NCMONHUTENbHbBIA KOMUTET BEPXHEWHOLIPYMHCKOIO CENIbCKOro NOCENEHNVA
AMACTOBCKOIO MYHULIMNANBHOIO PAOHA PECMYBNKA TATAPCTAH

NOCTAHOBINEHNE

12 dpepansa 2024 roga Ne4

O6 yTBEpPXOEHUN AOMUHUCTPATUBHOIO perfnaMeHTa no NpeaoCcTaBNeHnto MyHMUMNansHON
yCryru no Aaye NUCbMEHHbIX Pas3bsCHEHWIA HaroronnaTenbLUMKam 1 HanoroBbiM areHTam no
BOMpOCaM NpUMEHEHUs MyHMLUMNanbHbIX MPaBOBbLIX aKTOB O Hanorax u cbopax

PaccmoTtpeB npeacraBneHne o6 ycTpaHEHUN HapyLLeHU HanoroBoro 3akoHogaTenbCcTea
oT 15.01.2024 r. Nellpap-20920008-23-24/-20920008, B cooTBEeTCTBUM C HanorosbiM KO4EKCOM
Poccunckon depepaumn, depepanbvHbim 3akoHom oT 27 wutona 2010 r. N 210-¢3 "O6
opraHuMsauMn NpegocTaBreHns rocyaapcTBEHHbIX U MyHUUMNANbHbIX yenyr", CNONHUTENbHbIN
KomMuTeT BepXHEMHOBIPYMHCKOrO CENbCKOro noceneHns AnactoBCKOro MyHULMNanbHOro panoHa
Pecnybnukn TatapctTaHnocTaHoOBNAET:

1. YTBepauTb npunaraemblin agMUHUCTPATUBHbLIA perfnaMmeHT no npeaoCTaBreHnto
MYHUUMNANbHOW yCryrn MO Jaye MNUCbMEHHbIX pPa3bsACHEHW HanoronnaTtenblimkam u
HaNoroBbiM areHTam no BONMpocam NPUMEHEHUSI MyHULMNanbHbIX NPaBOBbIX aKTOB O Haforax u
cbopax.

2. OnybnukoBaTb (06HapogoBaTh) HAcTosILee NOCTAHOBMEHUE Ha oduuManbHOM canTe
AnacToBCKOro MyHuumnansHoro panoHa Pecnybnukmn Tatapctad n Ha OduumansHOM nopTane
npaBoBon WHdopmMauumn Pecnybnukn TaTtapctaH B MH(POPMaLMOHHO-TENEKOMMYHMKALMOHHOWN
cetn IHTepHeT no Beb-agpecy: http://pravo.tatarstan.ru.

3. Hactoswee noctaHoBneHnWe BCTynaeT B cuny nocne ero oduunansHoro
onybnukoBaHus.

(maBa BepxHenHAObIPYNHCKOrO
CenbCKOro noceneHus &.M.lMadpmarynnuu

YTBEPXIEH
nocTaHOBMEHNEM
NcnonHutenbHoro komnteta
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BepxHenHabIpUMHCKOro cesibCkoro noceneHns AnactoBcKoro
MyHWUUMNanbHoro panoHa Pecnybnukn TatapcTaH
oT 12 ceBpanda 2024 roga Ned

Aﬂ,MVIHI/ICTpaTI/IBHbIIZ pernameHT rno npenocraBieHnto MyHI/ILl,VII'IGJ'IbHOVI ycinyru no gave
NMMNCbMEHHDbIX p83'b$|CHeHVIl7I HanoronnaTtesnbwnkam 1 HanoroBbiM areHtam no Bonpocam
npuMeHeHna MyHnumnarbHbIX MPaBOBbIX akTOB O Harnorax n C60an

|. Obwme nonoxeHus

1.1. HacTtosawmin agMUHUCTPATUBHLIN pernaMmeHT no npefoctaBneHuto MyHUUMNaribHOM
ycryrm no gade NUCbMEHHbIX Pas3bsCHEHUW HaroronnatesibwukamMm U HanoroBbiM areHTam no
BOMpPOCaM MPUMEHEHUS MyHMUMNANbHBIX HOPMAaTMBHbLIX NPaBOBbLIX aKkTOB O Hamnorax n cbopax
(nanee - AOMUMHUCTPATMBHLIN pernamMeHT) - onpegenser craHdapT, COCTaB, CPOKU W
nocrniegoBaTenbHOCTb OEUCTBUN (aAMUMHUCTPATUBHBIX npoueayp) NcnonHUMTenbHOro kommteTta
BepxHenHabIpUMHCKOro  cenbckoro noceneHns AnacTOBCKOrO  MYHUUMMAanbHOro  panoHa
Pecnybnukn TaTtapcTtaH (ganee - agMMHUCTPaUMS CENbCKOro MOCENeHUs) Npu MUCNOSTHEHUMU
MYHUUMNANbHOMW YCAYyrM MNO PacCMOTPEHUIO W MOLFOTOBKE MUCbMEHHbBIX pPas3bACHEHUW Ha
obpalleHns, NoCTynMBLUNE B aMUHUCTPALIMIO CENbCKOro NoceneHns no Bonpocam NpUMeHeHns
MYHUUMNAaNbHbIX MPaBOBbIX aKTOB O Hanorax n coopax.

1.2. [llepeyeHb HOPMATMBHBLIX MPABOBbLIX aKTOB, HEMOCPEACTBEHHO pPErynupytoLmx
npegocTaBneHne MyHUUMNanbHOM YCryru, C yka3aHMEM PEKBU3UTOB HOPMATUBHbIX MPaBOBbIX
aKTOB M UCTOYHMKOB NX OPULIMaNbHOIO OnybnmnkoBaHus:

- KoHctutyums Poccuinckon Pegepaumm ("Poccuinckas raseta”, 25.12.1993, N 237);

- Hanoroebin _kogekc  Poccurckon  Pepepaumm  (4acte nepsas) ("CobpaHue
3akoHopaTtenbcTBa Poccuickon ®egepauymn”, 03.08.1998, N 31, cT. 3824);

- QepgepanbHbii _3akoH OT 06.10.2003 N 131-®3 "O6 obLmx NpuHLMNax opraHusauuu
MeCTHOro camoynpasnenvss B Poccuickon  ®Pepepauun” ("CobpaHne 3akoHogaTenbCTBa
Poccunckon ®egepaunn”, 06.10.2003, N 40, ctaTtbs 3822);

- ®epepanbHbii 3akoH oT 27.07.2010 N 210-93 "O6 opraHu3auuu npeaocTaBieHus
rocyaapcTBeHHbIX U MyHULmMnanbHblx yenyr" ("Poccuinckas raseta”, 30.07.2010, N 168).

1.3. OnucaHue 3agaBuTenemn.

3agButenamMum npuv  NpefocTaBleHUun MyHULMManbHOW YyCNyrn 4BRAGOTCA  rpaxgaHe
Poccunckon depepaumu, opugudeckme  nvuda,  MHOMBUAyarbHble  npegnpuHMMaTen,
WHOCTpPaHHbIe rpaxkgaHe n nuua 6e3 rpaxxgaHcTea, 3a UCKMIOYEHNEM rocyAapCTBEHHbIX OpraHoB
N NX TeppuUTOpManbHbIX OpPraHOB, OPraHOB rOCYAAPCTBEHHbLIX BHEOIOMKETHbIX (POHAOB M UX
TepputTopmarbHbIX OpPraHoB, OPraHOB MECTHOrO CaMOynpaBrieHUs), a Takke 3a WUCKITYEHMEM
CcrnyyaeB, YCTaHOBIEHHbIX MeXAyHapoAHbiMuM JoroBopamun Poccuinckon ®degepaunn unm
3akoHogaTenbcTBoM Poccunckon denepaumm (ganee - 3asBuTenb).

OT umeHn 3aaBuTenen, Npu NpegocTaBneHn MyHULMNAanbLHON yCryri, B TOM Yucne npu
nogade (HanpasneHUM) 3asBMEHMS, MOTYT BbICTyNnaTb fiMua, UMEOLLME NpaBo B COOTBETCTBUN C
3akoHogaTenbctBoM Poccurickon depepauum nubo B cuny HageneHust Ux 3asiButensiMm B
nopsigke, YCTaHOBSIEHHOM 3akoHogaTenbCcTBoM Poccuinckon ®depepaumn, MNOSTHOMOYMSMU
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BbICTynaTb OT MMEHM 3asiBuTenen npu npegocTaBfeHnM MyHuMuMnanbHOW ycnyrn (panee -
YNONTHOMOY€EHHbIN NpeacTaBUTENb).

1.4. MNopsgok tHoOpMMpoBaHUS O NpaBunax NPegoCcTaBneHns MyHUUUNansHOW YCnyru.

NHdbopmupoBaHme 0 npaBunax NnpegocTtaBreHns MyHMUMnanbHOM yCryrn OcyLLeCTBSIEeTCA
C WCNonb30BaHMEM CpPeaCTB TeregOHHOM M MOYTOBOW CBSA3M, ISNIEKTPOHHOM MOYTbl, Ha
odomumnansbHOM cante, MHPOPMaLUMOHHOM CTeHAe aaMUHUCTPALIMN CESNTbCKOro NoCesieHns.

