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OO0 yTBepKAeHHH AIMHHHCTPATHBHOIO PErJIaMEHTA 10 NMPEA0CTABJIECHHIO
MYHHIHIAJIbHOH YCJIYTH MO Jade MHCbMEHHbIX Pa3bsiCHEHMI
HAJIOrOIJIATEIbIIHKAM H HAJIOTOBBIM areHTaM M0 BONPOCaM MPHMEHEHHs
MYHHIHIAJIbHBIX NPABOBBIX AaKTOB 0 HAJIOTaxX H cOopax

B coorBercTtBuu co cratbeii 34.2 Hamorosoro Komexca P®, crateeit 14
@enepansHoro 3akoHa ot 06.10.2003 Nel31-03 «O6 o0mpX MPUHIUIIAX OpTaHW3ALHH
MECTHOro camoympasieHuss B Poccuiickoit ®enepauun», VICIIOTHUTENBHBIT KOMUTET
THUMepeKcKOoro CenbCKOro MOCEeIeHUs TOCTaHOBIISET:

1. VYTBepmute  mpuiaraeMmblii  AJIMHUHUCTPATUBHBIA  perIaMeHT IO
IIPEIOCTABIICHUIO MYHULMIIAJIBHOM YCIYrH II0 Jade IUCBMEHHBIX pa3bsCHEHUH
HaJIOroIUIaTeNbIIMKaM ¥  HaJOrOBBIM  areHraM II0  BOIpocaM  IpPUMEHEHUs
MYHHILIMITATBHBIX HOPMATHUBHBIX ITPABOBBIX aKTOB O HAJorax u cOopax.

2. Omny6nukoBaTh HACTOAINEEe IIOCTAHOBJIEHHME Ha OQUIMATLHOM caiiTe
Hypnarckoro MyHunumnansHoro paiioHa http://nurlat.tatarstan.ru/ u obGHapomoBaTe Ha
HHGOPMALIMOHHBIX CTeHJaX Ha TEPPUTOPUHU IIOCETICHHUS.

3. KoHTpob 32 HCIIOTHEHHEM HACTOSIIETO ITOCTAHOBIIEHUSI OCTABJISIO 32 COOOH.

/
' % B.N.I'aBpuiio

PykoBoaurens




[IpHiI0’KEHHE K TTOCTAHOBJICHHIO
fomoRETEEHOrO KOMHTETA
% OO CEITBCKOTO TOCENeHHs

EO MYHHIIMIIATEHOTO paifoHa

i TaTapcTan

HBaps 2024 r. Ne 1

A}.IMHHHCTpaTI/lBHbIﬁ PErJIaMEHT 110 NMPEA0CTABJICHHUIO MyHl/lIIHHaJILHOﬁ
YCIOYTu mo 1a4e NHCbMEHHBIX pa%acnenm‘i HaJJoromiaTeJbliunkKaM H
HAaJIOrOBbIM areHTam 1o BOnpocam nNnpuMeHeHHs MyYHHIIHIIAJIbHBIX
HOPMAaTHBHBIX MIPAaBOBBIX AKTOB 0 HAJIOrax u CﬁOan

1. O01mue moJ10KeHus

1.1. Hacrosmmii AIMUHHCTPaTUBHBIA perjaMeHT II0 IIPEIOCTABJIECHHIO
MYHHUIUIIAIBEHON YCIIyIM II0 Jade NHCbMEHHBIX Pa3bsICHEHWM HAJOrOILIATEIbIIMKAM U
HAJIOTOBBIM areHTaM II0 BOIPOCaM IPUMEHEHUS MYHHUIIUNAIBHBIX HOPMAaTHBHBIX
IIPaBOBBIX AaKTOB O Hajorax M cbopax (manee — AIMUHHCTPATHBHEBIA perjiaMeHT) —
ompezenseT  CTaHIapT, COCTaB, CpPOKH M  IIOCJIeIOBaTEIbHOCTh  JIEMCTBHIA
(aAMHHHCTpaTUBHBIX mpouenyp) McmomHuTenpHOro KoMHTeTa THMEPIEKCKOIO
cenbckoro mnocenenus Hypnatckoro myHununansHoro paitona Pecrybmuku Tarapcran
IpY MCIOJHEHHMH MYHULMIIAJIBHOM YCIyrM IO pPAacCMOTPEHHI0O M  ITOATOTOBKE
IUCBMEHHBIX Ppa3bsICHEHUH Ha oOpalleHHs, IIOCTYIHUBIINE B OpraHbl MECTHOI'O
caMoyTipaBieHns THMepIeKCKOro CebCKOro moceseH s HyplraTckoro MyHHIUITATBHOTO
paliona Pecrmybmukum Tartapctan 1o BompocaM TNPUMEHEHHS MYHHUIHMITATBHBIX
HOpPMAaTHBHBIX IIPABOBBIX aKTOB O Hajorax u coopax.

1.2. Jluuamu, HMMEIOIIMMH IPaBO Ha IIONyYeHHE MYHHLUINAIBHOH YCIIyTH,
ABISIIOTCA (U3UYECKHe W IOPUAWYECKHE JIMIA, WHAWBHIAYAIbHBIE IIpeIIPUHAMATEN
(manee — 3asBUTEIB).

1.3. C 3asBneHueM BrpaBe 0OpPaTUTHCS IIPEICTABUTEID 3asIBUTENS, NEHCTBYIOIINI
Ha OCHOBAaHMH JOKYMEHTa, YJIOCTOBEPSIOIIEro 'ero IOJHOMOYMS, JUOO 3aKOHHBIN
IIpeCTaBUTENb (PU3NIECKOTO JHUIa (Haee — NPE/ICTaBUTEND 3asIBUTEIA).

2. CraHaapT npeAoCTaB/IeHHs] MyHHIUNIAIBHOM yCJayrH
pp
1.1. HaumMeHOBaHHE MYHHIIHIIAJILHOH YCJIYT'H
Jlaua NMHCBMEHHBIX Pa3bsCHEHUM HaJIOTOIUIaTeNbIIUKAM U HAJIOTOBBIM areHTaM

10 BOIIpOCaM MPHUMEHEHHsS MYHHLUIAIBHBIX HOPMATUBHBIX IPAaBOBBIX aKTOB O Hajorax
U cbopax



2.2. HaumMeHOBaHHE OPraHa, NPeJ0CTAB/IAIOLIEr0 MYHHIHIAIBHYIO YCIYIy

HcronHuTeNnbHBIA KOMUTET TUMEPIEKCKOro CelbeKoro mocenenus Hypiarckoro
MyHHLHUIAIbHOro paiiona Pecy6mmku Taraperan (nanee mo tekcery — Opras).

2.3. Pe3yaibTaT npefocTaBieHHs] MyHHIMNAJIbHON YCIyrd

2.3.1. Pe3ynpTaToM IpefOCTABICHUS MYHHIMIAIBHOW YCIYIH SBISETCS
IIMCBMEHHOE pa3bsiCHEHHE II0 BOIIPOCAM IPUMEHEHHs] MyHULUNAIbHBIX HOPMATHBHBIX
IpPaBOBBIX aKTOB O Hajorax M cOopax (mpuwioxeHme Ne 3 K HacTosIIEMY
aJIMMHHCTPAaTHBHOMY PErJIAMEHTY).

2.3.2. PesynpTaT NpeNOCTaBICHHS MYHHIMIIAIBHON YCIYI'M HampaBlsgeTcs
3aMBUTENIO B (GOpMe DBIEKTPOHHOIO JOKyMEHTa, [OJIHMCAHHOIO YCHJIEHHOM
KBIU(QULIMPOBAHHON 3NIEKTPOHHOU MOAMKCHIO pyKoBoauTes Oprana, B COOTBETCTBHH C
®enepanbHbIM 3aKOHOM OT 6 ampens 2011 roma Ne 63-03 «OG6 351eKTPOHHOM ITOIIHCH
(manee — @enepanbHblii 3akoH Ne 63-03) B nuyHbIM KabuHeT EmuHOro moprana
rOCYyapCTBEHHBIX M MyHHIUMNAIBHBIX ycuayr (https://www.gosuslugi.ru) (manee —
Enunelii mopran). B cioydyae HampaBieHHWs 3asBIE€HHS IOCpPeaCcTBOM Iloprana
roCyJapCTBEHHBIX %} MYHULUNAIBHBIX ~ yCIYyT PecryGmuku Tatapcran
(https://uslugi.tatarstan.ru)  (manee —  PecmyOnukaHCKuii  mopTan) — pe3yJabTaT
IIPEJIOCTABICHUS MyHUIMIIANBHON yCIYyrd HANpaBisSeTCs B JIMYHBIA KaOWHET
Pecny6nukanckoro nopraia.

2.3.3. Ilo BeIOOpY 3asBUTENs pe3yNbTaT IPeIOCTaBICHUS MYyHHLIUIAIBHON
ycayru Bbigaercss B Oprase win B [BY  «MHorodhyHKUMOHAIBHBIA LEHTP
TIPeNOCTaBIEH s FOCYJAPCTBEHHBIX U MyHMIUNATBHBIX yCIyT B Pecry6iuke TatapcTany
(nanee — MOII) B popme sK3eMIUIsIpa 3IEKTPOHHOTO JTOKYMEHTa, pacle4aTaHHOro Ha
OyMaXXHOM HOCHUTeNe, 3aBEPEHHOr0 IMeYaThl0 W IOAMUCBI0 COOTBETCTBEHHO
YTOJTHOMOYEHHOTO I0JDKHOCTHOTrO juiia Oprana miu paborHuka MOLL

2.3.4. 3asBUTENH BIpaBe MONYYUTh PE3YIHTAT IPEJOCTABICHHS MYHUIUIATEHOMN
yciayrd B (opme 3JIeKTPOHHOTO JOKyMEHTa B TeUeHHEe CpoKa NeHCTBUS pe3yibTaTa
IIPEeIOCTABJICHUS] MyHULIUNTAJIBHOM YCIyTH.

v

2.4.Cpoxk npegocraB/jieHHs] MyYHHIHNIAJbHOH yCIyra

2.4.1. MyHununanbHas yciayra npeaocTaBiseTCs B TequI/Ie 10 pabGournx IHeit co
IHSI TOCTYTUIEHUS. COOTBETCTBYIOILETO OOpAIIEHUS.

2.4.2. TlpuoCTaHOBIEHHE CPOKa MPENOCTABICHHS MYHHLHIIAIBHOM YCIYTH He
IIPEeIyCMOTPEHO.

2.4.3 HanpaBneHue IOKyMEeHTa, SIBISIONIETOCS pPe3yJlbTaTOM MPENOCTABJIEHHUS
MYHHIMIIATBHOM  yCIIyrH B (QOpMe  3JIEKTPOHHOTO  [OKyMEHTa,  3asBUTEIIC
OCYILECTBIIIETCS B JeHb O(OpPMIIEHHS M PErucTpalldd pe3yjbTaTa IpPeAOoCTaBIIECHUS
MYHHIHUIIAIIBHON YCIYTH.



2.5. IIpaBoBbIie OCHOBaHHS AJISl NPEAOCTABJICHHSI MyHHIIHNIAJbHOU YC/IyrH

2.5.1 TIlepeyeHb = HOPMAaTHBHBIX  IIPaBOBBIX  aKTOB,  PETYIMPYIOLIUX
TIPENOCTaBIeHHe MYHUIUIIAIBHON YCIyrd (C yKasaHHEM PEKBU3MTOB HOPMATHMBHBIX
TIPaBOBBIX AKTOB M MCTOYHHKOB UX O(HIMATLHOTO OMyOJIHMKOBAaHHSA), pa3MeIleH Ha
EnusoMm moprane, B TrocyqapcTBeHHOH HH(bOpManuoHHOW cucreMe «Peectp
FOCYHapCTBeHHBIX M MyHUIMNAIBHBIX  ycuyr  PecmyOmuku — Tarapcran»
(http://frgu.tatar.ru) (mamee — PeecTp rocyaapcTBEHHBIX W MyHMIUNATBHBIX YCIyT), Ha
obuManEHOM caliTe MyHHUIMIANbHOrO oOpaszoBanus «HypnaTckuii MyHMITMIATBHBIN
paiion Pecny6nuku Tatapcran» B HH)OPMANHOHHO-TEIEKOMMYHHUKALMOHHON CETH
«HHTepreT ( http://nurlat.tatarstan.ru ) .

2.5.2. Tekctr AIMUHHMCTPaTHBHOTO periaMeHTa B JNEUCTBYIOLEN peNaKiuu
NOMJIOKHUT pasMelneHuro Ha EnuHoMm moprane, B Peectpe rocymapcTBEHHBIX U
MYHUIMOAIBHBIX YCIYyr, Ha OGMHUIMAIbHOM caliTe MyHHLHUIAILHOIO O00pa3oBaHMs
«Hypnarckuii MyHHLUNANbHbIA paifon PecmyGnuku Tatapcran» B MHPOPMAaIMOHHO-
TeJICKOMMYHHKalMoHHOH ceTH «MHTepHeT ( http://nurlat.tatarstan.ru ).

2.6. UcuepnbiBalomuii nepeyeHb A0KYMEHTOB, HEOOX0HMBIX /IS
npeaocTaB/IeHHs] MyYHHIIUNIAJIbHOH yCJIyrd

2.6.1. JInd mnomydeHWs MYHUIMIAIBHONH YCIYyTHd 3asABUTENb IPEICTABISIET
ClIeyIOlIe JOKYMEHTHI:

1) mOKyMeHT, yOCTOBEpSIOLINIA JTHYHOCTE (He TpeOyeTcs B ciydae obOpalleHHs
nocpenctBoM Pecry6nmkaHckoro nopraina);

2) IOKYMEHT, yIOCTOBEPAIOLINIMA TOJTHOMOYHMS [IPEICTABUTENS 3aBUTENS;

3) 3asBnenue (mpuiaoxeHne Ne 2 K HacTOSIIEMY aIMHHHCTPATHBHOMY
peryiiaMeHry):

B (hopMe NOKyMeHTa Ha OyMa)KHOM HOCHTeNle U3JI0KEHHOe B CBOOOIHOM (opme,
noctynusiiee B Oprad, o Jadye MUCHbMEHHBIX pa3bsCHEHWI IO BOIPOCaM IPHUMEHEHHUS
MYHHULMIIAJBHBIX IIPaBOBBIX aKTOB O Hajorax M cbopax (mamee - oOpaieHue) B
NUCBMEHHOU (Qopme miu B (opMe JIEKTPOHHOTO IOKYMEHTa. B DJIEKTPOHHOHN (opMme
(3amonHsAeTCA MOCPEACTBOM BHECEHHS COOTBETCTBYIOIIMX CBEIACHHUH B JJIEKTPOHHYIO
¢dbopMy 3asBIeHHS), MOANMHCAHHOE B COOTBETCTBHH C TpeOOBaHUAMH IyHKTa 2.6.3
aJIMHHHMCTPAaTHBHOTO perjaMeHTa, IpH OOpaIleHHM MOCPECTBOM PecIy6GIMKaHCKOro
TIopTaa; ‘ '

2.6.2. 3asBneHHe U IpUjaraemMble IOKYMEHTBI MOTYT GBITH IpEICTABIEHBI
(HampaBIieHBI) 3asBUTEJIEM OJHUM U3 CIEAYIOIIUX CIIOCOOO0B:

1) uepe3 M®IL] Ha OymMa)KHBIX HOCUTENSX M B BHJE 3JIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIINX TPeOOBaHMIM IMyHKTA 2.6.3 aAIMUHUCTPATUBHOIO PETrJIaMEHTa;

2) nocpencTBoM Pecny6iukaHCKOro rmopraiia B 3JIEKTPOHHOK GopMe;

3) B Opras JUYHO MIIM IOCPEACTBOM MOYTOBOM CBA3M Ha OyMaXHOM HOCHTEIIE.
3asBIeHNe W TpHJiaraeMble JOKYMEHTHI, IpH HAMpaBICHHH IOCPEACTBOM IIOYTOBOU
CBSI3H, 3aBEPSIIOTCS B YCTAHOBIEHHOM ITOPSIIKE.



2.6.3 3asBieHME NpH HalpaBIEHUH IOCPEACTBOM PecmyOinKaHCKOro mopraia
IIOJIMCBIBAETCS IPOCTOM 3IIEKTPOHHOM MOAMUCEHIO 3asIBUTEIIS.

1 monydeHHs NpPOCTOM 3NIEKTPOHHOW IONNKCU 3asBHUTENIO HEOOXOIHUMO
NpOHTH  Tmpouedypy  perucrtpauuu (ayTeHTudukammu) B  EouHOi  cucTeMe
uaeHTuQuKkanuy 1 ayreHTHuKauu (nanee — ECHA), a Takke MOATBEPIUTEH YYETHYIO
3aIUCh.

ONEKTPOHHBIA OKyMEHT (QJIEeKTPOHHBIA 00pa3 [JOKyMeHTa), YKa3aHHBIA B
HOAMYHKTe 2 MyHKTa 2.6.1 aAMUHHUCTPAaTHBHOIO periIaMeHTa, 3aBepSeTcs YCHICHHOM
KBaIM(DUIMPOBAHHOM IOAMUCHIO JIMI[, YIIOJHOMOYEHHBIX HA CO3JaHHME U IIOANHMCAHUE
TaKHUX JOKYMEHTOB, B TOM YHUCJIe HOTapHyCaMH.

OIEKTPOHHBIE JOKYMEHTHI (3JIeKTPOHHBIE 00pa3bl JOKYMEHTOB), IPHUIaraeMele K
3asIBJICHUIO, B TOM YHCJIE JOBEPEHHOCTH, HAIIPABIIIOTCA B BUIe (aiiioB B popmarax pdf,
jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gonee 50 MbGaiir.

KauecTBO mpenocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (DJIEKTPOHHBIX 06pa3oB
JIOKYMEHTOB) JIOJDKHO IIO3BOJIATH B IIOJIHOM OOBEME IPOYMTATh TEKCT JOKYMEHTa H
pacno3HaTh peKBU3UTHI JOKYMEHTA.

2.6.4. 3anperaeTcst TpeOOBATh OT 3asBUTEIS:

1) npencraBineHus JOKyMEHTOB M MHGOPMAIIMH WM OCYILECTBICHHS IEHCTBUH,
IPEJCTAaBI€HHE HJIM OCYIIECTBICHHE KOTOPHIX HE IPEAYCMOTPEHO HOPMATHBHBIMU
[IPABOBBIMM aKTaMH, peryJIHpYyIOIIMMU OTHOIIEHHUS, BO3HHKAIOUIHE B CBS3H C
IPeJOCTaBICHUEM MYHHULIUIATBHON YCIIyTH,

2) OCYIECTBIEHUS NEUCTBHI, B TOM YHCJIE COIJIACOBaHUM, HEOOXOIMMBIX IS
[IOJ[yYeHUs] MYHUIUNAIBHOM YCIYIM H© CBA3aHHBIX C OOpalleHHeM B HHBIE
rOCyapCTBEHHBIE OpPraHbl, OpPraHbl MECTHOrO CaMOYIIPaBICHHS, OpraHU3alMH, 32
UCKIIOYEHHEM IIOJly4eHHs YyCIyT M TOJy4YeHHs JOKYMEHTOB U HHQOpMalmw,
IIPEIOCTABIIIEMBIX B pe3yJIbTaTe IPEeIOCTaBICHHS TaKUX YCIYT, BKIIIOUEHHBIX B IIEPEYHH,
yKa3zaHHbIe B 4acTu | crateu 9 @enepanpHoro 3akoHa ot 27 utons 2010 roga Ne 210-03
«O6 opraHu3alUd TPEeAOCTaBICHHUS TOCYHAPCTBEHHBIX H MYHHIMIIAIBHBEIX YCIYI»
(HeO0OXOMUMBIX U 00S3aTENBHBIX YCIYT);

3) nmnpencraBileHUsT MOOKYMEHTOB M HH(MOpPMAalud, OTCYTCTBHE W (MJIH)
HEIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIUCh IPU IEPBOHAYAIHHOM OTKa3e B IpUeMe
IOKyMEHTOB, HEOOXOIUMBIX HJIs TMPEJIOCTABICHAs MYHHUIHUIANbHON YCIyrH, IHOO0 B
IPEJOCTaBICHUN MyHULIUNIAIBHON YCIYTH, 32 UCKIIIOUEHHEM CIIEAYIOUINX CIIyqaeB:

a) W3MeHeHHe TpeOOBaHWI HOPMATHUBHBIX IIPABOBBIX AaKTOB, KacCarOIIUXCS
IpeJOCTaBICHUSI MyHUIIUIIAIBHOM yCIIyTH, ITOCIe IEPBOHAYAIBHOMN MTOaYy 3agBICHUS O
IIPeIOCTaBIEHUH MyHUIIUTIAJIBHOM YCIIyTH; * .

