VicrionuurensHblilt koMuTeT KOBAJMHCKOro ceabcKOro nocesieHus
[lectpeunnckoro MyHuuMnansHoOro paiiona Pecniy6mku TaTapcTan

[TOCTAHOBJIEHUE

VcnonauTtensHoro komurera KoBanuHckoro CEJILCKOTrO MnocejieHust

oT 18 urons 2024 rona No 11

O6  yTBepxkIE€HHUM  AAMUHUCTPATHBHOIO

perjiameHTa 1o MpeloCTaBIECHUIO
MYHULIUTIATBHOM’ yCIIyru no nave
UCbMEHHbIX pa3bsCHEeHU

HajloromiuarejblKaM W HaJJOTOBbBIM areHram
10 BOIPOCaM INPUMEHEHUS MYHULMIOAJIIbHBIX
HPaBOBLIX AaKTOB O HaJlorax u C60]§)8.X

B coorBerctBuu ¢ Hanoroseim  kozekcom Poccuiickoit  ®Denepauuu,
DenepanbubiM 3akoHoM oT 27 wutoas 2010 roma Ne 210-®3 «OO6 opraHu3auuu
NPEOCTaBICHNS TOCYNapCTBEHHbIX M MYHMUMTAAbHBIX YCayr» McrnojgHUTenbHbIA
KomMuTeT KOBaJIMHCKOrO CenbcKoro moceneHus [lecTpeurMHCKOro MyHHULMNIAILHOIO
paiioHa MOCTAHOBJIAET:

. VYreepauts  npunaraembli  AJIMUHUCTPATUBHBIA  perjlaMeHT [0
NpPe/OCTABIEHUID MYHMLUMNANBHOW YCIyrd Mo Jade MUCbMEHHBIX Pa3bsICHEHWH
HalloronJjateNnbUMKkaM W HaJoroBbIM  areHTaMm [0 BOMpOCaM  [PUMEHEHHUS
MYHHULIMTATBHBIX PABOBLIX aKTOB O Hanorax 1 coopax.

2. Ony6aukosaTh (00HAPOI0BATHL) HACTOSILLEE MTOCTAHOBICHHE HAa OPULIMATILHOM
rioprasie npasosoil nudopmaunu Pecrniyonuku Tarapcran (www.pravo.tatarstaNo.ru)
v Ha oduuuanbHom  calte [lecTpeyMHCKOro  MYHHLMIAIbHOTO  paloHa
(www.pestreci.tatarstan.ru).

['naBa KoBanuHCKOro celbCKOTro MOCEIeH U s

[TecTpeunHcKOro MyHUUUNATBHOTO pailoHa K Kamanues
Ln’ocla.vu-.um;




YTBEPXJAEH

[loctanoBnennem McnonHUTENBLHOTO
KomMuTera KoOBaqMHCKOro CenbCcKoro
noceJieHus [TecTpeunHckoro
MYHULHUNAJILHOIO paifoHa

Pecny6auku Tarapcran

oT 18 nronst 2024 r. No 11

AJIMHHHCTPATHBHBIN periamMenT
110 NMPeAoCTABAEHHI0O MYHHUHIIAJIBHON YCJYIH M0 Jaye NUCbMEeHHbIX
PasbACHEHH HAJIOrOMIATENbIIMKAM U HAJIOTOBBIM areHTaM Mo BoNpocam
NpHMEHEHHA MYHHIMNAIBHBIX NPABOBBLIX AKTOB 0 HaJiorax u céopax

I. O0wue nosiokKeHUs

I.1. Hacrosilunii aaMHUHUCTPATUBHBIM perjaMeHT MO MPEeJ0CTaBIEHUIO
MYHULMOANBHOW YCIYTH MO Jaue MUCbMEHHbIX Pa3bsCHEHWH HajoronjaTesblnKam
U HaJIOTOBBIM areHTaM o BOMpocaM MPUMEHEHUS] MYHUUHMNAJIbHbIX HOPMATHBHbIX
NpaBOBbIX aKTOB O Hajorax u cOopax (nanee - AaMMHMCTpaTMBHblﬁ perjaaMeHT) -
onpenessieT  CTaHAapT, COCTaB, CPOKM W  [OCJAEA0BATENbHOCTh  NEHCTBHi
(anMuHUCTpaTUBHBIX Tpouenyp) WcnosHurenbHoro komureta KoBanuHCKOro
CenbLCKOro rocenenus [lecTpedyrHCKOro MyHuLMnaabHoro paiona PecnyOnuku
Tarapctan 1Npu  HUCMNOJHEHUM MYHUUMNAIBHOW YCJIYrd MO pacCMOTPEHHIO U
MOAIOTOBKE  IMCbMEHHBIX — pa3bsiCHEHWH Ha oOpalleHusi, [MOCTyNUBLIHE B
HCMOMHUTEIBHBIM KOMUTET TOCe/IeHMsl MO BONpOocaM MPUMEHEHUs] MYHHULUITAJIbHbIX
MPaBOBbIX AKTOB O HAJorax u coopax.

.2.  TlepeueHb  HOpPMATHMBHBLIX  TPABOBBLIX  AKTOB,  HEMOCPEACTBEHHO
PEryNUpPYIOLMX MPe0CTaBlIeHNe MyHULMNAIBHON YCIYTH, C YKa3aHUEM PEKBHU3UTOB
HOPMATHBHBIX MPABOBBIX AKTOB U UCTOUHWKOB HX OQULHAILHOIO ONMYONNKOBAHHUS:

- Koncruryuus Poccuiickoit ®@enepaunun («Poccuiickas razera», 25.12.1993,
Ne 237); , A

- Hanoroseiii komekc Poccuiickoii @enepauunu (uyactb repsas) («Cobparnue
3aKoHonaTenscTBa Poccuiickoi Menepaunuy, 03.08.1998, Ne 31, cT. 3824);

- Menepanphpiii 3akon or 06.10.2003 No 131-@3 «OO6 o0wmMX NpUHIKNAX
OpraHu3alnK MecTHOro camoynpasienust B Poccuiickoit ®enepaunn» («Cobpanue
3aKoHoaTenbcTBa Poccuiickoit @enepaunn», 06.10.2003, Ne 40, cratbs 3822);

- ®epepanbupii  3akon ot 27.07.2010 Ne 210-d3 «OO6 opranusanmnu
NpenocTaBieHusi TOCyIapcTBeHHbIX M MYHHULHNANbHbIX - ycayr» («Poccuiickas
razeta», 30.07.2010, Ne 168).

1.3. Onucanue 3asBUTENECH. S

3asgBUTENAMY TPU  TNPENOCTABIEHWH MYHULMOANbHOH YCIyTH SBIAIOTCH
rpaxxnade Poccuiickoit  Peaepauuu, OpUAMYECKUE JIMLA, HMHAWBUAYyalbHbLIC
npepuHUMAaTel, WHOCTpaHHble TIpakaaHe M Juua 0e3  rpaxaaHcTsa, 3a
MCKJIIOUEHUEM IOCY1aPCTBEHHbBIX OPraHoB W X TEPPUTOPUATIbHBIX OPraHOB, OpraHoB



rOCYNapCTBEHHbLIX BHEOIOMKETHBIX (OHIOB M HX TEPPUTOPUANIbHBIX OPraHoB,
OpraHoB MECTHOIO CaMOYIpaBlIeHHA), a TaKkKe 3a MCKIIOUEHHEM Clydaes,
YCTAHOBJIEHHBIX MEKIYHapOIHbIMH JloroBopamu Poccuiickoli @enepauuu  wiu
sakoHoJarenscTBOM Poccuiickoit @enepauuu (nasnee - 3assBUTEND).

Ot umenn 3asBUTENeH, NPU MPeLOCTABIEHUH MYHULMITATLHON YCIIYTH, B TOM
dicyie Npy rnozadve (HanpaBiIeHWW) 3asBIEHHs, MOTYT BBICTYMAaTh JIKMLA, UMEIOLIHE
NpaBo B COOTBETCTBUM C 3aKoHOLaTeNnbCTBOM Poccuiickoi Menepauuu 1100 B Culy
Haae/leHus WX 3asBUTENIIMA B TOPSAJAKE, YCTAHOBJIEHHOM 3aKOHOAATEJIbCTEOM
Poccuiickoii ®enepaunu, MoJIHOMOUMSIMHM BBICTYNaTh OT MMEHM 3asiBUTesel rMpu

NPeJoCTaBAeH  MYHHLMNAJNBHOW  yciyru  (Jajee - YIOJHOMOYEHHbIi
NPeiCTABUTEND).
1.4 [Topsinox UHPOPMHUPOBAHHUS 0 npaBuiax NpenocTaBiieHus

MYHULMWTIAIbHOR YCIYTH.

MudopmupoBanre o0 npaBuiiax MNPeNOCTaBICHHUsS MYHULMIAIBHON ycayru
OCYILECTRJIIETCS € HMCIMOJIb30BAHUEM CPEeACTB Tesle(POHHOW M MOUYTOBOM CBSA3M,
SJIEKTPOHHON  1OYThI, Ha oduUMaTbHOM calfTe, HH(OOPMALMOHHOM  CTEHIE
KCIOJHUTENBHOTO KOMUTETA MOCENIEHHUS.

