UCIIOJTHUTEJBHBIA KOMUTET BUKYJIE ABBLJI )KUPJIET'E
CTEITHOO3EPCKOI'O BAIIKAPMA KOMUTETBI
CEJIBCKOI'O ITOCEJIEHU A HYPJAT MYHULIMIIAJIb
HYPJATCKOI'O PAMOHEBI TATAPCTAH
MYHUIIUIIAJBHOI'O PATOHA PECIIYBJINKACHI
PECITYBJIUKHU TATAPCTAH
INHOCTAHOBJIEHUE c. CrenHoe BOEPBIK
O3zepo
«26 » sHBaps 2024 roga Ne 1

06 YTBEPKACHUH AIIMPIHI/ICTpaTl/IBHOFO perjidaMeHnTa 1o npeaocraBJdCHHUIO
MyHl/lHlleaﬂbHOﬁ YCIAYI'H IO Ja4Y€ IMMHCbMEHHBIX pa31mcne1mii
HAJOTOIVIATEJbIIHKAM H HAJOIOBBIM areHTamM o BOoInpocaM NpPUMEHEHHUSA -
MYHHUIINNAJTbHBIX MPABOBbIX AKTOB 0 HAJOIrax M CﬁOan

B cootrBerctBHu co cratheit 34.2 Hamorosoro Kopekca P®, crarweii 14
OenepansHoro 3akona ot 06.10.2003 Nel31-®3 «O6 o0mmX MpUHIUNAX OpraHU3ALNH
MecTHOro camoynpasierus B Poccuiickoit ®enepanun», VcnomHUTENbHBIA KOMHUTET
CTenHo03epCcKOro CenbCKOro MoceneHus I0CTaHOBISIeT:

1. VYTBepmute  mpunaraemelii = AJMUHUCTPATHUBHBIA  perjJaMeHT  IIo
IIPENOCTABIIEHUI0 MYHHWIMNANbHOW YCIYrM MO Jadye MHUCbMEHHBIX pa3bsICHEHUI
HaJoOroIJIaTeNIbIIMKaM ¥  HAJOrOBBIM  areHTaM [0 BOONpOcaM  IPUMEHEHUs
MYHHMIUIIAJIbHBIX HOPMATHUBHBIX MMPABOBBIX aKTOB O HAJIOTax U cOopax.

2. Onyb6nukoBaTh HaCTOsIIEe IOCTAaHOBIEHHE Ha OQUIMAIBHOM caiiTe
Hypnarckoro MysununansHoro paiiona http://nurlat.tatarstan.ru/ u obGHapomoBath Ha
MHQOPMaIlMOHHBIX CTEHAaX Ha TEPPUTOPUHU IOCETEHUS.

3. KOoHTpoOIIb 32 HCIIOJTHEHNEM HACTOSIIETO IIOCTAaHOBJICHUS OCTABIISIO 32 COOOA.

PykoBonutei A.M.IlakupoBa




[IpunokeHne K MOCTaHOBICHUIO
HcnoHUTeIbHOTO KOMUTETA
CTenHo03epcKOro ceabCKOro NOCEICHHUS
HyprnaTtckoro MyHUIIMIIaTEHOTO palioHa
Pecny6nuku Tatapctan

oT «26» situBapst 2024 1. Ne 1

AIMMHHMCTPATHBHBLIH perjiaMeHT MO MpeJ0CTABIEHHI0O My HHIIUNIAIbHOH
YCJYIH IO Ja4ye NMCbMEHHbIX Pa3bsCHEHHH HAJIOroMJIaTe abIIHKAM H
HAJIOrOBBLIM areHTaM IO BONPOCaM NPHMEHEHHS] MYHHIHNIAJbHBIX
HOPMAaTHBHBIX IPABOBbIX AKTOB 0 HaJIOrax u coopax

1. O0uue MoJI0KEHHUS

1.1. Hacrosmwuii AIMHHUCTPaTUBHBIM perjiaMeHT IO NpPEedOCTaBICHUIO
MYHHUIUIIAIBLHON YCIIyTW 10 [ade NUCHbMEHHBIX Pa3bsCHEHWH HAJIOrOIIaTeNbIIuKaM U
HaJIOTOBBIM areHTaMm II0 BOIpOCaM IPUMEHEHUS MYyHUIUNAIBHBIX HOPMaTUBHBIX
IIPaBOBBIX AaKTOB O Hajorax u cbopax (mamee — AIMUHUCTPATHUBHBIA pErjaMeHT) —
OmpeneysieT  CTaHAapT, COCTaB, CPOKH MW  IOCJIENOBATEIbHOCTh  JNEWCTBUH
(anMHHUCTpPATUBHBIX mpouenyp) McmonnutensHoro komurera CTEMHO03EPCKOTO
censckoro moceneHus HypinaTtckoro MyHununansHoro paiiona Pecnmy6nuku Tatapcran
IpY HCIOJIHEHHWU MYHHULMIAIBHOA YCIyTM IIO0 PAacCMOTPEHHIO M IOATOTOBKE
IHCbMEHHBIX DAa3bsiCHEHWM Ha oOpallleHus,, IOCTYNUBIINE B OpraHbl MECTHOIO
CaMOYIIPaBJICHHUS CrenHoo3epckoro CEJBbCKOr0o IIOCEJICHU S Hypnarckoro
MyHHIUIAIBEHOrO pailoHa Pecnmybmuku Tarapctan 1no BompocaM IPUMEHEHUS
MyHUITUIATIBHBIX HOPMATHBHBIX [TPABOBBIX aKTOB O HAJIOrax U cOopax.

1.2. Jlumamu, HMEOIIMMH [paBO Ha IOIy4YeHHE MYHHIUNAIBHON YCIYIH,
ABJIAIOTCA (GU3MYECKUe U IOPUIWYECKHe JIUIa, WHIUBUAyalbHBIE NPEANPUHAMATENN
(mamee — 3asBUTEND).

1.3. C 3asBneHuEeM BpaBe 0OPaTUTHCS NPEACTABUTEND 3asBUTENS, JeHCTBYIOIINI
Ha OCHOBaHMM JOKYMEHT4, YIOCTOBEPSIOUIErO €ro IOJHOMOYHS, JIMOO 3aKOHHBIN
IPENCTaBUTENb QU3NMUECKOTO JHIa (Hajiee — MPEACTaBUTENb 3asBUTES).

2. Cranpapr npegocTaB/ieHUsI MyHHIMNIAJBHON YCJIYTH

1.1. HaumeHOBaHHE MYHUIIUNIAJIbHOH YCJIYTH

Jlaya NMCBMEHHBIX pPa3bsICHEHWW HAJOTOIUIATENbIIMKAM U HAJOTOBBIM areHTam
10 BOIIPOCaM NPUMEHEHUS] MyHUIUNANbHBIX HOPMATUBHBIX MPABOBBIX aKTOB O Hajorax
u cbopax



2.2. HaumeHOBaHHEe OpPraHa, MpeI0CTAaB/ISIIONIEr0 MyHHIHNIAIbHYIO YCIYTY

HcnonuureneHsli  koMuteT  CTEMHOO3€PCKOTO  CENbCKOTO  MOCEJIEeHUs
Hypnartckoro MyHuuunajipHOro paiiona Pecmy6mwku TarapcTan (manee mo TeKCTy —
Opran).

2.3. Pe3yJbTaT npeaocTaBJIeHHs] MyYHHIIUNAJAbHOH YCIYTH

2.3.1. Pe3ynpTaToM mpenocTaBiIeHUS MYHHUIUNATBHON YCIYyI'H SIBISETCS
IIICbMEHHOE pa3bsiCHEHUE [0 BONpPOCaM NpPUMEHEHUsS MYHULUIAIbHBIX HOPMATHBHBIX
IIPaBOBBEIX AaKTOB O Hajmorax u cbopax (mpuioxenne Ne 3 kx HacTosIEMY
aIMUHUCTPATUBHOMY pETJIaMeHTY).

2.3.2. Pe3ynpTaT mpenoCTaBICHHUS MYHUIUMNAIBHONH YCIYyTd HampaBiseTcs
3agBUTENI0 B (GOopMe DJIIEKTPOHHOTO JOKYMEHTa, IONMHUCAHHOTO YCHUJICHHOMN
KBaTU(QHUIIMPOBAHHOMN 3JIEKTPOHHOM MOAMKUCHI0 pykoBoauTest OpraHa, B COOTBETSTBUH C
@enepanpHbIM 3ak0HOM 0T 6 ampens 2011 rona Ne 63-®3 «OO0 351€eKTpOHHON TTOATIMCH)
(nanee — DenepanpHbli 3aKk0H Ne 63-®3) B nuuHbli KabuHeT EmwHOro moprana
rOCyHapCTBEHHbIX W MyHuIunanbHbix ycayr (https:/www.gosuslugi.ru) (manee —
Enunelii moprtan). B cmydae HampaBieHHs 3asBieHUs mnocpenctBoM [lopTana
roCyIapCTBEHHBIX u MYHHUIUTATBHBIX yCIIyT PecniyOnuku TaTtapctan
(https://uslugi.tatarstan.ru)  (mamee —  PecmyOmukaHckuii — HOpTan)  pe3yibTaT
IPENOCTaBICHUSI MYHHULMIAIBPHOW yCIYyrd HampaBiseTcs B JIMYHBIA KaOWHeT
PecnybnukaHckoro rnopraia.

2.3.3. Ilo BBIOOpY 3asBUTENsSI pe3yNbTaT IIPENOCTABICHUS MYHULUIAIbHOMI
yciayru Bbimaercs B Oprasme wunu B . [BY  «MHOrobyHKIMOHAIBHBIA IEHTP
IIPEOCTABIICHUS TOCYIapCTBEHHBIX M MyHHITUIIATBHBIX yCIyT B PecriyOnmke Tarapctany
(manee — MO®II) B dopme sk3eMILIApa INEKTPOHHOTO IOKYMEHTA, pacnedaTaHHOro Ha
OyMaXHOM HOCHUTeNle, 3aBEPeHHOr0 Ie€YaThl0 U IOANUCHI0  COOTBETCTBEHHO
YIIOJJHOMOYEHHOI'0 NOJDKHOCTHOTrO Juna Oprana unu padbotauka MOIL.

2.3.4. 3agBUTeNb BIpaBe MONYYUTh Pe3yJbTaT MPeIOCTABICHHUS] MyHUIUITATBHOM!
YyCIOYyrd B (OpPME 3JEKTPOHHOTO JOKYMEHTa B TEYCHHE CpOKa NEHCTBUS pe3ysbTara
IIPEeJOCTaBICHUSI MyHULIUTIATBHOM YCITIyTH.

2.4.Cpox npegocTaB/ieHUsI MYHHIUNIAJIbLHON yCJIyrH

2.4.1. MynununanpsHas yciiyra npefocranisercs B Tedenne 10 pabounx gHei co
JHS IIOCTYIIJIEHUSI COOTBETCTBYIOLIEro OOpaIeHus.

2.4.2. IlpuocTaHOBIEHNE CPOKa IPENOCTABICHUS MYHHIMIAIBHOW YCIYyrH He
IIpeAyCMOTPEHO.

2.4.3 HampaBneHue NOKyMEHTa, SIBJISIOLIETOCS Pe3yJbTaTOM IPENOCTaBIECHHUS
MYHHLMIIATBHON  ycayrd B (opMe  3JIEKTPOHHOTO  JOKYMEHTa,  3asBHUTENIO
OCYWIECTBNISETCS B JEHb O(QOPMIIEHHS M PETUCTPAllUHM pe3ysibTaTa MPEIOCTaBIICHHS
MyHULUNAJIbHON YCIYTH.



2.5. IIpaBoBble OCHOBAaHHS AJISl NPEAOCTABIEHUS MyYHHIMNIAJbHOH YCJIYIH

2.5.1 IlepedeHb  HOPMATUBHBIX  MpPaBOBBIX  AaKTOB,  PETYIHUPYIOIIHUX
IIPENOCTABICHUE MYHULMMNAIBHON yCIyru (C yKa3aHHEeM pPEKBU3UTOB HOPMAaTUBHBIX
IIPaBOBBIX AKTOB W MCTOYHUKOB HUX O(HUIMATHHOrO OMyOJMKOBaHUS), pa3MelleH Ha
EnvaoM mnoprane, B rocymapcTBeHHONW uH(oOpmanwoHHOW cucteme «Peectp
roCyIapCTBEHHBIX U MyHULMOAIBHBIX  YCIYT Pecny6muku Tarapcran»
(http://frgu.tatar.ru) (manee — PeecTp rocymapCTBEHHBIX M MYHHUIUIAIBHBIX YCIIyT), Ha
oduLKaNbHOM caiiTe MyHHIMNATbHOrO oOpasoBanus «HypiaTckuii MyHWIIMIATBHBIMN
paiion Pecny6mnuku Tartapcran» B HHOOPMAIMOHHO-TEIEKOMMYHHUKAIMOHHONH CETH
«HMuTepuer» ( http://nurlat.tatarstan.ru ) .

2.5.2. TexcT AIOMUHUCTPAaTHBHOIO perjaMeHTa B JeHCTBYIOIIEH pemakiuuu
IOUIEXXUT pasMelleHuro Ha EnuHom mnoprane, B PeecTpe rocynapCTBEHHBIX U
MYHUIUNAIBHBIX YCIYr, Ha O(QUIHAIBPHOM CaiiTe MYHHIMIAILHOTO O0pa30oBAHUS
«Hypnarckuii MmyHununaigpHblii paiion PecrmyOmuku Tarapctan» B HHQOpPMalUOHHO-
TeJeKOMMyHUKanmoHHo cetn «MHTepHET ( http://nurlat.tatarstan.ru ).

2.6. UcuepnbiBaromuii nepeyeHb JOKyMEHTOB, HeO0XOAMMBIX sl
IpeJoCcTaB/JeHHs] MyYHHLIHNIAAbHOMN yCIyIrH

2.6.1. Jlna mnonydeHUs MYHUIMNAIBHOM YCIYrd 3asBUTENIb MPEACTABISAET
CIIENYIOLIUE JOKYMEHTHI:

1) MOKyMEHT, YOOCTOBEPSIOIIHM JTHYHOCTD (He TpedyeTcs B ciiydae oOpalleHus
nocpeactsoM Pecnybnukanckoro noprana); :

2) IOKYyMEHT, yIOCTOBEPSIOLINH ITOJTHOMOYHS MPEACTABUTEINS 3asIBUTEIS,

3) 3asBneHue (mpuioxenue Ne 2 K HACTOSINEMY aJIMUHHUCTPATHBHOMY
pEerJIaMenTy):

B (popMe NOKyMEHTa Ha OyMa)KHOM HOCHUTEJIE U3JI0KEHHOE B CBOOOMHOM (opMme,
nocrynusmee B OpraH, o gade NHCBMEHHBIX Pa3bICHEHUH IO BONPOCaM IPHUMEHEHUS
MYHHIUIAIBHEIX IIPAaBOBEIX aKTOB O Hajorax M cbopax (najmee - oOpalleHue) B
NMCBMEHHOM (opMe mimu B (GopMe 3JIEKTPOHHOTO NOKYMEHTa. B 3JEKTPOHHOU (opme
(3amoyHsieTCS TOCPENCTBOM BHECEHHsSI COOTBETCTBYIOUIMX CBEIEHHWH B JIIEKTPOHHYIO
GopMy 3asBIEHWS), TMOANMKCAHHOE B COOTBETCTBMH C TpPeOOBaHMSIMHU IyHKTa 2.6.3
aIMHUHHUCTPATHBHOIO pErjlaMeHTa, NpU OOpallleHHH IMocpencTBoM PecmybimkaHCKOTo
nopTaina,

2.6.2. 3asgBieHHe U IpujaraeMble JOKYMEHTBI MOIYT OBITh MpPEACTaBIIEHBI
(HampaBJIeHBI) 3asSBUTENEM OJHUM U3 CIEAYIOIIUX CIOCOOOB:

1) yepe3s MO®IL] Ha OyMaXHBIX HOCUTEJISX U B BHUJE JJIEKTPOHHBIX [TOKYMEHTOB,
COOTBETCTBYIOIIMX TPEOOBAaHUIM ITyHKTA 2.6.3 aIMUHUCTPATUBHOTO PETIaMEHTa,;

2) mocpencTsoM PecyOnukaHCcKoOro mopraia B 3JIEKTPOHHON (hopMe;



3) B Opras JIMYHO WM TIOCPEICTBOM IMMOYTOBON CBSI3W HAa OYMa)XHOM HOCHUTEIIE.
3asBiNeHUE W MpuiiaraeMble JOKYMEHTHI, NPH HAIpPaBICHUHU IIOCPEACTBOM IIOYTOBOM
CBSI3H, 3aBEPSIOTCS B YCTAHOBJIICHHOM TOPSAKE.

2.6.3 3asBiieHMe IpH HalpaBJIEHWH IOCPENCTBOM PecrnyOnuKaHCKOro mnopTana
MIOIMMCHIBAETCS IIPOCTOM AJIEKTPOHHOMN MOAMUCHIO 3asIBUTES.

Jns TmonmydeHWs] TPOCTON 3JEKTPOHHON MONMUCH 3asBUTENI0 HE00XO0AUMO
OpoWTH  mpomexnypy peructpanuu  (ayreHtudukauuu) B EnuHOM  cucteMe
uneHTudukanuu u ayreHtuduxanuu (nanee — ECHUA), a Takxe NOATBEPIUTEL yUYETHYIO
3aIHCh.

DNEeKTPOHHBIA OKYMEHT (2JIGKTpOHHBIA o00pa3 MJOKyMEHTa), YKa3aHHBIA B
NOAMYHKTe 2 myHkTa 2.6.1 agMUHHCTPaTUBHOIO PErjJaMEHTa, 3aBEPSETCS YCHIIEHHOU
KBTI GUIMPOBAHHON TOJIHUCHIO JIUI, YMOJHOMOYEHHBIX Ha CO3JAHHE U IOAIHMCAHHE
TaKuX JOKYMEHTOB, B TOM YHCIIe HOTApPHYCaMH.

DJeKTpOHHBIE MOKYMEHTHI (3JEKTPOHHBIE 00pa3bl JOKYMEHTOB), IpHIaraeéMele K
3asBJIEHUIO, B TOM YKCIIE TOBEPEHHOCTH, HAIIPABJISIOTCS B BUIe (aiinos B popmaTax pdf,
jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gonee 50 MOaiT.

' KayecTBO MpemoCTaBIseMBIX 3JIEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX 00pa3oB
JOKYMEHTOB) IOJDKHO ITO3BOJISITH B IOJHOM OOBEME IpPOUYUTATh TEKCT NOKYMEHTa H
pacrno3HaTh PEKBU3UTHI JOKYMEHTA.

