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O6 yTBepXxaeHMn AQMUHUCTPATUBHOIO perfnamMeHTa npeaocTaBneHus
MYHULMNANbLHOW yCnyru no BbiAa4ye cnpaBku (BbINUCKK)

B uensx peanusauun ®epepanbHoro 3akoHa ot 27.07.2010 roga Ne 210-#3 «O6
opraHuM3aumm  npeaocTaBneHus  rocyaapCTBEHHbIX WU MYHULUUNANbHbLIX  YCIyr»,
NcnonHuTenbHbIn  KOMUTET MyHUUMnanbHoro obpasoBaHun «Akbaluckoe cenbckoe
noceneHue» ByrynbMMHCKOro MyHuumnnanbHoro panoHa Pecnybnuku TatapcraH

NOCTAHOBIJIAET:

1.YT1BEpaUTe AOMUHUCTPATUBHBLIA PErnamMeHT npegocTaBrneHns MyHULUMUnansHon
ycnyru no Bblaaye cripaBky (BbINUCKK).

2. lMpusHaTb yTpaTUBLWUIMMK CUNy nocTaHoBneHue WcnonHuTenbHoOro komuTteTa
MyHUUMnanbHoro obpa3oBaHus «Akbalwckoe cenbckoe nocenexHue» byrynbMuHCKoro
MyHUUMnanbHoro pavoHa Pecnybnukun Tatapcrad ot 13.05.2022 r. Ne11 «O6
yTBEPXAEHWM AMUHUCTPATUBHOIO pernamMeHTa npeaocTasneHns MyHUUMNansHol ycnyru
No Bblgaye cnpasku (BbINUCKM) W nocTaHoBneHwe WCnonHUTenbHoro Komurteta
MyHUUMNanbHoro obpasoBaHus «Akbaluckoe cenbckoe noceneHne» byrynsMUHCKOro
MyHUUMNanbHoro pavioHa Pecny6nuku TatapctaH ot 18.03.2024 r. NeS «O BHeceHun
U3MEeHeHWn B nocTaHoBneHve KcnonHuTenbHOro KomuteTa MYHULMNANBHOMo
obpasoBaHus  «Akbaluckoe cenbckoe noceneHve» ByrynbMUHCKOrO MyHUUMUNANbLHOMO
paitoHa Pecnybnuku TatapctaH ot 13 maa 2022 roga N 11 «O6 yTvBepxaeHuu
AZMVHUCTPATUBHOIO pernaMeHTa NpeaoCcTaBneHnss MyHUUMnanbHOW ycrnyru no Bbiaave
CrpaBKu (BbIMUCKN)»

3. HacTosiuiee nocrtaHoBneHWe BCTynaeT B CUMy WU NOANEXWUT onybnukosaHuoo B
nopsiake, onpeaeneHHoMm YcTasom MyHuuMnansHoro obpasosaHus «Akballuckoe cenbckoe
nocenexue ByrynsMmuHckoro MmyHuuunansHoro paoHa Pecnybnuku TaTtapcraH.

4. KOHTpOnb 3a UCTONHEeHNeM HaCTOSILLIEro NOCTAaHOBINEHMSA OCTaBnNsAl 3a cobon.
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MNpunoxeHve

K NOCTaHOBMNEHWIO
McnonHuTtensHoro kKomuTeTa
MyHuUMNanbHoro obpasosaHus
«Akbaluckoe cenbckoe
noceneHue byrynsMmuHckoro
MYHWLMNAnNbHOro pawnoHa
Pecnybnuku TatapcraH

Ne20 ot 23 ceHTsbps 2024 ropa

AOMUHUCTPaTUBHLIN pernameHT
npeaoCcTaBfIeHUA MYHULMNANbLHOW YCNYru rno Bbigaye cnpasky (BbINUCKK)

1. O6wme nonoxeHus
1.1. TlpeameT perynupoBaHusa agMUHACTPATUBHOIO pernameHTa
HacTtosilwmin agMUHUCTPATUBHBIA pernaMeHT npeaoCTaBnNeHNns MyHULMnanbHoOu
ycnyrin (ganee — agMUHUCTPaTUBHBLIA perfnaMeHT) ycTaHaBnusBaeT cTaHaapT U Nopsiaok
NpeaocTaBnNeHns MyHUUMNanbHOW ycnyru no Bblgaye cnpasBku (BbINUCKW) (Oanee —
MyHUUMNanbHas ycnyra).
1.1. [lpeameT perynupoBaHus agMUHUCTPATUBHOMO pernameHTa

1.2. Kateropuu 3aasurenen
1.2.1.Jluuamn, wvmeWUMM nNpaBo Ha MNOMAyYeHUe MYHULUNAnbHOW  YCnyru,
ABNSAOTCH (husnyeckue nuua (aanee — 3asiBUTENb).
1.2.2. C 3asBneHuem BrpaBe oOpaTuTbCs nNpeacTaBUTENb  3asBUTENS,
AENCTBYIOWNA HA OCHOBaHWM LOKYMEHTa, YAOCTOBEPSIOLLEro ero nofHoMo4us (ganee —
npeacTaBUTenNb 3asBuTens).

1.3. Nopspok nHpopMUPOBaHUA O NpeaOCTaBNEHMM MyHULUNANBLHOW YCNyru

1.3.1. WHdopmauuss o nopsiake npeaocTaBneHns MyHuuunanbHoOW ycnyru
pasmellaeTcs:

1) Ha wuHdOPMaUMOHHBLIX CTeHAax, coAepXalwux Bu3yarnbHYl0 W TEKCTOBYH
uHopMaumio O  MyHUUMNanNbHOW  ycrnyre, PacnofioXeHHbIX B  MOMELUEHUAX
MHOroyHKUMOHaNbHbIX LEHTPOB NpeaAoCTaBNeHNs rocyaapCcTBEHHbIX 1 MyHULUUNANbHbIX
yCnyr.

2) Ha odwuumanbHoM cauTe bByrynbMUHCKOro MyHUMUMNANbLHOro panoHa B
MHOPMAaLIMOHHO-TENEKOMMYHUKALNOHHON ceTtn «UHTEpHET» (https://
www.bugulma.tatarstan.ru);

3) Ha NopTane rocygapcTBEHHbIX U MyHUUMNanbHbIX yenyr Pecnybnuku TaTtapctaH
(https://uslugi.tatarstan.ru) (nanee — PecnybnukaHckuin noptan);

4) Ha EguHOoM nopTane rocyaapCTBEHHbIX U MyHUAUMNAanNbHbIX ycnyr (yHKuumn)
(https:// www.gosuslugi.ru) (nanee — EauHein nopTan);

5) B rocygapcTBeHHON WMHOpMaUMOHHOW cucteme «PeecTp rocydapCTBEHHbIX
MyHUUMNanbHbIX ycnyr Pecnybnuku Tatapctan» (http://frgu.tatar.ru) (npanee — Peectp
rocy4apCTBEHHbIX U MyHULMNANbHBLIX YCIyr).

1.3.2. KoHCcynbTMpoBaHWe no BonpocamM NpeaocTaBneHus MyHULMNanbHOW yCnyru
OCYLLECTBMAETCS:

1) B MHOroyHKUMOHAamNbHbIX LEHTpax npeaocTaBfieHusi rocygapcTBeHHbIX WU
MYHULMNAnNbHbLIX YCNyr Npyu yCTHOM obpalleHuu - MMYHO Unn no TenedoHy;




2) B UHTepakTuBHOW hopme EanHoro noptana, PecnybnukaHckoro noprana,

3) B WcnonHutenbHoOM koMuTeTE MyHUUMNanbHOro obpasoBaHus «Axbaluckoe
cenbckoe noceneHve»  ByrynbMUMHCKOrO  MyHUUMNaneHoro panoHa Pecnybnuku
TatapcTaH (qanee — VICNONHUTENBbHbLIA KOMUTET):

NpU YCTHOM 0BpaLleHnn - IMYHO MK No TenedoHy;

NPU NMUCbMEHHOM (B TOM Yucne B hOpMe 3NEKTPOHHOrO AOKyMeHTa) obpalleHumn —
Ha Byma)KHOM HocuTene Mo no4Te, B 3NeKTPOHHON hopMe Mo IMEKTPOHHOW NoYTe.

1.3.3. UHdopmauua Ha EanHom noptane, PecnybnukaHckom noprtane o nopsake
N cpokax MpefoCTaBNEHUs MYHULMNANbHOW YCNyrM Ha OCHOBaHUW CBeAeHUw,
cogepxawmxca B PeecTtpe  rocygapcTBeHHbIX W MyHUUMUNANbHbLIX  yCcnyr,
npegocTasnseTcs 3assutento 6ecnnaTtHo.

HdocTtyn K WUHopmauuuM O cpokax M nopsiake npeaocTaBneHus MyHUUUnansHOu
ycnyrin ocyulectensietcs 6e3 BbINONHEHUs 3asBuTenem kakux-nubo tpebosaHwid, B TOM
yucne 6e3 ucnonb3oBaHusi nporpaMmmHoro obecnevyeHusi, ycTaHOBKA KOTOPOro Ha
TeXHUYeckne cpeactsa 3asButens TpebyeT 3aknioveHUs NUUEH3UOHHOro Unu UHOro
cornawenus ¢ npasoobnagartenem nporpammHoro obecneyeHuns, npegycMmatpusaoLero
B3VMaHWe nnaTbl, peructpauuio Unn aBTopusauunio 3aaBuTena unu npeaoctaBneHne Um
nepcoHanbHbIX AaHHbIX.

1.3.4. MNpn obpalleHnn 3asBUTENS NIUYHO UKW Mo TenedgoHy B COOTBETCTBUM C
nocTynuBLUXM obpallueHnem npegocTaBnseTcs nHpopmaums:

1) 0 mMecte HaxoXaeHus MHOroyHKUMOHaNbHOro UEeHTpa npeaocTaBneHns
rocyaapCTBEHHbIX U MyHUUMNanbHbIX ycnyr, cnonHutensHoro komuteTa (agpec, rpaduk
paboTbl, cnpaBoYHble TenedoHbl);

2) 0 nopsiake NpegocTaBNeHUs MyHUUUNanbHOW ycnyru, O cnocobax u cpokax
noaaYn 3asiBneHui;

3) O KaTeropusx rpaxgaH, KOTopbiM NpeaocTaBnNAeTCa MyHUUUnansHas ycnyra; o
HOPMaTUBHbLIX  MPaBOBbIX  akrax, perynupyloLlnux  BOMPOCbI  NpeaocTaBneHus
MYHULMNANbHOW ycnyru;

4) O nepevyHe [OOKYMEHTOB, HeobXxoOAumbIX ANs pPacCMOTPEHWS 3afBMNeHus o
NpeaocTaBneHMn MyHMUMNansHoM yenyri, 0 cpokax npuema u perucrpaumu 3assneHus;

5) 0 xopge npeaocTaBneHns MyHUUMNANbLHON yCNyru;

6) 0 MecTe pasmelleHUs Ha oduumanbHOM cavWTe WHpopMauuu no Bornpocam
npeaocTaBneHus MyHUUUnNanbHoOM ycnyru,

7) o nopsigke obxanosaHus AeWCcTBMA Unu 6e30encTBUS OOMKHOCTHBLIX Nuy,
McnonHuTenbHOro komuteTa.

Mo nucbMeHHOMY oOfpalleHuMd COTpyaHWKM oTAena, OTBETCTBEHHOro 3a
npefocTaBneHne MyHuumMnanbHow ycnyri, nogpobHoO B NMMCbMEHHON (hopMe pasbACHAT
3as8BUTENIO NOPSAOK NPeAoCTaBNeHUs MyHULUNANbHOW YCNyrin U BONPOChI, yKasdaHHbIe B
HacToSLWEeM MyHKTe aAAMUHUCTPATUMBHOIO pernameHTa, U B TeYeHue Tpex pabouunx gHewn
CO OHS pernctpaumm obpalleHus HanpasnswT oTeeT 3assutento. OTBeTbl AalTCA Ha
A3blke obpauleHus. B cnyyae HEBO3MOXHOCTM OaTb OTBET Ha A3blke oObpalleHus
MCNONb3YITCA rocyaapcTBeHHble A3blkn Pecnybnukun TatapcraH.

1.3.5. WHdopmauus no Bonpocam npeaocTaBneHus MyHuuunanbHOW ycnyru
pasmellaeTcs Ha ohmuManbHOM canTe MyHULMNANbLHOro paoHa U Ha UHPOPMaLMOHHbIX
CTeHOax B nomMeLleHnsax NcnonHutenbHoOro kKomuTeTa ans paﬁoTbl C 3agBUTENAMMN.

WHpopmauna Ha rocyaapCTBEHHbIX — S3blKax Pecnybnuku TartapcraH,
pasmellaemasl Ha UHPOPMALMOHHBIX CTeHdax W Ha oduunanbHOM caunTe
MYHULMNANbHOIo paoHa B MHpOpMaLMOHHO-TENEKOMMYHUKALMOHHOW ceTn « HTepHeT»,
BKMOYAET CBEAEHUs O MyHUUMNAanbHOW ycnyre, coaepxalimecs B nyHkrax 2.1, 2.3, 2.4,
25, 27,29, 210, 2.11, 5.1 agMUHUCTPATUBHOIO pernameHTa, nHopmauuio o MecTe
HaxoXaeHus, cnpaBo4Hbix TenedgoHax, BpemeHu paboTbl cnonHuTenbHOro kKomuTeTa, o
rpacuke npuema 3asBreHnin Ha nNpegocTaBneHne MyHULMNansHON yenyru.




1.4. HopmaTuBHbIE NpaBoOBbLIE aKThl, perynupyroume npegocraBneHue
MYHMUMNANbLHOW yCnyru

1.4.1. MNepeyYeHb HOPMAaTUBHbBIX NPaBOBbLIX aKTOB, PErynupyoLnMx npegocTaBneHne
MyHUUMNANbHOW yCnyru (C ykasaHMeM PeKBU3UTOB HOPMAaTUBHbIX MPaBOBbIX AKTOB W
UCTOMHUKOB uX oduumanbHoro onybnukoBaHus), pasmelwieH Ha EguHom noprane, B
PeecTpe rocygapCTBEHHbIX W MyHMUMMAnNbHbIX yCcnyr, Ha oduuManbHOM canTe
ByrynbMUHCKOro MyHUUMNANbLHOTO paioHa B WMHOPMAaLMOHHO-TENEKOMMYHUKaLMOHHON
cetn «AHTepHeT».

1.4.2. TekcT agMUHUCTPATUBHOIO pernameHTa B AeucCTBylOLEen peaakumu
nognexuTt pasmelleHnto Ha EpguHom noptane, B PeecTtpe rocyfapCTBEHHbIX U
MyHUUMNANbHBIX YyCNyr, Ha oduunanbHOM canTe ByrynbMUHCKOro MyHULMNaNbLHOro
paioHa B MH(POPMaLIMOHHO-TENEKOMMYHUKALMOHHOM ceTu «HTepHeT».

1.5. TepMUHbI, UCnNonb3yembie B aAMUHUCTPAaTUBHOM pernameHTe,
M UX onpegeneHus
1.5.1. B aaMuHUCTpaTMBHOM pernamMmeHTe MUCNonb3ylTCsA crneayrLwne TepMuHbl n

onpeaeneHus:
yAaneHHoe paboyee MecTo MHOropyHKUMOHANbHOrO UeHTpa npeaocTaBneHus
rOCyAapCTBEHHbIX W  MyHUUMNanbHbIX ycnyr — TepputopuanbHo ob6ocobneHHoe

CTPYKTYpHOE noapasgeneHue (o0uc) MHOroyHKUNMOHANbLHOro UeHTpa npeaocTaBneHunst
rocyapCTBEHHbIX W MyHUUMNAnbHbIX YCMNyr, co3gaHHOEe B rOPOACKOM (CenbCKOM)
noceneHun MyHUUMNanbHOro panoHa unu B ropogckom okpyre Pecnybnuku TatapcTtaH B
COOTBETCTBUM C NYHKTOM 34 MpaBun opraHu3aumm esTenbHOCTU MHOro(yHKLUNOHANbHbIX
LEeHTPOB NpeaoCTaBeHNs roCyAapCTBEHHbIX U MyHWUUNAnbHbIX YCnyr, yTBEpXOeHHbIX
noctaHosneHnem MNpasutensctea Poccuiickoin Penepaunm ot 22 aekabps 2012 r. Ne1376
«O6 yTBepxaeHuu MNpaBun opraHnsauumn esTenbHOCTU MHOrOYHKLUMOHaNbHbIX LEHTPOB
npeaocTaBneHus rocyaapCTBEHHbIX U MyHULUMUNANBHBLIX YCIyr»;

TexHu4eckas owwubka - owwubka (onucka, onevatka, rpamMmaruvyeckas unu
apucdpmeTnyeckas owwubka nm6o nogobHas  owubka), OONyUEHHAst  OpraHoMm,
NpeaoCTaBNALWUM MyHALMUNANsHY YyCnyry, U npueealas K HeCOOTBETCTBUIO CBEAEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHULUNanbHON yCnyru), CBeAeHUaM B JOKYMEHTax,
Ha OCHOBaHUU KOTOPbIX BHOCUNUCH CBEAEHUS;

EauHas cuctema wuaeHtudukaumm wu  ayTeHTudukaumm B MHAPaCTPYKType,
obecnevuBatoLlen NHOPMaLMOHHO-TEXHONOrM4yeckoe B3anmogencTame
MHDOPMALUMOHHBIX CUCTEM, UCNOMb3yeMblX ANS NpefocTasneHus rocyaapCTBEHHbIX W
MyHULUMNAnNbHbIX YCnyr B anekTpoHHoi c¢opme (nanee — ECUA) — depepanbHas
rocyaapcTBeHHasi MHOpMaunoHHas cuctema, obecneuvsarolias CaHKLMOHUPOBAHHbIN
[OCTYN Yy4aCTHUKOB UMHGOPMaLMOHHOrO B3aUMOAEWCTBUS B CUCTeMe uaeHTuduKaumm u
ayTeHTUdMKaUUM K MHGOpMaLnm, CoaepX alleincs B rocyaapCTBeHHbIX MH(POPMaLMOHHbIX
cuctemax U UHbIX MHPOPMALMOHHbBIX CUCTEMAX;

M®Ll - TlocymapctBeHHoe 6GromxkeTHoe yuypexaeHue «MHorodyHKUNOHaNbHbLIN
LUEeHTP NpenocTaBneHusi rocydapCTBEHHbIX W MyHUuMnanbHbIX ycnyr B Pecnybnuke
TaTtapcTaHy;

ANC ML E ABTOMATU3MPOBAHHAS MHdOopMaLUOHHas cucrema
MHOrO(YHKUMOHANbHbIX LIEHTPOB NpefocTaBneHns rocygapCTBeHHbIX U MyHUUMNAnNbHbIX
ycnyr Pecny®bnuku TaTtapcraH.

1.5.2. B agMUHUCTpaTUBHOM pernameHTe noj 3asBreHnem O npeaocTtaBneHun
MyHUUMNanbHOW ycnyri (Qanee - 3asBneHve) NoHMMaeTcs 3anpoc O NpeaocTaBneHuu
MYyHULMNAnNbHON yCnyri, NodaHHbln B COOTBETCTBUM C MYHKTOM 3 cTaTbu 2 PedepanbHoro
3akoHa ot 27 wwons 2010 roga Ne210-d3 «O6 opraHusaunmm npenocTaBneHns
rocyAapCTBEHHbIX M MyHUUMNanbHbIX yenyr» (aanee — ®eaepanbHbiii 3akoH Ne210-93).



2. CtaHgapT npeAoCcTaBneHus MyHULMNanbHOW ycnyru
2.1. HaumeHOBaHMe MyHULMNANBLHOW yCNnyru

Bblaada cnpasku (BbINUCKK).

2.2. HaumeHoBaHWe  UCNOMHUTENBHO-paAcnopaaAUTENbHOroO  opradHa  MEeCTHOro
camoynpasneHusi, HenocpeacTBEHHO MpeaoCcTaBnsalwero MyHuuunanbHyt  ycnyry
NcnonHUTEenbHbIK  KOMUTET MyHMUMNanbHoro obpasoBaHus «Akbaluckoe Ccenbckoe
nocenexune» ByrynbMMHCKOro MyHuumMnansHoro painoHa Pecnybnuku TatapcTtaH.

2.3. OnucaHue pe3ynbTaTa NPeAoCTaBIEHUA MyHULMNanbHOW yCnyru

2.3.1. Pe3ynbTaTtoM npegocTaBneHms MyHuumunansHom ycnyru aBnsaeTcs:

1) cnpaBka (Bbinucka) (npunoxeHne N1 Kk HacToswemy agMUHUCTPATUBHOMY
pernameHTy);

2) pelueHne o6 oTkase B NpeaoCTaBreHU MyHULMNAnNbHON YCryri(npunoxeHue
Ne2 k HacTosILLeMy afMUHUCTPATUBHOMY pernameHTy);

3) peweHne 06 OTkaze B nNpuemMe [JOKYMEHTOB, HeobxoauMbix  AnNd
NnpeaocTaBneHnss  MyHuuunanbHon  ycnyru  (npunoxenne Ne3 Kk HacToswemy
agMUHUCTPATUBHOMY pernameHTy).

2.3.2. PeaynbTaT npegocTaBneHWs MyHUUMNanbHOW YCIyru HanpasnsieTcs
3asBuTento B GOpPMe  3MEeKTPOHHOrO  AOKYMEHTa,  MOAMMCAHHOro  YCWUNEHHOW
KBanUMUUMPOBAHHON 3NEKTPOHHOW MNOAMUCHIO YMOMHOMOYEHHOTO AOIMKHOCTHOrO nuua
WcnonHutenbHoro komuteta (nubo MCnonHUTEnbHOro KoMuTeTa), B COOTBETCTBMM C
depnepanbHbIM 3akoHoM oT 6 anpenst 2011 roga Ne63-®3 «O6 aneKkTpoHHOW moAnucK»
(nanee — ®epepanbHbii 3akoH Ne63-P3) B nuyHbI kabuHeT EanHoro nopTana. B cnyvae
HanpaeneHus 3asBneHus nocpeactsom PecnybrnukaHckoro noprtana  pesynbTat
NpeaocTaBneHns MyHULMNanbHOW YCnyr HanpasnseTcs Tak Xe B JIMYHbIA KabuHeT
PecnybnukaHckoro noprana.

