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NMOCTAHOBJIEHUE KAPAP
Ne 10 11 okTa6pa 2024 ropa

06 ymeepxx0eHuu AOMUHUCMpamueHO20 peariaMeHma
rnpedocmaesieHusi 20cy0apcmeeHHbIU ycriyau
1o ebi0aye cripasKu (8bINMUCKU)

B cootesetctBUM ¢ PepepanbHbiM 3akoHOM OT 06.10.2003 Ne131-d3 «O6 obuwmx
NPUHUMNaxX opraHu3auumM MecTHOro camoynpasneHuss B Poccunckon degepaummy,
depepanbHbiM 3akoHOM oOT 27.07.2010 Ne210-®3 «O6 opraHuMsaumm npenocTaBreHus
rocyaapCTBEHHbIX M MyHUUMNAnbHbIX ycnyr», 3akoHom Pecnybnukun TartapctaH ot
28.02.2022 Ne175 «O6 otBepxaeHun [lopsgka paspaboTkm wn  yTBEpPXKOEHUS
aAMUHUCTPATUBHbIX pernameHToB npenocTaBneHus rocyaapCTBEHHbIX ycnyr
NCMONHUTENbHBIMKM OpraHaMmn rocygapcTBeHHoW Bractm Pecnybnukm TatapcTtaH m o
NpU3HaHUM  YyTpaTUBLLMMN cuny oTaenbHbiX nocTaHoBrneHun KabuHeta MwuHucTpoB
Pecnybnukn TartapctaH», YcTaBoM MyHuMuMnanbHOro obpasoBaHus «[biM-TaMakcKoro
cenbckoro noceneHus» HKOTasMHCKOro MyHuuMnanbHoro pavoHa Pecnybnukn TaTapctaHd
noctTaHoOBNAET:

1. YTBepautTb npunaraembln  ALMUHUCTPATUBHBLIM pernaMmeHT npeaocraBfieHns
MYHULMNAnNbHOW YCNyru rno Bblgaye cnpaBku (BbIMUCKN).

2. MpusHaTtb yTpaTUBLLNM CUY:

MocTaHoBneHne cnonHntenbHoro kommteTa [dbiM-TamMakckoro cesibCKoro noceneHns
KOTasnHckoro MmyHuumnaneHoro pavioHa Pecny6bnukmn TaTtapctan ot 21.03.2022 Ne 14 «O6
yTBEpPXKOEHUN AOMUHNCTPATMBHOIO perfnameHTa npeaocTaBieHns MyHULMNansHOW yCnyru no
Bbl4a4ye cnpaBku (BbINMUCKK);

MocTaHoBneHne cnonHntenbHoro kommteTa [AbiM-TamMakckoro cesibCkoro noceneHns
KOTasnHckoro MyHuumnanbHoro parnoHa Pecnybnuku TaTtapctan ot 01.03.2023 Ne 5 «O
BHECEHUU U3MEHEHUN B AOMUHUCTPATUBHbLIA pernaMmeHT npegocTaBfieHna MyHUUMNanbHON
yCrnyr1 no Bblgaye cnpaBku (BbIMUCKK), yTBEPXOEHHbI [MocTaHoBNeHnem IcnonHUTENbHOro
kKomuTteTa [biM-Tamakckoro cenbckoro noceneHmsa KOTasmMHCKOro MyHWUMNAanbHOro pamoHa
Pecnybnukn Tatapctan oT 21.03.2022 Ne 14».

3. O6HapogoBaTb HacTosllee MOCTaHOBMEHME Ha chneuunanbHbIX MH(OPMaLMOHHbIX
cTeHdax Ha TepputopunM MyHUuuMnanbHoOro obpasoBaHus «[biM-Tamakckoe cenbckoe
nocenexHne» KOTasMHCKOro MyHuuMnanbHOro panoHa Pecnybnuku TaTapctaH, Ha noprtane
npaBoBOM MHGOpMaLn Pecnybnuku TaTtapcTtaH B MHGOPMaLMOHHO-
TenekoMMyHuKaumoHHon cetn VIHTepHeT» no agpecy http://pravo.tatarstan.ru/ n pasmectutb
Ha canTe KOTaanHckoro MyHuumnansHoro paroHa Pecnybnukn TatapctaH B coctase [loptana
MyHUUMNanbHbIX obpasoBaHui Pecnybnukn TatapctaH EpgwumHoro [MopTtana opraHos
rocygapCTBeHHOW Bnactu M MeCTHOro camoynpasrneHns «OdomumanbHbeli TatapcTaH» B
NHGOPMaLNOHHO-TENTIEKOMMYHUKALMOHHOW cetn «MHTEepHeT» no apgpecy
http://jutaza.tatarstan.ru/.
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4. Hactosiwee nOCTaHOBMNEHWE BCTynaeT B CWUNy CO AHA ero oduuManbHOro
obHapogoBaHus.
5. KOHTpOsb 3a UCMONMHEHNEM HACTOSILLEro PeLLEeHMst OCTaBNA 3a coboMn.

[MmaBa [IbiM-Tamakckoro p _
CEIbCKOro noceneHuns , )
FOTasnHcKoro MyHMUMNansHoro panoHa ye ‘;[_’/ !
Pecnybnuku TatapcraH - O = = 18 KA XycHyTanHoB



YTBEpXaeH

NOCTaHOBMEHNEM
[biM-TamakcKoro cenbcKkoro
noceneHnsa KOTasnHCkoro
MYHMLMNANbHOIro panoHa
Pecnybnukn TatapctaH

oT «11» okTs6ps 2024 r. Ne 10

ALMUHUCTPATUBHbIN pernamMmeHT
npegocTaBlieHUA MyHULMNANbLHOM YCnyru nNo Bblga4ve cnpaBku (BbIMUCKK)

1. O6wume nonoxeHus
1.1. [pegmeT perynupoBaHns agMMHUCTPATUBHOTO pernamMeHTa

HacToswmin agMMHUCTPATUBHbI perfnaMeHT NpeaocTaBneHns MyHULMNanbHOM ycnyru
(nanee — aOMWHWCTPATMBHLIA pernaMmeHT) ycTaHaBnMBaeT CTaHZapT W Nopsiaok
npenocTaBneHnst MyHuUUMNanbHOM YCryrM no Bblgaye chpaBky (BbIMUCKKW) (Oanee —
MyHUUMNanbHas ycnyra).

1.2. Kateropum 3assutenen

1.2.1. Jlnuamu, nmerowmmmn npaBo Ha MNoslyYeHne MyHULMNarbHOW YCIyrn, SBNAKTCA
dusmyeckme nuua (ganee — 3asBuUTesb).

1.2.2. C 3aaBneHneM Brnpase obpaTuUTbCa nNpeacTaBUTENb 3asBUTENS, AENCTBYIOLLNIA
Ha OCHOBaHWW OOKYMEHTa, YOOCTOBEPSAIOLWEro ero nofiHoMouusi (ganee — npeacraBuTenb
3asBuTens).

1.3. MNopsaok MHPOPMUPOBaHUS O NPeAoCTaBNEHNUM MYHULMNANBHOW YCyrn

1.3.1. WHdopmauna o nopagke npeaocTaBneHUs MyHUMUUNANbHOM  yCcryru
pasmellaeTcs:

1) Ha WHMOPMALMOHHBLIX CTeHdax, coAepXawux BU3yanbHYID W TEKCTOBYHO
WHpopMaLMIO O  MyHMUMNANbLHOW  ycnyre,  pacrofioXeHHbIX B NOMELLEHUsX
MHOrOYHKLMOHAMNbHbIX LEHTPOB MNpedoCTaBfieHUs FOCYAapCTBEHHbIX WU MyHMUMNANbHbIX
YCIyr.

2) Ha odwumunanbHOM canTe MyHMUMNanbHOro panoHa B MH(OPMaLMOHHO-
TenekoMMyHuKaunoHHon cetn «MHTepHeT» (https://lwww.jutaza.tatarstan.ru);

3) Ha lNopTane rocygapCTBEHHbIX M MyHMUMNAnNbHbIX ycnyr Pecnybnukn TaTtapcTaH
(https://uslugi.tatarstan.ru) (qanee — PecnybnukaHckuin nopTan);

4) Ha EQnHoM nopTane rocyaapCTBEHHbIX U MyHMUMNanbHbiX yenyr (pyHkuun) (https://
www.gosuslugi.ru) (aanee — EanHeii noptan);

5) B rocyaapCTBeHHON WH(OpMaUNOHHON cucteme «PeecTp rocygapCTBEHHbIX W
MyHUUMNaneHblX ycnyr Pecnybnukn Tatapctan» (http://frgu.tatar.ru) (nanee — Peectp
rocy4apCTBEHHbIX U MyHULMNANbHbBIX YCNYr).

1.3.2. KoHcynbTMpoBaHWe no Bonpocam MpeaocTaBneHns MyHUUUNanbHOW YCyru
OCyLLieCTBNAETCA:

1) B MHOrOyHKUMOHASbHbLIX LEHTpax npenoCTaBfeHna rocyfapCTBEHHbIX U
MYHULMNANbHBIX YCNYr NPU YCTHOM 0BpaLleHum - FIMYHO UIn No TenedoHy;

2) B HTEpakTMBHOM hopme EanHoro, PecnybnukaHckoro noprana;

3) 8 yrnioriHoMo4YeHHOM Ha ripedocmasrieHue ycryau opeaHe (nanee — Mcrosnkom):
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npv YCTHOM obBpaLleHnn - MMYHO UK No TeNEOHYy;

npwv NMCbMEHHOM (B TOM 4ncne B oopMe 3MEKTPOHHOIO AOKYMEHTa) obpalleHnun — Ha
Byma)kHOM HOcuTerne Nno NoYTe, B 3N1EKTPOHHOM bopMe MO 3MEKTPOHHON NOoYTE.

1.3.3. IHdopmauua Ha EgmHom nopTtane, PecnybnvkaHCKOM nopTane O nopsiake u
CpokKax npefocTaBrieHna MyHUUUNanbHOW YCnyru Ha OCHOBaHUW CBeAEHUN, cofepXalluxcs
B PeecTpe rocygapCTBEHHbIX WU MyHUUMNANbHbLIX YCIyr, NpeaocTaBnaeTcs 3asBUTENO
G6ecnnaTtHo.

[ocTyn K HopmMaLmMm O CpoKax u nopsake NpegocTaBrieHnss MyHULMNAanbHON yCnyru
ocyllecTBnsaeTca 6e3 BbIMNOMHEHUS 3asaBUTenemM kaknx-nmbo tpebosaHui, B TOM Yncne 6es
NCNOoNb30BaHNSA MpPOrpaMMHOro obecneyeHusi, YCTaHOBKA KOTOPOro Ha TexXHU4Yeckue
cpeactBa 3asBuUTENs TpebyeT 3akNiYeHUsa JMUEH3MOHHOMO WM MHOTO COrfaleHns ¢
npasoobnagartenem nporpammMmHoro obecneveHus, npegycMmaTpmsaroLLero B3uMaHe nnarbl,
perucTpauuio unuM aeBTopu3auuilo 3asBUTENs WNU NpeaocTaBfieHne MM  NepcoHarnbHbIX
AaHHbIX.

1.3.4. lNpn obpaweHnn 3aaButens AUYHO UNU No TenegoHy B COOTBETCTBUMU C
nocTynuBLUMM obpaLlleHneM npegocTaBnseTcs HopMaLUms:

1) o MecTe HaxOXOeHUA MHOro(yHKUMOHANLHOIMO LUeHTpa npeaocTaBreHuns
rocyJapCTBEHHbIX M MyHUUMNanbHbIX ycnyr, Mcronkoma (Pecnybnuka TartapcTah,
KOTasnHckMin MyHuuMnanbHbl panoH, c. Oeim-Tamak, yn. Hosasi, a. 4B. 'padmk paboThbl:
noHegenbHMk — natHuua: ¢ 8.00 oo 16.12 cybb6oTa- BOCKpecCeHbe: BbIXOOHOW. Bpewms
nepepbiBa ANd oTAblXxa U NUTaAHUA yCTaHaBnNMBaeTCs MpaBuiiaMn BHYTPEHHEro TpyAoBOro
pacnopsgka. CnpaBouyHbIn TenedoH: 85593 45237);

2) o nopsagke NnpegocTtaBfieHns MyHULMNansHOW ycnyru, o cnocobax n cpokax nogayu
3asBreHun;

3) O KaTeropusix rpaxgaH, KOTopbiM MNpefoCTaBfsgeTCa MyHuuMnanbHas ycnyra; o
HOPMaTUBHbIX NPABOBbIX aKTax, PerynupyoLmx Bonpocsl NpegocTaBneHns MyHULMnansHom
ycnyru,

4) 0 nepeyHe [OOKYMEHTOB, HeObXOAMMbIX AN PacCMOTPEHUS 3asiBNEeHUs O
npegocTaBfeHNN MyHULMNANbLHOW YCryrK, O Cpokax npuemMa n perucrpaumm 3asasrneHus;

5) o0 xoae npeaocTaBneHns MyHUUUNAIbHOW YCyru;

6) O MecTe pasmelleHuMs Ha oduumanbHOM canTe WHgopMauuu Mo BOMNpocam
npegocTaBneHnss MyHUUMNAanbHON YCyru;

7) o nopsagke obxanoBaHus OeNCTBUA unv 6Ge3dencTBUs OOSMKHOCTHBIX Nl
Ucnonkoma.

Mo nucbmMeHHOMY oObpalleHulo  COTPYOHMKM  OTAeNna, OTBETCTBEHHOro  3a
npegocTaBrieHMe MyHUUMNAnbHOW ycnyru, NnogpobHO B MUCbMEHHOW hopMe pasbACHSOT
3asBUTENO NOPAOOK NpefoCTaBfieHNa MyHULMNANbHOM YCIyrM M BOMPOCHI, yKa3aHHble B
HaCTOSILLEM NYHKTE aAMUHUCTPATMBHOIO perfiameHTa, n B TedeHue Tpex paboumx AHen co
AHSA perucTpaumm obpalleHna HanpaenawT oTeeT 3asaBuTento. OTBeTbl JAlTCA Ha A3blke
obpalleHnda. B cnyyae HEBO3MOXHOCTM AaTb OTBET Ha A3blke obpalleHus MCMOoNb3YTCH
rocygapcTBeHHble a3blk Pecnybnuku TaTtapcTaH.

1.3.5. WHdpopmauua no Bonpocam npenocTaBreHna MyHUUMMansHOW YCnyru
pasmMellaeTcs Ha oduunanbHOM calTe MYHULMNAnNbHOroO panoHa M Ha MH(OPMAaLMOHHbIX
cTeHaax B nomelleHunsax Micnonkoma ans paboTbl C 3a8BUTENSMM.

NHbopmauma Ha rocygapCTBeHHbIX sidblkax Pecnybnuku TatapcTaH, pa3mMellaemas Ha
WHOPMALUMOHHBIX CTeHOax W Ha oduuManbHOM cauTe MYHUUMNanbHOro pavoHa B
NHOPMALMOHHO-TENEKOMMYHUKAUNOHHOM ceTn  «WHTepHeT», BKNOYaeT CcBedeHus o
MYyHMUMNANbLHOW ycnyre, cogepxawumecs B nyHktax 2.1, 2.3, 2.4, 2.5,2.7, 2.9, 2.10, 2.11, 5.1
aAMWHUCTPATMBHOIO pernamMeHTa, WHMopMauMi O MecTe HaxOoXAEeHUs, CrpaBOYHbIX
TenedoHax, BpeMeHu paboTbl MHcronkoma, O rpaduke npuema 3asBleHUA Ha
npegocTaBrieHne MyHULMNAanNsHOW yCryru.
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1.4. HopmaTtnBHble NpaBoOBbIe aKThbl, perynupytoLwne npegocrasneHne
MYHULMNANbHOW YCRyru

1.4.1. TlepevyeHb HOpMaATMBHbLIX MPAaBOBbLIX aKTOB, PerynupyloLlmx npegocraBrieHne
MYHULMMNANbHOW ycnyrn (C ykasaHMeM pPEeKBM3UTOB HOPMATUBHLIX MPaBOBbIX aKTOB U
NCTOYHMKOB MX opuLmanbHoro onybnmkoBaHust), paamelleH Ha EauHom nopTtane, B PeecTtpe
rocyfapCTBEHHbIX U MYHUUMMAnbHbIX YCIyr, Ha oduuMaribHOM canTe MYyHUUUNanbHOro
panoHa B MHPOPMaLMOHHO-TENEKOMMYHUKALMOHHOW ceTu « IHTepHeT».

1.4.2. TekCT agMUHUCTPATMBHOIO perfiameHTa B AeUCTBYOLWEN pedakunn NoanexuT
pasmMeLlleHutio Ha EanHom nopTtane, B PeecTpe rocygapCTBEHHbLIX U MyHULMNANBHbLIX YCAYT,
Ha ocuymansHOM cante MYyHULUUNanNbLHOro panoHa B MHGOPMaLMOHHO-
TeNeKOMMYHUKaLNOHHOM ceTu «AHTEepHeTY.

1.5. TepMuHbI, UCNONb3yeMble B aAMUHUCTPATUBHOM perfiaMeHTe, 1 Ux onpeaeneHus

1.5.1. B agMWHUCTPATMBHOM perflameHTe WCMonb3ylTCcs creaywmne TepMuHbl n
onpeaeneHus:

yaaneHHoe paboyee MeCTO MHOroOyHKLUMOHANbLHOIO LeHTpa npeaocTaBneHns
rocygapCTBEHHbIX U MyHUUMNANbHbIX YCNyr — TepputopmnarnibHO 060CobrieHHOe CTPYKTYpHOE
nogpasgerneHue (0uc) MHOroyHKLUMOHANbHOMO LIeHTpa NpeaocTaBneHnsa rocyapCTBEHHbIX
N MyHUUMNAaNbHbIX YCyr, CO34aHHOE B FOPOACKOM (CeSfibCKOM) NocesieHUn MyHUUMnanbHOro
panoHa unu B ropoackoM okpyre Pecnybnuku TatapctaH B COOTBETCTBUWM C MyHKTOM 34
MpaBun opraHmsauun [esTerbHOCTU MHOTOMYHKLUMOHANbHbBIX LIEHTPOB MNpeaoCcTaBreHus
rocyaapCTBEHHbIX U MyHUUMNAnbHbIX  YCAyr,  YTBEPXOEHHbIX  MOCTaHOBMEHMEM
MpasutensctBa Poccuinckon ®epepauum ot 22 gekabpsa 2012 r. Ne 1376 «O6 yTBepxaeHum
MpaBun opraHusaumMm [OeaTenbHOCTM MHOMOMYHKUMOHANbHbLIX LEHTPOB MNpeaocTaBneHns
rocygapCTBEHHbIX U MyHUUMNANbHbBIX YCITYr»;

TexHuyeckass owunbka - owwnbka (onmcka, onevyaTka, rpaMmaTvyeckass Wnu
apupmeTndeckas  owmbka nmbo  nogobHas  owwmbka),  gonywleHHass  OpraHom,
NpeaoCcTaBNAWNM MyHUUMNANBHYIO YCIyry, U npuBewas K HECOOTBETCTBUIO CBEOEHUN,
BHECEHHbIX B AOKYMEHT (pe3ynbTaT MyHULMUNANbLHOW YCnyrn), CBeAeHUsM B LOKYMEHTax, Ha
OCHOBaHWUN KOTOPbIX BHOCUITUCb CBEAEHMS;

EovHas cuctema wugeHtTuduvkaumm wn ayTeHTUdMkaumm B UHpaAcTpyKType,
obecneunBaroLlLlen MHPOPMALMOHHO-TEXHOSIOIMYECKOE B3aUMOAENCTBUE MH(OPMALMOHHBIX
CUCTEM, UCNOSb3YeMbIX AN NPefoCTaBNeHns rocygapCTBEHHbIX U MyHUUMNANbHbIX YCNyr B
anekTpoHHon dpopme (aanee — ECUA) — degepanbHasa rocygapctBeHHas MHOpPMaLMOHHAs
cuctema, obecneuymBaroliasi CaHKLUMOHUPOBAHHbBIA OOCTYN YYaCTHUKOB WMHAOPMALMOHHOMO
B3aMMOLENCTBUA B CUCTEME WOEHTUUKAUMKM U ayTeHTUdMKauumM K WMHGopmaumu,
cogepxallencs B rocyaapCTBEHHbIX MH(POPMAaLMOHHBIX CUCTEMAX N UHBIX MH(POPMAaLIMOHHBIX
cucTemax;

ML - NocypapcTBeHHoe OropkeTHOe yupexaeHne «MHOroyHKUMOHANbHbLIN LEHTP
npegocTaBneHns rocygapCTBEHHbIX U MyHUUMNAanNbHbIX yenyr B Pecnybnuvke TatapcraHy;

ANC ML - ABTOMaTU3MpOBaHHas MHJOPMaLIMOHHas cucrtema
MHOrO(PyHKUNOHAamNbHbIX LUEHTPOB MNpeaoCTaBfieHUss roCyAapCTBEHHbIX U MyHUUMNANbHbIX
ycnyr Pecnybnukn TaTtapcTaH.

1.5.2. B agMunHUCTpaTMBHOM perfnamMeHTe nog 3adBfeHneM O npegocTtaBneHnn
MYHULMNANbHOW YCnyrn (ganee - 3asiBfieHMe) MOHMMAaEeTCA 3anpoc O npeaocTaBreHun
MYHULMNAnNbHOW yCryrn, NogaHHbIN B COOTBETCTBUM C NYHKTOM 3 cTaTbn 2 degeparbHOro
3akoHa o1 27 wmwona 2010 roga Ne 210-03 «O6 opraHusaumm npenocTaBieHus
rocyaapCTBEHHbIX U MyHUUMNanbHbIX yenyry (danee — ®eneparnbHbl 3akoH Ne 210-93).

2. CTaHAapT npeapocTaBlieHUA MyHMLI,VIﬂaanOﬁ ycnyrun



2.1. HaumeHoBaHWe MyHMuunanbHOW ycnyrm
Bblgaya cnpaBku (BbIMUCKN).

2.2. HanmeHoBaHMe UCnonHUTENbHO-PacnopsaAnTEenbHOro opraHa MecTHOro
camoynpasreHusi, HeNOCPeACTBEHHO NPEAOCTABMSAIOWErO MyHMULUMMATBbHYIO YCNYry
UcnonHumenbHbIl komumem [biM-TamaKkcKo2o cesibCKoz20 riocenieHus KOma3uHcKo20o
MyHuyunanbHo20 patioHa Pecriybnuku Tamapcma-.

