HMCTIOHUTEBHBIA KOMUTET TATAPCTAH PECITYBRIIMKACKI
MYHUITATIAJTEHOTO OFPA30BAHMS «IShSP TUBBIHATHI KAPABAII
«[TOCEJIOK I'OPOJICKOT'O THITA KAPABAILL, BHCTSCE» MYHHULIMIIAIE BEPSMIIETE
BYTYJJEBMUHCKOTO MYHUIIAIAJIGHOIO BAIITKAPMA KOMWTETEI

PAMOHA PECITYRITUKY TATAPCTAH
INOCTAHOBJIEHHE KAPAP
23.09.2024 r. Nel9

00 yTBep:KIeHHH AIMHHHCTPATHBHOTO perjaMenTa npexocTaBJIeHHS
MYHHUHNIAILHOM YCIYTH 10 BbIJaYe cnipaBKH (BBINHCKH)

B nensix peanusauuu ®enepansroro 3akona ot 27.07.2010 roga Ne 210-®3 «O6
OpraHu3alliil  NPEeNOCTABICHHA TOCYAAapCTBEHHBIX W MYyHHIUUIATBHBIX YCIIyD»,
VcronHuTenbHBI KOMHTET MYHHLHMIIATBLHOTO obpasoBanus «IToc&nok ropoxckoro
THna Kapabaun ByrynsMuHCKOro MyHHIMNATEHOTO paiiona Pecrry6iuku Tarapcran

NNOCTAHOBJISIET:

1. YTBepauTh AMHUHHCTpATHBHBII PErIaMenT IIPeTOCTaBIeHUS MYHHI[UIAIBHOH
YCIIYTH 11O BbIIa4e CIIPABKH (BBITHCKH).

2. IlpusHath yTPaTHBIUUMH CHIly TOCTAHOBJICHHE HcnonuutensHoro xoMmurera
MYHULMIIAIBHOTO  obpasoBamms  «Ioc&nok  TOpOZCKOro  THma Kapa6ar»
ByrylbMHHCKOTO MyHHIMIANBHOTO paiiona PecnyGnuxu Tarapcran ot 13.05.2022 r.
Nel2 «O6  yrtBepxkmenuu AJIMHHHCTPaTHBHOTO  perjameHTa NpeI0CTaBIeHHS
MYHHUMOAIBHOH — YCIYTM 10  BbLIAYE  CHIPaBKH (BBIMHMCKH), IOCTAHOBIEHHE
Hcnonuurensroro koMurera MyHMIMMTATEHOO obpasoBanusa «Ilocénok ropomckoro
thna KapaGaun ByrynsMuHCKOro MyHUUMNATBHOrO patioHa Pecrry6nuku Tataperan ot
19.12.2023 r. No27 «O BHeceHMH W3MeHeHHil B aIMUHHCTPATHBHBIH periaMeHT
NPENOCTABNICHUA ~MYHHLMIANBHOM yCIYTM 10  Bejaue CIpaBKH  (BBIMHCKH),
nocraHoBneHue  McnonHutenbHoro  komureTa MYHULHUIAIBHOTO  00pa3oBaHUs
«Ilocénok ropomckoro Tuma Kapabau» Byrynsmunckoro MYHHLHNAIBHOIO paioHa
PecriyGnuxn  Tartapcran ot 19.03.2024 . Ne9 «O BHecenuum wu3menenuii B
aAMUHHCTPATHBHBIN PEIIaMEeHT TIPeNOCTaBICHHS MyHULMIATBHOMN YCIYTH IO BEIZaye

CNIPaBKH (BBIMUCKH).




3. Hacrosmee nocranoBnenue BCTYITAET B CUITY M IOMIEKHT OMyGIMKOBAHUIO B
TIOpsNKe, ONpEAeTeHHOM YCTaBOM  MYHHLHIANBHOTO obpazoBanust  «ITocénok
ropoackoro THna Kapabaum ByryinsMmunHckoro MYHUIMNANBHOrO paiioHa Pecny6nuku
Tarapcram.

4. KoHTpOITE 33 HCIIONHEHHEM HACTOAWIErO [TOCTAHOBICHHS OCTaBJIAIO 32 COOOI.

PykoBoautens nenonuurensuoro komurera 4
MO «locénox ropoackoro Tuna Kapa6aumy v I'.b. Beros




[Mpunoxenue

K. [10CTaHOBJIEHHIO
HCeII0THATEIBHOT0-KOMUTETA
MYyHHLHIAIBHOT0 00pa3oBanus
«IToc&nox ropoickoro THIa
Kapa6amu» Byry1sMHHCKOTO
MYHHULUTIATEHOTO palioHa
Pecrrybmuxu Tarapctan

Nel9 ot 23 centsabps 2024 rona

AAMHHHCTPATHBHbIH perjamMeHT
npeJocTaBIeHHsI MYHHUHNAIBHOM YCIyrH Mo BblAaye CNPaBKH (BHIMHCKH)

1. O6ne noJ10KEeHHs
1.1. TIpeamer peryJiipoBaHHsl aAMHHHCTPATHBHOIO perjamMeHTa
Hacrosummii agMHHUCTPATUBHBEIN pErjaMeHT IIPeJOCTaBIE€HHs MyHUIUIIAIbHON
ycnyru (nanee — aIMUHHCTPATHBHBIN PErIAMEHT) yCTaHABIMBAET CTAHIAPT M MOPSIOK
TIpeNOCTABJIEHHSI MYHULMIATGHON YCIYTH IO Bbla4e CIPaBKM (BBIIMCKH) (nanee —
MYHHIHIIATIBHAS yCIIyTa).
1.1. Tlpenmer perynupoBaHHs aAMHHUACTPATHBHOIO PErVIAMEHTA

1.2. Kareropumu 3asgBuTeeii
1.2.1.JluuamMu, HMEOIIMMKM MpaBO Ha IOJy4YEHHE MYHHUIUNAIbHOH YCIyTH,
SBISIIOTCS] PU3HYECKHe THLa (anee — 3asBUTENb).
1.2.2. C 3asBieHueM BrpaBe oOpaTWThCS TIPEACTABUTENh  3asBUTEI,
JIEMCTBYIOIINI HA OCHOBaHHU JOKYMEHTA, yIOCTOBEPSIOLIEro ero MojJHOMOYHKs (najee
— MPEJCTAaBUTENb 3asBUTEIL).

1.3. ITopsinok nndopmMHpoOBaHHS O NPel0CTaB/IeHHH MYHHLHNAIbLHOR
yeayru

1.3.1. Mudopmauus o [opsake IIpefoCTaBIeHHMs MYHULHNAIBHOH YCIyTH
pa3MelaeTcs:

1) Ha HHQOPMALMOHHBIX CTEHAAX, CONEPKAIIMX BU3YalNbHYID H TEKCTOBYIO
HHQOpPMAlMI0 O MYHHLUHIAIBHOH yCIyre, pacIOIOXEHHBIX B IOMEIICHHIX
MHOTO(YHKIIHOHAJIBHBIX LIEHTPOB TpeslocTaBIeHHS TrOCylapCTBEHHBIX |
MYHHUIIANAIbHBIX YCIYT.

2) Ha oOHUHMAIBHOM cailiTe ByryJsMHHCKOrO MyHMIMIAIBHOrO paifoHa B
HH(}OPMaIHOHHO-TENIEKOMMYHHKAI[HOHHOM CeTH «HHTEpHETY (https://
www.bugulma.tatarstan.ru);

3) na Iloprame rocynapcTBEHHBIX M MYHHIMNAIBHBIX yCIyr PecrnyGnuku
Tarapcran (https://uslugi.tatarstan.ru) (nanee — Pecriy@nukanckuit mopran);

4) Ha EnuHoM mopTase rocyJapCcTBEHHBIX 1 MyHHLHIAIBHBIX YCIyT ((yHKLMH)
(https:// www.gosuslugi.ru) (nanee — Exunslii moprai),



5) B rocyaapcTBeHHO! MHMOPMALMOHHOH crncTeMe «PeecTp rocy1apCTBEHHBIX 1
MYHUIHUIAIBHEIX yeayr Pecny6muku Tarapcran» (http://frgu.tatar.ru) (nanee — Peectp
rOCYapCTBEHHBIX ¥ MyHUIIUIIANBHBIX YCIIYT).

1.3.2. KoHCynpTHpOBaHHe @O BONPOCAM MNPENOCTABNEHHsS MYHHLUHUIATbHOH
YCIIYyTH OCYILECTBIISETCS:

1) B MHOTO(YHKUMOHAIBHEIX LEHTPaX MPeJOCTABIeHHs TIOCYIapCTBEHHBIX H
MyHHIMIATBHEIX YCIYT TIPH yCTHOM 0OPAIleHHH - JTMYHO HIIA [0 TeedOoHy;

2) B MHTepakTHBHOK (opme Enunoro noprana, PecyOIMKaHCKOro MOpTana;

3) B MCHONHUTENBHOM KOMMTETe MyHMIHMIambHOro obpasosanus «Iloc€mox
ropozckoro Tuna KapaGaim ByrylTbMUHCKOTO MyHMUMIAIBHOIO paioHa Pecmy6anku
Tarapcran (nanee — VcnonHNATENBHBIH KOMUTET):

P yCTHOM 0OpaIleH: - THYHO WIIH 110 TeNedOHY;

TpH TTUCHEMEHHOM (B TOM 4Kcie B (popMe NeKTPOHHOrO N0KYMEHTa) 00palieHuH
— Ha GyMaXKHOM HOCHTENE IO TI0YTe, B JIEKTPOHHOU (GOpME 110 JIEKTPOHHOK MoUTe.

1.3.3. Undopmanus na Exuom moprane, Pecry6iukancKoM noprane 0 nopsjke
¥ CpOKax TpeJOCTaBIeHNs MYHHIHIANIGHOH yCIyrd Ha OCHOBAHMH CBEICHWH,
cojepaluxcs B PeecTpe  rocyJIapCTBEHHbIX W MYHHLHMIANBHBIX  YCIIYT,
[peNOCTaBIACTCS 3aABUTENIO OECIIATHO.

TlocTyn K BHGOPMAIMK O CPOKax M [OPsKe MPEIOCTABICHNS MyHULUANATIBHOM
YCIyTH OCYMIECTBISETCs 6e3 BBIIONHEHNS 3asSBUTENEM KaKux-1ubo TpeGoBaHwuii, B TOM
yucie Ge3 HCHONB30BaHUS MPOrpaMMHOTO ObecreveHus, yCTaHOBKA KOTOPOro Ha
TeXHHYECKHE CPEACTBA 3asBUTENs TPeOyeT 3aKIIOYeHHs JIMLEH3MOHHOTO MM MHOro
COrNaleHHus c npaBoobaaTenem MpOrpaMMHOTO obecredeHHus,
TIpefyCMaTPHBAIOIIEr0 B3MMAaHKe IUIAThl, PETUCTPALMIO MM aBTOPU3ALHMIO 3asBUTENIs
HITH TIPeIOCTaBIeHUe UM [ePCOHAIBHEIX TaHHbIX.

1.3.4. Ilpu oOpalueHwH 3asBUTENs NTHYHO MIH MO Tene(OHY B COOTBETCTBUHM C
MOCTYNHUBIINM 0OpaleHHeM MPeIOCTaBIseTCa MHpOpMaLus:

1) o MecTe HaxOXJEHHA MHOTO(QYHKIMOHAIBHOrO LIEHTPA IMPELOCTABIIEHHUS
rocyJapcTBEHHBIX M MyHHUMNAIBHBIX ycuyr, VcrmonHurensHOTO KomuTeTa (anpec,
rpaduk paboTsl, CIIpaBOYHbIE TeNe()OHBI);

2) o MOpSI/KE MpeAOCTABICH!s MyHUIMITATBHOR yCIyru, o crocobax u cpokax
Moauy 3asBIEHUH;

3) 0 KaTeropusx rpakaaH, KOTOPEIM MPeJOCTaB/IAeTCsS MyHHIIMNAIbHAs yCIyra;
0 HOPMATHBHBIX [PABOBBIX aKTaX, PEryIMPYIOUMX BOMPOCHl MPENOCTABICHNA
MYHHIHITATEHOHN YCIyTH;

4) 0 mepedHe NOKYMEHTOB, HEOOXOIMMBIX MJsl PAaCCMOTPEHHs 3asABICHHA O
NpeNOCTABIEHHH MYHHLMMNANBHON YCIyrM, O CpOKax MpuHeMa M perucTpaulu
3asIBJICHUS,

5) o xoze mpenocTaBIeHUs MyHHLUIAIBHON yCIyTH;

6) o MecTe pa3MelleHHs] Ha O(HLUHANBHOM caifTe WH(OpPMalKU{ MO BONIPOCaM
[IPEIOCTaBNeH s My HULIUTIABHOMN YCIIyTH;

7) o mopsmke obkanoBaHWs AEHCTBHH MM Oe3leHCTBHS JOMKHOCTHEBIX JIHL
VICIONHUTENBHOIO KOMHUTETA.

[To mnucebMeHHOMY 0OpalleHH0 COTPYNHMKHM OTAENa, OTBETCTBEHHOro 3a
NPENOCTABIIEHHE MYHHIMIIANBHOM YCIYTH, [OAPOOHO B MNHChMEHHOH Qopme




Pa3sbBACHAIOT 3asABUTENIO IOPAAOK MPENOCTaBICHUs MYHHIWIANBHON YCIYyIW |
BOTIPOCHI, yKa3aHHBIE B HACTOSIIEM IIyHKTE aJMHHHCTPaTHBHOrO pErjaMeHTa, ¥ B
TeUeHHe Tpex pabouux OHeH co HHA perucTpauund OOpalleHHs HANpaBiAIOT OTBET
3aspuTento. OTBEeTHl JAIOTCsl Ha s3bIKe oOpalleHHs. B ciydae HEBO3MOXHOCTH [aTh
OTBET Ha S3bIKE OOpAIeHHs MCMONB3YIOTCA TOCYJapCTBEHHBIE S3BIKH PecmyOnuKu
Tatapcran.

1.3.5. Mudopmanus 1o BormpocaM MPEeIOCTABICHUS MYHHI[HIIAIBHON YCIyrH
pasmemiaercss Ha OQMUMATBHOM  caTe MYHHMLMIAIBHOrO palioHa H  Ha
MH(QOPMAIMOHHEIX CTEHaX B MOMEIIEHHAX MCoNHATEIbHOrO KOMHTETA JUisl paboThI
C 3asIBUTEIISIMH.

Wudopmauns Ha TrocymapCTBEHHbIX s3blkax PecrmyOnuku  TaTapcTas,
pasMenraeMas Ha HMH()OPMALMOHHBIX CTEHAaX W Ha O(HUHAIBLHOM  caiiTe
MyHHUHIAIBHOTO  paioHa B HMH()OPMALHMOHHO-TEIEKOMMYHUKAHOHHON  CeTH
«/HTepHET», BKJIIOYAET CBENEHHMS O MYHHLMWIIAIBHOM YCIyre, cojepxaliuecs B
nyskTax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agMHHHCTPaTMBHOrO periaMeHTa,
MHQOPMALMIO O MEeCTe HAXOXKIEHWs, CHPaBOYHBIX TeneOHax, BpEeMEHH paboTs!
WcnonuurensHoro Kommrera, 0 rpauke npuema 3asBI€HMH Ha TNpelocTaBleHHe
MYHHULUTAEHON YCIYTH.

1.4. HopmaTuBHBIe IPaBOBbIE AKThI, PEryJHpYyIOIIHe NPeA0CcTABIEHHE
MYHHUHNAJIbHOH YCJYTH

1.4.1. TlepeueHb  HOPMATUBHEIX  MNPABOBBIX  aKTOB,  PETYJHPYIOIIMX
NPENOCTaBIeHNe MYHHMIMNATIBEHOW YCIYrH (C yKa3aHMEM DPEKBH3HTOB HOPMAaTHBHBIX
NPaBOBBIX AKTOB M HMCTOYHMKOB MX OQMIHMAIBLHOTO OIyONIMKOBaHHUs), pa3MelleH Ha
Ennnom mnoprane, B PeecTpe rocyIapCTBEHHBIX M MYyHHLMMANBHEIX YCIYT, Ha
OQUIHAIBHOM caliTe ByryTbMHHCKOrO MyHHLHMIIATBHOTO paiioHa B MHMOPMALHOHHO-
TEIEKOMMYHUKAUMOHHO! ceTH «VHTepHeT».

1.4.2. TekcT aIAMHUHHCTPaTHBHOIO periamMeHTa B JeHcTBylomell pemaxuuu
NOANEKHUT pasMellennio Ha EnuHom noprane, B PeecTpe rocymapcTBeHHBIX H
MYHHIMNATBHBIX YCIYT, Ha OGUUHANEHOM caiiTe ByryJlbMUHCKOrO MyHHIMTIATEHOIO
paiioHa B “H(POPMALMOHHO-TENEKOMMYHHKALIMOHHOM ceTH «IHTepHET».

1.5. Tepmunsl, ucnob3yemMbie B AAMHHHCTPATHBHOM perjaMeHTe,
H HX OMNpeeeHust

1.5.1. B asMHHHCTPaTHBHOM periaMeHTe UCTIONB3YIOTCS CIIeIyIOIHE TEPMUHEI U
OTpe/IeNeHus:

yhaneHHoe pabouee MECTO MHOrO(YHKIIHOHANBHOTO [EHTpa NPeIOCTABIEHHS
FOCYAApCTBEHHBIX W  MYHHMLHIANBHBIX YCIYr — TeppUTOPHANLHO 060coblieHHOe
CTPYKTYpHOE nojpasneneHye (odhuc) MHOTO(yHKIHOHAIEHOIO LIEHTpa
[IPEAOCTaBICHHS FOCY AAPCTBEHHBIX ¥ MYHULMNATBHBIX YCIIYT, CO3AAHHOE B TOPOCKOM
(CeNbCKOM) TMOCENMEHMM MYyHHLMNATEHOTO paiioHa WA B TOPOACKOM  OKpyre
Pecriy6nuku TarapcraH B COOTBETCTBHH ¢ nyHkroM 34 TlpaBun opraHuzanuu
ACATENbHOCTH MHOTO(YHKIHOHANBHBIX LEHTPOB IPEAOCTABIEHHS TOCYIAPCTBEHHBIX 1
MYHHIHMMAIBHBIX YCITyT, YTBEPXKACHHBIX [T0CTaHOBIeHHeM [IpaBuTensera Poccuiickoit
®enepanun ot 22 nekabps 2012 r. Nel376 «O6 yTBepxknenun [IpaBun opraunusanum




NEATENFHOCTH MHOrO(YHKIIHOHATBHEIX LIEHTPOB MPeIOCTABIEH S TOCYIapCTBEHHBIX U
MYHHUIUTIATBHBIX YCITYTY;

TeXHHYecKkas omubka - ommbka (OmHMCKa, oreyarka, IpaMMaTHyecKas WK
apudpmerndeckas owmubka nubo momobHas omubka), HOMYLIEHHAas OPTaHOM,
NPEAOCTABNAIOIIMM MYHULUUNANBHYIO YCIYTy, W TIpHBEOIIas K HECOOTBETCTBHIO
CBEJIEHHH, BHECEHHBIX B JIOKYMEHT (pe3y/nbTaT MyHHIUHIAIBHON YCIYId), CBEAEHUSIM B
JIOKYMEHTaX, Ha OCHOBaHHUH KOTOPHIX BHOCHUITUCH CBENEHHUS;

Enuuas cucrema wuiaeHTHQUKAUMM M ayTeHTHOHKALHH B HHPPACTPYKTYpE,
obecrneunBaroLIei MH(OPMALOHHO-TeXHONOTHYECKOE B3aMMoJieifcTBre
MH(OPMAIHOHHEIX CHCTEM, MCIIONB3YEeMbIX UIs MPEeOCTABIEHHs [OCYAapCTBEHHBIX 1
MYHHLUMNAIBHBIX YCIYyT B 3I€KTpoHHOH (opme (manee — ECHA) — denepanbHas
rocyzapcTBeHHas MH(QOPMAaLMOHHAs CHCTEMa, 00eCTIeYHBaloLIas CAaHKIIHOHHPOBAHHBIH
AOCTYT YYaCTHUKOB MH(OPMALMOHHOTO B3aHMOJICHCTBHS B CHCTEME HAECHTU(HUKALINN |
ayTeHTUOUKAUMM K  WMHOpMAUWH,  coiepkaiieiics B rocyJapcTBEHHBIX
WH()OPMAIIMOHHBIX CHCTEMaX M MHBIX MH()OPMALMOHHEIX CHCTEMAX;

M®II - I'ocynapcTBenHoe GromkeTHOe yupesxaeHne «MHOro(yHKIHOHATbHBIH
LEHTP MPEeIOCTABICHHUs [OCYAapCTBEHHBIX W MYHMUMIMANBHBIX YCIyr B PecrmyGanke
Tarapcrany;

AHMC  MOL -  ABroMaTH3upoBaHHas ~ MHQOPMALHOHHAS  CHCTEMa
MHOro(yHKIIHOHAIBHBIX IIEHTPOB IIPEOCTABICHHUSI rocyIapCTBEHHbBIX u
MYHHLMITATBHBIX yeiyr Pecny6mukn TatapcraHn.

1.5.2. B aOMHHHCTPATHBHOM periaMeHTe MOJ 3asBIEHHEM O NPeJOCTABIEHHH
MYHHUIHMIANBHON yCIyrH (Hajee - 3asBjeHHe) MOHMMAETCs 3arpoc O MPeJOCTABICHHH
MYHHUIHUIAIBHON YCIyTH, TNOJAHHBIH B COOTBETCTBHM C TIYHKTOM 3 CTaTbH 2
®@enepanpHoro 3akoHa oT 27 wurons 2010 roma Ne210-d3 «06 OpraHu3al|H
PEAOCTABICHHSA rOCY IaPCTBEHHBIX U MyHULMTIAIBHBIX ycIyr» (nanee — OejepanbHelit
3aKoH Ne210-@3).

2. CTanaapT NpeaocTaB/eH s MyHHUNHNAILHOH yCayru
2.1. HaumMeHoBaHHE MYHHUHNIAJILHOH YCIyrH

Brimaua cripaBku (BRITUCKH).

2.2. HauMeHOBaHHe  HMCIIONHHUTE/IBHO-DACIIOPSAUTENEHOTO OpraHa MEeCTHOTO
CaMOYNPABIICHAs, HEMNOCPEACTBEHHO IPEAOCTABISIONIET0 MYHHLUIATBHYIO YCIIYTy
HcnonHuTenpHpiii  KOMUTET MyHHUMNATLHOTO o6pasoBanms «II0CENOK TOPOJCKOro
Tuna KapaGaum ByryeMHHCKOTO MyHUUMIANBEHOTO palioHa Pecrry6nuxu Tarapcras.

2.3. Onucanue pesy/bTaTa NPeJOCTABICHHS MyHHIHIAALHOI yeayru

2.3.1. PesynpTaToM NpesiocTaBienus My HHIHAIbHOMN YCIIYTH SIBJISETCS:

1) cnpaska (Beimucka) (mpunoskeHne Nel i HaCTOALIEMY aAMHHHCTPATHBHOMY
peryiamMeHTy);

2) pewenMe 06 OTKase B  MPENOCTABNEHHM MYHULHMNAIBHOH  yCImyru
(npunoxenue No2 k HacTosiEMY aIMUHHCTPATUBHOMY PETTIAMEHTY);

3) pewenue o6 oTkase B mpHeme OOKYMEHTOB, HEOOXOAMMBIX s
NIPCIOCTABICHUA ~ MYHHLHMIANBHOW  yenyru  (mpunokerne Ne3  x HACTOsILLEMY
AIMUHHCTPATHBHOMY PEriiaMeHTY).




