NCMONMHUTENbHbBIN KOMUTET BYJbIM-BYNIBIXYMHCKOIO CENbCKOrO MOCENEHUSA
AMACTOBCKOIO MYHULIMNANBHOIO PAVOHA PECIMYBNK/A TATAPCTAH

NOCTAHOBINEHNE

12 dpepansa 2024 roga Ne3

O6 yTBEpPXOEHUN AOMUHUCTPATUBHOIO perfnaMeHTa no NpeaoCcTaBNeHnto MyHMUMNansHON
yCryru no Aaye NUCbMEHHbIX Pas3bsCHEHWIA HaroronnaTenbLUMKam 1 HanoroBbiM areHTam no
BOMpOCaM NpUMEHEHUs MyHMLUMNanbHbIX MPaBOBbLIX aKTOB O Hanorax u cbopax

PaccmoTtpeB npeacraBneHne o6 ycTpaHEHUN HapyLLeHU HanoroBoro 3akoHogaTenbCcTea
oT 15.01.2024 r. Nellpap-20920008-23-24/-20920008, B cOOTBETCTBMM CHanNoroBbiM KO4EKCOM
Poccunckon depepaumn, depepanbvHbim 3akoHom oT 27 wutona 2010 r. N 210-¢3 "O6
opraHuMsauMn NpegocTaBreHns rocyaapcTBEHHbIX U MyHUUMNANbHbIX yenyr", CNONHUTENbHbIN
KoMnTeT ByrnbiM-bynbIX4MHCKOro cenbCckoro noceneHns AnacToBCKOro MyHUUUNanbHOro pamoHa
Pecnybnukn TaTtapcTaH nocTaHOBNAET:

1. YTBepauTb npunaraemblin agMUHUCTPATUBHbLIA perfnaMmeHT no npeaoCTaBreHnto
MYHUUMNANbHOW yCryrn MO Jaye MNUCbMEHHbIX pPa3bsACHEHWI Hanoronnartenblwmkam u
HaNoroBbiM areHTam no BONMpocam NPUMEHEHUSI MyHULMNanbHbIX NPaBOBbIX aKTOB O Haforax u
cbopax.

2. OnybnukoBaTb (06HapogoBaTh) HAcTosILee NOCTAHOBMEHUE Ha oduuManbHOM canTe
AnacToBCKOro MyHuumnansHoro panoHa Pecnybnukmn Tatapctad n Ha OduumansHOM nopTane
npaBoBon WHdopmMauumn Pecnybnukn TaTtapctaH B MH(POPMaLMOHHO-TENEKOMMYHMKALMOHHOWN
cetn IHTepHeT no Beb-agpecy: http://pravo.tatarstan.ru.

3. Hactoswee noctaHoBneHnWe BCTynaeT B cuny nocne ero oduunansHoro
onybnukoBaHus.

maBa bynbIM-ByrbIX4MHCKOrO
CEenbCKOoro noceneHus J1.M.ManHeTANHOB

YTBEPXIOEH
rnocTtaHoBneHnemMm
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McnonHutensHOro komuteTa

BynbIM-BynbIX4YMHCKOro CernbCcKoro noceneHns AnactoBCKOro
MyHMUMNanbHOro panoHa Pecnybnukn TatapcTaH

oT 12 deBpansa 2024 roga Ne3

ALMVHUCTPATUBHbIV PeErnamMeHT No NpeaoCTaBeHNI0 MyHULMNANbHOW YCryrn No gave
MUCbMEHHbIX pa3bsCHEHUI HanoronnaTenbLWMKaM U HanoroBbIM areHTam o Bornpocam
NPUMEHEHUS MyHMLUMMNANbHbIX NPABOBbLIX aKTOB O Harnorax u cbopax

|. OBbwme nonoxeHus

1.1. Hactoawmn agMMHUCTpPaTMBHbLIM perfiameHT no npefocTaBreHnto MyHUUUnasbHOM
ycrnyrm no gave nUCbMEHHbIX pasbsCHEHUIN HanoronnaTenbLlimMkaM U HanoroBbiM areHTam no
BOMpOCaM NMPUMEHEHUS MyHULMNAanNbHbIX HOPMATUBHbBIX NPABOBbLIX akTOB O Hanorax u cbopax
(manee - AOMUHUCTpPATUBHBIA pernameHT) - onpedenser cTaH4apT, COCTaB, CPOKU U
nocrnegoBaTenbHOCTb OEUCTBUN (aAMUHUCTPATUBHBLIX npoueayp) NCnonHUTeneHOro komuteTta
BynbIM-BynbIXYMHCKOrO  CEenbCKOro nocefnieHna  AnacToBCKOrO  MyHUUMMANbHOMO  panoHa
Pecnybnukn TaTapcTtaH (ganee - agMUMHUCTpaUMS CEnbCKOro MoOCeneHns) npu MUCNosIHEHUU
MYHULUMMNANbHON YCNyrn MNO pPacCMOTPEHUIO W MOArOTOBKE MUCbMEHHbLIX Pas3bsCHEHUN Ha
obpalleHnd, NoCcTynMBLINE B aMUHUCTPALIMIO CENbCKOro NoceneHns rno Bonpocam nNpuMeHeHns
MYHULMNanNbHbIX NPABOBbLIX aKTOB O Hanorax u cbopax.

1.2. TllepeyeHb HOpPMaATMBHbIX MNPaBOBbIX aKTOB, HEMNOCPELCTBEHHO pPerynupyroLLmx
npegocTaBfieHne MyHULMNanbHOW YCryrn, C ykadaHUeM PeEKBU3UTOB HOPMATUBHBLIX MPaBOBbIX
aKTOB M MCTOYHUKOB MX 0bMUManbHOro onybriMkoBaHNS:

- KoHctutyums Poccuinckon Pegepaumm ("Poccuinckas raseta”, 25.12.1993, N 237);

- Hanoroebin __kogekc  Poccurickon  Pepepaumm  (4acte nepsas) ("CobpaHue
3akoHopaTtenbcTBa Poccuickon ®egepauymmn”, 03.08.1998, N 31, cT. 3824);

- ®epepanbHbin 3akoH oT 06.10.2003 N 131-93 "O6 o0Liux npuHuMnax opraHusaumnm
MECTHOro _camoynpaenenmss B Poccuickon ®Pepepauun” ("CobpaHne 3akoHogaTenbCcTBa
Poccunckon ®egepaunn”, 06.10.2003, N 40, ctaTtbs 3822);

- ®epepanbHbii 3akoH oT 27.07.2010 N 210-¢3 "O6 opraHusaumm npegocraBieHus
rocyaapCcTBEHHbIX U MyHUUmMnanbHbix yenyr" ("Poccuinckas raseta", 30.07.2010, N 168).

1.3. OnucaHuve 3aaBuTenen.

3aaBuTenaAMM Npu NpedocTaBfeHny MyHUUMNANbHOW YCryrn SABRSIOTCA rpaxpaHe
Poccunckon  ®depepauunn, opugudeckue nuua, UHAUBMAYanbHble  NpeanpuHUMaTen,
WMHOCTPaHHble rpaxgaHe 1 nuua 6e3 rpaxxgaHcTBa, 3a UCKIMIYEeHNeM rocygapCTBEHHbIX OpraHoB
N X TeppuTOpuarnbHbIX OPraHOB, OPraHOB rOCYAapCTBEHHbLIX BHEOHMKETHbIX POHAOB U KX
TeppuTopuanbHbIX OpraHoB, OPraHOB MECTHOIO CaMoynpaBfeHus), a TaKkke 3a UCKIIoYeHneM
CrnyyaeB, YCTaHOBMEHHbIX MexayHapoaHbiMu pgorosopamu Poccuiickon ®epepaunm mnm
3akoHopaTenbcTBoM Poccuiickon ®egepaumu (oanee - 3asiBUTEND).

OT vmeHn 3agBuTenen, Npu NPegocTaBeHnn MyHULMNANbHOW YCAyrn, B TOM YUCre npu
nogaye (HanpasfieHMM) 3asBMEHMS, MOTYT BbICTyNaTb fiMua, UMetoLLne NpaBo B COOTBETCTBUN C
3akoHogaTenbctBom Poccuinckon ®epepaumm nnbo B cuny HageneHus ux 3assButendamun B
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nopsgke, yCTaHOBMEHHOM 3akoHopatenscTtBoM Poccuickon ®degepaumn, MONHOMOYMSMNA
BbICTYNaTb OT WMEHW 3asBUTEenen npu npegocTaBneHun MyHUUunanbHOW ycnyrn (ganee -
YNONMHOMOYEHHbIV NpeacTaBuUTEeSNb).

1.4. lMopsgok MHoOpMUPOBaHNA O NpaBunax npeaocTaBneHna MyHUUUNanbHOW YCryru.

NHopmupoBaHue 0 npasunax npegoctaBneHna MyHULMNansHOM yCryrn ocyLLecTBnseTca
C WCMnonb3oBaHMEM CpeacTB TeregOHHOM M MOYTOBOW CBSA3M, SNIEKTPOHHOM MOYTbl, Ha
odomumanbHOM canTe, UHPOPMALMOHHOM CTeHAEe aAMUHUCTPALUKN CENbCKOro NoceneHus.

