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INOCTAHOBJIEHUE KAPAP

«19» centsiops 2024 r. Ne 143

06  yrBepikaeHHH ~ AJAMHMHHCTPATHBHOIO

perjiameHTa npeaocTaBIeHHS
MYHHIHIAJIbHOH YCJAYTH "Boigaua
paspemieHHil HAa NpPaBO BbIPYOKH 3e/IeHBIX
HacaxaeHui"

B nensax peanuszauuu ®enepanbHoro 3akona ot 27 uroins 2010 roxga Ne 210-03 «O6
OpraHM3allud  TPeJOCTaBIEHUS TOCYJApPCTBEHHBIX W  MYHHIMIAIBHBIX  YCIIYI»,
PYKOBOACTBYsCh noctaHoBieHueM Kabunera Munuctpo PecnyOnuku Tartapcran ot 28
(pespana 2022 roga Nel75 "O6 yrBepkaenuu Ilopsiaka pa3paGoTKH U YTBEPKIECHHS
aJMMHHACTPATUBHBIX  pErJIAMEHTOB  TPENOCTaBICHHWS  TOCYJAapCTBEHHBIX  YCIYT
pecryOIMKaHCKUMH OpTaHAMU MCIOJHUTEILHOM BIACTH M O MPU3HAHUH YTPATHUBIIMMH
CUJly OTHAENbHBIX MNoctaHoBieHuit Kabunera Munuctpor PecnyOmuku Tarapcran», B
COOTBETCTBUM C TIOCTaHOBIEHHWEM VICMONHUTENBHOTO KOMHTeTa ropoaa Apck OT
23.12.2022 Ne201 «O Tlopsinke pas3paboTKu W YTBEPNKIACHHS aIMHHHUCTPATHBHBIX
pETJIaMEHTOB TMPEJIOCTABJIEHUS MYHUIIMIIATBHBIX YCIYT, OKa3bIBAEMbIX HCIIOJHUTEIbHBIM
KOMUTETOM ropoaa Apck Apckoro MyHuummnansHoro paiona Pecrybmuku Tatapcrany,
UcnonunrensHsii komuret ropoaa Apck [IOCTAHOBIJIAET:

1. VYrtBepautb AIMUHUCTPATUBHBIN periaMeHT NpeaoCTaBICHHS
MyHHLHIAIbHOH ycayrd "Bblgada paspeiieHMH Ha nOpaBo  BHIPYOKHM  3€NeHBIX
Haca)kJieHui", COrIacHO MPUJIOKEHHUIO, K HACTOSLIEMY II0CTaHOBIIEHHIO.

2. IlocTaHOBIICHHEC HCIOJHUTCIBHOIO KOMHTETa ApCKO]"O MYHHIHIIAJIBEHOTO paﬁona
or 27.09.2022 r. Ne 129 «O0 yTBep)XISHHUH aJAMHHUCTPATHBHOIO perjiaMeHTa
NPEOCTARNEHHS MYyHUILMNANBHO yCIYrH [0 BblIaue pa3pellieHus Ha IpaBo BBIPYOKH
3eJIEHBIX HAacaXCHUW» NPU3HATh YTPATUBILUM CHITY.

3. Ony6nukoBaTh HacTosAllee NMocraHoBleHne Ha OduUIMATLHOM TopTaje NPaBOBOK
napopManun PecriyOnuku  Tarapcran (pravo.tatarstan.ru) o0HapomoBaTh IyTEM
pa3MelieHusl Ha o(ULMAIBHOM caiite ApCKOro MyHHMIMIIAJbHOTO paiiona PecryOmuku
Tarapctan B UH(MOPMAaIIMOHHO-TEIEKOMMYHUKAIHOHHOM CETH "UntepHet"
(arsk.tatarstan.ru).
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4. Hacrosimee mocraHoBeHue BCTYNaeT B CUIY CO JHSA €ro oQHIHAILHOTO
OIMyOJTMKOBaHUS.

5. KouTpone 3a wucnonuenmem Hactosmero NOCTAHOBJIEHUS! HA 3aMECTUTENs
PYKOBOZUTEJIsl HCIOMHUTENILHOTO KOMUTETA roposia Apck.

Pyxosomurens ucnonautensroro

KOMHTETa ropona Apck P.®.Kacumos
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AIMMHUCTPATUBHBIN PETJIAMEHT
IO NPEJOCTABJIEHUIO MYHULIUTTAJIbHOM YCJIYTH
«BBIIAYA PA3SPEIIEHUM
HA TIPABO BBIPYEKHM 3EJIEHBIX HACAK/IEHH Iy

Paszen 1. OBIIUE MMOJIOXKEHUS

1. Ilpeamer peryinpoBanusi AAMHHHCTPATHBHOIO perjaMenTa

.1  AZAMMHUCTPaTHBHBIH pernaMeHT YCTAHABIMBAET CTaHJapT U  TOPSIOK
[IpEIOCTABICHNS MyHUUMNANLHOH yciayrd "Beimaya paspemieHnii Ha mnpaBo BbIpYOKH
3CJCHBIX HacaxaeHWi" (najsee - MyHHIMIAnbHas yciyra), YCTaHABIMBAET COCTAB,
MOCTIEI0BATCIBHOCTE M CPOKHM  BBIINIOJHEHWS  aJMHHHCTPATHBHBIX TPOLEAYP MO
NPENoCTaBIeHHI0O MyHHMIUNAILHONW yCIyrH, B TOM 4HCIE€ OCOOSHHOCTH BBHIMOJIHEHHS
AIMUHHCTPATUBHBIX MPOLEIYP B 3JICKTPOHHOM BHJE, GOPMBI KOHTPOJIS 33 MCHOIHEHHUEM
AZIMHHUCTPAaTUBHOTO periamMeHTa, J0ocyneOHsIH (BHecyaeOHbIH) MOPSIOK 06XanoBaHus
pemenuii  u  gefictBuii  (Ge3seficTBMS)  OPraHOB  MECTHOTO  CAMOYTIPABIICHH
MYHULMIIATBHBIX 00pa30BaHMil (MCIONHHUTENbHBIH KOMHUTET ropoma Apck) (maree -
MCIIONIKOM), JIOJDKHOCTHBIX JIMI| HCIOJIKOMA, MPefoCTaBIfiomuX MyHHIMIATBHYO
yCIyTy.

1.2 Boinaya paspemenust Ha IpaBo BbIPYOKHM 3€NIEHBIX HACAKICHUH OCYILECTBIISETCS
B CIIy4yasx:

1.2.1 Tlpy BBISBIEHNM HApPYIIEHWS CTPOUTENBHBIX, CAHHTAPHBIX M HHBIX HOPM H
NpaBUJl, BBI3BAHHBIX TMPOM3PACTAHUEM 3€JI€HBIX HAcaXJIeHWH, B TOM HHCIE IIPH
NPOBEJICHUN KAIUTAJIbHOIO M TEKYILEro PEMOHTa 3/I1aHUH CTPOEHHH, COOPYKEHHH, B
Clly4ae eCJIM 3eJIeHble Haca)/IeHHs MEeIIaloT ITPOBEICHUIO paboT;

1.2.2 IlpoBeneHust canuTapHBIX pyOOK (B TOM YKCIIE yIAICHUs aBapUIHBIX J1E€PEBHEB
U KyCTapHHUKOB), DEKOHCTPYKLHUH 3€JICHbIX HACAKIACHUH M KalUTAILHOr0 pPEMOHTA
(pecraBpanu) OOBEKTOB  oO3eleHeHMs (TapkoB, OyJbBapoB, CKBEpOB,  YJIHII,
BHYTPHUIBOPOBBIX TEPPUTOPHUIA);

1.2.3 IlpoBenenmnss  cTpouTenbcTBa  (PEeKOHCTPYKUMH) CeTell  HMH)KEHEPHO-
TEXHUYECKOT0 0OecrieyeHus, B TOM YUCJIe TMHEHHbIX 00 BEKTOB;

1.2.4 TlpoBeneHusi KamuTaabHOIO MM TEKYLIEr0 DPEMOHTA CeTedl WHKEHEpPHO-
TEXHUYECKOr0 OO0ECleyeHUus, B TOM 4YHCJIEe JWHEHHBIX OOBEKTOB, 32 HCKIIOYEHHUEM
IPOBEJICHNUS AaBapUIHO-BOCCTAHOBUTENILHBIX palOT ceTeill HMHKEeHEPHO-TEXHUYECKOI'o
obecrieyeHHs U COOPYIKEHHI;

1.2.5 Pa3menieHusi, yCTAHOBKH OOBEKTOB, HE SBISIOIIMXCS 00BEKTaMHU KaIIUTAJIBHOTO
CTPOUTEIILCTBA:

1.2.6 IIpoBeaeHUs HHXXEHEPHO-TEOTOTHYECKUX U3bICKAHUH,

1.2.7 BoccTaHOBNEHUS HOPMATHUBHOTO CBETOBOTO PEKMMA B JKMIBLIX U HEXHIBIX
IIOMELICHUAX, 3aTCHAEMBIX JIePEBbIMM.

1.3 Brinada paspelneHus Ha IpaBo BBIPYOKH 3€JI€HbIX HacaKJAEHHUH OCYILECTBISETCH
IS IPOU3BOJICTBA paboT Ha 3eMIISIX, Ha KOTOpBIE He PacIpOCTPaHsAETCs IEHCTBHE JIECHOTO
3aKkoHo/aresbcTBa Poccuiickoit @enepannu, Ha 3eMIIAX, HE BXOSIIMX B I10JIOCHI OTBOJA
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JKEIE3HBIX W ABTOMOOWJIBHBIX JIOPOT, HAa 3eMeJbHBIX yYacTKaX, He OTHOCSIIUXCS K
CIENUATLHO OTBEACHHBIM JUIS BBINOJIHEHHS AarpOTEXHUYECKUX MEPOIPUSTANH [0
PasBENICHUIO U CONEPIKAHUIO 3eNIeHBIX HacaXAeHWil (IMUTOMHHUKH, OpaH)KepelHsbIe
KOMILIEKCEI ), @ TAK)Ke He OTHOCSIIUXCS K TePPUTOPHH KJIaA0HILL,

1.4  BeipyOka 3eneHsIX HacaxaeHuii Oe3 paspelliecHHss Ha TEePPUTOPHH
MYHUIMIANEHOrO 00pa3soBaHMs «ropoil Apck» He JIOMYCKAeTCs, 33 MCKIIOYeHHeM

MPOBE/IEHHsI  aBAPUHHO-BOCCTAHOBHTENBHBIX PaboT ceTell HMHKEHEPHO-TEXHMYECKOro
obecriedeHust U COOPYKEHHUIA.

2. Kpyr 3asBureneii

2.1 3asBuTensIMH ABIAIOTCA QU3MUECKHE JIHIE, B TOM UYHCTe 3aperuCTpUPOBaHHBIE B
KaueCTBE MHAMBUAYANIbHBIX MpEINpUHUMATENeH, IOpUANYECKHE JIHIA, HEe3aBHCHMO OT

IIpaBa IIOJIB30BAaHUSA 3€MEJIBHBLIM Y4aCTKOM, 34 HCKIIOUYEHHEM TeppHTOpHﬁ C JICCHBIMH
HaCcaKACHUAMH.

2.2  Wurepechl  3agBHTeNeH, yKa3aHHBIX B myHKTe 2.1  HACTOSIIEro
AZIMUHUCTPAaTHBHOTO  perjaMeHTa, MOTYT MpEACTaBIsATh  JHUa,  OOJIafaromue
COOTBETCTBYIOIIMMH ITOJIHOMOYHSIMH (Jlajee - IpeiCcTaBUTENb).

2.3 TlonmHomouns mOpesCTaBUTENs, BBICTYIAIOIIET0 OT HMEHH 3asSBHTEIS,
MOATBEPKAAIOTCS JIOBEPEHHOCTbIO, O(QOPMIIEHHONH B COOTBETCTBUH C TPeOOBAHUAMHU
3akoHoAareibcTBa Poccuiickoit @enepaium.

3. TpeGoBaHusi NpeAOCTAB/IEHHS 3asiBHTEJIIO
rocyIapCTBEHHOH YCJAYrH B COOTBETCTBHH C BADHAHTOM
NMpeI0CTaABIEHHS rOCYyAaPCTBEHHOMH YCIYIH, COOTBETCTBYIOIIHM
NMPH3HAKAM 3asIBHTEIS, ONIPeAe/IeHHbIM B pe3yJibTaTe
AHKETHPOBAHHS, POBOAUMOI0 OPraHOM, NPEeAOCTABJISIIOLIHM
ycayry (aanee - npopuanpoBanne), a TaK¥Ke pe3yabTara,

32 MPeJOCTaBJIeHHEM KOTOPOro o0 paTHJICH 3asiBHTEIb

3.1 HWudopmupoBanme o mnopsgke IpefOCTaBICHUS MYHUIMIIAIBHOH YCIyrH
OCYLIECTBISACTCS:

1) HEMOCPEeICTBEHHO TP JIMYHOM IpUeMe 3asBUTENSI B UCIOJTHUTEIILHOM KOMHUTETE
ropoaa Apck (Zanee - UCIIOJIKOM) HJIM MHOTO(QYHKUHMOHAIBHOM IIEHTPE MpPe0CTaBICHHs
rOCYJapCTBEHHBIX W MYHHUIMIIANBHBIX YCIYT (anee - MHOTO(YHKIIMOHANBHBIHM EHTp);

2) 110 TesiedoHy B HCIIOJIKOME WIIM MHOrO(QYHKIIHOHAIBHOM LIEHTPE;

3) NMUCBMEHHO, B TOM 4YHCJIE€ IIOCPEICTBOM 3JIEKTPOHHOW MOYTHI, (haKCHMHIBHOM
CBSI3H;

4) nocpeaCcTBOM pa3MelleHHs B OTKPBITOM M TOCTYNHOH (opme HHpOpMAIHU:

B (eaepaibHOil TrocyaapcTBeHHOM HH(popMannoHHOH cucreme "EnuHbii noprar
rOCYJApCTBCHHBIX M MYHHUIHMNANbHBIX ycuyr (¢ynkuuit)" (https://www.gosuslugi.ru/)
(manee - Equuslii oprain);

Ha [loprame rocymapcTBeHHBIX U MYHHUHMIANbHBIX ycuyr PecmyOnuku Tarapcran
(https://www.uslugi.tatarstan.ru/) (nanee - PecnyGiiMKascKuii mopran)



HAa  oQHIMAIbHOM  caliTe  HCIONHUTENHHOTO  KOMHTETA ropora  Apck
(https://www.arsk.tatarstan.ru);

5) mocpeacTBOM pasmemieHus MHGMOPMAlMK Ha MH(QOPMAIIMOHHBIX  CTEHaxX
UCIOJIKOMA HIIK MHOTO(YHKIHOHATBHOTO IIEHTpA.

3.2 MndopmMupoBanre oCymIECTBIASETCS 110 BOPOCAM, KACAFOIIMMCS:

Cr1oco60B 10/1auM 3asBIEHHS O TIPEIOCTABICHHH MYyHHLUNATBHOM YCIIyTH;

aIpecoB HCMOIKOMA M MHOIO(QYHKUHOHAIBHBIX IIEHTPOB, obpalieHHe B KOTOpPhIE
HEO0OXO0IUMO /ISl IPETOCTABIICHHS MyHULMIIATBHOM YCITyTH;

CMPaBOYHOM MH(OPMALIMK 0 paboTe UCIIOIKOMA;

JIOKyMEHTOB, HEOOXOAMMBIX /ISl IPEIOCTABIIEHUS] YCITYTH;

TIOpsiZIKa ¥ CPOKOB NPEIOCTABIEHHS My HULUIIATLHOMN YCIYTH;

TIOpsI/IKA TOJIy4eHUs] CBEIEHUM O XOJIe PAaCCMOTPEHHS 3asBIICHUS O MPENOCTABICHHH
MYHULUIAIBHOM YCIIYTH U 0 pe3y/IbTaTax MpeocTaBIeHus MyHULIUNATLHON YCIyTH];

nopsaka nocyznebHoro (BHecyneGHoOro) o6xanosanus aeifctBuil (6e3meiicTBus)
JAOJKHOCTHBIX ~ JIML] ¥ TPUHUMAeMBIX UMM peLIeHHH [pU [peAoCTaBICHHH
MYHUIIMTIAJIBHOM YCITYTH.

Ionyuenne mubopManuu Mo BOMpPoOcam MPEAOCTABICHHS MyHMIUIATLHON YCIyTH
OCylIeCTBIIsIeTcs OecIIaTHO.

3.3 Tlpu ycrHOM oOpamenun 3asButens (JIMYHO WM 10 Tele(hOHY) HOIKHOCTHOE
JUIO UCIOJIKOMa, pPabOTHUK MHOrO(pYHKLHOHAIBHOIO ILEHTPA, OCYIIECTBISIOMMN
KOHCYJIb-TUPOBaHME, TOJAPOOHO M B BeXJIMBOH (KOppekTHOH) ¢opme wuHbOpMUpPYeET
00paTHBIIMXCS IO UHTEPECYIOLIUM BOIIPOCAM.

OtBeT Ha TeneOHHBIH 3BOHOK JOKEH HAYHHATLCSA ¢ MHGOPMALMK O HAMMEHOBAHHH
OpraHa, B KOTOPBIA MO3BOHUI 3asgBHTENb, ()aMHJINH, HMEHH, OTYeCTBa (MOCIIeIHEE - TIPU
HaJIM4WH ) ¥ JOJDKHOCTH CIELHalICTa, IPUHSBIIETO Tele()OHHBIH 3BOHOK.

Ecnu [10MKHOCTHOE IUIIO WCMOJKOMa HE MOXKET CaMOCTOSTENRHO JaTh OTBET,
TeJIeOHHBIH 3BOHOK JOJDKeH GBITH MepeaipecoBaH (NepeBeieH) Ha JPYroe A0JDKHOCTHOE
JMIO WK e oOpaTHUBIIEMYCs JIMIY JIOJDKEH OBITh cooOIeH TesjehOHHBIH HOMEp, TO
KOTOPOMY MOXHO OYJET MOJYYUTh HEOOXOIUMYIO HH(POPMALIHIO.

