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OO0 yrBep:KIeHHH AIMHHHACTPAaTHBHOIO perjJaMeHTa Mo NpelocTaB/JIeHHIO
MYHHIHNAJIbHOM YCJYTH N0 Aa4ye MHCbMEHHBIX Pa3bsiCHeHHH
HAJIOTOILIATEJbIIIHKAM H HAJIOTOBLIM areHramM no BonpocamM NpHMEHEHHSA
MYHHIHNAJbHBIX PAaBOBBIX aKTOB 0 HaJj0rax H cbopax

B coorBerctBHUM co crtatheil 34.2 Hamorosoro Komekca P®, crateeér 14
®enepansHoro 3akoHa ot 06.10.2003 Nel31-03 «O6 oOumx NMpUHIMIIAX OPraHU3alKH
MecTHOTO camoympaBineHuss B Poccuiickoit ®Penepauuu», MCHONHATENBHBI KOMHUTET
CpeaHeKaMBIIUTHHCKOT'O CeJIBCKOT0 IOCeNIeHUs IT0CTaHOBJISET:

1. VYrBepmutrs  mpwiaraeMbld =~ AIMWHUCTPATHMBHBIH  pErIaMeHT IO
NPEJIOCTABIEHHI0 MYHHUHWIAIBHOH YCIYrM 10 Jade NHCEMEHHBIX pa3bsiCHEHHN
HAJIOTOIIaTEIBIIIMKAM M HAJOrOBBIM  areHTaM II0  BOIpOcaM  NPHMEHEHHs
MyHHIMIAIbHEIX HOPMATUBHBIX IPABOBBIX aKTOB O HaJorax u cbopax.

2. OmyGnukoBaTh HacToslee IIOCTAHOBIEHHE HAa OQHMUUAILHOM CaiTe
HypnaTckoro MyHHIMITATBHOTO paifoHa http://nurlat.tatarstan.ru/ u obHapoaoBaTh Ha
HH()OPMAITHOHHBIX CT€H1aX Ha TEPPUTOPUH ITOCEIIEHHS.

3. KOHTpOJIb 3a HCIIOTHEHHEeM HACTOSIIEro OCTAHOBICHUS OCTABIAIO 3a COOOH.

W.o pyxoBoauTest @7 H.B. Cepreena




[Ipunoxerre K OCTAHOBIICHHIO

W cnoTHUTETBHOTO KOMUTETA
CpenHeKaMBIIITHHCKOTO CEIbCKOTO
TIOCEJICHHUA

HypnaTckoro MyHHIHIIATBHOTO palioHa
PecryGrmku Tarapcran

oT «26» stHBaps 2024 r. Ne 1

AJIMHHHCTPATHBHBIH PerjaMeHT MO0 NpeA0CTABIeHHI0O MyHHIMNAIbHOM
YCJYrH 10 Aaye NHCbMEHHbIX Pa3bCHEHHH HAJIOrOI/IaTe/IbIIHKAaM H
HAJIOTOBBIM areHTaM 1o BONpocaM NpHMeHeHHs MYHHUHNAAbHbBIX
HOPMATHBHBIX [IPABOBbIX AKTOB 0 HaJI0rax u cbopax

1. O0mue MoJI0KEeHUS

1.1. Hacrosmmii AJIMHUHUCTPAaTUBHBIM pErJIaMEHT TI0 MPEJOCTaABICHHIO
MYHHUIUATBPHON YCIYTd MO Jaue NMUCBMEHHBIX Pa3bsiCHEHWM HAJIOrOIIaTebIIuKaM H
HAJIOTOBBIM areHTaM II0 BOINpocaM IIpMMEHEHHs MYHHIUIAIBHBIX HOPMAaTHUBHBIX
MpaBOBBIX aKTOB O Hajorax W cOopax (manee — AIMHHUCTPAaTUBHBIA PErJamMeHT) —
OnpeleNseT  CTAHAApT, COCTaB, CPOKM ¥  IOCIEJOBATENBHOCTH  JAEHCTBHUMH
(anMuHECTpaTUBHBIX Hpolenyp) McmomaurensHoro koMutera CpeqHEKaMBIILTHHCKOTO
cenbckoro mocesenus HypmaTckoro MyHHIMIIansHoro paiona PecryOmuku Tarapcran
MpH HWCIOJHEHWH MYHHULHUIIAIBHOM YCIYrd IO pPacCMOTPEHHIO U TMOATOTOBKE
NMCHMEHHBIX pa3bsCHEHWH Ha oOpalleHus, IOCTYNHBIOME B OpraHsl MECTHOTO
camoyrpapienus CpelHeKaMBIIUIMHCKOIO — cejlbcKoro mocejnenus Hyprnatckoro
MyHHIMNaTbHOro paiioHa PecnyOmuku Tarapcran 1mo Bompocam MpHMEHEHHS
MYHHIUATIATBHBIX HOPMATUBHBIX IPABOBBIX aKTOB O HAlOrax u coopax.

1.2. JlunamMu, HMEIOIMMMH IpPaBO Ha [IOJyYE€HUE MYHHIMNAIBHOH YCIIYTH,
SBISIOTCA (U3UMYECKHE M IOpUAWYECKHE JIMla, WHAWBHIyaJbHBIE NpPEeANPHHHUMATEN
(manee — 3asiBUTEIND).

1.3. C 3asBIeHHeM BIpaBe 00paTUTHCA NPEACTAaBUTEND 3aABUTEIS, AEHCTBYIOIIMM
Ha OCHOBaHWHM JOKyMEHTa, YAOCTOBEPSIOLIEr0 €ero IOJHOMOYHs, MO0 3aKOHHBIN
TIIpe/ICTAaBUTENb (PHU3UIECKOTO JIUIIA (lanee — NpeICTABUTEND 3asBUTEIIS).

2. CTanaapT npeaocTaBJIeHHs MyHHIHNAJbHOR yCJayrHd

1.1. HanMeHOBaHHE MYHHIINNIAJILHON yC/IYTH

ﬂaT-Ia IMUCBMEHHBIX p%BﬂCHBHHﬁ HaJIOroIIaTEJIbIIHKaAM M HaJOI'OBBIM arcHtam

110 BONPOCAaM IPUMEHEHUS] MYHHUIUIIATBHBIX HOPMAaTUBHBIX IIPABOBBIX aKTOB O HajOrax
u cbopax




2.2. HanmMeHOBaHHE OPraHa, NpeaA0CTABJIAOLIEr0 MYHHIHNAJIbHY YCAYTY

HUcnonuurtensHbli KoMHuTeT CpeaHEKaMBIIUIMHCKOTO CEJIBCKOr0 IIOCEICHHS
Hypnarckoro MyHummnaisHoro paiioHa Pecmy6nuku Tatapcran (manee mo TekcTy —
Oprasn).

2.3. PesysabTaT npeaocTaBjieHHs MYHHIHIIAJbHOH YCJIYrH

2.3.1. Pe3ynpTaTOoM npeNOCTaBIEHHS MYHHULHNAIBHOW YCIYI'H SBJISETCS
MMACEMEHHOE Pa3bsCHEHWE [0 BOMPOCaM IMPUMEHEHHUs MYHHIIUNAIbHBIX HOPMATHBHBIX
NIPaBOBBIX aKTOB O Hajorax U cOopax (mpuioxkeHue Ne 3 K HacCTOALIEMY
aIMUHUCTPAaTUBHOMY pETJIaMeHTy).

2.3.2. Pe3ynsTaT mpedOCTABICHHS MYHHMIUNAIBHOM YCIYyTH HaMpaBiIseTCs
3asBUTENI0 B (oOpMe 3JIEKTPOHHOTO JOKyMEHTa, [OANHUCAHHOIO  YCHIEHHOH
KBaTH(UIIUPOBAHHOM 3JIEKTPOHHOM MOAKMCHIO pyKoBoauTens OpraHa, B COOTBETCTBUH C
®enepansasiM 3akoHOM 0T 6 anpeins 2011 roga Ne 63-®3 «O06 371€KTPOHHON ITOAITHCHY
(manee — @enepanbHblii 3akoH Ne 63-03) B nuuHbld Kabuner Enusoro noprtana
rOCYNapCTBEHHBIX W MYHHIHMNANbHbIX Yycuayr (https:/www.gosuslugi.ru) (mamzee —
Enunenii nopran). B ciydae HampaBieHus 3asBieHus 1mocpelactsoM Iloprana
rocyapCTBEHHBIX 51 MYyHHULIUATIATIbHBIX yCIIyT Pecrry6muku Tarapcran
(https://uslugi.tatarstan.ru)  (masee —  PecnyOnMkaHCKWM  mopTan) — pe3yJbTar
NPENOCTABIEHUS] MYHHUIMIATBHON YCIyrd HampaBisieTcss B JIMYHBIM  KaOHHET
PecnybnukaHckoro noprana.

2.3.3. Tlo BrIOOpy 3asBUTENS pe3yNAbTAaT IPEIOCTABICHHUS MYHMIIMITAIBEHOH
yecnyru  Boigaetcs B Oprame wnmd B [BY  «MHOrodyHKIMOHANBHBIA  LIEHTP
TIpeI0CTaBJIEHHUs TOCYIapCTBEHHBIX U MYHUIIMNIANBHBIX ycIyT B PecrryOimke Tarapctan»
(manee — M®LI) B dopme sx3eMIuIsipa 3JEKTPOHHOTO NOKYMEHTa, pacre4aTaHHOro Ha
OyMa)XHOM HOCHTelle, 3aBEPEHHOI0 I[e4aTbld MW  IOANHCBI0  COOTBETCTBEHHO
YITOJTHOMOYEHHOTO NOJDKHOCTHOTrO Jinia Oprana unu padotanka M®LL

2.3.4. 3asBUTENb BIpaBe IMOJYYUTh pe3yibTaT IPeJI0CTaBICHHS MyHHIHUIIAIBHOM
yCIyrd B (GopMe 3JIeKTPOHHOTO JOKyMeHTa B TEUYEHHE CpOKa JEWCTBHs pe3yibTara
TIpeI0CTaBIeHUS MYHHUIUIIATBHOMN YCIYTH.

2.4.Cpok npeaocTraB/ieHUs MyHHIHIIAJbHOH YCIYTH

2.4.1. MyHuLMNIaNbHAS yClIyra IpefocTasisercs B TedeHue 10 pabouux aHe co
IIHS TIOCTYILJIEHHS COOTBETCTBYIOLIET0 OOpalleHusl.

2.4.2. IlpuocTaHOBJIEHHE CpOKa IIPEJOCTABJICHHS MYHHIIMIIAIBHOM YCIYTH He
IpPeLyCMOTPEHO.

2.4.3 HampaBneHue IOOKYMEHTA, SBISIIOLIETOCs pe3yJbTaTOM IIpeNOCTaBICHUS
MYHHUIMNATBHOW ycnyrd B (opMe  3JIEKTPOHHOIO  JOKYMEHTa,  3asBHTENIO
OCYIECTBISIETCS B JeHb OGOpPMIIEHHS M pPETrHCTpaldd pe3yjibTaTa IpelOoCTaBICHHS
MYHULUIIAIBHOU YCIIYTH.



2.5. lIpaBoBbie OCHOBAHHS 1J15l IPeI0CTABJIEHHS] MyHHIHIIAJIBHOH YCJIYTH

2.5.1 TlepeyeHr  HOPMATHBHBIX  IIPaBOBBIX  a@KTOB,  PEryJMPYIOIIHX
IIpeIOCTaBlIeHHe MYHULMNAIBHONX YCIYyrd (C yKa3aHHEM PEKBH3UTOB HOPMATHBHBIX
IPaBOBBIX AKTOB M HMCTOYHHKOB HMX OQHMIMAIBHOTO OIyOJIMKOBAaHWS), pasMelleH Ha
EmuaoM moprame, B TOCYHapCTBeHHOM WHGOpMalMOHHOW cHucTeMe «Peectp
rOCyJapcTBEHHBIX W MYHMIMNAIbHBIX  ycayr  PecmyOmuku — Tarapcran»
(http://frgu.tatar.ru) (nanee — PeecTp rocymapCTBEHHBIX M MyHMIMINAJBHBIX YCIIYT), Ha
opuIMATEHOM CalTe MyHHLMNAIbHOro obpaszosanus «Hypiaarckuil MyHHIMNATbHBIA
padion PecrmyGnuku TarapcTan» B HH)OPMAIMOHHO-TENEKOMMYHUKALIMOHHON CeTH
«HuTepreT» ( http://nurlat.tatarstan.ru ) .

2.5.2. Texkct AIMHUHHUCTPAaTHBHOTO perjaMeHTa B JEHCTBYIOLIEH peaaKIiu
NOUIeXUT pasMelleHno Ha Eaunom moprane, B Peectpe rocynapCTBeHHBIX H
MYHHLHMIOAABHBIX YCIyT, Ha OQHIHMAIBHOM caiTe MYHMIMIAIBHOro 00pa3oBaHus
«Hypnatckuit MyHununansHeli paiion Pecry6nuku TatapcTan» B HH()OpPMalMOHHO-
TeeKoMMyHHUKalmonHow cetu «ureprer ( http://nurlat.tatarstan.ru ).

2.6. UcyepnbiBaomuii nepeyeHb J0KyMEHTOB, HEOOXOAUMBIX A1
npeaocTaBJeHHs] MYHHLIHNAIbHOH YCJIYTH

2.6.1. Jlng mnomy4deHHUs MYHULMUIIAIBHOM YCIYrd 3asBUTENb [PEACTaBIISAET
CIIeqYIOIUe JOKYMEHTHI:

1) IOKyMEHT, y[IOCTOBEPSAIOLIAIA JIMIHOCTE (He TpebyeTcs B cilydae oOpameHus
nocpeacTBoM PecryGnrkaHcKoro noprana);

2) IOKYMEHT, YJOCTOBEPSIOIINI TOJHOMOYHS [TPEICTABUTES 3aIBUTEIIS;

3) 3asBinenue (npunoxenwe Ne 2 K HACTOSILIEMY aJIMHHHUCTPATHBHOMY
peryiaMeHTy):

B GopMe IOKyMEHTa Ha GyMakHOM HOCHUTEJe H3JI0KEHHOe B cBOOOIHON (opMe,
noctynuBiiee B OpraH, 0 Jade MUCBMEHHBIX pa3bsCHEHHMH II0 BOIIPOCaM IPUMEHEHHS
MYHHIMIIAIGHBIX [PaBOBBIX AaKTOB O Hajorax M cbopax (ganee - oOpalleHHe) B
NHMCHMEHHOH (GopMe WM B (OpMe BIEKTPOHHOIO JOKyMeHTa. B JJIEKTPOHHOM (opme
(3amoHseTCs IMOCPEACTBOM BHECEHHS COOTBETCTBYIOLUMX CBEIECHHH B 3JIEKTPOHHYIO
GopMmy 3asBieHHs), MOAINMCAHHOE B COOTBETCTBUH C TpeOOBaHMAMH IyHKTa 2.6.3
aIMAHHCTPATHBHOIO perjiaMeHTa, TpH OOpalleHHH ITOCPeACTBOM PecmyOamMKaHCKOro
NOpTaa;

2.6.2. 3asBleHMe W INpuUiIaraeMble IOKYMEHTHl MOTYT OBITb IIpe/ICTaBJIEHEI
(HampaBieHBI) 3asiBUTEIEM OJHUM U3 CIEAYIOIINX CIIOCOOOB:

1) uepe3 M®I] Ha OyMaKHBIX HOCHUTEJSAX U B BUJE DJIEKTPOHHBIX HOKYMEHTOB,
COOTBETCTBYIOLIUX TpeOOBaHUAM IMyHKTa 2.6.3 aIMUHUCTPATUBHOIO PETJIAMEHTA;

2) nocpencTBoM PecryOrkaHCKOro nmopTaiia B 3JIeKTPOHHOU (opMe;




3) B Oprad JM4HO WIH NOCPEACTBOM NOYTOBOH CBA3M HA OYMa)KHOM HOCHTEIE.
3asgBleHHe W NpHIAraeMble JOKYMEHTHI, NPH HANpaBIeHHH MOCPEICTBOM IOYTOBOH
CBS3H, 3aBEPSIOTCS B YCTAHOBJIEHHOM IOpSIKe.

2.6.3 3asBieHHe NP HalpaBlIeHWH IOCPeNCTBOM PecryOnuKaHCKOro mopraia
TOAMHUCHIBAETCS IIPOCTOH 3JIEKTPOHHOM ITOIIMCHIO 3asSBUTEIA.

Jlns TONy4eHHs TNPOCTOH DJIEKTPOHHOM IOJIMHMCH 3asABHTENI0 HEOOXOIHMMO
NPOWUTH  TpoOUeAypy  PperucTpaluy (ayrentudukauuu) B  ExumHOM  cucTeme
nnenTudukanuu u ayrentuukanun (nanee — ECHA), a Takke NOATBEPIUTE YUCTHYIO
3aIKCh.

DIeKTPOHHBIH IOKYMEHT (3JIeKTPOHHEIH 00pa3 [IOKyMEeHTa), yKa3aHHBIA B
MoAMyHKTe 2 MmyHkTa 2.6.]1 aJIMHHHMCTPaTHBHOTO PEerjaMeHTa, 3aBepsieTcs YCUJICHHOMH
KBaTHOHIMPOBAHHOM MOAMKCHIO JIUII, YIIOJHOMOYEHHBIX Ha CO3aHME M IMOANHCAHUE
TaKMX JOKYMEHTOB, B TOM YHCJIE HOTapHyCaMH.

DJIeKTPOHHBIE JOKYMEHTHI (3JI€KTPOHHBIE 00pa3bl JIOKyMEHTOB), [IpHJIaraeMbie K
3asBICHMIO, B TOM YHCIIe J0BEPEHHOCTH, HANPABJSIOTCA B BHe haiinos B Gopmarax pdf,
ipg, jpeg, png, tif, doc, docx, rtf, sig pasmepom ne 6onee 50 Moaiir.

