MCMONMHUTENbHBI KOMUTET CTAPOKOMPAJIMHCKOIO CENNbCKOrO NOCENEHUSA
AMACTOBCKOIO MYHULIMNANBHOIO PAOHA PECMYBNKA TATAPCTAH

NOCTAHOBINEHNE

12 dpepansa 2024 roga Ne3

O6 yTBEpPXOEHUN AOMUHUCTPATUBHOIO perfnaMeHTa no NpeaoCcTaBNeHnto MyHMUMNansHON
yCryru no Aaye NUCbMEHHbIX Pas3bsCHEHWIA HaroronnaTenbLUMKam 1 HanoroBbiM areHTam no
BOMpOCaM NpUMEHEHUs MyHMLUMNanbHbIX MPaBOBbLIX aKTOB O Hanorax u cbopax

PaccmoTtpeB npeacraBneHne o6 ycTpaHEHUN HapyLLeHU HanoroBoro 3akoHogaTenbCcTea
oT 15.01.2024 r. Nellpap-20920008-23-24/-20920008, B cOOTBETCTBMM CHanNoroBbiM KO4EKCOM
Poccunckon depepaumn, depepanbvHbim 3akoHom oT 27 wutona 2010 r. N 210-¢3 "O6
opraHuMsauMn NpegocTaBreHns rocyaapcTBEHHbIX U MyHUUMNANbHbIX yenyr", CNONHUTENbHbIN
KomuteT CTaporoMpariMHCKOro CeribCKOro nocenieHns AnacToBCKOrOMYHMUMMNANbLHOMO panoHa
Pecnybnukn TaTtapctaH nocTaHOBNAET:

1. YTBepauTb npunaraemblin agMUHUCTPATUBHbLIA perfnaMmeHT no npeaoCTaBreHnto
MYHUUMNANbHOW yCryrn MO Jaye MNUCbMEHHbIX pPa3bACHEHWMI HanoronnaTenblwmkam wu
HaNoroBbiM areHTam no BONMpocam NPUMEHEHUSI MyHULMNanbHbIX NPaBOBbIX aKTOB O Haforax u
cbopax.

2. OnybnukoBaTb (06HapogoBaTh) HAcTosILee NOCTAHOBMEHUE Ha oduuManbHOM canTe
AnacToBCKOro MyHuumnansHoro panoHa Pecnybnukmn Tatapctad n Ha OduumansHOM nopTane
npaBoBon WHdopmMauumn Pecnybnukn TaTtapctaH B MH(POPMaLMOHHO-TENEKOMMYHMKALMOHHOWN
cetn IHTepHeT no Beb-agpecy: http://pravo.tatarstan.ru.

3. Hactoswee noctaHoBneHnWe BCTynaeT B cuny nocne ero oduunansHoro
onybnukoBaHus.

"naBa CtaporoMparnmHCcKoro
CenbCKOro noceneHus P.A.MypaToB

YTBEPXOEH
nocTaHOBMEHNEM
NcnonHutenbHoro komnteta
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CTtaporoMpanuHCcKoro ceribckoro nocerneHns AnactoBckoro
MyHWUUMNanbHoro panoHa Pecnybnukn TatapcTaH
oT 12 cespans 2024 roga Ne 3

Aﬂ,MVIHI/ICTpaTI/IBHbIIZ pernameHT rno npenocraBieHnto MyHI/ILl,VII'IGJ'IbHOVI ycinyru no gave
NMMNCbMEHHDbIX p83'b$|CHeHVIl7I HanoronnatesnbwmnkamMm 1 HasnoroBbiM areHTam no Bornpocam
npuMeHeHna MyHnumnarbHbIX MPaBOBbIX akTOB O Harnorax n C60an

|. Obwme nonoxeHus

1.1. Hactoawmm agMmMHUCTpaTMBHBIA pPErflameHT Mo npefoCTaBleHNI0 MyHULUUNaNnbHOW
ycryrm no gade NUCbMEHHbIX Pas3bsCHEHUW HaroronnatesibwukamMm U HanoroBbiM areHTam no
BOMpPOCaM MPUMEHEHUS MyHMUMNANbHBIX HOPMAaTMBHbLIX NPaBOBbLIX aKkTOB O Hamnorax n cbopax
(nanee - AOMUHUCTPATMBHBLIM pernamMeHT) - onpegenser craHgapT, COCTaB, CPOKU W
nocrniegoBaTenbHOCTb OEUCTBUN (aAMUMHUCTPATUBHBIX npoueayp) NcnonHUMTenbHOro kommteTta
CtapotoMparnMHCKOro  cernbCKOro  noceneHnst  AnacTtOBCKOrO  MyHMUMMNANbHOIO  panoHa
Pecnybnukn TaTtapcTtaH (ganee - agMMHUCTPaUMS CENbCKOro MOCENeHns) npu MUCNOSTHEHUMU
MYHUUMNANbHOMW YCAYyrM MNO PacCMOTPEHUIO W MOLFOTOBKE MUCbMEHHbBIX pPas3bACHEHUW Ha
obpalleHns, NoCTynMBLUNE B aMUHUCTPALIMIO CENbCKOro NoceneHns no Bonpocam NpUMeHeHns
MYHUUMNAaNbHbIX MPaBOBbIX aKTOB O Hanorax n coopax.

1.2. [llepeyeHb HOPMATMBHBLIX MPABOBbLIX aKTOB, HEMOCPEACTBEHHO pPErynupytoLmx
npegocTaBneHne MyHUUMNanbHOM YCryru, C yka3aHMEM PEKBU3UTOB HOPMATUBHbIX MPaBOBbIX
aKTOB M UCTOYHMKOB NX OPULIMaNbHOIO OnybnmnkoBaHus:

- KoHctutyums Poccuinckon Pegepaumm ("Poccuinckas raseta”, 25.12.1993, N 237);

- Hanoroebin _kogekc  Poccurckon  Pepepaumm  (4acte nepsas) ("CobpaHue
3akoHopaTtenbcTBa Poccuickon ®egepauymn”, 03.08.1998, N 31, cT. 3824);

- QepgepanbHbii _3akoH oT 06.10.2003 N 131-®3 "O6 oblimx NpuHLMNax opraHusauuu
MeCTHOro camoynpasnenvss B Poccuickon  ®Pepepauun” ("CobpaHne 3akoHogaTenbCTBa
Poccunckon ®egepaunn”, 06.10.2003, N 40, ctaTtbs 3822);

- ®epepanbHbii 3akoH oT 27.07.2010 N 210-93 "O6 opraHu3auuu npeaocTaBieHus
rocyaapcTBeHHbIX U MyHULmMnanbHblx yenyr" ("Poccuinckas raseta”, 30.07.2010, N 168).

1.3. OnucaHue 3agaBuTenemn.

3asgButenamMu nNpu NpefocTaBNeHNN MyHUUMNANbLHOW YCryrn SABMAIOTCA rpaxaaHe
Poccuiickon  ®epepauuun, opugudecke  nvua,  UHAMBMAYyarbHble  NpeanpuHumaTen,
WMHOCTpaHHble rpaxaaHe v nuua 6e3 rpaxgaHcTea, 3a UCKNIYEHMEM rocyJapCTBEHHbIX OpraHoB
N UX TeppuTopuarnbHbIX OpPraHOB, OPraHOB rOCYAapCTBEHHbIX BHEOHOIKETHbIX (POHAOB U UX
TeppuTopuarnbHbIX OpraHoB, OpraHOB MECTHOIO CamMoyrpaBfieHUs), a Takke 3a UCKINIYEeHUEM
CcrnyyaeB, YCTaHOBIEHHbIX MeXAyHapoAHbiMuM JoroBopamun Poccuinckon ®degepaunn unm
3aKkoHogaTenscTtBoM Poccuinckon ®enepauun (oanee - 3asButens).

OT nmeHn 3aaBuTenen, Npu NpegocTaBneHNn MyHUUMNANbLHOW yCryri, B TOM 4Yucne npu
nogade (HanpasneHUM) 3asBMEHMS, MOTYT BbICTyNnaTb fiMua, UMEOLLME NpaBo B COOTBETCTBUN C
3akoHogaTenbctBoM Poccurickon depepauum nubo B cuny HageneHust Ux 3asiButensiMm B
nopsiake, YCTaHOBMIEHHOM 3akoHogaTenbCTBoM Poccuickon depepaumm, MNOIHOMOYUAMMU
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BbICTynaTb OT MMEHM 3asiBuTenen npu npegocTaBfeHnM MyHuMuMnanbHOW ycnyrn (panee -
YNONTHOMOY€EHHbIN NpeacTaBUTENb).

1.4. MNopsgok tHoOpMMpoBaHUS O NpaBunax NPegoCcTaBneHns MyHUUUNansHOW YCnyru.

NHdbopmupoBaHme 0 npaBunax NnpegocTaBreHns MyHULMNansHOW YCryrn ocyLLecTBnsieTca
C WCNonb30BaHMEM CpPeaCTB TeregOHHOM M MOYTOBOW CBSA3M, ISNIEKTPOHHOM MOYTbl, Ha
odomumnansbHOM cante, MHPOPMaLUMOHHOM CTeHAe aaMUHUCTPALIMN CESNTbCKOro NoCesieHns.

