HcnonmuuTensHblii KoMuTeT KynaeBcKoro cenbLCKOTo MoceneHus
TMecTpeurHCKOTQ MyHHIUTaNkHOTO paioHa Pecny®nuku Tataperarn

IMTOCTAHOBJIEHHE
HMcnonnureneroro komurera Ky1aeBckoro cenbeKoro noceneHus

ot 18 nrous 2024 rona Ne 28

06 YTBEPKIEHUH  aJMWHWCTPATHBHOTO

pernaMeHTa no npeLoCTaBIeHHIO
MYHHULHTIQIBHON YCIYTH no nauie
MHACBMEHHBIX Pa3bACHEHHI

HaJIOromiarebliMkaM ¥ HATOTOBBIM areHTam
[0 BOMPOCAM MPUMEHEHHWS MYHHLIHMAIbHBIX
MPABOBLIX AKTOB O Hajorax u cbopax

B cooTeercTBMHM ¢ HanoroesiM xomekcom Poccuiickoit  Depepauui,
®enepanbubiv 3akoHoM oT 27 wiona 2010 roga Ne 210-®3 «0O6 opranu3alyu
IPEIOCTABIEHHS IOCYNAPCTBEHHBIX W MYHULMMANBHBIX YCIyr» FlcronHuTensHbIi
xomuTeT Kynaeeckoro cembckoro mnoceneHus IlecTpednHCKOro MYHHIHINANLHOTO
paifoHa NOCTAHOBJISIET:

|.  VYreepauTh  Tpuiaraembiii  AIMMHMCTPaTHBHBI — perlameHt 1o
TPEJOCTABICHHI0 MYHHUMNAIBHOW YC/IAYTH MO jaye MUChbMEHHBIX Pa3nIACHEHHH
HAJOronjaTeNpliukaM M HANOTOBBIM  areHTaM [0  BOTIpOcaM  MNPHUMEHEHHS
MYHHLMNAIbHBIX TPABOBBIX aKTOB O Hajlorax u coopax.

2. Ony6aukoBats (06HAPONOBATE) HACTOALIEE MOCTAHOBIEHHE HA OPHULHATEHOM
noprase npaBosoil uHpopmanun Pecnybnnku TaTaperan (www.pravo.tatarstan.ru) u
Ha  OoQUUMATIBHOM cajite  IlecTpeuuHcKOro  MyHHWIMNaAbHOTO  paioHa
(Www.pestreci.tatarstan.ru).
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VTBEPXJIEH

[TocranoBneHneM McrnonHUTeNBHOIO
komuteta KynaeBckoro cenbckoro
TIOCEJICHHA HCCTPG'—IHHCKDFO
MYHHIIUTIATEHOTO pationa PecryOmukn
Tatapcran ot 18.06.2024 . No 28

AJAMHHHCTPATHBHBLIH peraamedr
N0 Npe1ocTABJCHHI0 MYHHIHNAJIBHOH YCJIYIH N0 JaYe NHChMEeHHbIX
pPa3bsiCHeHH HAMOTOMJIATE/ILIHKAM H HAJONOBLIM AreHTAM 10 BONPOCAM
NpHMeHEeHHs MYHHIHTIATLHLIX MTPABOBLIX AKTOR 0 HAJIOTrax U cbopax

I. O6mue noaomeHus

1.1. Hacrosaumii agMHUHUCTPATHBHBIA periaMeHT [0 IMPeJOCTABIEHHIO
MYHHUIUMATBHON YCIYrd Mo Jadye NUCbMeHHBIX Pa3sbiCHEHMH HAJOTOTIaTelbIliKaM
W HAJOTOBLIM areHTaM TI0 BOMpocaM TMpPUMEHEHHS MYHULMNANbHBIX HOPMATHBHBIX
MPaBOBLIX aKTOB O Hajorax M cOopax (nanee - AJIMHHHCTPATHBHBIH PErJIAMEHT) -
ornpeieiseT  CTaHAapT, COCTaB, CPOKH M  TOCNEA0BATENIbHOCTL  AeHCTBHH
(aAMHHMCTPATHBHBIX  npoueayp) McnonuurensHoro komurtera Kymaesckoro
CenbcKoro roceleHust IlecTpeuMHCKOro MyHHUHNAnbHOTrO paiona Pecmy6aukn
TatapcTan npu WUCIOTHEHWH MYHHUHMIAILHOH yCIyrd [0 pAacCMOTPEHHIO H
MOJrOTOBKE TIHCHLMEHHBIX pasbACHeHWH Ha ofpallienus, TMOCTYNUBLIME B
WCIOTHUTE bHBIH KOMUTET MOCENeHMs 110 BOMpOcaM MPHMEHEHHS MY HULHNTAIbHBIX
MpaBOBBIX aKTOB O HaJOrax v cobopax.

1.2.  TlepedeHs HOPMATHBHBIX  [PABOBLIX  4KTOB,  HEMOCPEJICTBEHHO
PETYIMPYIOLIMX TIPELOCTABIEHHE MYHULIMIIANIBHOA YCIIYTH, C YKa3aHHEM PEKBH3HTOB
HOPMATHMBHAIX PABOBBIX AKTOB ¥ HCTOYHHMKOB HX OQHIMATLHOTO OMyOIHKOBAHMUSL:

- Koucturyuus Poccuiickoit @enepannu («Poccuiickas razerax, 25.12.1993,
Ne 237);

- Hanorosbiii konekc Poccmiickoii @enepauun (vactbh mepsas) («Cobparue
sakonogartenbeTBa Poceuiickoit Penepauyn», 03.08.1998, Ne 31, c1. 3824);

- @epepansubiil 3akoH ot 06.10.2003 Ne 131-03 «O6 oOwmux npuHUHNAX
OpraHM3allMi MECTHOTO caMoynpasnenus B Poccuiickoi Penepauuu» («Cobpanne
sakoHogarenscTa Poccuitckoii ®enepanuu», 06.10.2003, Ne 40, cratbs 3822);

- Qepepanpubiii 3akon or 27.07.2010 N 210-®3 «O6 opranuzauuu
MpefoCcTaBleH sl [OCYJapCTBEHHBIX W MYHHLMIANBHBIX YCIyI» («Poccuiickas
razera», 30.07.2010, No 168).

1.3. Onucanue 3asaBuTeIeH.

3asBUTENAMH TpH MPENOCTABICHUM MYHULMNANLHON YCIYyrH  ABJISIOTCSA
rpaxaade Poccuiickoii @emepauuu, IOPHIMYECKHe JHLA, MHAMBHIyallbHBIC
MpeanpUHEMATeNH, WHOCTpaHHBIC Tpak/jaHe M nuua O0e3 rpaxJaHCTBa, 33
HCKITIOYEHMEM [OCYIAPCTBEHHbIX OPraHoOB M HX TEPPUTOPHANIBHBIX OPraHOB, OPraHoB
rOCy/IapCTBEHHBIX BHEOIOUKETHBIX (OHIOB W MX TEPPUTOPHATILHBIX OPraHos,
OpraHoB MECTHOrO CaMOYIPAaBNeHHMs), a TAKKE 3a WCKIIOUCHMEM CllyHqaes,



YCTAHOBICHHBIX MEXKIYHApoaHbIMM Joroeopamu Poccuiickoli @epepanuu  wnm
3aKkoHonarenbecTBoM Poccuiickoii @emepaliyu (aanee - 3a9BUTENb).

Ot umenn 3agBuTeNeH, NpH NPeJOCTABIEHHH MyHUUMIAILHONW YCIyTH, B TOM
ydcile MpM nojaye (HanpaBNEeHWM) 3asBIeHWs, MOTYT BBICTYNATh J1MLA, UMEIOLIHE
[IpaBO B COOTBETCTBHH ¢ 3aKoHOAaTelbcTBOM Poccuiickoit @enepanuu nubo B cumy
Ha/lelleH|sl WX 3agBUTENAMH B TIOpS/KE, YCTAHOBIEHHOM 3aKOHOIATEILCTBOM
Poccuiickoit @emepann, MOJHOMOYMSIMK BBICTYNaTh OT HMEHH 3asBHTENEd Mpu

NMPeJoCTaB/ICHUH  MYHHLHNANLHOR  ycnyrd  (mamee - yMOJHOMOYEHHBIH
Npe/ICTABUTEND).
1.4. [Mopstmox  vHbOpMUpoOBaHHs O  MpaBWiIax  MPEAOCTABICHUSA

MYHHLUMIAIBHOH YCIYIH.

HMudopmupoBaHue © mnpaBuiax MNpeJOCTaBNeHUs MYHHLHIATBHOH YCIyTH
OCYILECTBIAAETCA € MCIONB30BAHWEM CpEACTB TeNe(pOHHOH W TOYTOBOH CBA3M,
3NeKTPOHHOH [ouThbl, Ha oduUHaNLHOM calite, WHOOPMALHOHHOM CTeHE
UCIIOTHHUTENIBHOTO KOMHTETA MOCEIeHUS.

3asBAGHMS © TPEJOCTaBIeHHM MYHHUHUNANLHOH YCIyrd HanpapisiTCsa
HEeTIOCPEeICTBEHHO Yepe3 MCHOTHHUTENBHEIH KOMUTET MOCEIeHus, 1ubo nocpeacTsoM
3MEKTPOHHON MOYTHI.