2.3.3. Mo sbiBopy 3asBUTENA pe3ynbTaT NpegocTaBneHus MyHUUUnansHou ycnyru
Bbigaetcs B OpraHe wnn B MOLL B dopme ak3emnnsapa 3MEKTPOHHOMo AOKYMeHTa,
pacneyaTaHHoro Ha_ 6GymaxHOM HocuTene, 3aBepeHHOro neyaTtbid W NOANUCHIO
COOTBETCTBEHHO YNOMHOMOYEHHOIO AOMKHOCTHOrO nuua Oprana unu pabotHuka MOLL.

2.3.4. 3asBuTenb BNpase NonyYuTb pesynbTaT NpeaocTaBneHus MyHULunansHOM
ycnyru B (QOpPMe 3MEKTPOHHOrO [AOKYMEeHTa B TeYeHue cpoka AeicTBus pesynbraTta
npegocTaBneHns MyHULMNanbHoOMm ycnyru.

2.4. Cpok npefocTaBreHUs MyHMUUnanbHOW ycnyru, B TOM YUcrie C y4eToMm
HeobxoaumocTu obpalleHus B opraHusaumu, yvyacTeyrowme B npegocrasneHnun
MyHULMUNANBbHOW YCNYru, CPOK NPUOCTaHOBNEHUA NpeaocTaBneHnn
MYHULMNANbLHOW yCnyru B cny4yae, eCnv BO3MOXHOCTb NPUOCTaHOBNEHUA
npeaycMoTpeHa 3akoHogaTenbcTBoM Poccuinckon ®@eagepauum, Cpok Bbigayuu
(HanpaBneHusl) AOKYMEHTOB, ABNAILWUXCA pe3ynbTaToM npeaocTaBneHus
MYHULUMUNANbHOW yCcnyru

2.4.1. MyHuumunaneHas ycnyra npeaocTaBnseTcs B TedeHne Tpex pabouux agHew.

2.4.2. TNpuocTaHoBneHUe CpoKa NpPenoCTaBMNeHUs MyHULMNanbHOW Ycnyru He
npeaycMoTpeHo.

2.4.3. HanpasneHue [OKyMeHTa, SBMAKOLLErocs pe3yrnbraToM npeaoctaBneHns
MyHULMNANbLHOW ycnyru B hopme 3neKTPOHHOro AOKYMEeHTa, 3asBUTENt0 OCYLLeCTBNAeTCS
B OeHb O(OPMMEHUs W perucTpauun pesynbtata npefocTaBneHns MyHWUUNanbHoW
ycnyru.



2.5. UcyepnbiBalowmin nepeyeHb AOKYMEHTOB, HEO6XOAUMbIX B COOTBETCTBUM C
3aKoHoAaTeNbHbLIMU UMW UHLIMW HOPMaTUBHLIMM NPABOBLIMMU aKTaMu AN
npeaocTaBneHUs MyHULMNAanLHOW YCNyru, a Takke ycnyr, KOTopble ABMAITCA
Heo6X0AMMbIMM M 06513aTeNbHLIMKU ANA NPeAOCTaBNeHUA MyHULMNaNbHbLIX YCnyr,
noanexawmx npeacTaBneHunIo 3asBuTenem, Cnocobbl UX NonyyYeHUs 3aaBuUTenem, B
TOM YKcCne B ANEKTPOHHOU hopMe, NOPAAOK UX NpeACTaBnNeHuUs

2.5.1.0na nonyyYyeHus MyHAUMNANbLHOW YCnyrm 3assBuTenb npepcrasnset
cneayrowmne OKYMEHTbI:

1) QOKYMEHT, yAOCTOBEpsIoWnA nNuyHocTb (He TpebyeTcst B cnydyae obpalleHus
nocpeacteomMm EguHoro noptana, PecnybnukaHckoro noptana);

2) OOKYMEHT, yAOCTOBEPSAOLLMA NONHOMOYUA NPeACcTaBUTENS 3aaBUTens,

3) 3asABneHue:

B chopMme AoKymeHTa Ha OymaxHOM HocuTene (npunoxeHue Ne4 Kk HacTosLiemy
aAMUHUCTPATUBHOMY pernameHTy);

B 3NEeKTPOHHOW hopme (3anonHAeTcs NocpeacTBOM BHECEHUA COOTBETCTBYHLLNX
CBEAEHMIA B 3NeKTPOHHY opmMy 3asiBrneHust), NOAMUCaHHOe B COOTBETCTBUM C
TpeboBaHuaAMKU nyHkTa 2.5.3 agMUHUCTPATUBHOIO pernameHta, npu obpalieHuu
nocpeacteom EguHoro noptana, PecnybnukaHckoro noprana;

4) B cnyyae, ecnu Ans NpeaocTaBneHus MyHUUMnanbHoOW ycnyrm Heobxoguma
obpaboTka nepcoHanbHbIX AaHHbIX nuua, He SABNSAKLWErocs 3assBuTenem, U ecnuv B
cooTBeTCTBUM C heaepanbHbiM 3akoHOM 0B6paboTka Takux nNepcoHarnbHbIX AaHHbIX MOXeT
OCYLLUEeCTBMNATLCA C COrnacua ykasaHHOro nuua, npu obpalleHun 3a nonyyYeHuem
MYHULMNANbHOW  YCNyrM 3asiBUTenb  JOMOMNHWUTENbHO MpeacTtaBnseT  [AOKYMEHTbI,
nogTeBepxdatouwme nonydYeHue Ccornacus ykasaHHoro nuua wnu o ero  3aKOHHOro
npeacTaButens Ha o6paboTKy nepcoHanbHbIX AaHHbIX YKasaHHOro nuua. [OoKyMeHTh,
NnoATBepXdatolime nonydeHue cornacusi, MoryT ObITb npeacrasneHbl B TOM 4ucne B
chopme aNEeKTPOHHOro AOKYMEHTa;

5) B cnyyae, ecnu 0653aHHOCTb XpaHeHuss AomMoBoW kHuru pgo 31.12.2017
Bo3naranacb Ha COOCTBEHHMKOB XXWUMbIX MOMELLEHUN, 3asBUTENem npeacrasnseTcs
[IOMOBast KHUra; '

6) nNpaBoycTaHaBNUBaKLLME [OOKYMEHTbI Ha WHAMBUAYaNbHbIA XUMOW AOM (ecnu
npaBo COBGCTBEHHOCTU He 3aperucTpuposaHo B EOWHOM rocygapCTBEHHOM peecTtpe
HEABWKNUMOCTIN) — AN BbINMUCKKA U3 NOXO3SNCTBEHHON KHUMN.

2.5.2. 3asBnexHne v npunaraemblie OOKYMEHTbl MOryT 6bITb npeacTaBneHbl
(HanpaBneHbl) 3asBUTENemM OAHUM 13 CneayLwmnx crnocobos:

1) yepes MOL| Ha OymaxHbIX HOCUTENAX U B BUAE BNEKTPOHHbLIX AOKYMEHTOB,
CcoOTBETCTBYHOLWMX TpeboBaHNAM NyHKTa 2.5.3 aAMUHUCTPATUBHOrO pernamMeHTa,

2) nocpeactsom EauHoro noprtana, PecnyGnukaHckoro noptana B 3MeKTPOHHOW
opme;

3) B WcnonHUTEnbHbIA KOMWUTET NUYHO WM NOCPeACTBOM MOYTOBOW CBA3SU Ha
BymaxxHOM HocuTene.

3asaBneHve u npunaraemble JOKYMEHTbI, NPYU HanpaBneHun NocpeacTsoM NoYTOBON
CBS131, 3aBEPSAIOTCH B YCTAHOBNEHHOM NOPSAKe.

2.5.3. 3agBneHue npu HanpasneHun nocpegctesom EauvHoro  noptana,
Pecny6nukaHckoro rnoptana noAnuCbIBAETCA  MPOCTOM  3MEKTPOHHOW  MoAnuchbio
3asBuUTEnNs.

Ons nonyyYeHUs NPOCTON 3NEKTPOHHOW MOANMUCKU 3asBUTEN HEeoBXoaumO NPONTH
npoueaypy peructpauumm (ayteHtudukauum) B ECUA, a Takke noATBEPAUTb YYETHYHO
3anuch.

OnNeKTPOHHbIE [OOKYMEHTbl (3MeKTPOHHble 0bpasbl [OKYMEHTOB), yKasaHHble B
noanyHkrax 2, 4-6 nyHkra 2.5.1 aAMUHUCTPATUBHOTO pernamMmeHTa, 3aBepsalTCA




YCUNEHHON KBanupuumMpoBaHHOM MNOAMUCLIO NUL, YMONMHOMOYEHHbIX Ha co3faHue U
noanucaHve Takux AOKYMEHTOB, B TOM YUCNe HOTapuycamu.

ONEeKTPOHHbIE [OKYMEHTbI(3MEKTPOHHbIE 06pa3bl AOKYMEHTOB), npunaraemble K
3asBnNeHno, B TOM Yucne 4OBEPEeHHOCTU, HanpasnsaTca B Buae dannos B hopmartax pdf,
ipg, jpeg, png, tif, doc, docx, rtf, sig paamepom He 6onee 50 MbawrT.

KauyectBO npepoctaBnsieMblX 3MEKTPOHHbIX AOKYMEHTOB (3MEeKTPOHHbIX 06pa3os
[OKYMEHTOB) [OOSPKHO MO3BONATL B MOMHOM obBbemMe npoynTaTtb TEKCT OOKYMEeHTa U
pacrno3HaTb PEKBU3UTbI JOKYMEHTA.

2.5.4. 3anpewaetcs TpeboBaTb OT 3asBUTENS:

1) npeacTaBneHuss JOKYMEHTOB U MHdOpMauumM UM OCYLLECTBNEHUS OENCTBUNA,
npeacTaBneHne Wnu OcyLLeCcTBNeHWe KOTOPbIX He MpeaycMOTPEeHO HOPMaTUBHbIMU
NpaBOBbIMW  akTamMu, perynvpyrowMMmn OTHOLWIEHUsi, BO3HUKawWwue B CBA3M C
npegocTaBneHneM MyHULUNanbHON yCnyru;

2) oCyLWecTBneHus OencTBUiA, B TOM YUCMe CornacoBaHuin, Heobxoaumbix AnNS
NOMyYeHUss MyHUUMMAnbLHOMW  YCNyrM U CBA3aHHbIX C obpailleHuem B UHbIe
rocyapCTBEHHbIE OpraHbl, OpraHbl MECTHOro CcamoynpaBneHus, opraHusauun, 3a
UCKMKOYEHUEM  MONYYEHUss ycnyr W NONyYeHUss JOKYMEHTOB U UHOpmaLuw,
npegocTaBnseMbix B peaynbrate npeaoctaBfneHns Takux ycnyr, BKIMHOYEHHbIX B NepeyYHu,
yKasaHHble B 4yactu 1 ctaten 9 ®depgepanbHoro 3akoHa Ne 210-d3 (HeobxoauMbIX W
obsizaTenbHbIX ycnyr);

3) npeacrtaBneHuMs OOKYMEHTOB U MHopmauuu, oTcytcteue u  (unwu)
HEeJOCTOBEPHOCTb KOTOPbIX He ykasbiBanuCb NpW nepsBoHa4YanbHOM OTKase B npueme
[OKYMEHTOB, HeobXxoAuMbIX ANA NpeaocTaBneHns MyHuuunanbHon ycnyru, nubo B
npeaocTaBNeHN MyHULUMNanbLHOW ycnyru, 3a UCKNoYeHeM creayoLunx cny4aes:

a) u3MeHeHue TpeboBaHMA HOPMAaTMBHLIX MPaBOBbIX aKTOB, Kacakwuwumxcs
npeaocTaBnNeHNs MyHUUMNanbLHOW ycnyru, nocne nepsoHavyansHOW nogavdu 3assneHust o
npeaocTaBneHnn MyHULUMNanbHOW ycnyru;

6) Hanuyne ownBOK B 3asBNEHMU O NPEeAOoCTaBleHUNn MyHULMNanNbLHOW YCnyru u
OOKyMeHTax, MnofaHHbIX 3asBuUTeNneM nocne nepsBoHayanbHOro oTkasa B npueme
[AOKYMEHTOB, HeobxoAuMbIX ANs MpefoCTaBNeHus MyHuuunanbHow ycnyru, nuéo B
npenocTaBneHnn MyHULUMNANbHON YCryrn U He BKIHOYEHHbIX B NpeacTaBneHHbIn paHee
KOMMNEKT AOKYMEHTOB;

B) UCTEYEHMEe cpoKa OENCTBUS OOKYMEHTOB UMM M3MeHeHue WHopmauuu nocne
nepBoHa4YanbHOro OTka3a B Npueme OOKYMEHTOB, HeobxoAuMMbIX ANA npeaocTaBreHus
MYHULUMNANbHOW ycryri, nmbo B npeaocTaBneHun MyHULUMnansHon ycnyru,

r) BbiSBNEHWE AOKYMEHTanbHO NOATBEPXAEHHOro dakta (npu3Hakos) OWnBO4YHOro
UnyM NPOTUBONPAaBHOro AencTeus (6e3geincTBust) AOMKHOCTHOrO nuua McnonHutensHoro
komuteta, paboTtHuka MOLL, npu nepBoHayanbHOM OTKa3e B NpUemMe [AOKYMEHTOB,
HeobxoaAuMbIX ANs NpefocTaBneHuMa MyHuUMnanbHoOW ycnyrn, nubo B npegocTaBneHuu
MyHUUMNANbHOW YCNyru, O 4Yem B NUCbMEHHOM BMWAE 3a MOAMUCLID PyKOBOAUTENS
NcnonHuTeneHOro kKomuteTa nNpu nepeoHavYanbHOM OTKase B Npueme [OOKYMEHTOB,
HeobxoaMMbIX ANS NpeaocTaBneHns MyHUUMNanbHOW yCnyru, yBeaoMnaeTcs 3asaBuTens,
a TaKke NPUHOCATCHA U3BUHEHUA 3a JOCTaBnNeHHble Heya1obCTBa,

4) npepoctaBneHuss Ha OymMaXHOM HocuTene [AOKYMEHTOB W MHOopmMauuu,
3MNEeKTPOHHbIE 06pa3sbl KOTOPbIX paHee Obinu 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2
yactu 1 ctatbu 16 denepanbHoro 3akoHa Ne 210-®3, 3a ucknoyeHnem criyyaes, ecrnu
HaHeceHWe OTMETOK Ha Takue AOKYMEHTbl NMBo UX u3bsATUE ABNseTcs HeobxoanmbiM
yCnoBuemM npeaocTaBneHnsi rocyJapCTBEHHOW UMW MyHULUNANbHOW YCnyru, M WUHbIX
crny4aes, yCTaHOBNEHHbIX (befepanbHbiMU 3aKOHaMMU.



2.6. UcyepnbiBalowmm nepeyeHb AOKYMEHTOB, He06X0AUMBLIX B COOTBETCTBUM
C HOPMaTUBHLIMM NPaBOBbLIMU aKTaMu ANA NPeAOCTaBNeHUA MYyHULMNANbLHON
YCINyru, KOTOpble HAXOAATCH B pacnopsiXXeHUU rocyaapcTBeHHbIX OpraHoB, OpraHoB
MeCTHOro caMmoynpaBrieHusi U NoABeOMCTBEHHbIX rocyAapCcTBeHHbIM OpraHam unu
opraHam MeCTHOro caMmoynpasfieHUA opraHu3auum U KoTopbie 3asBuTeNb Brnpase
npeacTaBUTb, a Takke cnocobbl UX NonyyYeHUs 3aaBUTENAMU, B TOM Yucne B
3neKTpoHHOW chopme, NOPAAOK UX NPeACTaBNeHUA; rocyAapCcTBEeHHbLIA OpraH, opraH
MEeCTHOro camoynpasneHusi nMbo opraHusauus, B pacnopsXXeHUn KOTopbIX
HaxoAATCA AaHHble AOKYMEHTbI

2.6.1. Nony4alTca B paMKkax MeXBegoMCTBEHHOIro B3auMoaenCTBUS:

1) BbinMcka w3 EQuMHOro rocygapCTBEHHOrO peecTtpa  HeaBMKUMOCTU -
depnepanbHas cnyxba rocygapcTBeHHOW perucTpauny, kagactpa u kaptorpaduu,

2) cBefeHus O OenCTByoLLeM nacnoprte rpaxaaHuHa Poccuiickon deaepaumm —
MB/[ Poccuu;

3) cBegeHus 0 HOTapuanbHOW OoBepeHHOCTU — denepanbvHas HoTapuanbHas
nanara.

2.6.2. 3asBuTENb BMNpaBe NpPeaoCcTaBUTb [AOKYMEHTbI (CBEAEeHWs), yKasaHHble B
noanyHkTe 1 nyHkta 2.6.1 aAMWHUCTPATUMBHOIO pernameHTa, B (QOPME 3MEKTPOHHbLIX
[OKYMEHTOB,  3@BEPEHHbIX  YCUINEHHOW  KBanuuUUMPOBAHHOW  NOAMUCLID N,
YyNOMMHOMOYEHHbIX Ha co3gaHue W noanucaHve Takux [OOKYMEHTOB, Mpwu noaave
3anBMNeHns.

2.6.3. HenpepacraeneHve (HecBoeBpeMeHHOe npeacTaBneHne) ykasaHHbIMU B
nyHkte 2.6.1 agMUHUCTPATUBHOTO pernaMeHTa opraHamu rocyJapCTBeHHOW BnacTu,
opraHamMyM MECTHOTO CaMOyMNpaBreHus, OpraHu3auusiMu OOKYMEHTOB W CBEAeHUn He
MOXET IBNATHLCA OCHOBaAHWEM ANsA 0TKasa B NpefAocTaBneHn MyHUUUnanbHOM yCnyri.

2.6.4. [JomkHocTHoe nuuo W (Mnu) paboTHUK, ykasaHHbIX B nyHkTe 2.6.1
aAMUHUCTPATUBHOIO pernaMeHTa OpraHoB W OpraHu3auui, He npeacTaBuBlLMe
(HecBOEBpPEMEHHO MpeacTaBMBLLME) 3anpoLUeHHble U Haxodsuwuecss B pacrnopshkeHun
AOKYMEHT UMM CBefeHusl, noanexar aaMUHUCTPaTUBHOW, AUCUMNNMHAPHOW UNKU MHOW
OTBETCTBEHHOCTM B COOTBETCTBUU C 3aKoHoAaTenbcTBoM Poccunckon ®eaepauuni.

2.6.5. 3anpeuwaetcs TpeboBaTb OT 3asiBUTENA AOKYMEHTbl CBEEHUSA, B TOM Yucne
NnoATBepXaalliMe BHECEHUE 3asiBUTENEM nnaTbl 3a npeaocTasBneHne MyHuuunansHou
ycnyrv, HaxogsLMecs B pacrnopsiXeHUW rocyaapCTBEHHbIX OpraHoB, OpraHoB MECTHOro
camoynpaBneHus W MoABeJOMCTBEHHbIX rOCYAapCTBEHHbIM OpraHam Wunu opraHam
MECTHOro camoyrnpaBneHusi opraHmaauun.

Henpegcrasnenune 3asBuTENeM [OOKYMEHTOB, COAepXallux CBEAEHWUs!, KOTopble
HaxoOATCA B PaACMoOPsXXeHWW rocyAapCTBEHHbIX OpraHoB, OpraHoB  MECTHOro
camMoynpaBneHuss W MnoABeOOMCTBEHHbIX rOCyAapCTBEHHbIM OpraHam unu opraHam
MECTHOrO CaMmOynpaBfeHus oOpraHu3auuin, He SBNAEeTCA OCHOBaHWeM Ans oTkKasa
3asBUTENIO B NPEAOCTaBNEHUM MyHULIMNANBHOW YCNYTW.

2.7. UcyepnbiBalowWmin nepeyeHb OCHOBaHMIA ANA OTKa3a B Npueme AOKYMEHTOB,
Heo6XxoAMMbLIX ANA NpeAoCTaBNeHUA MyHULUNanbHoOW ycnyru

2.7.1. OcHOBaHMAMW ANS OTKasa B NpueMe [OOKYMEHTOB, Heobxoaumbix AOns
npeaocTaBneHns MyHUUMUNansHoON ycnyru, sBNSTCS:

1) NpeAcTaBneHHble 3asaBUTENEM JOKYMEHTbI coagepxaT NOAYUCTKU U UcnpasneHus
TeKkcTa, He 3aBepeHHble B MNOpsAAKe, YCTAHOBMEHHOM 3akoHoAaTenbCTBOM POCCUIACKON
depepauyuu;



2) DOKYMEHTbI cofepXaT NoBpexaeHus, Hanuyme KOTopbiX He NO3BOSSeT B NOSIHOM
ob6beme ucnonb3oBaTb UHMOPMALUIO U CBEAEHUS, codepXalmecs B [OKyMeHTax Ans
npefocTaBnNeHns MyHULMNansHon ycnyru,

3) npeacTaBneHHble AOKYMEHTbl WM CBEAEHWs yTpaTunu Cuiy Ha MOMEHT
obpalleHns 3a MyHUUMNanbHOW yCryron (OOKYMEHT, yOOCTOBEPSIOWMA NONHOMOYUS
npeacraBuTens 3asBuTens, B cnyyae obpalleHns 3a npefocTaBneHnemM MyHUUUnanbHON
ycnyrv ykasaHHbIM fULOM);

4) nogava 3asBneHuss 0 NPeaoCTaBNeHUn MyHULUMNANbHOW YCNyrn U JOKYMEHTOB,
HeobxoaMMbIX ANA NPeaoCTaBfeHUs MyHUUMNanbHOW YCNyru, B 3NeKTPOHHOW dopme C
HapyLUeHNeM yCTaHOBMEHHbIX TpeboBaHui;

5) HekoppekTHoe 3anonHeHne obszaTenbHbiX Nonen B (opme 3asiBfeHus, B ToM
yucne B MHTepakTuBHoW copme 3asiBneHuss Ha EguHom noptane, Pecny6nukaHckom
nopTtane (He4oOCTOBEPHOE, HernonHoe, NMbo HenpasBunNbHOE 3anonHEHUE);

6) npeacTaBneHWe HEernonHoro KoMMnekTa [AOKYMEHTOB, Heobxoaumbix Ans
npegocTaBneHns MyHULMNansHon ycnyru;

7) 3asBneHne O NpPeaoCTaBneHuW Ycnyru nogaHo B OpraH rocyaapCTBEHHOW
BNacTu, OpraH MECTHOro camoynpasfieHUss NN OpraHu3auunio, B NMOTHOMOYUA KOTOPbIX He
BXOAUT NpeaocTaBneHne MyHUuunanbHom ycnyri;

8) HecobntoaeHne ycTaHoBNEeHHbIX cTaTben 11 PeaepanbHOro 3akoHa ot 6 anpens
2011 roga Ne 63-®3 «O6 3neKTPOHHOW NOANUCKU» YCIOBUA NPU3HAHWUA OENCTBUTENbHOCTH
yCUNEeHHoW KBanupuumpoBaHHOW 3NEKTPOHHOMW MOAMUCH.

