obpaweHun 3aaBuTens 3a pes3ynbTaToOM MyHUUMNANbHOW YCnyrn yepes
EovHbin, PecnybnukaHckui nopTtan 3adBuMTENO B JIMYHBbIA - KabWHET aBTOMaTUYeCcKu
HaNpaBnseTCs ANEeKTPOHHbIN 00pa3 AOKYMEHTa, ABNSAOLErocs pesyfnbTaToM NpeaocTaBneHus



MYHUUMNANBHOW  YCIyrk, NOAMNWCAHHBLIN  YCUNEHHOMW KBanuUUMPOBAHHOW  3NIEKTPOHHOW
noAnNUCbIO YNOSTHOMOYEHHOro AOMKHOCTHOro nuua OpraHa (OpraHom).

AOMUHUCTpPAaTUBHbIE npoueaypsl, yCTaHaBnMBaeMble HaCTOALLMM MYHKTOM,
BbIMOMHATCA B AeHb NOANMCaHUS OOKYMeEHTa, noATBep)KaaroLwero npegocrasneHne (0Tkas B
npegocTaBfeHnn) MyHUUMNAnbHOW yCnyri, YNONHOMOYEHHbIM OOSMKHOCTHbIM nuuom OpraHa
(OpraHowm).

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHBIX Mpoueayp SABMASKTCA: HarnpasfieHue
(npegoctaBneHne) ¢ wucnonb3oBaHveM EguHoro, PecnybnukaHckoro noprtana 3asBUTENto
AOKYMeHTa, noaTBepXaatoLLlero npefocraBneHme MyHuUmnanbHOW ycnyrn (B TOM Yncne oTkas
B NpefoCcTaBNeHnn MyHULMNANbsHOM yCnyru).

3.7.3.3. lNpwn obpaleHnn 3aaBUTENs 3a pesynbTaToM MyHUuMnaneHon ycnyrn B OpraH,
AOJDKHOCTHOE JiMUO, OTBETCTBEHHOEe 3a Bbldadvy (HanpaBreHve) [OOKYMEHTOB, BbloaeT
3aaBUTENt0 pesynbTaT MyHuuMnanbHon ycnyru. [lo TpeboBaHWO 3asBUTENS BMeECTe C
9K3eMMNAPOM SNEKTPOHHOIO [OKyMeHTa Ha OymaxHOM HocuTene emy npegocraBnsercs
3K3eMNNAp SMEeKTPOHHOro JOKYMEHTa MyTeM ero 3anmcu Ha CbeMHbIM HOCUTENb MHopMauun
UM HanpasfieHUs1 3K3eMnndpa 3SIEKTPOHHOro AOKYMEHTa MO 3feKTPOHHOW rnoyTe B ajpec
3aaBuTENS.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HaCTOALLMM MYHKTOM,
OCYLLEeCTBMATCA B MNopsagke o4yepedHOCTU, B AeHb NpubbLITUS 3asiBUTENd B COOTBETCTBUMU C
[MpaBunamu BHyTpeHHero Tpy4oBoro pacnopsaka OpraHa.

PesynbTatomM BbIMNOMHEHUA agMUHUCTPATUBHBLIX Npoueayp SBnsTca: dukcaunsa dakra
Bbldayn pesynbTata MpeaoCcTaBneHns MyHUUMNanNbHOW YCryrm B aBTOMaTU3NMPOBAHHOM
WHOPMAUNOHHOM  cUCTEeMe, TMpedHa3Ha4YeHHOW AN OKa3aHus rocygapCTBEHHbIX U
MYHULMNANbHbIX YCIYT.

3.8. NcnpaBneHne TeXHNYECKNX OLLIMBOK

3.8.1. B cnyyae oOHapyXeHUss TEXHMYECKOW OLMOKN B [OOKYMEHTE, SIBMASOLLEMCS
pes3ynbTaTtoM MyHULMNanbHOW yCnyru, 3assuTtenb HanpasnsaeT B OpraH:

3asBrneHne o6 mcnpaBneHun TexXHU4YecKkom owmnbku (npunoxeHue Ne 4 k HacTosiemy
agMUHNCTPaTUBHOMY pernameHTy);

AOKYMEHT, BblOAHHbIA 3asBUTEN0 Kak pe3ynbTaT MyHUMUMNANbHOW YCryrn, B KOTOPOM
COAEPXKNTCA TEXHUYECKasi OLUNOKa;

OOKYMEHTbI, UMeIoLWMe IOPUONYECKYO  Cury, CBUAETENbCTBYKOLWME O  Hannyuu
TEXHUYECKOMN OLLINOKM.

3asaBneHne 06 wncnpaBneHMN TEXHUYECKOM OLWMOKM B CBEOEHMSIX, YKa3aHHbIX B
OOKYMEHTe, SABMSWEMCa pe3ynbTaTtoM MyHMUMMANbHOW ycnyry, nogaeTcsa 3asBUTENeM
(ynonHOMoO4YeHHbIM  npeacTaBuTeNeM) MOYTOBbIM  OTMpaBfieHneM (B TOM  4ucne cC
NCNoNb30BaHMEM 3MEKTPOHHOM MoyThbl), NMbo vepe3 EanHbin, PecnybnukaHckuin noptan vnm
MoLI.

3.8.2. [JomKHOCTHOE NNL0, OTBETCTBEHHOE 3a NPMEM LOKYMEHTOB, OCYLLIECTBMNSAET NPUEM
3aaBneHnss 06 ncnpaeBneHnm TEXHNYECKON OLWNBKK, perMcTpmpyeT 3asiBfieHne ¢ NPUnoXXeHHbIMU
AOKYMEeHTaMM W nepefjaeT WX [OOIDKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a 00paboTky
AOKYMEHTOB.

AOMUHUCTPATUBHbIE npoueaypsbl, yCTaHaBnMBaeMble HaCTOALLMM MYHKTOM,
BbIMOJSTHAKOTCSA B TEYEHME O4HOro pabo4yero AHs ¢ AaTbl perucTpaunm 3asiBrieHus.

