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IHHOCTAHOBJIEHHUE Ne20 KAPAP

c.bonbmas Kynbra 24.09.2024r.

O6 yTBepxaeHUU AJIMUHUCTPATUBHOTO
periameHTa MPEIOCTABJICHUS
MYHUIUIIAUIBHON  YCIYIM 1O  BbIIA4e
CIIpaBKH (BBIMTMCKH)

B uensax peanuzamuun @DepepanbHoro 3akoHa ot 27.07.2010 Ne210-®3 «O06
OpraHu3allMd  TMPENOCTaBIEHUS TOCYJAapCTBEHHBIX W  MYHULMNAIBHBIX  YCIyD»,
PYKOBOJCTBYACH mocTraHoBieHueM KabOunera MunuctpoB Pecnybmuku Tartapcran ot
28.02.2022 Nel75 «O6 yrBepxkaenun Ilopsinka pa3pabOTKU UM YTBEPXKICHUS
aIMUHHUCTPATUBHBIX  PEIVIAMEHTOB  NPEAOCTABJIEHUS  TOCYJAPCTBEHHBIX  YCIIyT
pecnyOTUKaHCKUMU OpTaHaMH HCTIOJHUTEIBHOW BJIACTH M O MPU3HAHUHM yTPATUBIIUMU
CUITY OTJEJbHBIX MTocTaHoBIeH Kabnnera MunuctpoB Pecyonuku Tatapctany, a Takxke
nocraHoBieHneM HMcnonHurenbHoro komurera PpiOHO-Ci000/1CKOr0 MyHHUIIMIATIBHOTO
pationa Pecnyonuku Tartapcran 11.02.2022 No28mu «OO0 ytBepxkaenun Ilopsaaka
pa3pabOTKM W YTBEPXKACHHUS aJAMUHUCTPATUBHBIX PETJIAMEHTOB MPEAOCTABIICHUS
MYHUIIMNAIBHBIX YCIYr OpraHaMyd MECTHOro camoyrpasiieHuss PpiOHO-Ciioboackoro
MyHHUIIMNANbHOrO paiioHa PecnyOnuku Tarapcran», VYcTaBoM MYyHULUNAIBHOTO
oOpazoBaHusi  «BOJIBIIEKYJIBTMHCKOE  CEJIbCKOE TmoceeHue»  PrioH0-Ci1060ACKOT0
MyHUIIMNanbHOro paitoHa Pecniyonuku Tarapctan, [IOCTAHOBJIATO:

1. VTBepauth MIPUJIAraeMblil AJIMUHUCTPaTUBHbBIN periamMeHT
MPEIOCTABICHUSI MyHUILIUIIAJILHON YCIYTH IO BbIIaye CIPaBKH (BBIITUCKH).
2. IlpusHaTh yTpaTUBIIUMU CHITY:

- MOCTaHOBJEHHE VICMOJHUTENBHOTO KOMHUTETa BOJbIIEKYIbIHHCKOIO CEIbCKOrO
nocenenus: PrioHO-Cno0Ooackoro MyHunumnaigbHoro paiioHa PecmyOmuku TaTtapctan oT
30.03.2022 Ne0O5 «OO6 yTBepKIE€HHU aAMHUHHCTPATHUBHOIO pErjaMeHTa MpeAOoCTaBICHHUS
MYHULIUINIATIBHON YCIYTH MO BbIIaYe CIPaBKU (BBIIUCKH)»;

- TOCTaHOBJIEHUE VICIIONMHUTENBHOIO KOMMTETAa bBOJIBIIEKYJIBIMHCKOTO —CEIbCKOTO
noceneHust PeioHO-Cno0oackoro MyHMIMnaabHoro paiiona Pecny6nuku Tarapctan ot



16.11.2022 Nel3 «O BHeceHMHM U3MEHEHUH B aIMUHUCTPATUBHBIM pErJamMeHT
NPENOCTaBICHUS MYHUIMIAIBLHOM  yCIyrM 1O BblJade CHPAaBKA  (BBIITUMCKH),
YTBEPKJICHHBIN TMOCTaHOBJICHUEM VICTOTHUTENBHOTO KOMUTETa bONbIIEKYJIBrHHCKOTO
cenbckoro mnoceneHus: PuioHO-Ciio0o/ickoro MyHHIIMNANBHOrO paiioHa PecmyOnuku
Tarapctan ot 30.03.2022 Ne05».

3. Hacrosiiiee moctaHoBlIieHHE Pa3MECTUTh Ha CIEHHAIBbHBIX WH()OPMAIMOHHBIX
creHaax VcnomHuTenbHOr0o KoMUTeTa bBOJbIIEKYIBIMHCKOTO CEIBCKOrO TMOCEICHUs
Pr16H0-Ci10601CKOTO MYHULUIIAIIBHOTO paiioHa PecnyOnuku Tarapcran,
pacmoJIoKeHHBIX 1Mo anapecy: PecmyOmmka  Tarapctan,  PriorO-CroGomackwii
MYyHULIMIAIBHBIN paiioH, ¢. bonpmas Kynsra, yiu. [Ikonenas x.11; n.Manas Kynsra, yi.
IlepBomaiickas, a.1; a. on-Ypai, nep. CamoBbii  n.2; na.bompmas OcuHOBKa, yiI.
KooneparuBnas, a.1, Ha odunmansHom caifte PriOHO-Cn000ACKOr0 MYyHUIIMIATBHOTO
paiiona PecnyOnuku Tartapctan B MH(OPMAMOHHO-TEIEKOMMYHUKAILIMOHHON CETH
Nurepnet no BeO-anpecy: http://ribnaya-sloboda.tatarstan.ru, a Takxe Ha «OduiuaibHOM
noprasie npaBoBoil uHpopmauuu PecnyOmuku Tatapcran» B MHGOPMAIMOHHO-
TeJIeKOMMYHHUKaIIMOHHOM ceTn MIHTepHeT mo BeO-anpecy: http://pravo.tatarstan.ru.

4. KOHTpOJIb 3a UCIIOJIHEHUEM HACTOSLIETO MOCTAHOBJIEHUS OCTaBJISIO 32 COO0IA.
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YTBepxaeH

IIOCTaHOBJIEHUEM
HcnomHuTenbHOTO KOMUTETA
bonpmekynbruHCKOro
CeJIbCKOro TMoceneHus PpiOHO-
Crnoboackoro

MYHHIIMIIAIEHOTO paiiona
Pecniybnuku Tarapcran

oT «24» centsaopst 2024 1. Ne 20

AAMUHHMCTPATHBHBIN perjiaMeHT
NPeAOCTABJICHUS MYHUIMIIAJIBbHOM YCJIYIH 10 BbIAa4e CIIPABKH (BBIIMCKH)

1. Oouue moJioKeHus
1.1. TIlpeameT peryaupoBaHUs aIMHHUCTPATHUBHOTO PETJIAMEHTA

Hacrosimmii  aqMUHUCTPaTUBHBIN pErjlaMeHT MPEIOCTaBICHUS MYHHIIMIAIbHON
yCIyTH (J1ajee — aJMUHUCTPATUBHBIM PErJIaMeHT) YCTaHaBIIMBACT CTaHAAPT W MOPSIO0K
IPEIOCTABICHUS MYHUIIMIIAIBLHON YCIyTd 1O BbIJaye CHOpaBKU (BBIMUCKHM) (nanee —
MYHHIUTIATbHAS yCITyTa).

1.2. Kareropuu 3asBurenei

1.2.1. Jlumamu, uMEOIMMU @PaBO Ha NOJYYEHWE MYHUIUIIAJBHOM YCIYTH,
SBJISIFOTCS (PU3UYECKUE JINIIA (J1aJiee — 3asIBUTEIID).

1.2.2. C 3asBneHneM BIpaBe 00paTUTHCS MPEICTaBUTEINb 3asIBUTENIS, 1€UCTBYIOIIMMA
Ha OCHOBAHHUM JIOKYMEHTA, YJIOCTOBEPSIOIIET0 €ro MoJIHoMOouus (Janee — MpeACTaBUTENb
3aBHUTEIIS).

1.3. Tlopsinok nHGOPMUPOBAHUS O MPEJOCTABICHUN MYHUIIMITAILHON YCIyTH

1.3.1. Hudopmamuss o mnopsake NPeIOCTABICHUS MYHULMUIAIBHOW YCIyTU
pa3Melaercs:

1) Ha uHPOPMALMOHHBIX CTEHAAX, COAEpPKAIIMX BHU3YAJIbHYI0O M TEKCTOBYIO
uHGOpPMALIMIO O MYHULUINAJIBHOW  YCIyre, pAacloJOXEHHBIX B  IOMELICHUSIX
MHOTO(QYHKIIMOHAIBHBIX LIEHTPOB MPEIOCTaBICHHS TOCYJaPCTBEHHBIX U MyHUIIUTIAIBbHBIX
YCIIYT.

2) Ha oduIManbHOM caiiTe MYHUIUINAIBHOTO paiioHa B HWH()OPMALMOHHO-
TeJeKoMMYyHUKanoHHou cetn «MuatepueT» (https://www.ribnaya-sloboda.tatarstan.ru);

3) na IlopTane rocy1apcTBEHHbIX U MyHULIUNIAIbHBIX yCIyT Pecniyonuku Tarapcran
(https://uslugi.tatarstan.ru) (nanee — PeciyOnukaHcKuii mopran);

4) na ExuHoM mopTane rocyAapCTBEHHBIX U MYHULIMHOAIbHBIX YCIYT ((yHKLIHIA)
(https:// www.gosuslugi.ru) (mainee — Exuabiii mopTain);

5) B rocymapcTBeHHOW WHGOPMAITMOHHOW cucTemMe «PeecTp rocyaapCTBEHHBIX H
MyHUIMIANbHBIX yciuyr PecnyOnmuku Tartapcran» (http://frgu.tatar.ru) (mamee — Peectp
roCyJapCTBEHHBIX U MYHULUIIAJIBHBIX YCIYT).



1.3.2. KoHCyIbTUpOBaHHUE MO BONPOCAM MPEJOCTABICHUS MyHULIUIIAIBHON yCIyrH
OCYILIECTBIIAETCS:

1) B MHOroQyHKIIMOHAJIBHBIX LEHTpaxX IMPEAOCTaBICHUS TOCYJapCTBEHHBIX U
MYHUIIUIIAJIBHBIX YCIYT IPU YCTHOM OOpAIleHUH - TMYHO WIX 10 TeNe(POHY;

2) B uHTepakTUBHOM Qopme Enunoro, Pecnybnukanckoro noprana;

3) B HcnosHUTETbHOM KOMHTETE BONBIICKYIBIHHCKOTO CEIBCKOTO IOCEICHUS
Pri6HO-Cio601ckoro MyHUITUITATBHOTO paiioHa Pecryonuku Tatapcran (nanee — Opran):

IpU YCTHOM OOpAIIeHHUH - JTUYHO WU MO TeIeOoHy;

IpY TUCHMEHHOM (B TOM YHCIie B (DOpME AJIEKTPOHHOTO JOKYMEHTa) OOpaIieHnu —
Ha OyMa)XHOM HOCHTEJIE IO M0YTE, B AJIEKTPOHHOU (pOpME MO AJIEKTPOHHOU MOYTe.

1.3.3. Undopmanus na Equnom noprane, Pecny6imnkanckom moprasue o MOpsAIKe U
CpOKax IMpeAOCTABICHUS MYHHUIMNAIbHOW yCIYrM Ha OCHOBAaHMHM  CBEJCHMIA,
cozxepxaniuxcs B Peectpe rocyaapcTBEHHbIX U MYHULIUITAJIBHBIX YCIYT, MPEAOCTABISIETCS
3asiBUTEIO OECIUIaTHO.

Hoctyn k uHGOpMalUU O CpOKax U MOPSAKE MPEIOCTaBICHHUSI MYHHUIMIIAIBHOM
YCIIyTU OCYIIECTBIIIETCA O€3 BBIIIOJIHEHUS 3asBUTENIEM KaKUX-IHM00 TpeOOBaHUMN, B TOM
yuciie 0e3 HCIOJIb30BaHUs MPOrpaMMHOrO 0O€ecleyeHusl, yCTaHOBKa KOTOPOro Ha
TEXHUYECKHUE CPEJICTBA 3asBUTENA TpeOyeT 3aKIOYEHHUs JMIEH3MOHHOIO WM HHOTO
COTJIALLIEHUs1 ¢ MPaBOOOIaAaTeNIeM MPOrpaMMHOTO 00eCIeUeHMs], TIPETyCMaTPUBAIOILIETO
B3UMaHUE IUIATHI, PETUCTPALMIO WM ABTOPHU3ALMIO 3asIBUTENSA WIN MPEIOCTABICHUE UM
MEPCOHAJIbHBIX TAHHBIX.

1.3.4. Ilpu oOpamieHuu 3asBUTENS JUYHO WM MO TelaedOHYy B COOTBETCTBUU C
MOCTYNHUBIINM OOpalIeHuEM MPEAOCTABISIETCS UH(DOpMALUSA:

1) o wMecte HaxXOXKACHHS MHOTO(QYHKIIMOHAIBHOTO IIEHTPA TPEAOCTABICHUS
rOCyJapCTBEHHbIX W MYHULMNAIbHBIX ycayr, Opeana (agpec, rpaduk padOThI,
CIIpaBOYHBIE TeIe(OHBI);

2) 0 MopsIKe MPEAOCTABICHUS MYHHUIMIIAIBHON YCIYrH, O CIIOCO0ax M CpOKax
MMOJIauH 3asIBJICHUM;

3) 0 KaTeropusix rpaxkIaH, KOTOPBIM MPEIOCTABISACTCS MYHUIIMIIATBHAS YCIIyTa; O
HOPMATHBHBIX  IIPAaBOBBIX  aKTaX, PETryJUPYIOIMIMX  BOINPOCHl  MPEAOCTABICHUS
MYHULUIIAJIBHON YCIyTH;

4) o mepeyHe JOKYMEHTOB, HEOOXOMUMBIX i PAaCCMOTPEHHsS 3asBICHUS O
MIPEAOCTABICHUY MYHHIIMIIAIBHON YCIYTH, O CPOKax IPUEMA U PETUCTPALUU 3asIBJICHUS;

5) o0 xoze npeaoCTaBICHUs MYHUITUTIAILHOW YCITyTH;

6) o MmecTe pasMemnicHus Ha O(UIMATBHOM caiiTe MHPOpPMAIMU IO BOMPOCAM
PEI0CTaBICHNS] MYHUIIMTIATBHONW YCIYTH;

7) o mopsake OO0KaJoBaHWS JCHCTBUH WU O€3ICHCTBUSA JTOJDKHOCTHBIX JIMII
Opeana.

[lo mnuchMEeHHOMY OOpalleHUI0 COTPYAHUKH OTAENa, OTBETCTBEHHOIO 3a
MPEIOCTaBICHUE MYHHUIIMITAILHON yCIIyTH, MOAPOOHO B MHUCbMEHHON (pOopME pa3bsACHSIOT
3asIBUTEIIO NOPSIOK MPEAOCTABICHNUS] MyHULIMIAIBHONW YCIYTH U BOIPOCHI, YKa3aHHBIE B
HACTOSIIEM YHKTE aIMUHUCTPATUBHOTO PETJIaMEHTa, U B TEUCHHE TPEX pabOUuX JHEH Co
JHSI pEerucTpaluu oOpallleHus HAPaBJIAIOT OTBET 3asaBUTEN0. OTBETHI NAalOTCS Ha SI3bIKE
oOpateHusi. B cimyyae HEBO3MOXKHOCTH JaTh OTBET HA fA3BIKE OOpAICHHS MCIIONb3YIOTCS
rocynapcTBeHHbIe s3bIku Pecniy6nuku Tarapceran.



1.3.5. Undopmanuss mo BompocamM MpeAOCTaBICHHUS MYHHUIMNAIBHON YyCIyTru
pasMeniaeTcsi Ha o(OUIUATBFHOM CaiiTe MyHHUITUTIAIBHOTO pailoHa U Ha HHPOPMAITMOHHBIX
CTeH/Iax B TIOMeIeHUsIX Opeara st pabOThI C 3asIBUTEISIMH.

WNudopmanus Ha TOCyIapCTBEHHBIX s3bIkax PecmyOmmku TaTtapcraH, pa3meniaemast
Ha MHGOPMAIMOHHBIX CTCHJIAX M Ha O(UIIMAIBHOM CaiiTe MYHHIIMIAJIBLHOTO paiioHa B
MHPOPMAIIMOHHO-TEJICKOMMYHUKAIIMOHHON cetn « HTepHET», BKIIOYAET CBEICHHUS O
MYHULIMIIATBHOM yCiyre, coJiepKamiiecs B myHkrax 2.1, 2.3, 2.4,2.5,2.7,2.9, 2.10, 2.11,
5.1 aAMUHUCTPATUBHOTO periiaMeHTa, HHGHOPMAITUI0O 0 MECTEe HAXOXKIACHUS, CIIPABOYHBIX
tenedoHax, BpeMeHU paboTel Opeara, 0 Tpaduke mpreMa 3asBICHUA Ha TPEIOCTABICHUE
MYHUIUNAIBHON YCITYTH.

1.4. HopmaTuBHBIE TPABOBBIE AKTHI, PETYINPYIOIINE MPEIOCTABICHUE
MYHULIMIIATBHON yCIYTH

1.4.1. IlepeueHb HOPMATUBHBIX MPABOBBIX AKTOB, PETYJIUPYIOLINX IPEIOCTABICHNE
MYHULIMINIAJIBHOM yCIyru (C yKa3aHHEM PEKBU3UTOB HOPMATHMBHBIX IPABOBBIX aKTOB U
UCTOYHUKOB HX O(pUIMAIBHOrO OonyOJMKOBaHUs), pa3MmelieH Ha EnuHom mnoprane, B
PeecTtpe roCynapCTBEHHBIX U MYHULUIAIBHBIX YCIyr, Ha O(UIMAIBLHOM caiiTe
MYHULIMIIAJIBHOTO  pailoHa B HMH(OPMAIMOHHO-TEJIEKOMMYHUKALlMOHHOW  CETH
«HTEpHETY.

1.4.2. TekCT aIMMHUCTPATUBHOTO PETJIAMEHTA B ICMCTBYIOIIEN PEIaKIN MOJICKUAT
pasmenieHnio Ha ExamHoM moprane, B PeecTpe rocylapCTBEHHBIX M MYHULHNAIBHBIX
yCIyr, Ha O(QHUIMaIbHOM CailTeé MYHULMOAIBHOIO palioHa B HWHGOPMAIMOHHO-
TEJIEKOMMYHUKAIMOHHOU ceTH «HTEpHET».

1.5. TepMI/IHBI, HCIIOJIB3YCMBIC B A AMUHHUCTPATHBHOM PCTJIAMCHTC, U UX OIMPCACIICHUA

1.5.1. B agMUHHUCTPAaTUBHOM PETJIAMEHTE HCIOJIB3YIOTCS CIEAYIOIIUE TEPMUHBI U

OIIPEIEIICHUS:
ylajJeHHoe paboyee MECTO MHOTO(YHKIMOHAJIBHOTO LEHTpa MPeIoCTaBICHUS
rOCy/IapCTBEHHBIX M MYHMIMINAJIbHBIX YCIAYT — TEPPUTOPUAIBHO 000COOJIEHHOE

CTPYKTypHOE mojpasjeiaeHue (0puc) MHOTO(YHKIMOHAIBHOTO LIEHTpa MPEAOCTaBICHHUS
rOCyJapCTBEHHBIX M MYHHUIMNAIBHBIX YCIYL, CO3JaHHOE B TOPOJCKOM (CEJIIbCKOM)
MOCEJICHUH MYHHUIIMNAIBHOTO pailoHa WM B TOpojackoM okpyre PecnyOnuku Tartapcran B
COOTBETCTBUH ¢ MyHKTOM 34 [IpaBui opranuzanuu AesTeNbHOCTH MHOTO(QYHKIIMOHATBHBIX
LEHTPOB MPEIOCTABICHUS TOCYAAPCTBEHHBIX M MYHHUILMIIAJIBHBIX YCIIYT, YTBEPKICHHBIX
noctaHoBieHueM lIpaBurensctBa Poccuiickoit @eneparuu ot 22 nekadbpst 2012 r. Ne 1376
«O0 yrBepxkaenun [IpaBuit opraHu3zauuu JesTeIbHOCTH MHOTO(YHKIIMOHAIBHBIX LICHTPOB
PEAOCTABIEHUS IT'OCYTAPCTBEHHBIX U MYHUIIUITAJIBHBIX YCIYT»;

TeXHUYECKas omubka - ommubka (OMUCKa, oOledaTka, TpaMMaThydecKas WIu
apudpmeTndeckas omubOka MO0 TOMO0HAs  OomuOKa), MOMYyIICHHAs OpPTaHOM,
MIPEAOCTABISAIOIIMM MYHULIAIIAIBHYIO YCIIYTY, U IPUBEAIIAS K HECOOTBETCTBUIO CBEICHUM,
BHECEHHBIX B JJOKYMEHT (pe3yJIbTaT MyHUIIMNAIBHON YCIYTH), CBEACHHUSIM B IOKYMEHTaX,
Ha OCHOBAHMM KOTOPBIX BHOCUJINCH CBEJCHNS;



Enunas cucrema wuaeHTHGUKANIMK W ayTeHTU(GUKAIMU B WHOPACTPYKTYpE,
oOecrieunBaronie UH(OPMAIIMOHHO-TEXHOJIOTUYECKOE B3aMMOJICCTBHE
UH(OPMAITMOHHBIX CHUCTEM, HMCHOJb3YEMbIX UIsl MPEAOCTaBICHUS TOCYAApCTBEHHBIX U
MYHHUIIMNAIBHBIX YCIYyT B AJekTpoHHOM (opme (manmee — ECUA) — denepanphas
rocygapcTBeHHass MHGOpPMAIMOHHAs CHUCTeMa, obOecreurBaroiias CaHKIMOHUPOBAHHBIN
JOCTYIl YYACTHUKOB MH(OPMAIIMOHHOTO B3aUMOJICHCTBUSA B CHUCTEME UACHTHU(UKAIMHU U
ayTeHTUPUKalUK K MH(pOopMaIuu, coiepKalieics: B rocy1apCTBEHHBIX HHPOPMAIIMOHHBIX
CUCTEMaX M WHBIX HHPOPMAIIMOHHBIX CHCTEMAX;

M®I] - TocymapcTtBeHHOe OrOmKeTHOE yupexaeHne «MHOropyHKIHOHAIBHBIHN
IIEHTP MPEAOCTABIICHUS TOCYAAPCTBEHHBIX M MYHUIIMIAIBHBIX YCIOyr B PecmyOmimke
TaTtapcTan»;

ANC MOI - ABTOMaTHU3UPOBaHHASA uH(pOpMamoOHHAas cucTemMa
MHOTO(QYHKIITMOHAIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYAAPCTBEHHBIX U MYHUIIUTTAIBHBIX
yciyr PeciyOnuku TaTapcTaH.

1.5.2. B agMUHUCTPAaTUBHOM pETJIAMEHTE MOJ 3asBJICHUEM O IPEIOCTABICHUN
MYHHUIIUNIATBHOW YCIyTH (fajnee - 3asBiICHUE) MOHUMAETCSA 3alpoc O MPeI0CTaBICHUU
MYHHUITUTIATBHON YCITYTH, TTOJIaHHBIN B COOTBETCTBUHU C ITYHKTOM 3 cTtatbu 2 DeiepanibHOro
3akoHa oT 27 wmrona 2010 roma Ne210-®3 «OO6 opranuzamuu MPeIOCTABICHUS
rocyJapCTBEHHBIX U MYHUIIMTIAIBHBIX YCIyr» (nanee — @enepanbHblil 3akoH Ne210-D3).

2. Cranaapr npeaocTaBjJIeHUsI MyHUIUNAJILHON YCJIYTH
2.1. HammeHoBaHME MYHUIIMITAJIBHON YCIIYTH
Brisiaua cripaBku (BBITTUCKH).

