UCTIOJIHATEJBHBIM KOMUTET
BEPXHEYCJIOHCKOI'O IOTAPBI OCJTIAH
MYHMIMIIAJIBHOI'O PAMOHA B MYHHIIHITAJIb PAHOHBI

PECITYBJIUKU TATAPCTAH = =0 bAIIKAPMA KOMHTETbBI

TATAPCTAH PECITYBJIUKACHI

HOCTAHOBJIEHHE KAPAP

c. Bepxuuii Yeson

23.09.2024 1205

O BHeceHWM UW3MeHeHWii B [locTaHOB/IEHUE
icnonHutensHoro komuteta BepxHeyCc/10HCKOro
MyHUUMNabHOrO panoHa oT 06.06.2022 Ne 551
«06 yTBEPXAEHUN ALOMWHUCTPATUBHOIO
pernameHTa WcnonHutensHoro KomuTeTa
BepxHeyCNoOHCKOro  MyH/MUMNasIbHOro  paioHa
npegocrasneHus MYHULMNa/TbHOW ycnyru
«NpefocTaBNeHns  MyHUUMNaNbHOW  yCiyru no
atTectauum  3KCMNepToB, npuBneKaembix K
NPOBEAEHNIO  MEPONpUATUA N0 XXUJTULLHOMY
MYHULUMNASIbBHOMY KOHTPOJTHO»

B cooTtBeTcTBUM C PepepasibHbIM 3aKOHOM OT 27 mona 2010 roga N 210-93 "0O6
opraHusauuu npeaocrasneHns rOCyAapCTBEHHbIX U MyHUUMNANbHBIX — ycnyr",
NcnonHuTenbHbln  KOMUTET BepxHeyCNOoHCKOro MyHUUMNa/IbHOTO paioHa Pecny6nnku
TatapctaH MOCTAHOB/AET:

1. BHectn B [lloctaHoBneHne Ne 551 or 06.06.2022 «O6 yTBEPXAEHUN
AOMUHUCTPATUBHOIO  pernameHta McnosHUTeNbHOro  Komuteta  BepxHeyc/ioHCKOro
MYHULUMMN&/IBHOTO paloHa npefocTaB/eHnss MYyHUUMNAIbHOW  YCyrn  «npefocTaBieHns
MYHUUMN&bHON yCnyrM nNo aTTecTayum 3KCNepToB, MPMB/IEKAEMbIX K MNPOBEAEHMIO
MEePONPUATUIA MO XUIULLHOMY MYHULIMN&/IbHOMY KOHTPOJTHO», Cneaywime n3MeHeHus:

1) pasgen 1 nognyHkT 1.3.2 AOMNOSHWTL C/I0OBaMu: «B WHTEPAKTMBHON dhopme
EanHoro, Pecny6nunkaHckoro noprana;

2) pasgen 2 noAanyHKT 2.5.1 [OnoNHUTL CnoBaMu:  «nocpeactsom  EauHoro,
Pecny6nunkaHckoro noprana;

3) pasgen 2 noAanyHKT 2.5.2 [OMOAHUTL CNnoBaMu:  «nocpenctsoMm  EauHoro,
Pecny6nnkaHcKoro noptasia B 3/1eKTPOHHON hopme».

4) pasgen 2 nopnyHKT 2.7.1 AONOMHWTL C/I0BaMW: «B MHTEPaKTUBHOW opme
3aaBneHns Ha EgnHom, Pecny6bnmnkaHckom noprasne.

2. Ony6nunkoBaTb HacToslLLiee nocTaHoBeHe Ha OduunanbHOM nopTane npaBoBOW
nHpopmauun Pecny6nivkn TatapcTaH B MHGOPMAaLMOHHO-TENIEKOMMYHUKALWOHHON CeTu
«/IHTepHeT» no BebG-agpecy: http://pravo.tatarstan.ru 1 pasmectuTb Ha ohmumasibHOM calite
BepxHeycnoHcKoro MyHuumMnasibHoro parioHa Pecny6nvku TatapctaH B MHpOpMaunoHHO-
TeNeKkoOMMYHUKaLUNOHHOW ceTn «/IHTepHeT» no Beb-agpecy: https://verhniy-uslon.tatarstan.ru.

3. KoHTponb 3a McnonHepM.e.M.H.a.cmmem.unrlaH.QBﬂe.hMﬂ_QCIaQnmo 3a co6oii.

JAOKYMEHT ITOJIIMCAH
N.0. pykosoautens \&&)  DIEKTPOHHOM MOJIMCHIO
McnonHuTenbHOro kKoMmmTetTy M.M. YepmeHckumn

CeptudukaT 00DC2CE217EST746B9556A5CBD3846A907C
Bnapeney: Yepmenckmia Makcum Muxaitnoeumdy
HencteuteneH ¢ 30.05.2024 no 23.08.2025
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YT1BEpPXKAOEH

NnocTaHOBEHNEM

BepxHeycnoHCKoro MyHnuunansHoro panoHa
Pecny6nuku TaTtapctaH

OT «___ » 2024 r.Ne

AOMWHUCTPATUBHLIN perfnameHT
npeaocTaBneHNA MyHUMLMNanbLHOM yCnyrm no aTtrectaymm 3KCNepTos,
NnpuBrieKaeMbIX K NPOBeAEHNI0 MEPONPUATUN MO XUITULLHOMY
MYHULMNANbHOMY KOHTPOJIHO

1. O6LwWwuMe nonoxeHud
1.1. lpeomet perynupoBaH1st agMUHUCTPATMBHOIO pernaMeHTa

1.1. HacToawmumn agMUHUCTPATUBHLIN pernamMmeHT npenocTaBneHns
MyHUUMNANbHOM ycnyrn (aanee — PernameHT) ycTaHaBnNuBaeT CTaHA4apT U NOpsiaokK
npeaocTaBneHns MyHUUUNanbHOW YCryru rno atrectauum aKkCnepTos, NpuBrekaemMblxX
K NpOBeLAEHU0 MEPONPUATUI MO XUITULLHOMY MYHULIMNANbHOMY KOHTPOIO B cdhepe.

1.2. Kateropuun 3assutenen

1.2.1. Jlvuamuy, nmewOWMMU MpaBoO Ha MNOSyYeHWe MyHUUMMNAnNbLHOW YCnyruy,
ABMAIOTCA: IPaXOdaHWH, He SABMAWUACA WUHOMBUAYANbHLIM MpeanpuHuMarernem,
ydypeauTenem, pykoBoAUTENEM, WHbIM  OOMMKHOCTHBIM  JIMUOM  MPeanpuaTus,
OCYLLIECTBNAOLWNM OeATENbHOCTbL (Janee - 3asBuTErb).

1.2.2. C 3agBrneHvem BnpaBe o0OpaTUTbCA npeacTaBUTENb 3aaBUTENS,
OENCTBYIOLMIA HA OCHOBaHUN JOKYMEHTa, yOOCTOBEPSIOLLEro ero nosiHomMo4ns, nmbo
3aKOHHbIV NpeAcTaBuUTeNb PU3NYECKoro nuua (ganee — npeacraBuUTeNb 3asaBUTENS).

1.3. Nopsgok MHpopMUPOBaHUS O NpPeaoCcTaBlIEHNN MYHULMNANBHOW YCIyrn

1.3.1. VHpopmauua o nopsake npenocTtaBneHUss MyHULUNANbHOW  yCnyru
pasMeLLaeTcs:

1) Ha WMHQOPMaAUMOHHBIX CTeHAax, coAepXawux BuU3yaribHYH W TEKCTOBYHO
MHOpMAUUID O MyHMUUNANbHOM ycnyre, pacrofIOXEHHbIX B MOMELLEHNAX
MHOrOMYHKLUMOHANbHbIX  LEHTPOB  NPEedoCTaBMeHUs  roCyAapCTBEHHbIX U
MYHULUMMNANbHbIX YCAYT.

2) Ha odumunanbHOM canTe MyHUUMNanbHOro panoHa B WHGOPMAaLMOHHO-
TenekoMMyHUKaLMoHHOM ceTun «UHTepHeT» (unn ropoackoro okpyra) (https://www.
verhniy-uslon.tatarstan.ru);

3) Ha [lopTane rocydapCTBEHHbIX WM MyHUUMNAnNbHbIX Yycnyr Pecnybnvku
TaTtapcTtaH (https://uslugi.tatarstan.ru) (qanee — PecnybnukaHckuin noptan);
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4) Ha EgmHOM nopTane rocygapCTBEHHbIX U MyHULMNANbHbIX YCyr (pyHKLMIA)
(https:// www.gosuslugi.ru) (aanee — EanHbin noptan);

5) B rocygapcTBEHHOM MH(POPMaLNOHHON cucteme «PeecTp rocyaapCTBEHHbIX
N MyHuuMnanbHbIX ycnyr Pecnybnukn Tatapctan» (http://frgu.tatar.ru) (ganee —
PeecTp rocygapcTBeHHbIX U MyHULMNASBbHbBIX YCAYr).

1.3.2. KoHcynbTupoBaHWe no Borpocam MpefocTaBfeHnss MyHUUMNanbHOW
YCNnyrn ocyLLecTBnsaeTca:

1) B MHOrooyHKLUMOHAmNbHbIX LIEeHTpax NpenocTaBrieHus rocygapCTBEHHbIX U
MYHULUMNANbHbBIX YCNYr NPy YCTHOM obpalleHnn - IMYHO UK NO TenedqoHy;

2) B HTepakTnBHon oopme EaunHoro, PecnybnukaHckoro nopTana;

3) B otaene crtpoutenbctBa, XKX, cBs3n n aHepreTukn KCNONHUTENbLHOro
komutTeTa BepxHeycnoHcKoro MyHuumnansHoro panoHa (ganee — OpraH):

NPy YCTHOM OBpaLLEHNN - SINYHO UNK MO TENEOHY;

NpY NMMCbMEHHOM (B TOM Yucrne B OpMe 3f1EKTPOHHOIO JOKYMEHTa) obpalleHum
— Ha ByMaxHOM HOcUTerne MNo noYvTe, B ANIEKTPOHHOM (hbOpMe MO ANEKTPOHHOM NoyTe.

1.3.3. NHbopmauma Ha EguHom noptane, PecnybnvkaHckom nopTane o
nopsiake W CpoKax MpenocTaBfeHNs MyHUUMMNANbHOM YCIyrM Ha OCHOBaHUMU
cBefeHUn, cogepxalumxcs B PeecTpe rocyaapCTBEHHbIX U MyHUUMNAMNbHbBIX YCNYr,
npegocTaBnseTcs 3aasutento 6ecnnaTtHo.

HocTyn K ntHdbopMaumm O cpokax 1 Nopsiake NpenocTaBneHNa MyHULMNANbHON
ycnyrmn ocyuiectensaeTca 6e3 BbIMONHEHNSA 3asBUTENEM Kakux-nnbo TpeboBaHuK, B
TOM yuncne 6e3 Mcnonb3oBaHMUSa NporpaMmmMmHOro obecnevyeHusi, yctTaHoBKa KOTOPOro
Ha TexHUYeckue cpencrtBa 3asBuTeNs TpebyeT 3aknvyeHUs NUUEH3MOHHOIO UNK
MHOMO cornaweHuss C npaBoobnagatenemM nNporpaMmMHOro  obecnedeHus,
npegycMaTpuBalowero B3MMaHWe nnatbl, perncTpaumio  wunm  aBTopusauuio
3asBuUTENS U NpeaocTaBlieHne UM NepcoHanbHbIX AaHHbIX.

1.3.4. lMpwn obpaweHnn 3asaBUTENS NUYHO UK NO TenedoHy B COOTBETCTBUM C
nocTynuBLLUMM oBpalleHnem npegoctaBndeTcs nHpopmaums:

1) 0O MeCTe HaxXOXAEeHUS MHOrOYHKLMOHAIBHOro LIeHTpa npeaocTaBlieHns
rocygapCTBEHHbIX M MyHUuMnanbHbIX ycnyr, OpraHa (agpec, rpaduk paboTbl,
crnpaBoYHble TeNnedoHbl);

2) O nopsake npeaocTaBfeHust MyHUUMNAnbHOW ycnyrk, O cnocobax wu
CpoKax nogadun 3asiBrieHun;
3) O KaTeropusix rpaxgaH, KOTOpbIM NpeaocTaBfisieTca MyHUUMnanbHada

yCnyra; 0 HOpMaTMBHbIX MPABOBbLIX aKTax, PErynmpyroLLnX BONPOChI NpeaocTaBneHuns
MYHULMNANbHOW YCyru;

4) O NepeyHe OOKYMEHTOB, HEOOXOAMMbIX Afst PACCMOTPEHUS 3asiBNEHUS O
NpeaoCTaBNeHMM MYHUUMNANbHOW YCNyrk, O CpoKax npuema W perncrpauum
3asBNeHus;

5) O XOA€e NpeaoCcTaBfeHNs MyHMUMNanbHOW YyCnyru;
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6) O MecTe pasMelleHMa Ha oduumanbHOM cauTe WHdopMauum no
BONpocam NpeaocTaBieHns MyHUUMnanbHOW yCnyru;

7) 0 nopsagke obxxanoBaHna 4ENCTBUN U 6e34eUCTBUS AOSMKHOCTHbIX Nnu
OpraHa.

[lo nNucbMeHHOMYy oOpalleHnio COTPYOHWUKM OTAenia, OTBEeTCTBEHHOro 3a
npegocTaBfieHne MyHuUUnanbHOW ycnyru, nogpobHO B MUCbMEHHOW dopme
Pa3bACHAT 3aaBUTENO MNOPSALOK MNPefoCTaBfiEHUs MYHUUMMANbHOW YCryru U
BOMPOChLI, Yka3daHHble B HACTOSLEM MYyHKTE afMWUHUCTPATMBHOIO pernamMeHTa, n B
TeyeHue Tpex pabounx gHen co OHA peructpauum obpalleHnsa HanpasnsT OTBET
3aasutento. OTBeTbl JalOTCA Ha A3blke obpalleHuns. B criydvae HEBO3MOXHOCTU JaTb
OTBET Ha sA3blke obpaLLeHNa UCNOoSb3YTCH rocygapCTBEHHbIE A3blkM Pecnybnmku
TarapcTaH.

1.3.5. lHdhopmauus no Bonpocam npeoctaBfieHNs MyHUUMNANbHOW YCryru
pasmMellaeTcs Ha ouumanibHOM canTe MyHUUMNanbHOro pavoHa (Unu ropoackoro
oKkpyra) n Ha WMHOPMaLUMOHHbBIX CTeHAax B nomelleHusax OpraHa ans paboTbl C
3asBUTENSAMMN.

MHcdbopmauma Ha rocygapcTtBeHHbIX sA3blkax Pecnybnuku  TatapcTtaH,
pasMellaeMas Ha WHPOPMALMOHHLIX CTeHax M Ha oduumarbHOM cauTe
MYHUUMMNANbHOroO panoHa B WHAPOPMAUMOHHO-TENEKOMMYHUKALMOHHON  CEeTU
«MHTepHeT», BKNOYaeT cBefeHUs O MyHUUMnanbHOW ycryre, copepalimecs B
nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agMNHUCTPATMBHOIO perfiameHTa,
NHPOPMaUUIO O MEeCTe HaxOoXAEHWUs, CrpaBOYHbIX TenedgoHax, BpeMeHu paboThbl
OpraHa, o0 rpadvke npuema 3asiBlIeHWNW Ha npegocTtaBneHne MyHuUMnanbHOM
ycnyru.

1.4. HopmaTumBHbIe NpaBoOBble aKThbl, perynpytowmne npegocrasneHmne
MYHULMNANBHOW yCnyru

1.4.1. [lepeyeHb HOPMAaTMUBHLIX MPaABOBbIX  aKTOB,  PeErynmpyoLwmx
npegocTaBfieHne MyHUUMNanbHOM yCryrn (C ykasaHMeM pPeKkBU3UTOB HOPMAaTUBHbIX
NPaBOBbIX aKTOB U UCTOYHMKOB UX OpuuManbHOro onybrnmkoBaHnd), pasMeLLeH Ha
EovHom noprtane, B PeecTpe rocygapCTBEHHbIX M MyHUUUMANbHbIX YCNyr, Ha
ohunumanbHOM cante MYHULKXNANBHOroO panoHa B MHGOPMaLIMOHHO-
TeNeKoOMMYHUKaLMOHHOM ceTn «NHTepHeT».

1.4.2. TekcT agMUHUCTPATUBHOINO perfnaMmeHTa B [OEUCTBYHOLLEN peaakuum
nognexut pasmelleHnio Ha EgnHom noptane, B PeecTtpe rocygapCTBEHHbIX U
MYHUUMNANbHbIX YCryr, Ha odwuumanbHOM CcanTe MyHUUUNanbLHOro panoHa B
NHAOPMaLMOHHO-TENEKOMMYHUKALNOHHON ceTu « IHTepHeT».

1.5. TepMuHbI, UCNoNb3yeMble B aAMUHUCTPATUBHOM pernameHTe, u nx
onpegeneHus
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1.5.1. B agMWHUCTpPaATMBHOM perfnameHTe UCMNosib3yrTCsa criegyoume TepMUHbI
N onpeneneHus:

yaaneHHoe paboyee MecTo MHOro(yHKLMOHANbLHOro LeHTpa NpeocTaBneHns
roCygapCTBEHHbIX WU MyHUUMNAanbHbIX YCryr — TepputopuansHO obocobneHHoe
CTPYKTYpHOe  nogpasgernieHne  (odwuc) MHOTrO(YHKUMOHANbLHOrO  LUeHTpa
NpefoCTaBfieHNA TrOCYQapCTBEHHbIX W MyHUUMNAlbHbLIX YCNyr, CO34aHHOe B
ropoackoM (CenbCKOM) MOCENEeHUNn MyHUUMNANbHOrO paMoHa UM B FOPOLCKOM
okpyre Pecnybnuku TatapcTtaH B COOTBETCTBUKN C NYHKTOM 34 [1paBun opraHmsaumm
AeATerIbHOCTH MHOrO(YHKLMOHASTbHbIX LeHTpOB npegocTaBrieHns
rOCydapCTBEHHbIX W MYHUUMNANbHBIX YCNYr, YTBEPXAEHHbIX MNOCTaHOBNEHNEM
[MpaButenbctBa Poccunckon depepaumm ot 22 gekabps 2012 r. Ne 1376 «O6
yTBepxaeHun [lpaBun  opraHusaumMm  OesTesibHOCTM  MHOrOOYHKUMOHAIbHbIX
LEeHTPOB NpeaoCTaBreHns rocy4apCTBEHHbIX N MYHULMNASTbHbLIX YCIyr»;

TexHu4yeckass owmnbka - owmnbka (onucka, onevyaTka, rpammaTvyeckas wunu
apudpmeTmnyeckas owubka nubo nopobHas owwubka), [onylleHHas OpraHom,
NpeoCTaBMAWNUM MYHULMNANBHYKO YCryry, 1 npuBefllad K HeCcOOTBETCTBUIO
CcBe[leHUI, BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUUNaneHOM yCnyru), CBeAeHUsAM
B JOKYMEHTaXx, Ha OCHOBaHUM KOTOPbIX BHOCUSTUCb CBEAEHUS;

EovHas cuctema uvaeHTudukaumm n ayTeHTUdUKauunm B WUHMPaCTPYKType,
obecneynBatoLLen MHOPMaLMOHHO-TEXHONOMMYECcKoe B3anmMoaencTeme
NHPOPMALMOHHBIX CUCTEM, UCMONb3YeMbIX OS5 NpeaoCcTaBNeHnsi rocy4apCTBEHHbIX
N MyHMLMNAnNbHbIX YCryr B anekTpoHHon dopme ( aanee — ECUA) — cbegepanbHad
rocyfapcTBeHHas MHJOOpPMaLNOHHas cuctema, obecneuunBaroLLas
CaHKLUMOHUPOBAHHbLIM OOCTYN Y4aCTHMKOB WMHGOPMAUMOHHOIO B3aUMOLEWCTBUS B
cuctemMe mngeHTudukauum u ayteHTudukaunm K nHopmMauum, coaepxaliencs B
rocydapCTBEHHbIX MHMOPMALMOHHbLIX CUCTEMAX W WUHbIX WHMOOPMALMOHHbLIX
cucrtemax;

Mo®L] - NocynapcTBeHHoe BrogpkeTHOe yudpexaeHne «MHOrogyHKLMOHANbHbIN
LEeHTP NpeaocTaBneHnst rocyaapCcTBEHHbIX U MyHUUMNANbHbIX ycnyr B Pecnybnuvke
TatapcTtaHy;

ANC Mol -  ABTOMaTM3anpoBaHHas NHOPMaLMOHHaZA cuctema
MHOFO(PYHKUMOHAmNbHbIX  LIEHTPOB  MPefoCTaBfieHUss  TOCyOapCTBEHHbIX U
MyHUuMnanbHblx ycnyr Pecnybnukn TaTtapcTaH.

1.5.2. B agMMHUCTpaTUBHOM pernameHTe nof 3asiBfieHneM O npegocTtaBfieHumn
MyHUUMNaAnNbHOW  ycryrn  (ganee -  3asiBfieHWe) MNOHMMAeTCcs  3anpoc O
npefocTaBfieHNN MyHULUMNANbHOW YCIyrK, NogaHHbIN B COOTBETCTBUM C NMYHKTOM 3
ctaTbh 2 PegepanbHoro 3akoHa ot 27 nons 2010 roga Ne 210-93 «O6 opraHusauunm
NpeaoCTaBfeHNss rOCYAAapPCTBEHHbIX W MyHUUMNANbHbIX —ycnyr» (ganee —
depepaneHbi 3akoH Ne 210-03).
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2. CtaHpapT npeaocTtaBrieHUs MyHULMNanbHOM YCnyru
2.1. HaumeHoBaHne myHuUUMNanbHOW yCIyru

ATTecTtauus 9QKCNepToB, TrpuBIieKaemMbliX K MpoBedeHunto MepOI'IpVIFITVIﬂ no
KUWTIMWHOMY MYHUUMNANbHOMY KOHTPOIJIO.

2.2. HanmeHoBaHue NCNnoJfiHnTEerNbHO-pacnopaanTeribHoro opraHa MmecTtHoro
camMoynpanJieHnd, HenocpeacTBeHHO NnpeaocTtasArolero MyHMumnnarnbHyK yCIyry

OpraH, YMNONMHOMOYEHHbIN Ha NPOBEAEHUE >KUIULLHOMO MYHUUMNANbHOMO
KOHTpONSA (ganee — opraH)

2.3. OnucaHve pesynbTtarta npegocTaBneHns MyHUUMNanLHOW yeryru

2.3.1. PesynbTtatom npegocTtaBrneHna MyHUUMNanbHOW YCNnyru ABndeTcs:

1) npuka3s (pacnopsbkeHne) ob aTTectauum 3asBUTENS, ecrnn No pesynbtaTam
KBanmguKauMoHHOro aK3aMeHa MpuHATO pelleHne O ero COOTBETCTBUU KPUTEPUAM
atTectauuun (npunoxexHue 1);

2) npukas (pacnopsbkeHne) ob oTkase B aTTecTaumMm 3asiBUTens, ecnu rno
pesynbTatam  KBanu@WUKauMOHHOrO 9K3aMeHa MNPUHATO pelleHne O  ero
HEeCOOTBETCTBUN  KpuTepuam  atrectaumm nubo ecnu  3asBuTeNb  Ha
KBannguKaunoHHbIN 3K3aMeH He aBuncs (NpunoxeHue 2);

2.3.2. PesynbtaT npegocTaBfeHns MyHUUMMNanbHOM YCIyrn HanpasrisieTcs
3asaBuUTENl0 B (OpMe 3NIEKTPOHHOrO [OKYMEHTa, MOAMNMUCAHHOrO YCUITEHHOM
KBanuuMpoOBaHHOW 3SIEKTPOHHOM MNOAMUCHID YNOJTHOMOYEHHOIO OOSMKHOCTHOIO
nuua OpraHa, B cooTBeTCTBUM ¢ PefeparnbHbiM 3akoHOM OT 6 anpens 2011 roga Ne
63-®3 «O6 anekTpoHHOW noanucu» (ganee — denepanbHbii 3akoH Ne 63-03) B
NN4YHbIN KabmnHeT EguHoro noptan. B cnyvyae HanpaBneHus 3asBfeHnsi NOCpeacTBOM
PecnybnukaHckoro noptana pesynbTaT NpefocTaBneHus MyHULMNanbHOW YCryru
HanpasnseTcsa B NU4YHbIN kKabnHeT PecnybnukaHckoro noprana.