UCTIOMHUTENBHLIH KOMUTET MOCENEHUs PACNOJIONeH 1o angpecy: Pecnybivka
Tarapcran, Ilectpeunnckuii paiion, ¢. Kynaeso, yi. Ipodeorsnas, gom 24A.,

PesxciiM  mpHema 3aMHTEPECOBAHHBIX [IHML, [0 BOIPOCAM TPENOCTABIEHUS
MYHHIHIAIBHOH YCIyry CIeUManucTaMu UCIIOJHUTEIBHOIO0 KOMUTETA TIOCENEHUs: ¢
noHeaenbHuka no mstHumy ¢ 08.00 mo 16.00 yacos, nepepsi ¢ 12.00 go 13.00
JACOB.

B paGouuii [eHb, HENOCPEJCTBEHHO MPEJIISCTBYIOLIMH Hepabouemy
Npa3HHYHOMY JIHIO, MyHWLHTaNbHas yciayra npegocrasasercs ¢ 08.00 mo 15.00
qacoB, mepepsiB ¢ 12.00 go 13.00 vacos.

Cnpasounslii Tenedon 8(84367) 3-65-25, agpec 3/eKTPOHHOH nouTeL: e-mail:
Kul. Pes@tatar.ru.

Anpec oduManbHOro caiira, cojepikallero HHQOPMaLMIO 0 NPEJAOCTABICHHH
MYHHIHIANLHOM yenyry: hitps;//pestreci.tatarstan.ru.

1.5. Tlopsimox mnonydeHHs HWH(GOPMALMM [0 BOMpOCaMm TIPEIOCTABICHHMS
MYHUIUITATBHOK YCIYTH.

Wudpopmanus o npoleaype IpefocTaBieHus MyHHUNITATBHONH YCIyrid MOXET
OLITL [TOMyUeHa:

- HEMOCPEACTBEHHO NPH NHYHOM 00palleHuy;

- C HCMONB30BAHMEM CPEJICTB MOYTOBOH, TelnedOHHOH CBA3HM W DJIEKTPOHHOH
NOYTHI;

- TOCPEeNCTBOM  pasMelleHus HHpOpMALWK Ha O(QHUUMATLHOM  caiiTe
IlecTpeunHckoro MYHHMLHATANbHOTO paiona B HH(POPMALUOHHO
TeleKOMMYHHKALMOHHOM cetu «MHTepreT» (Www.pestreci.tatarstan.ru);

- ¢ UHQOPMALIHOHHOTO CTEH/12 HCTIOAHHMTEILHOT0 KOMHTETA MMOCIICHHS.

Cpok 0TBeTa Ha MUCbMEHHOE 00pallieHKeE, B TOM YHCe B (pOpMe 3JIEKTPOHHOrO
JIOKYMEHTa, He OJDKCH I[IPeBbIlIAaTh TPUALUATh KaleHAapHLIX OHEW ¢ MOMEeHTa
perucTpaluy NUCLMEHHOT0 obpaleHH .



[Tpn nHQOPMUPOBAHNY 10 MUCHLMEHHBIM ODpAIEHUSAM, B TOM HHCle B (opMe
DIIEKTPOHHOTO JIOKYMEHTA, 3aMHTEPEecOBAHHOMY JIMIY NACTCAd YETKMHM W MOHSTHBIH
OTBET HA TIOCTABIEHHLIC BOIPOCEL, VYKA3bIBAIOTCA (GaMHITHs, HMs, OTYECTBO
(mocnefHee - NMpHM HANHUWH) W HOMep Teled)OHA CMEIWATHCTA, MOATOTOBHBILETO
orBeT. IluchMeHHBIH OTBeT Ha oOpalleHMe HanpasafeTcs Mo TMoYTe Ha ajpec
3aMHTEPECOBAHHOrO JlMUAa HAM B aipec 3JICKTPOHHOM [OYThI, YKa3aHHbld B
oOpallleHHH.

[Tpy oTeerax Ha TenedOHHLIE 3BOHKM [ODKHOCTHRIE ITHIA MOAPOGHO
HHOOPMHUPYIOT O0OPAaTHBIIMXCH [0 BOMNPOCAM [PEJOCTABIEHUS MYHHUIIHIAIBLHOH
yenyru. OTBeT Ha Tese)OHHBIH 3BOHOK JO/DKEH HAYMHATBCA C MHOOPMALHH O
HAKMEHOBAHHH WCHONHUTENBHOTO KOMUTETa TMOCEeNEHUs, B KOTOPBIH MO3BOHMI
rpaykiaHuH, GaMHUIHN, UMeHH, OTUeCTBe (MOCTeHee - IPH HATWYHH) JOIKHOCTHOTO
JIMLIA UCTIONHUTENbHOIO KOMHUTETA MOCEJIEHHs, IPUHSBILET0 Tejde(OHHbIH 3BoHOK. B
cilydae HEBO3MOMKHOCTH CHELMaliCTa, MPHHABLUErO 3BOHOK, CaMOCTOATEILHO
OTBETHTE Ha IOCTABJEHHBIE BOMPOCHI, TeleOHHBIH 3BOHOK TepeaapecOBLIBASTCS
(nmepeBoMTCH) APYTOMY JIOJDKHOCTHOMY /1MLy MM JKe oOpaTuBLIeMycs coo0LaeTes
TeneOHHBIH HOMEp, M0 KOTOPOMY MOMKHO MOAYHHTh HEOOX0AMMYHO HH(OPMALIHIO.

1.5.1. Tlopsnok, ¢opma W MecTo pa3MellleHHs HH(QOPMAIMK MO BOMpOCaM
NpeAoCTaBIEHUS MYHHUMIAIBHON YCIYTH.

Odvnuancueii  cait  IlecTpeuWHCKOTO  MYHHIMIANBHOrO  paioHa B
HH(OPMALHOHHO TelleKOMMYHHUKALHOHHOH ceTH «HMutepner»
(www.pestreci.tatarstan.rt), HH(QOPMAUKWOHHBIA CTEHJ WCIOMHUTEIBHOr0 KOMHTETA
[0CEeIeHNS, PErHOHANbHEIE IOCYAapCTBEHHBIE HH(OPMALMOHHEIE CUCTeMbl - Peectp
M MOpTal TOCYIApCTBEHHBIX W MYHHIMTNANBHBIX ycnyr ((QYHKUWHE) cOmep:KuT
ClleIYIOIy10 HHbOPMALHIO:

- 0 MecTe Haxo#JeHWs M rpaduke paboTbl HCIONHHMTENBHOIO KOMHTETa
NoceseH s, & TaKkKe crocodax moaydeHus yKazaHHoH HHQOpMaliH;

- O CIIpaBOYHBLIX TerneoHax JOKHOCTHOTO NHLA UCTIONHHTENBHOIO KOMHTETA
MOCeNeHHts, HEMOCPEeACTBEHHO MPeJOCTABIIONICT0 MyHHIIHNANLHYIO YCIYTY;

- 00 ajipecax MopTaja rocy1apcTBeHHbIX H MyHULHNAIBHBIX YCIyT ((DyHKIWH),
EnuHoro nmoprana rocy/1apcTBEHHbBIX H MYHULHNANbHbIX yCyT (QyHKURI);

- 0 MOPsIIKe MOoJaydeHHs WH(POPMAaLUN MO MPELOCTABIEHUIO MYHHLIMNATLHON
YCIYTH, CBEIEHWH O X0je TpeocTaRIeHns MyHHLHIIANLHON YCIYyrd, B TOM YHCIe ¢
MCTIONL30BAaHUEM TIOPTAa FOCYAapPCTBEHHBIX H MYHHLIMNAILHBIX YCIYT ((QyHKLHH),
EnuHOro nopraia rocy1apcTBEHHBIX M MYHULHIIANLHBIX YCIyT ((PyHKUMH);

- 0 mepedHe HEOOXOAMMBIX AJsl MPeAOCTABIEHHS MYHWLMNAIBHOH YCIYyru
NOKYMEHTOB, MX (hopMbl, 00pa3Libl 3aNOTHeHHs, cnocod Mnojlyd4eHHs, B TOM 4YHMciie B
ANEKTPOHHOH hopme;

- H3BIEYEHWS M3 HOPMATHBHBIX MpPABOBLIX AKTOB, PEryJIHPYHOLIMX
NpEeAOCTaBIEHUE MYHHLUAIBHON YCITy Ty,

1I. CranaapT npefocTaB/ieHUs] MyHHUIUNAABHOH YCaYyTH

2.1. HaumeHoBaHHe MYHHUIUTATBLHOH YCIYTH: Jada THCEMEHHBIX Pa3biCHEeHHH
HajnoromiarejablluKaM H HaJlOTOBBIM arcHramMm 1o BOIIpoOCcam INPUMEHEHWA



MYHHLHMAbHBIX [PABOBBIX AKTOB O Hanorax W cbopax (najiee - MyHHUMMANbHAas
yciyra).

2.2. HanmeHOBaHMe OpraHa, MpPeAOCTABISIOMIETO MYHULMNAIBHYIO YCIYTY:
HCIOJHUTENBHBIA KoMuTeT KynaeBckoro celibekoro mnoceienuss IlecTpeurHcKoro
MyHULHNATBHOrO paiiona Pecnybauku TaTapctan (nanee — HCIONHUTENbHBIH
KOMHTET [1OCe/IeHHS).

