MUCITIOJIHUTEJIbHBIA KOMUTET TATAPCTAH PECITYBJIMKACBI

3AUHCKOI'O MYHULIUITAJIBHOI'O PAMOHA \E@l m 391 MYHULIUIIAJIb PAMOHBI
PECIYBJIMKH TATAPCTAH *"OQ: BAILIKAPMA KOMUTETEI
¥
INMMOCTAHOBJIEHUE KAPAP

OF OF 024 et w YYF

«0O BHeceHHH H3MEHeHHH B aIMHHHCTPATHBHBIN
perJiaMeHT NnpeJocTaB/IeHHs] MyHHIHNIAJIbHOMH
YCJIYTH MO NpeAoCcTaBJIeHHI0 HHpopMauuH 00
00beKTaX HeIBUKMMOI0 HMYLIECTBA, HAXOAS LU eCs
B MYHHLIHNAJIbHOH COOCTBEHHOCTH H
npeAHAa3HAYeHHBIX AJIsl CAA4H B ApeH]y, -
yTBep:KAECHHbIH MHOCTAHOB/ICHHEM
HcnoJHHTE/IbHON0 KOMHTETa 3aHHCKOI0
MYHHIHNAJABLHOro paiiona or 22.12.2021 r. Ne784»

B uensix peanuszauuu @enepansHoro 3akoHa ot 27 urons 2010 roma Ne 210-@3
«O6 opraHu3alMK IPeJOCTABICHUS TOCYAapCTBEHHBIX M MYHHULUIAIBHBIX YCIyI»,
PYKOBOZACTBYsiCh mocraHoBieHHeM Kabunera Munuctpos PecrnyOnuku Tarapcran ot
23.11.2011r. Ne 961 «O BHeceHHM U3MEHEHHMH B OTHENIbHBIE TIOCTaHOBIeHUs Kabunera
MunuctpoB Pecny6muxu Tarapcran», nmocranosienueM [IpaBurensctBa Poccuiickoit
®enepauun ot 15 aBrycra 2022 roza Ne 1415 «O BHeceHUH U3MEHEHHN B HEKOTOPBIE
aktel IlpaButensctBa Poccuiickoit ®enepanumn», MNocTaHOBICHUEM PykoBoauTens
McrnonHuTeIbHOr0 KOMUTETa 3aUHCKOr0 MyHHIMNAIbHOro paiioHa oT 29.12.2012 r. Ne
2901 «O6 yrtBepxaenuu Ilopsaka pa3paOOTKH M YTBEPKICHUS a8IMUHHUCTPATUBHBIX
PErJIAMEHTOB IIPEAOCTABJIEHNS. MYHULUHUIAIBHBIX YCIyr», ¢T. 45 YcraBa 3aMHCKOro
MyHHLMNanbHoro padiona PecryOmuku Taraperan, WcnonHHMTENBHBIH KOMHTET
3aMHCKOro MyHHLMNaIbHOro paiioHa PecnyOnuku Tarapctan

MNOCTAHOBJISICT

1. Buectu w3MeHeHwe B AJIMUHUCTPATUBHBIA perylaMeHT IPEINOCTaBIIEHHS
MYHULUNAJIGHOM  yCIyrM 10  IIpeJocTaBieHuio HHpopMmanmu o006  obbekTax
HEJIBDKMMOTO HMYILECTBA, HaXOISIIMecs B MYHHMLUNAIBHOH COOCTBEHHOCTH M
MpefHAa3HAYEHHBIX JUISI ClIa4d B  apeHdy, YTBEPXKICHHBIM IOCTaHOBICHHEM
HcronHUTEIBHOTO KOMUTETA 3aMHCKOTO MyHUIMIIANBHOTO paiioHa oT 22.12.2021 r. No
784, U3J10)KUB €ro B HOBOM pelaKliiy, COIJIaCHO IPHIIOKEHHIO.

2. OpraHuzauoHHOMYy  OTAedy  MIcmonHuTenpHOrO  KOMHUTeTa  3aMHCKOIO
MYHUUHUIIAIBLHOTO paioHa OnyOIMKOBaTh HACTOsIIIee IIOCTAaHOBIEHHE Ha OQULIMAIBHOM
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nopraie mpasoBoii mHpopmaruu Pecrybmukn TarapcTan (pravo.tatarstan.ru) ¥ Ha
oduLHATBHOM caiiTe 3aHHCKOTO MyHHIUIIATIBHOTO PaioHa.

3. Hacrosiiee MNOCTAHOBJICHHE BCTYNAeT B CHIy CO JHA €ro O(QUIHAILHOIO
OImy0OJIMKOBAHMS.
4. KOHTPOJIb 3@ UCIIOJIHEHWEM HACTOSALIETO MOCTaHOBJICHHs OCTABIIAIO 33 co0oi.

H.o. PykoBoaure,isi

HUcnoJHUTEIbHOr0 KOMHTETA P.M.Xa3unoB

FOpuct
P.P. lllaiixueB




YTBepKIeH

MIOCTaHOBJICHUEM

M crionHUTENbHOIO KOMHUTETA
3aMHCKOT0 MyHUIIMIIAIBHOTO paiioHa
PecnyOsnku Tarapcran

oT «08» aBrycra 2024 r.

AJIMUHUCTPATUBHBINA perjiaMeHT
NpeaoCcTABJIEeHU MYHUMIMIIAJILHON YCJIYI'H N0 NpeaocTaBieHuI0 HHGopmanuu 06
00beKTax HeIBMKUMOI0 MMYIIECTBA, HAXOASAIIHMECS B MYHUIIUNIAJIbHOM
COOCTBEHHOCTH ¥ NMPEAHAZHAYEHHBIX VISl CIa4U B apeHy

1. O0mue moJiokeHust
1.1. Ilpeamer peryaupoBaHHs aIMUHUCTPATUBHOIO PErJIaMEHTA

Hacrodmmnii amiMUHUCTPATUBHBIA DPETJIAMEHT IPEIOCTABICHUS MYHUIMIIAJIBHOU
yCIyru (Jlajee — aIMUHUCTPATUBHBIN PETIAMEHT) YCTaHABIMBAECT CTAaHAAPT U MOPSAIOK
OPEJOCTaBICHUS] MYHUIMNAIBHON YyCIyru MO MpeAoCTaBiICHUIO HHGpoOpMaluuu 00
00BEKTaX HEABMKMMOTO MMYILECTBA, HAXOAIIMECS B MyHUIIUIAIbHON COOCTBEHHOCTH
U MpeHa3HAYECHHBIX JJI Caud B apeHy (Jajiee — MyHHUIUIaIbHas yCIyra).

1.2. Kareropuu 3asBuTenei

1.2.1.JlunamMu, WMEIOIMMH TPaBO Ha TOJyYEeHHE MYHUIUMAIBHON YCIyTH,
SIBJISIFOTCS (PU3UYECKUE U IOPUIUYECKUE JINIIA (J1aJiee — 3asIBUTEIIb).

1.2.2. C 3asgBieH”eM BIpaBe OOpATUTHbCS NPEICTABUTENb  3asBHUTENS,
JEUCTBYIOUIMN Ha OCHOBAaHUMU JTIOKYMEHTA, YAOCTOBEPSIOIIErO0 €ro MOJHOMOYMS, JTUO0
3aKOHHBIN MPEACTABUTENb (PU3MUECKOTO JUIA (J1aliee — MPeCTaBUTENb 3aIBUTEIS ).

1.3. Ilopsinok uH(pOPMHUPOBAHUS O TIPEAOCTABICHUN MYHHUITUTIATHHON YCIyTH

1.3.1. Mudopmamuss o mnopsaKe MpPeAOCTaBICHUS MYHUIUMNAIBHON YCIyTH
pa3MeniaeTcsi:

1) Ha MHPOPMAIMOHHBIX CTEHJAX, COACPKAIIUX BUIYAIbHYIO U TEKCTOBYIO
MHQOpPMALIMIO O MYHHMIMIAIBHOM ycioyre, pacHojO)KEHHbIX B  IMOMEIICHUIX
MHOTO(QYHKIIMOHATBFHBIX ~ IEHTPOB  MPEAOCTaBICHHUS  TOCYIapCTBEHHBIX U
MYHHIIUTTATBHBIX YCIYT.

2) Ha oduuuadbHOM caiiTe 3aMHCKOr0 MYHULMNAIBHOTO paloHa B
MH(GOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHOM CeTH «HTepuer
((http://www.zainsk.tatar.ru);

3) na Ilopranme rocymapCTBEHHBIX W MYHHUIMMAIBHBIX ycIayr PecmyOmuku
Tarapcran (https://uslugi.tatarstan.ru) (maizee — PecniyOaukaHCKui mopTan);



http://www.zainsk.tatar.ru/

4) na Equnom moprasne rocyJapCTBEHHBIX U MYHULIMMAIBHBIX YCIYT ((QyHKLINN)
(https:// www.gosuslugi.ru) (maixee — ExunbIii mopTain);

5) B rocymapcTBeHHOU MHGOPMAITMOHHOM cucteMe «PeecTp rocyaapcTBEHHBIX U
MyHUIMIANbHBIX yeayr PecnyOnuku Tarapcran» (http:/frgu.tatar.ru) (manee — Peectp
rOCYJIapCTBEHHBIX ¥ MYHHUIIUTIATBHBIX YCIYT).

1.3.2. KoHcynbTUpOBaHME 110 BONpOCaM MPEAOCTABICHUS MYHHIUMIIAIBLHON
YCIIYTH OCYIIECTBISETC:

1) B MHOroyHKIHOHAJIBHBIX IEHTpPaxX MPEeJAOCTaBICHUS] TOCYJApPCTBEHHBIX U
MYHUIUTIATBHBIX YCIYT IPU YCTHOM OOpaIleHuu - TUYHO UJIU 110 TenedoHy;

2) B uHTepakTUBHOMU (hopme Pecrybinkanckoro noprania;

3) B [Ilamate UWMYNIECTBEHHBIX H 3€MEJIBHBIX OTHONICHHHA 3aMHCKOTO
MYHULMIIAJIBHOTO pailoHa (nanee — [lanara):

IIPY YCTHOM OOpaIll€HUH - TUYHO WM 0 TenedoHy;

IIPY TUCbMEHHOM (B TOM 4HCII€ B (DOpME 3IEKTPOHHOrO JOKYMEHTA) OOpalieHuu
— Ha OyMa)KHOM HOCHTEJIE 10 [TOYTE, B JIEKTPOHHON (hOpME MO 3IEKTPOHHOU MOYTE.

1.3.3. Uadopmarus va Equaom noprane, Pecmy0nukanckom mopTaie o Mopsiike
M CpOKax TMpPEeAOCTaBICHUS MYHHIIMIIAIBLHOW YCIYTM Ha OCHOBAaHUHM CBEICHUIA,
comepkamuxcsi B Peectpe  rocyaapCTBEHHBIX M MYHUIMIAIBHBIX  YCIYT,
IPEIOCTABIIAETCA 3asIBUTENIO OECIIIIaTHO.

Joctyn kK uHGOpMaLUK O CPOKax M MOPSAKE IPETOCTABICHNUS MyHULUIAIbHON
YCIIyTH OCYILECTBISETCS O€3 BHIIIOJHEHUS 3asiBUTENIEM KaKUX-1100 TpeOOBaHUM, B TOM
yuciie 0e3 HUCIOJb30BAHUS IMPOTrPaMMHOrO OOECIeUeHHUs, yCTaHOBKa KOTOPOrOo Ha
TEXHUUYECKHUE CPEACTBa 3asABHUTENs TPEOyeT 3aKIIOUYEHUs JIMLEH3MOHHOTO WJIM HHOIO
COorjameHus C npaBooOIagaTeseM POrpaMMHOI0 oOecreueHus,
MpeAyCMaTPUBAIOLIET0 B3MMAaHHE IUIATHI, PETUCTPALIMIO WII aBTOPU3AIMIO 3asBUTEIIS,
WM TIPEAOCTABICHUE UM MTEPCOHABHBIX JaHHBIX.

1.3.4. IIpu oOpaiieHuu 3asiBUTENS JIMYHO WM MO Teae(dOHY B COOTBETCTBUU C
MOCTYIUBIINM OOpaIieHneM IpeIoCTaBIsIeTCs] HHPOpMAITU:

O MECTE€ HaXOXJIECHUS MHOrO(QYHKIIMOHAIIBHOIO LIEHTpa MPea0CTaBIICHUS
rOCY/IapCTBEHHBIX U MYHHUIIMITATBHBIX yCIyT, B [lanaTel UMyIIECTBEHHBIX U 3€METbHBIX
OTHOIIIEHUH 3aMHCKOT0 MYHHUIIMITAJILHOTO paiioHa (manee — [lanara):

1) (anpec, rpaduk pabOThI, CIIPABOYHBIC TEIC(HOHBI);

2) 0 MOps/IKEe MPEIOCTABICHHUS MYHHUIMITAIBHON YCIYrH, 0 crocobax U CpoKax
M0JIauM 3asABJICHUM;

3) 0 KaTeropusx rpaxiaH, KOTOPHIM MPEAOCTABISLCTCS MYHUIUITATIbHAS YCIYTa;
O HOPMAaTHBHBIX MPAaBOBBIX AaKTax, PETyJIUPYIOIKUX BOMNPOCH MPEIOCTABICHUS
MYHUIIUTIATILHOW YCIIYTH,

4) o mepeyHe TOKYMEHTOB, HEOOXOIMMBIX JUISI PACCMOTPCHHS 3asBICHHS O
NPEIOCTaBICHUN MYHHUIUTIATFHON YCIYTH, O CPOKaX MpHeMa U PEeTUCTPAINH 3asBIICHNUS;

5) o0 xoJze npeaoCTaBICHUs MYHUITUTIAILHOW YCITyTH;

6) o Mmecre pa3MmemieHUs Ha OPHUIMATBLHOM caiiTe MH(pOPMAIUKU 1O BOIPOCAM
NPEIOCTABIICHNS MyHUITUTIAIIBHON YCIYTH;

7) o mopsiake 00KaNIOBaHWS ICHCTBUN HMIIM OE3ACHCTBHS JTOJDKHOCTHBIX JIWIL
[Tanater.
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[Io mnuceMeHHOMY OOpalIeHUI0 COTPYAHMKH OTJENa, OTBETCTBEHHOIO 3a
MPEeIOCTaBICHUE MYHUIIUINAIBHOM YyCIyrd, MOAPOOHO B THUCHBMEHHOW ¢opme
Pa3bACHSIOT 3aABUTENIO MOPSAIOK MPEIOCTABIECHUS MYHUIIMIATBHON YCIYTH U BOIIPOCHI,
YKa3aHHbIE B HACTOSIEM ITYHKTE aJMUHUCTPATUBHOIO PETJaMEHTa, U B TEYEHUE TPeEX
pabouMX JAHEN CO AHS perucTpanuy oOpalieHNus HalpaBJIAIOT OTBET 3asiBUTENI0. OTBETHI
JalTCsl Ha s3blke oOpalleHus. B ciyyae HEBO3MOXKHOCTH J1aTh OTBET Ha SI3BIKE
oOpallleHus! UCIOJIb3YOTCS TOCYJapCTBEHHBIE I3bIKH PecryOnuku TaTapceran.

1.3.5. Nudopmanus 1mo BompocaM NPEeAOCTaBICHUS MYHMITUIIAJIbHOW YCIyTH
pa3MeniaeTcsi Ha O(UIMAIBHOM caiTe 3aWHCKOI0 MYHMIMIIAJIBHOTO palloHa U Ha
MH(POPMALIMOHHBIX CTEHJaX B noMeneHusx [lanatsl Ay paboThl ¢ 3asiBUTENISAMU.

Nudopmanus Ha rocymapcTBeHHBIX s3bikax PecnmyOnmuku — Tartapceras,
pa3MemiaemMass Ha HMH()OPMALMOHHBIX CTEHJAAX © Ha O(UIMAIBHOM  calTe
MYHULUIIAIBHOTO  pailoHa B  HHPOPMAIMOHHO-TEIIEKOMMYHUKAIMOHHON  CETH
«HTEpHET), BKIIIOYAET CBEACHUS O MyHULIMIIAIIBHOW YCITyTe, COJIep Kalllhecs B IyHKTaxX
21, 2.3, 24, 25, 2.7, 29, 2.10, 2.11, 51 amMUHHCTPATHBHOTO pErIaMCHTA,
MH(pOpMALMI0 O MECTE€ HAaXOXJIECHHs, CIPABOYHBIX Tele(pOHAaX, BPEMEHU pPaOOTHI
[TanaTel, 0 rpaduke mpuemMa 3asiBJICHUN Ha PEAOCTABICHUE MYHULIMIAIIBHOW YCITYTH.

1.4. HopMaTuBHBIE TPABOBBIEC AKTHI, PETYJIUPYIOLINE MPEIOCTABICHUE
MYHUIUTIATBHON yCIyTH

1.4.1. IlepeyeHb  HOpPMATHUBHBIX  NPABOBBIX  AKTOB,  PETrYyIUPYIOLIUX
IPEAOCTaBICHUE MYHUIUIMAIBHON YCIyru (C YKa3aHUEM PEKBU3UTOB HOPMATHBHBIX
MPABOBBIX AKTOB M MCTOYHHMKOB WX OQPUIHUAIBHOTO OMyOJMKOBAaHMS), pa3MEIIeH Ha
Enunom mnoprane, B PeecTtpe rocynapCTBEHHbIX M MYHHUIMIAJIBHBIX YCIYyr, Ha
opuHaILHOM caiite MYHUIIUTIATEHOTO paiioHa B uH(pOpMaImOHHO-
TEJIEKOMMYHUKAMOHHOM ceTu «HTEpHETY.

1.4.2. Texct agMHUHUCTPATUBHOIO pETJIAMEHTAa B JACHUCTBYIOLIEHM pEAaKINHU
MOJJIC)KUT pa3MenieHnto Ha EguHom mnoprane, B Peectpe rocynapCTBEHHBIX U
MYHUIIMTATBHBIX YCIYTr, Ha OQUIUAIBHOM calTe MYHUIUNAIBHOTO pailloHa B
UH(OPMAITMOHHO-TEIEKOMMYHUKAITMOHHOM ceTn « UHTepHeT».

1.5. TepMI/IHI)I, HCIIOJIb3YyCMBIC B aAMUHHUCTPATHUBHOM PCTJIAMCHTC, 1 KX OIMPCACIICHUSA

1.5.1. B agMUHUCTPaTUBHOM pPETJIaMEHTE UCIIOJIb3YIOTCS CIAEAYIOIINE TEPMHUHBI U
ONIPENEIICHUS:

yaaJleHHOe pabouee MeCTO MHOro(yHKIHMOHAIBHOTO LEHTpa MPEea0CTaBICHUS
roCyJapCTBEHHbIX M MYHUIUIAIBHBIX YCIYT — TEPPUTOPHAIBHO 000COOIEHHOE
CTPYKTYpHOE nojpaszaeneHue (0¢puc) MHOTOQYHKITMOHATBLHOTO IIEHTPa MPEA0CTaBICHHUS
roCyJapCTBEHHBIX M MYHUILMMNAIBHBIX YCIYT, CO3JaHHOE€ B TOPOJACKOM (CETBCKOM)
MOCEJICHUH MYHHULIMIIAJILHOTO pailoHa WM B ropoJckoM okpyre PecnyOnuku Tarapcran
B COOTBETCTBUM ¢ mnOyHKToM 34  IlpaBun  opraHu3auuu  AE€STEIbHOCTH
MHOTO(YHKITHOHATBHBIX LIEHTPOB IIPEAOCTABIIECHUS rOCyJ1apCTBEHHBIX 17§
MYHULIMIAIBHBIX YCIIYT, YTBEPKACHHBIX NIocTaHOBIeHUEM [IpaBurenscTBa Poccuiickon
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Oeneparuu ot 22 aexadbpsa 2012 r. Nel376 «O06 yrBepxknenun [IpaBun opranuzanuu
JESITeIbHOCTH MHOTO(QYHKIIMOHATBHBIX IIEHTPOB MPEAOCTABICHUS TOCYJapCTBEHHBIX U
MYHUITUTIATBHBIX YCITyT»;

TEXHUYECKas omuOKa - omwuOka (OmMcKa, OMedaTka, TpaMMaTHuecKas WM
apudpmeTnyeckas omubOka Ju60 ToA0OHas ommMOKa), JOMYIICHHAas OpPraHoOM,
NPEIOCTABISIONIMM MYHUILIMITAJIIBHYIO YCIYTy, W TpHUBEIIIas K HECOOTBETCTBUIO
CBEJICHUH, BHECEHHBIX B JIOKYMEHT (pe3yJbTaT MYHUIIMITAIILHON YCIYTH), CBEICHUSIM B
JOKyMEHTaX, Ha OCHOBAaHUHM KOTOPBIX BHOCUJIMCH CBEIACHUS;

Enunas cucrema wuaeHTUGUKAMM W ayTeHTU(HUKAUMK B HHPPACTPYKTYpE,
oOecrieunBaroniei UH(OPMAIIMOHHO-TEXHOJIOTUYECKOE B3aMMO/ICHCTBHE
MH(GOPMALIMOHHBIX CHUCTEM, UCIOIB3YEMBIX JIJISI MPEIOCTABICHUS TOCYJAapPCTBEHHBIX H
MYHUIMINAIBHBIX YCIYyT B 3JeKTpoHHOU (opme (mamee — ECHUA) — denepanbHas
rocynapcTBeHHass HH(pOpMAIMOHHAsI CUCTeMa, 00ecIeYnBaroIiasi CAaHKIIMOHUPOBAHHBIH
JOCTYT YYaCTHUKOB MH(POPMAIIMOHHOTO B3aWMOICUCTBUSA B CUCTEME HICHTU(DUKALIUN U
ayreHTuuKanuu K  uHOpManuu, — coAepiKamiehdcs B TOCYJapCTBEHHBIX
MH(GOPMALIMOHHBIX CUCTEMaX U UHBIX HHPOPMAIIMOHHBIX CUCTEMAX;

MOI] - I'ocynapcTBeHHOE OIOKETHOE yupexkaeHue «MHOropyHKINOHATbHBIN
IEHTP TMPEJOCTABJICHUSI TOCYJAPCTBEHHBIX U MYHUIMIAIBHBIX yciIyr B PecmyOnuke
Tarapcrany;

AUC  MOI[ -  ApromarusupoBaHHasi  MHGOPMAIIMOHHAs  CHCTEMa
MHOTO(YHKIIMOHAIbHBIX LEHTPOB IPEIOCTABIICHUS roCy/1apCTBEHHBIX "
MYHHUITUTATBHBIX yeryr PecnyOnuku TaTtapceras.

1.5.2. B aaMUHHUCTpAaTUBHOM perjaMEHTe IO 3asBJIICHHEM O MPEIOCTaBICHUN
MYHHIIMIIATFHOW YCIYTH (J1ajee - 3asBJIeHHE) MOHUMAETCS 3alpoc O MPeI0CTaBICHUH
MYHHIIMIIATGHOW YCIYTH, TOAAHHBIH B COOTBETCTBUM C TYHKTOM 3 CTathu 2
@enepanbHoro 3akoHa ot 27 wutons 2010 roma Ne210-®3 «O6 opranuzamuu
MPEIOCTABIICHHUS TOCYAAPCTBEHHBIX U MYHHUIIUIAIBHBIX yCIIyT» (nanee — deaepanbHbIT
3akoH Ne210-D3).

2. Cranaapr npeaocTaBjieHUsi MyHHIUNAJIBHON YCJIYTH
2.1. HanmeHnoBaHuEe MyHHUITUTIAIBHON YCIIYTH

[IpenocraBnenne wuHpOpMauu 00 OOBEKTaX HEABIKUMOTO HMMYIIECTBA,
HaxXOJIAIIMECS B MYHHUIIMIAIBHONW COOCTBEHHOCTH W TIPEAHA3HAYCHHBIX NJI CIAA4d B

apeHmy.