3aaBneHns o NpeaoCcTaBneHNN MyHULMNANbHON YCyrn HanpaBnisitoTCA HenocpeacTBEHHO
yepe3  agMMHUCTPALMIO  CENbCKOrO  MOCENEHUs,  MHOrO(PYHKUMOHAsnbHblE  LEHTPbI
npegocTaBeHns rocyaapCTBEHHbIX U MyHUUMNanNbHbIX yenyr (ganee - MOLL) nnbo nocpencrsom
9NEKTPOHHOM NOYThI.

AOMUHUCTpaUMs CenbCKOro NoceneHns pacnosnoxeHa no agpecy: Pecnybnuka TaTtapcTaH,
AnacToBCKU MyHUUMNaNbHbIN panoH, BepxHenHObIPYNMHCKOE cenbcKkoe nocerieHne, c.BepxHui
WHabipun, yn.JleHnna, 0.46.

Pexnm npuema 3anHTepeCcoBaHHbIX ML, MO BOMNpOcaM nNpefoCcTaBneHns MyHULMNansHOm
ycnyrm 3amecTtutenem pykosoautens KMcnonHutenbHoro komuteTa BepxHenHObIPYMHCKOro
CenbCKoro noceneHnsa (ganee - cneywanucTtoM agMUMHUCTPaLMU CESbCKOro noceneHus): C
noHeaeneHuka no yetsepr ¢ 08.00 go 16.00 yacos, nepepsbi ¢ 12.00 go 13.00 yacos.

B pabounn geHb, HENOCPEeACTBEHHO NpPeALWECTBYOLWMA Hepabodemy NpasgHUYHOMY AHHO,
MyHuumMnanbHasa ycnyra npegoctasnsetca ¢ 08.00 go 15.00 vacos, nepepbis ¢ 12.00 go 13.00
4Yacos.

TenedoHbl: 8847632218.

Agpeca oduumanbHbiX CaWToB, CoOAepXalmx WHoOpMauMio O npenocTaBieHumn
MyHuUMnanbHon ycnyru: https://apastovo.tatarstan.ru/.

1.5. MNopsgok nonydeHnss Hdopmaumm No Bornpocam MNpeaoCcTaBneHust MyHULMNanbHowm
yCrnyru.

NHdbopmauma o npouegype npenocTaBneHust MyHUUMNanbHOM YCryrM MOXeT ObiTb
nonyyexa:

- HeNnocpeacTBEHHO NPU NIMYHOM obpalleHuu;

- C UCMONb30BaHMEM CPEACTB NOYTOBOW, TeNedOHHON CBA3WN U 3NIEKTPOHHOM MOYThI;

- NOCpeacTBOM pasmelleHnsa nHdopmMauum Ha odmunanbHOM canTe agMUHUCTPaLNK;

- C MHPOPMALIMOHHOrO CTeHAAa aAMUHUCTPALMN CESNTbCKOrO NOCENEHNS.

Cpok oTBeTa Ha NUCbMEHHOe obpalleHne, B TOM Ymcrie B PopMe INEKTPOHHOIO AOKYMEHTA,
He OOJPKeH NpeBblwaTh TpMALaTh KaneHgapHbIX AHEN C MOMEHTa perncrtpaumm nMcbMeHHOro

obpaweHus.

Mpn WHMOPMUPOBAHUN MO MNUCbMEHHbIM O00palleHVsM, B TOM uucne B dopme
3MEKTPOHHOIO [AOKYMEHTa, 3aMHTEepPecoBaHHOMY NULY OAETCS YETKUA WU MOHSATHbIA OTBET Ha



nocTaBrieHHble BOMPOCHI, yKa3blBalOTCA paMunumsi, UMs, oT4eCTBO (NocrnegHee - Npu Hanuyum) u
HOMep TenedoHa cneumnanucTa, NoAroToBMBLLErO OTBET. [MMCbMEHHbIN OTBET Ha obpalleHne
HanpaBnsieTcsa No novtTe Ha agpec 3anHTEPECOBAHHOMO NuUa UNn B agpec 3NEKTPOHHOM NOYThI,
yKasaHHbI B obpalleHu.

Mpn oTBeTax Ha TenedoOHHblE 3BOHKM OOSMKHOCTHbIE Nvua NogpobHO MHMOPMUPYIOT
obGpaTuBLLMXCA NO BONPOCaM NpeaocTaBneHns MyHuuunansHon ycnyrn. OTBeT Ha TenedOHHbIV
3BOHOK [OMMKEH HadMHatTbCs C WMHOpMauum O HaUMEHOBAHWW aAMWHUCTPaUUKN CEerlbCKOro
noceneHus, B KOTOPbIA NMO3BOHWUIT FpaXKaaHWH, doaMunium, UMeHn, otyectBe (nocnegHee - npwu
HanuyuM) cneunanucTa agMUHUCTPaLMK CENbCKOro MOCESeHUs, MPUHABLLEro TenedOHHbIN
3BOHOK. B cnyyae HeBO3MOXHOCTW cheumnanucTa, MNPUHSBLUErO0 3BOHOK, CaMOCTOATESbHO
OTBETUTb Ha MOCTaBfEHHble BOMPOCbl, TeredOHHbIM 3BOHOK MepeafpecoBbiBaeTCH
(nepeBoguTCcs) AOpyromy [LOMMKHOCTHOMY nuuy unm ke obpaTuBlieMycs coobuiaetcs
TenegOoHHbIN HOMEpP, MO KOTOPOMY MOXHO MONYyYNTb HEOBXOAUMYIO MHGPOPMALMIO.

1.5.1. Tlopagok, dopma u MeCcTo pasMeLleHus WHgopmMmauMm no  Borpocam
npefocTaBfieHnUss MyHULUMNANbHOW YCNYrn.

OdmumanbHbIin canT agMmuHUCcTpaumn https://apastovo.tatarstan.ru/, WHOPMaUNOHHLIN
CTEHO  agMWHUCTPAUWMW  CEmfbCKOrO0  MOCENIEHUs,  pPerMoHanbHble  roCyAapCTBEHHbIE
WH(pOPMaLMNOHHbIE cUCTEMbl - PeecTp n noptan rocyaapCTBEHHbLIX U MyHMUMNANbHBIX YCNyr
(cbyHKUMIN) coaepXUT cneayoLLyo MHpopMaLnio:

- 0 MeCTe HaxoxaeHus n rpacmke paboTbl agMUHUCTPALUKN CESbCKOrO NOCENEHUS, a TakkKe
crnocobax nosly4eHust ykazaHHOW nHdopmaumu;

- 0 CchpaBoYHbIX TenedoHax chneunanuctTa agMUHUCTPaLMM CEMbCKOro MOCENeHus,
HEeNnocpeACTBEHHO NPeAOoCTaBNSOWEro MyHULMNANbHYO YCNyry;

- 00 apgpece odwuunanbHOro cavta agMUHUCTPAUMW  CENbCKOro  MnoceneHus B
MHPOPMALNOHHO-TENEKOMMYHUKALUNOHHOMW ceTn "MIHTepHeT" n agpece ee aNeKTPOHHOW NOYThI;

- 06 agpecax nopTarna rocyaapCTBEHHbIX U MyHUUMNanbHbIX ycnyr (pyHkumin), EgmHoro
nopTarna rocygapCTBEHHbIX 1 MyHULUMNanbHbIX YCnyr (pyHKuunin);

- 0 nopsgke nonyveHus MHopMauuy No nNpefocTaBrAeHUIo MyHUUMManbHOW YyCnyru,
cBefleHun O xode npefocTaBneHuss MyHUUMnNanbHOW yCcnyru, B TOM Yucne C UCNosib30BaHMEM
noprana rocydapCTBEHHbIX W MyHUUMnanbHbiX ycnyr (dyHkuuin), EauvHoro noptana
rocyAapCTBEHHbIX U MyHUUUNANbHbIX ycnyr (PYHKLMIA);

- 0 NepeyHe HeobxoanMbIX ANs NPeAoCTaBNEHNS MYHULMNANbHOW YCNYrn AOKYMEHTOB, NX
dopMbl, 06pasLbl 3anonHeHNs, cnocob Nony4YeHnst, B TOM YNUCIE B NIEKTPOHHOM hopme;

- UW3BMEYEHUss U3 HOPMATMBHbLIX MNPABOBbLIX aKTOB, PErynupylLWnx npegocTaBneHne
MYHULMMANbHON YCIyTu.

Il. CTaHgapT npeaocTaBneHnst MyHULMNansHoW ycryru

2.1. HaumeHoBaHune MyHI/ILI,l/II'IaJ'IbHOIZ ycnyrn:  gada MNMUCbMEHHbIX pa3'bFICHeHVIIZ
HanoronnaTtesrnbllnkam 1 HaroroBbiM areHtam no BOrnpocamM npuMeHeHnda MyHuUuunarnbHbIX



npaBOBbIX aKTOB O Harnorax n cbopax (ganee - MyHuuMnanobHas ycnyra).

2.2. HaunmeHoBaHWe agMUHUCTPaAUUW CENbCKOrO MOCENeHusi, MnpeaocTaBnstowei
MYHULMNANbHYO yCryry.

MyHuumMnanbHyl0  ycnyry npegocTaBnsieT chneuvanuct  aaMUMHUCTPaLUM  CenbCKoro
nocerneHvs (ganee - cneymManucT agMUHUCTpaLnN).

2.3. Pe3synbTat npegocTaBneHnst MyHULMNAanbHOM yCryri.

Pe3yJ'IbTaTOM npegocrtaBiieHnA MyHI/ILI,I/II'IaJ'IbHOIZ ycnyrn  4BlndeTtca  NMncbMeHHoe
pa3bAaCHEHME MO BOMpocam npuMeHeHnNA MyHULUnnaribHbIX MPaBOBbIX akTOB O HaJ1orax 1 C60an.