2.6.4. 3anpemaercs TpeOOBATh OT 3aABUTEIIS:

1) mpencraBieHus TOKYMEHTOB ¥ WH(GOpPMAaLUU WU OCYILIECTBICHUS ICHCTBUH,
NPENCTaBJICHUE WJIH OCYIIEeCTBICHHE KOTOPBIX HE IPEeNyCMOTPEHO HOPMAaTHUBHEIMH
IPaBOBEIMU aKTaMH, PETyJUPYIOLUIMMU OTHOIIEHHS, BO3HUKAIOUIME B CBS3H C
IIPeI0CTaBIIEHNEM MYHUIIUTIAIBHON YCIIyTH;

2) ocyllecTBIEHHS NEHCTBUIA, B TOM YHUCIE COTJacOBaHUM, HEOOXOMUMBIX IS
IONy4YeHUs] MYHUUHUNATbHOW YCIYTH U CBSI3aHHBIX C OOpallleHHeM B HHBIE
rocydapCTBEHHbIE OpraHbl, OpraHbl MECTHOTO CaMOYIpPaBJEHHUs, OPraHMU3allUud, 3a
UCKJIFOUEHUEM TIOJY4YEeHUsT YCIyr W IONydyeHHWs [OOKYMEHTOB U HHGOpMaluy,
IPEIOCTaBISIEMBIX B PE3YJIbTATe MPEIOCTABICHHUS TAKUX YCIYT, BKJIIFOUEHHBIX B IIEPEYHH,
yKa3zaHHbIe B yacTu | crareu 9 @enepanpHoro 3akoHa oT 27 urons 2010 roga Ne 210-P3
«O06 opraHu3anWM TPENOCTABICHUS TOCYHAPCTBEHHBIX W MYHHULHUIIAIBHBIX YCIIyI»
(HEeoOXOAUMBIX U 0053aTENBHEIX YCIIYT);

3) nmpencraBieHWs JOKYMEHTOB W HWHPOpManud, OTCYTCTBHE U (WIH)
HEJIOCTOBEPHOCTh KOTOPHIX HE YKa3blBAIMCh NpPH IMEPBOHAYAIBHOM OTKa3e B IpUeMe
JOKYMEHTOB, HEOOXOIOWMBIX IJIsl MPEAOCTaBICHUS MYHHUIMIAIBHOU YCIyru, Jubo B
IPEeOCTaBICHUN MYyHUIUITAIEHOMN YCIYTH, 32 HCKITFOUSHUEM CIIeIYIOIINX CIIy4Yaes:

a) U3MEHeHHe TpeOOBaHWN HOPMATUBHBIX MPABOBHIX aKTOB, KacaroOLIUXCs
IpefoCTaBlIeH!sl MyHUIUIIAIBHOH YCIIyTH, ITOCie IepBOHAYANIbHON 110Ja4y 3asBIECHUS O
IIPEeOCTaBICHUN MYyHHUIUITAIBHON YCIYTH;

0) HalMyue OMKOOK B 3asBJICHUH O IMPEIOCTaBICHUN MYyHHUIUNIAIBHON YCIyTU U
JNOKyMEHTaX, NOJAHHBIX 3adBUTENIEM IIOCJe IMEepPBOHAYAIBHOIO OTKa3a B IpUEMe
JOKYMEHTOB, HEOOXOAMMBIX IS MPENOCTABJIICHHWS MYHUIMIIAIBHOW YCIyrd, OO B



IpeaoCTaBJICHUN MYHHIIHHaJIBHOfI YCIYIrad U HE BKIIFOYCHHBIX B HpeI[CTaBJIeHHHﬁ panec
KOMIUJIEKT JOKYMECHTOB,

B) HCTEUEHUE CpOKa AeHCTBUS JOKYMEHTOB WM W3MEHEHHE WH(OpMAINH MTOCIe
IIEPBOHAYAJILHOIO OTKa3a B NpUEME NOKYMEHTOB, HEOOXOAMMBIX I IPEAOCTaBIICHUS
MYHHUIUIAIBHOHN YCIyTH, TM00 B MPEJOCTABICHNN MYHULIUIIATBHON! YCIYTH;

I) BBbISBIEHHE JTOKYMEHTAJIBHO IMOATBEP)KIEHHOTO (akTta (IMPU3HAKOB)
OIIMOOYHOTO WM TNPOTUBOIPABHOrO JAeHCTBUS (Oe3mefiCTBHSI) MOJKHOCTHOTO JIUIA
Oprana, pabotHuka MOI], mpum mepBoOHaYaIbHOM OTKa3e B IpHeMe IOKYMEHTOB,
HEOOXOIUMBIX IS MPENOCTaBICHNAS] MyHUIMIATBHON YCIyTH, TUOO B MPEIOCTaBICHUH
MYHULUIAJBbHON YCIYyTrd, O 4eM B NHUCbMEHHOM BHJE 3a HOANUCBIO PYKOBOIUTEIS
Oprana npu nepBOHAa4YalbHOM OTKa3e B MpHEMe IJOKYMEHTOB, HEOOXOOUMBIX IS
IPENOCTaBJICHUs] MYyHULUIANbHON YCIyrd, YBEIOMJISIETCS 3asBUTENb, a TakKXe
IIPUHOCSTCS U3BUHEHUS 3a 1OCTaBIEHHbIE HEY10OCTBA;

4) mpepocTaBieHUS Ha OyMaXHOM HOCHTeNle IOKYMEHTOB M HWH(OpMaluu,
3JIEKTPOHHBIE 00pa3bl KOTOPHIX paHee OBUIM 3aBepeHBl B COOTBETCTBHH C IYHKTOM 7.2
gactd 1 crateu 16 ®enepanbHoro 3akoHa oT 27 wurons 2010 roma Ne 210-@3 «O6
OpraHM3alMy IPENOCTABIEHUS TOCYIapCTBEHHBIX M MYHUIIMINAIBHBIX YCIyI», 3a
UCKIIIOUCHHEM CIIy4aeB, €CJId HaHECEHHE OTMETOK Ha TakKuhe IOKYMEHTHl 00 HX
U3BATUE SIBIISIETCSI HEOOXOOWUMBIM YCJIOBHEM MPENOCTABJICHUS TOCYNapCTBEHHOW WU
MYHHUIUNIAJIBHOM yCIIyTy, ¥ MHBIX CIy4YaeB, YCTAHOBJIEHHBIX (enepalbHbIMU 3aKOHAMH.

2.6:5. Ilomy4aroTcst B paMKax MeXBEIOMCTBEHHOT'O B3aUMOEHCTBUS:

1) ceenenus uz EI' PHOJI — @enepanpHas HajaoroBas Ciyxoa;

2) cBeneHUs O JEWCTBYIONIEM Nacmopre rpaxnanuHa Poccuiickoit @enepanuu -
MBI Poccuu;

3) cBeneHus 0 HOTapUaIbHOU NoBepeHHOCTH — DenepanbHas HOTapuaibHas
najara.

2.6.6. 3asBUTENb BIpaBe MPENOCTaBUTHh JOKYMEHTHI (CBEIEHHUS), yKa3aHHBIC B
noanyHkrax 1 - 2 myHkta 2.6.5 AJMUHUCTPAaTUBHOTO perjaMeHTa, B ¢dopme
BJIEKTPOHHBIX IOKYMEHTOB, 3aBEPEHHBIX YCHJIEHHON KBalIW(QUIIMPOBAHHON MOANUCHIO
JMI, YIIOJJHOMOYEHHBIX Ha CO3JaHWe U MONNKCAaHWe TaKuX HOKYMEHTOB, NpPHU IMoJade
3asIBJICHUSL.

2.6.7. HenpencrasieHue (HECBOEBpPEMEHHOE IpENCTABICHUE) yKa3aHHBIMU B
nyHKTe 2.6.5 AIMUHHCTPAaTUBHOIO pErjaMeHTa OpraHaMd TOCYJapCTBEHHOHN BIacTH,
OpraHamMi MECTHOI'O CaMOYIIPaBIIEHUS, OpPraHU3alUsMA NOKYMEHTOB M CBEIEHUU He
MOXKET SABJISTHCSI OCHOBAHUEM IJIS OTKa3a B MPEAOCTABIEHUN MyHHUIIUNIAIIBHON YCITyTH.

2.6.8. 3ampemaetrcss TpeboBaTh OT 3asSBUTENS JOKYMEHTBI CBEIEHUS,
HaxoNsIIMecss B pPaACIOPSDKEHUM TOCYyNapCTBEHHBIX OpPraHoB, OpPraHOB MECTHOTO
CaMOYyIpPaBJIEHUs] U IOABEIOMCTBEHHBIX TOCYJAapCTBEHHBIM OpraHaM WM OpraHam
MECTHOI'O CaMOyIIPaBIICHUS OpTraHU3alluH.

HGHPCHCTaBHCHI/Ie 3asBUTCIIEM NOKYMCHTOB, COA€pXalluX CBECIACHHSA, KOTOPLIC
HaxXoIsTCsd B  pPacCOOpsDKCHHU TI'OCYyOapCTBEHHBIX OpPraHoB, OpraHoB  MECTHOI'O
CaMOyINpaBJICHUS W IIOABEOOMCTBEHHBIX TIOCYIAapCTBCHHBIM OpraHaM MM OpraHaM



MECTHOI'O CaMOYIIPpaBJICHUS OpFaHH3aHHﬁ, HE JMBJISIETCA OCHOBaHUEM [JId OTKasa
3asBUTCIIIO B IIPEAOCTABIICHUHA MYHPIHHHaJIBHOﬁ YCIIYTH.

2.7. UcuepnbiBaoniuii nepeyeHb OCHOBAHHH AJIs1 0TKA3a B pHeMe
AOKYMEHTOB, HEO0OX0AUMBIX /JIsl MPeI0CTaABJeHH MYHHIHNAILHOH YCJIYyIH

2.7.1. OcHOBaHUAMH IS OTKa3a B NpUEMe JOKYMEHTOB, HEOOXOAMMBIX JUIs
PEeNIOCTaBICHUS MYHULIUTAIIBHON YCIIyTH, SIBIISIOTCS:

1) mpencraBieHHbIE 3asBUTENEM JOKYMEHTBI COIAEPKaT IMOJYMCTKH |
UCIIpaBJIeHUs TEKCTa, HE 3aBEpPEHHBbIE B MOPSAKE, YCTAHOBIEHHOM 3aKOHOJATEIbCTBOM
Poccuiickoii ®enepanny;

2) MOKyMEHTBHI COIEp)XaT MOBPEXKICHHS, HaTU4YhMe KOTOPBIX HE IIO3BOJIIET B
IIOJTHOM 00bEMeE HUCIO0JIb30BaTh HH(OOPMAIIMIO U CBEIEHHUS], COAECPXKAIKeECS B JOKyMEHTaX
TSl IPeAOCTABICHUS MYyHHUITUTIAIBHON YCIIyTH; ,

3) mpencraBieHHBIE JOKYMEHTHI WJIM CBENEHHUS YTpPaTUIU CHIy HAa MOMEHT
oOpallleHus] 32 MYyHUIMIANbHON yCiIyroi (ZOKYMEHT, yNOCTOBEPSIOIIAM IOJIHOMOYHS
IpeICTaBUTENS 3asBUTENS, B Cllydyae oOpalleHus 3a IPeloCTaBICHUEM MyHUIUMIAIbHOMI
YCIIYTU YKa3aHHBIM JIUI[OM );

4) momaya 3asBJICHHUS O MPEIOCTABIEHUN MyHUIUIIAJIBbHOMN YCIyTH U JOKYMEHTOB,
HeOOXOAMMEIX ISl IPENOCTABIEH)S MYHHIUIAILHON YCIIyTH, B 3JEKTPOHHOH (opMme ¢
HapyIlIeHueM YCTaHOBJICHHBIX TPeOOBaHM;

5) HEKOpPEKTHOE 3aloiHeHne 00sI3aTeNbHBIX Moyiel B (hopMe 3asBIIEHHUS, B TOM
YyKuClle B HHTEPAKTUBHOW ¢dopMe 3asBiieHHss Ha PecmyOnMKaHCKOM —IopTaje
(HemocTOBEpHOE, HENIOJNHOE, TMO0 HENPABUIBHOE 3all0HEHHUE);

6) mOpencTaBlieHHE HEIOJHOTO KOMIUIEKTa JOKYMEHTOB, HEOOXONHMMBIX I
MPEIOCTaBJICHHUS] MyHUIUTIATBHON YCIIYTH;

7) 3asBIeHWE O MPENOCTABIICHUM YCJIyrM MOJAHO B OpraH I'OCYIapCTBEHHOM
BJIACTU, OpraH MECTHOr'0 CaMOYIpPaBJI€HUS WUJIM OpPraHU3AlUIO, B IOJHOMOYHUS KOTOPBIX
HEe BXOJUT MPENOCTaBIICHIE MyHUIIUTIATBHON yCIIyTH;

8) HecoOmomeHWe yCTaHOBIIEHHBIX cTaTheidl 11 @enepanbHOro 3akoHa OT 6
anpens 2011 roma Ne 63-®3 «OO0 »>IeKTPOHHONW NOANMCH» YCIOBHH INpHU3HAHUS
NEeACTBUTENBHOCTH, YCUJIEHHON KBAIM(PUIIUPOBAHHON 3JIEKTPOHHON IOAIIHCH.

2.7.2. IlepeueHs OCHOBaHMM IS OTKa3a B MpUEMe ITOKYMEHTOB, HEOOXOIUMBIX
ISl TOTYYeHUS] MyHULUTIATBHON YCIIYTH, SIBJISIETCS UCUEPIIBIBAIOIIUM.

2.7.3. Pemenne 06 oTkaze B mpreMe 3asBICHUS M JOKYMEHTOB, HEOOXOIAMMBIX
IUI TIPEIOCTAaBIIEHUS MYHUIUNANBHON YCIYT'H, MOXET OBITh NPUHATO, KaK BO BpEMs
IpreMa 3asBHUTENs, TaK U IIOCJIE IOJy4YeHHS OTBETCTBEHHBIM OJDKHOCTHBIM JIMIIOM
OpraHa HeoOXOIMMBIX VIS TPEJOCTABICHHS MYyHHIMIOANGHOM YCIyrM NOKYMEHTOB
(cBeneHuit) C UCIIOJIb30BaHUEM ME)XXBEJIOMCTBEHHOT'O UH(OPMAaLlOHHOTO
B3aUMOJEHUCTBUS, B CPOK, HE MpeBbIIIAlOUMi 3 pabouyux OHEH €O IHsS PErucTpalyy
3asIBICHUS.



2.7.4. 3ampermiaeTcs OTKa3blBaTh B MpHEME 3asBICHUS U HHBIX JOKYMEHTOB,
HEOOXOOUMBIX JJIsl MPENOCTaBICHUS MyHUIUIIANBHON yCIIyTH, B Clly4ae €CJIM 3asBIIEHUE
U JOKYMEHTBI, HEOOXOIUMEbIE ISl MPENOCTABIEHUS MyHULIUITAIBHON YCIyTH, OJAHBl B
COOTBETCTBUU C MH(DOpMaIueld 0 cpokax U MOpSAKe NMPEeNOCTaBICHUS MyHHUIUIIAIbHOU
yCIIyTH, OIyOJIMKOBaHHOM Ha EnuHoM mopTtane, PecmyOnrkanckoM mopraie.

2.8. I/IC‘leprlBalOI.lll/lﬁ MepeY€CHb OCHOBAaHHUH JJIsA NMPUOCTAHOBJICHUA
l]pCj]OCTaBJ'leHHH MyHHHHHaJ'leOi;l YCIAYIru Wi oTKasa B NpeaoCTaBJICHNH
MyHl/llll/ll'laJ'leOﬁ YCiayru

2.8.1. OcHoBaHmsl [IJi NPUOCTAHOBJIEHUS NPENOCTABICHUS MYHHUIUIAILHON
YCIIYyTU OTCYTCTBYIOT.

2.8.2. OcHOBaHHus OJ1s1 OTKa3a B MIPEIOCTABICHUU MYHUIUIIAIBHON YCIIyTH:

1) mocTymieHue OTBeTa OpraHa TOCyAapCTBEHHOM BJIACTH, OpraHa MECTHOIO
caMoympaBlieHus JIM0O TMOABEJOMCTBEHHON OpraHy TIOCY[IapCTBEHHOW BJIACTH WU
OpraHy MECTHOT'O CaMOYIIpaBJ€HUs OpraHW3allld Ha MEXBEIOMCTBEHHBIM 3aIpoc,
CBHIETEJICTBYIOIIET0 00 OTCYTCTBUU JOKyMeHTa U (W) WHGOpMaLUU, HEOOXOAUMBIX
JUTSL TIPEIOCTABIICHUSI MYHUWIIUTIATBHOM YCITyTH, €CIU COOTBETCTBYIOLLMM JTOKYMEHT HE
OBLT MpeIOCTaBIIeH 3asBUTENIEM 10 COOCTBEHHOM NHULIUATUBE.

2.8.3. Tlepeuenr ocHOBaHMM ISl OTKa3a B IMPENOCTaBIEHUU MYHHIMIIAIBHON
YCIIYTH SIBISIETCS UCUEPIBIBAIOLIUM.

2.8.4. 3ampemaercs 0TKa3bIBaTh B IMPEAOCTABICHUA MyHULMNAIBHOW YCIYrd B
ciiydae, €clid 3asBIEHHE O TMPEJOCTABICHHMH MYHHULMNAJIBHONW YCIYrd IIOJaHO B
COOTBETCTBUU C MH(pOpMAIUed 0 CpoKax U MOpPSAKE NMPENOCTABIECHUS MYHHMIMIIAIbHON
YCIIyTH, ONTyOJIMKOBaHHO#M Ha EnnHoM moprtaie, PecryOnrkasckoM mopraie.

2.9. Pazmep miiaTel, B3BUMaeMoOii ¢ 3asiBUTeJIsl IPH NPeJI0CTABJEHHH
MYHHIHNAJIbHON YCJIYTH, H CIIOCOOBI €¢ B3UMAaHUSA

MyHI/II_II/IHaJIBHaS{ yciiyra np€aoCTaBJIsI€TCA Ha 663B03M€3I[H0ﬁ OCHOBC.

2.10. MakcumaabHbIN CPOK OKUIAHHUA B OYepeaH NIPH MoAaye 3asiBUTe/IeM
3anpoca o NpeXoCcTaBJeHHH MYHHIIMNIAJbHOM YCJIYIH H NPH MNOJY4eHHH pe3yabTara
NPeJOoCTABJIEHHUS TAKHX YCJIYT

2.10.1. Bpems oxuaHus MpH Mojaave 3asBlICHUs Ha MOJTYyYeHHE MYHUIIUIIAIBHON
yCIIyTH - He Gonee 15 MUHYT.

2.10.2. Tlpu nmomydyeHuw pe3yiibTaTa MPENOCTABICHUS MYHULUIIAIBHOW YCIIYyId
MaKCHUMAaJIbHBIN CPOK OXXHUAAHUS B OUepe/Id He NOJDKEH IPEBBIIATh 15 MUHYT.



2.11. Cpoxk perucTpanum 3anpoca 3asiBUTeJIs 0 IPeJ0CTaBJIeHHH
MYHHIHMNAJILHON YCJIYI'H

2.11.1. Ilpu muyaom obpamenun B M®IL] B neHp monayu 3asBJICHUS 3asBUTEINIO
BbIaeTcs pacnucka u3 AVIC MO®IL] ¢ peructpallduOHHBIM HOMEPOM, ITOATBEPIKIAIOIIUM,
YTO 3asiBJIEHUE OTIIPABJICHO, U JAaTOX NIOJa4yy 3asBJICHHUS.

2.11.2. Tlpm wanpaBneHWW 3asgBICHHUS MOCPEeNCTBOM EnuHOro moprana,
PecmybnukaHcKoro moprajia 3asBUTENb B JI€Hb MOAA4YM 3asBJICHUS MOJY4YaeT B JIMYHOM
kabunere PecmyOnukaHCKOro moprtaja M IO 3JIEKTPOHHOW IOYTE YyBEIOMJICHHE,
NOATBEpXKAAIONIee, YTO 3asBJ€HUWE OTIPABICHO, B  KOTOPOM  YKa3bIBalOTCS
PETUCTPaAIMOHHBIA HOMEp U JaTa MOJa4yy 3asiBIICHUS.

2.11.3. Ilpu muunom obpamenun B OpraH B [€Hb IOJA4YM 3asBJICHHUS
YIIOJHOMOYEHHBIM JTOJDKHOCTHBIM JulloM OpraHa 3asBUTENIO BBINAETCS PaClMCKa H3
aBTOMATU3UPOBAHHOW WH(OPMAIMOHHON CHUCTEMBI, NpPEIHA3HAYEHHOW I OKa3aHHUs
rOCYyIapCTBEHHBIX M MYHHUIUMATBHBIX YCIYT, C PETUCTPALlMOHHBIM HOMEDPOM, AATOH
NI0/1a4M 3asIBJICHUS ¥ IEPEUYHEM IIPEACTABICHHBIX TOKYMEHTOB.

2.12. TpeGoBaHusi K TOMeUIEHUSIM, B KOTOPLIX IPEJOCTABJISETCS
MYHHIMOAJbHAA yCJIyTra

2.12.1. IlpenocraBneHre MyHULUITAIBHON YCIYTH OCYIIECTBIACTCS B 3MaHUSIX U
MIOMEIIEHUAX, OOOPYIOBAaHHBIX  IPOTHBOMOXXKAPHOW  CUCTEMOM M CHCTEMOM
MOXXapOTYIIESHHUS.

ObecnieunBaercsi  OECHPENSTCTBEHHBIM  NOCTYIl  HMHBAJIMIOB K  MECTy
IpPEeOCTaBICHNUS] MYHULUNAIBHON yCiayru (yZOOHBI BXOZ-BBIXOZ B IIOMEIICHHS WU
nepeMelieHne B uxX mpenesnax).

BusyanbHasi, TekcToBas  uH(opManus O  INOpSAKE  NPEAOCTaBICHHS
MYHHUIIMNAJIBHON yCIyTH pa3Melnaercs B yAOOHBIX AJIs 3asiBUTENIEH MeCTaX, B TOM YHCIIE
C Yy4€TOM OTpaHUYEHHBIX BO3MOXXHOCTEH MHBAIHUIOB.

