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[ToctanoBnenue Kapap
Ne 18 «19» mronsa 2024 1.

[Topsimox paccmoTpenus: obpaienus rpaxkaan B McnonuurensHoM komuteTe Kyrok-
EpbIKCHHCKOTO cebcKOro moceiaeHus: MamaabIlICKOro MyHUIIMNAIBHOTO pailoHa 1
[Topsimox mpoBeAeHUs aHAIU3a MTOCTYNMUBIINX 00paIeHUI

B cootBerctBUu ¢ DenepanbHbiM 3akoHOM OT 2 Mast 2006 r. N 59-®@3 "O nopsiake
paccMoTpeHuss oOpamieHus: rpaxknan Poccuiickoit ®Denepanuu", 3akoHoM PecrnyOnuku
Tarapctan or 12 mas 2003 r. N 16-3PT "OG oOpamenusx rpaxaaH B PecmyOnuke
Tartapcran", paccMoTpeB npeacTtaBieHrne Mamanpiiickod npokyparypsl oT 08.05.2024 r. N
02-08-03-2024, HcnonHuTenbHBIM KOMHUTET KyrOK-EpBIKCMHCKOTO CEIBCKOTO IMOCEICHHUS
Mamaapiickoro MyHuIunaasHoro paiona Pecyonuku Tarapcran [IOCTAHOBIIAET:

1. YTBepauts:

- ITopsimokx paccmoTpenust obOparieHuid rpaxaan B McronauTenbHOM KomuTeTe Kyrok-
EpBIKCHHCKOTO  CEMbCKOro MOCEJICHUS MaMaapIlICKOTO  MYHHUIMIIAIBHOTO  ParloOH
(ITpunoxenue N 1);

- [Topsmok mpoBeIeHUsT aHaIU3a MOCTYNMHUBIINX 00pallleHni rpakaad McnomHuTensHOM
komutere Kyrok-EpbIKCMHCKOTO CEnpCKOro ImnocesieHuss MamaapIiCKOro MyHHIUMITAIIBHOTO
paiiona (ITpunoxenue N 2).

2. HazHauuTth JOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 CBOCBPEMEHHYIO PETHUCTPAIIHIO,
KOHTPOJIb UCIIOJTHEHUS MMChbMEHHBIX U YCTHBIX OOpaIleHUui Tpak/iaH, MOCTYIHUBIINX B aJpec
HUcnonnurensHoro komureta Kyrok-EpbIKCHHCKOTO CEIIBCKOTO MoceieHus MaMaabIlCKOro
MYHMUIIUNAJIBHOTO pailoHa MMOCPEJCTBOM IOYTOBOM CBSI3U, B CHUCTEME DJICKTPOHHOTO
JTOKyMEHTOOOOpOoTa, uepe3 HHTEpHET-NPUEMHYI0O MYHHUIMNAJIBHOTO pailoHa, ¢ JIMYHOTO
npueMa, 1o TeaedoHy 3aMEeCTUTEISI PYKOBOIUTES NCIIOTHUTEILHOTO KOMHUTETA TTOCEICHUS.

3. OOHapoaoBaTh HACTOSIIEE MOCTAHOBICHHE HA CIEHUATbHBIX HHPOPMAIMOHHBIX
CTEHJIaX, PACIOJIOKEHHBIX Ha TEPPUTOPUHU TOCENeHUs, pazMecTuTh Ha "OduimanbHOM
noptaiie npaBoBoil nHpopmanuu Peciyonuku Tatapctan" (PRAVO.TATARSTAN.RU) u Ha
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caure MamaapIckoro MYHHUIIUIIAJIBHOTO paiiona B MH(}OPMAMOHHO-
TEJIEKOMMYHHMKAalMOHHOM cetu "HHTepHeT".

4. Hacrosimee TMOCTaHOBJICHHE BCTyMaeT B CHJIy TOCIE €ro OQHUIHAIBLHOTO
oOHapooBaHus (OMyOJIUKOBAHUSA).

PykoBoaurens: .P. IITaixyTAuHOB
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[Tpunoxenue N 1

K IIOCTaHOBJICHUIO
ot 19 uroins 2024 rona N 18

HOPAJOK
paccMmoTpeHus odpaieHuii rpa:xkaad B UcnosiHureabHoM komutere Kyrok-
EpBIKCHHCKOIO ceJbCKOro mocejieHuss MaMaabIlICKOro MyHMIUIIAIBHOTO PAaiOHA

1. O0mme nonoxxkeHust
1.1. Hacrosimuii ITopsimok paccMoTpenust oOpaiuenuit rpaxnaan B Kyrok-EpbsikcuHckom
CEJIbCKOM HCTIOJHUTEIBHOM KOMHUTEeTe MaMaJbIIICKOr0o MYHUIMIIAIBHOTO paiioHa (nanee -
[lopsanok) ycraHaBnuMBaeT TMpaBWia [pUEMa, yuyeTa, pPErucTpalud, pPacCMOTPEHHS
NUCBMEHHBIX U YCTHBIX oOpanieHuil rpaxaan Poccuiickoit deneparum.

[Tonoxxenust Hactosmero [lopsinka pacnpocTpaHsIOTCS Ha Bce OOpalleHus, KOTOphle
NOJIIeKAT PACCMOTPEHHUIO B TMOPSJIKE, YCTaHOBIEHHOM denepaibHbIM 3aKOHOM OT 2 Mas
2006 . N 59-®3 "O nopsiake paccmoTpenus oOparnienus rpaxaan Poccuiickoit @exneparuu’,

3akonoM Pecniy6nuku Tatapcran ot 12 masg 2003 r. N 16-3PT "O06 o6patieHusix rpax/iaH B
Pecniybnuke Tatapcran".

1.2. I'paxxnane BmpaBe oOpamiaThCsi € MPEUIOKEHUSIMU, 3asBICHUIMH, KalobamMu Ha
rOCy/IapCTBEHHBIX si3blkax PecryOnuku TaTapcTtaH, poJHOM S3bIKE€ WJIM HA JIOOOM JIPYroM
a3bIke Hapos1oB Poccuiickoit denepaunn, KOTOPbIM OHU BiIaet0T. OTBETHI HA MPEIJIOKEHNUS,
3asIBJIICHMS, KAIOOBI TpaXKIaH NAl0TC Ha sI3bIKe oOpaileHus. B ciyyae HEBO3MOKHOCTH JaTh
OTBET Ha s3bIKe OOpaIIeHUs] WCIOJIB3YIOTCS TOCYJAapCTBEHHBbIC S3bIKM PecmyOnuku
TarapcraH.

