UCTIOJTHUTEJIbHBIA KOMUTET
MYHULIATIAJIBHOI'O OBPA30BAHUA
«TOATOPHEHCKOE CEJIbCKOE
[TOCEJIEHUE» BYT YJIBMUHCKOI'O

TATAPCTAH PECITYBJIMKACBI
BOTEJIMO MYHUILIUIIAJIb PAVOHBI
«[TOATOPHbIN ABBLT XUPJIEI'E»
MYHULIMITAJIb BEPOMIJIETE

MYHHILIATAJIBHOTO PAITOHA i BALLIKAPMA KOMUTETBI
PECITYEJTMKH TATAPCTAH
[MIOCTAHOBJIEHUE v KAPAP
23.09.2024 N 21

06 yTBepaeHHH AJIMHHHCTPATHBHOIO PerjiaMenTa NpeaocTaB/IeHHs
MYHHIHIAJbHOMH YCJAYTH 10 Bblaye ClIPaBKH (BLIMUCKH)

B ueinsix peamusauuu Penepanproro 3akona ot 27.07.2010 rona Ne 210-@3 «O6
OpPraHM3alli¥  [PeJOCTaB/ICHUs TOCYNAapCTBEHHBIX W  MYHUUMMAIBHBIX  yCIyD»,
MCHONHUTEbHBIM KOMUTET MyHUIMIATBHOro 00paszoBanus «IloAropHeHCKOe CelbCKOe
nocelieHue» ByryIbMUHCKOro MyHHULMIANBEHOTO paidona Pecry6iyku Tarapcran

INOCTAHOBJISAET:

i VTBep/nTh AJMUHHCTPATUBHBIM  pErjaMeHT  IPEIOCTABICHNA
MyHHLMITATBHON YCIyTH 110 BBIaYe CHPABKH (BBITHCKH).

2. Tlpu3HaTh YTPaTHBLUMMH CHIY MOCTaHOBIEHHE VICTIOJTHMTENBHOIO KOMHUTETA
MYHHIHIIATBHOIO obOpa3zoBaHHs «ITogropHeHckoe ceNbCcKoe MoceIeHUue»
ByryIbMHHCKOrO MYHHLMIIAJIBLHOTO paioHa Pecniy6nuku Tarapcran ot 13.05.2022 r.
Ne7  «O6  yrtBepkmeHuu  AJMHHUCTPATUBHOrO  PerjlaMeHTa  MpeAOCTaBJICHH
MyHHULUNAIBHOM yCIyrH 1O BblIade CIPaBKH (BBITTHCKH), MOCTAHOBJIEHHUE
VCIIOMHUTENBHOTO  KOMHTETa ~MYHMIHMMaibHOro obpaszosanusi «lloaropHenckoe
celbcKoe TocelieHue» ByryJibMHHCKOrO MyHHLMNaibHOro paifona PecryOmmku
Tarapcran ot 19.12.2022 r. Nol16 «O BHECEHWHM M3MEHEHHH B aJMHHUCTPATUBHBIH
perNiaMeHT MPeA0CTaBIICH sl MYHULMIIATIBHON YCIIyT | TI0 Bbl1a4e CIIPaBKH (BBIITUCKH )» H
nocTaHoBNeHHe  MCHoNnuTeNbHOrO  KOMHTETa  MYyHHIMIAIbHOro  00pasoBaHHs
«ToropHeHckoe celbckoe nocenenue» byrylmbMMHCKOrO MYHHLHIAILHOTO paiioHa
Pecniy6muku Tarapcran ot 19.03.2024 1. NeS «O BHECEHMH W3MEHEHWH B
aIMUHHCTPATHBHEII PEr/aMeHT MPEJOCTaBIeHHs MyHHIMIANBHONW yCIyri MO BhlAtE
CIIPaBKH (BBITTHCKH )».

3. Hacrosiee NOCTAHOB/IEHHE BCTYNAET B CHITY U TIOMNEKHUT OMyOIMKOBAHHMIO B

MOpAZIKE, OMpe/ie/IeHHOM Y CTaBOM MYHMIIMIAILHOTO obpazoBanust «llogropHenckoe



celpcKOe TMoceseHHe DyryJIbMHHCKOrO MyHHUMNaIbHOro paifona PecnyOnuku

Tarapcran.

4, KOHTpOJIB 34 UCITOJTHEHHEM HaCcTOoAEro noc

v




[Tpunoxenue

K NOCTAHOBJICHHIO
McnonuutensHoro KoMuTeTa
MYHHLHMNATBLHOTO 06pa3oBaHus
«[Toaropuenckoe cenbckoe
noceseHue» byryabsMHHCKOTo
MYHHLUHMTAIBHOTO paiioHa
Pecny6nuxu Tarapcran

No21 ot 23 cenra6ps 2024 roja

AJIMHHUCTPATHBHBIH perjiaMeHT
NpeocTaBAeHHS MYHHIHNAJILHON YCJYIH M0 BblAaye CpaBKH (BbIMHCKH)

1. O6mme nonokeHust
1.1. Tlpeamer pery/iupoBaHHsi A AMHUHUCTPATHBHOIO pPerjiaMeHTa
Hacrosiuuii agMUHUCTPATUBHBIN perjamMeHT NpeaoCTaBieHHus MYHHLMNAIbHOM
yCIyru (Janee — aAMUHUCTPATUBHBIM perjiaMeHT) yCTaHaBIMBaeT CTAHIAPT U MOPSI0K
[PEAOCTABICHUS MYHHULIMITAJIBHOM YCIYITM MO BblJaye CIPaBKW (BBINUCKU) (panee —
MYHHLMMAIbHAS yciyra).
1.1. Tlpeamer perynupoBaHus aAMMHUCTPATUBHOIO perjaMeHTa

1.2. Kareropuu 3asiBuTeJieii
1.2.1.JIlunamu, umeronMMH MpaBO Ha MOJIy4YeHHEe MYHULUNAIbHONH YCIyrH,
SBJISAIOTCS (pU3MUecKue auia (aanee — 3asiBUTENb).
1.2.2.  C 3asgBneHuMeM BhpaBe O00paTUTBCSA  MpEACTABUTENb  3asABUTES,
JICHCTBYIOIIMH HA OCHOBAHUH JIOKYMEHTA, YA0CTOBEPAIOLLETr0 ero NoJHOMOUHUs (ajnee —
npeACTaBUTENb 3asiBUTENIA).

1.3. Ilopsiiok nHPOPMHPOBAHHS O NPEIOCTABJEHHH MYHHIUHNAIbHOH
YCJAYTH

1.3.1. HMudbopmauuss o mnopsiike TMpeaocTaBlIeHUs MYHHIMUNAIbHOH YyCIyru
pasMmeniaercs:

1) Ha MHQOPMALMOHHBIX CTEHAAX, COJNEPKALUMX BHU3YAILHYIO U TEKCTOBYIO
MHQOPMALIMIO O MYHHULUMNAIBHONH  ycliyre, paclioJOKEHHBIX B [OMELEHHsX
MHOTO()YHKIHOHAIbHBIX LIEHTPOB Npe10CTaBICHUS rocy1apCcTBEHHbIX H
MYHULUNOAIBHBIX YCIYT.

2) Ha oduuMaNbHOM caiTe byryJbMHHCKOrO MYyHHIMIAIBHOTO paioHa B
MH(OPMALIMOHHO-TEJIEKOMMYHHUKAIHOHHOH ceTu «HnTepHer» (https:/
www.bugulma.tatarstan.ru);

3) Ha lloprane rocyaapcTBeHHBIX M MYHMUMNAIBHBIX ycayr PecnyOauku
Tarapcran (https://uslugi.tatarstan.ru) (nanee — Pecny6nukanckuii moprain);

4) Ha EnquHoM noprane rocy1apcTBEHHbIX U MYHUUMIIAIbHBIX YCIYT (QyHKLMI)
(https:// www.gosuslugi.ru) (nanee — Exunbiii nopran),

5) B rocynapcTBeHHOM MH(pOpMalHOHHON cucTeMe «PeecTp rocyaapcTBEHHBIX
MyHUUMnNaneHbIX ycnyr PecnyOnuku Tatapcran» (http://frgu.tatar.ru) (nanee — Peectp
rocyJ1apCTBEHHBIX U MYHULMIIAJIbHBIX YCIYT).




1.3.2. KoHcynbTHpOBaHHE IO BOMNpPOCaM [PeJ0CTaBIEHUS MyHULMNAIbHOM
YCIIYTH OCYLLECTBJIAETCH:

1) B MHOrOQYHKLIMOHAJBHBIX LEHTPax IpeJ0CTaBIeHUs] rOCyIapCTBEHHBIX H
MYHHIMIAIBHBIX YCIYT MPH YCTHOM OOpaLeHUH - JIMUHO MJIU 110 TeJIeOHY;

2) B uHTepakTUBHOI popme Enunoro noprana, Pecnybnukanckoro nopranas,

3) B  MCrnosHUTENBHOM  KOMUTETe  MYHUUMMNAILHOrO  oOpa3oBaHus
«[TopropHeHcKkoe cenbckoe roceseHue» ByryjabMUHCKOro MyHMUMIAIBHOIO paioHa
Pecnybnuku Tarapcran (nanee — McrnonHUTENbHBIA KOMUTET):

MpH YCTHOM OOpalIeHUH - IMUHO MM 10 TenedoHy;

IpH MUCHBMEHHOM (B TOM 4uciie B (JopMe 3JIeKTPOHHOrO JOKyMeHTa) obpalieHuu
— Ha OYMa)XHOM HOCHUTeJIe 10 [0YTe, B DJIEKTPOHHOM (POpME 110 JIEKTPOHHOM MOYTe.

1.3.3. Uudopmanus va Equnom nopraie, Pecybnukanckom nopraie o nopsiake
M CpOKax TMpeJOCTaBIeHUs MYHMLHNAIbHOM YCIyrdH Ha OCHOBaHWH CBEICHHMH,
cojepkammxcsi B PeecTpe  rocyJlapcTBeHHbIX W MYHHLMIAIBHBIX  YCIYT,
Ipe0CTaBIAETCS 3assBUTENIO OeCIIaTHO.

Jloctyn K wHGOpPMAIMK O CpOKaX W MOPSJIKE MPeloCTaBIeHUs MYHHUIMIIAIbHOMI
YCJIYIH OCYILECTBIIAETCSl Oe3 BIMOJHEHHS 3asBUTENIeM KakuX-1100 TpeboBaHuii, B TOM
quciie 0e3 HCIOoJIb30BAaHUS MPOrPpaMMHOI0 00ecCredyeHHs, YCTAaHOBKAa KOTOPOro Ha
TEXHUYECKHE CPelCTBa 3asiBUTENs TpeOyeT 3aK/IIOUeHUs JULUEH3MOHHOTO WJIH HHOIo
coryialeHus v npaBoobnanarenem NpOrpaMMHOrO obecrneueHus,
IpeJlyCMaTPUBAKOLIEro B3MMaHKe IUIaThl, PErMCTPALIMIO MJIK aBTOPU3ALIMIO 3asiBUTE/Is
MJTH peA0CTaBIeHUe UM NePCOHAIBHBIX JaHHbIX.

1.3.4. Tlpu obpaiueHuu 3asBUTENs JIMYHO WM MO TenedoHy B COOTBETCTBHH €
MOCTYNHUBILKMM OOpalleH|eM npeaocTasisercss MHGopMaLus:

1) 0 MecTe HaXOXKIEHUs MHOro()YHKUMOHAJIBHOIO LIEHTPa MpPeNOCTaBJICHHS
roCyJapCTBEHHBIX M MYHHUIMNAIbHBIX yciayr, McmonnutenbHoro komurera (ampec,
rpauk paboTel, CIIpaBOYHbIE TEIC(POHBI);

2) 0 nopsijike IpeoCTaBleHuss MyHULMIIAIBHOM yClIyr, o crocodax ¥ cpokKax
MoJa4M 3asBJICHUN;

3) o Kareropusx rpax/aH, KOTOPbIM NpeAOCTaBAACTCA MyHHIMITAIbHAS yCIyra;
O HOpPMATUBHBIX IIPABOBbIX aKTaX, PEryJUpylOLIUX BOMNPOCHl MPEIOCTABICHHS
MYHULMITAJILHOW YCIIYTH;

4) o nepevyHe NOKYMEHTOB, HEOOXOAMMBIX [Jsi PACCMOTPEHMs 3asiBJIEHHs O
NpeaoCTaBIeHUH MYHULIMITAILHOM YCIYTH, 0 CPOKax NpHeMa U PEerucTpalmu 3asBieHus;

5) o Xxojie NpeaoCTaBlIeHUs MyHUUMIIAJIbLHOR YCIYTH;

6) o MecTe pa3mellleHHs Ha opULMAILHOM caiTe MH(pOpPMaLMHU MO BONPOCAM
MpeaoCcTaBleHUsl My HULMNIATBHOM YCIyTH;

7) o nopsiike o0XaloBaHUs JCHCTBUI WM Oe3nedcTBUS NOIKHOCTHBIX JIMIL
McnoaHUTeIbHOr0 KOMHUTETA.

[To nucebMeHHOMY OOpalleHHUI0 COTPYAHMKH OTAENa, OTBETCTBEHHOro 3a
NpeoCTaBleHHe MYHHLUMNAIBHON YCIyrd, MoApoOHO B nHCbMEHHOH (opme
Pa3bACHSIIOT 3as BUTEITIO MOPSIIOK MPEI0CTaBIeH s MYHHIIMITAIbHOM YCIIYT'H M BOIIPOCHI,
yKa3aHHbIE B HACTOSALLEM IYHKTE aJIMUHUCTPATUBHOIO PErjamMeHTa, U B TEUYCHHE Tpex
pabouux JHeH co JHS perucTpanndi odpalleHs HarpapsoT OTBET 3aaBUTeN0. OTBETbI
JIAfOTCS Ha sA3bIKe oOpallleHus. B ciydae HEBO3MOMHOCTH JaTh OTBET Ha S3bIKE
oOpalleHUs! UCTIOJIB3YIOTCS FOCY IapCTBEeHHbIE A3bIkM PecnyOnnku Tataperas.



1.3.5. Mudopmanus no BoOmpocaMm MpeAOoCTaBIeHUs MYHUUMMAIbHOW YCIyrH
pasMmemiaercss Ha O(QUUMAIBHOM  caliTe MYHULIMIAILHOrO paloHa W Ha
MHOOPMALIMOHHBIX CTEH/AX B MOMeIleHHsX VcrnonHnTebHOro KoMuTera 1uis paboThl
C 3asBUTESIMH.

Mubopmauusi Ha rocyaapCTBEHHBIX sA3bIKax Pecny6auku Tatapcrad,
pasMemiaeMas Ha HMH(OPMALMOHHBIX CTEHAaX M Ha OQUUMAILHOM  caiiTte
MYHHIMIAIBHOrO  paiioHa B MH()OPMALMOHHO-TEJIEKOMMYHHKALIMOHHOW  CeTH
«MHTEepHeTY, BKIIIOYALT CBEJICHUS 0 MyHHUHUIIAJIILHOH yClyre, CoAepKaurecs B MyHKTax
2.1, 23, 24, 2.5, 2.7, 29, 2,10, 2.11, 5.1 aaMHHHUCTPAaTUBHOrO perjiamMeHTa,
nHOOPMALIMIO O MeCTe HaxOXk/EHMs, CIPAaBOUHBIX TejedoHax, BpeMeHW padoThI
WcronHUTENIBHOrO KOMMTETa, O rpaduke npuema 3asBI€HHMM Ha MNpeaocTaBlieHue
MYHMLMIIAJIBHOHN YCIIyTH.

1.4. HopmaTuBHbBbIe IPaBOBbIe AKTbI, PEryJIHPYIOLIHE Npel0cTaBleHHe
MYHHUHNAJbHOH YCJYTH

1.4.1. llepeyeHb  HOPMATHBHBLIX  IPABOBBIX  AKTOB,  PEryJUpPYOIIHX
Ipe/IOCTaBICHUe MYHMIMIIAIBHONW YCIIyTrH (C yKazaHHEM PEKBH3WTOB HOPMATHBHBIX
PaBOBbIX AKTOB M HMCTOYHHKOB MX O(UIMAIBHOrO OMyONMKOBaHWs), pa3MelleH Ha
Enunom mnoprane, B PeecTpe rocylapCTBEHHBIX W MYHHLMMNAIbHBIX YCIYr, Ha
opUIMATBLHOM caiiTe ByryJlbMHHCKOr0 MyHHLMIAIBHOrO paiiona B MH(GOpMALMOHHO-
TeJeKOMMYHHUKaLIMOHHOH ceTH «MHTepHeT.

1.4.2. TexkcT aIMHHHUCTPATHBHOIO perjiaMeHTa B JEHCTBYIOUICH peaakluy
MOUIEXHUT pa3MelleHuto Ha EnmHoMm mnoprane, B Peecrpe rocyaapCTBEHHbIX H
MYHHMLHMIATBHBIX YCJIYT, HAa O(QUIMaAIbHOM caiiTe byryibMUHCKOrO MYHHLMIAIBLHOIO
paiioHa B MH(GOPMALMOHHO-TEJIEKOMMYHHKALMOHHO# ceTu «MHTepHeT.

1.5. TepMuHBI, HCIIOJIb3YeMbl€ B A/IMHHHCTPATHBHOM perjlaMeHTe,
H UX onpejeeHus

1.5.1. B atMMHUCTPAaTUBHOM pErjaMeHTe MUCIOJIb3YIOTCS CCAYIOUHe TEPMHUHbI H
OTpeeeHus:

yaajlieHHoe pabouee MECTO MHOrO()YHKIMOHAJIBHOIO LEHTPa MPEeI0CTaBICHNUS
rOCY/IapCTBEHHBIX M MYHHUIMNAIBHBIX YCIYr — TEeppUTOpUaNbHO 000cobIeHHOE
CTPYKTypHOE rojpaszesenue (opuc) MHOropyHKIMOHAIBHOIO LEHTPA MPEAOCTaBICHHS
rOCYapCTBEHHBIX M MYHMLUMNAJIbHBIX YCIYr, CO3JaHHOE B TI'OPOJICKOM (CEIbCKOM)
MoceIeHHH MYHHUIIMIIAILHOTO pailoHa WK B rOpojIcKkoM okpyre Pecnybauku Tarapcran
B COOTBETCTBMM ¢  nyHktom 34  IlpaBun  opraHusaludd  A€ATE/IbHOCTH
MHOTo(QyHKIIMOHAIbHBIX LIEHTPOB MpeloCTaBICHHS rocyaapcTBEHHbIX H
MYHMIMIAIBHBIX YCIIYT, YTBEPHKIEHHBIX MocTaHoBneHueM [Ipasurernbera Poccniickoi
Menepanuu ot 22 pexabps 2012 r. Nel376 «O0 yreepxkaeHud [lpaBuii opraHu3alnu
NeSTeTbHOCTH MHOTO(YHKIIMOHAIBHBIX LEHTPOB MPEIOCTABICHHUS TOCY1apCTBEHHBIX H
MYHULMIANBHBIX YCIYT»;

TexHuyeckas omubka - omubka (omucka, ornedyarka, rpammarvyeckas WM
apudmernyeckas owubka aub0 nopobnas ommOKa), AONyLICHHas OpraHoM,
MPeIOCTABISIONMM MYHHULMIAABHYIO YCIYry, W MpHBeIlas K HECOOTBETCTBHIO
CBEJICHHH, BHECEHHBIX B JJOKYMEHT (pe3yJbTaT MyHULMNAIbLHON yCIIyru), CBEICHHAM B
JIOKYMEHTax, Ha OCHOBAaHUH KOTOPbIX BHOCHJIUCDH CBEICHHS;



Envnas cuctema wuaeHTH(GUKALMKM W ayTeHTHUQHUKaUMKM B HMHQpaACTPyKType,
obecrnieunBaloUIEH MH(}OPMaLIMOHHO-TEXHOJOIHYECKOe B3aUMOIEHCTBUE
MHPOPMALIMOHHBIX CHCTEM, HCIIOJIB3YEMBIX JJISi MPEJOCTaBJIeHHs rOCYAapCTBEHHbBIX M
MYHHMLHNAIBHBIX YCIyr B 2JeKTpoHHO#l dopme (nanee — ECHA) — Qenepanbhas
rocyaapcTBeHHas HHQOpMaLMOHHAs CUCTeMa, obecreunBaroas CaHKIHOHHPOBAHHbBIH
JIOCTYIT yY4aCTHUKOB MH(MOPMAIIHOHHOTO B3aUMOJIEHCTBUS B CUCTEME HACHTHQUKALIMH 1
ayTeHTHUKAIMK K  MH(OpMalMu,  cojepalleiics B rOCy/1apCTBEHHbIX
MH(POPMALIMOHHBIX CUCTEMAaX W MHBIX MH()OPMALMOHHBIX CHCTEMAX;

M®I] - T'ocymapcTBeHHOe OrOKeTHOE yupexaeHue «MHOroQyHKIHOHATBHBINI
LEHTp TPeIOCTaBIEHUs] TOCYIapCTBEHHBIX M MYHHIMMNANbHBIX ycayr B PecryOnuke
TarapcTtan»;

AUC  MODI[ -  Apromaru3upoBaHHas  HMH(POPMAaUMOHHAs  CHCTEMa
MHOTO()YHKLIMOHATIBHBIX LEHTPOB Npe10CTaBIeHH rocyaapCTBEHHbIX H
MyHHLIHNAIBHBIX yenyr Pecniybnuku Taraperan.

1.5.2. B aAMHHUCTPAaTUBHOM perjaMeHTe M0/ 3asABJIE€HHEM O MpeloCTaBIeHHH
MYHHLIMIATBLHON yCIIyru (Aajiee - 3asBJICHUE) MOHMMAETCS 3alpoc O MPeaoCTaBICHHH
MYHHULMIAIBHOW YCIyI'M, TOJAHHBIA B COOTBETCTBMM C IyHKTOM 3 CTarb 2
®enepansHoro 3akona ot 27 wuons 2010 roma Ne210-03 «OO6 opraHuzaunu

TpeIOCTaBIEH s TOCYIaPCTBEHHbBIX U MyHHIHNANBHBIX yCayr» (Janee — DenepanbHbli
3akoH Ne210-D3).

2. CraHaapT npeaocTaB/jleHHs MYHHUHNIAJLHON yCayru
2.1. HaumeHoBaHHE MYHHUHNIAJABHOH YCAYIH

Briiaua cripaBkH (BBINTUCKH).

2.2. HaumeHOBaHHE WCHOJHUTENBHO-PACTIOPSAMTENILHOIO OpraHa MeCTHOIro
caMOYNpaBJIeHHs], HEMOCPEJCTBEHHO MPEJOCTABIAIOLIEr0 MYHHUIMNANbHYIO YCIyTry
McronHUTeNbHBIH KOMUTET MyHULIUNIAIBHOTO o0pa3oBanus «lloaropHeHnckoe cesbekoe
nocejeHue» ByryJIbMUHCKOro MyHHLIMNIAIBHOTO paiioHa PecnyOnnku Tarapcras.

2.3. Onucanue pe3yJibTaTa NPe10cTABJICHHUS MYHHUHNAJILHOH YCJIYIH

2.3.1. Pe3ynbTaToMm npeaocTaBieHusi MyHULIMINIATBHON YCIYTH ABJISACTCS:

1) cnpaBka (Beimucka) (mpunokenre Nel K HacrosieMy aJIMHHMCTPATHBHOMY
periameHry);

2) peieHue 00 OTKa3e B MPeIOCTaBICHUHA MyHULIMIATBHON YCIIyrH (MPHIIOKEHHE
Ne2 k HacTosiIeMy aJIMUHHUCTPATUBHOMY PETJIAMEHTY );

3) pemenue 00 OTKaze B OpUeMe JOKYMEHTOB, HEOOXOAMMBIX  Julsl
MpeJ0oCTaBICHUsT MYHMUMNATBHOH ycayru (npuioxkenue Ne3 K HacTosuemy
aIMUHHUCTPATUBHOMY PEIrJIAMEHTY).