2.2. HaumeHOBaHUE UCTIOJHUTEIIBHO-PACTIOPSIUTEILHOIO OpraHa MECTHOTO
caMOYIIpaBJIEHUs1, HEMOCPECTBEHHO MPEIOCTABISIONIET0 MyHUIIUIATBHYIO YCIYTY

[TayiaTa UMyIIECTBEHHBIX U 3€MEIbHBIX OTHOIIECHUN 3aMHCKOTO MYHUIIMIIAIBHOTO
paioHa.

2.3. Onucanue pe3ynbTara IpeloCTaBICHUsI MyHUIIUIAIbHON yCITyTH



2.3.1. Pe3ynpTaToOM MPEIOCTABICHUS MYHUIIUITATILHOW YCIIYTH SIBISIETCS:

1) wnpopmanus 00 0OBEKTaX HEABIKUMOIO HWMYIIECTBA, HAXOMSANIMXCS B
MYHULUIIAIBHOM COOCTBEHHOCTH M NPEIHA3HAYEHHBIX [UIsI COAYM B apeHny
(mpunoxenue Ne 1k HacTosIIEMy aJIMUHUCTPATUBHOMY PETJIAMEHTY);

2) peuieHue 00 OTKa3e B MPEIOCTABICHIUH MyHHIIMTIAIBEHON yCIyTH (IPUIIOKEHHE
No 2k HacTosIILIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY);

3) pemieHme 00 OTKaze B TpUEME JOKYMEHTOB, HEOOXOIHMMBIX  JIJIS
IOPEJOCTAaBICHUSI MYHULMIANBHOM yciayrd (mpwiokeHne Ne 3K HacTosIeMy
aIMUHUCTPATHBHOMY PETIIAMEHTY).

2.3.2. Pe3ynpTaT mNpeAOCTaBICHUS MYHHUIMIAIBHOM YCIYyTH HaIpaBiseTCs
3asBUTEN0 B (OpME DBIEKTPOHHOTO JIOKYMEHTa, MOJMUCAHHOIO YCHJIEHHON
KBATM(PUUIUPOBAHHOW 3JIEKTPOHHOM MOJNUCHIO YIIOTHOMOYEHHOTO JOJKHOCTHOIO JIULA
[Manater (b0 Opeana), B cootBeTcTBUU ¢ DepepanbHbiM 3akoHOM OT 6 ampens 2011
roaa Ne63-®d3 «O0 anexkTpoHHOM noanucky» (nanee — OenepanbHbIil 3akoH Ne63-D3) B
nuuHbld KaOuHer Enunoro mopran. B ciiyyae HampaBiieHHs 3asiBIEHUS MOCPEICTBOM
PecnyOnukaHckoro mnoprana pe3ynbTaT NpeJoCTaBICHUS MYHULMIAIBHOM YCIYrd
HampaBJIsieTCs B JINYHBINA KabuHeT Pecrybmukanckoro noprania.

2.3.3. Ilo BbIOOpY 3aBUTENS pe3yNbTaT MPEJOCTABICHUS MyHUIIUIAIBHON yCIIyTH
BoiaeTcss B [lamate wim B M®L[ B dopme sk3eMIuisipa 3JIEKTPOHHOIO JOKYMEHTA,
pacrneyaTaHHOr0o Ha OyMa)XHOM HOCHUTENE, 3aBEPEHHOIO IMe4aTbi0 U IOJIHUCHIO
COOTBETCTBEHHO YIOJTHOMOYEHHOTO JOJKHOCTHOTO Jiniia Oprana win pabotauka MOLI.

2.3.4. 3asBuTENb BIpaBe MOIYYUTh PE3YJbTAT MPEAOCTABICHNUS MYHULIUIIAIbHON
yCiIyrd B (pOopMe 3JIEKTPOHHOTO JOKYMEHTAa B TE€UEHUE CpOKa ACHCTBUSA pe3yJibTara
MPEAOCTABICHUS MyHULIMTIAJBHON YCIYTH.

2.4. Cpok mpeocTaBIeHUs] MyHUITUTIAIBHON YCIIYTH, B TOM YUCIIE C YYETOM
HE00XO0AMMOCTH 0OpalIeHuUsl B OpraHu3aliy, Y4acTBYIOIINE B IPEIOCTaBICHUN
MYHUIUTIATBHOW YCIIYTH, CPOK MPUOCTAHOBIIEHUS MTPEAOCTABICHHUS] MYHULIUITAJIbHON
YCIYTH B CIIy4ae, €CIIM BO3MOKHOCTb IIPUOCTAHOBIICHHS IPEAYCMOTPEHA
3aKkoHoAaTenbCcTBOM Poccuiickoii denepanuu, CpoK BbIIaUX (HAIIPABICHMUS)
JOKYMEHTOB, SIBIISIFOLIUXCS PE3YJIbTaTOM IPEJOCTABICHHSI MYHUIIMITAIIBHON YCIyTH

2.4.1. MyHununaibHas yciyra npelocTaBisieTcsl B TeueHue 4 pabounx JHEH.

2.4.2. TlpuocTaHOBIEHUE CpPOKa MPEAOCTABICHHUS MYHUIMNAIBHON YCIyrd He
IIPELYCMOTPEHO.

2.4.3. HampaBiieHHE JOKYMEHTa, SBIISIONIETOCS PEe3yJbTaTOM MPEIO0CTaBICHUS
MYHUIIMOAIBHOW  ycnyrd B QopMe  BJIEKTPOHHOTO  JOKYMEHTa,  3asiBUTENIO
OCYUIECTBJISIETCS B J€Hb O(QOPMIICHUS M PETUCTPALMM PE3yJibTaTa MpPeIOCTaBICHUS
MYHULIUTNIAJIIBHON YCITYTH.

2.5. VcuepnbiBaroiuii nepedyeHb TOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBUU C
3aKOHOJIaTEIbHBIMU MJIM MHBIMU HOPMATUBHBIMU ITPABOBBIMH aKTaMU IS
IPEIOCTABIECHUS MyHULMIIAJIBHON YCIIYTH, a TAKXKE YCIYT, KOTOPBIE SIBISIOTCS



HEOOXOJMMBIMU U 0053aTEIBHBIMU /JIS1 IPEIOCTABICHUS MYHUIIMTIATBHBIX YCIIYT,
MO/JIEXKAIINX MPEACTABICHUIO 3asIBUTENIEM, CIIOCOOBI UX MOIYUYEHUS 3asIBUTEIEM, B TOM
YHClie B QJIEKTPOHHOHN (opMe, MOPSIIOK UX MPEACTABICHUS

25.1. lng monyyeHUs MYyHUIUIAIBHOM YCIYrdM 3asgBUTENb MPEJICTABISET
CHEAYIOIINE JOKYMEHTHI:

1) MOKYMEHT, YJIOCTOBEPSIONIMIA JTUYHOCTh (HE TpeOyeTcs B ciiydae oOpalicHHs
nocpeacTBoM PecriyOiiMkaHCKOro nmoprana);

2) TOKYMEHT, YAO0CTOBEPSIOIINMA MOTHOMOYHS TIPE/ICTABUTEIIS 3asIBUTEIIS;

3) 3asBiICHUE:

B opMe mokymMeHTa Ha OymakHOM Hocutene (mprmioxeHue Ned xk HacTosIIEMY
aJIMUHUCTPATHBHOMY PETJIAMEHTY);

B JIEKTPOHHOUN QopMe (3am0JIHAETCS MOCPEICTBOM BHECEHUSI COOTBETCTBYIOIIMX
CBEJIEHUN B DIJIEKTPOHHYIO (OpMy 3asBIICHHS), MOJIUCAHHOE B COOTBETCTBUU C
TpeOOBAHUSIMU MyHKTa 2.5.3aAMUHUCTPATHUBHOIO pEIrJIAMEHTa, MpH OOpalleHUun
nocpencTsoM PecryOnnkaHckoro nopraia.

2.5.2. 3asBrneHue W TpuiaraeMble TOKyMEHTBHI MOTYT OBITH MPEACTABICHBI
(HampaBJIeHbl) 3asIBUTEJIEM OJIHUM U3 CIEIYIOMIMX CIIOCOOO0B:

1) uepe3 M®IL] Ha OyMaXKHBIX HOCUTEISIX U B BUJE AIEKTPOHHBIX JTOKYMEHTOB,
COOTBETCTBYIOILIMX TPEOOBAHUSAM ITyHKTA 2.5.3aIMUHUCTPATUBHOIO PETJIAMEHTA,;

2) nocpeactBoM Pecry0iarkaHCKOTo opTajia B 3JIEKTPOHHOHM (opMe;

3) B [TanaTy nM4YHO MM MOCPEACTBOM MOYTOBOM CBSI3UM HA OyMa)KHOM HOCHTEJIE.
3asBIEHUE W TIpUjlaraeMble JOKYMEHTBHI, NP HAMPABIECHWU MOCPEICTBOM IOYTOBOM
CBS3H, 3aBEPSAIOTCS B YCTAHOBIEHHOM TOPSJIKE.

2.5.3. 3asBrIeHre MPHU HAMPaBICHUH TOCPEIACTBOM PecrmyOimMKaHCKOTO MmopTaia
MOAMKUCHIBAETCS] MPOCTOM 3JIEKTPOHHOW MOAMKUCHIO 3asIBUTEIIS.

J{nst mostydeHust MPOCTOM 3JIEKTPOHHOM MOIUCH 3asBUTEIII0 HEOOXOAUMO TPOUTH
npouenypy peructpauuu (ayrenrupukaunn) B ECUA, a Takke NoATBEpIUTh YUYETHYIO
3aMuCh.

DJIEKTPOHHBIH JOKYMEHT (DJCKTPOHHBIMH 00pa3 JTOKYMEHTa), YKa3aHHBIA B
NOAMYHKTE 2MyHKTa 2.5.laAMUHUCTPAaTUBHOTO PErIAMEHTA, 3aBEPSETCS YCHUIJICHHOU
KBAJIM(UUIMPOBAHHON MOANUCHIO JIMI, YIIOJHOMOUYEHHBIX Ha CO3JaHHE W MOIINHCAHUE
TaKMX JOKYMEHTOB, B TOM YHUCJIE HOTAPUYCaMHU.

DNEeKTPOHHBIC JOKYMEHTHI (JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), MpUIaraeMbie K
3asBJICHUIO, B TOM YHUCIIE JJOBEPEHHOCTH, HATPABIISIOTCS B BUE (aiinos B popmarax pdf,
jpg,jpeg,png, tif, doc, docx, rtf, sigpasmepom He Gomee 50 MoaiiT.

KauecTBo mpenocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JOJKHO MO3BOJISITH B MOJHOM 00bEME MPOYUTATh TEKCT AOKYMEHTAa U
pacno3HaTh PEKBU3UTHI IOKYMEHTA.

2.5.4. 3anpemaercs TpeOOBATH OT 3aABUTEIIA:

1) npencraBieHus TOKYMEHTOB U MH(POPMALIMK WM OCYIIECTBICHUS JEHCTBUMA,
NPEICTAaBIICHUE WU OCYUIECTBICHUE KOTOPHIX HE MPEAYCMOTPEHO HOPMATUBHBIMU
MIPAaBOBBIMU AKTAMH, PETYJUPYIOIIMMH OTHOLUEHUS, BO3HHMKAKOIIWE B CBA3U C
MIPEAOCTABIEHUEM MYHULIMIIATIBHOMN YCIYTH;



2) OCyNIECTBJICHHS JACUCTBUIN, B TOM YHCJIE COTJIACOBAHWM, HEOOXOIUMBIX ISt
MOJIYYEHHUS] MYHULMNAIBHONM YCIYTM MW CBSI3aHHBIX C OOpalleHueM B HHbBIC
rOCYJIapCTBEHHBIE OpraHbl, OpraHbl MECTHOIO CaMOYMpAaBJICHUS, OpPTraHU3alNH, 3a
WCKIIFOYCHHEM TIOIYYCHHUS YCIYyr H TIOJy4YeHHS JIOKYMEHTOB | HWH(OpMaIuu,
PEIOCTaBISIEMbIX B PE3YJIbTATE MPEIOCTABICHUS TAKUX YCIIYT, BKIIFOUEHHBIX B IEPEYHH,
yKkazaHHble B yactu 1 cratbu 9 ®enepanpHoro 3akoHa Ne 210-D3 (HE0OXOIUMBIX U
00s13aTENIbHBIX YCIIYT);

3) mpencraBlieHHS JOKYMEHTOB U HWH(QOpMalMHM, OTCYTCTBHE H  (WUJIH)
HEJOCTOBEPHOCTh KOTOPBHIX HE YKa3bIBAIKUCH MPHU MEPBOHAYAILHOM OTKAa3e B IpHUEME
JIOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEIOCTABICHUS MYHUIUNAIBHOW YCIyru, Jubo B
MPEIOCTaBICHUHA MYHUIIMTIAILHON YCIIYTH, 32 UCKIIOUYEHHUEM CIICIYIOIINX CITyYaeB:

a) H3MEHEHHE TpeOOBaHMI HOPMATUBHBIX IIPABOBBIX AaKTOB, KaCarOUIUXCS
MPE0CTaBICHUS MYHUITUTIAIBLHON YCIIYTH, MOCIIE IEpPBOHAYAILHON MT01a4u 3asIBJIICHUS O
MPE0CTaBICHUY MYHUITUTIATILHON YCIIyTH;

0) HaMuue OMMOOK B 3asIBJICHUU O MPEIOCTABICHUN MYHUIUMIIATILHONW YCIYTH U
JIOKYMEHTaX, TOJAHHBIX 3asBUTEJIEM IIOCJE MEPBOHAYAIBHOTO OTKa3a B IMpUEME
JIOKYMEHTOB, HEOOXOAUMBIX [IJIsi MPEIOCTABICHUS MYHUIUMAIBHOU YCIyru, Ju0OO B
PEAOCTABICHUN MYHUIIUIIAJIbHON YCIYTH M HE BKJIIOUECHHBIX B MPEICTABICHHBIN paHee
KOMILIEKT JOKYMEHTOB;

B) UCTEUYCHHE CPOKa JCHCTBUS JOKYMEHTOB UM U3MEHEHHE WH(OpMAIIUU MOCIIe
NEPBOHAYAIILHOTO OTKa3a B MpUEME IOKYMEHTOB, HEOOXOAUMBIX JJIS MPEIOCTABICHUS
MYHHUITUTIATBHON YCIIYTH, TUO0 B MPETOCTABICHUH MYHUILIUITAILHON YCIYTH;

I) BBISBIIGHHE JOKYMEHTAJIbHO TMOATBEPXKIAECHHOTO (pakta (TIPU3HAKOB)
OIMOOYHOTO WM MPOTHUBOMPABHOTO JACUCTBUS (O€31€MCTBUSI) JOJDKHOCTHOTO JIUIIA
[Manater (Oprana), paGoraumka MOI[, npu mnepBOHAYATLHOM OTKa3e B TIpUEME
JIOKYMEHTOB, HEOOXOAUMBIX Jisi MPEIOCTABICHUS MYHULUNAIBHOW YCIyTH, JIMOO B
MPEOCTaBICHUU MYHMIIMIIAIBLHON YCIYTH, O Y€M B MUCHMEHHOM BHUJE 3a MOJMUCHIO
PYKOBOJUTENSE OpraHa NpW TNEpBOHAYAIHLHOM OTKa3e B IMpUEME JIOKYMEHTOB,
HEOOXOIUMBIX JIJIs1 IPEAOCTABICHUS MyHUIIUITAIbHON YCIIYTH, YBEIOMJISICTCS 3asBUTEb,
a TaK)Ke MPUHOCSTCS U3BMHEHHUS 32 IOCTABJICHHbIE HEYJI00CTBA;

4) mnpenoctaBieHus Ha OyMa)XHOM HOCHUTEJE JIOKYMEHTOB W WH(MOpMAIIH,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUM C ITYHKTOM 7.2
yactu | crateu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a UCKIIIOYEHUEM CITy4aeB, €CIIH
HAHECEHWE OTMETOK Ha TaKUE TOKYMEHTHI JTHOO MX H3BSATHE SIBISETCS HEOOXOIUMBIM
YCJIOBUEM MPEAOCTABICHUSI TOCYIAPCTBEHHONM WM MYHHUIIUIAIBLHON YCIYTU, U UHBIX
CJIy4aeB, yCTAaHOBJICHHBIX (penepaibHbIMH 3aKOHAMHU.

2.6. VicuepnbiBaroliuii nepedyeHb TOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C
HOPMATUBHBIMH MPABOBBIMU aKTAMH JIJIs1 IPEIOCTABICHUSI MyHUIIUIIATBHOU YCIIYTH,
KOTOpbIE HAXOAATCS B PACHOPSKEHUHU TOCYIAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYIIPaBJICHUS U TIOJIBEIOMCTBEHHBIX TOCY/IapCTBEHHBIM OpraHaM WJIM OpraHam
MECTHOTO CaMOYIIpaBJIEHUsI OpraHU3alMid U KOTOPbIE 3asIBUTENb BIPABE MPEICTABUTD, a
TaKXKe CIOCOObI UX MOJTYYSHHS 3asBUTEISIMH, B TOM YHUCIIE B SJIEKTPOHHOHU (opMme,
MOPSIIOK UX NPEICTABIECHUS; TOCYJaPCTBEHHBII OPraH, OpraH MECTHOTO
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camMOyIIpaBJieHUs THO0 OpraHU3aIrs, B PACTIOPSDKEHUH KOTOPBIX HAXOSATCS JaHHBIC
JIOKYMEHTBI

2.6.1.IlonyyeHue JOKYMEHTOB B paMKax MEKBEJOMCTBEHHOT'O B3aWMOJEUCTBUS
He TpedyeTcs.

2.6.2. 3asBuTeNb BMOpaBe MPEAOCTABUTH JOKYMEHTHI (CBEACHMS), YKa3aHHBIC B
NoANMyHKTax 1 - 2 myHkra 2.6.1 aAMUHUCTPATUBHOIO pETiIaMeHTa, B pOpME IJIEKTPOHHBIX
JIOKYyMEHTOB, 3aBEPEHHBIX YCHJIIEHHOMW KBaTu(UIMPOBAHHON MOAMKMCHIO  JIHII,
YIOJHOMOUYEHHBIX Ha CO3[laHW€ W TOJNUCAHUE TaKUX JOKYMEHTOB, IpHU I0jaye
3asiBJICHUSI.

2.6.3. HenpencrabiieHne (HECBOCBPEMEHHOE IIPEACTABIICHUE) YKa3aHHBIMUA B
IMyHKTEe 2.6.1 aIMMHUCTPATUBHOIO pErJIaMEHTa OpPraHaMu TOCYAAapCTBEHHOW BIIACTH,
OpraHaMH MECTHOTO CaMOYTPAaBJICHHS, OPraHU3AIMsIMH JOKYMEHTOB W CBEICHUN HE
MOJKET SIBJISITHCSI OCHOBAHUEM JIJIsl OTKa3a B MPEIOCTABICHUN MYyHUIIUTIAJILHON yCIyTH.

2.6.4. JlomkHocTHOe nUI0 W (Wiu) paOOTHHMK, YKa3aHHBIX B MyHKTe 2.6.1
aJIMMHHACTPATUBHOTO PpETJIAMEHTAa OpPraHOB U OpraHu3alvi, HE MPeICTaBUBIIUE
(HECBOEBPEMEHHO MPEACTABUBINKE) 3aMPOIICHHBIE U HAXOJAIINECS B PaCHOPSHKCHUU
JOKYMEHT WJIM CBEJIEHUS, NOJUIeKaT aAMUHUCTPATUBHOMN, AUCUUIUIMHAPHON UM UHOU
OTBETCTBEHHOCTH B COOTBETCTBUU C 3aKOHOaTesIbcTBOM Poccuiickoit denepanuu.

2.6.5. 3anpeniaerca TpeOOBATH OT 3asIBUTENIS TOKYMEHTBI CBE/ICHUS, B TOM UHUCIIE
HOJTBEPKAAIOUINE BHECEHUE 3asBUTENEM IUIaThl 3a MPEJOCTABICHUE MYHHUIIMIIAIbHON
yCIyTH, HaXOASIIKECS B PACHIOPSKEHUH FOCYAApCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O
CaMOYIPAaBJIEHUS M TMOJBEJOMCTBEHHBIX TOCYIApCTBEHHBIM OpraHaM WJIM OpraHaM
MECTHOTO CaMOYITPaBJICHUS OpTaHU3aIHil.

Henpencrasienue 3asBUTENEM TOKYMEHTOB, COACPIKAIIUX CBEICHHS, KOTOPHIC
HAXOASATCSI B PACHOPSHKEHMHM TOCYJapCTBEHHBIX OpPraHOB, OpPraHOB MECTHOTO
CaMOYMIpPAaBIICHUSI W TOJBEJOMCTBEHHBIX TOCYIApCTBEHHBIM OpTraHaM WJIM OpTraHaM
MECTHOTO CaMOYTpPAaBJICHHsS OpTaHU3AlMi, HE SBIAETCS OCHOBAaHHWEM [UIS OTKa3a
3asiBUTEIIO B MPEIOCTABICHUN MYHUIIUTIATLHON yCITyTH.

2.7. VicuepripIBarominii mepevueHb OCHOBAHUH JJI OTKa3a B IpHEME JIOKYMEHTOB,
HEOOXOMMBIX JIJISI TPEIOCTABIICHUS MYHUIIUTIATLHON YCIyTH

2.7.1. OcHoBaHusSIMU MJI OTKa3a B TMpHUEME JIOKYMEHTOB, HEOOXOIUMBIX IS
MPEOCTABICHUS] MYHUIIUTIAIbHON YCIIYTH, SIBIISIOTCSL:

1) mnpencraBiieHHbIE 3asBUTENEM JOKYMEHTHI COJEpX,aT MOAYUCTKA U
WCTIPABJICHUS] TEKCTA, HE 3aBEPEHHBIE B MOPSIJAKE, YCTAHOBJICHHOM 3aKOHOAATEIbCTBOM
Poccuitckon denepanumy;

2) JIOKYMEHTBI COJEp)KaT MOBPEXKICHUS, HAJIMYHE KOTOPHIX HE TMO3BOJSET B
MOJTHOM 00bEME HUCTIONb30BaTh MH(OPMAIIUIO U CBEJICHMS, COACPIKAIINECS B TOKYMEHTaX
JUIS1 IPEJIOCTABJICHNUS] MYHULIMTIAJIBHOM YCIIYTH;

3) npencTaBieHHBbIE JOKYMEHTBl WM CBEJACHUS YTPATUIW CHJIIy Ha MOMEHT
oOpanieHus 3a MyHUIMOAIBHOW yCIyrod (JOKYMEHT, YAOCTOBEPSIOIIUN MOJIHOMOYHS
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MPEICTaBUTEINS 3asBUTEINS, B CIIydae oOpallleHus 3a MPeA0CTaBICHUEM MYHHUIUIATIbHOMI
YCIIYTH YKa3aHHBIM JIMIIOM);

4) nojgayva 3asBJICHUS O IPEAOCTABICHUN MyHULUIIAIBHON YCIYTH U JOKYMEHTOB,
HEOOXOUMBIX ISl IPEOCTABICHUSI MyHHUIIMITAILHOM YCIYTH, B 3JICKTPOHHOU opMme ¢
HapyIlIEHUEM yCTaHOBJICHHBIX TPeOOBaHUII;

5) HEKOppEKTHOE 3aloJIHEHUE 00s3aTeNbHBIX NOJEH B (hopMe 3asBICHUS, B TOM
quciie B HHTEpakTUBHOM (opme 3asBieHuss Ha PecnyOnukaHCkoM —mopTane
(HeIoCTOBEpPHOE, HEMOIHOE, JINOO HENPABUILHOE 3all0JIHEHUE);

6) NpelnCTaBICHHE HEIMOJHOTO KOMIUIEKTa JIOKYMEHTOB, HEOOXOIUMBIX ISt
IIPEIOCTABICHUS MyHULUMIIAIBHOW YCIIYTH;

7) 3asdBIIEHHE O MPEIOCTABICHUM YCIYI'HM IOJAHO B OPraH TOCYAApCTBEHHOMU
BJIACTH, OPTaH MECTHOT'O CaMOYTPABICHUS UM OPraHU3aluio, B MOJTHOMOYMS KOTOPBIX
HE BXOJIUT MPEAOCTABIEHNE MyHUIIUTIATBHOU YCIIYTH;

8) HecoOMoieHue YCTaHOBIEHHBIX cTaTheil 11 denepanbHOro 3aKkoHa oT 6 anpens
2011 roma Ne 63-@3 «OO 53IEKTPOHHOM TMOANUCHY» YCIOBUW MpU3HAHUS
JNEHUCTBUTEIBLHOCTH, YCUJIIEHHOW KBATU(UIUPOBAHHON 3JIEKTPOHHON MOAIHCH.