3asaBneHnsa o NnpeocTaBneHnn MyHUUMNANbLHOW YCryrn HanpaensanTCa HENoCpeaACTBEHHO
yepe3  agMMHUCTPALMIO  CENbCKOro  MOCENEeHUs,  MHOrOMYHKUMOHAmNbHbIE  LEHTPbI
npegocTaBneHns rocyaapCTBEHHbIX U MyHUUMNanbHbIX yenyr (aanee - MOL|) nnbo nocpeactsom
3I1IEKTPOHHOM MOYTHI.

AOMUHUCTpaUNSA CenbCKOro NoceneHnsa pacnonoXxeHa no agpecy: Pecnybnuka TaTtapcTaH,
AnacToBCKMA  MyHUUMManbHbIA  panoH, bynbiM-bynbixdnHCkoe cenbckoe mnocerneHve, C.
BynbiM-Bynbixun, yn. MedeTs, a. 13 a.

Pexnm npuema 3anHTepeCcoBaHHbIX NML MO BONpOCaM NpeaoCTaBNeHns MyHULMNansHOM
ycnyrm 3amectutenem pykosoautens KcnonHutenbHoro komuteta bynbiM-Bynbix4nHckoro
CENbCKOro noceneHnsa (ganee - cneyvanucToM agMMHUCTPaLMU CENbCKOro MNOCENneHusl): C
noHegenbHuka no 4yetsepr ¢ 08.00 go 16.00 yacos, nepepsbiB ¢ 12.00 go 13.00 yacos.

B pabounn geHb, HenocpeACTBEHHO NpeawecTBYOWMA Hepabodemy npasgHUYHOMY AHIO,
MyHuumMnaneHaa ycnyra npegoctasnsaetca ¢ 08.00 go 15.00 vacos, nepepbi ¢ 12.00 go 13.00
Yyacos.

TenedoHbl: 8847634-2-34.

Agpeca ouuuanbHbIX CaWToOB, coAepXawux WHpopMaumio O npefocTaBneHun
MyHuUumMnanbHou ycnyru: https://apastovo.tatarstan.ru/.

1.5. lMNopspok nosnyvyeHus mHgopmaumMm nNo Bonpocam npeaoctaBneHuss MyHUUMnanbHom
yCrnyru.

NHdbopmauma o npoueaype npenocTaBneHust MyHUUMNanbHOWM YCryrM MOXeT ObiTb
rnony4exa:

- HENOCPEACTBEHHO NPU NMNYHOM obpaLLeHuN;

- C UCMONb30BaHNEM CpeaCTB NMOYTOBOW, TeNEe(POHHON CBA3M U 3NTIEKTPOHHOM MOYThI;

- NOCpenCcTBOM pasmeLleHnsa nHgopmMauum Ha odomunanbHOM canTe agMUHUCTPaLUnK;

- C MHOPMALMOHHOIO CTeHAa agMUHUCTPaLMN CeNbCKOro NocerneHus.

Cpok oTBeTa Ha NCbMEHHOE obpalleHne, B TOM YMcie B hOpMe 3NEKTPOHHOrO JOKYMEHTA,
He OO0SPKEH npeBbllwaTth Tpuauath KaneHgapHbiX AHEN C MOMEHTa permcrpauum nMcbMEHHOro

obpalueHus.

Mpn uMHPOPMMPOBaAHUM MO MNUCbMEHHbLIM OOpalleHnam, B TOM 4ucrne B opme



3MNEKTPOHHOrO AOKYMEHTA, 3aMHTEepecoBaHHOMY NWLY OAETCS YETKUA U MOHATHbIA OTBET Ha
NOCTaBMNEHHbIE BOMPOCHI, YKa3blBalOTCA haMunmsi, MMsi, OTYECTBO (MocreaHee - Mpu Hanuuumn) n
Homep TenedoHa cneuvanucTa, NoaroToBuMBLLEro oTBeT. [MMCbMEHHbIM OTBET Ha obpalleHue
HanpaensieTcsa No noyTe Ha agpec 3aMHTEPECOBAHHOMO N UMW B apec 3MeKTPOHHON NoYTbI,
yKa3aHHbIN B ob6palleHun.

Mpn oTBeTax Ha TenedOHHble 3BOHKM [OOIMKHOCTHbIE nmua nogpobHO MHMOPMUPYOT
obpaTMBLUMXCA NO BONpocaM NpeaocTaBrieHns MyHuumnansHomn ycnyrn. OTBeT Ha TenedOHHbIN
3BOHOK [OfMKEH HauMHaTbCs C MHOpMauUM O HaUMEHOBAHUN AAMWHUCTPALMM CENbCKOro
noceneHusl, B KOTOPbIA MO3BOHWM FPaXdaHuH, hamMunnm, UMeHn, otyecTse (nocregHee - npu
Hanu4mMM) cneumanucTa agMUHUCTPALMKM CENbCKOro MOCESIEHUs, MPUHABLLENo TenedOHHbIN
3BOHOK. B cnyyae HEBO3MOXHOCTM chneuuanucta, MNPUHSABLLETO 3BOHOK, CaMOCTOATENbHO
OTBETUTb Ha MOCTaBMEHHbIE BOMPOCbI, TenedOHHbIN 3BOHOK MNepeanpecoBbIBAETCA
(nepeBoanTCs) ApPYroMy AOMMKHOCTHOMY nuuy wunuv ke obpaTusliemycs coobuiaetca
TenedOHHbIN HOMEP, MO KOTOPOMY MOXHO NONYYNTb HEOBX0ANMYO MHGOPMaLUIO.

1.5.1. Tllopagok, dopma ©“ MeCcTo pasMelleHna WHgpopmaumm no  Bornpocam
npegocTaBneHns MyHULUMNanbHOW yCnyriu.

OdmumanbHbin canT agmuHUcTpaumn https://apastovo.tatarstan.ru/, MHOPMaLNOHHLIN
CTeHO  agMUHUCTpauMW  CEeNnbCKOro  MOCENeHWsi,  pernoHarnbHble  roCyAapCTBEHHbIE
WH(POPMaUNOHHbIE cucTeMbl - PeeCcTp n noptan rocyaapCTBEHHbIX U MyHULUMNAMNbHbBIX YCNyr
(dbyHKLMIN) cooepXUT cnegyoLyo MHPopMaLumio:

- 0 MeCTe HaxoxaeHust u rpaduke paboTbl agMUHUCTPALIMKN CEMBbCKOro NOCENEHUs!, a Takke
cnocobax nosny4yeHnst ykazaHHON MHGopMaLunm;

- O cnpaBOYHbIX Teﬂe(*)OHaX cneunanncrta agMUHUCTpaALMK CeJiIbCKOro rnocerieHnd,
HenocpeacTBEHHO nNpenocrtasnAarero MyHnUnnarnbHYK YCIyry;

- 006 apgpece odwuuymanbHOro canTa agMUHUCTPaAUUKM CEenbCKOro MOCeneHust B
MHGOPMAaLMOHHO-TENTEKOMMYHUKAUMOHHOW ceTu "UHTepHeT" 1 agpece ee 9NeKTPOHHOWN MoYThI;

- 06 agpecax nopTarna rocygapCTBEHHbIX U MyHUUMNanbHbIX ycnyr (pyHkuun), EguHoro
nopTtana rocyaapCTBEHHbIX U MyHULMNANbHbIX YCIyr (PYHKUURA);

- O nopsgke nonyvyeHns MHpopmauun no nNpefocTaBfeHU0 MYHULMMNAnNbHOW YCNyru,
cBeJeHW O xode NpefdocTaBneHnss MyHUUMNanbHOM yCnyru, B TOM 4YUcrie ¢ UCMNonb3oBaHNEM
noptana rocygapCTBEHHbIX W MyHuuuMnanbHbiX ycnyr (dyHkuun), EpguHoro noptana
rocygapCTBEHHbIX U MyHULUMMAnNbHbIX YCrnyr (PyHKUni);

- 0 NepeyHe HeoGXoAMMbIX AN NPeaoCTaBNeHs MyHULMNANbHON YCIyr IOKYMEHTOB, MX
¢hopMbl, 06pasLbl 3anofHEHUS], CNOco6 NOMyYeHNs, B TOM YMCIE B 3NEKTPOHHONM hopME;

- VM3BMEYEHUs M3 HOPMATUBHbLIX MNPABOBbLIX AaKTOB, PErynupyloLlmnMx npeaocTaBneHne
MYHULMNANbHOW YCIyru.

Il. CtangapT npegoctaBneHnsa MyHULMNANbHON yCrnyrn

2.1. HaumeHoBaHMe MyHUUMNANbHOM YCRyrn: [Jaya MUCbMEHHbIX pa3bACHEHUN



HanoronnatenbLMkaM W HaNoOroBbiM areHTam no BOMPOCaM MPUMEHEHUS MYHULMNANbHbIX
NpaBoOBbIX aKTOB O Harorax n cbopax (ganee - MyHMuunanbHas ycnyra).

2.2. HaumeHoBaHMe agMUHUCTPaAUMM  CENbCKOro MOCEeneHus, npeaocTasfisoLen
MYHUUMNANbHYO YCIyry.

MyHuuunanbHyto ycnyry npeaocTaBnseTr chneuuanucT  agMUHUCTpPaLMM  CenbCKOro
noceneHus (ganee - cneynanucT agMUHUCTPaLUNN).

2.3. PesynbTat npegoctaBneHns MyHULMNAIbHOW YCIyTru.

PesynbTaToM npefocTaBreHWst  MyHUUMMANbHOM  yCryrm  SIBASIETCS  NMUCbMEHHOEe
pasbsiCHEHMEe No BoNpocam NpUMEHEHUS MyHULMNArbHbIX NPaBOBbIX aKTOB O Hanorax u cbopax.

