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INOCTAHOBJIEHUE

KAPAP

OO0 yTBepKIeHHH AIMMHUCTPATHBHOIO pPerjiaMeHTa
NPeJoCTABJICHUS MYHUIIMIIAJLHON YCIYIH 110 BblIave
CNPaBKHU (BBITUCKH)

B unensx peammzanuu ®denpepanpHoro 3akoHa ot 27.07.2010 N 210-®3 "OO6 opranuzanuu
MIPEIOCTABJICHNUS TOCYIApPCTBEHHBIX M MYHHUIMNAIbHBIX YCIYT", pPYKOBOJACTBYSCh MOCTAaHOBJICHHEM
Kabunera MunuctpoB Pecnyonmuku Tartapcran ot 02.11.2010 N 880 "OO6 yrBepxknenun Ilopsiiaka
pa3paboTKU U YTBEPKICHUS aIMUHUCTPATUBHBIX PETJIAMEHTOB MIPEI0CTABICHUS TOCYIapCTBEHHBIX YCIYT
UCIOJIHUTENBHBIMU OpraHaMy rocyAapcTBeHHO BiacTu PecriyOnuku TaTapcTan v 0 BHECEHUU U3MEHEHU N
B OTJeNbHBIC TOcTaHOBICHHUS Kabunera MunuctpoB Pecriyonuku Tarapcran" [IOCTAHOBJIATO:

1. VTBepauTh AJMUHHUCTPATHBHBIN PErJIAMEHT MPEI0CTABICHUS MYHUIIMITAIBLHOM YCIYTH 110 Bblaaye
cripaBKH (BBITUCKH) (IIPUIIOKEHHE).

2. Ilocranosnenue McnomnurensHoro komurera [leneBckoro cenbckoro nocenenus ot 20.07.2022
Nel5 "OO6 yrBepkIeHMM aJMMHUCTPATUBHOTO PErjaMeHTa MPeI0CTaBICHHSI MyHUIIUIIAIBHON yCIyTry 10
BbI/Ia4€ CIIPABKH Ha 3€MEeJIbHBIN y4acTOK, CIPAaBKU Ha TOMOBJIAJICHUE, CIIPABKU O COCTaBE CEMbHU, CIIPABKU
C MECTa JKUTEJIbCTBA, BBINUCKU U3 MTOXO3HCTBEHHON KHUTH" MPU3HATh YTPATUBLINM CHUILY.

3. OnyOiuKoBaTh HACTOSIIIEE MMOCTAHOBJICHHE HA O(HUIIMATBLHOM IMOpTAale MPaBOBOW MH(POPMALUH
Pecniyonukn TatapctaH B HH(MOPMAIMOHHO-TEIICKOMMYHHKAIMOHHOW ceTH WHTepHeT 1o ajpecy:
http:/pravo.tatarstan.ru 1 Ha odunmanbHoM caiiTe JlaWIIeBCKOro MYHHIUIANIBLHOTO paiioHa B
nH(pOpPMAIIMOHHO-TEIEeKOMMYHUKAIIMOHHO# cetn MHTepHeT 1o azapecy: http:/laishevo.tatarstan.ru.

4, KOHTpOJIB 3a UCIIOJTHCHHUEM HACTOAIICTO ITIOCTAHOBJICHUA OCTABJIAIO 3a CO00M.

PykoBoaurens MCroJIHUTEIBHOTO KOMUTETA
IIeneBCcKOro CEeNnbCKOTO MOCEIIEHUS O.P.Tumepranues


kodeks://link/d?nd=902228011&prevdoc=543221812
kodeks://link/d?nd=902228011&prevdoc=543221812
kodeks://link/d?nd=917040771&prevdoc=543221812
kodeks://link/d?nd=917040771&prevdoc=543221812
kodeks://link/d?nd=917040771&prevdoc=543221812
kodeks://link/d?nd=917040771&prevdoc=543221812
kodeks://link/d?nd=917040771&prevdoc=543221812
kodeks://link/d?nd=543221812&prevdoc=543221812&point=mark=00000000000000000000000000000000000000000000000000SLCL0H
kodeks://link/d?nd=543221812&prevdoc=543221812&point=mark=00000000000000000000000000000000000000000000000000SLCL0H
kodeks://link/d?nd=543221812&prevdoc=543221812&point=mark=00000000000000000000000000000000000000000000000000SLCL0H

YT1BepxkacH

IIOCTAaHOBJIEHUEM

HcenonnurensHoro komurera Ilenesckoro
CceJIbCKOro nocenenus JlanmeBckoro
MYHHULUIIAJIBHOTO pailoHa

Pecnyonuku Tarapcran

ot «11» centsiopst 2024 . Ne 6

AJIMHHUCTPATUBHBIN perjamMeHT
NpeloCTaBIeHU MYHUIUIIATBHOMH YCJIYI'H 110 BbIAa4e CIPABKH (BBINUCKH)

1. O0mue noJ10KeHUA
1.1. IIpenmer peryaupoBaHus aAMUHUCTPATUBHOIO pETIaMEeHTa

Hacrosmuit amMUHUCTPATUBHBIN PETNIAaMEHT MPEIOCTaBICHUS MYHHUIUIIATBLHON yCIyru (nanee —
aJIMMUHHUCTPATUBHBIN PErJIaMEHT) YCTAaHABJIMBACT CTAaHAAPT U MOPSAJOK MPENIOCTABICHUS MYHUIIMIAIBHON
YCIIYTH IO BbIJau€ CIpaBKu (BBINMUCKN) (J1ajiee — MyHUIIUTIANbHAS YCIIyTa).

1.2. Kareropuu 3asButenei

1.2.1. JIuiamu, UMEIOIMMU MPaBO Ha NOJTYyYEHHE MYHULIMIIATIBHON YCIYTH, ABIAIOTCS (Qr3HUecKue
nuna (ganee — 3assBUTENb).

1.2.2. C 3asaByieHHEM BIIpaBe OOPaTUTHCS MIPEACTABUTEND 3asIBUTEINS, IEHCTBYIONIUA HA OCHOBAaHUHU
JOKYMEHTA, YAOCTOBEPSIOIIETO €ro MOJTHOMOYHS (Jajiee — MPeACTaBUTENb 3asBUTE).

1.3. I[Topsinox nHpOpMUPOBAHUS O IPEAOCTABICHHH MYHUIIUTIATHHON yCIyTH

1.3.1. Uadopmarus o mopsiAKe Ipea0CTaBICHUS] MYHUITUTIATBHON YCIYTH pa3MeIaeTCs:

1) Ha WHOOPMAIMOHHBIX CTEHIAX, COJCPXKAIIUX BH3yaIbHYIO U TEKCTOBYI HH(MOPMAILHUIO O
MYHHUIMIIAIBHON  yCIyre, pachoJIOKEHHBIX B MOMEIIEHUSX MHOTO(QYHKIMOHAIBHBIX ILIEHTPOB
MIPEIOCTABJICHUS TOCYJAPCTBEHHBIX U MYHUIUIAIBHBIX YCIIYT.

2) Ha opUIIMAIIBHOM caiiTe MYHUIIMNIAIBHOTO paiioHa B MHPOPMAIIMOHHO-TEIEKOMMYHUKAIIUOHHOM
cetu «Mutepuer» http://laishevo.tatarstan.ru;

3) wna Iloprame TroCyIapCTBEHHBIX ¥ MYHHIUNAIBHBIX yciayr PecnyOnukun —Tartapcran
(https://uslugi.tatarstan.ru) (nanee — PecniyOnukanckuii moprain);

4) na EnuHOM mopTajge TroCylapCTBEHHBIX W MYyHHIMMNANbHBIX yciayr (dynkuwmit) (https://
www.gosuslugi.ru) (nanee — Eaunsrit nopran);

5) B rocyaapcTBeHHO# nH(popMaloHHo cucteMe «PeecTp rocy1apcTBEHHBIX U MYHUITUTIATBHBIX
yenyr  Pecnybnmuku Tarapcran»  (http://frgu.tatar.ru) (manee — Peectp rocynapCTBEHHBIX H
MYHUIUTAIBHBIX YCIIYT).

1.3.2.  KoHcynpTHpOBaHME TIO BOIpOCaM MPEJOCTaBICHUS MYHUIMNAIBHOW  YCIYTH
OCYILECTBIISETCS:

1) B MHOrO(pyHKIIMOHANBHBIX IIEHTPaxX MPEJOCTABICHUS I'OCYIAapCTBEHHBIX M MYHHULMIAIbHBIX
YCIIYT MPU YCTHOM OOpallieHUH - TUYHO WIH MO TesedoHy;

2) B unTepakTuBHOU (hopme Enmnoro, Pecnmybnukanckoro nopraia;

3) B yHOJTHOMOYEHHOM Ha IpeA0CTaBIeHUE YCIyru oprane (nanee — Opras):

IIPU YCTHOM OOpallleHu! - JMYHO WM IO TenedoHy;

IIPU MUCBMEHHOM (B TOM 4ucIie B (hopMe AIIEKTPOHHOTO TOKYMEHTa) OOpalieHuH — Ha OYMakHOM
HOCHTEJIE IO [T0YTE, B AJIEKTPOHHOI (opMe 10 NMEKTPOHHOI moure.

1.3.3. Hudopmanus Ha Egunom moprane, PecnmyGimkaHckoM mopTaje O MOpPSIKE M CpoKax
NPEJOCTaBICHNUs MYHHUIMIIAJBHOW YCIYTM Ha OCHOBAaHMM CBEAEHUI, conepxamuxci B Peecrpe
rOCyJapCTBEHHBIX U MYHULUTIAIBHBIX YCIYT, IPEIOCTABISIETCS 3assBUTEII0 OECIUIaTHO.
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Hoctyn k uHGpOpMAMH O CPOKaX M MOPAAKE MPEJOCTABICHHUS MYHHIMIIATBHON YCIYTH
OCYILECTBIIAETCS O€3 BBITIOJTHEHUS 3asIBUTETIEM KaKHX-JIN00 TpeOOBaHMA, B TOM YHUCIie 6€3 UCTIOIb30BaAHHMS
MPOrpaMMHOTO OOECIeUeHHs, YCTaHOBKAa KOTOpPOTO HAa TEXHMYECKHE CpEICTBAa 3asgBHUTENS TpeOyeT
3aKIIFOYCHHUS JIMIIEH3UOHHOTO WJIM MHOTO COTJIALICHU S C IPpaBoo0IagaTesIeM IpOorpaMMHOT0 00ecieueHusl,
NpeIyCMaTpUBAIOLIETO B3MMAHUE IUIATBI, PETUCTPAIMIO WM aBTOPU3ALMIO  3asBUTENS  WIH
MPEJOCTaBICHNE UM MEPCOHAIBHBIX JTaHHBIX.

1.3.4. Tlpu oOpamieHun 3asBUTENS JUYHO WU 1O TeIePOHY B COOTBETCTBHH C IOCTYITHBIIUM
oOpamieHneM npeoCTaBIsieTcss HHPOPMAIIHS:

1) o mecTe HaxX0XAeHHS MHOTO(YHKIIMOHAIBHOTO [IEHTPa MPEI0CTABICHHSI FOCYIaPCTBEHHBIX U
MYHUIUIATBHBIX yeiryT, Oprana (aapec, rpaduk paboThl, ClipaBOYHbIE TETIEPOHBI);

2) 0 TOpAAKEe NPEIOCTABICHUS MYHHUIMIIAIBHOW YCIyrH, O crmocobax M CpoKax IoJaadu
3asIBIICHHI;

3) 0 KaTeropusx rpaxjaH, KOTOPbIM IPEIOCTABIIAETCS MyHHIIMTIABHAS YCIIyTa; O HOPMATHBHBIX
MPAaBOBBIX aKTaX, PErYIHPYIONINX BOIPOCH MPEAOCTABICHUS MYHUIUITATLHON YCIYTH;

4) o mepevHe JOKYMEHTOB, HEOOXOIUMBIX IJISi PACCMOTPCHHUS 3asBJICHUS O MPEIOCTABICHUH
MYHUITUTIAIBHOM YCIIYTH, O CPOKAX MPHEMa U PEerucTpaliy 3asBICHHS,

5) 0 xoje npenocTaBIeHHUsS MYHUIUITATBHOW YCIYTH;

6) o Mecre pa3MelIeHUsT Ha O(PHUIMATBFHOM CaliTe MHPOPMAIMH O BOTPOCAM MPEIOCTABICHUS
MYHULUIIAJBHON YCIIYTH;

7) o mopsake 00KaIOBaHUsS ASHCTBUIN HITH O0€3eHCTBHUS TOJKHOCTHBIX vl Opeanda.

[lo mrcbMeHHOMY OOpaIIeHUI0 COTPYIHHWKH OTJENa, OTBETCTBEHHOTO 3a IPENOCTaBIICHHE
MYHUIIUTIATBHOW  yCIYTH, TOJAPOOHO B THCHMEHHOHW (OpMe pPa3bICHSIIOT 3asBUTEII0 MOPSIOK
MPEJOCTaBICHAS MYHHIWNAIBHONW YCIyrM ¥  BOMPOCH, YyKa3aHHbIE B HACTOSIIEM ITYHKTE
aIMUHUCTPATHBHOTO PETJIaMEHTa, W B TCUCHHE TPeX paboumx IHEW CO JHS PEerucTpamnuyd OOparieHHs
HaAMpaBJIAIOT OTBET 3asBUTEN0. OTBETHI Jar0TCs HA A3bIKe oOparieHus. B ciydae HEBO3MOXKHOCTU AATh
OTBET Ha Si3bIKe 0OpallleHUs UCTIOIB3YIOTCS TOCyJapCTBEHHBIE s3bIKU Pecyonuku TaTapceran.

1.3.5. HNudopmanmsi mo Bompocam TMPEAOCTABICHUS MYHHIIMNAIBHON YCIYrH pa3MelIaeTcss Ha
oduHaTbHOM caiiTe MyHHIIMIAILHOTO paiiona http://laishevo.tatarstan.ru u wa wuHDOPMAIMOHHBIX
CTeHJ1aX B moMeleHusx Opearna st paboThI C 3asBUTEISMU.

Nudopmanmsi Ha TOCYyIapCTBEHHBIX s3bIkax PecnyOnukm Tartapctan, pasMemiaemasi Ha
MH(POPMAIIMOHHBIX CTEHJAaX W Ha OQHUIMAIBLHOM CalTe MYHHMIIMIIAILHOTO paiioHa B WH(OpPMAaIMOHHO-
TEJIEKOMMYHHKAITMOHHONW ceTu «VIHTepHeT», BKIIOYACT CBEJACHUS O MYHUIMIAIBHOW YCIyTe,
coaepkamuecs B nmynkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 atMUHUCTpAaTUBHOT'O PETJIaMEHTA,
“HpOpMAIIMIO O MECTE HAXOXICHHS, CIPAaBOYHBIX TeledoHax, BpeMeHH paboTel Opeana, o Tpaduke
npueMa 3asBJICHUN Ha MPEJOCTABICHUE MYHUITUITAIBHOW YCITYTH.

1.4. HopMaTiBHBIE IPAaBOBbIE aKThl, PET'YIUPYIOLIUE PEAOCTABICHUE
MYHULUNAIBHON yCIYTH

1.4.1. IlepeyeHb HOpPMATHBHBIX IIPAaBOBBIX AaKTOB, PETYIUPYIOIIUX IPEJOCTABICHUE
MYHULUNAIBHOW YCIYTU (C yKa3aHUEM PEKBU3UTOB HOPMATHUBHBIX NPABOBBIX aKTOB M MCTOYHHUKOB HX
oduuuanbHOro omyoauMKoBaHUs), pasMeunieH Ha ExuHom noprane, B Peectpe rocynapcTBEeHHBIX U
MYHUIUOAIBHBIX YCIYT, Ha O(UIMAIbHOM CcalTe MYHHIMIIAIBHOIO paiioHa B HH()OPMAIIMOHHO-
TEJIEKOMMYHHUKAIMOHHOU ceTu «HTEepHET».

1.42. Tekcr aIMUHUCTPATUBHOIO pEIVIAMEHTAa B JEHCTBYIOUIEH pENAaKUMHU IOUIEKUT
pasmeliennro Ha Enunom mnoprane, B PeecTpe rocynapCTBEHHBIX M MYHULMIIAIBHBIX YCIYyr, Ha
opuIManbHOM caiiTe MYyHUIUNAJIBHOTO pailoHa B HH(POPMAIMOHHO-TEIEKOMMYHUKALMOHHON CETH
«nTepHeT.

1.5. TepMI/IHLI, HCIOJIB3YEMBIC B A/IMUHUCTPATHUBHOM PETJIAMCHTEC, U UX OIIPCACIICHUS

1.5.1. B agMMHMCTpaTUBHOM PETJIAMEHTE UCIIOJIB3YIOTCS CIEAYIOINE TEPMUHBI U OTIPECIICHU:

yJIaJleHHOe paboyee MECTO MHOTO()YHKIIMOHAJILHOTO IIEHTPa MPEeA0CTaBIEH s TOCYIapCTBEHHBIX U
MYHUIUOAIBHBIX YCIYT — TEPPUTOPUATBHO 000COOJIEHHOE CTPYKTypHOE HoapasjeneHue (oduc)
MHOTO(YHKIIMOHAJILHOTO IIEHTpa MPEJOCTaBICHUS TOCYJapCTBEHHBIX M MYHHULIUNAIBHBIX YCIYT,
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CO3JaHHOE B TOPOACKOM (CEIbCKOM) MOCEIEHUH MYHHUIMNAIBHOTO pailoHa WM B TFOPOACKOM OKpyre
Pecnyonuku TatapcTtan B COOTBETCTBMM ¢ IyHKTOM 34 IlpaBun opraHuzanuu JIesSTeIbHOCTH
MHOTO()YHKIIMOHAJIBHBIX IIEHTPOB MPEJOCTABICHHUS TOCYIApPCTBEHHBIX M MYHHIMIAIBHBIX YCIYT,
yTBEPKJICHHBIX ocTanoBieHueM IIpaBurtensctBa Poccuiickoii @enepanuu ot 22 nexadps 2012 r. Ne 1376
«O6 yrBepxnaeHun IlpaBuy  opraHuzanuu  JESATEIBHOCTH  MHOTO(YHKIMOHAIBHBIX  LIEHTPOB
IIPEIOCTABJIEHNS TOCYJaPCTBEHHBIX U MYHULIUIIAIBHBIX YCIIYT»;

TeXHUYecKass ommubOka - ommuOKa (ONMMCKa, ONeYyaTKa, rpaMMaTHyecKas WIn apu(mMeTHuecKas
omuOka mud0 mojoOHast omnoKa), JOMyIIEeHHas: OPraHOM, MPEIOCTABISIONM MYHHUIIMIIATBHYIO YCIYTY,
U MpUBE/IILIAsi K HECOOTBETCTBUIO CBEJICHU I, BHECEHHBIX B IOKYMEHT (pe3yJabTaT MyHULIUIIAJIbHOU YCIIYTH),
CBEICHUSIM B IOKYMEHTaX, HA OCHOBAHUHU KOTOPbIX BHOCUJIUCH CBEJICHUS;

Enunas cucremMa uacHTH(QUKAIMU W ayTeHTH(PHUKAUU B HHPPACTPYKType, oOecreuuBaronieit
MH(GOPMAIMOHHO-TEXHOJIOTUYECKOE B3aMMOJICHCTBHE HH()OPMAITMOHHBIX CHCTEM, HCIOJIB3YEMBIX ISt
MIPEIOCTABJICHUS TOCYAAPCTBEHHBIX U MYHUIMIIAIBHBIX YCIYT B 3J1eKTpoHHOU (opme (nanee — ECUA) —
(benepanbHas rocyaapcTBeHHas HH(OpMallMOHHAs cHUCTEeMa, OOECIEeuYMBaIONIas CAHKIIMOHUPOBAHHBIN
JOCTYI YYaCTHUKOB MH(OPMALIMOHHOTO B3aUMOIEUCTBUS B CUCTEME UICHTU(PUKAIIUU U ayTeHTU(UKALIUN
K uHpOpMaluu, CcoJepKalieiics B TOCYAapCTBEHHBIX HH(OPMALMOHHBIX CHCTEMAaX U HHBIX
MH(OPMAaLIMOHHBIX CHCTEMAX;

M®IL] - TocynapctBeHHOe OO/DKETHOE YyupexaeHue «MHOroQpyHKIHMOHANBHBIA IEHTP
MIPeIOCTAaBJICHUS TOCYJapCTBEHHBIX U MyHULIUIIAIbHBIX yciyr B Pecniydnuke Tatapctany;

ANC M®I] - ABTomaTu3npoBaHHas HH(POpMAaLIMOHHAs cUCTEMa MHOTO(DYHKIIMOHAIBHBIX [IECHTPOB
MIPeIOCTAaBJICHUS TOCYJapCTBEHHBIX U MyHULIMIIANBHBIX yeiyr PecriyOnuku TarapcTaH.

1.5.2. B atMUHUCTPAaTUBHOM pEIrJIaMEHTE MO/ 3asBJICHUEM O MPEAOCTABICHUA MYHULIHNATbHOU
yCIIyTH (Janee - 3asBJIeHNEe) TOHUMAETCS 3alpoc O MPEIOCTABIEHUN MYHULIUIIATBHON YCIyTH, MOJaHHBIN
B COOTBETCTBHHU C MYHKTOM 3 ctathu 2 ®DemepanbHoro 3akoHa ot 27 uronst 2010 roga Ne 210-03 «O6
OpraHu3aluy MPeAOCTaBICHUS TOCYJapCTBEHHBIX M MYHUIMNAIBHBIX YCIyr» (najnee — denepanabHbII
3aKk0H Ne 210-D3).

2. Ctanaapr npeaocTaBjeHuss MyHMIUNAJIbHON YCJIYTH
2.1. HaumMeHOBaHME MYHUIIMTIAJILHOM YCIIYTH
Brimava cripaBku (BBITUCKH).

2.2. HanmeHoBaHue HCIIOJIHUTEIIBHO-PpAaCIIOPAAUTCIIBHOT'O OpraHa MECTHOI'O CaMOYIIPpaBJICHUA,
HEIMMOCPEACTBEHHO IMPEAOCTABIIAOIICTO MYHUITUIIAJIBHYIO YCIIYI'Y HUcnonanrenpubii komuteT [lemeBckoro
CENILCKOT0 MocelieHus JlanmeBckoro MYHHIUIIAJIBHOTO paﬁOHa.

2.3. Onycanue pe3yabTara NpeAoCTaBIeHUs] MyHULMIAIBHON YCIIyTH

2.3.1. Pe3ynbTaToM NpeaoCcTaBIeHHUs] MyHULIUIAIbHON YCIIYTH SBJSETCS:

1) cnpaBka (Bbinucka) (mpuiaokenne Ne 1 kK HACTOSIIEMY aMUHUCTPATHBHOMY PETIaMEHTY);

2) peuieHre 00 OTKa3e B MPEAOCTABICHUM MYHHIUNANbHON ycnyru (mpuioxkeHue Ne 2 k
HACTOSIIEMY a/IMUHUCTPATUBHOMY PETJIaMEHTY);

3) peuienne 00 OTKae B TpHeMe JIOKYMEHTOB, HEOOXOAMMBIX JUIS MPEIOCTaBICHHS
MYHUIUOATBHON yCiyru (npuioskeHue Ne 3 k HacTOsIIEMY aJMUHUCTPAaTUBHOMY PETJIAMEHTY).

