


YTBEPXIEH

IlocranoBiennem M cnosHUTENBHOTO
komuTeTa [IaHOBCKOrO  CEIBCKOTO
IIOCEJICHUA IIecTpeunnckoro
MYHULIMIAIBHOTO paioHa

Pecniy6nuku Tatapctan
ot 19.06.2024 1. Ne 12

AJIMUHUCTPATUBHBINA perjiaMeHT
10 NMPeJ0CTABJIECHUI0O MYHUIIUNIAJIBHOH YCJIYTHM M0 JJaye MMCbMEeHHbIX
pa3bsiCHEHHI HAJOTOILIATEILIIUKAM U HAJIOTOBBIM areHTaM Mo BOIpPocam
NpUMeHEeHUs] MyHHIIUNAJIbHBIX MPABOBbIX AKTOB 0 HAJIOTaxX U cOopax

1. O01mune nmojioKeHUA

1.1. Hacrosmmii aIMHUHUCTPATUBHBIA pETJIAMEHT MO NPEAOCTABICHUIO
MYHULIMIATBHON YCIYTH MO Ja4y€ MUCbMEHHBIX Pa3bsICHEHUM HaJOrOIUIaTeNbIIIMKaM
Y HAJIOTOBBIM areHTaMm IO BOMPOCAM MPUMEHEHUS] MYHUIUMIAIBLHBIX HOPMAaTHUBHBIX
IIPaBOBBIX aKTOB O Hajorax u cOopax (mamee - AJIMUHUCTPATUBHBIM pErjIaMEHT) -
OompefesieT CTaHIapT, COCTaB, CPOKM M  IIOCIEI0BAaTEIbLHOCTh JICHCTBUM
(anMuHHCTpaTUBHBIX — Tporienyp) McmomaurensHoro komurtera I[laHOBCKOTO
CeNbCKOTO TmoceneHus: IlecTpeunHCKOro MyHUIIMIIAIBLHOTO paioHa PecmyOnuku
Tartapctan MpU MCIOJHEHUHW MYHHUIUIAIBHON YCIYTM II0 PAacCMOTPEHUIO U
MOATOTOBKE THCHMEHHBIX pPa3bsACHECHUHW Ha oOpalieHus, TMOCTYNHUBIINE B
WCTIOJIHUTEIbHBIA KOMUTET MOCEJICHHS MO BOMPOCAM MPUMEHEHUS MYHUIIMIIATIbHBIX
MPaBOBBIX aKTOB O HAJIOrax U cOopax.

1.2.  IlepeyeHb HOPMAaTUBHBIX IPABOBBIX AKTOB, HEMOCPEICTBEHHO
PETYIUPYIOIIUX MPEAOCTABICHUE MYHULIMNIATBHOW YCIYTH, C YKa3aHUEM PEKBU3UTOB
HOPMATHBHBIX MTPABOBBIX AKTOB U UICTOUHUKOB UX OQUIIMATIHLHOTO OMYOIUKOBAHUS:

- Koncrurynus Poccuiickoii ®@enepaunn («Poccuiickas razera», 25.12.1993,
Ne 237);

- Hamorossiii koaekc Poccuiickoit deaeparnuu (dacts neppas) («CoOpanue
3akoHoaTenbcTBa Poccuiickoit @enepanumny, 03.08.1998, Ne 31, cT. 3824);

- ®enepanbabiii 3ak0H 0T 06.10.2003 No 131-®3 «O6 oO0mMX MNPUHITUIIAX
OpraHu3alMi MECTHOTO camoympaBiieHus B Poccuiickoit deneparmn» («Cobpanue
3aKkoHoaTenbcTBa Poccuiickoit @enepanumny, 06.10.2003, Ne 40, ctatbs 3822);

- ®enepanbubiii 3ak0H ot 27.07.2010 Ne 210-®3 «O06 opraausanuu
MPEOCTABICHUS TOCYJAApPCTBEHHBIX M MYHUUMNAIBHBIX ycayr» («Poccuiickas
razeta», 30.07.2010, Ne 168).

1.3. Onucanue 3asiBUTENECH.

3asBUTEISIMA  TIPU  MPEIOCTABICHUM MYHUIIUNAIBHON YCIYTH  SIBJISIFOTCS
rpaxnane Poccuiickon @enepauuu, WOPUAUYECKUE JIMIA, WHIWBUIYaJIbHbIC
npeAnpuHUMATENId, HWHOCTPAaHHbIE TpaXkJaHe | Juia 0e3 TpakIaHCTBa, 3a
VCKJIIOUEHUEM TOCYJIApCTBEHHBIX OPraHOB U UX TEPPUTOPUATBHBIX OPraHOB, OPraHOB
rOCYJapCTBEHHBIX BHEOIO/KETHBIX (OHIOB M WX TEPPUTOPHATHHBIX OPTraHOB,
OpPraHOB MECTHOTO CAaMOYIPABJICHUS), a TakKXKe 32 MCKIIOUYEHUEM CIIy4aes,
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YCTAHOBJICHHBIX MEXIyHAapOAHbBIMH JoroBopamu Poccuiickoii @Penepanuu  WIn
3akoHoAaTenbcTBOM Poccuiickoit Denepanuu (nanee - 3asiBUTEND ).

OT uMeHM 3asiBUTENICH, MIPU MPEJOCTABICHUN MYHUIIUMIIAIBHOW YCIyTH, B TOM
qyucje Mpu nojaye (HampaBJICHUM) 3asBJICHUS, MOTYT BBICTYNaTh JIMIA, UMEIOIINE
MPaBO B COOTBETCTBUU C 3aKoHOAaTenbcTBOM Poccuiickoit denepanun 1100 B CUITY
HAJEJCHUA UX 3asSBUTEISIMU B IIOPSAKE, YCTAHOBJIECHHOM 3aKOHOJATEIbCTBOM
Poccuitickonn @enepanuu, MOJTHOMOYMSMHM BBICTYIIATh OT MMEHU 3asBUTEJIEH IIPU

NPEeNIOCTAaBICHUN  MYHHUIMNAIBHOW  yCIyrd  (najnee -  YINOJHOMOYEHHBIM
IPE/ICTaBUTEIIb).
1.4. Ilopsgok  uHoOpMupoBaHMS O  MpaBWiIax  MPEAOCTABIICHUS

MYHUIUTIATBHOU YCIIYTH.

NudopmupoBanre o mpaBuiiax MNPEJOCTABICHUS MYHHUIIMNAIBHOW YCIYTH
OCYUIECTBJISIETCS. C MCIOJIb30BAHUEM CPEACTB TeJNe(OHHONM M TMOYTOBOM CBS3H,
AJIEKTPOHHOM TOYTHI, Ha OQPUIMAIBHOM caiTe, HWHMOPMALMOHHOM CTEHJE
MCIIOJIHUTEJIbHOTO KOMUTETA MTOCEJICHHUS.

3asgBiaeHUsT O TMPEAOCTABICHUH MYHHUIMIAIBHOM YCIYTM HaIpaBJsIOTCS
HEIOCPEJICTBEHHO YEPE3 MCIOJIHUTENbHBIII KOMUTET MOCENIEHHS, MO0 MOCPEACTBOM
3JIEKTPOHHOM ITOYTHI.

HcrionHUTENbHBI KOMUTET MOCENIEHUsI PACIOJIOXKEeH Mo aapecy: PecmyOnnka
Tartapcran, [lectpeunnckuii paiioH, c. [lanoBka, yn.IlIkonsHas, qom 2A.

Pexxum mnpueMa 3aMHTEpPECOBAHHBIX JHI[ IO BOIpPOCaM MPEAOCTaBICHUS
MYHULANAIBHON YCIYTH CHELHAINCTAMU UCIIOJHUTEIBHOTO KOMUTETA MOCEIICHHUS: C
noHenenbHuka no natHuily ¢ 08.00 mo 16.00 yacos, mepepsiB ¢ 12.00 mo 13.00
4acoB.

B paGoumii 1geHb, HEMOCPEACTBEHHO TPEAMICCTBYIONIMNA Hepaboduemy
MPa3IHUYHOMY JHIO, MyHUUUMIIAJIbHAs yciayra npenocrasisiercs ¢ 08.00 mo 15.00
yacos, nepepsiB ¢ 12.00 xo 13.00 gacos.

CnpaBounbiii Tenedon 8(84367) 41-0-43, aapec 2JIEeKTPOHHOM MOUTHI: e-mail:
Pan.Pes@tatar.ru.

Anpec ouMaIbHOTO caiiTa, coJepKallero HHPOPMaIUio O MPEA0CTABIEHUN
MyHULIMIATBHOU ycnmyTu: https://pestreci.tatarstan.ru.

1.5. Tlopsimok mosydenuss WH(POpPMAIMKM 1O BOMPOCAM MPEAOCTABICHUS
MYHULIMIATBHON YCITyTH.

Nudopmarust o mporeaype mpeaoCcTaBIeHNs MYHUIIMITAIBHONW YCIIYTH MOXKET
OBITh MOJTyYeHa:

- HETIOCPEICTBEHHO MPH JIMYHOM OOpaICHHH;

- C HUCIIOJIb30BAHUEM CPEJICTB MOYTOBOM, TeICHOHHOU CBSI3U U DJICKTPOHHOMN
MOYTHI;

- TIOCPEACTBOM pa3MelleHus: HWHpopMaluu Ha OQUIMAIBHOM  CalTe
[lecTpeunHckoro MYHUIUTIATIBHOTO paiiona B UH(OPMAITMOHHO
TeJIEKOMMYHUKAIIMOHHOM ceTn « HTepHe™ (Www.pestreci.tatarstan.ru);

- ¢ UH(OPMAIIMOHHOTO CTEH 1A UCTIOTHUTEILHOIO KOMUTETA IMOCEICHHUS.