2.12.2. OcymecTBisIOTCS Mephl MO O0ECHEYeHHIO HHBAJIMAAM, B TOM YHCIE
VICIIOJIB3YIOLIUM KPECia-KOJIICKU U COOaK-IIPOBOJHUKOB, YCIOBUN NOCTYIIHOCTH 3IaHMS,
IIOMELLIEHUH U yCIIyT, BKIIFOYas:

1) ycnoBus s GeCHpemsiTCTBEHHOIO NOCTyNa K 3[aHHUIO M IIOMEILEHHSM, a
TaK>Xe IPEeAOCTaBIsIeMbIM B HUX yCIIyraM;

2) BO3MOXXHOCTH CaMOCTOSITEJIHOTO TMepenBIKeHuss mno Tepputopur Oprasa,
BXOJa U BBIXOJia B 31aHue U noMmemeHus OpraHa, Iocagxyu B TPAaHCIOPTHOE CPEACTBO U
BBICAJKU U3 HETO, B TOM YHUCJIE C UCIIOJIBb30BAHUEM KPECIIA-KOJIACKY;

3) COmpOBOXIEHWE WHBAIHIOB, MMEIOIINX CTOWKHE paccTpoicTBa (QYHKIUN
3pEHHUSI U CAMOCTOSITEILHOIO IIEPEINBMIKCHHUS, W OKAa3aHWE UM IIOMOINM B 3JaHHHM U
IIOMELIEHUSX;

4) Haqexamiee pasMelleHHe O00OpyINoBaHUS M HocuTeled HHMOpMaLuW,
HEOOXOOUMBIX 1Jis obecredeHusi OeCIPensITCTBEHHOTO JOCTYTa HHBAIMIOB K 3aHHIO,



IIOMEIICHUSM U K YCIIyramMm C Y4€TOM OFpaHI/I‘-IeHI/Iﬁ UX XU3HCACATCIIBHOCTH,

5) [omyck B 3daHWE W TIOMEINEeHUs COOaKW-IPOBOJAHUKA TPH HATUIUU
JOKYMEHTa, IOATBEPKAAIOIIEro ee clieluaibHoe 00yUeHue U BbIJaBaeMoro 1o gopme u
B IOpsJKE, YTBEPXKIEHHBIX NpUKa3oM MUHUCTEpCTBA Tpyla W COLUAIBHOM 3aIlUTHI
Poccuiickoii @enepanuu ot 22 utors 2015 r. Ne 386 «O06 yTtBepkaeHuu (HOpMbI
JOKyMEHTa, IOATBEPXKIAIOIIEro CreluaibHoe o0ydeHue CcoOaKu-IpOBOJHUKA, U
NIOPSIKA €T0 BBIAAYNY;

6) OKazaHHWE COTPYOHUKAMH, MPEIOCTABISIONIMIMUA MYHHUIIUNIAIBHYIO YCIYTY,
IIOMOIIY HMHBaJIKAAaM B IPEONOJICHHMH OaphepoB, MELIAIOMMX IMOJYYEHUIO HUMHU YCIYT
HapaBHE C APYTUMH JIUIAMHU.

2.12.3. TpeboBanus B uacTu oOecleYeHUs TOCTYIMHOCTH IJii WHBAIHUIIOB
OOBEKTOB, B KOTOPBIX OCYIIECTBISETCS MPEHOCTaBICHHE MYHHUIUIIAIBHOW YCIYTH, H
CPENCTB, UCIIOJIb3YyEMBIX NIPU NIPENOCTABICHUY MYHULIMIAIBbHON yCIYyTH, IPAMEHSIOTCS K
00BEKTaM U CPeJCTBaM, BBEIEHHBIM B SKCIUTyaTallAIO FIIU MPOIIEIIINM MOIEPHHU3AIHIO,
pekoHcTpyK1uto nociue 1 urons 2016 rona.

2.13. IToka3aTeu JOCTYNHOCTH H KAa4eCTBA MYHHLHNIAJAbHOH yCJIyTH

2.13.1. Iloka3zatensiMu JOCTYMHOCTU MPEHOCTABICHUS MYHHUIUNAIBHON yCIyru
SBJISIFOTCSI:

PacIoJI0KEHHOCTh MOMEIIEHNUs, B KOTOPOM BeIeTCsl IpHeM, Bbllaya TOKYMEHTOB
B 30HE€ JOCTYINHOCTU OOINECTBEHHOTO TPAHCIOPTA; HAIMYHE HEOOXOAMMOTO KOJIMYeCTBa
CIELHAIKUCTOB, & TAKXKE IOMEIIEHNUM, B KOTOPBIX OCYIIECTBIISIETCS IPUEM JOKYMEHTOB OT
3asiBUTENIEH;

Hajgu4yhe HCYEepnbIBAroIled HHpoOpMalMu O cmocobax, MOpsSAKeE M CpoKax
IIPENOCTaBIEHNs] MYHULUIIAIBHON YCIyrM Ha UH(GOpPMalMOHHBIX CTeHAaX, ExuHoMm
noprane, Pecnybnukanckom —moprane, OQUIHMAIbHOM CaiiTe MyHHIHIATBHOTO
obpazoBanus «Hypnarckuii MyHWIMIANeHBIN paiion PecmyOmukm Tartapcran» B
MHQOPMaIlMOHHO-TEIeKOMMYHUKAIIMOHHOM ~ cetu  MHTepHeT 1o  Beb-ampecy
(http://nurlat.tatarstan.ru);

OKa3aHWe IIOMOINM WHBAJIWIaM B [pPEOAOJEHUM OapbepoB, MeIIAIOMIUX
IIOJIyYEHHUIO UMH YCIIYT HapaBHE C APYTHMHU JIMIIAMHU.

2.13.2. Tloka3zaTrensMu Ka4decTBa NPENOCTABICHUS MYyHHUIMNAIBHONH YyCIyTU
SIBJISIFOTCSL:

1) cobmoneHue CpoKOB MpHeMa U PACCMOTPEHHUS TOKYMEHTOB;

2) cobnofieHre cpoKa IOTydeHHs pe3yIbTaTa MyHUIUITaTIbHON YCIyTH;

3) orcyTcTBHE OOOCHOBAaHHBIX JKalo0 Ha HapyUIEHHS aIMHHUCTPATHBHOTO
perjiaMeHTa, COBepILIeHHbIe paboTHUKamMu OpraHa;

4) KONIMYeCTBO B3aUMOICWCTRHM 3asiBUTEIS C MOJDKHOCTHEIMY Jiuilamu (6e3 ydyera
KOHCYJIbTalH ):

B3auMoOJelcTBUEe 3asgBuTens ¢ pabotHukamu Oprana wimu MOL[ mpm
IPENOCTaBIEHMM  MYHHUIUNAIBHOM  yCIYyrM  OCYIIECTBISETCS OJWH pa3 IpH



IIPEICTABJICHUH 3asIBJIEHUS CO BCEMH HEOOXOAMMBIMH JOKYMEHTaMHU; OJUH pa3 B cliydae
HEOOXOIMMOCTU TOJyUYeHHUsl pe3yJbTaTa MPENOCTAaBIIECHWS MYHHUIUIAIBHOW YCIYTH B
Oprane unu MO®L[ B dopme sk3emIuispa 3JeKTPOHHOTO TOKYMEHTa Ha OyMa)KHOM
HOCHTEJIE.

IIponoDKUTENBHOCTh OMHOTO B3aWMOJEHCTBUS 3asiBUTENI C JOJDKHOCTHBIMU
UL AaMHU IIPYU IIPEAOCTABIEHNY MYHUIIUNIATLHON YCIYTY HE MPEBBIIIaeT 15 MUHYT.

3asBUTEINIb BIIpaBe OIEHUTh KAa4eCTBO MPENOCTABIEHUS MYHULMIIAIHHOU YCIyTU
C IIOMOIIBIO YCTPOWCTB MOABHKHOW paguoTene@OHHON CBSI3M, C MHCIIOJIb30BaHHEM
Pecnybnukanckoro noprana, TepMUHAIBHBIX YCTPOHCTB.

2.13.3. Undopmamus o xole MperoCTaBIeHUS MYHHIUIIAIBHON YCIYTd MOXET
OBITH IIOMy4YeHa 3asBUTENeM B JIMYHOM KabuHeTe Ha EamHoM mopTaie,
Pecnyonukanckom noprane, B Oprane, M®II,

2.13.4. IlpenoctaBieHWe MYHUIIMIIATBHOW YCIYTH OCYILIECTBIISIETCS B JIIOOOM
M®II no BbIOOpY 3asBUTENS] HE3aBHCHMO OT MeECTa €ro J>XHUTeIhCTBA WU MecTa
(axTHueckoro npoxxuBaHus (MpeObIBaHus) Ha TeppuTopuu Pecnybmuku Tarapcran mo
9KCTEPPUTOPUAIIBHOMY NpHUHIMNY. MyHUIUNaNbHAs yClyra B COCTaB€ KOMIIJIIEKCHOTO
3arpoca He IPeIoCTaBIIsIeTCs.

2.14. Nnbie TpeOGoBaHHUSA K NMPEAOCTABIECHHUI0O MYHHIIUNIAJIBLHON YCJIYTH

2:14.1. Tlpu mpenocTaBleHUN MYHULIHNATBHON YCIyTd B 3JEKTPOHHOU (Gopme
3asBUTEIb BIIPaBeE:

1) nDonyunts wWHPOpPMANMIO O TOPSOKE W CpPOKax MPEeJOCTaBJICHHUS
MYHULIUNAJIBHOM yCIOyru, pa3MmenieHHyr0o Ha FEmuHoM mnoprane, PecnmyOnukaHckoM
opTra’e; .

2) monate 3asBJIEHHE O IPENOCTABICHUN MYHHIMIIAILHON YCIyTH W HHBIE
IOKYMEHTBI, He0OXOIUMBIe ISl TPENOCTABICHUSI MyHUITUITAIEHON YCIIYTH, B TOM YHCIIE
IOKyMEHTHl U MH(GOpPMAIHIO, 3JIEKTPOHHBIE 00pa3bl KOTOPHIX paHee OBLIM 3aBEpEHBI B
COOTBETCTBHHM C ITyHKTOM 7.2 yactu 1 crateu 16 @enepansHoro 3akoHa oT 27 urons 2010
romra Ne 210-@3 «O6 opraHu3aluu MPEIOCTABICHUS TOCYJAapCTBEHHBIX U
MYHMIMIIAIBHBIX YCIyT», C UCIIOJIb30BaHueM PecnybikaHcKkoro noprania;

3) HONy4YUTH CBEINECHUS] O XONE BBIMOJHEHHS 3asBJIEHUNA O MPEeIOCTABIECHUN
MYHHUIMIIANBHOM! yCIIyTd, IOAAHHBIX B 3JIEKTPOHHOH dhopMme;

4) oCyLIeCTBUTH OLIEHKY Ka4yecTBa IPEIOCTaBIICHUS MyHUIIMITAIGHON YCIyTH;

5) mOIy4WTh pe3ynabTaT MPENOCTaBICHHS MYHHIUNANBHON yciuyrm B (opme
3JIEKTPOHHOTO TOKYMEHTA;

6) nmomath xanoly Ha pemreHue u neiicteue (Oe3neiicTere) OpraHa, a TakXKe €ro
JOJDKHOCTHBIX - JIUL, MYHUIUNAIBHBIX CIyXaIlWX IOCPeICcTBOM PecmyOmmKkaHCcKOro
noprana, Imnoprajga QeneparbHONH TOCyIapCTBEHHONW WHMDOPMAIIMOHHON CHCTEMBI,
obecnednBarolieil mporecc nocyneOHOro (BHeCYIeOHOro) OOXKaJOBaHHUS pEIIeHHH u
HNeACTBUHA (Oe3nelCTBUSI), COBEPIIEHHBIX NpPH INPEJOCTABIEHUU T'OCYIapCTBEHHBIX WU
MYHHLMIAIBHEIX  YCIYr OpraHaMy, MPEeIOCTABISIOIMAMU TOCYyJIapCTBEHHBIE U



MyHULUOAIbHBIE YCIyTH, WX JOO/DKHOCTHBIMU JIMLAMH, TIOCYIapCTBEHHBIMH U
MYHULUTNATBHBIMHU CITYKaAITUMU.

2.14.2. ®opmupoBaHUE 3asIBICHUS OCYILLECTBIISETCS IIOCPENCTBOM 3aIlOJIHEHUS
3NIEKTPOHHOU (GOPMBI 3asBjeHHs Ha PecmyOsmkaHCKOM mopTalie 6e3 HeoOXOAMMOCTH
JOTIONTHUTEIFHOM TT0/1ayuy 3asiBJICHHUS B KaKoi-Tu00 WHOHU dopme.

2.14.3. Tlpu hopMupoBaHuU 3asiBJIEHUS 00ECIIEUUBAETCA:

1) BO3MOXXHOCTh KONMUPOBAHUSI M COXPAHEHMS 3asBJICHUS U UHBIX JOKYMEHTOB,
HEOOXOIUMBIX IS IPEIOCTABICHUS YCIIYTH;

2) BO3MOXXHOCTBH 3aIlOJTHEHUSI HECKOJBKUMH 3asBUTEISMU ONHOU DIEKTPOHHOMH
bopMbI 3asiBIeHHs] NpPU OOpallleHWH 3a yCIyraMiy, IPEANoJiararollliMH HalpaBlIeHHe
COBMECTHOTO 3asIBIICHUS] HECKOJIbKUMH 3asIBUTEIISIMU;

3) BO3MOXHOCTh II€UaTd Ha OyMa)KHOM HOCHTENEe KOMUU 3JIEKTPOHHOU (OpMEI
3asiBJICHUS;

4) coxpaHeHUe paHee BBEICHHBIX B 3JIEKTPOHHYIO (hOpMy 3asiBICHUS 3HAYEHUH B
060% MOMEHT II0 JKEJIaHUIO [T0JB30BATENs, B TOM YUCIIe TPH BOZHUKHOBEHUH OLIMOOK
BBOJa U BO3BpaTe JJisl TIOBTOPHOTO BBOJIA 3HAYEHUH B 3JIEKTPOHHYIO (OPMY 3asIBIIEHUS,

5) zamoyHEHWE TOJel 3MeKTPOHHON ¢GopMbl 3asBleHUs [0 Hayaja BBOJA
CBEIeHMI 3asBHUTEEM C HCIOJb30BaHWEeM CcBeneHui, pasmenieHHsIXx B ECHA, u
CBENEHUH, OIMyOJMKOBAHHBEIX Ha PecrmyOnmkaHCKOM MOpTajle, B 4YacTH, Kacaroulencs
CBEIIEHMH, OTCYTCTBYIOIIUX B €MHHOMN CUCTEME UIESHTU(GUKAIINY U ay TCHTUDHKALKH;

6) BO3MOXHOCTH BEPHYTBCS Ha JIOOOW M3 3TAlOB 3allOJHEHUs 3JIEKTPOHHOM
bopMeI 3asBIIeHHS O€3 MOTepy paHee BBEACHHON HH(POpMaIy;

7) BO3MOXHOCTh JOCTyINa 3asBUTENsl K paHee IOJAaHHBIM KM 3asBJIEHUSIM B
TedeHue He MeHee | rofa, a TakKe 4YacTUUHO CHOPMHUPOBAHHBIM 3asBJICHUSM - B TEUECHHE
He MeHee 3 MecsIIEB. :

2.14.4. 3anucsk 3asBuTesel Ha npueM B M®L] (nanee - 3amuch) OCyIIECTBISETCS
nocpencTBoM Pecrybnukanckoro nopraia, TenedoHa KOHTaKT - nenrpa MOLI.

3asgBUTENIO MPENOCTABIISETCS BO3MOXXHOCTh 3alliCH Ha JIF00ble CBOOOIHBIE MJIS
npueMa JaTy U BpeMs B IMpefenax YCTaHOBJIEHHOI'O B MHOIO(QYHKUMOHAJIBHOM ILIEHTpE
rpaduka npueMa.

3anuch Ha ONpENeSCHHYI0 JaTy 3aKaHYMBaeTCs 3a CyTKHM IO HACTYIUICHHS 3TOH
JaTHI.

JIJis oCyIecTBICHHS MPeaBapUTEILHOM 3aiCcH mocpencTsoM PecrybimukancKoro
nopTaja 3asBUTENI0 HEOOXONMMO yKa3aTh 3alpallliBacMble CUCTEMOM NaHHBIE, B TOM
qrcine: GamMminio, UMs, OTYECTBO (MIPH HAJIMYWHN); HOMEp TenedoHa; agpec 3JIEKTPOHHOM
IIOYTHI (10 XKEJTaHUIO); KeJaeMyIo 1aTy U BpeMs IpueMa.

B ciydae HeCOOTBETCTBUS CBEIEHHUMU, KOTOpbIe COOOIIMJI 3asBUTENb IIpU
IpeIBapUTENFHON 3amucu, JOKYMEHTaM, MpPEACTaBIEHHBIM 3asBHUTENEM IIPU JIMYHOM
IIpueMe, peaBapuTeIbHas 3aMuch aHHYJIUPYeTCs.

IIpu ocymiecTBneHUN TNpeIBapUTETFHON 3aliCh 3asBUTENIO 00eCHeYrBaeTcs
BO3MOXXHOCTh pacliedaTaTh TAJIOH-TIOATBEPXKIeHUE. B ciydae, eciu 3asBUTENb COOOILUT
alpec 3JIEKTPOHHOW MOYTHI, Ha YKa3aHHBIA agpec Takke HampasisieTcs HHPopManus o



MOATBEPXKACHUH IIPEIBAapUTENIbHOM 3allMCH C YKa3aHWEM [JaThl, BPEMEHM U MecCTa
Ipruema.

IIpy ocymiecTBIeHUU IpeABAPUTENBHON 3alUCH 3asBUTENb B 005S3aTEIBHOM
HopsiiKe UHGOPMUPYETCS] O TOM, UTO MpeaBapUTEIbHAS 3alliCh aHHYJIUPYETCS B Cliydae
€ro HEeSIBKH 110 UCTEUYEHUH 15 MUHYT C HA3HAYEHHOTO BpEMEHU IIpueMa.

3agBUTENb B JF000E BpeMs BIIpaBe OTKA3aThCs OT MPEIBAPUTENHLHOM 3aMUCH.

3anpemiaercsi TpeOOBaTh OT 3aABUTENS COBEPIIECHUS WHBIX NEUCTBUU, KpoMe
IIPOXOXACHUS UISHTUGUKAINKA U ayTeHTU(GUKANWA B COOTBETCTBUU C HOPMATHBHBIMHU
npaBoBbEIMM aKkTaMu Poccuiickoii @enpepanuu, ykazaHdhs LeNd @pueMa, a TakKxe
IIPEJOCTABIICHUS] CBENECHUHN, HEOOXONMMBIX IJIS pacueTa IIUTEIbHOCTH BPEMEHHOTO
HMHTEpBalla, KOTOPBIA HEOOXO0AUMO 3a0pOHUPOBATE JIJISl TpUEMa.

3. CocraB, noc/ie0BaTeIbHOCTh H CPOKH BHINOJTHEHUS] aAMHHHCTPATHBHbBIX
npouenyp, Tpe00BaHHS K NOPSAAKY X BbINOJHEHHUS, B TOM YHcJie 0CO0eHHOCTH
BBINOJTHEHHUS aIMHHHCTPATHBHBIX POLEeyP B 3J1eKTPOHHOMH ¢opme, a TaKkKe

0CO0EHHOCTH BBINOJHEHHS AIMHHHCTPATUBHBIX MpoHeayp B
MHOT0(p)yHKIIHOHATbHBIX EHTPax

3.1. Onucanue nocJjie0BaTeILHOCTH JeHCTBHII MPH MpeNOCTaABIEHHH
MYHHIUIIAJIBHOH YCIYI'H

3.1.1. IlpenocraBnerrne MyHUIIUITAIGHON yCIyTH BKITIOYAET B ceOs CIEMYIOIIHE
aJIMUHUCTPATUBHBIE TIPOLIETYPHI:
1) KOoHCYNIBTHPOBaHUE 3asIBUTEIS,

2) IIpUHATHEC W PACCMOTPEHUE KOMILIEKTa MOOKYMCHTOB, IIPEACTaBJICHHBIX
3asABUTCIIEM,

3) HampaBleHHE MeEXBEJIOMCTBEHHBIX 3allpOCOB B OpraHbl, yYaCTBYIOIIHE B
IIPENOCTABICHUN MYHULIUTIATFHON YCIIYTH;

4) MOATOTOBKA pe3yIbTaTa MyHUIUIIATLHON YCIyTH;

5) Bblmaua (HampaBlieHUE) 3asBHTENIO pPe3yJibTaTa MYHHIUIAIBHOU yCiIyrw; 6)
UCIIPABIICHUE TEXHUYECKOHN OITHOKH.

3.2. Oxa3aHHe KOHCYJIbTANUH 3aiBUTEJIIO

3.2.1. OcHoBaHueM Hayana BBHITIOJHEHUS AIMHHUCTPATUBHOM IMPOLETYPHI
ABIIETCS OOpallleHue 3asBUTENSI IO BOMPOCaM, CBS3aHHBIM C IIPEIOCTaBIEHUEM
MYHUITATIATEHON YCIyTH.

JIOIDKHOCTHBIM ~ JuiioM  (paOOTHMKOM), OTBETCTBEHHBIM 34  BBIIIOJIHEHHE
aJIMAHHUCTPATUBHOM NMPOIENYPHI, SIBISIETCS:

npu obpamenun 3asButens B MOLI — pabotaux M®II;

npyu oOpameHuy 3asButelns B Oprad — 3aMecTuTeNb pykoBoguTens Opraxa.



3.2.2. 3asBuTens BIpaBe OOPATUTHCS 3a KOHCYJIbTAIMeH O MOpSIKE M CPOKax
IIPeIOCTaBIICHNS MyHUIMNANbHOU yciayrd B ML nuyno 1 1o TenedoHy U 3JIeKTPOHHOM
oYTe.

PabotHuk MOIL] xoHCYNBTHpPYET 3asBUTENA, B TOM YHCIE IO COCTaBy, (opMe
IIPEACTaBIIEMON NOKYMEHTAlMU U OPYTUM BOIMPOCaM MJis MOJYyYEHHS] MyHUIUNAIbHON
YCIIYTH.

3asgBUTENb MOXET TONYyYUTh WHQOPMAIMIO O TOPSOKEe MPeIOoCTaBICHUS
MYyHULANIAIBHON yClIyTH Ha odunranbHoM caiite M®L http://mfcl6.tatarstan.ru.

AIMUHHCTpATHBHEIE MPOIEAYphl, yCTaHABIMBAEMble HACTOSAIIAM ITYHKTOM,
BBIIIOJIHSIOTCS B IEHb 0OpaIlieHus 3asBUTETIS.