2.3.3. o BbIGoOpy 3asaBuTEna pesynbTaT NpefocTaBfieHUs MyHULMNANbHOM
ycnyrn Bblgaetca B OpraHe vnu B MOLL B dopme ak3emnnapa 3MneKTPOHHOMo
OOKYMEHTa, pacnedataHHoOro Ha OyMaXXHOM HocuTesle, 3aBEepPeHHOro ne4vyatblo U
NOONUCBbID COOTBETCTBEHHO YMOSTHOMOYEHHOro AOSMKHOCTHOro nuua OpraHa wnm
paboTHmMka MOLL.

2.3.4. 3agButenb BnpaBe NOMy4YMTb  pesynbTaT  NpenoCTaBfeHuUs
MYHUUMNANBHOW YCnyrm B (OopMe 3MeKTPOHHOro AOKYMeHTa B TedYeHue Ccpoka
AEenCcTBus pesyrnbTarta NpeaocTaBfieHNa MyHULMNANbHOW YCyrn.
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2.4. CpoK npegocTaBneHnsa MyHUUunanbHOM ycnyru, B TOM YUCHe C y4eTOM
HeobxoaumMocTn obpalleHns B opraHmM3aumn, y4acTBylolme B npeaocTaBneHnm
MYHULMNAbHOW YCIyrK, CPOK MPUOCTAHOBIIEHNA NPeaocTaBeHNa MyHULMNAIbHON
yCriyru B crniy4ae, ecrniv BO3MOXXHOCTb MPUOCTaHOBEHNA NpegyCMOTpeHa
3akoHopaTtenbcTBoM Poccurckon ®enepauunm, Cpok Bblgaum (HanpasneHus)
AOKYMEHTOB, ABNAIOLMXCA pe3ynbTaToM NpeocTaBneHns MyHULMNansHOW ycrnyru

2.4.1. PeweHne o0 pgonycke, OTKase B [OMNycke K  MPOBEAEHUIO
KBanugukaymoHHOro ak3dameHa — 9 paboumx gHen co AHA NOCTYNNEeHUs 3asBIieHUs.

[lata npoBefeHus  KBanMUKaAUMOHHOIO 3K3aMeHa YyCTaHaBfMBaeTCA He
nosgHee 3 MecsLEeB CO AHA NONyYeHus 3asiBrieHnsa ob atrecTaumm.

BHeceHne cBegeHun o6 aTtTecTaumm akcnepTa B peectp — OAMH AeHb CO OHS
NOCTYNeHns npukasa (pacnopsbkeHus) o6 attectaymu.

2.4.2. TlppoctaHoBIIEHNE CpOKa NMpesoCcTaBreHNs MyHULMNANTbHOW YCIyrn He
npeaycMOTPEHO.

2.4.3. HanpaBneHne OKYMEHTa, ABMAOLLEroca pesynbtaToM NnpesocTaBreHuns
MyHUUMNanbHOW ycnyru B d)OpMe  3MEeKTPOHHOro  JOKYMeHTa, 3asiBUTesto
oCyLlecTBNAeTCs B IeHb O(hOpMIEHNA 1 perucTpaumm pesyrnbTata npegocTaBneHus
MYHUUMNANBHOW YCNYTW.

2.5. NcyepnbiBaoLlwmin nepedeHb JOKYMEHTOB, HEODXOOMMbIX B COOTBETCTBUM C
3aKkoHogaTesIbHbIMWU UMY UHBIMU HOPMaTUBHBLIMW NPAaBOBbLIMW aKTaMu 414
npeanocTaBneHns MyHULMMNANbHOM YCIYrn, a TakkKe YCnyr, KOTopble SBNAITCA
HeobxoaMMbIMK 1 06A3aTeNbHLIMW NS NPeAoCTaBNeHNS MyHULMNANbHbIX YCIyT,
nognexawmx npeacraBneHunto 3asaBmTenem, cnocobbl NX NonyyYeHns 3assuTtenem, B
TOM YUMCIie B 3N1IeKTPOHHOM hopme, NMOPAJ0K UX NpeacTaBneHnsd

2.5.1. Ang nony4yeHna MyHuMUMNANbLHOW YCNyrn 3asBuTenb npeacrasnser
cnegywowme JOKYMEHTHI:

1) BOKYMEHT, YAOCTOBEPSIOLLMI NIMYHOCTL (He TpebyeTcs B cnyyae obpalleHus
nocpenctesom EguHoro, PecnybnukaHckoro noprana);

2) DOKYMEHT, yAOCTOBEPSOLLNA NONHOMOYUA NpeacTaBUTeNs 3aaBuUTens;

3) 3asiBrieHve ob aTtTtectaumm no opme, yCTaHOBMEHHOW OPraHOM KOHTPOIiS
(Hag3opa), B KOTOPOM YKa3blBalOTCA:

damunus, ma n oT4ecTBo (eCnv UMeeTCs) 3asaBUTENS;

aZpec MecTa XUTenbCTBa 3asBUTENS;

OaHHble JOKYMEeHTa, yOOCTOBEPSAOLLEro NIMYHOCTb 3adABUTENS;

HoMep TenedoHa 1 agpec dNEKTPOHHOW NoYThbl (ECNM MEETCS) 3aABUTENS;

NOEHTUPUKALNOHHBLIN HOMEpP HanoronnaTernbLyKa 3asaBUTENS;
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obnacTb 3KCNepTu3bl, 3asBrngemasi B COOTBETCTBUM C YTBEPXKAEHHBIM OPraHoMm
KOHTpONs (Hag3opa) nepeyHeM BUOOB IKCNEPTU3, ANA NPoBeLEHNS KOTOPbIX OpraHy
KOHTpons (Hag3opa) TpebyeTcs npMBneyYeHne 3KCnepTos;

BUO, MyHULMNANbHOIO KOHTPONS;

3adaBneHne npeaocTaBnseTcs:

B JoopMe JOKyMeHTa Ha DymMaxkHOM HocuTene (npunoxeHne Ne 4 kK HacTosiwemMy
alMUHUCTPATUBHOMY perfameHTy);

B  ONEeKTpOHHOW  dopme  (3anorHsgeTcsas  NocpeacTBOM — BHECEHUS
COOTBETCTBYIOLUNX CBEAEHUN B 3MEKTPOHHYIO POpPMY 3asiBrieHWd), NoAnMCaHHOE B
COOTBETCTBUMN C TpeboBaHMAMU MyHKTa 2.5.3 aAMUHUCTPATUBHOIO perfiameHTa, npu
obpaweHnn nocpeactsom PecnybnnkaHckoro noprana;

4) koMM  [OOKYMEHTOB, MOATBEPXOAKLWMUX COOTBETCTBUE  KPUTEPUAM
aTTecTauun 3KCnepToB, MNPedyCMOTPEHHbIM MyHKTOM 4 [lpaBun, yTBep)XOEHHbIX
noctaHosreHnemM [lpasutensctea P® ot 10.07.2014 Ne636, ¢ yyeTOM nepeyHs
BMOOB 93KCMNEpPTU3, ANs NpoBedeHUs1 KOTOpbIX OpraHy KoHTponsa TpebyeTcs
npuBrie4YeHne 3KCnepToB.

2.5.2. 3agBneHve n npunaraemMble AOKYMEHTbl MOryT 6bITb npeacTtasBneHbl
(HanpaBneHsbl) 3asBUTENeM OQHUM U3 CregyoLwmnx cnocobos:

1) yepe3 MOLL Ha ByMaXHbIX HOCUTESNSAX U B BUAE 9NEKTPOHHbIX JOKYMEHTOB,
COOTBETCTBYHOLLNX TpeboBaHNAM NyHKTa 2.5.3 afMUHUCTPATUBHOIO perfameHTa;

2) nocpeacteom EanHoro, PecnybnunkaHcKoro noptana B 9NekKTPOHHOW hopMe;

3) B OpraH nNnU4HO 1 NnocpeacTBoOM NOYTOBOM CBA3WM HA ByMaXHOM HocuTene.
3adaBneHve 1 npunaraemMble JOKYMEHTbI, NPU HanpaBneHnn NoCcpeacTBOM NOYTOBOW
CBSA3U, 3aBEPAOTCA B YCTAHOBIIEHHOM MOPSAKE.

2.5.3. 3agaBneHune nNpu HanpaeneHun nocpeacTtsom PecnybnnkaHckoro noprana
No4NMUCbIBAETCS MPOCTON 3NEKTPOHHOW NOAMNUCHIO 3asaBUTENS.

[Ona nonyyeHuss NPOCTOM SNEKTPOHHOW NoAnNUCK 3asBuTento Heobxoammo
NpouTn npouenypy pernctpauum (ayteHtudpukaumnmn) B ECUA, a Takke nogreepaunTb
YYETHYIO 3aruchb.

ONEKTPOHHbIA [OOKYMEHT (3NEKTPOHHbIM 00pa3 [OKYMEHTa), YyKa3aHHbI B
noanyHkTe 2 nyHkTa 2.5.1 agdMMHUCTPaTUBHOIO perfiamMmeHTa, 3aBepseTcs YCUneHHoum
KBanuunupoBaHHOW NOANUCHIO L, YNOSTHOMOYEHHbIX Ha co3aHue 1 nognucaHue
TaknX JOKYMEHTOB, B TOM YMCrie HoTapuycamu.

ONEKTPOHHbIE JOKYMEHTbI (3NEeKTPOHHbIE 06pa3bl JOKYMEHTOB), NpunaraemMble
K 3asBfieHU0, B TOM 4uUCIle OOBEPEHHOCTW, HarnpaeBnawTCcAa B Buae annos B
dopmatax pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasamepom He 6onee 50 Mb6awT.

KayectBO npefoctaBnaeMblX ONEKTPOHHbIX [JOKYMEHTOB  (3SIEKTPOHHbIX
o0pa3oB AOKYMEHTOB) LO/MKHO MO3BOMSATL B MOMIHOM oObeme npouvntaTb TEKCT
AOKYMEHTa U pacno3HaTb PekBU3UTbl JOKYMEHTA.

2.5.4. 3anpeliaeTca TpeboBaTtb OT 3asBUTENS:
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1) npeacTaBneHnsa OKYMEHTOB 1 MHOPMaLMM U OCYLLLECTBNEHUS AENCTBUMN,
npeacTaBfeHne uUnn OCyLLLeCTBEHNE KOTOPbLIX HEe NpesyCMOTPEHO HOPMAaTUBHbLIMU
NpaBOBbLIMW aKTaMu, pPerynupyrowmMmm OTHOLLEHUS, BO3HMKaKOWME B CBA3N C
npenocTaBneHneM MyHULMNanNbLHOM ycnyru;

2) ocywiecTBrieHMss 4eNCTBUN, B TOM YUCIE COrflacoBaHnn, HeobxoanMbIx Ans
MNONyYEeHUS MYHMLMUNAINbHOM YCMyrM W CBSA3aHHbIX C obOpalleHnem B UMHbIe
rocygapCTBEHHblE OpraHbl, opraHbl MECTHOro camoyrpaBfeHusi, opraHu3auumn, 3a
NCKITIOYEHNEM MOSTyYEeHUSS YCIyr M MOMyYeHUs [OOKYMEHTOB U UMHGOpMaumu,
npegocTaBnsemMblx B pesyrbTaTte npeaocTaBreHnd Takux YCIyr, BKMAOYEHHbIX B
nepeyHn, ykasaHHble B 4dactm 1 ctatbm 9 ®depepanbHoro 3akoHa Ne 210-93
(HeobxoanMbIX N 0B6a3aTEeNbHbIX YCNYr);

3) npencTaBrneHuss [OOKYMEHTOB W WHQOopMauun, OTCyTCTBME U (MNn)
HeJOCTOBEPHOCTb KOTOPbLIX HE YKa3biBanuchb Npu nepBoHavasibHOM OTKase B npueme
OOKYMEHTOB, HEOBX0OMMBbIX ANs NpeaoCcTaBieHna MyHULmMNanbHoOn ycnyrn, nnbo B
npenocTaBneHnn MyHUUMNanbHOM YCIyry, 3a UCKNKYEHNEM CreSyoLmX CryYyaes:

a) mameHeHne TpeboBaHUM HOPMATUBHBLIX MNPABOBbLIX aKTOB, KacalLMXCS
npenocTaBneHnss  MyHUUMNANbHOW  YyCriyry, Mocfe nepBoHavanbHOW nogadu
3aaBrieHNs 0 NpeJocTaBNeHn MyHULMNANbLHON YCIyru;

6) Hanuyne owmnbOK B 3asiBNIEHUN O NpPeaoCTaBneHnn MyHUUUNANbHOM YCIyru
N OOKYMEHTax, NofaHHbIX 3adBuTeneM nocne nepBoHaYanbHOro oTkasa B rnpueme
AOKYMEHTOB, HEOOX0OMMBbIX OS5 NpefocTaBneHna MyHUUmnansHon ycnyrn, nnbo B
NpegocTaBNeHnM MyHUUMNANbHOW YCIYyrM U He BKIIOYEHHbIX B NpeacTaBrieHHbIN
paHee KOMIMIEKT JOKYMEHTOB;

B) MUCTEYeHMe CpoKa OENCTBUA OOKYMEHTOB WU U3MEHeHWe WHdopmaunm
nocrne nepBoHaYanbHOro OTKasa B MNpuemMe [JOKYMEHTOB, HeOobXoAuMbIX Ans
npeaocTaBneHns MyHULmMnanbHoM ycnyri, nnbo B NnpeaocTaBneHnn MyHULUNanbHOm
yCnyru;

r) BbiSBrEeHWe [OOKYMEeHTanbHO MOoATBEPXOEeHHOro akra (rnpusHakos)
OLUIMBOYHOro MM NpPOTMBONPABHOIO Aencteus (b6e3nencTensa) AOMKHOCTHOMO nvua
OpraHa, paboTHuka M®L|, npu nepBoHavanbHOM OTKa3e B MNpuemMe AOKYMEHTOB,
HeobXoOuMbIX  ONA  NpeaocTaBfeHns  MyHuuunanbHow — ycnyrn, nunbo B
npenocTtaBneHn MyHUUUNansHOW ycryru, 0 Yem B NMCbMEHHOM BuAe 3a MOANUChIo
pykoBogutena OpraHa npu nepBOHa4YasnibHOM OTKase B nNpuemMe [OOKYMEHTOB,
HeobXxoauMbIX ONA  NpefoCTaBfieHUs MyHUMUMNANbHOW yCryry, YyBeaoMNsieTcs
3asBuUTENb, a TakKe NPUHOCATCHA U3BUHEHUS 3a AOCTaBMEHHble HeyaobCTBa;

4) npepocTtaBneHna Ha OyMaXHOM HocuTene AOKYMEHTOB WM WHdOopMaLmu,
3MEKTPOHHbIE 06pa3bl KOTOPbIX paHee Obiniv 3aBEPEHbI B COOTBETCTBUM C MYHKTOM
7.2 4yactn 1 ctatbk 16 ®enepanbHoro 3akoHa Ne 210-93, 3a UCKITOYEHNEM CryYaeB,
€CNU HaHeCeHne OTMETOK Ha Takme [OOKYMEHTbl NMbo UuX u3bsaTME SBRSETCSA
Heob6xoauMbIM YCroOBMEM NPEeSOCTaBNEHUS roCya4apCTBEHHOMN UM MyHULMNANbHOM
YCRyru, N UHbIX CNy4yaeB, YCTaHOBIEHHbIX peepanbHbIMU 3aKOHaMM.

[okymeHT co3aaH B anekTpoHHon chopme. Ne 1205 ot 23.09.2024. NcnonHutens: PaxmaTynvH P.B. 0 INEKTPOHHbIN
CrpaHuua 10 13 46. CTpaHuua cosgara: 20.09.2024 08:51 =¥ TATAPCTAH



10

2.6. NcyepnbiBatoLlwumin nepedeHb JOKYMEHTOB, HEODXOAMMbIX B COOTBETCTBUM C
HOpPMaTMBHbLIMUM MPABOBLIMU akTaMu AN\ NpeAocTaBfieHNA MyHULMNANbHOW YCIyri,
KOTOpble HaXOOATCA B pacrnopsKeHUM rocyapCTBEHHbIX OpraHoB, OpraHoB
MECTHOro camoyrnpasfeHus U NoABeJOMCTBEHHbIX rOCYyAapCTBEHHbLIM OpraHamM Unu
opraHam MeCTHOro camoyrnpaBneHusi opraHn3auum 1 KoTopble 3asBUTESb BpaBe
npeacTaBnuTb, a Takke Crnocobbl X MNONyyYeHUs 3asgBUTeNAMU, B TOM YnCre B
SNEKTPOHHOM hopme, NMOPSAOK UX NpeacTaBneHnd; rocyaapCTBEHHbIN OpraH, opraH
MECTHOro camoynpasneHus nmbo opraHmMsauuns, B pacrnopsiKeHUn KoTopbIX
HaxXoAATCA AaHHble JOKYMEHTbI

2.6.1. lNonyyaloTcs B paMkax MexXBeJOMCTBEHHOIO B3aMMOLAENCTBUSA:

1)  BbiNMcKa n3 EOMHOro rocygapCTBeHHOro peectpa lopuanyeckux vy, -
YnpasneHne ®eageparnbHon Hanoroson cnyxbel no Pecnybnunke TatapcTaH;

2) BbiNucka n3 EQMHOro rocygapCTBEHHOro peecTtpa  WHAMBUOYaNbHbIX
npegnpuHumaTenen - YnpasneHve ®egepanbHOM HanoroBon Cryxbbl Mo
Pecnybnuke TatapcTaH.

3) cBegeHna O OEWCTBYOWEM nacrnopTe rpaxgaHuHa Poccuickon
denepaunn — MBL Poccuu;

4) cBedeHMss O  HOoTapuanbHOM  goBepeHHocTM —  depepanbHad
HOTapuansHaga nanaTa.

2.6.2. 3aaBuTenNbL BNpase NpeaocTaBUTb JOKYMEHTHI (CBEOEHNS), YKa3aHHbIE B
noanyHkrax 1 - 2 nyHkta 2.6.1 agMWHUCTPATUMBHOIO perfiamMmeHTa, B doopme
3JTIEKTPOHHbIX OKYMEHTOB, 3aBEPEHHbIX YCUNEHHOWN KBaNUOULMPOBAHHOW NOAMUCHIO
nuy, YNONMHOMOYEHHBIX Ha Co3aHue U nognucaHne Taknx JOKYMEHTOB, Npu nogaye
3asaBneHus..

2.6.3. HenpepcrasneHne (HecBOeBpeEMEHHOE NpeacTaBfieHne) ykasaHHbIMU B
NyHKTe 2.6.1 aAMWHUCTPATMBHOIO perfiameHTa opraHaMmm rocygapCTBEHHOW BnacTu,
opraHaMmy MeCTHOro camoyrnpaBfeHusi, opraHn3aunaMmn JOKYMEHTOB U CBEEHUN He
MOXeT SBNATbLCA OCHOBaHWEM [NA OTkasa B NpeaocTaBfeHUn MyHULUNanbHOW
ycnyru.

2.6.4. [JormkHOCTHOE NuUO M (MnNu) pabOoOTHUK, yKasaHHbIX B MyHKTe 2.6.1
aAMWUHUCTPATMBHOIO perfiaMmeHTa OopraHoB W OpraHu3auun, He npeacraBuBLUME
(HECBOEBPEMEHHO  MpeACTaBMBLUME)  3ampoOLUEHHbIE U Haxogswmecss B
pacnops>KeHnn OOKYMEHT Wnn  CBeJeHus, noanexar agMUHUCTPaTUBHOW,
AVNCUMNITMHAPHOW UM MHOW OTBETCTBEHHOCTM B COOTBETCTBMN C 3aKOHO4ATENbCTBOM
Poccunckon ®epepaumn.

2.6.5. 3anpewaetca TpeboBaTb OT 3asaBUTENSA LOKYMEHTbl CBEOEHUS, B TOM
yucne noaTBepxaawwme BHECEHME 3asiBUTENEM nnaTbl 3a npenocTaBfieHne
MYHULMNANbHOW YCNYrn, HaXoaaLWwmMecs B pacnopsaKeHNn rocygapCTBEHHbIX OpraHoB,
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OpPraHoOB MECTHOro CcaMoynpaBfeHns M MNoaBedOMCTBEHHbLIX OCYAapCTBEHHbLIM
opraHam unu opraHam MeCTHOro caMoynpaBfieHNsi OpraHnu3aLuii.

HenpencrtaBneHne 3asiBUTENEM [OOKYMEHTOB, COAepXallMx CBeaeHus,
KOTOpble HAaXOOATCS B PacropsiKEHUN rocyJapCTBEHHbIX OPraHOB, OPraHOB MECTHOIO
camoynpaeneHuss n noaBedOMCTBEHHbIX FOCy4apCTBEHHLIM OpraHamMm UM opraHam
MECTHOro CaMoyrnpaBfeHns opraHu3auun, He sIBNSIeTCS OCHOBaHMEM ANl OTKasa
3aABUTENIO B NPeAOCTaBNEeHNN MyHULMNANBHOW YCIyTri.

2.7. VlcyepnbiBaloWwmin nepevyeHb OCHOBaHWUIA s OTKasa B npuemMe JOKYMEHTOB,
HeoGXxoaMMbIX AN NpeaoCcTaBNeHns MyHUUUnanbHOW yecnyru

2.7.1. OcHoBaHMaAMUM ONSA OTKasa B npuveme OOKYMEHTOB, HEOOXOANMbIX ASiS
npenocTaBneHns MyHULMNANbHOM YCIYyru, SBAAIOTCSA:

1) npencrasBrieHHble 3asiBUTENIEM [OOKYMEHTbl CcoAepXaT MNOLYMCTKU U
ncrnpaBfieHNa  TeKcTa, He  3aBepeHHble B Nopsagke,  YCTAHOBIIEHHOM
3akoHogaTenbcTtBoM Poccuinckon denepaunu;

2) DOKYMEHTbl cofepkaT MOBPEeXOEHWUs, Hanmime KOTOpbIX He MOo3BOMdeT B
nosiHoM obbeme ucnonb3oBaTb MHGOPMaUMIO U CBEOAEHUS, coaepXxaluneca B
AOKYMeHTaxX Ans npefoCTaBneHns MyHUuMnanbsHoW yenyru;

3) NpeacTaBfieHHblIE OOKYMEHTbI UMW CBEAEHUS yTpaTuUin CUy Ha MOMEHT
obpalieHna 3a MyHMUuMnanbHOW yCnyron (4OKYMEHT, yOOCTOBEPSOLWMIA NOSTHOMOYMS
npeacTaBuTeENs 3asBUTEnNsl, B crydae obpalweHns 3a npenocTaBrieHNEM
MYHULUMNANbHOW YCIyrn yKa3aHHbIM fINLOM);

4) nopgada 3aaBfeHNA O MNpefoCTaBfeHUM MyHUUUNanbHOW YCryru Wu
AOKYMEHTOB, HeobxoauMblX ONA MNpefoCTaBfeHMs MyHMUMNAnbHOW yCcryrn, B
31IEKTPOHHOM (pbopMe C HapyLLEHNEM YCTaHOBMEHHbIX TpeboBaHWi;

5) HEKOpPPEKTHOE 3arnofiHeHne obsi3aTenbHbIX Nonen B opme 3asBfeHus, B
TOM 4uCne B MHTEpPaAKTUBHOMW hopme 3asiBrneHus Ha EguvHom, PecnybnukaHckom
noptane (He4oCTOBEPHOE, HEMOSHOE, NGO HENpPaBUbHOE 3anOfIHEHKE);

6) npeacTaBneHne HEMOSIHOMO KOMMSIEKTa OOKYMEHTOB, HEOOXoauUMbIX Afis
npegocTaBneHna MyHUUMNanbHOW YCIyru;

7) 3asBreHne O npenocTaBfeHun ycnyrm nogaHo B opraH rocygapCTBEHHOM
BflacTn, opraH MECTHOro camoyrnpaBfieHUa WNu opraHu3auuilo, B MOSIHOMOYUS
KOTOPbIX HE BXOAUT NpeaocTaBlieHne MyHUUUNanbHOW yCnyru;

8) HecobnogeHne ycTaHOBMEHHbIX cTatben 11 defepanbHOro 3akoHa OT 6
anpena 2011 roga Ne 63-®3 «O6 aneKkTpoOHHOM NoANUCU» YCIIOBUIA MPU3HAHUSA
AENCTBUTENBHOCTN YCUNEHHOM KBaNnUOULNMPOBAHHOW 3NTIEKTPOHHOM NOLMUCH.

