NCMONMHUTENbHBIM KOMUTET CPEAHEBANTAEBCKOIO CENNbCKOrO NOCENEHUSA
AMACTOBCKOIO MYHULIMNANBHOIO PAVOHA PECIMYBNK/A TATAPCTAH

NOCTAHOBIIEHUME

12 cpeBpans 2024 roga Ne3

06 yTBEPXKOAEHUN A,EI,MVIHI/ICTpaTVIBHOFO pernameHTa no npeagocrtasrieHnto MyHVILI,VII'I3]'IbHOI7I
ycnyrun no gavye nMCbMeHHbIX pa3'bF|CHeHVIl7I HanoronnarenbLlnkamMm 1 HarnoroBbiM areHTam no
BOrNpocam rnpuMeHeHnAa MyHuuunasibHbIX NpaBOBbIX aKTOB O HaAlorax n C60an

PaccmoTpeB npeacraBneHme 06 yCTpaHEHUN HapyLUEHMIA HAnNoOroBoro 3akoHo4aTenbLCcTBa
oT 15.01.2024 r. NelNpap-20920008-23-24/-20920008, B cOOTBETCTBMM C HanoroBbiM KOLEKCOM
Poccuinckon ®epepaunn, degepanbHbiM 3akoHom oT 27 wuwona 2010 r. N 210-¢3 "O6
opraHM3aunn NpeaocTaBfeHns rocyaapCTBEHHbIX U MyHMUMNATbHBIX YCnyr", CNONHUTENbHLIN
komuteT CpegHebanTaeBCKOro CesibCKoro nocerieHns AnactoBCKOro MyHWUMNAaNbHOro pamoHa
Pecnybnukn TatapctTaHnocTaHOBNAET:

1. YTBepanTb npunaraembli agMUHUCTPATMBHBIA pernaMmeHT no npeoCTaBfeHuto
MYHUUMNANbHOMW yCnyrM no fayvye MUCbMEHHbIX pPas3bACHEHWU Hanoronnatefbwmkam u
HaNoroBblM areHTam fno BONpocam NPUMEHEHUS MyHUUUNAanbHbIX NPaBOBbLIX aKTOB O Hanorax u
cbopax.

2. OnybnukoBaTb (0bHapogoBaTb) HacTosLee MOCTaHOBMEHWE Ha oduumansHOM canTte
AnacToBCKOro MyHuumMnanbHoro panoHa Pecnybnukmn Tatapctad n Ha OduumanbHOM nopTane
npaBoBon WUHGopMauun Pecnybnukn TaTtapcTtaH B MH(POPMaLNOHHO-TENEKOMMYHUKALMOHHOW
cetn IHTepHeT no BebG-agpecy: http://pravo.tatarstan.ru.

3. Hactosuwee noctaHoBneHne BCTynaeT B Cwuy nocne ero  oduunanbHOro
onybnukoBaHus.

maBa CpegHebanTtaeBcKoro
CESIbCKOro nocerieHns N.M.l"apaeB
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YTBEPXOEH

NocTaHOBEHNEM

WcnonHutensHoro komuteTa

CpeaHebanTaeBCKOro cenbCckoro noceneHns AnactoBCKOro
MyHMUMNanbHoro panoHa Pecnybnukn TatapcTaH

oT 12 cpeBpanda 2024 roga Ne3

Aﬂ,MVIHI/ICTpaTI/IBHbIIZ pernameHT rno npenocrtaBieHnto MyHI/ILl,VII'IGJ'IbHOVI ycinyru no gave
NMMNCbMEHHDbIX p83'b$|CHeHVIl7I Hanoronnatesnbwmnkam 1 HafnoroBbiM areHTam no Bornpocam
npuMeHeHna MyHnumnarbHbIX MPaBOBbIX akTOB O Hanorax n C60an

|. Obwme nonoxeHus

1.1. Hactoawmm agMmMHUCTpaTMBHBIA pPerflameHT Mo npefoCTaBlEHUI0 MyHULUNANbHOW
ycrnyrm no gade NUCbMEHHbIX Pas3bsCHEHUW HaroronnatesiblwukaMm U HanoroBbiM areHTam no
BOMpPOCaM MPUMEHEHUS MyHMUMMNANbHBIX HOPMAaTMBHbLIX NPAaBOBbLIX aKkTOB O Hamnorax n cbopax
(nanee - AOMUMHUCTPATMBHLIM peErnaMeHT) - onpegensieT craHgapT, COCTaB, CPOKUM W
nocrniegoBaTenbHOCTb OEUCTBUN (aAMUHUCTPATUBHBIX nNpoueayp) NCnonHUMTenbHOro KommuteTta
CpenHebanTtaeBckoro cemnbCKOro noceneHna AnacTOBCKOrO  MYHMUMNANbHOrO  panoHa
Pecnybnukn TaTtapcTtaH (ganee - agMMHUCTPaUMS CENbCKOro MOCEeneHus) npu MUCNoSIHEHUMU
MYHUUMNANbHOMW YCAYyrM NO PacCMOTPEHUIO W MNOLFOTOBKE MUCbMEHHbBIX pPasbACHEHUW Ha
obpalleHns, NoCTynMBLUNE B aMUHUCTPALIMIO CENbCKOro NoceneHns no Bonpocam nNpUMeHeHns
MYHUUMNAaNbHbIX MPaBOBbIX aKTOB O Hanorax n coopax.

1.2. [lMepeyeHb HOPMATMBHBLIX MPABOBbLIX aKTOB, HEMOCPEACTBEHHO PErynMpyLLIMX
npegocTaBneHne MyHUUMNanbHOM YCryru, C yka3aHMEM PEKBU3UTOB HOPMATUBHbIX MPaBOBbIX
aKTOB M UCTOYHMKOB NX OPULIMANBHOMO ONy6nmnkoBaHus:

- KoHctutyums Poccuinckon Pegepaumm ("Poccuinckas raseta”, 25.12.1993, N 237);

- Hanoroebin _kogekc  Poccurckon  Pepepaumm (4acte nepsas) ("CobpaHue
3akoHopaTtenbcTBa Poccuickon ®egepaumn”, 03.08.1998, N 31, cT. 3824);

- QepgepanbHbii _3akoH 0T 06.10.2003 N 131-®3 "O6 obLimx NpuHLMNax opraHusauuu
MeCTHOro camoynpasnenvss B Poccuickon  Pepepauun” ("CobpaHne 3akoHogaTenbCTBa
Poccunckon ®egepaunn”, 06.10.2003, N 40, ctaTtbs 3822);

- ®epepanbHbii 3akoH oT 27.07.2010 N 210-®3 "O6 opraHusauuun npeaocTaBieHus
rocyaapCcTBEeHHbIX U MyHULmMnanbHblx yenyr" ("Poccuinckas raseta”, 30.07.2010, N 168).

1.3. OnucaHue 3agaBuTenemn.

3agButenamMuM npuv  NpefocTaBieHUun MyHUUMNanbHOW YCRyrM SBASKOTCA rpaxgaHe
Poccunckon depepaumu, opugudeckme  nvuda,  MHOUBUAyarbHble  npegnpuHMMaTen,
WHOCTpPaHHbIe rpaxgaHe n nuua 6e3 rpaxxgaHcTea, 3a UCKMIOYEHNEM rocy4apCTBEHHbIX OpraHoB
N NX TeppuUTOpManbHbIX OpPraHOB, OPraHOB rOCYAapPCTBEHHbIX BHEBHOMKETHbIX (POHOOB M KX
TeppuTopmarbHbIX OpPraHoB, OPraHOB MECTHOrO CaMOynpaBlieHUs), a Takke 3a WUCKITYEHMEM
crnyyaeB, YCTaHOBIEHHbIX MeXayHapoAHbiMuM goroBopamn Poccuinckon ®degepaunmn umnm
3akoHogaTenbcTBoM Poccunckon denepaunm (ganee - 3asBuTenb).
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OT umeHn 3aaBuTenen, nNpu NpegocTaBneHnn MyHUUMNANbLHOW YCryrn, B TOM Yucne npwu
nogaye (HanpasfieHMM) 3asBfEHNS, MOTYT BbICTyNnaTb fivua, UMetoLLne NpaBo B COOTBETCTBUN C
3akoHogaTenbctBom Poccuinckon Pepepaumm nnbo B cuny HageneHus ux 3assButenamun B
nopsigke, YCTaHOBNEHHOM 3akoHogaTenbCcTBOM Poccuiickon ®epepaunmn, MNOAHOMOYNAMU
BbICTYNnaTb OT MMEHW 3asiBUTenen npu npegoctaBfeHun MyHuUMnanbHOW ycnyru (panee -
YNONTHOMOYEHHbIV NpeacTaBuUTEND).

1.4. MNopsgok tHopMMpoBaHUS O NpaBunax NpegoCcTaBneHns MyHULMNanbLHOW yenyru.

NHdbopmupoBaHme o npasunax NpegocTaBneHns MyHMUMnanbHOM YCyrn OCyLLeCTBISIETCA
C WCNonb30BaHMEM CpPeaCcTB TeregOHHOM M MOYTOBOW CBSA3M, INIEKTPOHHOM MOYTbl, Ha
odomumnansbHOM cante, MHPOPMaLUMOHHOM CTeHAe aAMUHUCTPALIMN CESNTbCKOro NoCesieHns.