0) HanMMuKe OMHUOOK B 3asBJIICHUH O MPEAOCTaBICHUN MYHHUIUNAIBHON YCIYyTH U
IOKYMEHTaX, TOJAaHHBIX 3asBUTENIEM IIOCIe IMEepPBOHAYAJIBHOIO OTKa3a B IIpHEME
IOKYMEHTOB, HEOOXONUMBIX i IpeJOCTaBlIeHHs MyHHULUNAIbHOH yciyrd, nubo B
IIPENOCTaBIEHUHA MYyHUIIUNIATHFHOM YCIyI'H U HE BKIIFOUEHHBIX B IPEICTaBICHHBINA paHee

KOMIUIEKT JOKYMEHTOB,



B) UCTEYEHHE CpOKa JEeMCTBUS JOKYMEHTOB WJIM U3MEHEHHE HH(POPMAIIMH I0CTIe
IIEPBOHAYAIIBHOTO OTKa3a B IpHeMe JOKYMEHTOB, HEOOXOAMMEBIX IUISl MpeaOoCTaBIICHUS
MYHHULMIIAJIBHON YCIyTH, MO0 B NPeIOCTaBICHUN MyHHUIMITAIBHOHN YCIIyTH;

I) BBIABIEHHE JOKYMEHTAJIBHO TIIOATBEPXKIACHHOro (¢akta (TMPH3HAKOB)
OLIMOOYHOTO MM IPOTHBOIPABHOTO HEWCTBHS (Oe3MeiCTBHSA) MODKHOCTHOIO JIMIA
Oprana, pab6ornuka M®IL], mpu mnepBoHaYaJbHOM OTKa3e B IPHEME JOKYMEHTOB,
HEOOXOMMMBIX AJIsl NPEeJOCTaBICHUS] MyHHUIMIIAIBHON YCIyTH, MO0 B MPEIOCTaBIEHHN
MYHHUIIMIIATBHOM YCIYI'd, O 4YeéM B IMCBMEHHOM BHJE 3a IOAMKUCHI0 PYKOBOIUTEIS
Oprana npy NepBOHAYAJIbHOM OTKa3e B IIPHEME IOKYMEHTOB, HEOOXOIMMBIX IS
IIPEIOCTaBIIEHU MYHHUIUINAIBHOA YCIYTH, YBEOOMIIIETCS 3asBUTENb, a Takke
IIPHHOCSTCS U3BUHEHMS 32 JOCTaBIIEHHbIE HEYI00CTBa;

4) mpemocraBieHHs Ha OyMaKHOM HOCHTENlEe JOKYMEHTOB M HH(OPMALUH,
3JIEKTPOHHBIE 00pa3bl KOTOPHIX paHee OBUIM 3aBepeHbl B COOTBETCTBUH C ITyHKTOM 7.2
yactTi | crateu 16 ®enepanbHoro 3akoHa ot 27 uroins 2010 roma Ne 210-®3 «O6
OpraHM3allid IIPEJOCTABIEHUS TIOCYHApCTBEHHBIX ¥ MYHHIMIIAIBHBIX YCIyr», 3a
UCKJIIOYEHHEM CJIy4aeB, €CIM HAHECEHHEe OTMETOK Ha TaKhe MOKYMEHTH JIH0O HX
U3bATUE SBJIAETCS HEOOXOAUWMBIM YCIOBHEM IPEJOCTABIEHUS T'OCYIApCTBEHHOM WIIH
MYHHMLMIIAJIIBHON YCIYTH, U HHBIX CIIy4aeB, YCTAHOBJICHHBIX (eepaTbHbIMHU 3aKOHAMHU.

2.6.5. Ilony4arorcst B paMKax MeXBeJOMCTBEHHOT'O B3aUMOIEHCTBU:

1) cBenenus u3z EI'PHOJI — @enepanbHas Halorosas ciyxo0a;

2) cBeneHUs O JEWCTBYIOIIEM IaclopTe rpaxaaHuHa Poccuiickoit @enepanuu -
MB/I Poccuu;

3) cBeeHMs O HOTapHAIBHOU TOBepeHHOCTH — DeepanbHas HoTapHaIbHas
najiara.

2.6.6. 3asBuTENb BIpaBe IPEJOCTaBUTh JOKYMEHTHI (CBEIEHHS), yKa3aHHBIE B
noamyHktax 1 - 2 myHkra 2.6.5 AJIMUHUCTPAaTHBHOTO perjiaMeHTa, B ¢opMme
AJIEKTPOHHBIX JOKYMEHTOB, 3aBEPEHHBIX YCHUJIEHHOW KBaTU(DUIMPOBAHHOMN MOIIUCHIO
JIUII, YTOJHOMOYEHHBIX HA CO3JaHME M IOANMCAHWE TAaKUX JOKYMEHTOB, IPH IOJ1a4e
3asIBJICHU. g

2.6.7. HempencraBineHne (HECBOEBPEMEHHOE NPEJCTaBICHHUE) yKa3aHHBIMU B
nyHKTe 2.6.5 AIQMUHUCTPAaTHUBHOTO perjiaMeHTa OpraHaMH T'OCYJapCTBEHHOH BIIACTH,
OpraHaMH MECTHOTO CaMOYIPaBIEHHs, OPraHM3allusMHM JOKYMEHTOB U CBEICHUH He
MOJKET SIBIISITCSI OCHOBaHUEM Uil OTKa3a B NPEJOCTaBIEHUN MyHHUIUIIATBHON yCIIyTH.

2.6.8. 3ampemaercs Tpe6oBaTh OT :3asBUTENs JOKYMEHTBl CBEIECHHS,
HaXONSAIIMeCs B PACIOPSDKEHWH TOCYIapCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO
CaMOYIIPaBJIEHUs] M IOJBEAOMCTBEHHBIX TOCYAAPCTBEHHBIM .-OpraHaM WM OpraHaM
MECTHOTO CaMOYTIPaBIIEHUsI OpraHU3aUi.

HenpencraBneHue 3asBUTENEM JOKYMEHTOB, COAEpXKAILIMUX CBEIEHHS, KOTOPHIE
HaXOIATCSA B PACIOpPSOKEHHHM TOCYNapCTBEHHBIX OpraHoB, OpraHoB MECTHOI'O
caMOyIIpaBJIeHHUs. W ITOABEIOMCTBEHHBIX TI'OCYyJapCTBEHHBIM OpraHaM WM OpraHaM
MECTHOTO CaMOYIIpaBJI€HHs OpraHW3aluii, He SBIAETCS OCHOBAaHHEM I OTKasa
3asBUTEIIO B IIPEIOCTAaBICHINH MyHULIUTIAIBHOMN YCIIyTH. :



2.7. UcuepnbiBaOLiuil NepeYeHb OCHOBAHHUM /IS 0TKa3a B IIpHeMe
AOKYMEHTOB, He00XO0AMMBIX /Il NPEAOCTABJICeHHA MYHHLIHNAJbHOH yCJIyIH

2.7.1. OcHOBaHMSIMH [ OTKa3za B IpUeME IOKYMEHTOB, HEOOXOAMMBIX JUIS
IIPEJOCTaBICHUS MyHULIUIIAJIBHON YCIYTH, SIBIISIOTCS:

1) mpencraBieHHBIE 3asgBUTENEM JOKYMEHTBI COIEpXKaT IOMYUCTKH M
UCIIPABIIEHUsI TEKCTa, HE 3aBepEeHHbIE B MOPSAKE, YCTAHOBIEHHOM 3aKOHOJATEbCTBOM
Poccuiickoit ®enepaunu;

2) IOKYMEHTHI COZAepXaT IOBpPEXIEHHUS, HaJIMYHE KOTOPHIX HE IIO3BOJIIET B
IIOJTHOM 00BEeMe HUCIIOIh30BaTh HHGOPMALIUIO U CBEIEHHSI, COEpIKAIIUECS B JOKYMEHTAX
IUIsl IPEOCTaBICHUS. MyHHUITUNIAIBHON yCITyTH;

3) mpencTaBlieHHblE NOKYMEHTHI WM CBEIEHHUs YTpPaTWJIA CHIy Ha MOMEHT
oOpalieHus 3a MYHULUNAIBHOW YCIyrod (IOKYMEHT, YAOCTOBEPSIOIIUHN ITOJHOMOYUS
IIPEJCTaBUTEIIS 3asiBUTENIS, B Cilydae oOpallleHus 3a MpeAOoCTaBICHHEM MYyHHIUIATbHON
YCIIYTH YKa3aHHBIM JIUIIOM );

4) momava 3asiBJICHUS O MPENOCTaBIEHUH MYyHHUIIUIIAIBHON YCIIYTH B TOKyMEHTOB,
HEOOXOAUMBIX IUIS MPEAOCTaBICHUS MYHHUIMITAIBHONW YCIYyTH, B 3JIEKTPOHHOU (hopme ¢
HapylIeHHeM YCTaHOBJIEHHBIX TpeOOBaHU;

5) HeKOppeKTHOe 3aroHeHne 00s3aTeNbHBIX MoJel B ¢hopMe 3asBlIE€HUs, B TOM
YhClle B HUHTEpPaKTUBHOW ¢Gopme 3asBieHus Ha PecnmyOaukaHCKOM IopTae
(HeIoCTOBEpHOE, HETIOIHOE, JIM00 HENPaBIJIbHOE 3aIl0JIHEHHUE );

6) mpenCTaBI€HHWE HEMOJHOIO0 KOMIUIEKTa JOKYMEHTOB, HEOOXOOUMBIX MJIs
IIPeIOCTABIIEHUS MyHULIUNIAJIBHOM YCIIyTH;

7) 3asBlIeHHE O TMPENOCTaBIIEHHWH YCIYTd MOJAHO B OpraH I'OCYyJapCTBEHHOM
BJIaCTH, OpPraH MECTHOI'O0 CaMOYIPABJICHUS WJIM OpPraHU3alfio, B MIOJHOMOYHUS KOTOPBIX
He BXOAWT MpeI0CTaBIeHNe MyHUIIUIIAIBHON YCIyTH;

8) HecoOmoneHUe ycTaHOBIEHHBIX cTaTheit 11 DemepanpHOro 3akoHa OT 6
anpens 2011 roma Ne 63-©3 «OO0 »>1eKTpPOHHOM NOANMCH» YCIOBHHM INPU3HAHUS
JNENCTBUTEIBHOCTH, YCHJIEHHOM KBATU()UIIUPOBAHHON JIEKTPOHHOM! IOAIIHUCH.

2.7.2. TlepevyeHs OCHOBaHHU# AJIS OTKa3a B MpHeMe JOKyMEHTOB, HEOOXOIMMBIX
JUTS TIOJTyYeHHS] MyHUIIATIAIBHOM YCIIYTH, SBJIIETCY UCUYEPIIBIBAIOLIAM.

2.7.3. Pemenne 06 OTKa3e B IpUeMe 3asBIEHUS U TOKYMEHTOB, HEOOXOIMMBIX
IUIS TIPEIOCTABICHHS MYHHUIUIIAIBHON YCIYI'H, MOXXET OBITh IIPHHATO, KaK BO BpPEMs
npueMa 3asBUTENs, TaK U IIOCJE TIOIyY€HHUs OTBETCTBEHHBIM JOIKHOCTHBIM JTHIIOM
Oprana HEOOXOAMMBIX U1 IIPENOCTaBIECHHS MyHHIHENafbHON YCIYTH IOKyMEHTOB
(cBeneHwmin) c UCIIOJIb30BaHUEM MEeXXBEJOMCTBEHHOI'O UH(OPMAIIIOHHOTO
B3aHMOZEHCTBHS, B CPOK, He IpeBBIIAomuil 3 pabounx AHeil CO AHS PEruCTpaliy
3aSBIICHHS.

2.7.4. 3ampemaeTcs OTKa3plBaTh B IpUEeMe 3asBIECHHS M HHBIX JIOKYMEHTOB,
HEOOXOMUMBIX IJIS MPEIOCTABICHUS MyHUIMIIAIBHON YCIYTH, B ClIy4ae €CJIH 3asBJICHHE
W IOKYMEHTbI, HeOOXOMMMBIE I NPeNOCTaBIeHH MyHUIMNIATBHOM yCIIyTHd, IIO/aHbl B



COOTBETCTBHHU ¢ MH(pOpMaIMeld O CpoKax W MOPSIKe MPeNOCTaBIEHUS MYHHIUIIAIBHOM
yciyTH, onybnukoBaHHOH Ha EnunoM nopraie, PecryGnukanckoM mopraie.

2.8. UcuyepnbiBalouii NepeyeHb OCHOBAHHII /ISl IPHOCTAHOBJIEHHS
NpeIoCTABJIEHHs] MYHHIIHNIAJbHOH YCIYTH HJIH OTKAa3a B NMPeAOCTABIEHHH
MYHHUIHIAJIbHOH YCJIYyTH

2.8.1. OcHoBaHuSI Ul NIPUOCTAHOBIECHUS TPENOCTABIEHUS MyHHIUIAILHOM
YCIIyTH OTCYTCTBYIOT.

2.8.2. OcHOBaHMs ISl OTKa3a B IPEIOCTABICHNN MYHHUIMIATBHOMN YCIIyTH:

1) mocrynneHue OTBeTa OpraHa rOCYyJapCTBEHHOM BIAacTH, OpPraHa MECTHOTO
CaMOyINpaBJieHUs JHOO IOABENOMCTBEHHOM OpraHy TrOCYIapCTBEHHOW BIACTH WIH
OpraHy MECTHOI'O CaMOYIpaBJIE€HUs OpraHW3allid Ha MEXBEJIOMCTBEHHBIH 3aIpoc,
CBHETEIBCTBYIOLIETO 00 OTCYTCTBHM JOKyMEHTa M (MJIH) HH()OPMAIUH, HEOOXOIUMBIX
U TIPEOCTABICHUS MYHHUIUMIIAIBHON YCIyIH, €CIM COOTBETCTBYIOIIMMA ITOKYMEHT He
OBLI IpeIoCTaBIIeH 3asBUTENIEM 110 COOCTBEHHON MHUIHATUBE.

2.8.3. IlepeyeHp OCHOBaHU# I OTKasa B IPENOCTABIEHHH MYHHIUMIAIBLHON
YCIIyTH SBIISETCS UCHYEPITHIBAIOIINM.

2.8.4. 3ampemaeTcs OTKa3bIBaTh B MPENOCTABICHUH MYHHIHUIAIBHOW YCIyTH B
Cllydae, €CIIM 3asBJICHHE O MpPEeAOCTaBICHUU MYHUIUIAIBHOM YCIyrd IOAaHO B
COOTBETCTBUHU C MH(pOpMaIMeld O CpoKaxX U MOpSIKe MPeJOCTaBICHUS MYHHUIUITATBHOMN
yCIIyrH, onmyOiukoBaHHO#M Ha EnnHoM nopraie, PecryGirkaHCKOM mopTae.

2.9. Pazmep nJiaTel, B3MMaeMoii ¢ 3asiBUTeJIsl IPH NPeI0CTABIeHHH
MYHHIHMIIAJIbHOH YCJIYIH, H cI0CO0bI €e B3BHMaHHS

MYHI/II_II/IHaJ'IBHaH yciyra npe€aoCTaBJII€TCA Ha 663BO3MG3HHOﬁ OCHOB€.

2.10. MakcuMaJIbHBIH CPOK O’KHIAAHHS B OYepeaH NMPH NMojayve 3asiBUTeIeM
3ampoca 0 NpeAoCTaBJIeHHH MYHHIIUNIAJbHOM YCJIYTH H NIPH MOJIyYeHHH pe3y/ibTaTa
NpeAoCTaBJeHHS TAKHX YCJIyr

2.10.1. Bpems oxugaHus pyu mojaye 3asiBICHUS Ha MOJyYeHHEe MyHHULUITAIBHOM
yCIIyTH - He Oonee 15 MUHYT. : 5 7
2.10.2. Ilpu mosy4eHUM pe3yJsibTaTa MPEAOCTaBICHUS MYHHUIMIIAIBHON YyCIyTH

MaKCHMaJIbHBIN CPOK OXXHOaHUs B OUEPEAN HE JOJIDKCH ITPEBLIIIATD 15 MHHYT.

2.11. Cpok perucTpanuu 3anpoca 3asiBUTeJIsl O IPe10CTaBJIeHHH
MYHHIIHNAJIBHOH yCIyTrH



2.11.1. Ilpu nuaHOM Oob6pamennu B MO®L] B neHb mojaun 3asBIICHHS 3aSBUTEIIO
Bergaercs pacnucka u3 AMIC MOL] ¢ perucTpalliOHHBIM HOMEPOM, MOATBEPKIAIOIIKM,
YTO 3asiBJIEHUE OTIPABJIEHO, U NATOX MTOAA4YH 3asIBJICHHUS.

2.11.2. Tlpu HampaBleHUH 3asBIE€HHS IIOCPEACTBOM EQWHOro mopraia,
Pecry6nukanckoro nopraiia 3asBUTENb B JeHb MOIAYM 3asBICHHS MOJIYYaeT B JTUYHOM
xabunere Pecmy6GnukaHCKOro mopTana W IO 3JIEKTPOHHOM IIOYTE YyBEIOMIICHHE,
NONTBEPXKAAIOIIee, YTO  3asBJIEHHE OTNPABICHO, B KOTOPOM  YKa3bIBAIOTCS
PETUCTPAaLlMOHHBIN HOMEp U J1aTa MTOJayuH 3asBIICHUS.

2.11.3. Ilpu nuuHoM oOpamenun B Oprad B [eHb IONAYH 3asBJIECHUS
YTIIOJTHOMOYECHHBIM JIOJDKHOCTHBIM JUIOM OpraHa 3asBUTENIO BBIAAETCS PACIHCKA M3
aBTOMaTH3MPOBAaHHOM HH(OPMAIIOHHOW CHCTEMBI, MpeIHA3HAYEHHOMW [JIs OKa3aHUS
TOCYJapCTBEHHBIX W MYHHIUIAIBHBIX YCIYr, ¢ PEruCTPallMOHHBIM HOMEpOM, IaToi
NIOJIa4H 3asBJICHUS U IIEPEYHEM IIPEICTABIEHHBIX JOKYMEHTOB.

2.12. TpeOoBanusi K TMOMEIIEHHSIM, B KOTOPBIX MNpPeAOCTABJISETCS
MYHHIHIIAJIbHASA YCJIyra

2.12.1. IlpenocraBiieHne MyHUIIUIIAIBHON YCIYTH OCYIIECTBIISETCS B 3MAHMIX U
IIOMEIICHUAX, OOOpPYAOBaHHBIX  IPOTHUBOIOXKAPHON  CHCTEMOM M  CHCTEMOM
[I0XKapOTYILIEHHUS.

OGecnieunBaeTcss  OECHpPENATCTBEHHBIM  JOCTYNl  MHBAIMOOB K  MECTY
IIPEJOCTABICHUS MYHUIMNAIBHON ycinyrd (yZOOHBIM BXOA-BBIXOJ B IIOMEINEHHS U
nepeMelleHle B UX Ipeaenax).

BusyanbHas, TekcroBas ., HHpOpMamMs O  TOpSAKE  IMPEeIOCTABICHUS
MYHULIMIIAIBHON YCIIyTH pa3MellnaeTcs B YIOOHBIX IS 3asBUTEJIEH MecTaX, B TOM YHCIIE
C y4€TOM OrpaHUYECHHBIX BO3MOXKHOCTEW HHBAIHIOB.

2.12.2. OcymiecTBasIOTCSI Mepbl MO O0ECIeYeHHUI0O HHBAJIUAAaM, B TOM YHCIE
UCIIONIB3YIOLIMM Kpeciia-KOJSICKU U COOaK-IIPOBOIHUKOB, YCIOBUM JOCTYITHOCTH 3/1aHUS,
TIOMEILEHUH ¥ YCIIyT, BKIIFOYas:

1) ycnoBusi ans GecHpemsTCTBEHHOrO IOCTyIa K 3TaHHUIO W IIOMEIIEHUSIM, a
TaK)Xe MPeI0CTaBIsIEMBIM B HUX YCIIyTam;

2) BO3MOMKHOCTH CaMOCTOSITENBHOIO IePENBIKEHHS MO Tepputopum OpraHa,
BXOJla ¥ BBIXOJA B 3[aHMe U noMenienus OpraHa, IOCaaKyd B TPAHCIIOPTHOE CPEICTBO U
BBICAJIK{ M3 HEro, B TOM YHCJIE C HCIIOJIb30BaHUEM Kpeciia-KOJISCKH; )

3) cOmpoBOXAEHHE WHBAIHAOB, HNMEIOIIUX CTOfII(I/I? JpaccTpoiicTBa (QYHKLUU
3peHHs] ¥ CaMOCTOSITEIFHOTO TepeIBI)KEHUs, W OKa3aHWe MM IIOMOIIM B 3[aHUU U
TIOMEIIEeHHUSX;

4) Hagexamiee pasMelleHHe O00OpyIoBaHMS U HocuTeled HH(OpManuy,
HEOOXOMUMBIX /s 06ecredeH s GecIpensITCTBEHHOrO JOCTyIIa HHBAIHIOB K 3/1aHMIO,

IIOMEIIEHUSIM U K YCIIyTaM C Y4eTOM OTpaHHYeHUN X KU3HEESATEIbHOCTH;

5) pmomyck B 3maHHWe W TIOMEIIeHHS COOaKU-IPOBOJHMKA IIPH HAIUYUH
IOKyMEHTa, TOATBEPXKAAOIIETO ee CrelHalbHoe 00y4YeHHne U BbIAaBaeMoro 1o ¢gopme u



B IOpsAJIKE, YTBEP)KIEHHBIX NpUKa30oM MHHHCTEPCTBAa TpyJa WU COIHAIBHON 3alllUTHI
Poccuiickoin @enepauuu ot 22 uroHa 2015 r. Ne 386H «OO6 yTBepKaeHHH (GOPMEI
JOKYMEHTa, IIOATBEPKIAIOLIEr0 CIelualbHOoe oOydeHue CcoOaKu-IPOBOAHMKA, U
MOpSIIKa er0o BEIIAYHY, '

6) oOkazaHHE COTPyIHHKAMH, IPEIOCTABISIOIIAMH MYHHIUIAIBHYIO YCIYTY,
IIOMOIIM HHBAJIHIaM B IIPEOIOJIEHUH OapbepoB, MEINAIONIUX IONyYEHHIO UMH YCIyT
HapaBHE C APYTUMHU JIULIAMH.

