MCMONMHUTENbHbBIM KOMUTET UWEEBCKOIO CENNbCKOrO NOCENEHNS
AMACTOBCKOIO MYHULIMNANBHOIO PAOHA PECMYBNKA TATAPCTAH

NOCTAHOBINEHNE

12 dpepansa 2024 roga Nel

O6 yTBEpPXOEHUN AOMUHUCTPATUBHOIO perfnaMeHTa no NpeaoCcTaBNeHnto MyHMUMNansHON
yCryru no Aaye NUCbMEHHbIX Pas3bsCHEHWIA HaroronnaTenbLUMKam 1 HanoroBbiM areHTam no
BOMpOCaM NpUMEHEHUs MyHMLUMNanbHbIX MPaBOBbLIX aKTOB O Hanorax u cbopax

PaccmoTtpeB npeacraBneHne o6 ycTpaHEHUN HapyLLeHU HanoroBoro 3akoHogaTenbCcTea
oT 15.01.2024 r. Nellpap-20920008-23-24/-20920008, B cooTBEeTCTBUM C HanorosbiM KO4EKCOM
Poccunckon depepaumn, depepanbvHbim 3akoHom oT 27 wutona 2010 r. N 210-¢3 "O6
opraHuMsauMn NpegocTaBreHns rocyaapcTBEHHbIX U MyHUUMNANbHbIX yenyr", CNONHUTENbHbIN
KomnteT WweeBCKOro CenbCKoro nocerneHns AnacTOBCKOMO MyHUUMUMNAnNbHOroO pawnoHa
Pecnybnukn TatapctaHnocTaHoOBNAET:

1. YTBepauTb npunaraemblin agMUHUCTPATUBHbLIA perfnaMmeHT no npeaoCTaBreHnto
MYHUUMNANbHOW yCryrn MO Jaye MNUCbMEHHbIX pPa3bACHEHWI HanoronnaTtenblmkam wu
HaNoroBbiM areHTam no BONMpocam NPUMEHEHUSI MyHULMNanbHbIX NPaBOBbIX aKTOB O Haforax u
cbopax.

2. OnybnukoBaTb (06HapogoBaTh) HAcTosILee NOCTAHOBMEHUE Ha oduuManbHOM canTe
AnacToBCKOro MyHuumnansHoro panoHa Pecnybnukmn Tatapctad n Ha OduumansHOM nopTane
npaBoBon WHdopmMauumn Pecnybnukn TaTtapctaH B MH(POPMaLMOHHO-TENEKOMMYHMKALMOHHOWN
cetn IHTepHeT no Beb-agpecy: http://pravo.tatarstan.ru.

3. Hactoswee noctaHoBneHnWe BCTynaeT B cuny nocne ero oduunansHoro
onybnukoBaHus.

(maBa NweeBckoro
CEenbCKOoro noceneHus P.P. CatanHoB
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YTBEPXOEH

NocTaHOBEHNEM

WcnonHutensHoro komuteTa

MweeBckoro cenbckoro nocerneHns AnactoBCKOro
MyHMUMNanbHoro panoHa Pecnybnukn TatapcTaH
oT 12 dpeBpans 2024 roga Nel

Aﬂ,MVIHI/ICTpaTI/IBHbIIZ pernameHT rno npenocrtaBieHnto MyHI/ILl,VII'IGJ'IbHOVI ycinyru no gave
NMMNCbMEHHDbIX p83'b$|CHeHVIl7I Hanoronnatesnbwmnkam 1 HafnoroBbiM areHTam no Bornpocam
npuMeHeHna MyHnumnarbHbIX MPaBOBbIX akTOB O Hanorax n C60an

|. Obwme nonoxeHus

1.1. Hactoawmn agMmMHUCTpaTMBHBIN perfnamMeHT no npefoCTaBfeHud MyHULMNanbLHOM
ycrnyrm no gade NUCbMEHHbIX Pas3bsCHEHUW HaroronnatesiblwukaMm U HanoroBbiM areHTam no
BOMpPOCaM MPUMEHEHUS MyHMUMMNANbHBIX HOPMAaTMBHbLIX NPAaBOBbLIX aKkTOB O Hamnorax n cbopax
(nanee - AOMUMHUCTPATMBHLIN pernamMeHT) - onpegensieT craHgapT, COCTaB, CPOKU W
nocrniegoBaTenbHOCTb OEUCTBUN (aAMUHUCTPATUBHBIX nNpoueayp) NCnonHUMTenbHOro KommuteTta
NweeBckoro cenbckoro noceneHna AnMacToBCKOro MyHWUuMNanbHOro pawnoHa Pecny6nvku
TaTtapctaH (ganee - agMUMHUCTPALNSA CESNbCKOro NOCENeHns) Npu NCNOMHEHNN MYHULMNANbHON
ycriyru o pacCMOTPEHUIO W MOArOTOBKE MUCbMEHHBIX pasbsCHEHWA Ha obpalleHus,
NocTynMBLUME B aAAMUHUCTPALMIO CENbCKOro MOCeNeHMss no BOMpocam MNPUMEHEHUS
MYHUUMNAaNbHbIX MPaBOBbIX aKTOB O Hanorax n coopax.

1.2. [lMepeyeHb HOPMATMBHBLIX MNPABOBbLIX aKTOB, HEMOCPEACTBEHHO pPerynmpyoLmnx
npegocTaBneHne MyHUUMNanbHOM YCryru, C yka3aHMEM PEKBU3UTOB HOPMATUBHbIX MPaBOBbIX
aKTOB M UCTOYHMKOB NX OPULIMANBHOMO ONy6nmnkoBaHus:

- KoHctutyums Poccuinckon Pegepaumm ("Poccuinckas raseta”, 25.12.1993, N 237);

- Hanoroebin _kogekc  Poccurckon  Pepepaumm (4acte nepsas) ("CobpaHue
3akoHopaTtenbcTBa Poccuickon ®egepaumn”, 03.08.1998, N 31, cT. 3824);

- QepgepanbHbii _3akoH oT 06.10.2003 N 131-®3 "O6 obLmx NpuHLMNax opraHusauuu
MeCTHOro camoynpasnenvss B Poccuickon  Pepepauun” ("CobpaHne 3akoHogaTenbCTBa
Poccunckon ®egepaunn”, 06.10.2003, N 40, ctaTtbs 3822);

- ®epepanbHbii 3akoH oT 27.07.2010 N 210-®3 "O6 opraHusauuun npeaocTaBieHus
rocyaapCcTBEeHHbIX U MyHULmMnanbHblx yenyr" ("Poccuinckas raseta”, 30.07.2010, N 168).

1.3. OnucaHue 3agaBuTenemn.

3agButenamMuM npuv  NpefocTaBleHUun MyHUUMNanbHOW YCNyrn 4BAKAIOTCA rpaxgaHe
Poccunckon depepaumu, opugudeckme  nvuda,  MHOUBUAyarbHble  npegnpuHMMaTen,
WHOCTpPaHHbIe rpaxgaHe n nuua 6e3 rpaxxgaHcTea, 3a UCKMIOYEHNEM rocy4apCTBEHHbIX OpraHoB
N NX TeppuUTOpManbHbIX OpPraHOB, OPraHOB rOCYAAPCTBEHHbIX BHEOIOMKETHbLIX (POHAOB M KX
TeppuTopmarbHbIX OpPraHoB, OPraHOB MECTHOrO CaMOynpaBlieHUs), a Takke 3a WUCKITYEHMEM
crnyyaeB, YCTaHOBIEHHbIX MeXayHapoAHbiMuM goroBopamn Poccuinckon ®degepaunmn umnm
3akoHogaTenbcTBOoM Poccunckon denepaunm (ganee - 3asBuTenb).
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OT nmeHn 3aaBuTenen, nNpu NpegocTaBneHnn MyHULMNanbLHOW ycryri, B TOM 4Yucne npu
nogaye (HanpasfieHMM) 3asBfEHNS, MOTYT BbICTyNnaTb fivua, UMetoLLne NpaBo B COOTBETCTBUN C
3akoHogaTenbctBom Poccuinckon Pepepaumm nnbo B cuny HageneHus ux 3assButenamun B
nopsigke, ycTaHOBMNEHHOM 3akoHogaTtenbcTtBoM Poccurickon ®depepaunmn, MNOAHOMOYUAMU
BbICTYNnaTb OT MMEHW 3asiBUTenen npu npegoctaBfeHun MyHuUMnanbHOW ycnyru (panee -
YNONTHOMOYEHHbIV NpeacTaBuUTEND).

1.4. MNopsgok tHoOpMMpoBaHUS O NpaBunax NPegoCcTaBneHns MyHUUUNansHOW YCnyru.

NHdbopmupoBaHme 0 npaBunax npegocTtaBieHns MyHUUMnanbsHOM yCyrn OcyLLeCTBNSIeTCA
C WCNonb30BaHMEM CpPeaCcTB TeregOHHOM M MOYTOBOW CBSA3M, INIEKTPOHHOM MOYTbl, Ha
odomumnansbHOM cante, MHPOPMaLUMOHHOM CTeHAe aAMUHUCTPALIMN CESNTbCKOro NoCesieHns.

3asBneHns o NpefocTaBneHn MyHUUMNANbHOW YCIyrM HanpaBnsTCs HeNnocpeaCcTBEHHO
yepe3  aAMUHUCTPALMIO  CENbCKOrO  MOCENEHUsl,  MHOrodpyHKUMOHAmNbHbIE  LIEeHTPbI
npenocTaBneHns rocyaapCTBEHHbIX U MyHULUMNanbHbIX yenyr (aanee - MOLL) nnbo nocpeacTeom
3NEKTPOHHOM MOYThI.