2.4. CpoK npeaocTaBneHnss MyHULMNanbLHON YCIyri.

2.4.1. OGpalleHus 3asiBUTENEN NO BOMpPOCaM MPUMEHEHUS MyHMUMNAbHbIX NPaBOBbIX
aKTOB O Hanorax u cbopax paccmaTpuBaloTCcsa creunannucTtom aaMuHUCTpauun B npepenax
CBOEM KOMMETEHUUW B TedeHue TpuauaTu KaneHaapHblX AHEW CcO AHS  MOCTYNneHus
cooTBeTCTBYyLEro obpalleHus. Mo pelleHnto pykoBoAUTENs crneuvanucTa aaMuHUCTpauum
yKasaHHbIA CPOK MOXEeT OblTb NpoAneH, HO He Bornee YeM Ha oaWH Mecsil, C YBEAOMIIEHNEM
3aABUTENS, HanpasuBLLero obpalleHne, 0 NPOANEHUN CPOKa ero pacCMOTPEHMS.

2.4.2. OcHOBaHUM [ NPUOCTAHOBMEHUS MpPeaoCTaBfeHna MyHULMNANbHON ycnyru
3akoHogartenbcTtBoM Poccuinckon ®epepaumm He npegyCMOTPEHO.

2.4.3. [IoKkyMeHT, ABRSAOWNNCA pe3ynbTaTtoM NpeaocTaBfieHNa MyHULUMNANbHOW ycnyru,
HanpasnseTcsa agpecarty no NoYToBOMY ajpecy (agpecy 3fIeKTPOHHOM MOYThbl) UM BpydaeTcs
NMYHO B TeyeHue 1 paboyero AHs ¢ MOMEHTa ero NoAnMcaHus.

2.5. NpaBoBble OCHOBaHWNA ONA NpeaocTaBeHNa MyHUUMNANIbHOW YCyri.

MpenocraBneHme MyHMUMNANbLHOM YCNyrn OCyLLECTBSIETCA Ha OCHOBaAHMN HOPMaTMBHbIX
NMpaBOBbIX aKTOB, YyKka3aHHbIX B NyHkTe 1.2 pasgena 1 HacTosilero agMWHUCTPATMBHOMO
perrnameHTa.

2.6. NcuepnbiBalowmii nepeyeHb OOKYMEHTOB (MX Komnui), TpebyembiXx Ha OCHOBaHWUU
COOTBETCTBYHOLLUNX NPABOBbLIX akTOB AN NPeAoCTaBNEeHNA MyHULMNANbHOW YCYT.

2.6.1. lna npegocTaBneHnss MyHMUMNANbHOW YCnyru 3asasutenb (lopuandeckoe nuuo,
dunsnyeckoe nuuo, MHAMBUAYaANbHbIN NpeanpuHUMaTenb) HanpasnseT B agMUHUCTPaLMUIO
CEerbCKOro NoceneHnsa NCbMeHHoe obpalleHne 0 Jade NMCbMEHHbIX Pas3bACHEHWUI N0 BONPOCcaM
NPUMEHEHNA MyHULMNAanbHbIX MPaBOBbIX aKTOB O Hanorax n cbopax (aanee - obpaiieHue).

2.6.2. lepeyeHb OOKYMEHTOB, HeOOXoAMMbIX ANA NpeaoCTaBfleHUs MyHUUUNanbHOW
yCrnyru.

OcHoBaHMeM Onsi NpeaoCTaBNEeHUs MyHUUMNANbHOW YCNyrn SBMASIETCS WU3NOXEHHOe B
csobogHon bopme obpalleHne 3asiBUTENs, MNOCTYNuBLUEE B aAMUHUCTPALMIO CEeNbCKOro
rnoceneHusi, 0 gade NUCbMEHHbIX Pa3bsCHEHMI MO BOMpoOCaM MPUMEHEHUS MYHULMNANbHbIX
NpaBOBbIX aKTOB O Harnorax n cbopax (aanee - obpalleHne) B NTMCbMEHHOW hopMe unum B oopme
3NEKTPOHHOIo LOKYMEHTA.



2.6.3. 3asButenb B cBOEM NUCbMEHHOM ObpalleHun B 06s13aTenbHOM NopsaaKe yKasbiBaeT:

- HAUMEHOBaHNE opraHa MeCTHOro camoynpaBneHust, IM6o haMunuio, UMs, OTYECTBO (Npu
Hanu4un) pykoBoauTens, NMbo AOMKHOCTb COOTBETCTBYIOLLIErO NMLA, KOTOPOMY HanpaBneHo
nMcbMeHHoe obpalleHue;

- HAMEHOBaHMEe opraHM3aumm Unn pamunms, UMs, OT4eCTBO (MPU HaNNYMK) rpaXkaaHuHa,
HanpasuBLLEro obpalleHue;

- MOMHbIN NOYTOBbLIN agpec 3asBUTENS, MO KOTOPOMY AOMMKEH ObITb HanNpaBneH OTBET;
- coaepxaHue obpalleHns;

- nognucb Nnua;

- faTa obpalleHus.

B cnyyae HeobxoaMmocTu B MOATBEPXKAEHME CBOMX [OBOAOB 3asiBUTENb Npunaraet K
NMMCbMEHHOMY 0BpaLLEeHN0 AOKYMEHTbI U MaTepuarnbl G0 NX KOMUMU.

2.6.4. lMncbmeHHoe oOb6palleHne pUaANYECKOro nuvua odopmnaeTcs Ha 6naHke c
yKasaHWeM peKBM3UTOB 3asBUTENs, OaTbl U PermcTpaLuMoHHOro Homepa, hamunun n Homepa
TenedgoHa WUCMONHUTENS 3a MNOLMUCBHID PYKOBOAUTENHA WU LOSMKHOCTHOrO nuua, MMerLero
npaBo NOAMUCK COOTBETCTBYIOLLMX AOKYMEHTOB.

2.6.5. O6pauweHune, noctynuBwee B OpPME SNEKTPOHHOIO AOKYMEHTA, MOANEXUT
pacCMOTPEHUNIO B NOpSAKe, YCTaHOBNEHHOM HAcTOAWUM AOMUHUCTPATUBHBIM perfiameHTom. B
obpalleHun 3aaBuTenb B 06sa3aTenbHOM Mopsake ykasblBaeT CBOW (haMuinio, UMS, OTYECTBO
(Mpy Hanuuuu), agpec aNeKTPOHHOW NOYTbl, eCcrn OTBET JOSMKEeH OblTb HanpasreH B dopme
9NEKTPOHHOIro [OOKyMEHTa, M MNOYTOBbIA afpec, ecnn OTBeT AOMKeH OblTb HanpaeneH B
nMcbMeHHon dopme. 3asBuTenb BrpaBe MNPUIIOKUTb K TakoMy obpalleHuto Heobxoaumble
AOKYMEHTbl U MaTepuarnbl B 3NIEKTPOHHOW dopMe nnbo HanpaBwuTb yKa3aHHble LOKYMEHTbI U
Martepuarsbl UM NX KONUU B NMCbMEHHON dhopMe.

Mpn nMYHOM Npmeme OTBETCTBEHHbLIM NMLIOM agMUHUCTPaUMM 3asiBUTENb NpeabsaBnseT
AOKYMEHT, YOOCTOBEPSAOLWMIA €ro JIMYHOCTb, W M3naraeT coaepXXaHue CBOEro YCTHOro
obpaweHus.

2.6.6. [Mpu npegocTasneHnn MyHULMNanbHOW ycryrn 3anpeweHo TpeboBaTtb OT 3asBUTENS
npeacTaBneHns JOKYMEHTOB M MHAOPMaLMN UM OCYLLLECTBNEHUS OENCTBUN, NpeacTaBneHme
UM OCYLLEeCTBNEHME KOTOPbIX He npegyCMOTPEHO HOPMATUBHBIMU MNPAaBOBbLIMM aKTaMw,
perynmpyowmmm OTHOLLEHUS, BO3HUKaKLWME B CBA3M C NpefocTaBfieHMEM MyHULMUNANbHON
yCryru.

2.7. WcuyepnblBalOlIMN MepeyvyeHb OCHOBaHMM AN OTKasa B MNpuMemMe [OOKYMEHTOB,
HeobXxoanMbIX ANs NpeaoCTaBnNeHNs MyHULMNANbHOW YCIyr.

OcHoBaHuM Ona oTka3a B MNpvemMe AOKYMEHTOB, HeOOXOAMMbIX ANd npenocTaBreHus
agMUHUCTPaUMEN CEeNbCKOro MNoCefieHnss MyHUUMNanbHOM  YCNyru, 3akoHOAaTenbCTBOM
Poccunckon denepaunn He npegyCMOTPEHO.

2.8. WcuepnbiBalOlmMin nepevyeHb OCHOBaHUMM [Ona oOTkasa B NpegocTaBreHun



MYHULMMANBHON YCIyTu.

B npepocTtaBneHuM MyHULMMNANbLHOW YCNyr OOMKHO OblTb OTKasaHO B Ccneayowmx
cnyyasx:

2.8.1. Ecnu B nMCbMeHHOM 0bpalLleHUn He yKasaHbl aMunms rpakaaHnHa, HanpasBmBLLETO
obpalleHne, nnn NOYToBbIN agpec, NO KOTOPOMY OOSMKEeH OblTb HanpasneH OTBET, OTBET Ha
obpalleHne He faeTcs.

