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00 yTBep:kIeHMH AIMHUHUCTPATHBHOIO PErJIaMeHTa M0 NMPeA0CTABICHUI0
MYHUIIUNIAJIbHOM YCJIYTH 10 JaYe NMCbMEHHBIX Pa3bsCHEHUI
HAJIOTOIVIATEIbINNKAM U HAJIOTOBBIM areHTaM 10 BONPOCAM NPUMEHeHH s
MYHUIIUNAJIbHBIX MPABOBBIX AKTOB 0 HAJIOrax U cOopax

B coorBerctBuM co crarbeii 34.2 Hanorosoro Kopexkca P®, crarbeit 14
®enepanpHoro 3akoHa oT 06.10.2003 Nel31-®3 «O06 00mHUX NPUHLUIIAX OPTaHU3ALMH
MECTHOIro camoynpasieHusi B Poccuiickoir ®enepanum», VCNOJIHUTENbHBIA KOMHUTET
UynmaHOBCKOTO CEJILCKOTO MOCENICHUs TOCTAaHOBJISIET:

1.  VYr1Bepaute  mnpunaraemblii  AJAMUHUCTPATUBHBIA  pErjaaMeHT IO
MPEIOCTABICHUI0O MYHUIMMAIBHOW YCIYTH TIO Jade TMHCbMEHHBIX DPa3bsICHEHUU
HAJOTOIUIaTEeNbIIMKAM M HAJOTOBBIM  areHTaM 10  BOIpocaM  IPUMEHEHHUs
MYHUITUTIATBHBIX HOPMAaTUBHBIX IPABOBBIX aKTOB O HAJIOTaxX U cOopax.

2. OnyOnmukoBaTh HACTOSIIIEE IIOCTAHOBJICHHE Ha OQPUIMATBLHOM CcalTe
Hypnarckoro myHuimmnaabHoro paiioHa http://nurlat.tatarstan.ru/ u oOHapomoBaTh Ha
MH(GOPMALIMOHHBIX CTEHJAaX Ha TEPPUTOPUHN TOCETICHHUSL.

3. KoHTposib 3a HCIIOIHEHHUEM HACTOSIIETr0 MOCTAaHOBJIEHHUS OCTaBJISIIO 3a COO0i.

PykoBoaurens & ®.D. 3uaTauHOB



ITpunoskeHne K MOCTaHOBJICHHIO

M cnomHUTENBHOTO KOMUTETA
YynmaHoOBCKOIO CEIBCKOTO MOCEIICHUS
Hypaarckoro MyHuIMnaiabsHOro paioHa
PecnyOommuku TaTtapcran

oT «26» stuBapst 2024 1. Ne 1

AJIMUHUCTPATUBHBIH PerjiaMeHT Mo NMPeA0CTABICHUI0 MYHUIIMIIAJIbHOM
YCJIYI'M 10 1aYe NMCbMEHHbIX Pa3bsCHEHUI HAJIOTOIUIATEIbIIMKAM U
HAJIOTOBBIM areHTaM [0 BONPOCAM NPUMEHEHUS] MYHUIUNAJIbHBIX
HOPMATHBHBIX IPABOBBIX AKTOB 0 HAJIOrax M cOopax

1. Ooume moJ1oKeHus

1.1. Hacrosiuuii ~AJIMHHUCTPATUBHBIA pErJIaMEHT [0 MPEAOCTABJICHUIO
MYHULIMNAIBHON YCIYyTM MO Ja4ye€ MUCbMEHHBIX Pa3bsICHEHWI HAJOrOIUIaTEIbIIMKaM H
HaJIOTOBBIM areHTaM [0 BONPOCAM MPUMEHEHHS MYHULHUNAIbHBIX HOPMATHUBHBIX
MPaBOBBIX AaKTOB O HaJlorax W cOopax (manee — AJMHHHCTPATUBHBIA PEriiaMeHT) —
OmnpeneNsieT  CTaHAapT, COCTaB, CPOKM M  MOCIEAOBATEIbHOCTh  JEHCTBUI
(aaMuHUCTpaTUBHBIX  miporieAyp) McmonnutenbHOro komuTeTra  YynmaHOBCKOTO
cenbckoro mnocenenuss Hypaarckoro MyHununaisHoro paiiona Pecnyonuku TaTtapcran
NP HUCIOJIHEHUM MYHUUUIAIBHOM YyCIyrM 1O PACcCMOTPEHUIO U  TOATOTOBKE
MUCHbMEHHBIX pPa3bICHEHUNW Ha oOpalleHusi, TOCTYNUBIIME B OpPraHbl MECTHOTO
caMoynpasieHus YynnaHOBCKOTO CEIbCKOro noceneHus HypiaaTckoro MyHULIMIAIbHOTO
pariona PecnyObnmuku Tatapctan 10 BOmpocaM TMPUMEHEHHS MYHHUITUTATbHBIX
HOPMATHBHBIX MIPABOBBIX aKTOB O HAJIOTaX U cOOpax.

1.2. Jlumamu, WMEIONIMMHU TPaBO HaA IMOJYYEHHUE MYHHUIUIAIBLHON YCIyTH,
ABJISIIOTCS  (PU3MYECKUe U IOPUIUYECKUE JUIA, WHAUBUAYAJIbHBIC MPEINPUHUMATEIH
(anee — 3asBUTENb).

1.3. C 3asaBiieHHEM BIpaBe OOPATUTHCS MPEICTABUTEIb 3asBUTEIIS, ICUCTBYIOIIHIMA
Ha OCHOBAaHWUU JOKyMEHTA, YJIOCTOBEPSIONIETO €ro TMOJHOMOYHMS, JIMOO 3aKOHHBIN
MpeCTaBUTENh (PU3UUECKOTO JIMIIA (Jajiee — MpeICTaBUTEIb 3asIBUTEIIS).

2. CTanaapT npeaocTraBjieHUs MyHMIMIIAJBHON yCIyru

1.1. HammMeHOBaHMe MYHMIMIIAJIBHOMN yCJIYTH

Jlaya MUChbMEHHBIX Pa3bsICHEHUN HAJOTOTUIATEIBIIMKAM U HAJOTOBBIM areHTaM
0 BOTIpOCaM MPUMEHEHHUS MYyHHUITUTIATBHBIX HOPMATHBHBIX TPABOBBIX aKTOB O HAJIOTax
u coopax



2.2. HaumeHoBaHUe OPraHa, NpeaoCcTaB/SIIOIIEr0 MyHUIIUNIAIbHYIO YCJIYTy

HNcnonauTtenbHblii KOMATET UyINMaHOBCKOTO CENbCKOro nocenenus Hypmarckoro
MyHULMINaIbHOro paiioHa Pecriyonuku Tarapcrtan (manee no tekcty — Opran).

2.3. Pe3yabTaTt npeaocTaBjieHusi MyHMIMIAIBHON yCJIyTH

2.3.1. Pe3ympraroM NpeNOCTaBICHUS MYHHUIMOAIBHOW YCIYI'H SIBISETCS
MMCbMEHHOE Pa3bsCHEHHE MO BOINPOCAM NPHUMEHEHUS MYyHUUMIAIbHBIX HOPMAaTHUBHBIX
IpaBOBbIX AaKTOB O Hajlorax u coopax (mpuioxenue Ne 3 K Hacrosmemy
aJIMUHHUCTPATUBHOMY PEIJIAMEHTY).

2.3.2. Pe3ympTar mnpenoCTaBICHUS MYHHIMIIAIBHON YCIYTM HANpPaBISIETCA
3agBUTEN0O B (OpME  INEKTPOHHOIO  JOKYMEHTa, MOJNUCAHHOIO  YCHUJIICHHOMN
KBaJIN(DULIMPOBAHHOM 3JIEKTPOHHOM MOANKCHIO pyKoBoauTesss OpraHa, B COOTBETCTBHH C
®enepanbHbiM 3ak0HOM OT 6 ampensa 2011 roma Ne 63-D3 «OO0 371eKTPOHHOM MOATUCHY
(mamee — denepanbHbiii 3akoH Ne 63-O3) B nuuHblM kabuHeT EnuHoro moprana
TOCYJapCTBEHHBIX W MyHUIMMIadbHbIX yeuayr (https://www.gosuslugi.ru) (mamee —
Eaunenii mopran). B cnywae HampaBieHust 3asBieHusi nocpexnctBoMm Iloprana
rocyJapCTBEHHBIX U MYHUIUIATBHBIX yCIIyT PecnyOnuku TaTtapcran
(https://uslugi.tatarstan.ru)  (mamee —  PecnyOnmkaHckuiéi — mopTan) — pe3yiabTar
IPEIOCTABICHUSI MYHULUNAIBHON yCIyrd HampaBiseTcss B JIMYHBIA  KaOWHET
Pecny6nmkanckoro noprana.

2.3.3. Tlo BbIOOpY 3asiBUTENS PE3yJNbTaT MPEAOCTABICHUS MYHUIIMITAIBHON
yciuyru  Bbgaetrcss B Oprane wim B [BY  «MHOrOQYHKIIMOHAIBHBIA  IIEHTP
MPEIOCTaBIICHUS TOCYAAPCTBEHHBIX U MyHUITUNIATBHBIX ycIyT B PecniyOnuke TatapcTany»
(mamee — M®II) B dopme sx3eMIuisgspa ANEKTPOHHOTO JOKYMEHTA, pacleyaTaHHOro Ha
OyMa)XHOM HOCHUTEJE, 3aBEPEHHOr0 IeYaTbl0 W TMOANHCHIO  COOTBETCTBEHHO
YIOJIHOMOUYEHHOTO JOKHOCTHOTO Juia Oprana uinu padotarka M®II.

2.3.4. 3agBuTenp BIPaABE MOJYYUTh PE3YJIbTAT MPEAOCTABICHNUS MYHULIMIIATBHON
yciIyrd B (OpMe 3JIEKTPOHHOTO JOKYMEHTa B TEUEHHME CpPOKa JACUCTBUS pe3yibTaTa
MIPENOCTABIECHNS MYHHUIUIIAJIbHON YCIYTH.

2.4.Cpok npenocTaBjieHlsi MyHHMIIUNIAJIBHON YCJIYTH

2.4.1. MynununanabpHas yciyra npefocrasisgercs B Teuenue 10 pabouux aHei co
JTHSI IOCTYTIJIEHUSI COOTBETCTBYIOIIETO OOpAaIllCHHUS.

2.4.2. IlprocTaHOBIIEHHE CPOKa MPEIOCTABICHUS MYHUIIMNAIBHON YCIYTd HE
IIPEyCMOTPEHO.

2.4.3 HampaBieHne IOOKYMEHTA, SIBJISIFOLLETOCS PE3yJIbTaTOM MPEIOCTABICHUS
MyHUIMOATBHOM  ycnyrd B (opMe  3JIEKTPOHHOIO  JIOKYMEHTa,  3asBUTEIIO
OCYIIECTBISIETCS B JCHb OGOPMIICHHS M PETUCTPALMUA pe3yJbTaTa MpPeAOCTaBICHHUS
MYHULIMIAIBHOMN YCITyTH.
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2.5. IIpaBoBbIe OCHOBAHUA /IJISl IPEAOCTABJICHUS MYHUIIUNIAJIbHON YCJIYyTH

2.5.1 IlepeyeHb  HOPMATHBHBIX  MPABOBbIX  AaKTOB,  PErYJUPYIOIIHX
MIPEIOCTABICEHUE MYHULMUIIAIBHON YCIyru (C yKa3aHUEM PEKBU3UTOB HOPMAaTHBHBIX
IIPABOBBIX AKTOB M HCTOYHHUKOB HX O(DUIMAIBHOIO OMYyOJMKOBAaHUS), pa3MeEIlleH Ha
Eaunom moprane, B rocyaapcTBeHHoOW uHGoOpMamnMoHHOM —cucteme  «Peectp
TOCYJapCTBEHHBIX U MYHUIIMOAIBHBIX ~ yclIyr  PecryOnuku TaTapcTan»
(http://frgu.tatar.ru) (mamee — PeecTp rocymapcTBEHHBIX M MYHHIHMIAIBHBIX YCIYT), Ha
opuIMaTFHOM caiiTe MyHUIIMNAIbHOTO oOpa3oBanus «Hypmarckuii MyHULIMTIATBHBIN
paiion Pecnybnmuku Tarapctan» B uHGOPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHON CeTH
«HHuTepHeTy (http://nurlat.tatarstan.ru ) .

2.5.2. Texkct AIMUHHCTPATUBHOTO pErJIaMEHTa B JEUCTBYIOIICH penakiuu
IIOJUI)KUT pasMelleHni0 Ha EnuHoMm moprane, B Peectpe ToCynapCTBEHHBIX U
MYHUIUINAIBHBIX YCIYr, Ha O(PUIMAIBHOM CailiTe MYHHIMNAIBHOIO O0pa3oBaHUs
«Hypnarckuii MmyHununaneHbeiii pailon PecnyOnuku Tatapcran» B UHPOpMalMOHHO-
TeleKoMMyHUKannoHHou cetn « MaTepuer ( http://nurlat.tatarstan.ru ).

2.6. UcuepnbiBaonuii nepeyeHb JOKYMEHTOB, HE00X0AUMBIX JIIA
NpeAoCTABJICHUS] MyHHIMIIAJIbHOM YCIYyTH

2.6.1. Jnga mnonaydyeHUs MYHHULMIAIBHOW YCIYTHM 3asBUTENb MPEACTABIISET
CJIeIyIOLIME JOKYMEHTBI:

1) MOKYMEHT, YJAOCTOBEPSIOIIMN JTHUYHOCT (HEe TpeOyeTcs B ciiydae OOpalleHHUs
nocpeAcTBoM PecnyOianKkaHCKOro nopTana);

2) TOKYMEHT, yIOCTOBEPSIIOIIUI MOJTHOMOYHS TIPEICTABUTEIIS 3asIBUTEIIS;

3) 3asmienue (npwiokeHne Ne 2 K HACTOSIIEMY aJIMUHHCTPATUBHOMY
pETJIaMEHTY):

B opMe TOKyMEeHTa Ha OyMa)KHOM HOCHUTEJIe U3JI0KEHHOE B CBOOOIHON (hopme,
noctynusiiee B Oprad, o Jade NMUCbMEHHBIX PAa3bSCHEHHWH IO BOIPOCaM IPUMEHEHHS
MYHMIIMIIAJBHBIX TPABOBBIX AaKTOB O Hajorax M cbopax (nmamee - oOpailieHue) B
MUCbMEHHON (QopMe Ui B (OpMe DJIEKTPOHHOTO JTOKYMEHTAa. B DJEKTPOHHOU (opme
(3amosiHsIeTCsl MOCPEACTBOM BHECEHMSI COOTBETCTBYIOUIMX CBEICHUNA B 3IIEKTPOHHYIO
dbopmy 3asBlIeHHs), TOJNMUCAHHOE B COOTBETCTBUU C TpeOOBaHUAMM NyHKTa 2.6.3
aAMUHUCTPATUBHOTO pErjlaMeHTa, Npu OOpalleHUH MOCPencTBOM PecmyOinKaHCKOTro
nopTana;

2.6.2. 3asBlieHHE U TMpuUJAraeMble JOKYMEHTbl MOTYT OBITh IPEACTABICHbI
(HampaBJIeHbI) 3asiBUTETIEM OJHUM U3 CIIEAYIOIINX CIIOCOOO0B:

1) gepe3 M®DI] Ha OyMaKHBIX HOCHUTENSAX M B BUJC JICKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIUX TPEOOBAaHUAM IyHKTA 2.6.3 aIMUHUCTPATUBHOTO PETJIAMEHTA;

2) mocpencTBoM PecnyOnMKaHCKOTO MopTajia B 3JCKTPOHHOM hopme;

3) B Oprad JTUYHO WJIM MOCPEACTBOM TOYTOBOW CBSI3M Ha OYMa)KHOM HOCHTEIIE.
3asBJICHUE W IPWIAraéMble JOKYMEHTBI, IIPH HAIPaBICHUU IOCPEACTBOM IOYTOBOM
CBSI3U, 3aBEPAIOTCA B YCTAHOBJICHHOM IIOPsJIKE.
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2.6.3 3asBneHue mpu HampaBlIeHUH MOCPEACTBOM PecmyOinkaHCKOro mopTtasia
MOANKCHIBAETCS MPOCTON 3JEKTPOHHOM MOANKCHIO 3asIBUTEIIS.

Jns nonydeHus MPOCTOM AIEKTPOHHOM TMOJNUCH 3asBUTEII0 HEO0OXOAUMO
OpoWTH  Tpouedaypy perucrtpanuu (ayreHTudukanumu) B  EguHol  cucreme
uneHTuukanuu U ayrearudukanuu (manee — ECHUA), a Takke MOATBEPAUTH YICTHYIO
3aMUCh.

ONEKTPOHHBIA JIOKYMEHT (DJICKTPOHHBIM 00pa3 JOKYMEHTa), YKa3aHHBIA B
MOAMYHKTE 2 MyHKTa 2.6.1 agMUHUCTPAaTHBHOIO pErJIaMEeHTa, 3aBEpseTCS YCHIIEHHON
KBTU(PUITUPOBAHHON TMOJIMUCHIO JIUIl, YIOJHOMOYEHHBIX Ha CO3JaHUE WU MOJAMNHCAHHUE
TaKuX JOKYMEHTOB, B TOM YUCJIE HOTAPUYCAMMU.

DOneKTpOHHbIE JOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), IIpHIaraeMble K
3asIBJICHUIO, B TOM YHCJIE€ IOBEPEHHOCTH, HAMPaBISAIOTCS B BUJe (aityioB B popmarax pdf,
jpg, jpeg, png, tif, doc, docx, rtf, sig pazmepom He Gosiee S50 MOaiT.

KauecTBO mpenocTaBisieMbIX 3JE€KTPOHHBIX JOKYMEHTOB (3JEKTPOHHBIX 00pa30B
JOKYMEHTOB) JIOJKHO TO3BOJISITH B IMOJHOM OOBEME MPOYMUTATH TEKCT JOKYMEHTa U
pacno3HaTh PEKBU3UTHI JOKYMEHTA.

