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TPyAa, 3aHATOCTH

U COLIMAJIbHOM 3aIlIUThI
Pecny6nuku Tarapcran
or«y 01 2024 Ne_ 35

AIMHHHCTPaTHBHBIH perjiaMeHT
npeJocTaB/IeHHs FTOCYAAPCTBEHHOMH YCJIYIH N0 HAa3HAYEHHI0 eIHHOBPEMEHHOI
A€HEe/KHOH BbINJIATHI YIEHAM CeMeH rpasJIaH, Ioruéumux (yMepuux) B pe3yjabTaTe
4Ype3BbIYaHHbIX CHTYallHH NPHPOJHOr0 H TEXHOT€HHOI'0 XapaKTepa
PErHOHAJILHOI0 H MEXXMYHHLHNAJIbHOIO XapaKTepa

I. O01mue noJioxkeHUn
1.1. IlpeameT pery/IHpoBaHHs AIMHHHCTPATHBHOIO PErJIaMEeHTA

1.1.1. Hacrosmuit AIMUHHCTPaTHBHBIN perjiaMeHT IIpEIOCTaBIEHUS
rOCYJIapCTBEHHOM YCIYTd IO Ha3HAYeHUIO eIWHOBPEMEHHOM JIEHEXKHOM BBIILIATHI
4JeHaM CeMeH rpaxKaH, MorubImx (yMepIInux) B pe3ysibTaTe Ype3BblYaiiHbIX CUTYalUM
NPUPOJHOTO M TEXHOTEHHOI'O XapakTepa PErMOHAJIBHOTO U MEXMYHHIMIAIBLHOTO
XapaKTepa, yCTaHaBIMBAeT CTaHAApT M IOPAAOK IPEAOCTAaBIEHHUS TOCYAapCTBEHHON
YCIIYTH IO Ha3HAYCHHIO €qMHOBPEMEHHOM JIEHE)KHOM BBIIUIATHI YI€HaM CeMel IpakaaH,
norubmwmx (ymepummx) B pe3ylbTaTe 4Ype3BBIYAWHBIX CHTyalUi HPHPOAHOTO MU
TE€XHOT€HHOI'0 XapaKTepa PerMOHalbHOI0 M MEXMYHHIMIIAIBHOIO Xapakrepa (majee
COOTBETCTBEHHO - PernaMeHT, rocyiapcTBeHHas yciyra).

1.1.2. 3asBuTensaMu sSBISAIOTCSA 4NIeHBl ceMell rpaxzaaH Poccuiickoii ®enepaiyy,
MHOCTPAHHBIX TIpakJaH M Jul 6e3 rpaXIaHCTBa, MPOXHBAIOIIMX HA TEPPUTOPUH
Pecny6nuku TarapcraH, KOTOpble OTHENbHBIM pelneHHeM KaGunera MHHHCTPOB
Pecny6nuku TarapcraH OTHECEHBI K KaTeTrOpHM IMOJydYaTellel eIMHOBPEMEHHOM
JEeHEXHOM BBIMJIATHI KaK YJIEHBl CEMEH IpaKAaH, MOTUOLIMX (YMEpILIUX) B pe3yJIbTaTe
YpE3BBIYaWHBIX CUTyallMi NMPUPOAHOIO U TEXHOIEHHOIO XapaKTepa PErHOHAJbHOIO W
MEXMYHHMIIMIIAIBHOIO XapakTepa (Jajlee COOTBETCTBEHHO — 3asBUTEINb, pelneHne KM
PT).

HuTepecs! 3asBUTENEl MOTYT MPEICTABIATh 3aKOHHBIE NPEACTABUTENM HIIM JIUILA,
YTIOJIHOMOYEeHHbIE UMM Ha OCHOBaHHH JI0BEPEHHOCTH, 0QOPMIIEHHOW B YCTAaHOBJIEHHOM
MOpSAKE.

1.1.3. Tlpu npenocTaBleHWM TIOCYJApCTBEHHOM YCIyrH MPOQHIMPOBaHHE
(npeocTaBieHHe 3asBUTEIIO FOCYJaPCTBEHHOM YCIYyrd B COOTBETCTBUH C BapMaHTOM
NpeOCTaBJICHUSA IOCYJapCTBEHHOM YCIIyT'H, COOTBETCTBYIOLIETO MpU3HAKAM 3assBUTENS,
ONpEJEeNIeHHBIM B pe3yjbTaTe€  aHKETHPOBAHUS,  INPOBOAMUMOIO  OPraHOM,
IIPEIOCTaBIIAIOIIMM YCIYTY) HE TPOBOIUTCHA.



I1. CranaapT npeaocTaB/ieHHsl FOCy1apCTBEHHOH YCJIYrH
2.1. HauMeHOBaHHe rocyJapCTBEHHOH YCJYIH

2.1.1. HazHaueHHe eqMHOBPEMEHHOH JIEHEeKHOU BBITIATHI YeHaM CeMeH rpakiaH,
norubmmx (ymMepmmx) B pe3yJbTaTe 4Ype3BbIYAHHBIX CHUTyalUd IPUPOIHOrO H
TEXHOIC€HHOI'0 XapaKTe€pa pEruOHaJIbHOIO U MEXMYHHULUIIAJIIBHOI'O XapaKTepa (Jla,nee =
€AHHOBPEMEHHAs ACHEKHAas BI)IHJ'IaTa).

2.2. HaumeHoBaHHe OpraHa, npeaocTaBJislOLIero
rocyapcTBeHHYIO yCJyry

2.2.1. IlpenocraBneHue rocyiapCTBEHHOM YCIyTM OCYILECTBIsieT MHUHUCTEPCTBO
TpyZAa, 3aHATOCTH M colMalbHOM 3ammThl Pecny6nuku Tarapcran (nanee -—
MuHucTepcTBO) B nule YmnpaBieHHs (oThenia) COLMaIbHOM 3allluThl MHUHHMCTEpCTBa
TPY/Ja, 3aHATOCTU M COLMaNbHOM 3amuThl Pecrybnuku Tatapctan B MyHHMUMNAIbHOM
palioHe unu ropoackom okpyre Pecry6iauku TatapcraH.

2.2.2. 3asBieHHWe O MpeAOCTaBIE€HUU TOCYJApCTBEHHOW YCIyrd TMoAaeTrcs B
Ynpasnenue (0Taen) COLMAIBHON 3alIMThl MUHUCTEPCTBA B MYyHHIIMIIAIILHOM paiOHe
WA ropoJckoM okpyre Pecmy6muku TatapcTtaH Mo MecTy JKUTENbCTBA 3asBUTENs Ha
tepputopuu Pecny6nuku Tarapcran (nanee - Ynpasnenue (otaen)).

3asBlIeHHE O INPENOCTABICHUM T'OCYIapCTBEHHOW YCIYTH MOXKHO IMOJATh 4Yepes
MHOTO(YHKIIHOHAJIBHBINA LIEHTP NPEJOCTaBIEHUS FOCYIapPCTBEHHBIX H MYHHILIMITATBHBIX
ycayr (nanee - M®LI) co qHs BCTyIUIEHHS B CUITY COTJIALLIEHHMs O B3aUMOJIEUCTBUH, JIHOO
B BUJIE 2JIEKTPOHHOIO JOKyMEHTa (makeTa JOKYMEHTOB), TOAMMCAHHOIO 3JIEKTPOHHOM
NOANKACBIO B COOTBETCTBUM ¢  TpeboBaHusmu  DenepaibHOro  3aKoHa
ot 27 urons 2010 roga Ne 210-®3 «O6 opraHu3aLuy MpeJoCTaBleHUs TOCYA1apCTBEHHBIX
Y MYHULIMITAJIBHBIX yCIIyD» (fanee - @enepanbHbii 3akoH Ne 210-D3), ¢ ucnonb3oBaHHEM
EnuHoro moprtana rocyJapCTBEHHbIX M MYHHUIMNAIbHBIX ycnuyr (GQyHKIu#) (nanee -
Enuueiit nopran).

IIpenocraBnenre rocyJapCTBEHHON yCIyT'H OCYIIECTBIsieTcs B JoooM M®PILI mno
BBIOODY 3asBHMTEN HE3aBUCUMO OT MECTa €ro JKUTENbCTBA MM MecTa (haKTUYECKOIo
NpOXXMBaHHUs (MPpe6GBIBaHMs) 110 SKCTEPPUTOPHATBHOMY MTPUHIIMITY.

Pemenne 06 oTka3e B mpHeMe 3asBICHHUS U JOKYMEHTOB W (WJIM) MH(MOPMAIHH,

HEOOXOIUMBIX JUIsl [IPEOCTaBIEHUs IOCYAapCTBEHHOM yCIyry, cnienranictom M®L] ne
IPUHUMAETCSI.

2.3. PesyabTaT npeaocTaB/ieHHsl FOCYJapCTBEHHOM YCIyrH

2.3.1. Pe3ynbTaToM NpeoCTaBIEHUs FOCYIAPCTBEHHOM YCIIyTH ABIAETCH PELIEHUE
0 Ha3Ha4yeHMH (00 OTKa3ze B Ha3HAUEHHH ) €JHHOBPEMEHHOMN JE€HEKHOMN BBIIIATHI.

Peluenne o Ha3sHaYeHMH €IUHOBPEMEHHOM JEHEKHOW BBHIILIATHI O(GOPMIISETCS MO
¢opme cormacHo ITpunoxenuto Ne 9 k Hactosimemy Pernamenty.

Pewienre 06 oTkaze B Ha3HAYEHMH €IMHOBPEMEHHOM JIEHEKHOM BBIIATHI C

yKa3aHMeM IpPHYUH OTKasa odopmisercs no ¢opme cormacHo [Ipunoxenuo Ne 6 k
HacrosieMy Pernamenry.
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2.3.2. PexBU3UTHI pellIeHUs] O Ha3HaYeHUH eJUHOBPEMEHHOM JIEHE)KHOM BBITIATHI:

HOMED U JlaTa peLLEeHUs;

HaMMEHOBaHME OPraHa, yIIOJHOMOYEHHOIO Ha IPUHITHE PELeHUs;

(Gamunusi, UMs, 0T4eCTBO (MOCTIeIHEe - IPU HATTHUKH ) 3aIBUTEIS;

JOJDKHOCTh JIMI[@, YINOJHOMOYEHHOIO Ha [pUHATHE pelleHus (nanee -
YIOJIHOMOYEHHOE JIUIIO);

(Gamunus, UMs, 0TYeCTBO (MOCTEeIHEe - TIPU HATHYKH) YIIOJIHOMOYEHHOT'O JIUIIA;

CBEJIEHUs 00 3JIEKTPOHHOM MOIITUCH.

PexBu3uthl pemieHus o6 oTkaze B Ha3HAYEHUHM eIWHOBPEMEHHOW JIEeHEKHOM
BBIIJIATHI:

HOMED U JaTa pelleHus;

HaMMEHOBaHME OpraHa, yIoJHOMOYEHHOIO Ha MPUHSATHE PEIleHus;

(pamunusi, UMs, 0T4eCTBO (MOCTIeIHEe - TIPU HAJTUYHH ) 3asIBUTEJIS;

IIPE/ICTABICHHBIE 3asBUTENIEM IOKYMEHTHI;

OCHOBaHMs [JIsl NPUHATHS pelleHus o6 OTKa3e B Ha3HAUYEHUHU eJIMHOBPEMEHHOM
JIEHE)KHOM BBIIIATHI;

JOJIKHOCTB YTIOJTHOMOYEHHOTO JIULIA;

damunus, UMs, OT4eCTBO (MOCIIeHEe - IPU HATHYHH) YIIOJIHOMOYEHHOTO JIUIIA;

CBEJIEHHUs 00 JIEKTPOHHOM MOIITUCH.

2.3.3. Pe3synbrar mnpemocTaBieHHs TOCYIapCTBEHHOH YCIyrn (HUKCHPYETCS B
['ocynapctBenHoit uH(opManmoHHOW cucteme «Ilmarhopma rocymapcTBEHHBIX
CEPBUCOBY.