2.3. OnucaHue pesynbTata npefocTaBneHnst MyHULMNANbHOW YCryri

2.3.1. PesynbTaTtoM NnpegocTaBneHns MyHULMNanbHON YCnyru aBnNseTcs:

1) cnpaBka (Bbinucka) (npunoxeHne Ne 1 Kk HacTosiemy aaMWHUCTPaTUBHOMY
pernamMmeHTy);

2) pelweHne o6 oTkase B NpeaocTaBeHNn MyHULMNANbHOW yenyrn (npunoxeHme Ne
2 K HacTodAWweMy agMUHUCTPATUBHOMY pPernameHTy);

3) pewweHne 06 oTkase B NpMemMe AOKYMEHTOB, HEOOXOANMLIX ANsi NPpeaoCcTaBneHus
MyHUUMNanbHon ycnyrm (npunoxenne Ne 3 kK HacToAweMy agMUHUCTPATUBHOMY pernameHTy).

2.3.2. PesynbTaT npegocTaBrieHns MyHUUMNanbHOW YCNyrn HanpaeBnseTcsa 3asBUTESO
B opme 3neKTPOHHOro [AOKyMeHTa, MOAMUCAHHOIO YCUMEHHOW KBanvuuMpoBaHHOM
9NEKTPOHHOM MOAMUCBbID  YNOMIHOMOYEHHOro AOSMKHOCTHOro nuua MWcnonkoma (nnbo
Ucnonkom), B cooTBeTCcTBUMM C PeaepanbHbiM 3akoHoM OT 6 anpend 2011 roga Ne 63-®3 «O6
3NEeKTPOHHOM nognucny (ganee — degepanbcHbin 3akoH Ne 63-P3) B nnyHbIM KabuHeT EgmHoro
noptana. B cnyyae HanpaBneHus 3asiBrieHus nocpeactBom PecnybnukaHckoro noprtana
pesynbTaT NpeoCcTaBNeHNa MyHULMNANbHOW YCIyr HanpaBnseTcs Tak Xe B NNYHbIN KabuHeT
PecnybnvkaHckoro noprana.

2.3.3. o BbIbOpy 3asaBMTENSA pesynbTaT MNPeaoCTaBfEHUS MYHULMNANbLHOW YCIyrn
BblgaeTcs B Wcnonkome unn B ML, B dopme ak3emnnsipa 9MNeKTPOHHOro AOKYMEHTa,
pacne4yataHHoro Ha ©OymMaXHOM HocuTene, 3aBEepPeHHOro nevyaTtbld W NOAMNUCHIO
COOTBETCTBEHHO YMOSIHOMOYEHHOIO A0SMKHOCTHOro nuua Mcnonkoma unu pabotHuka ML,

2.3.4. 3asBuTenb BnpaBe NOMy4UTb pe3ynbTaT NpeaoCTaBNeHUs MyHMUMNAnbHOW
ycnyrm B OpMe 3neKTPOHHOro [OKyMEeHTa B TevyeHMe Cpoka [OencTBusi pesynbraTa
npegocTaBneHns MyHULMNanbHOW yCnyru.

2.4. Cpok npegocTaBneHns MyHUUMnanbHOM ycnyru, B TOM Ynicne ¢ y4eToM HeobXoaumMocTum
obpalleHns B opraHu3aunn, y4acTeyroLlne B NnpegoCcTaBneHnM MyHULunanbHOM yCriyr, CPok
NPUOCTaHOBIEHNSI NPeOCTaBNeHNs MyHULMNANbHOW YCNyru B criyvae, ecrni BO3MOXHOCTb
NPUOCTaHOBMNEHUSA NpegyCMOTpeHa 3akoHogaTenscTBOM Poccuinckon degepavmm, cpok
BblAaun (HanpaBneHus) AOKYMEHTOB, SIBNSAIOLLMXCA pe3ynbTaToM NpeaocTaBneHus
MYHULMNANbHON yCnyru

2.4.1. MyHuumnaneHas ycnyra npeaocTaBnsieTcsa B TedeHne Tpex paboumx gHewn.

2.4.2. TlpuocTaHOBNeHMe Ccpoka npefoCTaBfieHUss MyHUUMNAnbHOW YCryru He
npegycMoTpeHo.

2.4.3. HanpaBneHue [OOKyMeHTa, SBMSKOWErocs pesynbTaToM MNpegocTaBneHuns
MYHULMNAnNbHOM ycryrn B (hopme 3NeKTPOHHOro LOKYMEHTA, 3asiBUTEN OCYLLECTBNSIETCS B
AeHb O(POopMMeHNsa 1 perucTpauumn pesynbTaTa npeaocTaBneHnss MyHUUMNansHOW yCrnyru.

2.5. MCHepI'IbIBaPOLU,I/IIZ nepevyeHb JOKYMEHTOB, HeobxoauMbIX B COOTBETCTBUM C
3akoHogaTtesibHbIMU UM MHbIMX HOPMAaTUBHbLIMU NMPaBOBbIMU aKTaMn A4 npeanoctaBlieHnA
MyHI/ILI,I/IﬂaJ'IbHOIZ YyCnyru, a Takke ycryr, KOTopble ABJIATCA HeobxoanUMbIMM K
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ob6s13aTenbHbIMU AN NPeA0CTaBNeHUs MyHULMNAnNbHbIX YCNyr, noanexalmnx
npeacTaBneHnto 3asiBUTeNeM, cnocobbl UX NoMyyYeHus 3asiBUTENEM, B TOM YMche B
3MeKTPOHHON hopMme, NOPSIAOK MX NPeACTaBNeHNs

2.5.1. [Ins nony4eHnss MyHMUMNanbHON yCnyrn 3asBuTenb NpeactaBnseT cnegyowme
DOKYMEHTbI:

1) OOKYMEHT, yOoCTOBEpsioWMN NMYHOCTL (He TpebyeTca B criydyae obpaleHus
nocpeacteomMm EgmHoro, PecnybnuvkaHckoro noprana);

2) [OKYMEHT, YAOCTOBEPSOLWMI NOSTHOMOYUA NpeAcTaBUTeNs 3asaBUTENS;

3) 3asaBneHue:

B dopme OOKymMeHTa Ha OymaxHom Hocutene (npunoxeHne Ne 4 kK HacTosilemy
agMWHUCTPATUBHOMY perfiameHTy);

B 3IIEKTPOHHOW (popme (3arnoriHaeTcs NocpeCTBOM BHECEHUS COOTBETCTBYHOLLMX
CBeEeHMN B INEeKTPOHHyI0 OopMy 3asiBfeHus), nognucaHHoe B COOTBETCTBUM C
TpeboBaHUAMU NyHKTa 2.5.3 aAMUHUCTPATUBHOIO pernamMeHTa, npu obpatleHmm nocpeacTBoM
EauHoro, PecnybnuvkaHckoro noprana;

4) B cnyyae, ecnu And npedocTaBneHns MyHuUMnanbHOW ycrnyrn Heobxoauma
obpaboTka nepcoHarnbHbIX [OaHHbIX NUUA, He SBMsALWeErocs 3asBuTenemM, U ecnv B
COOTBETCTBUN C dhefeparibHbiM 3aKkOHOM 0bpaboTka TakMx MepCcoHarnbHbIX AaHHbLIX MOXeT
OCYLLEeCTBNATbCA C COMfacus yKasaHHOro nuua, npu  obpaweHun 3a nonyyeHnem
MYHMUMNANbHON  yCcryrn  3asBuUTeNb  AOMNOSHUTENbHO  NpeactaBnseT  OOKYMEHTbI,
noaTreepXxaatoLLme noslydeHne cornacus ykasaHHoro nuua unv ero 3aKoHHOro npeacraButens
Ha 0bpaboTKy nepcoHanbHbIX AaHHbIX yKa3aHHoro nuua. [JokyMeHTbl, nogTreepxgawoLune
nonyyeHne cornacus, Moryt 6biTb NpeacTaBfeHbl B TOM 4ucre B (popMe 3MeKTPOHHOro
AOKYMEHTa;

5) B cnyyae, ecnv 06543aHHOCTb XpaHeHust AomoBoK KHurn 4o 31.12.2017 Bo3naranacb
Ha COBCTBEHHUKOB XMWIblX MOMELLEHUI, 3asBUTENEM NpeacTaBnsaeTcs JOMOBas KHUra;

6) npaBoycTaHaBnMBawLLUMe AOKYMEHTbI Ha MHOMBUAYANbHbIN XUNoN oM (ecnv npaBo
cOBCTBEHHOCTN He 3aperncTpMpoBaHo B EAMHOM rocygapCTBEHHOM peecTpe HeaBMXUMOCTM)
— OIS BbINUCKM U3 MOXO3ANCTBEHHOMW KHUTW.

2.5.2. 3asgBneHne wn npuvnaraeMmble OOKYMEHTbl MOrytT ObITb npeacTaBneHbl
(HanpaBneHbl) 3assBUTENEM OAHUM M3 CrieayHoLmMX cnocoboB:

1) yepe3s M®L Ha OymaxHbIX HOCUTENAX W B BUOE SNEKTPOHHbLIX [OOKYMEHTOB,
COOTBETCTBYHOLLMX TpeOOBaHMAM NyHKTa 2.5.3 agMUHUCTPATMBHOIO perfnamMmeHTa;

2) nocpeacteoM EguHoro, PecnybnvkaHckoro noprana B 9NeKTpOHHON dhopMe;

3) B MICMOMKOM JIMYHO UIM NOCPEACTBOM NMOYTOBOW CBA3M HA BYMa)KHOM HOCUTENE.

3asBneHne n npunaraemble OOKYMEHTbI, NPW HanpasrieHun nocpencTsoM MOYTOBOW
CBSI3K, 3aBEPSAIOTCH B YCTAHOBIIEHHOM MOpPSAKe.

2.5.3. 3asBneHve npwu HanpasneHun nocpeactsoM EpauHoro, PecnybnmkaHckoro
nopTtana noAnuCbIBaeTCs NPOCTON ANIEKTPOHHON NOAMNUCHIO 3asiBUTENS.

[Ana nony4yeHns NpPOCTOM SMNEKTPOHHOW MNOAMUCKU 3asBUTENO HEeoBbXoauMO NPOWTU
npouenypy permctpaumm (ayteHTndpumkaumm) B8 ECUA, a Takke noaTesepamTb yHETHYIO 3aNuUCh.

ONEKTPOHHbIE [AOKYMEHTbl (3NEeKTpOHHble 0bpasubl JOKYMEHTOB), YyKasaHHble B
nognyHkrax 2, 4-6 nyHkra 2.5.1 agMUHUCTPATUBHOIO perfamMeHTa, 3aBepstoTCa YCUNeHHOM
KBanMuUMpOBaHHOW NOAMUCHLIO KL, YNOSTHOMOYEHHbIX Ha CO3JaHWe W MoanucaHue Takux
AOKYMEHTOB, B TOM YMCIe HOTapuycamu.

ONEeKTPOHHbIE [OOKYMEHTbl (3MNeKTpOHHble obpasbl OOKYMEHTOB), Mpunaraemble K
3asiBrieHnIo, B TOM YMClne JOBEPEHHOCTH, HanpasnsTcs B Buae annos B popmaTtax pdf, jpg,
jpeg, png, tif, doc, docx, rtf, sig paamepom He 6onee 50 M6awnT.

KayecTBO npegoctaBnseMbiX OSMEKTPOHHbIX OOKYMEHTOB (3MEKTPOHHLIX 0bpasuos
AOKYMEHTOB) [AOMMKHO MO3BOMSATL B MOMIHOM O6beMe npounTatbh TEeKCT AOKyMeHTa W
pacnosHaTb PEKBU3UTbLI JOKYMEHTA.
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2.5.4. 3anpewaeTtca TpeboBaTth OT 3asBUTENS:

1) npencraBneHns OOKYMEHTOB WM MHOpMaUMM WU OCYLLECTBIEHUS LEUCTBUN,
npeacTaBneHne WM  OCYLLECTBIIEHME KOTOPbIX He MNpeaycMOTPeHO HOPMaTUBHbLIMU
NpaBOBbIMW  akTaMu,  pPerynupyrowuMmM  OTHOLLIEHMS,, BO3HMKaKWMe B CBA3N C
npegocTaBfieHMeM MyHULMNANbHOW YCNyru;

2) OCyLWecCTBNeHUs OEeWCTBUW, B TOM YUCME COrnacoBaHuWi, HeobGXoauMblX Ans
NonyyYeHns MyHUUMNanbHOM YCryrn n CBA3aHHbIX C obpalleHneM B UHblE FOCYy4apCTBEHHbIE
opraHbl, OpraHbl MecCTHOro camMoOynpaBsfeHWsi, OpraHnu3auun, 3a WCKIYEHMEM MoryvYeHus
ycrnyr W nosnyyYeHus OOKYMEHTOB M WHopMauuu, npegocrtaBndemMblX B pesynbTaTte
npegocTaBnNeHnsa Takux YCNyr, BKMOYEHHbIX B NepeyvHn, ykasaHHble B 4actm 1 crtatbun 9
®epepanbHoro 3akoHa Ne 210-93 (HeobxoamMbIX U 06a3aTeNbHbIX YCNyr);

3) npeacTaBneHnss JOKYMEHTOB U MHAOpMaLUK, OTCyTCTBME U (MNN) HEAOCTOBEPHOCTb
KOTOpPbIX HE YKa3blBanucb Npy NepBoHavyanbHOM OTKase B Npneme 4OKYMEHTOB, HEOOX0aUMbIX
ANa npefocTaBneHvuss MyHuumMnanbHon ycnyrn, nnbo B npegocTaBneHun MyHUUUNanbHOM
yCrnyru, 3a UCKIKYEHNEM creayoLwwmx cnyyaes:

a) W3MeHeHWe TpeboBaHWN HOPMATMBHbLIX MNPAaBOBbLIX aKTOB, KacalLwmxcs
npefocTaBfeHns MyHUUMNANbHOW YCNyrn, nocrne nepBoHaYanbHOM nogayn 3asiBfieHust O
npegocTaBneHnn MyHULMNANbHOW yCnyru;

0) Hanuyne owmnboK B 3asiBIeHUN O MpPeAoCTaBfeHUN MYHUUMNANIbHOM YCryrn wm
AOKYMeHTax, NoJaHHbIX 3asBUTENeM nocrne nepBoHavanbHOro oTkasa B NpuemMe 4OKYMEHTOB,
HeobXoauMMbIX ANA NpefocTaBfieHUss MyHUUMNanbHOW ycnyri, nnbo B npegocTaBreHumn
MYHULIMNANbHON YCNYr U HE BKIMOYEHHbIX B NpeACcTaBeHHbI paHee KOMNIIEKT JOKYMEHTOB;

B) UCTeYyeHMe CpoKa AENCTBUS [OKYMEHTOB WU M3MEHeHWe WHopmaumm nocne
nepBOHavyanbHOro OTka3a B MNpuveMe [OOKYMEHTOB, HeobxoauMblX [Ons npedocTaBneHus
MyHMLUMNanbHON ycnyru, nnbo B npegocTaBneHnn MyHULMNANsHOM YCyru;

r) BbiIBNEHNE JOKYMEHTaNbHO NOATBEPXAEHHOro dhakTa (NpM3HakoB) OLIMOOYHOro unm
NPOTUBONPaBHOIO Aencteusa (6e3aencTeusi) OOMKHOCTHoro nuua Kcnonkoma, paboTHuka
M®Ll, npn nepBoHayanbHOM OTKa3e B MNPUEME [OOKYMEHTOB, HeobOXoauMbIX AOnis
npegocTaBfeHns MyHULMNanNsLHOW ycnyrn, nnbo B npeocTaBieHnn MyHUUMNANbLHOW YCyri,
O YeM B NMUCbMEHHOM BMAE 3a NoANUCLI0 pykoBoauTensa Vicnonkoma npu nepBoHayasibHOM
oTKase B rnpMeme AOKYMEHTOB, HeOBX0aUMbIX AN NpefoCTaBNeHUs MyHULMNANbLHOW yCryru,
yBeOMIISieTCA 3as8BUTENb, @ TakkKe NPUHOCATCS U3BUHEHNS 3@ AOCTaBreHHble HeyaobCTBa;

4) npepocTaBneHust Ha OyMaXHOM HocuTene [OOKYMEHTOB W WMHgopMauuu,
3NEKTPOHHbIe 06pa3bl KOTOPbIX paHee OblfM 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 YacTu
1 ctatbn 16 ®egepansHoro 3akoHa Ne 210-93, 3a ncknoyeHmem criydaeB, eCcnu HaHeceHue
OTMETOK Ha Takue [OOKYMEeHTbl Nnbo wunx wusbsatTMe aBnseTca HeobxoauMbIM YCIOBUEM
npefoCcTaBfeHNs rOCyAapCTBEHHOM WM MYHUUMNANbHOWM YCNyru, W WHbIX Cry4Yaes,
yCTaHOBMEHHbIX beaepanbHbIMK 3aKOHaAMM.

2.6. NcuepnbiBatowmii nepeyeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
HOPMaTUBHBIMW NPAaBOBLIMU akTaMu A5 NPeAO0CTaBAeHNS MyHULUMNANbHOW YCyru, KOTopble
Haxo4sTCs B pacrnopsikKeHuUn rocyaapCTBEHHbIX OpraHoOB, OpraHOB MECTHOIO
camoynpasneHus U NoABeAOMCTBEHHbIX rOCY4apCTBEHHbIM OpraHam unm opraHam MecTHOro
camMoynpaBfeHust opraHmMsauuim n KoTopble 3asaBUTENb BNpaBe NpeacTaBuTb, a Takke
CnocoObl UX NOSTyYEHUs 3asiBUTENAMM, B TOM YMCIIE B ANEKTPOHHON hopMe, NOPSLOK MX
npeacraBneHunst; rocy4apCTBEHHbIN OpraH, opraH MecTHOro camoynpasneHust nnbo
opraHusauus, B pacrnopsiKeHUN KOTOPbIX HAX0OATCs AaHHbIE JOKYMEHTbI

2.6.1. MonyyaloTcsa B paMkax MeXBeqoMCTBEHHOIO B3aMOAENCTBUS:
1) BbINMcka 3 EgMHOro rocyaapCcTBEHHONO peectpa HeaBmxumocTn — degepanbHas
cnyx06a rocyaapCTBEHHOW perncTpaumm, kagactpa u kapTorpaduu;
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2) cBegeHus o gencTBytoLeM nacnopTte rpaxgaHuHa Poccuinckon epgepauum — MB[4
Poccuu;

3) cBegeHus o HoTapuansHon AoBepeHHoCTU — PefiepanbHaa HoTapuansHaga nanara.

2.6.2. 3aaBuTenb BnpaBe MNpefocTaBUTb [OOKYMEHTbl (CBeAEHUs), YKasaHHble B
nognyHkre 1 nyHkta 2.6.1 aAMUHUCTPATUBHOrO pernamMmeHTta, B ()OpMe 3SIeKTPOHHbIX
[OKYMEHTOB, 3aBEPEHHbIX  YCUINEHHOM KBanMuumpoBaHHOM noanUCbLIo nuu,
YNOSTHOMOYEHHbIX Ha cO34aHue 1 noanncaHue Takux JOKYMEHTOB, Npu nofaye 3asiBrieHus.

2.6.3. HenpeacrtaBneHne (HeCcBoeBpEMEHHOE MNpeaCcTaBNEeHNE) YKa3daHHbIMU B MyHKTE
2.6.1 agMVHUCTPATMBHOIO perfnamMeHTa opraHamu rocydapCTBEHHOW BriacTu, opraHamu
MECTHOro camMoynpaBrieH1s, opraHM3aunsamMm JOKYMEHTOB U CBEAEHUN HEe MOXeT SBNATbCA
OCHOBaHWeM Ans oTkasa B NpefoCTaBNeHU MyHULMNANbLHOW YCIyri.

2.6.4. [omkHocTHOe numuo W (unu) paboTHUK, YKasaHHbIX B nNyHkTe 2.6.1
aflMUHUCTPATUBHOIO  perfaMeHTa OpraHoB W  OpraHusauun, He npeacTaBuBLUNE
(HecBoeBpeMeHHO npeacTaBMBLUME) 3anpOLWIeHHble W Haxodswmecss B pacnopsKeHun
AOKYMEHT WnuM CBedeHus, noanexaT agMWHUCTPATUBHOW, AUCUUNIIMHAPHOW WM MHOM
OTBETCTBEHHOCTM B COOTBETCTBUN C 3aKOHoAaTenbCcTBOM Poccuinckon ®epepaunn.

2.6.5. 3anpelaetca TpeboBaTb OT 3asBUTENS OOKYMEHTbl CBEAEHWUHA, B TOM 4uUche
noaTBepXxgarollne BHeceHue 3asfBuTeneM nnatbl 3a MpeaocTaBreHne MyHuuunanbHOM
ycryry, Haxogsilmecsi B pPacrnopsiKeHUU rocygapCTBEHHbIX OpraHoB, OpraHoB MECTHOro
camoynpasneHns 1 NoaBegOMCTBEHHbIX rOCYAapCTBEHHbIM OpraHam UM opraHam MeCcTHOrO
camoynpaBneHns opraHn3aummn.

HenpencraeneHve 3asBuTeneM [OOKYMEHTOB, COAEpXalux CBeAeHUs, KOTopble
Haxo4ATCs B pacnopsiKeHum rocyaapCTBEHHbIX OPraHoB, OpPraHOB MECTHOrO camoynpaBfeHus
1 NoABeLOMCTBEHHbIX FOCYAapCTBEHHLIM OpraHam WUin opraHam MeCTHOro camoynpasfeHns
opraHuMsaumn, He SBMSETCA OCHOBaHMEM [ANd OTKasa 3asBUTEN0 B NpeaocTaBrieHun
MYHULIMNANbHON YCIyru.

