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06 yTBepxaeHnn AOMUHUCTPATUBHOIO perfamMeHTa no NpegocTaBneHnio MyHULMUNanbsHo
ycnyru no gade nucCbMeHHbIX Pa3bACHEHUIN HanoronnaTenbLWwmnKam 1 HanoroBbiM areHTam no
BOMpOCaM MPUMEHEHNS MyHULMMNAnbHbIX NPABOBLIX aKTOB O Hanorax u copax

PaccmoTpes npefctaBneHne op ycTpaHeHWW HapyLUeHWIA HanoroBoro 3akoHoAaTenbcTBa
B cthepe Hanoros u cbopos ot 10.06.2024 r. Ne 02-07-02-2024/Mppn-313-24-20920032, B
cooTtBeTcTBUMN ¢ HanorosbiM Kogekcom Poccuitickon ®egepaunn, PegepanbHbiM 3aKOHOM OT 27
umona 201) r. N 210-03 "O6 opraHusaumu npeaocTaBneHnss TFoCYyAapCTBEHHbIX W
MyHULMnanbHeIxX yenyr", WcnonHutenbHbln komuTeT LLlapnvapeMmnHCKoro cenbckoro nocerneHuns
- CapMaHOBCKOro MyHuuunaneHoro panoHa Pecnybnukm TatapctaHnocTaHOBNAET:

1. YTtBEpauTb npunaraembli agMUHUCTPATUBHLIA pernamMeHT Mo NpefoCcTaBneHuo
MYHULMUNANbHOW ycnyru Mo [aye TUCbMEHHbIX pa3bsCHEHWA HanoronnatenblyMkam W
HanorosbIM areHTam fno Bonpocam NPUMEHEHUS MYHULMNAMNbHbIX NPaBOBbIX aKTOB O Harnorax u
cbopax.

2. Ony6nukosaTb (0BHApPOAOBaTh) HACTOALLEE MOCTAHOBIEHWNE Ha OULMANBHOM caiiTe
CapmaHoBCKOro MyHUUunanbHoro panoHa Pecnybnuku TartapctaH v Ha OdpmuymansHom
noprane npasoBol  uHpopmanuu  Pecnybnuku - TaTtapctaH B MHGOPMaUMOHHO-
TenekoMMyHuKaLumoHHou cetun MHTepHeT no Beb-agpecy: http://pravo.tatarstan.ru.

3. Hacrtosuwee noctaHoBneHue BCcTynaet B CWly nocrne ero  oduumanbHoro
onybnukoBaHums.

PykosoguTenb UCNONHUTENBHOTO KOMUTETA .-

LLiapnapemMm1HCKOro cenbeckoro noceneHms N /“V?
CapmaHoBcKoro MyHmumnaanoro paMOHa ' ‘
Pecnybnukn TaTtapctaH

- H.H.Xy3uHa



YTBEPIEH

NnocrtaHoBIIeHUuemM

McnonHuTtenbHOro komureTta

U_lapﬂMapeMMHCKOI'O CelnbCKOro nocerneHunsa CapMaHOBCKOFO

MyHULIMNanbHoro panoHa Pecnybnuku TaTtapctaH
o1 23.08.2024 Ne 14

ALMUHUCTPATUBHbBINA PerfnameHT Mo NpefocTaBneHnio MyHULMNanbHOW yenyri no gade
MUCbMEHHbIX PAa3bsACHEHUI HanoronnaTenbLUMKam ¥ HanorosbIM areHTaM no Bonpocam
NPYMEHEeHNs MyHMLUMNanbHbIX NPABOBbLIX aKTOB O Hanorax 1 céopax

|. OBLwume nonoxeHus

1.1. HacToswmun agMUHUCTPATUBHBIA PEraMEHT MO NPEeAoCTABMNEHNIO MYHULMNANbHOM
ycrnyrn no gave NUCbMEHHbIX Pa3bACHEHUIN HanoronnaTtenbuiMkam U HanoroBblM areHtam no
BOMpOCaM PPUMEHEHUs MyHULMNanbHbIX HOPMaTUBHbLIX MPaBOBbIX aKTOB O Hanorax u cbopax
(nanee - AQMUHWUCTPATWBHBLIN pernameHT) - OnNpeaensieT CcTaHAapT, CocTaB, CPOKUM U
nocrnefoBaTeNnbHOCTb  AEWCTBUA  (aAMWMHUCTPaTMBHBLIX  npoueayp)  WMcnonHutenbHoro
komuTeTa LLlapnuapemuHckoro censckoro nocenennss CapMaHoBCKOro MyHULMMansHOro panoHa
Pecnybnukn TartapctaH (ganee - aaAMWHUCTPaLMSA CENbCKOrO MOCENEHUs) MNpU WUCTONTHEHUM
MyHULUMUNANbHOMW YCNyru Mo pacCMOTPEHUIO U MNOArOTOBKE MUCbMEHHbLIX Pa3bsCHEHWWA Ha
obpalleHuns, NocTynuBLUME B aAMUHUCTPALIMIO CENbCKOrO NOCENEHNUS NO BONPOCAM NPUMEHEHNSA
MyHUUMNanbHbIX NPaBOBbLIX aKTOB O Hanorax u cbopax.

1.2. [lepeyeHb HOPMATUBHbLIX MPaBOBbLIX AKTOB, HEMNOCPEACTBEHHO pPEerynupyrLLmnx
npefocTaBneHve MyHUUUNanbHON yCnyri, C yKasaHUeM PeKBM3UTOB HOPMAaTUBHbIX MPaBOBbIX
aKTOB M UCTOYHUKOB MX OpULMANbLHOro onyonnkoBaHuUs:

- KoHcTuTyumsa Poccuitickon ®egepauunm ("Poccuinckas raseta”, 25.12.1993, N 237);

- Hanoroeein kogekc Poccuiickon ®Pegepauun  (4acte  nepsasi) ("CobpaHue
3akoHopaTtenbcTea Poccuinckon ®egepaunn”, 03.08.1998, N 31, c1. 3824);

- ®epcpanbHbli 3akoH oT 06.10.2003 N 131-®3 "O6 obwmx npuHUMNax opraHusaunu
MecTHoro camoynpasnenuna B Poccuiickon - ®epgepaummn” ("CobpaHue 3akoHopaTenscTsa
Poccunckon depepaumnmn”, 06.10.2003, N 40, ctatbs 3822);

- @epepanbHbli 3akoH oT 27.07.2010 N 210-®3 "O6 opraHusauum npeaocTaBneHus
rocyfAapCTBeHHbIX U MyHuumnansHbelx yenyr' ("Poccuiickas raseta”, 30.07.2010, N 168).

1.3. OnucaxHue 3asasutenen.

3asButenamMu npu nNpenocTaBferd MYHUUMNANbHOW YCNyru SBRSAKTCA rpaxaaHe
Poccunckon  depepauuun, Opuauvdeckue nuua,  UHAMBMAyanbHble  NpeanpuHuUMaTeny,
WHOCTpaHHble rpaxgaHe n nuua 6es rpaxaaHcTsa, 3a UCKITHOHYEHNEM rocyAapCTBEHHbIX OpraHoB
N UX TeppuTopuarnbHbIX OPraHoB, OPraHoOB rocyfnapCTBEHHbIX BHEOIOIKETHbIX (POHOOB U UX
TeppuTopuanbHbiX OpraHoB, OpraHOB MECTHOro camoynpasrieHUs), a TakkKe 3a UCKITHYEeHneM
cnyvyaes, YCTaHOBMNEHHbIX MeXayHapoAHsIMU poroBopamu Poccuinckon depepauumn  unu
3akoHogartenscTBom Poccunckon ®egepauumu (ganee - saaBuTenNb).

OT uneHn 3assutenen, npu npefocTasneHuu MyHuuMnanbHOW YCnyru, B TOM 4ucne
npv nogaye (HanpaBneHwn) 3asiBfeHusa, MOryT BbICTyNaTb fvua, WUMeLlue npaBu B
COOTBETCTBUM C 3aKkoHogaTenscTBom Poccuiickon depepauum nubo B cuny Hagenenusi ux
3anpuTenaMu B nopsaake, YCTaHOBMEHHOM 3akoHodaTensctBoM Poccuitckon Pepepauum,
MOTHOMOYMAMU BbICTYNaTb OT WMEHW 3asiBUTENEen npu npefocTaBfieHuu MyHUUUnanbHOW
ycnyru (ganee - ynosITHOMOYEHHbIN NpeaeTaBuTenNb).



1.4. TopAanok nHdopMmpoBaHusa 0 npasunax NPeaocTaBNeHns MyHULMNAnbHON YCnyru.

WHdopmypoBaHme o  npaBunax — NpefocTaBfeHWs  MyHULUWMNanbHOW  ycnyru
OCYLLECTBIISIETCA C WCMOSIb30BAHMEM CPeCTB TeneOoHHON W MOYTOBOW CBSi3W, 3NEKTPOHHOW
noyTbl, Ha oduunanbHOM caiTe, WHPOPMAUMOHHOM CTEHAE aAMUHUCTPALWUM CEnbCKOro
nocenexus. :

3afBneHns o0 npefocTaBneHny My4uLMnanbHOM YCNyrv HanpaBnsloTCa HENOCPEACTBEHHO
yepes  aAMUHUCTPaALUMIO  CENbCKOrO  MOCENEeHUs,,  MHOTOMYHKLIMOHAJbHbIE  LIEHTpPbI
npefocTaBneHna rocyfAapCTBEHHbIX W  MyHuUunanbHbix ycnyr (ganee - MOL) nubo
nocpencTBO v 3NEKTPOHHOM MOYThI.