2.3.4. Pe3ynpTaToM NpeNOCTaBIEHUS T'OCYJAPCTBEHHOW YCIYrM He sBISETCS
peecTpoBasi 3aIUCh.

2.3.5. PesynpraT mnpenocTaBleHHs TI'OCYHapCTBEHHOM YCIyrd OQopMiseTcs |
BbIJAeTCs (HampaBiseTCs) 3asBUTENIO B COOTBETCTBHM C BBIOpAaHHBIM CIIOCOGOM
MOJTyYEHHUS:

B IMCbMEHHOM (hOpMeE JTIMYHO 3asiBUTEITIO UITK MOYTOBBIM OTIIPABIEHHEM;

B (OpME 3IIEKTPOHHOIO IOKYMEHTa MO aApecy 3JIEKTPOHHOM MOYThl M (MIH) B
NMYHBIA KabuHeT 3asBUTeNs Ha EnuHoM mopraie.

YBeJIOMIIEHHE 3asBUTENS O MPUHATOM DEIICHHH MOXKET ObITh HAIlPaBJIE€HO CMC-
coobuIeHreM Ha TesieoH.

2.4. Cpok npeaocTaB/ieHHsl FOCYJapCTBEHHOH YCJIyrH

2.4.1. T'ocynapctBeHHas ycmyra B Cly4ae, €Clld 3asBI€HHE M JOKYMEHTBHI,
HeOOXOMMMBIE /Il TIPEOCTABIEHUsS] TOCYAAPCTBEHHON YCIYTH, MOJAHBI 3asBUTEEM
JWYHO, MNpeNoCTaBlseTCs MMHUCTEpCTBOM B TeueHHe 15 pabouyux [OHEH co [HS
PETUCTpallMK 3asiBIEHUsT W JOKYMEHTOB, yKa3aHHbIX B MyHKTe 2.6.1 HacTosuiero
PernamenTa, B KypHalne perucTpalMyi 3asBI€HHMH TIpaxaaH Mo (opMe COrIacHo
[Tpunoxenuto Ne 5 k HacTosEMY Pernamenry.

I'ocynapcreennas ycnmyra B cilydae, ecii 3asBleHHe H JOKYMEHTbI, HEOOXOIUMbIE
AN TIPEAOCTABJIICHUs TOCYAapCTBEHHOM YCIYI'M, INOJAHbl IMOCPEACTBOM I10YTOBOIO
OTNpPABJIEHMs, NIPEAOCTABISETCs MHUHUCTEPCTBOM B TedyeHHe 15 paboyux aHe# co JHs
PEruCTpallii 3asBJICHUS W NOKYMEHTOB, YKa3aHHBIX B IyHKTe 2.6.1 HacTOALIero



PernamenTa, B XKypHale perucTpalidd 3asBIeHHH TpaxIaH 10 (GopMe COrJIacHO
[Ipunosxxenuto Ne 5 k HacTosiieMy PernameHry.

['ocynapcTBeHHas yciyra B cily4ae, €CliM 3asBlIeHHE U TOKYMEHTBI, HEOOXOIUMBbIE
JUIsl IPEAOCTaBIIEHHsS TOCYAapCTBEHHOM YCIyrd, MojaHbl 3asBuTeneMm 4veped MOLI,
npenocraBisgercss MUHUCTEPCTBOM B TedyeHue 15 pabouux QHeW co JHS perucTpalyu
MHuHHCTEpCTBOM 3asiBI€HUsT U NOKYMEHTOB, yKa3aHHBIX B IyHKTe 2.6.1 HaAcTOALIEro
Pernamenta, B M®L], a Taxke ¢ yueTom cpoka, npenycMorpeHHoro Pernmamenrom MOL,

['ocynapcTBeHHas yciayra B ciiydae, eCiii 3asBieHHe U JOKYMEHTbI, HEOOXOJUMbIe
JUIsL TIPENIOCTaBIIEHUs. TOCYAAapCTBEHHOW YCIIYTd, MOJAHbI 3asBUTEJIEM 4epe3 JTUYHBIN
xabuner Ha EnuHOM nopraie, npepocrasnsercss MUHHCTEPCTBOM B TedeHHe 15 paboumx
JHEW CO JHS IIPUCBOEHMS 3asBJIEHUIO HOMepa B COOTBETCTBHM C HOMEHKJIATYpOi el
cratyca «IIpoBepka NOKyMEHTOB», OTpa)kaeéMOro B JIMYHOM KabuHeTe Ha EauHOM
noprane.

B cinyyae T[pUHATHS pelleHUsT O TPUOCTAHOBJIIEHHWH  MPEJOCTaBJIEHHUs
roCyJapCTBEHHOM YCIYrd 110 OCHOBaHHSM, yKa3aHHBIM B MyHKTe 2.8.1 HacTOSAIIEro
Pernamenra (Jaiee - pelieHUe O IPUOCTAHOBIICHUH ), TEYEHHE CPOKA IIPUHATHS PELIEHUS
O TpeNOoCTaBlIEeHUH TOCYNapCTBEHHOM YCIyrd OCTaHaBiuBaeTcs. [locne ycTpaHeHHs
0OCTOATENBCTB, MOCITYXKUBIIMX OCHOBAaHHUEM IJISi MPUOCTAHOBIIEHHUS IPEIOCTABJIECHHUS
rOCyJIapCTBEHHOM YCIIyTM M IPEJICTaBICHMs IMOATBEPKAAIOIIUX JAOKYMEHTOB, CPOK
NPeI0CTaBJIEHUs F'OCYJapCTBEHHOM YCIIyTd HAaYMHAET Te4Yb 3aHOBO.

2.4.2. YBenoMIIeHHUE 3asBUTENS O IPUHSATOM pEIIEHHH O Ha3HaYyeHHH (06 OTKase B
Ha3HAYEHMH) €IUMHOBPEMEHHOM [EeHE)XHOW BBIIUIATBI, O MPHUHATOM pELIEHHH O
NPUOCTAaHOBJIEHUH B ClIy4Yae, €CIU 3asBI€HHE MU JIOKYMEHTBbI, HEOOXOJHMBIE s
NPeIOCTaBJIE€HUs FOCYAapCTBEHHON YCIIyT'H, MOJAHbl 3asBUTEJIEM JIMYHO, JTUOO MOJaHbI
NOCPEICTBOM TIOYTOBOIO OTIpaBieHMs, JUO0 mnonxanel uyepes MODL] HanpaBnseTcs
MuUHKHCTEPCTBOM 3asBUTEINIO B T€YEHHUE IBYX PabOYUX AHEW C JAThl IPUHATUS PELLEHHUS
0 HasHayeHMH (00 OTKa3e B Ha3HAUYEHHH) B COOTBETCTBHM C BBIOPAHHBIM CIIOCOOOM
TIOJIyYEHHUS:

B IIMCBMEHHOM (hopMe - 110 MOYTOBOMY aJIpeCy;

B (hOpMe 3JIEKTPOHHOTO JOKYMEHTA - 110 aJIpeCy 3JIEKTPOHHOM MOYTEI.

B cnydae ecnu 3asBieHHe M JOKYMEHTBI, HEOOXOMMMBIE Ul MPENOCTABIECHUS
roCyIapCTBEHHOM YCJIYI'H, MOJaHbl 3asBUTEIeM 4Yepe3 JIMYHbIM kabuHeT Ha EnuHOM
nopraie, yBeJoOMJIeHHE HanpasisieTcss MUHMCTEPCTBOM B TeYEHUE ABYX PabOUYMX JHEH C
AaThbl TIPUHATHUS PELICHHs O Ha3HauyeHWH (00 OTKa3ze B Ha3HAYEHWH) eIMHOBPEMEHHOM
JCHE)KHOM BBIMJIATHI B IMYHBIA KabuHeT Ha EnuHOM mopraie.

IIpu obpaieHud 3asgBUTENs, KOTOPOMY HAlPABIEHO yBEJOMJIEHHE O MPHHATOM
pelIeHNH O HasHayeHWH (00 OTKa3ze B Ha3HAYEHHH) €JAMHOBPEMEHHOM EHEKHOM
BBITUIATBI, O MPUHATOM PELIEHHH O MPUOCTAHOBJIEHUH, 3a NIPEIOCTABJIEHHEM pPe3yJbTaTa
roCcyJapCTBEHHOM YCIIyrH JIMYHO, BblJjaya KOMUM pellleHUs 0 Ha3HaueHHH (06 OTKaze B
Ha3HAYCHWH) €[IMHOBDEMEHHOHM  JICHe)KHOM  BBIIUIATBI, KONMM  pEIIeHHs O

NPUOCTAaHOBJICHUH €JUHOBPEMEHHOM [IEHEXHOH BBIIUIATBI OCYILECTBIIAETCS B [AEHb
oOpallleHus 3asIBUTEIIS.



2.5. IIpaBoBble OCHOBaHHA /ISl IPeIOCTABJIEHHS IrOCYIaPCTBEHHOH yCJIAYTH

Ha EnunHoM mnoprtane, B rocynapctBeHHOM HHGpopmanuoHHoU cucteme «[lopran
rocy1apCTBEHHBIX U MyHHLMNANbHBIX yciuyr Pecnybnuku Tarapcran» (manee - [Topran
roCy1apCTBEHHBIX U MyHULIMNIAJIbHBIX yCayr Pecnybnuku Tatapcran) pa3melieHsl:

[IEpeYeHb HOPMATUBHBIX IIPABOBbIX AaKTOB, PEryJUPYIOLIMX IpeaoCTaBlIeHUe
roCy1apCTBEHHOM YCIIyTH;

cBelleHUs 00 opraHax (y4peXIeHHUsIX) U JOJKHOCTHBIX JIULAaX, OTBETCTBEHHBIX 3a
OCYLUECTBIIEHUE KOHTPOJIS 32 PEJOCTABICHHEM rOCy JapCTBEHHOH YCIyTH;

MH(popMauus o nopsake gocyaebHoro (BHecyaeGHOro) 00KaloBaHUs peLIeHUH M
AedcTBui (Oe31eHCTBUA) OpraHoB, MPENOCTABISIOIIMX TOCYAapCTBEHHbIE YCIYTH, a
TaKXe UX JOJDKHOCTHBIX JIULI, TOCYIapCTBEHHBIX CIIyXalluX, paOOTHUKOB.

2.6. UcuepnbiBaloinii nepevyeHb J0KYMEHTOB, HEOOX0AHMBbIX
AJIS MIpeoCTaBJIeHHsl FOCYJapCTBEHHOH YC/IyTrH

2.6.1. JIokyMeHTBI, HeOOXOAUMBIE ISl ITPEeIOCTaBIeHUs TOCYJapCTBEHHOM YCITyTH,
KOTOpBIE 3asiBUTEIb IOJDKEH MPEeACTaBUTh CAMOCTOSTEIBHO:

1) 3asBneHue ¢ ykazaHHEeM PEeKBHU3UTOB JIULIEBOIO CYETA, OTKPBITOrO B GaHKe WIIH
MHOM KpeIUTHOM OpraHU3all|u:

B (opMe HOKyMeHTa Ha OyMaxHOM HocuTeje corjacHo [lpunoxenuio Ne 1 k
HacrosimeMy Pernamenty, mo ¢dopme corimacHo Ilpunoxxenuto Ne 2 k HacrosieMy
PernamenTy B cilyyae oOpallileHUsl MpencTaBUTeNss U (MJIM) 3aKOHHOTO MpeICTaBUTENs
3asIBUTEIIS;

B 3JIEKTPOHHOW (hopMe (IIOCPENCTBOM 3arlOHEHUS MHTEPAKTHBHOM (OpMBI Ha
EnunoM noprane 6e3 HEOOXOOUMOCTH IOMOJHHUTEIBHON MOJAYM 3asBJEHHMS B KaKOM-
1160 HHOH (HopMe), MOANUCAHHOE B COOTBETCTBHHU C TPEOOBaHUAMH HACTOSAIIIErO MTyHKTA,
npu obpaienuu nocpeacrsom EquHoro nopraina;