3asBneHns o NpefocTaBneHNM MyHULMNANbHOW YCyrM HanpaBnsTCA HEeNocpeaCcTBEHHO
yepe3  aAMUHUCTPALMIO  CENbCKOrO  MOCENEHUsl,  MHOrodpyHKUMOHAmNbHbIE  LIEeHTPbI
npenocTaBneHns rocyaapCTBEHHbIX U MyHULUMNanbHbIX yenyr (aanee - MOLL) nnbo nocpeacTeom
3NEKTPOHHOM MOYThI.

AOMUHUCTpaUMs CenbCKoro NoceneHnst pacnonoxeHa no agpecy: Pecnybnuka TaTtapcTah,
AnacToBckM MyHMUMNanbHbI panoH, CpegHebanTtaeBckoe cenbckoe nocenexnune, c. CpegHee
bantaeso, yn. 50 net Nobeael, 4. 91.

Pexum npvema 3avHTepecOBaHHbIX NUL, NO BONpocam NpeaocTaBfeHns MyHUUMNanbHON
ycnyrm 3amectutenem pykosoaumtens WcnonHutenbHoro komuteta CpepgHebanTtaeBckoro
CenbCKoro noceneHus (ganee - cneumannucToM agMMHUCTPALUK CENbCKOrO MOCEereHus): C
noHeaenebHuka no Yyetsepr ¢ 08.00 go 16.00 yacos, nepepsbi ¢ 12.00 go 13.00 yacos.

B pabounn geHb, HENOCPeACTBEHHO NpeALEeCTBYOWMA Hepabodemy NpasgHUYHOMY AHIO,
MyHuumMnanbHasa ycnyra npegoctasnsetca ¢ 08.00 go 15.00 yacos, nepepbi ¢ 12.00 go 13.00
4yacosB.

TenedoHbl: 8847636645

Agpeca oduumanbHbiX CaWToB, CoAepXalmx WHoOpMauMio O npeaocTaBieHum
MyHuUMnanbHon ycnyru: https://apastovo.tatarstan.ru/.

1.5. MNopsgok nonydeHnss MHopMauMn No Bonpocam MNpeaoCTaBreHns MyHUUMNanbHowm
yCrnyru.

NHdbopmauma o npouedype npenocTaBneHust MyHUUMNanbHOWM YCrnyrM MOXeT ObiTb
nonyyexa:

- HeNnocpeacTBEHHO NPU NMIMYHOM obpalleHuu;

- C UICNOMb30BaHNEM CPEACTB NOYTOBOMW, TeNedOHHON CBA3U N ANTIEKTPOHHON NOYThI;

- NOCPEeACTBOM pasMeLLeHnss MHopMaLnn Ha opuunanbHOM canTe agMUHUCTPaLINWK;
- C UHCPOPMALIMOHHOIO CTeHAA agMUHUCTPALUK CENLCKOrO NOCENEHUS.

Cpok oTBeTa Ha NMMCbMeHHOoe obpalleHue, B TOM Y1cre B popMe 3MeKTPOHHOIO AOKYMEHTAa,
He [JOMKeH npeBbillaTh TPUALATL KaneHaapHbIX AHEeN ¢ MOMeHTa perucTpaumn nucbMEHHOro



obpalleHus.

Mpn wnHdOpMMpPOBAHUN NO MNUCbMEHHBIM OOpalleHnsm, B TOM uyucne B dopme
3MIEKTPOHHOrO AOKYMEHTa, 3auMHTEPECOBAHHOMY ULy OaeTCs YETKUA U MOHATHbIN OTBET Ha
nocTaBrieHHble BOMPOCHI, yKa3bliBalOTCA paMunums, UMs, OTHeCTBO (NocregHee - Npu Hanuymum) u
HoMep TenedoHa crneuuanucta, NoAroToBmMBLLEro OTBET. [MMCbMEHHbIM OTBET Ha obpalleHue
HanpaBnsieTcsa No NovTe Ha agpec 3anHTEPECOBAHHOMO Nuua UNn B agpec 3NEKTPOHHOM NOYThI,
yKa3aHHbI B obpalleHun.

Mpn oTBeTax Ha TenedOHHbIE 3BOHKM [OOIMKHOCTHbIE Nvua NogpoOHO MHMOPMUPYIOT
obGpaTuBLLMXCA NO BONpPOCaM NpeaocTaBneHns MyHuuunansHon yenyrn. OTBeT Ha TenedOHHbIV
3BOHOK [OMMKEH HauMHatbCs C WMHOpMauum O HaUMEHOBAHWW aAMWHUCTPaUUKU CEeNlbCKOro
noceneHuns, B KOTOPbIA NMO3BOHWUIT rpaXKaaHWH, ddaMuiium, UMeHn, oTyecTBe (nocregHee - npu
Hanu4uMM) cneunanucTa agMUHUCTPaLMK CENbCKOro MOCESeHUs, MPUHABLLEro TenedOHHbIN
3BOHOK. B cnyyae HeBO3MOXHOCTW cheumnanucTa, MNPUHSBLUErO0 3BOHOK, CaMOCTOATESbHO
OTBETUTb Ha MOCTaBfEHHble BOMPOCHLl, TenedOHHbIN 3BOHOK MepeagpecoBbiBaeTCA
(nepeBoanTCs) ApyroMy AOSMDKHOCTHOMY nuuy wunuM ke obpaTusliemycs coobuiaetca
TenegOoHHbIN HOMEP, MO KOTOPOMY MOXHO NONYyYNTb HEOBXOAUMYIO MHGOPMALMIO.

1.5.1. Tlopagok, dopma UM MeCcTo pasMelleHuss WHgopmaumMm no  Bonpocam
npegocTaBfieHnUss MyHULUMNANbHOW YCNYIn.

OdvumanbHbIin canT agMmuHUCTpaumn https://apastovo.tatarstan.ru/, MHOPMaUNOHHLIN
CTEHO  agMWHUCTPAUWMM  CEfbCKOrO0  MOCENIEHUs,  perMoHanbHble  roCyAapCTBEHHbIE
WHPOPMaLMNOHHbIE cUCTEMbI - PeecTp n noptan rocyaapCTBEHHbLIX U MYHMLMNANbHbIX YCyr
(CbyHKUMIN) coaepXUT cneayoLLyo MHpopMaLnio:

- 0 MeCTe HaxoxaeHus n rpacumke paboTbl a4MUHUCTPALUKN CESNbCKOrO NOCENEHUSs, a Takke
cnocobax nosiy4eHust ykazaHHOW nHdopmaLumu;

- 0 CnpaBo4YHbIX TenedoHax creunanucTa agMUHUCTPaUUM CeNnbCKOro MoceneHus,
HEeNnocpeACTBEHHO NPeAOoCTaBNSOLWEro MyHULMNANbHYO YCNyry;

- 00 apgpece odwuumanbHOro cavta agMUHUCTPAUUU  CENbCKOro MocerneHns B
MHPOPMALNOHHO-TENEKOMMYHUKALUNOHHON ceTn "MIHTepHeT" n agpece ee aNeKTPOHHOW NOYThI;

- 06 agpecax nopTana rocyaapCTBEHHbIX U MyHUUMNanbHbIX ycnyr (pyHkuwnn), EamHoro
nopTarna rocyfapCcTBeHHbIX 1 MyHUUMNAnbHbIX yCnyr (pyHKUnin);

- 0 nopsiake nonyyeHust MHdopmaumMyM Mo MpPeaoCTaBNEHUI0 MYHULUMMANbHOW YCnyru,
CBEAEHUIN O xoae NpedoCcTaBneHUs MyHUUMNANbHOW YCnyrM, B TOM YUCIE C UCMOSIb30BaHNEM
noptana roCygapCTBEHHbIX W  MyHWUMNAnbHbIX ycnyr (dpyHkumn), EpuHoro noptana
rOCYAapPCTBEHHBIX U MyHULMNAMbHbIX YCIyr (PYHKUNIA);

- 0 NepeyHe HeobxoanMbIX ANA NPeaoCTaBNEeHNA MyHMLMNANbLHON YCNyrn AOKYMEHTOB, NX
dopmbl, 06pasupbl 3anofHeHUs, cnocod Nony4yeHusl, B TOM YMCNE B ANIEKTPOHHOM (DOpME;

- UW3BMEYEHUS] U3 HOPMATMBHbLIX MNPaBOBbLIX AaKTOB, PErynUPYLLMX NpeaocTaBneHune
MYHULUMMANbHON YCIyTu.



II. CraHgapT npegocTaBneHns MyHULMNansHOW ycnyru

2.1. HaumeHoBaHWe MyHWUMNANbHOM YCIMyrn: pJada MNUCbMEHHbIX pPa3bACHEHUN
HanoronnatenblnkaMm M HarnoroBbiM areHTaMm Mo BOMpocaM MPUMEHEHUS MyHULMNanbHbIX
NpaBOBbIX aKTOB O Harnorax u cbopax (aanee - MyHuuunanbHas ycnyra).

2.2. HaunmeHoBaHWe agMUHUCTPaAUUW CEMbCKOrO MOCENeHusi, npeaocTaBnstowei
MYHULMNANbHYO yCryry.

MyHuumMnanbHylo  ycnyry npefocTaBnsieT crneunanuicTt  agMUHUCTPauuM  CenbCKoro
nocerneHus (ganee - cneymManucT agMUHUCTpaLnN).