2.3.2. Pe3ynbTaT npenocTaBieHUs MYHHIMIAIbHON YCIYrM HampaBisieTcs 3asBUTENIO B (opme
3JIEKTPOHHOTO JOKYMEHTa, MOJNMCAHHOTO YCHJIEHHOW KBAaJM(HUIMPOBAHHON 3JIEKTPOHHOM IMOIMHUCHIO
YIIOJIHOMOYEHHOTO JIOJDKHOCTHOTO jmna Opeana (mubo Opeana), B cooTBeTcTBUU ¢ DeneparabHbBIM
3akoHOM 0T 6 anpest 2011 rona Ne 63-®D3 «O0 s>nexTpoHHOMN noanucky» (nanee — GenepanbHblii 3akoH No
63-®3) B nuuHblii kabuner EnmHoro moprama. B cimydae HampaBiieHHsl 3asBJICHHUS IOCPEACTBOM
PecnybnmkaHCcKoro nopTraina pe3yibTaT Npel0CTaBICHU MyHUIUITAIbHON YCIyIH HallpaBJsieTcs Tak JKe B
JUYHBIA KabuHeT PecryOnukaHnckoro noprania.



2.3.3. Tlo BBIOOpY 3asBUTEINS Pe3yabTaT MPEAOCTABICHHS MYHHUIIMIAIBLHON YCIIYTH BBIIAETCS B
Oprane unu B M®OL[ B ¢opme 3K3eMIuIsipa 31EKTPOHHOTO JIOKYMEHTA, PAacIedyaTaHHOTO Ha OyMa)kKHOM
HOCHTEJIE, 3aBEPEHHOT0 MEYaThI0 M MOIMHCHI0 COOTBETCTBEHHO YIIOJIHOMOYEHHOTO JOJKHOCTHOTO JIUIA
Oprana wim pabotauka MOLI.

2.3.4. 3asBuUTEIND BIIPAaBE MOJYYUTh PE3YIAbTAT MPEIOCTABICHUS MyHUIUITAIBHON YCIYTH B popme
AJIEKTPOHHOTO JOKyMEHTAa B TEUEHHE CpOKa JCHCTBHUS pe3yibTaTa IMPEeIOCTABICHUS MYHHUIIMIATbHON

YCIIyTH.

2.4. Cpok mIpeIOCTaBJICHUST MyHUIIAIIATLHOU YCITYTH, B TOM YHCJIE C YI€TOM HEOOXOAMMOCTH OOPAIICHHS
B OpraHu3aliy, y4acTBYIOIINE B PEIOCTaBICHUN MYHULIUIIAIbHON yCIyrd, CPOK IPUOCTAHOBIICHUS
IIPEIOCTABJICHNS MYHULIUIIAILHON YCIYTH B ClIydae, €CJI BO3MOKHOCTh IPUOCTAHOBIICHUS
IIpelycCMOTpeHa 3aKoHoJaTebcTBOM Poccuiickoit @enepanuu, Cpok BbLAAYU (HallpaBJIeHUs)
JOKYMEHTOB, SIBJISIFOIIUXCS PE3yJIbTaTOM MPEJOCTaBICHHS] MyHUIIMITAILHOMN yCIyru

2.4.1. MyHununagbHas yciayra mpeoCTaBiIsIeTcsl B TEUCHNE TPEX padOdmX JTHEH.

2.4.2. IlpuoctaHOBJIEHUE CPOKA MPEIOCTABICHHUS MYHUIIMITAIbHON YCITYTH HE MPEIyCMOTPEHO.

2.4.3. HampaBieHue JOKYMEHTA, SIBJISIOUIETOCS PE3Yy/lbTaTOM MPEJOCTaBICHUS MYHHIMIAIbHON
ycayrd B (popMe DIIEKTPOHHOTO JOKYMEHTA, 3asBHUTENIO OCYIIECTBISIETCS B JIeHb O(QOpMIICHUS U
peTUCTpaIiK pe3ylIbTaTa MPEI0CTABICHNS MYHUIIMITATBHON YCITYTH.

2.5. UcuepnpiBaromuii mepeueHb TOKyMEHTOB, HEOOXOIMMBIX B COOTBETCTBUH C 3aKOHOAATEIIHBIMU WITH
WHBIMA HOPMATUBHBIMH ITPABOBBIMH aKTAMU JJISl IPEIOCTABIECHUS] MYHUITUIIAIbHOM YCIIYTH, a TaKKe
YCIIYT, KOTOPBIE SBIISIOTCS HEOOXOTUMBIMU U 00s3aTEIIBHBIMHU JIJIS1 TPEIOCTABICHUS MYHHUITUTIATBHBIX
YCIIYT, MOAJIEKALIUX MTPEICTABICHHIO 3aBUTEIIEM, CIIOCOOBI UX MOJIy4YEHUS 3asBUTENIEM, B TOM YHCIIE B
ANIEKTPOHHOMU (hopMe, MOPSAAOK UX MPEACTABICHUS

2.5.1. Jlns nony4eHrs MyHULIUNIAIbHOUW YCIYTH 3asiBUTENb IPEICTABIISIET CIEAYIOUE TOKYMEHTHI:

1) JOKYMEHT, yIOCTOBEPSIONINN JIMYHOCTh (HE TpeOyeTcs B cliydae OOpalleHUs MOCPEICTBOM
Enunoro, Pecriy0nmkanckoro moprana);

2) TOKYMEHT, YAOCTOBEPSIOIINIA MOJIHOMOYUS PEACTaBUTENS 3assBUTENS;

3) 3asBicHME:

B (Qopme pgokymMeHTa Ha OyMakHOM Hocurene (mpuwioxenue Ne 4 Kk  Hacrosiemy
aJIMUHHUCTPATUBHOMY PETJIaMEHTY);

B OJICKTPOHHOU (hopme (3aroyiHAETCs MOCPEACTBOM BHECEHHUS COOTBETCTBYIOUIUX CBEICHHUI B
ANIEKTPOHHYIO0 (OopMy 3asBICHHS), MOANHUCAHHOE B COOTBETCTBUM C TpeOOBaHUsAMHU NyHKTa 2.5.3
aJIMMHHUCTPATUBHOIO perjaMenTa, mpu oOpaiienuu nocpeactsom Enunoro, PecriyOnukanckoro noprana;

4) B cimydae, eciu JUIsl NPENOCTABICHUS MYHUIMIAIBHON ycIayrd Heobxoamma o0paboTka
MePCOHATBHBIX JAHHBIX JIMIIA, HE SBIIAIOIIETOCS 3asBUTEIEM, U €CIIU B COOTBETCTBUU C (peaepaabHbIM
3aKOHOM 00pa0OTKa TAKUX NMEPCOHATBHBIX TAHHBIX MOXKET OCYIIECTBIIATHCS C COTIACHS YKA3aHHOTO JIUIIA,
py OOpalieHNH 3a MOJy4EeHHEM MYHUIUMNAIBHOW YCIYrd 3asBUTENb AOIMOJHUTENBHO MPEICTaBIISET
JOKYMEHTBI, TOATBEP)KAAIOLIUE TOJYYeHHE COTJIacHs YKa3aHHOTO JIMIa WM ero 3aKOHHOTO
MIpeICTaBUTENs Ha 00pabOTKY MEPCOHANBHBIX JAHHBIX YKa3aHHOTO JIMla. JJOKYMEHTBI, TOATBEPKIAI0IINe
MOJIy4Y€HHUE COTJIacHsl, MOTYT OBITh MPEJICTABJICHBI B TOM YHCIe B (hOpMe AIIEKTPOHHOTO JTOKYMEHTA;

5) B cmydae, ecnu OOS3aHHOCTh XpaHeHUs AoMoBOM kHuru Ao 31.12.2017 Bosznaramach Ha
CcOOCTBEHHUKOB KHUIIBIX TOMEIICHHH, 3asiBUTENIEM MPECTABISAETCS JOMOBAs KHUTA,;

6) MpaBOYCTAHABIMBAKOIINE JTOKYMEHTHl Ha WHIWBUIYaJbHBIA >KWIOW JOM (€clnu MpaBo
COOCTBEHHOCTH HE 3aperuCTPUpOBaHO B EMWHOM rocyiapcTBEHHOM peecTpe HEABMKUMOCTH) — JUIA
BBITTUCKU U3 TIOXO3HCTBEHHOW KHUTH.

2.5.2. 3asBneHwe W TpUIaraeMble JOKYMEHTBHI MOTYT OBITh MpEACTaBICHBI (HAIMPABJICHBI)
3asiBUTENIEM OJIHUM U3 CIEIYIONIUX CIIOCOO0B:

1) yepe3 M®I] Ha OyMaKHBIX HOCUTENSAX U B BHJIE DJIEKTPOHHBIX TOKYMEHTOB, COOTBETCTBYIOIINX
TpeOOBaHUSAM MyHKTA 2.5.3 aIMUHUCTPATUBHOTO PETJIAMEHTA;

2) nocpenctsom Eaunoro, PecmyOnukaHckoro nmopraia B 3J€KTPOHHOU (hopme;

3) B Opran JIMYHO WJIM MOCPEICTBOM IMOYTOBO CBSI3U HAa OyMa)KHOM HOCHUTEIIE.



3asBlIeHME M IpUJIaraéMble JOKYMEHTBbI, IIPU HaIIpaBJICHUU IIOCPEICTBOM IIOYTOBOM CBSI3H,
3aBEPAIOTCS B YCTAHOBJIEHHOM HOPSIKE.

2.5.3. 3asBiieHWe TpU HamNpaBlIeHUH MocpeacTBom EmwHoro, PecmybnukaHckoro moprana
IO JIIMCBIBAETCS IIPOCTOM IIEKTPOHHOM MOIIUCHIO 3asIBUTEIIS.

Jlyis monydeHus] IPOCTOM AIIEKTPOHHON TOJMIMUCH 3asSBUTEII0 HEOOXOJUMO IMPOUTH MPOLEAYPY
peructpanuu (ayreHTudukanun) B ECUA, a Takxke moATBepIUTh YIETHYIO 3aMUCh.

DJNEeKTPOHHBIEC TOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), YKa3aHHbIC B MOJIMYHKTaX 2, 4-6
nyHkTa 2.5.1 aAMMHUCTPATUBHOI'O PETJIaMEHTa, 3aBEPSIOTCS YCUICHHON KBAIU(PULIUPOBAHHOMN MOJINCHIO
JIUL, YIIOJJHOMOYEHHBIX Ha CO3/aHUE U MOIUCAHUE TaKUX JOKYMEHTOB, B TOM YHCJIE HOTapUYCAMH.

DNEeKTPOHHBIE JOKYMEHTHI (JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), IpUIaraéMble K 3asBJICHHIO, B TOM
4Ky JOBEPCHHOCTH, HANpaByIsitoTes B Buje (aiiino B popmarax pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig
pazmepoM He 6osiee SO MOaiiT.

KauecTBo mpenocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX 00pa3oB JOKYMEHTOB)
JIOJI’KHO TIO3BOJIATH B IIOJTHOM 00bE€ME IIPOUYUTATh TEKCT TOKYMEHTA U PACIIO3HATh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3amnperniaetcst TpeOOBATH OT 3aSBUTEIIA:

1) npencraBieHns TOKYMEHTOB U MH(QOpPMAIMK WM OCYLIECTBICHUS JAECUCTBUM, MpEICTaBICHHE
WM OCYIIECTBIIEHHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMU MPABOBBIMH aKTaMU, PETYIUPYIOIIUMHU
OTHOIIEHHUS], BO3HUKAIOIIKE B CBS3H C MIPEIOCTABICHUEM MYHUIMTIIAIILHOMN YCIIYTH;

2) OCyLIECTBJIEHUS JAEUCTBUN, B TOM 4YHCIE COTJACOBAHUN, HEOOXOTUMBIX MJIs TOITYy4EHUs
MYHHUIIMIIAIBHOM YCIYIM W CBSI3aHHBIX C OOpallleHHEM B HUHbIE TOCYAAPCTBEHHBIE OPraHbl, OPTaHbI
MECTHOTO CaMOYITPaBJICHUS, OpraHU3aI1H, 32 UCKIIOYEHUEM MOTy4YEHHUs YCIYT U TOJy4eHHs TOKYMEHTOB
1 uHGOpMaIuy, MPEIOCTaBISIEMBIX B pe3yJIbTaTe MPEI0CTaBICHUS TAKUX YCIIYT, BKIIFOUEHHBIX B IEPEUHH,
yka3aHHbIe B 9acT | crateu 9 @enepanpaoro 3akoHa Ne 210-D3 (He0OX0AMMBIX U 00s13aTEITBHBIX YCIIYT);

3) npencraBiieHus: JOKyMEHTOB ¥ MH(GOpPMaIUK, OTCYTCTBUE U (MIJIN) HEJOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAJIUCh MIPU MEPBOHAYAIBHOM OTKa3€ B IIPUEME JOKYMEHTOB, HEOOXOAMMBIX JUI MPEJOCTaBICHUS
MYHULUNAIBHON YCIYTH, 1100 B IPEJOCTABICHUU MYHULIMIIATIBHOMN YCIIYTH, 32 UCKIIOUEHUEM CIIEAYIOIIHNX
CIly4yaeB:

a) H3MEHEHHE TpeOOBaHMH HOPMATHUBHBIX IPABOBBIX AKTOB, KACAIOIIMXCS IPENOCTaBICHUS
MYHUIMNAIBHON YCIIYyTH, OCIIE IEpBOHAYAIbHOM 10/1a4M 3asBJICHUS O MPEJA0CTABICHUN MyHULIUIIAIBHOM
YCIIyTH;

0) Hamuuue OMMOOK B 3asBJIEHUM O MPENOCTABICHUU MYHHMIMIIAIBHON YCIyrd M JOKYMEHTaX,
MOJIAHHBIX 3asBUTEJNEM IIOCJE IEPBOHAYAIBHOIO OTKa3a B IPUEME JIOKYMEHTOB, HEOOXOIUMBIX JUIs
IIPEJOCTaBICHUS MYHULUIAIBHOW YCIyrd, JU00 B MPEeIOCTABICHUMHM MYHMLUNAIBHOM YCIyrM U He
BKJIFOYEHHBIX B IPEACTaBIECHHBIN paHee KOMIUIEKT JOKYMEHTOB;

B) UCTEUEHHE CPOKaA JICHCTBUA JOKYMEHTOB WIN U3MEHEHUE HH(POPMALIUU NT0CIIE IEPBOHAYAIBHOTO
OTKa3a B NpHEME JOKYMEHTOB, HEOOXOAMUMBIX JJsl MPEAOCTABICHUS MYHULUMNAIbHOW YCIyrd, JU0O B
IIPEJOCTaBIEHUU MyHULIMIIAILHON YCIIYyTH;

I) BBISBICHHE JOKYMEHTAJbHO MOATBEPKIEHHOTO (hakTa (MPU3HAKOB) OIMIMOOYHOTO WIIH
IIPOTHBOIIPABHOTO JeWcTBUs (Oe3neicTBusl) nopkHOCTHOro juua Oprana, pabotHuka MOILl, npu
[IEPBOHAYAIILHOM OTKa3e B IpUEME JOKYMEHTOB, HEOOXOJUMBIX Ul MPEIOCTaBICHUS MYHULUIAIbHOM
yciayru, aM00 B MpPENOCTaBICHUN MYHULUNAIBHOM yCIYTH, O YeM B NMUCbMEHHOM BHJE 3a IOJIHCHIO
pykoBoauTenss OpraHa npu IEpBOHAYAIBHOM OTKa3e B IpHEME JOKYMEHTOB, HEOOXOJUMBIX s
IIPEJOCTaBICHUS MYHULUIIAIbHOM YCIIyTH, YBEIOMIISICTCS 3asIBUTENb, a TAKKE NPUHOCATCS U3BUHEHHUS 3a
JI0CTaBJIEHHbIE HEY100CTBa;

4) npenocTaByieHust Ha OyMa)KHOM HOCHTEJE JOKYMEHTOB M MH(POPMALIUH, IEKTPOHHbIE 00pa3bl
KOTOPBIX paHee ObLIM 3aBEPEHbl B COOTBETCTBUM € MyHKTOM 7.2 yactu 1 ctarbu 16 denepanbHOro 3akoHa
Ne 210-®3, 3a uckiIroueHUEM CllydaeB, €ClIl HaHECEHHE OTMETOK Ha Takue JOKYMEHTHI JIN0O UX U3bITHE
ABIISICTCSI HEOOXOAMMBIM YCIOBHEM IPEIOCTABIECHUS TOCYAAPCTBEHHOM MM MYyHUIMIAIBHOU YCIYTH, U
UHBIX CIy4aeB, YCTAHOBJICHHBIX (e/iepalbHbIMU 3aKOHAMH.

2.6. HC‘IepHLIBaIOH_II/Iﬁ NEepCUCHb NOKYMCHTOB, HCO6XO,Z[I/IMLIX B COOTBCTCTBUU C HOPMATUBHBIM U
IPaBOBbBIMHU aKTaAMU IJIS IPEAO0CTABIICHUA MYHHHHHaHLHOﬁ YCJIYTH, KOTOPBIC HAXOATCA B
PaCops’KEHUU TOCYJapCTBECHHBIX OPTaHOB, OPTaHOB MECTHOT'O CaAaMOYIIPABJICHUSA U MMOJABEAOMCTBCHHBIX
TroCyadapCTBCHHBIM OpraHaM UJIKM OpraHaM MECTHOTO CaMOYIIPaBJICHUS OpFaHI/ISaLII/Iﬁ " KOTOPBIC
3asABUTCIIb BIIPABC NIPCACTABUTH, @ TAKIKE CITIOCOOBI UX NOJIYYCHHS 3asABUTCIISIMUA, B TOM YUCJIC B



ANEKTPOHHOU (hopMe, TOPSAOK UX MPEACTABICHUS; TOCYIaPCTBEHHBIN OpraH, OpraH MeCTHOTO
caMOYyIpaBJieHUs JTMOO OpraHu3alus, B paCoOpsH>KEHUH KOTOPBIX HAXOATCS JaHHBIE TOKYMEHThI

2.6.1. IlomyuaroTcst B paMKax MEXBEJOMCTBEHHOTO B3aUMOICHCTBUS:

1) Beinmcka u3 EAMHOTO roCynapcTBEHHOTO peecTpa HeaBMKUMOCTH — DenepanibHas ciyxOa
rOCyJapCTBEHHOM perucTpaiuy, KagacTpa u kaprorpaduu;

2) cBejeHUs O JACUCTBYIOIIEM MacropTe rpaxkaanuna Poccuiickoit deneparnu — MBJ] Poccuu;

3) cBeIcHUS O HOTApHAJIBHOW JoBepeHHOCTH — DeniepanbHas HoTapualibHas Hajara.

2.6.2. 3asBUTENH BIIPABE NPEAOCTABUTh JOKYMEHTHI (CBE/ICHNUS ), yKa3aHHBIE B MOJIYHKTE 1 MyHKTa
2.6.1 aAMHUHUCTPATHBHOTO pETJaMeHTa, B (popMe DIEKTPOHHBIX JOKYMEHTOB, 3aBEPEHHBIX YCHUIICHHOM
KBaJTM(UIIMPOBAHHON TOIHCHIO JIHII, YIOJTHOMOYEHHBIX HA CO3/IaHHUE U TIOANKUCAHNE TAKUX JOKYMEHTOB,
MIPH T10J1a4€ 3asIBIICHUS.

2.6.3. HempexacraBineHue (HECBOEBPEMEHHOE INPECTABIIEHUE) YyKa3aHHbIMM B TNyHKTe 2.6.1
aIMUHUCTPAaTUBHOTO  pEerjaMeHTa OpraHaMH TOCYJapCTBEHHOW BJACTH, OpraHaMH MECTHOTO
CaMOYIPaBIICHHsI, OpraHU3aMsIMU JOKYMEHTOB M CBEJICHUI HE MOXET SIBJIATHCS OCHOBAHUEM ISl OTKAa3a
B MIPEOCTABICHUN MYHUITUTIAILHON YCITYTH.

2.6.4. Jlo;KHOCTHOE JIMIO U (MJM) paOOTHUK, YKa3aHHBIX B MyHKTe 2.6.1 aAMHHHCTPAaTHUBHOTO
periaMeHTa OpraHoB ¥ OpraHW3alldii, HE TMPEICTaBUBIINE (HECBOCBPEMEHHO IPECTABUBIIIHE)
3aIlpOIICHHBIC H HAXOSIINECS B PACIOPSDKEHUH JOKYMEHT WIIHA CBEJICHHSI, TIOIeKAT aIMIHUCTPATUBHOM,
JUCHHUIUIMHAPDHON WM WHOW OTBETCTBEHHOCTHM B COOTBETCTBHM C 3aKOHOJATENbCTBOM Poccuiickoi
denepanuu.

2.6.5. 3ampemraercss TpeOOBaTh OT 3asBUTENS JOKYMEHTHI CBEICHHUS, B TOM YHCIE
MOJTBEPXK/IAIONINE BHECEHHWE 3asBHUTENIEM IUIATHl 32 TMPEAOCTABICHHE MYHHIMIIATBHON YCIyTH,
HaXOJSIINECS B PACMOPSHKEHUH TOCYIAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CAaMOYIPAaBJICHHS H
MOIBEIOMCTBEHHBIX TOCYAAPCTBEHHBIM OpraHaM WM OpraHaM MECTHOTO CaMOYIPaBIICHUSI OpraHU3aluii.

HenpencraBienue 3asBUTENEM TOKYMEHTOB, COAEpIKAIIUX CBEACHHUS, KOTOpbIE HAXOIATCS B
pacrnopsKeHUH TOCYAapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYINPABIEHHUS U IMOJBEIOMCTBEHHBIX
rOCy/lapCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOTO CaMOYIIpaBJICHUS OpraHU3aluil, He SBISETCS
OCHOBaHHUEM JJIsl 0TKa3a 3asBUTEINIO B MPEAOCTABICHUH MYHUIIMIIAILHON YCIyTH.

2.7. VicuepripIBarOIINi iepeueHb OCHOBAHUH JJI OTKa3a B IPHEME JIOKYMEHTOB, HEOOXOAMMBIX JIJIs
MIPEI0CTABIICHUS] MYHUITUTIATLHOMN YCIyTy

2.7.1. OcHOBaHMAMH ISl OTKa3a B IpHEME JTOKYMEHTOB, HEOOXOJIMMBIX VIS MPEIOCTAaBICHUS
MYHUIHATIATBHON YCIYTH, SIBIISIOTCS:

1) mpexacTaBiIeHHBIE 3asABHTENIEM JOKYMEHTHI COAEpXAaT MOIYUCTKUA M HMCHPABICHHUS TEKCTa, HE
3aBepEHHbIC B IOPS/IKE, YCTAHOBICHHOM 3aKOHOAaTeIbcTBOM Poccuiickoit deneparym;

2) NOKYMEHTBI COJepXaT MOBPEXICHUS, HAJMUHE KOTOPBIX HE IO3BOJIIET B IOJHOM OObeMe
UCIIONIB30BaTh MH(OpMALMIO W CBEICHUS, COJCp)KAIIMecss B JOKYMEHTaxX ISl MPEIOCTaBICHHS
MYHUIMTIABHON YCIYTH;

3) mpencraBieHHbIE JOKYMEHTHI WM CBEJCHUS YTPAaTHJIM CHIIy Ha MOMEHT OOpaiieHus 3a
MYHHUIANIAIBHON YCIyrod (JOKyMEHT, YIOCTOBEPSIOUIMH ITOJIHOMOYHS TPEACTABUTENS 3asSBHUTENS, B
cirydae oOpalleHus 3a PeI0CTaBICHNEM MyHHIIMIIAIBHON YCIYTH YKa3aHHBIM JIMIIOM);

4) nojaua 3asiBICHUS O MPEJOCTaBICHUN MYHUIMIAIBHON YCIYTH M JOKYMEHTOB, HEOOXOIUMBIX
JUIsL TIpeIOCTABICHUS MYHULMIAIBHOW YCIYTH, B JIEKTPOHHON (popMe ¢ HapylleHHEM YCTaHOBJIEHHBIX
TpeOOBaHUI;

5) HEKOppEeKTHOE 3aloJIHEHHE 00s3aTeNbHbIX MOJeH B Qopme 3asBlieHHs, B TOM 4YHUCIE B
MHTEepaKkTUBHOU Gopme 3asBieHus Ha EnuHom, PecnyOnnkanckom moprane (HEZOCTOBEPHOE, HEMOJIHOE,
100 HENMpPaBUIBHOE 3aM0HEHHE);

6) mpeAcTaBIEHUE HEMOJHOIO KOMIUIEKTa JOKYMEHTOB, HEOOXOIUMBIX Ui TNPEIO0CTABICHHS
MYHUIIUTATBHON YCIIYTH;

7) 3asBIIeHHE O TPENOCTaBICHUU YCIYT'M IMOJAaHO B OpraH TroCyJapCTBEHHOW BIACTH, OpraH
MECTHOTO CaMOYIpPAaBICHHUsS WJIM OPraHM3alMIO, B MOJHOMOYMS KOTOPBIX HE BXOAUT IpPEIOCTaBICHHE
MYHUIIUTATBHON YCIIYTH;



8) HecoOmoIeHNe yCTaHOBICHHBIX cTaTheil 11 denepanbHoro 3akona ot 6 ampens 2011 roma Ne
63-®3 «O0 HSNEKTPOHHON MOMNMCH»  YCIOBUN TNPHU3HAHUSA  JICHCTBUTENBHOCTH  YCUJICHHOMN
KBaJTM(UIIMPOBAHHON HIIEKTPOHHOM MOAIUCH.