2.4. Cpok npefocTaBreHms MyHULMMNansHON yCnyru.

2.4.1. ObpaweHus 3aaButenied No BOMpocaM MpPUMEHEeHUs MyHUUUNanbHbIX NPaBOBbIX
aKToB O Hanorax m cbopax paccmaTpuBarTCa CneunmanucToM agMUHUCTpauuuM B npegenax
CBOEM KOMMETEeHUMM B TedeHue Tpuauatn KaneHgapHblXx AHEW CcO AOHA MNOCTynneHus
cooTBeTcTBYyloLWero obpaweHus. o peleHnto pykoBoguTens crneunanucta agMuMHUCTpaumm
yKa3aHHbIA CPOK MOXeT ObITb NpoAneH, HO He bonee YyeM Ha OOuH Mecsl, C yBeLOMJSIEHNEM
3aaBuUTeNd, HanpasueLlero obpatleHve, 0 NPoANeHUMN CPOKa ero pacCMOTPEHNUS.

2.4.2. OcHoBaHUM [nsi NPUOCTAHOBMNEHUS MNPeAoCTaBfEHNA MyHULMNAnbHOW YCRyru
3akoHogaTenbcTBoM Poccunckon denepaunm He npegyCMOTPEHO.

2.4.3. [JokyMeHT, ABNAOWUNCA pe3ynbTaToM NpedocTaBneHnss MyHULMNanbHON YCRyru,
HanpaBnseTca agpecaTty no NoYTOBOMY ajpecy (agpecy SMEeKTPOHHOM NOoYTbl) UK BpyvaeTcs
NMYHO B TeyeHue 1 paboyero AHA C MOMEHTa ero NoAnUCaHus.

2.5. npaBOBbIe OCHOBaHWUA AnA npenocrtaBrieHnA MyHMLLMHaﬂbHOIZ ycnyru.

MpenocTtaBneHMe MyHMUMNANbLHON YCNyr OCYLLECTBSIETCS Ha OCHOBAHMM HOPMaTUBHbIX
NpaBOBbIX aKTOB, YyKa3aHHbIX B MNyHkTe 1.2 pasgena 1 HacTosilero agMWHUCTPATMBHOMO
pernameHTa.

2.6. VcuyepnbiBaowmii nepevyeHb OOKYMEHTOB (MX Kornumn), TpebyembiXx Ha OCHOBaHMM
COOTBETCTBYIOLLMX MPaABOBbIX aKTOB ANS NpeoCTaBNeHns MyHULUNanbHOW yCnyru.

2.6.1. [lna npenocTaBneHns MyHMUMNANbHOW YCNyru 3asBuTENb (HOpMAM4YecKoe nuuo,
dusnyeckoe nuUo, MHAMBUAYaANbHbLIN NpeanpuHUMaTenb) HanpaeBnsieT B agMUHUCTPaUMIO
CenbCKOro NoceneHnsa NMCbMeHHoe obpalleHne 0 Jade NMCbMEHHbIX Pa3bACHEHWUN NO BONPOCaM
NPUMEHEHNA MyHMUMNANbHbLIX MPaBOBbLIX aKTOB O Hanorax u cbopax (aanee - obpalleHue).

2.6.2. lepeyeHb OOKYMEHTOB, HEOOXOOUMbLIX AN NPEAOCTaBMNEHUS MyHULMNANbHOWM
ycrnyru.

OcHoBaHMEM AN MNpeaoCTaBfeHVUst MyHUUMMAnNbHOW YCNyrn SIBNsSieTCS W3INOXEHHOe B
cBoGoaHON (hopMe obpalleHne 3aaBUTens, MNOCTyNnMBLIEE B aAMUHUCTPALMIO CENbCKOro
NnoceneHnsi, 0 gaye MNMUCbMEHHBLIX Pa3bsCHEHWUIA MO BOMpPOCaM MPUMEHEHUS MyHULMNAmNbHbIX
NpaBOBbIX aKTOB O Harnorax 1 céopax (ganee - obpalleHne) B TMCbMeHHo hopme unu B popme
3NEKTPOHHOIO IOKYMEHTa.



2.6.3. 3asBuUTENb B CBOEM NNCbMEHHOM 0bOpaLleHnn B 0653aTeNbHOM NOpsiAKe yKa3biBaeT:

- HaMMEeHOBaHWe opraHa MecTHOro camoynpaenenus, nnbo pammnuio, UMs, 0T4eCTBO (MpK
Hanu4MmM) pykoBoauTens, Mo AOMKHOCTb COOTBETCTBYIOLLErO nnua, KOTOPOMY HanpasreHO
nMCbMeHHOEe obpalleHue;

- HAUMEHOBAHWE opraHM3aumm unu pamunus, UMs, OTYECTBO (NPY HANUYUK) rpaxxaaHuHa,
HanpaBuBLLEro obpalleHue;

- MOSHbIV NOYTOBLIN aapec 3asiBUTENS!, MO KOTOPOMY AOSMKEH ObITb HaNpaBIieH OTBET;
- cogepxaHue obpalleHus;

- nognnch nuua;

- faTa obpalleHus.

B cnyyae HeoGxoouMOCTVW B MOATBEPXKAEHME CBOMX OOBOAOB 3asiBUTENb MnpunaraeT K
NMMCbMEHHOMY 0BpalLLeHnio AOKYMEHTbI 1 MaTepuarnbl 60 NX KONuu.

2.6.4. lMncbmeHHoe oOO6palleHne HpPUANYECKOrO nvua odopMnsaeTcs Ha ©OnaHke c
yKaszaHneM pPeKBU3UTOB 3asiBUTENS, AaTbl U PErucTpaumMoHHOro Homepa, paMmnmm U Homepa
TenedoHa WUCNOSMHUTENSA 3a MOAMUCHID PYKOBOAUTENS WM AOSMPKHOCTHOrO NUua, UMEKLEero
npaBo NOANUCU COOTBETCTBYIOLLNX AOKYMEHTOB.

2.6.5. O6pauweHne, noctynuBiee B OpPME INEKTPOHHOIO [AOKYMEHTa, MOANEXUT
pPacCMOTPEHNIO B MOPSAKE, YCTAHOBNEHHOM HACTOALMM AOMUHUCTPATMBHBIM pernameHTomM. B
obpalleHun 3asBuTesnb B 06s3aTenbHOM NOpsaKke yKkasblBaeT CBOM paMuimio, UMS, OTYECTBO
(Npn Hannuun), agpec 3NMeKTPOHHOW MOYThbl, ECNN OTBET AO0JPKEH ObiTb HanpaereH B hopme
9NEKTPOHHOro [OOKyMEHTa, M MNOYTOBbIN agpec, ecnn OTBeT AOMKeH OblTb HanpaBneH B
NMMCbMEHHOW ¢opme. 3asBuTENb BNpaBe MNPUIIOKUTL K TakoMy obpalleHuto Heobxoaumbie
AOKYMEHTbl U MaTepuarnbl B 3NEKTPOHHON opMe nnbo HanpaBwuTb yKal3aHHbIe LOKYMEHTbI U
MaTepuanbl Un UX Konuu B MMCbMEHHOM (hopMe.

Mpy NMYHOM nNpreme OTBETCTBEHHbLbIM NMULOM aAMWHUCTPaUUKW 3asBUTENb NpeabsaBnsieT
AOKYMEHT, YOOCTOBEPSAOLWMIA €ro JIMYHOCTb, W M3naraeT coaepXXaHue CBOEro YCTHOro
obpalueHus.

2.6.6. [Mpn npegocTaBneHnn MyHULMNanbLHOM yCcryru 3anpeweHo TpeboBaTtb OT 3asBUTENS
npeacTaBneHns JOKYMEHTOB U MHAOPMaUUN UNU OCYLLECTBIEHUS OEUCTBUA, NpeacTaBreHme
UM OCYLLEeCTBNEHME KOTOPbIX He npegyCMOTPEHO HOPMAaTUBHBIMU MNPaBOBbLIMM aKTaMu,
perynmpyowmmMmm OTHOLLEHUS, BO3HUKAOLWNE B CBA3M C NPeaoCcTaBfiEeHUEM MyHULMNANbHON
ycnyru.

2.7. VcyepnbiBawolWnin nepeyeHb OCHOBAHWW ANs OTKas3a B MNpuemMe [OOKYMEHTOB,
HeobXxoauMbIX AN NpeaocTaBNeHNs MyHUUMNANbHOW YCAyri.

OcHoBaHUM Ons OTKa3a B MpuMeme [OOKYMEHTOB, HeobxoaAuMbIX ANs npefocTaBneHus
agMUHUCTPaUMEN CENbCKOrO MNOCENEHUS  MYHUUMMANbLHOM  YCIyrk, 3akoHO4AaTenbCTBOM
Poccunckon ®egepaumm He npegyCcMOTPEHO.



2.8. WcuepnbiBalolWwmMin nepevyeHb OCHOBaHMM [Ona  oOTkasa B NpegocTaBreHun
MYHULUMNANbHOW YCAyrn.

B npepoctaBneHuMM MyHUMUMNANbBHOW YCRyrM [OOSMKHO ObiTb OTKa3aHO B Creaylowmx
cnyyasx:

2.8.1. Ecnu B ncbMeHHOM 00palLleHnM He ykasaHbl (hamunus rpaxkgaHvHa, HanpasuBLLETO
obpalleHne, UM noYToBbIA agpec, Mo KOTOPOMY AOSKEH OblTb HanpaBneH OTBET, OTBET Ha
obpalleHne He naeTcs.