Cpoxk oTBeTa Ha MUCbMEHHOE OOpaIleHKe, B TOM YUCie B (OpMe 3JIEKTPOHHOTO
JOKyMEHTa, HE€ JIOJDKEH MPEeBBIATh TPUIAUATh KaJICHAAPHBIX JHEHW C MOMEHTa
pErucTpaluy MUCbMEHHOTO 00paIIeHuUS.

[Tpu nndopMHUpOBaHUM O MUCHMEHHBIM OOpAIIEHUSM, B TOM YHClie B (hopme



ANIEKTPOHHOI'0 JIOKYMEHTA, 3aMHTEPECOBAHHOMY JIMIY JAETCS YETKUI W MOHATHBIN
OTBET Ha IIOCTABJIICHHBIE BOIIPOCHI, YKa3bIBAlOTCS (aMUIIUsA, HMsA, OTYECTBO
(mocnenHee - MpU HAJIWYUHM) U HOMEp TenedoHa CHEIHAMCTa, MOATOTOBUBILIETO
otBeT. [IMCEMEHHBIM OTBET Ha OOpAaICHHWE HAIpPaBISETCS MO TOYTE Ha aapec
3aMHTEPECOBAHHOIO JIMLA WJIA B aIpec JJEKTPOHHOM IOYTHI, YKAa3aHHBIM B
oOpallleHuH.

[Ipu orBerax Ha TenedOHHBIE 3BOHKU JODKHOCTHBIE JUIA TMOJIPOOHO
UHGOPMUPYIOT OOpaTHBIIMXCS 1O BOMNPOCAM MPEJOCTABJICHUS MYHHUIIMNATbHON
yciyrd. OTBeT Ha Tene(OHHBIA 3BOHOK JOJDKEH HAYMHATBCS C MHPOpMalUU O
HAUMEHOBAHUU HCIIOJIHUTEIBHOTO KOMHTETa TIOCEJICHUS, B KOTOPBIM MO3BOHUII
rpaXJaHuH, (HaMIIUKd, UMEHH, OTYECTBE (ITOCIEeIHEE - TPU HAIMYKHU) TOJKHOCTHOTO
JIUIA UCTIOJTHUTEILHOTO KOMHUTETA MOCEICHUS, MPUHABIIETO Teae(hOHHBIN 3BOHOK. B
Cllydya€ HEBO3MOXHOCTH CIEHHAINCTA, TPUHSABIIETO 3BOHOK, CAMOCTOSTEIBHO
OTBETUTh Ha TOCTABIICHHBIE BONPOCHI, TeIE(OHHBI 3BOHOK MEpPEaJpecOBBIBACTCS
(nepeBoauTCSA) APYroMy MOJKHOCTHOMY JIMILY WIIM YK€ OOpaTHBIIEMYCs cOOOIIaeTcs
Tene(pOHHBIA HOMEP, 110 KOTOPOMY MOYHO MOJYYUTh HEOOXOAUMYIO HH(POPMALIHIO.

1.5.1. Tlopsigok, popmMa u MecTo pa3MelleHus MHPOpMAIIMU IO BOMPOCaAM
MPEA0CTABIICHUS MyHULIMIIATbHON YCITYTH.

Odunuaneueiii  caiit  [lecTpeunHCKOr0  MYHUIMIIAJBHOTO  paiioHa B
UH(GOPMAIIMOHHO TENIEKOMMYHUKAIMOHHOMN ceTu «HTEpHETY
(www.pestreci.tatarstan.ru), “HQOPMALIMOHHBIA CTEH]| MCIIOJIHUTEIBHOIO KOMHTETA
MOCEJICHUsI, perMOHAbHbBIE TOCYIapCTBEHHbIE MH(POPMAILMOHHbBIE CUCTEMBI - Peectp
U TOpTal TOCYAAPCTBEHHBIX M MYHUIMMAIBHBIX YCIyr ((QYHKIUNA) COAEPKUT
CICAYIOITYI0 HH(pOpMAITHIO:

- O MEeCTe€ HaxOoXAeHHUs M rpapuke pabOThl HCIOIHUTEIBHOTO KOMHTETA
MOCEJICHHUS], a TAKXKE CIIOCO0ax MOJyYeHHs YKa3aHHON MH(POpMALIHH;

- 0 CIIPaBOYHBIX TeJaePOoHaX JOIKHOCTHOIO JIMIIA UCTIOJHUTEIbHOTO KOMUTETA
MTOCEJICHHS], HETIOCPEICTBEHHO MPEAOCTABIISAIONIEr0 MyHUIIMITAJIBHYIO YCIIYTY;

- 00 ajpecax nmopTajia rocyJapCTBEHHbIX U MYHULIMITAJIBHBIX YCIYT (PyHKUUN),
Eaunoro noprana rocygapCTBEHHBIX U MyHUIIMNAIBHBIX YCIYT ((PYyHKIUN);

- 0 MOpPSAKE MOJyYeHHs] MH(POpMALUMU MO MPEIOCTABICHUI0O MyHUIIMIIATBHOM
YCIIYTH, CBEICHUIN O XOJ€ MPEJOCTABICHHUS] MYHULIUIIAIIBHON YCIYTH, B TOM YHUCIE C
MCIIOJIb30BAaHUEM TOpTajia TOCYAAPCTBEHHBIX U MYHUIIMITAIIBHBIX yCIyT (PyHKIU),
Enunoro mopTana rocygapcTBEHHBIX M MyHHUITUTAIBHBIX YCIYT ((PYHKITHN);

- 0 TepeuHe HEOOXOIUMBIX I MPEIOCTABICHUS MYHUIMIAIBLHOW YCIyTH
JIOKYMEHTOB, MX (POpPMBI, 00pa3Ilbl 3aMOJHEHHSI, CTIOCO0 TMOTYyYeHUs, B TOM YHCIIE B
AIIEKTPOHHOU (hopMme;

- U3BJICUYEHUSI W3 HOPMATHUBHBIX MPABOBBIX AaKTOB, PETYJIHPYIOIINX
PeI0CTaBICHUE MYHUIIUTIATBHON YCIIYTH.

II. Cranaapr npeaocraBjaeHUsi MYHULUNAJIBHON YCJIYTH

2.1. HaumeHOBaHNE MYHULIMITAJIBHON YCIIYTH: Ja4ya MUCbMEHHBIX Pa3bICHEHU
HAJOroIJIaTeIbIIMKaM M  HAJOTOBBIM areHTaM [0 BOINpocaM MPUMEHEHUs
MYHUITUTIATBHBIX MPABOBBIX aKTOB O Hajorax W cOopax (manee - MyHHIIMMAIbHAS

yciyra).



2.2. HaumeHOBaHuE OpraHa, MpeJOCTAaBISIOIEr0 MYHHIMNAIbHYIO YCIYTY:
WCIIOJIHUTENIbHBIA KoMHUTET [laHOBCKOro cenbckoro mnocenieHus llecTtpedunHckoro
MyHHUIIMIIATBHOTO paiioHa PecmyOnuku Tatapctan (manee — WMCHOTHUTEIbHBIN
KOMUTET MOCEICHHUS ).

2.3. Pe3ynbraT npenocTaBieHuss MyHULIMIIAIBHON YCIIYTH.

Pe3ynbraToM npenocTaBieHUs MyHUIUNAIBHON YCIIYTH SABISETCA TUCbMEHHOE
Pa3bsICHEHHE IO BONPOCAM NPUMEHEHHUS MYHHULMNAIbHBIX IIPAaBOBBIX AKTOB O
Hajiorax u coopax.

2.4. Cpok npeaoCTaBICHUS MYHUIIUTIATIBLHON YCIYTH.

2.4.1. OOpaieHus 3asgBUTENECH MO BOIMPOCAM MPUMEHEHHUS MYHHIIMMAIbHBIX
NpaBOBBIX AKTOB O HaJlorax M cOopax paccMaTpUBAIOTCI  CEKpeTapeMm
UCIIOJIHUTEIBHOTO KOMUTETA MOCEJIEHUS B MpeJieiax CBOEH KOMIIETEHIIMU B TCUCHUE
TPUALIATH KaJEHAAPHBIX JHEH C MOMEHTAa PErUCTPALMM MHUCbMEHHOTO OOpalleHHS.
[lo pemeHn0 pyKOBOAUTENS MCIOJHUTEIBHOTO KOMUTETA YKA3aHHBIA CPOK MOMKET
OBITh MPOJJIEH, HO HE 0oJiee YeM Ha OJHUH MECSI, C YBEIOMJICHHEM 3asBUTEII,
HaIlpaBUBILETO OOpAIlEHUE, O MPOJIEHUU CPOKA €r0 pACCMOTPEHUSI.