2.3. PesynpTaT npefocTaBieHns MyHHLMIAILHOR yCIYTH.

PesynbraTom npejocTaBneHus MyHHLIMITAILHON YCIYTH ABIsIeTCs TMChbMEHHOE
pazbsCHEHHE MO BOMPOCAM MPUMEHEHWs MYHHLUHIIAIBHBIX [IPABOBLIX AKTOB O
Hajorax H coopax.

2.4, Cpok npefiocTaBleHuss MyHHIUNATEHOH YCIyTH.

2.4.1. Obpaluennus 3agBUTENEH MO BOMPOCAM TPHMEHEHHS MYHHLMMANLHBIX
MpaBOBLIX aKTOB O Hanorax W cbopaXx paccMarpUBAlOTCH  3aMeCTHTENeM
PYKOBOAKHTENS  HCIOJHMTEILHOMO KOMMTETa TIOCe/eHMs B Mpeaenax cBoeH
KOMITETEHLHH B Te4YeHHe TPHALATH KajleHIApHLIX AHeH ¢ MOMEHTa perucTpaiuu
nUcbMeHHOro obpaienus. [1o pellieHnIo pyKOBOIUTENS HCITOJHHTEIBHOIO KOMUTETA
yKa3aHHbI Cpok MoxkeT OBITh NpOANeH, HO He Oolee ueM Ha OAMH Mecsll, ¢
YBEJIOMITEHMEM 3adBUTENS, HalpaBUBILUEro obpamieHue, © MPOIICHHUH CpPOKa ero
paccMOTPEHHUS.

2.4.2. OcHoBaHMH U NMPUOCTAHOBIEHMS NPEJOCTABISHHS MYHMULHNAIbHOH
YCIIYTH 3aKoHoJaTensCcTBOM Poccuiickol Penepauiu He NpenyCcMOTPEHO.

2.4.3. JokymeHT, SIBITSTFOLLIA I C S pe3ynbpTaTtom [peaoCTaBIeHUs
MYHHIIMIATBHON YCIYTH, HalpaBligeTcs aapecaTy Mo TMOYTOBOMY azapecy (aapecy
3NEeKTPOHHOI MOYThI) UM BPYYAeTCH JUYHO B TedyeHHe | padouero AHA ¢ MOMEHTa
ero MoAnucaHus.

2.5. [IpaBoBbIe OCHOBAHHS sl IPENOCTABICHMS MYHHLUMIIAIBHOH YCILYTrH.

[lpenocraBnenre MyHHLMNAIBHON YCIYTH OCYUIECTBIAETCS Ha OCHOBAHMM
HOPMATHBHBIX TPABOBBIX AKTOB, YKa3aHHBIX B NyHkTe 1.2 pasjena | Hacrosfuero
aAMHHHUCTPATHBHOTO pernaMeHTa.

2.6. WcuepnbiBaioliii nepeveHs JOKYMEHTOB (MX Komwuii), TpeOyembix Ha
OCHOBaHMM  COOTBETCTBYIOIIMX  MPABOBLIX  AKTOB Ui TPEeJoCTaBleHHs
MYHHMUMNANBHON YCTYIH.

2.6.1. ns  npenocraBleHHWss — MYHHLHIANBHOH  YCOyru  3asdBHUTENb
(topuauueckoe JUIo, (U3MHEcKoe JIMIO, HHIWBMAYAlbHBIH MPeIlpHHUMATENb)
HanpasiseT B HCMONHUTEIBHBIH KOMHUTET [IOCEJICHHS NMHCbMEHHOE 0DpalleHKe o faue
MHCBMEHHBIX pasbsicHeHWH [0 BOTpOcaM NMPUMEHEHHS MYHMUMIAIBHBLIX [PaBOBbIX
aKToB 0 Hasorax u cbopax (nanee - obpatieHue).

2.6.2. TIlepeyeHr [OKYMEHTOB, HEOOXOJMMBIX [  IIpPeJOCTaBlIEHHMS
MYHULMNANLHOH YCIYTH,

OcHoBaHueM [Jisi NPeaoCTaBIeHHS MYHHLMOANBHOH YCIYIH  sIBIAETCH
v3jokeHHoe B cBobomHoit (dopme obparnenue 3asBUTeNs, [IOCTYIIMBILEE B
MCIOJHUTENBHbIE KOMHTET IIOCEJNCHHs, O Jade MHCBMEHHBIX paybiCHEHHH To
o0paleHnio B MHCEMEHHOH (QopMe HH B (hopMe 3TeKTPOHHOIO JOKYMEHTA.

2.6.3. 3agBuTENb B CROEM NUCBMEHHOM OfOpallieHHu B 00s3aTelIbHOM OpsIKe
YKa3bIBaeT:



- HauMEHOBaHME OpraHa MECTHOIO caMoOyTpasieHus, Jub0 (QaMHIUIO, MUMs,
OTYECTBO (NPH HATUYMH) PYKOBOAWTEs, THOO JAOMKHOCTh COOTBETCTBYIOLLErO JHLIE,
KOTOPOMY HalpasleHO NIHChMEHHOe 00pallente;

- HAMMEHOBAHWE OPraHu3aluy MW (GaMUITHS, UMs, OTHECTBO (MPU HATUYUM)
rpax/laHuHa, HalpaBUBILIEro o0palleHue;

- TIOJIHBIM MOYTOBbIA ajIpec 3asBUTENs, M0 KOTOPOMY A0JIKEH ObITh HAaNpaBlIeH
OTBET;

- cojlepxkaHue obpareHns;

- NOANHKCE JIHLIA;

- Jara obpaireHus.

B cnywae HeobxomumocTH B TIOJATBEPIKAEHHWE CBOMX IOBOAOB 3asBUTENb
MpuiaraeT K MACEMEHHOMY 0OpallieHUI0 TOKYMEHTBI M MaTepHasbl TH6O HX KOIHH.

2.6.4. IluceMerHOe ODpalleHHe FOPHAMYECKOTO Hla 0GopMIsSeTcs Ha GlaHie
C YKa3aHHEM PeKBHM3UTOB 3asBUTE/IA, 1aThl ¥ PErUCTPALIHOHHOTO HOMepa, (PaMUIHKA |
HoMepa TenedoHa MCMONHUTE/A 3a MOANHUCHIO PYKOBOIMUTENS HIM JOJIKHOCTHOTO
JTUIA, HMEHOLLErO TPaBO NOANHCH COOTBETCTBYIONIHX JOKYMEHTOBR.

2.6.5. OG6pamenne, nocTynmuBiiee B (OpPME BIEKTPOHHOTO JOKYMEHTA,
MOA/IEKUT  PACCMOTPEHHIO B MopsiaKe, YCTaHOBJIEHHOM  HACTOSIIHM
AJIMUHUCTPATUBHLIM pernamMeHToM. B obpallienuu s3assurens B 006s3aTenbHOM
NOpsAAKE YKa3bIBAET CBOM (haMMJIMIO, WMs, OTYeCTBO (IpH HAJIH4YHH), ajgpec
ANEKTPOHHOMN [OYTLI, €CNH OTBET A0MKeH ObITh HamparleH B (hOpMe 3MEKTPOHHOrO
JIOKYMEHTA, M TIOYTOBLIH aJpec, eclid OTBeT JIoJKeH ObITh HAMpaBieH Ha OyMaXKHOM
HocuTene. 3adBUTENb BIpaBe MPUIOKHTL K TakoMy oOpalieHHIo HeoOXoaumbie
JMOKYMEHTbl W MaTepuallbl B 3EKTPOHHOH Qopme nub0 HanpaBUTbL yKa3aHHbIE
JOKYMEHThI U MaTepHalbl MIIH UX KOTTHW Ha OyMaXHOM HOCHTEIe.

[lpp nuyHOM mpHEeMe OTBETCTBEHHOMY MHIY HCHOIHWUTEILHOTO KOMMTETa
[I0CEIEHUs] 3as8BUTENb NPEAbBIAET NOKYMEHT, YIOCTOBEPSIOMINH ero NHYHOCTh, U
u3naraeT coAep:KaHKe CBOEro yCTHOro oOpameHus.

2.6.6. Tlpu npepocraBileHMH MYHMUMIATBHOW YCAYIM 3arpelleHo TpeboBaThb
OT 3asBUTeNs TMpeACTaBIeHUs AOKYMEHTOB M HMH(OPMALHMH HIH OCYLICCTBICHHS
OeHCTBHH, TIIpelcTaBlIeHHe HWIIH OCYLUECTBIEHHWE KOTOPhIX HE MpeiycMOTpeHO
HOPMAaTHBHBLIMH [1PABOBBIMH aKTAMH, PETYIHPYOLIMMH OTHOLIEHH, BOZHUKAIOLIHE B
CBA3M C NIPEJOCTABIIEHHEM MYHHLUMIIANBHOH YCIYTH.

2.7. HcuepnsiBalolnii nepedeHb OCHOBaHMH /78 OTKasa B MpHeMe
JOKYMEHTOB, HEOOXOAUMBIX s MIPeIOCTABIEHHS MYHHULIUNANLHOH yCIyTru.