PesynbTatamu BbINOMHEHUS aOMUHUCTPATMBHLIX MNpPOUEeayp SBNSAOTCA: MNPUHATOE U
3aperncTpupoBaHHOE 3asaBfEeHME, HanpaBfieHHOE Ha pPacCMOTPEHWE LOSMKHOCTHOMY nvuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.8.3. [lormKHOCTHOE NnLI0, OTBETCTBEHHOE 3a 00paboTKy OOKYMEHTOB, paccMaTtpuBaeT
OOKYMEHTbl U B UENAX BHECEHUS WCNpaBrneHuh B [LOKYMEHT, SABMSIWUNCA pe3ynbTaToMm
npegocTaBfeHns MyHULMNAnNbHOM YCRyrn, OCYLLEeCTBNSEeT npoueaypbl, NpesyCMOTPEHHble
NyHKTOM 3.5 aAMUHUCTPATUBHOIO pernameHTa, 1 BbiaaeT UCMpPaBIieHHbI JOKYMEHT 3asBUTENIO
(ynonHOMOYeHHOMY MpeacTaBuTEN0) JNUYHO NOA POCMMCb C  U3bATUEM Yy 3asBUTENS
(ynonHOMOYEHHOro MpeacTaBuTens) oOpurMHana [OOKYMEeHTa, B KOTOPOM  COAEPXUTCHA
TexHuyeckaa owwubka, MnNu HanpaenseT B agpec 3asBuTend MoYTOBbIM OTNpaBrieHNEM



(nocpeaCcTBOM 3MEKTPOHHOW MOYTbl) MUCbMO O BO3MOXHOCTM MOSyYEeHUss OOKYMEHTa Mpu
npegoctasneHun B OpraH opurMHana [AOKYMeHTa, B KOTOPOM COAEPXUTCA TexHU4eckas
oLumbka.

AOMUHUCTpPaTUBHbIE npoueaypsl, yCcTaHaBnMBaeMble HaCTOALLMM MYyHKTOM,
BbINOSHSAOTCA B TeyeHne ABYX paboumx AHen nocne obHapyXeHus TEXHUYECKOW OLNBKU nnu
nony4yeHns ot Nboro 3aMHTEPEeCOBaHHOIO Nuua 3asiBNeHns o JonyLLeHHOW owmnbke.

PesynbTtatamn BbINOMHEHUS aAMUHUCTPATMBHBIX MNpoueayp SABMSITCA:  BblOaHHbIV
(HanpaBneHHbIN) 3aABUTEN0 JOKYMEHT.

4. Mopsiaok 1 opMbl KOHTPONS 3a NPeAoCTaBlEHNEM MyHULMNANbHOM YCryru

4.1. Nopsnok OCyLLECTBNEHMS TEKYLLIEro KOHTPONS 3a COBMAeHNEM M UCTIONTHEHNEM
OTBETCTBEHHbIMW AOMMKHOCTHLIMW ML @MUN NONOXEHWUI aAMUHUCTPATUBHOMO pernaMeHTa u
WHbIX HOPMaTMBHbIX NMPaBOBbIX aKTOB, YyCTaHaBNMBaLLMX TPe6OBaHUS K NpeaoCTaBNEHMIO

MyHULMNAnbHOM YCIyrn, a Takke NPUHATUEM UMW PEeLLEeHNIA

KoHTposib 3a MOMHOTOM W KAyeCTBOM MPefoCTaBfEeHUs MYHULMMNANbLHOM  YCIyru
BKMOYaeT B cebs BbISIBNEHWE W yCTpaHEHWe HapylleHuh npasB 3asBuTenen, npoBeaeHue
NpoBepoK cobrnogeHns npoueayp NpefocTaBieHns MyHUUMNanNbHOW ycnyru, noaroTOBKY
pelleHun Ha gencTBus (6es3aenctane) AOMKHOCTHbBIX NNL, OpraHa MeCTHOro camoynpasBneHus.

dopmamMn KOHTpoOns 3a CobnaeHMEM UCMOSTHEHUS a4MWHUCTPATUBHBIX npouenyp
ABNAIOTCA:

1) npoBepka UM corfacoBaHMe MNPOEKTOB  [AOKYMEHTOB MO  nNpefoCTaBfieHUIo
MYHULIMNANbHON YCNYru;

2) NpoBOAUMbIE B YCTAHOBIIEHHOM NOPSAKE NMPOBEPKN BeAeHUS Aeronpon3BOACTBa;

3) npoBegeHNe B YCTAHOBIIEHHOM MOPSAKE KOHTPOSbHbIX MPOBEPOK CcobroaeHus
npoueayp NpeaocTaBreHns MyHUUMNansHOW YCIyri.

B uensx TekyLiero KOHTPONSA WUCMONb3yHTCS CBEAEHUS, MMELMECH B 3NEKTPOHHOM
0ase [fgaHHbIX, cnyxebHas KoOppecnoHOeHUMsl, YCTHas U NUCbMEHHas WHdopMauus
AOIMPKHOCTHbBIX NN, OCYLLECTBNAIOLMX BbINOSIHEHNE aAMUHUCTPATMBHbBIX Mpoueayp, KypHanbl
yyeTa COOTBETCTBYOLINX AOKYMEHTOB N ApYyrne CBeAeHUS.

[ns ocywecTBreHns KOHTPONs 3a COoBeplleHWeM OENCTBUA Mpu npeaocTaBfieHnn
MYHUUMNANBHOM  YCNYrM U MPUHATAW  peLleHun  pyKoBOOUTEN  opraHa  MeCTHOro
camoynpasneHns NpeacTaBnsoTCsa CpaBku O pesyrnbTaTtax NpefoCcTaBfeHns MyHULMNanbHON
ycnyru.

O cnydasx M NpuYMHaxX HapyLleHWss CPOKOB, MOCNeAoBaTeflbHOCTM WU CoOepXKaHus
aAMUHUCTPATUBHBIX Npoueayp AOSPKHOCTHbIE NUUa HeMeasleHHO UHAOPMUPYIOT pyKOBOAUTENS
opraHa, NpeaoCcTaBnALLIEr0o MyHULMNANbHYIO YCNYTy, a Takke NpeanpuHMMatoT CPOYHbIE MepbI
No YCTPaAHEHWUIO HapyLUEHWUNA.

Tekywmn KOHTpPOnb 3a cobnogeHMeM nocrnenoBaTenbHOCTU OEWNCTBUA, ONpeaeneHHbIX
aAMUHUCTPATUBHBIMM  MNpouedypaMy  NO  NPefoCTaBNEHU  MyHUUMNANbHOM  YCRyru,
OCYyLLeCTBNAeTCA 3aMecTuTeneM pyKkoBOAUTENs oOpraHa MEeCTHOro camoynpaBneHus,
OTBETCTBEHHbIM 3a oOpraHusauuio paboTbl MO NPefoCTaBfEHMIO MYHULUMNANbHOW YCIyru,
HayanbHUKOM OTAena, OCYLeCTBNALWEro opraHmsaumio paboTbl NO  NpeaoCTaBreHUIo
MYHULUMNANbHOW YCRyru.

lMepeveHb OOIMKHOCTHbLIX NAL, OCYLLECTBNSAIOLWMX TEKYLUN KOHTPOMb, YCTaHaBNMBaETCH
NOSIOXKEHNAMM O CTPYKTYPHbIX MNoApasdernieHnsix opraHa MeCTHOro CcaMoynpaBfieHus U
OOJDKHOCTHBLIMU perfaMmeHTamu.