2.4.2. OcHOBaHMM IJI1 NMPUOCTAHOBJICHHS NPENOCTABICHUS MYHULMIAIbHON
YCIIYTH 3aKOHOJATENbCTBOM Poccutickoit denepanuum He MPEAYCMOTPEHO.

2.43. JIOKyMEHT, SABJISTFOLIUICS pe3yiabTaToOM IIPEIOCTABIICHUS
MYHULIMNIATBHON YCIYT'M, HampaBiIA€TCs aJpecary IO MOYTOBOMY ajapecy (azmpecy
AJIEKTPOHHOM MOYTHI) WM BPYy4aeTcs JUYHO B TeueHHe | pabouero JHS ¢ MOMEHTa
€ro MOANKCAHUS.

2.5. [IpaBoBbIE OCHOBAaHUS ISl IPEAOCTABICHUS MyHULIMIIAIBHON YCITyTH.

[IpenocraBiieHne MyHUIMIAIBHOW YCIYIM OCYLIECTBISIETCS HAa OCHOBaHUU
HOPMAaTUBHBIX IPABOBBIX AKTOB, YKAa3aHHBIX B MyHKTe 1.2 pa3gena 1 Hacrosiiero
aIMUHUCTPATUBHOTO PErJIAMEHTA.

2.6. HMcuepnpiBaroliuii mepeyeHb JIOKYMEHTOB (MX KOMWi), TpeOyembIX Ha
OCHOBAaHMM  COOTBETCTBYIOIIMX  IPABOBBIX  aKTOB  JJs  NPEAOCTaBIICHUS
MYHHUIUMIAIBHON YCIYTH.

2.6.1. Jlnga  mpemocTaBieHUs  MYHHUIMIAIBHOM  yCIYTM  3asBUTENb
(ropuanueckoe JHLO, (QU3NYECKOE JIMLO, WHIUBUIYAIbHBIA MpPEeITPUHUMATEIND)
HAIpPAaBIIET B UCTIOJHUTENbHBI KOMUTET MOCEIEHUS MMCbMEHHOE 0OpalleHue o Jaue
MMCbMEHHBIX Pa3bsICHEHUH MO BOIPOCAM NMPUMEHEHHS] MYHHULMIIAIBHBIX MPABOBBIX
aKTOB O HaJlorax u cbopax (majnee - oOparieHue).

2.6.2. TlepeueHb JOKYMEHTOB, HEOOXOIWMBIX I  MPEJOCTABJICHHUS
MYHULMIIATBHON YCIIYTH.

OcHOBaHMEM I MPEJOCTaBICHUS MYHULUIIAIBHON YCIYIM  SIBJIETCS
M3II0KEHHOEe B CBOOOAHONW ¢opme oOpaleHue 3asBUTENS, IOCTYNHUBIIEE B
UCIIOJIHUTENbHBII KOMUTET TMOCEJIEHUs, O Jaue MHCbMEHHBIX pPa3bICHEHH IO
oOpaInieHuo B MMCbMEHHOU (hopme Win B (popMe JIEKTPOHHOTO JOKYMEHTA.

2.6.3. 3asBUTENH B CBOEM IMUCHMEHHOM OOpAIIeHUH B 0053aTeIbHOM MOPSJIKE
YKa3bIBaET:

- HaMMEHOBaHHWE OpraHa MECTHOT'O CaMOYIpaBJICHUS, JUO0 (QaMuUINI0, UM,
0TuYeCTBO (IIPU HAIMYMHU) PYKOBOJIUTENS, TMOO JOIKHOCTH COOTBETCTBYIOILIETO JIUIIA,
KOTOpPOMY HampapleHO MMCbMEHHOE 00palleHue;

- HAMMEHOBAaHWE OPraHU3aluu UM (HaMUJIusl, UMs, OTUECTBO (MPU HATMYIUH)



rpaXkJIaHMHA, HAIIPABUBIIIETO OOpaIeHHE;

- TIOJTHBIN TTOYTOBBIN aIpec 3asABUTENS, IO KOTOPOMY JOJHKEH ObITh HapaBlieH
OTBET;

- COZIEpKaHuEe 0OpaIlEHUS;

- IOJIUCH JIMILIA;

- 1aTa oOparicHusl.

B ciayuae HeoOXOIMMOCTHM B MOJATBEPKACHHE CBOUX JIOBOJOB 3asBUTEIb
pUJiaraeT K MMCbMEHHOMY OOpallleHUIO JOKYMEHTBI U MaTepHalibl JIN0O UX KOIHUU.

2.6.4. ITuceMeHHOE OOpallleHue I0PUANYECKOro Juia ohopmisieTcs: Ha OJlaHKe
C YKa3aHHEM PEKBU3HUTOB 3asBUTENIA, JAThl U PETUCTPALIMOHHOTO HOMEpa, (aMIIuu U
HOMepa TesneOHA UCIOJHUTENS 32 MOJANUCHIO PYKOBOJIUTENS WA JOJKHOCTHOTO
JIMLA, UMEIOILETO MTPaBo MOAIUCH COOTBETCTBYIOIIMX JOKYMEHTOB.

2.6.5. OOpawenue, noctynuiiee B (OpME BIEKTPOHHOTO JIOKYMEHTa,
MO/JIEKUT  PAaCCMOTPEHHI0 B TOPSAJOKE,  YCTAHOBJIEHHOM  HACTOSIIHUM
AIMUHUCTpaTUBHBIM perjamMeHToM. B oOpamenun 3asBuTelnb B 0043aTEIBHOM
MOPSIIKE YKa3blBAET CBOM (aMWIMIO, MM, OTYECTBO (NP HAJIMYWHU), aAPEC
AJIEKTPOHHOM IOYTHI, €CJIM OTBET JOJHKEH OBITh HaIpaBieH B (popMe 3JIEKTPOHHOIO
JTOKYMEHTAa, U MOYTOBBIA aJpec, €CIM OTBET JOJKEH ObITh HAapaBlieH Ha OyMa)XXHOM
HocuTese. 3asBUTENb BIIPaBE NPUIIOKUTh K TaKOMY OOpAallleHHI0 HEO0OXOIUMbIE
JOKYMEHTbl M MaTepuaybl B JJIEKTPOHHOW (opme MO0 HampaBUTh YyKa3aHHBIE
JOKYMEHTBI U MaTepuabl WIHA UX KOIKUU HAa OyMa>KHOM HOCHUTEIIE.

[Ipy nMYHOM npHEME OTBETCTBEHHOMY JIMIy HCIHOJHHUTEIBHOTO KOMHUTETA
IIOCEJICHUS 3asiBUTEJb MPEIBSBIAECT JOKYMEHT, YIOCTOBEPSIOINNA €ro JUYHOCTh, U
U3JaraeT coJep>KaHue CBOEr0 YCTHOTO OOpallieHusl.

2.6.6. Ilpu mpenocTaBieHUHM MYHUIIMNAIBHOW YCIYTH 3alpernieHo TpedoBaTh
OT 3asiBUTENsS MPEACTaBICHUS IOKYMEHTOB M HH(OpPMalMU WIH OCYLIECTBICHUS
NEUCTBUN, TMPEACTaBICHUE WM OCYILIECTBICHUE KOTOPBIX HE MPEITyCMOTPEHO
HOPMAaTHUBHBIMH MPABOBBIMU aKTaMU, PETYJIHUPYIOIIMMHU OTHOUIEHUS, BOSHUKAIOIIUE B
CBSA3M C MPEJOCTaBICHUEM MYHUIIMIIAIIBHON YCITYTH.

2.7. MHcuepnpiBarmoumuii TMEpeUYeHb OCHOBAHWM JUISI OTKa3a B MPUEME
JOKYMEHTOB, HEOOXOAUMBIX ISl PEJOCTABICHHUS] MyHULIMTIAIBHON YCIIYTH.

OcHoBaHMi JUIi OTKa3a B TMpHEME JIOKYMEHTOB, HEOOXOIUMBIX ISt
MIPEAOCTABIICHUS] MCIIOJIHUTEIBHOIO KOMUTETA MOCEJIEHU MYHULMIIAJbHON YCIIYTH,
3aKkOoHOIaTenbCTBOM Poccuiickon denepanuuy He MPEeayCMOTPEHO.

2.8. HcuepnbiBarolivii epeyeHb OCHOBAHWM [JIs OTKa3a B MPEIOCTABICHUU
MYHULMIIATBHON YCIIYTH.

B mnpegocraBieHHM MYHULMINAIBHOW YCIYTH JOJDKHO OBITH OTKa3aHO B
CJIEIYIOIIUX CIIyqasiX:

2.8.1. Ecnu B nmUCbMEHHOM OOpAIlleHUH HE YKa3aHbl (aMUJIUsl Tpa’kKJaHUHA,
HaIpaBUBILIErO OOpallleHHue, aJipec AIEKTPOHHOM MOYTHl WM MOYTOBBIA ajpec, Mo
KOTOPOMY JIOJKEH OBITh HANPaBJIEH OTBET, OTBET HA OOpaIleHre HE TaeTCs.