3asBiaeHUss O TPENOCTaBIEHUM MYHULMNAIBHON YCIYyrH HanpaBlsiOTCs
HEMOCPEJICTBEHHO YePEe3 UCMOJHUTEIbHBIH KOMUTET MOCENEHHUs, IMOO MOCpencTBOM
SNEKTPOHHOW MTOYTHI.

VMcrnonHnuTenbHbIH KOMUTET MOCEJIeHUs pacrnofioxken no aapecy: Pecnybnuka
Tarapcran, [Tectpeunnckuit paiton, c. Kosanu, yi. Llkonsuas, nom 1.

Perkm  rpueMa  3auHTEepPecOBAaHHBIX JIML 10 BONPOCaM MpPeAoCTaBJICHHUS
MYHULIWTANBHONW YCJIYrd crelaiucTaMi HCHOJIHUTENBHOrO KOMUTETA MOCENIeHHUs: C
nonenensHuka 1o natauly ¢ 08.00 po 16.00 wacos, nepepsis ¢ 12.00 mo 13.00
4ACOB.

B pabouuii JjieHb, HEMOCPEACTBEHHO MPEALIECTBYIOLIUI. Hepabodemy
Mpa3iHUYHOMY [IHIO, MyHULMNAbHas yciyra npenocrasisercs ¢ 08.00 mo 15.00
yacos, nepepsiB ¢ 12.00 no 13.00 vacos.

Crnipaoutbiit Tenedon 8(84367) 4-14-04, anpec 3neKTpOHHON nouThl: e-mail:
Koval.Pes(@tatar.ru. : :

Anpec opuIHATLHOrO caiiTa, COAEPKALLEro MH(OPMALKMIO O MPelOoCTaBICHNH
MYHALMIanbHOM yenyru: https://pestreci.tatarstan.ru.

1.5. Tlopsaox mojnyueHuss HH(OpPMALMK 1O BOMPOCaM TMPeLoCTaBIeHHA
MYHULUOATBHOKN YCIYTH.

Mudopmanus o rnpoleaype NpejocTaBieHus MyHULUUMIATBHON YCIyr MOKET
ObiTh NOJIyUY€EHa:

- HEMOCPEICTBEHHO MPU JUYHOM O0palLeHunH;

- ¢ WCTIOJIb30BAHUEM CPEICTB TMOYTOBOMH, TeJe(OHHON CBA3M W IJIEKTPOHHOI
[OYThI; _
- [IOCPENCTBOM pasMelleHdsi WHpopMauuu Ha oQuuuanbHOM  caiite
[lecTpeunHCKOro MYHULIMIIAJIBHOIO paiiona B MH(OPMALUOHHO
TeeKOMMYHUKALMOHHOM cetu «MHTepHeT (Www.pestreci.tatarstan.ru);

- ¢ uH(MOPMAIIMOHHOTO CTEH/1a UCNOJHUTENILHOTO KOMHTETA MOCEIEHH .

Cpok OTBETA HAa NUCHMEHHOE OOpalleHKe, B TOM 4hcie B GopMe HNIEKTPOHHOrO



JOKYMEHTa, HE JOJDKEH [peBbIlaTh TPUALATh KaJleHIApHBIX JHEH ¢ MOMEeHTa
perucTpaluy nMCbMEHHOTO o0palleHus.

Ipyn nudopmMupoBaHuN MO NUCbMEHHBIM 00pAUIEHHSIM, B TOM uMciie B popMe
3JIEKTPOHHOIO JOKYMEHTA, 3aMHTEPECOBAHHOMY JIMLYY AAeTCSl YETKUH U TOHSATHbIH
OTBET H&a [OCTaBJIEHHbIE BONPOCHI, YKa3blBAOTCS (pamMuius, HUMS, OTYECTBO
(mocnenHee - Npu Halu4kKu) U HoMep TejedoHa crneuuanucra, MOArOTOBUBLLErO
orseT. [lucbmenHbll OTBeT Ha oOpauieHue HanpasisieTcss MO TMOYTe Ha aapec
3aMHTEPECOBAHHOIO JIMLA MM B aApec DJEeKTPOHHOHM MOYThl, VKa3aHHbIH B
oOpallecHKH.

ITpu orBetax Ha Tene]OHHbIE 3BOHKM JIOJDKHOCTHBIE JiMLlA MNOAPOOHO
HHGOPMHUPYIOT OOpaTUBIUMXCSA MO BOMNPOCAM TNPENOCTABIEHHS] MYHULMNAIbHOM
venyru. OteRer Ha TenedOHHbIH 3BOHOK JOJKEH HAuMHAThCs € WH(oOpMauuH o
HAMMEHOBAHUKM HWCIOJHUTENILHONO KOMHUTETa TMOCEJNEHUsl, B KOTOPBLIH TMO3BOHMII
rpakaaHuH, GamMUIul, UMEHHU, OTUECTBE (MOCeAHEE - MPU HAIMYUHN) JOJKHOCTHOIO
JMLA UCTIOJIHUTEBHOTO0 KOMUTETA MOCEJCHUsI, MPUHSBLLIEro Tene(oHHbIH 3BOHOK. B
cilydae HEBO3MOXKHOCTH CIEUMAJIMCTa, MPUHSBLUENO 3BOHOK, CaMOCTOSTENbLHO
OTBETUTh Ha MOCTABJICHHBLIE BOMPOCHI, Tele(OHHBLIH 3BOHOK IepeajpecoBbIBaeTCs
(NepeBOaUTCS!) APYroMy JOKHOCTHOMY JIMILY MJIM JKe oOpaTHUBLIEMYCs COOOLIAeTCs
Tene()OHHbI HOMED, 110 KOTOPOMY MOYKHO MOJYy4UTh HEOOXOAUMYIO HH(DOPMALIKIO.

1.5.1. Tlopanox, Gopma M MeCTO pa3MeLUeHHUS urdopMaLUK MO BOMNPOCaM
NpPeA0CTaBACHNUSI MyHHULUTAIbLHON YyCIYTH.

Oduuuanehpiii  caiit  [lecTpeunHCKOro  MyHHLHMMNAJbHOrO  palHoHa B
HHMOPMALIMOHHO TeJIeKOMMYHHU KAl MOHHOM CeTH «uTepHeT
(www.pestreci.tatarstan.ru), UH(GOPMALUMOHHBIA CTEH] WCTIOHUTENLHOTO KOMUTETA
noceNeHus, PErnoHalIbHble FOCYIapCTBEHHbIE HH(OPMALMOHHBIE CUCTEMBI - PeecTp
M ropTan IOCYJApCTBEHHBIX M MYHHLUMMAIbHBIX YCIyr ((QyHKuUMi) comepiKuT
ClieYIOLLY 0 HH(popMaLuIo:

0 MecTe HaxoKaeHus U rpaduke padOTbl HCMOJHUTELHOIO KOMHUTETA
nocesieHtsl, a TAKKe crnocodax MnojyueHus ykasaHHoi nHpopmaumu;

- 0 CrpaBouHbIX TenedoHax AOJKHOCTHOTO JIMLA HCITOMHUTE/IbHOIO KOMHUTETA
MOCEJEHU s, HE[TOCPEICTBEHHO MPeJOCTaBSIOEr0 MyHULUTTAIBHYIO YCIYTY;

- 06 azpecax noprana rocy1apCTBEHHbIX U MyHUUMTANLHBIX yCayT (QyHKLmii),
EIMHOrO nopTana rocy1apcTBeHHBIX U MYHULUMANBHBIX YCIyT ((pyHKLHIT);

- 0 TopsiAKe ToJyueHus MH(GOPMAUNH MO NPEAOCTABIEHUI0 MYyHULHUNANbHOI
yCIYIH, CBEIEHUH O XOze MPefoCTaBIeHHs MYHULMIIAIBHON yCAyrd, B TOM HYuCIie ¢
HCHIOML30BAHIEM TTOPTAIA FOCYAAPCTBEHHBIX M MyHHLMMANLHBIX Yenyr (QyHKiii),
F AMHOrO OPTANa rocy1apCTBEHHBIX M MYHULUMATBHBIX YCIyT (pyHKUHH);

- 0 mnepedHe HeoOXOMMMBIX JUlsl MPENOCTaBJEHUs MYHHLMIATIBLHON YCIyrH
IOKYMEHTOR, uX (opmbl, 00paslibl 3aM0JIHEHUs, C10CO0 MOJyHYeHUs, B TOM 4ucie B
YIEKTPOHHON (hopme;

W3BJACYEHMS U3 HOPMATHUBHBLIX TPABOBBLIX AKTOB, PETYNIHPYIOLIMX
npejlocTaBleHe MyHHULUIaIbHOH YCIyrH.

1. CtanaapTt npeaocTaBieHHsi MyHHUHNAILHOH YCIyTH



2.1. HaumeHnoBaHue MyHHUNNANLHON YCIYTd: 1aua NMCbMEHHBIX pa3bsCHEHHI
HAJIOroNnyare/ibliuKaM “  HaJloTOBLIM  areHTaM [0 BOMpOCaM  MPUMEHEHUS
MYHHULHIRTBHBIX MPABOBbIX AaKTOB O Hajorax v cOopax (nanee - MyHULHMMAIbHAas
ycnyra).