OcHoBaHWi s OTKaza B TIpHeMe JIOKYMEHTOB, HEOOXOAWMBIX s
IIPEAOCTABICHHA HCIIONHUTENEHOTO KOMUTETa TIOCETIeHHs] MyHUIUNAIbHOH yCIyr,
sakoHoaatenscTBoM Poccuiickoli @enepannn He NpeaycMOTpPEHO.

2.8. Mcuepnbiraroliii nepedeHb OCHOBAHHWH AN OTKaza B TPeJOCTABIEHHH
MYHHLUHUNANBHOH YCITYTH.

B mnpepoctaBieHMM MYHHOUNAJIBHOM YCIYrH MAOKHO OBITH OTKa3aHO B
CIEAYIOIIHX CIy4asx:

2.8.1. Eciu B nuceMeHHOM oOpallleHHH He yKas3aHbl (PaMMJMA paaaHuHA,
HanpaBuBINEro obpalleHue, ajpec 3J1eKTPOHHOW MOYTHI WM TOYTOBLIH agpec, 1o
KOTOPOMY JIOJIeH ObITh HalpaBlieH OTBET, OTBET Ha obpallieHHe He TaeTcH.



2.8.2. Ecnu TeKCT NMUCbMEHHOT0 o6pallieHusi He TIOIAeTesl [POUTEHUIO, OTBET
Ha oOpaileHHe He NaeTCs, ¥ OHO He MOIENKUT HANpaBleHHIO Ha PACCMOTpeHHe B
roCyJapCTBEHHbBIM OpraH, OpraH MECTHOIO CaMOYIpPAaBIEHHS HWITH AOJKHOCTHOMY
JIUIY B COOTBETCTBHM € MX KOMIETEHLHEH, 0 YeM B TeYeHHEe CeMH JHell cO IHsS
perucTpaunn odpalleHus cooblnaeTcs rpakiaHuHy, HalpaBuBLIEMY obpalleHue,
€CJIH ero (hamMHIUsL ¥ NOYTOBLIH aJjpec NnoiarTes MPOYTEHHUIO.

2.8.3. Ecny B mUchbMeHHOM 0fpalleHuy rpakKIaHuHa CONEPIKUTC BOMPOC, Ha
KOTOPEIA €My HEOJHOKPATHO NABANHCEL MMHCLMEHHLIE OTBETRI 11O CYIIECTBY B CBS3H C
paHee HanpasisgeMbIMH ODpallleHHSIMM, ¥ [PU 9TOM B OOpallleHHH HE MPHUBOASTCS
HOBBIE [IOBOJbl WM ODCTOATENLCTBA, PYKOBOIAWTENL WCIOJHUTENLHOIO KOMHTETA
MOCENeHus, TOMKHOCTHOE NHIO A1M00 YIOTHOMOUYEHHO Ha TO JIMLO BIPAaBe NMPUHATE
pewieHre © Oe30CHOBATENBHOCTH O4YEPEAHOr0 OOpalleHHss W [peKpaleHuu
NEPENHCKH C TPaKIAHMHOM [0 JaHHOMY BOMPOCY TIPH YCIOBHH, HTO YKazaHHOE
obpaieHue U paHee HalpapiseMble 00pallueHus HANpaBisIMCL B OJHH W TOT JKe
OpraH MeCTHOr'0 CaMOYMNPAaBIEHHSA MITH OJHOMY H TOMY K€ AOIKHOCTHOMY sniy. O
JaHHOM pPelleHHH YBeoMIsieTcs Tpaxk/iaHiH, HanpaBuBLIKHH obpalieHue.

2.8.4. Ecnu oTBET MO CYLIECTRY MOCTaBIEHHOro B obpalleHuH Bompoca He
MoxeT ObITh AaH Oe3 pasrialleHus CBeIeHHH, COCTABIAIOMMX [OCYIApCTBEHHYO
UMM HHYIO  OxXpaHseMmylo  (elepallbHbIM — 3aKOHOM  TaliHy, IpaXIaHHHY,
HanpasuBUIeMy oOpaimienne, coobmaercs © HEBO3MOXHOCTH JaTb OTBeT IO
CYILECTBY MOCTABIEHHOTO B HEM BOTPOCA B CBSI3M C HEJIONYCTUMOCTBIO pasrialleHHs
yKa3aHHbIX CBEACHHH.

2.8.5. Ecnu obpameHde CoAeps:KMT HeleH3ypHble nubo ockopOuresbHble
BBIPAYKEHHS, YTPO3BI KUIHH, 3TOPOBBIO H HMYLLECTBY JOIKHOCTHOTO NIMUA, 4 TAKKE
YJICHOB €ro CeMbH, BIpaBe OCTABHTh o0OpaleHHe ©Oe3 oTBeTa [0 CYLIECTBY
MOCTABJEHHBIX B HEM BOMPOCOB U COOOLIMTL TpakIaHWHY, HalpaBUBLIEMY
oOpaineHue, 0 HeJIOMYCTUMOCTH 3J10YIOTPpedIeHns TPaBoM.

2.8.6. OcHoBaHMEM I OTKa3a B PACCMOTPEHMH ODpalleHHid, MOCTYMHUBUIHX B
(hopMe 3TTEKTPOHHBIX COOBIEHHH, MTOMUMO OCHOBAHHH, yKa3aHHBIX B MyHKTax 2.8.1 -
2.8.5 AIMHHHCTPATHBHOTO PerfaMeHTa, TaKMKe MOMKET ABIATLCH yKa3aHHE aBTopoM
HeJeHCcTBHTENBLHEIX CBeNeHHH o cebe u (Mu) anpeca s OTBETA.

2.8.7. 3asBHTeNb BMpaBe BHOBL HANMpPaBUThL OOpalleHUE B MCMONHHUTETbHbIN
KOMHTET MOCEICHHs B CAy4ae, eclId MPHYHHBI, MO0 KOTOPBIM OTBET M0 CYLIECTBY
MOCTaBNEHHbLIX B OOpAllleHHH BOMPOCOB HE MOI ObITh [aH, B NOCHenyroleM Obliu
yCTpaHeHHbI.

2.9. PasMep TnaThl, B3MMaeMoil ¢ 3asBUTENs (pPH  TIPEAOCTaBIEHUU
MYHUUMATBHON YCIYTH,

[MpenocTaBneHre MyHMLHTATBHONW YCIYrd OCYLLECTBIAETCS Ha OecriaTHOH
OCHOBE.

2.10. MakcuManbHBIH CpPOK OMKMIAHWA B OYUEpEeAM I[IpW Ioaade 3arnpoca o
NPefAoCTABIEHMH MYHHIHOAILHOW YCAYTH W Tpy  NONYUYEHHH pe3ylibTara
MPenOCTABISHHS MYHULMITAILHOH YCIYTH.

Cpok OXHIaHWA B OHepedd NpH [0jadye 3amnpoca O IPEeNOCTaBICHUH
MYHUUUMANbHOH YCOYrd M [OpH  TOJYYEHUM pe3yjibTara IpPEeJOoCTABICHHA
MYHHLMOAIBHOH YCIYTH He JOJIKEH NPpeBbiuaTh 15 MUHYT.



2.11.  Cpox perucTpallii 3ampoca 3asBuTeNs O NpefocTaBleHHH
MYHHMLMIANBHOH ycnyru: obpauieHde TOANEKUT oOs3aTebHON pErucTpaudn B
TeyeHWe | [JHA C MOMEHTa ero MOCTYIUIEHHS B HWCIOJHWUTENbHBIH KOMUTET
MoCeneHHMs.,

2.12.  TpeboBanMa K [OMEIIEHUAM, B KOTOPhIX MpPEIOCTABIAETCS
MyHULHNANbHAS yClyra, K 30y OXHAaHMs, MecTaM AJs 3alOoNHEHHs 3alpocoB O
MPEeNOCTABICHNN MyHHLUMNIANBHON yCIyTH, HHOOPMALIMOHHBIM CTEHAaM ¢ 0Opa3LaMH
WX 3alOJIHeHHS W MepevyHeM MOKYMEHTOB, HEOOXOOMMBIX [UIs MNpeaocTaBieHus
KaK/A0H MYHMUMNANLHOH YCIyrM, B TOM 4ucie K 06eCredeHHIO JOCTYITHOCTH s
WHBAIHIO0B YKa3aHHBIX 00BEKTOB,

[lpuneraromas  k 3JaHMIO  TeppUTOpHs  JOMKHA ObITh  00OpYAOBaHA
MapKOBOYHBIMH MECTaMH (B TOM YHCIE Ul TPAHCIIOPTHBIX CPEJCTB WHBAIIMIOB)
Hexoas U3 (PaKTHIECKOH BOZMOIKHOCTH U1l MX pa3sMelleH .

[lomeruenus, BeieneHHble A0S TMPEeJOCTABICHHS MYHULMOATBHON yclyru,
AOJKHBI COOTBETCTBOBATh CAHUTAPHBIM HOPMaM U MPaBHIIAM.