2.8.2. Ecnn TekcT nucbMmeHHoro obpalleHns He noagdaeTcsl MPOYTEHMIO, OTBET Ha
obpalleHne He p[aetcs, M OHO He MOANEXWUT HanpaBfEHUKD Ha pPacCMOTPEHME B
rocygapCTBEHHbI OpraH, OopraH MECTHOro CcamMoyrnpasfeHus WNu LOSMKHOCTHOMY nuuy B
COOTBETCTBUM C X KOMMETEHLUMNEN, O YEM B TEHEHNE CEMU OHEN CO OHS pernctpauumn obpalleHus
coobulaeTcs rpaxxgaHuHy, HanpaBuslLLeMY obpalleHne, ecnv ero hammnmna n NOYTOBbIN agpec
noaaalTCst MPOYTEHMUIO.

2.8.3. Ecnn B nUCbMeHHOM OBpalLeHnn rpaxkaaHnHa CoOAep>KUTCHA BONPOC, Ha KOTOPbIA eMy
HEeO4HOKPaTHO AaBannCb NMCbMEHHbIE OTBETLI MO CYLLECTBY B CBSI3M C paHee HanpaBngeMbiMu
obpaweHnamm, n npm 3ToM B obpalleHnn He NPUBOASATCS HOBblE AOBOAbLI UM OBCTOATENBLCTRA,
PYKOBOAUTENb OpraHa MECTHOro camMoyrnpaBfeHusi, JOMMKHOCTHOE NnLo NMBOo YyNONHOMOYEHHOE
Ha TO NMUO BMpaBe MNPUHATL pelleHne o 6e30CHOBaTENbHOCTU Oo4YepenHOoro obpaweHusa u
npekpaLleHnn Nepennckn ¢ rpaxkaaHMHOM No AaHHOMY BOMPOCY NPWU YCrOBUW, YTO YKasaHHOE
obpaweHne n paHee HanpaBnsemble obpalleHusa HanpaensnMCb B OAWH U TOT Xe opraH
MECTHOro CamMoynpaBfieHNs U OOHOMY N TOMY Xe AOSMKHOCTHOMY nuuy. O gaHHOM peLleHumn
yBeAOMNAETCA rpaxgaHuH, HanpasuBLUMN obpaLleHne.

2.8.4. Ecnv oTBET MO CYLLLECTBY NOCTaBMEHHOMO B 0b6paLleHnn Bonpoca He MOXeT ObITb AaH
0e3 pasrnaweHusi CBeAEHWUN, COCTaBASAKLWNX FOCYAAPCTBEHHYIO WM UHYKD OXpPaHAEMYHO
degepanbHbIM 3aKOHOM TarHy, rpaxgaHuHy, Hanpasusllemy obpalieHue, coobuwiaeTcs o
HEBO3MOXHOCTM [f[aTb OTBET MO CYyWECTBY MOCTaBIEHHOIO B HEM BoMpoca B CBA3N C
HeoNyCTUMOCTbLIO pasrfnalleHnsi yKa3aHHbIX CBeAeHUN.

2.8.5. Ecnn obpalleHne coaepXxut HeueH3ypHble NiMBO OCKOpOUTENbHbIE BbIpaXXeHWUs,
YrpO3bl XXN3HW, 300POBbLI0 1 UMYLLLECTBY AOMKHOCTHOrO NMLa, a Takke YNeHOB ero CeMbM, Brpaese
ocTaBUTb obpalleHne 6e3 oTBeTa NoO CyLeCTBY MOCTABMEHHbIX B HEM BOMPOCOB M COOOLWUTL
rpakgaHuHy, HanpaBMBLUEMY OOpaLlleHne, 0 HegonyCTMMOCTU 3NoynoTpebneHnss npaBoMm.

2.8.6. OcHoBaHMEM Ans OTKasa B pacCMOTPEHMM obpalleHuin, MOoCTynuBLUMX B doopme
9NEKTPOHHbLIX COOOLUEHNA, MOMUMO OCHOBaHUW, YKa3aHHbIX B nyHkTax 2.8.1 - 2.85
AOMUMHUCTPATMBHOIO  perfameHTa, Takke  MOXeT  4BMSATbCA  YKa3aHMe  aBTOpPOM
HeOenCTBUTESNbHbIX cBeAeHun o cebe n (unu) agpeca ang oTeeTa.

2.8.7. 3agBnTtenb BnpaBe BHOBb HanpaBuTb oOpalleHMe B agMMHUCTPaALMIO CEenbCKOoro
nocerieHns B criydae, €crnv MNPUYUHBLI, MO KOTOPbIM OTBET MO CYLLECTBY MNOCTaBIIEHHbIX B
obpalleHnn BonpocoB He Mor BbITb AaH, B nocrnenyowem Obinn ycTpaHeHb!.

2.9. Pasmep nnatbl, B3aUMaeMon C 3asiBUTENs NPV NpeaocTaBneHun MyHULMNanbHowM
ycnyru.

MpenocrtaBneHne MyHUUMNAanNbHOM yCnyru ocylecTenseTcs Ha 6ecnnaTtHON OCHOBE.

2.10. MakcumarnbHbI CPOK OXnaaHuUs B ovepean npu nogadve 3anpoca o npefocTaBneHum



MyHUUMMANbHOM YCRyrM U MNpu MONyYeHWM pesynbTata NpeaoCTaBrneHuUst MyHULMMNANbHOM
ycnyru.

Cpok oxugaHua B odepeau npwu nopaye sanpoca O NpeaocTaBrneHuuM MyHULMNanbHON
ycryrm n npu nonyvyeHnn pesyrbTaTa npefocTaBNeHus MyHUUUnarbHOW YCNyrn He LOSKeH
npesbiwaTtb 15 MUHYT.

2.11. Cpok perncTtpaumm 3anpoca 3asiBuTenst 0 npeocTaBieHnn MyHULMNanbHOM yChyriu.

Ob6palleHne nognexuTt obssaTenbHOW perucTpaumm B TedeHne 1 OHA C MOMEHTa ero
NOCTYNMEHNS B aAMUHUCTPALMIO CENBbCKOro NOCENeHus.

2.12. TpeboBaHMS K NOMELLEHMSAM, B KOTOPbIX NPEeAOCTaBNAETCS MyHULMNanbHas ycnyra, K
3any OXuaaHusi, MectaM [Ansl 3anofiHEHMSI 3anpoCOB O MpeaoCTaBieHMU MyHMLMNANbHON
ycnyru, MHOPMaLMOHHBIM CTeHAaM ¢ obpasuamMy UX 3arnofHEeHUSI U NepeYyHEM [LOKYMEHTOB,
HeobXxoaMMbIX [ONs NPEAOCTaBMEHUS KaXOoW MyHMUMMNANbHOM ycnyrn, B TOM u4uUcne K
obecneyeHnto AOCTYNHOCTN AN MHBaNMAO0B Yka3aHHbIX 06 bEKTOB.

Mpunerawwan Kk 30aHWMIO TeppuTopust AofkHa OblTb oBGopyaoBaHa MapKOBOYHbLIMM
mMecTamm (B TOM 4ucrnie ONns TPaHCMOPTHbIX CPEeACTB MHBANMAOB) Mcxoas M3 haKTM4ecKow
BO3MOXHOCTW ANSl X pa3MeLLEHUS.

MomelweHnsa, BblAeneHHble Aans npenocrtaBlieHUA MyHVILl,VII'I3]'IbHOI7I yCnyru, OOJIXHbI
COoOTBEeTCTBOBaTb CaHUTAPHbIM HOPpMaM U rnpasuiiam.

MecTta, npegHasHadeHHble A9 MH(POPMUPOBAHUA U O3HAKOMMEHUS 3asBUTENen C
MHOPMAUNOHHBIMKU MaTepuanamu, obopyayTcs MHPOPMAUMOHHBIMU CTEHAAMU, CTYSbAMU U
cTonamMu Ans BO3MOXHOCTU OPOPMIIEHMS AOKYMEHTOB. VH(OpMaUMOHHbIE CTeHObl AOSMKHbI
pacnonaraTbCA HenocpeAcTBEHHO psaoM C kabuHeTom (pabounmm MecTom) cneumnanucrta
agMUHUCTpauuu.

Ha wuHdopMaunoHHbIX CTeHgax, Ha oduvuunanbHOM canTe agMUHUCTPaUMKM CefbCKoro
noceneHuns pasmMeLlarTcs cnegyowmne nHdpopmaLumMoHHbIe MaTepuansi:

- CBEEHUS1 0 HOpMaTMBHbIX MPaBOBbLIX aKTax Mo BONPOCaM MCMOMHEHUs MyHUUMNAanbHOWM
ycnyru;

- 06pa3subl 3anofnHeHns 6naHKoB 3asiBNEHUN;

- OnaHKu 3asBNEeHUN;

- agpeca, TenedoHbl 1 BpEMSA NpuemMa cneumanncTtoB agMUHUCTpauuu;
- yacbl NpuemMa cneumanmcToB agMUHUCTPaLNK;

- nopsigok obxanoBaHusa JencTBun (6e34ercTBUSA) U pelleHuin, NpUHMMaeMblX B Xoae
npeaocTaBneHnss MyHULMNAanNsHON yCnyru.