2.2. HanmMenoBaHue opraHa, MpeaoCTaBISIOUIEro MYHULMMIANLHYIO YCIyTy:
MCITOJIHUTENBHBIM KoMUTET KOBaJMHCKOro cesibckoro mnocesenus [lectpeunHckoro
MyHULIMTIaNbHOTO pabiona PecnyOnauku Tarapcran (nanee — HWCMOJHUTENbHbIMH
KOMUTET ITOCEICHHS ).

2.3. Pesynbrar npenocTaBieHuss MyHULMNATbHON YCIYTH.

’e3y1bTaTOM NPEJOCTaBACHUs MYHULMNIANBHON YCIYTH SBASETCS MUCbMEHHOE
pasbsiCHEHUE [0 BONPOCAM TPUMEHEHHUS MYHULHMMANbHBIX TMPaBOBbIX aKTOR O
Hajorax u coopax.

2.4. Cpok npesocTaBiIeHUs] MyHULIUNIATBHOW YCIIYTH.

2.4.1. OOpatuenust 3asiBUTesIed M0 BOMpPOCaM MPUMEHEHUsT MYHHLMNAIbHbIX
NMPaBoBbIX aKTOB O Hajorax MW cOopax paccMaTpUBalOTCS — CceKpeTapeMm
MCIOJIHATEIBHOTO0 KOMUTETA MOoceeHus B npejesaxX CBOei KOMIIETEeHUUU B TeUeHue
TPUALIATH KaJleHAapHbIX JHEH C MOMEHTa perucTpaluuu MUCbMEHHOro oOpalleHus.
[lo pelieHuto pyKoBOAUTENSI UCMOJHHUTEILHONO KOMUTETA YKA3aHHbIAH CPOK MOJKET
ObITh MpodsieH, HO He Oosiee YeM Ha OJWH Mecsl, C YBENOMIIEHHEM 3asiBUTEIls,
HalpaBRUBLLIEr0 OOpallleHUe, O MPOAJEHUH CPOKa €ro pacCMOTPEHHS.

2.4.2. OcHoBaHWI IUIsl MPUOCTAHOBJEHUS MPEAOCTABIEHU MYHULMOANIbHON
YCIIYTH 3aKoHo/1aTenbcTBOM Poccuiickoit @enepaunu He MpeycMOTPEHO.

2.4.3. JIOKyMEeHT, SABJISIFO LU CS pe3ysibTaToM npenocTaBjieHus
MYHULUNAIBHONW YCIyrd, HampaBsieTcs aapecaTy 110 NOYTOBOMY aapecy (ampecy
YJIEKTPOHHOMN T0YThI) WM BpydaeTcsl JTMUHO B TeueHue | pabouero ams ¢ MOMEHTA
ero no/inucaHus.

2.5. TlpaBoBbie OCHOBAHUS AJIs MpeloCcTaBleH!s] MyHULUITAILHON YCJIyTH.

llpenocraBneHre MyHULMMANBHOH YCIOYyrd OCYLIECTBIISIETCSI HA OCHOBAHHWH
HOPMATUBHBIX TPABOBLIX AKTOB, YKa3aHHBIX B NyHkTe 1.2 pazjiena | Hacrosilero
AJIMUHUCTPATUBHOIO perjiaMeHTa.

2.6. WcuepnbiBatouiuii nepeveHb JOKYMEHTOB (MX KOmuii), TpeOyembix Ha
OCHOBAHMKM  COOTBETCTBYIOUIMX  TPaBOBbLIX  aKTOB i  MPEeAOCTaBJIEHU
MYHULMNAIBLHON YCIIYrH.

2.6.1.  Jlns  10penocTaBlieHHs — MYHUUMNAIbHOW  YCJAYrH — 3asBUTCINb
(jopuanueckoe nuio, (U3MYEcKoe JNLO, HHAMBHUAYAJbHBIA MpeANpHHUMATEIb)
HATIPAB/ISET B UCTIONIHUTEbHBIN KOMUTET MOCE/IeHUs MTMChbMEHHOE oOpallieHne 0 faue
[HCBMEHHBIX PA3bACHEHUH MO BOMpPOCAM NMPUMEHEHHUST MyHULUTAIbHBIX TPaBOBbIX
aKTOB O Hajorax u cbopax (nanee - obpauienue).

2.6.2. llepeuerb JOKYMEHTOB, HEOOXOAMMBIX [UId  MPeAOCTaBJIeHHs
MYHHLMIAIBHOW YCIAYTH.

OcHoBaHWeM Ui MPEeNOCTaBICHUs MYHUUMNAILHOW  YCIYrH  ABJIAETCH
W3J0KeHHOE B cBOOOAHON (opme oOpauleHHe 3asBUTENS, TNOCTynHWBLICe B
MCTIONHATEBHBI KOMUTET TMOCENEHHs, O JAaue MUChbMEHHBIX pasbsCHEHHH 110
0OpaleHNo B MICbMEHHON (GopMe UM B (POpME 3JIEKTPOHHOIO NOKYMEHTA.

2.6.3. 3asBuUTENb B CBOEM MMCbMEHHOM OOpallleHHH B 00s3aTebHOM MOPSIKE



YKa3biBaer:

- HaWMEHOBAHWE opraHa MECTHOI0 CaMOyNpaBjieHUs, Ju0o (hamMuIuto, umsl,
OTYECTBO (MPU HANKWYKK) PYKOBOIUTES, JTMOO AOJKHOCTh COOTBETCTBYHOLLETO JIHLIA,
KOTOPOMY HallpaBJIeHO NMHCbMEHHOE oOpalleHue;

- HauMeHOBaHHWe OpraHM3aluuK WK (pamMUIus, UM, OTYECTBO (MPH HATUYHK)
rpak1aHKrHa, HalpasuBLLIEro odpallleHue;

- TIOJIHBII MOYTOBBIA azpec 3asaBUTENS, 10 KOTOPOMY JOJDKEH ObITh HampasJjeH
OTBET;

- COAepKaHue odpalieHus;

- MMOANKCH JULa;

- narta oOpauleHusl.

B ciyuae HeoOXOOMMOCTH B TMOATBEpP)KACHHE CBOMX JIOBOJOB 3asiBUTEIb
TIIPUJIAraeT K MUCbMEHHOMY O0pallleHHI0 JJOKYMEHTbl U MaTepUalibl TU00 UX KOMUH.

2.6.4. IlucbmeHHOe oOpallleHHe IopUIMYecKoro jula odopmisercs Ha OyaHke
¢ YKA3aHUEM PEKBU3UTOB 3asBUTENIS, 1aThl U PErHCTPALlMOHHOTO HOMepa, GpamMuiKu 1
HoMmepa TenedoHa WCMNOMHUTENS 3a TMOAMUCHIO PYKOBOAWTENS WJIM JOJKHOCTHOIO
JULA, UMEHOLLEro MpaBo MOANKCU COOTBETCTBYIOLLIUX JOKYMEHTOB.

2.6.5. OOpawenue, nocTynuBiiee B ¢opMe 3JIEKTPOHHOIO [OKYMEHTa,
MOAJIEKUT pPacCMOTPEHHIO B nopsiike, YCTaHOBJIEHHOM HACTOSILLLIUM
AJIMAHUCTPATUBHBIM persiaMeHToM. B oOpawiennu 3asBuTens B 00s3aTENbHOM
MOpSyIKE  YKa3biBaeT CBOM (aMUJIMIO, HMMS, OTYECTBO (MpM HaAIW4YWMK), ajipec
3JICKTPOHHOMN TMOYTHI, €CJIM OTBET JAOJOKEH OBbITh HampasjieH B (popMe 3J1eKTPOHHOIO
JNOKYMEHTA, ¥ MOYTOBBIH ajpec, eclii OTBET J0JDKEH ObIThb HampasjieH Ha OyMa)XXHOM
Hocurese. 3asBUTENlb BMNpaBe MPUIOKUTh K TaKOMy OOpalleHMI0 HeoOXOAHWMble
JOKYMEHTB! U MaTepualbl B 3JEKTPOHHOWH (opme MO0 HanpaBuTh yKazaHHbIC
JAOKYMEHTRI ¥ MaTepuallbl UIM UX KOMHUHU Ha OyMaXKHOM HOCHUTEIIE.

[lpy nwuHOM TMpueme OTBETCTBEHHOMY JIMIY HWCMOJHUTEILHOMO KOMMTETA
NOCEJCHUS 3asiBUTENb MPEAbIBASET AOKYMEHT, YAOCTOBEPSIOWWNA €ro JIMYHOCTb, U
W3naraeT CoEPIKaHue CBOero YCTHOro oopalleHus.

2.6.6. Ilpy npenocTaBleHHH MYHHIMIMAIBHON YCIyru 3anpeueHo Tpedosarh
OT 3asBUTENs MpeJCTaBieHNs JOKYMEHTOB M MH(OPMALMU MK OCYLIECTBIICHUS
neilcTBUil, NpeACTABIEHHE HWIIM OCYLIECTBIEHUE KOTOPbIX HE MNPeryCMOTPEHO
HOPMATUBHLIMM MPABOBLIMU aKTaMU, PETYJIMPYIOLIMMU OTHOLLICHHU I, BO3HMKAIOLLHE B
CBSI3M C IPENOCTaBIEHHEM MYHHULIMIATIbHOM YCIyTH.