1.3. TlucemenHble oOpareHus TpaxkaaH moctynaroT B Kyrok-EpbIKCHHCKHNA CeTbCKHA
UCIIOJHUTEJIBHBIM ~ KOMUTET  MaMajpblllICKOT0O  MYHUIMIAIBHOTO  paiioHa  (zmasee-
UCIIOTHUTENbHBIN KoMUTET [locenenus) B Buae NpeasioKeHU, 3asiBICHUN U Kajo0.

1.4. Obpaimenue rpaxxaaHuHa, U3JI0KEHHOE B TUCBMEHHON (opMe, TOHKHO COJIePKATh
700 HAWMMEHOBAHHME WCIOJHUTENBHOTO KomuTeTa [loceneHus, B KOTOpBI HampaBlIAEeTCS
MUCBMEHHOE oOparieHue, 1100 GpamMuInio, UMs, OTYECTBO COOTBETCTBYIOIIETO JTOKHOCTHOTO
nuna, 100 MOKHOCTh COOTBETCTBYIONIETO JIMIIA, a TaKXKE CBOIO (hamMiimio, uMsi, OTYECTBO
(mocnexHee - MPW HAJIWYWHW), TTOYTOBBIA aJpec, MO KOTOPOMY JIOJDKHBI OBITh HAMPABICHBI
OTBET, YBEJIOMJICHHE O Mepeajpecaln oOpalleHusl, U3JI0KEHUE CYIIEeCTBa MPEII0KECHUS,
3asBJICHUS WJIU KaJIOOBI, JTUYHYIO MOAMUCH 3asiBUTENS U nary. B ciayuae HEOOXOIMMOCTH K
MMCbMEHHOMY OOpalIeHUIO MPUIAraloTCs TOKYMEHTBI U MaTepUalIbl JIMOO UX KOIMUU.

1.5. O6parenue, mocTynusiiee B popme 3IEKTPOHHOTO JOKYMEHTA, JOJDKHO COJIePKaTh
M3JI0KEHUE CYIIECTBA TPEJIOKEHHUS, 3asBICHHUS WM XajnoObl, (paMUIuio, UMs, OTUYECTBO
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(mocnenHee - MpU HAMYUU) TPaKIaHUHA, aJlpec AJICKTPOHHOM MOUYTHI MO0 aapec JIUYHOTO
kabuHeTa Ha EnriHOM mopTasie, eciiv OTBET JOJDKEH OBITh HAIpaBieH B (popMe 3IEKTPOHHOTO
JIOKYMEHTA, U MOYTOBBIA aJpec, €ClIh OTBET JOJKEH ObITh HAMPAaBIICH B MUCbMEHHOU dopMme.
I'paxxnanuH BOpaBe NPUIOKUTH K TaKOMy OOpalieHUI0O HEOOXOAUMBIE JIOKYMEHTHI H
MaTtepualbl WIK UX KOTUU B TUCbMEHHOU (opMme.

2. Ilpuem u nepBruyHas 00padoTKa o0paLeHUIt
2.1. IlpueM NUCBMEHHBIX OOpAIEHUN HEMOCPEICTBEHHO OT TpaKJaH MPOU3BOJUTCS
JOJIKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a pabOTy C OOpalleHUsIMU TPaXaaH.

2.2. I[OJDKHOCTHOC JIMIO, OTBECTCTBCHHOC 34 pa60Ty C O6paH_IeHI/ISIMI/I rpaxiaaH:
- OIPOBEPACT MMPABUIIBHOCTD aApCCalli KOPPECCIIOHACHINHN U HNCJIOCTHOCTD YIIAKOBKH,

- BCKPBIBACT KOHBCPTHI, INPOBCPACT HAJINYHUC B HUX HTOKYMCHTOB (pa?)OpBaHHBIe
JOKYMCHTBI HO}IKJIGI/IBaIOTCSI), CKPCILTACT TCKCT IMUCbMa C KOHBCPTOM,

- CHUMACT KOIIMH C ITOCTYIIMBIINX OPUTMHAJIOB JOKYMCHTOB M HAIIPABJIACT YKA3aHHBIC
AOKYMCHTHI 3aKa3HbIM ITHCBMOM I'pAKIaHUHY.

2.3. OOpareHus, MOCTYIMUBIINE 0 WH(POPMAIMOHHO-TEICKOMMYHHKAITMOHHBIM CETSIM
00IIIero MOJIb30BaHUs, B TOM YHCIIC 110 ceTH VHTEpHET, MPUHUMAIOTCS JOJKHOCTHBIM JIMIIOM,
OTBETCTBEHHBIM 3a pa0bOTy ¢ oOpalieHUsAMU rpaxkaan. JlampHelmas paboTa ¢ 00paleHUsIMH,
MOCTYIHUBIITMMH 110 WH(HOPMAITMOHHO-TEIICKOMMYHUKAIIMOHHBIM CETSAM OOIIEro MOJIb30BAHMS,
B TOM YHCJIE TO ceTH VIHTEepHET, OCYIIECTBISETCS aHAJIOTHYHO PabOTe C MHCHbMEHHBIMH
oOpaleHusIMu.

3. PerncTpanusi nOCTYNUBIIMX O0OpamieHNH

3.1. OOpamenus TpaxaaH, TMOCTyNHBIIME Ha OYMaXHOM HOCHUTENIE WM TIO
UH(OPMAITMOHHO-TEIEKOMMYHUKAIIMOHHBIM CETSIM OOIIETO TOJB30BaHUS, B TOM YHUCJE IO
cetn UnTepHeT, Mojjexxar o0sA3aTeNIbHON pPErucTpaldd B TEYCHHE TPeX THEH ¢ MOMEHTa
MOCTYTUICHHUS.