2.3.2. PesynpraT mnpenocTaBieHUs MYHHLMNAJIbHOW YCIYId HamnpabJiseTcs
3asgBUTENII0O B (oOpMe  3JIEKTPOHHOTO  JIOKYMEHTa, [OAMUCAHHOIO  YCHJIEHHOH
KBATU(QUIIHPOBAHHON JIEKTPOHHON MOAMUCHIO YOJHOMOYEHHOTO JO/DKHOCTHOIO JIMLA
Hcnonaurensroro komurera (Jinbo McrnonHUTENbHOrO KOMHTETA), B COOTBETCTBHH C
denepanbubiM 3akoHOM 0T 6 anpenist 2011 roga Ne63-D3 «O0 3/1€KTPOHHOH MOANUCH
(nanee — ®enepainbHblii 3akoH Ne63-D3) B inuHblid kKabuHeT Eaunoro noprana. B ciyyae
HalpaBlieHus: 3asBIeHUs MocpejcTBoM PecnyOnaMkaHCKOro mopraia —pesysbTar



MpefOCTABIEHHs MYHHLMIIAIBHOM YCIYId HanpaBJIseTcs TaK Ke B JUYHBIA KaOUHET
Pecny6aMKaHCcKOro nopraia.

2.3.3. Ilo BbIGOPY 3asiBUTEJIS pE3Y/bTAT PEJOCTABIEHUs MYHHLMITATBHON yCIyTH
Boigaercsi B Oprane wiu B MOIL B Qopme sK3eMIUIsipa 3/1€KTPOHHOIO AOKYMEHTa,
pacrieyaTaHHOro Ha OyMaXHOM HOCHMTeNe, 3aBEPEHHOr0 Me4aThio M MOAMHCHIO
COOTBETCTBEHHO YITOITHOMOYEHHOTO I0JKHOCTHOrO Jiniia Oprana uinn paborhika MOLL

2.3.4. 3asBUTENb BIIPABE MOJIYYMTh Pe3yJibTaT MPEeA0oCTaBIeHHs MY HULIUIAJIbHOH
yciayrd B (opme 3JEKTPOHHOTO AOKYMEHTa B TEYEHHE CPOKa JeHCTBUSl pe3yJibTaTa
NpeIOCTaBICHUS] MyHULIMIABHOW YCITYTH.

2.4. Cpok npeaocTaB/JeHHsi MyHHUHNAIBLHOH YCJIYTH, B TOM HHC/IE ¢ yHeTOM
HeoOX0AMMOCTH 00paleHHsl B OPraHH3allHH, y4acTBYIOLIHE B IPE10CTAB/ICHHH
MYHHUHNAJBHOI yCJIyrH, CPOK MPHOCTAHOBJICHHSI MPE10OCTABICHHS
MYHHUHIAALHOI YCJIYTH B Cllyyae, eC/IH BO3MOKHOCTD NPHOCTAHOBJICHHS
npeaycMoTpeHa 3akoHoaaTe beTBoM Poceniickoii @enepaunu, CPOK BLIIAYH
(HanpaBJieHHsl) JOKYMEHTOB, SIBJISIIOUIMXCS Pe3y/IbTATOM NPEA0CTAB/ICHHS
MYHHUHMIAJIbHOH YCJAYIH

2.4.1. MyHuuMnaigbHas yciyra npelocTaBisercss B T€YeHHE TPeX pabouuXx JHEH.

2.4.2. TlpuocTaHOBIEHHE CPOKa MPE1OCTABIICHHUS MYHULHMNAIBHONH YCIIYTH He
pelyCMOTPEHO.

2.4.3. HanpapneHue IOKyMEHTa, ABJISIOLICTOCS Pe3ybTaTOM TpEAOCTaBICHHS
MYHHLMIAIBHOW — ycluyrdn B (opMe  SNIEKTPOHHOrO  JOKYMEHTa,  3aiBUTCIIO
ocyllecTBisieTcst B [I€Hb OGOpPMIIEHHsI W PErHCTPalMM pe3ylibrara MpeloCTaBIcHHs
MYHHUIUITAJIBHOM YCITyTH.

2.5. McuepnbIBaloLHii nepeveHb JOKYMEHTOB, HEOOX0AHMBIX B COOTBETCTBHH €
3AKOHOAATEAbHBIMH HJIH HHBIMH HOPMATHBHBIMH MPAaBOBbLIMH AKTAMH /ISl
NnpesocTaBJeHHst MyHHIHNAIbLHOM YCJAYIH, a TAK/Ke yCIyT, KOTOpbIe SIBJISIOTCS
He0OXOAMMBIMH H 0013aTe/JIbHBIMH /U151 IIPe10CTABJIEHHSI MYHHUHIIAJILHBIX YCIYT,
NOAJIEKALIMX NPEACTABIEHHIO 3asiBUTE/IeM, CIIOco0bI HX MOJyHeHns 3asBHTEIEM,
B TOM YHCJIE B 2JIEKTPOHHOI1 (hopme, NOPAAOK HX NMPeACTABJICHHSA

2.5.1. Jlnsa mnosydeHds MYHULMNAJbHOW YCIYyrd 3asBUTEIb MPEACTaBJIACT
ClieIyloIlue JOKYMEHTHI:

1) IOKYMEHT, yAOCTOBEPSIOIIMI THUHOCTD (He Tpedyercs B ciyyae oOpatleHus
nocpezctBoM EnuHoro mopraia, Pecry6imMKkancKoro nopraia);

2) I0OKyMEHT, yIOCTOBEPSIOLINH TIOJTHOMOUHS TIPEACTABUTEIS 3as BUTEIA;

3) 3asBneHuUE:

B (opMe JOKyMeHTa Ha GymaxkHoM Hocutele (mpuioxkenne Ned K HACTOsLIEMY
aIMMHUCTPATHBHOMY PETJIAMEHTY);

B 2JIEKTPOHHOM (opMe (3aroaHAeTCs MOCPEACTBOM BHECEHHS COOTBETCTBYIOLIMX
CBeJeHUI B DJEKTPOHHYIO (DOpMY 3asBlI€HMs), MOAMMCAHHOE B COOTBETCTBMU C
TpeGOBaHUSIME ITyHKTa 2.5.3 aJMHHHCTPATMBHOIO pErIaMeHTa, IpH obpaleHHH
nocpeactsom EjHoro noprana, Pecrybikanckoro nopraia;



4) B chyyae, ecli¥ Ui MPEJOCTABIEHHsS MYyHHLHMITATIBHOH yCIyru HeoOXxoaMma
06paboTka MepCOHANBHBIX NAHHBIX JIMLA, HE SBJAIOIIErocs 3asBUTCICM, W €C/U B
COOTBETCTBHM C (pefepaibHbiM 3aKOHOM 00paboTka TaKMX NEepCOHAIbHbIX IaHHBIX
MOYET OCYLIECTBIISTLCS C COrJIACHs YKa3aHHOIo Jiuua, Npu o0palleH | 3a Nojy4eHneM
MYHULMIAIBHOH YCIyrd 3asBMTENb JIOMOIHUTENBHO MPEACTABISACT JOKYMEHTBI,
MOATBEPXKAAIOIIHME TOJyYSHHEe COIJIachs YKa3aHHOTrO JiMla HIIM €ro 3aKOHHOTO
npejcTaBuTens Ha 00pabOTKy MEpCOHATbHBIX JaHHBIX YKa3aHHOTO JIMIA. JIOKYMEHTBI,
[MOATBEPKIAIOIIME TONYYEHHE COTNIacusl, MOTYT ObITb MPEACTAB/IEHbl B TOM YHCIE B
bopme AMEKTPOHHOTO JIOKYMEHTA;

5) B ciydae, eci OOS3aHHOCTb XpPaHEHWs JTOMOBOH KHHUIH J10 31.12.2017
BO3JIarajiach Ha COOCTBEHHHKOB JKMJIBIX IOMELUEHHH, 3asBUTEJIEM MPEACTABIACTCS
JIOMOBasi KHUTa,

6) MpaBOyCTAHABIMBAIOLIME JOKYMEHTBI HA MHIMBHIYalIbHBIN KUJIOH J10M (ecam
[paBo COOCTBEHHOCTH He 3aperMcTpupoBaHo B EJMHOM roCyAapCcTBCHHOM peectpe
HEIBIYKUMOCTH) — ISl BBIMHUCKA U3 MOX03AHCTBEHHON KHUTH.

2.5.2. 3asiBIeHHe W TNpuUjIaraeMble [IOKYMEHTBI MOIYT ObITb NpEACTaBJCHbI
(HanpaB/IeHbl) 3asSBUTENEM OJHHM U3 ClIE/ly OLIMX CIOCOOOB:

1) uepes MOL] Ha GyMa)KHbIX HOCHTEJSIX M B BUJE DJIEKTPOHHBIX JIOKYMCHTOB,
COOTBETCTBYIOLIMX TPEOOBAHUAM MYHKTA 2.5.3 aAMHHUCTPATUBHOIO PErIaMeHTa;

2) nocpenctsom Enunoro noprana, Pecny6iikanckoro nopraia B ANEKTPOHHOMN
bopme;

3) B MCIIONHUTENbHBIA KOMHTET JIMYHO MJIM TOCPEACTBOM IMOYTOBOH CBA3M Ha
OyMa)KHOM HOCHTEJIE.

3asiBlieHMe W TNpuiaraeMble JOKYMEHTbI, IPH HanpaBleHHH [OCPEACTBOM
[OYTOBOM CBSI3H, 3aBEPSIOTCS B YCTAHOBIEHHOM TOPS/IKE.

2.5.3. 3asBiende nNpu HanpasieHud rnocpeactsoM ExuHoro  moprana,
PecryGIMKaHCKOTO MOpTaia MOAMMCHIBAETCS MPOCTOI  3CKTPOHHOH  MOAMHCHIO
3asiBUTEJIS.

JUsl Oy 4eHHMs POCTO# 3JIEKTPOHHO# MOATKMCH 3asBUTEIO HEOOXOIUMO NPOHTH
npouesypy perucrpaimu (ayrentupukanun) B ECHA, a Takke NoATBEPAUTE yHCTHYIO
3aIMCh.

JIIeKTPOHHbIE JOKYMEHTBI (3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), YKa3aHHble B
noanyHkrax 2, 4-6 nyHkra 2.5.1  aIMMHHMCTPATHBHOIO pErJaMeHTa, 3aBEPAIOTCH
YCHJIEHHON KBaIM(UIMPOBAHHON MOAMMCHIO JIML, YIOJHOMOYEHHBIX Ha CO3AaHMC M
NOJANMMCcaHWe TAKUX JIOKYMEHTOB, B TOM YHCJIE HOTApUYCaMH.

JNeKTPOHHBIE JOKYMEHTBI(JIEKTPOHHBIE 00pashl JOKYMEHTOB), NPUIAraeMble K
3a5BJICHUIO, B TOM YHCIIe JOBEPEHHOCTH, HANIPABISIOTCS B Buze (aiinos B Gopmarax pdf,
ipg. jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gounee 50 MobaiiT.

KauecTBO MPELOCTAB/ISEMBIX JIEKTPOHHBIX JOKYMEHTOB (9J1EKTPOHHBIX 00pa3oB
JIOKYMEHTOB) JIOJDKHO IO3BONISATH B MOJHOM 00beMe MpovMTaTh TEKCT AOKYMEHTA M
pacro3HaTh PeKBU3HTHI IOKYMEHTA.

2.5.4. 3anpeuiaercst TpeOOBAThH OT 3asiBUTEIIS:

1) npejcraBienus AOKYMEHTOB M HH(QOPMALMH HITH OCYLICCTBICHHS AeHCTBUN,
MpeACTaBleHHe WK OCYLIECTB/EHHE KOTOPBIX HE MpEeAyCMOTpEHO HOPMATHBHLIMH
[PABOBBIMM AKTAMH, PEryJMpYIOIIMMH OTHOLICHHS, BO3HHUKAlOLME B CBA3H €
TpeoCTaBlIeHHeM MyHHLIMIAIbHON YCIyTH;



2) oCyllecTBIeHHUs JeMCTBHil, B TOM 4YHCIe COIIAaCOBaHMI, HEOOXOAUMBIX LIS
[MOJNydYeHHs MYHMLMIAIBHOM YCIYTH M CBS3aHHBIX C oOpalleHMeM B HHbIC
rocyJapCTBEHHbIE OpraHbl, OpraHbl MECTHOrO CaMOYNpaB/eHHs, OpraHW3aluH, 3a
HCK/IFOUEHHEM TIOJyYeHMs YCIyr M [ONy4YeHHs JIOKyMEHTOB M HMH(pOpMauuy,
Mpel0CTaBISEMbIX B pE3yJIbTaTe MpefoCTaB/IeH sl TAKUX YCIYT, BKIIOYEHHBIX B IEPEUHH,
ykasaHHble B yacti 1 cratbu 9 @enepanbHoro 3akoHa N 210-d3 (HeoOXOAUMBIX M
00s3aTeNBHBIX YCIIYT);

3) mnpencraBieHHsi JOKYMEHTOB M HWH(OpMaLHH, OTCYTCTBHE H (vn)
HEIOCTOBEPHOCTh KOTOPBIX HE YKa3blBaJIHCh MpPH MEPBOHAYAILHOM OTKa3e B MPUEMC
JIOKYMEHTOB, HEOOXOIMMBIX IUIs MPENOCTABeHNs MYHHLMIANLHOH YCIyrHy, anbo B
Mpe0CTaBIeHHH MYHUIUIATLHON YCIIyTH, 38 HCKIIOYEHHEM CIIEIYIOLLHMX Cly4acs:

a) u3MeHeHHe TPeOOBAHMM HOPMATHBHBIX IIPABOBBIX aKTOB, KacaloLIMXCA
MpeI0CTaBIeH s MyHHIMITAIBHOM YCITyTH, MOCIIe epBOHAYAIbHOU MO/1a4uH 3asBICHAA O
NpeIOCTABICHUM MyHHIMIIAJILHOR YCIIYTH;

6) HaIM4Ke OMMOOK B 3asBJCHAN O NPEJOCTABIECHUH MYyHHULUMANBHOH YCIYTH H
JIOKYMEHTaX, MNOJAaHHBIX 3asBMTENEM [OC/e [epBOHAYaIbHOro OTKasa B MPHUCME
JIOKYMEHTOB, HEOOXOJMMBIX JUIsi MPEeJOCTaBIEHUs MYHHLMIAILHON YCIyrH, nubo B
Mpe0CTaBIEHHH MYHULIUNAIBHON yCIIyr'd U HE BKJIOUCHHbIX B NpeJICTaBIEHHbIH paHee
KOMILIEKT JJOKYMEHTOB,

B) MCTEUYEHHE CPOKa AeHCTBHS JIOKYMEHTOB WIIM W3MEHEHHE uHdopmalun nocie
[epBOHAYAJILHOTO OTKa3a B MpHeMe JIOKYMEHTOB, HEOOXOAMMBIX Ul MPEIoCTaB/ICHHS
MyHHIHMNATbHON yCIIyrH, IH00 B NPe10CTaBIeHHH MYHHLIMIIATLHOH yCITyTH;

r) BbISBICHHE JOKyMEHTAJIbHO MOATBEPKACHHOro  (aKra (npu3HAKOB)
OIMBGOYHOrO WM MPOTHBONPABHOrO JeiicTBus (Oe3aeiicTBUS) AOIKHOCTHOIO JIMLA
VcnonuureapHOro koMurera, paborauka MOLL, npu nepBoHayaJlbHOM OTKa3e B IPUEME
JIOKYMEHTOB, HEOOXOAMMBIX IUIsi NPENOCTaBCHNsS MYHHLMIANBHOH YCIyrH, nubo B
MpeoCcTaBIeHHH MYHHLMIANLHON yCIyrH, O YeM B MHCBMEHHOM BHAE 32 MOAMHCHIO
pykoBojuTens VCIoNHUTEILHOrO KOMHTETa IPU NEePBOHAYAIIbHOM OTKa3e B MNPHEME
JIOKYMEHTOB, ~HEOOXOMMMBIX Ui NPEJOCTABICHHMSl  MYHWLMNANbHOW  yCIyrH,
YBEJIOMJISIETCS.  3asiBHTENb, @ TAakXkKe MPHHOCATCS M3BUHEHHMs 3@ JOCTaBJICHHBIC
Hey100CTBa;

4) npemocTaBieHMs Ha OyMaXHOM HOCHTeNE JIOKYMEHTOB M HH(OpMALKH,
3JIeKTPOHHBIE 00pa3bl KOTOPBIX paHee ObLIX 3aBepeHbl B COOTBETCTBUHU C MYHKTOM T
yactu | crateu 16 ®@enepanbhoro 3akona Ne 210-M3, 3a UCKIIIOUCHHUEM CITyHaeB, €CIH
HaHeCeHHe OTMETOK HAa TaKhe JAOKYMEHThI JMOO WX M3bSTHE SBJIAETCS HEOOXOIAMMBIM
YCIIOBMEM MPENOCTABICHHSI FOCYJAPCTBEHHOW WM MYHHLMINAJIbHOH yCIAyrH, U HHBIX
cllydaeB, YCTaHOBJIEHHBIX (pefepabHbIMU 3aKOHAMH.

2.6. VicuepnbIBaloLIMii epedeHb J0KYMEHTOB, HEOOXOAHMBIX B COOTBETCTBHH
¢ HOPMATHBHBIMH NPABOBLIMH AKTAMH LISl NPEI0CTABJICHHS MYHHLHNAIbLHOM
YCJYIH, KOTOPbI€ HAXOASITCS B PACNOPSIZKEHHH IFOCY1apCTBEHHBIX OPraHoB,
OPraHoB MECTHOr0 CAMOYTNPABJICHHS H MOABEI0MCTBEHHBIX rocy1apcTBeHHbIM
OpranaM WJIH OpraHaM MeCTHOIO CaMOYNPAaBJICHHsI OPraHH3aUMii H KOTOpbLIe
3asiBUTE/Ib BNPaBe NPeACTaBHTh, 2 TAKKE CNOCOOLI HX NMOJyUeHHs 3aABHTEISIMH, B
TOM 4YHCJIe B JIEKTPOHHOI (hopme, MOPSIIOK HX NMPEACTAB/ICHHS;



rocy1apcTBEeHHbIH OpraH, Oprai MecTHOro caMoynpasJjeHus JH00 Oprauu3anms, B
PacCnopsiZKeHHH KOTOPbIX HAXOASITCS AaHHbIE 10KYMEHThI

2.6.1. Tlonyyarotcst B paMKaxX MeXKBEIOMCTBEHHOIO B3aUMO1EHCTBHUS:

1) Bemucka wu3 EAMHOrO TroOCYIapcTBEHHOrO peecTpa HEIBHKUMOCTH — —
GenepanbHas ciyx0a rocy1apcTBEHHOI PerucTpaLuu, Kaaactpa 1 kaprorpaduu;

2) cBejeHus O JIeHCTBYIOWEM Nacmopre rpaxaaHuna Poccuiickoit Meneparnn —
MBI Poccuu;

3) cBemeHMs O HOTapHMalbHON JoBepeHHOCTH — (MelepanbHas HOTAPHAIbHAS
rnajara.

2.6.2. 3asBuTeNb BNpaBe NpPEeIOCTaBUTh JOKYMEHTBI (CBEJEHMS), YKa3aHHbIE B
noanyHkre | myHkra 2.6.1 aaMHMHMCTPaTHBHOI'O perjiaMeHTa, B (JOpMe IIEKTPOHHBIX
JAOKYMEHTOB, 3aBEPEHHBIX  YCHJIEHHOM KBAJIM(DHUIMPOBAHHON  MOMIMMUCHIO  JIWLL,
YIOJHOMOYEHHBIX Ha CO3laHHE€ H MOANMCAHME TAaKUX JIOKYMEHTOB, MpH Mojaue
3asiBJICHHUS.

2.6.3. Henpencrapiende (HeCBOGBPEMEHHOE T[PEJACTABIEHHE) YKA3aHHBIMU B
nyHkre 2.6.1 aAMHHUCTPAaTMBHOIO pErJlaMeHTa OpraHaMH roCyJapCcTBEHHOM BIACTH,
OpraHaMM MECTHOTO CaMOYIIpaBJIEHHs, OpPraHU3aLMsIMH JOKYMEHTOB H CBEJEHHUIl He
MOZKET SBJIATHCSI OCHOBAaHUEM JUISI OTKa3a B [1PEOCTABICHUN MyHHULIMIIAJILHOMR yCIIyrH.

2.6.4. JlomkHocTHOe JMIO M (MaM) pabOTHHUK, YKa3aHHBIX B nyHkre 2.6.1
aJIMMHUCTPATUBHOIO pErjiiaMeHTa OpraHOB M OpraHW3aulid, He MpeacTaBUBIIHE
(HEeCBOEBPEMEHHO MpPE/ICTABMBIINE) 3aNpPOIICHHbIC M HAXOISALIMECS B PaCTOpPSKEHUH
AOKYMEHT WJIM CBEJCHHMs, NOMJICIKAT aJMUHUCTPATHBHOMN, TUCLUTUIMHAPHON MM HHOM
OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHO/aTeNbcTBOM Poccuiickoii Menepauuy.

2.6.5. 3anpeulaetcs TpeboBaTh OT 3asABUTENS AOKYMEHTBI CBEIEHUS, B TOM YMCIIe
MOATBEPXKAIOUIME BHECEHUE 3asiBUTENIEM I1aThl 3a NPeJOCTaBIeHHE MYHHUIMIIAILHOF
YCIIyTH, HaXOJSLIMECs B paclopsKEHUH IrOCYAapCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
CaMOYNpPaBJICHUs] M MOJABEJJOMCTBEHHBIX TOCYJapPCTBEHHBIM OpraHaM WM OpraHam
MECTHOI'O CaMOYIIPABJIE€HUS OpraHU3alHii.

Henpencrasiienue 3asButesieM JOKYMEHTOB, COACPIKAIMX CBEAECHMS, KOTOpbIC
Haxo[dTcss B paclOpsDKEHHUM TIOCYJApCTBEHHBIX OPraHOB, OPraHoB MECTHOIO
CaMOyTpaBJIeHUs M TO/IBEIOMCTBEHHBIX I'OCYJapCTBEHHBIM OpraHaM WM OpraHam
MECTHOIO CaMOYMpaBJICHHs] OpraHu3alllidi, He SBISETCS OCHOBAHMEM JUIS OTKa3a
3asBUTEIIO B IIPE/IOCTABIIEHUH MYHHUIIMITAIBHON YCITYTH,

2.7. UcuepnbiBalomii mepeveHb OCHOBAHMIA ISl 0TKA3a B IpHeMe AOKYMEHTOB,
HEOOXOAMMBIX /LISl IPEI0CTABJICHHSI MYHHIMIIAJILHOMH YCJyrH

2.7.1. OcHOBaHMSAMHM JUIsl OTKa3a B IpHEME JOKYMEHTOB, HEOOXOAMMBIX JUIs
NpeJoCTaB/IEHNUs MyHULIUNAJIbHOR YCIYTH, SIBASIOTCS :

) nmpencraBneHHble  3asBUTENEM JOKYMEHTBI  COJAEPKAT MOJYUCTKH W
UCIPABJICHHUSI TEKCTa, HE 3aBEPEHHbIe B MOPSIAKE, YCTAHOBIEHHOM 3aKOHOAATE/bCTBOM
Poccuiickoii ®eneparuu;

2) NOKYMEHTBI COZep)KaT MOBPEKICHUS, HAIMYHE KOTOPHIX HE I03BOJSET B
TOJIHOM 00BeMe MCTIONIB30BaTh HHYOPMALIHIO U CBEJICHHUS, COlepKallnecs B JOKYMEHTaxX
JUTSL IPEIOCTABACHHSA MyHULMIIAIBHON YCITyT|;



3) npencTaBlieHHbIE NOKYMEHTBI MM CBEIEHUS YTPAaTUJIM CHJIY Ha MOMEHT
oOpalleHust 3a MyHULMIAJIBHOM ycayroil (JOKyMEHT, yAOCTOBEPSIOIMH MOTHOMOYMS
NpeACTaBUTElIs 3asiBUTEIIS, B Cllyyae oOpallleHus 3a MpeloCTaBlIeHHeM MyHHULMNATbHOM!
YCIyTH YKa3aHHbBIM JIMLIOM);

4) monaya 3asiBJI€HUSI O TIPEOCTABICHHMH MYHHIIUIATbHON YCIIYyTH U IOKYMEHTOB,
HEOOXOIUMBIX JJIs MPEeAOCTaBICHUSI MYHULIMIIAJILHOM YCIIYTH, B 3JIEKTPOHHOH dopme ¢
HapylLIEeHHUEM YCTaHOBJIEHHbIX TpeOOBaHUH;

5) HEKOppeKTHOe 3arMoJIHeHHe 00s3aTeNbHbIX Mosied B GopMe 3asiBjACHHUS, B TOM
yuciae B MHTEpakTUBHON (opme 3asBieHus Ha EnuHoM moptane, PecnyGaukaHckom
nopraie (HeI0CTOBEpHOE, HEMOJIHOe, IM00 HeNPaBUIIbHOE 3aloJIHeHUE);

6) mnpencCTaBlieHHE HEINOJHOr0 KOMIUIEKTa JOKYMEHTOB, HEOOXOIMUMBIX MJisi
NpeloCTaBIEHUs] MyHULIUNIAIBHON YCIIYTH;

7) 3asBIEHUE O MPEJOCTABICHUH YCIYrM TMOJAaHO B OpraH rocy1apCTBEHHOM
BJIACTH, OPraH MECTHOT'O CaMOYIIPaBJIEHUS! WJIM OPTraHU3alMIO, B TIOJJHOMOYMS KOTOPBIX
HE BXOIMT MPEAOCTABICHHE MyHULMIIATBHON YCIIyTH;

8) HecobutoieHe ycTaHOBIIeHHbIX cTaTheil 11 denepanbHoro 3akoHa ot 6 anpeJs
2011 roma Ne 63-03 «OO0 021eKTPOHHOH MOAMUCH»  YCIOBUH  MpPHU3HAHHUS
NeCTBUTENIBHOCTH YCUJIGHHOH KBATM(DHUIIMPOBAHHON 3JIEKTPOHHOM MO/ IITHCH.