Ecin noaroroBka orBeTa TpeOyeT MPOAO/DKUTENBHOIO BPEMEHH, OH IIpejjiaraer
3asBUTENIO OOWH U3 CIECAYIOIUX BAPUAHTOB JAadbHEHIINX NCHCTBHIA:

M3JI0KUTh 00pallieHre B MUCbMEHHOH (Qopme;

HA3HAYUTB JIPyroe BpeMs Il KOHCYJIbTalU.

JIOJKHOCTHOE JIMIIO MCIIOJKOMAa He BIIPaBe OCYIIECTBIATh HHMOPMUPOBAHHE,

BRIXOJAIIEE 3@ pPAMKH CTaHJapTHBIX IMPOUEAYP U YCIOBUM IpENOCTaBICHUA
MyHHL[HHaHBHOﬁ ycnyrH H BIIHAKOIIEES l'lpHMO HJIH KOCBEHHO Ha HpHHI/IMaeMOQ pemeHHe.

[Tpomo/KuTENBHOCTE MHGOPMHUPOBaHUS 10 TeledoHy He Jo/KHa npeBbimate 10
MMHYT.

NupopMIpoBaHKe OCYLIECTBISETCS B COOTBETCTBUHU C FPaUKOM NPHEMA IPaXK/IaH.

3.4 Tlo nucbMEHHOMY OOpAIIEHUIO JOKHOCTHOE JIMIO MCIOJKOMA, OTBETCTBEHHOE
332 TPENOCTAaBICHHE MYHHUIUMAIBHON YCIyTH, T[OJpOOHO B IHMCHMEHHOM (opme
pa3bACHSET TPaXKJaHUHY CBEJEHHs 10 BONPOCaM, YKa3aHHBIM B IIYHKTe 3.2 HACTOSAIIEro
AJIMUHHUCTPAaTHUBHOTO perjiaMeHTa, B MOpPsJKE, yCTaHOBICHHOM (DelepanbHbIM 3aKOHOM
ot 2 mast 2006 r. N 59-®3 "O nopsiike paccMoTpenus obpameHuil rpaxaad Poccuiickoi
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Deneparmu” (nanee - MenepanbHbii 3axon N 59-d3).

3.5 Ha Enusom noprane pasMemarorcs cBesenus, npenycMoTpenHsle ITonoxenuem,
0 (elepanbHOll rocygapcTBeHHOI HHPOPMAIMOHHOM cucTeMe "®emepaibHbI peectp
FOCYNapCTBEHHBIX W MYHHULUMNANBLHBIX  ycuyr  (dyHKuuii)", YTBEPKAECHHBIM
nocranosnenneM Ipasurenscraa Poceniickoit ®enepauuu ot 24 okTs10pst 2011 r. N 861.

Jloctyn x undopmanuu o cpokax u nopsake NPEAOCTABICHUS] MYHULMIIAIBHOM
YCIYTU OCYHIECTBNIsSeTCS Oe3 BBINONHEHHs 3asABUTEIEM KaKUX-ITHGO TpeboBaHHUi, B TOM
4UCiie 06e3 MCNONB30BaHMS MPOTPAMMHOTO OGECIEYeH s, yCTAHOBKA KOTOpPOro Ha
TEXHUYECKHUE CPEACTBa 3asABUTENsl TpeOyeT 3aKiOYeHHs JIUMUEH3UOHHOTO HIH HHOTO
COTMAllleHHst ¢ MpaBooOIajaTeseM MPOrpaMMHOrO 0GeCTIedeHHs, TPEIyCMaTPUBAIOIIET0
B3UMaHUE IUIaThl, PEUCTPAIMIO MM aBTOPH3ALUIO 3asBUTENIS, MM NPENOCTABIEHHE UM
IIEPCOHAJIBHBIX TaHHBIX.

3.6 Ha oduumansuom caiiTe mcmonkoma, Ha CTEHZAX B MecTax NpeaOCTaBICHHS
MYyHUIHNIAILHOH yCIYTH U B MHOTO(YHKIIMOHAIBHOM LIEHTPE PasMeIaeTcs CleIyromast
CIpaBo4Hasi HH(popMaIHs:

a) O MecTe HaxoXxicHus W rpaduke paGOTHl HCIIONKOMAa U €ro CTPYKTYPHBIX
OZIpa3/Ie/ICHNH, OTBETCTBEHHBIX HA MPEIOCTABICHAHE MYHMLMIATBHOM YCIIyTH, a TakkKe
MHOTrO()YHKIMOHAIBHBIX [IEHTPOB;

0) cmpaBouHble TemeOHBI JOMKHOCTHBIX JIHL MCIIOJNKOMA, OTBETCTBEHHBIX 34
IPCIOCTABICHNE ~ MyHHMIMIANLHOW  YCIyrd, B TOM 4YHCIe HOMep TenedoHa-
aBTOMH(poOpMaTopa (Mpy HATHUHH);

B) aipec O(HMIMANBLHOrO caiiTa, a TaKKe JJEKTPOHHOH MOYTHI ¥ (MIIH) (hopMBI
00paTHO#i CBsA3M UCTIONKOMA B ceTH "UnTepHeT".

3.7 B npueMHOH WCMOJKOMa pa3sMeIlAlOTCs HOPMATHBHBIE TIPABOBBIC AKTHI,
PEryJupyloluie TMOpsI0K IPeNOoCTaBIeHUs] MYHHLMIIAIBGHON YCIYrH, B TOM HHCIe
AZIMAHACTDPATHBHBIH PEraMeHT, KOTOpbIe 110 TpeGOBAHMIO 3asABHTENS IPEJOCTABISIOTCS
eMy JUI O3HAKOMJICHHS.

3.8 Pasmelenue nHdopManuu o nopsjaKe NpenocTaBIeHus MyHUIUNIATEHON YCIyT
Ha WMHOOPMALMOHHBIX CTEHIAaX B IIOMEIIEHUM MHOTO(YHKIHOHAILHOIO LEeHTpa
OCYWIECTBJIIETCSI B COOTBETCTBHM C  COIVIALIEHWEM, 3aKIIOYEHHBIM  MEXIY
MHOTO(YHKIIMOHANLHBIM ~ IIEHTPOM M HCIOJIKOMOM, ¢ ydeToM TpeGoBaHMH K
MHGOPMUPOBAHHIO, YCTAHOBIEHHBIX AJMUHUCTPATHBHBIM PErJIAMEHTOM.

3.9 Hudbopmamuss o XoJe pacCMOTpeHHs 3asBJIEHHS O [PEAOCTaBICHHUH
MYHHLMIAILHON YCIyTH U O pe3yibTaTax MpeNoCTaBIeHUs MYHHIUIAIbHOU YCIyTH
MOXET ObITb IMOJNy4YeHa 3aABUTENIEM (€ro MpENCTABHTENEM) B JIMYHOM KabuHeTe Ha
EnuHoM nmnoprane, a TakkKe B COOTBCTCTBYIOIIEM CTPYKTYPHOM IOApa3acicHUN
MCIIOJIKOMA MPU oOpallleHuH 3asBUTENIS JINYHO, 110 Tejle(OHY, MOCPEICTBOM 3JIEKTPOHHOM
MOYTHI.
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Paspen II. CTAHAAPT NIPEAOCTABJIEHUS MYHULUNAJBHOM YCJIYTHA
4. HanmenoBaHne MyHANANAILHOMH yCIyrH

4.1 HaumenoBanwe MyHuMumMnanbHON yciyrd - "Boigaua paspellleHuii Ha TpaBo
BBIPYOKU 3e/IeHbIX HacaxaeHui" (nanee - yemyra).

5. Hanmenopanue oprana rocyAapcTBeHHOil BIacTH, opraHa
MECTHOI0 caMOynpaBJjieHHs! (OPraHN3alHM), MPEI0CTABJIAIOIEr0
MYHHIHNAJIBHYIO YCJIYTy

5.1 MyHununaneHas yciayra npeaoCTaBiIsgeTcsl HCIOMHUTEIBHBIM KOMUTETOM ropoja
Apck.

6. Onucanue pesybTaTa NpegoCTaBIeHAA MYHHLIHNATBHOMN YCAyrH

6.1 PesybTaToM NpefoCTaBICHUS YCIyTH SBISETCS pa3pelleHHe Ha TIPaBo BhIPYOKH
3€JIEHBIX HacCaXICHHIA.

Paspemenre Ha npaBo BBIPYOKH 3eI€HBIX HacaXJIeHHHl oopmisercs 1o (opme
coriacHo IIpunoxxenuto Ne 1 k HacTosleMy AZIMUHUCTPATUBHOMY PETJIAMEHTY.

6.2 PesynpraT npenocTaBieHUs YCIYTH, YKa3aHHbI B NyHKTe 6.1 HacTosuiero
AJIMUHUCTPaTUBHOI'O perjaMeHTa:

a) HanpaBlISeTCs 3asABUTENIO B (OpMe 3JEKTPOHHOIO JIOKYMEHTa, IMOJIMMCAHHOIO
YCHUJICHHOM  KBaNU(HUUHUPOBAHHOW  OJJIEKTPOHHOW  MOIMMCHID  YIOJHOMOYEHHOTO
JIOJDKHOCTHOI'O JUIa, B JIMYHBIA KabuHeT Ha EnmHom mnoprane, PecrnyGnukanckom
nopTalie B ciydae, €ClIM Takod crnocod yka3aH, B 3asBIIEHMM O BblJade pa3pelleHus: Ha
NPaBO BBIPYOKH 3eJIeHBIX HACAKIEHHIA;

0) BbIaeTCsl 3asBUTENI0 Ha OyMa)KHOM HOCHUTENEe MpH JMYHOM OOpalleHud B
UCIIOJIKOM, MHOTO(MYHKIMOHAIBHBIA LEHTP B COOTBETCTBUU C BHIOPAHHBIM 3asBUTENIEM
croco0OM TOIY4eHHS pe3ysibTaTa NPeOoCTaBICHHS YCIYTH.

7. Cpok npeaocTaBjeHAs] MyHHIHIAJIbHOH YCIyrd

7.1 Tlpu oOpaiteHnu 3asiBUTENS 3a MOJNyYEHHUEM pa3penIeHus] Ha BBIPYOKY 3€leHBIX
HACAXKIEHUM HE MOXET IpeBbIaTh 17 pabouyux JHeH ¢ JaThl perucTpauuy 3asBIeHHs B
HCTIOJIHUTCIIBHOM KOMHWUTCTC ropoja ApCK.

7.2 Cpok npenoctaBieHrss MyHUIIMIIATBHON YCIyT'M HAYMHAET MCYUCIIATHCS C JATh
perucTpauuu 3asBlICHUS.

7.3 B ob6muii cpok mnpejnocraBieHuss MyHHIUNAIBHOW YCITYTM BXOAUT CPOK
HANPABJIEHUs MEXBEIOMCTBEHHBIX 3alPOCOB U IOJIy4eHHs Ha HHMX OTBETOB, CPOK
HanpaBJieHHs JOKYMEHTOB, ABJIAIOMIMXCS Pe3yIbTaTOM MpefocTaBIeHns MyHUIUTIAIBHOH

YCIIYTH.

8. HpaBOBble OCHOBAaHMA 1JIfl MPEeAOCTABJICHUA



MYHHUHIAJIbLHOH yCayru

8.1 IlepeueHb HOPMATHBHBIX MPABOBBIX aKTOB, PETYIUPYIOUINX TPeI0CTABICHUE
MyHULHMIAIBHOH YCIyru (C yKa3aHHeM WX PEeKBU3MTOB M MCTOYHHKOB O(GUIMATHHOIO
Oy0/IMKOBaHMA), pa3MeliaeTcss B (enepanbHOil rOCy/IapCTBEHHOM UHOOPMAIMOHHON
cucreme "@egnepanbHbIl peecTp TOCYIAPCTBEHHBIX U MYHHIMOATBHBIX  YCIIyT
(bymKLmii)».

9. UcuepnpiBalommii nepeyeHn 10KyMeHTOB, HEOGX 0 HMBIX
AJisi IPEAOCTABJIEHHS TOCYJAPCTBEHHOM YCJayru

9.1 HcuepnbiBatommii nepeveHs JOKYMEHTOB H CBEJCHHH, HEOOXOMUMBIX B
COOTBETCTBMM C  HOPDMAaTUBHBIMM  TPABOBEIMUA  aKTaMH JUIS  TPEJOCTABICHHS
MYHUIUNATBHOM YCIIyTH U YCIyT, KOTOPBIE ABISIOTCS HEOOXOIMMBIMY M 06593aTeIbHBIME
AJIL TPENOCTABICHHUA  MYHUIMNAILHON  yCIyrH, TOMJIEXAIIUX MpPEACTaBICHHIO
3asABUTENIEM, CNOCOOBI UX MONyHYeHHUs 3asBHTENIEM, B TOM YHCIIE B 3JEKTPOHHOH (opMe,
MIOPSJIOK UX MPEACTABIEHUS:

9.1.1 3agBuTens MM €ro MpeACTABUTENb MPEACTABIAET B HCIOJIKOM 3asBIEHHE O
BbIJIa4€ Pa3pelleHNs Ha PaBo BRIPYOKH 3e/IeHBIX HacaxAeHu i o Gpopme, NpHBEISHHOM B
[Mpunoxennn N 1 Kk HacTosmleMy AXMHHHCTPAaTUBHOMY peIllaMEHTY, @ TaKke
MpujiaraéMeleé K HeMy JOKYMEHTBI, yKasaHHble B moamyHkrtax "0" - "r" nynkra 2.8
HaCTOAIIEro AJMUHHCTPATHBHOIO PErVIaMEHTa, M OJHMM M3 CIEAYIOIMX CHoco0O0B MO
BBIOOpY 3asiBUTEIS:

a) B ONEKTPOHHOI QopMe mocpeacTBOM (elepalbHON  TIoCyAapCTBEHHOMN
uHpopmauronHoit cucrembl "EQuHBI MOpTan rocyaapcTBEHHBIX M MYHMIMIATbHBIX
yenyr (dynkouid)" (nanee - Equnsii nopran).

B ciyuyae mpezncTaBieHus 3adBICHHA O BBbIaue Pas3peliCHHs Ha IPABO BBIPYOKH
3€JICHBIX HAaCaXICHMM M NpUIaraeMbIX K HEMY JOKYMEHTOB YKa3aHHBIM CIOCOOOM
3a4BUTECIb HWIM  €ro  MpeAcTaBUTelNb, NPOLIEANIME IPOLEAYPbl  perucTpalyH,
MICHTU()UKALME U ayTeHTU(DHUKALUH C UCIIOJIb30BaHUEM (e/lepalbHON rocyaapCTBEHHOM
uHpopMaIoHHON cucTeMbl "EnuHas cucrema uieHTH(UKAIMA M ayTEeHTH(OUKALUA B
HH(]pacTpyKType, obecnieuynBaroleit MH(}OPMaIIMOHHO-TEXHOJIOIMYECKOE
B3aMMOJIEiCTBUE HH(OPMALMOHHBIX CHUCTEM, HCIOJIb3YeMBIX JUIsi [PeIOCTaBIeHUs
roCy/lapCTBEHHBIX M MYHMIMIAJIBHBIX YCIYr B 3JeKTpoHHOH (opme" (manee - ECUA),
WM WHBIX TOCYJApCTBEHHBIX MH(POPMAIMOHHBIX CHCTEM, €CJIA TaKhe T'OCyIapCTBEHHBIE
UHDOPMAILIHOHHEBIC CHCTEMBbI B ycranosieHHOM IlpasurensctBom Poccuiickoit @enepanuu
nopsinke obecneunsatot Bzaumoeiicteue ¢ ECUA, npu ycinoBun cOBNageHus: CBEIGHUN 0O
Gu3MUeCKOM JIHIlE B YKa3aHHBIX HH(OPMAIIMOHHBIX CHCTEMax, 3amoJHSAIT GopMy
yKa3aHHOTO 3asBJIICHUS C MCIIONb30BaHHEM HHTEPAKTHBHOU (POPMBI B DJIEKTPOHHOM BHJIE,
0e3 HeOOXO0AMMOCTH JOTIOJHUTEILHOM 1T01a41 3asdBJICHHS B KaKoi-1100 HHOi (hopMme.