2.6.4. 3anpemiaetcs TpeOOBATh OT 3aABUTEIIS:

1) mpencraBieHUsT JOKYMEHTOB U MH(POPMAIIUN WIH OCYIICCTBICHUS JICHCTBUH,
MIPE/ICTABICHUE WJIM OCYUIECTBICHUE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHBHBIMU
MIPaBOBBIMM aKTaMH, PETYJHPYIOLIMMU OTHOILIEHHWS, BO3HHMKAIOIIME B CBSI3U C
MPEI0CTABIEHUEM MYHUIIMTIAIBHOMN YCIYTH;

2) OCYIIECCTBIICHUS ICHCTBHI, B TOM YHCIIE COTJIACOBAHMN, HEOOXOIUMBIX IS
MOJIYYeHUS] MYHMIMMOANbHOW yCIYIM M CBSI3aHHBIX C OOpamieHueM B UHBIE
roCyJapCTBEHHbIE OpraHbl, OPraHbl MECTHOIO CaMOYIpaBJ€HHUS, OpraHu3alud, 3a
UCKJIIIOYEHHEM TOJYy4YeHHs YCIAyr U IOJIyY€HUS JOKYMEHTOB U HH(OpMalUH,
IIPENOCTABIIIEMBIX B PE3YJIbTAaTE PEIOCTABICHUS TAKUX YCIIYT, BKIFOYEHHBIX B IEPEYHH,
yKazaHHbIe B yacTu 1 ctathu 9 ®denepansHoro 3akoHa ot 27 utonsg 2010 roma Ne 210-D3
«O0 opraHuzanuu MPEIOCTABICHUS TOCYAAPCTBEHHBIX W MYHHMIMIAIBHBIX YCIyI»
(HEOOXOIMMBIX U 00513aTEBHBIX YCIIYT);

3) nmpencTaBieHHs JOKYMEHTOB W WH(OpMaIuu, OTCYTCTBHE U (WIJIH)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAIKMChH NPU IEPBOHAYATBHOM OTKa3€ B IMpUEME
JOKYMEHTOB, HEOOXOAMMBIX MJI MPEeJAOCTaBICHUS MYHUIMNAIBHOW yCIyru, Ju00 B
MPEAOCTABICHUN MYHUIIMNIATBHON YCIIYTH, 332 UCKIFOUEHUEM CIIEAYIOIIUX CIIy4aeB:

a) W3MEHEHHe TpeOOBaHUI HOPMATHUBHBIX IPABOBBIX AaKTOB, KaCAIOIIMXCS
IIPEAOCTABIEHUS MYHUIIMIIAIBHON YCIYTH, MOCIE MEPBOHAYAIBHON MOJ1aYy 3asBJICHUS O
MPEI0CTABICHUN MYHUIIMNIATBHON YCIIYTH;

0) Hayyre OMMOOK B 3asIBJICHUU O MPEIOCTABICHUU MYHUIIMIIAIBHON YCIyTH U
JOKYMEHTaX, IOJAaHHBIX 3asBUTEJIEM IIOCJIE€ NEPBOHAYAJIBHOTO OTKa3a B IpUEME
JOKYMEHTOB, HEOOXOAMMBIX MJI MPEJAOCTaBICHUS MYHUIMNAIBHOW yCIyru, Ju00 B
MPEAOCTABICHUN MYHUIIMIAIBHONW YCIYyTH U HE BKJIIOYEHHBIX B MPEICTABICHHBIN paHee
KOMILJIEKT IOKYMEHTOB;



B) UCTEUYCHHE CPOKA JCHCTBUS JOKYMEHTOB WJIM M3MEHEHHUE WH(OPMAIUU TI0CTIe
MEePBOHAYAILHOTO OTKa3a B MPHUEME JTOKYMEHTOB, HEOOXOIUMBIX IJIsi TPEIOCTABICHUS
MYHUITUTIATBHOMW YCIIYTH, TUOO B MPEIOCTABICHUH MYHUIIUITAILHON yCITYTH;

I) BBIIBIICGHHE JOKYMEHTAJIbHO TOJTBEpPXKACHHOro (akta (MPU3HAKOB)
OIMOOYHOTO WJIM TPOTUBOMPABHOTO JeHcTBUS (O€37eHCTBUS) TOJDKHOCTHOTO JUIA
Oprana, pabotHuka MO®ILl, npu mnepBoHaAYaJIbHOM OTKa3e B IMpUEME JOKYMEHTOB,
HEOOXOAUMBIX IS MPEJOCTABICHUS MYHUIIMIIATBHOW yCIyTH, MO0 B MPEAOCTaBICHUU
MYHULIMOAIBHON YCIyTH, O 4YeM B IHUCBMEHHOM BHUJIC 3a MOJIUCHIO PYKOBOAUTENS
Oprana npu nepBOHAYAJIBLHOM OTKa3e B MpPUEME JOKYMEHTOB, HEOOXOAMMBIX st
MPEJOCTaBICHUS MYHULMOAIBHON YCIyTH, VYBEIOMIISIETCS 3aiBUTEIb, a TaKXKe
MIPUHOCSITCS M3BUHEHMS 3a JJOCTABJICHHBIE HEYT0OCTRA;

4) mpenmoctaBieHusT Ha OyMa)KHOM HOCHTENE JIOKYMEHTOB W HH(OpMaInH,
AJIIEKTPOHHBIE 00pa3bl KOTOPBHIX paHee ObLIM 3aBEPEHBbI B COOTBETCTBUU C ITYHKTOM 7.2
gactu 1 crtateu 16 ®denepanbHoro 3akoHa ot 27 urong 2010 roga Ne 210-®3 «O6
OpraHu3allMd IPENOCTABICHUS TOCYIAPCTBEHHBIX W MYHHIMNAIBHBIX YCIyI», 3a
UCKJIIOYECHHEM CJIy4yaeB, €CIM HAHECEHHWE OTMETOK Ha TaKHhe JOKyMEHTHl JH00 HX
U3BATUE SBIIAETCS HEOOXOIMMBIM YCIOBHEM NPEIOCTABICHUS TOCYAAPCTBEHHOW WIIU
MYHUIIMIIAJIbHON YCIYTH, U UHBIX CIIy4aeB, YCTAHOBICHHBIX (peiepalbHBIMU 3aKOHAMH.

2.6.5. [lonyyarorcs B paMKax MEKBEIOMCTBEHHOI'O B3aUMOJICUCTBHS:

1) cBeaenus u3 EI'PHOJI — deaepanbHas Hamorosas ciryxoa;

2) cBeleHUs O JCWCTBYIOIIEM TacropTe rpakaannHa Poccuiickort denepanum -
MB/I Poccuu;

3) cBeficHUs O HOTapHAIBHOM JToBepeHHOCTH — DesiepanibHast HoTapualbHast
rajara.

2.6.6. 3asBuTeNb BMOpaBe MPEAOCTABUTHh JOKYMEHTHI (CBEACHHS), YKa3aHHBIC B
noamyHktax | - 2 mnydkra 2.6.5 AJIMHHUCTpAaTHBHOTO periiaMeHra, B ¢dopme
ANIEKTPOHHBIX JTOKYMEHTOB, 3aBEPEHHBIX YCHUJIEHHON KBAIU(YUIIMPOBAHHON MOAMHUCHIO
JUL, YIOJHOMOYEHHBIX Ha CO3JaHUE U MOJNUCAHUE TAKUX JOKYMEHTOB, MpHU MOJaye
3asIBJICHUSI.

2.6.7. HempencraBnenue (HECBOEBPEMEHHOE IMPEACTABJICHUE) YKa3aHHBIMU B
myHKTe 2.6.5 AJIMHHUCTPATUBHOIO PETJIAMEHTa OPraHaMHM T'OCYJAapCTBEHHOW BIIACTH,
OopraHaMM MECTHOTO CaMOYIpaBJE€HUS, OpPraHu3alUsIMU JIOKYMEHTOB M CBEICHUN HE
MOJKET SIBJISITHCS. OCHOBAHUEM JIJIsl OTKA3a B MPEJOCTABICHUN MYHULIUNIAILHON YCIYTH.

2.6.8. 3ampemaercs TpeOoBaTh OT 3asBUTENS JOKYMEHTHI  CBEICHUS,
HaxoJAIMECs B PACHOPSHKEHUH TOCYJAPCTBEHHBIX OpPraHOB, OpPraHOB MECTHOIO
CaMOYTIPaBJIEHUSI M TOJBEJOMCTBEHHBIX TOCYJIapCTBEHHBIM OpraHaM WM OpraHam
MECTHOTO CaMOYIIPaBJICHUSI OpTraHU3aIHi.

HenpencraBnenue 3asgBUTENEM JOKYMEHTOB, COAEPKAIIMX CBEICHUS, KOTOPBIE
HaxXOAATCA B  PACHOPSDKEHUM TOCYJApCTBEHHBIX OpPraHOB, OpPraHOB  MECTHOTO
CaMOyNIpaBJEHUs M IOJABEIOMCTBEHHBIX T'OCYJAapCTBEHHBIM OpraHaM WJIM OpraHam
MECTHOIO CaMOYIpPaBJIEHUs OpraHW3alyid, HE SBIIETCS OCHOBAaHMEM JUIs OTKasa
3asBUTEIIIO B IIPEAOCTABIECHUA MYHHUIIUIIAIbHOMN YCIIYTH.



2.7. UcuepnbpIBalOIIMil IepeYeHb OCHOBAHMI /1151 0TKA3a B IIpHeMe
JOKYMEHTOB, HEO0OX0AMMBIX /IJIfl IPEI0CTABJIEHUA MYHUIIUTIAJIBLHOM YCJIYTH

2.7.1. OcHoBaHUsIMH /JI1 OTKa3a B IMpPUEME JIOKYMEHTOB, HEOOXOAUMBIX JJIs
NPEAOCTABIEHUS MYHULIUNIATBHON YCIIYTH, SIBIISTFOTCS:

1) nmnpexncraBieHHBIC 3asABUTEIEM JIOKYMEHTBI COJAEPKAT MOTYUCTKUA U
UCIIPABIICHHSI TEKCTA, HE 3aBEPECHHBIC B IMOPSJKE, YCTAHOBICHHOM 3aKOHOJATEIbCTBOM
Poccuiickon ®enepanuu;

2) IMOKYMEHTBI COJEpKaT MOBPEXKICHUS, HAIMYHE KOTOPHIX HE IO3BOJISIET B
MOJIHOM 00bEME HCIIOJIb30BaTh NH(OPMALIHIO U CBEJIEHUS, COJIEpKaIecs B JOKYMEHTaX
JUTSI IPEJOCTABJICHHUS] MYHULIMITAJIBHOM YCITYTH;

3) mpenacTaBiCHHBIC TOKYMEHTHI WM CBEICHUS YTPaTHJIM CHIy HAa MOMEHT
oOpallieHusl 3a MyHUIUNAJIBHON YCIyrod (JOKYMEHT, YAOCTOBEPSIOMINUNA MOJTHOMOYMS
IPEJICTAaBUTEINSI 3asIBUTENISA, B Cilydae OOpalleHus 3a MPeA0CTaBICHUEM MYHHUIIMIIAIbHON
YCIIYTH YKa3aHHBIM JIULIOM);

4) momava 3asiBJICHUS O MPEIOCTABICHHHA MYHHUIIUIAILHON YCIIYTH U JOKYMEHTOB,
HEOOXOUMBIX JJIsl MIPEIOCTABJICHUSI MYHULIMIIAILHOW YCIIYTH, B 3JEKTPOHHOU (Qopme C
HapyILIEHUEM YCTAaHOBJICHHBIX TPEOOBAaHUM;

5) HEeKOpPPEKTHOE 3alOJIHEHUE 00sI3aTeIBHBIX MOJIeH B (hopMe 3asBJICHUS, B TOM
yycie B UHTEPAKTUBHOM (QopMe 3adBieHHs Ha PecnyOnuMKaHCKOM —mopTalie
(HemocToBepHOE, HEMOJIHOE, JIM0O HEMPABUIILHOE 3aIOJTHEHUE);

6) mnpeacTaBICHHWE HEMOJHOTO KOMIUICKTa JIOKYMEHTOB, HEOOXOIMMBIX JUIs
IIPEIOCTABIICHNS MyHULIMITAJIBbHON YCIYTH;

7) 3asBIeHHE O TPEJOCTABICHUU YCIYTM TOJAHO B OpPraH TOCYAapCTBEHHOM
BJIACTH, OPraH MECTHOTO CaMOYNPABJICHHUs WIM OPraHU3aLHUI0, B IIOJHOMOYHS KOTOPBIX
HE BXOJIUT ITPEAOCTABIECHNE MyHULIUTIIATBHON YCIIYTH;

8) HecoOmrOIeHNME YCTAaHOBJICHHBIX cTaThei 11 DenmepanbHOro 3akoHa OT 6
anpens 2011 roma Ne 63-03 «OO0 »JEKTPOHHOW MOAMUCH» YCIOBHH TPHU3HAHUA
JEHUCTBUTEIHLHOCTH, YCUIICHHOM KBaTU(UITMPOBAHHOM SJIEKTPOHHON MTOATHCH.

2.7.2. Tlepeyenb OCHOBaHUU NJisi OTKa3a B MPHUEME JOKYMEHTOB, HEOOXOIMMBIX
IUTSI IOJTYYEHUSI MyHULMIIAJIBbHOM YCIYTH, SIBJISETCS UCYEPIIBIBAFOIIIIM.

2.7.3. Pemienue 00 OTKa3e B IMpHUeMe 3asBJICHUS M JOKYMEHTOB, HEOOXOJIMUMBIX
U1 TPEJOCTaBICHUS] MYHHUIMIIAIBHOW YCIYTHM, MOXKET OBITh MPHUHATO, KaK BO BpeMs
IpyueMa 3asBUTENSA, TaK U IOCJIE IOJYYEHHS] OTBETCTBEHHBIM JOJKHOCTHBIM JIMIIOM
Oprana HEOOXOJMMBIX MJIi MPEJOCTABICHUS MYHUIUNAIBHON YCIyTH JOKYMEHTOB
(cBeneHmin) C HUCIIOJIb30BAaHUEM MEKBETOMCTBEHHOT'O HH(pOPMAITMOHHOTO
B3aMMO/JICUCTBUS, B CPOK, HE MpEBBbIMAOMUM 3 pabouux AHEH CO JIHS perucTpaiuu
3asIBJICHUSI.

2.7.4. 3ampemaercss OTKa3blBaThb B INPHUEME 3asBJICHUS U HHBIX JOKYMEHTOB,
HEOOXOIUMBIX JIJISl MPEAOCTABIICHUS] MyHUIIMTIIATBHOM YCIIyTH, B Clly4ae €Clu 3asiBJICHUE
U JOKYMEHTbI, HEOOXOAUMBbIE ISl IPEOCTABICHUS MYHUIIUIAIBHONW YCIYTH, MOJIaHbI B



COOTBETCTBUM C MH(OpMaLKeld O CpoKax M MOPSAIKE MPEAOCTABICHUS MYHUIUIATbHON
ycIyTH, onyonukoBanHoi Ha Ennnom noprane, PecybnukanckoM moprane.

2.8. UcuepnbiBaOIuii nepedyeHb OCHOBAHUI /151 IPUOCTAHOBJICHUSI
NPeAOCTABJICHUS MYHHMIMIIAJIbHON YCJIYTH WM 0TKA3a B PEA0CTABJICHNH
MYHHUIUNAJIBHON YCJIYTH

2.8.1. OcHoBaHusA [JIsi TPUOCTAHOBJICHHS MPEJOCTABICHUS MYHUIUIATHHON
yCIyTU OTCYTCTBYIOT.

2.8.2. OcHOBaHHUS 1711 OTKA3a B MPEJOCTABICHUH MYHULIUIIAILHON YCIYTH:

1) mocrymieHue OTBeTa OpraHa roCyJapCTBEHHOM BIJIACTH, OpPraHa MECTHOIO
camMOynpaBlieHus1 JUO0 MOJBEJOMCTBEHHONW OpraHy TroCyJapCTBEHHON BJIAcTU WIIU
OpraHy MECTHOI'O CaMOYIIpaBJICHMs OpraHM3allud Ha MEKBEJOMCTBEHHBIN 3aIpoc,
CBUJICTEIBCTBYIOMIETO 00 OTCYTCTBUU JOKYMEHTa W (Win) uHGOpMAIIH, HEOOXOUMBIX
IUI TIPEAOCTaBICHNUS MYHHUIMNAIBHON YCIYT'M, €CJIUM COOTBETCTBYIOIIMN JOKYMEHT HeE
OBLI PEOCTABJIEH 3asBUTENIEM 10 COOCTBEHHON MHUIIMATUBE.

2.8.3. IlepeueHp OCHOBaHWU i1 OTKa3a B NPEAOCTABICHUM MYHHIIMIAIBHON
YCIIYTH SIBJSIETCS UCUEPIIBIBAIOIIHM.

2.8.4. 3anpemaercss OTKa3pIBaTh B MPENOCTABICHUM MYHULIMNAIBHON YCIYTH B
cilly4yae, €Clu 3asdBJICHHE O MPEJOCTAaBICHUM MYHHUIMNAIBHOM YCIyrd IOAAHO B
COOTBETCTBUM C MH(POpPMALIME O CpOKAX M MOPSJKE MPEAOCTABICHUS MYHHUIIMIAIbHON
yCIIyTH, onyosrkoBaHHo Ha EquHom nopraie, PecnyOinkanckoM mopraie.

2.9. Pa3mep niiaTsbl, B3MMaeMoii ¢ 3asiBUTEJIS IPH NMPeI0CTABJIEHUN
MYHHUIMIAJIbHOH YCJIYTH, U CIIOCOOBI €e B3MMAHMS

MyHununanbsHas yciiyra npeiocTaBisieTcs Ha 0€3B03ME3JHON OCHOBE.

2.10. MakcuMabHBI CPOK 0:KUIAHUA B OUepeu NMPH NMojgade 3asiBUTEIEM
3ampoca o0 nNpeaoCcTaBJIeHUN MYHUIIUNIAJIbHON YCJIYTH M TP MOJYUYEeHUH Pe3y/bTaTa
MPpeI0CTABIEHUS TAKUX YCIAYT

2.10.1. BpeMms oxujaHus Mpu Mogaue 3asBJICHUS HA MOTYyYEeHNE MYHHUITUTIATEHOM
yCIyTH - He OoJiee 15 MUHYT.

2.10.2. Tlpu momydeHuu pe3ynbTaTa MPEIOCTaBICHUS MYHUIUMIAIBHON yCIyru
MAaKCHMAJIBHBIN CPOK OXKUJAHUS B OUE€pPEIN HE JOJKEH MPEBBIIATH 15 MUHYT.

2.11. Cpok perucTtpauuu 3anpoca 3asiBUTeJIsi 0 NPea0CTaABJIeHUH
MYHHUIMIAJIbHOH yCIYyTH



2.11.1. [Ipu nuunom oOpameHuu B M®L] B geHb nmogauu 3asBICHUS 3aBUTEIIO
BbIaeTcs pacnucka u3 AC MOI] ¢ peructpaiinuOHHBIM HOMEPOM, MOJITBEPKIAIOIINM,
YTO 3asBJICHUE OTHPABJICHO, U IATON MOJA4YH 3asiBJICHUS.

2.11.2. Tlpu HampaBiaeHUU 3asBIEHUS TOCpPeACTBOM EawHOro moprana,
PecnyOnukaHckoro nopraia 3asgBUTENb B JI€Hb MOJa4M 3asBJICHUS TOJy4aeT B JIUYHOM
kabunere PecnyOnmkaHcKOoro mopraja W 1O SJIEKTPOHHOW TMOYTE YBEIOMIICHHUE,
NOJATBEpXKAAIONIEE, UTO 3asdBJICHHE  OTIPaBICHO, B  KOTOPOM  YKa3bIBalOTCS
PErUCTpalMOHHBIN HOMED U J1aTa MO0J/1au 3asiBJICHHUSL.

2.11.3. Ilpu nwuyHom oOpamienun B Opran B JeHb I1OJa4YM  3asBJICHHUS
YIOJIHOMOUYEHHBIM JIOJDKHOCTHBIM JIUIIoM OpraHa 3asBUTENIO BBIJAETCS paclUCKa U3
aBTOMATU3UPOBAHHON WH(GOPMAIIMOHHONW CHUCTEMBI, MPETHA3HAYCHHON IS OKa3aHWs
rOCYJIapCTBEHHBIX W MYHUIUMIAIBHBIX YCIYT, C PETUCTPALIMOHHBIM HOMEpPOM, JaTOU
MOoJa4M 3asBJICHUS U MEPEUYHEM MPEICTABICHHBIX JOKYMEHTOB.

2.12. TpeOoBaHusi K TOMEIICHUSIM, B KOTOPbIX MNPEAOCTABJISCTCS
MYHHIMIAJbHASA YCJIyra

2.12.1. [IpenocTaBieHre MyHUIIMIIAJIbHONW yCIyTU OCYIIECTBISETCS B 3JaHUSAX U
MOMEILEHUAX, OOOpPYNOBAaHHBIX  IMPOTHBONOXAPHOM  CHUCTEMOH M CHUCTEMOU
MOXKAPOTYILIEHUS.

OOecrieunBaeTcsi  OECHPENSATCTBEHHBIM  JOCTYH  MHBAJIMIOB K  MECTY
MPEAOCTABICHUS MYHHUIMNAIBHOW YCIyrd (yAOOHBIM BXOA-BBIXOJ B IOMEILIEHUS H
NepeMeNIeHNEe B UX Mpeesiax).

BusyanbHas, TekcroBas  uHbopMauus O  MOpPAAKE  IPEIOCTABICHHUS
MYHUIMTNIATBHOM yCITyTU pa3MeniaeTcsl B yI0OHBIX JJid 3asBUTENIE MECTaxX, B TOM YHCIIE
C YYETOM OIPAHMYEHHBIX BO3MOKHOCTEH MHBAIUIOB.

2.12.2. OcymuiecTBIAIOTCS MEpHl MO OOECTICUEHUI0 WHBAIUAAM, B TOM YHCIIe
HCIIOJIb3YIOIIUM Kpeca-KOISICKA U COOAK-TIPOBOJHUKOB, YCIOBUI JOCTYITHOCTH 3/1aHMS,
MTOMEILEHUN U YCIIYT, BKIIOYAs:

1) ycrmoBust st OECHpPEnsTCTBEHHOTO JOCTYNa K 3JIaHUI0 M IOMEIICHHSIM, a
TaKKe MPEAOCTABIIEMbIM B HUX yCIIyTaM;

2) BO3MOXKHOCTh CaMOCTOSITEJILHOTO MEPEIBMKCHUSI 1Mo Teppuropun Oprana,
BXOJIa ¥ BBIXOJA B 3/1aHK€ W nomelleHus OpraHa, MOcajku B TPAHCIIOPTHOE CPENICTBO U
BBICAJIKU U3 HETO, B TOM YHCJIE C UCIIOJIb30BAHUEM KpeCa-KOSICKU;

3) CONpPOBOXICHWE WHBAIUIOB, MMCIOIIUX CTOWKHE pPACCTPOMCTBA (HYHKIMH
3pEHUS. UM CaMOCTOSITEIbHOTO TMEpPEIBHKEHUS, M OKa3aHHe UM IOMOIIM B 3JaHUU U
MOMENICHUSIX;

4) wHamnexkaiiee pasMelieHHe OOOpYAOBaHHMS U HOCUTENeH HH(pOpMaIHH,
HEO0OXOAMMBIX JJIs1 0OecreueHns OeCpensiTCTBEHHOTO J0CTyIa MHBATUAOB K 3[JaHUIO,

IOMEILCHMAM U K yCIyraM € y4€TOM OTPAaHUYEHUH UX KU3HEAEATEIbHOCTH;

5) AOIMYCK B 3JaHHC MW IIOMCIICHUSA CO6aKI/I-HpOBOI[HI/IKa npun HaJIAIUHU
AOKYMCHTA, IMOATBCPIKAAIOIICTO €€ CIICHNAaJIbHOC 06y‘I€HI/I€ H BbIAaBac€MoOro I110 (bopMe )41



B MOpPAJIKE, YTBEPKACHHBIX MPUKA30M MUHHUCTEpCTBA TpyJa U COLMAIBHOM 3allUThI
Poccuiickoit @enepanmu ot 22 utoHs 2015 r. Ne 386H «O06 yTBepkaeHuUu (HOPMBI
JOKYMEHTa, TOJTBEPKIAIONIETO CIHElUaIbHOe OOydeHHEe COOaKH-TIPOBOJHHKA, U
MOPSIZKA €T0 BhIAAUN»;

6) okazaHHE COTPYIHHKAMH, NPEIOCTABISIONIMMH MYHHUIUIAIBHYIO YCIYTY,
MIOMOIIIM MHBAJIMJIaM B TMPEOJOJICHUU OapbepoB, MEMIAIOIIUX MOJYYEHUIO MU YCIyT
HapaBHE C JIPYTUMH JIMIIAMHU.