AQMUHMCTPaAUMA  CenbCKOro MoceneHust pacnofnoxeHa no agpecy. Pecnybnuka
TartapctaH, CapmaHOBCKMI MyHUUMNAnbHbIA paiicH, LLlapnuapemunHckoe cenbckoe nocenexue,
A. Wapnuapema, yn. LlkonbHasn, 4.57.

Pexum npuema 3avHTepecoBaHHbIX Nl MO BOMPOCaM NpeaocTaBneHust MyHUUMNansHoM!
yCcnyru samectuTenem pykoBoauTens McnonHuTensHoro
komuTeTa LLlapnmapeMnHcKoro cenbckoro noceneHus (ganee - cneunanucToMm agMUHUCTpaLmm
CenbCKoro noceneHus): ¢ noHeaensHuka no yetsepr ¢ 08.00 go 16.00 vacos, nepepbie ¢ 12.00
no 13.00 yacos. .

B pabo4unit feHb, HenocpeACTBEHHO NMPeALIECTBYOLLMNIA HepaboueMy npasgHUYHOMY AHHO,
MyHuUMnanbHasa ycnyra npepocrasnseica ¢ 08.00 go 15.00 yacos, nepepsie ¢ 12.00 go 13.00
4yacos.

Tened oHbl: 8(8555)9 4-57-55

Agpeca oduumanbHbIX CaWTOB, CNAEpXalux MHdoOpMauud O MpeaocTaBlEHNN
MyHuUMnanbHomn ycnyru: https://sarmanovo.tatarstan.ru/.

1.5. lNopsgok nonyyeHus wHgopmauun no Bonpocam NpPeAoCTaBMNEeHUs MyHUUMNAanbHOM
ycnyru.

NHdpopmaums o npouedype NpeaoCcTaBneHns MyHULMNAnbHOWA YCiyrn MoXeT ObiTh
nony4yeHa: ‘

- HernocpeaCcTBEHHO Npu NIMYHOM obpalleHun;

- C UCronb3oBaHMEM CPecTB NOYTOBOW, TENE(POHHON CBA3M U 3NTIEKTPOHHOM MOYTHI;

- NOCPEACTBOM pasMeLLeHUst MHopMaumuy Ha obuLnanbHOM caiTe agMUHUCTPaLNK;
- C UHPOPMALIMOHHOIO CTeHAa aAMUHUCTPALUK CefIbCKOro NoceneHus.

Cpok oTBeTa Ha nUCbMEHHOe ofpalleHne, B TOM 4ucrie B OpMe 3MEeKTPOHHOro
AOKYMEHTa, He [OSKEeH npeBbllaTe TpuAauaTb KaneHgapHblIX OHEW C MOMEHTa perucrpauuu
NMUCbMEHHOro obpatleHus.

Mpn  MHOPMUPOBAHUM MO MUCbMEHHLIM OBpalleHMsM, B TOM uucne B epMe
ANEKTPOHHOrO [OKYMEHTA, 3aiHTEPEeCOBAHHOMY NULY [AeTCH YEeTKUA U MOHATHbIN OTBET Ha
MoCTaBIIEHHbIE BOMPOCHI, yKa3bIBAOTCA (haMUIus, MSI, OTYECTBO (MOCNEAHee - NPy Hanuymmn) 1
Homep TenecoHa crneunanucTa, NoAroTOBMBLUEro OTBET. [TMCbMEHHbI OTBET Ha obpatleHvie
HanpaBnseTcsa Mo MnoyYTe Ha aApec 3aUHTEPECOBAHHOrO NULIA UM B aAPEC SNEKTPOHHON NoYThI,
yK223HHbIN B 0BpaLLEeHnN.

Mpu otBeTax Ha TenedOHHble 3BOHKU [AOMKHOCTHblE Nnuua MoApo6HO MHGOPMUPYHOT
obpaTuBLUMXCA NO BONpOCaM NpefocTarneHus MyHuumnansHoi yenyrn. OTeeT Ha TenedOoHHbIN



3BOHOK JIOSDKEH HauMHaTbCs € MHAOPMaLMM O HaMMEHOBaHWUW aAMWUHUCTPALMK CErbCKOro
NnoceneHns, B KOTOPbIA MO3BOHUN rpaXKaakuH, haMmunum, UMeHn, otyecTee (nocregHee - npu
Hanuyuu) cneynanucrta agMUHUCTPAUUM CENbCKOro MOCENeHnsi, NPUHABLLEro TenedgOoHHbIN
3BOHOK. B crnyyae HEeBO3MOXHOCTM CrneuuanucTa, MNPUHABLLETo 3BOHOK, CaMOCTOSITENbHO
OTBETUTb 4@ [MOCTaBfEHHble BOMPOCbI, TenedgOHHbIK 3BOHOK NepeaapecoBbIBAETCH
(nepeBoauTsA) APYroMy [OMMKHOCTHOMY nuuy wunu e obpartuewemycsi coobljaertcs
TenegoHHbIN HOMep, N0 KOTOPOMY MOXHO NOMYYUTb HEOBXOAUMYO MHPOPMALUIO.

1.5.1. Tlopsgok, copmMa U MecTo pasMmelieHus uHdopmaumm no  Bonpocam
NpeAoCTaBleHNA MyHULMNANbHOM YCNyru.

OdbuumanbHbii canT agmuHucTpauun https://sarmanovo.tatarstan.ru/, nHdopMaLMOHHbI
CTeHA  aAMUHWACTPAUMM  CEeribCKOro  MOCEerieHnsi,  pernoHanbHble  roCyAapCTBEHHbIE
NHMOPMaLMOHHbIE cUCTEMbI - PeecTp 1 nopran rocyaapCTBEHHbIX U MyHULMNAnbHBIX YCnyr
(cbyHKUNIA) COAEPXKUT CreayoLlyro MHopMaLmio:

- 0 MecCTe HaxoxXaeHus u rpadpuke paboTbl afjMUHMCTPaLUN CENbCKOro MoceneHus, a
Takke cnocobax nonyyeHns ykasaHHoW nHpopMaLuu;

- O CcnpaBoYHbIX TenedoHax crneuvanucrTa aAMUHUCTPaLMU CENbCKOro MnoceneHus,
HenocpeacTBEHHO NPeAoCTaBNSOLWEro MyHUUMNANbHYI YCIyry;

- 06 apgpece oduuManbHORO canTa agMUHUCTPAUWUW CENbCKOrO MNOCENEHUs B
UHOPMALIMOHHO-TENEKOMMYHUKALMOHHON ceTh "MIHTepHeT" n agpece ee 3NeKTPOHHON NOoYThI;

- 06 agpecax noprtana rocyAapCTBEHHbIX M MyHUUMNAnNbHbIX yenyr (pyHkumin), EanHoro
nopTana rocyaapCcTBEHHbIX U MyHULMNanNbHbIX YCnyr (YyHKLWRA);

- 0 nopsgke nonyyvyeHuss uHdopmauuv rno npefocTaBfeHNd MYHULMNANBHOW YyCnyru,
‘CBE[IeHU 0 Xo[e NMpefoCcTaBnNeHns MyHUUuUnanbHOM yCnyru, B TOM Yucne C UCNonb3oBaHUEM
nopTtana rocygapCTBEHHbIX W MyHuuunaneHbix ycnyr (dpyHkuuin), EguHoro nopTtana
rocyAapCTBEHHbIX U MyHUUMNANbHbBIX YCAYT ((PYHKLNNR);

- 0 NepeYyHe HeobXxoAMMbIX ANA NPeAOCTaBNeHNs MyHUUUNANbHON YCNyrt JOKYMEHTOB, UX
dopmbl, 0Bpa3supbl 3anofnHeHus, cnocob nonyyYeHus, B TOM YUCNe B 3NIEKTPOHHON hopMe;

- U3BMEYEHUA U3 HOPMAaTUBHbLIX MNPABOBbLIX. AKTOB, PeErynupyrowwmnx npenocrasneHve
MYHULMNANbHON yCNyru.

[l. CTaHgapT npefocTasneHns MyHuUMnanbHom yenyrm
2.1. HaumeHoBaHMe MyHUUWNANbHOW YyCNyri: gava MUCbMEHHbIX pPasbsACHEHUN
HanoronnaT 2MblUWKaM W HanoroBbIM areHTam Mo BOMPOCaM MNPUMEHEHUS MyHUUMNanbHbIX

NpaBoOBbIX akTOB O Hanorax n cbopax (ganee - MyHuuUnanbHas ycnyra).

2.2. HaumeHoBaHVe aAMVHUCTPALMWU  CENMbCKOrO MNOCENeHus,  NpeaocTaBnsioLwei
MyHULMNanbHy yCryry.

MyHuumMnanbHyto ycnyry npeaocTasnseT chneuvanuct  aaMUHUCTpauMu  CenbCcKoro
nocenenus (4anee - cneuvanucT agMUHUCTPaUmn).