AOMUHUCTpaUNA cenbCKOro NoceneHns pacnosioXxeHa no agpecy: Pecnybnuka TaTtapcTtaH,
AnacToBCKM MyHULMNANbHbLIN panoH, MiweeBckoe cernbckoe nocenenuve, c. gpsic-TeHnkeeso,
yn. Baxutosa, 4. 1.

Pexnm npuema 3anHTepeCcoBaHHbIX ML MO BOMNpOcaM nNpefocTaBneHns MyHULMnansHOm
ycnyrm 3amectutenem pykoBoautens McnonHutenbHoro kommuteTa MweeBcKOro cenbckoro
noceneHus (ganee - cneynannucToM agMUHUCTPALMKN CENbCKOro NoceneHus): ¢ noHeaerbHUKa
no yeteepr ¢ 08.00 go 16.00 4acos, nepepbis ¢ 12.00 go 13.00 yacos.

B pabounn geHb, HeENOCpPeACTBEHHO NpeALWEeCTBYOLWMA Hepabodemy NpasgHUYHOMY AHHO,
MyHuumMnanbHasa ycnyra npegocrtasnsetcs ¢ 08.00 go 15.00 yacos, nepepbis ¢ 12.00 go 13.00
4yacosB.

TenedoHbl: 88437633413

Agpeca oduumanbHbiX CaWToB, CoAepXalmx WHoOpMauMio O npeaocTaBieHum
MyHuUMnanbHon ycnyru: https://apastovo.tatarstan.ru/.

1.5. MNopsagok nonydeHuss MHopmaumm No BompocaM NpenocTaBneHnst MyHMUMNanbHON
yCrnyru.

NHdbopmauma o npouedype npenocTaBneHust MyHUUMNanbHOWM YCrnyrM MOXeT ObiTb
nonyyexa:

- HeNnocpeacTBEHHO NPU NMIMYHOM obpalleHuu;

- C UICNOMb30BaHNEM CPEACTB NOYTOBOU, TeNedOHHON CBA3U N ANIEKTPOHHON NOYTHI;

- NOCPEeACTBOM pa3MeLLeHUss MHOPMaLUK Ha opuunanbHOM canTe agMUHUCTPaLINWK;
- C UHCPOPMALIMOHHOIO CTeHAA agMUHUCTPALUK CENLCKOrO NOCENEHUS.

Cpok oTBeTa Ha NMCbMeHHOoe obpalleHue, B TOM Yncne B opMe 3NeKTPOHHOMO IOKYMEHTa,
He [OMKeH npesbillaTh TPUALATL KaneHaapHbIX AHEeN ¢ MOMeHTa peructpaumu NCbMEHHOro



obpalleHus.

Mpn wnHdOpMMpPOBAHUN NO MNUCbMEHHBIM OOpalleHnsm, B TOM uyucne B dopme
3MIEKTPOHHOIrO AOKYMEHTa, 3auMHTEPECOBAHHOMY NULY AAeTcs YETKAA M MOHATHbIN OTBET Ha
nocTaBrieHHble BOMPOCHI, yKa3bliBalOTCA paMunuvsi, UMs, OTHeCTBO (NocregHee - Npu Hanuymum) u
HoMep TenedoHa crneuuanucta, NoAroToBmMBLLEro OTBET. [MMCbMEHHbIM OTBET Ha obpalleHue
HanpaBnsieTcsa No NovTe Ha agpec 3anHTEPECOBAHHOMO Nuua UNn B agpec 3NEKTPOHHOM NOYThI,
yKa3aHHbI B obpalleHun.

Mpn otBeTax Ha TenedoOHHbIE 3BOHKU OOSMKHOCTHbIE Nvua noapobHO MHMOpMUPYOT
obGpaTuBLLMXCA NO BONpPOCaM NpeaocTaBneHns MyHuuunansHon yenyrn. OTBeT Ha TenedOHHbIV
3BOHOK [OMMKEH HauMHatbCs C WMHOpMauum O HaUMEHOBAHWW aAMWHUCTPaUUKU CEeNlbCKOro
noceneHuns, B KOTOPbIA NMO3BOHWUIT rpaXKaaHWH, ddaMuiium, UMeHn, oTyecTBe (MocregHee - npu
Hanu4uMM) cneunanucTa agMUHUCTPaLMK CENbCKOro MOCESeHUs, MPUHABLLEro TenedOHHbIN
3BOHOK. B cnyyae HeBO3MOXHOCTW cheumnanucTa, MNPUHSBLUErO0 3BOHOK, CaMOCTOATESbHO
OTBETUTb Ha MOCTaBfEHHble BOMPOCHI, TenedOHHbIM 3BOHOK MepeafpecoBbiBAeTCH
(nepeBoanTCs) ApyroMmy AOSDKHOCTHOMY nuuy unm ke obpaTuBllemMycs coobuiaeTtcs
TenegOoHHbIN HOMEP, MO KOTOPOMY MOXHO NONYyYNTb HEOBXOAUMYIO MHGOPMALMIO.

1.5.1. Tlopagok, dopma u MeCcTo pasMeLleHuss WHgopmMmauMm no  Borpocam
npegocTaBfieHnUss MyHULUMNANbHOW YCNYIn.

OdvumanbHbIin canT agMmuHUCTpaumn https://apastovo.tatarstan.ru/, MHOPMaUNOHHLIN
CTEHO  agMWHUCTPAUWMM  CEfbCKOrO0  MOCENIEHUs,  perMoHanbHble  roCyAapCTBEHHbIE
WH(POPMaLMNOHHbIE cUCTEMbl - PeecTp n noptan rocyaapCTBEHHbLIX M MyHMUMNAMNbHbBIX YCNyr
(CbyHKUMIN) coaepXUT cneayoLLyo MHpopMaLnio:

- 0 MeCTe HaxoxaeHuns n rpacurke paboTbl agMUHUCTPALMKN CEITbCKOrO NOCENEHWS, a Takke
cnocobax nosiy4eHust ykazaHHOW nHdopmaLumu;

- 0 CnpaBo4YHbIX TenedoHax creunanucTa agMUHUCTPaUUM CeNnbCKOro MoceneHus,
HEeNnocpeACTBEHHO NPeAOoCTaBNSOWEro MyHULMNANbHYO YCNyry;

- 00 apgpece oduumanbHOro cavta agMUHUCTPAUUM CeNbCKOro MnocerneHns B
MHPOPMALNOHHO-TENEKOMMYHUKALUNOHHON ceTn "MIHTepHeT" n agpece ee aNeKTPOHHOW NOYThI;

- 06 agpecax nopTarna rocyaapCTBEHHbIX U MyHUUMNanbHbIX ycnyr (pyHkumin), EgmHoro
nopTarna rocygapCcTBEHHbIX 1 MyHULUMNAanbHbIX YCNyr (pyHKUniA);

- 0 nopsiake nonyyeHust MHdopmaumMyM Mo MpPeaoCTaBNEHUI0 MYHULUMMANbHOW YCnyru,
CBEAEHUIN O xoae NpedoCcTaBneHUs MyHUUMNANbHOW YCnyrM, B TOM YUCIE C UCMOSIb30BaHNEM
noptana roCygapCTBEHHbIX W  MyHUUMNanbHbIX ycnyr (cpyHkumi), EgmHoro noptana
rOCYAAPCTBEHHBIX Y MYyHULMNANbHBIX YCIYT (PYHKUMIA);

- 0 NepeyHe HeobxoanMbIX ANA NPeaoCTaBNEeHNA MyHMLMNANbLHON YCNyrn AOKYMEHTOB, NX
dopmbl, 06pasupbl 3anofHeHUs, cnocod Nony4yeHusl, B TOM YMCNE B ANIEKTPOHHOM (DOpME;

- UW3BMEYEHUss U3 HOPMATMBHbLIX MNPABOBbLIX aKTOB, PErynupylLWnX nNpegocTaBeHne
MYHULUMMANbHON YCIyTu.



II. CraHgapT npegocTaBneHns MyHULMNansHOW ycnyru

2.1. HaumeHoBaHWe MyHWUMNANbHOM YCIMyrn: pJada MNUCbMEHHbIX pPa3bACHEHUN
HanoronnaTenblukaMm M HanoroBbiM areHTaMm Mo BOMpocamM MPUMEHEHUS MYyHULMNanbHbIX
NpaBOBbIX aKTOB O Harnorax u cbopax (aanee - MyHuUMnanbHas ycnyra).

2.2. HaunmeHoBaHWe agMUHUCTPaAUUW CEMbCKOrO MOCENeHusi, npeaocTaBnstowei
MYHULMNANbHYO yCryry.

MyHuMuMnanbHyl0  ycnyry npegocTaBnsieT chneuvanuct  aaMUMHUCTPaLUM  CenbCKoro
nocerneHus (ganee - cneymManucT agMUHUCTpaLnN).

2.3. PesynbTaT npegocTaBrieHns MyHULMMNanbHOW YCnyru.

Pe3yJ'IbTaTOM npegocrtaBlieHnA MyHI/ILI,I/II'IaJ'IbHOIZ ycnyrm  4BndeTtca  NMncbMeHHoe
pa3bAaCHEHME MO BOMpocam nNpMMeHeEHNA MyHULMNaribHbIX MpPaBOBbIX akTOB O HaJ1orax 1 C60an.