2.8.2. Ecnn TekcTt nucbMmeHHoro obpalleHns He noadaeTcss MPOYTEHMIO, OTBET Ha
obpalleHne He p[aeTcs, U OHO He MNOASIEXUT HanpaBfEHUID Ha pPacCMOTPEHWE B
rocy4apCTBEeHHbI OpraH, opraH MEeCTHOro camoyrnpasfeHus WNu LOSMKHOCTHOMY nuuy B
COOTBETCTBUM C X KOMMETEHLMEN, O YHEM B TEHEHNE CEMU OHEWN CO OHS pernctpaunmn obpalleHuns
coobLaeTcs rpaxagaHuHy, HanpasusLlLueMy obpalleHue, ecnv ero hamunmsi n NOYTOBLIN aapec
noaaarTCst MPOYTEHMIO.

2.8.3. Ecnn B NnUCbMEHHOM OBpalLeHUn rpaxkagaHnHa COAEPXKMTCHA BONPOC, Ha KOTOPbIA eMy
HEeOLHOKPaTHO [aBarnncb NUCbMEHHbIE OTBETHI MO CYLLECTBY B CBS3M C paHee HanpaBngemMbiMu
obpalleHnamu, n npu aTom B obpalleHnm He NpMBOAATCA HOBblE AOBOAbI UM 0B6CTOATENBLCTBA,
pYKOBOAUTENb OpraHa MeCTHOro camoynpasfieHusi, JOMMKHOCTHOE NLo NMBo YyNONHOMOYEHHOe
Ha TO NUUO BMpaBe NPUHATb peleHne O 6e30CHOBaTENbHOCTM O4YepedHoro obpalleHus u
npekpaLleHnn nepenuckn ¢ rpakgaHMHOM No AaHHOMY BOMPOCY MPUYCIOBUKN, YTO YKasaHHoe
obpalleHne n paHee Hanpaensemble obpalleHWss HanpaenanMcb B OAWH W TOT Xe opraH
MECTHOro camoynpasfeHnsa Unn ogHOMY N TOMY Xe AOSMKHOCTHOMY nuuy. O gaHHOM pelueHumn
yBeOMNAEeTCA rpaXgaHuH, HanpasmBLLMIA obpalleHue.

2.8.4. Ecnv oTBET MO CyLLeCcTBY NOCTaB/IEHHOro B 00OpalLeHnM Bonpoca He MOXeT ObITb AaH
6e3 pasrnaweHnss CBeOEeHWIN, COCTaBMSOLWMX FOCYAapPCTBEHHYIO WM WHYH OXpPaHseMyto
denepanbHbiM 3aKOHOM TalHy, rpaxaaHuHy, HanpaBuBlieMy obpalleHue, coobliaetcs o
HEBO3MOXXHOCTM [aTb OTBET MO CyLEecTBy MOCTaBfIEHHOr0O B HEM Bomnpoca B CBA3UN C
HEeA4OoMNYyCTUMOCTbIO pasrialleHNst yka3aHHbIX CBEAEHWIA.

2.8.5. Ecnn obpalueHne coaepxut HeueH3ypHble NMBO OCKOpPOUTENbHbLIE BbIpAXEHUS,
YrpO3bl XXN3HW, 300POBbLI0 N UMYLLIECTBY AOMKHOCTHOrO NMLa, a TakkKe YNIeHOB ero CEMbM, BripaBe
ocTtaBuTb obpalieHne 6e3 oTBeTa Mo CyLLECTBY MOCTaBMEHHbLIX B HEM BOMPOCOB U COOBLUTL
rpaXxgaHuHy, HanpasmBLUEMY OOpalleHne, 0 HegoNyCTMMOCTU 3r10ynoTpebneHms NpaBoM.

2.8.6. OcHoBaHMEM ans OTKasa B pacCMOTpPeHMM obpalleHuin, MoCTynuBlNX B doopme
3MIEKTPOHHbLIX COOOLLEHNN, MOMUMO OCHOBaHWW, YKa3aHHbIX B nNyHktax 2.8.1 - 2.8.5
AOMUMHUCTPATMBHOIO  perfamMeHTa, Takke MOXeT  ABNSATbCA  yKa3aHMe  aBTOPOM
HedenCTBUTENbHLIX CBeAeHun o cebe n (unu) agpeca Ans oTeeTa.

2.8.7. 3asBuTENb BrpaBe BHOBb HanpaBwuTb obpalleHne B aAMUHUCTPAaLMUI0 CeNbCKOro
NnoceneHns B criydae, ecnn MpuyMHbl, MO KOTOPbIM OTBET MO CYLIECTBY MNOCTaBMEHHbIX B
obpaLleH1n BonpocoB He Mor ObITb AaH, B NocreayoLemM Obinm ycTpaHeHbI.

2.9. Pasvep nnatbl, B3MMaeMou C 3asBUTENs Npu nNpefocTtaBleHnun MyHULMNaribHOW
yCryru.

MpepocTaBneHne MyHMUMNanbHOM YCryr ocyLwecTBnAeTcs Ha 6ecnnaTHoOW OCHOBE.



2.10. MakcumarnbHbIN CPOK OXMAaHUS B oMepean npu nogadve 3anpoca o npefocraBneHum
MYHUUMMNANbHON yCAyrm U Npu MosiydeHun pesynbtata npefocTaBneHns MyHUuunanbHOu
ycnyru.

Cpok OXxuaaHus B odyepeau npu nogaye 3anpoca O MNpefoCTaBreHMU MYHULMMNANBHOM
ycrnyrv u npu noslyyeHun pesynbTata NpeaoCcTaBfieHUss MyHUUMNAnbHOW YCNyrn He OOSKeH
npesblwaTb 15 MUHYT.

2.11. CpOK perncrpaunmn 3arnpoca 3adaBuUTena o rnpegocrasieHnmn MyHMLlMHaﬂbHOVI YCIyru.

OGpalleHre noanexuT obssaTenbHOW permcTpaumm B TeyeHue 1 OHS C MOMEHTa ero
MOCTYNMEHUS B aAMUHUCTPALMNIO CENbCKOTO NOCENEHUS.

2.12. TpeboBaHus K MOMELLEHUAM, B KOTOPbIX NpeaocTaBnaeTcss MyHuumnanbHas ycnyra, K
3any oxugaHus, mMectam And 3anofiHeHUs 3arnpocoB O NpeaoCTaBfiEeHUM MyHULMNANTbHOW
yCrnyru, MHPOPMaLMOHHbIM CTeHAaMm ¢ obpasuamu Ux 3anofiHEHUS U NepeyHeM OOKYMEHTOB,
HeoOXoauMbIX ONA NpefoCTaBMEeHUs KaXdon MyHUUMNanbHOW ycnyry, B TOM 4uUcre K
obecrneyeHnto JOCTYMHOCTU ANA MHBaNMAO0B YKa3aHHbIX 0O BHEKTOB.

Mpunerawwas Kk 30aHUIO TeppuTopust [oSbkHa OblTb obopygoBaHa NapKOBOYHBIMM
mMecTamu (B TOM 4ucrne AONns TPaHCMOPTHbIX CPEeACTB WMHBANMAOB) Mcxoads M3 dhaKTM4ecKow
BO3MOXHOCTW ANsi X pa3aMeLLEeHUS.

MomMeleHnsi, BblOoeneHHble ANs NpefoCTaBfeHMst MyHUUMNAnbHOW YCRyrv, OOMMKHbI
COOTBETCTBOBAaTb CaHUTAPHbLIM HOPMaM U NpaBuam.

MecTa, npegHasHayeHHble AN WHPOPMUPOBAHUSA M O3HAKOMIEHUSA 3asBUTENEN C
NHPOPMALMOHHBIMK MaTepuanamm, obopyayrTca MHPOPMALMOHHBIMWA CTEHAAMM, CTYNIbAMU U
cTonamMu Ans BO3MOXHOCTM OCPOPMIIEHUSI AOKYMEHTOB. VHOpMauMOHHbIE CTEHAObl AOSKHbI
pacnonaraTbCs HEenocpeacTBEHHO psaoM C kKabumHeTom (paboymMm MecToM) chneumanucta
agMUHUCTpauuu.

Ha wvHdopMauMOHHbIX cTeHaax, Ha oduuManbHOM canTe agMUHUCTPAUMK CENbCKOro
noceneHvs pasmMeLlatoTcs criegyolme MHPOPMaLMOHHbIE MaTepuansb:

- CBeeHUs1 0 HOpMaTMBHBIX NMPaABOBbLIX aKTax Mo BOMPOCaM UCMOMHEHUS1 MyHULMNAnbHOWM
ycnyru;

- obpasubl 3anofiHeHNs BNaHKoOB 3asABNEHUN;

- BnaHku 3asaBNeHUN;

- agpeca, TenedoHbl 1 BpeMS npuemMa cneumannuctoB aaMUHUCTPaLu;
- Yyacbl NpuemMa cneumanmcToB agMUHUCTPaALNN;

- nopsaok obxanoBaHus gencteumn (6e30encTBUA) U peLlleHui, NPUHMMaeMblX B Xoae
npegocTaBfieHNa MyHULUMNANbHOW YCIyri.