Ka4ecTBO MpPeNOCTABNSEMBIX SIEKTPOHHBIX JOKYMEHTOB (3JEKTPOHHBIX 00pa3os
JIOKYMEHTOB) JOJDKHO IIO3BONISATH B IONHOM OObeMe MpOYHTaTh TEKCT AOKyMEHTa M
PACIIO3HATh PEKBU3UTHI JOKYMEHTA.

2.6.4. 3anpemiaercst TpebOBaTh OT 3asBUTEJISL:

1) mpeAcTaBIeHUs JOKYMEHTOB M MH()OPMALMK WX OCYLIECTBICHUS NSHCTBHH,
Tpe/CTAaBJIeHHe WM OCYIIECTBIEHHME KOTOPBIX HE NpelyCMOTPEHO HOPMaTHBHBIMH
NPaBOBBIMH aKTaMM, peryJHpYIOIlMMH OTHOLICHHs, BO3HHKAaOUMe B CBA3UM C
IIpeI0CTaBIeHHEeM MYHHUIUIIAIBHON YCITyTH;

2) OCYILIECTBIEHHS NEHCTBHH, B TOM HYHCJIE COIVIACOBaHMH, HEOOXOIMMBIX LA
MONYdYeHHs MyHHIMIAIBHOM YCIYTM M CBS3aHHBIX C OOpallleHWeM B HHBIC
rOCy/apCTBEHHbIE OpraHbl, OpraHbl MECTHOTO CaMOYNpPAaBICHHs, OpraHu3aluH, 3a
MCKTIOYEHHWeM TIONy4eHHs YCIyr M TONy4eHHA JOKYMEHTOB M HH(OpMAIWK,
TIpeIoCTaBIsSEMBIX B pe3yJIbTaTe MPe0oCTaBIeH s TaKUX YCIIYT, BKIFOYEHHBIX B NIEPedHH,
yKa3aHHble B yacTi 1 crateu 9 PezepansHoro 3akoHa ot 27 urons 2010 roaa Ne 210-@3
«O6 opraHW3alM¥ IIPeIOCTABIEHUs TOCYJapCTBEHHBIX M MYyHHUIHMNAJIBHBIX YyCIyI»
(He06XO0IMMBIX U 00S3aTENBHBIX YCIIYT);

3) npeacTaBieHHs IOKYMEHTOB M HHpOpMalUWH, OTCYTCTBHE H (unn)
HEJIOCTOBEPHOCTh KOTOPHIX HE YKa3hIBAJIMCh IMpPY NEPBOHAYATIBHOM OTKa3e B IIPHEME
JIOKYMEHTOB, HEOOXOIMMBIX IS IpeJoCTaBIeHUs MYHHIUIIAIbHOH YCIyTH, aubo B
TIpe0CTaBIeHHH MyHALIMIIATBHOM YCITyTH, 32 HCKIIOYEHHEM CICAYIOMIUX Clydaes:

a) u3MeHeHHe TpeOOBaHMH HOPMATHBHBIX IIPABOBBIX AaKTOB, KaCarOLIHXCH
IIpeI0CTABIEHNS MyHULMNIATBHOM YCITyTH, IIOCTIE TIEPBOHAYaIbHON MONaYH 3asBICHHS O
TpeaoCTaBIeHHH MyHULUNIAIBHON yCITyTH;

6) HaIM49He OIMOOK B 3asBIECHHH O IIPENIOCTAaBIEHNM MYHHUIUNATBHOH YCIYTH U
JIOKyMeHTax, IOJaHHBIX 3asfBHTENEM IIOCIe IePBOHAYANBPHOrO OTKasa B IIPHEME
JIOKYMEHTOB, HEOOXOIMMBIX U IPeJOCTaBIeHHs MyHHIUIAIBHON YCITyTH, mbo B




[PeOCTaBIeHHH MyHHIMIAIBHOM YCIyTH M He BKIIOYEHHBIX B MPEJCTaBICHHBIH paHee
KOMILIEKT JIOKYMEHTOB;

B) HCTeYeHHe CPOKa JAeHMCTBHs JOKYMEHTOB MM M3MEHeHHe HH(OpMalHH IocTe
TIepBOHAYALHOrO OTKa3a B IPUEME JOKyMEHTOB, HEOOXOIMMBIX UL IPEeIOCTaBICHUS
MYHHLMIATEHON YCIyTH, TH0O0 B IPEIOCTABICHAN MyHUIIUTIATBEHOH YCITyTH;

r) BbISBIEHHE JOKYMEHTATbHO [OATBEPXKAEHHOro (akra (MPU3HAKOB)
OIIMOOYHOTO HJIXM IPOTHBOIPABHOTO JedcTBUs (Oe3leHCTBUs) MODKHOCTHOTO JHMLA
Oprana, pa6otHruka M®LI, npu nepBOHAaYalbHOM OTKa3e B IpPHEME JOKyMEHTOB,
HeoOXOMUMBIX UIS TPeJOCTaBlIeH:s] MyHUIUIIATbHOR yCIIYTH, TH00 B Npe/JoCTaBlIeHUH
MYHHIIMNAIBHOM YCIIyTd, O YeM B IMChbMEHHOM BHJC 32 MOMNHKCHIO PYKOBOAMTEIS
OpraHa Tpu TepBOHAYAILHOM OTKase B MpHeMe IOKYyMEHTOB, HEOOXONHMMBIX I
NpeNOCTaBIEHHs MYyHHIMIAIBHON YyCIyrH, YyBEOOMJISETCs 3asBUTEIb, & TaKkKe
TIPUHOCSTCS U3BUHEHHUS 32 JIOCTaBJIEHHEIE HEY100CTBa;

4) TpemoCTaBleHHs Ha OYMaKHOM HOCHTene JOKYMEHTOB M HH(OpMauui,
3IeKTPOHHBIE 06pa3bl KOTOPHIX paHee ObLIM 3aBEPEHBI B COOTBETCTBHH C IIYHKTOM 7.2
yactu 1 crateu 16 ®DenepansHoro 3akoHa ot 27 urons 2010 roma Ne 210-®3 «O06
OpraHW3allid IPeJOCTaBJIEHHUs TOCYIapCTBEHHBIX M MYHHUHMNAIbHBIX yCIyr», 32
MCKIIOYCHHEM CIIydaeB, eCid HaHeCeHWe OTMETOK Ha TaKuWe NOKYMEHTHl JHOO HX
W3BSATHE SBIETCS HEeOOXOMMMBIM YCIIOBHEM IpeNOCTaBICHHMs TIOCYJapCTBEHHOH WM
MYHHIANIATEHON YCITyTH, M UHBIX CIIy4aeB, YCTAaHOBJIEHHBIX (e/lepalbHBIMU 3aKOHAMH.

2.6.5. Tlony4aroTcst B paMKax MeXBeJOMCTBEHHOT'O B3aMOICHCTBHS:

1) cBenenus u3 ETPHOJI — @enepanbHas Hajorosas ciiyx6a;

2) cBefleHMs O JeHCTBYIOLIEM IaclopTe rpaxaanuHa Poccuiickont Penepauy -
MB/I Poccuu;

3) cBefieHHs O HOTapHaAIbHOM HoBepeHHOCTH — DenepanbHas HoTapualbHas
najarta.

2.6.6. 3asBHUTENTb BIOpaBe NPEJOCTABUTH TOKYMEHTHI (CBEJIEHHS), yKa3aHHbBIC B
moamyHktax 1 - 2 myHkta 2.6.5 AIMHHHCTPAaTHBHOTO perjaMeHTa, B (QopMme
3JIeKTPOHHBIX JIOKYMEHTOB, 3aBEPEHHBIX YCWJICHHOH KBalTH(HIMPOBAaHHOW MOAIHCHIO
JIMII, YIOJIHOMOYEHHBIX Ha CO3JaHMe M MOJNHCaHWe TAKUX ITOKYMEHTOB, IIpH IoJate
3asiBJICHHS.

2.6.7. Henpencrapnenue (HeCBOEBpeMEHHOe IIpe/ICTABICHHE) yKa3aHHBIMU B
nmyHkTe 2.6.5 AIMHHHCTPaTHBHOTO perjaMeHTa OpraHaMi IOCYJapCTBEHHOH BIacTH,
OpraHaMH MECTHOTO CaMOYIPAaBJeHHUs, OpraHU3alMsIMHM IOKYMEHTOB M CBEICHHH He
MOJKET ABISATHCS OCHOBAaHMEM /IS OTKa3a B ITPeIOCTaBIeHHH MyHHIIANATbHON YCITyTH.

2.6.8. 3ampemaercs TpeboBaTh OT 3asgBUTENs JTOKYMEHTBl CBEACHHS,
HAXOJAINHeCs B pACIOPSHKEHWHM TIOCYAAapCTBEHHBIX OpPraHOB, OpPraHOB MECTHOTO
CaMOYIpaBJIeHHsT W IOABEJOMCTBEHHBIX TIOCYHapCTBEHHBIM OpraHaM HIH OpraHam
MECTHOT'0 CaMOYITpaBI€HUs OpraHU3alui.

HenpencrasieHre 3asBUTENEM JOKYMEHTOB, COIEPXAIIUX CBENEHUS, KOTOPBIE
HaXONATCS B PACHOpsHKEHHM TIOCYJapCTBEHHBIX OpraHoB, OPraHOB MECTHOI'O
CaMOyIpaBlieHHss M IOABEJOMCTBEHHBIX TIOCYJapCTBEHHBIM OpraHaM HIM OpraHam




MECTHOI'0 CaMOYIIpaBJICHHUSA OpFaHHBEiIlHﬁ, He ABJISIETCS OCHOBaHHEM [JIsI OTKasa
3a4BHTEIIO B I[IPENOCTABIICHHH MyHHLIHHaJIbHOﬁ YCIIYTH.

2.7. UcyepnbiBalomiuii nepeyeHb OCHOBAHHH AJISl 0TKAa3a B IpHeMe
JAOKYMEHTOB, HeOOXOAMMBIX [IJIsl IPe0CTaBIeHHs MyHHIIHNAJbHON YCJIyTH

2.7.1. OcHOBaHUSAMHM Ui OTKa3a B IpHEMe IOKYMEHTOB, HEOOXOIMMBIX [ULA
NpeJOCTaBIeH!s] MyHUIIMIIAIIBHON YCIIYTH, SIBIISIOTCS:

1) mpencTaBleHHBIE 3asBHTENIEM JOKYMEHTHl COAEpXKaT IMOTYMCTKH U
UCIIpaB/IeHUsl TEKCTa, He 3aBEpEeHHBIE B IODAJIKE, YCTAaHOBIEHHOM 3aKOHOJAATENbCTBOM
Poccutiickoit @enepanuy;

2) OKYMEHTBhI COJEep>KaT IOBPEXAEHUA, HaJIMYHE KOTOPBIX HE IO3BOJIIET B
TI0JTHOM 00BEME UCIT0JIB30BaTh UHGOPMALIUIO U CBEJIEHUS, COJIep KAIIMECs B TOKYMEHTax
IUTS TTPeIOCTABIIeHUs] MyHULIUTIATTBHON YCITyTH;

3) mpencraBleHHBlE MOKyMEHTBl WM CBEACHMs YTPaTHIH CHIIy Ha MOMEHT
oOpallleHus] 3a MYHHUIMIAIBHOM yCIayrod (IOKYMEHT, yAOCTOBEDPSIOIIMH ITOJTHOMOYHS
IIpEeICTABUTENIS 3asBUTENA, B ClIydae oOpallleHHs 3a IMpefoCcTaBIeHUEM MyHHUHUIAIbHOH
YCIIyTH yKa3aHHBIM JIMLIOM);

4) mojiaya 3asBJIEHHS O ITPeIOCTABICHUH MyHHUIIUIIAIIEHON YCIYTH U JOKYMEHTOB,
HeoOXOIUMBIX JUIsl MPENOCTABIEHUS MYHULMIAIBHON yCIYTH, B 3JIEKTPOHHOH (opme ¢
HapyllleHHeM YCTaHOBIEHHBIX TPeOOBAHHUMH;

5) HEKOpPPEKTHOE 3aIoJIHEHHe 00s3aTeNbHBIX I0JeHd B (JOpME 3asBJIEHUS, B TOM
yucle B UHTEPAaKTHBHOW (¢opme 3asBleHHMs Ha PecrnyOiaHkKaHCKOM —Mmopraie
(HeIOCTOBEPHOE, HETIOJIHOE, THO0 HEeTIpaBIJIBHOE 3aIl0JIHEHHE);

6) mpeaCcTaBIEHWE HETOJHOI0 KOMILUIEKTa IOKYMEHTOB, HEOOXOTHMBIX s
NpeaoCTaBIeH!s] MyHULIMIIAIBHON YCIYTH;

_7) 3asBlIeHHE O MpPENOCTABIEHHH YCIyTd MOAAHO B OpraH IoCyJapCTBEHHOM
BJIaCTH, OPraH MECTHOT'O CaMOYIIPaBJIEHUsI MJIM OpraHU3allkiO, B IIOJHOMOYHS KOTOPBIX
He BXOJUT NpeJI0CTaBlIeHHe MyHUIUIIAIBHON YCIIYTH,;

8) HecoOIOLEeHHME YCTAaHOBIIEHHBIX craThedl 11 DexmepanbHOro 3akoHa OT 6
ampenst 2011 roma Ne 63-®3 «OO0 3MEKTPOHHOM IHOANUCH» YCIOBHH MPU3HAHUA
NEeMCTBUTENFHOCTH, YCUJICHHOM KBATU(DULIMPOBAaHHON 3JIEKTPOHHOM MTOIITHCH.

2.7.2. TlepeveHb OCHOBaHHM Ul OTKa3a B IpHeMe JOKYMEHTOB, HEOOXOIMMBIX
TUTSL TIOJTY9eHUSI MYHULIUTIATBHOMN YCIIyTH, SBIISIETCS HCUEPIIBbIBAIOIIHM.

2.7.3. Pemenre 06 oTkase B IpHeMe 3asBJIEHHS H JIOKYMEHTOB, HEOOXOIUMBIX
JUISL TIPEAOCTaBIIEHUS MYHHMIMIIAJIBHOM YCIIYI'H, MOXET OBITh IPUHATO, KaK BO BpEMS
npueMa 3asBUTENSA, TaK U IIOC/Ie IIOJyYeHHUs OTBETCTBEHHBIM JOJDKHOCTHBIM JIHIIOM
Oprana HeoOXOZWUMBIX IJIs IPENOCTaBICHUS MYHULMNAIBHOW YCIYyIH JIOKYMEHTOB
(cBemeHuUi) e HCIIOJIb30BaHUEM MEeXBEJIOMCTBEHHOIO UHGOPMALUOHHOIO
B3aUMOJIEHCTBHS, B CPOK, HE TpeBbImalonmii 3 paboumx AHEH CO AHSA pErucTpaluu
3asBIIEHUS.




2.7.4. 3anpemiaeTcs OTKa3blBaTh B NpHEME 3aABJICHUS M HMHBIX JOKYMEHTOB,
HEOOXOIUMBIX JUIs PENOCTaBICHUS MyHHUIIUIIAJBHON YCIIYTH, B ClIy4ae €CJIH 3asB/ICHHE
H JOKyMEHTBI, HEOOXOAMMBIE IS TIPEJOCTaBICH)S MYHHUIUIIAIBHON yCIyTH, MOAAHbI B
COOTBETCTBHM ¢ MHGbOpMaIUeil 0 CPOKax W MOPSAKE NPENOCTaBIEHHs MYHHIUNIATBHOU
ycITyrH, olyGiuKoBaHHON Ha EnuaOM mopTaie, Peciy0MKaHCKOM MopTale.

2.8. UcuepnbIBalOIHii NepevyeHb OCHOBAHUH /ISl IPHOCTAHOBJIEHHS
npenocTaBIeHHs] MyHHIHNAAbHOH YCJYTH HJIH 0TKa32 B PeJ10CTaB/JIeHHH
MYHHLHNAJbHOH YCIyTH

2.8.1. OcHoBaHHs JUIS TPHOCTAHOBIEHHS IMPENOCTABICHUS MYHULMIIATBHON
YCIIyTH OTCYTCTBYIOT.

2.8.2. OcHOBaHUS U1 OTKa3a B MPeIOCTABICHUH MYHHUIIMIIAIBHON YCIyTH!

1) mocTyruleHHe OTBETa OpraHa rOCYIapCTBEHHOW BIIACTH, OpraHa MECTHOIO
caMOynpaBieHus 60 MOJBEIOMCTBEHHOH OpraHy TrOCYJapCTBEHHOH BIAacTH HIHU
opraHy MECTHOTO CAaMOYIpPaBIeHHs OpraHW3allMH Ha MEXBEJOMCTBEHHBIH 3ampoc,
CBHZETEBCTBYIOMIEr0 06 OTCYTCTBHM JOKYMeHTa H (WH) MHQOpMALUH, HEOOXOIUMBIX
JUISL TIPEIOCTAB/IEHHs MYHHLMNAIBHON YCIYTH, €CJIM COOTBETCTBYIOIIMH JOKYMEHT HE
OBLT IIPEZIOCTABIIEH 3asiBUTEIIEM T10 COOCTBEHHOM HHUIMATUBE.

2.8.3. IlepeueHb OCHOBAaHHMMU JUIsl OTKa3a B IIPEJOCTABIEHWM MYHHIUIIATBHOH
YCITYTH SIBASETCS UCYEPIIBIBAOIINUM.

2.8.4. 3anpemaeTcsi OTKa3pIBaTh B IPENOCTABJICHAW MYHHLHIIAIBHOH YCIYTH B
Clydae, eclM 3asBI€HHe O MPEJOCTABIEHMH MYHHLHMIIAIbHOH YCIyrH TOAAHO B
COOTBETCTBHH ¢ MHObOpMAIHeil 0 CpOKax W MOPsfKe IPeIOCTaBIeH)s MyHHUIIUIATBHOU
yCIIyTH, OITy6uKoBaHHOM Ha EnxvHOM nmoprane, Pecmy6inkaHcKoM nopTae.

