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PECNYBINUKA TATAPCTAH

151 CHOJIHHTC LI bl KOMHTET

MOCTAHOBIEHUE

Ne 8 OT 20 ceHTAGps 2024 roga

O6 yTBepxaeHuu AAMWUHUCTPaTUBHOrO
pPernameHTa npenocrasnenus
MyHUUMnNansLHon ycnyru no Bblgaye
Cnpaeku (Bbinuckm)

B uensx pPeanusauun depepansHoro 3akoHa ot 27.07.2010 No 210-03 «Off
opraHunsayum npenocrasneHus roCynapcTBeHHbIX  p MyHULUMNansHeix  yenyry i
PYKOBOACTBYSICb  nocTaHoBneHnem Kaburera MuHuncTtpos Pecnybnuku Tatapcran o}
02.11.2010 Ne 880 «OB  yTBEpPX)OECHUN Mpaaka paspabotkn n yTBEPXOEHNE
AAMUHUCTPATUBHbIX pernamenTos NpenocraBneHns rocynapCTBEHHbIX ycny
NCNONHUTENbHBIMK  OpraHamy roCyfapcTBeHHoOn BRacTu Pecny6nuku Tatapctan u o
BHECEHUN u3MeHeHu B OTAENbHbIE NOCTaHOBNEHUS KabuHeTa MuHuncrtpos Pecny6nuku
TatapcraHy. VicnonuuTensHbi KomuTteT  CrapoubpaliknHckoro CEMbCKOro nocenenus
AKcybaesckoro MyHWUMNansHoro paiiona Pecnybnuku Tatapcran

NOCTAHOBNAET:
1. YTBEPAUTL ALMUHUCTPATUBH LI pernameHT npepocrasnenus MyHAUMNansHoi yenyru
No Beidade cnpasku (Boinuckm). '
2. MpusHats  yTpaTuswmnm Chilly - noctaHosnewns  Ucnonnutenshoro KoMuTeTa

CrapounbpaitkuHckoro CenbCKOro nocenexus Axcybaesckoro MyHUWUVMNanbHoro paiion
Pecny6nuku Tatapcrah:

- 0T 21.03.2022 Ne4 «O6 YTBEPXACHUN aaMUHUCTPATUBHOIO PErnamMeHTa npegocrasneHus
MYyHVWUMNansHon yenyrm no Bblaye cnpaBku (BbINUCKN)» B HOBOV] pedakunu;

- 0T 17.10.2022 r. Ne 8 "O BHECEHUN n3MeHeHW B nocTaHoBneHue VcnonHuTenbHord
komnTeTa CrapowbpankuHckoro CENbCKOro noceneHns Akcybaesckoro MyHmumnaanorv
panoHa Ne 4 ot 21 mapTa 2022 roga «06 YTBEPXAEHUN anMWHNCTPATUBHOMO pernameHT
NPEAOCTaBNEHNA MyHULMNANbHON yCnyru no Bblgaye cnpasku (BbIﬂMCKM)if

3. Pasmectuts HacTosiuee NOoCTaHoBNEeHVe  Ha oduumanbHOM cainTe Akcybaesckoro
MyHWUMNaneHoOro  pamnoHa  Pecny6nukn TaTapCT?H (http://aksubayevo.tatarsTtan.ru) :
onybnukoeaTth Ha oduumansHoMm noprane npasoson nHpopmaumu Pecnybnuku atapcra

(http://pravo.tatarstan.ru).

4. KOHTpOnb 3a NCNonHeHNeM HaCTOSAWErO NOCTAHOBAEHNS

PyKOBOﬂVlTeﬂb NCNONHUTENBLHOIO KOMUTETA

CrapoubpaikuHCKOro cenbckoro noceneHuns \)U
AkcybaeBCcKoro MyHULMNanbHoro panoHa &I



YTBepaeH

NoCTaHoBMNEHNEeMm
CTapOI/I6pal;lKI/IHCKOFO cenbckoro
nocenedus AkcybaeBckoro
MyHUUMNansHoro paviona
Pecny6nuku Tatapcran

OT «20» 09. 2024 r. No8

A,QMMHMCTpaTMBHblﬁ pernameHT
npenocrasneHus MYHUUMNanbHoO’ ycnyru no Beigaye crnpaBku (BblnMCKM)

1. O6uwume nonoxeHus
1.1 TMpeamer perynnposanus aAMUHUCTPaTUBHOrO pernamenTa

HacTosuwmn AAMUHUCTPATVBHLIN  pernamenT npenocrasnerus MYHULMNAnNsHON
ycnyru (pnanee — AOMUHUCTPATUBHBII PErnamerT) ycranasnusaer CTaHaapT un nopsgox

NPEAOCTaBNEHNA  MyHULMNAanbHO yenym no  seigave cnpasu (BbINVCKM) (nanee —{
MyHULNansHas ycnyra)

1.2. Kateropuu 3asBuTenemn

1.2.1. Jvyamu, MMeLWnMN npaso Ha NonyYeHne MyHuumMnansHon yenyra, asnsiorcs
dbursnyeckue nnua (panee — 3anBuTens). i’
1.2.2. C 3asBnennem BNpase obpaTtutscs npeacrasuTens 3aaBuTens, AEeNCTBYOLWWI

Ha OCHoBaHuK AOKymeHTa, YAOCTOBEpSAoWwero ero foONHOMoYNs (ganee — Npeacrasnrengy
3asBuTens).

1.3.1. NHbopmaums o NopsAake  npepocrtasnexuns MYHWLUMNansHON ycnyrm
pasmellaercs:

1) Ha MHOPMAaLMOHHbIX CTeHOax, cogepxalymx BU3yanbHyto u TEKCTOBY 0O
MHpopmaun o MYHULUUNansHon ycnyre, PacnonoxeHHbix g nomeLeHnsx i
MHOrOYHKUMOHaMbHBbIX LUEHTPOB npepocTaBneHus roCylapCTBEHHbIX © MyHUUMNansHbIx{l

2) Ha oduumansHom cainTte  MyHUUMNanLHoro pavioHa B MHCbOpl\/laLUAOHHO-
TENCKOMMYHIMKaUNOHHON  ceTu «MHTepHeT»  (https://www. aksubayevo.tatarstan. ru) |
onybnukosaTh Ha ouLmansHom noprtane npasoBoii nHopMauun Pecny6nuku Tatapcrai
http://pravo.tatarstan.ru; }

3) Ha lMopTane FOCYRAPCTBEHHbIX W MYHULMNANBDHBbIX yenyr Pecny6nvku Tatapcrat
(https://uslugi.tatarstan.ru) (hanee — Pecny6nnkaHckuii nopran); v'\\'»-'

4) Ha EpguHom nopTtane FOCYA@PCTBEHHbIX U MYHULMNANbHbIX ycnyr (dpyHKumi)
(https:// WwWw.gosuslugi.ru) (aanee — Eannii nopran);

5) B rocymapcTtBeHHon VHOPMAUNOHHON cucteme «PeecTp rocygapcTBeHHbIX u
MyHULUMNaneHbix yenyr Pecnybnuki TaTz;lpC'raH» (http://frgu tatar.ru) (nanee — Peectp

IX N MYHULMNANbHbLIX yCRvyr). )
rocyﬂa?%T.;?H}?;HiynbXMpraHme no >tlaoni)ocalvl NPefoCTaBneHns MyHULUNanbHON ycnyrm}
Ocyme?;aﬂseTnj:brocpyHKuMOHaﬂbelx UeHTpax npenocraBneHuns F(I)—{CYLLapCTBeHHbIX i:;
MyHVUMNANbHBIX YCAYTr NpY YCTHOM 0DpaLLEHnUn - MUYHO UK No TeneTiaﬁay,

2) B UHTepakTmBHon hopme EguHoro, PecnybnukaHckoro nop aneé _ Opeai

3) 8 yrnonHomouyeHHoM Ha npedocmasnieHue ycrnyau opeaHe (o ;




W
(\M

Npn yCTHOM OBpaLyeHnn - NUYHO unu no TenegoHy;

NPy NUCbMEHHOM (B TOM Yncne B hopme aneKTPOHHOro AOKymeHTa) obpauleHnn — Ha
BymakHom HocuTene no noyTe, B SMEKTPOHHON (hOPME MO INEKTPOHHON NoYyTe.

1.3.3. UHdbopmauua Ha EgnHom noptane, Pecnybnukaxckom nopTane o nopaake u
CPOKax NPeAOCTaBNEHN MyHUUMNANBHOM YCAYIN HA OCHOBAHWMN CBeAeHUN, coaepKaLymnxcs
B PeecTpe rocygapcTBeHHbIX w MYHULIMNaneHbIX yCcnyr, npegocTasnseTcs 3aABUTENIO;
BecnnaTHo.

WCNONTb30BaHNA  MporpamMmHoro  obecneyeHns, YCTaHOBKa KOTOPOro Ha TexXHUYecKue
CpeAcTBa 3zassutensd TpebyeT 3aknoyeHus JINLUEH3NOHHOTO MMM MHOro cornaleHns ¢
npasoobnanaTenem nporpammHoro obecneyeHus, npeaycmaTtpuBatoLLlero B3uMaHne nnaTb
PErNCTpaumnto unn asTopusauunio 3asiBUTEns wnu NPEAOCTaBNeHne 1M NepcoHanbHbI
OaHHbIX.

1.3.4. lNpw obpalyeHnn 3assutens fINYHO 1Nn no TenedoHy B COOTBETCTBUU
NOCTynMBLUMM OBpalleHnem npegocTasngeTcs NHpopmaums:

1) 0 mMecTe HaxoxaeHus MHOTOMYHKLUNOHANBHOrO UEeHTpa npegocTasneHuns
FOCYAAPCTBEHHbLIX N MYHUUMNANbLHLIX YCAYT, OpeaHa (agpec, rpaduk paboTbl, cnpaBoyHble
TenewoHbl);

2) 0 nopsagke npepoctasneHus MyHUUMNanbHON ycnyrn, o crnocobax u Ccpokax
nofayn 3asdBneHuni;

3) 0 KaTeropuax rpaxanan, KOTOPbIM NpeaocTaBnaeTcss MyHULMNansHas ycnyra; “;
HOPMAaTUBHbIX NPABOBbLIX aKTaXx, PerynupyoLmx BOMPOCHI NpefocTaBneHns MyHuUmnnansHomf
ycnyru:
4) o nepeyHe AOKYMEHTOB, HeobxoaumbIx Aans PaccMoTpeHnsa 3asaBneHus ol
NPEAOCTaBNEHUN MyHULUMNANBHOW yCnyru, o CPOKax nprema v perncTpauum sassneHns:

S) 0 xoAe npefocTaBneHus MyHULUMNanbHoOW ycnyru; !

6) o wmecte pasweweHnus Ha ouLManbHOM caiiTe MHPopMaLmm no BOnpocangy
NPEACCTaBNEHNA MYHUUMNANBHOW yCRyru;

7) O nopsgke o6)anoBaHus AeNCTBU nnu BesnencTeus AOSMKHOCTHbIX nnig

Mo nucbmeHHomy obpalleHunto COTPYAHWKM  OoTAEena, OTBETCTBEHHOro 34
NPENOCTaBneHne MyHUUMNanbHoM ycnyrn, noapobHo B nNUCbMEHHON bopme pasvscHaoT
3aABUTENIO NOPAAOK NPeAoCTaBAeHus MYHULIMNAnNeHOW ycnyrn n Bonpocsi, yKa3aHHble B
HaCTOALIEM NYHKTEe agMUHUCTPATUBHOMO PErNameHTa, n B TeqeHne Tpex pabounx aHen co
AHA perncTpayun obpalleHust HanpasnaoT oTseT saasutento. OTBeTbl OAOTCA Ha s3blKe
obpauleHns. B cnyyae HEBO3MOXHOCTY AaTb OTBET Ha A3bike obpauleHus ncnonb3yoTead
rocyfapcTBeHHble A3blkn Pecnybnmkm Tatapcran.

1.3.5. WHbopmaumsa no BOMpocam  npedocTaBnennst  mMyHUUMNansbHoI ycnyrugd
pasMeljaeTca Ha odnumnanbHoOM canTte MyHULMNanbHoro panoHa (usiu eopodckozo okpyza)f
W Ha UHPOPMALIMOHHBIX CTEHAAX B nomeujeHusx OpeaHa ans paboTel ¢ 3aaBuTenamu. |

NHdopmauns Ha FOCY[apCTBEHHbIX s3blkax Pecny6nukn TarapcraH, pasmewaemash
Ha WHMOPMAaLUNOHHbLIX CcTeHaax U Ha obuLmansHoMm canTe MyHULMNANLHOro panoHa i
I/IHCbOpMaLJ,MOHHO-TeJ'IeKOMMyHMKaLU/IOHHOI71 cetn  «HTepHeT», BKkMyaeT ceedeHna
MyHUUnansHoOW ycnyre, coAepxauivecs B nyHktax 2.1, 2.3, 24,25 27 29, 210, 2.11%
2.1 agMuHUCTpaTUBHOrO pernameHTa, nHdopmaunio o mecte HaxoXaeHns, cnpaBoYHbIN
TenedoHax, BpemeHn paboTo, OpeaHa, o rpacuke pnema 3asBneHnn Ha npegocTasneHue
MyHULMNansHom ycnyru.

1.4. HopmaTnBHble npasosble aKTbl, perynupytowme npegocrasieHmne
MyHULMNanbHOM ycnyru

1.4.1. MNepeyeHb HopMaTUBHbIX NPABOBbIX @KTOB, PErynupyLwmnx npenocTasnexHmne;
MyHULIMNansHoW ycnyru (c ykasaHuem PEKBN3NTOB HOPMAaTUBHLIX NPaBOBbIX aAKTOB U
NCTOYHWMKOB X oduumanbHoro onybnukoBaHus), pasmeweH Ha EavHom noptane, B



MyHUUMNansHoro pariona B VIHCbOp!\/IauMOHHO~TeﬂeKOM

Ha ohunuUmansHom cante MYHUUMNansHoro
TeneKommyHMKauMOHHon CeTN «UHTepreTy

1.5. TepmuHp nenonb3yempie g AAMUHUCTPaTBHOM PernamenTe, n px onpeaenexns

1.51. B aAMUHNCTpaTuBHOM pernamenTe ncnoneayoTey Clieayowme tepmunp,

roCYynapCTBeHHbIX 1 MYHULUMNANbHBIx YCNYr — Tepputopuansuo obocobrien

MyHUUWNansHoro pavioHa nnu g fopoackom okpyre Pecny6nuky Tatapcran g coorsetcTBum ()
MYHKTOM 34 Mpagun OopraHusaymm AedarenbHocTy MHOTOMYHKLMOHANLHb X LUeHTpos
npegocrasnenuns rocynapcreennbix i MYHULUMNanNbHBIx ycnyr, YTBEPXOECHHbIX
NocTaHoBneHuem MNpaButenscrea Poccuickor Penepayun ot 22 Aekabpa 2012 r No 1376

TéXHuyeckas owunbkg . Ownbka (onucka, onevarka, rPaMmmaTuyeckas  ppy
apndmeTnyeckas owubka  nnbo nogobHasg OwmbkKa), AonyuieHHasg opraHom,
fipenocrasnsiowmm MYyHUUMNansHyto YCnyry, v npuseguwas ¢ HecooTBeTCcTBUIO cseaeHnn, i
BHECEHHbIX B AOKYMEHT (pesynbTaT MYyHULMNansHon ycnyrv), ceegerusm g HOKymeHTax, Hafl
OCHOBaHWN KOTOpbIX BHOCUNUCH CBeneHus:

EavHas  cucrema VAEHTUMKaumm y AyTEeHTUDUKaLN g MchpaCprKType
o6ecneqw5arou4e|?1 MchoplvlauMOHHo—TeXHonormqecxoe B3anmopencrepe I/IHCbOpMauMOHHbI)
CNCTem, ncnonbayempix AN npenoctasnenns FOCYnapCTBEHHbIX K MYyHUUMNanbHeIx ycnyr i
SJIEKTPOHHOW hopme (nanee — ECUA) - denepansHas rocyfgapcreeHHasg VHPOPMaLMOHHa:
cucrema, oGecnequaroLuaﬂ CaHKUMOHNPpOBaHHBIi AOCTYN yyacTHukos lequprwauMOHHorg
B3aumogenicteug g Cucreme MOEHTUDMKaum  p AyTEHTUMUKayMM K VHhopmaymnm'®
codepxaulencs s roCyaapCTBeHHbIx MHMPOPMAaLIOHHbIX cncremax n nHpx MHDOPMaLNOHHBIX
cucTemax:

0
i

npenocrasneHnsg roCyAapCTBEHHbIX 1 MyHULIMNanbHeIx yenyr g Pecnybnuke Tatapcrany:

ANC ML - ABTOMaTI/I3I/lpOBaHHaﬂ VHOopMayorHasg cucrema ‘j
MHOTOMYHKLUMOHANbHB X UEHTPOB npepocTasnenus rOCYAapCTBEHHbIX K MyHmumnaanblx
yenyr Pecny6nuku Tatapcran. i

1562 B AAMUHUCTPATUBHOM PernameHTe nop 3asBneHnem o npeAOCTaBneHmm‘
MYHUUMNaNbHO ycnyrm (panee - 3asiBNneHne) noHvmaercs 3anpoc o npepoctasneny
MYHULUWNaneHoO’ YCNyrn, nogaHHbin B COOTBETCTBUN C NYHKTOM 3 cTaTtby 2 @eaepaanorc‘
3akOHa ot 27 wuwong 2010 rona Ne 210-03 «06 opraHusaumn ﬂpe,qOCTaBﬂeHVIS
roCynapCTBEHHbIX 1 MYyHWLIMNanbHbIX yenyry (nanee — depnepanbHbiin 3akon Ne 210-03). '

2. CraHngapr MPeAoCTaBNeHUs MyHUUMNaNbHOMN ycnyrum

2.1. HaumeHoBaHune MYyHVLUMNansHow ycnyru

Bblnaya cnpasku (BbINUCKN).