4.2. nOpﬂﬂ,OK n Nepnogn4HOCTb OCyLLECTBIIEHUA NIaHOBbLIX N BHEMITAHOBLIX NMPOBEPOK MOJIHOThI
M Ka4vecTBa rnpenocrtasiieHnA MyHVIl_lVIﬂaﬂbHOV’I yCcnyru, B TOM 4ucine nopaaok m C*)OprI
KOHTpPOIA 3a NOSTHOTOW U Ka4YeCTBOM npenocrtaBiieHnA MyHVILI,VII'IaJ'IbHOI7I ycnyru

KOHTpOJ'IbeIe npoBepkKn MoryT OblTb MNaHOBLIMU (OcyLLl,eCTBJ'IFITbCFI Ha OCHOBaHUU
nonyroaoBbiX Wi roaoBbiX TMJ1aHOB pa6OTbI opraHa MeCTHOro CaMoyI'IpaBJ'IeHVIﬂ) n
BHENMNaHOBbLIMMW. npl/l npoeeneHunn NpoBepoK MOryT paccMmaTpuBaTbCsA BCE BOMPOCHI, CBA3aHHbIE



C NpefocTaBneHneM MyHUUMMNAnbHOW ycnyri (KOMMMeKCHble MPOBEPKM), UM MO KOHKPETHOMY
obpalleHno 3aaBuTens.

4.3. OTBETCTBEHHOCTb AOSMKHOCTHbIX NML, OpraHa, NpeaoCcTaBnsaoLWero MyHMUmMnanbHyo
ycrnyry, 3a peLueHunsa n gencreus (6esgencrame), npuHMMaemblie (OCyLLECTBSIEMbIE) UMM B
XoAe nNpeaocTaBneHNsa MyHULMNAaNbLHOM yCryrn

Mo pesynbTaTam MNpOBEAEHHbIX MPOBEPOK B Criydae BbISBEHUS HapyLleHWA npas
3aaBUTENENn BUHOBHbIE NUUA NPUBNEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHoaaTtenbcTBoM Poccunckon denepaumn.

PykoBoautenb opraHa MeCTHOMO CamoyrnpaBfieHUs HeceT OTBETCTBEHHOCTb 3a
HecBOeBpeMeHHOEe PacCMOTPEHME 3aABIEHNIA.

PykoBoautenb (3aMecTuTenb pPyKOBOOMTENS) CTPYKTYPHOro noapasgernieHns opraHa
MECTHOro CcamoynpaBfeHnss HeceT OTBETCTBEHHOCTb 3a HeCBOEBpeMeHHoe U1 (Mnn)
HeHaanexawiee BbINOSIHEHWE aOMUHUCTPATUMBHLIX [OEWUCTBUKW, YKasaHHblXx B pasgene 3
a4MWHUCTPATUBHOIO pernamMeHTa.

[OMKHOCTHbIE NUUA W WHble MyHUUMNANbHbIE ChyXalue 3a pelleHus n OencTsBug
(6e3pencTBue), NnpHNMaeMble (OCYLLECTBNAEMbIE) B XO4E MPeaoCTaBfiEHMUs MyHMUMNANbHON
YCIyru, HECyT OTBETCTBEHHOCTb B YCTAHOBIEHHOM 3aKOHOAATENBCTBOM MOPSIAKE.

4.4. lonoxeHus, xapaktepuayLime TpeboBaHus K nopagky u oopmam KOHTPOss 3a
npenocTaBneHMEM MyHULMNANbHOW YCyrK, B TOM YMUCIE CO CTOPOHbI FpaxaaH, nx
obbeanHeHU N opraHnsaumi

KoHTponb 3a npegocTaBneHMEeM MyHMUMNANbHOW YCAYrM CO CTOPOHbI rpaxaaH, ux
obbeaVHEHN M oOpraHn3auui, OCYLLECTBISETCA MNOCPEeACTBOM OTKPbLITOCTU OeATEeNbHOCTU
opraHa MecCTHOro camoynpaBfeHusi Npy NPeaoCcTaBNeHUN MyHULMNANbHOW YCNyrn, Nony4yeHns
NMOMHOW, akTyanbHOM W  OOCTOBEPHOW MHMoOpMaumMm O nopsiake npenocTaBreHus
MYHULMMNANbHON YCNyrm n BO3MOXHOCTM AdocyaebHoro paccmoTpeHus obpalleHun (kanob) B
npouecce npegocTaBneHns MyHULMNanbHOW YCyri.

5. [locyaebHbin (BHeCyaebHbIN) Nopsaaok obxanoBaHus peleHnn n genctenm (6esnoencrams)
opraHa, NpeaoCTaBNALLEro MyHULMNANbHYO YCyry, MHOrOQYHKLMOHAbHOIO LIEHTPa
npeaocTaBnNeHns rocygapCTBEHHbIX U MyHULMNASbHbIX YCIYr, OpraHn3auunm, ykasaHHbIX B
yactn 1.1 ctatbn 16 PegepansHoro 3akoHa Ne210-93, a Takke Ux OMKHOCTHbIX Nnl,
MyHMUMNANbHbIX CAyXaLmux, paboTHMKOB

5.1. 3asButenn MmerT npaBo Ha obxanoBaHuMe B A0CYyAeOHOM Mnopsake peLUeHUn u
aencteuin (6e3gencteunsl) opraHa, NpegocTaBnsloWero MyHULUNAaNbHY YCnyry, A0SMKHOCTHOIO
nvua opraHa, NpeaoCTaBMSAOWEro MyHUUMNANbHYK YCAyry, MYHUMUMNANbHOIO ChyXalero,
PYKOBOAUTENS OpraHa, NpeaoCTaBnsowWero MyHUUUNanbHy ycnyry, MHOro(yHKUMOHansHoro
LUeHTpa, paboTHUKA MHOTOYHKLMOHANBHOIO LEHTpa, opraHn3aumi, npeaycMoTPEHHbIX YacTblo
1.1 ctatbn 16 PegepansHoro 3akoHa Ne 210-93, a Takke nx paboTHUKOB.