2.7.2. IlepeueHb OCHOBaHUU Ul OTKa3a B IPUEME JIOKYMEHTOB, HEOOXOAMMBIX JUISl MOJIyYEHUS
MYHHULMIIAJIBHON YCIIYTH, SIBJISETCSI UCUEPIIBIBAIOIINM.

2.7.3. Pemienue 00 0TKa3e B IprUeMe 3asBJICHUS U JOKYMEHTOB, HEOOXOMMBIX ISl TPEIOCTABICHUS
MYHHULMIIAIBHOMN YCIYrd, MOXKET ObITh IPUHSTO KaK BO BpeMs IIpUeMa 3asBUTEIS, TaK U MOCJE MOJIy4EHUs
OTBETCTBEHHBIM JIOJDKHOCTHBIM JHIIOM OpraHa HEOOXOJUMBIX JUISl MPEAOCTaBICHUS MYHUIUIAIbHON
YCIOYyrd JOKYMEHTOB (CBEIEHHi) C HCHOJb30BAaHWEM MEXKBEIOMCTBEHHOTO HMH()OPMAITMOHHOTO
B3aMMO/ICHCTBHSI, B CPOK, HE MPEBBIIIAOIINHN 9 pabounx THEH CO JHS pETUCTPAINH 3asBICHHUS.

2.7.4. 3ampeiiaeTcss OTKa3bIBaTh B MPUEME 3asBJICHUS U MHBIX JOKYMEHTOB, HEOOXOIUMBIX JUIS
[IPEIOCTABJICHNUS MYHULIMIIAJILHOM YCIIYTH, B Clyyae €CJIM 3asBJICHHE U JOKYMEHTbI, HEOOXOUMbIE IS
MPEIOCTABJICHNS MyHUIIMIIAJIbHOM YCIIyTH, MOJIaHbl B COOTBETCTBUU € MH(pOpMaIel 0 CpoKax U MOpsIKe
MPEAOCTABJICHUS] MYHHUIIUTIAIBLHON yCIyrH, omyOnnKkoBaHHOW Ha EamHom moprane, PecrnyOnukanckom
roprare.

2.8. VcuepripIBaromuii iepeueHb OCHOBAHUH TSI TPUOCTAHOBIICHUS WITH OTKa3a B MPEIOCTABICHUT
MYHHUIUITIAJIBHON YCIYry

2.8.1. OcHOBaHUs I MPUOCTAHOBJIEHHS IIPEIOCTABICHUS MYHUIIMIIAIBHOW YCIIYTH OTCYTCTBYIOT.

2.8.2. OcHOBaHuA Ui 0TKa3a B IPEAOCTABICHNA MYHULIUITAIBHON YCIYTH:

1) B mpenacTaBiIeHHBIX 3asBJICHUHM U (WUIM) JOKYMEHTaX COJEPXKUTCS HEMoJIHasg U (WUIn)
HeZoCTOBepHas HH(pOpMaLus;

2) mocTyIUIeHHEe OTBETa OpraHa rocyJJapCTBEHHOM BJIacTH, OpraHa MECTHOTO CaMOYITpaBJIeHUS JINOO
MOJBEIOMCTBEHHOH OpraHy TOCYJapCTBEHHOW BIACTH WM OpraHy MECTHOTO CaMOYIIPaBJICHUS
OpraHu3aliy Ha MEXBEJOMCTBEHHBIH 3aMpoc, CBUAETENBCTBYIOIIET0 00 OTCYTCTBUU JTOKYMEHTa U (WJIN)
nHpopMalry, HeOOXOIUMBIX Ul MPEJOCTaBICHUS] MYHUIMIAIBHONW YCIYTH, €CIM COOTBETCTBYIOLIUMN
JOKYMEHT He ObLI IPECTABIICH 3asiBUTENIEM 0 COOCTBEHHOW MHUIIMATHBE;

3) OTCYTCTBHE CBEACHHI O PErucTpalil TpaKJaHWHA [0 MECTY YXHUTEIhCTBA (MpeObIBaHUS) B
pacrnopsiKeHUH OPraHOB MECTHOTO CaMOYITPABJICHUS.

2.8.3. IlepeueHb OoCHOBaHMH JUIsi OTKa3a B MPEAOCTABICHUU MYHUIUIIAIBHOW YCIYTH SIBJISCTCS
MCYEPIBIBAIOIINM.

2.8.4. 3ampemniaercsi OTKa3bIBaTh B MPEJOCTABICHUM MYHUIMNAIBHOW YCIYTrd B cCllydae, €CiH
3asiBJICHHE O IPEJOCTAaBICHUN MYHULIUIIAILHOM YCIYTryl MOJAAHO B COOTBETCTBUU C MH(pOpMaLiel 0 cpokax
U TOpSAKE TMPEeAOCTaBICHUS MYHULUIAIBHOW YCIyrd, ONyONuMKoBaHHOW Ha EnauHom mnoprane,
PecnyOnukanckom nopraiie.

2.9. HOpHI[OK, pasMEp U OCHOBAHUS BZBUMAHUA FOCYI[B.pCTBCHHOﬁ MOIIJIMHBI UJIM UHOM I1J1aTHI, B3UMaeMO
3a Ip€aAOCTABJICHUC MYHHHHHaHBHOﬁ yciayru

MyHununangbHas yciayra npeocTaBisercss Ha 6e3B03Me31HOM OCHOBE.

2.10. Ilepeuensb ycayr, KOTOpbIE SIBISIIOTCS HEOOXOJUMBIMU U 0053aTEIIbHBIMU /TS IPEI0CTABICH U
MYHUIUTAIBHON YCIIYTH, B TOM YHUCIIE CBEJICHUS O JOKYMEHTE (JOKYMEHTaX), BblJaBa€MOM
(BBIIaBa€MBIX) OpraHU3ALUSAMH, YIaCTBYIOIIUMU B MPEAOCTABICHUHN MYHUIMIIATbHBIX YCIyT

IIpenocraBnenue HeOOXOAMMBIX M 0053aTENbHBIX YCIYT He TpeOyeTcs.
2.11. Tlops ok, pa3Mep U OCHOBaHHUS B3UMaHUS IUIAThI 32 PEAOCTABICHUE YCIIYT, KOTOPbIE SBISIOTCS
HEOO0XOAMMBIMHU U 0053aTeIbHBIMHU IS IPEAOCTABICHUS MYHULIMIIAILHOM YCITYTH, BKITI04ast HH()OpMAIIHIO

0 MCTOJIUKC pacyCTa pasmMepa TaKoOM IIJIaTHI

Hpe,Z[OCTaBJ'ICHI/IC HCO6XOIII/IMBIX 1 00s13aTeNbHBIX YCIyr HE Tpe6yeTcsi.



2.12. MakcuMallbHBI CPOK OXHJAHHMS B OYEpeM IpH I[0Jladye 3ampoca O NPeAOCTaBICHUU
MYHULUIIAJIBHON YCIYTH, YCIyTH, NPENOCTaBIIIEMON OPraHMU3aluel, Y4acTBYIOLIEH B IIPENOCTaBICHUU
MYHULUIIAJIBHOMN YCIYTd, U IIPY MOJyYEHUU PE3YJIbTaTa IPEIOCTaBICHUS TAKUX YCIyT

2.12.1. Bpewmst oxxuiaHust TP TI0Jaue 3asBJICHHUS HA OJyYeHNE MYHUITUIATBHON YCIyTH - He 6oiee
15 MunyT.

2.12.2. Ilpu nosnydeHuu pe3yapTaTa MPEJOCTABICHUS MYHULUIAIbHONW YCIYyrd MaKCHMaJbHBIN
CPOK 0’KMJIaHUS B OYEPEIN HE JIOJKEH MPEBBILIATH 15 MUHYT.

2.13. Cpox u OpSIOK PErHCTPaLUM 3aIpoca 3asiBUTEINSI O TIPEA0CTABICHUA MYHUITUTIATBHOMN YCIYTH U
YCIYTH, IPEAOCTABISEMON OpraHu3alue, y4acTBYIOIIEH B IPEAOCTABICHUN MYHUIIMITAIBHOW YCIYTH, B
TOM YHCJIE B AJICKTPOHHOU (hopMme

2.13.1. IIpu tuuHoM obOpamiennu B M®LI B neHb noaun 3asBI€HUs 3asIBUTENIO BBIAAETCS paciucKa
n3 AVIC MO®I] ¢ peructpaliliOHHBIM HOMEPOM, OATBEPKIAIOIINM, YTO 3asBJIEHUE OTIPABJICHO, U IaTOU
MIOJJa4X 3asIBJICHUS.

2.13.2. Ilpu HampaBieHuM 3asBiIE€HUA mnocpencTtBoMm, Enmnoro, PecnyOnukanckoro mnoprana
3asiBUTEIIb B JICHb [10/1a4M 3as1BJICHUS [10JIy4aeT B TMUHOM KaOuHete Equnoro, PecniyOnukanckoro noprana
U 1O JIEKTPOHHOM MOYTE YBEIOMJIEHHE, MOATBEPKIAIOIIEE, YTO 3asBJICEHHE OTIIPABIEHO, B KOTOPOM
YKa3bIBaIOTCS PErUCTPALMOHHBIA HOMED M J1aTa MOJa4M 3asBJICHMUS.

2.13.3. Ilpu muunom oOpamenun B OpraH B J€Hb MOJA4d 3asBICHUS YIIOJIHOMOYCHHBIM
JNOJDKHOCTHBIM ~ JuioM OpraHa 3asBUTENK0  BBIJAETCA  paclucka W3  aBTOMAaTH3UPOBAHHOU
MH(OPMALIMOHHON CUCTEMBI, MpeIHAa3HAYEHHON /s OKa3aHUs TOCYJapCTBEHHBIX U MYHUIMNAIbHBIX
YCIYI, € PpErucTpalMOHHBIM HOMEpPOM, JaTOW MOJa4yM 3asBICHUS M IMEPEYHEM IIPEICTaBICHHBIX
JOKYMEHTOB.

2.14. TpebGoBaHUs K IOMEIIECHUSM, B KOTOPBIX MPEIOCTABISAETCS MyHHUITUTIATBHAS yCIyTra, K 3a1y
O’KU/IaHUS, MECTaM JUIs 3aNI0JTHEHHUS 3aIIPOCOB O TIPEIOCTABICHIUH MYHUIIUITATILHON YCITYTH,
WHGOPMAIIMOHHBIM CTEHIaM ¢ 00pa3IiaMy UX 3allOJTHEHUS U ePeYHEeM JOKYMEHTOB, HEOOXOJMMBIX IS
MPEOCTABICHUS KOKI0W MYHHUIIMIIATBHOHN YCIYTH, pa3MeneHHI0 1 0(pOpMIICHHIO BU3YaIbHOM,
TEKCTOBOW M MYJIBTUMEAMUHON HH(POPMAIIUN O TIOPSIJIKE TIPEAOCTABICHUS TAKOH YCIYTH, B TOM YHCIIE K
00eCTIeYeHHIO JOCTYITHOCTH JIJIsl MHBAIHM/IOB YKa3aHHBIX 00BEKTOB B COOTBETCTBUU C (heepaibHbIM
3aKOHOJIATEITLCTBOM M 3aKOHOIATeIhCTBOM PeciryOnmku TatapcTtan o COIMAlIbHOM 3allluTe MHBAJIHJIOB

2.14.1. IlpenocraBiieHMEe MYHUIUNAIBHON YCIYrd OCYIIECTBIACTCS B 3JaHUSIX M MOMEIIECHUSX,
000pYI0OBaHHBIX MPOTUBOTIOKAPHON CUCTEMOM U CUCTEMOM MOKAPOTYIIICHUS.

Mecrta npuema 3asBUTesel 000pyayIOTCs HEO0X0IUMON MeOebIo sl 0pOpMIICHHUS TOKYMEHTOB,
MH(POPMAITMOHHBIMHU CTCH/IAMH.

2.14.2. B cooTBETCTBUU C 3aKOHOJATEILCTBOM Poccuiickoit denepaiiuun o colMaibHON 3allUTe
WHBAJIUIOB B IENAX OECHPENnsITCTBEHHOTO JOCTyHa K MECTy MPEAOCTaBICHUS MYHUIMNAIBHON YCIyru
obecreynBaeTcs:

1) obGecreunBaeTcsi OECHPEMATCTBEHHBIH JOCTYI HHBAJIMIOB K MECTy MPEIOCTaBICHUS
MYHHIIMIIATBHON ycIyru (YAOOHBINM BXOI-BBIXOJ B IOMEIICHUS U TIEpEMEIICHHE B UX TIpe/ieax);

2) BuU3yalbHas, TEKCTOBas W  MYyIbTHMEAWHHAas HWHPOpMAIMS O  HOPSIKE

MPEIOCTABICHNUS MYHUITUTIAILHON YCITYTH pa3MelaeTcs B yIOOHBIX JUTs 3asiBUTENICH MecTax, B TOM

YHUCJIE C YYETOM OI'PAaHUYEHHBIX BO3MOKHOCTEN MHBAIIUIOB;

3) COMpOBOXKICHNE MHBAIH/IOB, MMEIOIINX CTOMKHE PacCTPONCTBA (PYHKIIUU 3PEHUS

CaMOCTOSITENIBHOTO MEPEABUKEHNUS, U OKa3aHUE UM TIOMOLIH;

4) BO3MOKHOCTH CAMOCTOSITEJIbHOTO TEPEIBHKEHHS [0 TEPPUTOPHH, HA KOTOPOM
PacToNoKeHbl OOBEKThI COLUATBHON, WHKEHEPHOW M TPAHCIOPTHOW WHQPPACTPYKTYp, BXOJa B TaKHE
O0OBEKTHI M BBIXOJA M3 HHX, MOCAIKH B TPAHCIOPTHOE CPEACTBO W BBICAJIKA W3 HETO, B TOM YHUCIE C
WCIIOJIb30BAHUEM KPECIIa-KOJISCKH;

5) Hamnexamiee pasMenicHHe ~OOOpPYJOBaHUS M HOCHUTENeH  MH(OPMAIUH,

HEO0OXOIUMBIX 7Sl oOecrieueHus: OECTIPENITCTBEHHOTO JOCTYyINa UHBAIHIOB K yCIyraMm ¢ y4eToM

OTPAaHUYEHUH UX KU3HEAEATEIbHOCTH;



6) nyOnupoBaHHe HEOOXOAMMOW JUIi WHBAJIMIOB 3BYKOBOW U 3PHUTEIILHOM
uHbOpMaIMY, a TAaKKe HAANUCEH, 3HAKOB M WHOW TEKCTOBOM M rpaduyeckoi uHGpOpMamu
3HAaKaMU, BBITIOJHEHHBIMU pebe(hHO-ToOUueHHbIM mpudTOoM bpaiins;

7) JOIyCK CypJOTepeBOIYHKa M TU(IIOCYPIOTIEPEBOIUNKA;

8) momyck co0OaKU-NPOBOJHHMKA TPU HAIMYMU JOKyMEHTa, IOJATBEPIKAAIOIIEIO ¢
crienuanbHoe 00y4eHHe U BBIAABAEMOro 1o (hopMe U B MOPSAIKE, KOTOPbIE YCTaHOBIJICHBI IPUKA30M
MunuctepcTBa Tpya U counaabHou 3amuThl Poccuiickoit @enepaunn ot 22.06.2015 Ne 3861 «O0
YTBEPXKJACHUH (POPMBI JOKYMEHTa, MOATBEPKIAIOMIET0 CHelHalbHOe OOydeHne colaku-
MIPOBOJIHUKA, W TIOPSI/IKA €r0 BBIIAYNY.

2.14.3. TpeboBanus B 4acTh 0OeCHeUeHHsI JOCTYIHOCTH JJIsi WHBAINUJOB OOBEKTOB, B KOTOPBIX
OCYIIECTBIISIETCS  NPEAOCTABICHUE MYHUIUIIAIBHONW YCIYyrd, W CPEICTB, HWCHOJB3YEMBIX IIPH
MIPEIOCTABICHUHY MYHMUIIMIIAJBLHOM YCIIYT'M, KOTOpblE€ yKa3aHbl B NoAanyHkrax | — 4 mnynkra 2.14.2.
aJIMUHUCTPATHBHOTO PErJIaMEeHTa, IPUMEHSIOTCS K 00BEKTaM U CPEJCTBaM, BBEJICHHBIM B DKCILTyaTaIIHIO
WM TPOLIEAIINM MOJIEPHU3ALMIO, PEKOHCTPYyKIHIo nociie 1 utomns 2016 roxa.

2.15. Tlokazarenu JOCTYITHOCTH M Ka4eCTBAa MYHHIIUTIAIILHOW YCIIYTH, B TOM YHCJIE KOJTUYECTBO
B3aI/IMO)1€I\/’ICTBI/II\/'I 3asBUTCIIA C JOJDKHOCTHBIMU JIMIIAMU ITPU IMTPEAO0CTABIICHHUN MYHHHHHaJILHOi/JI YCIyru u
X TPOJOJIKHUTEIBHOCTE, BOBMOKHOCTD IIOJTYUCHUA I/IH(l)OpMaHI/II/I 0 X0A€ pea0CTaBJICHUSA
MYHUIIMIIAILHOM YCIyTH, B TOM YHCIIE C UCIIOJIb30BaHUEM MH(OPMAIMOHHO -KOMMYHHUKAITMOHHBIX
TEXHOJIOTUH, BO3MOXHOCTb JIM0O0 HEBO3MOKHOCTh MOJYYEHHS] MyHUIIUTIATBHON YCIYTH B
MHOTO(YHKIIMOHAJIBLHOM LIEHTPE MPEIOCTABICHUS TOCYJAPCTBEHHBIX U MYHULIUIIATBHBIX YCIYT (B TOM
Yclie B IOJIHOM 00beMe), B JII0OOM TEpPUTOPUATBHOM MOJIpa3AeieHUH OpraHa UCIIOIHUTEIbHO
pacropsIUTEeTIHHOTO OpraHa MECTHOTO CaMOYIIPABJICHUS, TT0 BEIOODPY 3asiBUTENS (IKCTEPPUTOPHUAITEHBIN
MIPUHIIUT), TIOCPEJCTBOM 3a1poca O MPeA0CTaBICHHH HECKOJIBKUX TOCYAAPCTBEHHBIX H (WIIN)
MYHHUIMIAIBHBIX YCIYT B MHOTO(YHKIIMOHAIBHBIX [IEHTPaX MPeI0CTaBICHHSI TOCYIapCTBEHHBIX U
MYHHUIUTIATBHBIX YCIYT, TPEAYCMOTPEHHOro cTtatheit 15.1 denepanbHoro 3akoHa No210-D3
(KOMITJIEKCHBIH 3a1mpocC)

2.15.1. [loka3arensamMu JOCTYIMHOCTH MPEAOCTABICHUS MyHUITUIIAIBHOW YCIYTU SIBJISFOTCS:

PacroJIO’)KEHHOCTh TOMEIIEHUs, B KOTOpPOM BENETCS NpHEM, Bblaya JOKYMEHTOB B 30HE
JOCTYIHOCTH OOIIIECTBEHHOTO TPAHCIOPTA,

HaJIW4ue HEoOXOJAMMOIo KOJIMYECTBA CIELUAIMCTOB, a TakKe TMOMENICHHH, B KOTOPBIX
OCYILIECTBIISICTCS IPUEM JOKYMEHTOB OT 3asiBUTEIIECH;

HaJIM4Yue HcueprnbiBaroleil nHpopmanun o crnocobax, MOPAIKE M CPOKaX IMPEIOCTaBICHUS
MYHHIIMIIAIBHON yCIyru Ha UH(QOPMAIMOHHBIX cTeHAaX, Enunom moprane, PecnybnukanckoM nopraie,
Oo(pUIMATIEHOM caliTe MyHUIIMIIAIBHOTO PaiioHa;

OKa3aHHE€ MOMOIIM WHBAJIWAaM B NPEOJOJCHUU 0apbepoB, MELIAIOUIUX MOJYYECHUI0 UMHU YCIYT
HapaBHE C JPYTUMU JHIIAMHU.

2.15.2. TlokazaTensMu KadecTBa MPeAOCTaBICHHS MYHUIIUIAIBHOMN YCIIYTH SBISIOTCS:

1) coGtofieHne CPOKOB MPpUEMa U PaCCMOTPEHHS IOKYMEHTOB;

2) cobroIcHHE CPOKA TIOTYUSHHUS pe3yibTaTa MyHHIUIIATBLHON YCIYTH;

3) oTcyrcTBHE OOOCHOBAHHBIX JKajd00 Ha HapYIICHHUS aJMHUHHCTPATHBHOTO pErjaMeHTa,
coBepleHHble paboTHHKamu Oprana;

4) KOJMYECTBO B3aUMOJCHCTBUH 3aIBUTENIS C TOJLKHOCTHBIMHU JIUIIaMU (0€3 yueTa KOHCY IbTaIlHiA):

B3aUMOJICHiCTBUE 3asBUTENs] C paboTtHukamu Oprana win MOL[ mpu npemocraBiieHUU
MYHULUIAIBHON YCIYTM OCYIIECTBIAETCS OJMH pa3 MpU NPEACTABICHUM 3asBJIECHUS CO BCEMU
HEO0OXOIMMBIMH JIOKYMEHTaMU;

OJIMH pa3 B cly4ae HEOOXOAMMOCTH TOJy4eHUS pe3yabTaTa MPeAOCTaBICHHUS MYHUIIUTATHHON
ycnyru B Oprane wiu MO®L] B popme 3k3eMIuIsipa 3IEKTPOHHOTO JOKYMEHTa Ha OyMa)XHOM HOCHUTEIE.

[IpoAOMKUTENBHOCTh OJHOTO B3aUMOJECUCTBHUS 3asBUTENS C JIOJDKHOCTHBIMHU JIMLAMH TIPU
MPEAOCTABICHUN MYHULIMIIAILHON YCIYTy HE MPEBBIIIAET 15 MUHYT.

3asBUTENb BIOPABE OLICHUTh KAaY€CTBO MPEAOCTABICHUS MYHUIIMNAIBHOW YCIYTHM C HOMOILbBIO
YCTPOMCTB MOJBIKHON paauoTeneoHHON CBS3U, C HCHoNb30BaHWEeM Eaunnoro, PecmybmmkaHckoro
nopTaia, TEPMUHAIBHBIX YCTPOMUCTB.