2.7.2. Ilepeuenb OCHOBAHUH JIJIsl OTKa3a B pUeMe JOKYMEHTOB, HEOOXOTUMBIX JJIs
NOJIYYEHHS] MyHUIIMIIAIBHON YCITYTH, SIBJIIETCS] MCUEPIIBIBAOILUM.

2.7.3. Pemienue 06 oTKa3e B pueMe 3asBJICHUS U TIOKYMEHTOB, HEOOXOAUMBIX JJIs
PEIOCTaBIECHUS MYHULIMIIATBHON YCIYTH, MOKET OBITh MIPUHSTO, KaK BO BpeMsl puemMa
3asiBUTENS, TaK W IOCJE IOIYYEHUSI OTBETCTBEHHBIM JOJDKHOCTHBIM JIMIIOM IlanaTsl
(Oprana) HEOOXOAMMBIX ISl MPEAOCTABICHUS MYHUIMIAIBHOW YCIYTH JOKYMEHTOB
(cBemeHuit) ¢ HMCHOJB30BAHUEM  MEXBEIOMCTBEHHOTO  HMH(OPMALMOHHOTO
B3aMMOJICHCTBHSI, B CPOK, HE TpEeBHIIAOMUNA 9 pabounx AHEW CO JHA pPErucTpaluu
3asiBJICHUSL.

2.7.4. 3anpemiaercs OTKa3plBaTh B TpHUEME 3asBJICHHUS W HMHBIX JIOKYMEHTOB,
HEO0OXOAMMBIX JJIs IPEAOCTABICHUS MYHULIUIIAILHON YCIYTH, B CIy4Yae €ClIM 3asBJICHUE
U IOKYMEHTbI, HEOOXOAUMBbIE JIJISl MPEAOCTABICHUS MYHUIIMNIAIBHON YCIYTH, MOJAaHbl B
COOTBETCTBUM C MH(OpMaLMER 0 CpoKax M MOPAJKE MPEAOCTABICHUS] MyHULIUIIAIbHOM
yCIIyTrH, onyosrkoBaHHo Ha EquHom nopraie, PecyOnnkanckoM mopraiie.

2.8. VcuepnpiBaromuii mepevyeHb OCHOBAHUH JJIs PUOCTAHOBJICHUS WJIM OTKAa3a B
MIPEIOCTABIEHUA MYHULIMIIAJIBHOU YCITYTH

2.8.1. OcHoBaHMsA Il TPUOCTAHOBJICHHS MPEJOCTABICHUS MYHHUIIMIAIbLHOU
YCIIYT'H OTCYTCTBYIOT.

2.8.2. OcHoBaHue I OTKa3a B IMPEAOCTABICHUM MYHUIMNAIbHOW YCIYTH:
OTCYTCTBHUE 3alpallliBaeMbIX CBEACHUI 00 00BEKTAX yuera.

2.8.3. IlepeueHb OCHOBaHWW JJIA OTKa3a B NPEAOCTABICHWHA MYHULMUIAIBHOU
YCIIYTH SIBJISIETCS. UCUEPIIBIBAIOIIHM.

2.8.4. 3anpemaeTcss OTKa3bIBaThb B MPEAOCTABICHUM MYHULMNAIBHON YCIIYyI'H B
cillydyae, €CJIM 3asBICHHME O IPEJOCTABICHUM MYHUIMNAIBHON YCIYrM MOJaHO B
COOTBETCTBUH ¢ MH(POpPMAIUEl O CPOKaX U MOPSAKE NMPEAOCTABICHUS MYHHUIIMITAILHON
ycIlyTHy, onmyonukoBanHo¥ Ha Exnnom noprane, Pecny6nukanckom noprase.



10

2.9. Iopsimok, pa3Mep U OCHOBAHUS B3UMaHUS TOCYAapCTBEHHOW MONUTHHBI U HHOU
IJIaThI, B3UMAEMOM 32 MPEIOCTABICHUE MYHULIMIIAIBHOW YCIIyTH

MYHI/IIII/IHEUH)HaSI yciayra npeaoCTaBIsICTCA Ha 663B03M63HHOﬁ OCHOBC.

2.10. Tlepedens yciyr, KOTOpPbIE SABISIOTCS HECOOXOAUMBIMU U 0053aTEIbHBIMH JIJISI
NPEI0CTaBICHUS MYHUIIUTIATBHON YCIYTH, B TOM YHCIIE CBEICHUS O IOKyMEHTE
(ToxyMeHTax), BeIIaBaeMOM (BBIJIaBaEMbIX ) OPTaHU3AIUSIMHU, YUYACTBYIOIIUMHU B

MPEIOCTABIICHUU MYHUITUTIATBHBIX YCITyT

[IpenocTaBieHre HEOOXOAUMBIX U 00S13aTEIIBHBIX YCIYT HE TPEOyeTCs.

2.11. Tlopsipok, pa3Mep ¥ OCHOBAHUS B3UMAaHUS TJIaThI 32 IPEOCTABICHUE YCIIYT,
KOTOPBIE SIBIISIOTCSI HEOOXOIMMBIMU U 0053aTENIbHBIMU TSI IPEAOCTABIICHHUS
MYHUIUTNIATBHOM YCIIYTH, BKIII0Yasi MH(POpPMALMIO O METOJIUKE pacyeTa pa3Mepa TaKou
1aThl

Hpe,ZIOCTaBJ'IGHI/IG HGO6XOI[HMI:IX 1 00s13aTCIBLHBIX YCIIYI HC Tpe6yeTc;1.

2.12. MakcuManbHbIi CPOK OKUJIAHUS B OUEPEIU TIPH MOJade 3ampoca o
MIPEIOCTABIEHUH MYHULIMTIIAJIBHOW YCIIYTH, YCIYTH, IPEAOCTABIIIEMON OpraHU3allue,
Y4aCTBYIOLIEH B ITPEIOCTABICHUN MYHULIMIIAJIBHOW YCIIYTH, U MPU MOJIYYEHUHU
pe3yJbTara Mpe1oCTaBICHUS TAKUX YCIYT

2.12.1. Bpems oxuaaHus MpH Nojavye 3asBICHUS HA TOMyYeHUE MYyHHUIIUTIATbHON
yCIIyTH - HE OoJiee 15 MUHYT.

2.12.2. Tlpu momy4eHHH pe3ynbTara MPEAOCTaBICHUS MYHUILMIMATBHOW YCIIyTH
MAaKCHMAJIBHBIM CPOK OKUJAHUS B OUYE€pPEIN HE JOJKEH MPEBBIIATh 15 MUHYT.

2.13. Cpok 1 mOpsIAOK PETUCTPALIMH 3aIIpoca 3asiBUTENS O MPEI0CTaBICHUN
MYHHIUIIAIBHON YCIYTH U YCIIYTH, IPEIOCTABISEMON OpraHu3alMen, y4acTBYIOIIEH B
MPEIOCTABICHUN MYHHUITUTIATBHON YCIIYTH, B TOM YHUCJIE B DJIEKTPOHHOM (popme

2.13.1. Ilpu nuunom obOpamennu B M®I] B neHp nmogaun 3asBICHUS 3asIBUTEIIO
BbIJIaeTcs pacnucka u3 AIC M®I] ¢ peructpaliiOHHBIM HOMEPOM, MOITBEPKAAIOIINM,
YTO 3asBJICHUE OTIPABJICHO, U IaTOU MMOJaYu 3asIBJICHUS.

2.13.2. Tlpu wHampaBiaeHUM 3asBIeHUs] TmocpeacTBoM EauHoro mopTana,
PecnyOnukanckoro nmoprajia 3asiBUTENb B JEHb MOJA4M 3asBJICHUS MOJYYaeT B JTUYHOM
kabuHeTe PecnyOnMKaHCKOTO TOpTajia W IO DJEKTPOHHOW TOYTE YBEIOMIICHHE,
NOATBEPKAAIONee, YTO 3asABJICHHE OTMIPABICHO, B KOTOPOM  YKa3bIBAOTCS
pEruCTpalMOHHBI HOMEp U JiaTa Mo/1auu 3asiBJICHHUS.

2.13.3. Tlpu nwunom oOpamernnn B Oprad B JeHb TMOJa4yd 3asBICHUS
YIOJTHOMOYEHHBIM JOJIKHOCTHBIM JUIIOM OpraHa 3asBUTENIO BBIIAETCS paclucKka u3
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ABTOMATU3UPOBAHHON MH(MOPMAIIMOHHONW CUCTEMBI, MPEAHA3HAYECHHON JIsT OKa3aHUs
rOCYy/IapCTBEHHBIX M MYHUIMIAIBHBIX YCIYT, C PETUCTPALMOHHBIM HOMEPOM, HATOU
M0JIa41 3aBJICHUS U NIEPEUYHEM IIPEICTABICHHBIX TOKYMEHTOB.

2.14. TpeboBaHMs K TOMEIIEHUSIM, B KOTOPBIX IIPEIOCTABISETCS MyHUIIUTIAIbHAS
ycllyra, K 3aj1y 0>KHJIaHMsI, MECTaM JIJIsl 3alI0JTHEHUS 3alPOCOB O MPEIOCTaBICHUN
MYHUIIUTIATBHOU YCIIYTH, UHPOPMALIMOHHBIM CTEH/IaM ¢ 00pa3liaMy X 3alOJHEHUS U
MEepPEeYHEM JIOKYMEHTOB, HEOOXOIUMBIX JIJISl IPEIOCTABICHUS KaXKI0M MYHUIIUITAIbHON
YCIIYTH, Pa3MEIICHUIO U O(POPMIICHHUIO BU3YaJIbHOM, TEKCTOBOW U MyIbTUMEAUNHOM
uH(OpMAIUU O MOPSAKE IPEIOCTABICHUS TAKON YCIYyTH, B TOM YHCIIe K 00ECIICUEHHIO
JOCTYITHOCTH /7151 HHBAJIUIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUU C (pe/iepaibHbIM
3aKOHOJIaTEIBCTBOM M 3aKOHOAATENbcTBOM PecmyOnnku TaTapcTtan o counanbHOR
3allIUTE UHBAIUIOB

2.14.1. [IpenocTaBieHre MyHHUIIUIIAJLHONW YCIyTH OCYIIECTBISIETCS B 3[aHUSX U
MOMENICHUSX,  O00OPYIOBAHHBIX MPOTUBOMOKAPHOM  CUCTEMOM M CHCTEMOU
MTOKaPOTYLIEHHUS.

Mecta mnpuema 3asBuTeNned 00OpyAYIOTCS HEOOXOIUMOM MeOenbro  Juis
odopmIIeHHsT JOKYMEHTOB, UH(POPMALIMOHHBIMU CTEH/IAMHU.

2.14.2. B COOTBETCTBHHM C 3aKOHOAATEIBCTBOM Poccuiickoit deneparuu o
COLIMAJIbHOW 3allluTe€ WHBAIMJIOB B LENAX OECHPEmsITCTBEHHOIO JOCTyNa K MECTY
PEIOCTaBICHUS MYHULIUIIATBHON YCIYTH 00eCIIeunBaeTCs:

1)  obOecneumBaercsi OECHPEMATCTBEHHBIA JIOCTYN HMHBAJIHIOB K MECTY
MPEAOCTABICHUS MYHUIMNAIBHOW yciiyru (yIOOHBIA BXOJ-BBIXOJI B TOMEILEHUS U
nepeMenieHe B UX Mpejiesax);

2)  BuU3yalbHas, TEKCTOBas W MYJbTUMeAUWHAS HWHPOpMAIUS O TMOPSAKE
MPEAOCTABICHNS MYHHMIMIAIBHON YCIYTHM pa3MellaeTcs B yAOOHBIX ISl 3asiBUTEEH
MECTax, B TOM YHUCJIE€ C YUYETOM OTPAHUUYEHHBIX BOZMOXHOCTEH NHBAIN]IOB;

3)  CONpOBOXJICHUE WHBAIMJOB, UMCIOIIUX CTOWKHE pAacCTPOMCTBA (DyHKITUH
3pEHUS U CAMOCTOSTEIILHOIO MEPEIBUKEHUSA, U OKA3aHUE UM TIOMOILIH;

4)  BO3MOXHOCTb CaMOCTOSITCIBHOTO TEPEIBUKCHUS MO TEPPUTOPUM, Ha
KOTOPOM PpacroioKeHbl OOBEKTHl COLMATBHOM, WHXXEHEPHOM U TPaHCHOPTHOU
UH(PACTPYKTYpP, BXOJa B Takhue OOBEKTHI M BBIXOJa U3 HUX, MOCATAKU B TPAHCIIOPTHOE
CPEZICTBO U BBICAJKU U3 HETO, B TOM YHCJIE C UCIIOJIB30BAHUEM KPECIIa-KOJISICKH;

5)  HamIexaiee pasMmelleHHe O00OpYyIOBaHHWS W HOCHTENeH HH(pOpMAIUH,
HEOOXOUMBIX JIJIs1 oOecrieueHus: OeCpensITCTBEHHOTO JOCTYIa HHBAIHUJIOB K YCIyTraMm ¢
y4eTOM OTpaHUYECHUI UX KU3HEEATEIbHOCTH;

6)  ayOnuMpoBaHHMEe HEOOXOAMMOM ISl MHBAIMIOB 3BYKOBOW W 3pUTEIBHOM
uHdopMaIMy, a TakkKe HaANUCed, 3HAKOB W HMHOW TEKCTOBOM M rpaduyecKoi
uH(pOpMAaIMU 3HaKaMH, BBIMOJIHEHHBIMH pelbeHO-TOUECYHBIM pUpTOM bpaitns;

7)  IOMYCK CypIONepeBOAYMKa U TU(DIOCYPAONICPEBOTUHKA,

8)  momyck coOaKU-NPOBOAHUKA MPH HAJTHMYUH TOKYMEHTA, MOITBEPIKIAFOIIETO
ee crenuasbHOoe OOy4YeHHEe M BblAaBaeMoro mo ¢GopMe U B TMOPAIKE, KOTOpBIE
YCTAHOBJICHBI IpUKa3oM MMHHUCTEPCTBA TpyAa M COLMAIBHOM 3ammTel Poccuiickon
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@enepatn - ot 22.06.2015 Ne 386m «OO0 yTtBepkaeHUH (GOPMBI JTOKYMEHTA,
MOJTBEPXKJIAIOIIETO CHEIHaIbHOe O0y4YeHUEe COOaKU-NMPOBOAHMKA, M TOPSAKA €ro
BBIJTAYN».

2.14.3. TpeOoBanust B dacTh OOECMEUYeHHUs] JOCTYIMHOCTH Ui WHBAJIUIOB
00BEKTOB, B KOTOPBIX OCYILECTBIIAECTCS MPEIOCTABICHUE MYHULMIAIBLHON YCIYTH, U
CPEIICTB, HCIOJIb3YeMbIX MPHU MPEJOCTABICHUM MYHUIUMIAIBHOU YCIyTH, KOTOpHIE
yKa3aHbl B MOANyHKTax | — 4 mnyHkra 2.14.2. agMUHHCTPATUBHOI'O pErJIaMEHTA,
IPUMEHSIOTCS K 00BEKTaM U CPEJICTBAM, BBEJICHHBIM B AKCILTyaTaIMIO WK MPOIIEIIITUM
MOJICpHU3ALINIO, PEKOHCTPYKIMIO Ttocie 1 utons 2016 roxa.

2.15. IlokazaTenu TOCTYIMHOCTH M Ka4yeCTBAa MyHUITUTIATHLHOU YCIIYTH, B TOM YHUCIIC
KOJIMYECTBO B3aUMOJICUCTBUI 3asIBUTEIISI C IOJKHOCTHBIMU JIMIIAMU TIPU
MPEA0CTaBICHUHA MYHUIIUTIATBLHON YCIYTH U UX MPOJOJKUTEIIBHOCTh, BO3MOYKHOCTD
noy4YeHust THGOpMaIUK O X0J1€ MPETOCTABICHUS] MyHUIUIIAIbHON YCIIYTH, B TOM
YHUCJIe C UCTIOIb30BaHUEM UH(POPMAITMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTHH,
BO3MOKHOCTbH JIMOO HEBO3MOKHOCTD MOJTYYEHHUSI MyHUITUTIATbHON YCIIYTH B
MHOTO(YHKIIMOHAJIBHOM IIEHTPE MPEA0CTABICHUS TOCY/IapCTBEHHBIX U
MYHUITUTIATBHBIX YCIYT (B TOM YHKCJIE B IOJIHOM 00BEME), B JIIOOOM TEPPUTOPHATBHOM
NOAPA3AEICHUN OpraHa UCTIOIHUTEIBHO PACIIOPSAUTEILHOTO OpraHa MECTHOTO
caMOYIIpaBJIEHUs, TI0 BHIOOPY 3asABUTEINS (SKCTEPPUTOPUATIHLHBIN MPUHITHIT),
MOCPEJICTBOM 3aIpoca O MPEeI0CTaBIEHNN HECKOJIbKUX TOCYIAPCTBEHHBIX U (HJTH)
MYHHUITUTIATBHBIX YCIYT B MHOTO(YHKITMOHAIBHBIX IIEHTPAX MPEIOCTaBICHUS
roCyJJapCTBEHHBIX U MYHULIMIAIBHBIX YCIYT, MPEIyCMOTPEHHOTO cTaTtheit 15.1
denepanbHOro 3akoHa Ne210-D3 (KOMIUJIEKCHBIN 3a1poc)

2.15.1. Tloka3zaTenssMu MOCTYHMHOCTH MPEIOCTABICHUS MYHUIIMIAIBHON yCITyTH
SABJISIFOTCSL:

pPacnoJIOKEHHOCTh TTOMEILIEHUSI, B KOTOPOM BEIETCA IPHUEM, BblJadya JOKYMEHTOB
B 30HE€ JOCTYITHOCTH OOIIECTBEHHOT'O TPAHCIIOPTA,

HaJM4he HEOOXOJMMOI0 KOJIMYECTBA CHELHMAIMCTOB, a TAKXKE IMOMEIICHUM, B
KOTOPBIX OCYILECTBIIAETCS PUEM JOKYMEHTOB OT 3asiBUTEIIEH;

HaJIMYMe HcyeprnpiBaoniel uHpopmanuu o crocobax, MOpsSAKE M CpoKax
MPEIOCTABICHUSI MYHUIMIAIBHON YCIyrM Ha HMH()OPMAIMOHHBIX CTeHnaax, EanHom
noprane, PecnyOnukanckom noptaie, o(hUinagIbHOM CaiiTe MyHHUIIMITAIBHOTO pailoHa;

OKa3aHue MOMOIIIM MHBAJIMAM B [TPEOJ0JICHUH OaphepOB, MEIIAIOIINX MOTyUYEHHUIO
VMU yCIIyT HapaBHE C APYTUMHU JIMIIAMH.

2.15.2. TlokazarenssMM KadecTBa MPEIOCTABICHUS MYHHUIMNAIBHON YCIyTH
SBJISIFOTCSL:

1) coOroieHre CPOKOB IIPHEMa U PaCCMOTPEHUS JIOKYMCHTOB;

2) coOII0IcCHUE CPOKa MOTYUYCHHS Pe3yJibTaTa MyHUIIUIIAIbHON YCIyTH;

3) orcyTcTBUE OOOCHOBAaHHBIX JKajlo0 Ha HApYIICHUS aJMHUHUCTPATHBHOTO
periiaMenTa, coBepieHHubie pabotHukamu [lanarer (Oprana);

4) KONMMYECTBO B3aUMOJICHCTBHI 3asIBUTEINSI C JOJDKHOCTHRIMU JiviaMu (0e3 ydera
KOHCYJIbTALN):
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B3auMojeiicTBue 3asBuTens ¢ paborHukamu Ilanmatel (Oprana) unu MOIL[ mpu
IIPEJOCTABICHUA MYHULMNAIBHOM  YCIYTM  OCYLIECTBIIETCS OAWH pa3 MpH
MPEeICTaBICHUN 3asIBIICHUS CO BCEMHU HEOOXOUMBIMU JOKYMEHTaMU;

OJIMH pa3 B Cily4yae HEOOXOAMMOCTH IOJYYEHUs pe3yibTaTa NpPeIOoCTaBICHUS
MyHULIUNAIbHOW yciayru B Ilanmate mnm MOIL] B dopme sk3emIiuisipa 37I€KTPOHHOTO
JOKYMEHTa Ha OyMa)KHOM HOCHUTEJIE.

IIpOIOIKATENBHOCT OJHOTO B3aMMOJCHCTBUS 3asiBUTENS C JOJDKHOCTHBIMU
JMLAMU IIPU MPEJOCTABICHUY MYHULIUITAIIBHOM YCIyTH HE IIPEBBIIAET 15 MUHYT.

3asBUTEIb BIIPABE OLICHUTH KAYECTBO MPEAOCTABICHUS MyHUIIMIIAIBHON YCIYTH C
IOMOIIbIO YCTPOMCTB TMOJABMXHOW pPanuoTene(pOHHON CBS3H, C MCIOJIb30BAHUEM
PecnyOnnkaHckoro nopraina, TEpMHUHAIBHBIX YCTPOUCTB.

2.15.3. Undopmanus o xoae NMpeAoCTaBICHUS MYHHUIIUNIAIBHONW YCIYyTd MOKET
ObITh TMOJy4YeHa 3asBUTENEM B JHUYHOM Kabuhere Ha EnuHom mopraine,
Pecnybnukanckom noprane, B [Tanare, MOII.

2.15.4. IlpenocrtaBieHMe MYHULHIIAIBHON YCIYTHM OCYIIECTBIIAETCS B JHOOOM
MOI] no BbIOOpY 3asBUTENII HE3aBUCHUMO OT MECTa €ro JKUTEIbCTBA WM MeECTa
(akTHUEecKOoro npokuBaHus (mpeObiBaHusA) Ha Tepputopun PecyOnuku TaTapctan 1o
AKCTEPPUTOPUATBHOMY IIPUHIUITY.

MyHununanbHas yciayra B COCTaBe KOMILIEKCHOTO 3aIIpOca HE IIPENOCTaBIISETCS.