2.3.2. Pesynbrar mnpemocraBieHus MYHUUMIIAIBHOW YCIYI' HampaBilseTrcs
3aABUTENIO B (DOPME  DJIEKTPOHHOTO JOKYMEHTA, MOAMHCAHHOrO YCHIIEHHOM
KBaM(QUUUPOBAHHON SJIEKTPOHHOMN MOIMHCHIO YNOTHOMOYEHHOI'O JOIKHOCTHOIO JIHIa
WcnonuurensHoro komurera (6o Mcmonuutensuoro KOMHTETA), B COOTBETCTBHH C
®enepanbHbIM 3aK0HOM 0T 6 anpens 2011 roga Ne63-03 «06 9JIEKTPOHHOM TIOMIIHCH
(nanee — @exepanbHslit 3akoH Ne63-D3) B MMUHBI KaGuHeT Enmunoro moprama. B
clytac HallpaBJICHUs 3asIBJICHHA NMOCPeACTBOM Pecry6IMKaHCKOro MopTana pesyibrar
NIPENOCTABICHUA MyHHIMIANBEHOW YCIYTH HalpaBIsIeTCsl TaK JKe B JIMYHBIH KaGHHET
Pecrny6nuxanckoro noprana.

2.3.3. Ilo BeiGopy 3asBuTens pesymbrar NPEIOCTaBIEHHS MYHUIIMITAIBEHOM
yemyru Belnaercs B Oprane wiu B MOLl B ¢opme 9K3eMILIIpa 3IEKTPOHHOTO
AOKYMEHTA, pACNevyaTaHHOro Ha OyMaXHOM HOCHTeNe, 3aBepPEHHOr0 TeYaThio U
TOAMHCEIO  COOTBETCTBEHHO YIIOJHOMOYEHHOIO [OJDKHOCTHOTO JIMIA Oprana wnu
paboTtHrka MOLI,

2.3.4. 3agBuTeNb BIpaBe MONYYHTE PE3yJIbTAT NPEeJOCTABNIEHHS MYHHIMNIANEHOM
yciyrd B )OpPME 31EKTPOHHOTO JOKYMEHTA B TeUYeHHe CpoKa NEeWCTBUS pe3yibTara
TPE/IOCTABNEHHS] MYHULUNAIBHOMN YOIy TH.

2.4. Cpok npeaocTaB/ieHus MyHHIHNIAILHOF YCJIYTH, B TOM 4HCJIE € Y4eTOM
HeoOxoaumocTH obpalueHus B OpraHH3alMH, y4acTBYIOIIHE B NPeJ0CTABICHHH
MYHHUHNAIBHOM YCIYIH, CPOK NPHOCTAHOBJIEHHUS npeaocTaBJeHHs
MYHHUIHNAJBHOM YCJYIH B c/Iydyae, ec/IH BO3MOMKHOCTD NPHOCTAHOBJIEHHS
TIpEAYCMOTpeHa 3aKoHoAaTe 1becTBOM Poceniickoii ®enepaunu, CPOK BbIJa4H
(HanpapJjieHHst) A0KYMEHTOB, SIBJISTIOIHXCSE pe3yJibTaToOM NpeaoCTaBJIEHUS
MYHHIHTIAJIBLHOI yCayru

2.4.1. MyHuuMIanbHas ycryra NIpefoCTaB/AeTCs B TEYEHHE TpeX paboumx JHEil.

2.4.2. TlpuocTaHoBieHwe CpOKa INPeNOCTaBNEeHUs MyHMUMIIANBHON YCIyrd He
IIPENyCMOTPEHO.

2.4.3. HanpaBeHne J0OKyMeHTa, SBISIOMIEroCs PE3YITBTATOM MPENOCTaBICHHUS
MYHULMMANBHOH — yClIyrd B Qopme SMIEKTPOHHOI'O  JOKYMEHTa, 3asBUTEIIIO

OCYIIECTBIACTCS B JE€HL O(GOPMIEHHUS U PETHCTPALMH pe3ysbTaTa IMPeaoCTaBIeHHS
MYHHIIUITAIBHON YCITYTH.

2.5. HcuepneiBatomuii nepeyens AOKYMEHTOB, HEOOXOAHMBIX B COOTBETCTBHH ¢
3aKOHOJATeNbHLIMH HJIH HHBIMH HOPMATHBHBIMH NMPaBOBbLIMH aKTAMH AJIsI
NpPENOoCTABIEHUS] MYHHIHNIAIBHON YCAYIH, a TaKKe YC/IYr, KOTOpPBIE SIBJISIIOTCS
He00X0AMMBIMH H 00AI3aTeTbHBIMHU 1151 MpeN0CTaBIEHHS] MyHHUHNAIBHBIX YCIyT,
NOAJIeKAMMX NPEACTABIEHHIO 3aBHTEIEM, CIIOCOGHI HX MOTy4YeHus 3asiBHTEIEM,
B TOM YHeJ1€e B 3JeKTPOHHO# opme, nopsaok ux npeacTaB/IeHUs

25.1. Ins  monydenus MYHHLIANAIBHOM  YCIIyru  3agBHUTEND MIPeICTaBIIsIET
ClIenyolue TOKYMEHTEI:

1) mokymenr, YZAOCTOBEPSIOUIHHA THYHOCTE (He TpebyeTcst B ciyuae oOpatienus
nocpenctsom Enntoro noprana, Pecny6nukanckoro noprana);




2) NOKYMEHT, yJOCTOBEPAIONIHI TOTHOMOYHS NIPEICTABUTENS 3asIBHTEIS;

3) 3asiBnenue:

B QopMe mOKyMeHTa Ha GyMaXKHOM HOCHTeNe (npunosxenne Ne4 Kk HacTosieMy
aIMHHUCTPATHBHOMY perjaMeHTy);

B 3JIEKTPOHHOH (hopMe (3amOIHSETCs MOCPEACTBOM BHECEHHUS COOTBETCTBYIOIINX
CBENIEHHH B OIEKTPOHHYIO (hOpMy 3asBNeHWs), NOAMNUCAHHOE B COOTBETCTBHH
TpeOOBaHUSMU IyHKTa 2.5.3 aJMHHHCTPATHBHOIO pernaMeHTa, IpH oOpalleHHu
nocpezctsoM Exunoro noprana, Pecrry6nukanckoro noprana;

4) B cllyyae, eCiM JUISl NPEJOCTABNECHHS MyHHLMIATBHOMN ycIyru Heobxonmuma
00paloTka MepCOHANBHBIX [aHHBIX JIULA, HE SBISIOLIErocs 3asBUTENIEM, U €CIH B
COOTBETCTBHH C (DelepanmbHBIM 3aKOHOM 06paboTka Takmx MEPCOHANBHBIX JaHHBIX
MOET OCYIIECTBIIATECS C COLNIACHA YKA3aHHOIO JIULA, NPH 00pALIEHHY 3a MOy YeHHEM
MYHUUHIATbHOR  yCIIYTM  3asABHTENh JONONHUTENLHO —IPENCTABIAET JIOKYMEHTEI,
TIONTBEPIKNAIOIIHME TIOJNYYEHNEe COTVIACHS YKAa3aHHOIO JIHLA MM €ro 3aKkOHHOIO
TpeNCTaBuTeNs Ha 00paboTKy MepCoHaNbHBIX JAHHEIX YKa3aHHOTO JTHIA. JIOKyMeHTEI,
TTIOATBEPIKIAIOLIHME [IOJyIE€HHE COrNIACHs, MOTYT OBITh MPENCTABIEHBI B TOM YHCIE B
(GopMe NIeKTPOHHOrO 0KYMeHTa;

5) B cmydae, ecnu OGS3aHHOCTh XpaHEHHS AOMOBON KHHIH no 31.12.2017
BO3/Iaranack Ha COOCTBEHHMKOB JKWJIBIX MOMEIIEHHH, 3asBHTENeM [IPE/ICTABIISIETCS]
JIOMOBasI KHUT'a;

6) NpaBOyCTaHABIMBAIOILINE JOKYMEHTHI Ha WHAMBUYAIBHBIM XXUIOH ToM (eciau
NpaBo COOCTBEHHOCTH HE 3aperHcTPHPOBAHO B EjMHOM rOCYyJapCTBEHHOM peecTpe
HEIBIDKHUMOCTH) — IS BBITUCKK U3 MOXO3SHCTBEHHON KHUTH.

2.5.2. 3asBneHHe W TpHnaraeMble AOKYMEHTBl MOTYT OBITh MpENCTABIEHBI
(HarpaBiIeHbI) 3asBUTETEM OLHUM U3 CIEIYIOLINX CIIOCO0O0B:

1) uepes ML Ha GyMaKHBIX HOCUTENSX U B BUJIE 3JIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIMX TPEOOBAHMAM MyHKTa 2.5.3 aIMUHHCTPATHBHOTO periamMeHTa;

2) nocpencreom Enunnoro noprana, PecriyGnnkanckoro noprana B anexTporHoH
opme;

3) B MCrOMHUTENBHBIH KOMHTET JIMYHO Wi MIOCPEJICTBOM IIOYTOBOM CBS3M HAa
OyMa’KHOM HocHTere.

3asBlleHHE M TIpUJIAraeMble JOKYMEHTEI, NPU  HAaMNpaBIEHHWH IIO0CPEICTBOM
TI0YTOBOM CBSI3H, 3aBEPSIOTCS B YCTAHOBIEHHOM ropsiAKe.

2.53. 3asBneHHMe INpH HampaBIeHHH nocpencrsoM  Enuuoro moprana,
Pecny6nukanckoro noprana moanuceisaercs NPOCTON  3NMEKTPOHHOM IOANHCHIO
3asBUTES.

Hnst nomyuenuss mpocToif SMEKTPOHHON MOANHCH 3aABHTENO HeobxoxuMo
IPOUTH NPOLUELYPY PerucTpaLiy (ayrentudukaunn) 8 ECUA, a tarke IOJTBEPAUTE
YYETHYIO 3aIIHCh.

OJIEKTPOHHBIE JOKYMEHTEI (amexTpoHHBIe 06passbl JNOKYMEHTOB), YKa3aHHEIE B
noanyHkrax 2, 4-6 mynkra 2.5.1 4/IMUHUCTPaTUBHOIO pErjaMeHTa, 3aBepsroTCs
YCUIEHHOH KBaNH(DHLUMPOBAHHON MOAMHCHIO JIHII, YTIOJTHOMOYEHHBIX Ha CO3JaHHE W
MOANMACARHE TAKHX IOKYMEHTOB, B TOM YHCIIe HOTApHYCAMH.




OnexTpoHHEIE MOKYMEHTBI(3JIEKTPOHHBIE 06pa3bl NOKYMEHTOB), TIpUJIaraeMble K
3aABNCHAIO, B TOM YHCIE IOBEPEHHOCTH, HANPABIAIOTCA B BHe (aiiioB B (bopmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepoMm He Gonee 50 MGaiir.,

KadecrBo npesocTapisieMsIx 31eKTpOHHBIX ZIOKYMEHTOB (3/IEKTPOHHEIX 06pa3oB
JIOKyMEHTOB) JOMKHO ITO3BONATH B IOJHOM OOBEMe [IPOYUTATh TEKCT HOKYMEHTA U
Pacro3HaTh peKBU3HTHI JOKYMEHTA.

2.5.4. 3anpenaercs TpeGoBaTh OT 3aABUTENS:

1) mpexncraBieHus NOKYMEHTOB HH(OPMaLMH UM OCYILECTBICHHUS JIEHCTBU,
TPEACTABNICHIEe I OCYIECTBICHHE KOTOPRIX HE IIpelyCMOTPEHO HOPMAaTHBHBIMHA
MPaBOBBIMU  @KTaMH, DPErylUPYIOLIMMK OTHOIIEHUS, BO3HHMKAIOIHE B CBS3H C
IPE/I0CTABNEHHEM My HHLMITABHON YCITyTH;

2) oCyWeCTBIIEHUs NEHCTBHH, B TOM YHCIIe COTTIaCOBaHHH, HEOOXOIUMBIX IS
[IONy4eHUs MYHHULMNAIBHOW YCAYTH M CBSI3aHHBIX C obpallleHHEM B HHBIE
FOCY/IapCTBCHHEBIE  OPraHbl, OPraHbl MECTHOIO CaMOYIpPABIEHHMS, OpraHu3aluM, 3a
HCKITIOYCHHEM MONYYeHMs YCIYr U [ONyYeHUs JOKYMEHTOB U HHpopMAaIHH,
NPENIOCTABIISEMBIX B pe3yNbTaTe MPENOCTABICHHS TAKHX YCIIYr, BKJIOYEHHBIX B
IIEPEYHM, yKasaHHble B dYacTtd | crarbu 9 ®enepansaoro 3akona Ne 210-D3
(HEOBX0MMMBIX U 0BA3aTENBHBIX ycnyr);

3) nUpencraBneHHs OOKYMEHTOB u MHQOPMAIUH, OTCYTCTBHE W (nn)
HE/IOCTOBEPHOCTE KOTOPBIX HE YKA3BIBANHCH MPM MEPBOHAYAIBHOM OTKA3e B npreme
AOKYMEHTOB, HEOOXONHUMBIX IS MPeNOCTaABIIEHHUS MYHULUNAIBHON ycnyru, aubo B
HPENIOCTABICHUH MYHHLIHIIANIBHON YCITYTH, 3a HCKIIOYSHIEM CIIEMYIOIINX CIYYaeB:

a) u3MeHeHue TpeBGoBaHuil HOPMATHBHBIX [PABOBBIX aKTOB, KACAIOLIAXCS
MPEAOCTABIICHHs MyHUIMIIALHOHR yCITyTH, TIOC/e NepBOHAYATHHOM HOZauyl 3asBICHUS
O MPEeNOCTABNIEHUN MyHULIUIIAILHON YCIyTH;

0) Hamuure owMGOK B 3asBIEHHH O peIOCTABIECHIN MYHHULMIIAIBHOH YCTYTH |
IOKYMEHTAX, MOJAHHLIX 3ajBHTENEM [IOCIE NepBOHAYANBHOrO O0TKA3a B pHeMe
AOKYMEHTOB, HEOOXOMMMBIX IUIs MPeLOCTaBIEHUS MYHHIHIANEHOH yCIyru, nu6o B
NPENOCTaBIeHUI MyHHLUMIIATBHOM YCIYTH H He BKITIOYeHHBIX B NPEJCTABIEHHbIH paHee
KOMILIEKT IOKyMEHTOB;

B) MCTEUEHHE CPOKa JIeHCTBUS AOKYMEHTOB MM H3MEHEHHE HHAOPMALUH MOCe
TIEPBOHAYAITLHOIO OTKA3a B IPHEME JOKYMEHTOB, HEOBXOIHMBIX IUISl TIpEA0CTAaB/IeHHS
MYHULIHNIANBHON yCITyTH, Tu60 B NpeIoCTaBIeHHH MYHHLUHMITATBHOR YCIIyTH;

) BBIABICHHE [OKYMEHTANBHO MONTBEPXKACHHOrO  (hakTa  (NpU3HAKOB)
OIIMOOYHOrO MM IPOTUBONPABHOIO MeHCTBHS (GesnelcTBHA) mOmMKHOCTHOrO mIa
Wcnonaurensuoro KoMuTeTa, paborHuka MOIL], NPpU  TICPBOHAYANLHOM OTKa3e B
PUEME NOKYMEHTOB, HEOOXONUMBIX [ MpPefOCTaBICHHS MYHHLMIIATEHON yCiyTH,
MO0 B MPENOCTABIEHUH MYHHLMMATBHOMN YCIYTH, O 4eM B MHCbMEHHOM BHIE 33
TIOMITHCEIO PYKOBOAHTENS VICIONHUTENBHOIO KOMUTETA NpY epBOHAYANBEHOM OTKa3e B
TpHEME JIOKYMEHTOB, HEOOXOMMMBIX ISl TPeLOCTaBIICHIS MyHHUIMIANBHON ycmyry,
YBENOMIACTCS  3aBUTENb, 4 TAKXKE TMPHHOCATCS H3BUHEHUS 32 JOCTaBJEHHBIE
Hey00cTBa;

4) npemocraBneHus Ha OymMakHOM HocHTee AOKYMEHTOB W MH(OpMaLuu,
SJICKTPOHHBIE 00pa3bl KOTOPBIX paHee GhUIH 3aBCPEHBI B COOTBETCTBUM C IIYHKTOM 7.2
4acTu 1 ctateu 16 DenepanbHOro 3akona Ne 210-D3, 3a uckmoueHneMm clly4aeB, eciu



HAHECCHUE OTMETOK Ha TaKHEe JOKYMEHThI JUOO UX H3bATHE SBISETCS HEO00XO0UMBIM
YCIIOBHEM NPENOCTABICHUS IOCYHAPCTBEHHON MMM MYHHIHNATBHON YCIIyTH, W HHBIX
CIIy4aeB, yCTAaHOBIICHHBIX (De/lepalbHbIMH 3aKOHAMHU.

2.6. HcuepneiBalomuii nepeuenn AOKYMEHTOB, He0OXOIHMBIX B COOTBETCTBHH
¢ HOPMATHBHLIMH NPABOBLIMH AKTAMH /U151 IPEAOCTABICHHST MYHHLHNAIbHOI
YCIYTH, RKOTOpbIE HAXOAATCS B PACIOPSIKEHHH IOCYAaPCTBEHHBIX OpraHoB,

OpraHoB MeCTHOI0 CAMOYNpAaBJIEHHSI H MOJBE0MCTBEHHBIX rocyiapcTBeHHbLIM

OpraHaM H/IH OpPraHaM MeCTHOI'O CaMOYNpPAaBJIeHHsl OPraHH3ALMI U KOTOpbIe
3aSBUTEL BIPABE NMPEICTABHTD, a TAKIKE CIIOCOGBI HX NOJTyYeHHs 3aABHTe/SIMH, B

TOM YIHC/Ie B JIEKTPOHHOMH (opMe, MOPSIOK HX NPeACTABACHHS;
roCyNapCeTBeHHBIH OpraH, Opran MeCcTHOro camMoynpasJeHHs 6o OpraHHu3auus, B
PACTIOPSEREHHH KOTOPBIX HAXOAATES JAHHBIE JOKYMEHThI

2.6.1. INony4arotes B pamkax MEKBEIOMCTBEHHOTO B3aHMOAEHCTBIS

1) Bemmucka w3 Epwmuoro FOCYNapCTBEHHOTO peecTpa HEABMKUMOCTH — —
OenepanbHas ciyx6a rocy1apeTBeHHOI PerucTpanny, KanacTpa u kaprorpaduu;

2) csenenus o neficTByoMEM facrnopte rpaxnanuHa Poccuiickol ®eneparm —
MBI Poccuu;

3) cBemeHHs O HOTapHabHOM AI0BEPEHHOCTH — DelepanbHas HOTapHalbHAs
rnauara.

2.6.2. asBuTenb BHpaBe IpeOCTABHTEH AOKYMEHTBI (CBENEHHS), yKa3aHHbBIE B
nonmynkte 1 myrkra 2.6.1 agMUHHCTpaTHBHOTrO periiaMenTa, B (JopMe 3IEeKTPOHHBIX
ZIOKYMEHTOB, ~ 3aBEPEHHBIX YCHJICHHOM KBATM(QUIHPOBAHHON  MOAMUCHIO JIdL,
YNONHOMOYEHHBIX Ha CO3JaHHE M MOANHCAHHE TaKKUX JOKYMEHTOB, TIpH Ionave
3asBIEHHSI.

2.6.3. Henpencrasnenue (HecBOoeBpeMeHHOe [IPEACTaBIEHNE) YKAa3aHHBIMH B
nyHkre 2.6.1 agMUHHCTpaTHBHOrO PETIAMEHTa OpraHaMH TOCY/IapCTBEHHOH BIACTH,
OpraHaMHl MECTHOTO CaMOYMpaBIIEHHS, OpraHM3alHusIMu HMOKYMEHTOB M CBEIEHHI He
MOKET ABJATECA OCHOBAHMEM JUIA OTKA3a B [IPEAOCTABICHUH MYHULHIIANBHON yCIyTH.

2.6.4. JIOIKHOCTHOE NHLO 1 (unu) paboTHMK, ykasaHHBIX B myHkre 2.6.1
4AMHHHCTPATUBHOTO pEriaMeHTa OpraHOB m OpraHM3allMif, He INpeaCTaBUBILHe
(HecBoeBpeMeHHO NPCACTABUBIINE) 3aMPOIIEHHBIE U HAXOAAIIHECS B pacnopskeHHA
AOKYMEHT WITH CBEJCHHS, MOIJIEKAT 4AMHHHCTPATHBHOM, AUCUHUIVIMHAPHON MM HHOM
OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHOIATEIHCTBOM Poccuiickoit ®eneparun.

2.6.5. 3anpermaercs TpeboBaTh OT 3asBHTENS AOKYMEHTBI CBENEHUS, B TOM YUCTIe
HONTBEPXKAAIOIIHE BHECEHHE 3asABUTENEM IIATHL 33 [IpETOCTaBIIEHHE MYHHUIHITATBHON
YCJIYTH, HAXOIALMECS B PACTIOPSIKEHUH FOCYapCTBEHHbIX OPraHOB, OPraHOB MECTHOTO
CaMOyTIpaBJICHHsT W TMOABEIOMCTBEHHEIX FOCYNApCTBEHHBIM OpraHaM MM OpraHam
MECTHOTO CaMOyIIpaBNeHUs OpraHH3aLHUi.

Henpencrasnenue sassurenem AOKYMEHTOB, COLEPKALINX CBeeHHS, KOTOpEIe
HaXOlATCA B  pacHOpsHKeHHH FOCYNapCTBEHHbIX OpPraHOB, OPraHOB MECTHOTO
CaAMOYIPaBICHUS M TOABELOMCTBEHHBIX FOCYHAapCTBEHHBIM OpraHaM WM OpraHam
MECTHOTO  CaMOYIIpaBIEHHS OpPraHu3aLKd, He SBISETCS OCHOBAHHEM Il OTKasa
SAJABHTEIO B PE/IOCTABNCHAN MYHULHUTAbHOMN YCILYTH.