2.4. CpoK npeaocTaBneHnss MyHULMNanbLHON YCIyri.

2.4.1. ObpaweHns 3asBuTenen no BOMpPOCaM MPUMEHEHUST MYHULMNANbHbLIX NPaBOBbIX
aKToB O Hanorax u cbopax paccmaTpuBaloTCa cneuvanuctoMm agMUHUCTpauMm B npegenax
CBOEN KOMMeTeHUMM B TeyeHue Tpuauath KaneHgapHbIX [OHEeNW CO [OHA MOCTYnfeHus
cooTBeTCcTBYylOWEero obpaileHnd. o peleHuio pykoBOAUTENS crneuvannucta agMuUHUCTpauum
YKa3aHHbIA CPOK MOXeT BbITb NpoaneH, HO He Bonee YyeMm Ha OAMH Mecsu, C yBeJOMIEHUEM
3asBUTENS, HanpasmBLLero obpatlleHune, o NPOANEHNN CPOKa ero pacCMOTPEHMS.

2.4.2. OcHOBaHUM [ NPUOCTAHOBMEHUS MpPeaoCTaBleHNs MyHUUMNAnNbHOW YyCnyru
3akoHogartenbcTtBoM Poccuinckon ®epepaumm He npegyCMOTPEHO.

2.4.3. [IoKkyMeHT, ABRSAOWNNCA pe3ynbTaTtoM NpeaocTaBfieHNa MyHULMNAnNbHOW ycnyru,
HanpasnsieTcsa agpecarty no NOYTOBOMY ajpecy (agpecy 3feKTPOHHOM MOYThbl) UM BpydaeTcs
NNYHO B TeyeHue 1 paboyero gHs C MOMEHTA ero noanucaHus.

2.5. NpaBoBble OCHOBaHWNA ANA NpeaocTaBeHNa MyHUUMNANbHOW YCIyri.

MpenocraBneHMe MyHMUMNANbLHOM YCNyrn OCYLLECTBISETCA Ha OCHOBaAHMN HOPMaTMBHbIX
NMpaBOBbIX aKTOB, YykasaHHbIX B NyHkTe 1.2 pasgena 1 HacTosilero agMWHUCTPATMBHOMO
pernameHTa.

2.6. NcuepnbiBalowmii nepeyeHb OOKYMEHTOB (MX KOnui), TpebyembiXx Ha OCHOBaHWUU
COOTBETCTBYHOLLUNX NPABOBbLIX akTOB AN NPpeAoCTaBNeHNA MyHULMNANbHOW YCYTn.

2.6.1. [Ina npeagoctaBneHuss MyHUUMNanbHOM YyCnyrn 3asiBuTenb (opuanyeckoe nuuo,
dmsmyeckoe nUUO, MHAMBUAYANbHbLIA NpeanpuHMMAaTEnb) HanpaBnseT B a4MUMHUCTpaLMto
CenbCKOro NoceneHus NMCbMeHHoe obpallieHne 0 Aaye NMCbMEHHbIX pa3bsACHEHUI MO BonNpocam
NPUMEHEHNA MyHULMNAanbHbIX MPaBOBbIX aKTOB O Hanorax n cbopax (aanee - obpaiieHue).

2.6.2. lepeyeHb OOKYMEHTOB, HeOOXoaMMbIX AN NpefoCTaBNeHUs MyHUUUNanbHOW
yCryru.

OcHoBaHMeM AnA NpeaoCTaBreHuUs MyHUUMMAanbHOW YCNyrn SIBNSeTCA W3NOXEeHHoe B
cBobogHo opme obpalleHne 3aABUTENs, MNOCTYNMBLUEE B aAMUHUCTPALMIO CErbCKOro



noceneHns, 0 gaye NMUCbMEHHbIX Pa3bsCHEHUI MO BOMNPOCaM MPUMEHEHUS MyHULMNAanbHbIX
NpaBoOBbIX aKTOB O Harnorax u cbopax (ganee - obpalleHne) B NMCbMEHHOW hopme nnn B opme
9NEKTPOHHOIo LOKYMEHTA.

2.6.3. 3asBuUTEND B CBOEM NMUCBbMEHHOM o6pa|.|.|,eH|/||/| B 06a3aTENBHOM nopsAaKe yKa3blBaeT:

- HaUMEHOBaHNE OpraHa MeCTHOro camoynpaBneHust, MM6o haMmnuio, UMs, OTYECTBO (Mpu
Hanu4un) pykoBoauTens, NMbo AOMKHOCTb COOTBETCTBYIOLLErNO NULA, KOTOPOMY HarnpaBrneHo
nMcbMeHHoe obpalleHue;

- HAMEHOBaHMEe opraHM3aumm Unn pamunus, UMs, oOT4eCTBO (NMPY HaNNYMK) rpaKaaHuHa,
HanpasuBLLEro obpalleHue;

- MOMHbIN NOYTOBbLIN agpec 3asBUTENS, MO KOTOPOMY AOMMKEH ObITb HanpaBreH OTBET;
- coaepxaHue obpalleHns;

- noanucb NnUa;

- faTa obpalleHus.

B cnyyae HeobxoaMmocTu B MOATBEPXKAEHME CBOMX [OBOAOB 3asiBUTENb Npunaraet K
NMMCbMEHHOMY 0BpaLLEeHN0 AOKYMEHTbI U MaTepuarnbl G0 NX KOMUMU.

2.6.4. lMncbmeHHoe obpalleHne ropuandeckoro nvua odopmndeTca Ha ©GnaHke c
yKasaHueM peKBMU3UTOB 3asBUTENs, OaTbl U PermcTpauMoHHOro Homepa, hamunun n Homepa
TenegoHa UCMONHUTENS 3a MNOLMUCBHID PYKOBOAUTENSA WU LOSMKHOCTHOrO nuua, MMerLero
npaBo NOANUCK COOTBETCTBYHOLNX AOKYMEHTOB.

2.6.5. OG6pauweHune, noctynuBwee B ¢OpPME 3MEKTPOHHOIO AOKYMEHTa, MNOANEXMUT
pacCMOTPEHUNIO B NOpsiAKe, YCTAaHOBIEHHOM HACTOAWUM AOMUHUCTPATUBHBIM perfiameHTom. B
obpalleHun 3asBuTenb B 06sg3aTenbHOM Nopsake ykasblBaeT CBOM (paMuivio, UMS, OTYECTBO
(Mpy Hanuuuu), agpec 9NeKTPOHHOW MOYTbl, ecrnn OTBET OOSKEH ObiTb HanpasfieH B oopme
9NEKTPOHHOIro [OOKyMEHTa, M MNOYTOBbIA afpec, ecnu OTBeT AOMKeH OblTb HanpasneH B
nMcbMeHHon dopme. 3asBuTenb BrpaBe MNPUIIOXKUTb K TakoMy obpalleHuto Heobxoaumble
AOKYMEHTbl U MaTepuanbl B 3NIEKTPOHHOW dhopMe nNnbo HanpaBUTb YKa3aHHble AOKYMEHTbI U
Martepuarsbl UM NX KONUU B NMCbMEHHON dhopMe.

Mpn nMYHOM Npmeme OTBETCTBEHHbLIM NMLIOM agMUHUCTPaUMK 3asiBUTENb NpeabsaBnseT
AOKYMEHT, YOOCTOBEPSAOLWMIA €ro JIMYHOCTb, W M3naraeT coaepXXaHue CBOEro YCTHOro
obpaweHus.

2.6.6. [Mpu npegocTasneHnn MyHUUMNanbHOW yCryrn 3anpeweHo TpeboBaTth OT 3asBUTENS
npeacTaBneHns JOKYMEHTOB U MHAOpPMauUUn UNu OCyLLECTBIIEHUS OEeUCTBUNA, NpeacTaBreHne
UM OCYLLECTBMNEHME KOTOPbIX HEe MNpegyCMOTPEHO HOPMATUBHBIMW MNPAaBOBbLIMM aKTaMw,
perynmpyowmmm OTHOLLEHUS, BO3HUKaKLWMe B CBA3M C NpefocTaBfieHMEM MyHUUMNansHOm
yCryru.

2.7. WcuyepnblBalOlIMN MepeyvyeHb OCHOBaHUMM AN OTkasa B MNpuMemMe [OOKYMEHTOB,
HeobXxoanMbIX ANS NpeaoCTaBNeHNS MyHULMNANbHOW YCyri.

OcHoBaHuM Ons oTkasa B npuneme OOKYMEHTOB, HeobGxoauMbIX AOns npeagocrtaBlieHNA



aflMUHUCTpaALMEN CeribCKoro MoceneHUss MyHUUMNanbHOW YCInyrn, 3akoHOOaTenbCTBOM
Poccunckon ®egepaumm He npegyCMOTPEHO.

2.8. WcuepnbiBalolwmin nepevyeHb OCHOBaHUMW [ONA  OTkasa B NpefocTaBreHuu
MYHUUUNANbHOW YCRyru.

B npepoctaBneHuM MyHMLMMNANbLHOW YCNyrM OOIMKHO OblTb OTKasaHO B CreayrLmX
cnyyasx:

2.8.1. Ecnu B nMCbMeHHOM 0bpalLleHUn He yKasaHbl aMunums rpakgaHnHa, HanpasBmBLLETO
obpalleHne, nnn NOYToBbIN adpec, NO KOTOPOMY AOSmKeH ObiTb HanpaBfieH OTBET, OTBET Ha
obpalleHne He faeTcs.