3aaBneHnsa o NpeaoCcTaBneHN MyHULMNANbHOW YCAYrM HanpaBnsitTCAa HENOCPEACTBEHHO
yepe3  agMMHUCTPALMIO  CENbCKOrOo  MOCENEHUs,  MHOrO(YHKUMOHAsnbHble  LEHTPbI
npegocTaBeHns rocyaapCTBEHHbIX U MyHUUMNanNbHbIX yenyr (ganee - MOLL) nnbo nocpencrsom
9NEKTPOHHOM NOYThI.

AOMUHUCTPaUMs CenbCKOro NoceneHnsa pacnonoxeHa no agpecy: Pecnybnuvka TaTtapcraH,
AnacToBCKMA MyHMUMNAnbHbIN panoH, CTapoloMmpanuHcKoe cenbckoe nocenexnune, c. Ctapbii
KOmpansl, yn. BaxuTtosa, a. 29.

Pexnm npuema 3anHTepeCcoBaHHbIX ML, MO BOMNpOcaM nNpefoCcTaBneHns MyHULMNansHOm
ycnyrm 3amectutenem pykosoautensa WcnonHutenbHoro komuteta CTapotoMparivMHCKOro
CenbCKoro noceneHnsa (ganee - cneywanucTtoM agMUMHUCTPaLMU CESbCKOro noceneHus): C
noHeaeneHuka no yetsepr ¢ 08.00 go 16.00 yacos, nepepsbi ¢ 12.00 go 13.00 yacos.

B pabounn geHb, HENOCPEeACTBEHHO NpPeALWECTBYOLWMA Hepabodemy NpasgHUYHOMY AHHO,
MyHuumMnanbHasa ycrnyra npegoctasnsetca ¢ 08.00 go 15.00 vacos, nepepbi ¢ 12.00 go 13.00
4Yacos.

TenedoHbl: 88437633-2-44

Agpeca oduumanbHbiX CaWToB, CoOAepXalmx WHoOpMauMio O npenocTaBieHumn
MyHuUMnanbHon ycnyru: https://apastovo.tatarstan.ru/.

1.5. MNopsagok nonydeHuss MHopmauMm No BomMpocamM NpenocTaBneHust MyHULMNanbHON
yCrnyru.

NHdbopmauma o npouegype npenocTaBneHust MyHUUMNanbHOM YCryrM MOXeT ObiTb
nonyyexa:

- HeNnocpeacTBEHHO NPU NIMYHOM obpalleHuu;

- C UCMONb30BaHMEM CPEACTB NOYTOBOW, TeNedOHHON CBA3WN U 3NIEKTPOHHOM MOYThI;

- NOCpeacTBOM pasmeLlleHns nHdopmMauum Ha odmunanbHOM canTe agMUHUCTPaLnK;

- C MHPOPMALIMOHHOrO CTeHAAa aAMUHUCTPALMN CESNTbCKOrO NOCENEHNS.

Cpok oTBeTa Ha NUCbMEHHOe obpalleHne, B TOM Ymcrie B PopMe INEKTPOHHOIO AOKYMEHTA,
He OOJPKeH NpeBblwaTh TpMALaTh KaneHgapHbIX JHEW C MOMEHTa perncrtpaumm nMcbMEHHOro

obpaweHus.

Mpn WHMOPMUPOBAHUN MO MNUCbMEHHbIM O00palleHVsM, B TOM uucne B dopme
3MEKTPOHHOIO [AOKYMEHTa, 3aMHTEepPecoBaHHOMY NULY OAETCS YETKUA WU MOHSATHbIA OTBET Ha



nocTaBrieHHble BOMPOCHI, yKa3blBalOTCA paMunumsi, UMs, oT4eCTBO (NocrnegHee - Npu Hanuyum) u
HOMep TenedoHa cneumnanucTa, NoAroToBMBLLErO OTBET. [MMCbMEHHbIN OTBET Ha obpalleHne
HanpaBnsieTcsa No novtTe Ha agpec 3anHTEPECOBAHHOMO NuUa UNn B agpec 3NEKTPOHHOM NOYThI,
yKasaHHbI B obpalleHu.

Mpn oTBeTax Ha TenedoOHHblE 3BOHKM OOSMKHOCTHbIE Nvua NogpobHO MHMOPMUPYIOT
obGpaTuBLLMXCA NO BONPOCaM NpeaocTaBneHns MyHuuunansHon ycnyrn. OTBeT Ha TenedOHHbIV
3BOHOK [OMMKEH HadMHatTbCs C WMHOpMauum O HaUMEHOBAHWW aAMWHUCTPaUUKN CEerlbCKOro
noceneHus, B KOTOPbIA NMO3BOHWUIT FpaXKaaHWH, doaMunium, UMeHn, otyectBe (nocnegHee - npwu
HanuyuM) cneunanucTa agMUHUCTPaLMK CENbCKOro MOCESeHUs, MPUHABLLEro TenedOHHbIN
3BOHOK. B cnyyae HeBO3MOXHOCTW cheumnanucTa, MNPUHSBLUErO0 3BOHOK, CaMOCTOATESbHO
OTBETUTb Ha MOCTaBfEHHble BOMPOCbl, TeredOHHbIM 3BOHOK MepeafpecoBbiBaeTCH
(nepeBoguTCcs) AOpyromy [LOMMKHOCTHOMY nuuy unm ke obpaTuBlieMycs coobuiaetcs
TenegOoHHbIN HOMEpP, MO KOTOPOMY MOXHO MONYyYNTb HEOBXOAUMYIO MHGPOPMALMIO.

1.5.1. Tlopagok, dopma u MeCcTo pasMeLleHus WHgopmMmauMm no  Borpocam
npefocTaBfieHnUss MyHULUMNANbHOW YCNYrn.

OdmumanbHbIin canT agMmuHUCcTpaumn https://apastovo.tatarstan.ru/, WHOPMaUNOHHLIN
CTEHO  agMWHUCTPAUWMW  CEmfbCKOrO0  MOCENIEHUs,  pPerMoHanbHble  roCyAapCTBEHHbIE
WH(pOPMaLMNOHHbIE cUCTEMbl - PeecTp n noptan rocyaapCTBEHHbLIX U MyHMUMNANbHBIX YCNyr
(cbyHKUMIN) coaepXUT cneayoLLyo MHpopMaLnio:

- 0 MeCTe HaxoxaeHus n rpacmke paboTbl agMUHUCTPALUKN CESbCKOrO NOCENEHUS, a TakkKe
crnocobax nosly4eHust ykazaHHOW nHdopmaumu;

- 0 CchpaBoYHbIX TenedoHax chneunanuctTa agMUHUCTPaLMM CEMbCKOro MOCENeHus,
HEeNnocpeACTBEHHO NPeAOoCTaBNSOWEro MyHULMNANbHYO YCNyry;

- 00 apgpece odwuunanbHOro cavta agMUHUCTPAUMW  CENbCKOro  MnoceneHus B
MHPOPMALNOHHO-TENEKOMMYHUKALUNOHHOMW ceTn "MIHTepHeT" n agpece ee aNeKTPOHHOW NOYThI;

- 06 agpecax nopTarna rocyaapCTBEHHbIX U MyHUUMNanbHbIX ycnyr (pyHkumin), EgmHoro
nopTarna rocygapCTBEHHbIX 1 MyHULUMNanbHbIX YCnyr (pyHKuunin);

- 0 nopsgke nonyveHus MHopMauuy No nNpefocTaBrAeHUIo MyHUUMManbHOW YyCnyru,
cBefleHun O xode npefocTaBneHuss MyHUUMnNanbHOW yCcnyru, B TOM Yucne C UCNosib30BaHMEM
noprana rocydapCTBEHHbIX W MyHUUMnanbHbiX ycnyr (dyHkuuin), EauvHoro noptana
rocyAapCTBEHHbIX U MyHUUUNANbHbIX ycnyr (PYHKLMIA);

- 0 NepeyHe HeobxoanMbIX ANs NPeAoCTaBNEHNS MYHULMNANbHOW YCNYrn AOKYMEHTOB, NX
dopMbl, 06pasLbl 3anonHeHNs, cnocob Nony4YeHnst, B TOM YNUCIE B NIEKTPOHHOM hopme;

- UW3BMEYEHUss U3 HOPMATMBHbLIX MNPABOBbLIX aKTOB, PErynupylLWnx npegocTaBneHne
MYHULMMANbHON YCIyTu.

Il. CtangapT npegoctaBneHnsa MyHULMNANbHON yCrnyrn

2.1. HaumeHoBaHMe MyHWUMNANbHOM YCMyrn: pJada MUCbMEHHbIX pPa3bACHEHUN



HanoronnatenbLMkaM W HaNoOroBbiM areHTam no BOMPOCaM MPUMEHEHUS MYHULMNANbHbIX
NpaBoOBbIX aKTOB O Harorax n cbopax (ganee - MyHMUunanbHas ycnyra).

2.2. HaumeHoBaHMe agMUHUCTPaAUMM  CENbCKOro MOCEeneHus, npeaocTasfisoLen
MYHUUMNANbHYO YCIyry.

MyHuuunanbHyto ycnyry npeaocTaBnseTr chneuuanucT  agMUHUCTpPaLMM  CenbCKOro
noceneHus (ganee - cneynanucT agMUHUCTPaLUNN).

2.3. Pe3ynbTaTt NnpefocTaBneHnss MyHUUMnansHOW yCryru.

PesynbTaToM npefocTaBreHWst  MyHUUMMANbHOM  yCryrm  SIBASIETCS  NMUCbMEHHOEe
pasbsiCHEeHMEe No BONpocam NPUMEHEHNSI MyHUUMNArbHbIX NPaBOBbIX aKTOB O Hanorax u cbopax.