3asiBIeHHE O BbIJa4e paspelleHHs Ha TNpPaBO BBIPYOKH 3€I€HBIX HACaKIECHUH
HampaBligeTcs 3asBHUTENleM MM ero MpeACTaBUTENIeM BMeCTe C IPUKPEIIEHHBIMH
3JICKTPOHHBIMH JIOKYMEHTaMH, YKa3aHHbIMH B IOAMyHKTax "0" - "3" myHkra 9.2
HacTosIero AJMUHUCTPAaTHBHOIO PeriaMeHTa. 3asABJICHHC MOJIIHMCHIBACTCS 3asABHTEIEM



WIA €ro MpeICTaBUTENIEM, YIOJHOMOYEHHbIM Ha TNOANMCAHME TAKOIO 3asBIICHUS,
YCUJIEHHOM  KBANH(UUMPOBAHHOH  JNEKTPOHHOM  MOANHUCHLE  JHMOO  yCHUIEHHOM
HEKBATH(QHIMPOBAHHON 3IEKTPOHHOI MOAMUCHIO, CePTU(UKAT KITI0Ua IIPOBEPKH KOTOPOit
CO3ZaH M HCHONB3yeTcss B HMH(pacTpyKType, obecrednBaromeli HHPOPMALMOHHO-
TEXHOJNIOTUIECKOE B3aUMOJEHCTBHE HH(POPMALMOHHBIX CHUCTEM, HCIIONB3YEMBIX JUIS
NPENOCTABJICHHS TOCYJAPCTBEHHBIX M MYHMIMIAIBHBIX YCIYr B 3JEKTPOHHOH dopme,
KOTOpas CO3acTCs H MPOBEPAETCA C MCIOIB30BaHHEM CPEJICTB JIEKTPOHHOM ITOITUCH U
CPEACTB  YAOCTOBEPSIOLIEr0  LIEHTPA, HWMEIOIIMX MOATBEPXKIEHUE COOTBETCTBHS
TpeOOBaHUAM, YCTAHOBJICHHBIM (efepalbHbIM OpPraHOM HCIIOMHHATEIFHOW BIACTH B
obsiacti obecredeHns GE30MacHOCTH B COOTBETCTBHH C YacThio 5 crarbu 8 MdenepaibHOro
3akoHa "O0 37eKTpoHHOI moamucH", a Takke NpH HAIWYMKM y Bilajenbla cepTHhHUKaTa
KJIt04a NPOBEPKH KIIIOYa IPOCTOM JNMEKTPOHHOW TMOJIUCH, BBIAAHHOIO €My IPH JTHYHOM
nmpueme B COOTBeTCTBUU C IIpaBuiamu MCHOIB30BaHUS MPOCTOM 3JIEKTPOHHOM MOAIUCH
mpu  OOpalleHMH 3a MOJTYyYeHHEM TOCYJapCTBEHHBIX ¥ MYHHIMIATBHBIX  YCIYT,
yTBepXKIeHHbIMK TIocTaHoBIeHHeM [IpaButenscTBa Poccuiickoit ®enepanuu ot 25 suBaps
2013 r. Ne33 "O6 wucnons30BaHMM TPOCTOM IIEKTPOHHON MOANMKMCH MPH OKA3AHHU
rOCyIapCTBEHHBIX U MYHUUMNAIBHBIX ycayr', B cooTBeTcTBMM ¢ IlpaBunamu
ONpeaeNeHUs BUJIOB 3JIEKTPOHHON ITOAIKUCH, UCIIONB30BaHUE KOTOPBIX JIOMYCKAeTCH MpH
oOpalleHdd 3a  MOJNy4eHWeM TOCYJapCTBEHHBIX W  MYHHIUMIAIBHBIX  YCIIYT,
YTBEpP)KIEHHBEIMH TocTaHoBieHUeM [IpaBurenscTBa Poccuiickoit Meneparuu ot 25 mroHA
2012 roma Ne634 "O Bumax DdIEKTPOHHOW TIOMIUCH, WCIOJNB30BAHHE KOTOPBIX
JIONyCKaeTcss NMpH OOpallleHHH 3a MOJTyYeHHEM TOCYIapCTBEHHBIX W MYHHIUNAIBHBIX
ycayr" (manee - ycuneHHas HeKBaTH(UIMPOBaHHAs dJIEKTPOHHAS MOIITHCE);

0) Ha OyMa>XHOM HOCHUTeNle MOCPEICTBOM JIMYHOIO OOpallleHHs B OPraH MecTHOTro
caMOyIIpaBJIeHHUs, B TOM YHCJIe Yepe3 MHOrO(QyHKLHMOHAIBHBIM LEHTP B COOTBETCTBHM C
COMVIallleHWeM O B3aUMOACHCTBMM MEXKAY MHOTO(QYHKLMOHAIBHBIM LEHTPOM U
YIOJHOMOYEHHBIM OPTraHOM MECTHOTO CaMOYITPaBJIeHUS, 3aKTIOYeHHBIM B COOTBETCTBHH C
nocranoBienueM IIpaBurenscrBa Poccuiickoii ®@enepanun ot 27 centsiops 2011 roma Ne
797 "O B3aMMOJEHCTBUH MEXIY MHOIoGYHKIIMOHAIBHBIMA IIEHTPAMH TPEN0CTaBICHUS
rOCyJapcTBEHHBIX W  MYyHHUMOAIBHBIX YCIyr H  (enepansHbIMU  OpraHami,
MCIIOJIHUTENILHOM  BIACTH, OpPraHaMH TOCYAapCTBEHHBIX BHEOIO/KETHBIX (OHJIOB,
OopraHamMi TroCyJapCTBeHHOH BiacTH cyObekToB Poccuiickoit ®enepauuu, opraHaMu
MECTHOrO camoympapBieHus", Ju00 [MOCPEeJCTBOM IIOYTOBOIO  OTIPABICHHUS C
yBEIOMJICHUEM O BPyUCHHUH.

9.1.2 Unble TpeboBaHUs, B TOM YHCJI€ YUUTHIBAIOIINE 0COOEHHOCTH IIPEIOCTABICHUA
MyHHIHIATBHOH  yClIyrH B MHOTO(QYHKIHOHANBHBIX  LIEHTpaX,  OCOOEHHOCTH
NPEOCTARNIEHHST MYHULMIAIbHOM YyCIyrn 110 SKCTEPPUTOPHAbHOMY MNPUHIMIY |
0COGEHHOCTH NPENOCTABIIEHHS My HULIUIIAIBHOM YCIYTH B 3JIEKTPOHHOM popme.

B nensx 1npemocTaBieHds YCIYTH 3asSBUTENI0 KM €r0  MPeJCTAaBUTEIO
obecrnieynBaeTcs B MHOIO(YHKIIMOHANBHBIX LEHTpax JocTyn K EnuHoMmy mnopraty, B
COOTBETCTBHH ¢ TIocTaHoBNeHueM [IpaButennctsa Poccuiickoit @enepanuu ot 22 nekadps
2012 roma Nel376 "OG yrBepxnaenmum IlpaBun opranuzanuy —JAeATENBHOCTH
MHOTO()YHKIHOHAIBHBIX [IEHTPOB IPEAOCTABIECHHS FOCYJaPCTBEHHBIX W MyHUIMITATBHBIX

ycayr'.



10

9.1.3 JloxymenTsI, mpunaraeMsle 3asBUTeNIeM K 3asiBIIEHHIO O BhIJjaue paspelieHus Ha
IpaBO BHIPYOKHM 3€NIeHBIX HACAKIEHWM, NpeJCTaBiseMble B DIEKTPOHHOH ¢opMe,
HaNpaBISIOTCS B Cleayromux Gpopmarax:

a) xml - &I JOKYMEHTOB, B OTHONIEHWH KOTOPBIX YTBEPXKAEHBI (GOPMBI U
TpeOoBaHUs 1O (POPMUPOBAHUIO BJIEKTPOHHEIX JOKYMEHTOB B BHAE (ailyioB B (dopmare
xml;

6) doc, docx, odt - aJ11 TOKYMEHTOB ¢ TEKCTOBBIM COJIEP)KAHMEM, HE BKIJIIOHYAIOIIMM
dhopmybr;

B) pdf, jpg, jpeg, png, bmp, tiff - 115 JOKyMEHTOB C TEKCTOBBIM COZIEPKaHHEM, B TOM
qECIie BKIIOYAOMMX Gopmyssl U (WiK) rpadhudeckie H300pakeHHs, a TakKe JOKYMEHTOB
C rpaUUECKUM COJEPKAHUEM;

r) zip, rar - JIIsl CKaThIX JIOKYMEHTOB B OZMH (haiin;

1) sig - JUIsl OTKPETUIEHHOM YCUIICHHON KBATH(UIIMPOBAHHOMN 2IEKTPOHHOM MOIIHCH.

9.1.4 B ciydae eciay OpuruHaibl JOKYMEHTOB, IIPUIAraéMbIX K 3asABJICHHIO O BbIJa4e
paspelieHUsi Ha T[PaBO BBIPYOKM 3eNeHbIX HACAXKIEHWH, BBIIAHBI M TIOIHCAHBI
YIIOTHOMOYEHHBIM OPraHoM Ha GyMa)XHOM HOCHTElNe, J0MycKaeTcs (GOpMUPOBAHUE TAKUX
JIOKYMEHTOB, IIPEJCTAaBIsEMbIX B JJIEKTPOHHOM QopMme, IyTeM CKaHUPOBAHUS
HEMOCPe[ICTREHHO C OpPMIMHANA JOKyMeHTa (MCMOJb30BaHHEe KOTMH He IOIMyCKaeTcs),
KOTOPOE OCYILECTBIISIETCS C COXPAaHEHMEM OpHUECHTALMK OpHUIHHAja JOKyMEHTa B
paspenterun 300 - 500 dpi (MacmTad 1:1) ¥ Bcex ayTeHTUUHBIX IPU3HAKOB TIOJIAHHOCTH
(rpadudeckoll MOANMMCH NHUA, MEYATH, YIIOBOrO IITaMIa OaHKa), ¢ HCIOJIb30BAHUEM
CIIEAYIOUIUX PEXKUMOB:

a) "dyepHOo-Oenblil" (IpH OTCYTCTBHH B JOKyMEHTE TpaQUyecKux H300paxeHud U
(W1M) LBETHOT'O TEKCTA);

6) "oTTeHKH ceporo" (Ip¥ HanMYMM B JOKYMEHTE IpaUYecKuX H300paxeHUH,
OTJIMYHBIX OT IBETHOIO Ipaduueckoro u300paxkeHus);

B) "LBeTHOH" MM "pexuM IONHOW IBeTomepenaun’ (NpH HATUYHM B JTOKYMEHTE
LIBETHBIX rpaduaecKux n300paxkeHui 1100 LIBETHOTO TEKCTA).

KonuuecTso GaiiioB JOMKHO COOTBETCTBOBATH KOJIMYECTBY JIOKYMEHTOB, Ka)kIpIH U3
KOTOPBIX COZICPIKHUT TEKCTOBYIO M (1in) rpadpuyuecKyro HHGOPMALHIO.

9.2 JIOKYMEHTBI, IpUIaraeMble 3asBHTEJIEM K 3asBICHHIO O BbIaue paspelieHus Ha
TpaBo BHIPYOKHM 3eJIeHBIX HACAXK/EHHIT, IPE/ICTABIISEMBIE B 2JIEKTPOHHOM (dopme, JOIKHEI
00eceunBaTh BO3MOKHOCTb HACHTU(QUIHMPOBATh JOKyMEHT M KOJMYECTBO JHCTOB B
JTOKYMEHTE.

WUcuepnbiBaromuii nepeveHb JJOKYMEHTOB, HeoOXOMMMBIX JUIS MPEIOCTaBICHUA
yc.]lyrﬂ, nogJjeixKalunux npencrannmm}o 3adgBHTENIEM, CAMOCTOSTEIIEHO!

a) 3asBICHHE O BbAaue paspelleHHs Ha IPaBO BBHIPYOKH 3€JeHBIX HacaxaeHui. B
cllydae NpeJCTABICHHs 3asBJIEHMs O Bbladye paspelleHys Ha Mpaso BBIPYOKH 3€IEHBIX
HaCaXIEHHIl B JIEKTPOHHON (opme mocpenctsom EnuHoro moprana B COOTBETCTBHU €
nomyskToM "a" mynkra 9.1.1 HacTosmero AJMUHHCTPATHBHOTO pEriamMeHTa yKa3aHHOE
3asBIeHHe 3aMoJTHASTCA [IyTeM BHECEHHS COOTBETCTBYIONINX CBECHHH B HHTEPAKTUBHYIO
dopmy Ha ExquHom nopraie, 6e3 HeoOX0AMMOCTH NPEIOCTABICHHS B uHoi dopme;

6) ZOKYMEHT, y[0CTOBEPSIOIINI JINYHOCTD 3aABUTEIS WIH NPEICTABHTCIIA 3asBUTEIIS
(mpemocTaBiAeTcs B Clydae JUIHOTO oGpamenus B ucrnoinkom, M®LI). B cayyae
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HalnpaeicHua  sasiaenus  nocpeacrsom  EII'Y  cBemenus w3 jgokymeHra,
YIOCTOBEPAIOIIETO0  JIMMHOCTD  3asBUTENs, HPEJNCTABUTENS, (GOPMHpPYIOTCS  MpH
MOATBEPXKACHNN y4ETHOM 3amich B EnuHoli cucreme naeHTMduKaum 1 ayreHTHOUKALAR
(nanee - ECHA) u3 cocraBa cOOTBETCTBYIOMMX AAHHbIX YKa3aHHOM YYeTHOH 3amucu u
MOTYT OBITh MPOBEPEHBI IyTE€M HATPABIEHHS 3alpOCa C MCTIONb30BAHHEM CHCTEMEL
MEXBEJIOMCTBEHHOI'0 3JIEKTPOHHOTO B3aUMOCIHCTBUS;

B) JIOKYMEHT, TOATBEPKAAOIINN  [MOJHOMOYHS MpEeACTAaBUTENS  3asBUTENs
ACHCTBOBAaTH OT MMeHH 3asBuTeNs (B Ciyuae oOpalleHMs 3a [pefoCTaBIeHHEeM YCIIyTH
npejcrasutels 3assurens). IIpu oOpauiennn nmocpencreom EITY ykazauusiii JIOKYMEHT,
BBIIAHHBIA ~ OpraHW3alyed, — yJIOCTOBepseTcs — YCHJIEHHOH  KBajiu(HIMPOBAHHOM
SJICKTPOHHOM ITOJINHMCHIO MTPABOMOYHOIO JIOJKHOCTHOTO JIMLA OPTaHU3ALUH, 4 JIOKYMEHT,
BBIIAHHBIA (DM3MUECKUM JIMLIOM, - YCUICHHOH KBATH(MUIHPOBAHHON 3JIEKTPOHHOU
NOAIMKCBIO  HOTapuyca C  MPHIOXKEHHeM  (ailla  OTKPEIUIEHHOM  YCUIIEHHOM
KBaJIM(UIMPOBAHHOM 3JIEKTPOHHOI moamnucy, B Gpopmare sig;

I) AeHIPOIUIAH WM CXeMa C ONHCaHHeM MecTa IIOJOKeHUs JaepeBa (¢ yKazaHHEM
OKaiiero azpecHoro OpUEHTHpa, a Takke MH(OPMAnUU 06 OCHOBAHUSIX IS €ro
BBIpYOKH);

J) HOKYMEHT C YKa3aHHeM KaJacTpOBOrO HOMepa 3eMeJbHOTO ydacTka (IpH
HaJlIMYMK), ajipeca (MEeCTOPacIIoOkeHH s ) 3eMeIbHOIO YUaCTKa, BUJA TIPOBEIeHUs pador,
C YKa3aHUEeM XapaKTCPHCTHK 3€JICHbIX HaCaXXACHUH (TIOpO/bl, BBICOTHI, IHAMETPa, U T.I.),
TOIeXKAIUX BBIPYOKe (IepedeTHas BeIOMOCTh 3eJIeHBIX HACAXKIECHWH );

€) 3aKJIIOYEHHE CIEeINATU3NPOBAHHON OpraHu3aliy O HApyIIEHHHM eCTECTBEHHOTO
OCBEILEHHUS B XKWJIOM HJIH HEXHIIOM MOMEIIeHHH (B Clydae OTCYTCTBHS NpPEIITHCAHHS
HAJ30PHBIX OPTaHOB);

) 3aKTIOYEHMe CIeLHATM3UPOBAHHON OpPraHM3alui O HApYIIEHWH CTPOUTENLHBIX,
CaHUTAPHBIX ¥ MHBIX HOPM U INPaBUJl, BEI3BAHHBIX IIPOU3PACTAHUEM 3€JI€HbIX HaCaXIeHUMN
(pU  BBIABIEHUM HapyIIEHWs CTPOUTEIbHBIX, CAHUTAPHBIX W HMHBIX HOPM M IIPaBWIL,
BBI3BAaHHBIX NPOU3PACTAHUEM 3€JICHBIX HACAKICHUM );

3) 3aJaHMe Ha BLINOJHEHHE HWHXXCHEPHBIX H3BICKAHWH (B cCiiydae MNpPOBEACHHS
HMH)KCHEPHO-T€0JIOTMYECKUX U3bICKaHUH.

9.3 MWcuepnbiBatomuii mnepeueHb JOKYMEHTOB U CBEJEHH, HEOOXOJUMEIX B
COOTBETCTBUM C HOPMATHBHBIMU IIPaBOBBIMM  aKTaMH JUIs  IPEAOCTaBICHUSA
MYHHUIUIIAIBHOM YCIIYIHM, KOTOpblE HAaXOASTCS B PACHOPSHKEHHUHM TOCYJapCTBEHHBIX
OpraHOB, OpPraHOB MECTHOI'0 CaMOYIpaBJeHWS W WHBIX OPraHoOB, YYacTBYIOIIUX B
Npe0CTaBIeHUH rOCYAPCTBEHHBIX UM MYHUIUNATBHBIX YCIIYT.

9.3.1 HcuepnbiBaromyii mepedeHb HEOOXOJAMMBIX ISl IPeJOoCTaBlIeHUsl YCIIyTH
JOKYMEHTOB (MX KONUI WM CBEIEHHM, COIEPKAIIUXCS B HUX), KOTOPBIE 3aMpallnBalOTCs
VNOMHOMOYEHHBIM OPraHoM B TIOpSAKE MEXBEJIOMCTBEHHOr0 HWH(OPMAIMOHHOTO
B3aMMO/IEHCTBUS (B TOM YKCJIe C UCTIOJIb30BAaHUEM €IMHOM CUCTEMBI MEXBEIOMCTBEHHOTO
DIIEKTPOHHOTO B3aHMOJEHCTBHSA U TOAKIIOYAEMBIX K HeH perHOHAIbHBEIX CHCTEM
MEXBEJIOMCTBEHHOT'O 3JICKTPOHHOIO B3aUMOAEHCTBHA) B TOCYJapCTBEHHBIX OpraHax,
OpraHax MeCTHOTO CaMOYyIpaBJieHUs Y NMOABEIOMCTBEHHBIX NOCYJApCTBCHHBIM OpraHaM H
opraHaM MECTHOTO CaMOYTIpaBlIeHHs OpraHu3alusaX, B PacCHoOpsHKEHUH KOTOPBIX
HAaXOAATCS yKa3aHHbIC JOKYMEHTbl M KOTOpbIE 3asBHUTENIb BIpaBe MPEJCTABUTE II0
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COOCTBEHHOW HHUIATHBE:

a) ceeflenuss u3 Enusoro rocynapcteeHsoro peecrpa IOPUIUYECKUX JIUML (TIpH
OOpaILleHUH 3asBHTEIIs, ABISIOUIETOCS FOPHIUYECKUM JVLIOM);

0) cBememms w3 EgumHOro rocyaapcTBEHHOro peecTpa HMHJAMBUIYATBHBIX
MpeanpuHkMarenel (npu oOpalleHHH 3asBHTENS, SBISIONIETOCS WHIMBHAYAIBHBIM
[IpeAnpUHUMATETIEM );

B) cBefleHus u3 Exunoro rocymapcrBeHHOro peecTpa HEABUIKUMOCTH 00 0OBeKTe

HEJIBUKHMOCTH, 00 OCHOBHBIX XapaKTEPHCTHKAX M 3aperMCTPHPOBAHHBIX mpaBax Ha
O00BEKT HEJABMIKUMOCTH;

r) [Ipeanvcanue Hax30pHOIO Opraxa;

1) Paspemienne Ha pasmenienue o6bexTa;

e) Paspenienue Ha nnpaBo npoBeeHus 3eMISHBIX paboT;

k) Cxema [BIKEHHS TPAHCIOPTa W IMELIEXOJ0B, B Ccly4ae oOpalleHds 3a

MOJly4e€HUEM pa3pellieHUs] Ha BBIPYOKY 3€IeHBIX HACAKIACHHI, IPOBOAUMYIO Ha MPOe3Kei
JacTH;

3) PasperieHue Ha CTPOHUTENLCTRO.