2.7. VicuepnbiBatoLlwmnm nepedeHb OCHOBaHUM A11s1 OTKa3a B NpuemMe JOKYMEHTOB,
HeobXxo4MMBbIX ANA NpegoCcTaBNeHns MyHUUMMNAansHOM yCnyru

2.7.1. OcHoBaHuAMW OnNa OTKasa B MpuvemMe [JOKYMEHTOB, Heobxoaumbix Ans
npenoCTaBNeHUs MyHULMNANbHOW YCNyrn, ABASOTCS:

1) npeAcTaBneHHble 3asBUTENEM OOKYMEHTbl cogepXaT NOAYMCTKA U MUCnpaBneHus
TEeKCTa, He 3aBepeHHble B MopsiaKke, YCTaHOBMIEHHOM 3akoHogaTenbcTBOM Poccuinckon
depepauyunm;

2) DOKYMEHTbI coaepXaT MOBPEXAEHMWS, HannyMe KOTOPbIX HE MO3BOMSET B MOSTHOM
obbeme ucnonb3oBaTb UHGOPMAUUID W CBEAEHUSs, coaepXawuecs B AOKyMeHTax Aans
npenoCcTaBfeHNss MyHUUMNANbHOW YCNyru;

3) NnpeacTaBreHHble JOKYMEHTbI UMW CBEeAEHUS YTpaTUIM CUNY Ha MOMEHT obpalleHns
32 MyHMUMNANbHOW YCIYron (OOKYMEHT, YAOCTOBEPSHOLWMIA MOSIHOMOYMSA npeacTaBUTeENs
3asBuUTENS, B Criydae obpalleHnsa 3a NnpegocTaBneHneM MyHUUMNANbHOW YCyrn yKasaHHbIM
nmuom);

4) nogayva 3adBneHUs O nNpeaocTaBfeHUM MyHUUMNanbHOW YCNyrM U LOKYMEHTOB,
HeobOXxoQuMMbIX 0N MPeaoCTaBfeHns MyHUUMMNANbHOW YCNyrn, B SNEKTPOHHOM dopme C
HapyLLUEeHMEM YCTaHOBIEHHbIX TpeboBaHWI;

5) HekoppeKkTHOoe 3anonHeHne oba3aTenbHbIX Nonen B hopmMe 3aaBneHus, B TOM Yncrne
B UMHTepakTmBHon dopme 3asaBneHus Ha EgumHom, PecnybnvkaHckom nopTtane
(HepocToBEpHOE, HENOMNHOE, NIMOO HENpaBUibHOE 3anoSIHEHNE);

6) npencTtaBneHWe HEMoOSIHOrO KOMMMeKTa [AOKYMEHTOB, Heobxoaumbix Ans
npegocTaBfieHnUss MyHUUMNANbHOW YCIyru;
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7) 3asBrneHe o npeaocTaBrieHUn YCryrm nogaHo B opraH rocygapCTBEHHOW BNacTw,
opraH MEeCTHOro camoyrnpaBneHus UNn opraHmnsauuio, B MOSTHOMOYUSA KOTOPbIX HE BXOAUT
npegocTasfieHMe MyHULMNANbLHOW YCIyru;

8) HecobntogeHne ycTaHOBMEHHbIX cTatben 11 ®epepanbHOro 3akoHa ot 6 anpens
2011 ropga Ne 63-®3 «O6 aneKkTpoOHHON MOAMMUCU» YCNOBWUA NPU3HAHUSA LENCTBUTENBbHOCTU
YCUNEHHOWN KBannMuUUMpOBaHHOWN 3N1EKTPOHHOW Noanucu.

2.7.2. lNMepeyeHb OCHOBaHW ANA OTKa3a B Npueme OOKYMEHTOB, HEOOXOAUMbIX OIS
NosTly4YeHUs MyHULMNANbHOW YCRYyru, SBMSIETCSA NCHEPNbIBAIOLLNM.

2.7.3. PeweHne o6 oTkase B npuveme 3asiBNEHNA U JOKYMEHTOB, HEODXOOUMbIX OIS
npefoCTaBNeHNs MYHULMNANbLHON yCnyrM, MOXeT ObiTb MPUHATO Kak BO BpeMs npuema
3asBuUTENd, Tak WU Mnocrne MoflydYeHUs1 OTBETCTBEHHbIM AOSMKHOCTHbIM IMuoM Mcrnonkoma
HeobXoauMMbIX AN NPeaoCTaBfeHns MyHUMUMNAnNbHOW YCNyrn AOKYMEHTOB (CBeAeHuin) C
NCNOSIb30BaHNEM MEXBELOMCTBEHHOIO MHMOPMALMOHHOIO B3aMMOAEWNCTBUS, B CPOK, He
npesblaoLwmn 9 pabounx gHEN CO OHA perncTpauumn 3asBreHus.

2.7.4. 3anpelwaeTtcs oOTKasblBaTb B MpuveMe 3adBNeHUs U WUHbIX [JOKYMEHTOB,
HeobXxoaMMbIX ANs NPeaoCcTaBNeHNs MyHULMNANbLHOW YCryrK, B Crlydae ecrniv 3asiBfeHne m
AOKYMEHTbI, Heobxoaumble ONA MpedocTaBfeHUs MyHUMUMNAnNbHOW yCnyru, nofaHbl B
COOTBETCTBUMN C MHGIOPMALMEN O CPOKaXxX U NOPSIAKE NpeaoCTaBNEeHUS MyHUUMNANbHOW YCIyri,
onybnukoBaHHoW Ha EanHom nopTtane, PecnybnukaHckom noprane.

2.8. VicuepnbiBatoLLmil NepedeHb OCHOBaHWUIA AN TPUOCTAaHOBMNEHNUsSt NN OTKasa B
npeaocTaBneHnn MyHULMNanbHOM YCryru

2.8.1. OcHoBaHuA AN NPUOCTAHOBMEHUS MPEeAOCTaBEHNA MyHULMMNANbHOW YCIyrn
OTCYTCTBYIOT.

2.8.2. OcHoBaHus Ans oTkasa B NpefoCTaBNeHNM MyHUUMNANbHOW YCIYrin:

1) B npeAcTaBneHHbIX 3asBrieHun N (MNn) JOKYMEHTaX COAEPXUTCHA HernonHas n (unu)
HeJoCTOBepHasa MHPOpPMaLUS;

2) nocTynneHne oTBeTa oOpraHa rocygapCTBEHHOW BriacTu, opraHa MeCTHOro
camoynpasneHns nNMbo noaBefOMCTBEHHOW OpraHy rocygapCTBEHHOW BNacTu UMW opraHy
MECTHOro camoynpasneHns opraHusaumm Ha MEXBEeAOMCTBEHHbIN 3anpoc,
CcBMAETENbCTBYOWEro 06 OTCYTCTBUMM AOKYMEHTa 1 (Mnn) nHdpopmaumm, Heobxogmmblx Ans
npefoCcTaBfeHns MYHULMNANbHOW YCAyrK, €criv COOTBETCTBYHOLWMKA OOKYMEHT He 6bin
npeacrasfeH 3agasuTenieM no cCO6CTBEHHON MHULMATUBE;

3) OTCyTCTBME CBEAEHUW O perucTpauumn rpaxgaHmHa Mo MeCTy KUTenbCTBa
(npebbiBaHMSA) B pacnopsiXXeHUM OpraHoB MECTHOIO CaMOynpaBIiEHMS.

2.8.3. lNepeyveHb oCcHOBaHMM NSl OTKasa B NpeaocTaBfieHnn MyHULMNANbHON YCryru
ABNSAETCH UCYEpPnbIBaOLLNM.

2.8.4. 3anpellaeTcs oTKasblBaTb B NpegOoCTaBNeHUM MyHULMNANbHOW YCIyrn B criyvae,
ecnu 3asBrieHMe O npefoCTaBfeHMM MyHUUUNAnNbHOW YCryrm nogaHo B COOTBETCTBUM C
WHoOpMaunen O cpokax U nopsgke nNpeaocTaBneHns  MyHUUMNanbHOW — yCryru,
onybnukoBaHHOW Ha EanHom nopTtane, PecnybnnkaHckom nopTane.

2.9. Mopsaok, pasmep M OCHOBaHWS B3UMaHMWS rOCYyAapCTBEHHOM MOLUMMHbI UM MHOW NnaThl,
B3MMaeMOM 3a NpeaocTaBneHne MyHMLUNanbHOM ycnyru

MyHuumMnanbHas ycnyra npegoctaBnsieTcs Ha 6e3B03mMe3aHON OCHOBE.

2.10. MNMepeyeHb ycnyr, KOTOpble ABNSAKTCSA HE0OXoaNMbIMU U 0B6s3aTENbHBIMK ANS
npeaocTaBnNeHNa MyHMLMNANbHOW YCyrn, B TOM YMCNEe CBEOEHUSA O AOKYMEHTe
(BoKkymeHTax), BblAaBaeMoM (BblAaBaeMbIX) OpraHm3aunsmMm, y4acTByoWMMY B

npegocTaBneHnn MyHUUMNanbHbIX YCyr
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MpepoctaBneHne HeobxoammbIX U 06A3aTeNbHbIX YCNyr He TpebyeTcs.

2.11. MNopsapok, pasmep 1 OCHOBaHUS B3MMaHWA NnaTthl 3a NpefocTaBneHne ycrnyr, KoTopble
ABNAOTCA HEOO6X0AMMbBIMU N 06A3aTENbHLIMU ANS NPEe4OCTaBNEHUS MyHULMNANbHOW YCIyrw,
BKNOYas MHpopMaLmio 0 METOAUKE pacyeTa pasMmepa Takon nnarthbl

MpepocraBneHne HeobxoammbIX 1 06A3aTeNbHbIX YCryr He TpebyeTcs.

2.12. MakcnmanbHbIN CPOK OXMOAHUA B oMepeaun npu nogadve 3anpoca o npeocTaBrneHnm
MYHULMNAnNbHOW yCcnyru, ycnyru, npeaocTaBnsieMon opraHm3aumein, y4acTByoLLEN B
npegocTaBneHnun MyHUUMNansHoOM ycnyru, n npu nosy4eHun pesynbraTta npegocraBneHns
Takux ycnyr

2.12.1. Bpema oxugaHna npu nopgaye 3asdBfeHUA Ha NOMyYeHwe MyHuuMnanbHOm
ycnyru - He 6onee 15 MUHyT.

212.2. Tlpu nonyyeHun pesynstata npegocTaBNeHns MyHUUUNANbLHOW  YCryru
MaKCuMMarbHbI CPOK OXXMAAaHUS B o4epen He OOSHKEeH npeBblwaTtb 15 MUHYT.

2.13. CpoK 1 NopsiAoK perncrpaunmn sanpoca 3asBuTens o NpegoCcTaBNeHn MyHMUMNansHOM
ycnyru u ycnyru, npeaocTaBfisieMon opraHm3aumen, y4acTByoLen B NpegocTaBneHum
MYHULMNANBHOW YCyru, B TOM YnUCIe B 3SIEKTPOHHOU (hopme

2.13.1. MNpu nuyHom obpaweHnn B MOLL B AeHb nogayn 3asBneHusi 3asiBUTENIO
BblgaeTcsa pacnucka ns AUC MOLl ¢ pernctpaynMoHHbIM HOMEPOM, NOATBEPXKAAIOLWMM, YTO
3asiBfeHne oTnpaBneHo, 1 4aTton nogayn 3asBneHus.

2.13.2. lNpu HanpasneHuu 3asBrieHus nocpeactsoM, EauHoro, PecnybrnvkaHckoro
nopTtana 3asBUTenb B AEHb MNOo4auYn 3asBNeHusi nonyyaeTt B NUYHOM KabuHeTe EpgumHoro,
PecnybnvkaHckoro noptana v no aNeKTPOHHOW NoyTe yBeaoMIeHue, NoATBepXKaatoLLee, 4YTo
3asiBfeHne OTMnpaBfieHo, B KOTOPOM YKa3bIBaOTCA PErMcTpauuoHHbIN HOMEP U AaTta nogayu
3asBMEeHnA.

2.13.3. lpu nuyHom ob6paweHnn B lMcnonkom B AeHb nogayn 3asBrneHus
YNOSTHOMOYEHHbBIM AO0SMPKHOCTHBIM NMuoM KMcnonkoma 3asBuUTENIO BbldaeTcs pacnucka ua
aBTOMaTM3NPOBAHHON WHGOPMALUMOHHON CUCTEMbl, MpefHasHa4YeHHoOW AN OKasaHus
rocygapCTBEHHbIX M MyHUUMNANbHbBIX YCNYr, C perucTpaumMoHHbIM HOMEpPOM, AaTon nogayu
3asiBNEHNS N NePEYHEM NPeaACTaBEHHbIX JOKYMEHTOB.

2.14. TpeboBaHuUA K NOMELLEHNSIM, B KOTOPbIX NPeoCcTaBnseTcs MyHuumMnanbHas ycnyra,
K 3any oXugaHusi, Mmectam 4sis 3anofiIHeHUs 3anpocoB O NPefoCTaBeHNN MyHULMNANbHON
ycnyrm, MHopMaunoHHbIM cTeHaam ¢ obpasuamm Ux 3anofiIHEHNA N NepevyHeM LOKYMEHTOB,
HeoOXoaMMbIX ONA NPefoCTaBneHust KaXO4oW MyHUUMNANbHOW YCyrn, pasMeLLeHuno wu
O0POPMIIEHMIO BU3YyanbHOW, TEKCTOBOM U MyNbTUMEAUWHOW WHQOpMauun O nopsiake
npegocTaBeHnst Takon ycryru, B TOM vucrie K obecneyeHunto AoCTYNMHOCTU ANS UHBanNMaoB
yKa3aHHbIX OOBEeKTOB B COOTBETCTBUM C bedeparnibHbIM  3aKOHOO4ATENbCTBOM U
3aKkoHogaTenscTtBoM Pecnybnukmn TaTapcTaH o0 coumanbHOW 3almTe nHBanuaos

2.14.1. TlpepocTtaBneHne MyHUUMNANbHOM YCNYrM OCYLWECTBAAETCA B 34aHUAX U
nomeLleHnsax, o6opyaoBaHHbIX NPOTUBONOXAPHOW CUCTEMOWN N CUCTEMOW MOXaPOTYLLUEHUS.

MecTa npuema 3assutenen obopyaytca Heobxoanmon medenblo Ans opopmIieHns
AOKYMEHTOB, MH(POPMALMOHHBIMU CTEHLAMMN.
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2.14.2. B cooTBETCTBMM C 3aKOoHOOAaTENLCTBOM Poccurckon degepauum o coumnanbHom
3aluTe MHBaNMAOB B Lensax 6ecnpensaTCTBEHHOro AocTyna K MecTy npefocTaBreHus
MyHMUMNanbHon ycnyrm obecneynBaeTcs:

1) obBecneumBaeTca  6GecnpensTCTBEHHbIN  OOCTYyNn  MHBaANMAOB K  MecCTy
NpeaocTaBNeHnsa MyHuUMNanbHOW ycnyrn (yooOHbIM  BXO4-BbIXO4 B MOMELWEHUs W
nepemMeLlleHve B Ux npegenax);

2) BuM3yanbHas, TeKCcToBas W MyrnbTUMeaurHas WHQopMauus O nopsake
npegocTaBneHnsa MyHULMNanbHOW ycrnyrn pasmeltaetca B yOOOHbIX Ons 3asBuTenem
MecTax, B TOM 4uUCre C y4eTOM OrpaHUYeHHbIX BO3MOXHOCTEN NHBANUAOB,;

3) CONpPOBOXAEHWE MHBANMOOB, MMEKOLLMX CTONKNE paccTponcTBa OYHKLNN
3pEeHNSA N CaMOCTOSATENBHOIO NepeaBmKeHusi, U OKasaHue UM NOMOLLN;

4) BO3MOXHOCTb CaMOCTOATENBLHOrO NepeaBuXeHns no TeppuTopun, Ha KOTOpPOW
pacnonoxeHbl 06bEeKTbI COLManbHON, MHXEHEPHOW U TPAHCNOPTHOM MHAPACTPYKTYpP, BXOAA B
Takne o6beKkTbl U BbIXOA4a M3 HWUX, MOCaAKM B TPAHCMOPTHOE CPeacTBO U BbICAOKN U3 HEro, B
TOM 4YuCre C UCMONb30BaHNEM Kpecna-KONACKH;

5) Hagnexaliee pasmelleHne obopyaoBaHUA U HOcUTENen WHgopmauum,
HeobxoauMbIX aAna obecnevyeHns GecnpensaTCTBEHHOro JOCTyNa MHBaNM4oB K ycryram
C Y4ETOM OrpaHUYeHNn NX XXM3HeLeATeNbHOCTY;

6) AaybnupoBaHue HeobxoAMMOM AN MHBANWOOB 3BYKOBOW W 3pUTENbHOM
nHdopMauumM, a Takke Haanucenh, 3HaKoB WM WHOM TEKCTOBOM U rpadpmyeckomn
WHOpMaUUKM 3HaKaMun, BbIMOMHEHHbIMU penbedHO-TOYEeYHbIM WpudToM bpanns;

7) ponyck cypgonepeBogyvvka u TMdiocypaonepeBoaymka;

8) Aonyck cobakn-npoBoAHMKa NPU HAaNNYMN JOKYMEHTa, NoATBEPXKAAOLLErO
ee cneumanoHoe obyyeHne W BblgaBaemoro no ¢opmMe M B MNOpsiaKe, KOTopble
yCTaHOBMeHbl nNpukasoM MuHUCTepcTBa Tpyda M couuwanbHou 3awmuTtbl Poccumnckon
depepaumm ot 22.06.2015 Ne 386H «O6 yTBEpxKOeHMM POPMbl [AOKYMEHTa,
nogTeepxgarLero creumansHoe obydyeHne cobakn-nNpoBOAHUKA, W Mopsiaka ero
Bbldauny.

2.14.3. TpeboBaHus B YacTn obecrneyeHns JOCTYNHOCTU ANl MHBANUAOB O00bLEKTOB, B
KOTOpbIX  OCYLIECTBNAETCA NpedoCTaBneHne MyHuuunanbHOW  ycryrn, W  CpeacTs,
nUcrnonb3yemMblX Npu MpeaocTaBieHUNn MyHUUMMNANbHOW YCIyrn, KOTOpble YyKasaHbl B
nognyHktax 1 — 4 nyHkra 2.14.2. agMMHUCTPATUBHOIO peErnamMmeHTa, NpMMeEHsITCS K 06 bekTam
n cpencTeam, BBeAEHHbIM B 3KCMiyaTaumio Uy NpoLleawmnmM MoaepHU3aumnio, peKOHCTPYKLNIO
nocne 1 niona 2016 roaa.

2.15. NokasaTtenn OOCTYNHOCTM W KadecTBa MyHMUMNANbHOW YCNyrn, B TOM 4ucre
KONM4eCcTBO B3aUMOAEWCTBMI 3asBUTENSA C AOSMKHOCTHbIMU NMUaMn npu npeaocTaBneHum
MYHULMNANbHON YCIYru 1 NX NPOSOIMKUTENBbHOCTb, BO3MOXHOCTb NOSTyYeHUsa nHpopmauum o
Xo4e npefocTaBfeHust MyHUUMNanbHOW YycnyrM, B TOM 4YMUCNE€ C  WCMNONb30BaHUEM
NH(POPMaLNOHHO-KOMMYHUKALIMOHHBIX TEXHOMOMMN, BO3MOXHOCTb JIMOO HEBO3MOXHOCTb
NONyyYeHNss MyHUMUMNANbHOW YCnyrm B MHOMOYHKUMOHANbHOM LEeHTpe npeaocTaBreHus
rocyaapCTBEHHbIX U MyHMUMNANbHbIX ycnyr (B TOM 4ucne B norHoMm obbeme), B nobom
TeppuTopuanbHOM nogpasfeneHun opraHa WCMONMHUTENBHO pacnopsanTeNnbHOro opraHa
MECTHOro camoynpaBfneHus, no BbIOOpy 3agBuTens (dKCTeppuTopuanbHbIA MPUHLMN),
nocpeacTBoM 3anpoca O MpPeaoCTaBNEHUN HECKONbKMX FOCYAapCTBEHHbIX U (Unn)
MyHAUMNANbHbIX ~ YCRyr B MHOrOQYHKUMOHANbHbIX  LEHTpax  npeaocTaBneHuns
rocyaapCTBEHHbIX M MyHUUMMANbHbIX YCNyr, NpeaycMoTpeHHoro ctatben 15.1 degepanbHoOro
3akoHa Ne210-d3 (KoMnneKCHbIN 3anpoc)

2.15.1. TlokasatensiMm [OCTYMHOCTM MpPEeAOCTaBMeHNs MyHMUMNANbHON  yCryru
ABNSAOTCS:
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pacronoXeHHOCTb MOMeLLEHUsl, B KOTOPOM BedeTCs NnpueMm, Bblgaya AOKYMEHTOB B
30He JOCTYMNHOCTUN OBLLLEeCTBEHHOIO TpaHCNopTa;

Hanu4ne HeobXxoAMMOro KonmyecTBa CNeumanmcToB, a Takke NOMELLEHNNA, B KOTOPbIX
OCYLLIeCTBNAETCA NPUEM JOKYMEHTOB OT 3asBUTENEN;

HanuuMe wucyepnbiBawLWen uMHPoOpMauMm o cnocobax, nopsake W cpokax
npegocTaBneHns MyHUUUNanNsHOM ycnyrn Ha MHOpMaLUNOHHbIX cTeHaax, EaguHom noptane,
PecnybnnkaHckom nopTane, ouumanbHOM canTe MyHULUNANsHOro panoxa;

oKasaHue NomoLLn MHBanuaam B NnpeogoneHnn 6apbepoB, MeLLatoLLmnX Noy4YeHno Mu
ycnyr HapasHe C Apyrumu nuuamu.