2.7.2. TlepeueHb OCHOBaHUH /U1 OTKa3a B [IpUEMe JOKYMEHTOB, HEOOXOAUMbIX /15
NOJIyYEeHHs] MyHHULIMITAJIBHOM YCIIYTH, SBJISICTCS UCUYEPIILIBAIOLLIMM.

2.7.3. Pewienue 06 oTkase B npueMe 3asiBlIeHUs U IOKYMEHTOB, HEOOXOAUMBIX /15
NIPEAOCTABICHHU MYHULIMIIAIBHON YCIIYTH, MOXKET ObITh MPHUHATO KaK BO BpeMs NpuemMa
3aMBUTENsl, TAaK W II0CJIe T[OJIyYEHHS! OTBETCTBEHHBIM  JIOJIKHOCTHBIM  JIMLOM
HMcnonHuTenbHOro KoMUTeTa HEOOXOAMMBIX [Jis MPEeOCTaBIeHUs MYHUIMNAIbHOM
YyCIYyrd  JOKYMEHTOB  (CBEJEHMH) ¢  HMCIOJB30BAaHUEM  MEKBEJIOMCTBEHHOIO
MH(POPMALMOHHOTO B3aMMOJIEHCTBUS, B CPOK, HE MpeBbIILIAIOIIME 9 pabouyux aHEH co
JIHSl PETUCTPALIUU 3asIBIICHUS.

2.7.4. 3anpeuiaercsi OTKa3blBaTh B [pHeMe 3asBJIE€HUS W MHBIX JOKYMEHTOB,
HEOOXOIMMBIX JUIsl MPEOCTaBIeHUS MYHUILIUIIAILHOM YCIIYTH, B Clly4ae ecjiy 3asiBlIeHHe
W JIOKYMEHTBI, HEOOXOAUMBIE JUIsl PEJOCTABICHUS MYHULMIIATbHON YCIIYTH, MOJAHbI B
COOTBETCTBMU C MH(pOpPMALMEH O CpoKaxX M MOpsAKe NPeJOCTaBJICHUs MYHHULMTAILHOM
ycnyru, onyonukoBaHHol Ha Equnom noprane, Pecniybsiivkanckom noprase.

2.8. UcuepnbiBalolHii nepeveHb OCHOBAHUIH /15l IPHOCTAHOBJIEHHSI HJIM 0TKA32a B
NpeaoCcTABJIeHHH MYHHUHNAJABLHOH YCJAYrH

2.8.1. OcHoBaHMs Uil NPUOCTAHOBJICHMS [PEAOCTABICHUS MYHHUMNAILHOM
YCIYT'H OTCYTCTBYIOT.

2.8.2. OcHoBaHus 115 OTKa3a B MPeJAOCTABICHUHA MYHULMTIAILHOW YCIYTH:

1) B mpeacTaBlIeHHBIX 3asiBJI€HUU U (MJIM) JOKYMEHTaxX COAEPIKUTCS HerosHas
(1K) HemocToBepHas MHGOpPMaILIHS,;

2) NOCTYIUIGHHE OTBEeTa OpraHa rocyJapCTBEHHOI BIacTH, OpraHa MeCTHOIO
camoynpasjeHus JMOO MOJBEJOMCTBEHHOH OpraHy rocyJapcTBEHHOH BIAcTH WM
OpraHy MECTHOTO CaMOYIIpaBJIEHHWs OpraHu3alldd Ha MEeXBEJOMCTBEHHBIH 3amnpoc,
CBUJIETENLCTBYIOLIEI0 00 OTCYTCTBUM JOKYMEHTa W (WJIH) HHPOPMALIMHK, HEOOXOAUMBIX



JUISL TIPEIOCTABJIEHUS MYHULMINAIBHONW YCIIyTH, €CJM COOTBETCTBYIOLUHH AOKYMEHT He
ObL1 Mpe/icTaB/IeH 3asiBUTEIEM MO cOOCTBEHHOW HHULIMATHBE,

3) OTCYTCTBHME CBEI€HMI O perucTpalMy rpaxJaHMHA MO MECTY MKHUTe/lIbCTBa
(mpeObIBaHMS) B PaCHOPSIKEHUHM OPraHOB MECTHOIO CaAMOYyIIpaBJIeHHSI.

2.8.3. Tlepeyenb ocHOBaHUil T OTKaza B TMPeAOCTABICHHM MYHHUIUMAJIBHOMH
YCIIYTH ABJISIETCS HCUEPIIBIBAOLLIUM.

2.8.4. 3anperiaercs OTKa3blBaTh B NPEJOCTABIEHUM MYHUIIMNAJIBLHOH YCIYTH B
clly4yae, €cC/IM 3asBJIEHHE O INpPEIOCTaBICHUHM MYHULMMAJIBHON YCIYrd MOAAHO B
COOTBETCTBUU C MH(MOPMALMEH O CPOKAX U MOpsAKe NMPeNoCTaBIeHUs MYHHIUATbHOH
yciyru, onybinukosanHoi Ha Eaunom noprane, Pecny6nukanckoMm nopraiie.

2.9. ITopsiaok, pasmMep 1 OCHOBAHHSI B3HMAHHS TOCYaPCTBEHHOH NMOULIHHBI HJTH
HHOH IJIAThI, B3UMAEMOMH 32 NPe10CTAB/IEHHE MYHHUHNAIBHOH YCJIYIH

MyHuuunansHas yciyra npeocTaBiseTcs Ha 0e3B03Me3IHOH OCHOBE.

2.10. I'lepedens ycinyr, KOTOpbIE SIBIIAIOTCS HEOOXOAUMBIMH U 0043aTEIbHBIMU /1151
NPEJOCTaB/I€HUsT MYHHLUMIIAJIBHOW YCIYrd, B TOM YHCJEe CBEICHHUS O JOKYMEHTE
(tokymMeHTax), BblAaBaeMOM (BBIJABaeMbIX) OpraHWU3allUsIMH, YYacTBYIOUIMMH B
NPeAOCTaBIEHUU MYHHIMITATBHBIX YCIIYT.

I[IpenocraBneHre HeoOXOAUMBIX M 0053aTENILHBIX YCIYT He Tpebyercs.

2.11. llopsaok, pasMep H OCHOBAHHSI B3BHMAHHS NJIATHI 32 NpelocTaB/IeHHe
YCJAYT, KOTOpPbIe SIBJSIOTCH HEOOX0AMMbIMH U 00513aTe/IbHBIMH J1J161
NnpeaocTaBJeHHs MYHHUHNAJIbLHOH YCAYTH, BKJIKOYasi HHPOPMALIHIO 0 MeTOHKE
pacyera pazMepa Takoil nJjaTbl

[Ipenocrasienure HeOOXOAMMBIX U 00s3aTENIBHBIX YCIYT He TpeOyeTcs.

2.12. MakcuMaJIbHbIH CPOK OKHAAHHS B OUepeIH MPH NMoaaye 3anpoca o
NpeloCTABJICHHH MYHHUHNAJbHON YCJIYIH, YCJYIH, NIPe10CTABJIsIEMO¥
OpraHM3alHeii, y4acTBYyIOLeil B Ipe0cTaABJIeHHH MYHHIHIIAJABLHOH YCJIYIH, U IPH
NOJIy4eHHH pe3y/ibTaTa NnpeiocTaB/JIeHHsl TAKHX YCJIyr

2.12.1. BpeMsi 03ku1aHusl NIPH 10J1a4e 3asiBIEHUs Ha MOJy4YeHHe MyHULIUNATbHOM
yciyru - He 6oniee 15 MUHYT.

2.12.2. Ilpu mosyyeHHH pe3ynbTaTa NMPeaOCTaBIEHHS MYHHLHUIAIBHOM YCIyru
MaKCHMAaJIbHBIA CPOK OJKHJIaHUs B O4Yepe/Id He JOJDKEH MPeBhIaTh 15 MUHYT.

2.13. Cpok u nopsiIoK perucTpaluH 3anpoca 3asiBUTe]Isi 0 Npea0cTaBIeHHH
MYHHIHNAJAbHOH YCJYIH H YCJIYTH, IPEA0CTABAsIEMON Oprauu3auHe,
Y4YacTBYIOLIEH B IPeJ0CTABJIeHHH MYHHUHNIAJLHOMH YCAYIH, B TOM 4YHC/Ie B
3JIeKTPOHHOH popme

2.13.1. Ilpu nuunom obGpawenuun B MODLL B neHp nmogauu 3asiBaeHUs 3asBUTEIIO
BelaeTcs pacnucka uz AMC M®L] ¢ periucTpaiiiOHHBIM HOMEPOM, MOATBEPIKAAOLIMM,
YTO 3asiBJIEHHE OTIPABJIEHO, U JIATOM M0J1a41 3asiBJICHUSI.



2.13.2. Ilpu HampaBieHUH 3asiBIeHUs nocpeacTBoM ExuHoro noprana,
PecnyOnukaHckoro noprana 3asiBUTENb B JI€Hb M0JIa4M 3asBJICHUS TMOJIYYaeT B JIHYHOM
kabuHere PecnyOnMkaHCKOro rmnoprajsa M MO DJIEKTPOHHOM TMOYTE YyBEJAOMIIEHHE,
MOATBEPXKIAlOIlee, YTO  3asBJIEHHE OTMpPaBIEHO, B  KOTOPOM  YKa3blBalOTCS
pPEeruCTpaLMOHHBIA HOMED M AaTa MoJaym 3asB/IeHUsl.

2.13.3. Ilpu nuynom oOpamieHuH B VICTIONHUTENBHBIH KOMHTET B J€Hb M0Ja4H
3asBJICHUS] YNOJIHOMOYEHHBIM [OJDKHOCTHBIM JMUOM VicnonHuTenbHOro Komurera
3asiBUTENIO BbIJAETCS PaclycKa U3 aBTOMATM3MPOBAHHOW MH(MOPMALIMOHHONW CHCTEMBbI,
MpeJHa3sHa4YeHHON JUIsd OKa3aHWsl TOCYAapCTBEHHBIX W MYHUUMMAJIBHBIX YCIYT, ¢
pPEerucTpalMOHHBIM HOMEPOM, J1aTOM I10Jayu 3asiBJICHUS] U [epeyHeM MpeAcTaBleHHbIX
JIOKYMEHTOB.

2.14. TpeboBaHusi K NOMeNIeHHSIM, B KOTOPBIX NMPeI0CTABJISAETCS
MYHHUHIAJbHAS YCJIYra, K 3aJ1y 0’KUAaHUs, MecTaM sl 3aM0JIHEHHSI 32N POCOB 0
NnpeJocTaB/JIeHHH MYHHUHMNIAJIBbHON YCJIYyru, HHPOPMALHOHHBIM CTEHAAM

¢ 00pa3uaMu HX 3aN0JITHEHHUS H NepevyHeM JOKYMEeHTOB, He0OX0AHMBIX /ISt
npeaocTaB/IeHHs KayKI0H MYHHUHNIAJbHOH YCJIYIrd, pa3MelieHuto H opopmiieHu 1o
BH3Ya/JIbHOH, TEKCTOBOH H MYJ/IbTHMEAHHHONH HHpOpMalLHK 0 nopsiaAKe
npeaocTaB/JeHHs TAKOH YCJYI'H, B TOM YHC/Ie K o0ecrne4eHHI0 J0CTYNMHOCTH A/
HHBAJIHI0B YKa3aHHbIX 00bEKTOB B COOTBETCTBHH € (e/1epajibHbIM
3aKOHOAATEJbCTBOM H 3aK0HOAaTe/IbeTBOM Peenybauku Taraperan
0 COUHAJILHOH 3aLIMTE HHBAJIM0B

2.14.1. IlpenocraBneHre MyHUIMIIAJIBHON YCIYTH OCYIIECTBISETCS B 3MaHUAX U
[OMELIEeHUsIX, 00OpYJOBaHHBIX  MPOTHBOMOXKAPHOH  CUCTEMOM M CHCTEMOM
[10KapOTYLLIEHUS,

Mecra npuema 3asBureneid obopyaylorcs HeoOXoauMon Mebenbro s
oopMIeHHs JOKYMEHTOB, HHPOPMAIITMOHHBIMU CTEHIAMH.

2.14.2. B coorBeTcTBHMM € 3aKoHoJatenbcTBOM Poccuiickoit ®enepaunu o
COLMAIIBHOM 3aliMTe HMHBAJIMIAOB B LEIAX OecrnpensiTCTBEHHOro JJ0CTyla K MecCTy
NpeI0CTaBIeHUss MyHHLIMNATIBHOM yCIIyru obecreynBaeTcs:

1) obecnieunBaercst OecrnpensiTCTBEHHbIA JOCTYN MHBAIHUAOB K MECTY
NPEeJOCTaBIeHUs MYHMLIMIAIBHOH ycayrd (yaoOHBIH BXOI-BbIXOA B MOMELIEHHS H
nepeMelleHre B UX rpezenax);

2) BU3yaJibHasl, TEKCTOBask M MyJbTHUMeJUiHas HHPOPMALMS O [OPS/IKE
MPeJOCTaBIeHUs] MYHULMIAIBHOW YCIYrd pa3Meliaercss B yA0OHBIX Ul 3asBUTEJIEH
MECTax, B TOM YHUCJIE C YYETOM OrpaHMYEHHbIX BO3MOKHOCTEH HHBATUIOB;

3) compoBOX/eHHe WHBAIUIOB, HMEIOIINX CTOWKHE paccTpoiicTBa (yHKUUH
3pEHHsI U CAMOCTOSITENIbHOI'O IepeIBUKeHHS, U OKa3aHhe UM MOMOLLIH;

4) BO3MOXKHOCTb CAMOCTOSITE/IHOIO [EPEeIBUIKEHHUs [0 TEPPUTOPHUH, Ha
KOTOpPO#  pacroyoxkeHbl OOBEKTbl COLMAIBHOH, WHXKEHEPHOH W  TPaHCIOPTHOM
UH(PACTPYKTYpP, BXOJla B Takue OOBEKTHl M BBIXO/A U3 HHX, IMOCAJKH B TPAHCIIOPTHOE
CPeICTBO M BBICA/IKU M3 HETO, B TOM YHCJIe C UCTIOIB30BAHHUEM KPeCa-KOJSCKHU;

5) Hamexaulee paszMeuleHue oOOpyHOBaHUS M HOCHTeNeH HWHpopMaluu,
HeoOXO0AUMBIX Juls obecrieyeHus: OecpensITCTBEHHOrO OCTYTa MHBATH/IOB K YCIYraMm ¢
YUeTOM OrpaHUUYEHHUI MX KU3HEAESTeIbHOCTH;



6) nybnupoBaHHe HEOOXOAMMOM /Ui WHBAIMAOB 3BYKOBOH M 3PUTEIbHOM
MHpOpMalMK, a TaK)kKe Haamnuceil, 3HAKOB M HHOH TEKCTOBOM M rpapuyeckon
“H(OPMALMK 3HAKAMH, BBITIOTHEHHBIMH pelibe(pHO-TOYeUHbIM prdTOM bpaiis;

7) mOmycK CypAonepeBoJYHKa U TH(IOCYpAONePeBOIIHKA,

8) momyck coGaKu-MpOBOAHUKA NPH HATUYUH JOKYMEHTA, MOATBEPHKAAIOLLETO
ee creuuansHoe oOydeHHWe MW BblJaBaeMoro no ¢GopMe W B TIOpPsAJKE, KOTOpbIe
YCTAHOBJIEHBI MPHKa3oM MUHUCTEPCTBA TpyJla M COLMalnbHOM 3aumThl Poccuickon
denepatnu ot 22.06.2015 Ne 386H «OO6 yTBepkaeHMHM (QOPMBI JOKYMEHTa,
MOATBEPXKAAIOLIEro CHeluansbHoe o0ydyeHue CcoOaKU-MPOBOAHMKA, M MOps/Ka ero
BbI1AYH».

2.14.3. TpeGoBaHus B 4acTH 0OecriedeHns JOCTYTHOCTH JU/1sl MHBAJIM0B 00bEKTOB,
B KOTOPBIX OCYIIECTBIISIETCS IPEAOCTABIEHUE MYHULMIIAIbHOW YCIYI'H, W CpPe/CTB,
MCITOJIB3YEMBIX TMPH TPEAOCTAaBICHUH MYHHULMIAIBHOH YCIIYI'H, KOTOpBIE yKa3aHbl B
noanyHkrax 1 — 4 mynkra 2.14.2 aJMHHHCTPATHBHOIO perjiaMeHTa, MPUMEHSIOTCs K
00BbEKTAM U CPEJICTBAaM, BBEJACHHBIM B OKCIUTyaTallMIO MJIK MPOLLEIIIHM MOJIEPHU3ALHIO,
pexoHcTpykuuto nocie 1 urons 2016 roaa.

2.15. Tloxa3zaTe/id AOCTYNHOCTH H KA4YeCTBAa MYHHIIHIIAJBLHOMH YCJIIYyTH, B TOM
YHcJIe KOJHYECTBO B3aUMoIelicTBHH 3asiBHTE/IS € A0JZKHOCTHLIMH JIMUAMH NPH
NpeoCcTaABJIEHHH MYHHUHNIAJABLHON YCJYIH H HX NPOAOJIKHTE/ILHOCTD,
BO3MOKHOCTD MOJIy4eHHsl HHPOPMALHH 0 X0/1e NPe0CTABIeHHA MY HHIHNAIbHOM
YCJYIrH, B TOM YHcJ/Ie ¢ HCMO0/Ib30BaHHeM HHGOPMAIIHOHHO-KOMMYHHKAUHOHHBIX
TEXHOJIOTHil, BO3MOKHOCTb JIH0O0 HEBO3MOKHOCTD MOJIyYeHUs] MYHHUHNAJILHOMH
yCJYyrd B MHOTO(YHKIHOHAIbHOM LEHTPE NPeA0CTaB/IeHHsI FOCYAaPCTBEHHbBIX H
MYHHIHIAJLHBLIX YCJAYT (B TOM 4Hcje B OJHOM o0beme), B JIl000OM
TEPPUTOPHAIBHOM MOAPA3AEeHHH OPraHa HCNOJHUTE/ILHO PACTIOPSIANTEIbHOTO
OpraHa MeCTHOrO CaMOYIpaBJIeHHs, 10 BLIOOPY 3asiBHTE/IsE
(PKCTEeppPHUTOPHAIBbHBIH NPHHIHKI), IOCPEACTBOM 3aMpPOCca O NMpPe0CTaABJICHHH
HECKOJIbKHX FOCyIapCcTBEeHHbIX H (HJIH) MYHHUHNAJIBLHBIX YCJAYT B
MHOrO()YHKIHOHAJBHBIX HEHTPaX NPeJ10CTABJIEHHs IrOCy/1apCTBEHHbIX H
MYHHUHIAJIBHBIX YCIYT, IPeAycMOTPeHHOro crarbei 15.1 ®eaepajibHOr0 3aK0OHa
Ne210-®@3 (komMnJieKcHBII 3anpoc)

2.15.1. TlokazaTenssMi JOCTYNHOCTH NPEAOCTABICHUS MYHHUMMAIBHOH YCIYTH
SIBIISIIOTCS:

pacroyioKEeHHOCTh ITOMEILEHHUs], B KOTOPOM BEJIETCS MPHEM, BblJlada JOKYMEHTOB
B 30HE JJOCTYITHOCTH OOLIECTBEHHOI'O TPAHCIIOPTa;

HaJW4he HeoOXOAMMOro KOJIHYeCTBa CHELUAIMCTOB, a TakKe IOMELUCHHH, B
KOTOPBIX OCYILECTBIISIETCS [IPUEM JOKYMEHTOB OT 3asBUTEJICH;

HaJWYue HcYepIrbiBaolel uHpopMauuu o crnocodax, MNOpsAAKE H CpoKax
MpeAOCTaBICHHsT MYyHHIMIAIBHON YCIyrn Ha MH(OpMaUMOHHBIX cTeHaax, Eannom
nopraine, PecrnyGaukanckom —nopraie, oduumanbHoM caiite  byryibMuHCKOTO
MYHMLMIIAIBHOIO paiioHa;

OKa3zaHHe MOMOIIM MHBAJIUJAM B [IPe00IeHUH 0apbepOB, MELIAIOLIMX 10Ty 4EHHIO
MMM YCIIYT HapaBHE C JpYTUMH JIMIIAMH.



2.15.2. TlokasarensiMu KayecTBa MpeAOCTaBICHHUS MYHULMMAIBHOW YCIyri
SBIIAIOTCS:

1) cobnmoieHne CpoKoB npuemMa U pacCMOTPEHHSI JOKYMEHTOB;

2) cobmoIeHHe CpoKa MOoTyueHHst pe3yibTata MyHULMIAIBHON YCIYTH;

3) orcyTcTBHEe OOOCHOBAHHBIX "Kalno0 Ha HapyLIeHHs aIMHHHUCTPATHBHOIO
perjiaMeHTa, coBepuieHHbIe paboTHUKaMH McnonHUTEIbHOTO KOMUTETA;

4) KOMYECTBO B3aMMOEICTBHUIL 3asiBUTEIS C IOJDKHOCTHBIMH JIMIIaMu (0e3 yuera
KOHCYJIbTALH):

B3aMMOZICHCTBUE 3asBUTENS ¢ paboTHUKaMU MCMOJHUTETBHOrO KOMMTETa WIIM
MOIL] npu npexocTaBieHHH MyHULMIIAIBHON YCIYTH OCYLUECTBISIETCSl OJIMH pa3 MpH
NPeICTaB/IEHHH 3asiBJIEHUs CO BCEMU HEOOXOAMMBIMH JOKYMEHTAMM;

OQWH pa3 B Cllydae HEOOXOJMMOCTH MOJyuYeHHs pe3yJbTaTa MpeaoCTaBJIeHUs
MYHHLUNAIBHOM yciyru B McnonnurensHom komurtere unu M®L B hopme sk3emiuisipa
3JIEKTPOHHOIO JJOKYMEHTa Ha OyMa)KHOM HOCHTEJIE.