PesynpraTamMu  BBINOMHEHUS  AAMUHUCTPATHBHBIX  IPOLENYP  SIBJISIFOTCS:
KOHCYJbTallusl II0 COCTaBy, (GopMe TMpeACTaBIsIeMOl JOKYMEHTAllud U JPyTruM
BOIIPOCaM, HEOOXOIUMBIM ISl TOJIYYCHHUS MyHHUITUTIATBHON YCIYTH.

3.2.3. 3asgButens BupaBe obOpatuthcss B Opran mo TenehoHYy W 3JIEKTPOHHOM
[Io4Te, a TAKXKeE MOYyYUTh KOHCYJIbTallMI0 Ha PecnybimkanckoM mopraie, caiite Oprana
0 MOpPAAKE U CPOKAX NPEAOCTaBICHUS] MyHUIINTIIATHHONW YCIYTH, B TOM YHUCJIE II0 COCTaBY,
GopMe mpencTaBiseMON NOKyMEHTAlldd MW JOPYTAM BOIpOCaM [UIsl  IOJydYeHHs
MyHULUNAJIbHON YCIyTH.

AIMVWHNUCTpAaTUBHBIE MPOIEAYPhl, YCTAaHABIWBAEMble HACTOSIIUM ITYHKTOM,
BEIIIOJIHSAIOTCA B TeueHue 3 pabounx JHEH co MHS MOCTYIUICHUS OOpalleHusl.

PesynbraramMu  BBIOJHEHWS  @IMHHUCTPATUBHBIX  MOPOLENYp  SBISIFOTCS:
KOHCYJbTAalUd MO COCTaBy, (opMe INPEACTaBIIEMON MNOKyMEHTAlMH ¥ APYTUM
BOIIPOCaM, HEOOXOIUMBIM IS TTOJIYISHHS] MyHUITUTIATBHON YCIyTH.

3.3. IIpuHsiTHE U paccCMOTpPeHHEe KOMHJIEKTA JOKYMEHTOR, MPeACTABIEHHBIX
3asiBUTeJIEM

3.3.1. IIpuem HOKYyMEHTOB JIJIsI IPEAOCTABICHUS] MYHHUITUIAIBHON yCIyIH depes
MOII nnu ynanenHoe pabodee mecto M®II.

3.3.1.1. 3agBuTens (mpencraBuTeNb 3aIBUTENS) oOpamaercs B M®IL] ¢ 3anpocom
O TPENOCTaBIIEHUM MYHALMNAIBHOW YCIYTM M TPEACTaBIseT JTOKYMEHTHI B
COOTBETCTBUHU C IIyHKTOM 2.6 aAMUHUCTPATUBHOTO perjaMeHTa.

3.3.1.2. Pabotaux M®ILI, Benymuii mprem 3asBICHUA:

olpeneinseT IpeaMeT 0OpalleHus;

JOCTOBEPSIET INYHOCTh 3asBUTEIIS;

IIPOBOJIKT IIPOBEPKY IIOJHOMOYUMN JIUI[A, TOJAIOIIET0 TOKYMEHTHI;

MPOBOAMT IIPOBEPKY COOTBETCTBHUS NOKYMEHTOB TpeOOBaHMSAM, YKa3aHHBIM B
myHKTe 2.6 aIMHHHCTPATUBHOTO PeriaMeHTa;

3aII0JIHSET SIEKTPOHHYIO Gopmy 3asBieHus B AVIC M®L];

Ipu IpeaoCTaBJICHUN JOKYMCHTOB, YKa3aHHBIX B IIYHKTC 26
AIMUHUCTPATHBHOTO periiaMEHTa Ha 6YMa)KHOM HOCHUTCIIC, OCYHICCTBIIACT
CKaHHPOBaHUE IIPEACTABICHHBIX TOKYMEHTOB,



pacneuatsiBaeT 3asBieHue u3 AUC MOL]; IepeaeT 3asBUTENIO HA IPOBEPKY U
NOATNUCaHNUE;

mocJjie MOAMUCaHus CKaHUpyeT nmoanucanHoe 3assneare B AC MOL];

sarpyxaetr B AVIC M®II noKyMeHTHI, TIpeACTaBIeHHbIE B 3JEKTPOHHON (popme
WA 3JIeKTPOHHBIE 00pa3bl OTCKaHUPOBAHHBIX JOKYMEHTOB, (OPMHUPYET 3JIEKTPOHHOE
Ieo;

BO3BpallaeT MOANMKUCAHHOE 3asBIICHUE H OPUTHHAIBI OyMaXXHBIX JTOKYMEHTOB;

BEIJIAET 3aIBUTENIO PACIIUCKY B IIpHEMe JOKYMEHTOB.

AI[MI/IHI/ICTpaTI/IBHBIG npouenypsl, YyCTaHaBJIMBACMBbIE€ HACTOAIIHUM IIYHKTOM,
BBEIIIOJIHAIOTCSA B ICHB 06paHIeHI/I$I 3asABHTCIIA.

Pesynbraramu BEINOJHEHUS] aAMUHUCTPATUBHBIX IIPOLENYD SABISIOTCS: FOTOBOE K
OTIPAaBKE 3asBJICHUE U MAKEeT TOKYMEHTOB.

3.3.1.3. Pa6otHuk MOI] HampaBisieT NakeT NIOKYMEHTOB, IIPHUHSTHIX OT
sasiBuTeNs B Oprad B 9JIEKTpOHHON (opMe (B COCTaBe ITAKETOB JJIEKTPOHHBIX €M) B
TedeHrne | pabouero AHS co AHS OOpallleHus 3asBUTENSA B CTPYKTypHOE IoJpasielieHue
MOII.

Pe3ynbTaramMu  BBIMOJHEHUS  aIMUHUCTPATUBHBIX  IPOLENYp  SBJISIOTCS:
3asBlIEHME W TaKeT JIOKYMEHTOB (SJIEKTpPOHHOE meno), HampasieHHele B Opran,
IIOCPENCTBOM CHCTEMBI 3JIEKTPOHHOI'O B3aUMOIEHCTBHS.

3.3.2. Tlpuem HOKYMEHTOB JMJisi NPENOCTAaBIEHUS MYHHULMIAIbHOM YCIyIrd B
3NIEKTPOHHOU (popme yepe3 PecriyOnukancKuii IopTail.

3.3.2.1. 3asBuTeNnp A MOJAYU 3asABJICHUS B 3JEKTPOHHOU ()OpPME BBIIOIHAET
CJIeNyrolue NeHCTBHUS:

BBITIOJIHAET aBTOPU3ALINIO;

OTKpPBIBaET (POPMY 3JIEKTPOHHOTO 3asBICHUS;

3anonHseT (QOpMy IJIEKTPOHHOIO 3asBJICHHS, BKIIOYAIOIIYIO CBEIEHH,
He0oOXoArMBbIe U 00s3aTeNIbHbIE JIS IPEJOCTABICHIS MyHUIIUIIAIBHON YCIYTH;

NPUKpEIUISieT JTOKYMEHThI B 3JEKTPOHHON (opMe WU 3JIeKTPOHHBIE 00pa3bl
ITOKYMEHTOB K (hopMe 3JIEKTPOHHOTO 3asBIeHUs (IpU HEOOXOAWMOCTH); MOATBEPXKIAET
(GakT O3HAKOMJIEHWS U COTJachsl C YCIOBUSMH U IOPSIKOM IPENOCTaBIEHHUS
MYHULUNATBHOW YCIyrW B 3JIEKTPOHHOU (opme (ycTaHAaBIMBAET COOTBETCTBYIOLIYIO
OTMETKY O COIJIacuu B hopMe 3JIeKTPOHHOIO 3asiBJICHHUS);

IOATBEPXKIaeT JOCTOBEPHOCTH COOOIIEHHBIX CBEIECHUN (ycTaHaBIUBAET
COOTBETCTBYIOIIYIO OTMETKY B pOpME 3JIEKTPOHHOT'O 3asIBJIICHUS );

OTHpaBIsIEeT 3aroJHEHHOE 3NEKTPOHHOE 3asiBIICHUE (HaXxuMaeT
COOTBETCTBYIOIIYIO KHOIKY B (hOpMe 3JIeKTPOHHOTO 3asBJICHNU );

3JIEKTPOHHOE 3asBJICHWE IIOJIIUCHIBACTCS B COOTBETCTBUU C TpPEOOBAHUSIMHU
nyHKTa 2.6.3 AIMUHUCTPaTUBHOI'O periiaMeHTa;
MIOJy4aeT yBeAOMIIeHHEe 00 OTIpaBKe 3JIEKTPOHHOTO 3asiBJICHUS.

®opmMaTHO - JIoTHYECKas MpoBepka cHOPMUPOBAHHOTO 3aMPOCa OCYILIECTBISIETCS
€IVHBIM (perMOHaJbHBIM) MOPTAJIOM aBTOMAaTHYEeCKHM Ha OCHOBaHWM TpeOOBaHUH,
OIIpeNeNsiEMbIX OpraHoM (OpraHU3aluei ), B MPOIecce 3al0HEeHUS 3asBUTENEM KaXI0ro



W3 TIOJIel BJIeKTPOHHOM (GopMmbl 3ampoca. [Ipu BBISBICHUU €OUHBIM (pErvMOHANIBHBIM)
IIOPTANIOM HEKOPPEKTHO 3aIOJHEHHOT'O MOJIS 3JIEKTPOHHOU (OPMBI 3aIIpOCa 3asBHUTENb
yBEIOMJISIETCS. O XapakTepe BBISBICHHOW OIIMOKM U IOpSAKE €€ YCTPaHEHHS
IIOCPENCTBOM HH()OPMAIHOHHOTO COOOIIEHUsT HEMMOCPEICTBEHHO B 3JIEKTPOHHON (dopMme
3ampoca.

AI[MI/IHI/ICTpaTI/IBHBIG npoueaypsl, YCTaHaBJIMBA€MBIE HACTOALIUM IIYHKTOM,
BBIITOJITHAKOTCA B I€HD O6paHIeHI/I$I 3asABUTCIIA.

v P€3yHBTaTaMI/I BBITITOJIHCEHU A AIMHAHUCTPATUBHBIX mpoueanyp ABJIAKOTCA:
SJICKTPOHHOE J€JI0, HalpPaBJICHHOC B OpraH IIOCPEACTBOM CHCTEMBI 3JIEKTPOHHOI'O
B3aUMO/JICHCTBUS.

3.3.3. PaccmoTpeHue koMIuiekTa J0KyMeHToB Oprasom.

3.3.3.1. OcHoBaHueM Hayajla BBINOJHEHHUS aIMUHUCTPATUBHOM IIPOLIEXYPHI
SBIISIETCS TIOCTYIUIEHHE 3asABJIEHHS WM HHBIX JOKYMEHTOB, HEOOXOMUMBIX IS
IPEIOCTaBICHNUS MYHULIUNIATbHON YCIyTH.

3.3.3.2. JIOJDXHOCTHOE JIMII0, OTBETCTBEHHOE 3a IIPUEM NOKYMEHTOB, B CTyd4ae
oOparieHus 3asBUTENS ¢ 3asBieHreM B Opras:

oTpeneNnsieT IPeaAMET 0OpallleH s ;

YCTaHABJIMBAET JIUYHOCTD 3asIBUTEIIS;

IPOBOAUT MPOBEPKY MOJTHOMOYHMH JMIA, MOJAOLIEr0 IOKYMEHTHI, IPOBOIUT
IIPOBEPKY COOTBETCTBHUS ITOKYMEHTOB TpeOOBaHWSAM, YyKa3aHHbBIM B IyHKTe 2.6
AIMUHHCTPAaTHBHOTO  pErliaMeHTa, IIPOBEPKY  COOTBETCTBHS  NPEICTABIEHHBIX
JOKYMEHTOB yCTAHOBJEHHBIM TpeOOBaHUsIM (Hamyexamee O(GOpPMIIEHHE KOIUHA
JOKYMEHTOB, OTCYTCTBHE B HOKyMEHTaX MOJYUCTOK, IIPUIIKUCOK, 3aYEPKHYTHIX CJIOB U
WHBIX HE OrOBOPEHHBIX HMCIPABJCHHH); 3aIllOJIHSIET 3JEKTPOHHYIO (OpMy 3asBICHHS B
aBTOMAaTU3UPOBaHHON WHMOPMAaLMOHHON cHCTEME, NpEeAHA3HAYEHHOM IS OKa3aHMs
rOCYJapCTBEHHBIX U MYHHUIUNAIBHBIX YCIyr; IOpU IPENOCTaBICHUU JIOKYMEHTOB,
YKa3aHHBIX B MyHKTe 2.6 AJMHHUCTPATHBHOTO perjiaMeHTa Ha OyMa)XHOM HOCHUTEIe,
OCYILIECTBJISIET CKaHUPOBAaHUWE  MPEACTABICHHBIX  JOKYMEHTOB;  paclevaThIBaeT
3asBJICHUE; IEpeaeT 3asBUTENI0 Ha NPOBEPKY U MOANUCAHUE; IIOCIE ITOANMMCaHHI
CKaHUPYET MNOANNCAHHOE 3asBIICHHUE;

3arpyxaer B aBTOMAaTU3UPOBAHHYIO MHQOPMAIMOHHYIO CHUCTEMY,
IpPENHA3HAYEHHYIO JJIsI OKa3aHUs TOCYHAapCTBEHHBIX M MYHULIUNAIBHBIX YCIyT
IOKYMEHTBI, MpeICTaBlieHHble B OJJIEKTPOHHON QopMe WM 3JIEeKTPOHHBIE 00pasbl
OTCKaHUPOBAHHBIX NOKYMEHTOB, (OPMUPYET OJIEKTPOHHOE Jello; BO3BpallaeT
NOANMCAaHHOE 3asBJICHHE U OPUTHHAIBI OyMa)KHbIX IJOKYMEHTOB 3asBHUTENIO; BBIJAET
3asBUTEJIO PACIUCKY B IpHUEMe TOKYMEHTOB.

B cinyyae Hanuuus OCHOBaHWM NJig OTKasa B MpUeMe NJOKYMEHTOB HOJDKHOCTHOE
JUI0, OTBETCTBEHHOE 3a IpHEeM OOKYMEHTOB, YBEHOMIISIET 3asBUTENS O HaIAYUU
OPeNsITCTBUMA I MpreMa 3asBJIEHHS W BO3BpalllaeT eMy HOKYMEHTHI C OOBbsSCHEHHEM
COJZIepKaHMs BBISIBIIEHHBIX OCHOBAaHUN Ji1 0TKa3a B IpHEMe JOKYMEHTOB.

3.3.3.3. JIoOJDKHOCTHOE JHII0O, OTBETCTBEHHOE 3a IpHUEM HJOKYMEHTOB, IIOCIE
IOCTYIIEHUSI TOKYMEHTOB Ha PaCCMOTPEHUE:

IIpYCBauBaeT 3asiBJIEHUIO HOMEP B COOTBETCTBUU C HOMEHKJIATypOU el



u3y4aeT IOCTYNHUBIIKE OJJICKTPOHHBIE Jella, B TOM YHCJIE MPUIIOKCHHEIE
3asBUTEJIEM JOKYMEHTHI B 3JIEKTPOHHOU pOopMe U 3JIEKTPOHHBIE 00pa3bl TOKYMEHTOB;

IIPOBEPACT KOMIIJIEKTHOCTh, HUTACMOCTbD 3JIEKTPOHHBIX o6pa3013 AJOKYMCHTOB;

IIpOBepsieT COONIOAEHNE YCJIOBUN IEHCTBUTENBPHOCTH 3JIEKTPOHHOM MOANKCH,
nocpenacTBoM oOpamenus K FEnuHomy mopramy (B ciiydae, ecid 3asBUTEIEM

IpelCTaBICHBI 3JIEKTPOHHEIE JIOKyMEHTHI, MOANMCAHHBIE YCHJICHHOU
KBTI (PHUITUPOBAHHOM 3JIEKTPOHHOM MOAMKCEHIO).
Ilpn HaJIUYUH OCHOBaHUH, PeIyCMOTPEHHBIX IyHKTOM 2.7.1

AIIMUHHUCTPATUBHOIO pEIrJIaMEHTa, IOATrOTABIMBAET IPOEKT pelleHus 00 OTKaze B
IIpreMe NJOKYMEHTOB, HEOOXOIUMBIX MIJIsl TPEIO0CTABIEHUSI MyHULIUIIANBHON YCIYTH.

B cmydae, ecnu B pe3ynbTare MPOBEpKH YCHJICHHON KBaJM(UIMPOBAHHON
3JIEKTPOHHOM IIONNKCH BBISIBIIEHO HECOONIOAEHHE YCIOBHM €e elCTBUTEIbHOCTH,
IIPOEKT pelleHus o0 OTKa3e MNOJDKEH CoaepXaTh MyHKTHl cTaThu 11 ®enepaibHOro
3akoHa Ne 63-D3, KOTOpBIE MOCTYKUIN OCHOBAHUEM JIJIsI €T0 MIPUHATHUS.

IIpoekT pemenuss o0 oOTKa3e B MpHeMe TOKYMEHTOB, HEOOXONUMBIX MJis
[IPENOCTABICHNS] MyHUIIUITAIEHOM YCIyTH, C YKa3aHUeM MPHYHUH O0TKa3a (B CiIydae, eclid
OCHOBaHMS [ OTKa3a B IpHeMe JOKYMEHTOB, HEOOXOOMUMBIX IJISI IpPEeNOCTaBIEHUS
MYHUIIMNIAJIBHOM yCIIyTH, CBSI3aHBI C HAPYIICHHEM YCTaHOBJICHHBIX TPEOOBaHUM K TaKUM
JOKyMEHTaM, OCHOBaHHUS Ui OTKa3a B MpHeMe JOKYMEHTOB JMJOJDKHBI COAEp)KaThb
HHQOpPMALMI0O O HAaWUMEHOBAaHWU JNOKYMEHTOB (MHGOpMAINH, CBEICHUI), KOTOpHIC He
IIPENCTaBICHBI, COIAEPXXaT HEIOCTOBEpHble U (WJIM) NPOTUBOPEUYUBEIE CBEIEHWS,
obOpMIEHBI C HapylICHHEM YCTAHOBICHHBIX TpeOOBaHHMI), HAmpaBiseTcs Ha
COIVIACOBaHME B YCTAHOBJIEHHOM TIOPSIKE TIIOCPENCTBOM CHUCTEMBI 3JEKTPOHHOTO
NOKYMEHTOO0O0pOTa.

CormnacoBanme TpoekTa peleHds 00 OTKa3e B TpHeMe JOKyMEHTOB,
HEOOXOOUMBIX JJI MNPEeNOCTaBICHUS MYHHIMITAIGHON YCIyTH, OCYIIECTBISETCS B
IopsaKe, IPeayCMOTPEHHOM ITYHKTOM 3.5.3 AIMUHUCTPATABHOIO PErJIaMeHTa.

B ciaydae orcyrcTBUS OCHOBaHMU Jfii OTKaza B IpUeMe JOKYMEHTOB,
IPENYCMOTPEHHBIX MyHKTOM 2.7.1 AIMHHUCTPATHBHOTO perjiaMeHTa, IOJDKHOCTHOE
JHI0, OTBETCTBEHHOE 3a IpHUEM JOKYMEHTOB, B TeueHue | pabouero mHsS cO OHS
IOCTYIUICHUS 3asBJICHUS, HAIIPABISAET 3asBUTENIO, YKA3aHHBIM B 3asBJIIEHUH CIIOCOOOM,
YBEIOMJIEHHE O IIOCTYIUICHUHU 3asIBIEHHUS, COAEpKallee BXOMAIINI pPEruCTpaliOHHBIN
HOMED 3asgBJIEHUS, ATy MOJy4YeHHUs 3asBJICHUS, IepeYeHh HaWMEHOBaHUU Qaiiios,
IPEACTABIIEHHBIX K HEMY HOKYMEHTOB, NaTy MOJy4YeHHUs pe3yibTara MyHUIIUIATbHON
YCIIYTH.

3.3.3.4. HcnonHenue mpouenyp, ykaszaHHeIx B myHkTax 3.3.3.1, 3.3.3.3
AJMWHUCTPATUBHOTO perjiaMeHTa, [pH HaIdYMKM TEXHUYECKOM BO3MOXKHOCTH
OCYIIECTBIISIETCS B aBTOMAaTUYECKOM PEXUME C HCIOJIb30BaHHEM aBTOMAaTHU3UPOBAHHOM
MHGOPMALMOHHON CHCTEMBl, NpEJHA3HAYEHHON I OKAa3aHHS TOCYNApCTBEHHBIX U
MYHULIUNAJIBHBIX YCIIYT.

3.3.3.5. AInMuHHCTpaTUBHBIE NPOUEAYPHI, YCTaHABIHBaeMble ITYHKTOM 3.3.3
AIMAHUCTPAaTUBHOTO DETIaMEHTa, BBIMOJHSIOTCA B TeueHHe 1 pabodero OHS O IHS
IIOCTYIIJIEHUS 3asBJICHUS Ha PACCMOTpPEHHE.



