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NMOCTAHOBNEHUE
Ne 6 oT 23 ceHTA6ps 2024 roga
06 yTBEPXAEeHUMU aAMMHUCTPaATUBHOro

pernamMeHTa npenocTaBfieHUs MYHUUMUNANbHOMN
ycnyrv no sbiaaye cnpaBKu(BbINUCKK)

B uenax peanusaumn denepansHoro 3akoHa oT 27.07.2010 Ne 210-93 «O6 opraHuMsauuu
NPEAOCTaBNEHNSA roCyAapCTBEHHbIX U MyHUUMNAnNbHbBIX YCNyr», PYKOBOACTBYSCH MOCTAHOBNEHUEM
Kabuneta Munuctpos Pecny6nuku Tatapctad ot 02.11.2010 Ne 880 «O6 yTBepxaeHuu MNopsaka
pas3paboTkv 1 yTBEpXAEHUS aAAMUHUCTPATUBHLIX PernaMeHToB NpeaocTaBneHus rocyapcTBeHHbIX
ycnyr WCRNONHUTENbHbIMU OpraHamu rocyAapCTBeHHOW Bnactu Pecnybnuku TartapctaH u o
BHECEHUN W3MEHEeHUN B OTAenbHble nocTaHoBrneHus KabuHeta MuHWCTpOB Pecny6nukun
TatapctaH», UcnonHWUTEnbHbIN KOMUTET KapacCUHCKOrO CenbCcKoro NOoCeneHus AkcyBaesckoro
MyHUUMnaneHoro paoHa Pecny6bnuku TatapcraH

MOCTAHOBNAET:
1. YTBEpANTL AOMUHUCTPATUBHBIA PErnaMeHT NpenocTaBNeHuUs MYHALMNANLHOW ycnyru no
Bbl4a4e CnpasKy (BbIMUCKHK).
s MNpusHaTe yTpaTUBLUMM CWUNYy NOCTAHOBNEHWS WCMONMHUTENBLHOrO KOMUTETA KapacuHckoro

CEnbCKOro nocenexust AkcybaeBckoro MyHuuMnansHoro paoHa Pecny6nukv TaTtapcran:

- OT 22.03.2022r. Ne26 «O6 yTBEpXAEHWM aAMWUHUCTPATUBHOIO pernameHTa npeaocrasneHus
MYHULMNANbLHOW YCNyru no Bblgaye cnpaskv (BbIMUCKN)»;

- ot 13.10.2022r. Ne17 "O BHeCeHUM U3MEHEHWIA B NocTaHoBMeHue McnonHUTenbHOro KomuTeTa
KapacuHckoro cenbckoro noceneHnuss Akcy6aeBckoro MyHULMNANLHOrO parioHa Ne6 o1 22 mapTa
2022 ropa «O6 yTBEpXAEHUM aAMUHUCTPATMBHOIO pernaMeHTa npeanocTaBneHns MyHUUUnansHOn
ycnyru no Bblaave cnpasku (BbIMUCKKU)».

3. PasmecTuTb HacToslWee nocTaHoBMNeHue Ha oduumansHom caitTte AkcyBaesckoro
MyHUUMNaneHoro panoHa Pecnybnukn TaTapcrad (http://aksubayevo.tatarstan.ru) u onybnukoBaTb
Ha oduumanbHoOM noprane npaBoBOK nHopMauum Pecny6nuku TatapcraH

(http://pravo.tatarstan.ru).
4. KoHTponb 3a MCNOMHEeHWeM HaCTOSALLEro NOCTAHOBIEHUS OCTABNSIO 3a COBO.
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YTBEpPXKAEH

NoCTaHOBNEHUEM
McnonHuTensHoro KomuTteTa
KapacuHckoro CenbCKoro
noceneHus AkcybaeBsckoro
MYHMALMNANbHOIo paioHa

Pecnybnukn TatapctaH oOT «23»
ceHTabpa 2024 r. Ne6

AOMMHUCTPaATUBHLIN pernamMmeHT
npeaocTaBlieHUA MYHHLIHﬂaanOﬁ ycnyruv no Bblaa4vde cnpaBkKu (BblnHCKH)

1. O6wme nonoxeHus
1.1. TllpepMeT perynupoBaHna aqMUHUCTPaATUBHOIO pernameHTa

HacTtosawmin agMUHUCTPATUBHBLIA pernameHT NpefocTaBneHus MyHuuunanbHon ycnyru (ganee —
aAMUHUCTPATUBHBIA  pernameHT) ycTaHaBnueaeT CcTaHAapT W NOPAAOK NpeaoCTaBneHus
MYHUUMNANbHOW YCNYr No Bblaa4ve cnpaeku (BbIMUCKK) (Aanee — MyHuuunanesHas ycnyra).

1.2. Kateropuun 3assurtenen

1.2.1. Nluuamu, UMeLUMKU NPaBO Ha NONy4YEeHUE MyHUUMNAnNbHOW YCnyru, ABNAITCA PusnyHeckme
nuua (ganee — 3asBUTEND).

1.2.2. C 3aaeneHuem Bnpase obpaTtuTbCA NpeacTaBUTENb 3aABUTENSA, 4ENCTBYIOLWUA HA OCHOBAHUN
L[OKYMEHTA, yAOCTOBEPSIOLLEro ero NoiHoMo4ns (ganee — npeacrasuTens 3asBuTens).

1.3. MopsnoK MHPOPMUPOBAHUS O NpefoCcTaBNeEHUU MyHULUUNANLHOW YCIyru

1.3.1. UHdopmMauuns o nopsake npefocTaBneHus MyHUUMNanbHOW yCnyru pasmeLlaeTcs:

1) Ha WHOPMALMOHHBIX CTEHAaXx, coAepXalux Bu3yanbHykd W TEKCTOBYKD WHOpMauuio o
MYHULMNANbHON YyCnyre, pacrnonioXeHHbIX B MOMELEeHUAX MHOrodyHKUMOHamNbHbIX LUEHTPOB
npeaocTaBneHnsa rocyaapCTBEHHbIX 1 MyHMUUNANbHLIX YCNYT.

2) Ha ouuMansHOM canTe MyHUUMNanbHOro painoHas MHMOPMAaLNOHHO-TENEKOMMYHUKALMOHHOW
cetn «HTepHeT» (https://www. Aksubaevo. tatarstan.ru);

3) Ha [oprtane rocyfapCTBEHHbIX W MyHuuMnanbHbiX ycnyr Pecnybnuku TaTtapcrad
(https://uslugi.tatarstan.ru) (aanee — PecnybnukaHckuin noprtan); _

4) Ha EOuvHOM nopTane rocyAapCTBeHHbIX W MyHuuunaneHbiX ycnyr (dpyHkumn) (https://
www.gosuslugi.ru) (ganee — EguHelin nopTtan);

5) B rocyaapcTeBeHHoOn UHpopMauuoHHon cucteme «PeecTp rocyfapCTBEHHbIX U MyHULMNANbHbIX
ycnyr Pecnybnukn Tartapctan» (http://frgu.tatar.ru) (aanee — PeecTp rocyoapCTBEHHbIX W
MyHWULUMNANbHbIX YCNYyr).

1.3.2. KOHCynbTMpOBaHMEe NO  BOMpPOCaM MNPeAoCTaBNEHUA  MYHUUUNAnNbHOW  ycryru
OCYLLIECTBNAETCH:

1) B MHOrodyHKUMOHAmNbHbIX LEHTpax npeafocTaBneHns rocyaapCTBEHHbIX WM MyHWUMNanbHbIX
ycrnyr npyu yCTHOM obpalleHun - IMYHO UNK No TenedoHy,

2) B UHTepakTueHon dopme EgmHoro, PecnybnukaHckoro noprana,

3) B YyNOMHOMOYEHHOM Ha NpeaocTaBrnexHue ycnyru opraHe (ganee — OpraH):




npy YCTHOM ofpalleHun - IUYHO UNK no TenedoHy,

NPy NUCbMEHHOM (B TOM 4ucne B hopmMe 3MNEeKTPOHHOro AOKYMeHTa) obpalieHun — Ha BymaxHom
HOCUTEne no noyTe, B 3N1eKTPOHHOW (hOpMeE NO 3MEeKTPOHHOW NoYTe.

1.3.3. Undbopmauus Ha EpuHom noptane, PecnybnukaHckoMm nopTane o nopsake u cpokax
NpeaocTaBneHna MyHUUUNanbHOW yCcnyrun Ha OCHOBaHMU cBedeHun, coaepxawmxca B PeecTtpe
rocygapcTBEHHbIX U MyHULUMNANbHbIX YCRyr, NnpegocTaenaeTca 3asaeutento 6ecnnaTtHo.

Aoctyn K wuHdoOpmauum O cpokax W nopsgke nNpefoCTaBNEHUs MYHUUMNANbLHOW ycnyru
ocywecTtensetcs 6e3 BbINONHEHUs 3asiBUTENneM Kakux-nubo Tpebosavwuin, B Tom uucne 6e3s
MUCNonNbL30BaHMA MPOrpaMMHOro obecnevYeHus, YCTaHOBKA KOTOPOro Ha TEeXHUYECKUe cpencTtsa
3aasuTensa TpebyeT 3akioYeHMA NULUEH3NOHHOrO UMM MHOTO cornalleHus ¢ npasoobnagaTtenem
nporpammHoro obecneyeHus, npedycMaTpuBalolWero B3MMaHve nnaTbl, perucTpauuio Wnu
aBTOpU3aLMIO 3a8BUTENS UNN NpefocTaBNeHne UM NepcoHanbHbIX AaHHbIX.

1.3.4. lNpun obpalleHun 3asBUTENA NMUYHO WNKU Mo TenedoHy B COOTBETCTBUM C MOCTYMUBLUUM
obpallieHvemM npenocTasnaeTca MHpOpMaLUsA:

1) o MecTe HaxoXaeHus MHOroPYHKUMOHANBHOro UeHTpa npeaocrasneHus
rocygapcTBeHHbIX U MyHUuunaneHbix ycnyr, OpeaHa (agpec, rpaduk paboTbl, cnpaBo4yHble
TenedoHsbl);

2) O nopsgke npegocTaBNeHUA MyHMUMNanbHOW ycnyrd, o0 cnocobax U cpokax noaaqu
3aaBnNeHun;

3) o kaveropusix rpaxgaaH, KOTOpbIM nNpefoCTaBNsSeTCs MyHWUMNanbHas ycnyra; o
HOPMaTWBHbIX MPAaBOBbIX akTax, PperynupyloLmnx BONPOChbI NPEAOCTABNEHUS MyHULMNANbHOM
yCnyru;

4) 0 nepeyHe [OOKYMEHTOB, HeobxoAuMbIX ANA pPacCMOTPEHUs  3aABMNEHUs o
npefocTaBneHnun MyHuLUMnanbHoM ycnyr, 0 cpokax npuema u peructpaumm 3assreHus;

5) o xope npefocTaBNeHUss MyHUUUNANbHOMW YCIyTu;

6) o MecTe pasMmelleHMa Ha oduuManbHOM canTe WHdopMauuM no Bonpocam
npenocTaBneHns MyHUUMNansHOM ycnyru;

7) o nopsigke obxanosaHuA AencTBUn unn 6e3neicTBUA SOMMKHOCTHLIX Nuy OpaaHa.

Mo nucemeHHoMy obpauleHuio COTpyAHUMKUM OTpena, OTBETCTBEHHOro 3a npefocTasneHve
MyHULMNanbHOW Yycnyri, nogpobHO B MNUCbMEHHON OpMe pa3bACHAIT 3asBUTEND NOPSA0K
NPEeAoCTaBNEHNA MyHULUUNANbLHOW YCAYrM M BOMPOCHI, YKa3aHHble B HACTOSLWEM NyHKTe
aAMWHUCTPATUBHOIO pernameHTa, U B Te4yeHue Tpex pabouux OHEW CcO [HA perucTpauuu
obpalleHus HanpasBnsawT oTBeT 3asBuTento.OTBeTbl AaloTCs Ha A3bike obpawenus. B cnyuae
HEBO3MOXHOCTWU [OaTb OTBET Ha HA3biKe 06pau_teHu;l MCNONB3YKTCA roCyOapCTBEHHbIE HA3bIKU
Pecnybnuku TatapcrtaH.

1.3.5. NHdopmauumsa no sBonpocamMm npeaocTaBneHust MyHUUUnanbHOW YCryru pasMeljaeTcsa Ha
oduunansHOM canTe MyHULUNANbHOro pavoHa (Wiu 20podcKo20 OKpyza) U Ha NHADOPMALMOHHBIX
cteHaax B nomeleHusax OpzaHa ans paboTbl ¢ 3aaBUTENAMMU.

MHopmauma Ha rocydapcTBeHHbIX sA3blkax Pecnybnuku TartapcrtaH, pasmellaemas Ha
WH(DOPMALMOHHBIX CTEHAAX W HA OMdUUMANLHOM CalnTe MyHUMUMNAnNbHOrO panloHa B
WH(OPMALUMOHHO-TENEKOMMYHUKALUMOHHON  cetu  «VIHTepHeT», BKNYaeT CBeAeHus o
MyHULUMNanbHOW ycnyre, cogepxawmecs B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1
afMWUHUCTPATUBHOrO perfnameHTa, MHopMauuio 0 MeCTe HaxoXAEHMUs, CnpaBoYHbIX TenedoHax,
BpemeHu paboTbl OpeaHa, 0 rpacuke npuema 3asBNeHUW Ha nNpeaocTaBneHMe MyHUUUNanbHoOM
YyCRnyru.




1.4. HopmaTuBHbIE NpaBOBbLIE aKThl, PEryNUpylLIne NnpeaocTasneHue
MYHULMNANbLHOW YyCNyru
*

1.4.1. TllepeyeHb HOpPMaTUBHbLIX MNPaBOBbIX aKTOB, pPErynUpylowWux npeaocrasneHne
MYHULMNANbHON YCnyru (C yKkasaHuem pPeKBU3UTOB HOPMAaTMBHbLIX MPABOBbLIX AKTOB U UCTOYHWUKOB
ux ocuumnansHoro onybnukosaHus), pasmelleH Ha EquHom noptane, B Peectpe rocyaapcTeeHHbIX
W MyHMUMNanbHbIX YCNyr, Ha ouUManLHOM cainTe MyHUUUNANbHOrO painoHa B MHHOPMALMOHHO-
TenekoMMYyHUKaLWoHHON ceTh «HTepHeT».

1.4.2. TekcT agMUHUCTPATUBHOIO pernaMmeHTa B AeNCTBYIOLEN pefakuun NoanexuT pasmeLleHuio
Ha EgnHom nopTtane, B PeecTpe rocyaapCTBEHHbIX U MyHULMNANbBHbBIX YCryr, Ha oduunansHOM
canTe MyHUUUNanNbHOro pamoHa B MHPOPMaLMOHHO-TENEKOMMYHUKaALMOHHON ceTn «HTepHeT».

1.5. TepMuHbI, UCnonb3yemble B aAMUHUCTPATUBHOM perfnaMmeHTe, U UX onpeaeneHus

1.5.1. B agMUHUCTpaTMBHOM pernameHTe UCNOoNb3YITCA Creayowmne TEPMUHbI U ONpeaeneHus:
yAaneHHoe paboyee MecTto MHOroyHKLUMOHANbHOro UeHTpa NpPeaoCTaBNeHUsA rocyAapCTBEHHbIX U
MYHUUMUNANbHBIX yCNyr — TepputopuanbHo obocobneHHoe CTPyKTypHoe nogpasgenenuve (odwuc)
MHOrOYHKLMOHANBHOMO LEeHTpa NpefocTaBleHUs TroCyAapCTBEHHbIX WM MyHUUMNAnbHbIX YCyr,
co3faHHOe B ropoACKOM (CENbCKOM) NOCENEeHNN MyHMLMNanbHOro paoHa Unu B ropoOACKOM OKpyre
Pecnybnuku TaTtapctaH B COOTBETCTBUM C NYHKTOM 34 [lpaBun opraHusauMm OefATEenbHOCTH
MHOrOoYHKUMOHAmNbHbLIX LUEHTPOB NpeAoCTaBNEeHUs roCyfapCTBEHHbIX U MyHUUMNANbHbLIX YCAyr,
yTBEPXAEHHbIX nocTaHoeneHuem lNpasutensctea Poccuitickoin ®epgepauunn ot 22 gekabpa 2012 r.
Ne 1376 «O6 yTeepxaeHuu Npasun opraHnsauny AeaTenbHOCTU MHOTOMYHKUMOHANbHbBIX LEHTPOB
npenocTaBnNeHNA rocyfapCTBEHHbIX U MyHULMNANbHbIX YCNyr»;

TexHu4yeckas owubka - owwubka (onucka, onevyaTka, rpaMmmaTudeckasl unu apudmeTtudeckas
owwubka nubo nogobHas owwmbka), AonylWEeHHAs OpraHoMm, NpPefoCTaBNAWMM MYHULUMNANbHYIO
ycnyry, W npuBedlias K HEeCOOTBETCTBUIO CBEAEeHWW, BHECEHHbIX B [OKYMEHT (pesynbtaTr
MyHAUMNAnbHOW ycnyru), CBEAEHUAM B OKYMEHTAaX, HA OCHOBaHWU KOTOPbIX BHOCUNUCL CBEAEHUS;
EavHaa cuctema wuaeHTUUKauMM W ayTeHTudpumkaumnm B WHAPACTPyKType, obecneuyvsarollen
MHPOPMaLMNOHHO-TEXHOMNOINMYECKOE B3auMOAENCTBME WMH(OPMALUMOHHbBIX CUCTEM, WUCNONb3YEMbIX
ANS NpefocTasfeHns rocyaapCTBEHHbIX U MyHULMNANBHBIX YCNYr B 3NEeKTPOHHON hopme (nanee —
ECWA) - depepanbHaa rocyfnapcTBeHHaa wuWHdopmauuoHHas cuctema, obecnevyueawllas
CaHKUMOHMPOBAHHbLIA  AOCTYN Y4YacTHMKOB WHMOPMALUUMOHHOIO B3aUMOAEWACTBUA B CUCTEME
MAeHTUDUKAUUMU U ayTeHTUdUKauMm K uHgopmauun, coaepXallencs B rocyfapCTBEHHbIX
MHPOPMALIMOHHBIX CUCTEMAaX U UHbIX MH(POPMAaLUOHHBLIX cUCTEMAX;

Mo®Ll - T[ocymapcteeHHoe OGiopxkeTHoe  ydypexpaeHue  «MHOrodyHKUMOHANbHbLIA  LEHTP
npefocTasneHnsa rocyaapcTBEHHbIX U MyHMUMNanbHbIX yenyr B Pecnybnuke TaTtapcraHy;

AUC MoL] - ABTOMaTM3MpOBaHHaA MHAOPMALUMOHHAs cucTemMa MHOroyHKLUMOHANLHLIX LEHTPOB
npegocTasneHns rocygapCTBEHHbIX U MyHMUUNanbHbIX yenyr PecnyGnuku TaTtapcran.

1.5.2. B agMUHUCTpaAaTMBHOM pernameHTe noj 3asBfieHUueM O NPefoCTaBfNeHUUn MyHULMNanbHOM
ycnyrn (ganee - 3asiBNEHWE) NOHUMAEeTCs 3anpoc O NPefoCTaBfeHUUM MYHULMNANbHOW YCnyru,
NoAaHHbIA B COOTBETCTBUM C NYHKTOM 3 cTtaTtbu 2 PenepanbHoro 3akoHa oT 27 wionsa 2010 roga Ne
210-®3 «O6 opraHuzaymm npefocTaBneHus rocy4apCTBEeHHbIX U MYHUUMNANbHLIX yCnyr» (ganee —
®depnepanbHbii 3akoH Ne 210-03).




2. CTaHAapT npeaocTaBneHUA MyHMUMNANLHOW yCnyru
2.1. HaumeHoBaHWe MyHULMNANBHON yCnyru
Beiaaya cnpaeku (BbINUCKK).

2.2. HaumeHoBaHWe MCNONHUTENBHO-PACNOPSANTENBHOTO OpraHa MeCTHOIO CamoynpaBreHus,
HEenocpeacTBEHHO NPeAoCTaBNALWEro MyHMUMnanbHy ycnyry

WcnonHuTenbHbIN kKoMUTeT KapacuHCKOro cenbckoro noceneHus AKCyGaeBckoro MyHUUMNanbHoro
paioHa Pecnybnuku TaTapcrtaH

2.3. OnucaHve pesynbTata npefocTaBneHns MyHULMnanbsHonm yenyru

2.3.1. PesynbTaToM npeaocTaBneHns MyHUUMNAanbHON ycnyru sBnseTcs:
1) cnpaeka (Bbinucka) (Npunoxexne Ne 1k HacTosALEeMy aAMWHUCTPATUBHOMY pernaMeHTy);

2) peweHue 0O OTKase B NMpeaocTaBneHuu MyHuuunansHow ycnyru (npunoxexue Ne 2k
HacTosALweMy agMUHUCTPATUBHOMY pernameHTy);

3) peweHue 00 OTKase B MNpuMeMe [OKYMEHTOB, HeOOXOAMMbLIX ANs NpeaocTaBNEeHUN
MyHULMNanbHon ’ycnyrvl (npunoxexune Ne 3k HacTosiILeMy adMUHUCTPATUBHOMY PernameHTy).
2.3.2. PesynbTaT npefocTaBneHns MyHULMNAanbHOM yCnyru HanpasnsieTcs 3assuTento B dopme
SNEKTPOHHOrO  AOKYMEHTa, MOAMUCAHHOrO YCUMEHHOW KBanuMUWPOBAHHON  3NEKTPOHHOW
noanuCbI0 YNOSTHOMOYEHHOro AofmKHOCTHOro nuua OpeaHa (Mubo OpezaHa), B COOTBETCTBUM C
®epfepanbHbiM 3akoHoM oT 6 anpens 2011 roga Ne 63-©3 «O6 anekTpoHHO nognucu» (aanee —
®epnepanbHbld 3akoH Ne 63-03) B nuuHbI kabuHeT EamHoro noprtana. B cnyyae HanpaeneHus
3anBneHun nocpeacTsom PecnybnukaHckoro  noptana  pesynbTaT  npefocTaBneHus
MYHULMNANbHOW YCNyru HanpaBnsaeTcsa Tak e B NM4YHbIR kabuHeT PecnybnukaHckoro noprana.
2.3.3. Mo BbIbOpy 3asBuUTENs pesynbTaT NPeAoCTaBlIeHUs MYHULUUNAaNbHOW YCnyru BblAaeTcs B
Oprave unu B8 MOL| B chopme 3k3emnnsipa IMEKTPOHHOrO LOKYMEHTa, pacrneyaTaHHoro Ha
OymaxkHOM HocuTene, 3aBEepEeHHOro neyaTbld W MOAMUCHIO COOTBETCTBEHHO YNOMHOMOYEHHOro
AomkHocTHoro nuua OpraHa unu pabotHuka MOLL.
2.3.4. 3asBuTene BNpaBe MoNy4uTb pe3ynbTaT NPefoCTaBNeHnss MyHULMNanbHoN ycnyri s opme
3NEeKTPOHHOro [OKyMEeHTa B Te4YeHWe Cpoka [elcTBuUs pes3ynbTata NpeaocTaBleHus
MYHULMNANbLHON YCNyri.