2.12.3. TpeboBanus B uacTH oOeCmeYeHHs MOCTYIHOCTH JUIS HHBAIUIOB
O00BEKTOB, B KOTOPBIX OCYIIECTBISETCS IMPENOCTABIEHHE MYHHIMIIAJBHON YCIYIH, W
CPEIICTB, MCIIOJIb3YEMBIX IIPU MPEAOCTABICHUN MyHUIUIIATBHOMN YCIIyTH, IPUMEHSIIOTCS K
00BEKTaM M CpeJICTBaM, BBEJICHHBIM B 3KCIUIyaTallHIO WK IPOILIEIIINM MOAEPHU3ALHUIO,
pexoHcTpykuuto nocie 1 urons 2016 rona.

2.13. Tloka3aTe/Id JOCTYITHOCTH H Ka4eCTBa MYHHIHIIAJIBHOMN YCJIyTH

2.13.1. Iloka3arenssMu AOCTYIHOCTH NMPENOCTABIEHUS MYHHIUIAIBHOM YCIyIH
SABIIAIOTCS:

PacCIIOIO)KEHHOCTh ITIOMEILEHHs], B KOTOPOM BEIETCS IIPUEM, Bbladya JOKYMEHTOB
B 30HE JOCTYIIHOCTH OOIIECTBEHHOI'O TPAHCIIOPTa; HAIMYHE HEOOXOAUMOro KOJHYECTBA
CIIELIMAIMCTOB, a TAKXXE IIOMEIIEHNH, B KOTOPHIX OCYILECTBIAECTCS IPUEM JOKYMEHTOB OT
3asBUTEJIEN;

HaJlyuue WcYepnbiBaionleil uHpopMamuu o crmocobax, TMOpsaKe H CpoKax
IIPEIOCTABJICHUS MYHUIUMIIAIBHOM YCIyrH Ha HHPOPMAUMOHHBIX CTeHAAaX, EIuHOM
noprane, PecnyOnukanckoM moprane, OQHIHMalbHOM caiiTe MyHUIMNAIBHOTO
obpazoBanus «Hypnarckuii MyHMIMnaneHbeld paiioH PecrmyGmuku Tarapcran» B
UHQOPMAIIOHHO-TeIeKOMMYHHUKAIIMOHHOK  ceTh  MHTepHeT 1o  BeG-aapecy
(http://nurlat.tatarstan.ru);

OKa3aHHWE IIOMOINY HHBAJIUAAM B [PEONOJIEHUH OaphepoB, MeIIAIOIINX
NOJyYeHHIO MU YCIYT HapaBHE C APYTUMH JTUIIAMH.

2.13.2. Tloka3zatensiMu Ka4yecTBa IPENOCTaBICHHS MYHULMIIAIBHOU YCIyTH
SIBIISIOTCSL:

1) cobmoneHue CpoKkoB IpreMa U pacCMOTPEHUS TOKYMEHTOB;
2) cobmoeHre cpoka MoJTydeHHsl pe3yIbTaTa MyHULIUIIAIBHOM yCIyTH;

3) oTcyrcTBHE OOOCHOBAHHBIX JKajlo0 Ha HapyIIeHWs aJIMHHUCTRATUBHOIO
periaMeHTa, coBeplIeHHbIe paboTHUKamMu OpraHa;

¢

.

4) KOJTMYECTBO B3aUMOJIECHCTBHI 3asIBUTENS C ):[OJI)KHOSTHI:IMI/I nuiamu (6e3 yuera
KOHCYJIbTaIlNH): .
B3auMozeiicTBue 3asBuTeNss ¢ paborHukamu Oprana wm MOL[ npu
NPENOCTaBICHUN  MYHHIMIIAJBHOM  YCIYI'M  OCYIIECTBISIETCS OOWUH pa3 IpHU
IpeJICTaBJIeHUH 3asBJIECHUSA CO BCEMHU HEOOXOIUMBIMH JOKYMEHTaMH; OJUH pa3 B Cllyyae

HCOGXOIII/IMOCTI/I MOJIY4YCHHUA pe3yJibTaTa IIPEAOCTaBIICHHS MyHI/IIII/IHaJIBHOi;I YCIYIrd B



Oprare wmm M®L] B dopme sK3eMIuIsipa 3JIEKTPOHHOIO IOKYMEHTa Ha OyMajKHOM
HOCHTEJE.

IIpomoKUTENPHOCTE ONHOTO B3AaHMMOMAEHCTBHS 3asABUTENA C JOJKHOCTHBIMHU
JUIaMH TIPY NIPeI0CTaBICHIN MyHUIMIIATBHON YCIIYTH He TpeBbIaeT 15 MUHYT.

3asBHUTENb BIpPaBe OLEHHTH KAa4eCTBO MPEeIOCTaBICHHS MYHHUIUNAIBHON YCIIyTH
C MOMOIIBIO YCTPOWCTB ITOABHIKHOM paguoTeneOHHOM CBS3H, C HCIIOJB30BaAHHEM
Pecmy0rkaHCcKOro nopraia, TEepMUHAIBHBIX YCTPOMCTB.

2.13.3. Mndopmanus o xome NMpemoCTaBICHHS MYHHIUINAIBHON YCIYTH MOXET
ObITh NOMyYeHa 3asBHUTENeM B JMYHOM KabuHere Ha EauHoM mopraie,
Pecnybnmkxanckom noprane, B Oprane, M®II,

2.13.4. IlpenocraBieHue MYHUIMIAIBHON YCIYTH OCYIIECTBISETCS B JIFOOOM
MOII no BeIOOpY 3asBUTENS] HE3aBHCUMO OT MECTa €ro JKUTEILCTBA HIM MecTa
(akxTuueckoro nmpoxuBaHus (peObIBaHUSA) Ha TeppuTopuu Pecry6imuku Tarapcrad 1mo
9KCTEPPUTOPHATIBHOMY NPUHLUINY. MyHuIUnanspHas yciiyra B COCTaBe KOMILIEKCHOI'O
3ampoca He IIPeIOoCTaBIsAETCs.

2.14. Nuple TpeOOBaHHS K NPEIOCTABICHHI0O MYHHIHIIAIbHOM YCJIyTH

2.14.1. Ilpu mpenocTaBlIeHUN MYHHUIMIIAIBHOM YCIyTH B 3JIEKTPOHHOM (opme
3asiBUTEJNb BIIPaBe:

1) mnomydyuts uUHGOpPMALMIO O TOpPSOKE U CpOKax IPemOCTaBIECHHS
MYHHMIMIIAJIBHON YCIyrd, pasmelleHHyro Ha EnuHom mnoptane, PecmyOmukaHckom
HopTae;

2) mojath 3asBI€HHE O IPENOCTaBICHWH MYHHUIMIAIBHONH YCIYI'H W HHBIE
JIOKyMEHTBI, HEOGXOMMMBIE [T MPEeJOCTaBIEeHHs MyHUIUNATBHOMR YCIyTH, B TOM YHCIIe
JIOKYMEHTBl U MH(OPMALUIO, 3JIEKTPOHHBIE 00pa3bl KOTOPHIX paHee OBLIM 3aBEpEHBI B
COOTBETCTBHUH C IIYHKTOM 7.2 yactu 1 crateu 16 @enepanpHoro 3akona ot 27 urons 2010
roga Ne 210-®3 «O6 opraHuzanuu NpeNoCTaBiIeHHs TI'OCYJAapCTBEHHBIX U
MYHMIIUTATBHBIX YCIyT», C HCIIONb30BaHHeM PeCry6ImMKaHCKoro mopraa;

3) NOMy4YUTH CBENEHHUS O XOJ€ BBHINOJHEHHUS 3asBIIEHUH O IpeIoCTaBICHUH
MYHHIIUNATBHOM YCIIYTH, IIOJJaHHBIX B 3JIEKTPOHHOH opMe;

4) ocyIIeCTBUTH OLIEHKY KayecTBa MPeI0CTABIEHUS MYHUIIUIIAILHOHN YCIIyTH;

5) MOIyYuTH pe3yNbTaT IPEAOCTABICHHs MYyHULMNAIBHOW YCIyru B (opme
3JIEKTPOHHOI'O TOKYMEHTA,; '

6) mozats xanoly Ha pewenue u neictsue (Oesneiictsue) Oprana, a TaKke ero
JIOMKHOCTHBIX JIMI, MYyHMIMINATBHBEIX CIyXKalldX IIOCpeXcTBOM Pecmy6iuKkaHCKOro
nopraja, mnoprana (QenepaJbHOM TroCyIapCTBEHHONH HH(POPMAIIMOHHON CUCTEMBI,
obecreunBaromieil mporece A0cyaeOHOro (BHECYIEOHOro) 00KalOBaHMS pELICHUH U
neiictBuil (0€31eHCTBUS), COBEPIICHHBIX IIPU MPENOCTABICHUU TOCYyAapCTBEHHBIX U
MYHULIMNAJIBHBIX  yCIyI OpraHaMH, IPeJOCTaBISIOIIMMU TOCyAApCTBEHHBIE U
MYHULUNAJIBHBIE YCIyTH, WX JOJDKHOCTHBIMU JIML@MH, TOCYJapCTBEHHBIMH U
MYHULUIIAIBbHBIMU CITYKaIllMHU. "



2.14.2. ®opmupoBaHue 3asBIEHUS OCYILIECTBISETCS IMOCPEICTBOM 3arlOJHEHHUS
3NIEKTPOHHOU (OpMBI 3asBieHUsT Ha PecmyOiukaHCKOM mopTajie 0e3 HeoOXOIUMOCTH
JOTIOJIHUTEIBHON [TOAauy 3asiBJIEHUS B KaKo-1100 uHOM (opme.

2.14.3. Ipx bopMHUpPOBaHUM 3asBIEHHs 06eCIIeUNBAETCA:

1) BOBMOXHOCTB KOIIUPOBAHMS U COXPAHEHHs 3asBI€HUS U HHBIX JOKyMEHTOB,
HEOOXOAUMBIX AJIS IPeJOCTaBICHHUS YCIyTH;

2) BO3MOXKHOCTH 3aIllOJTHEHUS HECKOJBKHUMHU 3asSBUTESIMA OJHOMN 3J€KTPOHHOM
(GopMBl 3asBIEHHSA NpH OOpalIeHWH 3a YCIyraMHd, MPEeANONaraloliMMK HalpaBIeHHe
COBMECTHOTO 3asIBJICHUSI HECKOJIbKUMH 3asBUTEIISIMU;

3) BO3MOXHOCTb IIeYaTd Ha OyMa)KHOM HOCHUTENIE€ KOIMH JJIEKTPOHHOM (OPMBI
3asIBIICHUS;

4) coxpaHeHHe paHee BBEJICHHBIX B JJIEKTPOHHYIO (hOpMY 3asBIEHHMS 3HAYECHUMN B
Mo60i MOMEHT I10 XKEJTaHHUIO MOJB30BATeNs, B TOM YHCIIE NP BO3HMKHOBEHHH OIIMOOK
BBOJIa ¥ BO3BpATe Il [IOBTOPHOI'O BBOJIa 3HAYEHUH B JJIEKTPOHHYIO (hOpMY 3asBIICHHSI,

5) 3amojHEHUE TIONiell SIIEKTPOHHOW (OPMBI 3asdBJEHHS OO0 Hayaja BBOZA
CBEJEHHM 3asBHTENIEM C UCIIOJIb30BaHHEM CBeleHul, pasmemnieHHbIx B ECUA, u
CBEJIeHHH, ONMyOIMKOBaHHBIX Ha PecmyOnHMKaHCKOM IOpTaje, B YacTH, KacaroIlueics
CBEIECHMI, OTCYTCTBYIOLIUX B €AMHON CUCTEME UICHTU(DUKAIIUN U ayTeHTU(DHUKAITUH;

6) BO3MOXXHOCTb BEpHYTHCS Ha JIIOOOH W3 OTAllOB 3allOJHEHHs JJIEKTPOHHOMN
(dopMEI 3asBiIeHus 6e3 MOTepHu paHee BBEACHHON HH()OPMAIIUH;

7) BO3MOXHOCTh JOCTYIla 3asBHUTENI K paHee IMOJAHHBIM MM 3asBICHHIM B
TeYEHHUe He MeHee 1 rofa, a Takke YaCTHIHO C(HOPMHUPOBAHHEIM 3asBJICHISM - B TeUCHUE
He MeHee 3 MecsIeB.

2.14.4. 3anucek 3asButeneid Ha mpueM B MOI] (manee - 3amuCh) OCYIIECTBISAETCS
nocpeacTBoM PecrrybnnkaHckoro moprana, reaedoHa KOHTAKT - neHTpa MOL.

3asBUTEIIO MPEIOCTaBIISIETCS BO3MOXXHOCTH 3allMCH Ha JIFOObIE CBOOOIHEIE IS
IpueMa JaTy U BpeMs B IIpelesaX YCTaHOBJIEHHOTO B MHOIO()YHKIIMOHAJIBHOM IIEHTpe
rpa¢uka npuema.

3anuchk Ha ONpeeNIeHHYI0 JaTy 3aKaHYHUBaeTCs 3a CyTKH IO HACTYIUICHHS 3TOH
JaTHL.

Jlns ocy1ecTBICHHS MpeaBapUTENbHOM 3amcy mocpeacTBoM PeciryOamnkaHCKOro
HopTaja 3asBUTENI0 HEOOXOOMMO yKa3aTh 3alpallliBacMble CHCTEMON JaHHBIE, B TOM
yucine: GaMUIN0, UM, OTYeCTBO (IIpU HAJIMYUHU); HOMep TeledoHa; aapec dJIeKTPOHHON
T04THI (T10 XKENAHHUIO); JKEeNAeMyIO ATy U BpeMs TIpHeMa.

B cimydae HeCOOTBETCTBUSI CBEACHHHA, KOTOpbIE COOOILIMI 3asBUTENb IIPU
IpeIBapUTENIbHON 3aluCH, JOKYMEHTaM, IpeCTaBIeHHBM' 3asBUTEIEM IpPHU JUIHOM
nprieMe, IIpeiBapUTeIbHas 3alUCh AHHYJIHPYETCS.

[Ipu oOCyIIeCTBIEHHH MPEIBapUTENLHON 3a{IUCH 3asBUTENIO0 00ecrednBaeTCs
BO3MOXXHOCTB paclieyaTarh TaJOH-TIOATBEPXKIEeHUE. B ciiydae, eciiu 3asiBUTENb COOOIIUT
ajipec 3JEKTPOHHOM IMOYTHI, Ha yKa3aHHBIA aJgpec TakKe HalpaBiigeTcs HUH(OpMaIus o
MOATBEPXKIACHUU INPeIBapUTENbHOM 3amiCH C YyKa3aHHEM JaTbl, BPEMEHM U MecCTa
npuema.



IIpu ocylnecTBIeHUU IpeABApPUTENIbHON 3alucHU 3asBUTENh B 0053aTeIbHOM
nopsiike UHGOPMHUPYETCS O TOM, UTO IMpeABapUTeIbHAs 3aliCh aHHYJIHUPYETCS B Clydae
€ro HEesIBKU I10 UCTEUYEHUH |5 MUHYT C Ha3HAYeHHOI'O0 BpEMEHH IIpreMa.

3asBUTENb B f11000€ BpeMs BIIpaBe OTKa3aThCS OT MPeIBapUTEIBHOM 3aIHCH.

3anpemaeTcs TpeGOBaTh OT 3asSBUTENS COBEPIICHHS HHBIX IEHCTBHHN, KpOMe
IPOXOXAEHHUS UACHTU(DUKALMN U ayTeHTU(HKALMHA B COOTBETCTBUU C HOPMATHBHBIMH
npaBoBBIMH aKTaMH Poccuiickoii ®enepauuu, yka3zaHds ILeld INpUeMa, a TakKxkKe
IPENIOCTaBIEHUs] CBEIEHUH, HEOOXOOUMBIX ISl pacueTa UIUTENIBHOCTH BPEMEHHOTO
UHTEpBaja, KOTOPhIM HE0OX0AUMO 3a0pOHUPOBATE IS [TPHEMA.

3. CocraB, noc/jieA0BaTeJbHOCTh H CPOKH BbINOJHEHHS 2 IMHHHCTPATHBHBIX
npoueayp, Tpe00BaHHUs K NOPSIAKY HX BbINOJHEHHS, B TOM YHCJI€e 0COOEHHOCTH
BBINOJIHEHHS aAMHHHCTPATHBHBIX NPOLEAYP B 3J1eKTPOHHO# (hopMe, a TaKIKe

0COOCHHOCTH BbINOJHEHHS AAMHHUCTPATHBHBIX MPOILEAYpP B
MHOroyHKIHOHAJIbHBIX IEHTPax

3.1. Onucanue NocjIeA0BaTeIbHOCTH AeiiCTBHIi IPH NpPeI0CTABIEHHH
MYHHUHIAJbHOH YCJIYIH

3.1.1. IlpenocraBneHne MyHULMIIAIHHOR YCIyTH BKJIIOYAeT B ce0s ClexyrolIue
aJIMUHUCTPATUBHbIE IPOLIEAYPHI:

1) KOHCYIBTHpPOBaHUE 3asIBUTEIIS;

2) TpHHATHE M pPACCMOTPEHHE KOMIUIEKTa JOKYMEHTOB, IpeICTaBICHHBIX
3asiBUTEJIEM; ’

3) HampaBlieHHE MeXBEJIOMCTBEHHBIX 3allpOCOB B OpraHbl, y4acTBYIOIIHE B
IIPEIOCTABIEHUN MyHULUIIAIBHON yCIIyTIH;

4) OArOTOBKA Pe3yJIbTaTa MyHUIUNIATBLHOH YCITyTH;

5) BBlAauya (HampaBleHHE) 3asBUTEIIO §e3yJ15TaTa MYHHIUIAIBHON yCIyTH; 6)
UCIIPABIIEHNE TEXHUYECKOU OIIMOKH.

3.2. Oka3zaHue KOHCYJIBTALMH 3asiBHTEI0

t

3.2.1. OcHoBaHMeM Hayaja BBIIOJHEHHS aIMHUHHMCTPATMBHOM IPOLEIyphI
ABNseTCS OOpalleHHWe 3asBUTENs II0 BOIPOCaM, CBASAHHEIM C IPE/IOCTABICHHEM
MYHULIMIIAJIEHOM YCITyTH.

JIOIKHOCTHBIM ~ JTMIOM  (pabOTHHKOM), OTBETCTBEHHBIM 3a  BBIIIOJIHEHHE
aIMUHUCTPATUBHOM MPOLEIYPHI, SIBIISIETCS:

npu 06paIIICHI/II/I 3asBuTeNsI B MOL] — pabotHrKk M®L];

npu obpaieHuu 3asButes B Opran — cekpetapb Oprasa.



3.2.2. 3asBUTeNb BIpaBe OOpPATUTHCS 3a KOHCYJbTAIlMel O IMOPSAKE M CPOKax
IIPEI0CTaBIEHU MyHULIUIIANBHON ycinyrd B MOL] nuyHo 1 1o TenedoHy U 3JIeKTPOHHOM
IouTe. .

PaGorark M®LI KoHCYNBTHpYeT 3asBHTENs, B TOM 4HCIe II0 COCTaBy, hopme
IIPEICTaBIAEMOM JOKYMEHTALMU U APYTUM BOIIPOCAM IS MONMYYEHUS MYHUIUATBHOM
YCIIyTH.

3asgBUTENL MOXET MOIyYUTh HHGYOPMAIMIO O TMOPSAKE IIPEIOCTABICHHUS
MYHHIIMIIAIBHOM yCIyrd Ha oduimansHoM caiite MOIL] http://mfcl6.tatarstan.ru.

AIIMMHUCTPaTHBHBIE IPOLENYPHl, YCTAaHABIMBAE€MBIE HACTOSIIUAM ITyHKTOM,
BBITOJIHSAIOTCS B IEHb OOpaIlieHus 3asiBUTEIIS.

PesynbraTaMu  BBINONHEHWS  QJAMHHUCTPATUBHBIX  MPOLEAYP  SBIISIOTCS:
KOHCYJIBTAIlMs II0 COCTaBy, (GOpMe IpeACTaBIsIeMONd IOKYMEHTAllMd U JAPYTHM
BOIIPOCAaM, HEOOXOAUMBIM ISl [TOTyYeHUS MyHUIIUTIATEHON YCIyIH.