2.2. HaumeHoBaHune NCNONHNTENBHO-PACNOPAANTENLHOMO OpraHa “SEC;HO(Z?W
CamoynpaBneHus, HeNoCpPeaCcTBEHHO NPEAOCTABNAILIErD My:;uzgzgwéroypam%a
Crapoubpaiikntckoe cenbekoe nocenetme AkcybaeBCKoro myHu

Pecnybnukn TatapcraH.




2.3.1. PesynbTatom Npegocrasnenug MyHWLMNansHon yenyry ABnsercy:

1) cnpaBka (BbInncka) (Mpunoxenne No 1K HacTosawemy a,D,Ml/lHl/lCTpaTI/IBHOMy\
pernamenTy): i

MyHUUMNansHo yenyrm  (npunosenue Ne 3k HacToswemy aaMMHMCTpaTMBHom‘
pernamenTy). i

2.3.2. Pesynbtar npenocrasnedus MYyHUUMNAanbHO YCnyrv HanpasnseTcy 3anBuTenyf
B dopme SNEeKTPOHHOro AOKYMeHTa, noanucanHoro ycuneHHom KBanuuymposanHolt
ANEKTPOHHOIN nognucero YNnonHomoYeHHoro AOIMKHOCTHOTO nnua Opeana (nnbo OpeaHa), E,
COOTBETCTBUN ¢ denepanbHbiv 3aKOHOM OT 6 anpeng 2011 roga Ne 63-03 «06 SNIEKTPOHHOU
noannucu» (ganee — DepepanbHbi 3akoH Ne 63-03) g NNYHbIN KabureT Eannoro noprtana. B
Cny4dae HanpasneHus 3anBneHus nocpencreom Pecny6nukanckoro noptana pesyneTar
npenocrasnenus MYyHULUMNanbHOR Yenyrv Hanpasnsetcs Tax KE B NWYHBIN  kaBuneT
Pecny6nukanckoro noprana.

2.3.3. Mo BbIbOpy 3asBuTeng pesyneTar npenocraesneHuns MYyHUUMNansHo ycnyrm f§
BblAaeTcs 8 Oprave unp B MO s dopme SKIEMNNApa  anekTpoHHoro AOKymMeHTa,
pacnevataHHoro Ha OymaskHom HoCuTene, 3aBepenHoro neyarteo noanuceio
COOTBETCTBEHHO YNOnHOMOoYeHHoro AOIMKHOCTHOrO Nuuya Oprana unu paboTHuka MoL. i

2.3.4. 3assutens BNpase nonyynts PE3ynbTaT npepnoctasnenns MYyHVLMnNansHo il
yenymm B dopwme SNIEKTPOHHOrO  fokymenTa B Te4eHne cpoka peiicTeng pesynbTaTd)
npegocraBneHus MYHULMNanbHO ycnyru, ‘

2.4. Cpok npenocraenenny MYyHULUUNansHon yenyrm, B Tom yucne ¢ y4eToM HeobxogumocTif
obpalleHns B opraHusauum, ydacTByoujme B npenocraesneHunn MYyHULUMNaNbHO yenym, cpoi
NpnocTaHoBneHus npenocraesneHny MyHULIMNansHon yenyry g Cllyqae, ecnu BosmokHocTy
npnocTaHoBneHus npeaycmoTtpeHa 3akoHoA4aTensCcTBOM Poccunckoi bepepauynn, CpoK
Bblaayum (HanpasneHm) AOKYMEHTOB, aBnsioWwmxCs PE€3ynbTaTom npepocrasnenns
MYHULUMNansHon ycnyru

242, [MprocTaHosneHue CPoka npepocraBnerus MyHULMNanLHon  ycnyry

ﬂpe,ﬂyCMOTpeHO.

2.5, VicuepnbisatoLmii NEPevYeHb JoKyMeHTOoB, HEOOXOANMBIX B COOTBETCTBUM C
3aKOHOAATENbHBLIMU UMW UHBIMU HOPMaTnBHbLIMY NpaBoBLIMK akTamu ANa npenocrasnexHns

NPEACTaBNeHnto 3aaBuTenem, cnocobb mx NONy4eHuns 3assutenem, B Tom Yncne s
SNEKTPOHHOW thopme, Nopsaok UX NpeacTaBneHns

2.5.1. ina nonyyenus MYHULUMNanNbHOW yCnyru 3asBuTenb npeacrasnseT cnegytoime

OKYMEHTbI;
S 1) DokymeHT, YAOCTOBEPAOLNA NINYHOCTL (He Tpebyetcs B cnyuae o6pau4eHV|9\

nay: .
nocpenctsom Eamnoro, Pecnybnukanckoro noprana)



2) AOKYyMeHT, yAOCTOBEPSIOLWMI] NONMHOMOYug npeacrasuteng 3aaBuTeng:

/]

B opme pokymenTa Ha OymaskHom HOoCuTene (npunoxenne No 4 K HacToswem
aAMuHuCTpaTusHoMy pernamenTy):

B 3NEeKTPOHHO hopme (3anonHsercs flocpencTsom BHecenns CooTBe
cBedeHun B SNEKTPOHHYIO hopmy 3aABNeHNs),  nognucanHoe B cooTBetcTBUY

c
TpeboBaHugmn NyHKTa 253 alMuHuCTPaTnBHOMO PernamenTa, npy

obpatyeHny

COOTBETCTBUM ¢ PenepansHbim 38KOHOM 06paboTka Takux NEPCOHanNbHbIX AaHHbIx MOXeT
OcyLueCTBJ'IFITbCVFI € comacus  ykasanHoro fnua,  npn  oBpawenun 3@  nonyvyeHuem
MYHUUMNansHon Yenyrm - 3asButens AONONHUTENBLHO npeacraenser AOKYyMeHTE ff
noATsepxgatoLmne nonyyeHne  cornacug yKasaHHoro  nnya  ypoy €ro  3akoHHordf
npeacrasutenss Ha obpaborky NePCOHaNbHbLIX AaHHBIX yKkasaHHoro nuya. HokymeHT|
noATBepxxparoLme nonyvexve cornacug, MOTYT ObITh fPeacTaBnensl 8 Tom yucne B ghopme
SNEeKTPOHHOro HAOKyMeHTa:

5) B cnyvae, €cnu  obssaHHocTs XpaHeHna  nomosoij KHurn  go  31.12.201;
BO3naranacek Ha COBCTBEHHMKOB KUNbIX nomelyeHmn, 3anBuTenem PeAcTaBnseTcs gomosad
KHura;

6) npaBoyCTaHaBnmaa}omme AOKYMEHTbI Ha VHOVBUAYanbHLIN xunoi; Aom  (ecnu
paso coberBeHHoCcT He saperncTpuposano g Eavrtom rocynapcreeHHom peecTtpe
HEABWKMUMOCTU) — nng BbINMCKN N3 Noxo3aiicTBEHHOI KHUMN.

2.5.2. 3asBnenue W npunaraemple AOKYMEHTbI  MOryT  6pi7p npeacrasnew f
(HanpasneHbl) 3asBuTenem oaHum n3 Cneayrowmx cnocobos: |

1) depes MOL Ha BymaHbix HOCUTeNAX n B Buge ONEKTPOHHbIX AOKYyMeHTOB, )

Ana nonyyenus NPOCTON  3NEeKTPOHHOI] noanncu 3aasurtenio HEoOXoaumMo nponTiy,
npouenypy perncrpamm (ayTeHde)MKaumm) B ECUA a rtawke NOATBEPANTL yueTHyo
3anuce.

ONeKTPOHHbIe AOKYMEHTbI  (3NeKTPOHHbIe obpaswbl HAOKYMEHTOB), yKkasaHHble g
NOANYHKTax 2, 4-6 nyHkra 2.5 1 AAMUHUCTPATUBHOTO pPernamveHTa, 3aBepsioTcy yCUNEeHHoN
KBannmuymposaHHon NOANMCLIO NUL, YNOMHOMOYEHHbIX Ha cospanne v noanucatHve Takux |
HAOKYMEHTOB, B TOM Yncne HOTapuycamu. I

ONEKTPOHHbIE HOKYMEHTbI  (3NeKTPOHHbIE 06pasbl AOKYMEHTOB), npunaraemble “@
3aABNEHNIO, B TOM Yucne AOBEPEHHOCTY, HanpasnsoTca B Buae avnos B dhopmartax pdf, i
jpg, Jpeg, png, tif, doc, docx, rtf, sig pasmepom e Gonee 50 MGauiT. Soasocll

Kauyectso npepocraBnsembix SNIEKTPOHHBIX  NOKYMEHTOB (3MEKTPOHHbLIX O pe;a ]
AOKYMEHTOB) [O/MKHO MO3BONATL B MNOMAHOM OBbeme npoYnTaTh TEKCT [OOKYMEHT ‘
pacnosHaTb peKkBU3NTHI aoxymeg;:éTb o samurens.

TCA Tpe : 3 )

?)5gp§;2faeBuJ:llZiMﬂ ,ELF?)KYMGHTOB n VlHdDOpMaLLVIl/I nin ocCyLlecTBrneHns ,D,eVlCTBVII/I

KOTOPbIX HE nNpeAyCMOTPeHo HOPMaTNBHbIMY
npeacraBneHne  unu  ocylecTsneHme p naonye o M
NPaBOBbIMN  aKTamu,  PErynupylowmnMm  OTHOLUEHWS.  BO3

1 YCNyrn;
NpeAoCTaBneHnemM MyHULUMNansHom y ]
o 2) OCYLUeCTBNEHWA LEWCTBWA, B TOM uquche cornacosaHmn, HeobxoaWMbIX ANS

TBEHHbLIE

MONYHEHNA MyHUNNAnsHOW yenyr n CBA3aHHBIX C 0OpaLUeHnemM B UHbIe ro%ﬁ/ua?lcowqermq
H

OpraHbl, OpraHbl MECTHOTO camoynpaBneHWs, opraHusauun, 3a MCK:eKlz/lqbeIX B pesynbrate

ycnyr m noNyveHns OOKYMEHTOB W  wH(OpmMaumu, npenoctasn ‘




CDe,qepaﬂbHoro 3akoHa Ne 210-93 (HeO6XO/J,VIMle n O6H38Teﬂbe|X ycnyr):

3) npeacraeneqny AokymeHTOB |4 VHbopmaLmy. OTCyTCTBUe
HeJocToBepHocTh KOTOpbIX He yKasbiBanuce npu NepBoOHaYansHom OTkase B npuem
HAOKymeHTOB, HeobxoanmpbIx ans npeaocrasnenns MYHWUMNaneHon ycnyru
npenocraeneHny MyHUUNNansLHon ycnyru, 3a NCKNYeHmem crneayrouwmx Clnyvaes:

a)  uM3MeHeHue TpeboBaHu HOPMaTUBHBLIX npaBoBbIX aKTos, Kacarwuwmxcsy
npedocrasnenus MYHUUMNanbHo yenyrun, nocne NEPBOHaYanbHo Noha4n sasenenns o
npeaocrasnequn MyHUUMNansLHoR ycnyru:

0) Hanuune Oowmnbok B 3aaBneHun o npegocrasnexmn MYyHULUMNansbHoR yenyrun un j
AOKymeHTax, NOAaHHBIX  3aaBuTenem nocne NepBOHavYanbHoro OTKasza g npnemedl
AOKyMeHTOB, Heobxoanmex ANA - npepocrasnenns MYyHULMNaneHon yenyrn, nun6o |

r) BbIABNEHne AOKYMeHTanbHo NoATBEPAEHHOrO dakTa (npm3HaKOB) OwmnboYyHor@
YN npoTusonpasHoro aAencremng (683£(el7ICTBMﬂ) AOIMKHOCTHOrO nnua Oprana, pPaboTHmK
M®Ll,  npu nepBoHavyanbHom oTkase B npueme HOKyMeHTOB, Heobxoanmblx angy

4) npepoctasnenns Ha  OymaxHom HOCUTene  pokymenTos W MHbopmalmy,
SNEKTPOHHbIE 0Bpask KOTOPbIX paHee 6piny 38BEPEHbI B CooTBeTCTRUY C NyHKTOM 7.2 YacTtu
1 cTarbn 16 denepansHoro 3akoHa Ne 210-03 35 NCKNoYeHem Chyyaes, ecnuy HaHeceHne
OTMETOK Ha Takue AOKYMEHTbI nubo pyx N3bATME sBnseTcy Heobxoanmbim ycnosuem,
npenocrasnerHns roCyfapcTBeHHON  yny MYHULUMNansHo Yenyrn, um  unpix cnyyaes,j§
YCTaHOBNEHHbIX enepansHbimy 3aKkoHamu. i

cnyx0da rocyaapcteeHHoi; PEMCTpaumu, kanacTpa u kapTorpachun: o
2) cBefeHus o AGVCTBYIOUEM nacnopTe PaxnannHa Poccuiickon depepauyn 4

MB[ Poccun: i
’ % — NbHas HoTa nanoHas}
3) cBepeHus o HOTapvaneHon poBepeHHoCTY Pepepa p

nanara. | ‘
2.6.2. 3aasutens BNpase NpefocTaBuTb [OKYMEHTbI (CBeaeHws), ykasaHHble ‘

NyHKTa 2.6.1 agMuHWCTpaTUBHOMO pernameHTa, B Q)op;ngeﬂjgfgpw:;:
AOKYMEHTOB, 3aBEPEHHbIX yCUNEeHHON |<BanmcbmumposaHHoE . afé nowo g
HHbIX Ha co3faHne n nognucaHve Takmx AOKYMEHTOB, np Jal i
YHOHH%MGO‘;)G Henpepcrtasnenne (HecBoeBpeMeHHoe npeacTaBneHune) YKasaHH::/‘MmOE;ra{iaMm
2.6.1 aﬁMMHMCTpaTMBHoro pernameHTa opraHoe:(n;ASe;:g;ajp;;:;;:v(‘); Hznsco)Ke,T praami
¢ BNEHWUA, opraHunsaunsmun q d
gs:;;zgr:aecnj'\g?ﬁingiaw B ﬂpeZOCTaBﬂeHMM MYHULMNANbHON YCryru,

noanyHkte 1



264, HomkHocTHoe myo - (unn) PaboTHuk, yKasaHHbix g NyHKTE 2.6 1
aAMuHUCTPaTUBHOrO P€rnamerta  oprapog W opranusaumii,  ne npeacrasmBLme
(HecBoeBpemenHo NPeACTaBuBLINE) 3anpoLeHHbIe 1 Haxodsauwmecs g

285, 3anpeuwaercs TpeboBarts ot 3aABNTENA AOKyMeHTL CBeAeHns B Tom yncne
noATeepxgatoLne BHECEHVEe 3amBuTenecy nnaTel 3ag npepocrasneqpe MYHWULUMNansHo
yenym, Haxogswmecs g pPacnopsikeHuny roCynapcTBeHHbIx OpraHoB, opraHos MECTHOro
camoynpasneHus u NOABEAOMCTBEHHbIX rocyfnapcTBeHHbim opraHam vnu opranam MECTHOro
CamoynpasneHus opraHunzauymn.

Henpeacrasnenne 3aaBuTenem AOKYyMEHTOB, cofepxaLymx CBEAEHVS, KoTopbie
Haxogatca g pPacnopsikeHunp roCynapCTBeHHbIx OpraHos,  opranog MECTHOrof
camoynpasneHus un NoABEeNOMCTBEHHBIX rocynapcrBeHHbIm OpraHam wnu opranam MECTHoro ¢
camoynpasneHnus opraHusayum, wHe ABIISIETCH  ocHOBaHuewm AllAoTkasa 3asBuTenio ‘!
npenocrasnenuny MYHUUMNANbHOM ycnyru.

obbeme ncnonbL3oBaThL HOopmMaumio u cBegeHus, codepawmecs g AOKymMeHTax anq )
npenocrasnenuns MYHULMNaneHoN ycnyru;

3) npeacTaBneHHbie AOKYMEHTbI  mnn CBEAeHMA  yTpatunu Cuny  Ha MOMeHT»‘x
obpalyeruss 3g MYHULMNansHoR ycnyrom (DOKYMEHT, yAOCTOBEPSIOLWUA nonHomoYns @l
npegcrasutensy 3anBuTens, B cnyvae ObpalleHus 3a npegocrasneHnem MyHUUMNansHonf
YCIYrn ykasaHHbIm nnuom); :

4) nopaua 3asBrneHus o npenocrasneHun MYHULMNAaneHo Yenyrm n nokymentog gl
Heobxogumbix ang npenocrasnerus MYHULMNanbHO ycenyrn, B anekTpoHHoi opme
HapylweHnem yctanosneHHbx TpeboBaHwii: :

S5) HekoppekTHoe 3anofiHeHne o6s3aTenbHbix nonen B chopme 3aasnenna, B Ttond

6) npeacrasnenme HENOMHOro  komnnexra AOKYMEHTOB,  HEeobX0oauMbIX Aans
MPEAOCTaBNEHNs MyHULUMnanbHo yenyru;
/) 3asBneHue o fPEAOCTaBNEHNN yenyru nonano & OPTaH rocyaapcreeHHon snacty,

NPefocTaBneHe MmyHuuMnansHon ycnyru;
8) HecobnoneHne YCTAHOBNEHHbIX cTaThbel 11 denepansHoro 3akoHa ot 6 anpensy

2011 roga Ne 63-03 «06 SNEKTPOHHOW noanucu» ycnosui npU3HaHns ﬂ,eVICTBl/ITeJ’IbHOCTI/I ’

/ /I BNEKTPOHHOM Noanucy.
yCUNEHHON KBanuuumMpoBaHHo .\
2.7.2. TepeyeHb ocHoBaHWii A7 OTkasa B npreme AOKYMEHTOB, HEOBXOAMMbIX ansl

Y VM. q’
NONYHEHNA MyHULIMNANBLHOW yCnyru, asnseTcs ncyepnbiBaoLL Sxommx and
2.7.3. PewweHue o6 oTkase B npueme 3assneHns u AOKYMEHTOB, Heobxon |

NPEAOCTABNEHMA MYHWLMNANBHON YCNyr, MOXET ObiTb MPUHATO Kak BO BpeM'\;q lz)pmreal\:j‘
3anBMTeNA, TaKk ¥ nocne nonydeHus OTBETCTBEHHBLIM  [JOMKHOCTHBIM ;M(Lé(;eaeHEM)
HEOOXOANMBIX ANA NPeAOCTaBNEHNS MYHULMNANbHO ycnyru ;Lor<y|\/|el;1HCTTc:3MSq oo 3
NCNOMb30BAHNEM MEXBEOOMCTBEHHOMO MHMOPMALMOHHOMO B3auMoae : :

npesbiwatowmn 9 pabouunx gHen co AHs perncrpaunn 3aaBnerus. ) i RoKyMENTOS
2.7.4. 3anpewaeTcs OTkasbiBaTb B NpueMe 3asBneHUs

% N 3aaBneHue u
HeobXoAMMbIX ANs NpenocTasneHns MyHULMNANbHOW ycnyrun, B cny4ae ecn

|




282 OcHoBganusg ANsa oTkasa B npenocrasnenun MYHWUMNansbHon ycnyrm:

1) B NMPeacTaBneHHpx 3aaBnNeHnn (Mnn) AOKyMeHTax Coaepxntes HenonHag un (unn)
HeaocTtosepHag MHopmayus: |

2) nocTynnexne OTBeTa oprana rocynapcreenHol; Bractu, oprana MECTHoro f
camoynpasnennss nueo noABesOMCTBEHHO opraHy rocyfapcreerHoi Bnactu wnu opraHy i
MECTHOro camoynpasnenug opraHunzauuy Ha MEXBELOMCTBEHH b 3anpoc, ff
csmneTeanTByroLuero 00 oTcyTeTBUK AOKymMeHTa n (nnn) MHopmaLu, Heobxoanmpx anag
npenocrasnexns MyHuynnanesHo ycenyru, ecnu CooTBeTCTBYIOWNI AOKYMEHT He 6l
npeacrasneH 3aaBuTenem no CobcTBEHHO VHnynaTtuee:

3) oTcyTcTBUE CBeaeHuin o perncrpaumn PaXgaHnHa o MECTY kutenbcrs
(ﬂpe6blBaHl/lﬂ) B pacnopsixeHuy OpraHos mMmecTHoro CaMoynpasnenuns.