3.2. TloctynuBmine oOpallleHusl perucTpupyrorca B EnuHON MeEXBeJOMCTBEHHOU
CHCTEME AJIEKTPOHHOTO TOKYMEHTOO00pOTA.

3.3. JI0JBKHOCTHOE JIMI0, OTBETCTBEHHOE 32 padO0Ty ¢ 00pallleHUSIMU TpaXkaaH:
- Ha JMIEBOM CTOPOHE MEPBOTO JIKCTa MHChbMa B MPABOM HHMKHEM CBOOOJHOM YIIIy

MPOCTABIISIET PETUCTPALMOHHBIMA IITAMII, PETUCTPALIMOHHBIA HOMEpP JOKYMEHTa W Jiara
peructpanuu. B ciywae, eciim MecTO, NpEIHA3HAYEHHOE IS IITaMIla, 3aHATO TEKCTOM



IIuchbMa, MTaMIl MOXKET OBITH ITPOCTAaBJICH B MHOM MCCTC, 06CCHG‘-II/IB8IOH_I€M €Tro IpOYTCHUC,
KpOMC JICBOI'O BEPXHETO yI'Jia [TMCbMaA,

- MpoBepsieT oOpalleHue Ha TOBTOPHOCTb. B ciydae, eciam oOpaleHune MOBTOPHOE,
JIeaeT COOTBETCTBYIOIIYIO CBS3KY B ENWHON MEKBEIOMCTBEHHOW CHCTEME DJICKTPOHHOTO
JOKYMEHTO000pOTa C IEPBUYHBIM 00paIlcHUEM;

- B PErUCTPALMOHHOM KapTe ENUMHON MEXBEJOMCTBEHHON CHUCTEME JJIEKTPOHHOIO
JOKYMEHTOO00pOTa YKa3bIBaeT (pamMmiinio, uMs, OTYECTBO (B Clyyae, €Clid UMsI U OTYECTBO
HEU3BECTHBI, YKA3bIBAET MHULIMAJIBI) TPAXAaHUHA B UMEHUTEILHOM MaJI€Ke U €r0 MOYTOBBIM
U (WIK) JIEKTPOHHBIN (B Cllydae HaJIU4Hs) apec;

- €CJIM TIMCHhMO TOJMKCAHO JABYMsS W 0oJiee aBTOpaMH, PETHUCTPUPYET TOTO U3 HUX, B
aJpec KOTOpOro JOJDKEH OBITh HampaBjieH OTBeT. [Ipu 3TOM B perucTpalmoHHOW Kapre
Ennnon MEKBEJOMCTBEHHOM CHUCTEME BJIEKTPOHHOI'O JIOKyMEHTO000pOoTa B
COOTBETCTBYIOIIEM MOJIE€ OTMEUYAETCS MPU3HAK KOJIJIEKTUBHOTO 00paIieHus;

- YKa3bIBaeT COIMAIbHOE TMOJOKEHWE M JIbIOTHYIO KaTeropuro (Mpu HAJTUYUM)
IpaK/IaHUHA;

- OTMEYaeT croco0 JOCTaBKU oOparieHus (Mo4YTa, HApOUHO, JIMYHO U T.I1.);
- KpaTKo (OPMYIUPYET CYTh MPEIIIOKEHHUS, 3asIBJICHUS WIH >KaJI00BbI.

3.4. Pe3ynbTaTOM BBINIOJIHEHHUS TMPOIEAYPHI SBISCTCS PETHCTpAIUs OOpaIleHHus C
IIPUCBOCHUEM BXOJAILIET0 HOMEpa B ENMHON MEXBEIOMCTBEHHOM CHCTEME 3JIEKTPOHHOIO
JTIOKyMEHTO000pOoTA.

4. PaccMoTpeHne o0pameHmnid

4.1. OOpaiienue, TMOCTYNUBIIEE B HCIOIHUTENbHbIN KomuTeT Ilocenenus wm
JOJKHOCTHOMY JIMITY, TIOJJICKHUT OOA3aTEIBHOMY PACCMOTPEHHUIO, CPOK PACCMOTPEHHUS - B
TEUYCHHE TPUALATH THEH CO THS €T0 PETUCTPAIINH.

4.2. B UCKIIOUMTENBHBIX CIy4dasX, a TAKKE€ B CJIy4ae HaIpPaBIICHHUS UCIOJIHUTEIbHBIM
komuteroM [loceneHuss B  yCTAHOBIEHHOM TOPSAKE 3ampoca O MPEIOCTABIECHUU
HEOOXOMUMBIX JJIS  PAacCMOTPEHHUs  OOpamieHuss JOKYyMEHTOB H  MaTepHalioB B
rOCY/IApCTBEHHBIE OpraHbl, JAPYru€ OpraHbl MECTHOTO CaMOYNpPaBJICHHS W HWHBIM
JOJDKHOCTHBIM  JIMIIAM, PYKOBOJWTENb HCHOJHUTENBRHOrO Komutrera Ilocermenus BrpaBe
MIPOJUTUTH CPOK PACCMOTPEHHS 0OpalieHus, Ho He OoJjiee YeM Ha TPHUALATH THEH, YBEIOMHUB O
MPOJJICHUH CPOKA €r0 PACCMOTPEHUS IPaKIaHUHA, HAITPaBUBILIETO OOpallleHHE.



4.3. [lucbMeHHOEe oOpalleHue, CoAeprKallee BONPOCHl, PEIIEHUE KOTOPBIX HE BXOIUT B
KOMIIETEHLMIO HCIOJHUTENBRHOr0 KomuTeTa [loceneHuss WM  JTOJDKHOCTHOrO — JIMIIA,
HaIpaBJsIeTCs] B TEYEHHE CEMU JHEW CO JHS PEerucTpaldyd B COOTBETCTBYIOLIMN OpPraH WM
COOTBETCTBYIOIIEMY JOXKHOCTHOMY JIMIY, B KOMIETEHIIMIO KOTOPBIX BXOAUT pEIICHUE
MOCTABJIICHHBIX B OOpaIleHUH BOMIPOCOB, C YBEIOMJEHHEM TIpa)kAaHUHA, HANpPaBHUBILETO
oOpaleHue, o nepeagpecanuu oOpallleHus, 3a UCKIOYEHUEM Cilydas, YKa3aHHOTO B ITyHKTE
5.2. nacrosimero [lopsaka.