MecTa, npejiHa3zHaueHHbIE 11 HHGOPMHUPOBAHKS M O3HAKOMIICHHS 3asiBUTENeT
¢ MH(OPMAaUMOHHBIMU MaTepHaTaMH, 000pyayl0Tes UHOOPMALIMOHHLEIMH CTeH1aMM,
CTYJAbSIMH W CTONAaMH Ul BO3MOMKHOCTH  OGOpPMIEHHS  HOKYMEHTOB.
Mupopmanmonneie CTeHIbl O/KHBI PACTIONAraThCs HENOCPENCTBEHHO PAAOM C
kabuHeTom (palouuM MecToOM) 3amMecTuTeds PYKOBOJWTENs WCHONHHUTEIBHOTO
KOMHTETA MTOCeNIeHHA.

Ha uH(opMaluoHHbIX CTEHIAX pPa3MellarTes Cleayroliie HH(HOPMaLHOHHbIE
MaTepHabl:

- CBEJIEHHWS O HOPMATUBHLIX [PABOBBIX @KTaxX [0 BONPOCAM HCMOIHEHMS
MYHULMNANBEHOH YyCAYTH;

- 00pa3IEl 3an0IHeHHs OIAHKOR 3asBIEHWH;

- DNTAaHKY 3asBIICHHI;

- ajgpeca, TenedoHsl W BpeMs NMpHeMa MOKHOCTHOIO JIHIA HCITONHHATENLHOIO
KOMHTETA MOCeNeHus;

- nopsA70K ofkanoBaHus JleficTBHE (0e31elCTBUA) U pelleHHE, TPUIHMAEMBIX
B X0/1€ MPEIOCTABNCHHS MYyHHLMNAILHONH YCIYTH.

Mecta a1 3anonHeHNs 3aABIEHUH, OKUAAHHA U TIPOBEJIEHHS THYHOTO TpHeMa
rpaxaaH 0DopYAYIOTCs CTY/IbsAMU, CTONAMM, 00eCcneuBaOTC 00pasaMK 3asBIeH i
W KaHUENAPCKUMH NPUHALIEKHOCTIMH AJIsl HAMMCAHUS MUCBEMEHHbBIX 0DpalieHuii.

Kabuner, npenHasHauyeHHblidi And [pheMa 3asBUTeNieH, [ONKeH ObITh
o0opy/soBaH  CTYIbSAMH,  CTOIaMH,  KAHLENAPCKMMH  [IPHHAIJIEKHOCTSIIMM,
HH(GOPMALHOHHBIMH TabIMYKaMH (BBIBECKaMH) € YKa3aHHEM HOMepa KabuHeTa.

PaGouee MecTo [OMHKHOCTHOTO JIMIA, TPEAOCTABISIONIETO MYHUIHTATLHYIO
yciyry, ofopyayeTcs CpencTBaMH KOMITBIOTEPHOW TEeXHHKH W OPTTeXHHKOH,
NO3BOMNSIOLUIAMH OPTaHU30BaTh IIPEJOCTABICHHE MYHHLMNAILHOW YCIYrd B HOMHOM
obbeMe.

OOGecneunBaercss BbIX0A B HH(BOPMALHOHHO-TENEKOMMYHHKALHOHHYIO CeTh
«HMnTepHeTr».

2.13. Iokasarteny JOCTYNHOCTHU M KauecTBa MyHHLNTIATEHOH YyCIyTH:

- HAIMYME Pa3NMYHBIX COCOO0B MONyUeHHS HHOOPMALHH O MpeAoCTaBIeHnH



YCIIyTH;

- coOimrozeHe  TpebOBaHWA  3aKOHOAATENBCTBA W HacCTOAILEro
AIIMHHHCTPATHBHOIO PErJIaMeHTa;

- yCTpaHeHue M30BITOTHBIX aIMHHHCTPATHBHBIX mpoueayp "
aAMHHUCTPATHBHEIX JEHCTBUH;

- COKpAIIEHHE KOIHYeCTBa JOKYMEHTOB, [1Pe/CTABNSIEMbIX 3asBUTEISIMHU;

- COKpAalUCHHE CPOKA NPEAOCTARIEH S MyHULHITANLHOH YCIYTH;

- TpodeccHoHalbHas [OArOTOBKA MAOMKHOCTHBIX NHI[ MCIOJHUTEIBHOIO
KOMHTETA MOCEeHUs, MPENOCTaBNAOLMX MYHHIMIAIBHY YCIYTY;

- BHeouepenHoe o0OCIYKHUBaHWE YYACTHUKOB H HWHBAIMIOB Benukoi
OreuecTBeHHOH BOIiHbI, HHBAIMAOB, NEPEIBUIAIOIIMXCA HAa Kpecnax-KomscKax,
WHBANMJIOB € HapyLWEHHAMH OMNOPHO-IBMTaTelRHOIO arrapara, HapyLIeHUsMH
Clyxa, 3peHus.

2.15. Muble tTpeboBaHus, B TOM UHCIE YUYHTHIBAIOLWIME OCOOEHHOCTH
TTPEIOCTABIIEHHA MYHHLUMIANBHLIX YCAYT B 3JeKTPOHHOH (opme:

- JIOCTYMHOCTh HH(OPMANHWH O MEPEYHE JOKYMEHTOB, HEOOXOAMMbBIX I1is
TIOJ/1y4eHHS MYHHIIHIIAIbHOM YCIYTH, O pekHMe padoThl HCMOJHUTENBHOTO0 KOMHTETA
TOCeNeH s, KOHTAKTHLIX TelledoHax M Opyrod KOHTAKTHOH WH(pOpMAIHH s
3as1BUTEIIEH;

- BO3MOJKHOCTb I[IOJIYYEHHsl 3asiBUTEJIEM CBEIEHMH © XO04e BBITIONHEHHUS
3arnpoca o MpeocTaBIeHUE MYHUITHNATBEHOH YCIYTH B 3eKTPOHHON (opme.

II1. CocTaB, nocnegoBaTeIbHOCTE H CPOKH BbITNOJTHEHHS
AJMHHHCTPATHBHBIX MPpOUEAYP 1O NpeEAOCTABJIACHHID MyHHl[HlIEI.ﬂbHOﬁ
veayru, TpeGoBaHUs K NOPAAKY WX BBINOJHEHHS, B TOM YHcIe
0COOEHHOCTH BBINOJIHEHH AAMHUHHCTPATHBHLIX NPOLEYP
B 3JIeKTpOHHOI (opme

3.1, HOCHGHOB&TEHBHOCTB AIMHHHCTPATUBHBIX ITPOLCAYP.

nOCJ’IC‘ﬂOBaTBJ’IbHOCTb AIMHAHHCTPATHUBHBIX npougnyp HUCTIOTTHEHHA
MYHHUHMNATBHOH YCIyrH BItouaeT B celsi cieyrolye AeHCTBHA:

- IPUEM M PETUCTpaLKs 00palleHus;

- paccMOTpeHHe 00palleHus;

- [IOAIOTOBKd M HallpaBJICHHE OTBETA Ha 06palueHHe 3AABUTEHO.

3.1.1. TIpueM 1 perucTpaiiys odpalieHui.

OcHoBaHueM 175 Hayana NPefoCTaBNeHWsS MYHHMIHNANLHON yCIyrd sBIsSeTCH
nocTyninenue obpallleHds OT 3asdBHTEIs B MCIONHUTE/bHBIA KOMHTET [OCENCHUS
MOCPeICTBOM MOUTOBOH, (paKCHMUIBHOH CBSA3H NHOO B 3MIEKTPOHHOM BHJE.

Ob6paleHne MOANSKAT o0A3aTeNnbHOH perHcTpauvd B TedeHwe | OoHA ¢
MOMEHTA NOCTYIJIEHUA B HCTTOJTHUTEJIbH Bl KOMHTET TIOCENeHHA.

OTBETCTBEHHOCTE 3a [IPHEM M PETUCTPALMIO 00pAalLEeHUs] HECeT 3aMeCTHTE b
PYKOBOANTE 1S HCIIOMHUTENBHOTO KOMHTETA TTOCETEHHUSL.

OO6patenns, HanpasieHHble OCPe/ICTBOM MOYTOBOH H (paKCHMHILHOH CBA3M,
H JOKYMEHTBI, CBA3AHHBIE C WX PaCCMOTPEHHEM, [EPBOHAYAJIBHO MOCTYHAKOT K
3AMECTHTENH PYROBOJAHTENAS UCTTIONTHUTEIbLHOIO KOMHTETA IMMOCENEHHS.



O6pawienns, mocTynuBLIME [0 DJEKTPOHHOH — MOYTe,  EIKEOHEBHO
pacnevaThiBarOTCA M OPOPMIISIOTCS 3aMECTHTENEM PYKOBOANTENS HCIIOIHUTENEHOTO
KOMUTETA [TOCEJeHHA [Tl PACCMOTPEHUS PYKOBOAMTENEM MCIOIHHTEILHOrO
KOMMTETA [OCC/ICHHS B YCTAHOBICHHOM TMOPSIKEe KAK OOBIYHBIE [MCHMEHHbIE
ofparienus.