2.9. Pazmep nj1aThl, B3MMaeMOii € 3asiBHTeJIs NIPH NPe10CTaBJICHHH
MYHHIHOAJIBHON YCIYIH, H cnoco0bl ee BSHMAHHUS

MyHHIHNATbHAs YCIIyra IpeoCcTaBseTcs Ha 6e3B03Me3JHOM OCHOBE.

2.10. MakcHMa/IbHBIH CPOK OKHAAHHS B 0YepelH NpH noaave 3asgBHTEJIeM
3ampoca o NpeaocTaBJIeHHH MYHHIIUNAJBLHO| YCJIYTrH ¥ IIPH NOJy4eHHH pe3y/abTaTa
NnpexocTaBJIeHHs] TAKHX yCJIyT

2.10.1. BpeMs oXuaHus TIpH TI0Ja4e 3asBICHNS Ha I0Ty4eHHe MyHUIUIATbHOH
yCIyTH - He 6osee 15 MHUHYT.

2.10.2. TIpu moy4eHWH pe3yibTaTa IPeNOCTaBIEHHS MyHHIUNAIBHON yCIIyrH
MaKCHMAJIBHBIHA CPOK OXKHIaHHUs B OYepeId He OJDKEH MPEBhIaTh 15 MUHYT.




2.11. Cpok perucTpanH 3anpoca 3asiBUTeJIsl 0 IPeI0CTAB/ICHHH
MYHHLIHIAJIBHOH YCIYyTH

2.11.1. Tlpu nuuroMm obpamienny B ML B neHb nojayuy 3asBICHHS 3a5BUTEIIIO
Beiaercsa pacrnucka u3 AVIC MO®I] ¢ perucTpaliiOHHEIM HOMEPOM, MOATBEPKAAIOIIHM,
4TO 3asBJIEHHE OTIPABIIEHO, U JIaTOW I0J1a4X 3asBJICHHS.

2.11.2. Tlpu HanpaBleHWH 3asBIeHHs TNOCpPencTBOM EauMHOro mopraina,
Pecny6IMKaHCKOTO MOpTaia 3asBUTENb B [€Hb IOJa4U 3aiBICHHS IOIy4acT B JHTHOM
kabuHere Pecry6nuKaHCKOro MOpTaja M IO 3JEKTPOHHOM IouTe YBEIOMIEHHE,
MOATBEPKIAIOLIee, YTO  3asBIEHHE OTIPABICHO, B  KOTOPOM  yKas3bIBalOTCA
PEruCTPaLlMOHHBIA HOMED M JlaTa MoJlauy 3asBICHHA.

2.11.3. Tlpu nauaHoM oOpamenud B Opran B JIeHb [IONa4d 3asBICHHA
yIIOTHOMOYEHHEIM JIODKHOCTHBIM JuIoM OpraHa 3asfBUTENIO BBINACTCS pacIMCKa H3
ABTOMAaTH3UPOBAHHOH HH(QOPMALMOHHON CHCTEMBI, NpEeIHAa3HAYCHHOH Ui OKas3aHWs
rOCYZapCTBEHHBIX M MYyHHUHMIAIBHEIX YCIYT, C PETMCTPAlMOHHBIM HOMEPOM, NaTOH
M0Ja4H 3asBJIEHUA U IepeYHeM IIPEICTaBIEHHBIX JTOKYMEHTOB.

2.12. TpeGoBanusi K MNOMELIEHHSIM, B KOTOPBbIX MPEA0CTABJISAETCH
MYHHIHNIAJIbHAsA Yeayra

2.12.1. IlpemocraBieHre MyHHIUNATLHON YCIYyTH OCYIIECTBIIAETCA B 3MaHUSAX U
[IOMELIeHHsIX, OOOpPYMOBAaHHBIX  MPOTUBOMOXKAPDHOH  CHCTEMOH  H CHUCTEMOH
MO’KapOTYIIEHHU.

O6ecrieynBaeTcss  OECHPENATCTBEHHBIM  JOCTYNn  HHBAJIMAOB K  MECTY
TIpefoCTaBIEHNsT MyHHIHIIANBHOH ycnyru (yOOOHBIH BXOJ-BBIXOA B TOMEIICHHA H
riepeMelIeHne B UX Ipefienax).

" BwusyaneHas, TekcroBas HMHGOpMamMs O  MOpSAKE  IPENOCTABICHHUA
MYHHIUNATEHON YCIIyTH pa3MelnaeTcsi B yIOoOHBIX [UIs 3asBUTENICH MECTaX, B TOM YHCIIe
C y4ETOM OrpaHUYEeHHBIX BO3MOXKHOCTEW HHBAIUIOB.

2.12.2. OcymecTBISIOTCS Mephl IO OOECIeYeHHIO HHBAIHMIaM, B TOM HHCIC
HCTIONB3YIOIIMM Kpecia-KOJSCKH U co0aK-TIPOBOHUKOB, YCTIOBUH JOCTYIIHOCTH 31aHHUS,
IIOMEIIEHUHN U YCIIyT, BKIIIOYas:

1) ycnoBus mias OecnpensTCTBEHHOro NOCTyNa K 37aHHIO W IOMEMIEHHSM, a
TaK)Ke MMPeJOCTaBIsAEMBIM B HUX yCIIyram,

2) BO3MOXKHOCTH CaMOCTOSITEJIBHOTO TepelBUKeHHs 1o Tepputopun OpraHa,
BXOJIa M BBIXOZA B 3/laHHe ¥ noMeleHus Oprana, ocajkyd B TPAHCIIOPTHOE CPEICTBO U
BBICA[IKH M3 HEro, B TOM YHUCJIE C UCIIOIB30BAaHUEM Kpec/a-KOJISCKH,

3) CONMpOBOXKIEHHE HMHBAIUIOB, MMEIOIIMX CTOMKHE paccTpoicTBa (YHKIMH
3peHHs W CaMOCTOSTENBHOTO IIEPEBIDKEHHSA, W OKa3aHWe MM IIOMOIIM B 3[aHWH H
MTOMEIEeHUSX;

4) Haalexamee pasMelleHHe OOGOpYIOBaHHS M HOCHTeNeH WHQOpMALHHY,
HeoOXOMUMBIX U obecrniedeHns 6eCIIPensITCTBEHHOIO JOCTyIIa HHBATUIOB K 3/1aHHUIO,




[IOMEIIEHHUAM U K YCIIyTraM C y4eTOM OIPaHWYECHUN UX KU3HEIeATeTHOCTH;

5) mOmyck B 31aHME M IOMENICHHS COGAKU-NPOBOJHMKA IPH HAIHYHH
AOKYMCHTA, IOATBEPXKAAIOIIETO ee CIENHalbHOe 00ydeHe U BbIIaBaeMoro 1o Gopme u
B TIOPSIIKE, YTBEPXKICHHBIX MPHKa30M MMUHUCTEpCTBA Tpyda M COLMAIBHON 3aIUThI
Poccuiickoit @eznepaunu or 22 mioHs 2015 r. Ne 386m «O6 yTBepmeHHH (popMEI
AOKyMEHTa, MOATBEPXKAAIOIIErO CIENHalbHOe O0ydueHHe COOaKU-TIPOBOAHMKA, U
TIOpSA/IKa €0 BBIIAYHY;

6) okasaHWe COTPYIHHMKAMH, MPEIOCTABISIONMMH MyHHIHIATEHYIO yCIyTYy,
TIOMOIIM HHBAJIMAAM B IPEONOTCHHUH 0apbepoB, MEUIAIOMIUX [TOTYYEHHIO MMM YCIyT
HapaBHE C IPYTUMH JIHLAMHU.

2.12.3. TpebGoBanus B dacTH OOeCleYeHMs NOCTYITHOCTH [JI WHBAIHIOB
OOBEKTOB, B KOTOPBIX OCYIIECTBISIETCS IPeJOCTABIEHHE MyHHLHIATBHOM YCIyTH, H
CPEACTB, HCTIONB3YEMBIX IIPU NIPEOCTABICHUM MYHHIUIIAIBHON YCIIyTH, IPUMEHSIOTCS K
00BEKTaM U CpPe/ICTBaM, BBEICHHBIM B 3KCILTYaTaIMIO HIIH IIPOLIE IIHM MOJIEPHU3AIIHIO,
peKoHCTpyKUMIO nocie 1 mrons 2016 roaa.

2.13. IToka3zaTe/IH IOCTYIMHOCTH H KA4€CTBA MyHHIHIIAIbHOM YCJIYTH

2.13.1. TlokasaTensiMH JOCTYIIHOCTH MpPeNOCTABIEHUS MYHHLHMIATEHOM yCIyTH
SABIISIOTCS:

PacIIoIOKEHHOCTh NIOMEIIEHHUS, B KOTOPOM BEIETCs IIpHUeM, Bblaaya JOKYMEHTOB
B 30HE JOCTYMHOCTH OOILECTBEHHOIO TPAHCIIOPTA; HA/IUYHe HeOOXOIMMOr0 KOJIMYeCTBa
CIIC[IMAINCTOB, & TAK)XKE IOMEILEHHH, B KOTOPBIX OCYIIECTBIAETCS [IPHEM JIOKYMEHTOB OT
3asiBUTEJIEH;

HallM4ue WCYEPTBIBAIOMICH HHQOPMAaMKH O crocobax, IOpsiKe H CpoKax
MPEeIOCTaBICHHs] MYHHULUNAIBHON YCIyrM Ha HHOOPMALMOHHBIX CTEHIAX, EIuHOM
noprane, PecrmyGiukanckoM —moprane, oQHUMANBHOM ~ caliTe  MyHHIHIAIBHOTO
obpasopanus «Hypnarckuii MyHULHIATBHbIH paiioH PecrnyOnuku Tarapcran» B
HH(GOPMallMOHHO-TeJIeKOMMYHHUKAIHOHHOM CeTH Hurepner 110 BeO-anpecy
(http://nurlat.tatarstan.ru);

OKa3aHWe IIOMOIIM HHBAJIMIaM B TMPEONOJEHHH 0apbepoB, MEIIAMOIINX
NOJTy4YeHHIO UMM YCIIyT HapaBHE C APYTHMH JHIIAMH.

2.13.2. TloxasaTensMu KadecTBa IPEJOCTABIEHHS MyHHLMUIATBHOL yCIyTu
SBIISIOTCS: '

1) cobmosienre CPOKOB IIpHEMa U PACCMOTPEHHUS JOKYMEHTOB;

2) cobmoaeHue cpokKa IoTy4eHHs pe3y/IbTaTa MyHULUIATBHOMH YCIIyTH;

3) OTcyTCTBHEe OOOCHOBAaHHBIX JKajlob Ha HapylUIEeHUs] aJIMHHHCTPATHBHOIO
periiaMeHTa, coBeplueHHble paboTHikamu OpraHa;

4) KOIMYECTBO B3aHMOICHCTBHIMN 3aIBUTEIS C JOKHOCTHEIMH JTHIIAME (6e3 yuera
KOHCYJIbTaLIHi):

B3aMMOZCHiCTBHE 3asBuTeNss ¢ paGoTHukamu Oprana wim  M®IL] pH
PEAOCTABNCHHH ~ MyHUUMIIATBHOH  YCIYIM  OCYIIECTBISETCS OAMH pa3  IpH




HMPEACTABICHHH 3aABICHAS CO BCEMH HEOOXOAUMBIMH JJOKYMEHTAaMHU; O/IUH pa3 B cllyqae
HEOOXOAMMOCTH MONy4eHHsI Pe3yTbTaTa IPeIOCTABICHHIS MYHHULMIIATBHOH YCIyrH B
Oprare umn MOLL B dopme SK3eMIUIIpa 3JIEKTPOHHOIO JOKyMEHTa Ha OyMajKHOM
HOCHTEJIE.

IIpONOIKUTENEHOCTE OHOTO B3AMMOACHCTBHS 3asgBUTENS C JIOJDKHOCTHBIMH
JIALIaMH TIpH NPEIOCTABICHUH MyHUUMIIAIBEHON YCIIyTH HE IpeBbIIIaet 15 MHHYT.

3asiBUTENb BIIPaBe OLEHUTh KAYECTBO NPEAOCTABICHUS MyHHULUIATBHOHR yCIyTH
C TIOMOIIBIO YCTPOHCTB MOJABHXXHOM pafvoTeNeOHHOM CBS3H, C HCIIONB30BAHHEM
PecryGnukanckoro noprana, TepMHHATBHBIX YCTpPOMCTB.

2.13.3. Madopmamms 0 xone mpenocraBieHus MYHULIATIAIGHON YCIIYTH MOJKET
OBITh TIONy4eHa 3asBHUTE]EM B  JTHYHOM kaObuHere Ha EauHoM ropraiie,
Pecrybnukanckom noprane, B Oprane, M@LI

2.13.4. TlpenocrasieHue MYHHIHNATBHOMN YCIYTH OCYIIECTBISAETCS B JIIOOOM
MO®II no BriGOpy 3asBUTENs HE3aBHCHMO OT MeCTa €ro SKHTENTbCTBA HIH MecTa
(akTHyeckoro nmpoxuBaHUS (npeGbiBanus) Ha TeppuTopun Pecry6iuku TarapcTan 1o
SKCTCPPUTOPHATIBHOMY NpPUHLMIY. MyHMIMIaneHas ycayra B COCTaBeé KOMILIEKCHOLO
3arpoca He NpeaoCTaBIAETCS.

2.14. Anble TpeGOBaHHS K MPEIOCTABICHHIO MYHHUHNIA/ILHOH YCJIYrH

2.14.1. TIpu mpenocrasnenun MYHUUHIIATEHOH YCIIYTH B 3J€KTPOHHOM (hopme
3asBHTeNb BIIPaBe:

1) momyuuts uHGOpPMaUMIO O TOpsAKE U CpOKax IpenoCTaBlIeHUs
MYHWLHUIIAIBHOM yCJIyTH, pasMelleHHYI0 Ha EauHoM nopraine, PecmyOnukanckom
opraie;

2) nmomatk 3asBIeHHE O MNpeNOCTaBIEHHUH MYHUIIUNIATEHON YCIYTH M HHbIE
FOKYMEHTBI, HEOOXOAUMBIE ISl [PeJOCTABNEHHS MyHHLMITATBHOM YCIIyTH, B TOM YHCJIE
JIOKYMEHTB! ¥ HH(OPMaIHIO, 3JIeKTPOHHBIE 0OpassI KOTOPEIX paHee ObLTH 3aBEPEHBI B
COOTBETCTBHHM C MyHKTOM 7.2 yactu 1 cratbu 16 Menepanproro 3akona ot 27 urois 2010
rona Ne 210-®3 «O6 opraHuzauuu NPEOCTaBICHNAsS TOCYJAapCTBEHHBIX |
MYHUIHIATBHBIX yCIIyT», ¢ HCTIOIb30BaHUeM Peciy6nmkaHckoro roprana;

3) NONyYHTH CBEIEHMS O XOIe BBHINOMHEHHS 3asBICHHE o IPEeA0CTaBIEHHH
MYHHLHAIIAIBHON YCIIYTH, IOAAHHEIX B 3NIEKTPOHHOH dhopMe;

4) OCYIIECTBUTE OLIEHKY KauecTBa IIPeJ0CTABICHHS MYHMLHITATBHOHN YCIyTH;

5) TOIy4YHTH pe3yNbTaT HpenOCTaBICHHS MYHHUIUIIATBHON YCIyTH B (opme
3JICKTPOHHOI'O 1OKYMEHTA;

6) moaaTk xanoby Ha peleHue U MeiCTBHE (6e3netictere) OpraHa, a TakKke ero
AODKHOCTHBIX JIHL, MYHHIMNANBHBIX CIYXAIIHX [OCPeICTBOM Pecmy6nukanckoro
noprajia, mnoprana (QenepanbHOM rOCy1apCTBEHHOH HHMOPMaLMOHHO! CHCTEMBI,
obecrieunBaiomeit mpouecc mocyaeGHOro (BHeCY1e0HOr0) 00XalioBaHUS pelIeHui U
neicTBui (Ge3neHCTBHUs), COBEpIICHHBIX NpH MpPEIOCTaBI€HHH T'OCYIApCTBEHHBIX H
MyHUIIMNIANIBHBIX  YCIYT  OpraHaMH, MpeNoCTaBISIOMIHMHU rOCyIapCTBEHHBIE U




MyHUIUNIATbHBIE YCIIYT'M, HX [JO/DKHOCTHBIMH JIMLAMH, TOCYJapPCTBEHHBIMH H
MYHHUIHUIIATBHBIMU CIIYXKaI[AMH.

2.14.2. ®opmHpOBaHHE 3asBICHHS OCYIIECTBISETCS ITOCPEACTBOM 3alOIHECHHS
3JIEKTPOHHOM (OpMBI 3asBleHMs Ha PecrmyGnukaHckoM mopraie 6e3 HeoOXOOMMOCTU
JAOTIOJTHUTENIFHOM II0J1a4YH 3asBJIEHUS B KaKoU-1100 uHOU dhopme.