284, 3anpelyaeTcy OTKasbiBaThL B npefocraenexmy MYyHUUMNanebHon ycnyrm B
Chyyvyae, ecnuy 3asaBneHne o npenocrasnenmnn MYHWUUMNansHon YCnyrv nopgawo g
COOTBETCTBUK C MHDopmaymei o CPoOKax u nopsgke npefnocrasneqng MyHUUMNansHon
ycnyru, OnybnukosaHHoM Ha Eavnom noprane, Pecny6nw<aHCf<orv| nopTane.

(,D,OKyMeHTaX), BblJaBaemowm (BblgasaeMblx) opranusauymnsvu, yHacTtByuwmmuy s
npenocraBnennn MYHULUMNANbHBIX ycnyr

ﬂpe,D,OCTaBﬂeHl/le Heobxoaumbix 1 obAzaTenbHpix yenyr He tpebyercs.

2.11. NMopsigok, PA3Mep 1 ocHoBaHUs Baumanms NNatel 3a npegocrasnexne ycnyr, kotopeie
ABNAOTCA HeobxoaumbIMu 1 obsisaTensbHbIMKM ans npegocTasneHns MYyHULMNansHon yenyruy,
BKNtOYasa undopmaumio o METOAKE pacyeTa pasmepa Takoi nnate|

MNpepocTasnenne HEOOXOANMbIX 1 0BsI3aTeNbHLIX ycnyr He Tpebyetca.

TaBneHum
2.12. MakcumanbHsbiii CPOK OXnAaHusa B ovepean npu nogaye 3anpoec; 3q”apceTg30+ou4em ’
m / / n3aumen,
M, npefocraesnaemoit opran
MyHWLMNanbHoOW yenyru, yenyry, owens
npe;ﬁéCTaBneHmm MYHULINNANGHON ycnyru, u npu nonyyeHuu pesyneTaTta npeao

Takux ycnyr

nnansHoy
2.12.1. Bpewms oxuaaHus py nojaqe 3afBneHns Ha nofydeHue myHuy

) 2 LT, bHOW ycnyrill
ycnyrun - He bonee 1 CTABREHUS  mMyHMLANAN )
2.12.2. TMpu nonyyeHun pesynbTata npeno S iyt

lwath 1
MaKCUManbHbIN CPOK OXUAAHWS B ouYepenn He [OMKeH Npesb



2.13.2. Mpwu HanpasneHuy 3asaBneHnsy nocpencreom, Enunroro, Pecny6ﬂw<aHC}<or‘
nopTana sassutens g ACHb Nofaqn sassnenus nonyyaer B nuynom KabuHeTte Enunnoro,
Pecny6nukanckoro noprtana u no ONEKTPOHHOW noyTe yBefomMneHue. NoATBepXKAaowee, yto
3aABneHve oTnpasneHo g KOTOpom ykaswisaioTcy PerMcTpaumnoHHpin HOMED 1 nata nogayy
3asBneHus.

213.3 Mpyv  AnYHom obpaujeHun g Opran B AeHb  nopgayy 3asaBneHus
YNONHOMOYEHHbIM AOCIMKHOCTHBIM  nnom Oprana 3aABUTEN0  BbigaeTcy pacnucka usj§
aBTOMaTN3NpPOBaHHO MHDOPMaLMOHHOI cucTems, PeOHasHaveHHon ang OkazaHuaff
FOCYAapCTBEHHbIX n MYHULMNaNbHbIx ycnyr, ¢ PErncTpaumnoHHpim HOMepowm, patomn nopavunfy

2142 B cooTBeTCTBUN ¢ 3aKOHOAaTenbCTBOM Poccuiickon Denepaumu
CounanbHon  sawuTe VHBanupos B uengx 6eCﬂpeﬂﬂTCTBeHHOFO Aoctyna MecTyf
npegocrasnerus MYHUUMNAnbHON ycnyrn obecneynsaercy:

1) obecneynsaercs 6ecnpenﬂTCTBeHan7| AOCTYNn  wHBanupos MecT#
npenocrasnedus MYHULWNanbHok yenyrn - (ynobHeimn BXOA-BbIXxog B nomewenns (@
nepemelleHne B nx npenenax); ‘

2) BU3yansHas, TeKCTOBasA n mynsTumeaniinasg WHPOPMaumus o nopaakel

-KONsicKu;
TOM 4ncne ¢ ncnonb3oBaHnem kpecna ; ] “
S) Hagnexalluee pasmvellenne obopynoBaHua n HocuTenen VHbopmaLmn, §

i
HeobxoanMbIX Ans obecneveHns GecnpensTcTBeHHOM AOCTYNa UHBANMAOE K ycnyramy

C YH4ETOM OrpaHnYeHunn mnx >Kl/I3HeL],eHTeﬂbHVOCTVI; SanuRos sByKOBO ¢ 3p|/|Teano|;
n ansa uH 7!

6) aybnuposaHue Heobxognmo ! e ool
WHPOPMaLMKU, a Takke HaanWcel, 3HAKOB U NHOW TEeKCTOoBOW Tnggsg)mq ;
VHbOpMaUnUY 3HaKkamu, BbINOMHEHHbIMN penbedHO-ToYe YHbIM Wpud ;

7) ponyck cypaonepesoaunka u Tnnocypaonepesoaumka: A



8) nmonyck cobakn-nposoanmka npu
NOATBEPXAaWero ee cneunansHoe 00yyeHne n BblaaB
nopsifke, koTopwie yCTaHoBnensl npukazom MuHucrepcrs
3awnTbl Poceuiickori ®enepaunn or 22.06.2015 No 386H «

,D,OKyMeHTa, ﬂOﬂTBep)K,anOLueFO cneunanebHoe o6yqume cobaku
nopsagka ero Bblaaymy .

2.14.3. TpeGoBaHus g Hactn obecneyenyg HAOCTynHocTn gng
KOTOpbIx OCylwecTBngeTcy npefocraesnenne MyHULMNanbHo 1 cpencTsll
NCnonb3yemex NPy npegocrasnenny MYHULMNansHO ycnyrm,  kotopeie ykasaHbl g
noAnyHkrax 1 — 4 NyHKTa 2.14.2. AOMVHNCTPaTUBHOrO pernavenTa, npuMeHstoTes Kk

obbekram n CPE€ACTBam, BBegeHHbIM B SKCnnyatayuo unn npoweAawmnm MOAepHuzayuio,
PEKOHCTPYKUMIO nocne 1 ntons 2016 ropa.

nocpencrTeom sanpoca o npenocrasneHmnn HECKONbKnx roCynapCcTBeHHbIx n (nnu)
MYHULMNanbHbIX ycnyr B MHOTOYHKUMOHaNbHBbIX UeHTpax npenocrasnenng
rOCYynapCTBEHHbIX © MYHULUUNanbHbIx ycnyr, NPeaycmoTpeHHoro CTatben 15.1
®epepanbHoro 3aKkoHa Ne210-d3 (KoMNneKcHb 3anpoc)

2151 MNokasatenamu AOCTynNHOCTN npedocrasneqns MYHULUMNansHon ycnyrm
ABNAOTCS:

paCﬂOﬂO>KeHHOCTb ﬂOMeLLleHI/]ﬂ, B KOTOpowm Begercs nprewm, Bbligava AOKYyMeHTOB B |
30He AOCTYNMHOCTN O6LLI€CTB€HHOFO TpchnopTa;

Hann4ype HeOGXOLU/IMOFO Konn4yecrtsa Cneumanmcms, a Takxe ﬂOMeLLleHVH;l, B KOTOpbl)(‘I
OCyulecTtensercy npnem AOKYMEHTOB oT BaﬂBMTeﬂeVI,' l

Hanu4yne vic4epnbiBatoLyel WHpopmauum o cnocobax, nopsgke i cpo«ax

2) cobnoneHmne CPOKa nonyyeHus pesynstata MyHWUMNansHow ycnyru

3) oTcyTcTBME obocHOBaHHLIX  xanof  na HapyleHns  agmuHucTpaTusHoro
pernameHnTa, coBeplieHHble paboTHukamu Oprana: :

4) Konn4yecTso B3avmoaencTeBun 3assutens c AOIDKHOCTHbIMK nuuamu (6e3s yyera
KOHCYnbTauunn): \

B3aumopencTeme saasutens c paboTtHrkamu OpraHa unu M®LL npu npenomaiﬂ;—:‘r{zg
MYHULMNANbHOW yCnyru ocyuiecTBnseTcs oauH pa3 npu npeacrtaBneHun 3asasne |
BCEMU HEOOXOANMBIMUW JOKyMEHTaMu:

OAVH pas B cnyd4ae HeoBXOAMMOCTU nONyYeHUs pesynsTaTa npegocgisaz:T
MyHULMnaneHou ycnyrn B Oprate unu ML s hopme sK3eMNAsApa 3NeKTPOHHOro A y J
Ha OymakHom HocuTene. ) T

’ [MpoAOMKNTENEHOCTL OAHOTO B3aWMOAENCTBUSA 3asIBUTENS G AOSMKHOCTH

uamuf
% MWHYT. f
NPV NPEAOCTABNEHNW MYHULIMNANBHOW YCINyru He npesbiwaeT 15 y



fopTane, 8 Oprane, ML
2154 ﬂpeaooTaBneHme MyHUUMNansbHoi ycnyru OCyulectBnseTcy g obom M®Lnq
BbiOopy 3asBuTeng He3aBuncumo or MeCTa ero xutenbcrag nnn mecr

NPOXnBaHmng (ﬂpe6blBaHM9) Ha TEPPUTOPUM Pecny6nuky Tatapcran
SKCTeppMTOpMaﬂbHOMy npyHynny .

MyHmuwnaanaﬂ yCrniyra B COCTaBe KOMNnekcHoro 3anpoca He ﬂpeﬂ,OCTaBﬂﬂeTCﬂ.

2.16.1. Mpun npenocrasnenny MyHVUMNansHon ycnyrm B SNEKTPOHHOK cpoprvle"‘

2) nopats 3adaBneHne o npefocrasneHmnn MYyHULUMNansHok ycnyrm p l/IHbIE
AOKYMEHTB, Heobxoanmple ANS nNpegocrtaenenuns MYyHULMNansHon yenyrn, B Ttom qYucnell
AOKYMEHTBI 1 MHopmaumio, SNEKTPOHHbIE obpasbi KOTOPbLIX paHee Bpiny 3aBepeHbl
COOTBETCTBUN ¢ MYHKTOM 7.2 yacty 1 ctatbn 16 PepepansHoro 3akoHa No 210-03,

o) nonyuute pesynbrar npenocrasneqny MYHULUMNanesHo yenym 8 cdopme

6) nopate Kanoby Ha pewenpe N aencreme (6esaex?|cn3me) OpraHa, a Take ero |
AOCIDKHOCTHBIX Ny, MYHUUNNANbHBbIX Cly>alux nocpeacreom Eaunnoro, PeCﬂy6ﬂVIKaHCKOFQ,
nopTana, nopTana henepansHoi rocyfapcrseHHoi MchoprvlauMOHHom CVICTeMbl,",
Obecneunsarowyer; fipouecc  pocynebHoro (BHecygeESHoro) obxanosaHus peweHnn uff
Aencreun (6e3ae|71CTBMﬂ), COBEPLUEHHbIX pn - NpenocTasnenun roCynapCTBeHHbIx
MYHULUMNanbHbIx yenyr  opraxamu, fipeaocrasnsiowmmy rocynapcreseHHbie
MYHULUMNanbHbe ycnyru,  ux AOMMKHOCTHBIMY nnuamu, rocyaapcTBeHHbIMY
MYHUUMNanbHbIMmy cnyxxawjumm. |

2.16.2. ®opmuposanne 3asaBneHuns OCyulecTBnseTcy nocpeacTsom  sanonneqndl
SNIEKTPOHHOMN hopmei 3aABneHns Ha Eavnom, Pecny6nukanckom noprtane 6ef
HeobxogumocTy AONONHUTENLHO NoAayn 3asBneHus g Kakon-nn6o nno dhopme.

2.16.3. Mpu opmMupoBanHuy 3anBneHns obecneunsaercs:

1) Bo3moxHOCTD KOMpoBaHna u coxpanenuns 3aABNEHNA N UHBIX AOKYMeHTOB,
Heobxoanmblx ans fpefocTasnenns yenyru: ) )

2) BO3MOXHOCTb 3aNONMHEHNs  HecKonbKUMY 3anBUTENAMU  onHOW 3NEKTPOHHOM
hopmbl  3asBneHns npyv  obpaweHun 33 yenyramu, npeanonaratowmmu HanpasneHme
COBMECTHOrO 3asBneHus HECKONbKUMK 3asBUTENAMU: )

3) BO3MOXHOCTbL nevatn Ha OymaxHoM HocuTene KONun  anekTpoHHow CbOprI_.

3aaBneHus:

S) 3anofiHeHune noneii SNEKTPOHHON hopmbl 3asBREHNS A0 Ha4vana BBoAa ceeaeHunifi



7) BO3MOXHOCTbL A0CTyna 3aaBUTENS K paHee NOAAHHbIM UM 3aaBneHnam B Tequme‘
HE mMeHee oaHoro roga, a takxke HYacCTu4Ho CCbOle/lpOBaHHbIM 3asBneHnam - g TeYeHne He .l

il
it

Ans ocyulecTBneHus NPeABapuTensbHon  sanucy nocpencTesom EQMHoroﬂ,'
Pecnybnukarckoro nopTana sassutenio Heobxoanmo ykasate sanpawvisaembie cucremon
AaHHble, B Tom yucne:

bamunuio, nms. OTHYeCTBO (Npu Hanu4yun);

HOMep TenedonHa:

AAPEC ANEKTPOHHON NOYTE| (no )KenaHuio):

Kenaemyto gaty n spems nprema.

Chyqyae  HecootseTcTBUS CBEAEHWI, koTopble cooduwmn  sassutens i
npeaBapuTensHomn sanneun,  fokymeHTam, NpeACcTaBneHHbIv sasBuTenem npu NnYHo Mg
pneme, NnpeasaputensHas 3annch aHHynupyeTcs. ,

Mpu  ocywecTtenennny NpeaBapuTensHoi  sanucy sasButenio  obecneyusaercsl

3anpeuaeTtcs Tpebosate oT 3amsuTens COBEPLUEHUS UHBIX ACUCTBWIA, Kpome
NPOXoXaeHus WAEHTUDMKauu n ayTeHTudukaumm g COOTBETCTBUN C HOPMaTWBHbIMK
NPaBoOBbIMK  akTamy Poccuickon Penepaynn,  ykasamug Uenn  npuema, a Take
npenocrasnexHns CBEAEHWNI, Heobxogumbix AR pacdeta  anuTensHocTy BpemMeHHoro j
WHTEepBana, KOTopbi Heobxoaumo 3abpoHnposaTts ans nprvewma.

3. COCTaB, nOCﬂeAOBaTeﬂbHOCTb U CpoKku BbINONMHeHuUs ap,MMHMCTpaTMBHbIX

aﬂMMHMCTpaTMBHbIe npouegypblj
1) KOHCYNbTUpOBaHne 3aaBuTensy:
2) npuHAaTue un paccmoTpeHve komnnekTa AOKYMEHTOB, npeAcTaBneHHbIx 3ansnTenem;
3) HanpasneHne MEXBELOMCTBEHHbIX 3anpocoB B opraHb, yyqacreytoujme
npenocTasneHnn MyHUUMNaneHow ycnyru:
4) noaroToska Pe3ynbTaTa MyHuuMnansbHoi ycnyru;
) Bblgaya (HanpaBneHme) 3anBUTENIO pe3ynbTaTa MyHULMNansLHow yenyru:
6) ucnpasnenue TEXHUNYECKNX owmnbok.



A U

3.2. OkaszaHue KOHCYyNbTauun sassutenio

ycnyrum.
HomxHocTHBIM nnuyom (pa60THm<orv|), OTBETCTBEHHbLIM 33 BbINONHeHne
AOMUHNCTPATUBHO npoueaypsl, asnsercs: i
npn obpatyeHun sansutens s Mol — pPaboTHMK MoLl;
npu obpaiyeHny 3anButens B Oprak - lykasbiearomes ceeldeHus dql
Q0IKHOCMHOM nuye/ (nanee - AOCMKHOCTHOE NuLo, OTBETCTBEHHOE 33 KOHCynbTuposanne). i
3.2.2. 3agButens BNpase obpatutbcs 33 KOHCynbTaumen o nopsagke n Cpokafy
npenocrasneHus MyHULUMNansHow yenyrm g MO nuuHo v no TenempoHy u ONEKTPOHHO I}
noyTe.