2.8.2. Ecnu TeKCT MUChbMEHHOT0 OOpaleHusl He MOAIAaeTCS MPOUYTEHUIO, OTBET
Ha oOpallleHHe He JAaeTcs, U OHO HEe TOJJICKUT HAIMpaBJIECHUIO Ha PACCMOTPEHHUE B
rOCYJIJapCTBEHHBI OpraH, OpraH MECTHOTO CaMOYMPABJIEHUS WIH JOJDKHOCTHOMY
JUIy B COOTBETCTBUU C MX KOMIETEHUMEN, O YEM B TEUEHUE CEMH JHEU CO JHS
peructpanuu oOpaleHusi cooOIIaeTcs TpakIaHWHY, HAMpaBUBIIEMY OOpalleHuE,



ecyu ero (aMuJIs ¥ MOYTOBBIHN aJIpec MOAAI0TCs MPOYTEHHUIO.

2.8.3. Ecnu B MHUCbMEHHOM OOpAallleHUH TPakIaHUHA COAEPIKUTCA BOMPOC, Ha
KOTOPBIM €My HEOJHOKPATHO JAaBaJMCh MUCbMEHHBIE OTBETHI 110 CYLIECTBY B CBA3U C
paHee HampaBJIsIEMbIMH OOpAIlEHUSIMH, U MPU 3TOM B OOpalIeHUU HE MPHUBOIATCA
HOBBIE JIOBOAbI WMJIM OOCTOSATENBCTBA, PYKOBOJIWUTEIb HCIIOIHUTEIBHOIO KOMHUTETA
MOCEJICHHUS, TOJPKHOCTHOE JIUIIO JIMOO YIOTHOMOYEHHOE Ha TO JIMIIO BIPABE MPUHSATH
pemieHMe O O€30CHOBATENBHOCTH OYEPEAHOTO0 OOpalleHHs U IpeKpalieHUH
NEPEeNUCKUA C TPAXJAAHMHOM [0 JAHHOMY BOMPOCY MPHU YCIOBUU, YTO YKA3aHHOE
oOpaleHre W paHee HarpaBisieMble OOpalleHUs] HaNpaBSUIMCh B OJWH U TOT K€
OopraH MECTHOTO CAMOYIPABJICHUS WJIA OJHOMY M TOMY K€ JOJDKHOCTHOMY JuIly. O
JTAHHOM PELICHUU YBEAOMIISIETCS IPAKIaHNH, HAITPABUBIIUN oOpaIieHue.

2.8.4. Ecnu oTBET MO CyIIECTBY IMOCTAaBJIEHHOTO B OOpallleHUH BOIpOca He
MOXET OBITh J1JaH 0€3 pas3rylallleHusl CBEJIEHUM, COCTABISIONIMX TOCYAapCTBEHHYIO
WIM UMHYIO OXxpaHseMyr (elepanbHbIM  3aKOHOM  TailHy, TpaKJaHUHY,
HampaBuBIIEMY oOOpallleHHe, COOOIIaeTCss O HEBO3MOXXHOCTU JaTh OTBET IIO
CYILIECTBY MTOCTaBJIECHHOTO B HEM BOIIPOCA B CBSI3H C HEIONYCTUMOCTBIO pa3rilalleHus
YKa3aHHBIX CBEICHUM.

2.8.5. Ecnu oOpamieHue CcOAEpKUT HEIEH3YpPHbIE JHOO OCKOPOUTEIbHBIC
BBIPAKEHUS, YTPO3bl )KU3HH, 3JJ0POBBI0 U UMYILIECTBY JOJKHOCTHOTO JIMIIA, & TAKKE
YJICHOB €r0 CEMbH, BIIPaBE OCTaBUTh OOpaleHue O0e3 OTBeTa MO CYLIECTBY
MIOCTABJICHHBIX B HEM BOMPOCOB M COOOIIUTH TPaKIaHWHY, HAMPABUBIIEMY
oOpallieHue, 0 HeIOIMYCTUMOCTH 3JI0YIOTPEOICHUS IPABOM.

2.8.6. OcHoBaHueM JJisi OTKa3a B PACCMOTPEHUU OOpAIlCHH, OCTYMUBIINX B
dhopme PIEKTPOHHBIX COOOIICHUM, TOMUMO OCHOBAaHMM, YKa3aHHBIX B MyHKTax 2.8.1 -
2.8.5 AIMUHUCTPATUBHOIO PETJIAMEHTA, TAKKE MOXKET SIBJISITHCA YKa3aHUE aBTOPOM
HEJIEUCTBUTEIBHBIX CBEJICHUN 0 ceOe U (WIK) ajpeca Jjisl OTBETA.

2.8.7. 3asBuTENb BOpPAaBE BHOBb HAINPaBUTh OOpAIICHHE B HCIOJIHUTEIbHBIN
KOMUTET TIOCEJIEHUs B Clly4ae, €CJId MPUYUHBI, IO KOTOPHIM OTBET MO CYIIECTBY
MOCTaBJICHHBIX B OOpAIlIEHUH BOMPOCOB HE MOT OBITh JIaH, B MOCIEAYIOIIEM ObLIH
YCTPAHEHBI.

2.9. Pa3smep 1marel, B3MMAEMOM C 3asgBHUTEN IPU MPEIOCTABICHUHU
MYHULIMNATBHON YCITyTH.

[IpenocraBienne MyHHUIMNAIBHOM YCIYTHM OCYIIECTBIIETCS Ha OecIIaTHON
OCHOBE.

2.10. MakcuMalIbHBI CpPOK OXHJaHUSI B O4YEpeId MpU TMojadve 3ampoca o
MPEJOCTAaBICHUH MYHULMOAIBHON YCIYTM W TpPU T[OJIYYEHHH pe3yJibTara
MPEIOCTABICHUS] MyHUIIUIIAIBHOW YCIIYTH.

Cpox oXxumaHuss B OYepenad IpU MOJadye 3ampoca O MPeJOCTABICHHUU
MYHUIIMOAIBHOW yCIyTM W TpU MOJYyYEHUU pe3ysibTara MpeaoCTaBlICHUs
MYHUIIUTIATBHOU YCIYTH HE JIOJKEH MPEBBIIATh 15 MUHYT.

2.11. Cpox perucrtpaiud 3amnpoca 3asiBUTENSI O MPEAOCTABICHUU
MYHUIIMNAIBHOW YCIyru: oOpalleHHe TMOJIeKUT 00s3aTeIbHOM pEerucTpalud B
TedyeHWe | JHA C MOMEHTa €ro IMOCTYIUIEHUS B MCIHOJHUTEIbHBI KOMUTET
MOCEJICHHUS.

2.12. TpeOGoBanusi K TMOMEIIEHUSM, B KOTOPBIX MPEIOCTABIACTCS
MyHULUIATIbHAS YCIIyra, K 3ally OKHMJaHWs, MECTaM JJisl 3aIll0JIHEHHs 3alpOCOB O



MPEIOCTABICHNU MYHULIUTIATBHON YCIYTH, HHPOPMAIIMOHHBIM CTEHJaM C 00pa3iaMu
MX 3alOJHEHUS M IEpPEeYHEM JOKYMEHTOB, HEOOXOIMMBIX JUIsl MPEAOCTaBICHUS
KOKJI0M MYHHIMIAIBHOM YCIyTH, B TOM YHCJIE€ K OOECHEYEHUIO NOCTYITHOCTH IS
WHBAJIMIOB YKa3aHHBIX OOBEKTOB.

[Tpuneraromas K 3JaHUIO TEPPUTOpUS JODKHA OBITH  00OpyAOBaHa
NapKOBOYHBIMU MeCTaMU (B TOM YHCIE JJI1 TPAHCHOPTHBIX CPEACTB MHBAJIUIOB)
UCXOJs U3 (PaKTUYECKON BO3ZMOKHOCTHU ISl X Pa3MEICHUS.

[loMelieHrsi, BBIAEIEHHBIE I NPENOCTABICHUS MYHHUIUIIAJBbHOW YCIIYTH,
JOJKHBI COOTBETCTBOBATh CAHUTAPHBIM HOPMaM U MPaBUIIAM.

Mecra, npeiHa3HauYeHHbIE )11 THPOPMUPOBAHUS U O3HAKOMJIICHUS 3asiBUTEIIEH
¢ uH(MOPMAIIMOHHBIMUA MaTepuajiaMu, 000pyAYyIOTCs MHPOPMAIMOHHBIMU CTEHIAMH,
CTYJAbSIMU W  CTOJIAaMH  JUII  BO3MOXXHOCTH  O(QOpPMIIEHHS  JIOKYMEHTOB.
NHdopManimoHHble CTEHABI JIOJDKHBI PAcHoJiaraThCs HEMOCPEACTBEHHO PSIOM C
KaOUHETOM (pabo4YuM MECTOM) CEKpeTapsi UCIIOJHUTEILHOTO KOMUTETA MOCETIEHUS.

Ha mH(popMalMoHHBIX CTEHJaX pa3MEIIA0TCs cleayonue nHHOpMalMOHHbIE
MaTepuabl:

- CBEACHMS O HOPMATUBHBIX IPABOBBIX aKTax IO BOMPOCAM HCIIOIHEHUS
MYHULIMIAIBHOMN YCITyTH;

- 00pa3Lbl 3aN0JHEHMsI OJIaHKOB 3asIBJICHUI;

- OJJaHKU 3asIBJICHUM;

- agpeca, TesnedoHbl U BpeMs MpueMa JOHKHOCTHOTO JIMIA UCIOJIHUTEIBHOTO
KOMHUTETA NIOCEJICHHUS];

- TIOPSIIOK 00’KaoBaHUs NEUCTBUM (O€3/1eHCTBUS) U PEIICHUH, TPUHUMAEMBbIX
B XOJI€ MPEIOCTABICHUS MyYHULIUTIAIIBHON YCITYTH.