2.14.3. [Ipu hopMHpOBaHUH 3asIBIIEHHUS 00€CIIEYMBACTCS:

1) BO3MOXHOCTh KOIMPOBAHHUS U COXPAaHEHHUS 3asBIEHHS U MHBIX JOKYMEHTOB,
HEOOXOIMMBIX JUIS NIPeIOCTaBIEHUS YCIIYTH;

2) BO3MOXXHOCTH 3aIIOJIHEHHS HECKOIBKMMH 3aSBUTEISAMH OJHOW 3NEKTPOHHOM
GopMbl 3asBIeHMS IpU OOpAIlEHHM 3a YCIIyraMH, MPEANoNaralolldMU HarpaBlIeHHe
COBMECTHOTO 3asiBJIEHHUS] HECKOJIBKUMH 3asiBUTEJISIMU;

3) BO3MOXXHOCTb Ne4aTH Ha OyMa)KHOM HOCHTENe KOIHH 3JIEKTPOHHOM (HOpMBI
3asIBJICHUS;

4) coxpaHeHHe paHee BBEJCHHBIX B JJIEKTPOHHYIO (GOpPMY 3asBJIeHHs 3HaYeHUil B
m000# MOMEHT I10 JKEJIaHUIO ITOJIH30BATENIS, B TOM YHCIIE IIPH BO3HUKHOBEHHH OIIHOOK
BBOJIa M BO3BpaTe JAJIs [IOBTOPHOI'O BBOJA 3HAUYEHUH B 3JIEKTPOHHYIO (OpMY 3asiBIEeHNUS;

5) 3amojlHeHHe IIOoNIel JJIeKTPOHHOM (OPMBI 3asBIEHHS 1O Hayajla BBOJA
CBEIEHMH 3aABUTENIEM C HCIOJIB30BAHUEM CBeeHHH, pasmewmeHHEIX B ECHUA, u
CBEIEHHWH, OIyOIMKOBaHHBIX Ha PecmyOGiMKaHCKOM MopTaje, B YacTH, Kacarolieics
CBEIEHUH, OTCYTCTBYIOIMX B €IMHON CUCTeMe HICHTU(DUKALUH ¥ ayTeHTHOHKALUH;

6) BO3MOXHOCTh BEpHYTHCS Ha JI000M M3 ITAlOB 3allOJHEHHS 3IeKTPOHHOM
(opMel 3asBeHus 63 MoTepu paHee BBEACHHOM HH(QOPMALIHUY;

7) BO3MOXXHOCTh JOCTyNa 3asBUTes K paHee IIOJAaHHBIM HM 3asBICHHSM B
TeYeHHe He MeHee | roza, a TakKe YaCTUYHO C(HOPMHUPOBAHHEIM 3asIBJIEHUSIM - B TeUCHHUE
HEe MeHee 3 MecsileB.

2.14.4. 3anuce 3asBuTeNnel Ha npreM B MOILI (nasee - 3anucs) ocymecTBIseTCS
nocpeacTBoM Pecnybimukanckoro nopraina, teaedoHa KOHTAaKT - eHTpa M®I],

3asBUTEINIO NPEeNOCTaBIseTCs BO3MOXKHOCTh 3aIIMCH HA JIFOOble CBOOOIHBIE IS
IIpueMa 1aTy ¥ BpeMs B IpejeiaX yCTaHOBJIEHHOIO B MHOTO(QYHKIMOHAIBHOM LIEHTpE
rpaduka nmprema.

3anuchk Ha ONMpeJeNeHHYIO JIaTy 3aKaHYHMBAETCS 3a CYTKHM 0 HACTYIUIEHHS 3TOH
JaTkl.

Jlist ocyniecTBiIeHMs NIpeiBapUTEbHOM 3allUCH TOCpeACTBOM Pecny6iukancKoro
nopTajia 3asBUTEI0 HEOOXOAMMO yKas3aTh 3allpallliBaeMbl€ CHCTEMOM [JaHHBIE, B TOM
yHcle: GaMHUIINIO, MM, OTYECTBO (TIPH HATHYKK); HOMep TelaehoHa; aapec NeKTPOHHOI
TIOYTBI (110 JKEJIAHHUIO); XKENAeMYIO AaTy U BpeMs MpHEMA.

B ciydae HeCOOTBETCTBMS CBENEHHUI, KOTOpPBIE COOGIIMI 3asBHTENb IIPH
NPEIBAPUTEIBHON 3alMCH, NOKYMEHTaM, IPeACTAaBICHHBIM 3asiBHTEEM NPH JHYHOM
npueme, IpeABapUTelIbHAs 3alIUCh aHHYJIUPYETCS.

IIpx ocymiecTBIeHUH NpeaBAPUTENBHON 3allMCH 3asABHTEII0 OOecleuHBaeTCs
BO3MOXHOCTb pacreyarars TaJIOH-IIOATBEPXKIeHUE. B ciaydae, ecnu 3asgBUTENb COOOIIUAT
aJpec 3NEeKTPOHHOH MOYTHI, HAa YKa3aHHBIN alpec TakKe HalpaBiseTcs WHQOPMALHs O




IIOATBEPXKACHUM IIPEIBAPUTENIBHON 3allUCH C YyKa3aHWEM JaThl, BPEMEHH H MeCTa
IIpyueMa.

[Ipy ocylIecTBICHHMH NpPEABAPUTENBHON 3allUCH 3asiBUTEIb B 0053aTEIIBHOM
nopsiike “HGOPMHUPYETCS O TOM, UTO MpeJBapUTENIbHAs 3allUCh AHHYIUPYETCs B CIIy4ae
€ro HessBKM 10 UCTeYeHUU 15 MUHYT ¢ Ha3HaUY€HHOI'0 BpEMEHU IIpUEMA.

3asBUTENb B TH000€ BpeMsi BIIpaBe 0TKA3aThCsl OT [IPeIBapUTEIbHOMN 3alIUCH.

3ampelaercss TpeOoBaTb OT 3asBHUTENS COBEPIICHHS HHBIX JEHCTBHH, KpOME
MIPOXOXKAEHUSA UACHTU(PHUKALMK U ayTeHTH(HUKAIMU B COOTBETCTBUU C HOPMATHUBHBIMYU
IpaBOBEIMH akTaMH Poccuiickod @Pelnepauuy, yKasaHHs LEIH IIpHEMa, a TaKKke
MpeAOCTaBIeHUs CBEICHUN, HEOOXOAMMBIX [JIs pacyera IJIUTEIBHOCTH BPEMEHHOIO
HHTepBajla, KOTOPEIH HE00X0IMMO 3a0pOHUPOBATh AJIs IPUEMA.

3. CocraB, noc/1e10BaTEJbHOCTh H CPOKH BbINOJTHEHHS] aIMHHHCTPATHBHBIX
npoueayp, TpeGoBaHus K MOPSAKY HX BbINOJHEHHS, B TOM YHCJ1€ 0COOEHHOCTH
BBIMOJHEHHS aAMHHHCTPATHBHBIX NMpPoLEAYpP B 3JIeKTPOHHOM dopme, a TaKiKe

0c00eHHOCTH BBINOJIHEHUS] aAMHHHCTPAaTHBHBIX NpoLeayp B
MHOTOQyHKIIHOHAJIbHBIX LEHTpax

3.1. Onucanue nocJjie10BaTeIbHOCTH AeHCTBUHI NPH NMPeI0CTABJIEHHH
MYHHUHIAJbHOH yCIYIH

3.1.1. IlpenocraBneHne MyHHULIMIIAIBHOW YCIYTH BKIIIOYAeT B cels Clexyrouue
aIMUHHACTPAaTHBHEIE NTPOLETYPHI:

1) KOHCYJIBTUPOBAHUE 3asIBUTEIIS;

2) npUHATHE MW PAacCMOTPEHHE KOMIUIEKTa JIOKYMEHTOB, MNpPeICTaBIeHHBIX
3asIBUTEJIEM;

3) HampaBlIeHHE MEXBEJIOMCTBEHHBIX 3allpOCOB B OpPraHbl, Yy4acTBYIOLIWE B
IIPEOCTaBIEHUH MYHHIUIIATIBHON YCIIYTH;

4) NoAroTOBKA pe3yJibTaTa MyHUIIUIAJIBHON YCIyTH;

5) BeIfaua (HampaBlIeHHE) 3asBUTENIO pe3ysIbTaTa MYHUIIMIIAIBHOM yCiIyru; 0)
UCIIpaBJIeHHe TeXHUYECKOU OLIUOKH.

3.2. Oka3zaHue KOHCYJbTALHH 3asiBHTE/IIO

3.2.1. OcHoBaHMeM Hauaja BBINOJHEHUS aJIMHUHHUCTPATUBHOH IpOLIeIyph]
sBisieTcss oOpallleHHe 3asiBUTeNls IO BOIMNpOCaM, CBA3aHHBIM C MpeJocTaBIeHUEM
MYHHUIMIIAIBHON YCIYyTH.

JIOMKHOCTHBIM ~ JTULOM  (paOOTHHMKOM), OTBETCTBEHHBIM 3@ BBIINOJHEHHUE
aIMUHUCTPAaTUBHOM IIPOLEIYPHI, SBJISCTCS:

npu obpamenun 3assutens B MOL] — pabotauk MOLI;

npu obpamenun 3asButelns B Opran — 3amectutens pykoBonutens Oprana.



3.2.2. 3asBuTens BIpaBe OOpaTUTHCS 3a KOHCYJbTAllMEH O IOPSIKE M CPOKax
TpeI0CTaBIeH|s MyHULMNATEHOH yernyrd B MO nu4HO 1 110 TeneOoHy U 31eKTPOHHOH
no4re.

PabotHuk M®IL] KOHCYJIFTHPYET 3aABUTENs, B TOM YHCIe IO COCTaBy, Gopme
MPEeCTaBISEMOM HOKyMEHTAIIMH U JPYTHM BOIPOCAM sl IONy4YeHHUs MyHHIMIAIbHOH
YCIIyTH.

3asBUTENIb MOMKET IIOJNyYUTh HHOGOpPMALMIO O IOpAJKE IIPEIOCTaBICHUS
MYHMIIMIATIBHOM yCIyry Ha oduipanbHoM caifte ML http://mfcl6.tatarstan.ru.

AJIMAHUCTpaTHBHBIE NPOLEAYpPbl, YCTaHABIMBAEMbIe HACTOALIMM IIyHKTOM,
BBITIOJIHSIOTCS B JI€Hb OOpalleHus 3asBUTEIS.

PesynbTaTaMy  BBIIONHEHHS  aIMHUHHUCTPAaTHBHBIX  IPOLEAYp  SBISIOTCS:
KOHCYJIbTAIlMsl IO COCTaBy, (opMe IpeACTaBIsIeMOH [JOKYMEHTAllMd W IPYyTUM
BOIpPOCaM, HeOOXOIUMBIM JUIS TIOJTyYeHUS] MyHHUIMIIAIBHON yCITyTH.

3.2.3. 3asBurens BhnpaBe oOparuthcs B OpraH mo Tene@oHy W 3JIEKTPOHHOU
ouTe, a TAKXKE TONYIHUTh KOHCYJIbTaluIo Ha PeciyOnukanckoM mopraie, caiite Oprana
0 TIOPSJKE M CPOKaX IMPeIOCTaBIeHUs MyHULIUIIAIBHON YCIIyTH, B TOM YHCIIE IO COCTaBy,
dopMe TmpencTaBiseMONd JOKYMEHTAallUM M JPYTHM BONpPOCaM ISl [OJy4eHHS
MYHHULHTIAJIBHON YCIIYTH.

AJIMMHHMCTpPAaTUBHBIE TPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSIINM ITyHKTOM,
BBIMOJIHSAIOTCS B TeueHHe 3 pabourx JqHel co OHS MOCTYIUIeHHs 0OpalieHus.

PesynbTaTaMi  BBITIOJHEHUS  aJMMHUCTPATUBHBIX  INPOLEAYp  SBIISIOTCH:
KOHCYJIBTAllMM TI0 COCTaBy, (opme IIpeACTaBIsSeMOM MOOKyMEHTalMH U IpYIHM
BOIIPOCaM, HEOOXOIUMBIM JJIsl IOTY4YEHHS MyHULIUIIAIBHOM yCITyTH.

3.3. I[IpuHsiTHE H pacCMOTPEHHE KOMILJIEKTA JOKYMEHTOB, IpeCTaBJIeHHbIX
3asiBUTe/IeM

3.3.1. [IprieM MOKYMEHTOB Ul IIpeAOCTaBlIeHHs MYHHUIMIIAIBHON yCIyTH Yepes
MO®I] unu yaanenHoe pabogee mecro MOILI

3.3.1.1. 3asButens (mpeacTaBUTeNs 3asiBUTeNs) odpainaercs B MOILI ¢ 3ampocoM
O TMpelOCTaBIeHMH MYHHLUNATBHOM YCIYrM M IMpEACTaBIseT JOKYMEHTHl B
COOTBETCTBHH C ITYHKTOM 2.6 aIMHUHHICTPATUBHOI'O pETJIaMEHTa.

3.3.1.2. PabotaHuk M®I], Bexyuuii npremM 3asBICHHM:

oIIpeiesisieT IIpeIMeT OOpallleHus;

IOCTOBEPSET IMYHOCTH 3asBUTENIS;

IIPOBOIHUT MPOBEPKY IOTHOMOYHH JIAIIA, ITOJAFOILETO TOKYMEHTBL;

IPOBOAMUT IPOBEPKY COOTBETCTBHS JOKyMEHTOB TpeOOBaHHsIM, yKa3aHHBIM B
NyHKTe 2.6 aIMUHUCTPAaTUBHOI'O PET/IaMeHTa,

3aII0JTHAET JJIEKTPOHHYIO popmy 3asiBneHus B AIC MOLI;

IIpH MNpeaOoCTaBJIEHHH AOKYMCHTOB, YKa3aHHBIX B ITYHKTE 2.6
AIMHUHUCTPATUBHOTO periaMenTa Ha GYMa)KHOM HOCHTEIE, OCYIIECTBIIACT
CKaHHpOBaHHE IIPEeJICTABJICHHBIX NOKYMEHTOB;




pacniedaTsiBaeT 3aspieHne us AMC MOLL; nepenaeT 3asBUTENO HA TIPOBEPKY H
MOAHCAHUE;

TI0CJIe MOANKCAaNHs CKaHUPYeT NoAnMcaHHoe 3asBneHne B AC MOL;

sarpyxaer B AIC M®I[ noKyMeHTHI, IpeCTABNEHHEIE B 3IEKTPOHHOI dbopme
HIIA 3/IEKTPOHHBIE 00pa3shl OTCKAHMPOBAHHBIX JOKYMEHTOB, (hOPMHpYeT 3JIEKTPOHHOE
Ieno;

BO3BpalllaeT IIOANKUCAHHOE 3ajABJIE€HHE U OPHIHHANIBI OyMajKHbIX JOKYMEHTOB;

BBIJIACT 3asiBUTEIIIO PACIIUCKY B IIPHEME JOKYMEHTOB.

AIIMUHHCTPaTHBHBIE MPOLENYPhl, YCTAHABIHBAEMBIE HACTOSIIIAM IIyHKTOM,
BBITIOJTHAIOTCS B I€Hb OOpAIlleHUs 3asBUTEJIS.

PesynbraTamMu BBINO/IHEHHS aIMHHHCTPATHBHBIX IPOLIELYP SBISIOTCS: TOTOBOE K
OTIpaBKe 3asiBIEHHE M MTaKeT JOKYMEHTOB.

3.3.1.3. PaGorHuk MOILl HampaBnser maker TOKYMEHTOB, TPHHSATBIX OT
3agBuTeNss B Oprad B 31eKTPOHHOU (opMe (B COCTaBe MAKETOB 3JIEKTPOHHBIX JIeNI) B
TedeHHe 1 pabouero AHSA co OHA OGpalleHUs 3asBUTEINS B CTPYKTYpHOE IOApa3aelIeHHE
M®II.

Pesynbratamu  BHIIONHEHWS — aJIMMHMCTPATHBHBIX NPOLEAYP  SBISIOTCS:
SajBIICHHE W IIaKeT JOKYMEHTOB (3/IEKTPOHHOE JeNo), HampabieHHble B Opras,
[IOCPEZICTBOM CHCTEMBI JIEKTPOHHOI'O B3aUMOIEHCTBHS.

3.3.2. TlpueM NOKYMEHTOB I IPEeOCTABIEHHS MYHULIMIIATBHON YCIYTH B
3JIEKTPOHHOM (opme uepes Pecny6imkanckuii mopran.

3.3.2.1. 3asBUTeNs AN MOJAYM 3asBICHHS B JNIEKTPOHHON (hopMe BBINOIHSET
CIeayIOIIHE 1CHCTBU:

BBIMOJIHET aBTOPU3ALIUIO;

OTKPBIBAET GOPMY IIEKTPOHHOT'O 3asIBICHHUL,

3aMoNH’ET (OpPMy IJIEKTPOHHOTO  3asBIICHH, BK/IIOYAIOLIYK) CBEIEHUS,
HeOoOXOANMbIe U 06s3aTelbHEIE 71 IPEeNOCTaBlIeHHUS MYHHULHMIAIBHON YCIIyTH;

MPUKPEIIAET NOKYMEHTBI B 3JIEKTPOHHOH (OpMe MM 3IeKTPOHHBIE 0Gpasbl
AOKYMEHTOB K (OpMe 37eKTPOHHOTO 3asBleHHs (IpH HEOOXOMMMOCTH); MOATBEPKAACT
(hakT O3HaKOMIEHMS M corjacHs ¢ YCIOBHSMH H MOPSAKOM [IPEIOCTaBIEHHUS
MYHULHMIATBHOR YCIYTH B 3JEKTPOHHOM (opme (ycranaBmuBaeT COOTBETCTBYIONIYIO
OTMETKY O COTJIaCHH B ()OPME 3JIEKTPOHHOTO 3asBICHHS);

TIOATBEPXKJIAeT JOCTOBEPHOCTH COOOIIEHHBIX CBENEHUI (ycranaBnuBaer
COOTBETCTBYIOLIYIO OTMETKY B (OpMe 3/IeKTPOHHOTO 3asIBIeHHs);
OTIpaBIIseT 3all0JIHEHHOE 3NIEKTPOHHOE 3asBICHHE (Haxxumaer

COOTBETCTBYIOILYIO KHOMKY B OPME 3IeKTPOHHOIO 3asBIEHHUS);

JICKTPOHHOC  3aiBICHUE TIOANKUCHIBAETCH B COOTBETCTBUM C TPeGOBAHUAMY
MyHKTa 2.6.3 AZIMMHHCTPaTHBHOTO PeriaMeHTa;

[I0IyHdaeT yBeioMyIeHHe 00 OTIpaBKe 3JIEKTPOHHOTO 3asBICHHA.