2.7. VicuepnbiBatoluii TepeveHb OCHOBAHWHM jUis  OTKasza B MpueMme
JOKYMEHTOB, HEOOXOAUMBIX /715 TPEOCTABIEHHUSI MyHULMIATBHON YCIYTH.

(OcHoBaHWil 1N OTKasa B MpHEMe JOKYMEHTOB, HEOOXOAMMbBIX IS
NPeOCTaBIEHHS UCITOJHUTELHONO KOMUTETa MOCEJIeHUs] MYHULMIIAILHOW yCyrH,
sakononatenbcTBoM Poccuiickoit denepauun He MpelyCMOTPEHO.

2.8. VcueprnpiBaolMii nepedyeHb OCHOBAHWH Ui OTKasa B MPELOCTaBJICHHH
MYHUALUOAIBHOR YyCIIyru.

B npenoctaBieHdd MyHHUMNAIbHOW YCAYTM [OJDKHO ObITh OTKa3aHO B
CIENYIOLLUX ClIyvasx: .

2.8.1. Ecnu B nucbMeHHOM OOpallleHHH He yKa3aHbl (aMUIUs FpakaaHUHa,
HAMPABKBLIEr0 OOpALIEHUE, aApec 3JIEeKTPOHHON MOUThI WM TOYTOBBIH anpec, 1o



KOTOPOMY JIOJI’KEH ObITh HAMpaBJieH OTBET, OTBET HA OOpalleHe He 1aeTCs.

2.8.2. Ecin TEKCT NMCbMEHHOrO O0pallleHust He MOANAeTCs NIPOUTEHHUIO, OTBET
Ha obpaulleHue He naeTca, U OHO He MOJJIeKUT HaNpaBleHUIO Ha PacCMOTpPEHHE B
roCylapcTBEHHBLIM OpraH, OpraH MECTHOrO CaMOYIMpaBJieHUs WM NOJIKHOCTHOMY
JMILY B COOTBETCTBMM C MX KOMIETEHLMEH, O uYeM B TEUEHHWE CeMHU IHeH co JH
perucTpanuy odpalleHuss COOOIIAeTCsl IpaXKAaHWHY, HalpaBUBLIEMY oOpallieHue,
ecnu ero haMuiivsl U MoYTOBLIH afipec NoJAatTCs NPOUYTEHHIO.

2.8.3. Eciin B NUCbMEHHOM 00pallleHUH IpakJaHuHa COAEPIKUTCS BOMPOC, Ha
KOTOPLIA €My HEOAHOKPAaTHO AaBaJIUCh MMCbMEHHBIE OTBETHI MO CYLIECTBY B CBSI3H C
panee HanpasigeMbIMH OOpalleHUsIMU, ¥ TMPU ITOM B OOpalleHUW HE MPHUBOJSTCH
HOBblE AOBOLbl WJM OOCTOSATENbCTBA, PYKOBOAMTESb WCIOJHUTEIBHOIO KOMHUTETA
OCENIeHU S, JIOJDKHOCTHOE JINLO JIMOO0 YOJHOMOUYEHHOE Ha TO JIMLO BIpaBe MPUHSTH
peienre O O€30CHOBATEJILHOCTH OUYEPENHOr0 O0palleHHUss U [peKpalleHHuH
MEepPenueKy ¢ rpakIaHWHOM [0 JaHHOMY BONPOCY MPU YCIOBUH, YTO YKa3aHHOE
ovpalllecHUe U paHee HampapjisieMble OOpallleHMs] HanpaBlisIuCh B ONMH W TOT Ke
Opral MEeCTHOIO CaMOyIpaBlieHHs] UM OJHOMY WU TOMY e HOJKHOCTHOMY Jmuy. O
JIAHHOM pelleHWH YBeAOMIIIeT s rpaXk1aHuH, HanpaBUBLLHI oOpallleHKe.

2.8.4. Ecnau OTBET MO CYLIECTBY IMOCTaBlEHHOrO0 B OOpallleHnH BOmpoca He
MOXKeT ObIThb jiaH Ge3 pasrjalieHusi CBeAeHUH, COCTABIOWIMX TOCYIapCTBEHHYIO
WX UHYIO — OXpaHsemMyro  QeaepajbHbIM — 3aKOHOM  TailHy, TCpaXKIaHuHY,
HalpaBuBLIEMY oOpauleHue, cooOllLaeTcss O HEBO3MOXKHOCTH JaTh OTBET. T10
CYILECTBY MOCTABJICHHOIO B HEM BONPOCA B CBSA3U C HEAOMYCTUMOCTBIO pasrialleHus
yKa3aHHBIX CBE/I€HUM.

2.8.5. Ecim olpalieHue CONEPKUT HeleH3ypHble JHMOO ocKopOuTenbHbie
BLIPAKCHUS, YIPO3bl HKU3HU, 310POBbIO U UMYILECTBY JO/DKHOCTHOrO JIMLA, a TaKKe
4JEHOB €ro CeMbH, BMpaBe OCTaBUTh oOOpaileHue Oe3 OTBeTa M0 CYLIECTBY
[MOCTABIIEHHBIX B HEM BOMPOCOB M COOOUWMUTL TIpaKJaHWHY, HampaBUBLICMY
0OpalieHne, 0 HeJIOTYCTUMOCTH 3110yNOoTpedIeHUs PaBOM.

2.8.6. OcnoBanuem IJis OTKaza B PACCMOTPEHHUH OOpalleHHi, NOCTYMUBILIUX B
(opmMe MEKTPOHHBIX COOOUIEHNMH, TOMUMO OCHOBAHHI, yKa3aHHBIX B NyHKTax 2.8.1 -
2.8.5 AIMUHHCTPATUBHOrO PerjamMeHTa, TakKe MOJKET SIBJIATbCS yKa3aHWe aBTOPOM
HeJelicTBUTENIbHBIX CBeleHUH 0 cede M (MIn) ajgpeca s oTBeTa.

2.8.7. 3asBUTE]b BOpaBe BHOBb HAMpaBUTb OOpallleHHE B MCIOJHUTENbHBINH
KOMHUTET TOCEJIEHUsl B Ccjyuyae, €clid MPUYUHBI, [0 KOTOPLIM OTBET [0 CYLLECTBY
[OCTABIIEHHBIX B OOpalleHud BOMPOCOB He MOr ObITh JaH, B MOC/IE/YIOLEM Obli
yCTpaHeHbl.

2.9. Pasmep nnarel, B3MMaeMol ¢ 3asBUTES NPU  OPEAOCTaBJICHHMH
MYHULMIIATIBHOR yCIIyru. : A

[penocrapienne MyHHUMNAIBHON YCIyrH OCYLIECTBJSETCS Ha OecriaTHoi
OCHOBE.

2.10. MaxkcuManbHbIf CpPOK OXMIAHMsS B OuYepead MpU Mnojaqde 3ampoca o
MpejloCTaBNeHH  MYHULUNAALHOH  YCJIyrd W OpW  [OJNYy4YEeHWH  pesyjbraTa
MpeloCTaBIeH!s] MyHULUIAIbLHON YCIyTH.

Cpox oxuzaHusi B OuepedAM TMpu Mojaue 3anpoca O MNpenoCTaBIeHNH
MYHUUMMANGHON  yCIyrn W 1pv  TOJNydeHWM  pesysbTaTa  MpeAoCTaBICHHS



MYHUHTIAJIBHOR YCIYTy He 10JKeH npeBblllaTh 15 MUHYT.

2110 Cpok  peructpauuu  3anpoca  3asiBUTeNss O  MPeAOCTaBIEHWH
MYHULIMIIAIBHON yCIyru: oOpallleHHe MOJIeKUT 00s3aTeNIbHONW perucTpauui B
Teyenue | Mg ¢ MOMEHTa €ero MOCTYIJIEHWS B UCHOJHUTEIbHbIM KOMHUTET
oceseHus.

2.12.  TpebGosanus K TOMELICHUSM, B  KOTOPbIX  [PEIOCTABISETCS
MYHULMNAbHAs yCIyra, K 3ajly OXHAaHWs, MecTaMm Ui 3amojiHEHUs 3arpocoB O
NpefocTaBAeHH MYHULMNANBHON yCiyri, HH(OPMaLMOHHBIM CTEHIaM ¢ o0pa3uamMiu
WX 3arlOJIHEHMS W [epPEeYHEeM [OKYMEHTOB, HEOOXOAMMBIX sl MPeaoCTaBIEHHUS
KayKA0H MYHMLHMIAABHOW YCIIYrM, B TOM 4UMcie K oOecreueH’o JOCTYMHOCTH JUls
MHBAIMIOR YKA3aHHBIX OOBEKTOB.

Ilpuneratowass K 37aHUIO  TEPpUTOpUs  NOHKHA ObITh  00OpyAOBaHa
MapKOBOYHLIMKM MECTaMUu (B TOM 4HuCJIe Ui TPAHCNOPTHbIX CPEACTB WHBAJIUIOB)
Mexoas U3 hakTHHeCKOol BO3MOXKHOCTH ISl X pa3MeLlleHUs.