MecTa Ons 3anonHeHus 3asBMNeHnin, OXUaaHUa U NPoBEAEHUS NUYHOTO NpUeMa rpaxaaH
obopyayrTCa CTyNbsiMU, cTonamu, obecneynBaroTcs obpasuamMmmn 3asiBNeHnin 1 KaHUenspCKUMm
NPUHAONEXHOCTAMW AN HANMCaHUS NMMCbMEHHBIX 0GpaLLEHWIA.



KabuHeTbl, npeaHasHadeHHble ANS npuema 3asiButenen, OOmkHbl OblTb 06opyaoBaHbl
CTYNbsIMW, CTOSMlAaMMW, KaHUENSPCKUMU MPUHALANEXHOCTAMU, UHOPMALMOHHBIMK Tabnmykamm
(BbIBECKAMMK) C YyKkazaHMeM HOMepa KabuHeTa.

Paboyee MecCcTO [OOMKHOCTHOrO nuua, MNpefoCTaBhSOWEro MyHUUMNAnbHY YCnyry,
obopyayeTca CpeacTBaMv  KOMMbIOTEPHOM  TEXHUKU WU OPITEXHUMKOMW, MNO3BOMSHOWMMU
opraHn3oBaTb NpeaocTaBfNeHne MyHMUMNanbHOW yCnyrn B NOMHOM obbeme.

O6ecneunBaeTcs BbIxo4 B UHPOPMALMOHHO-TENEKOMMYHUKALMOHHYIO ceTb "MIHTepHeT".

B uensax obecneveHns 4OCTYNHOCTU AN UHBANUOOB B NOyYEeHUM MyHULMNANbHOW YCYru:

- BXO[, B aAMUHUCTPaTUBHOE 3aaHne AormKeH OblTb 060pyaoBaH NaHaycoM, cneumanbHbIMM
orpaxgeHuamum 1 nepunamu, obecneuymnBarowmmm 6ecnpensiTCTBEHHbIM AOCTYNn WHBanNWaoB.,

BKIto4aa MHBanNmMgoB, UCMOJIb3YHLWNX KPpeCs1a-KOJTACKHA;

- nomMeuweHunda nand Jun4Horo npumema wu  oXuvagaHua JIM4HOro npuema AOOJDKHbI
CcOoOTBEeTCTBOBATb CaHUTAPHO-3NMNAeMmnonorm4eCcknum npasuiiam 1 HopmaTmBam,

- MOMELLEHUsi, AOCTYMNHble ManoMobumnbHbIM MOCETUTENSAM W B3aMMOCBSI3aHHbIE
yHKUMOHaNbHbLIM NpoLeccoMm, Ans yaobcTea pasmeLLaTcsi KOMNakTHO, Ha O4HOM YPOBHE;

- NeCTHULbI, KOPUAOPbI, XONIbl, KAOMHETbI C 4OCTAaTOYHLIM OCBELLEHUEM;
- NOSIOBbIE MOKPbLITUSI C UCKIOYEHMEM KadhenbHbIX MOJIOB U NOPOroB;
- nepwvna (Nopy4Hu) BAOMb CTEH Ansi onopbl Npy xoabbe no kopuaopam 1 necTHULam;

- COBpEMEHHasi oprTexHuka W TerekoOMMYHUKaUMOHHbIe cpeacTBa  (KOMMboTep,
hakcummunbHasi cBs3b U T.M.);

- bakTepuumaHbie namnbl;
- CTeHAbl CO CNpPaBOYHbLIMM MaTepuanamMmm 1 rpadukom nNpuema;
- (byHKUMoOHanbHO yaobHasa, nogseprarowascs BraxHon obpaboTke mebensb;

- KONMMYeCTBO MECT OXWAaHus onpedensietcs ucxoas w3 hakTUYecKon Harpysku wu
BO3MOXXHOCTEN aAMUHUCTPATUBHOIO 34aHUsl, HO He MOXeET OblTb MeHee NATH;

- CONPOBOXAEHWEe WHBANMAOB, UMEKLMX CTOMKME pacCTpoMcTBa (OYHKUMU 3PEHUA U
CaMOCTOATENBHOIO NepeaBMKeHUs, U OKasaHMe UM MNOoMOoWM Ha obbekTax coumanbHOWn,
NHXXEHEPHOW M TPaHCMOPTHOM MHMPaACTPyKTyp, AyGnMpoBaHUn HeobxoanmMon Ans MHBANVMAOB
3BYKOBOW U 3pUTENBHON MHpopMaLmn.

2.13. lNokasatenun JOCTYNHOCTU N Ka4yecTBa MyHULMUNANTbHOW YCYrn:

- Hann4vmne pas3rinyHbIX cnoco6bos nonyyeHuA I/lHq)OpMaLlI/II/I O npenocTaBliEHUN YCIYTn,

- cobniogeHne TpeboBaHMI 3akoHOOATENbCTBA M HACTOALWEro aAMWHUCTPATUBHOIO
pernameHTa;



- yCTpaHeHue W30bbITOMHbIX aAMUHUCTPATMBHBLIX Mpoueayp W  agMUHUCTPATUBHbIX
JENCTBUN;

- COKpalieHune konmnvectesa AOKYMEHTOB, NpeacTaBlidAE€MbIX 3aABUTENAMN;
- COKpalwleHne CpokKa npegocraBrieHnA MyHVILl,I/II'IaJ'IbHOIZ YCIyru;

- npodpeccroHarnbHas noAroToBka CrneuvanncToB agMUHUCTpaLMK, NPeaoCTaBnsOLLIMX
MYHULMNANbHYO yCryry;

- BHeoudepegHoe ob6cnyxuMBaHMe Y4YacTHUKOB WM uHBanuaoB Benukon OTtevecTBeHHOWM
BOWHbI, MHBaNMOoB, MepeaBuUraltolLIMXCA Ha Kpecriax-kondckax, WHBaNMAOB C HapyLleHUsIMU
OMOPHO-ABUraTesibHOro annapaTta, HapyLeHUsIMU Criyxa, 3peHUs.

2.15. VHble TpeboBaHus, B TOM 4uCre yduTbiBaloLWMe OCOBEHHOCTU NpeaoCcTaBlieHMUs
MYHUUMNANbHbIX YCYr B 3NeKTPOoHHON doopme n B MPL:

- AOCTYMNHOCTb WHOPMauuM O nepeyHe OOKYMEHTOB, HeobXoauMbIX ANA MNOofyyYeHus
MYHULMNANbHOW yCnyru, o pexmnme paboTbl agMUHUCTPALUKN CEITbCKOTO NOCENEHNS, KOHTAKTHbIX
TenegoHax u Apyror KOHTaKTHOM MHopMaLmMK ONs 3asiBUTenen;

- BO3MOXHOCTb 3aroOfiHEHUS 3asBUTENSMU 3anpoca U MHbIX JOKYMEHTOB, HEOOXOOUMbIX
ANs NONyYeHNa MyHUUMNANbHOM YCNYrn, B 95IEKTPOHHOM (hopMe;

- BO3MOXXHOCTb nogaym 3asBuUTENem c MCNONb30BaHNEM
NHPOPMAaLMOHHO-TENEKOMMYHUKALUMOHHBLIX ~ TEXHOMNOrMn  3anpoca O  NpedocTaBrneHun
MYHULMNANbHOW YCIyru;

- BO3MOXHOCTb MNONy4YeHUA 3adABUTEIIEM CBEeEHMN O XOAO€ BbINOMHEHUSA 3anpoca o
npenocraBrieHnn MyHMLl,I/II'IaJ'IbHOIZ ycnyru B GHGKTpOHHOIZ q)opme;

- BO3MOXHOCTb 4191 3adBUTENSA O4HOKPATHO HanpasuTb 3anpoc B M®L, npu Hannumm MoL|
Ha TeppuTopun Pecnybnukn TaTapcraH, 4eMACTBYOLWEro No npuHumMny "ogHoro okHa".

[ll. CocTaB, nocneaoBaTenibHOCTb Y CPOKM BbINONTHEHNA aAMUHUCTPATUBHbLIX Npoueayp no
npegoCTaBEHNI0 MyHULUMNANBHOW ycnyri, TpeboBaHnNA K NopaaKy UX BbINOSTHEHWS, B TOM YUCHe
0COBEHHOCTN BbINONHEHNS aAMUHUCTPATUBHBIX NpoLeayp B 3NEKTPOHHOM bopme

3.1. NocnegoBatenbHOCTb aMUHUCTPATUBHbBIX Npouenyp.

MocnepoBaTenbHOCTb aAMUHUCTPATMBHBIX NPOLIEAYP UCMONMHEHUS MyHULMNANBHOW YCIyru
BKNtoYyaeT B cebs crnenyowme AencTeums:

- NpYeM 1 permcTpaums obpatlleHus;
- paccMoTpeHue obpalleHus;

- NoAroToBKka n HanpaeJieHne oTBeTa Ha O6an.l,eHllle 3aAaABUTETIO.



3.1.1. MNMpuem n pernctpauna obpaLleHun.

OcHoBaHVeM Ansi Havana npefocTaBfeHUst MyHUUMMNANbHOW  yCryrn  sIBMSieTCs
nocTtynneHne obOpalleHuss OT 3asBuTenss B aAMWHUCTPaLMIO MOCPEeACTBOM  MOYTOBOW,
dakcMMnnbHOM cBS3N NMBO B 3NEKTPOHHOM BUE.

Ob6paleHre noanexut obsisaTenbHOM perncTpauunm B TedeHMe 1 OHS C MOMeHTa
NOCTYNSEHMS B aAMUHUCTPALIMIO.