3.2.3. 3assurens BrIpaBe oOpaTuthess B OpraH mo TenedOHYy U 3JIEKTPOHHOM
II0YTE, a TaKXKe MOIy4YUTh KOHCYIbTalMIO Ha Pecmybnukanckom mopraie, caiite Oprana
O MOpsJKE ¥ CPOKaX MpeNOCTaBICHUS MyHULIUITAIBHON YCIIyTH, B TOM YHUCIIE IO COCTaBY,
dopme mnpencraBiseMOil NOKyMEHTallMd M JPYIMM BONpPOCaM IS  IOJy4YeHUS
MYHHULUIIAIBHON yCIIyTH.

AIIMVMHUCTpaTHBHBIE MpOLEAYphl, YCTaHABIMBAaeMble HACTOSIIHAM ITyHKTOM,
BBINOJIHAIOTCS B TeUeHUe 3 pabouux AHEH CO AHS MOCTYILUIEHUs OOpaIleHusl.

PesynpraraMu  BBINOJNIHEHHWSI  aOMUHUCTPATHBHBIX  MPOLEAYpP  SBISIOTCS:
KOHCYJIbTallUd IO COCTaBy, (OopMe TIpencTaBIsieMoll NOKYMEHTAllMd W APYTUM
BOIIPOCAaM, HEOOXOOUMBIM ISl ITOJTyYeHUsI MyHHUIUITAIBHON YCITyTH.

3.3. IIpuHsiTHEe H pacCMOTPeHHE KOMILIEKTAa I0KYMEHTOB, NIPeICTaBJIEHHbIX
3asiBHTeJIeM

3.3.%1. Ilpuem ,[IOKyMeHTOB IUISL IPENOCTABIICHUSI MYHHUITUIIAIBHON YCIIYTH 4Yepe3
MO®II unu ynanennoe pabouee mecto M®II,

3.3.1.1. 3asBuTens (mpencraButens 3asBUTeENs) obpamaercs B MOIL] ¢ 3armpocom
O TpeNOCTaBICHUHM MYHUIUNAIBHON YCIYyTH , ¥ TpPENCTaBlIseT JOKYMEHTH B
COOTBETCTBUH C ITyHKTOM 2.6 aIMUHUCTPATUBHOT'O PerIaMeHTa.

3.3.1.2. Pa6oTHux M®I], Bénymni/i IIpUeM 3asiBICHUMN:

ompezeNsieT NpeAMeT OOpaleHust;

JIOCTOBEpSIET IMYHOCTD 3aABUTENS; o

IPOBOAUT MPOBEPKY MOJTHOMOYMH JIUIA, TOJAIOIIET0 JOKYMEHTHI;

IPOBOAUT TIPOBEPKY COOTBETCTBHS IOKYMEHTOB TPeGOBAaHMSAM, yKa3aHHBIM B
IYHKTe 2.6 aIMUHUCTPATUBHOI'O PErIaMeHTa;

3aIloNHSeT ANIeKTpOHHYI0 dhopMy 3asBienus B AVIC MOL];

OpU  TPeJOCTaBIeHWH  JOKYMEHTOB,  YyKa3aHHBIX B  IyHKTe 2.6
aJIMUHUCTPAaTUBHOIO  perlaMeHTa Ha OyMaXHOM  HOCHUTele, OCYIIECTBISET
CKaHHPOBAaHHE IIPEICTABICHHBIX JOKYMEHTOB;



pacrieyatbiBaeT 3asaBiaeHre U3 AMC MOL]; nepenaer 3asBUTENIO Ha MPOBEPKY U
NOJTKCaHUE;

I10CJIe IIOAIIMCAaHuUs CKaHUpYeT noanucadHoe 3assienue B AIC MOLJ;

3arpyxaetr B AVC M®L] IOKyMEHTHI, NpeCTaBIeHHbIe B JJIEKTPOHHOU (hopme
WU DJIEKTPOHHEIE 06pa351 OTCKaHMPOBAHHBIX JOKYMEHTOB, ()OPMHUPYET 3JIEKTPOHHOE
ZeJ10;

BO3BpAILaeT MOAIKCAHHOE 3asBJICHUE U OPUTHHANIBI OyMa)kKHBIX JOKYMEHTOB;

BBIZIAET 3asiBUTEIIO PACIIUCKY B IpHeMe JOKYMEHTOB.

AJIMUHHCTpaTHBHBIE TIPOLENYPHl, YCTAHABIWBaeMble HACTOSIIMM ITyHKTOM,
BBITIOJHSAIOTCS B IeHb OOpaIlieHus 3assBUTEIIS.

Pe3}’JII>TaTaMI/I BBINIOJIHEHUS aAMUHHUCTPATUBHBIX IIPOLEAYD SABJISIOTCSA: TOTOBOE K
OTIIPABKE 3asABJICHHE U ITIAKET JOKYMCHTOB.

3.3.1.3. PaborHuk M®IL] HampaBnser mnakeT MAOKYMEHTOB, INPHHATEIX OT
3agBuTeNsl B OpraH B 3JI€KTPOHHON ¢opMe (B COCTaBe MAKETOB 3JEKTPOHHEBIX M) B
TeyeHHe 1 pabodero qHs co IHS OOpAIEHHUs 3asBHTENS B CTPYKTYPHOE IOApa3IeieHHe
MOILI.

PesynpraraMu  BBINONHEHWS  aOMUHUCTPATUBHBIX  MPOLEAYpP  SABJISIOTCS:
3afBJIEHME U IIaKeT JOKYMEHTOB (9JIEKTpOHHOe [eio), HampaBieHHble B OpraH,
IIOCPEACTBOM CUCTEMBI 3JIEKTPOHHOTO B3aUMOEHCTBUSI.

3.3.2. IlpueM NOKYMEHTOB il IpPENOCTaBICHHS MYHHUIHUIIAIBHON YCIyr'd B
3JIEKTPOHHOM (popMe uepe3 PecrryOnrkaHCKUN TOpTaJL.

3.3.2.1. 3agBuTens i MOJAYM 3asBICHHUS B 3JIEKTPOHHON (OpMe BBIMOJIHSET
ClIeAyrolue NeUCTBUS:

BBINIOJIHSAET aBTOPU3ALIUIO;

OTKpbIBaeT GOpMy 3JIEKTPOHHOTO 3asIBICHHUS;

3aloiHseT (QOpMy DIEKTPOHHOTO 3asBICHHUS, BKIIOYAIOIIYI0 CBEICHHS,
HeoOXoauMble U 00s13aTeNbHbIE IS IPEIOCTABICHUS MYHHIIMITATBHOMN yCITyTH;

NPUKPEIUIAET JOKYMEHTH B OJIEKTPOHHOM (opMe MM 3JI€KTPOHHBIE 00pasbl
IOKYMEHTOB K (hopMe 3IeKTPOHHOTO 3asBieHHs (IpH HeOOXOMMMOCTH); MOATBEPYKIaeT
GakT O3HAaKOMJIEHHS U COIJIaCHSI C YCJIOBHUSIMH M TOPSIKOM IPEIOCTaBIICHUS
MYHHULUNAIBHON YCIYyrd B 3J€KTpOHHOU (opme (yCTaHABIMBAaeT COOTBETCTBYIOIIYIO
OTMETKY O COTJIaCHH B (pOpMe dJIEeKTPOHHOTO 3asiBIIeHHU);

HOATBEP)KIAeT JOCTOBEPHOCTh COOOIEHHBIX CBEIECHUI (ycraHaBIHMBaeT
COOTBETCTBYIOILYIO OTMETKY B ()OpME 37IeKTPOHHOT'O 3asBJICHHS );
OTIIpaBIISET 3aIl0JTHEHHOE JNIEKTPOHHOE 3asiBIIEHUE (HaXxumaer

COOTBETCTBYIOIIYIO KHOMKY B (hOpMe 3JIEKTPOHHOTO 3a;IBneHHﬁ)'f

QJIEKTPOHHOE 3asBJIEHHE IIOJIUCHIBAETCS B COOTBETCTBHU C TpeOOBaHUIMHU
IMyHKTa 2.6.3 AAMUHUCTPATUBHOIO pEriaMeHTa; ’

IOJIy4YaeT yBeZoMJIeHHe 00 OTIpaBKe JIEKTPOHHOT'O 3asBIICHUSI.

®opmatHO - JTIorUYecKas mpoBepka CHOPMUPOBAHHOTO 3aIPOca OCYIIECTBISAETCS
€IUHBIM (perioHaJbHBIM) IOPTAJIOM aBTOMATHYECKH Ha OCHOBaHHMU TpeOOBaHUH,
oIpeZiesieMbIX OpraHoM (opraHuzalnueil), B Ipolecce 3aroHEHNUs 3asiBUTENIEM KaXKI0Iro



U3 TI0JIeH 3JIEKTPOHHOM (opmbl 3ampoca. [Ipu BBISBICHWHM eIMHBIM (PETHOHATBHBIM)
IIOPTAJIOM HEKOPPEKTHO 3aIllOJIHEHHOTO MOJIS 3JeKTPOHHOU (hOPMEI 3ampoca 3asBHUTENb
YBEIOMIISIETCSI O XapakTepe BBISIBICHHOM OMIMOKM U TIOpSAKE €€ YCTpaHEHHUs
IIOCPEZCTBOM HMH(GOPMAIIMOHHOI'O COOOIIIEHUS HEMIOCPEACTBEHHO B 3JIEKTPOHHOM (hopme
3ampoca. :

AI[MI/IHI/ICTpaTI/IBHBIe IIpoUeaAyphl, YCTaHAaBIMBA€MBIC HACTOAIIHMM IIYHKTOM,
BBITIOJTHAKOTCS B I€HB o6pameHH51 3asABUTEIIA.

PesynbraTaMu  BBINOJHEHHS  aJMUHHUCTPATUBHBIX  IPOLEAYP  SABJISIOTCS:
3JIEKTPOHHOE [1€J10, HampaBieHHoe B OpraH IMOCPEeICTBOM CHCTEMBI 3JEKTPOHHOI'O
B3aUMOJIENCTBUA.

3.3.3. PaccmoTpeHne KoMIuteKkTa JoKyMeHTOB OpraHom.

3.3.3.1. OcHoBaHHEM Hadala BBINOJHEHUS AJAMHHHCTPATUBHON IIPOLIEMYPEI
SBIISIETCS ITIOCTYIUIEHWE 3asBJI€HUS M HHBIX JOKYMEHTOB, HEOOXOIHMMEBIX IS
IIPEJOCTaBICHUS MyHULIUNIATBHON YCITYTH.

3.3.3.2. JIOMKHOCTHOE JIUIIO, OTBETCTBEHHOE 3a NPHEM JOKYMEHTOB, B Cliydae
obpalieHus 3asBUTEN C 3asBieHreM B Opras:

OIpelelsieT IpeaMeT o0pallieHus;

YCTaHABIIUBAET JINYHOCTD 3asIBUTEJIS;

IIPOBOAMUT IIPOBEPKY IIOJHOMOYHMH JIMLA, MOJAIOLIEr0 JOKYMEHTBI; IIPOBOIUT
IIPOBEPKY COOTBETCTBHSI JOKYMEHTOB TpeOOBaHUSIM, YKa3aHHBIM B IyHKTe 2.6
AZIMUHHCTPAaTHBHOTO  perjiaMeHTa, [pOBEPKY COOTBETCTBHS  IPEICTABIEHHBIX
JOKYMEHTOB yCTaHOBJEHHBIM TpeOoBaHUAM (Hamnexaimiee oOQOpMIIEHHEe KOIHMA
JIOKYMEHTOB, OTCYTCTBHE B JOKYMEHTaX IMOAYUCTOK, NMPUIUCOK, 3aU€PKHYTBIX CJIOB H
UHBIX HE OTOBOPEHHBIX HCIIPABIICHHUH); 3alOJHIET 3JIeKTPOHHYIO (OopMy 3asBICHHS B
aBTOMAaTU3MPOBaHHOM HH(POPMAllMOHHOM cucTeMe, NpenHa3HAUYEeHHOW Ui OKa3aHHS
rOCyJapCTBEHHBIX M MYHULMIAIBHBIX YCIYT; IpPU IPEAOCTaBI€HUU JOKYMEHTOB,
yKa3aHHBIX B IIyHKTe 2.6 AIMHHUCTPAaTHBHOIO perjiaMeHTa Ha OyMaXHOM HOCHTEIe,
OCYIIECTBIIIET ~ CKaHMPOBAaHWE  IPEJCTABIEHHBIX  JOKYMEHTOB;  pacledyaTbiBaeT
3asBJICHHE; TIepefacT 3asBUTENI0 Ha NPOBEPKY U IOANKCAHME;, IOCIe IOANUCAHUS
CKaHUPYET MOJANUCAHHOE 3asIBIICHUE;

3arpyaer B aBTOMaTU3UPOBAHHYIO HHGOPMaLIMOHHYIO CUCTEMY,
MpeAHA3HAYCHHYI0 [UI1 OKasaHWs TOCY[IapCTBEHHBIX ¥ MYHHIMNAIBHBIX yCIyT
JNOKyMEHTBI, IIPEICTaBIeHHbIE B DJJEKTPOHHOW (QopMe WIN dIIeKTPOHHBIE 00pa3bl
OTCKaHHPOBaHHBIX JTOKYMEHTOB, (GOPMHPYET 3JIEKTPOHHOE JIEJIO; BO3BpalllaeT
NOJMIMCAaHHOE 3asIBIIEHUEe U OPUTHMHAIBI OYMaKHBIX IOKYMEHTOB 3asBUTENIO; BBIIAET
3asiBUTEIIIO PACIUCKYy B IIpHEME JOKYMEHTOB:

e
B cnyuyae Hanu4us OCHOBaHUM I OTKa3a B MpUEME JOKYMEHTOB JOJKHOCTHOE
JHUIO0, OTBETCTBEHHOE 3a INpHUeM JOKyMEHTOB, YBEOOMIISET 3asBUTENS O HaJIUYHUH
IPENSTCTBUNA 7Sl MpHeMa 3asBIeHUS U BO3BpALIAET €My HOKYMEHTHI ¢ OOBSICHEHHEM
COJZIepKaHHUs BBISIBIIEGHHBIX OCHOBaHUM JJIs OTKa3a B MpUeMe JOKYMEHTOB.
3.3.3.3. JIOMKHOCTHOE JHII0, OTBETCTBEHHOE 3a IPHEM JOKYMEHTOB, IIOCIE
IIOCTYIUIEHUSI JOKYMEHTOB Ha paCCMOTpPEHHUE: ;

IIPUCBAaKWBaCT 3asABJICHUIO HOMED B COOTBETCTBHUH C HOMCHKHaTYPOﬁ pi(SA)



U3y4a€T IIOCTYIIMBIIMWE OJICKTPOHHBIC [e€Jla, B TOM YHCJIEC IIPHIOXKCHHBIC
3asIBUTCJIEM JOKYMECHTEI B 3JICKTp0HHOI71 (bopMe U SJICKTPOHHBIC o6pa351 AOKYMECHTOB,

IIPOBEPSICT KOMIUIEKTHOCTD, YUTAEMOCTD JJIEKTPOHHBIX 06pa303 AOKYMECHTOB;,

IIpoBepsieT COOIIOACHHE YCIOBUHM NeHCTBUTEIBHOCTH 3JIEKTPOHHOM ITOMAIKCH,
nocpeAcTBoM obpameHus kK EnuHoMy mopramy (B cilydae, €CIH 3asBUTEIEM

IIPEICTaBIECHbI 3JIEKTPOHHBIE IOKYMEHTHI, MOJANKCAHHbBIE YCHIJIEHHOM
KBATU(DUIIMPOBAHHOM AJIEKTPOHHOM IOIIIHCHIO).
IIpu HaJIU4YUU OCHOBaHUH, MIpeyCMOTPEHHBIX IIYHKTOM Bl ol

AJIMUHHCTPAaTHBHOIO perjaMeHTa, IOJTrOTABIMBAET IPOEKT peEIIeHHs 00 OTKase B
IIpreMe JIOKYMEHTOB, HEOOXOAUMBIX JUIS IPEIOCTaBICHUS MyHUIIUIAIBHOM YCIYIH.

B ciyuae, ecnu B pesyibraTe NpPOBEPKH YCHJIEHHON KBaIH(GHIUPOBAHHON
3JIEKTPOHHOM IIOANMCH BBISIBIEHO HECOONIOJEHUE YCIOBHH €€ JIeMCTBUTEIBHOCTH,
IPOEKT pelleHHss 00 OTKa3e NODKEH Colmep)XaTh IMyHKTHI crarbu 11 ®enepanbHOro
3aKoHa Ne 63-P3, KOTOpBIE MOCITYKHUIH OCHOBAaHHEM ISl €70 MIPUHATHS.

IIpoexT pemeHus o6 oOTKaze B IpUeMe HIOKYMEHTOB, HEOOXOMUMBIX IS
IPeI0CTaBIeHUs] MyHHULIMIIAIBHOM YCIIyTH, C yKa3aHUeM NPHYUH OTKa3a (B Cilydae, eCiIu
OCHOBaHHs Ul OTKa3a B IIpHEME JOKyMEHTOB, HEOOXOAMMBIX IS IPENOCTaBIICHHS
MYHHUIUIIAIIEHON YCIIyTH, CBSA3aHbI C HapyIlIeHHEeM YCTaHOBJIEHHBIX TPeOOBaHU K TaKUM
JOKYMEHTaM, OCHOBaHHMs [JIs OTKa3a B IpUeMe JOKYMEHTOB JOJDKHBI COIEPXKaTh
HHQOPMAIMIO O HaUMEHOBAaHUHM JOKYMEHTOB (MH(OPMAIIUH, CBEIECHHII), KOTOPhHIE HE
IIPECTaBJIECHBl, COAEpPXKaT HEOOCTOBEpHble M (WJIM) IIPOTUBOPEYMBBIE CBEICHUS,
obopMIIeHBI C HapyIIeHHeM YCTaHOBJEHHBIX TpeOOBaHWI), HampaBisIeTCs Ha
COIJIaCOBAHME B YCTAHOBJICHHOM IIOpSAJKE IIOCPEIACTBOM CHCTEMBI JJIEKTPOHHOTO
IOKYMEHTO000poTa.

CornacoBanue npoekTa ‘pemerm o0 oTKaze B TpUeMe JTOKyMEHTOB,
HEOOXOOUMBIX JUISI IPEeNOCTaBICHUS MYHHLIUIAIBHOW YCIYTH, OCYIIECTBIISIETCS B
NOpsAIKE, IPEAYCMOTPEHHOM IIyHKTOM 3.5.3 AIMUHUCTPATUBHOTO perjiaMeHTa.

B ciydae oOTCyTCTBMS OCHOBaHMH [ji1 OTKa3a B IIpUEME JOKYMEHTOB,
IIPEAYCMOTPEHHBIX MYHKTOM 2.7.1 AIMHHHCTPAaTHUBHOTO perjaMeHTa, IOJKHOCTHOE
JHULO, OTBETCTBEHHOE 3a IpUEM JOKYMEHTOB, B TedueHHe | pabodero OHA €O IHA
IIOCTYIUICHHUs] 3asIBIICHUS], HaIlpaBisieT 3asBUTENI0, YKa3aHHBIM B 3asBJIICHUU CIIOCOOOM,
yBEIOMIIEHHE O IOCTYIUIEHWHU 3asiBICHHUS, COAepiKallee BXOISIIINA perucTpaliiOHHBIN
HOMEp 3asBJICHUS, [aTy TIOIy4YeHHs 3asBJICHHs, IepeYeHb HAMMEHOBaHUH (hailiios,
NpeACTaBIEHHBIX K HEMY OOKYMEHTOB, AaTy IOJIydYeHHS pe3yJIbTaTa MYHHIHIIATbHOM
YCIIyTH. \ ’

3.3.3.4. UcnonHeHwe Tmpoueayp, yKasaHHBIX B dyHKTax 3.3.3.1, 3.3.3.3
AIMUHUCTPAaTUBHOTO  perjaMeHTa, IMpH HATUYMM TEXHUYECKOM  BO3MOXHOCTHU
OCYIIECTBIISETCS B aBTOMATUYECKOM pPEXUME C HCIIOJIE30BaHUEM aBTOMATH3UPOBAHHOMN
MHPOPMAIIMOHHON CHCTEMBI, HpEeJHA3HAUYEHHOH Iy OKA3aHHA TOCYJApCTBEHHBIX H
MYHULUNAIBHBIX YCIIYT.

3.3.3.5. AIMMHHCTpaTUBHBIE IpOLEAYpHl, yCTaHaBIMBaeMble IyHKTOM 3.3.3
AIIMUHHCTPAaTUBHOIO perjaMeHTa, BBIOJIHAIOTCS B TeueHHWe 1 pabodero IHSA CO IHS
NIOCTYIUIEHHS 3asIBIIEHUS HA PACCMOTpPEHUeE.



Pe3ynpraTamMu BBIOIHEHUS aAMUHUCTPATUBHBIX MPOIEAYP SIBIISIOTCS: IPUHATHINA
Ha PacCMOTPEHHE KOMIUIEKT JOKYMEHTOB WM INPOEKT pelleHHus o0 OTKa3e B NpHEME
JIOKYMEHTOB, HEOOXOIMMBIX ISl IPEIOCTaBICHUS MyHHUIIMITATBHON YCIyTH.