2.4. Cpok npegocTaBneHmMsa MyHULUnanbHoOW ycryr, B TOM Y1Ucne ¢ y4eToOM HeobXxoanmocTu
obBpallueHua B opraHu3auuu, y4acTeyoLimMe B NpeaocTaBneHnn MyHUUMNansHon yCnyru, Cpok
NPUOCTaHOBIEHUSA NpefoCcTaBNeHNs MyHULMNANbHON YCNyru B Criy4ae, ecrnv BO3MOXXHOCTb
NpuocTaHOBNEHUA NpeaycMoTpeHa 3akoHoaaTenbcTsoM Poccuiickonn enepauunm,cpok Bblgayn
(HanpaBneHus) OKYMEHTOB, ABMNAOLWNXCA pe3ynbTaToM NpefoCcTaBNeHus MyHUUMNanbHOW yCnyru

2.4.1. MyHuuunanbHas ycrnyra npefoctasnseTcs B TeHeHne Tpex pabo4nx gHeNn.
2.4.2. [puocTtaHoBnNeHne cpoka NpefocTaBneHnss MyHULUMNansHOM ycryru He NpeayCcMOTPEHO.

2.4.3. HanpaeneHue [OKyMeHTa, SBNSAIOLWErocs pesynbTaToOM NpefoCTaBneHUs MyHUUUNAanbHOWM
ycnyrn B opMe 3NEeKTPOHHOro AOKYMEHTA, 3asiBUTENO OCYLUECTBMNSAETCS B A€Hb 0OPMNEHUs u
perucTpauuu pesynbtaTta NpeaocTasneHnsa MyHMUMnanbHOn ycnyru.

2.5. VicyepnbiBalowuin nepeyeHb JOKYMEHTOB, HE0BX0AMMbIX B COOTBETCTBUM C
3akoHogaTernbHbIMU UNU MHBIMWU HOPMaTUBHBLIMW NPaBOBbLIMW aKTaMu ANA NpeaoCcTaBNeHns
MyHULUMNANbHOW YCNYrK, a Takke yCrnyr, KoTopble ABMASAITCA HeobxoaAnMbIMK 1 oBs3aTenbHbIMKU ANS




NpefocTaBNeHns MyHULMUNanbHbIX yCnyr, NoAnexaluvx NpeacTaBneHunio 3assuTeneM, cnocobsl nx
NONy4YeHUs 3aABUTENEM, B TOM YUCIIE B ANEKTPOHHOU hopmMe, NOPSAOK UX NPeACTaBNEHUS

2.5.1. inA nony4yeHnss MyHULMNAanbHOR yCnyru 3asBUTENb NPeACTaBNAET crieaylowme 4OKYMEHTbI:
1) AOKYMEHT, yAOCTOBEpPSAWUA NUYHOCTb (He Tpeﬁy'emﬂ B crnydyae obpalleHuss nocpeacrsom
EavHoro, PecnybnukaHckoro noprtana);

2) [OKYMEHT, yAOCTOBEPSIOLMNIA NONHOMOYUSA NPeACcTaBUTENs 3aABUTENS;

3) 3asBneHue:

B dopme pokymeHTa Ha OymaxHom HocuTene (npunoxeHne Ne 4 k HacTosuemy
aAMUHUCTPATUBHOMY pernameHTy);

B QIeKTPOHHON hopMe (3anonHAeTCA NOCPeACTBOM BHECEHUS COOTBETCTBYIOLUMX CBEOEHW B
3NEeKTPOHHYI0 POopMy 3asiBneHus)), NoanucaHHoe B COOTBETCTBUM C TpebosaHumamu nyHkTa 2.5.3
aAMWHUCTPaTUMBHOIO pernameHTa, npu obpaueHun nocpeactesoM EauHoro, PecnyBnukaHckoro
noprana;

4) B cnyyae, ecnu AnA NPeAoCTaBMNeHWs MYHUUMNAnbHOW ycnyrn HeoBxoauma obpaboTtka
NepcoHanbHbIX OaHHbIX NULA, He SABMAKLWErocs 3asBUTENEM, W €Cni B COOTBETCTBUM C
beaepanbHbiM 3aKkOHOM o0OpaboTka Takux NepcoHanbHbIX AAHHbIX MOXET OCYLUECTBATLCA C
cornacusa ykasaHHoro nuua, npu obpaiieHuu 3a nonyyYeHMeM MyHUUMNanbHOW ycnyru 3asBuTenb
AOMNONHUTENbHO NPEeACTaBNAeT AOKYMEHTbI, MOATBEpXAaoLWMne NnonyyeHne cornacus ykasaHHoro
nvua unu ero 3aKkoHHOro npeactasuTens Ha obpaboTKy NnepcoHanbHbIX AAHHbLIX YKA3aHHOro nuua.
[oKyMeHTbI, NoATBEpPXAAOLME NonyYyeHne cornacus, MoryT 6biTb NpeacTaBneHsl B TOM Yucne B
thopmMe 3NeKTPOHHOro AOKYMEHTA;

5) B cny4ae, ecnu 00S83aHHOCTb XpaHEHUA LOMOBOW KHUrM fo 31.12.2017 Boanaranacb Ha
COBCTBEHHUKOB XWUMbIX NOMeLLeHUI, 3asBUTeNneM NpeacTaBnsaeTcs AOMOBAS KHUrA;

6) npaBoycTaHaBnuBawLe [OOKYMEHTbl Ha WHAWBMAYyanbHbIA >XKUNOW [OM (ecnu  npaso
COOCTBEHHOCTH He 3aperucTpuposaHo B EAnHOM rocyaapcTBEHHOM peecTpe HeABWXUMOCTY) — AnS
BbIMUCKN U3 NOXO3ANCTBEHHOW KHUTN.

252. 3asBneHve u npunaraemble [OOKYMEHTbl MOryT ObiTb NpeacTaBrneHsl (HanpaeneHbl)
3asBUTENEM OHUM U3 CnepyrLmux cnocobos:

1) 4epe3 MOL| Ha ByMaxHbIX HOCUTENSX U B BUAE ANEKTPOHHbIX JOKYMEHTOB, COOTBETCTBYIOLLMX
TpeboBaHUAM nyHKTa 2.5.3 agMUHUCTPaTUBHOIO pernameHTa;

2) nocpeacTtsom EguHoro, PecnybnuvkaHckoro noptana B 3NeKTPOHHOW PopMeE;

3) B OpraH nU4HO UM NOCpeaCcTBOM NOYTOBOI CBSA3M HA BymMaxXHOM HOCUTene.

3asBneHue W npunaraemble [OOKYMEHTbl, NpWM HanpaBneHWM MNOCPEACTBOM MOYTOBOW CBS3M,
3aBepsATCA B YCTAHOBNEHHOM Nopsigke.

2.5.3. 3aseneHve npu HanpaeneHun nocpeactesom EauHoro, PecnyBnukaHckoro nopTana
noanucbiBaeTCA MPOCTON 3NEKTPOHHOM NOANUCHIO 3asABUTENS.

Ans nony4YeHuMs NpOCTOM 3NEKTPOHHOW MoAanNucK 3asBuTento HeobxoauMMo npoilTu npoueaypy
peructpauun (ayteHtudukaumm) B8 ECUA, a Taioke noaTBepAnTb YHETHYHO 3anuch.

OneKTpoHHbIE JOKYMEHTbI (3NEKTPOHHble 06pa3sbl AOKYMEHTOB), yKasaHHble B NOANyHKTax 2, 4-6
nyHkTa 2.5.1 aAMUHUCTPATUBHOIO pernameHTa, 3aBepSAlTCA YCUNEHHOW KBanuUUMPOBaHHON
nNoOANUCBIO MWL, YMOMHOMOYEHHbIX Ha CcOo3faHue W NOAMUCAHWE TakKuX OOKYMEHTOB, B TOM 4ucrne
HOoTapuycamu.

SNEKTPOHHbIE AOKYMEHTbI (3NEKTPOHHbIE 06pasbl AOKYMEHTOB), NpUnaraeMble€ K 3asBNEHUIO, B TOM
yucne OOBEpPEeHHOCTWU, HanpaensawTCcA B Buae dannos B cdopmatax pdf, jpg, jpeg, png, tif, doc,
docx, rif, sig pasamepom He bonee 50 MbawrT.

Kayecteo npenoctaBnAeMbiX O3MNEKTPOHHbIX AOKYMEHTOB (3MEeKTPOHHbIX 06pa3oB [OOKYMEHTOB)
AO/MKHO MO3BONATL B MOMHOM oOObeMe npovnTaTb TEKCT OOKYMEHTa W pacno3HaTbh PEKBU3UTHI
AOKYMEHTA.

2.5.4, 3anpewaeTca TpeboBaTh OT 3asBUTENS:




1) NpeactaBneHUs OOKYMEHTOB U UH(OpMauMM Unu OCyLLECTBNEHUS OEWCTBUN, NpeacTaBneHue
WNU  OCYLIECTBNEHME KOTOpPbIX HEe nNpeaycMOTPEeHO HOPMaTUBHLIMW NPABOBLIMU  akTamu,
perynupyroLmMn OTHOLLEHUS, BO3HUKaOLLMUE B CBA3U C NpefoCTaBNeHMEM MyHULMNANbLHOW YCNyru;
2) OCYLIEeCTBNeHus OelCTBUA, B TOM 4UCNE COrnacoBaHWin, HeobXoaumbix AN NONyYeHus
MyHULUMNANbHOW YCNyrn U CBR3aHHbIX ¢ obpaujeHuem B UHbIE rocyfapCTBEHHbI® OpraHbl, OpraHbi
MECTHOro camoynpasneHus, opraHusauuu, 3a WUCKMTIOYEHWEM MONy4YeHUss YCNyr v nonyyYeHus
AOKYMEHTOB U UHdOpMmauuu, npeaoctaBnseMbiX B pesynbTaTe NpeaoCTaBNeHUs Takux YCnyr,
BKITIOYEHHbIX B MEepeyHu, ykasaHHblie B 4actm 1 cratem 9 depepanvHoro 3akoHa Ne 210-03
(Heobxogumbix 1 obsizaTenbHbIX yenyr);

3) npeacTaBneHna AOKYMEHTOB U MHAOpMaLMK, OTCYTCTBUE U (MNW) HEQOCTOBEPHOCTb KOTOPbIX HE
yKasblBanicbe nNpu MNepBOHa4YasibHOM OTKase B MNpueMe [OOKYMEHTOB, Heobxoaumbix AnS
npegocTaBneHns MyHuuunanbHoW ycnyru, nubo B NpefoCcTaBneHuuM MyHUUUNanbsHoOW ycnyru, 3a
WUCKINIOYEHMEM CneayLnX crnyyaes:

a) u3MeHeHue TpeboBaHUA HOPMATUBHLIX MPAaBOBLIX AKTOB, KacCalLWMXCA nNpefocTaBneHus
MYHUUUNANLHOW Yycnyru, rnocne nepBoHayanbHOM MNoAAaYM 3asiBNEHUA O MNpPeaocTaBneHMu
MYHULMNANsLHON yCnyru;

0) Hanuyve owmnbok B 3aABNEHMU O NpenocTaBneHUU MYyHULMNAnNbHOW YCnyrn U OOKyMEHTaX,
NoAaHHbIX 3a8BUTENEM NOCNe NepBoHaYanbHOro 0TKkasa B NpUeMe AOKYMEHTOB, He0bXoAUMBbIX AnS
npeaocTaBneHns MyHUUMnanbHoOn ycnyri, nubo B npeaoctaBneHnn MyHULMNAnNbLHOM yCnyru u He
BKITIOYEHHbIX B NPEeACTaBMNEHHbIN paHEEe KOMMNNEKT LOKYMEHTOB;

B) UCTEYEHUE CpOKa AEVACTBUSR AOKYMEHTOB UMW U3MEHeHWe nHdopmaLuMm nocne nepBoHa4anbHoro
OTKasa B NpuMeMe AOKYMEHTOB, HEODXOAUMBIX ANA NPeaoCTaBNEeHUA MyHUUUNanbHoW ycnyru, nubo
B NpefoCcTaBfleHn MyHUUMnansHom ycnyriu,

r) BbiSBNEeHWe [OOKyMeHTanbHO MoATBepXAeHHoro dakta (npusHakoB) owuboyHoro wnum
npoTuBonpasHoro AencTteuns (6espencrteus) pormkHocTHoro nuua OpraHa, paboTthuka MOLL, npu
nepBoHa4YanbHOM OTKase B MNpUemMe [OOKYMEHTOB, HeobxogumbiXx Ons npeaocTaBneHus
MyHUUMNansLHOW ycnyri, nubo B npeaocTaBneHuu MyHUUUNanbLHOM ycnyru, o Yem B MUCbMEHHOM
BUAe 3a nognucelo pykoeoautens Oprada npu nepBoHayanbHOM OTKase B NMpUEME LOKYMEHTOB,
HeobxoaAuMbIX ANs NpefoCTaBneHNs MyHULMNanbHOW yCnyru, yBeAOMISETCA 3asBUTENb, a Takke
NPUHOCATCA U3BUHEHMUS 3a AOCTaBneHHble HeynobCTea;

4) npepoctaBneHus Ha ODymMa)kHOM HocuTene AOKYMEHTOB U WHOpMaLUK, dNeKTpoHHble o6pasbl
KOTOpbIX paHee Obinn 3aBepeHbl B COOTBETCTBUM C NYHKTOM 7.2 yacTu 1 ctaten 16 ®egepanbHoro
3akoHa Ne 210-®3, 3a UCKNIOYEHUEM CryvaeB, €Cn HaHeceHWe OTMETOK Ha Takue [OKYMEHTbI
nmbo X U3bATUE ABNAETCS HeobxoouMMbIM YCNOBMEM NpPEefoCTaBnNeHWUs rocyaapCTBEHHOW WNuU
MYHULMNANbHOW YCNYri, U UHbIX CNy4Yaes, YCTaHOBMNEHHbLIX (heaepanbHbiMU 3aKoHaMMU.

2.6. NcuyepnbiBaoLwunii nepeyYeHb AO0KYMEHTOB, HeobX0oAUMbIX B COOTBETCTBUU C HOPMaTUBHbIMU
NpaBOBbIMW aKTaMun ANA NpefocTaBneHns MyHUUUNanbHOW yCnyri, KoTopble HaxoasaTCs B
pPacnopsi>XeHUU rocyapCTBEHHbLIX OPraHoB, OpraHoB MECTHOIo camMoynpaBneHus u
NOABEAOMCTBEHHbIX rocyapCTBEHHbIM OpraHamM UM opraHaMm MeCTHOro caMoynpaBreHns
OpraHvM3auui 1 KoTopbie 3asiBUTENb Brpase NpeAcTaBuTh, a Takke Cnocobbl X NOMyYeHus
3asBUTENSMU, B TOM YUCNE B ANEKTPOHHOM chopme, NOpAAOK UX NpeacTaBNeHns; rocyapCTBEeHHbINA
opraH, opraH MECTHOro camoynpaerneHus nubo opraHn3auus, B pacnopsXXeHUn KOTopbIX HaxoaaTcsa
LaHHble JOKYMEHTbI

2.6.1. Nony4alTca B paMkax MEXBEAOMCTBEHHOro B3aMMOL4ENCTBUS.

1) Bbinucka w3 EAMHOro rocyaapcTBEHHOro peectpa HeaBMXUMMOCTM — QPegepanbHas
cnyxba rocyaapCTBeHHOW perucTpauumu, kKagactpa u Kaptorpaguu;

2) cBedeHus O OeNcTByllleMm nacnopTe rpaxaaHuHa Poccuiickon degepaummn — MB[
Poccuu;




3) cBeOeHus o HoTapuanbHoW AoBepeHHOCTU — PefepanbHas HoTapuanbHas nanarta.
2.6.2. 3asBuTenb BNpase NpefocTaBUTb AOKYMEHTHI (CBEAEHMS), yKa3aHHbIe B NOANYHKTE 1 nyHKTa
2.6.1 agMUHUCTPATMBHOIO pernameHTa, B (OpME 3NEKTPOHHbIX [LOKYMEHTOB, 3aBEpPEHHbIX
YCUNEHHOW KBanuuumpoBaHHOM MNOAMUCHIO NUL, YNONHOMOYEHHbIX Ha co3gaHue U noanucaHue
Takux JOKYMEHTOB, NpU nogade 3asBreHNs. ’

2.6.3. HenpegctaBneHue (HeCBOEBpPEMEHHOE npeAcTaBneHue) ykasaHHbiIMM B nyHkTe 2.6.1
aAMWHUCTPaTUBHOrO pernamMeHTa opraHamu rocygapCTBEHHOW BNacTW, opraHamu MeCTHOro
camMoynpasneHus, opraHn3aumsamMm JOKYMEHTOB U CBEAEHUIA HE MOXET ABNATLCA OCHOBAHWEM AN
OTKasa B NpefocTaBneHnn MyHuuunansHom ycnyru.

2.6.4. [JomkHocTHOoe nuuo M (unn) paboTHWK, yKasaHHbIX B NyHKTe 2.6.1 agMWHUCTPaATUBHOrO
pernaMmeHTa OpraHos W opraHusauwvin, He npeacrasuBlIne (HECBOEBPEMEHHO npeacTaBuBLUME)
3anpolleHHble U HaxodsWMWEecs B pPacrnopsiXeHUW [OKYMEHT UMW CBEeAEeHUsi, noanexar
agMUHUCTPaTUBHOW, AOUCUMNMWMHAPHOM WM WMHOW OTBETCTBEHHOCTU B  COOTBETCTBUM C
3akoHogaTtenscTBoM Poccuiickon depgepaunu.

2.6.5. 3anpewaetcs TpeboBaTe OT 3asaBUTENA OOKYMEHTbI CBEAEHUA,B TOM 4ucne
noATBEpPXAalWME BHECEHUWE 3asiBUTENEM nnaTbhl 3a NPeaocTaBneHne MyHUUMNanbHOW YCnyru,
Haxogswuecs B pacnopsXXeHun rocyaqapcTtBeHHbIX OpraHoB, opraHoB MeCTHOro camMmoynpaBneHusa U
NoABEAOMCTBEHHbIX [OCyAapCTBEHHbIM OpraHam WNu opraHam MECTHOro CamMoynpaBneHus
opraHusauuvi.

HenpencraesneHve 3asBuUTENneM [OOKYMEHTOB, COAepXawux CBeAEHWS, KOTOpble Haxo4ATCA B
pacrnopspKeHMM  rocyAapCTBEHHbIX  OpraHoB, OpPraHoB  MECTHOro  CaMOYyMnpaeneHus MU
NoABEAOMCTBEHHbIX [OCYAaApPCTBEHHBIM OpraHam WuWNnu opraHam MeCTHOro camoynpaBreHus
opraHusauvii, He SBNAETCA OCHOBaHMEM ANSA OTKasa 3asBJMTEnt0 B NpeaocTaBneHun
MYHULUMNANBHOW YCNYru.

2.7. VicdepnbiBaowmin NnepeyeHb OCHOBaHUM ONA 0TKasa B NpuemMe JOKYMEHTOB, HeobxoauMblx Ans
npegocTaBneHns MyHUUMnansHow ycnyru

2.7.1. OcHoBaHusIMMU 0N OTKasa B nNpueme OOKYMEHTOB, Heobxoaumbix ANs npefocTaBreHus
MyHUWLUMNansHoW ycnyru, ABnsiOTCS:

1) npeacTaBneHHble 3asBUTENEM [OOKYMEHTbI COAEpXaT NOAYUCTKM W UCMpAaBEHUs TeKcTa, He
3aBEepeHHbIe B NopsiaKke, yCTAaHOBNEHHOM 3akoHoaaTtenbcTtBoMm Poccuinckon degepauvn,

2) [OKYMEHTbI COAEpXaT MOBPEXAEHWUS, Hanuyue KOTOpbIX He MO3BOMseT B MNonHom obbeme
ucnonb3oBaTh WMHOPMaUUIO U CBEAEHUs, CoAepXXallMecs B AOKyMeHTax ANs npefocTaBneHus
MYHULUMNANbHOW YCNYTK;

3) npeacrtaBneHHble AOOKYMEHTbl UMW CBEAEHUs yTpaTunu cuny Ha MOMEHT obpaujeHus 3a
MYHULMNANsHON ycnyron (4OKYMEHT, yAOCTOBEPSIOLWNIA NONHOMOYUSA NpeacTasuTens 3assuTens, B
cnydae obpalleHus 3a npeaocTaBneHeM MyHULUMNanbHON ycnyru yxaaaHHbm nuuom);

4) nogava 3asBNEHUS O NpeaocTaBNEeHUU MYHUUUNANbLHOW YCNyrM U AOKYMEHTOB, HEOBXoAUMBbIX
ANs  npegocTaBrieHUs  MyHUUUNanbHOW yCnyru, B 23MeKTPOHHOW opMe C HapylueHuem
yCTaHOBNEHHbIX TpeboBaHuii;

5) HekoppekTHoe 3anonHeHue obs3aTenbHbix none B oOpMe 3asBnNeHus, B TOM 4ucne B
WHTEepaKkTUBHOW ¢opmMe 3asBneHns Ha EpuHom, PecnybnukaHckoMm nopTane (HedoCTOBEPHOE,
HenonHoe, NMbo HenpaBWUIbHOE 3arnorHeHue),

6) npeacTaBneHue HEenoNHOro KOMMMEeKTa [OOKYMEHTOB, HeobxogumbiX ANA nNpefocTaBneHus
MyHUALMNAanNbHOW yCnyru,



7) 3asBneHuWe O npefoCTaBMNEeHUW ycnyru NoAaHo B OpraH rocyAapCTBEHHON BnacTu, opraH
MECTHOro CamMmoynpaeli€HUs WU OpraHu3auuio, B MNONTHOMOYUS  KOTOPbIX HE BXOAUT
npefocTaBneHne MyHuUUnansHoOM ycnyru;

8) HecobnioaeHne yctaHoBNeHHbIX cTatbel 11 degepansHoro 3akoHa ot 6 anpens 2011 roga Ne
63-®3 «O6 8nNeKTpoHHOW noANUCU»  YCNOBWUIA npfﬂaHaHum AEUCTBUTENBHOCTN  YCUNEHHOMN
KBanuuUMpOBaHHOWN 3NEKTPOHHOW noanucu.