4.4. TlucemeHHOe oOpaieHue, cojaepkaiiee HHPoOpMaIUio O (akTax BO3MOMKHBIX
HapyuieHul 3akoHoaTenbeTBa Poccuiickoit denepanuu B cepe MUTrpalnu, HarpaBiseTcs B
TEYEHHE TMSATH JHEW CO JHS PErucTpaluy B TEPPUTOPHATIbHBIN OpraH (penepaibHOro opraHa
UCIIOJIHUTENBHOM BIacTU B cdepe BHYTPEHHHX J€J1 W BBICHIEMY JOKHOCTHOMY JIUILY
cyobekta Poccuiickoii ®enepanuu (pyKOBOIUTEIO BBICHIETO HUCIOJIHUTEIBHOTO OpraHa
roCyJapCTBEHHOM BiacTH cyobekTa Poccuiickoii denepaiinu) ¢ yBeIOMICHUEM TpaXKJaHHA,
HanpaBHUBIIET0 oOpalleHue, 0 Iepeapecanuu ero oopamieHus.

4.5. 3ampemiaeTcsl HAMpaBJsITh KAIO0y Ha pacCMOTPEHHE B TOCYAApCTBEHHBIA OpTaH,
opraH MECTHOTO CaMOYIIPABJIICHHS WM JOJDKHOCTHOMY JIMIy, pCIICHWE WU JICHCTBUE
(6e3nericTBHE) KOTOPOTO 00KATYETCSI.

Ecnu B CBSI3M € 3TUM 3alpeToM HampaBiieHUE KalI0Obl B TOCYJapCTBEHHBIA OpraH, OpraH
MECTHOTO CAMOYMPABIICHUS WU JIOJDKHOCTHOMY JIMILy, B KOMIIETEHIIMIO KOTOPBIX BXOJUT
pelIeHre TOCTaBJIEHHBIX B OOpaleHUU BOMPOCOB, HEBO3MOXKHO, ajloba BO3BpalllaeTCs
TrpaXIaHUHY C pPa3bsCHEHHEM €ro IMpaBa 00KaJloBaTh COOTBETCTBYIOIIEE pEIICHUE WIH
neiictBue (0e3eiicTBIE) B YCTAHOBIEHHOM MOPSIKE B CY/.

4.6. OTBeT Ha OOpaIeHue MOMMCHIBACTCS PYKOBOIUTENIEM MCIIOTHUTEIFHOTO KOMHUTETA
[Tocenenus, TOJKHOCTHBIM JIUIIOM, JTUOO YIIOJITHOMOYEHHBIM Ha TO JIMIIOM.

4.7. Ha mnuceMeHHOe oOpalieHue, TOCTYIUBIIEE B HUCIOJTHUTCIBHBIA KOMHTET
[Tocemennss WM JOKHOCTHOMY JIMILY, OTBET HANPABISAECTCS MO IIOYTOBOMY aapecy,
YKa3aHHOMY B oOpaienuu. B ciydae, ecnu B TUCbMEHHOM OOpaIieHNH COJIEPKUTCS POCchOa
HaNpaBUTh OTBET 110 AIEKTPOHHOMY aJIpECY, OTBET HAIIPABIISIETCS MO 3JIEKTPOHHOMY aJpecy.

4.8. OtBeT Ha oOpalleHHe, MOCTYNHUBIIEE B UCIOJIHUTENbHBIM KOMUTET [locenenus uinu
JOJKHOCTHOMY JIMILY B (hOpME 3IEKTPOHHOTO JOKYMEHTA, HAIPABISIETCS 3aABUTENIO B opme
AJIEKTPOHHOrO JJOKYMEHTa 10 aJpecy 3JIEKTPOHHON MOYThI, YKa3aHHOMY B O0OpallleHUH, UK B
MUCbMEHHOU (hopMe 1O TOUTOBOMY a/IpeCy, YKa3aHHOMY B OOpalCHUU.

4.9. TlucpMeHHBIN OTBET Ha KOJJIEKTUBHOE OOpaIlieHue TpakJaH HaIMpaBiIsSETCs JIHILY,
YKa3aHHOMY B OOpallleHUH, B Ka4eCTBE IMOJIy4yaTessl OTBETa WM MPEACTaBUTENS KOJUIEKTUBA
rpakJiaH, MOANMUCABIINX oOpamieHue. Eciu noiyvarenb OTBETa B KOJUIEKTUBHOM OOpallieHuu



HE OMpEeNeNieH, OTBET HampaBiIseTCsd IMEePBOMY TpaxJaHUHY B CIHCKE OOpPAaTUBIIMXCS
(monmucaBIIUXCs), YKa3aBIIeMy CBOW MOYTOBBIA ajpec, aapec AJIEKTPOHHOU MOYTHI JHOO
aapec nuyHoro kabuHera Ha EnunHom moprane. B ciywae, ecnu mpocb0a 0 HampaBieHUU
OTBETA Ha KOJUICKTUBHOE OOpallleHHE BbIpaXKEHAa HECKOJBKUMHU  OOpaTHUBIIMMUCS
(moamucaBIIUMUCS) JUIIAMU, KOMHUS OTBETAa HANPABISAETCS KaKJAOMY M3 HUX MO YKa3aHHBIM
MMHU TIOYTOBBIM aJipecaM, aJipecam JICKTPOHHOU MOYTHI TUOO0 ajpecaM JIMUYHbIX KaOMHETOB Ha
Ennnom moprane.

5. IlopsioK paccMOTPEHHUs OT/AEeJIbHbIX 00paleHN

5.1. Ilpu nonay4yeHUH MUCBMEHHOIO OOpallleHHs, B KOTOPOM COJEPKATCAd HELEH3ypHbIE
MO0 OCKOPOUTENbHBIE BBIPAXKEHUS, YTPO3bl dKU3HU, 3JOPOBbI0O U UMYIIECTBY JIOJKHOCTHOTO
JUIA, a TAKKE YWICHOB €r0 CEMbH, UCIIOJIHUTENbHBI KOMUTET Ilocenenusi, BIlpaBe OCTaBUTH
oOpamieHre 0e3 OTBeTa IO CYIIECTBY IIOCTaBICHHBIX B HEM BOIPOCOB U COOOUIUTH
rpakKJaHUHY, HAIIpaBUBLIEMY 00pallleHue, 0 HEIOMYCTUMOCTH 3710yIOTPeOICHUs TPAaBOM.