2.15.2. NokasaTensmu kayecTBa NpegocTaBleHns MyHULUNansHOW yernyrm ABnarTCs:

1) cobniogeHne CpokoB nNpMema 1 pacCMOTPEHUSI 4OKYMEHTOB;

2) cobnoeHne cpoka noryyvyeHns pesynbtata MyHUUMNANbHON yCcnyru;

3) oTcyTcTBME 060CHOBAHHbIX Xanob Ha HapyLUeHUst agMUHUCTPATMBHOIO perfnamMeHTa,
coBepLUeHHble paboTHUKamun Micnonkoma;

4) KONMYEeCTBO B3aMMOAEWNCTBUM 3aaBUTENA C AOSDKHOCTHbIMKM nvuamu (6e3 y4yeTa
KOHCYNbTaLUun):

B3auMogenctenme 3asButend ¢ paboTHukammn Wcnonkoma wunu ML npu
npegocTaBNeHnn MyHUUMNANbHOW YCrnyrn OCyLLeCTBASETCS OAMH pa3 npwu npeacTaBneHun
3asiBlieHNs CO BCEMU HEOBXOAMMbIMU AOKYMEHTaMMU;

OOVMH pa3 B Ccryvyae HeoOXoAMMOCTM MorlyvyeHus pesynbTata npeaocTaBneHuns
MyHuumnaneHon ycnyrm B KMcnonkome unm MOL, B cdopme ak3emnnspa 9MNeKTPOHHOro
AOKYMeHTa Ha ByMaxkHOM HocuTene.

MpoOomknTEenbHOCTb OAHOMO B3aMMOOENCTBUS 3adBUTENS C JOMMKHOCTHLIMWU Nl amMu
npuv NpegoCcTaBneHn MyHULMNANbLHOW YCNyrn He npesblwaeT 15 MUHYT.

3agBuTenb BrpaBe OLEHUTb Ka4yeCcTBO MpeAoCTaBfeHUs MyHULMManbHOW YCnyru C
NMOMOLLLIO YCTPOUCTB MOABWXHOW pagmoTenedoHHON CBA3W, C MUCnonb3oBaHueMm EguHoro,
PecnybnvkaHckoro noprasna, TepMUHaIbHbIX YCTPOMUCTB.

2.15.3. NHdopmauus o0 xoge npeaocTaBreHna MyHUUMNANbHOW YCAyrn MOXeT ObiTb
nosiydyeHa 3asiButenem B iIM4HOM kabmHeTe Ha EanHom nopTane, PecnybnukaHckom noprane,
B icnonkome, MOLI.

2.15.4. MNpegocTaBneHne MyHUUUnNanbHOW ycnyru ocyuwectensetcsa B nobom MOL, no
BbIOOpY 3asBMTENs He3aBUCMMO OT MecTa €ero XWTenbCTBa WM MecTa (aKTUYecKoro
NpoXuBaHUs (npebbiBaHus) Ha Tepputopuu Pecnybnuvku TaTapcTtaH no
3KCTEppUTOPUANbHOMY NPUHLAMY.

MyHuumMnansHasa ycnyra B CoctaBe KOMMEKCHOro 3anpoca He NpeaocTaBseTcs.

2.16. NHble TpeboBaHus, B TOM YnCre ydnTbiBatowme 0COBeHHOCTM NpeaoCcTaBneHns
MYHULMNANbHON YCNYru No 3KCTEPPUTOPManbHOMY NpUHUMNY (B Criyyae, ecnm
MyHUUMNaneHas ycnyra npeaocTaBseTca No aKCTeppUTopuanbHOMy NPUHLMNY) U
0COBEHHOCTN NpeaoCTaBNEHNS MyHULMNANBHOW YCNYTr B 3NIEKTPOHHOK bopme

2.16.1. lpwn npepocTaBreHUn MYyHULMMANbHOW YCNYrM B 3NEeKTPOHHOW dopme
3aaBuUTenNb BNpase:

1) nony4ntb MHpOpMaUMO O NOpPSAKE U CpoKax MpefocTaBreHns MyHUUMNanbHOU
ycnyru, pasmeLleHHyo Ha EguHom noptane, PecnybnukaHckom noprane;

2) nopaTb 3asBrieHne O NpefoCcTaBNeHNN MyHULMNANbHOW YCIYrn U HbIE LOKYMEHTHI,
HeobxoauMMble ONS NpefoCTaBreHUs MyHULUMNAnbHOW YCNyru, B TOM 4YuUCrie OOKYMEHTbI U
NHOPMaLMIO, SNEKTPOHHblE 0Bpa3sbl KOTOPbIX paHee Oblnv 3aBepeHbl B COOTBETCTBUM C
nNyHKTOM 7.2 4vactn 1 crtaten 16 PepepanbHoro 3akoHa Ne 210-d3, ¢ ucnonb3oBaHWEM
EauvHoro, PecnybnukaHckoro noptana;

3) nonyunTb CBeAeHUs O XOAe BbIMNOMHEHNS 3asiBNEeHUA O rpefocTaBreHun
MYHULMNANbHOW YCNyru, NOAaHHbIX B 3NEKTPOHHOW (hopMme;
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4) OCyLeCTBUTb OLEHKY KayecTBa NpeaoCTaBNeHNs MyHUUMNanbHON yCnyru;

5) nonyunTtb pesynbTaT nNpefocTaBfeHns MyHuuunanbHOW ycnyrm B dopme
9NEKTPOHHOIO LOKYMEHTA;

6) nopaTtb xanoby Ha pelwieHne n gencreue (besgencrtene) Vicnonkoma, a Takke ero
AOIMKHOCTHbBIX N, MyHUUMNanbHbIX crayxawmx nocpeactsom EanHoro, PecnybnukaHckoro
noprtana, noprtana degepanbHOM  rocygapCTBEHHOW  UHAOPMAUMOHHOW  CUCTEMBI,
obecneunBatowiern npouecc gocyaebHoro (BHecyaebHOro) oGxanoBaHUA peLUeHUn W
aencteuin  (6e3gencteunsl), COBEPLUEHHbIX NPU  NPeAoCTaBfiEHMM TOCYAAPCTBEHHbLIX U
MYHULMNANbHbIX YCyr opraHaMmu, NpeaoCcTaBNAoLWNMN FOCYAapCTBEHHbIE U MyHULMNATbHbIE
yCrnyru, Ux OSMKHOCTHbIMY NuamMu, rocyaapCTBEHHbIMU U MYHULMNATbHBIMW CrY>XKaLUUMU.

2.16.2. dopmupoBaHue 3adBfEHUs OCYLLEeCTBNSAeTCS NOoCcpeAcTBOM 3anosfiHEeHUS
3NEeKTPOHHOM  opMbl  3asiBNeHuss Ha EauHom, PecnybnukaHckom noptane 6e3
Heo6X04MMOCTN JONONHUTENBHOM NOAAYN 3as8BNEHUSI B KAKON-NTMBO MHON dhopme.

2.16.3. NMpwn hopmmpoBaHmm 3aaBrneHns obecneymsaeTcs:

1) BO3MOXHOCTb KOMUPOBaHMS W COXPaHEHMSA 3asdABMAEHUSI U WHbIX [OKYMEHTOB,
HeobxoaMMbIX A4S NpeaoCTaBNeHns ycnyru;

2) BO3MOXHOCTb 3aMOSIHEHUA HECKONbKUMWU 3asBUTENAMU OOHOW 3NEKTPOHHOM
dopmbl  3asaBrieHMs npu obpalwleHun 3a ycnyramu, npegnonaralowmMMmn  HanpasrieHue
COBMECTHOrO 3asiBNIEHNS HECKONbKMMU 3asiBUTENSAMM;

3) BO3MOXHOCTb MeyaTu Ha OyMaKHOM HOCUTENe KOMUU 3SNEKTPOHHON OOpPMbI
3aABNeHNS;

4) coxpaHeHWe paHee BBEOEHHbIX B 3MEKTPOHHYK (hopMy 3asiBfieHUs 3HaA4YeHUn B
no6o MOMEHT NO XenaHuto Nofb3oBaTenNs, B TOM YMCHe Npu BO3HUKHOBEHMM OLLMGOK BBOAA
1 BO3BpaTe 4115 NOBTOPHOIo BBOAA 3HAYEHWUI B 3NEKTPOHHYI (PopMy 3asBrneHus;

5) 3anonHeHue nonewn anekTpoHHOM POPMbI 3asBieHUs 4O Havana BBoda cBefeHumn
3asiBUTENIEM C WCMNOMb30BaHMEM CBeAeHun, pasmelleHHbix B ECUA, un cBegeHun,
onybnmkoBaHHbIX Ha EanHom, PecnybnukaHckom nopTane, B 4acTu, KacaloLwencs CBeaeHNN,
OTCYTCTBYIOLUNX B €OUHON CUCTEME NOEHTUMDMKALMM N ayTEeHTUdUKaLUN;

6) BO3MOXHOCTb BEPHYTbCA Ha fNOOOM U3 3TAnoB 3anoSIHEHUST ANEKTPOHHOM POPMbI
3asBneHnsa 6e3 notepu paHee BBEAEHHOW MHpOpMaLnW;

7) BO3MOXHOCTb AOCTyNa 3asiBUTENS K paHee NogaHHbIM UM 3asiBNIEHUSIM B TeYeHne
He MeHee OAHOro roga, a Takke YaCcTUYHO CHOPMUPOBAHHBIM 3aABMEHUSM - B TEYEHUE He
MeHee 3 MecsLEeB.

2.16.4. 3anucb 3assutenen Ha npuem B MOLl (nanee - 3anmcb) ocywecTBnAeTcs
nocpeacteomMm EguHoro, PecnybnuvkaHckoro noprana, TenegoHa KOHTakT-ueHTpa ML,

3aaBuTENO NpeaocTaBnAeTcs BO3MOXHOCTb 3anucu Ha nwbble cBoboaHble Ond
npuema gaty U Bpems B npegenax YCTAaHOBMNEHHOro0 B MHOrOQYHKLMOHANbHOM LEHTpe
rpacuka npuema.

3anucbk Ha onpegeneHHyo AaTy 3akaHYMBaeTCs 3a CyTKM A0 HACTYNneHus 3Ton Aathbl.

[Ons  ocywecTBneHns  npegBapuTenibHOM  3anucu  nocpeacrtsoMm  EauHoro,
PecnybnnkaHckoro noptana 3asiBATEN0 HEOOXOAMMO ykas3aTb 3arnpallMBaemble CUCTEMOM
AaHHbIE, B TOM YnCre:

damMmnumto, UMs, OTYECTBO (MPU HANMYUN);

HoMep TenedoHa;

afpec ANEKTPOHHOM NOYThI (MO XKenaHuto);

Xenaemyto aaty u Bpemsd npvema.

B cnyyae HecoOTBETCTBMSA CBeOEHUW, KOTOpble cooOwun 3asiBuTenb npwu
npeaBapuTenbHON 3anucu, 4OKyMeHTaM, NpeacTaBneHHbIM 3asBUTENEM NPU NIMYHOM NpUeme,
npegBapuTenbHas 3anMcb aHHynMpyeTcs.

Mpn ocywecTBneHnn npensapuTenbHOM 3anmMcu  3asButento  obecneymBaeTcs
BO3MOXHOCTb pacnevyaTaTb TanoH-noaTBepxaeHve. B cnydae, ecnu 3assButenb CoobWNT
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aZlpec 3reKTPOHHOM MOYThbl, HAa YKa3aHHbIA agpec TakkKe HanpaBndeTcs uHpopmaums o
noaTBEPXAEHUN NpeaBapUTENbHON 3anncuy ¢ ykadaHueM aTtbl, BPEMEHN U MecTa npuema.

Mpwn ocylwiecTBNeHM NpeaBapuUTENbHON 3anncK 3asBuTenb B 00s3aTenbHOM nopsiake
MHOPMUPYETCHA O TOM, YTO NpeaBapuTENbHas 3anncb aHHYNIMPYETCs B Clyvae ero HesBKM No
ncrevyeHmn 15 MUHYT C Ha3HaYeHHOro BpeMeHN npuemMa.

3asaBuTenb B nNoboe Bpems BnpaBe 0TkasaTbCs OT NpeaBapuUTenbHON 3anucu.

3anpelwaeTtcsa TpeboBaTb OT 3asABUTENS COBEPLUEHUS WHbIX OEWCTBUNA, KpOMe
NPOXOXAEHNS NOeHTUUKaLMM n ayTeHTUduKaumm B COOTBETCTBMU C HOPMaTMBHbLIMU
npaBoBbiMM akTamu Poccunckon depepaumu, ykasaHus Uenn npuvema, a Takke
npefocTaBneHns CBedeHUN, HeobxoauMmbiX Ans pacyeTa ANUTENbHOCTM BPEMEHHOI0
WHTepBana, KoTopbii Heob6xoanmMo 3abpoHupoBaTb Ans NpMema.

3. CocTaB, nocnefoBaTeflbHOCTb U CPOKU BbINONTHEHUA aAMUHUCTPATUBHbIX
npoueayp, Tpe6oBaHNA K NOPSAAKY UX BbINOMTHEHUA, B TOM Yucre ocob6eHHoCTH
BbINOJIHEHUA aAMUHUCTPATUBHBLIX NpoLeayp B 3NIeKTPOHHOM chopme, a TaKxke
0CO6EHHOCTN BbINONMHEHUs aAMUHUCTPATUBHbIX Npoueayp B MHOroyHKLMOHaNbHbIX
LeHTpax

3.1. OnucaHne nocnenoBaTeNbHOCTM AENCTBUIA NPY NPeaoCTaBNeHnn
MyHULMNANbsHOW ycnyru

3.1.1. NpepoctaBneHne MyHUUMNANbLHOM YCRyrn BKNYaeT B cebsa cneaywowme
agMUHUCTPATUBHbIE Npoueaypbl:

1) KOHCYNbTMPOBaHWNE 3asBUTENS;

2) NPUHATNE N PaCCMOTPEHNE KOMMIEKTa JOKYMEHTOB, NpeaCcTaBlneHHbIX 3asBUTenemM;

3) HanpaBneHne MeXBeLOMCTBEHHbIX 3anpocoB B OpraHbl, Yy4yacTBywlMe B
npegocTaBeHnn MyHUUMNANbLHON YCNyru;

4) noAroToBKa pesyrnbTarta MyHULMNANbHOW YCyru;

5) Bblga4va (HanpasneHne) 3asBUTENo pedynbTata MyHUUMnanbHon ycnyru;

6) ncnpaBneHne TEXHNYECKNX OLLMOOK.

3.2. OkasaHune KOHCynbTauumn 3asiBUTENIO

3.2.1. OcHOBaHMeM Hayarna BbINOSIHEHUA aAMWHUCTPATUBHOM MNpoLeaypbl SBRseTcs
obpalleHne 3aaBUTENs MO BOMPOCaM, CBA3AHHbIM C NpefoCTaBfeHNEM MyHULMNarbHOM
ycnyru.

HJOMKHOCTHBIM oM (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOSIHEHUE
aZlIMUHUCTPaTUBHOW Npoueaypbl, ABNAETCS:

npu obpaweHnn 3aasutensa B MOL — paboTHnk ML,

npy obpaweHun 3assutend B Mcnonkom — cekpeTapb MCnonHUTENbHOrO KoMuTeTa
Abim-Tamakckoro cenbckoro nocesneHnsa KOTasmHckoro MyHUUmMnansHoro panoHa Pecnybnvku
TaTtapcTaH.

3.2.2. 3aaBuTenb BnpaBe o06paTUTLCS 3a KOHCyNbTauMen O Mopsiake M cpokax
npegocrasneHnss MyHuuunansHon ycnyrm B MOL nuyHO v no TenedoHy 1 9neKTpOHHOW
noyre.

PaboTHnk MO®L| koHCynbTUpyeT 3aaBuTeEns, B TOM 4Ucre Mo cocTaBy, dopme
npeacTaBnsseMon LOOKYMeHTauum 1 OpyrMM BOMpocaM AN MOfAyYeHus MyHuuMnanbHOW
ycnyru.

3asgButens  MOXeT NonyynuTb  MHGOpMaUMIO O Mopsake  npedocTaBneHus
MYHULMNANbHON ycnyru Ha oduumnansHom cante M®L http://mfc16.tatarstan.ru.

AOMUHUCTpaTMBHbIE  MNpouedypbl,  yCTaHaBnMBaeMble  HaCTOAWMM  MYHKTOM,
BbINOJSTHAIOTCA B AeHb ObpalleHns 3aaBuTens.
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PesynbTatamu BbINOSIHEHUS aAMUHUCTPATUBHBIX NpoLeayp SABMSAKTCA: KOHCYNbTauna
no coctaBy, hopme npeacTaBnsgeMon JOKYMeHTaumMm u Apyrmm Bonpocam, HeobxoammbiM Ans
nosly4eHnss MyHUUunasbHOW yCryri.

3.2.3. 3aaBuTenb Bnpase obpaTuTbCs B MIcnonkomM no TenedoHy 1 af1IEKTPOHHOM NoYTe,
a TaKkKe nony4YnTb KOHCynbTaumo Ha EguHom, PecnybnukaHckom nopTtane, cavte Vicnonkoma
O nopsake M cpokax NpefocTaBfeHns MyHUUMNanbHOW yCrnyru, B TOM 4ucrie no cocTasy,
dopme npeacrtasnsgemMon  JOKyMEHTauMuM U OpyrMm  BompocaMm  Anf  NonyyYeHus
MYHULMNANbHON YCIyru.

[OMmMKHOCTHOE N0, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHNE NH(POPMUPYET 3aaBUTENS
B COOTBETCTBMM C TpeboBaHMsMU nyHkTa 1.3.4 agMUHUCTPATMBHOIO pernamMeHTa.

AOMUHUCTpPaTMBHbIE  MNpouedypbl, yCTaHaBnMBaeMble  HAaCTOALWMM  MYHKTOM,
BbINOJSTHAIOTCA B TeYEeHUe Tpex pabounx AHen co AHS NocTynneHns obpaleHus.

PesynbTatamu BbINOSIHEHUS aAMUHUCTPATUBHBIX Npoueayp ABNAITCA: KOHCYNbTaumm
no coctaBy, hopme npeacTaBnsgeMon JOKYMeHTaumm u Apyrmm Bonpocam, HeobxoammbiM Ans
nosly4eHnss MyHUUUnanbHOW yCryri.

3.3. rlpI/IHFITVIe N pacCMOTpeHne KoMmnmnekrta JOKYMEeHTOB,
npeacTtaBii€HHbIX 3adBUTEJIEM

3.3.1. lNpuem gokymeHTOB ANA NpefocTaBneHns MyHuuunansHon ycnyrm yepes ML
nnu yganeHHoe patoyee mecto MOLI.

3.3.1.1. 3asasutenb (NpeacraBuTenb 3aasutens) obpaiwaetcsa B MOL| ¢ 3anpocom o
npegocTaBfeHn MyHUUMNAanbHOW YCryrn U npeacTtaBnseT LOKYMEHTbl B COOTBETCTBUWU C
NYHKTOM 2.5 aiMUHUCTPATUBHOIO perrnamMmeHTa.

3.3.1.2. PaboTHuk M®L|, BegyLmnm npmem 3asBneHun:

onpegensieT npegMeT obpalleHus;

yOOCTOBEpPSAET NIMYHOCTb 3asBUTENS;

NPOBOAMUT NPOBEPKY MOMHOMOYMIA LA, NoAaoLLEero AOKYMEHTbI;

NpPOBOAUT NPOBEPKY COOTBETCTBUS AOKYMEHTOB TpebOBaHMSM, yKa3aHHbIM B NyHKTe 2.5
a4MWHUCTPATUBHOIO pernamMeHTa;

3anorHAeT 3neKTPOoHHY dopmy 3asierneHna B8 AIC MOL;

npy npefocTaBneHMn LOKYMEHTOB, YKa3aHHbIX B MNyHKTe 2.5 agMWHUCTPATUBHOIO
pernameHTa Ha OyMaxXHOM HocuTene, OCYyLWeCTBNAeT CKaHUpoBaHWE npeacTaBieHHbIX
AOKYMEHTOB;

pacnevaTbiBaeT 3aasneHme n3 AUC MoL;

nepegaet 3asiBUTENIO Ha NPOBEPKY M NognucaHue;

nocrne nognucaHna ckaHupyet nognucaHHoe 3aasneHne 8 AUIC ML,

sarpyxaet B AUIC MOL| nokyMeHTbl, NpeacTaBrneHHble B 3NEKTPOHHON dhopme unmn
3MEeKTPOHHbIE 06pa3sbl OTCKAHMPOBAHHbLIX AOKYMEHTOB, (hOpMUPYET INEKTPOHHOE AENO;

BO3BpaLlaeT NOANMCaHHOE 3asiBNeHne 1 opurmHanbl OyMaXKHbIX JOKYMEHTOB;

BblAaeT 3asiBUTESIIO pacnucky B NpuemMe AOKYMEHTOB.

AOMUHUCTpaTMBHbIE  MNpouedypbl, yCTaHaBnMBaeMble  HAaCTOAWMM  MYHKTOM,
BbIMONHATCSA B AeHb ObpalleHns 3aaBuTens.

Pesynbtatamu BbINONMHEHUA aAMUHUCTPATUBHBIX Mpouenyp SBISKOTCA: roToBoe K
OTNpaBke 3asiBNeHne 1 nakeT AOKYMEHTOB.

3.3.1.3. PaboTHnk MO®L| HanpaBnseT nakeT AOKYMEHTOB, NPUHATbIX OT 3asBUTENS B
Mcnonkom B anekTpoHHOM dhopMe (B COCTaBe MakeTOB ANIEKTPOHHLIX Aen) B TEYEHNEe OQHOro
paboyero aHs co AHA obpalleHuns 3aaBuTens B CTPYKTypHoe nogpasaeneHne MoLl.

Pesynbtatamu BbINOSIHEHUS afMUHUCTPATUBHBIX Npouenyp ABNATCS: 3asiBlieHNe U
nakeT JOKYMEHTOB (3N1IeKTPOHHOE [en0), HanpasreHHble B VICNONKOM, NoCpeacTBOM CUCTEMBI
31EKTPOHHOIro B3aMMOLENCTBUA.
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3.3.2. [lpyem poKyMeHTOB [Anis nNpefocTaBrieHus MYyHUUMMNAnbHOW ycrnyru B
aneKkTpoHHoW hopme Yepes EanHbin, PecnybnukaHckuin nopTan.