10. UcuepnbiBaommii nepevyeHb 0CHOBAHMIE 0TKAa3a
B IpHEMe JOKYMEHTOB

10.1 3asBaenne o npenocTaBaeHMH YCIYTH IOJAHO B OpraH ToCYAapCTBEHHON
BJIaCTH, Oprad MECTHOTO CaMOyTIpaBJIEHUA WJIX OPraHU3alyiio, B IMOJTHOMOYUA KOTOPBIX HC
BXOJIUT NIPEAOCTABIICHUE YCIIYTH;

10.2 TlpencraBieHne HEMONIHOrO KOMIUIEKTa J[OKYMEHTOB, HEOOXOMMUMBIX JIJisi
NpenoCTaBIeHUs YCIyTH,;

10.3 TIlpencraBneHHbie 3asBUTENEM JOKYMEHTHl YTPaTHIH CHIy HAa MOMEHT
oOpalieHus 3a yCIyTrou;

10.4 IlpencraBneHHble 3asBUTENEM JOKYMEHTBI COIEPKAT MOTIUCTKY U UCTIPaBICHUS
TEKCTa, HE 3aBEpPEeHHbIE B TNOpPsJIKe, YCTAHOBJIEHHOM 3aKOHOAaTeldbcTBOM Poccuiickoi
Pepnepauuy;

10.5 JlokymMeHTBI cojepxkaT MOBPEKICHHUS, HAJIUYUE KOTOPBIX HE II03BOJIET B
TIOJIHOM 00beMe KCTIONBb30BaTh WH(MOPMAIIHIO W CBEICHNS, COIEPKAIIUECS B JIOKYMEHTaX
IS TIPEIOCTABIEHHS YCITYTH;

10.6 HemonHoe 3amojiHeHWe TI0Jieli B (QopMe 3asBlI€HUS, B TOM 4YHCIE B

MHTEpaKTHUBHOM (popme 3asBnenus Ha EII'Y;
10.7 IMoga4a 3ampoca 0 MPEAOCTABICHUH YCIYTH H JIOKYMEHTOB, HEOOXOAHMBIX JJISI

NPEOCTABJICHUS YCIYTH, B OJIEKTPOHHOW (opMe C HapylIEHHEM YCTaHOBICHHBIX
TpeOoBaHMii;

10.8 Hecobnmoenne ycTaHOBIEHHBIX cTaTheit 11 PeepanbHOro 3akoHa oT 6 anpes
2011 r. Ne63-®3 "OO 37eKTPOHHON MOAMUCH" YCIOBUN NMPU3HAHUS JEHCTBUTEIIBHOCTH,
YCHJIEHHON KBaJIM(PUIIMPOBAHHOM 3JI€KTPOHHOM MOAIUCH;

10.9 Pemenue 06 OTKaze B IpHEMe JOKYMEHTOB, YKa3aHHbIX B IIyHKTE 9.2
HACTOALIEro AJMUHHCTPATUBHOTO periamedTta, odopmisercs 1o (opMe COTrIacHo
[Ipunoxenuto Ne2 x HacTosmeMy AIMHHHCTPAaTHBHOMY pErjaMeHTy.
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Pemenue 06 oTkaze B npHeMe JIOKYMEHTOB, YKa3aHHBIX B MYHKTE 9.2 HACTOSIIIETO
AZIMAHUCTPaTHBHOTO peTiiaMeHTa, HAlpaBIseTcs 3asBUTEIO CIIOCOOOM, OIMpeeTeHHBIM
3adBHUTEIIEM B 3asdBJIIEHUU O BbIJauye pa3spelieHust Ha IIpaBo BI:IpyﬁKH 3CJIEHBIX
HaCaX[IeHUH, He Io3[Hee pabodero AHsA, CIEAYIOMIEro 3a JHEM PETrMCTPALMM TAKOTO
3asiBJICHHA, nubo BBIOACTCA B JHEHB JIUYHOI'O 06pall_[eHHH 34 IMOJIY4YECHHEM VYKa3aHHOIO
pelenys B MHOrO()YHKIHOHATBHBIH LEHTP UM HCTIOIKOM.

Otkaz B mpuemMe JOKyMEHTOB, yKa3aHHBIX B TNyHKTe 2.8 HACTOSIIETO

AJIMMHUCTPAaTUBHOIO PErjiaMeHTa, He MPENSTCTBYET MOBTOPHOMY OOpPaIIeHHIO 3asBUTENS
B MCIIOJIKOM.

11. AcuepneiBalomuii nepeyeHs OCHOBAHHI 0TKa3a
B NIPeI0CTABIEHHH YCJIYIH

11.1 Hanuuue npoTUBOPEYMBBIX CBEJEHHH B 3asBJIEHUH M NPUIOKEHHBIX K HEMY
JDOKYMEHTaXx;

11.2 HecootBercTBHe wuHOpManuu, KOTOpas COAEPXKHUTCA B IOKYMEHTax U
CBEJICHMSX, MPEJCTABIEHHBIX 3agBUTENEM, JAHHBIM, TIIONy4EeHHLEIM B pe3yibTaTe
MEKBEZOMCTBEHHOT'O 3JIEKTPOHHOI'O B3aUMO/IEHCTBUS;

11.3 BrisiBneHa BO3MOKHOCTb COXpaHEHHUS 3€JIEHBIX HaCaXIeHHUI;

11.4 HecooTBeTcTBUE OKYMEHTOB, MpPEJICTABISEMBIX 3asBUTENEeM, 10 (Gopme win
coJiepKaHuIo TpeOoBaHUIM 3aKkoHonaTenscTBa Poccuiickoit denepanum;

11.5 3anpoc nogaH HeyNnoJIHOMOYEHHBIM JIUIOM.

Pemenue o6 oTkaze B NpeNOCTaBIEHHWH YCIyTH odopmiseTcs Mo ¢popme COIrJacHO
[Tpunoxenuro Ne2 k HacrosimeMy AIMUHHCTPATUBHOMY PETTIAMEHTY.

Pemenue 00 oTka3ze B IpeIOCTABICHAH YCIYTH HAMPaBJIsSeTCs 3asBHTEIIO CIIOCOOO0M,
OIpeleeHHbIM 3asBUTENIEM B 3asBJICHHH O BblAade paspellieHHs Ha IpaBo BBIPYOKH
3eJIEHBIX HacaXJIeHHi, He MMo31Hee paboyero QHA, CJIEIYIOLIEro 3a JHEM MPUHATHS TAKOro
peleHus, JUOO BbIIAETCS B JIEHb JHUYHOrO oOpallleHus 3a IOJY4YEHHMEM YKa3aHHOTO
peleHrs B MHOTO(YHKIIMOHAIBHBINA HEHTP UIH UCTIOJIKOM.

12. MlopsaoK, pa3Mep H OCHOBAHHSI B3HMAHUSA rocy1apcTBEeHHOMH
MOIITHHBI HJIH HHOH ONJIaThl, B3UMAaEMOH 32 NpeJoCTaB/ICHHE
MYHHUHIIAJIbHON YCJIYTH

12.1 IlpenocTaBieHne yCIyTH OCYIIECTBIsETCS 03 B3MMAHUA ILIaThl.

12.2 B ciydac BbIpyOKHM 3¢ICHBIX HACAKASHHH B LEIAX, yKa3aHHBIX B IyHKTe 1.2
HACTOSIIEro AJMHHHCTPATHBHOIO PEriaMeHTa, MOAJIeXAlluX KOMITCHCAlU!, 3asBUTEIO0
BBICTABJISETCS CYeT Ha OIUIAaTy KOMIIEHCAIIMOHHON CTOMMOCTH 32 BBIPYOKY 3€JICHBIX
HacaXJeHui (B ciiydyae, €ClI¥ 3TO IPEAyCMOTPEHO HOPMATHBHBIMU NPABOBBIMH AKTaMU
OpraHoB MECTHOrO CaMOYNpAaBJIeHHs COOTBETCTBYIOWIETO CyOBeKTa Poccuiickoi

Denepauyn).

13. MakcuMAJIbLHBIH CPOK OKHIAHHS B oYepe/IH NpHU nojauye
3asiBHTE/IEM 3a1POCa O MPeJ0CTABJICHHA MyHUIHNAIBLHOH YCIyTH 1
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TPH MOJYHCHHH pe3yJIbTaTa NPeA0CTABACHHS] MyHHLMIIAJILHOH ycayru

MaxcumanbHblit CpoK 0XKUJaHUS B OYepen IpY ToJ1a4e 3arpoca O MPeJoCTaBICHUH
MyHULUHMNIANBHOH YCIIyTd ¥ NPH NOMYYEeHHH PE3ybTaTa MPeI0CTaBIeHHs MYHHULMNATEHON

YCIyrd B YTIOJIHOMOYEHHOM OpraHe WM MHOTO(MYHKIHOHATLHOM LIEHTPE COCTABIISET HE
Oonee 15 munyT.

14. Cpok perucrpauuu 3anpoca 3asiBHTeIs1 0 npeAoCTaB/IeHHH
MYHHUMIAIBHON YCIYTH, B TOM YHCJIE B 3/1eKTPOHHOI tdopme

14.1 Peructpanus 3asiBiieHus 0 Bblaue paspelueHHs Ha IpaBO BBIPYOKH 3€JI€HBIX
HAaCaXIEHUH, NPEACTABIEHHOIO 3asBUTENEM YKa3aHHBIMA B IyHKTe 9.1 HACTOSIIEro
AZIMUHUCTPATUBHOTO PEraMeHTa CIIOCOGAMH B MCTIOTHUTEIBHBIA KOMATET ropoxa Apck,
OCYIICCTBIACTCS HE II037HEe OAHOro pabodero MHA, CHAEAYIOLIETO 3a JHEM €ro
MTOCTYTIJIEHUS.

14.2 B ciiyuae mpencraBlieHus 3asBIeHNUS O BBJAYe pa3pelleHus Ha IIpaBO BBIPYOKH
3C/IEHBIX HACAKICHUH B JJIEKTPOHHOH (opme CrocoGOM, YKa3aHHBEIM B TOAMyHKTE "a"
nyHkra 9.1 HacTosfmiero AIMHHMCTPATHBHOTO pErIaMeHTa, BHE pabouero Bpemenm
YNOJHOMOYCHHOIO OpraHa MECTHOTrO CaMOyIIpaBIeHHsS JIMOO B BBIXOJHOM, Hepaboumii
MPa3AHAYHBIA [€Hb AHEM MOJYYEHHs 3asBIIEHHS O BblAAYe pa3pellieHusl Ha IPaBo
BBIPYOKH 3€JIeHbIX HACAKIECHUH CYUTAeTCs NMEPBbIi paGoumii IeHs, CIeayIoWumii 3a AHeM
MIPE/ICTABIIEHHS 3asiBUTEJIEM YKA3aHHOTO 3asBJICHUS.

15. TpeboBanus Kk MoMeLIEHHAM, B KOTOPBIX NPeJ0CTABISAETCS
MYHHIHIIAJILHAS YCJIyra

Mecrononoxenne aIMUHUCTPATUBHBIX 3/1aHUM, B KOTOPBIX OCYIIECTBISAETCS TPHEM
3asBICHUN M JIOKYMEHTOB, HEOOXOIUMBIX Ul MPEIOCTABIEHH MYHMIIMIAILHON YCIyTH,
a8 TaKXe BbIa4a PE3YJbTATOB IIPEJOCTABICHUS MYHHUIMIAILHON VCIYTH, I0JHKHO
o0ecne4ynBarh yI00CTBO Ul I'PaXAaH C TOYKH 3pEHMsS MEMIEXOJHON JOCTYMHOCTH OT
OCTaHOBOK OOILECTBEHHOI'O TPAHCIIOPTA.

B ciyuae, ecnu mMeercs BO3MOXHOCTh OpraHM3alliM CTOSHKU (MTApKOBKM) BO3JE
30aHiA (CTPOEHHS), B KOTOPOM pa3MellIeHO TTOMEIeHHe NMPHeMa ¥ BbLIAYH JOKYMEHTOB,
OpPraHU30BBIBAETCS CTOSHKA (MApKOBKA) JUISl JTMYHOTO aBTOMOOWJILHOTO TPaHCIIOPTA
3asBUTEJIEN. 3a MOIb30BaHUE CTOSHKOM (ITapKOBKOIA) C 3asBUTENIEMH MJ1aTa HE B3UMAETCS.

ll.]'lﬂ NapKOBKH CIICHIHAIbHbBIX ABTOTPAHCIIOPTHBIX CPCACTB HWHBaAJIHIOOB Ha CTOAHKC
(mapkoBke) Bbyienserca He MeHee 10% mect (HO He MeHee OIHOIO MeCTa) VIS
OecruUIaTHOM MapKOBKH TPAHCIOPTHRIX CPEJCTB, yIpasiseMbix uHBaauaamu I, I rpymnm, a
takxke wuHBamaamMu III rpynmei, B mopsaake, ycranoBnenHom IIpaBurensctBoM
Poccuiickoii denepanun, ¥ TPaHCIIOPTHBIX CPEACTB, IMEPEBO3AIIAX TAKUX HUHBAIMUIOB H
(nnn) nereil-MHBAINIOB.

B mensx oOecrieueHust OecnpersiTCTBEHHOIO JOCTyIla 3asBUTENIed, B TOM 4YHCIIEe
[IEpEABUTAIOLIMXCS HAa WHBAJIMIHBIX KOJISICKaX, BXOJ B 3/1aHHE U MOMEIIEeHUs, B KOTOPBIX

MPeNOCTaBIAETCSA TOCYyAapCTBEHHAs (MyHHIHIANbHAsA) yeIyra, 000pyAyloTcs aHLyCaMH,
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MOPYYHSMH, TaKTUIBHBIMH (KOHTPACTHBIMH) TPEAYNPEXJAOIMMU IEMEHTAMH, WHBIMH
CHENUATbHBIME [PUCTIOCOOIEHUSIMH, O3BONISIOIIMMU 00ECTIeUNTh GecIpensTCTBeHHBIH
AOCTYI U NICPEIBHKECHUE UHBATIMIOB, B COOTBETCTBUM C 3aKOHOIATEILCTBOM PoccHiicKOM
@eneparuu 0 COLUAIBHON 3aIIUTe HHBAJIHUIOB.

LlenTpajibHbBIA BXOI B 31aHHE YTIOJIHOMOYEHHOTO OpraHa Jo/kKeH ObITh 000pyI0BaH
HH(POPMALIMOHHOH TaGIM4KOiT (BBIBECKOIT), coepikamieii HHGOPMALHIO:

a) HAUMEHOBAHHE;

0) MECTOHAXOXK/IEHHE U FOPUIMIECKIH aJipec; pexuM paboTsI;

B) rpaduk npuema;

I) HoMepa TeNe(OHOB IS CIIPaBOK.

ITomMelmienns, B KOTOpBIX MPENOCTABIAETCS TOCYAapPCTBEHHAS (MYHUIUNAILHASN)
yciyra, JOJDKHBI COOTBETCTBOBAaTh CAHUTAPHO-IMHAEMUOJIOIHYECKUM [paBUaM H
HOPMaTUBaM.

ITomemeHnsi, B KOTOPBIX NPEAOCTABISETCS TOCYNapCTBEHHAs (MYHUILUIANLHAS)
yCIIyra, OCHalarTCs:

a) IPOTHBOIMOXXKAPHOH CHUCTEMOM W CpPeICTBAMH I0XKAPOTYIUEHHS; CHCTEMOM
OIOBEIIEHUs] O BOBHMKHOBEHUH Ype3BbIYaiHON CUTyaluu; cpeAcTBaMHU OKa3aHHS MepBOi
MEIUIIMHCKOM ITOMOIIIH;

0) TyalleTHEIMH KOMHATaMH IS [TOCETUTENEH.

3an oxxunaHus 3asBUTeNe 000pyayeTCs CTYIBIMH, CKAMBSIMH, KOJIMYECTBO KOTOPHIX
onpezensieTcss UCXoas 13 (pakTHIEeCKOH Harpy3Kd U BO3MOXKHOCTEH JIUIA MX pa3sMeIleHHs B
MOMEIIeHNH, a TaKk)ke HHOOPMAaLHOHHBIMU CTeHIJaMH.

TexkcTel MarepuanoB, pa3MelIeHHBIX Ha WHGOPMAIMOHHOM CTeHJe, Ne4YaTaroTCs
yIOOHBIM IS YTeHus wpudToM, Oe3 UCIpaBIeHH, ¢ BblICIEHHEM HauOOJee BaXKHBIX
MECT MOy XKUPHBIM IIPHUPTOM.

MecTa a5 3anosHeHus 3asBICHAR 000PYIYIOTCS CTYIbSIMH, CTONAaMH, (CTOMKaMHM),
OJIaHKaMH 3asiBJICHUH, THCbMEHHBIMHU TIPUHAJICKHOCTAMH.

Mecra mnpuema 3asButeneit 00opyayroTcs HH(MOPMAMOHHBIMU TabIMYKaMu
(BBIBECKaMH ) C YKa3aHHUEM:

a) HoMepa KaOMHeTa 1 HAUMEHOBaHUs OT/IeNa;

0) damuiuM, WMeHH W oOT4decTBa (IOC]EAHEee - TPH HaAIM4YMH), JODKHOCTH
OTBETCTBEHHOTO JIMIIA 32 IPUEM JOKYMEHTOB;

B) rpaduka npuema 3asiBUTENEN.