2.3. PesynbTaT NpeaocTaBneHns MyHULMAAnbHOI YCryri.

PesynbtatoM npefocTaBneHus  MyHUUWNanbHOW  YCNyru  ABMASETCA  MUCbMEHHOEe
pasbsACHEeHWe Mo BoOMpocaM MPUMEHEHUS MyHULMNanbHbIX NPaBOBbIX aKTOB O Hanorax u
cbopax.

2.4. Cy oKk npeaocTaBneHnst MyHULMnanbHon ycnyru.

2.4.1. ObpallyeHus 3asBuTENein no, BONpocam MNPUMEHEHUS MyHULMNANbHbLIX NPaBOBbIX
aKToB O Hanorax u cbopax paccmMaTpuBalTCs CrMeunanucTtoM agMUHUCTpaLUMU B npegenax



CBOEW -KOMMETEHUMM B TEYEeHMEe TpuauaTv KaneHgapHbiX [OHEN €O AHS  NOCTynneHus
cooTBeTCTBYIOLero obpalleHus. Mo pelleHnio pyKoBOAWTENSA cneuvanucTa agMmuHUCTpauum
yKa3aHHbI CPOK- MOXeET ObITb NPOASIEH, HO He Gonee Yem Ha OAUH Mecsl, C YBEAOMIEHUEM
3asBUTENS, HAaNpaBuBLLEro odpaLleHne, O NPOANEHUN CPOKa Eero PacCMOTPEHMS.

2.4.2. OcHOBaHWii AnNs NPUOCTAHOBMEHWUS NPELOCTABNEHUS MyHULMUNANbHOW YCyru
3akoHofaTenscTBoM Poccuiickoit egepauum He npeaycMoTPEHO.

2.4.3. [lokyMeHT, ABNAIOWUIACA pe3ynbTaToM NpeaocTaBneHns MyHUUMNanbHOW ycnyru,
HanpaenseTca agpecaTy Nno Nno4TtoBOMy agpecy (aapecy aneKTPOHHOW NoYTbl) UNn BpyyYaeTcs
NWYHO B TeyeHne 1 paboyero AHSA C MOMEHTA €ro NognucaHus. :

2.5. npaBOBble OCHOBakusa ANA NpefocTaBneHns MyHUUnnansHon ycnyru.

[MpepocTaBneHme MyHUUUNANbHON YCryrn OCYLLECTBISETCA HA OCHOBAHUN HOPMATUBHbIX
NnpaBoOBbIX aKTOB, YyKa3aHHbIX B MNyHKkTe 1.2 pasgena 1 HacToswero aaMUHUCTPaTUBHOrO
pernameHTa.

2.6. WcyepnbiBaownini nepeyeHb AOKYMEHTOB (uUX Konui), TpebyemblX Ha OCHOBaHWUW
COOTBETCTBYHOLUMX NPABOBbIX aKTOB ANsi NPeoCTaBNEeHNs MyHULMNANbHOW YCNyru.

2.6.1. Ina npepocTaBneHns MyHUUMNanbHOW YCNyru 3asBuTenb (lopuguveckoe nuuo,
dusnyeckoe nuUUO,  UHAMBUAYaNbHbIA NPEeAnpUHUMAaTESNb) HanpaenseT B agMUHUCTpaUuio
CENbCKOro MnocefieHnss nuUcbMeHHoe obpalleHne O [Aave MUCbMEHHbIX PasbsCHEHWA Mo
BOMpPOCaM MNPUMEHEHUS MyHULUMNAanbHbIX MPaBOBbIX aKTOB O Hanorax u cbopax (panee -
‘obpalyeHue).

2.6.2. lepeyeHb [OOKYMEHTOB, HeOOXOAWMMbIX [N NPefoCTaBfEeHUs MyHUUMNanbHON
ycnyru.

OcHoBaHveM AnNA nNpefocTaBfeHUs MyHUUMNANbHOW YCRyru sIBMSieTCA WU3NOXEeHHoe B
csobogHon cpopme obOpalieHue 3aaBuTens, MNOCTynNMBLUEE B aAMWHUCTPALUIO CEernbCKoro
noceneHus, O Aavye  MUCbMEHHbIX  Pa3bsCHEHUN no  BOMpocaMm  MNPUMEHEHNUSs
MyHULMNanbHbIX NPaBOBbIX aKTOB O Hanorax v -cbopax (fanee - obpalleHne) B NUCbMEHHOW
copMe unu B PopmMe 3NEKTPOHHOrO JOKYMEHTA.

2.6.3. 3asBuTENbL B CBOEM NUCbMEHHOM ObpalleHun B 00sisaTenbHOM NopsiAKe yKa3blBaeT:

- HAMMEeHOBaHWe opraHa MecTHOro camoynpasneHus, nbo hamunuio, umMsa, oT4ecTBO (Npu
Hanu4un) pykosoauTensi, nNMbo AOMKHOCTb COOTBeTCTBleLuerO nuua, KOTOpOMYy HanpasfieHO
nUCbMeHHoe obpalleHue; ( -

- HAUMEHOBAaHWe opraHnsaumn nnu cbawmvm “MS, OTYECTBO (MPY Hanu4uu) rpaxaakxnHa,
HanpasuBLIero obpalleHue;

- MOMHbIV MNOYTOBLIN afgpec 3asaBUTENS, MO KOTOPOMY AOSMKEH ObiTb HanpaeBrneH OTBET,;

- cogenxaHue obpalleHus;

- NOAN 1Cb NNUA;

- AaTa obpauleHus.

B cnyyae HeobxoauMOCTU B MOATBEPXKAEHWE CBOMX AOBOAOB 3asBUTENb npunaraeT K
NMUCbMEHHOMY obBpaLLeHnto JOKYMEHTbI U MaTepuans! mMbo ux Konuu.

2.6.4. lncemeHHoe ofpalleHve topuanmdeckoro nuua odopmnsieTcs Ha OnaHke ¢
yKa3aHueMm peKBuM3UTOB 3asiBUTENs, AaTbl U PErMCTPaUMOHHOrO Homepa, hamMuanm u Homepa
TenedoHa VCNONHUTENSA 3a MOAMUCHID PYKOBOAWUTENS WM AOMKHOCTHOTO nuua, MMERLLero
npaBo NOANUCKU COOTBETCTBYHIOLUMX [LOKYMEHTOB.



2.6.5. ObpalweHne, nocTtynueee B OPME 3fIEKTPOHHOIO [OKYMEHTA, NOANEXUT
pPacCMOTPEHUIO B NOpsAKe, YCTAHOBNEHHOM HacToAWMUM ALAMUHUCTPATUBHBIM pernameHTom. B
obpalleHnn 3asBuTenb B obsa3aTenbHOM NOpsiAKe yKasbiBaeT CBOM (haMunuio, UMsi, OTYECTBO
(Nnpu Hanuuuy), agpec 3NEeKTPOHHOW MOYTbl, ecnu OTBET AOMKeH ObiTb HanpaeneH B opme
3M1EKTPOHHOro [AOKYMEHTa, W MOYTOBbLIN agpec, ecnu OTBET [AOMKeH ObiTb HanpaBneH B
nMUCbMEHHOI hopme. 3aaBuTenb Bnpase MNPUNOXUTE K Takomy obpalleHuo Heobxoaumbie
AOKYMEHTbI U MaTepuansl B 3MeKTpoHHOW copme nNubo HanpaBWTb yKa3aHHbIE AOKYMEHTbI U
martepuansl U ux KONuu B NMCbMEHHOIN hopme.

MMpyu NU4YHOM npueme OTBETCTBEHHbLIM JIKNLIOM agMUHUCTPALMK 3asiBUTENb NPeabsABnsAeT
AOKYMEHT, Y[OOCTOBEPAIOLUNA €ero mnUYHOCTb, W U3naraeT CoAepXXaHue CBOEro YCTHOro
obpatyeHus.

2.6.6. Npun npegocTaBneHn MyHULMNanbHOW yCcnyru 3anpeLeHo TpeboBaTb OT 3asBUTEnNs
npeacTaBneHnsa OOKYMEHTOB U WHOpMaLUU UK OCyLLeCTBNEHNs OEWACTBUNA, npeacTaBneHune
WU  OCYLLIECTBIIEHNE KOTOPbIX HE MpefyCMOTPEHC HOPMaTMBHbIMW MPaBOBbLIMA aKTamu,
perynupyrouMm OTHOLLUEHUs, BO3HWUKalLWMe B CBS3W C MpefocTaBfieHUEM MYHULMNENbHON
ycnyru.

2.7. VcuyepnbiBaloWnii nepevyeHb OCHOBAHWMIA [ONsi OTKasa B NpueMe [OOKYMEHTOB,
HeobxoanMbIX ANA NpeaoCTaBneHust MyHULUMNanbHOW yCnyri.

OcHoBaHWM AnA OTKasa B NpuemMe [OKYMEHTOB, HEOOXOAUMbIX AN NpefocTaBleHUs
agMuHucTpaymen CenbCKoro noceneHus MyHULMNANbHOM ycnyru,
~ 3aKkoHopaTenbcTBoM Poccuiickon Pepepauum He npeaycMoTPEHO.