MecTa ans 3anofnHeHns 3asBneHnin, oXuaaHusa U NpoBeAeHUa NUYHOro Npuema rpaxaaH
obopyayoTca CTyNbsAMU, cTonamu, obecnednBaoTca obpasLamm 3asBnNeHnn U KaHLEeNAPCKUMM
NPUHAANEXHOCTAMM AN HANUCaHUSA NMUCbMEHHbIX 0BpaLLIeHWIA.



KabuHeTbl, npegHasHadeHHble ANS nNpueMa 3asiButenen, OOmkHbl OblTb 060pyaoBaHbl
CTYNbAAMMW, CTONaMK, KaHUENAPCKUMW NPUHALANEXHOCTAMU, MH(OPMAUMOHHBbIMK Tabnuykamm
(BbIBECKAMMN) C yKazaHMeM Homepa KabunHeTa.

Paboyee MecCcTO [OOMMKHOCTHOrO nuua, NpefoCTaBnASWEro MyHUUMNAnNbHY YCnyry,
obopyayeTcsa cpeactBamMu  KOMMbIOTEPHOW  TEXHUKM U OPITEXHWUKOW,  MO3BOMAHOLMMMN
OpraHn3oBaTb NpeaoCTaBneHne MyHMLUMNAnbHOW yCryrn B MOMHOM obbeme.

ObecneunBaeTcs Bbixoa4 B MIHPOPMaLMOHHO-TENEKOMMYHUKALMOHHYO ceTb "MIHTepHeT".

B uensax obecneveHns OCTYNHOCTM ANst UHBANMAO0B B NOMy4YEHUM MYyHULMNANbHOW YCIYTIn:

- BXO[, B aAMWHUCTPaTUBHOE 3aaHne AormKeH OblTb 060pyaoBaH NaHAycoM, cneumanbHbIMm
orpaxgeHusamMm n nepunamm, obecneuvmBalowmMMn GecnpenaTCTBEHHbIN OCTYN WHBaNvMAoB,

BKIMKO4Yaa MHBanmaoB, NCMOJSb3YHOLWNX KpEeCS1a-KOJTACKHA;

- noMeuweHuna Aand Jnun4yHoro npumemMa wu oXunaaHma JMYHOro npuemMa [OOJKHbI
COOTBETCTBOBATb CaAHUTAPHO-3NNOEMMNOJIOTMYECKM MNMpaBuiiamM n HopMaTBaMm;

- MOMELLEHUs1, [OOCTyMNHble ManomMobUnbHbIM MOCETUTENSIM U B3aMMOCBS3aHHbIE
pyHKUMOHANbHBLIM NpoLeccoM, Ans yaobcTea pasmeLLaroTcss KOMMNAKTHO, HA OAHOM YPOBHE;

- J1IeCTHUUbI, KOPpUAOopbl, XOhbl, KabMHeTbl C 4OCTAaTOYHbIM OCBELLEHUNEM;
- MNOJ10Bbl€ NMOKPbLITUA C UCKITIOYEHNEM KaCbeJ'IbeIX NnoJioB N NOPOroB;
- nepuna (I'IOpyLIHI/I) BOOJIb CTEH AOJ14 OMnopbl Nnpu xoabbe no Kopuaopam U nectHmnuam,

- COBpEMEHHasi oprTexHuka W TerneKkOMMYHUKALUMOHHble cpeacTBa  (KOMMbOTEP,
hakcumunbHasi CBs3b U T.1.);

- bakTepmumaHbie naMmnbl;
- CTeHAbl CO CNpaBOYHbIMM MaTepmanamm n rpadmkomM npuema;
- (byHKUMOHanbHO yaobHasa, nogsepraroLwascs BnaxHon obpaboTke mebensb;

- KONMMYecTBO MECT OXWUAaHUs onpedensieTcss Ucxoast M3 aKTUYeCKOW Harpysku u
BO3MOXHOCTEN aAMUHUCTPATUBHOIO 34aHUsl, HO He MOXET ObITb MEHee NATH;

- COMNPOBOXAEHWEe WHBANMAOB, UMEKLMX CTOMKME pacCTponcTBa (OYHKUUU 3pEeHUs U
CaMOCTOATENBHOIO MNepenBMXKEeHUs, M OKasaHMe MM MNOoMOWM Ha obbekTax coumnanbHOW,
WUHXXEHEPHOW M TPaHCMOPTHOW MHMpACTpyKTyp, Ay6nupoBaHMM HEOOXoouMOWn ANfs UHBANMAOB
3BYKOBOM U 3pUTENBHON MHOpMaLUW.

2.13. lNokasaTenu JOCTYNHOCTU N Ka4eCTBa MyHULUUNANbHOW YCIYTIu:

- HanNM4Kne pasnMyHbIX cnocoboB Nony4YeHnss MHopmaLumm 0 NPeaoCTaBNEHUN YCIYTH;

- cobnioaeHne TpeboBaHMI 3akoHOAATENbCTBA M HACTOALWEro aAMWHUCTPATUBHOIO
pernameHTa;



- yCTpaHeHue Wn3bbITOYHbIX aAMUHUCTPATMBHBIX Mpoueayp W agMUHUCTPATUBHbIX
JEenucTBuUn;

- COKpaLleHWe KonnyecTBa JOKYMEHTOB, NPeACTaBNseMbIX 3asBUTENSIMMY;
- COKpalleHWe cpoka NpeaoCTaBeHNs MyHULMMNANbHON YCyTu;

- npodeccroHanbHas noaroToBka CneunanucToB aaMWHUCTPaLUK, NPeaoCTaBnSLLIMX
MYHULMNAnNbHYO YCryry;

- BHeo4epenHoe O6CJ'Iy)KI/IBaHVIe y4aCTHUKOB N UHBANMnaos Benukon OTtedecTBeHHON
BOMHbI, WHBaNMOoOB., nepeasuralolLinxcda Ha Kpechax-KonAcCkax, MHBannMagoB C HapyleHUAMU
OnopHO-ABUIraTEesNbHOIO arnrnapara, HapyweHUAaMN cinyxa, 3peHn4.

2.15. WNHble TpeboBaHus, B TOM 4uCe yduUTbiBalOLWME OCOBEHHOCTM MpeaoCTaBreHns
MYHUUMNANbHbIX YCAYr B anekTpoHHon dhopme 1 B MOPLL:

- OOCTYNHOCTb MHGOpPMauMm O nepevyHe OOKYMEHTOB, HeobxoOouMMbIX ANA MonyvyeHus
MYHUUMNANbHOW YCAyrn, o pexnme paboTbl agMUHUCTPALUKN CENbCKOTO NOCENEHNSA, KOHTaKTHbIX
TenedoHax N gpyrom KOHTaKTHOM MHopMaLMK ONsa 3adaBuTenen;

- BO3MOXHOCTb 3aroJIHEHUA 3aABUTENAMU 3anpoca U UHbIX OOKYMEHTOB, HeobxoanMBbIX
and nosfiydeHund MyHMLlMHaﬂbHOVI ycnyru, B SﬂeKTpOHHOﬁ cbopme;

- BO3MOXHOCTb nogayu 3asBUTENEM c MCrnonb3oBaHNEM
NH(OPMALMOHHO-TENEKOMMYHUKALMOHHBLIX ~ TEXHOMOMMI  3anpoca O  MpeaocTaBlieHuU
MYHULMNANbHOW YCNyru;

- BO3MOXHOCTb MOSTly4EHUST 3asiBUTENIEM CBEAEHUM O XOo4e BbINOfIHEHUS 3anpoca o
npegocTaBfieHNN MyHULMNANBHOW YCIyrn B 3NIEKTPOHHON (hopMme;

- BO3MOXXHOCTb 414 3aaBUTENA O4HOKpaTHO HanpasuTb 3anpoc B MOLL, npu Hannyum MOL]
Ha TeppuTopun Pecnybnukn TaTapcTaH, 4eNCTBYOLWEro No npuHumny "ogHoro okHa".

[ll. CocTaB, nocneaoBaTenbHOCTb M CPOKM BbINOSNHEHNST aAMUHUCTPATUBHBIX NpoLeayp no
NnpeaocTaBNeHNI0 MyHMLMNANbHOWM YCNyrn, TpeboBaHUS K MOPSIAKY MX BbIMNOSIHEHWS, B TOM YnChe
0COBEHHOCTN BbINOMHEHNSA aAMUHUCTPATUBHBIX NPOLEeayp B 3NEKTPOHHOM bopme

3.1. NocnepoBaTtenbHOCTb agMUHUCTPATMBHBIX Npouenyp.

MocnenoBaTenbHOCTb aAMUHUCTPATUBHBIX NPOLIEAYP UCTIONMHEHUS MyHULMNANBLHOW YCryru
BKINoYaeT B cebs cneaylolmve OencTBus:

- MPMEM 1 perncTpauns obpalleHus;
- paccMoTpeHne obpalleHus;
- NOArOTOBKA W HanpaBneHne oTBeTa Ha obpalleHne 3asiBUTENIO.

3.1.1. MNMpwnem n pernctpauyunsa obpaLleHun.



OcHoBaHMeM AN Havana npefocTaBneHuss  MyHUUMNanbHOW  ycrnyrn  siBrsieTcs
noctynneHne obpalleHnss oT 3asBUTeNnss B agMUMHUCTPAUMIO MNOCPEACTBOM  MOYTOBOW,
dhakCMMUIBbHOKM CBA3M NMMBO B 3NEKTPOHHOM BUAE.