2.2. HaumeHoBaHUE UCTIOTHUTEIBLHO-PACIIOPSIIUTEILHOTO OpraHa MECTHOTO
CaMOYIIPABJICHHUS], HEITOCPEICTBEHHO MPEAOCTABIISIOUIETO MYHULUITAIBHYIO YCIYTY

HcnionmHUTENbHBI KOMUTET BOJBIEKYIBIHHCKOTO CEIhCKOTO mocesieHus: PriOHO-
Cnoboackoro MyHUIMNIaIBHOTO paiioHa PecriyOnuku TatapcTaH.

2.3. Onrcanue pe3ynbTara IpeloCTaBICHUs MyHULIUIIAIbHON yCITyTH

2.3.1. Pe3ynpTaToM NpeaocTaBiICHUS] MyHUIIMIAIBHON YCIIYTH SBIISIETCS:

1) cmpaBka (Bbinucka) (mpuinokeHne Nel K HacToSIIEMY aIMHUHHUCTPATHBHOMY
periiaMeHry);

2) peireHre 00 OTKa3e B MPEAOCTABICHUH MYyHUIIUTIAILHOW YCIYTH (MIPHIOKCHHE
Ne2 x HacTosiIeMy aIMUHUCTPATUBHOMY PETJIAMEHTY);

3) peuieHue 00 OTKa3e B MpUEME JOKYMEHTOB, HEOOXOAUMBIX JUIsl IPEI0CTABICHUS
MyHULUNAIBHOW yciyrn (mpuwioxkenue Ne3 K HacTodlmeMy aJIMHUHHUCTPATUBHOMY
pErJIaMeHTy).

2.3.2. Pe3ynbrar nOpenoOCTaBICHUS MYHUUMIIAIBHOW YCIYyrd HAaNpaBIsAeTCA
3asgBUTEN0 B (opMEe  IIEKTPOHHOIO  JOKYMEHTa, TMOJNUCAHHOTO  YCHUJICHHON
KBJIN(DULIMPOBAHHON 3JIEKTPOHHON MOAMUCHIO YIOJIHOMOUYEHHOTO JOJDKHOCTHOTO JIMIA



Opeana (mn60 Opeana), B cooTBeTCTBUU ¢ DenepanbHbiM 3aKkoHOM OT 6 anpens 2011 roaa
Ne63-D3 «O06 anekTpoHHOM noanuckny» (nanee — OenepanbHblil 3akoH Ne63-D3) B TUYHBIHI
kabuner EpuHoro moprtama. B ciydyae HampaBiieHHs 3asBICHUS OCPEICTBOM
PecnyOnukaHnckoro moprana pe3yJbTaT MPelOCTaBICHUS MYHHUIMNAIBHOW YCIyTd
HaIpaBJIsIeTCS TaK e B JIMYHBIN KaOuHeT PecriyOmukaHCcKOro moprasnia.

2.3.3. Tlo BBIOOpY 3asiBUTENSL pe3yibTaT MPEIOCTABICHUS MYHULIUIIAIBHON YCIyTH
Bbiiaercst B Oprane wian B MOL[ B ¢dopme sk3eMIuisipa 3J€KTPOHHOTO JIOKYMEHTA,
pacmedyaTaHHOr0 Ha OyMa)XHOM HOCHUTENE, 3aBEPEHHOTO TeYaThi0 U  TMOIMHCHIO
COOTBETCTBEHHO YIMOJIHOMOUYEHHOTO JTOJKHOCTHOTO Juiia Oprana uinu padotauka MOII,

2.3.4. 3asgBuTeNb BIOPABE MOJYYUTh PE3YJIbTAT MPEAOCTABICHHUS MYHULHUIAIBHOM
yciyrd B (OpMe 3JIEKTPOHHOTO JOKYMEHTa B TEUEHHE CpOKa JCHCTBHS pe3ynbTara
MPEA0CTABICHUS MyHULIMIIAIbHON YCITYTH.

2.4. Cpok npeoCTaBICHUS MyHUIIUTIAIBHON YCIIYTH, B TOM YHCIIE C y4ETOM
HE0OXOMMOCTH OOpaIeHUs] B OpraHU3allMK, YIaCTBYIOIINE B MPEIOCTABICHUH
MYHUITUTIATBHON YCIIYTH, CPOK MTPUOCTAHOBIICHUS MTPEIOCTABICHNUS] MYHULIUITAIEHON
YCIIYTH B ClIy4ae, €CJIM BO3MOKHOCTh PUOCTAHOBIICHUS IPEAYCMOTPEHA
3aKO0HOJIaTeILCTBOM Poccuiickoit denepariuu, CpoK BbIIayu (HAMpPaBIICHUS ) JOKYMEHTOB,
SBJISIFOITUXCSI PE3YJIbTATOM MPEJOCTABICHUSI MYHUIIUITAILHON YCIyTH

2.4.1. MyHununanbHas yciayra IpeoCTaBIsSeTCsl B TEUCHUE TPeX pabodmX JHEH.

2.4.2. IlpuoCTaHOBIIEHHE CPOKa MPEIOCTABICHUS MYHHIMNAIBHON YCIYTM HE
IIPEyCMOTPEHO.

2.4.3. HanpaBneHue NIOKYMEHTA, SBISIOMIETOCA PE3YJIbTATOM IPEIOCTABICHUS
MYHULUINATIBHON YCIyTH B (POpME 3JIEKTPOHHOTO TOKYMEHTA, 3asBUTEII0 OCYIIECTBIISIETCS
B IEHb O(POPMJIEHUS U PETUCTPALIMU pe3yJIbTaTa NPeA0CTaBICHU MyHUIIMNATBHONU YCIYTH.

2.5. UcuepnipiBaronuii mepedeHb JOKYMEHTOB, HEOOXOMMBIX B COOTBETCTBUU C
3aKOHOJATEJIbHBIMU WJIM UHBIMU HOPMATUBHBIMU IPABOBBIMH aKTaMU JJIsI
MPEIOCTABJIEHUS MYHULIMITAIILHON YCIIYTH, & TAKXKE YCIYT, KOTOPBIE SIBJISTFOTCS
HEOOXOAMMBIMH U 00s13aT€TLHBIMU JIJIS1 TPEIOCTABICHUS MYHUITUTIATBHBIX YCIIYT,
TIO/IICXKAIIHMX TTPEICTABICHUIO 3aIBUTEIIEM, CITOCOOBI X TTOJIYYCHUS 3aIBUTEIIEM, B TOM
YHUCJIe B AJICKTPOHHON (hopMe, TIOPSIIOK UX MPEICTABICHUS

25.1. lng monydeHHs] MYHUIMOAIbHOW  YCIYTM 3asBUTEIb  MPEACTABISIET
CJIEYIOIINE JOKYMEHTHI:

1) 1OKyMEHT, yAOCTOBEPSIOMIUA JUYHOCTh (HE TpeOyercss B ciiydae oOpalieHus
nocpeactBom Eaunoro, PecyGiukanckoro noprania);

2) JOKYMEHT, YAOCTOBEPSIOIINNA TTOTHOMOYHSI TPEACTABUTEIIS 3asBUTEIIS,

3) 3asBiICHUE:!

B Qopme JoKyMeHTa Ha OyMmMakHOM Hocutene (mpuioxkeHue Ned K HacTosIeMy
aJIMUHHUCTPATUBHOMY PErJIaMEHTY);

B 3JIEKTPOHHOU (hopMe (3amOJHSIETCSI MOCPEACTBOM BHECEHMSI COOTBETCTBYIOIIHX
CBEICHHM B DJJIEKTPOHHYIO (OpMy 3asBICHHs), TMOAMMCAHHOE B COOTBETCTBHH C



TpeOOBaHUSIMHU TMyHKTa 2.5.3 aIMUHUCTPATUBHOTO perjiamMeHTa, mpu oOpallieHuu
nocpenctsoM Exnnoro, PecryOnukanckoro noprana;

4) B ciywae, eciau Il MPEJOCTABJICHHUS MYHHUIMIIAIBLHON YCIyrd HEoO0Xoauma
00paboTKa MEepPCOHAIBHBIX JAHHBIX JIMIA, HE SIBJISIIONIETOCS 3asgBUTEIEM, U €CIU B
COOTBETCTBHUHM C (peiepaIbHBIM 3aKOHOM 00pabOoTKa TaKUX MEPCOHANBHBIX JAHHBIX MOMKET
OCYUIIECTBJISATHCA C COrJacusi YKa3aHHOTO JIMIa, MpPU OOpallleHHH 3a TMOJyYeHUEM
MYHULANIAIBHOW  YCIYTH 3asiBUTENb  JIOMOJHUTEIBHO MPEACTABISET JOKYMEHTHI,
MOATBEP)KIAIOIINE TIOJIYYEHHE COIVIACHS YKA3aHHOTO JIMIA WM €ro 3aKOHHOIO
MpeCcTaBUTeNsl Ha 00pabOTKy MEepCOHANBHBIX JAHHBIX YyKa3aHHOTO JHIa. J(OKyMEHTHI,
MOJITBEP K IAIOIIUE MTOYISHHUE COTIIACHs, MOTYT OBITh ITPE/ICTABICHBI B TOM YHUCIIE B popMe
ANIEKTPOHHOIO JJOKYMEHTA;

5) B ciaywae, eciu OOs3aHHOCTb XpaHEHHs] JOMOBoW kuuru g0 31.12.2017
BO3JIarajach Ha COOCTBEHHHMKOB JKWIIBIX TOMEILEHUW, 3asBUTEIEM MPEICTaBISAECTCA
JIOMOBAsi KHUTA;

6) MpaBOyCTaHaBIMBAIOIIKME JIOKYMEHThI Ha WHJMBHUAYAJIbHBIA JKUION JOoM (eciu
OpaBO COOCTBEHHOCTHM HE 3aperuCTpUpOBaHO B EQUHOM TroCynapCTBEHHOM peecTpe
HEJBM>KUMOCTH) — JUIsl BBIITUCKU U3 TOX039HCTBEHHON KHUTH.

2.5.2. 3asBneHue W MNOpuiaraeMble JOKYMEHTbl MOTYT OBbITh NPEACTABIICHBI
(HampaBJIeHbl) 3asIBUTEJIEM OJHUM U3 CIEIYIOIMIMX CIIOCOOOB:

1) uepes MO®IL] Ha OyMa)KHBIX HOCUTENIIX U B BUJE 3JIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIHUX TPEOOBAHUAM IMyHKTA 2.5.3 aAMUHUCTPATUBHOI'O PETJIAMEHTA;

2) nocpenctBom Enunoro, PecryOiMkanckoro moprajia B 3JIEKTPOHHOU Gopme;

3) B Opras JJMYHO WUJTU TIOCPEJCTBOM MOYTOBOM CBSI3M HA OyMa>KHOM HOCHUTEIE.

3asBieHUE U MpUIaraeéMble TOKYMEHTHI, IPU HAIMPaBICHUH MOCPEICTBOM MOYTOBOM
CBS3H, 3aBEPSAIOTCS B YCTAHOBIEHHOM TOPSJIKE.

2.5.3. 3asBieHue NpU HampaBieHUM mnocpeAacTBoM Enmnoro, PecmyOnukaHckoro
nopraja HOAIMUCHIBAETCS TPOCTOM JIEKTPOHHOM MOJNUCHIO 3aBUTEIIS.

JIist mosty4eHusi MPOCTON DJIEKTPOHHOM TOJIIUCH 3asBUTENI0 HEOOXOIUMO MPONTH
npouenypy perucrparnuu (ayrentudukanuu) B ECUA, a takke NMoATBEpAUTH YUETHYIO
3aIKCh.

DNeKTpOHHBIC JOKYMEHTHI (JIEKTPOHHBIE O0pa3bl JOKYMEHTOB), yKa3aHHBIC B
MOANYHKTaxX 2, 4-6 myHkTa 2.5.1 aAMUHUCTPATUBHOTO PETIAMEHTA, 3aBEPSIOTCS YCUIICHHON
KBaJIN()ULIMPOBAHHOM MOMUCKIO JIUI], YTOJIHOMOUYEHHBIX Ha CO3/1aHUE U MOANMCAHNE TAKUX
JOKYMEHTOB, B TOM YHCJI€ HOTApUYCaMHU.

DNEeKTPOHHBIE JOKYMEHTHI (JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), MpUJIaraeMble K
3asIBJICHHIO, B TOM YHCJIC JJOBEPCHHOCTH, HANPaBISIFOTCS B Buje (aiios B popmarax pdf,
g, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Oonee 50 MoOaiiT.

KauecTBo mpenocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (DJIEKTPOHHBIX 0OOpa3oB
JOKYMEHTOB) JOJIKHO IMO3BOJSITH B MOJHOM O0BEME MPOYMUTATh TEKCT JOKYMEHTa WU
pacno3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemaercs TpeOOBATh OT 3aIBUTEIIA:

1) mpencraBieHusi TOKYMEHTOB M WH(OpPMAIMU WM OCYIIECTBICHHS IEUCTBHM,
MPEACTABICHUE WM OCYLIECTBICHUE KOTOPBIX HE NPEIyCMOTPEHO HOPMATHBHBIMU
MIPAaBOBBIMU  aKTaMH, PpEryJUPYIOIIMMU OTHOLIEHHWS, BO3HUKAIOUNIME B CBS3H C
MIPEAOCTABIEHUEM MYHULIMIIAJIBHOMN YCIYTH;



2) OCYIIECTBICHUS JCHCTBUN, B TOM YHCJE COTJIACOBAHWN, HEOOXOIUMBIX IS
MOJIYYCHHUS] MYHULMUIIAJBHOM YCIYrM M CBA3aHHBIX C OOpallleHueM B HHbIC
rOCYJIJapCTBEHHBIE OpraHbl, OpPraHbl MECTHOIO CaMOYIIPABJIICHUWS, OpPraHU3aluH, 3a
UCKIIIOUCHUEM TMOJYy4YeHUs YCIAYr U TMOJy4YeHUs JIOKYMEHTOB U HHQOpMalUu,
NPEAOCTABISIEMBIX B PE3YJIBTATE MPEIOCTABICHUS TAKUX YCIIYT, BKIIOUCHHBIX B NIEPEUYHU,
ykazaHHble B yactu | crateu 9 @DepepanpHoro 3akoHa Ne210-d3 (HeoOXOAUMBIX H
00s13aTeNIbHBIX YCIIYT);

3) nmpencraBieHHs JOKYMEHTOB W HWH(pOpMalUWu, OTCYTCTBHE ©  (WJIH)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJUCh IMPU MEPBOHAYAIBHOM OTKa3€ B MpPHUEME
JOKYMEHTOB, HEOOXOJUMBIX JUIsI MPEJOCTAaBICHUS MYHUIMNAIBHON yCIyrd, au00 B
MPEA0CTABICHUN MyHULUMIIATBHON YCIIYTH, 32 UCKIIFOUEHUEM CIIEAYIOIINX CIIy4aeB:

a) U3MEHEHHEe TpeOOBaHWI HOPMATHMBHBIX IPABOBBIX AKTOB, KACAIOIIMXCS
MPEAOCTABIICHUS MYHHIIMNAIBHON YCIYTH, MOCJIE NEPBOHAYAIBHOM MOJAYM 3asBJICHUS O
IIPEIOCTABICHUN MYHUIIUIIAIBHON YCIIYTH;

0) Hanuuue OMMOOK B 3asBICHUU O MPEAOCTABICHUM MYHHUIMNAIBHOM YCIyTH U
JNOKYMEHTaX, IIOJAAHHBIX 3asBUTEIEM IIOCJIE IEPBOHAYAIBHOIO OTKa3a B IIpUEME
JOKYMEHTOB, HEOOXOJUMBIX JUIsl NPEJOCTAaBICHUS MYHUIMNAIbHON yCIyru, aubo B
[PEIOCTABICHUN MYHULIMIIAJIIBHOM YCIYTM M HE BKIIIOUYECHHBIX B IIPEJICTABIICHHBIN paHee
KOMIUJIEKT JOKYMEHTOB;

B) UCTEUYEHUE CPOKA JIEUCTBUS JOKYMEHTOB WJIM M3MEHEHHE HH(POpPMAIMHU IOCIe
MEPBOHAYAJIBHOTO OTKa3a B IMpUEME JOKYMEHTOB, HEOOXOAMMBIX JJI MPEIOCTaBICHUS
MYHULUTNIATBHON YCIYTH, TMOO B MPEIOCTABICHUN MYHULIMITAIbHON YCITYTH;

I') BBISIBJIEHUE JIOKYMEHTAJIbHO MOATBEPKIECHHOTO (pakTa (MpU3HAKOB) OIIMOOYHOTO
WJIM TIPOTUBOIIPABHOIO eUCTBUS (0€31eHCTBUA) TOJKHOCTHOTO Juia Oprana, paboTHHKa
MOILI, npu mnepBOHAYaJIbHOM OTKa3e B MpUEME JIOKYMEHTOB, HEOOXOIUMBIX s
MPEAOCTABICHUS MYHULUIIAIBHON YCIyrd, Ju00 B NPENOCTaBICHUU MYHHUIMNAIbHOU
yCIyI'M, O 4Y€M B IHCbBMEHHOM BHJAE 32 NOANMCBHIO pykoBoxurtens OpraHa npu
NEpPBOHAYAJIbHOM OTKa3€ B IMpHEME JOKYMEHTOB, HEOOXOIMMBIX ISl MPENOCTaBICHUS
MYHUIMNAIBHONW YCIIYTH, YBEAOMIIIECTCSA 3asIBUTENb, & TAKXKE MPHUHOCATCS W3BUHEHUS 32
J0CTaBJICHHbIE HEYJJ00CTBA;

4) mnpenocraBieHUs Ha OyMaKHOM HOCUTENE JOKYMEHTOB M HWH(pOpMaluu,
AIIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIM 3aBEPEHbl B COOTBETCTBHM C MYHKTOM 7.2
yactu 1 crateu 16 @epepanbHoro 3akoHa Ne210-D3, 3a HCKIIOUEHHEM CIy4aeB, €CIU
HAHECEHUWE OTMETOK Ha TaKHe JOKYMEHTBhI JUOO UX M3BATHE SIBISETCS HEOOXOIUMbBIM
yCIIOBUEM TMPEAOCTABICHUSI TOCYJAPCTBEHHOW WM MYHMIMIAIbHOW YCIYTH, U HUHBIX
CJIy4aeB, yCTAaHOBJICHHBIX (peiepaibHbIMHU 3aKOHAMHU.

2.6. HcuepribIBaromuii nepeyeHb J0KYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHH C
HOPMaTUBHBIMH MPABOBBIMU aKTaMU ISl IPEAOCTABICHUS MYHULIMIIATBHON YCITYTH,
KOTOPBIE HAXOIATCS B PACTIOPSKEHUH TOCYAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
CaMOYyIPaBJICHUs U MOJABEAOMCTBEHHBIX TOCYAAPCTBEHHBIM OpraHaM HJIM OpraHam
MECTHOTO CaMOYTIPABJIEHUS OPTAHU3ALMU U KOTOPBIE 3asIBUTEIIb BIIPABE MPEICTABUTH, a
TaK)Ke CIOCOObI UX TOTYYEHUS 3asBUTEISIMH, B TOM YHUCIIE B AIEKTPOHHOU (opMme,
MOPSAOK MX IPENCTABICHUS; TOCYIAPCTBEHHBIA OPTaH, OPraH MECTHOI'O CAMOYITPABIICHUS
100 OpraHu3alys, B paclnopsHKEHUU KOTOPBIX HAXOATCS JaHHBIE TOKYMEHTHI



2.6.1. ITomyyarorcs B paMKax MEXKBEIOMCTBEHHOTO B3aUMOJCHCTBUS:

1) Beimucka w3 EIWHOrO TrocymapcTBEHHOIO peecTpa HEABMKMMOCTH — —
®denepanpHas ciy»0a rocy1apCTBEHHON perucTpaiuu, KagacTpa u kaprorpaduu;

2) CBeleHHs O JEHCTBYIOIIEM IacmopTe rpakaaHuHa Poccuiickoit ®@epeparun —
MB/I Poccuu;

3) cBelcHMS O HOTApHAIILHOM JJOBepeHHOCTH — DeiepanibHas HoTapuajbHas rmajara.

2.6.2. 3asBUTENb BIpPaBE MPEAOCTABUTH JOKYMEHTHI (CBEACHUS), YKa3aHHBIE B
moamyHkTe 1 myHkTa 2.6.1 agMMHHCTPATUBHOTO pEriiaMeHTa, B (OpME DICKTPOHHBIX
JOKYMEHTOB,  3aBEPECHHBIX  YCWICHHOM  KBAIM(UUIHUPOBAHHOW  MOJINUCHIO  JIMII,
YIIOJJHOMOYEHHBIX HA CO3JaHUE U MOMUCAHUE TAKUX JOKYMEHTOB, ITPU MTOAAYE 3aSIBIICHUSL.

2.6.3. Henpeacrasienue (HECBOEBPEMEHHOE NPE/ICTABIICHNE) YKAa3aHHBIMU B ITyHKTE
2.6.1 aaAMUHHCTPATHBHOTO PETJIAMEHTa OPraHaMU TOCYJApPCTBEHHOW BJIACTH, OPraHAMH
MECTHOT'O CaMOYTIPABJICHUS, OPTaHU3aUUSIMU JOKYMEHTOB M CBEJICHUN HE MOXKET SIBJISITHCS
OCHOBAHHUEM JIJI OTKa3a B MPEIOCTABICHUN MyHULIUITAIIBHON YCITyTH.

2.6.4. JlomxHOCTHOE JHMIIO W (WIK) pabOTHUK, YKa3aHHbIX B IyHKTEe 2.6.1
aIMUHHUCTPATUBHOTO pErIAMEHTa OpPraHoB M OpraHu3alui, HE MPEeACTABUBIINE
(HECBOEBPEMEHHO TMPE/ICTABUBIIKE) 3alpOIICHHbIE U HaXONAIIMECS B PaCHOPSHKEHUU
JOKYMEHT WJIA CBEICHUS, MOMJICKAT aJIMUHUCTPATUBHOM, MUCHMIUIMHAPHOW WIIA WHOU
OTBETCTBEHHOCTH B COOTBETCTBUHU C 3aKOHOAATEIbCTBOM Poccuiickont denepannu.

2.6.5. 3amnpemaercst TpeOOBaTh OT 3asBUTENS JOKYMEHTHI CBEJICHMS, B TOM YHUCIIE
MOJTBEPKAAIOIINE BHECEHUE 3asBUTENIEM ILIAThl 32 MPEIOCTABICHUE MYHHUIMIIAIBHOW
YCIYyTH, HAXOASAIIMUECS B PACTIOPSHKEHUHM TOCYJAPCTBEHHBIX OPraHOB, OPTraHOB MECTHOTO
CaMOYIIPABJIECHUSI M TIOABEJAOMCTBEHHBIX T'OCYJAPCTBEHHBIM OpraHaM WM OpraHam
MECTHOT'O CaMOYTIPABJICHUS OPTaHU3aLIH.

HenpencraBnenue 3asBUTENEM JOKYMEHTOB, COAEPKAIIMX CBEIACHHS, KOTOPbIC
HaxXoOSTCS B  PACIOPSIKEHHM  TOCYHApCTBEHHBIX OPraHoB, OpPraHOB  MECTHOIO
CaMOyIpaBJ€HUS U TMOJBEIOMCTBEHHBIX TOCYJApCTBEHHBIM OpraHaM WM OpraHam
MECTHOT'O CAMOYITPABIICHUS OPTaHU3ALIHI, HE SIBIISIETCSI OCHOBAHKUEM JIJIsI OTKAa3a 3asIBUTEIII0
B [IPEJOCTABICHUN MYHHUIUIIAIbHON YCIYTH.