2.12.3. TpebGoBanusi B 4YacTH OOECHEUEHUS JOCTYITHOCTU JJII WHBAJIUIOB
00OBEKTOB, B KOTOPBIX OCYIIECTBISCTCS IPEAOCTaBICHUE MYHHUIUIIAJBHOW YCIyTH, W
CPEACTB, UCMOIB3YEMbIX IIPU MPEAOCTABICHUN MYHULIMNIAIBHON YCIIYTH, MPUMEHSIOTCS K
00BEKTaM M CPEJCTBAM, BBEJICHHBIM B KCILTyaTaIMIO WJIM MPOIIEIIINM MOJICPHHU3ALINIO,
pexkoHcTpykuto nocne 1 urons 2016 roxa.

2.13. IToka3aTe v JOCTYNIHOCTH U KAa4eCTBA MYHUIIMIIAJIbHOM YCJIYyTH

2.13.1. IlokazarenssMu JOCTYNHOCTH IPEAOCTABIEHUS MYHULHNAIBHOW YCIIYyT'H
SABJISIFOTCSL:

PaCIIOJIOKEHHOCTh ITOMEIIECHMS], B KOTOPOM BEAETCS MPUEM, BblJlada JOKYMEHTOB
B 30HE€ JOCTYIHOCTH OOIIECTBEHHOIO TPAHCIIOPTA; HAJMYKE HEOOXOJUMOT0 KOJIMYECTBA
CHEIUATNCTOB, a TAK)KE MOMELIEHUH, B KOTOPBIX OCYILIECTBIISECTCS MPUEM JOKYMEHTOB OT
3asiBUTEIICH;

HaJIM4ME HCcYepHbIBaONIel HHPoOpMaMM O cHocobax, MOpsIKE M CpoKax
MPEAOCTABICHUS MYHUIIMNAIbHOW YCIyrM Ha HWH(GOPMALMOHHBIX CTeHAaX, EauHom
noptaie, PecnyOnukanckoMm mopTanie, OQUIMAIBHOM CaTe€ MYHUIMIATBLHOTO
oOpaszoBanust «Hypnarckuii myHunmnaneHbii paiion PecnyOmuxu Tartapcran» B
UH()OPMAITMOHHO-TEJICKOMMYHUKAIIMOHHOMN cetru  HMurepHer 1o BeO-anpecy
(http://nurlat.tatarstan.ru);

OKa3aHUWE TMOMOUIM MHBAJIMIAM B TNPEOAOJCHUU OapbepoB, MeEUIAIOMIUX
MOJIYYEHHUIO UMH YCIYT HapaBHE C APYTUMU JULAMH.

2.13.2. Tloka3zarensiMM KaudecTBa IMPEJOCTABICHUS MYHULHUNAIBHOW YCIyTH
SABJISTFOTCS:

1) coluto/ieHNE CPOKOB MpHEMa U PACCMOTPECHHUS JIOKYMEHTOB,;

2) coOIroIcHrEe CPOKa MOJyUeHHUs Pe3yabTaTa MyHHUIMITAIbHOW YCITYTH;

3) orcyrcTBUe OOOCHOBAaHHBIX JKAJIO0 HAa HAPYIICHUS aJMHHHUCTPATUBHOIO
perjiaMeHTa, CoBeplleHHbIe paboTHUKaMu Oprana;

4) KOJIMYECTBO B3aUMOJICHCTBUI 3asBUTENS C TOJDKHOCTHBIMU Jiniiamu (0e3 yduera
KOHCYJIbTALIHH):

B3auMojelicTBUe 3asBHUTENs ¢ paboTHukamu Oprana win MOI[ npu
MPEAOCTABICHUM  MYHULMMAIBHONM  YCIYTM  OCYILECTBIAETCS OAMH pa3 Ipu
NPEeICTaBIICHUU 3aBJICHUSI CO BCEMH HEOOXOAMMBIMU JOKYMEHTAMM; OJIMH Pa3 B Clyyae
HEOOXOUMOCTH TOY4YCHHs pe3yjbTaTa MPEJOCTaBICHHUS MYHHUIUIAIBLHOW YCIyTH B



Oprane nan MOIL] B ¢opme sK3eMIuIsipa 3JIEKTPOHHOTO JOKyMEHTa Ha OyMa)KHOM
HOCUTEJIE.

[IpOoAOIKUTENBHOCTh OAHOTO B3aUMOACHCTBUS 3aABUTENSA C JIOJDKHOCTHBIMHU
JIMLAMU IPU NPEIOCTABICHUN MyHULIMITAIIBHON YCIYTH HE IPEBBIAET 15 MUHYT.

3asBUTENb BIPABE OLEHUTh KAYECTBO MPEJOCTABICHUS MYyHUIMNAIBHOU YCIYTH
C TIOMOIIBIO YCTPONCTB TOMBIKHOW pPaaUOTEICPOHHONW CBS3U, C HCIIOIH30BAHUEM
PecnyOnnkaHckoro nopraina, TEpMHUHAIBHBIX YCTPOUCTB.

2.13.3. Uudopmanmst 0 XoAe MPEIOCTABICHUS MYHHUIMIIAILHOW YCIYTH MOXKET
ObITh MOJNIydeHa 3asBUTENIEM B JHMYHOM KaOuHeTte Ha EnuHoMm mopTae,
Pecny6onukanckom noprane, B Oprane, MOLI.

2.13.4. IlpenocTtaBiieHHE MYHUIMIAIBHON YCIYyTH OCYIIECTBISETCS B JIOOOM
MO®I] no BbIOOpY 3asBUTENsT HE3aBUCUMO OT MECTa €ro >KUTENIbCTBa WM MecTa
(dakTHyeckoro npoxxuBaHus (mpeObiBaHUs) Ha Teppuropun PecnyOnuku TaTapcran 1o
DKCTEPPUTOPUATIBHOMY INpUHIUIY. MyHULMNAIbHASA YyCIyra B COCTaB€ KOMILIEKCHOTO
3a1poca He MPeIOCTaBIIACTCS.

2.14. uble TpeOGOBaHUSI K NMPEIOCTABICHHI0O MYHUIIMNIAJILHON YCIyTH

2.14.1. Ilpu mpenocTaBI€HUH MYHHUIIMNAIBLHON YCIYTH B 3JEKTPOHHOU (opme
3asIBUTEIb BIIPABE:

1) mnomyunTh WHPOPMANMIO O TOPSAKE ©  CPOKAaxX MPEJOCTaBICHUS
MYHUIMNIATBHOM yCIIyT'H, pa3MelleHHyl0o Ha EnuHom mnoprane, PecnyOinkaHckoM
MopTavIe;

2) mojaTh 3asBJICHUE O TPEAOCTABICHHH MYHHIIMIIATBHON YCIYyI'M W WHBIC
JIOKYMEHTBI, HEOOXOIUMBIE JIJIsl TIPEIOCTABICHUSI MYHUIIMITAILHON YCIYTH, B TOM YHCIIe
JOKYMEHTBI U MH(GOPMAIIHNIO, dJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEpPEHBI B
COOTBETCTBHUHM C MyHKTOM 7.2 yactu | crateu 16 @enepanvHoro 3akona ot 27 utons 2010
romra No 210-®3 «OO6 opraHuzanuu MPEJOCTaBICHUS TOCYJapCTBEHHBIX U
MYHUIUTNIAIBHBIX YCIyT», C UCIIOJIb30BaHNEM PecnyOamkaHcKoro noprana;

3) MONyYHuTh CBEACHHUS O XOJE BBIMOJHCHHS 3asBICHUN O MPea0CTaBICHUH
MYHUIIUTIATBHOM YCIYTH, MOJJAHHBIX B 3JIEKTPOHHOHU (hOpME;

4) OCyIIECTBUTD OIIEHKY KauecTBa MPEI0CTABACHHUS MYHUIIUIAIBLHON YCIYTH;

5) Mody4uTh pE3yNbTAT MPEAOCTABICHHUS MYHHIMIAIBHOW YCIYyrd B (Qopme
ANIEKTPOHHOTO JJOKYMEHTA;

6) nmonaTh kanoOy Ha perieHue u aciicteue (0e3aeiicTBue) OpraHa, a TakKe €ro
JOJKHOCTHBIX JIMI, MYHUUMIAJIBHBIX CIYXalllUX MOCPEACTBOM PecmyOnnkaHCcKoro
nopTrana, mnoprtana QeaepasbHOM TOCYJApCTBEHHOM WH(OOPMAIIMOHHOW CHUCTEMBI,
obecrnieunBaroIIeit mporecc aocyaeOHoro (BHeCyneOHOro) o0XKajloBaHUS pPEHICHUU U
nercTBuil (Oe3MeHCTBUSI), COBEPIICHHBIX MPH MPEIOCTAaBIECHUU TOCYJAapPCTBEHHBIX U
MYHULIMOAIBHBIX ~ YCIAYTr  OpraHaMu, MPEJOCTaBISIONIMMUA  TOCYIapCTBEHHBIE U
MYHULIMOANIbHBIE YCIYTHM, HUX JIOJDKHOCTHBIMM JIMIAMH, TOCYAApCTBEHHBIMH U
MYHULIMTATbHBIMU CIYKAIIUMHU.



2.14.2. ®opmupoBaHUE 3asBICHUS OCYIIECTBISETCS MOCPEACTBOM 3aIOJHEHUS
ANIEKTPOHHOM (popMbl 3asBieHUs Ha PecmyOnmkanckom moprane 0e3 HeoOXOIUMOCTH
JIOTIOJTHUTENIPHON TTO/Tauy 3asiBJICHUS B KaKOW-TNOO0 WHOU (hopme.

2.14.3. Tlpu popMupoBaHUY 3aBJICHUS 0OCCTICYHBACTCSI:

1) BO3MOXKHOCTh KOITUPOBAHHS M COXPAHCHHS 3asBJICHHS M WHBIX JOKYMCHTOB,
HEO0OXOAMMBIX JJIS1 IPEAOCTABIICHUS YCIYTH;

2) BO3MOXXHOCTh 3allOJTHCHUS HECKOJBKUMHU 3asBUTEIISIMUA OJHOW 3JICKTPOHHOM
dbopMbI 3asBIEHUS TPH OOpAIIEHUH 3a YCIyramH, MPEANONaraloluiMi HalpaBiIcHUE
COBMECTHOTO 3asBJICHHS] HECKOJIbKUMU 3asIBUTEISIMU;

3) BO3MOXXHOCTh Te4aTH Ha OyMa)KHOM HOCHUTEINIE KOIUHU SJICKTPOHHOU (HOPMBI
3asIBJICHUS;

4) coxpaHEHHUE paHee BBEJCHHBIX B AJICKTPOHHYIO (hOpMY 3asiBIICHHs 3HAUCHUH B
0001 MOMEHT IO KEJIAaHUIO IMOJIb30BATENSl, B TOM YHUCIIE ITPU BO3HUKHOBEHUH OIIMOOK
BBO/JIa U BO3Bpate JJIs IOBTOPHOTO BBO/JA 3HAYEHHM B 3JIEKTPOHHYIO (pOPMY 3asBIICHHUS;

5) 3amonHEHWE TOJIeH JJIEKTPOHHOW (OPMBI 3asBIICHUS J0 Hayajla BBOJA
CBEJCHUN 3asBUTEIIEM C UCIOJIb30BAHUEM CBEACHHM, pasmemieHHbix B ECHUA, u
CBEJICHUH, OIyOJMKOBaHHBIX Ha PecmyOnuMkaHCKOM MoOpTaje, B YacTH, Kacarolencs
CBEJICHUH, OTCYTCTBYIOLIUX B €IMHON CUCTEME UACHTU(UKALIMU U ayTEHTU(UKAIUY;

6) BO3MOXXHOCTh BEPHYTBCS Ha JIOOOH M3 ATANOB 3allOJHEHUS SJICKTPOHHOM
(bopmbl 3asBieHUS O€3 IOTEPU paHee BBEACHHON HHPOpMaLUK;

7) BO3MOXXHOCTH JIOCTYyIa 3asBUTENII K paHee IMOJaHHBIM MM 3asBJICHUSM B
TeueHue He MeHee 1 rosa, a Takke YaCTUYHO C(HOPMUPOBAHHBIM 3asIBJICHUSIM - B TEUECHUE
HE MeHee 3 MeCSLEB.

2.14.4. 3anuce 3asBuTeneit Ha mpueM B MOIL] (manee - 3amuch) OCYIIECTBISETCS
nocpeacTBoM PecniyOnukanckoro noprana, TejaedoHa KOHTaKT - entpa MOII,

3asBUTENIO MPENOCTABISAETCS BO3MOXKHOCTh 3allMCH Ha JIFOObIE CBOOOJHBIE IS
npueMa J1aTy U BpeMsl B IpenesiaX YCTAHOBJIEHHOTO B MHOTO(YHKIMOHAJIBHOM IIEHTpE
rpaduka mpuema.

3anuch Ha ONMPEACIICHHYIO J1aTy 3aKaHYMBAETCs 3a CYyTKHU A0 HACTYIUICHUS ATOU
JaThl.

JI71st ocyIiecTBICHHS MPEIBAPUTEIHHOM 3aITUCH TTOCPEICTBOM PeciybnkaHcKkoro
nmopTaja 3asgBUTEII0 HEOOXOAMMO yKa3aTh 3allpalliBaeMble CUCTEMOU IaHHBIC, B TOM
yucie: pamMuiuio, nMs, 0T4eCTBO (TIPU HATMYMK); HOMEP TenedoHa; apec AIEKTPOHHON
MOYTHI (110 KEJIAHMIO); JKEJIAeMYIO ATy U BpeMsl prueMa.

B cnyyae HeECOOTBETCTBHSI CBENEHUH, KOTOpbIE COOOIIMI 3asBUTENb IpPHU
MpEeABApUTENILHON 3alUCH, JOKYMEHTaM, MPEACTaBICHHBIM 3asgBUTEIEM MPU JTUYHOM
npueme, NpeaBapuTeNbHas 3aluCh aHHYJIUPYETCS.

[Ipyn ocyiiecTBIEHUH NPEIBAPUTEIHLHON 3aMKMCH 3asBUTENIO0 O0ECleYnuBaeTCs
BO3MOKHOCTh pacrieyaTaTh TAJIOH-TIOATBEpkKAeHUE. B ciyyae, eciiu 3asiBUTENb COOOUTUT
aZipec dJIEKTPOHHOM MOYTHI, HA YKa3aHHBIA aJpec TakKe HampasisieTcss uH(opmanus o
NOATBEPKACHUU NPEABAPUTEIBLHON 3allCU C YKAa3aHWEM JaThl, BPEMEHUM M MeECTa
npuema.



[Ipu ocymiecTBICHUH NPEIBAPUTEIBHON 3alMUCH 3asgBUTENb B 005S3aTEIbHOM
nopsiKe HHPOPMUPYETCS O TOM, YTO MpPEBAPUTEIbHAS 3alUCh AHHYJIUPYETCS B Cydae
€ro HESIBKU 110 UCTEYEHUH |5 MUHYT C HA3HAYEHHOTO BPEMEHH IIpHUEMa.

3asBUTENb B JIF0OOE BpEMsI BIPABE OTKA3aThCA OT MPEIBAPUTEIBHON 3aIIUCH.

3anpemiaercs TpeOOBATh OT 3asBUTENS COBEPILIECHUS WMHBIX JACHCTBHNA, KpoMe
MPOXOXKACHUS UACHTU(PUKAIIMK U ayTeHTHU(PUKALMU B COOTBETCTBUM C HOPMATUBHBIMU
nmpaBoBbIMM akTamu Poccuiickoin denepanmu, ykaszaHHWs LENIM INpHEMa, a TaAKKE
MIPEIOCTABIICHUSI CBEICHHI, HEOOXOAUMBIX ISl pacyeTa JJIMTEIbHOCTH BPEMEHHOIO
MHTEPBaJa, KOTOPbII HEOOXOAUMO 3a0pOHUPOBATH TS PUEMa.

3. CocTas, nocJj1e10BaTeJILHOCTh U CPOKH BbITIOJHEHUS 3 IMUHUCTPATUBHBIX
npoueayp, TPe0OBaHUA K MOPSAAKY UX BHINOJHEHHUS, B TOM YHCJI€ 0COOCHHOCTH
BbINOJIHEHHUS] AIMUHUCTPATUBHBIX MPOLEAYP B JJIEKTPOHHOI Gopme, a TaKKe

0COOCHHOCTH BBINOJHEHNS AIMUHUCTPATUBHBIX NPOLEAYP B
MHOTO(PYHKIMOHAJBHBIX HEHTPaX

3.1. Onucanue nMocjaea0BaTEIbHOCTH AeHCTBUII PU NMPeI0CTABIEHUN
MYHUIMIAJIbHOH YCJIYTH

3.1.1. IlpenocraBneHne MyHUIIUITAIBHON YCIIYTH BKJIIOYAET B CceOs CIEIyIONTHE
aIMUHUCTPATUBHBIC MTPOTICTYPHI:

1) KOHCYJIBTUPOBAHKE 3asIBUTECIIS,

2) TpPUHATHE M PACCMOTPEHHE KOMIUICKTa JOKYMEHTOB, MPEACTaBICHHBIX
3asIBUTEIIEM;

3) HampaBJICHHE MEXBEIOMCTBEHHBIX 3allpOCOB B OpraHbl, Y4acTBYIOIIUC B
MPEIOCTaBICHUN MYHUITUTIATLHOW YCITYTH;

4) moArOTOBKA pe3yabTaTa MyHHUITUIAIBHON YCITYTH;

5) Belgava (HampaBJICHHE) 3asBUTEII0 pe3ysibTaTa MYHHIMIIATBHON yCiyru; 6)
WCITPaBJICHUE TEXHUYECKON OIMOKH.

3.2. Oka3zaHue KOHCYJIbTAIUI 3asIBUTEJII0

3.2.1. OcHoBaHMEM Hayaja BBHITIOJIHCHUS aJMUHUCTPATUBHOM TIPOIETYPHI
SBSeTCS oOpallleHHe 3asBUTENII 110 BOIPOCaM, CBS3aHHBIM C IIPEAOCTABICHUEM
MYHULIMITAIIHOW YCIIYTH.

JIOJDKHOCTHBIM ~— JTULIOM ~ (paOOTHMKOM), OTBETCTBEHHBIM 32  BBITIOJHEHUE
aIMUHUCTPATUBHOMN MIPOLICAYPHI, SIBISETCS:

npu obpaienun 3asBurens B MOL] — paborauk MOI];

npu obOpaienuu 3asaputens B Opran — cekperapb Oprana.



3.2.2. 3agBuTenb BIpaBe OOPATHTHCS 3a KOHCYJBTAIMEH O TOPSAIKE U CPOKax
MPeIOCTaBIICHUSI MyHULIUTIATbHON yciayru B M®L] nuuHo 1 o TenedoHy U 3JIeKTPOHHOM
nouTe.

PabotHuk M®I] kKOHCYIBTHPYET 3asBUTEIIS, B TOM YHCIIE 1O COCTaBy, dopme
NPEICTaBIAEMON TOKYMEHTAIIMU U JIPYTUM BOIpPOCaM JUIsl TIOJyYEeHUs] MyHUITUTAIbHON
YCIIYTH.

3asBUTEIh MOXET TMOJYy4YUTh HHGMOpPMAIUMIO O TOPSAKE NpPeloCTaBICHUS
MYHHIIMIAIBHON yCayru Ha oduimanbioM caiite M®I] http://mfcl6.tatarstan.ru.

AJMUHUCTpPATUBHBIE MPOLEAYPhl, YCTAaHABIMBAEMbIE HACTOSIIHUM ITYHKTOM,
BBITIOJIHAIOTCS B JICHb OOpAaIlleHUsI 3asIBUTEJIS.

Pe3ynpTaTaMy  BBIMOJHEHUS  QJIMUHHCTPATUBHBIX  MPOLEAYP  SBISIOTCS:
KOHCYJIbTallUsl 10 COCTaBy, (opmMe TMpeacTaBiIsieMOl JIOKYMEHTAllMhd U JIPYyTUM
BOIIPOCaM, HEOOXOIUMBIM JIJIs TIOTYYCHHSI MyHUITUTATBHON YCIIYTH.