2.8. WcuepnbiBatowuii nepeyeHb OCHOBaHWA AN OTKasa B NpefocTaBneHuu
MYHULMNanbHOW YCRyru.

B npepoctaBneHnn MyHUUMNANbHOW YCNyrm OOMKHO ObiTb OTKasaHO B crepyroLymx
crnyyasx: ' :

2.81. Ecrnm B nucbMeHHOM ofpalieHun He yKkasaHbl (bamunus  rpaxaaHuHa,
HanpasuBLUEero obpalleHue, Unu NoYToBbI agpec, No KOTOPOMYy AOSKeH ObiTb HanpaeneH
OTBET, OTBET Ha obpalleHne He JaeTcs.

2.8.2. Ecnu TekCT nucbMeHHoro obpaleHuss He noafaeTcsi NPOYTEHU, OTBET Ha
obpalyeHne He p[JaeTcA, M OHO He TMOANEXUT HanpaBfeHUo Ha pacCMOTPEHWE B
rocyfapCTBEHHbIA OpraH, opraH MeCTHOro CaMOynpasfieHUss WNU  LOSDKHOCTHOMY nuly B
COOTBETCTBMM C MX KOMMETEHUMEW, O Yem B TeyeHue CeMu [HeN CO [HA perncrpaumu
obpalleHuss coobLyaeTcs rpaxaaHuHy, HanpasuBllemMy obpalleHve, ecnu ero damunus u
NMOYTOBbLIN afpec NOAAAKTCS NPOYTEHUIO.

2.8.3. Ecnu B nucbMeHHOM obpalleHun rpaxaaHnuHa COAEePXKUTCS BONPOC, HA KOTOPLIA eMy
HEOAHOKPATHO AaBanucb NUCbMEHHbIE OTBETHI NO CyLIEeCTBY B CBA3W C paHee HanpasnsaeMbiMu
obpaLleHusimu, u npy 3Tom B obpalyeHnn He NPUBOLATCS HOBbIE A0BOAbI UMW OOCTOATENLCTBA,
PYKOBOAMTENb OpraHa MecTHOro camoynpasneHus, 4OMKHOCTHOE nuuo Nnbo ynonHOMOYEHHoe
Ha TO NUUO BNpase MNPUHATb pelleHne O Oe3ocHoBaTesIbHOCTU ovepefHoro obpalleHus u
npekpateHnn nepennuckn ¢ rpaaaHvuHoM no AaHHOMY BOMPOCY NpW YCrOBWUW, YTO yKasaHHoe
obpalleHne n paHee HanpaBnsieMmble obpalleHuss HanpaensANUCb B OAWMH M TOT Xe OpraH
MESTHOro caMoyrnpasreHnss Unu ogHOMY U TOMY e AOSHKHOCTHOMY nuuy. O gaHHOM peLueHum
YBEAOMIISETCA rpaXaaHuH, HanpasuBLLWA oBpaLleHie.

Ry



©2.8.4. Zcnu OTBET MO CYLUECTBY MOCTaBMEHHOrO B oBpalleHun Bornpoca He MOXeT ObiTb
naH Ge3 pasrnalleHus CBEAEHWI, COCTaBNAILWMX rOCYAapCTBEHHYIO UMK UHYKD OXPaHSEMYHO
thefepanbHbiM- 3aKOHOM  TaiiHy, rpaKgaHiHy, HanpaeuBlleMy obpalleHue, coobLyaeTcs o
HEBO3MOXHOCTU [aTb OTEET MO CyLIEeCTBY MOCTABIEHHOr0O B HEM BOMpoca B CBSA3U C
HEeAONYCTVMOCTbIO pasrnalleHns yKazaHHbIX CBEAEHW.

2.8.5. Ecnn obpalleHve coaepXuT HeueH3ypHble nubo ockopbuTenbHble BblpaXKeHus,
yrpo3bl XW3HW, 340POBbI0 U UMYLLECTBY AOMKHOCTHOFO Nuua, a Takke YIeHOB ero CemMbM,
BNpase oCTaBUTb obpalieHne 6e3 oTBeTa Mo CyLiecTBY MOCTaBMEHHbIX B HEM BOMPOCOB W
coobWNTL rpaxaaHuHy, HanpasuslleMmy obpalleHue, O HedonycTUMOCTU 3noynoTpebneHus
npaBeM.

2.8.6. OcHoBaHMeM LA OTKasa B PaccMOTpeHun obpalleHun, nocTynuslUMX B dopme
3NEKTPOHHbIX COOOLLUEHU, MNOMUMO OCHOBaHWIA, YyKasaHHbIX B nNyHkTax 2.8.1 - 2.8.5
AOMWUHUCTPATUBHOrO  pernameHTa, Tawke  MOXeT  ABASATLCA  yKka3aHue  aBTOpPOM
HeJenCcTBUT2rbHbIX CBeAeHul o cebe n (Mnu) agpeca Ans oTeeTa.

2.8.7. 3asBuUTENb BMNpaBe BHOBb HanpaBwuTb obpaljeHve B agMUHUCTPAUMIO CEMbCKOro
noceneHnss B criyyae, ecrniv NpuYuHbl, MO KOTOPbIM OTBET MO CYLEeCTBY MOCTaBMEHHbIX B
obpalleHnr BonpocoB He Mor ObITb AaH, B nocneaytowem boinm yecTpaHeHsbi.

-

2.9. Pasmep nnatbl, B3rMaeMon C 3asiBUTENS NpU NPeaoCTaBMEHUM MyHULMUMANBHOW
ycnyru.

MNpepocTasneHne MyHMLUMNAanNbHON yCnyru ocyLecTBnsAeTcs Ha GecnnaTHoW OCHOBE.

2.10. MakcumarbHbIN CPOK OXUAAHMA B OYepean npu nogade 3anpoca o NpeaocTaBeHum
MyHUUMNANbHOW YCryrn U Npu MofyYeHun pesynbTata NpefocTaBfieHns MyHUUUNanbHOW
yCnyru.

Cpok oxupaHua B ovepeau nNpu nofave 3anpoca O NpeaocTaBneHuuM MyHULMnanbHOW
ycrnyrn v nou nonyyveHunm pesynbraTta NpefocTaBneHus MyHULWUNAanbHOW YCNyrn He AOSMKEH
npeBbilwaTb 15 MUHYT.

2.11. Cpok peructpauum 3anpoca 3assuTens o NpefocTaBieHnn MyHULMNAnbHOA YCnyry.

ObpalleHre noanexvT obasaTenbHOW perucTpauunM B TeyeHue 1 OHS C MOMEHTa ero
MOCTYNNEHUS B aAMUHUCTPALMIO CENbCKOrO NOCENEHMS.

2.12. TpeboBaHusa K NOMELLEHUSIM, B KOTOPbIX NPEeAOCTaBNAETCa MyHUUMNanbHas ycnyra,
K 3any oxvwaaHus, mMectaMm AN 3anofiHEHWsi 3arnpocoB O NpeAoCTaBleHUM MyHUUMNanbHOW
ycnyru, UHEMOpMaLMUOHHbIM CTeHAAM C obpasuamMu UX 3anofiHEHUS U nepevyHem JOKYMEHTOB,
HeobxoouMbIX ANA NPefoCTaBNEeHUs KaXkaon MyHUUMNanbHOW ycrnyru, B TOM 4ucne K
obecneyeHuto 4OCTYNHOCTU ANA UHBANUAOB yKa3aHHbIX OOBEKTOB.

Mpunerawowas K 34aHU0 TeppuTopus AoMKHa OblTb oOopyaoBaHa NapKOBOYHbLIMU
mMecTamu (B TOM 4uCrne ANs TPAHCMOPTHbIX CPEACT8 WMHBANMAOB) WCX0A4A W3 (haKTUYECKOM
BO3MOXHOC™ M AN UX pasMelleHus.

lNomelleHnsa, BblaeNeHHble Ans npepnocrasrieHnAa MyHVILWII'IaJ'IbHOVI ycnyru, LOOJKHbI
COOTBETCTBOBATb CaHUTAPHbLIM HOpMam 1 npasuiam.

MecTta, npefHd3HayeHHble AN WMH(POPMUMPOBAHMA W O3HAKOMIMEHUSA 3asBuTenen ¢
NHMOPMALIMOHHBIMU MaTepuanamu, obopyayTCs NHPOPMALUNOHHBIMKA CTEHAAMU, CTYNbAMU U
cTonamu Ansi BO3MOXHOCTU OOpMMEHUss OOKYMEHTOB. MHopmaumoHHble CTeHAbl AOMXKHbI



pacnonaraTbCsi HENnocpeAcTBEHHO psfoM C kabuHetom (paboyum MecTom) cneuuanucra
agMUHMUCTpaLmu,

Ha WHMOPMaUMOHHBIX CTEHAAX, Ha OMpUUMANbHOM CcaiiTe aAMUHUCTPALMU CEnbCKOro
noceneHus pasmeLyaTcs cneayowme MHpopMaUnoHHbIe maTepuarnsi:

- CBEleHNSA O HOPMATMBHbIX NPaBOBbIX akTax Mo BONPOCaM MCMONMHEHUS MyHULMNANbHON
ycnyru;

- 0Bpasubl 3anonHeHns 6naHKoB 3asBREeHUN;

- bnaH w 3aaBneHun;

- agpeca, TenedoHbl U BpeMsa npuema cneunanuctoB agMUHUCTpaLuu;

- Yacbl Nnpuema cneynannucToB agMUHUCTPaLUK;

- nopsgok obxanoBaHua AencTeun (6e3nencTBuA) U peLLEHUI, NPUHUMEEMbIX B XO4e
npefocTaBreHnsa MyHULUUNANbHON yCnyru.