3asButenb MoXeT 06paTUTLCA C Kanobou, B TOM YiCre B CAeayLnX cryvasix:

1) HapyLleHne cpoka pernctpaumm 3anpoca o NpeaocTaBeHU MyHULMNANbHOW YCIyru,
3anpoca, ykasaHHoro B ctatbe 15.1 ®egepanbHoro 3akoHa Ne 210-03;

2) HapylleHne cpoka npefocTaBfieHuMs MyHUUMnanbHOW ycnyriu. B ykaszaHHOM criyyae
pocynebHoe (BHecynebHoe) obxanoBaHve 3asBUTENEM peLleHun u gencteuin (6e3pencrems)
MHOrO(PYHKLNOHANBHOrO LeHTpa, paboTHMKa MHOrO(YHKLMOHANBbHOrO LIEHTPa BO3MOXHO B
crniydyae, ecnm Ha MHOroQyHKUMOHanNbHbIM LEHTP, peweHna u gencteusa (6esgencreue)
KOoToporo ob6XanylTcs, BO3MOXeHa (QyHKUMS N0 NpedoCTaBNEeHN0 COOTBETCTBYHOLLNX
MyHMUMNAnNbHbIX YCNyr B NOsIHOM obbeme B nopsake, onpeaeneHHoM yactbto 1.3 ctatbu 16
depepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHMe y 3asBUTENS LOOKYMEHTOB WM WHpopmauun nmbo ocyLlecTBneHus
AEeNCTBUA, NpeacTaBrieHne UM OCyLLEeCTBIEHNE KOTOPbIX HE NpeagyCMOTPEHO HOPMaTUMBHBIMU
npaBoBbIMK akTamun Poccuiickon degepaunmn, HOpMaTUBHBIMU NPaBOBbLIMK akTamu PecnyGnuvku



TaTtapcTtaH, MyHUUMNANbHbIMA NPABOBbLIMW akTaMu AON1S MPedoCcTaBneHuss MyHUUMnanbHON
yCnyru;

4) oTKka3 B nMpuveMe [JOKYMEHTOB, MNpedoCTaBfeHne KOTopblX MpeaycMOTPEHO
HOpPMaTUBHbLIMW NpaBoBbIMW akTamu Poccurickon Pepepaumm, HOPMATUBHLIMU MNPABOBbIMU
aktamun Pecnybnukn TatapctaH, MyHUUMNAnNbHbIMU NPaBOBbLIMU akTamu Ans nNpeaocTaBneHus
MYHULUMNANbHON YCNyru, y 3asBUTeNs;

5) oTkas B npedocTaBneHUn MYHUUUNANbHOW YCMyrn, €cnn OCHOBaHUSA OTKasa He
npegycmoTpeHbl deaeparnbHbIMKM 3aKOHAMU U MPUHATBIMA B COOTBETCTBMM C HUMMU MHbIMU
HOpMaTUBHbIMA NpaBoBbIMM  akTamu  Poccuiickon  depepaumn, 3akOHaMU U UHBbIMU
HOpPMaTUBHBIMW NpPaBOBbIMKM akTamun Pecnybnuku TaTtapcTaH, MyHUUMNanbHbIMU MPaBOBbIMU
akTamn. B ykaszaHHOM cnyyae pocyaebHoe (BHecyaebHoe) obGxanoBaHue 3asiBUTENEM
peweHnn wn pgencteun  (6e30encTBMSA)  MHOFOQYHKLMOHANbHOMO  LeHTpa, paboTHuKa
MHOIrOYHKLMOHANbHOro LeHTpa BO3MOXHO B Cryvae, ecnm Ha MHOTO(YHKLUMOHAmbHbIN LIEHTP,
peweHns u gencteusa (6e3gencTBMe) KOTOporo obxanylTcesl, BO3NoOXeHa (QyHKUMs Mo
npegocTaBfeHNIo COOTBETCTBYIOLNX MYHULMNANbHBLIX YCNyr B NofHOM obbemMe B Mnopsake,
onpeneneHHom YacTtbto 1.3 ctatbun 16 PegepanbHoro 3akoHa Ne 210-93;

6) 3aTpeboBaHue C 3aaBUTENA NPU NPeaoCTaBNeHNN MyHUUUNANBHOW YCIyru nnaTtbl, He
npeaycMOTPEHHON  HOPMaTMBHbIMA  NpaBoBbiMM  akTamm  Poccunckon — Pepepaunu,
HOpPMaTUBHbLIMW NpPaBOBbIMKM akTamun Pecnybnukm TaTtapcTaH, MyHUUMNanbHbIMM NPaBOBbIMU
akTamu;

7) OTKa3 opraHa, NpPeaoCTaBnSALWEro MyHUUMNAnNbHYK YCNyry, AOMKHOCTHOrO nuua
opraHa, npefoCTaBnsWEro MyHUUMNANbHYO YCryry, MHOrO(YHKUMOHANbHOro LIEHTpa,
paboTHMKA MHOrO(PYHKUMOHANbHOIO LEHTpa, OpraHu3auun, npegycMoTpeHHbIX 4vactbio 1.1
ctatbn 16 PepepanbHoro 3akoHa Ne 210-O3, nnu nx paboTHNKOB B UCNPaBEHUN OOMYLLEHHbIX
UMM OneYvaTok N OWKNBOK B BbiAaHHbIX B pe3yrnbTaTte NpeaocTaBreHnss MyHULMNanbHOW YCyru
AOKyMeHTax nmbo HapylleHue YCTaHOBMEHHOro Cpoka Takux wucnpasneHun. B ykasaHHOM
cnyyae pocynebHoe (BHecyaebHoe) obOxanoBaHWe 3asiBUTENEM pPeleHun W OeACTBUN
(6e3pencTBnsa) MHOrogyHKUMOHANBLHOIO LEHTpa, paboTHMKA MHOrodYHKUMOHANbLHOMO LIEHTpa
BO3MOXHO B Clyyae, €CnM Ha MHOrO(YHKUMOHAMNbHbIA LEHTP, PeleHns u aOencTeus
(6e3penctBne) KoToporo obGxanyrTcs, BO3noOXeHa (QyHKUMS NO  NpeaoCTaBIEHMIO
COOTBETCTBYHOLUNX MyHMUMNANbHbIX YCNyr B MNOfHOM obObemMe B Mopsiake, onpeneneHHoM
yacTtbio 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-P3;

8) HapyweHue cpoka unM nopsgka  Bblgadu  AOKYMEHTOB MO pesynbraram
npegocTaBneHns MyHULUMNanbHOW yCcnyru;