2) cornacue Ha 00pabOTKYy NEpCOHANBHBIX HaHHBIX, COrjacde Ha 00paboTKy
MEPCOHAIBHBIX JaHHBIX, pa3pelIeHHbIX CYOBEKTOM TMEPCOHANBHBIX MAaHHBIX IS
pacnpocTtpaHeHusi, cornacHo IIpunoxennro Ne 3 k HacTosiieMy Pernamenry;

3) OKYMEHT, YHOCTOBEpSIOIIMN IJUYHOCTh 3asBUTENI, W €ro HOTapHajbHO
3aBEpEHHBIA MMEPEBOA [ JOKYMEHTa, BBIAAHHOIO KOMIIETEHTHBIM OpraHOM
MHOCTPAaHHOI'0 rOCYIapCTBa;

4) IOKyMEHT, MOATBEPXJAIOIIUN NPAaBOBbIE OCHOBAHMS OTHECEHHUS 3asiBUTENS K
4jleHaM CeMbU MOorubimero (yMmepliero): CBHIETENBCTBO O PpOXAEHHHM pebeHKa,
BBbIJaHHOT'O KOMIIETEHTHBIM OPraHOM MHOCTPAHHOIO roCyJapCTBa, U €ro HOTaApHALHO
3aBePEHHBIN IIEPEBOJI; CBUETENBCTBO O 3aKIIIOYeHUH Opaka, BEIJAaHHOIO KOMIIETEHTHBIM
OpraHoM HHOCTPAaHHOIO TOCYJapCTBa, M €ro HOTApUalbHO 3aBePEHHbIM IEPEeBO;
CBHJETEIBCTBO O MEpeMeHe WMEHH, M €ro HOTapUallbHO 3aBEpeHHBIM MepeBOj s
JAOKYMEHTa, BBIJAHHOTO KOMIIETEHTHBIM OPIraHOM HHOCTPAHHOTO TOCY1apCTBa;

5) HNOKYMEHT, MOATBEPXIAIOLUIMA CMepTh MOruOuiero (ymepiiero), BblAaHHBIMH
KOMIIETCHTHBIM OPraHOM MHOCTPAHHOI'O IOCYJapCTBa, U €ro HOTapUallbHO 3aBEPEHHBIN
[IEPEBOLI;

6) HOKYMEHT(-BI), MOATBEPKAAIOLIMIA(-HE) CMEPTH 4ieHa(-0B) CeMbU IOrMOLIEro
(ymepiero), umerouero(-ux) npaBo Ha eJWHOBPEMEHHYIO JECHEXKHYIO BBIILIATY (IIpH



HaJlMYHM YMEDLIEro 4YieHa CeMbU INorubiuero (ymepiuero)), ¥ ero HOTAPHAIBHO
3aBEPEHHBIA MEpEeBOJ [ JOKYMEHTa, BBIIAHHOTO KOMIIETEHTHBIM OpraHoOM
MHOCTPAHHOI'O rOCy/1apCTBa;

7) 1NOCTaHOBJEHWE clelfoBaTels (Jo3HaBarens) JuOO oOmpeleleHHe Cyja
(MOCTaHOBJIEHUSI Cy[bHM) O NPU3HAHUU 3aSBUTENS IMOTEPNEBIIAM B COOTBETCTBUH C
YTOJIOBHO-IIPOLIECCYaIbHEIM 3aKOHOAATeNNbCTBOM Poccuiickoit @enepauuu (B ciydae
BO30YKJIEHUS YTOJIOBHOTO JieNa), TM60 WHOW JTOKYMEHT, BBIAAHHBIN YIIOJHOMOYEHHBIM
OpraHoM, TIOATBEpXJAlOMKA (akT rubenu (CMepTH) TrpaxAaHWHA B pe3yJsibTaTe
4pe3BblYaifHOW CUTYalIUH;

8) JMOKyMEHT, TOATBEp)XKJAIOLIMKA MOJHOMOYHUS 3aKOHHOIO IIPEACTABUTEIS
HECOBEPLIEHHOJIETHETO U (UJIK) He1eeCITOCOOHOT0 YieHa CEMbH MOruoIiero (yMepIero),
BBIJIaHHBIA KOMIIETEHTHBIM OPraHOM MHOCTPAaHHOI'O rocyIdapcTBa, U ero HOTapHallbHO
3aBEPEHHBIN MEPEBOJ: JOKYMEHTHI O POXKIEHUH peGeHKa, BbIIAHHBIE KOMIIETEHTHBIMHU
OopraHaMy HHOCTPaHHOI'O FOCyAapcTBa (B cily4yae oOpalleHus 3aKOHHOTO MpeICTaBUTE]IS
HECOBEPLIEHHOJIETHETO pebeHKa); 10KyMEHTBI, TOATBEP)KIAIOIINE YCTAHOBIEHHE ONEKU
(momneyMTeNnbCTBa) HAJ IMIIAMH, YKa3aHHBIMH B 3asIBJIEHUH, BbIJaHHbIE KOMIIETEHTHBIMH
opraHamMu cybwekToB Poccuiickoit ®enepanuu (3a uckimoYeHHeM PecmyOGiuuku
Tarapcran), ”HOCTpaHHBIX rOCYAapcCTB (B citydae oOpaleH|s 3aKOHHOTO MPeICTaBUTENS
JMLa, HAXOISALIErocs Mo onekowu (MornevYuTeI5CTBOM);

9) PEKBU3UTBI IMLIEBOTO CYETa, OTKPBITOrO B KPEAUTHON OpraHU3al|H.

IIpu nonaue 3asBneHus nocpeAcTBoM ENMHOrO mopraia yKa3aHHbIE B HACTOSLIEM
IIYHKTE 3JIEKTPOHHBIE 0Opa3bl JOKYMEHTOB JIUOO JOKYMEHTBI B 3JIEKTPOHHOH (hopMme
JOJKHBI OBITH IOAINUCAHBI JIMIIAMHU, YIIOJHOMOYEHHBIMUA Ha CO3JAHME M TOAMNUCAHUE
TaKMX JJOKYMEHTOB, B TOM YHCJI€ HOTapHYCaMH, 3JIEKTPOHHOM IMOMKUCHIO B COOTBETCTBUU
¢ TpeboBaHusiMu DenepanbHoro 3akona ot 6 ampens 2011 roma Ne 63-®3 «O6
3JIEKTPOHHOU nonanucu» (nanee - Menepanbhblii 3akoH Ne 63-D3) u crareit 21! u 212
®enepanbHOro 3akoHa Ne 210-03.

3asaBUTENb TPU OOpaIlEeHUH NIPEIBABISLET JOKYMEHT, YIOCTOBEPAIOMIMHI TMYHOCTb,
B TOM YHUCJI€ IIPH IIOJYYEHUH DPEILUEHHUs O Ha3HAUEHHWH €JUHOBPEMEHHOM IEHEKHOM
BBITIJIATHI.

3aKOHHBIE ~ TIPEACTAaBUTENH  3asBUTeNs (B Clydasx, [pPeLyCMOTPEHHbIX
3aKOHOJATENILCTBOM) JIMOO JIMLA, YNOJIHOMOYEHHBIE 3asBUTENEM, IPEIbABIISAIOT
AOKYMEHT, YIOCTOBEPSIOLIMHA JIMYHOCTb, U JOIMOJIHUTENIBHO TMPEACTABIAIOT KOIUH
AOKYMEHTOB, TMOATBEPXKAAIOIIMX HX IIOJIHOMOYUS Ha MpEJCTaBIeHHE HHTEPECOB
3asiBUTEJIS.

JIOKyMEHTBI ¥ CHpaBKM MONYYalOTCS 3asBUTEJIEM B  COOTBETCTBYIOLIMX
OpraHU3alMAX HEMOCPEICTBEHHO, B TOM 4YHCIe, MPU HAJIMYHUU TAKOM BO3MOXKHOCTH, B
3JIEKTPOHHOM (hopMme.

JIOKyMeHTbI, BbIIaHHbIE KOMIIETEHTHBIMU OpPraHaMH MHOCTPAHHOTO IOCYapcTBa,
MPEIOCTABJIAIOTCS 3asABUTENIEM B KOMHUAX C HOTapHAlbHO 3aBEPEHHBIM IEPEBOJOM C
NpeIbsBICHUEM MOITHHHUKOB.

3asiBlieHHe W TIpUNaraeMble K HeMy JOKyMEHTBI MOTYT OBITh [IpEICTaBIIEHbI
(Harnpas/eHbl) 3asBUTENEM OJHUM M3 CJIEAYIOIIUX CIIOCOGOB:

yepes M®IL[ Ha OyMaXHBIX HOCHTENSX M B BHAE 3JIEKTPOHHBIX JOKYMEHTOB,
MOANMMCAHHBIX  YCHUJICHHOM  KBaJIM(QUUHMPOBAHHOW  3JIEKTPOHHOM  MOANHUCHIO B
COOTBETCTBHMM ¢ TpeboBaHusAMU DenepanbHoro 3akoHa Ne 63-®3  junamw,



YINOJHOMOYEHHBIMM Ha CO3JaHME M IOANMCAHME TaKUX NOKYMEHTOB, B TOM YHCIIE
HOTapuyCamu;

B YmnpaBieHue (OTaesl) JUYHO JUOO IMOYTOBBIM OTIIpaBJI€HHEM Ha OyMaXKHBIX
HOCHUTEIISX;

yepe3 EnuHbIA nopTan B 3NeKTPOHHOU (hopMe MmyTeM 3anojHeHUs (OPMEI 3arpoca
4yepes JIMYHbIN KabuHeT Ha EnuHoM noprase.

Konuu n0KyMEHTOB NpeAcCTaBisOTCS C NpeabsIBICHHEM OPUTHHAJIOB, B Cllydae
€CJIM OHHU HE 3aBEpEeHbl B COOTBETCTBHHM C 3aKOHOAaTeNbCcTBOM Poccuiickoit @enepanumy,
U 3aBEpSIOTCS CIIELUAIUCTOM Y TpaBieHus (otaena), cneuranucTom MOLI,

IIpu HanpaBiIeHUH 3as1BJIEHUs [IOYTOBBIM OTIIPABJIEHUEM 3asiBIIEHUE U IIpUJIaraemMble
K HEMY KOINHMH JOKYMEHTOB (KpOMe KOIHH JOKYMEHTa, YAOCTOBEPSIOIIEro JTHYHOCTH)
JOJDKHBI OBITH 3aBEpPEHbl B COOTBETCTBUHM C 3aKOHOAATEIbCTBOM PoccHUCKOH
®enepauuu.

IIpy nopaue 3asBneHus nocpenctBoM EnuHOro moprana 3asiBieHHE W KOIHMH
JOKYMEHTOB B ()OpMe 3JIEKTPOHHBIX JIOKYMEHTOB JOJDKHEI OBITh OANUCAHBI (3aBEPEHbI )
B COOTBETCTBUHM C TpeboBaHusiMu DenepanbHoro 3axkoHa Ne 63-D3 u DenepanbHOro
3akoHa Ne 210-®3.

3asgBUTENb IpU HANpaBIEHUU 3asBICHHUS M HEOOXOAMMBIX JIOKYMEHTOB
nocpeactsoM EnuvHOro mnoprana noAnuchiBaeT 3asBlIEHHE TPOCTOH 3JEKTPOHHOMH
MOJAINMUCHIO.

Jljis 1oy4YeHus MPOCTOM 3NEKTPOHHOU MOIIUCH 3asBUTEI0 HEOOXOOUMO MTPOUTH
npoueaypy peructpauuu (ayreHtuduxanuu) B EnuHOM cucteMe HOeHTHOUKALUU U
ayTeHTHU(UKaAIMM, a TaKkKe MOATBEpAWTh YYETHYIO 3alluCh [0 YpPOBHS HE HHXKE
CTaHJAapTHOM.