2.7.2. MNepeyeHb OCHOBaHMIA ANSA OTKa3a B NPUEME AOKYMEHTOB, HEOBXOAUMbLIX ANS MONyYeHUs
MYHULMNANbHOW YCIYTrU, SIBNSETCS UCHepnbiBalowmnm.

2.7.3. Pewenve o6 oTkasze B npueme 3asBNEHWS W [OKYMEHTOB, HeobxoauMbIX ANs
npeaocTaBNeHns MyHMUMNAnNbHOW YCNyrn, MoXeT BbiTb NPUHATO Kak BO BpEMS NpuemMa 3asBuTens,
Tak W rnocne nony4YeHuUss OTBETCTBEHHbIM [AOMKHOCTHbIM nuuoMm OpraHa HeobxoauMbix ANS
npefocTaBNeHns  MyHUUMNanbHOW  yCNyru [OOKYMEHTOB (CBEAEHWM) C  UCNOMNb30BaHUEM
MEXBEAOMCTBEHHOrO MHPOPMAaLMOHHOIO B3aMMOOENCTBUA, B CPOK, HE MpeBbiliawowmin 9 pabounx
OHEN CO AHA perncTpauuv 3assneHus.

2.7.4. 3anpelwjaeTca OTKas3biBaTb B NMpUeme 3asiBNEeHUss U UHbIX OOKYMEHTOB, HEOGXOAMMbLIX ANS
npeaocTaBNeHns MyHMUMNanbHOW YCNyru, B cryyae ecrnu 3asBeHne U QOKYMEHTbI, Heobxoaumele
ANA NpefocTaBNeHUs MyHULMNanbHOW yCNyru, NofaHbl B COOTBETCTBUMU C MHOpMALMEN O CpoKax
W nopsaaKke npenocTaBneHus MyHuUuMnanbHoOW ycnyri, onybrnukoBaHHOW Ha EauHoM nopTane,
Pecnybnukaxckom noprtane.

2.8. NcyepnbiBatoLmin nepevyeHb OCHOBaHUI ANSA NPUOCTAHOBNEHUS UMW OTKa3a B NpefocTaBneHnn
MyHULUMNAanbHON ycnyru

2.8.1. OcHoBaHus ANs NPUOCTAHOBNEHWUS NPEAOCTABIIEHUS MYHULMNAMNbLHON YCIyr OTCYTCTBYIOT.
2.8.2. OcHoBaHuA ANs oTkasa B NpefoCTaBneHuy MyHULMNANbHOW YCryru:

1) B nNpeacTaBneHHbiX 3asBneHun W (MnNn) OOKYMEeHTax COAEpPXWUTCA HenonHas wu  (Mnw)
HepgocToBepHasa UHdoOpMaUus;

2) noctynneHue oTBeTa opraHa rocyaapCTBEHHOW BNacTu, opraHa MECTHOro CaMoynpaBneHus
nnbo noaBeAOMCTBEHHOW OpraHy rocyapCcTBeHHON BNACTU UMK OpraHy MECTHOro cCaMoynpaseHust
opraHuM3auum Ha MeXBefOMCTBEHHbIW 3anpoc, CBMAETENbCTBYIOLEro 06 OTCYyTCTBUU OOKYMEHTa U
(unn)  uvHdopmauuKy, HeobxoAuMbIX ANA  NPEefOoCTaBMEHWs MYHULUMNANbHOW YCnyru, ecnu
COOTBETCTBYIOLUMIA AOKYMEHT He Obin npeacTaBneH 3asBUTenemM no cCo6CTBEHHOM MHULMATUBE;

3) oTcyTCTBME CBEAEHW O perucTpauuy rpaxgaHuHa no MecTy xuTensctea (npebbiBaHusA) B
pacnops>XXeHWn opraHoB MECTHOrO caMoynpasneHus.

2.8.3. lNMepeyeHb OCHOBAHUW ANs OTKasa B NpefoCTaBfEeHUMM MyHULMNANbHOW YCMyru siBnsieTcs
ncYyepnbIBaOLWUM.

2.8.4. 3anpelwjaeTcs oTKasbiBaTb B MpPeAoOCTaBNeHUM MyHULUUNanbHOW YyCcnyru B chny4dae, ecnu
3asBneHue o npegocTasneHMn MyHUUMnanbHOW ycrnyru nogaHo B COOTBETCTBUM ¢ MHopMauuei o
cCpokax M nopsdke NpefocTaBfeHUus MyHuUUUnanbHOW Yycnyru, onybnukoBaHHoW Ha EAuHoM
noptane, PecnybnukaHckom noprane. '

2.9. lNopsagok, pasMmep n OCHOBaHWA B3UMaHUsA rocyaapCTBEHHOW NOLUMMHBI UNWU UHOW NNaThl,
B3MMaeMOW 3a NpeaocTaBneHne MyHUUMnanbLHOW yenyru

MyHuumnaneHas ycnyra npegocraensieTcsi Ha 6e3803me34HO OCHOBE.

2.10. lNepeyeHb ycnyr, KOTOpbIe ABMAOTCA HEODX0AMMbIMU N 0BsA3aTeNbHbIMU ONSA
npeaocTasneHns MyHUUMNanbLHOW ycnyru, B TOM YUcne CBeAeHUs 0 AOKYMEHTE (AOKYMEHTaX),
BblAaBaeMoOM (Bbl4aBaeMbiX) OpraHM3aumamMu, yHacTBYOLWMMA B NPefoCTaBNeHMn MyHULMNanbHbIX
ycnyr




MNpenocTtaeneHne HeobxoauMbIX U 06a3aTenbHLIX YCnyr He TpebyeTcs.

2.11. lopsAok, pasmep ¥ OCHOBaHMWSI B3MMaHWS NnaTbl 32 NpeAoCTaBNEeHNe YChyr, KOTopble
*
SBNSATCA HEOOXOAUMBLIMU U 0Bs3aTeNbHBIMWA ANA NPEAOCTaBNEHVNA MyHULMNANLHONR yenyri,
BKIIOYaA MHopMaLUo 0 METOAMKE pacyeTa pa3mepa Takow nnaTbl

MNMpenocTtasneHune Heobxoaumblx n obs3aTenbHbIX yCryr He TpebyeTcs.

2.12. MakcuManbHbIl CPOK OXXMAAHUS B OYepeaun Npu nogave 3anpoca o NpeaocTaBneHnm
MYHULMUNANbLHOW YCnyru, ycnyru, npeaocTaBnsaemMon opraHnsauven, y4acTeyowen B
NpefocTaBNeHUn MyHULIMNAnbHOW YCRyru, U Npu NonNyyYeHun pesynsTaTta NpefoCcTaBNeHUs Takux
ycnyr

2.12.1. Bpemsa oxufaHus npu nogade 3asBfEHWA Ha NOMyYEHVWE MYHULMNANbHOM YCNyru - He
Bonee 15 MUHYT.

2.12.2. Npu nony4eHun pesynbTata NpeaoCTaBNeHUss MyHULIMNAnbHOM YCAYrM MakCUManbHbIA CPOK
OXWaaHua B o4yepean He AOoMmKeH npesbiwaTtb 15 MUHYT.

2.13. Cpok 1 nopsaok permcTpaumm sanpoca 3asiBUuTensi 0 NnpegocTasneHnm MyHUUMNanbHoM
ycnyri v ycnyru, npefocTasnsemMon opraHusaunen, y4acTeyoLle B NpeaocTasneHmnm
MYHULIMNAnbLHOW ycrnyru, B TOM YUCNe B 3NEKTPOHHON hopme

2.13.1. Mpu nuyHom obpaweHun B MOL| B fgeHb nogaun 3asBlNeHWs 3asBUTENIO BbIAAETCH
pacnucka 3 AUC MOL| c perucTpaumoHHbIM HOMEpPOM, NOATBEepPXAALIUM, YTO 3asiBreHue
OoTnpasneHo, ¥ A4aTon NoAayn 3asBNeHus.

2.13.2. Tpwn HanpaeneHnun 3asBreHuUs nocpeacTeoMm, EpauHoro, PecnybnukaHckoro noprana
3asiBMTENb B AEHb NOAauu 3asBfeHus nony4yaer B nM4Hom kabuHete EguHoro, PecnyGnukaHckoro
nopTana v no 3NeKTPOHHOW NouYTe yBeaoMmneHue, NoATBepXAaloLLee, YTO 3asBNeHMe OTNPaBneHo,
B KOTOPOM yKa3blBalOTCA perMcTpauuoHHbIi HOMEP W AaTa NoAayu 3asBnNeHus.

2.13.3. Mpn nuyHom obpaweHum B OpraH B QAeHb MoAaAYN 3aABMEHUSA YNONMHOMOYEHHbLIM
AOMKHOCTHBIM  nuuyoMm OpraHa 3asBUTEnNO BbIAAETCA pacnucka W3 asBTOMaTU3MPOBAHHOM
MH(POPMALMOHHON  CUCTEeMbl, MpeaHasHa4YeHHOW AN OKa3aHWs  FOCYAapCTBEHHbIX U
MyHULUMNAnNbHbIX YCnyr, C perMcTtpauvoHHbIM HOMEpPOM, AAaTOW NoAaYu 3asBNeHUs U nepevyHem
npeacTaBneHHbIX JOKYMEHTOB.

2.14. TpeboBaHUA K NOMELLEHUAM, B KOTOPbIX NPeAOCTaBNAETCS MyHUUMUNanbHas ycnyra, K 3any
OXUAAHUA, MEecTaM ANA 3arnofHeHUA 3anpocoB O NpPeAoCTaBNeHu MyHULUMNANbHOW yenyru,
WH(OPMaLUUOHHbLIM cTeHAaM ¢ obpasuamMm UX 3anonHEeHUs U NepeYyHeM AOKYMEHTOB, HeobXoAUMbIX
ANs NPeAOCTaBNEHNA KaXA0N MYHMLIMNANBHON YCnyry, pa3meLLeHunio n ohopMnNeHunio BU3yanbHOw,
TEKCTOBOW U MyNbTUMEAMNHOW MHpOpMaLMK O NOpsiAKe NPEeAOCTaBNEHUS TAaKON YCyru, B TOM
4yucne K obecneveHunto AOCTYNHOCTU ANSA MHBaANWAOB YKka3aHHbIX OOBbEKTOB B COOTBETCTBUM C
denepanbHbIM 3aKOHOAATENLCTBOM M 3aKoHoAATeNLCTBOM Pecnybnukn TatapcTaH o couuansHom
3alluuTe UHBanNMaoBs

2.14.1. lpepoctaBneHne MyHULUMUNanbHOW YCNYrM OCYLIECTBNSETCA B 30aHMSAX W MOMELUEHUSX,
oBopyaoBaHHbIX NPOTUBONOXKAPHOW CUCTEMOW U CUCTEMOI NOXKAPOTYLLEHUS.

MecTa npuema 3asasutenen obopyayrTes Heobxoaumoin mebenbio AN 0oPOpMNIEHUS AOKYMEHTOB,
WHMOPMALIMOHHbIMKU CTEHAAMM.




2.14.2. B cooTBeTCcTBMM C 3aKoHoAaTenbcTBOM Poccuitckon defepauumn o coumanbHoOW 3almTte
uHBanuaoB B Uenax OecnpenAaTCTBEHHOro AOCTyna K MEeCTy NpefoCTaBNeHWs MyHUMUMNanbHOW
ycnyru obecneynBaeTcs:

1) obecneuvBaeTcs GecnpenaTCTBEHHbI AOCTYN WUHBANWAOB K MECTY NpeaocTaBneHus
MyHULMUNANbHOW ycnyru (YAOOHbIN BXOA-BbIXOA B MOMELLEHUS U NEPEMELLEHWE B UX Npeaenax);

2) BusyanbHasi, TekcToBas W  MyNbTUMEAWIHAA  WHMOPMauus O  nopsake
nNpefocTaBneHnss MyHuuunansHoOW ycnyru pasmelwjaetcs B yAoOHbIX Ons 3asBATEnel Mecrtax, B
TOM YUCIE C Y4ETOM OrpaHUYEeHHbIX BO3MOXHOCTEN UHBaANWAOB;

3) CONpoBOXAEHWEe WMHBANWOOB, UMEILWMX CTOMKUE PacCTPOMCTBaA (DYHKLUW 3PEHUS U
CaMOCTOSATESIbHOMO NepenBuXeHUsi, 1 okasaHNne UM NOMOLLU;

4) BO3MOXHOCTb CaMOCTOSTENbLHOrO MNEPEeABWXEHUS MO TEeppUTOPUM, Ha KOTOPOWA
pacnonoXeHbl OOBLEKTbI COUManbHOW, WHXEHEPHOW W TPaHCNOPTHOW WHMPACTPYKTYyp, Bxoaa B
Takue OObEeKTbl U BbIXOAa U3 HWUX, NOCAAKW B TPAHCMNOPTHOE CPEACTBO W BLICAAKUA U3 HEro, B TOM
HYUCrne C ncnosib3oBaHMeM Kpecna-KOJSIACKH,

5) Hapnexaulee pasmelleHne obopyaoBaHUs U HOCUTENEn MHOPMaLMK, HEOBXOaNMbIX
Ansa obecnedyeHns GecnpensaTCTBEHHOro AOCTYNa MHBANWAOB K YCNyraM C y4ETOM OrpaHuYeHuin nx
XU3HEOEeATeNnbHOCTH;

6) aybnuposaHue HeoOxoAUMOW 4Ns MHBANUAOB 3BYKOBOW W 3pUTENbHON MHOpMaLUuu,
a TaKKe Haanncew, 3HAaKOB W WHOW TEeKCTOBOW W rpaduyeckor WHpopmauum 3Hakamu,
BbINONMHEHHbIMU penbedHO-TOYEYHbIM WpudToM Bpanns;

7) nponyck cypaonepeeoaYunka u TMdnocypaonepeBoaYnKa;

8) ponyck cobaku-npoBoAHWMKA NpPU  Hanuuun LOOKYMEHTA, MOATBepXAawllero ee

cneunansHoe oby4eHue u BbigasaeMoro no opme 1 B NopsiaKe, KOTOPbIE YCTAaHOBMEHbI MPUKa30oM
MwuHucTepcTea Tpyaa u coumansHon 3awmtel Poccuiickon ®epepaumm ot 22.06.2015 Ne 386H «O6
yTBEPXKAEHMM OpPMbl  OOKYMEHTa, noaTBepxaawwero cneuvanoHoe obydeHue cobaku-
NPOBOAHWKA, U NOPSAKa €ro Bblgaqm».
2.14.3. TpeboBaHus B 4actu obecneyvyeHuss JOCTYNHOCTU ANS UHBaANUAOB OGBLEKTOB, B KOTOPbIX
OCyLUEeCTBNAETCA NpeaoCTaBNeHWe MyHuUMnanbHOW YCnyri, W CpeacTs, WCMNOMNb3yembiX Mnpwu
npenocTaBneHun MyHUUUNanbHOW YCnyry, KoTopble ykasaHbl B noanyHktax 1 — 4 nyHkrta 2.14.2.
aAMUHUCTPaTUBHOrO pernameHTa, MNPUMEHSIITCA K oDObektaM W CcpeacTBaMm, BBEAEHHbIM B
aKcnnyaTauuio UNu npollealimm MoaepHU3aunio, pekoHcTpykuuto nocne 1 uions 2016 roga.

2.15. MNokasaTenu JOCTYNHOCTU U Ka4YecTBa MyHULMNANbHOM YCNyru, B TOM YACIE KONUYEeCTBO
B3ab‘IMO,qu7ICTBMI71 3aABUTENA C OMKHOCTHBIMU NUlamMmin Npyv npeocraBneHnmn MYHHLJ,HHaﬂbHOl;i
yCnyru ¥ X NpoAosmKUTENLHOCTL, BO3MOXXHOCTL NONyYeHUs MHpopMaumMn o Xxoae npeaocTaBenns
MyHULMNAnNsLHOMU ycnyru, B TOM Yucne C UCNonNb3oBaHUEM MHPOPMaLMOHHO-KOMMYHWUKaUMOHHbIX
TEXHOMOMN, BO3MOXXHOCTb NTMO0 HEBO3MOXXHOCTL MOMYYEHUA MyHULMNANbHOW YCNyru B
MHOrO(YHKUMOHANbHOM LEHTPE NpefoCTaBNeHUs rocyAapCTBEHHbIX U MyHULUNANbHLIX ycnyr (8
TOM 4uUcrne B NoNHOM obbeme), B Niobom TeppuTopuanbHOM NogpasaeneHuu opraHa
MCNONHUTENBLHO pacnopaAUTENBHOrO opraHa MeCTHOro camoynpaeneHusi, no Belbopy 3assuTens
(akcTeppuTOpHanbHbi NPUHLMM), NOCPEACTBOM 3anpoca O NPeA0CTaBNeHUN HECKOMbKUX
rocyfapCcTBEHHbIX U (UNK) MyHULMNANbHLIX YCNYTr B MHOTOYHKLUMOHKATNBHbIX LIEHTpax
npeaocTaBnNeHMA rocyAapCTBEHHbIX U MyHULMNANbHbLIX YCNyr, NpeaycMoTpeHHoro crateer 15.1
®epnepansHoro 3akoHa Ne210-d3 (KOMNNEKCHbIN 3anpoc)

2.15.1. NokazaTensamMu [OCTYNHOCTM NPEAOCTaBNEHNUA MYHULMNANBHOW YCNYrv ABMAIOTCA:
pacrnonoXeHHOCTb MOMELLEHUS, B KOTOPOM BEeOeTcA MNpueMm, Bblaaya [OKYMEHTOB B 30HE
AOCTYNHOCTH OOLIECTBEHHOrO TPAHCMNOopPTa;

Hanuyve HeobXoAMMOro KOMUYEcTBa CMeuvanucToB, a Takke [OMELUEHWA, B KOTOpbIX
OCYyLLEeCTBNAETCA NpUeM AOKYMEHTOB OT 3asBUTENel;



Hanuyve wucyepneiBawlen uHpopMmauun o crnocobax, NopsAke W Cpokax nNpefocTaBneHus
MYHWLMNANbLHOW yCnyrM Ha WMHMOPMAaUWUOHHBLIX cTeHaax, EauHom noprane, PecnybnukaHckom
noptane, odpuunansHOM canTe MyHUUUNANbLHOIO panoHa;
OKasaHwe nomoLuM uHBanuaam B npeofjoneHun HapbepoB, MeLLalLMX MONYYEHUKD UMW yChyr
HapasHe C ApYruMun nuuamu. :
2.15.2. MNokazaTensamu KayecTea NpefoCTaBNeHns MyHULMNANLHON YCNyru SBNSIOTCS:

1) cobntogeHne CpokoB NpuemMa u paccCMOTPEHUA JOKYMEHTOB;

2) cobntoaeHne cpoka nonyyYeHust pesynbtata MyHULUUNANbHOW YCRYri;

3) oTcyTcTBME OOOCHOBaHHBLIX Xanob Ha HapyLueHms aAMWHUCTPATUBHOrO pernameHTa,
coBepLUeHHble paboTHUkamu OpraHa;

4) KONMUYECTBO B3AUMOAEWCTBMA 3AABUTENA C [OMKHOCTHBIMM nuuamu (6es  ydeTa
KOHCYnbTauWi):
B3aMMogencTeme 3asBuTensa C paboTHukamum OpraHa wnu MOLl npu npepocrtasneHun
MYHULMNAnNbHOW YCnyr OCYLLECTBNAETCA OAMH pa3 NpyM NpeacTaBNeHUU 3asBnNeHUs Co BCEMU
HeobxoaAnMbIMKN [OKYMEHTaMu;
OAUH pa3 B cny4Yae HeobXoAMMOCTU MNONyYeHWs pesynbTaTa NPefOCTaBNEHUs MYHUUMNANbHON
ycnyru B OpraHe wnu MOL| B cbopme 3K3emnnsapa 3neKTPOHHOrO AOKYMEHTa Ha BymakHOM
Hocutene. [1poAOMKUTENBbHOCTL OAHOMO B3AUMOAENCTBUA 3aABUTENS C AOMKHOCTHLIMU NULAMMU
npu NpeaocTaBneHnn MyHULUMNanbsHOW ycnyru He npessiwaeTt 15 MuHyT.
3asBUTENb BMNpaBe OLEHWUTb Ka4yecTBO NPEefOCTaBMNEeHWs MYHUUMNANbHOW YCAYrM C MOMOLLbLIO
yCTPOMCTB NOABMXHOW paanoTenedoHHON CBA3KU, € ucnonb3oeaHnem EguHoro, PecnybnuvkaHckoro
noprana, TepMUHanbHbIX YCTPOWUCTB.
2.15.3. UHdopmaums o xoae NpegocTaBneHns MyHUUMNANbHOW YyCnyrn MoxeT GbiTb nonydeHa
3asBMTENEM B NuU4HOM KabuHeTe Ha EpuHom noptane, PecnybnukaHckom noprtane, B Oprane,
ML,
2.15.4. lNpepocTaBneHMe MyHUUMNaAnNbLHOW YCnyru ocylwecTensetca B nwbom MdLino ssibopy
3asiBUTENs HEe3aBMCUMMO OT MeCTa €ero XUTenbCTBa unu MecTta (paKTUYECKOro NpOXKUBAHUSA
(npebbiBanns) Ha Tepputopumn Pecnybnuku TaTapctaH No aKCTEppUTOPUansHOMY NPUHLIMMY.
MyHuuMnaneHas ycnyra B COCTaBe KOMMMEKCHOro 3anpoca He NpeaocTaBnsieTCs.