2.8.2. Ecnn TekcT nucbMmeHHoro obpalleHus He nogaaeTcsa MNPOYTEHWUIO, OTBET Ha
obpalleHne He p[aetcs, M OHO He MOANEXWUT HanpaBfEHWKD Ha pPacCMOTPEHNE B
rocygapCTBEHHbIA OpraH, OopraH MECTHOro CcamoyrnpasfeHus WU LOSMKHOCTHOMY nuuy B
COOTBETCTBUM C UX KOMMNETEHLUMNEN, O YEM B TEYEHME CEMUN AHEWN CO OHA pernctpauum odpalleHms
coobulaeTcs rpaxxgaHuHy, HanpaBuslLLEMY obpalleHne, ecnv ero hammnma n NoYTOBbIN agpec
noaaatoTCst MPOYTEHMUIO.

2.8.3. Ecnn B nUCbMeHHOM ObpalLeHUn rpakgaHnHa COAeP>KUTCHA BONPOC, Ha KOTOPbIA eMy
HEeOHOKPaTHO AaBasnnCb NMMCbMEHHbIE OTBETHI MO CYLLECTBY B CBSA3M C paHee HanpaBfisieMbIMU
obpaweHnamm, n npm 3ToM B obpalleHMn He NPUBOASATCS HOBblE AOBOAbLI UM OBCTOATENBLCTRA,
PYKOBOAUTENb OpraHa MECTHOro camMoyrnpaBfeHusi, JOMMKHOCTHOE NnLo NMBo YyNONHOMOYEHHOE
Ha TO NMUO BMpaBe MNPUHATL pelleHne o 6e30CHOBaTENbHOCTU O4YepenHOoro obpaweHus U
npekpaLleHnn Nepennckn ¢ rpakaaHMHOM No AaHHOMY BOMPOCY NPWU YCrOBUW, YTO YKasaHHOE
obpaweHne n paHee HanpaBnsemble obpaleHusa HanpaensMCb B OAWH U TOT Xe opraH
MECTHOro camMoynpaBfeHnsa Uin 0gHOMY N TOMY e AOMKHOCTHOMY nuuy. O gaHHOM peLueHumn
yBeAOMMNAETCS rpaxgaHuH, HanpasmBLINN obpalleHune.

2.8.4. Ecniv oTBET MO CYLLECTBY NOCTABMIEHHOMO B 06paLLeHnn Bonpoca He MOXeT ObITb AaH
0e3 pasrnaweHnMsi CBeAEHWN, COCTaBMALWNX FOCYQAPCTBEHHYHD WIIM UHYKD OXpaHAEMYyHo
dregepanbHbIM 3aKOHOM TavHy, rpaxkgaHuHy, HanpasuBllemy obpalieHune, coobuiaeTcss o
HEBO3MOXHOCTM [f[aTb OTBET MO CYyWECTBY MOCTaBIEHHOIO B HEM BoOMpoca B CBA3N C
HeoNyCTUMOCTbLIO pasrnalleHnsi yKa3aHHbIX CBeAeHUN.

2.8.5. Ecnn obpalleHne coaepXxut HeueH3ypHble NMBO ocKopOUTENbHbIE BbIpaXEHUS,
Yrpo3bl XXN3HW, 300POBbLI0 N UMYLLIECTBY AOMKHOCTHOrO NMLa, a TakkKe YIIeHOB ero CeEMbU, BripaBe
ocTaBUTb obpalleHne 6e3 oTBeTa NO CyLeCTBY MOCTABMEHHbIX B HEM BOMPOCOB M COOOLWUTL
rpakgaHuHy, HanpaBMBLUEMY OOpalleHne, 0 HegonyCTMMOCTU 3r10ynoTpebneHnst NpaBoM.

2.8.6. OcHoBaHMeM ansa oTkasa B pacCcMOTpeHun obpalieHun, NoCTynMBLINX B dhopme
9NEKTPOHHbIX COOOLUEHNA, MOMUMO OCHOBaHWW, YKa3aHHbIX B nyHkTax 2.8.1 - 2.85
AOMWHUCTPATUBHOINO  pernaMmeHTa, Takke MOXeT  SBNATbCA  yKasaHue  aBTOPOM
HeLenCTBUTENbHbIX CBeAeHun o cebe n (unu) agpeca onga oTeera.

2.8.7. 3agBuTtenb BnpaBe BHOBb HanpaBuTb obOpauleHne B agMUHUCTPaLMIO CENbCKOro
nocerieHns B criydae, €crnv MNPUYUHBLI, MO KOTOPbIM OTBET MO CYLLECTBY MOCTaBIIEHHbIX B
obpalleHnn BonpocoB He Mor BbITb AaH, B nocrneayowem Obinn ycTpaHeHsb!.

2.9. Pasmep nnatbl, BaUMaeMon C 3asiBUTENs NPV NpeaoCcTaBNeHUn MyHULMNanbHow
yCnyru.



MpenocraBneHne MyHULMNAnNbLHOM yCnyru ocylecTenseTcs Ha 6ecnnaTtHON OCHOBE.

2.10. MakcumarnbHbI CPOK OXMOaHUA B oMepeaun npu nogade 3anpoca o npegocTaBrneHum
MYHUUMNANbHOMW YCryrm W Mpyu MosflydeHun pesynbTata npefocTaBfieHUss MyHULMNansHOm
yCryru.

Cpok oxupgaHus B odepeau nNpu nopaye sanpoca O NpegocTaBneHuyM MyHULMNanbHON
ycryrm n npu nonyvyeHnn pesyrbTaTa npefocTaBNeHus MyHUUUnarbHOW YCNyrn He LOSKeH
npesbiwaTtb 15 MUHYT.

2.11. Cpok perncTpaumm 3anpoca 3asaBuTensi 0 npeaocTaBneHnn MyHULMNanbHOM yCyru.

Ob6palleHne nognexuTt obssaTenbHOW perucTpaumm B TedeHne 1 OHA C MOMEHTa ero
NOCTYNMEHNS B aAMUHUCTPALMIO CENBbCKOro NOCENeHus.

2.12. TpeboBaHUs K NOMELLEHMSIM, B KOTOPbIX NPeaocTaBnseTcs MyHMumunanbHas ycnyra, K
3any OXuaaHusi, MectaM [AJfis 3anofiHeHMs1 3anpoCOB O NpPeaoCTaBfeHUM MyHUUMNanbHOWM
ycnyrM, MHPOPMaLMOHHBIM CTeHAaM ¢ obpasuamMy Ux 3arnofHEHUSI U NepeYHEM [AOKYMEHTOB,
HeobXxoaMMbIX [ONs NPEeAOCTaBMEHUS KaXOoW MyHMUMMNANbHOM ycnyru, B TOM u4uUcne K
obecneyeHuno 4OCTYNHOCTN AN MHBaNUAOB yka3aHHbIX 06 bEKTOB.

Mpunerawwan Kk 30aHWMIO TeppuTopust AofmkHa OblTb oBopygoBaHa MNapKOBOYHbLIMU
mMecTamm (B TOM 4ucrnie ONns TPaHCMOPTHbIX CPEeACTB WMHBANMAOB) McXoas M3 haKTMYecKow
BO3MOXHOCTW ANl X pa3MeLLEHUS.

MomelweHnsa, BblAeneHHble Aans npegocrtaBlieHnA MyHMLlMHaﬂbHOﬁ ycnyrun, [OOJTXHbI
COOTBEeTCTBOBaATb CaHUTAPHbIM HOpMaM U npasuiiam.

MecTta, npegHasHadeHHble AN MHMOPMUPOBAHUA U O3HAKOMMEHUS 3asBUTENen C
MHOPMAUNOHHBIMKU MaTepuanamu, obopyayTcs MHPOPMAUMOHHBIMU CTEHAAMU, CTYSbAMU U
cTonamMu Ans BO3MOXHOCTM OOPMISIEHUS AOKYMEHTOB. VH(OpMauMOHHbIE CTeHAObl AOSMKHbI
pacnonaraTbCA HeNnocpeACcTBEHHO psAoM C KabwuHeTom (pabouynmm MecTom) cneunanucrta
agMUHUCTpauuu.

Ha wuHdopMaunoHHbIX CTeHgax, Ha oduunanbHOM canTe agMUHUCTPaUMKU CernbCKoro
noceneHns pasmMeLlarTcs cnegyowmne nHdpopmaLMoHHbIe MaTepuansi:

- CBEEHUS1 O HOPMAaTMBHBIX MPaABOBbLIX aKTax Mo BONPOCAM MCMOMHEHUs MyHUUMNanbHOWM
ycnyru;

- 0bpasubl 3anonHeHns 6naHKoB 3asiBNEHUN;

- BnaHKkn 3asaBNeHUN;

- agpeca, TenedoHbl 1 BpeMsi npuema crneumanmcToB aaMUHUCTPaLNK;
- Yyacbl Npuema crneumManMcToB agMUHUCTPaLWW;

- nopsgok obxanoBaHus gencteun (6e34encTBuSA) U peLleHnin, NPUHUMAaeMbIX B Xo4e
npeaocTaBneHns MyHULUMNANbHON yCcnyru.