2.7.2. NepeyeHb OCHOBaHWI ANA OTKa3a B NpuemMe A0KyMEHTOB, HeobxoaAnMbIX Ans
NoNy4YeHnss MyHUUMNanbHoOW yCnyrv, SBNsEeTCs nc4epnbiBaroLLMM.

2.7.3. PeweHwue 06 oTkase B Npueme 3asBeHUst U JOKYMEHTOB, Heobxoaumbix Ans
NPeaocTaBneHus MyHUUUNanbHOW ycnyru, MoXeT BbiTb NPUHATO Kak BO Bpems npuema
3asBUTENsA, Tak W Mocne Mofy4YeHWss OTBETCTBEHHbIM  [OMMKHOCTHbIM  NULOM
NcnonHuTenbHOro kKomuTeta Heo6xoaumbiX AN NPefocTaBNeHns MyHULMNansHoM ycnyri
[OKYMEHTOB (CBEAEHW) C UCMNOMb3oBaHUEM MEXBEAOMCTBEHHOrO MHE(OPMaUUOHHOIO
B3aUMOAEWNCTBMSA, B CPOK, He npeBbiwakwowmn 9 paboynx OHen cCo OHA perucTpauuu
3asBneHus. _

2.7.4. 3anpewaetcs OTKasblBaTb B NpuUeMe 3asBNeHUs WU WUHbIX [OOKYMEHTOB,
HeobxoauMbIX AN NpeaocTaBneHns MyHUUMnNansHon ycnyru, B criydae ecnu 3asiBneHue
U OOKYMEeHTbI, Heobxoaumbie AN NPeaoCcTaBneHus MyHUUMNanbHOW ycrnyru, nogaHbl B
COOTBETCTBUM C UHCpopMaLMein 0 cpokax U nopsiake NpeaocTaBneHus MyHuuunansHou
ycnyru, onybnukosaHHon Ha EguHom noptane, PecnybnvkaHckom noprane.

2.8. UcuepnbiBawowmm nepevyeHb OCHOBaHUW ANA NPUOCTaHOBNEHWUA UMK OTKasa B
npeaocTaBrneHM MyHULMNanbLHOW ycnyru

2.8.1. OcHoBaHuA OANs NPUOCTaHOBNEHWUS NPeAOoCTaBNEeHUA MyHULMNANBHOW YCryrv
OTCYTCTBYIOT.

2.8.2. OcHoBaHusA Ans oTKasa B NpeoCcTaBneHu MyHULUNansHoOM ycnyri:

1) B npeacTaBneHHbIX 3asiBNeHun u (Mnu) AOKYMEHTaX COAEepXWUTCs HenomnHas u
(unun) HepocToBepHast MHOPMaLUS;

2) nocTtynneHue OTBeTa oOpraHa rocyfapcTBeHHOW BfacTu, opraHa MeCTHOro
camoynpaeneHus nnbo noaBegOMCTBEHHOM OpraHy rocyaapCTBEHHOW BNacTu Unu opraHy
MECTHOTO  CaMOynpaBfeHUss  OpraHusauum Ha  MeXBeOOMCTBEHHbIA  3anpoc,
cBMOeTenbCTByoLWero o6 oTcyTCTBUM OOKYMeHTa v (unu) uHdopmauum, Heobxoanmbix
ANt NPeaoCTaBeHns MyHULMNAnNbHOM YCNyr, ecru COOTBETCTBYIOLLUIA AOKYMEHT He Obir
npeacTasneH 3assuTenem no cobCcTBEHHOM MHULMATUBE,

3) OoTcyTCTBME CBEAEeHUW O perucrpauun rpaxgaHuHa no MecTy XUTenbcTea
(npebbiBaHns) B pacnopsiXXeHn opraHoB MECTHOro caMoynpaBneHus.



2.8.3. lNepeyeHb OCHOBaHM ANs OTKasa B NpefoCTaBNEHUU MyHULMNANbHON
yCnyrvn SBNSeTCA UCYepnbIBaKLLUM.

2.8.4. 3anpewaetcss OTkasbiBaTb B NPEeAOCTaBEHUN MYyHULMNANbHOW YCNyrn B
cnyyae, ecnu 3asiBNeHve O npeaocTaBneHnn MyHUUMNAnbHOW ycnyru noAaHo B
COOTBETCTBUN C WHOPMaUMen O cpokax M Mopsiake npeaocTaBneHus MyHUUMnanbHOW
ycnyru, onybnukosaHHon Ha EguHom noptane, PecnybnukaHckom noprane.

2.9. Nopspok, paaMmep 1 OCHOBaHMA B3UMaHUA rocyAapCTBEHHOW MOLWMUHBLI UNK
MHOW NNaTbl, B3aUMaeMon 3a npeaocTasneHne MyHULMNansHOM ycnyru

MyHuuunanbHas ycnyra npegocrasnsieTcsi Ha 6e3so3me3gHoN OCHOBE.

2.10. lNepeyeHb ycnyr, KOTopble ABNAKTCA HEOBXoaAUMbIMU U 06s3aTENbHBIMU ANS
npefoCTaBNeHnss MyHUUUNanbHOW ycnyru, B TOM 4YUCne CBeAEeHUS O [OOKYMEHTe
(nokymeHTax), BblgaBaeMoM (BbldaBaeMbiX) OpraHu3auusiMiu, y4acTBYWOLWUMU B
npeaocTaBneHnn MyHMUMNanbHbIX yCnyr.

lMpepocTtasneHne HeobxoauMbIX 1 06si3aTenbHbIX YCNyr He TpebyeTcs.

2.11. Nopsapok, paamep u OCHOBaHUA B3UMaHUA NnaTtbl 3a npegocTaBrieHne
ycnyr, KoTopbie ABNAKTCA HeobxoaAMMbIMKU U 06A3aTenbHbIMKU ANSA
npegocTaBneHUs MyHULUUNanbHOW ycnyru, BKNo4as nHopmauuio o Metoauke
pacyeTta pa3mepa Takou nnatbl

MpepocTtaBneHue HeobxoauMbIX U 0Bsi3aTenbHbIX ycnyr He TpebyeTcs.

2.12. MakcMmanbHbIWM CPOK OXUAAHMA B o4epeau npu nogaye sanpoca o
npeaocTaBneHUn MyHULUNanbHOMW ycnyru, ycnyru, npeaoctaBnsaemMon
opraHusauueM, y4acTBylolWen B NpeaocTaBNeHnn MyHULUNanLHoOn ycnyru, u npu
nony4yeHuu pesynbTarta npeaocTaBNeHUA TakKux ycnyr

2.12.1. Bpemsi oxuaaHvs npu rnogade 3asBrieHUsi Ha noryYeHne MyHuuunanbHou
ycnyru - He 6onee 15 MUHYT.

2.12.2. Tlpu nonyyeHun pesynbTata NPegoCTaBfeHUss MyHUUMNAanbHOW YyCnyru
MaKCUManbHbI CPOK OXUAAHWUS B oMepean He JomKeH npesbiwats 15 MUHYT.

2.13. CpoK n nopsagok perucTpauum 3anpoca 3asBUTensA o NpegocTaBneHum
MYHULMNANbLHOW YCNYrv U yCcnyru, npeaocTaBnsieMoOn opraHu3auunen, y4acTByHLen
B NpeaocTaBreHun MyHMUMNAaNbLHOW YCNyru, B TOM YUCTe B 3NeKTPOHHOU hopme

2.13.1. MNpu nuyHom obpalweHnn B8 MOLL B geHb nogayn 3asBneHus 3asBUTEnto
Bblaaetcs pacnucka ns AUC MOL| ¢ pernctpaumoHHbIM HOMEPOM, NOATBEPXKAAKLWUM, YTO
3afBneHue oTnpasneHo, U 4aTon nogayv 3asBneHus.

2.13.2. [lpn HanpasneHun 3asiBNeHUss nocpeacTsom EguHoro noptana,
PecnybnukaHckoro noptana 3assutenb B A€Hb Nogadv 3asiBNeHus nonyvyaet B NUYHOM
kabuHete PecnybnukaHckoro noptana W nNo 3MEKTPOHHOW noYTe YyBeaoMIeHue,
noATeBepXxaawLllee, YTO  3asiBNeHMe  OTnpaBneHo, B  KOTOPOM  yKasblBalOTCS
perncTpaunoHHbLIN HOMEp 1 AaTa nofaayu 3asaBneHus.

2.13.3. Mpu nuyHom obpalieHum B WCNOMHUTENbHBLIA KOMUTET B A€Hb Noaayuv
3aABNeHns YNONMHOMOYEHHbIM AOMKHOCTHbIM NUUOM  MCNONHUTENBHOIo komuTeTa
3aABUTENO BbIAAETCA pacrnucka u3 aBTOMaTU3MPOBaHHOW WH(OPMAUMOHHOM CUCTEMBI,
npegHasHa4YeHHOW [ns OKa3aHUs [oCyQapCTBEHHbIX W MyHUUMNAnbHbIX YCNyr, C
PErMCTPauUnOHHbIM HOMEPOM, [aToM Mnofdayu 3asBfeHUs U NepeyHeM npeacTaBreHHbIX
AOKYMEHTOB.




2.14. TpeboBaHUs K NOMELLEHUAM, B KOTOpbLIX NpeAocTaBnseTca
MyHULUUNanbHas ycnyra, K 3any oXuaaHusa, Mectam Ans 3anofHeHUs 3anpocoB o
npeaocTaBneHnn MyHULUNanNbLHOM yCcnyru, MH(hopMaLUMOHHLIM CTeHaAam

¢ o6pa3suamm ux 3anonHeHUs 1 NepeyHeM JOKYMEHTOB, HeO6X0AUMbIX ANS
NPeAOCTaBNeHNUA KaXXAoW MyHULMNANLHON yCNyru, pa3MeLleHuto U opopMneHuIo
BU3yanbHOW, TEKCTOBOW U MyNnbTUMeaUAHOM wHdopmaumm o nopsagke
NPeAOCTaBNEeHNA TakoW yCnyru, B TOM Yucne k o6ecnevyeHunIo 40CTYNHOCTU ANS
WHBaNuAoB yKa3aHHbIX 06 bEKTOB B COOTBETCTBUMU C heaepanbHbIM
3akoHoAaTenLCTBOM M 3aKkoHoaaTtenbcTBoMm Pecny6nuku TatapcraH
O couManbHOW 3aWmTe UHBaANUAOB

2.14.1. lMpegocTaBneHne MyHUUMNANLHON yCnyru OCYLLECTBMNAETCA B 34aHUAX U
NOMeLLIeHUsIX, 060py0BaHHbIX MPOTUBONOXAPHOA cucTtemoun 7 cucTemMomn
NoXapoTyLUeHUs.

Mecta npuema 3asBuTenen obopyayotcs  Heobxoaumon mebenbio  Ans
0hOPMIEHUA AOKYMEHTOB, MHPOPMALMOHHBIMY CTEHAAMMU.

2.14.2. B COOTBETCTBMM C 3aKOHOOATENbCTBOM POCCUIICKON ®epepauum o
counanbHOW 3awuTe WHBanNMAOB B LUensx 6ecnpensTCTBEHHOro Aoctyna K MecTy
npegocTaBneHus MyHuLMNansHom ycnyru obecneynsaeTcs:

1) obecneuusaercs 6GecnpensaTCTBEHHbI [OCTYN WHBANMAOB K MecTy
NpeaocTaBneHns  MyHuuunanbHon ycnyrn (yaobHbid BXOA-BbIXOA B MNOMELLEHUS U
nepemetleHue B ux npegenax);

2) BU3yanbHas, TeKCTOBas W MynbTuMeauiiHas UHOpMaLMs O nopsiake
NPEAOCTaBNeHNsAs MyHUUUNanbHOW ycnyriu pasmellaetcs B yAobHbIX OnNs 3assuTenei
MecTax, B TOM YnCne C y4eTOM OrpaHuYeHHbIX BO3MOXHOCTEN UHBANUOOB:

3) CONpOBOXAEHWE WHBAaNUAOB, WUMEKOLUX CTOWKUE paccTpoucTea yHKUMK
3PEHUA N CaMOCTOATENLHOIO NepeaBmKeHUs, U oKasaHue UM MOMOLLM;

4) BO3MOXHOCTb CaMOCTOSITENBHOTO MepeaBMkeHUs Mo TEPPUTOPUM, Ha
KOTOPOW  pacnonoXeHbl O6bLEKTbl  couManbHOW, UHXXEHEePHOW W TPaHCMOPTHOW
WHPPaCTPyKTyp, BxoAa B Takue OBBLEKThI U BbIXOAA U3 HUX, MOCAAKWA B TpaHcnopTHoe
CPEACTBO 1 BbiCaAKu U3 HEro, B TOM YKUCe C UCNONb30BaHUEM Kpecna-KOMsicKu;

5) Haanexallee pasmelleHne o60OpyAoOBaHUS U HOCUTEneil nHcpopmauuu,
Heobxoaumblx Ans obecneveHnss GecrpensTCTBEHHOrO AOCTYNa WHBANMUAOB K ycnyram ¢
Yy4E€TOM OrpaHuUYeHni Ux Xu3HeaesTenbHoOCTH:

6) AybnuposaHue Heob6xoOMMOW ANS WMHBANUAOB 3BYKOBOW U 3pUTENbHOM
WHopMaLIMK, a Taikke HaAMNUCEeN, 3HAKOB U UHOW TEKCTOBOM 1 rpacuyeckon MHopmMaLmu
3Hakamu, BbINOMHEHHbIMU penbedHO-ToYeYHbIM WpudToM Bpanns;

7) Ronyck cypaonepeBoaYmKka 1 TudhnocypaonepeBoaYmuKa;

8) Aonyck cobakn-NpoBOAHMKa MPY HANMWYUK AOKYMEHTa, NOATBEPKAAILLErD ee
cneunanbHoe obyyeHue v BblaaBaemoro rno opMe v B NopsiaKe, KOTOPbIE YCTAHOBMEHDI
npukasom MuHuctepcTsa Tpyga u couuanbHoi 3awuTel Poccuiickoir degepaumm or
22.06.2015 Ne 386H «O6 yTBepxaeHUM OPMbI [OKYMEHTa, noATeepxaatoLLero
cneuynansHoe oby4eHne cobakn-NnpoBoAHMKa, U NOPSAKa ero Bblaaumny.

2.14.3. TpeboBaHus B YacTn obecnedyeHuns AOCTYNHOCTU ANA MHBanNMaoB 06 bEKTOB,
B KOTOPbIX OCYLECTBNAETCA NpeaoCTaBNeHne MyHUUMNanbHOW YCnyru, M CpeacTs,
UCNONb3yeMbIX Npu nNpeaocTaBNeHU MyHULMNanbHOM YCNyr, KOTOPbIE YyKasaHbl B
noanyHktax 1 — 4 nyHkta 2.14.2 agMUHUCTPATUBHOrO pernameHTa, NPUMEHSIIOTCH K
obbekTam u cpeacTBam, BBeEHHbIM B 3KCTyaTaLUMIO UMK NpOoLLeALLINM MoAepHU3auuio,
pekoHCTpykuuto nocne 1 uons 2016 roaa.



2.15. Moka3aTenu 4OCTYNHOCTU M Ka4yecTBa MyHULMNanbHOW yCnyru, B TOM
Yyucne KONMYecTBO B3auMMOAenCTBUMN 3aABUTENA C AOMMKHOCTHLIMU NTMLAMKU NpU
npeAoCTaBMNeHUM MyHMUMNANbLHOW YCNYru U UX NPOAOIMKUTENbHOCTb,
BO3MOXHOCTb Nnony4eHusi MHopMmaumMm o xoae nNpeaocTaBneHUsa MyHUUMnanbHoOn
ycnyru, B TOM 4Yucrne ¢ ucnornb3oBaHnem MHPOpPMaumoHHO-KOMMYHUKALMOHHbIX
TEXHOMOrn, BO3MOXXHOCTb NIMGO HEBO3MOXHOCTL MNOMYYEHUA MyHULMNANbHOW
ycnyru B MHOroyHKLUMOHaNLHOM LieHTpe npeaocTaBrneHus rocyAapCTBeHHbIX U
MYHULMNanbHbIX ycnyr (B TOM Yucne B NosiHOM o6bLeme), B ntobom
TeppUTOpUanNLHOM noapasfeneHun opraHa UCNoONHUTENbHO PacnopAaUTEeNbLHOro
opraHa MecTHOro camoyrnpaBrieHus, No BbIGopy 3anaBuUTens (3KCTeppuTopUanbHbIN
NPUHUMN), NOCPeACTBOM 3anpoca o NpeaocTaBneHUn HECKONbLKUX
rocyAapcTBEeHHbIX U (MNK) MyHULUMNANbHbIX YCNYr B MHOFO(YHKUMOHaNbHbIX
LeHTpax npeaocTaBneHus rocyaapcTBeHHbIX U MyHULUUNaNbHbIX YCnyr,
npeaycMoTpeHHoro ctatben 15.1 ®egepanbHoro 3akoHa Ne210-®3 (KoMNNeKCHbLIN
3anpoc)

2.15.1. TMokasatensMu [AOCTYNHOCTU NpeaoCTaBneHus MyHWLMNanbHOW Yycnyru
ABMNAOTCA:

PacnonoXeHHOCTb NMOMELLEeHUs, B KOTOPOM BeAeTCsa npuemM, Bbigaya AOKYMEHTOB B
30H€e AOCTYNHOCTU O6LLEeCTBEHHOro TpaHcnopTa,

Hanuune HeoBXOAMMOro KONMMYECTBa CNeuManucToB, a Takke MOMELLEHUA, B
KOTOPbIX OCYLLECTBNAETCS NPUEM AOKYMEHTOB OT 3asiBUTENEN;

Hanuyue ucdepnbiBawolwen wuHdopmauun o cnocobax, nopsake U cpokax
NpefocTaBneHns MyHUUMMIanbHOW YCryru Ha WHGOPMaLMOHHBIX CcTeHaax, EauHom
noptane, PecnybnukaHckom nopTane, oduunmansHom canTe  byrynbMuHcKoro
MYHULIMMNANbLHOTro panoHa;

oKasaHue NomoLLM UHBanuaam B npeogonenun 6apbepos, MeLlaloWwnx nony4eHunto
UMK yCnyr HapaBHe C ApyrumMu nuuamum.

2.15.2. TlMokasaTenamu Ka4decTBa nNPEAOCTaBNEHUS MyHULUNAnNbHOW Yycnyru
ABNAOTCA: )

1) cobnogeHne CpokoB Npuema u pacCMoOTPEHUsA JOKYMEHTOB,

2) cobnioieHne cpoka NonyyYyeHus pedynbtaTta MyHULMnanbHoOU ycnyru;

3) otcytctBMEe 0BOCHOBaHHbIX Xanob Ha HapylweHus aAMWHUCTPaTUBHOMO
pernamMeHTa, coBeplueHHble paboTHUkamu cnonHMTEeNnbLHOro KOMUTETA;

4) KONUYECTBO B3aUMOAENCTBUNA 3asBUTENs C AOMKHOCTHLIMU nnuamu (6es yyeta
KOHCYNbTauun):

B3aumMogeincTeue 3asButens ¢ paboTHukamu WCnonHUTEeNbHOro KoMuTeTa Wnu
M®Ll npu npepoctaBneHuM MyHULMNANbHOW YyCnyru OCYLECTBNAETCA OAUH pa3 npu
NnpeacTaBneHun 3asBreHnst Co BCEMU HEOBXOAUMbIMU [IOKYyMEHTaMU;

OOQUH pa3 B cryyae HeobxoauMMOCTU MOonyyYeHus pesynbraTta npefocTaBneHns
MyHUUUMnanesHon ycnyru B UcnonHutensHom komutete unu MOLL B chopme aksemnnspa
9NEeKTPOHHOro AOKyMeHTa Ha BymaxxHOM HocuTene.

MpoAoMKUTENBHOCTL OAHOMO B3aUMOAENCTBUS 3asBUTENS C  AOMKHOCTHbIMU
nuuamu Npy NpeaoCcTaBneHn MyHULMNanbHOM ycnyrn He npesbilaeT 15 MUHYT.

3asBuTenNL BrNpaBe OLEHUTbL Ka4yecTBO NpeaocTaBneHus MyHuuMnansHoW ycnyru c
NOMOLLIbIO  YCTPOMCTB NOABWXKHON pagunoTenedOHHON CBA3W, C  UCMONb3oBaHUEM
PecnybnukaHckoro nopTana, TepMUHanbHbIX YCTPOWUCTB.