2.7. VicaeprnipIBaronuii iepedueHb OCHOBAHUH I OTKa3a B IPUEME IOKYMEHTOB,
HEOOXOAMMBIX IS TPEAOCTABICHUS MYHUITUTIATLHON YCIIYTH

2.7.1. OcHoBaHMSIMH [JI1 OTKa3a B MpHUEeME JOKYMEHTOB, HEOOXOIUMBIX s
MPEIOCTABICHUS] MyHULIMTIAIBHOW YCIIYTH, SABJISIFOTCS:

1) mpeacTaBiieHHBIEC 3asBUTEIEM JOKYMEHTHI COJIEpkKAT MOAUYUCTKH U UCIIPABIICHUS
TEKCTa, HE 3aBEPEHHBIE B TMOPSAIKE, YCTAHOBIEHHOM 3aKOHOIATEILCTBOM Poccuiickon
denepanunu;

2) JOKYMEHTHI COAEPKAT MOBPEKACHUS, HATUUUE KOTOPHIX HE MO3BOJISIET B IOJTHOM
o0beMe HCMNOJIb30BaTh MHGOPMAIMIO U CBEIEHUS, COJEpXKalluecss B JOKYMEHTaxX st
MPEIOCTABJICHNS MYHULMITAIBHON YCIIYTH;

3) mnpeAcCTaBlIE€HHbIE JOKYMEHTHl WJIM CBEACHUS YTPATWIM CUIy HAa MOMEHT
oOpamieHusi 3a MYHHUIMNAJIBHOW YCIYyrod (IOKYMEHT, YAOCTOBEPSIOIIMI IMMOTHOMOYMS



MIPEACTABUTEINSI 3asBUTENIS, B Cllydae OOpalieHus 3a MPEeAOCTaBICHUEM MYHUIUTIATBHOM
YCIIYTH YKa3aHHBIM JIUILIOM);

4) monaya 3asBJICHUS O MPEIOCTABICHUN MYHUIUIIAIBLHOW YCIYyTH U JIOKYMEHTOB,
HEOOXOIUMBIX JIJISi TIPEIOCTABICHUS MYHUIIUMIIAIBLHOW YCIYTH, B JIEKTPOHHOU (opMme ¢
HapyUICHUEM YCTAHOBIIEHHBIX TPEOOBAHMIA;

5) HEKOPPEKTHOE 3aMoJHEHUE 00s13aTeIbHBIX MOJIeH B (popme 3asiBJICHUS, B TOM YUCIIE
B MHTEpAaKTUBHOM QopMe 3agBienuss Ha EnaunoMm, PecnyOnukanckoMm mopTalie
(HemocToBEepHOE, HEIMOIHOE, MO0 HETPABMIIBHOE 3aIIOJTHEHUE);

6) mNOpencTaBiICHUE HEMOJHOrO0 KOMIUIEKTAa JIOKYMEHTOB, HEOOXOJUMBIX IS
MPEOCTABICHUSI MyHUITUTIAIbHON YCITYTH;

7) 3agBJI€HUE O MPEAOCTABICHUU YCIYTH MOIAHO B OpraH roCyAapCTBEHHOW BJIACTH,
OpraH MECTHOI'O CaMOYTMPABJICHUS WK OPTraHU3allMIo0, B TOJITHOMOYHUS KOTOPHIX HE BXOJUT
MPE0CTaBIECHUE MYHUIIUTIATBLHON YCIIyTH;

8) HecoOmo/IeHne YCTaHOBJICHHBIX cTaTheil 11 denepanbHOro 3akoHa OT 6 ampess
2011 roga Ne63-®3 «O06 >71eKTPOHHOM MOJMUCKH» YCIOBUN MPU3HAHUS IEUCTBUTEIBHOCTH
YCUJICHHON KBATU(PUIIUPOBAHHON JIEKTPOHHON MOATMKCH.

2.7.2. IlepedyeHb OCHOBaHUH 71l OTKa3a B MPUEME JTOKYMEHTOB, HEOOXOIUMBIX LIS
MOJIYYEHHUS] MyHUIIUTIATIbHOW YCIYTH, SBJISIETCS UCUEPIIBIBAIOIIUM.

2.7.3. Pemienue 00 oTKasze B MpueMe 3asiBICHUS U JIOKYMEHTOB, HEOOXOIUMBIX JIJIsI
IPEIOCTaBICHUS MYHUIIMITAIbHON YCIIYTH, MOXKET OBITh MPHUHITO KaK BO BpeMs MpUeMa
3asBUTEIISl, TaK M TIOCJIE TMOJYYEHUs] OTBETCTBEHHBIM JIOJLKHOCTHBIM JMIloM OpraHa
HEOOXOJIMMBIX ISl MPEIOCTABICHUS MYHHUIIUNIAIBLHON YCIYyTd JOKYMEHTOB (CBEICHUM) C
WCTIOJB30BaHUEM MEKBEJOMCTBEHHOTO MH(POPMAIMOHHOTO B3aUMOJCHCTBUS, B CPOK, HE
MPEBBIAIOMINKN 9 pabounXx JHEH CO JHS PErucTpanuu 3asBICHHUS.

2.7.4. 3anpemaercs OTKAa3blBaTh B IPUEME 3aSBJICHHUS W HWHBIX JOKYMEHTOB,
HEOOXOJIUMBIX VISl IPEOCTABICHUSI MyHUIIUNTAIBHOW YCIIYTH, B ClTy4ae €CJIu 3asBJICHUE U
JIOKYMEHTBI, HEOOXOJIUMBIE IS TPENOCTaBICHUS MYHUIMIIAIBLHON YCIYTH, TOJIaHbI B
COOTBETCTBUM C WMH(MOpMAIMEH O CpOKaX U MOPSAKE MPEJOCTABICHUS MYHHUIIUIAIBHON
ycIlyrH, onyonukoBaHHOU Ha ExuHoM noprane, Pecriybnukanckom mopradie.

2.8. VicuepnpiBaroiuii iepedeHb OCHOBAHUH /I IPUOCTAHOBIICHUS U OTKa3a B
MIPEIOCTABJIEHUN MYHULIMIIAIBHON YCIIYyTH

2.8.1. OcHOBaHuA AJIsI TPUOCTAHOBIICHUS TPEAOCTABICHUS MyHULIUITAIBHOW yCIIyTH
OTCYTCTBYIOT.

2.8.2. OcHOBaHMA AJI1 OTKAa3a B IPEAOCTABICHUN MYHULIMIATBHOM YCITYTH:

1) B ipeicTaBlIEHHBIX 3asBJICHUU U (UJTM) JOKYMEHTAX COACPIKUTCS HETIOMHAs U (MIIH)
HEJ0CTOBEpHask MH(popManus;

2) INOCTYIUIEHME OTBETa OpraHa TrOCYAApCTBEHHOW BJIACTH, OpPraHa MECTHOIO
caMOyIpaBJIeHUs TUOO MOABEIOMCTBEHHON OpraHy rocyJapCTBEHHOM BJIACTH WM OpraHy
MECTHOTO  CaMOYIIpaBJIEHUS  OpraHU3allid  Ha  MEXBEJAOMCTBEHHBIH  3aIpoc,
CBUETENBCTBYIOIIETO 00 OTCYTCTBUH TOKYMEHTA U (UJTH ) HHPOPMAIIH, HEOOXOIUMBIX JJIsI
MIPEAOCTABICHNUS MYHULMIAIBHON YCIIYTH, €CJIU COOTBETCTBYIOIIMNA JOKYMEHT HE ObLI
MpeICTaBJICH 3asiBUTENIEM IO COOCTBEHHOI MHULIMATUBE;



3) OTCYTCTBME CBEACHMIl O pPErucTpaluy TpaXKJaHWHA IO MECTY JKUTEIbCTBA
(npeObIBaHNsA) B pacOPSKEHUU OPTaHOB MECTHOT'O CaMOYIIPaBJICHUSI.

2.8.3. IlepeyeHb OCHOBaHMM JUIsl OTKA3a B IIPEIOCTABICHUN MYHULMIIATIBHOU YCIIYTH
ABJISIETCS] UCUEPIIBIBAIOLLIMM.

2.8.4. 3ampem@aercs OTKa3blBaTh B INPEJOCTABICHUM MYHULUIIAJIBHOM YCIYI'M B
Clly4ae, €CiIu 3asBICHUE O NPEIOCTaBICHUM MYHULHUIIAIBHOM YCIYrM IIOJaHO B
COOTBETCTBUM C MH(pOpPMAIMEN O CPOKAX M MOPSAIKE MPENOCTABICHUS MYHHUIMIAIBHON
ycIyTH, onyonukoBanHoM Ha Ennnom noprane, PecybnukanckoM moprane.

2.9. Tlopsinok, pa3mMep 1 OCHOBaHUS B3UMaHUS TOCYIAPCTBEHHON MONLIWHBI HJIA WHOM
IJIaThl, B3UMAEMOM 32 MPEIOCTABICHUE MYHULIUITAIIBHON YCIIYTH

MyHununanbHas yciryra npe1ocTaBiseTcss Ha 0€3B03ME3HON OCHOBE.

2.10. Ilepedens ycinyr, KOTOPBIC SBISIOTCS HEOOXOIUMBIMU U 0053aTEIBHBIMU IS
MPEeA0CTaBJICHNS MYHHUITUIIATLHON YCIIYTH, B TOM YUCJIE CBEICHUS O TOKYMEHTE
(moKyMeHTax), BbIJIaBa€MOM (BBIJIJaBa€MbIX ) OPTaHU3ALMAMU, YIaCTBYIOIIUMH B

PEAOCTaBICHUN MYHUIIMTIATBHBIX YCIYT

Hpe,ZIOCTaBJ'IGHI/IG HGO6XOI[HMI:IX 1 00s13aTCIBHBIX YCIIYI HC Tpe6yeTc;1.

2.11. Tlopsiaok, pa3Mep U OCHOBAaHUS B3UMAHMUS IIJIATHI 32 TIPEOCTABIICHUE YCIIYT,
KOTOPBIE SIBJISIFOTCSI HEOOXOUMBIMH M 0053aTeJIbHBIMU JJIsI IPEA0CTABIICHUS
MYHUIMNATBHON YCIIYTH, BKJIIOYask MH()OPMAIUIO O METOJIMKE pacueTa pa3Mepa TaKkou
1aThl

[IpenocTaBieHre HEOOXOAMMBIX U 00S3aTEIIBHBIX YCIYT HE TpeOyeTcs.

2.12. MakcuMaibHbIi CPOK OKUJIAHUS B OUEPEIU TIPH MOJaue 3a1poca O MPeI0CTaBICHUH
MYHHULUIIAIBHON YCIYTH, YCIYTH, TPEIOCTABISIEMON OpraHU3aluen, y4acTBYIOIIEU B
MPEAOCTaBIECHUH MYHHUIUIIATBHON YCIIYTH, U TIPU MOJIYYEHUU PE3yIbTaTa
PEAOCTABICHUS TAKUX YCIyT

2.12.1. Bpemsi 0)kuAaHUS NPU MOJa4ye 3asBJICHUSA HA IOJIYYEHHE MYHHIIMIAIBHON
yCIIYTH - He 6oJiee 15 MUHYT.

2.12.2. Ilpm mnonydyeHUM pe3yJbTara NPEAOCTABICHUS MYHULHINAIBHOW YCIyIH
MAaKCUMAJIBHBIA CPOK OKUJAHUS B OUEPENN HE JOJDKEH MPEBBILIATH 15 MUHYT.

2.13. Cpok 1 NOpsSIAOK PETUCTPALIMH 3aITpOca 3asiBUTENS O MPEIOCTABICHUN
MYHULIMIIAIBHOMN YCIYTH U YCIIYTH, IPEIOCTABIIIEMON OpraHn3aliel, y94aCTBYIOIIEH B
MPEIOCTABIEHNU MYHULIMTIATBHON YCIYTH, B TOM YHCJE B 3JI€KTPOHHOM popme

2.13.1. Ilpu nmuunom oGpamennun B M®I] B neHp mojgayu 3asBIICHUS 3aSBUTEIIO
BbIaeTcs pacnucka u3 AMC M®L] ¢ peructpaumOHHBIM HOMEPOM, TOATBEPKAAIOLIUM, YTO
3asBJICHHUE OTIIPABJICHO, U JATOU MOA4YN 3as1BJICHHUS.



2.13.2. Tlpn HanpaBiIleHHH 3asgBJICHHS MOCpencTBOM, EnnHoro, PecnyOnukaHckoro
noprajna 3asBUTENb B JIEHb IMOJAauW 3asgBJICHUS MOJy4YaeT B JUYHOM KaOuHere Emmnoro,
PecnyOnrkaHCcKOro noprajia u Mo 3JeKTPOHHOM MOYTe YBEIOMIJICHHE, MOATBEPKIatoIIee,
YTO 3asBJICHHE OTIIPABICHO, B KOTOPOM YKa3bIBAIOTCSl PETMCTPALIMOHHBIA HOMEP U JaTra
NOoJAa4H 3asBJICHUS.

2.13.3. Ilpu nmunom oOpamenuy B Opradn B JIeHb TMOJaud 3asBJICHUS
YIOJIHOMOYEHHBIM JOJDKHOCTHBIM JUIIOM OpraHa 3asBUTENIO BBIAACTCS paclucKa W3
aBTOMATU3UPOBAHHON WH(MOOPMAITMOHHOW CHCTEMBI, MPEAHA3HAYCHHOW I OKa3aHUs
rOCYJIapCTBEHHBIX U MyHUIIUITAJIBHBIX YCIYT, C PETUCTPALIMOHHBIM HOMEPOM, IaTOU MO1aun
3asIBJICHUS ¥ TIEPEYHEM ITPEACTABICHHBIX JOKYMEHTOB.

2.14. TpeboBaHUA K MOMEIICHUSAM, B KOTOPBIX MPEAOCTABIISAETCS MyHUITUTIATbHAS
yCIIyTa, K 3ajly O’KHJaHus, MECTaM JJIs 3alI0JIHEHUS 3alIPOCOB O IIPEIOCTABICHUN
MYHULIUINIATBHON yCIyTH, UHPOPMAIIMOHHBIM CTEHAaM ¢ 00pa3laMu UX 3all0JIHEHUS U
HNEepeYHEeM JIOKYMEHTOB, HEOOXOAUMBIX JUIs [IPEIOCTABICHUS KaXKI0W MyHHUIIUIIAIbHON
YCIIyTH, pa3MEIIEHUIO U OPOPMIICHUIO BU3YaIbHOU, TEKCTOBON U MYJIbTUMEIUNHON
MH(POpMaIH O OPSAIKE IPEIOCTABICHUS TAKOW YCIyTH, B TOM YHUCJIE K 00ECIIEUEHHIO
JOCTYIHOCTH JIJIs1 HHBAJINJOB YKa3aHHBIX 0OBEKTOB B COOTBETCTBUU C (pesiepabHbIM
3aKOHOJATEIBCTBOM U 3aKOHOAaTeIbCTBOM PecnyOnuku TatapcTan o counanbHON 3aliuTe
VUHBAJIUJIOB

2.14.1. IlpenocraBiieHHME MYHHMIIMNAIBHOM YCIYTH OCYIIECTBISETCS B 30AaHUAX U
IIOMELICHHUSIX, 000pyOBaHHBIX MTPOTUBOIIOXKAPHOU CUCTEMOM u CUCTEMOM
MOXKAPOTYILIECHUS.

Mecta npuema 3asBuTene 000pyAYIOTCS HEOOX0IUMOM MeOEIbIO sl OPOPMIICHUS
JOKYMEHTOB, HHPOPMALIMOHHBIMHU CTEHIAMH.

2.14.2. B cooTBeTcTBUM C 3akoHoaaTeabCcTBOM Poccuiickoii denepanuu o
COLIMAJIbHOM 3allUTe HWHBAIMIOB B LEISIX OECHpEensITCTBEHHOIO JOCTyla K MECTy
IpeIOCTaBIECHUS MYHUIIMNIANBHON YCIYTH 00ecIeunBaeTcs:

1) obGecneumBaeTcsi OCCHPEISITCTBCHHBIM JOCTYN HMHBAIAIOB K  MECTY
NPEIOCTABICHUSI MYHHUIMIAIBHOM YCIyru (yAZOOHBIH BXOI-BBIXOJ B TIOMEIIECHUS U
MepEMEILICHHE B UX Mpeieliax);

2) BuU3yalbHas, TEKCTOBass W MYyJbTHMEAUWHAs WHOpMAIMS O TMOPSIKE
PEeIOCTaBICHUS MYHUIMINAIBHOM YCIYrM pa3MeliaeTcss B YAOOHBIX JUIsl 3asBUTENEH
MECTax, B TOM YHUCJIE€ C YUETOM OTPAaHUYEHHBIX BO3ZMOXHOCTEH MHBAIN]IOB;

3) COMpOBOXICHUEC WHBAJIMIOB, WUMEIOIIUX CTOMKHE paccTpOMCTBa (DyHKITUH
3pEHHUS U CAMOCTOSITENIbHOTO MEePEABUKEHUS, M OKa3aHUE UM MTOMOIILIY;

4) BO3MOXKHOCTH CAMOCTOSITEIILHOTO TIEPEABIKEHUS IO TEPPUTOPUH, HA KOTOPOM
pacnoiokeHbl OOBEKThl COLUATBHON, MHXEHEPHOW W TPAHCIOPTHOM HHPPACTPYKTYP,
BXOJIa B TaKH€ OOBEKTHI U BBIXOJA U3 HUX, MOCAJKU B TPAHCIIOPTHOE CPEICTBO U BBICAJIKH
U3 HEro, B TOM YHCJIE C UCIIOJIb30BAHUEM KPECIa-KOJISICKH;

5) Hamnexamiee pasMelieHue OOOpYyIOBaHUS W HOCHTEICH HH(pOpMaIuw,
HEOOXOIUMBIX Ui obecreueHus] OecpensITCTBEHHOTO TOCTyNa MHBAIHMIOB K YCIyram C
Y4ETOM OTPAaHUYEHUN UX KU3HENEATEIbHOCTH;



6) nyOmmpoBaHMe HEOOXOMUMOW JUIS WMHBAJIWIOB 3BYKOBOW W 3pUTEIBHOU
uH}opMaIm, a TaK)Ke HaJIMKUCEH, 3HaKOB U HMHOM TEKCTOBOM M rpaduieckoit nHPpopMaIuu
3HaKaMH, BBITIOJIHEHHBIMU Pelibe(h)HO-TOUCUHBIM mIpudTOM bpaiins;

7) IOMyCK CypIOIepeBOIYMKA U TH(IOCYPAONEPEBOIUNKA,

8) momyck coO0aKH-IPOBOIHUKA IIPH HATMYUHU TOKYMEHTA, IIOITBEPIKIAIOIICTO €€
crieliMaJibHOe OOy4YeHHEe U BbIJIaBaeMoro mo ¢opme 1M B MOPSIIKE, KOTOPhIE YCTAaHOBJICHBI
npukazoM MuHHCTEpCTBA Tpyda U CONMAIBHOW 3amuThl Poccuiickont denepamuu OT
22.06.2015 Ne386m «OO06 yrBepkaeHun GOPMBI JTOKYMEHTA, MOATBEPKIAIOMIETO
crienuaibHOe 00ydeHrne COOaKu-TIPOBOTHUKA, U TIOPSIKA €TO BBIIAYN.

2.14.3. TpeOoBanus B 4acT 00€CIICUEHUS JOCTYITHOCTH JJISI MHBAJIUJOB OOHEKTOB, B
KOTOPBIX OCYIIECTBIICTCA MPEAOCTABICHUE MYHHIMIIAIBHON YCIYIM, W CPEICTB,
WCHOJIb3YEMBIX TPU MNPEAOCTABICHUA MYHHUIMIIAIIBHOM YCIYyTHM, KOTOPBIE YKa3aHbl B
noanyHkrax | — 4 mynkra 2.14.2. agMUHHCTPAaTHUBHOTO PENNIAMEHTA, IMPUMEHSIOTCA K
00BEKTaM M CpPEJICTBaM, BBEJCHHBIM B IKCILTyaTaIllUIO MJIU MPOIICAIINM MOJICPHHU3AIINIO,
pexoHcTpyKIuto nocie 1 utons 2016 roxa.

2.15. [lokazaTenu JOCTYIHOCTH U Ka4yeCTBa MyHUITUTIATBLHOM YCIIYTH, B TOM YHUCIIE
KOJIMYECTBO B3aUMOJICHCTBUMN 3asIBUTEINSI C JOJDKHOCTHBIMU JIUIIAMU TP MPEIOCTABICHUH
MYHHUITUTATBHON YCIYTH U UX TPOJOJDKUTEIHHOCTD, BO3MOXKHOCTh MOJTyUEHHUS
uH(OpMAIUU O X0J1€ TIPEAOCTABIICHUS MYHUIIUIIAILHON YCIYTH, B TOM YUCITIE C
HCITOJTh30BaHNEM MH()OPMAITMOHHO-KOMMYHHUKAITMOHHBIX TEXHOJIOTHH, BO3MOKHOCTh
MO0 HEBO3MOKHOCTh TIOJTYYCHHSI MYHHUIIMITAIGHON YCITYTH B MHOTO(YHKITHOHATBHOM
IIEHTPE MPEIOCTABICHHS TOCYIAPCTBEHHBIX U MYHUITUTIAIBHBIX YCIyT (B TOM YHCIIC B
MOJTHOM 00BEME), B JIIDOOM TEPPUTOPHATBEHOM MOAPA3ACICHUN OpraHa UCTIOJHUTEIIBHO
pactopsSIMTEILHOTO OpraHa MECTHOTO CaMOYTIPABJICHHUSI, TI0 BEIOOPY 3asIBUTEIIS
(3KCTEPPUTOPHUATIEHBIN TPHUHIIHI ), TTOCPEICTBOM 3aIpoca O MPEA0CTABICHUN HECKOJIBKHIX
roCyJapCTBEHHBIX U (WJIM) MYHHUIIUTAIBHBIX YCIYT B MHOTO(YHKITMOHAIBHBIX IIEHTPAX
MPEIOCTABIIEHUS TOCYAAPCTBEHHBIX U MYHUIIMITAIBHBIX YCIYT, MPETyCMOTPEHHOTO
cratbeit 15.1 @enepanbHoro 3akoHa No210-D3 (KOMIIEKCHBIN 3ampoc)

2.15.1. IlokazarenssMu AOCTYNHOCTH HPEAOCTABICHUS MYHULUNAIBHOW YCIyTH
SABJISIFOTCS:

pPacnoJIOKEHHOCTh ITOMENIEHHS, B KOTOPOM BEAETCS MPUEM, BblAada JOKYMEHTOB B
30HE JIOCTYITHOCTH OOILIECTBEHHOI'O TPAHCIIOPTA;

HaJIM4Yhe HEOOXOAUMOro KOJIMYECTBA CIEHHAINCTOB, a TakKe IOMEIICHUM, B
KOTOPBIX OCYILIECTBIIAECTCS MPUEM JOKYMEHTOB OT 3asiBUTEIIEH;

HaJIM4Me ucYeplbIBaolied uHopMamuu o crnocobax, MOpsSAKe U CpoKax
OPEeNIOCTaBICHUS MYHMIMNAIbHOW YCIyrd Ha HMHPOPMALMOHHBIX CTeHAaX, EauHoMm
noprane, Pecny0iamkanckom noptanie, 0puruaIbHOM CaiiTe MyHULIUIIATBHOTO paiioHa;

OKa3aHUE MOMOIIY MHBAIUIAM B MPEOI0JICHUN 0AphepOB, MEIIAIOIINX MTOJIYYSHUIO
VMU yCIIyT HaApaBHE C APYTUMU JIULAMHU.

2.15.2. Tloka3arensiMu KayecTBa MNPEJOCTABICHHUS MYHULMIIAIBHON yCIyTH
SABJISIFOTCS:

1) cobmoeHre CPOKOB MTpHEMa M PaCCMOTPEHHSI TIOKYMEHTOB;

2) coOuto/IeHre CpOKa MOTY4YCHHUS pe3ysibTaTa MyHHIIUTIAIBHOW YCITYTH;



3) orcyTcTBUE OOOCHOBAaHHBIX KOO HA HAPYIICHUS aJMUHUCTPATHBHOTO
periJamMeHTa, CoBepluIeHHbIe paboTHUKaMu OpraHa;

4) KOTMYECTBO B3aMMOJICHCTBUI 3asBUTENSI C JODKHOCTHBIMU JUIlaMu (0e3 ydera
KOHCYJIbTalIUM ):

B3auMo/eicTBHE 3asBUTENs ¢ paboTHrKamu Oprana win M®L npu npegocraBieHUN
MYHHULIMNIAIBHONW YCIYTU OCYIIECTBIISIETCS OJMH Pa3 MpU IMPEJICTABICHUM 3asBICHUS CO
BCEMHU HEOOXOANMBIMU JTOKYMEHTaMU;

OJIMH pa3 B CiIy4a€ HEOOXOJUMOCTH IIOJYYEHHUs PE3yJIbTaTa MPEAOCTaBICHUS
MyHHIIMNanbHOW ycnyru B Oprane wim MOI[ B dopme sk3emIuispa 3I€KTPOHHOTO
JOKyMeHTa Ha OyMa>KHOM HOCHUTEIIE.