5.2. B ciydae, eciau TEKCT MUCBMEHHOTO OOpAIllCHHs HE MOIAACTCS MPOYTCHHUIO, OTBET
Ha oOpaleHde He JaeTcs M OHO He TOJJIeKUT HaNpaBICHUIO HAa PAacCMOTPEHHE B
TOCYJApCTBEHHBI OpraH, OpraH MECTHOTO CaMOYIPABIICHHS WIH JOHKHOCTHOMY JIMIYy B
COOTBETCTBUU C WX KOMIICTCHIIMECH, O 4YeM B TEYEHHWE CEMHU JHEH CO JHS perucTpaiuu
oOparieHusi cooOIaercs rpaxaaHUHY, HalpaBUBIIEMY OOpallleHHe, €CU €ro (GpaMuius u
MIOYTOBBIN aJpeC MOANAKOTCS MPOUYTEHUIO.

5.3. B ciryuae, eciii B oOpallleHHH I'paKAaHWHA COAEPIKUTCSA BOIPOC, Ha KOTOPBIHA eMy
HCOJHOKPATHO JaBaJiiCh OTBETHI [0 CYIIECTBY B CBSI3W C paHee HaIpPaBIIEMbIMH
oOpalieHusIMH, M TpH OSTOM B OOpalICHHM HE MPUBOAATCA HOBBIC TOBOJBI HJIH
00CTOSATEILCTBA, PYKOBOAUTEIIH OpraHa MECTHOTO CaMOYIIPABIICHHUS, ITOJDKHOCTHOE JIHIIO
au00 YIIOJIHOMOYCHHOE Ha TO JIMIO BIpPaBe IPHUHATH pEHICHHE O O€30CHOBATEIbLHOCTH
OYEPEIHOr0 OOpAIlCHHS M MPEKPAIIEHUH IEPEUCKUA ¢ TPakIaHHHOM I10 JaHHOMY BOIIPOCY
IpY YCIIOBHH, YTO YKa3aHHOE OOpallleHHne W paHee HampaBisieMble 00palleHus HalpaBisUIiCh
B OAMH M TOT JX€ HCIOJHUTCIbHBIA KOMUTET IlocencHus, WM OJHOMY H TOMY K€
JOJDKHOCTHOMY Jiuily. O JIaHHOM PCIICHHHM YBEIOMIIICTCS TpaKAaHWH, HaIpaBUBIIHMA
oOpaiieHue.

5.4. B cnyuae, ecnu B MUCBMEHHOM OOpAaIlleHWW HE yKa3aHbl (haMHIvs TpakIaHWHA,
HaIpaBUBIIETO OOpaIeHne, WiK MOYTOBBIA aapec, MO0 KOTOPOMY JOHKEH ObITh HaIpaBicH
OTBET, OTBET Ha OOpallleHUE HE TaeTCsl.

Eciu B YKa3aHHOM 06paIIleHHI/I COACpIKATCad CBCIACHHUA O IIOAIOTAaBJIMBACMOM,
COBCpIIacMOM HJIM COBCPIICHHOM IIPOTHBOIIPpABHOM JCAHHMH, a TaAKXC O JUOC, CIo
IIoAroTaBJIMBArOICM, COBCPIIAOIICM N COBCPIIMBIIICM, 06pameHI/Ie IO AJICKUT
HaIIPaBJICHHUIO B COOTBCTCTBYIOIIHNEC KOMIICTCHTHBLIC OPTaHbI.



5.5. O6patenue, B KOTOPOM o0xanyeTcsi CyAeOHOe pelieHre, B TEUCHHE CEeMH JTHEH co
TTHSI PETUCTPAIIMK BO3BPAIAETCS TPaXTaHUHY, HAMPABUBIIEMY OOpaIlleHNe, C Pa3bsICHCHUEM
nopsiika 00KaioBaHUs JAHHOTO CYJEOHOTO PEIICHUS.

6. IlpaBa rpaskaanMHa NPU pacCMOTPEHUHU O0OpalleHUS

6.1. 'pak1aHuH Ha CTaJUU PAaCCMOTPEHUS €ro oOpalieH!s] UMEET MPaBo:

- TPEJCTaBIATh JOMOJHUTEIbHbIE JOKYMEHThI W Marepuajbl JUOO 00pamarbcs C
npoch0oi 00 MX UCTpeOOBaHUM, B TOM YUCIIE B SJIEKTPOHHOU (hopme;

- 3HAKOMHUTHCS C JOKYMEHTAMH M MaTepHalaMH, KacCaloIUMHCS pPacCMOTPEHHUS
oOpalleHusi, €ciii 3TO He 3aTparuBaeT Ipasa, CBOOO/IbI U 3aKOHHBIE UHTEPECHI APYTUX JIUI] U
€CIM B YKa3aHHBIX JOKYMEHTax M MaTepuajax HE COJEpPKATCAd CBEIECHHUS, COCTABISIOIIME
rOCy/IapCTBEHHYIO WJIM MHYIO OXpaHsieMyto deiepaibHbIM 3aKOHOM TaiHy;

- B clTyyae He0OXOIMMOCTH Y4acCTBOBATh B PACCMOTPECHHH OOPaICHUS;

- oOpamaThcsl ¢ KalmoOOW Ha MPUHATOE MO OOpaIICHHIO pEelICHHE WM Ha JIeHCTBUE
(6e3nelicTBHE) B CBS3M C PACCMOTPEHHEM OOpaIeHHS B AIMHUHHCTPATUBHOM H (WJIH)
CyZIeOHOM TIOPSIKE B COOTBETCTBUH C 3aKOHOJATeNLCTBOM Poccuiickoii deneparnum;

- IOJIy4aThb IIMCbMEHHBIM OTBET I10 CyIICCTBY IMOCTABJICHHBIX B O6paIHGHI/II/I BOIIPOCOB;

- 00pamaThCs ¢ 3asBICHUEM O MIPEKPAIIEHUH PACCMOTPEHHUS 00paIleHusI.