2.4. Cpok npefocTaBreHms MyHULMMNansHON yCnyru.

2.4.1. OGpalleHns 3asiBUTENEn No BOMpocaM MPUMEHEHUSI MyHUUMNANbHbIX NPaBOBbIX
aKTOB O Hamnorax u cbopax paccmaTpyBalTCcs cneumanucTom agMUHMUCTpaumMyM B npegenax
CBOEN KOMMETEHUMM B TeyeHue Tpuauati KarneHOoapHbiX AHEn Cco AHSA  MOCTYNeHus
cooTBeTCTBYytoLWEero obpalleHus. Mo pelleHnto pykoBoAWUTENs crneuvanucta aaMuHUCTpauum
yKa3aHHbIN CPOK MOXET ObITb NPOANEeH, HO He Bonee YeM Ha OAMH Mecsil, C YBEAOMIIEHUEM
3as8BUTENS, HanpaBMBLLEro obpalleHre, 0 NPOANIEHNN CPpOKa ero pacCMOTPEHMUS.

2.4.2. OcHOBaHUM [Ansi NPUOCTAHOBMNEHUS MPEAOCTaBMEHUA MyHUUMNANbHON yCnyru
3akoHogaTenbcTBoM Poccunckon denepaunm He npegyCMOTPEHO.

2.4.3. [JokyMeHT, ABNAOWUNCA pe3ynbTaTtoM NpedocTaBNeHns MyHUUMNarnbHOW YCnyru,
HanpaBnseTca agpecaTty no NoYTOBOMY ajpecy (agpecy SMEeKTPOHHOM NOoYTbl) UK BpyvaeTcs
NMYHO B TeyeHue 1 paboyero AHS C MOMEHTa ero NoAnucaHus.

2.5. npaBOBbIe OCHOBaHWUA AnA npenocrtaBrieHnA MyHMLLMHaﬂbHOIZ ycnyru.

MpenocTtaBneHMe MyHMUMNANbLHOM YCNyr OCYLLECTBISIETCA Ha OCHOBAHMU HOPMAaTMBHbIX
NpaBOBbIX aKTOB, YyKa3aHHbIX B MNyHkTe 1.2 pasgena 1 HacTosilero agMWHUCTPATMBHOMO
perrnameHTa.

2.6. VcuyepnbiBaowmii nepevyeHb OOKYMEHTOB (MX Kornumn), TpebyembiXx Ha OCHOBaHMM
COOTBETCTBYIOLLMX MPaABOBbIX aKTOB AN NpegocTaBneHns MyHUUunanbHOM yCnyru.

2.6.1. [lna npenocTaBneHns MyHMUMNANbHOW YCNyru 3asBuTENb (HOpMAM4YecKoe nuuo,
dusnyeckoe nuUo, MHAMBUAYANbHbLIM NpeanpuHUMaTenb) HanpasnseT B agMUHUCTPaLMUIO
CenbCKOro NoceneHnsa NCbMeHHoe obpalleHne 0 Jade NMCbMEHHbIX Pa3bACHEHU NO BONPOCaM
NPUMEHEHNA MyHMUMNANbHbLIX MPaBOBbLIX aKTOB O Hanorax u cbopax (aanee - obpalleHue).

2.6.2. lepeyeHb OOKYMEHTOB, HEOOXOAWMbIX ONS NPEAOCTaBMEHUS MyHULMNANbHOWM
ycrnyru.

OcHoBaHVeM [Ons MpeaocTaBneHuss MyHUUMNanbHOW YCNyrn SBMAETCH W3NOXEHHOe B
cBoGoaHON (hopMe obpalleHne 3aaBUTens, MNOCTyNnMBLIEE B aAMUHUCTPALMIO CENbCKOro
noceneHns, 0 Jadye MUCbMEHHbIX PasbACHEHWI MO BOMPOCaM MPUMEHEHUS MYyHULMNAmNbHbIX
NpaBOBbIX aKTOB O Harnorax 1 céopax (aanee - obpalleHne) B TMCbMeHHO hopme unu B popme
SMNEKTPOHHOIO AOKYMEHTA.



2.6.3. 3asBuUTENb B CBOEM NNCbMEHHOM 0bOpaLleHnn B 0653aTeNbHOM NOpsiAKe yKa3biBaeT:

- HaMMEeHOBaHWe opraHa MeCcTHOro camoynpasneHus, NMbo pamunuio, MMsi, oT4eCcTBO (Npn
Hanu4MmM) pykoBoauTens, Mo AOMKHOCTb COOTBETCTBYIOLLErO fvua, KOTOPOMY HamnpaBfeHo
nMCbMeHHOEe obpalleHue;

- HAUMEHOBAHWE opraHM3aumm unu pamunus, UMs, OTYECTBO (NPY HANUYUK) rpaxxaaHuHa,
HanpaBuBLLEro obpalleHue;

- MOJHbIV NOYTOBLIN agpec 3asBUTENS, NO KOTOPOMY AOJKEH ObiTb HanNpaBfeH OTBET;
- cogepxaHue obpalleHus;

- nognnch nuua;

- faTa obpalleHus.

B cnyyae HeoGxoouMOCTVW B MOATBEPXKAEHME CBOMX OOBOAOB 3asiBUTENb MnpunaraeT K
NMMCbMEHHOMY 0BpalLLeHnio AOKYMEHTbI 1 MaTepuarnbl 60 NX KONuu.

2.6.4. TlucbmeHHoe oOpalleHne puandeckoro nuua odopmnsieTca Ha O6naHke ¢
yKaszaHneM pPeKBU3UTOB 3asiBUTENS, AaTbl U PErucTpaumMoHHOro Homepa, paMmnmm U Homepa
TenedoHa WUCNOSMHUTENSA 3a MOAMUCHID PYKOBOAUTENS WM AOSMPKHOCTHOrO NUua, UMEKLEero
npaBo NOAMUCU COOTBETCTBYIOLNX JOKYMEHTOB.

2.6.5. O6pauweHre, noctynuBwee B ¢OpPMe 3MEKTPOHHOrO [AOKYMEHTa, MNOANEXUT
pPacCMOTPEHNIO B MOPSAKE, YCTAHOBNEHHOM HACTOALMM AOMUHUCTPATMBHBIM pernameHTomM. B
obpalleHun 3asBuTesnb B 06s3aTenbHOM NOpsaKke yKkasblBaeT CBOM paMuimio, UMS, OTYECTBO
(Npn Hannuun), agpec 3NEeKTPOHHOW MOYThbl, ECNN OTBET AOSMKEH ObiTb HanpaBneH B cdopme
9NEKTPOHHOro [OOKyMEHTa, M MNOYTOBbIN agpec, ecnn OTBeT AOMKeH OblTb HanpaBneH B
NMMCbMEHHOW ¢opme. 3asBuTENb BNpaBe MNPUIIOKUTL K TakoMy obpalleHuto Heobxoaumbie
AOKYMEHTbl U MaTepuanbl B 3NEKTPOHHON cdopMe nNnbo HanpaBuTb YKal3aHHbIE LOKYMEHTbI U
MaTepuanbl Un UX Konuu B MMCbMEHHOM (hopMe.

Mpy NMYHOM nNpreme OTBETCTBEHHbLbIM NMULOM aAMWHUCTPaUUKW 3asBUTENb NpeabsaBnsieT
AOKYMEHT, YOOCTOBEPSAOLWMIA €ro JIMYHOCTb, W M3naraeT coaepXXaHue CBOEro YCTHOro
obpalueHus.

2.6.6. [Npu npegocTaBneHMn MyHMLMNanNbLHOM yCnyrn 3anpeLleHo TpeboBaTh OT 3asBUTENS
npeacTaBneHns JOKYMEHTOB U MHAOPMaUUN UNU OCYLLECTBIEHUS OEUCTBUA, NpeacTaBreHme
UM OCYLLEeCTBNEHME KOTOPbIX He npegyCMOTPEHO HOPMAaTUBHBIMU MNPaBOBbLIMM aKTaMu,
perynmpyowmmm OTHOLLEHUS, BO3HMUKaOLWME B CBA3M C NpeaocTaBfieHUEM MyHUUMNANbHON
ycnyru.

2.7. VcyepnbiBawolWnin nepeyeHb OCHOBAHWW ANs OTKas3a B MNpuemMe [OOKYMEHTOB,
HeobXxoauMbIX AN NpeaocTaBNeHNs MyHUUMNANbHOW YCAyri.

OcHoBaHUM Ons OTKa3a B MpuMeme [OOKYMEHTOB, HeobxoaAuMbIX ANs npefocTaBneHus
agMUHUCTPaLMEN CENbCKOrO MOCENEHUs MYHUUMNAnNbHOM  YCrnyri, 3akoHo4aTenbCTBOM
Poccunckon ®egepaumm He npegyCcMOTPEHO.



2.8. WcuepnbiBalolWwmMin nepevyeHb OCHOBaHMM [Ona  oOTkasa B NpegocTaBreHun
MYHULMNANbHOW YCAyrW.

B npepoctaBneHuMM MyHUMUMNANbBHOW YCRyrM [OOSMKHO ObiTb OTKa3aHO B Creaylowmx
cnyyasx:

2.8.1. Ecnu B nuCbMeHHOM obpalleHnn He ykasaHbl hamMunus rpaxxgaHvHa, HanpaBuBLLETrO
obpalleHne, unm NoYToBLIN adpec, No KOTOPOMY AOSMKEH ObITb HanpasneH OTBET, OTBET Ha
obpalleHne He naeTcs.