9) npuocTaHOBMEHWE NPeAOCTaBNEHNS MYHULMNANbHOW YCNyrn, €ecnv OCHOBaHus
NPUOCTAHOBMNEHNS He NpedycMoTpeHbl deaepanbHbiMA  3aKOHAMW U NPUHATBIMA - B
COOTBETCTBUN C HUMW MHbIMM HOpPMAaTMBHbLIMK MpaBoOBbIMU akTamun Poccuinckon dPepepaumm,
3aKOHaMM U WHbIMW  HOPMAaTUBHbIMW MpaBoBbiMW  akTamu Pecnybnukun  TartapcTtaH,
MYHUUMNANbHBIMA NPaBoOBbIMM akTamMn. B ykasaHHOM cnydae pocynebHoe (BHecygebHoe)
obGxanoBaHue 3asgBUTENEM peleHun u gencteun (6e3gencTBus) MHOrOgYHKLMOHANbHOMO
UeHTpa, paboTHMKA MHOro(yHKUMOHANbHOrO LEeHTpa BO3MOXHO B Cry4yae, ecnv Ha
MHOTrOOYHKLMOHANbHbLIN LIEHTP, peweHns n gencteusa (besgencramne) KoToporo obxanyrorces,
BO3r0XeHa PyHKLMSA N0 NpeaoCTaBeHMI0 COOTBETCTBYHOLMX MYHMUMNAMNBHbIX YCIYr B NOSTHOM
obbeme B nopsgke, onpeaeneHHomM vactoto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93.

10) TpeboBaHue y 3anBUTENS NPU NPELOCTaBNEHNM MyHULMNANBbHOW YCyrn JOKYMEHTOB
unun uHopmMaumm, OTCyTCTBME M (UNM) HEeLOCTOBEPHOCTb KOTOPbIX HE YyKasbiBanucb Npu
nepBoHayanbHOM OTKa3e B MpuMeEMEe [AOKYMEHTOB, HeobxoauMMmbix ANs npenocTaBreHus
MYHUUMNANbHON ycnyrn, nMbo B NpeaocTaBleHnM MyHUUMNANbHOW YCIyru, 3a UCKMYEHUEM
cny4aes, NpedyCMOTPEHHbIX MYHKTOM 4 yactu 1 ctatbn 7 PegepanbHoro 3akoHa Ne 210-93. B
yKkaszaHHOM cnydae pgocyaebHoe (BHecynebHoe) obxanoBaHue 3adABUTENEM peLLUeHUn W
aencteun (6e30encTBmst) MHOrO(YHKLMOHANbHOIO LeHTpa, paboTHMKa MHOroyHKLMOHANbHOro
LeHTpa BO3MOXHO B Clnyyae, eCfiv Ha MHOroQYHKUMOHAIbHbLIN LEHTP, peleHna n OencTeus
(6espencTBne) KoTOporo obGXamnylTcs, BO3MOXeHa (yHKUMS N0 NpeaoCTaBliEHMIO
COOTBETCTBYHOLUNX MyHMUMNANbHbIX YCAyr B MNOfAHOM ob6beme B nopsake, onpeneneHHoM
yacTtbto 1.3 ctatbun 16 PegepanbHoro 3akoHa Ne 210-P3.



5.2. XXanoba nogaetca B NCbMEHHOW (hopme Ha ByMaKHOM HocuTene, B 3fEKTPOHHOWN
dopme B opraH, NpegocTaBAoWNA MYHULUMNAIBbHYIO YCNYry, MHOrOMYHKUMOHAmNbHbIA LEHTP
nmbo B COOTBETCTBYHOLUMM OpraH rocygapCTBEHHOW BRacTv, SABASIOWWACA ydpeauTenem
MHOroOyHKLMOHANbHOro LeHTpa (ganee - yypeauTternlb MHOrOYHKUMOHANbHOMO LeHTpa), a
Takke B OopraHuMsauuun, npegycMoTpeHHble vacTbto 1.1 ctatbnm 16 degepanbHoro 3akoHa Ne
210-903. Xanobbl Ha peweHnsa u penctena (6es3gencTtene) pPyKOBOAMTENS OpraHa,
NpefoCTaBnAOWEro MyHUUUNANbHYO YCnyry, nofalwTCa B BbIWECTOAWUN opraH (npu ero
Hanu4un) nNMbo B criy4dae ero OTCyTCTBUSA pacCMaTpmUBaOTCS HENOCPEACTBEHHO pyKOBOAUTENEM
opraHa, nNpefoCcTaBnsoWeEro MyHuuunanbHyto ycnyry. XKanobbl Ha pelleHus U Oencrsus
(6e3pencTtBne) paboTHMKA MHOMOMYHKUMOHANBHOIO LEHTpa NogarTCs PYKOBOOUTENO 3TOro
MHOroyHKUMOHanNbHoro ueHtpa. Xanobbl Ha peweHns u gencteua  (b6esgencreune)
MHOrOYHKLMOHANbHOro LIeHTpa NoAalTCs yYpeauTento MHOrOMYHKUMOHANbHOro LeHTpa unm
AOIMPKHOCTHOMY  NULy, YNOMHOMOYEHHOMY HOPMaTUBHBIM MpPaBoOBbIM akToM Pecnybnuvku
TaTtapctaH. Xanobbl Ha peweHna wn pencteusa (b6esgenctene) paboOTHUKOB OpraHn3auun,
npegycMoOTpeHHbIX 4vacTbto 1.1 crtatbm 16 PepepanbHoro 3akoHa Ne 210-03, nopgatotcs
PYKOBOAUTENSAM 3TUX OpraHM3aLmin.