MecTa ansa 3anonHeHua 3asiBIeHNN, OXXUOaHUS U NPOBEAEHNSA NTUYHOrO Npuema rpaxaaH
obopyaytTcs CTynbaMuK, cTtonamm, obecnednsaroTcs obpasuamm 3adBNEHUN N KaHLENAPCKUMN
NPUHAANEXHOCTAMM AN HAaNMcaHUs NMCbMEHHbLIX 0bpaLLeHUA.

KabuHeTbl, npeaHasHadeHHble ANS npueMa 3asiButenen, OOmkHbl OblTb 060pyaoBaHbl
CTYNbSIMW, CTONaMK, KaHUENAPCKUMW NPUHALANEXHOCTAMU, UH(OPMAaLUMOHHbIMK Tabnuikamm
(BbIBECKAMMN) C yKazaHMeM Homepa KabunHeTa.

Paboyee MeCTO [OOMKHOCTHOrO nuua, MNpPefoCTaBMAOLWEro MyHUMUMNANbHYHO YCnyry,
obopyayeTcsa cpeactBamMu  KOMMbIOTEPHOW  TEXHUKM U OPITEXHWKOW,  MO3BOSAHOLMMMN
OpraHn3oBaTb NpeaoCTaBNeHne MyHMLUMNanbHOW yCryrn B MOMHOM obbeme.

ObecneumBaeTcs BbIxoa4 B MIHPOPMaLMOHHO-TENEKOMMYHUKALMOHHYIO ceTb "MIHTepHeT".

B uensax obecneveHns 4OCTYNHOCTM ANS1 UHBANMAO0B B NOSy4YEeHUM MyHULMNANbHOW YCIYT:

- BXOA B aMUHUCTPATUBHOE 3aHne A0SMKeH OblTb 060pyaoBaH NnaHAycoMm, cneumansHbIMm
orpaxgeHusaMm n nepunamm, obecneuvmBaroMMn GeCnpenAaTCTBEHHbIM [OCTYN WHBaNMAOB,
BKMNtOYasa MHBANUAOB, UCMOJb3YOLWNX Kpecna-KONACKY,;

- noMeuweHuna Aand JnunM4yHoro npumemMa w“u oXunaaHma JMYHOro npuemMa OOJIKHbI
COOTBETCTBOBATb CaAHUTAPHO-3NNOEMMNOSIOTMYECKM MNMpaBuiiamM n HopMaTBaMm;

- nomMmeweHund, OOCTYMNHble ManomoOunbHbIM NOCEeTUTENSM W  B3aMMOCBA3aHHbIE
(byHKLI,I/IOHaJ'IbeIM npoueccom, ans y,D,O6CTBa pasmelarnTCA KOMNakTHO, Ha OAHOM YPOBHE;

- IeCTHWUbI, KOPpUAOopbl, XOhbl, KabMHeTbl C 4OCTAaTOYHbIM OCBELLEHUNEM;
- NOJy10Bbl€ NMNOKPbLITUA C UCKITIOHYEHNEM Ka(*)eﬂbeIX NnoJioB N NOPOroB;
- nepuna (I'IOpy‘-IHI/I) BOOJIb CTEH OJ14 OMnopbl Nnpu xoabbe no Kopuaopam n nectHmnuam,

- COBpEMEHHasi oprTexHvka W TeneKoOMMYHUKALMOHHbIe cpeacTBa  (KOMMbOTEP,
hakcumunbHasi cBs3b U T.M.);

- bakTepuumaHbie naMmnbl;
- CTeHAbl CO CNpaBOYHbIMM MaTepmanammn n rpadmkomM npuema;
- (byHKUMOHanbHO yaobHasa, nogsepraroLwascs BraxHon obpaboTke mebensb;

- KONMMYecTBO MECT OXuAaHus onpegensietcs mcxoass U3 aKkTUYecKoW Harpysku u
BO3MOXHOCTEN aAMUHUCTPATUBHOIO 34aHUs, HO He MOXET ObITb MEHee NATH;

- COMNPOBOXAEHWE WHBANMAOB, UMEKLMX CTOMKME pPaCCTPOMCTBA (OYHKLMU 3PEHUA U
CaMOCTOATENBHOIO NepeaBMwKeHUs, M OKasaHMe MM NOMOWM Ha obbekTax counanbHOW,
WHXXEHEPHOW M TPaHCMOPTHOW MHMppAcTpyKTyp, Ay6nupoBaHMM HeOOXoauMon Afs UHBANMAoOB
3BYKOBOM U 3pUTENBHON MHOpMaLUW.

2.13. lNokasaTenu JOCTYNHOCTU N Ka4yecTBa MyHULUNATbHOW YCIyru:

- HanM4Kne pasnuyHbIX cnocoboB Nony4yeHnss MHPOpPMaLMK O NPESOCTABNEHUN YCIYTU;



- cobrniogeHne TpeboBaHW 3akoHOAAaTenbCTBA W HACTOSALLEro aAMWHUCTPATUBHOIO
pernameHTa;

- yCTpaHeHne Wu3bbITOYHbIX aAMUHUCTPATMBHBIX Mpoueayp W  agMUHUCTPATUMBHbLIX
JEenucTBUn;

- COKpalleHWe KonnyecTBa JOKYMEHTOB, NPeACTaBNseMbIX 3asBUTENSIMMY;
- COKpalleHWe cpoka NpeaoCcTaBeHns MyHULMMNANbHON YCNyru;

- npodeccuoHanbHas noaroToBka CneuuanucToB aaMWHUCTPaLUK, NPeaoCTaBnsLLIMX
MYHULMNANbHYO YCryry;

- BHeouyepegHoe ob6cnyxuBaHWe Y4aCcTHUMKOB M MHBanuaoB Benukoin OTevecTBEHHOM
BOWMHbI, MHBANUOOB, NepeaBUrarLLUMXCA Ha Kpecrnax-kKonsickax, MHBanNuAoB C HapyLUeHUsMU
OMOPHO-ABUraTenbHOro annapara, HapyLLeHUsSIMU Cryxa, 3pEHUSI.

2.15. VHble TpeboBaHus, B TOM 4ucCrie yduTbiBaloLwwme OCOBEeHHOCTU npeaocTaBfieHus
MYyHULUMNANbHbIX YCAYr B anekTpoHHon dhopme 1 B MOPLL:

- OOCTYNHOCTb MHGOpPMauMm O nepeyvyHe LOKYMEHTOB, HeobXxoauMblX AONS MNOnyvYeHus
MYHUUMNANbHOW YCAyru, o pexnme paboTbl agMUHUCTPALUKN CENbCKOTO NOCENEHNS, KOHTaKTHbIX
TenedoHax n Apyrom KOHTaKTHOM MHopMaLMN ONs 3asiBUTENEN;

- BO3MOXHOCTb 3aroJIHEHUA 3aABUTENAMU 3anpoca U UHbIX OOKYMEHTOB, HeobxoanMBbIX
and nosfiydyeHund MyHMLlMHaﬂbHOVI ycnyru, B SﬂeKTpOHHOﬁ cbopme;

- BO3MOXHOCTb noaauu 3asBUTENEM c MCronb3oBaHNEM
NH(OPMAaLMOHHO-TENEKOMMYHUKALMOHHBIX ~ TEXHOMOMMIn  3anpoca O  MpedocTaBneHun
MYHULMMANbHON YCNyru;

- BO3MOXHOCTb MOJSly4EHUST 3asiBUTENIEM CBEeAEHUM O XOo4e BbINOSIHEHMS 3anpoca O
npegocTaBfieHNN MyHULMNANBHOW YCIyrn B 3NIEKTPOHHON (hopMme;

- BO3MOXXHOCTb 414 3aaBUTENA O4HOKpaTHO HanpasuTb 3anpoc B MOLL, npu Hannyum MOL]
Ha TeppuTopun Pecnybnukn TaTapcTaH, 4eMCTBYOLWEro no npuHuMny "ogHoro okHa".

[ll. CocTtaB, nocneaoBaTenbHOCTb U CPOKU BbINONHEHUS agMUHUCTPATUBHBIX Npoueayp no
npeaocTaBneHnio MyHULMNansHoM ycnyr, TpeboBaHns K NopsiaKy UX BbIMOMHEHWUS, B TOM YMCre
0COBEHHOCTY BbINOMHEHNS aAMUHUCTPATMBHbBIX NPOLIEAYp B 3NEKTPOHHOW hopme

3.1. MocnegoBaTenbHOCTb aAMUHUCTPATUMBHbBIX NpoLeayp.

MocnenoBaTenbHOCTb aAMUHUCTPATUBHBIX NPOLIEAYP UCTIONMHEHUS MyHMLMNANbHOW YCryru
BKINoYaeT B cebs cneaylowmve OencTBus:

- NpMEeM 1 perucTpaums obpalleHus;

- paccMoTpeHne obpalleHus;



- NOAroTOBKa M HanpasneHne oTBeTa Ha obpalleHne 3asBUTENIO.
3.1.1. MNpuem un pernctpauus odpalleHui.

OcHoBaHMeM [OnNsS Havana npefocTaBneHuss  MyHUUMNAanbHOW  yCcrnyrn — sBrsieTcs
noctynneHne obpalleHnss OT 3asBuUTenss B agMUHUCTPAUMIO MOCPEACTBOM  MOYTOBOW,
dhakCMMUIbHOM CBA3M NMBO B 3NEKTPOHHOM BUAE.