2.16. nbie TpeboBaHMs, B TOM YUCJIE YUYUTHIBAIOIIE OCOOCHHOCTH MPEI0CTABICHUS
MYHULIMNATBHON YCIYTH MO SKCTEPPUTOPHUATILHOMY IIPUHIMITY (B clTydae, eClu
MYHULIMNAIBHAS yCIIyTa MPEA0CTABISCTCS MO SKCTEPPUTOPHUATLHOMY TIPUHIIUAITY) U
0COOEHHOCTH MPEJOCTABICHHS] MyHULIMITAIbHOM YCIYTH B 3JIEKTPOHHOU (popme

2.16.1. Ilpu mpenocTaBIeHMH MYHHIMMIAIBHONW YCIYTH B JJIGKTPOHHOU (opMme
3asiBUTEIb BIIpaBe:

1) monmyunth wuHGOPMAIMIO O TOPSAAKE W  CPOKaxX MPEIOCTaBICHHUS
MYHHIIMIIATBHOW YyCIyTH, pa3MenieHHyro Ha EnuHom moprane, PecmyOnmkanckom
MopTae;

2) mojmaTh 3asBICHHE O NPEAOCTABICHUM MYHHUIIMIIAIBHON YCIYyIH W HHBIC
JIOKYMEHTBI, HEOOXOAUMBIC JIJIsl TPEIOCTABICHUSI MyHUITUTIATLHOM YCIyTH, B TOM YHCIIC
JOKYMEHTBI ¥ HH(POPMAIIUIO, JJICKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B
COOTBETCTBUM C MyHKTOM 7.2 dactu | crarbu 16 @enepanbHoro 3akoHa Ne 210-D3,c
UCIIOJIb30BaHKEM PecrmyOnrKkancKkoro nmoprana;

3) MOJIyduTh CBEACHHMSI O XOJC BBINOJHEHUS 3asABJICHUH O MPEAOCTABICHUH
MYHHITUTIATBHOU YCIIYTH, MTOJAaHHBIX B AJICKTPOHHOH (hopMme;

4) OCYUICCTBUTH OLICHKY KaueCTBa MPEIOCTABICHUS MYHUIIUTIAILHON YCITYTH;

5) moyiyuuTh pe3yabTaT MPEJOCTABJICHUS MYHHIIMIIAJIBHON YCIyru B (Qopme
AJIEKTPOHHOTO JOKYMEHTA;

6) momaTh xkanoOy Ha pemeHue u aericrBue (Oesnericteue) Ilamater (Oprana), a
TAaKK€ €ro JO/DKHOCTHBIX  JIMI, MYHHUIIMIAIBHBIX CIYXKalluX IOCPEICTBOM
PecnyOnnkanckoro roprana, nopraja benepanbHOI roCyJ1apCTBEHHOMN
MH()OPMAITMOHHOW CUCTEMBI, 00€CTIEUNBAIOIICH MPoIecC JoCyaeOHOTo (BHECYAEOHOTO)
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00xaJIoBaHUs PelIeHUN U AecTBUI (0€3eCTBHS ), COBEPILIEHHBIX TPU MPEAOCTABICHUN
rOCyJapCTBEHHBIX M MYHUUMIAIBHBIX YCIYr OpraHamu, MpeJoCTABISIIONIUMU
roCyJapCTBEHHbIE W MYHULHUIAJIBHBIE YCIYT'HM, HUX JOJDKHOCTHBIMH JIMLAMH,
roCcyJapCTBEHHBIMH U MYHULIUIIAJIbHBIMU CITY>KAILIUMH.

2.16.2. ®opmupoBaHHe 3asBICHUS OCYIICCTBIISIETCS MOCPEACTBOM 3arlOJHEHUS
ANEKTPOHHOM (hopMbl 3asBiIeHUs Ha PecryOnukaHckoM moprtaie 6e3 HeoOXOAMMOCTU
JIOTIOJTHUTENIBHOM MO/1auM 3asiBJICHUS B KaKOU-TMO0 UHOM (opme.

2.16.3. [Ipu popMupoBaHUM 3asiBJICHUS 00ECIICUNBACTC:

1) BO3MOYKHOCTH KOMHMPOBAHUS U COXPAHCHUS 3asBJICHHS M MHBIX JOKYMCHTOB,
HEOOXOIUMBIX JIJISl IPEIOCTaBICHUS YCIYTH;

2) BO3MOXKHOCTH 3allOJTHCHUS HECKOJIBKMMH 3asBUTEISIMH OJTHOW SJICKTPOHHOM
(opMbl 3asBJICHHUS NMpPU OOpALEHUH 32 YCIyraMu, MPEeIOJIaralolliMHA HalpaBiCHHUE
COBMECTHOTO 3asBJICHHSI HECKOJIBKUMU 3asIBUTEISIMU;

3) BO3MOXKHOCTP Ie4aTh Ha OyMa)KHOM HOCHUTEJIC KOITUHU DIIEKTPOHHOU (HOPMBI
3asIBJICHUS,

4) coxpaHEHHUE paHee BBEICHHBIX B AIEKTPOHHYIO (hOpMY 3asBICHUS 3HAYCHUN B
00011 MOMEHT O JKEJIAHUIO MOJIH30BATENSl, B TOM YUCJIE€ MPU BOSHUKHOBEHUH OILIMOOK
BBOJIa U BO3BpAaTe JUIsl IOBTOPHOTO BBOJIa 3HAYEHUM B 3JIEKTPOHHYIO (POPMY 3asiBICHUS;

5) 3amonHEHWE TMONICH AJIEKTPOHHON (OpMBI 3asBICHUS JO Hayala BBOJA
CBEJICHUI 3asBUTEJIEM C MWCIOJB30BAHUEM CBEJECHMI, pa3MemieHHbIXx B ECHA, un
CBEICHMI, OMyOJMKOBAaHHBIX Ha PecmyOiMkaHCKOM MopTajie, B YacTH, Kacarolleincs
CBEICHMI, OTCYTCTBYIOLIMX B €AUHON CUCTEME UJIEHTU(PUKALMU U ayTeHTU(PUKAIIH;

6) BO3MOXXHOCTh BEPHYTBHCSI Ha JIFOOOW M3 STAlOB 3allOJHCHUS 3JICKTPOHHON
(dopmbl 3asBieHHs 0€3 MOTEPU paHee BBEACHHON HH(opMauy;

7) BO3MOXKHOCTB JIOCTYyIa 3asBUTENS K paHee TOJAHHBIM MM 3asBICHHUSIM B
TE€YEHUE HE MEHEE OJIHOTO Iojia, a TAKXKE YaCTUYHO C(HOPMUPOBAHHBIM 3asBJICHUSM - B
TE€YEHNE HE MEHEE 3 MECSLIEB.

2.16.4. 3amuch 3asBuTenei Ha mpueM B M®I (manee - 3amuch) OCYIIECTBISETCS
nocpeacTBoM PecniyOnukanckoro noprana, TeinedoHa KoHTakT-ieHTpa MOII.

3asBUTENIO MPENOCTABISAETCS BO3MOXKHOCTh 3allMCHU Ha JHOObIE CBOOOJHBIE IS
npueMa JaTy U BpeMs B MpeJesiax YCTaHOBJIEHHOTO B MHOTO(YHKIIMOHAILHOM LIEHTPE
rpaduka mpuema.

3anuch Ha ONPENEIICHHYIO J1aTy 3aKaHYMBAETCS 3a CYTKM JI0 HACTYIUIEHHS 3TOU
JIaThI.

JI71st ocyIIeCTBICHUS TIPEIBApUTEIHLHOM 3aTMCH TTOCPEICTBOM PecmyOimKkancKkoro
nopTajia 3asBUTEII0 HEOOXOAWMO yKa3aTh 3allpallliBaeMble CHCTEMOW JAaHHBIE, B TOM
quclie:

dbamunio, uMsl, 0TYECTBO (TIPU HATTUYUN);

HOMeEp TenedoHa;

aZpec JICKTPOHHOM MOYTHI (110 KEJTAHUIO);

XKelaeMylo 1aTy ¥ Bpems iprema.

B ciydae HECOOTBETCTBHSI CBEIEHUM, KOTOpPbIE COOOLIWI 3asBUTENb MpHU
MIPEABAPUTEIBHON 3alUMCH, JTOKYMEHTaM, MPEICTABICHHBIM 3asBHUTEIEM NPH JUYHOM
pueMe, NpeBapuTeENIbHAs 3allUCh aHHYJIHPYETCS.
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[Ipu ocymecTBIEHUN TPEIBAPUTEIBLHON 3allMCH 3asBUTENI0 O00ECIeuYnBaeTCs
BO3MO’KHOCTbB pacrieyaTaTh TAJIOH-IOATBEPKAEHUE. B ciiyyae, eciu 3asiBUTENb COOOIIUT
aJipec JIEKTPOHHOM MOYTHI, HA YKAa3aHHBIN aJpec TakKe HarpaBisieTcss HHGOpMalus o
MOATBEPKACHUN TPENBAPUTEILHON 3allUCH C yKa3aHUEM JaTbl, BPEMEHU U MecTa
npueMa.

[Ipy ocyiiecTBIEHUN NPEIBAPUTEIBHON 3alUCHU 3asgBUTENIb B 00s3aTEIbHOM
nopsjike ”HGOPMUPYETCSI O TOM, YTO MPEABAPUTENIbHAS 3alIUCh AHHYJIUPYETCS B CIIy4ae
€ro HEesIBKU 10 UCTEYEHUU |5 MUHYT C HA3HAYEHHOTO BPEMEHH NpHUEMa.

3asBUTENb B JII000€ BpeMs BIPaBE OTKA3aThCS OT MPEBAPUTEIHHON 3aHUCH.

3anpemaercs TpeOOBaTh OT 3asBUTENS COBEPIICHUS WHBIX JACHCTBUH, KpoMe
MPOXOXKACHUS UACHTHU(PHUKAIMU U ayTCHTH(PHUKAIMU B COOTBETCTBUU C HOPMATHUBHBIMU
mpaBoBbIMM akTamu Poccuiickont ®enepanuu, ykazaHWs LEId IPUEMA, a TaKkKe
MPEIOCTABIICHUS CBEICHHUM, HEOOXOOUMBIX ISl pacyuera UIMTEIbHOCTH BPEMEHHOTO
HWHTEpBaJia, KOTOPBII HEOOXOAUMO 3a0pOHUPOBATH ISl TpUEMA.

3. CocTaBs, M0CJ1€10BaTEJILHOCTh U CPOKH BbINOJHEHHUS aIMUHUCTPATHBHBIX
npoueayp, TPe00BaHUA K MOPSAKY UX BHINOJHEHHUSI, B TOM YUCJIe 0CO0EHHOCTH
BbINOJIHEHHUS] AIMUHUCTPATUBHBIX MPOLEAYP B JJIEKTPOHHOU Gopme, a TaKKe

0COOCHHOCTH BBINOJHEHNS AIMUHUCTPATUBHBIX NPOLEAYP B
MHOTO0(YHKIMOHAJIbHBIX HIEHTPaxX

3.1. Onmcanue mocieI0BaTeIbHOCTH ACHCTBUM MPH MPETIOCTABICHUH
MYHULIMITAIIBHOW YCIIYTH

3.1.1. [IpenocraBieHre MyHUITMTIATLHOW YCIIYTH BKIIIOYAET B ceOs CICAYIOIINC
aIMUHUCTPATUBHBIE TIPOIICAYPHI:

1) KOHCYJIbTUPOBAHHE 3aIBUTEIIS;

2) IpUHATHE H PACCMOTPEHHE KOMIUIEKTa JOKYMEHTOB, IIPEICTaBICHHBIX
3asiIBUTEJIEM,

3) HampaBlcHUE MEKBEIOMCTBCHHBIX 3allpOCOB B OpraHbl, Y4YacTBYIOIIHE B
pPEeAOCTaBICHUN MYHULIMIIATBLHON YCIIyTH;

4) IOArOTOBKA pe3y/ibTaTa MyHHIIMIIATBHOMN YCIYTH;

5) BIaua (HanpaBICHKE) 3asIBUTEIIO Pe3ysibTaTa MyHHIIUTIAIBHOW YCIYTH;

6) ucnpaBiIeHUE TEXHUYSCKUX OITHOOK.

3.2. Oka3aHue KOHCYJIbTallU 3asBUTEIIIO

3.2.1. OcHoBaHMEeM Hayajia BBINOJIHEHUS AJIMUHUCTPATUBHON MpPOLEAYpPbI
ABJISIETCSl OOpalleHue 3asBUTENsl MO BOMPOCaM, CBSI3aHHBIM C MPEIOCTaBICHUEM
MYHULIUTNIAJIIBHON YCITYTH.

JIOJDKHOCTHBIM ~— JIUIIOM ~ (pa0OTHUKOM), OTBETCTBEHHBIM 3a  BBINIOJIHCHHUE
aAMUHUCTPATUBHOM MPOIEAYPHI, SBIIACTCA:

npu obpamienuu 3assurens B MOI] — pabotauk MOLI;
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npu obpamienuu 3asButens B Opran (I[lanaty) - Benymuit cneranuct Ilanater (ganee -
JOJKHOCTHOE JIUII0, OTBETCTBEHHOE 32 KOHCYJIbTHPOBAHNUE).

3.2.2. 3asBUTENL BIpPaBE OOPATUTHCS 3a KOHCYJbTAIMEH O TMOPSAKE U CPOKax
MPeI0CTaBIICHUSI MyHUIIMNAIBbHOM yeayru B MO nuyHo 1 1o TenedoHy 1 3JIeKTPOHHOM
1ourTe.

PabotHuk M®II KOHCYIBTHPYET 3asBUTEIISI, B TOM YHCIIE 1O COCTaBy, dopme
NPEACTABISAEMON JOKYMEHTALIMU U APYTUM BOIPOCaM ISl MOJyYEHUSI MyHULUITATIBHON
YCIIYTH.

3asBUTEIh MOXKET TOJYy4YUTh HH(POpPMALMIO O TMOPSAKE MPEeIOCTaBICHUS
MYHUIIUITAIBHOM ycayru Ha oduinanbHoM caiite M®IL] http://mfcl6.tatarstan.ru.

AJMUHHCTPAaTUBHBIE TNPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSUIUM ITYHKTOM,
BBIIIOJIHSIFOTCSL B JIEHb OOpAIeHUs 3asIBUTEIIS.

Pe3ynpTaTaMy  BBINOJHEHUS  aJAMHHHUCTPATUBHBIX  MPOLEAYP  SBISIOTCS:
KOHCYJIbTALIMS IO COCTABY, (pOpMe MpeACTaBIsIEMOI JOKYMEHTALIMH U APYTHM BOIIPOCaM,
HEO0OXOAMMBIM ISl HOJTYYEHUS] MyHULIUIIATIbHON YCIYTH.

3.2.3. 3asButens BmpaBe oOpatutees B Ilamaty (Opran) mo TenedoHy u
AJIEKTPOHHOM IOYTE, a TAKXKE MOJYYUTh KOHCYJIbTalMIO Ha PecrybinkaHckoM mnopraiie,
caiite OpraHa O MOPSAJAKE U CPOKax INPEJOCTABICHHUS] MYHULMIIAIBHON YCIIyIH, B TOM
quCclie 10 COCTaBy, (GopMe MPEJCTABIAEMON TOKYMEHTAlMU U APYTUM BONpocaMm Jis
NOJIyYECHHS] MyHULIUITAJIBHON YCITYTH.

JIOJDKHOCTHOE  JIMLIO, OTBETCTBEHHOE 3a KOHCYJbTUPOBAHHUE HHPOPMUPYET
3asBUTES B COOTBETCTBUM C TpeOoBaHUAMH TMyHKTa 1.3.4 aIMUHHCTPATUBHOTO
peryiaMeHra.

AJMUHUCTpPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSUIMM ITYHKTOM,
BBITIOJIHAIOTCS B TEUEHHE TPEX pabouuX JAHEH cOo AHS MOCTYIUIEHUS OOpalleHHs.

Pe3ynpTaTaMy  BBINOJHEHUS  aJAMHHUCTPATUBHBIX  MPOLEAYP  SBIIAIOTCS:
KOHCYJIbTAllMM TIO COCTaBy, (opMe MpeAcTaBiIsieMON AOKYMEHTALMH U JPYrUM
BOIIPOCaM, HEOOXOAUMBIM JJIsl TOJTYYEHUS MyHULIMIIAIBHON YCIYTH.

3.3. [IpunsaTue 17§ paccMOTpEHHE KOMILIEKTa JNOKYMEHTOB,

IPEICTABIICHHBIX 3asBUTEIIEM
3.3.1. IlpuemM JOKYMEHTOB JJIsl IPEAOCTABIECHUS MYHHUIIUIIAIbHON yciryru yepe3 MO
WM ynaneHHoe padouee mecto MOII.

3.3.1.1. 3asButens (mpeacTaBuUTENb 3asBUTENs1) oopamaercs B M®I] ¢ 3ampocom
O TPENOCTaBJICHUM MYHULMINAIBHOM YCIYTM W NPEACTaBIA€T JOKYMEHTHI B
COOTBETCTBHUHM C ITYHKTOM 2.5aIMAUHACTPATUBHOTO PETJIAMEHTA.

3.3.1.2. Pabotnuk M®II, Benymuii npuem 3asBICHUN:

OTpEENsIET MPeaMET OOpaIeHHUS;

YIOCTOBEPSIET JINYHOCTH 3asBUTEIIS;

MPOBOJUT MPOBEPKY MOJTHOMOYHI JIMIIA, TIOJIAIOIIETO TOKYMEHTHI;

MPOBOJUT MPOBEPKY COOTBETCTBUS JTOKYMEHTOB TpPEOOBAaHUSIM, yKa3aHHBIM B
NyHKTE 2.5 aAMUHUCTPATUBHOTO PETJIAMEHTA;

3aIoJIHAET ANIEKTPOHHYIO (hopmy 3asiBneHust B AUC MOII;
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IIPU NPEJOCTABICHUH JOKYMEHTOB, YKa3aHHBIX B IyHKTE 2.5 aIMUHUCTPATUBHOTO
pernamMeHTa Ha OyMa)KHOM HOCHTENE, OCYUIECTBIIACT CKAaHUPOBAHUE TMPEACTABICHHBIX
JOKYMEHTOB;

pacneyarbiBaet 3asBiaeHue uz AC MOL];

NepeacT 3asiBUTEIII0 HAa IPOBEPKY U MOANKUCAHUE;

MIOCJIE MOANKCAHUs CKaHUPYET noanucanHoe 3asBiaeHue B AUC MOLI;

3arpyxaet B AVIC M®IL] noxymMeHThI, IPE/ICTaBICHHbIE B AJIEKTPOHHON (QopMme
WIM 3JIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (DOPMUPYET AJIEKTPOHHOE
NEN0;

BO3BpAILIAET MOANMUCAHHOE 3asIBJICHUE U OPUTHHAIIBI OyMaXKHBIX JOKYMEHTOB;

BBIJAET 3aBUTEIIO0 PACIIUCKY B IIPUEME JOKYMEHTOB.

AJMUHHCTpPAaTUBHBIE TPOUEAYPHl, YCTAHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
BBIIIOJIHSIFOTCS B JIEHb OOpAIleHUs 3asIBUTEIIS.

Pe3ynpTaTaMy BBINOJHEHUS! aIMUHUCTPATUBHBIX NPOLEAYP SBISIIOTCA: TOTOBOE K
OTIPABKE 3asBJIICHUE U MMAKET TOKYMEHTOB.

3.3.1.3. Pabotauk M®I] HanpaBiseT makeT JOKYMEHTOB, IPUHATHIX OT 3asIBUTEIIS
B [lanaty (Opran) B snekTpoHHOU (opme (B COCTaBe MAKETOB AJICKTPOHHBIX JI€N) B
TEYEHWE OJHOro paboyero JHA cO JHSA OOpalleHHs] 3asBUTENS B CTPYKTYpHOE
noapasaenenue MOLI.

Pe3ynbraTaMu BBINOJHEHUS aIMUHUACTPATUBHBIX MPOUEAYP ABJISIOTCS: 3asBJIICHHUE
U TaKkeT JOKYMEHTOB (dJIEKTPOHHOE Jeiio), HampaiieHHble B Ilamaty (Opran),
IOCPEJICTBOM CUCTEMBI SJIEKTPOHHOT'O B3aNMOJECHCTBUS.

3.3.2. IlpueM HAOKYMEHTOB [Jisi MPEIOCTABICHUS MYHHIMIAIBHOMW YCIYyTd B
aNeKTpoHHOM (hopme yepe3 PecniyOnukaHckuii moprail.

3.3.2.1. 3asgBuTenb Ui MOAAYM 3aSBJICHUS B AJIEKTPOHHOW (POpME BBIMOJIHSIET
CIEIYIOIINE NEUCTBUS:

BBITIOJIHAET aBTOPU3ALIUIO;

OTKPBIBAET (DOPMY 3JEKTPOHHOIO 3asIBJICHUS;

3amojgHsAeT (OpMy DJIEKTPOHHOTO  3asBJICHUSA, BKIIOYAIONIYIO CBEICHMS,
HE00X0AMMbIE U 00s13aTEIbHBIE JIJIS1 IPEIOCTABICHUS MyHUIIMIIAIBHON YCIIYTH;

IOPUKPEIUISICT JOKYMEHThI B AJIGKTPOHHOM (oOpMe WM 3JEKTPOHHBbIE 00pa3bl
JIOKYMEHTOB K (hOpMe 3JIEKTPOHHOTO 3asiBJICHUS (TIPH HEOOXOAUMOCTH);

MOATBEP)KIAAET (HaKT O3HAKOMJICHUS U COTJIACHUS C YCIOBUSMHU M TIOPSIKOM
MPEIOCTABICHUS MYHUIIUNAIBHOM YCIyTH B DJJIEKTPOHHOW (opme (ycTaHaBIMBaAET
COOTBETCTBYIOILYIO OTMETKY O COTJIaCHH B (POpPME 3JIEKTPOHHOTO 3asIBICHHUS);

MOJITBEPXKIAET  JIOCTOBEPHOCTh  COOOIICHHBIX  CBEJIEHUN  (yCTaHaBJIMBAeT
COOTBETCTBYIOIIYIO OTMETKY B (DOpME 3JIEKTPOHHOTO 3asBJICHHUS );

OTIPaBJISET 3aMoJIHEHHOE AIIEKTPOHHOE 3asiBJICHHE (HaxXUMaeT
COOTBETCTBYIOIIYIO KHOMKY B (pOpME 3JIEKTPOHHOIO 3asiBJICHU );

AIIEKTPOHHOE 3asiBJICHUE MOANUCHIBAETCS B COOTBETCTBHH C TPEOOBAHUSIMU ITYHKTA
2.5.3aIMUHUCTPATUBHOTO PETJIAMEHTA,

MOJIy4aeT YBeJOMJICHHE 00 OTIIPaBKE 3JIEKTPOHHOTO 3asIBJICHHUS.

dopmatHO-OTHYECKasE MPOBEpKa CHOPMUPOBAHHOTO 3amMpoca OCYLIECTBIIAETCS
€/IMHBIM MTOPTAJIOM aBTOMAaTHYECKH HAa OCHOBAaHUU TPeOOBaHUI1, ONPEAETAEMBIX OPraHOM
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(opranuszanueii), B mpoLecce 3all0JHEHHS 3asiBUTENIEM KaKI0T0 U3 MOJIEH 3JIEKTPOHHOM
¢dopmel 3anpoca. [Ipu BBISIBIEHUU €IUHBIM MOPTAJIOM HEKOPPEKTHO 3aMIOJHEHHOTO OIS
AIIEKTPOHHON (OPMBI 3ampoca 3asBUTENb YBEIOMIISIETCS O XapaKTepe BBISBICHHOMN
OIIMOKK W TOpSAAKE €€ YCTpaHeHHs] TOCPEeACTBOM HHGOPMAIMOHHOTO COOOIIEHUS
HEMOCPEJICTBEHHO B AJIEKTPOHHOM (hopmMe 3ampoca.

AJMUHHUCTpPATUBHBIE TPOLEAYpHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B JICHb OOpallleHUsI 3asiBUTEIIS.

PesynpTaTaMu  BBINOJHEHUS  aJAMHHHCTPATUBHBIX  MPOLEAYp  SBISIOTCS:
AJNIEKTPOHHOE Jeno, HampasieHHoe B Ilamary (Opran) mnocpeacTBOM CHCTEMbI
AJIEKTPOHHOTO B3aUMOICUCTBHUSI.

3.3.3. PaccmoTpenue kommuiekta jokyMeHToB [lamaroit (Opranom).

3.3.3.1. OcHoBaHHMeM Hauaja BBHITIOJHEHHS AJMUHUCTPATUBHOW MPOIEAYPHI
ABIIICTCS TIOCTYIUIGHWE 3asBICHUS M HWHBIX JOKYMEHTOB, HEOOXOMUMBIX JIJIst
MPEIOCTABICHUSI MyHUIIUTIAJbHON yCITYTH.