B cinydae HanpaBieHHs 3asBIE€HHUs MOCPeICTBOM EAMHOro mnoprana CBeJeHHS U3
JOKYMEHTa, Y I0CTOBEPSIOLLErO INYHOCT 3asiBUTEISI MIIM €0 3aKOHHOTO TIpeACTaBUTES,
IIPOBEPSAIOTCS NPY MOATBEPXKACHUH Y4ETHOM 3anucy B EquHoii cucteMe uaeHTuGUKaIun
M ayTeHTHQHKaMM B HHOPACTpyKType, obecredyuBaromief HHPOPMALHOHHO-
TEXHOJIOTHYECKOE B3aMMOJECHCTBHE HMH(OPMALIMOHHBIX CHCTEM, HMCIOJb3yEMBIX IS
NpPeaoCTaB/I€HUs] TOCYJapCTBEHHBIX U MYHUUUNAIBHBIX YCIYT B 3JIEKTPOHHOM (hopme
(nanee - ECHUA).

JIOKYMEHT, NOATBEPKJAIOLIMH IOTHOMOYHUS 3aKOHHOTO MPECTABUTENS 3asBUTEIIS,
BBIJJAHHBIA HOTApHYCOM, JOJDKEH OBITh MOJMHMCAH YCHUIIEHHOH KBaJM(GHUKALMOHHON
3JIEKTPOHHOM MOANKCEHIO HOTapUyca. B MHBIX cilydasix - MOANUCaH MPOCTOM 3JIEKTPOHHOM
NOAMUCEIO.

bnaHk 3asBneHMs I NOJy4eHHUs TOCYJApCTBEHHOM YCIIyTd 3asBUTENb MOXKET
MOJIy4YUTh TPU JTMYHOM obpaieHny B YrpasineHue (otaen) wiu B M®LI. DnekrpoHHas
popma  Onamka  pasMmemieHa ~Ha  OoQHUMAIBHOM  caiite  MUHHCTepCTBa
(http://mtsz.tatarstan.ru).

3asiBieHHE TaKKe MOXET ObITh 3allOJHEHO B YTIpaBieHWH (OTese) NpH JTHYHOM
npyueMe y CrelHaInucTa B 3JIEKTPOHHON (opMe, KOTOpOe MOAMMCHIBAETCS 3asBUTENIEM C
NPUMEHEHHEM 3JIEKTPOHHBIX CUMThIBATENIEH TOAMKUCH.

3asBUTENb TpM HANpPaBIEHUM 3asiBICHUS M HEOOXOAUMBIX JOKYMEHTOB

I[MOCpEACTBOM Enunoro Ioprajla IIOAIIMCBIBAECT 3asIBJICHHUE HpOCTOﬁ 3JIeI(Tp0HHOI7I
IMMOAITHUCHIO.



J71st mosTy4eHUs: MPOCTOM 3JIEKTPOHHOM MOJIMMUCH 3asIBUTENF0 HEOOXOAUMO MPOUTH
npoueaypy perucrpaumu (ayreHtudukanuu) B ECHUA, a Takke noaTBepauTh y4eTHYIO
3aIMCh 10 YPOBHS HE HIKE CTaHIapTHOM.

2.6.2. JlokymeHTsl  (cBeleHMs), HeoOXOAWUMBIE s  MPeAOCTaBJIEHHS
rOCyIapCTBEHHOM YCIYT¥M, KOTOpble TOJJexaT TMpeACTaBIEHHI0O B  paMKax
MEXBEJJOMCTBEHHOTO HMH(OPMAI[MOHHOTO B3aWMOJEUCTBUS W KOTOpBIE 3asBHTEIb
BIIpaBe NPEACTaBUTh 110 COOCTBEHHON WHHUIIMATHUBE:

1) NOKyMeHTBI, MOATBEp)KJAlOLMe OTHECEHHE IpOU3oLIe/llell Ype3BbIYaHHON
CUTyallUd IMPUPOAHOIO M TEXHONEHHOIO XapaKTepa K 4Ype3BbIYaWHOW CHUTyalluu
PErHOHAILHOIO ¥ MEXMYHHULMIIAIBHOIO XapakTepa. 3anpoc O MpeACTaBIeHUH CBeIeHUH
HarpaBjseTcss B MUHUCTEPCTBO O JAelaM IpakJaHCKOM OOOpPOHBI M UYpe3BbIYaiHbIM
cutyauusM Pecny6nuku TaTtapcran;

2) cBeZIeHHUs O NeHCTBUTEIBLHOCTH NacropTa (3asBUTEJIS, MPEACTABUTENS 3aABUTES)
U3 MHQOPMALMOHHOW cUCTeMBbl «BHUTpHWHAa [AaHHBIX MO MHIrpalu¥ MHHHUCTEPCTBA
BHYTPEHHMX 1] Poccum»;

3) cBeneHuss o6 HMHOM [JOKYMEHTEe, YIOCTOBEPSIOIIEM JIHYHOCTH (3asABUTEN,
NpEICTaBUTENs 3asiBUTENs), CBeAeHHs 00 aapece NMOCTAHOBKHM Ha y4YeT [0 MECTY
NpeObIBaHUS UIIM PETUCTPALIMHU TI0 MECTY JKUTENbCTBA BlIAJleblia TAKOro JOKYMEHTA M3
MH(OpMallMOHHON cHcTeMbl «BuTpHHA MHaHHBIX 10 MHUrpaudd MHMHUCTEPCTBA
BHYTpeHHMX Jen Poccum»;

4) cBeleHHs O CTPaXOBOM HOMepe HWHAMBHAYAJbHOIO JIMIEBOIO CuYeTa JIUL,
yKa3aHHBIX B 3asBJIEHHH, U3 UH(GOpMalMoHHOU cucTeMbl CouuanbsHoro ¢gouaa Poccuu
«Butpuna (TpynoBas nesTenbHOCTb, IEHCHOHHBIHM CTATYC)»;

5) cBelleHHs O rOCylapCTBEHHOM perucTpalvi CMepTH Norubiiero (yMepluero) us3
EnvHOro rocynapcTBEHHOrO peecTpa 3alucedl aKTOB TIPaXKJIaHCKOrO0 COCTOSHHSA
(YnpaBneHus 3amMCH aKTOB TpaKIaHCKOro cocTosiHus KaGunera MuHHCTPOB
Pecny6nuku Tarapcrah);

6) cBeIeHHs O POXKAECHHH (CBEIeHHs O TOCYJapCTBEHHON PETUCTPALMM POKACHHUS ),
nepeMeHe UMEHM (CBEJeHMs O TOCYIapCTBEHHOM PErvCTpalMy I[epeMeHbl MMEHH),
3aKJII0YeHUH Opaka (CBeleHMsl O IOCY[apCTBEHHOM pEerMCTpalliu 3aKi0YeHUH Opaka),
YCTaHOBJIEHHH OTILIOBCTBA (CBEJEHMSI O IOCYAapCTBEHHON PETHCTPAllMM yCTAHOBIIEHHUS
OTLIOBCTBA), CMEPTH (CBEAEHHS O IOCYJaPCTBEHHOM PErMCTpallii CMePTH) NuLa (JIHIL),
yKa3aHHBIX B 3asBIIEHUHM, U3 EIWHOro rocymapcTBEHHOro peecTpa 3alMceldl aKTOB
rpakJaHCKOT0o cocTossHUs (M3 DenepanbHON HAIOTOBOM CIIykKObI);

7) cBelleHHs O MONHOMOYMAX IIPEJCTAaBHTENs (HOBEPEHHOCTH B HOTApHAlbHOM
¢opme) wu3 DenepanpHoM HoTapuansHOM mnanatel «CBeleHMss U3 peecTpa
JOBEPEHHOCTEM»;

8) CBeleHHsl O JIMLIAX, yKa3aHHBIX B 3asBICHUH, CBEIEHUS O KOTOPHIX CONEPIKATCS B
peecTpe JIULl, CBA3aHHBIX C K3MEHEHUEM POAMUTENBCKUX NPAB, PEECTPE JIUL| C U3MEHEHHOM
AeeCIOCOOHOCTBIO U PEecTpe 3aKOHHBIX MpeCcTaBuTelel (CBeieHHs 06 YCTaHOBIEHHUH
ONeKH (MOMEeYMTENbCTBA) Hal peGEHKOM) M3 aBTOMATH3MPOBAHHON MH(BOPMALMOHHOMN
cucTeMbl «Oneka U MONeYHTENLCTBOY );

9) cBelleHMs O NULAX, YKa3aHHbIX B 3asBI€HUH, CBEIEHHS O KOTOPBIX COAEPIkKATCS B
peecTpe JIuL, CBA3aHHBIX C U3MEHEHHEM POIMTENBCKUX MIPAB, PEECTPE JIML| C U3MEHEHHOM
JIeeCIIOCOOHOCTBIO M PEECTPEe 3aKOHHBIX MPECTABUTENEH (CBENEHHS O JULIEHHH (06
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OrpaHMYeHUM) POJMTENBLCKUX IpaB) K3 AaBTOMATH3MPOBAHHOW HWH()OPMAIMOHHOM
cucteMbl «Orneka v MONeYUTENBCTBOY );

10) cBeieHus o nULAX, yKa3aHHBIX B 3asiBJICHHHU, CBEIEHUs O KOTOPBIX COAEPKATCS
B peecTpe IIMIL, CBA3aHHBIX C WM3MEHEHHEM pOAUTENbCKUX IIpaB, peecTpe JHI C
M3MEHEHHON J1eeCIIOCOOHOCTBIO U peecTpe 3aKOHHBIX MpeICTaBUTeNEl (CBEIEHHS O
HaXO0XXJIE€HHUH B PEECTPE JIML C UBMEHEHHOM 1€€CIIOCOOHOCTBIO) U3 aBTOMATH3HPOBAHHOM
MH(OPMALIMOHHOM cucTeMbl «Oneka U MONeYHTENbCTBOY.

YKa3zaHHbIE TOKYMEHTBl MOTYT OBITh IOJYYeHBI 3asBUTEJIEM HEMOCPEACTBEHHO B
YTIOJTHOMOYEHHBIX OpraHU3alMsIX, B TOM YMCIe, IPH HAJTUYMH TaKOH BO3MOXKHOCTH, B
3JIEKTPOHHOHW (opMe, M INpeACTaBlIeHbl B MOPSIKE, MPEAyCMOTPEHHOM HACTOSLIUM
PernamenToM 1 mpeAcTaBieHHs JOKYMEHTOB, ONpEAEeHHBIX ITyHKTOM 2.6.1
HacTtosiero Pernamenra.

HenpencraBinenue 3asBUTENEeM BBILIEYKa3aHHBIX IOKYMEHTOB HE SBISETCH
OCHOBaHMEM JIJIsl 0TKa3a 3asBUTEINIO B [IPEJOCTaBIEHUHU IOCY1apCTBEHHOM YCIyTH.