[ lomeulenusi, Bbi€JEHHbIE JIsI MPEJOCTABJIEHUS MYHULMNAIbHON YCIyrH,
TOJKHBI COOTBETCTBOBATH CAHUTAPHBIM HOPMAM U MpaBUJIaM. '

Mecra, npenHasHadyeHHble 1151 MHPOPMUPOBAHUS U O3HAKOMIIEHH S 3asBUTE/ICH
¢ uHbOPMALMOHHBIMYU MaTepUanaMm, 000pyayroTess HH(QOPMALIMOHHLIMU CTEHAAMH,
CTYNbSMH W CTOJIaMH  JUIs  BO3MOXKHOCTH  O(OPMJIEHHMS  JOKYMEHTOB.
VadopmanoHHble CTEeHIbl JOJDKHBI pacrojararbCsi HErnOCpPeACTBEHHO PSIAOM C
KabuHeToMm (padoyuM MECTOM) CeKpeTapsi HCIOJHUTEIbHOrO KOMUTETA MOCe/IeHHUs.

Ha nHdopMaluoHHBIX CTEHIAX pa3MellaloTcs clenytomue HHPOpMalnOHHbIe
MaTepualibl:

- CBEJEHHsT O HOPMATHUBHBIX [MPaBOBLIX aKTax [0 BOMPOCaM HWCMOJHEHUs
MYHUUKTIAJIBHOR YCIYTH;

- 00pa3iibl 3aMoaHeH s OJTaHKOB 3asBIIEHUH;

- OJlaHKY 3asBJICHUI;

- azipeca, TenedOHbl U BpeMsl MpremMa J0/KHOCTHOrO JIMla HCIOJHUTENbHOTO
KOMUTETA NOCENEHHS;

- opsaoK o0xaloBaHus AeHCcTBUN (0e3neHCcTBYs) U peLIeHHH, TPUHIUMAEMbIX
B XOJ€e MpPel0oCTaBleHNsl MyHULIMNAIbHOW YCIYTH.

MecTa ais 3aroJHEeHUs 3asaBJICHUI, O)KUAAHUs U MPOBEACHNsS JIMUHOTO Npuema
rpakian 000pYAyIOTCsS CTYIbSIMH, CTOIAMHU, 0DecneurBaloTcs 00pasLamMy 3asBlleH i
1 KAHUENSPCKUMHU NPUHAIEKHOCTIMHU /15l HAMNCAHUS THCbMEHHbBIX 0OpalleHn .

Kabuuer, mnpejHa3sHauYeHHbI Juis  rnpuema  3asBUTeNed, JOKEH ObITh
0bOpY/IOBAH  CTYJIbSIMH,  CTOJIAaMH,  KaHUEISIPCKHUMH  NPHHALJIEKHOCTAMH,
nH(GOPMALMOHHBIMY TabJIMUKAMK (BbIBECKAMH) C YKA3aHHEM HOMEpa KaOMHeTa.

Padouee MeCTO [OKHOCTHOIO JiMLA, NPEeAoCTaBIIsiOUEro MYHULHNAIbHYIO
yenyry, 00Opy/yeTcs CpeicTBaMM  KOMITBIOTEPHOH TEXHWKM M OPITEXHHKOH,
O3BONISIOLINMU OPraHu30BaTh MPeloCTaBleHne MyHULUMIAIBHON YCIYrd B MOJHOM
oObeMe. ‘s

(BecneunBaeTcss BBIXOJ B HHPOPMALMOHHO-TENEKOMMYHUKALHOHHYIO CCTh
«VinTepHeT.

2.13. TokasaTenn JOCTYMHOCTH U KaueCTBa MyHHULMIIATbHON YCIyTH:

- Ha/M4Me Pas3inuHbIX CnOoco0O0B MoydyeHns WH(popMaLli O NpefoCTaBIeHnH



YCNIYTH,
cobitonenue TpeboBaHU i 3aKOHO1ATeJbCTBA u HaCTOSILLIETO
AJIMMHUCTPATUBHOIO perjiaMeHTa;

- yCTpaHeHue M30bITOYHBIX aAMHHUCTPATHBHBIX npoueayp "
aIMUHKCTPATUBHbIX ACHCTBHIA;

- COKpalleHUE KOJIMYECTBA JOKYMEHTOB, NPEACTaBIIsIeMbIX 3asiBUTENSIMU,

- COKpalleHKre CpoKa NpeJoCTaBAeHHss MyHULIMNIATIbHON YCIyT1;

- npogeccuoHanbHasi MOAMOTOBKA HOJIKHOCTHBIX JIML HCIOJHUTEIbHOIO
KOMUTETA MOCENIEHN s, NPENOCTABIIAIOLINX MYHULIMITAIbHYIO YCAYTY;

- BHeouepenHoe O00cCiy)XMBaHWE YYaCTHHKOB W HWHBaIMA0B Benukoii
OrevecTBeHHON BOWHBLI, WHBAIUIOB, [EPEABUIaAlOLIMXCS HA Kpecjax-KoJasacKax,
MHBAJIUOOB C HapyWEHWsSMHA ONOPHO-ABUIaTeNbHOrO anmnapara, HapyuleHUsIMU
CIIyXa, 3peHus.

2.15. HWuble TpeboBaHusi, B TOM 4KCJie YUMUTbIBAlOUIHE OCOOEHHOCTH
NPEOCTABACHNS MYHUIIUTIANLHBIX YCIYT B 3JIeKTPOHHON Qopme:

- JOCTYMHOCTh HMHQOPMALMK O TMepeuHe JOKYMEHTOB, HEOOXOIHMMBbIX st
TOJIYUEHHSI MYHHUUUIIATILHOW YCIYTH, O pekuMe paboTbl HCMOJHUTENLHOTO KOMUTETA
MOCeNIeHus, KOHTAKTHLIX TejlepoHax M JAPYrod KOHTAKTHOM wuHpopMauuu s
3a9BUTENIeH

- BO3MO/KHOCTb [OJIy4€HMs 3asBUTE]EM CBEIAEHWH O XO[e BbIMOIHEHHS
3211poca ¢ MPeoCTaBICHUU MYHUIIMNIAIBHON YyC/Iyry B 2JIeKTPOHHOMH (opMme.

III. Cocras, mocjie1oBaTe/ibHOCTH H CPOKH BbINOJHEHHHA
AAMUHHECTPATHBHBIX NPOUEAYP MO NPEAOCTABACHUI0O MYHHUHIIAIbHON
yeayru, TpefoBaHus K NOPAAKY HX BbINOJHEHHUs, B TOM YHc/Ie
0co0eHHOCTH BbINMOJIHEHUS AAMHHUCTPATHBHBIX Npoueayp
B 2JIeKTPOHHO# opme

3.1. HocrienoBatenbHOCTh AAMUHUCTPATUBHBIX MPOUELYD.

[NocsienoBaTenbHOCTh AAMUHHUCTPATUBHbIX npouesyp MCITOJTHEH U
MYHHULUTANbHOW YCIYTd BKJIIOYAET B ce0s CAeAyIolne N1eNCTBUS:

MpueM U perucrpanus odpalleHuns;
paccMoTpeHue oOpalleHus;
MOArOTOBKA W HAlNpaBleHWe OTBeTa Ha oOpallleHKe 3asBUTEJIHO.

3.1.1. Tlpuem u peructpauust oOpauieHHH.

OcHoBanueM Jisi Havajga MpeaocTaBIeHns MyHUUMIATbHOW YCAYTH sIBJISETCA
nocTynjenne o0panieHuss OT 3asBUTENs B MCIOJHUTENbHBIM KOMHUTET MOCENEHUS
MOCPENCTBOM 10YTOBOH, PAaKCUMHUIILHON CBsI3H 1100 B 2JIEKTPOHHOM BH/IE.

O6pauierne MOMIEKUT 00sA3aTe/IbHOM perucTpauun B TeveHne | OHA ¢
MOMEHTA MOCTYIJICHUS] B UCTIOJHUTENbHLIM KOMUTET MOCECHUS.

(OTBETCTBEHHOCTL 3a MPUEM W PErncTpallio oOpalleHHs HeCeT CeKkpeTapb
MCTTOJIHUTENBHOTO KOMUATETA [TOCETIEH NS,

O6pailieHus, HanpasleHHbIe MOCPEICTBOM NOUTOBOH U (PAKCHMUIIBHOH CBA3H,
W JIOKYMEHTBI, CBSI3aHHBIE C MX PAcCCMOTPEHMEM, MEPBOHAYANBHO MOCTYMalT K
CeKpeTapro  MCMOJHUTEIBHOrO KOMUTETA MOCENCHHUS.



O6palllenns,  NOCTYNMBLUME MO  JJEKTPOHHOH  NouTe,  E€XKEIHEBHO
pacrneyarsiBaloTca W OQOPMIIAIOTCS  CeKpeTapb HMCIMOJHUTEIbHOrO  KOMHTETa
oCefeHUs:  1Jis  pacCMOTPEHHs PYKOBOAMTENIEM  HCMOJHUTENbHOIO KOMHUTETA
MOCEJICHUs B YCTAHOBIECHHOM MOPSIIKE KaK 0ObIUHbIE MHCbMEHHBIE OOpallleHHUsl.
CeKpeTapb MCMOJHUTENLHOIO KOMHUTETA [MOCEJIEHUSA OCYLIECTBISIET MEPBUUHYIO
00paborky (MpoBepKY MPaBUIbHOCTH aJipecaliid KOPPECTOHAEHIIMH, HallMuHe BCeX
NPUIOKEHUH ¥ WHONW  [JOKYMEHTALUWW, SBJISIOLIENHCS HEeOTbeMJEeMONH YacTblo
00paLleHKs, YTEHUE, ONpe/IeIeHHe COIepIKaHusl BOMPOCOB oOpallieHHs rpakaaHKHa)
¥ PErHCTpaLliio OOpallleHHil B XKypHaie perncTpauly BXoAsiield KoppecnoH IeHLHH.