XKanoba Ha peweHns un pencteusa (6esnencTene) opraHa, npenocTaBNAOLWEro
MYHULMNANbHYKO YCIyry, OOSPKHOCTHOrO nvua opraHa, npefoCTaBnsiowero MyHUUMnanbHyo
YyCnyry,  MyHMUMMANbHOIO  Crniy)kallero, pykoBoauTENs  opraHa, nNpefoCcTaBnstoLero
MYHULUMNANbHYKO YCryry, MOXeT OblTb HanpasfieHa no noyte, 4yepe3 MHOroyHKUNOHANbHbIN
LEHTp, C MCMnonb3oBaHMEM WHGPOPMALMOHHO-TENEKOMMYHUKALMOHHON ceTn «MHTepHET»,
odhuumnanbHOro cavrta opraHa, NpefoCTaBnsLWero MyHuuunansHyto ycnyry, EgmHoro noptana
nnbo PecnybnunkaHckoro noptana, MUHPOPMaUMOHHOW cucTeMbl JocyaedbHoro obxanosaHus, a
TaKke MOXeT BbITb NPUHATA NPU NIMYHOM nNpueme 3aasutens. XKanoba Ha pelueHns n JencTeus
(6espencTBne) MHOroOYHKLUMOHANBHOrO UeHTpa, paboTHMKA MHOrogYHKUMOHASbHOIO LieHTpa
MOXeT OblITb  HanpaBneHa NO  NOYTe, C  WUCMNONb30BaHMEM  WUH(OPMAaLNOHHO-
TENeKOMMYHUKAUMOHHOM ceTn «W/HTepHeT», oduumanbHOro cavta MHOrOYHKLMOHANbHOMO
ueHTpa, EguHoro noptana nubo PecnybnukaHckoro nopTtana, WHAPOPMaLMOHHOW CUCTEMbI
pocyaebHoro obxanoBaHus, a Takke MOXeT OblTb NPUHATA NPU NUYHOM NpUemMe 3asaBuUTeEns.
XKano6a Ha pelieHns n gencreus (besgenctene) opraHmsaunin, NpeayCcMoTPEHHbIX YacTbio 1.1
ctatbn 16 ®egepansHoro 3akoHa Ne 210-$3, a Takke nx paboTHUKOB MOXET BbITb HanpaBreHa
no noyTe, C UCMNONb30BaHNEM MHAOPMALMOHHO-TENEKOMMYHUKALMOHHON ceTu «HTepHeT»,
odomumManbHbIX CanTOB 3TUX opraHu3aumn, EgmHoro noptana nnbo PecnybnunkaHckoro noprtana,
a Takke MOXeT ObITb NPUHATA NPU IMYHOM NpuemMe 3asaBUTENS.

5.3. XKanoba gomkHa coaepxartb:

1) HaMMmeHoOBaHWe opraHa, NPeaoCTaBMAOWEr0 MyHUUMNANbHYO YCRyry, AOMKHOCTHOMO
nMua  opraHa, npefocTaBnsOWEro  MyHUUunanbHyt  ycnyry, nmbo  MyHMUMnanbHOro
Cnyxallero, MHOrodyHKLUMOHANbHOro LEHTpa, €ero pykosoautens u (unu) paboTHuKa,
opraHusaumn, NpegycMOTPEHHbIX YacTbio 1.1 ctatbn 16 PenepanbHoro 3akoHa Ne 210-93, nx
pykoBogutenen wun (unu) paboOTHMKOB, peweHna wn pencteua (6es3gencrtene) KOTOPbIX
obxanytoTcs;

2) amunuio, MMs, OTYECTBO (nNocrnedHee - MNpWU HanmuMyuu), CBEAEHUST O MecTe
XutenbctBa 3asButensa - uanmdeckoro nuua nmbo HaMMeHoBaHWe, CBEAEHUs O MecTe
HaXOXOEHUS 3asBUTENSA - HOPUOMYECKOrO Nvua, a Takke Homep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 9MNeKTPOHHOW MOYTbl (NPU HanNUYMM) KU NOYTOBLIM agpec, no
KOTOPbIM AOSMKEH ObITh HanpaBneH OTBET 3aABUTENIO;

3) cBegeHuss 06 obxanyemblx pelleHusx U gencteuax (besgenctsum) oprana,
npeaocTaBnsAoLLErO MYHULMNANbHYO ycnyry, AOJMPKHOCTHOIO niuya opraHa,
NpedoCTaBAOWEro  MyHUMUMNAnbHYyO  ycnyry, Jumbo  MyHMUMNanbHOro  Cryatlero,
MHOTrOYHKLMOHANbHOro UeHTpa, paboTHMKa MHOrO(yHKLUMOHANbHOMO LIEHTpa, OpraHu3auum,
npegycMOTpPeHHbIX YacTblo 1.1 cTtaTbn 16 PegepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) poBoAbl, HA OCHOBaHUN KOTOPbLIX 3asiBUTENb HE COrflaceH C pelleHneM U OencTBmem
(bespencTBnem) opraHa, nNpefoCTaBnSOWEro MyHUUMNANbHYK YCnyry, AOMKHOCTHOrO nuvua
opraHa, NpPegoCTaBMAOWEro MyHAUMNANbHYK Yycnyry, nNuMbo MyHUUMNanbHOro Cryxatllero,
MHOIrOYHKLMOHANbHOro UeHTpa, paboTHMKa MHOrO(YHKUMOHANbHOMO LeHTpa, opraHu3auuu,
npeaycMoTpeHHbIX Yactbto 1.1 ctatbmn 16 PepepanbHoro 3akoHa Ne 210-d3, nx paboTHMKOB.



3aasutenem MoryT ObITb nNpeacTaBfeHbl OOKYMEHTbl (NpW Hanuvyuu), noaTBep)Kaarolune
J0BOAbI 3asBUTENS, MO0 NX Konuu.

5.4. MoctynuBasn xanoba noanexuTt permctpaunmn B CPOK He no3gHee paboyero gHs,
cnegyoulero 3a IHEM NOCTYNSIEHWS.

5.5. XKanoba, noctynuBliass B oOpraH, NpefoCTaBSOWMIA MyHUUMNANbHYIO YCIyry,
MHOrO(OYHKLNOHAMNbHbIN LEHTP, YY4peanTesito MHOro(yHKUMOHAaNbHOro LeHTpa, B opraHmsaumm,
npegycMoTpeHHble 4actbto 1.1 craten 16 ®depgepanbHoro 3akoHa Ne 210-03, numbo
BbILLECTOALWMN OpraH (Mpy ero Hanuuum), NoASIEeXNT PacCMOTPEHUIO B TeyeHue nATHaguatu
paboymx [HEW CO [OHS ee pernctpaumm, a B cnyyae obxanoBaHusi OTKasa opraHa,
npefoCTaBnALWEro MyHULMNANbHYO YCIyry, MHOrO(YHKUMOHANbLHOrO LieHTpa, opraHu3auumn,
npegycMOTpeHHbIX YacTtbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-®3, B npueme
AOKYMEHTOB Yy 3aaBuTenst nnbo B nCnpaBneHMm AoNyLEeHHbIX OneYaTok 1 OWnboK nnu B criyvae
obXanoBaHus HapyLllEHNA YCTaHOBMEHHOINO CpOKa TaKMX MWCMNPaBEHUN - B TeYEeHue nNATU
pabouunx OHEN Co OHA ee perucTpaumn.