2.8.2. Ecnn TekcTt nucbMmeHHoro obpalleHns He noadaeTcss MPOYTEHMIO, OTBET Ha
obpalleHne He p[aeTcs, M OHO He MOANIEXUT HanpaBfiEeHUKD Ha pPacCMOTPEHNE B
rocy4apCTBEeHHbI OpraH, opraH MEeCTHOro camoyrnpasfeHus WNu LOSMKHOCTHOMY nuuy B
COOTBETCTBUM C X KOMMETEHLMEN, O YEM B TEHEHNE CEMU OHEN CO AHS pernctpaunmn obpalleHus
cooblaeTcs rpaxgaHuHy, HanpasueleMy obpalleHne, ecnu ero amunmsa 1 NoYTOBbIN agpec
noaaarTCst MPOYTEHMIO.

2.8.3. Ecnn B NUCbMEHHOM 0BpalLeHnn rpaxkaaHnHa COAEPKUTCA BONPOC, Ha KOTOPbIA eMy
HEeOLHOKPaTHO [aBarnncb NUCbMEHHbIE OTBETHI MO CYLLECTBY B CBS3M C paHee HanpaBngemMbiMu
obpaLlyeHnamu, n npu aTom B obpallieHmm He NpuMBOaATCA HOBble AOBOAbI UM 06CTOATENLCTBA,
pYKOBOAUTENb OpraHa MeCTHOro camoynpasfieHusi, JOMMKHOCTHOE NLo NMBo YyNONHOMOYEHHOe
Ha TO NUUO BrpaBe NPUHATb peleHne o 6e30CHOBaTENbHOCTM O4YepenHoro obpalleHus u
npekpaLlleHnn nepenuckn ¢ rpaxkgaHMHOM MNo AaHHOMY BOMPOCY NPUYCHOBUU, YTO YKa3aHHOe
obpalleHne n paHee Hanpaensemble obpalleHWss HanpaenanMcb B OAWH W TOT Xe opraH
MECTHOro camMoynpaBrieHUs U1 OOHOMY N TOMY e AOSMKHOCTHOMY nuuy. O AaHHOM pelueHumn
yBeOMNAEeTCA rpaXgaHuH, HanpasmBLLMIA obpalleHue.

2.8.4. Ecnv oTBET MO CYLLIECTBY NOCTABIIEHHOIO B 06paLLeHnn Bonpoca He MOXeT ObITb AaH
0e3 pasrnaweHusi CBedeHWU, COCTaBASWNX FOCYAAPCTBEHHYIO WM UHYKD OXPaHAEMYHo
denepanbHbiM 3aKOHOM TaWHy, rpaxaaHuHy, HanpasuBlieMy obpalleHue, coobuiaeTtcs o
HEBO3MOXHOCTM [faTb OTBET MO CyWeCTBY MOCTaBfIEHHOrO B HEM BoMpoca B CBA3N C
HeJOoNyCTMMOCTbBIO pasrnalleHns yKkasaHHbIX CBEAEHUN.

2.8.5. Ecnn obpalueHne coaepXxut HeueH3ypHble NMB0 OCKOPOUTENbHbIE BblPaXXEHWUS,
YrpOo3bl XXN3HW, 300POBbLI0 N UMYLLLECTBY LOMKHOCTHOrO NMLa, a Takke YN1eHOB ero CeEMbM, Bnpase
ocTtaBuTb obpalieHne 6e3 oTBeTa Mo CyLLECTBY MOCTaBMEHHbLIX B HEM BOMPOCOB U COOBLUTL
rpaXxgaHuHy, HanpasmBLUEMY obpalleHne, 0 HegoNyCTMMOCTU 3NoynoTpebneHnss NpaBoMm.

2.8.6. OcHoBaHMEM ans OTKasa B pacCMOTpPeHMM obpalleHuin, MoCTynuBlNX B doopme
3MIEKTPOHHbLIX COOOLLEHNA, MOMUMO OCHOBaHWW, YKa3aHHbIX B nNyHkTax 2.8.1 - 2.8.5
AOMUMHUCTPATMBHOIO  perfamMeHTa, Takke MOXeT  ABNSATbCA  yKa3aHMe  aBTOPOM
HeJenCTBUTENbHLIX CBeAeHun o cebe n (Unun) agpeca Ans oTeeTa.

2.8.7. 3asBuTENb BrNpaBe BHOBb HanpaBuTb obpalleHne B aAMWHUCTPALMIO CeNlbCKOro
NnoceneHns B criydae, ecnn MpuyMHbl, MO KOTOPbIM OTBET MO CYLIECTBY MNOCTaBMEHHbIX B
obpaLleH1n BonpocoB He Mor ObITb AaH, B NocreayoLemM Obinm ycTpaHeHbI.

2.9. Pasvep nnatbl, B3MMaeMou C 3asBUTENs Npu nNpefocTtaBleHnun MyHULMNaribHOW
yCryru.

MpepocTaBneHne MyHUUMNAanbsHOM YCryr ocyLecTBnAeTcs Ha 6ecnnaTHo OCHOBe.



2.10. MakcumarnbHbIN CPOK OXMAaHUS B oMepean npu nogadve 3anpoca o npefocraBneHum
MYHUUMMNANbHON yCRnyrm U nNpu MosflyYeHUun pesynbrata npefocTaBneHns MyHUuunanbHOu
ycnyru.

Cpok oxufaHus B odepeau Mpu nogaye 3anpoca O NpefoCTaBlEHUN MyHULMMANBHOM
ycrnyrv u npu noslyyeHun pesynbTata NpeaoCcTaBfieHUss MyHUUMNAnbHOW YCNyrn He OOSKeH
npesblwaTb 15 MUHYT.

2.11. CpOK perncrpauunmn 3anpoca 3adaBuUTesna o npeagocraBiieHnn MyHI/ILI,VII'IaJ'IbHOIZ YCIyru.

OGpalleHre noanexuT obssaTenbHOW percTpaumMm B TedeHne 1 OHA C MOMEHTa ero
MOCTYNMEHUS B aAMUHUCTPALMNIO CENbCKOTO NOCENEHUS.

2.12. TpeboBaHu1s K NOMELLEHUAM, B KOTOPbIX NPeaocTaBnaeTcss MyHuumMnaneHas ycnyra, K
3any oxugaHus, mMectam And 3anofiHeHUs 3arnpocoB O NpeaoCTaBfiEeHUM MyHULMNANTbHOW
yCrnyru, MHPOPMaLMOHHbIM CTeHAaMm ¢ obpasuamu Ux 3anofHEeHUs U NepeyHeM OOKYMEHTOB,
HeoOXoauMbIX ONA NpefoCTaBMEeHUs KaXdon MyHUUMNanbHOW ycnyry, B TOM 4uUcre K
obecrneyeHnto JOCTYMHOCTU ANA MHBaNMAo0B yKa3aHHbIX 0O bEKTOB.

Mpunerawwas Kk 30aHWI0 TeppuTopusi OofbkHa OblTb obopyaoBaHa MNapKOBOYHLIMU
mMecTamu (B TOM 4ucrne AONns TPaHCMOPTHbIX CPEeACTB WMHBANMAOB) Mcxoads M3 dhaKTM4ecKow
BO3MOXHOCTW ANsi X pa3aMeLLEeHUS.

lMomMelweHnsi, BblOoeneHHble Ans NpefoCTaBNeHUst MyHUUMMAanbHOW YChyru, [OOIKHbI
COOTBETCTBOBAaTb CaHUTAPHbLIM HOPMaM U NpaBuam.

MecTa, npegHasHayeHHble [N WHPOPMUPOBAHUS U O3HAKOMIEHWUSA 3asBUTENEN C
NHPOPMALMOHHBIMK MaTepuanamm, obopyayrTca MHPOPMALMOHHBIMWA CTEHAAMM, CTYNIbAMU U
cTonamu ans BO3MOXHOCTM OQOPMITIEHMS OAOKYMEHTOB. VHM(OpMaUMOHHbIE CTEeHObl AOSMKHbI
pacnonaraTbCs HEnocpeacTBEHHO psSAoM C KabuHeTom (pabounm MecTom) crneumanucrta
agMUHUCTpauuu.

Ha wvHdopMauMOHHbIX cTeHaax, Ha oduuManbHOM canTe agMUHUCTPAUMK CENbCKOro
noceneHvs pasmMeLlatoTcs criegyolme MHPopMaLUMOHHbIE MaTepuarnbi:

- CBeJeHUs1 0 HOpMaTMBHbIX NMPaBOBbLIX aKTax Mo BONPOCAM MCMOSHEHUSI MyHULMNANbHOWM
ycnyru;

- obpasubl 3anofiHeHNs BNaHKoOB 3asABNEHUN;

- BnaHku 3asaBNeHUN;

- agpeca, TenedoHbl 1 BpeMS npuemMa cneumannuctoB aaMUHUCTPaLu;
- Yyacbl NpuemMa cneumanmcToB agMUHUCTPaLNN;

- nopsaok obxanoBaHus gencteumn (6e30encTBUA) U peLlleHui, NPUHMMaeMblX B Xoae
npegocTaBfieHNa MyHULUMNANbHOW YCIyri.