2.15.3. Nudopmarust 0 X0Je MPEAOCTABICHUS MYHHUIMIIAIHHON YCIYIHM MOKET OBITh IMOJydeHa
3asBHUTENIEM B JIMYHOM KabuHere Ha Exqunom noprane, Pecnyonukanckom noprane, B Oprane, MOLI,

2.15.4. TlpenocraBieHrne MyHHUIIMIAIBLHON yCayru ocymiectisercs B Jooom M®I] o Beibopy
3asBUTENS HE3aBUCHMO OT MECTA €ro KUTEIHCTBA MM MECTa (PaKTHUECKOTO MPOKUBAHUS (TIpEObIBaHN)
Ha Tepputopun Pecybnuku TaTapcTaH o SKCTEppUTOPHATIEHOMY MPUHIIMITY.

MyHHUIMIaNbHAS YCIYTa B COCTaBE KOMIUIEKCHOTO 3arpoca He IPeO0CTaBIIACTCSL.

2.16. MubIie TpeOOBaHUS, B TOM YHCJIE€ YIYUTHIBAIONINE 0COOCHHOCTH MPEI0CTABICHUS MYHHUIIUITATHHON
YCIIYTH 110 3KCTEPPUTOPUATBHOMY PUHIIMITY (B CIIy4yae, €Clii MyHHUIIMIIAIbHAS YCIyTra MPe0CTaBIsSeTCS
10 SKCTEPPUTOPUATLHOMY IIPUHIIUITY) H OCOOCHHOCTH MPEAOCTABICHUS MYHUIIUITAIHLHON YCIYTH B
ANEKTPOHHOU (hopMme

2.16.1. Ilpu npenocrapaeHNN MyHUIIUTIIATIBHOMN YCIIYTH B 3JIEKTPOHHOU (hopMe 3asiBUTENb BIIPABE:

1) mnonyyuts WHGOPMALHKIO O TMOPSAKE M CPOKaX MPEJOCTABICHUS MYHHIUIAIBHON YCIIyTH,
pa3MenieHHyto Ha Enunom noprane, PecnyOnrkanckoMm nopTae;

2) ToAaTh 3asBJICHHE O TMPEIOCTABICHUU MYHHUIIMIAIBHOW YCIYTH M HMHbBIC JOKYMEHTBI,
HE0OXO0IMMBIE JJIsl IPEAOCTaBICHNU MYHUIIMIIAIIBHON YCIIYTH, B TOM YMCJIE JOKYMEHTBI U HH(OPMALHUIO,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLINA 3aBEPEHBI B COOTBETCTBUH C MTYHKTOM 7.2 yacT 1 ctaThu 16
®denepanpHoro 3akoHa Ne 210-D3, ¢ ucnonpzoBanneM Enunoro, PecryOnukanckoro moprana;

3) TMONy4YHTh CBEICHUS O XOJE BBINOJHEHHS 3asBJICHUI O MPEIOCTABICHUU MYHHUIIUIAIbHOM
YCIIyTH, NTOJIaHHBIX B JIEKTPOHHOM (opMme;

4)  OCyIIEeCTBUTH OLIEHKY KaYeCTBa MPEIOCTABICHHS MYHUITUITATBHON YCIIyTH;

5) mMoNyunTh pe3yJabTAT MPEJOCTABICHUS MYHHUIMIATBHOW YCIYyrH B (OpME 3JIEKTPOHHOTO
JOKYMEHTA;

6) momaTh xano0y Ha perrenue u aeiicreue (Oe3aericteue) Oprana, a TakKe €ro JOJDKHOCTHBIX
JUL, MYHHULMNAIBHBIX CIyXalux mnocpenctsoM Epunoro, PecmyOnmkaHckoro mnopTania, Hmoprana
(dbenepanbHON TOCYIapCTBEHHOW WH(OOPMAITMOHHOW CHUCTEMBI, 00€CIIEUNBAOIICH MPOIECC MOCYAeOHOTO
(BHECYmeOHOTO) 00KaTOBaHUS PEIICHUN U JCHCTBUH (0€31€MCTBHUS), COBEPIISHHBIX MTPHU MPEIOCTABICHUN
rOCYy/IJapCTBEHHBIX W MYHULHUIAJIBHBIX YCIYyr OpraHaMmH, MPeIOCTaBISIOIIMMU TOCYAAPCTBEHHBIE U
MYHHUIMIAIBHBIE YCAYrH, WX JOJDKHOCTHBIMHM JIMI[AMH, TOCYJAapCTBEHHBIMU M MYHHUIMIAIbHBIMU
CITY>KaIllUMHU.

2.16.2. ®opMupoBaHME 3asBICHHUS OCYLIECCTBIISETCS IMOCPEACTBOM 3aMOJHEHHUS BJIECKTPOHHOM
¢dopwmel 3asBienus Ha Enunom, Pecniy6ninkanckom noprane 06e3 He00X0AMMOCTH JIOTIOTHUTEIHHON MTOAaYu
3asBJICHUS B KaKOK-1100 MHOU (opme.

2.16.3. IIpu hopMupoBaHUH 3asBJICHUS 00ECTICUNBACTCS:

1) BO3MOKHOCTbH KOTIMPOBAHHS U COXPAHEHHUS 3asIBJICHUS M HHBIX TOKYMEHTOB, HEOOXOAUMbIX JIJISI
MIPEIOCTABIICHUS YCIYTH;

2) BO3MOXXHOCTH 3allOJHEHHUS HECKOJbKHMMH 3asSBHTEISIMH OJHOW SJICKTPOHHOU  (HOPMBI
3asiBJICHUS TpU OOpalleHUH 3a YCIYraMu, MPEroJiaralolliMU HAlpaBiICHHE COBMECTHOTO 3asiBICHUS
HECKOJIbKUMU 3asBUTEIISIMU;

3) BO3MOXKHOCTb IIeYaT Ha OYMa)KHOM HOCHTEJIC KOIIUHU SICKTPOHHON (POPMBI 3asIBIICHHS;

4) coxpaHEHHE paHee BBEJCHHBIX B JIEKTPOHHYIO (GOPMY 3asBJICHUS 3HAYCHUH B JTIF000H MOMEHT
T10 YKEJTaHHUIO M0JIb30BATENs, B TOM UKCJIE ITPU BOZHUKHOBEHUH OIIMOOK BBO/Ia M BO3BPATE ISl TOBTOPHOTO
BBO/Ia 3HAYECHUI B AJIEKTPOHHYIO (hOpMY 3asIBICHHUS;

5) 3amosnHeHHe MoJIeH HIEKTPOHHON (OPMBI 3asBICHHUS 10 Hayalla BBOJA CBEICHUH 3asBUTEIICM C
UCIOJIb30BaHMEM cBelieHHi, pa3MmenieHHbIXx B ECUA, u cBenenuil, onmyOnukoBaHHBIX Ha EmuHOM,
PecnyObnukaHckoM ToOpTaje, B YacTH, Kacarolledcsl CBEICHUH, OTCYTCTBYIOLIMX B E€IMHOM cHucTeme
UICHTU(DHUKAIIUY U ayTeHTU(pUKaINH;

6) BO3MOXKHOCTH BEPHYTHCS Ha JIFOOOH M3 ATAIOB 3aIOJHCHUS JEKTPOHHOM (OPMBI 3asBIICHHS
0e3 rmotepu paHee BBEJACHHOW HHPOPMALINY;

7) BO3MOKHOCTH JIOCTYIIA 3asBUTEIS K paHee MOJaHHBIM UM 3asBJICHUSM B TCUCHUE HE MCHEE
OJIHOTO T0/1a, a TAK)KE YaCTUYHO C(HOPMHUPOBAHHBIM 3asBIICHUSM - B TCUCHUE HE MEHEe 3 MECSIIICB.

2.16.4. 3anuch 3asButeneit Ha npueM B MOI] (manee - 3ammch) OCYIIECTBISETCS MOCPEICTBOM
Enunoro, PecmyOnukanckoro noprana, TenedoHa KoHTakT-eHTpa MO,



3asgBUTENIO MPEIOCTABISIETCS BOZMOXKHOCTD 3aIMCH Ha JII0ObIe CBOOOJHBIE [UIA IpUeMa Jary U
BpeMsl B IIpeJiesiaX yCTAaHOBJICHHOTO B MHOTO(YHKIIMOHAIBHOM LIEHTpE rpaduka mpuema.

3anuch Ha ONpEACICHHYIO JaTy 3aKaHUMBAETCS 33 CYTKH JI0 HACTYIJIEHUS 3TOU JAThI.

Jlnst ocyIiecTBICHUS NpeABApUTEIBHON 3amucu mocpenctBoM EnuHoro, PecnyOmukaHckoro
1opTasa 3asiBUTENI0 HE0OOX0IMMO yKa3aTh 3alpalliBacMbleé CUCTEMO JaHHbIE, B TOM YHCIIE:

(hamMuIHIo, UMsI, OTUYECTBO (TP HAJTUYUH);

HOMep Tenedona;

aZpec EKTPOHHOU MOYTHI (TI0 KEJTaHUIO);

KEJIaeMylo J1aTy U BpeMs IpUeMa.

B cnyyae HeCcOOTBETCTBHS CBEICHUI, KOTOPBIE COOOITUIT 3asIBUTENb ITPHU NMPEBAPUTEIIHHON 3aIUCH,
JOKYMEHTaM, [pE/ICTaBICHHBIM 3asBUTENEM IpU JIMYHOM [pUEME, NpeIBapUTENbHAs 3aluch
aAHHYJIUPYETCS.

[Ipn ocyiiecTBIEHUM NPEIBAPUTEIBLHOM 3alUCH 3asBUTENI0 00ECIEeYMBAETCSI BO3MOKHOCTD
pacneuaTtaTh TaJIOH-TIOATBEPKACHKE. B ciiyuae, ecnu 3asBUTENb COOOUIUT aipec 3JIEKTPOHHOM MOYTHI, Ha
YKa3aHHBII aJpec TakKe HarpasisieTcss MHGopMalUs O MOATBEP)KIECHUU IPEABAPUTENBHON 3alucu ¢
yKa3aHUEM JaThl, BpEMEHU U MECTa IpHema.

[Ipn ocymecTBIeHUH MpEeABAPUTENBHON 3amucu  3asBUTENb B  00S3aTENbHOM  MOPSJIKE
nH(OPMUPYETCS O TOM, YTO IPEIBapUTENbHAS 3allUCh aHHYIMPYETCS B CIIy4ae €ro HEABKH 0 UCTEYEHUN
15 MUHYT C Ha3HAYEHHOTO BPEMEHU MpHEMa.

3asBuUTENb B JI000€ BpeMs BIIPaBE OTKA3aThCs OT MPEIBAPUTENBHOM 3aKCH.

3anperniaerca TpeboBaTh OT 3asBUTENS] COBEPIICHUS MHBIX JAEUCTBUN, KPOME IPOXOKICHUS
UJeHTU(DUKAIIUN U ayTeHTU(UKAIIUU B COOTBETCTBHH C HOPMATHUBHBIMH MTPABOBBIMHU akTamMH Poccuiickoit
Oenepanuu, ykazaHUs LEId MpHEMa, a TakKe MPelOoCTaBICHUs CBEACHUN, HEOOXOIMMBIX JUIsl pacuera
JUINTETHbHOCTU BPEMEHHOTO MHTEPBaja, KOTOPhIM HE0OX0AUMO 3a0pOHUPOBATH ISl pHUEMa.

3. CocraB, nocj1e10BaTeIbHOCTh U CPOKHU BBINOJIHEHUS aAMMHUCTPATUBHBIX MPoLeayp,
TpPeOOBaHUs K MOPSAKY UX BHINOJHEHUS, B TOM YHCJI€e 0CO0€HHOCTH BbINOJIHEHHUS
aJIMMHUCTPATHUBHBIX MPOLEAYP B 3JEKTPOHHOH dopme, a TaKKe 0COOEHHOCTH BbINOJIHEHUSA
aIMHUHMCTPATHBHBIX MPoOLEeIYP B MHOTO()YHKIIHOHAIbHBIX IIEeHTPaxX

3.1. Onucanue MoCieI0BaTeILHOCTH ACUCTBUI IIPH MPEOCTABICHUHN
MYHHUITUTIATLHON YCIyTU

3.1.1. IlpenocTaBineHne  MYHUIMIIAJBHOW  YCJIYI'M  BKJIOYaeT B ceOs  CICAYIOIIHE
aJIMUHUCTPATHBHBIC MTPOIICIYPHI:

1) KOHCYJIBTUPOBAHKE 3ASIBUTEIIS;

2) PHHATHE U PACCMOTPEHHE KOMIUIEKTa JOKYMEHTOB, IPE/ICTABICHHBIX 3asBUTEIICM;

3) HampaBJIeHHEe MEXBEIOMCTBEHHBIX 3allPOCOB B OpraHbl, YYacCTBYIOIIHEC B IPEIOCTABICHUH
MYHHUITUTATLHOW YCIIYTH;

4) OArOTOBKA pe3ysibTaTa MyHHUIIUITIAIBLHON YCIYTH;

5) BbI1ava (HampaBJIeHHE) 3asIBUTEITIO Pe3y/ibTaTa MYHHIIUIIAIBHOM YCIIyTH;

6) UCIpaBJICHUE TEXHUYCCKUX OIINOOK.

3.2. OkazaHue KOHCYJbTAIUH 3asIBUTEIIO

3.2.1. OcHoBaHMEM Hayajia BBINIOJHEHUs aAMMHUCTPATHBHOM NpoLEeaypsl sBIsSETCS oOpalieHue
3asBUTEIIA 10 BOIIPOCAM, CBA3aHHBIM C IIPEJOCTABICHUEM MYHHULIUIIAIBHON YCIYTH.

JIOKHOCTHBIM  JIMIIOM  (paOOTHMKOM), OTBETCTBEHHBIM 3a BBINOJIHEHHE aAJIMHUHUCTPATUBHOMN
MIPOLIEAYPHI, ABIIACTCA:

npu oOpamienuu 3asButens B MOLL — pabotaux MOII;

npu obOpamenun 3asButens B Opran — cneuuanuct McnomnutensHoro komutera IleneBckoro
CEJIbCKOTO MOoceNeHusd JlaumeBcKoro MyHMIMIAIBHOTO paioHa (Janee - JOJDKHOCTHOE JIMLO,
OTBETCTBEHHOE 32 KOHCYJIbTUPOBAHHUE).

3.2.2. 3asBUTENb BIpaBe OOpaTUTHCS 3a KOHCYJIbTALMEH O MOPSJIKE M CPOKaX IMPeloCTaBICHUS
MyHUIUNATBHOU yeiyru B ML nuyHo 1 1o TenedoHy U 3IEeKTPOHHON MoyuTe.



PabotHnk M®IL] KOHCYIBTUPYET 3asBUTEINSA, B TOM YHCJE IO COCTaBYy, (OpMe MpeACTaBIIEMOM
JOKYMEHTAIMU U IPYTUM BOIIpOCaM ISl IIOJIy4YEHUSI MyHULIUIIAIbHON YCIYTH.

3agBHUTENb MOXET MOJYYUTh HHPOPMAILMIO O MOPSIKE MPEAOCTABICHUS MyHULIUTIAIBHONW YCIyTH
Ha o¢punmansHoM caiite M®L] http://mfcl6.tatarstan.ru.

AJIMUHUCTpPATUBHBIE MIPOLIETYPhl, YCTAHABINBAEMbIE HACTOSAIMM ITYHKTOM, BBIIIOJHSIOTCS B JACHD
oOpalneHus 3assBUTEIIS.

Pe3ynbraramMu BBINIOJIHEHUS aIMUHUCTPATUBHBIX IPOLIEAYP SBJISAIOTCS: KOHCYIbTALMS 10 COCTABY,
dopme TmpencTaBIseMON JTOKYMEHTAllMd H APYrUM BOIPOCAaM, HEOOXOAWMBIM ISl  TOJTyYSHHS
MYHHUIIMIIAJbHOU YCIYTH.

3.2.3. 3asButens BrpaBe oOpaTuThes B OpradH mo TenedoHy W SJICKTPOHHOHM MMOYTE, a TaKKe
MOJIyYUTh KOHCYNbTanuio Ha EnuHoMm, PecriyOnukanckom noprane, caiite Oprana o mopsiike u CpoKax
MPEJOCTABICHUS! MYHHIMIIATBHON YCIyrd, B TOM 4YHCIE IO COCTaBy, (opme MpeacTaBiIsieMoit
JOKYMEHTAIMU U IPYTUM BOIIpOCaM ISl OJIy4YEHUSI MyHULIUTIATbHON YCIYTH.

JIOMKHOCTHOE  JIMII0, OTBETCTBEHHOE 3a KOHCYJIbTHPOBaHHWE HWH(MOPMHUPYET 3asBUTENS B
COOTBETCTBUU C TpeOOBaHUAMU MyHKTA 1.3.4 aAMMHUCTPATUBHOTO perjaMeHTa.

AJIMUHUCTpAaTUBHBIE MPOILEAYPhl, YCTAaHABIMBAEMbl€ HACTOSIIIMM ITYHKTOM, BBIMOJHSIOTCS B
TE€YeHHE TpeX pabounx JHEH cOo AHS MOCTYIUIEHUs OOpalleHHsl.

Pe3ynbraramMu BBINOJHEHUS aIMUHUCTPATUBHBIX NPOLEAYP SABISAIOTCSA: KOHCYJIBTALlUU IO COCTABY,
dbopMe mpencTaBiIseMOW JOKYMEHTAlMM W JAPYrUM BOMpocaM, HEOOXOAUMBIM i MOJydeHUS
MYHHUIIUTIATBHOU YCITYTH.

3.3. IIpunsATHE U pACCMOTPEHNE KOMILIEKTA IOKYMEHTOB,
MIpE/ICTAaBICHHBIX 3asBUTEIIEM

3.3.1. IlpuemM IOKYMEHTOB JUIsi MPEAOCTABICHUS MYHUIMNAIbHOW yciyru yepe3 MO wnm
yaajieHHoe padouee mecto M®DII,

3.3.1.1. 3asgBurens (mpenctaBUTENb 3asBUTENs) oOpamaercs B MO®PI[ ¢ 3ampocom o
MPEAOCTABICHUY MYHULIIMNAIBHOW YCIYIHM U MPEICTaBISAET JTOKYMEHTHl B COOTBETCTBHM C IIYHKTOM 2.5
aMUHUCTPATUBHOTO PETJIaMEHTA.

3.3.1.2. Pabotauk MO®LI, Bexymuii mpuem 3asBICHUN:

oTmpeeNnseT IpeaMeT o0palieHus;

YAOCTOBEPSAET JTUYHOCTD 3asIBUTEIIS;

MIPOBOJIUT MPOBEPKY IMOJTHOMOYHUN JIULA, [TOJAIOLIEr0 JOKYMEHTHI;

MIPOBOJUT MPOBEPKY COOTBETCTBUS JOKYMEHTOB TpeOOBaHUSM, yKa3aHHbIM B MyHKTE 2.5
aMUHUCTPATUBHOTO PErJIaMEHTa;

3aroJIHACT IEKTPOoHHYI0 popmy 3asBienus B AVNIC M®DII;

IIPU NPEAOCTABICHUH JOKYMEHTOB, YKa3aHHBIX B ITYHKTE 2.5 aAMUHUCTPATUBHOTO PEIrIAMEHTA Ha
OyMa)>KHOM HOCHTEJIE, OCYIIECTBIIAET CKAHUPOBAHKE MPEJICTABICHHBIX JOKYMEHTOB;

pacnieyatsiBaet 3aaBienue uz AUC MOLI;

nepeaaeT 3asBUTEII0 Ha IPOBEPKY U MOANKMCAHUE;

MocJe MOANUCaHUs CKaHUpYeT noanucanHoe 3assieHue B AUC MODII;

3arpyxaetr B AUC MO®IL] nokyMeHThbI, IpeACcTaBlIeHHbIE B JIEKTPOHHOM (hopMe WM SJIEKTPOHHBIE
00pa3bl OTCKAaHUPOBAHHBIX JIOKYMEHTOB, (POPMUPYET 3NIEKTPOHHOE JIENO;

BO3BpAIIaeT MOANUCAHHOE 3asiBICHNUE U OPUTHHAJIBI OyMaKHBIX JIOKYMEHTOB;

BBIJIAET 3aBUTEIIO PACIIUCKY B IPUEME TIOKYMEHTOB.

AJIMUHHUCTpPATUBHBIE NPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM MYHKTOM, BBIMOJHSAIOTCS B JICHb
oOpallieHus 3assBUTEIS.

Pe3ynbraramMu BBITIOJIHEHHS] aJIMUHUCTPATUBHBIX NPOLEAYp SBISIOTCS: TOTOBOE K OTIPABKE
3asBJICHUE U NTAKET JOKYMEHTOB.

3.3.1.3. PaGotHuk M®I] HampaBiseT HakeT JOKYMEHTOB, NPUHATHIX OT 3asBuTens B OpraH B
ANEKTPOHHOU ¢dopMme (B COCTaBe MAKETOB AIIEKTPOHHBIX €M) B TEUEHHWE OJHOTO pabouero JHS CO JHS
oOpailieHus 3asBUTENS B CTPYKTYpHOE noapazaenenne MOLI.

PesynbraramMu BBINIOJIHEHUSI aJMUHUCTPATUBHBIX MPOUEAYpP SBISIOTCS: 3adBJICHUE M TAKET
JOKYMEHTOB (SJIEKTPOHHOE [I€J0), HampaBiieHHble B OpraH, MOCPEACTBOM CHUCTEMBI AJIEKTPOHHOIO
B3aUMOJICHCTBUSI.



3.3.2. [IpueM HOKYMEHTOB ISl IPEIOCTABICHNS MYHHUIIMIIAIBHON YCIYrH B 3JIEKTPOHHOH hopme
yepe3 Enunsiii, Pecnydnukanckuii noprai.

3.3.2.1. 3agBuTens JUIA MOJAYM 3asABJICHUS B OSJIEKTPOHHOW (hopMe BBIMIOJHSIET CIEAYIOIINE
JIEUCTBUA:

BBIIIOJIHSET aBTOPHU3ALUIO;

OTKPBIBAET (POPMY JIEKTPOHHOTO 3asiBICHHUS;

3amoyHAeT (OPMY DIIEKTPOHHOTO 3asBICHUS, BKIIOUYAIONIYIO CBEICHHS, HEOOXOJUMBIE U
o0s13aTeNbHBIC IS TIPEI0CTABICHUS MYHUIIMITATIBHON YCITyTH;

MPUKPETUISET TOKYMEHTHI B 3JICKTPOHHOH (popMe WIIN SIIEKTPOHHBIE 00pa3bl JOKYMEHTOB K (hopme
AJIEKTPOHHOTO 3asiBiIeHUs (IpU HEOOXOUMOCTH);

MOATBEPXk/AaeT (aKT O3HAKOMIJICHUS M COTJIACHS C YCIOBHSMH W TOPSIKOM IPEIOCTaBICHUS
MYHUIIUTIAIBHON YCITYTH B 3JIEKTPOHHOH (popMe (ycTaHABIMBAET COOTBETCTBYIOIIYIO OTMETKY O COTJIACHH
B (JOpMe AIIEKTPOHHOTO 3asIBJICHUS);

MOATBEPKIAET JIOCTOBEPHOCTh COOOIIEHHBIX CBEICHUH (yCTaHABIMBAET COOTBETCTBYIOIIYIO
OTMETKY B (hOpPME IIEKTPOHHOTO 3asIBICHUS);

OTIPABJISIET 3aMOJIHEHHOE AJIEKTPOHHOE 3asBICHHE (HAKMMAeT COOTBETCTBYIOIIYIO KHONKY B
(hopme PIIEKTPOHHOTO 3asIBICHHUS );

AJIEKTPOHHOE 3asBJICHUE IOJINKCHIBAETCS B COOTBETCTBUM C TpeOOBaHUSAMH IyHKTa 2.5.3
aJIMMHHUCTPATUBHOTO PETJIAMEHTa;

MOJIy4aeT yBeJIOMJIEHHE 00 OTIPaBKE ANEKTPOHHOTO 3asIBIICHUSI.

dopmaTHO-JIOTHYecKas MpoBepKa CHOPMUPOBAHHOTO 3asBICHMS] OCYIIECTBISETCS IOCIe
3alOJIHEHUs 3asBUTENEM KaXJ0ro W3 TNojeill 31IeKTpoHHOM (opmbl 3asBieHus. [Ipu BbisBiIeHUU
HEKOPPEKTHO 3aM0JHEHHOTO TOJIS 3JIEKTPOHHOM (DOPMBI 3asIBIICHUS 3asIBUTEND YBEIOMIISIETCS O XapaKTepe
BBISIBICHHOW OIIMOKM U TIOpSAJKE €€ YCTpAaHEHHUs IMOCPEACTBOM HH(OPMALMOHHOTO COOOIIEHHUs
HEMOCPEJCTBEHHO B 3JIEKTPOHHOI (opMme 3asBICHHUS.