2.15.3. WHdopmauus o xope NpeaocTaBneHUus MyHUUUNanbHOW YCnyrn MOXeT
BbITb MOMyYeHa 3asBUTENEM B NUYHOM kabuHeTe Ha EanHom noprane, PecnybnukaHckom
noptane, B icnonHutensHom komutete, MOLI.

2.15.4. MpegocTaBneHve MyHULMNansHoml ycnyru ocylectensertcs B noéom MoL|
no BbIGOPY 3aABATENS HE3ABMCUMO OT MecTa ero XvTenbcTsa Win mMecta hakTuyeckoro




NPOXUBaHUS (npebbiBaHUs) Ha  TeppuTopun Pecnybnuku  TaTapcraH no
9KCTEeppUTOPUANbHOMY NPUHLMNY.
MyHuumMnansHas ycnyra B COCTaBe KOMMNEKCHOro 3anpoca He NpefocTasnsaercs.

2.16. UHble TpeGoBaHUs, B TOM YUCTE YYUTbIBaKOLWUE 0COBEHHOCTH
NpeAoCTaBNEHNU MyHULMNANLHOW YCYrv MO 3KCTEPPUTOPUanbLHOMY NpUHLMNY (B
cny4ae, ecnu MyHuMuunanbHas ycnyra npeaocraBnfeTcsa No IkcTteppuropuanbHomy

NPUHUMNY) 1 0COBEHHOCTU NPeaoCTaBNeHUA MyHULUNANbLHOW yCryru B
3NeKTpoHHOU chopme

2.16.1. TMpn npegocTaBneHM MyHUUMNanbHOW YCNyrn B 3MEKTPOHHOU dpopme
3asBUTENb Brpase:

1)  nony4uTb MHOPMAaLMIO O NOPSAKE U CPOKax NPefoCTaBNeHNs MyHULMNansHOW
ycrnyru, pasmelleHHyto Ha EauHom noptane, PecnybnukaHckom noprane;

2) nogaTb 3asBfeHWe O npeaocTaBfeHUW MyHUUMUNanbHOW yCryrn U WHble
[OKYMEHTbI, HeobxoauMble ANs NpPefoCTaBneHus MyHUUUNanbHOW ycnyru, B TOM 4ucne
[OKYMEHTbl U MHMDOPMAaLMIO, 3MEeKTPOHHbIe 0Bpasbl KOTOpbIX paHee Obinu 3aBepeHbl B
COOTBETCTBUM C NyHKTOM 7.2 yactu 1 ctatbu 16 PepepansHoro 3akoHa Ne 210-@3, ¢
ucnons3osaHnem PecnybnukaHckoro noprana,

3) MONyYuTb CBEAEHWS O XOAEe BbINOMNHEHUs 3asBMEeHWn O npeaocTaBneHnu
MYHULIMMANbHOW YCryrv, NoAaHHbIX B ANEKTPOHHOU hopMme;

4) OCyLLECTBUTb OLIEHKY KayecTBa NpeaoCTaBeHnst MyHULMManbHOW ycnyru,

5) NONyYuTb pesynbTal nNpefoCTaBNeHUs MyHULMNanbHOW ycnyru B dopme
3NEeKTPOHHOro AOKYMEHTa,

6) nopatb xanoby Ha pelweHue u geuncteue (6espeicTene) VCnonHUTENBHOTO
KOMUTETa, a TaKKe ero AOMMKHOCTHbIX NUL, MYHULUMNanbHbIX CryXawnux nocpeacTsom
PecnybnukaHckoro noprana, nopTana dhenepanbHOM rocyaapcTBeHHoOwM
UHOPMAaLIMOHHOI cucTeMbl, obecneunsalolient npouecc AocyAebHoro (BHecyaebHoro)
06xanoBaHus pelueHuin 1 aencteumn (6esnencTens), CoOBepLUEeHHbIX NpU npeaocTaBsneHnun
rOCYAapCTBEHHbIX W MyHUUMNanbHbIX  YCnyr — opraHamu,  npeaocTasnstowuMm
rocyAapCTBEHHble W MyHWUMNanbHble  ycnyru, WX  AOIDKHOCTHbIMKU - nUU@MW,
rocygapCcTBEHHbIMUA U MyHULIUNANbHLIMU CRyXalumu.

2.16.2. ®opmupoBaHue 3asiBNEHUS OCYLLECTBMAETCA MOCPEACTBOM 3anofHeHus
3NeKTPOHHOW hopMbl 3asBrneHns Ha EanHom noptane, PecnybnukaHckom noptane 6e3
HEeoBX0AMMOCTU AOMNONHUTENBHOW NoAaYM 3asBneHns B kakon-nmbo nHon gopme.

2.16.3. Mpu dopMrpoBaHMM 3asBNEHUS obecneynsaeTcs:

1) BO3MOXHOCTb KOMUPOBAHUS U COXPaHEHWUA 3asBNEHUss U UHbIX AOKYMEHTOB,
HeobxoaMMbIX AnA NpeaoCTaBneHus ycnyru;

2) BO3MOXHOCTb 3arOfiHEHUS HECKOMNbKUMU 3asBUTENsMU OLHOW ANEeKTPOHHOW
thopmbl 3asBneHus npu obpalleHun 3a ycnyramu, npegnonararowumMu HanpaeneHne
COBMECTHOrO 3asBNEHNSA HECKOMbKUMU 3a8BUTENAMMU,

3) BO3MOXHOCTb nevaTM Ha BymaxHOM HocuTene Konuu 3NEKTPOHHOW hOopMbl
3aABNeHus;

4) coxpaHeHue paHee BBEAEHHbIX B 3NIEKTPOHHYI0 (hOPMY 3asiBNEHUSI 3HAYEHUN B
oGOt MOMEHT MO KenaHuio Nofb30BaTens, B TOM YUCME NPU BO3HUKHOBEHUM OLIMBOK
BBOJA U BO3BpaTe Ans NOBTOPHOIO BBOAA 3HAYEHWIA B 3NIEKTPOHHYIO (POPMY 3asiBNEHNS,

5) 3anonHeHue nonew 3nNeKTPOHHOW OPMbl 3asBneHns [0 Havana BBoAa
CBEAEHUN 3asBUTENeM C WCMoNb3oBaHWEM CBEAeHUN, pa3MeLleHHbIX B ECUA, wu
cBeaeHwvin, onybnukoBaHHbIX Ha EaMHom noptane, PecnybnukaHckom noprane, B 4actu,
Kacalolleiics CBeAeHWl, OTCYTCTBYIOLMX B eOuHOA cucTemMe WAeHTUUKauum
ayTeHTUuKaLuum;




6) BO3MOXHOCTb BEpHYyTbCA Ha nwbon U3 aTanoB 3anofiHeHUs 3NeKTPOHHOW
dopmbl 3asiBneHua 6e3 notepu paHee BBeAeHHON MHOPMaLUK;

7) BO3MOXHOCTb [AOCTyna 3asBUTENs K paHee MNofaHHbIM UM 3asBMNeHusSM B
Te4YeHue He MeHee O[HOro rofa, a Takke 4acTUYHO CCPOPMUPOBAHHBIM 3aABMEHUAM - B
TeyeHne He MeHee 3 MecsLEB.

2.16.4. 3anucb 3assutenen Ha npuem B ML, (aanee - 3anucb) ocyllecTBnseTcs
nocpeactesom EauHoro noprana, PecnybnukaHckoro noptana, TenegoHa KOHTakT-ueHTpa
MoLl.

3asBuTEN0 NPefoCcTaBnNseTcs BO3MOXHOCTb 3anucu Ha nobble cBoGoaHble ANS
npuema gaty v Bpems B npegenax ycTaHOBMEHHOrO B MHOrOMYHKLMOHANbHOM LEeHTpe
rpachuka npuema.

3anucb Ha onpefeneHHyl aaTy 3akaH4YMBaeTCs 3a CYTKM A0 HAaCTYNMeHUs 3Tow
Aathbl.

[ns ocyuwecTBneHus npeasapuTenbHON 3anucu nocpeactsom EavHoro noprana,
PecnybnukaHckoro noptana 3assuTtenio Heobxoaumo ykasaTb 3anpallvBaeMblie CUCTEMOM
AaHHble, B TOM Yucne:

damMununio, UMs, 0T4eCTBO (NPY HaNUM4Un);

HoMep TenedoHa;

agpec 3NeKTPOHHOW NoYThbl (MO XenaHut);

Xenaemyro gaty U Bpemsi npuema.

B cnyyae HecooTBETCTBUS CBEAEHUW, KOTOpble coobWwnun 3assuTens npu
npeaBapuTenbHOW 3anucu, OOKyMeHTaMm, npeacTaBneHHbIM 3asBUTENeM nNpu NUYHOM
npueme, npeasapuTenbHasi 3anMcb aHHYNMPYeTCs.

Mpu ocywecTBneHun npensapuTenbHOM 3anucu 3assutento obecnevvBaeTcs
BO3MOXHOCTb pacnevyaTatb TanoH-noaTsepxaeHve. B cnyvae, ecnu 3assuTens cooowuT
agpec 3MeKTPOHHOW MOYTbl, HA yKa3aHHbIM agpec Takke HanpasnsieTcs uHdopmauus o
noATBepXAeHUU npeaBapuTenibHON 3anncu ¢ ykasaHveM Aatbl, BPEMEHN U MecTa npuema.

Mpu ocywlecTBneHnn npeaBapuTenbHON 3anucu 3asBuTenb B ob6s3aTensHOM
nopsiake MHAPOPMUPYETCH O TOM, YTO NpeaBapuTeNbHas 3anucb aHHYNUpPyeTCs B criyyae
€ro HesBKW No ucteyeHnn 15 MUHYT C Ha3HaYeHHOro BpeMEHU npuema.

3asiButens B Noboe BpemMsi Bnpase 0TKa3aThCs OT NpeaBapuTenbHOW 3anucu.

3anpeujaetca TpeboBaTb OT 3asBUTENs COBEPLUEHWUS WHbIX OEWCTBUN, Kpome
NPOXOXAEHUA naeHTUdUKauMm u ayteHTudukaumm B COOTBETCTBUM C HOPMATUBHbLIMU
npasoBbiMKn aktamu Poccuinckon ®Pegepauuun, ykasaHus uUenu npuema, a Takke
npefocTaBneHuss ceeaeHun, HeobGxoauMMmbix AnNs pacyeta ANUTENbHOCTM BPEMEHHOro
UHTEepBana, KoTopbl Heobxoaumo 3abpoHupoBaTb AN npuema.

3. Cocras, nocnefoBaTenbHOCTb U CPOKWU BbINONHEHUA aAMUHUCTPATUBHbIX
npoueayp, TpeboBaHUsA K NOPAAKY UX BbINONHEHUsA, B TOM YUCIe 0COBEHHOCTH
BbINONHEHUA aAMUHUCTPATUBHbLIX Npoueayp B 3NeKTpoHHOU cdhopme, a TaKxke
0COBEHHOCTU BbINONHEHUA aAMUHUCTPATUBHbIX Npoueayp B
MHOroyHKUMOHaNbHbIX LeHTpax
3.1. OnucaHue nocnenoBaTenbLHOCTU AeUCTBUN NPU NpeaoCTaBNeHUN
MYHULUMNANbLHOW yCnyru

3.1.1. lpepocTtasneHne MyHMUMNanbHOW ycnyri BKMYaeT B cebs cnepgyowme
agMUHUCTPaTUBHbIE NpoLeaypbl:

1) KOHCYNbTUPOBaHWE 3asBUTENS,;

2) NPUHATME WU pacCMOTPEeHWe KoMMnekTa [AOKYMEHTOB, npeacTaBneHHbIX
3asgBuTenem,

3) HanpaBneHne MeXBeOOMCTBEHHbBIX 3arnpocoB B OpraHbl, y4acTBywlue B
npeaocTaBneHnn MyHUUMnNansHOW yCnyri;




4) nogroToBka pesynbTaTta MyHUUUNanbHOW yCnyru;
5) Bblaava (HanpaBneHue) 3ansBuUTENO peaynbTata MyHULUNanbHOW ycnyru,
6) ncnpasneHue TeXHUYECKUx oLLnBOK.

3.2. OKkazaHue KOHCYnbTauun 3aaBUTENO

3.2.1. OcHoBaHMeM Havarna BbINOHEHUS agMUHUCTPaTUBHOW Npoueaypbl ABNAETCA
obpalleHne 3assuTens No BOnNpocam, CBA3aHHbIM C NpefocTaBneHueM MyHUUuunanbHou
yCcnyru.

HOMKHOCTHBIM ~ nuuom  (paboTHMKOM), OTBETCTBEHHbIM 3@  BbINOMHEHWe
agMUHUCTPaTUBHOW Npoueaypbl, ABNSETCS:

npv obpalueHun 3assutens B MOL — pabotHuk MOL;

npu obpaweHnn 3asButens B MCNONHWUTENbHBIN KOMUTET — 3amecTuTenb
pykosoautens UIcnonHUTensHoOro kommteta (ganee - 4OMMKHOCTHOE NULIO, OTBETCTBEHHOE
3a KOHCYNbTUpOBaHue).

3.2.2. BasButenb Bnpase 0OpaTUTLCHA 3a KOHCyNbTauuen O Nopsiake U cpokax
npegocTtaBneHuss MyHuumnansHon yenyrm 8 MOL, nuyHo u no tenedoHy U aneKTpoHHOW
nouyTe.

PaboTHuk MO®L| koHcynbTUpyeT 3asBuTens, B TOM 4ucne no cocrasy, opme
NPeacTaBnsAemMon QOKYMEHTaLMM U ApyrMm BomnpocamMm Ans MONyYeHUs MyHuuunanbHou
yCnyru.

3anBuTeNb MOXET nony4uTb WHpOPMaUMIo O nopsiake npeaocTasneHus
MyHMLMNanbHON ycnyrn Ha ocduumnansHom cante ML hittp://mfc16.tatarstan.ru.

AOMUHUCTpaTUBHBIE  Npouedypbl, YyCTaHaBNMBaeMble HACTOAWMM  MYHKTOM,
BbIMOMHATCA B AeHb obpalleHus 3asButensi.

PesynbtatamuM  BbINONHEHWS  aAMWHUCTPATUBHbLIX  Npoueayp  ABMNAOTCA:
KOHCYnbTauusa no cocrtasy, hopme npeacTaBnseMon AOKYMEHTauum n apyrum sonpocam,
HeobxoAuMbIM ANS NONYYEHUSt MyHULUNANbHOW YCIyru.

3.2.3. 3asasutens Bnpase obpatutbes B CnonHUTENbHBLIA KOMUTET N0 TenedoHy u
3MNEeKTPOHHOMW MNoYTe, a Takke MoMy4YnTb KOHCynbTauuo Ha PecnybnukaHckom nopTtane,
cante WcnonHutenbHOro komuTeTa O TNOPSAKE W Cpokax npeaocTaBneHust
MyHUUMNANbLHOW ycnyrm, B TOM 4Yucne no cocrtasy, opme npeacraBnsemMon
AOKyMeHTauuu 1 ApyruMm Bonpocam Ans nonyyYeHus MyHuuunansHon yenyru.

[OMmKHOCTHOE nNUUO, OTBETCTBEHHOE 3a KOHCYNbTUpOBaHWEe UHOPMUpyeT
3ansBuTENsA B COOTBETCTBMM C TpeboBaHusMu nyHKkTa 1.3.4 agMUHUCTPaTUBHOIO
pernameHTa.

AOMUHUCTPATUBHBIE  MpoLeaypbl, YCTaHaBNMBaemMble HACTOALWMM  MYHKTOM,
BbIMOMHAOTCA B TeYEHNe Tpex paboymx AHen co AHA NoCcTynneHns obpalleHus.

Pesynbtatamn  BbINOMNHEHUS  aAMUHUCTPATUBHBIX  MNpouedyp  SABMAKTCSH:
KOHCynbTauuu no cocrasy, hopmMe NpeacTaBnsemMon JOKyMeHTauum n apyruMm sonpocam,
HeobxoAuMbIM AN NONyYeHUss MyHULMNANBHON YCNyru.

3.3. MNpuHATHE M pacCMOTpPEeHMUe KOMMNIEeKTa AOKYMEHTOB,
npeAacTaBleHHbIX 3aABUTENEeM

3.3.1. MNMpuem OOKYMEHTOB ANS nNpegocTaBneHuMs MyHUUUnansHoOW ycnyru vepes
ML unu ynanenHoe paboyee mecto MOL.

3.3.1.1. 3asBuTtens (npeacrtasuTens 3assutens) obpawaetcs 8 MOL| ¢ 3anpocom o
npegocTaBneHu MyHULMNaneHON ycnyru u npeacTasnseT AOKYMEHTbl B COOTBETCTBUM C
NYHKTOM 2.5 agMVWHUCTPaATUBHOIO pernameHTa.

3.3.1.2. PaboTHuk M®L|, BegyLunit npuem 3assrneHni.

onpegenser npeameT obpalleHus;



YAOCTOBEPSET NMIMYHOCTb 3aABUTENS;

NPOBOAWUT NPOBEPKY MOMHOMOYUIA NLa, NoAAoLLEr0 AOKYMEHTbI;

NPOBOAMT NPOBEPKY COOTBETCTBUS AOKYMEHTOB TpeBOBaHUAM, YKa3aHHbIM B MyHKTE
2.5 aAMUHUCTPaATUBHOrO pernameHTa;

3anonHsAeT anekTpoHHyo opmy 3assnerHunss 8 AIC MOL;

npu nNpeaocTaBneHn OOKYMEHTOB, yKasaHHbIX B NyHKTE 2.5 agMUHUCTPaTUBHOrO
pernameHTa Ha OymaxHOM HOcUTene, OCYLLIEeCTBMAET CKaHMpoBaHWe npencTaBfeHHbIX
AOKYMEHTOB;

pacneyaTtbiBaeT 3asisneHune ns AUC MoL;

nepefaeT 3asBUTENO Ha NPOBEPKY U NoanucaHue;

nocne nognucaHusi ckaHupyeT nognucaHHoe 3assneHne 8 AUC MOL;

3arpyxaet 8 AIC MOL| aokymeHTbl, NnpeacTaBneHHble B 3NeKTPOHHOW hopMe unm
ANeKTPOHHbIEe 0Bpasbl OTCKAHMPOBAHHbLIX JOKYMEHTOB, (hOPMUPYET ANEKTPOHHOE AEeno;

BO3BpaLlaeT nognucaHHoe 3asiBrneHne n opurnHansl ByMaxHbIX JOKYMEHTOB;

BblJaeT 3anaBUTENO0 pacnucky B npueme LOKYMEHTOB.

AOMUHUCTPaTUBHbIE Mpoueaypbl, YyCTaHaBnUBaemble HACTOALWMM  MYHKTOM,
BbINOMHAOTCA B AeHb 0BpalleHus 3assuTens.

Pesynbtatamun BbINOMHEHUS aAMUHUCTPATUBHBLIX Npoueayp ABMASKOTCA: roToBoe K
OTrnpaBKe 3asBneHne 1 nakeT JOKYMEHTOB.

3.3.1.3. PaboTtHuk M®L| HanpaBnsieT nakeT AOKYMEHTOB, NMPUHATLIX OT 3asiBUTENs B
OpraH B anekTpoHHOW hopme (B COCTaBe NaKeTOB AMEKTPOHHbIX Aen) B Te4eHue OAHOro
paboyero AHA co aHA obpalleHns 3asBUTENs B CTPYKTypHOe noapasgeneHne MoL.

PesynbTaTtamu BbINOMHEHUA aAMUHUCTPATUBHBLIX Npoueayp ABMNSKIOTCA: 3asBneHue
N NakeT JOKYMEHTOB (3NeKTPOHHOe Aeno), HanpasneHHble B VICNONHUTENbHbIA KOMUTET,
NoCpeaAcTBOM CUCTEMbI 3MEKTPOHHOIO B3auMOAENCTBUS.

3.3.2. [lpuem [OOKYMEHTOB ANS NpeaoCTaBNeHns MyHWUUnansHouW ycnyru B
3anekTpoHHou opme HYepes EaunHbin nopTan, PecnybnukaHckuin noptan.

3.3.2.1. 3aaButens ANs nofayun 3asiBNEHUs B ONEKTPOHHOW dhopme BbINOMHAET
cneayrowine OenCcTBusN:

BbINOMHAET aBTOPU3aLINIO;

OTKpbIBaeT hOPMY 3NIEKTPOHHOIO 3asBNEHUS;

3anonHsaeT  (opMy  OMEKTPOHHOrO  3asiBfieHUs,  BKIIIOYAIOLWY  CBeAeHus,
Heobxogumble 1 obazaTenbHble Ans NpefocTaBneHus MyHUUUNansHOW yCnyru;

NpUKpennsieT [OOKYMEHTbl B 3NEKTPOHHOW (popmMe unu 3neKTpoHHble 0bpasbl
AOKYMEHTOB K hOpMe 3NeKTPOHHOro 3asBneHus (npu HeobxoanmocTu);

noaTsepXaaeT akT 03HAKOMIIEHMA W cornacus C ycrnioBusiMu U NOPSAKOM
NpegocTaBneHua MyHUUMNanbHOW YCNyrn B 3MEeKTPOHHOW dopme (ycTaHasnusaet
COOTBETCTBYHOLLYI OTMETKY O corracum B popme 3NEKTPOHHOro 3asiBneHus);

noATBEpPXAaeT  OOCTOBEPHOCTb  COOOLUEHHbIX  cBedeHun  (ycTaHasnusBaeT
COOTBETCTBYHOLLYI OTMETKY B (hOPME 3N1EKTPOHHOrO 3asiBNEHUR);

OoTnpasnseT 3anofHEeHHOe 3NEeKTPOHHOE 3asiBNeHue (HaXXumaeT COOTBETCTBYIOLLYHO
KHOMKY B pOpMe 3NEeKTPOHHOrO 3asBMNeHus);

3NEeKTPOHHOE 3asBNeHne noanucLIBAaeTCa B COOTBETCTBUM C TPeBOBaHUAMU NyHKTa
2.5.3 agMUHUCTPATUBHOIO pernameHTa;

nony4aet ysegomneHne ob otTnpaske 3NeKTPOHHOIo 3asBMNEHUs.

dopmaTHo-noruyeckas nposepka copMMpPOBaAHHOIO 3asiBMIEHUA OCYLLEeCTBNSAeTCsA
e[VHbIM NopTanom aBToMaTUYECKN Ha OCHOBaHUW TpeboBaHui, onpeaensemMbiX opraHomM
(opraHusauunen), B npouecce 3anofnHeHUs 3asBUTENEM KaXaoro u3 nonew 3neKTpoHHOM
opmbl 3asiBrieHusi. Mpu BbISBMEHUN €4MHBbIM MOPTarioM HEKOPPEKTHO 3anofHeHHOro
nonsi ANEeKTPOHHOW (popMbl 3asBMNEHUs 3asBUTeNb YBEOOMIIAETCA O XapakTepe
BbIABMEHHOW OWWOKM K Mopsiake ee yCTpaHeHWs MocpeacTBOM WUHMOPMAaLMOHHOIO
coobLeHna HenocpeacTBEHHO B 3MEKTPOHHON hopme 3anBrneHus.