Pe3y.HBTaTaMI/I BBIMTOJIHECHU S aIMUHUCTPATUBHBIX ITPOLUCAYP ABJIAIOTCA: HpHHHTBIfI
Ha PaCCMOTPCHUE KOMILJIEKT OOKYMEHTOB HJIM IPOCEKT PCIICHUSA 00 oTKa3ze B npueme
JOKYMECHTOB, H606XOI[I/IMBIX U TIPpE€AOCTABIICHU A MyHHHHHaJIBHOﬁ YCIIYyIru.

3.4. HanpaB.ﬂeHne MEKBEJOMCTBEHHBIX 3aIIPOCOB B OPraHbl, y4aCTBYIOLIIHE
B MMPEAOCTABJICHUH MyHH[IHHaJIBHOﬁ YCiayru

3.4.1. OcHoBaHueM Hadaja BBINIOJHEHUS AaIMUHUCTPATUBHOW MpPOIEAypPhI
ABJISIETCSL TOJyYeHHE JOJDKHOCTHBIM JIUIIOM (paOOTHHKOM), YIOJTHOMOYEHHBIM Ha
BBIIIOJTHEHNE aIMUHUCTPATABHON MpoOLeayphl, OT MOJDKHOCTHOrO julia (paboTHHUKA),
OTBETCTBEHHOI'O 3a IPUEM TIOKYMEHTOB, IPUHSITHIX OT 3asIBUTENS JOKYMEHTOB.

3.4.2. JIomKHOCTHOE JIMII0, OTBETCTBEHHOE 3a HaIlpaBJIECHUE MEXBEIOMCTBEHHBIX
3ammpocoB, (GOPMHUpPYeT W HaNpaBisIeT B 3JIEKTPOHHON (opMe MOCPEICTBOM CHCTEMBI
MEXBEJOMCTBEHHOT'O 3JICKTPOHHOIO B3aMMOAEHCTBHS (IIPH OTCYTCTBHUH TEXHHYECKOH
BO3MOXXHOCTH — HHBIMH CrocobamMu) 3ampochl O MPEJOCTaBIeHUH [OOKYMEHTOB U
CBEICHUM, NPENYCMOTPEHHBIX MyHKTOM 2.6.5 AIMUHUCTPATUBHOTO PErJIAMEHTA.

AIMUHUCTpaTUBHBIE TMPOIEAYpPhl, YCTaHABIMBAaeMble HACTOSIIAM IIyYHKTOM,
BBITIOJIHSFOTCS B IE€Hb IPUHSTHUS 3aBJICHUS Ha paCCMOTPEHHE.

PesynpraramMu  BBIMOJTHEHHWS  QIMUHUCTPATUBHBIX  MPOLENYp  SBISIOTCS:
HallpaBJI€HHblE B OpraHbl BJacTd W (WJIM) MOABEJOMCTBEHHBIE OpraHaM BIACTH
OpraHu3alliy 3arpockl.

3.4.3. ChoemuamucThl IIOCTaBIIMKOB JaHHBIX Ha OCHOBAaHHU 3aIllpOCOB,
IOCTYIMBIIUX YEPE3 CUCTEMY MEXBEIOMCTBEHHOIO 3JIEKTPOHHOI'O B3aWMOJIEHCTBUS,
IIPENOCTaBIISIIOT  3alpallliBaeMble JTOKYMEHTHl (MH(pOpMalMiO) WJIA HalpaBisIOT
yBENOMJIEHHSI 00 OTCYTCTBUM NOKyMeHTa H - (wiu) uHbOpMalud, HEOOXOAUMBIX IS
IIPEIOCTaBJIEHNS] MyHUIIUTTAIBHON yCIIYTH (ajiee — yBemomMieHue o6 oTkase).

AIIMUHNCTpaTUBHBIE MPOIEAYpPhl, YCTaHABIMBAEMble€ HACTOSIIAM IIYHKTOM,
BEIIIOJIHSAIOTCA B T€YEHHE 5 NHEH CO IHS MOCTYIJICHUS MEXBEIOMCTBEHHOI'O 3alpoca B
OpraH WM OpraHU3alluio, MPEJOCTABJISIONINE NOKYMEHT U WH(QOpPMALHIO, €CIIA HHbBIE
CPOKM TOATOTOBKM U HalpaBlIeHWST OTBETa Ha MEXBEIOMCTBEHHBIH 3allpoc He
YCTAaHOBJIEHBl (elepaJbHEIMKA  3aKOHAMW, TIPaBOBbIMH akTamu [lpaBuTenbcTBa
Poccuiickoli ®enepanuu U OPUHITEIMA B COOTBETCTBHU C (elepanbHBIMU 3aKOHAMU
HOpMaTUBHBIMU ITPaBOBBIMU akTamu Pecniybnuku TatapcraH.

PesynpraramMu  BBINOJNHEHUS  aIMUHUCTPATUBHBIX  MPOLEAYyp  SIBISIOTCS:
JIOKYMEHTHI (CBEIeHUs), HeOOXOMUMEBIe IS MPENOCTaBICHUS MYHHUIUIAIBHOW yCIyTH,
mubo yBenomieHrne 00 0TKa3e, HalpaBlIEeHHbBIE JODKHOCTHOMY JIUIY, OTBETCTBEHHOMY 32
HaIlpaBJICHUE MEXBEJOMCTBEHHBIX 3aIIPOCOB.

3.4.4. [JomKHOCTHOE JINI0, OTBETCTBEHHOE 33 HAIPABICHHE MEXBEIOMCTBEHHBIX
3alpoCoB:

[I0JIy4aeT 3amnpalirBaeMble Uepe3 CUCTeMY MEXBEIOMCTBEHHOTO 3JEKTPOHHOIO
B3aMMOJEWCTBUSL JOKYMEHTHl (CBeIeHWs), HeoOXOoauMble [Ji IPEeNOCTaBICHUS
MYyHULUIAIBHON YCIIyTH, JU00 yBeqoMIieHne 00 OTKa3e Mpu OTCYTCTBUM NOKYMEHTa U



(umu) wHOpMAINM; TPU HAIUYWKM OCHOBAaHWM, IPEIyCMOTPEHHBIX ITyHKTOM 2.7.1
AJMWHUCTPAaTUBHOTO perjiaMeHTa, IOJTrOTaBJIMBaeT MPOEKT pelIleHus o0 OTKasze B
IpreMe JOKyMEHTOB, HEOOXOIUMBIX JJISI TPEIO0CTABIICHUS] MyHULIUITATbHONW YCITYTH.

IIpoekT pemenus 006 oTkase B MpHeMe IOKYMEHTOB, HEOOXONWMBIX MHJis
[IPENOCTABIICHNUS] MyHULIUNIAIBHON YCIIYTH, C yKa3aHHEeM MPUYUH OTKasa (B cilydae, eciu
OCHOBAaHMS [JIf OTKa3a B IpHeMe TOKYMEHTOB, HEOOXOOUMBIX JIsI IPEeIOCTaBlICHUS
MYHULUIIAJIBHOR YCIYTH, CBSI3aHbl C HapyLIEHWEeM YCTaHOBJIEHHBIX TPEOOBaHUHN K TaKUM
JOKyMEHTaM, OCHOBaHHUS /Ui OTKa3a B MpHEMe JOKYMEHTOB MHOJDKHBI COIEpXKaThb
¥HMOPMAIMIO 0 HAUMEHOBAHHH JOKYMEHTOB (MH(MOpMAIINH, CBEIEHHI), KOTOphle He
NpEACTaBIEHbl, CONEpPXKAT HEOOCTOBEpHble W (WMJM) NPOTUBOPEUYUBHIE CBEICHUS,
obopMIIeHBl C HapylIeHHWEeM YCTAaHOBJEHHBIX TpeOOBaHWI), HalpaBiseTcs Ha
COIJJaCOBaHUE B YCTAHOBIEHHOM TMOpPSAKE IMOCPEICTBOM CHCTEMBI 3JIEKTPOHHOTO
JIOKyMEHTO000poTa.

CormacoBanue mnpoexkTa pelleHHss 00 OTKaze B IpUeMe JOKYMEHTOB,
HeOOXOOUMBIX IS TPEeNOCTaBICHHUS MYHHUIUMIAIBHON YCIYTH, OCYIIECTBISETCS B
IIOpsiIKe, IPEAYCMOTPEHHOM IIyHKTOM 3.5.3 AAMUHUCTPATUBHOTIO PErIaMeHTa.

AIMVHHCTpAaTUBHBIE MpPOLEAYPhl, YCTAaHABIMBAaEMble HACTOSILIUM IYHKTOM,
BELIITOJIHSIOTCS B I€HB IIOy4€HHUs CBEICHHUI 0 MEXBEIOMCTBEHHBIM 3alIPOCaM.

PesynbraTtaMy  BBIMOJHEHWS  QIMWHUCTPATUBHBIX  NPOLEAYP  SBISIOTCS:
JIOKYMEHTHI (CBEIEHUSI), HEOOXOAUMBIE ISl MPENOCTaBICHUS MYyHHUIUAIBHON YCIyTH,
IIPOEKT pelIeHUs 00 0TKa3e B IpHeMe JOKYMEHTOB, HEOOXOMUMBIX AJisl MPEeNOCTaBICHUS
MYHULIUIIAIBHON YCIIYTH.

3.4.5. Hcnonnenue mpouenyp, yKa3aHHBIX B TyHkTax 3.4.2, 344
AJIMAHUCTPAaTUBHOTO  perjaMeHTa, MpH HAIMYAU TEXHUYECKOW BO3MOXKHOCTH
OCYIIECTBIISCTCS B aBTOMAaTHYECKOM PEXUME C UCIOJIL30BAHMEM aBTOMATU3UPOBAHHOM
MHQOPMAalLlMOHHON CHUCTeMBI, MpeqHAa3HAYEHHOW M OKa3aHUs TOCYAapCTBEHHBIX H
MyHUIMINAIBHEIX YCIyr, B TOM 4YHCI€ C MOMEHTa pPErUCTpaliy 3asBICHUS B
COOTBETCTBUU C HACTOSIIIMM AMUHUCTPATUBHBIM PETIAMEHTOM.

3.4.6. MaxkcuManbHBI CpPOK BBINMOJHEHUS aJIMHHUCTPATHBHBIX TIPOIENYD,
YKa3aHHBIX B NIyHKTe 3.4 AIMUHHCTPaTHBHOI'O perjiaMeHTa, COCTaBIsIeT 5 paboumx
JHEH.

3.5. IloaroroBka pe3yabTaTa MYHHIMIAJbHON yCIYTrH

3.5.1. OcHoBaHMeM Hadayla BBIMOJHEHUS aIMUHUCTPATHBHOU IPOIELyPHI
SBJISETCA IOCTYILUIEHWE OT IOJDKHOCTHOTO JIMIIa, OTBETCTBEHHOI'O 3a HAIpaBJICHUE
MEXBETOMCTBEHHBIX  3aIlpOCOB, OKYMEHTOB (CBEAE€HMI), HEOOXOOUMBIX  JIs
IIPENOCTABIICHUS MYHULIUITAIBHON YCITyTH.

3.5.2. JIOKHOCTHOE IIMII0, OTBETCTBEHHOE 3a IIOATOTOBKY pe3yJbTara
IIPENOCTABIEHU MYHUIIUIIANbHON YCIIyTH:

paccMaTpuBaeT CPOPMUPOBAHHBINA KOMILIEKT JTOKYMEHTOB, HEOOXOMIMMEBIX IS
IPEIOCTaBIeHH MyHULIUIIANBHON yCITyTH;



[P BBISBJICHUM OCHOBaHUU IJisi OTKasza B HpeIIOCTaBJ'IeHI/II/I MYHULHANAJIbHON
YCIIYTH, YKa3aHHBIX B IIyHKTEe 2.8.2 AIMUHHUCTPATUBHOI'O PETJIaMEHTa, MOArOTaBIUBAET
IIPOEKT PELIECHUs 00 OTKa3€e B MPENOCTABICHNN MYyHHUIUIIATHHONW YCIYTH;

B ClIy4ae OTCYTCTBHS OCHOBAHUU MJi OTKa3a B MPEOCTaBICHUU MYHHUIUTAIBHON
YCIYTH, IPENYCMOTPEHHBIX TYHKTOM 2.8.2 AIMUHHUCTPATUBHOIO PETJIAMEHTA, IO UTOTaM
pPaccCMOTpEHHUSI JOKYMEHTOB, HEOOXONMMBIX JJIsI MPEJOCTaBICHUS MYHULIMIIAIbBHON
YCIIYTH, IOArOTaBIUBAET IPOEKT pe3yJIbTaTa IPEAOCTABIEHUSI MyHUIANTAIBHOMN yCIyTd B
COOTBETCTBUU C NOANYHKTOM 1 myHkTa 2.3.1 AZMHUHUCTPATUBHOTO PETIAMEHTA;

HalnpapjsieT  IOATOTOBJIEHHBIM  MPOEKT  pe3yjbTara  I[PENOCTaBICHUS
MYHMIAIIAIBHOW YCIYyTW Ha COIJIAaCOBaHWE B YCTAaHOBJIEHHOM IIOPSKE IIOCPEICTBOM
CHCTEMBI 3JIEKTPOHHOT O JOKYMEHTO000pOoTa.

AIMUHHUCTpaTUBHBIE MpPOIEAYPhl, YCTAaHABINBAEMble HACTOSIIUM ITYHKTOM,
BBIIIOJIHSIFOTCS B TeUEHUE 2 pabounx JHEH.

PesynbraramMu BBINOJHEHUS aAMUHHACTPATUBHBIX MPOLENYP SBISIFOTCS: MPOEKT
pelieHus o0 oTKase B MPeIOCTaBICHUM MYHHIMIIAIBHOW ycrmyru (mpuiioxxeHue Ne 4 x
HacTosAlEeMy AIMUHUCTPAaTUBHOMY PETJIAMEHTY ), IPOCKT pa3bsicHeHUs (IpuiiokeHne No
2 x HacTosmeMy AIMUHUCTPATUBHOMY perjIaMeHTy).

3.5.3. CornacoBanue u NOAMNCaHUE IPOEKTa pe3yibTaTa MPEeIOCTaBICHH
MyHULUNAIBHONA  yciyru (majee — TIPOEKThl JOKYMEHTOB) OCYIIECTBISETCS
3aMmecTuTeneM pykoroautens OpraHa u pykoBoaureneM Oprana.

[ToaroroBiaeHHBIE MPOEKTH MOKYMEHTOB, UMEIOIIUE 3aMeUaHusl, BO3BPAILAOTCs
Ha JH0paboTKy NHIly, OTBETCTBEHHOMY 3a MOATOTOBKY pe3yJibTaTa MYyHHUIUNAIbHOM
yeiyru. Ilocie ycTtpaHeHusl 3aMed4aHWM MPOEKTHl JOKYMEHTOB IIOBTOPHO IE€pENarOTCs
JUIsL COTJIACOBAHUS U MOAIIMCAHMUS.

PykoBogutens OpraHa mpu pacCMOTpEHHU IPOEKTOB JOKYMEHTOB IPOBEpSET
coOyoeHre AIMHHUCTPATUBHOTO perjiaMeHTa IOJDKHOCTHRIME JsmiamMu OpraHa B
YacTH CPOKOB BBINOJHEHUS aIMUHHUCTPATHBHBIX MPOIEAYP, UX IOCIEN0BATEIbHOCTH U
IIOJIHOTEI, HAJIW4YMsl COTJIACOBAaHUN YHOJHOMOYEHHBIX IOJDKHOCTHBIX Jl OpraHa B
CHCTEME 3JIEKTPOHHOr0 TOKYMEHTOO00OpOTA.

B cinygae BhIIBIEHUS ~ HapylmieHWW B YacTH CPOKOB  BBIMOJHEHUS
aIMUHUCTPATUBHBIX NPOLENYpP, UX IOCIENOBATEIFHOCTH ¥ IOJHOTHI PYKOBOAUTEIH
Oprana HHUIIMKPYET NPUBJICYSHUE K OTBETCTBEHHOCTH JIUIl, JOMYCTUBIIUX HAPYIIEHUS,
B COOTBETCTBHHU C MyHKTOM 4.3 AIMHUHHUCTPATHBHOIO perlaMeHTa.

AIMUHUCTPATUBHBIE MPOLENYpPHl, YCTaHABIMBAaeMble HACTOSIIAM ITyHKTOM,
BEINIOJIHAIOTCA B T€YeHUe 2 pabouux JHEH.

PesynpraTamMy BBINOJHEHUS aIMHHUCTPATHBHBIX IPOIEAYP SABISIOTCS: PEIlCHHE
00 OTKa3e B IPeNOCTaBIeHUN MyHUIMIATIBHOH ycryry (mpuioxeHne Ne 4 K HaCTOSIEMY
AJIMPHUCTPAaTUBHOMY perilaMeHTy), MUCBMEHHOEe paszbscHeHus (mpriokeHue No 2 K
HacTosieMy AIMUHUCTPAaTUBHOMY PETJIAMEHTY ).

3.5.4. Hcnonmenwe mpouenyp, VyKa3aHHBIX B myHKTax 3.5.2, 3.5.3.
AIIMAHWCTPAaTUBHOIO  perjlaMeHTa, TMpPH HaIWYWM TEXHHYECKOH  BO3MOXKHOCTH
OCYINECTBIIAETCS B aBTOMaTUYECKOM PEXHUME C HCII0JIb30BaHHEM aBTOMAaTH3UPOBAHHOM



UH(QOPMALlMOHHON CHUCTEMBI, IMpeaHa3HAYeHHOW I OKa3aHWs TOCYIapCTBEHHBIX H
MyHULHUNATbHBIX YCITYT.

MakcuManbHbIi CPOK BBITOTHEHUS aIMAHUCTPATUBHBIX MPOIENYP, YKAa3aHHBIX B
nyHKTe 3.5. AIMAHUCTPAaTUBHOTO perilaMeHTa, COCTaBisIeT 4 pabounX JHS.

3.6. Boigaua (HanpaBJ/ieHHe) 3asiIBUTEJII0 Pe3yJIbTaTa MyHHIHIAJbHOM
yCayTrH

3.6.1. OcHoBaHueM Hayajga BBHINIOJHEHHUS aIMUHUCTPATUBHOW MPOLETYPHI
ABJIIETCA  TIOJIy4EHHE JOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBINOJIHEHHE
AaIMUHHACTPATUBHOW IpOLEAYphl, IOOKYMEHTa, NOATBEPKIAIOIIETr0 IPEeIOCTaBICHUE
MYHUIIATAIBHON YCIYTH.

3.6.2. JIO>KHOCTHOE JIMII0, OTBETCTBEHHOE 3a BbiJauy (HampaBJieHHue)
JNOKYMEHTOB:

obecreynBaeT pETUCTPAlMIO W  BHECEHHWE CBENCHHH O  pe3yJbTaTe
IPEJOCTABIIEHUSI MYHULHNANBHOM YCIyrd B MOACHUCTEMY BeAEHUS IOKyMEHTAalluu
ABTOMaTU3UPOBAHHONW MH(MOPMAIMOHHON CHUCTEMBI, IpeIHa3sHAaYeHHOM MJIsI OKa3aHWus
roCyJapCTBEHHBIX U MYHUIMNAIBHBIX YCIYT; U3BELIAeT 3asBUTENS (€ro IpeacTaBUTENs )
CIOocOOOM, yKa3aHHBIM B 3asiBJICHHH, O pe3yJIbTaTe MPENOCTaBICHUS MYHHUIUIATBHOMN
YCIYTH W O BO3MOXHOCTH IIOJyYCHHs pe3yJibTaTa MPENOCTABICHUS MYHHUIUIAIBHON
yciayru B Oprane unu B M®II,.

WcnonHeHne  mpomeayp TNpd  HAIMYAM  TEXHHYECKOW  BO3MOXXHOCTH
OCYIIECTBIISIETCS. B aBTOMAaTUYECKOM PEXUMeE C HCIOJIb30BaHUEM aBTOMATHU3UPOBAHHOU
MHQOPMAllMOHHON CHUCTEMBI, MpeaHa3HAYEHHOM M OKa3aHWs TOCYHapCTBEHHBIX W
MYHUIUNANIBHBIX YCIIYT.

AIIMHHUCTpaTHBHBIE IIPOIENyphl, yCTAHABIMBAEMble HACTOSIIUM IYHKTOM,
BEIIIOJIHAIOTCA B Te4eHHe 1 pabouero IHs CO OHS MOANUCAHUS NOKYMEHTA, SIBISIOLIEroCs
pPE3yabTAaTOM  IPENOCTABICHUS  MYHULMNAIBHOM  YCIyTrHW,  YIOJHOMOYEHHBIM
IOJDKHOCTHBIM JunioMm Oprasa.

PesynpraTamMu  BBIMOJHEHWS  aAMUHUCTPATUBHBIX  IPOLEAYP  SBJISIFOTCS:
pasMelleHrne CBENECHUH O pe3ynbTaTe IMpPEeNOCTaBICHUS MYHHUIUNAIBHOW YCIyTH B
UHQOPMALIMOHHBIX CHUCTEMaXx, U3BEIleHNE 3asBUTENS (ero MPEICTABUTENS) O PE3YIbTATE
IIPENOCTaBICHUS MyHULIUIIANBHOMN YCIYTH U CIIOCO0aX ero MoTyYeHHUS.