3.2.3. 3asButens BrpaBe oOpatutbcss B OpraH mo TeneoHy M DIIEKTPOHHOU
Mo4Te, a TAaKXKe MOJyYUTh KOHCYJIbTalMIO Ha PecryOiukanckoM noptanie, caiite Oprana
O TOPSIJIKE U CPOKAX MPEIOCTABICHUSI MyHHUIIUIIAILHON YCIIYTH, B TOM YHCJIE TI0 COCTaBY,
dbopMe mpeACTaBIAEMON TOKYMEHTAllMd W JAPYTUM BOIMpOCaM I  TOJXYYCHHS
MYHHUIUITAIBHON YCIYTH.

ATMUHHUCTPATUBHBIE TIPOIEAYpPhl, YCTaHABIWBACMbIE HACTOSIIUM ITYHKTOM,
BBITIOJTHSFOTCSI B TeUCHUE 3 pab0UYUX THEH CO JTHS MOCTYTIUICHUS OOpaIeHH.

PesynpTaTaMy  BBIMOJHEHUS  aJIMHHHCTPATHBHBIX  TPOMEAYP  SBISIOTCS:
KOHCYJbTAIlMM 10 COCTaBy, (opme TMpeAcTaBIsIeMOl TOKyMEHTAllMd U JAPYTUM
BOIIPOCaM, HEOOXOIUMBIM JIJIs TIOTYYCHHSI MyHUITUTIATBHON YCIIYTH.

3.3. [IpunsiTHEe U paccMOTPEeHHE KOMILIEKTA TOKYMEHTOB, NMPeICTABJIEHHbBIX
3asiBUTeJIeM

3.3.1. IlpueM HOKYMEHTOB JJIsl TIPEAOCTABICHUS MYHUIIMITAILHON YCIIYTH Yepe3
MO®I] wu ynanennoe padbouee mecto MDII,

3.3.1.1. 3asBuTens (npeacTaBuTENb 3asBUTENs1) oopamaercs B M®I] ¢ 3ampocom
O TMPEAOCTaBICHUH MYHHUIIMIAIBHON YCIYTM © TPEACTaBIsAeT JOKYMEHTHI B
COOTBETCTBHUH C ITyHKTOM 2.6 aIMHHUCTPATHBHOTO PETJIAMEHTA.

3.3.1.2. Pabotnuk M®LI, Benymuii mprem 3asiBICHUNA:

oIpenensieT npeaAMeT oOpallleHus;

JIOCTOBEPSIET JTMUYHOCTDH 3asIBUTEIIS,

MIPOBOUT MIPOBEPKY IMOTHOMOYMH JIUIIA, TIOJAIOIIETO TOKYMEHTHI,

MIPOBOJMUT TIPOBEPKY COOTBETCTBHUSI JTOKYMEHTOB TpPEOOBAaHUSAM, YKa3aHHBIM B
MyHKTE 2.6 aAMUHUCTPATUBHOTO PETVIAMEHTA;

3aMoJHSAET JIEKTPOHHYIO0 dhopmy 3asiBieHuss B AUC MODI];

Opyu  MPEJOCTaBICHUM  JOKYMEHTOB,  yKa3aHHbIX B NOyHKTEe 2.6
aMUHUCTPATUBHOTO  periiaMeHTa Ha  OyMaXHOM  HOCUTEJE,  OCYIIECTBISET
CKaHMPOBAHUE MPEICTABICHHBIX IOKYMEHTOB;



pacneuarbiBaet 3asBiaeHue u3 AMC MO®LI; nepenaer 3asBUTEN0 HA MIPOBEPKY U
MO/ANKCAHME;

MoCJIe MOANKUCAaHUs CKaHUPYeT noanucanHoe 3assienue B AUC MOLJ;

3arpyxaetr B AVIC M®I] noxkymeHThI, NpeCcTaBIEHHbIE B AJIEKTPOHHON (popme
WIK D3JIEKTPOHHBIE 00pa3bl OTCKAaHUPOBAHHBIX JTIOKYMEHTOB, (POPMUPYET 3JIEKTPOHHOE
1EN0;

BO3BpAILIAET MOANMUCAHHOE 3asIBJICHUE U OPUTHHAIIBI OyMaKHBIX JOKYMEHTOB;

BBIJIACT 3asIBUTEIIIO PACIUCKY B IPUEME JOKYMEHTOB.

AJIMUHUCTpPAaTUBHBIE TPOLEAYPbl, YCTAHABIMBAEMbBIC HACTOSIINM ITYHKTOM,
BBITIOJIHAIOTCS B JICHb OOpAaIlleHUsI 3asIBUTEJIS.

Pe3ynbraTaMy BBINOJIHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SBISIOTCSA: TOTOBOE K
OTHPABKE 3aBJICHUE U MTAKET JOKYMEHTOB.

3.3.1.3. PaGotnHuk MO®I] wHampaBiaseT MakeT JIOKYMEHTOB, TPUHATHIX OT
3agBuTenss B Opran B 3JEKTPOHHOH (opMe (B COCTaBe MAKETOB 3JEKTPOHHBIX JEN) B
TeyeHne 1 pabouero nHsg co IHsA oOpallleHus 3asBUTENS B CTPYKTYpHOE MOApa3/IECICHNE
M®OILI.

Pe3ynpTaTaMy  BBINOJHEHUS  aJAMUHUCTPATUBHBIX  MPOLEAYP  ABIISIFOTCS:
3asBJI€HUE M TMAKeT JOKYMEHTOB (3JIIEKTPOHHOE [1€710), HampaBieHHble B Opras,
MOCPEJICTBOM CUCTEMBI 3JIEKTPOHHOTO B3aUMOICHCTBHSI.

3.3.2. IlpueM HNOKYMEHTOB ISl TNPEIOCTABICHHS MYHULMNAIBHOM YCIYId B
aneKTpoHHOM (hopme yepe3 PeciyOnukaHckuii moprail.

3.3.2.1. 3asgBuTenb Uil MOAAYU 3asBJICHUS B 3JIEKTPOHHOW (OpME BBIMOIHSIET
CIEIYIONINE NEUCTBUS:

BBITIOJIHAET aBTOPU3ALIUIO;

OTKPBIBAET (DOPMY 3IEKTPOHHOIO 3asIBJICHUS;

3anojgHsAeT (QOopMy BJIEKTPOHHOTO  3asBICHUS, BKJIOYAIOLIYI) CBEICHUS,
HE00X0AMMbIE U 00s13aTENbHBIC ISl IPEIOCTABICHUS MyHUIIMTIAIBHON YCIIYTH;

NPUKPEIUISIET JOKYMEHThl B 3JEKTPOHHOM (OpME WM DJIEKTPOHHBIE 00pasbl
JOKYMEHTOB K ()OpME 3JIEKTPOHHOTO 3asiBJIEHUs (IIPU HEOOXOAMMOCTH); MOATBEPKAAET
(akT O3HAKOMJIEHUSI M COIJIACHS C YCIOBUSMU U TOPSAKOM MPEAOCTaBICHUS
MYHUIMINIATBHON YCIyTU B 3JEKTPOHHOW (opme (YCTaHaBIMBAET COOTBETCTBYIOIIYIO
OTMETKY O COTJIacHH B (DOpME 3IEKTPOHHOTO 3asIBICHNUSA);

MOJITBEPKJAET IOCTOBEPHOCTh COOOIIEHHBIX CBEACHUN (ycTaHaBiIMBaeT
COOTBETCTBYIOIIYIO OTMETKY B (DOpME 3JIEKTPOHHOTO 3asBJICHHUS );

OTIIPABJIISIET 3aM0JHEHHOE AIIEKTPOHHOE 3asIBJICHUE (Ha)XHMaeT
COOTBETCTBYIOIIYIO KHOTIKY B (pOpME 3JIEKTPOHHOIO 3asiBJICHUS );

JJIGKTPOHHOE 3asBJIICHUE TMOJIMUCHIBAETCS B COOTBETCTBUU C TpPeOOBaHUSIMU
nyHKTa 2.6.3 AAMUHUCTPAaTUBHOTO PETJIAMEHTA;

MOJIy4aeT YBeJOMJIEHHE 00 OTIPABKE 3JIEKTPOHHOTO 3asBJICHHUS.

dopMaTHO - JIoruyeckasi MpoBepka cHOPMUPOBAHHOIO 3aAMPOCa OCYIIECTBIISETCS
€AUHBIM (PErMOHAJbHBIM) TOPTAJIOM AaBTOMATHYECKU HAa OCHOBAaHUU TpeOOBaHUM,
OMpeIeNIIEMbIX OpraHoM (OpraHu3alueil), B MpoIecce 3ar0JHEHUS 3aIBUTEIEM KaX0T0



U3 ToJyiel 3JeKTpoHHOM (opmbl 3ampoca. [Ipu BbIsIBIEHUM €IUHBIM (PErHOHATIBHBIM)
MOPTAJIOM HEKOPPEKTHO 3aIlOJIHEHHOTO TMOJIs AJIEKTPOHHON (POPMBI 3arpoca 3asBUTENb
YBEAOMJISIETCSI O XapakTepe BbIABICHHOW OIMIMOKM M TOpPSIKE €€ YCTpPaHEHUs
MOCPEACTBOM MH(OPMALIMOHHOTO COOOIICHHS HEMOCPEACTBEHHO B AJIEKTPOHHOHN (opme
3ampoca.

AJMUHHCTPAaTUBHBIE MPOLEAYPHl, YCTAHABIMBAEMbBIE HACTOSILIHUM ITYHKTOM,
BBIIIOJIHSIFOTCS B JIEHb OOpaIllCHUsI 3asIBUTEIIS.

Pe3ynpTaTaMy  BBINOJHEHUS  AJIMHUHHCTPATUBHBIX  MPOLEAYP  SBIISIOTCS:
ANIEKTPOHHOE JI€710, HampaBieHHOe B OpraH MOCPEACTBOM CHUCTEMBI 3JIEKTPOHHOIO
B3aMMOJICHCTBHUS.

3.3.3. PaccMoTpeHre KOMIUIEKTa JOKYMEHTOB OpraHnom.

3.3.3.1. OcHoBaHHMEM Hayaja BBIINOJIHEHUS AJIMHHHUCTPATUBHOM MPOLEIYPHI
ABJISIETCSL TOCTYIUICHHE 3asBJICHUS M HHBIX JIOKYMEHTOB, HEOOXOJUMBIX IS
MPENOCTABICHUS MyHUIIUIIAIBHOW YCIYTH.

3.3.3.2. JIOJ>KHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IPHEM JIOKYMEHTOB, B ClIydae
oOpalieHus 3aaBUTEINA ¢ 3asiBJIeHUEM B Opras:

oIpenenseT npeaAMeT oOpalleHus;

YCTaHABIIMBAET JUYHOCTH 3asIBUTEIIS;

IIPOBOJIUT MPOBEPKY IOJHOMOYMH JMIA, IMOJAIOLIErO JOKYMEHTBI; IPOBOJMT
IPOBEPKY COOTBETCTBUS JOKYMEHTOB TpEOOBAHUSAM, YKa3aHHbBIM B MyHKTE 2.6
AJIMUHUCTPAaTUBHOTO  PErJIAMEHTa, [MPOBEPKY  COOTBETCTBHUSI  MPEICTABICHHBIX
JIOKyMEHTOB ~ YCTAHOBJIEHHBIM TpeOoBaHUSIM (Hammexamiee OQopMICHHE KOIUN
JOKYMEHTOB, OTCYTCTBHE B JOKYMEHTAaX MOAYMCTOK, MPUIHCOK, 3aYEPKHYTHIX CJIOB H
MHBIX HE OTOBOPEHHBIX HMCIPABICHHI); 3aIMOJHSET 3JIEKTPOHHYIO (DOpMy 3asBIICHHS B
aBTOMATU3UPOBAHHOW HWH(POPMAIIMOHHON CcHUCTEME, NpeIHA3HAUYCHHOW ISl OKa3aHUs
rOCyJapCTBEHHbIX W MYHUUMINAIBHBIX YCIYr; TpPU NPEIOCTaBICHUH JOKYMEHTOB,
YKa3aHHBIX B MyHKTE 2.6 AIMUHHCTPATUBHOTO periiaMeHTa Ha OyMa)kKHOM HOCHUTEJE,
OCYLIECTBJISIET  CKAHWUPOBAaHWE  IPEJCTABICHHBIX  JOKYMEHTOB;  pPacledaTblBacT
3asBJICHUE; IIEpPEeNaeT 3asBUTENI0 HAa MPOBEPKY M MOANMCAHHUE; IOCJIE IOAIUCAHUS
CKaHHMPYET MOJANMCAHHOE 3asBJICHUE;

3arpyaet B ABTOMATU3UPOBAHHYIO UH(POPMAITMOHHYIO CUCTEMY,
MpEJHA3HAYEHHYIO0 i1 OKa3aHusl TOCYJApCTBEHHBIX W MYHUIMNAIBHBIX YCIyT
JOKYMEHTBI, TPEJCTABICHHbIE B JJIEKTPOHHON (opMe WM JJIEKTPOHHBIE 00pa3bl
OTCKAaHUPOBAHHBIX JOKYMEHTOB, (OPMHUPYET JJIEKTPOHHOE JEJ0; BO3BpallaeT
MOAMKUCAHHOE 3asBJICHUE U OPUTHMHAIBI OYMa)KHBIX JOKYMEHTOB 3asBHUTEIIO; BbIAAET
3asIBUTENIO PACIHUCKY B IPHUEME TOKYMEHTOB.

B cnyuyae HanuuMs OCHOBaHUM ISl OTKa3a B MpHEME IOKYMEHTOB JOKHOCTHOE
JUI0, OTBETCTBEHHOE 3a MpPUEM JOKYMEHTOB, YBEIOMJISIET 3asgBUTENS O HaJUYHH
MPENSTCTBUN Il TIpUeMa 3asiBICHHUS U BO3BPAILAET €My JOKYMEHTBI C OOBSICHEHUEM
coJiep KaHusl BbISIBIEHHBIX OCHOBaHMH JIJIsl OTKa3a B IPUEME JIOKYMEHTOB.

3.3.3.3. JIOIKHOCTHOE JHMIO, OTBETCTBEHHOE 3a IMPUEM JIOKYMEHTOB, IIOCIE
NOCTYIJIEHUS! JOKYMEHTOB Ha PaCCMOTpPEHUE:

IIPUCBAMBAET 3a5BJICHUIO HOMEP B COOTBETCTBUU C HOMEHKJIATYPOH €I,



M3y4aeT IIOCTYNUBIIHE DJJEKTPOHHBIE Jela, B TOM YHUCIE NPUIOKECHHbBIC
3asiBUTENIEM JOKYMEHTHI B JJIEKTPOHHOM (hopMe U SIIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

MMPOBCPACT KOMIINICKTHOCTDb, HUTACMOCTD 3JICKTPOHHBIX O6p330B JAOKYMCHTOB,

IIPOBEPSIET COOJIIOJICHUE YCIOBUH AEMCTBUTEIBHOCTU 3JIEKTPOHHOM IOIMHCH,
nocpeacTBoM obOpamienuss k EauHomy mnoprany (B ciydae, €ciad  3asBUTENIEM
IIPEIACTABIICHBI AIIEKTPOHHBIE JOKYMEHTHI, NOJINTACAHHBIE YCUJICHHOU
KBaJIN(DULIMPOBAHHOMN 3JIEKTPOHHOM MOAMHUCHIO).

[Ipn HaJIMYUU OCHOBAaHW, IIPEYCMOTPEHHBIX IIYHKTOM 2.7.1
AJIMUHHCTPAaTUBHOIO PErJaMEHTa, MOJArOTaBIMBAET IMPOEKT peleHus o0 OTKaze B
npreMe JOKYMEHTOB, HEOOXOAUMBIX IS MTPEIOCTABICHUS MyHHUIIUIIAIbHOU yCITyTH.

B cnywae, ecnm B pe3yibTare MPOBEPKU YCHICHHOW KBaIU(PUIIMPOBAHHON
ANIEKTPOHHOM TMOJNUCH BBIABICHO HECOONIOAEHUE YCIOBH €€ JeHCTBUTEIbHOCTH,
MIPOEKT pElIeHHs] 00 OTKa3ze JOJDKEH COoJAepXkaTh MyHKThl cTatbu 11 denepanbHOro
3akoHa Ne 63-D3, KOTOpBIE MTOCITYKUJIM OCHOBAaHUEM JUISI €70 IPUHSTHSL.

[IpoekT pemeHus 00 OTKa3e B NpPHEME JIOKYMEHTOB, HEOOXOJIMMBIX ISt
MPEI0CTABICHUSI MYHUIIUNAIBHON YCIYTH, C YKa3aHHEM MIPUYHMH OTKa3a (B cilydae, ecliu
OCHOBaHUS U1 OTKa3a B IpHEME JOKYMEHTOB, HEOOXOIMMBIX ISl NPEIOCTaBICHUS
MYHUIIMIIAJIBHON YCIIYTH, CBSI3aHbI C HAPYLIEHHEM YCTAHOBJIEHHBIX TPEOOBAHUHN K TaKUM
JOKyMEHTaM, OCHOBaHHs [UIsl OTKa3a B IIPUEME JOKYMEHTOB JOJDKHBI COIEpP’KaTh
MH(GOpPMaLlMI0O O HAUMEHOBAaHUM JTOKYMEHTOB (MH(QOpMAIMH, CBEICHHI), KOTOpbIE HE
MIPE/ICTABICHBI, COJAEPXKAT HEJOCTOBEpHblE W (WJIM) NPOTUBOPEUMBBIE CBEICHMS,
ohopMIIEHBl C HapyUIEHUEM YCTAaHOBJICHHBIX TpeOOBaHMII), HaIpaBIsIeTCS Ha
COTJIACOBAHME B YCTAHOBJIEHHOM TOPANKE TOCPEICTBOM CHUCTEMBI 3JIEKTPOHHOTO
JOKyMEHTO000pOTA.

CornacoBaHue mMpoeKTa pernieHus o0 OTKaze B IPUEME JOKYMEHTOB,
HEOOXOJIUMBIX JUISl TPEAOCTABICHUS MYHMIIUNIAIBLHOM YCIYTH, OCYIIECTBISECTCS B
MopsJiKe, IPEeTyCMOTPEHHOM MYHKTOM 3.5.3 AIMUHUCTPATUBHOTO pPErjiaMeHTa.

B caydae OTCyTCTBUS OCHOBaHWMW JIg OTKa3a B IPUEME JOKYMEHTOB,
MPEeIyCMOTPEHHBIX MYHKTOM 2.7.1 AJIMHMHUCTPAaTMBHOIO pETJIAMEHTAa, JIOJKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, B TeueHue 1 pabouero 1HS co JHA
MOCTYIUICHUSI 3asIBJICHUSI, HAMPABJISICT 3asBUTENIO, YKAa3aHHBIM B 3asBJICHUU CIIOCOOOM,
YBEJIOMJICHHE O TOCTYIUICHUU 3asBJICHUS, COJACPIKAIECE BXOISAIIUNA PErHUCTPAIIMOHHBIN
HOMEp 3asBJICHUS, JIaTy TMOJy4YCHUs 3asBJICHHUS, TNEepeyeHb HaMMEHOBaHUU (haiyioB,
MIPEJCTABICHHBIX K HEMY JOKYMEHTOB, JaTy IOJYYEHHS! pe3yJibTaTa MyHUIUIAIbHOMN
YCIIYTH.

3.3.3.4. HcnonHeHue mipouenyp, ykazaHHblx B nyHkrax 3.3.3.1, 3.3.3.3
AJIMUHUCTPAaTUBHOTO  perjaMeHTa, IMpPH HAJIWYUKM TEXHUYECKOM  BO3MOXKHOCTH
OCYILIECTBIISIETCS B aBTOMAaTUUYECKOM PEKHUME C MCIOJIb30BAHHEM aBTOMATH3UPOBAHHOMN
MH)OPMAITMOHHONW CHUCTEMBI, TPEAHA3HAYCHHOW JUIsl OKa3aHUs TOCYIAapCTBEHHBIX U
MYHULIMOATbHBIX YCIYT.

3.3.3.5. AIMUHUCTPATUBHBIE TMPOLEAYPHl, yCTAHABIMBAE€Mble NyHKTOM 3.3.3
AJIMUHHUCTPATUBHOTO PETJIaMEHTa, BBIMIOJHSIOTCA B TeueHue 1 pabodero mHS co mHS
MOCTYIUICHUS 3asIBJICHHS HA PACCMOTpPEHHUE.



PGSYJ'IBTaTaMI/I BBIIIOJIHCHHA aIMUHHUCTPATUBHBIX ITPOUCAYP ABJIIFOTCA: HpHHHTBIﬁ
Ha paCcCMOTPCHUC KOMIUICKT JOKYMCHTOB WJIM IHPOCKT PCHICHUA 00 OTKaze B ImpruemMe
HOKYMCHTOB, HGO6XOI[I/IMBIX JJI IpCAOCTAaBJICHUA MYHHHHHaHBHOﬁ YCIIyTu.