PaGouee MECTO KaIO0r0 OTBETCTBEHHOTO JIMLA 32 IIPHEM JIOKYMEHTOB JOJDKHO OBITH
060pYI0BaHO NEPCOHANBHBIM KOMITBIOTEPOM C BO3MOXHOCTBIO JIOCTYNA K HEOOXOAMMBIM
HMHOOPMALIMOHHEIM  0a3aM JIaHHbIX, [e4YaTaloliM YCTPOHCTBOM (NIPUHTEPOM) H
KOTTMPYIOIIUM YCTPOICTBOM.

JIuio, OTBETCTBEHHOE 3a MPHEM JOKYMEHTOB, JO/DKHO UMETh HACTOJBHYIO TabJIMKy
¢ yKa3aHueM (GaMHIIMK, HIMEHH, 0TUEeCTBA (OCIeIHEE - IPH HATMYHMH) U TOJDKHOCTH.

TIpu npeJoCTaBICHUH MyHUIUNATBHON YCITyrH HHBAIMIAaM 00eCTIerBalOTCS:

a) BO3MOXKHOCTh OeCIIPEISATCTBEHHOTO H0CTYIa K 00BEKTY (31aHMIO, IIOMEIIEHHUIO), B
KOTOPOM IIpe0CTaBIIeTCS MyHHIUIAIbHAS YCIIYyra; '

6) BO3MOXXHOCTH CAMOCTOSITEJIBHOIO TNEpEelBUKEHUs M0 TEPPUTOPHH, HA KOTOPOH
pacIoNoKeHBl 3[aHMs M MOMEIIEHHA, B KOTOPBIX NPEAOCTABIACTCS MyHHIMIIAIbHAT
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yciyra, a Takxe BXoJa B Takde OOBEKTHI M BBIXOJd M3 HHUX, IMOCAJIKH B TPaHCIIOPTHOE
CPEJICTBO M BBICAJIKH U3 HETO, B TOM YHCIIE C HCTIOIb30BAHUEM KpeCIa-KONACKH;

B) CONPOBOXKIEHNE MHBANUIO0B, UMEIOIIHUX CTOHKNE paccTpoicTBa (YHKIHMH 3pEHHS U
CaMOCTOSTEIEHOTO NEPeIBIKEHUS,

r) Hamlexamee pasMelleHde o0oOpyJoBaHHA W HOCHTeNei uHpopMaLuy,
HEeoOXOIUMBIX U1 obecrieueHus OecnpensTCTBEHHOrO JIOCTyIa WHBAJIUAOB K 31aHUAM U
NOMEIIEHUsM, B KOTOPBIX MPEIOCTABIAETCS MyHHIIMIIAIbHAs yCIIyra, U K MYHHULUIATEHON
YCIIyTe € y4eTOM OrpaHHYeHUHN UX KU3HEAeITeIIbHOCTH,

1) IoyGnaupoBaHHMEe HeOOXOAUMOW JUIsi MHBAIMAOB 3BYKOBOH U 3pUTEIIBHOM
MH(bOPMALUH, A TAKXKe HaAHCel, 3HAKOB U MHOH TEKCTOBOH U rpaduueckoil HHGOPMALHH
3HAKAMH, BHIIIOIHEHHBIMH pelibe(pHO-TOUeUHBIM HIpudTOoM bpaiins;

e) IOIYCK CYpAONEePeBoIUNKa U TU(IIOCY PAOIIEPEBOIUNKA,

X) JONMyCK COOaKuM-IPOBOJHMKA MPH HAIMYMK JOKYMEHTA, MOATBEPKAIOUIETO €C
crienManbHoe 06yueHne, Ha 00BeKTHI (371aHus, TOMEIEeHHU), B KOTOPBIX MPe0CTaBIAIOTCS
rocyzapcTBeHHast (MyHUIUIANbHAS) YCITYTH;

3) oKa3aHye MHBAIMAAM MOMOIIM B [PeooIeHuy 0apbepoB, MEMIAONINX TIONYIEHHIO
MMM TOCYapPCTBEHHBIX M MyHHMIUNATBHBIX YCIYT HApaBHEe C IPYrUMHU JINIAMH.

16. Toka3aTean ZOCTYNHOCTH H KAYeCTBA MyHHIMNAILHON yCIyTH

16.1 OCHOBHBIMM I[IOKA3aTEJSIMHU JOCTYIMHOCTH MPEIOCTaBICHUA MYHULUTIATBHON
YCIIYyIa ABIAKOTCA.

a) HagW4Me [OJIHOM W TOHATHOH uHpOpMaAUK O TMOpSIKE, CPOKaX H XOJIC
IIPENOCTABICHNsS MYHULMIATBHON yCIyrd B nHpOPMAINOHHO-TENEKOMMYHUKAMOHHBIX
ceTsix obmiero IMoNb30BaHUs (B TOM ducie B ceTH "VIHTepHET"), CpEeICTBax MaccoBO#
uHbOpMaIWH,;

6) BO3MOXHOCTh TOJNYYEHHS 3aiBUTEIEM yBEJIOMJICHHH O TIPEAOCTaBICHAN
MyHHUIMTATBHOM YCIyTH ¢ moMolbio EHOro noprana;

B) BO3MOMKHOCTb IIOJy4eHHs UH(POPMAIUH O XOA€ NPEAOCTABICHH My HHLUTAIBHOM
yclayru, B TOM UHCIe C HCHOJb30BaHUEM rHGOPMALMOHHO-KOMMY HUKAIIUOHHBIX
TEXHOJIOTHIA.

16.2 OCHOBHBIMH MMOKA3aTeIAMHU KauecTBa MIPEJOCTaABICHNS MYHMIIUITAJIBHOM YCIIyTH
SABIAOTCA:

a) CBOEBPEMEHHOCTh IPEAOCTABICHUS MYHMIMIIQJIBHOH YCIyTH B COOTBETCTBHH CO
CTAHZAPTOM €€ TIPEAOCTaBlIeHH s, YCTAHOBJICHHBIM HACTOAIIHMM AJMUHUCTPATUBHBIM
periaaMeHToM;

6) MHMHHMAJIBHO BO3MOXHOE KOJIUHECTBO B3aMMOJICHCTBHAN TpaXIaHWHA C
JIOJKHOCTHBIMH JIMLIAMH, YY9aCTBYIOMIUMH B IPEIOCTABICHIH MYyHHULMIIAJILHON YCITyTH,

B) OTCYTCTBHE 0OOCHOBAHHBIX k100 Ha neiicTBus (Oe3neiicTBrE) COTPYAHUKOB M UX
HEKOPpeKTHOe (HeBHUMATEbHOE) OTHOIICHHE K 3aABUTCILIM,

) OTCYICTBHE HApYIIEHHH yCTaHOBJICHHBIX CPOKOB B npouecce TpPeJOCTaBICHNs
MYHULHIAIBHOH yCIIyTH;

1) OTCYTCTBHE 3ajBICHMH 00 OCNapiBaHUH pelneHuil, NeHCTBHH (Ge3nelicTBus)
VI10JIHOMOYEHHOTO OpraHa, €ro J0DKHOCTHBIX JIHL, NPHHAMACMBIX (COBEpIICHHBIX) HPH
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MPEJOCTAaBICHUMH MYHULIUNIAIBHOM YCIyTH, 10 UTOTaM PACCMOTPEHHSI KOTOPBIX BEIHECEHBI
peleHus 00 y/I0BJIeTBOPEHHH (YACTHIHOM YIOBIETBOPEHUH ) TpeGOBaHMUIT 3asBUTENEH.

17. Unbie TpeGoBaHus K NPEIOCTABIEHAIO IOCY 1A PCTBEHHOM YCJIYTrH

17.1 Tlepedenn yciayr, KOTOpbiE ABIAIOTCS HEOOXOAUMBIMH H OOS3aTeNbHBIMHA I
NPENOCTABNICHHA MYHHIHIIAILHOH YCIyrH, B TOM HHCIE CBEACHHA O JOKyMEHTE
(1OKyMeHTax), BbIJaBaeMOM  (BBIAABAEMbIX) OpraHM3aLMAMM, YYAacCTBYIOIHMH B
NPeNOCTaBJICHUHA MyHHUIIUIIAIBHON YCIIYIH.

17.1.1 ~ Venyru, HeobOXomumble W obs3areibHble I8 OPeJOCTABICHHS
MYHHMIIMIIANbHOM YCIYTH, OTCYTCTBYIOT.

17.1.2 Tlpu npenocTapneHnn MyHHIMIAIBHOW YCIyrd 3anpemiaercss TpeboBaTh OT
3asiBUTENS:

a) NpeACTaBIeHUs] JOKYMEHTOB W HH(pOPMANUM WM OCYILECTBICHHS ACHCTBHIA,
IPEACTABICHUC WIM OCYIICCTBICHHE KOTOPBIX HE IPEAYCMOTPEHO HOPMATHBHBIMHU
MPABOBBIMH  aKTaMH, pEryJUpPYIOUIMMU OTHOIIEHHWS, BO3HUKAIOIIHE B CBS3U C
NPEIOCTaBICHUEM MYHHULIMIIAIBHOM yCIyTH;

0) mnpencraBieHHs IOKYMEHTOB M HMH(pOPMALUH, KOTOphle B COOTBETCTBHHM C
HOPMAaTHBHBIMH IpaBOBbIMU akTamu Poccuiickon Penepauun u Pecnybnuku Tartapcran,
MYHHUIUIAIbHBIMUA IIPABOBBIMU AaKTaMH MYHUULMIIATBLHOTO 00pa3oBaHUsl «ropoja Apci»
HaxoIATCs B PAacCHOpsHKEHWHM OPraHoB, INPEAOCTAaBIAIOIIMX MYHHULMUNAJIBHYIO YCIYTY,
rOCYyJJapCTBEHHBIX  OpPraHOB, OpPraHOB MECTHOIO  caMOymnpaBieHuss W (Win)
I10/{BEJIOMCTBEHHBIX I'OCY/IapPCTBEHHBIM OpPraHaM M OpraHaM MECTHOIO CaMOYyIIpaBJIeHUs
OpraHM3alui, YYacTBYIOIIMX B MPENOCTaBICHHMM MYHULMNAIBHBIX  YCIyr, 3a
UCKITIOUEHHEM JIOKYMEHTOB, YKa3aHHBIX B 4acTu 6 cratbu 7 MenepanbHOro 3akoHa ot 27
utosst 2010 roma Ne210-®3 "OO opraHuzanyM NPEIOCTaBICHHUS TIOCYNapCTBEHHBIX H
MYHULMNAIBHBIX yeayr" (nanee - @enepanbbiil 3akoH No210-D3);

B) TMpEACTaBIIEHMS JOKYMEHTOB ¥ HMH(QOpPMAaIWH, OTCYTCTBUE U  (MIH)
HEJIOCTOBEPHOCTh KOTOPHIX HE YKa3blBAIMCh IMPH IEPBOHAYallbHOM OTKa3e B IpUEMeE
JIOKYMEHTOB, HEOOXOMWUMBIX IS TPEAOCTABICHUS MYHULMNANBHONW ycinyrw, aubo B
NpeaOCTaBJICHHH MyHHIUIIAIEHOM YCIIYTH, 32 UCKIIOUEHHUEM CIIETYIOIINX ClTy4aeB:

1) wu3MeHeHue TpeOOBaHUN HOPMATUBHBIX IIPAaBOBBIX AaKTOB, KacarOIIHUXCs
TIPEIOCTABJIEHNST MYHUIMIIAIIBHOA YCIyTH, Mocjie NepBOHAYalbHOM MOJayuy 3asBJICHUS O
MpeA0CTaBICHUN MyHHIIUIIATBHON YCIIyTH;

2) Haguuue OMMUOOK B 3asABJICHUM O NPEJOCTABICHWM MYHWIMIIATBHON YCIYTH U
JOKYMEHTaX, [OJaHHBIX 3asBHTE]EeM II0CIe II€PBOHAUAIBLHOTO OTKaza B TIpueMme
JIOKYMEHTOB, HEOOXOJUMBIX Ul TMPENOCTABIeHHS MYHHIMNANBHONW yCIyrH, 1100 B
TIPeNOCTABIEHNY MYHULMIIAILHOM YCIYTH W He BKIIOYEHHBIX B IPEJICTABICHHBIH paHee
KOMILJIEKT JOKYMEHTOB;

3) HCTeYeHHe CpoKa JeHCTBUsS JOKyMEHTOB WIIH M3MeHeHHe HH(opmanmu mnocie
MepBOHAYaILHOrO OTKa3a B IpHEMe JOKYMEHTOB, HEOOXOAMMBIX JUli HPENOCTABICHUA
MyHHIUMATBHON YCIYTH, JIH6O B IPEIOCTABICHUH MyHHULUNAILHON YCIIyTH;

4) BbIsBIEHHE JOKYMEHTAIBHO IOATBEPXIECHHOrO (akta (IpU3HAKOB) OWMO0YHOTO
WM TIPOTHBOIPABHOTO AeHCTBHS (Oe31eiCTBYS) NOKHOCTHOTO JIAL@ Y IOJTHOMOYEHHOTO



18

oprana, ciyxamero, paboTHHKa MHOTOQYHKIHMOHAILHOrO LEHTpa, paboTHUKA
OpraHu3alMM, MPEAYCMOTPEHHON YacThio 1.1 cratbu 16 MenepansHoro 3akona N 210-073,
IpH NEPBOHAYABHOM OTKa3e B IIPUEME JOKYMEHTOB, HEOOXOMMEBIX JJISl IPEeOCTABICHUS
MYHHULMTIATBHON yCIIyrd, JTUOO0 B NpeloCTaBIeHUHd MYHHUIMIIAILHONW YCIYTM, O 4YeM B
MNHCBbMEHHOM  BHJI€ 332 [OANKWCBIO PYKOBOAUTENS  YIOJHOMOYEHHOTO OpraHa,
PYKOBOAUTEIIsl MHOTO(YHKIIMOHAIBLHOTO IEHTPa MPH EPBOHAYALHOM OTKa3e B MpHEMe
JOKYMEHTOB, HEOOXOMUMBIX TS IIPEJOCTABIEHU MYHHULIMIIAJIBHOU ycCIlyru, nubo
PYKOBOJUTEIISl OpraHM3allMM, MpeayCMOTpeHHOM dacTeio 1.1 cratbu 16 ®DenpepansHoro
3akoHa N 210-@3, ypemomnsiercs 3asBUTeNb, a TakXe MNPHHOCATCS M3BHHEHUS 32
JIOCTaBJICHHbIE HeY100CTBa.

Paznen I1I. COCTAB, TOCJIEJOBATEJBHOCTHb U CPOKHU BbLINIOJTHEHUSI
AJMHUHUCTPATUBHLBIX MMTPOLEAYP

18. UcyepnsiBaomuii nepevyeHs aJMUHHCTPATHBHLIX NPOLERYP

18.1 IlpemocraBneHre MyHULUNANBHOW YCIYyrH BKJIIOYaeT B cels clieAyromme
aJIMUHUCTPATUBHBIE MPOLIEAYPHI:

a) mpueMm, NpoBepPKa JOKYMEHTOB M PETHCTPALUs 3asBIICHHS;

0) mnoJiyueHHe CBEAEHHI TMOCPEJACTBOM MEXBEIOMCTBEHHOIO HWH()OPMALMOHHOTO
B3aUMOJIEMCTBUSI, B TOM YHCJIE C MCIOJIb30BaHUEM (eJiepaibHOil TroCyAapCTBEeHHON
uHbpopMauMOHHON cHucTembl "ExuHas cucTeMa MEXBEIOMCTBEHHOIO 3JIEKTPOHHOIO
B3auMoeicTeus" (nanee - CMDB);

B) MOArOTOBKA aKTa 00Ceq0BaHuUs;

I') HanpaBJIeHHe HAYMCIIEHNH KOMIIEHCAMOHHOM CTOMMOCTH (TIpH HAJTMYHH);

J1) pacCMOTpEHHe JIOKYMEHTOB U CBEJIEHHIA;

€) IPUHATHE PELICHNS;

K) BblJjaya pe3yJibTaTa.

Onucanue aJMUHHUCTPATHUBHEIX Ipoleayp mnpencrasieHo B [Ipumoxenun Ne3 k
HacTosAmEeMy AIMUHHUCTPATUBHOMY peraMeHTy.

19. Iepeyenn aIMUHACTPATHBHBIX NpoNeRyp (AeiicTBMiA)
NpH NpeJoCTABIEHHH MYHHITHIAALHOM ycayru/ycuyr
B 3JIeKTPOHHOI# dopme

19.1 Tlpu npenocTapAeHHHd MyHHLHNAILHON yCIYyrH B OJIEKTPOHHOH dopme
3asiBUTEJIIO0 00eCIeYrBalOTC:

a) mosydeHue MH(MOPMAIMKU O TOPsJAKE W CPOKaxX MpeAOoCTaB/ICHUSA MYHHIUIIAIBHON
YCIIYTH,;

0) hbopmMupoBaHUE 3asBJICHHUSA;

B) IpHeM | perucTpanus YNOJTHOMOYECHHBIM OpPraHoM 3asBJICHHS W HHBIX
JIOKYMEHTOB, HEOOXOAUMBIX JUIsS PEAOCTaBICHHUA MYHULUIAIBHON YCITYTH;

r) noJjlydeHHe pe3yabTara Mpe0CTaBIeHUs MyHULUIIAIBHOH YCIIyT |,

1) IOJTy4ECHUE CBEJICHUH 0 X0/1€ PACCMOTPCHHUA 3aABJICHHS;
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€) OCYIIECTBIIEHHE OLIEHKU KayecTBa IPENOCTaBICHUs MyHULUIIATBHOM YCITyTH;

XK) mocyneOHoe (BHecyneOGHOe) 06kanoBaHue pelieHuit ¥ aeicTBuil (OesmeiicTus)
YnonHomoyenHoro oprana gu6o  jeHcTBHS (6e3neiicTBMsA)  OKHOCTHBIX  JIMII
YTI0JIHOMOYEHHOTO OpraHa, MpesoCTABISIOWIEr0 rOCyIapcTBEHHYIO (MYHUIMIIAILHYIO)
YCIyTy, 1100 rocyiapcTBEHHOTO (MyHULMIATBHOTO0) CITYKAIETO.