B rteuenue | pabouero mHs ¢ MOMEHTa perucTpauuu OOpalleHUs 3asiBUTE]
CEKpeTapeM MCHOJIHUTENbHONO KOMMUTETa [OCeJIeHUsl MPOBOJMTCS  MPOBEpPKa
oOpailleHusi Ha COOTBETCTBME TpeOOBaHMSIM, YCTAaHOBJIEHHbIM MyHKTamu 2.6 - 2.7
AIMHHUCTPATHBHOIO perjamMeHTa.

[Tpu noctymyienun oOpaiueHus, rle yKa3aHO O MPHIOKEHUHU JOKYMEHTOB,
KOTOPbIE MOJHOCTBIO WJIM YaCTHYHO OTCYTCTBYIOT, CEKPETapeM MCIOJHUTENILHOIO
KOMUTETa [OCEJIeHUs] COCTaBasieTcsi akT 00 OTCYTCTBHHM COOTBETCTBYHOUIMX
NOKYMEHTOB, KOTOPbIH npruobLiaeTcst K 00palieHuIo.

3.1.2. PaccmoTpeHue oOpallieHui.

llpoweniume  perucrpauvio  NUCbMEHHble  oOpalleHHMs . [epeaaroTes
DYKOROAWTENIO UCITOJHUTENBHOTO KOMUTETA MTOCEIICHHUS.

PYyKOBOIMTENb WCTIOJHUTENIBHOTO KOMHUTETA TMOCEJIEHUs 10 pesyjbTaTam
O3HAKOMIIEHNST ¢ TEKCTOM OOpallleHusl, MpuiaraeMbiMM K HEMY [IOKyMeHTaMu B
TeueHue 2 padouux JHEH C MOMEHTA UX MOCTYIJICHHUS:

onpenessieT, OTHOCUTCS JM K KOMMNETEHLUWH HMCTOJHUTE/BHOr0 KOMHUTETA
[TOCEJIEHHsI PACCMOTPEHUE MOCTABIECHHbIX B 00palleH K BOMPOCOB;

- onpesiengeT XapakTep, CPOKU [eHCTBUI W CPOKM PACCMOTPEHHUs 0OpalleH s,

- onpenesseT UCMOJHUTENS MOpYYeHHUs;

- CTABUT UCMOJIHEHKE MOPYUEHU U pacCMOTPeHHE O0palleHusl Ha KOHTPOJIb.

PetienyieM pyKOBOAUTENS HCMOJHUTELHOIO KOMUTETA TOCENEHUs ABIAETCS
PE3OJIOLKS O PACCMOTPEHMM OOpallueHWsl MO CYLIECTBY MOCTABJICHHBIX B HEM
BONPOCOB AUOO O TOATOTOBKE MUCbMa 3asBUTENIO, O HEBO3MOXHOCTM OTBETA HA
nocTaBJeHHbIH BOMPOC B ciydae, €Cjd pacCMOTPEHME MOCTABICHHOrO BOMpoOca He
BXOJUT B KOMIETEHIUIO HCIOJHUTENLHOIO KOMHTETA MOCEICHUS.

CekpeTaph UCTIONHUTENLHONO KOMHTETA OCENeHUs B TeueHue | pabouero JHs
¢ MoMeHTa repenayu  (MOCTYMJIEHWs)  JAOKYMEHTOB — OT  PYKOBOAUTES
HCMOJHUATEILHOTO KOMUTETA MOCENIEHHsI paccMaTprBaeT oOpalleHue, Mo CyLIecTBY.

3.1.3. TloaroToBKa u HanpasjieHe OTBETOB Ha oOpalleHue. ;

CekpeTapb  HCTIOJHUTEJBLHOrO  KOMHTETa  TlocejieHust  obecrieunBaeT
paccMoTpenne obpalenns | MoAroTOBKY OTBETa B CPOKH, yCTaHOBIICHHbIE 1. 2.4.1
AIMHHUCTPATUBHOIO perjlamMexTa.

CekpeTapb  WCIOJHUTENBHOrO  KOMHMTETa  [OCENEeHUs  paccMaTpuBacT
NOCTYNUBLIEE 3asBIeHHe U OPOPMIISET MHMCbMEHHOE pasbsCHEHHE.

OTBET Ha BONPOC MPEJOCTABISLETCS B MPOCTOMH, YETKOH U MnoHsATHOHN (popme 3a
HOAMUCHIO PYKOBOAMTENS MCTIONHUTENLHOTO KOMUTETA MOCEEHUs IO uua, ero
3aMELAFOLLETO.



B oTeere Take yKasblBalOTCS M (aMuiMs, MMs, OTUECTBO (NpH HalMuMM),
Homep Tenedona IOPKHOCTHOrO JIMLA, OTBETCTBEHHOIO 3a MOArOTOBKY OTBETA Ha
oOpalleHue.

Oreer HA oOpallieHue 3asiBUTEJIS MOJANHUCHIBACT PYKOBOZIMTEIb
WCTIOJIHATENILHOIO KOMMTETA I10CEeJIeHUsl, B CPOK He Oonee 2 padouumXx JHel ¢
MOMEHTA IOJIYYEHHs] NPOEKTa OTBETa OT CEeKpeTapsi MCMOJHUTEIbHOrNO KOMHUTEeTa
[oceaeHus.

[locne noamnucanus oreera cekpeTapb UCMONHUTEILHOIO KOMUTETA MOCENEHUsl
PErUCTPUPYET OTBET B KYpPHale pPerucTpaluu KOPPeCNoHJEHLIMU C [PHUCBOEHHEM
MCXOASIIET0 HOMEpa W HampabJsieT ajpecaTry Mo noyre jubo BpydaeT ajpecary
JUYHO B Tedenne | pabouero aHsA ¢ MOMEHTA NOANHUCAHUS.

OreeT Ha oOpauleHue, nocTynatouiee B (opme 3JIeKTPOHHOrO JIOKyMEHTa,
HanparasgeTcs B (opme 3JIEKTPOHHOIO JIOKYMEHTa MO afpecy 3JeKTPOHHOW MOUThI,
yKazaHHOW B oOpallleHWW, MJIM B NHUCbMEHHOH (opme Mo no4YToBOMY aapecy,
yKa3aHHOMY B OOpalueHuH. : |

3asgBUTEIO B KaUecTBE pe3ysibTaTa NpeJocTaBleHu s yCl1yrn 00ecneunBaeTcs no
ero BbIOOPY BO3MOMKHOCThL MOJy4eHHUs] JOKyMEHTa B MallMHOUWTaeMoMm (opmare,
MOAMUCAHHOTO  YCHUJEHHOM  KBaJM(PUUMPOBAHHOW  DJIEKTPOHHON . MOAMHUCHIO
MCIONHUTENBHOTO KOMUTETA [OCETIEHNS.

V. @opmbl KOHTPOJIS 32 HCMOJTHEHHEM AJIMHHUCTPATHBHOIO
perjiaMeHTa

4.1. Tlopanox OCYLIECTBJEHHS TEKYLIero KOHTPOJA 3a COOJIOJAEHHEM W
MCHOJIHEeHHeM  OTBETCTBEHHBIMH  JIMIAMU  MOJOXKEHUH  AIMHUHHCTPATUBHOTO
pernamMeHTa. ,

Texyiunii  KOHTpPOJL 3a COOMIOZAEHHEM CeKpeTapem UCTTOJTHUTEJIbHOTO
KOMUTETa noceneHnust AIMUHUCTPATUBHOIO perjaMeHTa M WHBbIX MPaBOBBbIX aKTOB,
VeTAHABNUBAIOLIMX TpeOOBaHMS K MPEJOCTaBIEHUI0 MYHHUIMIIANBLHONH  yCyrH,
OCYLUECTBIISIETCS PYKOBOJUTENEM UCIOJIHUTEIbHOTO KOMUTETa MOCENIEHHUS.

Tekyluil  KOHTPOJdb NPOBOAMTCS TIYTEM OMEpaTMBHOrO BBISACHEHMs XOna
HCTTOJIHeHWS OOpalleHus, OCYLUECTBIeHUs [POBEPOK Ha MpeaMeT CoOMoaeH s
MCTIOMHUTENEM, OTBETCTBEHHBIM 3a MPeJoCTaBleHUe MYHUUMIAIBLHON YyCIyrH,
MOJOKEHUN HacTosmero AJIMUHUCTPATHBHOIO PErjamMeHTa, MHbIX HOPMAaTHBHBIX
NpaBOBLIX  aKTOB,  yCTaHABIMBAIOWMX  TpeboBaHWsi K NPEILOCTABJIECHHIO
MYHHULMIAIbHON YCITYTH.