2.16. NHble TpeboBaHus, B TOM Yucne yuuTbiBatoLme ocobeHHOCTM NpeaocTaBneHus
MYHULMNANbHOW YCNYrn NoO 3KCTEPPUTOPUANBHOMY NPUHLMNY (B CnydYae, ecrnv MyHMUMnansHas
ycnyra npefocTaBnseTca no 3KCTeppUToOprUanbHOMY NPUHLMNY) 41 OCOBEHHOCTM NpefoCcTaBneHns
MYHULMNanNbLHOW YCNYrn B 3NEKTPOHHOK ¢hopme

2.16.1. MNpu npefocTasneHnn MyHULMNanNbHON yCryru B 3NeKTPOHHON (hopMe 3asiBUTENb Brpase:

1) nony4uTb MHGOPMaLMIO 0 NOpPAAKE U CpOKax NPeaoCcTaBNEeHUs MyHULUNANbHON YCryru,
pasMelleHHyo Ha EguHoMm nopTane, PecnybnukaHckom nopTane;

2) nopaTb 3afABneHWe O NpefdoCTaBNeHUW MYHUUUNANbLHOW YCNYrM U WHble LOKYMEHTSI,
HeobxoguMble ANA NPeAoCTaBNEHUMA MYHUUMMNanbHOW YCnyrh, B TOM YWCNEe OOKYMEHTbl W
WHOopMauuIo, 3neKTpoHHble 06pasbl KOTOpbIX paHee 6Gbinu 3aBepeHbl B COOTBETCTBUM C MYHKTOM
7.2 4acth 1 crtatem 16 OPepepanbHoro 3akoHa Ne 210-®3, c wucnons3oBaHuem EpauHoro,
PecnybnukaHckoro noprana;

3) nony4uTe CBEAEHUA O XOA4Ee BbLINOMHEHUS 3aABMNEeHUA O MNpeaocTaBneHun
MYHULUNANbHOW YCNyru, NoAaHHbIX B 3MeKTPOHHON hopme;

4) OCyLIECTBUTb OLEHKY Ka4yecTea npeaoCTaBNeHNs MyHULMNanbHOW yCnyru;

5) nony4uTb pesynbTaT NPeAoCTaBNEeHUA MyHMLUMNANbHOW yCnyrn B (hOpMe 3MeKTPOHHOro
OOKYMEHTa;

6) nopate »xanoby Ha peweHue u peictene (Oespeicteue) OpraHa, a Takke ero
OOMKHOCTHbIX NUL, MyHUUUNaneHeIX cayxawux nocpeactsom EauHoro, PecnybnukaHckoro



nopTana, nopTtana denepansHon rocyfapcTBeHHOM WHPOPMaLNOHHOM CUCTEMBI,
obecneunBatowieit npouecc gocyaebHoro (BHECYnebHoro) obxanoBaHuUA peleHuin u OeicTBui
(BespeicTeusA), coBEpLUEHHBIX NPU NPEAOCTABMNEHNN FOCYAAPCTBEHHbLIX U MYHULUMUNANbHbIX yCrnyr
opraHamMmu, NpenocTasnsoWUMUN rOCYyAapCTBEHHBIE U MYHULMNAnNbHLIE YCNYru, UX JOMKHOCTHLIMM
nuuamu, rocyaapCTBEHHbIMU U MyHULMNANbHBIMU CRY>XAaLLUMMN.

2.16.2. ®opmMupoBaHVWEe 3aABNEHUS OCYLLECTBNAETCA MOCPEACTBOM 3anofHEeHWs 3NEeKTPOHHOMN
copmbl 3asBneHus Ha EanHom, PecnyGnukaHckoM noptane 6e3 HEOBXOAUMOCTH AONOAHUTENBHOI
nofayun sasBneHus B kakon-nubo nHon popme.

2.16.3. Npu bopmupoBaHum 3asBneHuns obecneymBaeTcs:

1) BO3MOXHOCTb KOMMPOBAHUSA W COXPAaHEHWA 3asiBNEHUS U UHbIX [OKYMEHTOB,
HeobXoAMMbIX ANS NPefOoCTaBNeHUs YCnyru;

2) BO3MOXHOCTb 3aMOSIHEHWNSI HECKONbKUMU 3asiBUTENSIMU OAHOW SNEKTPOHHOW hopmbl
3asBneHns npu obpalleHWn 3a ycnyramu, npeanonarallUMn HanpasBreHue COBMECTHOrO
3a8BNEeHUA HECKONBKUMU 3aABUTENAMM;

3) BO3MOXHOCTb NneYaTn Ha GyMakHOM HOCUTENE KOMWUMU ANEKTPOHHOW hOPMbI 3aSBMEHNS:

4) coxpaHeHue paHee BBEAEHHbIX B ANEKTPOHHYI0 (DOPMY 3asBMNEHUSI 3HAYEHWA B NOBOI
MOMEHT MO XenaHuio Nonb3oBaTens, B TOM YUCNe Npu BO3HWKHOBEHWM oMBOK BBOAA U BO3BpaTe
ANsi NOBTOPHOrO BBOAA 3HAYEHUI B 3NEKTPOHHYIO (DOPMY 3asiBNEHUS

5) 3anonHeHue nonei 3NEeKTPOHHON (hOpMbl 3asiBNEHUs A0 Havana BBoga cBeOeHun
3aABMTENEM C UCNONb3OBaHWEM CBeAEHUN, pa3meLleHHbix B ECUA, 1 ceegenuil, onyGnmnkoBaHHbIX
Ha EauvHom, PecnybnukaHcKkOM nopTane, B 4acTW, Kacalolleicss CBeAeHWi, OTCYTCTBYHOLUX B
€AVHOW cucTeme uaeHTudukaumm n ayTeHTudukaumm;

6) BO3MOXHOCTb BEpHYTbCA Ha NGO W3 3TanoB 3anOfHEHUs SNEKTPOHHOW (OpPMb
3anBneHus 6e3 notepu paHee BBeAeHHOW MHOPMaLUK;

7) BO3MOXHOCTb AOCTyNna 3asBUTENs K paHee MofdaHHbIM UM 3asiBlEeHUSM B TeYeHUe He
MeHee OAHOro roaa, a Takke 4acTUYHO CPOPMUPOBAHHBIM 3asBNEHUSIM - B TEeYEeHWe He MeHee 3
MecsLUeB.

2.16.4. 3anuce 3assuTenen Ha npuem B MOL| (aanee - 3anuck) OCyLLECTBNAETCA NOCPEACTEOM
EauHoro, PecnybnukaHckoro noprtana, TenegoHa KoHTakT-ueHTpa MoL.

3anBuUTeN0 NPEAOCTaBNAETCA BO3MOXHOCTb 3anucu Ha niobble ceoboaHble Ans npuema gaTty
BpeMs B npefenax yCTaHOBMNEHHOro B MHOTOYHKLMOHANbHOM LEHTpE rpaduvka npuema.

3anuce Ha onpefeneHHyo AaTy 3akaH4YvMBaeTCs 32 CYTKM A0 HACTYNNeHus aToi AaThbl.

[ns ocyulecTeneHus npeasapuTenbHoW 3anucu nocpegcteom EauHoro, PecnybnukaHckoro
noprana 3aaBuTento HeobxoaMMOo yKasaTb 3anpalluvMBaeMble CUCTEMOM AaHHbIe, B TOM YUcne:
hamunuio, UMs, OTYECTBO (NpY HaANU4UK);

Homep TenedoHa,;

aZipec aNeKTPOHHOM NoYThI (MO XenaHu);

enaemyro gaTty v BpeMs npuema.

B cnyyae HecoOTBETCTBUS CBEOEHWUI, KOTopble cooblun 3asBUTENb NpW npeasapuTenbHON
3anucy, AOKYMEHTaMm, NMPeACTaBMEHHbIM 3asBUTENEM NpW NUYHOM npueme, npeaBapuTenbHas
3anuch aHHynNupyeTcs.

[Mpn ocyulecTBneHnn npeasapuTENbHON 3anMcu 3asBuTenio obecrnevmBaeTcsi BO3MOXHOCTb
pacnevaTtaTb TanoH-NoATBepXaAeHue. B cny4ae, ecnu 3asBuTtenb COOBWWNT aapec 3neKTPOHHOWU
MoYTel, Ha YyKasaHHbIM agpec Tawke HanpasnsetTcs WHAMOPMaUMA O NOATBEPXKOEHUN
npeasapuTenLHOM 3annucu € ykasaHUeM AaTbl, BPEMEHU U MECTa npuema.

MNpu ocyulecTBneHun npegsapuTenbHOW 3anucu  3asiBuTene B 0OA3aTenbHOM  nopsake
MHOPMUPYETCA O TOM, YTO NMpeaBapuTENbHas 3anUCb aHHYNUPYETCs B Cry4vae ero HesBKu Mo
ucTevyeHuu 15 MUHYT € Ha3Ha4YeHHOoro BpeMeHu npuema.

3assuTtens B noboe BpeMs BnpaBe 0TKasaTbCA OT NpeABapUTENbHON 3anucy.



3anpewaetcs TpeboBaTb OT 3asBUTENSA COBEPLUEHWUS WHbIX OEACTBUA, KPOME NPOXOXAEHUs
naeHTUMUKaUMM 1 ayTeHTUduKauum B COOTBETCTBMUM C HOPMATUBHbIMW MPAaBOBLIMKM aKTaMu
Poccuinckon ®epepauuu, ykasaHUs Uenu npuema, a Takke nNpeaocTaBneHus CBeaeHWUN,
HEOOXOANMBIX ANs pacyeTa ANUTENbHOCTM BPEMEHHOrO MWHTepBana, KOTOpbi HEeob6XoanmMo
3abpoHupoBaTh ANs npvema.

3. Cocrag, nocnefoBaTeNiIbHOCTE M CPOKU BbINOMHEHUA aAMUHUCTPaTUBHLIX Npoueayp,
Tp&ﬁOBaHHH K NTOPAOKY UX BbINONTHEHWA, B TOM Yyucne 0COOEHHOCTU BLINOSTHEHUA
agMMHUCTPAaTMBHbIX Npoueayp B 3fIeKTPOHHOWU popMe, a TaKkKe OCOOEHHOCTU BbLINONHEHUA
aAMMHUCTPaTUBHbLIX Npoueayp B MHOrogyHKLMOHANbLHLIX LEeHTpax

3.1. OnucaHue nocnenoBaTensLHOCTU AENCTBUIA NPU NPEeAOCTaBNEeHUN
MyHULUMNAnbHOW ycnyru

3.1.1. lNpenocTaBneHne MyHUUMNanbLHON yCnyru BKNoYaeT B cebsa cnepyrolme agMMHUCTPaTUBHbIE
npoueaypsbl:

1) KOHCyNbTUPOBaAHME 3a8BUTENS;

2) NPUHATUE U PacCMOTPEHME KOMMIEKTa JOKYMEHTOR, NPeACcTaBNeHHbIX 3asBUTENEM;

3) HanpaBneHue MeXBEeAOMCTBEHHbIX 3anpoCoB B OpraHbl, y4acTBylOLWME B NpefocTaBneHum
MYHULUMUNANEHOW yCnyru,

4) NnoAroToBka pesynbTata MyHMUMNanbHON ycnyru;

5) Bbinava (HanpasneHue) 3asBUTENIO pe3ynbTata MyHULMNAnbHOW YCNyru;

6) ncnpasneHne TEXHNMYECKMX OLLINBOoK.

3.2. Oka3aHue KOHCynbTaluui 3asBUTENIO

3.2.1. OcHoBaHMEM Ha4yana BbINOMHEeHWs aAMUHUCTPATUMBHOW NpoLeaypbl sBnseTcs obpaleHue
3asBUTENSA NO BOMpOCaM, CBA3aHHLIM C NpefoCcTaBNeHMEM MyHULUUNANbHOW YCnyru.

[omkHOCTHBIM  nuuUoM  (paboTHUKOM), OTBETCTBEHHLIM 33 BLIMOMHEHWE AAMWUHUCTPATUBHOW
npoueaypsbl, ABNAETCH:

npu obpauieHun sassutens 8 MOL| — paboTtHuk ML, .

npu obpawleHun sassutensa B OpraH 3amecTutens pykosoguTens WcnonHutenbHoro kKoMuTeTa
KapacuHCKOro cenbckoro noceneHna (Aanee - [OMKHOCTHOE 5vuo, OTBETCTBEHHOE 3a
KOHCYNbTUpPOBaHUE).

3.2.2. 3asBuTenb Bnpase obpaTuUTbCA 3a KOHCyNbTauuenh O nNopsake UM Cpokax NpenocTaBneHus
MyHuUunanobHou ycnyru B M®L| nM4yHO 1 No TenedoHy 1 3NEKTPOHHOW NOoYTE.

PaboTHuk MO®L| KoHCynbTUpYeT 3asBUMTENA, B TOM 4yucne no coctasy, (pOpMe NpeacTaBnsaeMon
AOKYMEHTauuu 1 gpyruMm Bonpocam gns NonyyYyeHus MyHULMnansHOM yCnyru.

3asBUTENb MOXET NOMYYUTb MHOPMALINIO O NOpPAAKe NPefoCTaBMeHUs MyHULUNANbHOW YCNyru Ha
oduunancHom cante ML http://mfc16.tatarstan.ru.

AOMUHUCTPaTUBHbBIE Npoueaypbl, YCTaHaBNUMBAEMbIE HACTOALUMM MYHKTOM, BbIMOMHAKTCA B [A€Hb
obpauleHus 3aasuTtens.

PesynbTatamMu BbINONHEHUS aAMUHUCTPATUBHBLIX NPOUEAYP SBMSIKOTCA: KOHCYNbTaUMs Mo COcTasy,
dopmMe npeAcTaBNAEMONn AOKYMEeHTauuu WU ApyriM Bonpocam, HeobxogumbiM ANS MONyYeHus
MYHULMNANbHOW YCNyri.

3.2.3. 3assuTens Brnpaee obpaTtutbca B OpraH no TenedoHy W 3MEKTPOHHOW Mo4YTe, a Takke
nonyyYuTe KoHcynbTauuw Ha EguHom, PecnybnukaHckom noptane, caiTe OpraHa o nopsgke u




Cpokax nNpeaocTaBneHWs MyHULMNanbHOW ycnyru, B TOM 4YuaCMe no cocTasy, opme
npeAcTaBnseMOn JOKYMEHTaUWM U APYrMM BONpocaMm ANs Nony4YeHUs MyHULMNAansHOM yCnyru.
[OMmKHOCTHOE NULUO, OTBETCTBEHHOE 3a KOHCYMbTUPOBAHWUE MHOpMUPYET 3asBuTEns B
COOTBETCTBUM C TpeboBaHUsAMU NyHKTa 1.3.4 aQMUHUCTPATUBHOIO PerfnameHTa.
AOMUHUCTPaATUBHbLIE NpOUEaypbl, yCTaHaBnuBaemble g HacTOALUUM MNYHKTOM, BbINOMHAKTCA B
TeYyeHune Tpex paboyux gHen co AHSA NOCTYNNeHUs obpalleHus.

PesynsTatamu BbINONHEHUA aAMUHUCTPATUBHBIX NPOLEAYP ABNAIOTCH: KOHCYMbTALUUM MO cocTasy,
dopme npepctaBnsemMoi AOKYMEHTaLUUM W OPYyruM BOMpOcaMm, HeoBXoauWMbIM Ans nony4yeHus
MYHUUMNAnNbHOW yCnyru.

3.3. MNpuHATUE N pacCMOTPEHUE KOMMNMEKTA AOKYMEHTOB,
npeacTaBneHHbIX 3asaBuTENEmM

3.3.1. llpvem AOKYMEHTOB ANs NpeAocTaBMNeHUs MyHWUMNanbHoi ycnyru depea ML unu
yaaneHHoe pabo4vee mecto M®LI.

3.3.1.1. 3asBuTens (npefcTaBuTens 3aseuTens) obpawaetcA B MO®L| ¢ 3anpocom o
NpefoCTaBNeHUM MyHULMNaneHOW yCcryru v NpeacTaBnseT AOKYMEHTbl B COOTBETCTBUU C MYHKTOM
2.5 aAMUHUCTPaTUBHOrO pernameHTa.

3.3.1.2. PaboTHuk MOLI, Beaywuin npuem sasBneHuii:

onpepgenseT npeaMeT obpallenHus;

yOOCTOBEpPAET NNYHOCTL 3aABUTENNA,

NPOBOAUT NPOBEPKY MOMHOMOYMIA NULA, NOAAIOLLEro AOKYMEHTHI;

npoOBOAUT MNpPOBEpPKY COOTBETCTBUS [LOKYMEHTOB TpeboBaHWAM, ykasaHHbIM B nNyHkTe 2.5
agMUHUCTPATMBHOIO pernameHTa;

3amnosiHAET 3MEeKTPOHHY dopmy 3asenexnns B AMUC MoL;

npv NpeaocTaBNEeHUN NOKYMEHTOB, yKa3aHHbIX B MyHKTe 2.5 aAMUHUCTPATUMBHOIO pernameHTa Ha
BymaxHoM HocuTene, ocyLLeCTBNSAET CKaHUPOBAHWE NPEACTABMEHHbIX AOKYMEHTOB;
pacneyatbiBaeT 3assnexHve ns AUC MoLl;

nepegaeT 3asiBUTENIO HA NPOBEPKY U NoanucaHue;

nocne nognucaHusa ckaHupyeT nognucaHHoe 3assnexne 8 AC MoL;

sarpyxaet 8 AUC MOL| nokyMeHTbl, NpeAcTaBneHHble B 3NEKTPOHHOW (hOPME UMK 3MEKTPOHHbIE
0bpa3sbl OTCKAHUPOBAHHBIX AOKYMEHTOB, (hOPMUPYET 3NEKTPOHHOE AEno;

BO3BpallaeT nognucaHHoe 3anBneHue u opuruHansl OyMaXkHbIX LOKYMEHTOB;

BblAAET 3aABUTEIO paCcnUCKy B npneme JOKyMeHTOB.

AAMUHUCTPaTUBHBIE NpoLEeaypbl, yCTaHaBNUMBAEMbIE HACTOSILLMM MYHKTOM, BbIMOSHAKTCA B AEHb
obpalleHus 3asaBUTens.

PesynbTatamu BbINONHEHUS aAMWHUCTPATUBHLIX Mpoueayp SBMSKTCA. rOTOBOE K OTNpaBKe
3asBfIEHNE N NaKeT JOKYMEHTOB.

3.3.1.3. PabotHuk MOL| HanpasnseT nakeT OOKYMEHTOB, MPUHATbIX OT 3asBuTensa B OpraH B
3NEKTPOHHOW (PopMe (B COCTaBe NakeTOB 3NEKTPOHHbIX Aen) B Te4YeHue oaHoro paboyero AHs co
AHA obpalleHunsa 3asBUTens B CTPYKTYpHoe nogpasgeneHve MoLl.

PesynbTtatamu BbINONHEHUSA aAMUHUCTPATUBHLIX MNpoueayp SABNAKOTCA: 3asABNeHUWe W nakeT
AOKYMEHTOB (3MeKTpoHHOEe Aeno), HanpaeneHHble B OpraH, NocpeacTBOM CUCTEMbI 3N1EKTPOHHOIO
B3aUMOLENCTBUS.

3.3.2. lpueM OOKYMEHTOB ANA NPeaocTaBreHUs MyHULMNANbHOW YCNyrn B 3NEKTPOHHOW dopme
yepes EauHbIn, PecnybnukaHckui noptan.

3.3.2.1. 3aseuTens ANA nogadn 3asBNEHUA B 3NEKTPOHHOW ¢opMe BbLINOMHAET cneayloliue
NEWCTBUSA:

BbINONHAET aBTOPU3aLMIo;

OTKpbIiBaeT POpMY 3NEKTPOHHOrO 3as8BNEHUS;



3anonHAeT OpMYy 3MEKTPOHHOrO 3asBNEHUA, BKMIOYAOLWYIO CBeAeHWus, HeobxoauMble U
obszaTensHble 4Ns NpeaocTaBneHnus MyHULUMNAanbHOW YCnyru;

NPUKpEennseT AOKYMEHTbI B 3MEKTPOHHOW hOpMe Unn 3nekTpoHHbIe o6pasbl AOKYMEHTOB K hopMme
3NEKTPOHHOro 3aaBneHns (Npu HeobxoammocTw);

noaTsep)aaeT akT O3HaKOMIMEHWA W cornacus ¢ yénoauﬂmu U NOpsSAKOM npefocTaBneHus
MYHULMNAneHOW yCnyr B 3MEKTPOHHOW (hopme (yCTaHaBMMBAET COOTBETCTBYHOLLUYIO OTMETKY O
cornacuv B opme 3NEeKTPOHHOrO 3asiBNeHUs);

noaTeepxaaeT [AOCTOBEPHOCTb COOBLWIEHHbIX CBEAEHUA (yCTaHaBNUBaeT COOTBETCTBYIOLLYIO
OTMETKY B (POpMe 3NEKTPOHHOrO 3aABNeHuns);

OTNpasfisfieT 3anofiHEHHOE JNEeKTPOHHOE 3asBreHue (HaXumaeT COOTBETCTBYHOLUYIO KHOMKY B
dopMe 3NeKTPOHHOro 3asiBNeHus);

SNEKTPOHHOEe 3asBfeHWe noanucbiBaeTcA B COOTBETCTBUM C TpeboBaHusmu nyHkta 2.5.3
agMUHUCTPATMBHOMO pernameHTa;

nony4yaet ysegomneHue ob oTnpaBke 3MNeKTPOHHOro 3asBNeHus.