3aMecTuTeNL  PYKOBOANTENSI  HCIONHHTENBHOIO  KOMHTETa  [OCENeHHS
OCYUIECTBISAET [EPBUYHYH 00paboTKy (NMpoBepKy MPaBHILHOCTH —agpecaliH
KOPPECIOHACHIHY, HANMWYHE BCEX [PUIMKEHHH M HMHOH  JOKYMEHTALIMM,
SBISIOUICHCA  HEOTbeMIEMOH  uvacThio  oOpalleHMs, YTEHHWE, OTNpeje/ieHHe
COZAEPKAHUA BOMPOCOB 0OOpallleHusl TpakIaHWHA) W pPerucTpauqio obpallleHui B
AYpHaJle perucTpaluH BXOAIIeH KOPPECTIOHAEHLMH.

B Teuenune 1 paGouero nHS ¢ MOMEHTa perucrTpauuu O0palleHHs 3asBUTEN
3AMECTHTENIEM PYKOBOHTENA UCIOTHHUTENBHOr0 KOMHUTETA MOCENEHHs MPOBOANTCH
nposepka oOpalleHuss Ha COOTBETCTBUE TpeGOBaHUAM, YCTAHOBIEHHBLIM MyHKTAMH
2.6 - 2.7 AIMWUHHCTPATHBHOIO PErjiaMeHTa.

[lpu nocrynnenuu ofpauieHus, roe yKa3zaHO O [PHIOKEHHH JOKYMEHTOB,
KOTOpbIE MONHOCTBIO MAM YACTHYHO OTCYTCTBYIOT, 3aMECTHTEICM PYKOBOANTENS
WCIIOJIHUTENEHOTO KOMHUTETa [OCE/IeHMsl COCTaBseTcs AakT 00 OTCYTCTBHH
COOTBETCTBYIOLIMX JOKYMEHTOB, KOTOPBIH MpHoOaeTcs Kk odpaleHunto.

3.1.2. PaccmoTpenHe o0palleHHi.

[powefiuue  perucTpauyio  NHCbMeHHble — oOpalleHWs  [EpelaroTes
PYKOBOIUTEIIO HCIOMHUTENLHOTO KOMHUTETA NOCeTeHHs.

PykoBoavTens HCNONHHTENLHOrO KOMHTETa [OCeNeHHs [0 pe3yibraTam
O3HAKOMJIEHMS € TEKCTOM OOpallleHWs, NpUlaraéMbIMH K HEMY JIOKYMEHTaMH B
TeueHue 2 pabounx THel ¢ MOMeHTa WX MOCTYTJeHUS:

- omnpefeliserT, OTHOCUTCH JHM K KOMIETeHUWH WCMNOIHHTENRHOTO KOMHTETA
HOCeIeHHs PACCMOTpeHMe TOCTABIeHHLIX B 00pallleHH BOIIPOCOB;

- oTpenenseT XapakTep, CPOKH AeficTBUI H CPOKH paccMOTpeHHsl obpalleHus;

- OTIpefieNseT UCMOJTHUTENS MOPYUeHHNs;

- CTABUT UCIIOIHEHNE [IOPYYEHUH U paccMOTpeHHe o0palieHHs Ha KOHTPOIE.

PemenremM pyKOBOZUTENs HCIIONHHUTENLHOTO KOMHTETa [IOCENEHHs SIBISETCs
pe3oNIonys O paccMOTpeHHH o0palleHus IO CYHIECTBY IIOCTABIEHHBLIX B HEM
BOIMPOCOB /MO0 O TMOJATOTOBKE TMHChMAa 3adBUTEI0, O HEBO3MOXKHOCTH OTBETA HA
MOCTaBJIEHHLIH BONPOC B CIyuae, €ci PACCMOTPEHUE MOCTABIEHHOTO BONPOCA HE
BXOMHT B KOMMETEHITHIO HCTTOMHUTENBHOTO KOMUTETa TOCesIeHH.

3amecTuTenh  PYKOBOJHTENS  HCIOJHUTENBHOTO KOMHTETA [OCeNeHHA B
Teyenre 1 padodero JiHS C MOMeHTa Tepenadd (MOCTYNAEHUs) NOKYMEHTOB OT
PYKOBOOMTENSA UCMOJHMTENBHOTO KOMHUTETA TOCE/ICHHs paccMaTpuBaeT obpalleHne,
Mo CYLIECTRY.

3.1.3. ToaroroBka u HampaBleHHe OTBETOB Ha o0pallleHHe.

3aMecTuTelh PYKOBOIUTEA HCMOJHHMTEIIBHOI'O KOMHTETA MOCEIEHKs
obecrneynBaeT paccMoTpeHHe o6pairieHWs W MOATOTOBKY OTBETA B CPOKH,
ycraHoBneHHbIe 1. 2.4.1 AIMHHHCTPATUBHOTO PETTIAMEHTA.

3amecTHTeNL  PYKOBOAWTENs.  WCTIONHHTENLHOTO — KOMHTETA  [OCENeHHS
paccMaTpHBaeT [OCTYMUBILEE 3asBIeHHe H O(OPMIIAET MHCEMEHHOE pa3bIcHeHHE.



OTBeT Ha BONPOC MPeOCTaBIACTCS B [IPOCTOH, YETKOW M MOHATHON dopMme 3a
MNOANHCEIO PYKOBOJAWTENA MCIONHUTENBEHOIO KOMHTETA TOCE/eH|s MO0 JMLa, ero
3aMellarIiero.

B oteere Taike ykasbIBAarOTCS M (hAMHIHS, WMs, OTYECTBO (MPH HANMuUM),
HOMED Te/ledOHa JOMHKHOCTHOIO JIHIA, OTBETCTBEHHOTO 3a MOArOTOBKY OTBETa Ha
obpateHue.

Oteer  Ha  oOpalieHHe  3asBUTES HOIIMCEIBACT  PYKOBOJHUTENh
HCIIOJIHMTEJIBHOTO KOMWTETA [IOCENEeHHA, B cpok He Oonee 2 paboumx nHeH ¢
MOMEHTa NOoJy4EHHUA MPOCKTa OTBETA oT BAMECTHTE A PYRKOBOJIHTESA
MCIIOJTHUTENBHOIO KOMHUTETA [TOCENEHHS.

[Tocne MoANnucaHWa OTBETa 3aMeCTHTC/Ib PYKOBOAWTCHA HCHIONMHHUTENIBHOIO
KOMHTETa  [OCENEHUsl  PEerucTpUpyeT OTBET B IKypHANle  PETHCTPAIUH
KOPPECIOHAESHUHMH C MPHCBOSHHEM MCXOMUALIEr0 HOMepa M HaNpapiieT anpecaTty Mo
nmoyre nubO BpyuaeT anpecaTy JIMYHO B TeueHWe | pabodvero [OHs ¢ MOMEHTA
NnogIrnkucaHms.

OtBer Ha ofpamieHue, mocTynamllee B (OpME 3IEKTPOHHOTO [NOKYMCHTA,
HanpasfseTcs B (JOPME 3IEKTPOHHOTO A0KYMEHTa MO afpecy 3NeKTPOHHOH MouThI,
YKa3saHHOH B o0OpallleHHH, WM B MHCbMEHHOW (opMe No NOYTOBOMY ajapecy,
YKa3aHHOMY B 0OpalleHHH.

3asBUTEIF0 B KAUECTRE pe3yiikTaTa rnpeaocTaBJieHUA YCIYTH obecreunBaeTcs no
ero BLIOOpPY BO3MOIKHOCTL MONYUeHHS AOKYMEHTa B MallHHOuYHTaeMoM ¢opmare,
MOANHCAHHOIO  YCUJIGHHOH  KBanW(HUMPOBAHHOH  BNEKTPOHHOH  MOAMHCHIO
HCTIOJIHUTEJIBHOI'O KOMHUTETA TITOCEIIEHHA.

IV. ®opmbl KOHTPOJs 32 HCNOAHEHHeM AAMUHHETPaTHBHOIO
perjiaMeHTAa

4.1. Tlopsgok OCYLIECTBIEHHS TEKYLIEro KOHTPOJA 3a cobnrogeHreM M
UCIMOJHEHWEM  OTBETCTBEHHBIMH  JIMUAMH  TOJ0MEHHH  AIMHUHHCTDATMBHOIO
permaMeHTa.

Texkymmi  KOHTPONE 32  CcOOMIOZEHMEM  3aAMECTUTCIEM  PYKOBOAUTEN
MCITOJHHTENIBHOTO KOMHTETa rnocejieHus AAMHHHUCTPATHBHOIO PEriaAMEeHTAa W HHBIX
OpaBOBLIX  AKTOB,  yCTaHaBilWBamowmx  TpedoBaHus K TIPeNoOCTaBleHHIO
MYHHLMIATBHOW  YCITYTH, OCYLIECTBAAETCS PYKOBOIMTENEM HCTIOJHHUTENIBHOIO
KOMUTETA [IOCETIEHHS.

Texymuii KOHTpONb TPOBOAUTCS [yTEM OMNEPaTHMBHOTO BBIACHEHHS X0Ja
HCIOJHEHHs. O0pallieHms, OCYLLECTBIICHHS [POBEPOK Ha TpeaMeT cobmoneHus
HCITONTHUTENEM, OTBETCTBEHHBIM 33 [MPeJOCTaBICHUE MYHHLWMANBHOH YCIYIH,
MOJOKEHUI HacTosero AIMHHUCTPATMBHOrO pPernaMenTa, MHBIX HOPMAaTHBHLIX
MPAaBOBLIX ~ AKTOB,  YCTAHABIMBANOLIMX  TpeOOBaHHA K MPEOCTABIEHHIO
MYHWLOHUNATBEHOA YCILIYTH.