4.2, TlopsiioK ¥ NEePUOLHUYHOCTb OCYLIECTBJCHHS TMJIAHOBBIX W BHEMJIAHOBBLIX
NPOBEPOK MOJHOTHI KAUeCcTBa MPel0CTABIEHUS MYHULMITANbHON YCIyTH.

Ilpu npoBeieHUH MJIAHOBBIX M BHEIJIAHOBBIX MPOBEPOK MOJIHOTHI U KadecTBa
NpeioCTaBIeH!s] MYHHLUNANBHON YCIyrd MOTyT paccmMaTpuBaThCs BCE BOMPOCHI,
CBSIZAHHBIE C MPEJOCTABNEHMEM MYHULHNANLHON YCayru (KOMIIEKCHbIE MPOBEPKH),
Wik OTJENdbHbIE  BOTMpochl  (Temarudeckue —nposepku). [lpoBepka  MOKeT
OCYIIECTBIATLECS B CBSI3M € KOHKPETHBIM obpauiennem 3asputens. Cpoku
NpOBeJieHUsl TPOBEPOK OMPENENAIOTCS PYKOBOIMTENIEM MCMOJHUTENBHOrO KOMUTETA
MOCEEHMUSI.



4.3. OTBETCTBEHHOCTh JIMLl 3@ pelleHuss U JeiicTBUs  (Oe3neicTBue),
pUHUMMaemMble (OCYLLECTBSEMbIE) B X01€ UCMOJHEHHSI MYHULUMNIAIbHOH yCayru.

CexkpeTapb MCMOJHUTENBHONO KOMHTETA MOCENEHHsI HECET OTBETCTBEHHOCTD,
MPeayCMOTPEHHYIO 3aK0oHO0AaTeNbCcTBOM Poccuiickoil @eaepaunu, 3a CBOU peLleHHUsl
o Jelicreus  (Oe3neiicTBue), NpUHUMaeMble  (OCYLIECTBJISEMbiE) B Xoje
PENOCTaBAEHHS MYHULMNIANBHON YyCIyTH.

4.4. TpeboBanust k mnopsaky u (opmam KOHTPOJIS 3a HCIOJHEHHEM
MYHUUMNAJILHON YCIAyIrd, B TOM YHUCJE CO CTOPOHbLI FPa)<JaH, UX OObEAUHEHMHI H
OpraHu3ainii.

KonTpone 3a npeaoctaBieHMEM MYHULUMOAIbHOW YCIAYI'M €O  CTOPOHLI
YITOJIJHOMOUYEHHbBIX JIML HCMOJHUTEJILHOTO KOMHUTETa [OCeNeHUsl [OJKEH OblThb
MOCTOSIHHBIM, BCECTOPOHHUM U O0BEKTHBHBIM.

KoHTposib 3a paccMOTpeHHEM CBOMX OOpallleHHH MOryT OCYLUEeCTBJATh HX
ABTOPbI Ha OCHOBaHWM UH(pOPMALMHU, MOJYYEHHOH B HCMOJHUTEILHOM . KOMMUTETE
roceseHust, B TOM YUCJie Y UCTIOJHUTENS 10 Tese]oHy. |

V. JlocyneGublii (BHecy1eOHBIIT) NOPsSII0K 00:KAT0BAHHSA pelIeHUH
w reficTiii (be3nelicTBUS) oprana, npeaocTaB/sOLIEro
MYHHUHIAJABHYIO YCIYTY, a TAK/Ke ero J0JKHOCTHBIX JIHIL,
MYHHUHMNANBHBIX CYKALMX

5.1. 3asBuTeNns MMEET MpaBO Ha jocyjaebHoe (BHecyneOHoe) obO)anoBaHKe
peiieHui u aeiicTBuil (0e3nedcTBUs) HCIIONHUTEILHONO KOMUTETA MOCEJIEHUs U €ro
OTBETCTBEHHBIX JIML, TPUHATBIX (OCYLIECTBJSEMbIX) B XOJ€ MPEIOCTaBJICHHUs
MYHUUMNATbHON yCIYTH.

5.2. 3asBUTENL MOYKET OOpaTUTbCS C KAJIOOOWH, B TOM 4YHMCIE B.CJEAYIOLIHX
ciyyasx: :

- HapylleHue CpoKa perucTpaluy 3ampoca o NpeaoCTaBleHii MyHHLHTAIbHO
YCIIYTH;

- HapylleHue cpoKa MpeaoCTaBleHs MyHULUMAIbHOW YCIYTr1;

- TpeGopanue y 3asBUTEls TOKYMEHTOB MM MHPOPMALUK THOO OCYLUECTBIEHH
NeicTBUM, nNpenCcTaBleHUE WM OCYLIECTBIIEHWE KOTOPbIX HE IMPEAyCMOTPEHO
HOPMATUBHBIMK [paBOBbIMKM akTamMu Poccuiickoit  Denepauun, HOPMAaTUBHbIMH
npasoBbiMi aktamu PecnyOiukn Tarapcran, MyHHUIMNAIBHBIMHU NIPABOBbIMU aKTaMH
171 IPEIOCTAaBIEHN ST MyHULMIIANBHON YCITYTH;

- OTKa3 B MpHemMe JIOKYMEHTOB, NpPENOCTaBjeHHe KOTOPbIX TPEAYCMOTPEHO
HOPMATUBHBIMU TIpaBoBbIMKM akTamu Poccuiickoii ®deznepannu, HOPMaTHBHBIMU
npasosbiMu aktamu Pecriy6nuku TarapeTtan, MyHHLUNATBHBIMY TPABOBBIMU aKTaMH
AJI OPeAOCTABIeHHS] MyHULMNANLHOM YCIIYTH, Y 3asBUTE]IS,

- OTKA3 B IPEJOCTABICHUM MYHULIUNANBLHON yCIyrH, €Clii OCHOBaHHS OTKa3a HE
NpenycMOTpeHbl (enepaibHbIMU 3aKOHAMHM M MPUHATHIMU B COOTBETCTBMM C HUMH
WHBIMH HOPMATHUBHBIMM TPABOBBIMM akTaMu Poccuiickoil denepanuu, 3aKOHamMit 1
WHBIMA  HOPMATUBHBIMM ~ NPABOBbIMH  aKTamu Pecnyonuku  Tarapcran,
MYHULMTATBHBIMU 1PABOBLIMU aKTAMMU;

- sarpeGoBanie ¢ 3asBUTENs MPH MPEJOCTABIECHUM MYHHLMIANLHON yCIyrH



171aThl, HE MPEAyCMOTPEHHOW HOPMAaTHMBHbIMM MpPaBOBbIMM aKkTaMu Poccuiickoii
dejlepauniy, HOPMATHBHBLIMH  NPaBOBbIMM  akTamMW PecnyOnuku = Tarapcraw,
MYHULHIIAIbHLIMI MTPaBOBbIMH aKTaMH;

- OTKa3 B MCMPAaBJICHUU JOMYLIEHHbIX UMM ONEYaTOK W OLIMOOK B BbIJAHHBLIX B
pe3ylibTaTe NpeioCTaBJeHnss MyYHUUUNAIbHON YCIYrd JOKYMEHTaxX JIM0O HapylueHue
YCTaHOBJIEHHOIO CpOKa TaKUX UCMpPaBJIeHUI;

- HapylleHWe CpoKa WJIM MNOpsiaKa BblJaud JIOKYMEHTOB I10 pe3yjbTaTaM
NPenNoCTaBAEHISI MyHULUNANbHOR yCIyTru;

- [IPUOCTAHOBJIEHUE TIPEIOCTABJCHHMS MYHULMIIAJILHON YCIYrH, €cili OCHOBaHUs
[PUOCTAHOBJIEHHS HE MpeaycMOTpeHbl (eiepajbHbIMH 3aKOHAMMU W NPUHATBIMH B
COOTBETCTBUM C HUMHM WHBIMU HOPMATHUBHBbIMH NpaBOBbIMM akTamu Poccuiickoii
@enepalny, 3aKOHAMKH U MHBIMH HOPMATUBHBIMK NpPaBOBbIMU akTamu PecnyOsnnku
Tarapcrad, MyHUMUMNAIbHBIMU NPABOBbIMU aKTaAMMU;

- TpeboBaHue Yy 3asBUTENs MPH MNPEAOCTABIEHUM MYHHUMNAILHON YCIYrH
JOKYMEHTOB ulli uH(OpMaUuun, OTCYTCTBHE W (MJIM) HELOCTOBEPHOCTh KOTOPBIX He
VKa3bIBAJIMCEL NIPU NEepPBOHAYAIILHOM OTKa3e B MpHeMe JOKYMEHTOB, HeOOXOAMMbIX
Js NpPEenoCTaB/ieHUs  MYyHUUMMANbHOM  ycayru, nmbO0 B MpeaoCTaBiCHUU
MYHULMIANBHON YCIIyTHd, 38 HCKJIIOUEHHEM CllydaeB, MpelyCMOTPEHHbBIX MYyHKTOM 4
yactu | craren 7 @enepanbHoro sakona ot 27 wuroas 2010 No 210-03 «O06
opraHu3aiy NpeaocTaBIeHUs roCy1apCTBEHHBIX U MYHHULUMAJIBHBIX YCITYI».