QopmatHo - oruyeckas npopepka C(hOPMHPOBAHHOTO 3ampoca OCYIIECTBISETCS
€IMHBIM (PErMOHANBHBIM) IIOPTAIOM ABTOMATHYECKH HA OCHOBAHMH TpeOOoBaHHUiA,
OIPEACIACMEIX OPraHOM (OpraHu3alMelt), B IpoLecCce 3aTONTHEHNS 3agBUTEIEM KaKIOTo




M3 TIOJIeH 3NeKTPOHHOH (opMbl 3ampoca. [Ipu BBISBIEHHH €IMHBIM (pErHOHATBHBIM)
[IOPTaIOM HEKOPPEKTHO 3alOJIHEHHOI'O IOJIS 3JIEKTPOHHOH (DOPMEI 3ampoca 3asBUTEINb
YBEIOMJIAETCA O XapaKTepe BBIIBIEHHOW OHIMOKM H TIOpSJKE ee YCTpaHeHHs
NIOCPEACTBOM MH(GOPMALIMOHHOTO COOOIEHHUs HEIIOCPEICTBEHHO B 3JIEKTPOHHOM (opMe
3ampoca.

AIMHHHCTPATHBHBIE TIPOLEAYpPHl, YCTAHABIWBAEMBIE HACTOSIIMM ITYHKTOM,
BBIIOJTHAIOTCS B IIEHb OOpAIeHUs 3asSBUTEIS.

Pesynbraramu  BBINONHEHHS  aJMHUHHCTPATHUBHEIX  MHPOIENYp  SBIISIOTCS:
3TIEKTPOHHOE J€J10, HanpaBieHHOe B OpraH MOCPEACTBOM CHCTEMBI 3JIEKTPOHHOIO
B3aMMOJIEHCTBHS.

3.3.3. PaccMoTpeHue KOMIUIEKTa JOKyMeHTOB OpraHoM.

3.3.3.1. OcHoBaHWeM Hayaja BBINOJHEHUS aIMHHUCTPATHBHON IPOLEIYphI
SBJIAETCA IIOCTyIUICHHE 3asABJI€HHMs M HUHBIX JOKYMEHTOB, HEOOXOOUMEIX JUIS
NPeI0CTaBICHUS MyHHIIUIIAIBHON YCIIYTH.

3.3.3.2. JIoMKHOCTHOE NUIO, OTBETCTBEHHOE 3a IPHEM IOKYyMEHTOB, B CIIydae
oOpalleHus 3asBUTeNs ¢ 3asBIeHneM B Opras:

OIpeJieIsieT NpeaMeT oOpalleHus;

yCTaHaB/IMBaeT JUYHOCTH 3aSBUTEILs;

MPOBOJNT MPOBEPKY IIOMTHOMOYHMH JIHI[A, TOJAIOINET0 JOKYMEHTBI; MPOBOIUT
TIPOBEPKY COOTBETCTBHMSA JOKYMEHTOB TpeOOBaHHAM, yKa3aHHEIM B MyHKTe 2.6
AIIMAHWCTPATHBHOIO  PErJlaMeHTa, MpOBEPKYy COOTBETCTBHS [IpEICTaBJICHHBIX
ZIOKyMEGHTOB ~ yCTaHOBJIEHHBIM TpeOoBaHMsAM (Hamiexamiee odQopMiIeHHe KOMuit
JIOKyMEHTOB, OTCYTCTBHE B JOKYMEHTax IOAYHCTOK, IPHITUCOK, 3a4€PKHYTHIX CIIOB U
MHBIX HE OTOBOPEHHBIX HCIPABICHHMH); 3aIlOJHIET 3JEKTPOHHYIO (HOpMY 3asBICHHS B
aBTOMaTH3MPOBaHHOW HH(MOPMALMOHHOM CHCTeMe, INpeAHA3HAYeHHOW IS OKa3aHHs
TOCYNapCTBEHHBIX W MYyHHIMIIANBHBIX YCJIYI; MPH IPEAOCTABICHHH JOKYMEHTOB,
YKa3aHHBIX B IyHKTe 2.6 AIMHHHCTPaTHBHOIO DEriaMeHTa Ha GYMaXHOM HOCHTEle,
OCYIICCTBIACT ~ CKAaHUPOBaHME  IPEJCTAaBIEHHBIX  JOKYMEHTOB;  pacliedaThIBaeT
3asBJICHUE; TIEPENAeT 3asBUTEII0 HA IPOBEPKY M IIOAIHCAHHUE; IOCIEe MOMMTUCAHUS
CKaHUPYET MOAIIHUCAaHHOE 3aABICHHE;

3arpyxaert B aBTOMAaTU3HUPOBAHHYIO UH(OOPMaLMOHHYIO CUCTEMY,
MPEAHA3HAYCHHYIO UIA  OKa3aHHWs TOCYJapCTBEHHBIX M MYHHUHIAIBHBIX YCITYT
AOKYMEHTBI, IPEACTABICHHBIE B OJJIEKTPOHHOX (OpME HIM 3IEKTPOHHEIE O0Opa3El
OTCKaHHPOBaHHBIX NOKYMEHTOB, (OPMUPYET 3JIEKTPOHHOE elo; BO3BpallaeT
[TONMHCAHHOE 3asBJIEHHE M OPUTHHANBl OYMaKHBIX JOKYMEHTOB 3asBHTENIO; BHLIACT
3a4BHUTEIIIO PACIIUCKY B IPHEME JOKYMEHTOB.

B ciyyae nanuums ocHoBanmit nns orkasa B mpueme OOKYMEHTOB JOJDKHOCTHOE
JIMIO, OTBETICTBCHHOE 3a IIPHEM JOKYMEHTOB, YBEIOM/IIET 3asBHTENS O HATHYHH
NPENATCTBHH Ul [pHeMa 3asBIeHUs H BO3BpAIIAeT eMy JOKYMEHTEI C OOBSICHEHHEM
COAEPKaHUs BBIABICHHBIX OCHOBAHHH /71 OTKa3a B PUEME JOKYMEHTOB.

3.3.3.3. JIo/mKHOCTHOE JHIO, OTBETCTBEHHOE 3a IIPHEM [OKYMEHTOB, IIOCJIE
TIOCTYTIICHUS TOKYMEHTOB Ha PacCMOTpEHHE:

TIPUCBANBACT 3asBJICHHIO HOMEP B COOTBETCTBHH C HOMEHKIIATYPOH e,




U3y4aeT IIOCTYNHUBIIHE 3JEKTPOHHBIE Jefa, B TOM YHCIE IPUIOKEHHEIE
3asBUTENIEM JOKYMEHTBI B 3JIEKTPOHHOH (hopMe U JIeKTPOHHBIE 00pa3bl JOKYMEHTOB;

[TPOBEPACT KOMILJIEKTHOCTD, YHTAEMOCTH 3JIEKTPOHHBIX 06p¢':130B JAOKYMEHTOB,

IIPOBEPSIET COOJIIOACHUE YCIOBHH JEHCTBUTENBHOCTH 3JI€KTPOHHOM ITOITHCH,
nocpeacTBoM oOpaweHus K EaunoMmy mopramy (B cioy4ae, eciM 3asiBUTENIEM

IIpeCTaBIEHbI 3JIEKTPOHHBIE JOKYMEHTBHI, MOANKUCAHHBIE YCUJIEHHOH
KBaTMQHLHPOBAHHON 3JIEKTPOHHOM MOMITHCHIO).
[Ipu HaJIUYHHU OCHOBaHHUH, IIPELYCMOTPEHHBIX [IyHKTOM &

AZIMHHUCTPaTHBHOIO perjaMeHTa, IOATOTABIMBAET MPOEKT pelleHHs o6 OTKase B
IpHeMe TOKYMEHTOB, HEOOXOAMMBIX IS IIPEOCTABIEHHUs My HUIIMIIAIBHOM YCIIyTH.

B ciy4ae, ecnu B pesynbTare NPOBEPKH YCHIECHHOM KBaTH(DHULIMPOBAHHOM
3JIEKTPOHHOM ITOAIMCH BBIABIEHO HECOONIONEHHE YCIOBHI €€ IeHCTBUTEIBHOCTH,
IPOEKT pelIeHHsi 00 OTKase MO/DKeH colep)KaTh ITyHKTHI ctatbu 11 ®exepansHoro
3aKoHa No 63-D3, KOTOphIe MOCITYXKHIH OCHOBAHUEM IS €70 TIPHHSTHSL.

[Ipoext pemeHuss o6 oTkaze B IpHeMe HOKYMEHTOB, HEOOXOIMMBIX A
IPEeIOCTaBICHUS] MyHHLIMIIAIBHON YCIIyTH, C yKa3aHHeM IIPHYHH OTKa3a (B cirydae, eclii
OCHOBaHHS Ul OTKa3a B IPHEMe NOKYMEHTOB, HEOOXONMMBIX UIS NpEeIOCTABIEHHS
MYHHLHUIIAIBHON YCIYTH, CBA3aHbI C HAPYIICHHEM YCTAHOBJIEHHBIX TPEOOBAHUHN K TaKHUM
JOKyMEHTaM, OCHOBaHHS [JI OTKa3a B IIpUEME NOKYMEHTOB IOJUKHBEI COJEPKAaTh
HHOOPMAIlHI0 O HAUMEHOBAaHMU JOKYMEHTOB (MHGDOpPMAIMH, CBEIEHHUH), KOTOphle He
MPEeCTaBICHbI, COIEpP)KAT HENOCTOBEpHBIE M (WIM) NPOTHBOPEYMBHIE CBEIEHHS,
ohopMIeHBl C HapylIEeHHEM YCTaHOBJEHHBIX TpeGoBaHMil), HampaBiseTcs Ha
COrlacoBaHWE B YCTAHOBIEHHOM IIOPAJKE IIOCPEICTBOM CHCTEMEBI 3JIEKTPOHHOTO
JTOKyMeHToobopoTa.

CornacoBanne mpoekTa pemreHuss o6 OTKase B IIpUeMe JOKYMEHTOB,
HEOOXONMMBIX JUI MpENOCTABIeHHS MYHHLMIAILHON YCIyrM, OCYIIECTBISETCS B
NopsZIKe, IPeAyCMOTPEHHOM ITYHKTOM 3.5.3 AIMHHUCTPaTUBHOTO peTJIaMeHTa.

B ciy4ae oOTCyTCTBHS OCHOBaHMH MJIs OTKasa B IpHeMe JIOKYMEHTOB,
IIPeAYyCMOTPEHHBIX MyHKTOM 2.7.1 AJIMHHHCTPAaTHBHOIO perjiamMeHTa, IOJDKHOCTHOE
JIMLO, OTBETCTBEHHOC 3a IIpHEM [IOKYMEHTOB, B TeueHue | pabodero OHS co IHS
NIOCTYTUICHHS 3asBJICHMS, HAIPaABISIET 3asABUTENIO, YKA3aHHBEIM B 3asIBJIEHHH CIIOCOOOM,
YBEIOMJICHHE O IIOCTYIUICHHUHM 3asBJICHHUS, COJEepiKalllee BXOMSALIMH pPerHCTPalHOHHEIH
HOMEp 3asB/ICHHUS, NaTy MOJy4YeHHs 3asBleHHs, IlepeuyeHb HaUMEHOBaHHUH (aiiios,
NPEACTaBICHHBIX K HEMY JOKYMEHTOB, JaTy IIOJAy4YeHHs pe3yibTara MyHHIUIATEHOM
YCIIyTH. ’

3.3.3.4. MHcnonHeHue mpoIeNyp, YKa3aHHBIX B myHkTtax 3.3.3.1, 3.3.3.3
AIMMHHCTPaTMBHOIO  perilaMeHTa, IIPH HAJIMYMM TEXHHUYECKOH BO3MOXKHOCTH
OCYIIECTBIISIETCS] B aBTOMATHYECKOM DPEXHME C HUCIMOJNB30BaHHEM aBTOMATH3HPOBAHHOM
MHQOPMAIIMOHHON CHCTEMBI, IpeJHA3HAYEHHOH IS OKAa3aHMS TOCYIApCTBEHHBIX M
MYHHIUIAJIBHBIX YCIIYT.

3.3.3.5. AIMMHHCTpaTHBHbIE IIPOLENYpHI, yCTAHABJIMBAEMBble IyHKTOM 3.3.3
AZIMHHHCTPaTMBHOIO perjiaMeHTa, BBIIOJIHSAIOTCS B TeyeHHe | paGodero gHA CO AHS
NIOCTYTIJIEHUS 3asBJICHUS HA PACCMOTPEHHE.




PesynbTatamMy BEINOIHEHUS aIMUHUCTPATUBHBIX MIPOIETYP SBIISIOTCS: TPUHSATHIH
HA PacCMOTPEHHE KOMIUIEKT JOKYMEHTOB WU IIPOEKT pelleHHs 00 OTKa3e B IpHEME
JIOKyMEHTOB, HeOOXOJUMBIX JUISl IIpeIOCTaBIeHHS MyHHIIUITATTBHON YCITYTH.

3.4. HanpaB/ieHHe Me)KBeIOMCTBEHHBIX 3alPOCOB B OPraHbl, y4acTBYIOLIHE
B Npe/IoCTaBJIeHHH MYHHIHNAABHOM YCayTrH '

3.4.1. OcHoBaHMeM HadJaja BBIIIOJHEHHS aJMUHUCTPATUBHON IIPOLEIyPEI
ABISIETCS TIOJIyYeHHE JOJDKHOCTHBIM JIMIOM (paOOTHHKOM), YIOJTHOMOYEHHEIM Ha
BBITIOJTHEHHE aJIMHHUCTPAaTUBHOM NPOLENYpHl, OT IO/DKHOCTHOro juuna (paboTHHKA),
OTBETCTBEHHOI'O 33 ITIPHEM JIOKYMEHTOB, [IPUHATBIX OT 3asBUTEIS JOKYMEHTOB.

3.4.2. JIo/DKHOCTHOE JIMIIO, OTBETCTBEHHOE 3@ HAIlpaBlieHHEe Me)XBEJOMCTBEHHBIX
3anpocoB, (JOPMHPYET W HANpaBIseT B JJEKTPOHHOH (hOpMe IMOCPEICTBOM CHCTEMEI
MEXBEJIOMCTBEHHOI'O 3JIEKTPOHHOI'O B3aUMOJEHCTBUS (IPU OTCYTCTBHM TEeXHHYECKOH
BO3MOXXHOCTH — HMHBIMHM CIOCO0aMHM) 3alpochl O IPEIOCTaBIeHHWH JOKYMEHTOB H
CBEJIEHUH, IPETyCMOTPEHHBIX ITYHKTOM 2.6.5 AIMUHUCTPATHBHOIO PErJIaMEHTA.

AIIMMHHUCTPAaTUBHBIE NPOLEAYPHl, YCTAHABIMBAaEMbIE HACTOSIIMUM IIYHKTOM,
BEITIOJTHSIFOTCS B IEHb IPUHATHSA 3asABJICHUS Ha PaCCMOTPEHHUE.

PesynpratamMu  BBINONHEHWS  aIMUHHUCTPATHBHBIX  IPOLEAYP  SBJISIOTCS:
HalpaBJIEHHBIE B OpraHbl BJIacTd U (WIM) IOABEJOMCTBEHHBIE OpraHaM BIIACTH
OpTraHH3all{H 3aMPOCHL.

3.43. CrnenmanucTsl TIOCTaBIIMKOB JaHHBIX Ha OCHOBAaHHMH 3alpOCOB,
MOCTYNMBIIMX YEPE3 CHUCTEMY MEKBEIOMCTBEHHOI'O JJIEKTPOHHOIO B3aHMOIEHCTBHS,
NPEOCTaB/IAIOT 3allpallliBaeMble JOKyMEHTHl (UHQOpPMAIWi0) WJIH HaNpaBlIsSiOT
yBeIOMJIEHHsI 00 OTCYyTCTBMM NOKyMeHTa M (Wix) MHGOPMAIMH, HEOOXOMUMBIX I
NpeI0CTaBIeHHs MyHHIMITAIILHOMN YCIyTH (Zajlee — yBeJOMIJIEHHE 00 OTKa3ze).

AIIMMHUCTpAaTUBHBIE IIPOLEAypbl, yCTaHABIMBaeMble HACTOSIINM ITYHKTOM,
BBINIOJIHAIOTCS B TeYCHHE S5 JHEH co JHS MOCTYIUIEHHS MEeXXBEIOMCTBEHHOIO 3ampoca B
OpraH MM OpraHU3allhio, MpeJOoCTaBISIONINEe AOKYMEHT H WHGOPMALHIO, €CIH HHEIE
CPOKH TIOATOTOBKM M HaIlpaBlIeHHUs OTBETa Ha MEXBEOOMCTBEHHEBIH 3ampoc He
YCTaHOBJIEHBI (elepalbHBIMH 3aKOHAaMH, I[IPAaBOBBIMH aKTaMu llpaBUTelbCTBA
Poccuiickori @enepauyy U NMPUHATHIME B COOTBETCTBHUH C (elepabHBIMM 3aKOHAMHU
HOPMAaTHBHBIMHU IIpaBOBBIMH akTamu PecryGnuku Tatapcras.