®opmaTHo-noruyeckas nposepka COPMUPOBAHHOIO  3asABMIEHMS  OCYLLECTBNAETCA nocne
3anONHEeHUs 3asBUTENEeM KaXOoro M3 nonei 3nekTpoHHoW opMbl 3asBneHus. Mpu BbisBNeHUn
HEKOPPEKTHO 3aMONHEHHOro Nons ANEKTPOHHOW (POPMbI 3aABMNEHUA 3asBUTENb YBEOOMMASETCS O
XapakTtepe BbISBNEHHON OLMOKM U nopsiake ee YCTPaHeHUss MOCPEACTBOM MHEOPMALMOHHOro
CcoobLLEeHUs HENOCPEACTBEHHO B 3NIEKTPOHHON hopme 3asiBrneHus.

AOMUHUCTPaTUBHbIE NpoLeaypbl, yCTaHABNMBAEMbIE HACTOSALUMM MYHKTOM, BbINOMHSATCS B AEHb
obpalleHus 3ansuTens.

PesynbTatamn BbINONHEHUS aAMWHUCTPATMBHBIX MpoueAyp SBNAITCA: 3NEKTPOHHOe aeno,
HanpaeneHHoe B OpraH NocCpeAcTBOM CUCTEMbI 3NIEKTPOHHOIO B3aUMOAENCTBUS.

3.3.3. PaccmoTpeHue komnnekTa fokymeHToB OpraHom.

3.3.3.1. OcHoBaHMeM Ha4ana BbINOSIHEHWA aAMUHUCTPATUBHONW NpoLleaypbl ABASETCA NOCTynneHne
3asABNEHUA U UHbIX JIOKYMEHTOB, HeoOXoAWMbIX ANS NpeAoCcTaBNeHUs MyHULUNaNLHON YCnyru.
[OmKHOCTHBIM  NUUOM  (PaBOTHMKOM), OTBETCTBEHHbIM 3@ BbLINOMHEHUE AAMUHUCTPATUBHOWM
npoueaypbl ABRNSeTcs 3amecTuTens pykoBoauTens McnonHutensHoro komuteta KapacuHcKoro
CEnbCKOro noceneHus (aanee - AOMKHOCTHOE NULO, OTBETCTBEHHOE 3a NPUEM [OKYMEHTOB):
3.3.3.2. [JomKHOCTHOE nULO, OTBETCTBEHHOE 3a NpWeM [AOKYMEHTOB, B crnyyae obpalieHus
3aAaBUTENA C 3aABIIeHNEM B OpraH:

onpeaenseT npegmeT obpalleHus;

yCTaHaBnMBaeT NIMYHOCTb 3asBUTENS; .

NpPoOBOAUT NPOBEPKY NOMHOMO4YUIA NUUa, NOAAKLEro AOKYMEHTbI;

NPOBOAUT TMPOBEPKYy COOTBETCTBUA [OOKYMEHTOB TpeboBaHMWAM, YyKasaHHbIM B MyHkTe 2.5
agMUHUCTpaTUBHOIO pernamMmeHTa, npoBepkKy CcOoOTBETCTBUA npencraerieHHbIX OOKYMEHTOB
yCTaHOBNEeHHbIM TpeboBaHMAM (Hagnexawee odOopMIeHMe KOMui [OOKYMEHTOB, OTCYTCTBUE B
AOKYMeHTax NoA4YMUCTOK, MPUMNUCOK, 3a4EPKHYTLIX CNOB U UHbIX HE OrOBOPEHHbLIX UCNpaBnNeHui);
3anornHAEeT 3MEKTPOHHYI (hopMy 3asiBIEHUS B aBTOMATU3UPOBAHHOW WHOPMAUMOHHON cucTeMe,
npeaHasHa4YeHHON NS OKa3aHUs rocyAapCTBEHHbIX U MyHULMNANbHbIX YCAyT;

npu npefocTaBneHnun AOKYMEHTOB, yKa3aHHbIX B NyHKTe 2.5 aAMWHUCTPATUBHOrO pernameHTa Ha
BymMaxxHOM HocuTene, oCyLWEeCcTBNAET CKaHUPOBaHNE NPeACTaABNEHHbIX 4OKYMEHTOB;
pacnevyaTbiBaeT 3asBneHue,;

nepegaeT 3adABUTENO Ha NPOBEPKY U nognucaHue,

nocne noAnucaHusi CkKaHupyeT NoanucaHHoe 3asiBfeHune,

3arpy>aeT B aBTOMaTU3NpOBaHHYO MH(OPMALNOHHYIO CUCTEMY, NPEeAHa3HAYEHHYIO ANS OKa3aHus
rocyAapCTBEHHbIX U MyHUUUNANbHbLIX YCNYr AOKYMEHTbI, NPeACTaBNeHHbIE B 3NEeKTPOHHOW dopme
WUNK 3NeKTPOHHbIe 06pasbl OTCKAaHMPOBAHHBIX AOKYMEHTOB, (hOPMUPYET 3NEKTPOHHOE AENO;
BO3BpallaeT noannucaHHoe 3adABrieHne n opurmHanbl GYMa)KHI_:lX AOKYMEHTOB 3aABUTENIO,

BblAaeT 3asBUTENIO PacrucKy B NpMemMe OOKYMEHTOB.




B crnyy4ae HanuuuMsi OCHOBaHUA ANA OTkasa B nNpuemMe [OKYMEHTOB [AOMKHOCTHOE nuuo,
OTBETCTBEHHOE 3a NPUEM [OKYMEHTOB, yBeOoOMnseT 3asaBuTens O Hanu4uu npensTcTeuin Ans
npuemMa 3asBMNeHWs 1 BO3BpallaeT emy AOKYMEHTbI C 0OBbACHEHUEM COAEPXaHUA BbIABNEHHbIX
OCHOBaHWM Ans OTKasa B Nnpueme AOKYyMEHTOB. .

3.3.3.3. [IoOMXHOCTHOE InWLUO, OTBETCTBEHHOE 3a npueMm [OKYMEHTOB, nocne nocTynneHus
AOKYMEHTOB Ha pacCMOTPeHue:

npucesaveaeT 3aABIEHUI0 HOMep B COOTBETCTBUU C HOMeHknaTypoi gen u cratyc «lposepka
DOKYMEHTOBY;

U3yyaeT NOCTyNVBLUME 3NEKTPOHHbLIE Aena, B TOM YuCne NPpUNoXeHHbIe 3asBUTENEM [LOKYMEHTLI B
3NEKTPOHHO (hOPME U ANEKTPOHHbIE 0Opa3sbl AOKYMEHTOB;

npoBepseT KOMNNEKTHOCTb, YUTAEMOCTb 3NEKTPOHHBIX 0b6pa30B AOKYMEHTOB;

npoeepsieT cobnioaeHve ycnoBuin AEeNCTBUTENBHOCTU 3NEeKTPOHHOM noanucKn, nocpeacTsoMm
obpaujeHus k EouHomy nopTtany (B cnydae, ecnu 3asBuTenem npeacTasrneHbl 3MeKTPOHHbIe
NOKYMEHTbI, NoANUCaHHbIe YCUNEHHOM KBANUULMPOBAHHO 3NEKTPOHHOW NOAMUCHIO).

MpV HanUYuu OCHOBaHWNA, MPERYCMOTPEHHbIX MyHKTOM 2.7.1 agMMHUCTPATUBHOrO pernamMmeHTa,
noAaroTaBnueaeT MNPOEKT pelleHus o6 oTkase B Mpueme [AOKYMEHTOSE, HeoBbxoaumbiX ANS
NPefoCTaBNeHNsi MyHULMNANbHON yCnyru.

B cnyyae, ecnv B pesynbTate NpOBEpKN YCUNEHHOW KBanuuumpoBaHHOW 3MEKTPOHHON NOAMNUCHK
BbIABMNEHO HecobnogeHne YCrnoBuii ee AeNCTBUTENbHOCTU, NPOEKT pellueHus o6 oTkase [OMmKeH
copepxaTtb NyHkTbl ctatbn 11 ®efgepankbHOro 3akoHa Ne 63-$3, KoTopbie NOCMNY>XUKU OCHOBAHWEM
ONS ero NpUHATUSR.

MpoekT peweHus 06 oOTkasze B npueme [LOKYMEHTOB, HeobXxoAUMbIX ANs npefocTaBneHus
MYHWUMNANbHOW YCNyru, C yKasaHuem MnpudnH oTkasa (B cny4ae, ecnu OCHOBaHWs AnNA OTKasa B
npueMe OOKYMEHTOB, HeobxoAuWMbIX ANA NPeAoCTaBNeHus MYHALWUNAnNbHON YCNyru, CBR3aHbl C
HapyLUEHVWEeM YCTaHOBNEHHbIX TPeGOoBaHNIA K TAaKUM AOKYMEHTaM, OCHOBaHA Ans oTKasa B npueme
NOKYMEHTOB [AOMKHbI CoAepXaTb MHpopMauuio O HauMeHOBaHMK OOKYMEHTOB (MHopmaumuy,
cBEdEeHWi), KOTOpble He npeAcTaBfieHbl, CoAepXaT HEeAOoCTOBepHbie W (W) npoTMBOpEeYUBbIe
cBefeHusi, OodgopMNneHbl C HapyLleHMeM YCTaHOBMNEHHbLIX TpeGoBaHuit), HanpaenseTcs Ha
cornacoeaHme B  YCTaHOBSIEHHOM nopsake  nocpeacTsomM CUCTEMbI  3MEKTPOHHOIo
AokymeHTooboporTa.

CornacoBaHue npoekTa pelweHus o6 oTkase B nNpuemMe [OKYMEHTOB, HeobxogumbiX Ans
NPenoCTaBNEHUS MyHULUMNANbHOW ycnyrv, OCYLECTBRAETCA B nopsake, npeaycMOTPEHHOM
nyHkTom 3.5.3 agMUHUCTPATUBHOrO pernameHTa. .

B cny4ae OTCYyTCTBMA OCHOBaHUW ANs OTKasa B Mpueme NOKYMEHTOB, npenyCMOTPEHHbIX MYHKTOM
271 aOAMWHWUCTPATUMBHOrO pernameHTa, [OMMKHOCTHOE NWLO, OTBETCTBEHHOE 3a MNpueMm
OOKYMEHTOB, B Te4YeHue OfHOro pabouyero OHA CO AHA MOCTYNNEHWS 3asBMeHWs, Hanpasnaer
3asBUTENO, YyKasaHHbIM B 3asiBNeHWU crnocobom, yeegomnernue o NOCTYNNEHUN 3asaBNEHUSA,
cogepxallee BXoAALIMNA PErvcTpauUMOHHbIA HOMep 3asiBneHvsi, AaTy MOoNyHeHns 3anBneHus,
nepedeHb HavMeHOBaHW ainos, NpeAcTaBneHHbIX K HEMY [AOKyMEHTOB, AaTy nony4eHus
pesynbTaTa MyHULMNAnNsHOW yCnyru. '

333.4. WcnonHeHue npouedyp, ykasaHHbix B nyHktax 3.3.3.1, 3.3.3.3 agMWUHUCTPaTUBHOIO
pernameHTa, npu Hanu4uu TEeXHWYECKOW BO3MOXHOCTU OCYLIeCTBMNAEeTCs B aBTOMaTU4ECKOM
pexume C UCMoMb30BaHUEM aBTOMaTVU3VPOBaHHON UH(POPMALMOHHON CUCTEMBI, npegHasHa4yeHHon
ANS OKa3aHWsi roCyAapCTBEHHBIX U MyHULMNANbHBIX YCAyT.

3.3.3.5. AAMUHUCTpPaTUBHbIE NMpoLeaypbl, yCTaHaBnMBaeMble MyHKTOM 3.3.3 agMUHUCTPaATUBHOIO
perrnameHTa, BbIMOSHATCA B TEHEHUE OQHOro paboyero AHA CO AHA NOCTYNNEHWURA 3aABNEHUS Ha
paccMOTpeHue.

PesynbTaTamMu  BbINOMHEHUA  aAMUHWUCTPATWUBHBIX  Mpouenyp ABNAIOTCA. NPUHATBIA  Ha
pacCMOTPEHWE KOMMNNEKT AOKYMEHTOB UNU MPOEKT PEeLIeHWs 06 oTkasze B npuemMe [OKYMEHTOB,
HeoBX0AMMbIX ANA NPeAoCTaBNEHUA MyHULMNANBLHONR yCryrv.



3.4. HanpaBneHve MexBeJOMCTBEHHbIX 3arNpoCcoB B OpraHbl, y4acTeyloLue B NpefocTasneHum
MYHULMNANbHOW YCNyru

*

3.4.1. OcHoBaHMeM Ha4vana BbINONHEHUS agMWHUCTPATMBHOW npoueaypbl ABNAETCA nony4YeHue
OOMKHOCTHBIM NULOM (PaBOTHUKOM), YMOMHOMOYEHHbLIM Ha BbINOMHEHWE a4AMWHUCTPATUBHOW
npoueaypbl, OT AOMKHOCTHOro nuua (paboTHUKA), OTBETCTBEHHOrO 33 MPUEM [OKYMEHTOB,
NPUHATLIX OT 3as8BUTENS OOKYMEHTOB.

JomKHOCTHEIM nuUoM  (paBoTHUKOM), OTBETCTBEHHbIM 32 BbINOMHEHWE aAMUHUCTPaTUBHOW
npoueaypbl, ABNAETCs 3amecTuTens pykosoautensa McnonHutenbHoro komuTteTa KapacuHckoro
CenbCKOro mnoceneHva (ganee - [O/MKHOCTHOE nuuo, OTBEeTCTBEHHOe 3a HanpaenexHue
MEXXBEAOMCTBEHHbIX 3aMpoCcoB).

3.4.2. [domkHOCTHOE nWUUO, OTBETCTBEHHOE 3a HanpaBreHUe MEeXBEAOMCTBEHHbIX 3anpocos,
cdopMUpyeT M HanpasnseT B 3NEKTPOHHOW hopme MOCPEeACTBOM CUCTEMbI MEXBEAOMCTBEHHOrO
SNEKTPOHHOrO B3aUMOAENCTBUA (MPY OTCYTCTBUN TEXHUYECKOW BO3MOXHOCTU — UHBIMU cniocobamm)
3anpockl O NPeAoCTaBNeHUM [AOKYMEHTOB W CBeAeHWW, NpeayCMOTPeHHbIX MyHkTom 2.6.1
aaMUHUCTPATUBHOIO pernameHTa.

AOQMUHMCTPATUBHbIE NpouUeaypbl, yCTaHaBNUMBAEMble HACTOALLMM MYHKTOM, BbINOMHAOTCA B A€Hb
NPUHATUA 3aABNEHUAHA paccMOoTpeHue.

Pe3synbTaTamu BbINOMHEHWS aAMUHUCTPATUBHbIX Npoueayp SBNAITCA. HanpaeneHHble B OpraHbl
BNacTW v (MUNK) NoABEAOMCTBEHHbIE OpraHaM BracT opraHusauvm 3anpochi.

3.4.3. CneuvanucTbl NOCTABLLUUKOB AaHHbIX HA OCHOBAHMU 3anpocoB, MOCTYNUBLUNX Yepe3 cucTtemy
MEXBEAOMCTBEHHOrO  3MEKTPOHHOrO  B3auUMOLEWCTBUA, MNPefoCcTaBnsiloT  3anpaluveaembie
LOOKYMEHTbI (MHbOpMaLWio) UNW HanpaBnslT yBeaomneHusa o6 OTCYTCTBUM AOKYMEHTa u (4nu)
WHbOpPMaUMKM, HEeoBXOoAUMbIX ANA NPeAoCTaBneHus  MyHUUMNanbHOW ycnyru (panee —
yBeaomnexHue ob oTkase).

AQMUHUCTPATUBHbLIE NpoUEeAdypbl, YCTaHaBNMBAEMblE€ HACTOSALWMM MYHKTOM, BbIMNOMHAKTCA B
TEeUYeHue Tpex AHe CO AHSA NOCTYNNEHUS MEXBEAOMCTBEHHOrO 3anpoca B opraH unu opraHusauuio,
npegocTasnswowme AOKYMEHT W MHGOPMAaUMIO, €Cni UHbIe CPOKW MOArOTOBKA M HanpaBneHus
OTBETa Ha MEXBEAOMCTBEHHbIA 3anNpoC HE YCTAHOBMEHbI edepanbHbIMU 3aKOHaMW, NPaBoOBbLIMM
aktamu MpasuTtenscrea Poccuiickon ®enepauun 1 NpuHATBIMA B COOTBETCTBUU C dhenepanbHbIMK
3aKOHaMu HopMaTUBHbIMU NpaBoBbIMKU akTamu Pecnybnuku TatapcTaH.

PesynbTaTaMy BbINOMHEHUS AAMUHUCTPATUBHBLIX MPOUEAYp SBNAIOTCH: AOKYMEHTbl (CBeAeHus),
HeobxoAMMble ONA NPefoCTaBfeHVs MyHUUMNanbHoi ycnyru, nubo ysepaomneHue o0 oTkase,
HanpaBsneHHble AOMKHOCTHOMY nuLly, OTBETCTBEHHOMY 3@ HanpasneHUe MexBeAOMCTBEHHbIX
3anpocos.

3.4.4. [1ofnmxHOCTHOE NULO, OTBETCTBEHHOE 3a HanpasneHue MexBeOMCTBEHHbIX 3anpOCOB:
nony4aeT 3anpaliMBaemMbie 4epe3 CUCTEMY MEXBEAOMCTBEHHOMO 3MEKTPOHHOrO B3aUMOAENCTBUS
[OKYMEHTbI (CBEAEHWs)), HeoOXOAWMblE ANS MNPEAOCTaBNEHUs MyHuuMnansHoW ycnyru, nubo
yBeaoMneHne o6 OTKase npu OTCYTCTBUM JOKYMEHTa u (Mnu) nhgopmauum;

NPU HanUYUU OCHOBAHMWIA, NPEeAyCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPaTUBHOrO pPernameHTa,
noaroTaBnuBaeT NpoeKkT pelleHuss o6 OoTkase B NpUEMe [OKYMEHTOB, HeoOXogumblx Ans
npenocTaBNEHUA MyHULMNANBHON yCnyri.

MpoekT pelueHnss o6 OTkaze B NpUeMe [OKYMEHTOB, Heobxogumblx ANs npefocTaBneHus
MYHULMNANbLHOW YCNyry, C ykasaHuem NpuuuH oTkasa (B cryvae, ecnu OCHOBaHWA ANs OTkasa B
npueMe LOKYMEHTOB, HeobxoauMbix ANA NpefocTaBneHWs MYHAUMNaneHOW ycnyru, cBsA3aHbl C
HapyLUeHUeM YCTaHOBINEHHbIX TpeboBaHUi K TakuM AOKYMEHTaM, OCHOBaHWUA ANs OoTKasa B Npueme
NOKYMEHTOB [AOMKHbI coaepXaTb WHGOpMauuio O HauMeHOBaHWW OOKYMEHTOB (MHcbopmayuum,




CBeEeHU), KoTopble He npeacTasrneHbl, coAepXaT HeAOCTOBEpHble U (Unu) NpoTUBOpEYUBbIE
ceefeHns, OdOpPMNeHbl C HapylleHWeM YCTaHOBNEHHbIX TpeboBaHWi), HanpaBnsaeTcs Ha
cornacoeaHve B YCTaHOBNEHHOM nopsake  nNocpeacTBOM  CUCTEMbl  3NEKTPOHHOro
noKyMeHToobopoTa. ,

CornacoBaHue npoekrta peweHus ob oTkasze B npueme [OKYMEHTOB, Heobxoaumeix ANs
NPefocTaBNeHUs MYHWUUNANbHOW YCAyru, OCYUWEeCTBNAETCA B NOpsAke, npeaycMOTPEHHOM
nyHkTom 3.5.3 agMUHUCTPaTUBHOMO pernameHTa.

AOMUHUCTPATUBHBLIE Npoueaypbl, YCTaHABNMBaeMble HACTOALLUUM MYHKTOM, BbINOMHAKTCA B AEHb
NONy4YEHUS CBEAEHUN NO MEXBEAOMCTBEHHbLIM 3anpocam.

PesynbTaTamy BbINOMHEHUS aAMWHUCTPATUBHLIX Npouedyp SABAAITCA: AOKYMEHTbl (CBedeHus),
HeobxoauMble ANA NPEAOCTaBNEHMS MYHAUUNANbLHOW YCnyri, MpPOEeKT pelueHUs ob oTkase B
npueme AOKYMEHTOB, HeoOXoAUMMbIX ANA NpeAocTaBneHna MyHUUMNanbHOW yCnyru.

3.4.5. NcnonHeHne npoueayp, ykasaHHbix B NyHkTax 3.4.2, 3.4.4 agMUHNCTPATUBHOIO pernameHTa,
Npv  HanNU4YMM TEXHUYECKOW BO3MOXHOCTU OCYLLIECTBMAETCA B aBTOMaTUYECKOM pexume C
MCNONb30BaHUEM aBTOMATU3UPOBAHHOM WHMOPMALMOHHOW CUCTEMbI, nNpegHasHa4YeHHon Ans
OKa3aHusa rocyaapcTBEHHbIX W MyHUUUNanbHbIX YCnyr, B TOM 4YMCre C MOMEHTA perucrpauuu
3aABNEHUA B COOTBETCTBUM C NYHKTOM 2.13 agMUHUCTPATUBHOIO pernameHTa.