3.4. HanpaByieHHe Me:KBeJOMCTBEHHBIX 3alPOCOB B OPraHbl, y4acTBYIOLIHE
B NIpe0CTABJIEHHH MYHHIIHNIAJILHOMH YCJIyrd

3.4.1. OcHoBaHMeM Hayaia BBINOJHEHHUS aJMUHHCTPATHBHON MPOLELYPEI
ABIISETCS IIOJy4YeHHE JOJDKHOCTHBIM JIMIOM (paOOTHHKOM), YIIOJIHOMOYEHHBEIM Ha
BBIITOJTHEHHE aAJMUHUCTPAaTUBHOH NpPOLENYpHl, OT JODKHOCTHOrO juia (paboTHHKA),
OTBETCTBEHHOI'O 3a IIPHEM JOKYMEHTOB, IPUHATHIX OT 3asBUTEJIS JOKYMEHTOB.

3.4.2. JIo;KHOCTHOE JIMIIO, OTBETCTBEHHOE 3a HAIPaBJIEHHE MEXBEIOMCTBEHHBIX
3a1IpocoB, (OPMHpPYET U HampaBisieT B 3JEKTPOHHOH (hOpMe IOCPEICTBOM CHCTEMEI
MEXXBEIOMCTBEHHOI'O 3JIEKTPOHHOTO B3aWMOJEHCTBHUS (TIPU OTCYTCTBHHM TEXHHYECKOM
BO3MOXXHOCTH — HMHBIMH CIOCOOAaMHM) 3ampoChl O MpPEeNOCTAaBIEHHUH IOKYMEHTOB H
CBEJIEHUH, TPEyCMOTPEHHBIX ITyHKTOM 2.6.5 AJIMUHUCTPAaTUBHOI'O periiaMeHTa.

AJIMUHHCTpaTHBHBIE TIPOLENYpHl, YCTaHABIWBaeMble HACTOSIIMM ITyHKTOM,
BBINOJIHSAOTCS B JIEHb IIPUHSTHS 3asIBIICHUS HA pAaCCMOTpPEHHUE.

PesynbraTamMu  BBINOMHEHUS  aIMHUHUCTPATHBHBIX  IPOLEAYP  SBIISIOTCS:
HaIpaBJIEHHBIE B OpraHbl BJIAacTd U (WIM) TOJBEJOMCTBEHHBIE OpraHaM BIIACTH
OpraHHU3aliH 3aIPOCHI.

3.43. CrneuuanucTsl NOCTaBIIMKOB JaHHBIX Ha OCHOBAaHHH 3aIllPOCOB,
IOCTYNUBIIMX Yepe3 CHCTEMY MEXBEJOMCTBEHHOTO 3JIEKTPOHHOI'O B3aMMOAEWCTBUS,
IPEeNOCTABIAIOT 3alpalldBaeMble JOKyMEHThl (MHGOpMALMIO) WX HANpaBJISIOT
yBeloMJIeHHsI 00 OTCYTCTBHUU JOKyMeHTa M (WwiH) uH(pOpMamuu, HeOOXOTUMBIX IS
IIPEJOCTaBICHU MyHULIUNIAIBHON YCIyTH (ajiee — yBeIoMIIeHHe 00 OTKase).

AMUHUCTpAaTUBHBIE MPOLEAYpPHl, YCTaHABIWBAaeMble HACTOSIIUM ITyHKTOM,
BBITIOJHAIOTCS B T€UEHHUE 5 QHEH CO IHS MOCTYIUIEHUS MEXBEIOMCTBEHHOI'O 3ampoca B
OpraH WJIXA OpPraHM3alyIo, NPENOCTABISIONINE AOKYMEHT M HMH(OpPMAIUIO, €CIId HUHbIE
CPOKM TMOATOTOBKM M HAalpaBJeHUsI OTBeTa Ha MEXBEIOMCTBEHHBIM 3alpoc He
yCTaHOBNIEHBl (enepalbHBIMH 3aKOHAaMH, IPaBOBBIMH aKTaMH IIpaBHTeIbCTBa
Poccuiickoit @enepaun U NPUHATHIMA B COOTBETCTBUH C (elepalibHBIMU 3aKOHAMU
HOPMAaTUBHBIMH MPaBOBBIMU akTaMu Pecny6muku TatapcraH.

PesynpTraramMu  BBINOJIHEHUSA aﬂMI/IHPIC:I‘paTI/IBHBIX Ipoleayp  SIBISAIOTCS:
NOKYMEHTHI (CBeleHHUs), HeOOXOMUMEBIe IUIS MPeIOCTaBIICHHUS IYIYHI/IHI/IHaJILHOI?I yCIIyTH,
0o yBeIoMIIeHHe 00 OTKa3e, HalpaBJIeHHBIE JOJDKHOCTHOMY JIHITY, OTBETCTBEHHOMY 3a
HaIpaBJICHUE MEXBEIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIo)DKHOCTHOE JIMII0, OTBETCTBEHHOE 3a HAINpaBJIEHHUE MEXBEIOMCTBEHHBIX
3aMpoCoB:

II0JIy4aeT 3alpallvBaeMble Yepe3 CHUCTEMY MEeXBEIOMCTBEHHOI'O 3JIEKTPOHHOIO
B3aUMOJEUCTBUS TOKYMEHTHI (CBeIeHHs), HeoOXOmuMble Uil IIPeIOCTaBIICHUS
MYHHUIMIIAIEHONW YCIIyTH, TH00 yBemomiieHue, 00 OTKa3e IMpPU OTCYTCTBUHU JIOKyMEHTa U



(unu) uvHbOpMaLMHU; NpPU HAIMYHM OCHOBAaHHUHM, IPEIyCMOTPEHHBIX IyHKTOM 2.7.1
AIIMUHHCTPAaTUBHOIO perjlaMeHTa, IMOArOTAaBIMBAeT IPOEKT pelleHHs 00 OTKaze B
IpyeMe JOKyMEHTOB, HEOOXOAUMBIX JJIsl IPEIOCTABICHHS MyHHUIUITAILHOU YCIIYTH.

IIpoexT pemieHuss o6 OTKa3e B IpHEMe IOKYMEHTOB, HEOOXOAUMBIX IS
NPENOCTaBIEHUs MyHHLIUIATBHON YCIYTH, ¢ yKa3aHHeM IPHYHH OTKa3a (B Cllydae, eclid
OCHOBaHHs I OTKa3a B IpHEMe JOKYMEHTOB, HEOOXOIMMBIX [UIsS IPeIOCTaBICHUS
MYHUIUIIAIBHON YCIYTH, CBA3aHbl C HapyIIEHHEM YCTAaHOBJIEHHBIX TPEOOBaHMIA K TAKHUM
JIOKyMEHTaM, OCHOBaHMs JUld OTKa3a B IIpUeMe IOKyMEHTOB JMOJDKHBI COIEPXKATh
MHQOPMAILMIO O HAHMEHOBaHWH IOKyMEHTOB (MH(GOpPMAllMH, CBeIEHMI), KOTOphIE He
IPEICTaB/IEHBl, COAEpPXKAaT HENOCTOBEpHble M (WJIM) IPOTUBOPEYMBEIE CBEIECHHS,
ohOpMIIEHBl C HapylIeHHeM YCTAHOBJIEHHBIX TpeGOBaHMii), HampaBiseTcs Ha
COIJIaCOBaHME B YCTAaHOBIEHHOM IIOPSAIKE IIOCPEICTBOM CHCTEMBI 3JIEKTPOHHOTO
JOKyMEHTO000pOTa.

CornacoBanue IpoekTa pelleHHss 00 OTKase B IpHEME JOKYMEHTOB,
HEOOXOIMMBIX [UI IPENOCTaBICHUS MYHUIMIIAIBHOM YCIYI'H, OCYLIECTBISETCS B
IIOPSJIKE, IIPEYCMOTPEHHOM IIyHKTOM 3.5.3 AIMHHHUCTPATUBHOIO pPerjlaMeHTa.

AJIMAHHCTpaTHBHBIE IIPOLENYpHl, YCTaHABIUBAaeMble HACTOSAIIUM IIYHKTOM,
BBIMIOJIHAIOTCS B IEHB IOTy4Y€HHUS CBEIEHUH 110 ME)XBEJJOMCTBEHHBIM 3alIpOCaM.

PesynbpraramMmu  BBINIONHEHHS  aJIMUHUCTPATUBHBIX  MPOLELYP  SABJISIOTCS:
IOKYMEHTBI (CBEIeHHsI), HEOOXOMUMEbIE ISl MPEeIOCTaBICHHS MYHHIMIAIBHON yCIIyTH,
IIPOEKT pellleHus 00 oTKa3e B IpHeMe JOKYMEHTOB, HEOOXOMUMBIX IS MPeI0CTaBICHHUS
MYHULUIIAIBHOMN YCIIyTH.

3.4.5. Hcnomnenue rmpouenyp, YyKa3aHHBIX B myHKTax 3.4.2, 3.4.4
AIIMVHUCTPaTUBHOTO perjaMeHTa, IpH HAIMYHA TEXHHYECKOH BO3MOXHOCTH
OCYIIECTBIIIETCS B aBTOMAaTUYECKOM pPEXUME C HCIOJIb30BaHUEM aBTOMATHU3WPOBAHHOU
MH(QOPMAIIMOHHON CHUCTEeMBI, NpeJAHAa3HAYeHHOW U OKa3aHWUsS TOCYAapCTBEHHBIX H
MYHHULMIAJIBHBIX YCIyr, B TOM 4YHCI€ C MOMEHTa pErucTpalidd 3asBI€HUS B
COOTBETCTBUU C HACTOSIIIMM AMHUHUCTPATUBHBIM PErJIaMEHTOM.

3.4.6. MakcUMalbHBIA CPOK BBINIONHEHHS aJMHHHCTPATUBHBIX IIPOLENYD,
YKa3aHHBIX B IIyHKTe 3.4 AIMHHUCTPaTHBHOIO perjlaMeHTa, COCTaBIseT 5 paboumx
JTHEMU.

!

3.5. IloaroroBka pe3yJbTaTa MyHHUIHIAJbHOH YCJIYTH

.

3.5.1. OcHoBaHveM Hayana BBINOJHEHHS AIMHHYCTPATUBHON IMPOLENYPHI
SBISIETCS. TOCTYIUIEHHE OT JOJDKHOCTHOTO JIMLIA, OTBETCTBEHHOIO 3a HalpaBJICHUE
MEXBEJIOMCTBEHHBIX  3allpOCOB, JIOKYMEHTOB (CBEIEHHUI), HEOOXOOMMBIX IS
IIPeIOCTaBIIEHUS MyHULIUTIATIEHON YCIIyTH.

3.5.2. JIOWKHOCTHOE IIMLO, OTBETCTBEHHOE 3a MOATOTOBKY pe3ylbTaTa
[IPEJOCTaBICHUS MyHULIUNIATBHON YCIYTH:

paccMarpuBaeT CHOPMHUPOBAHHBIA KOMIUIEKT JOKYMEHTOB, HEOOXOIUMBIX MJIS
IIPEIOCTaBICHUS MyHUIIUITAIBHON yCIIyTH;



IIPY BBISBJICHUM OCHOBAaHUM [UIsl OTKa3a B INPENOCTABICHUHM MYHHIMIIAIBHOMN
YCIIyT'H, YKa3aHHBIX B IIyHKTe 2.8.2 AJMUHUCTPATUBHOI'O perjiaMeHTa, IOAr0TaBIMBaeT
IPOEKT pelIeHus: 00 0TKa3e B MPEeIOCTaBICHUH MyHHIUIIAIBHOM yCITyTH;

B Cllydae OTCYTCTBHUSI OCHOBAaHHUH I OTKa3a B MIPeIOCTaBIEHUH MyHHULUTAIBHOM
YCIIyTH, IIPeLyCMOTPEHHBIX ITyHKTOM 2.8.2 AZIMHHHCTPAaTUBHOTO PEriaMeHTa, 10 HTOraM
pacCMOTpEeHHs] [TOKYMEHTOB, HEOOXOAMMBIX I NPeJOCTaBICHUS MYHHUIUITAIbHOM
YCIIyTH, IIOArOTABIIMBAET IIPOEKT Pe3yIbTara MPeAoCTaBIeHUS MyHUIUIIATBHON YCIIYyTH B
COOTBETCTBUH C IOAIYHKTOM 1 myHKTa 2.3.1 AZAMUHHACTPAaTUBHOTO perilaMeHTa;

HanpaBjsieT  MOATOTOBIEHHBIA  MPOEKT  pe3ysbTara  IIPenoCTaBICHHS
MYHHUIIMIIAIEHOW YCIYTd Ha COIJIACOBaHWE B YCTAaHOBJIEHHOM IIOPSIKE IMOCPEICTBOM
CHCTEMBI 3JIEKTPOHHOT'O JOKYMEHTOO00pOTAa.

AJIMAHHCTpaTHBHBIE TIPOLEIYpHl, YCTaHABIUBaeMble HACTOSAIIUM ITYHKTOM,
BBITOJIHSAIOTCS B TeUeHHe 2 paboumx JHEH.

PesynbraraMu BBINONHEHUS aAMUHUCTPATUBHBIX MPOIEAYpP SBISAIOTCSA: IMPOEKT
peleHuss 06 OTKaze B NPeNOCTaBICHUH MYHULUNAIBHON ycuyru (mpuioxenue Ne 4 x
HacTosAlmeMy AIMUHICTPAaTUBHOMY PErJIaMeHTY), IPOEKT pa3bsCHEHUs (MpHiIokeHue Ne
2 K HacTosmeMy AIMUHUCTPAaTUBHOMY PETJIaMeHTy).

3.5.3. CornacoBaHue W TMOMANMKCAHHE IIPOEKTA pe3yJbTaTa IPEeIOCTaBICHHUS
MYHHUIUIAIBHON yCIIyTHU (Zajnee — MPOeKThl JOKYMEHTOB) OCYIIECTBIISIETCS CeKpeTapeM
Oprana u pyxoBogutenem Oprasa.

IloaroroBneHHbIE IPOEKTH JOKYMEHTOB, HMEIOIIHNe 3aMeYaHHsl, BO3BPAILAIOTCS
Ha N0pabOTKy JMIly, OTBETCTBEHHOMY 3a IIOATOTOBKY pe3yJibTaTa MYHHUIIMIAIBHOM
ycayrd. Ilocne ycrpaHeHuss 3aMed4aHUN NMPOEKTHl JOKYMEHTOB IOBTOPHO IepeNaroTCs
IUISL COTJIACOBAHUSI U MTOAMHACAHUS.

PyxoBomutens OpraHa mpil pacCMOTPEHHH IIPOEKTOB IOKYMEHTOB IIPOBEpSET
cobmonenre AIMUHHCTPATHBHOIO perjiaMeHTa IOJDKHOCTHBIMH JmuamMu OpraHa B
9aCTH CPOKOB BBINIOJHEHMS aJIMUHHCTPATUBHBIX MPOILENYp, UX IOCIEeNOBATENLHOCTH U
TIOJIHOTHI, HAJIMYUSl COIJIACOBAHHM YIOJIHOMOYEHHBIX NODKHOCTHBIX Jun OpraHa B
CHCTeMe DJIeKTPOHHOr'0 TOKyMEHTO000poTa.

B ciIy4dac BBISIBIICHHUA HapymeHI/Iﬁ B qaCTu CPOKOB BBITTOJTHEHH A
AIMHAHUCTPATUBHBIX IIPpOLEOAYP, HUX IIOCICHOBATCIBHOCTH H IIOJHOTBI PYKOBOIUTEJIb
OpraHa HHUOUUPYET NPUBJICYCHHUE K OTBETCTBEHHOCTH JIMII, JOIIYCTHUBIIUX HAPYIICHHUA,
B COOTBE€TCTBUH C ITYHKTOM 4.3 AIIMI/IHI/ICTpaTI/IBHOFO periiaMeHrTa.

AZIMAHWCTPAaTHBHBIE IPOLEAYPHl, YCTaHABIMBAEMBIE HACTOSLIMM ITYyHKTOM,
BBIIIOJIHSIOTCS B TeUeHHUe 2 paboynx JTHEH.
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PesynbraraMu BHIIOJTHEHHS] aIMUHUCTPAaTUBHBIX npofienyp SIBIISIIOTCS: pellleHHe
00 OTKa3e B MPEOCTAaBICHHNH MyHULIMIATBLHON yCIyrH (IpriioxeHne Ne 4 K HACTOSIIEMY
AJIMUHHCTPaTUBHOMY perjlaMeHTy), MMHCBMEHHOe pa3bsicHeHus (mpmioxkeHue Ne 2 k
HacToALIEMY AIMUHUCTPATUBHOMY PETJIAMEHTY).

3.5.4. HcnonHeHue mpouenyp, yKa3aHHbBIX B myHKTax 3.5.2, 3.5.3.
AIMUHHACTPAaTUBHOTO perijaMeHTa, Ipd HaIWYUU TEXHUYECKOHM BO3MOXXHOCTHU
OCYILECTBIIIETCS. B aBTOMAaTUYECKOM PEXUME C HCIOJIH30BaHUEM aBTOMATU3MPOBAHHOMN



MH(OPMALMOHHOM CHUCTEMBbI, INpeJHa3HAYeHHOM IS OKa3aHHs TI'OCYyNapCTBEHHBIX H
MYHULUNIAIBHBIX YCIIYT.

MakcuManbHbIN CPOK BBINOJTHEHHS] aIMHUHUCTPATUBHEIX ITPOLIENYD, YKa3aHHBIX B
IyHKTe 3.5. AAMHUHUCTPATUBHOIO perjiaMeHTa, COCTaBIsAET 4 pabouuX JIHS.

3.6. Beizaya (HanpasJieHHe) 3asiBHTE/II0 Pe3y/IbTaTa MYHHIIHIIAIBLHOM
YCIyrH

3.6.1. OcHoBaHMeM Hayana BBHIOJHEHHUS aJMHUHHCTPATHBHON IPOLELYPEI
SBIIIETCS IIOJ[yYeHHE JO/DKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIIIOJIHEHHE
aIMUHHUCTPATHBHOM IPOLEAYPHI, MNOKyMEHTa, IOATBEPXKAAIOUIETO IPEIOCTABIEHHE
MYHHULIUIIAJIBHON YCIIYTH.

3.6.2. JIOIDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a BbIAauy (HampaBleHHE)
IOKyMEHTOB:

obecrie4rBaeT  pPETUCTPAallMI0O M  BHECEHHWE CBEOEHHM O  pe3ysbTare
IIPEJOCTABIEHNUs MYHHULUIAIbHON YCIYyTH B IOJCUCTEMY BeICHHUS HIOKyMEHTAlUH
aBTOMATU3UPOBAaHHOM HH(OPMAIMOHHONW CHCTEMBI, NMpeIHA3HAYEHHOH /IS OKa3aHHs
roCyapCTBEHHBIX 1 MyHULIMIIAJIBHBIX YCIYT; U3BELIAET 3asBUTENS (€ro MpeaCTaBUTENIS)
criocoboM, yKa3aHHBIM B 3asBJICHHH, O pe3yJIbTaTe IMPENOCTABIEHHS MYHHIHIIAILHOM
YCIyTH M O BO3MOXHOCTH IOJYy4Y€HHUs pe3ysbTaTa NPeJOCTABICHHS MYHHIIMITAIbHOM
yciyru B Oprane unu B MOL.

Hcnonnenne  mpouelyp INpU  HAIMYUM  TEXHHYECKOHM  BO3MOXKHOCTH
OCYILECTBIIIETCS. B aBTOMATUYECKOM PEXHME C HCIOJIb30BaHHEM aBTOMATHU3UPOBAHHOM
MHQOPMALHOHHON CHCTEMBI, MpPEJHA3HAYEHHOM U OKa3aHWs TI'OCYJAapCTBEHHBIX M
MYHUIIUIIAJIBHBIX YCIIYT.

AZMUHHCTpaTUBHbIE IPOLENYphl, YCTaHABIMBAa€Mble HACTOSIIUM ITyHKTOM,
BBINOJIHAOTCS B Te4eHUe | pabouero AHs cO AHS MOANUCAHUS JOKYMEHTA, SIBIISIOIIEroCs
pe3yJIbTaTOM  IPEIOCTAaBIEHHS  MYyHHIMIATBHOM  YCIOyTH,  YHOJHOMOYEHHBIM
JOJDKHOCTHBIM junioM Oprasa.

PesynbraramMu  BBINOMHEHWS  aJIMUHUCTPAaTUBHBIX  IpOLENYp  SBJSIOTCS:
pasMelleHre CBENCHHUM O pe3ylbTare IIPelIOCT3BICHUS MYHHUIUMNAIBHOW YCIYyTA B
MHGOPMALMOHHBIX CHCTEMaX, U3BEILEHUE 3asiBUTENS (€ro MpeiCTaBUTeNs) O pe3ysbTaTe
IIPEJOCTaBJICHUS MyHULIUNIAJBHON YCIYTH U CIIocobax ero MoIy4eHHUs..