20. Tlopsinox ocymecTBaeHNsI aAMHHACTPATHBHBIX npoueayp
(neficTBuii) B 2JeKTPOHHON dopme

20.1 ®opmupoBaHue 3asBICHUS.

®opMUpOBaHUE 3asBICHNS OCYNIECTBIACTCS TTOCPEICTBOM 3aMOIHEHHUS SJIeKTPOHHOM
opmbi 3asBnenns Ha ExuHoMm moprane 6e3 HeOGXOAMMOCTH JOMONHUTEIHHOM [OIAYH
3asBJICHHMS B KaKoi-mnbo uHoii hopme.

DopmaTHO-NIOTMYeCKas MpoBepka cHOPMHUPOBAHHOTO 3asBIEHHS! OCYLIECTBISETCS
II0CJIE 3aMOJIHCHUS 3adBUTEIEM KaXKI0T0 U3 IOJIEH SIIEKTPOHHON (GopMbI 3asBienus. [Ipu
BBISABJICHUM HEKOPPEKTHO 3aI10JIHEHHOIO II0JISl 2JIeKTPOHHOM (DOPMBI 3asIBJI€HHS 3aBUTENb
YBEIOMIISICTCS O XapaKTepe BBISBIEHHOM OIIMOKHK U MOPSIIKE €€ YCTPaHEeHUs TTOCPEICTBOM
MH(OPMALIMOHHOIO COOBIIEHNUS HEMOCPEICTBEHHO B 3NIEKTPOHHOU opMe 3asiBIEHHUS.

ITpu dopmupoBaHuY 3asBIEHNs 3aSBUTENIO 06ECTIeUHBACTCS

a) BO3MOXHOCTb KONMPOBAHUS U COXPAHEHHs 3asBIEHUS M WMHBIX JOKyMEHTOB,
YKa3aHHBIX B AJIMUHHCTPAaTMBHOM perjaMeHTe, HeOOXOIMMBIX IS MPeNOCTABJIECHHS
MYHULIUIIAJIBHOM VCITYTH,

0) BO3MOXHOCTh Me4aTH Ha OyMaKHOM HOCHTeNle KOMHU 3JIEKTPOHHOH (OpPMBI
3asBJICHMUSI;

B) COXpaHEeHHe paHee BBE/ICHHBIX B JJIEKTPOHHYIO (OpMy 3asBICHHS 3HAYCHHUH B
mob0ii MOMEHT IO JKeNIaHHIO I0Jb30BaTelisi, B TOM YHCJIE NPH BO3HUKHOBEHMH OINUGOK
BBOJIa U BO3BpaTe [l [IOBTOPHOI'O BBOJIa 3HAYECHMI B JJICKTPOHHYIO (POpMY 3asBIICHHUS;

I) 3al0JHEHUE TOJIeH 3JIeKTPOHHOH (OpPMBI 3asBICHHUS O Havajla BBOJAA CBEICHUMN
3a4BHUTE]IEM C HCIOJIB30BaHUEM cCBeJeHuH, pasMemeHHelx B ECHUA, u cBenenwui,
ony0nrMKoBaHHBIX Ha EnMHOM mopralie, B 4acTH, Kacaroleics CBeIeHUH, OTCYTCTBYIOILIMX
B ECUA;

) BO3MOKHOCTh BEPHYTHCS HA JIIOOOH M3 DTANOB 3all0JHEHHUS dJIEKTPOHHOH (OPMEI
3asBJIeHUs Oe3 oTepy paHee BBEJCHHOM HH(MOPMAIINY;

€) BO3MOXXHOCTh JOCTYyIla 3asBHTe]sA Ha EINWHOM moprajie K paHee MOJAaHHBIM UM
3asBJICHUSAM B TEYCHHME HE MEHEe OJHOro rojia, a TaKXKe 4acTHU4HO C(HOPMHUPOBAHHBIX
3asiBJICHHH - B TeYeHHE He MeHee 3 MecsleB.

CdopMupoBaHHOE W TMOJANUCAHHOE 3asBJIICHUE M WHbIE JOKYMEHTBI, HEOOXOIUMBIE
JUTSL TIPEJIOCTABNIEHUSI MYHUILIMITAIGHON YCIYTH, HAMPABIIAIOTCS B UCIIOJIIKOM IIOCPEACTBOM
Enunoro noprana.

20.2 Hcnonkom obecreuMBaeT B CpPOKHM, yKa3zaHHble B myHkTax [4.1 - 14.2
HACTOAIIEro AMUHUCTPATUBHOIO PerjaMeHTa:

a) IPUEM JOKYMEHTOB, HEOOXOIMMEIX /ISl IPEAOCTARICHUS] MyHHIIUITAIBHON YCIIyTH,
Y HaIpaBlIEHUE 3aSBUTENIO JIEKTPOHHOI'O COOOIIEHUSI O ITOCTYIJICHUH 3asiBIICHUS,

0) perucTpaluIo 3asBlIEHNs U HAalpaBJIEHUE 3aIBUTENIO YBEJOMIICHHS O PErHCTpalMy
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3asBJIeHUs TMOO 06 OTKa3ze B mpueMe JOKYMEHTOB, HEOOXOMAMUMBIX IS IPENOCTaBICHHUS
MYHHIUIIAIBHOHN YCITYTH.

20.3 DneKTpOHHOE 3asBICHHE CTAHOBUTCA XOCTYIHBIM JUIS JOJKHOCTHOIO nuua
YTOIHOMOYEHHOTO OpraHa, OTBETCTBEHHOTO 32 NIPHEM U PErHCTpaLMIO 3asBlIeHUs (ajee
- OTBETCTBCHHOE NOJDKHOCTHOE JIMLIO), B TOCYJapCTBEHHON HH(OPMALMOHHON CHCTEMe,
UCMIONIb3yeMOi  YTIONIHOMOYEHHBIM OpPraHoM Uil TPeIOCTABJIEHHS MYHULUTIAIEHOM
yeayru (nanee - TUC).

OTBeTcTBEHHOE JOIKHOCTHOE IO

[TPOBEPACT HAIMYHUE SJIEKTPOHHBIX 3asBI€HHUMH, IOCTYNMMBIIAX MocpencTBoM Exuuoro
nopraja, ¢ NEPUOANYHOCTHIO HE pexe 2 pa3 B JeHb;

pacCMaTpUBACT MOCTYNMBIINE 3asBICHUS M NPHIOXKEHHBIE 00pa3bl JIOKYMEHTOR
(1OKyMeHTHI);

NMPOM3BOAUT  OEHCTBHS B  COOTBETCTBUUM ¢ nyHkToM 18.1  HacTosmero
AIMHHUCTPaTUBHOIO peraMeHTa.

20.4 3asBuTemO B KauyecTBe pe3y/bTaTa NpPEeNOCTABICHHS MYHHIUNATBHOMN yCIyTu
00ecreYnBaeTCss BO3MOXKHOCTD MONyYEHHUs JOKYMEHTA:

B (h)OpMe DIIEKTPOHHOTO JIOKYMEHTA, IOAMMCAHHOTO YCHIICHHOH KBAIM(HIHPOBAHHOM
3JICKTPOHHOW IMOANKCHI0 YIOJTHOMOYEHHOTO JOJDKHOCTHOrO JHLA YIIOJIHOMOYEHHOTO
OpraHa, HalpaBJICHHOT'O 3asABUTENIIO B JINUHBINA KaOuHeT Ha Exunom noprae;

B BHJIe OYMaKHOrO JOKYMEHTa, MOATBEPXKAAMOIIErO COAEPKAHUE >IIEKTPOHHOTO
JAOKYMEHTa, KOTOPBIA  3asBUTeNIb  [OJNyYaeT MpPH JIMYHOM  OOpAlleHHH B
MHOTO(YHKIIMOHAJILHOM LEHTPE.

20.5 IMony4yenne MHGOPMAIMHM O XOAE PACCMOTPEHHUs 3aSBIEHHS U O PE3YJIBTATE
MPE0CTABJIEHUS MYHUIUIIAIILHON yCIIyry MPOU3BOJAUTCS B JJUYHOM KabuHeTe Ha ExuHom
noprane. 3agBUTENb HMEET BO3MOXHOCTh IPOCMATPHMBATH CTATYC BJIEKTPOHHOTO
3a5BJICHUS, @ TaKke MH(MOPMALUIO O JadbHEHIIMX ACHCTBUSAX B JUYHOM KaOWHETe 10
COOCTBEHHO! HHMITMATHBE B JII000E BpeMsl.

[Ipu mpenocTaBieHUM MYHHUHMNAIBHON YCIYTM B 3JEKTPOHHON (DOpME 3asBHTEINIO
HarpagJsieTcs:

a) yBelOMJIEHHE O IIpUeMe W DPEruCTpallid 3asBICHHS U HHBIX JIOKYMEHTOB,
HeoOXOUMBIX JUISl TIPEJOCTABIEHU MYHUIIMIAIBHOM YCIYTH, COJAEpXKallee CBEICHHS O
bakre mnpmeMa 3asBIEHWS U JOKYMEHTOB, HEOOXOJMMBIX JUIS IPEIOCTABICHHUS
MYHULUIIAIBHOMN YCIIYIH, U Ha4alle MPOLeLypbl IPEIOCTaBICHUS MyHUIIUNIAIBHOHN YCIIyTH,
a TaKXe CBEACHHUSI O JaTe M BpPEeMEHH OKOHYAHMS MNPEJTOCTaBICHUS MYHUIIUMATBHOM
yclIyru naub0 MOTHUBHUPOBAHHBIM OTKa3 B IIpHEMe JOKYMEHTOB, HEO0OXOOUMBIX st
MpeIoCTaBIeHH My HUIUITAJILHOM YCIIYTH;

0) yBemomileHHE O pe3yJbTaTaX pPacCMOTPEHHUS IOKYMEHTOB, HEOOXOIMMBIX JIsi
[PEJOCTABICHUSI MYHHLMINAIBHON YCIYI'H, COJepXallee CBEACHHS O MPUHATHH
TMOJIOKUTETBHOTO PeIlieHHs O MPeNOCTABICHUA MYHULIUINATBEHON YCIYTM U BO3MOXHOCTH
MOJIYYUTh Pe3YyJbTaT IMPeIOCTaBICHUS MYHHIIUINIAIBHON YCIYTrd JIMOO0O MOTHBHPOBAHHBIH
0TKa3 B MPEAOCTABICHUHA MYHHUIUTIATLHOMN YCITYTH.

20.6 Ouenka kauecTBa MpeaoCTaRIEHUS MyHUIIUTIATBLHON YCIIYTH.

OneHka KadecTBa NpPeNOCTaBIEHUS MYHMIMIIAIBHOW YCIYTd OCYIIECTBISIETCA B
cooTBeTcTBMM ¢ [lpaBumamMu oueHKH TpaxaaHamu >(GEKTUBHOCTH IEATENHHOCTH
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PYKOBOIUTENCH TEPPUTOPHAIBHBIX OPraHOB (eNepalbHEIX OPraHOB HCIIOIHHUTENbHOM
BIACTH (MX CTPYKTYPHBIX MOJpPa3[eNCHUi) ¢ YYeTOM KauecTBA IIPEJOCTABIECHHUS HMU
FOCYapCTBEHHBIX YCIYr, a TakkKe INPHMEHEHHUS pPe3yJIbTaTOB YKA3aHHOH OLIEHKH Kak
OCHOBAaHMA AN TMPUHATHS pEIIEHUH O JOCPOYHOM IPEKPAILEHUU HCIOTHEHUS
COOTBETCTBYIOIIUMH  DYKOBOAMTEISIMH  CBOMX  JOJ/DKHOCTHBIX  OOsi3aHHOCTEHH,
YTBEPKNCHHBIMU 1ocTaHoBlieHHeM [IpaButensctBa Poccuiickoit ®enmepanuu ot 12
nexabps 2012 roma Nel284 "O6 ouenke rpaxmanamm >(pheKTUBHOCTH AEATEIBHOCTH
PYKOBOAUTEJICH TEPPUTOPUAIBHBIX OPraHoB (he/iepalibHbIX OpPraHOB HCIIOJIHUTEILHOM
BIACTH  (MX  CTPYKTYPHBIX  TOZApas[elieHHil) ¥  TeppUTOPUAIBHBIX  OPraHOB
rOCYAapCTBEHHbIX BHEOIOMKETHBIX (OHIOB (MX PErHMOHAIBHBIX OTAEJEHHUI) C ydeToM
Ka4yecTBa NpeaoCTaBICHHUA rocyJ1apCTBEHHBIX yCIIyT, pykoBoauTeneit
MHOTO(QYHKIIMOHAIILHBIX [IEHTPOB MPEA0CTABIEHHS FOCY1aPCTRBEHHBIX U MyHHIIUTIATBHBIX
yCIyr € Y4YeTOM KayeCTBa OpraHu3allid [pPeJOCTABIEHUS TOCYAAPCTBEHHBIX W
MYHULUOATBHBIX YCIYr, a TakXe O MPUMEHEHWH Pe3yJIbTATOB YKA3aHHOM OLIEHKM Kak
OCHOBaHMS JUIsi TIPUHSATUS pEIIeHUH O JOCPOYHOM THPEKPAIIEHUH HCIIOIHEHUS
COOTBETCTBYIOIUMH PYKOBOAUTENISIMH CBOUX JO/DKHOCTHBIX 00s13aHHOCTEH" .

20.7 3asButento o0ecieYnBaAETCS BO3MOXXHOCTE HAIIPABJIEHUS KaJlo0Bl Ha pelleHus,
neiictBus  uiau  OeszgeiicTBUe  YIOJHOMOYEHHOIO OpraHa, JOJDKHOCTHOTO —JIMIIA
YIIOTHOMOYEHHOr0 OpraHa MO0 MYHHMIHMIAIBHOTO CIIYXKAalllero B COOTBETCTBHH CO
crateeii 1.2 DexepansHoro 3axkoHa N 210-®3 u B mnopsake, YCTaHOBISHHOM
nocranoBienueM [IpasurensctBa Poccuiickoit ®enepanyu ot 20 HosiOps 2012 roma Ne
1198 "O ¢enepanbHoOii rocyaapcTBeHHON HHGOPMALIMOHHON cUcTeMe, oOecrieunBaroIeit
mporecc  gocyaedHoro (BHecyneOHOro) oOkanoBaHUs pelleHud U JeHCTBUH
(be3melicTBHSA),  COBEpPIIEHHBIX  IPU  INPEJOCTaBIEHWH  TIOCYy[JapCTBEHHBIX U
MYHUIUIAIBHBIX YCIyr".

Pazgen IV. ®OPMbI KOHTPOJISA 3A UCITOJIHEHUEM
AJIMUHUCTPATUBHOI'O PET'JIAMEHTA

21. Iopsiaok ocyliecTBJICHHSA TEKYIIEro KOHTPOJIA
3a cOOJIIOIEHNEM M HCIOJTHEHHEM OTBETCTBEHHbIMH 10/IZKHOCTHBIMH
JIMIAMH NOJIO’KEHHIi perJiaMeHTa H HHbIX HOPMATHBHbLIX NIPABOBbIX
AKTOB, yCTAHABJIHBAIOIHX TPeOOBaHHSA K NPEAOCTABJICHHIO
MYHHIIHNIAJAbHOM YCJAYTH, 2 TAK/AKe NPHHATHEM HMH peLIeHHH

21.1 Tekyuuii KOHTPOJAbL 3a COOMIOAGHHEM H HCIOJHEHHUEM HaCTOSILEro
AIMUHUCTPAaTUBHOIO  perjaMeHTa, HWHBIX  HOPMATUBHBIX  TPABOBBIX  aKTOB,
YCTAHABIMBAIOIMX TpeOOBaHMA K  MPEJOCTABIEHUIO MYHMUMIAIBHON  YCIYTH,
OCYIIECTBIISIETCS HA TIOCTOSHHOW OCHOBE JIOJDKHOCTHBIMH  JIMIIAMH chomcoma“,
YIOJIHOMOYEHHBIMH Ha OCYLIECTBJICHUE KOHTPOJIA 32 MPEAOCTABICHUEM MYyHUIUITATBHOH
YCIyTH.

JUIs TeKyIlero KOHTPOJISi UCIOJB3YHOTCS CBeIeHUs CIy)KeOHOH KOppeCIOHACHLMH,
yCTHas ¥ MUCbMEHHAask HH(pOopMalys CIEHATUCTOB 1 JOIKHOCTHBIX JIUI UCIIOJIKOMA.

Texymui KOHTPOJIb OCYIIECTBIACTCS IIyTEM MTPOBEACHUS TPOBEPOK:
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a) pelleHmii o mpenocTaBleHHH (06 OTKase B NpPeNOCTABICHMH) MYyHMIUIAILHOMN
yCIIyTH;

0) BBIsSIBIIEHUS] U YCTPaHEHHs HApYyILICHUH MpaB IpaXk/iaH;

B) PacCMOTPEHHMS, NPHHATHS pEIIeHHH W TOATOTOBKM OTBETOB HA OOpaIleHHs
rpakaaH, CoAaepKallpe skanoOsl Ha pemieHus, neiictBus (6e3nelCTBUE) JODKHOCTHBIX
M1,

22. IMopsaaoK U NEPHOAHYHOCTD OCYIIECTBJICHHS MJIAHOBBIX
H BHEIJIAHOBBIX NIPOBEPOK MOJHOTHI H Ka4eCcTBa NpeI0CTaB/1eHH
MYHHIHIAJILHON YyCJIyrH, B TOM YHC/I€ NOPSA0K H (POPMBbI KOHTPOJIS
32 MOJHOTOH H KAYeCTBOM NMPeI0CTABICHHS MYHHIHMNAIBLHOMH YCIyTH

22.1 KoHTpoJIb 32 TIOMHOTOMN ¥ Ka4eCTBOM IIPeJOCTABICHHS MYHUIMIAILHOM yCIyru
BKJIIOYaeT B ce0s MpoBeeHUE IJIAHOBLIX U BHEILIAHOBBIX ITPOBEPOK.