1

PaboTtHuk Mol KOHCynbTupyer SaABUTeNs, B Tom yucne MO cocrasy, chopmé
npeacrasnaemor AOKyMeHTayum u APyrim  Bonpocam ang NONyYeHus  MyHuumnanesHoi
ycnyru.

3asBuTtens  moxer NONy4nTh  uHpopmaymo o MOpAAKe  npepoctasnenns
MyHULMNansHon Yenym Ha ocbmumansHom cante ML http://mfc16‘tatarstan.ru.

ABMUHUCTPATUBHBIE npoueaypsl, yCTaHaBnuneaempie HacTosWmnm NyHKTOM, |

ABMUHWCTPATUBHBIE npouenypesl, yCTaHaBnmBaemple HacTosawmum  nynkrom,

Pesynbtatamu BBINONHeHNs aaMuHCTpaTUBHL X npoueayp ssnsoTcy: KOHCynbTayumu
No coctasy, dopme npeacrasnsemon ACKYMEHTauum u apyrim BOMpocam, Heobxoaumebim
ANA NONyYeHUs MyHULMNansHop ycnyrm.

3.3. MpuHsiTue n paccMoTperune komnnekTa AOKYMEHTOB,
NPEACTaBNEHHbIX 3asiBUTENEM

3.3.1. Mpuewm AOKYyMeHTOB ang npegocraenerny MYHULMUNansHon yenymm vepes MoLJ
W ynaneHHoe pabouee mecto ML, f

3.3.1.1. 3assuTens (NpeacTaBuTens 3anBuTens) obpawaertcy s M®L ¢ 3anpocom 0
MPEAOCTaBNEHUN MyHULUMNaNLHO yenym n npepcrasnget AOKYMEHTbI B COOTBETCTBUY |
MYHKTOM 2.5 agMuHuCTpaTuBHOro pernamenTa.

3.3.1.2. PaboTHuk MO®LL, BeayLmin npuem 3ansneHuni:

onpeaensaeT npeamver obpauleHus:

YHOCTOBEPACT NUYHOCTb 3asBUTENS:

NPOBOAUT NPOBEPKY NOAHOMOYNJ] finuda, nofatoWwero AoKyMeHT s

MPOBOANT NPOBEPKY COOTBETCTBUS AOKYMEHTOB TpeboBaHUAM, ykaszaHHbIM B NyHKTE
2.5 agMUHUCTpaTUBHOrO pernamenTa: <

3anonHAeT 3NeKTPOHHYI0 popmy 3aasneHus B AUC Mo

fipn NpefoCTaBneHnu AoKyMeHTOs, yKa3aHHbIX B nyHkTe 2.5 aﬂMMHMCTpaTV\BHOFO:
PernameHTa Ha OymaskHOM HOcuTene, ocyllectenseT ckaHuposaHue I'Ipeﬂ.CTaBﬂeHHbIX

OOKYMEHTOB;



pacnevaTbiBaeT 3asgBneHne us ANC MoL; hs
nepenaeT 3asBuTento Ha NPOBEPKY 1 nognucaxue:

nocne nognucadus CKaHUpyeT noanvicaHHoe 3assnenne B AIC ML,

sarpyxaer 8 AIC MOL| gokymenTo NpeAcTaBneHHbie B SNEKTPOHHON hopme uny

BblAAeT 3aaButento pacnucky B npueme AOKYMeHTOB. .

AOMUHUCTPATUBHbIE fpouenypel,  ycranasnuesaembie HacToAawmum  nywkTom, i
BbINONHAOTCA B feHb obpalyeHuns 3agsutens.

Pesynbratamu BbINONHEHUA aAMUHUCTPATUBHbIX fpouenyp sBnsaTCa: roTosoe
OTnpasKe 3aABneHne n nakeT AOKYMEHTOB. 4

3.3.1.3. PaGoTHuk MOLl Hanpasnsiet naker HOKYMEHTOB, npuHaTbIx oT 3aaBuTens 4{
OpraH B STIEKTPOHHOI dhopme (B cocTase NaKeToB ANEeKTPOHHbIX Aen) B TeyeHne oaHordl
pabouyero aHs co gHs obpaueHus 3assutens s CTPYKTYpHOE noapasgeneHne ML, |

Pesynbratamu BbINONHEHNST aAMUHUCTPATUBHbIX fipouenyp senaoTcs: 3agsnenne ‘
NakeT OOKyMeHToB (anekTpoHHoe ANO), HanpasneHHble B OpraH, nocpeactsom cuctemel
INEKTPOHHOrO B3anmoneiicTang.

3.3.2. Tpuewm AOKymeHTOB ang npenocrasnenuns MyHiLMNansHon ycnyrm g
SNIEKTPOHHOW thopme yepes EavHbin, PecnyGnukanckui nopran.

3.3.2.1. 3asButens Ansa nopavn 3assnenns s SNEKTPOHHOM hopme BbINONHAeT
cnenywmne gencrens:

BbINONHAET aBTopusayuto:

OTKpbIBaET hopmy SNI@KTPOHHOTO 3asBneHNs:

pVKpennaeT [okymeHTtsl g SNEKTPOHHOW chopme  unn SNEKTPOHHbIE  0Bpasbil
AOKYMEHTOB K chopme SNEKTPOHHOrO 3aaBneHny (npu HeobxoanmocTn); f”

noaTeepxnaeTr akT O3HaKoMneHus w corpacus ¢ ycnosuamu v nopsigkon
IPEAOCTaBNeHAa  MyHULUMNanbHOL YCnyrv B anekTpoHHou dhopme (ycTaHaBnusaef
COOTBETCTBYIOLLYIO OTMETKY O cornacuu B thopme anekTpoHHoro 3asaBneHns); %

noareepxgaer AOCTOBEPHOCTL COOBLIEHHbIX cBeneHun (ycTaHasnueae§
COOTBETCTBYIOLYIO OTMETKY B (POPMeE 3NeKTPOHHOO 3anBnexns):; "

OTNpaBnaeT 3anonHeHHoe SNIEKTPOHHOE 3asiBneHue (HaxkumaeT COOTBETCTBYIOWYIO
KHOMKY B hopme anekTpoHHoro 3asBneHns);

SNIEKTPOHHOE 3aaBneHne NOANNCLIBAETCA B COOTBETCTBUN G TpeboBaHnamu nyHKTa
253 aAMUHNCTPATUBHOrO pernamenTa:

AOMUHUCTPaTVBHble npouenypel,  yctaHaBnuBaembie HacToAWwmMM  nyHkToM 'l
BbINONHAITCS B AeHb obpalleHns 3asaBuTens. |
Pesynbratamu BBINONHEHVS aAMUHUCTPATUBHBLIX npoueayp asnsawTcs: SNEKTPOHHOHY
ACI10, HanpasneHHoe 8 Opran NOCPeAcCTBOM cucTems| SNEKTPOHHOrO B3anmogeicTeus. |

3.3.3. Paccmotperue KomnnekTa fokymenTos Opraqom.

3.3.3.1. OcHoBaHuem Ha4Yana BbinonHeHns aaMUHNCTPaTUBHON npoueaypel asnsertcy
NOCTyNNeHve 3asBneHuss u  uHbix AOKYMEHTOB, Heobxoanmbix ANa  npepocrtasnexnsy
MyHUUMNansHon ycnyru.

HomxkHoCcTHBbIM nmuom (paboTHwuKom), OTBETCTBEHHbLIM 3a BbINOMHeHne
aAMUHNCTPAaTUBHOMN npouedypsl asnsaertcs lyKasbisatomesi ceederus 0
domkHoCmMHOM nuyel(nanee - HAOIDKHOCTHOE N0, OTBETCTBEHHOE 3a Npuem AOKYMEHTOB):

3.3.3.2. JomkHocTHoe /Mo, oTBeTCTBEeHHOE 33 npuem OokymeHToB, B cnyqaed
obpatleHus sassuteng c 3assneHnem B Opran: i




onpeaensieT npeameT obpalleHus:

yCTaHaBnMBaeT NMYHOCTL 3asBnTENS:

MPOBOANT NPOBEPKY NOMHOMOYNI NnLa, NOJAIOLIErO [OKYMEHTb:

MPOBOAUT NPOBEPKY COOTBETCTBUS [OKYMEHTOB TPebOoBaHWAM, yKkasaHHbIM B NyHKTE
2.5 aOMUHWUCTPATUBHOTO PernamenTa.  nposepky  cooTeTcTBUS NPeacTaBneHHbIx
HOKYMEHTOB yCTAHOBNEHHbLIM TPEBOBAHUSAM (Haanexauiee odopmnenue konmii AOKYMEHTOB,
OTCYTCTBWE B OKYMEHTAX NOAYNCTOK, MPUMUCOK, 3a4ePKHYTLIX CNOB 1 UHBLIX He OrOBOPEHHbIX
nenpasneHunin);

3anoMHAeT  3NEKTPOHHYIO opmy  3asBneHus g aBTOMaTN3NPOBAHHOI
MH(OPMAUNOHHON  cucTeme, NPEAHasHavYeHHo Ans  okasanus rocynapcreeHHbix
MYHULMNANnbHbLIX yCayr:

PN MPEOOCTaBNEeHNN [OKYMEHTOB, yKa3aHHLIX & NYHKTE 2.5 agmuHncTpaTieHorof
PErnamenTa Ha GymakHoM Hocuene, OCYLIECTBNAET CKaHMpoBaHue npeactasnenHo il
AOKYMEHTOB:

pacnevatbiBaeT 3asBneHue:

NepejaeT sassuTenio Ha nposepky noanucanue:

MOCNE NOANNCAHNS CKaHVPyeT NoanNUcaHHoe 3asBrneHue:

3aTPYXaeT B aBTOMaTU3MPOBaHHYIO MH(POPMALMOHHYI0 cucTemy., NpeAHasHaqeHHy K

9NEKTPOHHOE feno:
BO3BPAlLaeT noanvcanHoe 3aseneHue u opurnHansl  GymaHbix AOKYMEeHTOB
3aABUTENIO;
BbIAAET 3aABMTENIO pacnucky s npueme OOKyMEHTOB. 1
B cnyyae Hanuuus ocrosanm Al1A OTKasa B Npueme [okyMeHTORB AOIMKHOCTHOE Nuuo, i
OTBETCTBEHHOE 3a Npuem AOKYMEHTOB, yBeaomnAeT 3assutens o Hanu4um npenatcTeum gnafl
fipnema  3afeneHns u Bosspawaer €My [OOKYMEHTbI C 0BbsSCHeHWeMm coaepxaHus
BbIABMI@HHbIX OCHOBaHUI ANS 0Tka33 B npueme [OKYMEHTOB. I
3.3.3.3.  domkHocTHoe Muo,  oTBeTCTBEeHHoe 33 npuem  nokymeHTosB, nocne‘
NOCTYyNNeHns JOKYMEHTOB Ha paccmoTpeHue: b
npuceanBaeT 3aaBneHuto HOMEp B cooTBeTCTBUU C HOMeHKknaTypon aen u crarydll
«MNposepka gokymeHTOBY: ‘
N3y4aeT nocTynuslIve anekTpoHHble A€Na, B TOM 4ncne npunosmeHHbie 3ansuTenen "
AOCKYMEHTbI B 3M1EKTPOHHOM hopme 1 SNIEKTPOHHbIe 06pasbl 4oKkyMEHTOB:
NPOBEPHAET KOMMNEKTHOCTL, YUTAEMOCTL SJIEKTPOHHbIX 00Pa30B AOKYMEHTOB:
NPOBEPsET  cobnogeHne  ycnosuii AENCTBUTENbHOCTH SNIEKTPOHHOW  nognucy,
nocpencrtesom obpatleHuns k Eavnnomy noprany (B cnyyae, ecnu 3aseutenem npeacraBneHsb
SNIEKTPOHHbIE AOKYMEHTbI, noanucaHHbie yCUNEHHOW  KBannumposaHHoi SNEKTPOHHOI
noAnuChkIo). i
Mpy Hanuyum OCHOBaHWI, npeaycMoTpeHHbIX NyHKTOM 2.7.1 aAMUHNUCTPaTUBHOrof
pernaveHTa, noarortasnueaer NMPOEKT peweHns o6 oTkasze & Npneme  nokymeHToB, i
HeobXoanmMbIX Ans NpegocTasnenns MYHULMNansHon ycnyru. [
B cnyvae, ecnu B Pe3ylibTate nposepku  ycuneHHon I(BaﬂI/ICbMLJ,VIpOBaHHOVI
SNEKTPOHHON NoANucU BbISBAEHO HecobnogeHne ycnosuii ee AencTBUTENbHOCTY, npoekff
pelweHnsa o6 oTkase gomkeH coaepxaTb NyHKTbl cTaTby 11 denepanbHoro 3akoHa Ne 63-O34
KOTOpkIE Nocnyunn ocHosaHnem ans ero NPUHATUS.
Mpoekt peweHus 06 orkaze B Npueme [oKymeHTOB, Heobxoanmbix  andh
NPEAOoCTaBNeHNs MyHUUMNansHON ycnym, ¢ ykasaHvem npuunH oTkasa (B cnyvae, ecrni
OCHOBaHNA ana oTkasa B npueme AOKYMEHTOB, Heobxoanmbix ans npegocrasneHuss
MyHULMNAnNeHON ycnyru, ceszaHel ¢ HAPYLUEHNEM yCTaHOBNEHHbIX TpeGoBaHUi K Takmum
AOKyMEHTam, OocCHoBaHUA AnNs oTkasa B fpneme  [OKYMEHTOB  A0MKHbI coaepxaTthb
MH(DOPMaLUIO O HaumeHoBaHMU AOKYMEHTOB  (MHhopmaLmu, CBEAEHNN), KOoTopble He
NPeAcTasneHbl, comepat HeJocToBEpHbIE 1 (Mnn) POTNBOpPEUNBLIE  CBemeHus,
OOpMIEHBI ¢ HapyLleHnem ycTaHoBNEeHHbIX TpebosaHuit), HanpasnseTcs Ha cornacosanue |
B yCTaHoBNneHHOM nopsiake nocpeactsom CUCTEMbI 3NEKTPOHHOrO AOKymeHToobopoTa. '




CornacosaHue npoekta pelueHus o6 oTkase B npueme [LOKYMEHTOB, Heobxoanmbifly
AN NPEAOCTaBNEHUS  MyHUUMNANbHOW  yCryru, ocywiecTenaeTcs B nopaakelf
NpeayCcMOoTpeHHOM NyHKTOM 3.5.3 aAMUHUCTPATUBHOIO pernameHTa.

B cnyyae otcytcTBUA  ocHOBaHMI ANAOTKasa B npueme  [OKyMEHTOR(
NPEAYCMOTPEHHbBIX NYHKTOM 2.7.1 agMUHUCTPATUBHOMO PernameHTa, LOMKHOCTHOE NN,
OTBETCTBEHHOE 3a nMpuem [AOKYMEHTOB, B TeueHue OAHOTO paboyero AHs co gH|
MOCTYNNEHUS 3aABNEHNs, HanpasnsieT 3assuTeno, yKasaHHbIM B 3asiBneHuu crnocobom,
yBEIOMNEHVE O NOCTynneHwWn 3asBneHus. COMBPXalLee BXOAAWNIA  pPerncTpaunoHHbIil
HOMEp  3asiBneHna, Aaty nonydyenus 3asenedns, EpeYeHb HaumeHoBaHnn daiinos,
NPEACTaBNEHHbLIX K HEMY AOKYMEHTOB, AaTy MOMNYHEHNA pesynbTaTa MyHUUMNansHom yenyrm.

3.3.3.4.  WVcnonHeHuve Npouedyp,  ykasaHHbix B  nyHkTax 3.33.1, 3.3.3.34
aoMUHUCTPATUBHOTO pernamexTa, npu Hanu4unm TeXHU4ecKon BO3MOXHOCTM
OCYLECTBNAGTCA B aBTOMAaTWYECKOM pexume C NCnonb3oBaHnem aBTOMaTN3NPOBaHHOVi
WH(POPMALMOHHOW  CUCTEMBI, NpeAHasHa4YeHHoW Ana  okasaHus rocyfapCcTBeHHbIX  ufl
MYyHULMNANbHBIX YCyr. -

3.3.3.5.  AamuHucTpaTusHbie NPOUGAYPbI,  yCTaHaBnMBaemble MNyHKTOM 3.3.%
AAMWHNCTPATVBHOIO pernameHTa, BbINOMHAITCA B TeyeHme OAHOro pabo4yero gHs co aH

paccmMmoTpeHne KomnnekT OOKYMEHTOB  uvnun NPOEKT peweHna o6 oTkase B npnemegk
OOKYMEHTOB, HeO6XO,D.I/|MI:>IX AnAa npegocrtaBneHus MyHULMNansHon ycnyrn.

3.4. HanpaBneHue mMexsenoMcTBEHHbIX 3anpoCoB B OpraHbl, y4acTsyoulme B
MPEAOCTaBNEHNI MYHNUMNANLHO ey

3.4.1. OcHoBaHWeMm Hauana BbINONHEHNS aAMUHUCTPATUBHO npoueaypel fAsnaeTcs
nofyvyeHne  OOMKHOCTHbIM  NULOM (PaboTHMKOM),  YNOAHOMOYEHHbIM Ha BbINONHEHME
aAMUHUCTPATVBHOW Mpoueaypbl, 0T AOMKHOCTHOrO nuua (paboTHuKa), OTBETCTBEHHOro 33 4
NMPVEM LOKYMEHTOB, NPUHATLIX OT 3a9BUTENS AOKYMEHTOB. '

HOMKHOCTHBIM nmyom (paboTHuKoMm), OTBETCTBEHHbIM 3a BbIﬂOﬂHeHMé‘
aAMUHNCTPATUBHOMN npoueaypsl, ABnseTcs /yKazbiearomesgj
ceedeHuss 0 QOmMKHOCMHOM Nluue/(panee -  [OMKHOCTHOE NUO, OTBETCTBEHHOE 3
HanpasneHne MexxBeaoMCTBEHHbIX 3anpocos). o

3.4.2. [omkHocTHoe nuuo, OTBETCTBEHHOE 3a HanpaBneHwe MexBenoMCTBEHHb N
3anpocos, opMupyeT u Hanpaenset B ONEKTPOHHOW (hopMe nocpeacTsoM cucTem i
MEKBENOMCTBEHHOTO  3MEKTPOHHOIO  B3aNMOAENCTBYS (Npn  oTcyTCTBUM  TexHuYeckom
BOIMOXHOCTW — nHbIMK cnocobamu) 3anpockl o NPEAOCCTABNEHNN NOKYMEHTOB 1 CBEAEHWI,
NPEAYCMOTPEHHbBIX NYHKTOM 2.6.1 aAMUHUCTPaTUBHOrO pernamexTa.