[Tpo10IKUTETBHOCT OJTHOTO B3AUMOAECHCTBHUS 3asIBUTEIS C JOJKHOCTHBIMH JIMLIAMH
IIPY NIPEAOCTABIEHNNA MYHULIMIIATBHON YCIIYTH HE IPEBBIIAET 15 MUHYT.

3asgBUTENh BOPABE OLEHUTh KAYECTBO IMPEAOCTABICHUS MYHHUIIMIAIBHOW YCIYTHU C
OMOIIIbIO YCTPONCTB MOABMKHOM paguoTeneoHHOM CBSA3H, ¢ UCIOJIb30BaHuEeM EauHoro,
PecnyOnmkaHckoro noprajia, TEpMUHAIBHBIX YCTPOMCTB.

2.15.3. Uudopmanust o Xo/1€ Mpe10CTaBICHUS MyHULIUIIATBHON YCIYTH MOXKET OBITh
HoJlyyeHa 3asBUTENEM B JIMYHOM KaOuHere Ha EnuHom mnoprane, PecnyOnukaHckom
nopraie, B Oprane, M®II.

2.15.4. [IpenocraBiieHre MYHUIIMITAIIBHON YCIIYTH OCyIecTBIsieTcsa B ioooM MOI]
10 BBIOOpY 3asBUTENS HE3aBHUCHUMO OT MECTa €ro KHUTEJIbCTBA WM MecTa (PaKTUYECKOro
npoxkuBaHus  (npeObiBaHMsg) Ha  Tepputopun  PecnyOmuku — Tatapcran — mo
AKCTEPPUTOPUATBHOMY TPUHIUITY.

MyHuiunanbHas yciayra B COCTaBe KOMILIEKCHOTO 3aIpoca HE IPEeI0CTaBIsSETCS.

2.16. Nubie TpeOoBaHMsI, B TOM YKCIIE€ YUUTHIBAIOIINE OCOOEHHOCTH MPEI0CTABICHUS
MYHUIUTNIATBHOW YCIYTH MO 3KCTEPPUTOPUATBHOMY MPUHIUNY (B Cy4yae, eCiu
MYHMIMNAIbHAS YCIyra IPea0CTaBIsEeTCA 10 IKCTEPPUTOPUAIIBHOMY IIPUHIIUITY) U
O0COOEHHOCTH MPENOCTABICHNS MyHUIIMITAIbHON YCIIYTH B JIEKTPOHHOM opMme

2.16.1. Tlpu npemocTaBiICeHUU MYHHUIIMMAIBHOW YCIYTHM B JJIEKTPOHHON (dopme
3asIBUTEIh BIIpaBe:

1) moay4yuTh HHGOPMAIIMIO O MOPSAAKE M CPOKAX MPEIOCTABICHUS MYHHUIUITAIBLHON
yCIIyTH, pa3MmenieHnyto Ha Enqunom noprane, PecyGnrkanckom mopraie;

2) momaTh 3asABJICHUE O TMPEAOCTABICHHM MYHUIUIAIBLHOW YCIYTM W HHBIC
JOKYMEHTBI, HEOOXOAUMBIE AJIs MPEAOCTaBICHHUS MYHUIIUNIAIBHON YCIYTH, B TOM YHCTE
JOKYMEHTHI ¥ WH(GOPMAIUIO, JJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEpPEHBI B
COOTBETCTBUM C IMYHKTOM 7.2 wactu 1 crtateu 16 ®denepanbHoro 3akoHa Ne210-d3, ¢
ucrnoab3oBanuemM Enunoro, Pecrrybnmkanckoro nopTrana;

3) MOJIyYuTh CBEACHUS O XOJC BBINOJHCHUS 3asBJICHUN O TPEIOCTABICHUH
MYHUITUTIATBHOM YCITYTH, TIOJJAHHBIX B AJICKTPOHHOU (hopMme;

4) OCyIIeCTBHUTH OIICHKY KauecTBa MPEOCTABICHUS MYHUITUTIAIBHON YCITyTH;

5) MOAy4YuTH pE3yNIbTAT TPEJOCTABICHUS MYHHUIMIAIBHON yciIyrm B (dopme
AIIEKTPOHHOTO JOKYMEHTA;

6) momate xanmoOy Ha perieHue u aeiicteue (O6e3meirictBue) OpraHa, a TaKXKe €ro
JNOJDKHOCTHBIX ~ JIMI[, ~ MYHUIMIAIBHBIX  CIYyXalux  mocpeactsoM  ExwHoro,



PecnyOnmkanckoro noprania, moptaia (eaepaibHOM ToCyJapCTBEHHON HHGOPMAITMOHHON
CHUCTEeMBI, OOecIeunBalolIe mpolecc AocyaeOHoro (BHeCyaeOHOro) o00KaloBaHUS
pemieHnit  u  gedictBuil  (Oe3leWCTBHsI), COBEPIICHHBIX MpPU  MPEJOCTABICHUU
rOCyJapCTBEHHBIX W  MYHHUIMNAIbHBIX  YCIYyr  OpraHaMy, MpeaoCTaBISIOIMIUMHU
rocyJapCTBEHHbIE W  MYHHUIMIAJIbHBIE  YCIYI'H, UX JOJDKHOCTHBIMU  JIMIIAMH,
rocyJapCTBEHHBIMH U MYHUIIUIIATLHBIMU CITY>KAIIIUMH.

2.16.2. ®opMupoBaHUE 3asBJICHUSI OCYIIECTBISETCS MOCPEACTBOM 3aIOJIHEHUS
ANEKTPOHHOW (GopMbl 3asBiieHus Ha EmmaoMm, Pecmybmukanckom moprane 06e3
HEO0OXOIMMOCTH JOMOJHUTENBHON MOauu 3asBICHUS B KaKOK-1100 MHOH dopme.

2.16.3. IIpu popmupoBaHuu 3asBICHUS 00ECIIEUNBACTCS:

1) BO3MOXHOCTH KOTMPOBAHHUS W COXpPaHCHHs 3asABJICHHS W WHBIX JIOKYMCHTOB,
HEOOXOJIUMBIX ISl IPEIOCTABJICHUS YCIYTH;

2) BO3MOXKHOCTH 3allOJHCHHS HECKOJbKHMHU 3asBUTEIIIMHA OJIHOM 3JICKTPOHHOM
dbopMbl 3asBICHUS TPU OOpaIIeHUH 3a YCIyraMu, MpeAroJararoliMu HalpaBieHUE
COBMECTHOTO 3asIBJICHUS HECKOJIBKUMU 3asIBUTEIISIMU;

3) BO3MOXKHOCTH IEYaTH Ha OyMaKHOM HOCHTEJIEC KOIMHUH 3JICKTPOHHOH (OPMEI
3asIBJICHUS;

4) coxpaHEHHE paHee BBEJCHHBIX B JICKTPOHHYIO (hOpMY 3asBJICHHS 3HAYCHHH B
000 MOMEHT T10 >KEJIAaHUIO TO0JIb30BaTelisd, B TOM YHUCJE MPH BO3ZHHUKHOBEHUU ONIMOOK
BBOJIa M BO3BpATE /I MIOBTOPHOT'O BBOJIa 3HAUCHUM B AJICKTPOHHYIO (DOPMY 3asiBIICHUS,

5) 3amoJHEHHUE TOJICH JIEKTPOHHOM (hOPMBI 3asABJICHUS O Hadaia BBOJIA CBEICHHI
3asBUTEJIEM C UCIIOJIb30BAHUEM CBelIeHUM, pasmemieHHbix B ECUA, u cBeneHui,
onyOnukoBaHHbIX Ha EguHom, PecnyOnumkaHckoM mnopTane, B 4acTd, Kacarouencs
CBEJICHUI, OTCYTCTBYIOIIUX B €UHON CUCTEME UICHTU(UKAIIUYA U ayTeHTU(UKAIUY;

6) BO3MOXKHOCTH BEPHYTHCS Ha JIFOOO U3 3TAIOB 3alIOJHEHUS dJICKTPOHHOH (HOpMBI
3asiBJICHUs O€3 TTOTEPH paHee BBEACHHON HHGOpMalInu;

7) BO3MOXKHOCTB JIOCTYIIa 3asIBUTENIS K paHEe MOJaHHBIM MM 3asBJICHHUSIM B TCUCHHUEC
HE MEHEE OJTHOTO r0jia, a TAKKE YACTUYHO C(POPMUPOBAHHBIM 3aSIBICHUSAM - B TCUCHUE HE
MeHee 3 MECSILIEB.

2.16.4. 3anuch 3asBuTened Ha npueM B MOI] (manee - 3amuch) OCYIIECTBIISETCS
nocpencteoM Equnoro, Pecy6imkanckoro noprana, TenedoHa KoHTakT-1ienTpa MOII,

3asgBUTENIO0 MPEIOCTABISIETCS BO3MOXKHOCTH 3allMCH HA JIOOBIE CBOOOJHBIC IS
mpuemMa JaTy U BpeMsl B Mpejesiax yCTAaHOBJICHHOTO B MHOTO(YHKIIMOHAJIHLHOM IICHTPE
rpaduka nmpuema.

3anuck Ha ONPEAEIICHHYIO ATy 3aKaHUMBAETCS 32 CYTKH 10 HACTYIUICHUS STOU 1aThl.

Jnst  ocyulecTBIEHUsI NpEABAPUTENbHONW  3amUCH  MOCpencTBOM  EnumHoro,
PecnyOnrkaHncKkoro nopraia 3asBUTEI0 HEOOXOIUMO YKa3aTh 3alpalliiBacMble CUCTEMOM
JaHHBIE, B TOM YHUCJIE:

dbamunio, uMsl, 0TYECTBO (TTPU HATTUYUN);

HOMED TenedoHa;

aZpec JIEKTPOHHOU MOYTHI (110 KEJTAHUIO);

YKETAeMYI0 J1aTy U BpeMs IIpueMa.

B ciyyae HeCOOTBETCTBUSI CBEACHUM, KOTOPbIE COOOIIWI 3asBUTENb IPHU
MPEBAPUTEIILHON 3aMUCH, JIOKYMEHTaM, MPEACTaBIECHHBIM 3asBUTENIEM IpU JIMYHOM
npueMe, MpeBapuTesIbHAs 3aMUCh AHHYJIUPYETCS.



[Ipu ocymiecTBieHWU TMpEABAPUTEIBHON 3aMUCH 3asBUTENI0 00eCIeYnBaCTCs
BO3MOKHOCTh paclieyaTaTh TaJIOH-NIOATBEpXkACHUE. B ciiydae, eciu 3asBUTENb COOOLIUT
aZipec DJIEKTPOHHOM MOYTHI, HA YKa3aHHBIN aJpec TAKKe HalpaBiseTrcs MH(popMauus o
NOATBEPKIACHUH NPEIBAPUTEIBLHON 3aIIMCH C YKa3aHUEM JaThl, BDEMEHH U MECTa IIpUeMa.

[Tpu ocy1iecTBIEHUH MTPEIBAPUTENIBHOM 3aMIUCH 3asBUTEND B 00513aTEIBHOM MOPSIIKE
UHPOPMUPYETCS O TOM, YTO IIPEIBAPUTEINIbHAS 3aMCh AaHHYJIUPYETCS B CIIydae €ro HEIBKU
10 UCT€UEHUH |5 MUHYT ¢ HA3HAYEHHOTO BPEMEHHU IpUEMA.

3asBUTEND B JIF0OOE BpEMsI BIPABE OTKA3aThCS OT MPEIBAPUTEIBHON 3aIIUCH.

3anpemaercs TpeOOBaTh OT 3asBUTENS COBEPIICHMS HWHBIX JEUCTBHUM, KpOMeE
MPOXOXKACHUS UACHTU(DUKAIMM U ayTCHTH(PHUKAIMH B COOTBETCTBHUU C HOPMATHUBHBIMHU
mpaBoBbIMM akTaMu Poccuiickonn ®enepanuu, yKaszaHHWs LEJIA DOPUEMA, a TaKxKe
MPEJAOCTABIICHUSI CBEICHUI, HEOOXOAMMBIX JJI pacyeTa AJUTEIbHOCTH BPEMEHHOIO
HMHTEpBaJia, KOTOPBII HEOOXOAUMO 3a0pOHUPOBATH ISl TpUEMA.

3. CocraB, MoCJ1eA0BaTEJIbHOCTD U CPOKH BHINOJHECHUS AAMUHUCTPATHBHBIX
npoueayp, Tpe00BaHUA K MOPSAKY UX BHINIOJHEHHUS, B TOM YHCJe 0COOCHHOCTH
BBINOJIHEHHUS aIMUHUCTPATHBHBIX MPOLEAYP B JJIEKTPOHHOH Gopme, a TaKkKe
0CO0OCHHOCTH BBINOJIHEHNUS] AAMUHUCTPATUBHBIX NMPOLEAYP B
MHOTO(YHKIMOHAJIbHBIX HEHTPaX

3.1. Onucanue mocienoBaTeIbHOCTH JSHCTBHM NP MPEAOCTaBICHUN
MYHULHAIIAIBHON YCIyTH

3.1.1. [IpenocraBneHre MyHHUITUTIATBHOW YCIYTH BKJIIOYAET B CeOsl CIEAYOIIHE
aIMUHUCTPATUBHBIE TTPOLICAYPHI:

1) KOHCYJIBTUPOBAHKE 3asIBUTECIIS,

2) IPUHATHE M  PACCMOTPCHHME KOMIUIEKTAa JOKYMEHTOB, MPEACTaBICHHBIX
3asIBUTEJIEM;

3) HampaBJIcCHUE MEKBEIOMCTBEHHBIX 3allPOCOB B OpraHbl, Yy4YacCTBYIOIIHE B
MPEIOCTABICHUU MYHHUITUTIATBHON YCIIYTH;

4) IOArOTOBKA pe3ysibTaTa MyHHIIMIIATBHON YCIYTH;

5) BbIaua (HanpaBCHKE) 3asIBUTEIIO pe3yJibTaTa MyHUIIMIAIbHOW YCIYTH;

6) ucrpaBJIeHUE TEXHUUECKUX ONIMOOK.

3.2. OxazaHue KOHCYJIbTAIllUM 3asIBUTEIIO

3.2.1. OcHOBaHMEM Hayaja BBIIOJHEHUS aIMUHUCTPATUBHON MPOIEAYPHI SIBISICTCS
oOpateHue 3asBUTENS IO BOMPOCAM, CBSI3aHHBIM C MPEAOCTaBICHHEM MYHHUIUIAIBLHOM
YCIIyTH.

JIOMKHOCTHBIM ~ JTMLIOM  (paOOTHUKOM), OTBETCTBEHHBIM 32  BBIIIOJIHEHUE
aJIMMHUCTPATUBHOMN MPOLEAYPHI, SIBISIETCA:

npu obpamienuu 3assurens B MOI] — pabotauk MOLI;

npu obOpamienun 3asBuTens B Opran — cekperapb VICHOIHUTETbHOTO KOMHUTETA
BonbiiekynbruHCKOro cenbckoro mocenenus PpiOHO-Ca0001CKOr0 MyHUIIUNATBHOTO



paiiona Pecny6muku Tarapcran (nmamee - JOMKHOCTHOE JIMILIO, OTBETCTBEHHOE 3a
KOHCYJIbTUPOBAHUE).

3.2.2. 3asBUTENL BIpaBe OOPATUTHCS 3a KOHCYJbTallMEW O TMOPSAKE U CpOKax
peA0CTaBICHUS MyHUIUNTAIBbHOW yciryrd B M®L] nuHo u 1o TenedoHy U JIEKTPOHHOM
1oure.

PabotHuk M®I] KoHCYNIbTHpYET 3asBUTENsA, B TOM 4YHCIE MO COCTaBy, (opme
NPEACTABISIEMON TOKYMEHTAlMH W JAPYTUM BOIPOCAaM ISl MOJYYECHHUS MYHULMNAIbHOU
YCIIYTH.

3asBUTENb MOXET TMOJYy4YUTh HHPOpPMALMIO O TIOPAAKE MPEJOCTaBICHHUS
MYHUITUIAIEHON yCIyTH Ha opunmansHoM caiite M®I] http://mfcl6.tatarstan.ru.

AJIMUHHCTPAaTUBHBIE MPOLEAYpPhl, YCTAHABIMBAEMbIE HACTOSAIIMM IYHKTOM,
BBIIIOJIHSIFOTCS B JIEHb OOpaIeHUs 3asIBUTEIIS.

PesynbraTaMyn =~ BBIIOJHEHWs ~ aJIMHHUCTPAaTUBHBIX  NPOLEAYP  SIBJISIOTCH:
KOHCYJIbTAILIMSI [0 COCTaBY, (pOpMe MpencTaBIsIEMON JOKYMEHTAIIMHU U IPYTUM BOIIPOCAM,
HEOOXOAUMBIM I OJyYEHUSI MyHULIUIATbHON YCIyTH.

3.2.3. 3asBUTENH BIIpaBe oOpaTuThes B Opra no tenedoHy U AIEKTPOHHOH MouTe, a
TaKXKe MOJYYUTh KOHCYNbTaluo Ha Equnom, PecyOnnkanckom noprasne, caiite Oprasna o
HOPSIKE M CPOKAX IIPEAOCTABICHUS MYHULAINAIBHOM YCIYyTHd, B TOM YHUCIE 10 COCTaBY,
dopMe rmpeacTaBaseMOM JOKyMEHTallMM U JpyrMM BONpocaM JJis  MOJTy4YEeHHs
MYHULUNAIBHON YCITYTH.

JIOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 KOHCYJIbTUPOBAHUE UH()OPMUPYET 3asIBUTENS
B COOTBETCTBUU C TPeOOBaHUSAMU MyHKTa 1.3.4 aAMUHUCTPATUBHOTO PErIAMEHTA.

AJIMUHUCTpPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMBIC HACTOSAIIMM  ITYHKTOM,
BBITIOJIHAIOTCS B TEUEHHE TPEX pabouuX JAHEH cO AHS MOCTYIUIEHHS OOpallleHHs.

PesynbraTamMpn =~ BBINIOJIHEHWS  AIMHHUCTPATUBHBIX  NPOLENYp  SABJSIOTCS:
KOHCYJIBTALIMH 10 COCTaBy, (hopMe MPEACTABISIEMON TOKYMEHTAlMU U APYTHM BOIIPOCAM,
HEOOXOAUMBIM JJIs OJyYEHUSI MyHULIUIATbHON YCIyTH.

3.3. IlpunsaTue U pacCMOTPEHHE KOMILJIEKTA JJOKYMEHTOB, MPEJACTABICHHBIX 3asIBUTEIIEM

3.3.1. IIpueM AOKYMEHTOB ISl NPEIOCTaBICHUS MYHHMIMNAIBHOW YCIYI'M Yepe3
M®OI] unu ynanennoe pabouee mecto MOLI.

3.3.1.1. 3asButens (mpencTaBUTENb 3asBUTENs) oOpamaercs B M®I] ¢ 3ampocom o
PEeIOCTAaBIECHUU MYHULIMITAIbHON YCIYTH U MPEACTABISIET JOKYMEHTBI B COOTBETCTBUHM C
NYHKTOM 2.5 aJIMUHUCTPATUBHOIO PErJIaMEeHTa.

3.3.1.2. Pabotnuk M®II, Benymumii npuem 3asiBICHUN:

OTpeIesIeT MpeaMeT OOpaIeHHUS;

YIOCTOBEPSIET JINYHOCTH 3asBUTEIIS;

MPOBOJUT MPOBEPKY MOJTHOMOYMI JIMIIA, TIOJIAIOIIETO IOKYMEHTHI;

IPOBOAUT MPOBEPKY COOTBETCTBUS JOKYMEHTOB TPeOOBaHUAM, YKA3aHHBIM B ITyHKTE
2.5 aAMUHUCTPATHUBHOI'O PETJIAMEHTA,

3aIOJIHAET ANIEKTPOHHYIO (opmy 3asneHust B AUC MOLI;

IIPU NPENOCTABIEHNUN TOKYMEHTOB, YKa3aHHBIX B IYHKTE 2.5 aAMUHUCTPATHUBHOIO
pernamMeHTa Ha OyMa)KHOM HOCHUTENE, OCYILECTBISET CKaHUPOBAHHME MPECTABICHHBIX
JOKYMEHTOB;



pacneyarbiBaet 3asBiaeHue uz AC MOL];

MepeacT 3asIBUTEIII0 HA TPOBEPKY U MOANMCAHUE;

MOCJIC MOJNKUCAHUs CKaHUPYET noanucanHoe 3asasieHue B AVIC MOI];

3arpyxaet B AUC MOIL] nokyMeHTbI, Ipe/ICTaBICHHbIE B 3JIEKTPOHHOU (hopMe Miu
AJIIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX TOKYMEHTOB, (DOPMHUPYET IEKTPOHHOE JIETIO;

BO3BpAILIAET MOJANMUCAHHOE 3asIBJICHUE U OPUTUHAIBI OyMaXKHBIX JOKYMEHTOB;

BBIJIACT 3asIBUTEIIIO PACIUCKY B IPUEME JOKYMEHTOB.

AJIMUHUCTpPAaTUBHBIE TPOLEAYPbl, YCTAHABJIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBIIIOJIHSIFOTCS B JIEHb OOpAIlleHUs 3asIBUTEIIS.

Pe3ynbraTaMy BBITIOJIHEHUS! aIMUHUCTPATUBHBIX MPOUEAYP SIBISIOTCS: TOTOBOE K
OTIPABKE 3asBJICHUE U ITAKET JOKYMEHTOB.

3.3.1.3. PabotHuk MO®I] HanpaBiseT makeT JOKYMEHTOB, IPUHATHIX OT 3asIBUTEIS B
Opran B 37eKTpoHHOM (popMe (B cOoCcTaBe MAKETOB AJCKTPOHHBIX JI€JI) B TEUCHUE OJHOTO
pabouero JHs co JTHs 0OpaleHus 3asiBUTEINSI B CTPYKTYypHOE nojapasaenenue MOLI.

Pe3ynbraTaMy BBINOJIHEHUSI AIMUHUCTPATUBHBIX MPOLEAYP SABIAIOTCA: 3asBJICHUE U
MakeT JOKYMEHTOB (JIEKTPOHHOE JI€J10), HarpaBiieHHble B OpraH, MOCpeICTBOM CHUCTEMbI
3JIEKTPOHHOI'O B3aUMOJICUCTBHS.

3.3.2. IlpueM MOOKYMEHTOB [Jisi MPEJOCTABICHHUS MYHUUUIAIBHOW YCIYyTU B
aeKTpoHHOM (hopme uepe3 Exaunbiii, Pecrybnvukanckuii moprai.