2.3. PesynbTaT NnpegocTaBrieHns MyHULUMNanbHOW YCnyru.

Pe3yJ'IbTaTOM npegocrtaBlieHnA MyHI/ILI,I/II'IaJ'IbHOIZ ycnyrm  4BndeTtca  NMncbMeHHoe
pa3bAaCHEHME MO BOMpocam nNpMMeHeEHNA MyHULMNaribHbIX MpPaBOBbIX akTOB O HaJ1orax 1 C60an.

2.4. CpoK npeaocTaBneHnss MyHULMNanbLHON YCIyri.

2.4.1. ObpaweHns 3aaBuTenen no BOMpocaM MPUMEHEHUS MYHUUMNANbHbLIX NPaBOBbIX
aKToB O Hanorax u cbopax paccmaTpuBaloTCa cneuvanuctoMm agMUHUCTpauMm B npegenax
CBOEN KOMMeTeHUMM B TeyeHue Tpuauatn KaneHgapHblX [HEW CO AHS  MNOCTYnneHus
cooTBeTCcTBYylOLEero obpaileHund. o peweHno pykoBoguTena cneunanicta agMUHUCTpaumm
YKa3aHHbIA CPOK MOXeT BbITb NpoaneH, HO He Bonee YyeMm Ha OAMH Mecsu, C yBeJOMIEHUEM
3asBUTENS, HanpasmBLLero obpatlleHune, o NPOANEHNN CPOKa ero pacCMOTPEHMS.

2.4.2. OcHOBaHUM [Af1s NPUOCTAHOBMEHUS MpeaocTaBfeHna MyHULMNanbHOW YCryru
3akoHogartenbcTtBoM Poccuinckon ®epepaumm He npegyCMOTPEHO.

2.4.3. [IoKkyMeHT, ABRSAOWNNCA pe3ynbTaTtoM NpeaocTaBfieHNa MyHULMNAnNbHOW ycnyru,
HanpasnseTca agpecaty no NoYTOBOMY ajpecy (agpecy 3MeKTPOHHOW MOYTbl) UK BpyyYaeTcH
NMYHO B TeyeHne 1 paboyero gHA C MOMEHTa ero NOANMCaHus.

2.5. NpaBoBble OCHOBaHWNA ANA NpeaocTaBeHNa MyHUUMNANbHOW YCIyri.

MpenocraBneHMe MyHMUMNANbLHOM YCNyrn OCYLLECTBISETCA Ha OCHOBaAHMN HOPMaTMBHbIX
NMpaBOBbIX aKTOB, Yyka3aHHbIX B MNyHKkTe 1.2 pasgena 1 HacTosLero agMUHUCTPATUBHOMO
pernameHTa.

2.6. NcuepnbiBalowmii nepeyeHb OOKYMEHTOB (MX KOnui), TpebyembiXx Ha OCHOBaHWUU
COOTBETCTBYHOLLUNX NPABOBbLIX akTOB AN NPpeAoCTaBNeHNA MyHULMNANbHOW YCYTn.

2.6.1. [Ina npegocTaBneHust MyHUUMManbHOM YyCnyrn 3asBuTenb (lopuanyeckoe nuuo,
dmsmyeckoe nUUO, MHAMBMUAYANbHbLIA MpeanpuHMMaTenb) HanpaenseT B agMUMHUCTPaLMIO
CenbCKOro NoceneHus NMCbMeHHoe obpallieHne 0 Aaye NMCbMEHHbIX pa3bsACHEHUI MO BonNpocam
NPUMEHEHNA MyHULMNAanbHbIX MPaBOBbIX aKTOB O Hanorax u cbopax (aanee - obpaiieHue).

2.6.2. lepeyeHb OOKYMEHTOB, HeOOXoAMMbIX OMs NpefoCTaBneHUs MyHULMNanbHOM
yCryru.

OcHoBaHMeM AnA NpeaoCTaBreHuUs MyHUUMMAanbHOW YCNyrn SIBNSeTCA W3NOXEeHHoe B
cBobogHo opme obpalleHve 3aaBUTENs, MNOCTYNUBLUEE B aAMUMHUCTPALMIO CENbCKOro



noceneHus, 0 gade NUCbMEHHbIX Pa3bsCHEHMI MO BOMpOCaM MPUMEHEHUS MYHULMNANbHbIX
NpaBoOBbIX aKTOB O Harnorax u cbopax (ganee - obpalleHne) B NMCbMEHHOW hopme nnn B opme
9NEKTPOHHOIo LOKYMEHTA.

2.6.3. 3asBuUTEND B CBOEM NMUCBbMEHHOM o6pa|.|.|,eH|/||/| B 06a3aTENBHOM nopAaKe yKka3blBaeT:

- HAUMEHOBaHNE opraHa MeCTHOro camoynpaBneHust, IM6o haMunumio, UMs, OTYECTBO (Npu
Hanu4un) pykoBoauTens, NMbo AOMKHOCTb COOTBETCTBYIOLLErNO NULA, KOTOPOMY HarnpaBrneHo
nMcbMeHHoe obpalleHue;

- HAMMEHOBaHMEe OpraHM3aumm Unn pamunms, UMs, OT4eCTBO (NPU HANUYUN) rpaxxaaHnHa,
HanpasuBLLEro obpalleHue;

- MOMHbIN NOYTOBbLIN agpec 3asBUTENS, MO KOTOPOMY AOMKEH ObiTb HaNpaBneH OTBET;
- coaepxaHue obpalleHns;

- noanucb NnUa;

- faTa obpalleHus.

B cnyyae HeobxoaMmocTu B noaTBEPXKAEHME CBOMX OOBOAOB 3asiBUTENb NpunaraeT K
NMMCbMEHHOMY 0BpaLLEeHN0 AOKYMEHTbI U MaTepuarnbl G0 NX KOMUMU.

2.6.4. lMncbmeHHoe oObpalleHne rpuandeckoro nvua odopmndeTca Ha ©OnaHke c
yKasaHueM peKBMU3UTOB 3asBUTENs, OaTbl U PermcTpauMoHHOro Homepa, hamunun n Homepa
TenedgoHa WUCMONHUTENS 3a MNOLMUCBLID PYKOBOAMTENSA WM LOSMKHOCTHOMO Nuua, MMerLero
npaBo NOAMUCK COOTBETCTBYHOLLMX AOKYMEHTOB.

2.6.5. OG6pauweHune, noctynuBwee B ¢OpPME 3MEKTPOHHOIO AOKYMEHTa, MNOANEXMUT
pacCMOTPEHUNIO B NOpsiAKe, YCTAaHOBIEHHOM HACTOAWUM AOMUHUCTPATUBHBIM perfiameHTom. B
obpalleHun 3aaBuTenb B 06a3aTenbHOM Nopsake ykasblBaeT CBOM hamMuimio, UMS, OTYECTBO
(Mpy Hanuuuu), agpec 9NeKTPOHHOW MOYTbl, €CrN OTBET AOIMKEH ObiTb HanpasBneH B dopme
9NEKTPOHHOIro [OOKyMEHTa, M MNOYTOBbIA afpec, ecnu OTBeT AOMKeH OblTb HanpasneH B
nMcCbMeHHON chopme. 3asiBUTENb BrpaBe MNPUOXUTbL K TakoMy obpalieHuio Heobxogumble
AOKYMEHTbl U MaTepuanbl B 3NEKTPOHHOM dhopmMe nMbo HanpaBuTb yKasaHHble OOKYMEHTbl W
Martepuarsbl UM NX KONUU B NMCbMEHHON dhopMe.

Mpn nMYHOM Npmeme OTBETCTBEHHbLIM NMLIOM agMUHUCTPaUMK 3asiBUTENb NpeabsaBnseT
AOKYMEHT, YOOCTOBEPSIOWMA €ro JIMYHOCTb, W M3naraeT codepxaHue CBOero YCTHOro
obpaweHus.

2.6.6. [Mpn npegocTasneHnn MyHUUUNanbHOM ycrnyru 3anpeweHo TpeboBaTtb OT 3asBUTENS
npeacTaBneHns JOKYMEHTOB U MHAOpPMauUUn UNu OCyLLECTBIIEHUS OEeUCTBUNA, NpeacTaBreHne
UM OCYLLECTBMNEHME KOTOPbIX He MNpesyCMOTPEHO HOPMATUBHBIMU MNPAaBOBbLIMM aKTaMwu,
perynmpyowmmm OTHOLLEHUS, BO3HUKaKLWMEe B CBA3WM C nNpefoCTaBNeHMEeM MyHULUMNanbHOU
yCryru.

2.7. WcuyepnblBalOlIMN MepeyvyeHb OCHOBaHUMM AN OTkasa B MNpuMemMe [OOKYMEHTOB,
HeobXxoanMbIX ANS NpeaoCTaBNeHNS MyHULMNANbHOW YCyri.

OcHoBaHuM Ons oTkasa B npuneme OOKYMEHTOB, HeobGxoauMbIX AOns npeagocrtaBlieHNA



afMUHUCTPAUMEN CeNbCKOro MNOCENEHUs MyHUUMManbHOW YCNyru, 3akoHOo4aTenbCTBOM
Poccunckon ®egepaumm He npegyCMOTPEHO.

2.8. WcuepnbiBalolwmin nepevyeHb OCHOBaHUMW [ONA  OTkasa B NpefocTaBreHuu
MYHUUUNANbHOW YCRyru.

B npepocTtaBneHuM MyHULMMNANbLHOW YCNyrM OOIMKHO OblTb OTKasaHO B Ccneayowmx
cnyyasx:

2.8.1. Ecnu B nMCbMeHHOM 0bpalLleHUn He yKasaHbl aMunums rpakgaHnHa, HanpasBmBLLETO
obpalleHne, nnn NOYToBbIN aapec, NO KOTOPOMY OOSMKEH OblTb HanpasneH OTBET, OTBET Ha
obpalleHne He faeTcs.