3.4. HanpaBjieHne Me:KBeIOMCTBEHHBIX 3aMIPOCOB B OPraHbl, y4aCcTBYIOLINE
B NIPeI0CTABJIEHMH MYHUIIUNIAJILHOMN yCJIYTH

3.4.1. OcHOBaHMEM Hayaja BBINOJHEHUS AJIMUHUCTPATUBHON MPOUELYPHI
ABJISIETCSl TOJYYEHUE JODKHOCTHBIM JIMIIOM (paOOTHUKOM), YIOJHOMOYEHHBIM Ha
BBITIOJIHEHUE aJIMUHUCTPATUBHOM MPOLEAYpPbI, OT TOJDKHOCTHOrO nuia (pabOTHHKA),
OTBETCTBEHHOTO 32 MIPUEM JOKYMEHTOB, IPUHSATHIX OT 3asBUTEIIS JOKYMEHTOB.

3.4.2. JIOJ5KHOCTHOE JIMI0, OTBETCTBEHHOE 34 HAIIPABJICHUE MEKBEIOMCTBEHHBIX
3arpocoB, (GOPMHUPYET U HAampapBisieT B DJIEKTPOHHON (opMe MOCPEICTBOM CHUCTEMBI
MEXBEJOMCTBEHHOI0 3JIEKTPOHHOTO B3aUMOAECUCTBUS (TP OTCYTCTBUU TEXHUUYECKOMN
BO3MOXKHOCTH — HWHBIMH CIIOCOOAMM) 3alpochl O MPEJOCTABICHUU JIOKYMEHTOB U
CBEJICHUH, IIPETyCMOTPEHHBIX ITYHKTOM 2.6.5 AAMUHUCTPATUBHOTO PEIVIAMEHTA.

AJIMAHHCTPAaTUBHBIE TNPOLEAYPHl, YCTAaHABIMBAEMBIE HACTOSIIUM ITYHKTOM,
BBINIOJIHSIFOTCS B JIEHb IIPUHSITHS 3asBJICHUS HA PACCMOTPEHUE.

Pe3ynpraTaMy  BBINOJHEHUS  aJIMHHHMCTPAaTUBHBIX  IPOLEAYP  SBIFOTCS:
HallpaBJ€HHbIE B OpraHbl BJAacTU W (WIM) MOABEAOMCTBEHHBIE OpraHaM BIACTU
OpraHu3aliy 3apOChI.

3.43. CpeuuamucTtsl TNOCTaBIIMKOB JaHHBIX HAa OCHOBAHUM  3aIlpOCOB,
MOCTYMUBIIUX YEpPe3 CHUCTEMY MEXBEJOMCTBEHHOTO 3JIEKTPOHHOIO B3aUMOJEUCTBHUS,
MPEAOCTABISAIOT  3alpallliBaeMble JOKYMEHTHl (MH(QOpMalMIO) WM HANpaBJISIOT
yBeJIOMJICHUsI 00 OTCYTCTBMU JOKyMeHTa W (uiau) uH(pOpMaiuu, HEOOXOIUMBIX st
MIPEIOCTABIICHUSI MyHULIMIIAJIBLHON YCIYTH (J1ajiee — yBeloMJIeHHe 00 0TKase).

AJIMUHUCTpPATUBHBIC TPOLEAYPHl, YCTAHABIMBAEMBIC HACTOSIIUM ITYHKTOM,
BBITIOJTHSIOTCSL B TEYEHUE D JIHEW CO JHS MOCTYIUICHUS MEXKBEJOMCTBEHHOTO 3ampoca B
OpraH WU OPTaHU3aIUIo, MPEJOCTABIISIIONINE TOKYMEHT U MHGOPMAIIMIO, €CITU HUHbIE
CPOKM TIOATOTOBKM M HANpABJICHUS OTBETa HA MEXBEIOMCTBEHHBIM 3alpoc He
YCTaHOBJICHBI  (peiepaIbHBIMM  3aKOHAMH, TIPABOBBIMH akTaMu [IpaBuTenbcTBa
Poccuiickoii denepaniui M MPUHATHIMH B COOTBETCTBUU C (peepaTbHBIMU 3aKOHAMU
HOPMaTHUBHBIMH MPaBOBbIMU akTaMu PecniyOnuku TaTapcTaHn.

Pe3ynbraTaMyd  BBINIOJIHEHUS  aJIMHUHUCTPATUBHBIX  MPOLEAYP  SIBISIOTCS:
JIOKYMEHTHI (CBEJICHMS), HEOOXOAUMBIC NJIsi MPEIOCTABICHUSI MYHHITUTIATBLHON YCIIYTH,
1100 yBEeIOMIIEHHE 00 OTKa3e, HallpaBJIEHHBIE T0JDKHOCTHOMY JIUIY, OTBETCTBEHHOMY 32
HamnpaBJICHUE MEKBEIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIOJ5KHOCTHOE JIMI0, OTBETCTBEHHOE 32 HAIPaBJICHUE MEKBEIOMCTBEHHBIX
3aIpPOCOB:

MOJIyYaeT 3aIpalliBacMble YEPE3 CUCTEMY MEXBEIOMCTBEHHOI'O 3JIEKTPOHHOTO
B3aMMOJICUCTBUS  JIOKYMEHTHI  (CBEIECHHMsI), HEOOXOIMMbBIE JUIA MPEIOCTaBICHUS
MYHUIIMTIAIBHONW YCIYTH, MO0 yBeloMieHHe 00 OTKa3e MpU OTCYTCTBUU JOKYMEHTa U



(unu) wuHOpMaLMK; TPU HANUYUM OCHOBAHMM, MPEIyCMOTPEHHBIX MyHKTOM 2.7.1
AJMUHUCTPATUBHOTO pErjlaMeHTa, MOJATOTaBIMBAET IPOEKT pelieHuss 00 OTKa3e B
npreMe JOKYMEHTOB, HEOOXOIUMBIX I MTPEIOCTABICHUS MyHUIIUIIAIbHON yCIyTH.

[Ipoexkt pemeHuss 00 OTKa3e B MpHEME JOKYMEHTOB, HEOOXOIUMBIX JIJIst
MIPEIOCTABICHUS MYHUIIMNAIBHON YCIYTH, C YKa3aHUEM MPUYHMH OTKa3a (B cilydae, eciiu
OCHOBaHUS U1 OTKa3a B MpHEME JOKYMEHTOB, HEOOXOIMUMBIX ISl MPEAOCTaBICHHUS
MYHULIUNIATBHON YCIIYTH, CBSI3aHbl C HAPYIIEHUEM YCTAaHOBJIEHHBIX TPEOOBaHUI K TaKUM
JOKYMEHTaM, OCHOBAaHMs [UIsl OTKa3a B IpUEME JOKYMEHTOB JIOJDKHBI COJEP)KaTh
MHPOPMAILIMI0O O HAaMMEHOBAaHUM JOKYMEHTOB (MH(OpMalMH, CBEICHHI), KOTOpbIE HE
IpPEICTaBIEHbI, COJEpPKAT HENOCTOBEpHblE U (WIM) MPOTUBOPEUYMBBIE CBEJEHUS,
opopmIIeHBI C HapylIeHHEM YCTAaHOBJCHHBIX TpeOOBaHWI), HampaBiseTcs Ha
COrJJaCOBAaHME B YCTAHOBJIEHHOM IOPSAJIKE IIOCPEACTBOM CHUCTEMBI 3JIEKTPOHHOIO
JIOKYMEHTO000pOTA.

CornacoBaHue TMpOEKTa pelIeHHs 00 OTKa3e B MpPUEME JIOKYMEHTOB,
HEOOXOAMMBIX U1 MPEAOCTABICHUS MYHULHUIIAIBHON YCIyrd, OCYILIECTBISETCS B
MOPSAKE, MPETYCMOTPEHHOM IIYHKTOM 3.5.3 AIMUHUCTPATUBHOTO PETJIAMEHTA.

AJIMAHHCTPAaTUBHBIE NPOLEAYpHl, YCTAaHABIMBAEMBIC HACTOSIIAM ITYHKTOM,
BBIIIOJIHSFOTCS B JIEHB TIOJIyYEHHUSI CBEACHUM 110 MEXBEOMCTBEHHBIM 3aIIPOCAM.

Pe3ynpraTaMy  BBINOJHEHUS  AJIMHHHMCTPAaTUBHBIX  IMPOLENYP  SBIISIOTCS:
JOKYMEHTHI (CBEAECHHUS), HEOOXOAUMBIE JUIsl MPEAOCTaBICHNUS MYHHUIIMIIAJIbHONW YCIyTH,
IPOEKT pelieHust 00 0TKa3e B MpUeMe JOKYMEHTOB, HEOOXOUMBIX JUIsl IPEIOCTABICHUS
MYHHUUUITAIBHON YCIYTH.

3.4.5. HcnonHeHnue mpouedyp, VyKa3aHHbIX B nyHKTax 3.4.2, 344
AIMUHHCTPaTUBHOTO  pEerlaMeHTa, IpPU HAJIWYUU TEXHUYECKOM  BO3MOXKXHOCTHU
OCYLIECTBJISIETCS B aBTOMAaTUYECKOM PEXUME C UCIOJIb30BAHUEM ABTOMATH3UPOBAHHOU
MH()OPMAIIMOHHOW CHUCTEMBbI, MPEAHA3HAYEHHOW JUIsl OKa3aHUsl TOCYJApCTBEHHBIX U
MYHULIMNAIBHBIX YCIAYT, B TOM UYHCIE€ C MOMEHTAa PETUCTPALMU 3asBICHUS B
COOTBETCTBUM C HACTOSALIUM AJMUHUCTPATUBHBIM PETIAMEHTOM.

3.4.6. MakcuMalIbHBIA CPOK BBIIIOJHEHUS] AJMUHHMCTPATUBHBIX IPOLEAYD,
yYKa3aHHBIX B MyHKTE 3.4 AJMUHUCTPATUBHOTO pPErJIaMEHTa, COCTaBIsIET D pabdouux
JTHEW.

3.5. loaroroBka pe3yJibTaTa MyHMIUNAJIBHON yCIYyIH

3.5.1. OcHoBaHuMeM Hayaja BBIINOJHEHUS AJIMUHUCTPATUBHON MPOUELYPHI
ABIISIETCS TOCTYIUIEHUE OT JOJDKHOCTHOTO JIMIAa, OTBETCTBEHHOI'O 3a HaIlpaBJICHHE
MEXBEJOMCTBEHHBIX  3allpOCOB, JOKYMEHTOB (CBeAEHHUM), HEOOXOOUMBIX  AJIs
MPEIOCTABIICHUSI MyHUILIUIIAIbHON yCIYTH.

3.5.2. JIOJKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a IOATOTOBKY pe3yJbTaTa
MPEIOCTABIICHUS! MYHULIUTIATBHON YCIYTH:

paccMarpuBaeTr C(HOpMUPOBAHHBIA KOMIUIEKT JOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABIICHUS! MyHULIUTIATBHON YCIYTH;



IIPU BBIABICHUH OCHOBAaHMM U1 OTKa3a B IPEJOCTABICHHM MYHULIUIAIBHOU
YCIIyTH, YKa3aHHBIX B IyHKTE 2.8.2 AJMUHUCTPATUBHOIO PETJIAMEHTa, NOATOTABIMBAECT
MPOEKT pelieHust 00 0TKa3e B MPEJOCTABICHUH MyHHUIIUIATIBHON YCIIyTH;

B ClIy4ae OTCYTCTBHUS OCHOBAHHUH Ul OTKa3a B MPEIOCTaBICHUN MyHULIUIIATbHON
YCIIYTH, IPETYCMOTPEHHBIX MMyHKTOM 2.8.2 AJIMUHUCTPATUBHOI'O PErVIAMEHTA, [10 UTOraM
pacCcMOTpPEHHsI JOKYMEHTOB, HEOOXOAMMBIX Ul MpPENOCTAaBICHUS MYHHUIMIIAIbHOU
YCIIYTH, IOArOTABIMBAECT IPOEKT PE3yJIbTaTa IPEAOCTABICHUS MYHULIMIIAIbHON YCIIYTH B
COOTBETCTBHUHM C MOANYHKTOM | myHkTa 2.3.1 AIMHUHUCTPAaTUBHOIO PETJIAMEHTA;

HaIpaBjsieT  MOATOTOBJIICHHBIM  MPOEKT  pe3yibTaTa  IPeIoCTaBICHUS
MYHUILIMOATBHON YCIYTM Ha COTJIACOBAaHUE B YCTAHOBJEHHOM IMOPSAJKE IMOCPEACTBOM
CUCTEMBI 3JIEKTPOHHOTO IOKYMEHTOO00POTA.

AJMUHUCTpPATUBHBIE MPOLEAYPhl, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCSL B Te€UEHUE 2 pabOuuX JTHEH.

Pe3ynbraTaMy BBINOJHEHUS] aJMUHUCTPATUBHBIX MPOUEAYP SBISIIOTCS: MPOEKT
penieHuss 00 OTKa3e B MPEJOCTABICHUH MYHUIMIAIBLHOW yciyru (mpuioxenue Ne 4 k
HacTosineMy AJIMUHUCTPATUBHOMY PETJIAMEHTY), TPOEKT pa3bsicHEeHUs (TpuiioxkeHue No
2 K HacToAlEeMY AJIMUHUCTPATUBHOMY PETJIAMEHTY).

3.5.3. CormacoBanue H TMOJINUCAHUE MPOEKTa pe3ysibTaTa MNPEIOCTABICHUS
MYHUIIUTIATIBHOM YCIYTH (J1ajee — MPOEKThl JOKYMEHTOB) OCYIIIECTBIICTCS CEKpeTapeM
Oprana u pykoBoaurenem Oprasa.

[ToaroToBieHHBIE MPOEKTHI TOKYMEHTOB, UMEIOIINE 3aMEUYaHUsl, BO3BPAILLAOTCS
Ha JOpa0OTKy JIMIYy, OTBETCTBEHHOMY 3a TMOJTOTOBKY pe3yjibTaTa MYyHHUIIUNATHHON
ycayru. Ilocne ycrpaHeHus 3aMeyaHUi MPOEKThI JOKYMEHTOB MOBTOPHO IEpENatoTCs
JUTSI COTJIACOBAHMSI M TIOITUCAHUSI.

PykoBoautens OpraHa npu pacCMOTPEHHUHM MNPOEKTOB JOKYMEHTOB IPOBEPSIET
coOmro/ienne AJIMUHUCTPATHUBHOTO peryiaMeHTa JOJDKHOCTHBIMHM JuiamMu OpraHa B
YacTH CPOKOB BBINOJHEHUSI aJMUHUCTPATUBHBIX MPOLEAYpP, UX MOCIEIOBATEILHOCTH U
MOJIHOTHI, HAJIMYUSl COTJIACOBAHUW YIMOJHOMOYEHHBIX JOJDKHOCTHBIX Jini OpraHa B
CUCTEME IEKTPOHHOTO JOKYMEHTO000pOTA.

B ciywae BbIABIEHMS ~ HApYLIEHWH B  YacTH  CPOKOB  BBIIOJHEHUS
aIMUHHACTPATUBHBIX MPOLEAYP, UX IOCIEAOBATEIBHOCTH W IOJHOTH PYKOBOJIUTEIb
Oprana MTHULIMHAPYET NPUBJIECYEHUE K OTBETCTBEHHOCTH JIUL, TOMYCTUBIINX HAPYIICHUS,
B COOTBETCTBUU C IMMyHKTOM 4.3 AIMUHHCTPATUBHOI'O PErJIAMEHTA.

AJIMUHUCTpPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbIC HACTOSIIMM ITYHKTOM,
BBITIOJIHSIFOTCSL B T€UEHUE 2 paboyuX JTHEH.

PesynbraTamMy BBINOJHEHHS aAMUHHUCTPATUBHBIX MPOLEAYDP SABJISIOTCS: PEUICHUE
00 OTKa3e B IPeI0CTaBICHUN MyHUIIMNAIBHON yCIyTH (mpuiioskenne Ne 4 Kk HacTosemMy
AJMUHUCTPAaTUBHOMY pEIJIAMEHTY), MUCbMEHHOE pa3bsiCHeHus (mpuioxenue No 2 k
HACTOAIIEMY AJIMUHUCTPATUBHOMY PETJIAMEHTY).

3.5.4. HWcnonHeHue mipouenyp, yKasaHHbIX B myHktax 3.5.2, 3.5.3.
AJIMUHUCTPATUBHOTO  pErjiaMeHTa, TMpPU HAIWYMU TEXHUYECKOM  BO3MOXKHOCTHU
OCYILIECTBIISIETCA B aBTOMAaTUYE€CKOM PEXKUME C MCIOJIb30BAHHUEM aBTOMATHU3UPOBAHHOMN



MH(POPMALIMOHHON CHUCTEMBI, TpPEJHA3HAUCHHON [JIsl OKa3aHHUA TOCYAapCTBEHHBIX U
MYHULIMIAIBHBIX YCIYT.

MaxkcuManbHbIi CPOK BBIIOJIHEHMS aIMUHUCTPATUBHBIX IPOLEAYD, YKa3aHHBIX B
nyHKTE 3.5. AIMUHUCTPATUBHOI'O pErIaMeHTa, COCTaBIsAeT 4 pabounx JHS.

3.6. Boigaua (HanpaBJieHHe) 3asiBUTEI0 Pe3y/IbTATa MYHULIMIIAJIBLHOM
YCJIyTH

3.6.1. OcHoBanueM Hauajga BBIMOJIHEHUS AaJIMUHUCTPATUBHON MPOILEAYPHI
ABJISIETCA  TOJIyYEHUE JIOJLDKHOCTHBIM — JIMIIOM, OTBETCTBEHHBIM 3a  BBIIIOJIHEHUE
aIMUHHACTPATUBHOM MPOLEAYPHl, JOKYMEHTA, NOATBEPKIAIOLIETO NPEIOCTABICHUE
MYHULIMIIAIBHON YCIIYTH.

3.6.2. JIoJDKHOCTHOE JIMLO, OTBETCTBEHHOE 3a BbIJady (HalpaBJEHUE)
JOKYMEHTOB:

o0ecrieunBaeT  perucTpall0c U  BHECEHME CBEACHUH O  pe3ysbrare
IIPEIOCTABICHUS MYHUIMNAIBHOW YCIYTH B IIOJCHCTEMY BEICHHUS JOKYMEHTalUU
aBTOMATHU3UPOBAaHHOW HH(OPMALMOHHON CHCTEMbI, NpEAHA3HAYEHHOM MJIs OKa3aHUs
rOCy/IapCTBEHHBIX U MYHUIMIAIBHBIX YCIYT; U3BEIIAET 3asBUTENS (€r0 MPeCTaBUTENS)
coco0OM, YKa3aHHBIM B 3asBJICHUU, O pEe3yJbTaTe MPEAOCTABICHUS MYHHUIMIAIbHOU
YCIYTM U O BO3MOXKHOCTU TOJYYEHHUs pe3yibTaTa MpPEIOCTaBICHUS MYHULUIAIbHOU
ycayru B Oprane uinu B MOLI.

HcnonmHenne  mpouenyp NOpud  HAIMYAM ~ TEXHUMYECKOM  BO3MOXHOCTH
OCYUIECTBJISIETCS. B aBTOMAaTUYECKOM PEXUME C MCIOJIb30BAHUEM ABTOMATH3UPOBAHHOU
WH(POPMAIIMOHHONW CHUCTEMBI, TPETHA3HAYCHHOW [JIs1 OKa3aHWS TOCYIapCTBEHHBIX U
MYHUIIMIIAIbHBIX YCIIYT.

AJMUHUCTpATUBHBIE MPOLEAYPHl, YCTAaHABIMBAEMble HACTOSIIMM IYHKTOM,
BBITIOJHSIOTCS B TeueHue 1 pabouero AHs co JHS MOAIUCAHUS TIOKYMEHTA, SBISIOLETOC
pe3ynbTaTOM  MPEAOCTaBICHHS ~ MYHUIMNAIBHOW  yCIOyTH,  YINOJHOMOYEHHBIM
JNOJKHOCTHBIM JiuioM Oprasa.

PesynbraraMu  BBINOJHEHUS  AIMUHHCTPATHUBHBIX  MPOLEAYpP  SBISIOTCA:
pa3MellleHUe CBEICHUW O pe3yJbTaTe MPEeAOCTABICHUS MYHULMUIAIBHON YCIyru B
MH(OPMAIIMOHHBIX CHCTEMaX, U3BEILEHUE 3adBUTENS (€ro MPeICTaBUTENIsA) O pe3yJibTare
MPEAO0CTABIEHUS MyHUIIUTIAIBHOM YCIYTH M CIOCO0aX €ro noxy4eHusl.