Ob6palleHne nognexut obsizaTenbHOM perncTpaumMm B TedeHue 1 OHA C MOMEHTa
NOCTYNMEHUSA B aAMUHUCTPALMIO.

OTBETCTBEHHOCTb 3a MpuMeM W perucTpaumio obpalleHuss HeceT chneuunarnucr,
OTBETCTBEHHbIV 3a MPUEM U PErMCTPaLIMIO JOKYMEHTOB.

O6palleHunsi, HanpaBfieHHble MNOCPEeACTBOM MOYTOBOM U (PAKCUMUIBHOW CBSA3N, W
AOKYMEHTbI, CBSI3aHHble C MX PacCCMOTPEHMEM, MepBOHaYanbHO MOCTYNawT K cheunanucry,
OTBETCTBEHHOMY 3a NPUEM W1 PErnCTpaLmio JOKYMEHTOB.

Ob6palleHns, NOCTyNMBLUME MO JNEKTPOHHOW MOYTE, €XEeAHEeBHO pacrnedaTtbiBaloTCs U
ochopMNSATCA CneumManucTtoMm, OTBETCTBEHHbIM 3a NPUEM U PEerncTpauuilo JOKYMEHTOB, AN
pPacCMOTpPEHNst pykoBoAUTENEM aAMWHUCTPaLUW B YCTAHOBIEHHOM Mopsiake Kak obblYHble
NMUCbMEHHbIe obpaLleHusl.

Cneumannct, OTBETCTBEHHbIN 3a MPUEM W PErucTpaumio OOKYMEHTOB, OCYLLECTBRSeT
nepBuYHy0 00paboTKy (MPOBEPKY NPaBUIbHOCTY agpecauny KOppPeCNoHAEHLMN, Hanmymne BCex
NPUNOXEHUIN N MHOM JOKYMEHTALMK, ABMSOWENCS HEOTbEMIIEMOM YacTbto 0OpaLLEeHns, YTEHNE,
onpeaeneHne cogepXxaHnsa BONpoCcoB 0bpalleHns rpaxgaHnuHa) u permcTpauuio obpalleHun B
XXypHane perncrpaumm BXogsLen KoppecnoHAeHUMN.

B TeyeHne 1 paboyero OHA C MOMeHTa peructpaumm obpalleHns 3aaBuTens
cneunanncTom, OTBETCTBEHHbLIM 3a NPUEM U perncTpaumio JOKYMEHTOB, NPOBOAMTCSA NpoBepkKa
obpalleHna Ha cooTBeTCcTBME TpebOBaHUAM, YCTAHOBMEHHbIM MyHKTamn 2.6 - 2.7
AOMWHUCTPATUBHOIO pernaMmeHTa.

Mpn noctynneHun obpalleHnsi, rge ykasaHo O MNPUNIOXKEHUU [OKYMEHTOB, KOTOpble
NMOSIHOCTBID WM  YaCTUYHO OTCYTCTBYIOT, CMeumanucToM, OTBETCTBEHHbIM 3a MNpuUeM U
perncTpauuio JOKYMEHTOB, COCTaBMSETCHA akT 00 OTCYTCTBUM COOTBETCTBYIOLLMX LOKYMEHTOB,
KOTOpbIN NpuobLiaeTca kK obpalleHuto.

3.1.2. PaccmoTpeHune obpalleHui.

Mpowealwmne perucTpaumio MNUCbMeHHble obpalleHust nepedarwTcs  cneumanucTy
agMUHUCTPaLNN.

PykoBoguTenb agMUHUCTpaUMM MO pe3ynbTaTtaM O3HaKOMITEHUS C TEKCTOM obpalleHus,
npunaraemMbIMyn K HEMY IOKYMEHTaMU B TeYeHne 2 paboumnx AHE ¢ MOMEHTA UX MNOCTYMNIEHUS:

- onpegensieT, OTHOCUTCA 1M K KOMMETEHUUW agMUHUCTpaLUM paccMOTpeHue
NoCTaBMeHHbIX B 06paLleHn BONpPOCOB;

- onpeaensieT xapakTep, CPOKWU AEeNCTBUIA U CPOKU PacCMOTPEHMS 0bpalLeHus;



- onpegensieT UCMONMHUTENS NOPYYEHUS;
- CT@BWT UCMOSTHEHME MOPYYEHUIA N pacCMOTpeHMEe obpalleHnst Ha KOHTPOIb.

PelwweHnem pykoBoguTena agMUHUCTPaLIMKN CEJTbCKOIo nocesyieHnAa ABrndeTca pe3osnitoumnda o
pacCMOTpEHNN o6pau.|,eH|/|;| no CywecTtBy NoCTaBJIEHHbIX B HEM BOIMNPOCOB nnbo o0 noaroToBke
nucbMa 3asiBUTEN0, O HEBO3MOXXHOCTU OTBETA Ha MNOCTaBEHHbIN BOMpPOC B Criydae, eclu
paccMoTpeHMUE NOCTaBIIEHHOIO BOMpoca He BXOAUT B KOMMNETEHUNIO aAMUHUCTPaUnUnN CEJTIbCKOro
nocenexHuns.

CneumanucT, OTBETCTBEHHbIA 3a NPUEM W pPerncTpaumio OOKYMEHTOB, B TeuyeHue 1
paboyero AOHA C MOMeHTa nepedaun (MOCTYNNeHUsl) [OKYMEHTOB OT pyKOBOAUTENS
agMUHMCTPaLMK CeNnbCKoro noceneHus nepenaeT obpalleHne anst pacCMOTPEHUS MO CyLLECTBY
BMECTE C MPUNOXEHHbIMM AOKYMEHTaAMW CneunanvcTy agMUHUCTpaLnK.

3.1.3. lNoaroToBka 1 HanpaBneHne OTBETOB Ha obpalleHue.

Cneuwanuct agmuHucTpaumm obecrneymBaeT pacCMOTpPeEHWe obpalleHust U NoAroToBKY
OoTBETa B CPOKN, YCTAHOBMEHHbIE N. 2.4.1 AOMUHUCTPATUBHOIO perfiameHTa.

Cneumanuct agMMHUCTpaLUMM paccMaTpuBaeT MOCTyNuBLUEE 3asiBieHne M odopmnsieT
NMUCbMEHHOE pa3bsiCHEHME.

OTBeT Ha BONpPOC NpeaocTaBnsaeTca B NPOCTOM, YETKOM N MOHATHOM dopMe 3a Noanucho
PYKOBOAUTENS aAMUHUCTPALUKN CENbCKOro noceneHuns nmbo nuua, ero 3ameLLaroLLero.

B oTBeTe Takke ykasbiBalOTCa M damMunns, UMSl, OTYECTBO (NpY Hanuuum), Homep
TenedgoHa AOMKHOCTHOMO N, OTBETCTBEHHOIO 3a NOArOTOBKY OTBETA Ha obpalleHue.

OTBeT Ha obpalleHne 3asBUTENs MOAMNUCLIBAETCA PYKOBOAUTENb aaMUHUCTPaLun
CEenbCKOro NnoceneHusi, B Cpok He Goree 2 pabounx gHE C MOMEHTa NONy4YeHUsl NpoeKkTa oTBeTa
OT YNOSTHOMOYEHHOrO AOMKHOCTHOrO Nnua.

Mocne noanucaHus oTBeTa ChneunanucT, OTBETCTBEHHbI 3a NpuUeM U perucTpaumio
[AOKYMEHTOB, PErMCTPUPYET OTBET B XXypHane perncrpaumm KoppecrnoHAEHLUMN C NPUCBOEHNEM
NCXoOsLLEero HoMepa M HanpaensieT agpecaty No nodyte nuMbo BpyyaeT agpecaTy NUYHO B
TeyeHne 1 paboyero AHS C MOMeHTa NoAnMCaHus.

3aaBuTento B KadecTBe peaynbTarta npegocrtaBneHust ycnyrm obecneymBaeTcs No ero
BbI6OPY BO3MOXHOCTb MOMyYEHUS AOKYMEHTa B MallMHoYMTaemMom copmaTe, NognucaHHoro
YCUNEHHOWN KBanMuLMPOBaHHOW 3MEKTPOHHOW NOANMUCHI0 CO CTOPOHbLI OpraHa (opraHmsauun).

OTBeT Ha obpalleHne, noctynawwee B popme aNeKTPOHHOIo 4OKYMEHTa, HanpaBnseTcs B

dhopMe 3NEKTPOHHOIrO 4OKYMEHTA NO agpecy 3MeKTPOHHON NOYThI, yKa3daHHOW B obpalleHun, nnu
B MMCbMEHHOM hopMe No NOYTOBOMY aapecy, ykazaHHOMY B obpalieHuu.

I\V. ®opMbl KOHTPONSA 3a UCMONHEHMEM aJMUHUCTPATUBHOIO pernaMeHTa

4.1. MNopagok OCyLLeCTBNEHUS TeKyLlero KOHTPOMs 3a cobnogeHnemM M MUCNOSIHEHMEM



OTBETCTBEHHbIMU NULLAMM NOSTOXKEHUI A,D,MI/IHI/ICTpaTI/IBHOFO pernamMmeHTa.

TeKyU.lMVI KOHTPOJ1b 3a cobnogeHnem cneunanmcTtom aadMUHNCTpPauUnn
A,D,MVIHVICTpaTVIBHOFO pernamMmeHTa " UHbIX NPaBOBbIX aKTOB, YCTaHaBIIMBAKOLWNX Tpe60BaHVIﬂ K
npenocraBrieHnto MyHMLlMHaﬂbHOVI yCIyru, ocywecTBlideTcda pykosogutenem agMmnHuUCTpaunmn
CeJibCKOro nocerneHunAd.