Mecta pAns 3anonHeHWs 3asBleHWl, OXUAaHWA W MPOBEAEHMS fMYHOro npuemMa
rpaxgaH obopyayloTca  CTynbsMu, cTonamu, obecneyvBaloTcs obOpasuaMu  3asBreHuin U
KaHLEeNApCKUMM NPUHAANEXHOCTSIMU 41151 HAanMcaHWsi MMCbMEHHbIX 0BpaLLeHuii.

KabuHeTsl, npefHasHaueHHble *ANs npueMa 3assuTeneil, AoSKHbl 6biTb 0B6opyAoBaHb
CTyNbsSIMU, CTONMaMW, KaHUENSPCKUMU MPUHAANEXHOCTAMMU, MHCbOpM&LI,VIOHHbIMVI Tabnuykamu
(BbIBECKAMM) C yKasaHMeM HoMepa kabuHeTa.

Paboyee MecTo [OOMKHOCTHOrO nuua, MNPEefOCTaBNALWEro MYyHUUMNANbHYK YCnyry,
" obopyayeTci cpeAacTBaMuM  KOMMbIOTEPHOW  TEXHUKM U OPITEXHUKONR, MO3BONSOLMUMY
opraHn3oBaTh NpefocTaBneHne MyHUUMNanbHoON ycnyru B NoSIHOM obbeme.

ObecneynsaeTcs BbIXoa B MHOPMALMOHHO-TENEKOMMYHUKALWOHHYIO ceTb "VIHTepHeT".

B uensax obecneyeHuss AOCTYNMHOCTV ANS WHBANWMAOB B MOMYYEHUU MyHUUMNANbLHON
ycnyru:

- BXOo4 B aAMMHMCTpaTMBHoe 3faHve pgomkeH ObiTb  obopygoBaH  naHAyCoM,
creunanbHbIMU OrpaXkaAEeHUSMU U nepunamu, obecneyrBaoWmUMn GecnpensTCTBEHHbIN A0CTYN
WHBAaNWAOB, BKKYaA MHBANUAOB, UCNONb3YOLWMX KPECNa-KONSACKHU;

- TMOMELWEeHNA Ans  JWYHOro npuema U OXMAAHWS JUMYHOrO npuema  OOSIKHbI
COOTBETCTBOBATb CAHUTAPHO-3NNAEMUNONOrNYECKUM NpaBuiam n HopmaTmeam;

- TMOMeLUeHUsi, [OOCTyMHble MaroMOBWilbHbIM MOCETUTENSIM U B3aWMOCBSA3aHHbIE
yHKLMOHaNbHLIM NpoLeccoMm, Ansa yaobcTBa pasMelLanTCs KOMMNaKkTHO, Ha O4HOM YPOBHE;

- NECTHULbI, KOPUAOPLI, XONbl, KAOBUHETbI C 4OCTATOYHBIM OCBELLEHUEM;

- MOS0 3ble MOKPLITUSA C UCKITIOYEHNEM KadherbHbIX MOSIOB U NOPOros;

- nepuna (Nopy4Hu) BAOMNb CTEH ANA ONopbl Npu xoabbe no kopuaopam 1 NecTHuuam,

- COBpEMeHHas OprTexHuka U TenekoOMMYHUKaUWOHHble cpeacTBa  (KOMMblOTEp,
hakcumunbHas CBsisb U T.M.);

- BakTepuymaHblie namnel;

- CTEHABI CO CMPaBOYHLIMU MaTepuanam 1 rpacdukom npmema;

- (hyHKUMOHanbLHO yaobHas, noasepratoLlasca BnaxHon obpaboTtke mebens;

- KONMWYEeCTBO MECT OXUAAHWUA OnpefenseTcs UCXoA4s W3 (PakTUYECKOW Harpysku u
BO3MOXXHOCTEN aAMVHUCTPATUBHOIO 34aHNA, HO HE MOXET BblTb MEHee NATH;

- COMpOBOXAEHWe WHBANuAoOB, WMEKLMUX CTOMKUE pacCTPOMCTBA (PYHKUUW 3peHus wu
CaMQCTOATENbHOMO NEPEeABMKEHUs, U OKa3aHue ‘UM nomMowM Ha obbekTax couunanbHOMu,
WHXXEHEePHON W TPaHCHOPTHOW WHMPACTPYKTYp, AyOnmMpoBaHuM HeobXxoauMoi ANns WHBaNUaoB
3BYKOBOW U 3pUTENBbHON UHOPMALN.



2.13. NokasaTtenu 4OCTYNHOCTU U Ka4ecTBa MyHULMNaribHON YCNyru:

- Hanu'ive pasnu4yHbIX cnocobOB NONYyYeHUsA MHPOPMALIUK O NPeaoCTaBNEHUMN YCIYIW;

- cob.iogeHne TpebosaHuin 3akoHOA4ATEeNnbCTBA U HACTOSLLEro aAMUHUCTPATUBHOTO
pernameHTa;

- yCTpaHeHue Uu3ObITOYHbIX aAMWHUCTPATUBHbLIX Mpoueayp W aAMUHUCTPATUBHBLIX
OEencTBun;

- COKpalleHue KonuyecTsa AOKYMEHTOB, NpeAcTaBNseMblX 3asBUTENSIMU;

- COKpaLleHue cpoka npefoCcTaBneHnss MyHUuunanbHom ycnyru;

- npoceccroHanbHas MNoAroToBka CrneuvanucToB agMUHUCTpauun, npenocTaBnsoLmx
MYHULMNANBHYO YCAYTY;

- BHeouyepegHoe oOCnyXuBaHuMe Y4YaCTHUKOB W MHBanupoB Benukon OTevecTBEHHON
BOWHbI, WHBANWAOB, MEPELEUratolLMXCs Ha Kpecnax-Kkonsackax, MHBaNUAOB C HapyLleHUsIMU
OMOpPHO-ABUraTenbHOro annaparta, HapyLeHUsMU criyxa, 3peHus.

2.15. WHble TpeboBaHusA, B TOM 4ucrne yyuTbiBawowme OCOBEHHOCTW -NpefocTaBneHus
MyHULMNAanbHbIX YCNyr B 3NeKTpoHHoW hopme 1 B MOLL:

- [AOCTYMHOCTb WHMOPMauuMM O MNepeyHe LOKYMEHTOB, HEeOOXOAWMbIX Ans NofyvYeHus
MyHULMNanNbLHOW ycnyru, o pexxume paboTbl agMUHUCTPALUMM CENbCKOro NOCENEHUsi, KOHTAKTHbIX
Tenedgorax n Apyro KOHTAKTHON UHOpPMaLMKN NS 3asaBUTENEN;

- BO3MOXHOCTb 3arofiHEHUA 3asBUTENSAMU 3anpoca U UHbIX OOKYMEHTOB, HeobXoAnMbIX
AN NONyYeHUs MyHULUNAnbHOW yCnyru, B 3N1IeKTPOHHOIR hopme;

- BO3MOXHOCTb  Mojayn  3asBUTeNneM C  UCMONb30oBaHMeM  MHOopMaUNOHHO-

TENEKOMMYHMKALMOHHbIX TEXHONOMIA 3anpoca o npegocTasneHny MyHUUUnanbHOn yCnyru;
' - BO3MOXHOCTb MONIyYEHUA 3asiBUTENEM CBEAEHUM O XO4e BbINOSIHEHWS 3anpoca o
npeaocTaBneHu MyHULUMNanbHON yCNyru B 3NeKTPOHHON hOpME;

- BO3MOXXHOCTb: AN14 3aABUTENA OAHOKpATHO Hanpasutb 3anpoc B MOL|, npn Hanu4umn MDL|
Ha Tepputopuv Pecnybnuku TatapcTaH, AeACTBYIOLEro No NpUHLUMNY "04HOro okHa".

[ll. CocTaB, nocnenoBaTenbHOCTb U CPOKM BbINONTHEHUS aAMUHUCTPATUMBHbIX Npoueayp no
npefocTaBneHno MyHULUnansHoM yenyru, TpeboBaHusa K NOpsiAKY UX BbIMNOHEHUS, B TOM
Yyucrne ¢ S00eHHOCTU BbINONMHEHUS aAMUHUCTPATUBHBIX NpoLeayp B 3NEKTPOHHOW hopme

3.1. NocnepoBaTenbHOCTL aAMUHUCTPATUBHbIX MPOLEAYp.

MocnenoBaTenbHOCTb aAMUHUCTPATUBHLIX NPOLEAYP UCNONHEHUS MyHULIMNANLHOR YCnyru
BKItoYaeT B ceba cneayolime 4eincTeus:

- NpyemM 1 pernctpauuns obpalleHus;
- paccmoTpeHue obpalleHus;
- NOAroTOBKa W HanpasneHue oTeeTa Ha obpalleHne 3asBUTENIO.

3.1.1. Npuem n peructpayms obpaleHunir.
OcHoBaHveM [nsa Hadana npefoCTaeneHus.  MYHUUMNanbHOW  ycnyru siIBNsieTcs
noctynneHne obpalleHmsa OoT 3asBuTens ‘B aAMUHUCTPALMIO NOCPEACTBOM MOYTOBOWA,

hakcumMInb1on cBA3N NGO B 3NEKTPOHHOM BUAE.