AJIMUHUCTpPATUBHBIE MPOLIETYPhl, YCTAHABIMBAEMbIE HACTOSAILIMM MTYHKTOM, BBITIOJHSIOTCS B JI€HD
oOparieHus 3asiBUTENS.

Pe3ynbraraMy BBINOJHEHHS] aJMUHHCTPATHUBHBIX MPOLEAYp SBIAIOTCS: 3JIEKTPOHHOE eI,
HanpasyieHHoe B OpraH MocpesiCTBOM CUCTEMBI AJIEKTPOHHOTO B3aUMOJCHCTBHUSL.

3.3.3. PaccmoTpeHne koMIuieKkTa TIOKyMeHTOB OpraHoMm.

3.3.3.1. OcHOBaHMEM Hayaa BBIOJHEHHS aIMUHUCTPATUBHOM MPOLIEAYPHI SIBISETCS MOCTYILUICHUE
3asIBJICHUS U UHBIX IOKYMEHTOB, HEOOXOAUMBIX Ul MPEIOCTABICHNUS MyHULIUIIATILHOM YCIYTH.

JIOMKHOCTHBIM JIMIIOM (paOOTHHUKOM), OTBETCTBEHHBIM 3a BBINOJHEHHE aJIMUHUCTPATUBHOM
MIPOLIEYPHI SBISIFOTCS creluanucThl [leneBckoro ceabckoro noceneHus JlanmeBckoro MyHUIIMIIAILHOTO
paiiona (#anee - JOMHKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPHEM JIOKYMEHTOB):

3.3.3.2. JIOIKHOCTHOE JIMII0, OTBETCTBEHHOE 3a IPHEM JOKYMEHTOB, B Cilydae OOpaleHUs
3asiBUTENA C 3asBieHueM B OpraH:

ompeenseT IpeaMeT oopalieHus;

yCTaHABIUBAET JINYHOCTD 3asIBUTEIIS;

MIPOBOJMT MPOBEPKY MOTHOMOYHIA JIUIIA, TOIAIOUIETO TOKYMEHTHI;

MPOBOJUT TPOBEPKY COOTBETCTBUS JOKYMEHTOB TpeOOBaHUSM, yKa3aHHbIM B MyHKTE 2.5
aJMUHHUCTPATHUBHOIO  pErjiaMeHTa, IMPOBEPKY  COOTBETCTBHUS  MPEJACTAaBICHHBIX  JOKYMEHTOB
yCTaHOBJICHHBIM TpeOOBaHUsM (HajyIexkaiiee o(hopMiIeHIE KOMTUI JOKYMEHTOB, OTCYTCTBUE B TIOKYMEHTaX
MTOJAYUCTOK, IPUIHUCOK, 3a4EPKHYTBIX CJIOB U MHBIX HE OTOBOPEHHBIX UCIIPABJICHUN);

3aIOJIHAET MEKTPOHHYIO (OpPMY 3asiBIIEHUS B aBTOMAaTH3UPOBAaHHOM MH(POPMALMOHHON cucTeme,
MpeAHa3HaYeHHOM JJI OKa3aHUs FOCYIapCTBEHHBIX U MYHHUIIMIAIbHBIX YCIIYT;

IIPU IIPEJOCTABIEHUH JOKYMEHTOB, YKa3aHHBIX B IIyHKTE 2.5 aJIMUHUCTPATUBHOTO PETJIaMEHTa Ha
OyMa)KHOM HOCHUTEIIE, OCYIIECTBIISIET CKAHUPOBAHUE MPE/ICTABIEHHBIX JOKYMEHTOB;

pacreyaTbIBacT 3asiBICHUE;

NIEpeIacT 3asBUTENIO HAa POBEPKY U MOJIUCAHUE;

II0CJIE TIOJITUCAHUS CKaHUPYET MOANMCAHHOE 3asIBIICHHUE;

3arpykaeT B aBTOMaTU3UPOBAHHYIO MH()OPMAITMOHHYIO CUCTEMY, ITPEeTHA3HAUCHHYIO JUTSl OKa3aHHsI
rOCYJapCTBEHHBIX U MYHUIIUNAIBHBIX YCIYT JOKYMEHTBI, NPEJICTaBICHHbIE B AJIEKTPOHHON (opme HITn
3JIEKTPOHHBIE 00Pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (POPMHUPYET NEKTPOHHOE AETI0;

BO3BpAILlAaeT MOIMMCAHHOE 3asBJICHUE U OPUTHHAIBI OyMaXXHBIX JJOKYMEHTOB 3asBUTEIIIO;



BBIJAET 3asIBUTEIIIO PACIIUCKY B IPUEME JOKYMEHTOB.

B cnydae Hanuuus OCHOBaHUM M OTKa3a B IIPUEME JIOKYMEHTOB JIOJDKHOCTHOE JIHMIIO,
OTBETCTBEHHOE 3a INPUEM JOKYMEHTOB, YBEIOMJISIET 3asBUTENS O HAIMYUM NPENATCTBUH JUId Ipuema
3asBIICHHUSI U BO3BpAIAET €My JOKYMEHTHI C OOBSCHEHHEM COJCp)KAHUS BBISIBICHHBIX OCHOBAHUU JUISA
OTKa3a B IpUEME JJOKYMEHTOB.

3.3.3.3. JIoJKHOCTHOE JUIO, OTBETCTBEHHOE 3a IPUEM JOKYMEHTOB, IOCJE IOCTYIUICHHUS
JIOKYMEHTOB Ha pacCCMOTPEHHUE:

MIPUCBANBAET 3asBJICHUI0O HOMEP B COOTBETCTBUM C HOMEHKIATypoul aen u craryc «lIposepka
JOKYMEHTOBY;

M3y4aeT MOCTYNHUBIINE 3JIEKTPOHHBIE JIeNa, B TOM YUCJIE MPUIIOKEHHBIE 3asIBUTEIIEM JOKYMEHTHI B
AIIEKTPOHHOU (pOpMeE U DIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

IIPOBEPSET KOMIUIEKTHOCTb, YUTAEMOCTh 3JIEKTPOHHBIX 00Pa30B TOKYMEHTOB;

IpoBepsieT COONIOIGHUE YCIOBUM JEUCTBUTEIBHOCTH 3JIEKTPOHHON TMOJINUCH, IOCPEICTBOM
oOpaienus Kk Enunomy noprany (B ciaydae, €ciid 3asiBUTENIEM NPEACTABIEHBI 3JIEKTPOHHBIE TOKYMEHTHI,
MOANNCAaHHBIE YCUIICHHOW KBAIM(DULIMPOBAHHOM 3J€KTPOHHOM MOANHUCHIO).

[Ipn HanMuuM OCHOBAaHUM, NMPEAYCMOTPEHHBIX MYHKTOM 2.7.1 aMMHHUCTPaTHMBHOIO perjlaMeHTa,
MOATOTABIMBAET IPOEKT pellIeHus: 00 0TKa3e B MpHUEME JTOKYMEHTOB, HEOOXOUMBIX AJIsl IPEIOCTABICHUS
MYHHUIUIIATBHOU YCITYTH.

B cnygae, ecnu B pe3ynbrare NpOBEPKH YCHICHHOW KBATH(PHUITUPOBAHHON IJIEKTPOHHOM TOAMICH
BBISIBJIEHO HECOOJTIO/ICHUE YCIIOBUH €€ IeHCTBUTEIbHOCTH, IPOEKT PEIIeHUs 00 0TKa3€e J0KEH COAepKaTh
yHKTHI cTaTtbi 11 denepanbHoro 3akoHa Ne 63-03, KOTOpBIE MOCITY NI OCHOBAHUEM JUJIS €T0 IIPUHATHSA.

[Ipoext pemieHuss 00 OTKa3e B MpHEME JOKYMEHTOB, HEOOXOJUMBIX JUIsl IPEeI0CTaBICHUS
MYHHUIMITAIBHOM YCIIYTH, ¢ yKa3aHUEM MPUYHMH OTKa3a (B cilydae, €CiM OCHOBAHMS JUIsl OTKa3a B IpueMe
JOKYMEHTOB, HEOOXOIUMBIX JIsl MPEAOCTaBICHUS MYHUIMIAIBHON YCIIYTH, CBS3aHBI C HapyIICHHEM
YCTaHOBJIEHHBIX TPeOOBaHMM K TAKUM IOKyMEHTaM, OCHOBAHUS JUIsl 0TKa3a B IPUEME JOKYMEHTOB JIOJKHBI
cojepxaTh HMHPOPMAIMIO O HAWUMEHOBAHWU JOKYMEHTOB (MH(pOpMAalMU, CBEACHHI), KOTOphIC HE
MIpPE/ICTaBJICHbl, COJAEPKAT HENOCTOBEpHbIe U (WJIM) NPOTHUBOPEUMBHIE CBEICHHS, O(OpPMIIEHBI C
HapyIIEHUEM YCTAaHOBJICHHBIX TpPEOOBAaHUI), HANIPABIISETCS HAa COTJIACOBaHUE B YCTAHOBIIEHHOM MOPSIKE
MOCPEJCTBOM CHUCTEMBI JIEKTPOHHOTO JOKYMEHTO000POTA.

CornacoBaHue NpoeKTa pelieHus 00 OTKaze B MpUeMe JOKYMEHTOB, HEOOXOAMMBIX MJIs
MPEAO0CTABICHNS MyHUIIUIIATBHOM YCIYTH, OCYIIECTBISAETCS B IOPSAAKE, IPEAYCMOTPEHHOM ITyHKTOM 3.5.3
aJMUHUCTPATUBHOTO PETJIaMEHTA.

B ciydae oTcyTcTBUS OCHOBAaHUM ISl OTKa3a B IpUEME TOKYMEHTOB, IPEAYCMOTPEHHBIX TYHKTOM
2.7.1 aAMMHUCTPATUBHOIO PEIJIAMEHTA, OJKHOCTHOE JIMIO, OTBETCTBEHHOE 3a IIPUEM JIOKYMEHTOB, B
TE€YEHHE OJHOro paboyero AHA CO JHs MOCTYIUICHUS 3asBIICHUS, HANpPaBIseT 3aABUTENIO, YKa3aHHBIM B
3asBJICHUHM  CIIOCOOOM, YyBEOOMJIGHME O IMOCTYIUIGHMU 3asBJICHMS, COJEpIKallee BXOISIIUN
PErUCTPAIIOHHBIM HOMEp 3asBJICHMsS, NaTy MOJIy4YeHHUs 3asBJICHHS, IepeueHb HaWuMEHOBaHM (aiiios,
MPEACTABJICHHBIX K HEMY IOKYMEHTOB, J1aTy MOJYyYEHUsl Pe3yJIbTaTa MyHULIUITAIbHON YCIIYTH.

3.3.3.4. UcnonHeHnue npouenyp, ykasaHHbelX B myHkrax 3.3.3.1, 3.3.3.3 agMHHHCTpPaTUBHOIO
periiaMeHTa, Ipu HaJu4Mu TEXHUYECKON BO3MOKHOCTU OCYILECTBIIETCS B ABTOMAaTUYECKOM PEKUME C
WCIOJIb30BAHMEM aBTOMATH3UPOBAHHOW MH(OPMAIIMOHHOW CHCTEMBI, MPEAHA3HAUYEHHOW IS OKa3aHUs
rOCYAapCTBEHHBIX U MYHUIIUIIATBHBIX YCIYT.

3.3.3.5. AIMUHHUCTpPATUBHBIE NPOLEAYPHI, YCTAHABINBAEMbIE TYHKTOM 3.3.3 aJMUHUCTPATUBHOTO
periaMeHTa, BBINOJHSAIOTCS B TEUCHHME OJHOTO paboyero JHS €O JHSA TMOCTYIUICHMs 3asBICHMS Ha
paccMOTpEHHE.

PesynbraramMu  BBINOJHEHUS  AJIMUHUCTPATUBHBIX MPOLEAYp SBJSIOTCS: NPUHATBIA  Ha
paccMOTpeHHe KOMILJIEKT JOKYMEHTOB WJIM HpPOEKT peleHus o0 OTKaze B MpUeMe JI0KYMEHTOB,
HEOOXOAUMBIX JUISl TPEIOCTABICHUS MyHULIUIIAIBHOMN YCIYTH.

3.4. HanpaBieHne MeXBEJIOMCTBEHHBIX 3alIpOCOB B OpraHbl, yHaCTBYIOIIKE B IPEIOCTaBICHUH
MYHUIIUNATBHON YCIIyTH

3.4.1. OcHoBaHMEeM Hayaja BBIIOJHCHHS aﬂMHHHCTpaTHBHOﬁ npoucaypsl ABJIACTCA IMOJTYUCHUC
JOJDKHOCTHBIM  JIMIIOM (pa60THI/IKOM), YIIOJITHOMOYCHHBIM Ha  BBIIIOJIHCHUC aﬂMHHHCTpaTHBHOﬁ



MPOIEeTypHl, OT TOJDKHOCTHOTO JiIa (pabOTHHKA), OTBETCTBEHHOT'O 32 MIPUEM JOKYMEHTOB, IPUHSTHIX OT
3asiBUTEIIS JOKYMEHTOB.

JIOJKHOCTHBIM  JIMIIOM  (paOOTHHUKOM), OTBETCTBEHHBIM 32 BBIIOJHEHHE aJMHUHUCTPATHBHON
IIpOLEAYpBI, sBisieTcs cnenuanucT VMcenosHuTenbHOro koMmurera lleneBcKoro cenbcKoro mnoCeneHUs
JlanieBcKOro MyHHLIMIIAJIBHOTO pailioHa (Hajee - TOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a HAalpaBJICHUE
MEKBEIOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JIoJoKHOCTHOE JIMIO, OTBETCTBEHHOE 3a HAalpaBJIE€HHE MEKBEIOMCTBEHHBIX 3aIllpOCOB,
dbopMupyeT ¥ HampaBIseT B O3JICKTPOHHOW (OpMEe TIOCPEACTBOM CHCTEMBI MEKBEIOMCTBEHHOTO
AJIEKTPOHHOTO B3aUMOJEUCTBUS (IPU OTCYTCTBUM TEXHUYECKOW BO3MOKHOCTH — HHBIMHU CIIOCOOaMMU)
3apochkl O MPEJOCTaBICHUM JIOKYMEHTOB U  CBEJIEHUH, MpPEAyCMOTPEHHBIX IyHKTOM 2.6.1
aJIMMHHUCTPATUBHOIO pErjaMeHTa.

AJIMUHUCTpPATUBHBIE NPOLIETYPhl, YCTAHABINBAEMbIE HACTOSALIUM ITYHKTOM, BBIIIOJHSIOTCS B JACHb
MIPUHSATHS 3asBJICHUS HA PACCMOTpPEHHUE.

Pe3ynbraraMu BBINOJIHEHUS aJMUHHCTPATUBHBIX MPOLEAYP SIBISIFOTCS: HallpaBJICHHbIE B OpraHbl
BJIACTH U (WJIM) IOJBEAOMCTBEHHBIE OpraHaM BJIACTH OPTaHU3ALIUU 3aMIPOCHI.

3.4.3. CiennanucThl MOCTABIIMKOB JAHHBIX HA OCHOBAHWH 3aIIPOCOB, OCTYMHUBIINX Y€PE3 CHCTEMY
MEXBEJOMCTBEHHOI0 JJIEKTPOHHOTO B3aMMOJCHCTBUS, MNPEJOCTaBISIOT 3alpallvBaeMble JOKYMEHTBI
(MHpOpMaIMIO) WM HANpPaBJISAIOT YBEAOMJIEHHS OO0 OTCYTCTBUM JOKyMEHTa W (Win) HH(OpMalUH,
HEOOXOUMBIX TSI IPEIOCTABICHUSI MyHUIIUTIAIIBHOW YCIIYTH (Z1ajiee — yBeIOMIIeHHEe 00 OTKase).

AJIMUHUCTpPAaTUBHBIE MPOLEYpPhl, YCTaHABIMBA€Mble HACTOSIIUM IYHKTOM, BBIMIOJHSAIOTCA B
TEYEHHE TpeX JHEW CO JHS MOCTYIJIEHHs MEXBEIOMCTBEHHOTO 3alpoca B OpraH WM OpraHU3allMIo,
MIPEIOCTABIISIIOIINE TOKYMEHT U MH(POPMAIUIO, €CIIM MHbIE CPOKH MOJITOTOBKU U HANIpaBJIEHHs OTBETA Ha
MEXBEJOMCTBEHHBIM 3alpoc HE YCTAaHOBJIEHBI (efepalbHBIMU 3aKOHAMH, IPABOBBIMU aKTaMU
[IpaButenbctBa Poccuiickoit @enepaiii U MPUHITHIMU B COOTBETCTBUM C (hefiepalibHbIMU 3aKOHAMHU
HOpPMaTHBHBIMM IIPaBOBbIMU akTamu PecryOnuku TaTapcTas.

Pe3zynpTaTaMu BBINOJHEHHS aJMUHHUCTPATUBHBIX IPOLELYp SBIAIOTCS: AOKYMEHTHI (CBEIEHUS),
HeoOXOAUMBbIE Al TMPEAOCTABICHHUS MYHHLIMIAIBHOM ycinyrd, 0o yBegomiieHHMEe 00 OTKase,
HalpaBJIeHHbIE JODKHOCTHOMY JIMIY, OTBETCTBEHHOMY 3a HAIIPABJIEHUE MEXBEIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a HAIIPaBJICHHE MEXBEIOMCTBEHHBIX 3aPOCOB:

MOJTy4aeT 3alpaliiBacMble Yepe3 CUCTEMY MEXBEJOMCTBEHHOIO 3JIEKTPOHHOTO B3aMMOAEHCTBUS
JOKYMEHTHI (CBEJIEHHUs ), HEOOXOIMMBbIE JJIs [TPEJOCTABICHUS MyHUIMIIAIbHOM YCIIyTH, 1100 yBEJOMJIEHHE
00 OTKa3e IpH OTCYTCTBUH JOKYMEHTa U (W) HHpOpMaIuu;

IIPU HAJIMYUU OCHOBAHWM, MPEAyCMOTPEHHBIX IMYHKTOM 2.7.1 agMHHHUCTPAaTUBHOIO perjiaMeHTa,
MOJIrOTAaBJIMBAET MPOEKT pelIeHUs 00 OTKa3e B IPHEMe JOKYMEHTOB, HEOOXOAUMBIX JJISl IPEIOCTABICHUS
MYHULUIAIBHON YCIIYTH.

IIpoext pemeHuss o0 oOTKaze B IpUeME JOKYMEHTOB, HEOOXOJUMBIX [UI IPEIOCTABICHUS
MYHULUIAIBHON YCIYTH, C YKa3aHHUEM NPUUYMH OTKa3a (B cliydae, €ClIi OCHOBaHM JAJIs OTKa3a B IIpueMe
JOKYMEHTOB, HEOOXOJUMBIX Ui MPEAOCTABICHUS MYHUIMMAIBHOM YCIYr'H, CBA3aHbl C HapyllEHUEM
YCTaHOBJICHHBIX TPEOOBaHUH K TAKUM JJOKYMEHTaM, OCHOBAHUS JUIs 0TKa3a B IPUEME JOKYMEHTOB JI0JDKHbI
cojepkarh MHGOPMALMI0O O HAUMEHOBAHUM JIOKYMEHTOB (MH(pOpPMAaLMHU, CBEICHMI), KOTOpbIE HE
IIPEJCTaBICHbI, COAEPXKAT HEIOCTOBEpHblE U (MJIM) IPOTUBOPEUMBBIE CBEICHUSA, O(OPMIEHBI C
HapylEeHUEM YCTaHOBJIEHHBIX TPeOOBaHUI), HANIPABJISAETCA HA COTJIACOBAaHUE B YCTAHOBJIEHHOM IMOPSKE
MIOCPE/ICTBOM CHUCTEMBI AJIEKTPOHHOI'O JIOKYyMEHTO000pOTa.

CornacoBaHMe MpoeKTa peleHuss 00 OTkae B IpHUeMe JOKYMEHTOB, HEOOXOAMMBIX [UIs
IIPEIOCTABJICHNS MYHUIIUTIIAIIBHOM yCIIyTH, OCYIIECTBIISIETCA B IOPSIKE, IPEAYCMOTPEHHOM IMyHKTOM 3.5.3
aJIMUHUCTPATUBHOTO perIaMeHTa.

AJIMUHUCTpPATUBHBIE MPOLIEYPhI, YCTAHABIMBAEMbIE HACTOSIINM MTYHKTOM, BBIIOJIHSIIOTCS B I€HB
IIOJIy4EHUS CBEICHUM 110 MEKBEIOMCTBEHHBIM 3aIIPOCaM.

Pe3ynpTaTaMu BBINOJHEHUS aIMUHHUCTPATUBHBIX MPOLEAYp SBISIOTCA: JTOKYMEHTHI (CBEICHMS),
HEOOXOUMBIE JUIS MPENOCTABICHNS MYHUIUNAIBHOW YCIYr'H, MPOEKT pelieHUs 00 OTKa3e B IpUEMe
JOKYMEHTOB, HEOOXOAUMBIX JJIs IPEIOCTABICHUS MYHUIIMITATBHOMN YCIYTH.

3.4.5. UcnosniHeHue npoueayp, yka3aHHbIX B yHKTax 3.4.2, 3.4.4 aAMMHUCTPATUBHOI'O PETJIAMEHTA,
P HAIMYUU TEXHUYECKOM BO3MOXHOCTH OCYILECTBISETCSI B ABTOMATUYECKOM PpEXKHME C
UCIOJIb30BAHUEM aBTOMATU3MPOBAHHOW HMH(OPMALMOHHON CHCTEMBI, MPEJAHA3HAYEHHOW Ul OKa3aHHs



roCy/lapCTBEHHbIX M MYHUIUINANbHBIX YCIyr, B TOM YHCJIE€ C MOMEHTa PErucTpalMM 3asBJICHUS B
COOTBETCTBUU C IYHKTOM 2.13 aIMUHUCTPAaTUBHOT'O pErjlaMEHTAa.

3.4.6. MakcuMasnbHBbI CPOK BBIIOJIHEHUS aIMUHUCTPATUBHBIX IPOLIEAYP, YKa3aHHBIX B IIyHKTE 3.4
aJIMUHUCTPATUBHOTO PErjaMeHTa, COCTABIISIET TPU pabounX JTHS.