PesynpTaTaMu  BBIOMHEHUS . aIMHUHHUCTPATHBHBIX  MPOLEAYD  SBJISIOTCS:
IOKYMEHTHI (CBEIEHHs), HEOOXOMMMBIE [UIA MPENOCTABIEHHUS] MYHWIIUIIAIBHON YCIyIH,
1160 yBelomIeHHe 06 OTKase, HallpaBJIeHHbIe JOKHOCTHOMY JIMILY, OTBETCTBEHHOMY 32
HalpaBJIeHHE MEKBEIOMCTBEHHBIX 3alIPOCOB.

3.4.4. JIomKHOCTHOE JINIIO, OTBETCTBEHHOE 3a HAIPaBIIEHUE MEKBEIOMCTBEHHBIX
3aIIpOCOB:

NOJTy4aeT 3ampalliBaeMble YEPe3 CHCTEMY MEXBEIOMCTBEHHOTO 3JIEKTPOHHOIO
B3aHMOJCHCTBUSA JOKYMEHTHl (CBEJCHMS), HEOOXOAMMEIE [UIS IIpeIOCTaBIIEHUS
MYHHULHUIIAIBHON YCIYTH, IuO0 yBeJoMIIeHHe 00 OTKase MpH OTCYTCTBHH JOKyMEHTa U



(umi) wHQOPMAalMU; TPH HAJIUYMUM OCHOBAaHMM, IPELYCMOTPEHHBIX IyHKTOM 2.7.1
AIMUHUCTPAaTUBHOIO perJIaMeHTa, IIOArOTaBIMBAeT IPOEKT pelIeHHs 00 oOTKase B
npreMe JOKyMEeHTOB, HeOOXOOUMBIX AJIs IPeAOCTaBIeHUs My HUIIUITAJIEHOR YCIIyTH.

[Ipoekt pemeHuss 00 OTKase B NpUEME JOKyMEHTOB, HEOOXOAMMBIX I
NpeOCTaBIeHUs] MyHULIUNIAIBHOM YCIYTH, ¢ YKa3aHUEeM IIPHYMH OTKa3a (B cllydae, eClH
OCHOBaHHUS IS OTKa3za B IpHeMe JOKYMEHTOB, HEOOXOAMMBIX Ui IPEAOCTaBICHHS
MYHUIUNAIBHON YCIIYTH, CBSI3aHbI C HApYLIEHHEeM YCTaHOBICHHBIX TpeOOBaHHM K TaKUM
IOKyMEHTaM, OCHOBAaHHUS IUIsi OTKa3a B IIpUEME JOKYMEHTOB IOJDKHBI COLEpPKAaTh
WHGOPMAIIHI0O 0O HAaUMEHOBAHMU JOKYMEHTOB (MH(GOpMAalUH, CBEIEHMIi), KOTOpbIE HE
NpPeJCTaBICHbI, COJAEPKAaT HEJOCTOBepHble M (WMIM) IIPOTHBOpPEYHUBBIE CBEIEHUS,
obopMiIeHBl C HapylLIeHHEM YCTAaHOBJEHHBIX TpeOOBaHUI), HaNpaBlseTCs Ha
COrjacoBaHHE B YCTAHOBIIEHHOM IIOpSJKE IIOCPEACTBOM CHCTEMBI 3JIEKTPOHHOIO
JIOKyMeHTo00opoTa.

CornacoBanue TmpoeKkTa pelleHuss 00 OTKa3e B IIpHEME [OKyMEHTOB,
HEeOOXOOMMBIX [Jisi IpeNOCTaBlIeHHUs MYHHULMIIAIBHON YCIyr'H, OCYLIECTBIISETCS B
IOpSIZIKe, IPEAYCMOTPEHHOM ITyHKTOM 3.5.3 AIMUHUCTPAaTUBHOIO PErIaMeHTa.

AIIMUHUCTpaTHBHbIE MpPOLEAYPhl, YCTaHABIMBAa€MbI€ HACTOSIIUM ITyHKTOM,
BBINIOJIHAIOTCS B JIeHb MTOIy4YeHHUs CBEICHUH 110 Me)KBEIOMCTBEHHBIM 3aIIPOCaM.

PesynpraramMu  BBIMOJHEHUS  aIMHUHUCTPATHUBHBIX  IPOLEAYpP  SBISFOTCH:
IOKYMEHTHI (CBeleHUs), HeoOXOauMBble 7Sl MpelOoCTaBleHUs] MyHULIMIAIBHON YCITyTH,
POEKT pelleHus: 00 oTKase B MpueMe JOKYMEHTOB, HEOOXOIUMBIX AJIS IPeI0CTaBICHUS
MYHULUIIAIBHOU YCITYTH.

3.4.5. HcnonHeHue Tmpolenyp, YyKa3zaHHBIX B IIyHKTax 3.4.2, 3.4.4
AJIMMHHCTPaTUBHOIO  perjaMeHTa, I[pU HAJIMYUM TEXHUYECKOH BO3MOXHOCTH
OCYILECTBJISETCS B aBTOMAaTHYECKOM PEXHUME C HCIIOIh30BAHHEM aBTOMATH3UPOBAHHOU
WHOOPMALIMOHHON CHUCTEMBI, INpeIHAa3HAYCHHOH I OKa3aHWUs TIOCYJapCTBEHHBIX |
MYHHIHUNAIBHBIX YCIyr, B TOM 4YHCI€ C MOMEHTa PpETHCTPalWM 3asBICHHA B
COOTBETCTBUH C HACTOSIIMAM AIMUHHUCTPAaTHBHEIM PETIaMEHTOM.

3.4.6. MakcuMalbHBIii CpPOK BBIIIOJIHEHHS AOMHUHUCTPATUBHBIX MPOLEYP,
yKa3aHHBIX B IyHKTe 3.4 AIMHMHUCTPATHBHOIO periaMeHTa, COCTaBiIsgeT S5 pabodmx
JHEH.

3.5. IloaroroBKa pe3ya1bTaTa MYHHIHNAJAbHOH YCJIYTH

3.5.1. OcHoBaHMeM Ha4ana BBINIOJIHEHUS AaJMUHUCTPAaTUBHOW MPOIEIyPHI
ABJIE€TCS IIOCTYIUIEHHE OT NOJDKHOCTHOIO JIMIla, OTBETCTBEHHOI'O 3a HalpaBlieHHE
MEXBEJIOMCTBEHHBIX  3allpOCOB, JIOKYMEHTOB (CBeleHH}), HeOOXOOUMBIX IS
IIPE0CTaBIEHU MyHULUITATIBHON YCIIyTH.

3.5.2. JIo/DKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TMOJArOTOBKY pe3yJbTara
IPeIOCTaBIEHUS] MyHULIUITAIBHON YCITyTH:

paccMatpuBaeT C(OPMHPOBAHHBIM KOMIUIEKT JOKYMEHTOB, HEOOXOIMMBIX LIS
NpeoCTaBlIeH!s] MyHHUIIUITAIEHON YCIyTH;



NP BBIABJICHWH OCHOBaHHM JUIA OTKasa B IPENOCTABICHHH MYHHUIMIIAIEHOU
YCITyTH, yKa3aHHBIX B IIyHKTe 2.8.2 AQMUHHUCTPATHBHOIO pErjaMeHTa, [TOArOTaB/IUBAET
NIPOEKT pelleHus 00 OTKa3e B MPeAO0CTaBIeHUH MYHHLUIAIBHON YCIIyTH;

B CIy4ae OTCYTCTBHS OCHOBaHHH /I OTKa3a B MPEJOCTaBI€HUH MYHULIUIIATEHON
YCIIyTH, IPeTyCMOTPEHHBIX ITYHKTOM 2.8.2 AIMHUHHCTPAaTHBHOTO PerjlaMeHTa, II0 HTOraM
pacCMOTpeHHs [IOKYMEHTOB, HEOOXOAMMBIX I MPENOCTABIECHHUS MYHHIHUIIAIEHON
YCITyTH, IOArOTABIMBAET IIPOEKT PE3YJIbTATa MIPEJOCTABICHUS MyHUIIUIIAIBHOM YCIIyTH B
COOTBETCTBHUH C ITOAIMYHKTOM | myHkKTa 2.3.1 AZIMMHUCTPaTUBHOTO PeTIaMEeHTa;

HalpaB/IsieT  IOATOTOBJIEHHBIA  IIPOGKT  pe3yJbTaTa  IPeJOCTaBICHHsA
MYHHUIHUIIAIIBHOM YCIYIM Ha COIacoBaHHE B YCTAHOBJIEHHOM IIOPSAZKE IOCPEICTBOM
CHCTEMBI 3JIEKTPOHHOI'O JOKYMEHTO000pOoTa.

AZIMHHHCTpPAaTHBHBIE TPOLEIYphl, yCTaHaBIMBAeMble HACTOSILIUM ITYHKTOM,
BBIITOJTHAIOTCS B Te4eHHE 2 pabouux JHEH.

PesynbrataMu BBINIOJTHEHHMS aJMHHHUCTPATUBHBIX IPOLEAYP SBISIOTCS: MPOEKT
pemieHus 00 OTKa3e B IPEJOCTABICHHM MYHULUMIAIBHOM ycayr (mpuioskenue Ne 4
HacTosIeMy AZIMHHHCTPaTHBHOMY PETJIaMEHTY), IPOEKT pa3bsAcHEeHHs (IIpUIOKeHHe No
2 k HacTosmeMy AJIMUHHUCTPATHBHOMY PETJIAMEHTY).

3.5.3. CornacoBanue H NOINHCAHHE IIPOEKTA pE3yJIbTAaTa IpPeJOCTABICHHUS
MYHMIMIATBHOH  yclnyrd (majee — TIPOEKThl JOKYMEHTOB) OCYILIECTBISETCS
3amecTuTesieM pykoBoauTens Oprana u pykoBoauteinem Oprasa.

IIonroToBneHHBIE MPOEKTHl JOKYMEHTOB, HMEIOLIME 3aMEYaHus, BO3BPAIAIOTCH
Ha JI0pabOTKy JIMIly, OTBETCTBEHHOMY 3a IOArOTOBKY pe3y/ibTaTa MYHHLIHIATGHOMN
ycryru. Ilocne ycrpaHeHus 3amMeyaHHil IIPOEKTHI JOKYMEHTOB IOBTOPHO II€peNaloTCs
JUIsS COTJIaCOBaHUS U MOATTHCAHMS.

PykoBoxurtens OpraHa npu pacCMOTPEHHH IIPOEKTOB JOKYMEHTOB IIPOBEpSET
coOmo/eHHe AIMHUHMCTPaTHBHOIO perllaMeHTa OMKHOCTHBIME iunamu OpraHa B
9aCTH CPOKOB BBINIOJIHEHHUS aIMHHHCTPATUBHBIX IPOLEAYpP, UX IOCIEI0BATEIbHOCTH U
[IOJTHOTBI, HAIWYHMs COIVIACOBAaHHUHM YIONHOMOYEHHBIX NODKHOCTHRIX null Oprana B
CHUCTEMe 3JIEKTPOHHOI'0 JOKyMEHTO0GOopOoTA.

B cnyyae BBIBIEHHMS HapymleHWH B WacTH  CpPOKOB  BBINOJIHEHHS
aIMAHUCTPAaTUBHBIX IIPOLENYP, UX IIOCIENOBATEIbHOCTH M IOJHOTHl PYKOBOIMUTEITH
Oprana HHULIMMPYET [PUBJIEYEHHE K OTBETCTBEHHOCTH JIHII, JOIYCTUBIINX HapYIICHHS,
B COOTBETCTBHHU C IyHKTOM 4.3 AJIMUHUCTPATUBHOTO perjiaMeHTa.

AZIMMHUCTpPAaTUBHBIE IIPOLEAYPH],. YCTAHABIMBAEMBIE HACTOSIIIAM IIyHKTOM,
BBINIOTHSIOTCS B TeUeHUe 2 pabounXx JHEH.

PesynpraTamy BEIMONHEHHS aIMUHMCTPATHBHEIX TIPOIEYD SABIISIOTCS: pelieHue
00 oTKase B NPeI0CTaBICHHH MyHULUIATBHOM YCIyry (mpunoxenue Ne 4 x HacTosIIEMY
AIIMHHHCTPaTHBHOMY DEIJIaMeHTy), MHUCHMEHHOE Da3bACHEHHS (mpunmoxenue Ne 2 k
HacTosmeMy AIMUHUCTPATHBHOMY PErlaMeHTy).

3.54. MHcnomHeHMe mpouenyp, YKa3aHHBIX B nyHkrax 3.5.2, 3.5.3.
AIMHHHCTPAaTMBHOIO  pEIJlaMeHTa, NpH HAIMYAH TEXHUYECKOH  BO3MOYKHOCTH
OCYIIECTBIISETCS B aBTOMAaTHYECKOM PeXUME C HCIOJBE30BaHHEM aBTOMATH3UPOBAHHOM




HUHQOPMAIIMOHHON CHCTEMBEI, NPEIHA3HAYEHHOM /IS OKa3aHUS TOCYJapCTBEHHBIX M
MYHHUIMIIAIBHBIX YCIIYT.

MakcuManbHBIA CpOK BHITIONHEHUS aIMUHHCTPATHBHBIX NPOLIEAyp, YKA3aHHBIX B
ITyHKTE 3.5. AIMMHUCTPaTHBHOTO PEerJIaMeHTa, COCTaBIIsIeT 4 pabouux mHs.

3.6. Boinaua (HanpasJ/ienne) 3asiBUTETIO pe3yJibTaTa MyYHHIHNAJIbHOMH
yCIAyTH

3.6.1. OcHoBaHMEM Hauana BHINOJIHEHHUS aJIMHHUCTPAaTUBHOK MpOLEAypEI
ABIIETCA  IIOJYHEHHME JOJDKHOCTHBIM  JIMLIOM, OTBETCTBEHHBIM 33  BBIIOTHEHHE
4IMUHUCTPaTHBHOW TNpPOLEIYPEl, NOKYMEHTa, IOATBEPKNAIONIEr0 IIPeI0CTABIICHHE
MYHHULUIIATbHON yCITyIH.

3.6.2. JIOIKHOCTHOE JIHIO, OTBETCTBEHHOE 3a BBIIa4Yy (HampaBlieHHE)
JIOKYMEHTOB:

obecrieYnBaeT  perHCTpalMIO W  BHeCeHHe  CBEIeHHHT O pe3yabTaTe
TPCNIOCTABICHUS MYHHLMIIANIBHOH YCJIYTM B TOJACHCTEMY BEIEHHS [IOKYMEHTAIUH
ABTOMaTH3MPOBAHHOM HHQMOPMAIIMOHHON CHCTEMBI, IPEJHA3HAYEHHOH IUIS OKA3AHUS
FOCYAapCTBEHHBIX H MyHULMIANBHBIX yCIIyT; H3BEWIaeT 3asMBUTeNIs (€ro MpeIcTaBHTENs)
CIOCOOOM, YKa3aHHBIM B 3asBEHHH, O Pe3yJbTaTe NPeIOCTaBICHUS] MYHHIIMIIATBHO
YCIYId W O BO3SMOXHOCTH MONYYeHHs pe3ysbTaTa MpeLOCTABICHHS MYHHULHNATHHOLM
yciyru B Oprase wnu 8 ML,

HcnmonHeHwe  mpouedyp NpH  HAMMYHH — TEXHWYECKOH  BO3IMOKHOCTH
OCYIICCTBIIAETCA B aBTOMAaTHYECKOM PEXHMe C HCTOIb30BAHHEM aBTOMATH3HPOBAHHOM
MH()OPMalMOHHON CHCTEMBI, NpeIHA3HAYEHHOH IS OKA3aHUS rOCY/IapCTBEHHBIX M
MYHUIUNAIBHBIX YCIIYT.

AJIMHHHCTpaTHBHEIE [POLEYpHI, YCTaHABIMBaeMble HaCTOSIIIIUM  ITYHKTOM,
BBIMIOJTHAIOTCS B Te4eHHe 1 pabouero qus co qHS MOANUCAHUS JOKYMEHTAa, ABISIOLIErOCs
PE3YJIBTATOM  NPENOCTAaBICHUS  MYHHLMIANBHOM  YCNYTH,  yIOJHOMOYEHHBIM
JOJDKHOCTHBIM JTHLIOM Oprasa.

PesynbraramMu  BEINONHEHHS — aIMHHHCTPATHBHBIX IIPOLEAYpP  SIBISIOTCH:
PasMCILICHHEe CBEACHMH O pe3yibTaTe IPEeOCTABIEHUS MYHHIHNATLHOM YCIYyTH B
HH(QOPMAIMOHHBIX CHCTEMAX, H3BEIICHHE 3asSBUTE/IS (ero mpezcTaBuTeENs) O pe3ylIbTaTe
MPEAOCTABICHHA MYHULIUNIATIBHON YCIIYTH H CIIOCOGAX €ro MOMydYeHHs.

3.6.3. [Ilopsmox Bblmaum (HanpaBieHHs) pe3ynbTara IIpeOCTaBIeHHUS
MYHHUIUITAIBHON YCITyTH:

3.6.3.1. Ilpu ob6pamenuu 3asBuTens 3a Pe3ynbTaTOM MYHHIHUIIAIBHOW YCIYIU B
M®IJ, pabotHrk M®I] BEIZaeT 3asBUTEITIO pe3yJbTaT MyHULUNIAIBHOH yCIyTH B opme
JK3EMIUIApA SIEKTPOHHOIO JNOKyMeHTa Ha OymaxHOM Hocutene. Ilo Tpe6Gosammio
SAABUTEISL BMECTE C SK3EMILIIPOM JIEKTPOHHOTO JOKYMEHTa Ha GYMa)KHOM HOCHTENIe
CMY TpENOCTABIACTCS OSK3EMIUISP JIEKTPOHHOIO ITOKyMEHTAa IIyTeM ero 3amucy Ha
CBEMHBIH HOCHTENb HMHOOPMALMKM WM HANPABIEHHS OK3EMILISpa 3JIEKTPOHHOIO
AIOKYMEHTA IO SJIEKTPOHHOW Mo4YTe B ampec 3asBUTeNs. [IpH 3amdcM Ha CheMHbI



HOCHTE/Ib HHQOPMAallMM WM HaIpaBleHHH 3K3eMIUISApa 3JIEKTPOHHOTO IOKYMEHTa, Ha
OCHOBE KOTOPOI'O COCTaBJIEH OJK3EMIUISIP 3JEKTPOHHOIO OOKYMEeHTa Ha OyMa)KHOM
HOCHUTelle, 10 3JIEKTPOHHOH II0YTE€ HAEHTHYHOCTH TAaKOTO 3K3eMIULIPa 3JIEKTPOHHOIO
JOKyMEHTa 3K3eMIUIIPY 3JEKTPOHHOrO JOKYMEHTa Ha OyMa)KHOM HOCHTEJIE 3aBepseTCs
YIOJIHOMOYEHHBIM COTPYAHHMKOM C HCIIOJIb30BaHMEM YCHJIEHHON KBaTHU(GUIUPOBAHHOM
3JIEKTPOHHOM MOIITHCH.