2.7.2. [NepeyveHb OCHOBaHUN ANSA OTKasa B NpuemMe JOKYMEHTOB, HEOOXOANMbIX
A515 NONYyYEeHNa MyHULUMNAnbHOW YCNyrn, ABMSETCA MCHEPNbIBAOLLNM.

2.7.3. PeweHune 06 oTkase B npueme 3asaBneHns U AOKyMEHTOB, HEOBX0aUMbIX
ANS NpefoCTaBfeHNss MyHUUMNANbHON YCNyrn, MOXET BbITb MPUHATO Kak BO BPeEMS
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npuema 3asiBUTenNd, Tak 1 rnocne rnony4yeHusi OTBETCTBEHHbLIM LOJTHKHOCTHbIM JINLIOM
OpraHa HeobxoauMMbIX Anst NpeaoCTaBfeHuss MyHUUMNanbHOW YyCnyrm OOKYMEHTOB
(cBegeHnn) C  UCMNONb3OBaHMEM  MEXBEOOMCTBEHHOrO  MHGOPMAaLMUNOHHOMO
B3aUMOLENCTBUSA, B CPOK, HE NMpeBbiaowmin 9 paboumx gHen co OAHA permcrTpaunm
3as1BNeHus.

2.7.4. 3anpewiaetcs oTkasblBaTb B Npueme 3asiBNieHUs U UHbIX JOKYMEHTOB,
HeoOXoOMMbIX ANs NpefocTaBneHns MyHUUMNAnbHOW YCRyru, B Criydae ecnu
3asaBneHne N OOKYMEHTbl, Heobxoaumble AONS NpeaocTaBfieHNa MyHUUMNAnbHOM
ycnyru, nogaHol B COOTBETCTBMM C MHOpMauMen O Ccpokax u nopsagke
npenocTaBneHnss MyHuMUMNanbHOM ycnyru, onybnmMkoBaHHOM Ha EguHOM nopTtane,
PecnybnnkaHckom noprane.

2.8. VcuepnbiBaolwmnm nepeydeHb OCHOBaHUM 19 NPUOCTaHOBIIEHUS NN OTKas3a B
npegocTaBneHnn MyHULMNAIbHON YCIyru

2.8.1. OcHoBaHuA Ons NPUOCTaAHOBMNEHUA NPefoCcTaBfeHus MyHUUMNansHOM
yCIyru OTCYTCTBYIOT.

2.8.2. OcHoBaHusa ANd OTKa3a B NpeJoCTaBieHnn MyHULUNAansHOW YCnyru:

1) HecooTBeTCTBUE NpeacTaBreHHbIX 3asiBUTeNneM JOKYMEHTOB TpeboBaHUAM
nNyHKTa 2.5 HacTodwero PernameHTa;

2) HeCOOTBETCTBUE 3asiBUTENS KPUTEPUSIM aTTecTaLlmu.

2.8.3. llepevyeHb OCHOBaHM AN OTKa3a B NpefocTaBfieHnn MyHULUUNanbHOW
yCIyru IBNS€TCH NcYepnbIBaoLLUM.

2.8.4. 3anpelaeTtca oTKasbiBaThb B NpeaoCcTaBneHnn MyHUUMNansHOW yCnyru B
cnyyae, ecrnv 3asBrieHMe O MpefoCTaBfeHUNn MyHUUMNAnNbLHOW YCryr nogaHo B
COOTBETCTBUM C MH(popMaumen O cpokax U nopsagke npegocTaBreHus
MyHMUMNaneHOM ycnyru, onybnvkoBaHHon Ha EgmMHom noptane, PecnybnukaHckom
noprarne.

2.9. MNopsapok, pasmep 1 OCHOBAHUSA B3MMaHUA rocy4apCTBEHHOMW MOLUNVHBLI NNu
WMHOW NNaTbl, B3MMaeMou 3a NpefocTaBieHne MyHUUunanbHOW yenyrm

MyHuumMnanbHas ycnyra npegoctaBnseTcst Ha 6e3B03Me34HON OCHOBE.

2.10. lNepeyeHb ycnyr, KoTopble ABNAKTCA HEOOX0AUMbIMU U 06sA3aTENbHBIMK ANS
npegocTaBfieHUss MyHULUMNANbLHOW YCIyrn, B TOM YuCrie CBe4eHUs O JOKYMEHTe
(DoKyMeHTax), BbljaBaeMoM (BblgaBaeMbiX) OpraHn3aumsMmu, y4acTBYHOLLMMU B

npegocTaBneHn MyHUUMNAanbHbIX yCryr
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[MpepoctaBneHne HeobxoanmbIX N 0bs3aTenNbHbIX YyCNyr He TpebyeTcs.

2.11. Topsgok, pasmep U 0OCHOBaHUA B3MaHWA NraTtbl 3@ NpeoCcTaBreHne yenyr,
KOTOpble ABNAITCA HEOOXOANMBIMN N 0BsI3aTENbHBIMU ANA NPpeLOoCTaBEHMS
MYHUUUNANbHOW yCnyru, BKIIoYas MHpopmaumio 0 MeToguke pacyeTta pasmepa
Takow nnarbl

I'Ipe,u,oc:TaBneHme HeobxoanMbIX 1 0bA3aTerNbHbIX ycnyr He Tpe6yeTC$|.

2.12. MakcMMarbHbI CPOK OXMAaHUs B odepean npu nogade 3anpoca o
NpeaoCcTaBneHUn MyHULMNANbLHOW YCYri, YCnyru, npeaocTaBnsiemMon
opraHusaumen, y4acTBytoLLEel B NpeaoCTaBneHnn MyHMLMNanbHOM YCnyru, u npu
nony4yeHun pesynbtata NpeaocTaBreHns Takux ycryr

2.121. Bpema oxugaHusa npu nopgade 3adBneHUs Ha  MNOJSlydeHue
MyHUUMNAnNbHOM ycryru - He 6onee 15 MUHYT.

2.12.2. Tlpu nony4vyeHnn pesyrbTaTta npefocTaBlieHUss MyHULMMNAaNsHOW yCryru
MaKCUMarbHbIM CPOK OXMOAHUA B oMepeamn He OOMKeH npesbiwaTtb 15 MUHYT.

2.13. Cpok 1 NOpsiAoK pernctpaumm 3anpoca 3asBuTens 0 NpeaocTaBneHnm
MYHULMNANbHON YCNyr U YCnyru, NpeaocTaBnseMoin opraHn3aumnen, y4acTeyoLL el
B NpeaoCcTaBneHMn MyHULMNanbHON YCNyru, B TOM YMChe B 3NeKTPOHHON dhopMe

2.13.1. Mpwn nnyHom obpauieHmn B MOL| B AeHb nogayun 3asaBrneHns 3adaBUTENIO
Bblgaetca pacnmcka u3  AVC  MOL, ¢ peructpaumMoHHbIM  HOMEPOM,
noaTBepXaarLwmnMm, YTO 3asiBfIEHME OTNpPaBIieHO, N AaTon Nogadn 3asBleHUs.

2.13.2. Tlpn HanpaeBneHun 3adBfieHUs nocpeacTtBoMm EanHoro noprtana,
PecnybnukaHckoro noptana 3asBuTENb B AEHb Nofayn 3asdBfeHust nonydaeT B
nnmyHoM kKabuHeTe PecnybnvkaHCKOro noprtana WM No  3MEKTPOHHOW nouyTe
yBeJOMIIEHNEe, noaTeBepXjawuwee, 4YTO 3adBfieHNe OTnpaBfieHO, B KOTOPOM
yKasblBalOTCSA PErMCTPALMOHHbLIA HOMEP 1 AaTa nogayvn 3asiBneHus.

2.13.3. lMpu nuyHom obpaweHmn B OpraH B AeHb nogayvn 3asiBrieHus
YNOSTHOMOYEHHbIM OOMMKHOCTHbLIM NnuoM OpraHa 3agBUTENO BblAAETCs pacnmcka u3
aBTOMaTM3NPOBaHHOW MHPOPMALIMOHHOM CUCTEMbI, MpeaHa3HaYeHHOW A5 OKa3aHus
rocy4apCTBEHHbIX 1 MYHULUMNANbHLIX YCIYyr, C PErMCTPaUNOHHLIM HOMEPOM, OaTou
nogaudun 3asBfieHUs N NepeyHeM npeacTaBieHHbIX JOKYMEHTOB.

2.14. TpeboBaHna K NOMELLEHMSIM, B KOTOPbIX NPEeA0CTaBNseTCs
MyHUUMNAanbHaa ycnyra, K 3any oXvaaHusi, Mectam nsa 3anofiHeHNA 3anpocoB O
npegocTaBeHnn MyHULMNANbHOW YCryru, NHPOPMaLMOHHbBIM CTEHAAM C
obpasuamMmu nx 3anofiHEHUS U NepeYHEM JOKYMEHTOB, HEOBXO4MMbIX ANs
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npesocTaBNeHNs KaXXaon MyHULUNANsHOW yCnyru, pasmeLeHnio 1 0popMIieHnto
BU3yaribHOW, TEKCTOBOWN U MYSIbTUMEONNHON MHPOPMALMK O NopaaKe
NpenocTaBneHnst Takor ycryru, B TOM ymcrie K obecneyeHunto A4oCTynHOCTM Ans
WMHBANMAOB yKa3aHHbIX O6BHEKTOB B COOTBETCTBUM C doefiepasibHbIM
3aKoHoAaTeNbCTBOM M 3aKoHogaTenbscTBoM Pecnybnvku TaTapcTtaH o coumnasibHOM
3awmTe nHeannuaoB

2.14 1. lNpepnocTtaBneHne MyHMUMNANbHOW YCNYrn OCyLLECTBNSETCA B 30aHNAX
N noMmeLlleHnsx, obopyaoBaHHbIX NPOTUBOMNOXAPHOM CUCTEMOM U CUCTEMOW
NOXXapoTYyLLUEHNS.

Mecta npuema 3asButenenm obopyaywTca Heobxogumon mebenbio Aangd
0POpPMIIEHNS AOKYMEHTOB, MH(POPMALMOHHBIMU CTEHAAMM.

2.14.2. B cooTBeTcTBMN C 3akoHopaTenbctBoM Poccumnckon depepauum o
coumnanbHOM 3awuTe MHBaNUAOB B Lensax 6ecnpensaTcTBEHHOro AOCTyna K MecCTy
npenocTaBneHns MyHMUMNanbHON ycnyrn obecnevnBaeTcs:

1) obecneunBaeTcsa 6ecnpenaTCTBEHHbIM OOCTYN WHBanNMOoB K MeCTy
NpefocTaBneHns MyHMumnanbHon ycnyrn (YAobHbIM BXO4-BbIXO4 B MOMELLEHUS U
nepemMeLleHne B UX npegenax);

2) Bu3yarnbHasi, TeKcToBas W MynbTUMeaunHast WHdopmaums o
nopsiake NpeaocTaBfiEHNs MYHULMNANbLHOM YCryrM pasmewaeTcs B yAoOHbIX
Ans 3agaBuTenen mectax, B TOM Yncne ¢ y4eTOM OrpaHUYEHHbIX BO3MOXXHOCTEN
NHBaNNOOB,;

3) conpoBOXAeHWEe WHBANUAOB, WMMEKLMX CTOWKME pacCTponcTBa
YHKUMN 3PEHUA U CAMOCTOATESNbHOMO MNEPEnBMKEHNA, U OKa3aHue UM
NOMOLLM;

4) BO3MOXHOCTb CaMOCTOATENBbHOrO MNepeaBuXeHUs rno TeppuTopuu, Ha
KOTOPOM pacnonoXeHbl OObEKTbl COUManbHOW, WHXEHEePHOW W TPaHCNOPTHOW
NHPPaCTPYKTYP, BXOAA B Takne 06bEKTbI 1 BbIXOAaA U3 HUX, NOCAAKW B TPAHCMOPTHOE
CpeacTBO 1 BbiCagKN U3 HErO, B TOM YUCIE C UCNOSIb30BaHMEM Kpecna-KONsCKY;

5) Hagnexawee pasmelleHne obopygoBaHUA U HOCUTENEWN
MHopMauuun, Heobxoanmblix onsa obecneveHns GecnpensaTCTBEHHOro JOCTyna
WHBANWAOB K yCrnyram ¢ y4eToOM OrpaHnYyeHnin nx XnsHenesaTenbHOCTY;

6) oybnupoBaHue HeobxoaMMOW AN WHBaANMOOB  3BYKOBOW U
3puTENbHOMN MH(OpPMaUKUK, a Takke Haanucewn, 3HakKoOB U MHOW TEKCTOBOW WU
rpagomuyeckon mMHopmMauum 3Hakamu, BbINOSIHEHHBIMU pPeSibePHO-TOYEYHbIM
Wwpndgtom bpanns;

7) ponyck cypaoonepeBoaynka n TMdnocypaonepeBogymka;

8) ponyck  cobakm-npoBOAHMKA  MNPW  HanMMuMM  JOKYMEHTA,
noaTBepXaarLero ee cneumanoHoe odyvyeHne n Bbligasaemoro no opme m B
nopsgke, KOTOpble YCTaAHOBMEHbl nNpukasom MwuHucTepcTBa Tpyda M
coumansHon 3awmTtbl Poccunckon degepaumm ot 22.06.2015 Ne 386H «O6
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yTBEpPXaeHUn hopMbl 4OKYMEHTA, NOATBEPXKAAKOLLEro cneunanbHoe oby4vyeHne

cobakm-npoBOAHMKA, N NOPSiAKA ero Bblaadny.

2.14.3. TpeboBaHuss B 4actu obecnevyeHuss AOCTYNHOCTM AN WMHBaANMOOB
0OBbEKTOB, B KOTOPbLIX OCYLLECTBMSAETCA NPpeAoCTaBeHNe MyHULMNANIbHOM YCAYrn, U
CpeacTB, UCMOSb3yeMbIX MPU NpeaocTaBNeEHNUN MYHULMNANIbHOW YCNYrn, KOTOpble
yKaszaHbl B noanyHktax 1 — 4 nyHkta 2.14.2. agMWHUCTPATMBHOINO perfiameHTa,
NPUMEHAITCA K 0OObekTaM W cpeactsaM, BBELEHHbIM B 3KCOnyaTtauuio wnu
npoweaLlnMm MoaepHM3aumo, pekoHCTpykuuto nocne 1 nonsa 2016 roaga.

2.15. MNokasatenun JOCTYMHOCTUN N KayecTBa MyHULMNANbHOW YCryrn, B TOM
Yncne KoSiM4ecTBO B3aMMOLENCTBUN 3asBUTENS C OSMKHOCTHBIMU NLaMmn npu
npeaocTaBneHn MyHUUMNANIbHOW YCAYrn U UX NPOLOIMKUTENBHOCTL, BO3MOXHOCTb
nonyyeHust tHpopmaumm o xoae npeaocTaBneHnsa MyHUUUNanbHOM yCnyru, B TOM
Yyncre ¢ UCnosib3oBaHNEM MHPOPMALMOHHO-KOMMYHUKALIMOHHbBIX TEXHOSTOMMN,
BO3MOXHOCTb JIN60 HEBO3MOXHOCTb NOSTy4YEHNA MYHULMNANbHOW YyCnyru B
MHOro©yHKLMOHANbHOM LeHTpe NpeaoCcTaBneHns rocy4apCTBEHHbIX U
MYHULUMNANbHbIX yCnyr (B TOM yMcre B NofiHoM o6beme), B Ntobom
TeppuTopuanbHOM nogpasgaeneHnmn opraHa UCNOSTHUTENBHO pacnopaanuTENbHOMo
opraHa MeCTHOro camoyrnpaBrieHusl, No Belbopy 3aaBuTeNs (SKCTEppUTOPManbHbIN
NPVHLMM), NOCPEACTBOM 3anpoca O NpeaoCcTaBeHNN HECKOMbKUX rOCyAapCTBEHHbIX
N (M) MyHUUMNAbHbBIX YCNYr B MHOrOYHKUMOHAMbHbIX LLEHTPax NpeaocTaBneHnsd
rocyAapCTBEHHbIX M MyHUUMNAbHbIX YCyr, NpeayCMOTPEeHHOro ctatben 15.1
depepanbHoro 3akoHa Ne210-d3 (KoMnreKCHbIN 3anpoc)

2.15.1. MNokasaTtensaMmn OOCTYMHOCTU NPeaoCTaBNeHns MyHULUNAIbHOW yCnyru
ABMIAIOTCA:

pacronoXXeHHOCTb MNOMELLEeHUs,, B KOTOpPOM BedeTcs MpueM, Bblgada
[OKYMEHTOB B 30HE AOCTYNHOCTM OBLLECTBEHHOro TPaHCMNopTa;

Hanuyne HeobxoOUMOro KonuyecTBa CrneumanncToB, a Takke MOMELLEHU, B
KOTOPbIX OCYLLECTBNAETCH NpueM JOKYMEHTOB OT 3asdBUTENeWN;

Hanuyne wucyepnbiBalowen MHoOpMauum o crnocobax, nopsgke U Ccpokax
npegocTaBneHns MyHUUunanbHOW yCryrm Ha MHPOpPMaLUMOHHbLIX cTeHaax, EanHom
noptane, PecnybnukaHckom nopTtane, oduuuanbHOM canTe MyHUUMNanbHOro
panoHa;

okasaHve nomMowW uHBanuMgam B MpeofoneHnn ©GapbepoB, MeLlarLmnx
MONyYEeHUI0 MU YCNyr HapaBHe C APYrMMy Nuuamu.

2.15.2. TlokasatenamMu KayecTBa MNpedoCTaBreHns MyHULUUNArbHOW YCryru
ABMIAIOTCA:

1) cobntogeHne CpokoB NpuemMa n pacCMOTPEHUS LOKYMEHTOB;

2)cobntogeHne cpoka NnonyvYeHnsa peadynbtata MyHULMNANbHOM YCNYru;

[okymeHT co3aaH B anekTpoHHon chopme. Ne 1205 ot 23.09.2024. NcnonHutens: PaxmaTynvH P.B. 0 INEKTPOHHbIN
CrpaHunua 16 s 46. CTpanuua cosgaHa: 20.09.2024 08:51 =¥ TATAPCTAH



16

3)oTcyTCcTBME OBOOCHOBAHHbLIX Xanob® Ha HapyweHus aaMUHUCTPaTUBHOIO
pernameHTa, coBepLueHHble paboTHMKkamn OpraHa;

4)KONMYECTBO B3aMMOAEWUCTBUN 3adBUTENSA C AOSMKHOCTHbIMU nunuammn (6e3
yyeTa KOHCynbTauun):

B3aumogencteme 3assutend ¢ pabotHukamm OpraHa uwnm MOL  npwm
NpegocTaBneHn  MyHUUMNAnbHOW  YCnyrMu OCYLeCTBNAeTCs OAWH pas  npu
npeacraBneHnmn 3asiBrieHNsa Co BCeMU HEOOXOANMbIMU JOKYMEHTaMu;

OOVH pa3s B criydyae HeobXoOMMOCTU MonydYeHus pesynbtarta npegocTaBneHns
MyHuuunaneHon ycnyrn B OpraHe unu MOLL B dhopme ak3emnnsipa 351eKTPOHHOro
OOKyMeHTa Ha OymMaXkHOM HocuTerne.

[MpoJomKNTENBbHOCTL OQHOMO B3aMMOLEWNCTBUS 3asiBUTENS C AOSHKHOCTHbLIMU
nvuamMmn nNpu NnpegocTaBneHm MyHULUUNanbHOM YCnyr He npeBbiwaeT 15 MUHYT.

3aaBuTeNb BMpaBe OUEHUTb Ka4yeCTBO MpeAoCTaBfieHUs MyHULMNANbHOM
yCcriyru C TMOMOLLbIO YCTPOUCTB MOOBWXXHOW paguoTenedoHHOM CBA3KU, C
ncnonb3oBaHnem PecnybnukaHcKoro noprana, TepMUHanbHbIX YCTPOUCTB.

2.15.3. "Hpopmaums o xoae npefocTaBlieHNs MyHULMMNANbHOM YCITyrn MOXeT
OblTb nonyvyeHa 3asiBUTENEM B JIMMHOM KabuHeTe Ha EguHom nopTtane,
PecnybnukaHckom noptane, B OpraHe, MOLL.

2.15.4. lNpepoctaBneHme MyHUUUNanbHOM YCIyrn OcywecTBnsSeTcs B Nobom
M®L| no Bbibopy 3asiBUTENA HE3aBUCMMO OT MecTa ero XWUTenbCTBa UM mecta
hakTuyeckoro npoxusaHus (npedbiBaHus) Ha Tepputopun Pecnybnukn TaTapcTaH
MO 3KCTEPPUTOPUANEHOMY MPUHLNNY.

MyHunuyunanbHaa  ycrniyra B COCTaBe  KOMMJMIEKCHOro  3arnpoca  He
npenocTaBnseTcs.