2.7. HcuepnbiBalowuii nepevenb 0CHOBAHMII /sl 0TKA3a B NIpHeMe JOKYMEHTOB,
HeoOXOAMMBIX JJIsl IPeA0CTABIEHHS] MyHHIHNIAJALHOH YTy rH

2.7.1. OcHOBaHHMAMH Ul OTKa3a B MpUEME JOKYMEHTOB, HEOGXOAMMBIX IS
[IPeNIoCTaBIEHUs MyHULUIIAIBHOH YCIYTH, SIBIIAIOTCA:

1) nmpencraBneHHble 3asBHTENEM JOKYMEHTHl COHEPIKAT MOMYUCTKA U
WCIPABJIEHUS TeKCTa, He 3aBEPEHHBIE B MOPSIIKE, YCTAHOBIEHHOM 3aKOHOAATEIbCTBOM
Poccuiickoit @enepanny;

2) JIOKyMEHTEI CONIEpXaT MOBPEXKIEHHS, HATMYME KOTOPHIX HE MO3BOJSET B
MONHOM 00BeMe MCIONB30BaTh HH(OPMALMIO U  CBEIEHHS, cozepiKalliiecs B
AOKyMEHTAX JUIsl IPeIOCTABNEHHUS MyHUIIUITIAIBHOH yCIyrH;

3) nHpescTaBNEeHHbIE NOKYMEHTbl MIIA CBEJIEHHS YTPATHIHA CHIIy Ha MOMEHT
obpawienus 3a MyHHIMIATBHON yCIyroit (IOKyMeHT, YZAOCTOBEPSIOIIUH [TOJTHOMOYHS
NpeNCTaBUTENA 3asABUTENS, B Cllyyae oOpallleHus 3a IPeI0CTaBNeHHeM MYHHIHUIATEHON
YCIIYTH yKa3aHHBIM JIUI[OM );

4) mozaya 3agBIEHHS O NPENOCTABIEHHH MYHHIUTAIBHOMN YCIIYTH ¥ JOKYMEHTOB,
HEOOXOAMMBIX [T MPENOCTABICHHS MyHHIMIATBHON YCIyTH, B SIIEKTPOHHOH opme ¢
HapyIlIeHHeM YCTAHOBJIEHHBIX TPeGOBaHMUIA;

5) HEKOpPEKTHOe 3aroiHEHHe 00S3aTeNbHLIX Mol B (opme 3asBNeHus, B TOM
HHCIIE B MHTEPAKTHBHOH (hopme 3asBienns Ha Exunom mnoprane, Pecnybnukanckom
noprarne (HeJOCTOBEPHOE, HEMOIHO., 100 HeMPABUIEHOE 3aIl0NIHEHHUE);

6) Tpe/CTABNEHHE HEMOJHOTO KOMILIEKTA JOKYMEHTOB, HEOOXOIHUMEIX AJisl
TPEeIOCTABIICHHS] MYHUIIHIIANBHOM YCITyTH;

7) sasBneHHe O MPENOCTaBIEHMM YCIyrH MOJAHO B OpraH TrocynapCTBEHHOMH
BIIACTH, OpraH MECTHOrO CaMOYNpPAB/ICHHs WM OPTaHN3aLHIO, B IOJTHOMOYHS KOTOPBIX
HE BXOIMT MPENIOCTaBICHHE My HHIMNAILHON YCITyTH;

8) HecoOmroJieHHe yCTAHOBIEHHBIX crarbel 11 ®enepanbHOro 3akoHa OT 6
anpens 2011 roma Ne 63-®3 «O6 31eKTPOHHOM MOAMUCHY YCIOBHH TpH3HAHUS
ACHCTBUTENBHOCTH YCHIICHHOH KBaNTMMDULHPOBAHHOMN SMICKTPOHHOU MOIITHCH.

2.7.2. TlepeyeHs OCHOBAaHMIA ANs OTKA3a B NpHeMe JTOKYMEHTOB, HeOOXOIUMBIX
AJIA MOJTyIeHHUST MyHULMIIANIBHOM YCIYTH, IBIAETCS HCYEPHBIBAIOLIIHM.

2.7.3. Pemenne o6 oTkase B mpHeMe 3asBICHHS H NOKYMEHTOB, HE0OXO0IUMBIX
AT TIDCIOCTABNCHAS MYHUIMNAIBHON yCTYTH, MOKET GbITh TIPHHATO KaK BO BpeMs
TIpHEMa 3aABUTENIA, Tak M I0C/IE IONYYeHHsl OTBETCTBEHHBIM JOKHOCTHBIM JIHIIOM
HcnonnuTensHOro KoMHTETa HEOOXOOMMBIX IS NPENOCTABIEHUS] MYHHULMNIAIBHOM
YCIyru  JOKYMEHTOB  (CBEJEHHH) C  HCNONL30BAHHEM  MeEXBEIOMCTBEHHOIO
HH(OPMALMOHHOTO B3aMMOJEIiCTBUS, B CpOK, HE IpeBBIUALME 9 pabounx nHei co
JUHSl PETUCTPALMH 3asIBIIEHUS.

2.7.4. 3ampemiaeTcs OTKA3bIBaTh B IPHEME 3aABNEHHS U HHBIX JIOKYMEHTOB,
HEOOXOMUMBIX TSl IPEJIOCTABIEHHS MYHULHNATBHOI YCIIYTH, B CITydae e€ClU 3asBJIEHHe
H IOKYMEHTBI, HeOGXOAUMBIE /ISl IPENOCTABACHHS MyHHIUNATBHOM YCIIyTH, TIOAaHEI B
COOTBETCTBUH C HH(OPMALHUEH O CpoKax M MopsiIKe NPENOCTaBIEHU] MYHHUIMNAILHOMH
YCIYTH, omy0OnKoBaHHO# Ha ExuHoM nopraie, PecriyGnykanckom nopraie.




2.8. McyepnbiBalowmii nepevyeHb OCHOBAHMI /1J151 IPHOCTAHOBJICHHS HJIH 0TKA32a B
NpeaoCcTaBJeHHH MyYHHUHNAJBHOMH yeayru

2.8.1. OcHoBaHmsl ANsl MPHOCTAHOBNCHHs I[IPEAOCTABIEHUS MYHMIUIATIBHON
YCIIyTH OTCYTCTBYIOT.

2.8.2. OcHoBaHusl 1715l OTKA3a B TIPENOCTABIEH MM MY HULIMTIATBHOM YCITyTH:

1) B npeAcTaBIeHHBIX 3aABNEHUN U (MIIH) TOKyMEHTAaX COAEPIUTCS HErONHAS H
(unM) HeoCcTOBEpHAS HH(OPMALIHS;

2) mocTynuieHHe OTBeTa OpraHa IOCYIapCTBEHHOH BIIACTH, OpPraHa MeCTHOTO
CaMOyIpaB/IeHHs] JIMOO MMO/BEIOMCTBEHHOH OpraHy rocyJapCTBEeHHOH BIACTH W/
OpraHy MECTHOrO CaMOyMpaBIeHUs OpPraHW3alMK Ha MEeXBEJOMCTBEHHELIH 3ampoc,
CBHETENILCTBYIOIIETO 00 OTCYTCTBUM IOKYMEHTA H (Hi) MHQOPMALAH, HEOOXOMUMBIX
AJsL IPEOCTABIIEHUS. MYHULIMNATIBHOM YCIIYTH, €C/IH COOTBETCTBYIOLIMA TOKYMEHT He
ObL IIpe/ICTaBIIeH 3asBUTEIEM 110 COOCTBEHHON HHHLHATHBE,

3) OTCYTCTBHE CBENGHWIl O PErMCTpalyy IpajIaHHHA [0 MECTY JKHTENbCTBA
(peGriBakHs) B PACTIOPAKEHUH OPraHOB MECTHOTIO CAMOYIIPABIICHHSL.

2.8.3. IlepeueHb OCHOBAaHHMH AT OTKA3a B TpeNOCTaBJIEHHH MYHHIUMITANBHOMN
YCIIYTH SBJISETCS HCUEPIIBIBAIOILIM.

2.8.4. 3anpemraeTcs OTKA3bIBATH B NPEIOCTABICHHUH MYHHLHIIAIBHOH YCIYru B
CTydae, €CIH 3asBICHHE O INpPEeNOCTABICHWH MYHHLHIAIBHOM YCIyTH MOJAHO B
COOTBETCTBHM C HH(pOpMAanKel 0 CPOKax W MOpsIKe MPeNOCTABIeHHUs MYHHLIHITATBHOH
yenyru, ony6nuKkosanHol Ha Enunom noprane, Pecriy6nukatckom TiopTazie.

2.9. llopsiaok, pasmep U OCHOBAHHUSI B3UMAHHSI roCyAapCcTBEHHON MOMIJIMHBI HIH
HHO¥ M1aTbl, B3UMAaeMoii 3a npeJocTaBJeH e MYHHUHIANbHOH yCayru

MyHuUMnAaTEHAS yeiTyra NpeAoCTaBaseTcs Ha Ge3B03ME3THON OCHOBE.

2.10. ITepevens yemyr, KOTOpbIe ABASIOTCS HEOOXOAUMBIMH
005132 Te/IbHBIMH /151 IPEA0CTABJIEHHsI MYHHLHTIAILHOH YCAYrHu, B TOM 4HCIe
CBENEHHs 0 NOKYMeHTe (JOKYMEeHTAX), BbIAaBaeMOM (Bb112BaeMBbIX)
OpraHH3aUHSMH, y4aCTBYIOLUHMH B NPEJOCTABIEHHH MYyHHIHNIAIbHBIX YeJayr.
IlpenocraBnenne HeoO6XOAUMEIX 1 06A3ATENbHbIX YCIIyT He TpeOyercs.

2.11. Ilopaaok, pasMep H OCHOBAHHS B3HMAHHS 1J1aThI 32 npeaocraB/ieHHe
YCJYT, KOTOpbIE SIBJISIOTCS HEOOXOAHMBIMH M 00S13aTeIbHBIMH A5
MPEAOCTABJIEHHUSI MYHHUHNIAALHON YCJAYTH, BKIKOYAst HHPOPMALHIO 0 METOLHKe
pacuera pasmepa Tako# NJaThbl

IIpenocraBnenue HeoOX0AUMBIX U 0653aTENBHEIX ycnyr He TpebyeTcs.

2.12. MakeHMAaNBHBIH CPOK OKHAAHHUS B O“epeaH NpH mogaye 3ampoca o
PEAOCTABICHHH MYHHIMNAIBHOM YCJYTH, YCIyTH, IPENOCTABISIEMO
OpraHu3auHel, y4acTByIOlLel B Npel0CTaBJeHHH MYHUUHNAJILHON YCIYIH, H IpH
TIOJTyeHHH Pe3yabTaTa MPeAOCTABICHHS TAKHX YCIyT




2.12.1. Bpems oxunanus npu ropave 3asieHms Ha MoJly4eHHe MYHHIHUIAIBHOH
YCIyTH - He Gonee 15 MunyT.

2.12.2. TIpu nonyveHuu pe3ynbTaTa NpeloCTaBIeHHs MYHHULHUIIANbHOM yeIyru
MaKCHMAIbHBII CPOK OXUIAHHS B OUEPEIH He [0IKEeH TIPEBBIIATE 15 MUHYT.

2.13. Cpok n nopsinok PETHCTPANHH 3a1IpOca 3aABUTE/IA 0 NPeJOCTaABIEHHH
MYHHIHIIALHOM YCIYTH H YCIYTH, NPeaoCcTaBaAseMoii OpraHu3anueii,
y4acTBylouei B Npef0cTaBaeHHH MYHHIHNIAIbLHOJ YCJIyru, B TOM 4YHC/E B
3JIeKTPOHHOH (hopme

2.13.1. Ipu anuHOM obpatueHny B M®LI B nenr nonaun 3asprenus 3aABUATEITIO
Bblfaercs pacricka us AMIC MOI] ¢ peructpaunosasiv HOMEPOM, NOATBEPIKAAFOLIHM,
HTO 3adBJICHHE OTMPABIIEHO, M JATOM 10aYH 3a9BICHMS.

2.13.2. Ilpu HampapneHnu 3agBreHus nocpencTsoM  Epumoro moprana,
Pecny6nuxanckoro moprana saseurens B ACHDb TONIaYH 3asIBJICHUS MONYYAET B JIHYHOM
kabunere Pecry6aukanckoro flopTajna u Mo 5MeKTPOHHOH mouTe yBegOMIEHHeE,
MOXTBEPXKNAIOIIEE, YTO  3asiBIEHHE OTNpPABIEeHO, B KOTOPOM  yKa3BIBAlOTCSI
PETHCTPALIMOHHBIN HOMEp U [laTa NONAYuM 3asBIIeHHS.

2.13.3. Tlpu nu4HOM O6palleHHn B Hcnonnurensrpiit komuter B nens noJa4uu
SaiBIICHUS YIIOJIHOMOYEHHBIM JOJDKHOCTHBIM JTHIIOM WUcnoneurensroro  komurera
3aABUTEIIIO BEINACTCS PACIIMCKA M3 ABTOMATH3HPOBAHHOM MH(OPMAIIHOHHOM CHCTEME,
NPEAHA3HAYCHHOR /Ul OKa3aHWs TOCYNAapCTBEHHBIX K MYHHUHIANBHBIX YCIyT, c
PETUCTPALNOHHEIM HOMEPOM, NaTOH MOdauy 3asBIeHUS U NIEpEYHEM IpPENCTaBIEHHBIX
JIOKYMEHTOB.

2.14. TpeGoBanus k NIOMEIUEHHSIM, B KOTOPBIX NPeA0CTaB/ISETCS
MYyHHUHNANLHAS YCAYra, K 32J1y 0:KHAAHUS, MecTam AJIsl 3aM0JTHEHHSI 3aNPOCOB 0
TMPEAOCTABAEHHH MYHHUHNIAIBLHOIN yeayru, HHGOPMALHOHHBIM cTeHIaM

¢ o0pa3suamu ux 3anosiHeHus u NépeiHeM 10KYMEeHTOB, HeOGX0AHMBIX /IS
NpefocTaB/IeHHsT KAKA0H MYHHUHNAILHO YCJIyru, paMeLeHuIo u oopMJIeHHIO
BH3yaJIbHOH, TEKCTOBOH H MyJIbTHMeAHHOI HHpOPMaNHH 0 nopsiaKe
NIpe1ocTaB/IeHUsI TAKOIl yCJYrH, B TOM YHCIe K obecneyeHnIo 1o0CTynHOCTH A5t
HHBAJIHI0B YKA3AHHBIX 00bEKTOB B COOTBETCTBHHE ¢ (henepanbubim
3AKOHO1aTe/ILCTBOM H 3aKOHOAATENbCTBOM Pecny6mukn Tataperan
0 COUHANILHOH 3aLHTE HHBAJIHI0B

2.14.1. Ilpenocrasnenue MYHHUIMTIANEHON YCIYrd OCYIIECTBISIETCS! B 3MAHUSX |
NOMEIIEHHAX,  000pymOBAHHEBIX MPOTHBONOXKAPHOH ~ cHMCTeMOH ©  cHereMoi
[IO3KAPOTYLIEHHS!,

Mecra npuema sasBureneii obopynyroTes  HeoGxomUMOik Mebenso s
othopmieHHs HOKYMEHTOB, HH(POPMALHIOHHBIMH CTEH[AMH.

2.14.2. B cooTBercTBHM ¢ 3aKOHOOAaTeNbCTBOM Poccutickoii Denepanun o
COLMAILHOH 3aliMTe WHBATMOB B ILeJsX OecnpensiteTBenHOrO AoCTyma K MecTy
HPEAOCTABNCHHS MyHULMNANBHON YCITyrH obecrieunBaercs:



1) obecrieunBaercs GeCTIPENATCTBEHHBII NOCTYI HMHBAIHAOB K MECTY
IIPEIOCTABJICHHS] MYHHLHUIAIGHON yclayrd (YOOOHBIM BXOI-BBIXOL B IIOMELICHHS H
nepeMelleHNe B UX Ipejeliax);

2)  Bu3yanpHas, TEeKCTOBas M MyJbTHMeIWiiHas HHPOpMALES O MOpSIKe
MpEeOCTaBlIeHHs MYHHUMUIIAIBHON yCIyrH pa3sMellaeTcss B YIOOHBIX IJIs 3asBHUTElNEit
MECTax, B TOM YHUCJIE C y4ETOM OTPaHHUUYEHHBIX BO3MOXXHOCTEN HHBAIHUOB;

3)  COMpOBOXIEHWE MHBAIUIOB, MMEIOLIUX CTOHKHE PaccTpoicTBa GYHKIUM
3pEHMsI U CAMOCTOSITENIBHOTO ITePEeIBIKEHHSI, U OKa3aHUEe MM [TIOMOLIIHY;

4)  BO3MOXHOCTb CAaMOCTOSITENBHOTO IEPEIBIKEHNS IO TEPPUTOPHH, Ha
KOTOPOH  pacIookeHbl OOBEKTBl COLMANBHON, MHXEHEPHOW WU TPaHCTIOPTHOI
MHPACTPYKTYp, BXOJa B TaKHe 0OBEKTHI U BBIXOA U3 HUX, MOCATKH B TPAHCIIOPTHOE
CPeICTBO U BBICAIKK M3 HETO, B TOM YHCJIE C HCIIOJIb30BaHIEM KPECIIa-KOSCKY;

5)  Hamexaimiee pasMmelleHHe O0GOPYIOBaHWS M HocuTeneil MHMOpMAIHH,
HEOOXOMMBIX Juts 0OecriedeHus OecIpersITCTBEHHOrO 10CTyNa WHBATUAOB K YCIyram
C YYETOM OTPaHUUYCHUN MX JKU3HENEATENBHOCTH;

6)  nybnmmpoBaHue HEOOXONMMOM IUIsi WHBAIMAOB 3BYKOBOM M 3PHUTENBHON
MHQOpPMALMK, a Talke HaAmucell, 3HAKOB M HMHOH TEKCTOBOW M rpaduuecKoil
MH(OPMALMK 3HAKAMY, BBITIOHEHHBIMHU peibe(pHO-TOYeYHBIM mpudTOM Bpaiiis;

7)  IOMyCK CypHONepeBOIYHKa U TU(IOCYpAOTIEPEBOIUHKE;

8)  nomyck cobaKu-NPOBOJHMKA DK HAIXYMH JOKYMEHTA, OATBEPYKIAIOLIEro
ee crenuagbHOe OOy4YeHHWe M BBIIABAaeMOro o (OpME U B TOpAAKE, KOTOpbIE
YCTaHOBJIEHBI IPHKa3oM MMUHHCTEPCTBA TpyHa W COLMAIBHON 3aIUTHl POCCHICKOM
OQenepanun ot 22.06.2015 Ne 386m «OG yTBepxaeHHMH (hOPMBI JIOKyMEHTa,
MOATBEPXKIAIOIIErO  CrielnanbHoe o0ydeHHe coOaKu-NPOBOAHUKA, W TOPSAAKA €ro
BBITAUM».

2.14.3. TpeboBanus B wuacTH OOeCleYeHHUs] MOCTYITHOCTH [l HHBAIMIOB
O0BEKTOB, B KOTOPBIX OCYIIECTBIAETCA NPEAOCTABIEHHE MYHUIHTIANBHOM YCIyrH,
CPCACTB, HCIONB3YEMBIX IIPH IPEJOCTABICHUM MyHHIMIIATBHON YCIYIH, KOTOPEIE
yKasaHel B MOAMyHKTax | — 4 mynkra 2.14.2 aJMHHHUCTPaTHBHOIO periaMeHTa,
NPUMEHAIOTCA K OOBEKTaM W CpelCTBaM, BBEACHHBIM B OKCIUIyaTALHMIO WK
NPOLISIIINM MOJEPHHU3ALIMIO, PEKOHCTPYKIIUIO mociue 1 urons 2016 roxa.

2.15. IToxasaTes1n AOCTYNHOCTH H KA4eCTBA MYHHUHNAJBHOM YCIYTH, B TOM
1HC/Ie KOIH1ECTBO B3AHMO/IeHiCTBH 3asIBUTEJIs! ¢ 0/KHOCTHBIMHE JIHUAMH TIPH
MpenocTaBJIeHHH MYHHUHNAABHOM YCIYrH H HX NPOJOJIZKHTE/IbHOCTD,
BO3MOKHOCTL MOJTy4eHHs! HH(OPMALUH 0 X0/Je NPeJoCcTaBAeHHs] MyHHIHNAIbHOI
YCJIyTH, B TOM YHUCJI€ € HCMO/Ib30BaAHHEM HHGPOPMALHOHHO-KOMMYHHKAIHOHHbBIX
TEeXHOJIOTHi, BO3MOKHOCTD JIHGO HEBO3MOKHOCTD MOJTyYeHHs] MyHHIHIAIbHOI
YCJIYrd B MHOrOGYHKIHOHAJILHOM UEHTPE MPe10CTaBIeH sl TOCYAaPCTBEHHbIX H
MYHHUMNAIBHBIX YCJIYT (B TOM YHC/Ie B MIOJIHOM 00beme), B 1I0G0M
TEPPHTOPHAILHOM NOAPAa3/JeJeHHH OPraHa UCNOJIHUTEIbHO PACIOPSANTELHOIO
OpraHa MecTHOro caMoynpasJieHHsl, 10 BLIGOPY 3asiBUTEISI
(3KCTeppHTOPHANBLHBIN NPUHUKI), TOCPEACTBOM 3anpoca o NpeaoCTaBJIeHUH
HECKOJIBKHX roCy1apCTBEHHbIX U (WJIM) MyHHIHNAIbHBIX YCIYT B
MHOTO(YHKUHOHAIbHBIX UEHTPAX NMPeJoCcTABIeHH S rocyAapcTBEHHBIX H




MYHHUHNAJIbHBIX yCIYT, IPeAyCMOTPEHHOro cTaTheii 15.1 @eaepasbHoro 3akoHa
Ne210-®3 (kommJiekcHbIii 3ampoc)

2.15.1. TlokasaTensMu NOCTYIHOCTH HPENOCTABIEHHS MYHHIUIIANBHOMN yCIyTH
SBIISIIOTCSL:

PacroJIoKEeHHOCTh IIOMEILEHNUsI, B KOTOPOM BEIETCs IIPUEM, Bblada JOKyMEHTOB
B 30HE IOCTYMHOCTH OOLIECTBEHHOI'O TPAHCIIOPTA;

HaJlu4Yne HeoOXOMMMOro KOJMYeCTBA CIIELHAJUCTOB, a TAKKe [OMEIIEHHH, B
KOTOPBIX OCYIIECTBIISIETCS IPHEM TOKYMEHTOB OT 3asiBUTEJEH;

HaIM4Me MCYEPIBIBAIOLIEH HHPOPMAlUH O Ccroco0ax, MOpsaKe H CpoKax
NPENOCTABNICHUs. MYHHULMIANBHONW YCIYIH Ha HHGOPMALMOHHBIX CTEHAAX, EJAHHOM
noprane, Pecmybiukanckom —moprame, oduuManbHOM —caiiTe  ByryisMHHCKOro
MYHHULUIIAIBHOTO paifoHa;

OKa3aHW€ TOMOIIM WHBAlKIaM B IIPEOJOJICHHH OapbepoB, MEMIAIOLINX
TIOJIy9CHHIO UMM YCITyT HapaBHE C APYTUMHU JIMLAMH.

2.15.2. TlokasatensMm kayecTBa MNPENOCTABNEHUS MYHHLHIATBHOMU yCIIyTH
SIBJISIIOTCSL:

1) cobnronenre cpoKOB IIpHEMa U PACCMOTPEHHS JOKYMEHTOB;

2) cobimonenue cpoKa MOIyYeHHs Pe3y bTaTa My HHIIUIAIBHOMN YCITyTH;

3) oTcyTcTBHE OGOCHOBAHHBIX JKANOO6 HA HapyLICHHS aIMUHHCTPATUBHOI'O
PeTJIaMeHTa, COBEepLICHHbIE pabOTHUKAMH FICTIONHUTENLHOrO KOMHUTETA;

4) KOJIMYECTBO B3aHMMOAECHCTBHI 3asBUTENS C AODKHOCTHBIMU JIHULAMY (6e3 yuera
KOHCYJIbTaIHH ):

B3aMMO/EHCTBIE 3aABUTENs C PaGOTHUKAMH VICTIONHUTENBHOTO KOMUTETA HITH
M®ILI npu npepocTaBieHn MyHULMNATBHON YCIYTH OCYIIECTBIISETCS OTUH pas npu
[IPECTaBIEHUH 3asBICHHS CO BCEMH HEOOXOAUMBIMHU I0KYMEHTAMU;

OIWH pa3 B ciydae HEOOXOAMMOCTH MONyYeHHs pe3yibTaTa NpenoCTaBIICHMS
MYHULMMANbHOK yciyrn B McnommurensHoM komuteTe mmm MOL[ B tdopme
9K3EMIIIAPA IEKTPOHHOIO JOKYMEHTa Ha 6yMa)KHOM HOCHTEe.

IIponoIDKUTENBHOCTE ONHOrO B3aMMOMEHCTBHS 3asBUTENS C JOKHOCTHBIME
JLAMH MPY [PEIOCTABNEHUI MYHULIMIIAIBHOM yCIyry He peBblaeT 15 MUHYT.