IIponomKUTEeBHOCT ONHOTO B3aUMOJICHCTBUS 3asiBUTENS C JOJKHOCTHBIMH
JIMIIAMH [IPH MPEIOCTaBICHUH MYHHULIMIIAIILHON YCIyry He NpeBbIliaer |5 MUHYT.

3asBUTENb BIIPABE OLIEHUTh KAYECTBO MPEIOCTABICHUS MYHUIIMITIAIBHON YCIIYIH ¢
MIOMOIIBIO  YCTPOHCTB TMOABHKHOM paauorene@OHHOW CBsA3M, C HCIOJb30BaAHUEM
PecnyOnnkanckoro noprana, TepMUHANIBHBIX YCTPOMCTB.

2.15.3. Mudopmanus o xone mpeaocTaBlieHUs] MyHULMIIATLHONH YCIyTH MOXKET
ObITH MoJyyeHa 3asBUTENeM B JIMYHOM kaOuHere Ha EauHom noprane,
PecnyGnukanckoMm nopraie, B McnonuurensHom komutere, ML,

2.15.4. TlpenocraBienre MyHULMNANIBLHON YCJIYyTH OCYLIECTBSETCS B JHOOOM
MO®IL] no BeIGOpy 3asBUTENIss HE3aBUCMMO OT MeCTa €ro JKUTENbCTBA WM MecTa
¢axkTuyeckoro npoxuBaHus (npeObiBaHus) HAa TeppuTopun Pecny6nuku Tatapcran no
DKCTEPPUTOPUATIBHOMY MPUHLIMITY.

MynuuunansHas ycayra B cOcTaBe KOMITJIEKCHOI'O 3a1poca He MpeioCcTaBsieTcs.

2.16. Uuble TpeGoBaHusi, B TOM YHCJIE YYHTBHIBAIOUIHE 0COOEHHOCTH
MPe0CTABJIEHHSI MyHHUHIIAJIbHOH YCJYIH 110 9KCTEPPHTOPHAIBLHOMY NMPHHIHITY
(B caryyae, ecin MYHHIHNIAJBHAS YCJIYra NpeaocTaBasieTcst 1o
IKCTEPPHTOPHANILHOMY NPHHUHIY) H 0COOEHHOCTH NMPEAOCTABJICHHS
MYHHUHNAJbLHOH YCJAYIH B 2JIEKTPOHHOI popme

2.16.1. Ilpu nmpenocraBieHUMH MYHHUUMIIAIBLHON YCIYyTH B 3JIEKTPOHHON (opme
3asiBUTENb BIIpaBe:

1) momyyuTh MHpOpPMAUMIO O TMOpSAAKE W CPoKax  IMPeoCTaBlIeHMS
MYHHIHMIIAIBLHON yCIIyrH, pasmelleHHylo Ha Exunom noprane, PecnyGaukanckom
nopraine;

2) mojath 3asBJIEHHE O TMPENOCTABICHHMM MYHHULMMAIBHOW YCIYrH H HHbIE
JIOKYMEHTBI, HeOOXOAUMBIE TS TIPeIOCTaBICHHs MYHHULMITAILHOM YCIYTH, B TOM YHCJIe
JIOKYMEHTBl U MH(OPMALMIO, 3JIeKTPOHHBIE 00pa3bl KOTOPBIX paHee ObLIM 3aBEepPeHbl B
COOTBETCTBMH C IIyHKTOM 7.2 yactu | cratbu 16 ®enepanpHoro 3akona Ne 210-P3, ¢
Hcrojbs3oBaHueM PecnyOnukanckoro noprana;

3) NOay4YMTh CBEIEHMS O XOJ€ BBINOJIHEHHS 3asBJIEHUH O MPeroCTaBIeHHH
MYHMIMIIAIBHOMN YCIYTH, [IOJAHHBIX B 3JIEKTPOHHOH (hopme;



4) OoCyUEeCTBHTH OLEHKY KauecTBa Mpe0CTaBIeH!s MyHULMNAIbHOH YCIyTH;

5) MONAY4YUTH pe3yabTaT MNPENOCTABICHHUS MYHUUMMAIBLHOW YcIyru B (opme
3JIEKTPOHHOIO JOKYMEHTA;

6) monarth xanoby Ha permeHue W jaeiictBue (Oe3nmeiicTBue) MCnoJHUTENBHOIO
KOMMUTETA, a TAKXKE €ro JOJKHOCTHBIX JIML, MyHULMIAIBHBIX CIYXKALIUX [NOCPEACTBOM
PecnyGaukanckoro noprana, noprana benepanbHOii rocyaapcTBEHHOM
MH(OPMaLMOHHON cHucTeMBbl, o0ecrnednBaroleil rnpouecc gocyaebHoro (BHecyneGHOro)
00’kanoBaHus pellleHu U nelcTBUi (0e31eiicTBUS ), COBEPILIEHHBIX MTPH MPEJOCTaBIEHHH
rOCYy/IapCTBEHHBIX W MYHHULMIOAIBHBIX  YCJIYr OpraHaMM, [peaoCTaB/solUMU
roCyJapCTBEHHbIE W  MYHHMUMIAIbHBIE YCIYIH, HX JOJDKHOCTHBIMH JIHLIAMH,
roCy/1apCTBEHHBIMU M MYHULIMNAIbHBIMU CITYKAILIUMH.

2.16.2. ®opmupoBaHHe 3asBJIECHUS OCYLIECTBIAETCS MOCPEACTBOM 3aMOJIHEHMS
3JIeKTPOHHOH (opMbI 3asiBieHus: Ha EnuHom noprane, PecnybiukanckoM nopraie 6e3
HEOOXOIMMOCTH JOMOTHUTEIBHON MOauHM 3asiBIeHHUs B KaKoi-1100 HHOM dopme.

2.16.3. Ilpu ¢popmupoBaHuH 3as1BJICHHs 00eCeUUBaCTCs:

1) BO3MOXKHOCTH KONHMPOBAHUS U COXPAHEHHs 3asIBIIEHHS U MHBIX JOKYMEHTOB,
HeoOXOUMBIX ISl ITPEAOCTaBIICHUs YCIIYTH;

2) BO3MOXKHOCTb 3aIlOJIHEHUs HECKOJIbKUMH 3asBUTEIAMU OJHOH 3JIEKTPOHHOH
dopMbl 3asBieHUs Npu oOpallleHuH 3a yclyramu, NnpeirnoJaratolliMMy HarpaBieHHe
COBMECTHOTO 3asiBJICHUS] HECKOJIbKUMH 3asiBUTEIISIMH;

3) BO3MOXXHOCTH Ne4yaTH Ha OyMa)KHOM HOCHTEJe KOTHH 3JIeKTPOHHOH (hopMbl
3asIBIICHUS;

4) coxpaHeHHe paHee BBEJEHHbIX B 3JIEKTPOHHYIO (hOpMY 3asiBJIeHUs 3HAYEHUH B
000 MOMEHT 110 YKEJTaHHUIO M0JIb30BaTEIsl, B TOM YMCIIe NPU BOZHHUKHOBEHUH OLLIMOOK
BBOJIa K BO3BpaTe /Jis IOBTOPHOI'O BBO/IA 3HAUYEHUH B AJIEKTPOHHYIO (POPMY 3asiBICHUS;

5) 3amoyiHeHHe TIoJield OJJIeKTPOHHOW (OpMbI 3asBIEHUS [0 Hayaja BBOJA
CBEJICHUH 3asBUTEJEM C HCIOJb30BaHUEM CBeJleHHH, pa3meuleHHblx B ECHA, wu
cBeJleHuH, ormyOnukoBaHHbIX Ha EnnHom noprasie, PecniyGinkaHckom noprasne, B 4acTH,
Kacarlollleicsl CBEJEHWH, OTCYTCTBYIOLIMX B €AMHOH cUcTeMe WAeHTH(UKAUUU U
ayTeHTU(UKALIUMY;

6) BO3MOXHOCTH BEPHYTHCS Ha JIIOOOH M3 3TANOB 3aMOJHEHUS 3JIEKTPOHHOM
(opMmbI 3asiBlIeHHs O€3 TOTepH paHee BBEJEHHOM MH(pOpMaLUu;

7) BO3MOKHOCTb JIOCTyNa 3asiBUTENS K paHee MOAAHHBIM WM 3asiBJICHHUSM B
TEeYCHHUE HE MEHee OJIHOTO roja, a Takke 4acTUYHO chOPMHUPOBAHHBIM 3asBICHHAM - B
TeYeHHE He MeHee 3 MecCsLEB.

2.16.4. 3anuce 3aaButeneid Ha npueM B M®L] (nanee - 3anmuce) ocyiecTBaseTcs
nocpeactsoM EnuHoro noprana, PecnyOnukanckoro noprtaia, TenedoHa KOHTAKT-
neHtpa MO®LI.

3asBUTENIO MPEAOCTABIACTCS BO3MOXHOCTbL 3alMCH Ha Jt0Oble CBOODOAHBIE JUISA
nmpueMa JaTy ¥ Bpems B Mpejesax yYCTaHOBIEHHOIO B MHOIO(YHKUHOHAILHOM LEHTpe
rpaduka npuema.

3anuch Ha ONpe/eNIeHHYI0 ATy 3aKaHUMBAaeTCs 3@ CYTKHM J10 HACTYILJIEHHs TOM
JaThl.

Jlns ocyliecTBIeHUsT peaBapUTeIbHOM 3anuck nocpeacTsoM Exunoro noprana,
PecniybnukaHckoro mnoprajia 3asBUTENI0 HEoOXOOMMO yKa3aThb 3arpaliiBaeMble
CUCTEMOI1 1aHHbIe, B TOM YUCIIE:



hamMuIMIo, UMsl, OTYECTBO (TIPH HATMYHUH);

HoMmep TenedoHa;

ajipec 3J1eKTPOHHOI MOYThI (M0 KeNAHHIO0);

JKellaeMyro JaTy M BpeMs npuema.

B ciyyae HECOOTBETCTBHs CBEIEHHMI, KOTOpble COOOWIMI 3asBUTEb TPH
[pe/IBAPUTENBHOM 3aIiCH, JOKYMEHTaM, MPEICTABICHHBIM 3asBUTEICM [PH JIMHHOM
npueme, mpeBapuTe/IbHas 3alMCh aHHYMPYETCs.

[Ipu OCYIIECTBIEHHH TIPEABAPUTEILHON 3aMMCH 3aiBUTENIO obecrieynBaeTcs
BO3MOYKHOCTb pacleyararh TajloH-TIoATBepXKAeH e, B ciydae, eciin 3asBUTelb COOOLLHT
ajipec JNMEeKTPOHHOM MOYTHI, HA YKa3aHHBIH apec TAKKe HarpaBiIseTcs uHpopmauus o
MOATBEPIKIECHUH MPEABAPUTENIbHON 3amuch C yKasaHWeM Jatbl, BPEMCHH W MecTa
npuema.

[Ipy OCYIIECTBICHHH MNpEIBApUTENbHON 3alUCH 3ajABUTCNb B 00s3aTeIbHOM
Mopsiike MHPOPMUPYETCs O TOM, YTO Npe/IBAPUTENIbHAS 3aNMCh AHHYIMPYETCH B Cllydae
ero HesIBKM 10 UCTEUEeHHMH 15 MUHYT C Ha3HAYEHHOTO BPEMEHH MpHUemMa.

3asBUTENb B JIF0G0E BpeMs BIIPaBe OTKA3aThes OT NMPEIBAPHTEIBHON 3aMUCH.

3anpewaercst TpeOOBAaTh OT 3asABUTENs COBEPIUICHHUS HHBIX JENCTBUI, KpoMme
[POXOXKICHHS MACHTHQUKAIMK ¥ Ay TEHTHQUKALNH B COOTBETCTBHM C HOPMATHBHLIMH
npaBoBbIMM akTamu Poccuiickoil @Dezxepalluy, yKasaHWs LEIM MpUEMA, a Talore
NpeJOCTaB/IeH)s] CBEJICHUH, HEOOXOAMMBIX JUlsl pacuera JUIMTEIBHOCTH BPEMEHHOTO
MHTEpBaJa, KOTOPBIA HE0OX01MMO 3a0pOHNPOBATE /LIS [IPHEMA.

3. CocraB, MOCJI€A0BATEILHOCTH U CPOKH BbINOJIHEHHs aIMUHHICTPATHBHBIX
npoueayp, TpeGoBaHus K NOPSIAKY HX BbINOJHEHHS!, B TOM HHCI€ 0CO0EHHOCTH
BBLIMOJIHEHHS 2IMHAHHCTPATHBHBIX NPOLEAYP B 1eKTPOHHOI hopme, a TaKKe
0cOOEHHOCTH BBLITIOJIHEHUSI A/IMHHHCTPATHBHBIX Npoueayp B
MHOTOo(pyHKUHOHAJIBHBIX LIEeHTPaxX
3.1. Onucanune NOCJeA0BATEIbLHOCTH AeHCTBHI NMPH NMPe10CTaAB/IeHHH
MYHHIIHNIAJIbHOH YCJIYTH

3.1.1. IpenocTaBieHue MyHULUMIAIBHON YCIYTH BKJIKOYACT B cebs cienyrolue
aJIMMHHCTPATHBHBIE IIPOLIEYPbI:

1) KOHCYIBTUPOBAHHUE 3aAsBUTEIS;

2) nNpuHATHE W PACCMOTPEHHE KOMIUIEKTa JOKYMEHTOB, MPEACTaBICHHBIX
3asiBUTEIIEM;

3) HampaBjieHHe MeXBEIOMCTBEHHBIX 3alpPOCOB B OpraHbl, y4acTBYIOLIME B
TpeoCTaBIeHUH MyHHULUIIAIBHON yCIIyTH;

4) oArOTOBKA pe3yIbTaTa MyHHULMIIAIBHON yCIyIH;

5) Belaua (HarmpaBlIeHHE) 3asiBUTEII0 pe3yJibTaTa MYyHHIIMNAIBHON YCIYTH;

6) McrnpaBieHHe TEXHUYECKUX OLIHOOK.

3.2. Oka3zaHne KOHCYJbTAUHH 3aBUTE/II0
3.2.1. OcHoBaHMeM Ha4aja BbINOJHEHWsS AIMMHHUCTPATHBHOM MNPOLELYpbI

apisieTcss oOpallleHHe 3asBUTENs 1O BOMPOCAaM, CBA3AHHBIM € [IPEAOCTABICHUCM
MYHHULUIIATbHOMW YCIIYTH.



JIOMKHOCTHBIM ~ JIMIOM  (paOOTHHKOM), OTBETCTBEHHBIM 3@  BbINOJHEHHE
aIMUHUCTPATUBHOMN MPOLELYPbI, ABJISETCS:

npu obpaiienuu 3asieures B MOL — pabotank MOL;

npu obpamieHuu 3asBUTeNs B VICTIONHUTENBHBIM KOMHUTET — 3aMECTHTEIb
pykoBoautens MCrnosHUTENBHOrO ~KOMHTETA (nanee - IOJIKHOCTHOE JIMLO,
OTBETCTBEHHOE 3a KOHCYJIBTHPOBAHMKE).

3.2.2. 3asBuTeNb BIpaBe 00paTUTHCS 3a KOHCYJbTAlMEH O TMOpsiKe U CPOKax
MpeaocTaBIe st MyHULMNAIbHON yeryrd B ML nuuHo u o TeneoHy 1 371eKTPOHHOM
roure.

PaGorauk M®L] KOHCYNbTUPYET 3asBUTENs, B TOM 4YUCIE 110 cocTaBy, (opme
[peACTaBIAEMOl JOKYMEHTALMH U APYTHM BOMPOCAM JUls NOJIYYeHHs MyHHLUMIIAIbHOH
YCIIYTH.

3asgBUTENb MOMXKET TMOMYYUTh HWHMOPMALMIO O TMOpsAAKe [peloCTaBIeHUs
MYHHIMIATBHOM yeiuyru Ha oduimansHoM caiite MOLL http://mfcl6.tatarstan.ru.

AJIMMHUCTpPATHBHbIE TPOLEIYpbl, YCTAHABIUBAEMble HACTOSALIMM [YHKTOM,
BBITIOJIHSAIOTCS B IeHb O0OpalleHus 3asBUTEIS.

PesynpTaraMyd  BBITIOJIHEHMS]  AJMHHHCTPATHBHBIX — IPOLEAYp  SABJAIOTCS:
KOHCYJIbTAIIMS 110 COCTaBY, (POpMe NPeICTABISEMON IOKyMEHTALIMU U IDYTHM BOMpOCaMm,
HeoOXOAMMBIM JIJIs TIOJY4YeHUs MyHULMUITAIbHON YCIIyTH.

3.2.3. 3asBuTeNb BIIpaBe 06patuThes B VICIIONHUTEBHBIN KOMUTET MO TelepoHy
M DJIEKTPOHHOH I0YTe, a TAKKe IOJY4YWUTh KOHCYJbTaluio Ha PecryOnvkaHCKOM
noprajie, caiite McnonHUTENbLHOrO KOMHTETA O IMOPSJAKE W CPOKax MpPeloCTaB/ICHHs
MYHHUIMNAILHOM yCIyrd, B TOM 4YHClIe MO CcocTaBy, (GopMe MpeacTaBlseMOH
JIOKYMEHTAIMK | JIPYTUM BOMPOCAM JUlsl OJTyUeHUs My HULMIIATBHOM YCIIyTH.

JIOJPKHOCTHOE JIMIlO, OTBETCTBEHHOE 3a KOHCYJNBTHPOBaHHWE HH(POPMHpYET
3asgBUTENIs B COOTBETCTBMM ¢ TpeboBaHMsMM nNyHKTa |.3.4 aIMHHHCTPATHBHOTIO
perjameHTa.

AJIMUHHCTPATHBHBIE IPOLEAYPhl, YCTAaHABJIMBAE€Mble HACTOSLIMM [YHKTOM,
BBIMIOJIHSOTCS B TeYeHHeE TpeX paboduX AHEH CO HS MOCTYIIeHHs 00palleHH s,

PesyibTaraMd  BBIMOJHEHMS — aJIMHHUCTPATHBHBIX — MpOLEAYp  ABJISIOTCS!
KOHCYJIbTALMM 10 cOcTaBy, (opme MNpeacTaBisieMONd NOKYMEHTALMH M JIPYruMm
BOIIPOCAM, HEOOXOIUMBIM JJIsl MOJyYEHUS! MYHHLIMITAIbHON YCIIYTH.

3.3. [IpunsiTHE H pacCMOTPEHHE KOMILIEKTA J0KYMEHTOB,
NnpeacTaB/AeHHbIX 3asiBUTEJIEM

3.3.1. Ilpuem DOKYMEHTOB Ul NPEJOCTaBIEHHS MYHHULMIIAIBHOW YCIYrn uepes
M®I] unu ynanenHoe padouee mecto MOLI,

3.3.1.1. 3asBuTens (npeacraBurelib 3asiBUTeNs ) obpamaercs B MPLL ¢ 3anpocom
O MNpPeNoCTaBIeHHH MYHHUIMIIAIBHON yCIyrd W M[peicTaBiseT JAOKYMEHTbl B
COOTBETCTBHH C MMYHKTOM 2.5 aIMUHUCTPAaTHBHOIO perjlaMeHTa.

3.3.1.2. Paborauk M®LI, Beayuuii npuem 3asBJIE€HHN:

omnpejelsieT npeiMeT 0OpalleHus;

yJIOCTOBEpSET JIUYHOCTD 3asABUTE]IS;

IPOBO/IMT MPOBEPKY MOJTHOMOYMH JIKLIA, [TOJIAIOIIEro JOKYMEHTHI,



NPOBOJMT IPOBEPKY COOTBETCTBUSl JOKYMEHTOB TpeOOBAHHSIM, yKa3aHHBIM B
MyHKTe 2.5 aAMHHUCTPATUBHOIO perjaMeHTa;

3aIoJHAET INEKTPOHHYI0 Qopmy 3asiBiieHus B AUC MODIL];

IIPH [IPEIOCTABIIEHUH JIOKYMEHTOB, YKa3aHHbIX B MyHKTEe 2.5 aAMUHUCTPATUBHOIO
pernaMeHTa Ha OyMaXHOM HOCHTelNle, OCYILECTBJISET CKAaHHPOBAaHHE TMpeACTaBIeHHbBIX
JIOKYMEHTOB;

pacrieqyarbiBaet 3asBieHue uz AMC MOl

NepeiaeT 3asBUTENI0 HA MPOBEPKY U MOANUCAHUE;

MocJie MOANMCaHus CKaHUpyeT noanucanHoe 3assieHue B AMC MOLY;

3arpyxaetr B AC M®IL] nokymeHTsl, Npe/CTaBleHHbIe B 3JIEKTPOHHOU (opme
WIIM 3JIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (hOPMHUPYET 3JIEKTPOHHOE
J1eJ10;

BO3BpalllaeT MOAMUCAHHOE 3asBIIEHHE U OPUTIMHAJIbI OYMaXKHbIX JOKYMEHTOB;

BBIJIAET 3asiBUTEJIIO PACIUCKY B MpUEMe JOKYMEHTOB.

AZIMUHUCTPATUBHBIE MPOLEAYPhl, YCTaHABIMBAEMble HACTOSIIMM IyHKTOM,
BBINOJIHAIOTCS B JIeHb OOpalleH s 3asBUTES.

Pesysnibraramu BBITIOJHEHUS aAMUHUCTPATUBHBIX MPOLEAYP SABAAIOTCS: FOTOBOE K
OTIpaBKe 3asBJICHHE U MTaKeT I0KYMEHTOB.

3.3.1.3. Pabotnuk M®L] HanpaBiisieT nakeT JOKYMEHTOB, MPUHSATBIX OT 3asiBUTE!IsI
B OpraH B 3JIeKTPOHHOH popMe (B cOCTaBe MAKETOB JEKTPOHHBIX J1€/T1) B TEUEHHE OHOTIO
pabouero aHs co AHs 0OpalleHus 3asiBUTENsl B CTPYKTYpHOe nojpasaeneHue ML,

PesysibraramMu BBINOJHEHUS aAMUHUCTPATUBHBIX MPOUEAYP SBISIOTCS: 3asBleHHe
M [aKeT JIOKYMEHTOB (2JIEKTPOHHOE /1eJ10), HanpaBieHHble B MIcoaHuTe IbHBIH KOMUTET,
MIOCPE/ICTBOM CHCTEMBI JIEKTPOHHOTO B3aUMOJIEHCTBHSL.

3.3.2. IlpueM NOKYMEHTOB AN MpeNOCTaBIeHHS MYHMIIMIIAILHOW YCIYrd B
aneKTpoHHOM (opme uepe3 Enunslii noprain, PecriyOnukanckuii nopral.

3.3.2.1. 3agBuTens s NoJa4yd 3asBJICHUS B DJIEKTPOHHOI (opme BbIMOJHSET
ClIeIyIOLIHE ICHCTBUSA:

BBITOJIHAET aBTOPHU3ALIHIO;

OTKPBIBAeT (hOPMY JIEKTPOHHOTO 3asiBJICHHMS;

3anofHAeT (OpMYy DIIEKTPOHHOIO  3asiBJICHHs, BKJIOYAIOUIYIO  CBEIECHHS,
HeoOXoaMMBbIe U 00s13aTeNbHbIe JUIS IPeIOCTABICHUs MYHHLUMITAILHON YCIIYTH;

NPUKPEIUISIET JOKYMEHTBl B 3JIEKTPOHHOH (opMme MM JJIeKTPOHHbIE 00pa3bl
JOKYMEHTOB K (pOpMe 3JIEKTPOHHOTIO 3asBieHUs (MTPH HEOOXOIUMOCTH);

MOATBEPXkKAAEeT (PAKT O3HAKOMJIEHHS W COMJIaCHsl C YCIIOBHSMH W TOPSAKOM
NpeJoCTaB/eHuss MYHMIMIAIBHONH YCIYrH B JJEKTPOHHOH ¢opme (ycTaHaBIMBaeT
COOTBETCTBYIOLIYIO OTMETKY O COTJIaCHH B (JOPME JIEKTPOHHOTO 3asiBJICHUS ),

MOATBEPXKAAeT  JOCTOBEPHOCTb  COOOLIEHHBIX  CBeJeHUH  (ycTaHaBIMBaeT
COOTBETCTBYIOLLYIO OTMETKY B (hOpMe IIeKTPOHHOIO 3asiBJIEHHUS );

OTIPABISET 3aMoJHEHHOE 3JIEKTPOHHOE 3asBIEHUE (HaXXUMaet
COOTBETCTBYIOLLYIO KHOINKY B (hopMe 2JIEKTPOHHOTO 3asBIICHHS );

JIEKTPOHHOE 3asiBJICHHE ITOANMCHIBAETCS B COOTBETCTBUU € TPEOOBAHUSMHU ITYHKTA
2.5.3 aJAMMHHCTPATUBHOIO pEriaMeHTa;

MOJIydaeT yBeJAoMIeHUe 00 OTIIpaBKe JIeKTPOHHOrO 3asiBJICHHUS.