2.7. UcyepnbiBalolMii nepeyeHb OCHOBaHMI VISl 0TKA3a B IpHeMe
I0KYMEHTOB, HEOOXOAHMBIX JIsl IPE0CTABJIEHHS FOCYAAPCTBEHHOMH YC/IYIH

2.7.1. OcHOBaHMSAMH Ui OTKa3a B IpUEMe JOKYMEHTOB, HEOOXOAMMBIX s
IIPEI0CTaBJIEHUs] TOCYJaPCTBEHHOM YCITYTH, SIBJISAIOTCS:

HeTpeCTaBIeHHe TOKYMEHTOB M3 IIEPEYHS JOKYMEHTOB, YKa3aHHBIX B MyHKTe 2.6. 1
Hacrosiero Pernamenra;

HaJlu4yKe B TOKYMEHTaX MOAYMCTOK, IPUIIUCOK, 3a4ePKHYTHIX CJIOB U MCIIPABIIEHHH,
He 3aBEpEHHBIX B COOTBETCTBHH C 3aKOHOATeIbCTBOM Poccuiickoi ®enepannu;

HETIpeIbsIBJICHHEe OPHMIHHAOB JOKYMEHTOB, €CIIM HX KONHMH He 3aBEpPeHbl B
YCTaHOBJIEHHOM 3aKOHOM IIOPsJIKE, B CIy4ae JIMYHOro o0palleHus;

HalpaBJIeHHe 3as{BUTEJEM II0 II0YTE 3asBIE€HUS M KOMHUH [IOKYMEHTOB, He
3aBEPEHHBIX B COOTBETCTBHH C 3aKOHOJaTeNbCTBOM Poccuiickoit Menepanuu;

JOKYMEHTBI COJIEp)KAT MOBPEXKACHHUS, HATMUUE KOTOPBIX HE IMO3BOJISET B [1OJHOM
00beMe MCIONBb30BaTh HHGOPMALIMIO U CBEJIEHHs, COIEPKALIMECS B JOKYMEHTAX IS
NPeIOCTaBJIEHUs OCYJapCTBEHHOM YCITYTH;

JOKyMEHTHI (CBEIEHMS) HE TIIO3BOJIOT B MOJHOM OOBEME MNPOYUTATh TEKCT
JNOKYMEHTa U (MJIM) pacro3HaTh PEKBU3HUTEI,

NpPEACTaBICHHbIE JOKYMEHTBl YTPaTHJIM CHIy Ha MOMEHT ofpalleHus 3a
roCyapCTBEHHOM YCITyTOM;

noja4a 3ampoca O MNPEeNOCTaBICHHH I'OCYAapCTBEHHOM YCIYyrd W JOKYMEHTOB,
HEOOXOMMBIX [UIsi IPEIOCTABIIEHHUs TOCY 1aPCTBEHHOM yCITyTH, B 3]€KTPOHHOMN opMe ¢
HapylI€eHHEM yCTaHOBJIEHHBIX TpeOOBaHMUiA;

NpeAcTaBleHHe B YMpaBieHue (OTHeN) 3asBIEHHA M JOKYMEHTOB (KOMHii
JIOKYMEHTOB), He MOINMMCAHHBIX (HE 3aBEPEHHBIX) 3JEKTPOHHOW TOIMKUCHIO B
COOTBETCTBUM C TpeboBaHusaMu PenepanpHoro 3akona Ne 63-®3 u dexmepanbHOro
3aKoHa Ne 210-@3 (npu nojave 3asBlIeHUs B 3JIEKTPOHHOM hopme);

noJaa4a 3asBJICHHAS JIMLIOM, HE UMEIOLIMM I1IOJITHOMOYUH NpeACTaBJIATD HHTEPECHI
3asiBUTECIISA,
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3asBJIIEHHE O IPEJOCTaBIEHUH YCIyI'd IOJaHO B OpraH rocyJapCTBEHHOM BJIACTH,
opraH MECTHOI'O CaMOYIIpaBJI€HUS WJIM OpraHU3allii0, B TOJHOMOYHUS KOTOPBIX HeE
BXOJMT MPEAOCTaBIEHUE rOCYJapCTBEHHOM YCITyTH;

3asiBJIEHHE O IPENOCTaBIE€HUM TOCYJapCTBEHHOM YCIYrM IOJaHO MO HCTEYEHUHU
Cpoka oOpallleHus 3a €IWHOBPEMEHHOW JEeHEeXKHOH BBIMJIATOH, YCTAHOBJIEHHOIO
pemieHueM KM PT (B cityyae ero yctaHOBIIEHHS ).

2.7.2. PemieHue 06 oTKaze B TIpuUeMe JOKyMEHTOB, HEOOXOOMMBIX IJist
NPEJOCTaBIIEHUsI TOCYJapCTBEHHOM YCIyrd, odopmisieTcss 1o ¢GopMe COrIacHo
[Ipunoxenuto Ne 4 x HacrosimieMy PerniameHTy U BblaaeTcsi (HarpaBiseTCs) 3aABUTENIO
B COOTBETCTBUU C BEIOpaHHBIM MM CIIOCOOOM IMOTY4YEeHHS:

B [IMCbMEHHOM (hopMe JIMYHO 3aABUTEIIIO UIIK TIOYTOBBIM OTIIPABIEHHEM;

B ()OpMe 3JIEKTPOHHOI'O JOKYMEHTA T10 aJApeCy JIEKTPOHHOM MOYTHI;

yepe3 JUYHbIN KabuHeT Ha EnuHom nopraie.

VYBenomiieHue 3asBUTENS O NMPUHATOM pEIIeHUH MOXKET OBITh HAIMpaBJIEHO CMC-
coobuieHrueM Ha TesedoH.

2.7.3. 3anpeuiaercs OTKa3blBaThb B TpUEME 3asBIIEHHS M MHBIX JIOKYMEHTOB,
HEOOXONUMBIX JJsi TpeNOCTaBICHHUsS TIOCYNAapCTBEHHOH YCIyrd, B cCiydae, €eCiH
3as1BJIEHUE U IOKYMEHTBI, HEOOXOAUMBIE ISl TPEIOCTaBIeHHs TOCY JIapCTBEHHOM YCIIYTH,
NoJaHbl B COOTBETCTBUM C HHpOpMaluMedl O cpokax M TMOpsJKe TMpPeaoCTaBIeHHs
roCyJlapCTBEHHOH ycnyrd, omnybnaukoBaHHOM Ha EpuHoM moprane, Iloprane
roCyIapCTBEHHBIX M MyHULUNANbHBIX yciyr Pecriybauku TatapcraH, Ha ouLMaIbHOM
caiite Munucrepctsa (http://mtsz.tatarstan.ru).

2.8. HcyepnbiBaloLIHii NepeyeHb OCHOBAHHH AJISl IPHOCTAHOBJICHUS
HJIH 0TKAa3a B NIPeJOCTAaBJIEHHH rOCyJapCTBEHHOH YCJIYrH

2.8.1. OcHoBaHMEM AJIs1 NPHOCTAHOBJIEHHS IMPEJOCTABJIEHHs TI'OCYIAPCTBEHHOM
YCIIYTH SBJISI€TCS MUCbMEHHOE obpallieHue 3asButens (-ei) B Ypasnenue (0Tae) WK
MuHHCTEPCTBO 0 HaNUYUK Cyne6HOro pa3duparenbCcTBa, MOATBEPKAAEMOE CyAe6OHBIMU
AOKYMEHTaMHM, NPUHATHIM DPEIIEHHEM II0 KOTOpOMYy OyleT MoATBepxkAaThCs (akT
Hanuyus (OTCYTCTBMSI) NpaBa 3asBUTeNs (-eff) Ha IMOJyYeHHe eIUHOBPEMEHHOM
J€HEKHOW BBITJIATHI.

OcHoBaHMeM [yl BO30OOHOBIIEHMsI IIPEJOCTAaBIEHUsS TOCYAApCTBEHHOH YCIYyTH
ABJIAETCA NpPEACTaBICHHE 3asABUTENEM (-IMH) [JOKYMEHTOB, IOATBEPKAAOLINX
yCTpaHeHHe OOCTOATENBCTB, IIOCTYXKMBIIHX OCHOBAaHHEM JUIi PHOCTAHOBIEHMS
NPeAOCTaBIIEHUS] TOCYNApCTBEHHOM YCIIyTHM, KOTOPBIMH SBJIAIOTCS CyAeOHBIA aKT,
NPUHATBIA 1O pe3ynbTaTaM Cyae6HOro pas3buparenbcTBa, W (MIHM) JOKYMEHT,
ONpeleNstoIKMA  nojy4arens (-el) eIWHOBPEMEHHOM [EHEKHOW BBIIUIATHl B
YCTaHOBJIEHHOM 3aKOHOJATEIbCTBOM IOPSI/IKE.

Pewenne 0 [IPUOCTAHOBJIEHUH (BO30OHOBIIEHHUH ) IIpeOCTaBJIEHUS
rOCyJapCTBEHHOHM YCIIYTH C yKa3aHHMEM IPHUYMH NPHOCTAHOBJIEHHUs (BO30GHOBIEHHS)
obopmisiercs mo ¢opme cornacHo Ilpunokenuro Ne 7 (Ilpunoxenuio Ne 8) k
HacToslleMy PernaMeHTy M BblaeTcs (HampaBiseTcs) 3asBUTENIO B COOTBETCTBUH C
BBIOPaHHBIM UM CIIOCOOOM MOJTyYEHHUS:

B IMCBMEHHOM (h)OpMe IMYHO 3asIBUTEIIO HIIM IOYTOBBIM OTIPABICHHEM;

B OpMe 3JIEKTPOHHOTO JOKYMEHTA 110 aIpecy IeKTPOHHOM I10YTHI
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yepes3 JMYHbIN KabuHeT Ha EnuHoM mopraie.

YBeIOMIIEHHE 3asBUTENSI O NMPUHATOM DPEIIEHHMH MOXET OBITh HalpaBJIEHO CMC-
coobieHrueM Ha TenedoH.

2.8.2. OcHOBaHMSIMU Ui OTKa3a B IPENOCTaBICHHWH TOCYIApCTBEHHOW YCIyru
SABJISIIOTCS:

oOpalieHue JIHila, He yKa3aHHOro B myHkTe 1.1.2 HacTosiiero PernaMmenra;

NpeacTaBleHUe CBeNeHUH U (UJIM) JOKYMEHTOB, KOTOpble HE COOTBETCTBYIOT
CBEJICHUSM, [NOIYyYECHHBIM B X0JI€ MEKBEJOMCTBEHHOIO B3aUMOICHCTBHS;

Hanuyue Gakrta paHee Ha3HAYEHHOW eIMHOBPEMEHHOM JeHEe)KHOM BBITUIATHI YeHaM
ceMel rpaxjaaH, norubmmx (ymepliMx) B pe3yJjbTaTe 4Ype3BbIYaHHBIX CHUTyalUd
IPUPOJTHOIO ¥ TEXHOIEHHOIO XapaKTepa pEerdoHaJbHOTO W MEXMYHHUHUNAIBHOIO
XapaKkTepa, B CBA3M C BO3HMKHOBEHHEM KOTOpPOH 3asBUTENIO YK€ Ha3Hayajlach
eJMHOBpEMEHHasl IeHe)KHas BhITUIaTa.

Pemenue 06 oTkaze B mpelOCTaBI€HUU FOCYAApPCTBEHHOU YCIIYTH, 0OpMIIseTCs 10
¢opme cornacHo IIpunokeHuto Ne 6 Kk HacrosieMy PeriameHTy W BblOaeTcs
(HampaBisieTCs) 3asBUTENIO B COOTBETCTBHU C BEIOPAHHBIM UM CITOCOOOM MOTY4YEeHHS

B IUCbMEHHOU (popMe JIMYHO 3asiBUTEIIO WIIK TOYTOBBIM OTIIPABIIEHUEM;

B (pOpMe 3IEKTPOHHOIO JOKYMEHTA M0 afpecy 3JeKTPOHHOM MOYTHI;

yepes JIMYHbIN KabuHeT Ha EnnHoM nopraie.

YBeIOMIIEHHE 3asBUTENS. O MPUHATOM pEIIeHHMH MOXET OBbITh HalpaBJIEeHO CMC-
coobuIeHHEM Ha Tesle]oH.

2.8.4. 3anpemaeTcs OTKa3blBaTh B MPEJIOCTABIEHHUU T'OCYNapCTBEHHOW YCIyrd B
Clly4ae, €CId 3asBJIEHHUE O IPENOCTaBIEHUM TOCYJAPCTBEHHOM YCJIYrd IOAAHO B
COOTBETCTBUU C MH(pOpMaLIMeH 0 CpoKax U MOpsiIKe NMPeAoCTaBlIeHUs FrOCYAapCTBEHHOM
yciayrd, omnybnukoBaHHod Ha Emunom mnoprane, [loprane rocymnapCTBEHHBIX H
MYHMLMIAIBHBIX yciyr Pecnybnuku Tarapcran, Ha odumanbHOM caliTe MUHHCTEPCTBA
(http://mtsz.tatarstan.ru).

2.9. Pazmep niaTbl, B3MMaeMoii ¢ 3asiBUTEJIs MIPH NPeI0CTABIEHHH
rocyAapcTBEHHOH YCJYIH, H CNOCOObI ee B3HMAaHHS

['ocynapcTBeHHas yciyra npefocraBisieTcsi Ha 6€3B03MeE3IHOM OCHOBE.