3asBUTEIb BIPaBE OLEHUTH KAY€CTBO MPEJOCTABICHHS My HALUIATLHOM YCIIYTH C
TIOMOIBIO  YCTPOMCTB MOABMKHOM panrioTeneOHHON CBS3HM, C MCIONB30BAHHEM
PecnyGnukanckoro moprana, TepMUHANTBHBIX YCTPOMCTB.

2.15.3. Nadopmanust 0 xoje IpefoCTaBieHHs] MyHULMIATBHOMN YCIYTH MOXET
ObITb  momydeHa 3asBHTENEM B JIMYHOM KaGuWHeTe Ha ExuHOM nopraie,
Pecny6nnkanckom nopraie, B MICHONHUTENEHOM KOMUTETE, M®OII,

2.15.4. TlpenocTasnenne MyHAUMIATLHON YCTYTH OCYIIECTBIISIETCS. B JIIOOOM
M®ILI nmo BeIGOpY 3asBHTENs] HE3ABUCHMO OT MeCTa €ro JKHTENbCTBA MM MECTa
(akTuyeckoro npoxuBanus (Mpe6GLIBaHMs) Ha Tepputopun Pecny6nuku Tartapcran mo
SKCTEPPUTOPHAIBHOMY IIPHUHIIUITY.

MynuuunansHas yciyra B COCTaBe KOMILIEKCHOTO 3arpoca He Ipel0CTaBIIsSIeTCsl.

2.16. Minble TpeGoBaHHsI, B TOM YHCJ/Ie YHHTHIBAIOIIHE 0COGEHHOCTH
NpenocTaB/eHHst MyHUIUIIAJAbHON YCIyru mo 9KCTEPPUTOPHAJILHOMY NMPUHLHITY




(B ciryuae, eciu MyHHUMNAJABLHAS YCIyra NPeAOCTABIISETCS MO
IKCTEPPUTOPHATLHOMY NPHHUMITY) H 0COOEHHOCTH NPeJ0CTABIEHHUS
MYHHIHIAJIBHOI YCJIYTH B 3JIEKTPOHHO (hopme

2.16.1. Ilpu npenocTaBIeHHH MyHHLHMNANEHON YCIYTH B SJIEKTPOHHOH (hopMe
3asBUTENb BIIpaBe:

1) momyunts wHOpManMIO © mOpsAKE W CpoKax [IPEOCTaBIEHHUS
MYHHULIHUIAIBHOM YCIyrd, pasMelleHHylo Ha Exudom moprare, Pecny6iukanckom
ropTare;

2) nopaTe 3asBleHHE O IPEJOCTABIEHHH MYHHLHIAIBHOMN YCIYTHU W HWHEIE
AOKYMEHTEI, HEOOXOIMMBIE /ISl IPENIOCTABICHHS My HULMMATBHOM YCIYTH, B TOM YHCIIe
AOKyMEHTEI M HH(OPMALIHIO, 3JEKTPOHHBIE 00pa3sl KOTOPEIX paHee GBUTH 3aBEpEHEI B
COOTBETCTBHH C MyHKTOM 7.2 yacTu 1 ctateu 16 PenepansHoro 3akona Ne 210-®3, ¢
UCII0JIE30BaHKeM PeciybnukaHckoro moprana;

3) NONYYMTH CBENEHHS O XOJe BBINOJHEHWS 3aiBICHHH O NIPENOCTABIEHIH
MYHUUUNAIBHOM yCITyTH, TOJAAHHEIX B 3JIEKTPOHHOM hopme;

4) OCYIIECTBHTE OLICHKY KauecTBa IPeNOCTaBIeHH s MYHULIMITAIBHON YCITYTH;

5) MONyYHTH pe3yJ bTAT MPENOCTABNEHHS MyHHLHNATLHOM ycIyra B (opme
9JIEKTPOHHOT'O TOKYMEHTA;

6) momath xano0y Ha pelleHWe W JeHCTBHe (6e3neiicTBre) VconmHUTEIBHOTO
KOMHTET, a TakKe ero A0JDKHOCTHBIX JIHL, MyHUIUNAIBHBIX CIIYXKaI[UX OCPEACTBOM
Pecny6nukanckoro ropraia, ropraia (benepanpHOi rOCyIapCTBEHHOM
MH()OPMAI[MOHHOM CHCTEMEI, 06ecIeurBaromei npouecc focynednoro (BHecyneGHOro)
00>KanoBaHUsSI  pelleHMH W JeHCTBHIL (GesneiicTBHUs),  COBEpPIIEHHBIX pu
MPENOCTABNICHUY  TOCYNApCTBEHHBIX M MYHMUMNANBHBIX  YCIyr  OpraHam,
[PEAOCTABIIAIOIIMH TOCY 1aPCTBEHHbIE U MyHHLMIIATbHBIE YCIYTH, UX IOKHOCTHBIMH
JULAMH, FOCYIapCTBEHHBIMU U MyHUIUIATBHBIME CITYKaIMH.

2.16.2. ®opMupOBaHHe 3ajABIEHHS OCYILECTBISETCS MIOCPEJICTBOM 3aIlOJIHEHHSI
SIIEKTPOHHOM (GOpMBI 3asBieHus Ha ExnvHoM mopralte, Pecniybnuxanckom noprane 6e3
HEOOXOIMMOCTH JIOTIOIHUTENBHOM T10/1auH 3asIBIeHUs B KAKON-TH60 HHOMN dopme.

2.16.3. Ilpu popmMupoBaHWY 3asBNEHUS 0GECTIEYNBACTCS:

1) BO3MOXHOCTH KOIMPOBaHHS M COXPAHEHHs 3aSBICHHS H UHBIX JIOKyMEHTOB,
HEOOXOAMMBIX /IS PEIOCTABNEHHS YCITyTH;

2) BO3MOXHOCTH 3aIOJHEHMS HECKOJIBKAMHU 3aSBUTEIISIMU OIHOM 3JIEKTPOHHOMN
(opmbl 3asBIEHMS U obpalieHnn 3a YCIyraMu, NpeIroJaralolliMy HarpaBieHue
COBMECTHOT'O 3asIBIICHHUsI HECKOJIBKUMH 3asBUTEIAMH,

3) BO3MOXKHOCTP I€YaTH Ha OyMa)KHOM HOCHTENE KOIUH AJIEKTPOHHON (HOPMEI
3asBJICHUST;

4) coxpaHeHWe paHee BBEEHHBIX B 3JIEKTPOHHYIO (hOpMY 3asiBIEHUS 3HAYEHMUI B
060H MOMEHT 110 JKEJaHHIO TI0JIB30BATENS, B TOM HCIIE NIPY BO3HMKHOBEHHUH OILIHUOOK
BBOJIa M BO3BpaTe JUIs IOBTOPHOTO BBOJA 3HAYEHHIT B SIEKTPOHHYIO bopmy 3asBenus;

5) sanonHeHue mosnedl 3NEKTPOHHOM (opmBI  3asBienuMs n0 Havana BBOmA
CBEIICHUH 3asBHUTEIEM C HCIIOIL30BAHUEM CBelleHNH, pasMelleHHBIXx B ECUA, wu
CBEJICHHH, OIMyONMKOBAHHBIX Ha EauHOM nopraine, Pecrmy6nukanckom nopraine, B




YacTH, KacaroLIeHCsl CBeIeHHH, OTCYTCTBYIOIIUX B €NHON CHCTEMe UJIEHTH(DUKALUA 1
ayTeHTH(PUKALUY;

6) BO3MOXHOCTH BEPHYTBhCS Ha JIOGON M3 ITANoB 3aMOTHEHUS 9JIEKTPOHHOU
(opmsI 3asBneHMsI Ge3 MOTepu paHee BBEIEHHOM uHbOpMaLyy;

7) BO3MOXKHOCTH JOCTyIa 3asBUTENS K paHee MOJAHHBIM HM 3asBIEHHAM B
TEICHHE He MEHEEe OJJHOTO roja, a Tak)Ke 4aCTUYHO C(HOPMUPOBAHHBIM 3asBIEHUSAM - B
TE€YEHUE HE MeHee 3 MeCsLEB.

2.16.4. 3anuch 3asBuTeneil Ha npueM B M®IL (nanee - 3aIIMCh) OCYILECTBIISAETCS
nocpeactsom Enmuoro moprama, PecrnyGnmkanckoro moprana, Teae(oHa KOHTAKT-
ueHtpa M®I1,

3asIBUTENIO MPeOCTaBIsETCSl BO3MOKHOCTD 3aMucH Ha TIOGbIE CBOOOJHBIE st
[IpUEMa JaTy ¥ BpeMsl B MPEZeNax yCTaHOBJIEHHOrO B MHOTO()YHKIIMOHAILHOM LEHTpe
rpaduxa nprema.

3anuce Ha ompeeNeHHyIO JaTy 3aKaHYMBAeTCs 3a CYTKH IO HACTYIUIEHHS 3TOil
JaTEbL.

HU1st ocyIecTBIIeH S IpeBAPUTENBHON 3aMuCH nocpenctsoM ExnHoro noprana,
Pecrybnmkanckoro moprana 3asButemo HeoOXomHMO yKas3aTh 3alpaniiBaeMble
CHUCTEMOH JaHHBIE, B TOM YHCIIE:

hamumio, UMsl, 0TYECTBO (MIPU HATHIUN);

HOMep TenedoHa;

aJIpeC 3JEKTPOHHOMU MOYTHI (T10 JKENAHHIO);

KEJaeMyIo 1aTy U BpeMsl [IpHUeMa.

B cmydae HecoorseTcTBHS cBemeHwmit, KOTOphIe COOOWIM 3asBUTENb HpU
NpeIBAPUTENLHON 3aIMCH, JOKYMEHTaM, MPeICTABIEHHBIM 3asBHTENEM IpY JIHNYHOM
IpUeMe, IpeBApUTENbHAS 3aIIMCh aHHYJIUPYETCS.

IIpu ocywiecTBennn npemBapuTeNbHON 3amuMCH  3asBHTENIO obecrneurBaercs
BOSMOXHOCTb  paclieyaraTh —TaJOH-NOATBEpPXKICHUE. B  ciydae, ecnu 3asBUTENs
COOOIIMT alpec SIeKTPOHHOM MOYTEHl, Ha YKa3aHHBIM ajpec TakXke HampaBlIseTcs
HH(OPMAIHS O IOATBEPIKICHUH TIPeIBAPUTENBHOM 3aIUCH C yKa3aHHEM JaThl, BpeMEHH
1 MecTa IpHeMa.

IIpy ocyuiecTBIIeHNH NpenBApHTENBHON 3aMHCH 3asBUTENs B o6s13aTebHOM
Nopsi/Ike HHQOPMHUPYETCS O TOM, YTO MPEABAPUTENBHAS 3AITHCH AHHYJIHPYETCs B ClIydae
Cro HEABKH IT0 MCTEUEHUHU |5 MIHYT ¢ HA3HAYCHHOTO BpEMEHHU TIPHEMA.

3asBATENb B MOGOE BpEMS BIIPaBe OTKA3ATHCS OT NIpe/IBapUTEIHHON 3aIIHCH.

3ampenaercs TpeGoBaTh OT 3asBUTENs COBEPIIECHMS HHBIX NEeHCTBHUif, KpoMme
IIPOXOXIEHUS MACHTU(DUKALUN ¥ ayTEeHTUDUKALUKE B COOTBETCTBUU C HOPMAaTUBHBIMU
TIPaBOBBIMU  aKkTamu Poccuiickolt ®Denepauuu, ykasaHus iemn IpueMa, a TakKe
TIPENIOCTABICHHS CBENICHHH, HEOOXOAMMBIX Il pacyeTa JIHTeNbHOCTH BPEMEHHOI'0
MHTepBaJla, KOTOPhI HEOOXONUMO 3a0pPOHUPOBATE IS npuema.

3. CocraB, noc/e10BaTeILHOCTb H CPOKH BBINOIHEHHS aAMHHHCTPATHBHbIX
npoueayp, TpeGoBaHHsl K NOPSIAKY MX BBIMOJHEHHUS, B TOM YHC/Ie 0c00EeHHOCTH
BLIMOTHEHHUST aMHHHCTPATHBHBIX NPOLEXYP B 3eKTPOHHOM ¢dopme, a Takske

0COGEHHOCTH BBINOJIHEHHs A IMHHHCTPATHBHbIX npoueayp B
MHOTrO()YHKUHOHAIbLHBIX HEHTPaxX




3.1. Onucanue nocsie0BaTeLHOCTH AeHCTBHIi P NpesocTaBJIeHHH
MYHHUHNAJbHOH’ yeayru

3.1.1. TlpemocTaBnenye MyHUUMNATBHOMN YCIyTH BKJIOYaeT B cebsl clieqyrolue
aIMUHUCTPaTHBHBIE IIPOLIE Ty PbI:

1) KoHCYmBTHpOBaHHE 3asBUTEJIS,

2) NpUHATHE M pacCMOTpEeHHE KOMIIEKTa NOKYMEHTOB, IpeaCTaBIeHHBIX
3asBUTEJIEM;

3) HampaBlIeHHE MEXKBEJOMCTBEHHbIX 3allpoCOB B OpraHbl, y4YacTBYIOIIHE B
TIpeNIOCTABIEHIY MyHUIIMIAIBHON YCITyTH;

4) NOATOTOBKA pe3yJbTaTa MYHUIHAIBLHON YCITyTH;

5) BBIIaYa (HanpaBneHwe) 3asBUTENIO pesyJbTaTa MyHHIUNATBEHON YCITyTH;

6) UCTIpaBIIeHUE TEXHHYECKUX OLIHGOK,

3.2. Okazanune KoHCYIbTALMIA 3aSIBHTETIO

3.2.1. OcHOBaHHEM Hauana BBITIOIHEHHUS aIMMHUCTPATHBHOK  MpoLexyphI
ABIACTCS OOpallleHHe 3asiBUTENs 110 BOIIpOCaM, CBfA3aHHBIM C TIPeNOCTaBIEHHEM
MYHULHUNAIBHOH yCIyTH,

JOIDKHOCTHBIM  JTHIOM (pabOTHHMKOM), OTBETCTBEHHBIM 32 BEITIOJTHEHHE
AIMUHUCTPATUBHOM MTPOLIE Y PhI, SBIISETCS:

npy obpalenyy 3assutens B MOL] — paboTHHK M®I];

MU OOpalleHNH 3asBUTENs B LCTIONHUTENBHBLH KOMHTET — CIEHATUCT
Hcnonnurensroro komurera (mamee - momxHOCTHOE JMLO, OTBETCTBEHHOE 3a
KOHCYJIbTUPOBAHHE).

3.2.2. 3asgBuTens Brpase 00paTUTECS 3a KOHCYIbTAaNUeH o NIOPSIZIKE U CPOKax
IPEAOCTABICHUS  MYHUUMITANEHON yClIyrH B M®ILl smuyno u mo TeneoHy u
3JIEKTPOHHOM IOYTe.

PaboTHnk M®I] KOHCYIBTUPYET 3asBHUTENS,, B TOM YHCJIE IO cocray, (hopme
IIPEACTABIEMON TOKYMEHTALMK U IPYTHM BOIIpOCaM IUISl TIOJIyYEeHHUS] MyHHLIUNATBHO]
YCIIyTH.

3asBUTETs MOXET mony4uTh MHQOPMALMIO O  mopsizke MIPEOCTaBIIEHHS
MYHHIUIANBHOM YCIyTH Ha OPULUATBLHOM CaiiTe M®I] http://mfc6.tatarstan.ru.

AMHHHCTpaTHBHEIE [IPOLCNYPBI, yCTaHABIMBAEMbIE HACTOSIIUM IIYHKTOM,
BEITIOJIHSIOTCSI B IEHB OOpAILEHHS 3asBUTEIS.

Pesynsratamu  Bemonnenmus 4ZIMHHUCTPATHBHBIX  NpPOLELYp  SIBISIOTCS:
KOHCYJIbTAalMs MO cocTaBy, (opme mpencTapisemoil AOKyMEHTallUM U Ipyrum
BONpOCam, HEOOXOMMMBIM [JIsl MOy IEeHHsT MYHHMIUIANBHOHN YCIIyTH.

3.2.3. BasBuTENH BrIpaBe obpatutbcst B UconHuTe M Hb1H KOMUTET 110 Tenehony
M OJNICKTPOHHOH II0YTE, a TaKKe IONyYUTH KOHCynpTanuio Ha Pecny6nukanckom
Toprane, calite VICHONHUTENEHOrO KOMHTeTa o TIOPAIKE W CPOKaX TpeNOCTaBJIEHUS
MYHHLUNANBHOR yCIyrH, B TOM uHClIe Mo coCTaBy, (opMe mpencTaBaseMOil
AOKYMEHTAlMH U APYTUM BOIIPOCAM s Oy CHUST MyHHLMNIATBHON YCITyTH.



JlomkHOCTHOe  NHIO, oTBeTCTBeHHOE 38 KOHCYNBTHpOBaHHME HH(pOPMHUpYeT
SasiBUTENST B COOTBETCTBHU C TpeGOBaHMSIMH MyHKTa 1.3.4  anMuHHCTpaTHBHOTrO
pernamenra.

AIMHHHCTPaTHBHBIE IIPOLCAYPEI, YCTAaHABNMBAEMblE HACTOSIIHM IIYHKTOM,
BBITIONIHAIOTCS B T€YCHHE TPeX paGouuX JHEH co mHs TIOCTYIIIIEHHs] OOpalleHusl.

Pesyneratamu  Bemonmerus aZIMHHUCTPATUBHBIX  IIPOLEAYP  SIBISIOTCS:
KOHCYJbTalMK 1O cocTaBy, (OpMe MpencTaBIsEMOI JOKyMEHTallul W APYruUM
BOMpocam, HEOOXOAUMBIM ISl Oy YeHHsT MYyHHLMIANBHOH yCiyry.

3.3. llpunstue u PacCMOTpeHHe KOMILIEKTa JOKYMEeHTOB,
NPEACTAB/IEHHBIX 3asiBUTE/IeM

3.3.1. Ilpuem moKymeHTOB st [IPEAOCTABIICHUS. MyHULUMITAIIBHOM yCITyrn gyepes
M®LI unu ynanennoe pabouee mecto M@,

3.3.1.1. 3asgBuTens (mpencraBuresn 3asABHUTeENS) oOpaluaercs B M®IJ ¢ 3anpocom
O IpPENOCTaBICHUH MYHULHIATLHON YCIYTM  d  TNpEeICTaBIAeT NOKYMEHTHI B
COOTBETCTBHY C IyHKTOM 2.5 aAMHHHCTPATUBHOTO perizaMenra.

3.3.1.2. Pa6oTtHuK M®II, Benymit npuem sassnenui;:

ONpEAENAET IpeaMeT 0bpaIeHus;

YIOCTOBEPSET JINYHOCTD 3asBHTEIIS;

TPOBONUT IPOBEPKY IOJTHOMOYHI JTHI[A, [I0AOIIEro IOKYMEHTEL

TTPOBOZUT NPOBEPKY COOTBETCTBHS JOKYMEHTOB TPeOOBAHUAM, YKa3aHHBIM B
IyHKTE 2.5 aIMHHUCTPATHBHOTO periamenTa;

3allOJIHACT SNIEKTPOHHYIO (hopMy 3asBieHus B AVIC MOIT;

pH  NpPENOCTABIEHMM  NOKYMEHTOB, YKa3aHHBIX B myHKTe 2.5
AIMHHACTPAaTUBHOIO  periamMeHTa Ha OymakHOM  Hocurese, OCYILECTBIISET
CKaHHPOBAHME MPEICTABICHHBIX I0KYMEHTOB;

pacrieqarteiBaet 3asBiieHue w3 AUC MoI];

TIEPEacT 3asBUTEIIO Ha IPOBEPKY K MOJIIMCaHHE;

TIOCIIC IOAMUCAHHS CKAaHUPYET HOMIHUCAHHOE sasiBiieHre B AVIC ML,

sarpyxaer B AIC M®I] MOKYMEHTBHI, IIpeCTaBlIeHHbIE B SJIIEKTPOHHOH (opme
A 3NIEKTPOHHEIE 00pPAa3bl OTCKAHHPOBAHHBIX HOKYMEHTOB, (OPMHUDYET 31eKTpOHHOE
JeJIo;

BO3BPAIIAET MOAIHMCAHHOE 3asIBIICHUE 1 OPUIUHANBl OYMaXHEIX JOKYMEHTOB;

BBIIACT 3a5BUTEIIIO PACIIMCKY B IpHeMe IOKYMEHTOB.

AIMUHHCTPaTHBHEBIE TIPOLIC/LYPBI, YCTaHABNIMBAEMBIE HACTOSIIHM IIYHKTOM,
BBITIOJIHSIIOTCS B IEHb OOpAIleH s 3aBHTeLs.

Pesynpratamu Bemmonmenus aAMUHUCTPATUBHEIX IPOLEAYP ABISIOTCA: TOTOBOE K
OTIPABKE 3as5BJICHUE U MAKET 10KyMEHTOB,

3.3.1.3. PaboTtHuxk M®Ll HanmpaBnser maker AOKYMEHTOB, NPUHATHIX OT

nonpasnenenne ML,



Pesynpratamu BeImonuenns dAMHHUCTPATUBHEIX IIPOLENYP SIBISIOTCS: 3asBIIEHHe
M TIaKeT JOKYMEHTOB (3JIEKTPOHHOE JIeNI0), HampaBleHHBIE B Hcnonuurensueiit
KOMHTET, IOCPENCTBOM CHCTEMBI 37IeKTPOHHOTO B3aHMONEHCTBHSI.

3.3.2. Ilpuem mokymeHTOB AL TIPENOCTAaBIEHUS] MYHHLIUIIATbHON YCIIyrd B
SJIEKTPOHHOM (popMe uepes Enunpriz noprai, Pecny6nukanckuii ropTai.

3.3.2.1. asButens mis momaun SIBIICHUS B 3JIEKTPOHHON (hOpMe BBIMOJHSET
CIIEyIOIINE NeHCTBUS:

BBIIOJIHSET aBTOPU3ALIMIO;

OTKPBIBAET ()OPMY IJIEKTPOHHOTO 3asBIICHHUS;

3alONHACT  (OPMY  BIIEKTPOHHOrO SAABJICHHS,  BKJIOYAIOUIYIO — CBEJCHHS,
HEOOXO/IMMEIe U 06s3aTeNnbHbIe 1S TMIPEAOCTABIEHUA MY HULIMTIANBHOM yCyru;

NPUKPEMIISIET OKYMEHTBl B 3JIEKTPOHHOM dopme unH seKTpoHHBIE 00pasel
AOKYMEHTOB K (pOpMe 3JIeKTPOHHOTO 3asBIIeHHs (ipm Heo0X0IMMOCTH);

TNIOATBEPIKAAET (DAKT O3HAKOMIEHHS M COLNACHS C YCIOBUSIMU U HOPSIKOM
TIpENOCTABNCHHS MyHHUMIANEHON YCTIYrH B SJIEKTPOHHON (opme (ycTaHaBIHBaeT
COOTBETCTBYIOIYIO OTMETKY O COTVIACHH B (opme anexTporHOTO 3asIBIICHHUS);

IOATBEPXKIAAET  HOCTOBEPHOCTh  COOBIEHHBIX CBeJICHHH  (ycTaHaBiMBaer
COOTBETCTBYIOLLYIO OTMETKY B (JOPME 3NIeKTPOHHOI0 3asBIICHHUN);

OTIIPABIISIET 3aIlOJIHEHHOE SJIEKTPOHHOE 3asBIICHUE (HaxxEMaeT
COOTBETCTBYIOLLYIO KHOIIKY B (hOpMe 3TEKTPOHHOTO 3asIBJICHUN);

SNIEKTPOHHOE  3asBJICHUE NOJIUCHIBAETCS B COOTBETCTBHM ¢ TpeboBaHHAMU
MyHKTa 2.5.3 aIMHHUCTPATHBHOTO pernameHTa;

TOTy4aeT yBeAOMIEeHHE 06 OTIPABKE IEKTPOHHOTO 3a5BIEHHS.