3.6.3. llopsamok BblmauuM (HampaBlICeHWs) pe3yJibTara  IMPEIOCTABICHUS
MYHULIMIIAIBHOMN YCIIYTH:

3.6.3.1. IIpu oOpaiieHuu 3asBUTENS 3a Pe3yIbTATOM MYHHUIMIAIBLHOW YCIYTH B
M®OII, pabotHrk M®I] BbIgaeT 3asIBUTENIO PE3YJIHTAT MYHUIIUIIAIIBHON YCIIYTH B (hopMe
AK3EMILIApa DBJEKTPOHHOTO JOKyMEeHTa Ha OymaxkHoMm Hocutene. Ilo TtpeboBanuio
3asIBUTENS] BMECTE C IK3EMIUISIPOM AJIEKTPOHHOTO JOKYMEHTAa Ha OyMa)KHOM HOCHUTEIe
€My MPEIOCTABISIETCS 3K3EMIUISIp 3JEKTPOHHOTO JOKYMEHTa IYTEeM €ro 3amucd Ha
CbEMHBIM HOCUTENh HWHGOPMAIMU WM HAMNpPaBICHUS DSK3EMIUIApA AIIEKTPOHHOTO
JOKyMEHTa MO0 JJIEKTPOHHON mouTe B ajapec 3asButensd. [lpu 3amucu Ha CheMHBIN



HOCHUTENh MH(GOPMALMU WM HANpPaBICHUHU HK3EMIUIIpa AJIEKTPOHHOTO JOKYMEHTa, Ha
OCHOBE KOTOPOTO COCTaBJIEH O3K3EMIUISIP 3JIEKTPOHHOIO JOKYMEHTa Ha OyMa)KHOM
HOCHUTEJIE, MO 3JIEKTPOHHON NOYTE€ WIAECHTUYHOCTHh TAKOIO 3K3EMIUISApA 3JIEKTPOHHOIO
JOKYMEHTA JK3EMILULIPY MIEKTPOHHOIO JOKYMEHTa Ha OyMa)XHOM HOCHUTEIIE 3aBEPSETCS
YIIOJTHOMOYEHHBIM COTPYAHHUKOM C HCIOJb30BAaHUEM YCHUJICHHOW KBaJIM(ULMPOBAHHOM
AJIEKTPOHHOM TOJIIUCH.

AJIMUHUCTpPATUBHBIC MPOLEAYPhl, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B TOPSIIKE OYEPETHOCTH, B JIEHb NPHUOBITUS 3asBHUTENII B CPOKH,
yCTaHOBJIEHHBIE perjiaMeHToM paboTel MOII.

Pe3ynpTaTaMu BBIMOTHEHUS aIMUHUCTPATUBHBIX MPOLIEAYP SABISIOTCS: (DUKCAIUS
(dakTa BBIIAYM pe3ydbTaTa MpemoCTaBiIeHUs MyHHIUnanpbHOU yciayru B AUC M®II,
pe3yJabTaT NPeIOCTABICHNUS MyHULIUIIAIIBHOW YCIIYTH, BBIIAHHBIN 3asBUTEIIIO.

3.6.3.2. Ilpu oOpaieHuH 3asiBUTENS 3a PE3yIbTATOM MYHUUUIAIBHOW YCIIyTH
yepe3 PecnyOnmkaHckuil mopTan 3asBUTENI0 B JIMYHBIM KaOWMHET aBTOMAaTUYECKU
HaIpaBJIsieTCsl  AJICKTPOHHBIA  00pa3  JOKYMEHTa,  SBISIIOIIETOCS  pPe3ylIbTaToOM
MIPEIOCTABJICHUS MYHHULUITAIBHON YCIYTH, IO CAHHBIN YCUJICHHOMN
KBATHU(UITUPOBAHHON SJIEKTPOHHOM MOJMUCHIO YIIOJTHOMOYEHHOTO JOJKHOCTHOTO JIUIIA
Oprana.

AJIMUHUCTPAaTUBHBIE TPOLEAYPhl, YCTAHABIMBAEMbIC HACTOSIINM ITYHKTOM,
BBITIOJTHSAIOTCS. B JIEHb TMOAMUCAHUS JOKYMEHTa, MOATBEPKAAIOLIECTO MPEAOCTaBICHUE
(0TKa3 B MPEeAOCTABICHUN) MYHUIIUTIATLHON YCIYTH, YIOJHOMOYEHHBIM JIOKHOCTHBIM
nunoMm OpraHna.

Pe3ynbraTaMyu  BBINIOJIHEHUS  AaJIMHUHUCTPATUBHBIX  MPOLEAYP  SIBISIOTCS:
HarmpaBjeHue (NpenoCTaBlIeHUE) C HCIOJIb30BaHUEM PecryOiMKaHCKOTO —MmopTaia
3asIBUTEJIIO JJOKYMEHTA, MOITBEPKIAI0IIET0 MPEIOCTABICHUE MyHUIUIIAIbHON YCIyTH (B
TOM YHUCJIE OTKAa3 B MPEAOCTABICHUN MYHULIUTATBHON YCIYTH).

3.6.3.3. IIpu oOparieHnn 3asBUTENS 32 Pe3yIbTaTOM MYHHUIIUNIATHHOW YCIYTH B
OpraH, JOJKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a BbIJady (HAINpaBJI€HUE) TOKYMEHTOB,
BBIJIACT 3asBUTEII0 pEe3yJbTaT MYHULHUNaIbHON yciyru. Ilo TpeOoBaHMIO 3asBHUTENS
BMECTE€ C OK3EMIUIIPOM D3JIEKTPOHHOIO JOKYMEHTa Ha OyMa)XHOM HOCHUTENE €My
MPEAOCTABIISACTCSA IK3EMIUISP JIEKTPOHHOIO JOKYMEHTA MYTEM €ro 3alucy Ha ChbeMHbBIN
HOCHUTENb MH(OpPMALMM WM HAIpaBJICHUS HK3EMIUIIpa 3JIEKTPOHHOTO JOKYMEHTa I10
AJIEKTPOHHOM NOYTE B aPEC 3asBUTEIIS.

AJIMUHUCTpPAaTUBHBIE TPOLEAYPhl, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
OCYIIECTBIISIOTCS B TIOPSIIKE OUEPETHOCTH, B ICHH IPUOBITHS 3asIBUTENSI B COOTBETCTBUU
¢ [IpaBuiiamu BHyTpeHHET0 TPyAOBOTO pacnopsiaka OpraHa.

Pe3ynbTaTOM BBINIOTHEHUS aAMUHUCTPATUBHBIX MPOLIEAYP SBISIIOTCS: (PUKcarus
(dakTa  BBIJAYM  pe3yibTaTa  MPEJOCTaBJICHUS ~ MYHUIMIIAJIBHOW  YCIyrd B
aBTOMATU3UPOBAHHOW HWH(POPMAIIMOHHON CHUCTEME, NpeIHA3HAYCHHOW ISl OKa3aHWs
rOCy1apCTBEHHBIX U MYHULUITAIBHBIX YCIIYT.

3.7. UcnpaBJ/ieHne TEXHUYECKUX OIIMOOK



3.7.1. B cny4yae oOHapyXeHHsI TEXHHUECKOW OMIMOKHU B IOKYMEHTE, SBIISFOIIEMCS
pE3yNbTaTOM MYHULMIIAJIIBHON YCIyTH, 3asBUTENb HampasisieT B OpraH 3asBiieHHE 00
UCIIPaBICHUM  TEeXHUYECKOM omuOku (mpuiokenne Ne 1k Hacrosumemy
AJMUHUCTPATUBHOMY DPETJIaMEHTY); JOKYMEHT, BbIJAHHBIM 3asBUTENI0 KaK PE3yJbTat
MYHHUIIUTIATBHOW YCIYTH, B KOTOPOM COJEPKUTCS TEXHHUYECKas OIMIMOKa; JTOKYMEHTHI,
UMEIOIINE IOPUTUIYECKYIO CHUITY, CBUIETEIBCTBYIOIINE O HATUYMKU TEXHUYECKON OIIMOKH.

3asBieHue 00 UCHPABICHUHM TEXHUYECKOM ONIMOKM B CBEJCHUSX, YKAa3aHHBIX B
JOKYMEHTE, SIBJISIOMIEMCSI PE3YJIbTaTOM MYHHIIUIIAIBHON YCIYTH, MOJAETCA 3aIBUTEIEM
(YTOTHOMOYEHHBIM MPEACTABUTENEM) IOYTOBBIM OTIPABICHHEM (B TOM YHCIE C
MCIIOJIb30BaHUEM 3JICKTPOHHOW MOYTHI), Ju00 yepe3 PecnyOnmkaHckuil mopTan wid
M®II.

3.7.2. IOIDKHOCTHOE JIMI0, OTBETCTBEHHOE 3a MPUEM IOKYMEHTOB, OCYLIECTBIISET
MpUEM 3asBlIeHUs 00 UCIPAaBICHUM TEXHUYECKON ONIMOKH, PETUCTPUPYET 3asBICHUE C
MPUWIOKEHHBIMHU JTOKYMEHTAMH U MEPEJAET UX JTOJKHOCTHOMY JIMIY, OTBETCTBEHHOMY 32
00pabOTKy JOKYMEHTOB.

AJIMUHUCTPAaTUBHBIE MPOLEAYPhl, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCSL B TedeHue 1 pabouero JAHs C 1aThl pETUCTPALIMH 3asBJICHUS.

Pe3ynbraTaMu BBINIOJIHEHUSI aAMUHUCTPATUBHBIX MPOLIEAYD SIBISIOTCS: IPUHATOE
M 3aperuCTPUPOBAHHOE 3asIBIICHHE, HAIMPABICHHOE HA PACCMOTPEHHUE TOJKHOCTHOMY
JIMILY, OTBETCTBEHHOMY 32 00pabOTKY TOKYMEHTOB.

3.7.3. JIo)bKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a O0pabOTKYy TOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTbHI M B IENSIX BHECEHUS WCOPABICHUHM B JOKYMEHT,
SBJISIFOLIMICS PE3yJbTaTOM MPEAOCTABICHUS MYHUIUINAIBHON YCIYTH, OCYIIECTBIISAET
MpOLEAYyphl, MPEIYCMOTPEHHBIE MYHKTOM 3.5 AJIMHHUCTPATUBHOTO pErjaMeHTa, |
BBIJIACT HCIPABIEHHBIM JOKYMEHT 3asBUTENIO (YIOJTHOMOYEHHOMY IIPEICTaBUTEIIO)
JUYHO TMOJ POCHHUCh C HU3BATUEM Yy 3aiABUTENS (YHNOJHOMOYEHHOIO MPEACTABUTEINS)
OpUTrMHaNa TOKYMEHTa, B KOTOPOM COJIEPKHUTCS TEXHUUYECKas OLIMOKa, UM HAMPABIISIET B
aZipec 3asiBUTEIIS IOUYTOBBIM OTIPABJICHUEM (IIOCPEACTBOM JIEKTPOHHOM MOYTHI) MUCHMO
O BO3MOKHOCTH TMOJYyYEHHUS JOKYMEHTAa MpH MpenoctaBieHnd B OpraH opurhHan€a
JOKYMEHTA, B KOTOPOM COJIEPKUTCS TEXHUUECKas OLINOKa.

AMUHUCTPATUBHBIE TPOIEAYPhl, YCTAaHABIWBACMbIE HACTOSIIHUM ITYHKTOM,
BBITIOJIHSIFOTCSL B TeueHUEe 2 paboumMx JHEW Tociie OOHAPYKEHUS TEXHHYECKOW OIMMOKH
WIM TIOJIyYEHHUS OT JI000r0 3aWHTEPECOBAHHOTO JIMIAa 3asBICHUS O JOMYIICHHOMN
omuoKe.

PesynbraramMu  BBINOJHEHUS  AIMUHHCTPATUBHBIX  MPOLEAYp  SBISIOTCA:
BBIJIAaHHBIN (HANIPaBJICHHBIN) 3asIBUTEINIO TOKYMEHT.

4. lopsinok u popMbI KOHTPOJIA 32 NMPeAOCTABJIEHUEM MYHUIUIIAJIbHOM
yCJIYI'H



4.1. Ilopsaok oCcylIeCTBICHUS TEKYIIEr0 KOHTPOJIS 32 COOJII0IeHUEeM U
HCIOJTHEHHEM OTBEeTCTBEHHBIMHU H0JIKHOCTHHIMHU JIMIAMHU 1OJI0KEH Uil
AJIMUHHMCTPATHBHOIO PErJIaMEeHTA U HHBIX HOPMATHUBHBIX NPABOBBIX AKTOB,
YCTAaHABJIMBAKIINX TPEOOBAHUS K NMPEIOCTABJIECHUI0) MYHUIIUNIAJIBLHOM YCJIYTH, a
TaK:Ke NPUHATHEM UMM PeleHuil

KOHTpOJIb 32 OJIHOTOM M Ka4eCTBOM NPENOCTABICHUS MYHULMIIAIBHOW YCIyTH
BKJIFOYAET B ce0sl BBISIBICHHUE U YCTpaHEHHME HApYLICHUN IpaB 3asBUTEJEH, IPOBEICHUE
MPOBEPOK  COOJIFOICHMSI  MPOLEAYpP MPEIOCTaBICHUS MYHHUIMNAIBHOW  YCIYTH,
MOATOTOBKY pelIeHUi Ha AeicTBusA (0e3AeiCTBUE) TOJKHOCTHBIX JIML OpraHa MECTHOrO
CaMOYIIPaBJICHUS.

dopmMamMu  KOHTpOJISI 32 COOJIIOJICHUEM UCIOJIHEHUS aJIMUHUCTPATUBHBIX
MPOLETYP ABJISIOTCS:

1) mpoBepka H COTJIACOBAaHHE MPOCKTOB JIOKYMEHTOB IO TMPEAOCTABIICHHUIO
MYHULIMIAIBHOUN YCITyTH;

2) T[pOBOAWMBIE B  YCTAHOBIICHHOM  TIOPSJKE  TPOBEPKU  BEICHUS
JENONPOU3BOCTBA;

3) mpoBeieHNE B YCTAHOBJICHHOM IMOPSAKE KOHTPOJIBHBIX MPOBEPOK COOIIOICHUS
MpoLEyp NPEAOCTABICHNUS] MyHULIUITAIbHON YCIYTH.

B memsx Tekymero KOHTPOJS HCHOJNb3YIOTCS CBEACHHUS, HUMEKIIUEcS B
ANIEKTPOHHOM 0a3e JaHHBIX, CIIy)KEOHasi KOPPECHOHJIEHLHUs, YCTHas W NMCbMEHHas
nH(popmanusi JOHKHOCTHBIX JIUL, OCYIIECTBIISIFOUIUX BBITOJIHEHHE aJIMUHUCTPATUBHBIX
IIPOLIETYP, KYPHAJIbI yU€Ta COOTBETCTBYIOLIUX JTOKYMEHTOB U APYTHE CBEICHHUS.

JI1st ocyniecTBIEHUSI KOHTPOJIA 32 COBEPIICHUEM JACHCTBUM MPU MPEAOCTABICHUN
MYHUIUNAIBHOM YCIOYyrM W TMPUHATHM PELIEHUH PYKOBOJUTEIID OpraHa MECTHOIO
CaMOYIIPaBJICHUsI  NPEJCTaBIAIOTCS  CIOPAaBKM O  pe3yjbTaTax MpeAoCTaBIICHUS
MYHHUIUITAIBHON YCIYTH.

O ciyyasix ¥ NpUYMHAX HAPYIIEHUS] CPOKOB, MOCIEA0BATEILHOCTH U COJAEPKAHUS
aAMUHUCTPATUBHBIX TPOLEAYP JOJDKHOCTHBIE JHMIA HEMEMJIEHHO WH(GOPMHUPYIOT
PYKOBOJIMTENS OpraHa, IPEeJOCTaBISAIOIIEr0 MYHHIMIAIBHYIO YCIYry, a TaKxKe
MPEANPUHUMAIOT CPOYHBIE MEPHI 10 YCTPAHEHUIO HAPYILICHU.

Texkymuii KOHTpOJb 32 COOJIOJEHUEM TOCIEIOBATEIbHOCTH  JCHCTBUH,
ONpeEICHHBIX aJIMUHUCTPATUBHBIMU npoLeaypaMu o MPEI0CTABIECHUIO
MYHULMIIAIBHOM YCIYTHM, OCYIIECTBIISIETCS 3aMECTUTEJIEM PYKOBOIAUTENS OpraHa
MECTHOTO  CaMOYIpaBJIEHUS, OTBETCTBEHHBIM 32  OpraHu3aluio  paboThl IO
MIPEAOCTABICHUIO MYHULMIIAIBHON YCIIYI'M, HadaJlbHUKOM OTHENA, OCYLIECTBIISIOLIErO
OpraHu3aluio padOThI MO NPEJOCTABICHUIO MYHUIIMIAIBHOU YCITYTH.

[lepeyeHb JOKHOCTHBIX JIML, OCYIIECTBISIIOIIMX TEKYLIMHA  KOHTPOJIb,
YCTaHABIMBAETCA MOJIOKEHUSAMU O CTPYKTYPHBIX MOJPAa3JEiICHUSX OpraHa MECTHOTO
CaMOYIPaBJICHUS U JOJKHOCTHBIMU PETJIaMEHTaAMHU.



4.2. IlopsiaoK ¥ NEPHOAUYHOCTD OCYLIECTBJICHUS IVIAHOBBIX H BHEIVIAHOBBIX
MPOBEPOK MOJHOTHI M KA4eCTBA NPEAOCTABJICHUSI MYHUIIUNIAIbHOM YCJIYITH, B TOM
YyHCcJe NOPsiA0K U (POPMbI KOHTPOJIS 32 NMOJHOTON U Ka4eCTBOM IPeJ0CTABJICHUA
MYHUIHUNAJIBHON YCIyTH

4.2.1. KoHTpoOJIb 3a MOJHOTOM M KAa4eCTBOM IMPEAOCTABICHUS MYHUIIMNAILHON
YCIIYTH OCYIIECTBIIAECTCS B OpMaX:

1) nmpoBecHUS IPOBEPOK;

2) paccMOTpeHHs JXayoO 3asBUTeNcH Ha neiictBus (Oe3meiictBue) Oprana, a
TaKX€ UX JTOJHKHOCTHBIX JIML, MyHULIMIAIbHBIX CITyKaIluX.

4.2.2. B 1mensx OCYIIECTBIEHUS KOHTPOJS 3a TOJHOTOM M KayeCTBOM
IIPENOCTABIICHUS MYHMIMIAIBHOW YCIYTH NPOBOJATCSA IUIAHOBBIE W BHEIUIAHOBBIC
npoBepku. Ilopsaok W NEPHOJUYHOCTD OCYIIECTBICHHS IUIAHOBBIX IPOBEPOK
yCTaHaBIMBaeTcsa miaHoM padoTel Oprana. IIpu mpoBepke MOryT paccMaTpuBaThbCs BCE
BOIIPOCHI, CBSI3aHHBIE C MPEIOCTABICHUEM MYHHUIMNAIBHOW YCIYTH (KOMIUIEKCHBIE
MIPOBEPKH), WM OTAENIbHBIA BONPOC, CBA3AHHBIMN C MPEIOCTABICHUEM MYHHUIMIAIbHON
ycayru  (TeMatudeckue mpoBepku). I[IpoBepka Takke MOXKET MPOBOJUTHCS 10
KOHKPETHOH kasio0e 3asiBUTEIIS.

4.2.3. BHennaHOBBIE MTPOBEPKH NPOBOJATCS B CBA3U C NPOBEPKOM yCTPAHEHUS
paHee BBIABJICHHBIX HApYyIIECHUH aJIMHHHMCTPATUBHOIO PErJaMEHTa, a TAKXe B Clydae
noJilyueHus: >kanoO 3asBuTeneil Ha nedictBusa (Oe3neiictBue) OpraHa, a Takke HX
JOJKHOCTHBIX JIML], MyHUITUTIAJIBbHBIX CITYXKal[UX.

4.2.4. Pe3ynbpTaThl IPOBEPKH OGOPMIIAIOTCS B BHUJIE aKTa MPOBEPKU, B KOTOPOM
YKa3bIBalOTCS BBISBIICHHBIE HEJOCTATKH U MPEIJIOKEHUS IO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTDb J0JKHOCTHBIX JIUIl OPraHa, NPeA0CTABJISIOLIECr0
MYHHUIMIAJBHYIO YCJIYTY, 32 pelieHus U AeiicTBUA (0e3aelicTBHe), IPUHUMAEMble
(ocymecTBiIsieMble) MMH B X0/ € NPeI0CTABJICHUA MYHMIMIIAIBHON yCIyTH

[To pe3ynbTaram MpOBEICHHBIX TPOBEPOK B CIy4ae BHISABJICHUSI HAPYILICHUH MPaB
3asBUTEJIC BUHOBHBIC JIMIIA TPUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKOHOJATENLCTBOM Poccurickon deaeparuu.

PykoBoautenr OpraHa HeceT OTBETCTBEHHOCTb 32  HECBOEBPEMEHHOE
paccMOTpeHUE 3asBICHUN WM 32 HECBOEBPEMEHHOE JTMOO HEHaJJIeXkallee BBIMOJHECHHE
aIMUHUCTPATUBHBIX JEUCTBUM, YyKa3aHHbIX B pazaene 3  AJIMUHUCTPATUBHOTO
perjiameHTa.