3.5. IloaroToBka pe3ysipraTa MyHULUIIATBHON YCIYTH

3.5.1. OcHoBaHuEM Hayayla BBINOJIHEHUS aJIMUHUCTPATUBHOMN MPOLETYpHl ABJISETCS MOCTYIUIEHHE
OT JIOJDKHOCTHOTO JIMIIA, OTBETCTBEHHOI'O 32 HAIIPABJIEHUE MEXBEJOMCTBEHHBIX 3alPOCOB, IOKYMEHTOB
(cBeneHuit), HEOOXOAMMBIX IS IPEIOCTABIICHUS MYHULIUIIAIbHON YCIYTH.

JIOJIKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 3a BBIIIOJITHEHNE aIMUHUCTPATUBHOM IIPOLIEYPHI, SIBISETCS
cnenuanuct lleneBckoro cenbckoro mnoceneHust JlaumeBCKOro MyHHUIIMIIAIBHOTO paiioHa (nanee -
JOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MOJrOTOBKY pe3yJibTaTa IpeA0oCTaBICHUs] MYHUIUIAIbHON
YCIIYTH).

3.5.2. JIoJKHOCTHOE JMIO, OTBETCTBEHHOE 3a IMOATOTOBKY pe3yibTaTa IpeloCTaBIICHUS
MYHHUIUITAIGHOW YCIYTHU:

paccMmarpuBaeT C(OPMUPOBAHHBIN KOMILJIEKT AOKYMEHTOB, HEOOXOIUMBIX AJISi MPEIOCTABIECHUS
MYHULUIIAJIBHON YCIYTH;

IIPY BBISBJIIEHUU OCHOBAHUH JUIsl OTKa3a B IPEIOCTABIEHUN MYHUIIMIIAIBHON YCIIYTH, YKa3aHHBIX B
nyHkTe 2.8.2 aJMHUHUCTPATHBHOTO pErjaMeHTa, MOJrOTaBIMBAET MPOEKT pelIeHus 00 OTKa3ze B
MIPEI0OCTABICHUH MYHUIIUTIATbHON YCIYTH;

B Cllyyae OTCYTCTBHMSI OCHOBaHUIl Al OTKa3a B MPEAOCTaBICHUM MYHHUIIMIIAJbLHOM YCIIyTH,
MPEyCMOTPEHHBIX MYHKTOM 2.8.2 aaIMHUHHCTPATUBHOIO pErjaMeHTa, [0 UTOraM pPacCMOTPEHUS
JOKYMEHTOB, HEOOXOAMMBIX Ul MPEAOCTaBICHUS MYHUIMNAIbHON YCIYTH, MOITOTABJIMBAET MPOEKT
pe3yabTaTa NpeAoCTaBICHHU MyHUITUTIAIbHOM YCIYyTH B COOTBETCTBUU C OoANMYHKTaMu 1 — 3 myHkTa 2.3.1
aMUHUCTPATUBHOTO PETJIaMEHTA;

HaIpaBJIsieT MOATOTOBJICHHBIM MPOEKT PE3yJbTaTa MPEAO0CTaBICHNUS MYHHUIMNAIBHON YCIIYyI'M Ha
COTJIaCOBAHME B YCTAHOBIIEHHOM TOPSIIKE MOCPEICTBOM CUCTEMBI DJIEKTPOHHOTO JJOKYMEHTO000pOTA.

AJIMAHHUCTpAaTUBHbIE NPOLEAYPHI, YCTAHABIMBAEMBbIE HACTOSIIIMM ITYHKTOM, BBIIIOJHSIOTCS B
TEUEHHE OJHOTO paboyero JHs.

Pe3ynbraramMu BhIMOJTHEHHS aJMUHUCTPATUBHBIX MIPOLIEYP SBISIOTCA: MPOEKT pelieHust 00 0TKaze
B [IPEIOCTABJICHUN MYHUIIUTIATBHON YCIYTH, CIIPaBKU (BBIMHUCKH).

3.5.3. CornacoBanue v NOANKUCAHKUE IPOEKTA PE3YyIbTaTa IPEJOCTABICHUS MYHUIUIIAIBHOMN yCIyrn
(manee — NPOEKTHI JOKYMEHTOB) OCYIIECTBIISETCS PYKOBOJUTENIEM CTPYKTYPHOTO MOApA3ICIICHuUs,
OTBETCTBEHHOI'O 3a MOATOTOBKY pe3yjibTaTa MYHHUIMNAIBHOM YyCIyru, 3amectuteneMm PykoBoaurens
Oprana, PykoBoautenem Oprana.

[ToarotoBieHHbIE MPOEKTHl JOKYMEHTOB, UMEIOIINE 3aMEyaHUs, BO3BpAILlalOTCA Ha J0PabOTKY
JUIly, OTBETCTBEHHOMY 3a IOJAIOTOBKY pe3yjbTara MyHUUMNAIbHOW ycnyru. Ilocne ycTpaneHus
3aMEe4aHUil IPOEKThl JOKYMEHTOB MIOBTOPHO MEPEAAOTCS ISl COTJIACOBAHUS U MOANUCAHMSL.

PykoBoautenr Oprana mnpu pacCMOTPEHHH IPOEKTOB JOKYMEHTOB MpOBEpsieT COOII0AeHUe
aMUHUCTPATUBHOTO pPErjaMeHTa JOJDKHOCTHBIMM JunamMu OpraHa B 4YacTH CPOKOB BBIIOJIHEHUS
aMUHUCTPATUBHBIX MpPOLIEAYP, HUX MOCIEAOBAaTEIbHOCTH M IMOJHOTHI, HAJIWYUS COTJIACOBAaHUM
YIOJTHOMOYEHHBIX JOJDKHOCTHBIX UL OpraHa B CUCTEME 3JIEKTPOHHOTO TOKYyMEHTO000pOoTa.

B cnyuae BbIsIBIIEHHS HAPYLIEHUI B YACTH CPOKOB BBITIOJIHEHUS aIMUHUCTPATUBHBIX MTPOLIEYP, UX
MOCJIEI0BATENBHOCTH U MOJHOTH PykoBoauTens Oprana MHULIMUPYET MPUBJIEUEHNE K OTBETCTBEHHOCTH
JIUL, AOMYCTUBIINX HAPYIIEHHS, B COOTBETCTBUU C IIYHKTOM 4.3 aIMUHUCTPATUBHOTO PETJIAMEHTA.

AJIMUHHUCTpPAaTUBHbIE MPOLEAYPHl, YCTAHABIMBAEMBIE HACTOSILIUM IYHKTOM, BBINOJHSIOTCS B
TEYEeHHUE OJJTHOTO paboyvero JHs.

Pe3ynpraraMu BBITIONIHEHUS aJAMHHHUCTPATUBHBIX MPOLEAYp SBISIOTCS: pelieHue o0 oTKase B
npueMe T0KyMEHTOB HE0OXOAUMBIX JUIs TPEJOCTaBICHUS MyHUIIMIIATBHOM YCIyTrH, pelieHrue o0 oTKase B
MPEIOCTABICHUN MYHUIIUTIATHHON YCIYTH, CTIpaBKa (BBIMHICKA).

3.5.4. HcnomuneHue mpolenyp, ykKazaHHbIX B myHKTax 3.5.2, 3.5.3. aAMHHHUCTPATUBHOTO
periameHTa, IpyU HAIMYMHM TEXHUYECKOH BO3MOXKHOCTH OCYLIECTBIIIETCS B aBTOMAaTHYECKOM PEXHUME C
WCIOJIb30BAHMEM aBTOMATH3UPOBAHHOW MH(OPMAIIMOHHOW CHCTEMBI, MPEAHA3HAUYCHHOW IS OKa3aHUs
rOCYAapCTBEHHBIX U MYHUIIUIIATBHBIX YCIYT.



MaxkcuManbHblii CPOK BBINOJHEHUS aJMUHUCTPATUBHBIX IPOLEAYp, YKa3aHHBIX B IyHKTE 3.5.
aJIMUHUCTPATUBHOTO PErjaMeHTa, COCTaBIISIET OJUH PaboUuuil ICHb.

3.6. Brimaua (HanpaBiieHUE) 3asIBUTEIIO Pe3yIbTaTa MyHUIIUIIAILHON YCIyTH

3.6.1. OcHoBaHMeM Hayajla BBIIOJHEHUS aJIMUHUCTPATUBHOMN MPOLIENYpHl SIBISIETCS IOJIy4YEHUE
JOJKHOCTHBIM JIMILIOM, OTBETCTBEHHBIM 3a BBINOJIHEHHWE aJMUHUCTPATUBHOM MpOLELYpHI, JTOKYMEHTA,
MOATBEPKIAOLIET0 IPEJ0CTABICHUE MYHUIIMITAILHOM YCIyTH.

JIOJIKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 3a BBIIIOJIHEHHUE aIMUHUCTPATUBHOM IPOLIEAYPHI, IBISETCS
cnenuanuct McnonnutensHoro komutera IleneBckoro cenbckoro moceneHus —JlaumieBckoro
MYHHMIMIIAJIBHOTO pailioHa (Zajnee - JIOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a BblAAauy (HampaBiCHHE)
JIOKYMEHTOB).

3.6.2. JIoI>KHOCTHOE JIMII0, OTBETCTBEHHOE 32 Bbl1auy (HANpaBJeHHE) JOKYMEHTOB:

oOecrieunBaeT perucTpaliMilo ¥ BHECEHHE CBEIEHUH O pe3ylbTaTe MpeloCTaBIICHUS
MYHHUIMIAIBHON YCIYTH B MOJACUCTEMY BEJCHHS TOKyMEHTAIlMU aBTOMAaTU3UPOBAaHHON NH(YOPMaIIHOHHON
CUCTEMBbI, PEHA3HAYEHHOM JUIsl OKa3aHMsI TOCYAapCTBEHHBIX M MYHUIIUIIAIBHBIX YCIIYT;

W3BEIAeT 3asBUTENA (€ro NMpeAcTaBUTENs) CIOCOOOM, yKa3aHHBIM B 3asiBICHUHU, O PE3yJbTaTe
MIPEIOCTABJICHNUS MYHMIIMIIAJBLHOM YCIYTH U O BO3MOKHOCTH MOJYYEHHs pe3ysbTara MpeloCTaBICHUS
MYHULUIIAIBHOH yciayru B Oprane wim B MOI,

WcnonHenne mnpoueayp IMpUd HAIMYUM TEXHUYECKOM BO3MOXKHOCTH OCYIIECTBISETCS B
aBTOMAaTUYECKOM pEXUME C HCIOJIb30BAaHUEM AaBTOMATHU3WPOBAHHON HHMOPMAIIMIOHHOM CHCTEMBI,
MpeHa3HaYeHHOM /I OKa3aHUs TOCYIapCTBEHHBIX U MYHUIIUIIAJIbHBIX YCIIYT.

AJIMUHUCTpAaTUBHBIE MPOILEAYPHl, YCTAaHABIMBAEMbIE HACTOSIIMM ITYHKTOM, BBINOJHSAIOTCA B
T€YeHHE OJHOTO paboyero naHA CO JHS MOJNMUCAHUS JIOKYMEHTa, SBJSIOUIETOCS pe3yJbTaToOM
IIPEJOCTaBIECHUS MyHULIUIIAJIBHOM YCIYTH, YIOJIHOMOYEHHBIM AOJKHOCTHBIM JuiioM Oprana (OpraHom).

Pe3ynpTaTaMu BBINOJTHEHUS aAMUHUCTPATUBHBIX MPOLIEAYpP SIBIAIOTCA: pa3MeElleHue CBEICHUH O
pe3yibTare MpeJOCTaBICHUsS MYHHLUNAIBHOW YCIyrd B HH(POPMALMOHHBIX CUCTEMaxX, W3BEILEHHE
3asgBUTENS (€ro MPeICTaBUTENS) O Pe3yJbTaTe MPEAOCTABICHUS MyHULIUIIAIBHOM YCIIyTH U cIIOCO0ax ero
MOJIy4EHHUS.

3.6.3. Tlopsaok BeIauu (HAIpaBiICHHs ) pe3ysibTaTa MPea0CTaBICHUS] MYHUITUTIAILHON YCIYTH:

3.6.3.1. Ilpu oGparieHnu 3asSBUTENS 3a PE3yIbTaTOM MYHUIIUNIATBLHON yciyru B M®II, paboTHHK
M®II BblgaeT 3asBUTENIO PE3yJAbTaT MYHHLMNAIBHON yCIyru B (opMe 3K3eMIuiApa 3JIEKTPOHHOTO
JOKyMeHTa Ha OymakHoM Hocurene. Ilo TpeGoBaHMIO 3asBUTENS BMECTE C IK3EMIUISIPOM IEKTPOHHOIO
JOKYMEHTa Ha OyMa)KHOM HOCHUTEJIE eMy IPEJOCTaBIAETCS SK3EMILISAP AJIEKTPOHHOTO JIOKYMEHTa IIyTeM
€ro 3aIl1MCcH Ha CheMHBIH HOCUTEh MH(POPMALIUY WM HAIIPABJICHUS SK3EMIUISIpA HJIEKTPOHHOIO IOKYMEHTA
[0 IEKTPOHHOW moure B ajpec 3asBuTessd. lIpu 3amucu Ha CbheMHBIH HOCUTENb HMH(MOpPMALMU WU
HalpaBJICHUU SK3EMIUISIpa 3JIEKTPOHHOIO JOKYMEHTAa, Ha OCHOBE KOTOPOIO COCTABICH 3K3EMILIIP
3JIEKTPOHHOIO JIOKyMEHTa Ha OyMa)XHOM HOCHTENE, 10 3JIEKTPOHHON IOYTe HAEHTHYHOCTh TaKOTO
9K3EMIUIApa IEKTPOHHOTO JOKYMEHTa 3K3EMIUIIPY IEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM HOCHUTele
3aBepsieTCs YIMOJHOMOYEHHBIM COTPYIHUKOM C HCIOJb30BAHUEM YCHJICHHOM KBalU(DULIUPOBAHHOMN
3JIEKTPOHHON HOIHCH.

AJIMUHUCTpPATUBHbIE MPOLEAYPbl, YCTaHABIMBAEMblE HACTOSIIIUM IIYHKTOM, BBINOJHSAIOTCS B
NOPSAZIKE OYEpPEeHOCTH, B JECHb NPUOBITHS 3asBUTEIS B CPOKH, YCTAaHOBJIEHHBIC PErJIAaMEHTOM pabOThI
MO®II.

Pe3ynpTaTaMu BBINOJIHEHUS] aMUHUCTPATUBHBIX MPOLEAYp SABIAIOTCA: (puKcalus (pakra Bblauu
pesyibTata MpeaocTaBieHus MyHUUunanbHo ycnyru B AMC MOILI, pesynpTaT npeaocTaBiIeHUs
MYHUIUTIATBHON YCIIYTH, BBIJAHHBIH 3asBUTEIIO.

3.6.3.2. Ilpu oOpaiieHun 3asBUTENS 3a pe3yabTaTOM MYHHUIMNAIbHON yciyru yepe3 EnuHbIi,
PecnyOnukaHCKMI OPTai 3asBUTENIO B JTUYHBIA KaOMHET aBTOMATHUYECKH HAlpaBiIIeTCsl 3JIEKTPOHHBIN
o0pa3 JOKyMEHTa, SIBJISIOLIET0CS Pe3yabTaToOM MPEAOCTaBICHUS MYHUIMIIAIBHON YCIyTH, MOAMUCaHHBIN
YCUJIEHHOW KBaTM(PUUIUPOBAHHON 3JIEKTPOHHON MOANUCHIO YIIOJHOMOYEHHOTO JIOJDKHOCTHOTO JIMIA
Oprana (Opranom).

AJIMUHUCTpPATUBHBIE MPOLIEYPhI, YCTaHABIMBAEMbIe HACTOSIIUM ITYHKTOM, BBITOJIHSIOTCS B ICHb
MOANMCAHUS  JIOKYMEHTa, TOATBEP)KIAIOIIETO  IPENOCTaBI€HUE (OTKa3 B MPEJOCTABIICHUN)
MYHUIIUTATBHON YCIIYTH, YIOJTHOMOYEHHBIM JIOJDKHOCTHBIM JuiioM Oprana (OpraHom).



PesynbraraMy  BBINOJIHEHUS  aJMUHMCTPATUBHBIX  MPOLEAYp  SABISAIOTCA:  HAaIpaBliEHUE
(nmpenocraBieHue) ¢ ucnoib3oBaHueM EnmHoro, PecryOnmkaHCKOTo Hoprana 3asBUTENI0 JOKYMEHTa,
MIOATBEPXKIAIOLIEr0 MPEJIOCTABICHNE MYHUIMIAIBHON YCIyru (B TOM YHCIIE€ OTKa3 B MPEAOCTaBICHUU
MYHHULMIIAJIBHOU yCIIyTH).

3.6.3.3. Ilpu oOpameHnn 3asBUTENS 3a pe3yabTaTOM MYHHUIMNAIbHON ycmyru B Opras,
JOJKHOCTHOE JIMLO, OTBETCTBEHHOE 3a BblJ1auy (HaIpaBiIeHUE) TOKYMEHTOB, BBIAAET 3aIBUTEIIO PE3YIIbTAT
MYHUIMIAIBHON yeiyru. Ilo TpeOoBaHMIO 3asBUTENSI BMECTE C SK3EMIUISIPOM 3JIEKTPOHHOIO JTOKyMEHTa
Ha OyMa)XHOM HOCHUTEJIE My IPEIOCTaBIIAETCS 3K3EMIUIIP 3JIEKTPOHHOTO JOKYMEHTA IyTeM €ro 3alucu
Ha CBbEMHBI HOCUTENIb MHGOpMALMU WM HAMpaBICHUs] SK3EMIULSIpAa JIEKTPOHHOIO JOKYMEHTa II0
9JIEKTPOHHOMU II0YTE B a/IpeC 3asBUTEIIS.

AJIMUHUCTpPAaTUBHBIE MPOLEAYPHl, YCTAaHABIMBAEMbIE HACTOSILUM ITYHKTOM, OCYILECTBIISIOTCS B
MOPSIIKE OYEPENHOCTH, B JECHb INPHUOBITHS 3asBUTENS B COOTBETCTBUU C [IpaBuiamMu BHYTpEHHEro
TpynoBoro pacnopsaka Oprana.

Pe3ynbraToM BBINONHEHHS aAMMHHMCTPATUBHBIX MPOLETYp SBISIIOTCS: (uKcanus (akra BblIa4YM
pe3yibTaTa NpPEeJOCTaBICHUS MYHUIMNAIBHON YCIYIM B aBTOMAaTHU3UPOBAHHON HWH(POPMAIMOHHON
CUCTEMe, MTPeIHa3HAYEeHHON U1 OKa3aHUs TOCYyJapCTBEHHBIX U MYHULIUIIAIbHBIX YCIIYT.

3.7. UcnipaBieHue TEXHUYECKUX OMIHMO0K

3.7.1. B cnyyae oOHapyXeHHUsI TEXHHUUECKON OMIMOKU B JIOKYMEHTE, SIBJISIOIIEMCS PEe3yIbTaTOM
MYHUITUTIAILHON YCIIYTH, 3asBUTEINh HANpaBisieT B Oprax:

3asiBIEHHE 00 UCHpaBJIEHUM TeXHUYECKOW omuoku (mpuioxeHue Ne 5 K HacToAlEeMY
aJIMUHUCTPATUBHOMY PETIIAMEHTY);

JTOKYMEHT, BBIJAHHBIN 3asSBUTEIIO KaK Pe3yIbTaT MyHUIIUTIAIIEHOW YCIIYTH, B KOTOPOM COJICPIKUTCS
TEXHUYECKas OIINOKa;

JOKYMEHTBI, HUMEIOLIUE HOPUIUYECKYI0 CHIIY, CBUACTEIbCTBYIOIIME O HAJUYUU TEXHUYECKOM
OILIMOKH.

3asBieHne 00 MCIPaBICHUMM TEXHUYECKOW OHIMOKM B CBEACHMSX, YKAa3aHHBIX B JOKYMEHTE,
SBIIAIOIIEMCS  PE3YJIbTaTOM MYHULMIAIBHOW YCIyrH, TOJaeTcsl 3asBUTeNeM (yIMOJIHOMOYEHHBIM
MPEACTaBUTENIEM ) IIOYTOBBIM OTIPABJICHUEM (B TOM YHCIIE C UCTIOIB30BAHUEM JICKTPOHHOM MTOYTHI ), THOO
yepe3 Eaunerii, Pecniyonukanckuii moptan niau MOII,

3.7.2. JIoMKHOCTHOE JUIO, OTBETCTBEHHOE 3a IpPUEM JOKYMEHTOB, OCYIIECTBISIET MpUEM
3asiBJIEHUS OO0 UCHpPaBICHUM TEXHUYECKOW OMIMOKHU, PErucTpupyer 3asBICHHE C MPHIOKEHHBIMU
JOKYMEHTaMU U MepeaaeT uxX JOKHOCTHOMY JIMILY, OTBETCTBEHHOMY 32 00paOOTKYy JOKYMEHTOB.

AJIMUHUCTpPATUBHBIE MPOLEAYPHI, yCTAaHABIMBAEMBbIC HACTOSIIMM ITYHKTOM, BBINOJHSIOTCS B
TE€YEHHE OJJHOr0 paboyero JHS ¢ JaThl PETUCTPALIUU 3asBIICHUS.

PesynbraraMu  BBINONHEHUS  aJIMUHUCTPATUBHBIX MPOLEAYp  SBJSIOTCS:  NPUHATOE U
3aperucTpUpOBaHHOE 3asIBIICHUE, HAPABICHHOE HA PACCMOTPEHUE TOJHKHOCTHOMY JIUITY, OTBETCTBEHHOMY
3a 00pabOTKY TOKYMEHTOB.

3.7.3. JIomKHOCTHOE JIUII0, OTBETCTBEHHOE 32 00pabOTKY JOKYMEHTOB, pACCMAaTPUBAET JOKYMEHTHI
U B UEIIX BHECEHWS UCHPABICHUH B JOKYMEHT, SIBISIFOIIUNCA pPE3ylbTaTOM MPEIOCTaBICHUS
MYHHUIMIATBHOM  YCIYTH,  OCYIIECTBJSIET  HPOUEAYpbl, MPEAYCMOTpPEHHbIE  MyHKTOM 3.5
aJIMMHHUCTPATUBHOIO PETJIAaMEHTA, U BBIJACT MCHIPABICHHBIA TOKYMEHT 3asSBUTENIO (YIOJIHOMOYEHHOMY
MPEJCTaBUTEINIO) JIMYHO TOJ POCHHUCH C HM3BSATUEM Yy 3asBUTENS (YIMOJHOMOYEHHOTO MpPECTaBUTENs)
OpUrHHaJa IOKYMEHTa, B KOTOPOM COJIEP)KUTCS TEXHUYECKask OLIMOKa, MM HAMpaBJIseT B a[ipec 3asBUTE
MIOYTOBBIM OTIpABJIEHUEM (ITOCPEACTBOM 3JIEKTPOHHOW IMOYTHI) MHCBMO O BO3MOXHOCTH TOJIyYEHHS
JOKYMEHTa MpH npegocraBieHud B Opran opuruHaiga J0KYMEHTa, B KOTOPOM COJICPKHUTCS TEXHUUYECKast
omnoKa.

AJIMUHUCTpATUBHbBIE MPOILETYPbl, YCTAHABIMBAEMbIE HACTOSIIHUM IYHKTOM, BBINOJHSIOTCS B
TeueHHe JBYX pabouux JHEW mocie oOHapyKeHHs TEXHHYECKOM OIMIMOKU WM TOJIy4eHHs OT JI000Tro
3aWHTEPECOBAHHOTO JIMIIA 3asBJICHUS O JOMYIIEHHOM omnoKe.