DopmMaTHO-TornYecKas IIpOBepKa chopMEpOBaHHOTO 3asBJICHHSI
OCYUIECTBIIAETCS EAMHBIM IIOPTATIOM aBTOMATHYECKH Ha OCHOBaHMH TpeGoBaHUi,
OIPENCTACMBIX OpraHoM (OpraHusammeii), B [IpOIIECCe 3aIONHEHHS 3asBHTENCM
Ka}Ioro M3 moseil aMeKTPOHHOH (OPMBI 3asBieHus. Ilpu BBLIBNeHMM emuubIM
[IOPTaJIOM  HEKOPPEKTHO  3aMOHEHHOIO OIS SJICKTPOHHOU  (hOPMBI  3asiBjIeHHS
SaJABUTEINb YBEJOMIISIETCS O XapaKTepe BbISBICHHOM OLIMOKHM U MOpsIaKe ee YCTpaHeHHs
TIOCPEACTBOM HH(OPMALIHOHHOTO COOBIIEeH s HEIIOCPENICTBEHHO B JIIEKTPOHHOI (hopme
3asIBIICHMUS.

AIMHHHUCTPaTHBHBIE TIPOLCAYPEI, YCTaHABIUBAEMbIE HACTOSIIHM IIYHKTOM,
BBIIIONTHSIIOTCS B I€Hb OOPALLEHUS 3asBUTEs,

Pesynpsratamu  Beimonmenus aIMHHHCTPATHBHBIX  NPOUENYpP  SIBNISIOTCS:
SJICKTPOHHOE JIeJIO, HamnpaBlieHHOe B Hcnonuurensueni  komurer MIOCPEICTBOM
CHCTCMBI 3JICKTPOHHOT'O B3aUMOIEHCTRHS.

3.3.3. PacemoTpenne komnuiexrta AokymeHTOB McnonHuTe NbHbIM
KOMHTETOM.

3.3.3.1. OcHoBaumeM Hauana BBIIIOJIHCHUS  aAMMHHCTPATHBHOM NIPOLE Ty PBI
SABJUICTCS  MOCTYIUIEHHE 3asiBNEHHS W HHBIX AOKYMEHTOB, HEOOXONUMBIX I
TpEAOCTABICHHS MYHULMMANBHOM YCITyTH.

HomKHOCTHEIM  nHIIOM (pabOTHHKOM),  OTBETCTBEHHDBIM 3a  BBINOJIHEHHE
aIMHHUCTPATUBHOI IPOLEaYPEI SABIISIETCS 3aMEeCTHTEIND PYKOBOAUTES



HcnonnurensHoro xoMmurera (Jajee - NOKHOCTHOE JIMLO, OTBETCTBEHHOE 3a IpueM
JIOKYMEHTOB):

3.3.3.2. JIo/KHOCTHOE JIHIO, OTBETCTBEHHOE 3a IPHUEM MOKYMEHTOB, B Cllydae
oOpalueHus 3asBUTEIIS C 3asiBJIE€HUEM B VICIOMHUTENBHBIA KOMUTET:

OmpenesseT IpeaMeT 0OpaleHus;

YCTaHaBIMBAET JIMUHOCTH 3asIBUTENIS;

MPOBOJUT MPOBEPKY MOJIHOMOYMIA JIMIIA, HOAAIOLIErO JOKYMEHTHI;

NPOBOJUT MPOBEPKY COOTBETCTBHs IOKYMEHTOB TPeOOBaHHUSM, YKa3aHHBIM B
OyHKTe 2.5  aAMHHUCTPaTHBHOTO  periaMeHTa,  MpPOBEPKY  COOTBETCTBHUS
IPE/CTABJICHHBIX  OKYMEHTOB  yCTaHOBJEHHBIM  TpeGoBaHUAM  (HaIIexarnee
oopmIleHne KOMUil TOKYMEHTOB, OTCYTCTBHE B JOKyMEHTAX MOXYUCTOK, MIPUITHCOK,
3a4EPKHYTBIX CJIOB U WHBIX HE OTOBOPEHHBIX HCIIPABIIEHHU);

3alOJHAET  ONIEKTPOHHYIO ~ (JOpMY  3asBNEHMS B  aBTOMATH3MPOBAHHOM
MH(MOPMAlMOHHON CHCTeMe, NpeaHa3sHAYeHHON Ui OKa3aHUs rOCyapCTBEHHEIX U
MYHHUIMIAIBHBIX YCIIYT;

Op¥  HPEAOCTABIEHMH  JOKYMEHTOB,  YKa3aHHEIX B  MyHKTe 2.5
aIMHHUCTPATHBHOIO  pernamMeHTa Ha OyMaXHOM  HOCHTENE,  OCYIUECTBIISET
CKaHMPOBaHUE MPECTABIEHHBIX JOKYMEHTOB;

pacrevaTeIBaeT 3asiBIEHHE;

TIEpeaaeT 3asBUTEIIIO Ha IIPOBEPKY U MOAMKCAHUE,;

ToCIie NOANMCaHUs CKAaHUPYET MOANUCAHHOE 3asIBIIeHHE;

3arpy»aet B aBTOMAaTU3UPOBAHHYIO MH(DOPMAaLOHHYIO CHCTEMY,
NPENHASHAICHHYIO  JUIs  OKa3aHWd TOCY[apCTBEHHBIX M MyHHLHUIATBHBIX YCIIyT
AOKYMEHTBI, MNpPEACTABICHHBIE B JSJIEKTPOHHOH (OpMe HIIM JIEKTPOHHBIE O6pa3bI
OTCKaHUPOBAHHBIX IOKYMEHTOB, (POPMHUPYET 3JIEKTPOHHOE [ETI0;

BO3BpalliaeT MOIITHCAHHOE 3asBICHHE ¥ OPUTHMHANBI OYMaXKHBIX IOKYMEHTOB
3asBUTEJIIO;

BBIACT 3aBUTEIIIO PACIIMCKY B IPUEME JOKYMEHTOB.

B ciyyae Hannvus ocHoBaHuit ans oTkasa B mpreme JOKYMEHTOB JOJDKHOCTHOE
JIMLO, OTBETCTBCHHOE 3a IpHEM JOKYMEHTOB, YBEAOMIISET 3asBUTENS O HATHYUH
TNPETATCTBUHN JUISL IPUeMa 3asIBJICHHs U BO3BPAIIAET €My JOKYMEHTHI ¢ OGBACHEHHEM
COZCpYKaHMs BBISBIICHHBIX OCHOBAHUM /I OTKa3a B IPHEME JOKYMEHTOB.

3.3.3.3. OoMKHOCTHOE JMI0, OTBETCTBEHHOE 3a IIPUEM JTOKYMEHTOB, IIOCIIE
NOCTYIJIEHUS] TOKYMEHTOB Ha PACCMOTPEHHE:

TPYCBANBACT 3a5BIICHNIO HOMEP B COOTBETCTBMHM C HOMEHKJIATYPOH JIeN U CTaTyc
«IIpoBepka TOKyMEHTOBY;

M3y4aeT IMOCTYNMBIIME OSJIEKTPOHHBIE JeNa, B TOM YHCIE MPUIOXKEHHBIE
SajABUTEIIEM JIOKYMEHTEI B 3JIEKTPOHHOI (hOpMe M 37IeKTPOHHBIE 06pa3hl JOKYMEHTOB;

MPOBEPAET KOMIIIEKTHOCTD, YUTAEMOCTb JJIEKTPOHHBIX 00pa3oB JOKYMEHTOB;

NPOBEpsieT COOJIOAEHHE YCIOBMH NeHCTBUTENBHOCTH 9JIEKTPOHHOM MOJIIKCH,
mocpeacTsoM  obpawienus k EnuHomy mopramy (B Ciydae, €CIH 3asBHTEJIEM
IIPeACTaBIEHEI JJIEKTPOHHEIE JOKYMEHTEI, IIOANTCaHHbIE YCHUJIEHHO!
KBaIIN(PUUUPOBAHHON 3JIEKTPOHHO MO IMHUCHIO).




ITpu HaJIu4YUA OCHOBaHHUH, MIPeNyCMOTPEHHBIX IIYHKTOM 2.7.1
AIMHHUCTPATHBHOTO pErJIaMEeHTa, MOATOTABIMBAET IIPOEKT pelIeHHs 06 OTKase B
[pueMe TOKYMEHTOB, HEOOXOAMMBIX ISl IIPEIOCTABIEHUS MyHHLUIANBHON YCIIyTH.

B ciuydae, ecnu B pesynbraTe NpOBEpKH YCHICHHON KBaJUQUIIIPOBAHHOM
OJIEKTPOHHOM TMOZIMKCH BBISBIEHO HECOOMIONEHHE YCIOBUIl ee NeliCTBHTENBHOCTH,
MPOEKT pelleHust o6 OTKase NOMKEH COAep)KaTh MyHKTHI cTaTbi 11 DenepaibHOro
3axoHa Ne 63-D3, KOTOpbIE MOCTY)KUIIM OCHOBAHUEM TS €r0 IIPUHSTHL.

[Ipoexr pewenus 06 oTkase B mpueme HOKYMEHTOB, HEOGXOAMUMEBIX IS
IPEOCTABNCHIS MyHULMIIALHON YCTYTH, C yKa3saHWeM NPUYUH OTKasa (B CiIydae,
€CIM  OCHOBaHMA JJIsl OTKasa B IPUEME JOKYMEHTOB, HEOOXONUMBIX IJIs
IIpENIOCTABICHHU MYHULMIAIBHON YCIyrd, CBS3aHBl C HAPYLIEHWEM YCTAHOBICHHBIX
TpeboBaHMi K TaKMM JOKyMEHTaM, OCHOBAHHS IJisi OTKa3a B IpreMe JNOKYMEHTOB
AOJDKHBI COZIEpXkKaTh HMH(QOPMALMIO O HAUMEHOBAHHH JOKYMEHTOB (nadopmaryy,
CBEJICHHIT), KOTOpBIE HE IIPEICTABIIEHBl, CONEpPIKAT HEIOCTOBEpHBIE W (WITH)
[IPOTUBOPEYMBBIE CBENCHHS, ODOPMIIEHBI C HApyLIEHUEM YCTAHOBIIEHHBIX TpeOoBaHMIA),
HalpaBJII€TCs Ha COINIACOBAHME B YCTAHOBJIEHHOM IIOPSZKE MOCPEACTBOM CHCTEMBI
ANIEKTPOHHOIO JOKYMEHTO000pOTa.

CornacoBanwe Impoekta pewleHHss 06 OTkase B npueMe JTOKYMEHTOB,
HEOOXO/IMMBIX IS TIPEAOCTABIEHHs MYHHLUTATBHOMN YCIIyT'H, OCYUIECTBJISIETCS B
TIOPANKE, NPpeIyCMOTPEHHOM MYHKTOM 3.5.3 aIMUHHCTPAaTHBHOIO periaMeHTa.

B cmysae oTcyrcTBHs ocHOBaHME s oTkaza B npreMe ITOKYMEHTOB,
NpeNyCMOTPEHHBIX MyHKTOM 2.7.1 aAMHHHCTPaTUBHOIO periaaMeHTa, HOKHOCTHOE
JIAIIO, OTBETCTBCHHOE 32 NPHEM JOKYMEHTOB, B T€UEHHE OJHOIO pabodyero MHs CO IHS
NOCTYIICHUS 3asBIICHNS, HANIPABIIACT 3asBUTENIO, YKa3aHHBIM B 3asBJIEHHM CIIOCOGOM,
YBENOMIICHHE O TOCTYIUICHMH 3asBJICHHUS, COAEpIKallee BXOMSIIMM PEeruCTpaMOHHbIN
HOMEp 3aiBJICHHA, ATy IOJNY4eHMs 3asBICHUA, MepedeHb HaHUMEHOBaHMI (ailnos,
TMPCACTABICHHBIX K HEMY NOKYMEHTOB, HATy IOJyYeHMs! pe3yJbTaTa MyHHLHIAIbLHOM
YCIIYTH.

3.3.3.4. VcronHeHne mpouemyp, YKa3aHHBIX B nynkrax 3.3.3.1, 3.3.3.3
AIMHHHCTPATUBHOIO  PErJIaMEHTa, MpU HaJUYUM TEXHHYECKOM  BO3MOIKHOCTH
OCYLIECTBIIAETCS B aBTOMATHYECKOM PEXHUME C UCIIONB30BAHHEM aBTOMATH3HPOBAHHOMN
MHQOPMAIIMOHHOI CHCTEeMbI, MpeIHA3HAYEHHOM IS OKA3aHms TOCYJapCTBEHHBIX U
MYHHIMIIAIBHBIX YCIIyT.

3.3.3.5. AIMHHHCTpaTHBHEIE NPOLENYPEl, yCTaHABIMBaeMble MMyHKTOM 3.3.3
aAMHHHUCTPATHBHOTO PETJIAMEHTA, BBIIOJHSIOTCS B TEYEHHE OJHOTO paGoyero fAHs co
AHS NOCTYIUICHHS 3asBJIEHUS HA PACCMOTPEHHE.

PesyibraTamu BEITONHEHNS 8 IMUHUCTPATHBHEIX MPOLEYD ABJSIOTCS: IPUHATHLA
Ha pacCMOTPEHUE KOMIUIEKT NOKYMEHTOB WM NPOEKT pelleHHs o6 OTKase B IpHeMe
AOKYMEHTOB, HEOOXONMMBIX JUTS IIPEAOCTABIEHHS MY HULUIATBHOMH YCIIYTH.

3.4. HanpaB/ieHHe MeKBeIOMCTBEHHbIX 3alpOCOB B OPraHbl, y4acTBYIOIIHE B
NpeA0CTaBIeHHH MYHUUHNIAIBHOMN yeJIyru

3.4.1. OcHoBaHMEM Hauyana BbIIOJHEHHS AIMUHUCTPATUBHON MPOLENypHI
ABJACTCA  TOMyHCHHE NOJUKHOCTHBIM JTMLOM (PaGOTHUKOM), YIIOJHOMOYEHHBIM Ha




BBINOTHCHIE aAMUHUCTPATUBHON MPOLEYpBl, OT HOKHOCTHOrO Jimua (paGoTHEKA),
OTBETCTBEHHOIO 32 IIPHEM JJOKYMEHTOB, IPHHATEIX OT 3asIBUTENS JOKYMEHTOB.

HOIKHOCTHBIM ~ JMLIOM  (paGOTHUKOM), OTBETCTBEHHBIM 3a  BBIIOJHEHHE
aJIMUHUCTPATUBHOMN MPOLENYPEI, ABNSAETCS cneyuanucm Hcnoanumensnozo komumema
(manee - NOMKHOCTHOE JIMILO, OTBETCTBEHHOE 33 HANPABICHHE MEXKBEIOMCTBEHHbBIX
3aIPOCOB).

3.4.2. TOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 33 HANPABICHHE MEYKBEIOMCTBEHHbIX
3ampocoB, (OPMUPYET U HAMpaBiseT B JIEKTPOHHON (HOPMe MOCPENCTBOM CHCTEMBI
MEXBEAOMCTBEHHOI'O 3JIEKTPOHHOIO B3aUMOMEHCTBHS (IIPU OTCYTCTBHH TEXHHYECKOI
BOSMOJKHOCTH — MHBIMH CIIOCO0aMH) 3ampoCkl O INPEAOCTABIEHUM JOKYMEHTOB M
CBEICHHIi, PENyCMOTPEHHBIX MyHKTOM 2.6.] a AMUHUCTPATUBHOTO PEraMeHTa.

AZIMUHUCTPATHBHBIE IIPOLELYPhl, YCTAHABIMBAGMbIE HACTOSLIHNM IIyHKTOM,
BBINOJIHSAIOTCS B ICHb IPUHSTHS 3a5BJICHUS] HA PACCMOTpEHHE.

PesynbratamMy  BBUIONHEHMsS — aIMHHHMCTPaTHBHBIX — TPOLEAYP  SIBJISIOTCH:
HaNpaBIeHHBIE B OpraHbl BNAacTH W (W/IM) MOJBEJOMCTBEHHbIE OpraHaM BIACTH
OpraHM3aLK 3aMpPOCEkI.

3.4.3. CneumanucTsl  IOCTABIIMKOB  NAHHBIX HA OCHOBAHUH 3aIpOCOB,
NOCTYNHUBIIMX HEPE3 CHCTEMY MEXBEIOMCTBEHHOIO 3JIEKTPOHHOIO B3aHMOMEHCTBUS,
IPEAOCTABIISIOT  3alpalliBAeMble  JOKYMEHThl (MH(GOPMALHMIO) WM  HANPABISIOT
YBENIOMJIEHHs 00 OTCYTCTBUM NOKyMEHTa W (W) MH(OPMALMK, HEOGXOIHMBIX JUIST
IPEN0CTaBIIEHNs My HULIMIIAIBHOM yCIyTH (fanee — yBeoMIIeHHe 06 OTKase).

AIIMUHUCTPATUBHBIE MPOLENYPhl, yCTAHABIHBAEMBIE HACTOSIAM IIyHKTOM,
BBIIIOTHAIOTCS. B TEYEHHE TpPeX MAHEH CO [HA MOCTYIUIEHHS MeXXBEIOMCTBEHHOTO
3ampoca B OpraH HMIJIM OPTaHM3alHIo, NPEJOCTABNAIONME TOKYMEHT U MH(OPMALHIO,
CCIIA MHBIE CPOKH NMOATOTOBKM M HaNpPaBIICHNs OTBETA HAa MEKBEAOMCTBEHHEIH 3aIpoc
HE YCTAHOBNEHBI (DeNepaTbHBIMKU 3aKOHAMM, NPABOBBIMH AKTAMHU IIpaButenbcTBa
Poccuiickolt ®enepani u NPUHATEIMH B COOTBETCTBUH C (benepanbHbIME 3aKOHAMH
HOPMAaTHBHBIMH NIPaBOBBIMU akTamu PeciryGmuku TatapcTaH.

PesynbraTamu  BEIMONHEHHS — aIMMHHCTPATHBHBIX NPOLIENYp  SIBISIOTCS:
AOKYMEHTBI (CBEJeHH), HEOOXOAUMBIE JUTA TIPENOCTABIEHHUS MYHHUIUNANBbHON yCIyry,
b0 yBeoMIIeHHe 00 OTKa3e, HarpaBleHHbIE NOJDKHOCTHOMY JIMIY, OTBETCTBEHHOMY
3a HanpaBJIeHHe MEe)KBEIOMCTBEHHbIX 3aIPOCOB.

3.4.4. JIomKXHOCTHOE JIUI0, OTBETCTBEHHOE 3a HarpaBJIEeHUE MEXXBEJIOMCTBEHHbIX
3aIlpOCOB:

TONyHaeT 3anpallnBacMble Yepe3 CHCTeMy MeXBEIOMCTBEHHOTO 3JIEKTPOHHOIO
B3aNMOJIEHCTBUs  JOKYMEHTBI  (CBEJEHHs), HEOOXOMMMBbIE IS NpeOoCTaBIEHHS
MYyHHLANANLHON yCIyTH, 1160 yBenoMIeH e 06 OTKa3e MpH OTCYTCTBUH JIOKyMEHTa H
(unn) uHpOpManny;

IpU HaJIYWH OCHOBaHHiA, [IPEy CMOTPEHHBIX IIyHKTOM 2.7.1
aAMUHACTPATHBHOTO PErNlaMeHTa, MOArOTABIMBACT MPOEKT PEIIeHUs o0 OTKase B
lpreme NOKyMEHTOB, HEOOXOAUMBIX JUISl IPEAOCTABEH S MyHHLANATEHOIN YCIIyTH.

[lpoekr pemenus o6 otkasze B mnpueme JIOKYMEHTOB, HEOOXONUMBIX IS
[IPENIOCTABNICHNST MYHHIUNATEHON YCITYTH, C yKa3saHUeM MpUYMH OTKAa3a (B cmyuae,
CCIA  OCHOBAaHMS I  OTKa3a B IpPHEME [OKYMEHTOB, HEOOXOMUMBIX  AJIs
TPELOCTABNICHNS MyHUUHMNANLHON YCIYTH, CBA3aHBI C HapylLIeHHeM YCTaHOBJIEHHBIX




TpeOOBaHMI K TaKUM JOKyMEHTaM, OCHOBAaHHS /sl OTKa3a B IpPUEME IOKYMEHTOB
JOJDKHBL  COAEPXKaTh HH(POPMALMIO O HAMMEHOBAHMH IOKYMEHTOB (HH(pOpMalWH,
CBEJIEHHH), KOTOpBIE HE MpPEACTaBIEHBl, COJEPXKAT HENOCTOBEPHbIE U (M)
IPOTHBOPEYMBEIE CBEEHNs, O(OPMIIEHBI C HapyILIEHHEM yCTaHOBJIEHHBIX TpeGOBaHHI),
HAIpaBJISIeTCsl Ha COIJIaCOBaHME B YCTAHOBIEHHOM IIOPSIIIKE MOCPEACTBOM CHCTEMBI
3NEKTPOHHOTO TOKYMEHTOO00POTA.

CornacoBanue mpoeKkTa pelleHHss 00 OTKase B MpPHEME JOKYMEHTOB,
HEOOXONUMBIX IS MPENOCTABICHHS] MyHHLHIANBHON YCIyrd, OCYLIECTBISETICS B
MOpPsIIKE, IPEAYCMOTPEHHOM ITyHKTOM 3.5.3 aIMHHHACTPATUBHOIO PErTIaMEHTA.

AJZIMUHUCTPaTUBHBIE TPOLEIYPhI, YCTAHABIHBAEMbIE HACTOSIIMM IyHKTOM,
BBITIOJIHSIIOTCS B IEHB TIOJTy4YE€HHsl CBEIEHUH 10 MEKBEIOMCTBEHHBIM 3arpocaM.

PesynpraramMu  BBIMONHEHMS  aAMMHUCTPATHBHBIX  IPOLEAYP  SBJISIOTCA:
JOKYMEHTBI (CBE/IeHHUs), HeOOXOAMMBIE [Tl IIPeIOCTaBIEHNs] MyHUIUTIATBHON YCITYTH,
NPOEKT pemieHuss 00 OoTkaze B IIpHeMe [IOKYMEHTOB, HEOOXOIMMBIX JUIs
NPENOCTaBIIEHHs MyHULUTATEHON YCITyTH.

3.4.5. UcmonHenme mpouenyp, yKasaHHBIX B NyHKTax 3.4.2, 3.4.4
aIMUHHCTPATUBHOTO  pErjlaMeHTa, MpH HAIWYUMA TEXHHYECKOM BO3MOYKHOCTH
OCYLIECTBJIAETCSA B ABTOMATUYECKOM PEXKUME C UCIIOIb30BaHUEM aBTOMATH3UPOBAHHOM
MH(QOPMALMOHHOH CHCTEMBI, NpPeJHA3HAYCHHON NS OKA3aHHs TOCYIapCTBEHHBIX M
MyHULUNAIBHBIX YCIYT, B TOM YHCI€ C MOMEHTa pErucTpalMd 3asBleHUS B
COOTBETCTBHH C ITYHKTOM 2.13 aIMUHUCTPAaTHBHOTO perjiaMeHTa.

3.4.6. MakcuManbHel# CpPOK BBINOJIHEHUS] aIMMHHCTPATHBHBIX npouenyp,
YKa3aHHBIX B IYHKTE 3.4 aIMUHHCTPATHBHOTO pPerjaMeHTa, COCTABIAET TPU paboumx
JTHSL.