OTBETCTBEHHOCTb 3a MpuMeM W perucTpaumio obpalleHuss HeceT Cchneuunarnucr,
OTBETCTBEHHbIV 3a NPUEM U PErMCTPALIMIO JOKYMEHTOB.

O6pau.|,eH|/|ﬂ, HanpaBJieHHblE MOCpPeaCTBOM Nno4YTOBOM W (baKCI/IMI/IJ'IbHOIZ CBA3NU, WU
OOKYMEHTbI, CBA3aHHbleé C NUX pacCMOTpeHunem, nepBoHa4valibHO MOCTYyNnawT K cneuunarnuncry,
OTBETCTBEHHOMY 3a npuem n permcTpaunio JOKyMeHTOB.

OO6palyeHuns, NoCcTynMBLUME MO 3MNEKTPOHHOM MOYTe, eXeQHEBHO pacneyaTbiBalTcs U
opOpMNSTCS CneunanucToMm, OTBETCTBEHHbIM 3a NMPUEM U pernctpauuio JOKYMEHTOB, AN
pacCMOTPEHNsT pykoBOAUTENEM aAMUHUCTPAUUM B YCTAHOBMEHHOM MOPsiAKe Kak OOblYHble
NMCbMEHHbIE obpaLleHus.

CneunanncT, OTBETCTBEHHbIA 3a MPUEM W PErnmcTpaumuio AOKYMEHTOB, OCYLLECTBNSET
nepsu4Hyto 06paboTKy (MPOBEPKY NPaBUbHOCTU agpecaunn KoppecnoHAeHUMU, Hanmyme Bcex
NPUNOXEHUN N NHOW AOKYMEHTaLMK, ABMSIOLWENCA HEOTbEMITEMON YacTbio obpalleHuns, YTEHNE,
onpegeneHve cogepxaHna BONpocoB obpalleHus rpaxgaHuHa) u perucTpauuio obpalleHnn B
XXypHarne pernctpauumn BXoasLien KoppecrnoHAEHUNN.

B TeyeHne 1 pabouvero [AOHS C MOMeHTa perucTpauum obpalleHus 3asBuTens
CneumanucToM, OTBETCTBEHHbIM 3a MPUEM M PerncTpaumnio JOKYMEHTOB, NPOBOAUTCS NpoBepKa
obpalleHMss Ha CcoOoTBEeTCTBME TpeboBaHMSAM, YCTAHOBMEHHbIM MNyHKkTamu 2.6 - 2.7
ALMVHUCTPATUBHOIO perfameHTa.

Mpn noctynneHun obpalleHnsi, rge YykasaHo O MPUNOXKEHUN [OKYMEHTOB, KOTOpbIe
MOMHOCTbI0O WIIN  YACTUYHO OTCYTCTBYIOT, CMNEunanncTtoMm, OTBETCTBEHHbIM 32 MPUEM U
perncTpauuio JOKYMEHTOB, COCTaBMsIETCHA akT 00 OTCYTCTBUMM COOTBETCTBYHOLLMX LOKYMEHTOB,
KOTOpbIN NpuobLiaeTcs K obpalleHuto.

3.1.2. PaccmoTpeHune obpalleHui.

Mpoweawmne perucTpaumio nNUCbMeHHble obpalleHusi nepedarTcs  cneuuanucTy
agMUHMCTPaLUN.

PykoBoauTenb aaMMHUCTPaLMK NO pe3yribTaTaM O3HAKOMITEHWUSI C TEKCTOM obpalleHus,
npunaraemMbIMy K HEMY IOKYMEHTaMU B TeyeHne 2 paboumnx AHEN C MOMEHTA UX MNOCTYMNIEHUS:

- onpegendetr, OTHOCUTCA JIMK K KOMNeTeHunmn agMUHUCTpaunn pacCcMoTpeHune
NOCTaBI1IEHHbIX B o6paLu,eH|/||/| BOMpPOCOB,;

- onpegensieT xapakTep, CPOKN AEUCTBUIA U CPOKN PacCMOTPEHMS 0bOpaLLeHns;

- onpependeT UCMNOoJTHUTENA NOPYYHEHUA,



- CTaBUT UCMOSTHEHME MOPYYEHUIA U pacCMOTpeHMe obpalleHnst Ha KOHTPOIb.

PeleHnem pykoBoaMTeNs agMUHUCTPaLUM CENbCKOIO NOCENeHNs SBMSIeTCS pe3ontouns o
paccMoTpeHnn obpalleHns No CyLwecTBY NOCTaBEHHbIX B HEM BOMPOCOB NMGO O NoAroToBKe
nMcbma 3asiBUTEN0, O HEBO3MOXHOCTM OTBETa Ha MOCTaBMEHHbIN BOMPOC B crny4vae, ecnu
paccMOTpeHne NoCTaBEHHOrO BOMpoca He BXOAWUT B KOMMNETEHLMIO agMUHUCTPaLMK CENbCKOro
rnocenexus.

Cneumanunct, OTBETCTBEHHbIA 3a NpPUEM W perncTpauuio OOKYMEHTOB, B TedeHune 1
paboyero AOHA C MOMeHTa nepefayn (NOCTYNNeHus1) [OOKYMEHTOB OT pyKoBoAUTENS
agMUHUCTPaLUMK CeNbCKOro noceneHus nepegaeT obpalleHne Ans pacCMOTPEHUS MO CyLLECTBY
BMECTE C MPUIOXKEHHbIMW SOKYMEHTaMW CreumManmcTy aaMUHUCTPaLUn.

3.1.3. NoaroTtoBka 1 HanpaBneHne OTBETOB Ha obpalleHne.

Cneuyanunct agmuHucTpaumm obecrneymBaeT pacCMOTPEHME oObpalleHuMst U NOAroTOBKY
OoTBETa B CPOKU, YCTAHOBMEHHbIE M. 2.4.1 AOMWUHUCTPATUBHOIO pernameHTa.

Cneunanuct agMUHUCTpaunun paccmatTpuBaeT MNOCTynmellee 3adBrieHUE U OC*)OpMJ'IFIeT
NMNCbMEHHOE pa3bACHEHNE.

OTBeT Ha BOMNpPOC NpefoCTaBnsieTcss B NPOCTON, YETKOW U NMOHATHOM dhopMe 3a NOANUCHIO
pyKoBOAUTENS afMUHUCTPALUKN CENbCKOro noceneHus nmbo nuua, ero saMmeLlaroLLero.

B oteBeTe Takke ykasbliBalTCs U aMUNNA, UMSl, OTYECTBO (NPY Hanuuum), Homep
TenedgoHa JOMKHOCTHOrO N1La, OTBETCTBEHHOTO 3a NOArOTOBKY OTBETa Ha obpalleHue.

OTtBeT Ha oOpalleHne 3asBUTENs NOAMNUCLIBAETCA PYKOBOAMTENb aAMUHUCTPaLMK
CEeNbCKOro noceneHusi, B Cpok He 6onee 2 paboynx gHeN C MOMEHTa NOSTy4YeHUs NPOeKTa oTBeTa
OT YNOJTHOMOYEHHOTrO AOJMKHOCTHOIO NMua.

Mocne noanucaHus oTBeTa ChneunanucT, OTBETCTBEHHbI 3a NpueM U perucTpaumio
AOKYMEHTOB, PEIUCTPUPYET OTBET B XXypHane perncrpaumum KOppecrnoHAEHLUMN C MPUCBOEHNEM
ncxodsiLero Homepa M HanpaenseT agpecaty No noyte nubo BpyyaeT agpecaTy JNUYHO B
TeuyeHne 1 paboyero AHA C MOMeEHTa NoANMUCaHUS.

3aaBuTento B KavecTBe peaynbTata npefoctaBneHus ycnyrm obecneymBaeTca MO €ro
BbI6OPY BO3MOXHOCTb MOSy4EeHUs1 AOKYMEHTA B MallMHOYMTaemMom chopmaTe, nognucaHHoro
YCUNEHHOW KBannuuULMpoBaHHOW 3N1EKTPOHHOW NOAMUCHI0 CO CTOPOHbLI OpraHa (opraHusauum).

OTBeT Ha obpalleHne, nocTynawLee B oopme 3NeKTPOHHOIo JOKYMEHTA, HanpaBnsaeTcs B

dopMe 3NeKTPOHHOro OKyMEHTA MO afpecy 3NeKTPOHHONM NOYThbI, yKadaHHOW B 06paLleHum, Unm
B NUCbMEHHOI hopMe Mo NoYTOBOMY aapecy, ykasaHHOMY B 0GpaLleHuN.

V. (DOprI KOHTPOJA 3a UCNoJIHeHneEM aAMUHNCTPATUBHOIO pernamMeHTa

4.1. MNopsnoK OCYLUECTBIEHUSI TEKYLLEro KOHTPONs 3a COOMNOAEHMEM U UCMONTHEHMEM
OTBETCTBEHHbLIMU NULIAMW NONOXEHUN AOMUHUCTPATMBHOIO perrfaMmeHTa.

Tekywuii KOHTPOIb 3a cobnogeHnem crneunannucTom agMuHUCTpauum



A,D,MVIHI/ICTpaTVIBHOFO pernameHTa MU UHbIX NPaBOBbIX aKTOB, YCTaHaBIIMBatOLWKUX Tpe6OBaHI/IFI K
npenocraBrieHnto MyHVILl,VII'IGJ'IbHOVI yCcnyru, oCyuwecTBlideTca pykoBoautenemMm agaMmMHUCTpaunm
CeJIbCKOro nocernieHuns.