,ObpalyeHve nognexvut obasatenbHo peructpauuu B TeveHne 1 OHA C MOMEHTa
NOCTYNNEeHNs B aAMUHUCTPALUIO.



OTBETCTBEHHOCTL 3a npuem wn perucTpauuio o6pau4eva HeceT cneunanucr,
OTBETCTBEHHbIV 3a npuem un perncTpaunto JOKYMeHTOB.

ObpalyeHunss, HanpaBneHHble MOCPEACTBOM MNOYTOBOW U (PAKCUMUNBLHON CBA3WU, W
AOKYMEHTbI, CBA3aHHble C WX PacCMOTPEHMEM, NepBOHaYanbHO MOCTYNaKT K Cneyuanucry,
OTBETCTBEHHOMY 3a MPUEM U pErncTpaumnio JOKYMEHTOB.

ObpalyeHunsi, NOoCTynMBLUME MO 3MEKTPOHHOW MOYTE, eXEeOHEBHO pacne4vaTbiBaloTca M
0hopMIATCA CrneunanucToMm,, OTBETCTBEHHbIM 32 MPUEM W PErncTpauuld OOKYMEHTOB, AONS
pPacCMOTPEHUsi PYKOBOAMTENEM aAMUHUCTPaUVX B YCTAHOBMIEHHOM MOpsAke Kak ObblYHble
NMMCbMEHHbIe obpalleHuns.

CneunanucT, OTBETCTBEHHbIN 3a NPMEM U perucTpauuio LOKYMEHTOB, OCYLIECTBNAET
nepBuYHy0 06paboTKy (MpoOBEpPKY NpaBUIbHOCTU agpecauny KOPPecrnoHAEHUUN, Hanuyue Bcex
NPUNOXEHUA U WHOW [OKyMEHTauuu, SBAALWENCS HEeOTbEMSIEMON YacTblo obpallequs,
YTeHue, ornpeneneHne coaepXaHus BOMpPocoB obpalleHus rpawaaHuHa) U perncrpaumio
obpalleHuii B XypHane permctpauuny Bxoasien KoppecnoHAeHLUN.

B Teyenne 1 paboyero pAHA C MOMeHTa peructpauum obpalleHus 3aaBuTens
cneunanucToM, OTBETCTBEHHbIM 3a NPYEM U perncTpauuid 4OKYMEHTOB, NPOBOANTCS NpoBepKa
obpalleHns Ha cooTBeTCTBME TPeOOBAHUAM, YCTAHOBMEHHbIM MyHKTamMu 2.6 - 2.7
AOMUHUCTPATUBHOrO pernameHTa.

MNpn noctynneHun obpalleHuns, roe ykasaHo O TMPUNOXEHUU [OKYMEHTOB, KOTOpbie
MOMHOCTLID UMM YacTUYHO OTCYTCTBYIOT, CMELManucToM, OTBETCTBEHHbIM 3a nNpuem u
perncTpaLunio JOKYMEHTOB, COCTaBNAETCSA aKT 06 OTCYTCTBUM COOTBETCTBYHOLLMX p,OKyMeHTOB
KOTOpbI NprobLyaeTcs k obpalleHunto.

3.1.2, |>accmoTpeHue obpalleHui.

ﬂpOLue,qLume perncrTpauunto nNUCbMeHHble o6pau4eva nepefavTca cneunanucty
aoMUHUCTPpaUnun.

PykoBoANTENb aaMUHUCTPALMM MO pe3yNbTaTaM O3HAKOMIEHUS C TEKCTOM oBpalleHus,
npunaraeMbIMn K HeMy JOKYMEHTaMU B TeueHue 2 pabounx gHen ¢ MOMEHTA KX MOCTYNIEHUS:

- onpepensieT, OTHOCKTCS 1M K KOMMETEHUUW aAMUHUCTPaUUM pPacCMOTpeHue
nocTaBnerHbIX B 0bpalleHun BONpoCcos;

- OnpeaensieT xapakTep, CPOKN AECTBUN U CPOKM PACCMOTPEHUS OBPALLEHMS;

- onpeaensieT UCNOMHUTENS MOPYYEHUS;

- CTaBUT UCMOSTHEHWE NOPYYEHNIA N pacCMOTPEHNe 0bpaLLEHUst Ha KOHTPOTTb.

PeweHunem pykoBoauTena agMUHUCTPaLUn CEeflbCKOro noceneHnsa ABnsaeTca pe3ontoums o
paccMmoTpetr um o6pau.leva no CyLlecCTtBy NOCTaBJiIEHHbIX B HEM BOMNpPOCOB nmbo o0 NoAroToBKe
nucbMa 3asiBUTENH, O HEBO3MOXHOCTW OTBETA Ha MOCTaBMEHHbIN BOMpoC B cCly4yae, ecnu
paccMoTpeHNE NOCTaBNEHHOro BOMpoca He BXOAUT B KOMNEeTEHUUIO agMUHUCTPALUK CENMBbCKOTO
noceneHuns.

CneunanucT, OTBETCTBEHHbIM 3a MPWEM. W perucTpauuio AOKYMEHTOB, B TeuyeHue 1
paboyero pAHA C MOMeHTa nepefaun (MOCTYNNEHWs) [OKYMEHTOB OT PYyKOBOAUTENS
aAMVHUCTPaLMN CenbCKoro noceneHus nepeaaet obpalleHme Ans paccMOTPEHUSA MO CyLLecTBy
BMECTE C NPUMOXEHHbIMU JOKYMEHTaMK CneuuanucTy agMUHUCTPaLIMMA.

3.1.3. [NogroToBKka v HanpasneHue oTBETOB Ha obpatleHue.



Cneuvanuct agMuHucTpaummu obecrneumBaeT paccMOTpeHne obpalleHuss U NoAroTOBKY
OTBETa B CPOKM, YCTAHOBNEHHbIE M. 2.4.1 AQMUHUCTPATUBHOIO pernameHTa.

Cneunanuct agMUHMCTPaLMU paccMaTpuBaeT NOCTYNUBLUEE 3asBeHWe M odopmrseT
MUCbMEHHOE PasbsACHEHUE.

OTBeT Ha BONPOC npenocrtaBnAeTCca B ﬂpOCTOVI, YEeTKOW N NOHATHOW d)opme 3a nognucbro
pykoBOAUTENSA afMUHUCTPALUUY CENbCKOro nocenexus nnbo nuua, ero 3ameLlaroLLero.

B oTBeTe Tawke ykasbiBalTCA W (PamMunus, UMs, OTYECTBO (MpU Hanu4yuu), HoOMep
TenedoHa JOMKHOCTHOrO Nuua, OTBETCTBEHHOIO 3a NOAroTOBKY OTBETA Ha obpalleHue.

OTtBeT Ha 06paLueHme 3adaBuTena noanucbiBaeTCA pykoBoauTenb agMUHUCTPaUnmn
CENbCKOro noceneHuna, B CpPOK He Bbonee 2 pa60LWIX OHEeNn C¢ MoMmeHTa nony4yeHma npoekTa
OoTBETa OT YNONTHOMOYEHHCro 4OJIMKHOCTHOrO nuua.

Mocne nopnucaHusi oTBETa ChEUManucT, OTBETCTBEHHbI 3a MPUEM U perucTpaumio
AOKYMEHTOB, PErUCTpUpyeT OTBET B XypHamne perncrpaumnu KoppecnoHAeHUMN ¢ NPUCBOEHNEM
NCXOASLLEro HoMepa W HanpaBsnsieT agpecaTty fo noyte nubo BpyyaeT agpecaTty NUYHO B
TeyeHve 1 paboyero AHA C MOMEHTA NOAMMUCaHUS.

«

3asBu eno B KayecTBe pesynbTata npeaocTaBfielnsa ycnyrun obecnedvBaeTcs No ero
BbiOOpY BO3MOXHOCTb MONyYEeHUss OOKYMEHTa B MalUuMHOYMTaemom dopmaTte, NOoANUCaAHHOro
yCUNEHHOWN KBanuuLMpOBaHHOWN 3MEKTPOHHON NOAMNUCHI0 CO CTOPOHbI OpraHa (opraHusauum).

OTseT Ha obpallyeHue, noctynakoulee B hopMe 3NEeKTPOHHOrO JOKYMEHTa, HanpaBnseTcs
B chopme 3MeKTPOHHOro AOKYMEHTa Mo aApecy 3NEeKTPOHHON MOYThI, yka3aHHOW B obpalleHuu,
Unn B NUCbMEHHOW hopMe Mo NOYTOBOMY afpecy, ykasaHHOMY B 0GpalLeHuu.

V. ¢QprI KOHTPOIIA 3a UCNOJTHEHUeEM aAMUHUCTPAaTUBHOIO pernaMmeHTa

4.1. lNopsaok OCyLIeCTBNeHUs TeKyLlero KOHTpons 3a cobniofeHUeM u UCNOMHEeHUeM
OTBETCTBEHHbLIMU NNLAMW NONOXEHNN AOMUHUCTPATUBHOIO pernameHTa.

TekyLmi KOHTPOIb 3a © cobnopeHuem cneuuanucTom aAMUHMCTpaLum
ALOMVHUCTPATUBHOMO pernaMeHTa U WHbIX MPaBoBbLIX @KTOB, yCTaHaBnuBawLwmx TpeboBaHusa K
NPefoCTaBr 2HWMI0 MYHULMNANbHOW YCNyr, OCYLLECTBIAETCA PYKOBOAMTENEM aaMUHUCTPaLum
CENbCKOro NOCENEHMS.