2.8.2. Ecnn TekcT nucbMmeHHoro obpalleHns He nopgdaeTcsl MPOYTEHMIO, OTBET Ha
obpalleHne He p[aetcs, M OHO He MOANEXWUT HanpaBfEHWKD Ha pPacCMOTPEHNE B
rocygapCTBEHHbIA OpraH, OopraH MECTHOro CcamoyrnpasfeHus WU LOSMKHOCTHOMY nuuy B
COOTBETCTBUM C UX KOMMNETEHLUMNEN, O YEM B TEYEHME CEMUN AHEWN CO OHA pernctpauum obpalleHms
coobulaeTcs rpaxxgaHuHy, HanpaBuslLLEMY obpalleHne, ecnv ero hammnma n NoYTOBbIN agpec
noaaatoTCst MPOYTEHMUIO.

2.8.3. Ecnn B nUCbMeHHOM OBpalLeHnn rpaxkaaHnHa CoAep>KUTCA BONPOC, Ha KOTOPbIN emy
HEeO4HOKPaTHO [aBannCb NMCbMEHHbIE OTBETLI MO CYLLECTBY B CBSI3M C paHee HanpaBngemMbiMu
obpaweHnamm, n npm 3ToM B obpalleHMn He NPUBOASATCS HOBblE AOBOAbLI UM OBCTOATENBLCTRA,
PYKOBOAUTENb OpraHa MECTHOro camMoyrnpaBfeHusi, JOMMKHOCTHOE NnLo NMBo YyNONHOMOYEHHOE
Ha TO NMUO BMpaBe MNPUHATL pelleHne o 6e30CHOBaTENbHOCTU o4YepenHOoro obpaweHusa u
npekpaLleHnn Nepennckn ¢ rpaxkaaHMHOM Mo AaHHOMY BOMPOCY NPU YCrOBUW, YTO YKasaHHOE
obpaweHne n paHee HanpaBnsemble obpaleHusa HanpaensMCb B OAWH U TOT Xe opraH
MECTHOro CaMoynpaBfieHNs U OOHOMY N TOMY Xe AOSMKHOCTHOMY nuuy. O gaHHOM pelueHum
yBeAOMMNAETCS rpaxgaHuH, HanpasmBLUNK obpaLleHne.

2.8.4. Ecniv oTBET MO CYLLECTBY NOCTABMIEHHOMO B 06paLLeHnn Bonpoca He MOXeT ObITb AaH
0e3 pasrnaweHnsi CBEeAEHWUN, COCTaBASAKOLWNX TFOCYAAPCTBEHHYIO WM UHYKD OXpPaHAEMYHO
degepanbHbIM 3aKOHOM TarHy, rpaxgaHuHy, Hanpasusllemy obpalieHue, coobuiaeTcss o
HEBO3MOXHOCTM [f[aTb OTBET MO CYyWECTBY MOCTaBIEHHOIO B HEM BoOMpoca B CBA3N C
HeoNyCTUMOCTbLIO pasrnalleHnsi yKa3aHHbIX CBeAeHUN.

2.8.5. Ecnn obpalleHne coaepXxut HeueH3ypHble NiMBO OCKOpOUTENbHbIE BbIpaXXeHWUs,
YrpOo3bl XXN3HW, 300POBbLI0 N UMYLLLECTBY JOMKHOCTHOrO N1La, a Takke YNeHOB ero CeMbM, Brpase
ocTaBUTb obpalleHne 6e3 oTBeTa NO CyLeCTBY MOCTABMEHHbIX B HEM BOMPOCOB M COOOLWUTL
rpakgaHuHy, HanpaBMBLUEMY OOpalleHne, 0 HegonyCTMMOCTU 3NoynoTpedneHns NnpaBoMm.

2.8.6. OcHoBaHMEM Ans OTKasa B PacCMOTPEHMM obpalleHuin, MOoCTynuBLUMX B ddOpMme
9NEKTPOHHbIX COOOLUEHNA, MOMUMO OCHOBaHWW, YKa3aHHbIX B nyHkTax 2.8.1 - 2.85
AOMUMHUCTPATMBHOIO  perflameHTa, Takke  MOXeT  4BMATbCA  yKa3aHMe  aBTOpPOM
HeLenCTBUTENbHbIX CBeAeHun o cebe n (unu) agpeca ang oTeeTa.

2.8.7. 3agBuTtenb BnpaBe BHOBb HanpaBuTb oOpalleHMe B agMMHUCTPaALMIO CenbCKOro
nocerieHns B criydae, €crnv MNPUYUHBLI, MO KOTOPbIM OTBET MO CYLLECTBY MOCTaBIIEHHbIX B
obpalleHnn BonNpocoB He MOr BbITb AaH, B nocrneayowem bl yCTpaHeHbI.

2.9. Pasmep nnatbl, BaUMaeMon C 3asiBUTENs NPV NpeaoCcTaBNeHUn MyHULMNanbHow
ycrnyru.



MpenocraBneHne MyHULMNAnNbLHOM yCnyru ocylecTenseTcs Ha 6ecnnaTtHON OCHOBE.

2.10. MakcumarnbHbI CPOK OXMOaHUA B oMepeaun npu nogade 3anpoca o npegocTaBrneHum
MYHUUMNANbHOMW YCryru M MNpyu MosflydeHun pesynbTata npegocTaBrieHns MyHULMNansHOm
yCryru.

Cpok oxupgaHua B odepeau npwu nopade sanpoca O MpeaocTaBneHuuM MyHULMNanbHON
ycryrm n npu nonyvyeHnn pesyrbTaTa npefocTaBNeHus MyHUUUnarbHOW YCNyrn He LOSKeH
npesbiwaTtb 15 MUHYT.

2.11. Cpok perucTpaumm 3anpoca 3asiBuTenst 0 npegocTaBieHnn MyHULMNanbHOM yCnyriu.

Ob6palleHne nognexuTt obssaTenbHOW perucTpaumm B TedeHne 1 OHA C MOMEHTa ero
NOCTYNMEHNS B aAMUHUCTPALMIO CENBbCKOro NOCENeHus.

2.12. TpeboBaHMs kK NOMELLEHMAM, B KOTOPbIX NPEeAOCTaBNAETCS MyHUUMNanbHas ycnyra, K
3any OXxuaaHusi, MectaM [Ans 3anofiHEHMSI 3anpoCOB O MNpeAoCTaBEHUMU MyHMLMNANbHON
ycnyrM, MHPOPMaLMOHHBIM CTeHAaM ¢ obpasuamMy Ux 3arnofHEHUSI U NepeYHEM [AOKYMEHTOB,
HeobXxoaMMbIX [ONs NPEeAOCTaBMEHUS KaXOoW MyHMUMMNANbHOM ycnyru, B TOM u4uUcne K
obecnevyeHuno AOCTYNHOCTN AN MHBaNMAO0B Yka3aHHbIX 06 bEKTOB.

Mpunerawwasn Kk 30aHWMIO TeppuTopust AofkHa OblTb oBopyaoBaHa MapKOBOYHbLIMM
mMecTamm (B TOM 4ucrnie ONns TPaHCMOPTHbIX CPEeACTB WMHBANMAOB) McXoas M3 haKTMYecKow
BO3MOXHOCTW ANl X pa3MeLLEHUS.

MomelweHnsa, BblOeneHHble Ans npenocrtaBlieHUA MyHVILl,VII'I3]'IbHOI7I yCcnyru, OOJIXHbI
COoOTBEeTCTBOBaATb CaHUTAPHbIM HOPpMaM U rnpasusiam.

MecTta, npegHasHadeHHble AN MHMOPMUPOBAHUA U O3HAKOMMEHUS 3asBUTENen C
MHOPMAUNOHHBIMKU MaTepuanamu, obopyayTcs MHPOPMAUMOHHBIMU CTEHAAMU, CTYSbAMU U
cTonamMu Ans BO3MOXHOCTU OPOPMIIEHUS AOKYMEHTOB. VIH(pOpMauUMOHHbIE CTEeHObl AOSMKHbI
pacnonaraTbCA HenocpeAcTBEHHO psaoM C kabuHeTom (pabounmm MecTom) cneunanucrta
agMUHUCTpauuu.

Ha wuHdopMaunoHHbIX CTeHgax, Ha oduunanbHOM canTe agMUHUCTPaUMKU CernbCKoro
noceneHuns pasmMeLlarTcs cnegyowmne nHpopmMaLumoHHbIe MaTepuansi:

- CBEEHUS1 0 HOpMaTMBHbIX MPaBOBbLIX aKTax Mo BONPOCaM MCMOMHEHUs MyHUUMNAanbHOWM
ycnyru;

- 0bpasubl 3anonHeHns 6naHKoB 3asiBNEHUN;

- BnaHKkn 3asaBNeHUN;

- agpeca, TenedoHbl 1 BpeMsi npuema crneumanmcToB aaMUHUCTPaLNK;
- Yyacbl Npuema cneumanmcToB agMUHUCTPaLMW;

- nopsgok obxanoBaHus genctBun (6e34encTBuSA) U pelleHuid, NPUHUMaeMbIX B Xoae
npeaocTaBneHns MyHULUMNANbHON yCcnyru.