Mecta 151 3aH0JIHEHUS 3asIBJICHUN, 0KUAAHUS U MIPOBEICHUS JIMYHOTO MpUeMa
rpakaaH o00PYIYIOTCS CTYJIbSIMU, CTOJIAMU, 00ECIIEUMBAIOTCS 00pa3iiaMu 3asBJICHUI
Y KaHLIEJIAPCKUMU MPUHAJICKHOCTAMH ISl HATMCAHUS! TUCbMEHHBIX 00paIleHUH.

Kabuner, mnpegHa3sHayeHHBIM Uil TpueMa 3asBUTENEH, TOJDKEH ObITh
0o00OpyOBaH  CTYJIbSIMH,  CTOJIAMHM,  KaHUEISPCKUMHU  MNPUHAIIEKHOCTIMH,
MH(})OpMaIMOHHBIMH TaOJIMYKaMU (BBIBECKAMM) C YKa3aHUEM HOMepa KaOUHETa.

Pabouee MecTO MOKHOCTHOTO JHMIA, MPEIOCTaBISIOIIEr0 MYHHUIMNAIBHYIO
yCIIyTy, 000pYyIayeTcs CpeICTBaMU KOMIIBIOTEPHOM TEXHUKH M OPITEXHUKOM,
MO3BOJISIIOLIMMH OpPraHU30BaTh MPEJOCTABICHUE MYHUIUIIAIBHON YCIYTH B TOJHOM
o0Beme.

OOecrieunBaeTcsi BBIXOJ B HMH(POPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHYIO CETh
«HTepHET”.

2.13. Tloka3aTenu TOCTYIHOCTH U Ka4€CTBA MyHULIUITAIbHON YCITYTH:

- HaJM4Yue Pa3InYHbIX CIIOCOOOB MONY4YEeHUs MH(OPMALIUK O MPETOCTABICHUU
YCIIyTH;

- COOJIFOIEHHE TpeOOBaHUM 3aKOHOJATENbCTBA 5 HACTOSIIIIETO
AJIMMUHUCTPATUBHOTO PETJIAMEHTA;

- yCTpaHeHMEe  M30BITOYHBIX  QJMHHHCTPATUBHBIX  MPOUEAYp  H
aIMUHHUCTPATUBHBIX JICHCTBUM;

- COKpalleHUE KOJUYECTBA IOKYMEHTOB, IPEACTABIISEMbIX 3asIBUTEIISIMU;

- COKpalIEHUE CPOKA MPEJOCTABICHHUSI MyHULIUITAIBHON YCIyTH;

- mnpodeccHoHaNbHas TMOATOTOBKA JOJDKHOCTHBIX JIML[ HCIOJHUTEIBHOTO



KOMMTETA ITOCEIIEHHUS, IPENOCTABISAIOMNX MYHALIMIIATIBHYIO YCIYTY;

- BHEOYepeoHOE OOCIy)KMBaHWE YYaCTHUKOB M HWHBAIWIOB Benukoii
OtedyecTBEHHO BOWHBI, HWHBAJIHUJIOB, NEPEABUTAIOIIMXCS HAa Kpecaax-KOJSICKax,
MHBAJIUAOB C HApYLICHWSMHU OIOPHO-IABUTATEIBHOIO AaIllapara, HapyIICHUSIMU
CIIyXa, 3pEHHS.

2.15. HWuble TpeOoBaHUS, B TOM 4YHUCJIE YYHUTHIBAIOIIUE OCOOECHHOCTHU
IPEIOCTABICHUS] MyHULIMIIANIBHBIX YCIIYT B AJIEKTPOHHOU (hopMe:

- JIOCTYHHOCTh HH(OpPMALUM O TMEpPEeYHE JTOKYMEHTOB, HEOOXOIUMBIX IS
[OJTyYEHUS] MyHUIIUIIAJIbHON YCIIYTH, O PEXUME pabOThl UCIIOJHUTEIBHOTO KOMUTETA
IOCEJICHUs,, KOHTAKTHBIX TeJle(pOHaX M JPYyrol KOHTAKTHOM HMH(pOpManUH Js
3asIBUTEJICH;

- BO3MOXXHOCTb IIOJyYEHMS 3asBUTEIEM CBEICHUW O XOJ€ BBIIIOJIHEHUS
3amnpoca o NpeA0CTaBICHUN MyHUIUMIIATBHOM YCIYTH B SJIIEKTPOHHOM (hopMme.

II1. Cocras, nocj1e10BaTEJIbHOCTH U CPOKHU BHINIOJIHEHUS
aJIMMHHMCTPATHBHBIX MPOLEAYP MO NPEeAOCTABJIECHUI0O MYHUIIUNIAILHOM
YCJIYI'¥, TPeOOBAHUSA K MOPSAAKY UX BBINOJHEHNSsI, B TOM YHUCJI€e
0CO0EHHOCTH BBHINOJHEHUS] AIMUHUCTPATHBHBIX MPOLEAYP
B JICKTPOHHOU popme

3.1. IlocnenoBaTenbHOCTh IMUHUCTPATUBHBIX MPOLIEAYD.

ITocmenoBaTEILHOCTD aIMUHUCTPATUBHBIX pOLETYP WCIIOJTHCHUS
MYHUIIAITAIBHOM YCIYTH BKIIIOYAET B CE0s CIACAYIOITNE JSHCTBUS:

- MPUEM U pEeTUCTpaLUs OOpaIleHNs,

- pacCMOTpEHHE 0OpaIEeHNS;

- MOJITOTOBKA U HAMpPaBJICHUE OTBETA HAa 00OpallleHUE 3asIBUTEIIIO.

3.1.1. [Ipuem u peructpatius oOpalieHHii.

OcHoBaHMEM JIJIs1 Hayajla MPEIOCTABICHUS] MYHULIMTIAIBHON YCIYTH SIBJISIETCS
MOCTYIUICHUE OOpalleHusi OT 3asBUTENSI B HMCIOJHUTEIBHBI KOMUTET MOCEICHUS
MOCPEACTBOM MOYTOBOM, PAKCUMUIIBLHOMN CBSI3U JTUOO B DJICKTPOHHOM BUJIC.

OOpaieHne NOANEKUT O00sA3aTeNIbHOM pEerucTpalud B Te4YeHwe 1 AHS C
MOMEHTA MOCTYIUICHUS B UCIIOJHUTEIbHBIA KOMUTET TOCETICHUSI.

OTBETCTBEHHOCTh 3a INPHUEM W PETUCTPALMIO OOpalleHHus HECeT CEeKpeTaph
HCIIOJIHUTEIBHOIO KOMHUTETA IMOCEIICHHUS.

OO6pareHus, HarrpaBJIeHHBIC TTOCPEICTBOM TOYTOBOM M (DaKCUMHIIBHOM CBSI3H,
U JIOKYMEHTBI, CBSI3aHHBIE C HMX PAaCCMOTPEHHEM, NEPBOHAYAIBHO MOCTYMAKOT K
CEKpEeTapIo UCIIOJHUTEIHFHOIO KOMUTETA MOCEIICHUS.

OOpaienns, TOCTYNUBIIME TO  DJIGKTPOHHOW  TMOYTE,  €XKEIHEBHO
pacrieuaTbiBalOTCd W OQOPMIISIIOTCS  CEKpeTapeM HCIHOJHUTEIBHOTO KOMHUTETa
MOCEJICHUsI ISl PACcCMOTPEHHUSI PYKOBOJMTEJIEM HCIOJHUTEIBHOTO KOMHTETA
MOCEJICHUS B YCTAHOBJICHHOM TOPSIJIKE KaK OOBIYHBIE THCbMEHHbBIE 00paIlleHHUS.

Cekperapb  HWCHOJHUTEIBHOTO  KOMHMTETa  IIOCEJICHUSI  OCYIECTBIISIET
NepBUUHYI0 00paboTKy (IMPOBEPKY MPaBUIBHOCTH aJpecallii KOPPECIIOHICHIINH,
HAJIMYUE BCEX NMPWIOKEHUM M MHOM JOKYMEHTALIMH, SBJISAIOLICHCS HEOTHEMIIEMOU
Y4acThIO OOpallieHus, YTCHHE, OIpPEACNICHHe COACpP>KaHUS BOIMPOCOB OOpAIICHUS
TPOKIAHWHA) W PETUCTPAIMIO OOpaIIeHWi B >KypHAJIE PETUCTPAIMH BXOJSINCH



KOPPECIIOHICHIINH.

B Teuenne 1 pabodero mHS C MOMEHTa pErHCTpalli OOpaIleHUs 3asiBUTEIs
CEKpEeTapeM MCIOJHUTEIBHOTO KOMMTETA IIOCEJEHUs MNPOBOJAUTCS NPOBEpPKa
oOpanieHlsi Ha COOTBETCTBHE TPEOOBAHMSIM, YCTAHOBICHHBIM IyHKTamMu 2.6 - 2.7
AJIMUHHUCTPATUBHOTO PETJIAMEHTA.