2.10. MakcHMaJIbHBIH CPOK 0JKHIAHHSI B OYepedH NMPH Moaaye
3asiBJIEHHS O NPEJOCTABJIEHHH rocy1apCTBEHHOH yCJIyrH
H NIPH NOJIyYeHHH pe3y/ibTaTa NnpeaocTaBJieHHs
rocyAapcTBeHHOH YCJIYTH

2.10.1. MakcuManbHBIH CpPOK OXHIAHHS B O4Yepedd NpH Iojadye 3asiBIEHUS O
NPEeNOCTaBIIEHUH TOCYHAapCTBEHHOM YCIYTM U TpU TMOJY4YEeHHWH pe3yJbTaTa
NpeNOoCTaB/IeHUs TOCY TAPCTBEHHOM YCIIYTH He JOJDKEH MpeBbIIaTh |15 MUHYT.

2.10.2. OuepenHOCTD IS OTAENBHBIX KATETOPHiA 3asIBUTENIEH HE YCTAHOBIIEHA.



13

2.11. Cpok perucTpanuH 3anpoca 3asiBHTeJIsl 0 NPeA0CTABIEHHH
rocy1apCTBeHHOH YCJIYru

2.11.1. B TeyeHue ogHOrO AHs CO AHS MOCTYIUICHUS 3asIBJIEHUS U JOKYMEHTOB.

2.11.2. 3asdBneHue, NOCTyNmuBLIee B 3JIEKTPOHHOM (OpME B  BBIXOIHOM
(Mpa3HUYHBINA) J€Hb, PETUCTPUPYETCS Ha CIEYIOLIMM 38 BBIXOJHLIM (IIPa3IHHYHBIM)
paboyuii neHb.

2.11.3. Ilpu HampaBIeHUH 3asIBIEHUS MOCPEACTBOM EMUHOrO noprana 3asBuTelb B
JAeHb PEruMCTpalud 3asiBJEHUS MOly4yaeT B JIMYHOM kabuHere EnumHoro moprana
yBEIOMIIEHHE, ITOATBEPKIAIOLLEE, YTO 3asBIIEHUE OTIPABIEHO, B KOTOPOM YKa3bIBaIOTCS
PErMCTpallMOHHBIN HOMED U JaTa oJa4yH 3asBIICHHUS.

2.11.4. Perucrpauus 3asBIEHHS OCYILECTBISAETCS B JE€Hb €ro MOCTYIUIEHHS B
KypHaJjle perucTpaluy 3asBlIeHUH rpaxaaH no ¢opme cornacHo Ipunoxenuro Ne 5 k
HacToseMy PernameHnty B YnpaBnenuu (otaesne), B HHGoOpMaLroOHHOM cucteme MDL],

3asBiieHKE, HANIPABJIEHHOE B 3JIEKTPOHHOM (opMe mocpeacTBoM ExuHoro noprana,
pEerucTpupyercss  CHelMalucToM  YmpaBneHus (oTaena) B [ocymapcTBeHHOM
vH(pOpMaIlMOHHON cucteMe «Ilmardopma rocyapCTBEHHBIX CEpBUCOBY. CHeHaIuCT
YnpasneHus (oTaena) He IMO3JHeEe Cledylollero pabodyero MHs CO AHA MOJNyYEHHs
3asBJIeHHs (OPMHUPYET M HampaBiseT 3asiBHTENIO 3JIEKTPOHHOE YBENOMJIEHHE O
PETUCTPaLMHU €ro 3asiBIeHHUS.

2.11.5. Perucrpanus 10KyMeHTOB, HanpaBieHHbIX U3 M®LI B Ynipasnenue (otaen)
M TIONyYEeHHBIX TIIOCJ€ OKOHYaHHMs pabouero BpeMeHH YrpamieHus (oTaena),
OCYILIECTBJIAETCS HE MO3/IHEE CIIEAYIOLEro paboyero IHs, NOJyYeHHBIX B BBIXOIHOMN MK
HepabouyMii Npa3JHUYHBIA NEHb - He MO3/Hee MepBOro pabodero IHs, CIEAyIOLIEro 3a
BBIXO/IHBIM HJIM HEpabOUUM Mpa3AHUYHBIM JHEM.

2.12. TpeGoBaHHsI K OMELIEHHSAM, B KOTOPbIX NMPEA0CTABJAIOTCH
rocyapcTBeHHbIe YCJIYTrH

2.12.1. IlpenocraBneHue rocyiapCTBEHHOM YCIYTH OCYILECTBIAETCS B 3[aHUAX U
MOMEIIEHUAX, OOOpYJOBaHHBIX  MNPOTUBOMOXXAPHOW  CHCTEMOM M  CHUCTEMOM
MOXKApOTyIIeHUs, Heobxomumor  Mebenbto Uit OQOpPMIIEHHS  JOKYMEHTOB,
MH()OPMALIMOHHBIMH CTEHIAMH.

2.12.2. BusyanpHas, TeKCTOBas M MyIbTHMENWHHas HH(pOpPMALHUs O TOPSALKE
NIpeOCTaBJI€HUs] IOCYIapCTBEHHON YCIyI'M pa3MellaeTcs B yAOOHBIX Jis 3asiBUTENIeH
MeCTax, B TOM YHCJI€ C YYETOM OIPaHMYEHHBIX BO3MOXHOCTEH HHBAJIMAOB. B 3anax
OXHMJaHUS (NOMELIEHUAX) OOOpYIyIOTCS HH(OPMALMOHHBIE CTEH/bI, Ha KOTOPHIX
pa3sMELIAloTCs  CBENCHUS, a Takke (OpMBI 3alpoCOB O  MPENOCTaBIEHUH
roCy1apCTBEHHOM yCIIyTH C 0Opa3iaMu UX 3aIl0JIHEHHUS.

2.12.3. ObecnevnBaeTcs Co3JaHHe HHBAIMAAM CIIEYIOLIMX YCIOBHH NOCTYHOCTH
00BEKTOB, B KOTOPHIX NMPENOCTABISIETCS FOCYAapCTBEHHas yCIyra (fanee - 06beKT), B
COOTBETCTBMM C TpPeOOBaHUAMH, YCTaHOBJIEHHBIMM 3aKOHOJATENBHBIMH W WHBIMH
HOPMaTHUBHBIMH IIPAaBOBEIMU aKTaMH:

a) BO3MOXXHOCTb 6CCHpeHﬂTCTBeHHOFO BXOJla B OOBEKTHI U BbIXOJa U3 HUX;
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6) BO3MOXHOCTBH CaMOCTOSITENIBHOTO IEPEeBHKEHHS 110 TEPPUTOPUH OOBEKTA B
LeJIsIX AOCTyrna K MECTy IpPENOCTaBJIEHUsI MOCYAapCTBEHHOW YCIIYTH, B TOM YHCIE C
MOMOIIBIO  pabOTHUKOB O00BEKTa, IPENOCTABISAIOLUINX TOCYAAPCTBEHHYIO YCIYTY,
ACCUCTUBHBIX M BCITIOMOTaTENIbHLIX TEXHOJIOIUM, a TAKXKe CMEHHOT'O Kpeca-KOJISICKH;

B) BO3MOJXHOCTBH IOCAJKH B TPAHCIIOPTHOE CPEICTBO M BBLICAJKH M3 HEro mnepen
BXOJIOM B OOBEKT, B TOM YHCJI€ C MHCIOIb30BAHHEM KpECIa-KOJIACKM M, MpH
HEOOXOAMMOCTH, C IIOMOILBIO PabOTHHUKOB 0OBEKTA,

I') CONPOBOX/IEHUE HHBAIIMOB, UMEIOLIHX CTONKKE HApyIIEeHUs GYHKIIMHU 3PEHUS U
CaMOCTOSTENIEHOIO [IEPEABUKEHUS, IO TEPPUTOPHH OOBEKTA;

1) CONEHCTBUE MHBAIULY IIPH BXO/ie B OOBEKT M BBIXOJIE M3 HETO, MH(POPMUPOBaHHE
MHBAJIM/JIA O JOCTYIIHBIX MapUIpyTax OOIIECTBEHHOIO TPAHCIIOPTa;

€) HaJjexallee pa3MellleHHe HOCUTelell HH(DOpPMaLuy, HEeoOXOAUMOH is
obecrieyeHus OeCNpensITCTBEHHOrO JOCTyNa HHBAIMOOB K OOBEKTY, C YY4eTOM
OTpaHMYEHHH UX KU3HENEATEIBHOCTH, B TOM YHUCIe NyOIMpOBaHHE HEOOXOAMMOM s
NOJyYeHUsI TOCYAapCTBEHHOM YCIIYI'H 3ByKOBOH U 3pUTENbHOM MHGOpPMAIIHH, a TaKXKe
HaJNUCeH, 3HAKOB M HWHOM TEKCTOBOW U rpaduyeckoidl HMHGOPMAIMM 3HAKaMH,
BBITMIOJIHEHHBIMH peJlbe(YHO-TOYEYHBIM IIPUGTOM bpaiisis 1 Ha KOHTPAaCTHOM (OHE;

K) obecrieyeHue 0IycKa Ha 00 BeKT cOOaKH-IIPOBOJHUKA [IPH HAJTMYHMHU JOKYMEHTa,
MOATBEPXKAAIOLIETO €€ CHelMalbHOe OO0y4eHHe, BBIAAHHOIO Mo (GOpMe U B MOPSJKE,
YTBEPXKIAEHHBIX NPHKa30M MUHUCTEpCTBA Tpyda M COLIMAIBHOM 3alUMThl Poccuiickoit
®enepanun ot 22 uroHa 2015 1. Ne 386H «O6 yTBepkaeHHH (GOPMBI JIOKyMEHTa,
MIOATBEPKAAIOLIETO CIeLUaNlbHoe 00ydyeHHe coOaKU-IPOBOJHKUKA, M MOpAAKA Ero
BBIIAYNY.

2.12.4. ObGecneunBaeTcs Co3/laHie HHBAIKAAM CIIEYIOIIMX YCIOBHH JOCTYTHOCTH
rOCYAapCTBEHHOH YCIIyTH B COOTBETCTBHM C TpeOOBaHMSIMH, YCTAHOBJIEHHBIMM
3aKOHO/IaTEbHBIMA ¥ HUHBIMU HOPMATHUBHBIMH ITPABOBBIMHU aKTaMMU:

a) OKazaHWe COTpyAHMKaMu VYmpaBieHus (OTHena), IMpeAoCTaBIAIOUIUMH
FOCYAAapCTBEHHYIO YCIIyry HWHBAJIXJaM IIOMOLUHM, HEOOXOOMMOH [UIs MOJIy4YeHHUS B
AOCTYMHOH ans HuUX ¢GopMe HHGOpMALUMM O MpaBuiax [peAOCTaBIEHUS
rocyJapCTBEHHOH YCIIyTd, B TOM 4Mclie 06 0pOpMIICHUH HEOOXOAUMBIX ISl TIOJTy4YEHHUS]
rOCy1apCTBEHHOH YCIIYyI'M JOKYMEHTOB, O COBEPLICHUH UMM JPYTUX HEOGXOAUMBIX IS
NOJTy4YEHHs ITOCYyJapCTBEHHOM YCIIYyTH IEUCTBUM;

6) mpenocTapienre HHBAIMAAM 10 CIIyXY, [IPH HEO6XOAMMOCTH, rOCYIapCTBEHHOM
YCIIyTH C UCTIOJIb30BaHUEM PYCCKOI'O KECTOBOIO s3bIKa, BKJIIOYasi obecreyeHre J0mycKa
Ha 00BEKT Cyp/IoNepeBOAYMKA, TU(IOCYPAOIEPEBOIUHKA,;

B) OKa3aHMe MHOHM HEOOGXONMMOM WHBAIHIAM MOMOLUM B NPEOONEHHH Gaphepos,
MEIIAIOIIKX MOTy4€HUIO UMH rOCYJapCTBEHHON YCIIyTH HapaBHE C JAPYTMMH JIMIIAMH;

r) Hal¥4¥e KOMMH JOKYMEHTOB, OOBSBIECHUH, MHCTPYKLMA O MOpSIKe
NPEIOCTABJICHUSA FOCYAAPCTBEHHOH YCIIyTH (B TOM 4Mclle Ha HHYOPMALIHOHHOM CTEH/IE),
BBITONIHEHHBIX pellbe(pHO-TOYeuHbIM LipHpTOM Bpaitis ¥ Ha kKoHTpacTHOM (oHe, a
TaK)Xe ay JUOKOHTYpa.