QopMaTHO-10rHYecKas nposepka coOpMUPOBAHHOTO 3asIBJACHUSI OCYLLECTBISETCS
€/IMHBIM [TOPTAJIOM aBTOMATUYECKH HA OCHOBaHUM TpeOOBaHMIA, OrpeensieMblX OpraHoM



(opranu3saumeii), B mpolecce 3anoaHeHUs 3asiBUTEIEM KaXKJI0r0 U3 MOJeH MeKTPOHHOI
(¢opMbl 3asBiaeHUs. IIpy BBISBIEHUM €IMHBIM MOPTAJIOM HEKOPPEKTHO 3aroJHEHHOro
noJisi  2JeKTPOHHOM (OpMBI 3asiBIEHUS 3asBUTENIb YBEIOMJISIETCS O Xapakrepe
BBISIBIEHHOH OLIMOKM M TOpSJKE €e YCTpaHeHHsl MOCPEeACTBOM HH(OPMALMOHHOTO
COOOLIEHHs] HEMOCPEACTBEHHO B 3JIEKTPOHHOM (hopme 3asiBlIeHuUsl.

AIIMUHUCTPATUBHBIE IPOUEAYPBl, YCTaHABIMBAEMble HACTOSALIMM MYHKTOM,
BBIMOJHSIFOTCS B JIeHb OOpallleHus 3asiBUTEJIsI.

PesynbratamMud  BBINOJIHEHUS  aJMHUHMCTPATUBHBIX  TMPOLEAYP  SBISIOTCS:
3JIEKTPOHHOE /110, HalpaB/ieHHOe B MICOMHUTENBHBIH KOMUTET MOCPEJICTBOM CUCTEMbI
3JIEKTPOHHOTO B3aUMO/ICHCTBUSI.

3.3.3. Pacemorpenne  KomIulekTa  J0KyMeHTOB  MenosHuTebHbIM
KOMHTETOM.

3.3.3.1. OcHoBaHMeM Hayaja BbINOJHEHUS AAMUHUCTPATUBHON NpoOLELYpPbl
SBIISIETCS TIOCTYIUIEHWE 3asBIEHHS M MHBIX JIOKYMEHTOB, HEOOXOIHUMBIX IS
MpeaoCTaBICHUS! MyHHUIIUTIATBHOM YCIIyTH.

JIOMKHOCTHBIM ~ JIMLIOM ~ (paOOTHMKOM), OTBETCTBEHHBIM 3a  BBINOJIHEHHE
aJIMMHUCTPATHUBHOM NpoLEeaypHI SIBJISIETCS 3aMeCTHUTeb PYKOBOJMTES
HMcnoanutenbHoro komurera (Jajnee - JOKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MpPHUEM
JIOKYMEHTOB):

3.3.3.2. JIoJ>KHOCTHOE JIMLO, OTBETCTBEHHOE 3a MpHUeM JOKYMEHTOB, B clly4yae
oOpalleHus 3asiBUTes C 3asBieHHeM B MCroTHUTENbHBIH KOMUTET:

onpezenser npeamMeT odpalleHus;

yCTaHABIIUBAET JIMYHOCTH 3asBUTEIsE;

MIPOBOJUT IMPOBEPKY MOJHOMOUMIA JTHLA, [TOJAOLIEro JOKYMEHTbI;

IPOBOJIUT TPOBEPKY COOTBETCTBUSI JOKYMEHTOB TpeOOBaHMSIM, YKa3aHHBIM B
nyHkre 2.5 aJIMMHHCTPATUBHOIO  perjameHTa, [POBEPKY COOTBETCTBUSI
NpeCTaBICHHBIX  JOKYMEHTOB  YCTaHOBIEHHBIM  TpeOoBaHHSM  (Hajneallee
oopmiteHHe KOMUH TOKYMEHTOB, OTCYTCTBHE B JOKYMEHTAX MOJYHUCTOK, MPUITUCOK,
3aYEPKHYTHIX CJIOB U MHBIX HE ONOBOPEHHBIX UCTIPABJICHHUI);

3aloJIHAeT  JJIEKTPOHHYI  (OpMy  3asiBIeHMss B  aBTOMAaTH3MPOBAHHOM
MH(OPMALMOHHOM cUCTeMe, MpeJHa3HaYeHHON Ul OKa3aHMsi TOCYJapCTBEHHBIX M
MYHHULUNATBHBIX YCIYT;

PHY NPEJOCTABICHUH JOKYMEHTOB, YKa3aHHbIX B YHKTE 2.5 aJIMMHUCTPATHBHOIO
peryiiaMeHTa Ha OyMa)KHOM HOCHTEle, OCYIIECTBIsIET CKAaHMPOBAHHE MPE/ICTABIEHHbIX
JOKYMEHTOB;

pacreyarbiBaeT 3asiBlIeHUE;

nepeaaer 3assBUTEIO Ha MIPOBEPKY U IO/ITHCAHHE;

nocJje MOANUCaHUs CKaHUPYET MOANUCAHHOE 3asiBIIEHHE;

3arpyaer B aBTOMATU3UPOBAHHYIO MH(}OPMALMOHHYIO CUCTEMY,
NpeJHa3HAaYeHHYI0 Ui OKa3aHMsl TOCYJapCTBEHHBIX M MYHHUIHMNAIbHBIX YCIyr
JNOKYMEHTEI, TIpeJCTaBlIeHHbIE B JJIEKTPOHHON (OpMe MM 3JeKTPOHHBIE 00pa3bl
OTCKaHUPOBAHHBIX JOKYMEHTOB, (POPMHUPYET JIEKTPOHHOE /1eJ10;

BO3BpalllaeT MOJIMCAHHOE 3asiBJIEHME W OpUIrHHANbl OyMaKHBIX JOKYMEHTOB
3asIBUTEJIIO;



BBIJIAET 3asBUTEJIFO PACIUCKY B ITpHEMe JOKYMEHTOB.

B cinyyae HanW4Ms OCHOBAHHWM [UIsl OTKa3a B IpUEME JOKYMEHTOB JIOJKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a TNpHUeM JOKYMEHTOB, YBEJOMJSAET 3asBMTENs O HallM4Mu
MpENATCTBHH 171 MpHeMa 3asBJICHHs M BO3BpALIAET eMy AOKYMEHTbI ¢ OObACHEHHEM
COJIepKaHHusl BBIABICHHBIX OCHOBAHUH MUl OTKa3a B [IpUEME JIOKYMEHTOB.

3.3.3.3. JIo/mKHOCTHOE JIMLO0, OTBETCTBEHHOE 3a MNpPHUEM JOKYMEHTOB, IOC/e
MOCTYTJIEHUS JOKYMEHTOB Ha pacCCMOTpPEHHE:

MPUCBAUBACT 3asBJICHUIO HOMEDP B COOTBETCTBHM C HOMEHKJIATYpPOH [l U CTaTyC
«[IpoBepka 1OKYMEHTOBY;

H3y4aeT TIOCTYNUBIIME OJIIEKTPOHHbIE JeNla, B TOM YHCJIE [PHIIOKEHHbBIE
3asBUTEJIEM JOKYMEHTBI B 3JIEKTPOHHOM (hopMe U JIeKTPOHHbIE 00pa3bl JOKYMEHTOB;

IpoOBepsieT KOMIUIEKTHOCTb, YATAEMOCTb JJIEKTPOHHBIX 00pa30B JIOKYMEHTOB;

npoBepsieT CcoOMIOACHHE YCIOBUI JIEHCTBUTENIBHOCTH JJIEKTPOHHOH MOIIMUCH,
nmocpeJcTBoM oOpamieHus K Eaunomy mnoprany (B ciiydae, eciM  3asBUTENIEM

npeACTaB/IeHbI JJIEKTPOHHBIE JIOKYMEHTBI, MOJANHCAHHBIE YCUIICHHOM
KBaJIM(PULUUPOBAHHON 3JIEKTPOHHOMN MOAIHKCHIO).
[1pu HaJIMYUH OCHOBaHHH, [pelyCMOTPEHHBIX MyHKTOM 2.1

aJIMHHUCTPATHBHOIO perjamMeHTa, MOJroTaBIMBACT IPOEKT pelleHus o0 oTkase B
npremMe J0KYMEHTOB, HEOOXOIUMBIX IS TPeAOCTaBIECHHUsI MYHHULIMIIAbHOM YCIyTH.

B ciyuae, ecid B pe3ysibTaTe IMPOBEPKH YCHUJIEHHOH KBalH(pULMPOBAHHOI
3JEKTPOHHON TOAMKMCH BBISBICHO HecoOI0/IeHHe YCJIIOBUH ee JeHCTBHUTE/IbHOCTH,
MPOEKT pelleHus 00 OTKase MOKeH COAep)KaTh MyHKThI cTaThk 11 dexepanbHOro
3akoHa Ne 63-D3, KoTophle MOCIYKHUIH OCHOBAHHEM JUIS €0 MPUHITHS.

[TpoekT pemieHuss 00 OTKaze B IpUeMe JOKYMEHTOB, HEOOXOJAMMbIX /Jist
NpeoCTaBIeHHU MyHHLMIIAIIBHOM yCIYTr|, C yKa3aHWeM IIPUYMH OTKa3a (B cliy4ae, eciiu
OCHOBaHMS Ui OTKa3a B NpHeMe AOKYMEHTOB, HEOOXOIMMBIX MJIsi MpeaoCTaBiIeHuUs
MYHHIMIIATBHON YCIYTH, CBSA3aHbl C HAPYLIEHUEM YCTAaHOBIEHHBIX TPEOOBAHHH K TAKUM
JOKYMEHTaM, OCHOBaHHUS JUJIsi OTKaza B IIpMEME JIOKYMEHTOB JIOJDKHBI COJEpKaTh
“HPOPMALIMI0O O HAUMEHOBAaHUHU JIOKYMEHTOB (MH(OpMaLWH, CBEJEHUH), KOTOpbIE He
MpPEACTaBJICHbl, COJAEpP)KAT HEJOCTOBEpHble W (MIHM) IPOTHBOPEYMBBIE CBEACHMS,
obopMieHbl ¢ HapylleHHMeM YCTAaHOBJIEHHBIX TpeOOBaHWii), HarmpaBisercs Ha
corjlacoBaHie B YCTQHOBJIEHHOM I[OpsiIKE€ I[OCPEACTBOM CHCTEMbl 3JIEKTPOHHOIO
JIOKyMeHTOoo0OopoTa.

CornacoBaHue MPOEKTa pelieHus 00 0TKase B IpHeMe J0KYMEHTOB, HEOOXO0AUMbIX
JUIS  NIPEeJOCTaBlIeHUsT MYHULMNAJIBHOM YCIYrd, OCYLIECTBJISIeTCs B IOPsKe,
TIPelyCMOTPEHHOM ITyHKTOM 3.5.3 aJIMHUHHUCTPAaTUBHOI'O perjiaMeHTa.

B ciaydae OTCyTCTBHMS OCHOBaHMW JUisi OTKasa B I[IpHeMe JIOKyMEHTOB,
MpeayCMOTPEHHBIX: MyHKTOM 2.7.1  aJIMHMHHUCTPATHBHOIO perjaMeHTa, NOJDKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a IIPUEM JIOKYMEHTOB, B T€YEHHE OHOro padbouero JHs €O JHs
MOCTYIUIEHUS 3asABJICHHUS, HATPABIsAET 3asBUTEIIO, YKA3aHHBIM B 3asBJIEHUH CIIOCOOOM,
yBeIOMJIEHHE O MOCTYIUICHUH 3asBIICHHUs, COAepIKallee BXOAAUIMNA perucTpaluoOHHbIH
HOMep 3asBJIEHHMs, JaTy MOJyYeHHUs 3asBJICHHs, MepedeHb HauMeHOBaHMH (ainos,
NpeJCTaBIeHHBIX K HEMY JOKYMEHTOB, JaTy IOJy4YeHHs pe3y/bTara MyHHIHNAJIbHOHU
YCIIyTH.

3.3.3.4. HcnonHeHue npoleayp, yKazaHHbIX B mnyHkrax 3.3.3.1, 3.3.3.3
aJIMUHUCTPATUBHOTO  perjiiaMeHTa, [pu  HaJIM4YUM  TEXHHYECKOW  BO3MOYKHOCTH



OCYILECTBIISIETCS B aBTOMATHYECKOM PEXHMe C UCMO/b30BaHMEM aBTOMATH3HPOBAHHOH
MH(POPMAIIMOHHOM CHCTEMBI, NpeJHa3HAYeHHON MIJis OKa3aHWs TrOCyNapCTBCHHbIX M
MYHHIMITATBHBIX YCIIYT.

3.3.3.5. AIMHMHHMCTpPAaTMBHbIE MPOLEAYPbl, YCTAHABIMBaeMble IMYHKTOM 3.3.3
aJIMHHUCTPATHBHOIO PErJIAMEHTA, BBINIOJHSIOTCS B Te4eHHE OHOr0 paboyvero aHs €O JHs
MOCTYTIJIEHHS 3asiBJICHUs HA PACCMOTPEHHE.

PesynbraTamMu BBINOJIHEHHS aIMHHUCTPATUBHBIX MPOLIELYP ABISIOTCS: PUHSThIH
HA PACCMOTPEHHME KOMIUIEKT NOKYMEHTOB HJIM IPOEKT pelieHusi 00 oTkase B mpheme
JIOKyMEHTOB, HEOOXOIMMBIX JUIS TPEIOCTABIEHNS MY HHLIMIIAIBHOW YCITYTH.

3.4. HanpaBJ/jieHHe Me:KBeIOMCTBEHHbIX 3aMPOCOB B OPraHbl, y4acTBYOIIHE B
NnpeaocTaBJieHnH MYHHUHNAJIBHON yCJIyry

34.1. OcHOBaHMEM Hayajla BBIMOJIHEHWS AIMUHUCTPATHBHON [poOLEIypbl
SBISIETCS. TIOJyYeHHME JOJDKHOCTHBIM JHMIOM (paGOTHHKOM), YNOJHOMOYEHHBIM Ha
BBIMOJIHEHHE aIMUHUCTPATUBHOI MpOLeaypbl, OT AOMKHOCTHOro juua (paboTHHKa),
OTBETCTBEHHOI'O 3a IIPHEM IOKYMEHTOB, IIPUHATHIX OT 3asiBUTEJIS TOKYMEHTOB.

JIOJMKHOCTHBIM ~ JIMIIOM ~ (paDOTHMKOM), OTBETCTBEHHbIM 32  BbIIIOJIHEHHE
aJIMUHUCTPATUBHOMN poLeaypHl, ABIISIETCS samecmument — pyKogooumens
Henonnumenonozo komumema (fajnee - JOJDKHOCTHOE JIMLO, OTBETCTBEHHOE 3a
HarpaBJieHHe MeXBEJIOMCTBEHHBIX 3alIPOCOB).

3.4.2. JIoIKHOCTHOE JIMI0, OTBETCTBEHHOE 3a HAllpaBJICHHE MEXXBEJIOMCTBEHHBIX
3arpocoB, (pOPMUPYET M HAMpaBlseT B JIEKTPOHHOH (POpMe MOCPEACTBOM CHCTEMbI
MEKBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOJCUCTBHUS (NMPU OTCYTCTBUHM TEXHHYECKOH
BO3MOJKHOCTH — HHBIMH crnoco0amMu) 3ampocbl O IIPEJOCTaBIE€HHH JIOKYMEHTOB M
CBEJIEHMIA, TIPelyCMOTPEHHBIX MyHKTOM 2.6.1aIMUHHCTPATHBHOIO PEerjlaMeHTa.

AJIMMHUCTPATUBHBIE TPOLELYPbl, YCTAHABJIMBAEMbIC HACTOSILUMM [YHKTOM,
BBITIOJHAIOTCS B JIeHb IPUHSATHUS 3asiBJICHUs HA pACCMOTPEHHE.

PesynbraraMd  BBINOJHEHHUS  aAMMHMCTPATMBHBIX  MPOLEAYp  ABIAKOTCH:
HamnpapjeHHbIE B OpraHbl BIAacTM W (MIM) TOABEJOMCTBEHHbIC OpraHaM BJaCTH
OpraHu3aLyu 3a1pockl.

3.43. CnenuaaucTsl TOCTABUIMKOB JAHHBIX HAa OCHOBaHMM  3alpoCOB,
MOCTYNMBILMX Y€PEe3 CHCTEMY MEKBEIOMCTBEHHOIO 3JE€KTPOHHOIO B3aWMOACHCTBHS,
[PEIOCTABIAIOT 3ampalliBaeMble [NOKYMEHTbl (MH(OpPMALMIO) HIIKH HANpaBifgloT
yBeJOMJIeHUs 06 OTCYTCTBMM JOKYyMeHTa U (1am) mHbOpMalMH, HEOOXOAMMBIX s
MpeI0CTaBJIEHUs] MyHULMITAIBHON yCilyry (fanee — yBeioMmyienue 00 oTkase).

AJIMHHUCTpATHBHBIE TPOLENYpPbl, YCTAHABIMBAaEMbl€ HACTOSLIUM IyHKTOM,
BBITIOJIHSAIOTCS B TEUEHHE TpeX AHEH CO JAHS MOCTYIIEHHS MEKBEJIOMCTBEHHOIO 3anpoca
B OpraH WM OpPraHu3alHio, MPeAOCTABISIONINE JOKYMEHT U HH(POPMALIHIO, €ClT HHbIE
CPOKM TOJATrOTOBKM W HAIpaBIeHHs OTBETA HAa MEKBEJAOMCTBEHHbIH 3anmpoc He
yCTAaHOBJEHBl  (elepallbHBIMU  3aKOHAMM, IpaBoBbIMM — akramu IIpaButesnbcrsa
Poccuiickoit ®Mejiepaliui ¥ NPHHATHIMA B COOTBETCTBHMHU € (eliepalibHbIMKU 3aKOHAMU
HOPMATHBHBIMH NPaBOBbIMU akTamu PecnyOnuku Tatapcran.

PesynbpraTaMyd  BBIITOJHEHUS  aIMHMHMCTPATHBHBIX — MPOLEAYp  ABJISIFOTCS:
JIOKYMEHTBI (CBejieHuUs ), HeOOXOAMMBbIE /Ul MPeOCTaBlIEeH s MyHHLMIAIBHOH yCIyIH,
6o yBeomieHe 00 0TKa3e, HarmpasJieHHbIE JI0JDKHOCTHOMY JIMLY, OTBETCTBCHHOMY 34
HanpaBJieHue MEXBEJOMCTBEHHBIX 3alIPOCOB.



3.4.4. JIOIKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a HAIpaBJICHUE MEKBEIOMCTBEHHbBIX
3alpoCoB:

MoJIydaeT 3arpallivBaeMble 4Yepe3 CUCTeMY MeEXKBeJIOMCTBEHHOIO 3JeKTPOHHOIo
B3aUMOJICUCTBUSL  JOKYMEHTBHI (CBEJIEHHMs), HEeOoOXOoAMMble [ MpeaoCTaBIeHHs
MYHULMNAIBHON yclyry, 1M00o yBegoMeHHe 00 OTKa3e MpU OTCYTCTBUM JOKYMEHTa U
(nnu) uHpopManuu;

NpY HAJIMYMH OCHOBAHUH, IIPEYCMOTPEHHBIX MYHKTOM 2.7.1 aAMUMHUCTPATUBHOI'O
periameHTa, MOArOTABIMBAET IPOEKT peuleHuss o0 OTKa3e B NpuemMe JA0KYMEHTOB,
HEOOXOUMBIX IS TPEAOCTABICHUS] MyHUUMITATBHOM YCIIyTH.

[Ipoekt pemeHuss 00 oTka3ze B mpueMe JOKYMEHTOB, HEOOXOIUMBIX sl
NpeI0CTaBACHUS MYHHUIIUIIAIBHOM YCIIYTH, C YKa3aHUeM MPUYUH OTKa3a (B ciiyvae, eciiu
OCHOBaHUsSl /I OTKa3a B IpUEeMe JOKYMEHTOB, HEOOXOAMMBIX IS MpeNoCTaBleHUs
MYHULUIATBHOMN YCIIyTH, CBSI3aHbl C HAPYILIEHHUEM YCTaHOBJIEHHBIX TpeOOBaHUI K TAKUM
JIOKYMEHTaM, OCHOBaHHWs JJis OTKaza B IIpUeMe JOKYMEHTOB JOJKHBI COJEpKaTb
MHPOpMALMI0O O HAUMEHOBAHMH HOKYMEHTOB (MH(pOpMAIUH, CBEJEHHI), KOTOpbIe He
NpeACTaBIeHbl, COAEpXKaT HEeJOCTOBEpHble M (MJIH) MNPOTHBOPEUUBBIE CBEIAEHMUS,
opopMiieHbBl € HapylleHHeM YCTAaHOBJEHHBbIX TpeOOBaHWMN), HanpasisieTcs Ha
COIJlacOBaHWE B YCTAHOBIIEHHOM [OpsiIKE [OCPEACTBOM CHCTEMbl JJEKTPOHHOIO
JIOKyMeHToo0opoTa.

CornacoBaHue IpoekTa perieHus 00 oTkase B nprueMe JOKYMEHTOB, HEOOX0AMMbIX
U1 TIPEJOCTaBIIEHHMsT MYHUUHNAJIbHONH YCIYrH, OCYLUECTBJsIeTCS B IOpsKe,
NpealyCMOTPEHHOM IMYHKTOM 3.5.3 aqiMUHHUCTPATUBHOIO perjiaMeHTa.

AJIMUHHUCTpAaTUBHBIC [POLEAYPbl, YCTAHABIMBAEMbIe HACTOSLIUM IYHKTOM,
BBITIOJIHAIOTCS B JIEHB MOJY4YE€HHUs CBEJIEHUH 10 MEKBEJOMCTBEHHBIM 3aIpocam.

Pesynbraramu  BBINOJIHEHUS  aJIMUHUCTPATMBHBIX  TPOLEAYP  SBISIIOTCSA:
JOKYMEHTBI (CBe/leHMsI), HeOOXOAMMbIe I MPeAOCTaBIeHNUS MyHULIMNIATBLHOW YCIIyTH,
MPOEKT peleHust 00 0TKas3e B IpreMe J0KyMEHTOB, HEOOXOIUMBIX TSl IIPEIOCTABICHHUS
MYHHIHUITAIBHOU YCIIYTH.

3.45. Hcnonnenne nmpoueayp, YyKazaHHbIX B myHkTax 3.4.2, 3.4.4
aJIMUHUCTPATUBHOTO  perjaMeHTa, MNpd HaIUYMH TEXHUYECKOW BO3MOMKHOCTH
OCYIIECTBIISIETCS B aBTOMAaTHYECKOM PEeXUME C MCIOJIb30BaHUEM aBTOMATH3UPOBAHHOM
MH(MOPMALIMOHHONW CHUCTEMBbI, TMpeJHA3HAYEHHOW JUIs OKa3aHWs TOCY/apCTBEHHBIX U
MYHULMNAAbHBIX YCIYr, B TOM 4YHClIe € MOMEHTa perucTpauuud 3asiBlIeHUs B
COOTBETCTBHUU C IMYHKTOM 2.13 aIMUHUCTPATUBHOIO perjiaMeHTa.