22.2 TInaHoOBBIE MPOBEPKH OCYLIECTBIIAIOTCSA HA OCHOBAHWU I'OJIOBBIX IJIAHOB paboTeI
VIO0JIHOMOYEHHOI'0 OpraHa, yTBepKIaeMbIX pyKOBOAMTEIEM Y IOJTHOMOYEHHOIO OpraHa.

[Ipu nnaHOBO# NpPOBEPKE IMOJHOTHl U KauecTBa IPEAOCTABICHUS MYyHULANTAIbHON
YCJIYTH KOHTPOJIIO [OJIEXKAT:

COOIIOICHAE CPOKOB MPEJOCTABIEHHS MYHMIMIAILHOH yCIyrd, COOMIOfeHHE
TMOJIOKEHUM HACTOAIIEro AJMUHUCTPATHBHOTO PErJIaMEHTa;

MPaBWIBHOCTH ¥ 00OCHOBAHHOCTD MPHHATOTO PELICHHUA 00 oTKa3e B IPEJIOCTABICHUI
MYHHIIMIIAIBHOM YCIyTH.

OcHOBaHKEM /1) TPOBE/IEHUS BHETIAHOBBIX MMPOBEPOK SBJIAIOTCSA:

a) MOJIy4EHHE OT I'OCYAapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOyIpaBIeHHs
uHGOPMAIIMM O TPEANoNaraeMblX WM BbIBICHHBIX HApYMICHHAX HOPMAaTHBHBIX
npaBoBbIX akTOB Poccuiickoii ®ejepauni, HOPMATHBHBLIX MMPABOBBIX AKTOB (yxazarb
HanMeHoBaHHe cyOwBekta Poccuiickodi @enepauuu B Clydae  IPENOCTaBICHHSA
rocyJapCTBEHHON YCIIYTH, FOCYJapCTBEHHOH YCIIyru ¢ nepe/laHHbIMA IIOJIHOMOYHAMU) 1
HOPDMATUBHBIX IIPAaBOBBIX AKTOB OPraHOB MECTHOIO  CaMOYNpaBJICHUA (yxazarb
HafMEHOBAHME  MYyHHIMIaTbHOro  oOpas3oBaHWs B Cly4ae  NPENOCTaBJICHHA
MYHHUILUIIATBHON YCIyTrH);

6) obpamieHust rpaXkiaH ¥ IOPUIMYECKHX JIML HAa HAapyWEeHHs 3aKOHOIATE/IbCTBA, B
TOM YHCJIE Ha KA4eCTBO TPEAOCTABICHIS MyHHIUIIAILHOH YCIyTH.

23. OTBeTCTBEHHOCTH A0IKHOCTHBIX JIHI 32 pelleHHs
u aeiicrpun (6e3aciicTBHE), NPUHHMACMBIE (ocymecTrisieMbie) HMH
B X0/l€ TpeJ0CTABJIEHAS] MyHHIIHNAIBLHOMH yCIyrH

23.1 Tlo pe3ynbraraM NpPOBEAEHHBIX MPOBEPOK B CilyHqae BBIABICHUA HapyIeHuH
[HOJIOXKEHHH HACTOSIIEro AJMHUHUCTPATUBHOTO perjaMeHTa, HOPMaTHBHBIX IIPaBOBBIX
axToB PecryGmuku TarapcTaH ¥ HOPMATHBHBIX MPaBOBBIX aKTOB OPraHOB MECTHOTO
caMOyIpaBleHdss MyHHLHUIAILHOTO 00pa3soBaHus —«rOpoJ ApcK»  OCYIIECTBISETCS
TpHUBJIEYEHHE BUHOBHBIX JIMIl K OTBETCTBEHHOCTH B COOTBETCTBAM C 3aKOHOJATEILCTBOM

Poccuiickoit @eznepauui.
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IlepconansHasi OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMI[ 33 [PaBUIBHOCTH H
CBOCBPEMEHHOCTb MPUHSTHUSI PELICHUs O MpefocTaBiIeHnH (00 oTKa3e B IPeAOCTABICHHHN)
MYHULMIATBHON YCIYry 3aKpeIuISeTcsl B MX JOUKHOCTHBIX PETIAMEHTaX B COOTBETCTBUHU
¢ TpeOOBaHHUSIMH 38KOHOIATEbCTBRA.

24. TpeGoBanns K NOPsAAKY H GOPMAM KOHTPOJISI
3a NpeAoCTABJIeHHEM MYHHIHNIAJBHOH YCAYTH, B TOM YHCJIe
CO CTOPOHBbI FPaXkKIaH, HX 00beITHHEHHIi H OpraHu3aNHii

24.1 TI'paxnane, ux oObeIMHEHMS W OPraHM3aLUU HMEIOT TPABO OCYIIECTBIATH
KOHTPOJIb 3a MPENOCTABIIEHUEM MYHULMIIAIBHON YCIYTrH MyTeM MOJydYeHUS HHPOPMALUN
O X0Je MPEeAOCTaBIEHUS MYHHMIMIIAIbHONW YCIYrd, B TOM YHUCJIE O CPOKaxX 3aBepLICHUS
aIMHHHUCTPATUBHBIX MPOLEAYP (IeUCTBUIA).

I'paxxnane, UX 00beAMHEHHS U OPraHU3aLMHA TAKXKE UMEIOT TIPABO:

a) HaNpaBIATh 3aMEYaHUs U TPEUIOKEHNUS 110 YIIYYIIEHHIO JOCTYITHOCTH U KauecTBa
MIPEAOCTABICHUS MYHUIIUIIATBHON YCITIYTH;

0) BHOCUTBH TMpeNJIOXKEHHs] O Mepax IO YCTPaHEHHIO HApPYUIEHHH HACTOSIIEro
AJIMUHUCTPATUBHOTO periamMeHTa.

24.2 JlomKHOCTHBIE JUIa YIOJTHOMOYEHHOTO OpraHa TPUHUMAIOT MeEpBl K
IPEKpalleHUI0  JONYIIeHHBIX HapyLIeHWH, VYCTPaHSAIOT NPUYUHBI U YCIOBHS,
CIIOCOOCTBYIOILIME COBEPIIEHUIO HAPYLICHUN.

Undopmanus o pe3yabTaTax pacCMOTPEHUS 3aMeYaHuil U NIPeUI0KEHUI IpaskaaH, uxX
0o0beIMHEeHU ¥ OpraHU3alMil JTOBOJUTCS 10 CBEICHHUS JINL], HAIPABUBILIUX 5TH 3aMEYaHH
U TIpeII0KEeHUS.

Pasgea V. JOCYJAEBHBIN (BHECY/JAEBHBIN) ITOPSIIOK
OBXKAJIOBAHMS PEIIEHUN M IEMCTBUH (FE3AEMCTBHS) OPTAHA,
MPEJOCTABJISIIOIIETO TOCYJIAPCTBEHHYIO (MYHULIUITAJIBHYIO)
YCJIYTY,
A TAKXKE UX JOJKHOCTHBIX JIMI, TOCYIAPCTBEHHBIX
(MYHHUIIMITAJIBHBIX) COYKAIAX

25. IlpaBo 3asBUTe/I HA 002KaJJOBaAHHE

3asBUTEb MMEET NPaBo Ha 00XKaloBaHKUe penleHus U (unm) aeicTeuil (Oe3nercTBus)
VII0JIHOMOYEHHOTO  OpraHa, JOJDKHOCTHBIX  JIMI[  YTIOJIHOMOYEHHOIr0  Oprasa,
rOCyJapCTBEHHBIX (MYHUILMIIATBHBIX) CIYXalIMX, MHOrOQYHKIMOHAIBHOIO LEHTpa, a
Takke  pabOTHUKA  MHOrOQYHKIMOHAQIBHOIO  LEHTpa  [pH  NPENOCTaBJICHHA
MYHHUIMIIATBEHOM yCIyrd B JocyneOHoM (BHecyneOHOM) nopsiake (nanee - xanoba).

26. OpraHsl MeCTHOI'O CAMOYTIPABJIEHNS], OPraHH3aLHH
M yNOJHOMOYEHHbIe HA PACCMOTPEHHE KAJ100b1 JIHIA, KOTOPbIM

MOsKeT GbITH HANPABJIEHA Ka/100a 3aiBUTEJIS B 10CY/1e0HOM
(BHecy1e0HOM) MOpsiAKe
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26.1 B mocyneGHOM (BHecyneOHOM) TMOpsiKe 3asBUTeNb (NMPENCTABUTENb) BIpPaBe
06paTHThCS C *anoboii B MHChMEHHOH QopMe Ha OyMaXKHOM HOCHTENE WIH B
3JIEKTPOHHOM (opme:

a) B HCIIOJIKOM - Ha pelieHue U (wm) aeiictus (6e3neicTBrE) NODKHOCTHOTO JIMLA,
PYKOBOJMTENS CTPYKTYPHOTO MOJpa3eNieH s Y TOIHOMOYEHHOr0 OpraHa, Ha peleHne 1
neifctBus (Ge3nelicTBre) YIOJIHOMOYEHHOTO OpraHa, PyKOBOIUTEN Y IOIHOMOYCHHOTO
oprasa;

6) B BbILIECTOSNIMN OpraH Ha peleHue H (umu) nedicteusi  (Ge3nercTBHE)
JIOIDKHOCTHOTO JIAIE, PYKOBOIMTENS CTPYKTYyPHOTrO MOIpasjieNieHus YIIONHOMOYEHHOro
oprasa;

B) K PYKOBOJMTENO MHOrOQYHKIMOHAIBHOIO LEHTpAa - Ha peIIeHUd M NEeNCTBUS
(6e3neiicTBre) paboTHHKA MHOTO(YHKIIMOHAIBHOTO LCHTPA,

r) K y4peIuTeNi0 MHOroQYHKIMOHAILHOrO LEHTpa - Ha PEMICHHE U neicTByA
(6e3peiicTBIE) MHOTO(YHKIIMOHAIBHOTO IEHTPA.

B YHOJHOMOYEHHOM OpraHe, MHOTOQYHKIMOHAJIBHOM ILEHTPE, Y YIPEIAUTENA
MHOTO(QYHKIIMOHAIEHOTO LEHTpa OIPeIeNsroTcs yNOJHOMOYCHHBIE Ha paccMOTpEHHE
anob JOKHOCTHBIE JIULA.

27. Cnoco6bl nH(popMHPOBAHHS 3asiBHTeJIl 0 MOPSKe MOAATH
H paccMOTpPECHHS )Ka.[l()ﬁbl, B TOM 4YHCJ€ ¢ HCIMOJIB30BAHUEM EJEIHHOI‘O
NOPTAJIA roCyAaPCTBEHHBIX H MYHHIHMNAILHBIX YCJIyT (pyHKHi)

27.1 Wadopmanus o MOpsAKe MOAaYM U pacCMOTPEHHA KAIO0BI pasMellaeTcs Ha
MH(GOpPMAILMOHHBIX CTEH/IAX B MECTaX NPEAOCTABICHHS MYHHIUNATBHON YCIyTH, Ha caute
V110J1HOMOYEHHOTo oprana, EquHoM nopraie, a TaKxe MpejoCTaB/IsAeTCs B ycTHOH opme
no tenedoHy W (MIM) Ha JTUYHOM IMpUEME 160 B MHCBMEHHOH (QOpMe IMOYTOBBIM
OTIIPaBJIEHUEM I10 aJIpecy, yKa3aHHOMY 3asBHTEIICM (mpecTaBUTENIEM).

28. epeuens HOPMATHBHBIX PABOBBIX AKTOB, peryTHPYIOMHX

nopsAA0K J0cyAeOHoro (BHecy1eGHOro0) 00:Ka10BAHMS neiicTBHH

(6e3neiicTBUA) M (MIIH) peleHmii, NPHHATBIX (ocymecTBJIEHHBIX)
B XOJ/ie NPeA0CTABIHHs MyHHIHNAILHOH YCIyrH

28.1 Tlopsimox aocyne0HOTO (BHECY1e0HOTO) 00’KaIOBaHHsA peleHuil M JeHCTBUM
(Ge3nelicTBus)  YIIOJIHOMOYCHHOTO — OpraHa, NpeAOCTARNSIONIETO  TOCYIApCTBEHHYIO
(MYHMLMIATBHYIO) YCIYTY, & TaKkKe ero JOMKHOCTHBIX JIHLL peryupyeTca:

@enepansabM 3akoHOM "O6 OpraHM3alii MpefOCTABIeHN TOCYAapCTBEHHBIX H
MYHUILMIIATBHBIX yCIyT";

[ToctaHoBieHueM (yKa3blBaeTCs HOPMATUBHBIH TNPaBOBOH AaKT 00 yTBepXJIeHU!
mpasun  (mOpsAAKa) MOAadM M PACCMOTPEHHA Kamob Ha pelleHus H JeHCTBUA
(Oe3pmeiicTBHE) OPraHoOB rocyapcTBEHHOHN BJIACTH, OPraHOB MECTHOTO caMOyIIpaBJICeHUA U
MX JOJDKHOCTHBIX JIMLL, TOCYAapCTBEHHBIX (MyHHIIMTATBHBIX) CITy/KAIHUX);

noctadoBinenueM IlpaBurenscTBa Poccuiickoii ®enepaunn oT 20 HOAOPA 2012 roxa
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N 1198 "O denepansHoii  rocyqapcTBeHHONH  MH(OPMAIMOHHOH  CHCTEME,
obecrieunBarowmedl npomecc JocyneGHOro (BHecyneGHOro) 06GXATOBAHMS pelleHHH W

HedicTuii (Ge3nefCTBHS), COBEpIIEHHBIX NP IPEIOCTABIEHHH TOCYJAapCTBEHHBIX H
MYHHIUIAIBHBIX yCIyT".

Pazien VI. OCOBEHHOCTH BBINIOJTHEHUS AIMUHUCTPATUBHBIX
) ) MPOLIEYP
(AEMCTBHIT) B MHOTO®YHKLIMOHAJIBHBIX IIEHTPAX
MPEAOCTABJIEHUS
rOCYJIAPCTBEHHBIX 1 MYHULIATIAJIBHBIX YCJIYT

29. UcuepnbiBaromuii nepeyeHb aAMHUHHCTPATHBHBIX NIpoUeLyp
(neiicTBHil) NpH MpeAOCTABIEHMH MYHAIHNIAJIBHOM yC/IyTH,
BBINOJHSIEMBIX MHOIO(pYHKIHOHAJILHBIMH HEHTPAMHU

29.1 MHorodyHKIHOHAIBHBIHN LIEHTP OCYIIECTBISET:

a) MHOOPMUPOBAHHE 3asBUTENICH O IOpPsJKEe IPEAOCTABICHUS MYHHLUIIAIBHON
YCIyTH B MHOTOQYHKI[HOHAJIBHOM II€HTpPe, II0 HHBIM BONPOCAM, CBS3aHHBIM C
NpeAOoCTaBIeHUEM MYHHULUIAIBHON yCIyrH, a TakXke KOHCYJIBTHPOBaHHUE 3asBHUTENEH O
MOps/IKe MPEeAOCTABIEHNS MYHHIUIIATEHON YCIYTH B MHOTO(YHKIIMOHAIEHOM LIEHTE;

0) BbIavy 3asBHTENIO pe3yibTaTa INPEeIOCTaBICHUS MyHHIMIIAIBHOW YCIYrd Ha
OyMaXHOM HOCHTEJe, TMOATBEPXKAAIOIEM COJEpXKAaHUE 3SIEKTPOHHBIX JOKYMEHTOB,
HalpaBJI€HHBIX B MHOTOMYHKIMOHAJbHBIA LEHTP MO pe3ylibTataM IMpeJoCTaBIeHUs
MYHUIIMNAIbHONW YCIYTH, a TaKXKe Bbllada JOKYMEHTOB, BKJIIOYas COCTAaBJIICHHE Ha
OyMaXkHOM HOCHUTEJIe U 3aBepeHHEe BBINMHCOK M3 HH(OPMAIMOHHBIX CHCTEM OpPraHOB,
MPeIOCTABIISIOIINX IOCyJapCTBEHHbIE (MyHHUIIUNATIbHBIE) YCIIYTH;

B) MHBIE NPOLEAYPHI U JeicTBUS, IIpeaycMoTpeHHble DenepanbHbiM 3akoHoM N 210-
@3.

B coorBercTBuM ¢ uacteio 1.1 crareu 16 ®demepanphoro 3akoma N 210-03 nns
peanu3anui CBOUX (YHKIMH MHOTOQYHKIHMOHAIBHBIE LEHTPhI BIIPaBe NMPHUBICKATh HHbIC
OpraHHU3alHH.

30. UudopmupoBaHue 3asiBUTEICH

30.1 UndopmupoBaHue  3asBUTENS  MHOrOQYHKUMOHAIBHBIMH  IE€HTPaMH
OCYIIECTBIIAICTCS CIISLYIOMIHMH CII0CO6aMu:

a) IOCPEICTBOM IIPUBJIEUEHUsSI CPEJICTB MACCOBOH MH(pOpPMALMH, a Takxke MyTeM
pasMelieHns uHOGOpMauuy Ha OOGUIMANBHBIX caTaXx M HH(OPMALMOHHBIX CTEHIAX
MHOTO(YHKIIMOHAILHBIX LIEHTPOB;

6) mpu obpaleHHM 3asBATENS B MHOTOGYHKIMOHAILHBIA MEHTP JMYHO, IO
Tene(OHy, TOCPEICTBOM MOYTOBBIX OTIPABICHUH MO0 M0 2JIEKTPOHHOH MOYTE.

[pu nuuroM obpamieHud PabOTHUK MHOrOQYHKIHOHAIBHOrO HEHTpa 0IpOOHO
uH(GoOpMUpYeT 3asBUTENCH M0 HHTEPECYIOIIUM HX BOMpOCaM B BEXJIUBOM KOPPEKTHOM
(opMe ¢ UCIONB30BaHUEM OGUIHATBHO-ENI0BOr0 CTUIA PEIH. PexoMeH1yeMO€e BpeMs



26

NpefoCTaBlIeHus] KOHCYJIbTAllMU - He Oonee 5 MUHYT, BpeMsl OXHMIaHHA B O4Yepend B
cexTope MH(GOPMUPOBAHUS ISl MOTydeHHs HH(GOpMaLK 0 MyHUIMIIATIBHBIX yCIIyrax He
MOKET MpPeBbIIATh 15 MUHYT.