TeKkylWmMn KOHTPOMb MPOBOAUTCS MYyTEM OMNEPaATUBHONO BbISCHEHWSI Xo4a WCMONHEHUS
obpalleHunsi, OCyLleCTBNEHUss MPOBEPOK Ha npegMeT CcOONOAEHUs  UCMONHUTENEM,
OTBETCTBEHHbIM 3a NPeAOCTaBlEHNE MyHUUMNANbHOW YCRyru, MOMOXEHUA HAaCTOSILLEro
AZMVHUCTPATUBHOIO pernameHTa, UHbIX HOPMaTMBHBLIX MPaBOBbLIX aKTOB, YCTaHAaBMMBAOLLMX
TpeboBaHMs K NpeaoCTaBNEHMIO MyHULMNANbHOW YCIYIu.

4.2. nOpFI,EI,OK n nepnoanyHOCTb OCyLlEeCTBIIEHNA MIaHOBbIX M BHENM/1aHOBbIX MPOBEPOK
NOJIHOTbI Ka4eCTBa rnpeaoctaBiieHUA MyHVILI,VII'IHJ'IbHOVI YyCnyru.

Mpn npoBegeHWM nNNAHOBLIX W BHEMMAHOBLIX MPOBEPOK MOMHOTbI U Ka4yecTBa
npenocTaBneHnst MyHMUMNanbHOM YCryrM MOryT paccMaTpuBaTbCsl BCE BOMPOCHI, CBA3aHHbIE C
npegocTaBneHnemM MyHULMNanbHOM ycryr (KOMMEKCHbIE NPOBEPKM), UK OTAENbHbIE BONPOCHI
(temaTnyeckne npoepkn). lpoBepka MOXET OCYLLEeCTBMNATbCA B CBSI3U C  KOHKPETHbIM
obpalieHnem 3asButens. Cpokum nNpoBedeHUs MNPOBEPOK OnpeaensoTcs pykoBoAUTENEM
aAMUHUCTPALIMM CENbCKOrO NOCENEHUS.

4.3. OTBETCTBEHHOCTb NUL, 3a peweHus un genctsua (besgenctene), npuHUMaeMble
(ocywecTtBnsiemble) B Xo4e UCMONHEHNSA MyHULMNAITbHOW YCYTri.

CneumanucTsbl agMUHUCTpauun HecyT OTBETCTBEHHOCTb, npeaycMOTPEHHYHO
3akoHogaTenbcTBoM Poccuinckon degepaumm, 3a CBOM pelleHuss U genctesuna (besgencreue),
npuHMMaemble (OCyLLECTBNSEMbIE) B XOA4€e NpeAoCTaBNeHnss MyHUUUNAnNbLHOW YCIyru.

4.4. TpeboBaHus kK nopaaky n dopmam KOHTPOIS 3a UCNOSTHEHMEM MYHULIMNANbLHOWN YCIyTK,
B TOM YMCIEe CO CTOPOHbI rpaxaaH, ux 06beguHeHun 1 opraHnsaumn.

KOHTpOJ'Ib 3a npepgoctaBlieHnem MyHI/ILl,I/II'IaJ'IbHOIZ yCInyrm co CTOpPOHbl YNOJTHOMOYEHHbIX
g agMUHUCTpaunn OoJnKeH ObITb MOCTOSAHHbIM, BCECTOPOHHUM U OOBbEKTUBHBIM.

KoHTponb 3a paccMOTpeHMeM CBOWMX OOpalleHWiA MOryT OCYLLEeCTBMSTb UX aBTOpbl Ha

OCHOBaHMM UHGOPMAaLMK, NONTYYEHHOW B aAMUHUCTPALMKN CENbCKOro NOCENeHnsl, B TOM Yucne y
NCMNONMHUTENS NO TenegoHy.

V. DocynebHbin (BHecyaebHbIN) nopsiaok obxxanoBaHNa pelueHnin n genctenm (6esnencrems)
opraHa, NpeAoCTaBnsoLero MyHuuunanbHyo yenyry, MOL|, a Takke nx 4OMMKHOCTHbIX N,
MYHMUMNANbHbIX CAyXXaLmnx, paboTHMKOB

5.1. 3aaBuTtens umeeTt nNpasBo Ha gocyaebHoe (BHecygebHoe) obxanoBaHuWe pelleHun un
pencteun  (6e3nencTeusl)  aaAMUMHUCTpPaALMM U ero  OTBETCTBEHHbIX  JnL,  MPUHATBIX
(ocywecTBnsembix) B xoge npefocTaBneHnss MyHULMNANsHOM yCryru.

5.2. BasButenb MoxeT 0b6paTUTLCS C Kanobon, B TOM YMCNe B CrieayoLwmx cryvyasx:

- HapyLUeHne cpoka perncTpaumm 3anpoca o NpeaocTaBneHnn MyHULMNanbHOW YCnyru;

- HapyLleHWe cpoka NpeaoCcTaBneHnst MyHULMNanbHON YCnyru;



- TpeboBaHWe Yy 3aaBUTENd [AOKYMEHTOB WM WH@opmaumm nubo OCyLLleCTBreH s
AEeNCTBUW, NpeacTaBfieHne UMM OCYLLECTBIIEHNE KOTOPbIX HEe NpeayCMOTPEHO HOpMaTUBHbIMU
npaBoBbIMK akTamn Poccuickon degepaumm, HopMaTUBHBIMU NPaBOBbLIMK akTamu Pecnybnvkm
TaTtapcTtaH, MyHuMUMNANbHLIMM MNPAaBOBbIMW aKTaMu AN NpefoCcTaBNeHus MyHUUMnarbHOW
ycnyru;

- 0TKa3 B MpUeMe JOKYMEHTOB, NpeaoCcTaBieHMe KOTOPbIX NPEAYCMOTPEHO HOPMaTUBHBIMM
npaBoBbIMM akTamu Poccuiickoi Peaepaumm, HOpMaTUBHBIMU NPaABOBbLIMU akTamu Pecny6nuku
TatapctaH, MyHMUMNanNbHbIMM NPABOBbLIMW akTamMu Anst NPeAOoCTaBNEeHUs MyHMLMNanbHON
ycnyru, y 3asiBuTens;

- OoTKa3 B MpeaoCcTaBNeHMM MyHULMMANbHOW YCryrM, €crnv OCHOBaHUS oOTkasa He
npeaycMoTpeHbl deaepanbHbIMU 3aKOHAMW U NMPUHSATBIMA B COOTBETCTBUM C HUMWU WHBLIMU
HOpMaTMBHbIMKM MpaBoBbIMM akTamu Poccuiickon depepaumun, 3akoHaMuU U UHBIMU
HOpMaTMBHbLIMK NPaBOBbIMKU akTamu Pecnybnuku TaTtapcTaH, MyHUUMNanbHbIMU NPaBOBbIMU
aKTamu;

- 3aTpeboBaHMe C 3aaBUTENA NPU NpeaocTaBAeHUNn MyHUUMNanbHOW yCnyru nnatbl, He
npeaycMOTPEHHON  HOPMAaTUBHbIMA  NpaBoBbiIMM  akTamm  Poccunckon  depepaumn,
HOpPMaTUBHBIMX MpaBOBbLIMU akTaMn Pecnybnuku TatapcTtaH, MyHUUMNanbHbLIMW MPaBOBbLIMU
akTamu;

- OTKa3 B UCMpaBfieHnn AoNyLEeHHbIX MMU OrneyaTok 1 oWnBOoK B BblAaHHbLIX B pesynbTaTte
npegocTaBeHns MyHULMNAanbHOM yCryrn 4OKyMeHTax Mnbo HapyLleHne yCTaHOBIIEHHOrO Cpoka
TaKNX UCNpaBfeHun;

- HapyLUeHne cpoka WUnu nopsiaka Bblaavyn AOKYMEHTOB MO pe3ynbTaTam NpeaocTaBneHus
MYHULMMANbHON YCNyru;

- MNPWOCTaHOBMEHME NpPEenoCTaBNEHUst MyHUUMNAnbHOM YCMyrM, €cnn  OCHOBaHUS
NPUOCTaHOBMEHUS HE NpPedyCMOTPeHbl dheaepanbHbIMU 3akOHaMU Y MPUHSTEIMU B COOTBETCTBUM
C HUMW WHLIMW HOPMaTMBHLIMW MpPaBOBbIMU akTamu Poccuiicko depepaumun, 3akoHamu U
WHbIMW HOPMaTMBHbIMW MpaBOBbIMM akTamu Pecnybnukn TatapcTaH, MyHUMLMNANbHLIMU
NpaBOBbIMM aKTaAMW;

- TpeboBaHue y 3asaBuUTENs NpPU NPeAOCTaBIEHUN MyHULMNANbLHOW YCYrn AOKYMEHTOB UMK
WHpopmauumn, oTcyTcTBME U (MNM) HEOOCTOBEPHOCTb KOTOPbIX HEe yKasblBanuCb Mpu
nepBoHa4anbHOM OTKa3e B MpuemMe [OOKYMEHTOB, HeobXoauMblx Ansi npegocTaBreHus
MyHUUMNANbHON ycnyrn, nMbo B NpeaoCTaBneHUM MyHUUUNANbHOW YCIyru, 3a UCKMYEeHUEM
cny4yaes, NpeayCcMOTPEHHbIX MYHKTOM 4 Yactu 1 ctatbun 7 PegepansHoro 3akoHa ot 27.07.2010
N 210-93 "O6 opraH1saLmm NpegoCTaBneHns rocyaapCTBEHHbIX U MyHUUMNANbHbIX yeayr".