5.6. Mo pesynbTatam paccMOTPEHUs Kanobbl MNPUHUMAaETCA OOHO W3 CchneayloLnx
peLeHni;

1) xxanoba ygoBneTBopsieTCA, B TOM 4yucrie B dOpME OTMEHbI MPUHATOrO peLleHus,
ncnpaeneHnsa OoMNyLWeHHbIX onevYaTok M ownbok B BblAaHHbIX B pe3ynbTaTte npeaocTaBreHns
MYHUUMNANbHOM YCIyrn OOKyMeHTaX, BO3BpaTa 3asBUTEN0 AEHEeXHbIX CpeacTB, B3MMaHue
KOTOPbIX HE MpegycMOTpPeHO HOpPMAaTMBHbIMKM NpaBoBbiMM akTamu Poccuinckon depepauuu,
HOpPMaTUBHbIMW NpPaBOBbIMKM akTamun Pecnybnukn TaTtapcTaH, MyHUUMNanbHbIMM NPaBOBbIMU
aKkTamu;

2) B yOOBNeTBOPEHUU Xanobbl oTKa3biBaeTCs.

He no3gHee AaHSA, cnenylowlero 3a AHEM NPUHATUS PELUEHUSs], YKa3aHHOMo B HACTOSLLEM
NyHKTEe, 3a8BUTESNIIO B NMUCbMEHHON hOpMe M MO XerlaHuo 3asiBUTENsl B 3NEKTPOHHOW dhopme
HanpaBnseTCA MOTMBMPOBAHHbLIN OTBET O pe3ynbTaTax PpacCCMOTPEHUS Xanoobbl.

5.7. B cnyyae npusHaHua xanobbl noanexawien yaoBneTBOPEHUIO B OTBETE 3asiBUTENIO
0 pesynbTaTax pacCMOTPEHUN Xanobbl faeTcss MHopMaunsa 0 OEUCTBUSAX, OCYLLECTBISAEMbIX
OopraHoMm, nNpeaocTaBnsoWMM MYHULMNASBbHYO YCIYry, MHOrOQYHKUMOHANbHBIM LEHTPOM nbo
opraHusaumen, npegycMoTpeHHon YacTtbio 1.1 ctatbm 16 ®epepanbHoro 3akoHa Ne 210-03, B
uensix HesamMegnuTeNnbHOro  YCTPaAHEHUSs!  BbISBMEHHbIX  HapylweHWn npu  OKa3aHuu
MYHULMNANbHOW YCRyrM, a Takke MPUHOCATCA M3BUMHEHMSI 3a OOCTaBlieHHble HeyaobcTtBa wm
yKkasblBaeTca uHoOpMauus O AdanbHenWwmx OenCTBUSIX, KOTOopble HeobXxoaumMoO COBepLUMTb
3aABUTENIO B LIENAX MNONYyYEHUS MyHULMNANbHOW YCyrn.

5.8. B cnyyae npusHaHua >xanobbl He nognexawien yOooBreTBOPEHUIO B OTBETE
3a8BUTENIO O pesyrbTaTtax PacCMOTPEHMS anobbl 4aloTCs apryMeHTUPOBaHHbIE Pa3bsCHEHNUSA
O NpUYMHaxX NPUHATOrO pPELLEHUs], a Takke MHdopMaunsa O nopsigke obxanoBaHUSA MPUHATOrO
peLleHus.

5.9. B cnyyae ycraHoBfeHuMss B XO4e WM MO pesynbTaTtamM pacCMOTPEHUsT anobbl
NPU3HaKOB COCTaBa agMWHUCTPATUBHOIO MpaBOHApPYLUEHUS UNU NPECTYNNEHNS OOSMKHOCTHOE
nnuo, paboTHUK, HageneHHble NOSIHOMOYMAMM MO PacCMOTPEHUto xanob, HesameanuTenbHO
HanpaBNAKT NMetoLWMeCs MaTepmarnbl B OpraHbl NPOKypaTypbl.



Mpunoxexne Ne 1

K AOMUHUCTPATMBHOMY perfnameHTy
npeaocTaBNeHNa MyHULMNanbHOM
ycrnyru no

dopma
(BnaHk opraHa, NpegoCTaBnASLWEro MyHALMNANbHYO YCIyry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpencrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PELWEHWE
06 oTKkase B NpegoCcTaBNeHnn MyHULMNanbHOW YCnyru
no
oT Ne
PaccmoTtpeB Balue 3asBneHue ot Ne N npunaraemMble
K Hemy [OOKYMEHTbl YMNOSIHOMOYEHHbIM  OpPraHoMm
NPUHATO pelueHne 06 oTKase B
no cnegylowum
OCHOBaHUAM:
1.
2.

[lononHuTenbHas nHopmMaLus:

Bbl BnpaBe nOBTOPHO 06pPaTUTLCS B YMNOSIHOMOYEHHBLIN OpraH C 3asiBIeHNEM O
npenocTaBneHnmn ycryrm nocne ycTpaHeHnst ykasdaHHbIX HapyLLIEeHWIA.

[aHHbI oTka3 MoxeT OblTb ob6XxarnoBaH B AocydebHOM mnopsiake nyTeM HanpaBreHust
»anobbl B YNONTHOMOYEHHbIV OpraH, a Takke B cyaebHOM nopsiake.

CseneHunst 06 anekTpoHHOW noanncu

HormxkHocTHoe nuuyo (PNO)

(I'IO,D,I'IVICb YNOJIHOMO4Y€HHOIo
OOJPKHOCTHOIO nnua opraHa)



MNMpunoxeHne Ne 2

K AOMWUHUCTPaTUBHOMY perfamMeHTy
npenocTaBneHns MyHULMNansHOM
ycnyru no

dopma
(BnaHk opraHa, NpegoCTaBNALWEro MyHULMMNANbHYO YCryry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpencrasutens:

KOHTaKTHble AaHHble npencraBuUTenA.

PELWEHNE
006 oTKase B Npueme AOKYMEHTOB, HE0OX0AUMbIX AN NPeAoCTaBNeHNs
MyHUUMNAnbHOW yCryru no

oT Ne

PaccmoTtpeB Balue 3asBneHue ot Ne n npunaraemMble
K Hemy [OOKYMEHTbl YMOSIHOMOYEHHbIM OpraHoM
NPUHATO pelleHMe o6 oOTKkase B NpuMeMe [OOKYMEHTOB,
HeobOxoamMmbIx Ans no crnegyrowmm
OCHOBaHUAM:

1.

2.

PasbsacHeHne NpuymH oTKasa:
HononHuTtenbHas nHpopmaums:

Bbl BnpaBe nNOBTOPHO 06paTUTLCS B YMNOSIHOMOYEHHBLI OpraH C 3asiBieHNeM O
npeaocTaBfieHUN YCryrn Nocrne yCTpaHeHUs! ykadaHHbIX HapyLIEHWIA.