3.6.3. Ilopsmox Belmauu (HampaBlIeHWs) pe3yJbTaTa I[pPeaOCTaBIICHUS
MYHHLUIIATIBHOMN YCIIyTH: " g

3.6.3.1. Ilpu obpamieHnn 3asBUTENS 3a Pe3yJbTaTOM MYHULHUIAIBHOU YCIYTH B
M®IL], pabotark M®L] BeIgaeT 3asiBUTENIO pe3yIbTaT MyHHUIIUIIAIBHON YCIIyTH B (hopMe
3K3eMIUIApA DJIEKTPOHHOTO IOKyMeHTa Ha OyMakHoM HocuTese. [lo TpeGoBaHHIO
3asBUTENISI BMECTE C JK3EMIULIPOM 3JIEKTPOHHOIO JOKyMEHTa Ha OyMa)KHOM HOCHUTEIE
eMy IIPEeIOCTaBISETCS JK3EMIULSP 3JEKTPOHHOTO MOKYMEHTa IIyTeM €ro 3alliCH Ha
CbEMHBI HOCHUTENb HH(DOpPMALMM WIM HaNpaBlIeHUs OJK3eMIULIpa dSJIEKTPOHHOIO
JIOKYMEHTa MO 3JIEeKTPOHHOM MouTe B aipec 3asBHTeNs. lIpd 3amucy Ha CHEMHBIH



HOCHTENIb MH(OpPMAllUU WM HAlpaBJIeHUH SK3eMIUIIpa 3JIEKTPOHHOTO JOKyMEHTa, Ha
OCHOBE KOTOpPOI'O COCTaBJIEH JK3EMIULP 3JIEKTPOHHOTO JOKYMEHTa Ha OyMaKHOM
HOCHTEJIE, 10 3JIEKTPOHHOM IIOYTE€ HIAEHTHYHOCTH TAKOTO SK3EMIUISIpa 3JIEKTPOHHOT'O
JTOKyMeHTa 3K3eMIUISpY 3JIeKTPOHHOrO HOKyMEHTa Ha GyMa)KHOM HOCHTEJIE 3aBepSeTCs
YIOJTHOMOYEHHBIM COTPYAHHUKOM C HCIIOJIB30BaHHEM YCUJIEHHON KBaJU(DHUIIMPOBAHHOM
3JIEKTPOHHOM MOAMHUCH.

AJIMAHHCTpaTHBHBIE TIPOLENYPHl, YCTaHABIMBAaeMble HACTOSIIMM ITYHKTOM,
BBINIOJIHSAIOTCS B IIOPSAAKE OYEPENHOCTH, B JEHb INPUOBITUS 3asBUTEN B CPOKH,
YCTaHOBJIEHHBIE perilaMeHToM paboTsl MOLI.

Pesynsraramu BEIONHEHHS aIMUHUCTPATUBHBIX MPOLIEAYP SIBISIOTCS: (pUKCALMS
(axTa BIIAYM pe3ynbTaTa MpPENOCTABIEHHS MyHHUMNAIbHOM ycmyru B AVIC M®I],
pe3yIbTaT MPEJOCTABICHHUS] MyHULIMIIAIBHOM YCIIYTH, BBIITAHHBIN 3asBHTEIIIO.

3.6.3.2. Tlpu oOpaineHHu 3asBHTEN 3a Pe3yJbTATOM MYHHUIMITAIBHOUW YCIyrH
yepe3 PecnmyOnukaHCkuil mnopran 3asBUTENI0 B JIMYHEIM KaOHMHET aBTOMAaTHYECKH
HampaBlsAeTCs  JJEKTPOHHBI 00pa3  JOKyMeHTa, SBJSIOIIErOCS  pe3yJbTaTOM
IIPEeIOCTaBIICHUS MyHHULUIIATBHON yCILyTH, IO CAaHHBIN YCUJIEHHOM
KBaJTH(QULIUPOBAHHOM AJIEKTPOHHOM MOIIUCHIO YIIOTHOMOYEHHOIO JOKHOCTHOIO JIMIA
Oprana.

AJIIMMHUCTpaTHBHBIE IIPOLEAYphl, YCTaHABIMBAaeMble HACTOSIIUAM ITyHKTOM,
BBINOJIHSAOTCS. B JI€Hb IOANMCAHUS NOKyMEHTa, IOATBEPXKAAIOIIErO IPeIoCTaBlIEHHE
(oTKa3 B MpeOCTaBI€HUH) MYHHLIMITATEHOM YCIYTH, YIIOJHOMOUYEHHBIM IODKHOCTHEIM
munoM Oprasa.

PesynpraraMu  BBINOJNIHEHHWS  aMHHUCTPATHBHBIX  MPOLEAYpP  SABJISIOTCA:
HamnpasjieHHe (TIpefoCTaBIe€HHE) C HCIIONb30BaHWEM PecIyOIMKaHCKOro IopTraia
3asBHUTENIO JOKyMEHTA, IOATBEPKIAIONIEr0 IpefoCcTaBIeHHe My HUIUIAIBHOH YCIyrH (B
TOM YHCJIE OTKa3 B IIPEAOCTABIEHHH MYHUIUITATBHOMN YCIyTH).

3.6.3.3. Ilpu obpamieHuun 3asBUTENS 332 Pe3yJIBTATOM MYHHIIMIIAILHOM YCIYyTH B
Opras, DOMKHOCTHOE KO, OTBETCTBEHHOE 32 Bbigauy (HampaBlieHHE) JOKYMEHTOB,
BBIJIAET 3asfBUTENIO pPe3yabTaT MyHHLIMNAIbHOM ycimyru. [lo TpeGoBaHHIO 3asBUTENS
BMECT€ C DK3EMIULIPOM JJIEKTPOHHOIO JOKyMEHTa Ha OyMaXHOM HOCHUTENEe eMy
IIPEOCTABISAECTCS IK3EMILISP 3JIEKTPOHHOIO JOKyMEHTa ITyTeM €ro 3alliCy Ha CheMHBIN
HOCHTENIb MH(POPMALMM WM HAlpaBlIEHHs SK3eMILIApa 3JEKTPOHHOIO JOKYMEHTa IO
3JIEKTPOHHOM IIOYTE B aJIpeC 3asBUTEIIS.

t

AIMWHHCTpaTUBHBIE TPOIENYpbl, yCTaHaBIMBaeMble HACTOSIINM °IIyHKTOM,
OCYILECTBISIOTCS B IMOPSAKE OYEPETHOCTH, B A€HD MIPUOBITHSY34IBUTENSI B COOTBETCTBUH
¢ [IpaBunamu BHyTpeHHEro TpyZoBoro pacmnopsiaka OpraHa.

Pe3ynpTaToM BBINONHEHHS aJMHUHUCTPATHBHBIX MPOLERYP SBISIOTCS: (QHUKCALIUSI
dakTa  BBIIAYM  pe3ydbTara  NPEeNOCTaBICHHS  MYHULMIIAIBHOH  YCIYyI'H B
aBTOMATU3UPOBAaHHOM WHGOPMAIMOHHOM cHCTeMe, NpenHa3HAUYeHHOW Ui OKa3aHU
rOCYJapCTBEHHBIX U MyHHIIUITAJIBHBIX YCIIYT.

3.7. UcnpaB/jieHHe TeXHHYECKHX OIIHOOK



3.7.1. B ciy4yae o6HapyXeHUsI TEXHUIECKON OIIMOKU B TOKyMEHTE, SBJISIOIIEMCS
pe3yIbTaTOM MYHHLMIIAJIEHON YCIYTH, 3asBUTENb HampasisieT B Oprad 3asBieHuEe 00
UCIpaBICHUM TEXHUYeCKOH ommbku (nmpunoxenne Ne 1 Kk HacTosmieMy
AJIMMHHCTPAaTUBHOMY PETJIaMEHTY); NOKYMEHT, BBINAHHBIM 3asBUTENIO0 KaK pe3yJbTaT
MYHHIIUIAIBHOM YCIYrH, B KOTOPOM COIEPXKHUTCS TeXHUYecKas OInOKa; JOKYMEHTEI,
HMEIOIIHE IOPHINYECKYIO CHUILY, CBUAETENBCTBYIOIINE O HATUMYNH TEXHUYECKOH OIMOKH.

3asBiieHre 00 HCIpaBICHUU TEXHUYECKOH OLUIMOKH B CBEIEHHSX, YKA3aHHBIX B
OOKYMEHTE, SBJIAIOIIEMCS pe3yJbTaTOM MYyHULMIAIBHOW YCIYTH, IOJAeTCs 3assBUTEIEM
(YIIOJTHOMOYEHHBIM IIpE[CTaBHUTENIeM) IIOYTOBBIM OTIpaBleHHEM (B TOM YHCIE C
UCIIOJIb30BAaHMEM DJIEKTPOHHOM IOYTHI), U000 depe3 PecryONMKaHCKHI MOPTal HIIH
MOILI.

3.7.2. JIOMKHOCTHOE JINLIO, OTBETCTBEHHOE 38 IIPHEM JOKYMEHTOB, OCYIIECTBIISET
IIPHEM 3asBJIEHUS 00 MCIpaBICHUU TEXHHYECKOH OLIMOKH, PETHCTPUPYET 3asABIEHHE C
IPHIOKEHHBIMU JOKYMEHTAMH U IIEPENacT UX NO/DKHOCTHOMY JIUILY, OTBETCTBEHHOMY 32
00paboTKy TOKYMEHTOB.

AIMUHHCTpaTUBHBIE TIPOLENYPHI, YCTaHABIWBAaeMble HACTOSAIIMM IIYHKTOM,
BBINOJIHAIOTCS B TeueHue 1 pabodero QHs ¢ AaThl pETUCTPALMK 3asBICHU.

PesynpTaTamMu BBINIOJHEHUS aJMUHUCTPATUBHBIX MPOLEAYP SBISIOTCS: MIPUHATOE
U 3aperHCTPUPOBAaHHOE 3asBICHHE, HAIpaBlIeHHOE Ha PAacCMOTPEHHE IOJHKHOCTHOMY
JIMLLy, OTBETCTBEHHOMY 3a 00pabOTKy TOKyMEHTOB.

3.7.3. JIOMKHOCTHOE IIMII0, OTBETCTBEHHOEe 3a OOpabOTKy IOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTHI U B IeJIIX BHECEHUS WCIIPaBIeHHH B JIOKYMEHT,
SBIIAIOIIMNACSA PEe3yJIbTaTOM NPEeNOCTaBICHHUS MYHHUIUIAIBHON YCIYTH, OCYIIECTBIISET
IpOLEIyphl, NPEeIyCMOTPEHHble HYyHKTOM 3.5 AJIMHUHUCTPAaTHBHOTO periaMeHTa, |
BBIJAET MCIIPABICHHBIA [OKYMEHT 3asBUTENO (YIOJHOMOYEHHOMY IIPEICTABHUTEIO)
JUYHO IOJ POCHHCH C HU3BATHEM Yy 3asBUTENS (YIIOJTHOMOUYEHHOTO IPEeICTaBUTENS)
OpHUTHHaNa JOKyMEHTa, B KOTOPOM COAEPIKUTCS TeXHUYIecKas OIIHOKa, WIH HaIlPaBIISET B
a[pec 3asBUTEJIS IOYTOBEIM OTIPaBlIeHHeM (II0EPEeICTBOM 3JIEKTPOHHOM MOYTHI) MACHMO
O BO3MOJXHOCTH IIOJIy4Y€HHUs AOKyMEHTa IpH MpenoctaBieHud B OpradH opurmHaia
JIOKyMEHTa, B KOTOPOM COIEPXKUTCS TEXHUYECKas OLIHOKa.

AIMUHUCTpATUBHBIE TMPOIEAYPHl, YCTaHABIHBAaeMBIE HACTOSIIUM ITyHKTOM,
BBITIOJTHSAIOTCS. B TeYeHHE 2 pabouyuX JHEH IMociie OOHapYyKEHHS TEXHHYECKOH OIMUOKH
WIA TIONy4eHHsS OT JIO0Oro 3aMHTEPEeCOBAHHOIO JIMIA 3asBJIEHUS O JOIMYIIEHHOH
OIITHOKE. .

PesynbraTaMud  BBITIOJHEHHS aziMHHmTpaTHBHLm “ mpouenyp — SABJSIFOTCS:
BbIJIaHHBIN (HaIlpaBJICHHBIH ) 3asIBUTEIIO JOKYMEHT.

-

4. Iopsinok u ¢GopMbI KOHTPOJISI 32 MPeA0CTABJIeHHEM MYHHIIHNIAIbHO
yCayru



4.1. Ilopsaok ocymecTB/JIeHHs TeKYL[ero KOHTPOJIS 32 COO/II0eHHEM H
HCINOJIHEHHEM OTBEeTCTBEHHbIMH JOUKHOCTHBIMH JIHUAMH MOJI0KEHH I
AIMHHHCTPAaTHBHOIO PErJIaMeHTa H HHbIX HOPMATHBHBIX IPAaBOBBIX AKTOB,
YCTAHAB/IHBAIOIKX TPGOBAHHS K NPEOCTABICHAI0 MyHHIHNAILHOMN YCTyrH,
TaKsKe NPHHATHEM HMH pelleHH i

KoHTpons 3a MONHOTOM U Ka4ecTBOM INPeAOCTaBIEHHS MyHHUIUIAILHOM YCIyrH
BKJIIOYAeT B ce0s BBIABICHHE U YCTPaHEHWE HAPYIICHHUi MpaB 3asBUTENIEH, IPOBEICHNE
IPOBEPOK  COOMIONEHHs TpOLENyp IPefOCTaBICHHS MYHHIUNAIBHONW  YCIyTH,
MOATOTOBKY peIlleHH Ha JeicTBUs (Oe3aelicTBYE) NOMKHOCTHBIX JIUI] OpraHa MECTHOIO
CaMOYIIpaBJIECHUS.

@opMaMu  KOHTPOJ 3a COOMIOZEHHEM HCIIONHEHHWs aAJIMUHMCTPATHBHBIX
MIPOLIEAYD SABISIOTCS:

1) mpoBepka M coriacoBaHHe MPOEKTOB JOKYMEHTOB IIO IIPEIOCTABIECHHIO
MYHHIUIIAIBHON YCIIYTHY;

2) OpoBOAMMBIE B  YCTAHOBJIEHHOM  MOPSAKE  IPOBEPKM  BEICHMS
JEJIONIPOU3BOJICTBA;

3) npoBefieHUE B YCTAHOBIEHHOM IOPSIKE KOHTPOJIBHEIX IIPOBEPOK COOJIIOAEHMS
NpoLeayp NpeAOoCTaBIeHUs] MyHULIUITAIEHOW YCITyTH.

B memsx Tekymero KOHTpOJS HCHOJB3YIOTCS CBEICHHS, WMEIOIIHECS B
3JIEKTPOHHOM 0a3ze NaHHBIX, CIy)XeOHas KOPPECIOHIOEHIMS, YCTHas M IHChMEHHas
HH(bOpMaLUs TOJDKHOCTHBIX JIMI[, OCYIIECTBIISIOIINX BHIMOJHEHHE aIMHHHUCTPATUBHBIX
IpoIexyp, )KypHaJbl ydeTa COOTBETCTBYIOIIMX JOKYMEHTOB U IPYTHe CBEIEHHUS.

Jls ocyliecTBI€HUS KOHTPQJIS 3a COBEpIICHHEM IeHCTBUI MPH MPeI0CTaBIEHUH
MYHHULUNAIBHON YCIYyrM M TPUHSATHH peIIeHUH pPYKOBOAMTEII OpraHa MECTHOI'O
CaMOYIIPaBIE€HUsI IPEICTABISAIOTCS CIPaBKA O pe3yjibTaraX IpeIoCTaBICHUS
MYHULUTNIAIBHOM YCITyTH.

O ciy4asx ¥ NpuYWHAX HapyIIEHUs] CPOKOB, TOCIEA0BATEIEHOCTH M CONEPIKAHUS
aJIMUHUCTPAaTUBHBIX MpOLENyp MAOJDKHOCTHBIE JIMIa HEMEJIEHHO HWHGOPMHUPYIOT
PYKOBOAUTENS OpraHa, IpeAOCTaBISIOIIEr0 MYHHUIUIAIBHYIO YCIyry, a Takke
NPEINPUHIMAIOT CPOYHBIE MEPHI II0 YCTPAaHEHUIO HAPYIICHHH.

Texymuii KOHTponp 3a coOmomeHHeM IIOCIeIOBaTENbHOCTH IEeMCTBHUH,
ONpEENEeHHBIX  aIMUHUCTPATHBHBIMH  TNPOLEAYpPaMH IO  IPEJOCTaBJIECHHMIO
MyHHULUIATEHOW YCIYTH, OCYINECTBJISETCS 3aMECTHTEJIeM pPyKOBOAMUTENS OpraHa
MECTHOTO ~ CaMOYIpaBJIeHHs, OTBETCTBEHHBIM 32 OpraHmsaudio  paboTel M0
TIPENOCTABNEHHI0 MyHHIUIIANGHON YCIyTH, HadadbHHKOM OfT/ena, OCYIIeCTBIISIONIEro
OpraHu3alHUI0 PabOTHI O MPEIOCTABIEHHIO MYHHUIUIIAIIEHOM YCITyTH.

[lepeyeHb MOJDKHOCTHBIX  JIHII, OC}’HIGCTBII;IIOIIII/IX TEeKyIIUH KOHTPOJIb,
YyCTaHaBIMBAETCS IOJOXKEHUSIMU O CTPYKTYpPHBIX IOApA3JeNeHUsX OpraHa MECTHOIO
CaMOYIIpaBJIEHUS U TOJDKHOCTHBIMH perjiaMeHTaMHu.



4.2. IlopsigoK H NEPHOAHYHOCTD OCYIIECTB/ICHHUSI NMJIAHOBBIX H BHEMJIAHOBBIX
NPOBEPOK MOJHOTHI H Ka4ecTBa NPeA0CTABJIEHHS] MyHHIIHNIAJIBHOM YCJIYyTrH, B TOM
4Hce NOPAJ0K H (POPMBbI KOHTPOJIS 32 MOJIHOTOM W Ka4eCTBOM NpPeJ0CTABJIeHHUS

: .~ MYHHUOHMNAJbHOH YCJIyrd

4.2.1. KoHTponp 3a NONHOTOM M Ka4yeCTBOM IMPENOCTABIEHHS MYHHIMIIAIBHOM
YCILyTH OCYLIECTBIsETCS B popMmax:

1) npoBeneHus MPOBEPOK;

2) paccMoTpeHus xanob 3asBuTenel Ha nedicTBus (OesmeiictBue) Oprana, a
TaKXe UX JOJDKHOCTHBIX JIALl, MyHUIIUIIAIBHBIX CITy)KaIlhX.

422. B pemiXx OCyIIeCTBIEHHS KOHTPOJsS 3a IIOJHOTOM M KayeCTBOM
IPEIOCTABIEHUs] MYHHUIUIIAJIBHON YCIYTH IPOBOAATCS IUIAHOBBIE M BHEIUIAHOBEBIE
npoBepkd. IIopsAmIOK M NEpHOAWYHOCTh OCYILECTBIEHHS IUIAHOBBIX IIPOBEPOK
yCTaHaBJIMBAeTCs IIaHoM pabotel Oprana. [Ipu mpoBepke MOTYT paccMaTpHUBATHCS BCE
BOIIPOCHI, CBA3aHHBIE C IIPEJOCTABIEHHEM MYHHUIMIIAJBHOW YCIYrd (KOMIUIEKCHEBIE
IPOBEPKHM), WM OTAEIBHBIM BOIPOC, CBSI3aHHBIA C MPEIOCTABICHHEM MYHHUIMIIAILHOMN
yciyru (Tematuueckue mpoBepku). [IpoBepka Takke MOXKET IIPOBOIAMTECS IIO
KOHKPETHOM xayobe 3assBUTeIs.

4.2.3. BHennaHOBBIE NMPOBEPKU MPOBOISTCS B CBSA3HM C IPOBEPKO# yCTpaHEHHUS
paHee BBIABICHHBIX HapyILUIEHUN agMHUHHCTPAaTUBHOIO perjaMeHTa, a Takke B Ciydae
IOJIy4YeHUs1 >kano0 3asBUTene Ha nedcTBus (Oe3meiictBue) OpraHa, a Takke HX
JOJDKHOCTHBIX JIUL, MyHUIIUNIATBHBIX CITyXKaIlHX.

4.2.4. Pe3ynbTaTsl poBepKd OQOPMIISIFOTCS B BHUIE aKTa MPOBEPKH, B KOTOPOM
YKa3bIBalOTCS BBISBJICHHBIE HEJOCTATKH U MPEJIOKEHUS 10 UX YCTPAHESHHIO.

4.3. OTBeTCTBEHHOCTD JOI’KHOCTHBIX JIMI[ OPraHa, NpeaoCTaBJISIIOLIEro
MYHHIHIAJIBHYIO YCJIYTYy, 32 pellleHHs U AedcTBHS (Oe31elicTBHE), IPHHHMAaeMble
(ocymiecTBisieMble) HMH B X0/1€ NPEAOCTABIEHHS MyHHIIUNIAJBHOMH YCIyrH

Io pe3ynbraTaM NpoOBeIEHHBIX IPOBEPOK B ClIydae BBISABIECHUS HApyIICHUH MpaB
3asBUTEJIEHl BHHOBHBIE JIMIA IIPUBJIEKAIOTCS K @TBETCTBEHHOCTH B COOTBETCTBHH C
3aKkoHozarenbcTBoM Poccutickoit @enepanuu.

PykoBomurens OpraHa HeceT OTBETCTBEHHOCTh 34  HECBOEBPEMEHHOE
paccMOTpeHHe 3asBJISHHH MM 32 HECBOEBPEeMeHHOe OO0 HeHaJIeKallee BHIIOTHEHHE
aZIMHHACTPATHBHBIX [JEHMCTBHH, YKa3aHHBIX B pasjene /3 AJIMHHHCTPAaTHBHOTO
periameHTa.