ALMUHUCTPATUBHbIE NPOUEAYpbl,  yCTaHaBnuBaemble  HacTOSALMM NYHKTOM,
BBINONHAOTCA B A€Hb NPUHATUS 3a9BNEHUSHA paccMmoTpeHue.

PesynbTtatamu BbINONHEHMS AAMUHUCTPATUBHbIX npouenyp ABNSIOTCA:
HaNpPasneHHble B OpraHbl BNacTu 1 (Unn) NoABE4OMCTBEHHbIE opraHam BnacTu opraHm3au|/|v17
3anpocsi. )

3.4.3. CneunanucTbl NocTaBLMKOB AaHHbIX Ha OCHOBaHWKM 3anpocos, !‘IOCTyI'Il/IBLLlVlX"
HEPes  CUCTEMY MEXBELOMCTBEHHOMO 3MEKTPOHHOMO B3anmoaencTems, ﬂpe,D,OCTaBJ‘IFHOT
sanpaiivisaemole 4OKYMEHTbI (MHOpMaLMIo) HAaNPaBnAloT yBeqomMneHus o6 otcyTeTenigf
AOKymMeHTa 1 (Mnun) uHopmaunu, HeoBXoaNMbIX AR NpeaocTaBneHns myHuumnansHo
ycnym (nanee — ysegomMneHune o6 oTKase).

AAMVHUCTPATUBHbIE npouenypbl,  ycTaHaBnuBaemble  HacCTOAWIMM NYHKTOM{E
BBIMOMTHAOTCA B TeYEHUE Tpex AHen co aHs NOCTYNNEHNA MEXBELOMCTBEHHOIO 3anpoca B
OpraH nnu opraHusauuio, npeaocrasnsaLme AOKYMEHT 1 MHbOpMaumIo, ecnu nHbie cpokil
MOATOTOBKM 1 HanpaBneHns oTBeTa Ha MEKBEAOMCTBEHHbIN 3anpoc He ycTaHoBMEeHb
deaepanbHbIMU 3aKoHaMuK, NpaBoBbiMK akTamn [NpasButenbcTea Poccuiickoii depnepauunn u
MPVUHATBIMW B COOTBETCTBUM C (heaepansHbiMi 3aKOHaMMU HOPMATVBHbLIMW NPaBOBbLIMU
aktamun Pecnybnuku TatapcraH.

|




PesynbTatamn BbinonHeHus AOMWHNCTPATUBHbBIX Npoueayp SABNSOTCS: DOKYMEHTb
(cBepeHns), Heobxogumble ans NPEAoCTaBneHns  myHuumnansHoin  yenyrn, nuedl
yBenomneHve o6 oTkase, HanpaBneHHble ACIDKHOCTHOMY ULy, OTBETCTBEHHOMY 3¢
HanpasneHne mexseA0MCTBEHHbIX 3anpoCcos.

3.4.4. [IomKHOCTHOE NULO, OTBETCTBEHHOE 33 HanpasneHve mexBenoMCTBEHHbLIE
3anpocos: ‘

nony4aer sanpawuveaemsle yepes CUCTEMY  MEXBEAOMCTBEHHOTO  3nekTpoHHordH
B3aVMOAENCTBNSA  AOKYMEHTbI (cBedeHVs),  HeobxoguMmble Ansa  npepocrasnexus
MyHULMNaneHoW ycnyr, nubo yeegomnenne o6 oTkaze PV OTCYTCTBUN [OKYMEHTA 1 (1nn)
NHopmaLuumn:

PV Hanuum  OCHOBaHUW, NPEesyCMOTPEHHbIX NYHKTOM 2.7.1 agMUHUCTPATUBHOrO
PErnameHTa, NOAroTaBnNWBaeT npoekT peweHus o6 oTkaze B Npueme [OKYMEHTOB,
HeobxoaumbIx Ang npegocTasneHus MYHULUMNANLHOW yCryru. )

MNpoekT peweHns o6 oTtkaze & NPUEME  NOKYMEHTOB, HEoBXoANMbIX ,CU’IF{'/_
NPEAOCTaBNEHNA MyHWUMNANbHOW ycnyru, ¢ yKkasaHvem npuyuH oTkasa (B cnyuae, ecnm‘
OCHOBaHWA [NnA oTkasa B Mpueme [OKyMEHTOB, HeobxoanmbIx ans npefocraBneHunsl
MYHULUNANbHOW yCryrn, CBA3aHbl C HapyLeHnem yCcTaHOBNEHHbIX TPeBOoBaHWi K Takui v
HOKyMEeHTamMm, oOCHOBaHMA AnNA oTKasa B PVNEME  OKYMEHTOB AOMXHbI copepxar
VHPopMaUWio O HauMeHoBaHun AOKymeHTOB  (MHbopmaumu, CBEOEHWU), KoTopble Hel
MPEACTaBNEeHbl,  coaepxaT  HefOCTOBEPHblE 1 (1) npoTusopeyrsble ceeaeHnsy
OChOpMNEHbI C HapyLUeHnem yCTaHOBNEHHbIX TpeboBaHuin), HanpaBnaeTcs Ha cornacoBaHudd
B yCTaHOBNEHHOM nopsaake NocpeacTBOM CUCTEMb SNIEKTPOHHOrO AOKyMeHToOGopOTA. :

CornacosaHue npoekTa pelweHns ob otkase B npueme AOKYMEHTOB, HeobXoAnMbIX
ANA  NPEfOoCTaBNeHus  MyHULMNanbHow yenyrm,  ocywlectensietcs B nopsiake,
NPEAYCMOTPEHHOM NyHKTOM 3.5.3 agMuUHUCTPaTUBHOIO pernameHTa.

ALMUHUCTPATUBHbIE NpoUedypbl,  yCcTaHaBnuBaemble  HaCTOSILWM NYHKTOM,
BBINOMHAOTCA B A&Hb NONYYeHUs CBEeAEHWI MO MEXBEAOMCTBEHHbIM 3anpocam.

PesynbTatamu BbINONHEHMUS AOMWHNCTPATUBHBIX Npoueayp SABNSOTCS: AOKYMEHTBI f§
(cBeaeHun), Heobxoaumble ans NPEAOCCTABNEHNA MyHUUMNANLHON yCnyry, NPOEKT peLueHnay]
00 oTkase B npueme AOKyMEHTOB, HeobXoanMbIX ANd npepocTasneHus MyHmumnaanoﬁk'
yCnyru.

3.4.5. VicnonHeHune NPOUEAYP, yKasaHHbIX B nyHkTax 3.4.2 3.4.4 aAMUHNCTPaTUBHOrOff
PernameHTa, npu Hanu4Ynm TEXHUYECKON BO3MOMKHOCTY ocyujecTBnsieTcs B aBTomaqueCKows
pexume  c  ucnonb3oBaHuem ABTOMATV3NPOBAHHOW  MH(OPMALMOHHON  cucTEMb i
NPEAHa3HaYeHHON ANs OKasaHUsi roCyAapCTBEHHBIX 1 MYHULMNANbHbLIX YCAYr, B TOM Yuche | '
MOMEHTa perucTpaunn 3assBneHus B COOTBETCTBUN C NYHKTOM 2.13 agmuHucTpatusHordl
pernameHTa.

3.4.6. MakcumansHbIi Cpok BbINOMHEHNS aAMUHNCTPATUBHbBIX Npoueayp, ykasaHHbIx &
NyHKTE 3.4 a4MUHUCTPATUBHOIO perflameHTa, coctasnsaeT Tpu paboynx aHs.

3.5. MNoaroTtoska pesynsTata MyHUUMNanNsLHOW ycnyrn

3.5.1. OcHoBaHWeM Hauana BbINONHEHUS AOMUHUCTPaTMBHOW npoueaypbl asnseTcs ”
NoCTynreHne oT AOMKHOCTHOro nnya, OTBETCTBEHHOro 3a HanpasneHune)
MEXBELOMCTBEHHbIX 3anpocos, AOKYMEHTOB (cBeaeHni), HeobxoanmbIx anq'”
pefocTasneHna MyHuUMnanbHom yenyru,

HOMKHOCTHBIM ~ NULOM,  OTBETCTBEHHLIM 33 BbINOMTHEHVE  aAMWUHNCTPATUBHOM
npouenypsl, ABnaeTcs lykasbiearomesi ceedeHusi o O00/IKHOCMHOMY
nuyel  (nanee - [OMKHOCTHOeE fINUo,  OTBETCTBEHHOE 3a MOArOTOBKY pesynoTaT
NpefocrasneHna myHuUmMnansHon ycnyru). ]

3.52.  [omkHocTHoe  nuupo, OTBETCTBEHHOE 33  NOAroToBKY  pesynbrartdl
NPEAOCTaBNeHNs MyHULMNanbHOW yCnyru:

paccmaTtprBaeT COPMUPOBAHHbLIN  KOMAMEKT AOKYMEHTOB, HeobxoAnmbix  Arngh
NPELOCTABNEHUA MYyHULMNANBHOWN YRy

Py BbIABNEHUN OCHOBaHWIA AN OTKas3a B NpeaocTaBneHny MYHULMNAnsHOW ycnyru,




yKasaHHbiX B NyHkTe 2.8.2 aAMUHUCTPATUBHOrO perfameHTa, NoaroTasnusaeT npoek
peLleHns 06 oTkase B NpefoCTaBNEHUN MyHULMNANbHOV ycnyru;,

B Cllyd4ae OTCYTCTBMA OCHOBaHWi ONA OTKasa B NpefocTaBreHuM MyHULUMNansHo v
ycnym, NpefyCMOTPEHHbIX MYHKTOM 2.8.2 afMUHUCTPATUBHOrO pernameHTa, no utorangs
PacCMOTPEeHUst OKYMEHTOB, HEODXOoAUMbIX AfA NpefocTaBfeHus MyHULMnansHon ycnyrufy
noAroTaBnueBaeT MNpoOeKT pesyneTaTta npeaocTaBreHns MyHUUMNANbHOWM  ycnyru
COOTBETCTBUN C noAnyHKkTamMu 1 — 3 nyHkTa 2.3.1 AAMUHUCTPATUBHOIO pernameHTa:

HaNpaBnNAET NOArOTOBNEHHbIA NPOEKT pedynbTata NpeaocTasneHns MyHUUMNansHO
yCnyin Ha cornacosaHne B yCTAHOBNEHHOM MOPSAKE NOCPEACTBOM CUCTEMbI ONEKTPOHHOro
AoKyMeHToObopoTa.

AAMUHWCTPATVBHbIE  Npoueaypsl, ycTaHaBnnBaemble  HaCTOAWMM  MyHKTOM,
BbINONHAOTCA B TeYEHWEe O4HOro paboyero AHs.

PesynbTatamn BbINoAHeHUs AAMVHNCTPATVBHBLIX  Npouedyp SABAOTCS:  NpoekT f
peweHns ob oTkase B NPeAOCTaBNEHNN MyHUUMNANLHOI yCnyru, cnpasku (BbINUCKK). i

3.5.3. CornacoBaHne u noanucaHue NPoeKTa  pesynetata npepoctasneHus i
MYHULMNANbHON ycnyrn (panee — npoekTbi AOKYMEHTOB) OCyLEeCcTBAseTCS pyKOBoameneM"
CTPYKTYpPHOro nogpasneneHunst, oTBETCTBEHHOMO 3a MNOArOTOBKY pe3ynbTarta MyHULMNAanbHO
ycnym, samectutenem Pykosoantensa OpraHa, PykosoauTtenem OpraHa.

[NoAroToBNEHHbIE NPOEKTbI AOKYMEHTOB, UMEIOLE 3amedaHus, Bo3BpalaloTcs Heflf
AopaboTKy nuLy, OTBETCTBEHHOMY 3a MOATOTOBKY pe3ynbTaTa MyHWUMNanbHOW ycnyrug
[ocne ycTpaHeHus 3amevaHun MPOEKTLI  [IOKYMEHTOB  MOBTOPHO nepeparTcs  Ang
cornacoBaHna 1 noanucaHns. “

Pykosogutens OpraHa npwu PACCMOTPEHUN  NPOEKTOB  [OKYMEHTOB NpoBepsiel)
cobroferHne aagMUHNCTPaTUBHOMO PErnameHTa AOMKHOCTHbIMU nuuamun OpraHa B 4acTu
CPOKOB BBINOMHEHUA aAMUHUCTPATUBHLIX MPoLUedyp, UX NOCRNeaoBaTenbHOCTU U NONHOThI,
HaM4ns  COrnacoBaHnMii - YNOMHOMOYEHHbIX  [OMKHOCTHBIX UL OpraHa B cucreme
9NEKTPOHHOro AOKYyMeHTOODOpOTA.

B cnyyae BbisiBNeHust HapyweHuii 8 4acTu CPOKOB BbIMOMHEHNS aAMUHNCTPATUBHbIX |
NPOUEAYp, WX NOCNefoBaTenbHOCTW W NOMHOTLI  PyKoBOAWTENb OpraHa I/]HI/ILJ,VIleyeT’
NPUBNEYEHNE K OTBETCTBEHHOCTN NUL, AONYCTUBLUNX HAPYLIEHUS, B COOTBETCTBUAN C NYyHKTOM
4.3 aAMVHNCTPaTWUBHOIO pernamexTa. 1

AAMUHMCTPATWBHBIE  npoueaypsl, yCTaHaBnMBaemMbie  HaCTOALMM  NyHKTOM,{
BbIMONMHAOTCA B Te4YEHMEe 04HOro paboyero AHs. |

PesynbTatamu BbINONHEeHUS aAMWHNCTPATUBHBIX Npoueayp ABMSIOTCA: pelueHue 06
OTkase B npueme AOKyMEeHTOB Heobxoanmbix ANs NpefocTasneHns MYHULMNANsLHOW ycnyrug
pelweHne 0b oTkase B NPefoCTaBNEHNN MyHULMNATTLHOV ycnyru, cnpaska (Bbinucka). 7.

3.5.4. VicnonHeHune npoueayp, ykasaHHbIx B nyHkTax 3.5.2, 3.5.3. agMuHncTpaTuBHOr@
PEMNaMEHTa, Npn HamM4Ynn TEXHUYECKON BO3MOXHOCTU OCYLLECTBAACTCS B aBTOMaTUYECKOM]
peXume  C  MCNONMb3OBAHMEM  aBTOMAaTWU3VPOBAHHOW NH(OPMaLNOHHON CMCTeMbT,‘
NpefnHa3Ha4YeHHoN AN okasaHus rocyAapCcTBEHHbIX 1 MYHWUMNANbHbIX YCNyT,

MakcumanbHbIi  CPOK  BbINOAHEHUS AAMUHNCTPATUBHbLIX Npoueayp, yKkasaHHbIX B
NyHKTE 3.5, aAMUHUCTPATUBHOTO pernameHTa, cocTasnsgeT OANH pabounin geHs.

3.6. Belgaya (HanpaeneHue) sassutento pesynsTaTa MYHULMNANbHOW yCryru

3.6.1. OcHoBaHMeM Hayana BbINOMAHEHUS AOMUHUCTPATUBHOW npoueayps ABNAeTCH i
NONy4YEHNE NOIMKHOCTHBLIM NULIOM, OTBETCTBEHHbLIM 3a BbINOMHEHWE agMMHMCTpaTMBHoM‘
MPOUEAYPLI, AOKYMEHTA, NOATBEPXAAIOLIEro NPeAoCTaBNeHe MyHULMNANbHOI ycnyri, i

JOMKHOCTHBIM ~ NULOM,  OTBETCTBEHHLIM 33 BbINONHEHNE anMUHUCTPATUBHO V)
npoueanypbl, SBNAeTcs lykasbigaromesi ceedeHusi o O0ImKHOCMHOMY
nuyel(nanee - [OMKHOCTHOE NULIO, OTBETCTBEHHOE 33 BblAavy (Hanpasnexue) LOKYMEHTOB). #

3.6.2. [IomKHOCTHOE N0, OTBETCTBEHHOE 33 Bbldayy (HanpaBneHve) AOKYMEHTOB:




WHOPMAaLMOHHOW  CUCTEMbI, NpPeaHAa3HAYEHHON ANA  OKasaHus  rocyaapCTBEHHbIX
MYHULMNAMNbHBIX YCIYT;

M3BELLAeT 3asBNTENA (€ro nNpefcTasnTens) cnocobom, ykasaHHbIM B 3anBneHnn, off
pesynbTaTe NpeAoCTaBneHus MyHUUMNAnbHOW YCAYM W O BO3MOXHOCTY nonyqum;
PE3ynbTaTa NpeAoCTaBNeHNs MyHULMNansHON yCnyru B Oprane unu 8 MoL. i

WcnonHenne npouenyp npu Hanuumm TexHuueckomn BO3MOXHOCTU OcyLlecTsnaeTcs
aBTOMaTU4YECKOM pPexXmnmMe C UCMNOMb30oBaHMEM aBTOMaTU3NPOBAHHON WHMOPMaLUNOHHOIE
CUCTEMbI, NPEAHA3HAYEHHOW 419 OKa3aHUsA rocyaapCTBEHHbIX U MyHULMNANbHbIX YCyr. ‘ )

AAMUHUCTPATUBHBIE npoueaypbl,  ycTaHaBnvWBaemMble  HaCTOSILUM NyHKTOME
BbINOMHAIOTCA B Te4YeHne oaHoro pabouero aHs co  AHs noanvcaHns [oKyMeHTa,
ABNAOWErocs pesynbLTaTtoMm NpeaocTaBneqHns MyHULUNansHoN ycnyru, ynonHOMOYEHHbIM
AOIKHOCTHbIM oM Opraxa (OpraHom).