2.12.5. TpeboBanus B yacTu obecrieueH s JIOCTYITHOCTH IJI1 UHBAJIMJIOB OOBEKTOB,
B KOTOPBIX IPEJOCTABIAETCS I'OCYAapCTBEHHAs YCIyra, IMPUMEHSIOTCS K OOBEKTaM U
CPEACTBaM, BBEICHHBIM B OKCIUIyaTalldl0O MJM [POLIEALINM PEKOHCTPYKLHIO,
MoaepHu3anuo nocie | urons 2016 roaa.
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2.13. IToka3aTe/id JOCTYNHOCTH H Ka4ecTBa
rocyapCcTBeHHOH YCJIYIH

2.13.1. TlokasatensiMi JOCTYNHOCTH MPEIOCTABIEHHS TOCYNAPCTBEHHON YCIyrH
ABJIAIOTCH:

PacroIOKEHHOCTh TOMELIEHUH YrpaBieHus (OThena) B 30He JOCTYMHOCTH K
O0OLLECTBEHHOMY TPAHCIIOPTY;

HaJlliyhe HeoOXOAMMOro KOIMYeCTBA CHELUAIUCTOB, a TakKe MNOMEILEHHH, B
KOTOPBIX OCYIIECTBJISETCS IIPUEM TOKYMEHTOB OT 3asBUTEINEH;

OKa3aHM€  COTPyAHHKaMH  VYmpapieHus  (OTHmena),  NpPeAOCTaBIAIOILUMHU
FOCYAapCTBEHHYIO YCIYTy, NOMOIIM WHBAKJaM B MPEONOJEHHH MHBIX GapbepoB, He
CBSI3aHHBIX C OOeCrneYeHHeM MOCTYIIHOCTH TOMEIUEHUH MU WHBAIWAOB, MEIIAIOINX
TNIOJTyYEHHIO UMHU YCIIyT HapaBHE C APYTUMH JIMLIAMHU;

HaJlM4YHe HCYEepNBIBAOIEH HHpOpMaLMM O crocobax, MOpsAAKe, CpOKax
MpENOCTaBNAEHUs. YCIYTH Ha MH(QOPMALMOHHBIX CTeHIaX, B ceTd «MHTepHeT», Ha
oduumanbHOM calite Munuctepersa (http:/mtsz.tatarstan.ru);

BO3MOJKHOCTb IIO/Ia4H 3asIBJIEHHS B 3JIEKTPOHHOM BH €, yepe3 MOLI;

BO3MOXXHOCTb IIOJy4€HHsl 3asBHUTEJEM pe3ylbTaTOB IPEJOCTABIEHHsS YCIYIH B
3JIEKTPOHHOM BH/Ie Yepe3 Enunbiii moprai.

2.13.2. TlokazaTensMu KadyecTBa [PENOCTABIEHHS TOCYNApPCTBEHHOM yCIyTu
ABIISIIOTCA:

COOJIIOIEHHE CPOKOB TIPHEMa U PACCMOTPEHHS IOKYMEHTOB;

COOIIIOIeH e CPOKa MOJTyYeHHs pe3ybTaTa FOCyAapCTBEHHOM YCITyTH;

OTCYTCTBHE IpEeLefeHTOB (0OOCHOBaHHBIX Xalo0) Ha HapyllIeHHe HAaCTOSILEro
PernamenTa, copepilleHHBIX CrielHanucTaMu YpasieHus (oT/aena).

2.13.3. KonuuecTBo B3aUMOIENUCTBHH 3aiBUTENS CO ClIELHATIUCTAMH YnpasneHus
(otnmena):

pY TOJa4€ JOKYMEHTOB, HEOOXOAMMBIX M NPENOCTaBIEHUS IOCYAapCTBEHHOM
YCIIyTH, HEIIOCPEAICTBEHHO - He Gosiee oqHOrO (6e3 y4yeTa KOHCYIbTalMi);

NpH  HAalpaBI€HWH  JOKYMEHTOB, HEOOXOAWUMBIX s  MPEJOCTaBIEHHUS
FOCYyJapCTBEHHOH YCIyrd, MO TIOY4Te, B TOM WYMCJE SIEKTPOHHOH [OuTe,
HEMOCPECTBEHHOIO B3aUMOJIEUCTBHS He TpebyeTcs.

2.13.4. ITpoiomKUTENBHOCTS OHOTO B3aUMOIEHCTBHUS 3asBUTES CO CIIEIHATHCTOM
YnpaBieHus (OTAena) NpU NPENOCTAaBICHAN FOCYapCTBEHHOM yCIyTH He [PEBBILLIAET
15 MuHyT.

2.13.5. IlpemoctaBneHHe TrOCYHapCTBEHHOH ycIyru (3a  MCKIIOYEHHeM
KOHCYJIbTUPOBaHHs U IIpueMa 3asBiieHus) B MOL] He ocymiecTBasercs.

2.13.6. Mndopmarius o xoae npenocTaBleHus TOCYJapCTBEHHOMW YCIIYT'H MOXET
OBITH MONyYeHa 3asBUTENeM Ha caiite MUHHCTepcTBa (http://mtsz.tatarstan.ru), Ha
Iloprae rocysapcTBEHHBIX M MyHHLMMANBHBIX YCIyr Pecy6nuku Tartapcran wnu
EnvHom nopraire.

2.13.7. TocynmapcTBeHHas ycnyra B COCTaBe KOMILIEKCHOIO 3alpoca He
[IPEIOCTaBIACTCS.

2.13.8. Tlopsgok B3auMOAEHCTBUS Ympaenenus (otgena) u MO®IL[ npu
MPENIOCTABICHUM  TOCYNapCTBEHHOM  YCIyTHM  peryjldpyeTcss COrJIAllleHHEM O
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B3aMMOJEUCTBUH, 3aKII04aeMbIM Mexay MunucrepctBom U MODLl, a mnopsgok
B3auMoperncTBuss M®L] ¢ 3asBuTensiMu - periameHToM pabotel MOLI,

2.14. Nuble TpeGOBaHHUS K NMPeJ0CTABIEHHIO NOCYAapPCTBEHHOM
YCJIYIH, B TOM YHCJI€e: YYHTHIBAKOLIHE 0COOEHHOCTH NpeI0CTaB/IeHHS
rocy1apcTBeHHOH yCJIYyIrH B MHOTO()YHKLIHOHA/IbHbIX LIEHTPaX
H 0COOEHHOCTH NMPeAOCTABJIEHHUS IOCYy1apCTBEHHOH yCIyrH
B 3JIEKTPOHHO# (popMe; 0 npegocTaB/IeHHH CBeleHHH
0 rocyAapCcTBEHHOH ycJiyre Ha rocyAapcTBeHHbIX A3bIKaX
Pecny6nuku TaTapcran

2.14.1. Tlpu npenocTaBleHUWH TOCYAapCTBEHHOW YCIYrW B 3J€KTPOHHOH (opme
3asiBUTEINb BIIpaBe:

a) MOJY4YUTh HH(MOPMALIUIO O MOPSIKE U CPOKAX MPEIOCTABICHHUS rOCY1apCTBEHHOM
yCllyrd, pa3MmelleHHyro Ha EauHom mnoprane u [loprane rocynapcTBeHHbIX U
MyHHMLMNaNbHBIX yciyr Peciy6nuku Tatapcran;

6) mojate 3asBI€HHE O TPENOCTAaBICHUM TIOCYJAapCTBEHHON YCIyrM W HHBIE
JOKYMEHTBI, HEOOXOQUMBIE JUIsl IPEIOCTaBIEHUS TOCY AapCTBEHHON YCIIYTH, B TOM YHCIIE
JOKYMEHTBbI 1 MH(GOpMAIHIO, NIEKTPOHHBIE 00pa3bl KOTOPHIX paHee OBUIM 3aBEPEHBI B
COOTBETCTBUH C IMyHKTOM 72 yactu | cTaThu 16 MdenepanbHoro 3akona Ne 210-®3, ¢
Hcrojb30BaHueM Enqunoro noprana;

B) IOIY4YUTb CBEJEHUS O XOJE BBHINOJHEHHUS 3asABICHUA O MpeOCTaBICHUU
rocyJapCTBEHHOM yCIIyTH, IOJaHHbIX B 3JIEKTPOHHOU (hopme;

I) OCYLIECTBUTh OLEHKY KayecTBa IpeJOCTaBI€HUs TOCYAapCTBEHHOW YCIyrd
nocpenctsoM EnuHoro noprana;

1) TOJIyYUTh Ppe3yNbTaT INPEeNOCTABIEHHs TIOCYNapCTBEHHOW YCIYrd B (opme
3JIEKTPOHHOI'O JOKYMEHTAa;

€) moAath Xkanoby Ha pelieHue u aercteue (6e3neicTBre) YpaBieHus (oTaena), a
TaKK€ €ro JOJDKHOCTHBIX JIML, TIOCYJapCTBEHHBIX TIPaXXJAaHCKUX CIyKalluX
nocpenctsoM EnvHoro noprana, [Toprana rocynapcTBeHHBIX U MYyHHUIIUTIAIBHBIX YCITIYT
Pecny6bnuku Tarapcran, obecneumBaromieit mnpoiecc aocynebHoro (BHecyneGHOrO)
00>xanoBaHus pelleHUH U eicTBUl (6e31eHCTBHS ), COBEPILIEHHBIX P IIPEJOCTABIEHUH
rOCyJapCTBEHHBIX M MYHULMIAIbHBIX YCIYl OpraHamH, MpeJoCTaBIISIOLIMMU
roCylapCTBEHHBIE W MYHULMIIAJIBHBIE YCIYTH, HX JOJDKHOCTHBIMH JIMIIAMH,
roCy/1apCTBEHHBIMU I'PaXKAaHCKUMHU CITYKaIIUMHU.

2.14.2. ®opMupoBaHHE 3asBIIEHUS OCYLIECTBIISIETCS IIOCPEACTBOM 3aIlOJHEHHS
3JIEKTPOHHOM (opMBbI 3asBleHMs Ha EnuHoM mnoprane 6e3 He06GXOAMMOCTH
JOTIOJTHUTENIPHOM MMOJa4YM 3asBI€HMs B KakoW-mubo uHOU ¢opme. B sTom ciyuae
3asBUTENIb WM €ro 3aKOHHBIM TMPEACTaBUTENL aBTOpU3yeTcs Ha EnuHOM moprane
IIOCPECTBOM MOATBEPKAECHHON y4yeTHOW 3anucu B ECHUA, 3amonHser 3asBieHHe O
NPENOCTaBI€HUHU FOCYAAPCTBEHHOM YCIIYI'H C UCIIOJIb30BAaHUEM HHTEPAKTUBHOM (OPMBI
B 3JIEKTPOHHOM BH/IE.

2.14.3. 3anosHeHHOe 3asBIE€HHE O IMPEAOCTABIEHHH TOCYJapPCTBEHHOM YCIyrH
OTNPABJISAECTCA 3asBUTENIEM BMECTE C TPHKPEIUIEHHBIMU 3JIEKTPOHHBIMH 00pa3aMu
JIOKYMEHTOB, HEOOXONMMBIMH I TPEIOCTABIEHUsS TI'OCYJapCTBEHHOW YCIYTH, B
Ynpasnenue (oraen). Ilpu aBropusaumn B ECHA 3asBneHMe O MpegoCTaBICHHH
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rOCYJapCTBEHHOM YCIIyIM CYUMTAETCs MOMUCAHHBIM MPOCTOM 3EKTPOHHON MOAMUCHIO
3ajdBUTEJISl WJIA €ro 3aKOHHOIO IIPEJICTaBUTENIs, YIMOJHOMOYEHHOIO Ha TMOAMUCAHHE
3asBICHUS.