[Ipn moctymieHun oOpallleHus, TJe YKa3aHO O MPWIOKEHUU JIOKYMEHTOB,
KOTOPBIE TMOJHOCTBIO WM YaCTUYHO OTCYTCTBYIOT, CEKPETApEM HCHIOJHUTEIBHOTO
KOMHUTETa TIOCEJICHUS] COCTaBJISIETCS aKT 00 OTCYTCTBUM COOTBETCTBYIOIIUX
JOKYMEHTOB, KOTOPBIN MPUOOIIAETCS K 0OpaILEHUIO.

3.1.2. PaccMoTpenue oOpatiieHuii.

[Ipomeqmvie  perucrpanyio  NHUCbMEHHbIE — OOpalieHusi  MepenarTcs
PYKOBOJUTEIO UCTIOJIHUTEIILHOTO KOMUTETA IIOCEIICHUS.

PykoBonuTeNnb WMCIOTHUTEIBHOIO KOMHTETA IIOCEJEHUA II0 Pe3yJbTaTam
O3HAaKOMJICHUSI C TEKCTOM OOpalieHus, MpujaraéMbIMH K HEMY JIOKYMEHTaMH B
TedeHue 2 pabounx JHEH C MOMEHTA UX NOCTYIUICHUS:

- ONPENEIISIET, OTHOCHUTCS JU K KOMIETEHUHWH HWCIOJIHUTEIBHOIO KOMHTETA
MOCEJICHHS] PACCMOTPEHHE MMOCTABIEHHBIX B 00paIllEHUH BOIIPOCOB;

- OIpeNEeIIsAeT XapaKTep, CPOKHU ACUCTBUI U CPOKU PACCMOTPEHHUS 00pallleHus;

- OIIpeaensAeT UCIIOJIHUTENS IOPYYCHHUS;

- CTaBUT UCIOJIHEHHE TOPYUYEHUN U paCCMOTPEHNE 0OpaIeHHsI Ha KOHTPOJIb.

PemienreM pykoBOIUTENS HCIIOIHUTEIBHOIO KOMHUTETA IIOCEJICHUS SABIIACTCS
pe30IIOLMS O PACCMOTPEHMM OOpallleHusi MO CYLIECTBY IIOCTaBJIEHHBIX B HEM
BOMPOCOB JHOO O MOArOTOBKE MHCHbMA 3asBUTENO0, O HEBO3MOXKHOCTH OTBETa Ha
IIOCTABJICHHBIN BOIIPOC B CIIy4ae, €CJIIM PACCMOTPEHHUE ITOCTABIECHHOIO BOIIPOCA HE
BXOAUT B KOMIIETECHIIMIO UCITOJHUTEILHOIO KOMUTETA ITOCETICHUS.

CekpeTapb UCTIOTHUTEIBHOIO KOMUTETA NIOCeNIeHUs B TeueHue 1 padouero qHs
C MOMeHTa mnepenaud  (MOCTYIJIEHUS)  JOKYMEHTOB  OT  PYKOBOAMTENS
MCIIOJIHUTEJIbHOTO KOMUTETA MTOCEJICHHS paCCMAaTPUBAET 0OpallIeHueE, MO CYIIECTBY.

3.1.3. [loaroToBKa 1 HampaBJeHUE OTBETOB Ha OOpalIEeHUE.

Cekperapb  HCIOJHUTEIBHOIO  KOMHTETa  MOCEJIEHUs  00ecreurBaeT
paccMoTpeHue oOpalleHus U MOJATOTOBKY OTBETa B CPOKM, YCTaHOBJICHHBIC M. 2.4.1
AJMUHHCTPAaTUBHOTO PETJIaMEHTA.

Cekperapp  HUCHOJIHUTEIBHOTO  KOMHUTETAa  IOCEJIEHUS  PacCMaTpHBAET
MOCTYNUBIIEE 3asiBICHUE U 0OPMIISET MICbMEHHOE Pa3bsiCHEHUE.

OTBeT Ha BOMPOC MPEOCTABISIETCS] B MPOCTOM, YETKOM M MOHSATHOU (opme 3a
MOJIMUCHI0 PYKOBOAMUTENS MCHOJIHUTEIFHOTO KOMHUTETA MOCENIeHUs U0 JuIa, ero
3aMelIAkoILETO.

B otBere Takke ykasbpIBarOTCS M (paMWIMsA, UM, OTYECTBO (IIPH HAJIWYHH),
HOMep TenedoHa AOHKHOCTHOTO JIMIA, OTBETCTBEHHOI'O 3a MOJTOTOBKY OTBETa HA
oOpailieHue.

OtBer Ha  oOpamieHue  3adBUTENS  MOJIUCHIBAET  PYKOBOJUTEIND
UCIIOJIHUTENILHOTO KOMMTETa TMOCEJIeHUsl, B CPOK He Ooisiee 2 pabouux JHEH ¢
MOMEHTA TOJIyYEHHs NPOEKTa OTBETA OT CEKPETapsl HCIOJHUTEIBHOIO KOMMTETA
MOCEJIEHUS.

[locne moanucanus OTBETa CEKPETaphb HUCIIOJHUTEIBHOIO KOMHUTETA MOCEICHHUS
PETUCTPUPYET OTBET B JKypHAJIE PETUMCTPALUHA KOPPECIOHIAEHLUHUH C IIPUCBOCHHUEM



UCXOJSIIET0 HOMEpa M HampaBliseT ajapecaTy Mo Mmoure JuOO BpydaeT ajapecary
JUYHO B TeueHue | paboyero qHS ¢ MOMEHTA MOITHUCAHUA.

OtBer Ha oOpamieHwe, TocTymnaromee B (opmMe SIEKTPOHHOTO JOKYMEHTA,
HarpasisieTcss B (popme dJIEKTPOHHOTO JOKYMEHTA IO aJpecy SJIEKTPOHHOW TMOUTHI,
yKa3aHHOW B oOOpalieHu#, Wi B TUCBMEHHON (opMe Mo MOYTOBOMY ajapecy,
yKa3aHHOMY B 0OpalieHuu.

3asBUTENIO B KAYECTBE pe3yibTaTa MPEeA0CTaBICHUS YCIYTrd 00eCcieunBaeTCs Mo
€ro BBIOOPY BO3MOXKHOCTH TOJIYYCHHS JOKYMEHTa B MaIIMHOYHTaeMOM (Qopmare,
NOJMUCAHHOTO  YCHWJICHHONW  KBATM(DHUIIMPOBAHHOW  SJCKTPOHHOW  TOJIMHUCHIO
UCTIOJTHUTEILHOTO KOMUTETA TIOCETICHHUS.

IV. ®opMbI KOHTPOJISI 32 HCIIOJTHEHHEM AIMHUHUCTPATUBHOIO
perjiaMeHrTa

4.1. Tlopsaok OCYIIECTBICHHUSI TEKYIIETO KOHTPOJA 3a COOJIIOJACHUEM U
WCIIOJTHEHUEM  OTBETCTBEHHBIMM  JIMLIAMH  TOJIOKEHUUA  AJMHUHUCTPATUBHOIO
periameHTa.

Tekymuii KOHTPOJIb 32 COOMIOJEHUEM CEKPETApEM HCIOJHUTEIBHOTO KOMUTETA
nocejeHuss AJMHUHUCTPAaTUBHOIO pEriiaMeéHTa M HHBIX IMPAaBOBBIX  aKTOB,
YCTaHABJIMBAIOIIUX TpPeOOBaHUS K TMPEJOCTABICHUIO MYHHUIIMNAIBHOW YCIIYTH,
OCYILIECTBIISIETCA PYKOBOJUTEIEM UCTIOJHUTEIBHOTO KOMUTETA MOCEIICHHUS.

Tekymuii KOHTPOJb MPOBOAUTCA NYTEM OINEPATUBHOTO BBISICHEHHUS XO0Ja
UCTIOJTHEHUsI OOpalleHUs, OCYIIECTBICHHUS MPOBEPOK Ha TNPEIMET COOIIONEHUs
UCIIOJTHUTEJIEM, OTBETCTBEHHBIM 3a MPEIOCTABICHUE MYHHIIUNAIBLHON YCIYTH,
MOJIOKEHUM HACTOSIIEro AJIMHUHHCTPATUBHOIO PErVIAMEHTa, WHBIX HOPMATHBHBIX
MpPaBOBbIX  aKTOB,  YCTAHABJIMBAIOUIMX  TpeOOBaHUS K  IPEIOCTABICHUIO
MYHHUIUMIAIBHON YCIYTH.

4.2. Tlopsimok ¥ NEPUOAUYHOCTH OCYIIECTBICHUS TIAHOBBIX M BHETUIAHOBBIX
ITPOBEPOK IMOJTHOTHI KAYECTBA NMPEIOCTABICHUS] MyHULUITAIBHOW YCIYTH.