MecTa ansa 3anonHeHua 3asiBIeHNN, OXXUOaHUS U NPOBEAEHNSA NTUYHOrO Npuema rpaxaaH
obopyaytoTcs CTynbaMu, ctonamm, obecneynsatoTcst obpasuamm 3asBNeHUM U KaHLENSAPCKUMU
NPUHAANEXHOCTAMM ANSA HANMCaHUS MUCbMEHHbIX OOpaLLEeHNN.

KabuHeTbl, npeaHasHadeHHble ANS npueMa 3asiButenen, OOmkHbl OblTb 060pyaoBaHbl
CTYNbSIMW, CTONaMK, KaHUENAPCKUMW NPUHALANEXHOCTAMU, UH(OPMAaLUMOHHbIMK Tabnuikamm
(BbIBECKAMMN) C yKazaHMeM Homepa KabunHeTa.

Paboyee MecCcTO [OOMKHOCTHOrO nuua, NpefoCTaBnASWEro MyHUUMNAnNbHY YCnyry,
obopyayeTcsa cpeactBamMu  KOMMbIOTEPHOW  TEXHUKM U OPITEXHWKOW,  MO3BOSAHOLMMMN
OpraHn3oBaTb NpeaoCTaBNeHne MyHMLUMNanbHOW yCryrn B MOMHOM obbeme.

Ob6ecneunBaeTcs Bbixoa4 B MIHPOPMaLMOHHO-TENEKOMMYHUKALMOHHYIO ceTb "MIHTepHeT".

B uensax obecneveHns OCTYNHOCTM ANs1 UHBaNMAO0B B NOMy4YEHUM MYyHULMNANbHOW YCIYTI:

- BXOA B aMUHUCTPATUBHOE 3aHne A0SMKeH OblTb 060pyaoBaH NnaHAycoMm, cneumansHbIMm
orpaxgeHusaMm n nepunamm, obecneuvmBaloWmMMn GeCnpenaTCTBEHHbIN OOCTYN WHBaNvMAaoB,
BKMNtOYasa MHBANUAOB, UCMOJSb3YIOLLNX Kpecna-KONsCKY,;

- noMeuweHuna Aand JnunM4yHoro npumemMa w“u oXunaaHma JMYHOro npuemMa OOJIKHbI
COOTBETCTBOBATb CaAHUTAPHO-3NNOEMMNOSIOTMYECKM MNMpaBuiiamM n HopMaTBaMm;

- MNOMELLEHUs1, [OOCTyMNHble ManomMobUNbHbIM MOCETUTENSIM U B3aMMOCBS3aHHbIE
pyHKUMOHANbHBLIM NpoLeccoM, Ans yaobcTea pasmeLLaroTcss KOMMNAKTHO, HA OAHOM YPOBHE;

- IeCTHWUbI, KOPpUAOopbl, XOhbl, KabMHeTbl C 4OCTAaTOYHbIM OCBELLEHUNEM;
- NOJy10Bbl€ NMNOKPbLITUA C UCKITIOHYEHNEM Ka(*)eﬂbeIX NnoJioB N NOPOroB;
- nepuna (I'IOpy‘-IHI/I) BOOJIb CTEH OJ14 OMNOopPbI Npn xoabbe no Kopuaopam U nectHmnuam,

- COBpEMEHHasi oprTexHuka W TerneKOMMYHUKALUMOHHble cpeacTBa  (KOMMbOTEP,
hakcumunbHasi cBs3b U T.M.);

- bakTepuumaHbie naMmnbl;
- CTeHAbl CO CNpaBOYHbIMM MaTepmanammn n rpadmkomM npuema;
- (byHKUMOHanbHO yaobHasa, nogsepraroLwascs BraxHon obpaboTke mebensb;

- KONMMYecTBO MECT OXWAaHUs onpedensieTcs Ucxoast M3 aKTUYeCKoW Harpysku u
BO3MOXHOCTEN aAMUHUCTPATUBHOIO 34aHUs, HO He MOXET ObITb MEHee NATH;

- COMNPOBOXAEHWE WHBANMAOB, UMEKLMX CTOMKME pPaCCTPONCTBA (OYHKUUW 3PEHUS U
CaMOCTOATENBHOIO MNepenBMwXKEeHUs, M OKasaHMe MM MoMOoWM Ha obbekTax coumnanbHON,
WHXXEHEPHOW M TPaHCMOPTHOW MHMppAcTpyKTyp, Ay6nupoBaHMM HeOOXoauMon Afs UHBANMAoOB
3BYKOBOM U 3pUTENBHON MHOpMaLUW.

2.13. lNokasaTenu JOCTYNHOCTU N Ka4YeCcTBa MyHULMNANBHOW YCNYTIU:

- HanNM4Kne pasnMyHbIX cnocoboB Nony4YeHnss HopmaLumm 0 NPeaoCTaBNEHNN YCIYTH;



- cobrniogeHne TpeboBaHW 3akoHOAAaTenbCTBA W HACTOSALLEro aAMWHUCTPATUBHOIO
pernameHTa;

- yCTpaHeHne Wu3bbITOYHbIX aAMUHUCTPATMBHBIX Mpoueayp W  agMUHUCTPATUMBHbLIX
JEenucTBuUn;

- COKpalleHWe KonnyecTBa JOKYMEHTOB, NPeACTaBNseMbIX 3asBUTENSIMMY;
- COKpalleHWe cpoka NpeaoCTaBeHNs MyHULMMNANBHON YCyTu;

- npodeccuoHanbHas noaroToBka CneuuanucToB aaMWHUCTPaLUK, NPeaoCTaBnsLLIMX
MYHULMNANbHYO YCryry;

- BHeouyepeaHoe o6CnyXxuBaHWe Y4YaCTHUMKOB UM MHBanuaoB Benukoin OTeyecTBEHHOW
BOWMHbI, MHBANWOOB, NepeaBUralrLLUMXCA Ha Kpecrnax-Konsickax, MHBanNMAoB C HapyLUeHUsMU
OMOPHO-ABUraTenbHOro annapara, HapyLLeHUsSIMU Cryxa, 3pEHUSI.

2.15. VHble TpeboBaHus, B TOM 4ucCrie yduTbiBaloLwwme OCOBEeHHOCTU npeaocTaBfieHus
MYyHUUMNANbHbBIX YCNYr B anekTpoHHon doopme 1 B MOLL:

- OOCTYNHOCTb MHGOpPMauMm O nepevyHe OOKYMEHTOB, HeobxoOuMMbIX ANd MonyvyeHus
MYHUUMNANbHOW YCAyru, o pexnme paboTbl agMUHUCTPALUKN CENbCKOTO NOCENEHNS, KOHTaKTHbIX
TenedoHax 1 Apyrom KOHTaKTHOM MHoOpMaLMK ONsa 3asBUTENEN;

- BO3MOXHOCTb 3aroJIHEHUA 3aABUTENAMU 3anpoca U UHbIX OOKYMEHTOB, HeobxoanMBbIX
and nosfiydyeHund MyHMLlMHaﬂbHOVI ycnyru, B SﬂeKTpOHHOﬁ cbopme;

- BO3MOXHOCTb noaauu 3asBUTENEM c MCronb3oBaHNEM
NHOPMALMOHHO-TENEKOMMYHUKALMOHHBLIX ~ TEXHOMOMMI  3anpoca O  MNpeaocTaBleHUn
MYHULMMANbHON YCNyru;

- BO3MOXHOCTb MOJSTly4EHUST 3asiBUTENIEM CBEAEHUM O XOo4e BbINOMIHEHUS 3anpoca o
npegocTaBfieHNN MyHULMNANBHOW YCIyrn B 3NIEKTPOHHON (hopMme;

- BO3MOXXHOCTb 414 3aaBUTENA O4HOKpaTHO HanpasuTb 3anpoc B MOLL, npu Hannyum MOL]
Ha TeppuTopun Pecnybnukn TaTapcTaH, 4eACTBYOLWEro No npuMHumny "ogHoro okHa".

[ll. CocTtaB, nocneaoBaTenbHOCTb U CPOKW BbINONMHEHUS agMUHUCTPATMBHBIX Npoueayp no
npeaocTaBneHnio MyHULMNansHoM ycnyr, TpeboBaHns K NopsiaKy UX BbIMOMHEHWUS, B TOM YMCre
0COBEHHOCTY BbINOMHEHNSI aAMUHUCTPATMBHBIX NPOLIEAYp B 3NEKTPOHHOWN hopme

3.1. MocnegoBaTenbHOCTb aAMUHUCTPATUBHbBIX NpoLeayp.

MocnenoBaTenbHOCTb aAMUHUCTPATUBHBIX NPOLIEAYP UCTIONMHEHUS MyHMLMNANbHOW YCryru
BKINoYaeT B cebs cneaylowmve OencTBus:

- NpMEeM 1 perucTpaums obpalleHus;

- paccMoTpeHne obpalleHus;



- NOAroTOBKa M HanpasneHne oTBeTa Ha obpalleHne 3asBUTENIO.
3.1.1. MNpurem un pernctpaumns odpaLleHui.

OcHoBaHMeM [OnNsS Havana npefocTaBneHuss  MyHUUMNAanbHOW  yCcrnyrn — sBrsieTcs
noctynneHne obpalleHnss oT 3asBUTeNss B agMUMHUCTPAUMIO MNOCPEACTBOM  MOYTOBOW,
dhakCMMUIbHOM CBA3M NMBO B 3NEKTPOHHOM BUAE.