PesynbTatamu BbinonHeHus AAMVHUCTPATNBHBIX NpoLeayp ABNSIOTCA: pasMelleHmne
CBEAEHU O pesynbTaTe npefocTaBneHus MyHWUMNaNbHOW ycnyrn B WHMOPMAaLMOHHBLIX §
CUCTEMAX, U3BELUeHWe 3asBnTens (ero npegcrasuTens) o pesynbTaTe npepocTaBneHus §
MyHWULUMNansHou ycnyru n cnocobax ero nonyyeHus. _

3.6.3. Mopsgok Bblaaun (HanpasneHus) pesynbrarta npedocrtasneHunslll
MYHWULMNAnNbHONM yenyru: |

3.6.3.1. MNpwn obpalyerHnn 3assntens 3a PE3yNbTaTOM MyHULMNansHow ycnyrn 8 ML g
pabotHuk MOL| BhigaeT 3asBuTento PE3YNIbTAT  MyHULUMNanbHOW ycnyru B  dhopmef
OK3eMNNspa SMEKTPOHHOIO AOKYMEeHTa Ha ByMaskHOM HocuTene. Mo TpebosaHmio saseuTenst)
BMECTE C  9K3EMNNAPOM  3NEKTPOHHOrO  AOKYMeHTa Ha OymaxkHom Hocutene emfll
NPEACCTABNACTCA OK3EMNNSP SNEKTPOHHOIO AOKYMEHTa nyTem €ero 3anncu Ha CbeMHbliff
HOCWTENb WHgOPMaUMU WM HanpasneHus JK3eMNNApa  3NeKTPOHHOro AOKyMeHTa n;u“
SNEKTPOHHOW noudTe B aapec 3assutens. [1pu 3anncy Ha ChbeMHblil HOCUTENb MHOPMaLMK
Win HanpaeneHnn aK3emnnsapa anekTPOHHOIO AOKYMEHTA, Ha OCHOBE KOTOporo cocrasrneH
OKIEMNIIAP  SMEKTPOHHOIO [OKyMEHTa Ha BymMaHOM HOCUTEne, Mno 3NeKTPOHHOW noyTe
WAGHTUYHOCTb TAKOro K3emnmspa snekTPOHHOro [OKYyMeHTa OK3eMNApy 3NEeKTPOHHOro
AOkymeHTa Ha OymakHoM HocuTene 3aBepsiertcs YNONHOMOYEHHbIM  COTPYAHUKOM C
“cnofb3oBaHMem yCcueHHon kBanuuympoBaHHo ANEeKTPOHHOW noAnucHy. i

AAMWHUCTPaTVBHBIE  Npoueaypsl, yCTaHaBnmBaemble  HACTOALUMM ﬂyHKTOM,'
BbINOMHAOTCA B NOpAAKEe O4YepeaHOCTV, B AeHb npubbiTvs  3aseuTens s cpoku, g
yCTaHOBNEHHbIE pernameHTom padotsl ML,

PesynbTaTtamu BbINONHEHUs GAMUHUCTPATVBHBIX MNpoueayp SBRSOTCA: dukcaumsl
(hakTa BblAaun pesynbTata npenocTaBneHus MyHuUMnanbHon ycnyrm 8 AUC l\/l(DLL
PE3ynbTaT NPEAoCTaBNEHNST MYHULMNANBLHON YCAYIW, BbIAAHHBIN 3aSBUTENIO. It

3.6.3.2. Mpw obpalleHun 3assutens 3a PE3yneTaToM MyHUUMNANLHOM ycnyr Yyepe:d
Eaveein, Pecnybnukadckuii nopran saseutenio B NN4HbIG - kabuHeT aBTomaTudeckifj
Hanpaenaertca SNEKTPOHHbIN obpas  pokymeHTa, ABNSAOLLErocs pesyneTaTong
NPEAOCTaBNEHNA MYyHUUUNANbHOW YCNyr, NOAMUCAHHbLIN yCUneHHon keanuuumposaHHoM
9NIEKTPOHHOW NOANMCHIO YNONMHOMOYEHHOO A0MKHOCTHOTO nuua OpraHa (OpraHom).

AAMUHMCTPaTUBHbIE  npouenypsi, ycTaHaBMBaemble  HaCTOALMUM  MYHKTOM,
BLINOMHAIOTCA B A€Hb NOANVUCAHNA [JOKYMEHTa, NoaTBEep KAatoLero npenocTasnexve (oTkas
B NPEAOCTaBNEHNN) MYHWUMNANBHOW YCAYIU, YMNOMHOMOYEHHbIM AOIMKHOCTHBIM - INLOM
OpraHa (Oprarom). ‘

PesynbTatamn BbinofHeHns agMuHuCTpaTUBHbIX NPOUEAYp ABNAIOTCS: HanpaeneHue
(MpefocTasneHue) ¢ ucnonb3osaHnem EgnHoro, PecnybnukaHckoro noprtana 3aﬂBI/ITeJ‘HO_
AOCKYMEHTa, NOATBEPXAAOLEro npeaocTaBfieHne MyHULMNansHOV ycnyrn (B ToM “ucnef
OTKas B NpefoCTaBNeHNN MyHULMNANLHON yCyrn). ;J

3.6.3.3. lMpn obpalleHun 3assutens 3a Pe3yNbTaToM MyHULMNaNbHON YCryrn egf
OpraH, 0OMKHOCTHOE NNLI0, OTBETCTBEHHOE 3a Bbldadvy (HanpasneHve) 4OKYMEHTOB, Bbigac
SaABNTENI0 pesynbTaT MyHuumnansHol ycnyru. Mo TpebosaHwmio 3asBuTENs BMecTe
OKIEMMIAPOM SNEKTPOHHOIO AOKYMEHTA Ha OyMaXkHOM HocuTene emMy npegocrtasnsieTcy

IK3emMnnap 3NTEKTPOHHOrO AOKYMEHTa nyTtem ero 3annucu Ha CbeMHbIN HoCUTENI)
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WHbOpMaLMM Mu HanpaBneHns 3K3eMNspa 3MNeKTPOHHOro AOKYMEHTa Mo 9NEKTPOHHO{
noyTe B agpec 3asBUTENS.

AAMVHUCTPATVBHbIE  NpoUeaypbl,  yCTaHasnuBaeMble  HaCTOALMM nyHkTOM, @
OCYLLIECTBNAIOTCA B NOPAAKe OYEepPenHOCTH, B AeHb NPUObLITUA 3a8BUTENS B COOTBETCTBUM
Mpasnnamu BHyTpeHHero Tpyaosoro pacnopsaaka OpraHa.

PesynbTtatom BbINONHEHUA aAMUHUCTPATUBHBIX npouenyp sasnstotca:  dukcaumsi
dakTa Bbl4aun pesynbTaTta npenocTaBnexHns MYHULMNANbHON ycnyrm 4
aBTOMATU3NPOBAHHOW  MH(OPMALMOHHON cuUCTEME, MpPefHA3HAYEHHOI ANs  oKasaHug
rOCYyAapCTBEHHbIX U MyHWULMNANbHbIX YCAYT. )

3.7. VicnpaBneHne TexHnyecknx owmbok

3.7.1. B cnyvae obHapyxeHus TexHw4eckon owmnbku B AOKYyMEHTEe, ABNAKLIEMCS
PE3yNbTaToOM MyHWUMNANLHOW yCryrn, 3aasuTens HanpasnaeT 8 OpraH:

3aABneHne ob ncnpaeneHun TexHUYECKkon ownbku (npunoxenue Ne 5 k HacTosalemy
aOMUHWUCTPATUBHOMY pernameHTy);

AOKYMEHT, BblJaHHbIV 3asiBUTENIO kaK pe3ynbTaT MyHWULMNansHoii YCNyri, B KOTOPOM.
COOEPXKUTCA TEXHNYECcKas oLumbka; i

AOKYMEHTbI,  MMEIOLLIME  topuandeckyio  cuny, CcBuAeTenbCcTByloWwmMe o  Hanuuuull
TEXHUYECKOW OLINBKH.

3asBneHne o6 nCnpaBreHun TEXHWYECKOn OWwubKy B CBEAEHUAX, yKasaHHbIX Egf
ACKYMEHTE, ABNAOWEMCA Pe3ynbTaToM MyHULMNAnbHOW ycnyru, nogaeTtcs 3assuTenen
(YNONHOMOYEHHbIM  NpeacTaBuTenem) MoYTOBbIM oTnpasneHnem (B TOoM 4ucne @
NCNONb30BaHNEM SMEKTPOHHON NoYThl), Nnbo Yepes Equnbiin, Pecnybnukanckui nopran unig
M®L.

3.7.2. JIOMKHOCTHOE NULO, OTBETCTBEHHOE 3a npnem AOKYMEHTOB, ocyLueCTBnﬂeA”
npuem 3asBneHus 0O wucnpasneHun TEeXHWYECKON oWwndku. pPerncTpupyeTt 3asasBneHue ¢
MPUNOXKEHHBIMU AOKYMEHTAMU ¥ nepefaeT vx AOMKHOCTHOMY MuLy, OTBETCTBEHHOMY 34
06paboTKy AOKYMEHTOB.

ABMWHNCTPATMBHbIE — NPOUEdypPbl,  yCTaHABNMBaEMble HacCTOALMM  NYHKTOM, ,
BBINOMTHAIOTCA B Te4eHMe O4HOro paboyero gHA ¢ AaTbl perucTpauny 3assneHus. |

PesynbTatamn BbINOMHEHWSI aAMUHUCTPATUBHbIX npouenyp ABNAOTCH. NPUHATOE WU
3aperncTpnpoBaHHoe 3asBneHne, HanpasNeHHOe Ha PacCMOTPEHUE AOMKHOCTHOMY NuLly
OTBETCTBEHHOMY 3a 0OpaboTKy JOKYMEHTOB.

3.7.3.  [OmKHOCTHOE  nWUO, OTBETCTBEHHOEe  3a obpaboTky AOKYMEHTOB
paccmatpuBaeT AOKYMEHTbI 1 B LIeNSX BHECEHUA WCMPaBeHU B [OKYMEHT, SBASoWmnics
Pe3ynbTaToM  NpPeaoCTaBneHns  MyHWUMNanbHOW ycryru, ocyllecTsnseT npoueaypbI
NPEayCMOTPEHHbIE MYHKTOM 3.5 aAMUHUCTPATUBHOMO PernameHTa, v BblgaeT UCIPasneHHbI il
AOKYMEHT 3aABNTENIO (YNONHOMOYEHHOMY MPeACTaBUTENIO) INYHO NOL POCTUCH C U3bATUENE
y 3asButensa (YNoMIHOMOYEHHOro NpeAcTasuTens) opuruHana AOKyMEHTa, B KOTOpoMy
COAEPKUTCH TexHndeckas owubka, unu HanpasnsetT B agpec 3asBUTeNs NoYTOBbLIN
oTnpasneHnem (NoCpeacTBOM IMEKTPOHHOW MOYTbI) MUCHLMO O BO3MOMKHOCTM nonyyeHns
AOKyMEHTa npw npeaoctasneHun B OpraH opuruHana AokymeHTa, 8 KOTOPOM COAEPMTCH
TeXHU4ecKkas owmnbka.

ALMUHUCTPATUBHbIE  MNPOUEdypbl,  yCTaHaBAMBaEMble HaCTOAWMNM  MYHKTOM,
BBINONHAOTCA B TedeHue ABYyX paboyux OHel nocrne oBHapyKEeHUs TEXHUYECKON OLNBKU _
MV NOSTy4eHNs OT NoOOro 3aMHTEPECOBaHHOMO NMLA 3asABNEHNS O AOMNYLUEHHON OLUMBKE.

Pesynbtatamn BbINONHEHWS AAMUHUCTPATUBHbIX npoueayp SBMASOTCA: BbluaHHblﬁ
(HanpaBneHHbIN) 3a9BUTENIO AOKYMEHT. i

4. TNopsfok 1 hopMbl KOHTPONS 3a NPeAOCTaBNEHNEM MYHULMAANLHON ycnyru fi

4.1. TopsiAOK OCYWECTBNEHNS TEKYLLEro KOHTPOMS 3a COBIOAEHUEM 1 NCMONHEHNEM
OTBETCTBEHHbLIMU AOMKHOCTHBIMU NNLAMY NONOXKEHUA aAMUHNCTPATUBHOIO pernamenTa v i



WHbBIX HOPMATVBHbIX NPABOBbIX AKTOB, yCTaHaBNMBAOLWMX TPEBOBAHNS K NPEAOCTABNEHMIO
MYHULMNANsHOM YCNyru, a Takke NPUHATUEM UMW peLLEHIA

KoHTponb 3a nonHoToW u KkayecTBOM npenocTaBneHns MyHVULMNansHon ycnyrufl
BKNiovaeT B cebs BbIABMNEHWE 1 yCTpaHEHWEe HapyLUeHWA npas sasBuTenen, nposeneHveg
NpoBepoK COOMAEHNS npoueayp NpenocTaBneHns MYHULUMNANLHOW yCnyrn, noaroToskyl
peweHnn Ha  pencTsus  (0e3nencTBue)  JOSMKHOCTHbIX Ny opraHa  MecCTHOrdl
camoynpasneHus.

dopmamy KOHTPONS 3a COBMIOAEHUEM WCMOMHEHUS aAMUHNCTPaTUBHbLIX npouesay(H
ABMATCA: :

1) npoBepka U1 cormacosaHue nNpPoeKToB AOKYMEHTOB MO  nNpenocTtaBneHu
MYHULWUNANbHOW YCNyru;

2) NPOBOAMMbIE B YCTAHOBMNEHHOM NOPSiAKe NPOBEPKW BEAEHWA A4eN0onpon3BoacTBa:

3) NpoBEAEHNE B YCTAHOBMNEHHOM MOpPsiAKe KOHTPONbHbIX MNPOBEPOK COBMOAEHUA
npoueayp NpefocTaBNeHnsa MyHULUNANLHOM yCayrn.

B Lenax Tekywlero KOHTPONs UCNonb3yloTCs CBEASHNS, MMerLneca B 9NeKTPOHHON
Oase pgaHHbIX, cnyxebHas KoppecnoHaeHuus, yCTHaa © nucbmeHHas WHMopmauns
ACIDKHOCTHBLIX NN,  OCYLUECTBNSIOLMX  BbINOMIHEHWE  aAMUHUCTPATUBHbBIX npoueayp, f
KypHasbl y4eTa COOTBETCTBYIOWMX JOKYMEHTOB 1 APYrue CBeaeHMs. b

HAns ocyulecteBneHus KoHTpona 3a coBeplUeHMEM AeNCTBUA npu l'Ipe,D,OCTaBJ'IeHI/IVI"
MYHALMNANBHOW  yCAYrM 1 NPUHATAW  PELIEHWA  PYKOBOAWUTENHO opraHa  mecTHorof
camoynpasneHus npeacTaBnanTCs cnpaBku 0 pesynbTatax ﬂpeﬂ,OCTaBJ‘IeHM
MYHULMNANbHON yCryri. I8

O cnydasax 1 npuuvHax HapylweHus CpoKos, NoCneAoBaTENbHOCTN U CoAEpKaHUSE
aAMUHUCTPATMBHLIX  NPOLEAYp  AOMMKHOCTHbIE  nuua  HEeMEeOSeHHO l/lHCbOpMVIpy}O'
PYKOBOAWTENHA  OpraHa, nNpeAoCTaBfSIOWEro  MyHULMUNANbHYIO yenyry, a  Takkd
NPEANPUHNMAIOT CPOYHbIE MEPbI MO YCTPAHEHNIO HAPYLLIEHWIA. R

Texywmi KOHTpONb  3a cobnoaeHnem nocnepoBatensHocT  geicTauit®
OMPEACNEHHbLIX aAMWHUCTPATUBHbLIMI NpOLUeAypamMu No NPefoCTaBNEHNI0 MYHULMNAbHOV
ycnyrn, oCywecTBNAeTCs 3aMecTntenem pykoBOAUTENA opraHa MecTHOro camoynpasneHns,
OTBETCTBEHHbIM 3a OpraHnsaunio paboTbl N0 NPeAOCTaBNEHUIO MYHWLMNANLHON ycnyru,
Ha4arnbHNkOM OTAena, OCyWecTBNsAoWero opraHusaunio paboTsel NO  NPefoCTaBNEHMIo
MYHULMNANbHOW YCyTu.

[MepeyeHb OOMKHOCTHbIX nnu, OCYLECTBNAOLLNX TeKyLWni KOHTPOMb, §
yCTaHaBNNBAETCA MOMOXEHUAMU O CTPYKTYPHbIX NOAPa3AeneHusx opraHa MECTHOroH
camoynpaBfneHnsa 1 AOMKHOCTHbIMK perfnaMmeHTamm.

4.2. TlopsiAoK 1 NePUOANYHOCTL OCYLLIECTBAEHNS NNAHOBbLIX U BHENMNaHOBbLIX NpPoBEpPOK
MONHOTbI 1 kKa4ecTBa NPefoCTaBNeHUs MyHULMNANbHOW YCRyri, B TOM YACHE NOPSIAOK 1
(hopMbl KOHTPOSIS 38 NONHOTOI U KAYECTBOM NPEAOCTABMNEHNSI MyHNUMNANLHO ycnyrm

4.2.1. KOHTponb 3a NOMHOTON 1 Ka4eCTBOM NPeoCTaBNeHNS MYHULMNANLHOW yCnyru
ocyuiecTensaeTcsa B hopmax: W

1) npoBefeHnA NpoBepOK;

2) paccmoTpeHus xanob 3asisutenei Ha AeNCTBIS (bespencTeue) Oprana, a Takke
VX AOSDKHOCTHBIX NUL, MyHULUMNANbHbLIX CYMaLuXx.