7. TpeOGoBaHusl K KAa4eCTBY PACCMOTPEeHMsI OOpALLeHUI TPaXKIaH
7.1. UcnonautensHblii komuteT [locenenus:

- obOecneunBalOT OOBEKTHBHOE, BCECTOPOHHEE W CBOEBPEMEHHOE PACCMOTPEHHE
oOpalieHuil rpaxkjiaH, B paMKaxX CBOCH KOMIIETCHIINH, B CIydae HEOOXOAMMOCTU C y4acTHEM
IpakJIaH, HAIPABUBIINX OOpaIeHNs;

- 3aMpanMBaioT, B TOM YUCJIE B AJIEKTPOHHOHN (hopme, He0OOX0IUMBbIE JIJIST PACCMOTPEHUS
oOpamieHuii TpakJaH JITOKYMEHThI W MaTepuaiabl B TOCYJApPCTBEHHBIX OpraHax, IpPYyTuX
OpraHax MECTHOTO CaMOYIIPABJIEHUS W WHBIX JOJDKHOCTHBIX JIWII, 32 WCKIIOUYEHUEM CYJIOB,
OpPraHoB JO3HAHUS U OPTraHOB MPEABAPUTEIILHOTO CIIC/ICTBUS;



- MPUHUMAIOT MEphl, HANPABIEHHBIE HA BOCCTAHOBJIEHHE WM 3alllUTy HAPYIIEHHBIX
npas, CBOOOJ Y 3aKOHHBIX HHTEPECOB I'PaXK/aH;

- 1al0T TUCBbMEHHBIE OTBETHI MO CYLIECTBY MOCTaBICHHBIX BOMPOCOB, 33 MCKIIOUEHUEM
CJIy4aeB, YKa3aHHBIX B HACTOSIIIEM MOPSIKE;

- YBEIOMJISIIOT TpaKJaH O HaIpaBICHUM ero oOpalieHusi Ha pacCMOTpPEHUE B
FOCY/IapCTBEHHBIM OpraH, JAPYrod oOpraH MECTHOIO CaMOYIPAaBICHUS WJIHM HHOMY
JOJXKHOCTHOMY JIMIY B COOTBETCTBUM C MX KOMIIETCHIIMEW, B TOM YHCJE B 3JEKTPOHHOU

dbopwme.

7.2. OcHOBHbIC TpeOOBaHUA K KayeCTBY pPACCMOTPEHHsS oOpalieHuil rpaxaaH B
UCIIONHUTEIbHOM KomuTete [locenenus:

- IOCTOBEPHOCTh U OOBEKTUBHOCTH MPEAOCTABISIEMOM Ipak/ilaHaM UH(OOPMaIINH;

- MOJTHOTA UHGOPMUPOBAHUS TPaXKIaH;

- y1oOCTBO U JIOCTYIMHOCTh MOJyYeHUsI HHGOPMAIIUU TpakKJaHAMU,

- ONIEPATUBHOCTH BHIHECEHUS PEILICHUS B OTHOILIEHUU paccMaTpUBaeMOro o0palleHus;

- CBOCBPECMCHHOCTL PACCMOTPCHUSA W HAIIPABJICHUA OTBCTA I'paKIaHaM B IIOPAOKCE,
YCTAHOBJICHHOM 3aKOHOAATCIILCTBOM.

8. Ilopsiiox paboThI ¢ OOpPalIEHUSIMHU TPAKIAH MO (PAKTAM KOPPYNUMOHHOM
HANIPABJIEHHOCTH

8.1. OOpamienus rpaxaad mo pakram KOPpPYMIIMOHHON HANpaBICHHOCTH BKIIIOYAIOT B
cebs cBemeHus O ¢akTax KOPPYMIMM W BBIMOTATENbCTBA, HAPYIICHUS TpeOOBaHUN K
CIIy’)k€OHOMY TIOBEJICHUIO, a TaKKE€ COBEPIICHHS] WHBIX JESHUM, COAEpIKAIINX MpU3HAKU
370YMOTPEOICHUS CITYKEOHBIM MOJIOKEHUEM JTOJDKHOCTHBIMHU JIUIIAMU.

8.2. Ilocne mpoBeaeHHs MPOIEAYPHI MPEABAPUTEITHLHOTO PACCMOTPEHHsS OOpaIleHus, B
KOTOPOM BbIsIBJICHa MH(OpMaLMs O BO3MOXKHBIX KOPPYILHMOHHBIX IPaBOHAPYUIEHUSX, 00
oOpalieHuy  He3aMeJIUTEIbHO  WH(GOPMHUPYETCS]  PYKOBOJUTENh OpraHa  MECTHOTO
CaMOYITPaBJICHUS.

8.3. Ilpm paccmoTpenun oOpamieHuss TpaxkaaH 1o (akTaM KOPPYIMIIHOHHOU
HaMpaBJICHHOCTH HE JOMYCKAeTCs pas3rialieHue CBEASCHUM, COJIepKAINXCS B OOpaIleHHs X, a
TaKXXe CBEJICHUM, KacarolUXCs YaCTHOW JKU3HU TpakJaHuHa, 0e3 ero corjacus. He sBisieTcs



pasriameHueM CBEACHHWH, COMAEpKAIUXCS B OOpalleHWH, HAIMPABICHHE MHCHMEHHOTO
oOpamieHusi JTOJDKHOCTHOMY JIMITy, B KOMIIETCHIIMIO KOTOPOTO BXOIUT pEIICHUE
MOCTABJICHHBIX B  OOpAallleHWd BOTMPOCOB JI0  BBIACHEHHS BCEX  OOCTOSTEIHCTB
paccMaTpuBaeMoro BOmpoca.

8.4. OOpaieHue He HaNpaBlIAEeTCS B TOCYJApCTBEHHBIM OpraH, OpraH MECTHOIO
CaMOYTPABJICHUS WK JTOKHOCTHOMY JIUILY, pEIIeHUe WiH JeicTBre (0e31eHCTBUE) KOTOPBIX
ABJIETCS PEIMETOM OOpaIlleHHUS.

8.5. B cnyuasx, korma B oOOpalleHUU COJEpKaTCs CBEACHUS O TOTOBSIIEMCH,
COBEpIIIAEMOM WJIM COBEPIIEHHOM NPOTHUBOIPABHOM JIESTHUM, a TaKXe O JIMIE, €ro
TOTOBSIIIIEM, COBEPIIAIOIIEM WJIM COBEPIIUBIIEM, OOpallleHHEe PETUCTPUPYETCS U
HaIpaBJISIETCS] B COOTBETCTBYIOIIHMI OpraH B COOTBETCTBUU C €TI0 KOMITETCHIIUEH.