JIOMKHOCTHBIE M@ W WHbIE MYHMIMIAJIbHEIE CIyXalllde 3a pelIeHUs U
neiictBus (Ge3meiicTBHe), NpHHUMaeMble (OCYIIECTBISEMblE) B XOI€ HpeIOCTABJICHHs
MYHHMLMNIAJIBHOM YCIYTH, HECYT OTBETCTBEHHOCTh B YCTaHOBJIEHHOM 3aKOHOATEIbCTBOM
MOpSAIKE.



4.4. Ilos10:xeHNs1, XapaKTepH3yIOLIHe TPeOGOBaHHUS K MOPSAKY H dopMam
KOHTPOJIS 32 IPeJI0CTaBJIeHHEM MYHHIHNAJIbHOH YCIYyrH, B TOM YHCJIE CO CTOPOHBI
rpaxaaH, HX 00beJHHEeHHI U OpraHu3auui

KonTposs 3a npenocraBieHHeM MyHULIUIAIBHON YCIYTH CO CTOPOHBI I'PaKIaaH,
X OOBEIMHEHMH U OpraHM3aldil, OCYINECTBISETCS IIOCPEACTBOM OTKPHITOCTH
nesrenbHOCTH OpraHa IpU IPENOCTaBICHUHM MYHUIUIAIBHOM YCIyTH, TOIy4YEHHUS
IIOJIHOM, aKTyaJbHOM M JOCTOBEpHONH HH(OpMAIMK O TOpSAKE IPenOCTaBIECHHU
MYHHUIIMIIAIBHOM YCIYyTHM M BO3MOXHOCTH JOCYyAE€OHOTO pacCMOTpPEHHs OOpalleHuit
(a106) B mporecce MpeIoCTaBIeHUsS MyHUIUIIAIBHOM YCIIyTH.

S. locyneOHblii (BHecy1eOHbIH) MOPSIAOK 007KAI0BAHHS PelIeHui U
aeiicTBui (Oe3nelcTBHS) OPraHa, NpeoCTaB/IAIONIEr0 MYHHIIHIAILHYIO YCJIYTy,
MHOTro0()yHKIIHOHAJIbHOI0 IEHTPA NPeAOCTABJIEHHS IrOCYAapCTBEHHBIX H

MYHHIHNAJBbHBIX YCJIYT, OPraHu3alui, yKa3aHHbIX B yacTu 1.1 ctatbn 16
®egepanbHoro 3akona Ne 210-®3, a Takike UX J0JKHOCTHBIX JIMII,
MYHHIHIAIBHBIX CIYXKAIIHX, PA0OTHHKOB

5.1. 3asBUTENN UMEIOT IIPaBO Ha 00XajlOBaHUE B HOCYIEOHOM MOPSIKE peIIeHUH
U pnedictBuil (Ge3meiictBusi) OpraHa, NPemOCTaBISIONIETO MYHHLIHIAIBHYIO YCIyTY,
NOJDKHOCTHOro Jymna OpraHa, TpeoCTaBISIOIIEr0  MYHHIUIAIBHYIO — YCIyTY,
MYHHUIUIAIBHOIO  CiyXXamero, pykoBoxutens  OpraHa,  NpeIOCTaBISIONIETO
MYHUIUITATEHYIO yCIIyTy, MHOTO(YHKIIHOHAIEHOTO IIEHTpA, paboTHHKa
MHOTO(QYHKIIMOHAIIBHOTO IIEHTPA,. OpraHu3allii, MpeIyCMOTPEHHBIX YacThio 1.1 cTaThu
16 ®enepanbHoro 3akoHa ot 27 wutons 2010 roma Ne 210-®3 «OO6 opraHuzanuu
IIPEOCTaBIEHUS TOCYIapCTBEHHBIX 1 MyHHUIIUTIAIBHEIX YCIYT», a TAKXKe UX paOOTHUKOB.

3asBUTENIb MOXET 0OpaTUTHCS € Xallo00ii, B TOM YHCIIE B CIEIYIOIIUX CIIydasx:

1) HapymieHHe cpoka perucTpaly 3ampoca O MPeJOCTaBICHHH MYHHUIUIAIbHOM
YCIIyTH, 3aIlpoca, yKa3aHHoro B cratbe 15.1 ®denepanbHoro 3akona ot 27 urons 2010
roma Ne 210-®3 «0O0 opraHM3aldd MPEIOCTaBIEHHS T'OCYJAapCTBEHHBIX U
MYHULUTAIBHBIX YCIYT»;

2) HapylleHUe CpoKa NpeAOCTaBJICHHsS MyHHUIUNAIBHOW yciyrd. B ykazanHOM
ciydae nocynebHoe (BHecyneOHOe) oOXkaloBaHUE 3asBHUTENIEM pEIIeHWH W JeHCTBUN
(6e3meiicTBIS) MHOrO(YHKIMOHATEHOTO LEHTpa, PaGOTHHKA MHOTO(GYHKIHOHATEHOTO
IIEeHTpa BO3MOXXHO B Cllydae, €CId Ha MHOTOQYHKLIHUOHAJIBHBIN LEHTp, PelleHus H
neficTBuss  (6e3DEHCTBHE) KOTODOTO  OGXKANYIOTCS, KO3IOXKEHA GYHKIUS 110
IPEOCTABIEHUIO COOTBETCTBYIOIIMX MYHHIUIAIBHBIX YCIyr B TIOJTHOM O0beMe B
nopsiKe, onpenereHHoM YacThio 1.3 crateu 16 ®enepanpHoro 3akoHa ot 27 urons 2010
romza Ne 210-®3 «O0 opraHuzauuyd MOpPEeNOCTaBICHUS TIOCYJapCTBEHHBIX U
MYHHUIIUTIAIBHBIX YCIYT»;

3) TpeGoBaHuUe y 3asIBUTENS JOKYMEHTOB WM HH(GOPMAIIHH JTHOO OCYIIEeCTBICHHS
NCUCTBHM, MPENCTaBI€HHWE WIM OCYILECTBIEHHE KOTOPhIX He IpexyCMOTPEHO
HOpPMaTUBHBIMU IIpaBOBBIMU akTaMu Poccuiickori @enepauuy, HOPMAaTUBHBIMU



IpaBOBBIMH akTamu Pecrry6mnuku TatapcTaH, MyHULIMIIAIBHBIMU IIPABOBBIMHU aKTaMH ISl
IpeAOCTaBICHUS MyHUIUITAIBHOMN YCIIyTH;

4) oTka3 B IpHeMe MIOKYMEHTOB, IPEIOCTaBI€HHE KOTOPBIX IIPEIyCMOTPEHO
HOPDMAaTHBHEIMH IIPaBOBEIMHM aKTaMu Poccuiickoii @Denepanuy, HOPMATHBHBIMU
IpaBOBBIMH akTamu PecryGnuku TatapcTaH, MyHUIMITATEHBIME [IPaBOBBIMU aKTaMH IS

IPeOCTaBIeHNs] MyHUIIUIIAIBHOU yCITyTH, Y 3asSBUTES;

5) oTKa3 B MpeAOCTaBICHUH MYHHIIMITAIBFHON YCIIyTH, €CJIM OCHOBaHMS OTKa3a He
IpeayCMOTpeHb! (enepalbHBIMM 3aKOHAMHU M IPUHATEIMH B COOTBETCTBHH C HUMH
WHBIMH HOPMATHBHBIMH IIPaBOBBEIMH akTamu Poccwuiickoit ®Depepanuu, 3aKOHaMU U
MHBIMA HOPMATHUBHBIMU NTPaBOBEIMU akTaMH Pecry6nuku TaTapcTaH, MyHULUTATBHBIMH
IIpaBOBBIMU akTaMU. B yka3zaHHOM ciiydae nocyneOHoe (BHecyneOHOe) oOxaloBaHUE
3asBUTENIEM pelleHnd U AeicTBuil (6e3meiicTBHs) MHOTO(YHKIIMOHAIBHOIO LEHTpA,
paboTHHKa MHOTOQYHKIMOHAJIBHOIO IIEHTpa BO3MOXHO B CilIy4yae, ecld Ha
MHOrO(QYHKIIMOHAJIBHBIA LIEHTp, pelleHus U JeictBus (Oe3melicTBHE) KOTOPOro
00XaJTyrOTCSl, BO3JIO)K€Ha (YHKUMS IO MPEHOCTaBIEHUIO  COOTBETCTBYIOIIMX
MYHUIHMIIAIBHBIX YCIYT B IIOJIHOM 00BEMe B MOPSAKE, ONPEAETIeHHOM 4acThio 1.3 cTaThu
16 ®enepansHoro 3akoHa oT 27 wurons 2010 roma Ne 210-®3 «O6 opraHuzanuu
IpeIOCTaBICHUS TOCYAaPCTBEHHBIX H MyHUIIUITAJIBHBIX YCIYT»;

6) 3arpeboBaHNE C 3asgBUTENS NPU IPEIOCTABICHHH MYHHUIMNAIBHON YCIyTH
IJIaThl, HE MPEAYCMOTPEHHON HOpPMAaTUBHBIMH IIpaBOBBIMU akTaMu Poccuiickon
Qenepanyy, HOPMAaTHBHBIMH  IpaBOBBIMH  akTamMu PecrmybGmuxu — Tartapceras,
MYHHIHUITAJIBHBIMHU IPaBOBBIMU aKTaMH;

7) oTKa3 opraHa, IpeaOoCTaBISAIOIEr0 MYHULMIIAIBHYIO YCIYTy, JOJDKHOCTHOIO
JWIIa OpraHa, MPEeIOCTABISIONIET0 MYHHIMIIAIBHYIO YCIYyTy, MHOrO(YHKIIMOHAJIBHOTO
IIeHTpa, pabOTHUKAa MHOTO()YHKIIMOHAJIBHOIO LIEHTpa, OpraHu3allii, IIpeayCMOTPEHHBIX
yacTeio 1.1 ctateu 16 ®@enepanpHoro 3axkoHa ot 27 utonsd 2010 roma Ne 210-®3 «O6
OpraHu3allii IpPeNOCTaBIEHUsI OCYyIapCTBEHHBIX U MYHHUIUNAIBHBIX YCIIyI», WIH HX
pabOTHHKOB B HCIIPABJIEHUH IOIMYIIEHHBIX MMH OIEYaTOK U OIIMOOK B BBIAAHHBIX B
pe3yibTaTe MPENOCTaBIEHUS MYHHLHUIIAJIBHOW YCIyrH NOKyMEHTax JU00 HapylleHHe
YCTAaHOBJIEHHOTO CpOKa TaKWX WCIpaBleHud. B ykazaHHOM ciydae npocyneGHoe
(BHecyieOHOE) O00KalloOBaHWE 3asBHUTENIEM pelleHui u gedcTBuil (6e3meicTBUA)
MHOTOQYHKIITMOHATBHOTO  IIeHTpa, pabOTHHKAa MHOTOQYHKIHOHAJIBHOIO  IEHTpa
BO3MOXKHO B CiIy4ae, €CIi Ha MHOTO(QYHKIIMOHAJIBHBIM LEHTp, pELICHUs U IeHCTBHS
(Ge3meiicTBHE) KOTOPOTrO OOKAIYIOTCS, BO3JOXKEHa QYHKIMS II0 IIPEeJOCTaBICHHIO
COOTBETCTBYIOIIMX MyHHIIUNAIBHEIX YCIYT B IOJHOM 06beMe B MOPSIKE, ONPeIeIeHHOM
yacTeio 1.3 crateu 16 ®enepansroro 3akoHa ot 27 umrois 2010 roma Ne 210-®3 «O6
OpraHM3al{y [PEIOCTABIEHHS [OCYAAPCTBEHHBIX i MYHUIIHITAIBHBIX YCIIYT»;

8) HapylleHHe CpoKa WM IOpsSAKa BbAAYU JOKYMEHTOB IO pe3yjIbTaTaM
MIPEeIOCTABIICHUS MyHULIUTIAJIBHOM YCIYTH; )

9) MPUOCTaHOBIIEHHUE TPEIOCTABIEHNS MyHHALMIIATBHOMN YCIyTH, €CIIM OCHOBAaHMS
IPUOCTAHOBIIEHUSI HE IPeIyCMOTpeHB! (efepalbHBIMU 3aKOHaMH W IPHHATBIMH B
COOTBETCTBUH C HHUMH HWHBIMH HOPMATHBHBIMH IIPaBOBBIMH aKTaMu Poccuiickoii
®enepanyy, 3aKOHAMM W WHBIMA HOPMATHBHBIMH IIPAaBOBBIMH aKTaMH PecmyOnuku
Tarapcral, MyHHIMIAIGHEIME [IPaBOBEIMH aKkTaMH. B yka3aHHOM ciy4ae nocynaebHoe



(BHecyneOHOe) oOxkaoBaHHE 3asBUTENEM pelIeHHi u jaeictBuii (Oe3meicTBHA)
MHOTOQyHKIHOHAIBHOTO  ILIeHTpa, pabOTHHKa MHOTO(YHKIIMOHAJIBHOTO IIEHTpa
BO3MOXHO B Ciy4ae, €ClIM Ha MHOTOGYHKIIMOHAJIBHBIA ILEHTD, PELIeHHS U IeHCTBHSA
(6e3neiicTBHE) KOTOPOro OOXATYIOTCS, BO3JIOXKEHA QYHKIUS II0 IPEIOCTABIECHHIO
COOTBETCTBYIOIIMX MyHHULIUIIAIBHBIX YCIYT B IOJTHOM 00beMeE B TOPSIIKE, OMPEAeICHHOM
gacTeio 1.3 cratbu 16 @epepansHoro 3akoHa oT 27 urons 2010 roma Ne 210-d3 «O6
OpraHM3allyy NPeJOoCTaBICHHs FOCYJapCTBEHHBIX H MyHHULUIIAIBHBIX YCIYT».

10) TpebGoBaHMe y 3asBUTeNs IpPU NPENOCTABIECHHH MYHHMILUIAILHON YCIyru
JTOKYMEHTOB MM HH(OpPMALUH, OTCYTCTBHE M (WIH) HEJOCTOBEPHOCTH KOTOPBIX HE
YKa3bpIBAJIUCh IIPH IIEPBOHAYAJIIBHOM OTKa3e B IpUEMe JOKYMEHTOB, HEOOXOMUMBIX MIJIs
NPENOCTaBIEHUs MYHHMLMIIAIBHON YCIYrH, JHOO B INpPEeIOCTaBIEHHH MYHHIUIIAIbLHOM
YCIIYTH, 3a UCKIIOYEHHEM CIIy4aeB, IPEeIyCMOTPEHHBIX ITyHKTOM 4 dactu 1 crateu 7
QenepanbHoro 3akoHa or 27 wmong 2010 roma Ne 210-®3 «O6 opra#m3anuu
IPENOCTaBIEHUsI FOCYIapCTBEHHBIX U MYHHMLMIAIBHBIX YCIyr». B yka3zaHHOM ciydae
nocynebHoe (BHecyneOHOe) oOXKajlOBaHHE 3asBUTEIEM pELIEHWH U JIeWCTBUIA
(6e3neiicTBUs) MHOTOMYHKIIMOHATEHOTO LEHTPA, PaOOTHHKA MHOIO(GYHKIHOHAIEHOIO
IIEHTPa BO3MOXXHO B Clly4yae, €CIM Ha MHOTOQYHKIHUOHAJIBHBIA LEHTP, PEIICHHS H
nevictBus  (Oe3meHCTBHE) KOTOPOTO  OOXKAIYIOTCS, BO3JIOXKE€Ha  (YHKIMS 10
IIPEIOCTABIIEHUIO COOTBETCTBYIOIIMX MYHHIMIAIBHBIX YCIyr B IIOJHOM OOBEME B
IOpsIIKe, oNpeneeHHOM JacThio 1.3 crateu 16 @enepanpHoro 3akona ot 27 urons 2010
roga Ne 210-®3 «O06 opraHu3alMd TIPENOCTaBICHHS TOCYJApCTBEHHBIX |
MYHUIIUTIAIBHBIX YCIIYT).

5.2. Xanoba momaercss B NMUCbMeHHOW (opMe Ha OyMaXHOM HOCHUTEJE, B
JNIEKTPOHHOW (opMe B OpraH, MPeNOCTABIAIONIMYA MYyHHIMIAIBHYIO YCIyTY,
MHOTO(yHKLIIMOHANIBHBIN LEHTP TMOO B COOTBETCTBYIOIIHM OpraH roCyIapCTBEHHOM
BIACTH, SBIIOIIMNCSA y4YpeAWTelIeM MHOTOQYHKIMOHAJIBHOIO IleHTpa (nmamee -
ydpenuTenb  MHOTOQYHKIMOHAJIBHOTO  IIeHTpa), a Takke B  OpraHU3allWH,
IIpeycMOTpeHHbIe YacThio 1.1 cTatbu 16 @enepanpHoro 3akoHa ot 27 urons 2010 rona
Ne 210-®3 «O6 opraHu3anuu MPeAOCTaBIEHUS TOCYNapCTBEHHBIX M MYHHUIUITAIBHBIX
ycryr». JKanoOGel Ha pemeHuss u nedictBus (Oe3meiicTBHE) PYKOBOAMTENS OpraHa,
IPeJOCTaBIAIOMIEr0 MyHULIUIIAIBHYIO YCIIYTYy, ITOJAI0TCA B BBILIECTOSIINM OopraH (IpH
€ro HalM4uH) JIHOO B Cily4ae ero OTCYTCTBHSI PAacCMATPHUBAIOTCS HENOCPEICTBEHHO
PYKOBOJUTENIEM OpraHa, IPeIOCTaBISIONIET0 MyHHIHMIAIbHYIO yciyry. JKamoOel Ha
pelenuss u gaedcTBus (Oe3meiicTBHE) pabOTHMKA MHOrOQYHKIMOHAIBHOIO IIEHTpa
IOJAIOTCS] PyKOBOJUTEIIO 3TOr0 MHOrO(yHKIIMOHATBHOTO LIeHTpa. JKanoOsl Ha peleHus
U geiictBus (Oe3neiicTBre) MHOTO(MYHKIIHOHAIHHOTO LEHTPa- MIOJAIOTCS yUPETUTEIIO
MHOTOQYHKIIHOHATBHOTO LEHTpa WJIX JOJDKHOCTHOMY JIMLY, YIIOJHOMOUYEHHOMY
HOPMATHUBHBIM IPaBOBBIM akToM PecmyOmuku Tartapcran. XKamoObl Ha pelieHUs H
neiictBus (Oe3neiicTBue) pabOOTHHKOB OpraHU3alWi, MpPeAyCMOTPEHHBIX 4acTbio 1.1
cratbu 16 @enepanpHOro 3akona ot 27 urons 2010 roma Ne 210-®3 «O6 opranuzanuu
IPEeIOCTaBI€HUsI TOCYJAapCTBEHHBIX Y  MYHUUUINAIBHBIX  yCIyr», IOAAIOTCS
PYKOBOIUTEIISIM 3TUX OpraHU3aLUM.

Xanoba Ha pemeHus u neicTBus (Oe3melicTBHE) opraHa, MPeNOCTaBISIOIIErO
MYHHULMIAIBHYIO  YCIyTy, JOJDKHOCTHOTO JIMI@a OpraHa, IpefoCTaBIAIOLIErO



MYHUIHUIIAJIBHYXO YCIYr'y, MYHHULIUNAIBHOTIO CIIyXaIllero, pPYKOBOOUTECIA OpraHa,
IIPEOOCTABISIIOIECIO MYHUIIAIIAJIBHYIO YCIIYT'Y, MOXET OBITH HallpaBJI€HA I10 IIOYTE, YEpPE3

MHOTO(yHKITMOHATBHBIN LEHTP, c UCIIOJIb30BaHHEM UH(GOPMAIIHOHHO-
TEJIEKOMMYHUKaLMOHHOA cetn  «MHTepHer», odummansHOro caiiTa oprasa,
IPEIOCTABIAIONIEr0 -~ MYHHULMNAIBHYIO  ycinyry, EpawHoro  moprama  au6o

Pecmy6nukanckoro noprania, HHGOPMALMOHHON CHCTEMBI H0CYA€0HOro 00KaloBaHus, a
TaKXKe MOXET OBITh NPUHSATA IPU JIMYHOM IpHeMe 3asButels. JKamoba Ha pelleHus U
NEeHCTBUS (Ge3neticTBuE) MHOTO(yHKIIHOHAIIEHOTO LIEHTpA, paboTHHKA
MHOTO()yHKLIMOHAIBHOTO IIEHTPa MOXeT OBbITh HaIllpaBJIeHa I10 I10YTE, C UCIIOIb30BaHHEM
HH(POPMaIMOHHO-TEJIEKOMMYHHUKAIIMOHHON ceTH «VIHTepHET», OQUIMAIBLHOIO CcaiTa
MHOro(yHKIIMOHAJIBHOIO LIeHTpa, ExuHoro noprana mu6o Pecry6nukaHckoro mopraina,
MH(QOPMALMOHHOM CHCTEMBI JOCYeOHOTO 00XKaIOBaHUs, & TAKXKE MOXKET OBITh IPUHSATA
Opd JTUYHOM mnpueMe 3asBurensd. Kamoba Ha pemeHuss u neiictBus (Oe3neiicTBre)
OpraHM3alui, IIPeayCMOTPeHHbIX YacThio 1.1 crathu 16 ®@emepanbHoro 3akoHa ot 27
mronst 2010 roga Ne 210-®3 «O6 opraHu3anuy NpenoCTaBlIeHUs T'OCYIApCTBEHHBIX H
MYHHUUIAIBHEIX yciIyr» Ne, a Takxke HX paOOTHHKOB MOXXET OBITH HaIpaBlieHa II0
Io4YTe, C  HCIHOJIB30BAaHHEM  HH(POPMAIMOHHO-TEIIEKOMMYHHKAI[HOHHOM  CETH
«/HTEpHET», OQHUUMANBHBIX CAWTOB STHX oOpraHu3auuii, EgwHOoro moprama iu6o
PecrybnukaHckoro moptana, a TakkKe MOXeT OBITh NPUHSATA MPH JHYHOM IIpHEME
3asIBUTEJIS.