5.3. XKanoba nogaetcs B NUCbMeHHON hopMe Ha ByMaXHOM HocuTene, B 3NEKTPOHHOM
dopme B agmuHucTpaumo, MOLL nmbo B COOTBETCTBYHOLWMI OpraH rocyaapCTBEHHOW BriacTu
Pecnybnukn TaTtapcTaH, asnstiowuncs yupegmtenem MoLL.

5.3.1. JKanoba Ha peweHusa un pJencteua (6e3nencTBUs) OTBETCTBEHHbLIX UL
agMUHUCTpaUMn, NOSATCHA Ha UMS rNaBbl aMUHUCTPALIMN.

5.3.2. XKanoba Ha peweHna n penctena (6esgencteus) pabotHuka MOL| nogaetcs
pykoBoguTtento cootsetcTBytowero MoLL.
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5.3.3. XXanoba Ha peweHus n gencrtemna (6esgenctems) MOL nogaetca pykoBoguTento
COOTBETCTBYIOLLErO OpraHa rocygapctBeHHon Bnactn Pecnybnukn TatapcTaH, aBnsatoLiemycs
yuypeautenem MoL.

5.4. YKanoba mMoxeT ObITb HanpasrieHa Mo Mno4yte, NPU NOMOLUN PaKCUMUITLHOW CBA3W,
yepe3 M®L|, ¢ ncnonb3oBaHneM UHPOPMALNOHHO-TENEKOMMYHUKAUNOHHOM ceTn "UHTepHeT",
oduymnanbHOro canta agMMHUCTpaUUnN, eauHOro nopTana rocygapCTBEHHbIX U MyHULMNANbHbIX
ycnyr nnbo pernoHanbHOro noprana rocygapCrBEHHbIX U MyHULMNANbHbIX YCITyT.

5.5. XKanoba 3aaBuTens gOMmkHa cogepxatb:

- HanMeHoBaHWe opraHa, npefocTaBnsalWero MyHUUMNanbHY YCNnyry, OOMKHOCTHOro
nvua opraHa, NnpefocTaBnALWero MyHUMnNanbHy yenyry, nmbo MyHMUMnanbHOro cryxatiero,
pelleHns n gencteus (6esgencTane) KOTopbix 06xxanyTCs;

- hammnuto, UM, OTYECTBO (NocrnegHee - Npu Hann4yMm), CBEAEHUA O MeCTe XUTEeNbCTBa
3aaBuTeEnsa - umanyeckoro nuua nmMbo HaMMeHOBaHME, CBEAEHUS O MEeCTe HaxOoXAeHus
3asBuUTENS - PUANYECKOrO Nnua, a Takke HoMep (HOMepa) KOHTaKTHOro TernedoHa, agpec
(apgpeca) anekTpoHHOM NoYTbl (MPY HanM4MM) N NOYTOBbLIN agpec, N0 KOTOPOMY AOSMKEH ObITb
HanpaBneH OTBET 3assBUTENIO;

- cBedeHuss 06 obxanyemblx peweHusax W - gencteusx (6esgenctsuu) opraHa,
npegocTaBnAoLLEro MyHUUUNANBHYIO YCNYry, AOMMKHOCTHOMO NMua opraHa, npeaocTaBnsaoLLero
MYHUUMNANbHYO YCIyry, Tnbo MyHULMNanbsHOro Cry>awllero;

- 0OBOAbl, HA OCHOBaHMM KOTOPbIX 3asiBUTENb HE COrnaceH C pelleHMeM U AeNCTBUMEM
(6e3pencTBneM) opraHa, NpefoCTaBnSOWEro MyHUUMNANbHYK YCnyry, AOMKHOCTHOrO nuvua
opraHa, NpegoCTaBMSAOWEro MyHAUMNANbHYK ycnyry, nnbo MyHMUMNanbHOro Ccryxatiero.
3aaButenem MoryT ObITb NpeacTaBneHbl AOKYMEHTbI (Mpy HanNnu4un), NOATBEPXKAAOLLME O0BOAbI
3aaBUTENs, NIMOO NX KONUW.

5.6. MocTtynuBLuas xanoba noanexuT pacCMOTPEHUIO OOMKHOCTHLIM JIMLIOM, HAAEeMNEHHbIM
MOSTHOMOYMSIMM MO PAcCMOTPEHUIO Kanob, B TedeHue nATHaguati paboynx OHen co OHS ee
peructpaumu, a B criydae obxanoBaHWsi oTkasa B Npuveme AOKYMEHTOB Yy 3asiBUTens nubo B
ncnpaBneHnun OOMyLLEHHbIX onevaTok M ownbok unm B cnyvae obGkarnoBaHusi HapyLleHusi
YCTAHOBIIEHHOIO CPOKa TaKMX MWCMpaBieHW - B TeyeHue NATM paboyumx OHe co OHS ee
permcTpaumu.

5.7. Mo pesynbTatam paccMOTpPeHMs Xanobbl rnaBa CenbCKOro NOCeneHns npuHMMaeT
OAHO M3 CreayLwwnx peLleHn:

- anoba ynoBneTBOpsieTCA, B TOM 4ucne B (popmMe OTMEHbl MPUHATOrO peLleHus,
ncrnpaefeHnsa OOMNyLWEHHbIX OonevYaTok U ownbok B BblAaHHbIX B pe3ynbTaTte NpeaocTaBreHns
MYHUUMNANbHOM YCIyrn OOKyMeHTaX, BO3BpaTa 3asBUTENI0 AEHEeXHbIX CpeacTB, B3MMaHue
KOTOpbIX HE MpegycMOTPEHO HOPMAaTMBHbIMKM NpPaBoOBbIMM akTamyn Poccunckon Pepepaumn,
HOpPMaTUBHBIMX MpPaBOBbLIMU akTaMn Pecnybnuku TatapctaH, MyHUUMNanbHbIMW MPaBOBbIMU
aKkTamu, a Takke B UHbIX oopmMax;

- B YyOOBJ1ETBOPEHUN Xanobbl OTKa3biBaeTCA.

5.7.1. B cnyyae npu3aHaHuna xanobbl noanexallen yaoBneTBOPEHMIO, B OTBETE 3asiBUTENIO



aaetcs  uvHopmaums O OeUCTBUSX  aAMUHUCTPaUMM  CENbCKOro MOCEeNeHus B Lensx
He3aMeanuTenbHOro YCTPaHEHUS BbISIBMEHHbIX HapYLUEHWA NpW oKasaHUW MYHULMNanbHOW
ycryru, a Takke MpPUHOCATCS W3BWHEHWs 3a [OCTaBfeHHble HeyaobGcTBa M ykasblBaeTcst
NHdopMauus 0 ganbHEeNLWNX AeNCTBUSX, KOTOpPble HE0OX0AMMO COBEPLUNTL 3asiBUTENIO B LIENAX
NONyYEeHUs MyHULMNANbHON YCIyri.

5.7.2. B cnyyae npu3HaHus kanobbl He noanexalwen yooBNeTBOPEHWo, B OTBeTe
3as8BUTENIO [AATCA apryMeHTUPOBaHHbIE Pa3bsCHEHUS O MpPUYMHAX MPUHATOrO peLueHusi, a
Takke nHopmMaLuus o nopsigke 06kanoBaHUs NPUHSATOIO PeLLeHUs.

5.8. B cnyyae ycTtaHOBneHWss B Xo4e WnM MO pesynbTaTam pPacCMOTPEHMS Xanobbl
NPU3HaKoB COCTaBa agMUHUCTPATUBHOIO NPaBOHAPYLUEHWUsI UK NPECTYNeHNs, JOIMKHOCTHOE
nnuo, paboTHWK, HadeneHHble NONHOMOYMSIMU MO PacCMOTPEHMIO Xanob B COOTBETCTBUM C
nyHKTOM 5.6 HacTosiwero pasgena agMUHUCTPATMBHOIO perfamMeHTa, He3amMeanuTernbHO
HanpaenslT UMetoLWMNECss MaTepurarnbl B OpraHbl NPOKypaTypbl.

5.9. He nosgHee OHs1, cnenyroLLero 3a AHEM MPUHATUS PeLUEHUs], yka3aHHOro B NyHKTe 5.7
HacTosiLero pasaena agMMHUCTPATUBHOTO perfameHTa, 3asiBUTEN0 B MMCbMEHHOW hopme nnmbo
MO XenaHuio 3asiBUTENs B 3MEKTPOHHON dopMe HanpasrsieTcsl MOTUBUPOBAHHbLIA OTBET O
pesynbTaTax pacCMOTPEHMS XKanoobbl.

5.10. WHdopmauua pns 3asButenen o6 ux npaese Ha pocyaebHoe (BHecyaebHoe)
obxanoBaHue genctBun (6e30enCTBUSA) U PeLleHnin, MPUHATBIX (OCyLecTBNsieMblX) B Xoae
npegocTaBfieHNa  MyHUAUMNanbHOW  ycnyrn, pasMellaetca  Ha  oduvunanbHOM  cante
aZiIMVUHUCTPAaLMK CESbCKOro nocesieHnst U MHPOPMaLMOHHbBIX CTeHAaXx.