3.3.2.1. 3asgButens s MOJA4YM 3asBICHUS B DJIEKTPOHHON (pOpME BBHITIOJIHSET
CIEIYIOIINE NEUCTBHUS:

BBITIOJIHSET aBTOPU3ALHUIO;

OTKPBIBAET (DOPMY 3IEKTPOHHOTO 3asIBJICHUS;

3anojHseT  (OopMy  ANEKTPOHHOTO  3asBJICHUS, BKIIOYAIONIYIO  CBEACHMS,
HE0OXoAMMbIE U 00s13aTENbHBIE JIJIS1 IPEIOCTaBICHUS MyHUIIMTIAIBHON YCIIYTH;

NPUKPEIUISIET JAOKYMEHTBl B JJIEKTPOHHOM (opMe WM 3IEKTPOHHBIE 00pa3bl
JIOKYMEHTOB K (hOpMe 3JIEKTPOHHOTO 3asiBJICHUS (TIPH HEOOXOAMMOCTH);

MOATBEPXKIACT (aKT O3HAKOMJICHHSI M COTJACUsl C YCJIOBHSMU M TOPSIIKOM
PENOCTaBICHUS MYHUIIMITAJILHONW YCIYTH B DJIGKTPOHHOM (opme (ycTaHaBIMBaeT
COOTBETCTBYIOILYIO OTMETKY O COTJIaCHH B (POpPME 3JIEKTPOHHOTO 3asiBICHMUS);

MOATBEP)KIAET  JOCTOBEPHOCTh  COOOINCHHBIX  CBeJEHUN  (yCTaHaBIUBACT
COOTBETCTBYIOIYIO OTMETKY B ()OpMeE AJIEKTPOHHOT'O 3asIBJICHUS);

OTHPABJISAET 3aMOTHEHHOE 3JIEKTPOHHOE 3asBICHUE (HAXKMMAET COOTBETCTBYIOIIYIO
KHOIIKY B (pOpMe 3JIEKTPOHHOTO 3asIBJICHMUS);

AIIEKTPOHHOE 3asBJICHHE MOJIUCHIBAETCS B COOTBETCTBUU C TPEOOBAHUSIMH MYHKTa
2.5.3 aIMUHHUCTPATUBHOTO PETJIAMEHTA;

MOJIy4aeT YBeJOMJIEHHE 00 OTIPABKE 3JIEKTPOHHOTO 3asIBJICHHUS.

dopMaTHO-JIorHuecKas npoBepka cHOPMUPOBAHHOTO 3aSIBICHHS OCYILECTBIIAETCS
1ocJie 3allOJIHEHMS 3asiBUTENIEM Ka)J0ro M3 MOJIeH 3IeKTPOHHOM GopMebl 3asBieHus. [lpu
BBISIBIICHUY HEKOPPEKTHO 3aMIOJTHEHHOTO MOJIS AJIEKTPOHHON (DOPMBI 3asIBIICHUS 3asIBUTEITH
YBEAOMJISIETCS O XapaKTepe BBISBICHHOM OMIMOKH U MOPSJIKE €€ yCTPAaHEHHS TOCPEICTBOM
MH(OPMALIMOHHOTO COOOIIIEHHUSI HEMOCPEACTBEHHO B 3JIEKTPOHHOM (popme 3asiBICHHUS.

AJIMUHUCTpPAaTUBHBIE TPOLEAYpPbl, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJTHSIFOTCSL B JICHb OOpAIICHHS 3asIBUTEIIS.



Pe3ynbraraMu BHIMOTHEHUS aIMUHUCTPATUBHBIX MPOLIETYP SBISIOTCS: JIEKTPOHHOE
7ieso, HanpasiieHHOe B OpraH nmocpecTBOM CUCTEMBI JIEKTPOHHOTO B3aUMOICHCTBHUS.

3.3.3. PaccmoTpenune KoMIUIeKTa JOKYMEHTOB OpraHoM.

3.3.3.1. OcHoBaHHMEM Hayaja BBIIIOJIHEHUA aJMUHUCTPATUBHON MPOLIEAYPHI
ABJISIETCSl TOCTYIUICHHE 3asBJICHUS W MHBIX JOKYMEHTOB, HEOOXOAMMBIX s
PEIOCTaBICHUSI MyHUIIUTATBHON YCIIYTH.

JIOIDKHOCTHBIM ~ JTUIIOM ~ (pa0OTHUKOM), OTBETCTBEHHBIM 3a  BBINOJHEHUE
aAMUHUCTPATUBHOM MpOLEAYPHl SBISIETCS CeKpeTapb VICHOIHUTENPHOTO KOMHUTETA
BonpmeKynbruHCKOro CcenbcKkoro mnoceneHus PpiOHO-Ciio001CKOro MYHHMIIMIAIBHOTO
paiiona Pecnybnuku Tartapcran (nanee - TOKHOCTHOE JIUIIO, OTBETCTBEHHOE 3a MIPUEM
JTOKYMEHTOB):

3.3.3.2. JIOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB, B CIIydae
oOpainieHus 3aaBUTEINA ¢ 3asiBJeHueM B Opras:

oIpenenseT npeaAMeT oOpallleHus;

yCTaHaBJIMBAET JIMYHOCTH 3asABUTEIIS;

IPOBOAUT IIPOBEPKY MOTHOMOYHNH JIMLIA, TOJAIOIIETO TOKYMEHTHI;

IPOBOAUT NPOBEPKY COOTBETCTBUS JOKYMEHTOB TpeOOBaHUSAM, YKa3aHHBIM B
NYHKTE 2.5 aMUHUCTPATUBHOTO perjiaMeHTa, IPOBEPKY COOTBETCTBUS MPECTABICHHBIX
JOKYMEHTOB yCTAQHOBJICHHBIM TpeOoBaHMsIM (Hajuiexaiiee OoQopmieHHE KOIMii
JOKYMEHTOB, OTCYTCTBHE B JOKYMEHTaX IMOAYMCTOK, HMPUIIHUCOK, 3aYEPKHYTHIX CIOB U
WHBIX HE OTOBOPEHHBIX UCTIPABIICHUH);

3aMOJHSAET  DJEKTPOHHYIO  (GOopMy  3asdBJIICHMS B  aBTOMAaTU3UPOBAHHOU
MH()OPMAIMOHHOW CHCTEME, NpPEJHAa3HAYCHHOM [JIsl OKa3aHWs TOCYAapCTBEHHBIX U
MYHHIIMIIATBHBIX YCIIYT;

IIPU NMPEAOCTABICHUH JOKYMEHTOB, YKAa3aHHBIX B IYHKTE 2.5 aIMUHUCTPATUBHOTO
periiaMeHTa Ha OyMa)XHOM HOCHUTEJE, OCYIIECTBISIET CKaHMPOBAHUE MPEICTABIICHHBIX
JOKYMEHTOB;

pacrevyaTbiBaeT 3asBICHUE;

NIepeIaeT 3asBUTEII0 HAa IPOBEPKY U MOANKCAHMUE;

II0CJIE MTOANMCAHUS CKAaHUPYET MOANMCAHHOE 3asiBJICHUE;

3arpyaer B aBTOMATU3UPOBAHHYIO UH(POPMALILOHHYIO CUCTEMY,
MpEeIHA3HAYCHHYIO JUISl OKa3aHWs TOCYAApPCTBEHHBIX W MYHHUIMITAIBHBIX  YCIyT
JOKYMEHTBI, TpPEJICTaBICHHbIE B JJEKTPOHHOW (opMe WM DIIEKTPOHHBIE 00pa3bl
OTCKaHUPOBAHHBIX JIOKYMEHTOB, (DOPMHUPYET JIEKTPOHHOE JIETIO;

BO3BpAILAET MOJANUCAHHOE 3asIBJICHUE M OPUTHMHAIBI OYMa)KHbIX JOKYMEHTOB
3asIBUTEIIO;

BBIJIACT 3asBUTEIIO0 PACITUCKY B IPUEME JOKYMEHTOB.

B ciyuyae Hanuuyusi OCHOBaHMM ISl OTKa3a B MPUEME JTIOKYMEHTOB JIOJKHOCTHOE
JUI0, OTBETCTBEHHOE 3a MpPHEM JOKYMEHTOB, YBEIOMIISIET 3asBHUTENI O HaJIUYHUU
MPENSTCTBUN JIJIsl TIpUeMa 3asBJICHUS W BO3BpAIAET €My JOKYMEHTHI C OOBSICHEHHUEM
CoJiep KaHUsl BbISIBJIEHHBIX OCHOBAHM JIJIs1 OTKa3a B PUEME JOKYMEHTOB.

3.3.3.3. JIOJOKHOCTHOE JIMII0, OTBETCTBEHHOE 3a IPUEM JOKYMEHTOB, IIOCIIE
MOCTYIJIEHUSI JOKYMEHTOB Ha PACCMOTPEHHUE:

IIPUCBAaNBAET 3asBJICHUIO HOMEP B COOTBETCTBUM C HOMEHKJIATYPOU JENl U CTaTycC
«IIpoBepka TOKyMEHTOBY;



U3y4aeT MOCTYNHBIINE AIEKTPOHHBIE JI€Ta, B TOM YHUCIIE TPHIIOKEHHBIE 3aIBUTEIIEM
JOKYMEHTBI B 3JIEKTPOHHOU (hOpMeE U AJIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

IPOBEPSIET KOMIJIEKTHOCTD, YUTAEMOCTb 3JIEKTPOHHBIX 00pa30B JOKYMEHTOB;

IpOBEPSIET COONIIOIEHUE YCIOBUI JEWCTBUTEIBHOCTU AJIEKTPOHHOM IOJIIUCH,
nocpeacTBoM obOpamieHuss k EauHoMy mnopramy (B ciydae, €cld  3asBUTEIEM
IIPEICTABIICHBI AJIEKTPOHHBIE JTOKYMEHTHI, IOANKMCAHHBIC YCWICHHON
KBAJIM(PUIIMPOBAHHOM 311EKTPOHHON MOIHUCHIO).

[Ipy HaMUMKM OCHOBAHUM, MPETYCMOTPEHHBIX IIYHKTOM 2.7.1 aIMUHUCTPATUBHOTO
periaamMeHTa, TMOATOTABIMBAET IMPOEKT pelieHuss 00 OTKa3e B IpHEME JTOKyMEHTOB,
HEO0OXOAMMBIX JJIS TPEAOCTABICHUS MyHULUIIAIbHON YCIYTH.

B caywae, ecnum B pe3ynbTare NPOBEPKM YCUJIICHHOW KBalU(UIIMPOBAHHOM
AJIEKTPOHHOM MOJIMCHU BBISIBIIEHO HECOOIIIOICHUE YCIOBHM €€ AeMCTBUTENBHOCTH, IPOEKT
penieHus 00 0TKase JAOHKEH coaepkaTh MyHKTHI ctatbu 11 denepanbHoro 3akona Ne63-
@3, KOTOpPBIE NOCIIYKWJIA OCHOBAaHUEM JIJISL €r0 MPUHSTHUS.

[Tpoexkt pemenuss 00 oTKaze B MpHEME JOKYMEHTOB, HEOOXOJUMBIX JUIs
PEIOCTaBICHUS] MyHULIUIIAIIBHOM yCITyTH, ¢ YKa3aHUEM MPUYMH OTKa3a (B cilydae, eciu
OCHOBaHUS JUIsl OTKa3a B NpUEME JOKYMEHTOB, HEOOXOIUMBIX I MPEAOCTaBICHUS
MYHULIMNIATIBHON YCIIYTH, CBSI3aHbI C HAPYILIEHUEM YCTAaHOBJIEHHBIX TPEOOBaHUI K TaKUM
JOKyMEHTaM, OCHOBaHMs I OTKa3a B IPHEME JIOKYMEHTOB JOJDKHBI COZIEpPKATh
UHPOpPMAIIMI0O O HAUMEHOBAaHUU JIOKYMEHTOB (MH(pOpMalluu, CBEACHUI), KOTOpbIE HE
MIPE/ICTABICHBI, COAEPKAT HEIOCTOBEpHbIE U (WJIM) MPOTHUBOPEUYUBBIE CBEICHUA,
obopMJICHBI C HaApYIICHHWEM YCTAHOBJICHHBIX TpeOOBaHWIi), HaAMpaBisieTCs Ha
COrJacoBaHMWE B YCTAHOBJIEHHOM TMOPSAKE TIOCPEACTBOM CHUCTEMBI 3JIEKTPOHHOIO
JOKYMEHTO000pOTA.

CoriacoBanue NMpoeKTa pemeHus: 00 0TKa3e B MpueMe JOKYMEHTOB, HEOOXOIUMBIX
IUISL  TPEOCTaBICHUS MYHUUMIAIBHOM  YCIyrd, OCYILIECTBISIETCA B  TOpPSAJIKE,
IPELYCMOTPEHHOM ITyHKTOM 3.5.3 aIMUHUCTPAaTUBHOI'O PETJIAMEHTA.

B ciydae OTCyTCTBUS OCHOBaHMM I OTKa3a B IpUEME JOKYMEHTOB,
IPELYCMOTPEHHBIX ITYHKTOM 2.7.1 aIMMHUCTPAaTUBHOIO PETJIAMEHTA, TOJPKHOCTHOE JIULIO,
OTBETCTBEHHOE 3a MpUEM [OKYMEHTOB, B TEUEHUE OJHOro paboyero AHS €O JOHS
MOCTYIUICHHUS 3asBJICHUS, HAIlPaBJsIeT 3asBUTENIO, YKa3aHHBIM B 3asBJICHUH CIIOCOOOM,
YBEJOMIICHHE O IOCTYIUIEHUN 3asBJICHHS, COJAEPXAIIEE BXOISIIMA PErHCTPAlMOHHBIN
HOMEp 3asBJCHMs, ATy IOJyuyeHUs 3asBJICHUs, IepeyeHb HAUMEHOBAHUU (ailsos,
IPEICTAaBICHHBIX K HEMY JIOKYMEHTOB, JaTy MOJY4YeHHUSl pe3yjbTaTa MYyHHUIMNATbHOU
YCIIyTH.

3.3.3.4. Hcnonnenue mipouenyp, ykazaHHblx B nyHkrax 3.3.3.1, 3.3.3.3
aAMUHUCTPATUBHOTO  pErjlaMeHTa, Mpu HAIMYUKM  TEXHUYECKOM  BO3MOKHOCTHU
OCYUIECTBJISIETCS B aBTOMATHYECKOM PEXHMME C MCIOJb30BaHHUEM aBTOMATU3UPOBAHHOU
UH(OPMAIIMOHHONW CHUCTEMBbI, NMPEJHA3HAYEHHOM MJii OKa3aHWs TOCYJapCTBEHHBIX U
MYHULUIIATbHBIX YCIIYT.

3.3.3.5. AAQMUHUCTpAaTHBHBIE NPOLEAYPHl, YCTAHABIMBAEMble MYHKTOM 3.3.3
aJIMMHHUCTPATUBHOT'O PETJIaMEHTa, BHIMOIHIIOTCS B TEYEHUE OJHOTO pabodero JHS CO AHS
MOCTYIJIEHUS 3asiBJIEHUS HA PACCMOTPEHHUE.



PGSYJ'IBTaTaMI/I BBIITOJIHCHHA aIMUHUCTPATUBHBIX IPOUCAYP ABJIAKOTCA: HpHHHTBIﬁ
Ha PACCMOTPCHHUC KOMIIICKT JOKYMCHTOB HWJIM IIPOCKT PCIICHUA 00 OTKa3e B IMpUCMC
JOKYMCHTOB, H€O6XO,ZII/IMI>IX IJIA IIPCIOCTABICHUA MYHHHHHaHLHOﬁ YCIYIH.

3.4. HanpasiieHre MEKBEIOMCTBEHHBIX 3aIIPOCOB B OpraHbl, y4aCTBYIOIIUE B
PEIOCTABICHUN MYHUIIUTIATBHON YCIIYTH

3.4.1. OcHoBaHMEM Hayaja BBIINOJHEHHUS aJIMUHUCTPATUBHOW MPOLEAYpPHI
ABIIIETCSA TIOMYy4YEHHE JOJDKHOCTHBIM JHIIOM (paOOTHUKOM), YIOJIHOMOYEHHBIM Ha
BBIIIOJIHEHHE AJMUHUCTPATUBHON MpOLEAypbl, OT AOHKHOCTHOIrO juma (paboTHUKA),
OTBETCTBEHHOTO 32 MPUEM JOKYMEHTOB, IPUHSITHIX OT 3asBUTENS JOKYMEHTOB.

JIOJOKHOCTHBIM ~ JIMIIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBITIOJTHEHUE
aJIMMHHACTPATUBHON TMPOLIEAYPHI, SIBISIETCA CEKpeTaph VICMOTHUTENBHOTO KOMHUTETa
BonblIeKyIbruHCKOTO CENbCKOro MocenieHuss PoiOHO-Cro00ACcKOro MYyHULMIAIBHOTO
paiiona PecnyOnmuku Tatapcran (majiee - JODKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a
HampaBJIEeHUE MEKBEJOMCTBEHHBIX 3allpOCOB).

3.4.2. JIoMKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a HAIIPAaBJIEHUE MEKBEIOMCTBEHHBIX
3anpocoB, (OPMUPYET W HANpPaBISIET B AJIEKTPOHHOW (popMe MOCPEACTBOM CHUCTEMBI
MEKBEIOMCTBEHHOT'O 3JIEKTPOHHOTO B3aMMOJICHCTBUS (MpU OTCYTCTBHUU TEXHUYECKOU
BO3MOKHOCTH — HWHBIMH CIIOCOOaMM) 3alpochl O MPEJOCTaBICHUU JOKYMEHTOB H
CBEJICHUH, IPETYCMOTPEHHBIX IYHKTOM 2.6.1 aIMUHHCTPATUBHOTO PETJIAMEHTA.

AJMUHUCTpATUBHBIE TPOLEAYPHl, YCTAaHABIMBAEMBIE HACTOSIIUM ITYHKTOM,
BBITIOJTHSIOTCS B ICHb IPUHATHS 3asIBICHUS HA PACCMOTpPEHUE.

PesynpraramMu  BBITIOMHEHUS ~ AAMHHHUCTPATHBHBIX  TPOIEAYp  SIBJISIOTCS:
HAmpaBJICHHbIE B OpTraHbl BIACTH W (WJM) TOJBEJOMCTBEHHBIE OpraHaMm BIACTH
OpraHU3alUy 3alpOCHI.

3.4.3. CnenuaiucThl MOCTaBIIUKOB IAHHBIX HA OCHOBAHHH 3aIIPOCOB, MOCTYMUBIITUX
4yepe3 CUCTEMY MEXBEIOMCTBEHHOTO AJIEKTPOHHOI'O B3aMMOJEWUCTBHUS, NMPEAOCTABISIOT
3ampaiMBaeMble JTOKYMEHTHl (MH(OpMAIMI0) WM HaNpaBisSiOT yBEJAOMIICGHUS 00
OTCYTCTBHM JOKYMEHTa U (Wiu) HUH(OpMALUU, HEOOXOTUMBIX IS IPEIOCTaBICHUS
MYHMIIMIIAJILHON yCITyTH (J1ajee — yBeloMIIeHHEe 00 0TKase).

AJMUHUCTpATUBHBIE TPOLEIYpPHl, YCTAaHABIMBAEMblE HACTOSAIIUM ITYHKTOM,
BBITOJIHSIOTCS B TEUEHHUE TPEX JHEH CO JTHS MOCTYIJICHUS! MEKBEJOMCTBEHHOT'O 3a1Ipoca B
OpraH WM OpraHu3alvio, MPEIOCTaBISAIONINE JOKYMEHT U MHGOPMAILIMIO, €CIU HHbIE
CPOKM TIOATOTOBKM W HAmpaBleHUS OTBETa HA MEKBEJOMCTBEHHBIN 3ampoc He
yCTaHOBJCHB  (DefepanbHBIMA  3aKOHAMH, TPABOBBIMH akTamu lIpaBuTenbcTBa
Poccuiickoit ®Denepaniii U NPUHATHIMA B COOTBETCTBUU C (DelepasibHbIMM 3aKOHAMHU
HOpPMATHUBHBIMU MTPABOBBIMU akTamMu PecmyOnmku Tatapcran.

PesynpraramMu BBHITIOTHEHUS aIMUHUACTPATUBHBIX MPOLEAYP SBISIOTCS: JOKYMEHTHI
(cBemeHus1), HEOOXOIWMMBbIE JUIS TMPENOCTABICHUS MYHULMOAIBHOM YCIyru, Ju00
yBeiOMJIeHHEe 00 OTKa3e, HamlpaBlieHHbIE IOJDKHOCTHOMY JIMIlY, OTBETCTBEHHOMY 3a
HaIlpaBJIEHUE MEXBEIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIomKHOCTHOE JTMIIO, OTBETCTBEHHOE 32 HANPABJICHHE MEXKBEIOMCTBEHHBIX
3aMpOCOB:



MOJIy4aeT 3alpaliuBacMbIe Yepe3 CUCTEMY MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOIO
B3aMMOJICUCTBUSl  JIOKYMEHTHl  (CBEACHHS), HEOOXOJUMBbIE HJisi  MPEeIOCTaBICHUS
MYHHUIIUNAIBHOW YCIyTH, MO0 yBeAOMIIEHHE 00 OTKa3e MPU OTCYTCTBUHU JOKYMEHTa U
(wnm) uabOpPMAaIUH;

IPY HAJTUYUKM OCHOBAHUH, MPEAYCMOTPEHHBIX MYHKTOM 2.7.1 aAMHUHUCTPATUBHOTO
periiaMeHTa, IMOJrOTaBIMBAECT MPOEKT pelleHHus 00 OTKa3e B MNpHUEME JOKYMEHTOB,
HEOOXOIUMBIX JIJISl IPEIOCTABICHUS MyHUIIUTIATLHOM YCITYTH.

[Ipoexkt pemeHuss 00 oTkaze B TMpHEME JOKYMEHTOB, HEOOXOIUMBIX JUIS
MPEAOCTABIEHUS MYHUIIMIAIBHON YCIYTH, C YKa3aHUEM MPUYMH OTKa3a (B ciydae, eciii
OCHOBaHHUSl JUIsl OTKa3a B TNpUEME JOKYMEHTOB, HEOOXOIMMBIX I MPEAOCTaBICHHUS
MYHHIIMIIAJBHOW YCIYTH, CBSA3aHBI C HAPYIIEHWEM YCTAaHOBIECHHBIX TPEOOBAHHUI K TaKUM
JOKyMEHTaM, OCHOBaHMS [Jisi OTKa3a B INPHEME JOKYMEHTOB JOJDKHBI COZIEpPKaTh
MH(OpMALMI0O O HAMMEHOBAHMM JIOKYMEHTOB (MH(pOpMAaIMM, CBEACHHI1), KOTOpbIE HE
IPEJICTaBICHbI, COJAEP’KAaT HEAOCTOBEpHbIE M (WJIM) NPOTUBOPEUMBBIE CBEICHUS,
oopMIIEHBI C HapylIEHHMEM YCTAaHOBJIEHHBIX TpeOOBaHUIl), HampaBiseTcsl Ha
COIJJaCOBaHUE B YCTAHOBJICHHOM IIOPSAKE IIOCPEIACTBOM CHCTEMBI AJIEKTPOHHOIO
JIOKyMEHTO000poTAa.

CornacoBaHue MPOEKTA pelIeHUs 00 OTKa3e B MpUeMe JOKYMEHTOB, HEOOXOAUMBIX
UL TPEIOCTaBICHUS MYHULMIIAJIBHOM  YCIYrH, OCYIIECTBIISIETCA B  IOPAJKE,
IPELYCMOTPEHHOM ITYHKTOM 3.5.3 aAMUHUCTPAaTUBHOI'O PETJIaMEHTA.

AJMUHHUCTPAaTUBHBIE TMPOLEAYPhl, YCTAHABIMBAEMbIE HACTOSIIIMM IYHKTOM,
BBITIOJIHAIOTCS B ICHb MOJYYEHHUSI CBEICHUI 110 MEXBEJOMCTBEHHBIM 3aIIPOCAM.

Pe3ynpTaTaMu BBINOJTHEHUS aAMUHUCTPATUBHBIX MPOLIEYP SBISIIOTCA: JOKYMEHTHI
(cBeneHus), HeoOXOAMMbIE [JIi MPEAOCTABICHHUS MYHUIMNAIbHOW YCIYTH, MPOEKT
pemieHuss 00 OTKa3e B MpUEME JOKYMEHTOB, HEOOXOIUMBIX [JIsi MpPEeIOCTaBICHUS
MYHHUIUMIAIBHON YCIYTH.