Tekywnn KOHTPONb NPOBOAMTCS MyTEM ONEPaTUBHOrO BbICHEHUS XOA4a WCMNOSIHEHUS
obpalleHns, OCyLIeCTBNEHWUA MPOBEPOK _ Ha npeamMeT  COGMIOAEHUS  UCTMOMHUTENEM,
OTBETCTBEHHbIM 3a NPEAOCTaBEHNE MYHULMNANbHOW YCMYrM, MOMOXEHUIA HACTOSILLEro
ALOMWHUCTPATUBHOMO pernameHTa, UHbIX HOPMAaTUBHbLIX MPABOBbLIX aKTOB, YCTaHaBMMUBAKOLLMUX
TpeboBaHusA K NPeAOCTaBNEeHNI0 MyHULMNANbHON YCRyru.

4.2. ﬂopsmox N NepnognvHoCTb OCYLUECTBfIEHUA NiaHOBbIX W BHEMNMAaHOBbLIX NPOBEPOK
MNOJTHOTbI Ka4eCcTBa npefocTaBlieHns MyHVILI,MﬂaﬂbHOVI ycnyria.

Mpn npoBedeHWM NNAHOBbIX W BHEMMNAHOBbLIX MPOBEPOK MOMHOTbI WM KayecTea
npeaocTaBneHns MyHULUUNanbHOW| yCnyru MoryT paccMaTpuBaThC ECE BOMPOCHI, CBA3aHHbIE C
npeAocTaBAeHneM MyHULMNAnbHON ycryry (KOMMNMEKCHbIE NPOBEPKKM), UMK OTAENbHbIE BOMPOChH!
(TemaTudyeckne nposepku). [lpoBepka MOXET OCYLIECTBNSATLCA B CBSA3U C  KOHKPETHbIM
obpailiednew 3a-isuteni. Cpoku npoBedeHUs MPOBEPOK OMpeaensioTcss PyKoBOAUTENEM
aAMUHUCTPALIMU CENbCKOro NOCENeHus.



4.3. OTBETCTBEHHOCTb NnuWL 3a peweHus n gencteua (besgencreune), NpUHUMaeMbie
(ocywecTBnsieMble) B X04e UCMONMHEHNSA MyHULMNANnbHOW YCyru.

CneuuanucTbl aAMViHUCTpauun HecyT OTBETCTBEHHOCTb, npeaycMOTPEHHYIO
3akoHoaatenbcTBoM Poccuiickon depepauun, 3a cBou pelleHus n aencreus (bespencrseue),
npuHMMaemsble (OCyLLUEeCTBNSIEMbIE) B XO4€e NpefoCTaBNEHNS MyHULUMANbHOW YCryru.

4.4. TpebGoBaHua K nopsaky M opMam KOHTPONsS 3a MCMOSIHEHUMEM MyHUUMnanbHOW
yCnyru, B TOM YUCIie CO CTOPOHbI rpaxaaH, ux obbeAnHEHNA N opraHn3aLmn.

KOHTpOﬂb 3a npeaocrtaBlieHneEM MyH!/IU,VIFIaﬂbHO|7I yCnyrn co CTOPOHbl YNOJIHOMOYEHHbIX
g agMUHUCTpauUnn O0JKEH ObITb NOCTOSAHHBIM, BCECTOPOHHUM U OO BEKTUBHLIM.

KoHTprrib 3a paccMoTpeHueM cBoux oOpalleHuid MOryT OCYLLEeCTBSISiTb MX aBTOPbl Ha
OCHOBaHWUN AHhopMaLMK, NONyYEHHON B aAMUHUCTPALMIA CENbCKOTO MNOCENEHUs, B TOM Yucne y
UCNOMHNTENS NO TenedoHy.

V. JocynebHbin (BHECYAeOHbIN) NOPSAOK 00XXanoBaHUA peLleHui 1 AecTBUm
(6es3pencTBus) opraHa, npefocTaBnsoLero MyHuuunansHyo yenyry, MOL,, a Tawke ux
AOIMKHOCTHbIX NULY, MYHULUMNAMNBHbIX CryXalmx, paboTHUKOB

5.1. BasButen, nmeeT npaBo Ha gocyaebHoe (BHecyaebHoe) obxxanoBaHne peLueHuin u
penctsun  (6esgenctena)  agMUHUCTPAUMM UM ero  OTBETCTBEHHbIX UL,  NPUHATbLIX
(ocywecTBnsiemblx) B xoAe NpeAoCTaBNeHns MyHULUNanbHOW yCryru.

5.2. 3aaButenb MoxeT O6paTVITbCS ¢ »anoboin, B TOM 4ncne B cnenyowmnx cnyvasx:

- HapyLUEeHWe cpokKa perncTpayym 3anpoca o NpefoCTaBNeHnn MyHULMNANbLHOW YCNyru;

- Hapy! deHne cpoka NpefoCcTaBneHNa MyHULUNaNbHOW YCryru;

- TpeboBaHue y 3asBUTENS [OOKYMEHTOB Wnu wundopmauyun nmbo ocyLecTBneHns
OENCTBUIA, NpeAcTaBfeHNe NN OCYLLECTBMEHNE KOTOPbIX HE NpedyCMOTPEHO HOPMAaTUBHbLIMU
npaBoBbIMKU akTamu Poccuiickon degepaumm, HopMaTUBHLIMU NpaBoBbIMKU akTamu Pecnybnuku
TartapctaH, MyHUUMNanbHbIMM NPaBOBbIMKW akTamMyu AMA NPeaoCTaBNeHUss MyHUUMnanbHoOu
ycnyru;

- 0TKa3 B Npueme AOKYMEHTOB, NpeAoCTaBNeHNe KOTOPbIX NPeayCMOTPEHO HOPMaTUBHbIMK
npaBoBbIMU akTamu Poccuiickoin degepauunmn, HopMaTUBHLIMU NPaBoBbIMKU akTamu Pecnybnukm
TaTtapcrtaH, MyHUUMNanbHbIMKM MNPaABOBbLIMU aKTaMyu ANS NpefocTaBfieHnss MyHUUUNanbHOu
ycnyru, y 3assutens;

- 0Tka3 B MNpegoCTaBleHUn MYHULUAANbHOW YCnyrn, ecnum OCHOBaHUA OTKasa He
NnpeaycMoTpeHbl deaepanbHbiMM 3aKOHAMW U NPUHATLIMU B COOTBETCTBUW C HUMMU MHBIMU
HOpMaTUBHbIMKM  nNpaBoBbiMM  akTamu Poccuiickon ®depepaumn, 3akoHamMn U UHbIMU
HOpMaTUBHLIMM NpaBoBbIMU akTamu Pecnybnuku TatapcrtaH, MyHUUMnanbHbIMU NPaBOBbIMU
aKTamu;

- 3aTpeboBaHMe C 3asBUTENS Npy NPeAOoCTaBMEHUN MyHUUMNANbHOW ycnyru nnatbl, He
nNpeaycMOTE EHHOM  HOpMaTMBHbIMK . fipaBoBbiMM  aktamum  Poccuiickonn  depepauuy,
HOPMaTVBHbIMK NPaBOBbLIMU akTamu Pecnybnuku TaTapctaH, MyHMUMNAmnbHbIMU NPaBOBbLIMU
aKkTamu; . _

- OTKa3 B UCNpaBfeHun SONyLUIEeHHbIX UMK OnevYaTok u ownboK B BblAaHHbIX B pe3ynbtarte
npefoecTaBneHns MyHMUMNanbHOM yCryrn 4OKyMeHTax Ninbo HapyLleHWe yCTaHOBIIEHHOro cpoka
Takux UCNpaBrieHUN;

- HapyLw'eHMe cboka Unu nopsigka BblAadn JOKYMEHTOB MO pesynbTaram npegocTaBneHus
MYHULMNANbHOW yCNyru;

- MNPUOCTaHOBIEHWE TMPEeAOCTABMEHUA MyHUUMNANbHOMW YCIyrn, €ecnu OCHOBaHWS
NPUOCTAHOBNEHNS HEe npeaycMOTpeHbl heaepanbHbiMU - 3aKOHAMU U TIPUHATBIMKM - B



COOTBETCTBUM C HUMU MHBIMA HOPMATMBHBLIMW MpPaBoOBbLIMU akTamu Poccuitckon Pepepauun,
3aKOHaMM U VHbIMW  HOPMAaTMBHbIMW NpaeBoBbiMM  akTamu Pecnybnukun TaTapcTah,
MyHUUMNanbHbIMU NPaBOBbIMU aKTaMu; '

- TpeboBaHWe y 3asBUTENS NpY NPeAoCTaBNeHUN MyHULMNANbEHON YCNYr JOKYMEHTOB UK
uHcdopmauun, OTCyTCTBME U (UNU) HEOQOCTOBEPHOCTb KOTOPbLIX HE yKasblBanuCb Mpu
nepBoHa4yarbHOM OTKase B MNpueMe [OKYMEHTOB, HeobxoAuMmelx AN npefocTaBreHns
MyHUUMnanbHon ycnyru, nnbo B npefocTaBneHnn MyHULUNanbHOW YCnyru, 3a WUCKIoYEeHUeM
criyyaes, Ng 24yCMOTPEHHbIX NYHKTOM 4 yacTtu 1 ctatbu 7 ®enepanbHoro 3akoHa ot 27.07.2010
N 210-®3 "O6 opraHusauuun npeaocTaBneHns rocy4apCTBEHHbIX U MyHULMNanbHbIX yenyr'.