[Ipu mpoBeeHUM TIIAHOBBIX M BHEIUIAHOBBIX MPOBEPOK MOJHOTHI U KayecTBa
MPEAOCTABIICHUS MYHULMIIAIBHON YCIyTH MOTYT pacCMaTpuBaThCS BCE BOMPOCHI,
CBSI3aHHBIC C MPEJOCTABICHUEM MYHHUIIMIAIBLHON YCIYyTH (KOMIUJIEKCHBIE MPOBEPKH),
WM OTACNIbHBIE BOMPOCHl (TeMartuueckue mpoBepku). IIpoBepka Moxer
OCYIIECTBISITECS B CBSI3M C KOHKPETHBIM oOOpamieHuem 3asiButenisi. Cpoku
MPOBEJICHUS] TPOBEPOK OMPEAEISIOTCS PYKOBOAUTEIEM HCIOJIHUTEIBHOTO KOMUTETA
IIOCEJICHUS.

4.3. OTBeTCTBEHHOCTh JIMII 3a perieHuss u JedctBus (Oe3neiicTBue),
MIPUHUMAaEMbIE (OCYIIECTBIISIEMBIE) B X0O/I€ UCTIOJHEHUSI MyHUIIUIIAIbHOW YCITYTH.

CekpeTapp HMCIOJHUTENBHOTO KOMHUTETA IOCEJIEHUS HECET OTBETCTBEHHOCTB,
MPENYCMOTPEHHYIO 3aKOHOAATENBCTBOM Poccuiickon denepannu, 3a CBOU PELIECHUS
u geiictBus  (Oe3nelicTBUE), TpUHUMAaeMble  (OCYLIECTBISIEMbIE) B XOJE
PEAOCTABIEHUS MYHUIIMNIAJIBHON YCIIyTH.

4.4. TpeOoBaHusg K mHOpAaKy U ¢dopMaM KOHTPOJIS 32 HUCIOJIHEHHEM
MYHUIIUTIATBHOW YCIYTHM, B TOM YHUCJE€ CO CTOPOHBI I'paKJIaH, UX OObEIUHEHUN U
OpraHu3alui.

KoHTpons 3a MpenocTaBICHUEM MYHUIUMNAIBHOW YCIYTH CO CTOPOHBI



YIOJHOMOYEHHBIX JIMI[ MCIIOJIHUTEIBHOTO KOMHUTETa TOCEJICHHsS MJOJDKEH ObITh
MTOCTOSIHHBIM, BCECTOPOHHUM U OObEKTUBHBIM.

KoHTposib 3a paccMOTpEHHEM CBOMX OOpAIlEHWH MOTYT OCYIIECTBIATH HX
aBTOpbl Ha OCHOBAaHMU WH(POPMAIUH, MOJTYYCHHOH B HCIOJHUTEIBHOM KOMHTETE
MIOCEJICHHUS, B TOM YHUCJIE Y UCIIOJIHUTENIS IO Telle(OHY.

V. JocyneOHblii (BHeCy1eOHDbII) MOPSIIOK 00:KAT0BAHUS PellleHNH
U aeiicTBuil (0e31eiiCTBYUSI) OPraHa, nNpeaocTaABJISIIONIET 0
MYHUIIUNAJIBHYIO YCJIYTY, a4 TAKKe ero J0J1KHOCTHBIX JIHUII,
MYHUIUNAJIbHBIX CJIYKaIIUX

5.1. 3asBuTenp MMEET NpaBO Ha JocyneOHoe (BHecyneOHOe) o0KaloBaHUE
peneHuii u necTBuil (0e31eCcTBUS) UCIIOJHUTEILHOTO KOMUTETA MTOCEIEHHS U €r0
OTBETCTBEHHBIX JIMI, HPHUHATHIX (OCYLIECTBISIEMbIX) B XOJA€ MPEAOCTaBICHUS
MYHHUIUMIAIBHON YCIYTH.

5.2. 3agBUTENIb MOXKET OOPATUTHCS C KANO0OW, B TOM YHCIE B CIEIYIOLIUX
CIIy4asx:

- HApYLIEHHUE CPOKA PETUCTPALMU 3aIIpoca O MPEIOCTABICHUH MYHUIMITAIBHON
YCIIyTH;

- HapyIIEHHE CPOKA IIPEIOCTABICHUS MyHULMIIATBHOU YCIIYTH;

- TpeOOBaHuE y 3asBUTENS JOKYMEHTOB UM MH(GOPMALUU JTHOO0 OCYIIECTBICHHUS
NEUCTBUM, IPEIACTABICHUE WM OCYLIECTBICHUE KOTOPBIX HE IPEIyCMOTPEHO
HOPMAaTUBHBIMM ITpaBOBbIMU akTamu Poccuiickon ®enepanuy, HOPMATUBHBIMU
paBOBBIMH akTamu PecriyOnuku TaTapcTad, MyHUITUTAIbHBIMUA MPABOBBIMU aKTaMU
JUIS1 TPEAOCTABJIEHUS MYHULIMNIATBHON YCIIYTH;

- OTKa3 B IIPUEME JTOKYMEHTOB, NPENOCTABIEHUE KOTOPBIX MPETyCMOTPEHO
HOPMAaTUMBHBIMM TNpaBOBbIMU akTamMu Poccuiickonn @enepanuu, HOPMaTUBHBIMU
MpaBoOBbIMU akTamMu PecnyOnuku TaTtapcTaH, MyHUIIMIATbHBIMUA PABOBBIMH aKTaMU
JUISl IPEAOCTABIEHUS MYHULIMIIATBHOM YCIIYTH, Y 3asBUTEIIS;

- OTKa3 B MPEJOCTABIEHUA MYHULIUIIAIBHON yCIIYT'H, €CJIM OCHOBaHUS OTKa3a HE
MpeayCMOTpPEHbl (eepaIbHBIMU 3aKOHAMHU W MPUHSTHIMA B COOTBETCTBUHM C HUMU
VHBIMU HOPMAaTHBHBIMHM NpPaBOBbIMU akTaMu Poccuiickor ®denepainuu, 3aKOHAMU U
WHBIMH  HOPMAaTUBHBIMH  TpPaBOBbIMH  akTamu  PecrmyOmuku — Tarapcran,
MYHULIMTATbHBIMU TPABOBBIMU AKTaAMH;

- 3aTpe0oBaHME C 3asBUTENS NPU MPEIAOCTABICHUNM MYHHUIMIIAIBHOW YCIYTH
IJIaThl, HE NPEAYCMOTPEHHOM HOPMAaTUMBHBIMU NPABOBBIMU aKTaMu Poccuiickon
denepanuu, HOPMATUBHBIMH TPaBOBbIMU akTamu PecnyOnuku  Tartapcras,
MYHULIMTATbHBIMU TPABOBBIMU AKTaAMH;

- OTKa3 B UCIPaBJICHUM JOMYIIEHHBIX UMM OMEYaTOK M OLIMOOK B BBIAAHHBIX B
pe3ynbTaTe IpeIoCTaBICHUS MYHULIUITAIbHON YCIIYTH JOKYMEHTaX JTU0O0 HapyIIeHHUEe
YCTAHOBJIEHHOT'O CpPOKa TaKUX MCIIPABIICHU;

- HapylICHWE CpOKa WM TOpSAKa BbIIaYM JIOKYMEHTOB II0 pPE3yJbTaTaMm
PEAOCTABIEHUS MYHULIUNIATBHON YCIIYyTH;

- IPUOCTAHOBJIEHNUE NIPEAOCTABIEHUS MyHULIUITAIIBHOW YCIIYTH, €CJIM OCHOBAHUS
MPUOCTAHOBIICHUSI HE TMPEAYCMOTPEHBI (perepalbHBIMU 3aKOHAMU W MPHUHITHIMU B
COOTBETCTBMM C HUMHU HHBIMH HOPMATHBHBIMH IPaBOBbIMH akTamu Poccuiickoii



denepanny, 3aKOHAMU U UHBIMA HOPMAaTHBHBIMH IIPABOBBIMHU aKTamu PecryOnnku
TarapcTan, MyHUIIMITATEHBIMU [TPABOBBIMU aKTaMU;

- TpeboBaHME Yy 3asBUTENSl TpPU MPEJOCTABICHUH MYHHIIUIAIBLHOU YCIyTH
JOKYMEHTOB WJIM MH(OPMAIMH, OTCYTCTBUE U (MJIM) HEOCTOBEPHOCTh KOTOPHIX HE
YKa3bIBAJIUCh MPU MEPBOHAYAIBHOM OTKa3e B MPHEME JOKYMEHTOB, HEOOXOAMMBIX
JUISL  TPEIOCTaBICHUS MYHUIMNAIBHOW  yCiayrd, JuOO B  MPEJOCTABICHUU
MYHUIIUTIATBHONW YCIIYTH, 32 UCKIIOUEHHEM CIIy4aeB, IPEIyCMOTPEHHBIX MyHKTOM 4
gyacth 1 crareum 7 ®DenepanbHoro 3akoHa ot 27 uronsa 2010 Ne 210-d3 «O6
OpraHu3alMy MPEAOCTABICHUS TOCYIAPCTBEHHBIX U MYHUIIUTIATBHBIX YCIYT.

5.3. Kanoba momaercs B NMUCbMEHHON ¢Gopme Ha OyMaKHOM HOCHTEINE, B
ANIEKTPOHHOM (hOpME B UCTIOTHUTEIBHBIM KOMUTET IMOCEICHUS.