3.4.5. MHcnonneHnue mpouenyp, ykKa3aHHbIXx B nyHkrax 3.4.2, 344
aIMUHHUCTPATUBHOTO  PErJIaMEeHTa, MNpPpU HAIWYMA  TEXHUYECKOM  BO3MOMKHOCTH
OCYLIECTBJISIETCS B aBTOMATHYECKOM PEXHMME C MCIOJb30BaHUEM aBTOMATU3UPOBAHHOM
MHPOPMAIIMOHHON CHUCTEMBI, MpEIHAa3HAaYeHHOW JJIsi OKa3aHUs TOCYIJapCTBEHHBIX U
MYHUITUTIATBHBIX YCIYT, B TOM YHCIIE C MOMEHTA PETUCTPAIINH 3asIBJICHUS] B COOTBETCTBUU
C MyHKTOM 2.13 aJIMUHUCTPATUBHOTO pETJIaMEHTA.

3.4.6. MaxkcuMalbHBI CpPOK BBIMIOJTHEHUS AJMUHHCTPATUBHBIX MPOUEYP,
YKa3aHHBIX B MyHKTE 3.4 aIMUHUCTPATUBHOTO PEIJIAMEHTA, COCTABIISIET TPU pabOUMX JIHS.

3.5. IloaroToBka pe3ynbTaTa MyHULIUNAIBHON YCIyTH

3.5.1. OcHOBaHKMEM HavaJia BBIMOJHEHHS aAMUHACTPATUBHON NIPOLIEAYPHI SIBISETCA
NOCTYIJIECHUE  OT  JIOJDKHOCTHOTO  JIMI[Aa, OTBETCTBEHHOTO  3a  HalpaBJCHUE
MEXBEJIOMCTBEHHBIX  3alpOCOB, JOKYMEHTOB (CBEICHMI), HEOOXOAUMBIX IS
IIPEAOCTABIICHUSI MYHULIMITAJIbHOM YCIYTH.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 32 BBINIOJHEHHE aJMUHUCTPATUBHOMN
MPOLIETYPBI, SBIIAETCA CEKpeTapb VICIONHUTENBHOIO KOMHTETAa bBONBIIEKYJIBrHHCKOIO
cesnbeckoro mocenenuss PoioHO-Cno0oACKOro MyHHUIIMOAIBHOTO paiioHa PecmyOnuku
Tartapcran (nanee - JOJDKHOCTHOE JIMLO, OTBETCTBEHHOE 3a MOJTOTOBKY pe3yJbTaTa
MIPEAOCTABIEHUS MYHULIMIIAJIbHON YCIIYTH).



3.5.2. JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MOJArOTOBKY pE3yJbTaTa
IPEAOCTABICHUS MYHHUIIUIIAJIbHON yCIIYTH:

paccMaTpuBaeT CQOPMUPOBAHHBIM KOMIUIEKT JIOKYMEHTOB, HEOOXOJIUMBIX MJis
IPEAOCTABICHUS MYHULIUNIATBHON YCIIYyTH;

IIPU BBISIBIICHMY OCHOBAHUU JIJI1 0TKA3a B IPEIOCTABICHUN MYHULIUIIAJIBHOW YCIIYTH,
YKa3aHHbIX B NyHKTE 2.8.2 agMHUHHCTPATHUBHOIO PErVIAMEHTA, MOATOTABIMBAET MPOEKT
penieHus: 00 0TKase B MPEJOCTABICHUH MYHULIUITAIbHON YCITYTH;

B CIIly4a€ OTCYTCTBHSI OCHOBAHWU ISl OTKa3a B IMPEIOCTABICHUM MYHUIANAIBLHOU
YCIIYTH, IPEIyCMOTPEHHBIX MYHKTOM 2.8.2 aIMUHUACTPATUBHOTO PErJIaMEHTa, [0 UTOraM
PacCMOTPEHHUSI JOKYMEHTOB, HEOOXOAUMBIX JJIsl IPEJOCTABICHHUSI MyHULIMIIAIbHOM YCIIyTH,
MOATrOTaBIMBAET MPOEKT pe3yibTaTa NPEIOCTABICHUS MYHULHIAIBHON YCIyI'H B
COOTBETCTBHHM C MOAMYHKTaMH | — 3 myHkTa 2.3.1 aAMUHUCTPATUBHOTO PETIAMEHTA;

HaIpaBJIsieT MOATOTOBJICHHBIN MPOEKT pe3yJIbTaTa MPeJ0CTABICHHS MyHULIUIIAIbHOM
YCIIyTH Ha COIVIACOBAHME B YCTAHOBIIEHHOM IOPSIIKE IIOCPEACTBOM CUCTEMBI 3JIEKTPOHHOTO
JIOKyMEHTO000poTAa.

AJMUHHCTpaTUBHBIE IPOLIEAYPHI, YCTAaHABIMBAEMbBIC HACTOSAIIUM ITYHKTOM,
BBITOJIHSIOTCS B TEUEHUE OJJHOTO paboyvero THS.

PesynpraTaMy BBIITOJIHEHUS AAMUHUCTPATHBHBIX IIPOLEIYP SBIISIFOTCA: IPOEKT
peieHust 00 0TKa3e B MPEJOCTAaBIEHUN MYHULIMIIAIBHON YCIYTH, CIPAaBKU (BBIIHMCKH).

3.5.3. CormacoBaHue H MOANMCAHUE IPOEKTAa pe3yibTaTa IPEJOCTABICHHUS
MYHULMINIATBHOM YCIIYTH (J1ajiee — MPOEKThl JOKYMEHTOB) OCYIIECTBISETCA PYKOBOAUTEIEM
CTPYKTYPHOTO  MOApA3ACNICHUs, OTBETCTBEHHOTO 3a  MOJATOTOBKY  pe3yJbTara
MYHULIMIAIBHOM yCIIyTH, 3aMectuTeneM PykoBonurens Oprana, PykosBoaurenem Oprana.

[ToaroToBiieHHBIE TPOEKTHI JOKYMEHTOB, UMEIOUIUE 3aMEUaHusl, BO3BPAILIAIOTCS Ha
JIO0pabOTKy JIMILYy, OTBETCTBEHHOMY 3a MOJTOTOBKY PE3yJbTaTa MYyHUIMNAIbHOW YCIYTH.
[locne ycTpaHeHMs 3aME€UaHU MPOEKThl JTOKYMEHTOB IIOBTOPHO TMEpPEAarOTCs ISl
COTIJIaCOBAHUS U MOJINCAHHUS.

PykoBogutens OpraHa Ipu pacCMOTPEHUH NPOEKTOB JIOKYMEHTOB IPOBEPSET
cOOJI0ICHNE aJMUHUCTPATUBHOTO PEryIaMeHTa JOKHOCTHBIMU JinliaMu OpraHa B 4acTH
CPOKOB BBIIIOJIHEHUS aAMUHUCTPATUBHBIX IPOLEAYP, UX MOCIEA0BATEILHOCTH U MTOJHOTHI,
HaJU4Msl COIVIACOBAHMM YIOJHOMOYEHHBIX JIOJDKHOCTHBIX Jul OpraHa B cucreMme
AJIEKTPOHHOTO JOKYMEHTO000pOTA.

B ciyuae BbISIBIIEHHS HAPYIIEHUH B YaCTU CPOKOB BBIITOJIHEHHS aIMUHUCTPATUBHBIX
OpoLeayp, UX MOCIEA0BATEIbBHOCTH M MNOJHOTH PykoBogutens OpraHa WHUIUUPYET
NPUBJICUCHUE K OTBETCTBEHHOCTH JHI], JOMYCTUBIIMX HAPYIICHHsS, B COOTBETCTBUU C
NYHKTOM 4.3 aIMUHUCTPATUBHOT'O PETJIAMEHTA.

AJIMUHUCTPATUBHBIE MPOLEAYPhl, YCTAaHABIMBAEMbIE HACTOSIIUM IYHKTOM,
BBITIOJIHAIOTCS B TEYEHHE OJJHOTO paboyero JIHS.

Pe3ynpTaTaMu BBIMOJHEHUS! aIMUHUCTPATUBHBIX MPOLIEAYP SBISIOTCS: pelieHue 00
OTKa3e B NIpHUEeME JOKYMEHTOB HEOOXOAMMBIX JUIsl TMPEAOCTaBICHUS MYHHUIMIAIBHOM
yCIIyTH, pelieHne o0 OTKa3e B MPEJOCTaBICHUM MYHHIIMIIAIbHOW YCIYTH, CIpaBKa
(BbIIIUCKA).

3.5.4. Vcnonmnenue mporenyp, YKa3zaHHbBIX B myHktax 3.5.2, 3.5.3.
aAMUHUCTPATUBHOIO  PErJIAMEHTa, MpU HAIMYUKM TEXHUYECKOM  BO3MOXXHOCTHU
OCYULIECTBJISIETCS B aBTOMATHYECKOM PEXHME C MCIOJb30BAaHUEM aBTOMATU3UPOBAHHOM



MH(POPMALIMOHHONW CHCTEMBbI, MpEeIHAa3HAYEHHOW MJi1 OKa3aHUs TOCYJapCTBEHHBIX U
MYHULIANIAIBHBIX YCIIYT.

MaxkcuMalIbHBIM CPOK BBINIOJHEHUS aJIMUHUCTPATUBHBIX MPOLELYDP, YKAa3aHHBIX B
IMYHKTE 3.5. aIMUHUCTPATUBHOTO PETJIAMEHTA, COCTABIISIET OIUH PabOUnil IEHb.

3.6. Beiraua (HanpaBiieHue) 3asBUTEIIO PE3yJIbTaTa MyHUIIMIIATBHON YCIyTH

3.6.1. OcHOBaHrEM Hayaya BHIIOJIHEHUS aIMUHUCTPATUBHON MPOLIEAYPHI SBIISIETCS
ITOJIyYEHHE JOJKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE aMUHHACTPATHUBHON
IIPOLEAYPHI, JOKYMEHTA, TOATBEPKAAIOIIETO MPEIOCTABICHUE MyHULIUIAIIBHONW YCIYTH.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBIIOJHEHUE aAIMUHHCTPATUBHOM
MPOLEAYPHI, SABISIETCA CEKpeTapb MCnmoMHUTENbHOTO KOMHUTETa bBOJIBIIEKYJIBrMHCKOTO
cenbckoro mnoceneHus: PpiOHO-Cnoboackoro MyHUMIMIANBHOTO paiioHa PecnyOnuku
Tarapctan (manmee - MOJKHOCTHOE JIHMIIO, OTBETCTBEHHOE 32 BbIJAdy (HaIlpaBJICHHUE)
JIOKyMEHTOB).

3.6.2. Jlo;KHOCTHOE JTUI0, OTBETCTBEHHOE 3a BblJauy (HaNpaBiIeHUE) JOKYMEHTOB:

o0ecreunBaeT perucTpaliio U BHECEHUE CBECHUN O pe3yJsibTaTe MPeIoCTaBICHUs
MYHUIUNAIBHOW YCIIYTH B IIOJCUCTEMY BEJCHMS JTOKYMEHTAllMH aBTOMAaTU3MPOBAHHOMN
MHPOPMAIIMOHHON CHUCTEMBbI, MpEIHA3HAYCHHOW J/JIs OKa3aHUs TOCYJapCTBEHHBIX U
MYHUIUIAIBHBIX YCIIYT;

W3BEIIAET 3asBUTENS (€r0 MPEICTABUTENSA) CIOCOOOM, YKa3aHHBIM B 3asBJIICHHUH, O
pe3yJbTare NPEAOCTABICHUS MYHULMIIAIBHOW YCIYTM M O BO3MOXKHOCTH TOJy4YEHUS
pe3yJbpTara MpeIoCTaBICHUs MyHUIANAIBHON yciayru B Oprane v B MOLI.

HcnonHenue nmpoueayp Npu HUIMYAA TEXHUYECKON BO3MOXKXHOCTH OCYILECTBIISIETCS
B aBTOMAaTHYECKOM PEXKUME C MCMOIB30BAHMEM aBTOMATU3UPOBAHHON MH(OPMAIMOHHON
CUCTEMBI, ITPEJHA3HAYEHHOM I OKa3aHMs TOCYJAPCTBEHHBIX U MyHULIUITAIBHBIX YCIIYT.

AJMUHHCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIMM IIYHKTOM,
BBITMOJIHSIOTCS B TEUEHUE OJHOro pabodyero AHS €O JAHS TOJANUCAHHUS JOKYMEHTa,
ABJISIOLLETOCS pe3yJIbTaTOM IIPEIOCTABIICHUS MYHULUIIATbHOU YCIIyTH,
YIOJTHOMOYEHHBIM JOJKHOCTHBIM JuiioM Oprana (Opranom).

Pe3ynpraTaMy ~ BBIOJIHEHWS ~ AQJMUHUCTPATHBHBIX  IPOLEAYP  SBJISIOTCS:
pasMelIeHue CBEASHUW O pe3ysbTaTe IPENOCTAaBICHNUS MYHULHINAIBHOW YCIyTU B
MH(GOPMALIMOHHBIX CUCTEMAaX, U3BEUICHUE 3asIBUTENS (€r0 MPEeICTaBUTENsI) O pe3yJIbTaTe
PeI0CTaBICHUS! MyHUIIUNAIBHON YCIYTH U CIIOCO0AX €ro MOJIy4eHHUS.

3.6.3. Ilopsimok  Bblgauu  (HampaBlieHUs)  pe3yJbTaTa  MPEeAOCTaBIICHUSA
MYHUUMTNIAJIBHON YCIIYTH:

3.6.3.1. Ilpu oOpaiieHun 3asBUTENS 32 PE3yJbTaTOM MYHUIUNAIBHOM YCIYrd B
ML, pabotHuk M®IL] BhiaeT 3aBUTEIIO PE3yJIbTAT MYHULIUIIAILHON YCIyTH B (popMe
AK3EMIUISIpa DJIEKTPOHHOTO JOKyMEeHTa Ha OymaxkHoM Hocutene. Ilo TpebGoBanuto
3asiBUTEJISI BMECTE C SK3EMIUIIPOM 3JIEKTPOHHOTO TIOKyMEHTa Ha OyMaKHOM HOCHUTEJIE EMY
MIPENOCTABIISAETCS IK3EMILIAP IEKTPOHHOTO JOKYMEHTA IMYTEM €r0 3allMCH HA ChEMHBIN
HOCHUTENh MH(POPMAIMKM WM HANpPaBICHHUS SK3EMIUIApa 3JIEKTPOHHOTO JOKYMEHTa IO
AIIEKTPOHHOM MOYTE B ajapec 3asButens. [Ipu 3anucu Ha cheMHBINH HOCUTENb HHPOPMAIIUU
WJIY HAIIPaBJIEHUH SK3EMILIAPA DJIEKTPOHHOIO JOKYMEHTA, HA OCHOBE KOTOPOT'O COCTABIIEH
AK3EMILISAP 3JIEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM HOCHUTEJNE, MO 3JIEKTPOHHOM MouTe



HUJIECHTUYHOCTh TAKOTO dK3EMIUIIPA MIEKTPOHHOTO JOKYMEHTA 3K3EMILIAPY 3JIEKTPOHHOIO
JOKyMEHTa Ha OyMa>XHOM HOCHUTEJIE 3aBepsieTCs YMOJTHOMOYEHHBIM COTPYJHUKOM C
UCIOJIb30BAaHUEM YCUJICHHON KBATU(PUIIMPOBAHHON AJIEKTPOHHOM MOJIIUCH.

AJIMUHUCTpPAaTUBHBIE IMPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSAIIMM IMYHKTOM,
BBITIOJIHAIOTCS. B TMOPSAKE OYEPENHOCTH, B J€Hb NPUOBLITHS 3aiBUTENII B CPOKH,
yCTaHOBJIEHHBIE perjiaMeHTOM padboTel MOII.

Pe3ynpTaTaMu BBIMOJHEHUSI aJIMUHUCTPATUBHBIX MPOLIEAYp SBISIOTCS: (PUKCALIUS
dakTa BBITAYM pe3ydbTaTa MPENOCTaBICHUS MyHUIMNanbHOU ycimyru B AUC MOI],
pe3yJbTaT NPeIOCTABICHNUS MyHULIUIIAIBHONW YCIYTH, BBITAHHBIN 3aSBUTEIO.

3.6.3.2. [Ipu oOpameHny 3assBUTEINS 32 PE3yJIbTATOM MYHHUIIUTIAIEHON YCIIYTH 4epes
Enuneiii, PecniyOnukaHCKUN MOpTan 3asBUTENIO B JIMYHBIA KAaOMHET aBTOMATUYECKU
HaIpaBJsieTCs.  JJEKTPOHHBIA ~ 00pa3  JOKYMEHTa, SBISIOIIETOCS  PE3YJIbTaTOM
[IPEIOCTABIICHUS MYHULHAIAIBHOU YCIYyTH, ITOJANIMCAHHBIN YCUJIEHHOMN
KBAJIM(UIUPOBAHHON 3JIEKTPOHHON MOJINUCHIO YITOJIHOMOYEHHOTO JIOJKHOCTHOTO JIUIA
Oprana (Opranom).

AJIMAHHUCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSIIMM IIYHKTOM,
BBIIIOJIHAIOTCS. B JI€Hb IOAIMCAHKUS JOKYMEHTA, ITOATBEPKIAIOLIECTO IPEIOCTABICHUE
(0TKa3 B MpeNOCTaBICHUH) MYHULMIIAIBHON YCIYTH, YIOJIHOMOYEHHBIM JIOJKHOCTHBIM
murom Oprana (Opranom).

Pe3ynpraTaMy  BBIIOJIHEHUS ~ AJMUHUCTPATHBHBIX  IPOLEAYP  SBISAIOTCS:
HampaByieHUe (MPEJOCTaBICHUE) C HCHoJIb30BaHueM EnuHoro, PecnyOiukaHckoro
ropTana 3asBUTENI0 JOKYMEHTA, MOATBEPKAAIOIIETO MPEIOCTABICHHE MYHHIIMIIAIBHON
YCIYTH (B TOM YHUCJIE€ OTKA3 B IPEIOCTABICHUU MYHUIIMIAIBHON YCIIYTH).

3.6.3.3. Ilpu oOpaiieHuH 3asBUTENS 32 PE3yJbTaTOM MYHUIMNAIBHOW YCIYrd B
Opras, IOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblAauy (HaIlpaBieHUE) AOKYMEHTOB,
BBIJIACT 3asBUTEII0 PE3yJbTaT MYHULIMNAIbHOM yciayru. Ilo TpeOoBaHuIO 3asBUTENS
BMECTE C D3K3EMIUIIPOM 3JIEKTPOHHOTO JOKyMEHTa Ha OyMa)XKHOM HOCHUTEJNE €My
IIPEAOCTABIACTCA dK3EMIUIAP JIEKTPOHHOIO JOKYMEHTA IIyTEM €r0 3allMCU HAa ChEMHBIN
HOCUTENb MH(OpPMALMM WIM HAIpaBJICHUS HSK3EMIUIIpA DJIEKTPOHHOTO JIOKYMEHTa IO
JJIEKTPOHHOM I10YTE B aJPEC 3asiBUTEIIS.

AJMUHHCTPAaTUBHBIE MPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIMUM ITYHKTOM,
OCYIIECTBIISIOTCS B OPSAKE OUEPEIHOCTH, B ICHb MPUOBITUS 3asIBUTEIISI B COOTBETCTBUU
¢ IIpaBuiamu BHyTpEHHErO TPYI0BOTO pacnopsaka Oprana.

Pe3ynpTaToM BBINOIHEHUS aIMUHUCTPATUBHBIX MPOLEIYp SBISAIOTCS: (pUKCALIMS
dakta  BBIOAYM  pe3yJbTaTa  NPENOCTaBICHUS  MYHUIUNAIBHOM  yCIyrd B
aBTOMATU3UPOBAHHOM HMH(POPMAIMOHHON CHUCTEeMe, MpeaHa3HAUYCHHON JIsi OKa3aHWs
rOCyJIJapCTBEHHBIX U MYHHUIIUIIAJIBHBIX YCIIYT.

3.7. UcnipaBieHue TEXHUYECKUX OITUOOK

3.7.1. B cmydae oOHapyXeHUSI TEXHUYECKOW ONTMOKU B JOKYMEHTE, SIBIISIOIICMCS
PE3yNbTATOM MYHUIIUIIATLHOMN YCIYTH, 3aIBUTENh HanpaBiisgeT B OpraH:

3asiBJICHUE 00 WCIPaBICHUW TEXHUYECKOHW omuOku (mpuioxkenue NeS «
HACTOSIIIEMY aIMUHACTPATUBHOMY PETJIAMEHTY);



JIOKyMEHT, BBIIAHHBIA 3asSBUTENI0 KaK pPe3yJbTaT MYHHUIIMIAILHOW YCIyTH, B
KOTOPOM COJIEP>KUTCS] TEXHUYECKAsl OIINOKA;

JIOKYMEHTBI, UMEIOIINE IOPUINYECKYIO0 CHILYy, CBUACTENIbCTBYIOIIME O HAIWYUU
TEXHUYECKOUN OLTUOKH.

3asBiueHue 00 HCIPABICHUU TEXHUYECKOW OLIMOKM B CBEJCHUSX, YKA3aHHBIX B
JIOKYMEHTE, SIBJSIOIEMCS Pe3yJbTaTOM MYHHUIIMIAIBHOW YCIYTH, MOAETCS 3asBUTEIIEM
(YIIOJTHOMOYEHHBIM TPEJCTABUTEIEM) TOYTOBBIM OTIIpaBieHUEM (B TOM YHCIE C
HCIIOJIb30BAaHUEM 3JIEKTPOHHOM 10UThI), JInOO0 yepe3 Equneiii, PecriyOnukanckuii moprai
i M1,

3.7.2. JIoJ>KHOCTHOE JTUI0, OTBETCTBEHHOE 32 MPUEM JOKYMEHTOB, OCYIIECTBIISICT
MIPUEM 3asBJICHUS 00 WCIPABICHUM TEXHUYECKOW OIIMOKH, PETUCTPUPYET 3asBIICHHUE C
MPWIOKEHHBIMH IOKYMEHTAMHU U MEePeaeT UX JTOJDKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a
00pabOTKy JOKYMEHTOB.

AJMUHUCTPATUBHBIE TMPONLEAYPhI, YCTaHABIMBAEMbIE HACTOAIIMM IYHKTOM,
BBITOJIHSIOTCS B TEUEHUE OJJHOr0 paboyvero JHS C JaThl PETUCTPALIUU 3asBIICHUS.

PesynpTaTaMu BBITIOJIHEHUS] aIMUHUCTPATUBHBIX MPOIEAYD SIBISIOTCS: MPUHITOE U
3aperucTpUPOBAHHOE 3asBIICHUE, HAMPABICHHOE HAa PACCMOTPEHHUE JOJI)KHOCTHOMY JIMILY,
OTBETCTBEHHOMY 32 00pabOTKY TOKYMEHTOB.

3.7.3. JloJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a O00palOTKYy JOKYMEHTOB,
paccMaTpUBaEeT JOKYMEHTHI U B 1I€JIIX BHECEHUS UCIIPABICHUN B TOKYMEHT, SIBJISFOIIIUICS
pe3yNbTaTOM MPENOCTABICHUS MYHHUIMIAIBHON YCIYTH, OCYIIECTBISAET NPOLEIYpHI,
MPEeIyCMOTPEHHBIE TYHKTOM 3.5 aAMHHHCTPAaTHBHOTO perjaMeHTa, H BBIJACT
WCIIPABJIEHHBIM JOKYMEHT 3aABUTENO (YIIOJTHOMOYEHHOMY MPEICTABUTENIO) JIMYHO O]
pOCHHCh C U3BATHEM Yy 3asBUTENS (YHNOJHOMOYEHHOIO MPEICTABUTEINA) OpUTHMHAIIA
JOKyMEHTa, B KOTOPOM COJEP)KHUTCS TEXHUYECKas OLIMOKA, WM HAIpaBisieT B apec
3asiBUTENSl MOYTOBBIM OTIpaBiI€HUEM (IIOCPEICTBOM 3JIEKTPOHHOW MOYTHI) MHCBMO O
BO3MOXXHOCTH TIOJY4Y€HHUs JOKyMEHTa Mpu TMpeaocTaBieHnn B Oprad opuruHaia
JOKYMEHTa, B KOTOPOM COJEP>KUTCS TEXHUUECKas OlIroKa.