3.3.2.1. 3aaBuTtenb OnNs nogayn 3asdBfeHUA B ANIEKTPOHHOM (OOpME BbIMOSMHAET
cnepyowne AencTsuns:

BbIMOMHAET aBTOPU3aLMIO;

OTKpbIBaeT hOPMY ANEKTPOHHOIO 3asBMNEHNS;

3anonHAeT hopmMy AMEKTPOHHOrO 3asiBNIEHUs!, BKMOYAKOLLYO CBeAeHNs, Heobxoammble
n obasatenbHble Ans NpeJocTaBneHns MyHULMNAnsHOW YCyru;

npuKpennseT LOOKYMEHTbl B 3MEKTPOHHOM OpMe WM 3NEKTPOHHbIe 06pasbl
AOKYMEHTOB K (hopMme aNeKTPOHHOro 3asiBrieHust (npu Heo6xoammocTn);

nogTeepxaaeT akT O3HAKOMIIEHUS W corfacus € YCroBUSIMM U NOPSLKOM
npefocTaBneHns MyHUUMNanbHOW YCryrM B 9MeKTPOHHoOW ¢opme (ycTaHaBnuBaeT
COOTBETCTBYHOLLYIO OTMETKY O corflacum B oopme 3NeKTPOHHOro 3asBIieHUs);

noaTeepxaaer  AOCTOBEPHOCTb COOOLLEHHbIX cBefeHun (ycTtaHaBnuBaet
COOTBETCTBYHOLLYIO OTMETKY B (hOpME 3IEKTPOHHOIO 3asiBreHNS);

OTNpaBnAeT 3arofiHEHHOE 3MEKTPOHHOE 3asiBfieHne (HaXumaeT COOTBETCTBYHOLLYHO
KHOMKY B hopMe 3NEeKTPOHHOrO 3asBreHNS);

9NEKTPOHHOE 3asiBfieHne NoanucbiBaeTcs B COOTBETCTBUM C TpeboBaHMAMM MyHKTa
2.5.3 agMVHNCTPaTMBHOIO pernameHTa;

nony4aet yBegomreHne o6 oTnpaBke 3NEKTPOHHOMO 3as8BEHMS.

dopmaTHO-Nnormyeckasi npoeepka COPMUPOBAHHOIO 3asiBIeHUA OCYyLLeCcTBnseTcs
nocne 3anofiHeHNA 3aaBUTENEM KaXZoro n3 nosien anekTpoHHoM opmbl 3aasreHns. Mpu
BbISIBIEHNN HEKOPPEKTHO 3amnoOSTHEHHOIrO Mons 3NEeKTPOHHOW (hOpMbl 3asiBNEHUsS 3adBUTENb
yBEAOMSISIETCA O XapakTepe BbISIBIEHHON OWMOKM N NOpsiaKke ee YCTpaHeHWa NocpeacTBOM
MHOPMALMNOHHOIO COOBLLEHNA HENOCPEACTBEHHO B ANIEKTPOHHOM (POpME 3asiBIIEHMS.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOMHATCSA B AeHb ObpalleHns 3asasutens.

PesynbTaTtamun BbINOSIHEHUA agMUHUCTPATMBHbBIX NpoLeayp SABMASIOTCH: 3NEKTPOHHOEe
Aerno, HanpasneHHoe B /Icnonkom nocpeacTtBOM CUCTEMbI SNIEKTPOHHOIO B3anMOAENCTBUS.

3.3.3. PaccmMoTpeHue koMmnnekTa JOKYMEHTOB Mcnosikom.

3.3.3.1. OcHoBaHMeM Havana BbINOSIHEHUS aOMUHUCTPATUBHOW Mpouenypbl aBnseTcs
NOCTYNneHne 3asaBfEeHUs U UHbIX [JOKYMEHTOB, HeoOXoauMbIX Ans npeaocTaBneHuns
MYHULMNANbHON YCNyrW.

HOMKHOCTHBIM ~ nnuoM  (pabOTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOSHEHNE
afiMUHUCTPaTUBHOWN Npoueaypbl ABNSeTcs cekpeTapb NcnonHUTeNneHOro kommteTa (ganee —
AOIMKHOCTHOE NULIO, OTBETCTBEHHOE 3a NpUeM AOKYMEHTOB):

3.3.3.2. [JomkHOCTHOE nuLO, OTBETCTBEHHOE 3a nNpueM [OOKYMEHTOB, B Clyyae
obpalleHna 3asBuTens c 3asasneHnem B cnonkom:

onpegenseT npeameT obpalleHns;

yCTaHaBNMBAaET NMIMYHOCTb 3as8BUTENS;

NPOBOAUT NPOBEPKY MOIHOMOYUI LA, NOAAILWENO JOKYMEHThI,

NPOBOAMUT NPOBEPKY COOTBETCTBUSA AOKYMEHTOB TpeboBaHMAM, yKa3aHHbIM B NyHKTE 2.5
aAMWHUCTPATUBHOIO perfameHTa, NPOBEPKY COOTBETCTBUSA NPEeACTaBfIEHHbIX OOKYMEHTOB
yCTaHOBMEHHbIM TpeboBaHUAM (Hagnexaiiee opopMieHne Konnuin AOKYMEHTOB, OTCYTCTBUE
B [AOKYMEHTax MoAYUCTOK, MPUMNNCOK, 3a4epPKHYTbIX CMOB WU WHbIX HE OroBOPEHHbIX
ncnpasneHnin);

3anonHaeT 3NEKTPOHHYO dopmy 3asBreHns B aBTOMaTU3NPOBAHHON
WHOPMALUMOHHON cuCcTeMe, npedHas3Ha4YeHHOW [ONA  OKa3aHMs TOCyOapCTBEHHbIX W
MYHULMNANbHbIX YCNYT;

npy nNpegocTaBneHnn LOOKYMEHTOB, YKasaHHbIX B MyHKTe 2.5 agMWHUCTPaTUBHOrO
pernameHta Ha OyMaxXHOM HoOcuTene, OCYLWEeCTBNSET CKaHMpPOBaHWE NpeAcTaBeHHbIX
AOKYMEHTOB;
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pacrneyaTbiBaeT 3asiBNeHue;

nepegaet 3asiBUTENIO HA NPOBEPKY M NognucaHuve;

nocre nognucaHna ckaHupyeTt noannucaHHoe 3asaBreHne;

3arpyxaet B aBTOMaTU3MPOBAHHYK WHMOPMALMOHHYIO CUCTEMY, NpedHa3HaYeHHYo
AN1S OKas3aHWsA rocydapCTBEHHbIX U MYHUUUNASbHBIX YCNyr JOKYMEHTbl, NpeaCTaBfeHHble B
3NEKTPOHHOM hopMe NN ANEKTPOHHbIE 06pasbl OTCKAHMPOBAHHBLIX AOKYMEHTOB, (hopMupyeT
31eKTPOHHOE A€ero;

BO3BpallaeT MOAMUCAHHOEe 3asiBNeHne W opurMHanbl OyMaXHbIX [LOKYMEHTOB
3asBUTENIO;

BblAaeT 3asBUTENO0 pacnuncky B Nnpueme JOKYMEHTOB.

B cnyyae Hanuuna ocHoBaHW A51s OTKasa B nNpyeme A0KYMEHTOB AOJHKHOCTHOE Nunuo,
OTBETCTBEHHOE 3a NpueM AOKYMEHTOB, yBeAOMIISET 3asBUTENS O Hann4mMm NpenaTcTBun Ans
npuema 3asBneHns N Bo3BpaLlaeT eMy JOKYMEHTbI C 06bSICHEHNEM COAEPKAaHNS BbISIBNEHHbIX
OCHOBaHWI An1s 0TKasa B Npueme LOKYMEHTOB.

3.3.3.3. [ormkHOCTHOe nunuo, OTBETCTBEHHOE 3a MpueM [OOKYMEHTOB, Mocre
NOCTYNIEHNSA JOKYMEHTOB Ha PpacCMOTPEHME:

npuceamBaeT 3asiBfIEHWIO HOMEpP B COOTBETCTBMM C HOMEHKNATypou Aen u craTtyc
«[lpoBepka JOKYMEHTOBY;

n3yyaeT NOCTYNMBLUME 3MEKTPOHHbIE Aena, B TOM Yucne MpUnoXeHHble 3adaBuTenem
AOKYMEHTbI B 3NIEKTPOHHON (DOPME U INEKTPOHHbIE 06pasbl JOKYMEHTOB;

npoBepseT KOMMNIIEKTHOCTb, YUTAEMOCTb 3fIEKTPOHHbLIX 06pa30B JOKYMEHTOB;

npoBepsieT cobniogeHne  yCrnoBuin  OEWCTBUTENBbHOCTM  ANIEKTPOHHOM  MOAMNUCH,
nocpeactsoM obpalleHnsa Kk EgnHomy noptany (B crnyyae, ecnv 3asiButenem npeacrasreHbl
3MEKTPOHHbIE [OKYMEHTbI, MOAMNUCaHHbIE YCUMEHHOM KBanuuuMpoOBaHHOMN 3IIEKTPOHHOW
noannceio).

Mpy HanMumm oOCHOBaHW, MPEnYCMOTPEHHbIX MNYHKTOM 2.7.1 agMWHUCTPATUBHOIO
pernameHTa, noaroTaBnvMBaeT MPOEKT peweHnsa o6 oTkase B nNpuemMe [OOKYMEHTOB,
HeobXxoaMMbIX 418 NPeOCTaBEHNA MyHULMNANbHON YCyri.

B cnyyae, ecnu B pesynbTate MNpPOBEPKN YCUIEHHOW KBanuuumpoBaHHOM
9NEKTPOHHOW MOAMUCU BbISIBEHO HecobnaeHne ycrnoBui ee OeNCTBUTENBHOCTU, MPOEKT
peweHns 06 oTkase JOMMKeH cogepXaTb NyHKTbl cTaTbk 11 ®egepansHOro 3akoHa Ne 63-03,
KOTOpbI€ NOCYXUIM OCHOBaAHUEM ANSA €ro NPUHATUS.

MpoekT peweHnss o6 oTKasze B MpuemMe [OKYMEHTOB, HeobxoaumbiX Ons
npefocTaBnNeHns MyHUUMNanbHOW YCryrn, C ykasaHuMeM MpUYUH OTKasa (B cryvae, ecnu
OCHOBaHMA AnNa OTKasa B MpuemMe [LOKYMEHTOB, Heobxoaumbix ANs npefocTaBfeHus
MYHULMNANbHON YCRyrn, CBA3aHbl C HapylEeHWEM YCTaHOBMEHHbIX TpeboBaHMM K TakuMm
AOKYMEeHTaM, OCHOBaHuUs [ONnd OTkasa B MpuvemMe [JOKYMEHTOB [OSDKHbl coaepxaTtb
WHOPMALMIO O HaMMEHOBAHMM [OOKYMEHTOB (MHOpMauMW, CBEOEHWW), KOTOpble He
npeacTaBneHbl, cogepXXaT HeJOCTOBEPHbIE U (UNTW) NPOTUBOPEYNBbLIE CBEAEHUS, OOPMIIEHDI
C HapyleHMeM YCTaHOBMIEHHbIX TpeboBaHWn), HanpaBnAeTCA Ha CcorfacoBaHue B
YCTaHOBMEHHOM MOpPsiAKE NOCPELCTBOM CUCTEMbI ANEKTPOHHOIO JOKYMEHTOObOopOTA.

CornacoBaHwue npoekTa pelleHns 06 oTkase B npuemMe JOKYMEHTOB, HEOBX0aUMbIX A5
npegocTaBfeHns MyHULUNANbHOW YCIyrn, OCyLEeCTBNAeTCs B nopsake, npegycMoTpeHHOM
nyHKTOM 3.5.3 aAMUHUCTPATUBHOIO pernamMeHTa.

B cnyyae oTCcyTCcTBMA < OCHOBaHMM And OTkasa B NpuemMe [OOKYMEHTOB,
npegyCMOTPEHHbIX MYyHKTOM 2.7.1 aAMWHUCTPATUBHOIO perfameHTa, OOSMKHOCTHOe nuuo,
OTBETCTBEHHOE 3a NPMEM JOKYMEHTOB, B TeYEHME OAHOro paboyero gHS CO AHA NOCTYNNEHUS
3a8BNeHNd, HanpaBnaeT 3asBUTENIO, YKa3aHHbIM B 3asdBreHuM crnocobom, yBeaomrneHme o
NOCTYNNEeHUN 3adaBfeHns, coaepxallee BXOASLWMA PEerucTpauuoHHbIn HOMEP 3asiBriEHUs,
AaTy nonyyeHus 3asiBNeHus, nepeyeHb HauMeHOBaHW (hannoB, NPeacTaBfiEHHbIX K HEMY
AOKYMEHTOB, aTy NonyyYyeHus pesyrbTata MyHULMNansHOM yCyru.
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3.3.3.4. VcnonHeHwe npouenyp, YkasaHHbix B nyHktax 3.3.3.1, 3.3.3.3
aAMWHNCTPATUBHOIO pernameHTa, npu Hanu4yMm TEXHUYECKON BO3MOXHOCTW OCYyLLEeCTBNSETCA
B aBTOMaTM4YEeCKOM pEeXMMe C UCMNOoMb30BaHMEM aBTOMATU3MPOBAHHOM WMH(OPMAaLMOHHON
CUCTEMBI, NpeAHa3Ha4YeHHOM ANA OKas3aHUs rocyAapCTBEHHbIX U MyHUUMNANbHBIX YCYT.

3.3.3.5. AOMUHUCTpaTUBHblE npoueaypbl, YycTaHaBnuBaemble nyHKTomMm 3.3.3
aAMWHUCTPATUBHOIO pernamMeHTa, BbIMOSHAITCA B TeYeHne oaHoro paboyero OHA CO OHA
NOCTYNNEeHNs 3asBSIEHNs1 HA pacCMOTpPeEHME.

PesynbTatamun BbINONHEHNS agMUHUCTPATUBHbLIX Mpoueayp SBMSITCA: MPUHATLIA Ha
paccMOTPEHMNE KOMMNIEKT OKYMEHTOB UM NPOEKT pelueHns 06 oTkase B npueme JOKYMEHTOB,
HeobXxoaMMbIX 518 NPeoCTaBNeHNA MyHULUMNANbHOW YCnyru.

3.4. HanpaeneHve mexBeJoMCTBEHHbIX 3aMNpOoCOB B OpraHbl, y4acTByoLue B
npenocTaBneHnn MyHUUMNansHOM yCryrm

3.4.1. OcHoBaHMeM Ha4ana BbINOSIHEHNA aAMUHUCTPATMBHOW NpoLeaypbl ABNSETCS
nosiyyeHne [LOSMKHOCTHbIM NnUOM  (pabOTHUKOM), YMONMHOMOYEHHLIM Ha BbINOJSIHEHME
agMWHUCTPATUBHOM MpoLeaypbl, OT OOMKHOCTHOro nuua (paboTHuka), OTBETCTBEHHOMO 3a
npuemM OOKYMEHTOB, MPUHATbLIX OT 3asBUTENS 4OKYMEHTOB.

[IOMKHOCTHLIM  NINLIOM (paboTHukoM), OTBETCTBEHHbIM 3a BbINOJTHEHNE
agMUHUCTPATUBHOM npouenypbl, 49BNseTca cekpemapb [biM-Tamakcko2o CefibCKo20
noceneHusi KOma3uHcKo20 MyHuyurnanbHo20 patioHa Pecnybnuku TamapcmaH (ganee -
AOJDKHOCTHOE NNL0, OTBETCTBEHHOE 3a HanpaBfeHne MeXXBe4OMCTBEHHbIX 3arnpoCcoB).

3.4.2. [omKHOCTHOE nuUO, OTBETCTBEHHOE 3a HanpaBleHue MeXBe4OMCTBEHHbIX
3anpocoB, OpMUPYET W HanpasfseT B 9NEKTPOHHOM (popMe nocpeacTBOM CUCTEMbI
MEXBELOMCTBEHHOIO 3NEKTPOHHOrO B3aMMOLEeNCTBMA (MpU  OTCYTCTBUM  TEXHUYECKOW
BO3MOXHOCTM — UHbIMM cnocobamun) 3anpocbl O NpeaocTaBneHnn JOKYMEHTOB U CBEAEHUN,
npeaycMOTPEHHbIX NYHKTOM 2.6.1 aAMUHUCTPATUBHOIO perfnameHTa.

AOMUHUCTpaATMBHbLIE  MpoUeaypbl, YCTaHaBAMBAEMbIE  HACTOALIMM  MYHKTOM,
BbIMONHATCS B A€Hb NPUHATUS 3asiBNIEHNS HA pacCMOTPEHME.

Pesynbratamu BbINONTHEHWS aAMUHUCTPATUBHBIX Npoueayp ABNAIOTCSA: HanpaBrieHHbIE
B OpraHbl BNactu u (Mnun) nogBe4oMCTBEHHbIE OpraHam BnacTu opraHusaumnm 3anpochl.

3.4.3. Cneumanuctbl NOCTaBLUMKOB OaHHbIX HA OCHOBAaHWW 3anpOCOB, MOCTYMMBLUMX
yepe3 CUCTEMY MEXBEOOMCTBEHHOIMO 3SIEKTPOHHOrO B3aMMOLEWCTBUA, MNpenoCcTaBnsaoT
3anpalumMBaemMble JOKYMEHTbI (MHOPMaLMIO) UM HanNpaBnaT yBeAOMNEHUS 06 OTCYTCTBUK
AOKyMeHTa 1 (unu) uHdopmMauuun, HeobxoauMblx AN NpefoCTaBfieHUs MyHUUMNanbHOM
ycnyru (ganee — ysegomneHune o6 otkase).

AOMUHUCTPATMBHbIE  Mnpouenypbl, YyCTaHaBfMBaeMble  HAaCTOSAWMM  MYHKTOM,
BbIMOMNHATCA B TEYEHNE TPEX OHEN CO OHSA MOCTYNNeHUs MEeXBEOOMCTBEHHOro 3arnpoca B
opraH unu opraHusauuio, npegocTtaBnsAwoLWmne AOKYMEHT U MHOPMaLMIO, eCNN UHbIE CPOKM
NnoaroTOBKM W HanpaBneHusi OoTBeTa Ha MEXBEAOMCTBEHHbLIA 3anpoC He YCTaHOBIEHbI
denepanbHbIMK 3akoHaMK, npaBoBbiMK akTamu NMpaButensctea Poccuiickon degepaumm m
NPUHATBIMU B COOTBETCTBUM C dbeaeparnbHbIMU 3aKOHaMN HOPMaTUBHBIMUW NPABOBLIMIN akTaMm
Pecnybnukn TatapcraH.

Pesynbtatamu BbINOMHEHNS agMUHUCTPATMBHBIX MNpoueayp SABMASATCA: OOKYMEHTbI
(cBepeHust), Heobxoaumble [ONsi  NPeAoCTaBfEHUsT  MyHMUMNanbHOW  ycnyru, nnbo
yBegomMmneHne o6 oTkase, HarnpasfeHHble [OOIMKHOCTHOMY nuuly, OTBETCTBEHHOMY 3a
HanpaBrieHMe MeXxBeAOMCTBEHHbIX 3anpoCoB.

3.4.4. [JOmMKHOCTHOE nNUUO, OTBETCTBEHHOE 3a HanpasfieHNEe MEeXBEOOMCTBEHHbIX
3anpocoB:

nonyyaeTt 3anpalunBaemMble 4epe3 CUCTEMY MEXBEOOMCTBEHHOIO 3fEKTPOHHOIo
B3aMMOAENCTBMS  OOKYMEHTbl  (CBeAeHus), HeobxoouMmble Ans  NpenocTaBreHus
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MyHMLMNaneHON ycnyrn, nubo ysegomneHne o6 otkase npy OTCYTCTBUM OOKYMEHTa n (Unu)
UHdopmMaLuu;

npy HanU4YMM OCHOBAHWUW, NPEeaYCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPaTUBHOIO
pernameHTa, MOAroTaBfMBaeT MPOEKT peleHns o6 oTkase B MNpuemMe [OOKYMEHTOB,
HeobXxoaMMbIX NS NPeOCTaBNEeHNA MYHULUMMNANbHOW YCyri.

MpoekT peweHns o6 oOTkaze B nNpuemMe [OOKYMEHTOB, HeobxoaumbIX Ans
npefocTaBnNeHnss MyHULMNansHOW YCnyru, C ykasaHuWeM MNpuyvH OTkasa (B criydae, ecnv
OCHOBaHWA NS OTKasa B MNpueme [OOKYMEHTOB, HeobxoauMMbIX ANnd npefocTaBreHus
MYHULMNANbHON YCNyrn, CBA3aHbl C HapyLEHWEM YCTaHOBMEHHbIX TpeboBaHMM K TakuMm
OOKYMEeHTaM, OCHOBaHuUs [ANna oOTkasa B MpueMe [OKYMEHTOB [OfMKHbl coaepXaTtb
WHOPMAUNID O HaMMEHOBaHUM [OOKYMEHTOB (MH(OpMauuW, CBeOeHUW), KOTopble He
npeacTasneHbl, cogepXxaT HeOCTOBEPHbIE 1 (UNN) NPOTUBOPEYMBbLIE CBEAEHUS, OPOPMIIEHDI
C HapyleHMEeM YCTaHOBMIEHHbIX TpeboBaHW), HanpaBnNAeTCA Ha corfacoBaHue B
YyCTaHOBMNEHHOM MNOpsiAKe NOCPEeACTBOM CUCTEMbI 3NIEKTPOHHOIO JOKYMeHToobopoTa.

CornacoBaHue NpoekTa pelweHus o6 oTkase B NnpMeme JOKYMEHTOB, He0bXoanMbIX Ans
npegocTaBneHns MyHUUUNANsHOM YCnyru, OcyLecTBnseTca B nopsake, npeaycMoTpeHHOM
nyHKTOM 3.5.3 afMUHUCTPATUBHOIO pernamMmeHTa.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOMHATCS B A€Hb MOMyYeHUs CBEAEHUN NO MeXBELOMCTBEHHbLIM 3anpocaMm.

PesynbTatamu BbINOMHEHNA a4MWHUCTPATUBHLIX MNpoueayp SBMASKTCA: OOKYMEHThI
(cBegeHus), HeobxoauMble ANs NpeoCcTaBNeHUs MyHULMNANbHOM YCAyrn, NPOeKT peLueHns
06 oTKase B npuvemMe OOKYMEHTOB, HeobxoauMblX ANS NpefoCTaBNeHUa MyHUUMManbHON
ycnyru.