3.4.6. MakcumanbHbiA CPOK BbIMOMHEHUA agMWUHUCTPATUBHbBIX Npoueayp, ykasaHHbiX B NyHkTe 3.4
aflMUHUCTPATUBHOrO pernameHTa, coctaBnsaeT Tpyu paboyunx AHs.

3.5. lNoaroToeka pesynbTata MyHUUMNANLHOW yCnyru

3.5.1. OcHoBaHWemM Ha4ana BbINOMHEHUS aaMUHUCTPATUBHOW Npouenypbl ABNAETCA NOCTynneHue
OT [OSMKHOCTHOrO nuua, OTBETCTBEHHOro 3a HanpaBneHue MeXXBeAOMCTBEHHbIX 3anpocoB,
AOKYMEHTOB (CBEAEHUIN), He0OX0AMMBIX ANSA NPeAoCTaBNeHNsa MyHULUNAaNbHOW YCnyru.
[OMKHOCTHLIM NMULOM, OTBETCTBEHHbLIM 32 BbINOMHEHWE adMWHUCTPaTUBHOWN Npoueaypbl, ABNAETCA
3amecTtuTenb pykoBogutTens McnonHuTeneHoro KomuteTta KapaCMHCKOFO CenbCKOro noceneHws
(nanee - [OMKHOCTHOE nULO, OTBETCTBEHHOE 3a MOAroTOBKY pesdynbTaTa npefocTaBneHus
MYyHULMNAnbHOW YCIyru).

3.5.2. [JOnXHOCTHOE nuuOo, OTBETCTBEHHOEe 33 TOAroTOBKY pe3ynbTara npeaocTaBneHns
MYHULUNanNbHOW yCnyru:

paccmatpusaeT CcOpMUMPOBaHHbLIA KOMANEKT AOKYMEHTOB, HEQOXOAMMbLIX ANs NpeAoCTaBNeHUs
MyHULMUNANsLHON ycnyru,

NPy BbIABNEHUM OCHOBaHWW ANA OTKa3a B NPeAoCTaBNeHNU MyHULUNAanbHOW yCnyry, ykasaHHbIX B
NyHKTe 2.8.2 agMUHUCTPATWBHOrO pernameHTa, NoAroTaenueaeT NPOeKT pelueHus o oTkase B
NpeAoCTaBNEHUM MYHULIMNANBHOW YCNyri,

B Cnyyae OTCYTCTBMSI OCHOBAHWUM [ANA OTKasa B NPefoCTaBMEHWU MyHUUMNANbLHOW ycnyru,
NpeayCMOTPEHHbIX MYyHKTOM 2.8.2 aAMUHUCTPATUBHOIO pernameHTa, no UToram pacCMOTPEHUS
[IOKYMEHTOB, HeobxoAuMbIX ANs NpefocTaBNeHus MyHuuMnanbHOW Yycnyry, noarotasnueaet
NPOEKT peaynsTara NPpeAoCTaABNEHUS MYHULIMNATbHOW YCIyrM B COOTBETCTBUM C NOANYHKTamMu 1 — 3
nyHkTa 2.3.1 agMUHUCTPATUBHOIO pernamMmeHTa,;

HanpaBnseT NOAroTOBMEHHLIA NPOEKT pesynbTaTa NPeAoCTaBMNeHVs MYHUUMNanbHOW ycnyru Ha
cornacoeaHme B  YCTAGHOBMEHHOM nopsigke  MNoCcpeacTBOM  CUCTEMbI  ANMEKTPOHHOro
DoKyMeHToobopoTa.

ANMUHUCTPATUBHbIE Npoueaypbl, yCTaHaBnMBaeMble HAaCTOAWMM MYHKTOM, BbIMOMHAKTCA B
Te4yeHue ogHoro paboyero AHA.

PesynsTaTamyn BbINOMHEHWSE aAMUHUCTPATUBHbIX NpoLieAyp SBMSAIOTCA: NPOEKT pelleHus 06 oTkase
B NpeAoCTaBnNeHnn MyHULMNAanbHON YCNyru, cnpaBku (BbINUCKK).

3.5.3. CornacosaHue 1 noanucaHue NpoekTa pesynbTara NpeaocTaBneHnsa MyHUUUnansHoW ycnyrv
(manee — NpoeKTbl AOKYMEHTOB) OCYLLUECTBNAETCA




pykoBoAUTENEM CTPYKTYPHOro noapasfeneHusi, OTBETCTBEHHOro 3a MOArOTOBKY pesynbrara
MyHuUMnNanbHou ycnyru, saamectutenem Pykosogutens OpraHa, PykoBogutenem Opraxa.
MoaroToBneHHble NPOEKTbl AOKYMEHTOB, WMENLUWEe 3aMeyaHus, BO3BpallaloTca Ha aopaboTky
nvuy, OTBETCTBEHHOMY 3a NOArOTOBKY pes3ynbTaTta MyHuuunanbHoi ycnyru. MNocne ycTpaHenus
3aMeYaHuii NPoeKTbl JOKYMEHTOB NMOBTOPHO NepenatTCA+ANs COrnacoBaHUs M NOAMUCAHUS.
PykoBogutens OpraHa npu paccMOTPEHUMM MNPOEKTOB JAOKYMEHTOB npoBepseT cobnwaeHue
aaAMWHUCTPATUBHOIO pernaMmeHTa AOMKHOCTHbIMKM nuuammu OpraHa B 4acTW CPOKOB BbIMOIMHEHWUS
afMUHUCTPATMBHbIX MpoUeayp, WX NocnefoBaTEenNbHOCTU M MOMHOTHI, HanNWYWs corfnacoBaHwui
YNONHOMOYEHHbIX AOMMKHOCTHbIX Ny OpraHa B cUCTEME 3NEKTPOHHOIO AOKyMeHToobopoTa.

B cny4ae BbisiBNEHUA HapyLIEHWUIA B 4acTU CPOKOB BbIMNOMHEHUA aAMUHUCTPATUBHLIX Npoueayp, ux
nocnepoBaTenbHOCTM WM nonHoTbl PykoBoauTtens OpraHa UWHAUMMPYET MpuUBREYeHue K
OTBETCTBEHHOCTM NnuULU, AONYCTUBLUMX HApPYLIEHUs, B COOTBETCTBMM C MNyHKToOM 4.3
aZAMVHUCTPATUBHOIO pernameHTa.

AOMUHUCTpaTUBHbIE NpoUedypbl, YCTaHaBNUBAEMble HACTOSALMM MYHKTOM, BbINOMHAIOTCA B
TeyeHue oaHoro paboyero oHs.

PesynbTaTamMu BbINOMHEHUS aAMWHUCTPATUBHbLIX Mpouedyp SBMASATCS. peleHue ob oTkase B
npueMe AOKYMEHTOB HeobXoauMbIX ANs NpefoCTaBNEeHUs MyHUUMNanbHOW ycrnyru, pelerue ob
OTKase B NpeaoCcTaBneHuM MyHUUUNansHOM yCnyry, cnpaeka (Bbinucka).

3.5.4. NcnonHeHue npoueayp, ykasaHHbIX B nyHkTax 3.5.2, 3.5.3. agMMHUCTPATUBHOIO pernameHTa,
MPUM HanMUYyMM TEXHUYECKOW BO3MOXHOCTU OCYLLECTBNSETCA B aBTOMATUYECKOM pEeXuMe C
UCNOMb30BAHUEM ABTOMATU3UPOBAHHON UWHMOPMALMOHHONW CUCTEMbI, NpeaHAa3HaYeHHOoW Ans
OKa3aHMWsA rocyaapCTBEHHbIX U MYHULUNANbHbIX YCMYT.

MakcumanbHbid CPOK BbINMOMHEHUS AOMWHUCTPATUBHbLIX MNPOUEAypP, YKasaHHbIX B NyHKTe 3.5.
afMWHUCTPATUBHOIO pernaMmeHTa, COCTaBnsieT OAuH pabounii LeHb.

3.6. Brigaya (HanpaBneHue) sasiBuTenio pesynbrata MyHULUUNanbHOW ycnyru

3.6.1. OcHoBaHMeM Ha4ana BbINOMHEHUS aAMUHUCTPATUBHOW Npoueaypbl SBNAETCH MonyvYeHue
OO/MKHOCTHBIM ~ NTULIOM, OTBETCTBEHHbIM 33 BbINONHEHWE AaAMWHUCTPATUMBHOM nNpouegypbl,
OOKYMeHTa, NoATBEPXKAALWero npeaocTasneHne MyHuUmnnansHon yenyr.

[OMKHOCTHbLIM NULIOM, OTBETCTBEHHbLIM 32 BbINOMNHEHUE aAMUHUCTPAaTUBHOM NpoLUEeayphl, SBNAETCS
3amecTuTens pykoBoauTens McnonHUTenbHOro KomutetTa KapacuMHCKOro CenbCcKoro noceneHus
(aanee - 4OMKHOCTHOE NULUO, OTBETCTBEHHOE 3a Bblgayy (HanpasneHue) AOKYMEHTOB).

3.6.2. [IomKHOCTHOE NULo, OTBETCTBEHHOE 3a Bblaady (HanpasneHue) AOKYMEHTOB:

obecneuymBaeT perucTpauuild W BHECEHWe CBeAeHMW O pesynbTate npefocTaBneHus
MYHUUMNANbHOW yCcnyrM B MNOACUCTEMY BeAEHUs  [OKYMeHTauuu aBTOMaTU3UpOBaHHOW
MHDOPMALMOHHON  CUCTEMBI, NPEeAHa3HaYeHHOW ANA  OKasaHuA  rocy4apCTBEHHbIX WU
MYHULMNAnNbHBIX YCNYT,;

n3BellaeT 3asBuTens (ero npeacrasuTens) cnocobom, ykasaHHbIM B 3asiBNEHUU, O pe3ynbraTe
NpefoCTaBneHns  MyHUUMNanbHOW YyCnNyrM W O BO3MOXHOCTW  MONyyYeHWs pesynbraTta
npegocTaBneHus myHuuunaneHon ycnyru 8 OpraHe unv 8 MOLL.

McnonHeHne npoueayp nNpW  HanmM4Mu  TEXHUYECKOW BO3MOXHOCTM  OCYLIEeCTBNAETCA B
aBTOMaTUYECKOM pEeXMMe C MCMOoMb3oBaHWEM aBTOMaTU3NMPOBAHHOW WHPOPMALMOHHOW CUCTEMBI,
npefHasHa4YeHHoM AN OKa3aHWsA rocygapCcTBeHHbIX U MyHULMNanbHbIX YCIyr.

AAMUHUCTPATUBHbIE nNpoueaypbl, yCTaHaBNMBaeMble HaCTOALMM MNYHKTOM, BbIMOMHAKTCA B
TeyeHue oaHoro pabouyero OHA CO AHA NOAMUCAHUA [OKYMEHTa, SABMAKWErocs pesynbTaToMm
NpefocTaBneHna MyHUUMNAnbHOW YCIyrM, YMNONMHOMOYEHHbBIM AOMMKHOCTHBIM nuuom OpraHa
(OpraHom).

PesynbTaTaMy BbINONHEHUA aAMUHUCTPATUBHLIX Npoueayp ABMAKOTCA: pasMelleHne CBeAeHUA o
pesynbTaTte NPeAoCTaBNeHUa MyHUUMNANbHON YyCNyru B MHPOPMALIMOHHbLIX CUCTEMAX, U3BELLEHNE
3asBuTens (ero nNpeacTaBuTeEns) O pesynbTaTe NPEefoCTABMEHUS MYHUUMNANbHOR YCnyru w
cnocobax ero nosly4eHus.




3.6.3. MNopsagok BblAauM (HanpasneHus) pesynbTaTta NPeAOCTABNEHUS MYyHULMNANBHOW YCNYTi:
3.6.3.1. MNpwu obpaljernn 3assBuTens 3a pesynbTaToM MyHULMNANbHOW ycnyrn B MOL|, paBoTHuk
MO®L| BbiaaeT 3asiBuTENto pesynbTaT MyHUUMNANbHOW yCryri B hOpMe 3K3eMnNnspa 3MNeKTPOHHOrO
AOKyMeHTa Ha OymaxHoMm Hocutene. [lo TpeboBaHuiO 3asBUTENss BMeCTe C 3K3EMMASPOM
BMNEKTPOHHOTO AOKYMEHTa Ha OyMaXHOM HocuTene €My NpefocTaBnAeTCs 3K3eMnnsp
3MEKTPOHHOrO AOKYMEHTa MnyTeM €ero 3anucu Ha CbeMHbIl HocUTenb WHdoOpMauuuM unu
HanpaBneHus 3k3emnnsipa 3NEeKTPOHHOro AOKYMEHTa MO 3MEKTPOHHOW MoyTe B aApec 3assuTens.
MNpu 3anucu Ha CbEMHbIN HOCMTENb MHMOPMAaLM UMW HANPaBMEHUN IK3EMMNMAPa 3NEeKTPOHHOTO
AOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBMEH 3K3EMMNMSP 3NEKTPOHHOrO AOKYMEHTa Ha BymaxkHom
HocuTene, no 3MEeKTPOHHOW NOYTe UAEHTUYHOCTb TaKOro 3K3eMnnspa SNEKTPOHHOrO AOKYMeHTa
3K3EeMNNSApY 3NEeKTPOHHOro AOKyMeHTa Ha OyMaKHOM HocuTene 3aBepsieTCs YNOMHOMOYEHHbLIM
COTPYAHWKOM C UCNONb30BaHWEM YCUNEHHOW KBanuuLMpoBaHHOW 3NEKTPOHHOW NOAMUCHK.
AAMUHUCTpPaATUBHbIE NpoUedypbl, yCTaHaBNMBAeMble HACTOALUMM MyHKTOM, BbINOMHSAOTCS B
nopsiake o4YepegHoCTW, B AeHb NpubbITUA 3asBUTENns B CPOKW, YCTAHOBMEHHbIE pernameHToM
pabotbl MOLI.

PesynbTataMmu BbINONHEHUS aAMWHUCTPATVMBHbLIX NPOLEAYP SBNSIOTCA: ukcaums dakTa Bblgaym
pesyneTata npeaocTaBneHns MyHuuunansHow ycnyru 8 AVNC MOL|, pesynbTaT npepocrtasneHus
MYHULUNANLHOW YCNyry, BblAaHHbIN 3asiBUTENIO.

3.6.3.2. MNpu obpalyeHnn 3asBuMTENs 3a pesynbTaToM MyHULMNAnbHOW yCryr yepes EauHbIN,
PecnybnukaHckuin nopTan 3asBATENIO B INWYHbIA KabWHET aBTOMATUYECKM HanpaBnseTcs
SNEKTPOHHbIM 00pas AOKyMeHTa, ABMAIOLWErocs pesynbTaToM MNpeaoCTaBMneHUs MyHULMNansHon
ycnyru, noAnUCaHHbIN YCUIEHHOW KBanuuuupoBaHHON BIEKTPOHHON noanucChbHo
YyNoNHOMOYEHHOro fomkHocTHoro nuuya OpraHa (OpraHom).

AOMUHUCTPaTUBHbIE Npoleaypbl, yCTaHaBNMBaEMble HAaCTOSLUUM MYHKTOM, BbINOMHSAIOTCA B AEHb
noanucaHus AOOKYMEHTa, noAaTBepxpalolwero npegoctaBneHve (oTkas B NpefocTaBneHuun)
MYHUUMUNANLHON ycnyru, ynonHOMOYeHHbLIM AOMKHOCTHLIM nuuoM OpraHa (OpraHom).
PesynsTatamm  BbINONHEHWS  aAMUHUCTPATUBHLIX  Npouedyp  SBMAOTCA:  HanpasneHue
(npepoctaenenne) c wucnonb3oBaHuem EpguHoro, PecnyBnukaHckoro noprtana 3asBuUTenio
AOKyMEHTa, NOATBEPXXAAOLWEro npeaocTaBneHne MyHuuMnanbHOW ycnyru (B TOM YUcne oTKas B
npegocTaBneHn MyHULMNanbHOW ycnyru).

3.6.3.3. lpn oOpaweHnn 3assuTens 3a pes3ynbTaToM MyHWUMnanbHon ycnyru B Oprad,
AOMMKHOCTHOE NULO, OTBETCTBEHHOE 3a BblAadvy (HanpaBneHue) AOKYMEHTOB, BblAaeT 3asBUTEnNt
pesynbTar MyHuMuuMnanbHouW ycnyru. [lo TpeboBaHuilo 3asBUTENA BMECTE C 3K3EMMNISAPOM
SNEKTPOHHOro AOKYMEHTa Ha OyMaXHOM HocuTene emy npeaocTaBnseTcs 3K3eMnnsap
3NEeKTPOHHOro AOKyMeHTa nMnyTeM ero 3anucu Ha CbeMHbI HocuTenb WHopMauuu unu
HanpaBneHus ak3eMnnapa 3NeKTPOHHOro JOKYMEHTa No 3MeKTPOHHOW NoYTe B aapec 3asBUTENS.
AOMUHUCTpaTUBHbIE Npoueaypbl, yCTaHaBrvMBaeMble HACTOSLLUMM MYHKTOM, OCYLIECTBMSIKOTCS B
nopsake o4YepedHOCTH, B AeHb NpUOLITUA 3aABUTENA B COOTBETCTBUM C MpaBunamu BHyTpEeHHero
Tpyaosoro pacnopsaka OpraHa.

PesynetaTtom BbINOAHEHWS aAMUHUCTPATUBHLIX Npouedyp SBNSAKTCA: GUKcauus dakta Bblaayu
pe3ynbTata NpeaoCTaBNeHUs MyHULMNansHOW ycrnyru B aBTOMaTU3MPOBAHHOW MH(OPMaLNOHHON
cucteme, npegHasHa4eHHOW ANA OKa3aHWUsA rocyAapCTBEHHbIX U MYHULUMNANbHbIX YCyT.

3.7. UcnpaBneHne TeXHN4YecKux owmnbok

3.7.1. B cny4ae oBHapyXeHWs TexHU4YeCKOW OWWBOKN B LOKYMEHTE, SIBMSOWEMCS pe3ynbTaToM
MYHULUMNANbHOW yCnyrn, 3assuTtenb HanpaenseT B OpraH:
3aseBneHne 00 wWCMpaBneHUM TexHUYecKorW owWubku (npunoxeHne Ne 5 k HacToswemy
agMUHUCTpaTUBHOMY perfnamMmeHTy); '




AOKYMEHT, BblAaHHbIA 3asBUTENO Kak pe3ynbTaT MyHMLMUNAnNbHOW YCNyru, B KOTOPOM COAEPXKUTCSH
TexHu4eckas owmnbka;

OOKYMEHTbI, UMEeLLUe I0PUANYECKYIO CUNY, CBUOETENLCTBYIOLNE O HANUYUN TEXHUYECKOW OLLUMOKM.
3asBneHne 06 UCMPaBNEHWM TEXHUYECKOW OWWUGKM B CBEAEHWSAX, YKa3aHHbIX B [OOKYMEHTe,
SABNSAKOLIEMCS pPe3ynbTaToOM MyHAUMNANbHOW YyCnyru, 'nop,ae'rcn 3asBuTenem (YnonHOMOYEHHbIM
npeacTaBMTENEM) MOYTOBbIM OTNpasBneHnem (B TOM 4UCrne C WUCNONb30OBAHUEM 3EKTPOHHOWN
no4Tbl), NMbo Yyepes EauHbin, Pecnybnukanckunin noptan unu MOLL.

3.7.2. [JOmKHOCTHOE nUUO, OTBETCTBEHHOE 3a MpPUEM [OOKYMEHTOB, OCYLUECTBNAET TMpuUem
3asBneHus 06 ucnpaBneHun TeXHUYEeCKOW OWMDKU, perucTpupyeT 3asiBfieHUe C NPUIOXEHHbIMU
OOKYMEeHTaMu 1 nepegaeT ux JOMKHOCTHOMY NULy, OTBETCTBEHHOMY 3a 06paboTKy 4OKYMEHTOB.
AOMUHUCTpPaTUBHbIE nNpoueaypbl, yCTaHaBnNUBaemble HAaCTOAWMWM TMYHKTOM, BbINOMHAIOTCA B
TeyeHue ogHoro pabo4yero OHA € AaTbl perucTpauun 3asiBNeHuns.

Pesynstatamm  BbINONHEHMA  aAMWHUCTPATMBHBIX  Mpouedyp  SABMSIOTCA:  MNPUHATOE WU
3aperucTpupoBaHHoOe 3asiBfieHuUe, HanpaBneHHoOe Ha pacCMOTPEHWE [AOMMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 32 06paboTKy AOKYMEHTOB.

3.7.3. [JonxXHOCTHOE Nuuo, OTBETCTBEHHOE 3a 0OpaboTKy AOKYMEHTOB, paccMaTpuBaeT AOKYMEHThI
M B UENsAX BHECEHUSA WUCNPaBMNEHUWA B OOKYMEHT, ABMSIOLWMIACA Pe3ynbTatoM NpenocTaBneHus
MyHMUMNANbHOW  yCnyrv, OCYLIECTBNAET npoueaypbl, nNpeaycMOTPeHHble nyHkTtom 3.5
aAMWHUCTPATUBHOIO  pernamMeHTa, W  BblgaeT  UCNPaBNEHHbIA  OOKYMEHT  3asaBUTENO
(ynonHOMOYEHHOMY MpeacTaBuTEN0) JIMYHO NOA4 POCAUCE C  U3BATUEM Yy 3asBUTEnNS
(ynonHOMOYEHHOro NpeacTaBUTENsA) OpUrMHana AOKYMEHTa, B KOTOPOM COAEPXKMUTCH TexXHUYeckas
owwnbka, wNUM HanpasnseT B aapec 3asBUTENst NOYTOBbIM OTNpasneHueM (nocpeacTtesom
3MEKTPOHHOM MO4TLI) MUCbMO O BO3MOXHOCTU NONMyYeHUs AOKYMEHTa npu npegocrasneHum B OpraH
opuruHana AOoKYMeHTa, B KOTOPOM COAEPXUTCA TeXHU4eckas ombka.