2.16. NHble TpeboBaHuA, B TOM YMCEe YYUTbIBaKOLME OCOOEHHOCTH
npegocTaBneHnsa MyHULMNATbHOW YCIYrn Mo 3KCTeppUTOpUansHOMy NpUHLUUNY (B
cnyyae, ecnv MyHuumMnanbHas ycnyra npefoctaBfiieTcs No aKCTeppuUTopuanbHOMy
APUHLUMNY) 1 OCOBEHHOCTU NPEeAOCTaBNEHNA MYHULMNANbHOW YCIyrn B
3NeKTPOHHOM hopme

2.16.1. Npun npegocTtaBneHn MyHUUMNANBHOW YCNYrn B 35IEKTPOHHON hopme
3asBUTENb BrNpase:

1) NonNy4nuTb WHMOPMaUMIO O TMOpsSAKe W cpokax npenoCcTaBlieHUs
MyHUUMNANbHOW ycnyru, pasmelleHHyto Ha EguHom noptane, PecnybnvkaHckom
nopTane;

2) nogaTb 3asiBfieHMe O NpeaoCTaBfeHMM MyHUUMNAnbHOW YCIYyrn U WUHbIE
AOKYMEHTbI, Heobxoanmble AN NPeaoCTaBfeHUA MyHUUMNANbHOW YCnyru, B TOM
ynucne OOKYMEHTbl M MH(OPMaLNIO, 3NEKTPOHHblIe 06pa3bl KOTOPbIX paHee Obinu
3aBepeHbl B COOTBETCTBUN C MYHKTOM 7.2 YyacTn 1 ctatbn 16 ®egepanbHOro 3akoHa
Ne 210-d3, ¢ ncnonb3osaHnem PecnybnukaHckoro noprana;
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3) nonyunTb CBEAEHUSA O XOAE BbINOSTHEHUS 3asABNEHMA O NpPeaoCTaBrEHUN
MYHULMNANbHOW YCIyr, NoAaHHbIX B 3NTIEKTPOHHOU (POpME;

4) oCyLecTBUTb OLEHKY Ka4ecTBa NpeaocTaBneHns MyHUUmMnanbHOM yenyru;

5) nonyunTb pesynbTaT NpeaoCcTaBfeHUs MyHUUMNAnNbHOM ycnyru B dopme
3SIEKTPOHHOrO JOKYMEHTA;

6) nopaTtb Xanoby Ha pelwleHne n gencremne (besgencrtene) OpraHa, a Takke

ero  [JOOMMKHOCTHbIX N, MyHUUMNANbHbIX  CRyXalux nocpeacTsoMm
PecnybnvkaHckoro  nopTana, noptana  deaepanbHOM  rocyaapCTBEHHOM
MHOPMAaLIMOHHOW  cUCTeMbl,  obecneuuBatollern  npouecc  AocyaebHoro

(BHecynebHoro) obxanoBaHusa peweHnn n genctenn (6e3nencTemg), coBepLleHHbIX
Npu NpenoCTaBfeHUn rOCYyOAaPCTBEHHbIX WM MyHUUMNANbHbIX YCNyr opraHamu,
NpefoCTaBNALWMMA  TOCYLApPCTBEHHbIE M MYHUUMNANbHbIE — YCNYrn,  UX
AOSDKHOCTHLIMU NiLiaMK, roCy4apCTBEHHBIMU U MyHULMMANbHBIMU CYXaLLUMMU.

2.16.2. dopmupoBaHMe  3adBNeHUsT  OCYLUECTBNSETCA  MNOCpPeacTBOM
3anofHEHNsa ANEKTPOHHOW hopMbl 3asaBneHus Ha PecnybnukaHckom nopTtane 6e3
HeobXoANMOCTM OONONHUTENBHOM No4aYM 3a8BNEHNSA B KAKON-Mbo nHom dopme.

2.16.3. NMpwn hopmmpoBaHnn 3assreHns obecneynsaeTcs:

1) BO3MOXHOCTb KOMMPOBAHUS U COXPaHEHNSA 3aABNEHUS U NHbIX JOKYMEHTOB,
HeobXxoauMbIX ONA NpefoCTaBIeHUs YCnyru;

2) BO3MOXHOCTb 3arnofIHEHUSI HECKOSIbKMMW 3a8BUTESNISIMU OQHOW 9NEKTPOHHOM
dopMbl 3adBNeHns npu obpalleHnn 3a ycnyramu, npegnonaratowmmm HarnpasneHue
COBMECTHOIO 3as8BNEeHNS HECKONbKNMU 3asiBUTENSAMU;

3) BO3MOXHOCTb nevaTtn Ha BymakHOM HocuTerne KOnnm 3NeKTPOHHOM (hopMbl
3asiBNeHus;

4) coxpaHeHWe paHee BBEOEHHbIX B AJIEKTPOHHY OpMYy 3asiBlieHUs
3HayeHur B nOOOM MOMEHT MO >XEeNaHWK Monb3oBaTens, B TOM u4ucre npu
BO3HWKHOBEHNN OWINOOK BBOAA M BO3BpaTe ASil NMOBTOPHOrO BBOAA 3HAYEHUA B
3IIEKTPOHHYI0 POpMY 3asiBrEHUS;

5) 3anonHeHue nosien dNeKTPOHHOW POpMbl 3adBNeHUA OO0 Hadarna BBoOAa
CBeleHMN 3asiIBUTENIEM C UCMOJSIb30BaAaHMEM CBedeHun, pasmelleHHblx B ECUA, n
cBeeHun, onybnukoBaHHbIX Ha PecnybnukaHckom nopTarne, B 4acTu, KacatoLlencd
cBefeHNN, OTCYTCTBYIOLLUUX B €ONHOW cUcTeMe naeHTuduKauum n aytTeHTuukayum;

6) BO3MOXHOCTb BEPHYTLCS Ha NOOOM M3 3TanoB 3aMOSfIHEHUS 3NEKTPOHHON
dopMbl 3a8BNeHns 6e3 noTepun paHee BBeLEHHOW MHOpMaLUu;

7) BO3MOXHOCTb OOCTyna 3asiBUTENs K paHee nofaHHbIM UM 3asiBfIEHUAM B
TeyeHne He MeHee OOHOro roga, a Takke 4acTU4HO CPOPMUPOBAHHBLIM 3aSBIIEHUAM
- B TeYeHne He meHee 3 MecsLEeB.

2.16.4. 3anucb 3aaBuTeneM Ha npuem B MOU (mnanee - 3anuco)
ocylwlecTBnsaeTcs nocpeactsoM PecnybrnvkaHckoro noptana, TenegoHa KOHTaKT-
ueHTpa MOLL.
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3aaBuUTENIO NPefoCTaBseTCAa BO3MOXHOCTb 3anucu Ha ntobble cBOBOAHbIE
Ang npyemMa gaty u Bpems B npenesiax yCTaHOBMIEHHOrO B MHOrO(YyHKLUMOHANbHOM
LeHTpe rpaduka npuema.

3anncb Ha onpefeneHHylo aTy 3akaH4YMBaETCS 3a CYTKU 40 HACTYNSIeHNs 3TON
AaTbl.

ans OCYLLECTBIEHUS npeaBapuTenbHON 3anucu nocpeacTBomM
PecnybnukaHckoro noprtana 3asiBUTEND HeobxoauMo ykasaTb 3arnpalumBaemMble
CUCTEMOWN faHHble, B TOM YuUCne:

damunnio, NMsi, OTHECTBO (MPU HANN4YNN);

HoMep TenedgoHa;

agpec 3NeKTPOHHOW NoYThI (MO XenaHuto);

Xernaemyo gaTy n Bpems npvema.

B cnyyae HecoOTBETCTBUA CBEAEHWUN, KOTOpble CooOLWmn 3asBuTenb MNpwu
npeaBapuTenbHON 3annucu, JOKYMeHTaM, NpeacTaBlieHHbIM 3asBUTeNeM Npu fIMYHOM
npueme, npegBapuTesicHasa 3annucb aHHYNMpyeTCA.

[Mpn ocywecTBNeHUN npeasapuTenbHOM 3annucu 3assutento obecneymaeTcs
BO3MOXHOCTb pacneyaTtatb TanoH-noaTeepxaeHne. B crniyvyae, ecnn 3asButenb
COOOLUNT agpec 9NEKTPOHHOM MOYTbl, HA YKasaHHbIM agpec Takke HanpaBsieTcs
NHGOPMaLNA O MNOATBEPXKAEHUUN MpenBapuUTENbHOW 3anucn C yKasaHMeM daTbl,
BPEMEHUN 1 MecTa npuema.

[Mpn ocywecTBneHnn npeaBapuUTeNbHOM 3anncu 3asBuUTeNb B 0683aTeNIbHOM
nopsiake MHopMmnpyeTcss 0 TOM, YTO npeaBapuTernbHaa 3anncb aHHynNupyeTcsa B
cny4yae ero HesBK/ No UcteyeHun 15 MMHYT C Ha3Ha4YeHHOro BpeMeHu rnpuemMa.

3aaBsuTenb B Nt0b6oe Bpems BnNpase oTKasaTbCs OT NpeaBapuTESibHON 3anucu.

3anpellaeTcs TpeboBaTb OT 3asiBUTENS COBEPLUEHUS UHbIX OENCTBUKN, KpOME
NPOXOXAEHUSA naeHTUdMKaUMM n ayTeHTMdMKaumm B COOTBETCTBUM C HOPMATUBHbLIMU
npaBoBbIMN akTamu Poccunckon defepaumn, ykasaHus Lenu npuema, a Takke
NpenocTaBneHns cBeaeHnin, HeobxoanMbIX A4S pacyeTa ANUTeNbHOCTU BPEMEHHOIO
MHTepBana, KoTopbIn HeobxoaMmo 3abpoHMpoBaThL ANs npuemMa.
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3. CocTtaB, nocnenoBaTesibHOCTb U CPOKU BbINOJIHEHUA
agMUHUCTPaATUBHBIX Npoueayp, TpeboBaHUs K NOPAAKY UX BbINONMHEHUs,
B TOM Yucrie 0COGEHHOCTU BbINOJSIHEHUA aAMUHUCTPATUBHbLIX Npoueayp B

3NeKTPOHHOM hopMme, a TaKKe OCOOEHHOCTU BbINOJIHEHUA
aAMUWHUCTPATUBHLIX Npouenyp B MHOro)yHKUMOHANbHbIX LeHTpax

3.1. OnucaHve nocnegoBaTeNbHOCTU AEWCTBUI NPY NpegocTaBNeHnn
MYHULMNANbLHOW yCnyru

3.1.1. NpegoctaBneHne MyHUUMNANBHOW YyCRyrkn BKoYaeT B cebs
cnegywwine agMMHUCTPaTMBHbBIE NPoLenypbl:

1) KOHCYNbTUPOBaHWE 3a9BUTENS;

2) NPUHATUE N PACCMOTPEHUE KOMMIIEKTa AOKYMEHTOB, NpeacTaBreHHbIX
3aaBuTenem;

3) HanpaBrieHe MeXBeAOMCTBEHHbIX 3anpoCOB B OpraHbl, y4acTBylOLLME
B NpefocTaBneHnn MyHUUMNAnNbLHON YCIyru;

4) npoBepka AOKYMEHTOB U Ha3Ha4YeHWe JaTbl 3K3aMeHa;

5) npoBedeHne KBanuUUKaLMOHHOIO 3K3aMeHa, BKIl0oYeHWEe CBEOEHUN B
peecTp;

6) Bblgada (HanpaefeHue) 3aaBUTENIO pesynbTaTta MyHUUMNANbHON
yCnyru;

7) ucnpaeneHne TeXHNYECKNX OLLMOOK.

3.2. OkasaHune KoHCynbTaumn 3asBUTENIO

3.2.1. OcHoBaHMeM Ha4arna BbINOMHEHUS aAMUHUCTPATUBHOM npoueaypbl
aBnseTca  obpalleHne  3adABUTENs N0 BOMNpocaMm,  CBA3aHHbIM  C
npenocTtaBneHneM MyHULMNanbLHOM ycnyru.

[JOSMKHOCTHBIM NULOM  (pabOTHMKOM), OTBETCTBEHHLIM 3a BbIMOSIHEHNE
agAMUHUCTPATUBHOM NpoLenypbl, ABMSeTCS:

npu obpawieHnn 3assutens B MOL, — paboTHuk MOL;

npw obpalieHnn 3assutend B OpraH — Ha4anbHWK OoTAerna CTpouTenbCTBa,
KKX, cBAsnM u 3HepreTukn KcnonHutenbHoOro kommuteta BepxHeycrnoHCKoro
MYHULUMNANbHOrO panoHa (ganee - LOMKHOCTHOE Inuo, OTBETCTBEHHOE 3a
KOHCYNbTUPOBaHUE).

3.2.2. 3aaBuTenb BnpaBe 00OpaTUTLCA 3a KOHCynbTauuen O nopsake u
Cpokax npenocTtaBneHns MyHuumnansHon yenyrn B MOLL nndHo 1 no Tenedony
N 3NEKTPOHHON MouyTe.

PaboTHnk MO®Ll KoHCynbTUpyeT 3asBUTENS, B TOM 4YUChEe MO COCTaBy,
dopme npencraBnsgemMon OOKYMEHTauuu v Opyrum Bonpocam Ans nosnyyvyeHusd
MYHULMNATbHOW YCITyT.

3aaBuUTENb MOXET MONyYnUTb MHAOPMaUUIO O NMOpsiAKe NpeaocTaBieHus
MYHUUMNAaNbHOW ycnyrm Ha opuumansHom cante MdL| http://mfc16.tatarstan.ru.

AOMUHUCTpPaATUBHbIE  MNpouedypbl,  yCTaHaBNMBaeMble  HaCTOALWMM
MYHKTOM, BbIMOMHATCS B AeHb ObpalleHns 3assButens.
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PesynbTatamu BbINOSTHEHUS agMWHUCTPATMBHBIX Mpoueayp SABNSKTCS:
KOHCYnbTauus No coctaBy, popme npeacTaBnsieMon AOKYMEHTauun n apyrum
BoMnpocam, HeobxoaAnMbIM ANs NONYyYEHNS MyHULUNANbHON YCyri.

3.2.3. 3asButenb BnpaBe obpatutbca B OpraH no TenegoHy u
9MIEKTPOHHOM MOYTE, a TaKkKe MONyYnTb KOHCynbTauuio Ha PecnybnukaHckom
noptane, cante OpraHa o NopsiaKe U cpokax NpeaocTaBneHnst MyHULUNANbHON
ycnyru, B TOM 4Mcrne no coctaBy, popMe NpeacraBnsieMon OOKYMEeHTauum u
ApYyrMm Bonpocam Ans nosy4yeHmnss MyHUuunanbHOM yCnyru.

[OomKHOCTHOE NULO, OTBETCTBEHHOE 3a KOHCYIbTUPOBaHME NHPOPMUpPYET
3asBUTENS B COOTBETCTBMM C TpeboBaHMsaMK NyHkTa 1.3.4 agMMHUCTPATMBHOIO
pernamMmeHTa.

AOMUHUCTPaATUBHbIE  Mpoueaypbl, yCTaHaBfMBaeMble  HACTOSILMUM
MYHKTOM, BbIMOSHAOTCS B Te4YeHue Tpex paboumx AHEen co OHS NOCTYNneHus
obpaweHus.

PeaynbTatamu BbINOMHEHUS aAMWHUCTPATUBHBIX Npouenyp SABMASATCS:
KOHCynbTauum No coctasy, hopme npeacraBnseMon JOKYMeHTauun u gpyrum
BOMpoOCcaMm, HeoBXoaMMbIM AN NOSyYEHNA MYyHULMNANbHOM YCNYrn.

3.3. an/IHFITMG N paCcCMOTpeHNne KOMIiekTa JOKYMEHTOB,
npeacrtaBrieHHbIX 3adBUTENIEM

3.3.1. lpuem OOKYMEHTOB AN nNpefocTaBiieHnsa MyHUUMNanbHOW YCIyru
yepe3 ML, nnu yoaneHHoe paboyee mecto MOLIL.

3.3.1.1. 3aasutenp (npeacrasutenb 3asButensi) obpawaetcs B MOL, ¢
3anpocomM O npeaocTaBneHnn MyHULMNANbHOW Yycnyrm wu npencrasnser
AOKYMEHTbI B COOTBETCTBUN C MYHKTOM 2.5 afjMUHUCTPATUBHOIO perfiameHTa.

3.3.1.2. PaboTHmk MOLL, BegyLumin npuem 3asBneHuin:

onpeaensieT npeameT obpalleHus;

yOOCTOBEPSET JINYHOCTb 3aABUTENS;

NPOBOAUT NPOBEPKY NMOTHOMOYUIW NnULa, NoLaroLWero JOKYMEHTbI;

NPOBOANUT NPOBEPKY COOTBETCTBUA JOKYMEHTOB TPeOOBAHUAM, YKa3aHHbIM
B NYHKTEe 2.5 aAMUHUCTPATMUBHOIO perfiaMmeHTa;

3anosiHAET 3aneKkTpPoHHYo hopmy 3aasneHna B AUIC MOL,

npuv nNpegocTaBneHNn  OOKYMEHTOB, YKasaHHbIX B  NyHKTe 2.5
agMVHUCTPATMBHOIO pernameHtTa Ha O6ymaXHOM HocuTene, ocywecTBnseT
CKaHMpoBaHWe npeacTaBfieHHbIX JOKYMEHTOB;

pacnedartbiBaeT 3asBneHmne s AUC MoL;

nepeaaeT 3adBUTESNIO Ha MPOBEPKY M NogNUCaHneE;

nocne nognucaHus ckaHupyet nognucaHHoe 3asasrieHne B AIC MoL;

sarpyxaet B ANC MOL foKkyMeHTbl, npeacTtaBneHHble B 3IEKTPOHHOM
dopMe nnNu 3neKTpoHHble 06pasbl OTCKAHMPOBAHHLIX AOKYMEHTOB, (dOpMUpyeT
3r1IeKTPOHHOE O€eno;

BO3BpallaeT noanucaHHoe 3asiBfieHMe U opurMHanbsl  ByMakHbIX
A OKYMEHTOB;
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BblJaeT 3asaBUTENIO PacrnumcKy B nNpuemMe JOKYMEHTOB.

AOMUHUCTpPaATUBHbIE  Mpouedypbl,  yCTaHaBNMBaeMble  HACTOALWMM
MYHKTOM, BbIMOMHATCS B AeHb ObpalleHns 3asaBuTens.

PesynbTatamu BbINOSTHEHUS agMWHUCTPATMBHBIX Mpoueayp ABMSKTCA:
roTOBOE K OTNpaBKe 3asiBfieHne N nakeT AOKYMEHTOB.

3.3.1.3. PaboTHnk MOLl HanpaBnseT nakeT OOKYMEHTOB, MPUHATbIX OT
3assutens B OpraH B 9aNekTpOHHOW (hopMe (B cOCTaBe MakeToB 3SIEKTPOHHbIX
aen) B TeyeHMe opHoro pabodvero OHA co OHS obpalleHus 3asBuTens B
CTPYKTYypHOe nogpasgenexHme MoOLL.

PesynbTatamu BbINOSTHEHUS agMWHUCTPATUBHBIX Mpoueayp SABMSKTCS:
3asiBfieHMe U NakeT AOKYMEHTOB (3MNeKTPOHHOE Aeno), HanpaBneHHble B OpraH,
NOCPeLCTBOM CUCTEMbI SSTIEKTPOHHOIO B3anMOLEeNCTBUS.

3.3.2. [lpuem JOKyMEHTOB A8 NpefoCTaBNeHUs MyHULMMNansHOW yCryru B
3NeKkTPoHHOM hopme Yepes PecnybnukaHckuin nopTtarn.

3.3.2.1. 3agsutenb Ona nogavn 3adBfieHUSI B ANIEKTPOHHOU dopme
BbINOJSTHAET crneayrLime JENCTBUS:

BbINOJSTHAET aBTOpPM3aLMIO;

OTKPbIBAET POPMY IMEKTPOHHOIO 3asiBfEHUS;

3anosnHseT (opMy 3MEKTPOHHOrO 3asBfIEHUSA, BKIIHOYAIOLLYIO CBEOEHMS,
Heobxoanmble n oba3aTenbHble ANA NPeaoCcTaBNEHNS MyHULUNANBHOW YCAYTU;

npukpennaeT OOKYMEHTbl B ONEKTPOHHOW opMe WM  3NEKTPOHHbIE
obpasbl JOKYMEHTOB K (hOpME 3NEKTPOHHOIO 3asiBfeHust (NpyM HeobXoaANMOCTK);

noareepxgaeT oakT 03HAKOMISTEHNSA N COrfiacusi C yCrioBUAMU 1 NOPSAKOM
npenocTaBneHnss  MyHUMUMNAnNbHOW  yCnyrm B 3NIEKTPOHHOM  dhopme
(ycTaHaBnMBaeT COOTBETCTBYIOLLYHO OTMETKY O corfnacum B dopme
3SIEKTPOHHOrO 3asBIIEHNSA);

noaTBepXxaaeT AOCTOBEPHOCTb COOOLLEHHbIX CBeaeHun (yCTaHasBnmBaeT
COOTBETCTBYHOLLYK OTMETKY B (POpMe 3NEKTPOHHOIO 3asBleHuns);

OTrnpaBnNseT  3anoSfIHEHHOE  JNeKTPOHHOe  3adBneHuve  (Haxumaet
COOTBETCTBYHOLLYK KHOMKY B (OOpME 3NEKTPOHHOIO 3asiBleHUs);

SIeKTPOHHOe  3asABfieHne  noAanucbiBaeTcd B COOTBETCTBUM  C
TpeboBaHNAMM MyHKTa 2.5.3 aAMUHUCTPATUBHOIO pernamMeHTa;

noslyyaet yBegomneHme o6 oTnpaBke 9NeKTPOHHOIo 3asiBIEHUS.

dopmaTHo-fiormyeckass  npoesepka  CPOPMUPOBAHHOINO  3asABfeHus
OCYyLLEeCTBNAETCA Mnocne 3aroSfiHEHUa 3asaBuUTENIeM Kaxaoro wu3 noneu
3I1IEKTPOHHOM POpMbI 3asBreHus. [Npun BbiIsBNEHUN HEKOPPEKTHO 3arMOSfIHEHHOIO
MOt NIEKTPOHHOM (POPMbI 3a8BIIEHNA 3a8BUTENb YBEAOMIISETCA O Xapakrepe
BbIIBMIEHHONW  OWMOKM WM nopsigke  ee  YCTpaHeHust  NOoCpeacTBOM
MHAOPMALMOHHOIO CcoOobLEHNA HEMNOCPEeACTBEHHO B 3NEKTPOHHOW dhopme
3asiBrneHus.

AOMUHUCTpPaATUBHbIE  MNpouenypbl,  yCTaHaBnMBaeMble  HACTOSALWMM
MYHKTOM, BbIMOSHATCSA B A€Hb ObpalleHns 3asaBuTens.
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PesynbtaTamn BbINONMHEHUS aAMWHUCTPATUBHBLIX Mpoueayp SABMSOTCSA:
9MeKTPOHHOE aeno, HanpaeneHHoe B OpraH nocpeacTtBOM  CUCTEMBI
3MEKTPOHHOro B3aMMoaeNCTBUS.

3.3.3. PaccmoTpeHune komnsiekta AokymeHToB OpraHom.

3.3.3.1. OcHoBaHMeM Hayana BbIMOSIHEHUS  aAMUHUCTPATUBHOW
npouenypbl SBNASETCA MNOCTYNMEHUE 3asiBfIEHUS WM UHbIX [OOKYMEHTOB,
HeoOXxoaAMMbIX ANS NpeaoCcTaBEHNS MyHULMNANBHOW YCyTn.