JIOJDKHOCTHBIM JTUIIOM (PaOOTHUKOM), OTBETCTBEHHBIM 32 BBIMIOJHECHUE
aAMUHUCTPATUBHOM MPOLIEAYPHI ABJIAETCS BeAylui cnenuanuct [lanater (nanee -
JOJKHOCTHOE JIMI0, OTBETCTBEHHOE 3a IMTPUEM JOKYMEHTOB):

3.3.3.2. JIOmKHOCTHOE JHUI0, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, B Cllyyae
oOparieHus 3asaBuTtend ¢ 3asBiaeHueM B [lanaty (Opran):

oIpenenseT npeaAMeT oOpallleHus;

yCTaHaBJIMBAET JIMYHOCTH 3asIBUTEIIS;

IPOBOAUT MIPOBEPKY MOTHOMOYHNH JIMLIA, TOJAIOIIETO TOKYMEHTHI;

IPOBOAUT MPOBEPKY COOTBETCTBUS JOKYMEHTOB TpeOOBaHMSIM, yKa3aHHbIM B
MyHKTE 2.5 aIMUHUCTPATUBHOTO PETIIAMEHTA, IPOBEPKY COOTBETCTBUS MPEACTABICHHBIX
JIOKYMEHTOB yCTaHOBJIEHHBIM TpeOoBaHMSAM (Haajexaiiee oQopMiieHHEe KOMUM
JOKYMEHTOB, OTCYTCTBHE B JIOKYMEHTaX IMOJYMCTOK, MPUITUCOK, 3aU€PKHYTHIX CIIOB U
WHBIX HE OTOBOPEHHBIX UCTIPABIICHUH);

3aMOJHSAET  AJEKTPOHHYI0  (QopMy  3asiBI€HHMS B  aBTOMATHU3MPOBAHHOM
WH(POPMAIIMOHHOW CHUCTeMe, MPEAHA3HAUEHHOW [JIsl OKa3aHUS TOCYNapCTBEHHBIX H
MYHHIIMIIATBHBIX YCIIYT;

IIPU IPEIOCTABICHUH JOKYMEHTOB, YKa3aHHBIX B ITyHKTE 2.5 aIMUHUCTPATUBHOTO
perinamMeHTa Ha OyMa)KHOM HOCHTEJIE, OCYLIECTBIIIET CKAaHUPOBAHUE IMPEACTABICHHBIX
JOKYMEHTOB;

pacreyaThIBaeT 3asBIICHUE;

nepesaeT 3asBUTEINIO0 Ha TPOBEPKY U MOANHUCAHUE;

nocJie MOJANUCAaHNs CKAaHUPYET MOAMMCAHHOE 3asIBJICHUE;

3arpysaer B ABTOMATH3UPOBAHHYIO UH(HOPMALIMOHHYIO CUCTEMY,
NpeIHa3HAYCHHYIO [UIsl OKa3aHWS TOCYJAapCTBEHHBIX M MYHHUIIMMAIBHBIX yCIyT
JOKYMEHTBI, TPEICTaBICHHBIE B O3JCKTPOHHOW (opMe WM SJIEKTPOHHBIE 00pa3bl
OTCKaHUPOBAHHBIX JJOKYMEHTOB, (DOPMHUPYET JIEKTPOHHOE JIETIO;

BO3BpaIlaeT TOJMUCAHHOE 3asBIICHUE M OPUTHHAIB OYMa)KHBIX JTOKYMEHTOB
3asIBUTEIIO;

BBI/IA€T 3aBUTENIO PACIKUCKY B IpUEeMe JOKYMEHTOB.
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B cnydae HanuuMs OCHOBAaHMM ISl OTKa3a B MIPUEME JOKYMEHTOB JOJKHOCTHOE
JUI0, OTBETCTBEHHOE 3a MPUEM JIOKYMEHTOB, YBEIOMIISIET 3asBUTENS O HAIUYUU
NPEMSITCTBUNA Ml TIPUEMa 3asiBJICHUS M BO3BpAIIA€T €My JOKYMEHTHI ¢ OOBSICHEHHEM
CoJiep KaHUs BBISIBJIEHHBIX OCHOBAHUH JIJIs1 OTKAa3a B IPUEME JOKYMEHTOB.

3.3.3.3. JIoMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MpPHUEM JTOKYMEHTOB, IOCIE
NOCTYIJICHUSI JOKYMEHTOB Ha PaCCMOTPEHHUE

MPUCBAMBAET 3asBJIICHUIO HOMEP B COOTBETCTBUM C HOMEHKIIATYpOH JIeJl U CTaTycC
«IIpoBepka TOKyMEHTOBY;

U3y4yaeT IMOCTYNHUBIIME DOJICKTPOHHBIC JieJla, B TOM YHUCJE MPUIOKEHHBIC
3asIBUTEJIEM JIOKYMEHTHI B DJIEKTPOHHOM (hOpMe U 3IEKTPOHHBIE 00pa3bl JOKYMEHTOB;

POBEPSIET KOMIJIEKTHOCTD, YATAEMOCTh 3JIEKTPOHHBIX 00pa30B JOKYMEHTOB;

MPOBEPSICT COOIOJICHUE YCIOBUU JIEUCTBUTEIBLHOCTH DJCKTPOHHOM MOIIUCH,
MOCpe/ICTBOM oOpanieHuss k EnuHomy mnopramy (B ciydae, €ciid 3asBUTEIEM
MIPE/ICTABIICHBI AJIEKTPOHHBIE JIOKYMEHTBHI, MOANKMCAHHBIE YCUJICHHOM
KBATM(PUIMPOBAHHOW AJIEKTPOHHOM MOJIHUCHIO).

[Tpu HamUIMK OCHOBAHUH, TPEAYCMOTPEHHBIX MTYHKTOM 2.7.1aIMHHNCTPAaTHBHOTO
periiaMeHTa, MOJrOTaBIMBAET MPOEKT peuieHuss o0 OTKa3ze B IMpPUEME JOKYMEHTOB,
HEOOXOIUMBIX JIJISl TPEIOCTABICHUS MYHUITUTIATLHON YCITYTH.

B cinydae, ecnmu B pe3yiabTaTe MPOBEPKH YCUICHHOW KBaTH(UIIMPOBAHHON
AJIEKTPOHHOM TMOANMCH BBIABIEHO HECOOIIOJCHUE YCIOBUH €€ JEeWCTBUTEIbHOCTH,
IPOEKT peleHuss 00 OTKaze JOJDKEH COoJep)KaTh MyHKTH crathu 11 denepanabHOro
3akoHa Ne 63-D3, KOTOpbIE MOCTYKUIM OCHOBAHUEM JJIS1 €r0 MIPUHSTHS.

[Tpoekt pemeHuss o0 OTKa3ze B MpUEME JOKYMEHTOB, HEOOXOAMMBIX JUIS
MPEA0CTABIEHUS MyHULIMIIAJILHOM YCIYTH, C YKa3aHUEM NMPUYUH OTKa3a (B ciyyae, ecliv
OCHOBaHMS I OTKa3a B MpUEME JOKYMEHTOB, HEOOXOAMMBIX JISi MPEIOCTaBICHUS
MYHUIUTNIATBHOM YCIIYTH, CBSI3aHbI C HAPYILIEHUEM YCTAHOBIIEHHBIX TPEOOBAHUI K TAKUM
JOKyMEHTaM, OCHOBAaHMS MJid OTKaza B IpHEME JOKYMEHTOB JOJKHBI COJEpPKATh
MH(}OpMaLMI0O 0O HAUMEHOBAHMM JOKYMEHTOB (MH(OpManuu, CBEIECHHI), KOTOpbIE HE
MPE/ACTABICHBI, COAEPKAT HEJOCTOBEpHbIE W (WJM) MPOTUBOPEUYMBBIE CBEACHUS,
obopmIIeHBl C HapYIICHHWEM YCTAHOBJICHHBIX TpeOOBaHUM), HampaBiseTCsl Ha
COIJJaCOBAaHME B YCTAHOBJIEHHOM IIOPSIKE IOCPEACTBOM CHCTEMBI 3JIEKTPOHHOIO
JIOKyMEHTO000poTAa.

CornacoBaHue poeKTa peieHust 00 0TKase B IprUeMe JOKYMEHTOB, HEOOXO0IUMBbIX
JUISL  TPENOCTABICHUS MYHULMNAIBHOM  YCIIYI'M, OCYIIECTBISIETCS B  MOPSJIKE,
MPETYCMOTPEHHOM IMTyHKTOM 3.5.3aIMUHUCTPATUBHOTO PETJIAMEHTA.

B ciywae OTCyTCTBHS OCHOBAaHMI I OTKaza B IPHEME JIOKYMEHTOB,
OPEeIyCMOTPEHHBIX MYHKTOM 2.7.1 agMUHUCTPAaTUBHOTO pErjaMeHTa, JOKHOCTHOE
JUI0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, B T€UEHHUE OJHOr0 paboyero JHS CO JTHS
NOCTYIIJICHUS 3asBJICHMSI, HAMPABIISAET 3asIBUTENIO, YKa3aHHBIM B 3aBJIICHUH CIIOCOOOM,
YBEJAOMJICHHE O MOCTYIUICHUU 3asBIICHUS, COJIEpKalllee BXOIAIIUNA PEerucTpallMOHHbBIN
HOMEp 3asBJICHMS, JATy MOJY4YeHHsS 3asBJICHUSA, NEpeueHb HAaMMEHOBaHUU (haiijioB,
NPEICTAaBIICHHBIX K HEMY JOKYMEHTOB, JaTy MOJY4YEHHUs pe3yibTaTa MyHULHUIAIBLHOU
YCIIyTH.
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3.3.3.4. UHcnonnenwe  mpouedyp, YyKa3aHHbIX B  myHkTtax — 3.3.3.1,
3.3.3.3aAMUHUCTPATUBHOTO pETJIaMEHTa, TPU HATUYUU TEXHUYECKOW BO3MOXKHOCTH
OCYIIECTBIISICTCS] B aBTOMATUYECKOM PEKUME C HCIOIb30BaHUEM aBTOMATU3UPOBAHHON
UH(GOPMALIMOHHONW CHCTEMBbI, MpeIHAa3HAaYeHHOW MMl OKa3aHHUS TOCYAapCTBEHHBIX H
MYHUIIUATIATBHBIX YCIIYT.

3.3.3.5. AIMHMHUCTpaTUBHBIC TIPOIEAYpPhI, YCTaHABIWBACMbIE  ITYHKTOM
3.3.3aIMUHUCTPATUBHOTO PETJIAMEHTA, BBITIOJIHSAIOTCS B TEUYCHUE OJHOTO pabodero JHs
COJTHS TIOCTYTUICHUS 3asBIICHUSI HA PACCMOTPEHHE.

PesynbpraraMy BHITIOJTHEHHS aIMUHUCTPATUBHBIX TIPOIEAYP SBIISIOTCS: PUHSATHINA
Ha PacCCMOTPEHHE KOMIUIEKT JOKYMEHTOB WJIM MPOEKT PEIICHHs 00 OTKa3e B IMpHEMeE
JOKYMEHTOB, HEOOXOIMMBIX JJIsI IPEIOCTABICHUSI MyHULIUTIATbHON YCIYTH.

3.4. HampaBiieHre MeXBeIOMCTBEHHBIX 3aIlIPOCOB B OpTaHbl, y4aCTBYIOIINE B
MIPEAOCTABICHUHA MYHHUIIMIIAJIBHON yCIIyTH

3.4.1.  OcHOBaHHMEM Hadyalla BBITIOJHEHUS AJAMHHHUCTPATHUBHON MPOLEIYPHI
ABJISIETCSl TOJYyYEHUE AOJDKHOCTHBIM JIMIIOM (paOOTHUKOM), YIOJHOMOYEHHBIM Ha
BBINOJIHEHUE aJIMUHUCTPATUBHOM MPOLEAYPHl, OT JOJKHOCTHOTO juua (pabOTHHKA),
OTBETCTBEHHOTO 3a IIPUEM JOKYMEHTOB, IIPUHATHIX OT 3asBUTEISA JOKYMEHTOB.
JIOT>KHOCTHBIM JIMILIOM (paOOTHUKOM), OTBETCTBEHHBIM 32 BBIINIOJIHEHHE
aJIMMHHUCTPATUBHOM MPOLEAYPBI, SIBIIETCA Beaylui cnenuanuct [lanaTel (nanee -
JOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a HaIlpaBJIEHUE MEXBEIOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JIOJDKHOCTHOE JIMIT0, OTBETCTBEHHOE 3a HAIIPABIICHHE MEKBEIOMCTBEHHBIX
3anpocoB, (HOPMUPYET U HANPABISIET B 3JIEKTPOHHOU (hOpMeE MOCPEICTBOM CHUCTEMBI
MEKBEJIOMCTBEHHOI'O 3JIEKTPOHHOI'O B3aWMOJEHCTBUA (IIPU OTCYTCTBUU TEXHUYECKOMN
BO3MOXHOCTH — HMHBIMH CHOCO0aMH) 3ampochl O MPEJOCTABICHUH JOKYMEHTOB M
CBEJICHUH, IPETyCMOTPEHHBIX MMYHKTOM 2.6.1aAMUHUCTPATUBHOTO PErJIAMEHTA.

AJMUHHUCTPAaTUBHBIE TPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSUIMM ITYHKTOM,
BBINIOJIHAIOTCS B JICHb PUHATHS 3as1BJICHUS Ha PACCMOTPEHUE.

Pe3ynpTaTaMyu  BBINOJHEHUS  aJAMHHUCTPATUBHBIX  MPOLEAYP  SBIIAIOTCS:
HamnpaBJieHHblE B OpraHbl BJIAacTH W (WIM) MOABEIOMCTBEHHbIE OpraHaM BIACTU
OpraHU3ali{ 3aIpOCHI.

3.4.3. CnenuanucTel  MOCTABIIMKOB  JIAaHHBIX Ha OCHOBAaHMU  3alpOCOB,
MOCTYNHBIINX Y€pEe3 CHUCTEMY MEXBEIOMCTBEHHOI'O 3JIEKTPOHHOTO B3aMMOJACHCTBUS,
MPEIOCTABIIAIOT 3allpallliBaeMble JOKYMEHTHl (MH(OpPMAlMIO) WJIM HANpaBisIIOT
yBeAOMJICHUSI 00 OTCYTCTBMM JOKyMEHTa W (Wiau) MHPOpManuu, HEOOXOJUMBIX IS
peA0CTaBICHUS MYHUIIMTIATBLHON YCIIyTH (J1ajiee — yBeIOMJIEHUE 00 OTKasze).

AJMUHUCTpaTUBHBIE TPOLEAYPhl, YCTAaHABIMBAEMbIE HACTOSIIUM IYHKTOM,
BBITIOJIHAIOTCS B TEUCHUE TATU JHEHN CO JAHS MOCTYIUICHHUS] MEKBEIOMCTBEHHOIO 3apoca
B OpraH WM OpraHu3allrio, MPEeI0CTaBISAIONINE JOKYMEHT U UH(OPMAIIUIO, €ClId UHBIE
CPOKM TMOJrOTOBKM M HaIlpaBJEHUSI OTBETA Ha MEXKBEJIOMCTBEHHBIA 3ampoc He
YCTaHOBJIEHbI  (hellepaibHbIMA  3aKOHAMHU, MpaBOBbIMU akTamu [IpaBuTenbcTBa
Poccuiickoiit denepanun ¥ NPUHATHIMA B COOTBETCTBUH C (peepabHBIMH 3aKOHAMU
HOPMAaTUBHBIMHU MPaBOBBIMU akTaMu PecnyOmuku Tatapcran.
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PesynpraTaMy  BBINOJHEHUS  aJIMHHHCTPAaTUBHBIX  MPOLENYp  SBISIOTCS:
JOKYMEHTHI (CBEJEHUS), HEOOXOIUMBIE IS MPEAOCTABICHNS MyHULIMIIAIIBHON YCITyTH,
100 yBeIOMJIEHUE 00 OTKa3€, HAPABJICHHBIE JOJDKHOCTHOMY JIMIY, OTBETCTBEHHOMY 32
HaIlpaBJIECHUE MEXBEIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIomKHOCTHOE JINLIO, OTBETCTBEHHOE 33 HAIPABJICHUE MEXBEIOMCTBEHHBIX
3aIpOCOB:

IIOJIy4aeT 3alpallliBaeMbl€ Y€pe3 CUCTEMY MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOIO
B3aUMOJEUCTBUSL JOKYMEHTBHl (CBEIEHHUs), HEOOXOOUMBIE Ml MPEAOCTaBICHUS
MYHULIUNIAIBHON YCIYTH, TM00 YBEJOMJIEHHUE 00 OTKa3e IPU OTCYTCTBUM JOKYMEHTA U
(wnm) uabOpPMaIUH;

IpU HAJIMYUHU OCHOBAHUH, MIPEyCMOTPEHHBIX TYHKTOM 2.7.1 aTMUHUCTPATUBHOTO
periiaMeHTa, MOJrOTAaBIMBAET IMPOEKT peuieHuss 00 OTKa3e B IMpPUEME JOKYMEHTOB,
HEO0OXOAMMBIX JJIS TPEAOCTABICHUS MyHULIMIIAIBHON YCIYTH.

[IpoekT pemeHus 00 OTKaze B NpPUEME JOKYMEHTOB, HEOOXOAMMBIX IS
MPEA0CTABICHUS MyHULIMIIAJIBHON YCIYTH, C YKa3aHUEM MPUYMH OTKa3a (B ciayyae, eclid
OCHOBaHMs JIJIs OTKa3a B NpPUEME JOKYMEHTOB, HEOOXOAMMBIX [JISl MPEJOCTABICHUS
MYHULMINIATBHOM YCIIYTH, CBSI3aHbI C HAPYIIEHUEM YCTAHOBIIEHHBIX TPEOOBAHUI K TAKUM
JOKyMEHTaM, OCHOBAaHMS JJI1 OTKa3a B IPHEME JOKYMEHTOB JIOJDKHBI COJEPKATh
MHPOpPMAIMI0O O HAMMEHOBAHUU JOKYMEHTOB (MH(OpMalMH, CBEJEHUIl), KOTOphIE HE
IPEICTABICHbI, COJEpP’KAaT HEIOCTOBEpHblE U (WJIM) TPOTUBOPEUMBBIE CBEACHUS,
oopMIIEHBI C HapylIEHHEM YCTaHOBJIEHHBIX TpeOOBaHMI), HampaBiseTcs Ha
COrJJaCOBAaHUE B YCTAHOBJIEHHOM IIOPSIKE IIOCPEACTBOM CHUCTEMBI 3JIEKTPOHHOTO
JIOKYMEHTO000pOTA.

CorlacoBaHue NpoeKTa pereHus 00 0TKa3e B MpUeMe JOKYMEHTOB, HEOOXO0IMMBbIX
ULl TPEIOCTaBICHUS MYHUIMNAIbHOW YCIYTHM, OCYLIECTBISIETCA B TMOPSIKE,
PEeyCMOTPEHHOM MYHKTOM 3.5.3aIMUHUCTPATUBHOTO PETIIAMEHTA.

AJMUHHUCTPAaTUBHBIE TMPOUEAYPHl, YCTAHABIMBAEMbIE HACTOSUIUM ITYHKTOM,
BBITIOJIHAIOTCS B JI€Hb MOJYUYEHHUSI CBEICHHUM 110 MEXBEJOMCTBEHHBIM 3aIIPOCaM.

Pe3ynpTaTaMy  BBINOJHEHUS  aJAMUHUCTPATUBHBIX  MPOLEAYP  SBIISIOTCS:
JOKYMEHTHI (CBEJIEHUs), HEOOXOIMMBIE JJIsl MTPEAOCTABICHUS MyHULIMIIAIBHON YCIIyTH,
IPOEKT peleHus 00 OTKa3e B MpUEME TOKYMEHTOB, HEOOXOAUMBIX JJIsl PEAOCTABICHHUS
MYHUIUNAIBHON YCIIYTH.

3.4.5. Wcnonnenne  mporeayp,  yYKa3aHHbBIX B MNyHKTax  3.4.2,
3.4.4aqMUHUCTPATUBHOTO PETJIAMEHTA, MPU HATUYUA TEXHUYECKOW BO3MOXKHOCTU
OCYULIECTBJISIETCS B aBTOMATHYECKOM PEKHUME C HUCIIOIb30BAHUEM aBTOMATHU3HPOBAHHOMN
MH(GOPMALIMOHHON CHCTEMBbI, MpeIHAa3HAaYeHHOW MaJisi OKa3aHUs TOCYAapCTBEHHBIX U
MYHUIIMOAIBHBIX YCIYr, B TOM YHUCJIE C MOMEHTa pErucTpaluuyd 3asBICHUS B
COOTBETCTBHUHM C IIyHKTOM 2.13 aIMUHUCTPATUBHOIO PETIaMEHTA.

3.4.6. MakcuMalbHBIi CPOK BBINOJHEHUS] AIMUHUCTPATUBHBIX MPOIEAYD,
YKa3aHHBIX B MyHKTE 3.4 aMUHUCTPATUBHOTO pEriaMeHTa, COCTABIIAET IMATh pabodmx
JTHEH.

3.5. [loaroroBka pe3ynbrata MyHULIUIIATBHON YCIYTH
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3.5.1. OcHoBaHMEM Hayaja BBIIIOJHEHHUS AJMUHUCTPATUBHON MPOLIEIYpPbI
ABJISIETCSI TIOCTYIUIEHHE OT JOJDKHOCTHOIO JIMIA, OTBETCTBEHHOTO 32 HaIlpaBIICHUE
MEKBEJOMCTBEHHBIX  3alPOCOB, JIOKYMEHTOB (CBEACHUM), HEOOXOAUMBIX IS
MIPEIOCTABIICHUS MYHULIMIIAJIbHON YCIYTH.

JIOJIKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBITIOJIHEHHE aIMUHUCTPATUBHON
pOLEypHI, sIBISETCS Beaymuid cnienuanuct [lanatsl (ganee - 10IKHOCTHOE JIUIIO,
OTBETCTBCHHOE 3a MMOJIOTOBKY Pe3yJIbTaTa MPeJ0CTaBICHHS MyHHIIUIAIBHOM YCIYTH).

3.5.2. JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TMOJrOTOBKY pe3yJibTara
IpPeI0CTaBICHUSI MyHUIIUTIATBHONU YCIIYTH:

paccMarpuBaeT c(HOpMUPOBAHHBIA KOMIUIEKT JOKYMEHTOB, HEOOXOIUMBIX JIJIst
MIPEAOCTABICHUS MYHULUMIIATBHON YCIIYTH;

IpPU BBISBJIIEHUH OCHOBAHMW JJI1 OTKa3a B MPEJOCTABICHUH MYHHUIMIAIbHOU
YCIIYTH, YKa3aHHBIX B IyHKTE 2.8.2 aIMUHUCTPATUBHOTO PETJIaMEHTAa, MOJArOTaBINBACT
MIPOEKT pelIeHus: 00 0TKa3€e B NPEIOCTABICHUN MYHUIIMIIAIBHON YCIIYTH;

B Clly4yae OTCYTCTBHUSI OCHOBAaHUH ISl OTKa3a B MPEJOCTABICHUN MYHHUIIUIAIbHON
YCIIYTH, IPEAYCMOTPEHHBIX ITYHKTOM 2.8.2 aAMUHUCTPATUBHOTO PErJIAMEHTA, TI0 UTOTaM
PAacCMOTPEHHUSI JTOKYMEHTOB, HEOOXOJUMBIX ISl MPEJOCTABICHHUS MYHHUIMIAIBHON
YCIIYTH, TIOATOTABIMBAET IIPOEKT PE3YNbTaTa MIPENOCTABICHUS MYHULIIMIIAIIBHON YCIIYTH
B COOTBETCTBUHM C MOAMYHKTOM 1 myHKTa 2.3.1 aIMUHUCTPATUBHOTO PETJIAMEHTA;

HaIlpaBsieT  IOATOTOBJICHHBIM  IPOEKT  pe3yjpTaTa  MPEAOCTaBIICHHUS
MYHUIIMIAIBHOW YCIYyTM HAa COIJIAaCOBAaHUE B YCTAHOBIIEHHOM IOPSAKE MOCPEACTBOM
CUCTEMBI 3JIEKTPOHHOTO I0KYMEHTO000POTA.

AJMUHHCTpaTUBHBIE TNPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSAIIUM ITYHKTOM,
BBITIOJTHSIFOTCSI B TEUEHUE JIBYX pabouux JHEH.