Ob6palleHne noanexut obssaTenbHOM perncTpaumm B TedeHue 1 OHA C MOMEHTa
NOCTYNMEHUSA B aAMUHUCTPALMIO.

OTBETCTBEHHOCTb 3a MpuMeM W perucTpaumio obpalleHuss HeceT chneuunarnucr,
OTBETCTBEHHbIV 3a MPUEM M PErMCTPALIMIO JOKYMEHTOB.

O6palleHunsi, HanpaBfieHHble MNOCPEeACTBOM MOYTOBOM U (PAKCUMUIBHOW CBSA3N, W
AOKYMEHTbI, CBSI3aHHble C MX PacCMOTPEeHWeM, nepBoHavanbHO MOCTYNaKT K crneumnanucty,
OTBETCTBEHHOMY 3a NPUEM W1 PErnCTpaLmio JOKYMEHTOB.

Ob6palleHns, NOCTyNMBLUME MO JNEKTPOHHOW MOYTE, €XEeAHEeBHO pacrneyaTbiBalTcs W
ocbopMnSATCA CneumnanucToMm, OTBETCTBEHHLIM 3a NMPUEM U PErmcTpauuio OOKYMEHTOB, At
pPacCMOTpPEHNst pykoBoAUTENEM aAMWHUCTPaLUW B YCTAHOBIEHHOM Mopsiake Kak obblYHble
NMUCbMEHHbIe obpaLleHusl.

Cneumannct, OTBETCTBEHHbIN 3a MPUEM W PErncTpaumio LOKYMEHTOB, OCYLUECTBMASET
nepBUYHy0 00paboTKy (MPOBEPKY NPaBUITbHOCTM agpecaunm KOPPECNOHAEHUMN, HaNn4mMe Bcex
NPUNOXEHUIN N MHOM JOKYMEHTALMK, ABMSOWENCS HEOTbEMIIEMOM YacTbto 0OpaLLEeHns, YTEHNE,
onpeaeneHne cogepXxaHnsa BONpoCcoB obpalleHns rpaxgaHuHa) u permcrtpaumio obpawieHuin B
XXypHane perncrpaumm BXogsLen KoppecnoHAeHUMN.

B TeyenHne 1 paboyero OHA C MOMeHTa peructpauumn obpalleHus 3asBuTens
cneunanncTom, OTBETCTBEHHbLIM 3a NPUEM U perncTpaumio JOKYMEHTOB, NPOBOAMTCSA NpoBepkKa
obpalleHna Ha cooTBeTCcTBME TpebOBaHUAM, YCTAHOBMEHHLIM MNyHKTamun 2.6 - 2.7
AOMWHUCTPATUBHOIO pernaMmeHTa.

Mpn noctynneHun obpalleHns, roe ykasaHo O MPUMIOKEHUN [OOKYMEHTOB, KOTOpble
NMOSIHOCTBID WM  YaCTUYHO OTCYTCTBYIOT, CMeumanucToM, OTBETCTBEHHbIM 3a MNpuUeM U
perncTpauuio JOKYMEHTOB, COCTaBMSETCH akT 06 OTCyTCTBMM COOTBETCTBYIOLLUMX AOKYMEHTOB,
KOTOpbIN NpuobLiaeTca kK obpalleHuto.

3.1.2. PaccmoTpeHune obpalleHui.

Mpowealwmne perucTpaumio MNUCbMeHHble obpalleHust nepedarwTcs  cneumanucTy
agMUHUCTPaLNN.

PykoBoauTens aaMMHUCTPaLUK NO pesyrbTaTaM O3HAKOMIIEHMSI C TEKCTOM OGpalleHus,
npunaraemMbIMyn K HEMY IOKYMEHTaMU B TeYeHne 2 paboumnx AHE ¢ MOMEHTA UX MNOCTYMNIEHUS:

- onpegensieT, OTHOCUTCA 1M K KOMMETEHUUW agMUHUCTpaLUM pPaccMOTpeHue
NoCTaBMeHHbIX B 06paLleHn BONpPOCOB;

- onpeaensieT xapakTep, CPOKN AEeNCTBUIA U CPOKM PacCMOTPEHMS 0OpaLLeHUs;



- onpegensieT UCMONMHUTENS NOPYYEHUS;
- CT@BWT UCMOJSTHEHME NOPYYEHUIA U pacCMOTpPeHne obpalleHns Ha KOHTPOIb.

PelwweHnem pykoBoguTena agMUHUCTPaLIMKN CEJTbCKOIo nocesyieHnAa ABrndeTca pe3osnitoumnda o
pacCMOTpEHNN o6pau.|,eH|/|;| no CywecTtBy NoCTaBJIEHHbIX B HEM BOIMNPOCOB nnbo o0 NoAroToBKe
nucbMa 3asiBUTEN0, O HEBO3MOXXHOCTU OTBETA Ha MNOCTaBEHHbIN BOMpPOC B Criydae, eclu
paccMoTpeHMUE NOCTaBIIEHHOIO BOMpoca He BXOAUT B KOMMNETEHUNIO aAMUHUCTPaUnUnN CEJTIbCKOro
nocenexHuns.

CneumanucT, OTBETCTBEHHbIA 3a NpuMeM W perncTpaumio AOKYMEHTOB, B TeuyeHue 1
paboyero AOHA C MOMeHTa nepedaun (MOCTYNNeHUsl) [OKYMEHTOB OT pyKOBOAUTENS
aAMUHMCTPaLMM CeNnbCKoro noceneHus nepeaaeT obpalleHne ansi paccCMOTPEHUS MO CyLLECTBY
BMECTE C MPUNOXEHHbIMM AOKYMEHTaAMW CneunanvcTy agMUHUCTpaLnK.

3.1.3. lNoaroToBka 1 HanpaBreHne OTBETOB Ha obpalleHue.

Cneuwanunct agmuHucTpaumm obecneynmBaeT pacCMOTpPeHWe obpalleHust U NOAroTOBKY
OoTBETa B CPOKN, YCTAHOBMEHHbIE N. 2.4.1 AOMUHUCTPATUBHOIO perfiameHTa.

Cneumanuct agMMHUCTpaLUMM paccMaTpuBaeT MOCTyNuBLUEE 3asiBieHne M odopmnsieT
NMUCbMEHHOE pa3bsiCHEHME.

OTBeT Ha BONpPOC NpeaocTaBnsaeTca B NPOCTOM, YETKOM N MOHATHOM dopMe 3a Noanucho
PYKOBOAUTENS afMUHUCTPALMKN CENbCKOro Nnocenenuns nmbo nuua, ero sameLLaroLLero.

B oTBeTe Takke ykasbiBalOTCa M damMunns, UMSl, OTYECTBO (NpY Hanuuum), Homep
TenedgoHa AOMKHOCTHOMO N, OTBETCTBEHHOIO 3a NOATOTOBKY OTBETA Ha obpalleHme.

OTBeT Ha obpalleHne 3asBuTENs MOAMNUCLIBAETCH PYKOBOAUTENb aOMUHUCTPaLUM
CEenbCKOro NnoceneHusi, B Cpok He Goree 2 pabounx gHE C MOMEHTa NONy4YeHUsl NpoeKkTa oTBeTa
OT YNOSTHOMOYEHHOrO AOMKHOCTHOrO Nnua.

Mocne noanucaHus oTBeTa ChneunanucT, OTBETCTBEHHbI 3a NpuUeM U perucTpaumio
AOKYMEHTOB, PErMCTPUPYET OTBET B XXypHarie perMctpaumm KoppecrnoHAEeHUUN ¢ NPUCBOEHMEM
NCXoOsLLEero HoMepa M HanpaensieT agpecaty No nodyte nuMbo BpyyaeT agpecaTy NUYHO B
TeyeHue 1 paboyero AHSA ¢ MOMeHTa NoANMCaHus.

3aaBuTENO B KadecTBe peaynbTata npegoctaBneHus ycnyrm obecneumBaeTcsa Mo €ero
BbI6OPY BO3MOXHOCTb MOMyYEHUS AOKYMEHTa B MallMHoYMTaemMom copmaTe, NognucaHHoro
YCUINEHHOWN KBannnLMPOBaHHOW 3MEKTPOHHOW NOAMMUCBI0 CO CTOPOHbI OpraHa (opraHusauumm).

OTBeT Ha obpalleHne, noctynawwee B popme aNeKTPOHHOIo 4OKYMEHTa, HanpaBnseTcs B

hopMe 3MEKTPOHHOIO OKYMEHTa No agpecy 3MeKTPOHHOM MOYTLI, yKa3zaHHOW B oOpalleHnn, nnm
B MMCbMEHHOM hopMe No NOYTOBOMY aapecy, ykazaHHOMY B obpalieHuu.

V. ®opMbl KOHTPONA 3a UCMONHEHMEM aJMUHUCTPATUBHOIO pernamMeHTa

4.1. MNopagok OCyLLeCTBNEHMA TeKyLlero KOHTPOmns 3a cobrniogeHMeM U UCMOoSTHEHMEM



OTBETCTBEHHbIMU NULLAMM NOSTOXKEHUI A,D,MI/IHI/ICTpaTI/IBHOFO pernamMmeHTa.