5.3. XXano6a nogaetca B NUCbMEHHOW opme Ha BymakHOM HOocuTene, B 3MEKTPOHHON
dopme B agmuHucTpauuo, MOLL nubo B cooTBETCTBYOLLMI OpraH rocyaapcTBEHHOW BracTu
Pecnybnuku TatapcTaH, ansawowuincs yupegutenem ML,

5.3.1. Xanoba Ha peweHns wun pencteua (6e3nencTeBnsa) OTBETCTBEHHbIX NuL
agMUHUCTPaUNUK, NOAAKTCA Ha UMS rnaBbl aAMUHUCTPaLMN.

5.3.2. Xanoba Ha peweHus un pgenctsusa (Gespenctsusi) pabotHuka MOL| nopaetca
pykoBoauTento cootseTcTaytoiero MOL.

5.3.3. XKanoba Ha peweHun m gencreus (besgenctensa) MOLL nogaeTca pykoBoauTenio
COOTBETCTBYIOLLEro opraHa rocygapcteeHHon Bnactu Pecnybnuku TaTtapcraH, aBnsiolemycs
yypeautenem ML

5.4. XXanoba moxeT ObITb HanpaeneHa no noyre, Npu nomoLwuy akCUMUIBLHON CBA3MN,
yepes MOL|, ¢ ncnonb3oBaHnem MHOOPMAUNOHHO-TENEKOMMYHUKALUMOHHON ceTu "UHTepHeT",
ochuumanbHOro canta agMUHUCTPaUMK, €4UHOro nopTana rocyAapCTBEHHbIX ¥ MyHULMNAanbHbIX
ycnyr nubo pernoHanbHOro noprana rocyfapCTBEHHbIX U MyHULMNANbHbIX YCYT.

5.5. XKanoba 3asBuTENSA AOMKHA COAepXKaTb:

- HauMeHoBaHWe opraHa, NpPefoCTaBMSIOWEro MyHUUMUNANbHY YCNnyry, AOMMKHOCTHOrO
nvua opraHa, NpefocTaBnsoLWero MyHULUMnanbHyo ycnyry, nuéo MyHULMNanbHOro cnyxatlero,
petuenus n genctens (besgencrane) KOTopbix obxanylTcs;

- hamununio, UMs, OTYECTBO (NOCneaHee - Npu Hanuyun), CBeAeHNA 0 MecTe XUTenbCcTa
3asBuTens - usndeckoro nuua nubo HavMEeHOBaHWE, CBEAEHWss O MecTe HaXOoXAeHUs
3asBUTENS - KPUAMYECKOrO nuua, a Takke HOMep (HoMepa) KOHTaKTHOro TenedoHa, agpec
(appeca) arekTpoHHOM noYThl (Npwu Hanmqmm) M NOYTOBbLIA aapec, No KOTOPOMY AOIMKEH ObiTb
HanpasneH JTBET 3aABUTENIO;

- cBegeHuns 06 o6>i<anyeMb|x peLuevax n pencreusx (besgencTenn) oprawa,
npeaocTaBNsIoWEero MyHMUMnanbHy ycnyry, AOMKHOCTHOMO Nuua opraHa, npeAocTasnsiowero
MYHULMNAnbHY yCcrnyry, o MyHULMNansHOro CnyXatlero;

- 0OBOAbl, HA OCHOBaHWW KOTOPbIX 32ABUTENb HE COrMaceH C peLleHnem u AencTBUeM
(bespencTenem) opraHa, NpefoCTaBNSAOWEro MyHUUMNaNbHYK YCnyry, OOSPKHOCTHOro nuua
opraHa, MpefoCTaBSIOWEro MyHUUMUNansHyto ycnyry, nubo MyHULMNanbHOro  Criyxallero.
3aasuTenem moryT 6biTb NpeacTasrieHbl JOKYMEHTb! (MPU Hanuuum), noaTBepXxaaLLme 4OBOAbI
3asButens, nubo ux konuw. -

5.6. MocTynuslwas xanoba noanexuT pacCMOTPEHNIO AOMKHOCTHLIM NTMLOM, HaAENEeHHbIM
NOSTHOMOYMSIMA MO PACCMOTPEHUIO XKanob, B TeYeHue nsATHaguaTh paboumx AHel co AHA ee
_peructpauuy. a B cnyyae obxarnoBaHVsi oTkasa B npueme AOKYMEHTOB y 3assutens nubo B
UCnpaBneHuy AOMyLEHHbIX OMNe4YaTok U owubok unu B cnyyae obKanoBaHUsi HapyLUeHUs
YCTAHOBIIEHHOrO CpOKa TakuX WCMpPaBfieHui - B TeyeHue nATu paboymx AHeid co OHA ee
perncTpawm 1.



5:7. T).pesynbTaTam pacCMOTPeHNs *anobbl rnaBa CenbCcKOro MOCENeHUs NPUHUMAeT
OZHO 13 CNEAYIOWMX PELLEHWIA:

- Xanoba ygosneTBopsieTCA, B TOM 4ucne B (POpME OTMEHbl NPUHATOrO pPeLUeHus,
ucnpasneHns AonyLeHHbIX oneYyaTok U oWMBoK B BbigaHHbIX B pe3ynbTaTe npegocTaBneHust
MyHAUMNAnNbHOW ycnyrn AOKYMEHTax, BO3BpaTa 3asBUTENO OEHEXHbIX CPeacTB, B3vMaHue
KOTOpbIX HE MpeaycMOTPEeHO HOopMaTUMBHbIMKM NpaBoBbIMU akTamu Poccuiickon depepauyumu,
HOpMaTUBHbLIMU MpaBoBbIMU akTamu Pecnybnuku TaTtapcrad, MyHUUMnanbHbIMU NPaBOBbIMU
aKkTamu, a Takke B UHbIX hopmax;

- B YAOBMNETBOPEHUU Xanobbl OTKasbiBaeTCs.

5.7.1. B cnyyae npusHaHus xanobbl noanexallei y4oBNeTBOPEHNUIO, B OTBETE 3asiBUTENIO
faeTtcs  uWHopmauusi O AEWCTBUSIX aAMUHUCTPaUUM CenbCcKOro MocefieHns B Lensix
He3amMeaNMTENbHOr0 YCTPAHEHUS BbISBMEHHbIX HAPYLUEHUA MNPU OKasaHWM MyHULMNAnbHOM
ycrnyru, a Takke MNPUHOCATCS W3BMHEHUS 3@ [OCTaBrieHHble HeyaobcTBa M ykasbiBaeTcs
MHbopMauys o fanbHenWwmnx 4eNCTBHUAX, KOTOpble HEOBXOANMO COBEPLUMNTL 3asiBUTENIO B LiEnsiX
NONyYEHUs AyHMUMNANbHON YCyru.

5.7.2. B cnyyae npusHaHus >xanobbl He noanexalwien yaoBrEeTBOPEHWIO, B OTBETE
3aABUTENIO [AKOTCA apryMeHTUPOBaHWHbIE Pa3bsCHEHWUS O MPUYMHAX NPUHSITOTO PELUeHus, a
TaKke nHopmMaumsa o nopsake obxxanoBaHWs NPUHSATOrO pPeLUEHNs.

58. B Cny4yae YyCTaHOBJ/iEeHMA B Xode Wnvu no pes3ynbTataM pacCMOTpeHus Xanobbl
NMPU3HaKoB coCTtaBa agMUHUCTPATUBHOIO MpaBOHapyLUEeHUA Unun npectvnneHus, OO/MKHOCTHOe
nnyo, paboTHUK, HageneHHble MOSTHOMOYUSIMU NO PacCMOTPEHUNIO xanob B COOTBETCTBUWN C
MYHKTOM 5.6 HaCTOﬂmerO pasgena agMMHUCTPATUBHOINO pernamMmeHTa, HesameannTenbHO
HamnpaeBnAalnT NMELLNECA MaTepuarnbl B OpraHbl MNpoKypaTypbl.

5.9. He nosgHee AHs, cnegyowero 3a AHEM NPUHATUSA PEeLLeHUs, yKadaHHOro B nNyHkTe 5.7
HacToALWero pasgena agMUHUCTPATUBHOIO pernaMeHTa, 3asABUTEN0 B MUCbMEHHOW dopme
nnbo no xenaHuio 3asBUTENS B 3NEKTPOHHON hopme HarpaBnsaeTcs MOTUBMPOBaHHbLIN OTBET O
pesynesTarta’’ paccCMOTPeHNs anobbl.

5.10. VHdopmauusa pna 3sasshtenen o6 wux npaee Ha pgocynebHoe (BHecyaeGHoe)
obxanosaHue OencTBuii (6e3geicTBns) M peLueHuin, NPUHATBLIX (OCYLLUEeCTBNSEMbIX) B XoAe
NpefoCTaBfeHna  MyHUUUnanbLHOW  ycnyru, pasmewaeTcs Ha oduumanbHOM  caunTe
agMUHUCTPaLUKN CENbCKOro nocenelns n MHPOPMaLUMOHHbIX CTEHAAX.