MecTa Ons 3anonHeHus 3asBMNeHnin, OXUaaHUa U NPoBEAEHUS NUYHOTO NpUeMa rpaxaaH
obopyayrTCa CTYyNbsIMU, cToNamu, obecneynBaroTca obpasuaMmmn 3asiBneHnin 1 KaHUenspCKUMm
NPUHAONEXHOCTAMW AN HANMCaHUS NMMCbMEHHBIX 0GpaLLEHWIA.



KabuHeTbl, npeaHasHadeHHble ANS npuema 3asiButenen, OOmkHbl OblTb 06opyaoBaHbl
CTYNbsIMW, CTOSMlAaMMW, KaHUENSPCKUMU MPUHALANEXHOCTAMU, UHOPMALMOHHBIMK Tabnmykamm
(BbIBECKAMMK) C YyKkazaHMeM HOMepa KabuHeTa.

Paboyee MecCcTO [OOIMKHOCTHOrO nuua, npefoCTaBnslWero MyHUUUNanbHy YCnyry,
obopyayeTca CpeacTBaMv  KOMMbIOTEPHOM  TEXHUKU WU OPITEXHUMKOMW, MNO3BOMSHOWMMU
opraHn3oBaTb NpeaocTaBfNeHne MyHMUMNanbHOW yCnyrn B NOMHOM obbeme.

O6ecneunBaeTcs BbIxod B MHPOPMALMOHHO-TENEKOMMYHUKALMOHHYIO ceTb "MIHTepHeT".

B uensax obecnevyeHns OCTYNHOCTM ANS UHBaNMA0B B NOMy4YeHUM MyHULMNANbHOW YCyrn:

- BXO[, B aAMUHUCTPaTUBHOE 3aaHne AormKeH OblTb 060pyaoBaH NaHaycoM, cneumanbHbIMM
orpaxgeHuamum 1 nepunamu, obecneymnBarowmmm 6ecnpensTCTBEHHbIM AOCTYN WHBaNMAoB.,

BKIto4aa MHBanNmMgoB, UCMOJIb3YHLWNX KPpeCs1a-KOJTACKHA;

- nomMeuweHunda nand Jun4Horo npumema wu  oXuvagaHua JIM4HOro npuema AOOJDKHbI
CcOoOTBEeTCTBOBATb CaHUTAPHO-3NMNAeMmnonorm4eCcknum npasuiiam 1 HopmaTmBam,

- MOMELLEHUsi, AOCTYMNHble ManomMobunbHbIM MNOCETUTENSIM UM  B3aMMOCBSI3aHHbIE
yHKUMOHaNbHbLIM NpoLeccoMm, Ans yaobcTea pasmeLLarTcsl KOMNakTHO, Ha OOHOM YPOBHE;

- NeCTHULbI, KOPUAOPbI, XONIbl, KAOMHETbI C 4OCTAaTOYHLIM OCBELLEHUEM;
- NOSIOBbIE MOKPbLITUSI C UCKIOYEHMEM KadhenbHbIX MOJIOB U NOPOroB;
- nepwvna (Nopy4Hu) BAOMb CTEH Ansi onopbl Npy xoabbe no kopuaopam 1 necTHULam;

- COBpEMEHHasi oprTexHuka W TerneKkoOMMYHUKaUMOHHbIe cpeacTBa  (KOMMbHOTEP,
hakcummunbHasi cBs3b U T.M.);

- bakTepuumaHbie namnbl;
- CTeHAbl CO CNpPaBOYHbLIMM MaTepuanamMmm 1 rpadukom nNpuema;
- (byHKUMoHanbHO yaobHasa, nogsepraroLwascs BraxHon obpaboTke mebens;

- KONMMYeCTBO MECT OXWAaHUS onpedensieTcs WUCXoAast U3 (PaKTUYEeCKOW Harpysku u
BO3MOXXHOCTEN aAMUHUCTPATUBHOIO 34aHUsl, HO He MOXeET OblTb MeHee NATH;

- CONPOBOXAEHWEe WHBANMAOB, UMEKLWMX CTOMKME pacCTponucTBa (OYHKUUU 3pEeHus U
CaMOCTOATENBHOIO NepeaBMKeHUs, U OKasaHMe UM MNOoMOoWM Ha obbekTax coumanbHOWn,
NHXXEHEPHOW M TPaHCMOPTHOM WHMPaCTpyKTyp, AyGnMpoBaHun HeobxoanMon Ans MHBANMAOB
3BYKOBOW U 3pUTENBHON MHpopMaLmn.

2.13. lNokasaTenun OCTYNHOCTU N Ka4eCcTBa MyHULMNANbHOW YCAYTu:

- Hann4vmne pas3rinyHbIX cnoco6bos nonyyeHuA I/lHq)OpMaLlI/II/I O npenocTaBliEHUN YCIYTn,

- cobniogeHne TpeboBaHMI 3akoHOOATENbCTBA M HACTOALWEro aAMWHUCTPAaTUBHOMO
pernameHTa;



- yCTpaHeHue Wu3bbITOYHbIX aAMUHUCTPATMBHLIX Npoueayp W  agMUHUCTPATUBHbIX
JENCTBUN;

- COKpalieHune konmnvectesa AOKYMEHTOB, NpeacTaBlidAE€MbIX 3aABUTENAMN;
- COKpalwleHne CpokKa npegocraBrieHnA MyHMLLMHaﬂbHOﬁ YCIyru;

- npodpeccroHarnbHas noAroToBka CrneuvanncToB agMUHUCTpaLMK, NPeaoCTaBnsOLLIMX
MYHULMNANbHYO yCryry;

- BHeoudepegHoe o6cnyxuMBaHME YYaCcTHMKOB M MHBanuaoB Benukon OTevecTBEHHON
BOWHbI, MHBaNMOoOB, NepeaBuUraltolLUMXCA Ha Kpecriax-kondckax, WHBanMAOB C HapyLleHUs MU
OMOPHO-ABUraTesibHOro annapaTta, HapyLeHUsIMU Criyxa, 3peHUs.

2.15. VHble TpeboBaHus, B TOM 4uClie y4duTbiBaloLmMe OCOBEHHOCTU NpenoCTaBEHUs
MYHUUMNANbHbIX YCYr B 3NeKTPOoHHON doopme n B MPL:

- AOCTYMHOCTb WHOPMauuM O nepeyHe [OOKYMEHTOB, HeoOXOoOMMbIX ONA MOfyyYeHus
MYHULMNANbHOW yCnyru, o pexmnme paboTbl agMUHUCTPALUKN CEITbCKOTO NOCENEHNS, KOHTAKTHbIX
TenegoHax u Apyron KOHTaKTHOM MHbopMaLumn s 3aaBuUTenen;

- BO3MOXHOCTb 3aroOfiHEHUS 3asBUTENSMU 3anpoca U MHbIX JOKYMEHTOB, HEOOXOOUMbIX
ANs NONYYEHNA MyHUUMNANbHOW YCNyrn, B 9NEKTPOHHOW (hOopME;

- BO3MOXXHOCTb nogaym 3asBuUTENem c MCNONb30BaHNEM
NHPOPMAaLIMOHHO-TENEKOMMYHUKALMOHHBIX ~ TEXHOMNOrM  3anpoca O  MpeaocTaBneHuu
MYHULMNANbHOW YCIyru;

- BO3MOXHOCTb MNONy4YeHUA 3adABUTEIIEM CBEeEHMN O XOAO€ BbINOMHEHUSA 3anpoca o
npenocraBrieHnn MyHMLl,I/II'IaJ'IbHOIZ ycnyru B GHGKTpOHHOIZ q)opme;

- BO3MOXHOCTb 4191 3adBUTENSA O4HOKPATHO HanpasuTb 3anpoc B M®L, npu Hannumm MoL|
Ha TeppuTopun Pecnybnukn TaTapcraH, 4EACTBYIOLWEro No npmMHumMny "ogHoro okHa".

[ll. CocTaB, nocrneaoBaTeNibHOCTb Y CPOKM BbINOSIHEHNS aAMUHUCTPATUBHBIX NpoLleayp no
npegoCTaBEHNI0 MyHULUMNANBHOW ycnyri, TpeboBaHnNA K NopaaKy UX BbINOSTHEHWS, B TOM YUCHe
0COBEHHOCTN BbINONHEHNA aAMUHUCTPATUBHBIX NpoLEeayp B 3NEKTPOHHOM bopme

3.1. NocnegoBatenbHOCTb aMUHUCTPATUBHbBIX Npouenyp.

MocnenoBaTenbHOCTb aAMUHUCTPATMBHBIX NPOLIEAYP UCMONMHEHUS MyHULMNANbHOW YCIyru
BKNtoYyaeT B cebs crnenyowme AencTeums:

- NpYeM 1 permcTpaums obpatlleHus;
- paccMoTpeHue obpalleHus;

- NoAroToBKka n HanpaeJieHne oTBeTa Ha O6an.l,eHllle 3aAaABUTETIO.



3.1.1. MNMpwnem n pernctpauyunsa obpalleHun.

OcHoBaHVeM Ansi Havana npefocTaBfeHUst MyHUUMMNANbHOW  yCryrn  sIBMSieTCs
nocTynneHne obpalleHuss OT 3asBuUTenss B aAMWHUCTPAaLMIO MOCPeACTBOM MOYTOBOW,
dakcMMnnbHOM cBS3N NMBO B 3NEKTPOHHOM BUE.

OO6paleHre noanexut obsisaTenbHOM permcTpauMm B TedeHve 1 OHA C MOMeHTa
NOCTYNSEHMS B aAMUHUCTPALIMIO.