Pe3ynbraTaMy BBITIOJIHEHHS] aIMUHUCTPATUBHBIX TMPOLEAYpP SIBISIOTCS. MPOEKT
penieHust 00 0TKa3e B MPEAOCTABICHUA MYHUIIMIAIBHON YCIYTy, TPOEKT UHPOpMaLUU
00 O00BEKTax HEABMKUMOIO HMYIIECTBA, HAXOJAIIUXCS B  MYHULUNAIBHON
COOCTBEHHOCTHU Y MPEIHA3HAYEHHBIX JJIS CIA4YH B ApEHIY.

3.5.3. CormacoBanue H TMOJINKACAHUE MPOEKTA peE3yJibTaTa IPEIOCTABICHUS
MYHULUNAIBHON  ycnyru (majiee — TPOEKThl JTOKYMEHTOB) OCYLIECTBISIETCS
PYKOBOJHTENIEM CTPYKTYPHOTO NOJAPA3JEIECHUSI, OTBETCTBEHHOTO 32 IOATOTOBKY
pe3yibTara MyHUIMIIAIbHON yCiIyrH, 3amecturesieM PykoBogutens I[lamarsl (Oprana),
PykoBoautenem Ilanatel (Oprana).

[ToAroToBIIEHHBIE MPOEKTHI TOKYMEHTOB, HMEIOLIUE 3aMEYaHus, BO3BpALIAOTCS
Ha J0pabOTKy JMIly, OTBETCTBEHHOMY 3a IOATOTOBKY pe3yJibTaTa MYHHUIMNAIbHOM
ycayru. [locne ycTtpaHeHus 3aMedaHUil MPOEKThI JOKYMEHTOB IOBTOPHO IEpPEAOTCs
JUTSL COTJIACOBAHMSI M TIOITUCAHUSI.

PykoBogutens Ilamater (Oprana) mpu paccCMOTPEHHH MPOEKTOB JOKYMEHTOB
IpOBEpSAET COONMIOACHUE AAMUHUCTPATUBHOTO perjiamMeHTa AOKHOCTHBIMU JIUIAMU
[Tanatel (Oprana) B 4aCTH CPOKOB BBIIIOJIHEHHS] aJIMUHMCTPATUBHBIX MPOLEAYpP, UX
MOCJIEIOBATEIbHOCTY W TOJIHOTHI, HAJU4Msl COTJIACOBAaHWM  YIMOJIHOMOYEHHBIX
noyxkHOCTHBIX Jinll [TanaTel (Oprana) B cucTeMe 3JIEKTPOHHOTO T0KYMEHTO000pOoTa.

B cnyyae BbISBIEHMS ~ HapylI€eHMH B 4YAacTH  CPOKOB  BBINOJHEHUS
aAMUHUCTPATUBHBIX MPOLEAYpP, UX IOCIEI0BATEILHOCTH M MOJHOTHI PykKoBOIMTEND
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Oprana MHUIIMUPYET MPUBIICYEHUE K OTBETCTBEHHOCTH JIHII, JOMYCTUBIINX HAPYIICHUS,
B COOTBETCTBUU C ITyHKTOM 4.3 aIMHHHCTPATHBHOTO PETJIAMEHTA.

AJMUHHUCTpPATUBHBIE TIPOIEAYPhI, YCTAHABIMBACMBIC HACTOSIINM ITyHKTOM,
BBITIOJTHSIFOTCSI B TEUCHHUE IBYX pabOYmX JHEH.

PesynbpraraMy BBITIOTHEHUS aJIMUHUCTPATUBHBIX MPOIEIYP SBISIOTCS: PEIICHHUE
00 OTKase B IpreMe IOKyMEHTOB HEOOXOIUMBIX ISl IPEIOCTABIICHUS MyHHUIIUITATLHOM
yCIyTH, pelIeHrne 00 0TKa3e B MPEJOCTaBICHUN MYHHUIIUIATBLHON YCIIyTH, HHPOpMAITUs
00 o0O0BEKTaX HEIBWKUMOTO HMYIIECTBA, HAXOIAIIMXCS B  MYHHIIMIIAIHLHOU
COOCTBEHHOCTH U TPeAHA3HAYCHHBIX JJIs CaYd B apeHLY.

3.5.4. Hcnonuenue poreayp, yYKa3aHHBIX B MyHKTax3.5.2,
3.5.3.aIMUHACTPATUBHOTO pPETJIaMEHTa, MPH HAJUYHH TEXHUYECKOW BO3MOKHOCTH
OCYIIIECTBIISIETCS B aBTOMATHYECKOM PEKHUME C UCIIOJIh30BAHUEM aBTOMATH3HPOBAHHOMN
WH()OPMAITMOHHOW CHUCTEMBI, TMpEeAHA3HAYEHHOW IJIi OKa3aHWS TOCYJapCTBEHHBIX H
MYHUITUTIATBHBIX YCITYT.

MakcuManbHBIA CPOK BBITIOTHEHUS aIMHHUCTPATUBHBIX MIPOIECIYP, YKa3aHHBIX B
myHKTe 3.5.aIMUHUCTPATUBHOTO PETIaMeHTa, COCTABIIACT YEThIPE PaOOUHX JTHS.

3.6. Briaua (HampaBiieHKE) 3asBUTEIIO PE3YJIbTaTa MyHUIIUIIATLHON YCIyTH

3.6.1. OcHoBaHMeM Hayaja BBIMIOJHEHUS AJMUHUCTPATUBHON MPOIIEAYpPbI
ABJISIETCA TIOJIyYEHUE JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBINOJHEHHE
aIMUHHUCTPATUBHON TIPOLIEAYPHI, TOKYMEHTa, MOJITBEPKIAIOMIETO MPEAOCTABICHUE
MYHULHUNAIBHON YCITyTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBITIOJIHEHUE aIMUHUCTPATUBHOMN
MPOIEAYPHI, ABIACTCS Beaylui cienuanuct [lanatsl (nanee - 10KHOCTHOE JIUIIO,
OTBETCTBEHHOE 32 BbIJIauy (HampaBJeHUE) TOKYMEHTOB).

3.6.2. Jlo)oKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIIaudy (HAMpaBIICHUE)
JIOKYMEHTOB:

o0ecrnieunBaeT PErUCTPALIMIO U BHECEHHUE CBEACHUM O Pe3yibTaTe MPEea0CTaBICHUS
MYHULIMTATBHON YCIYTH B MOJACUCTEMY BEJCHUS IOKYMEHTAIMU aBTOMAaTU3UPOBAHHOM
UH(OPMAITMOHHOW CUCTEMBI, TMPEAHA3HAYCHHOW Il OKa3aHWs TOCYAapCTBEHHBIX H
MYHHUITUTIATBHBIX YCIYT;

W3BEIIACT 3asBUTEIA (€r0 MPEACTaBUTENs) CIOCOOOM, YKa3aHHBIM B 3asBJIEHUH, O
pe3yibTare NpeAoCTaBICHUS MYHUIUMAIBHOW YCIYTM U O BO3MOXHOCTH IOJTYYEHHS
pe3yJibTara npe1ocTaBlieHus MyHulunanbHou yciayru B [1anare (Oprane) unu 8 MOII.

Hcnonnenne  mpoueayp TMNpU  HAIMYAM  TEXHUYECKOW  BO3MOKHOCTHU
OCYILIECTBIISIETCS B aBTOMAaTHUYECKOM PEKUME C UCIIOIh30BaHUEM aBTOMATHU3WPOBAHHOU
MH()OPMAIIMOHHOM CHCTEMBI, MpPEJIHA3HAYEHHOW I OKa3aHUs T'OCYJapCTBEHHBIX U
MYHULIUTTATBHBIX YCIIYT.

AJIMUHUCTpPATUBHBIC TPOLEAYpPhl, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJTHSIIOTCSL B T€UEHUE OJHOTO pabouero AHS CO JIHS MOMAMHCAHUSA JOKYMEHTA,
SIBJISTFOILIETOCS pe3yabTaToM pe0CTaBICHUS MYHULIUTTATHHOM YCIIYTH,
YIOJIHOMOUYEHHBIM JIOJKHOCTHBIM JiniioM [lanatel (Oprana).
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Pe3ynpTraTaMy  BBINOJHEHUS  aJMHHUCTPATUBHBIX  MPOLEAYP  SBIIIOTCH:
pa3MeIleHUe CBEACHHI O pe3yJbpTaTe MPEAOCTaBICHUS MYHULMNAIBHON YCIyI'HM B
MH(GOPMALIMOHHBIX CUCTEMaX, N3BEIICHUE 3asBUTENS (€r0 MPEICTABUTEINSA) O PE3yIbTaTe
MPEA0CTABIEHUS MYHULIMIIAJIBHOM YCIYTH U CIOCO0axX €ro MmoiayyeHusl.

3.6.3. Tlopsmox Beimaud  (HampaBlICHHWs)  pe3ysibTaTa  IPEJAOCTaBICHUS
MYHULIANTAIBHON YCITYTH:

3.6.3.1. Ilpu obOpaiieHny 3asBUTEIIS 3a PE3yJIbTAaTOM MYHUIIMIAIBHON YCIYTH B
M®II, pabotHruk M®II BbI1aeT 3asiBUTEIIO Pe3yabTaT MyHULIMIAIBHOM yCIyTH B popme
AK3EMIUISIpa DJIEKTPOHHOTO JOKyMEHTa Ha OymakHoMm Hocurene. [lo TpebGoBaHuio
3asIBUTENISI BMECTE C DK3EMIUISIPOM 3JIEKTPOHHOIO JIOKYMEHTa Ha OyMa)KHOM HOCHUTEIE
€My NpPEIOCTaBISAETCA 3K3EMIUIAP 3JIEKTPOHHOIO JOKYMEHTAa MYTEM €ro 3aluch Ha
ChEMHBIM HOCHUTENb HWH(OpPMAUUU WM HANpaBICHUS HK3EMIULSIpA 3JIEKTPOHHOTO
NOKYMEHTa IO JJEKTPOHHOM IoYTe B aapec 3asBureis. [lpm 3ammcn Ha CheMHBIN
HOCHUTENb MH(OpPMAIMU WM HANPABICHUH SK3EMIUISIPA AJIEKTPOHHOIO JOKYMEHTa, Ha
OCHOBE KOTOPOTO COCTaBJEH HK3EMIUISIP 3JEKTPOHHOIO JOKYMEHTa Ha OyMa)KHOM
HOCHUTEJE, MO 3JEKTPOHHOW MOYTE MIACHTUYHOCTh TAKOTO SK3EMIUISpa AJIEKTPOHHOTO
JOKYMEHTAa AK3EMIUISIPY 3JIEKTPOHHOIO JOKYMEHTA Ha OyMa)KHOM HOCHUTEJIE 3aBEPSIETCS
YIIOJTHOMOYEHHBIM COTPYAHUKOM C UCIOJIb30BAaHUEM YCHUJIEHHOW KBaJIM(PULIIMPOBAHHOMN
AIIEKTPOHHOM NOJIIUCH.

AJIMUHHCTPAaTUBHBIE NPOLEAYpPHI, YCTAHABIMBAEMBIE HACTOSLIMM ITyHKTOM,
BBIMOJHIIOTCS B TOPSIKE OYEPEAHOCTH, B JCHb INPHUOBITHS 3asBUTENSI B CPOKH,
YCTaHOBJICHHBIE perjaMmeHTOM padoTel MDII,

Pe3ynbraraMu BBIOJHEHUS aMUHUCTPATUBHBIX MPOLEAYP SABJISAIOTCS: (puKcarus
dakTa BbIJAYM pe3yjbTara MpeaocTaBieHUss MyHuIunaabHou ycinyru B AUC MOI],
pe3ynbTaT MPEJOCTABICHHUS MYHUIIMIIAIIBHON YCIIYTH, BBIJAHHBINA 3asBUTEITIO.

3.6.3.2. Ilpu oOpaieHnn 3asBUTENS 3a PE3ylbTaTOM MYHHUIMMAIBHOW yCIyTH
yepe3 PecnyOnuMKaHCKUNA TOpTan 3asBUTENI0 B JIMYHBIA KaOMHET aBTOMATHYECKH
HaIpaBJsieTCs  AJEKTPOHHBIM  00pa3  JOKYMEHTa, SBISIOIIErOoCs — pe3yJbTaTOM
[IPEIOCTABIIECHUS MYHULIMTIATBHON YCIYyTH, ITOJANIMCAaHHbBIN YCUJIEHHOM
KBATM(PUUMPOBAHHON 3JIEKTPOHHOU MOAIUCHIO0 YITOJIHOMOYEHHOTO JTOKHOCTHOTO JIUIA
[Tanater (Oprana).

AJMUHHCTPAaTUBHBIE NPOLEAYPbI, YCTAHABIMBAEMbIE HACTOSLIMM ITyHKTOM,
BBINIOJIHAIOTCS B JE€Hb IMOANMCAHUS JOKYMEHTA, MOATBEPKIAAIOLIErO MPEIOCTABICHUE
(0TKa3 B MpeAOCTaBICHNN) MYHULIMITAIBHON YCIYTH, YIIOJHOMOYEHHBIM JTOJKHOCTHBIM
nuuoM [Tanatsl (Oprana).

Pe3ynpraTaMy = BBINOJHEHWS  aJMHHUCTPATUBHBIX  IPOLEAYP  SBIISFOTCH:
HampaBieHue (MpeloCTaBIeHUE) C UCHoJib3oBaHMEM PecmyOnukaHckoro mnoprana
3asIBUTENIO TIOKYMEHTA, OATBEPKAAIOLIETrO MPEA0CTABICHUE MyHUIIMITAIIbHON YCIIYTH (B
TOM YHCIIE OTKa3 B MPEJOCTABICHUH MYHUIIUIIATBHON YCIyTH).

3.6.3.3. IIpu oOparmieHnn 3asiBUTENS 3a pe3yJbTaTOM MYHUIHUIAIBHOW yCIyrd B
[Tanaty (Opras), DOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblAady (HamNpaBlICHUE)
JIOKYMEHTOB, BBIJAET 3asiBUTENIO Pe3yJbTaT MyHUIMNIAIbHOU yciyru. [1o TpeboBanuio
3asBUTEJISI BMECTE C HK3EMIUIIPOM 3JIEKTPOHHOTO JOKyMEHTa Ha OyMaKHOM HOCHUTEJe
€My MpPEIOCTaBISAETCS 3K3EMIUIAP 3JIEKTPOHHOIO JOKYMEHTa IIyTEM €ro 3alHCH Ha
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ChEMHBI HOCUTENh WH(OpPMAIMKM WM HAMPaBICHUS ODK3EMIULIpA 3JIEKTPOHHOTO
JOKYMEHTa MO JIEKTPOHHOM MOYTE B aApeC 3asiBUTEIS.

AJIMUHUCTpPATUBHBIC TPOLEAYPhl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
OCYILIECTBIISIIOTCS B MOPSJIKE OYEPEAHOCTH, B IEHb IPUOBITHS 3aIBUTENSI B COOTBETCTBUU
¢ [IpaBunamu BHyTpeHHero TpyaoBoro pacnopsiaka [lanater (Oprana).

Pe3ynbTaToM BBINIOJIHEHUS] aAMUHUCTPATUBHBIX MPOILEAYpP SBISAIOTCS: (PuKcanus
dakTa  BbIOAYM  pe3yibTaTa  MPEJOCTABICHUS  MYHUIIMIAIBHOMW  YCIyTd B
aBTOMATU3UPOBAHHON HMH(POPMAIMOHHOM CHUCTEME, MpeAHA3HAYEHHON JUIs OKa3aHWs
roCyJapCTBEHHBIX U MYHUIIMITAIBHBIX YCIIYT.

3.7. UcmnipaBieHne TEXHUYECKUX OMIHOOK

3.7.1. B cinyyae oOHapyKeHHSI TEXHHUECKOU OIMTMOKH B IOKYMEHTE, SBIISFOIIICMCS
pe3yNbTaTOM MYHULHMIIAIBHOMN YCIYyTH, 3adBUTENb HanpasisieT B [Tanaty (Opran):

3asBJICHUE 00 WCHPaBICHUM TEXHUUECKON omulku (mpuioxenue Nod k
HACTOSIIEMY aJMHHUACTPATUBHOMY PETIAMEHTY);

JIOKYMEHT, BBIAAHHBIA 3aSBUTENI0 KAK PE3yJbTaT MYHHMIIMNAIBHOW YCIYTH, B
KOTOPOM COJIEP>KUTCS TEXHUUYECKasl OIINOKa;

JOKYMEHTBI, UMEIOIME IOPUANYECKYIO CHIIy, CBHJIETEJIBCTBYIOIINE O HAJIUYHUH
TEXHUYECKOMN OIIMOKH.

3asiBieHre 00 MCIPaBICHUHM TEXHUYECKOW OIIMOKU B CBEJIEHUSX, YKA3aHHBIX B
JOKYMEHTE, SIBISIOIEMCS PE3YyJIbTaTOM MYHUIIMIIAIBHON YCIIYT'H, IOJAETCS 3asiBUTEIEM
(YnOJTHOMOYEHHBIM TIPEJICTABUTENIEM) IOYTOBBIM OTIpPABICHHEM (B TOM YHCIE C
MCIIOJIb30BAaHUEM AJIEKTPOHHOM MOYTHI), OO0 uepe3 PecnyOnukaHckuil mopran WId
MOII,.

3.7.2. JIo;KHOCTHOE JIMII0, OTBETCTBEHHOE 32 MPUEM JOKYMEHTOB, OCYIIIECTBIISIET
MpUEM 3asIBICHHS 00 UCIPABICHUN TEXHUYECKOM OIIMOKH, PETUCTPUPYET 3asIBJICHUE C
MPUJIOKEHHBIMHU JJOKYMEHTaMU U MEPEJAeT UX JOJKHOCTHOMY JIMIY, OTBETCTBEHHOMY 32
00pabOTKy JOKYMEHTOB.

AJMUHHUCTPAaTUBHBIE TPOUEAYPHI, YCTAHABIUBAEMbIE HACTOSALIUM ITYHKTOM,
BBITOJIHSIOTCS B TEUEHUE OJJHOr0 paboyvero JHS C JaThl PETUCTPALIMU 3asBIICHUSI.

Pe3ynpraTaMy BBINOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYD SBIISIFOTCS: MIPUHATOE
Y 3apETUCTPUPOBAHHOE 3asBJICHHE, HANPABIECHHOE HAa PACCMOTPEHHUE IOJIKHOCTHOMY
JIMILY, OTBETCTBEHHOMY 32 00pabOTKY JTOKYMEHTOB.

3.7.3. JIOMXHOCTHOE JIMIIO, OTBETCTBEHHOE 3a 00pabOTKy IOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTBI M B LEISIX BHECEHUS UCIPABICHU B JOKYMEHT,
SABJISIFOLIUICS PE3YNbTAaTOM MNPEIOCTaBICHUS MYHUIUIAIBHOW YCIYyTH, OCYIIECTBIISET
OpoLEaypbl, MPEAYCMOTPEHHbIE MYHKTOM 3.5 aIMUHUCTPATUBHOTO pEIrJIaMEeHTa, W
BbIJIAET HUCIPABJICHHBIA JOKYMEHT 3asBUTENIO (YMOJHOMOUYEHHOMY MPEJICTABUTEINIO)
JUYHO MOJ| POCIHCH C U3BITHEM Yy 3adBUTENS (YIOJTHOMOYEHHOTO MPEICTaBUTENs)
OpUTrHHaNa JOKYMEHTa, B KOTOPOM COJIEPKUTCS TEXHUYECKas OUIMOKa, UM HalpaBJisieT
B aJpec 3asBUTENSI MOYTOBBIM OTIpABICHUEM (TOCPEACTBOM 3JIEKTPOHHOW MOYTHI)
IMCHMO O BO3MOKHOCTH MOJTy4YEHHsI JOKyMEHTa Ipu npefocrasienny B [lanaty (Opran)
OpUTHHAaNa TOKYMEHTa, B KOTOPOM COJIEPKHUTCS TEXHUUYECKasi OLIMOKA.
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AJMUHHUCTPATUBHBIE TIPOIEAYPhl, YCTAHABIMBACMbBIC HACTOSIIUM ITyHKTOM,
BBITIOJIHSIFOTCSL B TEUEHHE ABYX pabOuYuX IHEW TMocjiae OOHApYKEHUS TEXHUYECKON
OIUOKH WJIH TIOJTyYEHHUS OT JIF000TO 3aMHTEPECOBAHHOTO JINIIA 3asBJICHUS O TOTYIIEHHON
OIIINOKE.

Pe3ynpTaTaMy BBITIOJHEHUS aIMUHUCTPATHBHBIX MPOICAYP SBISIFOTCS . BBITAHHBIH
(HampaBJICHHBIN ) 3asIBUTEITIO JIOKYMCHT.

4. Tlopsinok U ¢GopMbl KOHTPOJISI 32 NIPe0CTABJIEHUEM MYHHIUNIAIbHOM
yCIyru

4.1. Ilopstok OCYIIECTBIEHUS TEKYLIErO KOHTPOJIS 3a COOIOACHUEM U UCTIOJTHEHUEM
OTBETCTBEHHBIMH JIOJPKHOCTHBIMU JIMLIAMHU MOJ0KEHUN aIMUHUCTPATUBHOTO
perjiaMeHTa U UHbIX HOPMAaTHUBHBIX MTPABOBBIX aKTOB, YCTAHABIMBAIOIINUX TPEOOBAaHUS K
MPEA0CTABICHUIO MYHULIUIIAJIbHON YCIYTH, a TaK)K€ IPUHATUEM UMU PEIICHUN

KoHTpoib 32 MOTHOTOW M Ka4e€CTBOM IPEIOCTABICHUS! MYHULIMIIATBHON YCIYTH
BKJIFOYAET B ceOs BBISBICHUE U YCTPAaHEHUE HAPYILIECHUI MPaB 3asiBUTENEH, IPOBEICHUE
OPOBEPOK  COOMIOACHMSI MpPOLEAYp MpPEeNOCTaBICHUS MYHUUUNAIbHOM  YCIYIH,
HOJTOTOBKY pEelIeHUI Ha AeicTBUs (0e3aeicTBYE) JOKHOCTHBIX JIMI OPraHa MECTHOTO
CaMOYyIIPaBJICHU.

dopmamMi  KOHTpOJIE 3a COOJIFOJIGHUEM HCIIOJIHEHUS aJIMUHUCTPATUBHBIX
IIPOLIEAYP ABIIAKOTCA:

1) npoBepka © COTJIACOBaHUE MPOCKTOB JOKYMEHTOB TIO TPEIOCTABICHUIO
MYHULIMIATBHOMN YCIIYTH;

2) MPOBOAWMEIC B YCTAHOBJICHHOM  TIOPSJIKE  TIPOBEPKHA  BEICHHUS
NETONPON3BOACTBA;

3) mpoBeieHHE B YCTAaHOBICHHOM MOPSAKE KOHTPOJIBHBIX MPOBEPOK COOITHOICHHUSI
MPOLEAYP MPEAOCTABIEHNSI MyHUIMITAJIbHON YCIIYTH.

B memax TeKymero KOHTPOJIA MCIHOJb3YIOTCS CBEICHHS, HWMEIOIIMECS B
ANIEKTPOHHOM 0a3e JaHHBIX, CIy)KeOHas KOPPECHOHJEHLHUSA, YCTHAs W MHCbMEHHAas
UHpOpMaIus TOJDKHOCTHBIX JIULI, OCYILECTBISIONINX BBIMOJIHEHUE aIMUHUCTPATUBHBIX
IPOLIEAYP, )KYPHAJIbI y4€Ta COOTBETCTBYIOIIUX JOKYMEHTOB U APYTUe CBEACHUS.

JIns1 oCylIeCTBIIEHUSI KOHTPOJIS 32 COBEPLICHUEM JIEMCTBUM MPU MTPEIOCTABICHUN
MYHULUIIAIBHON YCIYTH M NPUHATUM PEUIEHU PYKOBOJIWUTEII0 OpraHa MECTHOIO
CaMOYIIPABJICHUsI NPEICTABISIIOTCS  CHPaBKM O  PE3yJabTarax MpPeJOCTABICHUS
MYHULMIIATBbHOU YCIIYTH.