3.4.6. MakcuMallbHbIH CpPOK BBINIOJIHEHHUS aJIMHHHCTPATHBHBIX MNPOLEIYP,
yKa3aHHBIX B IyHKTe 3.4 aJMMHUCTPATHBHOTO perjiamMeHTa, COCTAaBJSET TPU pabounx
JTHS.

3.5. IloaroroBka pe3yabTaTa MYHHUHNAJbLHON YCJYTH

3.5.1. OcHoBaHMeM Hayajga BbIIOJHEHUS AJAMHUHUCTPATHBHOM NpOUELYpbI
SIBJIAETCS IIOCTYIUIEHHE OT JIOJDKHOCTHOI'O JIMLA, OTBETCTBEHHOIO 3a HalpaBjeHHe
MEXXBEJIOMCTBEHHBIX  3alpoOCOB, JOKYMEHTOB (CBelAeHHH), HEOOXOAUMBIX s
NpeAoCTaBACHUSI MyHULIMNAIBHON YCIYTH.

JIOIKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 3a BBIMOJIHEHHWE aJAMMHMCTPAaTHUBHOM
[POLEYPbI, ABJISETCS 3aMecTUTellb pyKoBoauTes McnonnurensHoro komurera (aaiee



- JOKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a MOJArOTOBKY pe3ysbTaTa MpeloCTaBIeHHUs
MYHHULIMIATBHOM YCIIYTH).

3.5.2. JIOJDKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a TOArOTOBKY pe3yJibTara
NpenoCTaBIeHUs MYHULMNIAIbBHON YCIIYTH:

paccMmaTtpuBaeT CHOPMHUPOBAHHBIN KOMIUIEKT JOKYMEHTOB, HEOOXOJMMBIX /Isl
NPeIOCTaBIEHUSI MyHULIUIIANIBHOM YCIIYyTH;

IIPU BBISBJICHUHM OCHOBAHUM Ui OTKa3a B IpPeAOCTaBIEHUM MYHUUHUINAIbHOH
YCIIYT'M, YKa3aHHbIX B MyHKTe 2.8.2 aAMUHUCTPATHBHOIO perjaMeHTa, MoAroTaB/iMBaeT
MPOEKT pelleHus 00 0TKa3e B MPeA0CTABICHUH MYHHULIMIAIBHON YCIIYTH;

B Clly4ae OTCYTCTBUsI OCHOBAHUM JUISl OTKa3a B NPEIOCTABIEHUH MYHHIMIIAIbHOM
YCIYTH, IPEAYCMOTPEHHBIX MYHKTOM 2.8.2 a IMUMHUCTPATUBHOIO perjiiaMeHTa, rno UutToram
pPaccCMOTPEHUsI JOKYMEHTOB, HEOOXOJUMBIX [UIsl MPEAOCTABICHHUS MYHHLMNATbHOM
YCIIYTH, TOATOTABIMBAET IMPOEKT pe3ybTara NpejoCTaBIeHUs! MyHUUUITATbHON YCIyry
B COOTBETCTBHH C NOANYHKTaMH | — 3 nyHkTa 2.3.1 aAMHUHUCTPATUBHOIO periaMeHTa;

HamnpasJsieT MOATrOTOBJIEHHBIH MPOEKT pe3yibTaTa npeaoCTaBIeHUS
MYHULIMNAJIBHONW YCIYTH Ha COIJIaCOBaHHE B YCTAaHOBJIEHHOM MOPSIKE IMOCPEICTBOM
CUCTEMBI JIEKTPOHHOIO JJOKYMEHTO000poTa.

AJIMUHUCTPATUBHbIE MPOLEAYPbl, YCTAHABIMBAEMbI€ HACTOSAIIMM [MYHKTOM,
BBITOJIHSIFOTCS] B TE€YEHHUE OJIHOTO paboyero JiHs.

Pe3synpTraraMu BBINOJIHEHUS aJIMMHHMCTPATHBHBIX MPOLEAYP SBISIIOTCS: MPOEKT
peweHust 00 OTKa3e B MPeAOCTaBICHUH My HHUIIUTIAIBHOW YCIIYTH, CIIPABKH ( BBITTHCKH ).

3.5.3. CornacoBaHHe H TMOAIMCAHHE IIPOEKTa pe3yjbTaTa IpPeJOCTaBICHHUS
MYHULMIAIBHONH yCIyru (Janee — TPOEKThl JOKYMEHTOB) OCYLUECTBIISIETCS
PykoBoautenem McnosHurenbHOro kKoMuTeTa.

[ToaroToBiieHHbIE NMPOEKTHI JOKYMEHTOB, UMEIOLIIME 3aMedaHusi, BO3BpallaloTCs
Ha Q0opabdOTKy JHMIY, OTBETCTBEHHOMY 3a TMOArOTOBKY pe3yJibTaTa MYHHUUHMIAJbHOM
ycayru. Ilocne ycTpaHeHus 3aMedyaHUid MPOEKThl JOKYMEHTOB MOBTOPHO MNEpeaaroTcs
JUISL COTJIAaCOBAHMS W MOAMUCAHUS.

PykoBoaurens HcCnosHUTENBHOrO KOMUTETAa IPH PACCMOTPEHHM MPOEKTOB
JIOKYMEHTOB ITpOBepsieT coOMoAeHre aIMUHIUCTPATUBHOTO perjlaMeHTa T0KHOCTHBIMHU
nuuamu MernoaHUTEeIbBHOrO KOMUTETA B YaCTH CPOKOB BBITIOJIHEHH S a IMHUHUCTPATHBHBIX
npoueayp, HMX I0CJeA0BaTe]IbLHOCTH W TIOJIHOTBI, HaJH4Ms  COrJIACOBAHMM
YIIOJHOMOYEHHBIX  JIOJDKHOCTHBIX  Jull  OpraHa B CHUCTeME  3JIEKTPOHHOrO
JIOKYMEHTOO0O0pOTA.

B cinydae BbIsBIEHMS HapylwleHMH B  4acTH  CPOKOB  BbIMOJIHEHHS
aIMHHHCTPATHBHBIX IPOLEAYP, UX MOCJIEN0BaTeNbHOCTH M MOJHOThI PykoBoauTe/b
Oprana HTHULIUUPYET NPUBJIEYEHHE K OTBETCTBEHHOCTH JIMIL, TOMYCTHBIIIMX HApYyIIEHHS,
B COOTBETCTBHU C IMYHKTOM 4.3 aIMUHUCTPATUBHOTO perjiaMeHTa.

AIMHHUCTpPATHUBHbIE TMPOLEAYPhl, YCTaHABIMBaeMble HACTOSLIAM MYHKTOM,
BBITIOJIHSIOTCS B T€UEHHE OJJHOro paboyero aHs.

Pe3ynbraTaMu BBINOJHEHUS] aAIMUHUCTPATUBHBIX MPOLIEAYP SBISAIOTCS: peLIEHUE
00 oTKase B IpUeMe JIOKYMEHTOB HEOOXOMMBIX JUIsl IPeJOCTABIEHUs MYHHULIMNIAIBHOM
yCIIyTH, peuieHre o0 OTKase B MPeNoCTaBIeHUMM MYHMUMNAJIBLHON YCIYIrH, CIIpaBKa
(BBIMHKCKA).

3.5.4. HWcnonnenue npoueayp, ykaszaHHblx B nyHkrax 3.5.2, 3.5.3
aIMUHUCTPATUBHOIO  perjiaMeHTa, [pU HAJIWYUM TEXHUYECKONH BO3MOXKHOCTH



OCYILLECTBJIAETCS B aBTOMAaTHYECKOM PEXKHUME C MCMOIb30BaHHEM aBTOMAaTH3HPOBAHHOM
MH()OPMALMOHHON CHCTEMBI, NpeHA3HAYeHHON JUIS OKa3aHWs TOCYJapCTBEHHBIX W
MYHULUITAIBHBIX YCIIYT.

MakcuMaibHbIH CPOK BBIMOMTHEHUS! aIMUHUCTPATHBHBIX MPOLIEAYD, YKA3aHHBIX B
IMyHKTE 3.5.aAMUHUCTPATHBHOIO pEerjlaMeHTa, COCTAB/SET OAUH Paboymii 1eHb.

3.6. Boinava (HanpagJienne) 3asiBUTE/I0 Pe3yJIbTaTa MyHHUMNAIBLHOH YCIyIH

3.6.1. OcHoBanueM Hayaja BBHITIOJHEHHS aJAMHHHCTPATHBHOH IPOLELYPbI
SBJIICTCS  TOJIy4€HHE JIOJOKHOCTHBIM  JIMLOM, OTBETCTBEHHBLIM 34 BbINOJHEHUE
aIMMHUCTPATUBHOM NpOLEAYpPbI, JOKYMEHTa, MOATBEPXKIAIOLIEr0 MpeaocTaBleHue
MYHHIUTAIBHON YCIIYTH.

JIOJDKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 3a BBINOJHEHHE aIMHHUCTPATHBHOI
NpOUEIYPbI, ABJISIETCS 3aMECTHTENb PYKOBOAUTENSI MICOMHUTENBHOrO KOMUTETA Jaree
- I0JDKHOCTHO® JIMLO, OTBETCTBEHHOE 3a Bbl/lauy (HaNpaBlieHHE) IOKYMEHTOB).

3.6.2. JlomkHOCTHOEe JMLO, OTBETCTBEHHOE 3a BblAady (HanpabieHue)
JOKYMEHTOB:

o0ecrie4nBaeT PEruCTPALMIO U BHECEHHE CBEAEHUI O pe3ysibTaTe MpeoCcTaB/IeH sl
MYHHMUHMIAJIbHOM YCIIYTH B MOJCUCTEMY BEJAEHUS JOKYMEHTALIMH aBTOMAaTH3UPOBAHHOM
MH()OPMALMOHHON CHUCTEMBbl, MpeIHA3HAYEHHON I OKa3aHHs TOCYJApPCTBEHHbIX M
MYHHULMNAIBHbBIX YCIYT;

U3BELIAET 3a4BUTENA (€ro MpeACTaBUTeNs) ClIocoOOM, YKa3aHHbLIM B 3asiBJEHHH, O
pesynbTaTe NpeloCTaBIeHUs MYHHIMIIAJBLHOW YCIYTM MU O BO3MOYKHOCTH TOJIyYEHHs]
pe3yJsbraTta npeaocTaBjieHUs MyHALUIAIBHOH ycnyru B Oprane win B ML,

Mcnonnenwe  mpoueayp  Opd  HaJIMYMM  TEXHMYECKOH  BO3MOYKHOCTH
OCYIIECTBJISACTCS. B @aBTOMATHYECKOM PEKMME C UCIOJIb30BAaHUEM aBTOMATH3HPOBAHHOM
HH(POPMALIMOHHON CUCTEMBI, NMpeJHA3HAYEHHOH Ui OKa3aHMsl rOCYJApPCTBEHHbIX M
MYHHULMIIAIBHBIX YCIIYT.

AJZIMHHHCTpATHBHbIE TIPOLENYPbl, YCTAHABIMBAEMbIE HACTOALIUM IYHKTOM,
BBINOJIHAKOTCSA B TEUEHHE OJHOr0 paboyero AHs co JHS MOANMCAHMS [AOKYMEHTA,
ABJISIOLIETrOCs pe3yJibTaToM MpeoCTaBICHUS MYHULMITAIBHON YCIyTH,
YIOJTHOMOYEHHBIM JOJIKHOCTHBIM JIMLIOM McnosiuutesnbHoro KOMMTETA
(McnonnuTenbHBIM KOMHTETOM ).

Pesynpratamu  BbINONHEHMS — aIAMHHHCTPATUBHBIX  MPOLEAYp  ABIAIOTCS:
pasMeIleHHEe CBEJCHUH O pe3yJibTaTe MNpPeJOCTABICHUS MYHHLMIAIBHOW YCIyIH B
MH(OPMALMOHHBIX CHCTEMAX, U3BEIIEeHHE 3asBUTe/Is (€ro MpeIcTaBuTeNs) O pe3yibTaTe
NpeoCTaBIeHUs MyHHIIMITAJILHOH yCIIyrd U crnocobax ero rnojiyueHus.

3.6.3. llopsnox BbIZauu  (HampaBieHWs)) pe3ysibTaTa  MpeaoCTaBICHUS
MYHHIMIIAJIbHON YCIIYTH:

3.6.3.1. Tlpn obpaiiennn 3asBUTENS 32 PE3YNBTATOM MYHHIMIAILHOH YCIyrH B
MO®L], paboTHrk M®LI BbIIaET 3a5BUTEIIO PE3yIBTAT MYHHIMIIANLHON yCIyTru B hopme
3K3eMILIApa JJIEKTPOHHOIO JIOKyMeHTa Ha OymaxcHoMm Hocutene. [lo tpebosanuio
3asBUTEJIS BMECTE C 3K3eMIUISPOM 3JIEKTPOHHOIO JOKyMEHTa Ha OyMa)XHOM HOCHTelle
€My NPEIOCTaBISETCS IK3EMIUIAP JJIEKTPOHHOrO JOKYMEHTa MyTeM €ro 3alucH Ha
CbEMHBIH HOCHUTE/Ib HMHGOPMALMM WM HAMpaBleHUsT SK3EMILIspa  JIEKTPOHHOTO
JAOKYMEHTa I10 3JeKTPOHHOH no4yte B ajapec 3asButens. [lpu 3anucu Ha CbeMHbIi



HOCHUTENb MH(GOPMALIMM WIIM HAMpaBIEHHHM JK3EMILIApA INEKTPOHHOIO JOKYMEHTa, Ha
OCHOBE KOTOPOI'O COCTaBJEH 3K3EMIUISP 3JEKTPOHHOIO JOKyMEHTa Ha OyMakKHOM
HOCHUTEJIe, MO JJIEKTPOHHON MOYTe MAEHTMYHOCTb TAKOI0 3K3EMIUISpa 3JIEKTPOHHOIO
JOKYMEHTA JK3eMILISIPY 2JeKTPOHHOI0 JOKYMEHTA Ha OyMa)KHOM HOCHUTEJIe 3aBepseTcs
YIOJHOMOYEHHBIM COTPYAHUKOM C HCMOJIb30BAHUEM YCHJIEHHON KBaJIM()ULIMPOBAHHOMH
9JIEKTPOHHOM MOIIUCH.

AJMUHUCTPATUBHbIE NPOUEAYPbl, YCTAaHABIMBAaeMbl€ HACTOSILLIMM [YHKTOM,
BBIMIOJIHSIKOTCS B TOPSIAKE OYEPEAHOCTH, B J€Hb MpUOBITUS 3asiBUTENss B CPOKH,
yCTaHOBJIEHHbIE perjiameHToM pabotsl MDLI.

Pe3ynpraTamu BEITIOJTHEHHS aJIMUHUCTPATUBHBIX MPOLIEAYP SBISIOTCA: GUKcalus
(akTa BblAauUM pe3ysbTaTa MPeNOCTaBIeHUs MyHuuMnaibHoi ycnyru B AUC MOILI,
pe3yJbTaT NPeaoCTaBICHUSI MyHULIMITATIBHON YCIIYTH, BbIIaHHbBIH 3asiBUTEIIO.

3.6.3.2. Ilpu oOpamieHud 3asiBUTENs 3a Pe3yJbTaTOM MYHHLMMNAIBHOM YyCayru
yepe3 Eaubplii nmopran, PecnyOnuMkaHCKMiI nopras 3asiBUTENIO B JIMYHBIA KaOuHer
ABTOMATHYECKH HAIMpaBlsAeTCA OJJIGKTPOHHBIM 00pa3 JOKyMeHTa, SBISIOLIErocs
pe3yNbTaToM MpPeAOCTaBIeHUsST MYHULMIMAIBHON YCIYTH, MMOAIMCAHHBIA YCHIEHHOH
KBaJIMDULUMPOBAHHOW DJIEKTPOHHOM noanucbto  Pykosoautens HMcnonnurtenbHoro
KOMUTETA.

AZIMUHUCTpPATUBHBIE [POLEAYPHI, YCTaHAaBIMBaeMble HACTOSLIUM ITYHKTOM,
BBIIIOJIHSIOTCS B JIEHb MOJANMCAHUA JOKYMEHTA, MOATBEPMIAIOLIEro IMpeloCTaBIeHUE
(oTKa3 B MpeJOCTAaBICHUH) MYHULIMIAILHON YCIYTH, YIIOJHOMOYEHHBIM J0KHOCTHBIM
muioM McnonuutensHoro komurera (MCnoaHUTENbHBIM KOMHUTETOM).

PesynbraTaMu  BBINOJIHEHUS  aAMUHUCTPATUBHBLIX  MPOUEAYP  ABJISIOTCH:
HanpaBjieHHe (IIpeJocTaBlieHHe) C HUcnoiab3oBaHueM PecnyOnukaHckoro noprana
3asBUTEJIIO IOKYMEHTA, NOATBEPIKAAIOLLIEro Npe0CTaBIeHue MyHUIIMIIAIbHOMN yCIIyTH (B
TOM YHCJIe 0TKa3 B MPEJOCTaBICHUH MYHHULIMNAIBHON YCayru).

3.6.3.3. Ilpu oOpaienuu 3asiBUTENs 3a pe3yJIbTATOM MYHHLMNAILHOM YCIYIU B
WcnonuurenbHbli KOMMTET, JOJUKHOCTHOE JIMLO, OTBETCTBEHHOE 3a Bbljlavy
(HanpaBlieHHEe) IOKYMEHTOB, BBIJIAET 3asiBUTEIIO Pe3yJibTaT MyHUUUNAIBEHOH yeiayr. [1o
TpeOOBaHUIO 3aBUTEIISI BMECTE C IK3EMIUISIPOM 3JIEKTPOHHOIO IOKYMEHTa Ha OyMaxKHOM
HOCHUTEJIE eMY MPEAOCTABIISETCS IK3EMIUISAP JIEKTPOHHOTO JIOKYMEHTA ITyTeM ero 3arvcH
Ha CBEMHBIH HocuTelnb MH(OPMAUMK WM HANpaBJIeHUs] IK3eMIUIsipa JJIEeKTPOHHOIrO
JIOKYMEHTA 10 3JIEKTPOHHOM mouTe B aJipec 3asiBUTEJISI.

AIMUHHUCTPATUBHbIE MpPOLEAYPbl, YCTaHABIMBAEMBbIE HACTOSALIMM IYHKTOM,
OCYIIECTBJIAIOTCS B MOPSIZIKE OYEPETHOCTH, B JIEHb MPUOBITHSI 3asIBUTEIS B COOTBETCTBUU
¢ [lpaBunamu BHyTpeHHEro TpyaoBoro pacnopsjaka McnoanurenbHoro komureTa.

Pe3ynbTaTOM BBLINOJIIHEHUS] aIMMHUCTPATUBHBIX MpPOLELYp SBASOTCA: (hUKcalus
dakTa  BbAAYM  pe3ysbTara  NpeAOCTaBlICHUS  MYHUUMNAALHOW  ycilyru B
ABTOMATU3UPOBAHHOW MH(MOPMALMOHHOH cHUCTEeMe, IpeAHa3HAYEeHHON JUls OKa3aHHA
roCyJ1apCTBEHHBIX U MYHHULUNAIbHBIX YCIIYT.



3.7. UcnipaBJieHHe TeXHHYECKHX OLIHOOK

3.7.1. B ciaydae oOHapysKeHHs TEXHUUECKOH OLUMOKH B IOKYMEHTE, BJISIOLIEMCS
pe3yJbTaTOM MYHMUMIMAJbHOH YyCiayru, 3asBuTeNb Hanparaser B McronHurenbHbii
KOMUTET: ’

3asBJiCHHME 00 MCIPABIEHUU TEXHUYECKOM oOwmuOKu (npuioxkenue NoS K
HACTOSILIEMY aIMUHUCTPATHUBHOMY pPErJIaMeHTy),

JIOKYMEHT, BbIJIaHHBIA 3afBUTENI0 KaK pe3yJbTaT MYHULMMAIbHOU YCIyrd, B
KOTOPOM COJICPAKUTCS TEXHUYECKast OIMOKa;

JOKYMEHTBI, UMEIOIIHE IOPHIHYECKYIO CHUILY, CBUJIETE/IbCTBYIOLIHE O HAJIUYMU
TeXHUYECKOH OLIUOKH.

3asBneHHe 00 MCNpaBIeHMU TEXHUYECKOH OLIMOKM B CBEIEHUSIX, YKa3aHHBIX B
JOKYMEHTe, SIBIAIOIIEMCS Pe3yJIbTaATOM MYyHUIMIIAIBHON YCITyTH, MTOJIae€TCs 3asiBUTEIIEM
(YOTHOMOYEHHBIM TIPEJICTABUTENIEM) MOYTOBLIM OTIpPABJI€HHEM (B TOM uMClie C
MCIIOIb30BaHUEM JIEKTPOHHOM 1MOYThI), 1100 yepe3 Enunblil nopran, PecnyGnukanckuii
nopran unu MOLI,

3.7.2. JIOJIDKHOCTHOE JIMLIO0, OTBETCTBEHHOE 3a IIPHEM JIOKYMEHTOB, OCYIIECTBIISET
IpHeM 3asiBJIeHUsl 00 UCTPaBIEHUH TEXHUYECKOH OLIMOKH, perucTpupyer 3asiBjieHHe ¢
MPHUJI0KEHHBIMH JOKYMEHTAMH U NepeaaeT uX J0JIKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a
00paboTKy TOKYMEHTOB.

AJIMUHUCTPATUBHbIE TPOLEAYPbI, YCTaHABIUBAEMble HACTOSILIUM [TYHKTOM,
BBITOJHAKOTCS B T€YEHUE OJIHOrO paboyero AHS ¢ IaThl PErUCTpaliuy 3asBJIeHHS.

PesynpraTaMu BBINOJIHEHUS aIMUHUCTPATUBHBIX MPOLEIYP SBISIOTCS: MPUHSATOE
M 3apeTHCTPUPOBAHHOE 3asBJICHHE, HAIPABIEHHOE HA PAaCCMOTPEHHME MOHKHOCTHOMY
JIMILY, OTBETCTBEHHOMY 3a 00pabOTKy JIOKYMEHTOB.

3.7.3. JIO/DKHOCTHOE JIMLO, OTBETCTBEHHOE 3a 00paboTKy JIOKYMEHTOB,
paccMaTpUBaeT JOKYMEHTBI M B LeJISX BHECEHUS MCMpaBICHUH B JOKYMEHT,
SIBJISIIOLIMKCS Pe3yIbTaTOM IPENAOCTABICHUS MYHULIMNAIBHOW YCIYTH, OCYLIECTBJISIET
NpoLEeayphl, MPEAYCMOTPEHHbIE IYHKTOM 3.5 aJIMHUHUCTPAaTHBHOTO perjameHTa, M
BbIIAET HCIPABJICHHBIN JOKYMEHT 3asiBUTENIO (yMOJHOMOYEHHOMY MpeACTaBUTENO)
JUYHO MO POCIHCH C H3BbATHEM Y 3asiBUTENs (YIOJHOMOYEHHOIO Mpe/ICTaBUTE s )
OpMIrMHajIa JOKYMEHTa, B KOTOPOM COAEPIKUTCS TeXHUYecKasi OluMOKa, WiIM Harpas/sier
B aapec 3asdBHTEINs IOYTOBBIM OTNpaBICHHEM (MTOCPEACTBOM IJICKTPOHHON TMMOYTHI)
MUCbMO O  BO3MOKHOCTH  IOJYYeHHMs JOKYMEHTa TIpH  [PEIOCTABIEHHH B
HcnonnurenbHbli KOMHUTET OpHUIMHAJIA JOKYMEHTa, B KOTOPOM COJEPKHTCS
TeXHUYecKas ournoKa.

AJIMMHHUCTPATUBHBIC TPOLEAYPHl, YCTAaHABIMBAEMBIE HACTOMIIMM IYHKTOM,
BBIMOJIHAIOTCS B TeYeHHE ABYX pabouux JHeH mnocie oOHapyKeHHS TeXHHYeCKOH
OIMOKH UM NOTYYEHHUs OT JTF000r0 3aMHTEPECOBAHHOTO JIMLA 3asBJIEHHS O J0MYLLIEHHOMH
omuoKe.