3.5. IloaroroBka pe3yabTaTa MyHHUHNAILHOI yeayrn

3.5.1. OcHoBaHWeM Hayana BEINOJHEHHS aJMUHHCTPATUBHOM POl Iy PBI
SABJIACTCS MOCTYIIICHHE OT JNOJDKHOCTHOTO JIMIA, OTBETCTBEHHOTO 3a HampaBleHHe
MEXKBCIOMCTBEHHBIX ~ 3allpOCOB, JIOKyMEHTOB (CBEICHHH), HEOOXOMUMBIX IS
NPEOCTABIIEHNS My HULIUITAJIBHOMN YCIYTH.

JIOJOKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 34 BBIMOJHEHHE aIMUHUCTPATUBHOM
NPOLENYPBI, ABJIAETCS CHELHUANUCT MICIIONTHUTENPHOr0 KOMUTETA (Haiee - JOMKHOCTHOE
JILO, OTBETCTBEHHOE 3a IOATOTOBKY pe3yJbTaTa NPeJOCTABIEHUS MYHHLHIIAIBHON
YCITyTH).

3.5.2. JIOMKHOCTHOE JMIO, OTBETCTBEHHOE 3a MIOATOTOBKY pe3yjbTaTa
IPENOCTABIEHUS My HULIMIIATBHOMN YCIIyTH:

paccmarpuBaeT C(OPMHUPOBAHHBIM KOMIUIEKT IOKYMEHTOB, HEOOXOMMMBIX IUIS
NPENOCTaBIIeH)s] MyHULIUIATbHOMN YCIyTH;

IIpY BBISBJICHWM OCHOBAHUH [JIs OTKa3a B MPENOCTABIEHUH MYyHHIMIAILHOMN
YCIIyTH, YKa3aHHbIX B IyHKTe 2.8.2 aIMUHHCTPATHBHOIO periaMeHTa, [I0JrOTaBIHBAET
TNPOEKT pelIeHus 06 OTKa3e B PEIOCTABICHHH My HULUTATBHON yCIIyTH;

B CJlyHae OTCYTCTBHUsI OCHOBaHMH [UIsl OTKa3a B NIPEIOCTaBIEHUH MYHHIUIANBHOMN
YCIYTH, NPENyCMOTPEHHBIX IMyHKTOM 2.8.2 aJMHHHCTPaTHBHOIO pEIraMeHTa, o
WTOTaM  pacCMOTPEHHSl  JIOKYMEHTOB, — HEOOXOAMMBIX  JUIi  NpPeJOCTABIIEHHSI




MYHHLMNATBHOR yCIyrd, IOIATOTaBIMBAET IPOEKT pe3yNbTaTa IpedoCTaBICHHS
MYyHHUHIIANBHOM yCIyrM B COOTBETCTBMM C HOAMyHKTaMd 1 — 3 myHkrta 2.3.1
aIMUHHCTPATUBHOTO perjaMeHTa;

HamnpaBIAeT  IOATOTOBJEHHBIM  MPOEKT  pe3yiabTaTa  IPEJOCTABJIECHHS
MYHUIMNANBHOW YCIIYTH Ha COIVIACOBAaHHME B YCTAHOBJIEHHOM MOPSIKE MOCPENCTBOM
CHCTEMEI 3JIEKTPOHHOI'O JOKYMEHTO000pOTa.

AZIMUHHUCTPATUBHBIE TMPOLEIYPHl, YCTAaHABIMBAEMble HACTOSILIUM ITYHKTOM,
BBITIOJIHSIOTCS B TEYEHHE OJJHOTO paboyero Jusl.

PesynbraTamn BBINONHEHHS aJMHHHUCTPATHBHBIX IPOLELYp SBISIOTCSA: MPOEKT
pelreHus 06 0TKase B MPeI0CTABIEHUH MyHUIMITAIBHON YCIlyTH, CIPABKHU (BBITHCKH).

3.5.3. CornacoBanue ¥ MONMKMCAHHE NPOEKTa pPE3YNbTaTa IIPENOCTABICHHS
MyHUIHUITaNBHOM — yCyrd  (manee — IPOeKTbl JOKYMEHTOB)  OCYIUECTBISETCS
PyxoBogurenem McromHUTENEHONO KOMUTETA.

IlonroToBneHHbIE MPOEKTHI NOKYMEHTOB, MMEIOLINE 3aMeYaHHus, BO3BPAILATCS
Ha JIopabOTKy JIMLY, OTBETCTBEHHOMY 3a IIOATOTOBKY pe3yJbTaTa MYyHHI[MNANbHOMN
yeryru. Ilocie ycTpaHeHWs 3aMedaHui MPOEKTEI JOKYMEHTOB MOBTOPHO IEPearoTCs
JUISI COTJIACOBaHUS U TTOAIIMCAHUSI.

PykoBomurens McnonHuTenbHOrO KOMHTETa IPH PACCMOTPEHHMH IIPOEKTOB
MOKYMEHTOB IPOBEPSIET COOJIOIEHHE aIMIHUCTPATUBHOTO PETTIAMEHTA OIKHOCTHBIMU
manamy  VICTIONHUTENBHOTO  KOMHMTETa B 4YacTd  CPOKOB  BBINOJHEHHS
aIMUHUCTPATUBHBIX MPOLENYpP, HMX IIOC/IENOBAaTeIbHOCTH W MONHOTBI, HAIHYHS
COryIacoBaHMH YIONTHOMOYEHHBIX JOJDKHOCTHBIX il OpraHa B cuCTeMe 3JIEKTPOHHOTO
JIOKYMEHTO000pOTA.

B cmyuae BbisBNeHMS ~ HapylleHHA B 4acTH  CpPOKOB  BBINOTHEHHS
aIMHHUCTPATHBHBIX MPOLEAYP, MX IOCIENOBATEIbHOCTH M IOJHOTH PyKOBOIUTENH
Oprana HHULMUPYET MPHUBJIEYEHHE K OTBETCTBEHHOCTH JIMIL, JOITyCTUBIIUX HapyILIEHHS,
B COOTBETCTBHH C ITYHKTOM 4.3 aAMHHHMCTPaTHBHOTO perjaMeHTa.

AZIMVHUCTPATHBHBIE IIPOLELYPhl, YCTAHABIMBAEMbIE HACTOSIIHM IIyHKTOM,
BBITIOJIHSIIOTCSI B TE€YEHHE OHOTO pabovero mHsl.

Pesynbratamu BBIIONHEHUS 8 AMAHUCTPATHBHbBIX MPOLENYD SABJLIFOTCS: PelIeHKe
00 oTKase B IIpHeMe JOKYMEHTOB HeOOXOIUMBIX JUIs MPEI0CTaBICHNS MyHHIIUITAIEHOM
YCIYTH, peuieHHe o0 OTKase B NpPeJOCTaBICHMM MyHULMMTATBHOH yCIIyTH, CIpaBKa
(BbITIHCKA).

3.54. MWcrnonHenwe mpouenyp, yKasaHHBIX B nyHkrax 3.5.2, 3.5.3
4AMHUHUCTPATUBHOTO  perjlaMeHTa, IpH HaTUYUH TEXHHYECKOH BO3MOKHOCTH
OCYILECTBIIACTCS B aBTOMATHYECKOM PEKUME C UCTIONB30BAHHEM aBTOMAaTH3MPOBAHHOM
MHPOPMAIMOHHON CUCTEMBI, TpeIHA3HAYEHHON TS OKAa3aHMs rOCYyIapCTBEHHBIX H
MYHHULMNAJIBHBIX YCIIYT.

MaxKcumanbHbI# CpOK BBIONHEHHS! aIMHHICTPATUBHEIX IPOLENYp, yKa3aHHEBIX B
MYHKTE 3.5.aIMUHUCTPATHBHOTO PErIaMEeHTa, COCTABIISET OUH pabounit neHs.




3.6. Boipaua (HanpasJieHue) 3asiBUTEIIO Pe3yJIbTATA MYHHUHMNAJBLHOH YCayrn

3.6.1. OcHoBaHWeM Hayana BBITNIONHEHMS aAJMHHHCTPATHBHOM MpOLEdypsI
SIBJSICTCSL  MOJyY€HHe NOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBEIM 33 BBIIOJIHEHUE
aJMHHHUCTPaTHUBHON IMPOLEMYPBI, NOKyMEHTa, IOATBEPIKIAIONIEr0 MPeaoCTaBIeHHe
MYHHUIUNATBHOHN yCIyTH.

JOJDKHOCTHBIM  JIMLOM, OTBETCTBEHHBIM 3a BBIIOJHEHHWE aIMUHUCTPATUBHOM
IPOLIEYPEI, SBJISIETCS CHELUANUCT VICIOMHUTENFHOTO KOMUTETA Jajee - JOKHOCTHOE
JIMLO, OTBETCTBEHHOE 32 BbIJavy (HalpaBieHHe) JOKYMEHTOB).

3.6.2. JIOIKHOCTHOE IIMIIO, OTBETCTBEHHOE 3a BbLady (HampaBieHue)
JIOKYMEHTOB:

obecrieunBaeT  PErMCTPalMIO M BHECEHHE  CBENEHMH O  pesynbTare
NpPENOCTABNCHNA MYHULHUIIAILHON yCIyTM B MOJCHCTEMY BEJEHHS NOKyMEHTALUU
aBTOMaTHU3UPOBAHHOW MH()OPMAIIMOHHON CHCTEMBI, MPEIHA3HAYEHHOH Ui OKAa3aHHs
rOCYapCTBEHHBIX M MYHULIUIIATBHBIX YCIIYT;

M3BEILACT 3asBUTEIs (€r0 NMPEACTABUTENS) CIIOCO00M, YKa3aHHEIM B 3asIBICHUH, O
pe3ynbrate NpeloCTaBNeHUs] MyHULUIAIBHOH YCIYTM U O BO3MOXHOCTH IOJTyYeHHS
pe3ynpTaTa MpefoCTaBIeHUSI MyHULMIAIbHOH yemyru B Oprade wiu B ML,

HUcnonnenne  mpouenyp mpu  HaIMYMM  TEXHHYECKOM  BO3MOKHOCTH
OCYILIECTBIIIETCSA B aBTOMATHYECKOM PEXKUME C UCIIONB30BAHHEM aBTOMATHU3UPOBAHHO
MH(pOPMALIMOHHOH CHCTEMBI, NpeIHA3HAYEHHOH JUIsl OKA3aHMs TOCYIapCTBEHHBIX H
MYHHUIMANAIBHBIX YCIYT.

AZMUHUCTPATUBHEIE TIPOLEAYPhl, YCTAHABIMBAEMbIE HACTOSLINAM IIyHKTOM,
BBINOJIHAIOTCS B TEYEHHE ONHOIO pabodvero IHs CO [JHs IIOANKMCAHHS JOKyMEHTa,
SABIISIOIIETOCS pe3yIbTaTOM IPEIOCTaBIICHHS MYHHLUTIATBHOMN yCIIyTH,
YTIOJIHOMOYEHHBIM JIOJDKHOCTHBIM JULIOM HcnonHuTensHoro KOMHTETa
(McronHUTETBHBIM KOMUTETOM).

PesynbrataMy  BBINONHEHHMs — aIMUHHCTPATHBHBIX — NPOLEAYp  SBISIOTCH:
PasMeIICHNE CBEJCHUH O pe3ylbTaTe MPENOCTABNCHHS MYyHULMNANBHON YCIyrH B
MH(OPMALMOHHBIX ~ CHCTEMaX, W3BELIEHHe 3asBUTENS (€ro IIPEICTABUTENS) O
pe3ylbTaTe NpEeA0CTaBICHUs MY HULUIIAIBLHON YCIIYTH U CII0CO0aX ero MoMydeHu s

3.63. Tlopsmoxk Bblmaud (HampaBleHHs) pesynbrara  IpeNoCTaBlICHUS
MYHHULHUIAIEHON yCIIYTH:

3.6.3.1. Ilpu obpammenuy 3asBATENS 32 pe3yIbLTATOM MYHUIUIIANEHON YCIYTH B
M®LI, pabotHuk M®LI BeIaeT 3asBUTENO pe3ynbTaT MYHUIUNAIBHOW YCIYIM B
Qopme oK3EMIIApa  SIEKTPOHHOTO OKyMEHTA Ha OymaxkHOM HocuTene. Ilo
TPEOOBAHMIO 3asBUTENS BMECTE C OK3EMIUISIPOM SJIEKTPOHHOIO JNOKyMEHTa Ha
OyMaXHOM HOCHTelle eMy mNpeNOCTaBIAETCs OK3EMIUISP JJIEKTPOHHOI'O JOKYMEHTa
[IYTEM €ro 3aluCH Ha CHEMHBIH HOCHTENb MH(OPMAIMY MM HAIPABIEHHUsT SK3eMILIsIpa
SJIEKTPOHHOTO OKYMEHTA MO 3NIEKTPOHHON mouTe B ajpec 3assutens. IIpy 3ammcu Ha
CBEMHBIl HOCHTENb WMH(OPMALMM WM HATIPABICHHH 9K3EMIUIIPA 3JIEKTPOHHOIO
AOKYMEHTA, HA OCHOBE KOTOPOI'O COCTABJICH JK3EMILIAP 3IEKTPOHHOTO JOKYMEHTA Ha
OyMa)KHOM HOCHTele, [0 3NeKTPOHHON IOYTe HIEHTHYHOCTH TaKOro 9K3eMIUIsIpa
SMICKTPOHHOTO  OKYMEHTA IK3EMIUIAPY 3NEKTPOHHOIO JOKYMEHTa Ha OymakHOM




HOCHTEJIE 3aBEPACTCS YIIOTHOMOYCHHBIM COTPYAHMKOM C HCIOJIb30BAHMEM YCHUIEHHOM
KBaIU(UIIMPOBAHHOMN 3JIEKTPOHHOM MOIIHCH.

AJIMHHHCTPAaTUBHbIE POLEYPHl, yCTAHABIMBAEMbIE HACTOAIIMM ITyHKTOM,
BBIIIONHAIOTCS B MOPAAKE OYCPENHOCTH, B JEHb NPHOBITHS 3asBHTENS B CPOKH,
YCTaHOBJIEHHBIE pErlaMeHTOM paboTel ML,

PesynbraTamMu BEINONHEHWs aIMUHUCTPATHBHBIX IPOLETYP SBISIOTCS: (HKCALS
(aKTa BbINAYM pE3yNbTaTa MPENOCTABICHHS MyHHUMNANbHON yciyrd B AUC MO,
PE3yNpTaT PeNOCTaBIEHU MyHULUNATIBHON YCIYTH, BBIJAHHBIH 3asIBUTEIIO.

3.6.3.2. Tlpu obpaleHNy 3asgBUTEINs 3a PE3yNLTATOM MYHHIHIAIbHOM YCIyTH
depe3 Enumeid nopran, PecryGmukaHCKuil mopTan 3asBHTENIO B JIMYHBIA KaGHHET
ABTOMATHYECKM HANpaBJsIeTCss DJEKTPOHHBIA 00pa3 IOKYMEHTa, SBIISIOLIErocs
pe3yJIbTaTOM MNPENOCTABICHUsS MYHULMIAIBHON YCITyrH, IOAMMCAHHBIN YCHIEHHOM
KBAIU()UIMPOBAHHON 3JIEKTPOHHONW MOAMHMCHI0 PykoBomurens MCHONHUTENBHOrO
KOMHTETA.

AIIMHHUCTPATHBHBIE IPOLELYPhl, yCTAHABIHBAEMBIE HACTOSIIIM ITyHKTOM,
BBINOIHSIOTCS B NI€Hb MOANMCAHUS NOKYMEHTa, MOATBEP)KAAIOLIETO TPEIOCTABICHIE
(OTKa3 B MPENOCTABNICHNH) MYHULMITAIBHON YCITYTH, YITOMHOMOYEHHBIM TOKHOCTHEIM
nuioM HenonxutensHoro komutera (VICIONHATENBHBIM KOMUTETOM).

PesynbraTamn  BBINONHEHHS — aJMUHMCTPATHBHBIX IPOLENYp  SIBJISIFOTCS:
HampaBlieHne (IPefOCTaBNeHNe) C MCIONb30BaHUEM PecryGIrKaHCKOro noprana
3ajABUTENIO IOKYMEHTA, MOATBEPXKAAIOMIEr0 NPEeNOCTaBNe e MyHHLMIANBHOM yeIyry
(B TOM YKCIIe OTKa3 B [IPeJOCTABIEHHH MYyHULAATBHOMN YCIIyTH).

3.6.3.3. Ilpu obpalleHnn 3asBUTENS 3a Pe3ybTaTOM MYHHULUNIAIBHON YCIIYTH B
HcnonHurenbHbIH KOMHTET, NO/DKHOCTHOE JIMLO, OTBETCTBEHHOE 3a BhIAAYY
(HampaBieHue) JOKYMEHTOB, BbIJAET 3asBHUTEIIIO Pe3yIlbTAT MYHULUNANTBHOR YCIIYTH.
Ilo TpeGoBanumio 3asBUTENs BMECTE C IK3EMILILPOM 9JIEKTPOHHOIO JOKYMEHTa Ha
OyMaXHOM HOCHTeJle €My MpeloCTABISLETCS OK3EMIULIP 3JIEKTPOHHOIO JIOKyMEHTa
[IyTEM €TO 3aIHCH Ha CHEMHbIH HOCHTENb MH(OPMALH MM HAIIPABIEHUS SK3eMILIspa
SJIEKTPOHHOTO JOKYMEHTA I10 9JIEKTPOHHOM I104Te B a[[peC 3asBUTEIS.

AIIMHHHUCTPAaTHBHEIE IIPOLIEAYPhl, YCTaHABIHBAEMbIE HACTOSIIAM IIYHKTOM,
OCYIIECTBIIAIOTCS B TIOPAAKE OYEPENHOCTH, B J€Hb TPUOBITUS 3asBUTENS B
COOTBETCTBUM ¢ IlpaBunamu BHYTpPeHHEro TPyHOBOro pacropsiaka VICTOMHHTETBHOro
KOMHTETA.

PesynbraToM BBIMONHEHUS anMHHHCTPATHBHBIX NPOUEyp ABIATCA: (QUKCALUSI
daKkTa  BELTAYM  pe3yabTaTa  NpeLOCTABIIEHHS MYHHLHUIAIEHO! — yciyrd B
aBTOMATM3MPOBAHHON HH(OPMALMOHHON CHCTeMe, NpenHA3HAYEHHOH s OKA3aHus
FOCYIApCTBEHHBIX M MYHMIIUIIAIBHBIX YCIIYT.

3.7. UcnpaBJieHne TeXHHYECKHX OLIHGOK

3.7.1. B cmyudae OGHapyXeHHS TeXHHYECKOH OMMGKA B JIOKYMEHTe,
AIBJIIOIUEMCS  Pe3yNbTATOM ~MyHHUMIAIBHOW YCIYrH, 3asBUTENb HANpPABILET B
HMcnonHuTensHbIi KOMUTET:

3asjBIIEHHE 00 MCIPABICHUH TEXHHYECKOM OLIMOKY (npunoxenne N5 x
HACTOSIIEMY a[MHHUCTPATUBHOMY PETIIAMEHTY );




AOKYMEHT, BBII@HHBIA 3asBUTEIO KaK pe3ylbTaT MYyHHLHUIIAIBHOW YCIYrH, B
KOTOPOM COZEPIKUTCSI TEXHUYECKas OIINOKa;

JOKYMEHTBI, UMEIOIIWe IOPUAMYECKYIO CHILY, CBUIETEJBCTBYIOIINE O HATHYMU
TeXHUYECKOH OIIUOKH.

3asBnenue 00 HCIpPaBIEHHH TEXHHYECKOH OLIMOKK B CBENEHHUSX, yKa3aHHBIX B
JOKyMEHTE, SIBIISIFOLIEMCS PE3YJIBTATOM MYHHUIUIIAIBHON YCIIYTH, TOJAETCS 3asBUTEIEM
(YMOJTHOMOYEHHBIM IPE/ICTABUTENEM) [OYTOBBIM OTIpPABJIeHHEM (B TOM YHCIE C
UCIIONIB30BAHMEM  OJIEKTPOHHOW  mouthl), nubo  depes  Enuubeii  mopran,
Pecmybnukanckuit noprai uinu MOLI,

3.7.2. JIOmKHOCTHOE JIMLO, OTBETCTBEHHOE 3a [IPUEM JI0KYMEHTOB, OCYIIECTBISET
IpUeM 3asBJeHus1 00 WCIpaBJIeHNH TeXHUYECKON OLIMOKK, PETUCTPUPYET 3asBICHUE C
TPUIOKXEHHBIMU TOKYMEHTaMU W MEPENAET UX NOJDKHOCTHOMY JIHILY, OTBETCTBEHHOMY
3a 00pabOTKY NOKYMEHTOB.

AIIMUHUCTPATHBHBIE TpPOLEYpPBI, YCTAHABIUBAEMbIE HACTOSIIUM ITyHKTOM,
BBITOJIHSIOTCS B TEYEHHE OJHOI0 pabovero MHs C AaThl PETHCTPALIMHN 3asBICHUS.

PesynbraTamn BBINONHEHHUS aIMUHMCTPATHBHEIX [POLIEYD SBISIOTCS: IPUHATOS
Y 3apEeruCTPHPOBAHHOE 3asBIICHHE, HAMPABJIEHHOE HA PAaCCMOTPEHHE MOJIKHOCTHOMY
JIHMLY, OTBETCTBEHHOMY 32 00pabOTKy JOKYMEHTOB.

3.7.3. JIOMKHOCTHOE IMIO, OTBETCTBEHHOE 3a 0OpabOTKy ITOKYMEHTOB,
paccmMaTpuBaeT JOKYMEHThl M B LEJNAX BHECEHHS MCIpPaBIeHHN B JOKyMEHT,
ABJIAIOMMIACS Pe3yIbTATOM MPENOCTABICHHs MYHHLUMIAIBHON YCITYTH, OCYLIECTBISET
[IPOLEAYPBI, MPEAyCMOTPEHHBIE IMYHKTOM 3.5 aJMHHHCTPATHBHOIO perjaMeHTa, u
BBIIAET WCTIPABIEHHEIH JOKYMEHT 3asSBUTENIO (YIOIHOMOYEHHOMY IIpPeICTABHTEINO)
JYHO TOA POCIHUCH C M3BATHEM y 3asBUTENs (YMOJHOMOYEHHOTO IpEeNCTaBUTENS)
OpHIHHaJa TOKYMEHTA, B KOTOPOM COAEPXKUTCS TEXHUYECKas OLINOKa, MM HAMpaBIIseT
B aIpec 3asBUTEIsl TMOYTOBBIM OTIpABIEHHEM (TIOCPEICTBOM 3JIEKTPOHHOM MOYTEI)
MIMCEMO O  BO3MOXKHOCTH  IIOJyY€HHMSs JOKYMEHTa IpH MPEIOCTABICHUH B
HcnonHuTensHbIHf KOMUTET OpHMIMHAja JOKYMEHTa, B KOTOPOM CONEDPKUTCS
TeXHHYECKas OLInOKa.

AZIIMUHUCTPATUBHEIE IMIPOLEAYPbl, YCTAHABIMBACMbBIE HACTOSIIAM IIYHKTOM,
BBINIOJHSIOTCS B TEUSHHE IBYX pabOvuX JHeH IMOocie OOHApyXEeHHS TeXHUYECKOH
OWIMOKM WM TMOJyYeHHs OT JH06Or0 3aHHTEPECOBAHHOrO JHNA 3asBICHUS O
JIOTYIIEHHOH omubKe.

Pesynbratamu  BBINONHEHMS — aIMHUHHCTPATHBHBIX NpOLIENYp  SIBISIOTCS:
BBIIAHHBIN (HANpaBJICHHbI) 3asBUTEIIO JOKYMEHT.