AJMUHUCTPATUBHBIE TPOIEAYPHI, YCTAaHABIMBAEMbIE HACTOAIIMM IYHKTOM,
BBITIOJIHAIOTCS. B TEUCHHE JBYX pabOuux AHEH Mocie 0OHAPYKEHUS TEXHUYECKON OITMOKHU
WM TIOJIyY€HHUS OT JIF000T0 3aMHTEPECOBAHHOTO JIMLIA 3asBJICHUS O JOIMYIIEHHOH OmMoKe.

PesynpTaTaMy BBITIOJIHEHUSI aIMUHUCTPATUBHBIX TMPOIEAYP SIBISIOTCS: BBIJIAHHBIN
(HampaBIJICHHBIN ) 3asIBUTEIIIO JOKYMEHT.

4. Ilopsinok U GopMbI KOHTPOJIA 32 NMPeI0CTABJIEHUEM MYHUIIUNIAJIbHOM YCJIYTH

4.1. ITopa10K OCYIIECTBIEHUS TEKYIIEr0 KOHTPOJIS 32 COOIIOICHUEM U UCTIOJTHEHUEM
OTBETCTBEHHBIMH JIOJPKHOCTHBIMH JIMLIAMH MOJ0KEHUN aIMUHUCTPATUBHOTO PerjiaMeHTa
Y UHBIX HOPMATHBHBIX IPABOBBIX aKTOB, YCTAHABIMBAIOLIUX TPEOOBAHUS K
IPEIOCTABICHUIO MyHUIIUIIAJILHON YCIYTH, a TAK)KE IPUHATHEM UMH pELICHUN

KoHTpoip 3a MOJHOTOM M KadyeCTBOM NPEAOCTABIECHUS MYHHULIMIAIBHOM YCIIyI'H
BKJIFOYAET B c€0s BBIABICHUE W YCTPAHEHUE HAPYLIEHUM MpaB 3asiBUTEIEH, MPOBEACHUE
MPOBEPOK COOIOACHHS POLEAYP MPEIOCTABICHUS MyHUIUIIAIBHOW YCIYTH, TIOJTOTOBKY



peumieHuid Ha gaeicTBus  (Oe3dA€HCTBHE) JIODKHOCTHBIX — JIMI[ OpraHa  MECTHOTO
CaMOYIIpaBJICHUSI.

dopMaMu KOHTPOJIA 3a COOJIOJICHUEM HCIIOTHEHUS aIMUHUCTPATUBHBIX MPOIEAYP
SBJISIFOTCSL:

1) mpoBepka W COTJIACOBAaHUE IPOCKTOB JIOKYMEHTOB IO TPEJOCTaBICHHUIO
MYHUIUTIATBHON YCIIYTH;

2) POBOMMBIC B YCTAHOBIICHHOM MOPSIIKE IPOBEPKH BEJCHHUS JACIONPOU3BOICTBA;

3) IpoBeJICHHE B YCTAHOBJICHHOM ITOPSIKE KOHTPOJLHBIX MPOBEPOK COOIIOACHHS
MpouEeAyp NPEAOCTaBICHUS MYHUITUTIATLHON YCIIyTH.

B nensix Tekyiiero KOHTpOoJIsl UCIOJIb3YIOTCS CBEJICHUSI, UMEIOIIHUECS B AJIEKTPOHHOMN
0a3e MmaHHBIX, CIy)KeOHas KOPPECMOHACHIWS, yCTHas W NHUCHbMEHHas WH(opMaiums
JOJDKHOCTHBIX  JIMI, OCYIIECTBIISIONIMX BBIMOJHEHUE aAIMUHUCTPATUBHBIX MPOLEAYD,
KYpHaJIbl y4€Ta COOTBETCTBYIOIIUX JOKYMEHTOB U IPYTHE CBEICHUS.

s ocyliecTBIEHUsT KOHTPOJSL 3a COBEPIICHUEM JEHCTBUU NMPU MPEAOCTABICHUU
MYHULHANAIBHON YCIYTM W TPUHATHH PEIICHUH PYKOBOAUTEII0 OpraHa MECTHOTO
CaMOYIpaBJIE€HUS  MPEJCTABISIIOTCS  COpPaBKM O  pe3yJibTaraXx  IMpPeIOCTaBICHUS
MYHULUNAIBHON YCITyTH.

O ciy4asix U MPUYMHAX HAPYUIEHUS CPOKOB, MOCIEIOBATEIIBHOCTH U COJICPKAHUS
aIMUHUCTPATUBHBIX TMPOILEAYP JIOJDKHOCTHBIE JIMIIA HEMEIJEHHO HWHGOPMUPYIOT
PYKOBOJUTENS OpraHa, MPEJOCTAaBISIONIETO0 MYHHUIMNAIBHYIO YCIYry, a TakKke
MPEANPUHUMAIOT CPOUHBIE MEPHI IO YCTPAHEHUIO HAPYIICHUH.

Texkymuii  KOHTpPOJAb 3a  COOJIOJEHUEM  IOCJIEIOBATEIbHOCTH  JIEUCTBHIA,
OTIPE/ICJICHHBIX aIMUHUCTPATUBHBIMU MIPOIIEAYPAMHU 10 IPEAOCTABICHUIO MYHULIMTATBHOMN
YCIYTHM,  OCYIIECTBISIETCA  3aMECTUTENIEM  pPYKOBOAMUTENs  OpraHa  MECTHOIO
CaMOyIpaBJieHUs, OTBETCTBEHHBIM 3a OpraHU3alUI0 pPadOThl MO MPEIOCTABICHUIO
MYHUIUTNIATBHOM YCIIYTH, HAYaJIbHUKOM OT/ENa, OCYLIECTBISIOIIEr0 OpraHU3alio padoThl
10 NPEIOCTABICHUIO MYHUIIUTIAJIbHON YCIIyTH.

[lepeyeHb  JOJDKHOCTHBIX  JIMIL, OCYIIECTBISIOMIMX  TEKYIIUA  KOHTPOJb,
YCTAHABIIMBAETCS TMOJOKEHUSIMH O CTPYKTYPHBIX TMOJAPA3ACIICHUSX OpraHa MECTHOIO
CaMOYyIPaBJIE€HUS U JIOJ>KHOCTHBIMH PETJIAMEHTAMMU.

4.2. Ilopsiiok ¥ MEPUOIUYHOCTh OCYIECTBICHHMS INIAHOBBIX U BHEINIAHOBBIX ITPOBEPOK
IIOJTHOTHI ¥ KQ4E€CTBA MPEAOCTABICHNS] MyHULUITAJIbHON YCIIYTH, B TOM YUCJIE OPSIIOK U
(OopMBI KOHTPOJIS 32 MOJHOTON M KAYECTBOM MPEJOCTABICHHS] MYHULIMITAIbHON yCITyTH

4.2.1. KoHTponp 3a MOJHOTOM M KA4eCTBOM IPEIOCTABICHHS MYHULUIAIbHON
YCIIyTU OCYIIECTBIsIETCS B (hOpMax:

1) mpoBeeHMs MPOBEPOK;

2) paccMOTpeHHs xanob 3asBuTeei Ha neicTBud (Oe3aeiicTBue) OpraHa, a TaKxke
UX JOJDKHOCTHBIX JIUL, MyHULIUTIATBHBIX CIYXKAIIHX.

4.22. B wmemax OCYWIECTBIECHUS KOHTPOJS 3a TMOJHOTOM M KadyeCTBOM
MPEAOCTABIECHUS MYHULMNAIBHOM YCIYTM MPOBOAATCS IIJJAHOBBIE W BHEIUIAHOBBIE
npoBepku. Ilopsimok W NEpUOJMYHOCTh OCYLIECTBIEHHUS IUIAHOBBIX MPOBEPOK
yCcTaHaBIMBaeTcs miaaHoM pabotsl Oprana. [lpu nmpoBepke MOTYT paccMaTpuBaThHCS BCE
BOIIPOCHI, CBSA3aHHBIE C MPEJOCTABICHUEM MYHULMIIAIBHON YCIyTH (KOMIUIEKCHBIE



MPOBEPKH), WK OTACIBbHBIN BOMPOC, CBS3AHHBIN C MPEAOCTABICHUEM MYHUIIMIAIBLHON
ycIlIyTH (TeMaTudeckue mpoBepkH ). [IpoBepka Takke MOXKET MPOBOJAUTHCS 110 KOHKPETHOM
xKanoOe 3asiBUTEIS.

4.2.3. BHeriaHOBbIE IPOBEPKU MPOBOIATCSA B CBSI3U C IPOBEPKOM YCTPAaHEHUSI paHEE
BBISIBJICHHBIX HAPYIICHUHN aIMUHUCTPATUBHOTO PETVIAMEHTA, a TAKKE B CITy4ae MOTYyYCHUS
xanob 3asBuTeniel Ha nerctBus (6e3aeiictBue) OpraHa, a TakKe UX JOJKHOCTHBIX JIMII,
MYHULHAMTAIBHBIX CITY/KAIIHX.

4.2.4. PesynbTaThl MPOBEPKU O(DOPMIISIIOTCS B BHJIEC aKTa MPOBEPKU, B KOTOPOM
YKa3bIBAIOTCS BBISIBJIEHHBIE HEJJOCTATKH U MPETIOKEHUS 110 UX YCTPAHECHHUIO.

4.3. OTBETCTBEHHOCTh JOJKHOCTHBIX JIUIl OpraHa, MPeI0CTaBIISIONIEr0 MyHUITUTTATBHYIO
YCIIYTY, 3a PEIICHUs U IeUCcTBUs (0e31ecTBIE), MPUHUMAEMbIC (OCYIIECTBIISIEMbIC) UMH B
X0JI€ MPEIOCTABIICHUS] MyHULIUITAIIBHOW YCITyTH

ITo pe3ynbraTaM MPOBEJCHHBIX MPOBEPOK B CIydae BBISBICHHUS HApYIICHUM MpaB
3asBUTEJICM BHUHOBHBIC JIMIIA MPUBJICKAIOTCA K OTBETCTBEHHOCTHU B COOTBETCTBUHU C
3aKOHOJATENBLCTBOM Poccutickon deaeparuu.

PykoBoauTeNlb OpraHa MECTHOIO CaMOYIIPaBJICHUS HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PACCMOTPEHHUE 3asIBJICHUM.

PykoBoautensb (3aMeCcTUTENb PYKOBOJIUTENSA) CTPYKTYPHOIO TTOAPA3ACICHUsI OpraHa
MECTHOTO CaMOYMpABJICHUS HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE U (WJIN)
HEHAJIJIeXKaIlee BBHITIOJIHEHUE aJMUHUCTPATUBHBIX JEHCTBUM, yKa3aHHBIX B paszjene 3
aIMUHUCTPATUBHOTO PErJIaMEHTA.

JIOJDKHOCTHBIC JIMIIA U MHBIE MYHUIIMITAJIBHBIC CITY)KaIlUe 3a PEIICHUS U JeUCTBUS
(O6e3nelicTBue), TNpUHUMAaeMble  (OCYLIECTBJISIEMbIE) B XOJ€  NPEJOCTABJICHUS
MYHUIUTIAIBHON YCIYTH, HECYT OTBETCTBEHHOCTh B YCTAaHOBJICHHOM 3aKOHOJIATEILCTBOM
MOPSIJIKE.

4.4. TlonoxkeHus1, XapaKTepu3yroire TpeOoBaHUs K MOPSAAKY U hopMaM KOHTPOJIS 3a
MPEIOCTABICHUEM MYHUITUTIATLHOM YCIYTH, B TOM YUCJIE CO CTOPOHBI TPaXKIaH, X
00bEeTMHCHUH 1 OpraHu3aIlui

KoHTposib 3a mpenocTaBieHueM MYHHUIIMIAIBHONW YCIYTH CO CTOPOHBI TPaXkaH, UX
00bEMHEHUN U OpraHU3allfi, OCYIIECTBISETCA OCPEICTBOM OTKPBITOCTU ACSTEIbHOCTH
opraHa MECTHOTO CaMOYIpaBJi€HUS MpHU MPEJOCTABICHUH MYHHUIMNAIbHON YCIyTH,
MOJIYYECHHUSI TOJTHOM, aKTYyalIbHOM U JJOCTOBEPHOU MH(MOpMAIUU O MOPSAKE MPEIOCTaBICHUS
MYHULUMTAIBHOM YCIAYTH Y BO3MOXXHOCTH JIOCYACOHOTO PACCMOTPEHUs OOpalleHHit
(>xay100) B miporiecce MpeaoCTaBACHUS MYHUITUTIATLHON YCIIyTH.

5. locyneOHblii (BHeCyAeOHBbIN) MOPAIOK 007KAT0BAHUS PellIeHU U 1eiiCTBUH
(0e3nmeiicTBHUS) OPraHa, NPpeAOCTABJISIIOIIET0 MYHUIIUNIAJIBbHYIO YCJIYTY,
MHOTO0()yHKIMOHAJIBbHOI0 HEHTPA NMPeI0CTABIEHUS rOCYAAPCTBEHHbIX U
MYHULIUNAJBHBIX YCJIYT, OPraHU3anuii, yKa3aHHbIX B yacTH 1.1 cratbu 16



DenepanabHOro 3akona Ne210-®3, a Takike UX J0JKHOCTHBIX JIUI, MyHHIHUNAJIbHBIX
CJIyKAIUX, pA0OTHUKOB

5.1. 3agBuTenu UMEIOT IPABO HA 00XKAJIOBAHUE B TOCYJCOHOM MOPSIKE PEIICHUMN U
nercTBui  (Ge3medcTBUS) OpraHa, MPEJOCTABISIONIETO MYHUIMIAIBHYIO — YCIIYTY,
NOJDKHOCTHOTO — JIMI[Aa  OpraHa, NPEeJOCTABISIONIET0  MYHULHMOAIbHYIO  YCIYTY,
MYHULHANAIBHOTO  CIIYXallero,  PyYKOBOAUTENS  OpraHa,  IPEAOCTABIISIOLIETO
MYHULUTIATBHYIO yCIIyTY, MHOTO(YHKIIHOHATHHOTO LEHTpa, paboTHHKa
MHOTO()YHKITHOHAJIHOTO IIEHTPa, OpraHU3aIHH, PEyCMOTPEHHBIX 4acThio 1.1 ctaThu 16
®enepanpHOro 3akoHa Ne210-d3, a Takxke UX paOOTHHUKOB.

3asBUTENIb MOKET OOPaTUTHCS C KAJI000, B TOM YKCIIEC B CICAYIOMIMNX CIIydasx:

1) HapymeHue cpoka perucTpalnuu 3ampoca O MPEeAOCTaBICHUHA MYHHUIIMIAIbHOU
YCIIyTH, 3aIpoca, YKa3aHHOTro B cTaThe 15.1 denepanbHoro 3akona Ne210-D3;

2) HapylleHHE CpOKa MPEeJOCTaBICHUS MYHUIMNAIBHOW yCIyrd. B ykazaHHOM
ciaydae nocyacOHoe (BHecyaeOHOe) oOKalloBaHHE 3asBUTENIEM PEIICHHH W JeHCTBHI
(6e3neiicTBUSl) MHOTO(DYHKIIMOHAIBHOTO IIEHTpPa, pabOTHHKA MHOTO(YHKIIMOHAIBEHOTO
[IEHTpa BO3MOXKHO B Cllyyae, €Clid Ha MHOTO(YHKUMOHAJIBHBIM LEHTpP, PELICHUS U
neiictBus  (O6e3melicTBUE)  KOTOPOTO  OOKAJIylOTCA, BO3JIOKEHA  (QYHKIUS IO
IPEJOCTABICHUIO COOTBETCTBYIOIIMX MYHHUIUNAIBHBIX YCIYyr B IOJHOM OOBEME B
nopsiiKe, onpenesieHHoM dactbio 1.3 crateu 16 @enepanbHoro 3akoHa Ne210-D3;

3) TpeOoBaHue y 3asBUTENSA JOKYMEHTOB WM MHPOPMALMK JTMOO OCYIIECTBICHHUS
NEUCTBUN, TMPEACTaBICHUE WM OCYUIECTBIECHHUE KOTOPBIX HE MPEAyCMOTPEHO
HOPMAaTMBHBIMM TpPaBOBBIMM akTaMHu Poccuiickonn ®denepanyv, HOPMAaTUBHBIMHU
MpaBoOBbIMU akTamMu PecniyOnuku TatapctaH, MyHUIIMIAIbHBIMUA MPABOBBIMU aKTaMH JJIs
MPEA0CTABIICHUS MYHULIMIIATBHON YCIYTH;

4) oTka3 B MNpuUEME JOKYMEHTOB, MPEIOCTaBICHUE KOTOPBIX MPETyCMOTPEHO
HOPMAaTHBHBIMM NPaBOBbIMM akTaMu Poccuiickon @enepanuu, HOPMATUBHBIMU
npaBoBbIMH akTaMu Pecry6nuku TaTtapcTaH, MyHUIIMITAIBHBIMU TTPAaBOBBIMHU aKTaMU JIJIs
NpEeAOCTaBICHUS MYHHUIIMTNIAJILHON YCIIYTH, Y 3aBUTENS;

5) 0TKa3 B MpPEIOCTaBICHUN MYHHMIIMIAIBHON YCIIYTH, €CJIM OCHOBaHMUS OTKa3a HE
MIPETYCMOTPEHBI (heAepaTbHBIMU 3aKOHAMU M TPUHSATHIMHU B COOTBETCTBUHU C HUMU UHBIMU
HOPMATUBHBIMU MNpPaBOBbIMU akTamu Poccuiickori @enepanuu, 3aKOHAMH W WHBIMH
HOPMATHBHBIMH TIPaBOBbIMU akTamMu Pecnybnmukm TaTtapctan, MyHHUITUTATHHBIMUA
NpaBOBBIMU akTaMH. B ykazaHHOM ciyudae nocyneOHoe (BHecyleOHOe) o0OkaloBaHHE
3asBUTEJIEM peElIeHUd W JeHCTBUM (0e3elCTBUS) MHOTO(DYHKIIMOHAIBHOTO IIEHTpA,
paboTHUKAa MHOTO(YHKIIMOHAJIHLHOTO IIEHTpa BO3MOXXHO B Clly4ae, €CIM Ha
MHOTO(YHKIIMOHAJBHBI LEHTp, pElleHuss W JAercTBus (Oe3neiicTBHE) KOTOPOTO
o0XaayroTcsi, BO3JOKE€HAa  (PYHKIMS 1O  MPEJOCTABICHUID  COOTBETCTBYIOIIMX
MYHUIIUTAIBHBIX YCIYT B IOJIHOM 00bEME B MOPSIIKE, ONPEAEICHHOM 4acThio 1.3 cTtaThu
16 ®enepanpHoro 3akoHa Ne210-D3;

6) 3arpeOoBaHUE C 3asBUTENS IPHU MNPEAOCTABICHHUM MYHHUIUMAIBHON YCIyTH
IJIAThl, HE NPEAYCMOTPEHHOW HOPMATUBHBIMHU IIPAaBOBBIMM aKTamMu Poccuiickon
@enepan, HOPMATUBHBIMH  TpaBOBbIMM  akTamu  PecnyOnmku  Tatapcraw,
MYHULIMTATbHBIMU TPABOBBIMU AKTAMH;



7) OTKa3 opraHa, NpPeJOCTABJISIOIEr0 MYHHUIUMNAIbHYIO YCIYTy, TOJKHOCTHOIO
JUIa opraHa, IPEJOCTaBIISIONIEI0 MYHULIUNANIBHYIO YCIYry, MHOTO(QYHKIMOHAIBHOIO
LIEHTpa, pabOTHHKA MHOIO()YHKIIMOHAJIIBHOTO LIEHTPA, OpraHU3alUii, MPeayCMOTPEHHBIX
gacteio 1.1 cratem 16 ®enepanbHoro 3axkoHa No210-®3, wmnu ux paOOTHUKOB B
UCIPABJIECHUN JAONYIIEHHBIX HMMHU OIEYAaTOK W OIIMOOK B BBIJAHHBIX B PE3YJbTATe
OPEJOCTAaBICHUS ~ MYHHUIMIAIBHOM  yCIyrm  JIOKyMEHTax  JuOO0  HapylleHHUe
YCTaHOBJIEHHOTO CpOKa TakKWX ucHpasieHuil. B ykaszaHHoOM ciydae JocyneOHoe
(BHEcynmeOHOE) OO’kaloBaHWE 3asBUTEIIEM pEIICHWA U JelcTBuil  (Oe37eiCTBY)
MHOTO(YHKIIMOHAIBHOTO IIEHTPa, pAOOTHUKA MHOTO()YHKIITMOHATLHOTO IIEHTPa BO3MOKHO
B CiIy4ae, €Clii Ha MHOTO(MYHKIIMOHAIBHBIA IIEHTp, PEIICHUS U JericTBus (Oe3aeicTBre)
KOTOpPOTO OOXKAIIyIOTCS, BO3JI0XKeHa (YHKIUS MO MPEJOCTABICHUIO COOTBETCTBYIOIINX
MYHUIUTNAIBHBIX YCIYT B ITOJIHOM 00bEME B MOPSAKE, ONPEIEIEHHOM YacThio 1.3 craTbu
16 ®enepanpHoro 3akoHa Ne210-D3;

8) HapylleHHWe CpoKa WM MOpsAJKa BbIIAYU JOKYMEHTOB IO pe3yibTaTaMm
IPEIOCTABICHUS MyHULUIIAIBHOW YCIIYTH;

9) mprOCTaHOBIIEHUE MPEIOCTABICHUS MYHUIIUIAIBHON YCIYTH, €CJIi OCHOBAHUSA
NPUOCTAHOBJIEHUSI HE IPEIyCMOTPEHbl (elepalbHBIMU 3aKOHAMH U MPUHATHIMU B
COOTBETCTBMM C HUMHU HWHBIMH HOPMAaTHBHBIMHM IIPABOBBIMH aKTamMu Poccuiickoi
®denepanyy, 3aKOHAMH W WHBIMM HOPMATHBHBIMH IIPaBOBBIMHM akTamMu PecmyOiuku
Tarapctan, MyHULIMIIAJIBHBIMUA [IPaBOBBIMU akTaMu. B yka3zaHHOM ciywae nocyaeOHoe
(BHecyneOHOe) o00XajloBaHUE 3asBUTEJIEM pelleHud u JedcTtBuil  (Oe3aeicTBHS)
MHOTO()YHKIITMOHAJIBHOTO LIEHTPa, pa00THUKA MHOTO()YHKIIMOHATIBHOTO IEHTPA BO3MOKHO
B CJIy4ae, eclii Ha MHOTO(QYHKIMOHAIbHBIA HEHTp, PELIeHHs U JeicTBUA (Oe3aeicTBrE)
KOTOPOTO O00XaIyITCs, BO3JIOKEHA (PYHKUHUS MO MPEJOCTABICHUIO COOTBETCTBYIOIIUX
MYHUIUTNAIBHBIX YCIYT B MTOJIHOM 00bEME B MOPSIAKE, ONPEAEICHHOM 4acThio 1.3 cTtaThu
16 ®enepanpHoro 3akona Ne2 10-D3.

10) tpebGoBanuwe y 3asBUTEIS MPU MPEJOCTABICHUM MYHHUIIMNAIBHOW YCIyTd
JOKYMEHTOB WM WH(POpMalUu, OTCYTCTBHE U (WMJIM) HEIOCTOBEPHOCTh KOTOPBIX HE
yKa3bIBAJIUCh NPU NEPBOHAYAILHOM OTKa3e B MpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
NPEJOCTaBICHUS] MYHULUIAIBHONW YCIyrd, JIMOO B MPEAOCTaBICHUM MYHUIUNAIbHOM
YCIIYTH, 32 MCKJIOUEHHUEM CIIy4aeB, MPEAYCMOTPEHHBIX NMyHKTOM 4 4yactu 1 crtateu 7
®enepanpHoro 3akoHa Ne210-D3. B ykazanHOM ciydae jocyaeOHoe (BHeECyneOHOE)
o0>kajioBaHME 3asBUTEIIEM PEIICHUN U IeUCTBUH (0e3/1eliCcTBHS ) MHOTO(DYHKITHOHAIEHOTO
LEeHTpa, pPabOTHUKA MHOTO(YHKIIMOHAJILHOIO IIEHTPAa BO3MOXHO B CJyyae, €clid Ha
MHOTO(YHKIIMOHAJBHBI LEHTp, pelleHuss W jAercTBus (Oe3neiicTBHE) KOTOPOTO
0o0XaayroTcsi, BO3JOKE€HAa  (PYHKIMS 1O  MPEJOCTaBICHUID  COOTBETCTBYIOIIMX
MYHUIIUTAIBHBIX YCIYT B IOJIHOM 00bEME B MOPSIIKE, ONPEAEICHHOM 4acThio 1.3 cTtaThu
16 ®enepanpHoro 3akona Ne2 10-D3.