PesynbTataMu BBINOTHEHUS aIMUHUCTPATHBHBIX [IPOLELYP SBJISIOTCS: BbIAaHHbIM
(HanpaBJeHHBIH ) 3asIBUTEITIO JOKYMEHT.



4. [Topsinok u popMbI KOHTPOJISI 32 NPEAOCTABJEHHEM MYHHIHNAIbLHOI
yCayru

4.1. llopsiaok ocymiecTB/ICHHs TEKYLIEr0 KOHTPOJISI 32 co0JII0IeHHEM H
MCIOJIHEHHEM OTBETCTBEHHBIM JOIKHOCTHBIM JIHIIOM TOJIOKEHH I
aIMHHHCTPATHBHOIO PerjlaMeHTAa, YCTAHABIHBAIOLIHX TPeGOBAHMS K
MpeJoCcTABIEHHI0 MYHHUHNAJIBLHON YCYIH, 2 TAK/Ke PHHSITHEM HMH pelleHHii

KoHTposb 3a MONHOTON M Ka4eCTBOM IMpPeA0OCTaBIeHHs MYHHULIUNAIBLHON yCayru
BKIIFOYAeT B ce0s BhISIBIEHHE M YCTPAHEHHE HapyllIeHHWi MpaB 3asBuTeiel, npoBeieHue
MPOBEPOK  COOMIOAEHUS] MpOLENyp MNpPelOCTAaBICHHS MYHUUMNANLHOW  yCiyru,
MOATOTOBKY PELIEHHH Ha NeiCcTBHA (Oe3aeiicTBYEe) JOIKHOCTHBIX JIML OpraHa MeCTHOIO
caMOYTIpaBJIeHHS.

@®opmaMH  KOHTpOJIS 3a COOJIOJICHHEM MCIOJIHEHHUS!  aJMHHHUCTPATHBHBIX
IpoLenyp sBISIOTCS:

1) mposepka M cornacoBaHHe IPOEKTOB JOKYMEHTOB [0 MPEAOCTABIEHHIO
MYHHULIMIIAJIbHON YCIIYTH;

2) OpoBOAMMBIE B YCTAaHOBIGHHOM  IOpSiIKE  MPOBEPKH  BeJECHUS
NeNoNPOU3BO/JICTBA;

3) npoBejicHMe B YCTAHOBJICHHOM MOPSIKE KOHTPOJIBHBIX TPOBEPOK COOMIOIEHHS
NpoLeLyp NpeaoCTaBIeHUs] My HUHIMIIAIBHOR YCIIyTH.

B nmensx Tekyliero KOHTpPOJIS HCHOJIB3YKOTCS CBEJEHHUS, MMeEIOLMecs B
3JIEKTPOHHOM 0ase JaHHbIX, Cily)XeOHas KOppEeCHOHAEHUWs, YCTHas M IMCbMEHHasl
uH(OpMaLMs JOKHOCTHBIX JIHL, OCYLIECTBISIIOLIMX BBITOJHEHHE aIMUHUCTPATHBHbIX
Npoueayp, *KypHaibl y4eTa COOTBETCTBYIOLIMX JOKYMEHTOB U JIPYI'He CBECHHS.

J1st oOCyIeCTBIIEHHs! KOHTPOJIS 38 COBEPLLUEHUEM AeHCTBHI MPH MPE10CTABICHUH
MYHULHIAIBHOW YCIIyTH W NPHHATHU peIIeHHUH pPYKOBOIMTENIO OpraHa MeCTHOIrO
CaMOyTNpaBJIeHHs  MPEACTaBJAIOTCA CIPaBKU O  pe3yjbTaTax IMpeiAoCTaBiIeHUs
MYHHIUITAIIBHOH YCIIYTH.

O ciy4asx ¥ NpHYMHAX HAPYIICHHUS CPOKOB, MOCIIEA0BATEILHOCTH U COAEPKAHMUS
aJIIMHHUCTPATUBHBIX TMPOUEAYP JOJOKHOCTHBIE JIMLA HEMEUIEHHO HH(POPMHUPYIOT
pyKOBOJHTEIIsl OpraHa, MpeJOCTaBIAIONero MYyHULUMIAIBHYIO YCIYry, a Takxke
NpeANPUHUMAIOT CPOYHBIE MEPBI 110 YCTPAHEHHIO HAPYIIEHHIA.

Texkyumii  KOHTponb 3a  COOJIOJEHHEM  [10C/IENOBATENLHOCTH  JICHCTBHI,
ONpPENCICHHbIX  aJIMHHUCTPATHBHBIMM  MpOLEAYpaMH 1O  TMPEeAOCTABIEHHIO
MYHULMOAIbHONW YCJIyTH, OCYILECTBIIAETCA 3aMeCTHTelleM pYKOBOAMTENs OpraHa
MECTHOrO  CaMOYIpABJICHMs, OTBETCTBEHHBIM 3a OpraHusaudio  paboTbl MO
NpeIOCTaBJICHUIO MYHHULIMITAJBHON yCIIyrd, Ha4aJIbHUKOM OT/€eJa, OCYIIECTBIISIONIEro
OpraHu3alMIo paboThl MO NPEeJOCTABICHUIO MYHHIIMIAIBHON yCIyIH,

[lepeyenp  JOMKHOCTHBIX —JIML, OCYIUECTBISIOLUMX  TEKYLIMH  KOHTPOJIb,
YCTaHaBJIMBACTCS TOJOKEHHUAMU O CTPYKTYPHBIX [M0Jpa3[e/ieHUsIX OpraHa MeCTHOTrO
CaMOYIIPaBJICHUsI U IOJDKHOCTHBIMH perjiaMeHTaMH.

4.2. Ilopsi0K H MEPHOAHYHOCTb OCYIIECTBJICHUS MJIAHOBLIX H BHEIIAHOBbIX
NPOBEPOK MOJHOTHI H KA4eCTBa NpPeJ0CTaABIeHH MYHHUHNAIbHON YCAYTrH, B TOM
quciie NopsaaoK U (popmMbl KOHTPOJISI 32 MOJHOTOH H KAa4ecTBOM NpPeJ0CTaABJIEHHS



MYHHUHUNAJLHON yCJayTru

4.2.1. KOHTpOJIb 32 MOJIHOTOH M Ka4eCTBOM MpPEeAOCTaBICHUS MYyHHLIMNIANbHOM
YCIIyTd OCylllecTBisieTcs B popmax:

1) npoBeaeHUsl NPOBEPOK; ’

2) paccmoTpeHus  xkano0  3asBuTened  Ha  geidcTBus  (OesaeiicTBHE)
McriosiHUTEIBHOIO KOMMUTETa, @ TaKkKe MX JIOJUKHOCTHBIX JIML, MYHHLMNAJIbHBIX
CITyKallKX.

4.2.2. B uensx OCYUIECTBICHUS KOHTPOJIS 3a I[IOJIHOTOW M KauyeCTBOM
PEAOCTaBICHUS MYHHUIUNAIBHOW YCIyrd NPOBOISTCS TIJIAaHOBbIE M BHEIJIAHOBbIE
npoeepku. llopsnoxk M nepuoAMYHOCTH OCYLIECTBIIEHUS [UIAHOBBIX TMPOBEPOK
ycTaHaBiuBaercs raHoM pabotsl MenonuurensHoro komutera. [lpu npoBepke mMoryt
paccMaTpUBaThCsl BCE BOIMPOCHI, CBS3aHHbIE C MPENOCTaBICHHEM MYHHLHNAILHOM
yCeIyrd (KOMIUIEKCHBIE TPOBEPKH), MM OTHENBHBIA BONPOC, CBSA3aHHBIH C
[perocTaBlIeHHeM MYHULIUITAIBHOM YCIIyTrH (TemMaTuyeckue nposepku). [ Iposepka taxxke
MOXET MPOBOAUTHLCS 110 KOHKPETHOH *kasole 3asBUTe.

4.2.3. BHemuiaHOBblE NPOBEPKU MPOBOISATCS B CBS3M C MPOBEPKOH yCTpaHEHHS
paHee BbIABJICHHbIX HAPYLIEHUH aJAMMHUCTPATHUBHOIO perjaMeHTa, a Take B Cllyyae
MoJydyeHHs kanoO 3asBUTeNned Ha JelctBusi (OeszeiicTtBue) VcnonHUTENBHOTO
KOMHUTETA, a TAaK¥Ke UX JOJIKHOCTHBIX JIML, MyHHULMNAIBHBIX CITYKallUX.

4.2.4. Pe3ynbrarbl npoBepkd oGOpMISIOTCS B BUJAE aKTa MPOBEPKH, B KOTOPOM
YKa3bIBarOTCs BBISIBJIEHHBIC HEJIOCTATKU U MPEIJI0KEHUS 110 UX YCTPAHEHMUIO.

4.3. OTBeTCTBEHHOCTH AOKHOCTHBIX JiHU MUCMOJHUTEILHOT0 KOMHTETA,
NpPeA0CTABIAOLIECr0 MYHHIHNIAJBHYIO YCJIYTY, 32 pelleHHs U AeHCTBHA
(OespeiicTBue), npuHUMaeMble (OCyLIECTB/sIeMbie) HMH B X0/1€ NpeA0CTaABICHHA
MYHHUHINIAJbHOH YCJYTH

Ilo pe3yiapTaTaM NpoOBEIEHHBIX [POBEPOK B Cllyyae BBISBJICHUS HApyIIeHUH Mpas
3asBUTEJCH BHMHOBHBIE JIMLA MPUBIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHUH C
3akoHozareascTBOM Poccuiickoit @enepauuu.

PykoBoauTens opraHa MECTHOIO CaMOYINpaBJIEHHS! HeCeT OTBETCTBEHHOCThb 3a
HECBOEBPEMEHHOE pacCMOTpPEHUE 3asiBJIIEHUH.

PykoBoaurens (3amecTuTelb PYyKOBOJAUTENS) CTPYKTYPHOIO MoOjpa3zeieHus
opraHa MeCTHOI'0 CaMOYIIPaBJIEHHs HECET OTBETCTBEHHOCTb 32 HECBOEBPEMEHHOE U (HJIH)
HEeHaJJIe)Kalllee BBINOJIHEHHE aJMUHUCTPATUBHBIX JCHCTBUM, YKazaHHbIX B pasjele 3
aJIMMHMCTPATUBHOI'O PerjaMeHTa.

JIOMKHOCTHBIE JIMLA U MHbIE MyHULMTIAIbHbBIE CJTyKalllke 3a pelleHust U 1eHCTBUS
(OesnmelicTBue), NpUHUMaemble (OCYLUECTBIsSEMble) B  XOJ€  MPeIOCTaBIICHUs
MYHHIMIIATbHOM YCIIYTH, HECYT OTBETCTBEHHOCTb B YCTQHOBJIEHHOM
3aKOHO/IaTeJIbCTBOM IOPSIJIKE.

4.4. Ilonoxenusi, XapakTepusywuine TpeboBaHHs K NOPAAKY H (popmam KOHTPOJIA
3a NpeJ0cTaBJeHHeM MYHHUUNAAbLHOMN YCJyru, B TOM YHCJ/1€e €O CTOPOHBI FPakaaH,
X O0beIMHEeHNIT 1 OpraHu3aumii



KonTpoub 3a npeiocTaBeHHeM MyHHLMNATBHOR YCIIyTH CO CTOPOHBI IPAkKAaH, UX
OObe/MHEHMH W  OpraHM3alliif, OCYIIECTBISETCS  IOCPEACTBOM  OTKPBITOCTH
ACATENIBHOCTH ~ OpraHa  MECTHOI0  CaMOyIpaB/IeHWs NpU  [PeJAoCTaBIEHUU
MYHHULMIATBHOW YCITYTH, NOJIyYeHHs MOJHOM, aKTyaIbHOU U I0CTOBEPHOM HH(OpMaLIMK
O TOpAZKE MPEJOCTaBICHUsS MYHHUUMITAJIBHOH YCIYTH M BO3MOYKHOCTH J0OCYAeOHOro

paccMoTpeHHst oOpaiueHnii (;kano0) B Tpolecce NpeaoCTaBIeHHS MYHHLHMATbHO#M
YCITYTH.

S. HocyneGublii (BHecy1e0HbII) MOPSI0K 00:KAI0BAHNS PElIeHHIT H 1eliCTBHI
(Oe3peiicTBHS) Oprana, NpeJOCTABISIIOLIEr0 MYHHUHNAIBLHYIO YEAYTY,
MHOTO(QYHKIHOHAILHOIO EHTPA NPeA0CTABIEHHS FOCYAAPCTBEHHBIX H
MYHHUHNAJIBHBIX YCJIYT, OPraHu3auui, yKa3zaHHbiX B yactu 1.1 crarbu 16
DenepanbHoro 3akona Ne210-d3, a Takke UX 10KHOCTHBIX JIHIL,
MYHHUHNAJbHBIX CJIY’KAILNX, PA0OTHHKOB

5.1. 3asgBuTENM UMEIOT NPaBO Ha 0OXKATOBaHUE B JOCY160HOM MOpsIKE pelleHH il
M JedcTBUA (Oe3ieicTBHs) opraHa, NpeJOCTABISIOIET0 MYHHIMNAIBHYIO YCIYTy,
AOJDKHOCTHOrO  JIMLla  OpraHa, [MpeAOCTaB/SIOIIEr0  MYyHHLHUNAIBHYK  YCIyry,
MYHHUHMIANIBHOTO  CIIYXKalllero,  pyKOBOJMTENs  OpraHa,  NpeaoCTaBisioOLIero
MYHHULUNATBHYIO yCIIyTy, MHOTO(YHKIIHOHAIBHOIO LIeHTpa, paboTHUKa
MHOTO(QYHKIMOHAJIBHOTO LIEHTPA, OpPraHu3alyi, peyCMOTPEHHBIX 4acThio 1.1 craThu
16 ®enepanbroro 3akona Ne 210-D3, a Takxke MX paBOTHUKOB.

3asiBUTENIb MOXKET OOPATHTHCS € JKaN00O0M, B TOM YHC/IE B CIEAYIONMX CIydasX:

1) Hapywienure cpoka perucTpaiMyu 3ampoca o MnpeJoCTaBlIeHUH MyHHLMIAIbHOI
yCIIyry, 3anpoca, yKazaHHoro B cratbe 15.1 @enepanbHoro 3akona Ne 210-03;

2) HapylleHHe CpPOKa IpeJOoCTaBieHHsl MyHHULMNAIbHON ycayrd. B yka3aHHOM
cinydae pocynebHoe (BHecyneOHoe) obkalioBaHHe 3asiBUTENIEM pelleHuil u aelicTBuii
(Oe3neiicTBUsA) MHOTOQYHKIMOHAIBHOIO LEHTPA, pabOTHUKA MHOrOMYHKIMOHAILHOTO
[EHTpa BO3MOXHO B Clly4ae, €ClIM Ha MHOTO(QYHKIHMOHAJIbHBIM LIEHTP, pELIeHUS W
nedctBus  (Oe3medcTBHE)  KOTOPOTO — OOKANYIOTCH, BO3NOXKEeHa  (YHKUMS 1O
NPEIOCTaBIEHHUIO COOTBETCTBYIOIIMX MYHULMIAIBHBIX YCIYr B IIOJHOM 00beMe B
nopsiaike, onpeneseHHom yacteio 1.3 crateu 16 MenepansHoro 3akona Ne 210-D3;

3) TpeboBanue y 3asBUTENIS TOKYMEHTOB WK HH(GOPMAaLMK TGO OCYLIECTBICHHUS
JICHCTBUH, MPEICTABJICHUE WM OCYLIECTBICHHE KOTOPBIX He [pPelycMOTPEHO
HOPMaTHBHBIMH NPaBOBbIMH akTamu Poccuiickoit ®enepauuu, HOPMATUBHBIMH
NpaBOBBIMH akTaMu Pecriybnuku TatapcTaH, MyHHIIMIATBHBIME TPABOBBIMU aKTAMH JUTsI
MPeIOCTaBJIeHHs] MyHULIMIIAIbHOR YCITyTH;

4) OTKa3z B NpHeMe NOKYMEHTOB, MPEIOCTABIEHHE KOTOPLIX MPEayCMOTPEHO
HOpDMaTUBHbIMHM TpaBOBbIMM aKTamu Poccuiickoit Menepauuu, HOpMATUBHBIMM
npaBoBbIMHU akTamu Pecrybnuku Tatapetan, MyHHUMITIAIBHBIMH PABOBLIMHU AKTAMH 15
NpeaoCTaBIEHUs] My HULIMIIAJIBHON YCIIYTH, Y 3asABUTEIS;

5) OTKa3 B NIPeJ0CTABICHUH MYHUIUIIAIBHON YCIIyTH, €CIIM OCHOBAHHS OTKAa3a He
NpeaycMOoTpeHbl (eiepalbHBIME 3aKOHAMH M TMPUHATBIMH B COOTBETCTBHH C HHUMHM
MHBIMM HOPMAaTHBHBIMH MpaBOBbIMH akTaMu Poccuiickoit denepanuu, 3aKkoHamu M
MHBIMH HOPMaTHBHBIMH MPpaBOBbIMK akTamu Pecnybauku Tatapetan, MyHHLIHIATBHBIMH
paBOBBIMH aKTaMu. B ykasanHoM cityyae nocyneOHoe (BHecyaeOHOe) 00kanoBaHHe



3asBUTENEM pelleHUH M aeicTBuil (Oe3neiicTBHS) MHOTO(YHKLHOHAIBHOIO LIEHTPA,
paboTHMKa MHOTOGMYHKIMOHAJIBHOTO IEHTPAa BO3MOXKHO B Cjyyae, €Clid Ha
MHOrOQYHKUMOHAIBHBIH LEHTp, pelueHuss W aeiicTBus (Oe3nelcTBHE) KOTOPOro
O0XayrOTCSl, BO3JI0KE€HAa (QYHKUMS MO MPeaoCTaBIEHUIO  COOTBETCTBYHOLIMX
MYHHLHMNAIBHBIX YCIYT B [IOJTHOM 00beMe B MOpsiJIKe, ONpeeieHHOM YacTbio 1.3 ctaThu
16 ®enepanbHoro 3akona Ne 210-03;

6) 3arpeboBaHHE C 3asBUTENSI NPU MPEAOCTABIEHUM MYHHILMIAIBHOH YCIYyTrH
[J1aThl, HE IMpPEeLyCMOTPEHHOHM HOPMATHBHBIMHM NpPaBOBBIMH akTaMH Poccuiickoit
Qenepanuy, HOPMATHBHBIMH  NPaBOBBIMM  akTamu  PecnyGmuku  Tatapctad,
MYHMLMNAIBHBIMM IPABOBBIMU aKTaMU;

7) oTKa3 oprasHa, NpeaoCTaBisOIIEero MyHHUMNAIbHYIO YCIYTy, HOJKHOCTHOIO
JULa OpraHa, IMpeaoCTaBISAIONIEr0 MYHULUIAIBHYIO YCIYTY, MHOTO(YHKUIHOHAIBHOTO
LIeHTpa, pabOTHHKA MHOTO(YHKIIMOHAIEHOTO LIEHTPa, OPraHU3al|ii, TPeyCMOTPEHHBIX
yacTero 1.1 crareu 16 DenpepansHoro 3akona Ne 210-D3, wam ux pabOTHUKOB B
WCIIPABJIIEHUHU JIONMYLIEHHBIX MMM OINEYaTOK U OMMOOK B BBIAAHHBIX B pe3ysibTaTe
MPeJOCTaBICHUA  MYHHULMOAIBHOM  YCIyrM  JOKyMeHTaX  Ju0o  HapylleHue
YCTAHOBJIEHHOIO CpOKa TakKuX HcIpaBieHui. B ykazaHHOM ciiydae JjocynebHoe
(BHecyneOHoOe) oOxanoBaHWe 3asiBUTEJEM pelleHHd | JeHcTBUR (Oe3neicTBus)
MHOrOQYHKLHOHAJIBHOIO  LEHTpa, paboTHHKa MHOroyHKLUHMOHAIBLHOTO  LEHTpa
BO3MOKHO B CJIy4dae, €ClIM Ha MHOTO(QYHKLMOHAJIbHbIH LIEHTP, pelleHUs] W JIeHCTBUA
(Oe3nmeiicTBHE) KOTOPOro OOKANYIOTCS, BO3JIOKeHAa (YHKLMS 110 TNPeJl0CTaB/ICHHIO
COOTBETCTBYIOLIMX MyHULMIIAIBHBIX YCIIYT B IIOJIHOM 00BbeMe B MOpsIIKe, ONpeaeleHHOM
yacTelo 1.3 ctateu 16 @enepansHoro 3axkona Ne 210-P3;

8) HapylieHHe cpoKa WJIH MOpsAKa BBIJAYM JOKYMEHTOB IO pe3ysibTaram
[PeIOCTaB/IEHUs MyHULMIIANBbHOM YCIYTH;

9) npuocTtaHoBieHHEe NMPeIOCTaBIEHHS MYyHUIIMNAIBHONW YCIYTH, €ClTM OCHOBaHHUS
NPUOCTAHOBIIEHUs] HE IMpedyCMOTpPeHbl (elepasbHbIMU 3aKOHAMH W MPHHITBIMH B
COOTBETCTBMM C HHMMM HMHBIMM HOPMAaTHBHBIMH MpPaBOBBIMH aKTaMH PoccuiicKoii
Denepanuy, 3aKOHaAMM M WHBIMM HOPMATHBHBIMH IPABOBBIMU akTaMu PecriyOiuku
Tarapcran, MyHMUMIIATBHBIMH NPAaBOBBIMH akTaMu. B ykasaHHoMm ciiydae jpocy/iebHoe
(BHecyneOHOe) oOXxanoBaHME 3asiBUTENEM pelleHHi W aeicTBUi  (Oe3aedcTBHs)
MHOTO(QYHKIHOHAIBHOI'O  LIeHTpa, pabOTHHUKA MHOrO(QYHKLUMOHAILHOIO — LEHTpPa
BO3MOJKHO B CiIy4ae, ecid Ha MHOTO()YHKLUMOHAIbHBIW LIEHTP, PEIIeHUs U JeHCTBHS
(Oe3neiicTBHE) KOTOPOro O0KalIyrOTCs, BO3JOKeHa (QYHKLUMS [0 MPeI0CTaBICHHIO
COOTBETCTBYIOLIMX MyHULIMIIATBHBIX YCIYT B [IOJIHOM 00beMe B IOPsiJIKe, OTpeieJIEHHOM
yacTelo 1.3 crateu 16 @enepansHoro 3akoHa Ne 210-D3,

10) TpeGoBaHue y 3asBHTENs MPH MPEIOCTABICHHH MYHHIIMIAILHON YCIyTH
JIOKYMEHTOB WJIM MH(OpMAalLMH, OTCYTCTBHE W (WJIM) HEJOCTOBEPHOCTH KOTOPBIX He
YKa3bIBaJIUCh IIPU MEPBOHAYAILHOM OTKa3ze B pUeMe JOKYMEHTOB, HEOOXOIUMbIX sl
MPeA0CTaBIEHUs] MYHMLMIIAIBHOM yCIyrd, TUOO B MPEeAOCTaBICHUH MYHHIMIIATbHOM
YCIIYTH, 3a MCKIIOUEHHEM CIIy4yaeB, MpPelyCMOTPEHHBLIX MyHKTOM 4 yacTd | crarbu 7
®enepanpHoro 3akona Ne 210-d3. B ykazaHHoM ciydae aocynebHoe (BHecypeOHOe)
o0anoBaHHE 3asiBUTEJIEM peLeHuH H JeMCTBHI (Oe3neiicTBUA)
MHOrO(YHKUMOHAJILHOIO  LEeHTpa, pabOTHHKa MHOro(MYHKIMOHAILHOIO  LIEHTpa
BO3MOKHO B CJIy4ae, €cid Ha MHOTO(YHKUMOHAJIbHBIA LIEHTP, pPEelIeHHUs M JeHCTBHS
(besnedicTBue) KOTOPOro o0XKanyloTcs, BO3JIOKeHa (QYHKUMS [0 [PeJl0CTaBICHUIO



COOTBETCTBYIOIIMX MyHULMIAIBHBIX YCJIYT B IOJHOM 00beMe B OpAAKE, ONpee/IeHHOM
gacTeio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3.