AOMUHUCTPaTUBHbIE MNPOLUEAypbl, YCTaHaBMMBaeMble HACTOALWMUM  MYHKTOM,
BbINONHAKTCA B AeHb 0bpalleHuns 3asBuTens.

Pesynbtatamu  BbINOMHEHWS  aAMWHUCTPATMBHBLIX  Mpoueayp  SBNSKOTCS:
ANEeKTPOHHOE [eno, HanpasfeHHoe B MCnonHUTenbHbI KOMUTET NOCPEACTBOM CUCTEMbI
3NeKTPOHHOro B3aMMoAEeNCTBUS.

3.3.3. PaccmoTpeHue komnnekTa gokyMmeHToB UCnonHUTenbHbIM KOMUTETOM.

3.3.3.1. OcHoBaHuMeM Ha4yana BbINOMHEHNA aAMUHUCTPATUBHOW Mpoueaypbl
ABMAETCA MOCTYNNeHue 3asiBNeHuss W WHbIX  JOKYMEHTOB, Heobxoaumbix Ans
npeaocTaBneHus MyHULMNANbHOW yCnyru.

HOMKHOCTHBIM ~ nNuuoMm  (paboTHUKOM), OTBETCTBEHHbIM 32  BbIMONHEHWe
agMUHUCTPaTUBHOW NpoLeaypbl ABNSeTCS 3aMecTuTens pykosoauTtens MIcnonHUTensHoro
komuTeTa (ganee - JOIMKHOCTHOE NML0, OTBETCTBEHHOE 3a NpUem JOKYMEHTOB):

3.3.3.2. [JomKHOCTHOE NUUO, OTBETCTBEHHOE 3a NpueM [AOKYMEHTOB, B cry4ae
obpalleHus 3assutens ¢ 3assneHuemM B VCnonHUTENbHbIA KOMUTET:

onpegenseT npegMmeT obpalleHus;

yCTaHaBnNMBaeT NMUYHOCTb 3aaBUTENS;

NPOBOAUT NPOBEPKY MOMHOMOYUMA Nvua, NoAaoLLEero 4OKYMEHTbI;

NpPOBOAUT NPOBEPKY COOTBETCTBUS AOKYMEHTOB TPeBOBaHUAM, YKa3aHHbIM B MyHKTE
2:5 aAMWHUCTPATUBHOIO pernameHTa, MPOBEPKY COOTBETCTBUS MNpeacTaBreHHbIX
AOKYMEHTOB  yCTaHOBNEHHbIM TpeboBaHusM (Hagnexalwiee odOpMIeHne  Komnun
OOKYMEHTOB, OTCYTCTBUE B AOKYMEHTaX NOAYUCTOK, NPUMUCOK, 3a4ePKHYTbIX CNOB U UHbIX
He OroBOPEHHbIX UCrpaBneHuin);

3anonHsAeT  3NEeKTPOHHyK  copMy  3asBneHMs B aBTOMaTU3UPOBAHHOW
WHPOPMAUMOHHOW cUcTeMe, MpeaHas3HauYeHHoOW [ANA OKa3aHUA TOoCy[apCTBEHHbIX W
MYHULMNANbHLIX YCNYT;

npy NpegocTaBneHUu AOKYMEHTOB, yKa3aHHbIX B NMyHKTe 2.5 agMWHUCTPaTUBHOIO
pernameHTa Ha BymaXXHOM HocuTene, OCYLLeCcTBMASIET CKaHUpOBaHWEe nNpeacTaBfeHHbIX
AOKYMEHTOB; )

pacnevartbiBaeT 3asBneHune;

nepegaet 3asBUTENIO HA NPOBEPKY M nognucaHue;

nocne noAnucaHns CkaHupyeT NoAnNucaHHoe 3asBreHne;

3arpyxaet B aBTOMaTU3NPOBAHHYIO NHPOPMALNOHHYHO cucTemy,
npeAHasHa4YeHHy ANS OKasdaHUA rocyaapCTBEHHbIX U MyHUUMNANbHbIX YCryr AOKYMEHTbI,
npeAcTaBneHHble B 3NeKTPOHHOW (bopme unu 3nekTpoHHble obpasbl OTCKaHUPOBAaHHbIX
OOKYMEHTOB, (POPMUPYET 3NEKTPOHHOE [eno;

BO3BpalLaeT nognucaHHoe 3asBneHve W opurnHanbl OyMaXHbIX [OOKYMEHTOB
3anBUTENIO;

BblAaeT 3asBUTENIO PaCcnnCcKy B Npueme AOKYMEHTOB.

B cnyyae Hanuuusi ocHOBaHMM ANs OTKasa B rnpuvemMe [OKYMEHTOB [O/MKHOCTHOE
nuuo, OTBETCTBEHHOE 3a nNpuem [OOKYMEHTOB, YBeAOMMSeT 3asBuTens O Hanu4uu
NPEnATCTBUIA AN Npuema 3asiBNeHus U BOo3BpallaeT emy AOKYMeHTbl C OBbACHeHueMm
copepXXaHus BbISIBNEHHbIX OCHOBaHWA ANs 0TKasa B NpuemMe [OKyMeHTOB.

3.3.3.3. [JomkHOCTHOE IuUO, OTBETCTBEHHOEe 3a npueM [JOKYMEHTOB, nocne
NOCTYNNEHN AOKYMEHTOB Ha pacCMOTpeHue:

npucBanBaeT 3asiBNEeHNI0 HOMep B COOTBETCTBUM C HOMEHKNaTypou Aen u crartyc
«MpoBepKa AOKYMEHTOBY;

n3yyaeTr noOCTyNuUBLUME OJNEKTPOHHbIE pJena, B TOM  4Yucrne nNPUNoXeHHble
3asiBUTENEM JOKYMEHTbI B 3NEKTPOHHON hOPME U 3NEKTPOHHBIE 0Opa3sbl 4OKYMEHTOB,

NPOBEPSET KOMMMNEKTHOCTb, YNTAEMOCTb 3NEKTPOHHbIX 06Pa3oB AOKYMEHTOB,



nposepsieT cobnogeHne yCcnoBuA OeNCTBUTENbHOCTU 3MEKTPOHHOW MOANUCH,
nocpeactBom obpaweHns Kk EaguHomy noptany (B cnyyae, ecnu  3asBuTEnem
npeacTasneHsbl 3NEKTPOHHbIE OOKYMEHTHI, noanucaHHble yCUNEeHHOWM
KBanuuLUpoOBaHHOW 3MEKTPOHHOW NOAMUCHIO).

Mpn HanMyuM OCHOBaHWW, NPeayCMOTPEHHbIX MYHKTOM 2.7.1 agMUHUCTPaTUBHOIO
pernamMeHTa, MNOAroTaBfUBaeT MNPOEKT peleHuss 06 oTkase B npueme [OOKYMEHTOB,
HeobxoaMMbIX ANs NpeaocTaBneHns MyHULMNansHoON yenyru.

B cnyyae, ecnu B pesynbTate MNPOBEPKUM YCUNEHHOM KBanuduumposaHHON
3NEeKTPOHHOW NMoANUCHK BbIABNEHO HECOBNOAEHNE YCNOBUIA ee AeNCTBUTENbHOCTI, NPOEKT
peleHuns 06 oTkase A0MKEH cogepaTb NyHKTbl ctaTbn 11 PegepanbHoro 3akoHa Ne 63-
@3, KoTOpble NOCNYXWUNK OCHOBaHWEM ANSA ero NPpUHATUSA.

MpoekT peweHns o6 oOTkaze B nNpuemMe [OOKYMEHTOB, Heobxoaumbix ANs
NpeaoCcTaBneHus MyHUUMNanbHON yCnyru, ¢ yKkasaHueM NpuynH otkasa (B crny4ae, ecnu
OCHOBaHUA ANs OTKasa B NpuUeMe [OKYMEHTOB, HeOOXOAuMMbIX Ans npeaocTaBneHust
MYHULMMNANbLHOW YCNyry, CBA3aHbl C HapyLUeHWeM YCTaHOBMNEHHbIX TPeboBaHWA K Takum
AOKYMEHTaM, OCHOBaHuWs ANs OTKa3a B nNpuemMe [OOKYMEHTOB [AOMMKHbl CcoAepXaTb
MHbopMaUMID O HauUMEHOBaHWW OOKYMEHTOB (MHopmauuwn, cBefeHur), KoTopbie He
npeacTaBneHbl, cogepxaT HegoCTOBepHble U (MnUM) NpOTUBOPEYMBbIE CBEAEHUS,
oopMIeHbl C HapylleHMeM YCTaHOBMNeHHbIXx TpeboBaHuit), Hanpasnsercs Ha
cornacoBaHve B YCTaHOBMEHHOM MOpsiAke NOCPeACTBOM CUCTEeMbl 3MEeKTPOHHOro
AokymeHToobopora.

CornacoBaHue npoekTa pelleHns 06 oTkasze B NpuemMe AOKYyMEHTOB, He0bXoanMbIX
ANs  NpefocTaBneHusl  MyHuuunanbHOW  yCnyru, OCyLIeCTBMNseTca B MNopsake,
npeaycMOTpeHHOM NyHKTOM 3.5.3 aaAMUHUCTPaTMBHOIO pernamMmeHTa.

B cnyyae oOTCcyTCTBMS OCHOBaHM ANs OTKasa B Npueme [OOKYMEHTOB,
npeayCcMOTPEHHbIX MYHKTOM 2.7.1 agMWUHUCTPATUBHOIO pernameHTa, AOMKHOCTHOE NNULO,
OTBETCTBEHHOE 3a MNpPUEM [OOKYMEHTOB, B Te4YeHWe OofHoro paboyero AHA CO AHA
MOCTYNNEHUs1 3asiBNeHnsl, HanpasnsieT 3asBUTENI0, YKasaHHbIM B 3asiBNEHUU Crocobom,
yBEOMINEHNEe O MOCTYNNEHUN 3asiBNEHUsi, cofepxaliee BXOASLIMA PerucTpaLuoHHbI
HOMEp 3asBneHus, AaTy MONy4YeHUs 3asBrieHUs, NepeyveHb HauMeHoBaHui annos,
npeacTaBneHHbIX K HeMy [OOKYMEHTOB, AaTy NonyyYeHus pesynbtata MyHuuunanbHow
yCnyru.

3.3.3.4. WcnonHeHwue npoueadyp, ykasaHHbix B nyHktax 3.3.3.1, 3.3.3.3
aAMUHUCTPATUBHOrO  perfnameHTa, npuM  HanmuM4uu  TexXHUYEecKon  BO3MOXHOCTU
OCYLLIECTBNSETCA B aBTOMaTU4ECKOM PEeXWMe C MCMonb3oBaHWeM aBTOMaTU3MpOBaHHOW
UH(OPMALIMOHHOW CUCTEMbI, MNpeaHas3HayeHHOW ANA OKas3aHua roCydapCTBEHHbIX W
MYHULMMANbHbIX YCNyT.

3.3.3.5. AgmMuHUCTpaTMBHbIEe npoueaypbl, YycTaHaBnuBaemble nyHKToM 3.3.3
aIMUHUCTPATUBHOIO perfiameHTa, BbINOMHAKTCA B TEHEHUe ogHOro paboyero AHA o AHA
NOCTYNNEHUN 3as8BIEHNA Ha pacCMOTPEHMe.

PesynbTaTamu BbINONHEHUS aAMUHUCTPATUBHBLIX NpoUeayp SBNAKTCA: NPUHATHIN
Ha pPacCMOTPeHWe KOMIMIEKT OOKYMEHTOB WNWU MPOEKT pelueHus ob oTkase B npueme
[IOKYMEHTOB, HEOBXOAMMbIX ANs NpefoCTaBNeHUsi MyHULUNansHOM yCnyru.

3.4. HanpaBneHue MeXxXBeAOMCTBEHHbIX 3aNpocoB B OpraHbl, y4acTeylouue B
npefocTaBneHUun MyHULMNANbLHOW YCnyru

3.4.1. OcHoBaHMEeM Havana BbIMNOMHEHUS aAMWHUCTPATUBHOW npoueaypbl
ABNSAETCA NOMyYeHWe AOMKHOCTHbIM nuuomMm (paboTHUKOM), YMONTHOMOYEHHbIM Ha
BbINOMHEHWE aAMUHUCTPATUBHOW npouedypbl, OT AOMKHOCTHOro nuua (paboTHuka),
OTBETCTBEHHOrO 3a Npuem AOKYMEHTOB, NPUHATBIX OT 3asaBUTENSA JOKYMEHTOB.

HJOMKHOCTHBIM ~ nuuoM  (paboTHUKOM),  OTBETCTBEHHbIM 38  BbINOMHEHUE
aAMUHUCTPaTUBHOMU npoueaypsl, ABNAETCH 3amecmumerib pykosooumens



UcnonHumensHo2o Komumema (Aanee - [AOMKHOCTHOE 5nuuo, OTBETCTBEHHOE 3a
HanpasneHue MexBeOMCTBEHHbIX 3anpocos).

3.4.2. [10MKHOCTHOE NUUO, OTBETCTBEHHOE 3a HarnpasNeHue MeXBeOOMCTBEHHbIX
3anpocos, OPMUPYET WU HanpasnsieT B 3MEKTPOHHOW opMe MoCcpeacTBOM CUCTEMbI
MEXBEOMCTBEHHOIO 3NEKTPOHHOIrO B3aummoaencTsus (MpU OTCYTCTBUM TEXHUYECKOW
BO3MOXHOCTU — WHbIMKU cnocobamu) 3anpocbl O MNPEeAoCTaBfeHUn [OKYMEHTOB U
cBedeHun, NpeayCMOTPEHHbIX MYHKTOM 2.6.1aAMUHUCTPaTUBHOIO pernameHTa.

AOMUHUCTPaATUBHBIE NpoLeaypbl, YCTaHaBNMBaeMble HACTOALMM  MYHKTOM,
BbIMNOMHAIOTCA B A€Hb NPUHATUS 3a8BNEHUS HA PAacCMOTPEHUE.

Pesynbtatamn  BbINONHEHUS  aAMUHUCTPATUMBHBIX  MNpouedyp  SBMAIOTCA:
HanpasneHHble B OpraHbl BnactM w (Mnu) NOABEOOMCTBEHHbIE OpraHam BnacTu
opraHusauuu 3anpochi.

3.4.3. CneunanucTbl NOCTABLLMKOB AaHHbIX HA OCHOBAHWKX 3anpocoB, NOCTYNUBLLNX
4yepe3 CUCTEMY MEXBEAOMCTBEHHOrO 3NEKTPOHHOro B3auMOAEWCTBUSA, NpenocTaBnsioT
3anpallinBaemble [OKYMEHTbl (MH(OPMAaLUMIO) WNUM  HanpasnslT yBedoMMeHuss 06
OTCYTCTBUM [OKyMEHTa U (Mnu) uHpopmauuu, HeoBXxoAuMbIX ANs npefocTaBneHus
MyHULMNanbLHOW ycnyru (qanee — ysegomneHue ob otkase).

AZMUHUCTPaATUBHBIE MpoUeaypbl, YCTaHaBnMBaeMmble HAaCTOALWMM  MYHKTOM,
BbIMOSTHAIOTCHA B TEYEHUE TpexX AHEN CO OHS NOCTYNNEeHUs MEXBEeAOMCTBEHHOro 3anpoca B
opraH WNW opraHu3auuto, nNpegocTaBnsLWMne OOKYMEHT U UHPOPMauuo, eCcnn UHble
CPOKM MOArOTOBKM W HanpaeneHus oOTBeTa Ha MEeXBEOOMCTBEHHbIA 3anpoc He
yCTaHoBneHbl hegepanbHbLIMK  3aKoHamu, npaBoBbiMM  akTamu  [Mpasutenbcrsa
Poccuinckon ®egepauumn v NPUHATBIMA B COOTBETCTBUMM C heaepanbHbiMU 3akoHamu
HOpMaTUBHbLIMU NpaBoBbIMU akTamu Pecnybnukn TaTtapcTaH.

Pesynbtatamun BbINOMHEHUS agMUHUCTPATUBHbLIX Npoueayp ABNSATCA: JOKYMEHTI
(cBepeHust), Heobxoaumble ANA NpPeaoCcTaBneHus MyHuuMnanbHOW ycnyru, nunéo
yBegomneHne o6 oTkase, HanpasneHHble AOMMKHOCTHOMY nuly, OTBETCTBEHHOMY 3a
HanpaBneHue MeXBeaOMCTBEHHbIX 3anpoCcoB.

3.4.4. [JonkHOCTHOE NUUO, OTBETCTBEHHOE 3a HanpaBfieHUe MeXBeOOMCTBEHHbIX
3anpocoB: _

nony4yaeT 3anpalunMBaemble Yepe3 CUCTEMY MeXBeJOMCTBEHHOro 3MeKTPOHHOro
B3aMMOJENCTBUA  OOKYMEHTbl (CBegeHus), Heobxogumblie Ans  npefocTaBneHus
MyHUUMUnanbHou ycnyru, nubo ysegomneHue o6 oTkase npu OTCYTCTBUW [OKyMeHTa U
(vnn) nHcbopmauuu;

NPU HanuM4YuM OCHOBaHWW, NPEOYCMOTPEHHbIX MyHKTOM 2.7.1 agMUHUCTPaTUBHOIO
pernaMmeHTa, noAaroTaBnuMBaeT NPOEKT peweHuss o6 oTka3e B nNpueme [OOKYMEHTOB,
HeobxoauMbIX Ansi NPeAoCTaBneHnst MyHUUMNanbHOW YCNyru.

MNpoekT peweHus 06 OTKase B MpuUemMe [JOKYMEHTOB, HeobxoAuMbIX Ans
npegocTaBneHus MyHUUMNanbHOW yCnyrn, C ykasaHuWeMm npuyvMH OoTkasa (B cnydae, ecnu
OCHOBaHWSA ANs OTKasa B NpuMemMe [AOKYMEeHTOB, Heobxoaumbix Ans npeaocTaBneHust
MYHULMNANbHOW YCNyrn, CBA3aHbl C HapyLUeHWEM YCTaHOBIEHHbIX TpeboBaHUN K Takum
AOKYyMEHTaM, OCHOBaHWsi Ans OTkasa B npuveme [JOKYMEHTOB [OSIKHbI coaepXaTb
UHOpPMaLMI0 O HaMMEHOBaHWW LOKYMEHTOB (MHOpMauuW, CBEOEeHWN), KoTopble He
npeacTaBneHbl, copepXaT HeaocToBEepHble M (MnW) NPOTUBOPEYUBLIE CBEAEHUS,
oopMneHbl C HapylleHWem YCTaHOBNeHHblx TpeboBaHwuit), HanpasnseTca Ha
cornacoBaHme B YCTAHOBMNEHHOM noOpsiAke MNOCpeacTBOM CUCTEMbl  3MNEKTPOHHOro
AoKymeHToobopoTa.

CornacoBaHue npoekTa pelleHus o6 oTkasze B Npueme AOKYMEHTOB, HEO6XOAUMbIX
ONs  NpegocTaBneHus  MyHUUMnNanbHOW  ycnyri, OCYLIEeCTBNSeTCA B Nopsake,
npegycMOTPEHHOM MyHKTOM 3.5.3 aAMUHUCTPATMBHOIO pernamMmeHTa.

AOMUHUCTPaATUBHbIE MNpOUEdypbl, YCTaHaBnMUBaeMble HaCTOALUMM  MYHKTOM,
BbINOMHAKOTCA B A€Hb NONYyYEHUA CBEAEHMI MO MEXBEAOMCTBEHHbBIM 3anpocam.




PesynbTaTtamu BbINOMHEHUA agMUHUCTPATUBHbLIX Npoueayp ABNAKTCA: AOKYMEHTbI
(cBepeHusi), Heobxoaumble ANS NpefoCTaBNeHUss MyHUUUNAnbHOW YCnyru, npoeKkT
peweHns o6 oOTkasze B nNpueme [JOKYMEHTOB, HeobxoQuMMbIX ANSA MpeaocTaBrneHus
MYHULUNANbHOW YCRyriu.

3.45. WcnonHeHue npouedyp, YyKasaHHbix B nyHktax 3.4.2, 3.4.4
agMUHUCTPATUBHOMO  pernamMeHTa, npu  HanmuMyuuM  TEXHUYECKOW  BO3MOXHOCTU
OCYLLECTBNSETCH B aBTOMaTU4YECKOM peXuMme C MCNonb3oBaHWEM aBTOMaTU3MPOBaHHOW
WH(POPMALIMOHHOW CUCTEMbI, NpedHas3Ha4YeHHOW [ANA OKa3aHMA roCyapCTBEHHbIX W
MYHULMUNAMNbHbIX YCNyr, B TOM YXUCne C MOMeHTa perucrTpauuun 3asBreHns B COOTBETCTBUM
C NyHKTOM 2.13 aAMUHUCTPATUBHOIO pernameHTa.