[JOMKHOCTHLIM NMUOM (PabOTHMKOM), OTBETCTBEHHbIM 3a BbIMOIHEHUE
agMUVHUCTPATUBHOM Npoueaypbl ABNSAETCA HadanbHUK OTAeNla CTPOUTENbLCTBA,
KKX, cBasm n sHepretukn KWcnonHutenbHoro komuteta BepxHeycroHCKOro
MYHMUMNANbHOrO panoHa (ganee - OOMKHOCTHOE Nuuo, OTBETCTBEHHOE 3a
npuemM OOKYMEHTOB):

3.3.3.2. [JOSHKHOCTHOE NULO, OTBETCTBEHHOE 3a NPUEM [LOKYMEHTOB, B
cnyyae obpalleHus 3asasuTens ¢ 3assneHmem B OpraH:

onpegensdeT npegMeT obpalleHus;

yCTaHaBSIMBaET JINYHOCTb 3asABUTESS;

NPOBOAUT NPOBEPKY NMNOSTHOMOYUIW NnLa, NoLarLero JOKYMEHThI;

NPOBOANUT NPOBEPKY COOTBETCTBUA JOKYMEHTOB TPeOOBaHUAM, YKa3aHHbIM
B MNyHKTe 2.5 agMWHUCTPATUBHOIO perfiameHTa, MNPOBEPKY COOTBETCTBUS
NpeacTaBneHHbIX OOKYMEHTOB YCTaHOBMEHHbIM TpeboBaHusM (Hagnexawee
odoopMMeHNE KOMUM [OOKYMEHTOB, OTCYTCTBME B [OOKYMEHTax MOAYUCTOK,
NPUNUCOK, 3a4E€PKHYTLIX CIIOB U MHbIX HE OFTOBOPEHHbLIX UCMPaBeHNN);

3anoSfiHAET ONEKTPOHHY OpMYy 3asiBIEHMS B aBTOMaTU3MPOBAHHOM
MHJOOPMaLIMOHHON cucrteme, npeaHasHa4YeHHON ans OoKasaHus
rocyfapCTBEHHbIX N MyHULMNASbHbIX YCAYT;

npu npegocTaBlieHUM  OOKYMEHTOB, YyKa3aHHbIX B NyHKTe 2.5
aAMWHUCTPATUBHOIO pernaMmeHta Ha OyMaHOM HocuTerne, OocyllecTBnseT
CKaHMpoBaHWe npeacTaBfieHHbIX JOKYMEHTOB;

pacneyaTtbiBaeT 3asiBfieHME;

nepegaet 3adBUTENO Ha MPOBEPKY M NogMUCaHneE;

nocrie NoAnucaHna cKaHupyeT NoannucaHHoe 3aaBlIEHNE;

3arpykaet B aBTOMATM3MPOBAHHYKD  WHMOPMALMOHHYKD  CUCTEMY,
npeaHasHayYeHHyY OS5 OKa3aHUs rocydapCTBEHHbIX U MYHUUMNANbHbLIX YCnyr
AOKYMEHTbI, NpeacTaBeHHbIE B 3f1IEKTPOHHON (OOPME UK NEKTPOHHbIE 0Opa3bl
OTCKaHMPOBAHHbIX JOKYMEHTOB, (hOpMUPYET SNEKTPOHHOE Aeno;

BO3BpallaeT noanucaHHoe 3asiBfieHMe W opurMHanbl  BGyMakHbIX
AOKYMEHTOB 3asBUTENIO;

BblJaeT 3asaBUTENI0 PacrmcKy B NpuemMe JOKYMEHTOB.

B cnyyae Hanunuma oOCHOBaHM ONs OTKa3a B nNpuemMe [JOKYMEHTOB
AOIMKHOCTHOE §KLO, OTBETCTBEHHOE 3a MpueM [OOKYMEHTOB, yBedoMMseT
3asBUTESNIS O HANMM4YMM NPensaTcTBUKM A8 npuemMa 3asiBfieHUsa U BO3BpallaeT emy
AOKYMEHTbI C 06BbACHEHNEM COAEPXKaHUS BbIBNEHHbLIX OCHOBaHUI ANS OTKa3a B
npuemMe LOKYMEHTOB.
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3.3.3.3. [lo/mKHOCTHOE N0, OTBETCTBEHHOE 3a NPUeM LOKYMEHTOB, Nocrie
NOCTYNSIEHNA JOKYMEHTOB Ha pacCMOTpPEHUeE:

npuceanBaeT 3asaBfIeHNI0 HOMeEP B COOTBETCTBUM C HOMEHKNAaTypou aen v
craTyc «[1poBepka JOKYMEHTOBY;

n3yyaeT MOCTYNUBLUME 3NEKTPOHHbIE Aerfia, B TOM Yucrie MNpUIioXeHHble
3asBUTENEM [OOKYMEHTblI B ONIEKTPOHHOM (popMe W SNeKTPOoHHble obpasbl
AOKYMEHTOB;

npoBepseT  KOMMJIEKTHOCTb, YUTAEMOCTb  SNEKTPOHHbIX  0bpasos
AOKYMEHTOB;

nposepseT cobnogeHne ycrnoBun OeNCTBUTENBbHOCTU  3SIEKTPOHHOM
nognucu, nocpeactsoM obpauieHns K EguHomy noptany (B cnydae, ecnu
3asgBuUTENIeM NpeacTaBfieHbl  SNEKTPOHHblE  OOKYMEHTbl,  noAnuvcaHHble
YCUINEHHOW KBannMuumMpoBaHHOM 3NEKTPOHHOWN MOAMUCHIO).

[Mpy  Hanuuun  OCHOBaHWW, MPEAyCMOTPEHHbIX  MyHKTOM  2.7.1
aAMWHUCTPATUBHOIO pernamMeHTa, NoaroTaBnnBaeT NPOEKT pelleHnst 06 oTkase
B NpyemMe AOKYMEHTOB, HEOOXoaUMbIX NS NpefoCcTaBfeHns MyHUUMNanbHON
yCnyru.

B cnyyae, ecnv B pe3ynbTaTe NPOBEPKM YCUINEHHOW KBaNnMuumpoBaHHOM
9N1IEKTPOHHOM nognucu BbISIBIIEHO HecobntoaeHne yCroBum ee
OENCTBUTENBHOCTU, MPOEKT pelleHna o6 OTkase [OSMKeH cofepaTb MyHKTbI
ctatbk 11 depepanbHoro 3akoHa Ne 63-P3, KoTopble MNOCAYXUTM OCHOBAHUEM
OS5 ero NpUHATUS.

[MpoekT pelwweHns o6 oTkase B rnpuveme OOKYMEHTOB, HEOOXOAUMbIX ASIS
npenocTaBneHnss MyHUUMNANbHOW YCNyrn, C yKasaHMeM MpUYnH oTKasa (B
cny4yae, ecrnv oCHoBaHWA A51sl 0TKka3a B NpuemMe AOKYMEHTOB, HEOBX0aUMbIX A4
npefocTaBneHns  MyHUMUMNanbHOW  yCIyrn, CBA3aHbl C  HapyLeHWeEM
YCTaHOBMEHHbIX TpeboBaHWN K TakMM AOKyMEHTaM, OCHOBaHUS ANs OTkasa B
npueme OOKYMEHTOB [OJPKHbl coAepxaTb WHGOpMaUuK O HavMeHOBaHWUU
OOKYMEHTOB (MHdOpMaLmu, CBeeHUI), KOTopble He npeAcTaBrneHbl, cogepxat
HeOOCTOBEPHbIE W (UNK) MPOTUBOPEYMBLIE CBeAeHus, O(OpMIeHbl C
HapyLleHMeM YCTaHOBIEHHbIX TpeboBaHuI), HaNpaBnNAeTCs Ha corflacoBaHue B
yCTaHOBJIEHHOM nopsiake nocpencTeom CUCTEMDI SJIeKTPOHHOro
AOKyMeHToobopoTa.

CornacoBaHue rnpoekta pelweHna ob oTkase B nNpueme [OOKYMEHTOB,
HeobXxoauMbIX ANS NpeaocTaBNeHns MyHUUMNANbHOW YCyru, OCyLWecTBNAeTCs
B Nnopsake, NpeayCMOTPEHHOM NMYHKTOM 3.6.4 agMUHUCTPATMBHOIO pernameHTa.

B cnyyae oTcyTCTBMA OCHOBaHW ONS OTKasa B Npueme [OOKYMEHTOB,
NpeayCMOTPEHHbIX  NyHKTOM  2.7.1  agMMHUCTPATMBHOIO  perfamMmeHTa,
AOIMKHOCTHOE NULIO, OTBETCTBEHHOE 3a NPUEM [LOKYMEHTOB, B Te4eHNE OLHOro
paboyero OHs CO AHSA MNOCTYNNEHUs 3asiBfEeHWsl, HanpasnsaeT 3asdBUTENIO,
yKasaHHbIM B 3asiBfiEHUN cnocobom, yBeaoMMNeHne 0 NOCTYNNeHnn 3asiBleHns,
cofepallee BXOAALWMN PErMCTPaLIMOHHBIM HOMEP 3asBIieHNa, AaTy nonyyvyeHnd
3asdBreHns, rnepevYeHb HaumMeHOoBaHuUM pannoB, NpPenCTaBfEHHbIX K HeMmy
AOKYMEHTOB, ATy NonyyeHus pesynbTata MyHUUMNAnbHOM YCIyru.
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3.3.3.4. NcnonHeHnne npoueayp, ykasaHHbiX B nyHktax 3.3.3.1, 3.3.3.3
aAMWUHUCTPATMBHOIO pernameHTa, npu HammMuymm TEXHUYECKOM BO3MOXHOCTU
OCYyLLEeCTBNAETCA B  aBTOMATU4YECKOM  pPeXMMe C  UCMNOSfib30BaHUEM
aBTOMaTU3NPOBAHHON WHM(OPMALUNOHHOM CUCTEMbI, NpeaHa3Ha4YeHHoM NS
OKasaHWs rocya4apCTBEHHbIX N MyHULUNANbHbIX YCIYT.

3.3.3.5. AgMuHuCTpaTMBHbIE Mpoueaypbl, YCTaHaBMBaeMble MMYyHKTOM
3.3.3 agMUWHUCTPATMBHOIO perfiameHTa, BbIMOSHAKTCA B TeYeHue OAHOoro
paboyero gHA CO AHSA NOCTYNNEHNA 3asBfIEHNS HA pacCMOTPEHME.

PesynbTatamu BbINOSIHEHUS aAMWHUCTPATMBHBIX Mpoueayp SABNAKTCSA:
NPUHATBIA Ha pacCMOTPEHNE KOMMMEKT LOKYMEHTOB UMM MPOEKT pelieHns ob
OTkase B MpuemMe [OOKYMEHTOB, HeobxoaumbiXx And npegocTaBneHus
MYHMLUMNANTbHOW YCNyru.

3.4. HanpaBneHne MexBeJOMCTBEHHbIX 3anpoCOB B OpraHbl, y4acTByoLLInE B
npegocTaBneHn MyHMUMNANbHON YCIyru

3.4.1. OcHoBaHneM Ha4ana BbINOSIHEHNA agMUHUCTPATMBHOW Npoueaypbl
ABNAeTCA NOSlydeHne OOSMKHOCTHbLIM NIMUOM (pabOTHUKOM), YNOSIHOMOYEHHbLIM
Ha BbINOSIHEHNE agMWHUCTPATUBHOW npoueaypbl, OT AOSMKHOCTHOro nuua
(paboTHMKa), OTBETCTBEHHOIO 3a NpMeM OKYMEHTOB, MPUHATLIX OT 3asiBUTESS
AOKYMEHTOB.

[JOMKHOCTHBIM NULOM (pabOTHMKOM), OTBETCTBEHHLIM 3a BbINOSIHEHWE
agMUHUCTPATUBHOM NpoLenypbl, ABNSETCA HayvanbHUK OTAeNna CTPoUTENbCTBA,
XKKX, cBg3uM u 3HepreTukn McrnonHutenbHoro kommuteTta BepxHeycnoHckoro
MYHULUMNANbHOrO panoHa (ganee - OOMKHOCTHOE NuuOo, OTBETCTBEHHOE 3a
HanpasfeHne MeXBeLOMCTBEHHbIX 3anpocoB).

3.4.2. [JOmKHOCTHOE nWUO, OTBETCTBEHHOE 3a  HanpaslieHue
MEXBEeJOMCTBEHHbIX 3anpocoB, POPMUPYET W HanpasnaeT B 3NEKTPOHHOM
dopmMe  NocpeacTBOM  CUCTEMblI  MEXBEOOMCTBEHHOIO  9JIEKTPOHHOro
B3auMogenctema (NpyM OTCYTCTBMM TEXHUYECKOM BO3MOXHOCTU — WHbIMU
cnocobamn) 3anpocbl O NpPedocTaBneHMN OOKYMEHTOB W CBEAEHUN,
NpeayCMOTPEHHbIX MYHKTOM 2.6.1 aAMUHUCTPATMBHOIO pernameHTa.

AOMUHUCTpPATUBHbIE  Npoueaypbl,  YCTaHaBMBaAEMble  HACTOALLUM
MYHKTOM, BbIMOSIHAKTCS B A€Hb NPUHATUA 3a8BfIEHNA HA PAaCCMOTPEHME.

PesynbTatamu BbINOSTHEHUS agMWHUCTPATUBHBIX Mpoueayp SABMSKTCSA:
HanpasfeHHble B opraHbl Bfiactu v (Mnv) nogBegoMCTBEHHbIE OpraHam BflacTu
opraHmsaunm 3anpochi.

3.4.3. Cneumannctbl MOCTaBLUMKOB [AaHHbIX Ha OCHOBaHMM 3anpocoB,
NOCTYNUBLLUNX yepes cuctemy MEXBEAOMCTBEHHOIO 9NIEKTPOHHOrO
B3aMMOOeNCTBUS, npegocTaBnsAlT 3anpalumBaemMble OOKYMEHTbI
(MHpOopMaUMo) U HanpaBnsAlT yBeOOMMEHUS 06 OTCYTCTBUM OOKYMEHTa U
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(M) unHGopMauMM, HeobXoauMbIX AN NPefocTaBNeHus MyHULMNanbHOW
ycnyru (ganee — yBegomreHue ob otkase).

AOMUHUCTpPaATUBHbLIE  Mpouenypbl,  yCTaHaBnMBaeMble  HACTOALLUM
MNYHKTOM, BbIMOSHAKOTCA B Te4yeHue nATM OHEeW CO  [OHA  NOCTYNNeHus
MeXBeLOMCTBEHHOIO 3arnpoca B opraH unu opraHusauumio, npegocrasnsowme
AOKYMEHT U MHGOPMALNIO, ECINU UHbIE CPOKM MNOArOTOBKM W HanpaBfeHUs oTBeTa
Ha MeXBEeOOMCTBEHHbIN 3anpoc He yCTaHOoBIEHbl dhedepanbHbIMU 3aKOHaMM,
npaBoBbIMN akTamu [MpaButensctBa Poccuinckon depepaumm n npuHATLIMA B
COOTBETCTBUM C peaeparibHbIMM 3aKOHAMN HOPMATMBHbBIMUY MPaBOBbIMU aKkTamMu
Pecnybnukn TaTtapcTtaH.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHLIX MNpoUeayp SBRASOTCA:
OOKYMEHTbI (CBeaeHns), HeobxogmMmble AN npeaocTaBieHns MyHUUUNAIbHOM
ycnyrn, nmbo yBegomneHne ob oTkase, HanpasfeHHble OOSHKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a HarnpaslieHNe MeXBeJOMCTBEHHbIX 3anpoCOB.

3.4.4. [JOmMKHOCTHOE nWUO, OTBETCTBEHHOE 3a  HanpaslieHue
MeXBeLOMCTBEHHbIX 3anpOCoB:

nosiydaeT 3anpalivMBaemble 4epe3 CUCTEMY  MEeXBEeLOMCTBEHHOro
3IEKTPOHHOr0 B3aMMOAENCTBUS OOKYMEHTbl (cBedeHust), Heobxogumble OnNs
NpenocTaBneHMs MyHMUUNanbHOW ycnyri, nnbo ysegomrieHne ob oTkase npu
OTCYTCTBUM OOKYMEHTa U (Unn) nHdopmaumu;

npyv  HanmMuyMnm  OCHOBaHWW,  MPeaYyCMOTPEHHbIX  MyHKToM  2.7.1
agMVHUCTPATUBHOIO pernameHTa, NoaroTaBnmMBaeT NPOEKT pelieHns o6 oTkase
B Npueme OOKYMEHTOB, HEODOXOAMMbIX ONS NpeaocTaBfeHUs MyHULUNAanbHOW
yCnyru.

[MpoekT pelweHna o6 oTkasze B npueme OOKYMEHTOB, HEOOXOAUMbLIX ASiS
npenocTaBneHns MyHUUMNANbHOW YCNyrn, C yKasaHMeM npuynH oTKasa (B
cny4yae, ecrnv OCHoOBaHWA AN1sl 0TKka3a B NpuemMe AOKyMEHTOB, HEOBX0aUMbIX A4
NpefocTaBneHns  MyHUMUMNanbHOW  yCIyrn, CBA3aHbl C  HapyLeHWEM
YCTaHOBMEHHbIX TpeboBaHWN K TakMM AOKyMEHTaM, OCHOBaHUS AN OoTkasa B
npueme OOKYMEHTOB [OJPKHbI coAepxaTb WHOpMauuk O HauMeHOBaHUu
OOKYMEHTOB (MHGOpMaLmu, CBeEHUI), KOTopble He NpeacTaBreHbl, cogepxat
HeQOCTOBEPHble U (MNKW) NpoTUBOPEeYMBbIE CBeAdeHUs, 0dopMIieHbl C
HapyLleHMeM YCTaHOBIEHHbIX TpeboBaHUI), HaNnpaBNAeTCs Ha cornacoBaHue B
yCTaHOBJIEHHOM nopsake nocpencTeom CUCTEMDI SJTIeKTPOHHOro
AOKYyMeHTOobopoTa.

CornacoBaHue npoekta pelweHnsa ob oTkase B nNpueme [OOKYMEHTOB,
HeobXxoauMbIX AN NpeaoCcTaBNeHNs MyHULMNANbHOW YCNYr, OCyLWEeCcTBNAEeTCS
B Nopsake, NpeayCMOTPEHHOM NYHKTOM 3.6.4 agMUHUCTPATMBHOIO pernameHTa.

AOMUHUCTPaATUBHbIE  Mpouenypbl, yCTaHaBiMBaEeMble  HaCTOSALMM
MYHKTOM, BbIMOMHAKTCA B AEHb NOMy4YeHUss CBEAEHUN N0 MEXBEAOMCTBEHHbLIM
3anpocam.

PesynbTatamu BbINOSTHEHUS agMWHUCTPATMBHBIX Mpoueayp SABNAKTCS:
OOKYMeEHTbI (cBefeHus), Heobxoaumble ONa NpeaocTaBeHns MyHULMNanbHOM

[okyMeHT co3aaH B anekTpoHHow copme. Ne 1205 ot 23.09.2024. VicnonHuTtens: PaxvatynuH P.B. B SINNEKTPOHHbIA
CtpaHunua 26 u3 46. CTpaHuua cosgara: 20.09.2024 08:51 =¥ TATAPCTAH



26

ycryru, nNpoekT pelleHna ob oTkase B npnemMe OOKYMEHTOB, HeOBXxoauMbIX ONd
npeanocTaBneHns MyHULMNATbHOW YCITyTr.

3.4.5. WcnonHeHne npoueayp, ykasaHHbIX B nyHkTax 3.4.2, 3.4.4
agMUHUCTPATUBHOIO pernamMeHTa, npyv HannMynm TeXHUYECKOW BO3MOXHOCTU
OCyLWecTBNAeTCcs B aBTOMATMYECKOM  pexumme C  UCMOSb30BaHUEM
aBTOMaTU3NPOBAHHOW WHMOPMALMOHHON CUCTEMbIl, MpeAHasHadYeHHOW [N
OKa3aHus rocygapCTBEHHbIX U MyHUUUNANbHbIX YCAyr, B TOM YMCIie C MOMEHTa
pernctpauuun 3asiBfieHns B COOTBETCTBUN C MYyHKTOM 2.13 aAMUHUCTPATUBHOIO
perrnameHTa.

3.4.6. MakcumanbHbIN CPOK BbIMOSMIHEHUS aAMUHUCTPATMBHbIX Npoueayp,
yKasaHHbIX B NyHKTe 3.4 agMWHUCTPATMBHOINO perfiameHTa, COoCTaBfiseT NATb
pabounx aHen.

3.5. lpoBepka AOKYMEHTOB 1 Ha3Ha4yeHWe OaTbl 9K3amMeHa

3.5.1. OcHoBaHMeM Havana BbIMONMHEHNA aAMUHUCTPATMBHOW NpoLenypbl
ABNAeTCA NOCTynSfieHne OT [AOJDKHOCTHOroO nuua, OTBETCTBEHHOro 3a
HanpasfeHMe MeXBEeOOMCTBEHHbIX 3anpocoB, [OOKYMEHTOB (CBedeHun),
HeobxoauMbIX ONA NpegoCcTaBeHUss MyHULMNANbHOW YCIyri.

[OSMKHOCTHBLIM nmuom, OTBETCTBEHHbIM 3a BbIMOSHEHNE
alMUHUCTPaTUBHOWN npouenypbl, ABNSAETCH HadalbHUK OTAena CTpouTenbCTBa,
KKX, cBasm n sHepretukn WcnonHutenbHoro komuteTta BepxHeycrioHcKoro
MYHUUMNANbHOrO pavoHa (Janee - LO/MKHOCTHOE IMUO, OTBETCTBEHHOE 3a
No4roTOBKY pe3yrnbTaTa NpeaocTaBlieHns MyHULUNAansHOW YCnyru).

3.5.2. [JomKHOCTHOE MU0, OTBETCTBEHHOE 3a MOArOTOBKY pesyrnbraTa
npeaocTaBneHnsa MyHULMNAIbHOW YCIyTrn:

paccMmaTpmBaeT CPOPMMPOBAHHBIN KOMMMEKT AOKYMEHTOB, HEOH6XOANMbIX
ANs NpefoCTaBneHns MyHUUMnansHou yenyri;

Nnpu BbISBIEHMM  OCHOBaHMM ONA  OTKasa B  MpefoCTaBfieHuu
MYHUUUNANbHOW YCNYru, YyKa3aHHbIX B NyHKTe 2.8.2 agMUMHUCTPaTUMBHOIO
perrnameHTa, nogrotaBnMBaeT MPOEKT peweHns o6 oTkase B aTTecTtauuw.
CornacoBaHune npoekTa peleHna o6 oTkase B aTTecTaumn, OCyLLECTBISETCA B
nopsake, NnpeaycMOTPEHHOM MYHKTOM 3.6.4 afMUHUCTPaATUBHOIO perfiamMmeHTa;

B Crnyyae OTCYTCTBMSA OCHOBaHWW [ONA OTKasa B MpefoCTaBrieHuu
MYHULMNAbHOW YCIyrK, NPegyCMOTPEHHbIX MYHKTOM 2.8.2 afMUHUCTPaTUBHOIO
perfnameHTa, MO WUTOraM pPacCMOTPEHUS [OOKYMEHTOB, HeobXoguMbIX AJis
npeanocTaBneHns MyHUUMNANbHOW YyCryry, NoArotaBfMBaeT NPOEKT NMcbMa O
AOonycke 3asiBUTENS K NPOBEAEHUD KBanM@UKaLUMOHHOIO 3K3ameHa, C JaTown
3K3aMeHa.

AOMUHMCTPATUBHbIE  Mpouenypbl,  yCTaHaBnMBaeMble  HACTOALLUM
MYHKTOM, BbINOJTHAKOTCS B TeYEeHMe ABYX paboumnx AHEN C MOMEHTA NOCTYNNEHUS
cBeaeHun.
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PesynbTatamu BbINONMHEHNA aAMUHUCTPATUBHLIX MNpoueayp SBRASOTCA:
NPOEKT NUCbMa, HanpaBfeHHbIM Ha nognuck Pykosoautento OpraHa (nuuy, nm
YNOSTHOMOYEHHOMY).

3.5.3. PykoBogutenb OpraHa (nuuo, UM YyrnofIHOMOYEHHOE) yTBepXaaeT
peweHne u 3aeepsdeT ero nedvatbto OpraHa. [lognucaHHble [OOKYMEHTbI
HanpaBnATCA OO/MKHOCTHOMY NuLy, OTBETCTBEHHOMY 3a MOLrOTOBKY
pesynbTaTa NpeaocTaBneHns MyHUUMNansHOW yCnyru.,

AOMUHMCTPATUBHbIE  MNpouenypbl, yCTaHaBnMBaeMble  HACTOALLUM
MNYHKTOM, BbIMOSHAKTCA B A€Hb NOCTYMNMEHUS NMPOeKTa Ha yTBepXaeHue.

PesynbTaTamu BbIMNONHEHNA aAMUHUCTPATUBHLIX Mpouenyp SABMSKOTCS:
YyTBEPXKOEHHOE pELLEHNE.