OTBETCTBEHHOCTb 3a MpuMeM W perucTpaumio obpalleHuss HeceT Cchneuunarnucr,
OTBETCTBEHHbIV 3a MPUEM M PEFMCTPALIMIO JOKYMEHTOB.

O6pau.|,eH|/|ﬂ, HanpaBJieHHblE MOCpPeaCTBOM Nno4YTOBOM W (baKCI/IMI/IJ'IbHOIZ CBA3NU, WU
OOKYMEHTbI, CBA3aHHble C UX pacCMOTpeHunem, nepBoHa4asibHO MOCTYyMNakT K cneunarimcry,
OTBETCTBEHHOMY 3a npuem n permcTpaunio JOKyMeHTOB.

OO6palyeHuns, NoCcTynMBLUME MO SMNEKTPOHHOM MNOYTE, €XeAHEBHO pacrneyaTbiBalTCa U
opOpMNSTCS CneunanucToMm, OTBETCTBEHHbIM 3a NMPUEM U pernctpauuio JOKYMEHTOB, AN
pacCMOTPEHNsT pykoBOAUTENEM aAMUHUCTPAUUM B YCTAHOBMEHHOM MOPsiAKe Kak OOblYHble
NMCbMEHHbIE obpaLleHus.

CneunanncT, OTBETCTBEHHbIA 3a MNPUEM W perncTpauuio AOKYMEHTOB, OCYLLECTBMSET
nepsu4Hyto 06paboTKy (MPOBEPKY NPaBUMbHOCTU agpecaunn KoppecnoHAeHUMU, Hanmyme Bcex
NPUNOXEHUN N NHOW AOKYMEHTaLMK, ABMSIOLWENCA HEOTbEMITEMON YacTbio obpalleHuns, YTEHNE,
onpegeneHne cogepxaHna BONpocoB obpalleHus rpaxgaHuHa) u peructpaumio obpalieHumn B
XXypHarne pernctpauumn BXoasLien KoppecrnoHAEHUNN.

B TeyeHne 1 paboyvero [AOHA C MOMeHTa perucTpauum obpalleHuss 3asBUTens
CneumanucToM, OTBETCTBEHHbIM 3a MPUEM M PerncTpaumnio JOKYMEHTOB, NPOBOAUTCS NpoBepKa
obpalleHMss Ha CcoOoTBEeTCTBME TpeboBaHMSAM, YCTaHOBMEHHbIM NyHkTamn 2.6 - 2.7
ALMVHUCTPATUBHOIO perfameHTa.

Mpn noctynneHun obpalleHnsi, rae YykasaHo O MPUMOXKEHUN [OOKYMEHTOB, KOTOpble
MOMHOCTbI0O WIIN  YACTUYHO OTCYTCTBYIOT, CMNEunanncTtoMm, OTBETCTBEHHbIM 32 MPUEM U
perncTpauuio JOKYMEHTOB, COCTaBMSIETCS akT 06 OTCYTCTBMM COOTBETCTBYIOLLMX AOKYMEHTOB,
KOTOpbIN NpuobLiaeTcs K obpalleHuto.

3.1.2. PaccmoTpeHune obpalleHui.

Mpoweawmne peructpaumio nNUCbMeHHble obpalleHusi nepegarTcs  cneumanucTy
agMUHMCTPaLUN.

PykoBoauTenb aaAMUHUCTPaLUK NO pe3yrnbTaTaM O3HAKOMIIEHUSI C TEKCTOM OGpalleHus,
npunaraemMbIMy K HEMY IOKYMEHTaMU B TeyeHne 2 paboumnx AHEN C MOMEHTA UX MNOCTYMNIEHUS:

- onpegendetr, OTHOCUTCA JK K KOMNeTeHunmn agMMHUCTpaununm pacCMoTpeHne
NOCTaBI1IEHHbIX B o6paLu,eH|/||/| BOMpPOCOB,;

- onpegensieT xapakTep, CPOKN AEACTBUIA U CPOKN PacCMOTPEHUS 06 paLLeHNs;

- onpependeT UCMNOoJTHUTENA NOPYYHEHUA,



- CTaBUT UCMOSMHEHME NOPYYEHUIA U pacCMOTPeHne obpalleHns Ha KOHTPOb.

PeleHnem pykoBoaMTeNs agMUHUCTPaLUM CENbCKOIO NOCENeHNs SBMSIeTCS pe3ontouns o
paccMoTpeHnn obpalleHnst No CyLecTBY NOCTaBMEHHbIX B HEM BOMPOCOB NMG0O O MOATrOTOBKE
nMcbma 3asiBUTEN0, O HEBO3MOXHOCTM OTBETa Ha MOCTaBMEHHbIN BOMPOC B crny4vae, ecnu
paccMOTpeHne NOCTaBIEHHOrO BONpoca He BXOAMT B KOMMNETEHLMIO aaMUHUCTPaLMK CEebCKOro
rnocenexus.

Cneumanunct, OTBETCTBEHHbIA 3a NPUEM W perncTpauuio OOKYMEHTOB, B TeyeHue 1
paboyero AOHA C MOMeHTa nepefayn (NOCTYNNeHus1) [OOKYMEHTOB OT pyKoBoAUTENS
agMUHUCTpaUMK CeNbCKOro noceneHus nepegaeT obpalleHne ang pacCMOTPeHUs Mo CyLLecTBY
BMECTE C MPUIOXKEHHbIMW SOKYMEHTaMW CreumManmcTy aaMUHUCTPaLUn.

3.1.3. NoaroTtoBka 1 HanpaBneHne OTBETOB Ha obpalleHune.

Cneuyanunct agmuHucTpaumm obecrneymBaeT pacCMOTPEHME oObpalleHuMst U NOAroTOBKY
OoTBETa B CPOKU, YCTAHOBIEHHbIE M. 2.4.1 AOMUHUCTPATUBHOIO pernameHTa.

Cneunanuct agMUHUCTpaunun paccmatTpuBaeT MNOCTynmellee 3adBrieHUE U OC*)OpMJ'IFIeT
NMNCbMEHHOE pa3bACHEHUE.

OTBeT Ha BOMNpPOC NpefoCTaBnsieTcss B NPOCTON, YETKOW U NMOHATHOM dhopMe 3a NOANUCHIO
pyKoBOAUTENS afMUHUCTPALUKN CENbCKOro noceneHuns nmbo nuua, ero sameLLaroLLero.

B oteBeTe Takke ykasbliBalTCs U aMUNNA, UMSl, OTYECTBO (NPY Hanuuum), Homep
TenedgoHa JOMKHOCTHOrO N1La, OTBETCTBEHHOTO 3a NOArOTOBKY OTBETa Ha obpalleHue.

OTtBeT Ha oOpalleHne 3asBUTENd MNOANMUCLIBAETCA pPYyKOBOAUTENb aAMUHUCTPaLMM
CEeNbCKOro noceneHusi, B Cpok He 6onee 2 paboynx gHeN C MOMEHTa NOSTy4YeHUs NPOeKTa oTBeTa
OT YNOJTHOMOYEHHOTrO AOJMKHOCTHOrO nnua.

Mocne noanucaHus oTBeTa ChneunanucT, OTBETCTBEHHbI 3a NpueM U perucTpaumio
AOKYMEHTOB, PErMCTPUPYET OTBET B XXypHare pernctpaumm KoppecrnoHAEHUUN C NPUCBOEHMEM
ncxodsiLero Homepa M HanpaenseT agpecaty No noyte nubo BpyyaeT agpecaTy JNUYHO B
TeuyeHne 1 paboyero AHS C MOMEHTa NoANUCaHus.

3aaBuTento B KavecTBe peaynbTata npefoctaBneHus ycnyrm obecneymBaeTca MO €ro
BbI6OPY BO3MOXHOCTb MOSyYEHUS AOKYMEHTA B MallMHOYMTaemMom dopmaTe, nognucaHHoro
YCUNEHHOWN KBannuLMpoBaHHOW 3N1EKTPOHHOM NOANUCHI0 CO CTOPOHbLI OpraHa (opraHusauumm).

OTBeT Ha obpalleHue, nocTynarlliee B opMe 3MeKTPOHHOIo OKYMeHTa, HanpaBnsaeTcs B

dopMe 3NeKTPOHHOro IOKYyMEHTA MO afpecy 3NeKTPOHHONM NOYThI, yKadaHHOW B 06paLleHum, unm
B NUCbMEHHOI hopMe Mo NoYTOBOMY aapecy, ykasaHHOMY B 0GpaLleHuN.

V. (DOprI KOHTpPOIA 3a UCnoJiHeHnemM agaMMHNCTPAaTUBHOIO perfnamMeHTa

4.1. MNopsigoK OCYLIECTBIEHUSI TEKYLLEro KOHTPONsS 3a COGMoAEHMEM U UCMONTHEHMEM
OTBETCTBEHHbLIMU NULIAMW NONOXEHUN AOMUHUCTPATMBHOIO perrfameHTa.



Tekywmn KOHTPOIb 3a cobntogeHnem cneumanucTom agMUHMCTpaLmm
AZMVHUCTPATUBHOMO pernameHTa U MHbIX NPaBOBbIX aKTOB, YCTaHaBNMBawLWmX TpeboBaHus K
npeaocTaBneHNo MyHUUMMNANbHOM YCNyrv, OCYLLECTBIISIETCA pyKOBOAUTENEM afMUHUCTpauun
CEenbCKOro NOCerneHus.