2.14.4. PesynbTaT NpeloCTaBIEHHs IOCY JAPCTBEHHON YCIIyTH, yKa3aHHBIH B ITyHKTE
2.3 Hactosiiero PermameHTa, HamnpaBIsSeTCs 3asBUTENIO, 3aKOHHOMY IPEACTABHTENIO
3asBUTEIIS B JIMYHBIA KabuHeT Ha EnuHOM mopraiie B popme 371€KTPOHHOrO JOKYMEHTA,
NOAMUCAaHHOIO0  YCHJICHHOHM  KBaIM(DULHUPOBAHHOH  IJIEKTPOHHOMW  IOAMMUCHIO
pykoBoauTelnsi YnpasieHus (OTAena), B Cly4ae HalpaBlleHUs 3asBJIEHHUs TOCPEICTBOM
Enunoro noprana.

2.14.5. DneKTpOHHEBIE JOKYMEHTBI [IPE/ICTABIISIOTCS B CIEAYIOIMX GopMaTax:

a) xml - 171 popManM30BaHHBIX JOKYMEHTOB;

6) doc, docx, odt - 17151 TOKYMEHTOB C TEKCTOBBIM COZIep)KaHUEM, HE BKIIIOYAIOILIMM
(opMyJibl (32 MCKITIOYEHHEM JOKYMEHTOB, yKa3aHHBIX B MOAIMYHKTE «B)» HACTOALIETO
IIyHKTa);

B) xls, xlsx, ods - 111 HOKyMEHTOB, COMEPXKAIHMX PACYETHI;

r) pdf, jpg, jpeg - AnA NOKYMEHTOB C TEKCTOBBIM COAEP)KAHHEM, B TOM YHCIIE
BKJIIOYAOIKMX (opMynbl W (WiM) rpaduueckue H300pakeHHs (3a MCKIIOYEHHEM
JAOKYMEHTOB, YKa3aHHbBIX B [TOJIYHKTE «B» HAaCTOSILErO MyHKTA), a TAK)KE JOKYMEHTOB C
rpaMueCKUM COJIEPIKAHUEM.

Homyckaercst (popMHpOBaHHE 3JIEKTPOHHOIO JOKyMEHTa MyTeM CKaHUPOBAHMS
HETIOCPEICTBEHHO C OpUTMHAJa JOKyMEeHTa (MCIOJIb30BaHUE KOIHM HE JIOIMYyCKaeTcs),
KOTOpO€ OCYILIECTBISCTCS C COXPAaHEHHWEM OpHEHTALMM OpUTHMHalla JOKYMEHTa B
paspeuterdud 300 - 500 dpi (MaciuTab 1:1) ¢ UcIONB30BaHKEM CIIEMYIOLINX PEXUMOB:

«4epHO-0enbit» (P OTCYTCTBMM B JOKYyMEHTe rpadMyecKux H300pakeHHil W
(MJIM) IBETHOIO TEKCTA);

«OTTEHKH Ceporo» (Npv HalWYUM B JOKYMEHTe TIpaQHyYecKUX H300pakeHHH,
OTJIMYHBIX OT LIBETHOI'O rpa)uyecKoro u300pakeHus ),

«IBETHOW» WJIM «PEXHMM IIOJHOM IBeTonepenayu» (MpH HAJIWYUM B JOKYMEHTE
LBETHBIX rpadMuecKUX 300pakeHui TGO [IBETHOTO TEKCTA);

COXpaHEHHEM BCEX AayTEHTHYHBIX IPU3HAKOB MOJUIMHHOCTH, a MMEHHO:
rpaMyeCcKoi OIKMCH JIHLIA, TIeYaTH, YIII0BOro ITaMna G6IaHKa,;

KOJIMYECTBO (haiyIOB JOIKHO COOTBETCTBOBATH KOJUYECTBY JOKYMEHTOB, Kbl
U3 KOTOPBIX COJEPIKUT TEKCTOBYIO H (MIIM) rpaduyecKyro HHPOPMALIHIO.

2.14.6. DneKTPOHHBIE TOKYMEHTBI JOJXKHBI 00€CIIeYHBATH:

BO3MOXXHOCTb MIEHTM(HUMPOBATH JOKYMEHT U KOJHUYECTBO JIMCTOB B JIOKYMEHTE;

AJIsL JOKYMEHTOB, COAEPXKALIUX CTPYKTYPUPOBaHHBIE 110 YacCTsIM, [JIaBaM, pasjelam
(mompaszenaM) NaHHBIE M 3aKJIaAKH, 00eCIeYUBAIONIME MepPeXo/bl MO OIIABICHUIO H
(MIIM) K CoAepIKaIlUMCS B TEKCTE PUCYHKAM U TabIuIaM.

JIOKyMeHTBI, HOAJeXallde MpeacTaBieHu0 B ¢opmarax xls, xIsx umm ods,
(GopMHpYIOTCS B BUZIE OTAEIBHOTO 3JIEKTPOHHOTO JOKYMEHTA.

2.14.7. 3anuce 3asBHTeNel Ha mpHeM B YmpasieHue (oTaen) (majee - 3ammch)
OCYLIECTBIACTCS MOCpeACcTBOM [lopTana rocyjapcTBEHHBIX ¥ MYyHHLHMIIAIBHBIX YCIIyT
Pecny6auku Tatapcran, Equnoro noprana (npu HalM4Mu TEXHUYECKOH BO3MOKHOCTH),
MOCPe/ICTBOM Telle()OHHOM CBsA3M [0 HOMepy TenepoHa Ynpasnenus (oTaena).
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3asgBUTEIIO MPEAOCTABISAETCS BO3MOXHOCTh 3allMCH Ha Jt00Oble CBOOOJAHBIE s
npueMa JaTy U BpeMs B IpeJenax yCTaHOBJIEHHOro B YrpaBieHuu (otnene) rpaduxa
npuema.

Jns  ocyllecTBIeHUs MpeABapUTeIbHOM 3amucd  nocpeiactsoMm  Iloprana
rOCyJJapCTBEHHBIX W MYHHUIMIANBHBIX Yycuyr Pecmybnuku TarapctaH 3asgBUTENIO
HeoOXOOUMO yKa3aTh 3alpaliiBaeMble CUCTEMOM JaHHbIE, B TOM YHCIIE:

dbaMUIIHIO, UMS, OTYECTBO (MIPU HAJIUYUH );

HoMep TenedoHa;

aZipec JEKTPOHHOM MOYTHI (10 KETaHHIO);

JaTy, BpeMs U MECTO MpUeMa.

B ciyyae HeECOOTBETCTBUS  CBEJEHUM, yKa3aHHbIX  3asBUTENIEM IIpU
NpelIBapUTENIbHON 3aITUCH, CBEIEHHUSAM, COIEPKALIMMCS B PEACTaBIEHHBIX 3asBUTEIEM
IIpH JIMYHOM TpHeMe TIOKyMEeHTaXx, peBapuTelbHast 3allUCh aHHYJIUPYETCH.

[Ipy oOCylIeCTBIEHWH TMpeABApUTENILHON 3alliCU 3asBUTENb B 00s3aT€IbHOM
nopsiake MHGOPMHUpPYETCS CIOCOOOM, yKa3aHHbIM MM B 3asBIE€HHMM, O TOM, YTO
npeaBapUTelibHas 3allUCh aHHYJIUPYETCS B Cllyyae ero HEesIBKU 110 UCTEUYEHUH 15 MHUHYT
C Ha3HaY€HHOI'O BPEMEHHU NpUeMa.

3asBuTenb B 060e Bpems depes [lopTan rocynapCTBEHHBIX U MYyHHLHMIAIbHBIX
ycnyr PecnyGnuku TarapcrtaH Ui mocpeACTBOM Tele(OHHOW CBSI3M IO HOMEPY
tenedoHa YnpaneHus (OTaesa) BIpaBe 0TKa3aThCs OT MPeIBaApUTEIbHOM 3aMHUCH.

2.14.8. 3anpeiaercst Tpe60BaTh OT 3asiBUTENISI COBEPLIEHUs] HHBIX IEHCTBUM, KpOMe
NPOXOXKIEHUs UIeHTU(PUKAIIUKA U ayTeHTU(HUKALMA B COOTBETCTBUM C HOPMATUBHBIMU
npaBoBbIMM akTamu Poccuiickoit ®enepanuu, yka3zaHus LENUd [pUeMa, a TaKxkKe
IpeOCTaBlIeHUs] CBEAEHHH, HEOOXOOUMBIX IJIsi pacuera JJIMTEeIbHOCTH BPEMEHHOIO
MHTEepBaJla, KOTOPBIA HE0OXOAMMO 3a0pOHMPOBATH IS pUEMA.

2.14.9. 3asBneHue MoxxeT OBITH HarpaBiieHO Yyepe3 EquHbIi mopral.

[Ipu nonaue 3asBnenus yepe3 Equnblil nopran pe3ynbrar rocy1apCTBEHHON YCIIyTH
NPeNOCTaBIsAETCS B 3JIEKTPOHHOU (opme.

2.14.10. 3aaBnenure MoxeT ObITh HanpaBieHo Yyepe3 MOLI.

2.14.11. IlpenocraBneHHe roOCyapCTBEHHOW YCIYIH IO 3KCTEPPUTOPUAIBHOMY
NPUHLMUIIY OCYLIECTBISAETCS B 4YacTU obOecriedeHHss BO3MOXHOCTH TOJayd 3asBIIEHUHN
nocpeactsoM EnuHoro noprana (mpy HAJIMYUK TEXHHYECKOH BO3MOYKHOCTH ).

2.14.12. IlpemocraBneHue YyCiIyr, KOTOpble SBIAIOTCA HEOOXOAMMBIMH U
00s13aTeNbHBIMU 11 IPEOCTaBIEHUs IOCY1apCTBEHHOM YCIIyTH, He TpebyeTcs.

2.14.13. Ilpu npenocTaBIeHUU IOCYAAPCTBEHHOM YCIYTH UCIIOIB3YIOTCS

['ocynapcreeHHas uHGbopMalnMoHHas cucrteMa «llnardopma rocymapcTBEHHBIX
CEPBUCOBY;

(benepanbHas rocynapcrBeHHas WHGpOpMalMOHHas cucTema «EnuHas cucrtema
MEBEJOMCTBEHHOI'O JIEKTPOHHOI'O B3aUMO/IEUCTBUSIY .

Hudopmanus o nopsaxe npeaocTaBieHus TOCy 1apCTBEHHOM YCIyTH pa3MelaeTcs
Ha rocyIapCTBEHHBIX s3blKax Pecmybnuku Tatapcran.
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I11. CocraB, nocijie0BaTeIbHOCTb H CPOKH BbINOJHEHHS
aJMHHHMCTPATHBHBIX Npoueayp (aeicTBui), TpeOOBaHHS K MOPSAKY
HX BbINOJHEHHS], B TOM YHcJIe 0COOEHHOCTH BbINOJHEHHS
aJIMHHHCTPATHBHLIX Npoueayp (A1eHCTBHH) B 3JIEKTPOHHOH ¢opme, 0COOEHHOCTH
BBINOJIHEHHUS aIMMHHCTPATHBHBIX Npoueayp (AeMcTBUi) B
MHOro(p)yHKIHOHAJIbHBIX LEHTPaX NpeJI0CTaBJIEeHHs rOCy1apCTBEHHbIX H
MYHHIHNAJbHbIX YCJIYyT

3.1. Onucanue NOCIENOBATENIbHOCTH  HEHCTBHM IpU  IPEeNOCTaBICHUH
rocyJapCTBEHHOM YCIyTH

3.1.1. TlpenmocraBieHue TroOCyJapCTBEHHOM YCIyrM BKJIIOYAeT CJIEAYIOLIHE
aIMHUHHUCTPATUBHbBIE MPOLENYPHI (AEHUCTBHS):

1) KOHCYJIBTUPOBaHHE 3asiBUTEJIs, OKa3aHUE NOMOILM 3asBUTEIIIO, B TOM YHCIIE€ B
YaCTH C