PesynpTaTraMu  BBINOJHEHUS  aJMUHHCTPATUBHBIX  TNPOLEAYp  SBISIOTCS:  BBIJAHHBIN
(HarpaBIJIeHHBIH ) 3aIBUTEIIO JOKYMEHT.



4. Ilopsinok U GpopMbl KOHTPOJIA 32 MPeJ0CTaBIeHHeM MYHMIMIIAIbHON yCJIyIH

4.1. TTopaaoK OCYIIECTBIICHUS TEKYILIEI0 KOHTPOJIA 33 COOIIOICHUEM U HUCTIOTHEHHEM OTBETCTBEHHBIMHU
JOJKHOCTHBIMM JIMLIAMH ITOJIOKEHUN aIMAHUCTPATUBHOIO PErVIAMEHTA U UHBIX HOPMATUBHBIX IIPABOBBIX
aKTOB, YCTAHABJIMBAIOIKX TPEOOBAHUS K IIPEIOCTABICHUIO MYHULIMIIAILHOM YCIIYTH, a TAK)KE IPUHITHEM

VMU pELICHUI

KoHTposb 32 MOMHOTON M Ka4yecTBOM MPEAOCTaBICHNUS MYHUIIMIIAIBHON YCIyry BKJIIOYAeT B ceOs
BBISIBJICHHE U YCTPAaHEHWE HAPYIICHUH TpaB 3asBUTENEH, IPOBEICHHUE MPOBEPOK COOIIOICHHS IPOLIETYP
MIPEIOCTABICHNUS MYHULMIAIBHON YCIyrd, MOJArOTOBKY pelleHUuN Ha jedcTBus (Oe3neiicTBue)
JOJKHOCTHBIX JIMI] OPraHa MECTHOT'O CaMOYIIPABIICHMUS.

dopmamu KOHTPOJIS 332 COOMIOAEHUEM HCIIOJHEHUS aIMUHUCTPATUBHBIX ITPOLIELYD SIBIISIFOTCS:

1) mpoBepka W COrJIaCOBaHME TPOCKTOB JOKYMEHTOB MO MPEAOCTABICHUIO MYHHIIUIAIbHOM
YCIIYTH;

2) IPOBOIMIMBIC B YCTAHOBJICHHOM TIOPSIIKE TPOBEPKH BEJCHUS JICIIONPOU3BOICTRA,;

3) mpoBe/icHHE B YCTAHOBJICHHOM MOPSIIKE KOHTPOJBHBIX IMPOBEPOK COOIIOJCHUS MPOLEAYP
MIPEAOCTABIICHUS] MyHULIUITAIBHON YCIIYTH.

B nensix Texyiero KOHTpoJIsl HCIOJIb3YIOTCS CBEICHUS, UMEIOLIHECS B IEKTPOHHON 0a3e TaHHbBIX,
cinyxeOHasi KOPpPECHMOHAEHLMA, YCTHags M TNHUCbMEHHas UHpopManus JOHKHOCTHBIX  JIMIIL,
OCYUIIECTBJISIOIINX BBIMOJHEHNE AJMUHUCTPATUBHBIX NPOLEAYp, KYypHalIbl Yy4deTa COOTBETCTBYIOIIHMX
JOKYMEHTOB U JIPyTH€ CBEJICHUS.

JI1st ocyIecTBIEHHs] KOHTPOJIS 332 COBEPIIEHUEM JEMCTBUI IIPH NPEJOCTABICHUY MYHULUITAIbHON
YCIYIM W TNPUHATHHM PEIICHHH PYKOBOJIUTEIK OpraHa MECTHOIO CaMOYIIPABICHUS IPEACTABIISIFOTCS
CIPAaBKH O Pe3yJbTaTax NpeloCTaBICHNS] MyHULIUIIAIILHON YCIYTH.

O cny4asXx ¥© TpUYMHAX HAPYLIICHHS CPOKOB, IIOCIENOBAaTENbHOCTH M COJEP’KaHUsA
aJIMUHUCTPATUBHBIX MPOILELYP JOLKHOCTHBIE JIMIA HEMEUIEHHO MH(QOPMUPYIOT PYKOBOJIUTENS OpraHa,
IIPEIOCTABIIAIOIIETO MYHULIMIIAIBHYIO YCIYTy, a TAK)Ke MIPEAPUHUMAIOT CPOYHBIE MEPHI 110 YCTPAHEHHUIO
HapYIICHUN.

Texkymmuii KOHTPOJAL 3a COOJIOJEHHWEM TOCIIEIOBATEILHOCTH JICUCTBHH, OMpEaeTIeHHBIX
aIMUHHUCTPATUBHBIMU IPOLEAYPAMH IO INPEAOCTABICHUIO MYHUIMIAIBHON YCIYrH, OCYILECTBISETCS
3aMECTUTENIEM PYKOBOAMTENSI OpraHa MECTHOTO CaMOYIPAaBIEHUS, OTBETCTBEHHBIM 33 OPIaHMU3ALHUIO
paboOThl MO MPEAOCTABICHUIO MYHUIMNAIBHON YCIYTH, HAa4aJbHUKOM OTJEJNA, OCYIIECTBIISIONIETO
OpraHu3aluio paboThl MO NPEAOCTABICHUIO MyHUIIUNIAIBHON YCIIyTH.

IlepeueHp JOJDKHOCTHBIX JIMI, OCYIIECTBIIIOIUMX TEKYIUUH KOHTPOJb, YCTAHABIINBAETCS
IIOJIOKEHUAMH O CTPYKTYPHBIX IOJAPA3JCIICHUSAX OpraHa MECTHOIO CAMOYIPABJICHHUS U JOJKHOCTHBIMU
periaMeHTamHu.

4.2. HOpHI[OK U NEPpUOANYIHOCTD OCYHICCTBJIICHUA IIJNIAHOBBIX U BHCIIJIAHOBBIX IMTPOBEPOK IMOJIHOTHI U
Ka4yeCTBa NPCAOCTABJICHHUA MYHI/IHI/IHaHBHOﬁ YCIYru, B TOM YUCJIC IOPAAOK U (1)OpMBI KOHTPOJIA 3a
MOJTHOTOM ¥ KAYECTBOM npeaoCTaBICHUS MYHI/II_II/IHaHBHOﬁ YCIyru

4.2.1. KoHTpob 32 OJIHOTOM M KAUECTBOM MPEIOCTABICHHUS MyHULIMIAIBHOU YCIYTH
ocyliecTBiseTcs B popmax:

1) nmpoBenieHHsI TPOBEPOK;

2) paccMoTpeHusl kKanoo 3asBuTenel Ha neicTBus (OesneiictBue) Oprana, a Takke ux
JOJDKHOCTHBIX JIML, MyHUIMIIAIbHBIX CITyXKaIlUX.

4.2.2. B uensix ocymiecTBICHNUs KOHTPOJIS 3a MOJIHOTOM U KaueCTBOM MPEIOCTaBIECHUS
MYHUIUTATBHON YCIIYTH MPOBOJIATCS IUIAHOBBIE M BHEIUIAHOBbIE NPoBepkH. [Topsaok 1 neproaAndHOCTh
OCYIIECTBIICHUSI IIJIAHOBBIX IIPOBEPOK yCTaHABIUBAETCs I1aHOM padoTsl Oprana. [Ipu npoBepke MOryT
paccMaTpUBaTHCS BCE BOTPOCHI, CBA3aHHBIE C MTPEIOCTaBICHUEM MYHUIUIAIBLHON YCIyTH (KOMIUIEKCHbIE
MIPOBEPKH ), HJIU OT/AEIbHBIN BOMPOC, CBA3aHHBIN C MPEAOCTaBICHUEM MYHUIIUIIAIBLHON YCIIyTH
(TemaTtnueckue nposepku). [IpoBepka Taxke MOKET MPOBOAUTHCS MO0 KOHKPETHOM kasio0e 3asBUTEIIS.

4.2.3. BHenaHOBbIE IPOBEPKU MIPOBOATCS B CBSA3U C MPOBEPKOM YCTpPAaHEHUS paHee BBISABICHHBIX
HapyLeHUH aIMUHUCTPATUBHOTO periiaMeHTa, a TakKe B Cllydae MOoJydeHus xkao0 3asBuTeneil Ha
nevictBus (Oe3neictBue) Oprana, a TakyKe MX JTOJDKHOCTHBIX JIMI, MyHUIIUIATIBHBIX CITYKaAIIHX.



4.2.4. Pe3ynbTaThl IpOBEPKU OPOPMIISIOTCS B BUJE aKTa MMPOBEPKH, B KOTOPOM YKa3bIBAIOTCS
BBISIBJICHHBIC HEIOCTATKH U MPEAJIOKEHUS 110 UX YCTPAHEHMUIO.

4.3. OTBETCTBEHHOCTb JIOJKHOCTHBIX JIMI OpraHa, IPeI0CTABIIAIOIIEr0 MyHUIIMIIAJIBHYIO YCIIYTY, 32
pelieHus u aeicteus (0e3aeicTBre), NpUHUMaeMble (OCYLECTBIISIEMbIE) UMU B X0/1€ IPEIOCTABICHUS
MYHHULUIIAJIBHON YCIYI!

Ilo pe3ynbpraTam INpPOBEIEHHBIX IIPOBEPOK B CIIydae BBIABICHUs HApYLICHUM IpaB 3asBUTEICH
BHHOBHBIC JIMIIAa ITPHUBJICKAOTCA K OTBECTCTBCHHOCTH B COOTBCTCTBHU C 3aKOHOAATCIBCTBOM Poccwuiickoit
denepanuu.

PykoBoauTens opraHa MECTHOTO CaMOYIIPABIICHUsI HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE
paccMOTpEHUE 3asIBJICHHIA.

PykoBoautens (3amecTuTenb PYKOBOJIUTENS) CTPYKTYPHOTO MOJpa3iefieHHs OpraHa MECTHOTO
CaMOYINpaBJIEHUS! HECET OTBETCTBEHHOCTh 32 HECBOEBPEMEHHOE M (WJIM) HEHaJUIeXkalllee BBINOJHEHUE
aJIMMHHUCTPAaTUBHBIX JICHCTBUH, YKa3aHHBIX B pa3jelie 3 aIMUHUCTPATUBHOTO perjiaMeHTa.

JIoJKHOCTHBIE JIMIA M MHbIE MyHUIIMIIATIbHBIE CITyKalllhe 3a pelleHus U neicTBus (b6e3neiicTrue),
MpUHUMaeMble (OCYIIECTBISIEMBbIE) B XOJ€ MPEJOCTABICHUS MYHUIMMAIBHOW YCIYTH, HECYT
OTBETCTBEHHOCTb B YCTAHOBJICHHOM 3aKOHO/ATEJILCTBOM IMOPSIIKE.

4.4. TTonoxeHus, XapakTepu3ymoIre TpeOoBaHUS K MOPSAIKY U (opMaM KOHTPOJIS 3a TIPEIOCTaBICHUEM
MYHUITUTIAILHON YCIYTH, B TOM YHCII€ CO CTOPOHBI TpaK/IaH, UX 00bETMHEHHUI 1 OpraHu3aIiui

KoHnTposs 3a npegocraBieHreM MyHUIIMIIAIBHON YCIYTH CO CTOPOHBI IPaXAaH, UX 00beIUHEHNH
W OpraHu3aluii, OCYIIECTBIISIETCS TIOCPEIACTBOM OTKPBITOCTH JAEATEIBHOCTH OpraHa MECTHOTO
CaMOYIPABIICHHsI TIPH TPEAOCTABICHHH MYHHIIMITAIBHON YCIYrH, TOJYYEHHS IOJHOW, aKTyaJbHOW W
JOCTOBEPHOH WH(POPMALIMU O TOPSIKE NPEAOCTABICHHUS MYHHIUMAIBHON YCIYTH W BO3MOXKHOCTH
JOCYIEOHOTO pacCMOTPEHUs 0OpaleHui (3kajo0) B MpoIecce MPeI0CTaBICHUS MyHHITUTATBHOW YCITYTH.

5. locyneOHblii (BHecy1eOHBIIT) MOPSII0K 00:KaJI0BaHKsl pelieHuii u neiicTBuii (0e31eicTBHS)
opraHa, nNpeaocTaBJIAIOMIEr0 MyHHIMNAIBHYIO YCJIYT'y, MHOTO()YHKIIHOHAJIBLHOTO IIEHTPA
NpeI0CTaBIEHHS TOCYIAPCTBEHHBIX H MYHHIMNAJIBHBIX YCJIYT, OPraHu3aluii, yKa3aHHbIX B YaCTH
1.1 cratbu 16 ®egepanbHoro 3akona Ne210-®3, a Takxke UX JOJKHOCTHBIX JIMI, MyHHIMIIAJIbHBIX
CJIYKAIIHUX, PA0OTHUKOB

5.1. 3asBuTENM MMEIOT IPaBO Ha OOKaloBaHHE B JOCYA€OHOM MOpsAKE peleHud U JIercTBUi
(Oe3neiicTBUsl) OpraHa, NPEIOCTABISAIOIIEI0 MYHMLHMIAIBHYIO YCIYTY, JOJDKHOCTHOIO JIMIIa OpraHa,
IPEJOCTABIISIONIET0 MYHHIMIIATIBHYIO YCIIYTy, MYHMLHMIAIBHOTO CIY)KALIero, pyKOBOJAUTEINs OpraHa,
IPEJOCTaBISIONIEr0  MYHUIMNAIbHYKO  YCIYr'y, MHOTO(QYHKIMOHAJIBHOTO  LEHTpa, pabOTHUKA
MHOTO(YHKIIMOHAJILHOTO IIEHTpa, OpraHu3alui, MpeJyCMOTPeHHbIX YyacTbio 1.1 ctatbu 16 denepanbHOro
3akoHa Ne 210-®3, a Taxke X paOOTHUKOB.

3asgBUTENb MOKET OOPATUTHCS C Kao00i, B TOM UHCIIE B CISAYIONUX CIydasx:

1) HapylIeHrne CpoKa perucTpaluy 3anpoca O NPeJoCTaBIeHUN MyHUIIMNIAIBHON YCIIyTH, 3a1poca,
yKa3aHHOTO B cTatbe 15.1 @enepanbHoro 3akoHa Ne 210-P3;

2) HapyIIeHHe cpoKa MPeJ0CTaBICHNs MyHULIMIIAIHOW yciiyTu. B ykazaHHOM citydae gocyneOHoe
(BHEcyieOHOE) 00KaoBaHNE 3asBUTENIEM PELICHUH U AeHCTBUM (Oe3/1eHCTBHST) MHOTO()YHKIIMOHAIEHOTO
LEeHTpa, pabOTHHKAa MHOTO(YHKIMOHAJBHOIO  IIEHTpa BO3MOXHO B  Ciyyae, €CId Ha
MHOTO(YHKIIMOHAJILHBIN LIEHTP, pelIeHus 1 eiicTBUs (Oe3aeiicTBrEe) KOTOPOro 00KallytoTCsl, BO3JIOKEHA
(GyHKIUS 10 MPEJOCTaBIEHUIO COOTBETCTBYIOIINX MYHULIMIIAIBHBIX YCIYT B ITOJIHOM 00beMe B MOPSIKE,
onpezaeneHHoM yacTbio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;



3) TpeOoBaHHE y 3asBUTENS JOKYMEHTOB HJIM WH(POpPMAIMU JTUOO OCYIIECTBICHUS ICHCTBUM,
IIPEJICTaBICHUE WIN OCYIIECTBIEHUE KOTOPBIX HE NMPEAYCMOTPEHO HOPMATUBHBIMU IIPAaBOBBIMU aKTaMU
Poccuiickoit ~ ®depepanny, HOPMATUBHBIMH  TpaBOBBIMH  akTamu  PecnyOonmukum — Tarapcraw,
MYHHULMIIAJIBbHBIMU [IPABOBBIMU aKTaMU JJIs PEJOCTaBICHHS] MYHULIUIIAIbHON YCIIYTH;

4) oTka3 B IpUEME JIOKYMEHTOB, IPEIOCTABIEHUE KOTOPBIX IPETYCMOTPEHO HOPMATHUBHBIMU
npaBoBbIMU akTamu Poccuiickoit denepanyu, HOPMATUBHBIMU TIPAaBOBBIMH aKTaMu PecryOnmku
TarapcTan, MyHULMIIAAbHBIMUA IPAaBOBBIMU aKTaMU JJISl HPEJOCTABICHUS MYHULUINAIBHOM YCIYyIH, y
3asIBUTEIIS;

5) oTKa3 B PEIOCTABICHUN MYHULIUIIATBHON YCIYTH, €CJIM OCHOBAaHUS OTKa3a HE MPEAYCMOTPEHBI
(benepaabHBIMU 3aKOHAMH M IPUHSATHIMH B COOTBETCTBUM C HUMHU WHBIMH HOPMATHBHBIMH IPABOBBIMH
aktamu Poccuiickoit denepannuy, 3akoHaMU U UHBIMU HOPMAaTUBHBIMU IIPABOBBIMU akTaMu Pecrny0iuku
TaTapcran, MyHUIMIIAJLHBIMU MPABOBBIMU aKTaMH. B ykazaHHOM ciiydae nocyneOHoe (BHecyneOHOe)
oOxaloBaHUE 3asBUTEJIEM pelIeHuNH W JaercTBuil (0e3/elcTBHs) MHOTO(YHKIIMOHAIBHOTO IIEHTPA,
paboTHHMKAa MHOTO(YHKIIMOHAJIBHOIO IIEHTpa BO3MOXKHO B Cllyyae, €CIM Ha MHOTO(QYHKIHMOHAJIBHBIN
LEHTp, peleHus U JedcTBus (0e3aelicTBUE) KOTOpPOro oOXKalyloTcs, BO3JIOXKEHa (QYHKUUS IO
MIPEIOCTABICHUIO COOTBETCTBYIOIIMX MYHUIMNAIBHBIX YyCIAYr B TIOJHOM oOOBeME B MOPSJIKE,
onpezeneHHoM yacTbio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3arpeboBaHHE C 3asBHUTENIA MPU NPEIOCTABICHUU MYHHUIIUMINIAIBLHOW YCIYTH TUIaThl, HE
MPEelyCMOTPEHHOW HOPMATUBHBIMU MPABOBBIMU akTamMu Poccuiickoit ®enepannivi, HOPMATHBHBIMU
npaBoBbIMHU akTaMu Pecniyonuku TaTapcraH, MyHUIIMIIATBHBIMU IPABOBBIMH aKTaMH;

7) oTKa3 opraHa, NMpeAOCTaBIISIIOIIET0 MYHHMIMIIAIBHYIO YCIYTY, TOJDKHOCTHOTO JIMI[A OpraHa,
MPEIOCTABIISIIONIET0  MYHUUUMNAIbHYIO  yCIAyry, MHOTO(QyHKIMOHAJIbHOTO  II€HTpa, pabOTHHKA
MHOTO(YHKIIMOHAJIBHOTO LIEHTPa, OpraHu3alui, Mpe1ycMOTpeHHbIX yacTbio 1.1 crateu 16 @enepanbHOro
3akoHa Ne 210-®3, unm ux paOOTHUKOB B MCIPABJICHUU AOMYIIEHHBIX MMM OMNEYaTOK MU OIIMOOK B
BBIJJAHHBIX B peE3yJIbTaTe NPEJOCTABICHUS MYHULHUIMAIBHOM YCIAYrM AOKYMEHTaX MO0 HapylleHue
YCTAaHOBJICHHOTO CpOKa TaKWX HCIpaBieHui. B ykazanHOM ciydae paocyaeOHoe (BHecCynaeOHOE)
oOxajloBaHUE 3asBUTEIIEM pelIeHUN | nedcTBuil (Oe3melcTBHs) MHOTO(YHKIIMOHAIBHOTO IIEHTPA,
paboTHHMKAa MHOTO(YHKIIMOHAJIBHOIO ILIEHTpa BO3MOXKHO B CiIydae, €CJIM Ha MHOTO(YHKIIMOHAIbHBIN
LIEHTP, pemeHuss W JelcTBUs (Oe3AeHCTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIOXKE€HAa (QYHKIHS TI0
MIPEIOCTABJICHUIO COOTBETCTBYIOIIMX MYHUIMIAIBHBIX YCIYr B TOJHOM 00beMe B TOpsKe,
omnpeaeseHHoM 4yacThio 1.3 cratbu 16 @enepanbHoro 3akoHa Ne 210-D3;

8) HapyleHue Ccpoka WIM MOpSJKa BbIAAYM JOKYMEHTOB IO pe3ylibTaTaM IIpeJoCTaBIICHUS
MYHHIIMIIATEHOUN YCIYTH;

9) nOpuUOCTaHOBJIEHHE  MPEIOCTABICHUS  MYHUIUMNAIBHON  yCIyrd, €cld  OCHOBaHUS
MIPUOCTAHOBJICHUS HE TPEIyCMOTPEHbI (hefepaibHbIMU 3aKOHAMH U MPUHATHIMUA B COOTBETCTBUU C HUMHU
WHBIMM HOpPMAaTHBHBIMU [paBOBbIMU akTamu Poccuiickoit @exepanuy, 3akOHAaMH U HHBIMU
HOPMAaTUBHBIMH MPaBOBbIMU akTamu PecriyOnuku TarapctaH, MyHUIIMIIATbHBIMU IPABOBBIMU aKkTamu. B
yKa3aHHOM ciydae JocyaeOHoe (BHecyaeOHOe) OOkajJoBaHHME 3asBUTENIEM pEIIeHUN U ACeWCTBHIA
(6e3nelicTBUS) MHOTO(YHKIMOHAIBHOTO LIEHTPa, PA0OTHHKA MHOTO(QYHKIIMOHAILHOTO IIEHTPa BO3ZMOKHO
B Cllyyae, €ClM Ha MHOTO(QYHKIMOHAIbHBIA LEHTp, pelieHus u AelictBus (Oe3aeiicTBrHe) KOTOpOro
00XKaIyroTCsl, BO3JI0KeHA (DYHKIUS 1O MPETOCTABICHUIO COOTBETCTBYIOIIUX MYHHUIIMMAIBHBIX YCIyT B
MTOJJHOM 00BbEeME B TIOPSJIKE, ONpeieieHHOM YacThio 1.3 ctateu 16 denepanpHoro 3akoHa Ne 210-D3.

10) TpeboBaHue y 3asBUTENS NpPU MPEAOCTABICHUM MYHHUIMIAIBHON YCIYTd JOKYMEHTOB WM
uHpOpMalUY, OTCYTCTBUE M (MJIM) HEJAOCTOBEPHOCTh KOTOPBHIX HE YKA3bIBAJIUCh NP MEPBOHAYAIBHOM
OTKa3e B NpHEMEe JOKYMEHTOB, HEOOXOAUMBIX JJsl MPEAOCTABICHUS MYHUIUMNAIbHOW YCIyTd, JH0O B
IIPEIOCTABJIICHUA MYHMIMIIAIBHOM YCIYTH, 32 MCKIIOYEHHEM CIIy4aeB, IPEIyCMOTPEHHBIX IMYHKTOM 4
gactu 1 crateu 7 @enepanpHoro 3akoHa Ne 210-d3. B ykazanHoM ciydae qocyaeOHoe (BHecyaeOHOe)
oOXaJloBaHUE 3asBUTENEM pelleHu u JeicTBuil (Oe3neiicTBUS) MHOTO(QYHKIIMOHAIBHOTO IEHTpA,
pabOTHHKAa MHOTO(YHKIIMOHAJIBHOIO ILEHTpa BO3MOXKHO B Cllydae, €ClIM Ha MHOTO(YHKIHOHAJIbHBIN
LEHTp, pelleHuss U JeiictBus (Oe3/neiicTBHE) KOTOPOTO OOKalIyloTCs, BO3J0XKEHa (YHKUUS 10
MPEJOCTABICHUIO COOTBETCTBYIOIIMX MYHUIMNAIBHBIX YyCAYr B TOJHOM 00BeMe B TOPSIKE,
onpezneneHHoM yacTbio 1.3 craten 16 denepanbHoro 3akona Ne 210-D3.