NaHHbI 0TKa3 MoXeT ObiTb obxanoeaH B JocyaeOHOM nopsiake MyTeM HanpaBreHust
*anobbl B yNONHOMOYEHHbIN OpraH, a Takke B CyaebGHOM nopsiake.

CeepneHust 06 aNeKTpOHHOW noanmcu

HormkHocTHoe nuuyo (PNO)

(moannck YyNONMHOMOYEHHOTO
OOJHKHOCTHOrO nNuua opraHa)



MpunoxeHne Ne 3

K ADMWUHUCTPATUBHOMY pernameHTy
npeaocTaBneHNsa MyHMLMNANbHON
ycnyrv no

dopma

B

(HaI/IMeHOBaHI/Ie opraHa MeCTHOro camoynpasrieHus

MyHULUMNanbHOro o6pa3oBaHns)
oT

(banee - 3asBuUTEND).
(dbamunus, nms, oT4eCTBO, NACNOPTHbIE AAHHbIE,
perucTpaumio No MecTy XUTenbcTea, TenedoH)

3asaBneHue
O NPegoCTaBIEHUN rpaXKgaHam XunblX NMOMELLLEHMIA MO AOroBopaM HanMa cnyxebHoro
»KMUIMOro nomeLleHus

Mpowy Bac npenoctaBuTb MO JOrOBOPY HaMMa Xunoe nomMelleHve nnowanbio
KB.M.

MecTononoxeHme Xunoro NoOMeLLEeHUs: MyHULMNanbHbIM panoH (rOpPOACKON OKpPYr),
HaCenNeHHbIN NyHKT yn. A.

K 3agBneHuIo npunaratoTcs cnegyowme OTCKaHMPOBaHHbIE OKYMEHTbI:

1) AOKYMEHT, YyAOCTOBEpPSOWNA NNYHOCTL (He TpebyeTcsa B crydae obpalleHus
nocpeacteomMm EgmHoro, PecnybnukaHckoro noprana);

2) OOKYMEHT, yOOCTOBEPSIOLLNIA NOSTHOMOYNSA NpeacTaBUTENS 3asaBUTENS;

3) 3asABneHue:

4) Xo4aTancTBo pykoBoauTens, COOTBETCTBYIOLLEro rocygapcTBeHHOro
(MyHUUMNAnNbLHOroO) opraHa, rocygapCTBEHHOrO (MyHULMNANbHOIO) YHUTAPHOro NpeanpuaTus
Pecnybnukn TaTapctaH, rocygaapcTtBeHHOro (MyHUUMnNanbHOro) ydpexaenuss PecnyGnukm
TartapcTaH;

5) konna Tpygosoro gorosopa fimbo Konust CrykebHoro KOHTpakTa;

6) npaBoyCTaHaBnMBawLlMe [OKYMEHTbl Ha OObEeKTbl HEeABMXMMOCTM, npaBa Ha
KOTOpble He 3aperncTpmpoBaHbl B EQUHOM rocygapCTBEHHOM peecTpe HeLBUMXUMOCTU.

O6sa3ytoch Npu 3anpoce NpPeocTaBUTb OPUrMHarbl OTCKAHNUPOBAHHbIX JOKYMEHTOB.

(mata) (nognwuce) (PN0)



PesynbTaTt NnpegocTaBneHmst MyHUUMNAanbHOWM yCryr, NpoLly NpeaoCcTaBuTb:

D B NM4YHbIM KabuHeT [lopTana rocyaapCTBEHHbIX W MyHUUMNAMNbHbBIX YCNyr
Pecnybnukn TaTapcras;

D B JNINYHbIA kabuHeT EamHOro noprtana rocyaapCTBEHHbIX W MyHMLMNANbHBLIX
ycnyr;

D B MHOTOQYHKLUMOHANbLHOM LEHTpe NpeaoCTaBlieHUs ToCy4apCTBEHHbIX W
MyHUUMNanbHbIX ycnyr Pecnybnukn TaTapcTan;

D B OpraHe.

(maTta) (noanuceb) (¢.1.0.)



MpunoxeHne Ne 4

K AOMWUHUCTPATUBHOMY perfiameHTy
npeaocTaBneHnsa MyHUUMNansLHOM
ycnyru no

PykoBogurernto
McnonHutensHOro komureTa

oT:

3aaBneHve
00 ncnpaBneHnn TEXHNYECKOM OLLIMOKM

Coobuwato 06 owwnbke, OOMYLWEHHON NPU OKa3aHUM MyHUUMNANbHOW YCnyrn no

3anucaHo:
MpaBunbHbIE CBEOEHWS:

Mpowy ncnpaBuTb AOMYLEHHYD TEXHUYECKYH OLMOKY M BHECTM COOTBETCTBYHOLLNE
N3MEHEHMS B OKYMEHT, SIBNSOLLMIACSA pe3ynbTaToM MyHULMNANbHOW YCryri.

Mpunarato cnegyowme AOKYMEHTbI:

1.

2.

B cnyyae npuHATMA peleHuss o6 OTKMOHEHWMM 3asBrneHuss o6 ucnpaeneHuu
TEXHMYECKON OWNBKMN NPOLLY HanpaBUTb TaKoe peLleHue:

nocpeacTBOM OTNpPaBIEHNS ANEKTPOHHOIO AOKyMeHTa Ha agpec E-mail: ;

B BMAE 3aBEPEHHON KOMMM Ha OymMaHOM HOCUTEene MOYTOBbIM OTMpaBfieHMEM MO

agpecy:

HacTtosawmm noateepxaato: cBeAeHUS, BKITHOYEHHbIE B 3as8BfEHME, OTHOCALLMECS K MOEN
FINYHOCTU N NPEeacTaBfsiEMOMY MHOK NULY, a Takke BHECEHHbIeE MHOK HWXE, OOCTOBEPHBI.
[OKyMeHTbl (KOnun OOKYMEHTOB), MPUSIOXKEHHbIE K 3asBIIEHMIO, COOTBETCTBYIOT TpeboBaHUAM,
YCTaHOBIEHHbIM 3aKoHOoAAaTenbCcTBOM Poccunckon depepaumm, Ha MOMEHT NpeacTaBreHns
3asBeHNs1 3TN AOKYMEHTbI 4ENCTBUTENBbHBI U coaepXaT AOCTOBEPHbIE CBEAEHMSI.

( )
(nara) (nognucek) (©.1.0.)