AOMUHUCTPATUBHBIE Mpoueaypbl, YCTaHaBMMBAEeMble HACTOSLMM MYHKTOM, BbIMOMHAKTCA B
TeyeHue aByx pabouux aHen nocne obHapyXeHUs TeXHUYECKON oWwnbkn nnm nonyyYeHuns ot nwoboro
3aMHTEPECOBaHHOro nNuua 3asBfeHnUAa O A0NYLEHHOW owunbke.

PesyneTaramu BbINOMHEHUA agMUHUCTPATUBHBIX NMpoUenyp ABMNAKTCA. BblAaHHbIA (HanpaBneHHbIN)
3a8BUTENKO AOKYMEHT.

4. Mopsaok u opMbl KOHTPOJIA 32 NpeaocTaBIeHUeM MYHMUMNANbHOW yCnyru

4.1. MopsAOK OCYLLECTBNEHUS TEKYLLErO KOHTPOMs 3a cobnioAeHeM 1 UCNONTHEHWEM
OTBETCTBEHHbIMU AOMKHOCTHBIMU ULAaMUN NOMOXEHU aAMUHUCTPATUBHOTO PErNamMeHTa U UHbIX
HOPMaTUBHBIX NPABOBLIX aKTOB, YCTAHABNMBAOLWWX TpeboBaHNA K NPEAOCTaABNEHUIO
MYHULMNANbLHOW YCNYru, a Takke NPUHATUEM UMM PELLEHUI

KoHTponb 3a NOMHOTOM M KAa4eCTBOM MPefoCTaBneHUss MyHULMNanbHON ycnyru BkovYaeT B cebs
BbISIBNIEHUE W YCTpaHeHUe HapyLleHWi NpaB 3asBUTenei, npoBeeHWe npoBepok cobniogeHus
npoueayp nNPEeaoCTaBNEHUs MyHUMUMNanbHOW YCnyrM, MOArOTOBKY PELUeHUA Ha [AencTsBus
(Be3pencTene) AOMKHOCTHbBIX MWL OpraHa MECTHOrO CaMoynpaBneHus.

dopMaMm KOHTpons 3a cobnioAeHneM UCNONHEHUSA afMUHUCTPaTUBHbIX Npoueayp SBNSOTCS:

1) npoBepKa v cornacoBaHve NPOEeKTOB AOKYMEHTOB MO NPeAOoCTaBNEHUI0 MyHULMNANEHOR yCnyry;
2) NPOBOAMMbIE B YCTAaHOBMEHHOM MOPsiAKE NPOBEPKN BEAEHWA AENONpov3BOACTBa,;

3) npoBeAeHWe B YCTAHOBMEHHOM MOPsSAKE KOHTPOMbHbIX MpoBepok cobnioaeHus npoueayp
NpeaoCTaBNEeHUs MyHULMUNANBHOR yCnyru.

B uensix TeKyLIero KOHTPONSA UCNONb3YIOTCA CBEAEHUS, MMEIOLLMECS B SNEKTPOHHON Base AaHHbIX,
cnyxebHana KOppecnoHAeHUWUsi, YCTHas W MUCbMeHHass WHGOPMaUWA [OODKHOCTHbIX N,
OCYLLECTBASIOLLMX BbIMOMIHEHNE aaMUHUCTPATUBHbLIX NPOLIEAYP, XXypPHanbl y4eTa COOTBETCTBYOLLUX
[IOKYMEHTOB U ApYyrve ceefeHus.

[AnA ocyLlecTBNEeHUs KOHTPONS 3a COBEpPLUEHWEM AEVWCTBUM NMpU NpefocTaBneHnn MyHUUMNansHon
YCIyru U NPUHATUUN PELUEHUA PYKOBOAMTENIO OpraHa MECTHOTO CaMoynpaBneHusi NpeAcTaBnsaoTCs
CNpaBKu O pe3ynbTaTax NPeAoCTaBNEHUA MYHULMNANBHOW YCNyTu.




O cnyyasx ¥ npuMYMHax HapYLWEHWA CPOKOB, MOCNEdOBATENbHOCTU U COAEPXKaAHUS
aAMWHUCTPATUBHBIX Npoueayp AOMKHOCTHbIE NUUA HeMeANneHHO WHMOPMUPYIOT PYKOBOAWUTENS
opraHa, NpeAoCTaBAoLWEro MyHULMNanbHyIo yCnyry, a Taike NpeanpuHUMaloT CpoYHbIe Mepu no
YCTPaHEHMUIO HapyLUEHWUIA.

Tekywuin KoHTpone 3a cobnioaeHMeM  NOCNefoBaTEenbHOCTW  AENCTBWIA,  onpeaeneHHbIX
aAMUHUCTPaTUBHbIMU npoueaypamu no npefocTaBneHuto MYHULUUNANbHOW ycnyru,
OCYLUeCTBNSAETCA  3aMecTUTeneM  pYKOBOAWUTENA  OpraHa  MECTHOro  CaMoynpaBneHus,
OTBETCTBEHHbIM 33 OpraHusauuio paboTbl Mo NPefoCTaBNEHWIO MYHUUMNAnbHOW  YyCnyri,
HayanbHWKOM oTAena, OCyLeCcTBNALWEero opraHusaumio paboTel no  npegocTaBneHuio
MYHULMNANbHOW yCcnyru.

MepeyeHb [OMKHOCTHBIX NNAL, OCYLUECTBASIOWMX TEKYLUMIA KOHTPOMb, YCTaHABNWBaeTcs
MONOXEHUAMM O CTPYKTYPHbIX NOApa3fenieHUsX opraHa MEeCTHOrO CaMoynpasneHus W
AOMKHOCTHBIMU pernameHTamu.

4.2. Topsfok v NEpUOAUYHOCTb OCYLLECTBIIEHWUS NNAHOBbLIX W BHEMMAHOBLIX NPOBEPOK NOMHOTHI U
kadecTBa nNpeaocTasneHns MyHUUMnansHoW ycnyru, B TOM Y1cne nopsiaok U hopMbl KOHTPONS 3a
NOSTHOTOW U Ka4€CTBOM NPeAoCTaBNEeHUss MyHULMNANbHOMN yCnyru

4.2.1. KOoHTpOnb 3a NOMHOTOM 1 Ka4eCTBOM NPEAOCTABNEHUS MyHULMNANBHOR YCnyr
ocyulecTensietcs B popmax:

1) npoBeaeHUs NPOBEPOK;

2) paccmoTpeHus xanob 3asButenen Ha geinctens (6esgeiicteue) Oprana, a TaKke ux
AOMKHOCTHBIX NUL, MYHULIMNANbHbIX CRY>XaLLWX.

4.2.2. B uenax.ocyLlecTBNeHNsa KOHTPONS 3a NOMHOTON M Ka4eCTBOM NpefocTaBneHus
MYHULMNANsLHON yCryry NPpOBOAATCA NNaHOBbLIE U BHENNAHOBbLIE NpoBepku. MopsaokK 1
NepYoANYHOCTb OCYLLIECTBIIEHUSI NMAHOBbLIX NPOBEPOK yCTaHaBNuBaeTcs NnaHoM paboTel OpraHa.
lNpun NnpoBepke MOryT paccmMaTpmBaTLCA BCE BOMPOCHI, CBA3aHHbIE C NPeaoCTaBleHNEM
MYHULMNANbHOW yCryru (KOMMMeKCHbIe NPOBEPKN), UMW OTAENbHbIA BONPOC, CBA3aHHbBIN C
NnpefocTasneHnemM MyHUUUnanbHoOW ycnyru (Tematudeckue nposepku). MNpoeepka Taioke MoxeT
NPOBOAUTLCS MO KOHKPETHON xanobe 3aasuTens.

4.2.3. BHennaHoBble NPOBEPKU NPOBOASITCS B CBA3M C NPOBEPKON YCTPAHEHUS paHee BbISBMNEHHbIX
HapyLleHW aAMUHUCTPaTUBHOMO perfnaMeHTa, a Takke B criyyae nony4YyeHus xanob sassutenei Ha
Aencteus (besgenctene) OpraHa, a Taloke UX 4OMKHOCTHBIX MUL, MyHULMNANbHbIX CRy>KaLlmx.
4.2.4. PesynsTatel NpoBEpKN 0HOPMNAIOTCA B BUAE aKTa NPOBEPKM, B KOTOPOM YKa3bIBaKOTCS
BbIABMNEHHbIE HEAOCTATKU U NPEANOXEHMUS NO UX YCTPAHEHMIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX NUL OpraHa, NPeAoCTaBNSIOLEro MyHULMNANLHYIO YCryry, 3a
pewwexus u gencteus (6esnencTene), NnpuHMMaeMble (OCYLIECTBAEMbIE) UMM B XO4E
npefocTaBneHus MyHUUMnansHon ycnyru
Mo pesynbTatam npoBeAEeHHbLIX NPOBEPOK B CryyYae BbIABMNEHWA HApPyLIEHWA npas 3assuTenew
BWMHOBHbIE NuUa NPUBNEKAKTCA K OTBETCTBEHHOCTM B COOTBETCTBMW C 3aKOHO4ATENLCTBOM

Poccuiickon ®epepaumm.
PykoBoguTens opraHa MeCTHOro CamoynpaBneHWs HeceT OTBETCTBEHHOCTb 33 HECBOEBPEMEHHOE
paccMoTpeHue 3anBneHun.
PykoBoauTens (3amectutenb pyKoBOAUTENS) CTPYKTYPHOro mnoApasfenieHns opraHa MEeCTHOro
camMoynpasreHns HeceT OTBEeTCTBEHHOCTb 3a HEeCBOEeBpPeMEHHOe W (Mnu) HeHaanexaulee
BbINO/MTHEHME aAMUHUCTPATUBHLIX AEWCTBUW, YKasaHHbIX B pasgene 3 agMUHUCTPaTUBHOMO
pernameHTa.
[loMmKHOCTHbIE NMUUA M UHbIE MyHULMNANbHbIE CryXallyue 3a peleHus u gencteus (6esgeictaue),
NpUHUMaembie (OCyLIECTBMAEMbIE) B XOAe NpefoCTaBNEHUs MYyHUUMNANbLHOW YCAYruM, HecyT
OTBETCTBEHHOCTbL B YCTaHOBMEHHOM 3aKOHO4ATENbCTBOM MOPSAAKE.

4.4. lNonoxeHus, xapaktepuaytoLue TpeboBaHus K nopsaky n opMam KOHTPOns 3a
npegocTaBneHNneEM MyHULUNANbLHOM YCNyru, B TOM YUCIE CO CTOPOHBI rpaXkaaH, ux o6 beavHeHui n

opraHusauui

KoHTpone 3a npegoctaBneHMemM MyHUUMNANBHON YCAYrk CO CTOPOHBI rpaXaaH, ux o6beauHEeHUn u
opraHusauui, OCyLecTBAEeTCA MNOoCPeACTBOM OTKPLITOCTU [AEATEeNbHOCTM opraHa MeCTHOro
camoynpasneHusa npu NnpefocTaBieHnn MyHULMNanbHOMW yCcnyr, Nony4eHna NonHOW, akTyanbHoOn u




AOCTOBEPHON UH(POpMaLUM O Nopaake NPeAOoCTaBMNEHUS MYHULMNANLHON YCAYrM U BO3MOXHOCTM
AocyaebHoro paccMmoTpeHusi obpalleHuii (xxanob) B npouecce NpeaocTaBneHUs MyHULUNANbHOM
ycnyrw.

*

5. llocynebHbin (BHeCcynAebHbIN) NOpAAOK o6XanoBaHUA pelleHun U JeHCTBUMN
(6e3peiicTBUA) OpraHa, NpeAOCTaBNAIOWEro MyYHULUMNANLHYO YCRyry,
MHOro(pyHKUMOHANbHOrO LUEHTpa NPeAoCcTaBNeHUs rocyAapCTBeHHLIX U MyHULUMUNANbHbIX
ycnyr, opraHu3auum, ykasaHHbIX B 4yactu 1.1 ctatbu 16 ®egepansHoro 3akona Ne210-93, a
TaKkKe UX AO/MKHOCTHbLIX fIUl, MyYHMUMUNANbHbIX CNYXaWwmuX, paboTHUKOB

5.1. 3asBuTenu vmMeloT nNpasBo Ha obxanoBaHue B AocyaeOHOM Mnopsake pelueHuid v OeicTBUi
(BesneicTBuA) opraHa, NpeaoCTaBNAWEro MyHULMNANbHYO YCnyry, AOMKHOCTHOrO nvua oprawa,
NPeAoCTaBNASWEro MyHUUUNanbHY yCnyry, MyHUUMNAanbHOro cnyxatllero, pykoBoaAUTEnNs opraxa,
NPEeAOCTaBNSIOWEro MyHULUMNANbHYI YCnyry, MHOroyHKUMOHANLHOrO LUeHTpa, paboTHuKa
MHOro(hYHKLMOHaNbLHOrO LEHTpa, OpraHusauuii, npegycMOTPEHHbIX YacTelo 1.1 ctaten 16
depnepanbHoro 3akoHa Ne 210-d3, a Takke ux paboTHUKOB.

3aaBuTENbL MOXET 00paTUTLCA C anoboit, B TOM YXCIE B CNeAYOLWNX Cny4asnx:

1) HapyweHune cpoka pernctpauum sanpoca O NPeAOoCTaBMNEHUU MyHULMNANLHOW YCRyry, 3anpoca,
yKasaHHoro B cratbe 15.1 ®depnepansHoro 3akoHa Ne 210-d3;

2) HapyLleH1e cpoka npeaocTasneHns MyHuuMnansHo ycnyru. B ykasaHHom cniyuae gocyaebHoe
(BHecypebHoe)  obxanoeaHwe  3asBuTENemM  peweHuit U1 feidctsun  (BesgencTeus)
MHOTOYHKUMOHANbLHOro LeHTpa, paboTHMKA MHOrOMYHKUMOHANBHOTO LeHTpa BO3MOXHO B criyyae,
€CNU  Ha MHOroyHKUMOHASbBHbBIA LEHTP, peleHus u Jeincteus (GeageicTene) KoToporo
0bXanyrTcs, BO3noxeHa yHKUMS Mo NpefoCTaBNeHUI0 COOTBETCTBYIOLMX MYHULMNANLHBIX YCRyT
B MONHOM oObeme B nopsake, onpeaeneHHoMm 4YacTbio 1.3 crathu 16 degepanbHoro 3akoHa Ne
210-03;

3) TpeboBaHue y 3asBUTENA OOKYMEHTOB WNU WHpopmMauuum nubo OCyLLeCcTBRNEeHUss OEWCTBUM,
NpeAcTaBneHWE UMW OCYLIECTBMEHUE KOTOPbIX HE NPefyCMOTPEHO HOPMAaTUBHBIMU MPaBOBLIMU
aktamu Poccuiickon Pepepauun, HOpMaTUBHbIMW NpaBoBbiMKU akTamu Pecnybnuku TaTtapcras,
MyHUUMNankeH6IMU NPaBOBLIMY aKTamMu ANA NpegocTaBNeHa MyHUUMNAnbHOR yCnyru;

4) oTkas B NpuemMe [AOKYMEHTOB, NpeaocTaBMNEHWE KOTOPbIX® NPeAyCMOTPEHO HOPMAaTUBHLIMU
npasosbiMu akTamu Poccuiickon degepaumm, HOPMaTUBHLIMUM NPABOBLIMU akTamu Pecnybnuku
TaTapcTtaH, MyHUUMNanbHbIMU NPaBOBLIMU akTaMu ANA NPEeAOCTaBNEHUs MYHULMNANBHOW YyCnyru,
Y 3aaBUTENA,

5) oTkas B NpefoCTaBNeHU MyHULMNANbLHOM YCnyru, eCnu OCHOBAHWUSI OTKa3a He NpefyCMOTPEHbI
henepanbHbiMM  3aKOHAMW U MPUHATBIMA B COOTBETCTBUM C HUMWU UHBIMA HOPMAaTUBHbLIMU
npasoBbiMM aktamu Poccuinckon ®efepaunn, 3aKoHaMu M UHBIMA HOPMAaTUBHLIMUA MPABOBbLIMU
aktamu Pecnybnuku TaTapcTaH, MyHULMNanbHbIMA MPaBOBbIMW akTamu. B ykaszaHHOM crydae
nocynebHoe (BHecyaebHoe) obxanoBaHue 3asBUTENeM pelueHuin u gencteuin (6esgencTeus)
MHOroyHKUMOHaNLHOro LueHTpa, paboTHUKa MHOroyHKLMOHANBLHOrO LEHTpa BO3MOXHO B criyyae,
€Cnn  Ha MHOroyYHKUMOHAnNbHbLIA LEHTp, pelweHua W paencteua (Gesgeinctene) KOTOporo
obxanylTcs, BO3noxeHa yHKLUS MO NPeaoCcTaBleHnio COOTBETCTBYOWMUX MYyHULMNANBHBIX YCyr
B NMonHoM obbeme B nopsaake, onpeaeneHHoMm Yacteio 1.3 ctatbn 16 depepanbHoro 3akoHa Ne
210-93;

6) satpeboBaHue C 3assBuTens nNpu NpPeaocTaBNEeHMUM MyHUUMNANbLHOW YCNyr nnatbl, He
npegycMOTPEHHOW HOPMAaTUBHBIMU NpaBoBbiMU akTamu Poccuiickoin degepaumu, HOpMaTUBHbLIMU
npasoBbiMKn aktamu Pecnybnuku TatapctaH, MyHUUMNAanNbHbIMU NMPaBoOBbIMW aKTaMmu;




7) oTKka3 opraHa, NpPeAoCTaBNAWEro MyHUUMNanbHY YCRyry, AOMKHOCTHOrO fuua oprasa,
npefocTasnaWero  MyHULUNAanbHYK ycnyry, MHOroyHKUMOHaNbHOro ueHTpa, paboTHuka
MHOrOMYHKUMOHANBHOIrO LEHTpa, OpraHusauui, npeaycMOTpPeHHbIX YacTeio 1.1 craten 16
®epepanbHoro 3akoHa Ne 210-03, nnu nx paboTHUKOB B UCNPABMEHMN AONYLIEHHBIX UMW ONeYaToK
Y OLMBOK B BbIAAHHbLIX B pe3ynbTaTe NpefocTaBneHuns MYHULIMNaNbHOW yCnyrn fokKymeHTax nubo
HapylwleHWe YCTaHOBMEHHOro Ccpoka Takux wucnpasneHui. B ykasaHHOM cnydae pocyaebHoe
(eHecynebHoe)  obxkanoBaHue  3a\BUTENEM peLUeHui M gencrteui (6espencTamsn)
MHOroyHKLMOHANbHOro LeHTpa, paboTHUKa MHOroyHKLUMOHANBHOMO LEHTPa BO3MOXHO B Cryyae,
€CN  Ha MHOrOMYHKUMOHAnNbHLIN LEHTP, pelleHus u Aedcteus (6e3geinctene) KoToporo
obxanyoTcs, BO3noXeHa pyHKUMA No NpeAocTaBneHnio COOTBETCTBYIOLUMX MyHULMNANbHBIX YCNyr
B NonHom obbeme B nopsgake, onpedeneHHoM 4Yactelo 1.3 crtatbu 16 PepepanvHoro 3akoHa Ne
210-03;

8) HapylleHvWe cpoka unu nopsaka BblAavnM [OKYMEHTOB MO pesynbTaTaMm npefocTasneHus
MYHULUMNANbHOW yCNyru,;

9) NPUOCTAHOBMIEHUE  MNPEeAoCTaBfeHUA  MYHUUUNanbHOW  YCNyru, €cnu  OCHOBaHUA
NPUOCTaHOBNEHUA He NpeaycMOoTpeHbl heaeparnbHbIMU 3aKOHaMWU U NMPUHATBIMU B COOTBETCTBUMU C
HUMW WHBIMU HOpMaTMBHbIMU NpasBoBbiMKU aktamu Poccuitickon depepaumn, 3akoHaMu U UHBIMU
HOpMaTuBHbIMKM MpasoBbIMU  akTamu Pecnybnukun TarapctaH, MyHUUMNAnNbHbIMA NPaBOBbIMU
aktamu. B ykazaHHOM cny4yae gocyaebHoe (BHecyaebHoe) obxanoBaHUe 3asBUTENEM peLLeHU U
pevctenin (6e3gencTBus) MHOroPYHKLMOHANBHOMO LEeHTpa, paboTHUKA MHOroyHKUMOHANBHOro
LUEeHTpa BO3MOXHO B cfny4ae, ecrnum Ha MHOrodyHKUWOHanNbHbIN LUEHTP, peleHus U OelcTBUS
(Gespencteme) koTtoporo  obkanykwTcs, BO3noOXeHa  (YHKUMA N0 NpeaocTaBneHuio
COOTBETCTBYIOLWMX MYHMUMNAMNbHbLIX YCNYr B NOMHOM obbemMe B nopsigke, onpeneneHHoM 4acTbio
1.3 ctatbu 16 PegepansHoro 3akoHa Ne 210-d3.

10) TpeboBaHue y 3asBUTens nNpuv NpefoCTaBNEHUUM MyHUUUNANbHOW YCMyrM LOKYMEHTOB MIn
UHdopmauumM, oTcyTcTBUE U (MNKM) HEQOCTOBEPHOCTb KOTOPbIX HE yKasbiBanucs npw
nepeoHa4yanbHOM OTKase B NpuemMe [OKYMEHTOB, HeobxoguMbiX Ans NpeaocTaBneHus
MyHUUMNansHon ycnyru, nubo B npenocTtaBneHUn MyHUUUNanbHOW YCMyru, 3a WUCKIIOYEHUeM
Crny4YaeB, NpefyCcMOTPeHHbIX NYHKTOM 4 4vactu 1 ctatem 7 depepanbHoro 3akoHa Ne 210-03. B
yKasaHHOM cny4ae pocyaebHoe (BHecyaebHoe) obxanoBaHuWe 3asiBUTENEM peLUeHUA U AeWCTBUIA
(6e3penctena) MHOroyHKUMOHaANBLHOrO UeHTpa, paboTHWKA MHOroyHKUMOHaNbLHOro UeHTpa
BO3MOXHO B Crny4ae, ecii Ha MHOroyHKUNOHanNbHbIA LUEHTP, PelleHns 1 gencteus (besnencTene)
KOTOporo obBxanylTcs, BO3foOXeHa @yHKUMS MO NpPeAOCTaBMEHUK  COOTBETCTBYHOLLUMUX
MyHUUUNanNbHLIX ycnyr B MONHOM obBbeme B nopsiake, onpefeneHHoMm 4acteo 1.3 crateu 16
depepanbHoro 3akoHa Ne 210-$3.