5.2. XKanoba mnomaercs B NUCbMEHHOM (opme Ha OyMa)XHOM HOCHUTENE, B
AJIIEKTPOHHOM ¢dopMe B Oprad, MPEAOCTaBISIONIMA  MYHHUIMIAIbHYIO  YCIYTY,
MHOTO(YHKIIMOHATIBHBIA HEHTp 700 B COOTBETCTBYIOIIMUN OpraH TOCYJapCTBEHHOM
BJIACTH, SBIAIOMIMNACA YUpEAUTENEM MHOTOPYHKIIMOHAIBHOTO LIEHTpa (namee -
yu4peauTeah ~ MHOTO(QYHKIMOHAJIBHOTO  LIEHTpa), a Takke B  OpraHu3alluy,
npexycMoTpeHHbie yactbio 1.1 crateu 16 denepanbHoro 3akoHa Ne210-d3. JKanobsr Ha
pemieHuss u fAeiictBus (Oe3nelcTBUE) PYKOBOAMTENS OpraHa, MpPeaoCTaBISIOIIETO



MYHUITUTIATBHYIO YCIYTY, MOJAIOTCS B BHINIECTOSAININN OopraH (IIpU €ro HaJIWM4YWu) 0O B
Cllydae ero OTCYTCTBHSI pacCMaTpUBAIOTCS HEMOCPEACTBEHHO PYKOBOJUTEIEM OpraHa,
IPEIOCTABISIONIEr0 MYHHUIIMNANbHYIO yciyry. JKamoObl Ha pemieHuss U JAercTBUs
(6e3nericTBue) pabOTHHKA MHOTO(YHKIIMOHAJIBHOTO IEHTPa IMOJAIOTCS PYKOBOJUTEIIO
3TOT0 MHOTO(YHKIIMOHAIBHOTO IIeHTpa. JKamoOs! Ha perieHus u nercTBus (0e3necTrure)
MHOTO(YHKIIMOHAJILHOTO IIEHTpAa TMOJAIOTCA YYPEIUTET0 MHOTO(YHKIIMOHAIBEHOTO
[EHTpa WK JOJKHOCTHOMY JIMILY, YIIOJTHOMOYEHHOMY HOPMATUBHBIM MPAaBOBBIM aKTOM
PecriyOmmku Tartapcran. XKanoObl Ha pemieHus u AeicTBus (Oe3melicTBrue) pabOTHHUKOB
OopraHu3aluii, TpeaycMoTpeHHbIX YacThio 1.1 crateu 16 denepanbHoro 3akoHa Ne210-
@3, nogaroTcs pyKOBOAUTENSIM 3TUX OpraHU3aInil.

XKanoba Ha pemenuss u nedcTBus (Oe3qeHCTBUE) OpraHa, MPEAOCTaBISIONIETO
MYHHUIIMNIATBHYIO  YCIYTY, JOJDKHOCTHOTO JIMI[a OpraHa, MpeaoCTaBISIONIETO
MYHHUIIMMIATBHYIO YCIYTY, MYHHIMIAIBHOTO CIYXAalllero, pPYKOBOAWTENS OpraHa,
IPEIOCTABIISIONIET0 MYHUILIUITAIBHYIO YCIIYTY, MOXKET OBITh HAMpaBlieHa 10 MOYTe, Yepe3

MHOTO()YHKIIMOHATTBHBIH LEHTP, c UCIIOJIb30BAHUEM nH(OPMAITMOHHO-
TEJICKOMMYHUKAIIMOHHON  cetu  «MHTepHeTr», odunuaipsHOro caiita  oprasa,
PENOCTABISIONIET0  MYHHUIMIAIBHYIO  yciayry,  EauHoro  moprama  iubo

PecnyOnukanckoro noprasia, THGOPMAMOHHON CUCTEMBI 10CYI€OHOr0 00KajJoBaHUsl, a
TaK)K€ MOXET ObITh NMPUHATA MPHU JUYHOM INpueme 3asButend. JKamoba Ha pelieHus u
NENCTBUS (Oe3neiicTBUE) MHOTO(YHKIIHOHAIILHOTO LIEHTpA, paboTHUKA
MHOTO()YHKIIMOHAJIBHOTO LIEHTPa MOKET ObITh HaIlpaBJ€Ha Mo MOYTE, C UCIOIb30BAHUEM
MH()OPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHON ceTn  «MHTepHeT», o(UIMATBHOIO caiita
MHOTO(YHKIIMOHAJILHOTO LIeHTpa, EauHoro nmoprana nubo PecnyOnukaHckoro moprania,
MH()OPMAITMOHHOW CUCTEMBI OCY€OHOr0 00XKaJIOBaHU, a TAKKE MOXKET ObITh MPUHATA
npu JUYHOM Tmpueme 3asButens. Kamoba Ha pemeHus U JedcTBUs (Oe3nelcTBHE)
OpraHM3alnl, IPeayCMOTpeHHbIX YacThio 1.1 craten 16 denepanbHOoro 3akona Ne210-
@3, a Takke UX pabOTHHKOB MOXKET OBITh HAIpaBJIeHA IO IOYTE, C HCIOJIb30BAaHUEM
UH(OPMAITMOHHO-TEIICKOMMYHUKAIMOHHON cetn «WHTepHeT», o(uIManbHBIX CalTOB
ATUX opranu3aiui, Equroro moprana nu6o PecnyOiamkanckoro moprania, a TaKKe MOKET
OBITh PUHSATA IPU JTUYHOM MIPUEME 3asIBUTEIIS.

5.3. Kanoba nomkHa coepKaTh:

1) HamMeHOBaHHME OpraHa, HpPEIOCTABISIOIIET0 MYHHIMNAIBHYIO  YCIYTy,
JIOJHDKHOCTHOTO JIMLIA OpraHa, MPEeAOoCTaBISIONIET0 MYHHUIMIAIBHYIO YCIyry, JHu0o
MYHUIIUTAIBHOTO CIIyXKallero, MHOTO(YHKIIMOHAILHOTO 1IEHTPa, €ro PyKOBOIUTENS U
(nn) paboTHHKA, OpTaHU3aLUH, PETyCMOTPEHHBIX YacThio 1.1 ctaThu 16 denepaibHOTO
3akoHa No210-®3, ux pykoBoauTenel W (WiauM) paOOTHUKOB, pPEIIEHUS W ACHCTBUSA
(6e3neiicTBUE) KOTOPBIX 00KATYIOTCS;

2) damunuio, UMs, OTYECTBO (MOCJIEAHEE - MPU HAIUYMUU), CBEIACHUS O MECTE
KUTEIbCTBA 3asBUTENS - (PU3MYECKOro nuua JuO0 HAaMMEHOBAaHUE, CBEIEHHUS O MECTe
HAaXOXKJEHUs 3asBUTEIS - IOPUAUYECKOTO JULIA, & TAKXKE HOMEpP (HOMEpa) KOHTAKTHOTO
TenedoHa, aapec (aapeca) 3JEKTPOHHON MOUTH (MPU HAIMYUHU) M TOYTOBBINA ajpec, Mo
KOTOPBIM JIOJIKEH OBITh HAIIPABIIEH OTBET 3asBUTEIIIO;

3) cBemenmsi 00 OOKATyeMBIX PEIICHUSX W JCUCTBUSAX (Oe3meicTBUHM) opraHa,
MPEAOCTABISIONIET0  MYHHLMINAIBHYIO  YCIYry, JOJDKHOCTHOIO JIMIIA  OpraHa,
MPEIOCTABIAIONIET0 MYHHUIMIAIBHYIO YCIOyry, JU00 MYyHHUIMIAIBHOTO CIIY>Kallero,



MHOTO(QYHKIIMOHAJIBHOTO  IEHTpa, pabOTHUKA MHOTO(PYHKIIMOHAIBHOTO  LIEHTPA,
OpraHM3alui, IpeaycCMOTpeHHbIX YacThio 1.1 crateu 16 denepanbHOoro 3akona Ne210-
®d3, ux pabOTHUKOB;

4) noBOABI, HA OCHOBAaHMWU KOTOPBIX 3asBUTENh HE COIVIACEH C PEIICHHEM H
nerctBueM (Oe3neiicTBMEM) OpraHa, NpPEIOCTABJISIONIETO0 MYHHUIIMNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMI]a OpraHa, MPeIoCTaBISIONIEr0 MYHHUIMIAIBHYIO YCIyry, JTu00
MYHUIIMNAIBHOTO  CIYXaIlero, MHOTO(QYHKIIMOHAJIBHOTO  IIEHTpa,  pabOTHHKA
MHOTO()YHKITHOHAJIEHOTO IIEHTPa, OpraHU3aIHH, PEyCMOTPEHHBIX 4acThio 1.1 ctaThu 16
@®enepanpHoro 3akoHa Ne210-®d3, wux paOOTHUKOB. 3asBUTEIEM MOTYT OBITh
MPEJCTaBIICHBl TOKYMEHTHI (IIPU HAJIUYKH), TOATBEPKAAIONINE JOBOABI 3asiBUTENS, JIMOO
UX KOIHH.

5.4. IloctynuBiias xanoda MOMJICKUT PETUCTPAIlMU B CPOK HE MO37HEe pabouero
JIHS, CJIETYIOUIETO 332 THEM MOCTYILJICHUS.

5.5. Kanoba, moctynuBIias B oprat, NpeoCTaBIISIIONNN MyHUITUTATBHYIO YCIYTY,
MHOTO(YHKIIMOHATBHBIN [EHTP, YUYPEAUTENI0 MHOTO(PYHKIIMOHAIBHOTO IIEHTpa, B
OpraHu3alyu, IpeaycMOoTpeHHbIe 4acThio 1.1 crateu 16 @eaepanbHoro 3akona No2 10-D3,
MO0 BBIMIECTOSIIUA OpraH (IPU €ro HaJIWYMM), TMOMJICKHUT PACCMOTPEHUIO B TEUCHHUE
NSATHAIIATH pabouux JHEH co JHS ee perucTpaluu, a B ciiydae 00XaJOBaHMs OTKa3a
oprasa, IpeI0CTaBJISIONEr0 MYHUIIUITAIBHYIO YCIYTy, MHOTO(QYHKIIMOHAIBHOTO IICHTPA,
OpraHu3aluii, TpeaycCMOTpeHHBIX YacTbio 1.1 ctatbu 16 denepansHoro 3akona No210-
@d3, B mpueMe JOKYMEHTOB y 3asBUTEJISI TUOO B UCHPABICHUU JOMYIIEHHBIX OMEYaTOK U
OIIMOOK WJIM B ciiydae oOOKajJoBaHUS HAPYIICHHS YCTAaHOBJIEHHOIO CpOKa TaKHX
WCTIPABJICHUH - B TEYCHUE MATH pabO4MX JTHEH CO JHS €€ perucTpaluu.

5.6. Ilo pe3ynbratam pacCMOTPEHHUS Kalo0bl TPUHUMAETCSI OHO U3 CJIEAYIOIINX
pELICHNN:

1) sxanoba y1oBIETBOPSIETCS, B TOM YHCIie B (POpME OTMEHBI IPUHATOrO PEIICHHUS,
UCTIPABJICHUS JIOMYIICHHBIX OMNEYaTOK U OIMMHMOOK B BBIAHHBIX B pe3yJbTaTe
PEAOCTABICHUS MYHULIMNIAIBHON YCIYyTd JOKYMEHTaX, BO3BpaTa 3asiBUTEIIO JEHEKHbBIX
CPEACTB, B3MMaHUE KOTOPHIX HE MPEAYCMOTPEHO HOPMATHBHBIMHU IPAaBOBBIMU aKTaMHU
Poccuiickoii deneparuu, HOpMaTUBHBIMHA TIPABOBBIMH akTamMu PecryOnuku Tatapcras,
MYHULIMIATbHBIMU TPABOBBIMU AKTaAMH;

2) B yIOBJIETBOPEHUH KAIOOBI OTKA3BIBACTCS.

He mno3nnee nHs, ciaeayromero 3a AHEM NOPHUHATHS PEIICHUS, YKa3aHHOTO B
HACTOSIIEM ITYHKTE, 3asBUTENII0 B NMUCHMEHHOW (opMe U M0 KEJIaHUIO 3asiBUTENS B
AJIEKTPOHHON  (hopMe  HaAMpaBisSIETCS MOTHUBUPOBAHHBIM OTBET O  pe3yibTaTax
PacCMOTPEHUSI JKATOOBI.

5.7. B cnydae mnpu3HaHUS KanoObl MOJUIEKAIEH YAOBIETBOPEHUIO B OTBETE
3asIBUTEII0 O PE3yJIbTaTaX PACCMOTPEHHMsS >KaIoObl aercs MHPoOpMalus O JACUCTBUSX,
OCYILIECTBIISIEMBIX ~ OpPraHoM,  MPEJOCTABISIONIUM  MYHUIMOAIBHYIO  YCIYTY,
MHOTO()YHKITHOHAJILHBIM IIEHTPOM JIMOO OpraHU3alMel, IpeaycCMOTPeHHON JacThio 1.1
ctatbu 16 @enepanpHoro 3akoHa Ne210-@3, B mensax HE3aMEUIMTEIBHOIO YCTPaHEHUS
BBISIBJIEHHBIX HAPYUIEHUN MPU OKa3aHUU MYHUIUMAIBHOW YCIYTH, a TAKXKE MPUHOCATCS
W3BUHEHUS 32 JIOCTaBJIEHHBIC HEYJA00CTBA M YKa3bIBaeTCS MH(POPMAIUS O JATHHEHIIIX
JEUCTBUAX, KOTOpPHIE HEOOXOJAMMO COBEPIIUTH 3asBUTEII0 B IEISIX MOTYYCHUS
MYHULIMOATBHON YCITYTH.



5.8. B ciydae mpusHaHuUs kanoObl HE MOJUIEkKAIIEH YAOBIECTBOPEHUIO B OTBETE
3agBUTENIO O pe3yjibTaTaX pPACCMOTPEHHUs JKajloObl MAIOTCS apryMEHTHpPOBAHHBIC
pa3bsICHEHUS] O NPUYMHAX MPHUHATOTO pEIIeHHs, a Takke HHPOpMalus O MOpSAKe
00>kaJI0OBaHUs IPUHATOTO PEIICHUSI.

5.9. B cnyyae ycTaHOBIIGHHS B XO/I€ HIIU 110 Pe3yJbTaTaM PacCMOTPEHUs 5Kajio0bl
INPU3HAKOB COCTaBa aJMHHHUCTPATUBHOIO MPABOHAPYLICHHUS WM MPECTYIJICHUS
JOJKHOCTHOE JIMIO, PAOOTHUK, HAJIeNIEHHBIE MOJIHOMOYHUAMU TI0 paCCMOTPEHUIO )Kajo0,
HEe3aMeUIUTEIHHO HAIPABIISIOT UMEIOLIUECS MaTepHAIIbl B OPTraHbl IPOKYPaTypHhI.



[Tpunoxenue Ne 1

K AIMUHUCTPATUBHOMY PErIIAMEHTY
PEeIOCTaBICHUSI MyHUITUTIATBHON
YCIIYTH 110 BblJaue CIIPaBKH
(BBITTUCKH)

dopma

(bnank oprana, NpeIOCTaBISIOIEr0 MyHUIUMIIATBHYIO YCIYTY)

CIIPABKA

Cenenust 00 HIEKTPOHHON TTOANUCH

JomxkHoctHOE nuto (PHO)

(ToANHMCH YIOIHOMOYEHHOTO JO/DKHOCTHOT'O JIUIA
oprasHa)



[Tpunoxenue Ne 2

K AJIMUHUCTPATUBHOMY PErJIAMEHTY
PEeIOCTaBICHUSI MyHUITUTIATBHON
YCIIYTH 110 BblJaue CIIPaBKH
(BBITTUCKH)

dopma
(bnank oprana, NpeIOCTaBISIOIIEr0 MyHUIUIIATBHYIO YCIYTY)

Komy:

KonrakTHbIC JaHHEBIE:

Hp CACTaBUTCIIb.

KoHTakTHBIE AaHHBIC ITPCACTABHUTCILA:

PEIIIEHUE
00 0TKa3e B MPeJOCTaBICHUN MyHUIIUIAIBHON yCIIyTH

0 BbIJa4€ CIPABKU (BBIMTUCKH)
oT Ne

PaccmoTpeB Bame 3asBneHune oT Ne 151
MpuIaraeMble K HEMY JTOKYMEHTBHI, YIOJIHOMOYEHHBIM OpraHoM
MPUHATO peuieHue o0 OTKa3e B Bblaaue
CIPaBKH (BBIITUCKHU) MO CIEIYIOIIEMY OCHOBAaHUIO:

JlononHurenbHast UHGoOpManus:

Caenenus 00 3JEKTPOHHOM MOAMUCH

JokaocTHOE nuto (OHO)

(ToMCH YIOJIHOMOYEHHOTO JJOJDKHOCTHOTO JIMLA
opraHa)



[Tpunoxenue Ne 3
K AJIMUHUCTPATUBHOMY PErJIAMEHTY
PEIOCTaBICHUSI MYHUITUTIATLHOM
YCIIYTH 110 BblJaue CIIPaBKH
(BBITTUCKH)

dopma

(bnank oprana, NpeIOCTaBISIOIIEr0 MyHUIUIIATBHYIO YCIYTY)

Komy:

KonTakTHBIC JaHHEBIE:

Hp CACTaBUTCIIb.

KoHTakTHBIE AaHHBIC ITPCACTABHUTCILA:

PEILIEHUE
00 0TKa3e B MpUeMe TOKYMEHTOB, HEOOXOIUMBIX JIJIS MPEIOCTABIICHHS
MYHULIMIAIBHON YCIYTH MO BbIJIau€ CIIPABKHU (BBITUCKH)
oT Ne

PaccmotpeB Baie 3asdBieHune oOT No u
npuaracMble K HEMY JIOKYMEHTBHI, YIOJITHOMOYEHHBIM OpraHom
MPUHATO pelieHue 00 OTKa3ze B MpHUeMe
JIOKYyMEHTOB, HEOOXOAMMBIX JJIs MPEAOCTABICHUS MYHUIIMIIAILHOW YCIYTH MO BbIJade
CIPaBKH (BBITTUCKH) TIO CJICTYIOIIIMIM OCHOBAHUSIM:

1.
2.

PazpscHeHne nmpuyurH OTKa3a:

JlonoauTenbHAS HHPOpMAITHS:

Brl BnpaBe MOBTOPHO OOpAaTUTHCS B YMOJHOMOYEHHBIH OpraH C 3asBJICHUEM O
MPEeAOCTABICHUHN YCIIYTH TOCJIE YCTPAHEHUS YKa3aHHbBIX HAPYIICHUM.

JlaHHBIH OTKa3 MOXKET OBITh O0XajJoBaH B JOCYACOHOM TOpSAKE IyTeM
HaIlpaBJICHUS KaI00bI B YIIOJJTHOMOYEHHBIN OpraH, a TakXe B Cy1eOHOM MOpPSIJIKE.

Caenenus 00 3JEKTPOHHOM MOAMUCH

JomxnoctHOE nuio (OPHO)

(moaNKCh YHOIHOMOYEHHOT'O JOJDKHOCTHOTO JIMLA
oprasa)



[Tpunoxenue Ne 4

K AJIMUHUCTPATUBHOMY PErJIAMEHTY
PEeIOCTaBICHUSI MyHUITUTIATBHON
YCIIyTH 110 BblJaue CIPaBKU
(BBITTUCKH)

dopma

B

(HanMeHOBaHME OpraHa MECTHOTO CaMOYIIPaBIICHHS)

oT

(pamusust, Ms1, OTYECTBO, ACTIOPTHBIE TAHHBIE, PETHCTPALINIO
10 MECTY JKUTEJBCTBA, aPEC IIEKTPOHHO MOYTHI, TeNe(OH)

3ASBJIEHUE
O BBIJIaU€ CTPABKU (BBIMUCKHU)

[Ipoury Bac BbAaTh cripaBKy (BBIITUCKY)

(yxa3aTe BUJ CIIPaBKH)

K 3asBnenuto npunaratorcsi:

Pe3ynprar npegocTaBiieHuss MyHULUNIAIBHON YCIYTH, IPOILY NPEIOCTABUTH:

DB anuHbli kaOuner IlopTana rocynapCTBEHHBIX M MYHUUMIAIBHBIX YCIYT
Pecny6nuku Tatapcran;

D B JUYHBIA KaOuHeT EnMHOro moprana rocyJapCTBEHHbIX U MYHULIUMAIbHBIX
yenyr,

DB MHOTO(DYHKIITMOHAJIbHOM HEHTPE MPEJOCTABICHHUSI TOCYIAapCTBEHHBIX H
MYHHUIIMNANBHBIX ycayr Pecniyonuku TaTtapcran;

B Opzane.

(marta) (mommucsk) (©.1.0.)



[Tpunoxenue Ne 5

K AIMUHUCTPATUBHOMY PETJIAMEHTY
NIPEI0CTABICHUSI MYHUIIUTIATHHON
yCITyTH TIO BBIJaYe CIPaBKH
(BBITTUCKH)

PykoBoaurento
HcnomHuTenbsHOro KOMATETa

OT:

3AABJIEHUE
00 UCHpaBIEHUU TEXHUYECKON OLLIMOKHU

CooOmato 00 ommoke, JOMYHIEHHOW MPH OKa3aHUM MYHUIIUNAIBHOM YCIyTH IO
BbIJIa4e CIIPaBKH (BBIITHCKH).

3anucaHo:

[TpaBWIIbHBIC CBEICHUS:

[lpomry  WCOpaBUTh  JOMYHICHHYI0  TEXHHYECKYIO  OMIMOKY H  BHECTH
COOTBETCTBYIOIINEC M3MCHEHUS B JOKYMEHT, SBJSIOIIMUCS PE3yIbTaTOM MYHHIIAIAILHOM
YCIYTH.

[Tpunararo crneayromme J0KyMEHTHI:

1.

2.

B caysae mnpuHsTHA pemieHdsT 00 OTKIOHEHWHW 3asBICHHS 00 WCIPaBICHUH
TEXHUYECKOH OIIMOKH MPOIITY HAMPABUTh TAKOE PEIICHHE:

TIOCPEICTBOM OTITPABJICHHSI SJICKTPOHHOTO JOKyMeHTa Ha aapec E-mail: ;

B BH/IC 3aBEPCHHON KOMHHM Ha OyMa)KHOM HOCHTEJC MOYTOBBIM OTIPABICHHUEM IO
ampecy:

HacrosiiiMm moATBEpKAAr0: CBEJICHUS, BKIIOYEHHBIC B 3aSIBJICHUE, OTHOCSILIMECS K
MOEN JIMYHOCTU M TMPEACTABIIEMOMY MHOKO JIMIy, 4 TAaKK€ BHECEHHBbIE MHOI HWXKE,
JOCTOBEPHBIL. JIOKyMEHTHI (KOMHUU JOKYMEHTOB), MPUJIOKEHHBIE K 3asBJICHUIO, COOTBETCTBYIOT
TpeOOBaHUsIM, YCTAHOBJIEHHBIM 3aKOHOAATEIbCTBOM Poccuiickoit denepaiiid, Ha MOMEHT
IIPEACTABICHUS 3asBJICHUS OTU JOKYMEHTBI JIEWCTBUTENBHBI M COACPKAT JIOCTOBEPHBIC
CBEICHUS.

(mara) (moamuch) (©.1.0.)