JIOJDKHOCTHBIC JIMIIJa M WHBICE MYHUIUMAIBbHBIC CIYXKAlllMe 3a peIIeHUs U
nevicteust (0e3nelicTBue), MpUHUMaeMble (OCYIIECTBISIEMbIE) B XOJ€ MPEIOCTaBICHUS
MYHUILIMIATBHOM YCIIYTH, HECYT OTBETCTBEHHOCTh B YCTAHOBJICHHOM 3aKOHOAATEILCTBOM
MOPSIIKE.



4.4. Ilos10:xeHUsA, XapaKTepU3yOUue TPeOOBAHUSA K NOPSAAKY U (popMaM
KOHTPOJIS 32 MPeI0CTABJIeHHEM MYHUIIUNIAJIBLHOM YCJIYTH, B TOM YHCJIE CO CTOPOHBI
rpakaaH, uX 00beAMHEHNH U OPraHU3aAUI

KonTponb 3a mpenocTaBieHneM MYHHIMIIAILHOW YCIYTH CO CTOPOHBI TpaXKAaH,
UX OOBEIMHEHWI W OpraHu3aluil, OCYIIECTBISIETCS IOCPEICTBOM  OTKPBITOCTH
aesteabHOoCTH OpraHa NpU NPEAOCTABICHHM MYHULIUNAIBHOW YCIYTH, MOTyYeHHS
MOJHOM, AaKTyaJlbHOW W JOCTOBEPHOM HMH(OPMALMU O TMOPSAKE TPEAOCTABICHHUS
MYHUIUIIAIBHONW YCIYTH U BO3MOXKHOCTH JOCYAEOHOTO pPacCMOTPEHHUs oOpalleHuit
(>xa00) B mpoiiecce MpeaoCTaBICHUS] MYHUIIUTIATBHON YCITYTH.

5. locyneOHblii (BHeCyAeOHbIN) NOPSAA0K 00:KAJOBAHMS PellIeHUil U
aercTBUil (0e31eiCTBHS) OPraHa, MPeA0CTABJISIONIEr0 MYHUIUNAIBHYIO YCIYTY,
MHOTO()YHKIMOHAJIBHOI'0 LEHTPA NMPEAOCTABJICHHUS FOCYAAPCTBEHHBIX U

MYHHUIMIAJBHBIX YCJIYI, OPraHu3anuii, ykazauHbIx B yactu 1.1 crarbu 16
denepaibHOro 3akona Ne 210-d3, a Takke UX JT0JKHOCTHBIX JIMII,
MYHULIHUNAJIBHBIX CJIyKalluX, PA0OTHUKOB

5.1. 3asBUTENN UMEIOT PAaBO HA 00KaJIOBaHUE B TOCYACOHOM MOPSAIKE PEIICHUIN
u gnedctBuil (OezneiictBusi) OpraHa, NPeJOCTaBISIOUIETO MYHHUIUNAIBHYIO YCIYTY,
JNOJDKHOCTHOro Jyimna  OpraHa, NOpeaoCTAaBISIIOLIETO0  MYHULHIAJIBHYIO — YCIYTY,
MYHULMIIAIBHOIO  chykamero,  pykoogutenss — OpraHa,  NpPEeAOCTaBIIAIOIIETO
MYHUIUTIATBHYIO YCIIyTY, MHOTO()YHKIIMOHAILHOTO LEHTpA, paboTHHKa
MHOTO(YHKIIMOHAJILHOTO LIEHTPA, OpraHu3alui, NpeyCMOTPEHHBIX YacThio 1.1 crathu
16 ®denepanbHoro 3akoHa oT 27 wutons 2010 rogma Ne 210-d3 «OO0 opranuzamnuu
MPEA0CTABIICHUS TOCYAAPCTBEHHBIX U MYHUIIMIIATBHBIX YCIYT», a TAKXKe UX PAOOTHUKOB.

3asiBUTENIb MOKET OOPATUTHCS C 7Kall000i, B TOM YUCIIE B CIAEAYIOIINX CIIydasiX:

1) HapylIeHHe CpOKa PETUCTPAIMU 3alpoca O MPEJOCTABICHUU MYHUIIMIIAILHON
yCIIyTH, 3ampoca, ykazaHHoro B cratbe 15.1 ®denepanpHoro 3akona ot 27 urons 2010
romra Ne 210-®3 «0O6 opraHu3zalMy TOPEeAOCTaBICHUS TOCYJAapCTBEHHBIX U
MYHUIUTIATBHBIX YCITYT»;

2) HapyllleHHE CpOKa MPEIOCTABIICHUS MYHUIIMIIAILHOW yCiyrd. B ykazaHHOM
cimydae aocyaeOHoe (BHecyneOHOE) 00)KalloBaHUE 3asBUTENIEM DEIICHWA U JEHCTBUN
(6e3neiicTBUSl) MHOTO(DYHKIIMOHAJIBHOTO LIEHTPa, pabOTHUKAa MHOTO(QYHKIMOHAIBHOIO
LIEHTpa BO3MOXXHO B CJy4yae, €Cii Ha MHOTO(DYHKIIMOHAJIBHBIA ILEHTpP, PEIICHUs U
neictBua  (Oe3meiicTBUE)  KOTOpPOro  OOXKadyroTCs, BO3JIOKEHAa  (QYHKIUS 1O
MPEJAOCTABICHUIO COOTBETCTBYIOIIMX MYHHUIMUIAIBHBIX YCIyr B IOJHOM OOBbEME B
TopsJiKe, onpeieiecHHOM 4acThio 1.3 cratbu 16 denepanbHoro 3akoHa ot 27 uromns 2010
romra No 210-®3 «OO6 opraHuzanuu TPEIOCTABICHUS TOCYJapCTBEHHBIX U
MYHUIUTIATBHBIX YCITYT»;

3) TpeboBaHue y 3asBUTENS JOKYMEHTOB WM WH(OPMAIHH OO0 OCYIIECTBICHUS
NEUCTBUM, TMPEACTABICHUE WJIM OCYIIECTBICHHE KOTOPBIX HE MPEAYyCMOTPEHO
HOpPMATUBHBIMU MpaBOBbIMU akTamu Poccuiickoit  ®enepany, HOPMATUBHBIMU



paBoOBbIMH aKkTaMu PecryOnuku TaTapcTaH, MyHUIMIIAIbHBIMY IPABOBBIMU aKTaMHU JIJISI
MIPEAOCTABIECHUS MyHULUMIIATBHON YCIIYTH;

4) oTka3 B MpHEME JOKYMEHTOB, MPEIOCTABICHHE KOTOPHIX IMPETYCMOTPEHO
HOPMAaTUMBHBIMM IpaBOBbIMM akTamu Poccuiickon @Denepanuu, HOPMaTUBHBIMHU
npaBoBbIMU akTamMu PecnyOnuku TaTtapctan, MyHUIIMTIATHHBIMU TPABOBBIMH aKTaMH TSI

IPENOCTABIECHUS MyHULUIIATBHON YCIIYTH, Y 3asIBUTEIS;

5) oTKka3 B MPeJOCTABICHUN MYHHUIIUIIAILHON YCIIYTH, €CTH OCHOBAHHUS OTKa3a HE
MPEeyCMOTPEHBI (peiepaIbHBIMU 3aKOHAMHM W TPUHSATHIMH B COOTBETCTBUU C HUMHU
VHBIMA HOPMATUBHBIMH INPAaBOBbIMM akTaMu Poccuiickon dPexnepanuu, 3aKOHaMH M
WHBIMH HOPMATHUBHBIMU IIPaBOBBIMU akTaMu PecryOnuku TaTapcTaH, MyHUITUTIATBHBIMU
MPaBOBBIMH aKkTaMu. B ykazaHHOM ciydae mocyneOHoe (BHecyaeOHOe) 00KalloBaHUE
3asgBUTENIEM pELIEeHU M JedcTBUiM (0e31elCTBUS) MHOTO(YHKIMOHAIBHOTO LEHTPA,
pabOTHMKAa MHOTO(QYHKIIMOHAJIBHOTO IIEHTpAa BO3MOXHO B Cly4ae, €CiId Ha
MHOTO(QYHKIIMOHAJIbHBIA LIEHTP, pelleHus U JaelcTBus (Oe3neicTBUE) KOTOPOro
O0XaJIyIOTCS, BO3JIO)KEHAa  (PYHKIMS IO  MPEIOCTaBICHHUIO  COOTBETCTBYIOIIHX
MYHULIMOATBHBIX YCIYT B IOJIHOM O0OBEME B MOPSAKE, OMPEACICHHOM YacThio 1.3 crarbu
16 ®enepanbHoro 3akoHa ot 27 wurons 2010 roga Ne 210-®3 «O6 opranuzanuu
MPEA0CTABIIEHUS TOCYAAPCTBEHHBIX U MYHUIIUNIATBHBIX YCITYT»;

6) 3aTpeOoBaHUE C 3asBHUTENS MPH MPEIOCTABICHUM MYHUIUITAIBHON YCIyTH
IJIAThl, HE MNPEIyCMOTPEHHOM HOPMATHBHBIMU IPABOBBIMM aKTaMH Poccuiickoin
@®enepauny, HOPMAaTUBHBIMM  NpaBOBbIMM  akTamu  PecnyOmuku — Tatapcran,
MYHHULMIIAJIbHBIMU IPABOBBIMH aKTaMH;

7) oTka3 opraHa, MPEJIOCTABISIONICTO MYHUIIUIAIBHYIO YCIYTY, HOKHOCTHOTO
JUIA OpraHa, NPeJOCTAaBISIOEr0 MYHHIMNAIBHYIO YCIYTY, MHOTO(QpYHKIHOHAIBHOIO
LIEHTpa, padOTHUKA MHOTO(YHKIIMOHAJIBHOTO LEHTPA, OpraHu3alfil, MpeycMOTPEHHBIX
yacTeio 1.1 cratbu 16 ®enepanvHoro 3akoHa ot 27 utonst 2010 roma Ne 210-d3 «O6
OpraHu3alMy NPEIOCTaBICHUS TOCYJAPCTBEHHBIX M MYHHUIMNAIBHBIX YCIYI», WM HX
pabOTHUKOB B UCHPABICHUM JOIMYIICHHbIX UMM ONEYaTOK M OMIMOOK B BBIAAHHBIX B
pe3ynbTaTe MPEJOCTaBICHUS MYHULMINAIBHOM YCIYrd JOKyMEHTax Ju00 HapylleHHe
YCTaHOBJIEHHOI'O CpOKa TaKWX ucHpasieHuil. B yka3aHHoM ciywyae pocyneOHoe
(BHecyneOHOe) o0ajoBaHUE 3asBUTENIEM pelleHud U JelcTBuid  (0e3aeicTBus)
MHOTO(YHKIIMOHAJIbHOTO ~ LIEHTpa, pa0OTHMKA MHOTO(QYHKIMOHAIBHOIO  IIEHTpa
BO3MOXKHO B Cllyyae, €Clii Ha MHOTO()YHKIHMOHAJIbHBIN LIEHTp, pEUIeHUS U JEHCTBUS
(6e3neiicTBUE) KOTOPOTO OOXKAIYIOTCS, BO3J0KEHA (YHKIHUS IO MPEIOCTaBICHUIO
COOTBETCTBYIOIIMX MyHUIIUIIAIIbHBIX YCIYT B MTOJIHOM 00BbEME B MOPSIJIKE, ONPEICICHHOM
gacTeio 1.3 cratbu 16 denepanbHoro 3akoHa oT 27 uronst 2010 roma Ne 210-d3 «O6
OpraHu3alMy NPEAOCTABIICHUS IT'OCYJaPCTBEHHBIX U MyHULUMIIATBHBIX YCIyT»;

8) HapymieHHE CpOKa WM TOPSJIKa BbIIA4Yd JIOKYMEHTOB MO pe3yibTaram
IIPEIOCTABIEHUS MyHULMIIAIbHON YCIIYTH;

9) NPUOCTAHOBIICHHE TIPEJIOCTABICHUSI MYHHIIMIAIBHOMN YCIIyTH, €CIIM OCHOBAHUSI
NPUOCTAHOBJICHUSI HE MPEIyCMOTPEHbl (elepalbHbIMU 3aKOHAMU U TPUHSATHIMU B
COOTBETCTBMM C HHMH HMHBIMM HOPMAaTUBHBIMU NIPaBOBBIMH akTaMu Poccuiickoi
®denepanyy, 3aKOHaMH U HMHBIMH HOPMATHUBHBIMU MPABOBBIMU akTaMu PecmyOmuku
Tarapctan, MyHMIIMIIaJbHBIMUA IIPABOBBIMHU aKTaMH. B ykazaHHOM ciyuae nocyneOHoe



(BHecyneOHOE) oO’kajoBaHUE 3asBUTENIEM peHIeHUH U JAeUcTBuil  (Oe3mercTBUs)
MHOTO(QYHKIIMOHAJIBHOTO  ILIEHTpa, pab0OTHUKA MHOTO(QYHKIMOHAJIBHOTO  IEHTpa
BO3MOXXHO B CJy4ae, €ClIM Ha MHOTO(YHKIMOHAJIBHBIA IIEHTP, PEIICHUS U JEHCTBUS
(Oe3neiicTBME) KOTOPOTO OOXAIYIOTCS, BO3JIOKEHAa (YHKIMS TIO TPEJOCTABICHUIO
COOTBETCTBYIOIIUX MyHUIIUNIATBHBIX YCIYT B MOJHOM OOBEME B MOPSIIKE, ONPEACICHHOM
gacThio 1.3 crateu 16 denepanbHoro 3akona ot 27 uroist 2010 roga Ne 210-d3 «O6
OpraHu3alMy NMPEAOCTABICHUS TOCYIAPCTBEHHBIX U MYHUIIUTIATBHBIX YCIYT».

10) TpeOoBaHMEe y 3asfBUTENA MPH NPEAOCTABICHUM MYHHUIMITAIBHON YCIYTH
JIOKYMEHTOB WJIM HH(OpMaIuu, OTCYTCTBUE W (WUJIM) HEJOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAJIMCh NIPHU MEPBOHAYAIBHOM OTKa3e B MPUEME JTOKYMEHTOB, HEOOXOIUMBIX ISt
MPEIOCTABICHUS MYHUIIUINAIBHONW YCIyTH, JTUOO B MPEIOCTaBICHUHM MYHHIIMIAIbLHOU
YCIIYTH, 32 MCKJIIOYEHUEM CIIy4aeB, MPEyCMOTPEHHBIX NMYHKTOM 4 uvactu 1 crtarbu 7
@®enepanpHoro 3akoHa oT 27 wutons 2010 roma Ne 210-@3 «OO6 opraHuzauuu
MPEIOCTABIIEHUSI T'OCYJaPCTBEHHBIX M MYHUUMIAIBHBIX yCIyr». B ykazaHHOM ciydae
nocyneOHoe (BHecyaecOHoe) oOKalloBaHHWE 3asABHUTEIIEM peIIeHUH W JeHCTBUM
(6e3meiicTBUsl) MHOTO(YHKIIMOHAJIBHOTO I[EHTpa, pabOTHHKAa MHOTO()YHKIIMOHAIBHOTO
IIEHTpa BO3MOXXHO B CJy4yae, €Cii Ha MHOTO(YHKIIMOHAJIBHBIN IIEHTpP, PEIICHUS U
neiictBua  (0e3neiicTBUE)  KOTOPOro  OOXKamyrOTCsl, BO3JIOXKEHA  (QYHKUIUS IO
MIPEJIOCTABIEHUIO COOTBETCTBYIOIIMX MYHUUUIAIBHBIX YCIYyT B IOJHOM OOBEME B
MOPSAJIKE, ONpeieIecHHOM 4acThio 1.3 cratbu 16 @enepanbHoro 3akoHa ot 27 urons 2010
romra Ne 210-®3 «OO0 opraHuzauud NOPEIOCTaBICHUS TOCYJApPCTBEHHBIX H
MYHUITUTIATBHBIX YCITyT.

5.2. Kanoba mnonmaerca B NUCBMEHHONM QopMe Ha OyMa)KHOM HOCHTEIE, B
ANEKTPOHHOM (¢GopMe B OpraH, NPEJOCTABISAIOMMNA MYHHUIMOAIbHYIO  YCIYTY,
MHOTO(YHKITMOHAJIBHBIN ITIEHTP JUOO B COOTBETCTBYIOIIMN OpraH TOCYAapCTBEHHOU
BJIACTH, SIBIIAIONIMICS y4YpeAWTelleM MHOTO(QYHKIIMOHAIBHOTO IIeHTpa (manee -
ydpeauTenb ~ MHOTO(QYHKIIMOHAJIBHOTO  IIEHTpa), a Takke B  OpraHu3aIlvd,
npeaycMoTpeHHble yacThio 1.1 ctatbu 16 @enepanbHoro 3akoHa ot 27 urosst 2010 roga
No 210-®3 «OO0 opraHu3zanuu MPeaOCTaBICHUS TOCYJAPCTBEHHBIX M MYHMIIMIAIbHBIX
ycayr». JKanoObl Ha pemieHus U JeUCTBUsA (Oe3AeiCTBHE) PYKOBOJUTENS OpraHa,
MPEAOCTABIISAIONIET0 MyHULMIIATIBHYIO YCIYTY, OJAIOTCSA B BBIIIECTOSIINI OpraH (mpu
€ro HaJIu4yuu) MO0 B Clly4ae €ro OTCYTCTBUS PaccCMaTPHUBAIOTCA HEMOCPEICTBEHHO
PYKOBOIMTENIEM OpraHa, NpeJOCTaBIIAIONIEIO0 MYHULMINAIbHYIO yciyry. KamoObl Ha
pemeHuss u JeicTBus (Oe3deiicTBUE) pabOTHHKA MHOTO(PYHKIIMOHAIBHOTO IIEHTpa
MOJIAl0TCSA PYKOBOJUTEIO 3TOT0 MHOTO(YHKIIMOHAIBHOTO IIeHTpa. JKanoos! Ha pereHus
u JeictBus (6e3aeiicTBUE) MHOTO(YHKIMOHAIBLHOTO IEHTpPA IMOAAIOTCS YUPEAUTEINIO
MHOTO(YHKIIMOHAJIbHOTO IEHTpa WM JOJDKHOCTHOMY JIMILY, YIOJHOMOYEHHOMY
HOPMAaTUBHBIM TpPaBOBbIM akToM PecnyOnmku Tarapctan. XKanoOsl Ha pemieHuss u
neictBusa (Oe3nelicTBue) paOOTHUKOB OpraHU3alUid, MPEAYyCMOTPEHHBIX dYacThio 1.1
ctatbu 16 deaepanbpHoro 3axkoHa oT 27 utosst 2010 roga Ne 210-®d3 «O06 opranuzaiuu
MPEAOCTABICHUS  TOCYJIAapCTBEHHBIX W MYHUIMNAIBHBIX  yCIyT»,  TOJAIOTCA
PYKOBOIMUTEISIM 3THX OPTaHU3aIHA.

XKanoba Ha pemenust u aeiictBus (Oe3nelcTBUE) OpraHa, MPeIOCTABISIONIETO
MyHULUINAIBHYIO  YCIOYry, JOJDKHOCTHOTO JIMIIA  OpraHa, [OpeIoCTaBJISIOLIErO



MYHULIMNAIBHYK) YCIYTy, MYHULHUIIAIBHOTO CIIY’)KAlllero, PYKOBOAMUTENS OpraHa,
MPEIOCTABIISAIONIEr0 MyHUIIUIIATIBHYIO YCIYTY, MOKET ObITh HAalpaBJIeHa Mo MoYTe, Yepe3

MHOTO(YHKIIUOHATIbHBIN LIEHT, c UCITOJIb30BAHUEM uH(POPMAITMOHHO-
TEJIEKOMMYHUKALIMOHHON  cetn  «MHTepHeT», o¢uuuanpHOrOo  caiTa oOprasa,
IOPEJOCTABISAIONIEIO0  MyHUIMNAIbHYHO  yciuyry, EauHoro  moprama  im0o

PecnyOnukanckoro nopraia, THGOPMAIIMOHHON CUCTEMBI IOCY/Ie0HOTO 00KaloBaHus, a
TaK)Ke MOXET OBITh MPUHSTA MPU JIMYHOM npueme 3asButeis. XKamoba Ha peuieHUs u
e CTBUS (Oe3neiicTBHE) MHOT'O(YHKIIHOHAIBHOTO IEHTpa, paboTHUKa
MHOTO(YHKIIMOHAJIBHOTO LIEHTPA MOXKET OBITh HAIIpaBJICHA IO MOYTE, C UCTIOIb30BAHUEM
MH(POPMALIMOHHO-TEIEKOMMYHHUKAIIMOHHON cetu «/HTepHeT», oduumampHOro cairta
MHOTO(YHKIIMOHAIBHOTO LIeHTpa, Eaunoro moprana nubo PecnmyOiukaHckoro moprana,
MH(GOPMALIMOHHON CUCTEMBI JOCYIeOHOTO 00XKaJIOBaHUs, a TAKXKE MOXKET ObITh MPHUHSTA
py JIMYHOM Tpueme 3asButensd. JKamoOa Ha pemieHuss u JeWcTtBus (Oe3neicTBHe)
OpraHu3alui, MPeayCMOTPEeHHBIX YacThio 1.1 ctateu 16 depepanbHOro 3akoHa ot 27
utonig 2010 roga Ne 210-d3 «O6 opranuzanuu MpeaoCTaBICHUsS TOCYJAPCTBEHHBIX U
MYHUIIUTATBHBIX yeryr» No, a Takke MX paOOTHUKOB MOXKET OBITh HaIpaBiieHa IO
o4Te, C  UCIHOJIb30BAaHUEM  HMH(POPMALHMOHHO-TEIIEKOMMYHUKAIIMOHHOW  CETH
«HTEepHeT», O(UUMATBHBIX CaWTOB 3THUX oOpraHu3zauuii, EguHoro mnoprama mambo
PecnyOnukaHcKoro moprajia, a TakXke MOXKET OBbIThb MPUHATA MPU JHYHOM IpHEME
3asIBUTEIS.