5.2. XXanoba nopaetcs B nucbMeHHOW hopme Ha BymaxkHOM HocuTene, B 3NeKTPOHHOW dopMe B
opraH, nNpeaoCTaBMSAIOWNA MYHULUNANBHYKD YCNyry, MHOroyHKUMOHanNbHbIA UeHTp nubo B
COOTBETCTBYHOLLWNA opraH rocygapcTtBeHHoOun BNacTu, ABNAKOLMACA yypegutenem
MHOroyHKUMOHANbHOro LUeHTpa (fanee - ydpeanTtens MHOroyHKUNOHaNbLHOro UeHTpa), a Takke B
opraHusauuv, npefycMoTpeHHble 4YacTelo 1.1 cratem 16 PepepansHoro 3akoHa Ne 210-03.
Xanobel Ha pewenus u gencrsus (6espeicTeue) pyKOBOAUTENs OpraHa, NpeaoCTaBnsLLEro
MYHULMNAnNbHYO ycnyry, NoAatTCAa B BbILLUECTOALUMA opraH (npu ero Hanu4uu) nnubo B cnydyae ero
OTCYTCTBUA paccMaTpuBaloTCA HENOCPEeACTBEHHO PYKOBOAWTENEM OpraHa, NpenocTaBnNALLEro
MyHUUMnaneHyo ycnyry. >Xanobbl Ha peweHus w pgeucteus (Oeapeicteme) paboTHuka
MHOTOYHKLUNOHANbHOTO LIEHTPA NOA4AITCA PYKOBOAUTENIO 3TOr0 MHOTOYHKLUMOHANbHOIO LUeHTpa.
YKanobbl Ha peweHuss U aencteus (6esgencTBne) MHOroPYHKUMOHANBHOIO LEHTpa noaarTcs
yuypeauTentd MHOrodyHKUMOHANbHOrO UEHTpa WNU AOMKHOCTHOMY nuuy, YMNONHOMOYEHHOMY
HOpMaTMBHbIM MpaBoBbiM akTom Pecnybnuku TaTtapctaH. »Kanobbl Ha peleHWs 1M OeucTBMA
(6espencrere) paboTHUKOB opraHvnsauvn, npeaycMoTpeHHblX YacTeto 1.1 ctateun 16 PegepanvHoro
3akoHa Ne 210-93, nogatloTcs pyKoBOAUTENSAM 3TUX OpraHu3aumi.




Kanoba Ha pelweHus u penctsus (besgeicTene) opraHa, NpefoCTaBSIOLEro MYHULUUNANLHYK
ycnyry, ~ AOMKHOCTHOrO  nuua  opraHa, MNPeAoCTaBNSAIOWEro  MyHUUMNanbHyl  ycnyry,
MYHULIMNANBHOrO cnyXkallyero, pykoBoAUTeNs opraHa, NPeAoCTaBNsAIoWEero MyHULMNanbHyO yenyry,
MOXeT ObiTb HanpaBneHa no noyre, Yepes MHoro¢yH§uw0Haanblﬁ LEHTP, C UCNONb30BaHUEM
UH(OPMALIMOHHO-TENEKOMMYHUKAUMOHHOW ceTn «UHTepHeT», ouumnanbHOro cawta opraxa,
NPEAOCTaBNSIOWEro MyHuumMnansHyio yenyry, EauHoro noprtana nu6o PecnyGnukaxckoro noprana,
UH(OPMAaLIMOHHON cuCTEMbl AOCYAeGHOro O0GXAnoBaHWUSA, a TalkKe MOXET ObiTb npuHATa npu
nM4HOM  npueme  3assutens. Kanoba Ha peweHus u  pgencteus  (GesgercTeue)
MHOTOQYHKLUMOHANLHOMO  LEeHTPa, paboTHMKAE MHOrodyHKLMOHANLHOTO LEHTPA MOXET ObiTb
HanpaeneHa no no4te, C WCNonb3oBaHWEM WHMOPMALMOHHO-TENEKOMMYHUKAUUOHHONW CeTH
«UHTepHeT», oduuymanbHoro camta MHOTOMYHKLUMOHANLHOrO LEeHTpa, EauHoro noptana nubo
PecnybnukaHckoro nopTtana, MHOPMAaLMOHHONW CMCTEMbI [OCYAEGHOr0 OBXanoBaHWA, a TaKKe
MOXeT ObITb NPUHATaA NpUM NUYHOM npueme 3assutens. *Kanoba Ha peWweHns u OencTeus
(BespencTere) opraHusauvi, NPesyCMOTPEHHbIX YacTbio 1.1 cTaThn 16 depepaneHoro 3akoHa Ne
210-03, a Tawke ux pabOTHMKOB MOXeT ObiTb HanpaBneHa MO MOYTE, C MCNOMb3OBAHUEM
WHOPMALIMOHHO-TENEKOMMYHUKAUMOHHON ceTu  «MHTepHeT», odvuManbHbIX CalTOB  3TUX
opraHusauui, EanHoro noptana nubo PecnybnukaHckoro noprana, a Takke MOXeT BbiTh npuHATAa
npu NMTUYHOM NpUeMe 3asiBUTens.

5.3. XKanoba gonxHa cogepxaThb:

1) HaumeHoBaHWe opraHa, NPeaoCTaBMAIOLIEro MyHWLMNANLHYIO YCNYry, AOMKHOCTHOrO nvua
opraHa, MnpeaAoCTaBnAWEro MyHULMNaneHylo ycnyry, nubo MyHUUMNAnbHOro CRy»allero,
MHOroyHKLUMOHaNbHOrO  LUEHTpa, €ro pykosoauTens u (unu) paboTHuka, opraHusauum,
NpeAycMOoTpeHHbIX YacTeto 1.1 cTaTen 16 ®eaepansHoro 3akoHa Ne 210-03, ux pykosoguTenei u
(unn) paboTHWKOB, pelueHns u aeiicTeus (Ge3peiicTBMe) KOTOPLIX 0BXKaNYIOTCS;

2) damunuio, UMsA, oT4ecTBO (nocnegHee - MpU Hanuuuu), CBEOEHUS O MeCTe >XUTenbLcTBa
3anaBuTENS - Ppusn4ecKoro nuua nMbo HauMeHoBaHUe, CBeAEHUA O MecTe HaxoXKAeHUs 3asBUTeNS -
topuAnNYEeCKoro nuua, a Takke HoMmep (HoMepa) KOHTakTHoro TenedoHa, agpec (agpeca)
3MEKTPOHHOW MOYThI (MPU HanU4YMKn) 1N MOYTOBLIA agpec, No KOTOPbLIM AOMKEH BbiTb HanpaeneH
OTBET 3aABUTENIO;

3) cBeneHus 06 obxanyemblx peLeHnsx u aencTeusx (6esnencTsnm) opraHa, NpeaoCTaBnsoLEro
MyHALMNAanNbHY0 ycnyry, AOMKHOCTHOrO fuvua opraHa, npefoCTaBNsiOWEro MyHULMUMANbHYIO
ycnyry, Inubo MyHMLUMNANbHOTO CRYXALLEero, MHOrOMYHKUMOHAMNLHOTO LEHTpa, paboTHWKa
MHOTrOMYHKLUMOHANbHOrO LEHTpa, OpraHusauuii, npegycMOTPEHHbIX YacTelo 1.1 craTen 16
®epepansHoro 3akoHa Ne 210-P3, ux paboTHUKOB;

4) [oBOAbI, HAa OCHOBAHWM KOTOPbIX 3afABUTEMb HE COrMaceH C pelLleHueM U AelACTBUEM
(Despeiictenem) opraHa, nNpeaocTaBnAOLEro MyHUUMNANbHYIO YCnyry, AOMKHOCTHOrO nuua
opraHa, npeAoCTaBnsAloWero MyHUUUnanbHylo ycnyry, nubo MyHUUMNANbHOro cryallero,
MHOroMyHKUMOHANbHOro UeHTpa, paboTHMKA MHOroYHKLMOHANBHOrO LEHTpa, OpraHu3auwi,
npeaycMoTpeHHbIX YacTbio 1.1 ctatbu 16 depepanbHoro 3akoHa Ne 210-3, ux paboTHuKOB.
3asiBuTenem moryT ObITe NpeAcTaBneHbl AOKYMEHTHI (NpU Hanuuum), nonTBepmualoLune [0BOAbI
3asasuTens, nubo ux konuu.

5.4. lNocTynueLas xanoba NoANEXMWT perncTpaunm B CpoK He no3aHee paboyero AHNA, CneayioLero
3a AHEM NOCTYNMEHUS.

5.5. JKanoba, nocTynuewas B oOpraH, nNPeAoCTaBMSOWMA  MyHALMNANbHYIO  YCAyry,
MHOrOOYHKUMOHANbHLIA LEHTP, YYPeaUTENnto MHOroMYHKUMOHANLHOrO LEHTpa, B OpraHvW3aumu,
npegycMoTpeHHble YacTbto 1.1 ctaten 16 degepanbHoro 3akoHa Ne 210-®3, nubo BLILLECTOSLLNIA
opraH (Npu €ro Hanu4yuu), NOANEXUT PAaCCMOTPEHUIO B TEYEeHUe NATHaguaTy paboynx AHel co AHS
ee perucTtpauuu, a B cnyyae obxanosaHUA OTKasa opraHa, NpefoCTaBMSIOWEro MyHULMNANbHYO
ycnyry, MHOrOyHKUMOHaNbHOroO LeHTpa, opraHusaumi, npeaycMoTPEHHbIX YacTeio 1.1 ctaten 16
®epnepanbHoro 3akoHa Ne 210-®3, B npueme [AOKYMEHTOB y 3asBuTens nubo B vcnpasneHuu




AONYLUEHHbIX ONeYaToK U OLUMBOK Unu B cry4ae o6xanoBaHUs HapyLeHUsi YCTaHOBNEHHOro Cpoka
TaKknX MCNpaBreHuii - B TeHeHWe Nt paboumnx AHeit co AHNA ee perucTpauunu.

5.6. Mo pesynbTataM paccMOTPEHUS Xanobbl NPUHUMAETCA OHO U3 CNEeAYILLNX peLUeHuA:

1) xanoba ynoeneTtsopsieTcss, B TOM 4ucne B opme OTMEHbI NPUHATOrO PELUEHUR, McnpaBneHus
AONYLLUEHHbIX OneYaTok W OWMOOK B BblAAHHLIX B pesynbTaTe NPeAoCTaBMEHUs MyHULMNANbHOM
ycnyru OQOKyMEeHTax, BO3BpaTa 3asBUTEN0 [EHEXHbIX CPeAcTB, B3WMaHUWE KOTOPbIX He
npeaycMOTPeHO HOPMAaTUBHbIMWU NpaBoBbiMKU aktamu Poccuiickon depepaunu, HopMaTUBHbIMU
npasoBbiMu akTamu Pecnybnukm TatapctaH, MyHULMNAnNbHLIMU NPaBOBLIMU aKTaMMU;

2) B ynoBneTBopeHuu xanobbl oTkasbiBaeTcs.

He nosaHee AHA, cneaylowiero sa gHEM NPUHSTUA PELUEHUs), YKa3aHHOTO B HAaCTOSILLEM NYHKTE,
3aABUTENIO B MUCbMEHHOW (POPME M MO XKenaHuio 3afBUTENS B 3NEKTPOHHON hOpMe HanpaBnseTcs
MOTUBUPOBAaHHbLIN OTBET O pe3ynbTaTax pacCMOTPEHUs Kanobbl.

5.7. B cnyvae npusHaHua xanobbl nopgnexaiien yOoOBNEeTBOPEHUIO B OTBETE  3asiBUTENIO O
pesynbTartax pacCMOTPEHWs xanobbl naeTtca uHdbOpMaUWA O LAENCTBUSIX, OCYLIECTBASEMbIX
OpraHoM, NpeAoCTaBNAWMM MYHAUUMUNANbHYIO YCNyry, MHOroyHKUMOHANbHbLIM UEHTPOM nmnbo
opraHusayuen, npegycMoTpeHHon yacTtbio 1.1 ctatbu 16 depepanbHoro 3akoHa Ne 210-03, B
Uensx HesaMmeanuTensHOro yCTpaHeHUs BbISBNEHHbIX HAPYLUEHUIA NpW OKasaHWUW MyHUUWUNAnbHOM
ycnyru, a TaKke nNPUHOCATCA U3BUHEHUS 3a [OCTaBNeHHble HeynoGcTBa M ykasbiBaeTcs
WHOpMaLUa O AanbHENWUX AENCTBUSAX, KOTOpble HEOBXOAUMO COBEpLUUTL 3asiBUTENIO B LENsX
NOSTYHEHUA MYHUUUNANBHOM YCNYru.

5.8. B cnyyae npusHaHmsa xanobbl He noanexaiwieil yAoBNETBOPEHUIO B OTBETE 3asBUTENIO O
pesynbtatax pPacCcMOTPEHWUs anobbl AATCA apryMeHTUPOBAHHbIE PAa3bACHEHUS O MNpUYMHAaX
MPUHATOrO peLUeHUs, a TaKkke MHhopMaLuus o nopsake obXanoBaHUs NPUHATOrO peLLeHUs.

5.9. B cnyyae ycTtaHOBneHus B XoAe WNU Mo pesynbTaTam pacCMOTPEHUs Kanobbl MpU3HAKOB
cocTaBa aAMWHUCTPaTUBHOIO NpaBoHapyLUEHUs UMy NpecTynneHns AOMKHOCTHOE NULO, paboTHUK,
HageneHHble MOMHOMOYMAMU MO PpacCMOTPeHWo Xanob, HesameanuTenbHO HanpasnsioT
MMeloLnecCa MaTtepuanbl B opraHbl NpoKypaTypbi.




lMpunoxexune Ne 1

K AAMUHUCTPaTUBHOMY
pernameHTy npeaocTasneHus
MYHULMUNANbLHOM yCnyru no
BblAa4ye cnpasku (BbINUCKK)

Popma

(BnaHk opraHa, npegocTasnsoLlero MYHULMNaNbHYIO yCcnyry)

CMPABKA

HormkHocTHoe nuuo (PU0)

(NoAnNUCh YNONHOMOYEHHOTO AOMKHOCTHOrO Nnua opraHa)




MpunoxeHne Ne 2

K AOMUHUCTPaTUBHOMY
pernameHTy npefocTaBneHuns
MyHULUMNAnNbHON ycnyru no
Bblja4e crnpaBku (BbINUCKK)

dopma
(BnaHk opraHa, npefocTaBnspoLLEro MyHULUMNAaNbHYO yCnyry)
Komy:
KoHTaKTHble AaHHbIE:
MpeacrasuTtens:
KoHTakTHble AaHHbIe NnpeacTaBUTens:
PELWIEHUE
06 oTkase B NpeAoCTaBNEeHUN MyHULMNANbLHOM ycnyru
: no Bblga4Ye CrnpaBKu (BbINUCKK)
oT Ne
PaccmoTtpes Bawe 3aseneHue ot Ne W npunaraemsie K Hemy
AOKYMEHTbI, YNONMHOMOYEHHbIM OpPraHom NPUHATO

pelueHne ob oTkase B BblAaye cnpasku (BbIMUCKK) NO CreayoLWEMY OCHOBAaHMIO:

[ononHutensHas nHdhopmMauus:
1

HomkHocTHoe nuuo (PUO)

(NOANUCH YNONMHOMOYEHHOTO AOMKHOCTHONO NULA opraHa)




Mpunoxexne Ne 3

K AOMUHUCTPaTUBHOMY
pernameHTy npegocrasneHus
MyHULUMNansHOW ycnyru no
BblAa4e crnpasku (BbINUCKMN)

®dopma
(BnaHk oprana, npegocTasnsoLLero MYHULIMNanbHyto ycnyry)
Komy:
KoHTakTHble gaHHble:
MNpeactaBuTens:
KoHTakTHble AaHHble NpeacTaBuTens:
PELWWEHWNE
00 oTkase B NpMeme [OKYMEHTOB, HEOBXOAUMbIX ANS npefocrasneHus
MYHWLMNANbLHON YCnyru no Bbiaade crnpasku (BbINUCKM)
oT Ne
PaccMmoTpes Balle 3asBneHue ot Ne U Npunaraemblie K Hemy
AOKYMEHTBI, YNONHOMOYEHHbIM OpraHom NPUHATO

pewweHue o6 oTkase B NpueMe AOKYMEHTOB, HEOBXOAUMBIX ANSi NPeaoCcTaBMNEHUS MYHULMNanNbHOM
yCnyru no Bblaaye cnpasKu (BbINUCKKU) NO CNeayoLMM OCHOBaHUAM:

1
2.

PasbscHeHve npuynH oTkasa:
AononHutensHas nHdopmauus:
Bbl BNpaBse noBTOpHO 06paTUTLCS B YNONMHOMOYEHHbIN OopraH C 3asBNeHWeM o npegocrasneHum
yCnyru nocne yCTpaHeHUs ykasaHHbIX HapyLUeHWA.

AaHHbIN 0TKa3 MOXeT BbITb 06XanoeaH B nocynebHom NopsiAKe NyTeMm HanpaeneHus xanobbl B

YNONHOMOYEHHBIV OpraH, a Takke B cyaebHOM nopsiake.
| ——

HomxHocTHoe nuuo (PUN0)

(NoANUCE YNONHOMOYEHHOIO AOMKHOCTHOIO NULA OpraHa)




Mpunoxexune Ne 4

K ADMUHUCTPATUBHOMY
pernameHTy npegocTasneHus
MYHWLUMNAnNbLHOW ycnyrn no
BblAa4e crnpasKu (BbINUCKK)

dopma

B

(HaMmeHoBaHWe opraHa MecTHoro

camMmoynpasrneHusl)

oT
(dbamunus, ums, oTyecTso,
nacnopTHble AaHHbIE,
peructpauuio no Mecty
XKUTenbCcTBa, agpec
SNEKTPOHHOW NoYThbI, TenedoH)

3AABIIEHUE

O BblAaye crnpasKv (BbINUCKK)

Mpowy Bac BblaaTh cnpasky (Bbinucky)
(ykasaTb BUMA cnpaBku)

K 3asBneHuio npunaraoTcs:

PesynbTat npegocrasneHusi MyHUUMNansHoM ycnyru, npoLly NnpeaocTaBuUThb:

DB NnYHBId  kabuHeTt [MopTana rocyAapCTBEHHLIX W MyHULMNANBHBIX ycnyr Pecnybnuku
TaTtapcraH;

I:I B N4HbI kabuHeT EanHoro nopTtana rocyaapCTBEHHbIX U MyHULMNAMbHBIX YCnyr:

[:] B MHOrOYHKLIMOHANBHOM LEHTpe NpeAoCTaBneHUs FoCyAapCTBEHHbIX 1 MYHULMNANbHbIX YCyr
Pecnybnuku TaTtapcTaH;

D B Opaane.

(paTa) (nognuce) (¢.1.0))




MpunoxxeHune Ne 5

K AABMUHUCTPaATUBHOMY perfnameHTy
NPeaoCcTaBneHns MyHUUMNanbHowm
YCNyru no Bbigaye cnpasku
(BbINUCKMN)

PykoBogutenio
McnonHutenbHoro komuteTa

OoT.

3AABIIEHUNE
00 vcnpaBneHun TeXHUYECKon oWwnbKu

Coobujato 06 owubke, AOMYLIEHHON NpW OKa3aHUW MYHULMNANBHON YCIyr Mo BbiAaye CrpasKu
(BbINUCKN).
3anucaHo:
[MpaBunbHble cCBEAEHUS:

Mpolwy ucnpasuTb AOMYLUEHHYIO TEXHUYECKYIO OLUMBKY M BHECTU COOTBETCTBYIOLLME U3MEHEHUS B
AOKYMEHT, ABNAOLWUACA pe3ynbTaToM MyHUUMNANbLHOW YCNyri.

Mpunarato cnegyroLwmne JOKYMEHTbI:

i

2.

B cnyyae npuHATUS pelleHus o6 OTKIMOHEHWW 3asBNEeHUA 06 UCMPaBNEHUN TEXHUYECKON OLMBKM
NpoLy HanpasuUTh TAaKoe peLUEeHUE:

nocpeACcTBOM OTNPaBMNEHUS 3NEeKTPOHHOIo AOKYyMeHTa Ha agpec E-mail: :

B BWAE 3aBEPEHHOW KONUW Ha OymMaXHOM HOCUTENEe MOYTOBbIM OTNPaBfEeHMEM Mo agpecy:

HacTtoswwvm noaTteepxaalo: CBeAEHUs!, BKMIOYEHHbIE B 3asiBNEHUE: OTHOCALLMECS K MO NMUYHOCTU U
NPeAcTaBNsieMOMY MHOK ULy, a TakKe BHECEHHbIE MHOK HWKe, AOCTOBEepHbl. [OKyMeHThl (Konuwu
AOKYMEHTOB), MPWMOXEeHHble K 3asBfEHUI0, COOTBETCTBYIOT TpeboBaHUAM, YCTAHOBMAEHHbLIM
3akoHopaTtenscTBoM Poccuickon deaepaumm, Ha MOMEHT NpefCTaBneHUst 3asiBNeHUs 3TU AOKYMEHTI
AeNCTBUTENbHbI U coaepXXaT AOCTOBEpHbIe CBEASHUA. '

(aaTta) (noanucek)