3.6.3. [Ilopsmox Beimaum (HampaBlIeHUs) pe3yjbTaTa MPEHOCTABICHHS
MYyHULIUIIAJIbHON yCIyTH:

3.6.3.1. Ilpu obpainiennn 3asBUTENS 32 Pe3yIbTaTOM MYHHUIUNATBHON YCIYTH B
M®II, pabotHuk M®I] BbITaeT 3aIBUTENIO Pe3yIbTAT MyHUIIUITAIBLHON YCIyrd B hopme
9K3EMILIIpA JJIEKTPOHHOIO IOKYMEHTa Ha OymaxHoM Hocutene. [lo TpebGoBaHuUIO
3asBUTEJII BMECTE C DK3EMILIIPOM 3JIEKTPOHHOTO JOKyMeHTa Ha OYMa)XHOM HOCHUTENE
€My MPENOCTaBIISIETCS JK3EMIUISIP 3JIEKTPOHHOTO HOKYMEHTa IYyTEM €ro 3alucd Ha
ChEMHBIA HOCHUTENb HHGOpMAIlMM WM HANpaBlIeHHWsS OSK3eMIUIApa JJIEKTPOHHOrO
JOKyMEHTa II0 JJIEKTPOHHOM moure B aapec 3asButens. [lpu 3amucu Ha ChEeMHBIN



HOCUTENb MH(MOPMALUU WIM HAMPaBICHUHM 3K3EMIUIIpa 3JIEKTPOHHOIO JOKyMEHTa, Ha
OCHOBE KOTOPOTO COCTaBJEH 3K3eMIUISp 3JEKTPOHHOIO [OKyMEeHTa Ha OyMa)kKHOM
HOCHUTEJIE, 10 DJIEKTPOHHOW II0YTE€ HIAEHTUYHOCTH TaKOI'0 3K3EMILIIPA 3JIEKTPOHHOTO
JOKYMEHTA 3K3EMILIAPY 3JEKTPOHHOI'O NJOKyMEHTa Ha OyMa)XHOM HOCHUTEJE 3aBEepseTCs
YIOJHOMOYEHHBIM COTPYIHHUKOM C HCIIOJIb30BaHHEM YCHJIEHHON KBaJIM(QUIMPOBAHHON
3JIEKTPOHHOU MOAIKCH.

AMUHUCTPaTUBHbIE MPOLENYpPHl, YCTaHABIMBAaeMble HACTOSIIUM ITyHKTOM,
BEINIOJIHAKOTCA B IOPSAJKE OUYEPEOHOCTH, B JEHb MPUOBITHS 3asiBUTENS] B CPOKH,
YCTaHOBJICHHBIE periaMeHnToM padotsl MOII.

Pe3ynpTaTamu BBHINOTHEHUS alMUHUACTPATUBHEIX MPOIEAYD SBISIOTCS: QUKCAIUS
(bakTa BbIIaUM pe3yibTaTa MPENOCTaBIEHHMS MYyHHUIUIANIbHON yciayru B AVIC MOI],
pe3yJIbTaT NPENOCTaBICHUS MyHUIUNIATBHON yCIYTH, BBIAAHHBIA 3asIBUTEIIIO.

3.6.3.2. Ilpu oOpaieHuu 3asBUTENS 3a pe3yJbTaTOM MYHHUIMIAIBHOM yCIyru
yepe3 PecnyOnukaHckuil mopTan 3asgBUTENIO B JIMYHBIM KaOWHET aBTOMAaTHYECKH
HalpaBs€TCs  JJIGKTPOHHBIM  00pa3  JOKYMEHTa, SBISIIOLIErOoCs  Pe3yJbTaTOM
[IpEeIOCTaBIICHUS MYyHULIUIIAJIbHON YCIIyTH, MOJNUCAaHHBIN YCUJICHHOU
KBAJIM(PULUPOBAHHON 3JIEKTPOHHOM TMOIIHUCHIO0 YIOJTHOMOYEHHOT'O JOJDKHOCTHOIO JIUIlA
Oprana.

AIMVHHUCTpAaTUBHBIE MPOIEAYPhl, YCTaHABIMBAEMble HACTOSINMM IIyHKTOM,
BBITIOJIHSIFOTCS. B JI€Hb MOANUCAHUS AOKYMEHTa, NOATBEPKIAIOLIEr0 IPEeNIOCTaBICHUE
(0TKa3 B NMpenoCTaBICHUN) MYHUITUNIATHLHON YCIyTH, YIIOJTHOMOYECHHBIM JOJKHOCTHBIM
matiom Oprasa.

Pe3ynpTaramMi  BBIMOJHEHHS  aIMUHHCTPATUBHBIX  NPOLEAyp  SBIISIOTCS:
HanpaslieHHue (IpenoCTaBleHHWE) C HCIOJNb30BaHWEeM PecmyOnuKaHCKOro moprajia
3asiBUTEIIO TOKYMEHTA, MOATBEPIKAAIOIIETr0 MPEA0CTaBIeHne MyHUIIMNATbHO! yCIyTH (B
TOM 4YHCJI€ 0TKa3 B IPEAOCTaBICHUN MYHUIIUTTAILHON YCITyTH).

3.6.3.3. Ilpu oOparmiennn 3assBUTENS 32 Pe3yJbTaTOM MYHHUIUIIATHHOW YCIyTH B
Opran, IODKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIOAdy (HampaBlieHHWE) IOKYMEHTOB,
BEIJIAE€T 3asBUTENIO pPE3yNbTaT MYyHUIUNAIbHOW yciayru. Ilo TpeOoBaHUIO 3asBUTENS
BMECTE C D3K3EMIUIIPOM JJIEKTPOHHOTO JOKYMEHTa Ha OyMaXHOM HOCHUTENEe eMy
IPENOCTABIIAETCS SK3EMIUISIP 3JIEKTPOHHOTO JOKYMEHTa IMyTeM €ro 3aluCH Ha ChEeMHBIN
HOCHUTENh WHGOpPMAaIUU WJIM HAIPaBIIEHUS 3K3eMILIApa 3JEKTPOHHOTO IOKYMEHTa 10
3JIEKTPOHHOM MOYTE B apecC 3assBUTEIS.

AJMUHUCTPATUBHEIE TPOIENYpPHI, YCTaHaBIWBaeMble HACTOSIIAM ITyHKTOM,
OCYIIECTBIISAIOTCS B IIOPSAAKE OYEPEIHOCTH, B I€Hb IIPUOBITHS 3asBUTENIS B COOTBETCTBUU
¢ IIpaBunamu BHyTpeHHEro TpyaoBoro pacrnopsaka Opraxa.

Pe3ynbpTaToM BBINOIHEHUS] afMUHUCTPATUBHBIX MPOLEAYD SIBISIOTCS: (QHUKCAIMS
dbakTa  BBEImAYM  pesymbTaTAa  NPENOCTABICHHS  MYHMIHMIANBHONW  yCIyrHM B
AaBTOMAaTU3MPOBAHHOW WH()OPMAIMOHHOW CcHCTeMe, NpenHa3sHAaYeHHOW I OKa3aHUs
roCyIapCTBEHHBIX U MyHUIIUTIATBHBIX YCIIYT.

3.7. McnpaBiieHHe TEXHHYECKHX OLIHOOK



3.7.1. B cmydae o0Hapy>KeHUS] TEXHHYECKOM OIMUOKK B JOKYMEHTE, SBIISIOIIEMCS
pe3yabTaTOM MYHHLHMNANBHOM YyCIyru, 3asBUTeNh HampaBiseT B Opran 3asBieHue o0
UCIPABJIEHUM  TEXHWYECKOM ommbku (mpuimoxkenue Ne 1k Hacrosmemy
AJMVWHUCTPAaTUBHOMY perjiaMeHTy); HOKYMEHT, BbIIaHHBIA 3aABUTENO KaK DPe3yJbLTaT
MYHUIIUIAIBEHONA YCIyT'¥M, B KOTOPOM COJEPXKUTCS TeXHUUYecKas OIIMOKa; TOKYMEHTHI,
HMEIOLIHE FOPUINYECKYIO CUILY, CBUAETEIbCTBYIOIINE O HATUYNU TEXHUYECKOMN OIMMOKH.

3asiBeHUe 00 WCTpaBICHWHM TEXHWYECKOH OIMMOKH B CBENEHHUSX, YKAa3aHHEBIX B
JOKYMEHTE, SIBIIAIOLIEMCS PE3yJIbTaTOM MYHHIUNAIBHONW YCIyTH, IOAAETCS 3asBUTEIEM
(YIIONMHOMOYEHHBIM MpeNCTaBUTENIEM) IIOYTOBEIM OTIpaBiIeHHEM (B TOM 4HCIE C
HCIIONIb30BAHUEM DJIEKTPOHHOW MOUTHI), MO0 dYepe3 PecmyOnmukaHCKWM TOPTA WIIH
MO®II.

3.7.2. JIOJDKHOCTHOE JIUIIO, OTBETCTBEHHOE 3a IIPUEM JTOKYMEHTOB, OCYIIIECTBIISIET
IIPHEM 3asBIICHHS OO0 HCIPaBICHUH TEXHUYECKOH OIHUOKU, PETUCTPUPYET 3asBIICHHE C
IPUI0KEHHBIMY JTOKYMEHTAMHU U NEPEAAET UX JOJDKHOCTHOMY JIUIlY, OTBETCTBEHHOMY 3a
00paboTKy TOKYMEHTOB.

AIMVUHHUCTpAaTUBHBIE TMPOIEAYPhl, YCTAaHABIMBAEMble HACTOSIIUM ITYHKTOM,
BEITIOJIHAIOTCA B TeyeHue | pabodero Hs C AaThl pETUCTPallUU 3asBIEHUS.

PesynbpTaTamMul BBEIMOTHEHUS aIMAHUCTPATUBHBIX MPOIEAYP SBISIOTCS: MPUHSITOE
U 3aperucTpUpPOBAHHOE 3asBJICHUE, HaINpaBJICHHOE HA PacCMOTPEHHE HOJDKHOCTHOMY
ULy, OTBETCTBEHHOMY 32 00pabOTKy JOKYMEHTOB.

3.7.3. JIOMXHOCTHOE JIUII0, OTBETCTBEHHOE 3a 00pabOTKY IOKyMEHTOB,
paccMarpuBaeT JNOKYMEHTHL W B [eJNsSX BHECEHUS WCIpaBIeHUNd B JOKYMEHT,
SBJISIOIIMANCS PE3yJbTATOM IPENOCTABICHUS MYHUIUNAIBHOW YCIYTd, OCYIIECTBISET
IpOLeAYphl, NPENyCMOTPEHHBIE MYHKTOM 3.5 AJIMHUHUCTPATHUBHOIO perjiaMeHTa, Hu
BBIAET MCIPABJIEHHBIA JOKYMEHT 3asBUTENIO (YIOJIHOMOYEHHOMY IIPENCTaBUTEINIO)
JUYHO TIOA POCIHUCH C HU3BSATUEM Yy 3asBUTENs (YIOJTHOMOYECHHOTO MPEICTaBUTENS)
OpHTHHAaNa TOKYMEHTa, B KOTOPOM CONEPKUTCS TEXHUYECKasl OITMOKa, UJIU HalpaBJiseT B
aZpec 3asBUTENS [I0YTOBLIM OTIIPaBIeHUEM (TMIOCPEICTBOM 3JIEKTPOHHON MOYTHI) MUCHMO
O BO3MOXXHOCTH IIOJIy4€HHs NOKyMEHTa NpH IpeaocTtaBieHur B OpraH opurmHasia
JOKYMEHTAa, B KOTOPOM COJIEPXXKHUTCS TEXHUYECKAs OIIHOKa.

AJZIMVHHUCTpPATUBHBIE IIPOIENyphl, yCTaHABIWBAaeMble HACTOSIINM ITYHKTOM,
BEIMIOJIHSIFOTCS B Te€YeHHE 2 paboduux NHeW mociie 0OHapy>KEeHHsS] TEeXHUUYECKOUW OITUOKH
WY TONY4YeHWs OT Jro00ro 3aMHTEepPEeCOBAHHOI'O JMIA 3asBICHUS O IOMYyIIEHHOM
omuoKe.

PesynpTaraMu  BHINONHEHWSI  IMUHUCTPATUBHBIX  MPOIELYp  SBISIOTCS:
BELIJIAHHBIA (HapaBJieHHBIH ) 3aSBUTETIO JOKYMEHT.

4. Ilopsinox 1 (popMBbI KOHTPOJIS 32 MPEAOCTABIEHHEM MYHHUIIUNAJbHOM
yCayru



4.1. ITopsaok ocyiiecTBIeHHS TEKYIIEro KOHTPOJIs 32 COOIIOiEeHHEM H
HCIOJTHEHHEM OTBETCTBEHHbIMH J0/IKHOCTHBIMH JIHIAMH MOJI0MXKEHHH
AIMHHHCTPATHBHOIO perjiaMeHTa U HHbIX HOPMAaTHBHBIX NIPABOBLIX AKTOB,
yCTaHABJIUBAIOIIHNX TPeOOBaHUSA K NMPeJI0CTABIEHHI0O MyYHHLIMNIAJIbHON YCIYIH, a
TaK:Ke MPUHSATHEM MU pelleHHu |

KoHTposp 32 MONHOTOW W KaueCTBOM INPENOCTaBICHUS MyHULMIAIbHONU YCIYTd
BKJIFOUA€eT B ceOs BHIABIEHUE W YyCTpaHEHWE HapyIIeHHWH [paB 3asBHUTENEH, POBEIEHHE
IPOBEPOK  COOJNIOJEHHUS TMpolenyp MpPeNOoCTaBIEHUsS MYyHULMUIAIBHONA  YCIYIH,
IOATOTOBKY pelleHui Ha nefcTBus (0e3neficTBre) NOJDKHOCTHBIX JIML OpraHa MECTHOI'O
CaMOYIIpaBJICHHUS.

@opMaMu  KOHTpOJISI 32 COOJIOAEHHMEM HCIOJHEHUsS aIMUHUCTPATUBHBIX
IpOLENyp SIBISFOTCS:

1) mpoBepka W coriacoBaHW€ MPOEKTOB IOKYMEHTOB IO IIPENOCTaBJIEHUIO
MYHULUNIANBHOR yCIIyTH;

2) §OpoBOogWMBIE B YCTAaHOBJIEHHOM  IOpSAKE  IIPOBEPKH  BEICHMS
IeJIOPOU3BOJICTBA;

3) mpoBejieHre B YCTAHOBJICHHOM MOPSIKE KOHTPOJIBHBIX IIPOBEPOK COOIIONECHHUS
IpoLenyp NpeaoCTaBIeHUS MyHUIUIIATbHOR YCIyTH.

B mensx Tekymlero KOHTPOJS MCIONBL3YIOTCS CBEIEHWs, HMEIOIIHecs B
3JIEKTPOHHOM 6ase NaHHBIX, CIyXKeOHas KOPPECIOHIEHIWs, yCTHas W IHCbMEHHas
uHbOpMaIUs TOJDKHOCTHBIX JIWI, OCYIIECTBIISIFOIIAX BBINOJHEHUE aIMUHUCTPATUBHBIX
IpoLenyp, XypHaJlbl y4eTa COOTBETCTBYIOIINX JOKYMEHTOB U IPYyTHE CBENEHUS.

JIJ1st OCyIIEeCTBIIEHUSI KOHTPOJIS 32 COBEPIICHUEM AEHCTBUN MPU NPENOCTaBIECHUH
MYHULUNAIBHON YCIYTH U TPUHATAUA pELIEHUH pPYKOBOAMUTENIO OpraHa MECTHOIO
CaMOYTpPAaBJIEHUs]  NPEACTABISAIOTCA CIpPaBKU O  pe3yabTarax IpPeNOoCTaBIICHUS
MYHHUIUNIATBHO! yCIyTH.

O cnyyasx u npuyrHaX HapyIIeHUs! CPOKOB, MOCIEAOBATEIBHOCTH U CONEPKAHUS
aIMUHHACTPATUBHBIX IMPOIEAYpP MOOJDKHOCTHBIE JIUIla HEMEIJEHHO UH(QOPMUPYIOT
PYKOBOIUTEINSI OpraHa, IPENOCTaBISIOIIETO0 MYHULMIIAIBHYIO YCIyry, a TakKxke
IPEAIPUHUMAIOT CPOYHBIE MEPHI 10 YCTPAHESHUIO HAPYILLIEHU.

Texymuii KOHTpOJIb 3a COOJIIOAEHHWEM IOCJIeNOBATEIbHOCTA  JIEWCTBUM,
OIpeeIIEHHBIX aIMUHUCTPAaTUBHBIMU npoueaypamu o NPEIOCTABIECHUIO
MYHULUIIAIBHON YCIYTd, OCYIIECTBIISIETCS 3aMECTUTENEeM pPYKOBOOUTENS OpraHa
MECTHOTO  CaMOYyNIpaBJIEHWS, OTBETCTBEHHBIM 3a OpraHU3aluio  paboThl IO
[IPENOCTABICHUI0 MYHULMIAIBHOW YCIYTH, Ha4aJbHUKOM OTAEJIa, OCYIIECTBIISIOIIErO
OpraHu3alMIo pabOThI MO MPEAOCTABIICHUIO MYHHUIIUIIATBHON YCIYTH.

Ilepeyerr OOMKHOCTHBIX JIMI[, OCYIIECTBISIONIMX TEKyIIWHA KOHTPOJIb,
YCTAHABIIMBAETCS IIOJIOXKEHUSMU O CTPYKTYPHBIX IOApPa3IeJICHUSX OpraHa MeCTHOro
CaMOYIIPaBJICHUs U JOJDKHOCTHBIMH perjlaMeHTaMH.



4.2. Ilopsiiok U MePHOANYHOCTb OCYIIECTBJICHHS IJIAHOBBIX H BHEIJIAHOBBIX
MPOBEPOK MOJHOTHI H Ka4€CTBA NMPeI0CTABJICHUS] MyHHIUNAJbHOH YCJIYTH, B TOM
Yucjie MOPAAOK H (pOpMBbI KOHTPOJISA 32 MOJHOTOH U Ka4eCTBOM NpeA0CTABICHHUS
MYHHIHMIAJIbHON YCJIYyT'H

4.2.1. KoHTponb 3a MOJHOTOH W KauyeCTBOM MPEIOCTABICHUS MYHULIMITAIbHON
YCIIYyTH OCYIIECTBJISIETCS B hopMax:

1) mpoBenenus MPoOBEPOK;

2) paccMoTpeHus Xajob 3asBuTenedl Ha AedicTBus (Oe3meiictBue) Oprana, a
TaKKe UX JOJDKHOCTHBIX JIUI, MyHUIIUNATBHBIX CITYKAIUX.

4.2.2. B 1nensx OCYIIECTBIEHHUS KOHTPOJIA 3a TIOJHOTOM W KadyeCTBOM
IIPEIOCTABICHUS MYHUIUNAIBHON YCIyrM IPOBOAATCS IIJIAHOBBIE U BHEIIAHOBBIE
npoBepku. IlopsAnmok ® NOepHOAWYHOCTh OCYIIECTBIEHUS ILIAHOBBIX IPOBEPOK
yCTaHaBIMBaeTcs IiaHoM pabotel Oprana. [Ipu mpoBepke MOTYT paccMaTpWBATHCS BCe
BOIIPOCBI, CBSI3aHHBIE C MPENOCTaBICHHEM MYHUIIUIAIBHON YCIyTH (KOMILIEKCHbIe
IIPOBEPKH ), WJIK OTAENbHBIN BOIPOC, CBS3aHHBIM C MPEHOCTABICHHEM MYHHUIIUNATHHOU
yciayru (TemMaTtuyeckue TmpoBepkH). IIpoBepka TakKe MOXET MPOBOAUTHCS IO
KOHKPETHOM X)ajio0e 3assBUTEIIS.

4.2.3. BHemnnaHoBbIe MPOBEPKHA MPOBOMATCS B CBS3U C IPOBEPKOW YyCTpaHEHUS
paHee BBIABJIEHHBIX HAPYLIEHWN aqMUHHUCTPATUBHOTO pErjiaMeHTa, a TakKKe B Ciydae
IIOJlydeHus, XKajlo0 3asBuTeneil Ha nedctBus (OesmeiictBue) Oprana, a Takxke uX
IOJDKHOCTHBIX JIUL, MyYHAIIUIIABHBIX CIYXXaIUX.

4.2.4. Pesynbratsl NpoBEepKUd OQOPMIISIOTCS B BUIE aKTa IMPOBEPKH, B KOTOPOM
YKa3bIBarOTCs BBISBJIECHHbBIE HEAOCTATKU U MPEIJIOKEHUS 0 UX YCTPAHEHUIO.

4.3. OTBeTCTBEeHHOCTH I0/LKHOCTHBIX JIHIl OPTaHa, MPea0CTABJIAIONIETO
MYHHIHMIAJbHYIO YCIYTY, 32 pelieHus U AeficTBus (0e3aeiicTBHE), NPHHUMaeMble
(ocymecTBAsIeMble) HMH B X0/1€ MPeI0CTABIEHHSI MYHHIHNAIbHOM yCJayrH

IIo pe3ynpTaTaM NpOBEOEHHBIX IIPOBEPOK B CIy4yae BBISIBJICHUS HapyIIeHUH MpaB
3asBUTEIE BUHOBHBIE JIMIA MPUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHUU C
3aKOHOIaTenbcTBOM Poccuiickoit Denepanum.