3.4.6. MakcumanbHblh  CPOK  BbINOMHEHUS  aAMUHUCTPATUBHLIX npoueayp,
yKka3aHHbIX B NyHKTe 3.4 agMUHUCTPATUBHOrO pernameHTa, CoctaBnsaeT Tpu pabouunx aHs.

3.5. MNoaroToBKa pe3ynbTaTta MyHMUMNAnNbLHOW yCcnyru

3.5.1. OcHoBaHWeM Ha4varna BbiMOSIHEHUS aAMUHUCTPaTUBHOW NpoLeaypbl ABNAETCA
NOCTynneHne  OT  [JOMMKHOCTHOro  fiMua, OTBETCTBEHHOro  3a  HarnpasneHue
MEXBEJOMCTBEHHbIX  3anpocoB, [JOKYMEHTOB  (CBedeHuin), Heobxoaumbix  Ans
npeaocTaBneHna MyHUUMNansHon ycnyri.

[JOMKHOCTHBIM  NULUOM, OTBETCTBEHHbIM 32 BbINOMHEHNE aAMUHUCTPaTUBHOW
npoueaypebl, ABNSETCS 3aMecTuTenb pykoBoautens McnonHutensHoro komuTeTa (nanee -
OOMKHOCTHOE nUUO, OTBETCTBEHHOE 3a MOAroTOBKY peaynbraTta npeaoctasneHns
MYHULMNANbLHOW ycnyri).

3.5.2. [omkHOCTHOE nuUO, OTBETCTBEHHOE 3a MNOArOTOBKY pe3ynbraTta
npegocTaBneHuss MyHUUMnansHoOm ycnyri:

paccmatpuBaeT COPMUPOBAHHBIN KOMMMEKT OOKYMEHTOB, HEOBXOAUMbIX ONS
npegocTaBneHus MyHUUUMnanbHou ycnyriu;

Npyv BbISBNEHUM OCHOBaHUW ANS OTKasa B NPefoCTaBreHun MyHULUnansHon
YCNyru, ykasaHHblXx B nNyHKTe 2.8.2 agMUHUCTPATUBHOIO perfiameHTa, noaroTasnusaeT
NPOEKT pelleHns 06 oTkase B NpeaocTaBfeHn MyHULIMNansHON ycnyru;

B Cnyyae OTCYTCTBMSI OCHOBaHM ANs OTKasa B NpefoCTaBfeHuy MyHULUNanbHOM
ycnyri, npeaycMOTPeHHbIX NyHKTOM 2.8.2 agMUHUCTPATUBHOrO pernameHTa, no utoram
pPaccMOTPEHUS [OOKYMEHTOB, HeobXxoauMbiX Ans MNpefocTaBneHns MyHUUUnanbHOu
ycnyru, noarotasnueaeT NPOEKT pesynbTata NpeaocTaBrneHnus MyHUUUnanbHoOW ycnyri B
COOTBETCTBUM C nognyHkTamun 1 — 3 nyHkTa 2.3.1 agMUHUCTPATUBHOIO pernaMmeHTa;

Hanpaenser NnoAroTOBMEHHbIN NPOEKT pesynbTaTa npeaocTaBneHns
MyHULMNanNbHOW YCNyrm Ha corfacosaHve B YCTaHOBMEHHOM Mopsake nocpeacTBOM
CUCTEMBbI 3NEKTPOHHOro A0KyMeHToobopoTa.

AOMUHUCTPaATUBHBIE Mpouedypbl, YyCTaHaBnMBaeMble  HACTOALIMUM  MYHKTOM,
BbINOMHSOTCA B TeHEHUe 0AHOro paboyero aHs.

Peaynbtatamu BbINOMHEHUS aOMUHUCTPATUBHBLIX Npoueayp SABNSKOTCH: MNPOEKT
pelleHus 06 oTkase B NPeAoCTaBNeHNn MyHULMNANbHOW YCryru, cnpaBku (BbINUCKK).

3.5.3. CornacosaHve 1 noanucaHue npoekTa peaynbtarta npeaocTaBneHus
MyHUUMNanbHOW  ycnyrm (ganee —  NpoOeKTbl  [OKYMEHTOB)  OCyLLlecTBNnsieTcs
PykoBoguTtenem McnonHuTensHOro komuTeTa.

MoaroToBneHHbIE NPOeKTbl AOKYMEHTOB, UMEIoLLME 3aMeYaHus, BO3BpallaloTCca Ha
AopaboTKky nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pesdynbTarta MyHUUMNanbHOW YCMyru.
Mocne ycTpaHeHWs 3aMeyvyaHuMi nNpoeKkTbl AOKYMEHTOB MOBTOPHO nepeaarwTca Ans
cornacosaHusi n noanucaHus.

PykoBogutens MCNONHUTENBHOrO KOMUTETA MPU  PacCMOTPEHUU NPOEKTOB
AOKYMEHTOB MnpoBepsieT cobniogeHve agMUHUCTPaTUBHOIO pernameHTa AOSHKHOCTHbIMU
nmuamu McnonHUTENBHOrO KOMUTETA B 4acTU CPOKOB BbIMOMHEHUA aaMUHUCTPaTUBHbIX




npouegyp, UX  nocnefoBaTenbHOCTM M MNOMHOTBI,  HaNMU4YMUsl  cornacoBaHUn
YyNOTHOMOYEHHbIX  AOIMKHOCTHbIX  nuy  OpraHa B CUCTEME  3MEeKTPOHHOro
AokymeHTooboporTa.

B cnyyae BbISBNEHUSS  HapyleHWA B 4YacTM  CPOKOB  BbINOMHEHUS
agMUHUCTPATUBHBIX Mpoueayp, WX MnocrnefoBaTenbHOCTM U MOMHOTBI PykoBoauTtens
OpraHa MHULMMPYET npuBneYeHne K OTBETCTBEHHOCTU NL, AOMYCTUBLLUX HapyLIEeHUs), B
COOTBETCTBUN C NYHKTOM 4.3 aAMUHUCTPATUBHOIO pernamMeHTa.

AOMUHUCTPaTUBHBIE NPOLEAYPbl, YCTaHABNMBaEMble HAaCTOALWMM  MyHKTOM,
BbINOSMHAKOTCA B Te4eHne ogHoro paboyero gHs.

Pesynbtatamu BbINONHEHWUS aAMUHUCTPATUBHBLIX NMpoUEeayp SABMAKTCH: pelleHue
06 oTkase B npueme AOKYMEHTOB HeobxoauMbIX Ans NpeaoCcTaBneHus MyHULUNansHow
ycnyru, peweHve o6 OTkase B npegocTaBneHWM MyHUUMUNANbHOW YCnyru, cnpaska
(BbINUCKA).

3.54. VcnonHeHne npoueayp, YyKkasawHblx B nyHktax 3.5.2, 3.5.3
aAMWUHUCTPATUBHOTO  pernameHTa, nNpu  HanU4yuMM  TEXHUYECKOW  BO3MOXHOCTU
OCYLLECTBNSAETCA B aBTOMaTU4E€CKOM peXxume C UCNoNbL30BaHMEM aBTOMAaTU3UPOBAHHOM
MH(OPMALMOHHOW CUCTEMBI, MpeaHa3HaAYeHHOW ANs OKa3aHWs roCYAapCTBEHHbIX W
MYHULMNANbHbIX YCNyT.

MakcumanbHbIi CPOK BbINOMHEHWUA agMUHUCTPATUBHBLIX Mpouedyp, YKasaHHbIX B
nyHKTe 3.5.aAMUHUCTPATUBHOIO perfnameHTa, CocTaBnseT oavH paboynii aeHsb.

3.6. Bbinaua (HanpaBneHue) 3aaBUTenNO pe3ynbTata MyHMUUNanLHOW yCnyru

3.6.1. OcHoBaHMeMm Havyana BbINOMHEHUS aAMUHUCTPATMBHON Npoueaypbl ABNAETCS
nony4YeHne OOMMKHOCTHbIM NULIOM, OTBETCTBEHHbIM 3a BbINOMIHEHWE agMWHUCTPaTUBHOW
npoueaypel, AOKyMEHTa, NoOATBEpPXAatoLero npefocTasneHne MyHULMnansHom ycnyru.

JOMKHOCTHLIM  NULIOM, OTBETCTBEHHbIM 33 BbINOMHEHUE aAMUHUCTPATUBHOM
npoueaypsbl, ABNAETCA 3aMecTuTenb pykosoautens MICNnonHUTENbLHOro Komuteta aanee -
AOMKHOCTHOE NULIO, OTBETCTBEHHOE 3a Bblga4y (HanpaBneHue) JOKYMEHTOB).

3.6.2. [lomKkHOCTHOE NnUOo, OTBETCTBEHHOE 3a Bblaayy (HanpasneHue) A0KYMEHTOB:

obecneynsaeT pernctpaumnio U BHECEHUE CBEAEHUI O peaynbTaTe NpeaoCTaBneHus
MyHUUMUNANbLHOW yCryrn B NOACUCTEMY BeAEHWUs AOKYMeHTauuu aBTOMaTU3UPOBAHHOM
WH(POPMALIMOHHOW CUCTEMbI, NpeaHasHa4YeHHON ANA OKa3aHUs ToCYAapCTBEHHbIX |
MYHULMNANbHbIX YCNYT;

n3seLLaeT 3asBuTens (ero npeacrtaBuTens) cnocobom, ykasaHHbIM B 3asiBNEHUU, O
pesynbTate npegocTaBneHnst MyHUUUNanbHOW YCNyru U O BO3MOXHOCTU MOMNyYeHUst
pesynbTaTa npegocrasneHus MyHuuunansHon ycnyrn B Oprade nnm 8 MOLL.

cnonHeHne npoueadyp npu Hanu4YMu TEXHUHECKON BO3MOXHOCTU OCYLLIECTBISETCS
B aBTOMaTU4YECKOM pexumme C UCNosib30BaHWEM aBTOMaTU3UMPOBAHHOW MHOPMAaLMOHHON
CUCTEMbI, NpeaHa3Ha4YeHHON AR OKa3aHUsi rocyAapCTBEHHbIX U MyHULUMNANbHBLIX YCNYT.

AIMUHUCTPaTUBHBIE  Npouedypbl, YCTaHABMUBaEeMble HACTOSLWMM  NYHKTOM,
BbIMOMHATCA B Te4YeHwe opHoro paboyero AHA €O AHA NOANUCAHWUS OOKYMEHTa,
ABNSAOLErocs pesynbTaTtoMm NpefocTasneHus MyHUUMNanbHOW ycnyr, ynonHOMOYEeHHbIM
AOMKHOCTHbIM fiom McnonHutensHoro komuteTa (MCnonHUTENbHLIM KOMUTETOM).

Pesynbtatamn  BbINOMHEHWS  aAMUHUCTPATUBHBLIX  Npoueayp  ABMSATCS:
pasmelleHne cBefeHud O pesynbTarte npefocTaBleHUus MyHUUMNanbHOW ycnyrn B
MHOPMALIMOHHbBIX CUCTEMAX, U3BELLEHUE 3asBuUTens (ero npeacraBuTens) o pesynbrare
nNpeaocTaBneHns MyHuumnanbHon ycnyri n cnocobax ero nonyyeHus.




3.6.3. [opspok Bblga4n  (HanpaeneHus)) pesynstata  NpeaoCTaBREHUS
MYHULUMNANbLHON YCyru:

3.6.3.1. lMpn obpalleHun 3asBuTens 3a pesynbTaToOM MyHULMNANbLHOW YCMyrn B
M®LI, paboTHuk MOL| BbigaeT 3assuTento pesynbTaT MyHUUMNAnbHOW ycryrn B hopme
3K3emrnsipa OJMeKTPOHHOro [AokymeHTa Ha 6OymaxHom HocuTene. [lo TpebosaHuio
3anABUTENss BMECTE C 3K3EeMMIIAPOM 3MEKTPOHHOro AOKYMeHTa Ha BymaxHoM HocuTene
eMy npefocTaBnAeTcs 3IK3EeMNNSAp SMNEeKTPOHHOro AOKYMEeHTa NyTeM ero 3anucu Ha
CbeMHbI HOCUTENb WHMOPMALMN UMW HanpaBneHWs 3K3eMmnnsipa aneKTPOHHOro
AOKYMEHTa MO JNEeKTPOHHOW ro4yte B agpec 3assBuTens. [lpu 3anMcu Ha CbeMHbIi
HOCUTENb WHMOPMaUMU UMK HanpasneHWU 3K3eMnnsipa 3MEKTPOHHOTO AOKYMeHTa, Ha
OCHOBE KOTOPOr0 COCTaBfieH 3K3EeMMNApP ONeKTPOHHOro [AOKYyMeHTa Ha ByMaxHoM
HocuTene, no JNEeKTPOHHOW MOoYTe WAEHTUYHOCTb TaKOro JK3EeMnnspa JNeKTPOHHOro
AOKYyMeHTa 3K3eMnnspy 3/1EKTPOHHOIO AOKYMeHTa Ha GyMaxXHOM HocuTene 3aBepsieTcs
YNONHOMOYEHHbIM COTPYAHUKOM C MCMONb30BaHNMEM YCUMNEHHOW KBanuuumpoBaHHON
9NEeKTPOHHOM NoanNuUCH.

AOMVHUACTpaTUBHbIE  NpoLieAypbl, yCTaHaBNMWBAEeMble HACTOSILMM  NYHKTOM,
BbIMOMHAKTCA B MNOpAAKe o4YepeaHoCcTW, B AeHb NpubbITUS 3asBUTENss B CPOKWU,
yCTaHOBMEHHbIE pernameHToM paboTtsl ML,

PesynbTatamu BbINONMHEHUS aAMUHUCTPATUBHBLIX Npoueayp ABNATCS: dukcaums
(hakta BblA@YM pesynbTaTa NpeaocTaBneHus MyHuuunanbHoi ycnyrv B AUC MoL,
pe3ynbTaTt NpeaocTaBneHnss MyHULUNanbHOW yCrnyrn, BbiAaHHbIA 3asiBUTENIO.

3.6.3.2. Tpu obpalleHun 3asBuUTens 3a pesynbTaTOM MyHULMMANbHOW YCryru
yepe3 EauHbIn nopTan, PecnybnukaHckuii noptan 3asBUTEN0 B NWYHbIA  KabuHeT
aBTOMaTUYeCKU HanpaBnAeTCA OMNEeKTPOHHbIN  0bpa3 OOKyMeHTa, SABNSLWErocs
pesynbTatoM npeAoCTaBneHuss MyHUUMNanbHOW YyCnyru, noanucaHHbIR  YCUNEHHOW
KBanMMUMPOBAHHON  3NEKTPOHHOW  nognucklo  PykosoauTtenss  McnonHWTensbHoro
KomuTeTa.

AOMUHUCTPATUBHbIE  MpoLedypbl, yCTaHaBNWBaeMble HACTOSILMM  MYHKTOM,
BbIMOMHAKOTCA B [eHb NOAMUCcaHus OOKyMeHTa, NOoATBepXAdawuwlero npegoctaBneHue
(oTkas B nNpeaocTaBneHun) MyHULMNANbLHOM YCryrk, YNOMHOMOYEHHbIM AOMKHOCTHBIM
nuuom UcnonnutensHoro komuteta (MCNonHUTENbHLIM KOMUTETOM).

Pesynbtatamu  BbINONMHEHUS  aAMUHUCTPATUBHLIX  MNPOUEAYP  SBMASIOTCS:
HanpaeneHWe (npegocTaBrneHne) ¢ Ucnonb3oBaHWeM PecnybnukaHckoro noprana
3asaBUTeNto JOKyMeHTa, NoATBepXaatowero npegocrasneHne MyHuUMnanbHou ycnyru (s
TOM YucCne OTka3 B NPeAoCTaBNeHnn MyHUUUNAnbHOM yCnyri).

3.6.3.3. Mpn obpalleHnn 3asBuTeNs 3a pesynbTatoM MyHUUMMAnNbLHOW yCnyru B
McnonHuTenbHbIn KOMUTET, [OO/MKHOCTHOE 1WULUO, OTBETCTBEHHOE 3a Bblaady
(HanpaeneHne) JOKYMEHTOB, BblAaeT 3asaBUTENO pesynbTaT MyHUuMnansHon yenyri. Mo
TpeboBaHUIo 3asiBUTENS BMECTE C IK3EMMNAPOM 3NEKTPOHHOTO AOKYMEHTa Ha 6ymaHOM
HOCcUTEene emy NPeaocTaBnsAeTCSA 3K3EMMNAP ANEKTPOHHOrO AOKyMEHTa NyTem ero 3anucu
Ha CbeMHbIN HocuTenb WHMOPMaUUM WUNK HanpaBleHWs IK3IEMMNSpPa 3NEKTPOHHOro
AOKYMEHTA MO 3MEeKTPOHHOMW NoYyTe B agpec 3asBuTens.

AOMUHUCTPATUBHbIE NpPoOUeaypbl, YyCTaHaBNMBAeMble HACTOSILLMM  MYHKTOM,
OCyLLeCTBNATCA B Nopaake o4epeaHoCTH, B AeHb NpUbbITUSA 3asBUTENSA B COOTBETCTBUU
¢ MNpaBunamu BHyTpPeHHEro TpyaoBoro pacnopsigka McnonHuTensHoro komurera.

Pe3ynbTaTtoM BbINOMHEHWUS aAMUHUCTPATUBHBLIX Npoueayp SBRASKTCA: UKCaLMS
(hbakta  BbldauuM  pesynbTata  NPEAOCTaBMNEHUS  MyHUUMUNanbHOM  ycnyru B
aBTOMatuU3NpPOBaHHON MHMOPMALMOHHON CcuUCTeMe, npeaHasHaYeHHOW AnA OKasaHus
roCcyAapCTBEHHbIX U MyHUUMNANbHBIX YCNYyT.



3.7. UcnpaBneHue TeXxHU4YeCKUX OWIUOBOK

3.7.1. B cny4ae obHapyxeHus TexHU4eckon oWMnbKM B AOKYMEHTe, ABNAOWEeMCs
pe3ynbTatoM MyHUUMNanbLHOW Yycrnyru, 3asButenb Hanpasnser B MCnonHuTenbHbIn
KOMUTET:

3asBneHve o6 wucnpaBneHuuM TexHuyeckor owwnbku (npunoxeHue Ne5 «k
HacTosiLLleMy aAMUHUCTPaTUBHOMY perfnamMeHTy);

AOKYMEHT, BblAaHHbIN 3afBUTENIO Kak pes3ynbTaT MyHUUMNanbHOW ycnyru, B
KOTOPOM COAEPXUTCSA TEXHMYEecKas olwmnbka;

AOKYMEHTbI, UMeLmne pUaANYECKY0 CWuny, CBUAETENbCTBYHOLWIME O Hanuyuu
TEXHUYECKOW OLLNDKM.

3asBneHne o6 UcCnNpaBNeHUW TEXHUYECKOW OLLUMBKM B CBEAEHUSX, YKa3aHHbIX B
AOKYMEHTE, ABMALIEMCA pe3ynbTaTtoM MyHULUUNanbHOW ycryru, nogaeTcsa 3asBUTenem
(ynonHoMo4eHHbIM NpeacTaBUTENeM) MOYTOBLIM OTNPaBneHvem (B TOM 4ucne c
MCNONbL30BaHMEM 3NEKTPOHHOW MoYyThl), NUbo yYepe3 EauvHbin nopTtan, PecnybnukaHckui
noptan unu MOL.

3.7.2. [JOmMKHOCTHOE NWLI0, OTBETCTBEHHOE 3a NMpUeM [AOKYMEHTOB, OCyLlecTBnseT
npuem 3asBneHns o6 ucnpaBneHuu TeXHU4Yeckow OWmbKWu, perncTpupyeT 3asiBNeHue c
NPUNOXEHHbIMU JOKYMEHTaMu 1 nepenaeT Ux OOMMKHOCTHOMY NnuLy, OTBETCTBEHHOMY 3a
06paboTKy AOKYMEHTOB.

AOMUHUCTPaTUBHbIE Npoueaypbl, YyCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbINOMHATCA B TeYEeHWe ogHoro paboyero gHA € AaThl perncTpaummn 3asBrneHus.

Pesynbtatamu BbINOMHEHUS aAMUHUCTPATUBHBIX Npoueayp SABNSITCA: NPUHATOE U
3aperucTpupoBaHHoe 3asBneHne, HanpaBneHHoe Ha pacCMOTPeHUe OOMMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 32 06paboTKy AOKYMEHTOB.

3.7.3. [OmKHOCTHOE nuuOo, OTBETCTBEHHOE 3a 006paboTky [OOKYMEHTOB,
paccMaTpuBaeT [OKYMEHTbI U B LeNsiX BHECEHUSI UCMpaBNeHUn B JOKYMEHT, ABNSHOLLUACS
pe3ynbTaToM npeaocTaBneHns MyHUUMNanbHON YCnyru, OCYyLIeCTBNAsieT npoueaypsl,
npeaycMoTpeHHble nyHKTOM 3.5 aagMUHUCTPaATUBHOrO pernameHTta, W BblgaeTr
UCnpaBreHHbI OOKYMEHT 3asBUTento (YNonHOMOYEHHOMY NpeAcTaBUTeno) NUYHO noA
pocnucb C U3bATUEM Yy 3aaBuUTENs (YNONMHOMOYEHHOro npeacTaBuTens) opuriuHana
AOKYMEHTA, B KOTOPOM COOEPXMUTCH TexHuyeckass owwnbka, unu Hanpasnset B agpec
3aABUTENs MOYTOBbLIM OTMNpaBfeHueM (NoCpeacTBOM 3MEKTPOHHOW MOYThbl) MUCBMO O
BO3MOXHOCTW MONy4YeHus JOKyMeHTa npv npegocraBneHuu B VCnonHUTenbHbIA KOMUTET
opurMHana [OoKyMeHTa, B KOTOPOM COOEPXMUTCS TeXHUYeckas olimodka.

AOMUHUCTPaATUBHBIE NpoUeaypbl, YyCTaHaBNMBaeMble HACTOAWMM  MYHKTOM,
BbIMOMHAOTCH B Te4eHue AByx pabouux aHen nocne obHapyXeHUs TeXHUYEeCKOW OLIMBKM
WNK nony4eHus ot ntoboro 3anHTepecoBaHHOro Nuua 3asBneHus o A0NyLIEeHHON owmnbke.