3.5.5. [lomkHOCTHOE ML, OTBETCTBEHHOE 3a MOAroTOBKY pesyribTaTa
npeaocTaBneHMss MyHMUMNANbHOW yCnyrn, yBegomnsaeT 3asaButensd 0 NPUHSATOM
peLleHnn NocpenCTBOM 3aKa3HOro NOYTOBOrO OTMPaBiEHUSA C YBEAOMIIEHNEM O
BpydYeHUn nmbo B BMOE INEKTPOHHOrO OOKYMEHTa, MNOAMMCAHHOro MpPOCTON
3IEKTPOHHOM NOANUCHIO, Yepe3 MHPOPMALIMOHHO-TENEKOMMYHUKALMOHHbIE CETH
obwero pgoctyna, Bkmo4vasi ceTb «MHTEepHeT», B TOM 4uUCre MOCpPeacTBOM
EavHoro noptana.

AOMUHMCTPATUBHbIE  MpoUenypbl, yCTaHaBnMBaeMble  HACTOALLUM
MNYHKTOM, BbIMOMHAKTCA B TeyeHne opgHoro pabodero AOHA C MOMeEHTa
yTBEPXOEHUA.

PesynbTaTamu BbIMNONHEHNA aOMUHUCTPATUBHLIX Mpouenyp SBMSKOTCS:
yBEJOMITEHUNE 3a8BUTENS O AaTe 3K3aMeHa 1 ob oTKase B AOMNYCKe K 3K3aMeHY.

3.5.6. MakcumarbHbI CPOK BbINOSHEHUS a4MUHUCTPATUBHbLIX Npouenyp,
yKasaHHbIX B MNyHKTe 3.5 agMUHUCTPATMBHOIO perfiameHTa, CocTaBnsieT Tpex
pabounx gHen.

3.6. lNpoBeaeHne kBanMMpUKaLunoHHOro ak3aMmeHa

3.6.1. OcHoBaHMeM Ha4ara BbINOSHEHNS agMUHUCTPATUBHOMW NpoLenypbl
ABNAETCA NPUHATME peLleHns O NpoBeAeHUM KBanngmKaLunoHHOro sk3amMmeHa.

OTBETCTBEHHbIM 3@ BbINOSIHEHWE AAMUWHUCTPATMBHOM npoueaypbl,
ABNAEeTCA aTtrecTaymMoHHas KOMUCCUSA, OOMKHOCTHOE L0, OTBETCTBEHHOE 3a
No4roTOBKY pe3yrnbTaTta npeaocTtaBfieHna MyHULUNANbHOW YCyru.

3.6.2. ATTectauMoHHas KOMMUCCUSA MNPOBOAUT  KBaNUUKaLVOHHbLIN
3K3aMeH.

Mo pesynbTaTam KBannMdUKaLuMOHHOIO 3Kk3aMeHa roToBUTCS MPOTOKOIT:

00 aTTecTauum 3asiBUTENA B Cly4yae €ero COOTBETCTBUM KPUTEPUAM
aTTectauuu;

o6 oTKkase B aTTecTauuMu 3asBUTENd B Clly4yae €ero HecOoOTBEeTCTBUU
KpUTepusm atrectaunm nmbo ecnu 3asaBuTenNb Ha KBaNMUKaLNOHHbIN 3K3aMeH
He saBuncs.
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AOMUHUCTpPaATUBHbLIE  Mpouenypbl,  yCTaHaBnMBaeMble  HACTOALLUM
MNYHKTOM, BbINOJSTHAKOTCA B Te4eHne ogHoro paboyero gHSA B Ha3HaYeHHyo gaTty
npoBefeHns KBannduKkaLnoHHOro ak3amMmeHa.

PesynbTatamu BbIMNONHEHNA aOMUHUCTPATUBHLIX Mpouenyp SABISATCA:
NPOTOKO aTTeCTaunMoOHHON KOMUCCUN.

3.6.3. [JO/mMKHOCTHOE UL, OTBETCTBEHHOE 3a MOAroTOBKY pe3yrbTaTa
npeanocTaBneHUss MyHUUMNANbHOW YCNyru, Ha OCHOBaHWUM MPOTOKOMa roToBUT
NPOEKT npukasa (pacnopsikeHuns) ob atrectaumm unm ob oTkase B aTTectaumm u
HanpasnsaeT Ha nognucb pykosoautento OpraHa (nvdy, UM YNOTHOMOYEHHOMY)
Ha corfnacoBaHMe B YCTaAHOBJIEHHOM rMopsgKke MNocpeacTBOM  CUCTEMBI
31IEKTPOHHOro AOKYyMeHToobopoTa.

AOMUHUCTpPaATUBHbLIE  Mpouenypbl,  yCTaHaBnMBaeMble  HACTOALLUM
MNYHKTOM, BbINOSHAOTCA B TeyeHne ogHoro paboyero AOHA C MOMEHTa
NOCTYMNJIEHNA NPOTOKOSIA.

PesynbTatamu BbIMNONHEHNA aAMUHUCTPATUBHLIX MNpoLenyp SABISATCH:
HanpaBfeHHbIM Ha NOANUCH MPOEKT NpukKasa (pacrnopsXKeHus ).

3.6.4. CornacoBaHune n nognucaHue npoekTa pesynbraTa
npeaocTaBneHUss MyHUUMNanbHOW Yycnyrn (ganee — MnpoekTbl JOKYMEHTOB)
ocyLlecTensaeTcd pykoBoauTenem CTPYKTYPHOro nogpasgeneHus,
OTBETCTBEHHbIM 3@ MNOArOTOBKY pe3ynbTaTta MyHUUMNANbHOW  YCnyru,
pykosoautenem OpraHa.

[MoarotoBnieHHble  MNPOEKTbl  AOKYMEHTOB, WMEKWMEe  3aMedvaHus,
BO3BpaLLaTcs Ha AopaboTKy nvuy, OTBETCTBEHHOMY 3a NOArOTOBKY pesynbTaTa
MyHUUMNaneHon ycnyru. ocne yctpaHeHus 3ameyaHnn NpoeKTbl 4OKYMEHTOB
NOBTOPHO NepeaatnTca ANA cornacoBaHus N NoanncaHns.

Pykosogutens OpraHa npu pacCMOTPEHUM MNPOEKTOB [OOKYMEHTOB
npoBepsdeT cobniogeHne agMUHUCTPATUBHOIO perfiaMeHTa  LOSMKHOCTHBIMU
nuuamu OpraHa B 4acTy CPOKOB BbINOSTHEHUS aAMUHUCTPATUBHbLIX NMpoueayp, Ux
nocnegoBaTenibHOCTM U MOSMHOTLI, HanNUyus CorfacoBaHUW YNOSTHOMOYEHHbIX
AOJDKHOCTHLIX nNuy, OpraHa B cUCTEME 3NEKTPOHHOMO OKYMEHTOObopoTa.

B cnyyae BbISBNEeHUA HapyweHuMA B YacTW CPOKOB BbINOSHEHUS
agMUHUCTPATUBHbLIX  Mpoueayp, WX MocrnefoBaTesibHOCTM U MOJSTHOTHI
Pykosoantens OpraHa wuHUUMMPYET npuBrieYeHMe K OTBETCTBEHHOCTU nuu,
AO0NYCTUBLUMX HapYyLIEeHUs, B COOTBETCTBUN C NYHKTOM 4.3 agMUHUCTPATUBHOIO
pernamMeHTa.

PykoBogutens OpraHa (nuuo, UM YNONHOMOYEHHOE) yTBEpXXAaeT npukas
(pacnopskeHne) 3aBepsieT ero neyatbto OpraHa.

AOMUHUCTpPaATUBHbIE  MNpouenypbl,  yCTaHaBnMBaeMble  HACTOSALWMM
MYHKTOM, BbIMOSIHAKTCA B A€Hb NOCTYMNMEHUS NpoeKTa Ha yTBepXaeHue.

PesynbTatamu BbINOSIHEHUA agMWHUCTPATMBHBIX Mpoueayp ABNAKTCA:
pelueHne o6 oTkase B NpMeme JOKYMEHTOB HEOOXoAMMbIX ANs NpeaoCTaBfeHUs
MYHULMNANbHOW YCIyrn, yTBEPXAEHHbIN NpUKas (pacrnopsXXeHue).

3.6.5. [JO/mMKHOCTHOE nNULO, OTBETCTBEHHOE 3a MOArOTOBKY pes3ynbTaTta
npeanocTaBneHns MyHUUUNanbHOW YCIyrn, Ha OCHOBaHUM NOAMNWUCAHHOIo
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npuKasa (pacnopsKeHusi) BHOCUT cBefeHnsa 06 atTecTauumm aKkcnepTa B peectp
3KCMnepToB, NPUBIIEKAEMbIX K MPOBEAEHUID MEPOMNPUATUIA MO MyHULMUNANBHOMY
XUULLHOMY KOHTpPOMIO (fanee — peectp).

AOMUHMCTpPaATUBHbIE  Mpoueaypbl, yCTaHaBnMBaeMble  HACTOALLUM
MNYHKTOM, BbINOSHAOTCA B TeYeHMe O4HOro paboyero AHA Co AHSA noanucaHus
npukasa (pacnopsikeHusi) o6 aTtrectaumn.

PesynbTaTamu BbIMNONHEHNA aOMUHUCTPATUBHLIX Mpouenyp SABMSKOTCS:
aKTyanm3anpoBaHHbIN peecTp.

3.6.6. VcnonHeHne npouenyp, YkasaHHbiXx B MyHkTax 3.6.3. - 3.6.5.
agMUHUCTPATUBHOIO perfnamMmeHTa, Mnpyu Hannynm TEeXHUYECKOW BO3MOXHOCTU
OCYWEeCTBNAeTCs B aBTOMATMYECKOM  peXxmme C  MCMNOoSib30BaHUEM
aBTOMaTU3NPOBAHHON WHM(OPMALUNOHHOM CUCTEMbI, NpeaHa3Ha4YeHHoM Ans
OKa3aHuWs rocy4apCTBEHHbIX N MyHULMNAMNbHbIX YCIYT.

MakcumarnbHbIl  CPOK  BbINOMIHEHUST  aAMUMHUCTPATMBHLIX MNpoueayp,
yKasaHHbIX B MyHKTe 3.6. agMWHUCTPATMBHOINO perfiamMeHTa, COCTaBnsieT Tpwu
pabounx AHs.

3.7. Bblgaya (HanpaBreHve) 3asiBUTEN0 pesynbTaTta MyHUUMnanbHom ycryru

3.7.1. OcHoBaHMeM Ha4ana BbINOSHEHUS a,D,MMHMCTpaTMBHOVI npouenypsbl
ABndeTcda rnonydeHne AOJTKHOCTHbIM JIMLUOM, OTBETCTBEHHbLIM 3a BbIMNOJIHEHNE

agMUHUCTPaTUBHOMN npoueaypsl, [IOKYMEHTA, NOATBEPXaatoLLEero
NnpeaocTaBneHne MyHULMNAanbHOM YCryriu.
[10/mKHOCTHbLIM nuuom, OTBETCTBEHHbIM 3a BbIMNOSTHEHNE

agMUHUCTPATUBHOM NpoLenypbl, ABNSETCA HayvanbHUK OTAeNna CTPoUTENbCTBA,
KKX, cBAsn n 3HepreTukn KcnonHUTenbHOro kommteta BepxHeyCrioHCKOro
MYHULUMNANbHOrO panoHa (fanee - OOMKHOCTHOE nuuOo, OTBETCTBEHHOE 3a
Bblaayvy (HanpasrieHne) JOKYMEHTOB).

3.7.2. [JOrmKHOCTHOE nuuLO, OTBETCTBEHHOE 3a Bblgady (HanpasrieHue)
AOKYMEHTOB:

obecneynBaeT perncTpaumio M BHECEeHMEe CBedeHUW O pesyrnbTaTte
npeoocTaBneHUs  MyHUUMNanbHOM  ycnyrm B NOACUCTEMY  BeOeHUs
AOKyMeHTaumu aBTOMaTU3NPOBaHHOWN MHJOPMaLIMOHHON CUCTEMBbI,
npeaHasHa4YeHHOW ONA OKa3aHWA rocya4apCTBEHHbIX U MyHULUNANbHbLIX YCNYT;

n3BellaeT 3aaBuUTENs (ero npeacrtasuTensi) cnocobom, ykasaHHbIM B
3adBreHun, O pesynbTaTte npefoCTaBneHns MyHuUMnanbHOW Yycryrm nm o
BO3MOXXHOCTM MOSyYeHNa pesynbTaTta npegocTaBneHns MyHULunansHON yCryru
B OpraHe vnn 8 MOLI.

WcnonHeHne npouenyp nNpu  HanmuMyuMm  TEXHUYECKOM BO3MOXKHOCTU
OCyLLlecTBNAeTCA B  aBTOMATU4YECKOM  pexmmMe C  UCMNOSib30BaHWEM
aBTOMaTU3NPOBAHHON WHMOPMALNOHHOW CUCTEMbI, NpeagHa3Ha4YeHHoOW AOns
OKa3aHWs rocy4apCTBEHHbIX N MyHULUMANbHbIX YCYT.

AOMUHUCTpPaATUBHbIE  MNpouedypbl,  yCTaHaBNMBaeMble  HACTOALWMM
MYHKTOM, BbIMOSHAKOTCA B Te4eHne OAHOro pabo4vero gHSA CO OHSA MOANMCaHUS
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AOKYMeHTa, HABNAKLWErocs pes3ynbTatoM MpefoCTaBneHns MyHUUUnanbHOW
yCnyru, ynofiHOMOYeHHbIM AOMKHOCTHbIM nuuom OpraHa (OpraHom).

PesynbTatamu BbINOSTHEHUS agMWHUCTPATMBHBIX Mpoueayp ABNAKTCA:
pasmMelleHne CBeieHn O pesyrnbTaTte npeaocTaBneHns MyHUUUnansHOW yeryru
B MH(POPMAaLIMOHHLIX CUCTEMAX, U3BELLIEHME 3aaBuTens (ero npeacrasnTend) o
pesynbTaTte npeaocTaBfieHUss MyHUUMNAnbHOM YyCnyrm u  cnocobax ero
NoSTy4YeHus.

3.7.3. lopsagok Bblgayn (HanpasreHusl) pesynbTaTa npeaocTaBneHns
MYHULMNANbHOW YCIYTrn:

3.7.3.1. Tpn obpaweHnn 3aaButend 3a pesynbTaToOM MyHULMNANbHOM
ycnyrn B MOLU, paboTHnk ML BbigaeT 3asasBuTento pesynbtat MyHULMNAanbHOM
ycnyru B oopme ak3emMnnspa 3f1eKTPOHHOro JOKYMeHTa Ha ByMaHOM HocuTene.
Mo TpeboBaHUIO 3a9BUTENS BMECTE C 9K3EMMIISIPOM INIEKTPOHHOIrO JOKYMEHTa
Ha OymaXXHOM HocuTene emy npeaoCTaBMseTCA 3K3EMMNAP 3NEKTPOHHOMo
AOKYMeHTa nyTeM €ero 3anMcuM Ha CbeMHbIN HocuTemnb WHGOopMauUnn unm
HanpasneHUs 3K3eMNsisipa 3NIEKTPOHHOIrO JOKYMEHTa Mo 3f1IEKTPOHHOM noyTe B
agpec 3assutensd. [lpu 3annucm Ha CbeMHbIM HOcUTenb WHGOPMaUUU WUnu
HanpasfeHUn 3JK3eMnnsipa 9NEKTPOHHOrO [LOKYMEHTa, Ha OCHOBE KOTOPOro
COCTaBfEH 3K3eMMNAP 3NIEKTPOHHOro AOKYMeHTa Ha BymMakHOM Hocutene, no
9IEKTPOHHOM  MNOYTE MAEHTMYHOCTb TaKOro 9K3eMmnnsapa AfEeKTPOHHOro
AOKYMEHTa 9K3eMMMApY I3MEKTPOHHOro OOKYMEHTa Ha OymaXkHOM HocuTene
3aBepdeTcs YNOSIHOMOYEHHbIM COTPYAHMKOM C WUCMNOSIb30BAHMEM YCUIEHHOM
KBannuunpoBaHHON 3N1EKTPOHHOW NOAMNUCK.

AOMUHUCTPaATUBHbIE  MpoLenypbl,  yCTaHaBNMBaeMble  HACTOSALWMM
MYHKTOM, BbINOSTHAKTCA B NOpSAKe O4epeaHOCTH, B A€Hb NPUOLITUS 3aaBUTENS
B CPOKW, YCTAHOBMEHHbIE perfnameHToMm paboTsl MOL.

PesynbTatamu BbINOSIHEHUA aaMWHUCTPATMBHBIX Mpoueayp SABNAKTCS:
domkcauma pbakta Bblgadn pesynbTaTa npeaocTaBleHns MyHULMNAIbHON YCnyrn
B AVIC M®L, pesynbTaT npedocTaBrieHUss MyHULMNATbHOW YCIyru, BblOaHHbIN
3asBUTESIO.

3.7.3.2. Tpn obpaweHnn 3aaBuTend 3a pesynbTaToOM MYHULMNANbHOM
ycnyrn depe3 PecnyObnukaHckui nopTtan 3asBuTento B JNUYHbIA  KabuHeT
aBTOMaTUYECKN HaNpaBliieTCA 3NEKTPOHHbIN 0b6pa3 AOKyMeHTa, ABNALEeroca
pesynbTaToM MpPefoCTaBfeHns  MyHUUUNanbHOW  ycnyrn, MOANUCaHHLIN
YCUNEHHOWN KBanndUUMPOBaAHHOW 3NIEKTPOHHOM MNOAMUCLID YNOSTHOMOYEHHOro
AormkHocTHoro nuua OpraHa (OpraHom).

AOMUHUCTpPaATUBHbIE  MNpouenypbl,  yCTaHaBiMBaeMble  HACTOSALWMM
MYHKTOM, BbINOMHAITCA B [AEeHb NOAMUCaHUA OOKYMeHTa, noareepXaaroLlero
npegnoctaBneHMe (OTka3 B NpedoCcTaBfeHMN)  MYHUUMNANIbHOW  YCIyrn,
YNONMHOMOY€EHHbIM OOMKHOCTHLIM nNnuoM OpraHa (OpraHom).

PesynbTatamn BbINOSTHEHUS agMWHUCTPATMBHBIX Mpoueayp SABNAKTCS:
HanpasneHve (nNpegocTaBrieHMe) C  UCnonb3oBaHMeEM PecnybnmkaHCcKoro
noptana 3adaBUTEN0 [OOKYMEHTa, NOATBepXAalLlero npeaocTaBreHne
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MYHUUMNANbHOM yCryrun (B TOM YUCe OTKa3 B NpeAoCTaBleHnn MyHULMNAIbHOM
ycnyri).

3.7.3.3. lNpn obpalleHnn 3asiBuTENa 3a pes3yrbTaTOM MyHULMNANbHON
ycnyrmn B OpraH, 4OMKHOCTHOE NULIO, OTBETCTBEHHOE 3a Bblgayy (HanpasreHue)
AOKYMEHTOB, BblJaeT 3asBUTEN0 pes3ynbTaT MyHuumnanbHom ycnyrn. [lo
TpeboBaHMO 3a8BUTENA BMECTE C IK3EMMSISIPOM INIEKTPOHHOIO JOKYMEHTa Ha
BymMaXHOM HocuTene emy npenocTaBnseTca 9K3eMnndp  9SIEKTPOHHOro
AOKYMEeHTa NyTeM €ro 3anMcuM Ha CbeMHbIA HOCUTENb WHgOpMaunm unm
HanpasfeHUs1 3K3eMNIIsipa SNIEKTPOHHOIO JOKYMEHTA MO 3f1IEKTPOHHOM NnoyTe B
agpec 3aaBuTens.

AOMUHUCTpPaATUBHbIE  Mpouenypbl,  yCTaHaBfMBaeMble  HACTOALUUM
MYHKTOM, OCYLLUECTBIAIOTCA B MNopsigke oO4YepedHocTW, B [AeHb NpubbiTus
3asBMTEN B COOTBETCTBMM C [1paBuriamm BHYTPEHHEro TpyL4oBOro pacnopsiaka
OpraHa.

PesynbTatoM BbINONHEHUST aAMUHUCTPATUBHBIX Mpoueayp SABNSAKTCS:
domkcauma bakta Bblgadm pesynbTaTa NnpeaocTaBfieHNa MyHULMNATbHOW YCyrn
B aBTOMaTMU3NPOBAHHOWN WMHAOPMALMOHHOW cuUCTeMe, npeaHasHadeHHoOW Angd
OKa3aHWs rocy4apCTBEHHbIX N MyHULMNANbHbIX YCYT.

3.8. VicnpaBneHne TeXHNYECKNX OLLMOOK

3.8.1. B cny4yae oGHapyXeHUsi TEeXHUYECKON OLMBKM B [OOKYMEHTE,
ABMAOLWLEMCH pe3yrbTaTOM MYHULUMNAnNbHOW YCNyru, 3adBuUTEeNb HanpasnseT B
OpraH:

3asBneHne o6 ncnpaeBneHnn TexXHUYeckon owmnbku (npunoxeHune Ne 5 k
HacTosAWeMY agMUHUCTPATUBHOMY pernameHTy);

OOKYMEHT, BblAAHHbIN 3a8BUTENIO Kak pe3ysibTaT MyHUUMNAanbHON yCnyru,
B KOTOPOM COOEPXUTCH TEXHUYECKasi oLInbKa;

OOKYMEHTbI, UMeoLlune puanyeckyo curny, CBuOeTenbCcTBylLmMe o
HaNM4YnUM TEXHNUYECKON OLLNOKMN.

3aaBneHne 06 wuvcnpaBreHUn TexXHUYEeCKOn OWwubKkn B CBeOEHUSX,
yKa3aHHbIX B JOKYMEHTe, SABMAILWEMCHA pe3yribTaTtoM MyHUUMNANIbHON YCRyru,
nogaetca 3asiButenieM  (ynosIHOMOYEHHbIM npeacTaBuTeneM) MOYTOBLIM
oTnpasneHnemM (B TOM 4YuCNe C UCMOMb30BaHMEM SNEKTPOHHOM MOYThI), NMBOo
yepes PecnybnukaHckui noptan nnv MOLl.

3.8.2. [omkHOCTHOEe nuuo, OTBETCTBEHHOE 3a MpueM [OOKYMEHTOB,
OCywWecTBNAeT npuemMm 3asaBfneHust o6 ucnpaBfeHUM TEXHUYECKOM OLUMOBKM,
perucTpupyeT 3asiBfieHMe C MpUIIOXKEHHbIMU JOKYMEeHTaMn U nepegaeTr ux
AOIMKHOCTHOMY 1Ly, OTBETCTBEHHOMY 3a 06paboTKy AOKYMEHTOB.

AOMUHUCTpPaATUBHbIE  MNpouenypbl,  yCTaHaBnMBaeMble  HACTOSALWMM
MYHKTOM, BbIMOSHAOTCA B TeYEHNEe 0OQHOro paboyero AHA ¢ gaThbl permcrtpauum
3asBrieHus.
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PesynbTatamy BbINOMHEHUA agMUHUCTPATUBHBLIX Mpoueayp SBNANTCA:
NPVHSATOE N 3apEerMcTpupoBaHHOE 3asBrieHNe, HanpaBfieHHOE Ha PacCMOTPEHME
AOIMKHOCTHOMY MLy, OTBETCTBEHHOMY 3a 06paboTKy AOKYMEHTOB.