PyxoBomurens OpraHa HeceT OTBETCTBEHHOCTh, 3a HECBOEBPEMEHHOE
pPacCMOTPEHHE 3asBIEHUN UM 3a HECBOEBPEMEHHOE MO0 HEeHaJJIeXxallee BHIIIOJHEHUE
aOIMUHHMCTPATHBHBIX JENCTBUM, YKa3aHHBIX B pasfnene 3 AJIMHUHUCTPATUBHOTO
perjiaMeHTa.

JIOJDKHOCTHBIE JIMIIa M MHBIE MYHULMIANBHBIE CIyXallde 3a pelleHus U
nerictus (Oe3neiicTBue), mpuUHUMaeMble (OCYLIECTBISEMBIE) B XOJ€ IPENOCTABICHHS

MYHMIIUIIaIbHOMI YCIyTH, HECYT OTBETCTBEHHOCTh B YCTAHOBJIEHHOM 3aKOHOATEIbCTBOM
HOpSIZIKE.



4.4. Ilosoxenns, XapaKkTepu3youiue TpeGoBaHUA K NOPSAAKY H opmam
KOHTPOJIS 32 MpeJocTaB/JeHHeM MYHHIHNIAJbHON! YCIyTH, B TOM YHCJIe CO CTOPOHBI
rpa’kaaH, HX o0beJHHEHUI U OpraHu3anuii

KoHTpons 3a mpefocraBieHneM MyHUIMIAILHOW YCIYT'H CO CTOPOHBI I'paXKIaH,
UX OOBEAVHEHUWH W OpraHu3aluii, OCYIIECTBISETCS MOCPEICTBOM OTKPBITOCTH
nesatenbHocTH OpraHa Opu NpefoCTaBIeHHH MYHULUNAIBHOW YCIYTH, INOIy4YeHHUsS
IIOJIHOM, AaKTyalbHOM M JOCTOBEpHON HHGOpMauu O IOpSOKE IPENOCTaBICHUS
MYHHULMIIAIBHOA YCIYyI'M ¥ BO3MOXXHOCTH JOCYHeOHOTO paccMOTpeHus oOpaleHui
(:xas100) B IpoIiecce MpenoCTaBIeHHSI MyHUITUITAIBHON YCITYTH.

S. locyneOHblii (BHecyaeOHbIi) MOPSiIOK 00:KaJI0OBaHNS pellIeHHH U
AedicTBUil (0e3/ieiicTBHSA) OpraHa, NpeAOCTABISIIONIEr0 MYHUIIMNIAJbHYIO YCJIYTY,
MHOIO(p)yHKIMOHAJIBHOIO IEHTPa MPeI0CTABJIEHHS rOCy1apCTBEHHBIX H

MYHHIHIAJbHBIX YCJIYT, OPraHU3aluil, yka3aHHbIX B 4acTH 1.1 ctatbn 16
DepepanbHoro 3akona Ne 210-P3, a Takke UX JOKHOCTHBIX JIHII,
MYHHIIUNAJbHBIX CJAYKaIIUX, pA00THUKOB

5.1. 3asBuUTeNU UMEIOT MPaBO Ha 00XAJIOBAaHUE B JOCYNEOHOM MOPSIAKE PELIeHIH
u pevictBuil (OesgeiictBus) Oprana, MPEAOCTABISIONIETO MYHHUITUNAIBHYIO YCIYTY,
NOKHOCTHOTO muna OpraHa, NpeJOCTABIMIONIEr0 MYyHHIWIATBHYIO  YCIYTY,
MYHHLMIIAIBHOIO  ciyXkamero, pykoBomutenss  Oprana,  NOpemgoCTaBISIOLIETO
MYHUIUNAJIbHYIO yCIIyTY, MHOTO(QYHKITAOHATHHOTO IIEHTpa, paboTHUKa
MHOTO(YHKIIMOHAJIBHOTO IIEHTpa, OpraHu3allyii, MperyCMOTPEHHBIX YacThio 1.1 craTthu
16 ®enepanmsHoro 3akoHa or 27 wumiona 2010 roma Ne 210-®3 «O6 OpraHu3auu
IIPENOCTABIIEHNS FOCYIapCTBEHHBIX I MyHHITMTIIATBHBIX YCIYT», a TAaKXKe UX paOOTHUKOB.

3asBUTEb MOXET 00PaTUTHCS C KaI000i, B TOM YHCIIE B CIASIYIOIIUX CITydasx:

1) HapylleHrne cpoka perucTpalyy 3ampoca O IPEIOCTaBICHUH MYHHUIMNAIBHOM
YCIIyTH, 3ampoca, yKasaHHoro B cratbe 15.1 @enepanbHoro 3akoHa oT 27 urons 2010
roga Ne 210-@3 «OO6 opraHu3aiué TMPENOCTaBICHUS TOCYJAapCTBEHHBIX U
MYHHUIUNAJIBHBIX YCITYT»;

2) HapyllleHHe CpoKa IpeIOoCTaBJIeHUs MYHUIUIANbHOW yciyru. B ykazanHOM
ciydae nocyneOHoe (BHecyneOHOe) oOXkalloBaHWE 3asBUTENIEM PEIIeHUN U NeHCTBHIA
(bezpeiicTBUSI) MHOTOQYHKIIMOHATIBHOIO I[EHTpa, pabOTHHKA MHOTO(MYHKIIMOHAIEHOTO
[EHTpa BO3MOXHO B CIlly4ae, €CIM Ha MHOTO(QYHKIMOHANBHBIA LIEHTP, pPEIIeHUs u
neWicteus  (OesmelicTBUE) KOTOPOTO  OOXKANyIOTCS, BO3JOXEHA (QYHKOUS IO
IIPEOCTABIIEHUI0 COOTBETCTBYIOIIMX MYHHUIIMNAIBHBIX YCIYr B IIOJIHOM 00OBeMe B
IIOpsIZIKe, oNpeneeHHoM 9acTeio 1.3 crateu 16 @enepanbHoro 3akona ot 27 urons 2010
rogra Ne 210-®3 «OO6 opraHu3aidi TPEIOCTABICHHUS TIOCYJAPCTBEHHBIX U
MYHULIIUNATBHBIX YCIIYT;

3) TpeboBaHuE y 3asBUTENS TOKYMEHTOB MK UHGOPMAIUH JIUOO OCYIECTBICHHUS
JNEHCTBUM, MPENCTABICHUE WM OCYIIECTBIEHHE KOTOPHIX HE MPEeayCMOTPEHO
HOPDMATUBHBIMU IIPaBOBBIMHU - akTamu Poccuiickoit ®@enepanuu, HOPMATUBHBIMHU



IpaBOBBIMU akTamu Pecnybnuku Tarapcras, MYHI/IHI/IHaJII)HI)IMI/I MPaBOBBIMM aKTaMHU JJIs
IIPENOCTABIICHUSI MyHULIMIATbHON YCIIyTH;

4) oTka3 B mIpHeMe IJOKYMEHTOB, MPENOCTaBIeHHE KOTOPBIX INPELyCMOTPEHO
HOpPMAaTUMBHBIMU TPaBOBBIMU akTamMu Poccuiickoil @enepannyu, HOPMAaTHBHBIMU
npaBoOBbIMH akTamu Pecnybnuku Tatapctan, MyHUIIUNIATBHBIMYA IPAaBOBBIMYA aKTaMU JIS

IIPEIOCTaBJICHUSI MyYHULIMNIAJIBHON yCIIYTH, y 3asiBUTEIIS;

5) oTKa3 B MpemOCTaBIEHUN MYHUIIUITAIIBHON YCIIyTH, €CJIM OCHOBaHUS OTKa3a He
IpenycMOTpeHsl (enepaTbHbBIMI 3aKOHAMH W TMPUHSTHIMA B COOTBETCTBUM C HUMH
UHBIMU HOPMAaTUBHEIMU MpaBOBbIMU akTamu Poccuiickoit ®enepaunuu, 3aKOHaMU HU
VHBIMU HOPMaTUBHEIMU NpaBOBEIMU akTamMu PecnyOnuku TaTtapcraH, MyHULIUIIAIBHBIMA
NPaBOBBIMU aKTaMH. B yKkasaHHOM cllydae nocyneOHoe (BHecymeOHOe) o0)KaloBaHUE
3asSBUTENEM pelleHnd u nelicTBui (Oe3medcTBUSA) MHOrOGYHKIMOHAJIBHOIO LEHTpA,
paboTHUKa MHOTOGYHKIIMOHAJTHFHOTO IIEHTpPa BO3MOXHO B Cclydae, €clId Ha
MHOTOQYHKITMOHAIGHBIA IIEHTp, pelleHus u naedctBus (Oe3neficTBHE) KOTOPOro
00XamyroTcsl, BO3JOKeHa  (QYHKIUS 1O IPENOCTAaBIEHUIO  COOTBETCTBYIOIIKX
MYHHUITUTIATBHBIX YCIYT B MMOJHOM 00BeMe B TOPSIIKE, OMPEAEeICHHOM 4acThio 1.3 cratbu
16 ®enepanpHoro 3akona or 27 wutons 2010 roma Ne 210-®3 «O6 opraHuzanuu
IPEAOCTABICHHS TOCYaPCTBEHHBIX U MYHUITUTAIBHBIX YCIIYT»;

6) 3arpeboBaHMe C 3asiBUTENS NMPU MPEIOCTABICHHH MYHUIUIIAIBHOW YCIyIH
nJaThl, HE NPEeAyCMOTPEHHOW HOpPMAaTHUBHBIMU MPaBOBBIMH axkTaMu Poccuiickon
@Oenepanuu, HOPMATHBHEIMM  TIPaBOBBIMH  akTamu  Pecmy6nuku — Tarapcras,
MYHUIUTIAIBHBIMY IIPABOBBEIMU aKTaMU;

7) OTKa3 opraHa, MPEJOCTABIISIOINIEr0 MYHUIIMIATBHYIO YCIYTY, HOJKHOCTHOIO
JUIa OpraHa, MPEeIOCTaBISIOEr0 MYHHIIMIAILHYIO YCIYTy, MHOTO(QYHKIHMOHAIBHOTO
LEHTpa, pabOTHUKA MHOTOQYHKIIMOHATBHOIO IIEHTPa, OpraHu3aluid, IPeayCMOTPEHHBIX
gacTeio 1.1 ctatem 16 @enepansuoro 3akona oT 27 wrosst 2010 roga Ne 210-O3 «O6
OpraHu3alWy NPEJOCTABICHUS TOCYNapCTBEHHBIX W MYHULMMIAIBHBIX YCIyI», HIHA HX
pabOTHUKOB B WCIIPABIIEHUH NOIMYIEHHBIX UMH OIEYaTOK M OIMHOOK B BBINAHHBIX B
pe3ynbTaTe MPeNoCTaBIICHUS MYyHUIMIIAIBHOW YCIYTH IHOKyMeHTax JHOO0 HapylleHHe
YCTaHOBJICHHOTO CpOKa TaKWX HCIOpaBieHuil. B ykaszamHOM ciydae pocynebHoe
(BHecynmeOHOe) oOxajoBaHWe 3asBUTEJEM pelleHuit u neiictBuil (Oe3zneiicTBuS)
MHOTO(QYHKIIMOHAJIBHOTO = [EHTpa, paboTHHKa MHOTO(QYHKUHMOHAIBHOTO IE€HTpa
BO3MOXHO B CiIy4yae, ecid Ha MHOrOGYHKIIMOHATBHBEIN IIEHTp, pelleHus U AEHCTBUS
(be3meiicTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIOXKEHA (YHKIUS IO MPETOCTABICHUIO
COOTBETCTBYIOIINX MyHULUTIAIBHBIX YCIYT B TOJTHOM 00beMe B MOPSIKE, ONPEAECICHHOM
gacTeio 1.3 ctatbu 16 @enepansHoro 3akona oT 27 uronsg 2010 roga Ne 210-®3 «O6
OpraHM3aluy NPEeIOCTaBICHUS TOCYIaPCTBEHHBIX U MYHUIIMTIIATBHBIX YCIIYT»;

8) HapyllleHWe cpoKa WM TOpsaKa BBAAYM JOKYMEHTOB IO pe3yJbTaTaM
IIPENOCTARIICHUSI MYHULIMTIATBHOR YCIIyTH;

9) mpuocTaHOBJIEHHE MPENOCTABIICHUS MyHULIIUITAIEHOW YCIYTH, €CIA OCHOBaHMUS
IIPUOCTAHOBJICHUS HE TPENyCMOTPEHBI (elepalbHBIMUA 3aKOHAMH W TPUHSTEIMA B
COOTBETCTBUM C HUMH WHBIMA HOPMATHBHBIMU MIPaBOBBIMHU akTamu Poccuiickoi
Qenepanny, 3aKOHaMM W HHBIMA HOPMATUBHBIMU IPAaBOBBEIMU akTaMu PecmyOmiauku
Tartapcran, MyHWLOWNANEHBIMU MPABOBBIMU aKkTamMu. B ykazaHHOM ciydae mocynebHoe



(BHecyneOHOe) o00OXajloBaHWE 3asBUTENEM pelleHuit u gaedictBuil  (Oe3medicTBUA)
MHOTO(DYHKIIMOHATBPHOTO IIEHTpa, pabOTHHKA MHOTOGYHKIIMOHAIBHOTO  I[€HTpa
BO3MOXXHO B CiIy4ae, €Clid Ha MHOTOGYHKIIMOHATBHBINA IEHTp, PELIeHUs] U OeHCTBUS
(be3meiicTBHE) KOTOPOTrO OOXKATYIOTCS, BO3JOXKEHA QYHKIUS [0 IMPEIOCTaBICHUIO
COOTBETCTBYIOIIUX MYHULIMIIAIBHBIX YCIYT B IOJTHOM 00BeMe B MOPSIAKE, ONPEAETIEHHOM
yacTeio 1.3 ctateu 16 @enepanpHoro 3akona ot 27 uronsg 2010 roga Ne 210-d3 «O6
OpraHW3alyy IPEAOCTaBIEHUS rOCYAaPCTBEHHBIX U MyHULIUIAIBHBIX YCIIyI».

10) TpeboBaHue y 3asBUTENS MPHU MPEIOCTABICHUN MYHHULIUIAIBHOW YCIyTH
JIOKYMEHTOB MM HHGMOPMAIHHK, OTCYyICTBHE ¥ (MJIM) HEIOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAIUCH MPU MEPBOHAYAILHOM OTKa3ze B MpHeMe JOKYMEHTOB, HEOOXOIUMBIX IJII
IIPEIOCTaBICHNUS] MYHHULIHUNAIbHOW YCIYyrd, JUOO B MPENOCTABICHUM MYyHHUIUIAIbHOU
YCIIyTH, 3a HCKIIOUEHHEM CIy4aeB, NMPEeIyCMOTPEHHBIX IyHKTOM 4 dactu 1 crareu 7
@enepanpHoro 3akoHa ot 27 wmrons 2010 roma Ne 210-®@3 «O6 opranusanuu
IPENOCTaBICHUS] TOCYAapCTBEHHBIX W MYHHUIMIIANBHBIX YCIOyr». B ykasaHHOM ciydae
nocynebHoe (BHecymeOHOe) oOXaloBaHWE 3asBUTENIEM pEIIeHWHM U JeWCTBUU
(Ge3meiicTBHSI) MHOTOGYHKIMOHAIBHOTO IEHTpa, PabOTHHKA MHOTO(QYHKIHOHAJHHOTO
[[EHTpa BO3MOXHO B Clly4dae, €Clid Ha MHOTO(QYHKIMOHAIBHBIA LEHTpP, PELICHUS U
nevicteust  (Oe3melicTBHE)  KOTOPOTO  OOKAIYIOTCSA, BO3JOXKEeHa (YHKIUA 1O
IIPeIOCTABICHUIO COOTBETCTBYIOUIUX MYHHUIMMIAIBHBIX YCIYyr B IIOJHOM OOBEME B
HopsIKe, ompeneneHHoM JacTeio 1.3 ctateu 16 @enepansHoro 3akoHa ot 27 urons 2010
romra Ne 210-@3 «O6 opraHuzanuy OpPedOCTaBIEHUS TI'OCYNApPCTBEHHBIX W
MYHULUHAIbHBIX YCIyT».

5.2. Xamoba momaercs B NHUCbMEHHON (opMe Ha OymMaXHOM HOCHUTEIE, B
3JIEKTPOHHON ¢opMe B oOprad, MNOPeJOCTaBISIOIMA MYHUIUIAIBHYIO  YCIYIY,
MHOTOQYHKIIMOHAIBHEIM IEHTP JHOO B COOTBETCTBYIOLIUN OpraH TIOCYJapCTBEHHOH
BJIACTH, SIBISIFOIIWICS yYpeauTesleM MHOTOQYHKIMOHAIBHOIO IleHTpa (mamee -
ydpenuTenab  MHOTOQYHKIMOHANbHOTO  II€HTpa), a TakXke B  OpraHu3allvy,
IpeayCMOTpeHHbIe 4acThio 1.1 cTateu 16 @enepanbHoro 3akoHa oT 27 uronsg 2010 roga
Ne 210-@3 «OO6 opranm3anuu TPeaOCTaBIEHUS TOCYJAPCTBEHHBIX U MYHULUANAIBHBIX
yeayr». JKamobel Ha pemenus u gelictBus (Oe3neiicTBue) pPyKOBOAMWTENS OpraHa,
IIPEIOCTaBISIIONIEr0 MYHHUITUTIATBHYIO YCIYTry, MOAAIOTCS B BHIIIECTOSIIIME oprad (mpu
ero Hajgu4uu) JUO60 B ciydae ero OTCYTCTBHS pacCMaTPHUBAIOTCS HENOCPENCTBEHHO
PYKOBOIMTENEM OpraHa, NPeAOCTaBIAIONEr0 MYHUIUNANbHYIO yciayry. JKamoOwml Ha
pemennss W OedctBus (OesmelicTBue) pabOTHWKA MHOTO(QYHKIHOHAJIBHOIO ILIEHTPA
IIOJAI0TCS PyKOBOAUTENIO 3TOI'0 MHOTO(DYHKIIMOHAIBHOTO IeHTpa. JKanoOsl Ha peleHus
u neiictBus (Oe3meicTBHE) MHOTOQYHKIIMOHAJBHOTO LIEHTPA MONAIOTCA YYPEAUTEIIO
MHOTO(QYHKI[HOHAIFHOTO TIIeHTpa WJIA JOJDKHOCTHOMY JIHIYy, YIOJHOMOUYEHHOMY
HOPMaTUBHBIM IIPaBOBEIM akToM PecnyOnmku Tartapcran. JKamoObl Ha pelneHus u
nerictBus (Oe3nelicTBue) paOOTHUKOB OpraHHW3allWii, IPEAyCMOTPEHHBIX 4YacThio 1.1
crateu 16 @enepansHoro 3akoHa oT 27 utons 2010 roga Ne 210-®3 «O0 opraHu3auu
IIPEJOCTABICHUS]  TOCYHapCTBEHHBIX W  MYHHIUNAIBHBIX  YCIyr»,  MOJAIOTCS
PYKOBOIUTEIISIM 3TUX OpraHu3aIui.

XKanoba Ha pemienuss u nedictBus (Oe3melicTBHE) OpraHa, MPEIOCTABJISIOIIETO
MYyHULUIAABHYIO  YCIyry, JOJDKHOCTHOIO JIMIIa OpraHa, MPEedOCTaBIISIOMIETO



MYHUIHUIIAJIBHYO YCJIYry, MYHHIOHUIAIBHOI'O CHIYyXallero, pYyKOBOJUTEIA oOpraHa,
IIPpEAOCTABIIAOIIECIO MYHUITUIIATIBHYIO YCIIYT'Y, MOXET OBITH HampaBJI€Ha I10 ITOYTE, YEPE3

MHOT O YHKITHOHATbHBIH IEHTD, ¢ W CIIOJIb30BaHUEM uH(OpPMaInOHHO-
TEJIEKOMMYyHUKallMOHHOW cetu  «MHTepHeT», odunuaipHOro caifta oprasa,
IPENOCTaBISIONIEr0  MYHHIMNAIBHYHO  yciyry, EnmHoro  mopraima  Ju0o

Pecnybnukanckoro noprana, HHGOPMAITMOHHOW CUCTEMBI JOCYyNeOHOTO 00XKaloBaHus, a
TaK)Xe MOXET ObITh IIPUHSTA IpU JIMYHOM IpHeMme 3asBuTens. JKamoba Ha perieHus u
NENCTBUS (6e3neiicTBHe) MHOTO(YHKIIOHAIBHOT'O [IEeHTpa, paboTHUKa
MHOTO(QYHKIMOHATBHOTO [EHTPa MOXKET OBITH HAMpaBJIEHa 10 [OYTe, C HCIOJIb30BAHUEM
MH(QOPMaIlHOHHO-TEIeKOMMYHUKaMOHHOW cetu «VIHTEepHEeT», OQUIHMANbHOrO caiita
MHOTro(QyHKIIMOHAIBHOIO IIeHTpa, Enunoro noprana mibo Pecnybnukanckoro noprana,
MHQOPMALMOHHON CHCTEMBI TOCYIe0HOr0 00XKaIOBaHus, a TAKXKe MOXET ObITh NMPUHSATA
IIpU JIMYHOM IpueMe 3asBuTens. JKamoba Ha permieHus u aeicTBus (Oe3nelicTBhe)
OpraHu3alri, MPeayCMOTPEHHBIX YacThio 1.1 crateu 16 DepepanbHOro 3akoHa or 27
utons 2010 roma Ne 210-®3 «O6 opraHuzanuu NpeaoCTaBICHHUS I'OCYNapCTBEHHBIX H
MYHULIMNATBHBIX ycuyr» Ne, a Takke WX PaOOTHHKOB MOXET OBITH HalpaBlIeHd II0
Io4YTe, C  HCHOJb30BaHWEM  HH(DOPMAIMOHHO-TEIEKOMMYHHUKAIMOHHON  CEeTH
«MaTepHET», OGUIMANBHBIX CalTOB JTHX opraHu3anuid, EguHoro mnoptana mubo
PecmybnukaHckoro mopTajia, a TakKe MOXET OBITh NpHUHITa IpPU JMYHOM IIpUeMe
3asiBUTEIIS.