PesynbTatamu BbINONHEHUS aiMUHUCTPATMBHbLIX Npoueayp ABMATCA: BblAaHHbIV
(HanpaBneHHbIN) 3a8BUTENK AOKYMEHT.

4. Nopanok n popmMbl KOHTPONSA 3a NpefoCTaBNeHUEM MYHULUNANbLHOW yCnyru

4.1. Nopsaok ocywecTBNEHUA TEKYLLEero KOHTpPons 3a cobnogeHuemM u
UcnonHeHWem oTBeTCTBEHHbLIM AOMKHOCTHLIM NMUALOM nonoXxeHun
aAMUHUCTPaTUBHOIO perrnamMeHTa, ycTaHaBnMBaloLWMX TpeboBaHUsA K
npeaoCcTaBneHnio MyHMLUUNAanbLHOW YCNyruy, a Takke NPUHATUEM UMK peLUeHUN

KoHTponb 3a MONMHOTOM W Ka4YecTBOM NpeaoCcTaBfeHUst MyHUUMNanbHOW yCryru
BKMOYaeT B cebs BbISIBMEHUE W YCTPaHEHWe HapylueHW npae 3asiBUTENei, nposeaeHue
npoBepok cobnoaeHus npoueayp npeaocTaBneHus MyHUUnnanbHoOW ycnyru, NoaroToBky




peweHuid Ha paencteun  (6e3gencTtBue)  OOMKHOCTHBLIX  NUL  OpraHa  MECTHOro
camoynpasneHus.

PopmMamMu KOHTpOsnsA 3a cobniogeHneM UCNONMHEeHUss aMUHUCTPaTUBHbBIX Npoueayp
ABMAIOTCS:

1) npoBepka u cornacoBaHWe MPOEKTOB [AOKYMEHTOB MO MNpeaoCTaBreHuIo
MYHULUNANbHOW yCrnyriu;

2) nposBoavMble B yCTaHOBNEHHOM nopsake NpOBEpPKU BeAeHus
Aenonpou3BoACTBa;

3) npoBeaeHne B YCTaHOBMEHHOM MOPSiAKE KOHTPOIbHbIX MPOBEPOK cobniogeHus
npoueayp npenoctasneHns MyHULUNansHOW yCnyri.

B uenax TekyLlero KOHTPoONs UCMNonNb3yKTCA CBEAEHUS, MMEIOLLMECS B 3MeKTPOHHON
6ase p[aHHbIX, cnyxebHas KOppecnoHAEeHUMsi, YCTHas U NUCbMeHHasi WHopmauus
AOMKHOCTHBIX AL, OCYLLECTBNSAIOWMX BbINONHEHUE aAMUHUCTPATUBHBIX npoueayp,
XypHanbl y4eTa COOTBETCTBYIOLLUX OKYMEHTOB U Apyrue cBeaeHus.

[na ocylecTBNeHuss KOHTPONsA 3a COBEpPLUEHUEM AEWCTBUIA NpU nNpeaocTaBneHum
MYHULUUNANBbHOW yCryru W TMPUHATUM  pPEeLUeHMn PYKOBOAWUTENIO OpraHa MeCcTHOro
camoynpasneHus  npeacTaBnslTCA  CnpaBkM O  pesynbratax nNpeaocTaBneHus
MYHULMNANsLHON yCnyru.

O cnyyasix u nNpuyMHax HapyLleHUs CPOKOB, NocnegoBaTenbHOCTU U COOEpXaHus
aAMUHUCTPATUBHBLIX Mnpoueayp OOMKHOCTHbIE nuua HeMeaneHHo UHAOPMUPYOT
pykoBoOAUTENs opraHa, npeaocTaBNsAloWero MyHUUMNanbHy YCnyry, a Takke
NpeanpuHUMAalOT CPOYHbIE MEPbI MO YCTPaHEHUIO HapyLUEHUN.

Tekywuin  KOHTpONb 3a cobniogeHvem  nocnegoBaTenbHOCTU — OEWCTBUN,
onpeaeneHHbIX aAMUHUCTPaTUBHbLIMK npoueaypamu no npeaocTaBneHunto
MYHULUMNANbHON YCNyru, OCYLECTBsIeTCs 3aMecTUTEeNneM pykoBoAMTEnst opraHa
MECTHOTO  CamoynpasfieHus, OTBETCTBEHHbIM 3@ opraHusdauuio  paboTbl  no
npeaocTaBnNeHnio MyHUUMNansHoOMW Yycnyru, HayanbHWKOM OTAena, OCyLLeCcTBNsLLero
opraHusauuio paboTbl N0 NpeaoCTaBnNeHUIO MyHULMNANBHOW YCNyTy.

MNepeyeHb  OOMKHOCTHBIX  NUL,  OCYLIECTBNSAKLWMUX  TEKyLWUA  KOHTPOIb,
yCTaHaBNMBaeTCs MOMOXEHUAMU O CTPYKTYPHbIX noApasfeneHnax opraHa MecTHOro
camoynpaBneHns 1 AOMKHOCTHLIMUA pernameHTamu.

4.2. MNopsaaok 1 NepMoaAnYHOCTb OCYLLECTBNEHUA NNaHOBbLIX U BHEMNMAHOBbIX
NpoBepoK MONHOThLI U KaYyecTBa NpeaocTaBneHUs MyHUUUNanLHON ycrnyru, B TOM
yucne nNopAaaok n popmMbl KOHTPOSA 3a NONMTHOTOM U Ka4YeCTBOM NpeaocTaBrneHns

MYHULMNANbHOW yCcnyru

4.2.1. KOHTpOnb 3a NONHOTON U Ka4eCTBOM NpeaocTaBneHns MyHULMNansHomn
ycnyru ocyuiecTtansieTcs B opmax:

1) npoBeaeHUsi NPOBEPOK;

2) paccmoTpeHuss xanob  3aseButenem Ha  geuncteus  (6espencrteue)
NcnonHUTenbHOro kKoMuTeTa, a Takke UX AOMKHOCTHLIX NUL, MyHULMNANbHbIX CryXalyux.

4.22. B uensx OCyWeCTBNEHNUs KOHTPONs 3a MOMHOTOW W  KayecTBOM
npedocTaBneHns MyHUUMNanbHOW YCnyru npOBOASATCSA MNfiaHOBble W BHEMNaHOBbIE
nposepku. [llopsaok ©“  NEepUOAUYHOCTbL  OCYLLUECTBMEHUS  MNMNaHOBbIX  MPOBEPOK
ycTaHaBnueaeTcs nnaHom paboTtel cnonHutenoHoro komuteTa. [lpu npoBepke MOryT
paccmaTpuBaTbCsi BCE BOMPOCHI, CBA3aHHbIE C NpeaoCcTaBneHnemM MyHUUunanbHOW ycnyru
(KOMMNMEeKCHble MPOBEPKX), WU OTAEeNbHbIA BOMPOC, CBS3aHHbLIA C NpedocTaBfeHnem
MYHUUUMNanbHOM ycnyru (TemaTnyeckne nposepku). NMpoBepka Takke MOXET NPOBOAUTHLCS
MO KOHKpeTHOW Xanobe 3assutens.

4.2.3. BHennaHoBble MPOBEPKM MNPOBOAATCA B CBA3W C NPOBEPKON YCTPaHEHUSN
paHee BbIABMEHHbIX HapyleHUn aAMWHUCTPaATUBHOIO pernameHTa, a Takke B cry4vae



nonyveHus xanob sassutenen Ha gencreus (6esnencrene) icnonHUTENLHOro KomuTeTa,
a TakKe UX AOMKHOCTHbLIX ML, MyHMUMNANbHbLIX CRYyXaLUuX.

4.2.4. PeaynbTaThl NpoBepkn oQOPMNSKOTCS B BUOE akta NpOBEpKW, B KOTOPOM
YKa3blBalOTCH BbISBNEHHbIE HEAOCTAaTKN U NPEeanoXeHUs No UX ycTpaHeHuHo.

4.3. OTBETCTBEHHOCTb AO/MKHOCTHLIX Nuy UCNONHUTENLHOro KOMUTETA,
npeaocTaBnAKLWEro MyHULUMNanbHYH yCnyry, 3a pelieHus u 4eicTBUs
(6espencTeume), npuHUMaeMble (ocyLlecTBNsAeMbie) UMW B Xo4e npeaocTaBneHus
MYHUALMNanNbLHOW yCnyru

Mo pesynbTatam NpoOBEAEHHbIX MPOBEPOK B Crlyyae BbIABMNEHUS HapyLIeHUW npas
3asBUTENEn BWHOBHbIE NWUA NPUBMNEKAOTCA K OTBETCTBEHHOCTU B COOTBETCTBUMU C
3aKkoHogarenscTBoM Poccunckon enepaumu.

PykoBoauTenb opraHa MECTHOrO camoynpaBneHWsi HeceT OTBETCTBEHHOCTb 3a
HecBOEeBpPEMEHHOe PacCMOTPEHME 3asBNEHNIA.

PykosoguTens (3aMectuTens pykoBOAUTENSA) CTPYKTYPHOTO noapasaeneHuns opraHa
MECTHOrO CaMOynpaBfeHuss HeceT OTBETCTBEHHOCTb 3a HEeCBOEBPEMEHHOe U (Mnu)
HeHaanexailiee BbiNOMHEHWE aAMUHUCTPATUBHBIX AENCTBUN, yKasaHHbIX B pasgene 3
aAMUHUCTPATUBHOIO pernamMmeHTa.

[lOMKHOCTHbIE NULUA U UHbIE MyHUUMNAnbHbIE CryXallue 3a pelueHns 1 OencTBus
(bespencrtene), npuHMMaemble  (OCyllecTBfisieMble) B Xode  npeaocTaBreHus
MyHUUMNANbHOW YCMnyru, HecyT OTBETCTBEHHOCTb B YCTAHOBMNEHHOM 3aKoHOAaTeNbCTBOM
nopsiake.

4.4. NMonoxeHus, xapakTepusyowme TpeboBaHUA K NopaaKy U chopmMam KOHTpoOnsA 3a
npegocTaBneHMeM MyHULMNanbLHOW YCNyru, B TOM YUCHe CO CTOPOHLI rpaxaaH,
ux o6LeaAMHeHU U opraHmsauumu

KoHTponb 3a npegoctaBneHMemM MyHUUMNANbHOW YCNYri CO CTOPOHbI rpaaaH, ux
obbeauHeHniA 1 opraHusaumii, OCyLLIeCTBNSETCA NOCPEeACTBOM OTKPLITOCTU AESATENbHOCTU
opraHa MeCTHOro camoynpasreHuss npu nNpeaocTaBneHUM MYyHULMUNanbLHOW YCnyru,
NnonyyYeHuss MNOMHOW, akTyanbHOW U OOCTOBEpPHOW UHdopmMauum O  nopsake
NpeaoCTaBneHns MyHUUMNanbLHOMW yCnyru U BO3MOXHOCTU A0CyAebHOro paccMoTpeHus
obpalleHu (xanob) B npouecce NpeaocTaBneHns MyHULMNanbHOW yCnyru.

5. NocynebHbin (BHecyae6HbIN) NOpAAOK 06XKanoBaHUA pelueHUin u AeNCTBUN
(6besgencTBUs) opraHa, NpeAoCcTaBNAOLWEro MyHuUunanbHy ycnyry,
MHOroyHKLMOHaNbLHOro LieHTpa NpeaocTaBneHna rocyaapcTBeHHbIX U
MYHUUMNaNbHbIX YCNyr, OpraHn3auuin, ykasaHHbIX B 4acTtu 1.1 ctaten 16
PenepanbHoro sakoHa Ne210-®3, a Takke UX AC/MKHOCTHbIX Nnu,
MYHUUMNANbHbIX cNy)Xawmux, paboTHUKOB

5.1. 3asBuTEnn UMeT NpaBo Ha obxanosaHue B 4ocyaebHOM nopsake peLleHuin u
penctsum  (besgencTBus) opraHa, nNpegocTaBnAwoLWEero  MyHUUMNanbHyw  ycnyry,
OOMKHOCTHOTO  nuua  opraHa,  NpeaoCcTaBnsalowWero  MyHUUUNanbHyw  ycryry,
MYHULUNANBHOro cnyxatiero, pykoBoAuTENS opraHa, NpeaoCcTaBnALLEro
MYHULMNANbHYHO ycnyry, MHOTO(YHKLMOHANBHOrO LUeHTpa, paboTHuKa
MHOrO(byHKUMOHANBHOro UEeHTpa, opraHusauui, npegycMoTpeHHbIX YacTbio 1.1 ctatbn 16
®epepanbHoro 3akoHa Ne 210-®3, a Takke ux paboTHUKOB.

3asButens MoXxeT 0bpaTuTbes € xanobon, B TOM YUCrne B CneayrLwmnx cnyyasx:

1) HapylleHue cpoka perucTpauuu 3anpoca O npeaocTaBneHun MyHUUMnansHow
ycnyru, 3anpoca, ykazaHHoro B ctatbe 15.1 PegepanbHoro 3akoHa Ne 210-03;



2) HapylweHue cpoka npefdocTaBneHus MyHuuunanbHou ycnyru. B ykasaHHOM
cnyyae pocynebHoe (BHecyaebHoe) obxanoBaHue 3asBUTENEM pelleHun 1 OencTBUN
(6e3pencTBusi) MHOroyHKUMOHANbBHOrO UeHTpa, paboTHWKa MHOroyHKUMOHaNnbHOro
LUeHTpa BO3MOXHO B CfyyYae, ecnv Ha MHOro(yHKUWOHAmbHbIN LEHTP, peLleHua u
AevcTteus  (Be3gencTteue)  KoToporo  obkanylTcs,  BO3foXeHa - QyHKUMs  no
npefocTaBneHuio COOTBETCTBYIOLWMX MyHUUMMANbHBIX yCcnyr B MonHOM obbeme B
nopsiake, onpegeneHHom Yactbto 1.3 ctaten 16 PegepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHue y 3anaBUTENs AOKYMEHTOB UK MHpopmMauun nmbo ocyLuecTBneHns
AEeNCTBUA, npeacTaBneHne UnuM  OCyLleCTBNEeHUEe KOTOPbIX He npeaycMOTpeHo
HOpMaTuUBHbIMKM  MpaBoBbiMM  akTamn  Poccuiickon  ®Pepepaunn, HOPMATUBHLIMU
npasoBbiMK akTamu Pecnybnuku TatapctaH, MyHUMUUNanbHbIMX NPaBoBbIMKU aktamu Ans
npegocTaBneHus MyHUUMnanbHOW yCnyriu;

4) oTKkaz B npueme [AOKYMEHTOB, MNPEeAOCTaBMNEHUE KOTOPbIX NPeayCcMOTPEHO
HOpMaTtuBHbIMWM  nNpaBoBbiIMW  aktamu  Poccunckon  Pegepaunun, HOPMATUBHbLIMU
npaBoBbIMW aktamu Pecnybnuku TaTtapcrtaH, MyHUUUNanbHbIMU NPaBoOBbLIMK aktaMu Ans
npefocTaBneHns MyHUUUNanbHOM yCnyru, y 3asBuTens;

5) oTka3 B npegocTaBneHun MyHUUMNanbHOW YCryri, eCnn OCHOBaHUS OTKasa He
npegycMoTpeHb! (heaepanbHbIMU 3aKkoHaMU U MPUHSATBIMU B COOTBETCTBUN C HAMU UHbBIMU
HOpMaTUBHbIMU MpaBoBbIMU akTamu Poccuickon dPepepaunn, 3akoHaMu U UHbIMU
HOpMaTUBHbIMW npaBoBbIMM  akTamu Pecnybnuku TartapcrtaH, MyHuUUNanbHbIMKU
npasoBbIMW akTamu. B ykaszaHHOMm cnyvae pgocygebHoe (BHecynebHoe) obxanosaHue
3asBUTENEM pelleHnn u aencTteuin (6e3nencTeBnsi) MHOrOMYHKUMOHaNbHOro UeHTpa,
paboTHMKA  MHOrO(PYHKUMOHANBLHOrO LUEHTpa BO3MOXHO B cryyae, ecnu Ha
MHOropyHKUMOHaNbHbIN  UEHTP, peweHus wu aencteua (bGespenctsve) KOTOPOro
obxanyTcs, BO3nNOXeHa  yHKUMS MO NpeaoCTaBneHutd  COOTBETCTBYHOLLMX
MyHULMNanbHbIX ycrnyr B NofiHoMm o6beme B nopsiake, onpeaeneHHom Yactbio 1.3 cratbu
16 ®epepanbHoro sakoHa Ne 210-93;

6) 3aTpeboBaHue C 3asBUTENs NPU NPefoCTaBNEeHUUM MyHUUUNanbHOW YyCnyru
nnatel, He MpPeayCMOTPEHHON HOPMaTUBHLIMA NpPaBOBbIMKW akTamu Poccuitckon
depepaumn,  HOpmaTMBHbIMM  NpaBoBbIMM  aktamu  Pecnybnuku  TartapcraH,
MYHULIMNANbHBIMUA NPaBOBLIMUA aKTaMU;

7) OTKa3 opraHa, NpeAoCTaBNALWEro MyHULMnNansHy yenyry, 4OMMKHOCTHOrO nuua
opraHa, npefocTaBnALWEro MyHAUUNANbHY YCryry, MHOroyHKLMOHAaNbHOIoO UeHTpa,
paboTHWKa MHOrOMYHKLUMOHANbLHOMO LeHTpa, opraH13aLin, NnpegycMOTPeHHbIX YacTbio 1.1
ctaten 16 dPegepanbHoro 3akoHa Ne 210-®3, vnu ux paboOTHUKOB B MCMpaBrieHuu
AONYLIEHHbIX UMK onevyaTok U owuboK B Bbl4aHHbIX B pe3ynbrate npeaocTaBneHus
MYHUALUMNANbHON ycnyrn OoKyMeHTax nubo HapylleHue YCTaHOBMNEHHOro CpoKa TakKux
ucnpasneHnin. B ykaszaHHom cnyyae pgocyaebHoe (BHecyaebHoe) obxanosaHue
3asBUTENEM peleHnn u aencteuin (6e3genctBusi) MHOrOMYHKLUMOHANbHOMO LEeHTpa,
paboTHMKA  MHOrO(byHKUMOHANbLHOrO  LeHTpa BO3MOXHO B Cfy4ae, ecnum  Ha
MHOrOQyHKUMOHAnbHbLIN  LUEHTP, peweHus wn ageincteua (6esgencreme) KOTOpOro
obxanylTcs, BO3NOXeHa  (YHKUMS N0  NpPeAoCTaBNeHud  COOTBETCTBYHOLNX
MyHULMNanbHbIX ycnyr B NonHOM o6beme B nopsigke, onpeaeneHHoM YacTbio 1.3 cratbu
16 ®epnepanbHoro 3akoHa Ne 210-P3;

8) HapyweHue cpoka unuM nopsaka Bbigavyu [OKYMEHTOB MO  pesynbTatam
npeaocTaBneHns MyHUUUNAanNbLHOM yCnyru;

9) npuocTaHoBNeHWe npeaocTaBneHus MyHUUUnanbHOW ycnyri, ecnu OCHOBaHWUS
NMPUOCTAHOBMNEHUS He npeaycMoTpeHbl deaepanbHbIMU 3akoHaMW U NPUHATBIMA B
COOTBETCTBUM C HUMU WHBIMU HOPMaTUMBHbIMKM NpPaBoOBbIMKM axkTamu Poccuickon
depepauun, 3aKoOHaMM U UHLIMM HOPMAaTWUBHLIMKW NpaBOBbIMKM akTamu Pecnybnuku
TaTapcTaH, MyHuuMnanbHbIMKM NpaBoOBbIMM akTamu. B ykasaHHOM cnyyae gocypebHoe
(BHecypebHoe) obxanoBaHue 3asBuTEneM peweHun wu  genctsun  (6esgencTsus)



MHOrO(yHKUMOHANBHOTO LieHTpa, paboTHUKA MHOTOMYHKUMOHANBHOIO LIEHTPa BO3MOXHO
B Cfiyyae, ecrnv Ha MHOTOYHKLUUOHaAmNbHBLIA LEHTP, pelleHns U aencTeus (6eagencreme)
KOTOpOro obxanytoTcsi, BO3noxeHa YHKUUS MO NPeAoCTaBMEHUID COOTBETCTBYIOLUX
MYHULUMUNAnNbHbIX yCnyr B NONMHOM obbeme B nopsigke, onpeaeneHHoM Yyactbio 1.3 crtaTtby
16 ®egepanbHoro 3akoHa Ne 210-93.

10) TpeboBaHve y 3asBuTens nNpu NPeAOCTABMNEHUM MYyHULMNANBHOW YCRyru
AOKYMEHTOB UNU MHGMOPMauUuM, OTCYTCTBME W (MNM) HELOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb npu nepBoHavanbHOM OTKa3e B Npueme LAOKYMEHTOB, HeobxoauMbix AnNs
npeaocTasneHns MyHuuunansHoW ycnyri, nubo B nNpeaocTaBneHUM MyHULUManbHOM
ycnyru, 3a WCKIOYeHWeM crny4vaes, NpeaycMOTPEHHbIX MyHKTOM 4 vyactu 1 ctaTten 7
®efepanbHoro 3akoHa Ne 210-®3. B ykasaHHoM crydae focyaebHoe (sHecyaebHoe)
obxanoBaHue 3asiBUTENEM peLleHnin 1 AeACTBUi (6e3aeiCTBUA) MHOrOMYHKLMOHANBHOMO
ueHTpa, paboTHMKa MHOrOYHKLMOHANbHOTO LUEHTPa BO3MOXKHO B Cryyae, ecnu Ha
MHOTO(YHKLMOHAMNbHLIN  LIEHTP, pelleHus U Aaeicteus  (6GesgeiicTeue) KoToporo
obxanyioTcs,  BO3NOXeHa  DYHKUMS MO NPEAOCTaBMEHWIO  COOTBETCTBYHOLNX
MYHULUUNanbHbIX yCnyr B NonHOM obbeme B nopsgke, onpeaeneHHoM YacTblo 1.3 ctatbu
16 ®enepanbHoro 3akoHa Ne 210-®3.