3.8.3. [omkHOCTHOE nuUOo, OTBETCTBEHHOE 3a 00paboTKy LOKYMEHTOB,
paccMaTpuBaeT OOKYMEHTbI M B LIENsIX BHECEHMS MCMPAaBNEHUA B OOKYMEHT,
ABNALWMNCA  pe3ynbTaTtoM  NPeaoCTaBNeHUs  MyHUUMNANbHOW  yCnyru,
ocyLiecTenseT npoueaypbl, NpenyCMOTPEHHbIE MYHKTOM 3.5
agMVHUCTPATUBHOIO perfiameHTa, W BblOAeT MWCMNPaBMEHHbIA  OOKYMEHT
3aABMTENO  (YNOSTHOMOYEHHOMY MpPEeACTaBUTENI0) JIMYHO MOo4 pPOCMUCh C
N3bATUEM Y 3aaBUTENst (YNONMHOMOYEHHOro MpeAacTaBuTENs) OpurnHana
OOKYMEHTA, B KOTOPOM COAEPXUTCA TEXHWYECKast owmnbka, nnu HanpaenseT B
afpec 3aaBUTENA NOYTOBLIM OTNpPaBfeHneM (MOCPEeACTBOM INIEKTPOHHOW NOYThbI)
MMCbMO O BO3MOXHOCTW MOSy4YeHNss AOKYMEHTa npu npegoctasneHmm B OpraH
opurnuHarna AOKYMeHTa, B KOTOPOM COOEPXMUTCHA TEXHNYECKas oLmnbka.

AOMUHUCTPATMBHbIE  Mpouenypbl, yCTaHaBMMBaeMble  HaCTOSLMM
MYHKTOM, BbIMOSHAKTCA B TeYeHue OBYyX paboumx gHen nocne obHapyXeHus
TEXHNYECKOM OWMNOKN unu nornyvyeHust oT noboro 3amHTepecoBaHHOro nuua
3asBEeHNs O AONYLLEHHON OLIMOKe.

Pe3ynbTatamu BbINOMHEHUSA aAMUHUCTPATMBHBIX MpoLeayp SIBNSOTCA:
BblOAHHbIV (HanpaBneHHbIN) 3as8BUTENO AOKYMEHT.

4. NMopapok n dopMbl KOHTPOSIA 3a NpeaocTaBneHuem
MYHULMNANbLHOWU YCIyru

4.1. MNMopsagok ocyLeCcTBEHNSA TEKYLLEro KOHTPOMA 3a cobnioaeHnem un
MCMNONMHEHMEM OTBETCTBEHHbIMU AOJIKHOCTHBIMM NULLAMM MOMNOXEHUN
aAMWUHUCTPATUBHOIO perfnaMmeHTa U MHbIX HOPMaTUBHbIX MPAaBOBLIX aKTOB,
yCTaHaBnmBaLmnx TpeboBaHnsa K NpegocTaBneHN0 MyHUUMNANbLHON yCrnyrn, a
Takke NPUHATUEM MU PELLEHUN

KOHTpOnb 3a NOMHOTOM U Ka4yeCTBOM NPEeAoCTaBfIEHUS MYyHULMNANbHOW
ycnyrn BkrovaeT B cebs BblABNEHME WM YCTPaAHEHME HapyweHun npas
3asiBUTENEN, NPpoOBEAEHNE NPOBEPOK CODMNIOAEHUS npouenyp npeaoctaBneHus
MYHUUMNANbHOW YCNyrn, NOArOTOBKY pelleHun Ha gencteua (6esgencreume)
AOIMKHOCTHbIX UL, OpraHa MeCTHOro camMoynpaBfeHus.

dopmMamm KOHTpons 3a cobMOOEHNMEM MCMOSHEHUST aOMUHUCTPATUBHbBIX
npoueayp ABMAKTCA:

1) npoBepka n cornacoBaHme NPOEKTOB JOKYMEHTOB MO NPeAoCTaBEHNIO
MYHULMNANbHOW YCNYIK;

2) npoBoAMMble B YCT@HOBSIEHHOM MNOPSiIOKE NPOBEPKM  BEOEHUS
AEenonpon3BOACTBa;

3) npoBeAeHMe B YCTAHOBIIEHHOM MOPSAKE KOHTPOSIbHbIX MNPOBEPOK
cobntogeHns npoueayp NpegocTaBneHns MyHULMNanbHOW yCnyru.
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B uenax Tekywero KOHTPOSSi MCNOMb3YHTCA CBEAEHUHA, UMeEKLWMeECs B
9MEeKTPOHHOM 6a3e aaHHbIX, cnyxebHas KoppecrnoHAeHuusl, YycTHad W
AMCbMEeHHasa MHOPMaUNSA OOMKHOCTHbIX L, OCYLLECTBASAOLWMX BbINOSTHEHNE
agMMHUCTPATUBHbIX NpoLeayp, XKypHarbl y4eTa COOTBETCTBYHOLLMX AOKYMEHTOB
N Opyrve ceeeHus.

[ns  ocywlecTBNeHNs KOHTpPONs 3a CoBeplleHneM OEWCTBUA Npwu
npenocTaBNeEHMN MyHULMNANBHOW YCNYrn U NPUHATUN PELLEHUN PYKOBOAUTENHO
opraHa MeCTHOro camoynpaBrfieHUsl NPeacTaBnslTCsa CnpaBku O pesyrnbTaTax
npeanocTaBneHns MyHULMNATbHON YCIyTri.

O cnyyasx M npuyMHax HapyLlleHUsi CPOKOB, MocrieaoBaTeNlbHOCTU U
cogepXaHmsa agMUHUCTPATUBHBIX Npoueayp AOSMKHOCTHblE Nnua HEMEeAOSIEHHO
NHAOPMUPYIOT PYKOBOAUTENS OpraHa, NpeaoCTaBnsaloWwero MyHUUMnanbHYH
ycrnyry, a Takke npeanpvHUMaloT CPOYHbIE MePbl MO YCTPAHEHWUIO HAPYLLEHWIA.

Tekywmn KOHTpOSb 3a cobntogeHnem nocrnenoBaTeNibHOCTU LENCTBUMN,
onpedeneHHblX agMUHUCTPaTUBHbLIMK MNpouedypaMmn Mo  npenocTaBriEHUIO
MYHULUMNANbHOM YCNYrn, OCYLEeCTBNAETCS 3aMeCcTUTENEM PYKOBOAUTENSI OpraHa
MECTHOIrO camoynpaBfeHusi, OTBETCTBEHHbIM 3a opraHmsauuio paboTbl Mo

NPedoCTaBMNeHNo  MyHUUMMAnNbHOW  yCrnyrM,  HavanbHWKOM  oTAena,
OCYLLIECTBSOLLIEro opraHM3aumto paboTbl No NpeaoCTaBNeHNo MyHULMNANbHON
ycnyru.

MepeyeHb OOMKHOCTHBIX UL, OCYLLECTBMNSAILINX TEKYLMN KOHTPOIb,
yCTaHaBNMBAETCA MONOXEHUAMU O CTPYKTYPHbIX MOApasaeneHusax opraHa
MECTHOIo camoyrnpaBneHns U JOMKHOCTHBIMW pernamMmeHTamMu.

4.2. Nopsaok u nepnoanyHoOCTb OCYLLLECTBNEHNA NSTAHOBbLIX U BHEMSTAHOBbLIX
NPOBEPOK MOSTHOTLI M KayecTBa NpefocTaBeHna MyHUUMNAbHOM YCIyru, B
TOM Yncne nopsiaok U Popmbl KOHTPOSS 3a NOSTHOTOW M KA4eCTBOM
npeaocTaBneHns MyHULMNANIbHOW YCIyrn

4.2.1. KOHTpOSb 3a NOIHOTOW 1 KAQ4eCcTBOM NpeaoCcTaBfieHNs
MYHULMNANbHOW YCIyrn ocyLlecTBNaeTca B popmax:

1) npoBeaeHNs NPOBEPOK,;

2) paccMoTpeHus xanob 3asisutenen Ha genctena (besgencraene)
OpraHa, a Takke UX JOIMKHOCTHbIX JIUL, MyHUUMNANbHbIX CAYXaLlLmX.

4.2.2. B uenax ocyLecTBIeHNA KOHTPONA 3a NOMHOTOMN U KaYeCTBOM
npenocTaBneHns MyHULMNAIbHOW YCIyrn NpOBOAATCA NiiaHOBbLIE U
BHensiaHoBble NpoBepku. INopsaaok n NnepnogmyHOCTb OCYLLECTBIEHUS
NNaHoOBbIX NPOBEPOK yCTaHaBNuBaeTcs nnaHom paboTbl OpraHa. NMpu npoBepke
MOryT paccMaTpuBaTbCA BCE BOMPOCHI, CBA3aHHbIE C NPeaoCTaBleHneM
MYHULMNANBHON yCryrn (KOMMNJSIEKCHbIE MPOBEPKN), UM OTAESbHbIA BOMNPOC,
CBSA3aHHbIM C NpeJocTaBfieHneM MyHUUMNANbHOW ycryrn (TemaTmnyeckue
npoBepkun). NpoBepka Takke MOXET NPOBOAUTLCS MO KOHKPETHOM Xarnobe
3asaBuTenNS.
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4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCHA B CBA3M C MPOBEPKON
YCTPaHEeHUs paHee BbISiBIEHHbIX HapYyLWeHU afMUHUCTPaTUBHOIO perfliamMmeHTa,
a Takke B criyyae nony4yeHus xanob s3asisutenen Ha gencteus (besgencreune)
OpraHa, a Takke UX JOIMKHOCTHbIX UL, MyHUUMNANbHbIX CAYXXKaLlmX.

4.2.4. PesynbTaTbl NPOBEPKN 0OPOPMAIOTCA B BUAE akTa NPOBEPKN, B
KOTOPOM YKa3blBalOTCS BbIABNEHHbIE HEAOCTAaTKN U NPeasiIoXXeHNd Mo nx
yCTpaHeHuto.

4.3. OTBETCTBEHHOCTb AOIMKHOCTHbIX ML, OpraHa, NpeAoCTaBNsALEro
MyHULMNanNbHY YCNyry, 3a pelleHns n gencreus (6esnenctene),
NPUHMMaeMble (OCyLLEeCTBNSIEMbIE) UMW B X04e NpeaoCcTaBreHus

MYHULMMNANbHON YCryru

Mo pesynbTaTamM nNpoOBeAEHHbIX MPOBEPOK B Cllydyae BbIsIBIIEHUS
HapylweHun npaB 3adABUTENEen  BMHOBHblE §nuUa  NpuBMeKarwTca K
OTBETCTBEHHOCTM B COOTBETCTBMM C 3akoHogaTenbCTBOM Poccumckomn

denepauum.
PykoBoguTtenb oprana MECTHOro camoynpaBfeHus HeceT
OTBETCTBEHHOCTb 338 HECBOEBPEMEHHOE PacCMOTPEHME 3asiBITIEHUN.
PykoBoguTtenb (3amectutensb pykoBoauTens) CTPYKTYPHOro

nogpasgenieHnsi opraHa MeCTHOro caMmoyrnpaBfeHns HeceT OTBETCTBEHHOCTb 3a
HecBOeBpPEMEHHOE U (MNM) HeHaasexallee BbINoSIHEHWE aAMUHUCTPAaTUBHbLIX
OENCTBUN, yKasaHHbIX B pasgene 3 agMUHUCTPATUBHOIO perfiaMmeHTa.

[OIMKHOCTHbIE NNUA U UHbIe MyHUUUMNASbHbIE CryXawue 3a peLlueHns n
pencteus  (6esgencteme), nNpuUHMMaemble  (OCYLLECTBMSIEMble) B Xo4e
npenocTaBneHns  MyHUUMMNANbHOW  YCIyrk, HeCyT OTBETCTBEHHOCTb B
YCTaHOBJIEHHOM 3aKOHOAATENbCTBOM MOpsaKe.

4.4. MNMonoxeHuns, xapaktepuayowme TpeboBaHnsa K nopaaky u gopmam
KOHTPONSA 3a NpefocTaBleHneM MyHUUMNansHOW yCcryru, B TOM Yncre co
CTOPOHBI rpaXaaH, nx o6beanHeHU N opraHu3aumi

KoHTponb 3a npeaocTaBfieHMEM MYHMUMMANbHOM YCIYyrM CO CTOPOHbI
rpaxgaH, nx obbeauHEeHUn N opraHu3auuin, OCYLLECTBNSAETCA MOCPeaCTBOM
OTKPbITOCTU  OEATENbHOCTM  OpraHa MEeCTHOro  camoynpaBneHus  npu
NPeAoCTaBEHUN MYHULMNANBHOW YCyrK, NOSTyYEeHUsS1 NMOJSTHOMW, aKTyanbHOW U
OOCTOBEPHOW WH(popMauum O nopsigke npenocTaBreHus MyHULMnanbHON
yCrnyrm M BO3MOXHOCTU AocyaebHoro paccmoTpeHus obpawieHuin (kanob) B
npoLecce nNpeaoCTaBreHNs MyHULMNANbHON YCIyTn.

5. NocynebHbIN (BHECYAeOHbIN) NOPAAOK 0bXarnoBaHUA peLleHUn n
AenucTBumn (6esnencTeusA) opraHa, npeaocTaBnaAOLWEro MyHUUMnanbHyro
ycnyry, MHOropyHKLIMOHaNbLHOro LeHTpa npegocTtaBneHus
rocyaapcTBeHHbIX U MyHULMUNANbHbIX YCNYr, OpraHn3aummn, ykasaHHbIX B
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yactu 1.1 ctatbm 16 PepgepanbHoro 3akoHa Ne210-d3, a Takxke ux
AOJIKHOCTHbIX UL, MYHULMNArNbHbIX CNyXawmx, paboTHUKOB

5.1. 3aasutenn nmeroT npaBo Ha obxanoBaHue B gocyaebHoOM nopsiake
peweHnn 1 genctBun  (6e3nencTeusl) opraHa,  NpegocTaBnsoLlero
MYHUUMNANbHYO YCNyry, OOSMKHOCTHOrO fuua opraHa, npeaocTasBrisitollero
MYHULMNAMbHYIO YCNyry, MyHULMNANbHOrO CryXallero, pykoBoauTens opraHa,
NpeaocTaBNAILWEr0 MyHULMNANBHYIO YCNYry, MHOTOQYHKLMOHASBHOIO LIeHTPa,
pabOoTHUKaA MHOrOMYHKUMOHANbLHOIO LEeHTpa, opraHMsauum, npeaycMoTpeHHbIX
yactelo 1.1 ctatbn 16 depepanbHoro 3akoHa Ne 210-d3, a Takke ux
pabOTHUKOB.

3aaBuTtenb MoxeT obpaTuTbCsa C Kanobon, B TOM 4nicre B crneayroLmx
cnyyasx:

1) HapyweHue cpoka peructpauum 3anpoca O MpeaocTaBeHnn
MYHULUMNANbHOW YCnyrn, 3anpoca, ykasaHHoro B crtatbe 15.1 depepansbHoro
3akoHa Ne 210-d3;

2) HapyweHue cpoka npeaocTaBfeHns MyHuuunanbHon ycnyrn. B
yKazaHHOM cnyyae pocynebHoe (BHecyoebHoe) obxanoBaHue 3asiBUTENEM
peweHnn wn pgenctemn  (6e3gencTBnd) MHOrOMPYHKUMOHANBHOMO LIEHTPa,
pabOTHUKA MHOroyHKLUMOHANBbHOIO LIEHTPa BO3MOXHO B Crlyyae, ecinn Ha
MHOFOOYHKLMOHASbHLIW LIEHTP, peLIeHns n aenctena (6e3nencrteme) KoToporo
obxanylTcs, BO3MOXeHa QYHKUMA Mo NpeaoCTaBnNeHM0 COOTBETCTBYHOLLNX
MYHUUMNANbHbIX YCyr B NOSfIHOM o6beme B nopsake, onpeaenieHHoM YacTtbto 1.3
ctatbn 16 ®epgepansHoro 3akoHa Ne 210-93;

3) TpeboBaHve Yy 3asaBUMTENA [LOOKYMEHTOB wnn uHdopmaumm nmbo
OCYLLECTBNEHUS OENCTBUN, NpeacTaBfeHne WUNKN OCYLLECTBIIEHNE KOTOPbIX HEe
npeaycMOTPEHO HOPMAaTUBHBLIMKU NMpaBoBbIMM akTamun Poccunckon denepauuu,
HOPMaTUBHbIMW NPaBOBbIMKU akTamu Pecnybnukn TatapctaH, MyHMUMNANbHbIMU
NpaBOBbIMW akTaMu A51s1 NpeAoCTaBeHns MyHULMNANnbHOW YCNYru;

4) oTka3 B nNpueMe [OOKYMEHTOB, MpefoCTaBNeHNe  KOTOpPbIX
NpeaycMOTPEHO HOPMAaTUBHLIMKU NMPaBoOBbIMM akTamun Poccuinckon denepauum,
HOpMaTMBHbIMU NPaBoBbIMK akTamun Pecnybnukmn TatapctaH, MyHMUMNANbHbIMU
NpaBoOBbLIMW akTaMn ONs  NPeaoCTaBfiEHUs  MyHUMUMNANbHOW  ycnyru, y
3aaBuTENs;

5) oTka3 B npeaocTaBneHMN MYHULMMNANBbHOW YCNYyrn, ecnu OCHOBaHUA
OoTKasa He npeaycMoTpeHbl deaepanbHbIMU  3aKOHaMU U NPUHATBIMU B
COOTBETCTBUM C HUMM UHBIMU HOPMAaTUBHBLIMW NPaBOBbLIMU akTaMn Poccuinckomn
depepaumm, 3akoOHaMM U  UHbIMM HOPMATMBHbIMKM MPABOBbLIMW  aKTamMu
Pecnybnukn TaTtapctaH, MyHUMUMNanNbHbIMKM NPaBOBbIMW akTamMun. B ykazaHHOM
cnyyae pocynebHoe (BHecyoebHoe) obxanoBaHue 3asiBUTENEM pPeLleHUn u
pencteun  (6e3nencTeusl)  MHOrOMYHKLMOHANbLHOMO  LEHTpa, paboTHuMKa
MHOrOOyHKLUMOHANbHOro  LEeHTpa BO3MOXHO B  Cfydae, ecnum  Ha
MHOrOOYHKUNOHanbHbIA LEHTP, peleHna n aenctems (besgencrame) KotToporo
obxanyloTcs, BO3MOXeHa @YHKUMA MO NpeaocTaBfiEHUIO COOTBETCTBYHOLLMX
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MYHUUMNAaNbHbIX YCIyr B NOfIHOM o6beme B nopsigke, onpegeneHHoM YyacToto 1.3
ctatbh 16 ®egepanbHoro 3akoHa Ne 210-93;

6) 3aTpeboBaHMe C 3asBUTENA MNpU MNpeaocTaBNeEHMN MYHULMNANbHOM
ycrnyrm nnatbl, He npegyCMOTPEHHOM HOPMAaTMBHLIMW MNPaBOBbIMU aKTamMu
Poccunckon ®depepaunn, HOpMaTUBHBIMW MNPaBOBbIMM akTamu Pecnybnuku
TaTapcTtaH, MyHUUMnNanbHbIMW NPaBOBbIMU aKTaMu;

7) oOTKa3 opraHa, npedocTaBnsaloWero MyHUUMNANbHYO  YChnyry,
OOSDKHOCTHOrO nuua opraHa, nNpefocTaBnsiowero MyHUUUNanbHYy YCnyry,
MHOrOOYHKUNOHANbHOro LeHTpa, paboTHMKa MHOroyHKUMOHATbHOIO LEeHTpa,
opraHu3aumn, NpeaycMoTPeHHbIX YacTblo 1.1 ctatbn 16 PegepanbHOro 3akoHa
Ne 210-®3, unmn nx paboTHNKOB B UCNpaBNeHUM AONYLWEHHbIX MMU OrneYyaTok U
OLKNOOK B BblAaHHbIX B pe3ynbTaTe npefocTaBfieHUs MyHULMNAanbHOW YyCryru
AOKyMeHTax nnbo HapylleHWe YyCTaHOBMEHHOro CpoKa TakuMx UcnpaeneHunin. B
ykasaHHOM crydae pocynebHoe (BHecygebHoe) obxanoBaHue 3asdBuUTENEM
peweHnn wn pgencteuin  (6e30encTBust)  MHOMOMYHKLMOHANbHOMO  LEHTpa,
paboTHMKA MHOrMOYHKLUMOHANBbHOIMO LIEHTPAa BO3MOXHO B Cryvae, ecinn Ha
MHOrOOYHKLUNOHambHbIA LEHTP, pelleHnsa n nenctems (6es3gencrame) KoToporo
obXanyTcs, BO3NoXeHa (QyHKUMS MO NpefoCTaBNeHU0 COOTBETCTBYHOLLMX
MYHUUMNANbHbIX YCIyr B NOSIHOM o6beme B nopsgke, onpegeneHHoM YyacTeto 1.3
ctatbn 16 ®egepanbHoro 3akoHa Ne 210-903;

8) HapyLleHue cpoka unu nopsiaka BbldayvM OOKYMEHTOB MO pesyribTaTtam
NpegocTaBneHns MyHUUMNanbHOW YCIyru;

9) npuocTaHoBrieHMe NpPeaoCTaBfeHNs MyHULMNAanNbHOW YCryru, ecnu
OCHOBaHWSA NPUOCTAHOBMNEHUS HE NPeayCMOTPEHbI dheaepanbHbIMM 3aKOHaAMK U
NPUHATBIMU B COOTBETCTBUN C HUMW UHBIMW HOPMATUBHbLIMU MPaBOBbLIMWN aKTamu
Poccunckon ®depepaumn, 3akoHamMm M MHBIMWM HOPMAaTUBHLIMU MNPaBOBLIMU
akTamn Pecnybnukn TaTapctaH, MyHuMUMNanbHbIMKM MNpaBOBbIMW akTamun. B
ykaszaHHOM crnydae pocynebHoe (BHecygebHoe) obxanoBaHue 3adBuUTENEM
peweHnn wn pgencteuin  (6e30encTBust)  MHOMOMYHKLMOHANbHOMO  LEHTPa,
paboTHMKA MHOrOYHKLUMOHANBHOIO LIEHTPA BO3MOXHO B Cryvae, ecinn Ha
MHOFOOYHKLMOHASbHLIW LIEHTP, peLleHns n aenctena (6e3nencrteme) KOToporo
obXanyTcs, BO3NoOXeHa (QYHKUMS MO NpefoCTaBNeHu0 COOTBETCTBYHOLLMX
MYHUUMNAaNbHbIX YCIyr B NOSIHOM o6beme B nopsgke, onpegeneHHoM YacTeto 1.3
ctatbk 16 ®egepanbHoro 3akoHa Ne 210-d3.

10) TpeboBaHue y 3adABUTENS MpPU NPeanoCTaBleHUN MyHUUMNANbHON
yCrnyrn OOKYMEHTOB Ui uHopmaumn, oTCyTCTBUE U (MNn) HEQOCTOBEPHOCTb
KOTOPbIX HE YKa3blBanMCb Npu nepBoHayanbHOM OTKa3e B NpuemMe OOKYMEHTOB,
HeobGXoauMbIX Ans NpefoCTaBfeHMst MyHUUMNanbHOW ycnyrk, nubo B
NpeaoCTaBfNeHMM  MyHUMUMNANbHOW  YCIyrn, 3a WUCKMAYEHWEM  CIyYaes,
NpeaycMOTPEHHbIX NYHKTOM 4 yactu 1 ctatbn 7 ®epepanbHoro 3akoHa Ne 210-
®3. B ykaszaHHOM cnyvyae pocyaebHoe (BHecyaebHoe) obxanoBaHue
3asBuTENEM pelleHnn n pgencteun (6e3gencTeBnd) MHOroyHKLWOHAaNbHOro
LeHTpa, paboTHMKA MHOrOYHKLNOHAIBbHOIO LIeHTpa BO3MOXHO B Criyvae, ecnu
Ha MHOrO(YHKLUMOHANbHLIA LEHTP, peweHns u aencteus (6esgencreume)
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KoToporo  obxanylTcsi, BO3fNoOXeHa (yHKUMA nNo  npenoCcTaBrEHUIo
COOTBETCTBYIOLLUNX MyHMUMNAMNbHbLIX YCAyr B MNOMHOM o6beme B MOpsiake,
onpeneneHHom vacTtbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-03.