O cny4asx ¥ NpU4YMHAX HAPYLIEHUS CPOKOB, MIOCJIEIOBATENBHOCTH U COACPIKAHUS
aAMUHUCTPATUBHBIX TPOLEAYpP JOJDKHOCTHBIE JHIIA HEMEIJEHHO HHPOPMUPYIOT
PYKOBOJUTENS OpraHa, MpEeJOCTaBISAIOMIETO MYHHMIMIIAJIBHYIO YCIYTy, a TaKkKe
NPEANPUHUMAIOT CPOYHBIE MEPHI 10 YCTPAHECHHUIO HAPYLICHUH.

Texkymuii KOHTpOAb 3a COOJIOJEHUEM IMOCJEOBATEIbHOCTH  JIEUCTBHIA,
ONPENEIICHHBIX  AJIMUHUCTPATUBHBIMM  MPOLEAYpaMH IO  IPEIOCTABICHUIO
MYHULIMIAIBHOM YCIIYyTM, OCYLIECTBIIIETCS 3aMECTUTENIEM PYKOBOIAWTENS OpraHa
MECTHOTO  CaMOYIpPAaBJICHUS, OTBETCTBEHHBIM 3a OpraHU3alui0  padoThl IO
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IIPEAOCTABICHUI0 MYHMIIMIIAJBHON YCIYyTH, HAYAJIIBHUKOM OTZEJIA, OCYIIECTBIISIIOIIETO
OpraHu3alxIo padOThI O NPEJOCTABICHUIO MYHUIIUIAIBHON YCIIYTH.

[lepeyeHb JOJDKHOCTHBIX JIML, OCYIIECTBISIIOIIMX TEKYIIUA KOHTPOJIb,
YCTAaHABJIMBACTCS MOJOKEHUAMHU O CTPYKTYPHBIX NOAPA3ACICHUAX OPraHa MECTHOTO
CaMOYIIPaBJIECHUs U JOJDKHOCTHBIMU PETJIaMEHTAMMU.

4.2. Ilops 1ok ¥ IEPUOIMYHOCTH OCYIIIECTBICHHUS MJIAHOBBIX U BHETJIAHOBBIX MMPOBEPOK
MOJIHOTHI U Ka4eCTBa MPEJOCTABICHUS] MyHUIIUTIIAIBHON YCIIYTH, B TOM YHUCJIE MOPSA0K
1 GOpMBI KOHTPOJIS 32 MOJHOTON M Ka4eCTBOM MPEIOCTaBICHUS MyHUIIUTIAIbHON
YCIIyTH

4.2.1. KoHTpOsb 3a MOJHOTOM M Ka4€CTBOM NIPENOCTABICHUS MYHUIMITAIBHOU
YCIIYTH OCYLIECTBIISIETCS B (hopmax:

1) mpoBeneHHs NPOBEPOK;

2) paccMoTpeHHsi Kano0O 3asBuTeNied Ha aAeiictBus (Oe3neiictBue) IlamaThs
(Oprana), a Takke UX TOJKHOCTHBIX JIUIl, MyHHUIIUIIATBHBIX CITYKAIIHX.

4.2.2. B 1nensx OCyIIECTBICHHS KOHTPOJSA 3a IIOJHOTOM M KayeCTBOM
IPENIOCTABICHUS MYHMIMIAIBHONW YCIYyTH NPOBOJATCSA IUIAHOBBIE M BHEIUIAHOBBIE
npoBepku. llopgok W NEPUOJUYHOCTH OCYIIECTBJICHMS IUIAHOBBIX IPOBEPOK
ycTaHaBnuBaercss IuiaHoM pabotel  Ilamater (Oprana). Ilpu mnpoBepke MoOryT
paccMaTpuBaTbCA BCE BOIIPOCHI, CBS3aHHBIE C INPEIOCTAaBICHUEM MYHHIMIAIBHON
ycnyrd  (KOMIUIEKCHBIE TPOBEPKM), WM OTACJbHBIM BONPOC, CBSI3aHHBIA C
peI0CTaBIEHUEM MYHUILIUIIAIBHON yCIIyTH (TeMaThuueckue nposepku). [IpoBepka Takxe
MOKET MPOBOJAUTHCS MO KOHKPETHOM )KaJl00€ 3asBUTEIIS.

4.2.3. BHenaHOBBIE ITPOBEPKH NPOBOIATCS B CBA3U C NMPOBEPKOM yCTPAHEHUS
paHee BBISBICHHBIX HapylIEHUH aJIMUHHCTPATUBHOIO PETJaMEHTa, a TAaKKe B CIy4ae
MOJTy4YeHHUs Kajoo 3asBuTenert Ha nerctus (Oe3aeiictue) [lamarsl (Oprana), a Takxke
UX JIOJDKHOCTHBIX JIMI], MyHULIUITAJIbHBIX CTY>KalluX.

4.2.4. Pe3ynpTaThl TPOBEPKU O(OPMIIAIOTCS B BUJIE AKTa MPOBEPKU, B KOTOPOM
YKa3bIBalOTCS BBISBIICHHBIE HEAOCTATKH U MPEIIOKEHUS IO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTh JOJKHOCTHBIX JIUI] OpraHa, MpeAoCTaBISOIIETr0
MYHHUITUTIATBHYIO YCIIYTY, 3a pelieHus U AeicTBus (0e3/eiicTBrE), MPUHUMAEMbIe
(oCylIECTBIISIEMBIE) MU B XOJ€ NPEAOCTABICHUS MYHULIUIATBHON yCIyTH

[To pe3ynbpTatam NpOBEACHHBIX TPOBEPOK B CIIy4Yae BBISIBIICHUS HAPYIICHUN TTPaB
3asiBUTEJIC BUHOBHBIC JIMIIA TPHUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUM C
3aKOHOJATENBCTBOM Poccurickon deaepanuu.

PykoBoauTens opraHa MECTHOIO CaMOYIPABJICHHS HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PACCMOTPEHHE 3asIBIICHUMN.

PykoBoautenb (3aMeCTUTENb PYKOBOJUTENSA) CTPYKTYPHOIO TOApPA3CICHUs
OpraHa MECTHOT'O CaMOYIIPaBJICHUSI HECET OTBETCTBEHHOCTH 32 HECBOEBPEMEHHOE U (WJIH )
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HEHAJIJIeXKaIlee BBIMOJHEHUE aJIMUHUCTPATUBHBIX JEHCTBUI, YKa3aHHBIX B pazjene 3
aIMUHHUCTPATUBHOTO PErJIaMEHTA.

JIOJDKHOCTHBIE JIMIA U UHBIE MYHUITUMIIANIbHBIC CITY>KAIIUE 32 PEIICHUS U ICHUCTBUS
(O6e3nelicTBue), mnpuHUMaeMble (OCYIIECTBISIEMbIE) B  XOJe  MPEAOCTaBICHUSA
MYHUIUTATbHON YCIIyTH, HECYT OTBETCTBEHHOCTb B YCTaHOBJICHHOM
3aKOHOJIaTEILCTBOM TOPSJIKE.

4.4, TonoxxeHus1, XapaKTepU3yIOIIue TPeOOBaHUS K OPSIAKY ¥ (hopMaM KOHTPOJIS 3a
MPEI0CTABICHUEM MYHHUITUIIAIBHON YCIYyTH, B TOM YUCJI€ CO CTOPOHBI IpaXkAaH, UX
00BbEeIMHEHUH U OpraHu3aIui

KoHTpoJib 32 peaocTaBiIeHneM MYHUIIMIIAIBHON YCIIYTH CO CTOPOHBI TPaXAaH, UX
OObEMHEHUH W  OpraHu3aluid, OCYLIECTBISETCA IMOCPEICTBOM  OTKPBITOCTH
NEATENbHOCTH  OpraHa  MECTHOTO  CaMOYNpAaBIECHHUS  NOpU  NIPEAOCTaBICHUU
MYHULUINIATBHOM YCIIYTH, OJYyYEHHUS TOJHOM, aKTyaJIbHOM U JOCTOBEPHOU MH(pOpMAIIUU
0 MOPSAKE MPEIOCTaBICHUS MYHHIMIAIBHOM YCIYyTM U BO3MOXKHOCTH JOCYAEOHOIrO
paccMoTpeHust oOpanieHuid (x&ano0) B MpoIecce MPETOCTaBICHUS MYHUIIUMAIBHOU
YCIIyTH.

5. locyneoHblii (BHeCcy1eOHbIH) MOPSIA0K 00KaJI0BaAHNSI pellieHuil U JeiicTBU
(0e3neiicTBHS) OPraHa, MPeAOCTABJISIOIIECT0 MYHUIUNAJIBHYIO YCJIYTY,
MHOTO(YHKIMOHAJIBLHOI0 LIEHTPA NMPEA0CTABJIEHHUS TOCYyIapCTBEHHbIX H
MYHUIMIAJIbHBIX YCJIYT, OPraHu3aiuii, ykazanubix B yactu 1.1 cratbu 16
DenepanbHOro 3akona Ne210-@3, a Takike UX J0JKHOCTHBIX JIUII,
MYHUIMNAJbHBIX CJIY:KANUX, PAOOTHUKOB

5.1. 3asgBUTENN UMEIOT MPABO HA 00XAJTOBAHKUE B JOCYJAECOHOM MOPSAIKE PEIICHUN
u JedctBuil (Oe3aeicTBUS) opraHa, MPEeAOCTaBISAIONIET0 MYHHUIIMOAIbHYIO YCIYTY,
JNOJDKHOCTHOIO  JIMI[A OpraHa, MpeAoCTaBIAIONIET0 MYHULMIAIBHYIO  YCIYTY,
MYHUIUIAIBHOTO  CIYXKAIllero,  PYKOBOJMTENS  OpraHa,  IMPEJOCTABISIIOLIETO
MYHHULIUTIATIBHYO yCIIyTYy, MHOT0(YHKIIMOHAJIBHOTO LIEHTpA, paboTHHKA
MHOTO(YHKIIMOHAIBHOTO LIEHTPa, OpraHu3alui, MpeyCMOTPEHHbIX YacThio 1.1 cTarbu
16 ®enepanbroro 3akona Ne 210-D3, a Takke X paOOTHUKOB.

3asiBUTENIb MOKET OOPATUTHCS C 5Kallo00ii, B TOM YHUCIIE B CIACAYIOIINX CIydasiX:

1) HapymieHue cpoka perucTpauuy 3amnpoca O NpeJIoCTaBIEHUN MYHULIUITAIBHON
YCIIYTH, 3aI1poca, yKa3aHHoro B crarbe 15.1 @eaepanproro 3akona Ne 210-D3;

2) HapyllIeHHe CpOKa MPeIOCTaBICHUS MyHUIUNAIbHOW yciayru. B ykazanHom
ciaydyae nocyaeOHoe (BHecyneOHOe) 00KaloBaHHME 3asBUTENIEM PEIICHUN U JEUCTBUMN
(6e3neiicTBUsl) MHOTO(DYHKIIMOHAIBHOTO LIEHTPA, pabOTHUKA MHOTrO(QYHKIMOHAIBLHOTO
[EHTpa BO3MOXHO B CJyyae, €ClIM Ha MHOTO(DYHKIIMOHAJIbHBIA LIEHTP, PEIICHHUS U
nevictBust  (0e3meHCTBUE) KOTOPOro  OOXATyHOTCSA, BO3JIOKEHA  (PYHKUMS 1O
PEIOCTAaBIECHUIO COOTBETCTBYIOUIMX MYHUILMNAIBHBIX YCIYr B TOJHOM OObEME B
MOPSIZIKE, ONpeesIeHHOM YacThio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3;
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3) TpeGoBaHMe y 3asBUTENS JOKYMEHTOB WU MHGOPMAIUH JINOO OCYIIECTBICHUS
NEUCTBUN, TMPEACTaBICHUE WIM OCYLIECTBICHHUE KOTOPBIX HE MPELyCMOTPEHO
HOPMAaTUBHBIMM IIpaBOBbIMM akTamu Poccuiickonn ®denepannv, HOPMAaTUBHBIMU
npaBoBbIMU akTamu PecniyOnuku Tatapctan, MyHUITUTIATbHBIMU IPABOBBIMU aKTaMU JIJIs1
IPEAOCTABICHUS MYHHUIIMNIAIBHON YCIIYTH;

4) oTka3 B MpuUeMe JOKYMEHTOB, IMPEAOCTaBIIEHUE KOTOPBIX MPEAYCMOTPEHO
HOpPMAaTUBHBIMM TIpaBOBbIMH akTamu Poccuiickoii ®enepauny, HOPMAaTUBHBIMU
npaBoBbIMH akTaMu PecniyOnuku Tatapctan, MyHUIIMTIATBHBIMU IPABOBBIMU aAKTaAMU IS
NPEAOCTABICHUS MYHHUIIUIIAJBHON YCIYTH, Y 3aBUTENS;

5) oTKa3 B MpeOCTaBICHUN MYHUIIUIIATBHONW YCIYTH, €CJIM OCHOBAHUS OTKa3a He
MPEAYCMOTpPEHbI (peiepanbHbIMM 3aKOHAMH M MNPUHATBIMA B COOTBETCTBHM C HUMH
VHBIMA HOPMaTHUBHBIMH IIPAaBOBBIMH akTamu Poccuiickon Penepanuu, 3aKOHAMH U
MHBIMU HOPMaTUBHBIMU ITPaBOBbIMU akTamMu PecniyOnuku Tatapctan, MyHUIIUTAIbHBIMU
MPaBOBBIMM aKkTamMH. B yka3zaHHOM ciiydae aocyaeOHoe (BHecyaeOHOe) 00»aJoBaHUE
3asBUTEJIEM pEIIeHUNd U AeicTBUM (0e31elicTBUsI) MHOTO(YHKIIMOHAIBLHOTO IIEHTPA,
paboTHUKAa MHOTO(DYHKIIMOHAJIBHOTO IIEHTpPa BO3MOXKHO B clly4ae, €clId Ha
MHOTO(DYHKIIMOHAJIBHBIA LIEHTp, pelIeHuss WU JAelcTBus (0e3nelicTBHE) KOTOpPOTO
O0XaJIyIOTCSl, BO3JIO)K€HAa (PYHKIMS 1O NPEJOCTAaBIECHUI0  COOTBETCTBYIOLIUX
MYHUITUTIATBHBIX YCIIYT B ITOJIHOM 00BEME B MOPSAKE, OMPEACIIEHHOM 4acThio 1.3 cTarhu
16 ®enepanpHoro 3akoHa Ne 210-D3;

6) 3aTpeOoBaHUE C 3asBUTENS TMPHU NPEIOCTABICHUU MYHHUIIUNAIBHOU YCIYTH
IJIaThl, HE MNPEAYCMOTPEHHOW HOPMATUBHBIMU IIPAaBOBBIMM akTaMu Poccuiickon
denepanvi, HOPMATHUBHBIMH  TIPaBOBBIMH  akTamu PecnyOnuku  Tarapcran,
MYHULIMTATBHBIMU TPABOBBIMU AKTAMH;

7) OoTKa3 opraHa, NpeJOCTABIISIIOMIEr0 MYHUIMNAIbHYIO YCIYTY, AOJKHOCTHOTO
JUIA OpraHa, MPeJOCTABISIIOUIEr0 MYHULUMAIBHYIO YCIYTy, MHOTO(YHKIIMOHAIBLHOTO
LIEHTpa, paOOTHUKA MHOTO(YHKIMOHAIBHOTO [IEHTPa, OpraHU3alNii, TPETYyCMOTPEHHBIX
gacthto 1.1 crarbum 16 ®enepanpHoro 3axkoHa Ne 210-®d3, win ux paOOTHUKOB B
WCIIPABJICHUU JIONYIIEHHBIX MMM ONEYAaTOK M OLIMOOK B BBIJAHHBIX B Ppe3yJbTaTe
MPEAOCTABICHUS  MYHHMIMOAIBHOW  YCIOYyrM  JOKYMEHTax JMOO  HapylIeHUe
YCTaHOBJIEHHOTO CpOKa TakKuX HCIpaBieHud. B ykazaHHOM ciydae pgocyneOHoOe
(BHecyneOHOE) o0O’kaloBaHWE 3asBUTENIEM pEIIeHU u JeicTBuil (Oe31eicTBYsA)
MHOTO(YHKITMOHAJILHOTO  IIEHTpa, paOOTHUKA MHOTO(YHKIIMOHAIIBHOTO IIEHTpa
BO3MOXXHO B CJIy4ae, €CIi Ha MHOTO(QYHKIIMOHAIBHBIA IIEHTP, PEIICHUS W JCUCTBUS
(6e3meiicTBHE) KOTOPOTO OOKAMyIOTCS, BO3J0K€HAa (GYHKIUS IO TMPEIOCTABICHUIO
COOTBETCTBYIOIIMX MYHULIUIIATIBHBIX YCIYT B MOJIHOM 00beMeE B OPSAKE, OTIPEACICHHOM
yactbio 1.3 cratbu 16 degepanpHoro 3axkoHa Ne 210-D3;

8) HapylleHuWEe CpoKa WIM TMOpsAKa BbIAAYM JOKYMEHTOB IO pe3yibTaTam
PeI0CTaBIECHUSI MyHUIIUTIATBHOU YCITYTH;

9) npuocTaHOBJIEHHE NMPEIOCTABICHUS MYHUIIUIIAILHON yCIIYTH, €CJIM OCHOBaHUSA
NPUOCTAHOBJIECHUSI HE MPENyCMOTPEHbI (eaepaibHbIMU 3aKOHAMU M MPUHSTHIMUA B
COOTBETCTBUM C HHMH WHBIMM HOPMATUBHBIMH TIPaBOBBIMH akTamMu Poccuiickoi
denepanyu, 3aKOHAMHW W WHBIMA HOPMATHUBHBIMHU TPaBOBBIMH aKTamu PecmyOnuku
TaTtapcTaH, MyHULMIIAJbHBIMU IPABOBBIMH aKTaMU. B ykazaHHOM ciydae nocyneOHoe
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(BHEcynmeOHOE) oOkamoBaHWE 3asBHUTENIEM pEIMIeHUH U JedcTBuil  (Oe3maeiicTBus)
MHOTO(YHKIIMOHAJIBHOTO  LEHTpa, pPaOOTHHKAa MHOTO(QYHKIMOHAIBHOTO IIEHTpa
BO3MOXXHO B Ciy4ae, €CM Ha MHOTO(YHKIIMOHAIBHBIM LIEHTpP, PEIICHUS W JIEHCTBUS
(Oe3nelicTBUE) KOTOPOTO OOMKAIYIOTCS, BO3JIOKEHA (YHKIHS MO MPEIOCTABICHUIO
COOTBETCTBYIOIIMX MYHUIIUNIAJIBHBIX YCIYT B TOJIHOM 00bEME B MOPSIKE, OMPEACICHHOM
yactbio 1.3 cratbu 16 @enepanbHoro 3akona Ne 210-@3.

10) TtpeboBaHue y 3asBUTENS MPU MPEIOCTABICHUU MYHUIIMIAIBHOW YCIyTd
JOKYMEHTOB WJIM WH(GOpPMAIMK, OTCYTCTBUE M (MJIM) HEJOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAJIMCH MPHU MEPBOHAYATIBHOM OTKa3€ B MpPHUEME IOKYMEHTOB, HEOOXOIUMBIX JIs
NPEIOCTaBICHUS MYHUIIMTIAIBHOW YCIyru, MO0 B MPEAOCTABICHUHA MYHUIUIAILHOM
YCIIYTH, 32 HCKIOYEHUEM CIIy4aeB, MPEIyCMOTPEHHBIX MyHKTOM 4 yactu 1 ctateu 7
®enepanbHoro 3akoHa Ne 210-@3. B ykazaHHOM ciiydae jaocyAeOHoe (BHeCyAeOHOE)
00’xaioBaHUE 3asIBUTEIIEM peLIeHUI 151 JNECUCTBUN (Oe3neiicTBUSN)
MHOTO(DYHKIIMOHAJIBHOTO  LIEHTpa, pabOTHUKAa MHOTO(YHKIMOHAJIBHOIO LIEHTpa
BO3MOKHO B CJy4ae, €ClIM Ha MHOTrO(QYHKUIHMOHAJIbHBIA LIEHTP, PEIICHHUS U JEUCTBUS
(Oe3neiicTBHE) KOTOPOrO OOKaNyrOTCS, BO3J0KE€HAa (QYHKUHS IO MPEJOCTABICHHUIO
COOTBETCTBYIOIINX MYHULIUIIAJIbHBIX YCIYT B TOJIHOM 00BbEME B MOPSAIKE, ONPEACICHHOM
yacTbto 1.3 crateu 16 @enepansHoro 3akoHa Ne 210-D3.

5.2. XKanoba momaercss B NUCbMEHHOM (opme Ha OyMa)kKHOM HOCHTENE, B
AJIIEKTPOHHOM (opMe B Oprad, MPEeNOCTABISIONNUNA MYHULUIAIBHYIO YCIYTY,
MHOTO(QYHKIIMOHAIbHBINA IIEHTP JUOO B COOTBETCTBYIOLIUN OpraH rocyAapCTBEHHOU
BJIACTH, SIBJISIOLIMICS YyupeauTeldeM MHOroQyHKUIMOHAJIBHOTO IeHTpa (nmanee -
yuypenuTeiab  MHOTOQYHKIMOHANBHOTO  LEHTpa), a Takke B  OpraHu3alui,
npeaycMoTpeHHble yacTbio 1.1 cratbu 16 @enepanbHoro 3akoHa Ne 210-D3. XKanoObl Ha
pemieHuss U AecTBUs (Oe3lelCTBUE) PYKOBOAUTENS OpraHa, MpPeJOCTABIISIIOLIETO
MYHULUINAIBHYIO YCIYTY, MOAAIOTCS B BBIIIECTOSIINI Opras (Mpy €ro HaIM4uu) oo B
Cllydae €ro OTCYTCTBHSI PacCMaTpHUBAIOTCA HEMOCPEICTBEHHO PYKOBOAMTENIEM OpraHa,
MPEOCTABISAIONIET0 MYHUIUNAIBHYIO yciyry. JKamoObl Ha pemieHuss U JeUCTBUS
(6e3nelicTBue) pabOTHMKA MHOTO(PYHKIIMOHAIBHOTO LIEHTPA MOJAIOTCS PYKOBOJIUTEIIO
ATOr0 MHOTO(QYHKUMOHAIBHOrO weHTpa. KajmoObl Ha pelmeHus W JAeUCTBUS
(Oe3neticTBuE) MHOTO(YHKIIMOHAJIBHOTO LHEHTpa  MOAAKTCA YUPEIUTENIO
MHOTO(QYHKIIMOHAIBHOTO IIEHTpAa WM JOJDKHOCTHOMY JIMILY, YIOJHOMOUYEHHOMY
HOPMATHBHBIM TIPaBOBBIM akToM PecnyOnmuku Tatapcran. JXamoOwl Ha pemieHus u
neuctBusa (Oe3nelicTBre) paOOTHUKOB OpraHU3AIMi, MPEeTyCMOTPEHHBIX udacThio 1.1
ctatbu 16 ®enepaibHoro 3akoHa Ne 210-®3, noparoTcs pPYKOBOIUTENSM 3THUX
OpraHU3aIUu.