8.6. B cmyuae, ecnu B oOpallleHUH COJAEpXaTcsi CBEACHUS O HECOOII0eHUN
MYHHUIUTIATBHBIM  CITY)KaIlllUM  O0S3aHHOCTEH, OrpaHWYEHUW W 3amlpeToB, CBSI3aHHBIX C
MYHUIIMITAIBHON CITy>K00M, a Takxke TpeOOBaHUN K CIIy>)KEOHOMY TOBEICHHIO, O HAJUYHUU Y
MYHUIIMITAIEHOTO CITYXAaIIero JIMYHOW 3aMHTEPECOBAHHOCTH, KOTOPAasi MPUBOJUT HIIA MOYXKET
MPUBECTU K KOH(PIUKTY UHTEPECOB, O BO3SHUKHOBEHUU KOH(MIUKTAa UHTEPECOB, O BO3MOKHOM
COBEPIICHUU MYHHUIMIIATBHBIM CIYXKalllUM JIPYTUX KOPPYHIIMOHHBIX IPaBOHAPYIICHHM,
oOpallieHle HarpaBisieTcsl IJs PAacCMOTPEHHS U TPHUHITHS pPEHIeHUS B KOMHUCCHIO TIO
COOJIIOJIEHUI0 TpPeOOBaHUN K CIYKEOHOMY IOBEJCHUIO MYHUIMMAIBHBIX CIYyXalluX |
yperyJIupoOBaHUIO KOH(DIMKTa WHTEPECOB B OpPraHax MECTHOTO  CaMOYIPABJICHUS
MamaapIlcKoro MyHUIMIIAIBLHOTO palioHa (nanee - Komuccus).

8.7. OTBeT rpaxkJlaHuHy IO CYIIECTBY BOIPOCOB, IOCTABIEHHBIX B OOpAIllEHNH, TOJKEH
colepkarb MHGOPMAIMIO O pe3yjbTaTax IPOBEICHHBIX MEPONPHUSITHH U TPOBEPOK, O
pemennsix Komuccuu, a Ttakke WHPOpPMAIMIO O MPHUHATHIX Mepax, B TOM YHCIE O
NPUMEHEHUH K MYHHUIIUIAIBHOMY CIIYXallleMy Mep OTBETCTBEHHOCTH, JTMOO 00 OTCYTCTBUU
OCHOBAHUM /ISl IPOBEJICHUS TTPOBEPKH U O HE TIOJITBEPKIACHUH (DAKTOB KOPPYIILIHH.

9. IlpoBeaeHune JJUYHOTO MPUEMA IPAKIAH
9.1. Jluynpli mnOpueM TpaxJaH B HCHOJHHUTENIbHOM Komutere Ilocenenus
OCYIIECTBISECTCS UX PYKOBOJAUTEISMHU U YIIOJJTHOMOUYECHHBIMU HA TO JIMLAMU, €KEHEJAEIBHO M0

BTOpHHUKaM, ¢ 14.00 gacoB 10 16.00 gacos.

9.2. Ilpu nMUYHOM mpHEME TPaKJaHUH NPEABSABISIET JOKYMEHT, YJIOCTOBEPSIOMINM €O
JIMYHOCTb.

9.3. CopepxxaHue yCTHOTO OOpalieHUsi 3aHOCHUTCSI B KapTOUKYy JIMYHOTO TMpHemMa



rpaxaad. B ciydae, eciau H310XKEHHbIE B YCTHOM OOpamieHuu (akThl U OOCTOSITENbCTBA
ABJIAIOTCSL OYEBUIHBIMU U HE TPeOYIOT JAOMOJIHUTENbHON MPOBEPKH, OTBET HAa OOpalieHue ¢
corjacusi TpakJaHuHa MOKET OBbITh JIaH YCTHO B XOJI€ JUYHOI'O MPHEMA, O YEM JIeNIaeTcs
3alMCh B KApTOYKE JIMYHOIO NpHEeMa TIpakJaHWHA. B oCTalbHBIX Cilydasx [Aaercs
MMCBMEHHBIN OTBET IO CYLIECTBY MTOCTABICHHBIX B O0OPAILIEHUH BOIIPOCOB.

9.4. TlucbmenHble oOpaleHus rpa)aaH, NPUHATHIE B XO€ JUYHOIO IpHeMa, MOAJIekKaT
PETUCTPALIMU U PACCMOTPEHUIO B MOPSAJIKE U CPOKH, YCTAHOBIICHHBIE HACTOAIIMM [lopsnkom.

9.5. IlpaBoM Ha BHEOYEPEAHOW JIMYHBIMI NpPHEM B OpraHax B JHUM M 4Yachl,
YCTaHOBJIEHHBIEC IS JIMYHOTO IpHeMa rpaxkjaH, oOnamaroT uHBanuael I, II rpynm, neru-
WHBAJIA/IbI U JINLA, COMPOBOXKAAIOIINE TAKUX JETEH.

B caydae, ecau nmpaBoM Ha BHEOYEPENHOH JIMYHBIA MPUEM OJHOBPEMEHHO 00JaJaroT
HECKOJIbKO T'Pa)K[IaH, IPUEM YKa3aHHBIX I'PAXKAAH OCYILECTBISAECTCSA B MOPSAKE UX SIBKH Ha
JINYHBIN [IPUEM.