5.3. XKanob6a nomxHa comepxaTh:

1) HauMeHOBaHWE OpraHa, TMPEJOCTABIAIONIET0 MYHULIUNAIBHYIO YCIYTY,
JNOJDKHOCTHOTO JIMIa OpraHa, NPefOCTaBJISIFOIIEr0 MYHHUIMNAIbHYIO YCIyry, JIu0o
MYHHULMIAIBHOTO CIIy)Kalllero, MHOTO(QYHKIIMOHAIBHOTO II€HTPa, €r0 pPyKOBOAUTENS H
(umu) paboTHMKA, OpraHW3alwii, OpelyCMOTpEeHHBIX dacThio 1.1 cratbu 16
QenepansHoro 3akoHa ot 27 wurons 2010- roma Ne 210-®3 «O6 opranuzanuu
IIPENOCTABIIEHHS TOCYNAapCTBEHHBIX M MYHUIHITAIBHBIX YCIyI», UX PYKOBOOWUTENEH U
(unu) paOOTHUKOB, pelleHus U nelicTBus (Oe3neiicTBrE) KOTOPHIX 00XKAaTYIOTCS;

2) damunuio, UM, OTYECTBO (MOCIenHee - NMPU HAIWYHMH), CBEICHHUS O MeCcTe
JKUTENbCTBA 3asBUTENS - (PU3UYECKOro JMIa JIMOO HauMEHOBaHHE, CBEIEHHUS O MecTe
HaxXOXXIEHUS 3asBUTENS - IOPUIUYECKOro JIMIA, a TaKkKe HoMep (HomMepa) KOHTAaKTHOTO
TesnedoHa, agpec (ampeca) 3IEKTPOHHOM MOYTHI (IIPY HAIMYWK) W IIOYTOBBIA alIpec, 1o
KOTOPBIM JOJKEH OBITh HAMPaBJIeH OTBET 3asiBUTEIIO;

3) cBenmeHus 00 OOXKATyEMBIX DEIIEHUSIX W AeHCTBUAX (Oe3MelCTBUHU) Opraua,
OPENOCTABIAIOIIEIO0 MYHULMNAIBHYIO  YCIYry, HOJDKHOCTHOrO JiMLa OprasHa,
IIPENOCTABIISIOEr0 MYyHULUNANBHYIO YCIyry, JMOO MYHUIIMIAIBHOTO CIIyXXallero,
MHOIOQyHKIOHAJIBHOIO LEHTpa, paboTHWKAa MHOTOQYHKIMOHAIBHOTO LEHTPA,
OpTraHHU3alii, IPeNyCMOTPEeHHbIX YacThio 1.1 cratem 16 @engepanbHOrO 3aK0Ha OT 27
urons 2010 roga Ne 210-@3 «O6 opraHuzanuu MPEIOCTABICHHUS T'OCYIapCTBEHHBIX H
MYHUILANANBHEIX YCIYT», HX PaOOTHUKOB;

4) noBoxBl, HA OCHOBAHUH KOTOPHIX 3asBUTEIh HE COIJIACEH C pEIIEHHEM MU
nericteueM (Oe3neiicTBueM) opraHa, MPeIOCTABISIONIET0 MYHUIUIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMLA OpraHa, MNPeJOCTaBIISIOLIEr0 MYHHIUNAIBHYIO YCIyry, Ju0o
MYHHIUIIAJBHOIO  CIy)Xalllero, MHOTOQYHKIIMOHAJILHOTO  IIEHTpa, pabOTHHKA



MHOTO(QYHKIIMOHAJIBFHOTO [[EHTpa, OPTaHU3aIi, MPeIyCMOTPEHHBIX YacThio 1.1 craThu
16 DenepanbHoro 3akona ot 27 wutons 2010 roma Ne 210-®3 «OO6 opraHu3amum
IIPENOCTABICHUS] TOCYJAapCTBEHHBIX W MYHHIIMIAIBHBIX YCIyT», HUX pPabOTHUKOB.
3asBUTENEM MOTYT OBITH IPEACTABIEHBI JOKYMEHTHI (TIPH HAJIWYUH), TIOJTBEPKAAOLIIE
JOBOJBI 3asIBUTEJS, JINOO MX KOIIUH.

5.4. IlocTynuBimas xanoba NOAJIeKUT PETUCTPalliU B CPOK HE MO3IHee pabodero
IHS, CIEOYIOLIEro 3a THEM MOCTYILICHHS.

5.5. Xanoba, mocTymuBIIas B OpraH, MNPEJOCTABISIOMUNA MYHUIUIATHHYIO
YCIyTy, MHOTO®YHKIMOHANLHEIA HEHTP, YIPEIAUTENO MHOrO(YHKIMOHAIBHOIO IIEHTPA,
B OpraHy3alluy, NIpeayCcMOTpeHHble YacThio 1.1 ctateu 16 @enepanbHOro 3aKkoHa OT 27
utonist 2010 roma Ne 210-®@3 «O6 opranm3anui NpeaoCTaBIEHUS TOCYNapCTBEHHBIX U
MYHUIUIAIBHBIX YCIyT», JTUOO BBHIIIECTOSIIUA OpraH (P €ro HAJIWYUU), MOIJIEKHUT
PacCMOTPEHHMIO B TedeHue 15 pabouux IHEH co JHS ee perucTpalui, a B Clydae
o0xanoBaHUsI OTKa3a OpraHa, MPENOCTaBIAIONIETO MYHHIMIIAIBHYIO  YCIYTY,
MHOTOQYHKIIMOHAJILHOTO I[EHTpPa, OpraHu3aluil, MpeayCMOTPEHHBIX YacThio 1.1 crathu
16 ®enepansHoro 3axona ot 27 wuions 2010 roma Ne 210-®3 «O6 opranuzanuu
IPENOCTAaBIEHNs FOCYJapPCTBEHHBIX M MYHUIIUIIABHEBIX YCIIYT», B IpUeMe TOKYMEHTOB y
3asBUTENS JIMOO B WCIPAaBIEHWUU MOMYIIEHHBIX ONMEYATOK M OIIMOOK WIJIM B cliydae
00>kajioBaHUsl HapyIIEHWS YCTAaHOBIIEHHOT'O CpPOKa TaKWX WCIPABJICHUA - B TEUEHHE 5
pabouux AHEW co IHS ee PeruCTPalliu.

5.6. Ilo pe3ynpTaTtaM paccCMOTPEHUS >Kal0Obl MPUHUMAETCS] OAHO U3 CIEIYIOLINX
PELICHUN: |

1) xamoba ynomneTrBopsieTcsi, B TOM uucie B (opMe OTMEHBI IPHUHSTOTO
pEelleHNs], UCIIPABIIEHUs NOMYIIEHHBIX OMEYaTOK U OIIMOOK B BBIJAHHBIX B PE3yNbTaTe
IIPENOCTABIICHUS] MyHUIUIIAILHOW YCIIYyIrU JOKyMEHTaX, BO3BpaTa 3asiBUTEIIO I€HEKHBIX
CPEICTB, B3MMaHUE KOTOPBIX HE MPEeIyCMOTPEHO HOPMATHUBHBIMU NPAaBOBBIMH aKTaMHU
Poccuiickoit ®@eneparum, HOpMaTHBHBIME NPaBOBbIME akTamMu Pecrmybmuku Tarapcras,
MYHHUIUNIAJBHBIMU IPAaBOBBIMY aKTaMH;

2) B yIOBIIETBOPEHUH XaIOOBI OTKA3bIBACTCS.

He mnosnHee nHs, ciemyroliero 3a JHEM NPUHATUS DELIEHHUS, YKa3aHHOIO B
HaCTOSIEM IIyHKTE, 3asBUTENI0 B MHUCBMEHHOW (QopMe W MO JKEJIaHWIO 3asBUTENS B
JJIEKTPOHHOW  (opMe HampaBisSeTCs MOTHBHPOBAHHBIA OTBET O pe3yibTarax
pPaccMOTpPEHHUS KaJIOOHI.

5.7. B cmy4yae npusHaHHS XajoObl MOJJIeXKaIlell yHIOBIETBOPEHUIO B OTBETE
3aBUTENIO O Pe3yJbTaTax PacCMOTPEHUsS >XajmoObl maeTcs WHopManus o HeHCTBUSX,
OCYIIECTBJISIEMBIX  OpPraHoM,  MPENOCTaBJISIFOIIMM  MYHUIUNAIBHYIO  YCIYTY,
MHOrOQyHKIIMOHAJIBHBIM [[EHTPOM JINOO OpraHu3alieil, MperycMOTPEeHHOM JacThio 1.1
cratek 16 denepanbHoro 3akoHa ot 27 utong 2010 roga Ne 210-@3 «O6 opraHuzanuu
IIPEJOCTABIIEHUS]  IOCYNApCTBEHHBIX W  MYHULIMOAIBHBIX  YCIyr», B  IeJsx
HE3aMEeIJIUTEILHOIO  YCTPAaHEHMs  BBISIBJICHHBIX  HApylIeHUH TpH  OKa3aHUU
MYHHMIUIIATBHON YCIIyTH, a TaKXKe NPUHOCSATCS U3BUHEHHUSI 3a TOCTaBJIEHHBIE HEYI00CTBa
W yKaszplBaeTCsd HHQOpMaus O JaTbHEWIIUX HEeWCTBHSX, KOTOphIE HEOOXOIUMO
COBEPIIXTH 3aBUTEIIO B IENSIX MOTYYEHUS MyHUIIUTTATEHON YCITyTH.



5.8. B cimydae mpu3HaHUS XaJ0OBl HE MOAJIEKAIIEH yIOBIETBOPEHHUIO B OTBETE
3aSBUTEII0 O pe3yJbTaTax pPacCMOTPEHHUs KaloObl HArOTCs apryMEHTHPOBaHHbBIE
pa3bsICHEHUS O MPUYMHAX TMPUHITOTO pElIeHHs, a Takxke HH(OpPMalus O IOpsAKe
00>XaJIOBaHUs IPUHSITOTO PEIIeHMUSI.

5.9. B ciiyyae yCTaHOBJIEHHS B XOJI€ WU TI0 Pe3yJIbTaTaM PacCMOTPEHHS JKanoObl
PU3HAKOB COCTaBa aIMUHHCTPATUBHOIO IPABOHAPYILICHHWS MM IPECTYIICHUS
JOJDKHOCTHOE JIMIIO, PA0OTHHK, HaJeleHHbIE TOJHOMOYHSIMY 10 PACCMOTPEHHUIO Kaoo,
He3aMeIJIUTENIbHO HAIMPABJISIOT UMEIOIINECS. MaTepUallbl B OpraHbl IPOKYPaTyPHI.



ITpunoxenue Ne 1

K AJIMWHUACTPAaTHBHOMY PETJIAMEHTY II0
[IPEOCTaBICHUIO0 MyHUIIUIIAIIEHON yCITyTH 11O Jade
IMUCHMEHHBIX Pa3bsICHEHUN HAJIOTOILIaTENbIIUKAM U
HAJIOTOBBIM areHTaM IO BOIIPOCaM IIPUMEHEHUS
MYHHUIIUTIATBHBIX IPABOBBIX aKTOB O HAJIOTaX U
cbopax

PykoBoauremnto

OT::

3ASBJIEHUE
00 HCTIpaBIeHUU TEXHIUYECKON OMMOKH

Coobimaro 06 omudKe, JOMYIICHHOMN MPH MPEIOCTaBICHUN MyHUIUIIAIILHON YCIYTH IO JaYe
MUCHMEHHBIX Pa3bsICHEHNI HAOTOTLIATENBIIMKAM M HAJIOTOBEIM areHTaM I10 BOIIPOCaM
[IpYMEHEHNS MYHUIIUIATBHBIX TIPABOBBIX aKTOB O HaJIorax U cOopax.

3amnucaHo:
[TpaBuabHBIE CBEJICHUS:

[Ipomry wuCHpaBUTh JOMYIIEHHYIO TEXHUYECKYI0 ONIMOKY M BHECTH COOTBETCTBYIOIIHEC
U3MEHECHUS B JOKYMEHT, SIBIISIFOIUICS pe3yIbTaTOM MyHHIUNANbHOU yciayru. Ilpuiararo cienyromue
JOKYMEHTHI:

%

2.

B cnyyae npuHSTHS peuieHUS 00 OTKIOHEHWM 3asBIEHUS 00 HCIPABICHUM TEXHUYECKOM
OLIMOKY IPOILY HAaIPaBUTh TaKOE PEIICHUE:

TIOCPEACTBOM OTIIPABJICHUA SJIEKTPOHHOTO HJOKYMEHTA Ha aJpecC E-mail: 5
B BHUIC 3aBCpeHHOﬁ Komnmuu Ha 6YMa)KHOM HOCHUTEJIC IIOYTOBBIM OTIIPABJICHUEM IO aapecy:

Hacrosimum IIOATBEPXKIAAar0:. CBCACHHUS, BKIIIOYCHHBIC B 3aABJICHHUE, OTHOCSIIUECS K Moeu
JIMYHOCTHU U IMPEACTABIIEMOMY MHOXO JIUITY, & TAKXKE BHECEHHBIE MHOIO HMKE, TOCTOBCPHBI. I[OK}’MCHTBI
(KOHI/II/I HOKYMGHTOB), IIPUJIIOXKEHHBIE K 3asBJICHUIO, COOTBETCTBYIOT Tpe6OBaHI/IS{M, YCTaHOBJICHHbBIM
3aKOHOJATeILCTBOM Poccuiickoit CDenepaumI, Ha MOMCEHT IIPE€ACTABIICHUS 3asABJICHUSI OTU NJOKYMEHTBI
JIEICTBUTENILHEI U CoAepKAT NOCTOBEPHBIC CBCICHUS.

(mata) (monmuce) (®.1.0.)



[Tpunosxxenue Ne 2

K AJIMUHUCTPATUBHOMY PETJIaMEHTY 110
MIPEJOCTABJICHUIO MYHUIUIIAIBHON yCIYTH 10 Jaue
MIUCHMEHHBIX Pa3bsCHEHUN HAJIOTOILIATENBIMKAM U
HaJIOTOBBIM areHTaM 10 BOIIpOCaM MPUMEHEHUS
MYHUITATIATBHBIX IPABOBHIX aKTOB O HAJIOTax U
cbopax

PykoBomuremnto

OT:

3ASBJIEHUE
0 IIPEOCTaBICHUN MYHUIIUIIAIBHON YCIIyTH

[Ipomy mnpemoCTaBUTh MYHUIMIAIBHYIO YCIyry «Jlada HHCBMEHHBIX DPa3bsiCHEHUH
HAJIOTOIIATENIBIIIMKAM U HaJIOTOBBIM areHTaM IO BOIPOCY NPUMEHEHHs MYHUIUMATBHBIX
HOPMATHUBHBIX IIPaBOBBIX aKTOB O MECTHBIX Hajorax # cOOpax» M JaTh Pa3bsICHEHHUS IO
BOIIPOCY

(u3nmaraeTcsi CyTh 3asIBIICHHS)

Pe3ynbTaT mpenocTaBIeHIs MYHUIIMIATBHON YCIIyTH, IPOLTY IPEJOCTaBUTh (IOIYEPKHYTh
HYXHOE):

B JIMUHBIN KabuHeT [lopTana rocyIapCTBEHHBIX M MYHHIWIANBHBIX yCIyr PecmyOiukm
Tarapcras;

B MHOTO(YHKIIMOHAJIHOM IIEHTpPE NPEeAOCTaBICHUS I'OCYAAPCTBEHHBIX M MYyHMIIUIIATbHBIX
ycayr Pecniybnuku Tatapcran;

B YIIOJTHOMOYCHHOM OpraiH€ MECTHOI'O CaMOYIIpaBJICHU.
K 3zasBnenuro IIpujiararo:

1

(yKa?)BIBaeTCSI TNEPEYEHDb JOKYMCHTOB, IIPEJO0CTABIISICMBIX 3aSIBI/ITCJ'IeM)

2

Ha o00paboTky MOWX T€pCOHANBHBIX MJAHHBIX, COACPXKAIIUXCS B 3asBICHUM U
IpUIaraeMeIX K HeMy JOKyMEHTax, B cOOTBETCTBHM ¢ DenepanbHbiM 3akoHOM 0T 27.07.2006
Ne 152-®3 «O népcoHalbHBIX JAaHHBIX» COTJIACEeH (COorjacHa).

(mara) (moamucsk) (®.1.0.)
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[Tpunoxenne Ne 3

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY I10
MIPEIOCTABICHUIO MYHUITUIIATIFHOM YCIIyTH 10 ade
MMUCEMEHHBIX Pa3bsICHEHNUM HAJIOTOIUIATEbINNKAM U

HaJIOTOBBIM ar€¢HTaM I10 BOIIPOCaM IMPUMECHCHUA
MYHUIUTNIAJIBHBIX ITPABOBLIX aAKTOB O HAJlorax 1

cbopax

Komy

(baMunus, UMsI, OTYECTBO (IPU HATUYUH)
(bU3UYECKOTO JINIIA, WU HaUMEHOBaHUE
FOPUINYECKOTO JIUIA)

Pazbacuenus

II0 BOIIPOCY NPUMEHCHUA MYHUIIUIIAJIbHBIX HOPMATUBHBIX IIPABOBBIX aKTOB O HaJIOTaxX U

cbopax

(TEKCT pa3bsICHEHMH)

PykoBoautens



[Tpunoxxenne Ne 4

K AIMUHHUCTPATUBHOMY PEIJIAMEHTY 10
MIPEOCTABICHUIO MYHUIIUIIAIIEHOM yCIIyTH I10 Jade
[IUCHMEHHBIX Pa3bsICHEHUH HAJIOTOIUIATENNbIINKAM U
HAaJIOTOBEIM areHTaM 110 BOIPOCaM IIPUMEHEHUS
MYHHIIUIIATBHBIX TPABOBBIX aKTOB O Hajorax u
cbopax

« » 20 T Ne

Komy

(bamumust, uMs1, OTUECTBO (U HAJTUYHH)
(U3NIECKOTO JUIa, NI HAUMEHOBaHUE
IOPUANYECKOrO JIHIa)

Pemenue
00 oTKa3e B MPeAOCTABICHNN MYHUIUIIAIBHON YCIyTH

VcnonHUTENbHBI KOMUTET CEJIbCKOTO IIOCEJICHUS IPHUHAI PEHICHUC
00 oTKaze B IpeaoCTaBJICHUA MYHHHHHaJTBHOﬁ YCIYIu IO Ja4€ IMHCbMCEHHBIX paB"I)HCHCHI/Iﬁ
HaJIOroIJjiaTeabliuKaM ¥ HaJIOTOBBIM arcHTaM II0 BOIIpOCaM IIPUMCHCHWS MYHUIIUIIAJIbHBIX
IIpaBOBBIX aKTOB O HAJIOrax 1 C60an IO CJICAYOIITUM OCHOBAHUAM:

Brl BIIpaB€ ITIOBTOPHO O6paTI/ITBCSI B HCIIOJIHUTEIbLHBIA KOMUTET
CECJIIBCKOI'0 IIOCCIICHHsS C 3asBJICHUEM O IIPEAOCTABJIICHUU MYHHL[HHaJIBHOﬁ YCIYIH IIOCJIE
YCTpaHCHMs YKa3aHHBIX OCHOBAHMH A1 OTKa3a B IIPEAOCTAaBICHUN MyHHHHHaHBHOﬁ YCIYyTH.

JlaHHBIA OTKa3 MOXeT OBITh O0KajloBaH B JOCYIE€OHOM MOPSIKE IIyTEM HallpaBIEHHS
)KaJI00BI B COOTBETCTBUY C PA3IeJiOM 5 AJIMHHUCTPATHBHOIO PErjiaMeHTa, a Takxke B CyAeOHOM
TIOpSIZIKE.

JlonoIHUTENEHO HHGOPMUPYEM:

(yxaseiBaeTcs HH(pOpMaIys, HeoOXoAUMas AJIs YCTPaHEHUs NIPUYUH OTKa3a B
IIPeOCTaBIEHUN MYHUIUITATGHON yCIIyTH, a TAK)Ke MHas JOMOJHUTENbHAs HHGOpMAaLUs IPH
HaJIW4UN)

PyxoBogurens