AIIMHHHCTPAaTHBHBIE IIPOLEAYPHI, YCTaHABIWBAEMblE HACTOSIIAM ITyHKTOM,
BBINIOJIHSIOTCSA B IOPSIKE OYEPENHOCTH, B JI€Hb NpPUOBITHS 3asBHTENA B CPOKH,
YCTaHOBIIEHHEIE peryiaMeHToM pabotst M®II,

Pesynbpraramu BBINOTHEHMS aIMHHUCTPATHBHBIX MPOLEAYP SBIAIOTCS: QUKCALIHS
(axkTa BBIIAYM pe3yabTaTa IIPeNOCTaBIeHHS MyHHIHMNanbHOW ycnyrd B AUC MO®I],
PE3yNbTaT MPEAOCTaBIECHUS MYHULIUIIAIIBHON YCIIyTH, BBIAAHHEIN 3asIBUTEIIO.

3.6.3.2. Ilpu obpalneHHH 3asBUTEINS 3@ Pe3yNbTATOM MYHHLMIAIBHON yCIyTH
4yepe3 PecrmybnukaHCKUM MOpTan 3asBUTENIO B JIMYHBIM KaOWHET aBTOMaTUYeCKH
HampaBlIsieTCss  JJIEKTPOHHBIA  00pa3  JOKyMeHTa, SBISIOMIErOCS  Pe3yJIbTaToM
IIPEOCTaBIEHUS MYHHUIAIAJIbHON YCIIyTH, MOAITHCAaHHBIN YCUIIEHHOM
KBaJIM(QUIIMPOBAHHON 3IIEKTPOHHOM IMOAMUCHIO YIIOJTHOMOYEHHOrO JOMKHOCTHOIO JIMIA
Oprana.

AIMUHUCTPaTHBHBIE NPOLEAYpHl, YCTAHABIMBAEMbIE HACTOSILIMM ITYHKTOM,
BBITIOJIHAIOTCSA B JIEHb NOANHCAaHMS JOKyMEHTa, MOATBEP)KIAIOIIErO IPEIOCTABICHHE
(OTKa3 B TIPeJOCTABIEHHH) MYHHIIHIATBHON YCIYTH, YIOJTHOMOYEHHBIM JOMKHOCTHBIM
nmunom Oprasxa.

PesynbraramMy  BBINONHEHHS  aIMHHHUCTPATHBHBIX  NPOLEAYpP  SBJISIOTCS:
HanpasleHue (MPEeIOoCTaBlIe€HHe) C HCIOIb30BaHHEM PecryOGIHMKaHCKOro Iopraja
3asIBUTEITIO TOKYMEHTa, IOATBEP)KAIOIIEro IpeJoCTaBlIeHHe MyHUIUIAILHOM yeIayTH (B
TOM YHCIIE OTKa3 B IIPEOCTABICHHH MYHULIHIIATIBHON YCIIYTH).

3.6.3.3. Ilpu obpammeHuy 3adBUTENSI 32 Pe3yIbTATOM MYHHLMUIIAILHON YCIyTH B
Opras, I0/DKHOCTHOE JIMIO, OTBETCTBEHHOE 3a BblJauy (HampaBlieHHe) NOKYMEHTOB,
BBIZIaCT 3asABUTENIO PE3yJbTaT MyHUUUINanbHOU yciyrd. Ilo TpeGoBanmio 3asBUTENS
BMECTE C O3K3eMIUIIPOM 3JIEKTPOHHOIO JOKyMEHTa Ha OyMa)KHOM HOCHTEE eMy
IIPEIOCTABIISIETCS IK3EMILISAP 3EKTPOHHOIO TOKYMEHTA ITyTeM €ro 3allkCH Ha ChbeMHBIN
HOCHTeNIb HH(QOpPMalMH WM HaNpaBlIEeHHs 3K3eMIULIpa 3JIEKTPOHHOIO JOKYMEHTa IO
3JIEKTPOHHOM I10YTe B a/IpeC 3asBUTENIS.

AZIMMHHCTpAaTHBHBIE TPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIMM ITyHKTOM,
OCYIIECTBIISIOTCS B IOPSAJKE OYEPEIHOCTH, B IEHb MPUOBITHS 3asIBUTENS B COOTBETCTBUU
¢ [IpaBunamu BHyTpeHHero TpyaoBoro pacrnopsuka Oprana.

Pe3ynbsraTtoM BBINONHEHHS aIMHHHCTPATHBHBIX MPOLENYDP ABJAIOTCA: (DHKCALIMS
(akTa  BBINAYM  pe3ynbTaTa  [PeNOCTABIEHMS  MYyHMIHMIAILHOM  YCIYTH B
aBTOMaTU3UPOBAHHONW MH(QOPMAIlMOHHOW CHCTeMe, IpeJHa3HaYeHHOM /i OKa3aHHUs
rOCYAapCTBEHHBIX H MyHULIUNIAIBHBIX YCIIYT.

3.7. UcnipaBieHHe TEXHHYECKHX OIIHOOK




3.7.1. B cayuyae oOHapyXeHHUS TEXHUYECKOH OIIMOKHA B JOKYMEHTE, SBIISIOIIEMCS
pe3yJIbTaTOM MYHHUIUIAIBHON YCIyrH, 3asBUTeNb HampasiseT B OpraH 3asBieHHe 00
UCIIPaBIIEHWH  TEeXHHU4YeCKoM ommbku (mpuioxenne Ne 1 K HacTosmemy
AIIMHHUCTPaTHBHOMY perjllaMeHTYy); HOKYMEHT, BBIJIaHHBINA 3asBHTENIO0 KaK Pe3yJbTaT
MYHULHUIAIBHON YCIIyI'H, B KOTOPOM COIEPXKHUTCS TeXHHWYIecKas OIIHOKa; JOKYMEHTHI,
UMEIOIIHE FOPUANYECKYHO CHITY, CBUAECTENBCTBYIOIIUE O HATUYMKM TEXHUIECKOW OITHOKH.

3asBreHne 00 UCIPABICHUHM TEXHUYECKOH OMMOKH B CBEIEHHSX, YKA3aHHBIX B
JOKYMEHTE, SABIAIOIIEMCS PE3YJIbTAaTOM MYHUIMIIAIBHOW YCIYTH, MONAETCS 3asiBUTEIEM
(YIOTHOMOYEHHBIM MpPEeACTABUTEJIEM) IIOMTOBBIM OTIpPaBIeHHEM (B TOM YHCIE C
MCIIOIb30BAaHUEM JJIEKTPOHHOH MO4YTHI), MO0 depe3 PecrnyOnuKaHCKUA MOpTan WM
MOII.

3.7.2. Jlo;XHOCTHOE JIUII0, OTBETCTBEHHOE 3a ITPHEM JOKYMEHTOB, OCYILIECTBIISIET
IIpUEM 3asBlIeHUS] 00 UCHPaBICHUHM TEXHUYECKOH OIIMOKH, PETUCTPUPYET 3asBIEHHE C
NIPAJIOKEHHBIMH TOKyMEHTaMH U NepeaeT UX AODKHOCTHOMY JIHILY, OTBETCTBEHHOMY 3a
00paboTKy JOKYMEHTOB.

AJIIMMHUCTPAaTHBHBIE TIPOLEAYpPHl, YCTAHAaBIMBAEMble HACTOSIIUM ITyHKTOM,
BBITOJIHAIOTCS B TeueHHe | pabouero AHs ¢ JaThl PETUCTPALIMH 3asIBICHHS.

PesynpraTamMy BBIOTHEHHS aIMUHUCTPATUBHBIX MPOLEAYD SBISIOTCS: MIPHHSTOE
U 33apeTHCTPUPOBAHHOE 3asBJICHHE, HAIIPABIEHHOE Ha PAacCMOTpPEeHHE IODKHOCTHOMY
JIMILY, OTBETCTBEHHOMY 3a 00paboTKy TOKYMEHTOB.

3.7.3. Jlo/DKHOCTHO€ IUI[0, OTBETCTBEHHOE 3a 06paboTKYy [IOKYMEHTOB,
paccMaTpMBaeT JIOKYMEHTbl M B 1LeJsIX BHECEHMs] HCIpaBIeHHH B HTOKYMEHT,
ABJISIOUINICS PE3yNbTaTOM MPEAOCTABICHUS MYHUILMIIATBHON YCIYTH, OCYIIECTBISET
MpOLENYphl, INPEAYCMOTPEHHBIE ITYHKTOM 3.5 AJMHHUCTPaTUBHOIO perjaMeHTa, H
BBIIAET HCIIPABJIEHHBIA JOKYMEHT 3asBUTENIO (yIOJHOMOYEHHOMY IIPEICTABUTEIIIO)
JIWYHO IO POCIHCH C H3BATHEM Yy 3asBUTENs (YIIOJIHOMOYEHHOTO IIpeICTaBHTEIs)
OpHTHHaJIa JOKyMEHTa, B KOTOPOM COZEPKHUTCA TeXHHYecKas OIIMOKa, HJIM HalpaBisieT B
aZipec 3asBUTENISl [IOYTOBBIM OTIIpaBiIeHUEM (ITOCPEICTBOM IJIEKTPOHHOMN MOYTEI) MUCEMO
O BO3MOXKHOCTH IOJNIy4eHMsl JOKYMEeHTa IIpH IpegocTaBieHMH B OpraH opuUIrHHaja
IOKYMEHTa, B KOTOPOM COJIEP)KUTCSI TEXHUYECKas OIIMOKa.

AIMAHHCTpPAaTHBHBIE TIPOLENYPbl, YCTaHABIMBAaEMble HACTOSIIMM ITYHKTOM,
BBITIOJHAIOTCS B TeyeHUe 2 pabouyux JHEH mocie oOHapy)KeHHS TeXHHUYECKOH OIIHOKH
MM IIOJy4YeHHs OT /000ro 3aMHTEPEeCOBAaHHOTO JHIA 3asBIEHHWS O JOMYIIEHHOM
oImHOKe. '

PesynpraraMu  BBINOJHEHUS  aOMUHHCTPATHBHBIX  INPOLEAYP  SBJISIOTCS:
BBIJIaHHBIH (HalpaBIeHHbIH) 3asBUTENIO TOKyMEHT.

4. Ilopsinok u ¢popMbI KOHTPOJISI 32 MPeJ0CTABIeHHEM MYHHIHIIAILHOM
yCJIyrd




4.1. IopsaoK ocyniecTBIeHHS TEKYLero KOHTPO.Is 32 co0/II0IeHHeM H
HCIOJIHEHHEM OTBETCTBEHHBIMH J0/I’KHOCTHBIMH JIHIIAMH NOJIOKEHHH
AIMHHHCTPATHBHOIO perjiaMeHTa H HHbIX HOPMATHBHBIX PaBOBbIX AKTOB,
YCTAHABJIHBAIOUIHX TPeGOBAHHSA K NPEI0CTABJIEHHI0 MYHHIHIIAIBHOH YCJIYTH, 2
TaKKe NPHHSITHEM HMH pelieHH i

KOHTpOJIb 32 TMOJHOTOM W KaueCTBOM IIPENOCTAaBIEHUS MyHHUIIMIIATBHON yCIyTH
BKJIIOUaeT B cebs BRISBICHME U YCTpaHEHHe HapylleHHH MpaB 3asBHTEJIEH, POBEICHHE
MPOBEPOK ~ COOMIONEHUS TMpOUeLyp IpPeJOCTaBIeHHs MYyHHIMIAIBHOW  yCIIyTH,
IIOIFOTOBKY pelleHn# Ha AelcTBUA (Oe3nelcTBYE) NOKHOCTHBIX JIMLl OpraHa MecTHOIo
caMOyIIpaBJIeHUs.

@dopmaMi KOHTPONS 3a COOMIOJEHHWEM HCIOJHEHHS aIMUHHCTPAaTUBHBIX
poLENYp SBIISIFOTCS:

1) mpoBepka M COTJIACOBaHHE IIPOEKTOB JOKYMEHTOB IO IIPEIOCTaBJICHHIO
MYHHLHUIIATBHON YCIIyTH,

2) nOpoBOOHMMBIE B  YCTAaHOBICHHOM  IIOpSAIKE  MPOBEPKH  BEICHUA
JIETIONIPOU3BOICTBA;

3) mpoBe/ieHHE B YCTAHOBJIEHHOM IOPSAKE KOHTPOJIBHBIX IIPOBEPOK COOMOIEHHS
IpOoLEeayp MpeaoCTaBIeH! MyHHUIIUIIAIEHOH YCIIyTH.

B mensx TeKyIIero KOHTPOJISI MCIIONB3YHOTCS CBEIEHHS, HMEIOIIHecs B
3JIEKTPOHHOW 0a3e [aHHBIX, CIIy)K€OHasd KOPPECIIOHACHLHSA, YCTHAasi W MHChMEHHad
wH(bOpMAIHs JOHKHOCTHEIX JIHL, OCYIIECTBIISIOLIMX BBITOJHEHHE aIMHHUCTPATHBHBIX
IPOLEAYD, )KYPHAJIBI yUeTa COOTBETCTBYIOLIMX JOKYMEHTOB U APYTHe CBEACHMUS.

JIi1st OCYIIeCTBICHUs KOHTPOJIS 32 COBEPLIEHHEM JEHCTBHI MPU MPEJOCTaBICHUA
MYHHLMIIAIBHOM yCIYyrM W TIPHHATHH pPELIEHHH pPYKOBOAHTENIO OpraHa MECTHOIO
CaMOyTIpaBIIeHUsI ~ TPEACTABISIOTCS CIPaBKH O  pe3ylbTaTax  IMpPelOoCTaBIICHHA
MYHHUIUIIATBHOHN YCIYTH.

‘ O cayyasx U IPAYHUHAX HApYIIEHUs CPOKOB, ITOCIEA0BATEIBHOCTH U COAePKAHUS
aIMHHHCTPAaTHBHBIX MNPOLUELYP MODKHOCTHBIE JIMI[A HEMEJIEHHO WHPOPMHUPYIOT
PYKOBOIUTENsT OpraHa, NPeAOCTaBISIONIEr0 MYHUIMIAIBHYIO YCIyry, a TaKxke
NpeANPUHUMAIOT CPOYHBIE MEPHI 110 YCTPAHEHHUIO HapyIIEHUH.

Texymmii KOHTPOJBL 3a COONIONEHMEM IIOCNIENOBATENbHOCTH  IEHCTBHH,
OTIpEeNIeNIEHHBIX  AJMUHUCTPATUBHBIMM  IIpollelypaMud  IIO IIPEOCTaBICHHUIO
MYHHIIANIATBHON YCITyTH, OCYILECTBIAETCS 3aMECTHTENEM pYKOBOAWTENS OpraHa
MECTHOIO  CaMOYIIPaBJIEHHsS, OTBETCTBEHHBIM 3a OpraHM3aluio paboThl  TI0
IIPEIOCTABIEHUI0 MYHHUIIUIAIBHON YCIyrd, HadaJbHHKOM OTJEJa, OCYIIECTBIIAIOILETO
OpraHu3aluo paboTsl MO MPEAOCTABIEHUIO MYHHUIMITATBHON YCITYTH.

[lepedyeHp JODKHOCTHBIX JIMI, OCYIIECTBILIIOIUMX TEKYIIHH KOHTPOJIb,
YCTaHABIUBAETCS IIOJNIOKEHUSAMH O CTPYKTYPHBIX MOJApa3JeeHHAX OpraHa MECTHOIO
CaMOYTPaBJIEHHUA U JOKHOCTHBIMH perjlaMeHTaMH.



4.2. Ilops0K H NEPHOAHYHOCTD OCYIECTBICHHAS NMJIAHOBBIX H BHEMJIAHOBbIX
MpOBEPOK MOJTHOTHI H Ka4eCTBA NMPeJ0CTABJICHHS! MyHHIIHNIAABHOM YCJIYTH, B TOM
"HCJIe MOPSIIOK H OPMBI KOHTPOJIS 33 MOJHOTOH H KA4€CTBOM NpPeJocTaBIeHH s

MYHHUIHOAJILHOH yCJAYIH

4.2.1. KoHTposp 3a MONHOTOM ¥ Ka4Y€CTBOM MPENOCTaBICHHUS MYHHULIUIIATBHOH
YCIIyTH OCYLIECTBIIsIETCSA B popMax:

1) mpoBeieHHs IPOBEPOK;

2) pacCMOTpeHHUs Xajno0 3asBUTeNell Ha NeHCTBHS (6e3nerictBue) Oprana, a
TaK)K€ MX JOJDKHOCTHBIX JIMLI, MyHHUIMIIAIBHBIX CIIY)KaIIHX.