4.2. Tlopsnok M NEpHOAMHHOCTE OCYLIECTBIEHHS IIAHOBLIX M BHEIJIAHOBBIX
MPOBEPOK MOJHOTEI KauecTBa MpelocTaBleHHA MYHHIHIANLHOH YCIyru.

[Ipy npoBeneHHHM NIAHOBBIX U BHEMIAHOBBIX [IPOBEPOK MONHOTLI M KavecTBa
MPEeNOCTaBNeHU MYHULWUNAIbHOH YCIYrH MOTYT paccMaTpMBaThCs BCE BOIPOCHI,



CBsi3aHHbIE C MPEJOCTABIEHHEM MYHUUMNATLHOH YCNyru (KOMIUIEKCHbIE NPOBEPKH),
MM OT[CNBHBIC BOMPOCHI  (TeMaTMyeckKHe TpoBepku). [lpoBepka  MokeT
OCYMIECTBIATLCA B CBA3M C  KOHKPETHBIM oOpaiieHueM 3asBuTens. Cpoku
[IPOBENEHHUA MPOBEPOK ONPEAENAIOTCS PYyKOBOIHTENEM HCIIOIHUTEILHOIO KOMHTETA
MOCETIeHHH.

4.3. OTBEeTCTBEHHOCTh JHLL 3a peileHus u JeiictBus (Besmeiictsue),
MPHHEMAEMble (OCYLIECTBAAEMBIR) B X0/1€ HCIIOIHEHUS MyHULUMIATLHON YCIyry.

3amecTuTens PYKOBOAMTEIs HCMNOIHMTENBHOTO KOMMTETA TIOCENeHMSI HECeT
OTBETCTBEHHOCTb, IPEAYCMOTPEHHYO 3aKoHOAaTenscTBOM Poccuiickoit Menepatiuiu,
3a CBOW pelICHHA W JieficTBUa (De3nelicTBre), IpHHUMAaeMble (OCYIIECTRIAEMBIE) B
XO/Ie NPeJOCTaBIEHHs MyHHUITMMATRHOM YCIyrH.

4.4, TpebopaHus K nopaaky U (OpMaM KOHTPOJA 33 MCMONHEHHEM
MYHUUMNANLHOH YCIYTH, B TOM YHCIe CO CTOPOHBI IpaxiaH, WX o0belWHEeHHH H
OpraHu3auui.

Kourpons 3a npenocraBreHMeM MYHHLUHNANBHOW YCAYTH €O CTOPOHBI
YIOTHOMOYEHHLIX JIHI HCIOMHUTENEHOTO KOMHTETA [OCENCHHS HOMKEH ObITh
MIOCTOSIHHBIM, BCECTOPOHHUM H OOBEKTHBHBIM.

Konrpone 3a paccMmoTpeHueM cBOuX oOOpalieHHi MOTYT OCYHIECTBIATH HX
aBTOPBEl Ha OCHOBAaHMW WH(OPMALMH, MOJYHCHHON B HCMONIHUTEILHOM KOMMTETE
MOCENEHHsL, B TOM YHCIIE Y HCTIOTHUTENS MO Tenedony.

V. Hocynebublii (BHecyaeOHEIH) NOpPAAOK 00KaIOBAHHSA pellleHH
u aeiicTBHE (0e3aelicTBH) opraHa, NpeJocTaBJIAIOIIEr0
MYHHUHIAALHYI YCAYTY, 2 TAKKE ero A0/KHOCTHBIX JIHL,
MYHHIHNAJbHBIX CJYKaAMMX

5.1. 3asBuTens HWMeeT TNpaBo Ha jocyAeOHoe (BHecymeOGHoe) oO}kanoBaHue
pelreHuit U neicTBuil (0e3nelCTBUS) UCIOIHHTEILHON0 KOMHTETA MOCEJIeHHs U ero
OTBETCTBEHHLIX JIMI, [PHHATEIX (OCYLIECTBASEMBIX) B XOHA€ MPEJOCTABICHHS
MYHHMUHITATBbHOH YCITYTH.

5.2. BagBUTenb MOXET 0OpaTUTLCS ¢ Kanodoi, B TOM 4MCie B CHEAYFOLIHX
cryJasx:

- HapylleHHe CPOKa perHcTpaliy 3anpoca O IPefocTaBIeHUd MyHUUUNANLHOH
YCIIYTH;

- HapylUeHHe CPoKa MPeaoCTaBIeHUs] MYHHIIHNAIBHOH yCIIyTH1;

- TpeGoBaHHe Yy 3asBUTels JOKYMEHTOB MM HHOOPMALHH NHO0 OCyllecTRIEHHs
leicrBuii, npeicrasieHHe WM OCYLIECTBIEHHE KOTOPBIX HE MPerycMOTPEHO
HOPMATHBHBIMH [PaBOBLIMM aktamu Pocculickodl @epepallil, HOPMAaTHBHBIMH
[IpaBoBbIMY akTamy PecryOnuku Taraperad, MyHHLIHIIANBHBIMU [IPABOBLIMH aKTaMH
JUIs [PeioCTABIeHHS MyHULIMTIANBHOM YCITyTH;

- OTKa3 B OpHeMe AOKYMEHTOB, [pelocTaBleHHe KOTOPBIX IIPeLyCMOTPEHO
HOpPMAaTHBHEIMHM TPaBOBEIMH akTaMH Poccuiickoi @enepamyy, HOPMaTHBHBIMH
npaBoBLIMH akTamMu Pecnybnuku TarapcTan, MyHHIHNIANBHBIMY [1PaBOBBIMH aKTaMH
IUTSL TIPEIOCTABIIEHHSA MYHUIIMTAIBHOW YCITYTH, Y 3agBHTENS;

- OTKa3 B NPeJOCTaBIeHHH MYHHLIMNAILHOH YCIYTH, €Clld OCHOBAHMS OTKa3a He



MpenycMoTpeHbl (eaepanbHbIMU 3aKOHAMU H TIPUHATBIMH B COOTBETCTBHH C HUMM
MHBIMH HOpDMaTHBHBIMM NPaBOBBIMH aKTamu Poccuiickoii ®efepaiinu, 3aKkoHaAMH U
MHBIMH  HOPMATHUBHBIMM  MpaBOBbIMKM  akTamMd  PecryOnuku  Tarapcraw,
MYHHLUHIATEHEIMEH IPaBOBbIMH AKTAMH;

- 3arpeboBaHMe C 3asABUTENS [IPU MPENOCTABNEHMM MYHMLUMIAILHOI YCIYTH
MIaThl, HE MPEeAyCMOTPEHHOH HOPMATHBHLIMH MPABOBBIMM aKTaMH Poccuiickoi
(Qejlepanny, HOPMATHBHBIMH IIPABOBBIMM  aKTaMH  PecryGamku Tarapcran,
MYHHULMNATBHBIMH TPABOBLIMH AKTAMH;

- OTKa3 B WCIPABICHHH [OMYIIEHHbIX UMH OIEYATOK W OMIMOOK B BhIAHHLIX B
pesy/ibTare NpeaocTaBieH s MyHULUMIATLHON YCIYTH JOKyMeHTax TG0 HapyIeHne
YCTaHOBJICHHOTO CPOKA TaKUX HCIPABIEHHI;

- HapyUICHHE CpoKa WM MOpsA[Ka BbIAaYH AOKYMEHTOB M0 pe3yIbTaTaM
peAoCTaBICHUI MYHHIANATBHOH YCIYTH;

- IPHOCTAHOBIIEHHE NMPEJOCTABISHHS MYHHIIMNAILHON YCIYIH, eClIH OCHOBAaHUS
NPHOCTAHOBNEHHS He TMPEeLyCMOTPEHbl (DeiepanbHBIMH 3aKOHAMH W TPHHSATBIMK B
COOTBETCTBHH C HHMH HWHBIMM HOPMATHBHBIMH TPABOBLIMH akTaMu Poccuiickoit
Deniepaliy, 3aKOHAMM M MHBIME HOPMATHBHBIME PaBOBEIMH aKTamMu Pecry6nuku
Tarapcran, MyHHUHNIATBHBIME TTPABOBEIMH aKTAMMU;

- TpeboBaHue y 3aiBUTENs TIPH MPEAOCTABICHHH MYHMUMNAIBHOH YCIyId
JAOKYMEHTOB MJIH MH(OPMALMHK, OTCYTCTBHE M (MJIH) HEXOCTOBEPHOCTE KOTOPBIX He
YKa3bIBAIMChL TIPU TIEPBOHAYATIBHOM OTKaze B IPHEME JOKYMEHTOB, HeOOXOMMBIX
IUls  TpefoCcTaBleHus MYyHHLUWNANLHOW  yYCIyrd, nub0 B MpefOCTaABISHHH
MYHULMIATBHON YCIYTH, 32 UCKIKUEHHEM CITyYaeR, NPeayCcMOTPEHHEIX TTYHKTOM 4
yactd | craten 7 ®epepanbHoro 3akoHa ot 27 wmwong 2010 Ne 210-03 «0O6
OpraHu3alliu MpejoCTaBIeH|s roCcy IapCTBEHHBIX U MYHHLHMTANbHLIX YCIYI™».