5.3.1. Kanoba Ha pemienust u nercTBUs (Oe31eUCTBHI) OTBETCTBEHHBIX JIUII
WCIIOJIHUTEJIbHOTO KOMHTETa TIOCEJIEHUs, TMOJAI0TCS Ha UM PYKOBOIUTEIS
HCIIOJIHUTEJIbHOIO KOMUTETA MTOCEICHHUS.

5.4. Kayoba moxeT ObITh HallpaBj€Ha MO MOYTE, MPU NOMOILIU (HaKCUMUIbHOU
CBA3U, C MHCIOJB30BAHUEM HH(POPMALHUOHHO-TEIEKOMMYHUKAIIMIOHHON  CETH
«HTEepHET», ODUIMATBHOIO caiTa MYHHMIMOAIBHOIO pailoHa, €JUHOro MopTaia
rOCYJapCTBEHHBIX M MYHUUMINAIBHBIX YCIYr JIMOO PEruoHaJbHOTO MOpTaia
rOCy/1apCTBEHHBIX U MYHUIIUIIAIBHBIX YCIYT.

5.5. XKanoba 3asBUTENS JOJIKHA COAECPKATD:

- HAaMMEHOBAaHUE OpraHa, MPEAOCTaBIIOIIET0 MYHHIMIAIBHYIO YCIYTy,
JOJKHOCTHOTO JIMIIA OpraHa, MPEeOCTaBISAIONIEr0 MYyHUIMNAIbHYIO YCIYry, JU0O
MYHULIMNAIBHOTO CIYXalllero, pelieHuss W jAeictBus (Oe3neiicTBUEe) KOTOPBIX
00XKaTyroTCs;

- (daMuuo, UMs, OTYECTBO (TOCTEAHEE - MPU HATUYMH), CBEJICHUS O MECTE
KUTEIBCTBA 3asBUTENS - (PU3NYECKOTO JIMIA MO0 HAMMEHOBAHUE, CBEJICHUS O MECTE
HaXOXJICHUSI 3asBUTENS - MOPUAMYECKOro JIMIla, a Takke HoMmep (HOoMepa)
KOHTakTHOro TenedoHa, ajapec (agpeca) AJIEKTPOHHOM MOYTHI (MPU HAIMYUHU) U
MOYTOBBIN a/pec, N0 KOTOPOMY JOJIKEH ObITh HAIIPaBJIEH OTBET 3asIBUTEIIIO;

- cBelleHUs1 00 OOXalyeMbIX pELICHUsAX U AeUcTBUsAX (Oe3neiCTBUM) OpraHa,
MPEAOCTABIISAIONIET0 MYHUUMIAIBHYIO YCIYTry, JODKHOCTHOIO JIMIIA Oprasa,
MPEIOCTABIIAIONIET0 MyHUIIUIIATIBHYIO YCIIYTY, THO0 MyHHUIIMIIAIBHOTO CIYXKAaIlETo;

- JIOBOJbl, HA OCHOBAHUM KOTOPBIX 3asBUTENIb HE COIJIACEH C PELICHUEM MU
neiictBueM (Oe3neiicTBrEM) opraHa, MPEAOCTaBISIIONIET0 MyHUIUIAIBHYIO YCIYTY,
JOJHKHOCTHOTO JIMIIA OpraHa, MPEeOCTaBISIONIEr0 MYyHUIMIAIbHYIO YCIYTy, JUOO
MYHHIIMIIAJIBHOTO CITy’Kallero. 3asBUTEIEM MOTYT ObITh MPEICTABICHbI JOKYMEHTHI
(pu HAJIMYKMH ), TOATBEPKIAIOINE TOBOBI 3asIBUTENISA, JINOO UX KOTHH.

5.6. TloctynuBiuas >xano0a MOAJIEKHUT PACCMOTPEHUIO TOJKHOCTHBIM JIULIOM,
HAJCJICHHBIM TMOJHOMOYHUSAMH MO PACCMOTPEHHUIO Kajao0, B TEUEHHUE MSITHAALATU
pabouux JHEN Co JIHA ee PEeTUCTpaliy, a B cliydae 00XaJlOBaHMs OTKa3za B IpHUEME
JOKYMEHTOB y 3asiBUTENS JIMOO B UCHPABICHUM JOMYLIEHHBIX OMEYaTOK M OMIMOOK
WIH B CIy4yae 00>KaJIoBaHUs HAPYIICHHS] YCTAHOBIEHHOTO CPOKA TAKUX MCIPABIICHUN
- B TEUEHHUE MATU pabOUYuX JTHEW CO IHS €€ PEruCTpaltu.

5.7. Tlo pe3ynbTaraM pacCMOTPEHHS Kal0Obl PYKOBOAUTENb HUCIOIHUTEIHHOTO
KOMHUTETA MTOCEJICHHS] IPUHUMAET OJHO U3 CIEAYIOIINX PELICHUI:

- %anoba yJI0BIETBOPSAETCS, B TOM YHCIIE B JOPME OTMEHBI IPUHITOTO PEIICHUS,
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WCIPABJICHUS [OMYUICHHBIX ONEYaTOK W OIMMOOK B BBIJAHHBIX B pE3yJIbTaTe
MPEAOCTABICHNUS MYHHUIIMNAIBHOW YCIyrd JOKYMEHTAaX, BO3BpaTa 3asBUTEIIO
JEHEKHBIX CpPEICTB, B3MMAaHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHBHBIMU
paBoBbIMM akTamMu Pocculiickoii denepanyv, HOpPMATUBHBIMU ITPABOBBIMH AKTAMH
PecniyOnuku TaTapcTaH, MyHULMIIAJbHBIMU NPAaBOBBIMU aKTaMH, & TaKXKE€ B HHBIX
dbopmax;

- B YJIOBJICTBOPEHUU KaJI00BI OTKA3bIBACTCS.

5.7.1. B ciayyae mpu3HaHUS KaJI0ObI MOAJICKAIECH YIOBJICTBOPEHUIO, B OTBETE
3asBUTENI0 JaeTcss uHGoOpMalus O JIEUCTBUSX MCHOJHUTEIBHOTO KOMUTETA
MOCEJIEHUS B LIENSAX HE3AMEMIUTEIBHOTO YCTPAHEHUS BBIABICHHBIX HAPYUIEHHUN TIPU
OKa3aHWW MYHULUIAIBHOW YCIyI'M, a TakKe NPUHOCATCS M3BUHEHUS 3a
J0CTaBJICHHbIE HEYAOOCTBA U YKa3bIBA€TCsl MH(POpPMAIMS O NajJbHENIINX NEHCTBUSX,
KOTOpbIE HEOOXOJAMMO COBEPUIUTH 3asBUTENIO B LEIAX MOJYYECHHS MyHUIUIAIbHON
YCIYTH.

5.7.2. B cnyyae mpu3HaHUA KajdoObl HE TMOJUIEKALIEH YIOBIETBOPEHUIO, B
OTBETE 3aABUTENIIO JAIOTCS apryMEHTUPOBAHHBIE PAa3bACHEHUS O MPUYUHAX
MPUHATOTO pEUIeHMs, a TaKke HHPOopMalus O MOPAJIKE 00KaJOBaHUS MPUHSITOrO
penieHus.

5.8. B cnyyae ycCTaHOBJIEHMS B XOJ€ WM IO pe3yjbTaTaM pPacCMOTPEHUs
XKaJoObl  MPHU3HAKOB COCTaBa  aJMUHUCTPATUBHOTO  IPABOHAPYLICHUS WU
IOPECTYIUICHUS, JOJDKHOCTHOE JIMLO, PAOOTHUK, HAJAEJCHHBbIE MOJHOMOYHUSAMHU IO
pPacCMOTPEHHIO KajloO B COOTBETCTBUM C IIYHKTOM 5.6 Hacrosuiero paszieina
aAMUHUCTPATUBHOIO PpErjaMEeHTa, HE3aMEIUIMTENIbHO HAINPABISIOT HUMEIOIIUECcs
MaTepualibl B OpraHbl MPOKypaTyphl.

5.9. He no3nHee HS, CAEQYIOLWEro 3a JHEM MPUHATHS PEIICHHS, YKA3aHHOTO B
IyHKTE 5.7 HACTOSILIETO paslesia aIMHUHUCTPATUBHOIO PETJIaMEHTAa, 3asBUTENIO B
NUChbMEHHOM (dopMe MO0 MO JKEIaHUIO 3asBUTENS B JJICKTPOHHOU (opme
HaIpaBJIseTCs MOTUBUPOBAHHBIA OTBET O PE3yJbTaTaX PaCCMOTPEHHUS KaJO0BbI.

5.10. Uudopmarius nms 3asgBuTesel 00 UX mpape Ha JocyAcOHOe (BHECYIeOHOE)
oOxkanoBaHue AEHUCTBUI (0€3/1eMCTBUS) U PEIICHUN, IPUHATHIX (OCYILIECTBISIEMBIX) B
XO0JIe TPEIOCTaBICHUS MYHHUIIMNAIbHOW YCIYTH, pa3Mellaercd Ha O(pUIUaIbHOM
caiite [lecTpeurMHCKOTO MYHUIIMIIAIHLHOTO pailoHa W WH(GOPMAIMOHHBIX CTEHIAaX B
HCIIOJIHUTEJIbHOM KOMUTETE TIOCEJICHHUS.