5.2. XXanoba nogaetcsa B nMCbMeHHON hopme Ha BymakHOM HocuTene, B
31IEKTPOHHOM (bopMe B OpraH, NpeaocTaBSlWMA MyHUUMNANbHYHO YCAyry,
MHOrOYHKLMOHASbHbIN ueHTp Jmbo B COOTBETCTBYWLUMW  OpraH
rocygapCTBEHHOW BRacTu, ABNAKOLWNNCS ydpeanTenemMm MHOroyHKLUNOHaNbHOro
ueHTpa (ganee - ydpeauterie MHOMOOYHKUMOHANbLHOrO LEHTPaA), a Takke B
opraHusaumun, NpeaycMoTpeHHble YacTblo 1.1 ctatbn 16 PenepanbHOro 3akoHa
Ne 210-®3. XKanobbl Ha pelweHus n genctema (6esgencrteme) pykosoauTens
opraHa, npeaoCTaBnAlWEro  MyHUMUMNANbHYKO  yCnyry, nogawTcd B
BbILLECTOALWNA opraH (Npy ero Hanu4mn) nNubo B crnyyYae ero OTCYTCTBUS
paccmaTpuBaloTCcs HenocpeacTBeHHO pykoBoguTenem opraHa,
NpeaocTaBnALWEro MyHMUMnanbHyro ycnyry. 2Kanobbl Ha pelleHnsa n 4encTBus
(6espenctBne) paboTHMKA  MHOMOOYHKUMOHANbHOMO  LEeHTpa  nogarTcs
PYKOBOOMTENIO 3TOr0 MHOroOyHKLUMOHaNbHOro ueHtpa. XKanobbl Ha peLlueHns u
pencteus  (besgenctemMe)  MHOTOMYHKLMOHANbLHOMO  LEHTpa  nogaroTtcs
yuypeauTento MHOroyHKLUMOHANbHOrO LEHTpa WM  LOMKHOCTHOMY  nuuy,
YNOSTHOMOYEHHOMY HOPMAaTMBHbLIM MpPaBoOBbiM akToM Pecnybnukmn TaTapcTtaH.
XKanobbl Ha peweHna un gencteus (besgencrene) paboTHMKOB opraHusauumn,
NpeaycMOTPEHHbIX YacTblo 1.1 ctaten 16 PepepanbHoro 3akoHa Ne 210-03,
nogarTca pyKoBOAUTENAM 3TUX OpraHn3auuni.

XKanoba Ha peweHna wn  pencteus  (besgencTeme)  opraHa,
NpeaoCTaBnALWEro MyHUUMNANbHYK YCAyry, AOSDKHOCTHOrO nuua opraHa,
NpeaoCTaBnALWEro MyHUUMNANbHYO YCRyry, MyHULUMNANbHOMO CriyXallero,
pyKOBOOMTENSA OpraHa, NpeaocTaBsAloWeEro MyHUUMNANbHYK YCRyry, MOXeT
OblTb HanpaereHa MO no4vte, 4Yepe3 MHOro(yHKUMOHAnNbHbIA LEHTP, C
ncnonb3oBaHMeM NHPOPMALIMOHHO-TENEKOMMYHUKALMOHHON ceTn «HTEepHEeT»,
odomumanbHOro camMta opraHa, NpPefocTaBriSAoWero MyHUUMNANbHYH YCIyry,
EovHoro noptana nubo PecnybnukaHckoro nopTtana, MH(OpMaUNOHHON
cuctembl gocydebHoro obkanoBaHusl, a Takke MOXET ObiTb MpuUHATa npu
nnM4yHOM npueme 3aasutend. XXanoba Ha peweHus n genctema (besgencraene)
MHOFOOYHKLMOHANBLHOIO LEeHTpa, paboTHMKA MHOroyHKLUMOHANBbHOIO LiEeHTpa
MOXET ObITb HanpaBfeHa no no4vte, C WUCMNONb30BaHMEM WHMPOPMALMOHHO-
TeNeKoOMMYHUKaLMOHHOWN ceTtu «UHTEepHeTY, odomumnansHoOro  canta
MHOrooyHKLMOHANbLHOro ueHTpa, EguHoro noptana nubo PecnybnukaHckoro
noptana, WHOPMAaLUNOHHOM cucTeMbl gocyaebHoro obkanoBaHus, a Takke
MOXeT ObITb NPUHATa Npy NMMYHOM npueme 3aasutens. >Kanoba Ha pelleHns u
aencteus (6es3gencrTeme) opraHnsaumim, NpeayCMOTPEHHbIX YacTbio 1.1 ctaTbu
16 depepanbHoro 3akoHa Ne 210-d3, a Takke ux paboTHMKOB MOXET ObITb
HanpasneHa no noyTte, c NCMOSb30BaHNEM NHAOPMALIMOHHO-
TENEeKOMMYHUKALUMOHHON ceTn «WIHTepHeT», oduumanbHbIX CanWTOB 3TUX
opraHusaumn, EgnHoro noptana nubo PecnybnukaHCKOro noprtana, a Takke
MOXeT ObITb MPUHATA NPU INYHOM NpUeMe 3asiBUTENS.
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5.3. ’)Kanoba gomkHa cogepxartb:

1) HaMmeHoBaHWe opraHa, NpPeaoCTaBnAKLWEro MyHUUMNANbHYO YCRyry,
AOIMKHOCTHOrO Nnua opraHa, NnpegocTaBnsoLWero MyHMUmMnanbHyro ycnyry, nnbo
MYHMUMNANbHOrO  CRyXallero,  MHOroyHKUMOHANbHOrO  LUEHTpa, ero
pykosoauTens n (unu) paboTHKKa, opraHMsauum, NpegycMoTPEHHbIX YacTbio 1.1
ctratbn 16 ®depepanbHoro 3akoHa Ne 210-®3, ux pykoBoauTenem wn (Mnn)
pabOTHUKOB, peLLEHNs 1 aencTeus (besgencTamne) KoTopblix 06XKanyTCs;

2) chammnuio, M4, oT4ecTBO (nNocregHee - NpU HanuMyuu), CBeOEeHust o
MECTe XWUTEeNbCTBa 3asiBuTensa - dusnmdeckoro numua nnbo HaummMeHoBaHue,
CBEEHMS O MECTE HaxOXOEeHWUs1 3adaBUTENs - HPUONYECKOro nuua, a Takke
HoMep (HOMepa) KOHTaKTHOro TenedoHa, agpec (agpeca) aNeKTPOHHOW MOYThI
(Mpy HaNU4MK) U NOYTOBLIN adpec, MO KOTOPbLIM AOSMKEH ObITb HaNpaBfieH OTBET
3a89BUTENIO;

3) cBegeHus 06 obxanyemblX peleHusax u aencteusix (besgencraeum)
opraHa, npeaoCcTaBsOWEro MyHUUUNANbHY YCnyry, OOSMKHOCTHOroO nuua
opraHa, nNpegoCcTaBnsALWEro MyHUUUNanbHy ycnyry, nmbéo MyHUUMnanbHOro
cnyxaltuero, MHOroyHKUMOHaNbHOro LeHTpa, paboTHUKa
MHOrOOYHKLMOHANBLHOIO LieHTpa, opraHM3auumn, npeayCcMoTPEHHbIX YacTbio 1.1
ctatbn 16 ®epgepanbHoro 3akoHa Ne 210-903, nx paboTHUKOB;

4) noBoAbl, HA OCHOBaHMUN KOTOPbLIX 3asABUTESb HE COrflaceH C peLUEHNEM
n gencrenem (6e3genctBmeM) opraHa, npegoCTaBndAlWEro MyHUUMNAbHYO
ycnyry, OOSMKHOCTHOrO nuua opraHa, NpegocTaBfisitiowero MyHUUMNanbHYyo
ycnyry, nmbo MyHMUMNAnbHOro CriyXallero, MHOroyHKUMOHANbHOro LeHTpa,
paboTHMKa MHOroyHKLMOHANBbHOro LEeHTpa, opraHmMsauun, npegyCMOTPEHHbIX
yactelo 1.1 ctatbm 16 PepepanbHoro 3akoHa Ne 210-®3, mx paboTHUKOB.
3asButenem MoryT OblTb npeactaBrieHbl OOKYMEHTbl  (NpU  Hanuuum),
noaTBep)Kaarlme 4oBOAbl 3asaBUTENS, MO0 X KON,

5.4. MNoctynuewaga xanoba NoanexuT perncTpaumm B CPOK He no3gHee
paboyero gHs, crneayoLwero 3a AHEM NOCTYNEHMUS.

5.5. ’)Kanoba, noctynuseLiada B opraH, NpeJocTasnsowmm MyHULUNANbHYO
yCcnyry, MHOro(yHKUMOHamNbHbIA LEHTP, Y4YpeauTernito MHOroqyHKLUMOHAIbHOro
LeHTpa, B OpraHuMsaumu, npeaycMoTpeHHble d4acTteio 1.1 craten 16
depepansHoro 3akoHa Ne 210-93, nubo BbiwecToAWMA opraH (Npu ero
HanM4nn), NOANEXNUT PAaCCMOTPEHNIO B TeYeHME NATHaauaTu paboymx gHem co
OHS ee peructpauuu, a B cnydae obxanoBaHWa oOTkasa opraHa,
NpeaoCcTaBNAILWEro MyHULMNANbHYO YCNyry, MHOrOQYHKLMOHAbHOrO LIEHTPA,
opraHusaumn, NpeaycMoTPeHHbIX YacTblo 1.1 ctatbn 16 PenepanbHOro sakoHa
Ne 210-®3, B npueme [OOKYMEHTOB Yy 3adABUTENS NMOO B wuCnpasreHun
AONYLEHHbIX OnevYaTtok M ownbok unm B criydae obxanoBaHUs HapyLueHus
YCTaHOBJIEHHOIO CpOKa TakMx UCMpaBneHnn - B Te4eHne natn pabounx gHen co
OHS1 ee permcTpaumn.

5.6. Mo pesynbTaTaMm pacCMOTPEHUA Xanobbl NPUHMMAETCS OAHO W3
crenyrLmnx peLLeHnu:
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1) xanoba yooBneTBOpsiETCS, B TOM Yncre B dOpMe OTMEHbI NPUHSTOrO
peweHns, ucnpaeneHnsa OONyWeHHbIX OonevyaTtok U OWnbOoK B BblAAHHbLIX B
pesynbTaTe NpeaocTaBfieHNs MyHUUMNANbHOW YCIyrM OOKyMeHTaxX, BO3BpaTa
3a9BUTENO [OEHEXHbIX CPeacTB, B3MMaHWE KOTOPbIX He MnpeaycMOTPEHO
HOPMaTUBHbIMUK MpPaBoOBbLIMU akTamu Poccuinckon denepaummn, HopMaTUBHbIMMU
npaBoBbIMN akTamun Pecnybnukn TatapcTtaH, MyHMUMNanbHbIMW MPaBOBbIMU
aKTamu;

2) B yOoBreTBoOpeHnn xarnobbl 0TKa3biBaeTCs.

He nosgHee gHs, crnegyowero 3a AHEM NPUHATUSA peLLeHNs, YKa3aHHOro B
HaCTOSALEM MYHKTE, 3ad9BUTENO B MMCbMEHHOM (DOPME U MO XKeNaHUIo 3asiBUTENS
B 9NEKTPOHHON (bopmMe HanpasnaeTcd MOTUBUPOBAHHbLIN OTBET O pesyribTatax
pacCcMOTpPEHNS Kanoobl.

5.7. B cnyvyae npusHaHusa >xanobbl nognexawien yaoBMEeTBOPEHUIO B
OTBETE 3aABUTESIO O pe3dynbTaTax pacCMOTPEHNS xanobbl gaeTcs nHpopmaums
0 OeNCTBUSAX, OCYLLECTBNAEMbIX OpraHoM, NPeaoCcTaBAoLWNMM MyHULMNANBHYHO
ycnyry, MHOroOyHKLNOHaNbHbIM LEHTPOM nndo opraHusaumen,
npeaycmMoTpeHHon YacTtbio 1.1 ctaten 16 depepansHoro 3akoHa Ne 210-93, B
uenax HesaMennuTenbHOro YCTPaHEHUs BbISBMEHHbIX HapyweHun npu
OKasaHuM MyHMUMNANbHOW YCryrk, a Takke TMNPUHOCATCA W3BUHEHUS 3a
AOoCTaBrieHHble HeynobcTBa M ykasblBaeTcss MHpopmMauusi O darnbHenLwmx
AENCTBUAX, KOTOpble HEOOXOANMMO COBEPLUNTL 3asiIBUTENIO B LENAX nonyyvyeHus
MYHULMNANbHOW YCIyTri.

5.8. B cnyvyae npusHaHuna xanobbl He nognexaiien yaoBrieTBOPEHUIO B
OTBETE 3asABUTENI0 O pe3ynbTaTax paccMOTpPeHus kanobbl AarTca
aprymeHTMpoBaHHbIE Pa3bsSCHEHUSA O MPUYMHAX MPUHATONO pPELLeHus, a Takke
MHdOpMaLns 0 nopsaake 06xanoBaHUA NPUHATOrO peLleHus.

5.9. B cnyyae ycTaHOBEHUSA B X04€e Unn rno pesynbTtataM pacCMOTPEHUS
Xanobbl Npu3HaKoB cocTaBa agMUHUCTPATMBHOIO MpaBOHAPYLUEHUS WK
NPeCcTynneHns 4OMKHOCTHOE NULO, PaboTHMK, HaaeneHHbIe NOSTHOMOYUAMM MO
paccMOTpeHMo  Kanob, He3ameanuMTeNnbHO  HanpaBnsAlT  MMerLMecs
MaTepuanbl B opraHbl NpoKypaTypbl.
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[MpunoxeHne Ne 1

K AODMUHUCTPaTUBHOMY
pernamMmeHTy npefoCTaBfeHuns
MYHULMNANBHOW YCryry rno no
aTTecTtaumm 3KCnepTos,
npuBnexKaeMbix K NpoBeaeH IO
MEPONPUATUIA NO XKUMNULLHOMY
MYHUUMNANBHOMY KOHTPOJO

dopma

(BnaHk opraHa, NpeAoCTaBnAOLWEro MyHUUMNANbHYHO YCRyry)

Kowmy:

KOHTaKTHble AaHHbIE:

M peacrtaBuUTeErb.

KOHTaKTHble AaHHble npeacraBuTend.

PELWEHWE
o)
oT Ne
PaccmoTpeB Bawe 3asaBneHne oT Ne
N npunaraeMmble K HemMy [OOKYMEHTbI, YMNOSIHOMOYEHHbIM
OopraHom NPUHATO peLleHne o

[ononHuTtensHas nHdpopmaums:

Caenenus 00 3JIEKTPOHHOM MOAMUCH

HormkHocTHoe nuuyo (PNO)

(nognmck YNonHOMOYEHHOrO LOJMKHOCTHOMO
nvua opraHa)
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MpunoxeHne Ne 2

K AODMUHUCTPaTUBHOMY
pernamMmeHTy npefoCTaBfeHuns
MYHULMNANbHOW YCIyrn rno
aTTecTtaumm 3KCnepTos,
npuBnexKaeMbix K NpoBeaeH IO
MEPONPUATUIA NO XKUMNULLHOMY
MYHUUMNANBHOMY KOHTPOJO

dopma
(BnaHk opraHa, npeaoCcTaBnSAOLLErO0 MyHUUMNAMBHYIO YCIyry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpeacrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PELWWEHNE
00 oTkase B NpeaoCTaBneHMM MyHULMNANbHON YCryrn
no
oT Ne
PaccmotpeB Bawe 3asBneHne oT Ne n
npunaraemole K HEMY AOKYMEHTbI YNONTHOMOYEHHbIM opraHom
NPUHATO pelleHne o6 oTkase B
no

crieayoLM OCHOBaHUSM:
1.

2.

[lononHuTenbHas nHopmMaLus:

Bbl BnpaBe MNOBTOPHO 06PATUTLCS B YMNONHOMOYEHHbLIN OpraH C 3asiBNeHWEM O
npenocTaBneHnmn ycryrm nocne ycTpaHeHsi ykadaHHbIX HapyLUeHWN.

[aHHbIN 0TKa3 MoXeT ObITb 0B6xanoBaH B AocyaeOHOM Mopsiake NyTem HanpaBrieHus
anobbl B YNONTHOMOYEHHbIV OpraH, a Takke B cygebHOM nopsiake.

Caenenus 00 3JIEKTPOHHOM MOAMUCH

HomkHocTHoe nuuo (PUO)

(noanuch yNnoriHOMOYEHHOIo AOMKHOCTHOIO Nnua
opraHa)
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[MpunoxeHne Ne 3

K AODMUHUCTPaTUBHOMY
pernamMmeHTy npefoCTaBfeHuns
MYHULMNANbHOW YCIyrn rno
aTTecTtaumm 3KCnepTos,
npuBnexKaeMbix K NpoBeaeH IO
MEPONPUATUIA NO XKUMNULLHOMY
MYHUUMNANBHOMY KOHTPOJO

dopma

(BnaHk opraHa, NpeoCTaBnAoLWEro MyHULMMNANbLHYO YCyry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpeacrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PELWWEHWE
06 oTKa3se B NpMeme AOKYMEHTOB, HEOOXOAMMbIX ANs NpeaoCcTaBneHus
MYHMLMMNANbLHOW YCryrn no

oT Ne
PaccmoTpes Bawe 3asaBneHue ot Ne N npunaraemble K Hemy
OOKYMEHTbI YMNONHOMOYEHHbIM opraHom
NPUHATO pelleHne 06 oTkase B npueme JOKYMEHTOB, HEOOXOOUMbIX
ans no crieytoLwmnmM OCHOBaHUSAM:
1.
2.

PasbsacHeHne npuymH oTkasa:
HononHutenbHasa nHpopmauus:

Bl BnpaBe NOBTOPHO O6paTI/1TbC$I B yI'IOJ'IHOMO‘-IeHHbIIZ OopraH c 3asaBJieHneM O npenocrtaBiieHnn

YCNnyru nocrie yCTpaHeHns ykasaHHbIX HapyLleHUN.
[aHHbIn 0TKa3 MoXeT ObITb 06anoBaH B 4ocyaebHOM nopsake nyTem HanpaBreHns xanobbl
B YNOMHOMOYEHHbIN OpraH, a Takke B cyaebHOM nopsake.

Caenenus 00 3JIEKTPOHHOM MOAMUCH

HormxHocTHoe nuuo (PHO)

(noanuch YNonHOMOYEHHOTO AOMKHOCTHOIO nnua
opraHa)
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MpunoxeHne Ne 4

K AOMUHUCTPaTUBHOMY
pernamMeHTy npefocTaBneHus
MYHULMNASTbHOW YCIyrn no
aTTecTtauum 3KCnepTos,
npuBneKaemMblx K NpoBeAeHUI0
MEepPOrPUSATUA MO XKUMULLHOMY
MYHULUUNANbHOMY KOHTPOJHO

dopma

B

(HanmeHoBaHWe opraHa MeCTHOro camoynpaBreHUs )

3asdaBlieHne.

PesynbTaT  nNpedocTaBneHus  MyHUUMMNANbHOW  YCryru,  npoLly
npegocTaBuTb:

DB NWYHBIN KabuHeT MopTana rocydapCTBEHHbLIX U MyHULMNANbHbIX
ycnyr Pecnybnuku Tatapcran;

[] B MHOrodyHKLMOHANbHOM LeHTpe npeaocTaBneHus
rocygapCcTBEHHbIX U MyHUUMNanbHbIX ycnyr Pecnybnukm TaTtapcraH;

D B OpeaHe.
(nata) (noanuceb) (¢.1.0.)
[okyMeHT co3aaH B anekTpoHHow copme. Ne 1205 ot 23.09.2024. VicnonHuTtens: PaxvatynuH P.B. B SINNEKTPOHHbIA

CrpaHuua 44 u3 46. CTpaHuua cosgara: 20.09.2024 08:51 =¥ TATAPCTAH



44

MpunoxxeHue Ne 5
K AODMUHUCTPATUBHOMY perfiameHTy
npegocTaBneHna MyHuLmMnanbHOW
yCnyru rno atrecraumm 3KCnepTos,
npuBneKkaemMblX K NpoBeaeHno
MEPONPUATUI MO XKUNULLLHOMY
MYyHMUMNANTbHOMY KOHTPOJSTO

PykoBoautento
NcnonHutenbHOro kKommTteTa

Or:

3agaBneHune
06 ncnpaBneHnn TEXHNYECKOM OLLIMOKM

Coobuwato 06 owmnbke, OOMYLWEHHON MPM OKa3aHUM MyHMLMNANbHOW YyCryru no

3anucaHo:
MpaBunbHbIE CBEOEHWS:

Mpowwy ncnpaBnTb AONYLLEHHY TEXHUYECKYH OLWMOKY M BHECTU COOTBETCTBYOLLME
N3MEHEeHUs B AOKYMEHT, ABMSIOLWNNCA pe3ynbTaToM MyHUUUNANbHOW YCIyru.

Mpunarato crneayrowme JOKYMEHTbI:

1.

2.

B cnyyae npuHATMS pelweHns 06 OTKNOHeHWW 3asBneHus o6 ucnpasneHum
TEXHUYECKOW OLLIMOKM NpoLLy HanpaBuUTb Takoe peLleHune:

nocpeLCTBOM OTNpaBfieHnst ANIeKTPOHHOIo JOKYMeHTa Ha agpec E-mail: ;

B BUAE 3aBepeHHOM KOnuu Ha ByMakHOM HocuTene MOYTOBbLIM OTNpaBfieHMEM MO
agpecy:

HacToswum noateBepkaatd: CBeAEeHUs!, BKIOYEHHbIE B 3asBrieHMEe, OTHOCALLUMECH K
MOEN JIMYHOCTU W NPEeACTaBnsSiEMOMY MHOK §vUy, a TakkKe BHECEHHblIE MHOK HUXE,
A0CTOBEPHbI. [JOKYMEHTbI (KONMM OOKYMEHTOB), NMPUMOXEHHbIE K 3asiBIEHNIO, COOTBETCTBYHOT
TpeboBaHMAM, YCTaHOBMEHHbIM 3akoHoAaTenbCcTBOM Poccurckon Pegepaumnmn, Ha MOMEHT
NpeacTaBneHns 3asiBreHns 3T JOKYMEHTbl AEWCTBUTENbHbI U coaepaT [AOCTOBEpHble

cBegeHus.
(nata) (mognuce) (¢.1.0.)
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Jluct cornacoBaHus k gokymeHTy Ne 1205 ot 23.09.2024
WHuumaTop cornacoBanus: Paxmatynud P.B. Begywmn cneunanuct
CornacoBanue nHngumpoaro: 20.09.2024 08:52

Jlnct cornacoBaHus Twun cornacoBaHus: cMeLllaHHoe

N° (017 6] Cpok cornacoBaHus Pe3ynbTaTt cornacoBaHusi 3ameyaHus

Twvn cornacosaHus: nocnepoBaTenbHoe

CornacoBaHo
1| YnomHa AA. 20.09.2024 - 17:17 ;

CornacoBaHo
2 | AxmetwnH AA. 22.09.2024 - 07:16 ]

Twn cornacoBaHusi: nocnegoBaTesibHOe

. LiMoanucaHo )
3 Hepwmenckui M-M. 23.09.2024 - 07:37
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