5.2. XKanoba noxaercst B MUCbMEHHOM (hopMe Ha OyMa)KHOM HOCHUTEIE, B JJIEKTPOHHON (Gopme B
OpraH, NPEeAOCTABISAIOMIMNA MYHUIMNAIbHYIO YCIYTy, MHOTO(QYHKIMOHAJIBHBIA LEHTp JH100 B
COOTBETCTBYIOIIHUI OpraH rocy1apCTBEHHO BIACTH, ABISIOMIMNACS yIpEAUTEIEM MHOTO(PYHKIIHOHAIBHOTO



HeHTpa (nasee - ydpenuTenb MHOTO(YHKIMOHAIBHOTO LIEHTpA), a TaKke B OpraHU3aluwy,
npexycMoTpeHHble dacThio 1.1 crateu 16 ®@enepanbHoro 3akoHa Ne 210-D3. XKamoObl Ha pemieHus U
nevictBus (0e3aeCTBIE) PYKOBOJHUTENS OPraHa, MPEA0CTaBIAIONIEr0 MyHUIIUITAIBHYIO YCIIYTY, TOIAI0TCS
B BBIIIECTOSIIMN OpraH (IpuU €ro HaJu4Mu) JUOO B Cllydae €ro OTCYTCTBHS PacCMaTpPUBAIOTCS
HETMOCPEICTBEHHO PYKOBOJIUTENEM OpraHa, MpeJ0CTaBISAIONIEro MyHUIMNAIBHYI0 ycryry. JKamoObl Ha
pemieHus U jaevictBus (Oe3neiicTBue) pabOTHUKA MHOTO(DYHKIIMOHAIBLHOTO IICHTpA IOJAIOTCS
PYKOBOJUTEIIO 3TOr0 MHOTO()YHKIIMOHAIBHOTO IIeHTpa. JKanoOsl Ha penieHus u aeicTBus (Oe31eicTBIE)
MHOTO(YHKIIMOHAJILHOTO IIEHTPa MOJAIOTCS YYPEAUTENI0 MHOTO(QYHKIMOHAIBHOTO IEHTpa WU
JOJKHOCTHOMY JIMIlY, YIMOJHOMOYEHHOMY HOPMAaTHMBHBIM IpaBOBbIM akToM PecnyOiuku TarapcraH.
XKanoOwl Ha penieHus U neicTBUS (Oe3aeiicTBHE) paOOTHUKOB OPraHU3aINN, MPEAYCMOTPEHHBIX YacThIO
1.1 crateu 16 @enepanbuoro 3akoHa Ne 210-D3, mogaroTcs pyKOBOAUTENSAM 3TUX OpraHU3aIINMA.

XKanoba Ha pemeHus u neiictBusa (Oe3AelCTBUE) OpraHa, MPeIOCTABISIIONIEI0 MYyHUITUIAIBHYIO
YCIIyTY, JOJDKHOCTHOTO JIMIA OpraHa, MpeloCTaBISIONIEr0 MYHUIUMIIAIBHYIO YCIYry, MyHULIUIIAIbHOTO
CIIY’)Kalllero, PYKOBOAMTENS OpraHa, IpeIOCTaBIISIONIEr0 MYHUIMINAIbHYIO YCIYT'Y, MOXET OBbITh
HampaBJIeHa MO TMOYTe, 4Yyepe3 MHOrO()YHKIMOHAIBHBIM IIEHTp, C MCIOJIb30BaHHUEM HH()OPMAILIMOHHO-
TEJIEKOMMYHUKAaIMOHHOW cetn «l/HTepHeT», o¢uuuanbHOro caiiTa opraHa, MpeAOoCTaBISIOIIErO
MYHHLIMNAIBHYIO ycayry, Enunoro moprana 6o PecrmyOnukaHckoro mnoprana, WH(QOpMalMOHHOM
CUCTEMBI JI0CYA€OHOTO 00KalOBaHHUA, a TAK)KE MOXET ObITh MPHUHSITA IPU JIMYHOM IMPUEME 3asBUTEIIS.
XKanoba wHa pemenus u JeictBus (6e3xelcTBHE) MHOTO(QYHKIIMOHAIBHOTO ILIEHTpa, pabOTHUKA
MHOTO(YHKIIMOHAJIBHOTO IIEHTpa MOKET ObITh HampaBlieHa MO0 T[O04YTe, C HCIO0JIb30BAHUEM
MH(OPMALMOHHO-TEIEKOMMYHUKAIITHOHHON CeTH «HTepHeTY, 0pUIIAIBHOTO caiita
MHOTO(QYHKIIMOHAJIBHOTO  IIeHTpa, EnuHoro moprama 1nmbo  Pecmybnukanckoro — mopradna,
MH(OPMALIMOHHON CUCTEMBI JOCYIeOHOro 00XaloBaHUS, a TaKKe€ MOXKET ObITh NMPUHATA MPU JIMIHOM
npueme 3asBurens. JKanoba Ha pemieHus U AeiictBus (O6e3neiicTBUE) opraHU3aliil, IPeIyCMOTPEHHBIX
gacThio 1.1 ctateu 16 @enepanbHoro 3akona Ne 210-D3, a Takke nx pabOTHUKOB MOXKET OBITH HAIIPaBJICHA
[0 Io4YTe, C MCHOJIb30BaHUEM HH(OPMALMOHHO-TEIEKOMMYHHUKAIIMOHHON cetn  «HTepHeT»,
oGUIIUATEHBIX CAUTOB ATUX OpraHu3anuii, Enunoro nmoprana mbo PecmyOnukaHckoro moprana, a Takxke
MO>KET OBITh IPUHATA IPU JTUYHOM IPUEME 3aBUTEIISL.

5.3. Kanoba nomkHa coaepKaTh:

1) HauMeHOBaHUE OpraHa, MPEAOCTABISAIONIETO MYHULUNAIbHYIO YCIYTY, AOHKHOCTHOTO JIMIIA
opraHa, TMpeAOCTaBISIIONIET0 MYHHUIMOAIbHYIO  YCIyry, JHM0O MYHHUIMIAIBHOTO  CIYXKAaIllero,
MHOTO(YHKIIMOHAJIBHOTO  IIEHTpa, €ro pykoBoauTens W  (uiou) pabOTHUKA, OpraHu3anui,
peayCMOTpPEHHBIX YacThio 1.1 cratbu 16 denepanpHoro 3akona Ne 210-D3, ux pykoBoauTene u (Mim)
PabOTHUKOB, PEIICHUS U JeHCTBUsI (0€3/1eHCTBHE) KOTOPHIX 00KATYIOTCS;

2) pamminio, UMsl, 0TYECTBO (TIOCTIeIHEE - TPH HAIMYKH ), CBEJICHUS O MECTE KUTEIbCTBA 3aBUTEIIS
- ¢u3nyeckoro nuua Ju00 HAaMMEHOBAaHUE, CBEICHUS O MECTE€ HAXOXKICHHS 3asSBUTENS - IOPUANYECKOTO
JUIa, a Takke HoMmMep (HoMepa) KOHTAaKTHOTro TeiedoHa, aapec (aapeca) AJIEKTPOHHOW MOYTH (TpH
HAJIMYWU) U IOYTOBBIN ajpec, M0 KOTOPBIM JOJKEH ObITh HApPaBJICH OTBET 3asIBUTEIIO;

3) cBeneHus 06 00KaTyeMbIX PEelIeHUsX U JecTBUsAX (0e31elicTBUN) OpraHa, MPeI0CTaBIISIONIETO
MYHHIIMIIATBHYIO YCIYTY, JOKHOCTHOTO JIMIIA OpraHa, MPEAOCTaBIISIIONIET0 MYHHUIMIIAIBHYIO YCIYTY,
160 MYHHULIUIIATHHOTO CITy’Kallero, MHOT0(YHKIIHOHATIBHOTO LEHTpA, paboTHHKA
MHOTO(YHKIIMOHAJIBHOTO [IEHTPa, OpraHu3alui, Npe1ycMOTpeHHbIX YyacThio 1.1 crateu 16 denepanbHOro
3akoHa Ne 210-D3, ux pabOTHUKOB;

4) nOBOJBI, HA OCHOBAaHMM KOTOPBIX 3asBUTENb HE COIJIACEH C peHIeHHeM W JAeWCTBHEM
(Oe3nelicTBMEM) OpraHa, MPEAOCTABISIONIETO MYHHIIMIAIBHYIO YCIYTY, JOKHOCTHOTO JIHMIIA OpraHa,
MPEAO0CTABIISIFOIIETO MYHUIUTIATBHYIO YCIIYTY, 60 MYHHUIUIIATIBHOTO CILy’Kallero,
MHOTO(YHKIIMOHAJIBHOTO IIEHTpa, pabOTHMKAa MHOTO(QYHKIMOHAIBHOTO IIEHTPA, OpraHU3alIN,
pe1ycMOTpeHHbIX YacThio 1.1 ctatbu 16 ®enepansHoro 3akoHa Ne 210-D3, ux paOOTHUKOB. 3asBUTEIEM
MOTYT OBITh MPEACTABIEHBI JOKYMEHTHI (MPU HAJMYWH), TIOATBEPKIAIOIINE JOBOIbI 3asSBUTENS, MO0 UX
KOTIHMH.

5.4. IloctynuBiias xano0a MOJIeKUT PETUCTPALIMHU B CPOK HE MO3/IHEE paboyero JIHs, CIIEAYIOIIEro
3a THEM TOCTYIJICHUS.

5.5. JKanoba, mocTynuBIIas B OpraH, MPEeIOCTABISIONINA MYHUIIUNAIBHYIO  YCIYTY,
MHOTO(YHKIIMOHATBHBIA IIEHTP, YYPEAUTETI0 MHOTOMYHKIIMOHATHHOTO IIEHTpA, B OPTaHU3AIINU,
npenycMoTpeHHble yacThio 1.1 ctathu 16 @enepanpHoro 3akoHa Ne 210-D3, m1b0 BBIIECTOSIINI OpraH



(mpu ero HaMM4YMM), TOJJICKUT PACCMOTPEHUIO B TEUYECHUE MATHAALUATH padOuMX IHEH co IHS ee
perucrpanuy, a B ciydae 00aJloBaHUS OTKa3a OpraHa, MpeAOoCTaBIISIIOIIET0 MyHULUIAIbHYIO YCIIYTY,
MHOTO(YHKIIMOHAJILHOTO IIEHTPa, OpraHu3alui, MpeJyCMOTPEHHbIX 4acThio 1.1 cTarbu 16 denepanbHOro
3akoHa Ne 210-®3, B npueme TOKyMEHTOB Y 3asBUTENS JINOO B UCIPABICHUM JOIMYILIEHHBIX OIEYaTOK U
OIIMOOK WJIH B CiTydae 00KaIOBaHMsI HAPYLICHHUS YCTAHOBIICHHOTO CPOKA TAKMX MCIIPABIICHHH - B TEUCHUE
MSATH pabounX AHEH CO JAHA €€ PEerucTpaIHH.

5.6. Ilo pe3ynbraraM pacCMOTPEHMS XKanoObl IPUHUMAETCS OJTHO U3 CIEAYIOUIUX PELICHUM!

1) s)xanoba yIoBIETBOPSIETCS, B TOM YHCIE B (hOpME OTMEHBI MIPUHATOTO PEUICHUS, HCIIPABIICHHS
JIOTIYILIEHHBIX OIEYaTOK U OIIMOOK B BBIJIAHHBIX B PE3Y/IbTATE MPEIOCTABICHUS MYHULIMIIAILHON yCIyru
JOKYMEHTaX, BO3BpaTa 3asBUTENIO JIEHEXKHBIX CPEJACTB, B3MMaHHUE KOTOPHIX HE IPEIYCMOTPEHO
HOPMaTUBHBIMU NIpaBOBbIMM akTaMu Poccuiickoin @enepanny, HOPMAaTUBHBIMU IIPABOBBIMHM aKTaMU
Pecniyonuku TatapcTan, MyHUITUITAILHBIME TPABOBBIMH aKTaMH;

2) B y/IOBJIETBOPEHUH KaI00bl OTKA3bIBACTCS.

He no3nnee nHd, cienyromero 3a JHEM MPUHATUS PEIICHUS, YKA3aHHOTO B HACTOSIIEM ITyHKTE,
3asiBUTENII0 B NMHCbMEHHON (opMe M MO KEJIAaHUIO 3asBUTENI B JJIEKTPOHHOW (opme HarpaBisercs
MOTHBUPOBAaHHBIN OTBET O PE3yJIbTaTaX PaCCMOTPEHMUS JKaJIOOBI.

5.7. B cnyyae mpuszHaHUS KajgoObl TMOJJIEkKAIEH YIOBJIETBOPEHUIO B OTBETE 3asABUTEIIO O
pe3yibTaTax pacCMOTPEHMs KanoObl Aaercs MHpopMalus O JEHCTBUSX, OCYLIECTBISEMBIX OPTraHOM,
MPEIOCTABIISIIOIIUM MYHHIMIIAIBHYIO YCIYT'y, MHOTO(YHKIIMOHAJIBHBIM LIEHTPOM JHOO OpraHu3aluew,
peaycMOTpeHHOM JacThio 1.1 craten 16 @enepanpHoro 3akoHa Ne 210-P3, B mensax He3aMeIIUTENBHOTO
YCTpaHEHUS BBISABJICHHBIX HApPYUICHUH MPH OKa3aHUM MYHUIUINAIBHOW YCIYTH, a TakKe MPUHOCATCA
W3BUHEHMSI 3a JIOCTAaBJIEHHbIE HEYAOOCTBAa M YKa3blBaeTCs HHQpOpMAIMs O AaJbHEHIIMX JeHCTBUSIX,
KOTOpbIe HE0OOXOIMMO COBEPILUTH 3aBUTEIIO B IIENIAX MOJYYSHHUS] MYHUIIUTIAIBHON YCIIYTH.

5.8. B ciywyae mpusHaHus >kajmoObl HE TOJUISKAIIed YAOBJICTBOPEHHUIO B OTBETE 3aSBUTEIIO O
pe3yibTaTax pacCMOTPEHUS KaloObl JAIOTCS apryMEHTHPOBAHHBIE Pa3bsICHEHUS O IPUYHMHAX NPUHITOTO
peleHus, a TaKkKe MHpopMaIus o nopsiike 00>KaJ0BaHUs PUHITOTO PEILICHMUSL.

5.9. B cimydae ycTaHOBIIGHHSI B XOJIe¢ WJIM IO PE3yJbTaTaM PAacCMOTPEHHUS KajaoObl MPU3HAKOB
cocTaBa aJMMHUCTPATHUBHOIO IPABOHAPYLICHHUsS WIM NPECTYIUICHHUs] JOJDKHOCTHOE JIMIO, PaOOTHHK,
Ha/IeJICHHble NOJHOMOYHUSMM IO PACCMOTPEHUIO Kano0, HE3aMEUIMTENbHO HAMpPaBISIIOT UMEIOIUECS
MaTepHaJIbl B OpraHbl MPOKypaTyphI.



[punoxenne Ne 1

K AIMUHUCTPATUBHOMY PEIJIAMEHTY
IIPEIOCTABIICHUS MYHULIUIIATIBHON YCIYTH 110
BbI1a4€ CIPABKU (BBIIMCKH)

dopma

(bnank oprana, NpegoCTaBIAIOLIEr0 MyHUIIUIAIBHYIO YCIYTY)

CIIPABKA

Ceenenns 00 DJIEKTPOHHOHN TOITUCH

JomkuaocTtHOE nuio (PHO)

(ToAMUCH YIOITHOMOYEHHOTO JIOJKHOCTHOTO
JIUIa OpraHa)



[punoxenne Ne 2

K AIMUHUCTPATUBHOMY PEIJIAMEHTY
IIPEIOCTABIICHUS MYHULIUIIATIBHON YCIYTH 110
BbI1a4€ CIPABKU (BBIIMCKH)

dopma
(bnmank oprana, mpe0CTaBIISIONIET0 MyHUIIUITAIBHYIO YCIIYTY)
Komy:
KonTakTHbIE NaHHBIE:
[IpencraBurens:
KoHTakTHbIE TaHHBIE TPEICTABUTENIS:
PELIEHUE
00 oTKa3e B MpeI0CTaBI€HUN MYHHUIIUIAIBHOMN yCIIyru
10 BbIJJa4€ CIIPABKHU (BBIMHUCKH)
oT Ne
PaccmoTtpes Bame 3asBienue ot Ne U TIPAJIaTa€MBIE K HEMY
JNOKYMEHTBI, YIOJIHOMOYEHHBIM OPraHoM IIPHUHATO

perieHue 00 0TKa3e B BbIIaue CIIPABKH (BBIITUCKH) TIO CJICTYIOIIEMY OCHOBAHHUIO:
JlonosTHUTEIbHAS MHPOPMALIUS:

Ceenenus 00 DJICKTPOHHOH TOITHUCH

JomkuaocTtHOE nuio (PHO)

(TOATTUCH YIIOTHOMOYEHHOTO JIOJHKHOCTHOTO
JIUIa OpraHa)



[Ipunoxenne Ne 3

K AIMUHUCTPATUBHOMY PEIJIAMEHTY
IIPEIOCTABIICHUS MYHULIUIIATIBHON YCIYTH 110
BbI1a4€ CIPABKU (BBIIMCKH)

dopma
(bnmank oprana, mpeI0CTaBIISIONIETO MyHUIIUITAIBHYIO YCIIYTY)
Kowmy:
KonTakTHbIE NaHHBIE:
[IpencraBurens:
KoHTakTHbIE TaHHBIE TPEICTABUTEIS:
PEHIEHUE
00 oTKa3e B mpreMe JOKYMEHTOB, HEOOXOJUMBIX JIJIsl IPE0CTaBIECHUS
MYHHIMIIATBHOM YCIYTU 1O BblJjaue CIPaBKH (BBIITHCKH)
oT Ne
Paccmotpes Baie 3asBieHne ot Ne Y IIPUJIAraeMble K HEMY
JOKYMEHTBI, YIOJTHOMOYEHHBIM OpPraHoM MIPUHSTO

peuieHre o0 0TKaze B MpUEMe TOKYMEHTOB, HEOOXOAUMBIX JJISl TPEIOCTABIICHNS MYHULIUIIAIbHON YCITyTU
IO BbIJJa4€ CIPABKU (BBIMKUCKH) MO CIIEIYIOIIUM OCHOBAHUSIM:

1.

2.

Pa3bpscHenue npuunH OTKa3a:

JlononautenbHas UHGOpMAIHS:

Bbl BrpaBe MOBTOPHO OOpaTUTHCS B YIMOJHOMOYEHHBIM OpraH ¢ 3asiBJICHHEM O IMPEI0CTaBICHUU
YCIIYTH MOCJIE€ YCTPAHEHUS YKa3aHHBIX HapYIICHUH.

JlaHHbIN 0TKa3 MOXET ObITh 00KaJOBaH B JIOCYACOHOM MOPSAKE IyTeM HaIlpaBJeHHs >KaloObl B
YIOJHOMOYEHHBIN OpraH, a Takke B CyJeOHOM HOpSIKe.

Ceenenus 00 DJICKTPOHHOH TOITUCH

JommkuaocTtHOE nuio (PHO)

(moaMKCh YIIOTHOMOYEHHOTO JOKHOCTHOTO
JU1a OpraHa)



[Ipunoxenue Ne 4

K AIMUHUCTPATUBHOMY PEIJIAMEHTY
IIPEIOCTABIICHUSI MyHULIMIIAIBHON YCIYTH 110
BbI1a4€ CIPABKU (BBIIMCKH)

dopma

B
(HaMMEHOBaHUE OpraHa MECTHOTO
CaMOYIpaBJICHUS)

oT

(bamumust, UM, OTYECTBO, MACTIOPTHHIE TAHHBIE,
pEerucTpanuio o MecTy )KUTEIbCTBA, a/Ipec
3JIEKTPOHHOU MOYTHI, TeNE(OH)

3ASBJIEHUE
0 BbIJJau€ CIIPABKU (BBIITUCKU)

[Ipoury Bac BbLAaTh cripaBKy (BBIITUCKY)

(Yka3zatb BUJI CIIPaBKH)

K 3asBnenuto npunaratorcs:

Pe3ynbrar npenocTaBieHuss MyHULIUIIAIBHOM YCITYTH, TIPOIILY NPEAO0CTaBUTH:

DB nuuHblil kabuner [lopTanma rocygapcTBEHHBIX M MYHULMIAIBHBIX YyCiayr PecnmyOnuku
Tarapcran;

|:| B JIUYHBIA KaOMHET Enunoro noprajia roCyJapCTBCHHbBIX U MYHUITUITIAJIBHBIX YCIIYT';

I:IB MHOTO()YHKIIMOHAJILHOM LIEHTPE MPEJOCTaBIECHUS IOCYIapCTBEHHBIX U MYHULUIAIBHBIX
yenyr Pecniyonuku Tarapcran;

D B Opzane.

(mata) (moamuch) (®.1.0.)



[Ipunoxxenne Ne 5

K AIMUHUCTPATUBHOMY PEIJIAMEHTY
IIPEIOCTABIICHUS MYHULIUIIATIBHON YCIYTH 110
BbI1a4€ CIPABKU (BBIIMCKH)

PykoBoauremnto
HcnonauTenbHOro KoMuTeTa

OT:

3ASBJIEHUE
00 MCTIPaBIIEHUN TEXHUYECKOM ONTHOKH

CooOmaro 06 omnbke, AOMYHIEHHONW MPU OKa3aHUHM MYHUIIMIIAIBHOMN YCIYTH 0 BblJaue CIpaBKU
(BBIMUCKN).

3anucaHo:

[IpaBunbHBIE CBEACHUS:

[Ipomry ucnpaBuTh JOMYIMICHHYIO TEXHHYECKYIO ONTHOKY M BHECTH COOTBETCTBYIOIINE N3MEHEHUS
B JIOKYMEHT, SIBJIIFOIINANCS pe3yIbTaTOM MYHULIUIIAIBHON YCIYTH.

[Tpunararo cneayromnme J0KyMEHTHI:

1.

2.

B ciyuae npunsTHS perieHust 00 OTKIOHEHHHU 3asBJICHUS 00 MCIPABICHUH TEXHUYECKON ONTHOKH
MPOIIY HAIIPABUTh TAKOE PEIICHHE:

MOCPEICTBOM OTITPABIICHHSI SJIEKTPOHHOTO JOKyMeHTa Ha aapec E-mail: ;

B BHJIC 3aBEPEHHON KOMHMM Ha OyMaKHOM HOCHTEJEC MMOYTOBBIM OTIIPABICHUEM IO aJpecy:

Hacrosmum noarBepskaaro: CBeCHUS, BKIIIOUCHHBIC B 3asIBJICHUE, OTHOCSIIHECS K MOCH JIMIHOCTH M
MIPEJCTAaBIIEMOMY MHOIO JIMILy, a TaKKE BHECCHHbIC MHOIO HIDKE, JIOCTOBEPHBL JIOKyMEHTHI (KOIHH
JOKYMEHTOB), ITPUJIOKEHHBIC K 3asIBJICHUIO, COOTBETCTBYIOT TPEOOBAHUSIM, YCTAHOBIICHHBIM 3aKOHOIATEIIbCTBOM
Poccuiickoit deneparmin, Ha MOMEHT TPEICTABICHHUS 3asBJICHUS AT JIOKYMEHTBI JICHCTBUTEIBHBI U COJICPIKAT
JIOCTOBEPHBIC CBEJICHUSI.

(mara) (moamuck) (®.1.0.)
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