TeKkylmMn KOHTPOMb MPOBOAUTCS MYyTEM OMNEPaATUBHONO BbISCHEHWUS Xo4a WCMOSNIHEHUS
obpalleHunsi, OCyLleCTBNEHUss MPOBEPOK Ha npegMeT  CcOONOAEHUs  UCMONHUTENEM,
OTBETCTBEHHbIM 3a NPEAOCTaBMNEHNE MYHUUMNANbHOW YCryrk, MOMOXEHUA HACTOsILLEro
AZMVHUCTPATUBHOIO pernameHTa, UHbIX HOPMAaTMBHbLIX MPAaBOBbLIX aKTOB, YCTaHAaBMMBAOLLMX
TpeboBaHMs K NpeaoCcTaBNEHNI0 MyHULMNANbHOW YCIyru.

4.2. nOpFI,EI,OK n nepnoanyHoOCTb OCyLleCTBIIEHNA MIaHOBbIX M BHEM/TaHOBbIX MPOBEPOK
NOJIHOTbI Ka4eCTBa npeaocrtaBlieHNA MyHVILLVII'IaJ'IbHOVI yCcnyru.

Mpn npoBegeHWM NNAHOBLIX W BHEMMAHOBLIX MPOBEPOK MOMHOTbI U KayecTBa
npenocTaBneHns MyHMUUNanbHON YCryrM MOryT paccMaTpuMBaTbCsi BCe BOMPOCHI, CBSI3aHHbIE C
npegocTaBneHnemM MyHULMNanbHOM ycnyrn (KOMMNEKCHbIE NMPOBEPKM), NN OTAENbHbIE BONPOCHI
(temaTnyeckne npoBepkn). lpoBepka MOXKET OCYLLEeCTBMNATbCA B CBSI3U C  KOHKPETHbIM
obpalieHnem 3asButensi. Cpokum NpoBeAeHUs MPOBEPOK OMpeaensoTcs pykoBoAUTENeM
aAMUHUCTPALIMM CENbCKOrO NOCENEHUS.

4.3. OTBETCTBEHHOCTb NUL, 3a peweHus N gencteusa (besgencreue), npuHUMaemble
(ocywecTtBnsiemble) B Xo4e UCMONTHEHNSA MyHULMNAITbHOW YCIYTri.

CneuuanucTbl aAMUHUCTPaLUK HecyT OTBETCTBEHHOCTb, npenyCcMOTPEHHYHO
3akoHoaaTenbcTBoM Poccunckon degepaumm, 3a CBOM pelleHus u genctesua (besgencreme),
npUHMMaemble (OCYLLLECTBISIEMbIE) B X04€e NPeAOoCTaBNEHNSs MyHULMNANbHON YCIyTn.

4.4. TpeboBaHus k nopaaky n dopmam KOHTPOIS 3@ UCNOSTHEHMEM MYHULMNANbHOW YCIyTK,
B TOM YMCIEe CO CTOPOHbI rpaxgaH, ux obbeguHeHU N opraHn3aLmn.

KOHTpOJ'Ib 3a npepgoctaBlieHnem MyHI/ILl,I/II'IaJ'IbHOIZ yCinyrn co CTOpPOHbl YNOJIHOMOYEHHbIX
g agMUHUCTpaunn OoJmKeH ObITb MOCTOSAHHbIM, BCECTOPOHHUM U OOBbEKTUBHBIM.

KoHTponb 3a paccMoTpeHMeM CBOMX OOpalleHWidi MOryT OCYLLEeCTBNSTb MX aBTOpbl Ha
OCHOBaHMM UHGOPMAaLMK, NONTYYEHHOW B aAMUHUCTPALMN CENbCKOro NOCENeHNs!, B TOM Yucne y
NCMNONMHUTENS No TenedoHy.

V. OocynebHbin (BHeCcyneOHbIN) NOpsSAoK 0GxanoBaHUA peweHnn n gencteun (besgencrasnsd)
opraHa, NpeaocTaBnAwLLEro MyHuUmMnaneHyto ycnyry, MOL], a Takke nx 4OMKHOCTHbIX 1L,
MYHUUMNANbHbIX Cy>Kalwmx, paboTHMKOB

5.1. 3aaBuTtenb umeeT nNpasBo Ha gocyaebHoe (BHecygebHoe) obxanoBaHue pelleHun u
pencteun  (6e3gencTBusl)  agMUHUCTpaUMM UM ero  OTBETCTBEHHbIX  JUL,  MPUHATBIX
(ocywecTBnseMbIx) B Xo4e NpeAoCTaBNEHUS MyHULMMANBHON YCIyru.

5.2. BasButenb MoxeT 0b6paTUTLCS C Kanobon, B TOM YMCNe B CreayoLwmx cryvyasx:

- HapyLLEHVe cpoka perucTpaumm 3anpoca o NpeaoCTaBeHUn MyHULMNANbHOW YCIyru;



- HapyLleHWe cpoka NpeaoCcTaBNeHnst MyHULUNAnbHON YCIyru;

- TpeboBaHWe Yy 3aaBUTENd [AOKYMEHTOB WM WHgopmauum nubo ocyLecTBreHns
AEeNCTBUI, NpeacTaBfieHne UMM OCYLLLECTBIIEHNE KOTOPbIX HEe NPpeayCMOTPEHO HOPMaTUBHbLIMU
npaBoBbIMK akTamun Poccuickon degepaumm, HopMaTUBHBIMUM NPaBOBbLIMK akTamu Pecnybnvkm
TaTtapctaH, MyHuMUMNAnNbHbIMWU MNPAaBOBbIMW aKTaMu AN NpefoCcTaBnNeHus MyHUUunarbHOW
ycnyru;

- 0TKa3 B MpUeMe JOKYMEHTOB, NpeaoCcTaBieHe KOTOPbIX NPEAYCMOTPEHO HOPMaTUBHBIMM
npaBoBbIMM akTamu Poccuiickoi Peaepaumm, HOpMaTUBHBIMU NPaABOBbLIMU akTamu Pecny6nuku
TatapctaH, MyHUUMNAnNbHbIMM MPABOBLIMW akTamMy ANs NPeaoCTaBleHUs MyHUUMNanbHOM
ycnyru, y 3asiBuTens;

- OTKa3 B MpeaoCcTaBNeHMN MyHULMMANbHOW YCMyrM, €crnv OCHOBaHUS oOTkasa He
npeaycMoTpeHbl deaepanbHbIMU 3aKOHAMW UM NMPUHSATBIMWA B COOTBETCTBUM C HUMWU WHBbIMU
HOpMaTMBHbIMKM MpaBoBbIMM akTamm Poccuiickon depepaumun, 3akoHaMuU U UHBIMU
HOpMaTMBHbLIMK NPaBOBbIMK akTamu Pecnybnuku TaTapcTaH, MyHUUMNanbHbIMU NPaBOBbIMU
aKTamu;

- 3aTpeboBaHMe C 3aaBUTENA NpU NpeaocTaBneHnn MyHUUUNanbHOW yCnyru nnatbl, He
npeaycMOTPEHHON  HOPMAaTMBHbIMA  NpaBoBbiIMM  akTamm  Poccunckon  depepaumn,
HOpPMaTUBHbBIMX MpPaBOBbIMW akTamu Pecnybnuku TaTtapctaH, MyHUUMManbHbIMU NPaBOBbIMU
akTamu;

- OTKa3 B UCMpaBfieHUN AONyLEHHbIX MU OneYyaToK U OWNBOK B BblAAHHbBIX B pe3yrbTaTe
npegocTaBfeHns MyHUUMNAanbHOM yCryrn 4OKYMeHTax Mnbo HapyLleHne yCTaHOBIIEHHOrO Cpoka
TakKnX UCNpaBfeHun;

- HapyLleHWe cpoka Unu Nopsiaka Bblgavn OOKYMEHTOB MO pe3ynbTaTam NpeaocTaBrneHus
MYHULMMANbHON YCNyru;

- NPWOCTaHOBMEHME NpPeaoCTaBNeHMst MYHULUMMNANbHOW YCRyrM, €cnv OCHOBaHWUS
NPUOCTaHOBMEHUS HEe NpPedyCcMOTPeHbl dheaepanbHbIMU 3akOHaMU Y MPUHSTEIMU B COOTBETCTBUK
C HUMW WHLIMW HOPMaTMBHLIMW MpPaBOBbIMU akTamu Poccuiickon depepaumun, 3akoHamu U
WHbIMXW HOPMaTMBHbIMW MpaBoBbIMM aktamu Pecnybnvku TatapctaH, MyHUMUMNANbHbIMU
npaBOBbIMM aKTaAMU;

- TpeboBaHue y 3asaBuUTENs NpPU NPeAOCTaBEHUN MyHULMNANbLHOW YCYrn AOKYMEHTOB UMK
WHpopmauumn, oTcyTcTBME U (MNM) HEAOCTOBEPHOCTb KOTOPbIX HE yKasbiBanuCb Mpu
nepBoHa4anbHOM OTKa3e B MpuvemMe [LOOKYMEHTOB, HeoOXoguMmblX [Ans npegocTaBneHusd
MyHMUMNANbHON ycnyrn, nMbo B NpeaoCTaBleHUM MyHUUMNANbHOW YCIyru, 3a UCKMOYEHUEM
cny4yaes, NpPeayCcMOTPEHHbIX MYHKTOM 4 YacTtu 1 ctatbu 7 PegepansHoro 3akoHa ot 27.07.2010
N 210-93 "O6 opraH1saLmm NpegoCTaBneHns rocyaapCTBEHHbIX U MyHUUMNANbHbIX yenyr".