TeKyU.lMVI KOHTPOJ1b 3a cobnioaeHnem crneunanmcTtom agMUHUCTPaLnn
A,D,MVIHVICTpaTVIBHOFO pernamMmeHTa N UHbIX NPaBOBbIX aKTOB, yCTaHaBlIMBAaKOLWNX Tpe6OBaHI/IF| K
npenocraBrieHnto MyHMLlMHaﬂbHOVI yCIyru, ocywecTBlideTcda pykosogutenem agMmnHuUCTpaunmn
CeJibCKOro nocerneHunAd.

TeKkylWMn KOHTPONb MPOBOAUTCS MYyTEM OMNEPATMBHOINO BbISCHEHWSI Xo4a WCMOSTHEHUS
obpalleHunsi, OCyLLeCTBIIEHUS MPOBEPOK Ha npegMeT CcoGNoAEHUs  UCMONHUTENEM,
OTBETCTBEHHbIM 3a NPEeAOCTaBMNEeHNEe MYyHUUMNANbHOW YCryri, MOSIOXKEHUA HACTOSLLEro
ALMVHUCTPATUBHOIO pernameHTa, MHbIX HOPMaTMBHbLIX MPaBOBbLIX aKTOB, YCTaHABMMBAKOLLMX
TpeboBaHMs K NpegoCTaBNEHNIO MyHULMNANbHOW YCIYIu.

4.2. Mopsiaok M NepuoauyHOCTbL OCYLLECTBIIEHUS MIAHOBbLIX M BHEMMAHOBbLIX MPOBEPOK
MOMHOTLI Ka4YecTBa NPeAOCTaBMNEHNsI MyHULMNANbHOW YCIyru.

Mpn npoBeAeHWM NNAHOBLIX W BHEMMAHOBbLIX MPOBEPOK MOMHOTbI U  KayecTBa
npeaocTaBneHns MyHMUMNanbHOM YCryrM MOryT paccmMaTpuBaTbCsl BCe BOMPOChI, CBSI3aHHbIE C
npenocTaBneHnemM MyHULMNanbHOM ycnyr (KOMNMEKCHbIE MPOBEPKM), MU OTAENbHbIE BONPOCHI
(TemaTnyeckne npoBepkn). [poBepka MOXET OCYLEeCTBNATbCA B CBSI3U C  KOHKPETHbIM
obpalieHnem 3asButensi. CpokM NPOBEAEHUS MPOBEPOK OMNpedensitoTcs PyKoBOAUTENEM
aAMUHMCTPaLIMM CEeNbCKOro NOCENEHUS.

4.3. OTBETCTBEHHOCTb NUL, 3a peweHuss n agencteusa (6esgenctene), npuMHUMaeMble
(ocywecTBnsiemMble) B XOA4€ UCMONMHEHNS MyHULMNANbHOW YCAYTrA.

CneuuanucTbl aAMUHUCTPaLUK HecyT OTBETCTBEHHOCTb, npeaycMOTPEHHYHO
3akoHogaTenbcTBoM Poccunckon denepaumm, 3a CBOWM pelLeHnsa U gencteus (6esgencreme),
npuHMMaemble (OCyLLECTBNSIEMbIE) B XOA4€E NPeAoCTaBNeHUss MyHULUNANbHOM YCIyru.

4.4. TpeboBaHus K nopagky n dopmam KOHTPOIS 3@ UCNOSTHEHMEM MYHULIMNANbLHOW YCIyru,
B TOM YMCIEe CO CTOPOHbI rpaxaaH, ux o6beAMHEHUI U OpraHn3aLnii.

KoHTponb 3a npegocTaBneHMeM MyHUUMNAnbHOW YCMYrM CO CTOPOHbI YNOMHOMOYEHHbIX
N1, agMUHUCTPALMK OOMMKEH ObiTb NOCTOSIHHLIM, BCECTOPOHHUM M 06 bEKTUBHbIM.

KoHTponb 3a paccMOTpeHMeM CBOMX OOpalLeHU MOryT OCYLLECTBMSATb MX aBTOPbl Ha
OCHOBaHUN MHOPMaLUK, NOMYYEHHOW B aMUHUCTPALIMM CEMBbCKOTO NOCENEHNs], B TOM YMChe Yy
NCMONHUTENS NO TenegoHy.

V. DocynebHbinn (BHecynebHbIN) nopsiaok obxanoBaHna pelleHnin n oenctenin (6esnencrems)
opraHa, npegocTaBngoLwero MyHiuyunanbHyo yenyry, MOL, a Takke nx AOMMKHOCTHbIX NULL,
MYHUUMNANbHbIX Cry)Kalmx, paboTHUKOB

5.1. 3asBuTenb uMeeT npaBo Ha gocyaebHoe (BHecyaebHoe) obxanoBaHue peLleHun m
pencteuin  (6e3gencTeusl)  agMUHUCTPaALUMM WM €ro  OTBETCTBEHHbIX  NUU,  MPUHATBIX
(ocywiecTBnsiemMbix) B Xo4e NpeaocTaBneHns MyHUUMNanbHOW yCcnyru.

5.2. 3asgButenb MoxeT 0bpaTUTbCS C Xanobown, B TOM YMCne B CrieayoLwmx criyqasx:



- HapyLLEeHMe cpoka permcTpaumm 3anpoca o NpeaoCcTaBeHMn MyHULMNANbHOW YCryru;
- HapylLeHVe cpoka NpeaoCcTaBneHns MyHULMNanbHOM yCnyru;

- TpeboBaHWe Yy 3asBUTENsS [OOKYMEHTOB MMM WHGoOpMauum nubo ocyLLecTBreHUs
AENCTBUI, NPeACTaBNeHne U OCyLLECTBEHNE KOTOPbIX He NpeayCMOTPEHO HOPMaTUBHLIMM
npaBoBbIMK akTamu Poccuiickon denepaumm, HopmaTUBHLIMIW NpaBoOBLIMU akTamu Pecny6nuvkm
TatapctaH, MyHUUMNANbHbIMKM MPABOBLIMW akTamMy ANs NPeaoCTaBleHUs MyHUUMNanbHOM
ycnyru;

- OTKa3 B NpuemMe JOKYMEHTOB, NpeJocTaBreHne KOTopbIX NpegyCMOTPEHO HOPMAaTUBHBIMA
npaBoBbIMK akTamun Poccuickon degepaumm, HopMmaTUBHBIMU NPaBOBbLIMK akTamu Pecnybnvkm
TaTtapcTtaH, MyHuMUMNANbHLIMM MNPAaBOBbIMW aKTaMu AN NpefocTaBNeHus MyHUUMnarbHOW
ycnyru, y 3asButens;

- OTKa3 B NpPefoCTaBNEeHUM MYyHULMNANbHOW YCryrn, €CnNu OCHOBaHWUS OTKasa He
npegycMoTpeHbl doedepanbHbiMU 3aKOHaMU U MPUHATBIMU B COOTBETCTBUM C HUMW UHBbIMU
HOpMaTMBHbIMM MpaBoBbiMM akTamu Poccuickon degepaumm, 3akoHaMM U UHbIMK
HOpPMaTUBHbBIMX MpPaBOBbIMW akTamu Pecnybnuku TatapctaH, MyHUUMNanbHbIMU MPaBOBbLIMU
akTamu;

- 3aTtpeboBaHue C 3aaBUTENS Mpu NpPefoCTaBfeHun MyHUUUNanbHOW ycryrn nnatbl, He
npegyCMOTPEHHOW  HOpPMaTUBHbIMM  MpaBoBbIMM  akTamu  Poccuinckon — degepaumn,
HOpMaTUBHbIMW NpPaBOBbIMM akTaMun Pecnybnukn TaTtapcTaH, MyHMUMNanbHbIMW MPaBOBbIMU
akTamu;

- OTKa3 B UCMpaBeHUM AONYLLIEHHbIX MMM ONeYaToK M OLIMOOK B BblAaHHbIX B pe3ynbraTe
npenocTaBneHns MyHMUMNanbHOM yCnyrn JOKyMeHTax nMbo HapyLleHne yCTaHOBNEHHOro cpoka
TaKMX UCTMpaBNeHUN;

- HapyLUeHWe cpoka Unu nopsiaka Bblgayn OOKYMEHTOB MO pesynbTaTtam NpeaocTaBreHus
MYHULMNANbHOM YCNyru;

- NPUOCTAHOBMNEHME MNPEenOCTaBNEHUS MyHUMUMNANbHOW yCNyrM, €ecnm OCHOBaHUS
NPUOCTaHOBMNEHUS He NpeayCMOTPeHbI beaeparibHbIMU 3aKOHaMU U MPUHATBIMU B COOTBETCTBUN
C HMMM WHbIMW HOPMAaTUBHbLIMW NpaBoOBbIMM akTamu Poccunckon depepauumm, 3akoHamn U
WHbIMM HOPMaTUBHbIMW NpaBoOBbIMW akTamn Pecnybnukun TartapctaH, MyHUUUNanbHbIMU
NpaBoOBbIMU aKTaMu;

- TpeboBaHue y 3asaBUTENS NPU NPEAOCTABEHNN MYHULMNANBHON YCYrn AOKYMEHTOB UMK
WHopMauuK, OTCcyTCTBME U (MNN) HELOCTOBEPHOCTb KOTOPbIX He yKasblBanucb Mpwu
nepBoHa4anbHOM OTKa3e B MpUEME [OOKYMEHTOB, Heobxoaumbix AOns npeaocTaBneHus
MYHUUMNANbHOW ycnyri, Nnnbo B NpefocTaBieHnn MyHUUMNanbHOW YCRyrk, 3a UCKNIYEeHUeM
cnyyaeB, NpeagyCcMOTPEHHbIX MYHKTOM 4 yactu 1 ctatbu 7 PegepanbHoro 3akoHa o1 27.07.2010
N 210-93 "O6 opraH1sauum NnpegoCTaBAeHUs rocyaapCTBEHHbLIX U MYHULUMNANbHbIX yCryr".