Ob6palleHne nognexut obssaTenbHOM perncTpaumm B TedeHue 1 OHA C MOMEHTa
NOCTYNMEHUSA B aAMUHUCTPALMIO.

OTBETCTBEHHOCTb 3a MpuMeM W perucTpaumio obpalleHuss HeceT chneuunarnucr,
OTBETCTBEHHbIV 3a MPUEM U PErMCTPaALIMIO JOKYMEHTOB.

O6palleHunsi, HanpaBfieHHble MNOCPEeACTBOM MOYTOBOM U (PAKCUMUIBHOW CBSA3N, W
AOKYMEHTbI, CBSI3aHHble C MX PacCMOTPEeHWeM, nepBOoHavanbHO MOCTYNaKwT K creumnanucty,
OTBETCTBEHHOMY 3a NPUEM W1 PErncTpaumio JOKYMEHTOB.

Ob6palleHns, NoCTynMBLUME MO JNEKTPOHHOW MNoYTe, eXeAHEeBHO pacrneyaTbiBalTcs W
ocbopMNSATCA CneumnannucToMm, OTBETCTBEHHLIM 3a NMPUEM U PErncTpauuio OOKYMEHTOB, AJst
pPacCMOTpPEHNs pykoBoAUTENEM aAMWHUCTPaLUW B YCTAHOBIEHHOM Mopsiake Kak obblYHble
NMUCbMEHHbIe obpalleHusl.

Cneumannct, OTBETCTBEHHbIN 3a MPUEM WU pPErncTpauuio LOKYMEHTOB, OCYLLECTBMASET
nepBUYHy0 00paboTKy (MPOBEPKY NPaBUITbHOCTM agpecaunm KOPPECNOHAEHUMN, HANn4mMe Bcex
NPUNOXEHUIN N MHOM JOKYMEHTALMK, ABMSOWENCS HEOTbEMIIEMOM YacTbto 0OpaLLEeHNs, YTEHNE,
onpeaeneHne cogepXxaHnsa BONpoCcoB obpalleHns rpaxgaHuHa) u permctpaumio obpalwieHun B
XXypHane perncrpaumm BXogsLen KoppecnoHAEHUMN.

B TeyeHne 1 paboyero OHA C MOMeHTa peructpauumn obpalleHus 3asBuTens
cneunannucTom, OTBETCTBEHHbLIM 3a NPUEM U perncTpaumio JOKYMEHTOB, NPOBOAMTCSA NpoBepKa
obpalleHna Ha cooTBeTCcTBME TpebOBaHUAM, YCTAHOBIMEHHLIM MyHKTamun 2.6 - 2.7
AOMWHUCTPATUBHOIO pernaMmeHTa.

Mpn noctynneHun obpalieHns, rge ykasaHo O NPUOXEHUUM [OOKYMEHTOB, KOTopble
MOSMIHOCTBID UMM Y4aCTUYHO OTCYTCTBYIOT, CMeuuanvcToMm, OTBETCTBEHHbIM 3a MpuUeM U
perucTpaumnio JOKYMEHTOB, COCTaBnseTca akT 06 OTCYTCTBUM COOTBETCTBYHOLUMX AOKYMEHTOB,
KOTOpbIN NpuobLiaeTca kK obpalleHuto.

3.1.2. PaccmoTpeHue obpalleHui.

Mpolwealwne perucTpaumio nNUCbMeHHble obpalleHust nepedarwTcs  cneumanucTy
agMUHUCTPaLNN.

PykoBoauTtenb agMUHUCTpaUMM MO pe3ynbTaTaM O3HAKOMIIEHUS C TEKCTOM obpalleHus,
npunaraemMbIMy K HEMY IOKYMEHTaMU B TeYeHne 2 paboumnx AHE ¢ MOMEHTA UX MNOCTYMNIEHUS:

- onpegensieT, OTHOCUTCA 1M K KOMMETEHUUW agMUHUCTpaLUM pPaccMOTpeHue
NoCTaBMeHHbIX B 06paLleH BONpPOCOB;

- onpeaensieT xapakTep, CPOKN AEeNCTBUIA U CPOKM PacCMOTPEHMS 06paLleHus;
- onpeaensieT UCMONHUTENS MOPYYEHUS;

- CTaBUT UCMOSTHEHME NOPYYEHUIA U pacCMOTpeHne obpalleHnst Ha KOHTPOSb.



PelweHnem pykoBoguTena agMUHUCTPaLMK CEJNTbCKOro nocefieHna ABndeTca pe3onitoumnda o
pacCMOTpEHNN o6pau.|,eH|/|;| no CywecTtBy MNoCTaBJIEHHbIX B HEM BOIMNPOCOB nmnbo 0 NoaroToBke
nucbMa 3asiBUTEN0, O HEBO3MOXXHOCTU OTBETA Ha MNOCTaBMEHHbIN BOMpPOC B Criydae, eclu
paccMoTpeHMNE NOCTaBIIEHHOIO BOMpoca He BXOAUT B KOMMNETEHUNIO aAMUHUCTPaUnUnN CEJTIbCKOro
nocenexHuns.

CneumanucT, OTBETCTBEHHbIA 3a NpuMeM W perncTpaumio AOKYMEHTOB, B TeuveHue 1
paboyero AOHA C MOMeHTa nepedaun (MOCTYNNEeHUsl) [OKYMEHTOB OT pyKOBOAUTENS
aAMUHMCTPaLMM CenbCKoro noceneHus nepeaaeT obpalleHne anst pacCMOTPEHUS MO CyLLECTBY
BMECTE C MPUINOXEHHbIMM AOKYMEHTaAMW CleunanvcTy agMUHUCTpaLUK.

3.1.3. NMoaroToBka 1 HanpaBneHne OTBETOB Ha obpaLleHne.

Cneumanuct agMmHucTpaumm obecnevvMBaeT paccMoTpeHue obpalleHus M MOArOTOBKY
OoTBETa B CPOKU, YCTAHOBMEHHbIE N. 2.4.1 AOMUHUCTPATUBHOIO perfiameHTa.

Cneumanuct agMMHUCTpaUMM paccMaTpuBaeT MNOCTyNuBLUEE 3asiBieHne M odopmnsieT
MUCbMEHHOE pa3bsiCHEHME.

OTBeT Ha BONPOC NpeaocTaBnsaeTca B NPOCTON, YETKON N MOHATHOM dopMe 3a Noanuchio
PYKOBOAUTENS afMUHUCTPALMKN CENbCKOro nocenenuns nmbo nuua, ero sameLLaroLLero.

B oTBeTe Takke ykasbiBalOTCa M amMunns, UMSl, OTYECTBO (NpY Hanuuum), Homep
TenedoHa AOMKHOCTHOrO Nnua, OTBETCTBEHHOrO 3a NMOAroTOBKY OTBeTa Ha obpalleHue.

OTBeT Ha obpalleHne 3asBuTENS MOAMNUCLIBAETCS PYKOBOAUTENb aAaMUHUCTPaLUM
CenbCKOro NnoceneHusi, B Cpok He BGornee 2 pabounx gHE C MOMEHTa MOSy4YeHUsi NpoeKkTa oTBeTa
OT YNONTHOMOYEHHOIO AOMKHOCTHOrO Nnua.

Mocne noanucaHus oTBeTa ChneunanucT, OTBETCTBEHHbI 3a NpuUeM U perucTpaumio
AOKYMEHTOB, PErMCTPUPYET OTBET B XXypHarie perMctpaumm KoppecrnoHAeHUUN ¢ NPUCBOEHMEM
NCcXoOsLLero HoMepa M HanpaensieT agpecaty No nodyte nuMbo BpyyaeT agpecaTy NUYHO B
TeyeHne 1 paboyero AHS C MOMeHTa NoaNMCaHus.

3asBUTENIO B KayecTBe pesynbrata npefocTtaBneHus ycnyrm obecneymBaeTcs MO ero
BbI6OPY BO3MOXHOCTb MOMyYEHUS AOKYMEHTa B MallMHoYMTaemMom copmaTe, NognucaHHoro
YCUNEHHOW KBanNnnMuULMpoBaHHOW 351EKTPOHHOM NOANUCHI0 CO CTOPOHbLI OpraHa (opraHusauumm).

OTBeT Ha o6palleHne, nocTynatllee B hopme 3MeKTPOHHOIO OKYMEHTa, HanpaBnsieTcs B

bopMe 3MEKTPOHHOIO OKYMEHTa No agpecy 3MeKTPOHHOW MOYThI, yKa3daHHOW B obpalleHnn, nnm
B MMCbMEHHOM hopMe No NOYTOBOMY aapecy, ykazaHHOMY B obpalieHuu.

V. ®opMbl KOHTPONSA 3a UCMONHEHMEM agMUHUCTPATUBHOIO pernamMmeHTa

4.1. MNopagok OCyLLeCTBNEHUA TeKyLlero KOHTPOmns 3a CobniogeHMeM U UCMOSTHEHMEM
OTBETCTBEHHbLIMW SMLIAMU NOMOXEHUN AOMUHUCTPATUBHOIO perfnamMeHTa.

Tekywmnn KOHTPOIb 3a cobniogeHnem cneymannucTtom agMuHucTpaumnm
AOMWHUCTPATUBHOIO perfiameHTa M MHbIX NPaBOBbIX aKTOB, yCTaHABNMBAKOLWNX TpeboBaHMSA K



npeagocrtaB€HUIO MyHVILl,I/II'IaJ'IbHOI7I ycnyru, ocyuwecTBndaeTca pykosoautenem aaMnHMCTpaumn
CeJibCKOro nocerneHunAd.