5.3. Kanoba nogaetca B NnuCbMeHHON chopMe Ha BymMakHOM HocuTene, B 3NEKTPOHHOM
dopme B agmuHucTpaumo, MOLL nmbo B cOOTBETCTBYHOLWMI OpraH rocyaapCTBEHHOW BriacTu
Pecnybnukn TaTtapcTaH, asnstiowuncs yupegmutenem MOLL.

5.3.1. Xanoba Ha peweHna un pgencteua (6e30encTBUA) OTBETCTBEHHbLIX NUL,
agMUHUCTPaUUK, NodatoTCcsa Ha UMSA rNaBbl aAMUHUCTPaLMK.
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5.3.2. )Xanoba Ha peweHusa n pencteusa (6esgencteus) pabotHuka ML, nopaetcs
pykoBoguTento cootseTcTBytowero MOoLL.

5.3.3. XXanoba Ha peweHus n gencrtena (6esgenctams) MOL| nogaetca pykoBoguUTENO
COOTBETCTBYHOLLErO0 OpraHa rocygapcrtBeHHon Bnactn Pecnybnuku TaTapcTaH, sBnsitowemMycs
yuypeautenem MOL.

5.4. YKanoba mMoxeT ObITb HanpasrieHa Mo Mno4yte, Npu NOMOLUN PaKCUMUITLHOW CBA3W,
yepe3 M®L|, ¢ ucnonb3oBaHnemM UHPOPMALNOHHO-TENEKOMMYHUKAUNOHHOM ceTn "UHTepHeT",
odunymnanbHOro canta agMUHUCTpaUUKN, e4uMHOro nopTana rocygapCTBEHHbIX U MyHULMNANbHbIX
ycnyr nnbo pernoHanbHOro noprana rocygapCrBEHHbIX U MyHULMNANbHbIX YCIyT.

5.5. XKanoba 3aaBuTens gOmkHa cogepxaTb:

- HanMeHoBaHWe opraHa, npefocTaBnsalWero MyHUUMNanbHYy YCnyry, OOIMKHOCTHOIo
nvua opraHa, NnpefocTaBnALWero MyHUMNanbHy yenyry, mbo MyHUUUNansHOro cnyxatuiero,
pelueHnsa n gencteus (6esgencrene) KOTopbix 06XanyTcs;

- hammnuto, UM, OTYECTBO (NocrneaHee - Npu Hann4yMm), CBEAEHUA O MeCTe XUTENbCTBa
3aaBuTensa - uanyeckoro nuua nmMbo HauMMeHOBaHME, CBEAEHUS O MEeCTe HaxOoXAeHus
3asBuUTENS - PUANYECKOrO fnua, a Takke HoMep (HoOMepa) KOHTaKTHOro TernedoHa, agpec
(apgpeca) anekTpoHHOM NMoYTbl (NPY HanNU4MM) N NOYTOBLIN agpec, N0 KOTOPOMY AOSMKEH ObITb
HanpaBneH OTBET 3assBUTENIO;

- cBedeHuss 06 obxanyemblx peweHusax W - gencteusx (6esgenctsmu) opraHa,
NpegoCcTaBnAOLWEro MyHUUMNANbHYIO YCNYry, AOMMKHOCTHOIO Nvua opraHa, npeocTaBnsaoLLero
MYHUUMNANbHYO YCrnyry, TMbo MyHUUMNanbHOro criyxatyero;

- 0OBOAbl, HA OCHOBaHMM KOTOPbIX 3asiBUTENb He COornaceH C pelleHMeM U AeNCTBUMEM
(6e3pencTBnem) opraHa, nNpegoCTaBnsOWEro MyHUUMNAnbHY YCNyry, OOMMKHOCTHOrMO nuua
opraHa, NpegoCTaBMSAOWEro MyHAUMNANbHYK ycnyry, nnbo MyHUMUMNanbHOro Ccryxatlero.
3aaButenem MoryT ObITb NpeacTaBeHbl AOKYMEHTbI (MpY Hanu4nn), NOATBEPXKAAOLLME A0BOAbI
3aaBuUTENS, MO0 NX KONUW.

5.6. MocTtynuBLuas xano6a noanexnT pacCMOTPEHNIO AOMMKHOCTHBIM NMLOM, HaaeneHHbIM
MOSTHOMOYMSIMM MO PACcCMOTPEHUIO Kanob, B TedeHue nATHaguaty paboymx OHen co OHS ee
peructpaumun, a B criydae obxanoBaHWsi oTkasa B Npueme AOKYMEHTOB Yy 3asiBuTens nubo B
ncnpaBneHnun [OOMyLLEHHbIX onevaTok M ownbok unm B crnydae obxarnoBaHWs HapylleHus
YCTAHOBIIEHHOIO CPOKa TaKMX MWCMpPaBieHW - B TeyeHue NATM paboyumx OHel co OHS ee
permcTpaumu.

5.7. Mo pesynbTatam paccMOTpPeHust Xarnobbl rnaea CEerbCKOro NoceneHnsa npuHUMaeT
O[HO U3 Crefylowmx peLueHni:

- »anoba ynoBneTBOpsieTCs, B TOM 4ucne B (popmMe OTMEHbl MPUHATOrO peLleHus,
ncrnpaefeHnsa OOMNyLWEHHbIX OnevYaTok M ownbok B BblAaHHbIX B pe3ynbTaTte NpeaocTaBreHns
MYHUUMNANbHOM YCINyrm OOKyMeHTax, BO3BpaTa 3asBUTENI0 AEHEeXHbIX CpeacTB, B3MMaHue
KOTOpbIX HE MpegycMOTPEeHO HOPMAaTMBHbIMKM MNpPaBOBbIMM akTaMmu Poccurckon deaepauuu,
HOpPMaTUBHBIMX MpPaBOBbLIMU akTaMn Pecnybnuku TatapcTtaH, MyHUUMNanbHbIMU MPaBOBbIMU
aKTamu, a Takke B UHbIX oopmMax;

- B YyOOBJ1ETBOPEHUN Xanobbl OTKa3biBaeTCA.



5.7.1. B cny4ae npuaHaHus xanobbl nognexaiien yaoBneTBOPEHNIO, B OTBETE 3asABUTENIO
paetca  uHopmauusi O OEeNCTBUSIX aAMUMHUCTPAUMUM  CeNnbCKOro MocefneHuMss B Lensx
He3aMen IMTENbHOrO YCTPaHEHUS BbISIBIEHHbLIX HapPYLWEHUN MNpU OKasaHUM MyHUUMNanbHOM
YyCnyrn, a Takke MNPUHOCATCA M3BUHEHWS 3a [OOCTaBfEHHble HeynobCcTBa WM ykasbliBaeTcs
NMHdopMaUUs 0 JanbHENLWNX AENCTBUSAX, KOTOPblEe HEOOXOANMMO COBEPLLMTL 3asBUTESIO B LiENsX
Nnosly4eHnst MyHULMNarbHOW YCIyru.

5.7.2. B cnyyae npu3HaHUs anobbl He noarexalwen yaoBneTBOPEHWIO, B OTBETE
3as8BUTENIO [AalTCA apryMeHTUPOBaHHbIE Pa3bsCHEHUS O MpPUYMHAX MPUHSATOrO peLueHusi, a
Takke nHopmMaLus o nopsiake 06kanoBaHUs NPUHATOTO PeLUEHUS.

5.8. B cnyyae ycTtaHOBneHWss B Xo4e WNM MO pesynbTaTam pPacCMOTPEHMS Xanobbl
NPU3HaKoB COCTaBa agMUHUCTPATUBHOIO NPaBOHaPYLUEHWUSI UMK NPECTYNNeHNs, JOMMKHOCTHOE
nnuo, paboTHWK, HadeneHHble NONHOMOYMSIMU MO PacCMOTPEHMIO Xanob B COOTBETCTBUM C
nyHKkTOM 5.6 HacTosiwero pasgena agMUHUCTPATMBHOIO perfamMeHTa, He3aMeanuTernbHO
HanpaensT UMEOLNECs: MaTepuarnbl B OpraHbl NPOKypaTypbl.

5.9. He nosgHee OHs, cnenyroLLero 3a AHEM MPUHATUS PEeLUEHUs], yKa3aHHOro B NyHKTe 5.7
HacTosiLero pasgena agMMHUCTPaTUBHOMO pernameHTa, 3asBUTENI0 B NMCbMEHHON chopMe nnbo
MO XenaHuio 3asiBUTENs B 3MEKTPOHHOW dopMe HanpasrsieTcsl MOTUBUPOBAHHbLIA OTBET O
pesynbTaTax pacCMOTPEHMS XKanoobl.

5.10. WHdopmauua pns 3asButenen o6 ux npaese Ha pocyaebHoe (BHecyaebHoe)
obxanosaHue gencteun (6e30enCTBUSA) U peLleHUn, MPUHATBIX (OCyLlecTBnsSieMblX) B Xoae
npegocTaBfieHNa  MyHUMUMNanbHOW  ycnyrn, pasMellaetca  Ha  oduvuuanbHOM  cante
aZiMUHUCTPALMM CESNbCKOro NocesnieHnst U MHPOPMaLMOHHBIX CTeHAAX.