3.4.5. VicnonHeHune npoueayp, ykasaHHbIX B NyHKTax 3.4.2, 3.4.4 agMUHUCTPATUBHOIO
perrnameHTa, nNpu HanMyMm TEXHUYECKON BO3MOXHOCTM OCYLLECTBNAETCS B aBTOMaTUYECKOM
pexmme C  UCMNONb30OBaHMEM  aBTOMATU3MPOBAHHOM  MHAPOPMALMOHHOM  CUCTEMBI,
npegHasHa4YeHHOM A5 OKa3aHUs rocy4apCTBEHHbIX U MyHUUMNANbHbBIX YCAYr, B TOM YucCrie C
MOMEHTa perucTpaumm 3asiBfieHUs B COOTBETCTBMM C MyHKTOM 2.13 agMUHUCTPaATMBHOIO
pernameHTa.

3.4.6. MakcumanbHbI CPOK BbINOMHEHUS agMUHUCTPATUBHbBIX NpoLeayp, YKa3aHHbIX B
nyHkTe 3.4 agMUHUCTPATUBHOIO perfnamMeHTa, CocTaBndaeT Tpu paboyumnx gHS.

3.5. MoaroToBka pesynbTata MyHULMNANbHOM YCyrm

3.5.1. OcHoBaHMeM Hauvana BbIMOSIHEHNA agMWUHUCTPATUBHOW MNpoueaypbl SBMsieTcs
NOCTynneHne oT JOMMKHOCTHOrO nvua, OTBETCTBEHHOIO 3a HanpaBreHne MeXBeaOMCTBEHHbIX
3anpocoB, AOKYMEHTOB (CBefeHu), HeobBXoauMbIX OS1 NpefocTaBNeHns MyHUUUNasbHOM
yCnyru.

[JOSMKHOCTHBIM ~ NIULOM, OTBETCTBEHHbIM 3@  BbINOSIHEHME  aAMUHUCTPATUBHON
npoueaypsbl, ABNAeTca cekpetapb VicnonHutensHoro kommteTta [dbiM-TamMakckoro cernbCckoro
nocerneHus (ganee - [OOJMKHOCTHOE §WUUO, OTBETCTBEHHOE 3a [MOArOTOBKY pesyrnbTaTa
npeaocTaBneHNa MyHULMNANbHON yCnyrn).

3.5.2. [JOmKHOCTHOe nuuo, OTBETCTBEHHOE 3a NoAroToBKY  pesynbrarta
npegocTaBfeHnUss MyHUUMNAansHOW YCIyri:

paccMmatpmBaeT CHOPMUPOBAHHLIA  KOMMIIEKT AOKYMEHTOB, Heobxoaumbix Ond
npefocTaBfeHnss MyHUUMNanbLHOW YCIyru;

Npw BbISBNIEHUM OCHOBAHUW AN OTKasa B NpefoCTaBNeHUM MyHULMNANbLHOW yCryru,
yKasaHHbIX B MyHKTe 2.8.2 agMWHUCTPaATMBHOIO pernamMeHTa, noarotaBnMBaeT MNpPOeKT
peleHns o6 oTkase B NpefoCTaBfieHUM MyHULMNANbHOW YCIyru;

B Criydae OTCYTCTBMSI OCHOBaHWW Ofs OTKasa B MNpeaocTaBfeHun MyHUUMNanbHOW
ycnyry, npeaycMOTPEHHbIX MYyHKTOM 2.8.2 agMWHUCTPATUBHONO perriameHTa, Nno urtoram
pPacCMOTPEHNSA OOKYMEHTOB, HEOOXOOMMbIX ANA NpefoCTaBNeHUs MyHUUMNAnNbHOW YCIyru,



21

nogrotaBnMBaeT MPOEKT pesyrnbTaTa NPefdoCTaBfieHUss  MyHUMUMNANbHOW  yCcriyru B
COOTBETCTBUM C noanyHkTamu 1 — 3 nyHkTa 2.3.1 agMUHUCTPATUBHOIO pernamMeHTa;

HanpasnseT NoAroTOBNEHHbLIN MPOEKT pesynbTarta NpeaoCTaBfeHUss MyHULMNanbHOM
yCIyrm Ha corfiacoBaHue B YCTAHOBMEHHOM MOpsiAKe MOCPEeACTBOM CUCTEMbI 3fIEKTPOHHOIO
AOKyMeHToobopoTa.

AOMUHUCTPATMBHbIE  npouefypbl, yCTaHaBfMBaeMble  HacCTOAWMM  MYHKTOM,
BbIMOJSTHAKOTCA B TEYEHNE o4HOro paboyvero aHs.

PesynbTatamn BbINONHEHNA aAMWHUCTPATUBHBLIX MNpouenyp SABMASKTCHA:  NPOEKT
pelueHns 06 oTkase B NpeaoCcTaBneHnm MyHULMNAnbHOM YCyru, CNpaBkn (BbIMUCKN).

3.5.3. CornacoBaHMe wn nognucaHwe npoekTa pesynbTaTa nNpeaocTaBneHns
MYHULMMNAnNbHOW ycryrn (ganee — npoekTbl AOKYMEHTOB) OCYLLECTBIISETCA pyKoBoaUTENem
CTPYKTYPHOro nogpasgerieHusi, OTBETCTBEHHOro 3a NoAroToBKy pesynbTaTa MyHUMUMMNanbHON
ycnyru, 3amectutenem PykosoguTtena KMcnonkoma, Pykosoagutenem Mcnosnkoma.

[MoaroToBreHHbIE MPOEKTbl JOKYMEHTOB, MMeENLne 3amedaHusi, BO3BpaLLalTCs Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a NOArOTOBKY pe3ynbTaTta MyHuumnansHom ycnyru. lNocne
yCTpPaHEeHNs 3amevaHuin NpoeKTbl JOKYMEHTOB NOBTOPHO MepeaarTcs AN COornacoBaHus U
nognucaHus.

PykoBoautens Kcnonkoma npu paccMOTPeHUM MPOEKTOB [OOKYMEHTOB MNpoBepsieT
cobnogeHne agMMHUCTPaATMBHOIO perfiaMmeHTa A0SMKHOCTHLIMY Nuamu Micnonkoma B Yactu
CPOKOB BbIMOSIHEHUA agMUHUCTPATMBHbLIX Npoueayp, UX nocrneaoBaTenbHOCTU M MOSHOTHI,
HanuMyusa cornacoBaHuMM YNOSTHOMOYEHHbIX [OOSMKHOCTHBIX Nuy Wcnonkoma B cucteme
3NEKTPOHHOro A0KYMeHToobopoTa.

B cny4ae BbISiIBNEHUS HapyLleHU B YaCTU CPOKOB BbIMOSIHEHUS agMUHUCTPATUBHbIX
npouenyp, UxX nocnegoBaTenbHOCTU M NOMNHOTbI PykoBoautens Vcnonkoma wHuumnpyet
npusieYyeHne K OTBETCTBEHHOCTU 1L, JONYCTUBLUNX HApPYLUEHUSA, B COOTBETCTBUN C MYHKTOM
4.3 agMVHUCTPATUBHOIO perfameHTa.

AOMUHUCTpaTMBHbLIE  MNpoueaypbl, yCTaHaBnMBaeMble  HACTOALWMM  MYHKTOM,
BbIMNOJSTHAKOTCA B TeYEHNEe ogHOro paboyero aHs.

Pesynbtatamu BbINOMHEHNA agMWHUCTPATMBHBLIX Npoueayp SABMSKTCA: peweHue ob
oTKase B NpuemMe JOKYMEHTOB HEOOXoaAnMbIX ANs NpefoCTaBrneHnss MyHUUMNanbHOW yCnyru,
pelleHne o6 oTkase B NpeaoCTaBeHnN MyHULMNAnbHOW yCryrun, cnpaska (Bbinucka).

3.5.4. NcnonHeHune npouenyp, ykasaHHbIX B nyHkTax 3.5.2, 3.5.3. agMUHUCTPATUBHOIO
pernameHTa, Npu HanMyMm TEXHUYECKON BO3MOXHOCTM OCYLLECTBNAETCS B aBTOMaTUYECKOM
pexmme C  UCMNONb30OBaHMEM  aBTOMATU3MPOBAHHOM  MHAPOPMALMOHHOM  CUCTEMBI,
npegHasHa4YeHHOM OS5 OKa3aHUs rocy4apCTBEHHbIX U MyHULMNANbHBIX YCAYT.

MakcunmarnbHbI CPOK BbIMOSTHEHUS aAMUHUCTPATUBHBIX NPpoLeayp, yKa3aHHbIX B MyHKTE
3.5. agMMHUCTPaTUBHOIO perfnameHTa, CoOCTaBnseT OAnH paboyuni OeHb.

3.6. Bolgava (HanpaBsneHve) 3asBuTento pesyrbTaTa MyHUUMNanbHOW yCryru

3.6.1. OcHoBaHMeM Havana BbIMOSIHEHUS aAMUHUCTPATUBHOW Npoueaypbl siBAsieTCA
nonyyeHne AOOSHKHOCTHbIM JIMLOM, OTBETCTBEHHbLIM 3a BbIMOSIHEHWE AOMWHUCTPATMBHOMN
npoueaypbl, AOKYMEHTa, NOATBEPXKAAOLLEro NpegocTaBneHne MyHULMNansHOM yCnyru.

[OMKHOCTHLIM ~ NINLOM, OTBETCTBEHHbIM 33 BbINOSIHEHWE  aOMWUHUCTPATUBHON
npoueaypsbl, ABRseTca cekpeTapb McnonHutensHoro kommteta [biM-TamMakcKkoro cenbckoro
noceneHns HKOTa3MHCKOrO MyHUUMNANbLHOrO panoHa /(ganee - [OOMKHOCTHOE nuuo,
OTBETCTBEHHOE 3a Bblgayy (HanpaBneHne) JOKYMEHTOB).

3.6.2. JomKHOCTHOE N0, OTBETCTBEHHOE 3a Bbigady (HanpaBreHne) AOKYMEHTOB:

obecneunBaeT permctpaumio U BHECEHWE CBeLEHUA O peaynbTaTe npeaocTaBrieHns
MYHULMNAnNbHOW YyCnyru B MNOACUCTEMY BedeHUd [OOKyMEHTauun aBTOMaTU3MPOBaAHHOM
WHPOPMALNOHHOM CUCTEMbI, MpedHasHa4YeHHOW [ONA OoKa3aHUs TrOCyAapCTBEHHbIX W
MYHULMNANbHbIX YCNYT;
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n3BeLwaeT 3asBuTensa (ero npeacrtaBuTensi) cnocobom, ykasaHHbIM B 3asiBNEHUN, O
pesynbTate npefocTaBNeHns MyHUUMNAnbHOW YCIyrM U O BO3MOXHOCTU MNONyYeHUs
pesynbTata NnpegocTaBneHns MyHuumnaneHon ycnyru B icnonkome unv 8 ML,

NcnonHeHve npoueayp Npu HanmMynn TEXHUYECKON BO3MOXXHOCTM OCYLLECTBNAETCS B
aBTOMaTU4YECKOM pexuMe C WCMNoSib30BaHMEM aBTOMAaTU3NPOBAHHOW WH(OPMaLMOHHON
CUCTEMBI, NpeAHa3Ha4YeHHOM ANA OKas3aHUs rocyAapCTBEHHbIX U MyHUUMNANbHBIX YCAYT.

AOMUHUCTpPaTMBHbIE  MNpouedypbl, yCTaHaBnMBaeMble  HAaCTOALWMM  MYHKTOM,
BbINOSTHAIOTCA B TeYyeHMe ofHoro paboyero OHA CO OHA MOAMUCAHUSA  [OOKYMEHTa,
ABMAOLLErocs pesynbTatoM MNpeaocTaBreHns MyHUUUNanbHOW YCnyru, YnoSITHOMOYEHHbIM
AOJMKHOCTHBLIM nuuom Mcnonkoma (Mcnonkomom).

Pesynbtatamu BbINOSTHEHUS aAMUHUCTPATUBHBIX Npoueayp SBMSKTCA: pa3MeLleHne
cBefleHMn O pesynbTate NpegocTaBfieHUs MyHULMNAanbHOW YCryrn B WH(OPMaUNOHHBLIX
cucTtemax, u3sBelleHue 3aaBuTeNnsa (ero npencraBuTernis) O pesynbTaTe npefocTaBieHus
MYHULMNANbHON ycnyru n cnocobax ero nosnyyeHus.

3.6.3. lNopsagok BblAayn (HanpaBneHns) pesynbTaTta npeaocTaBneHns MyHuumnansHom
yCIyru:

3.6.3.1. MNpwn obpalleHnn 3aaBUTeNs 3a pe3ynbLTaTtoMm MyHuuunansHon ycnyrm 8 ML,
paboTHMK MOL| BbigaeT 3asBuTento pesynbTaT MyHULUNanbHOW YCryrn B opMe ak3emnnigapa
3IEKTPOHHOrO AOKYMeHTa Ha OymaxkHoMm HocuTene. Mo TpeboBaHuio 3asiBUTENA BMeCTe C
9K3EMMNNAPOM 3NEKTPOHHOIO AOKYMEHTa Ha OymaXHOM HocuTene emy npefocTaBrsieTcs
3K3eMMNAsp 3MEKTPOHHOro AOKYyMEHTa NyTeM ero 3anmcu Ha CbeMHbIA HOCUTEeNb MHGOpMauun
NN HanpaefeHUsl 3K3eMMnsipa 3NEKTPOHHOro JOKYMEHTa MO 3MEeKTPOHHOW MoyTe B agpec
3assutens. Npn 3anncu Ha CbeMHbIN HOCUTENb MHAPOPMaLUKN UM HaNpaBNeHUN 3K3emnspa
9NEeKTPOHHOr0 [JOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBfieH 3K3eMMNAp 3NEKTPOHHOro
AOKyMeHTa Ha OyMaXHOM HocuTene, Mo SNEeKTPOHHOM MnoYTe WAEHTUYHOCTb TaKoro
3K3eMnnapa ANEKTPOHHOIo AOKYMEHTa 9K3eMNISAPY SNEKTPOHHOIo AOKYMEeHTa Ha ByMaKHOM
HocuTene 3aBepsieTCA YMNOSIHOMOYEHHbIM COTPYAHMKOM C WCMOMb30BaHMEM YCUMEHHOMN
KBanMuumMpoBaHHOM 3NEeKTPOHHOW NOAMUCK.

AOMUHUCTpPaATMBHbLIE  MNpouedypbl, yCTaHaBnMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOSHAKTCA B NOpsgKe o4yepeHOCTM, B [OeHb nNpubbiTUS 3asBUTENd B CPOKWU,
YyCTaHOBMEHHbIe perfiaMmeHTomM paboTel MOLI.

PesynbTatamn BbINOSIHEHNA aAMWHUCTPATUBHBLIX MNpouenyp SABMASTCA: duKkcauus
dhakTa Bblgauu pesynbTraTa npegocrasneHvs MyHuuunansHon yenyrn B AIC MOLL, pesynbTat
npegocTaBneHns MyHULMNANbHOW YCyr, BblAaHHbIN 3asBUTENIO.

3.6.3.2. lNpwn obpalleHnn 3asBuTend 3a pesynbTaToOM MyHUMUMNANbLHOW yCryrn yepes
EovHbii, PecnybnukaHckui nopTtan 3asBUTEntd B JWUYHbIA  KaOMHET aBTOMAaTMYECKM
HanpaBfseTCa  OMeKTPOHHbIM  0obpa3  AOKyMeHTa,  SABNALWErocs  pesynbTaToMm
npegocTaBfieHNa MyHULMNAnNbHOW YCnyrn, NOANUCAHHbLIM YCUITEHHOW KBannduunmpoBaHHON
3NEKTPOHHOM NOAMNUCHI0 YNOSTHOMOYEHHOIO A0SMKHOCTHOro nuua Menonkoma (Micnonkomom).

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOMHATCSA B AeHb NOANUCAHNA AOKYMEHTA, NoATBEPXKAAIOLLEro npegocTaBneHme (oTkas B
NpeaocTaBnNeHNN) MYHUMLUMNANbHOW  YCNyru, YNONIHOMOYEHHbIM  OOIDKHOCTHBIM — JIMLOM
Wcnonkoma (Mcrnonkomom).

PesynbTaTtamu BbINOMHEHUS aAMUHUCTPATMBHBIX Npoueayp ABMASKOTCH: HanpaBneHve
(npepocTtaBneHne) ¢ ucnonb3oBaHneM EanHoro, PecnybnukaHckoro noprana 3asBuTEnNto
AOKYMEHTa, NOATBEPXKAAOLEro npefoCTaBneHme MyHMUmMnanbHOn ycrnyru (B TOM Yncre oTkas
B NpefoCTaBneHn MyHUUMNANbLHOW YCIyri).

3.6.3.3. lNpn obpalwieHnn 3asBuTENa 3a pe3ynbTaTOM MYHUMUMMANbLHOW YCNyru B
Mcnonkom, OO/MKHOCTHOE NWUO, OTBETCTBEHHOE 3a Bblgady (HanpasfieHMe) AOKYMEHTOB,
BblOaeT 3aaBUTENIO pe3ynbTaT MyHMuMnansHon ycnyru. o TpeboBaHuio 3aaBuTens Bmecte
C 9K3eMMNApPOM 3MEKTPOHHOrO AOKYMEeHTa Ha BymaxXHOM HocuTene emy npenoctaBnsieTcs
3K3eMMAsp 3MEKTPOHHOro AOKYyMEHTa NyTeM €ro 3anmcu Ha CbeMHbI HOCUTENb MHGOpPMaLUK
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UM HanpaeneHns aK3eMnnsapa SNeKTPOHHOro LOKYMEHTa Mo 3MeKTPOHHOM noyTe B agpec
3aaBuTens.

AOMUHUCTpaTMBHbIE  MNpoueaypbl, yCTaHaBNMBAeMble  HACTOSALWMM  MYHKTOM,
OCYLLECTBNATCA B Nopsgke ovyepefHOCTU, B AeHb NpubbiTUSA 3aABUTENS B COOTBETCTBUM C
[MpaBvnamn BHyTpPEeHHero TpyaoBoro pacnopsigka Mcnonkoma.

PesynbTaToOM BbINOMHEHNS aAMUHUCTPATMBHBIX Npouenyp ABASTCS: pukcaums dakra
BblAaun pesynbTata npegocTtaBneHns MyHUUUnanbHOM YCryru B aBTOMaTU3MPOBAHHOW
WHOPMALUMOHHON cuUCTeMe, npedHasHa4YeHHOW [ONA  OKa3aHMs ToCyOapCTBEHHbIX W
MYHULMNANbHbIX YCNYT.

3.7. VicnpaBneHne TeXHUYECKMX OLLIMBOK

3.7.1. B cny4yae obOHapyXeHUs1 TEXHUYECKON OLIMOKM B OOKYMEHTe, ABNSALLEMCS
pes3ynbTaTtoM MyHMUMNANbHOM YCNyru, 3aaBuTenb HanpaesnsaeT B icnonkom:

3asBrieHe 06 ncnpasneHnn TexHnyeckonm owmndkn (NnpunoxeHne Ne 5 k HacTodAwemy
aAMWUHUCTPATUBHOMY perfiameHTy);

AOKYMEHT, BblAaHHbIN 3asBUTENO KaK pe3ynbTaT MyHUUMNANbHON yCrnyrn, B KOTOPOM
COOEPXUTCSA TEXHNYECKas OLLIMOKa;

AOKYMEHTbI, WMEeLWMe puandeckyto Ccuny, CBUOETENbCTBYHOLUME O Hanuyum
TEXHNYECKON OLLIMOKM.

3asBneHne o6 wucnpaBneHUN TEXHUYECKON OWNOKM B CBEOEHUSAX, yKasaHHbIX B
AOKYMEHTe, SABNAKLWEMCS pe3ynbTaTtoM MyHUMUMNanbHOW YCrnyrn, nogaeTcsa 3asBuUTeNnem
(ynonHoMo4YeHHbIM  MpeAcTaBuMTENEeM) MNOYTOBbIM  OTNpaBfieHMeM (B TOM 4ucne C
NCrNonb30BaHMEM 3NEKTPOHHOM NoYThl), Nnbo Yyepes EamHbin, PecnybnnkaHckuin noptan mnm
ML,

3.7.2. [JOMKHOCTHOE MU0, OTBETCTBEHHOE 3a NpuUeM [OOKYMEHTOB, OCyLlecTBNnseT
npuem 3asBrneHnss 06 McnpaBneHMM TEXHUYECKOM OLWNOKWN, perucTpuypyeT 3asiBreHue C
NPUIOXEHHbIMM OOKYMEHTaMM M nepegaeT UX AOMKHOCTHOMY Nvuy, OTBETCTBEHHOMY 3a
00paboTKy 4OKYMEHTOB.

AOMUHUCTpaATMBHbLIE  MpoUeaypbl, YCTaHaBAMBAEMbIE  HACTOALMM  MYHKTOM,
BbIMONHATCS B Te4EeHUe 0AHOro paboyero AHS ¢ AaTbl perncTpaumm 3asBrieHns.

Pesynbtatamm BbINOMHEHWUST aAMUHUCTPATUBHBIX Mpoueayp SABNSAKTCA: MPUHATOE U
3aperncTpMpoBaHHOE 3asBfeHMEe, HanpaBfieHHOE Ha PacCMOTPEHMEe AO0SMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 32 06pabOoTKy AJOKYMEHTOB.