TeKkylWmMn KOHTPOmNb MPOBOAUTCS MYyTEM OMNEPATMBHOIO BbISCHEHWSI Xo4a WCMOSTHEHUS
obpalleHunsi, OCyLLeCTBIEHUS MPOBEPOK Ha npegMeT CcOGNoAEHUS  UCMONHUTENEM,
OTBETCTBEHHbIM 3a NPEeAOCTaBMNEHNEe MYyHUUMNANbHOW YCryr, MOSIOXKEHUA HACTOSLLEro
ALMVHUCTPATUBHOMO pernameHTa, MHbIX HOPMaTMBHbLIX MPaBOBbLIX aKTOB, YCTaHABMBAKOLLMX
TpeboBaHMs Kk NpegoCTaBNEHNIO MyHULMNANbHOW YCIyru.

4.2. Mopsiaok M NepuoauyHOCTbL OCYLLECTBIIEHUS MIAHOBbLIX M BHEMMAHOBbLIX MPOBEPOK
MOMHOTLI Ka4YecTBa NPeAOCTaBMNEeHNst MyHULMNANbHOW YCIyru.

Mpn npoBegeHWM NNAHOBLIX W BHEMMAHOBbLIX MPOBEPOK MOMHOTbI U  KayecTBa
npegocTaBneHns MyHMUMNanbHOM yCryrM MOryT paccmaTpuMBaTbCsi BCe BOMPOChI, CBSI3aHHbIE C
npenocTaBneHnemM MyHULMNanbHOM ycnyr (KOMNMEKCHbIE MPOBEPKM), NN OTAENbHbIE BONPOCHI
(TemaTnyeckne npoBepkn). [poBepka MOXKET OCYLWECTBNATbCA B CBSI3U C  KOHKPETHbIM
obpalieHnem 3asButensi. CpokM NPOBEAEHUSI MPOBEPOK OMNpedensitoTcs pykoBoaAUTENEM
aAMUHMCTPaLMM CEeNbCKOro NOCENEHUS.

4.3. OTBETCTBEHHOCTb NUL, 3a peweHuss n agencteus (6esgenctene), npuMHUMaeMble
(ocywecTBnsiemMble) B XOA4€ UCMONMHEHNSA MyHULMNANbHOW YCAYTA.

CneuuanucTbl aAMUHUCTPaLUK HecyT OTBETCTBEHHOCTb, npeaycMOTPEHHYHO
3akoHogaTenbcTBoM Poccuinckon degepaumm, 3a CBOU peLLeHUs U gencteunsa (6esgencreme),
npyHMMaemble (OCYyLLECTBNSIEMbIE) B XOA4€E NPeAoCTaBNeHNss MyHULMNANbHOW YCIyru.

4.4. TpeboBaHuUs K nopagky n dopmam KOHTPOIS 3@ UCMOSTHEHUEM MYHULIMNANbLHOW YCIyru,
B TOM YMCIe CO CTOPOHbI rpaxaaH, ux 06beMHEHUN U opraHn3aLni.

KoHTponb 3a npegocTaBneHMeM MyHUUMNAnbHOW YCMYrM CO CTOPOHbI YNMOMHOMOYEHHbIX
NV, agMUHUCTPALMK OOMMKEH ObiTb NOCTOSIHHLIM, BCECTOPOHHUM M 06 bEKTUBHbIM.

KoHTponb 3a paccMOTpeHMEM CBOMX OGpalleHWiA MOryT OCYLLUECTBMNSTb UX aBTOpbl Ha

OCHOBaHUN MHOPMaLUN, NOMYYEHHOW B aAMUHUCTPALIMM CEMBbCKOrO NOCENEHNs], B TOM YuCne y
NCMONHUTENS NO TenegoHy.

V. DocynebHbin (BHecynebHbIN) nopsiaok obxanoBaHna peleHnin n oenctenin (6es3nencrems)
opraHa, NnpeaocTaBnAwLLEero MyH uUmMnaneHyto ycnyry, MOLl, a Takke nx 4OMKHOCTHbIX 1L,
MYHMUMNANbHbIX CAyXXaLmnX, paboTHMKOB

5.1. 3asBuTenb umMeeT npaBo Ha gocyaebHoe (BHecyaebHoe) obxanoBaHue peLleHun u
pencteuin  (6e3gencTeusl)  agMUHUCTPaALUMM WM €ro  OTBETCTBEHHbIX WU,  MPUHATBIX
(ocywecTBnsiembix) B xo4e npegocTaBneHns MyHUUUnanbHOM yCnyru.

5.2. 3asaButenb MoxeT 0b6paTUTLCS C Xanobon, B TOM YMCne B CrieadyoLwwmx criydasx:

- HapyLLeHVe Cpoka permcTpauumn 3anpoca o NpeaocTaBneHnn MyHULMNanbHON yCryru;

- HapyLleHWe cpoka NpeaoCcTaBneHnst MyHUUUNanbHON YCnyru;



- TpeboBaHWe Yy 3asBUTENs [OOKYMEHTOB WNAM WHdopMauum nubo ocyLLecTBreHUs
AEVNCTBUIN, NpeacTaBneHne Unmn ocyLecTBNeHNe KOTOPbIX He NpeayCMOTPEHO HOPMAaTUBHbLIMU
npaBoBbIMK akTamun Poccuiickon degepaumm, HopmaTUBHLIMIU NpaBOBLIMU akTamu Pecny6nvkm
TaTtapctaH, MyHMUMNANbHLIMX NPABOBbIMM akTamMu Ans NPeaocTaBneHust MyHUUMNanbHon
ycnyru;

- OTKa3 B NpuemMe JOKYMEHTOB, NpefocTaBrieHne KOTopbIX NpegyCMOTPEeHO HOPMATUBHBIMA
npaBoBbIMK akTamun Poccuickon degepaumm, HopMaTUBHBIMU NPaBOBbLIMK akTamu Pecnybnvkm
TaTtapcTtaH, MyHuMUMNanNbHbIMWM MNPAaBOBbIMW aKTaMu AN NpefocTaBneHns MyHUuunanbHOu
ycnyru, y 3asButens;

- OTKka3 B MpeaoCTaBEHMM MyHUUMMANbHOW YCMyrM, €ecnv OCHOBaHUS oOTkasa He
npeaycMoTpeHbl deaepanbHbIMU 3aKOHAMW U NPUHSATBIMA B COOTBETCTBUM C HUMW WHBbIMU
HOpMaTMBHbIMKM MpaBoBbIMM  aktamu Poccuiickon depepaumun, 3akoHaMU U UHbIMU
HOpMaTMBHbLIMK NpPaBoOBbIMKM akTamu Pecnybnuku TaTapctaH, MyHUUMNanbHbIMKU NPaBOBbIMU
aKTamu;

- 3atpeboBaHue C 3aaBUTENS Mpu NpPefoCTaBfeHMn MyHUUUNanNbHOW yCryrn nnatbl, He
npegyCMOTPEHHOW  HOpPMaTUBHbIMKM  MpaBoBbIMM  akTamu  Poccuinickon — depepaumn,
HOpPMaTUBHbIMW NPaBOBbIMK akTaMu Pecnybnuku TaTapcTaH, MyHUUMnanbHbIMW NPaBOBbIMU
akTamu;

- OTKa3 B MCMpaBeHUM AONYLLIEHHbIX MMM ONeYaToK M OLIMOOK B BblAaHHbIX B pe3ynbTraTe
npenocTaBneHns MyHMUMNanbHOM yCcnyrn JOKyMeHTax nMbo HapyLleHne yCTaHOBNEHHOIo cpoka
TaKMX UCTMpaBNeHUN;

- HapyLUeHWe cpoka Unu Nopsiaka Bblaayn OOKYMEHTOB MO pe3ynbTaTam NpeaocTaBneHus
MYHULMNANbHOW YCIyru;

- NPUOCTAHOBMNEHME NPEenOCTaBNEHUS MyHMUMNANbHOW yCNyrM, €ecnm OCHOBaHUS
NPUOCTaHOBMNEHUS HEe NpeayCMOTPeHbI beaeparibHbIMU 3aKOHaMN U MPUHATBIMU B COOTBETCTBUN
C HMMM WHbIMW HOPMAaTUBHbLIMK MNpaBoBbIMM akTamu Poccunckon depepauumm, 3akoHamun U
WHbIMM HOPMaTUBHbLIMW MpaBOBbiIMW akTamu Pecnybnuku TartapcTtaH, MyHUUUNanbHbIMU
NpaBoOBbIMU aKTaMu;

- TpeboBaHue y 3assBUTENS Npy NpeaoCcTaBneHn MyHULMNAnbHOW YCNyr JOKYMEHTOB UMK
WHpopmauumn, oTcyTcTBME U (MNM) HEAOCTOBEPHOCTb KOTOPbIX HE yKasbiBanucb Npu
nepBoOHavyanbHOM OTKa3e B MpuMeMe [OOKYMEHTOB, HeobXOoAMMbIX Ans npeaocTaBreHus
MyHMUMMNANbHON ycnyrn, nMbo B NpeaocTaBneHUM MyHUUMNANbHOM YCIyru, 3a UCKMYEeHUEM
cnyyaeB, NpeayCMOTPEHHbIX MYHKTOM 4 yactu 1 ctatbu 7 PegepanbHoro 3akoHa ot 27.07.2010
N 210-93 "O6 opraHu3aLumnm NpeaocTaBeHNsa roCyaAapCTBEHHbLIX M MYHMLUMOANbHbLIX yenyr".