5.2. )Kanoba nogaetcs B nuCbMEHHOW ¢opMe Ha 6ymaxHOM Hocutene, B
OMEKTPOHHOW  ¢hopMe B  OpraH, NpefoCTaBMSIOWMA  MyHALUMNAnNbHYIO  YCAyry,
MHOrOMYHKLUOHaNbHbIA UeHTp nunbo B COOTBETCTBYWOLLUUN OpraH rocyaapcTBeHHON
BNacT, SABNAOWMACS ydypeauTenem MHOroyHKUMOHANbLHOrO UeHTpa (ganee -
yypeautene  MHOroMyHKUMOHANbLHOrO  UeHTpa), a Takke B  opraHusauuu,
npeaycMoTpeHHble YacTbio 1.1 ctatbn 16 GeanepansHoro 3akoHa Ne 210-d3. XKanobbl Ha
pewenns u pencteua (Gesgeicteue) pykoBOoAWUTENS oOpraHa, nNpeaocTaBNsioLLEro
MyHALMNanbHylo ycnyry, nNodatoTcs B BbILIECTOSILLMIA opraH (npu ero Hanuuuu) nubo B
Cny4ae ero OTCyTCTBMS paccMaTpuBalOTCA HEenocpeACTBEHHO PYKOBOAUTENEM oprawa,
npeaocTasnAlWero MyHuuunanbHyto ycnyry. »anobbl Ha pelueHus U [OencTsus
(bespencteme) paboTHMKA MHOrOHYHKLUMOHANBHOrO LEHTpa ModaloTCs PyKOBOAUTENO
9TOro MHOrohyHKLMOHanbHOro LeHTpa. XKanobbl Ha pelleHust u gencteus (6eaaeiicTeue)
MHOTOMYHKLMOHANBHOIO LIeHTpa NoAaloTCs y4PeaAnTENtio MHOrOGYHKLIMOHANBLHOIO LIEHTPa
UnNn - OOMKHOCTHOMY  nuuUy, YNOMHOMOYEHHOMY HOPMaTWUBHBLIM MPaBOBbLIM  aKTOM
Pecnybnuku TaTapctaH. XanoBbl Ha peleHus u geiicTens (6e3neiicTBue) paBOTHUKOB
opraHusauui, npeaycMoTpeHHbIX YacTblo 1.1 ctaten 16 ®epepansHoro 3akoHa Ne 210-
®3, nogatoTcst PyKOBOAUTENAM 3TUX OPraHuU3aLuii.

Xanoba Ha pelweHnuss n peincteus (6GeageiicTsue) opraHa, nNpeaoCTaBsOLLEro
MyHAUUNanNbHYO  yCcnyry,  [AO/MKHOCTHOrO  fvMua  opraHa, npeaocTasBnsioLero
MyHULMNanbHyo  ycnyry, MyHUAUMNanbHOro cnyxawlero, pykoBOAWUTENs  oprawa,
NPeAoCTaBnALIEero MyHULMNanbHyo ycnyry, MoxeT BbiTb HanpaeneHa no nouyre, Yyepes
MHOrOMyHKLNOHANBLHbIN LUEeHTP, e ncnonb3oBaHuem MHpopMaLMOHHO-
TENEeKOMMYHUKaAUUMOHHON  ceTu «HTEepHeT», odmunanbHoro  canTta opraHa,
npeaocTasnAalowero MyHuumMnansHyo ycnyry, EamHoro noptana nu6o PecnybnukaHckoro
nopTana, MH(OpPMaLMOHHOW CUCTEMBbI A0CYaeBHOro o6XanoBaHus, a Takke MOXeT BbiTb
NpUHATa nNpu nUYHOM npueme 3aaBuTtens. XKanoba Ha pelweHus W OencTsusi
(BeanencTene) MHOrOYHKLUMOHANBHOTO LUEHTpa, paboTHUKA MHOroMyHKLIMOHANBHOO
LUeHTpa MOXeT O6biTb HanpasneHa Mo noyTe, C UCMOMb30BaHMEM WHMOPMAaLIMOHHO-
TENeKoMMYyHUKaLUOHHOW cetu «HTEpPHETY, othuumansHoro canTta
MHOroyHKUMOHanbLHoro ueHTpa, EguHoro noptana nu6o Pecny6nukaHckoro noprtana,
WH(MOPMAUMOHHON cuCTeMbI Jocyae6HOro obxanosaHus, a Takke MoxeT BbiTb NpUHSTa
npu nu4HOM npueme 3aseuTens. XXanoba Ha peweHus u aencTeust (6espencTeue)
OpraHu3auui, NpeaycMoTpeHHbIX YacTblo 1.1 ctaTbn 16 degepansHoro 3akoHa Ne 210-
®3, a Takke ux paboTHUKOB MOXET ObiTb HanpasneHa No NoyTe, ¢ UCMONb30BAHWUEM
MHOPMALIMOHHO-TENEKOMMYHUKALMOHHON CeTU «MHTEpHET», oduLManbHbIX CAUTOB 3TUX



opraHusauuin, EgquHoro noptana nubo PecnybnukaHckoro noprana, a Takke MoOXeT 6biTb
NPUHATa NP NUYHOM NpUemMe 3asBuTens.

5.3. XXanoba gomxHa cogepxaTb:

1) HaumeHOBaHWe opraHa, npPegoCTaBMSIOWEro MYHUUUNANbHYK  ycnyry,
AOMKHOCTHOrO fMua opraHa, npeaocTaBnAlWero MyHUUMNanbHy ycnyry, nubo
MyHUUMUNANbHOro cnyxatlero, MHOro(yHKLUMOHANbHOrO UEHTpa, ero pykoBOAWUTENs U
(unn) paboTHuka, opraHu3auuil, NpeaycMoTPeHHbIX YacTbio 1.1 cTaTen 16 PegepansbHOro
3akoHa Ne 210-®3, ux pykosBogutenerd u (Mnu) paboOTHUKOB, PELLUEHMS U OEUCTBUSA
(bespeincTBme) KOTOPbIX OBXanyTCs;

2) damunuio, UMs, OTYeCTBO (MocnegHee - MpU Hanuyuu), CBEOEHUS O MecTe
XUTenbCcTBa 3asBuTens - uanyeckoro nuua nubo HaumeHoBaHWe, CBEAEHUA O MecTe
HaxoXaeHus 3asBUTensa - IPUAUYECcKOro nuua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 3NeKTPOHHOM MOYThI (NPU HaNUYMM) U NOYTOBLIN agpec, no
KOTOPbIM AOMKEH BbiTb HanpaBneH OTBET 3asBUTENIO;

3) ceefeHus o6 obxanyembix peleHusx U aencTeusx (6esgeicTBuu) oprawa,
NpeaocTaBnAlWEero  MyHUUMNanbHYK — ycnyry,  AOSDKHOCTHOrO  nuua  opraxa,
NPeaocTaBnAWero MyHAUMNanbHylD ycnyry, nubo MyHULUMNAnbHOro Cryallero,
MHOrOMYHKUMOHANbHOrO  UeHTpa, paboTHMKA  MHOroMYyHKUMOHANBHOrO  LIEHTPa,
opraHusauuin, NpeaycMOTpeHHbIX YyacTblo 1.1 ctatbn 16 depepanbHoro 3akoHa Ne 210-
@3, ux paboTHWUKOB;

4) poBoAbl, Ha OCHOBAHMW KOTOPbIX 3afABUTENb HE COrMaceH C peLleHnemMm Wu
fAenctsnmem (6esgenctenemM) opraHa, nNpegoCTaBSOWEro MyHULUMNANbHY YCnyry,
AOMKHOCTHOrO nuua opraHa, npeaoCTaBnAoWero MyHAUUnanbHy ycnyry, nubo
MYHULMNANbLHOro cnyxatyero, MHOroYHKLMOHANBHOIO ueHTpa, paboTHuka
MHOro(YHKLMOHANbHOro LUeHTpa, opraHu3auuin, NpeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16
®epepanbHoro 3akoHa Ne 210-®3, wux paboTHukoB. 3asBuTenem Moryt ObiTb
npeacTasneHbl JOKYMEHTbI (Mpy Hanuyuu), nogTeepXaatolwmne Aosoabl 3assutens, nubo
UX KOMuu.

5.4. MoctynuBluas xanoba noanexuT peructpauum B CPoK He nosaHee pabBoyero
AHS, CNeayloLlero 3a AHeM NocTynnNeHus.

5.5. XKanoba, noctynuBlias B opraH, NpeaoCcTaBnAWUA MyHULUNANBHY YCIyry,
MHOrO(OYHKLMOHANBbHBIN  LUEHTP, y4ypeauTeni  MHOroyHKUMOHANbHOMO UeHTpa, B
opraHusauuu, npeaycMoTpeHHble YyacTbio 1.1 ctaten 16 PenepanbHoro 3akoHa Ne 210-
®3, nMMbo BLILLECTONALWMIA OpraH (NP ero Hanuuuu), NOANEXUT PACCMOTPEHUIO B TEYeHUe
nAaTHaguaTv paboynx OHen Co OHS ee perucrtpauun, a B cnydae obxanoBaHUs OTKasa
opraHa, npefocTaBnsOLWEro MyHUUUNANbHYH YCNyry, MHOroyHKUMOHaNbHOrO UEeHTpa,
opraHu3auuin, NpegycMoTpeHHbix YacTbto 1.1 ctatbn 16 degepanbHoro 3akoHa Ne 210-
®3, B npueme OOKYMEHTOB y 3asBuTens nubo B ucnpasBneHnu AONYyLIEHHbIX OneYvaTok u
owMnboK unu B cnyyae obGxanoBaHUA HapyLEHUS YCTAHOBIMEHHOTNO CpoKa Takux
ucnpasneHum - B Te4eHne natn paboymx AHEN Co AHA ee perucTpauuun.

5.6. Mo pesynbTatam paccMOTpeHusi Xanobbl NPUHUMaETCsl OQHO U3 CrneayHLLMUX
peleHnn:

1) xanoba yaoeneTsopseTcs, B TOM Yucne B hOPMe OTMEHbI NPUHSATOrO peLLeHus,
UcnpaBneHuss [OONyLlUeHHbIX One4yaTok W owubok B BblJaHHbIX B pesynbraTe
npegocrtaBneHus MYHI»‘ILIMI'IaﬂbHOI?I ycnyrn OOKyMeHTax, BO3BpaTa 3asaBUTEND OeHEeXHbIX
cpeacTs, B3UMaHWE KOTOPbLIX HE NpeayCMOTPEHO HOPMAaTUBHLIMU MPABOBbLIMU aKTaMu
Poccuiickon ®epepaunn, HOpMaTUBHBIMU MPaBoOBbIMU akTamu Pecny6nuku TaTapcraH,
MYHULMNaNbHbIMU NPaBOBLIMU aKTaMu;

2) B yooBneTBOpeHun xanobbl 0Tka3biBaeTcs.

He nosgHee AHs, cnegylouwero 3a OHEM TMNPUHATUS PEeLLEHUsi, yKasaHHOro B
HacTosWEM MyHKTe, 3asBUTEN0 B MUCbMEHHOW (OpMe U Mo XenaHuw 3asBuTens B



SNEeKTPOHHOW (opMe HarnpaBnsieTcs MOTUBUPOBaHHbLIA OTBET O  pesynbraTax
paccMOTpeHUs xanobbi.

5.7. B cnyyae npu3HaHua xanobbl nognexailen yaoBneTBOPEHUD B OTBeTe
3asBUTENO O pesynbTaTax paccMoTpeHus xanobbl AaeTcs uHpopmauus O OeUCTBUSIX,
OCYLLECTBNSAEMbIX OpraHom, nNpeaocTaBNSALWUM MYHULMNANbHYO ycnyry,
MHOrO(yHKUMOHaNbHbIM LeHTpoM nnbo opraHusauuen, npeaycMOTpeHHoOW 4YacTbio 1.1
crtatbn 16 PepepanbHoro 3akoHa Ne 210-3, B uensix HesaMmeanuTenbHOro yCTpaHeHus
BbISIBMIE@HHbIX HapyLWeHWA Mpu OKasaHWM MyHUUUNaNbHOW yCnyru, a TakKe NPUHOCATCA
U3BMHEHUS 3a JOoCTaBlieHHble HeyaobcTBa M ykasbiBaeTcs MHopMaums O ganbHenrLwmnx
AENCTBUSX, KOTOpble HeobxoAMMO COBEpLUMTL 3asiBUTEN0 B UEenax NonyyeHus
MYyHULMNANbLHOW yCnyr.

5.8. B cnyyae npusHaHus xanobbl He nognexauwen yaoBneTBOPEHW0 B OTBETE
3a8BUTEN0 O peaynbTatax pacCMOTPEeHUs Xanobbl [alTcA  apryMeHTUPOBaHHbIE
pasbsACHEHUs O MPUYMHAX MNPUHSATOrO peLleHus, a TaKke WHpopmauuss O nopsake
o6xanoBaHUsA NPUHSTOrO peLLeHUs.

5.9. B cnyvyae ycrtaHoBnNeHus B xo4e wnu no peaynbTaTaM pacCMOTPeHUs Xanobbl
Npu3HakoB coctaBa aAMUHUCTPATUMBHOIO MpaBOHApPYLUEHUS WNU  MPECTYNNeHns
AOMKHOCTHOE NUUO, paboTHUK, HaZeneHHbIe NMOMHOMOYMAMWU NO PaACCMOTPEHUI0 Xanob,
He3amMeanuMTenbHO HanpasnslT UMEKLLNEeCs MaTepuansl B OpraHbl NPoKypaTypbl.




MpunoxeHne Ne 1
K AODMUHUCTPATUBHOMY pernameHTy
NpeaoCTaBNeHNs MyHUUMNANbHOW yCnyru no
Bblgade cripaBku (BbIMUCKX)

dopma

(BnaHk opraHa, NpeaocTaBnNsAoLLEero MyHUUMUNanbHyo yenyry)

CrPABKA

Ceenenns 00 EKTPOHHO# MOINHCH

NomkHocTHoe nuuo (PHO)

(noanuck YNnonNHOMOYEHHOro
OOMKHOCTHOrO nuua opraHa)



MpunoxeHue Ne 2
K AOMUHUCTPaTUBHOMY pernameHTy
nNpeaocTaBneHns MyHUUMNansHoW yCcnyru rno
Bblgade cripaBku (BbIMUCKK)

dopma

(BnaHk opraHa, NnpeaocTaBnsoWero MyHuLMnanbHyo ycnyry)

Komy:

KOHTaKTHbIe AaHHbIE:

MpeactaBuTens:

KoHTakTHble AaHHble rnpencraBuUTena.

PELWWEHUE
06 oTKkase B npeAoCTaBMNeHUU MYHULMNANBLHON YyCNyru
no Bblgaye cnpaBku (BbIMUCKM)

oT No

PaccmoTpee Balwe 3asBneHue oOT Ne n
npunaraemble K Hemy OOKYMEHTHI, YyNOSTHOMOYEHHbIM opraHom
NPUHATO pelweHne o6 oTkase B Bblgaye

cnpasky (BbINUCKM) NO CreZyHoLLEMy OCHOBAHMUIO:

HdononHutensHan nHopmMauus:

Ceenenus 00 371e KTPOHHOI MMOIMUCH

HomkHocTHoe nuuo (PUNO0)

(noanucb YNOfTHOMOYEHHOro
AOMKHOCTHOrO NLa opraxa)




MpunoxeHune Ne 3

K AOMUHUCTPATUBHOMY pernameHTy
npeaocTaBneHnss MyHUUMNansHOM ycrnyrn no
Bblgaye cnpasBku (BbINUCKK)

®opma

(BnaHk opraHa, NpeAoCTaBnAoWero MyHuUunanbHyo ycnyry)

Komy:

KOHTakTHblE AaHHbIe:

MNpeacrasuTtens:

KoHTaKkTHble AaHHble NpeacTaBuUTens:

PELLEHUE
06 oTkase B npueme AOKYMEHTOB, He06X0AUMbLIX ANA NpeAoCTaBleHnA
MYHULMNanNbLHOW YCNyru no Bbigaye crnpaBku (BbINUCKWN)

oT No

PaccmoTpes Balwe 3assneHue ot Ne "
npunaraemMbie K Hemy [OKYMEHTHI, YNOTHOMOYEHHbIM opraHom
NPUHATO pelleHne o6 oTkase B npueme
AOKYMEHTOB, HeoOXOAUMbIX Ans NpeaocTaBneHus MyHUUUnanbHOW ycnyru no Bblaadve
crnpasKu (BbIMUCKK) MO CreayoLiuM OCHOBaHUAM:

4
2,

PasbsicHeHWe NpuYnH oTKasa:

HdononHutensHas nHhopmMmauus:

Bl BnpaBe noBTOpPHO 06paTUTbCA B YNOMHOMOYEHHbIM opraH C 3asBneHuemMm o
npeAocTaBnNeHUn ycnyru nocne ycTpaHeHusi ykaszaHHbIX HapyLLeHWUN.

HaHHblh oTKaz MoxeT ObiTb o6xanoBaH B pgocynebHoMm nopsake nytem
HanpasneHus xanobbl B yNONTHOMOYEHHbIV OpraH, a Takke B cyaebHom nopsake.

CaejieHust 00 2J1e KTPOHHON MOATTHCH

HomkHocTHoe nuuo (PUNO)

(noanuckb YNONMHOMOYEHHOrO
LOMKHOCTHOrO Nuua opraHa



MpunoxeHue Ne 4

K AAMUHUCTPATUBHOMY perfnameHTy
npegocTaBneHnst MyHULMUNansHoOM yCcrnyru no
Bblgaye cnpasku (BbINUCKK)

®dopma

PykosoguTento cnonHutensHoro komuteTa
MyHUUMNaneHoro obpasoBaHus
«Akbaluckoe cenbckoe noceneHne»
ByrynsMMHCKOro MyHULMNansHoro panoHa
Pecnybnuku TaTtapctaH

oT

(dbammnua, umsa, OTY4ECTBO, NACMNOPTHLIE AaHHbIE,
perncTpaumio No MecTy XUTenbcTBa, aapec
ANEKTPOHHOW NoYThl, TenedoH)

3AABJIEHUE
0 Bblfjaye crnpaBku (BbINUCKK)

Mpowy Bac BbigaTth cnpaeky (BbINUCKY)
(ykasaTb BUA CnpaBKu)

K 3asBneHuto npunararTcs:

PesynbTaT npegoctaBneHus MyHMUMNanbHON ycnyru, nNpoLly npeaoctasuTh:

Da nuYHbIA KabuHeT [lopTana rocyAapCTBEHHbIX U MyHULUMUNAanbHbIX Yycnyr
Pecnybnuku TaTtapcTan;

DB MHOrOPYHKLIMOHANbHOM LEHTpe npeaocTaBnNeHns rocyaapCTBEHHbIX WU
MyHUUMNanbHbIX yenyr Pecnybnukun TatapcraH;

D B_OpeaHe.

(
(naTa) (noanwuce) (®.1.0.)



MpunoxerHune Ne 5

K AOMUHUCTPATUBHOMY perfiameHTy
npeaocTaBneHns MyHuUMnNanbHOW ycnyru no
Bbllaye crpaBku (BbIMUCKK)

PykosoguTento MIcnonHUTenNnLHOro komureTta
MyHUUMnanbHoro obpasoBaHus
«AkballcKkoe cenbckoe noceneHue»
ByrynbeMmMHCKOro MyHULUNansLHOro panoHa
Pecnybnuku TatapcTaH

oT

(damunus, ums, OTHECTBO, NACNOPTHbLIE AaHHbIE,
perucTpauuio no MecTy XuTenbcTea, agpec
3NEKTPOHHOW NOYTbI, TenedoH)

3AABIIEHUE
06 ucnpaBneHuM TeXHUYECKON OLIMBKMU

Coobwato 06 owwubke, OONYLEHHON NPU OKa3aHUM MyHULUNanNbLHOW Ycnyru no
BblAaye crnpasku (BbIMUCKH).

3anucaHo:

MpaBunbHbIE CBEAEHUS:

Mpowly ucnpaBuTb AONYLIEHHY TEXHUYECKYO OLWUBKY U BHECTU COOTBETCTBYOWME
U3MEHEHUS B OKYMEHT, ABNSAIOLLMIACA pe3ynbTaToM MyHULMNanbHON yCnyru.

Mpunarato cnegyowme JOKYMEHTbI:

i

-

B cnyyae npuHATMS peleHus 06 OTKNoHeHWW 3assneHuss o6 ucnpasneHuu
TEXHUYECKOWN OLIMBKM NPOLLY HanpaBuTb Takoe pelleHune:

NOCpeACTBOM OTMNPaBNeHUA 3NEKTPOHHOro AOKyMeHTa Ha aapec E-mail: :

B BUOE 3aBepeHHON Konun Ha BymMaxKHOM HocuTene rnoYToBbIM OTNpPaBneHnem no
aapecy:

HacTtosimm nogTeepxaato: ceefeHusi, BKIIOYEHHbIE B 3asiBNeHne, OTHOCALLMECH K
MOEN IMYHOCTU W NPeacTaBnsieMOMYy MHOK Nuly, a Takke BHECEHHble MHOK HUXe,
AocToBepHbl. [JOKyMEHTbI (KONuuM OOKYMEHTOB), NPUMOXEHHbIE K 3asBMNEeHU0, COOTBETCTBYOT
TpeboBaHUsM, yCTaHOBNEHHbIM 3akoHogaTenbcTBoM Poccuitckon degepauun, Ha MOMEHT
npeacTaBneHns 3asiBNeHuMs 3T OOKYMEHTbl [eWCTBUTENbHbl W coaepxXaTt [OOCTOBEepHble
cBedeHus.

(nata) (nognuce) (©.1.0.)