TeKkylWmMn KOHTPOmNb MPOBOAWUTCSt MyTEM OMNEepaTMBHONO BbISCHEHWsI Xo4a WCMOSTHEHUS
obpalleHunsi, OCyLleCTBMEeHUs MPOBEPOK Ha npeaMeT COONOAEHUs  UCMONMHUTENEM,
OTBETCTBEHHbIM 3a NPEeAOCTaBMNEeHNEe MYyHUUMNANbHOW YCryri, MOSIOXKEHUA HACTOSLLEro
AZMVHUCTPATUBHOIO pernameHTa, MHbIX HOPMaTMBHbLIX MPaBOBbLIX aKTOB, YCTaHaBIMBAOLLMX
TpeboBaHMs K NpegoCTaBNEHNIO MyHULMNANbHOW YCIYIu.

4.2. Mopsiaok M NepuoauyHOCTbL OCYLLECTBIIEHUS MIAHOBbLIX M BHEMMAHOBbLIX MPOBEPOK
MOMHOTLI Ka4YecTBa NPeAOCTaBMNEHNsI MyHULMNANbHOW YCIyru.

Mpn npoBeAeHWM NNAHOBLIX W BHEMMAHOBbLIX MPOBEPOK MOMHOTbI U  KayecTBa
npegocTaBneHns MyHMUMNAnNbHOM YCryrM MOryT paccMaTpuBaTbCsl BCe BOMPOCHI, CBA3aHHbIE C
npenocTaBneHnemM MyHULMNanbHOM ycnyr (KOMNMEKCHbIE MPOBEPKM), MU OTAENbHbIE BONPOCHI
(TemaTnyeckne npoBepkn). [poBepka MOXET OCYLEeCTBNATbCA B CBSI3U C  KOHKPETHbIM
obpalieHnem 3asButens. Cpoku nNpoBedeHUs! MNPOBEPOK OMNpeaensioTcs pykoBoAUTENeMm
aAMUHMCTPaLIMM CEeNbCKOro NOCENEHUS.

4.3. OTBETCTBEHHOCTb NUL, 3a peweHuss n agencteusa (6esgenctene), npuMHUMaeMble
(ocywecTBnsiemMble) B XOA4€ UCMONMHEHNS MyHULMNANbHOW YCAYTrA.

CneuuanucTbl aAMUHUCTPaLUK HecyT OTBETCTBEHHOCTb, NpeayCMOTPEHHYIO
3akoHogaTenbcTBoM Poccuinckon degepaumm, 3a CBOM pelleHnss U gencteuna (besgencrame),
npuHMMaemble (OCyLLECTBNSIEMbIE) B XOA4€E NPeAoCTaBNeHUss MyHULUNANbHOM YCIyru.

4.4. TpeboBaHu1s K nopaaky n oopmam KOHTPOIS 3a UCNOSTHEHMEM MYHULMNAITbHOW YCNYrn,
B TOM YMCIe CO CTOPOHbI rpaxaaH, ux o6 beauHEHNn N opraHu3aumn.

KoHTponb 3a npegocTaBneHMeM MyHUUMNAnbHOW YCMYrM CO CTOPOHbI YNOMHOMOYEHHbIX
N1, agMUHUCTPALMK OOMMKEH ObiTb NOCTOSIHHLIM, BCECTOPOHHUM M 06 bEKTUBHbIM.

KoHTponb 3a paccMOTpeHMEM CBOMX OOpaLLEHWA MOryT OCYLLEeCTBASATb MX aBTOPbl Ha
OCHOBaHUN MHOPMaLUN, NOMYYEHHOW B aAMUHUCTPALIMM CEMBbCKOrO NOCENEHNs], B TOM YMCne y
NCMONHUTENS NO TenegoHy.

V. DocynebHbinn (BHecynebHbIN) nopsiaok obxanoBaHna pelleHnin n oenctenin (6esnencrems)
opraHa, npegocTaBngaLero MyHuyunanbHyo yenyry, M®L, a Takke nx 4OSMKHOCTHbIX N,
MYHUUMNANbHbIX Cry)Kalmx, paboTHUKOB

5.1. 3asBuTenb uMeeT npaBo Ha gocyaebHoe (BHecyaebHoe) obxanoBaHue peLleHun m
pencteuin  (6e3gencTeusl)  agMUHUCTPaALUMM WM €ro  OTBETCTBEHHbIX  NUU,  MPUHATBIX
(ocywecTBnsiemMbix) B Xo4e NpeaocTaBeHns MyHUUMNanbHOM yecnyru.

5.2. 3agButenb MoxeT 0b6paTUTLCS C Xanobon, B TOM YMCne B CrieayoLwwmx criyqasx:



- HapyLLEeHMe cpoka permcTpaumm 3anpoca o NpeaoCcTaBeHMn MyHULMNANbHOW YCryru;
- HapylLeHMe cpoka NpeaoCTaBNeHns MyHULMNANbHOW YCryru;

- TpebGoBaHWe Yy 3asiBUTENS [OOKYMEHTOB WNM MWHdopmaumm nnbo OocyLecTBeHns
AENCTBUI, NPeACTaBNeHne U OCyLLECTBEHNE KOTOPbIX He NpeayCMOTPEHO HOPMaTUBHLIMM
npaBoBbIMK akTamu Poccuiickon denepaumm, HopmaTUBHLIMIW NpaBoOBLIMU akTamu Pecny6nuvkm
TatapctaH, MyHUUMNANbHLIMKA MPABOBLIMW akTamMy Ans NPeAOoCTaBNEHUs MyHULMNAnNbHON
ycnyru;

- OTKa3 B NpuemMe JOKYMEHTOB, NpeJocTaBreHne KOTopbIX NpegyCMOTPEHO HOPMAaTUBHBIMA
npaBoBbIMK akTamun Poccuickon degepaumm, HopMmaTUBHBIMU NPaBOBbLIMK akTamu Pecnybnvkm
TaTtapctaH, MyHuMUMNAnNbHbIMWU MNPAaBOBbLIMW aKTaMu AN npefocTaBneHus MyHUUMnanbHOW
ycnyru, y 3asButens;

- OTKa3 B NpPefoCTaBNEeHUM MYyHULMNANbHOW YCryrn, €CnNu OCHOBaHWUS OTKasa He
npegycMoTpeHbl doedepanbHbiMU 3aKOHaMU U MPUHATBIMU B COOTBETCTBUM C HUMW UHBbIMU
HOpMaTMBHbIMM MpaBoBbiMM  akTamu Poccuinckon ®depepaumn, 3akoHamum U UHbIMU
HOpPMaTUBHbBIMX MpaBOBbLIMW akTaMmn Pecnybnuku TatapcTtaH, MyHUUMNanbHbLIMW MPaBOBbLIMU
akTamu;

- 3aTtpeboBaHue C 3aaBUTENS Mpu NpPefoCTaBfeHun MyHUUUNanbHOW ycryrn nnatbl, He
npegyCMOTPEHHOW  HOpPMaTUBHbIMM  MpaBoBbIMM  akTamu  Poccuinckon — depgepaumn,
HOpPMaTUBHbIMW NpPaBOBbIMK akTamun Pecnybnukn TatapcTaH, MyHUUUNanbHbIMW NPaBOBbIMU
akTamu;

- OTKa3 B UCMpaBeHUM AONYLLIEHHbIX MMM ONeYaToK M OLIMOOK B BblAaHHbIX B pe3ynbraTe
npenocTaBneHns MyHMUMNanbHOM yCnyrn JOKyMeHTax nMbo HapyLleHne yCTaHOBNEHHOro cpoka
TaKMX UCNpaBneHuN;

- HapyLUeHNe cpoka Unu nopsiaka Bblaayn AOKYMEHTOB MO pe3ynbTaTam NpeaocTaBneHns
MYHULMNANbHOM YCNyru;

- NPUOCTAHOBMNEHME MNPEenOCTaBNEHUS MyHUMUMNANbHOW yCNyrM, €ecnm OCHOBaHUS
NPUOCTAHOBMNEHUS HE NpeayCMOTpeHbI heaeparibHbIMU 3aKOHaMN U MPUHATBIMU B COOTBETCTBUM
C HMMM WHbIMW HOPMaTUBHbLIMW MNpaBoOBbIMU akTamu Poccunckon depepaumm, 3akoHamn u
WHbIMM HOPMaTUBHbIMW NpaBoOBbIMW akTamn Pecnybnukun TartapctaH, MyHUUUNanbHbIMU
NpaBoOBbIMU aKTaMu;

- TpeboBaHune y 3aaBUTENS NPU NPEAO0CTABEHNM MyHULMNANBHOW YCNYr AOKYMEHTOB UMK
WHoOpMauuKn, oTcyTCcTBME U (MNN) HEeLOCTOBEPHOCTb KOTOPbIX He YKasblBanucb Mpu
nepBoHa4anbHOM OTKa3e B MpUEME [OOKYMEHTOB, Heobxoaumbix AOns npeaocTaBneHus
MYHUUMNANbHOW ycnyri, Nnnbo B NpefocTaBieHnn MyHUUMNanbHOW YCRyrk, 3a UCKNIYEeHUeM
cnyyaeB, NpeayCMOTPEHHbIX MYHKTOM 4 4yactu 1 ctatbu 7 PegepanbHoro 3akoHa o1 27.07.2010
N 210-93 "O6 opraH1sauum NnpegoCTaBAeHUs rocyaapCTBEHHbLIX U MYHULUMNANbHbIX yCryr".