5.3. XKanoba nogaetcsa B NMCbMeHHOM hopMe Ha BymMaKHOM HocuTene, B 3NEeKTPOHHOWN
dopme B agmMuHuctpaumio, MOLl nubo B COOTBETCTBYIOLMI OpraH rocygapCTBEHHOW BRacTu
Pecnybnukn TaTapcrtaH, asnawowmincs ydpegutenem MOLL.

5.3.1. Xanoba Ha peweHna un pencteua (6e30encTBUS) OTBETCTBEHHbIX UL
agMUHUCTpaLMn, NO4ATCA Ha UMS rMaBbl aAMUHUCTPALUUN.
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5.3.2. XKanoba Ha peweHna n penctena (6espgencrtems) pabotHuka MOL| nogaetcs
pykoBoguTtento cooteeTcTBytowero MoLL.

5.3.3. XKanoba Ha peweHuns n gencteusa (6esgenctems) MOL| nogaeTtcs pykoBoauTento
COOTBETCTBYIOLLEro opraHa rocygapctBeHHon Bractn Pecnybnukn TaTtapcTaH, aBnsatoLemycs
yuypeagutenem MOL.

5.4, XXanoba moxeT ObITb HanpasfeHa No no4yte, nNpu noMowm akCUMUIIBHON CBS3MN,
yepe3 M®L], ¢ ncnonb3oBaHNEM UHOPMALMOHHO-TENEKOMMYHUKALNMOHHOW ceTn "UHTepHeT",
odomuManbHOro canta agMUHUCTpaUUK, eQUHOro nopTana rocyaapCTBEHHbIX N MyHULMMANbHbIX
ycnyr nnbo pernoHanbHOro noprasna rocygapCrBeHHbIX U MyHULMNANbHbIX YCITYT.

5.5. XKanoba 3asBuTtens gomkHa cogepxaTb:

- HaMMEHOBaHMe opraHa, NPeAoCTaBMSAOWEro MyHUUUNANbHYH YCNyry, LOMMKHOCTHOMO
nvua opraHa, NpeaocTaBNAOLLEro MyHULMNANBbHYO yCryry, MO0 MyHUUMNANbHOro CnyXawlero,
peweHuns n gencteuns (6esnencTemne) KOTopbix 0bXxanyrTes;

- hammnuio, UMK, OTYECTBO (NocrnedHee - NPW Hann4umMn), CBEAEHUA O MeCTe XUTenbCTBa
3asButena - uanMyeckoro nuua nmbo HauMeHoBaHWe, CBeAEHUA O MeCTe HaxOXOeHus
3aaBUTENd - IOPUONYECKOro Nuua, a Takke HoMep (HOMepa) KOHTaKTHOro tenedpoHa, agpec
(apgpeca) aneKkTpoOHHOW NoYTbl (NPWY HanNU4MM) N NOYTOBLIN agpec, N0 KOTOPOMY AOSDKEH ObITb
HanpasfeH OTBET 3asBUTENIO;

- cBegeHuss 06 obxanyembix peweHusax u - gencteusx (6es3genctemu) opraHa,
NpeaoCcTaBnAOLWEro MyHUUMNANbHYIO YCNYry, AOSPKHOCTHOIO Nua opraHa, NpeaocTaBnsaoLLero
MYHUUMNANbHYI0 YCNyry, MO0 MyHUUMNANbHOrO CryXallero;

- 0oBOAbl, HA OCHOBaHWM KOTOPbIX 3asiBUTEMb HE COrMACeH C pelueHVeM U AeNCTBUEM
(GesneincTBeM) opraHa, NPeLoCTaBMISAOWEro MyHULMMANbHYO YCryry, AOSHKHOCTHOMoO nuvua
opraHa, NpPedoCTaBMSAOWEro MYHUUMNANbHYH YCIyry, nvMbo MyHMUMMANbHOTO CriyKallero.
3asBuTenemM mMoryT ObITb NpeacTaBneHbl AOKYMEHTbI (MpU HanNM4MK), NoATBepXaalLLme A0Boabl
3asBuTenNs, NGO MX KOMuu.

5.6. MocTynuBLuas xxanoba noanexuT pacCMOTPEHNIO JOMKHOCTHBIM JTIMLOM, HaaeneHHbIM
MOMTHOMOYMSIMM MO PAcCMOTPEHUIO Kanob, B TedeHue nATHaAuatTM paboymx OHen co OHS ee
peructpauuu, a B criydae obxanoBaHusi oTkasa B Npueme LOKYMEHTOB Yy 3asiBuTens nnbo B
ncnpaBrneHnn OOMyLUEHHbIX OneYaTok M ownbok unm B cnyvyae obGxkanoBaHusi HapyLleHUs!
YCTAHOBIIEHHOIO CPOKa TaKWX MWCMpaBieHWn - B TeyeHue NATM paboumx OHel co OHS ee
perucTpaumu.

5.7. o pesynbTatam paccMOTpeHust Xanobbl rnaBa CefibCKOro NoceneHnsa npuHuMaeT
OZHO M3 CrefyLwwnx peLleHun:

- xanoba ygoBneTBopsieTCs, B TOM 4ucrne B opMe OTMEHbl MPUHATOrO peLUeHus,
McnpaBreHns OOMNYyLLIEHHbIX OneYyaToK M OWMGOK B BbiAaHHbIX B pe3ynbTaTe npeaocTaBreHust
MyHUUMNAnbHOM YCNyrM OOKYMeHTax, Bo3BpaTa 3asiBUTEN0 AEHEeXHbIX CpeacTB, B3WMaHue
KOTOPbIX HEe MpedycMOTPEHO HOPMAaTMBHBLIMW MpaBoBbiMW akTamu Poccuiickon depepauuu,
HOpMaTMBHbLIMK NpPaBOBbIMK akTamu Pecnybnuku TaTapctaH, MyHUUMNanbHbIMU NPaBOBbIMU
aKkTamu, a Takke B UHbIX hopmax;



- B yAOBINEeTBOPEHUN Xanobbl 0OTKa3bIBaETCA.

5.7.1. B cny4yae npusHaHus xanobbl nognexallen yaoBNeTBOPEHUIO, B OTBETE 3asiBUTENIO
Aaetcs MHopmaums O OeNCTBUSIX aAMUHUCTPaLMM  CeNbCKOro MOCeneHust B Lensx
He3amMeaNUTeNbHOrO YCTPaHEHUs1 BbISIBMEHHbIX HapyLUeHWA Mpy OKasaHUM MyHUUMnanbHowm
ycnyru, a Takke MNPUHOCATCS W3BUHEHMSI 3a [OCTaBMEeHHble HeygoOcTBa M ykasblBaeTcs
NHopMaLUS O AanbHENLLINX AEACTBUSX, KOTOPble HEOGX0AMMO COBEPLUNTL 3assBUTENIO B LIENsX
Nony4YeHns MyHUUMNanbHOM YCIyri.

5.7.2. B cnyyae npusHaHusa Xanobbl He noanexawen yaoBNEeTBOPEHUIO, B OTBETE
3asBUTEN0 OalTCA apryMeHTMPOBaHHbIE Pa3bsCHEHUA O MPUYUHAX NPUHATOrO pelleHus, a
TaKke UHopmauusa o nopsiake obxanoBaHUsA NPUHATOrO peLUueHus.

5.8. B cny4yae ycTaHOBNEeHuss B Xo4e WnM MO peaynbTatam pPacCMOTPEHUs >anobbl
NPU3HaKoB COCTaBa agMWHUCTPATMBHOIO NpaBOHApPYyLUEHUS UM NPECTYNNeHus, JOMMKHOCTHOe
nuuo, paboTHUK, HageneHHble MOIHOMOYMSMU MO PacCMOTPEHMIO Karob B COOTBETCTBUM C
nyHKTOM 5.6 HacTosiwero pasgena agMUHUCTPATUBHOIO perfiameHTa, HesamennutenbHO
HaNpaBnslT UMeIoLLMECH MaTepuarnbl B OpraHbl NPoKypaTypbl.

5.9. He nosgHee gHs, cnefyowero 3a gHEM MPUHATUS PeLUEeHUs], yKa3aHHOro B NyHKTe 5.7
HacTosLWEero pasgena agMMHUCTPATMBHOIO perfnamMeHTa, 3agaBuTernto B NMCbMeHHON hopme nndo
No XENnaHu 3asBUTENS B 3MEKTPOHHON )OpMe HanpasfiseTcss MOTUBUPOBAHHLIN OTBET O
pesynbTaTtax pacCMOTPEHUS Kanobbl.

5.10. WHdopmauua gns 3assutenen o6 ux npase Ha pocynebHoe (BHecyaebHoe)
obxanoBaHne gencteun (6e30eNCTBUS) U PELLUEHN, MPUHATBIX (OCYLLECTBNSEMbIX) B XOAe
npedocTaBnNeHNsa  MyHUMUMNAnNbHOW  ycryrk, pasmewiaetca Ha  oduumanbHOM — canTte
agMUHUCTPaLMN CENbCKOro NOCENEHUs N MHAPOPMALIMOHHbBIX CTEHAAX.