5.2. Xanoba mnopaercs B nucCbMeHHOH ¢opme Ha OymMa)kHOM HOCHTese, B
JJIEKTPOHHOH (opmMe B oOpraH, MpPedOCTaBISIOIMA MYHUUHMIAIBHYIO  YCIYTY,
MHOro()yHKUMOHAJIbHBIH LEHTp OO B COOTBETCTBYIOLIMH OpraH rocyaapcTBEHHOMH
BIACTH, SIBISIOIIMICS ydpeauTeneM MHOrOQYHKIHOHAIBHOTO UeHTpa (nanee -
yupeauTenb MHONOQYHKLMOHAJIBHOIO  LIEHTpa), a TakKe B  OpraHusalum,
npeaycMoTpeHHble yacTeio 1.1 crateu 16 @enepansHoro 3akona Ne 210-D3. Xanobsl Ha
pewieHuss M JAelcTBUsA (Oe3neHCTBHE) pPYKOBOIUTENS OpraHa, MpeaoCTaBIsIOIIEero
MYHHULMIAIBHYIO YCIIYTY, OAKOTCs B BbILLECTOSLIMHI opraH (Mpu ero Hajluduu) 1udo B
clly4yae ero OTCYTCTBMSI pacCMaTpUBAIOTCS HEMOCPEACTBEHHO PYKOBOAMTENIEM OpraHa,
MPeAOCTaBIAIOIIEr0 MyHULMNANbHYt0 ycuyry. JKanoObl Ha pelueHus W JAeHCTBHS
(6e3neiicTBre) paboTHHKA MHOTO(YHKLHOHAIBHOTO LIEHTPa MOJAIOTCS PYKOBOIUTEIIO
3TOr0 MHOTrOQyHKIMOHANbHOrO IUeHTpa. JKamoObl Ha pelleHds U JelCTBUA
(Ge3neiicTBHe) MHOT'O()YHKIIMOHAJILHOTO LeHTpa nojaroTesl YyUpEeAUTEIIO
MHOTO(QYHKIIHOHATBHOTO LEHTPAa WM JODKHOCTHOMY JIMILY, YIOJHOMOYEHHOMY
HOPMaTUBHBIM MpaBoBbIM akToM PecnyOnuku Tarapcran. JKanobel Ha peuieHus u
neiictBus (Oe3neiicTBHe) paOOTHUKOB OpraHM3allvii, MPeayCMOTPEHHBbIX 4acThio 1.1
cratbd 16 denepanbHoro 3akoHa Ne 210-03, noparoTcsi pPyKOBOAMUTENSIM ITHUX
OpraHu3aLuii.

JKanoba Ha pewieHuss u peictBusi (Oe3neiicTBUe) opraHa, INpeoCTaBlsIOLErO
MYHULMIIATBHYIO  YCIYyry, JO/UKHOCTHOIO JIML@ OpraHa, MpeiocTaBsioero
MYHULHMIAIBHYIO YCIYry, MYHMUMIAJIBHOIO CIyXallero, pyKOBOAMTENs oOpraHa,
NPe0CTaBIIAIOIIEr0 MyHHLIMIIAIBHYIO YCIIYTY, MOXKET ObITh HarpaBieHa 110 rnoure, 4yepes

MHOro()yHKIIHOHAJIbHbIH LEHTP, c MCIIOJIb30BAHUEM MH(OPMALIHOHHO-
TEJIEKOMMYHUKAUMOHHOW  cetd  «MHTepHer», oduuuanbHOoro caiita oprasa,
MpeAOCTaBSAIOIEr0o  MyHUUMNaldbHyl0  ycayry,  EauHoro  nmoprana  aubo

PecmybaukaHnckoro rnoprana, “HGOpMaMOHHON CUCTeMBI 1ocyAe0HOro 00xanoBaHms, a
TAKXKe MOXeT ObITh IPUHSTA MPH JIMYHOM npueme 3asiButess. JKanoba Ha peleHus U
JNeNCTBUS (Oe3neiicTBHE) MHOTO(YHKIIMOHAJILHOTO LeHTpa, paboTHHKa
MHOTO()yHKIIMOHAJIBHOT'O LIEHTPa MOKeT OBITh HarpaBJeHa o Mo4Te, ¢ UCIOIb30BaHUEM
MH()OPMALMOHHO-TEJIEKOMMYHUKAMOHHONH ceTH «MHTepHeT», oduumanbHoro caira
MHOTrOQyHKIMOHAIBHOrO LUeHTpa, Eaunoro noprana nubo PecnyGnukanckoro nopraina,
MH(OPMALMOHHOH CUCTEMBI Iocy1e0HOTr0 00KaoBaHus, a TAKKe MOXKeT ObITh MPUHATA
MpU JIMYHOM IpueMe 3asBuTens. JKanoba Ha pewienus v aeictBust (OesnelcTBue)
OpraHu3alMH, NpelycMOTpeHHbIX 4acTbio 1.1 cratbu 16 MepepanbHoro 3akona Ne 210-
@3, a takke UX pabOTHUKOB MOXeT ObITh HampaBjeHa MO Mo4Te, ¢ MCMOJIb30BAHHEM
MH()OPMALIHOHHO-TeIEKOMMYHHKAaUHOHHOH ceTH «MHTepHeT», odUUHATbHBIX CaHTOB
3THX opranu3anuii, Enunoro noprana nu6o PecrybnukaHckoro nopraia, a Takke MOXKeT
OBITH IPUHATA [IPH JIUYHOM IIPUEME 3asBUTEJIS.

5.3. XKanoba gomxHa coaepKaTh:

1) HauMMeHOBaHHMe OpraHa, IMPeAOCTABISIOIEI0 MYyHHIMIIAIbHYIO YCIyry,
JIOJDKHOCTHOTO JIMLA OpraHa, MpeJoCTaBIsIolero MYHUUMNAIBHYIO YCIyry, Jubo
MYHHLMIIAIBHOTO CJIY’KalEero, MHOro(pyHKIMOHAJIILHOIO LIEHTPa, €ro pyKOBOAMTENSA H
(umu) paGoOTHMKA, OpraHM3alMil, NpeLyCMOTPeHHBIX 4YacThlo 1.1 cTathu 16



Genepanbroro 3akona Ne 210-@3, ux pykoBoauteneii u (unu) paGoTHUKOB, pelueHus u
AeiicTBus (Oe3nelicTBIE) KOTOPBIX 06KATYIOTCS;

2) damunuio, ¥Ms, OTYECTBO (TOCNENHEE - MIPH HATMYKMH), CBEACHHS O MecTe
JKUTENICTBA 3asBUTENS - (PU3UUECKOTO JHLA JTHO0 HAMMEHOBAaHHE, CBEJECHHS O MecTe
HaXOXKACHHS 3aABUTEJIs - FOPUIHYECKOrO JIMLA, a TAKKe HOMep (HOMepa) KOHTAKTHOTrO
Teneona, aapec (anpeca) 31eKTPOHHOMN MOYTH! (NP HATHYKMH) U MTOYTOBBII azapec, o
KOTOPBIM JIOJIKEH OBITh HAIIPaBIIEH OTBET 3aBUTEJIIO;

3) cBenenus 06 obxkanyeMbiX pelIeHHsX M JAeHcTBUsAX (GesmeiicTsum) oprasa,
NpPeIOCTABISIOIIEr0  MyHMIMNANBHYIO  YCIIyTy, JO/DKHOCTHOIO —JIMLIA  OpraHa,
MPEI0CTABJIAIOWIEro MyHULHUNAIBHYIO YCIyry, Ju00 MYHHMLMIAIBHOIO CIJyXKallero,
MHOrO(QYHKUMOHAILHOTO  LIeHTpa, pabOTHHUKA MHOTrO(YHKLHOHAILHOIO LieHTpa,
OpraHM3alnH, MPeyCMOTPEHHBIX YacThio 1.1 cratbu 16 Menepansroro 3akona Ne 210-
@3, ux pabOTHHUKOB;

4) Z10BOABI, HA OCHOBAHMH KOTOPBIX 3asiBMTE]b HE COINIACEH C pelLUeHHEM W
neficrBueM (OesnelicTBUEM) OpraHa, NpEeOCTaBISIONIEr0 MYHHIHIATBHYIO ycauyry,
AODKHOCTHOTO JIMLIAa OpraHa, MNPeIOCTaBJAIOLIEr0 MYHHLMIAIBHYIO YCIyry, au6o
MYHHLHUIAIBHOIO  CJIyXKallero,  MHOrO(QYHKLIHMOHAJIBHOTO  LEHTpa, pabOTHMKA
MHOTO(YHKIHOHAILHOIO LIEHTPA, OPraH|3aLMii, PeyCMOTPEHHbIX 4acThio 1.1 cTaThu
16 ®enepanbHoro 3akoHa Ne 210-®3, ux paGOTHMKOB. 3asBUTENEM MOLYT ObITh
NMPEJCTaBICHbI JOKYMEHTBI (IIPU HATUYMH), TIOATBEPXKIAIOIIME JOBO/BI 3asiBUTES, JIHOO
MX KOITHH.

5.4. IocTynuBiuast jkanobda MojiexxuT perucTpalii B CPOK He To3Hee pabouero
IHS, CIEAYIOLIEro 3a JHEM MOCTYTIIEHHS.

5.5. JKanoba, moctynuBiuas B Oprad, NpeJOCTABISIOIMHA MyHHIMNAIbHYIO
YCIYTy, MHOTOQYHKIMOHAIbHBIH LEHTP, yUpeINTeIi0 MHOTOGYHKIMOHALHOTO [IEHTpa,
B OpraHu3allyy, NpeycCMOTpeHHbIe 4acThio 1.1 crateu 16 OenepansHoro 3akona Ne 210-
©3, nmubo BbIECTOAWMA OpraH (U ero HalW4MH), NOMTEKHT PACCMOTPEHHIO B
TEYEHHE NATHAALATH pabo4mX JIHel Co JIHs ee PerucTpaluu, a B clydae 00KaloBaHHs
OTKa3a opraHa, NpeoCTaBISAIOEr0 MyHUUUIATbHYIO YCIyTy, MHOTO()YHKLIHOHAILHOTO
LIeHTpa, OpraHu3alui, NpeayCcMOTpeHHbIX YacTbio 1.1 cratbu 16 MenepanbHOro 3akoHa
Ne 210-®3, B npueme JOKYMEHTOB y 3asiBUTENs JMOO B MCTIPABICHHH HOMYILEHHBIX
ONevaTok M OIMOOK WIIM B Cilyyae 00)KaIOBaHUS HAPYLIEHUs YCTAHOBJIEHHOIO CPOKA
TaKMX MCIPABJICHUH - B T€YEHHE MATH pabOuMX JHEH CO JIHS €€ perucTpaLtH.

5.6. Ilo pe3ynpTaTtaM paccMOTpeHHs xKano0bl MPUHUMAETCS OHO U3 CIIIYIOLMX
PeLIeHUIA:

1) sxanoba yoBneTBopsieTcs, B TOM 4YiciIe B GopMe OTMEHBI MPHHSTOrO PellieHus,
UCTIPABJICHHS JONYLIEHHbIX ONEYaTOK M OWMOOK B BBIIAHHLIX B pe3yjbraTe
MPEIOCTABICHUS MYHULIMIIATBHON YCIIYTH JOKYMEHTaX, BO3BpaTa 3asiBUTEINIO IEHEKHbIX
CPeACTB, B3UMAaHUE KOTOPBIX HE IPeJlyCMOTPEHO HOPMATHBHBIMH IPABOBBIMU aKTaMU
Poccuiickoit ®enepauuu, HOpMaTHBHEIMU MPABOBBIMK akTamu Pecry6mukn Tataperan,
MYHHLIMIIAJIbHBIMH MPABOBLIMH aKTaAMMU;

2) B y1OBJIETBOPEHHH aJl0Obl OTKA3bIBACTCS.

He nosanee nus, ciemyiomiero 3a JHeM MPHHATHA pPELIEHMS, YKA3aHHOTO B
HaCTOSAILEM ITyHKTE, 3asBUTENIIO B IHCbMEHHOH (GopMe M MO KeJaHHIO 3asBHUTENS B
JICKTPOHHOH ~ ()OpMe  HAmpaBisieTcss MOTHBHPOBAHHBI OTBET O  pe3ynbTaTax
PacCMOTPEHHUS HKaTOOBI.



5.7. B cayuae mpu3HaHHs KaJTo0bl MOIEKALIEH YIOBIETBOPEHHIO B OTBETE
3aSBUTEIIO O Pe3yIbTAaTaX PAcCMOTPEHHs Kanobbl JaeTcs WHpopmalms O ACHCTBHAX,
OCYLECTBJISIEMBIX ~ OPraHoM,  MpPEeJOCTABISIOLIMM  MyHUUMMAIbHYIO  yCIyTY,
MHOrO(YHKIHOHATBHBIM LEHTPOM JIHOO OpraHu3auuei, IpeyCMOTPEHHOH 4acTbio g
crateu 16 ®enepanbroro 3akoHa Ne 210-D3, B uensax He3aMeATUTEILHOTO yCTPAHEHUA
BBISIBJIEHHBIX HAPYLIEHUH MPH OKa3aHHHM MYHMLHUMAIbHON YCIYTH, @ TAKXKE MPUHOCSATCS
M3BHHEHHS 32 J0CTABIEHHbIE HEY100CTBa U yKa3biBaeTCsi MHpOpMaLMs O JajibHernX
NeHWCTBUSX, KOTOpble HEOOXOAMMO COBEPLUMTH 3AABUTEIIO B LENAX [OJYyHCHHA
MYHHLIMNAIBHOR YCIYyTH.

5.8. B ciydae mpu3HaHusi jkajqo0bl He MOJJIEKAIIEH YAOBICTBOPEHHUIO B OTBETE
3aBUTENIO O Ppe3yJbTaTaXx pacCMOTPEHHs JKanoObl JaroTcs apryMeHTHpOBaHHbIC
pa3bACHEHHS O NMPUYMHAX TIPUHSTOrO PeLIeHMs, a TaKKe uHdopmalus o nopsijike
00>aN0BaHusl IPUHATOIO PEIICHHUS.

5.9. B ciayuyae yCTaHOBJICHMS B XOJI€ HJIM 110 pe3yJibTaTaM pacCMOTPEHHsA KamoObl
MPU3HAKOB COCTaBa aJMMHUCTPATHBHOIO MPAaBOHAPYWICHMsl WM  NPECTYIICHHS
JIOJDKHOCTHOE JIMII0, pabOTHHK, HaJleIleHHbIE MMOJIHOMOUYMSMH MO PaCCMOTPEHHUIO Kanoo,
He3aMe UIUTEIbHO HAIPaBISIOT UMEIOLIMECS MaTepUallbl B OpraHbl MPOKypaTypel.



(bnank oprana,

[Tpunoxenune No |

K AZIIMHHHCTPaTHBHOMY PErjlaMeHTY
MPEAOCTABICHUS MYHHIIHITAILHOMH YCITYTH
1O BbLJIAY€ CTIPABKH (BBINHCKH)

Popma

NPEIOCTABNIAIOIEr0 MyHHLIHNATBHYIO yCIyTy)

CITPABKA

CeeneHus 06 31eKTPOHHOMN NOANHCH

HomxnoctHoe muuo (PHO)

(MoAnUCh ynoaHOMOYEHHOro
JOJKHOCTHOTO JIMIA OpraHa)



[Tpunoxenue No 2
K AZIMHUHHCTPATHBHOMY PEIJIaMEHTY
MpeoCTaBICHNs My HUIHITATBHOH yCITyTH
110 BbIJau€ CIPaBKH (BBIMHCKH)

®opma

v

(bnaHk opraHa, MpeIoCTaB/ISIIOIIEer0 MyHUIHIIAIBHY O yCnyry)

Komy:

KoHTaKkTHBIE JaHHBIC:

[TpencraBuTENb:

KoHTakTHBIE JaHHbIE NPEACTABUTEIIA:

PEHIEHUE
06 0TKA3€e B NPeJOCTABICHHH MyHHUHNAILHOMH yCJayrd
10 Bbla4e ClPABKH (BbINMHCKH)

oT No

PaccmoTpeB Baiie 3asBieHue OT Ne W
npusaraeMbie K HEMY JIOKYMEHTBI, YI1OJIHOMOY€HHBIM OpraHom
MPUHATO peleHne 00 0TKase B BblAaUe
crpaBKH (BBIITMCKM) IO CIIELYIOIIEMY OCHOBAHHIO:

JlononHuTebHAs HHGOpMALIUS:

CaeieHus 00 MeKTPOHHOH MO/NHUCH

JomxuoctHoe nuno (PHO)

(MONKMCH YIOJIHOMOUYEHHOTO
JIOTKHOCTHOTO JIHIIA OpraHa)



[Tpunoxenne Ne 3
K AJIMHUHUCTPATUBHOMY PErjlaMEHTY
MpPeI0CTaB/ICHHS MyHHLANAILHON YCIyTH
[10 BbIIau€ CMPaBKH (BBITHCKH)
®opma
(bnank oprana, ripe,uOCTthmoulero MYHHLUMITIATBHY O ycayry)

Komy:

KoHTakTHbIE JaHHBIE:

[TpencraBUTEND:

KonTakTHBIE JaHHBIE NIPEJICTAaBUTEIA:

PEIIEHUE
06 0TKAa3e B pHeMe JOKYMEHTOB, HeOOX0AUMBbIX L1 MPEOCTABICHH
MYHHUHNAJIbHON YCJYrH 10 Bblaate CpaBKH (BBIMHCKH)

oT No

PaccmotrpeB Bauie 3asBiieHUE OT Ne 7
mpusiaraeMble K HEMY JOKYMEHTEI, YIOTHOMOYEHHBIM OpraHom
NMPUHATO pelueHue 00 OTKase B puemMe
JIOKYMEHTOB, HEOOXOMMBIX JUI NPEA0CTaBICHHA MYHHUIMIATBHON yCIyrd 10 BblAAYe
CIpaBKH (BBIMKCKM) 110 CIIEYIOLIMM OCHOBAHHAM:

L,
2,

PaszbscHeHMe IPUYHH OTKa3a:

JlonosHUTEIbHAS HH(OpMALIK:

Bbl BIpaBe MOBTOPHO OOpPAaTHUTBCS B YIIOJIHOMOYEHHBIH OpraH ¢ 3asBJEHHEM O
TIPeIOCTABICHUH YCITyTH MOCIIe yCTPaHEeH!s yKasaHHbIX HapyLIEHUH.

JlaHHblii OTKa3 MOXeT ObiTh OOKaloBaH B nocyaeOHOM MOpsiake MyTeM
HarpaBJeHHUs K00kl B YIOJIHOMOUEHHBIH OpraH, a Takxke B cyieOHOM MOpSIJIKE.

CaezieHus 00 DJIEKTPOHHOMN MOANKCH

JlomxnoctHoe auto (PUO)

(l'lOﬂ.l'lP‘le }/FIOI!HOMOUICHHOFO
JIOJIZKHOCTHOTO JIMLa opraHa)



[Mpunoxenue Ne 4

K AJIMHHUCTPATHBHOMY PErJIAMEHTY
MpeIoCTaBICHHS MyHHLMITATIBHOH YCIYTH
110 BbIJAU€ CIIPABKH (BBINHCKH)

dopma

PykoBoauTtento MCronmHUTeIbHOIO KOMUTETA
MYHULIMTIAIBHOTO 00pa3oBaHUs
«[ToaropHeHCKOE CelIbCKOe MoceIeHUe»
Byry/ibMHHCKOrO MyHHIHNAILHOTO paioHa
Pecny6sinku Tarapcran

oT

(pamutmst, ©Ms, OTYECTBO, NACIIOPTHBIE JIAHHBIC,
PErMCTPALIHIO MO MECTY XKHTE/BCTBA, aipec
371eKTPOHHOM MOYTHI, TenedOoH)

3ASIBJIEHUE
0 BblJaue CpaBKH (BLINHCKH)

IIpoury Bac BbiiaTh CIIPaBKY (BBIIKCKY)
(yka3aTh BUJI CITPABKH)

K 3asBiieHHIO NpHIaramTCs:

Pesynbrar npeJocTaBieH!s MyHUIMNAIBHOH YCITyTHd, NpOoLly NMPpeAoCTaBUTh:

D B au4HbIi kabuser [lopranma rocyfapCTBEHHBIX M MYHHLHMNAIBHBIX YCIYT
PecnyGnuku Tartapcras;

DB MHOTO(QYHKIIHOHATLHOM LEHTPE MpPEeA0CTaBIeHHs TIOCylapeTBEHHBIX H
MYHMUMNANBHBIX yernyr Pecriybnuku Tatapcrat;

|:| B Op2ane.

(mara) (noamnuces) (d.N.0.)



[Tpunoxenue Ne 5

K AJIMHHUCTPATUBHOMY PErjlaMeHTY
Npe0CTaBICHUA MYHULIMITAIBHON YCIIyTH
M0 BbIj1a4€ CIIPABKH (BLIMHCKH)

"PykoBoauteno McrnonHuTeibHOro kKomureTa
MYHMIMIAJILHOI0 00pa3oBaHus
«IToaropHeHCKOE CeNbCKOe MOCENeHUE)
ByryibMHUHCKOrO MyHUUMIIAJBHOIO paiioHa
PecnyOnuku Tatapcran

oT

(amunusi, UMst, OTYECTBO, NACNOPTHBIC TAHHBIC,
PErHCTPALIMIO 110 MECTY JKUTEJILCTBA. aJlpec
IEKTPOHHO# 10YThI, Teae(oH)

3ASIBJIEHUE
00 HCNIPAaBJICHHH TeXHHYECKOH OLIHOKH

Cooburaro 00 ommbke, TOMYLUIEHHON MPU OKa3aHUKM MYHULMIATBHON YCIYTH IO
BBIJIaye CIPABKH (BBIMUCKH).
- 3alucaHo:
[IpaBubHBIE CBEACHMS:

[Tpoury  WcnpaBUTh  JIOMYIIEHHYH)  TEXHHYECKyl0 OIIMOKY W BHECTH
COOTBETCTBYIOIIHE U3MEHEHHS B JOKYMEHT, SIBJISIIOILMKCS pe3ysIbTaTOM MyHHULUNAIBHOM
YCIyTH.

[Tpunarato cieayrouye 10KyMEeHThI:

l.

2.

B cnydae npuHATHSA pelieHuss 00 OTKJIOHEHMM 3asiBJeHMs 00 HCIpaBieHHUH
TeXHUYECKOH OIIMOKH MOy HAllPaBUTh TAKOE pellleHHe:

MIOCPEACTBOM OTIIPABJIEHHUS HEKTPOHHOTO I0KyMeHTa Ha ajapec E-mail: :

B BHJIe 3aBePEHHOM KOMMH Ha OyMa)KHOM HOCHTEJIe MOYTOBLIM OTIPABJICHHEM 10
azapecy:

Hacrosmm MOATBEPXKAAKD: CBEACHHS, BKIIFOUCHHBIC B 3asBJICHUE, OTHOCALLMECH K
MOeH JIMYHOCTH M peaAcTaBIsieMOMY MHOIO JIULY, a TaKXX€ BHECEHHbIE MHON HHIKE,
JOCTOBEPHEI. ,HOKYMCHTBI (KOHHI’I II,OKYMQHTOB), NPUIIONKEHHBIE K 3aiBJICHUIO,
COOTBETCTBYHOT Tpe6OBaHI/IHM, YCTaHOBJICHHBIM 3aKOHOAAaTC/IbCTBOM Poccuiickoi
d)ezlepaunﬂ, Ha MOMEHT IMpeACTaBJICHUs 3asBJICHUSA 3TH HNOKYMCHTBI JIEACTBUTE/IbHBI W
coaepKaT JOCTOBEPHBIC CBCIACHHA.

(nara) (nomes) (P.1.0.)