[IpaBoM Ha mepBOOUYEPETHOM JIMUHBIA TPUEM B OpraHax B JHU U Yachl, yCTAHOBJICHHBIC
JUISL IMYHOTO TIpreMa Tpak/iaH, 001a1atoT:

1) Berepannl Benuxoit OteduecTBeHHOM BOMHBI, ['epon Poccuiickoit @enepamuu, ['epoun
Coserckoro Coro3a, noiHsle kaBaiepsl opaeHa Cnasbl, ['epou Couumanuctuyeckoro Tpyna,
I'epou Tpyna Poccuiickoii @enepanun, BeTepaHbl 00EBBIX ICHCTBUM;

2) NeTH-CUPOTHI, JICTH, OCTABIIHECS 0€3 MONeUYeHUs pOAUTENICH, JINIa U3 YKuCclia JIeTeH-
CUpPOT M JIeTeH, OcTaBImIMXCS O€3 TIoNeUYeHUus pOoAUTEICH, a TakKe HuX 3aKOHHBIC
IpEeACTAaBUTEIN W TIPEACTAaBUTEIH, €CIM OHHM OOpaIlaloTcs MO BOINPOCaM, CBS3aHHBIM C
obOecriedyeHUEM U 3aIUTON MPaB M 3aKOHHBIX HHTEPECOB TAKUX JETEH;

3) 3akoHHBIE MpEACTAaBUTEIM U TnpeactaBuTeau uHBanuaoB I, II rpymm, nerei-
WHBAJUOB, €CIM OHU OOpAaIaloTCS MO BOMPOCAM, CBA3aHHBIM C 0OECTICUeHHUEM M 3alUTON
IIPaB ¥ 3aKOHHBIX HHTEPECOB MHBAIUIOB, 1E€TEH-UHBAJINIOB;

4) rpaxaaHe, NpUIIEAIINE HA TPUEM C JE€TbMH B BO3pPACTE J0 TPEX JIET.

B cnydae, ecnu npaBoM Ha MepBOOYEPETHON JIUUHBIA IPUEM OJHOBPEMEHHO OOJaJatoT

HECKOJIBKO TPaXKJIaH, MPUEM YKAa3aHHBIX I'PaXKJaH OCYLIECTBISIETCA B MOPSAKE UX SIBKA HA
JINYHBIN IPUEM.

10. OTBeTCTBEHHOCTD 32 HapyuIeHUue HacTosiero Iopsiaka



10.1. lomkHOCTHBIE NMIla, BUHOBHbIE B HapylleHnu Hactosmero Ilopsiaka, HecyT
OTBETCTBEHHOCTbD, ITPELYCMOTPEHHYIO 3aKOHOAATEIBCTBOM.

ITpunoxenne N 2



ot 19 urons 2024 rona N 18

IHopsiok npoBeneHUs aHAIM3A, OCTYNMBIIMX 00pPalleHUI rPax/aaH B
HUcnonnureabHom komurere Kylok-EPBIKCHHCKOIO CEJIBCKOI0 IMOCEJICHUS
MamMaabIIICKOr0 MyHHIIMIIAJIBLHOI0 PaiioHa

1. Hactosmuii Tlopsiaok pazpaboran Bo ucnoinHeHue 3akoHa PecnyOnuku Tatapcran ot
12 mas 2003 roma N 16-3PT "OO6 oOpamenusix rpaxiaan B PecnyOnuke Tartapcran" u
yCTaHABIWBAET MpPOIEAYpy OOOOIIEHUS W aHaIW3a, MOCTYMUBIIUX OOpalleHUN rpaxkaaH B
Kytok-EpbikcuHCcKui CCJILCKUM HUCIIOJTHUTEIbHBIN KOMHUTET MaMaJIbIIICKOTO
MYHUIUTIATLHOTO palioHa (Jajiee - uCnoJHUTeNbHbIN kKoMuteT [locenenus).

2. Anamu3 oOpalieHuid, TOCTYMUBIIMX B HWCIOJHUTEIbHBIN kKomuTeT [locenenus,
OCYIIECTBIICTCS C YYETOM IMOCTYMHUBIIUX 32 COOTBETCTBYIOIIUMA MEPHUOJT 0OpalieHul, B TOM
gucjie: B NUCBMEHHOW Qopme, B ¢dopMe IJIEKTPOHHBIX COOOIICHUM, HAINpaBJICHHBIX B
HNuTepHer-npueMHyto OO0 MO 3JEKTPOHHON TouTe, B XOJI¢ JIMYHOTO MpUEeMa TpakJaH, 1o
TenedoHy "ropsyed TUHUU", 3apPETUCTPUPOBAHHBIX B EMWHON MEXBEOMCTBEHHOU CUCTEME
ANIEKTPOHHOTO  JOKYMEHTOOOOpOTa OpraHoB TOCYAapCTBEHHOM Biactu PecrnyOnuku
Tatapcran "OnexrponHoe IIpaButenscTBo".

3. AHanu3 MOCTYMUBILINX 0OpaleHui ocymiecTBisieTcst 1 pa3 B roj.

4. AHanu3 oOpallleHui TODKEeH Co/iepKaTh MHPOPMALIUIO O KOJIMYECTBE MOCTYNHBIIHNX,
nepeasipecoBaHHbIX M PACCMOTPEHHBIX MUCHMEHHBIX OOpamieHuii B ¢Gopme 3IEeKTPOHHOTO
JOKYMEHTa, 0O MECTax, JHSAX W Yacax MpueMa rpaxiaH, O KOJIMYECTBE TpakaaH, MPUHSTHIX
PykoBonutenem wucnomHuTenbHOro kKomutTeTa [loceneHuss Ha JMYHOM TpUEME, JIUYHOM
BBIC3JTHOM IIpUEME, O TEeMaTHKEe OOpallleHUid, NPUHITHIX MO pe3yJbTaTaM pPacCMOTPEHUs
oOpalieHuii Mep, B TOM 4Yucje HHPOPMALUIO O MPUHATHIX HOPMATHUBHO-TIPABOBBIX U WHBIX
aKTOB (TIPU HAJIUYHUN).

5. AHanu3, MOCTYNMUBIIUX OOpaIlleHWH TpaKJaH SBISETCS OTKPBITON HHGPOpMAIHEH,
pa3MenaeTcs Ha CIEIUaTbHBIX HHPOPMAIIMOHHBIX CTEHAAaX, PACTIONOKEHHBIX Ha TEPPUTOPHH
HacerneHHoro myHkTa: ceno Kyrok-Epeikca, yn. [Marapuna, 1.29, pasmectutrh Ha caiiTe
MaMafpIIckoro MYHHUIIMIAIBHOTO paiioHa B HUH(DOPMAIMOHHO-TEICKOMMYHUKAITMOHHON
cetu "Mutepuer".

6. JloJbKHOCTHBIE JMIIAa, BHHOBHBIE B HapymeHuu Hacrtosuero Ilopsnka HecyT
OTBETCTBEHHOCTb, IPEAYCMOTPEHHYIO 3aKOHOIATEIBCTBOM.
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