Otger Ha Tene)OHHBIH 3BOHOK JTOJDKEH HAYMHATHCS ¢ MH(GOPMAIUHY O HANMEHOBAHUH
opranuzanuy,  (aMuWIMM, ~ MMEHH, OT4eCTBE M JIOJDKHOCTH  paboTHHKa
MHOTO(YHKIMOHAIEHOIO IIEHTpa, MpUHsBIIEro TenehoHHBIH 3BOHOK. MHmuBuayansHOE
YCTHOE KOHCYNTbTHpOBaHWe mpu obpauleHud 3asBuTens 1o Tenedony paboTHHK
MHOTr0(YHKIIMOHAIILHOTO LIEHTpa ocyliecTBIseT He Oonee 10 MuHYT.

B ciyuae eciu JijIS MOJATOTOBKU OTBeTa Tpebyercs Goliee MPOIOLKUTENILHOE BPEMS,
pPaGoOTHUK MHOTO(YHKIHOHAILHOIO LEHTPa, OCYIIECTRISIONUNA WHAUBH/YAIBHOE YCTHOE
KOHCYJIFTHPOBaHHUE 10 Telne(OHy, MOKET IPEUIOKHTD 3asiBUTEITIO:

a) M3JI0XKUTh OOpallleHue B MUCbMEHHON (opMe (OTBET HANpaBiseTCs 3asiBUTENIO B
COOTBETCTBUH CO CIIOCOOOM, YKa3aHHBIM B OOpallleHUn );

0) Ha3HAYHUTh APYroe BpeMs IS KOHCYJIbTalHi.

[Ipy KOHCYJBTHPOBAHWHM 10 IHCbMEHHBIM OOpalleHusiM 3asBUTENCH OTBET
HANpaBJISETCs B [IMCBMEHHOM BHJIE B CPOK He mo3jHee 30 KaneHAapHBIX IHel ¢ MOMEHTA
peructpauun obpameHns B (opme 3JIEKTPOHHOTO JOKYMEHTa IO ajapecy 3NIEKTPOHHOM
[OYTHI, yKa3aHHOMY B OOpalleHHH, MOCTYNHBIIEM B MHOTOQYHKIHOHANBHBIA UEHTP B
dopMe DJIEKTPOHHOIrO JOKYMEHTa, M B IHCbMEHHOH (opMe MO MOYTOBOMY aipecy,
yKasaHHOMY B oOpalleHHH, IIOCTYNHMBIIEM B MHOTOQYHKIMOHANBHbIH LEHTP B
MUCBMEHHOH (opMe.

31. Boigaya 3asiBHTEJIO pe3yJbTaTa npeJocTaB/IeHus
MYHHIMIIAJAbLHOH YCIyTH

31.1 Tlpy Hanuyuy B 3aABIEHAM O IPENOCTABICHUH MyHHIUIATbHON YCIYyTH
YKa3aHHs O BBLJaue pe3yabTaToB OKa3aHUs YCIyTH depes MHOTO()YHKIVOHAIbHBINH LEHTP
HCTIONKOM TepeiaeT JOKYMEHTHI B MHOrOGYHKIHMOHAIBHBIN IEHTP A TOCJIeTy FOIIEH
BBLIAYM 3asBUTEIIO (TIPEICTABUTENIO) CIIOCOGOM COIJIACHO 3aK/IIOYCHHBIM COTIAMICHAAM O
B3aUMOICHCTBUY,  3aKIIOYEHHBIM  MEXIy  YIOJHOMOYCHHBIM  OpraHoM  H
MHOTO(YHKIMOHAIBHBIM ~LEHTPOM, B MOPSAKE, YTBEPHKACHHOM  IOCTAaHOBIICHHICM
[IpaButensctBa Poccuiickoit ®enepauuu  OT 27 cenrsibpa 2011 r. N 797 "O
B3aUMOJCHCTBMH ~ MEXAy  MHOTOQYHKLMOHAIBHBIMA  LEHTpaMH  IpPeAOCTABICHHA
rOCyZapcTBEHHBIX W MYyHUUMIANbHBIX  ycIyr U (emepanbHbBIME  OpraHaMu
HCIIOJHATENbHOH BJACTH, OPraHaMH TIOCYJapCTBEHHBIX —BHEOHOKETHBIX ¢GoH10B,
opraHamM TroCyJapCTBEHHOH BJIACTH cyobekroB Poccuiickoit ®enepanvu, OpraHaMu
MECTHOTO CaMOyITpaB/ieHus " .

ITopsaok W CpOKH Tepenauu YIONTHOMOUYEHHBIM OpraHOM TakKhX JOKYMEHTOB B

MHOTO(YHKIMOHAIbHbIH LEHTP ONPEJENMOTCA  COrAlCHHEM 0 B3aUMOJENCTBUHY,
3aKIIOYEHHBIM MMM B TIOpsAAKe, YCTaHOBJIEHHOM IIOCTAHOBICHHEM [IpaBuTENIBECTBA
Poccuiickoil ®exepamuu ot 27 cenrsbpsa 2011 r. N 797 "O B3aUMOJEHCTBHA MEXAY
MHOTO(YHKI[MOHATBHBIMUA ~ LEHTPaMM  IPElOCTABJICHHA rocyJapCcTBEHHBIX U
MYHUIHMNATBHBIX YCIyT U (efepaabHbIMU OpraHaMu WCTIOJHUTENHHOM BIACTH, OpraHaMu
roCy/IlapCTBEHHBIX ~ BHEOIODKETHBIX ¢oHy0B, OpraHaMH rocyJapCTBEHHOW BIIACTH
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cyb6bekToB Poccuiickoii Mezepaiyu, opraHaMu MECTHONO caMOYIIpaBieHus" .

31.2 Tlpuem 3asBuTenell IS BBIIAYH IOKYMEHTOB, SIBISIONMXCS PE3yIBTATOM
MYHHLMIAIBHOM YCIIyTH, B MOPAAKE O4EPeJHOCTH IPHU I10JIy4€HHH HOMEPHOTO TaJlOHA U3
TEPMUHAJA 3NCKTPOHHOW OYepeaH, COOTBETCTBYIOIIErO LedM oOpallieHds, aubo 1o
[IpeIBApUTEIBHOM 3aTIHCH.

PaboTHHK MHOTO(YHKIIMOHATIBHOTO LEHTPA OCYIECTRIACT CICAYIOLINE IeHCTRHUS:

a)  yCTaHAaBIMBAET  JIMYHOCTH  3afABUTENS HA  OCHOBAHHM  JOKYMEHT,
YAOCTOBEPSAIOMIETO JIMYHOCTH B COOTBETCTBHM C 3aKOHOJATENIbcTBOM Poccuiickoit
Denepauyn;

0) mpoBepseT IOJHOMOYHMS MPEJCTABUTENS 3asABHTENS (B ciiydae oOpalieHus
IIPEJICTABUTENIS 3asiBUTENISA);

B) ONIpEe/IENIAET CTAaTyC UCMONHEH S 3asaBenus 3asaputens B [ UC;

) pacrneyaThiBaeT pe3yNbTaT MPEJOCTABIEHUS MYyHUIUNAIBHONW YCIyrH B BHIE
OK3EMIUISIpa JJIEKTPOHHOIO JOKYMEHTa Ha OyMa)KHOM HOCHTENIE W 3aBEPSIET €ro ¢
HCIIOJIb30BAaHHEM [I€YaTH MHOTO(QYHKIHMOHAILHOIO [eHTpa (B MpemayCMOTPEHHBIX
HOPMaTUBHBIMH IIpaBOBbIMH akTaMu Poccuiickoii @epepaimu ciaydasx - MeYaTd C
mo6pakenneM ['ocynapcrsensoro rep6a Poccuiickoii ®eepanun);

1) 3aBepseT SK3eMILISIP 3JeKTPOHHOTO JOKYMEHTa Ha OyMaXHOM HOCHTENE ¢
UCNOJb30BaHMEM II€YaTH MHOTO(YHKIHOHANBHOTO MeHTpa (B MPeayCMOTPEHHBIX
HOPMAaTHUBHBIMH TPaBOBBIMKU aKTamMu Poccuiickoi ®enepanu ciaydasx - I€4aTH C
u3o0paxkenueM I'ocynapctBeHHoro rep6a Poccuiickoii @enepaiium);

€) BBIAAET JOKYMEHTHI 3asBHTENIO, IIPU HEOOXOIUMOCTH 3alpalluBaeT y 3asBUTEIIS
NOJIKCH 33 KaXK[IbIi BbIIAHHBINA JOKYMEHT;

XK) 3ampamivBaeT corJiacHe 3asBHUTeNIS Ha ydyacTHe B CMC-OMpOCe JJIS OLIEHKH
KauecTBa MPeI0CTaBIEHHBIX YCIYT MHOTO(YHKIIMOHATBHBIM LIEHTPOM.

[Tpunoxenue N 1
K AIIMUHUCTPAaTUBHOMY PErjiaMeHTy
TI0 MPEAOCTABICHUIO My HULIUITATbHON YCIIyTH
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®OPMA PA3PEILIEHV HA TTPABO BBIPYBKU 3EJIEHBIX HACAXJIEHUIA

QT

(HaMMeHOBAHME YIONHOMOUEHHOTO
opraHa)

Komy

(bammmsa, MMA, OTUECTBO -
oI rpaxidadH m MII MiamM OoJIHoE
HalMeHOBaHMe OopraHU=aumMM -
08 OPUMIOMUECKUX JIMLL)

(nouToBENI MHOEKC M ampec,
ajpec 3JIeKTPOHHOM MNOYTH)

PASPEIEHUE
Ha NpaBo BHPYDKM BeJIeHHX HacaxTeHuit

OaTa peuleumﬁ HO.;)K;p pemeHnA
YIIOJIHOMOYEHHOTO OpTaHa YIOJHOMOYEHHOTO opTaHa
MeCTHOI'O CaMoyTipaBJIeHMA MEeCTHOTO caMoyllpaBJIeHMA

llo pes3ynbTaTaM PacCMOTPEHMS 3ampoca YBEOOMIIASM ©
NpeloCTaBJIEeHUY paspelleHMsa Ha NpaBo BHPYOKM BeNeHBX HacaXIeHWH Ha
OCHOB&aHMM Ha 3eMel]lbHOM Y4YacTKe C KalaCTpOBBM HOMepDOM

N _ Ha ¢Cpox mo
[IpuioxeHne: CxeMa ydHacTKa ¢ HaHeCeHMueM 3elleHbIX HacCaklIeHMH, M[NoIUIekamnx
BEHpyBKe .

(D.N.O, 10KHOCTh Caenenus 00 3JIEKTPOHHOU
YIOJHOMOYEHHOI'O COTPYAHUKA) [IOITACH

[Tpunoxxenue
K pa3pelicHUIO Ha IpaBo
BBIPYOKH 3€JIEHBIX HACAXKICHHUM

Perucrpannonsbii N:

Jlara:

CXEMA YYACTKA C HAHECEHHEM 3EJIEHBIX HACAXJIEHUY,
[MOJJIEXXAILIUX BBIPYBKE

(®.N.0. 10MKHOCTD YIIOJTHOMOYEHHOTO

CaejieHus 00 3JIEKTPOHHOM ITOATIMCH
COTPYAHHKA)
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IIpunoxenue N 2
K AZIIMUHHCTPaTUBHOMY PErjiaMeHTy
110 MPeJOCTABIEHUIO MYHUIUIIATBHOM YCIIyTH

©®OPMA PENIEHNS O OTKA3E B I[IPUEME JOKYMEHTOB, HEOBXOIUMbIX
A TIPEAOCTABJIEHUS YCJIVIW/OB OTKAS3E B ITPEJJOCTABJIEHUU
YCIIVI'

Komy o
(bamzrrma, wmMA, oTuYECTEO —
A rpaxnad u M unm nosiHoe
HaMMeHOBaHME opTaHM3aumMmM -

ANnA DpMOMYEeCKMX JIMILL :J

(MOYTOBBIT MHIOEKC M afpec,
ampec SIeKTPOHHOM I10YTH)

65
{ HaMMeHOBaHMe YIIOJIHOMOUWEeHHOI'O
opraHa)

PENIEHNE
06 OTKa3e B MNpPUEMEe NOKYMEHTOB, HeoBXOOMMEIX
0Jid OpenocTaBleHus yoiyru/ob oTkaze B NPEOOCTABIEHMM YCIYTH
N /oT

(HOMEep M DaTa peleHms)

ITo pe3yibTaTaM pacCMOTPEHUSA 3asaBIIEHUSI IIO YCIyTe "BI:I,E[EI‘I& paspcmeHusa Ha

NpaBO BHIPYOKM 3€JIEHBIX HacakacHUH" oT 51
IIPUWIOXKEHHBIX K HEMY JIOKYMEHTOB, OPraHOM, YIOJHOMOYEHHBIM Ha IIpEJOCTaBIIEHUE
YCIIyTH , TPHUHATO peuieHHe o0 OTKase B IpUeMe JIOKyMEHTOB,

HEOOXOIUMBIX 1A IpeaoCTaBICHUA YCHyFH/06 OTKa3¢ B MNpPEAOCTaBJICHHH YCIIYTH, IIO

CIEAYIOIIUM OCHOBAHUAM!
Br1 BIIpaBe IOBTOPHO OﬁpﬂTHTbCﬂ B MHCIIOJIKOM Ha IpPEeaoCTaBJIECHHE YCIYTH, €

3asBJICHHEM O IPEIOCTABIEHUH YCIIYTH M0CJIe YCTPaHEHHs yKa3aHHbIX HapyLIeHUHN.
JlaHHBIN 0TKa3 MOXET OBITh 00XKATOBaH B A0CY1€OHOM MOPSAKE IyTEM HalpaBlICHUs

’Kao0bl B UCIIOJIKOM Ha IPEJIOCTAaBIEHHE YCIYTH, & TaKXKe B CyJcOHOM MOpsJIKe.

(®.1.0. 10KHOCTH

CaepeHus 00 37eKTPOHHOM MOAIUCH
YIOJHOMOYEHHOTO COTPYAHUKA)




30

[Ipunoxenue N 3

K AZIMHHUCTPATUBHOMY peTJIaMeHTY
IO MPEJOCTABICHUIO MyHUIIUNIATHLHON YCIyTH

INEPEYEHb

AJMHUHUCTPATUBHBIX ITPOLEAYP

N Mecto IIpouenypsr JeticTBus MakcumanbHbI
/11| BbIIOJIHEHUS 1 cpok
INEeNUCTBUS/UCIIONb
syemas UIC
1 2 3 -~ 5
[IpoBepka
POBEP KoHTtpoJb
AOKYMEHTOB |\ ommntextHOCTH
1 |Benomerso/III'C |u
IpeI0CTaBICHHBIX
perucrpanus
JIOKYMEHTOB
3asBJICHUS
[TonTBepkaeHue
MIOJTHOMOYU I
2 |Benomcteo/IIIC OMO Ho 1 paboyero
3asIBUTEIISI
Perucrpanus
3 |BemomctBo/IIIC TpaK
3asBIICHMS
[punsiTie perieHus 00
4 |BepomctBo/ITI'C OTKa3e B IpUEME
JOKYMEHTOB
[Tonyuenue
” Hanpasnexnue
BenomcTo/[1'C/| cBemennii
5 MEKBEJOMCTBEHHBIX
CMDBB MOCPEACTBOM
CMDB e Ilo 5 paGounx
JHER
[TonyueHue OTBETOB Ha
6 Benomerso/TITC/ Me}K}[::IEOMCTBeHHbIe
CMDB
3aMpOChHI
IMoxnroroBka |Bsle3n Ha MeCTO
. Benomctro/III'C/ aKTJ;. HpOBEJEI,E[eHHﬂ o i Jo 10 pabouux
CMDB IHEen

o0cie10BaHU

obcne0BaHMs y4acTKa
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i,
HarpasJieHUE
HAYUCJIEHUM
KOMIIEHCaIH
OHHOM
CTOUMOCTH

Hanpasnenue akra
oOcnenoBanus, pacuera
KOMIT€HCAllMOHHO MU
CTOMMOCTH

Brigaua (HanpaBieHue)
aKTa o0cJie1oOBaHUA U
c4yeTa 4Jisd oI1LiaThl
KOMIIEHCAallMOHHOM
CTOHUMOCTH

KouTpons
NOCTYTIJIEHUS OIJIATHI

Ilpuem cBenenuii, 06
oruiare

Benomerso/TII'C

PaccmoTtpen
ue

AOKYMEHTOB
Y CBEJICHUMN

[Iposepka
COOTBETCTBUS
JOKYMEHTOB H
CBEJICHUI
YCTaHOBJICHHBIM
KpUTEPUSIM 1151
OPUHATHS peleHus

Jlo 2 pabouux
JHEeH

Benomctso/III'C

[Ipunsarue
peleHus

[IpuHsATHE peneHus o
peaoCTaBICHUH
YCIYTH

Ho 1 gaca

10

Benomctro/TII'C

®opMupoBaHue
pelleHus o
[peloCTaBIICHUU
yCIIyTH

11

BenomcTso/TII'C

[IpunsiTHe penmeHus 06
OTKas3e€ B
NpeIOCTaBlIeHUN
YCIIyTH

12

Bexomcto/I1I'C

®opmupoBaHue OTKa3a
B IIPEJIOCTaBICHUH
yCIIyru

13

Moaynb

Brigaua

Beigaua pesynsrara B

Ilocne
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M®Il/BenomcTB |pesynbTata | BHE SK3eMILIIpa OKOHYaHHS
o/TIIC Ha 3NEKTPOHHOTO IIPOLIEAY PbI
OyMaXXHOM |JIOKYMEHTa, TPUHSATHS i
HOCHUTEIE pacre4aTtaHHOro Ha peleHus
(onumoHaNbH | OyMaXKHOM HOCHUTEIIE,
0) 3aBEPEHHOI0
MOAMUCKIO U MEYATHIO
M®lI/BenomcTse

<I> He Bkito4aeTcst B 00111 CPOK MpeIoCTaBIeHUs I'OCYAaPCTBEHHOM YCIyTH.