Kanoba Ha pemienus u AeiicTBusi (Oe3aeiicTBUE) OpraHa, MperOCTaBISIOLIETO
MYHUIIMOAIBHYIO  YCIYTy, JOJDKHOCTHOTO JIMIIA OpraHa, MpedoCTaBIISIONIETO
MYHUIIUTAIbHYIO YCIYry, MYHHUUMUIIAJIBHOTO CIIY)Kalllero, PYKOBOJIUTENS OpraHa,
PEIOCTABIISAIONIEr0 MyHUIIMIAIBHYIO YCIYTY, MOKET ObITh HalpaBJieHa 10 MOYTe, 4Yepe3
MHOTO()YHKIIMOHATbHBIH LEHTD, C UCIIOJIb30BAaHUEM uH(OpPMAaIMOHHO-
TEJIEKOMMYHUKAIMOHHON  cetn  «MHTepHeT», oQuIuManbHOrO  caiita  oprasa,
NPENOCTABIAIONIET0  MYHUIMNAIbHYIO  yciayry, EnmHoro  moprama  nubo
PecnyOnmkanckoro noprasia, THGOPMAIIMOHHOM CUCTEMBI 10CYIEOHOT0 00KaJI0BaHUs, a
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TaK)K€ MOKET ObITh MPUHATA MPH JIMYHOM Mpueme 3asButens. JKamoba Ha peueHus u
NEUCTBUS (Oe3nelicTBHe) MHOTO(YHKIIHIOHATIBHOTO LIEHTpA, paboTHHKA
MHOTO(YHKITMOHATIBHOTO IIEHTPa MOKET OBITh HAaMpaBjieHa Mo MOYTe, C UCIIOIb30BaHUEM
MH(OPMALIMOHHO-TEIIEKOMMYHHKAITMOHHON ceTn « HTepHeT», oduIManpHOro caiTta
MHOTO(YHKIIMOHAJILHOTO LIeHTpa, Enunoro noprana nu6o PecnyOiamkanckoro nopraia,
UH(OPMAITMOHHON CUCTEMBI J1I0CY1I€0HOTO 00XKaTOBaHMs, a TAKKE MOXKET ObITh IPUHSTA
Opy JIMYHOM mpueMe 3asBurtens. Kamoba Ha pemieHuss u aedctBus (Oe3neiicTBue)
OpraHH3alul, MPeTyCMOTPEHHBIX YacThio 1.1 crateu 16 denepanbHoro 3akona Ne 210-
@3, a Takke UX paOOTHUKOB MOXKET ObITh HAIlpaBJIEHA I10 MOYTE, C UCIIOJIb30BAHUEM
UH(OPMAITMOHHO-TEICKOMMYHUKAIMOHHON cetn « HTepHeT», opuIMaIbHBIX CaNWTOB
3TUX opranuzauuit, Enunoro noprana mubo Pecny0nrkaHCKOTo mopTana, a TakKe MOXKET
OBITH MPUHSATA IIPU JIMYHOM IPUEME 3asIBUTEIIS.

5.3. Kanoba nomxHa COAEPKATh:

1) HauMeHOBaHME OpraHa, MPEAOCTaBIAIONIEr0 MYHUIUNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMI[a OpraHa, MNpeJOCTaBISIIOIIEr0 MYHHUIMIAIbHYIO YCIyry, JIH0O
MYHUIUIIAIBHOTO CIYXallero, MHOrO()YHKIIMOHAJIBHOTO LIEHTPa, €ro pyKOBOJIUTENS U
(wn) paOoOTHUKA, OpraHu3aluid, NOPEeIyCMOTPEHHbIX 4YacThlo 1.1 cratem 16
®enepanbHoro 3akoHa Ne 210-03, ux pykoBoauTenen u (uinn) pabOTHUKOB, pEIICHUS U
nencTBus (0e3eiCTBIE) KOTOPBIX 00KaIYIOTCS;

2) pamunuio, UM, OTYECTBO (MOCJIEIHEE - MPU HAJIWYUM), CBEJICHUS O MECTE
KUTEJIbCTBA 3asBUTEINS - (PU3UUECKOTO JIMIA JUOO HauMEHOBaHHUE, CBEACHUSI O MECTE
HAXOXKIEHUS 3asABUTEIS - FOPUIAYECKOIO JIMIA, a TaKKe HOMEp (HOMepa) KOHTAaKTHOTO
tenedoHa, aapec (aapeca) AMEKTPOHHON MOYTH (IIPU HATUMYMK) U TIOYTOBBIN aJipec, 1Mo
KOTOPBIM JOJIKEH ObITh HAIIPaBJIE€H OTBET 3asIBUTEIIIO;

3) cBenmeHus 00 OOKayeMbIX PEIICHUSIX U JIEUCTBUAX (Oe31eiiCTBUM) OpraHa,
MPEAOCTABIISAIONIET0  MYHULMIAIBHYIO  YCIyry, JOJDKHOCTHOTO JIMIIA  OpraHa,
MPEAOCTABISAIONIET0 MYHHUIMIAIBHYIO YCIYry, JUOO MYHULHMIAIBHOTO CIYXalIero,
MHOTO(DYHKIITMOHAJILHOTO  LIEHTpa, pa0OTHHKAa MHOTO(YHKIIMOHAJIBHOIO IIEHTpA,
OpraHu3alui, TpeayCMOTPEHHBIX YacThio 1.1 ctaten 16 @enepanbHoro 3akoHa Ne 210-
@d3, ux pabOTHUKOB;

4) noBOABl, HA OCHOBAaHHWU KOTOPBIX 3asBUTEIb HE COIVIACEH C PELICHUEM U
neiictBueM (Oe3neHCTBUEM) OpraHa, MpPeIOCTABIISIONIET0O MYHUIMIAIBHYIO YCIYTY,
JOJHDKHOCTHOTO JIMLIa OpraHa, MPEeIOoCTaBIAIONIEr0 MYHUILMNAIbHYIO YCIyTry, JH0o
MYHHIIMIIAJIBHOTO  CIIY)Kalllero, MHOTO(YHKIMOHAJIBHOTO  ILIEHTpa, paOOTHHKa
MHOTO(YHKIIMOHAJIBHOTO LIEHTPa, OPTaHU3alUil, IPeTyCMOTPEHHBIX YacThio 1.1 cTarbu
16 ®enepanbHoro 3akoHa Ne 210-®3, ux pabOOTHUKOB. 3asBUTENEM MOTYT OBIThH
IPEICTaBIICHbI TIOKYMEHTHI (IIPH HAJTUYKH ), TOJTBEPKAAOIINE JOBOIBI 3asBUTEIIS, JINOO
UX KOIIHH.

5.4. IToctynuBias xano0a MOAJICKUT PETUCTPAIIMU B CPOK HE TI03][HEE pabovero
JIHS1, CJIETYIOIIETO 32 THEM MOCTYIIJICHUS.

5.5. JKaynoba, mocTynuBiIas B OpraH, HPEeAOCTABISIONMIMN MYHUIIUITAIHHYIO
yCIIyTy, MHOTO(YHKIIMOHATIBHBIN LIEHTP, YUPEAUTETIO0 MHOTO(YHKIIMOHATIBHOTO LIEHTPA,
B OpraHU3alyy, IPeycMOTpeHHbIE YacThio 1.1 ctaTten 16 @eaepanbHoro 3akoHa Ne 210-
@3, nub0 BBIIIECTOSAUINM OpraH (MpU €ro HAIUYUH), MOJJIEKUT PACCMOTPEHHIO B



32

TEUYCHUE MATHAAUATH paboumx THEH cOo THS €€ PETUCTpalluy, a B cioydyae 00kKajloBaHUsA
0TKa3a OpraHa, Mpe0CTaBISIONIET0 MYHUITUTAIBHYIO YCIYTy, MHOTO(QYHKIITHOHATIEHOTO
LIEHTpa, OpraHu3alui, IPeTyCMOTPEHHBIX YacThio 1.1 cTtaTteu 16 denepanbHOro 3aKkoHa
Ne 210-®3, B mpueme AOKYMEHTOB y 3asiBUTEJNs JIMOO B MCIPABICHUU JIOMYIICHHBIX
OIEYaTOK M OLIMOOK WM B Cilydae 00>KaJOBaHMsI HapyLIECHUs YCTaHOBJIEHHOTO CPOKa
TaKWX MCIIPABJICHU - B TEUECHUE MATH pab0UYMX AHEU CO THS €€ perucTpaiui.

5.6. Ilo pe3ynbraraM pacCMOTPEHHMSI Kal0Obl IPUHUMAETCSA OJJHO U3 CIEAYIOIINX
pELIECHU:

1) s)xanmo0a y10BJIETBOPSETCSA, B TOM YHUCIE B (POPME OTMEHBI IPUHSATOTO PEIICHHUS,
UCIPABJIEHUS JIONMYUICHHBIX ONEYaTOK M OHMOOK B BBIIAHHBIX B pe3yjbTare
IIPENOCTABICHNS MYHULIMIIATbHON YCIYyTH JOKYMEHTAX, BO3BpaTa 3assBUTEIIO JEHEKHBIX
CPEACTB, B3UMaHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMU IIPABOBBIMH AKTaMU
Poccuiickoii ®eneparum, HOpMaTUBHBIMU MPaBOBbIMU akTaMu PecnyOnuku Tarapcran,
MYHULUINIATbHBIMU IPABOBBIMU aKTAMH;

2) B yAOBJIETBOPEHUU KAJIO0BI OTKA3bIBACTCS.

He mo3nHee nHA, cCAeAyromIEro 3a JHEM IPHUHATUSA DPELICHUS, YKa3aHHOTO B
HACTOSIIIEM ITyHKTE, 3asBUTENI0 B MUCbMEHHOW ()OpME U MO KEIAHUIO 3asBHUTENS B
AJIEKTPOHHOM  (opMe HalpaBiseTcs MOTHUBUPOBAaHHBIM OTBET O pe3ysbTarax
PaccMOTPEHHUS KaJI0OBbI.

5.7. B caywyae mpu3HaHMS >KajdoObl MOJUIEkKAIIed YAOBIETBOPEHUIO B OTBETE
3asBUTEIII0 O pe3yJIbTaTaXx PacCMOTPEHUs KanoObl naercs UHGopMalus O JEeUCTBUSX,
OCYLIECTBJISIEMBIX ~ OPraHOM,  IPEAOCTABISIOIIMM  MYHHIMIAIBHYIO  YCIYTY,
MHOTO(YHKIIMOHAIBHBIM LIEHTPOM JIMOO OpraHu3anuei, NpeaycMOTpeHHON yacThio 1.1
cratbu 16 ®enepanpHoro 3akoHa Ne 210-D3, B messix HE3AMEMIUTEIBHOTO YCTPAaHEHUS
BBISIBJICHHBIX HAPYLIEHUWA NPU OKa3aHWY MYHMIUITAJIBHON YCIYTH, a TAKKE MPUHOCITCS
M3BUHEHUS 32 JOCTABJIICHHbIE HEYIOOCTBA M yKa3bIBaeTCs MHPOPMALIMS O AATIbHEUIINX
JNEUCTBUAX, KOTOpPbIE HEOOXOAMMO COBEPIIUTH 3aABUTENI0 B LEIAX MOJIYYCHUS
MYHHUIUIAIBHON YCIYTH.

5.8. B ciyuyae npusHaHus *anoObl HE MOJIEKALIEH YAOBIETBOPEHUIO B OTBETE
3asBUTEII0 O pe3yibTaTaXx pacCMOTPEHHUs KajaoObl [alOTCs apryMEHTHPOBAHHBIE
pa3bsCHEHUs] O NPUYMHAX MPHUHATOrO pElIeHHs, a Takke HHQOpMalus O MOpsaKe
00aJIOBaHUS IPUHSATOTO PEIICHHUS.

5.9. B ciiydae ycTaHOBJIEHHS B XOZ€ WJIM IO PE3yJIbTaTaM PAaCCMOTPEHUS KanoObl
IIPU3HAKOB COCTaBa AJMHHHMCTPATUBHOIO IPABOHAPYLIEHUS WM MPECTYIUICHUS
JOJHKHOCTHOE JIMIIO, pa0OTHHUK, HAJECIEHHBIE MOJIHOMOYHUSIMH 110 PACCMOTPEHHUIO Kajnoo0,
HE3aMeJINTEIbHO HAMPABISIOT UMEIOLIUECS MaTEPHAIIbl B OpraHbl IPOKYPaTypBhI.
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[Tpunoxenne Ne 1
K AIMUHUCTPATUBHOMY pPEIJIaMEHTY
MPEIOCTaBICHUS MYHHIIUIIATBHON YCIyTH
0 MPeI0CTaBICHUIO HH(OopMaIuu 00
00BEKTaX HEJBM)KUMOTO UMYIIECTBA,
HaXOSIINUXCS B MyHUIIUTAIbHON
COOCTBEHHOCTH M MpeIHa3HAUYCHHBIX IS
C/1ayu B apeHAy

®dopma

(bnank oprana, nmpeAOCTaBISIONIET0 MYHUIIUTAIBHYIO YCIYTY)

NHOOPMAILINA

00 00BeKTax HCABHUXXUMOTI'O UMYIICCTBA, HAXOAAIINUXCS B MYHHHHHaHLHOﬁ COOCTBEHHOCTH H

JomxuoctHOE auio (PHO)

MpEHAa3HAYEHHbIX JJISI CIAYU B apEHAY

Crenenust 00 PIEKTPOHHON TTOATHCH

(moamuch ynoTHOMOYEHHOTO

JIOJIKHOCTHOTO JIMIA OPTaHa)
[Mpunoxenne Ne 2
K AZIMMHUCTPAaTUBHOMY PETJIAMEHTY
MIPEIOCTABIIEHUSI MyHULIUTIAJIbHON yCIyTH
0 MPEeIOCTaBICHUI0 HHPOpMaIuu 00
00BEKTaX HEJJBUKMMOIO UMYIIECTBA,
HAXOAAIINXCS B MyHULIUTIAIbHON
COOCTBEHHOCTH M NpeHA3HAUYCHHBIX IS
ClIa4yM B apeHy
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dopma
(bnank oprana, npeAOCTaBISIIONIET0 MYHUIIUIAIBHYIO YCIYTY)

Kowmy:

KonTakTHBIC JaHHBIC:

[IpencraButens:

KonTakTHBIC JAaHHBIC IIPEACTaBUTCIIA:

PEIIEHUE
00 oTKa3e B NPEJOCTABICHIUN MYHUIUIAILHON yCIyTH
0 MPEAOCTaBICHUIO HHDOpMauK 006 00bEKTaxX HEIBUYKUMOTO UMYILIECTBA, HAXOASIINUXCS B
MYHUIUIIATEHON COOCTBEHHOCTH Y MIPEIHA3HAYCHHBIX JJIS CJIaYd B apeHTY
oT Ne

Paccmotpes Bame 3asBinenue or Ne U IIpUjIaraeMsle K HeMy
JOKYMEHTBI yIOJIHOMOYEHHBIM OpPraHOM
MPUHATO pelIeHne 00 0TKa3e B MPeJOCTaBICHUN HHPOopMaUy 00 00BEKTaxX HEABIKUMOTO HMYIIECTBA,
HaXOJAALIMXCS B MYHHMIMIIAIbHOM COOCTBEHHOCTHM W MpeJHa3HAUeHHBIX IS CAa4d B apeHay IO
CJICAYIOIIMM OCHOBAHHUSM:

1.

2.

JononuurenbHas HHQOpMaIUs:

Bbl BIipaBe MOBTOPHO 0OpaTUTHCS B YIIOJTHOMOUYEHHBIN OpraH ¢ 3asBJICHHUEM O MIPEIOCTABICHUU
YCIIyTU TIOCJIE YCTPAHEHHUS YKa3aHHBIX HapyILIECHUN.

JlaHHbIN OTKa3 MOXKET OBbITh 00XkaJIOBaH B 1OCYZAEOHOM MOPSIAKE MMyTEM HaIlpaBJIEHUs KaJloObl B
YIIOJIHOMOYEHHBIN OpraH, a TaKkXe B CyZeOHOM HOpSIJIKE.

Caenenus 00 3JIEKTPOHHOMN MOANNUCH

HomxuoctHoe muio (PHO)

(moAnuch YOJTHOMOYEHHOTO
JOJIKHOCTHOTO JIMIA OPTaHa)
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[Tpunoxenne Ne 3

K AJIMUHUCTPAaTHBHOMY pPETJIaMEeHTY
MIPEIOCTABIICHUS] MyHHUIIUIIATLHOU YCITyTH
0 MPpeI0CTaBICHUIO HH(opMaIuu 00
00BEKTaX HEJBM)KUMOTO UMYIIECTBA,
HAXOJISAIIMXCS] B MyHUITUTIATbHOU
COOCTBEHHOCTH M MpeIHa3HAUYCHHBIX IS
ClIa4yd B apeHIy

®dopma
(bnank oprana, nmpeAOCTaBISIONIET0 MYHUIIUTAIBHYIO YCIYTY)

Komy:

KonTakTHBIC JaHHBIC:

Hpe,[[CTaBI/ITeJ'ILI

KonTakTHBIC JAaHHBIC ITPCACTAaBUTCIIA:

PEILIEHUE
00 OTKa3e B IpueMe JOKYMEHTOB, HEOOXOAUMBIX JUJIsl IPEIOCTABICHUS
MYHUIIUTATBHON YCIIYTH TIO MIPEIOCTaBICHUIO HHpopMaIm 06 00beKTax HEJBM)KUMOTO UMYIIECTBA,
HaXOJALIMXCS B MyHULIMIIAIbHOW COOCTBEHHOCTH U IIPEJHA3HAYCHHBIX JJIS CJa4u B apeHly

oT Ne
PaccmotpeB Bame 3asiBienue ot Ne U MpUjiaraéMble K HeMy
)IOKYMGHTBI YHOHHOMO‘IGHHI)IM OpFaHOM

MMPUHATO PCHICHUC 00 oTKa3e B npuemMe NOKyMCHTOB, HCO6XOI[I/IMBIX
A MPpeaoCTaBJICHUA I/IH(l)OpMaIII/II/I 00 o0BekTax HCABMXXMMOT'O HMMYHIICCTBA, HAXOAAIIUXCA B
MYHHHHHaHBHOﬁ COOCTBEHHOCTH H MNpE€AHA3HAYCHHBIX JJIsI CAadd B apeHAY 1O CICAYHOIIHUM
OCHOBAHUIM:

1.

2.

Pa3psicHeHne Npu4MH OTKa3a:

JlononHurenbHas nHPOPMALIUS:

Bb1 BiipaBe MOBTOPHO OOpaTUTHCS B YIIOJIHOMOUYEHHBIN OpraH C 3asBJICHUEM O MPEJOCTaBICHUH
YCIIyTU TIOCJIE YCTPAHEHHUS YKa3aHHBIX HapyIIECHUH.

JlaHHbIi 0TKa3 MOXKET OBbITh 00XkaJIOBaH B 1OCYAEOHOM MOPSIAKE MMyTEM HallpaBJIeHUs KajloObl B
YIIOJIHOMOYEHHBIN OpraH, a TaKkke B CyZe0HOM MOpSIKE.

Crenenust 00 PIEKTPOHHON TTOATHCH

JomxuoctHoe muio (PHO)

(moanuch ynoJTHOMOYEHHOIO
JIOJIKHOCTHOTO JIMIA OPTaHa)
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[Ipunoxenne Ne 4

K AIMUHUCTPATUBHOMY pPEIJIaMEHTY
MPEIOCTaBICHUS MyHHUIIMIIATBHON YCITyTH
0 MPpeI0CTaBICHUIO HH(opMaIuu 00
00BEKTaX HEJBM)KUMOTO UMYIIECTBA,
HaXOSIINUXCS B MyHUITUTIAIBHON
COOCTBEHHOCTH M MpeIHa3HAUYCHHBIX IS
C/1ayu B apeHAy

dopma

B
(HanMeHOBaHUE OpraHa MECTHOTO
CaMOYIpPaBJICHUS)

oT

(nanee - 3asBUTEIIb)
(1St FOPUIMYECKUX JIUIL - TIOJIHOE HAMMEHOBAHUE,
OpraHU3aIOHHO-TIpaBOBast (hopma, CBEACHHS O
roCyJIapCTBEHHOM perucTpanu; st pu3nueckux
JIAIL, - (1)8.MI/IJII/I$[, UM, OTYECTBO, ITACIIOPTHBIC
JTaHHbIE, PETUCTPALHIO TT0 MECTY )KUTEIbCTBA,
TenedoH)

3ASBJIEHUE
0 MpeaoCTaBICHUH HHPOpMAIK 00 00BEKTaX HEBUKUMOTO UMYIIIECTBA, HAXOIAIITUXCS B
MYHHIIMITATEHOM COOCTBEHHOCTH U MIPEIHA3HAYCHHBIX JIJIS CIaYH B apeHIy

[Ipomry Bac mpenocraButh wuHpOpManuio 00 00bEKTaX HEABMKUMOIO HUMYIIECTBa,
HaXOJAIIMXCS B MyHULIUIATbHON COOCTBEHHOCTH U NMpPEAHA3HAYEHHBIX JJIs CAAYU B apeH/y.

MecropacnonoxeHue HeIBUKHUMOI0 UMYIIECTBA: MyHUIIMIIAIBHBINA pailoH (TOpOJICKON OKpYT),
HAaCEJICHHBIN ITyHKT Y1 .

Pe3ynpTaT npenocTaBieHrs MyHULAIIAIBHON YCIyTH, ITPOLILY MPEIOCTABUTH:

I:I B JUUHBIA kaOuHer [loprana rocygapcTBEHHBIX M MYHHIMIAIBHBIX ycinyr PecnyOnuku
Tarapcran;

I:I B MHOTO()YHKIIMOHAJILHOM IIEHTPE MPEIOCTABIEHUS FOCYIaPCTBEHHBIX U MYHHUIIMITAIbHBIX
yenyr Pecniyonuku TaTtapcraH;

I:I B Opeane.

(mara) (moamuck) (®.1.0.)



[Ipunoxxenne Ne 5

K AJIMHHUCTPAaTHBHOMY PETJIAMEHTY
MPEIOCTaBICHUS MYHHIIUIIATBHON YCIyTH
0 MPpeI0CTaBICHUIO HH(opMaIuu 00
00BEKTaX HEJBM)KUMOTO UMYIIECTBA,
HAXOJSAIIMXCS B MyHUIIUTIATbHOU
COOCTBEHHOCTH M MpeIHa3HAUYCHHBIX IS
ClIa4yd B apeHIy

PykoBogurento

OT:

3ASBJIEHUE
00 HCIIpaBIeHUH TEXHUYECKON OIUOKH

CooOmjaro 06 ommuOKe, JOMYIIEHHONM TMpPH OKa3aHUM MYHUIUMOAIBHONH YCIyTH IO
npeAocTaBieHn0 HHPOpMAMK 00 OO0BEKTax HEABHKHUMOTO MMYIIECTBA, HAXOJAIIUXCS B
MYHHUIIUTIATEHONW COOCTBEHHOCTH M MIPEIHA3HAYCHHBIX JIJISl CIIAYX B apeHTY.

3amnmcaHo:

[TpaBuIIbHBIC CBEICHUS:

[Ipomy wucCnpaBUTH [OMYIICHHYIO TEXHMYECKYIO OIIMOKY M BHECTH COOTBETCTBYIOIINE
W3MEHEHUS B IOKYMEHT, SBJISIIOLIUANCS PE3YIbTaTOM MYHUIIUMITAJbHONW YCIYTH.

[Ipunararo cieayroniye 10KyMEHTHI:

1.

2.

B cnyuae mpussTHS perieHUss 00 OTKJIOHEHUHW 3asBIeHHWS 00 HMCIPABICHUH TEXHUYECKOM
OITMOKY TMPOIILY HAPaBUTh TAKOE PEIICHHUE:

MIOCPEICTBOM OTIPABJICHHUS DJIEKTPOHHOTO JJOKyMeHTa Ha ajapec E-mail: ;

B BHUJIC 3aBEPEHHON KOMHHM Ha OyMa)KHOM HOCHUTEJE MOUYTOBBIM OTIIPABJICHHUEM IO aJlpecy:

Hacrosimm noareepxaar0: CBEACHNs], BKIIIOYEHHBIE B 3a5BJICHAE, OTHOCAILIMECS K MOEH JINUHOCTU
U TIPEACTABIIIEMOMY MHOIO JIMITY, a TaKK€ BHECEHHBIE MHOIO HWKE, JOCTOBEpPHBI. J[OKYMEHTHI (KOMHU
JOKYMEHTOB), ~TIPHJIOKEHHBbIE K  3aiBJICHUIO, COOTBETCTBYIOT  TpeOOBAHMSAM, YCTAHOBJICHHBIM
3akoHoAaTenbCTBOM Poccuiickoir denepanuy, Ha MOMEHT NPEACTABICHUS 3asBJICHUS AT JOKYMEHTBI
JIEHCTBUTENBHBI U COJIEPIKAT JOCTOBEPHBIE CBEJICHUSL.

(mata) (momuck) (©.1.0.)