4. ITopsinok 1 hopMbI KOHTPOJISE 32 NPEIOCTABIEHHEM MYHUIHUNAJIbHOM
yeayru

4.1. Ilopsiaok ocyIeCTBIEHHSI TEKYLIEro KOHTPOJIs 32 cO0JII0IeHHEM H
HCMOJTHEHHEM OTBETCTBEHHLIM JO0/KHOCTHLIM JIMLIOM TMOJIOMKEH Uil
AIMHMHHCTPATHBHOIO perjaMeHTa, yCTAHABIHBAIOLIMUX TPeOOBAHMS K
MPEAOCTABJICHHIO MYyHHUHTIATBLHOM yCayIH, a TAKIKE IPHHSATHEM HMH PelleHuUi

Konrposs 3a monuoTOM 1 KavecTBOM mpenocTasmeHus MYHMLMIANBHOH yCiyru




BKIJIIOYAeT B Ce0sl BBIABIECHUE M YCTPaHEHHe HAPYILICHUH [paB 3asBUTeNel, IPOBeIeHIe
IPOBEPOK  COONIONEHUS MpOUeNyp MPENOCTABICHHS MyHHUMNAIBHON  YCIIyTH,
TIOArOTOBKY pelleHUH Ha jeiicTBus (Oe3aelicTBIe) NODKHOCTHBIX JIUL OPraHa MeCTHOI'O
CaMOYIpaBJIEHUSI.

®opmaM#  KOHTPOJIsS 32 COOIONEHHEM HCIIOJHEHUS —aJMUHHCTPATUBHBIX
IIpOLEAYp SIBIISIFOTCSI:

1) mpoBepka W cornacoBaHHWe IIPOEKTOB [OKYMEHTOB MO MPEeJOCTABIECHUIO
MYHULUIIAIBHON yCIIYTH;

2) IpOBOUMBIE B YCTaHOBJIEHHOM NOpSIAKE IIPOBEPKH BEJICHUS
JIEJIOIIPOU3BO/ICTBA;

3) NpoBeNleHKE B YCTAHOBJIEHHOM IIOPSIAKE KOHTPOJIBHEIX MPOBEPOK COOIIONCHHUS
[pOLEAYp MPENOCTABIEHHS MyHUIUITIANEHON YCITYTH,

B memsx Tekyliero KOHTPOJsSI WCIOJB3YIOTCS CBENSHHUS, WMEIOIMECS B
SJIEKTPOHHON 0a3se JaHHBIX, Cily)KeOHas KOPPECIOHAEHLMs, YCTHAsS M IHCbMEHHAs
UHpOPMALMS JODKHOCTHBIX JIL[, OCYILECTBISAIOMINX BBITOTHEHHE aIMHUHHUCTPATUBHBIX
[pOLENYP, XKYPHAIBI y4eTa COOTBETCTBYIOIIUX NJOKYMEHTOB U APYTHE CBEACHUS.

J7ist ocyIuecTBIeHNs KOHTPOJIS 3a COBEpIICHHEM AeHCTBHI IPH MpeIoCTaBIeHUH
MYHHLHUIANBHOM YCIYyrH W MNPUHATHM DELIeHHH DPYKOBOJMUTENIO OpraHa MECTHOTO
CaMOYNpPAaBJEHUs.  NPEACTABIAIOTCS  CIPAaBKM O  pe3yibTaTaX [pPEeJOCTaBIeHHS
MYHMLIMIIATBHON YCITyTH.

O ciyyasx ¥ MpUYMHAX HAPYLIEHHS! CPOKOB, MOCIEAOBATENLHOCTH U COZEpKAHUS
aIMHHHUCTPATHBHBIX MpOUEAYP MNOMKHOCTHBIE JIMIA HEMENNCHHO WH(GOPMHUPYIOT
PYKOBOIUTEJISI OpraHa, NPeAOoCTaBIIAIOIIEr0 MyHULHUIANBHYIO YCIyry, a TakxKe
TPEANPUHMMAIOT CPOYHBIE MEPBI [0 YCTPAHEHHIO HAPYIIEHMIL. :

Texymmii KOHTpoib 3a COGMIONEHMEM IIOC/IENOBATENHHOCTH JENCTBUH,
OMNpPEACICHHBIX  aIMUHUCTPATUBHBIMH  TIPOLEAYpaMH [0  MPeHOCTABICHHUIO
MYHULMIATBHOM YCIIYTH, OCYLIECTBISACTCS 3aMECTHTENEM DYKOBOIMTENS opraHa
MECTHOTO  CaMOYIIPAaBJI€HHMs, OTBETCTBEHHBIM 33 OpraHM3alUUI0  paGoThl 110
NpeNOCTaBICHIIO MYHMIMIIAIBHON YCIIYTH, HA4albHUKOM OTZENa, OCYIIECTBILIOLIErO
OpraHM3alKIo paboThI 110 NPENOCTABICHNIO MY HUIMTIANBLHOM YCITYTH.

IlepeueHp  JOMKHOCTHBIX  JIMI,  OCYIIECTBISIOLIUX TEKyIIUH KOHTPOJIb,
YCTaHABIMBACTCA ITOJOXKEHUAMU O CTPYKTYPHBIX IOAPA3NENCHHSX OpraHa MECTHOTO
CaMOyTIpaBJICHHUS ¥ JOJKHOCTHBIMH perjlaMeHTaMH.

4.2, HOpﬂ}JOK H NepHOAUYHOCTD OCyIlIeCTBJICHHUSI NJIAHOBBIX U BHENMJIAHOBBIX
IIPOBEPOK MNMOJHOTHI H KaYyeCcTBa InpeaocraB/JIeHUs MyHHlll'll'laJleOﬁ Yciayru, B TOM
YHcCJIe NOpPSIAOK H (l)OprI KOHTPOJIsI 32 NMOJIHOTOH H Ka4yeCcTBOM npeaocraBJIeHUS
MYHHIHIAJbHOH YCJOYI'H

4.2.1. KoHTpOJIb 3a MONHOTON 1 Ka4eCTBOM NIPEl0CTaBIEHUS MYHUIUIIAILHOM
YCIIyTH OCYIIECTBJIIETCS B (hopMmax:

1) mpoBeneHus MpoBepoK;

2) paccMmoOTpeHMsi Jkanob6  3asBHTeNeH Ha  meiCTBHS (6e3neiicTBue)
HcnonnuTenbHOrO KOMHTETa, a TaKkKe HX AOJDKHOCTHBIX JIML, MYHHIMIIAIBbHBIX
CITy KalluX.



42.2. B wmemix OCyLIeCTBIECHHUS KOHTPOJIsI 33 TIIOJHOTOM M KayeCTBOM
MPEOCTaBIIEHHS] MYHMLMIIAIBHON YCIYTH HPOBOISTCS IUIAHOBBIE M BHEIJIAHOBBIC
npoBepKkH. [IOpsSIOK W  MEPUOAMYHOCTE OCYIIECTBJICHHS IUIAHOBBIX IIPOBEPOK
yCTaHaBIUBAETCs IIaHOM paboTel McnonuurensHoro komurera. IIpu npoBepke MOryT
paccMaTpuBaTbCs BCE BOIMPOCHI, CBS3aHHBIE C IPENOCTABICHUEM MYHHUIIMIAILHOMA
yclmyrd  (KOMIIIEKCHBIE  MPOBEPKH), WM OTHEJIBHBIA  BOMPOC, CBSI3AHHBIN  C
NPENOCTaBICHUEM MYHHLHNAIBHON yClyrn (TemMaTHdyeckue IpoBepkH). [IpoBepka
TaK)Ke MOXKET IIPOBOAUTHCS 10 KOHKPETHOM Kanobe 3asBUTEII.

4.2.3. BHeruiaHOBble MPOBEPKM NPOBOMSTCS B CBS3U C MPOBEPKOH YCTpaHEHMs
paHee BBIABJICHHBIX HapYIICHHH aJMHUHUCTPATUBHOIO PErlaMeHTa, a TakKXKe B Cilydae
noiy4eHust kanod 3asBuTenedl Ha geiictBust (GesnelicTBue) LICIIONHHUTENBHOTO
KOMHTETa, & TAKKe UX OJKHOCTHBIX JIML, MyHHIIUNAIBHBIX CITyXKAIIHX.

4.2.4. PesynbraTsl NpoBepku OhOPMIIAIOTCS B BUJE aKTa MPOBEPKH, B KOTOPOM
YKa3bIBAIOTCsI BBISIBIICHHbBIE HEJOCTATKY ¥ NPEJIOKEHHS T10 HX yCTPAHEHHIO.

4.3. OTBETCTBEHHOCTH AOJKHOCTHBIX JHI MCNONHATELHOr0 KOMHTETA,
NpeJoCTaBJISIIOLIEro MyHHUHNIAABHYIO YCIYTY, 32 pelleHusi U JedcTBUS
(GespeiicTBHe), NPHHHMaeMble (OCyLIECTBJIsIeMble) HMH B X0/1€e npeJocTaBJAeHHS
MYHHUHMOAJIBbHOH yCayru

Ilo pesynbraTam npoBesieHHBIX NPOBEPOK B CIIydae BBIABICHUS HAPYIICHHH paB
3asBUTENIC BMHOBHBIE JIMLA IIPUBIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHU C
3aKOHOJATeNbCTBOM Poccuiickoit Menepamun.

PykoBonurens oprana MecTHOro camOyNpaBNeHHs HECET OTBETCTBEHHOCTb 3a
HECBOEBPEMEHHOE PACCMOTPEHHUE 3asBIICHUI.

PykoBonuTens (3amecTHTENb pPYKOBOAMTENs) CTPYKTYpHOIO —IIOAPA3LENEHHUS
OpraHa MECTHOTO CaMOYNpABJICHHs HECET OTBETCTBEHHOCTh 38 HECBOEBPEMEHHOE U
(Mnn) HeHannexalee BEINOJHEHHE AIMUHUCTPATHBHBIX AEHCTBUM, yKa3aHHBIX B
paszeine 3 aIMHMHUCTPATUBHOIO PErIaMEHTa.

TOKHOCTHBIE NMLA M WHble MyHHLMIANbHBIE CIy)XallHe 3a peIleHHs U
neiicTust (GespedicTBue), NpuHEMAaeMble (OCYIIECTBISEMBIE) B XO/IE [IPEeIOCTaBIIEHUS
MYHUIHATATBHON YCIIyTH, HecyT OTBETCTBEHHOCTh B YCTaHOBJICHHOM
3aKOHOATETbCTBOM ITOPSIIKE.

4.4. Ilonoxxenusi, XapaKTepusyiouue TpeGoBaHUs K nopsiaky u popMam KOHTPOJIsI
32 [peocTaB/IeHHeM MyHHUMNAILHOI yCJIYTH, B TOM YHCJIe CO CTOPOHBI FPakaaH,
uX 00beMHEeHHI U opranusaumii

KonTpons 3a mpenocrabienieM MyHULMNATBHONR YCIyTH cO CTOPOHBI TpaXkIaH,
MX OOBeIMHEHWH W OpraHM3aumii, OCYLIECTBISETCS I1OCPEACTBOM OTKpPBITOCTH
ACATENIBHOCTH  OpraHa — MECTHOIO  CaMOYNpABIeHHs NOpd  IPeIOCTABIECHHH
MYHUUMNAIBHOM — YCIYrH, NOJNYYEeHHs [OJHOH, aKTyaldbHOH U JOCTOBEPHOI
MHDOPMaLKMK O TIOPAAKE NPEIOCTABIEHHS MyHHLHIATBHOMN YCIyTH ¥ BO3MOXHOCTH
MOCYIeGHOro  paccMOTpeHus  obpaleHuit (xanmo6) B mpolecce NpefOCTaBNEHHS
MYHHULUIAIBHON YCITyTH.




5. locyneOnblii (BHecyaeOHbIH) NOPSIAOK 00KaT0BAHMSI PELIEHUIH U JeHdcTBHUI
(GesneiicTBHs) Oprana, NpeaoCTAB/SIOIIEr0 MyHHIHIIAJALHYIO YCJIYTY,
MHOro()yHKIHOHAJILHOI0 HEHTPA NPEAOCTABIEHHUS FOCYAAPCTBEHHBIX H
MYHHUHNAJbHBIX yCJIYT, OpraHu3alnui, ykasaHHbIX B yacTu 1.1 cratbu 16
PenepanbHoro 3akona Ne210-®3, a Taxike UX JOKHOCTHBIX JIHII,
MYHHUHNAJbHBIX CJIYKAIINX, PAOOTHHKOB

5.1. 3agBUTENH UMEIOT NIPaBO Ha 00KaNoBaHKe B TOCYAEOHOM MOPSIKE PElIeHHM
U jeiictBuil (Oe3melcTBUs) OpraHa, NpPefOCTaBIIIOLIEr0 MYHHIMIANBHYIO YCIyTy,
JOJDKHOCTHOTO ~ JIMIa  OpraHa, MpeJOCTaBIAIOINero  MYHHLHMNAIBHYIO  YCIyIy,
MYHHLHIIAIBHOTO  CIIY)Kalllero,  PyKOBOAWTENsl  OpraHa,  IpPEeHOCTABJISIOIIETO
MYHULUTATBHYIO yCIyTy, MHOTO(YHKIIHOHAITBHOI'O LIEHTpa, paboTHuUKa
MHOTO()YHKIIMOHAIEHOIO LIEHTpa, OpraHHu3alluii, IpeayCMOTPEHHBIX YacThio 1.1 cratbu
16 ®enepansroro 3akona Ne 210-M3, a taxke ¥X pabOTHUKOB.

3asBUTENE MOXET OOPATUTHCS C JKanoboii, B TOM YKCIIE B CIEAYIOMMX CIydasnx:

1) HapylieHne cpoka perucTpaliy 3arpoca O IPeJOCTaBIEHHH MyHHIUTIATEHOMN
YCIIyTH, 3ampoca, ykasanHoro B ctaTtbe 15.1 @enepansHoro 3axona Ne 210-03;

2) HapylleHHe CpOKa MpeJOCTaBICHHs: MyHHLMNAJIBHOW YCIyrd. B ykasaHHOM
ciydae nocynebHoe (BHecyneOHOe) oGxkasoBaHKe 3asBMTENEM pPEeLIeHHH U AeifCTBHIA
(Ge3peticTBrs) MHOrO(YHKIMOHATIBHOTO LIEHTPa, paGOTHHKA MHOTO(GYHKIHOHATBEHOTO
OEHTpa BO3MOXKHO B Cily4ae, €Clii HAa MHOrO(YHKIMOHAJbHBIA LEHTp, pEIIeHHs M
merictBust  (Ge3medcTBME)  KOTOPOro  OOXKAMyIOTCS, BO3NOXKEHA (YHKIUA IO
NPEJOCTABICHUIO COOTBETCTBYIOLIMX MYHULUIATBHBIX YCIYr B IIONHOM OOBEMe B
NOpsJIKe, ONPENeSICHHOM YacThbio 1.3 ctaThu 16 @enepansHoro 3axona Ne 210-03;

3) TpeGoBanue y 3asBUTENS NOKYMEHTOB WM MHMOPMAIIUH IGO0 OCYIIECTBICHHS
NEfiCTBUH, MpPEeICTABICHHE WM OCYIIECTBICHHE KOTOPBIX HE MPedyCMOTPEHO
HOPMAaTUBHBIMU ~TIPaBOBBIMH ~aktamu Poccuiickoit ®enepaunu, HOPMATUBHBIMH
NpaBoBbIMK aKTaMu PecmyOnuku TaTapcTaH, MyHHLMNAIBHBIMUA MPABOBBIMU aKTaMH
JULsL IPeIOCTaBIIEHH s My HULIUIIANBHOM yCITyru;

4) OTKa3s B NpueMe IOKyMEHTOB, [PENOCTABIEHHE KOTOPBIX IIPeyCMOTPEHO
HOPMaTUBHBIMH ~ NPaBOBBIMH akTamu Poccuiickoit ®Depepaunu, HOPMAaTUBHBIMU
NpaBoBbIMU akTaMu PecryOmuku TarapcTad, MyHHIMIANBHBEIMA TTPABOBBIMH AKTAMH
Q1S IPEAOCTABIICHUS] My HULUMITATIBHOM YCIIYTH, Y 3assBUTENIS;

5) OTKa3 B Npes0CTaBIeHIH MyHULMNIANBLHON YCIIYTH, €CIi OCHOBAHHS OTKA3a He
NpeNyCMOTPEHB! (hefepanbHbIMU 3aKOHAMH M HPUHATBIMU B COOTBETCTBMH C HUMH
MHBIMH HOPMATHBHBIMU IIPaBOBBIMU aKkTamu Poccuiickoit ®enepanuu, 3aKOHAMH U
MHBIMA  HODMATHBHBIMH  [paBOBbIMM  akTamu  PecrmyGnuku  TatapcraH,
MyHHI[ANAJIbHBIMU  NPABOBBIMH ~ aKTamMu. B ykasaHHOM ciydae jocymeGHOe
(BHecyneOHOE) 06aJOBaHUE 3asBUTEEM pelieHuid ¥ medcTBui  (Ge3meicTBHs)
MHOTOQYHKLMOHANBHOTO  LEHTpa, paGOTHHUKA MHOrO(YHKLHOHATEHOTO LeHTpa
BO3MOXHO B Cllydae, €CliM Ha MHOrOQYHKLHOHANIBHBIA LEHTP, PEIleHUs U NeiCTBHS
(GesneficTBre) KOTOPOTO O06KAMYIOTCS, BO3JIOXKEHA GYHKIMSA TO TpemoCTaBIEHUIO
COOTBCTCTBYIOINMX ~ MYHMUMNANBHBIX YCIyr B IOJHOM O00BEME B NOpAIKE,
ONpeNeNeHHoM 4acThio 1.3 crateu 16 Denepanbroro 3akona Ne 210-D3;




6) 3arpeboBaHue C 3asABUTENS [IPU IPEIOCTABICHUM MYHHULHIATBHONW YCIYrH
IUIaThl, HE MpelyCMOTPEHHOH HOPMAaTHMBHBIMH IIPaBOBBIMH akTaMu Poccuiickoit
Qenepanuy, HOPMAaTUBHBIMH  IpaBOBBIMH  akTtaMu PecnyOmuku — Tarapctas,
MYHULUITAJIFHBIMU IPABOBBIMHU aKTaMH;

7) oTKa3 opraHa, NpeNOCTaBIISIONIEI0 MYHHUIMITANBEHYIO YCIYTY, MTOKHOCTHOTO
JHIa OpraHa, MpeJOCTaBISIONIEro MyHHUIUIATBHYIO YCIyTy, MHOTO(YHKIHOHAIEHOTO
LeHTpa, pabOTHHKA MHOTO(QYHKLIMOHAIBHOrO LIEHTPa, OpraHu3allii, IPeayCMOTPEHHBIX
gacTeio 1.1 crateu 16 PepepanpHoro 3akoHa Ne 210-@3, unm wx pabOTHUKOB B
UCIIPABJIEHUH JOIIYILEHHBIX MMH OINEYaTOK M OLIMOOK B BBINAHHBIX B pe3yjbTaTe
NPENOCTABIEHUs ~ MYHHLMIAIBHOW  YCIYyrM  OOKyMEHTax JHOO  HapylleHue
YCTaHOBJIEHHOIO CpOKa TaKMX MCIpaBieHHH. B ykasanHOM ciydae mocyneGHoOe
(BHECYneOHOE) ob)kamoBaHME 3asiBUTENEM pelleHHd wu jeiicTBuit (6e3meiicTBrs)
MHOTO(QYHKIIHOHATBHOTO ~ LIEHTpa, pabOTHHKA MHOTO(MYHKIHOHATIBLHOIO IEHTpa
BO3MOXHO B Cjlydyae, €ClM Ha MHOTO(YHKIMOHAIBHBIM LEHTP, pPelleHHs ¥ AedcTBUs
(GesnelicTBHE) KOTOPOro OOXANYIOTCS, BO3JOXKEeHA (YHKUMS I10 IMPEHOCTABIEHHIO
COOTBETCTBYIOIINX MYHUIMIANBHLIX yCIyr B IIONHOM o00BeMe B MOpSIKE,
ompezeneHHoM 4acTero 1.3 crateu 16 @enepanbHoro 3akona Ne 210-D3;

8) HapylmleHWe CpoKa WM IOpsiKa BBIAAYH [JOKYMEHTOB [0 pE3yjibTaTaM
[IPENOCTaBIEHHs MyHULUIIANEHON YCITYTH;

9) mpuOCTaHOBNIEHHE NPEOCTABICHHUS] MyHULMUITANBHON YCIIYTH, €CITH OCHOBAHHSI
IPUOCTAHOBICHUSL HE MPENYyCMOTPEHBI (efepanbHbIMU 3aKOHAMH ¥ IPUHATHIMH B
COOTBETCTBMM C HHUMH HHBIMH HOPMAaTHBHBIMH TMPaBOBBIMH aKTaMH Poccuiickoii
OQenepanyy, 3aKOHAMH M MHBIMM HOPMATHBHBIMHM IIPABOBBIMH aKTaMH PecryGmuku
Tarapcras, MyHUIMNANBHEIMY PaBOBBIME aKTaMU. B yKasaHHOM ciydae JocymeGHOe
(BHecyneOHOe) obxanoBaHue 3asBUTENeM pelleHnit u AeifctBuii (GesmeiicTBus)
MHOTOQYHKIMOHAIBHOTO ~ [IeHTpa, paGOTHHKA MHOrO(YHKIMOHANBEHOrO —LEHTpa
BO3MOXHO B Clly4ae, eCiii Ha MHOTOQYHKLHOHAIBHBIN LEHTP, PEILEHHUs M AeHCTBHS
(GesneiicTBre) KOTOPOTo 0OXKAIylOTCsI, BO3JIOXKeHA (YHKIUS 110 MPEHOCTABICHHUIO
COOTBETCTBYIOIMX ~MYHULHUNAIBHBIX YCIyr B IONHOM OOBeMe B MOpAIKe,
OIpelesIeHHOM 4acThio 1.3 crateu 16 @enepansHoro 3akona Ne 210-03.

10) TpeGoBanne y 3agBUTeNs NpH NPEJOCTABIEHMM MYyHHIHMNAIBHOM YCIyrd
AOKYMEHTOB HMJIM HH(pOpMALKK, OTCYTCTBME M (MJIHM) HEJOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBaIUCh NIPH NEPBOHAYAIBHOM OTKa3e B MpPHEMe TOKYMEHTOB, HEOOXOMAUMBIX JJIsI
TIPENOCTABICHUS MyHULMIIANBHOM YCIIyrH, MO0 B NpEeNOCTaBIEHUH MYHHULMIATLHOMN
YCIIYyTH, 32 MCKIIIOYEHHEM Cily4yaeB, MPEeNyCMOTPEHHBIX MYyHKTOM 4 yacTu | crarteu 7
®enepanbHoro 3akona Ne 210-03. B ykasanHOM ciyudae nocyneGHOe (BHecyneGHOE)
obxaoBanue 3asBUTEJIEM peleHui u JNeUCTBUH (6e3meiicTBusN)
MHOTOQYHKLHMOHANIBHOTO  IEHTpa, pabOTHHKA MHOTOGMYHKLHOHATIEHOIO LeHTpa
BO3MOXHO B Clly4ae, €cli Ha MHOTOQYHKLMOHANIBHBIM LEHTP, pElleHHs U HeiCTBHs
(GesneiicTBue) KOTOpPOro OGKAMyHOTCS, BO3NOXKeHa (YHKLHMS MO [IPEJOCTaBIEHUIO
COOTBETCTBYIOLIMX ~MYHHLUIANBHBIX YCIyr B TONHOM OOBEME B MOpsIKe,
OIpeNeNIeHHOM 4acThio 1.3 craThu 16 Menepansroro 3akona Ne 210-03.