5.3. XKanoba nogaetcsa B NMCbMEHHON hopmMe Ha BymakHOM HocuTene, B 3fIEKTPOHHON
dopme B agMuHuctpauuio, MOLl nnbo B COOTBETCTBYHOLMIN OpraH rocyaapCTBEHHOW BracTu
Pecnybnukn TaTapcrtaH, asnsatowmincs ydpegutenem MOLL.

5.3.1. Xanoba Ha peweHna un pencteua (6e30enNcTBMSI) OTBETCTBEHHbIX UL
agMUHUCTpaLMK, NO4ATCA Ha UMS rMaBbl aAMUHUCTPALUUN.

5.3.2. XKanoba Ha peweHna n pencteuna (6es3pgencreus) pabotHnka MOL|, nogaetcs
pykoBoguTtento cooteeTcTBytowero MOoLL.
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5.3.3. XKanoba Ha peweHuns n gencteus (6esgenctems) MOLL nogaetcs pykoBoguTento
COOTBETCTBYHOLLEro opraHa rocygapcTBeHHon Bnactn Pecnybnuku TaTapcTaH, ssnsiowemMycs
yypeagutenem MOL.

5.4, XXanoba moxeT ObITb HanpasfeHa No no4yte, nNpu nNomMowm akCUMUIIBHON CBS3MN,
yepe3 M®L], ¢ ncnonb3oBaHNEM UHDPOPMALMOHHO-TENEKOMMYHUKALNMOHHOW ceTn "UHTepHeT",
odomuManbHOro canta agMUHUCTpaUUK, eANHOro nopTtasna rocygapCTBEHHbIX U MyHULMNANbHbIX
ycnyr nnbo pernoHanbHOro noprasna rocygapCrBeHHbIX U MyHULMNANbHbIX YCITYr.

5.5. XKanoba 3asBuTtens gomkHa cogepxaTtb:

- HaMMEHOBaHMe opraHa, NpPeAoCTaBMSAOLWEro MyHUUUNANbHYH YCNyry, AOMMKHOCTHOMO
nvua opraHa, NpeaocTaBNAOLWLEro MyHUUUNANbHYO yCryry, MM6o MyHUUMNAanNbLHOro Cnyxatlero,
peweHuns n gencteuns (6esnencrTemne) KOTopblx 0bXxanyrTcs;

- hammnuio, NMS, OTYECTBO (NocrnedHee - NPW Hann4umMn), CBEOEHUA O MeCTe XUTenbCTBa
3asButena - uamMyeckoro nuua nmbo HauMeHoBaHWe, CBeAEHUA O MeCTe HaxOXOeHus
3aaBUTENd - IOPUONYECKOro Nuua, a Takke HoOMep (HOMepa) KOHTaKTHOro tenedoHa, agpec
(apgpeca) aneKkTpoHHOW NoYTbl (NPY HanNU4MM) N NOYTOBLIN agpec, N0 KOTOPOMY AOSDKEH ObITb
HanpasfeH OTBET 3asBUTENIO;

- cBegeHuss 06 obxanyembix peweHusax u - gencteusx (6es3gencteuu) opraHa,
NpeaoCcTaBNAOLWEro MyHUUMNANbHYIO YCNYry, AOSPKHOCTHOIO NMua opraHa, NpeaocTaBnsaoLLEero
MYHULMNANbHYI0 YCNyry, MMO60 MyHUUMNANbHOrO CryXallero;

- [OBOAbl, HA OCHOBaHMM KOTOPbIX 3asiBUTEMb HE COrMaceH C pelleHVeM U OeNCTBUEM
(Ge3pencTBnemM) opraHa, NpPedoCTaBMSOWEro MyHULMMNANbHYH YCyry, AOSPKHOCTHOrO nuua
opraHa, NpefoCTaBMSAOWEro MyHUUMNAmNbHYK YCnyry, nMbo MyHMUMNANbHOrO Criyxallero.
3asBuTenem moryT 6bITb NpeacTaBneHbl AOKYMEHTbI (MPU HanMM4MK), NoATBepPXXaatoLLMe 40BOAbI
3asBuTEnNs, NMMBO KX KOMUMK.

5.6. MocTynuBLuas xanoba noanexuT pacCMOTPEHNIO JOMPKHOCTHBLIM NMLOM, HaaeneHHbIM
MOMTHOMOYMSIMM MO PAcCMOTPEHUIO Kanob, B TedeHue nATHaguatTM paboymx OHen co OHS ee
peructpauuun, a B criydae obxanoBaHWsi oTkasa B Npueme LOKYMEHTOB Yy 3asiBuTens nnbo B
ncnpaBrneHnn OOMyLUEHHbIX onevyaTok M ownbok unm B cnydae obGxkaroBaHMsi HapylleHus
YCTAHOBIIEHHOIO CPOKa TaKWX MWCMpaBfieHWn - B TeyeHue NATM paboumx OHe co OHS ee
perucTpaumu.

5.7. Mo pesynbTataMm pacCMOTPEHMUS Xanobbl rNaBa CenbCKOro MOCeneHusl NpuHUMaeT
OOHO M3 CneayoLLmMX peLleHui:

- xanoba ygoBneTBopsieTCs, B TOM 4ucrne B (popMe OTMEHbl MPUHATOrO peLleHus,
McnpaBreHns OOMNYyLLIEHHbIX OneYyaToK M OWMGOK B BbiAaHHbIX B pesynbTaTe npenocTaBreHust
MyHUUMNAnbHOM YCNyrM OOKYMeHTax, Bo3BpaTa 3asiBUTEN0 AEHEXHbIX CpeacTB, B3vMaHue
KOTOPbIX HE MPedycMOTPEHO HOPMAaTMBHLIMWU MpaBoBbIMM akTamu Poccuiickon depepauuu,
HOpMaTMBHbLIMK NPaBOBbIMKM akTamu Pecnybnuku TaTapctaH, MyHUUMNanbHbIMU NPABOBbIMU
akTamu, a Takke B UHbIX hopmax;

- B YyOOBJ1ETBOPEHUN Xanobbl 0TKasbiBaeTCs.

5.7.1. B cny4ae npu3HaHus xanobbl nognexaiien yaosneTBopeHnto, B OTBETE 3as8BUTENIO
naetca  uHopmauusi O OEeUCTBUSX aAMUMHUCTPALMKM  CenbCKOro MocefneHuss B Lensx



He3amMeaNUTeNbHOrO YCTPaHEHUs1 BbISIBMEHHbIX HapyLUeHWA Mpy OKasaHUM MyHUUMnansHowm
ycrnyru, a Takke MPUHOCATCA W3BMHEHWsI 3a [OCTaBrfeHHble HeynobcTBa M ykasbiBaeTcs
NHGOPMaLMs 0 AarnbHENLLMX OENCTBUSIX, KOTOPble HEOBXOAMMO COBEPLLNTL 3asBUTENIO B LIENAX
Nony4YeHns MyHULMNanbHON yCryru.

5.7.2. B cnyyae npusHaHusa xanobbl He noanexawen yOoBNEeTBOPEHMIO, B OTBETE
3asBUTEN0 OalTCA apryMeHTMpPOBaHHbIE Pa3bsCHEHUA O MPUYUMHAX NPUHATOrO pelleHus, a
TaKke UHopmauusa o nopsiake obxanoBaHUA NPUHATOrO peLUeHus.

5.8. B cny4yae ycTaHOBNEeHuss B Xo04e WnM MO peaynbTatam pPacCMOTPEHUs xanobbl
NPU3HaKoB COCTaBa agMWHUCTPATMBHOINO NpaBOHapPYyLUEHUS UM NPECTYNNeHus, JOMMKHOCTHOe
nuuo, paboTHUK, HadeneHHble MOMIHOMOYMSMU NO PacCMOTPEHMUIO Xarob B COOTBETCTBUM C
nyHKTOM 5.6 HacTosiwero pasgena agMUHUCTPATUBHOIO perrfiameHTa, HesamennutenbHO
HaNpaBnslT UMEILLMECH MaTepuarbl B OpraHbl NPoKypaTypbl.

5.9. He nosgHee gHs, cnefyowero 3a gHEM MPUHATUS PeLLUEeHUs], yKa3aHHOro B NyHKTe 5.7
HacTosLWEero pasgena agMMHUCTPATMBHOIO perfnamMmeHTa, 3asaBuTento B NMCbMeHHON hopme nnbo
No XEnaHuk 3asBUTENS B 3MEKTPOHHOW )OpMe HanpaBfseTcss MOTUBUPOBAHHLIN OTBET O
pesynbTaTtax pacCMOTPEHUS Kanobbl.

5.10. WHdopmauua gns 3assutenen o6 ux npase Ha pocynebHoe (BHecyaebHoe)
obxanoBaHue gencteui (6e30enCTBUSA) U peLleHni, NPUHATBIX (OCYLLECTBNSEMbIX) B Xo4e
nNpedocTaBnNeHnsa  MyHUMUMNANbHOW  ycryrk, pasmewiaetca Ha  oduumanbHOM  canTte
agMUHUCTPaLUMN CENbCKOro NOCENEHUS N MHAPOPMALIMOHHbBIX CTEHAAX.