3.7.3. JOimKHOCTHOE NUL0, OTBETCTBEHHOE 32 06paboTKy AOKYMEHTOB, paccMaTpuBaeT
AOKYMEHTblI U B LENAX BHECEHWSA WUCMpPaBfeHUA B LOOKYMEHT, SIBMSKOLWMACA pe3ynbTaToM
npeaocTaBNeHns MyHUUMNanNbHOM YCIyrn, OCyLWecTBNAEeT npoueaypbl, NpenyCMOTPEHHbIe
nyHkToMm 3.5 agMMHUCTPATMBHOIO perfameHTa, W BblAaeT WCNpaBneHHbI  OOKYMEHT
3aaBuTento (YNnosITHOMOYEHHOMY MNPeacTaBUTENIO) JIMYHO MO4 POCNUCH C U3BATUEM Yy
3asBuTensa (ynonHOMOYEHHOro MpeacTaBuTENd) opurMHana [OOKYMEHTa, B KOTOPOM
COOEpPXUTCA TexHunyeckas owunbka, unu HanpaensieT B adpec 3asiBUTENS MNOYTOBbLIM
oTnpasneHnem (NocpeacTBOM 3MEKTPOHHOM MNOYTbl) MUCbMO O BO3MOXHOCTWU MOMyYeHUs
AOKyMeHTa npu npegocTtaBnennn B Icnonkom opurmHana goKyMeHTa, B KOTOPOM COOEPXKUTCS
TexHnyeckasi omnoka.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBMMBaeMble  HACTOSALMM  MYHKTOM,
BbIMONHATCSA B TeYEeHne AByX paboumx gHen nocne obHapyXeHNsa TEXHUYECKON OWNOKM nnm
nonyyeHns ot nboro 3aMHTEPeCOBaHHOMO NnLa 3asiBreHnst 0 AOoNyLLEHHON onbKe.

Pesynbtatamm BbIMOMHEHNA aOMWHUCTPATUBHBLIX NpoUeayp SABMASTCA: BblAaHHbLIN
(HanpaBneHHbI) 3aABUTENO JOKYMEHT.

4. Nopspok n hopMbl KOHTPONSA 3a NpefoCTaBleHUEM MyHULMNANBLHOM YCIyTru
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4.1. MopsinoK OCyLLECTBNEHUS TEKYLLIETO KOHTPONS 3a COONoAEHNEM U UCNONHEHNEM
OTBETCTBEHHbIMM JOIHKHOCTHBIMMW NLAMW NOMNOXEHUA aMUHUCTPATUBHOIO perfameHTa u
MHbIX HOPMATMBHbIX NPABOBbLIX AKTOB, YCTaHaBNMBaOLWMX TpeOOBaHNSA K NpegoCTaBNeHMIO

MYHULMMNANbHON YCNYrK, a Takke NPUHATUEM UMW PELLEHWIA

KoHTposfib 3a MONHOTOM M KayeCTBOM NpeaocTaBfiEHNA MYHUUUNANbHOW YCIyru
BKMOYaeT B cebs BbiSBIEHWE U YCTpPaHEHWEe HapyLleHWn npaB 3asiBUTENEW, npoBeaeHue
npoBepok cobniogeHua npouenyp nNpefoctaBneHns MyHUUMNAnbHOM ycryri, NogroToBKY
pelueHnn Ha gencTems (6e3nencTBme) AOMKHOCTHBIX NL, OpraHa MecTHOro caMoynpaBrieHus.

dopmMamn KOHTpONs 3a cobnaeHWeM MUCMONHEHUS aAMWHUCTPATUBHBIX Mnpouenyp
ABNAIOTCA:

1) npoBepka W” corracoBaHMe TMpPOEKTOB [AOKYMEHTOB MO NpedoCTaBfeHunto
MYHULMNANbHON YCNYru;

2) NpoBOAMMbIE B YCTAHOBIEHHOM NopsiaKe NPOBEpK/ BeAeHUs 4enonpon3BoacTBa;

3) npoBegeHne B YCTAHOBMEHHOM MOPSAKE KOHTPOSbHbIX MPOBEPOK CObGMoaeHUs
npouenyp npegocTaBneHns MyHULMNansHON YCnyru.

B uensax Tekyliero KOHTPONsS MUCMNONb3yTCA CBEAEHUS, UMEIOLLMECA B SNEKTPOHHOWN
Gase [aHHbIX, cnyxebHaa KoppecnoHAeHUMsa, YCTHas W MNUCbMEHHas MHopMaums
AOIMKHOCTHbIX UL, OCYLLECTBASOLWMX BbINOSIHEHWE aAMUHUCTPATUBHbIX NPOLLEaYp, XKypHanbl
yyeTa COOTBETCTBYHOLUUX JOKYMEHTOB U ApYrne CBeAEHNUS.

[na ocyllecTBNeHNs KOHTPONS 3a COBEpLUEHWEM AEWUCTBMA MNpu NpeaocTaBreHun
MYHULMNANbHON  YCRyr U NPUHATAM  pELLUeHUn PYKOBOAMTEMK oOpraHa MeCTHOro
camoynpaBfeHuss  NPeacTaBnsilOTCA  CApaBkM O  pe3ynbTaTax  NpefocTaBfeHus
MYHULMNANbHON YCIyru.

O cnyyasx 1 npuyMHax HapyLlleHuUsi CPOKOB, MOCeAOoBaTENbHOCTU U COAepKaHus
aOMUHUCTPATUBHbLIX  MNpoueayp  AOIMKHOCTHble  fvua  HemenneHHO  MHMOPMUpPYIOT
PyKOBOOAUTENSA  OpraHa, nNpeaoCTaBMsAOWEro  MyHAUMNAnbHYK — ycnyry, a Takke
npeanpuHUMaloT CPOYHbIE Mepbl NO YCTPAHEHUIO HAPYLUEHWUNA.

TekyLwmim KOHTPOb 3a cobnogeHnem nocnenoBaTenbHOCTU ENCTBUI, onpedesieHHbIX
agMUHUCTPATUBHLIMKM  NpoueaypaMn MO NPeaoCTaBfEHUI0  MYHUMUMMANbHOW  yChyru,
OCYLLECTBNAETCA 3aMecTUTeNieM pPyKOBOAWUTENS oOpraHa MEeCTHOro camoynpaBneHus,
OTBETCTBEHHbIM 3a OpraHusauuto paboTbl NO MNPeaoCTaBAEHUI0 MYHULMNANbHOW YCRyru,
Ha4YanbHWUKOM OTAena, OCYLEeCTBASALWEro opraHusauuio paboTbl MO NpeaoCcTaBiEHMIO
MYHULMNANbHON YCRyru.

lMepeyeHb  OOMKHOCTHbLIX  NnL, OCYLLECTBNALWMX  TEKyLnUn KOHTPOnb,
yCTaHaBNMBAETCH MOMOXEHUSMU O CTPYKTYPHbIX MOAPa3fdeneHnsx opraHa MeCTHOro
camoynpasneHnst U AOMKHOCTHBIMU pernaMmeHTamum.

4.2. I'Iop;u:l,0|< n nepnoanyHOCTb OCyLLEeCTBI1IEHUA NNAaHOBbLIX N BHEMJTAHOBbLIX MPOBEPOK
NOJIHOTbI N Ka4eCTBa npeaoctaB/ieHnA MyHVILlMHaHbHOVI yCIyru, B TOM 4ucrne nop4agoK um
CbOprI KOHTPOIA 3a NOSIHOTOW N Ka4eCTBOM npenocrasrieHnA MyHVILI,I/II'IaJ'IbHOI‘/'I ycnyru

4.2.1. KOHTpOnb 3a NOMHOTOM 1 Ka4eCTBOM NPeAoCTaBNEeHNA MyHMLMNANbHOW yCryru
ocyLiecTBndeTcsa B opmMax:

1) npoBefeHNs NPOBEPOK;

2) paccmoTpeHus xanob 3asisutenen Ha gencteus (6esgernicteme) Vicnonkoma, a
TaKKe UX AOMKHOCTHbIX NML, MyHUUMNANbHBLIX CIyXXaLlmX.

4.2.2. B uenax ocyLlecTBneHns KOHTPOMSA 3a NOSIHOTOM N Ka4eCTBOM NpeoCTaBeHuns
MYHMLMNANbHON YCNyru NpoBoAATCSA NaHOBbIE U BHEMMAHOBbLIE NpoBepKU. Mopsaok u
NepuoanYHOCTb OCYLLECTBNEHUS NITAaHOBbLIX MPOBEPOK yCTaHaBNMBAETCS nNraHom paboTbl
Wcnornkoma. Npu npoBepke MOryT paccmaTpuBaTbCsl BCE BOMPOCHI, CBA3aHHbIE C
npegocTaBneHnemM MyHULUNANbHOM YCryrn (KOMNIIEKCHbIE MPOBEPKN), U OTAENbHbIN
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BOMPOC, CBA3aHHbLIN C NpeJocTaBlieHneM MyHULUNANbLHOW yCryrn (TeMaTtuyeckue npoBepKN).
[MpoBepka Takke MOXeT MPOBOAUTLCS MO KOHKPETHOM Xanobe 3assutens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCHA B CBA3U C NPOBEPKON YCTpPaHEHUs paHee
BbISIBNIEHHbIX HAPYLUEHUA aAMUHUCTPATUBHOIO pernamMeHTa, a TaKkke B criydae nosiyvyeHus
Xanob 3aaBuTenen Ha gencteua (besgencrene) Micnonkoma, a Takke nx JOMKHOCTHbBIX NUL,
MYHULMNANbHbIX CRy>XaLuunX.

4.2.4. PesynbTaTtbl NpoBEpPKM OCPOPMIISIOTCA B BUAE akTa NpPOBEPKN, B KOTOPOM
YKa3blBalOTCH BbISIBIEHHbIE HELOCTATKN U NPESSIOKEHUS NO UX YCTPAHEHMIO.

4.3. OTBETCTBEHHOCTb AOSPKHOCTHbIX fML, OpraHa, NpefoCTaBnsoWwero MyHMLMnanbHyo
ycnyry, 3a peleHnsa n gencrems (6esgencrame), npuHMMaemblie (OCyLLECTBSIEMbIE) UMM B
Xofe npeaocTaBneHnsa MyHULMNANbHOW yCryrn

Mo pesynbTatam npoBefeHHbIX NPOBEPOK B Crydae BbISIBIEHUA HapyLleHWA npas
3asiBUTENEN BMHOBHbIE IMUA MPUMBEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogartenbcTBoM Poccuinckon ®egepaunn.

PykoBoamnten opraHa MEeCTHOro camMOynpaBneHuUsi HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBpPEMEHHOE PAaCCMOTPEHNE 3asiBNEHUN.

PykoBoantenb (3aMecTuTesnb PYKOBOAUTENS) CTPYKTYPHOrO noapasfenieHust opraHa
MECTHOro CcaMoOynpaBfieHUsi HeceT OTBETCTBEHHOCTb 3a HEeCBOEBPEMEHHOoe U (Mnn)
HeHagnexawee BbIMOMHEHNE aAMWHUCTPATUBHBIX OAEWCTBUWM, YyKasaHHbIX B pasgene 3
agMUHUCTPATUBHOIO perfnamMeHTa.

[OMKHOCTHbIE NULA U MHblE MyHUUMNANbHbIE CRyXallune 3a peleHus n OencTBus
(6espencTBue), NnpMHMMaeMsble (OCyLLEeCTBNAEMbIE) B Xo4e NpeAoCTaBeHnss MyHUUMNansHON
yCnyru, HECyT OTBETCTBEHHOCTb B YCTAHOBNIEHHOM 3aKOHOAATENbCTBOM NOPSIAKE.

4.4. TlonoxeHus, xapakTepuaytoLlme TpeboBaHUS K nopsaky U dopmamM KOHTPOns 3a
npeaocTaBneHNEM MyHULMNANbHOM YCyru, B TOM YACIE CO CTOPOHbI rpaXaaH, ux
o6beanHeHn 1 opraHmnsauunn

KoHTponb 3a npegocTaBrneHMEM MyHUUMMNANbHOM YCMyrn CO CTOPOHbI rpaxaaH, uX
o6beguHEHUN 1 opraHM3aunii, OCYLLECTBNAETCA NOCPEACTBOM OTKPbITOCTU LEeATENbHOCTU
opraHa MEeCTHOIO CaMOYMNpaBfEHNA MpU NPEeAOCTaBMNEHNN  MYHUUMMANbHOM  YCNyru,
nonyyYeHns NOMHOW, aKkTyarlbHON M AOCTOBEPHON MHOPMAaLMM O nopsake nNpeaocTaBneHns
MYHULMNANbHOM YCIYrn 1 BO3MOXHOCTU AocyaebHOro paccMoTpeHnsa obpatueHnin (>kanob) B
npouecce npegocTaBneHnss MyHULMNAnNbHOM YCIyru.

5. AlocynebHbIN (BHeCYAeOHbIN) NOPSAAOK 06XXanoBaHUA peeHUn U AeNCTBUN
(6e3pencTBUA) opraHa, NnpeaoCTaBNAOLWEro MyHMLMNanbHYK ycnyry,
MHOro)yYHKLMOHANbLHOIO LieHTpa NpeaocTaBlieHNA rocyAapCTBEeHHbIX U
MyHMLUMNanbHbIX YCNyr, opraHn3auumn, ykasaHHbix B yactm 1.1 ctatbmu 16
®PenepanbHoro 3akoHa Ne210-d3, a Takke UX AOSMKHOCTHbIX NUL, MyHULUNAaNbHbIX
cnyxawmx, paboTHUKoB

5.1. 3agBuTtenu nmeT NpaBo Ha obxanoBaHWe B JOCYAeOHOM MOpsiAKe peLleHuin u
pencteuin  (6e3geincTBusa)  opraHa, NpPedoCTaBMSAOWEro  MyHUUMNAnbHy  ycnyry,
AOIMKHOCTHOrO nMua opraHa, NpeaoCTaBNALLEro MyHULMNANbHYIO YCIyry, MyHULUNANsHOro
Crnyxallero, pPyKOBOAMTENst oOpraHa, NpPeaoCTaBnsalWero MyHAUMNanbHY  YCnyry,
MHOroyHKLMOHANbHOrO LIEeHTpa, paboTHMKA MHOTOYHKLMOHANBHOrO LIEHTPa, OpraHn3aunin,
npeaycMoTpeHHbIX Yactbio 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-3, a Takke ux
paboTHMKOB.
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3asButenb MoxeT 06paTUTLCA € Kanobon, B TOM YKCre B CREeAYLWNX Cryvasix:

1) HapylweHwe cpoka permcrpauumn 3anpoca O nNpefocTaBfeHMn MyHUUUnanbHOW
ycriyru, 3anpoca, ykasaHHoro B ctatee 15.1 ®efepanbHoro 3akoHa Ne 210-93;

2) HapyLleHMe cpoKa NpeaoCcTaBreHnss MyHULmMnansHon ycnyru. B ykazaHHoMm cnyvae
pocyaebHoe (BHecyaebHoe) obxanoBaHue 3asBuTeNeM peLlleHnin n genctenm (6esgencraeuns)
MHOrOYHKUNOHANBLHOrO LeHTpa, paboTHUKa MHOrOMYHKLMOHANbHOIO LEeHTpa BO3MOXHO B
criydae, ecrnm Ha MHOroyHKLMOHAmNbHbIA LEHTP, peweHna n genctsunsa (6esgencraume)
KOoToporo o6XanylTcs, BO3NOXeHa QYHKUMA MO NpefoCTaBfeHU0 COOTBETCTBYIOLLMX
MYHMLMNAnNbHbIX YyCyr B NOIHOM o6beMe B nopsiake, onpeaeneHHoMm yactbio 1.3 ctatbn 16
depnepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHue y 3asBUTENs OOKYMEHTOB MM MHAOPMaLMM MO0 OCYLLEeCTBEHMUS
AEeNCTBUIA, NpeacTaBreHne Unun ocyLecTBIeHNe KOTOPbIX He NpeLyCMOTPEHO HOPMAaTUBHbLIMU
npaBoBbiMM akTtamu Poccuinckon dPegepaumm, HOPMATUBHBIMW  MPABOBbIMKM  aKTaMm
Pecnybnukn TaTtapctaH, MyHMUMNANbHbIMKM MNPaBOBbIMU akTaMu AONs npefocTaBneHuns
MYHULMNANbHON YCNYTIK;

4) oTka3 B npueme [OOKYMEHTOB, MpedoCTaBfeHne KOTOopblX MpeayCMOTPEHO
HOpMaTUBHLIMW MpaBoBbIMM akTamu Poccunckon degepaumm, HOpMaTUBHBIMU MPaBOBbLIMU
aktamu Pecny6nuku TatapcTtaH, MyHUUMNanbHbIMU NPaBoBbIMW akTamMun Ang npeaoctaBneHns
MYHMLMNANbHON YCNyru, y 3asBUTens;

5) oTka3 B nNpegocTaBneHUM MyHULMNANbHOW YCMyrk, ecriv OCHOBaHUSA OTKasa He
npeaycmoTpeHbl dheaeparnbHbIMU 3aKOHAMU U MPUHATLIMU B COOTBETCTBUN C HUMMU UHBIMW
HOpMaTMBHbIMM MpaBoBbiIMM akTamn Poccuinckon degepaummn, 3akoHaMM U UHBIMK
HOpMaTUBHbLIMW NPaBOBbIMK akTaMu Pecnybnukn TatapcrtaH, MyHUUMNanbHbIMU NPaBoBbIMU
akTamn. B ykasaHHOM cnydae pocyoebHoe (BHecyaebHoe) obxanoBaHue 3asiBUTENEM
peweHnn wn gencteun  (6e3gencTBusi) MHOrOYHKUMOHANbHOroO LUeHTpa, paboTHuKa
MHOTFOYHKUMOHANBHOrO LeHTpa BO3MOXHO B Cryvae, e€Cn Ha MHOroyHKLUMOHAIbHbIV
LEeHTp, pelleHus u genctena (6esgencremne) KOToporo obxanyTcs, BO3NoxeHa yHKUNSA no
NpeaoCcTaBfEeHNI0O COOTBETCTBYHOLWMX MYHULUMMANbHbIX YCryr B NOSTHOM obbeme B nopsiake,
onpeneneHHom YacTtbto 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-03;

6) 3atpeboBaHune c 3aaBUTENHA NpU NPeLOCTaBNeHUM MyHULMNAnbLHOW yCcrnyrn nnarbl,
He npedycCMOTPEHHOM HOPMAaTMBHbLIMM MpaBOBbIMU akTamu Poccuinckon degepaumn,
HOpMaTUBHbBIMW NPaBOBbLIMK akTaMmu Pecnybnukn TatapcrtaH, MyHUUMNanbHbIMU NPaBoBbIMU
akTamu;

7) OoTKa3 opraHa, NpPeaoCTaBMAOWEro MyHULMNANbHYIO YCNyry, AOMKHOCTHOIO Nuua
opraHa, NpefocTaBnALWEro MyHUUMNANbHYK YCryry, MHOrO(yHKUNOHANbHOrO LEeHTpa,
paboTHMKA MHOrOQYHKLUMOHAINbLHOIO LIEHTPA, OpraHM3aumin, npenycMOTPEHHbIX YacTbio 1.1
ctatbn 16 ®depepanbHoro 3akoHa Ne 210-03, unn wmx paboTHUKOB B UCMpaBreHUN
AOMYyLWEHHbIX UMW oOnevyaTtok U ownboKk B BblAaHHbIX B pes3ynbTate npefocTaBneHus
MYHULMNANbHON yCnyrn [OKyMeHTax nvMbo HapyleHue YCTAHOBMEHHOro CpoKa TaKux
ncnpaeneHun. B ykazaHHoOM cnyyae gocyaebHoe (BHecynebHoe) obxanoBaHue 3asBUTENEM
peweHnn wn pencteun  (6e3genctBusl)  MHOTOYHKUMOHANbHOrO LUeHTpa, paboTHuKa
MHOTFOQYHKUMOHANBHOrO LeHTpa BO3MOXHO B Cryvae, €Cn Ha MHOroyHKLUMOHANbHbIV
LEHTP, peleHnsa n aenctemns (6esgencrame) KoToporo o6xxanyrTcd, BO3NoXeHa YHKUMS Mo
NpeaoCcTaBNEeHNIO COOTBETCTBYHOLWMNX MYHUUMMAMNbHBIX YCIyr B NOSIHOM o6beme B nopsake,
onpegeneHHom YacTtbto 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-03;

8) HapyweHne cpoka wnu nopsaka Bblgadn  OOKYMEHTOB MO pesynbTaTtam
NnpeaocTaBneHns MyHULUMNanbHON yCcnyru;

9) npuocTaHoBnEHME MNpefoCTaBneHUss MyHUUUNANbHOM YCRyrn, ecrniv OCHOBaHMS
NPUOCTaAHOBNEHNST He nNpeaycMOTpeHbl deaepanbHbiMU  3aKOHAMWU U NPUHATBIMUA - B
COOTBETCTBUMN C HAMWU MHBIMW HOPMAaTMBHbLIMW NPaBoOBbIMK akTamu Poccurckon ®enepauuu,
3aKOHaMW M MHbIMA HOPMAaTMBHbLIMKM MpaBoBbiIMM akTamu Pecnybnukn TaTapcTaH,
MYyHUUMNanNbHbIMW NPaBoBbIMM akTamu. B ykaszaHHOM crniyvae pgocyaebHoe (BHecynebHoe)
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obGxanoBaHue 3asiBUTENEM pelueHurn n aencteuin (6e3aencTens) MHOroyHKUMOHaNbHOMo
ueHTpa, paboTHMKA MHOrOMYHKLUMOHANbHOMO LEHTpa BO3MOXHO B Clyyae, ecnv Ha
MHOTrOYHKLMNOHANbHBIN LIEHTP, pelleHnsa n genctena (6esgencteme) KOToporo obxanytoTces,
BO3MOXeHa QYHKUMA MO NpeaoCTaBfieHUI0 COOTBETCTBYIOLWMX MYHUMUMMANbHbIX YCRyr B
nosiHom o6bemMe B nopsake, onpeaeneHHomM YacTbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHve y 3asgBUTENS NpPU NPeaoCTaBNEHUN MYHULMNANbHOW  YCIyru
OOKYMEHTOB WM  WMHopmauun, OTCyTCcTBME U (UNM) HEeOOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb MNpv nepBOHa4yanbHOM OTKase B MNpueme [OKYMEHTOB, Heobxoaumbix AOnis
npegocTaBneHns MyHUUMNanbHON ycnyru, nnbo B npeJocTaBrieHnn MyHULUNANsHOW yCryru,
32 UCKITIOYEHMEM CIyYaeB, NpeayCMOTPEHHbIX NYHKTOM 4 yactn 1 ctaten 7 degeparnbHOro
3akoHa Ne 210-93. B ykaszaHHOM cnyyae pocyaebHoe (BHecygebHoe) obxkanoBaHue
3agBuTENEM pelleHMn u gencteui  (6e3gencTBus) MHOrOMYHKUMOHANbLHOrO LEeHTpa,
paboTHMKA  MHOroOyHKLUMOHANbHOIO  LiEeHTpa BO3MOXHO B  Criyyae, ecnMm  Ha
MHOroYHKUNOHANbHBIN LIEHTP, pelleHns n gencteuns (6esgencreme) KoToporo obxanyoTcs,
BO3MOXeHa YHKUMA MO NpefoCTaBfiEHUI0 COOTBETCTBYIOLLMX MYHUUMNANbHbLIX YCRyr B
nonHom obbeme B nopsagke, onpeaeneHHomM Yyactbio 1.3 ctaten 16 PegepanbHoro 3akoHa Ne
210-93.