5.3. XKanoba nogaetcs B NMCbMeHHOM hopMe Ha ByMaXHOM HocuTene, B ANEeKTPOHHON
dopme B agMmuHuctpauuio, MOLL nnbo B COOTBETCTBYHOLIMIN OpraH rocyaapCTBEHHOW BracTu
Pecnybnukn TaTapcrtaH, asnawowmincs ydpegutenem MOLL.

5.3.1. Xanoba Ha peweHna un pencteua (6e30encTBUS) OTBETCTBEHHbIX UL
agMUHUCTpaLMN, NO4ATCA HA UMS rMaBbl aaMUHUCTPALMN.
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5.3.2. XKanoba Ha peweHna n penctena (6esgencteus) pabotHnka MOL| nogaetcs
pykoBoguTtento cooteeTcTBytowero MoLL.

5.3.3. XKanoba Ha peweHuns n gencteusa (6esgenctems) MOL| nogaeTtcs pykoBoauTento
COOTBETCTBYHOLLEro opraHa rocygapctBeHHon Bnactn Pecnybnuku TaTapcTaH, sBnsiowemycs
yuypeagutenem MOL.

5.4, XXanoba moxeT ObITb HanpasfeHa No no4yte, nNpu noMowm akCUMUIIBHON CBS3MN,
yepe3 M®L], ¢ ncnonb3oBaHNEM UHOPMALMOHHO-TENEKOMMYHUKALNMOHHOW ceTn "UHTepHeT",
odomuManbHOro canta agMUHUCTpaUUK, eANHOro nopTtasna rocyaapCTBEHHbIX N MyHULMMANbHbIX
ycnyr nnbo pernoHanbHOro noprasna rocygapCrBeHHbIX U MyHULMNANbHbIX YCITYT.

5.5. XKanoba 3asBuTtens gomkHa cogepxaTb:

- HaMMEHOBaHMe opraHa, NPeAoCTaBMSAOWEro MyHUUUNANbHYH YCNyry, LOMMKHOCTHOMO
nvua opraHa, NpeaoCcTaBNAOLLEr0 MyHULUMNANbHYIO yCryry, TMbo MyHUUMNANbLHOro CnyXawlero,
peweHuns n gencteuns (6esnencTemne) KOTopbix 0bXxanyrTes;

- hammnuio, UMK, OTYECTBO (NocrnedHee - NPW Hann4umMn), CBEAEHUA O MeCTe XUTenbCTBa
3asButensa - duamMyeckoro nuua nmMbo HauMeHoBaHWe, CBedeHUs O MeCTe HaxOXOeHus
3aaBUTENd - IOPUONYECKOro Nuua, a Takke HOMep (HOMepa) KOHTaKTHOro tenedoHa, agpec
(apgpeca) aneKkTpoOHHOW NoYTbl (NPWY HanNU4MM) N NOYTOBLIN agpec, N0 KOTOPOMY AOSDKEH ObITb
HanpasfeH OTBET 3asBUTENIO;

- cBegeHuss 06 obxanyembix peweHusx u  gencteuax  (6es3gencTBumn) opraua,
NpeaoCcTaBnAOLLErO0 MyHUUMNANBHYIO YCNYry, AOMMKHOCTHOMO NMLa opraHa, NpeaocTaBnsAoLLero
MYHUUMNANbHYI0 YCNyry, MO0 MyHUUMNANbHOrO CryXallero;

- 0oBOAbl, HA OCHOBaHWM KOTOPbIX 3asiBUTEMb HE COrMACeH C pelueHVeM U AeNCTBUEM
(GespeincTBeM) opraHa, NPeLoCTaBMsoWEro MyHUUMNanbHy ycryry, OOSKHOCTHOro nuua
opraHa, NpPedoCTaBMSAOWEro MYHUUMNANbHYH YCIyry, nvMbo MyHMUMMANbHOTO CriyKallero.
3asBuTenemM mMoryT ObITb NpeacTaBneHbl AOKYMEHTbI (MpU HanNM4MK), NoATBepXaalLLme A0Boabl
3asBuTenNs, NGO MX KOMuu.

5.6. MocTynuBLuas xanoba noanexuT pacCMOTPEHNIO JOMKHOCTHBIM JIMLIOM, HaAEeNEHHbIM
MOMTHOMOYMSIMM MO PAcCMOTPEHUIO Kanob, B TedeHue nATHaAuatTM paboymx OHen co OHS ee
peructpauuu, a B criydae obxanoBaHusi oTkasa B Npueme LOKYMEHTOB Yy 3asiBuTens nnbo B
ncnpaBreHnn OOMyLUEHHbIX OMeYaTok UM OoWwWnboK unu B criydae oGXanoBaHWs HapylleHust
YCTAHOBIIEHHOIO CPOKa TaKWX MWCMpaBieHWn - B TeyeHue NATM paboumx OHel co OHS ee
perucTpaumu.

5.7. o pesynbTatam paccMOTpeHust Xanobbl rnaBa CefibCKOro NoceneHnsa npuHuMaeT
OZHO M3 CrefyLwwnx peLleHun:

- xanoba ygoBneTBopsieTcsl, B TOM u4ucrne B opMe OTMEHbl MPUHATOrO peLleHus,
McnpaBreHns OOMNYyLLIEHHbIX OneYyaToK M OWMGOK B BbiAaHHbIX B pe3ynbTaTe npeaocTaBreHust
MyHUUMNAnbHOM YCNyrM OOKYMeHTax, Bo3BpaTa 3asiBUTEN0 AEHEeXHbIX CpeacTB, B3WMaHue
KOTOPbIX HE MpPedycMOTPEHO HOPMAaTMBHbLIMWU MpaBoBbiMM akTamu Poccuiickon depepauuu,
HOpMaTMBHbLIMW NPaBOBbIMKU akTamu Pecny6nuku TaTtapctaH, MyHUUMNanbHbIMU NPaBOBbIMU
aKkTamu, a Takke B UHbIX hopmax;



- B yAOBINEeTBOPEHUN Xanobbl 0OTKa3bIBaETCA.

5.7.1. B cnyyae npusHaHus xanobbl noanexallen yaoBNeTBOPEHNIO, B OTBETE 3asiBUTENIO
Aaetcs uvHopmaums O OeNCTBUSIX aAMUHUCTPaAUMM  CEeNbCKOTro MOCEeNeHns B Lensx
He3amMeaNUTeNbHOrO YCTPaHEHUs1 BbISIBMEHHbIX HapyLUeHWA Mpy OKasaHUM MyHUUMnanbHowm
ycnyru, a Takke MNPUHOCATCS W3BUHEHMSI 3a [OCTaBMEeHHble HeygoOcTBa M ykasblBaeTcs
NHopMaLUS 0 AanbHEeNLLIUX AEACTBUSAX, KOTOPble HEOOX0AMMO COBEPLUNTL 3asBUTENIO B LIENAX
Nony4YeHns MyHUUMNanbHOM YCIyri.

5.7.2. B cnyyae npusHaHusa Xanobbl He noanexawen yaoBNEeTBOPEHUIO, B OTBETE
3asBUTEN0 OalTCA apryMeHTMPOBaHHbIE Pa3bsCHEHUA O MPUYUHAX NPUHATOrO pelleHus, a
TaKke UHopmauusa o nopsiake obxanoBaHUA NPUHATOrO peLUeHus.

5.8. B cny4yae ycTaHOBNEeHuss B Xo4e WnM MO peaynbTatam pPacCMOTPEHUs >anobbl
NPU3HaKoB COCTaBa agMWHUCTPATMBHOIO NpaBOHApPYyLUEHUS UM NPECTYNNeHus, JOMMKHOCTHOe
nuuo, paboTHUK, HageneHHble MOIHOMOYMAMU MO PacCMOTPEHUIO Xanob B COOTBETCTBUM C
nyHKTOM 5.6 HacTosiwero pasgena agaMUHUCTPATUBHOIO perfiameHTa, HesamennuTensbHo
HaNpaBnslT UMeIoLLMECH MaTepuarnbl B OpraHbl NPoKypaTypbl.

5.9. He nosgHee gHs, cnefyowero 3a gHEM MPUHATUS PeLUEeHUs], yKa3aHHOro B NyHKTe 5.7
HacTosLWero pasgena agMMHUCTPATMBHOIO perfiamMeHTa, 3agaBuTento B nMcbMeHHon doopme nnbo
No XENnaHu 3asBUTENS B 3MEKTPOHHON )OpMe HanpasfiseTcss MOTUBUPOBAHHLIN OTBET O
pesynbTaTtax pacCMOTPEHUS Kanobbl.

5.10. WHdopmauua gns 3assutenen o6 ux npase Ha pocynebHoe (BHecyaebHoe)
obxanoBaHne penctBui (6e30enCTBUA) U PEeLUEeHUI, MPUHATBIX (OCYLLECTBNSEMbIX) B XOAe
npedocTaBnNeHNsa  MyHUMUMNAnNbHOW  ycryrk, pasmewiaetca Ha  oduumanbHOM — canTte
agMUHUCTPaLMN CENbCKOro NOCENEHUs N MHAPOPMALIMOHHbBIX CTEHAAX.