5.3. Kanoba nomxkHa comepxarh:

1) HamMeHOBaHHWe OpraHa, IpPeIOCTABISMIOIIETO MYHHUIUIAIBHYIO YCIYTY,
JOJDKHOCTHOIO JIMIIAa OpraHa, IPeJOCTaBISIONIET0 MYHHIMITAIBHYIO YCIyry, JTHOO
MYHHUIUIAIBHOIO CIIy’Kalllero, MHOTO(QYHKIMOHATBFHOIO LIEHTpa, ero PyKOBOTUTENS U
(umu) paboTHMKa, OpraHW3aluii, IMpPeAyCMOTPEHHBIX dYacTbio 1.1 crateu 16
QenepanbHoro 3akoHa or 27 uwona 2010 roma Ne 210-®3 «OO6 opraHuzanuu
IPEJOCTaBICHUS TOCYAAPCTBEHHBIX W MYHHUIMIAIBHBIX YCIyr», UX PyKOBOIUTENEH U
(unu) paGOTHUKOB, peleHus U aeicTBus (0e3aelicTBHE) KOTOPHIX 00XKATyIOTCS;

2) dbamunmio, UM, OT4eCTBO (IIOCIENHEe - NMPU HATUYHUH), CBEOCHHS O MECTe
KUTENBCTBA 3asBUTENS - (PU3MYECKOro JIHMIA MO0 HAaMMEHOBaHHE, CBEIEHHS O MECTe
HaXO0X/I€HHUs 3asBUTENIS - FOPUAMYECKOIO JIMIa, a Takke HoMep (HoMmepa) KOHTaKTHOTO
tenedoHa, agpec (agpeca) 3JIEKTPOHHOM MOYTHI (TP HAJIMYKAK) M MOYTOBBIN aapec, IO
KOTOPBIM JIOJKeH OBITh HaIllpaBJIeH OTBET 3asSBUTEIHO;

3) cBemeHuss 00 OOXayeMBbIX pelIeHUsIX M HOeHCTBUsAX (Oe3nedcTBUH) oprasa,
IPEeIOCTABIIONIEr0  MYHULMIIAJIBHYIO  YCIOyry, JOJDKHOCTHOIO JIMI@a OpraHa,
IPEOCTABISIONIEr0 MYHHIUIIAIBHYIO YCIYTy, JHOO MYHHIMIIAJBHOTO CIYXallero,
MHOrOQYHKIHOHAJIBHOIO  I€HTpa, paGOTHHKA MHOTOQYHKIHOHATBLHOIO  IIEHTPA,
OpraHM3aluii, mpeaycMOTpeHHbIX YacTbio 1.1 crateu 16 denepanpHOro 3axkoHa ot 27
utonst 2010 roga Ne 210-®3 «O6 opraHu3anyy NpeaoCTaBICHUS I'OCYJapCTBEHHBIX U
MYHULUNAIBHBIX YCIYT», UX paOOTHHKOB,

4) noBOAEI, HA OCHOBAaHHU KOTOPHIX 3asABUTENIb HE COIJIACeH C peIleHUEM H
nevictBueM (Oe3nmeiicTBHEeM) oOpraHa, MPeIOCTaBISIIOMIEI0 MYHUIUNAIBHYIO YCIYTY,
IOJDKHOCTHOTO JIMI[A OpraHa, IPelOCTAaBISIOIIET0 MYHHLIUIAIBHYIO YCIyTy, JH00
MYHHIUNAIGHOTO  CIOyXKaIlero, MHOro(QyHKIMOHAJIFHOIO  IIeHTpa,  paboTHHKA



MHOTO(yHKIIMOHAJIBHOTO IIEHTpa, OpraHU3alldii, IpeayCMOTPEHHBIX 4acThio 1.1 cratbu
16 ®enepanbHoro 3akoHa ot 27 wuronsg 2010 roma Ne 210-®3 «O6 opraHu3auu
IPENOCTABICHUsI TOCYHApCTBEHHBIX M MYHHUIMIIAJBHBIX YCIyT», HX pPaOOTHUKOB.
3asBUTENIEM MOTYT OBITh MPEACTaBIEeHbl JOKYMEHTHI (IPU HAJIUYUH), TIOATBEPIKIAFOIIHE
ZOBOZIBI 3asIBUTEIIA, JIKOO WX KOIIHH.

5.4. IToctynuBias »anoba MOIeXKUT PErHCTPallié B CPOK He TMOo3aHee paboyero
IHS, CIEAYIOLIEro 3a JHEM MOCTYIUICHHS.

5.5. XKanoba, nocTtynuBias B OpraH, NPeJOCTaBISIONIUN MyHHIHUIAIHYIO
YCIIYTy, MHOTO®YHKIIHOHAIBHBIN LIEHTP, yIPEIUTENI0 MHOTOQYHKIIMOHAIBHOTO LIEHTPA,
B OpraHU3alliy, NPeayCcMOTpeHHble YacTeio 1.1 crateu 16 denepanpHOro 3akoHa ot 27
uronsa 2010 roga Ne 210-03 «O6 opraHuzanuu MpenoCTaBIeHHS TOCYIapCTBEHHBIX H
MYHHILHUIAIBHEIX YCIyT», JHOO BBIMIECTOSINNHM OpraH (NP €ro HaJIMYHMK), MOIIEKUAT
paccMOTpeHHI0 B TedeHHe 15 paboyumx OHeH co IHS ee perucTpaiyiv, a B Ciydae
o0XanoBaHMs OTKa3a OpraHa, IPeJOCTABISIOLIEr0 MYyHHUIMIAIGHYIO  YCIyTY,
MHOTO(YHKIIMOHAJIBHOTO LIEHTPa, OpraHU3alliii, IPeayCMOTPEHHBIX YacThio 1.1 craTem
16 ®enepanpHoro 3akoHa ot 27 wmions 2010 roma Ne 210-®3 «OG6 opraHu3anuu
IIPEIOCTaBIEHUS FOCYJapCTBEHHBIX U MYHHUIUNAIBHBIX YCIYT», B IPHEMe JOKyMEHTOB Y
3asgBUTENs MO0 B HCIIPABIEHHM IOIYIIEHHBIX ONEYaTOK W OIIMOOK WM B Ciiydae
00’kaJloBaHUsl HAapYLICHUS YCTaHOBJIEHHOTO CPOKa TaKUX HCIPABIICHHI - B T€YEHHE 5
pabouux qHEH co IHS ee peruCTpalHH.

5.6. Ilo pe3ynpTaTaM pacCMOTpPEHUS KaNIOObI MPUHUMAETCS OOHO U3 CIEAYIOLINX
peLIeHuN:

1) xanoba ynoBneTBOpsieTCs, B TOM 4HCiIe B (OpME OTMEHBI IPUHATOrO
pelIeHts, UCIIPaBIIEHUsl AOIYIICHHBIX ONEYaTOK M OIMMOOK B BBIJIAHHBIX B pe3yJIbTaTe
IIPEIOCTABIICHUs] MyHUIIUIIAJIBHOW YCIIyTU JOKYMEHTaX, BO3BpaTa 3asBUTEIIO JEHEXKHBIX
CPEICTB, B3MMaHHE KOTOPHIX HE IPeIyCMOTPEHO HOPMATHBHHIMU IPABOBHIMH aKTaMHU
Poccuiickoii ®enepanny, HOpMaTUBHBIMU NPaBOBBIMU akTaMu Pecrybnuku Tatapcras,
MYHHLHUITAJIEHBIMU MPABOBBIMU aKTaMH,

2) B yIOBIIETBOPEHHH JKaTOObI OTKa3bIBAETCH.

He no3gHee nHs, cienyroomero 3a JHEM INPUHATUS pPELICHHs, yYKa3aHHOTO B
HACTOSAILEM IIyHKTE, 3asBHUTENI0 B NMHCHbMEHHOW (pOpMe H IO KEJIaHWIO 3asBHUTENS B
JJIEKTPOHHOW (QopMe HampaBiseTcs MOTHBUPOBAHHBIM OTBET O pe3yJbTaTax
PacCMOTpPEHHS JKaJI0ObI. '

5.7. B ciydae npu3HaHUSA XKaJIOOBI IOJUIeXKAIIed YIOBIETBOPEHHIO B OTBETE
3aSBUTEI0 O pPe3yNbTaTax PacCMOTPEHHMs Kanobsl maeTcs MH(OpManus o JeHCTBHSAX,
OCYLIECTBIIIEMBIX  OpPraHoM,  MpPeAOCTaBISIONMM  MYHULMIIAJBHYIO - YCIYTY,
MHOTOQYHKIIMOHAJIBHEIM LIEHTPOM JHOO OpraHM3aluel, IpeJycMOTPEeHHON JacTeio 1.1
crateu 16 ®@enepanpHoro 3akoHa oT 27 uronsg 2010 roga Ne 210-®3 «O6 opranuzanuu
IPEeNOCTABIIEHUS TOCYHAapCTBEHHBIX M  MYHUIUIAIBHBIX  YCIyr», B  LEJX
He3aMeUITeIbHOIO  yCTPaHEHHUS  BBIABICHHBIX  HapylleHWH TNpd  OKa3aHUU
MYHULUIIAIIBHON YCIIyTH, @ TaK)Ke MPUHOCATCS M3BUHEHHS 3a JOCTaBlIeHHbIe HEYyJ0OOCTBa
U yKa3plBaeTcs HH(OpMamus O JaJbHEWIINX [NeHCTBUAX, KOTOpble HEOOXOIUMO
COBEpILUTH 3asBUTEIIO B LIEJIAX MMOyYeHUS MyHULIUNIAIBHOMN YCITyTH.



5.8. B ciydae npusHaHUA kano0bl He MOAJNEXAIed yIOBIETBOPEHHIO B OTBETE
3aBUTEIO O pe3yJbTaTaX pacCMOTPEHHUS JKaJoObl HNAIOTCA apryMeHTHPOBAaHHBIE
pasbsACHEHUsI O NpPUYMHAX MPHUHITOIO pelIeHHs, a Takke HHGOpMalus O MOpSIKe
00>kaJIOBaHUS IPUHATOTO PEIICHHS.

5.9. B cinyyae ycTaHOBIIEHHUS B XOJI€ WM IO pe3yJIbTaTaM PacCMOTPEHUS KaJIOOBI
IIPU3HAKOB COCTaBa aIMHHHCTPAaTHUBHOIO IPaBOHAPYIIEHHUS WM MPECTyIUICHUSI
JOJDKHOCTHOE JIMLIO, PAOOTHUK, HaZleIeHHbIe OJTHOMOYHMSMHU II0 PaCCMOTPEHHIO XKaJio0,
He3aMeJIUTEIBHO HAMIPaBIIAIOT UMEIOLINECS MaTepHalibl B OpraHbl IPOKYPaTyphl.



[Tpunoxxenue Ne 1

K AIMUHUCTPATHBHOMY PETJIAMEHTY II0
IIPEJOCTABICHUIO MYHUIIUIIAIBHON YCITYTH IO Jayue
IHUCHMEHHBIX Pa3bsICHEHUI HATOTOILIATEBIIUKAM H
HAJIOTOBBIM areHTaM I10 BOIpOcaM IPUMEHEHUS
MYHHIUIATBHBIX IPABOBBIX aKTOB O HAJOTaX H
cbopax

PyxoBogutento

OT:

3ASIBJIEHUE
00 UCTpaBIICHUU TEXHHUUYECKOM OMIMOKH

Coobmaro 06 omubke, ZOMYIEHHON IPU PeJOCTABICHHH MYHHIUIIAILHON YCIIyTH 110 Jaye
IHCEMEHHBIX Pa3bsiCHEHUH HAJIOTOIUIATEIbIIAKAM U HAJIOTOBEIM areHTaM I10 BOIIpocaM
IIPUMEHEHHS MyHHIUIIATBHBIX IPaBOBEIX aKTOB O HaJIorax u cOopax.

3anucaHo:

HpaBI/IJ'II:HI:Ie CBCICHHA:

Ilpomy wucIpaBUTh [ONMYINEHHYIO TEXHUYECKYI0 OIIMOKY M BHECTH COOTBETCTBYIOIIHE
U3MEHEHHUS B JIOKYMEHT, SIBJIIOIIMMCS pe3yIbTaTOM MYHHIMIAIBHON ycayrd. [Ipmiaraio ciemyrormue
JOKYMEHTBHI:

I

2. :

B cnydae npuHATHS pemeHus 00 OTKIOHEHHH 3asBJIeHHS OO0 WCIPaBICHHH TEXHHYECKOH
omMOKY MPOITy HAIIPAaBUTh TAKOE PEIIeHHE:

IIOCPEZICTBOM OTIPABJICHHS 3JIEKTPOHHOIO TOKyMeHTa Ha aapec E-mail: :
B BHJIE 3aBEPEHHOH KONMM Ha OyMaXXHOM HOCHTEN§ IIOYTOBBIM OTIIPABICHHEM IO aJIpecy:

HacrosimyiM IOATBepIKIal0: CBENEHHs, BKIIOUEHHBIE B 3asiBIICHHE, OTHOCALIMECS K MOeEH
JMYHOCTH M IIPEJCTABIEMOMY MHOIO JIHILY, a TAK)Ke BHECEHHBIE MHOIO HIDKE, IOCTOBEPHBI. JIOKYMEHTEI
(KOmMM JOKYMEHTOB), NPHUJIOXKEHHBIE K 3asBJICHHIO, COOTBETCTBYIOT }pe6OBanIM YCTaHOBJIEHHBIM
3akoHoAaTenbCTBOM Poccuiickoit denepanuy, Ha MOMEHT NPEACTABIICHHS 3asBICHUS 3TH JOKYMEHTHI
NEeUCTBUTENIBHBI U COAEPKAT TOCTOBEPHBIE CBEICHHUS.

(mara) (moamuck) (®.1.0.)



[Tpunoxenue Ne 2

K AZIIMUHHCTPaTHUBHOMY perjlaMeHTy IO
IIPEOCTAaBICHUIO MyHUIIUIIAIBHOM YCIIYTH IO 1aue
IIHMCbMEHHBIX Pa3bsICHEHUH HAJIOTOILIaTEIbIIHKAM U
HAJIOOBBIM areHTaM I10 BOIIPOCaM IIPUMEHEHHUS
MYHHMLUIAIBHBIX IPABOBBIX aKTOB O HAJIOTaX M
cbopax

PyxoBomuremno

OT:

3ASABJIEHUE
0 IIPEOCTaBICHUN MyHUITUTIAIBHOMN YCIIyTH

[Ipomy npenoCTaBUTh MYHHLIUNAIBbHYIO YCIyry «Jlaua MHCBMEHHBIX pa3bsCHEHMI
HAJIOTOILIATENbIIMKAM M HAJOrOBBHIM areHTaM II0 BONPOCY NPUMEHEHHS MYHHIUIATLHBIX
HOPMAaTHBHBIX IIPAaBOBBIX aKTOB O MECTHBIX Hajorax W cOopax» M JaTh pa3bsiCHEHHsS II0
BOIIPOCY

(u3naraetcst CyTh 3asABJICHHUS)

Pesynbrar npenocraBieHus MyHUIUIATBHOHN YCIyTH, IPOIIY NPEIOCTABUTE (TIOAYEPKHYTH
HYXHOE): .

B JM4HBIM KabuHeT Iloprasa rocylapCTBEHHBIX W MYHHIHMIAIBHBIX YCIyr PecrmyOmuku
Tarapcran;

B MHOTO()YHKIIHOHAJTEHOM LIEHTpPE MPEIOCTABIEHHS TOCYJaPCTBEHHBIX U MYHHIIUIIAIBHBIX
yenyr PecniyGiuku Tarapcran; )

B YIIOJIHOMOYEHHOM OpTraHe MECTHOI'O CaMOYIIPaBJICHHUS.
K 3asBnenuro nmpunaraio:

1.

(yxa3pIBaeTCs EPEUCHb TOKYMEHTOB, l'IpCI[OCTErlBJISIeMBIX 3asBUTEIIEM)
2. ’ ¢
7
Ha o00paboTky MOHX IE€pCOHAJBHBIX HAHHBIX, COACPXKALIMXCS B 3asBICHHU H
IIpUJIaraeMbIX K HEMY JOKYMEHTaX, B COOTBeTCTBHH ¢ DenepansasmM 3akoHOM oT 27.07.2006
Ne 152-03 «O nepcoHanbHBIX JaHHBIX» COTJIAaCeH (COrlacHa).

(mata) (oamuce) (®.1.0.)
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[Tpunoxenune Ne 3

K AZIMUHUCTPaTUBHOMY pErJIaMeHTy II0
IIPEIOCTABICHUIO MYHUITUTIAIEHON YCIIYTH TI0 ave
IIUCbMEHHBIX Pa3bsSCHEHHI HAIOTOILIATEIBIIHNKAM 1

HaJIOTOBBIM areHTaM I10 BOIIpOCaM ITPUMECHCHHU
MYHUIUINIAIBHBIX IIPABOBBIX AKTOB O HAJIOrax u

cbopax

Komy

(pamumust, M, OTUECTBO (TIPH HATUYHH)
(bHU3HYECKOro U, WX HANMEHOBaHHE
IOPHINYECKOTO JIUIA)

PazwsacHenus

I10 BOIIPOCY NPUMEHEHHUS MyHHIUNIATbHBIX HOPMATUBHBIX IPABOBEIX aKTOB O HAJIOTax M

cbopax

(TeKcT pa3bICHEHHUM)

PyxoBogurens



[Tpunoxxenue Ne 4

K AIIMHHUCTPaTHBHOMY perJIaMeHTy II0
IPeIOCTABICHUIO MYHUITUIIATIBHOM YCIYTH II0 1a4e
IIHCbMEHHBIX Pa3bsICHEHUH HAJIOTOIIaTEIbIIHNKAM 1
HaJIOTOBBIM areHTaM II0 BOIIPOCaM MPUMEHEHHSI
MYHUIUNATIBHBIX IIPABOBBIX aKTOB O HAJIOTaX U
cbopax

« » 20 T. No

Komy

(pamuust, mMst, 0TIECTBO (IIPH HATHYIHH)
(bu3uYecKoro NuIa, WK HANMEHOBAHHE
IOPUINYECKOTO JIUIIA)

Pemenue
00 0TKa3e B IPEeIOCTABICHUH MYHULIMIIAIBHON YCIYTH

WcnonHUTETBHBI KOMHTET CCJIbCKOT'O IIOCCIICHUS MNPHUHAI PCIICHUEC
00 oTkaze B IIPpEAOCTABIICHUH MyHHIIHHaJIBHOﬁ YCIYyra 1mo na4y€ ImuCbMEHHBIX pa3'L$ICHCHI/Iﬁ
HaJIOroIuIaTeIbIIHKaM W HaJIOTOBBIM arcHTaM II0 BOIpPOCaM IIPMMEHCHHS MYHHIIHMINAJIBHBIX
IIPABOBBIX AKTOB O HAJIOrax U CGOan 110 €JICAYIOIMHUM OCHOBAHHUSIM:

Bur BIIPpABE€ IIOBTOPHO O6paTI/ITI>C$I B HCIOJHUTEABHBIA KOMHUTET
CEJIIBCKOI'0 IIOCCJIEHUA C 3asdBJICHHEM O IIPEIOCTaBICHHH MYHHHHHaJIBHOﬁ yCIyru II0CJie
YCTpaHCHHUA YKa3aHHBIX OCHOBAHMH I OTKa3a B IpeaOCTaBIICHUU MYHHHHHaJIBHOﬁ yCIyru.

JlaHHBI OTKa3 MOXXET OBITH 00XaToBaH B NOCYAEOHOM MOpPSIKE IyTeM HaIpaBICHHS
v

’KaJI00bI B COOTBETCTBHH C pa3leiioM 5 AJIMHHHUCTPaTHBHOIO peryiaMeHTa, a TaKXKe B CyIeOHOM
HOpSIIKeE. : i

JlononHuTENEHO HHPOPMUPYEM:

3 .
(yxa3bIBaeTcst uHGOpMaIHs, HeoOXoauMas ISl yCTpaHeHHUS IPHAIAH 0TKa3a B
IIPEOCTABICHUH MYHUIIUIIAIILHOM YCIIYTH, a TaK)Ke HHAs JOTOIHUTEIbHAs HHPOPMAIIHS IIPH
HaJTHYUH) -

PyxoBonurens