5.2. JKanoba mnonaercs B mucbMeHHOH (opme Ha OyMa)XHOM HoOcHUTele, B
DNIEKTPOHHOH (OpME B Oprad, MPeAOCTABIISIOLIHIA MYHULUITANEHYIO  YCIIyTY,
MHOTO(QYHKLMOHANBHBIA LEHTP JM60 B COOTBETCTBYIOLIMIL Oprad rocyJapCTBEHHOM




BIIACTH, SIBJSIOLIMHCS y4YpEAMTEIeM MHOIO(YHKIHOHAIBHOIO LEeHTpa (manee -
y4YpenuTens  MHOrOQYHKLHMOHAJIBHOIO  ILI€HTpa), a TakKe B  OpraHM3alyy,
[IpeyCMOTpeHHbIe 4acThio 1.1 ctateu 16 @enepanbHoro 3axona Ne 210-D3. XKano6e!
Ha pelleHMs M JelcTBus (Oe3fmeHcTBHE) PyKOBOIMTENsSI OpraHa, IpPenOCTaBIISIOIIErO
MYHHUIHIAIBHYIO YCIIYTY, MOJAIOTCS B BBILIECTOSIINN OpraH (IPU ero HAIUYUK) Jubo B
Clly4ae ero OTCYTCTBHS pacCMaTpHUBAaIOTCSl HENOCPEICTBEHHO PYKOBOAUTENEM OpraHa,
MPeIOCTABIIAIOIEr0 MYHHULUMNANBLHYIO yclayry. JKamoObl Ha pelieHHss W OelCTBHS
(GesneiicTBue) pabOTHHKa MHOTO(YHKIHOHAIBHOTO LEHTPa MOAAI0TCA PYKOBOAHUTEIIO
9TOr0 MHOrO(QYHKLMOHANBHOTO LeHTpa. JKamobel Ha pemieHus M AeHCTBHA
(Ge3meiicTBue) MHOTI0()YHKIIHOHAJIBHOIO LeHTpa [0Jal0TCs yUpeIuTesIo
MHOFO(YHKUHMOHAIBHOTO LEHTpa MM JODKHOCTHOMY JIHIY, YIOJHOMOYEHHOMY
HOPMaTHBHBIM TNpaBOBbIM akToM Pecny6Gnuku Tatapcran. XKamoGwl Ha perueHus u
nevictus (OesnelicTBue) pabOTHMKOB OpraHM3alMii, MPELyCMOTPEHHBIX YacThio 1.1
cratbu 16 @enepanpHoro 3akoHa Ne 210-D3, momaroTcs pPyKOBOZUTENIAM 3THX
OpraHu3alui.

JKanoba na perienust u nelictust (Ge3melicTBUE) opraHa, MpenOCTABISIOLIErO
MYHHULUIAIBHYIO  yYCIYTy, JOJDKHOCTHOTO JIMIA OpraHa, IpefoCTaBIsIOIEro
MYyHHULMIANBHYIO YCIyTry, MYyHHIMIIATGHOIO CIy’KaIlero, PyKOBOIWTENSl OpraHa,
IPEJOCTABNIAIONIEr0 MYHHUIHUIAIBHYIO YCIyry, MOXeET ObITh HampaBlieHa IO I04Te,
4epes  MHOTO(YHKUMOHAIBHBIH LEHTP, C KCIOJNB30BAHHEM HMH(POPMAIHOHHO-
TEJIEKOMMYHUKAlMOHHON  cetn  «lHTepHeT», oduuuansHOro caifita  oprasa,
NPENOCTABNIAIOEr0  MYHHLHMNANbHYO  ycloyry, EnumHoro  moprama  nu6o
Pecniy6imkanckoro noprana, HHGOPMALHOHHON CHCTEMBI JOCYIeGHOr0 0GXKanoBaHus,
a Tak)Ke MOXeT OBITh [PUHSTA MPH JIMYHOM IpHUeMe 3asBuTens. JKanoba Ha perenus u
JeHCcTBUs (6esneiicTBue) MHOT0(YHKIIHOHATBEHOTO LIEHTpA, paboTHHKA
MHOTOQYHKI[MOHANILHOTO ~ LIEHTPa MOXeT ObITh HANpaBleHa [0 [0YTe, C
HCIIONIB30BAHHEM — HH(QOPMAalMOHHO-TENEKOMMYHHKALMOHHOK  ceTn  «MHTepHeT»,
O(QHUMAIBHOrO caliTa MHOTOQYHKIMOHATLHOTO LEHTpa, BauHOro moprama Jau6o
PecmyGnukanckoro noprana, MHQOPMALMOHHON CHCTEMBI JOCYNEGHOr0 06XKaNOBaHHs,
a TakKe MOXET OBITh [PUHATA NPH JMYHOM NpHeMe 3asButens. JKanoba Ha pelneHus 1
neiictust (OesnelcTBME) OpraHM3alMi, MpPeLyCMOTPEHHBIX 4YacTbio 1.1 crateu 16
®epepanbroro 3akoHa Ne 210-D3, a Takke ux paGOTHHKOB MOYXET OBITH HaIpasiieHa
[0 TI0YTE, C HCIIOIb30BAHMEM HMH()OPMAIMOHHO-TENIEKOMMYHHMKALIMOHHON —CeTH
«MHrepHeT», OQULMANBHEIX CaliTOB 9THX OpraHm3aLyii, EauHOro noprana Jubo
Pecriybnukanckoro moprana, a Takke MOXeT GBITh NPHHSTA IIPU JTMYHOM IpHEME
3asIBUTEIS.

5.3. XKanoba nomkHa conepKaTh:

1) HamMeHoOBaHWe oOpraHa, IPeJOCTABIISIOLIErO MYHULUIANIEHYIO  YCIIyTY,
AOJKHOCTHOTO JIMIA OpraHa, MPeJOCTaBISIOMIEro MyHHLHIAIBHYIO YCIYTy, JTH6O
MYHHULHNANBHOTO CITy’KallIero, MHOrO(QYHKIHOHANBHOTO LIEHTPA, €ro PYKOBOJUTENS U
(umu) paboOTHHKA, OpraHu3auMii, NpPeLyCMOTPeHHbIX uyacTbio 1.1 crateu 16
®enepanbHoro 3akoHa Ne 210-M3, ux pykoBoauTeseit u (unu) paGOTHUKOB, pelleHus U
Aeticteus (Oe3nelicTBHE) KOTOPHIX 06KATYIOTCS,

2) damunuro, UMs, OTYECTBO (MIOCIEIHEE - NPY HAJIMYUK), CBEIEHHUSA O MecTe
KUTENBCTBA 3asBUTEISL - (U3MYECKOro JIMIA MO0 HAMMEHOBAHKE, CBEIECHUS O MECTe




HAXOXKIEHUs 3asBUTEIS - IOPUIXUECKOro JIMLA, a TaK)ke HoMep (HoMepa) KOHTaKTHOIO
Tenedona, anapec (agpeca) 3NEKTPOHHOH MOYTH! (IPY HATMYMHU) U MMOYTOBBIA aipec, 1o
KOTOPBIM JTOJDKEH OBITh HAIlPaBJIEH OTBET 3asBUTEIIIO;

3) cBemenus 06 OOXanyeMBIX peIICHHIX U AeHCTBHUsAX (Oe3nelicTBHM) oprana,
[PENOCTABNISAIONIEr0  MYHUIMIIANBHYIO  YCIYyry, JOJDKHOCTHOrO JIMI@ OpraHa,
MPENOCTABNIAIONIEr0 MYHUIMIATBHYIO YCIYry, JTU00 MyHHLHUIIANBHOTO CIIY)Kallero,
MHOTO(QYHKIIMOHAIBHOTO IeHTpa, pabOTHHKAa MHOTrO(YHKIHOHAIBHOIO LEHTpa,
OpraHW3aLuii, IpeIyCMOTPeHHBIX YacThlo 1.1 cratbu 16 @enepanbHoro 3akona Ne 210-
@3, ux pabOTHHUKOB;

4) noBONBI, Ha OCHOBAHWH KOTOPBIX 3asSBUTENIb HE COMNIACEH C peIIeHUEM H
neiictBueM (Oe3neiicTBHEM) oOpraHa, MPEIOCTAaBNSIOLIEr0 MYHULUIAIBHYIO YCIYry,
JIOJDKHOCTHOTO JIMIIa OpraHa, MpeNOCTaBISIOMIEr0 MYHHIMIIAIBHYIO YyCIyry, JIubo
MYHUIUITAIBHOTO  CIyJKalllero, MHOTO(QYHKLHMOHAJIBHOIO  LIEHTpa, pabOTHHKA
MHOT0()yHKIIHOHAJIEHOTO I[eHTpa, OpTaHu3allHii, IpelyCMOTPEHHBIX JacThio 1.1 crarbu
16 ®epepanvHoro 3akoHa No 210-D3, ux paboTHUKOB. 3asBUTENEM MOTYT OBITH
MIPEICTaBICHbl JOKYMEHTH! (TpH HaJM4YMHU), MOATBEP)KNAIOLINe NOBOLBI 3asiBUTEI,
1100 WX KOIHH.

5.4. IloctynuBias xanoba MOJIeKUT PETUCTPAllMH B CPOK He Mo3IHee pabodero
JTHS, CIIEIYIOIIETO 3a THEM IIOCTYIUICHHUS.

5.5. Xanoba, mocTtynuBLIass B OpraH, IpeIOCTaBISIONIMNA MYHULUIAIBHYIO
YCIYTy, MHOTO(QYHKLHOHAIBHBIH LEHTP, YYPEAUTENI0 MHOTOo(GYHKIHOHAIBEHOTO
LUEeHTpa, B OpraHM3aluy, NpeLycMOTpeHHble 4acTeio 1.1 cratbu 16 DenepanbHOrO
3akoHa Ne 210-®3, nubo0 BbIIECTOSILIMM oOpraH (NP ero HaIWYKK), ITOJIEHKHUT
PacCMOTPEHHIO B TE€YEHHE IATHAALATH pabodyux AHEH co OHS ee PerucTpalvH, a B
ciiyyae 00XKaJOBaHMsl OTKa3a OpraHa, IpefOCTABIIIOLIEr0 MYHHLHNAIBHYIO YCIyTY,
MHOrO(QYHKIMOHAIBHOIO LEHTPa, OPraHU3alHii, TIPeIyCMOTPEHHbBIX YacThio 1.1 cTaThn
16 ®enepanbHoro 3akona Ne 210-@3, B mpueme HOKyMEHTOB y 3asBUTENs JHOO B
HCMpPaBJI€HUHM JOMYIIEHHBIX ONEYaTOK M OLIMOOK HIM B Ccliydae OOXKalOBaHUS
HapYyIIEeHHUs] yCTAHOBJIEHHOIO CpPOKa TaKMX WCIIPABICHHH - B TeYEHHE IISITU pabovmx
IHEH co OHS ee perucTpaluy.

5.6. I'lo pesynpTaTaM pacCMOTPEHHS )KaT00bl MIPHHHUMAETCS OHO U3 CIIELYIOIIUX
peLleHut:

1) »xamoba ynoBneTBopsieTcs, B TOM 4YHCIE€ B (OPME OTMEHBI MPUHATOrO
peIIeHUs], HCIIPABIIEHHs JOMYIIEHHBIX ONEYaToOK U OMIMOOK B BBIIAHHBIX B PE3yJIbTaTe
NPENOCTaBICHUSI MyHMUMIIAIbHOM  YCIYyTM JOKyMEHTaX, BO3Bpara 3asBUTEIIO
JACHEeKHBIX ~CPEACTB, B3MMAaHHWE KOTOPBIX HE IPEIyCMOTPEHO HOPMATHBHBIMU
NpaBOBbIMU akTamu Poccuiickoii denepanuy, HOPMATHBHBIMU IPAaBOBBIMH aKTaMU
Pecny6muku TatapcraH, MyHHLUIATBHBIMU IPABOBBEIMU aKTAMU;

2) B yIOBIIETBOPEHHH HKaJ00bI OTKA3bIBAETCSL.

He nosnmee nus, clemyromero 3a JHEM INPHHSATHS pELIEHHs, yKa3aHHOTO B
HaCTOSIILIEM ITyHKTE, 3asBUTEJIO B NMHUCBMEHHOH (opMe U IO KEJAHHIO 3asBUTETS B
JICKTPOHHOM ~ (OpPME  HANpaBiAETCs MOTHBHDOBAHHBIA OTBET O pe3ymbTaTax
PaccMOTPeHHUS KaloOkI.

5.7. B ciyvae mpu3sHaHMs KanoObl TOIJIEXKAIIeH yIOBIETBOPEHUIO B OTBETE
3aJBUTEIIIO O Pe3ybTaTax PacCMOTPEHHUs KaloObl JaeTcsl HHPOpMAIUsI O JeHCTBUSIX,



OCYILIECTBIAEMBIX ~ OPraHOM,  MPENOCTABIAIOIIMM  MYHHLHIATBHYIO  YCIyry,
MHOTO(YHKIHOHATBHBIM IIEHTPOM JIHO0 OpraHu3alyel, peaycMOTPEHHON YacThio 1.1
cratbi 16 PezepanbHoro 3akoHa Ne 210-D3, B essx He3aMeUIUTENBHOTO YCTPaHeHH s
BBIABJICHHBIX HAPYIICHUA IPU OKa3aHUK MYHUIMIIATBHOM YCIyTH, a TAK)Ke PUHOCATCS
M3BUHEHUS 32 JIOCTaBJIEHHbIE HEYN00CTBA M yKa3blBaeTCsl HH)OPMALHS O JaJbHEHIINIX
AEHCTBUSIX, KOTOPblE HEOOXOIMMO COBEPIUMTH 3asBUTENIO B LENAX MONyYeHHs
MYHULUIAIBHON YCIYTH.

5.8. B cinyyae mpusHaHus jKanoObl He MONEXallell yIOBIETBOPEHUIO B OTBETE
3asBUTENIO O PpE3yJbTaTaX pPacCMOTPEHHSA JKalmoObl HAIOTCA apryMeHTHPOBAHHBIE
Pa3bSCHEHUS O TNMPUYMHAX MPUHATOTO PEIIEHHMs, a Takke HHOOpMaUus O MOpSaKe
00>KaoBaHUsI IPUHSITOTO PELIEHHMSI.

5.9. B ciyyae ycTaHOBIIEHHS B X0 WIIH [0 PE3yJITATAM PACCMOTPEHHUS XKAIOGbI
[IPU3HAKOB  COCTaBa aJAMMHUCTPATUBHOIO MPAaBOHAPYIUCHUS! WM MPECTYIIEHHS
AOJDKHOCTHOE JIMII0, PAOOTHHK, HajleJeHHbIe TIOTHOMOYHSIMHE 110 PACCMOTPEHHIO 3KaIo0,
HEe3aMeUIUTEIIbHO HANIPAB/IAIOT UMCIOIHUECS MaTePUANbl B OPraHbl [IPOKYPaTypPHI.




[Tpunoxenue Ne 1

K AZMHHHCTPaTUBHOMY PELJIAMEHTY
[PENOCTABNIEHHS] MyHHIHITATBHOM yCIyTH
10 BBI@Y€e CTIPaBKU (BBITHCKH)

®opma

(brnank oprana, IpefoCTaBIsIOMIEro MyHULUIATIBHYIO YCIYTY)

CIIPABKA

HomxroctHoe nuto (OHO)

(TIOAIHCH YIOIHOMOYEHHOTO
JOJDKHOCTHOTO JIUIIA OpPraHa)




[Tpunoxenue No 2

K AIMUHHCTPATHBHOMY PETJIAMEHTY
NpeNOCTaBIeHHsI MyHHIIUITIAIBHOM! yCIIyTH
I10 BBIIa4€ CIIPABKH (BEIITHCKH)

®opmMma
(bnark opraHa, PeAoCTaBISIOUIEr0 MyHULIUIIATBHYIO YCIIYTY )

Komy:

KoHTakTHBIE JaHHEIE:

IIpencraButens:

KoHTakTHEBIE TaHHEIE IpeaCTaBUTEIIA:

PEHIEHUE
00 0TKa3e B NPeJOCTABJCHHH MYHULHUNAIBHON yCayru
0 BblJa4ye CHPaBKH (BbIMUCKH)

oT Ne

PaccmorpeB Baie 3asBienue or No u
Hpuiiaraemole K HeMy JIOKYMEHTEI, YIIOJTHOMOYEHHBIM OpraHoM

NPUHATO peleHne 00 0TKa3e B BEIaYe
CIPaBKH (BBIIIKCKU) 110 CIIEAYIOUIEMY OCHOBAHMIO:

JononuutensHas HHGOpMAITHS:

HomxnoctHoe uuo (OHO)

(TOAIHCH YHOJHOMOYEHHOTO
JO/KHOCTHOTO JIUI[A OpraHa)




IMpunoxenue Ne 3
K AIMUHUCTPaTUBHOMY PErIaMeHTY
IPENOCTABJIEHUS MYHHLIIUIIAIBHON YCIIyTH
I10 BBIa4€ CIIPABKH (BBIMUCKH)
' ®opma
(bnank oprasa, IpeAOCTaBIIAIOLIEr0 MyHULIUIIAIBHYIO YCIYTY)

Kowmy:

KoHTakTHBIE TaHHEIE:

[IpencraBuTenb:

KoHTaKkTHBIE JaHHBIE TPECTABUTENIS:

PEINIEHUE
00 oTKa3e B IpHeMe JOKYMEHTOB, HeOOX0AUMBIX AJIsl PEAOCTABJIEHHUS
MYHULIHNAJbHON yC/Iyrd 1o BblAaye cnpaBKu (BbIMUCKH)

oT Ne

PaccmotpeB Bamie 3asBnenue ot Ne U
IpularaeMele K HeMy JIOKYMEHTSHI, YTIOJIHOMOYEHHEIM OpraHoM
IPUHATO pelleHHe o0 oTKase B
npruemMe JOKyMEHTOB, HEOOXOAMMBIX IJIs MPEOCTABICHUSI MyHHLHUIIAILHON YCIyTH 110
BBI/Ia4€ CIPaBKH (BBINUCKH) 110 CIIEAYIOLINM OCHOBAHUSM:

1.
2.

PazpsicHenne npuunH oTKasa:

JomnonHuTenbHas HH(GOPMALHSL:

Bbl BrpaBe MOBTOPHO OGPAaTHUTBCS B YIIOJIHOMOUYEHHBIH OpraH C 3asiBICHHEM O
NPeNOCTaBICHUH YCITyTH MOCNIE YCTPAaHeHHs yKa3aHHbIX HAPYILEHHI.

MlaHHblii OTKa3 MoOXeT ObITh 0GXamoBaH B HOCYAEOHOM TOPSAKE IyTeM
HANpPaBJIeHHs JKaI00bI B yIIOTHOMOYEHHEIH OpraH, a TakKe B Cy1e6HOM TOpsIKe.

HomxHoctHOe o (PHO)

(OANHUCH YIOIHOMOYEHHOT O
JIOJDKHOCTHOTO JIMLIA OpraHa)




[punoxenue-Ne 4

K AIMUHHCTPATHBHOMY PETJIaMEHTY
IPEeOCTaBIEHHST MyHHIUITAIBHOM yCIIyTH
10 BBLIAYe CIPABKH (BBITHCKI)

®opma

PyxoBonutemnto VIcnoIHUTENPHOIO KOMUTETA
MYHULHIIANBHOr0 00pa3oBanus «Ilocémok
ropozackoro tuna Kapabam
ByryaIsMHUHCKOrO0 MyHHULIMIIAIBHOTO palioHa
Pecny6muku Tarapcran

oT

(dbammnus, UMs1, OTYECTBO, MACTIOPTHEIE TaHHBIE,
PETHCTPAIHIO [0 MECTY JKUTEIHCTBA, alpec
JNIEKTPOHHOH ITOYTHI, TeNE(OH)

3ASIBJIEHUE
0 BblJaye COPaBKH (BbIMHCKH)

ITpoury Bac BeIgaTh cripaBKy (BBITUCKY)
(Yka3aTb BUJ CIIPaBKH)

K 3asBnenuro IpujiararoTcs.

PesynbTaT npenocTaBnenys MyHUIUNAIBHOM YCIIy |, MPOIILY MPEeI0CTaBHUTb:

B JIMYHbIA Kabuner ITopTana rocynapCTBEHHBIX W MyHHLMIAILHEIX YCIyT
Pecmy6nuku Tarapcran;

DB MHOTO()YHKLMOHAIBHOM LEHTPE IPEeIOCTABIEHHUS TOCYAApCTBEHHBIX U
MyHULHUIAIBHBIX yCIIyT PecriyGmuku Tatapcran;

D B Opzane.

(mata) (mommuce) (®.1.0.)



[Mpunoxenue Ne-5

K AZIMHHHCTPAaTUBHOMY PETJIAMEHTY
[IPEOCTABIICHUS MyHULIUIIANBHOM YCIYTH
TI0 BBIIAY€e CIIPABKHU (BBITHCKH)

PyxoBonutento VICHIONHUTEIPHOIO KOMUTETA
MyHHUIHIAIBHOro o6pa3oBanus «Ilocémok
ropoackoro tuna Kapabar
ByrynbMHUHCKOTro MyHUIMNAIBHOTO paiioHa
Pecrry6mnuxu TaTtapcran

oT

(bamumns, UMsl, OTYECTBO, MACHIOPTHEIE JAHHBIE,
PETUCTPALIMIO 110 MECTY XKHUTEIBCTBA, aIpec
3JIEKTPOHHOH MOYTHI, TenedoH)

3ASIBJIEHUE
00 McnpaB/IeHUH TeXHHYeCKOM OHOKH

Coobmaro 06 ommbke, NOMyIIEHHON MPU OKa3aHWKM MYHULMIANBHOM yCIyrH Mo
BBIJja4e CIIPABKH (BBITHUCKH).
3anucaHo:

HpaBI/IJ'II)HBIe CBEIACHUSA:

Ilpoury — WCHpaBWTh  NONYINEHHYIO TEXHHYECKYIO OWMOKY M  BHECTH
COOTBETCTBYIOIIME ~ M3MCHEHHUS B JOKYMEHT,  SBISIIOLIMACA  pe3ylbTaToM
MYHHULUIIAJIBHON YCIYTH.

ITpunarato crenyromume JOKyMEHTBI:

i

2.

B ciydae npumATHs peieHHs 00 OTKIOHEHMHM 3asBI€HMs 06 HCIPaBICHHH
TEXHUYECKOH OIMMOKHU MPOIIy HalIPaBUTh TAKOE PEIEHHUE:

TIOCPE/ICTBOM OTIIPABIIEHHsI 3JIEKTPOHHOIO JOKyMeHTa Ha aapec E-mail: ]

B BUJIE 3aBEPEHHOM KOMMHU Ha OyMa)XHOM HOCHUTeJIe [I0YTOBBIM OTIIPABIEHUEM I10
azpecy:

Hacrosiimm noareepskiaro: CBeeHus, BKIIOUEHHBIE B 3asBICHIE, OTHOCSIIMECS K
MO JIMYHOCTH ¥ MPEICTAaBNSeMOMY MHOKO JIHLly, & TAKKe BHECEHHBIE MHOK HIDKE,
AOCTOBEPHBL.  JIOKyMEHThl  (KOTMM ~ JOKYMEHTOB), TMPUJIOXEHHBlE K 3asBICHHUIO,
COOTBETCTBYIOT ~ TpeOOBaHMSIM, YCTAHOBJIEHHBIM  3aKOHONATENHCTBOM  PocCHitcKoit
®Qezlepayy, Ha MOMEHT IPEJCTABIEHHS 3aiBJEHUS 3T JOKYMEHTHI ICHCTBUTENBHBI 1
COZIEPXKAT NTOCTOBEPHBIE CBEIEHMS.

(nara) (noanucs) (®.1.0.)