5.3. Kanoba nomxHa COEPKATh:

1) HauMeHOBaHWE OpraHa, MPEJOCTABISIONIETO MYHHIIUIAIBHYIO YCIyTY,
JOJKHOCTHOTO JIMI[A OpraHa, MNPEJOCTABISIIONIEr0 MYHULMNAIBHYIO YCIyry, Ju0o
MYHUITUTIATIBHOTO CITyXallero, MHOTO(YHKIIMOHATLHOTO IIEHTPa, €ro PYKOBOJUTENS U
(wnu) paboTHHMKA, OpraHu3aluii, MpPeayCMOTPEHHBIX 4YacThio 1.1 crateum 16
OdenepanpHoro 3akoHa oT 27 wmronast 2010 roma Ne 210-d3 «O6 opranuzanuu
MPEJOCTABICHUS TOCYJAPCTBEHHBIX M MYHHIIMIAIBHBIX YCIYI», UX PYKOBOJIUTENIEH U
(unu) pabOTHUKOB, pellIeHUsI U 1ecTBUS (0€31€CTBUE) KOTOPBIX 00KATYIOTCS;

2) damunnio, UMs, 0T4eCTBO (TIOCNIEAHEE - MPH HAIWMYKH), CBEICHHUS O MECTC
KUTEJIbCTBA 3asiBUTENS - (PU3MUECKOro Juia JUO0 HAaMMEHOBAaHUE, CBEJICHUS O MECTE
HAXOKJEHUS 3asBUTENS - IOPUAMYECKOrO JIMIA, a TaKke HOMEp (HOMepa) KOHTAKTHOIO
tenedona, aapec (aapeca) NMEKTPOHHOM MOYTHI (MPU HAJTUYUHU) W MOUYTOBBIM ajpec, Mo
KOTOPBIM JOJIKEH ObITh HAIIPaBJIEeH OTBET 3asBUTEIIIO;

3) cBeneHuss 00 OOXKaATyeMbIX PEIICHUSIX W JeHCTBUSAX (Oe37eiCTBUU) OpraHa,
MPEAOCTABISAIONIET0  MYHULMNAIBHYIO — YCIYry, JOJDKHOCTHOIO  JIMI]a  Oprasa,
MPEIOCTABISAIONIETO MYHHUIIUIAIBHYIO YCIYTy, JMOO0 MYHHIIMIAIBHOTO CITYXAIIeTo,
MHOTO(YHKIIMOHAILHOTO  IIEHTpa, pPaOOTHUKA MHOTO(DYHKIIMOHAILHOTO  IIEHTpA,
OpraHu3alui, MpeaycMOTpeHHbIX YacThio 1.1 cratbu 16 denepanbHOro 3akoHa oT 27
utona 2010 roga Ne 210-d3 «O6 opranmzanuy MpeaoCTaBICHUS TOCYJAPCTBEHHBIX U
MYHUIUTNIATBHBIX YCIYT», UX PAOOTHUKOB,;

4) noBOJBI, HA OCHOBAaHHMU KOTOPBIX 3asSBHTEIb HE COIJIACEH C PEIICHUEM W
neictBueM (Oe3leicTBUEM) OpraHa, MPEAOCTaBIAIONIEr0 MYHUIUIAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMI[a OpraHa, MPEJOCTABISIONIET0 MYHUIMIAIBHYIO YCIOyry, JIu0o
MYHUIIMNIAIBHOTO  CIIY)Kalllero,  MHOTO(YHKIIMOHAJIBHOTO  LIEHTpa, pabOTHUKA



MHOTO(YHKIIMOHATIBHOTO LIEHTPa, OpraHu3alui, TpeIyCMOTPEHHbIX YacThio 1.1 craTeu
16 ®enepanbHoro 3akoHa ot 27 wurons 2010 roma Ne 210-®3 «O06 opranuzanuu
MPEIOCTABICHUSI TOCYAAPCTBEHHBIX M MYHUIUNANBHBIX YCIYr», HMX pPaOOTHUKOB.
3asgBUTENEM MOTYT OBITh MPEACTABICHBI JOKYMEHTHI (P HAIMYUU), TOATBEPKIAIOIINE
JIOBO/JIbI 3asIBUTEISA, TMO0 UX KOTIHH.

5.4. IloctynuBiias xano0a NOIJIEKUT PETUCTPAIlMU B CPOK HE MO3AHEE pabouero
JHS, CJIETYIOLIETO 32 THEM MOCTYTICHUS.

5.5. JXKanoGa, mocTtynuBmIas B OpraH, MNPEAOCTABISIIONIMNA MYHUIIUIAIBHYIO
YCIYTY, MHOTO(YHKIIMOHATBHBIA HEHTP, YIPEIUTEI0 MHOTOPYHKIIMOHATIBHOTO IIEHTPA,
B OpraHu3aluu, npeaycMoTpeHHble yacTeto 1.1 cratbn 16 denepanbHOro 3akoHa ot 27
utonst 2010 roga Ne 210-d3 «OO0 opraHu3zanu NpeAoCTaBICHHUS TOCYIapCTBEHHBIX U
MYHHUIIUTIAIBHBIX YCIYT», JIMOO BBIMIECTOSIIUA opraH (IPU €ro HaJIW4YWU), MOIJICKHUT
paccMOTpeHHI0 B TeueHue 15 paboumx JHEH co AHS €€ PEerucTpauuy, a B Ciydae
oOXaJIoBaHUSI ~ OTKa3a oOpraHa, MPEeAOCTaBJSAIONIET0 MYHUUUIAIbHYIO  YCIYTY,
MHOTO(YHKIIMOHAJIBHOTO LIEHTpa, OpraHu3aluii, IpeyCMOTPEHHbIX YacThio 1.1 cratbu
16 ®enepanbHoro 3akoHa ot 27 wurons 2010 roga Ne 210-®3 «O6 opranuzanuu
MIPEI0CTABIIEHUS TOCYJAPCTBEHHBIX U MYHULIUNIAJIBHBIX YCIYT», B IPUEME JOKYMEHTOB Y
3asiBUTENS JTMOO B MCHPABICHHM JAOMYLIEHHBIX OINEYATOK M OMIMOOK WIM B Cllydae
00’kajoBaHUsl HapyUIEHUS YCTAHOBJIEHHOI'O CPOKa TAaKMX HCIPABICHUN - B TEUEHHUE O
pabouux AHEW CO JHS €€ perucTpalui.

5.6. ITo pe3ymbpTaTam pacCMOTPEHUS KATOOBI MPUHUMAETCS OJTHO U3 CICTYIOMNX
pEeLICHNN:

1) »xamoba yJOBICTBOPSIETCA, B TOM 4YHciAe B (OpME OTMEHBI MPHHITOTO
pElIeHUs], UCIIPABIEHUS JOMYIICHHBIX ONEYaTOK M OLIMOOK B BBIJAHHBIX B pe3yibTaTe
MPEA0CTABIEHUSI MYHUIIMIAIBHON YCIYTY JTOKYMEHTAaxX, BO3BpaTa 3asiBUTENIO I€HEKHBIX
CPEICTB, B3UMAHHE KOTOPBHIX HE MPEIyCMOTPEHO HOPMATHBHBIMHM MPABOBBIMH aKTaMU
Poccuiickoit denepariy, HOpMaTUBHBIMU MPaBOBbIMU akTamu PecmyOnuku Tarapcran,
MYHULUIIAIbHBIMU IIPABOBBIMU aKTAMU;

2) B YIOBJICTBOPECHUU JKAIOOBI OTKA3bIBACTCSI.

He mnosgHee nHA, CIEQyIOIIET0 3a JIHEM IPUHATUS PEIIEHUS, YKa3aHHOIO B
HACTOSIIIIEM MYHKTE, 3asBUTENI0 B MHCHBMEHHOM (OopMe M MO KEIAHUIO 3asBUTENS B
ANEKTPOHHOM (opme HampapBisieTcs MOTMBHPOBAaHHBIA OTBET O  pe3yJbTaTax
PacCMOTPEHUSI JKAJTOOBI.

5.7. B ciyyae mpu3HaHUA >KaJOOBl MOJJIEXKAIIEeH YAOBICTBOPEHUIO B OTBETE
3asBUTEINI0 O pe3yjbTaTax PAacCMOTPEHHUs KayloObl Aaerca uHopMmanus o ACHCTBUSIX,
OCYLIECTBJISIEMBIX ~ OpPraHOM,  IPEJOCTABISAIOIIMM  MYHHUIMOAIBHYK  YCIYTY,
MHOTO(YHKIIMOHAJIBHBIM LIEHTPOM JIMOO OpraHu3aluei, MperycMOTpeHHON JacThio 1.1
crtatbu 16 deaepanpHoro 3axkoHa oT 27 utosst 2010 roga Ne 210-d3 «O06 opranuzaiuu
MPEAOCTABICHUSI  TOCYAAPCTBEHHBIX M  MYHULUUIAIBHBIX  yCIyr», B  IEJsIX
HE3aMEJIMTEIbHOTO  YCTpPaHEHWsS  BBISBICHHBIX  HApyUIEHUHW MpU  OKa3aHHUH
MYHUIUTNIATIBHOM YCIYTH, a TAK)Ke MPUHOCSATCS U3BUHEHUS 32 JJOCTABJICHHbIE HEY100CTBa
U yKa3biBaeTcs HHGOpManusg O JadbHEHIIUX JAEWCTBUAX, KOTOpPbhIE HEOOXOAUMO
COBEPILHUTH 3asIBUTEIIO B LEJAX MOJYyUYEHHUS MYHULUIIAJILHON YCIYTH.



5.8. B cnyuae mpu3HaHUs KaloObl HE MOAJEKAIEH yIOBIETBOPEHHUIO B OTBETE
3agBUTENI0O O pe3yJbTaTax pPacCMOTPEHUS Kajlo0bl JAIOTCS apryMEHTHPOBAHHbBIC
pa3bsCHEHUS] O NPUYMHAX MPHUHITOTO pEIIEHHUs, a Takke HHPopMarus O MOpsAIKe
00’KajI0BaHMs IPUHITOTO PEUICHUS.

5.9. B ciiydae ycTaHOBIEHHS B XOJI€ WM IO PE3ysIbTaTaM PacCMOTPEHHUS Kano0bl
IPU3HAKOB COCTAaBa AJMHMHHUCTPATUBHOIO IPABOHAPYIUEHUS WM  IPECTYILICHUS
JOJHDKHOCTHOE JIMLIO, paOOTHUK, HAJIEIICHHBIE ITOJIHOMOUYHUSIMU 110 PaCCMOTPEHUIO »Kajlo0,
HE3aMEeJINTEIbHO HAMPABIIOT UMEIOUIUECS MAaTEPHAIIBI B OpraHbl TPOKYPATypBHI.



[Tpunoxenune Ne 1

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY I10
[IPEAOCTABICHNUIO MYHULIMIIAIIBHON YCIIYTH I10 Ja4de
IINCHbMCHHBIX pa3’bﬂCHeHI/II\/JI HaJiorormjareJbIuKaM 1
HAJIOTOBBIM ar¢HTaM 110 BOIIPOCaM MMPUMCHCHUA
MYHUIUTIAIBHBIX TPABOBBIX aKTOB O HAJIOTaX U
cbopax

PykoBoauTento

OT:

3ASBJIEHUE
00 HCIIpaBIeHUH TEXHUUYECKOM OIUOKH

Coobmaro 06 ommbKe, TOMYIEHHOH MPH MPEeI0CTaBICHUH MYHHIUTIAIBHOW YCIYTH O Jjaue
IIMUCBbMCHHBIX paST)SICHeHI/Iﬁ HAJIOTOIIATCIIBIIMKAM U HAJIOTOBBIM arc¢HTaM I10 BOIIpoCaM
NPUMEHEHHS MYHHIIMTIIAJIBHBIX PABOBBIX aKTOB O HAJIOTrax u cOOpax.

3amnmcano:

[IpaBunpHbIE CBEJICHUA:

[Ipoumry wucnpaBUTh JOMYUIEHHYIO TEXHHUYECKYH0 OIIMOKY M BHECTH COOTBETCTBYIOINE
U3MEHEHUsS B JOKYMEHT, ABJIAIOLIUNCS PE3YJIbTaATOM MyHUIUINANbHOU yciyru. Ilpumnararo cienyromme
JOKYMEHTBI:

1.

2.

B cnydae npuHATHS pemieHUs 00 OTKIOHEHMM 3asBICHHMS 00 HCHPABICHUU TEXHUYECKOW
OLIMOKY MPOIILy HAIIPaBUTh TAKOE PEIlICHHUE:

MOCPEACTBOM OTIPABJICHHUS AJIEKTPOHHOTO JOKyMeHTa Ha aapec E-mail: ;
B BHJIC€ 3aBEPCHHONW KOMWMW Ha OyMa)XHOM HOCHUTEJE IIOYTOBBIM OTMPABJICHHEM II0 aJpecy:

HacrosmuMm MOATBCPXKAAI0: CBCIACHHA, BKIIOYCHHBLIC B 3asBJICHUC, OTHOCANIUCCA K MoeH
JIMYHOCTU U MTPCACTABIIEMOMY MHOIO JIMIY, a4 TaKKC BHCCCHHBIC MHOIO HUKEC, JTOCTOBCPHEI. I[OKYMCHTLI
(KOHI/II/I )IOKYMGHTOB), MMPUITOKCHHBIC K 3adABJICHUIO, COOTBECTCTBYIOT Tpe6OBaHI/I$IM, YCTAaHOBJICHHBIM
3aKOHOJATeNhCTBOM Poccuiickoi dbeﬂepaunn, Ha MOMCHT HPCACTABJICHUSA 3asABJICHUSA OTU NOKYMCHTBI
JIeiCTBUTEIIBLHBI U COACPpKAT NOCTOBCPHBIC CBCACHU .

(mara) (moamuce) (©.1.0.)



[Tpunoxenune Ne 2

K AIMUHUCTPaTUBHOMY PETJIAMEHTY I10
[IPEAOCTABICHNUIO MYHULIMIIAIIBHON YCIIYTH I10 Ja4de
IINCHbMCHHBIX pa3’bﬂCHeHI/II\/JI HaJiorormjareJbIuKaM 1
HAJIOTOBBIM ar¢HTaM 110 BOIIPOCaM MMPUMCHCHUA
MYHUIUTIAIBHBIX TPABOBBIX aKTOB O HAJIOTaX U
cbopax

PykoBoautreinto

OT:

3ASBJIEHUE
0 MPENOCTABICHUN MYHUIIMIIAIBHON YCIIYTH

[Ipoury mnpemocTaBuTh MYHHIMIAIBHYIO YCIyry «Jlaua NHCbMEHHBIX pa3bsICHEHHUM
HAJIOTOILIATEIIbIIUKAM M HAJIOTOBBIM areHTaM I10 BOIPOCY MPUMEHECHHUS MYHUIIMITAIbHBIX
HOPMATUBHBIX IPABOBBIX aKTOB O MECTHBIX HaJorax W cOopax» M JaTh Pa3bsCHEHUS IO
BOIIPOCY

(u3maraeTcst CyTh 3asBICHUS)

PesynpTar npenocraBieHuss MyHUIMIIAIbHOM YCITyTH, IPOLLY MPEI0CTaBUTH (TOIYEPKHYTh
HY)KHOE):

B JM4HbIA KaOuHeT Iloprama rocygapcTBEHHBIX M MYHHUIMNAIbHBIX yciIyr PecrnyOnuku
Tarapcras;

B MHOT'O()YHKIIMOHAJIBHOM LIEHTPE MPEJOCTaBICHHS TOCYIaPCTBEHHBIX U MYHUIIUIIAJIbHBIX
yeayr PecniyOnuku Tarapcran;

B YHOJTHOMOYCHHOM OpTraH€ MCCTHOI'O CaMOYIIPaBJICHUS.

K 3asBnenuro npumnarato:

1.

(YKaSBIBaCTC}I NEepCUYCHb NOKYMCHTOB, IIPEAOCTABIIACMbBIX 3a$IBI/ITCJ'ICM)

2.

Ha o00paboTky MoOuX MEpCOHANbHBIX JaHHBIX, COJAEPXKAIIMXCS B 3asABJICHUU H
IIPUJIAraéMbIX K HEMY JOKYMEHTaX, B COOTBETCTBUH ¢ DenepanbHbIM 3akoHOM oT 27.07.2006
Ne 152-®3 «O nepcoHaIbHBIX JAHHBIX» COTJIACEH (COTJIacHa).

(mara) (monmuck) (®.1.0.)
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[Tpunoxxenue Ne 3

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY I10
[IPEAOCTABICHNUIO MYHULIMIIAIIBHON YCIIYTH I10 Ja4de
IINCHbMCHHBIX paS’bﬂCHeHI/Iﬁ HaJiorormjareJbIuKaM 1
HAJIOTOBBIM ar¢HTaM 110 BOIIPOCaM MMPUMCHCHUA
MYHUIUTIAIBHBIX TPABOBBIX aKTOB O HAJIOTaX U

cbopax

Komy

(bamumust, uMs1, 0TYECTBO (TIPU HATUYWH )
(U3NYeCKOTro JUIa, WM HAUMEHOBAHUE
IOPUINYECKOTO JIUIIA)

Pa3zwpiacHenus

110 BOIIPOCY NPUMCECHCHUS MYHHUIIUIIAJIBHBIX HOPMATHUBHBIX IIPABOBBIX AKTOB O HAJIOTaX U

cbopax

(TeKCT pa3bsCHEHUH)

PykoBogurens



[Tpunoxxenue Ne 4
K AIMUHUCTPAaTUBHOMY PETJIAMEHTY I10

[IPEAOCTABICHNUIO MYHULIMIIAIIBHON YCIIYTH I10 Ja4de
MACbMEHHBIX PA3bsCHEHUI HAJOIOIUIATEIbIIUKAM U

HAJIOTOBBIM ar¢HTaM 110 BOIIPOCaM MMPUMCHCHUA
MYHUIUIIAJIBHBIX ITPABOBBIX dKTOB O HAJIOTaX U

cbopax

« » 20 I.

Komy

(bamuust, uMs1, 0TYECTBO (TIPH HAJTUYHUH )
(buU3NYECKOro JInIa, WK HAMMEHOBAHUE
IOPUANYECKOrO JINLIA)

Pemenne

00 oTKaze B MpeaO0CTaBJIICHUN MYHHHHHaHBHOfI yciayru

HcnonHuTenbHbld KOMUTET CEJIbCKOTO IIOCEJICHUsI MPUHSJ pELEHUe
00 OTKa3e B MPEJOCTaBICHUM MYHULMIIAJIbHOW YCIYI'M IO Jaye MUCbMEHHBIX pa3bICHEHUN
HAJIOTOIUIATEbIIMKAM U HAJIOIOBBIM areHTaM II0 BOIPOCAaM INPUMEHEHHsS MYHULMIIAIBHBIX
IPaBOBBIX aKTOB O HaJIOrax ¥ cOopax Mo CIeAYIOIIUM OCHOBAHHUSM:

Bbl BIpaBe MOBTOPHO OOpaTUTHCS B HMCHOIHUTEIbHBIA KOMHUTET
CEJIbCKOTO TIOCENEHUsI C 3asABJIICHHEM O IPEIOCTaBICHUM MYHHULMIIAJBHON YCIYyTH IIOCIIE
YCTpaHEHMsI YKa3aHHBIX OCHOBAHMM JUIsl OTKA3a B IPENOCTABICHUN MYHULIUIIAIbHON YCIYTH.

JlanHbIll OTKa3 MOXET ObITh OOXajloBaH B JOCYJEOHOM NOpSJKE MyTE€M HaIlpaBJICHUS
&KaJo0bl B COOTBETCTBUU C pa3fiesioM 5 AJIMUHUCTPATUBHOTO PETJIAMEHTA, a TAKXKE B CyJeOHOM

MOPsIAKE.

JlonoHUTENbHO NHPOPMUPYEM:

(yka3bIBaeTcs nH(pOpMaIus, He0OXoauMast JUIsl yCTpaHEHHUs IPUYHH O0TKa3a B
MPEIOCTaBICHUN MYHHUITUTIATLHOMN YCIYTH, a TAK)KE WHAs JOTOJHUTENbHAS HHPOpMAIUs pu
HaJIMYWHN )

PykoBoguTens