5.3. XKanoba nopjaercs B mHCbMeHHOH (hopme Ha OyMaKHOM HOCHTENE, B
DJIEKTPOHHOH (hopMe B HCMOIHHTEILHELH KOMUTET MOCEIeHHMs.

5.3.1. XKanoGa na pemenuss u jeiictBus (Ge3nelcTBHS) OTBETCTBEHHBIX JIHII
MCTOMHATEILHOTO KOMWTETa [OCENeHHdA, TOJAKTCA HAa UMSA  PYKOBOIOUTENS
MCIOIHUTEbHOTO KOMHUTETA MOCeIeHHs.

5.4. Xanoba moxer OBITH HampasjeHa Mo Mo4Te, MpU MOMOIIH (GaKCHMHILHOH
CBSI3M, C  MCHOJL30BaHHEM  HHGOPMALMOHHO-TENEKOMMYHHKAIIMOHHON — ceTH
«HMuTepreT», OoQHUMANBHOTO caiiTa MyHHUHMIANBHOrO paHoHa, eIWHOro [Moprana
FrOCYAapCTBEHHbLIX M MYHHIMNAIEHEIX YCIyr JudO pervoHansHOro mopTana
rocylapcTBEHHbIX U MYHHUIIMIAIEHBIX YCITYT.

5.5. Xanoba 3agBUTENS NOJDKHA COEPIKATE:

- HAHMEHOBAaHHWE OpraHa, MpPeJOoCTABSIOLIEr0 MYHULHNANBHYIO YCIYTY,
NOKHOCTHOIO JIMLA OPraHa, NpenocTaBlsiolllero MyHULMNANBHYIO YCayry, /11bo
MYHHLUHIATBHOIO CHYJXKALIEero, pelleHus M JAeictBust (Oe3nelicTBHE) KOTOPBIX
0BKATYIOTCS;

- (haMuUITHIO, ¥UMS, OTHeCTBO (MOCTefHee - Mpu HalW4YMH), CBEIEHHS O MecTe
MUTENBCTBA 3asBUTENS - PUINIECKOro JiMla Tu00 HauMEHOBAHWE, CBEJIEHUS O MecTe
HAXOMICHHA 3afABUTENIA - IOPHAMYECKOrO JlMLUA, a Takke HOMep (Homepa)
KOHTaKTHOro TenedoHa, afpec (azpeca) 3JIeKTPOHHON MOYTHL (IpH HATHYHH) H
MOYTOBLIH anpec, Mo KOTOPOMY IOMKEH OBITE HANPABIEH OTBET 3asSBUTEIIO;



- cBelleHus 00 obxanyeMbIxX pelieHHaX W jedcrsusix (GesneficTBuu) oprawa,
MPEeIOCTaBNAIOUEro MYHULMIANBHYK YCIYTYy, HOJIKHOCTHOTO JIMLA OpraHa,
MPEIOCTABIIAIOWEro MyHHIMNATBHYIO YCIYTY, TM00 MYHHUUNAIBHOTO CITYKAILEro;

- JOBOJIbl, HA OCHOBAaHWH KOTOPBIX 3asBHTENb HE COINACEH C PELUCHHEM H
aefcTBreM (Oe3/ieHCTBrEM) OpraHa, NPEAOCTABIMIOLIEr0 MYHHLIMTATBHYIO YCIyTYy,
AOIKHOCTHOTO NHIA OpraHa, [peAOCTaB/AIIIEr0 MYHHMLHMMIAIBHYIO YCIyTy, JTub0
MYHHLHNATBHOTO CIYKALero. 3asBUTe/IeM MOTYT ObITh IPEACTABIEHbI JOKYMEHTHI
(rpy HaNM4KMK), MOATBEPIKAAIOLIME JIOBOIBI 3asIBUTENS, TG0 HX KOMHH.

5.6. ToctynuBmas xanoba MOANEKHT PACCMOTPEHHIO JIOMKHOCTHLIM JIHLIOM,
HaleeHHBIM TOJHOMOUYHAMH TIO PAcCMOTPEHHIO Kalold, B TeueHHEe MATHAILATH
pabo4ux nHeH co mHA ee perucTpanuH, a B ciydae 00KaloBaHHA OTKA3a B pUeMe
JAOKYMEHTOB y 3agBHTeNd NM0O0 B MCHPABICHWH JOMYIIEHHBIX OMEYaTOK M OLIMOOK
HJIH B Cllydae 00KanoBaHust HapyIIeHHs YCTAHOBIGHHOIO CPOKA TAKUX HCTpaBleHuii
- B TEYEHHE TH pabounx OHeH co [IHs ee perucTparmm.

5.7. Tlo pesynbTaTaM paccMOTpeHMs Kano0bl pyKOBOAUTENb MCIIOJHHTENLHOIO
KOMMTETA [TOCENICHHS TIPHHUMACT OJIHO M3 CIEAYIONIHK PeLICHHH:

- %ano0a yJ0BIeTBOPSAETCS, B TOM uuciie B JOpMe OTMEHBI MPUHATOrO pellieHus,
HCIpaBlleHHs] JIONYLIGHHbIX OMeYaToK W OlMOOK B BBIJAHHBIX B pPE3ynbTare
NPeNOCTaBNeHH MYHHLMWNAIBHON YCIYIM JIOKYMEHTax, BO3BpaTa 3asBHTENIO
IEHEXHBIX CPEeACTB, B3MMAaHHE KOTOPEIX HE MPEAYCMOTPEHO HOPMATHBHLIMU
NnpaBoBbIMH akTaMH Poccuiickoit Qefepalivi, HOPMATHBHBIMH MPABOBBIMH aKTaMH
Pecnybnukn Tarapcran, MyHUUHMNANEHBEIMH NPABOBEIMH aKTAMH, a TAK)KE B HWHBIX
thopmax;

- B YIOBIIETBOPEHWH Kan00bl OTKa3bIBASTCS.

5.7.1. B cnyuae mpu3HaHWA KanoOsl nojexaiefl yJI0BIEeTBOPEHHIO, B OTBETE
3asBUTENIO0 JaeTcsl HHQOpMauus © [IeicTBHIX MCIOJHHMTENBHOIO KOMHTETa
MOCeIeHHs B LeNIX He3aMeINHTeNbHOro YCTpaHeHHs BBIABISHHBIX HapyIUeHHl npu
OKa3aHMM MYHMIMMNAIbHOH YCIOyTH, a TakyKe T[pUHOCATCS HW3BHHEHHS 3a
JOCTaBleHHbIe Heyao0CTBa W ykasbiBaeTcs MHboOpMaLys O JalbHEHIIMX AeHCTBUAX,
KOTOpLIE HEOOXOAMMO COBEpPIINTE 3AABUTENIO B LENAX MOTYYEHHS MYHMLHIIANLHOMH
YCITYTH.

5.7.2. B cnyuae npu3HaHMsa kanoObl He NOANEXKallEd YIO0BIETBOPEHHIO, B
OTBETE 3asBHTCIID JAIOTCS apryMEHTHPOBAHHEIC pPa3zbACHEHMS O MpHYUHAX
MPUHHATOrO pelieHus, a Takke uHbopMaius O nopsiake o0KanoBaHUS MPUHATOrO
peleHHs.

5.8. B cnydae ycraHOBNEHUS B XOAe MJM [0 pe3yiabTaTaM paccMOTpPEHHA
KajloOBl  MPM3HAKOB  COCTABA  AAMMHMCTPATMBHOIQ  NPaBOHAPYLUEHHS  HIH
TIPeCTYIUIEHNs, AOMKHOCTHOE UL, pabOTHWMK, HajeseHHble TONHOMOUYUAMH IO
PACCMOTPEHHIO K00 B COOTBETCTBMM C INYHKTOM 5.6 HacTosllero pasiena
aJMHHHCTPATHBHOIO pPErjaMeHTa, He3aMe[NIMTebkHO HAMpaBIsiFoT HWMERIIHecs
MaTepHajsl B OpraHsl IPOKypaTypbL.

5.9. He no3nnee OH4, cledylollero 3a AHeM MPHHATHS pelleHMs], YKa3aHHOTO B
OyHKTe 5.7 HAcTOALUEro pasdena aiMHHHCTPATHBHOINO perjaMeHTa, 3asBHTENI0 B
nuceMeHHOH QopMe nub0 Mo KeMaHWIO 3asgBHTeNs B DNEKTpoHHOH (opme
HAIpaBIAeTCsl MOTHBHPOBaHHbLIH OTBET O pe3yNbTaTax pPacCMOTPEHU KA.



5.10. Mudopmaims s sassuteneii 06 ux npase Ha jocyaedHoe (BHecyme6HOe)
obxanosanue neicTBuil (Ge3nefcTBIA) U pelleHMil, MPHHATHIX (OCYyIUeCTBIsEM bIX) B
XOA€ NPELOCTABNCHHUS MYHWUMIATLHONH YCIYrH, pa3sMellaetcss Ha OQpULMaTbLHOM
caiite [lecTpeuHMHCKOro MyHMUHIATEHOrO paiioHa W MHGOPMALMOHHBIX CTEHIAX B
WCTIOMHUTENIbHOM KOMUTETE TIOCE/IeHH S,