5.2. XXanoba nogaeTtcs B nMcbMeHHOM oopMe Ha ByMaXHOM HocuTesne, B 3N1IeKTPOHHOM
doopme B opraH, NpefoCcTaBnAoLWwmMin MyHULMNANbHYO YCIyry, MHOrO(YHKUNOHASbHbIW LLEHTP
nmbo B COOTBETCTBYHOLLUMA OpraH rocygapCTBEHHOW BRnacTu, SBASKOWMUACA yvpeauTenem
MHOroYHKUNOHANbLHOro LUEeHTpa (fanee - yuypeaurtenb MHOrOMYHKLMOHANbLHOMO LeHTpa), a
Takke B opraHusauuu, npegycMoTpeHHble YacTbio 1.1 ctatbn 16 degeparnbHoro 3akoHa Ne
210-93. Xanobbl Ha peweHna wn pencteus (6e3gencTeme) PYKOBOAUTENS OpraHa,
nNpefoCTaBNAILWEro MyHUUMNANbHYO YCIyry, NogatTCa B BbILWECTOAWMK opraH (Npu ero
Hanuymm) nmbo B criyyae ero OTCYTCTBMS pacCcMaTpuBalOTCS  HEnocpeacTBEHHO
pykoBoAMUTENEM opraHa, NpefoCTaBMALWEro MyHUmMnanbHyo yenyry. XXanobbsl Ha pelueHus
n pencrteus (6besgenictene) paboTHMKA MHOMOYHKUMOHANBLHOIO LEHTpa nogarTcs
PYKOBOAUTENIO 3TOr0 MHOTOYHKLMOHANBLHOrO ueHTpa. XKanobbl Ha pelleHna n gencTeus
(6espencTBme) MHOroyHKLNOHaNbHOro LeHTpa nogarTca yuypeauTento
MHOrO(PyHKUMOHANbHOro LeHTpa uim OSMKHOCTHOMY Nnuy, YNOSTHOMOYEHHOMY HOPMAaTUBHbBIM
npaBoBbIM akToM Pecnybnukn TaTapctaH. XKanobbl Ha pewenus n genctena (beagenctene)
pabOTHMKOB OpraHM3aumn, NpegyCMOTPEHHbIX YacTbio 1.1 ctaTbn 16 PegepanbHOro 3akoHa
Ne 210-d3, nogatoTcs pyKOBOAUTENSAM 3TUX OpPraHn3aumn.

XKanoba Ha peweHna u pencteusa (6esgencteve) opraHa, nNpegocTaBnSAoLLEro
MYHULMNANbHYO YCNyry, AOMKHOCTHOMO Nuua opraHa, NnpeaocTaBnsAoLwero MyHULMNansHyo
ycnyry, MYHUUMNAnNbHOrO  CRyXallero, pykoBoauTens opraHa, npegocTaBnstowero
MYHULMNANbHYO yCnyry, MOXeT ObITb HanpasneHa no novte, Yepe3 MHOroyHKUMOHAsbHbIN
LEHTP, C UCMNONb30BaHNEM WH(OPMAaLMOHHO-TENEKOMMYHUKAUNOHHON ceTn «UIHTepHeTy,
oduumnanbHOro camta opraHa, nNpefoCTaBMsAOWEro MyHuuMnanbHyio ycnyry, EguHoro
noptana nubo PecnybnukaHckoro nopTtana, WHPOPMAUMOHHOM CUCTEMbI [ocyaebHoro
obXxxanoBaHusl, a Takke MOXeT ObITb NPUHATA NpU NMYHOM npueme 3assutend. XKanoba Ha
peweHns wn gencteus  (6esgenctene) MHOrogyHKUMOHANbHOMO UeHTpa, paboTHuka
MHOTrOQYHKUNOHANBHOrO LEeHTpa MOXeT ObiTb HampaBneHa Mo no4vte, C UCNoSfib30BaHMEM
WHGOPMAaLNOHHO-TENTEKOMMYHUKAUMOHHON  ceTu  «/HTepHeT», odmumanbHOro camta
MHOroQyHKUMOHanNbHOro ueHTtpa, EgumHoro noptana nubo PecnybnukaHckoro noprtana,
MHOPMAaLUNOHHOM cucTeMbl JocyaebHoro obxxanoBaHus, a Takke MOXET ObITb NpUHATa Npu
nMYHoM npueme 3aasutens. XKanoba Ha peleHusa n gencteus (besgencrane) opraHmsaumm,
npegycMOTPeHHbIX Yactbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-93, a Takke ux
paboTHMKOB MOXeT ObITb HanpaBfeHa Mno no4yte, C WUCNOMb30BaHMEM WMH(OPMALMOHHO-
TENEeKOMMYHUKAUNOHHON ceTun «WMHTepHeT», oduumnanbHbIX CanWTOB 3TUX OpraHusauumn,
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EauHoro noptana nnéo PecnybnukaHckoro noprtana, a Takke MOXeT ObiTb MpuHATa npu
NMYHOM NpuemMe 3asaBUTenNs.

5.3. XKanob6a gomkHa cogepxaTb:

1) HaumMeHOBaHWe oOpraHa, nNpPefoCTaBNAWEro  MyHAUMNANbHYK  yChyry,
AOIDKHOCTHOIO  NmMua opraHa, npeaocTaBnsloWero  MyHuumMnanbHyto — ycnyry, nmbo
MYHULIMNANbHOIO CriyXallero, MHOroyHKUMOHaNbHOro LeHTpa, ero pykosoguTens n (unm)
paboTHMKa, opraHn3auun, NpegyCcMoTpeHHbIX YacTbto 1.1 ctatbn 16 PegepanbHOro 3akoHa
Ne 210-d3, ux pykoBoautenen n (Mnn) paboTHUKOB, pelueHus n gencteus (besnencrene)
KOTOpbIX 06XanytoTcs;

2) hamunmio, nMmsi, OT4ECTBO (nocnegHee - MpuM Hanuuuu), CBeAEeHUS O MecTe
XUTenbCcTBa 3asaABuTENs - u3ndeckoro nvua nmbo HaMMeHOBaHWe, CBEOEHUs O MecTe
HaxXOXOEHUs 3asBUTENs - OPUONYECKOro nuua, a Takke Homep (HOMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 9NeKTPOHHOW NOYTbl (MPU HanMyuK) U NOYTOBLIN agpec, no
KOTOPbIM AOSMKEH ObITb HanpaeneH OTBET 3adABUTENIO;

3) cBegeHus o6 obxanyembiX peleHnax u gencteuax (besgencteumn) oprawa,
npegocTaBnsAoLLIEro MYHULMNANbHYHO ycnyry, AOIMKHOCTHOrO niua opraHa,
NpeaocTaBnAOWEro  MyHUUMNANbHy0  ycnyry, nmbo  MyHMUMNanbHOro  Cryallero,
MHOTrOYHKUNOHANBHOrO LieHTpa, paboTHUKA MHOTO(YHKLMOHANBHOMO LieHTpa, opraHnsaumim,
npegycMOTpPeHHbIX YacTblo 1.1 ctaTbn 16 PegeparnbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) noBoAbl, Ha OCHOBaHUKN KOTOPbIX 3asiBUTESb HE COrfaceH C pelleHneM n 4eNCTBUEM
(bespencTBnem) opraHa, NpPeaoCTaBAOWEro MyHULMNAIbLHYIO YCNyry, OOSMKHOCTHOrO nvua
opraHa, NpefoCTaBMsAOWEro MyHUUMNanbHYO ycryry, nMbo MyHUUMNanbHOrO cryallero,
MHOrOoYHKLNOHANbHOrO LIeHTpa, paboTHMKA MHOTOYHKLMOHANbHOrO LIEHTPa, OpraHn3aunin,
npenycMoOTpPeHHbIX YacTbto 1.1 ctatbn 16 ®epepanbHoro 3akoHa Ne 210-P3, nx paboTHMKOB.
3asButenem Moryt ObiTb NpeacTaBneHbl AOKYMEHTbl (NpW Hanuyuu), nogTeepXxparoLimne
[0BOAbI 3aaBUTENS, NMMB0O X KONUN.

5.4. MocTynuBLias xanoba noanexuT pernctpaumm B CPok He nosaHee paboyero aHs,
crnegyrowero 3a AHeM NOCTYNEHNUS.

5.5. XKano6a, nocTtynueBliasa B opraH, NpPeaoCTaBfAlLWNA MyHULMNANbHYO YCnyry,
MHOFOYHKUNOHANbHBIN ~ LUEHTP, ydpeauTento  MHOroyHKUMOHANbHOro  LeHTpa, B
opraHusaumn, npeaycMoTpeHHble YacTbio 1.1 ctatbn 16 PenepanbHoro 3akoHa Ne 210-03,
nmMbo BbILLECTOAWNA OpraH (Npu ero Hanuuun), MOANEXWUT PACCMOTPEHUID B TEYEHue
naTHaguaTy paboumx gHeN co OHS ee permcrTpauuu, a B cnyyae obxanoBaHus oTkasa opraHa,
NpeaoCcTaBNAOLLErO MyHULMNANBHYHO YCRYry, MHOFO(OYHKLUMOHANbHOMO LeHTpa, OpraHnu3auun,
npegycMOTpeHHbIX Yactblo 1.1 ctatbn 16 depepanbHoro 3akoHa Ne 210-03, B npueme
AOKYMEHTOB Yy 3asBuTensd nmvbo B McnpasBreHuuM OONYyLEHHbIX OnevyaTtok M owunbok unm B
crny4yae obxanoBaHWSA HapyLlIeHWUsi YCTAHOBMNEHHOIrO CPOKa TakMxX WUCNPaBfEHUA - B TeYEHUe
naTy paboynx AHen Co OHA ee perucTpaunn.

5.6. Mo pesynbTatam paccMOTPeHUs Xanobbl MPUHUMaETCA O4HO W3 CcrneayrLmnx
peLleHni;

1) »xanoba ygoBneTBopseTcsi, B TOM 4Yucne B opmMe OTMEHbI NPUHATOrO peLleHus,
ncnpasneHnsa AonyLEeHHbIX OneYaToK 1 OWMBOK B Bbl4aHHbIX B pe3yrnbTaTte npeocTaBrieHns
MYHMLMNANbHON yCrnyrn OOKyMeHTaX, BO3BpaTa 3asiBUTEN0 OEHEeXHbIX CpeacTB, B3vMaHue
KOTOpPbIX HE MPeayCMOTPEHO HOpPMAaTUBHbLIMKW MNpaBoBbIMU akTamu Poccunckon depepaumn,
HOpMaTUBHbLIMW NPaBOBbIMK akTamu Pecnybnukn TatapcrtaH, MyHUUMNanbHbIMU NPaBoBbIMU
akTamu;

2) B yAOBMNEeTBOPEHUN Xanobbl OTKa3biBaeTCs.

He nosgHee OH4A, cnegytowero 3a AHEM NPUHATUSA peLLIeHns!, yKa3aHHOro B HacTOSALLEM
NyHKTE, 3a8BUTENO B MMCbMEHHOM hOpMeE M MO XKenaHU 3asiBUTENS B 3N1EKTPOHHON dhopme
HanpaBnsieTCcss MOTUBMPOBAHHbLIA OTBET O pe3ynbTaTax pacCMOTPEHMS Xarnobbl.

5.7. B cnyyae npusHaHus xanobbl noanexawien YyAOOBMETBOPEHWIO B OTBETE
3asBUTEN0 O pesyrbTaTax pacCMOTPeHUs anobbl gaetca UHdopMauus O OEUCTBUSX,
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OCYLLIECTBNSAEMbIX opraHom, npefocTaBnsaoLWmm MYHULMMNANbHYO ycnyry,
MHOroyHKUMOHanNbHbIM LLEHTPOM NMB0 opraHnsaumen, NnpeaycMoTpPeHHOM YacTbto 1.1 cTaTbn
16 ®epeparnbHoro 3akoHa Ne 210-d3, B Lensax He3aMeanuTeNbHOro YCTPaHEHUS BbISBIIEHHbIX
HapyLWeHUA Npu oKasaHUM MyHULMNANbHOW YCMyrn, a TakkKe MNPUHOCATCA W3BUMHEHWS 3a
AOCTaBrieHHble Heyao6CcTBa U yka3blBaeTCs MH(OpMaLns O AanbHENLWnX 4eNCTBUSAX, KOTOpble
HeobXxoaAMMO COBEPLUUTL 3aSABUTESIO B LIENsX NoslyYeHUs MyHULMNAansHON yCryru.

5.8. B cnyyae npusHaHusa xanobbl He noanexaiwlen yaooBNeTBOPEHUIO B OTBETe
3agBMTEN0 O pesynbTarax paccMOTpPeHuUs Xanobbl [alTcs  aprymMeHTUpOBaHHbIe
pas3bsCHEHUsT O TMpUYUHAX TMPUHATONO peLeHns, a Takke WHgopmauua o nopsake
o6>xanoBaHUA NMPUHATOrO PeLLEeHUs.

5.9. B cnyyae ycTtaHOBneHust B xoge WUnu no pesynbTaTtaM pacCMOTPEHWUs Xanobbl
NPU3HaKoOB cocTaBa agMUHUCTPATMBHOIO NPaBoOHAPYLLEHUS UM NPECTYNNEHNA AOMKHOCTHOE
nvuo, paboTHWK, HageneHHble NONTHOMOYMAMU NO PACCMOTPEHWUIO Xanob, HesaMeanUTernbHO
HanpaeBnslT UMeLLMecss MaTepuarbsl B OpraHbl NPOKypaTypbl.
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MpunoxeHne Ne 1

K AAMUHUCTPATUBHOMY perfiameHTy
npeaoCcTaBNeHNa MyHMUMNanbHOM
yCrnyru no Bblgaye cnpaBku (BbIMUCKN)

dopma

(BnaHk opraHa, NpeAoCTaBMAOWEro MyHULMNANbHY YCryry)

CMNPABKA

Cenenust 00 HIEKTPOHHON TOANUCH

HomxkHocTHoe nuuyo (PNO)

(moanmch yNonHOMOYEHHOro
AOJDKHOCTHOrO Nnua opraHa)
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MpunoxeHne Ne 2
K AAMUHUCTPATUBHOMY perfiameHTy
npeaoCcTaBNeHNa MyHMUMNanbHOM
yCrnyru no Bblgaye cnpaBku (BbIMUCKN)
dopma

(BnaHk opraHa, NpeAoCTaBNAIOLWEro MyHULMNANbHY YCryry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpencrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PEWEHWE
06 oTka3e B NpefoCcTaBreHnn MyHULMNanbHOW YCnyru
no Bblgade cnpaBku (BbIMUCKN)
oT Ne

PaccmotpeB Balwe 3aaBneHve ot Ne n
npunaraemble K HeMy OOKYMEHTHI, YNOSTHOMOYEHHbIM opraHom
NPUHATO pelweHne o6 oTkase B Bblgade

crnpaBku (BbIMUCKN) MO CrieayroLemMy OCHOBaHMIO:
HononHuTtenbHas nHpopmaums:

Cenenust 00 HIEKTPOHHON TTOANHUCH

HomkHocTHoe nuuo (PNO)

(noanMcb ynorTHOMOYEHHOTO
[OSMKHOCTHOTO NnLa opraHa)
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MpunoxeHne Ne 3

K AAMUHUCTPATUBHOMY perfiameHTy

npeaoCcTaBNeHNa MyHMUMNanbHOM

yCrnyru no Bblgaye cnpaBku (BbIMUCKN)
dopma

(BnaHk opraHa, NpeaoCTaBnsALLEro MyHULMNANbHY YCyry)

Komy:

KOHTaKTHble AaHHbIE:

MpeacrasuTtens:

KoHTaKTHble AaHHble npeacraBuTend.

PELLEHNE
00 oTkase B npMeme LOKYMEHTOB, HEOBXo4MMbIX ANA NpefoCTaBeHns
MYHULMNANbHOW YCNyru no Bblgaye cnpaBku (BbIMUCKN)
oT Ne

PaccmotpeB Bauwe 3aaBneHve ot Ne n
npunaraemble K Hemy AOKYMEHTBbI, YNONTHOMOYEHHbIM opraHom
NPUHATO pelwieHMe o6 oTKase B npueme
AOKYMEHTOB, HeoOXoAuMbIX Ans NpeaoCTaBfeHUsi MyHMUMManbHOW yCryrn no Bblgade
crnpaBku (BbIMMUCKX) NO Crie4yoLWMM OCHOBaHUSIM:

1.
2.

PasbscHeHne npuymH oTKa3sa:

HononHuTtenbHasa nHopmMaums:

Bbl BrnpaBe NOBTOPHO 06paTUTLCS B YMNOSTHOMOYEHHbLIA OpraH C 3asBfeHWeM O
npenoCcTaBfeHNM YCryru Nocne yCTpaHeHMs YKa3aHHbIX HapyLLIEHUNA.

[aHHbIN 0TKa3 MOXeT OblTb 0BXanoBaH B AocyaebHOM nopsagke nyTem HanpaBneHus
Xanobbl B yNONTHOMOYEHHbI OpraH, a Takke B cyaedbHoM nopsiake.

Cenenust 00 HIEKTPOHHON TTOANUCH

HormkHocTHoe nuuyo (PNO)

(nognucb YyNorTHOMOYEHHOro
AOIMKHOCTHOrO NnLa opraHa)
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MpunoxeHne Ne 4

K AAMUHUCTPATUBHOMY perfiameHTy
npeaoCcTaBNeHNa MyHMUMNanbHOM
yCrnyru no Bblgaye cnpaBku (BbIMUCKN)

dopma

B

(HaMmeHoBaHWe opraHa MecTHOro
camoynpasneHus)

oT

(bamunus, nms, oT4ecTBO, NACNOPTHLIE
AaHHble, PErMcTpauuIo No MecTy XUTENbCTBA,
aZipec 3NIeKTPOHHOM MOYThI, TenedoH)

3AABJIEHNE
0 Bblgaye cnpaBku (BbIMMUCKN)

Mpowy Bac BblaaTb cnpasky (BbIMMCKY)

(ykasaTb BUA crnpaBku)

K 3asBneHuto npunararTca:

PesynbTaT npegocTaBneHns MyHuUmMnansHom ycryri, NpoLly npeaoCcTaBUTb:

D B NM4YHbIA KabuHeT [lopTana rocyaapCTBEHHbIX W MyHUUMNANbHbIX YCnyr
Pecnybnukn Tatapcras;

D B NINYHbIN KabuHeT EQMHOro noptana rocy4apCcTBEeHHbIX U MyHUUMNANbHbLIX YCyT;

D B MHOrO(yHKUMOHAaNbHOM LEHTpe MpeaocTaBreHna rocygapCTBEHHbIX U
MyHMUMNanbHbIX yenyr Pecnybnuvku TatapcTtan;

B OpzaHe.

(paTta) (mnoanuceb) (©.1.0.)
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MpunoxeHne Ne 5

K AAMUHUCTPATUBHOMY perfiameHTy
npeaoCcTaBNeHNa MyHMUMNanbHOM
yCrnyru no Bblgaye cnpaBku (BbIMUCKN)

Pykosoautento
McnonHUTEenbHOro kommteTa

oT:

3AABJIEHNE
06 ncnpaBneHnn TeXHNYECKOM OLLINGKN

Coobuato 06 owmnbke, AoNyLLEHHOM MPU OKasaHUM MyHULUUNANIbHOW YCIyrn no Bblaave
crnpaBku (BbIMUCKN).

3anucaHo:

MpaBunbHble CBEAEHNS:

Mpoly ucnpaBuTb AOMNYLLEHHYD TEXHUYECKYHD OLNOKY U BHECTM COOTBETCTBYHOLLME
N3MEHEHMS B OKYMEHT, SIBNSIOLLMIACA pe3ynbTaToM MyHULUMNAbHOW YCIyru.

Mpunarato cnegyowme JOKYMEHThbI:

1.

2.

B cnyyae npuHATMS pelleHnss o6 OTKMOHEHMM 3asiBrneHuss o6 ucnpaBneHuu
TEXHUYECKON OLIMOKM NPOLLY HaNpaBUTb Takoe peLleHue:

nocpeacTBOM OTNpPaBIEHNs ANEKTPOHHOIO AOKYMeHTa Ha agpec E-mail: ;

B BMAE 3aBEpPEeHHON KonuMuM Ha OymMaKHOM HocuTene MoYTOBbIM OTMNpaBfiEHMEM MO

agpecy:

HacTosiwmm noaTeepxaato: CBeAeHUs!, BKIMIOYEHHbIE B 3asiBIeHME, OTHOCSLLMECS! K MOEN
NMYHOCTU W NPEeACTaBfsieMOMY MHOK WUy, a Takke BHECEHHble MHOK HUXKe, OOCTOBEPHbI.
[lokyMeHTbI (KOMUM [OKYMEHTOB), MPWUMOXEHHbIE K 3asiBNEHWI0, COOTBETCTBYIOT TpeboBaHusAM,
YCTaHOBMEHHbIM 3aKoHOAATENbLCTBOM Poccuiickonn degepaumn, Ha MOMEHT MNpeacTaBneHus!
3asBeHVs 3TV JOKYMEHTbI AENCTBUTENbHBI U COAepKaT JOCTOBEPHbIE CBEAEHMS.

( )
(mnaTta) (mnoanuce) (®.1.0.)