4.2.2. B uenax ocyLecTBNeHns KOHTPONS 3a NONHOTON W Ka4yecTBOM npegocTaBneHns
MYHWULMNANbHOW yCryrn NnpoBOAATCA NNaHOBbLIE U BHENNAHOBbLIE NPoBepK. MopsaoK 1
NEPVOANHHOCTL OCYLLIECTBNEHNA NIAHOBbLIX MPOBEPOK yCTaHaBAMBAETCA nnaHom paboTbl
OpraHa. [py npoBepke MOryT paccmaTpusaTbCs BCE BONPOCHI, CBA3AHHBIE C
NPpeAoCTaBNEHNEM MYHNLIMNANBHOW YCNY Y (KOMNAEKCHBIE NPOBEPKN), UMW OTAEMNbHbIN I
BOMPOC, CBA3AHHbIV C NPEAO0CTaBNEHNeM MyHULMNANLHON YCRyry (TEMaTuyeckme nposepku). §
[MpoBepka TaKKe MOXeT NPOBOANTLCSA MO KOHKPETHON anobe 3assuTens.

4.2.3. BHennaHoBble NpOBEPKM NPOBOAATCS B CBA3U C NPOBEPKOW yCTpaHeHUs paHee
BbIABNEHHbBIX HAPYWEHN aAMUHNCTPATUBHOTO pernaMeHTa, a Takke B cryyae nonyvyeHns




Wy

Xanob 3assuTtenei Ha aencTens (bespevicTene) Oprana, a Takke ux AOIMKHOCTHbIX N,
MYHULUMNANbHbIX CRYXaLnX.

4.2.4. PesynbTaThbl npoBepkn ohopMNsioTcs B BVWAE akTa NpoBepKu, B KOTOPOM
yKasblBaAlOTCH BbIABNEHHbIE HELOCTATKA U NPEANOKEHUS MO KX yCTpaHeHuto.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX fmuy opraHa, npegocTaenaoLwero MyHULUUNAaNbHY0O
ycnyry, 3a pelweHus n oencreus (bespeicTene), npuHrMaemble (ocyLueCTBnﬂeMble) nvn B
XOA€ NpenocTaBeHns MyHULMnansHoni ycnyrm

Mo pesynbtaTtam NPOBELEHHbIX NPOBEPOK B Criyvyae BbIABMAEHUS HapylweHun npaegf
3asiBUTENen BUHOBHbIE fMUA NPUBMEKAlOTCS K OTBETCTBEHHOCTM B COOTBETCTBUU
3aKoHogaTenscTBOM Poccurickon denepauun. )

PykoBoautens opraHa wmecTHoro CamMOynpaBneHna HeceT OTBETCTBEHHOCTL 3
HECBOEBPEMEHHOE paCCMOTpPEHME 3asaBNEeHNI i

PykosoanTens (3amectutens PYKOBOAWTENN) CTPYKTYPHOro noppasgeneHus opraHg
MECTHOTO ~ camOynpaBfeHna HeceT OTBETCTBEHHOCTL 3a HecsoespemeHHoe u  (nauf
HEHaanexallee BbINONHEHVE aAMUHUCTPATHUBHbIX AGVCTBUN, yKasaHHbIX B pasgene 3
AAMUHNCTPATUBHOIO pernameHTa.

HOomKHOCTHbIE Nuua u WHble MyHAUMNaNbHbIE CNyXalue 3a peweHus 1 aeincTsus
(bespencTeune), NPUHNMAaEMbIE (ocywectnaemble) B xone npenocrasneHns
MYyHULMNANLHOW YCNyrn, HecyT OTBETCTBEHHOCTL B YCT@HOBNEHHOM 3aKOoHOA4AaTENbCTBOM
nopsake.

4.4. MMonoxeHuns, Xapakrepunsytowme TpebosaHus k nopsaky u dopmam KoHTponsa 3a
NPEfoCTaBNeHnemM MyHMUMNanbHOW YCnyri, B TOM Ynche co CTOPOHbI rpaXkagaH, nux
0BBbEeANHEHNIT 1 opranHn3aLmii ‘
KoHuTponb 3a npepocTtasnexnem MYHWULMNANbHON yCnyru co CTOpoHbI rpaxaaH, wfl
obveanHeHnn 1 opraHuzauuii, OCYLLECTBNAETCA NOCPEeACTBOM OTKPLITOCTY AEATENbHOCTL |
opraHa MecTHoro camoynpasfieHus npu NPEAOCTaBNEHNN  MyHULMNaNbHONW  ycnyr
MOJTyHEHNA NOMHOW, aKTyansHON U AOCTOBEPHON MHbOpMaumMn o nopsake npegoctasneHud
MYHULMNANbHOW YCNYrn 1 BO3MOXHOCTU AocynebHoro paccmoTpeHus obpalleHnn (>kanob) &
fipouecce npefocTaBneHns MyHUUMNansHon yenyr.

5. DocynebHbin (BHecynebHbIN) Nnopsaok 06xanoBaHus peweHnn n oencTeun
(6besnencTBus) opraHa, MPeAoCTaBNAOWEro MyHULMUNANLHYO ycnyry,
MHOTO(PYHKUMOHANBLHOro LUeHTpa NpefoCTaBlIeHUsA rOCY4apPCTBEHHbLIX U
MYHULMNaNbLHbLIX yCnyr, opraHnsauyui, YKa3aHHbIX B 4acTu 1.1 ctatbu 16
depepansHOro 3akoHa Ne210-d3, a Takke ux AOIDKHOCTHbIX NUL, MYHULMUNANbHbIX
crnyXxawmx, paboTHUKoOB

5.1. 3anBuTenu umeloT npaBo Ha ofxanosadue B AocyaebHoOM nopsigke pelueHuii i
Aeuctenn  (6espencrems) opraHa, npepgocTaBnsLero MyHVLUMNanbHyto  ycnyry g
AOCIPKHOCTHOrO Nnua opraHa, NpefocTaBnsoLWero MYHWLMNANbHYO yCryry, MyHULUMNanbHord
Clyxaljero,  pykoBoauTens  oprawa, MPEAOCCTaBNAWEro  MyHULMNAanbHyo ycnyry@
MHOrOYHKUMOHANLHOrO UeHTpa, paBGoTHIKA MHOTOMYHKLMOHANLHOrO LieHTpa, opraHunsayming
NPenyCMOTpeHHbIX YacTbto 1.1 ctaTbn 16 depepanbHoro 3akoHa No 210-®3, a Takke m“k‘
pPabOoTHUKOB. ;

3ansuTens MoxeT obpatnTbes ¢ Kanobon, B TOM Yncne B cneayowmx cnyyasx:

1) HapyweHnve cpoka peructpaynu 3anpoca o npegocTasneHny MYyHULMNANbHON
ycnyru, 3anpoca, ykaszaHHoro B ctaTbe 15.1 desepanbHoro 3akoHa Ne 210-03:

2) HapylleHvne cpoka npefocTasneHs MyHVLIMNansHon ycnyru. B ykasaHHom cnyyae
AocynebHoe  (BHecynebHoe)  obykanosaHue 3afBuTenemM  peweHun  u  aencTeuit :
(besnenctens)  MHOrodyHKUMOHaNLHOrO UeHTpa, paboTHuka MHOTOMYHKLNOHaNLHOrO
UEHTPa BO3MOXHO B Crydae, ecnu Ha MHOrOMYHKLMOHAMbHbIV UGHTD, peluenns u fgencteus i
(besneitctue) Kkotoporo obxanytoTca,  Bo3noxeHa dyHKUMa  no npeAOCTaBneHmm‘




4
COOTBETCTBYIOLWNX MYyHWUMNANbHbLIX YCNYr B MofHoOM obbeme B nopsiake. onpeaeneHHom
4acTbto 1.3 cTaTbn 16 PepepanbHoro 3akoHa Ne 210-3:

3) TpebosaHue y 3asBUTENS AOKYMEHTOB MMM NHpopmaumn nNubo ocyllecTBneHns
ASNCTBWIA,  NpefcTaBneHUe UM OCYLECTBIEHNE KOTOpbIX ~ HEe  MNpefycMOTPeHO
HOPMaTVBHbLIMA NPaBOBLIMW akTamu Poccuickoin Pefepaumn, HOPMATUBHbLIMY npaBoBbIMU |
aktamu  Pecnybnukn  Tatapcrad,  MyHULMNANbHLIMU npaeoBbiMy  aktamu  Ans
NPEeAoCTaBneHna MyHUUMnanbHoOM yenyru: A

4) oTkas B nNpueMe [OKYMEHTOB, npedocTaBneHne  KoTopbIx npeuyCMOTpeHo' s
HOPMaTUBHbIMK NpaBoOBbIMW akTamu Poccuiickon depepaunn, HOPMATUBHLIMU npasosbIMul
aktamn  Pecnybnukn  TaTapctaH,  MyHUUMNAAbHLIMY NnpaBoBbIMW  akTamu  ansl
NPEAoCTaBneHnsa MyHULUMNanbHom ycnyru, y 3aasutens:

5) 0TKa3 B NPEAOCTaBMEHNU MYHULUNANLHOI yCnyrn, ecnv ocHoBaHus oTkasa Heft
NPEeAyCMOTpeHb! hedepanbHbIMi 3aKoHaMIU U NPUHATLIMA B COOTBETCTBUN C HUMWU WHbBIMIf
HOPMATUBHbLIMW  MPaBOBLIMK  akTaMmu Poccuinckori depepaunn, 3akoHamMu UM UHBIMIEE
HOPMATVBHbLIMU NpaBoBbIMU akTamu Pecnybnukn TaTtapcTaH, MYHULUMNANbHbIMK ﬂpaBOBbIML‘
akTamn. B ykasanHoMm cnyyae pocynebHoe (BHECYnebHoe) obxanoBaHue sassuTencilh
peweHnn un [OencTeun (OespenctBns)  MHOrodyHKUMOHANLHOMO UeHTpa, paboTHuKa
MHOTOMYHKLUMOHANBHOMO LEHTPA BO3MOMHO B crny4ae, ecnn Ha MHOroYHKLUNOHAMNbHbIN
LEHTP, pellerna n aencTens (besaeiicTene) koToporo obxkanytoTca, Bo3noxkeHa dyHKUMA no
MPEAOCTABNEHNIO COOTBETCTBYIOWMX MYHULMNAMBHBIX YCAYTr B MONHOM 06beme & nopsake,
onpeaeneHHom vacTbto 1.3 cratbn 16 ®egepansHoro 3akoHa Ne 210-93:

6) satpebosaHue c sassuTens npw NPEfOCTaBNeHUN MyHULMNANbLHON yCnyru nnarbl,
HE NPEAyCMOTPEHHOW HOPMATUBHBIMU NPABOBLIMW  akTamn  POCCUICKOI @egepaumm,-,
HOPMaTUBHLIMU NpaBoBbIMK akTamn Pecnybnukin TatapcTaH, MyHUUMAanbHbIMY npaBoBbIMU
aKkTamu: )

/) OTKa3 opraHa, NpeaocTaBMSIOLLEro MyHWLMNAnbHyo ycnyry, AOMKHOCTHOrO NuLEg
Oprata, nNpefoCTaBnAWEro MyHULMNANbHYIO yCnyry, MHOTOhYHKUMOHANLHOrO ueHTpafl
paboTHMKa MHOTOMYHKLMOHANLHOrO LUEHTPa, opraHusaynin, npeaycMOTPEHHbIX YacTbio 1.8
ctatbn 16 ®epepanbHoro sakoHa Ne 210-d3. unu wx paboTHukoB B wcnpasneHuif
AONYLUEHHBbIX MW onevatok un OowWnboK B BbIAAHHLIX B pesynbrate npegocTaBneHmsg
MYHULIMNANLHOW  ycnyrn AokymeHTax nubo HapylueHune YCTAHOBNEHHOTO Ccpoka Taku,
ncnpasneHnn. B ykasaHHom cnydae gocynebHoe (BHecyaebHoe) obxanosaHue 3assuTenem
PeweHnn v gencTenin  (Gesnenctsus) MHOTOMYHKLUNOHANLHOrO  LeHTpa, paboTHuKa
MHOTOYHKLMOHANBHOMO LIEHTPA BO3MOMHO B Cllyqae, ecnu Ha MHOTOMYHKLNOHANbHbIN
UEHTP, pewexna n nencrena (besgencrene) KOToporo obxxanytTca, Bo3noxeHa dyHKUMS no
NPEACCTaBNEHNIO COOTBETCTBYIOLMX MyHULMNANBHBLIX YCAYT B NOMHOM o6beme & nopsake,
onpeaeneHHom Yactbto 1.3 cratbn 16 degepansHoro 3akoHa Ne 210-03;

8) HapyweHwe cpoka wunu nopsiaka BbIA@YM  OKYMEHTOB MNo  pesynbTaTamy
NPEAOCTaBNEeHNA MyHULMNANbHON YCNyru;

9) npuocTaHoBNEHWE npeaocTaBleHNs MyHWLMNanbHonW ycnyrv, ecnu ocHosaHusl
NPUOCTAHOBNEHNA He npefycMOTpeHbl denepanbHbIMUA - 3akoHaMy 1 NpUHATbIMK By
COOTBETCTBUUN C HUMWN NHBIMU HOPMATWUBHBLIMU NPaBOBLIMU akTamu PoCCuiickoni depepaunn i
3akoHamn 1 VHbIMW  HOPMATUBHLIMW  MPABOBLIMU  akTammu Pecnybnukn TarapcraH]

i

i

i
MyHULMNanbHbIMW NpaBoBbIMU akTamu. B ykasaHHoM cryyae AocynebHoe (BHecynebHoef
obxanosaHue 3asBUTENEM PELIEHWA U AeiCTBMI (besnencrensa) MHOrodyHKLUMOHaNbHOT
LUeHTpa, paboTHWKa MHOroMYHKUMOHANBLHOTO LeHTpa BO3MOXHO B cny4ae, ecnu H”‘
MHOTOMYHKUMOHANBHBIN UEHTP, peLUeHns 1 AencTBus (bespewicTBre) koToporo obxanyroTcaw
BO3MOXEHA (yHKUMA MO NpenocTaBneHnto COOTBETCTBYIOLLUMX MYyHUUMNANbHbIX YCNyr B
nonHom obbeme B Nopsigke, onpeaeneHHoM YacTslo 1.3 cTaTby 16 ®enepanbHoro 3akoHa N
210-03.

10) Tpebosanne vy 3sassutens npw NPEAOCTaBNEeHUN  MYHWLUMNANbHON  yCryru
AOKYMEHTOB VNV WHpOpMauumM, OTCYTCTBUE U (MNK) HEOCTOBEPHOCTL  KOTOPLIX  He f
yKaseiBanucb npy nepeoHavanbHOM oTKase B npueme AOKYMEHTOB, HeobXoAuMbIX N
NPeAoCTaBneHna MyHuymnansHow yenyru, Nubo B npefocTasneHun MYHULMNANbHON ycnyru, i
3@ UCKNIOYEHNEm cnyvaes, NpefycMOTPEHHbIX MYHKTOM 4 yactu 1 ctaTbu 7 CDeﬂepaanoror‘




3akoHa No 210-®3. B ykazaHHom cnyvyae pocynebHoe (BHECYnebHOe) obxanosaHuel
sasBuTenem peweHun u  gencTeuii (bespencrans) MHOTrOYHKUNOHANLHOIO ueHTpé‘,
paboTHuKa MHOTrOMYHKUMOHANBHOIO UEeHTpa  BO3MOXHO B Chyvae, ecnu Ha
MHOTFOMYHKUMOHANbHbI UEHTP, peweHna n gencresus (bespencTaue) KOTOporo obxanytores,

5.2. XXanoba noJaeTca B NUCbMEHHON dbopme Ha OymaxkHom HocuTene,
SNIEKTPOHHON  chbopme B OpraH,  npenoctasnsaiowmi MyHvumnaneHyio  yenyry 4
MHOTrOYHKLNOHANbHbIN UeHTp nubo B COOTBETCTBYIOLMI OpraH rocynapcrtBeHHomn Bnacm,‘
ABNAOWMNCA  yYpeguTenem MHOTrOyHKLMOHANbHOrO UeHTpa (ganee - yupegutensl
MHOrOMYHKUNOHANbHOrO LUeHTpa), a Takke B opralnsauun, npeaycMoTpeHHbie YacTbio 1.4
Ctatbu 16 depgepansbHoro 3sakona Ne 210-93. Xanobwbl Ha pewernna un pencreusfll
(bespenicTaue) pykoBoanTens oprana, npefocrtasnstoLwlero MyHWUMnaneHyo  ycnyryf
MONAKTCH B BbILECTOAWMIA Opran (Mpn ero Hamuuuu) nnéo s Cny4ae ero ovcyrcTaugp
paccmaTtpusaloTca  HenocpeacTBeHHo PyKoBoguTenem  oprana, npenocrasnsower
MyHUUMNaneHyo ycnyry. Xanobwsl Ha PEWeHna n pgencreus (GespenicTeue) pa60THvu<g‘}
MHOTrOMYHKUMOHANbHOrO UEHTPa nopatotes pykosoautenio 3Ttoro MHOrOYHKUMOHaNbHOro
LeHTpa. XKanobbl Ha pelieHus Aencreuna (CespeiicTaune) MHOTOMYHKLNOHaNbHOrO LeHTpa
nojakTca  yypenutento MHOTOMYHKUMOHANbHOMO UEHTpa  wnmu  nomkHocTHoMy nnuy,
YNOTHOMOYEHHOMY HOPMAaTUBHbLIM paBoBbIM akTom Pecnybnuku Tarapctan. Xano6w Ha
peweHna n aencraus (bespenicteue) paGoTHukos OpraHusaummn, npeaycMoTpeHHbIX 4acTbio ‘
1.1 craten 16 degepansHoro 3akoHa Ne 210-®3, nopgarotcs PykoBoAuTensm  aTux f
opraHusayuin.