5.3. Yanoba nonaercs B nucbMeHHOH (opme Ha OymMa)KHOM HOCHTEse, B
YIEKTPOHHON (pOpME B HCMOJHUTEBHBIN KOMUTET MOCEJCHUS. S -

5.3.1. JKanoGa ua pelienuss u aeictBusi (06e31elicTBUS) OTBETCTBEHHBIX JIMLL
WCTIOJIHUTENLHOTO  KOMUTeTa TOCeJeHMsl, TMOJAIOTCs Ha UMS  PYKOBOAMTEIs
MCTIOJIHUTEIBHOTO KOMUTETA IMOCETIEHHUS.

5.4. Yanoba mMoxkeT ObITH HANpaBJeHa Mo novre, NpU MOMOLLM (PaKCUMHUIILHOM
CRSI3M, € MCMONb30BaHWEM  HMHG(OPMALMOHHO-TEIEKOMMYHUKALMOHHONH — CeTH
«MutepHety, oQuuuaibHOro caifTa MyHMUMNAIBHOTO palHoOHa, €AMHOro .nopTraa
FOCYIAPCTREHHBIX W MYHULMMAJbHBIX YCIYr JuM0O pervoHanbHOro noprasa
rOCYIIapCTREHHbIX U MYHULMTIANIBHBIX YCIIYT.

5.5. XKanoba 3asiBuTens J0JKHA COLEPKaTh:

- HauMeHOBAHMWE OpraHa, TPeJoCTaBAIOLEr0 MYyHULMNANbHYIO - YCAYTY,
NOKHOCTHOTO JIHLA OpraHa, NpeaoCTaB/SIOIEro MyHULMTANbHYIO YCIyTy, Jnbo
MYHULHNAIBHONO CJYKALIEero, peleHns u nedctsus (OesneiicTBue) KOTOPbIX
00KaNyroTCs;

- (pamuinio, uMs, OTHECTBO (OC]enHee - MPH HAIMYMM), CBEJICHHUsS O MecTe
JKHTENLCTBA 3asBUTENs - (PU3UUYECKOTo 1la JIN0O HauMEHOBaHUE, CBEJICHHS O MeCTe
HANOUAEHNHA 3asBUTENST - IOPUAMYECKOro IMua, a Takke Homep (HoMepa)
kontakTHoro TenedoHa, aapec (ampeca) dJIEKTPOHHOW MOYTHI (MpH HAIWUMH) M
TOHTOBRBIN anpec, 0 KOTOPOMY J0JUKEH ObITh HAMPAaBJIeH OTBET 3aABUTEIIO;

- cBejeHust 00 oOanyeMblX pelieHHsX W aelcTBuAX (OesnedcTBMM) opraHa,
PEeJOCTABISIONEr0  MYHUIUNAIBHYIO  yCJIyry, JO/KHOCTHOro Jjinua  oprana,
[PEIOCTARSIOLIENO MYHULMMTANBHYIO YCIIYTY, MO0 MYHHUUIATILHOTO CyXKalllero;

- J{OBOJIbl, HA OCHOBAHWM KOTOPbLIX 3asBUTEJIb HE COMNIaceH ¢ PelICHUEM H
nefictBueM (Oe3zeiicTBHEM) opraHa, NMpenocTaBigioUlero MyHULUNANbHYIO yCIyry,



AOJDKHOCTHOTO JIMLA OpraHa, NpeAaoCTaBSIIOLIEr0 MYHUUMMAIbHYIO YCIyry, judo
MYHHLIMIANBHOrO CIY)Kalero. 3asBUTe/leM MOTYT ObITb MpeAcTaBieHbl JOKYMEHTHI
{(rpy HAMWYKK), MOATBEPIKAALOLLME JIOBO/bI 3asiBUTES, MO0 UX KOIUH.

5.6. TlocrvnmBuias »xanoda NOMICKUT PACCMOTPEHUIO JOJIKHOCTHBIM JTHLIOM,
HAACICHHBIM TTOJTHOMOYHUSIMU 10 PACCMOTPEHMIO Kajnod, B TEUEHHE MITHAALATH
pabounx AHeH co [HS e perucrpauuu, a B ciaydae o0OkajaoBaHUsl OTKa3a B NpUeMe
JOKYMCHTOB Y 3asBWTENS JIMOO B UCMPABJICHUM OOMYUIEHHBLIX OMEYaTOK W OLHOOK
ik B Clydae 00KaloBaHMs HapyLIeHHUs! YCTaHOBJIEHHOIO CPOKa TaKUX UCIpaBiIeHHt
- B T€YeHHUE NATH padouuX AHEHN CO IHs ee perucTpaLmu.

5.7. Tlo pe3ynbTataM pacCMOTPEHMS KaloObl PYKOBOJAUTEINb UCMOJHUTENBHOIO
KOMUTETA [OCEJIeHUs IPUHUMAET OIHO W3 CJIEYIOLLMX PELLeHUH:

- 7Kaji00a y/10BJIeTBOPSIETCS, B TOM YKcie B (pOpMe OTMEHbI MPUHATOrO peLleHus,
MCTIPABIEHUs JIONYLIEHHBIX ONe4yaToKk W OLWHWOOK B BbIAAHHBIX B pe3yjbTare
NpPeOCTaBIEHHS MYHULMMNAIbHOW yClyrM JIOKyMEHTax, BO3BpaTa. 3asBUTEIIO
NCHEAKHBIX CPEACTB, B3MMaHUE KOTOPbIX HE MNpPeayCMOTPEHO HOPMaTUBHbLIMH
NpasorbIMK akTamu Poccuiickoil Meaepalliii, HOPMATHBHLIMU [PABOBBIMH AKTaMIH
PecnyGnuxku Tarapctad, MyHHLMNAAbLHBIMU MPAaBOBLIMK aKTaMK, a TaKXKe B MHbIX
doopmax; |

- B YJIOBJICTBOPEHHUH a00bl OTKa3bIBAETCH. .

5.7.1. B cnyuae nipu3HaHus KajgoObl noajexarien yﬂOBHeTBopeHmo, B OTBETE
SAABMTENO  JaeTcs  uHpopMauus 0 AeHCTBUAX  MCIOJIHMTEIbLHOrO  KOMMUTETA
HOCEIeHUs B LLeJISX He3aMeUIMTENIbHOTO YCTPaHEHHS BbISIBJIEHHBIX HApYyLIEHUH TpH
OKaszaHuKM  MYHUUUTOAIbHOM  YCHyrM, a TakKe TMPUHOCATCS M3BMHEHHMS 34
7OCTaBJIEHHbIE Heyn00CTBa W yKa3biBaeTCs MH(OpMaLKs O NalbHEHLINX NEHCTBHUAX,
KOTOpblE HEOOXOAMMO COBEPIIMTh 3asBUTENIO B LEAX MOJyHEeHHs MYHULMOANLHON
YCIIYTH.

5.7.2. B ciyyae mpu3HaHUs JKaqoObl He NoMJieXalled YIOBJICTBOPEHHUIO, B
OTBETE 2aSABUTENIIO  JAIOTCS AapryMEHTUPOBAHHbIE pa3bsICHEHHS O NpHYMHAX
MPUHSTOTO pelenys, a Takke HHPopMalus O nopsuke o0KanoBaHWs MPUHATOrO
pelLeHUs.

5.8. B chydae ycTAHOBJEHHS B XOJ€ MIIM MO Ppe3yibTaraM pacCMOTPEHHS
xano0bl TIPU3HAKOB — COCTaBa  aAMMHUCTPATHBHOTO  MpaBOHApylleHWs  HIH
NPECTYIIeHks, HO/KHOCTHOE JHULO, PabOTHWK, HaesieHHble MOJHOMOHYHAMH 10
PACCMOTPEHNIO JKalio® B COOTBETCTBMM C TYHKTOM 5.0 HACTOALIEroO  pasjcia
A/IMMHUCTPATUBHOIO  perjaMeHTa, He3aMeUIMTe]bHO HanpaBJsioT HMEIOLIHeCH
MaTepHalibl B OpraHbl MpoKypaTyphbl.

5.9. He noszaHee JHsi, CIENYIOLIErO 3a AHEM NMPUHATHS peLLIEeHUs, YKa3aHHOIo B
nyskTe 5.7 HACTOAIEro pasfesla aMMHMCTPATHBHOIO pEerjiamMeHTa, 3asBUTENIO B
mucobMeHHOM  opme  MBO MO JKeNaHWIO  3asBUTENs B 3JICKTPOHHOH dopme
HANpPAaBASETCs MOTUBMPOBAHHbBIM OTBET O pe3ysibTaTax PacCMOTPEHMS Kano0bl.

5.10. Undopmaius ans sassuTeneit 06 nx npase Ha 10cyaedHOe (BHECYmEOHOE)
oGanopanue AellcTBuil (Ge3necTBIS) U pelIeHnii, TPUHSTBIX (OCYLIECTBISEMbIX) B
XOJe NpejocTaBieHus MYHMLMNaNbHON YCIYrd, pa3smeliacTes Ha oduuHaNbHOM
caiite [lecTpeuuHCKOro MyHULMIAIBHOIO paifoHa ¥ WH(QOPMALUOHHBIX. CTEHAAN B
MCTIOJIHATEIBHOM KOMUTETE [1OCENIEHUS.