Kanoba Ha pewenns u nencreuns (bespevicTane) opraHa, npenocrasnsiowerofl
MyHULMNaneHyo yenyry, gomkHOCTHOro fla opraHa, npegocTtasnsowero MyHUUMNansHy ol
yecnyry,  MyHuUmMnansHoro ChyXawjero, pykosBoautens Opraxa,  npepoctasnstoweroff
MyHULIMNanbHY0 yCcnyry, MoxeT 6biTb HanpasneHa no noyte, yepes MHOFOdDyHKU,VIOHaﬂbeII/"
UEHTP, C ucnonb3oBaHuem I/IHCbOpMaLU/IOHHO—TeﬂeKOMMyHMKaLLl/IOHHOIZ cetn «VHTepHeT»
ohmumanbHoro canTta OpraHa, npepnocTaBnsiowero MyHVUMNaneHyto  ycnyry, Eavnordy
noprtana nubo Pecnybnukaxckoro nopTana, WHPOPMaLNOHHOIN cucTemsbl AocynebHord
obxanosaHusa, a Takke Mouer ObITb MpuHATa NPU NUYHOM nprueme 3assutens. Xanoba Hall
PeweHna  n  pencreus (GespeiicTaune) MHOrOYHKUMOHANBHOIO UeHTpa, pa60THw<'
MHOTOMYHKUMOHANBHOTO LUEHTPa mMoxeT ObiTb Hanpasnena no no4yTe, ¢ ucnonb3oBaHvem
mHcpopmauMOHHo—TeneKommyHMKauMOHHoM cem  «MHTepHeT»,  oduumanbHoro canTa
MHOroyHKUMOHaNbHOro UeHtpa, EawHoro noptana nu6o PecnybnvkaHckoro nopTrana,
MHMOPMaLMOHHON cucTEMp AocynebHoro obxanosaHus, a Tawke MOXET ObITb NpuHATa Npu
fmyHoOM Npueme sasBuTens. Xanoba Ha peweHna n gencrens (bespenictaue) opraHusauun, §
NPEAYCMOTPEHHbIX YacTbio 1.1 cTaTbn 16 denepansHoro 3akoHa Ne 210-93, a TaKkke XM
PaboOTHUKOB MOXET BbiTb HampasneHa no noute, ¢ WCNoNbL3OBaHMEM MHOPpMaynoHHo-
TENEKOMMYHUKALUMOHHOW ceTu «MIHTepHeT», oduumanbHbix CanToB aTux Opranunsauyun, g
Eannoro noprana nu6o PecnybnukaHckoro nopTana, a takke MOXeT ObiTb npuHaTa npug
NYHOM Npureme 3aaBuTens. il

9.3. XXanoba gonxHa coaepxathb: 4

1) HawmeHoBaHue OpraHa,  npepoctasnstoLllero MYHUUMNANbHY0 ycnyry@
AOIDKHOCTHOrO  nMua  opraHa, npefocrasnsiowlero MyHUUMnaneHyto  ycnyry, nnog
MyHWLUMNaneHoOro cnyskatlero, MHOTrOdYHKLUMOHaNbHOro UEHTpa, ero pykosoautens w (vmw
paboTHuka, opraHusaumii, MPEAYCMOTPeHHbIX YacTbio 1.1 ctaTby 16 depnepanbHoro 3aKoHEl,
Ne 210-93, ux PykosoauTenen n (unu) paboTHukos, PELWEeHNsa n gencremg (GespeitcTaue)
KOTOpbIX 0BxanytoTca:

2) hamunuio, ums. OT4ecTBO (nocnepHee - NPy Hanu4un), ceeaeHnss o mecte
HKNTENBCTBA 3asBUTENS - dU3NYECKOro nnua nnubo HavmeHoBaHue, CBelleHns o mecTe
HaxoXneHnsa sassutens - opuandeckoro fnla, a Takke Homep (Homepa) KOHTaKTHOrO §
TeneoHa, agpec (aopeca) anekTpoHHOU nouTw) (Mpy HaNWMuUKM) n NOYTOBLIN agpec, nof
KOTOPBIM AomKeH BbITh HanpasneH oTeeT 3aABUTEnN!to; '




3) ceedeHus 06 obXanyembix pelieHusix 1 AeNcTBUSX (bespencteun) oprax
NpeaocCTaBnNAoWEro MYHULMNANbHYO ycnyry, AOIMKHOCTHOrO nuua opraHafl
NPEAOCCTABNAOWEro  MyHWUMNANbHYO  ycnyry, nubo  MyHULMNAnsHoro Cnymamerj‘,'
MHOTOMYHKLIMOHANBbHOTO UEHTpa, paboTHMKA MHOTOYHKLUMOHANBbHOIO LEeHTPa, opraHmsayunm,
NpeaycMOTpeHHbIX YacTbio 1.1 cTatbn 16 degepansHoro sakoHa Ne 210-d3. nx PaboOTHWKOB;

4) 0OBOAbI, HA OCHOBAHWW KOTOPLIX 3asBUTENb HE COrNacem C peweHuem u
AencTenem (Besgencrsnem) oprawa, NPEACCTABNMIOLUEro  MyHULUMNANbHYIO  ycayry,
AOJDKHOCTHOrO  nula  opraHa, npefaocTaBRALLEro MyHUUMNaneHyto  ycnyry, nubo 4
MYyHULUMNANbHOro chny»atuero, MHOTOMYHKUMOHANBHOMO LeHTpa, paboTHuKA,
MHOrOMYHKLMOHANbHOro LeHTpa, OpraHu3auuin, nNpegycMoTpeHHbIX YacTelo 1.1 ctaten 16
®enepanbHoro 3akoHa Ne 210-d3, nx paboTHuKoB. 3asBUTENEM MOrYT GbiTh npeacrasneHsl
AOKYMEHTbI (MPU HAaNM41u), NOATBEPKAAIOLLNE 4OBOAbI 3aasuTens, nubo nux konuu.

2.4 lNoctynuBLuas xanoba noanexuT permcTpaumn B Cpok He nosaHee paboyero gHs @
Cneaylowero 3a oHeM NocTynneHns.

5.5. Kanoba, noctynuswas B opra, NPE[OCTaBNAOWNA MyHULMNanbHyo ycnyryl
MHOFOOYHKLMOHANBHbIA  LUEHTP,  yYpeauTesnto MHOrOMYHKUNOHANLHOrO  UeHTpa,
OpraHusauunn, npeaycMoTpeHHblie YacTeio 1.1 ctaTeu 16 denepansHoro 3akoHa Ne 210-d3
nubo  BbIWECTOAWMIA opraH (Npu ero Hanu4nun), NOANEXWT PaCCMOTPEHWIO B TEYeHUg
nATHaAuUaTu pabounx AHEn co AHA ee perucTpauwu, a B cnydae obxanoBaHua 0TKasa
OpraHa, npefocTaBnAWero MyH/UVNanbHy ycayry, MHOTOChYHKLUMOHANbHOMO LUeHTpa,
opraHunsaynn, NnpefyCcMoTPEHHbIX YacTbio 1.1 cTaTbn 16 depnepansHoro 3akoHa Ne 210-03, g
npreme LOKyMEHTOB y 3asButens nnbo B MCNpaBneHUM OOMYLIEHHbIX ONeYaTok U oWNBoK
Wi B criydae obXanoBaHUs HapyweHUs yCTaHOBEHHOMO Cpoka TaKkmx ucnpasneHun - B
TeYeHne NATn pabounx AHeln co AHs ee perucTpaunu.

5.6. Mo pesynbTatam paccMoTpeHust kanobbi AprHUMaeTca oaHo n3 cneayowuxi
PELIEHNN: ‘ 1

1) »anoba ynosneTtsopsieTcs, B TOM 4Yucne B hopme OTMeHbl NpuHATOro pelueHns
ncnpasnenna AonyLeHHbIX onevaTok n ownboK B BblAAHHbIX B pe3ynbTaTte npefocTasneHnsy
MYHWUMNaNbHOW YCnyri AOKYMEHTaxX, BO3BpaTa 3asBUTENIO AeHEXHbIX CPeAcCTB, BammaHme.
KOTOPBIX HE NPenyCcMOTPEHO HOPMAaTUBHbLIMK NPAaBOBLIMK akTammu Poccuiicko Penepaumnfi
HOPMAaTUBHbLIMU NpaBoBbIMK akTamu Pecnybnukn TaTapctad, MyHULMNansHbIMu npaBoBbIMIfl
aKTamu: '

2) B yOOBNETBOPEHWM *anobbl 0Tka3bliBaeTCs.

He nosanee pgHs, cneayiowero 3a arewm NPVHATUSA  PELWEeHWa, yKa3aHHOoro
HacToALEM NYHKTE, 3aABWTEN0 B NWCbMEHHON (IOpMEe U N0 KeNaHwio 3asBUTens B
3NIEKTPOHHOW (hOpMe HanpaBnAeTCs MOTUBUPOBAHHLIN OTBET O pesynbTartax pacCMOTpPeHns
xanoobbl. ‘

5.7. B cnyvae npusHanus xanobbl nognexailert yOOBNETBOPEHUIO B OTBETE
3anBUTEII0 O pesynbTaTax pacCMOTPEHWs Kanobbl gaeTca nHdopmMauns o aencreusx, #
OCYyLLECTBAAEMbIX opraHom, npeaocTaBnAoLLnM MYyHULMNANbHYO ycnyry,;
MHOrOMYHKUMOHAMbHLIM LIeHTPOM nubo  opraHusaunen, NPeaycCMOTPEHHOM YacTblo ‘ﬁi.
ctaten 16 ®enepanbHoro 3akoHa Ne 210-03, B yensx HE3aMenMTEeNbHOro yCTpaHeHuA
BbIABNEHHbIX HAPYLWEHWA Npy OKasaHWn MYyHULMNAnbHOM YCAyrn, a Takke npuHocaTcs
W3BUHEHNA 3a AOCTaBfeHHbie HeyaobCTBa M ykasbiBaeTCs MHMOPMaLMs O AanbHenwnydl
AEUCTBNSX, KOTOPble HEOOXOAMMO COBEpPLUUTL  3asBUTENO B Lensx nonyqum'
MYHULMNANbHOW yCryru.

1t

4

iy,

il

i;

SaABWTENI0 O pesynbTatax pPaccMOTPeHUst kanobbl  [AKTCA  apryMeHTUPOBaHHbId
Pa3bACHEHNA O NpudmMHax NPUHATOTO pelweHns, a Take wHdopmMauns o NoPALKEY,
0bxanoBaHWsa NPUHATOTO PELLEHUS.

5.9. B cnyyae yctaHoBREeHWa B XO4e WM Mo pe3ynbTartaMm pacCMOTPeHUs Kanobdwl
fpn3Hakos  coctaBa  aAMUHUCTPATVMBHOTO — NPABOHAPYLIEHWS  WAKW  NPECTynneHns
AO/MKHOCTHOE NNLO, PabOoTHWUK, HaAeNeHHble NOMTHOMOYMAMW Mo paccmMoTpeHnto xanoo,
HE3AMEANNTENBHO HANPaBNAOT MELNEC MaTepuansl B OpraHbl NpokypaTypbl.




MpunoxeHne Ne 1

K AOMUHUCTPATUBHOMY pernameHTy
NPEeAOCTaBNEHNA MYyHULWNANLHOW
ycnyru no Bblgave cnpaBku (BbINUCKM

s

o

CDopME’ai-

(BnaHk opraHa, npeaocTaBnAIOWErO MyHULMNANBHYIO ycnyry)

CIPABKA

HomkHocTHoe nuuo (SNO)

(MoANUCH YNONMHOMOYEHHOTO
AOMKHOCTHOrO Nrua opraxa)




MNpunoxeHne Ne 2

K AOMUHUCTPATUBHOMY pernameHTy
NPEenoCTaBNEHNA MYHULMNANBHOW
yCryrv no seifade cnpaBku (BbINUCKK

(bnaxk oprana, npegocTasnsowero MyHWUUMNanbHyo ycnyry)

Komy:

KoHTakTHble AdaHHble:

MNpeacTasutens:

KoHTakTHele aaHHble npeacTasuTens:

PELLEHIAE
06 oTkase B npepocTasneHun MyHULMNansLHON ycryru
NoO BblAaye cnpasku (BbINUCKN)
oT No
Paccvotpes Bawe 3assnenne ot Ne 7
npunaraembie K Hemy AOKYMEHTbI, YNONMHOMOYEHHbIM opraHom

NPWHATO pelleHne o6 oTkase B Bbigade
CNpaBKu (BLINUCKM) MO CNEAYIOWEMY OCHOBAHUIO" ;
HononnutensHas nHcbopmaums:

HomxHocTHoe nuuo (PUO)

(NOANUCH YNONHOMOYEHHOIO
AOIMKHOCTHOTO Nula opraHa)




MpunoxeHne Ne 3

K ABMUHUCTPaTUBHOMY pernameHTy
NPefoCcTaBNEeHUNA MyHULMNANBHON
yenyrv no selnade cnpasku (Boinncku) il

(Bnank oprana, npenocTtasnsiowlero MYHULMNANbHYO yCnyry)

Komy:

KOHTaKTHble faHHble:

[Npeacrasutens:

KoHTakTHble AaHHble npegcrtasutens:

PEWEHWNE
00 oTkase B npueme AOKYMEHTOB, HEOOXOAUMBIX AN NpefoCcTaBneHns
MYHWLMNANbHOW YyCryru no Bblgade cnpaBsku (BbINWUCKN)
oT No

Paccmotpes Baiwe 3assnenve or No 1§
npvnaraembie K Hemy LOKYMEHTBI, YyNONHOMOYEHHbIM OopraHony
NPUHATO peweHne o6 oTtkase B npuemd
AOKYMEHTOB, HEOOXOANMbIX ANS NPeAoCTaBAEHNS MyHUUUNANbHO ycnyrm no Bblgave
CNPaBKu (BbIMUCKW) NO CNEAYIOLLVM OCHOBAHUAM:®
1.

2,

PasbAacHeHne npuynH oTtkasa:
HononHntensHas uHdopmaumsa: ,
Bbl Bnpase noBTOpHO obBpaTuTbCs B yNOHOMO4YEHHbBIN opraH c 3assneHvem offf
NPEAocCcTaBNeHnn yCnyrn nocne ycTpaHeHns ykasaHHbIX HapyLLUEHNA. |
HaHHbI 0TKa3 MoXeT BbiTh 06anosaH B AocyaebHom nopsaake nyTem HanpasrneHusfl

»Kanobbl B YNONMHOMOYEHHbII opraH, a Takxke B cygebHom nopske.
R

HomkHocTHoe nuyo (PKNO)

(NoANUCb YNONHOMOYEHHOTO
AOJKHOCTHOrO Nuua opraHa)




[MpunoxeHne Ne 4

K AGMWHUCTPATUBHOMY perfameHTy
NpefoCTaBNEHNA MyHULUNANbLHON 4
ycnyrn no Belaade cnpasku (Bbinucku )i

®opma

B
(HaumeHoBaHVie opraHa MecTHOro
camoynpasreHus)

(thamunnns, uMs, OTHECTBO, NacnopTHbIE
AaHHble, perncTpaunto No MecTy XXUTenbcTaa,
Al pPec 3NEKTPOHHOMN NOYThI, TENEedOoH)

SAABIIEHUE
O BblAadye cnpasku (BbINUCKM)

Mpowy Bac BbigaTte cnpasky (Bbinucky)
(ykasaTb BUA cnpasku)

K 3agBneHuto npunaratorcs:

PesynbTaT npegoctaBneHns MyHuurnansHoin yemyr, NPOLLY NPeAoCTaBuTh:

DB NU4HBIA - kabureT [lopTana rocyAapCTBEHHBIX 1 MyHULMNANbHbIX ycnyr
Pecnybnukn TaTtapcraH;

DB NnYHbIN KabuHeT EavHoro noprana rocynapcTBEHHbIX W MYHULMNANbHbIX

ycnyr;

DB MHOTFOYHKUMOHANBHOM  LUEHTPe npeaocTaBieHus rOCyAapCTBEHHbIX U}
MyHVUMnaneHsix ycnyr Pecnybnuku TatapcTaH:

D B OpeaHe.

(nata) (mognuce) (®.1N.0)



MpunoxeHne Ne 5

K AAMVHNCTPATUBHOMY pernameHTy
NPEeAOoCTaBNEeHNA MyHULMNANbHOW
YCNyrv no Bbiaaye cnpasku (Boinuckn i

Pykosoantento
VicnonnutensHoro komuTeTa

OT:

SAABIEHUE
00 1cnpaBneHun TEXHUYECKON OLINBKM

Coobwato 06 owwmbke, AONYLWEHHON MNpu oKasaHuM MyHULMNANLHON ycnyru

BblAayve crnpasBKu (BbIMUCKW).
3anucaHo:
[MpaBunbHbIE cBEAEHUS:

[Npolly ncnpasnTb AONYLIEHHYIO TEXHWUHECKYI0 OLWNBKY 1 BHECTW COOTBETCTBYIOLM
VSMEHEHVSA B IOKYMEHT, ABNAOLMIACA pe3ynbTaTom MYHULMNANbLHOW ycnyru. '

[Mpunarato cnepytole noKyMeHTbI:

1.

2.
B cnyy4ae npuHaTua pewenuss 06  OTKNOHEHUN 3anBneHns ob wcnpasneHwun

TEXHNYECKOV OLWNOKM NPoLy HaNpasmTL Takoe pelleHne:
MOCPEACTBOM OTNPABNEHNA 3N1EKTPOHHOrO AOKyMEHTa Ha agpec E-mail:
B BWAE 3aBEPEHHOW KOMUU Ha OYMaKHOM HOCMTENne MNOYTOBLIM oTnpasnexHnem nof

agpecy: it

HacToauwmm noateepaato: cBeaeHUs, BKIIOYEHHbIE B 3asABneHne, OTHOCALLIMECS K Moem'
JIMHHOCTW ¥ NPEACTaBMsAeMOMY MHOK NuUly, a Takke BHECEHHbIE MHOLO HVXXe, [OCTOBEPHbI Ml
HokymenTb! (konuu gokymeHToB), NPUNOXEHHbIE K 3aABNEHNIO, COOTBETCTBYIOT Tpe6OBaHI/IﬂM,
YCTAHOBIIEHHBIM  3aKoHOAaTensCcTBOM Poccwuiickon depgepaunu, Ha MOMEHT I‘IpeLLCTaBﬂeHW

3aABNEHNA 3TN JOKYMEHTbI AENCTBUTEMNbHbI U coaepikaT AoCTOBEPHbIE cBegeHuna.

(naTa) (noanwuce) (®.1N.0))