42.2. B uemix OCyLIECTBIEHHs KOHTPOJIS 3a TIOJHOTOH M KauecTBOM
[IPEIOCTABJICHUS MYHHUUMITAIEHOM YCIYTH IPOBOMASTCS IUIAHOBBIE W BHEILIAHOBBIE
npoBepku. IIopsfioK ¥ NEPHOAMYHOCTH OCYIIECTBICHHS ILIAHOBBIX TIPOBEPOK
YCTaHaBIMBAETCA MIaHOM pabotsl Oprana. [Ipu IpoBepke MOIYyT paccMaTpHBAaTBCS BCe
BOIIPOCEL, CBf3aHHBIE C IPENOCTaBIEHMEM MYyHHIMIATEHOM YCIYTH (KOMILIEKCHEIE
MPOBEPKH), WM OTJAEJBHBIA BOIPOC, CBA3AHHBIN C IPeNOCTABIEHUEM MYHHUIUTIATBHOM
ycrnyrd (TemMaTHdeckue TIpoBepku). IIpoBepka TaKKe MOXKET IIPOBOAUTECS TIO
KOHKPETHOM Xajio0e 3asBUTES.

4.2.3. BHenaHOBBIE IPOBEPKH IPOBOASATCS B CBSA3H C MIPOBEPKOH yCTpaHEeHHUs
paHee BBIABICHHBIX HApYIIEHHH aJAMUHUCTPATHBHOTO PEIIaMEeHTa, a TAKkKe B ClIydae
MOMydeHus jkanob 3asBurened Ha nelictBus (GesmeiictBue) OpraHa, a Takke HX
JIOJDKHOCTHBIX JIMLI, MyHHIUITATBHBIX CIyXKaL[UX.

4.2.4. PesynbpTaThl MpoBepKH 0QOPMISIOTCS B BHIE aKTa IIPOBEPKH, B KOTOPOM
YKa3bIBAlOTCs BBIBICHHBIE HEOCTATKY Y NPEIOKEHHUS 110 HX YCTPAHEHHIO.

4.3. OTBETCTBEHHOCTB 10/IZKHOCTHBIX JIHI OPTaHa, PeaocTaBJISIONIero
MYHHUHNAJIBHYIO yCIYTY, 32 peLueHus! U AelicTBHsA (Ge3aelicTBHE), NPHHAMAaeMble
(ocymecTBisieMble) HMH B X0/1€ IPeA0CTABJICH s My HHIHIAILHO# YCJIyTH

Ilo pesynbrataM mpoBeIEHHEIX IPOBEPOK B CITyYae BEISBICHHUS HapyLIeHUH MpaB
3a4BUTEIed BUHOBHBIE JMLA IIPUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHH C
3aKoHOnaTenscTBOM Poccuniickoit @eneparuu.

PykoBomurens OpraHa HeceT OTBeTCTBEHHOCTH 32 HECBOEBpPEMEHHOE
PacCMOTpEHHE 3asBICHUN MJIM 332 HECBOSBPEMEHHOE MO0 HEHA IekKaIlee BEITOTHEHHE
aIMMHHCTPaTHBHBIX ~JEHCTBHM, yKa3aHHBIX B pasjele 3 AJIMAHUCTPaTHBHOI'O
periiameHTa.

JOJDKHOCTHBIE 1MIa W MHble MyHHLHIIATbHbIE CIy)XKalllie 3a pelIeHHS H
NeUcTBUs (Oe3nelCTBUE), MPUHUMAEMEIE (ocymmiecTBIsIeMBbIE) B XO[€ MPENIOCTaBIEHHS
MYHHIMTIAIBHOH yCIIyTH, HECYT OTBETCTBEHHOCTH B YCTAHOBJIEHHOM 3aKOHOIATEIbCTBOM
TIOpSIIKE.




4.4. Tlon0xennsi, XapaKTepu3ywouine TpeGoBaHHs K NOPAAKY H popmam
KOHTPOUIS 32 MPeI0CTaBJIeHHeM MyHHIHNAILHON YCJIYTH, B TOM YHCJIe CO CTOPOHbI
rpakaaH, ux o0beJHHEHHH H OpraHH3alHiH

KoHTpons 3a mpeaocTaBleHHeM MYHUIHUIAIBHOW YCIIyTH CO CTOPOHBI IPak/IaH,
UX OOBEIMHEHHM M OpraHu3alui, OCYIIECTBIAETCS TOCPEACTBOM OTKPBITOCTH
nestensHOcTH OpraHa TpH MPEAOCTABICHUHM MYHHLMIATIBHON YCIYrH, NOTy4eHHS
TMOJNHOM, AaKTyaJdbHOM W JOCTOBEpHOM HHGOpPMalUM O TMOPsAKe INPeJOCTaBIeH
MYHHIHNATPHOM YCIyTH M BO3MOXHOCTH JOCYIeGHOTO paccMOTpeHHs OOpalleHHH
(>xa1106) B Mpolecce MpeA0CTaBISHUs MYyHUIUIIAIBHOW YCITyTH.

5. locyne6ublii (BHecy1e0HbII) MOPSIIOK 007Ka10BaHUs pelleHHH H
neiicTBHil (0e3nelcTBHA) OPraHa, NpeJ0CTaAB/AIOMIEr0 MyHHIHNIAJABHYIO yCIYTY,
MHOropyHKIHOHAJBHOr0 HEHTPA NPeA0CTABJICHHS FOCYAaPCTBEHHBIX H

MYHHIHNAJLHBIX YCIYT, OpraHu3anuii, ykasaHHeix B yacTu 1.1 cratbu 16
®enepaiabHoro 3akona Ne 210-P3, a TakiKe HX J0UKHOCTHBIX JIHII,
MYHHIHIAJIBHBIX CJIYKAIHUX, pA00THHKOB

5.1. 3asBHTEIM HMEIOT NIPaBo Ha 00KaloBaHHE B NOCYeOHOM MOPAIKE pelIeHnH
u gedicteuii (Oe3meiictBusa) OpraHa, NOPENOCTAaBISIOIIETO MYyHHLHMNAIbHYIO YCIYTY,
nomwxHocTtHoro Jwuia OpraHa, NpefoCTaB/IAIONIEr0  MYHHULHMIANBHYIO  YCIYTY,
MyHHLHUIAIBHOTO  CIOyKamero,  pykoBoautens — OpraHa,  IpeIOCTaBJIAIOLIEro
MYHHULUIAIBHYIO yCIyry, MHOTO(QYHKIHOHAJIEHOTO LIEHTPa, paboTHHKa
MHOTO(YHKIIMOHAIBHOIO LIEHTpa, OPraHu3alMii, MpeIyCMOTPEHHBIX YacThio 1.1 cTaThy
16 ®enepansroro 3sakona ot 27 wmioms 2010 roma Ne 210-@3 «O6 opraHu3anuy
IIpeloCTaB/IeHHUs NOCYAaPCTBEHHBIX ¥ MyHHIMIIAIBHBIX yCITIYT», a TAK)Ke HX PaOOTHHKOB.

3asgBHTENIb MOXKET OOPATUTHCS C HKaN000M, B TOM YHCIIE B CIISYIOLINX CIydasx:

1) HapylIeHHe CPOKa PerHCTpallMy 3aIIpoca O MPEeNOCTaBIeHHH MyHHUIUNATbHOHN
yCIIYTH, 3aIlpoca, YKasaHHOTO B crarThe 15.1 ®enepanproro zakona ot 27 womst 2010
roma Ne 210-03 «O6 opraHM3allMi TNPENOCTaBlI€HHS T[OCYAapCTBEHHBIX H
MYHHIUTAIBHBIX YCIyI»;

2) HapylleHHe CpOKa MpefOCTaBIeHHs MyHHIMIAILHON yCIyrd. B ykasaHHOM
cIydae nocynaebHoe (BHecyneGHOe) oOKalOBaHME 3afBUTENIEM pELICHHA W NEHCTBHH
(Ge3neiicTBUS) MHOrO(QYHKIMOHAIBHOLO LEHTpa, PabOTHHKA MHOrO(YHKIHOHAIBHOIO
IIEeHTpa BO3MOXXHO B Cliydae, €ClIH Ha MHOrOQYHKIMOHAJIbHBIA LEHTP, PELICHHSA H
nefictBus  (6e3meiicTBHE) KOTOPOro  OOXKAaNyrOTCs, BO3JIOXKEHAa  QYHKIMS 110
IIpeNOCTABICHHUIO COOTBETCTBYIOIIMX MYHHIIMIIANBHBIX YCIYT B IOJNHOM 00BeMe B
ITOpsiIKe, ONpe/IeIeHHOM dacThio 1.3 crateu 16 ®enepanpHoro 3akona ot 27 utons 2010
rora Ne 210-®3 «O6 opraHuzallid TPEJOCTaBJIEHUs TOCYNapCTBEHHBIX H
MYHHUIUIIAIBHBIX YCITYT»;

3) Tpe6oBaHue y 3asABUTEIIS JOKYMEHTOB HIIM HHPOPMALMH JTUO0 OCYIIECTBICHHS
NeHCTBMM, IpeIACTaBleHHe WJIH OCYIIEeCTBIEHHE KOTOPBIX He TPeIdyCMOTPEHO
HODMAaTUBHBIMKM TIpaBOBBIMH akTaMu Poccuiickoii ®@enepaly, HOPMATHBHBIMH



MpaBoBBIMH akTaMH Peciry6iuku TarapcraH, MyHHIIUTIATbHEIMU IPAaBOBBIMU aKTaMH 1A
MPeI0CTaBIEHNS] MyHUIIUIIAIIBHON YCIYTH,

4) oTKa3 B IpHeMe HOKYMEHTOB, IIPEJOCTAaBICHHE KOTOPBIX MPELyCMOTPEHO
HODMAaTUBHEIMK TMpaBOBEIMH akTamMu Poccuiickoit ®@exepauuy, HOPMAaTHBHBIMH
npaBoBeIME akTaMu Pecrry6muxu TaTapcTaH, MyHHLHMITAIBHBIMA IPABOBBIMH aKTaMU I

[peIOCTaBIeHUS] MyHULIUIIAIBHON YCIIYTH, Y 3asiBUTEIS;

5) oTKa3 B MpeJOCTaBICHUH MyHHUIMIIAIGHON yCIyTH, €CJIA OCHOBAHHUS OTKa3a He
MpeayCMOTpeHbl (enepasbHBIMA 3aKOHAMH W MPUHSATBIMA B COOTBETCTBHH C HHMH
HHBIMH HOPMAaTHBHBIMH NpaBOBBIMH akTamu Poccuiickod ®Penepalliy, 3aKOHaMH H
MHBIMH HOPMAaTHBHBIMHM NIPAaBOBBIMH akTaMu PecryOnuku TarapcTaH, MyHHUIUITaTbHBIMH
IpaBOBEIMH aKTaMH. B ykazanHOM ciydae pocyneOHoe (BHecyneOHOe) oOanoBaHHE
3asBUTE]IEM pelleHud u aeiictBuit (6e3nedcTBUSA) MHOrOQYHKIMOHAIBHOTO LEHTPa,
paboTHHKAa MHOTO(YHKLUMOHANBHOIO LEHTPAa BO3MOXHO B CIy4ae, €CIH Ha
MHOrOGYHKIMOHANBHEIM IeHTp, pelueHus u JelcTBHs (6e3meHCTBHE) KOTOPOTO
00XanyloTCsl, BO3NMOKeHa (YHKIMSA 1O  IPEJOCTABICHHIO  COOTBETCTBYHOIIMX
MYHHIMIIAIBHBEIX YCIYT B TIOJIHOM 00BeMe B IOpsIIKe, ONpeeleHHOM YacThio 1.3 cTaThu
16 ®enepansroro 3akona or 27 mons 2010 roma Ne 210-®3 «O6 opraHusaunnu
TIIpeI0CTaBIeHNs FOCy 1apCTBEHHBIX M MyHHIIUIATBHBIX YCILYI»;

6) 3arpeboBaHMe C 3asBUTENsI IIPU I[IPENOCTABIEHHM MYHHIHIAIbHOU YCIyTH
miaTel, He IpPelyCMOTPEHHOM HOPMATHBHBIMU IIpaBOBBIMM akTamu Poccuiickon
®denepanuy, HOPMATHBHBIMH  IIpaBOBBIMM  akTamd  PecmyOmuku — TarapcTas,
MYHHIIUIIATbHBIMHA IPABOBBIMH aKTaMH,

7) oTKa3 opraHa, MPeJOCTaBIIAIOLIEr0 MyHHUHUIAIBHYIO YCIyTy, AOJDKHOCTHOIO
NHIa OpraHa, MPeJOCTABISIONIEr0 MyHHIMIATIBHYIO YCIyTy, MHOTOQYHKIHOHAIBHOTO
1IeHTpa, pabOTHMKAa MHOTO(YHKIIMOHATBHOIO IIEHTPa, OPraHu3alki, IIPeayCMOTPEHHBIX
gacteio 1.1 crateu 16 ®emepansHoro 3akona ot 27 utonst 2010 roga Ne 210-@3 «O6
OpraHu3aly TPeNOCTaBIeHHs IOCyJapCTBEHHBIX U MYHHUIMIIATBHBIX YCIyT», HIH HX
paGOTHHKOB B MCIPABJIEHHH NOIYLIEHHBIX MMM OII€YaTOK M OIIMOOK B BBINAHHBIX B
pe3y/bTaTe MpPEAOCTABIEHHS MYHULIHUIAIBHOH YCIyrW HOKyMEHTax MO0 HapylleHHe
YCTAHOBJIEHHOTO CpOKAa TAaKWX WCIpaBleHHd. B ykasaHHoM ciy4ae jocyneOHoe
(BHecyneGHOe) ofxajoBaHHe 3asBATENeM pelleHuit u Jelictuii (GesneiicTsus)
MHOrOQYHKLIHOHAJIFHOTO  LIEHTpa, paboTHMKAa MHOrOQyHKIIMOHAIBHOTO  LIEHTPa
BO3MOXKHO B CiIydae, €ClIM Ha MHOTO(QYHKIHOHAIBHBIM LEHTP, PELICHHUS W NCHCTBHSA
(6e3melicTBHE) KOTOPOro OOXKAIYIOTCS, BO3JIOXKeHAa QYHKIMsS IO IpelOCTaBICHHIO
COOTBETCTBYIOIIMX MYHHIIMITIAIBHEIX YCIYT B IIOJTHOM 00BEME B IIOPSAJIKE, OTPEICICHHOM
gacthio 1.3 craten 16 ®enepansHoro 3akoHa ot 27 uronsg 2010 roma Ne 210-®3 «O6
OpraHM3alliH [TPEeIOCTaBICHUs T'OCYAaPCTBEHHBIX H MyHHLUIIATBHBIX YCITYI»;

8) HapylleHHe CpoKa HIH IOpsAIKa BbIIaYM TOKYMEHTOB IO pe3ylbTaTaM
IpeIOCTaBIeHUS MyHHULIUIIAIILHON YCIyTH,

9) mprOCTaHOBJIEHUE TIPEAOCTABICHUS MYHHUIUIIATBHOR YCIIyTH, €CI OCHOBaHUA
IIPHOCTAHOBJICHUA HE NPEeIyCMOTpPEeHBl (elepalbHBIMK 3aKOHAMH M NPUHATHIMH B
COOTBETCTBMM C HHMMH HHBIMH HOPMATHBHBIMH I[IPaBOBBIMH aKTaMH Poccuiickon
desiepaluy, 3aKOHAMH W HHBIMM HOPMATHBHEIMU IIPaBOBBIMHM aKTaMH PecryOmuku
TarapcTaH, MyHHLIMIATGHEIMK [PaBOBBIMU aKTaMH. B ykazaHHOM ciydae aocyneOHOe




(BHecyneOHOoe) ofjxaloBaHME 3asBUTEIEM peIleHWd W JeiicTBuil  (Ge3meiicTBHSA)
MHOrOQYHKIHOHATBHOTO  ILI€HTpa, pabOTHHKAa MHOTO(YHKIMOHAIBHOIO LEHTpa
BO3MOXHO B CJIyYae, €CIdi Ha MHOTO(YHKIMOHAJIBHBIN IEHTP, pelleHHs U IeHCTBHS
(GesnelicTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (GYHKLHMS II0 INPEIOCTABICHHUIO
COOTBETCTBYIOIIUX MYHHIIMIIAJIBHBIX YCIIYT B [IOJIHOM 00BeMe B IOpsZIKe, ONpeaeIeHHOM
gacTeo 1.3 craten 16 ®enepansHoro 3akoHa ot 27 mronsg 2010 roga Ne 210-®3 «O6
OpraHHU3alMK [TPEJOCTABIIEHHUS I'OCY JAPCTBEHHBIX U MYHUIIMIATBHBIX YCIIYI».

10) tpeGoBanve y 3asBUTENs NPH NPENOCTABIEHUH MYHHIWNAILHOH yCIyrH
JOKYMEHTOB HJIM HMH(OpPMaLMM, OTCYTCTBHE H (WJIH) HEJOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBaJIUCh IIPH IIEPBOHAYAJIBHOM OTKa3e B IpPHEMe JOKYMEHTOB, HEOOXOIMMBIX IULI
NIPEeIOCTaBICHUSI MYHHIUIIAIBHON YCIYrd, TUOO0 B IMpeNOCTaBIeHHH MYHHIHIIAILHOM
YCIYyTH, 33 HCKJIFOYEHHEM CJIy4aeB, IIPeNyCMOTPEHHBIX IYHKTOM 4 dactu | crtateu 7
OQenepansHoro 3axona or 27 wmwons 2010 roma Ne 210-03 «O6 oprasuzanuu
NpeO0CTaBlIeHUS I'OCYJAapCTBEHHBIX M MYHMLHMIIANBHBIX yC/Iyr». B yka3aHHOM ciyyae
nocynebroe (BHecyneOHOe) oOXanoBaHWe 3asgBUTEJIEM pEIIEHHH W IeHCTBHUIA
(Ge3neficTBUSA) MHOTOGYHKIMOHATBHOTO LEHTPa, pabOTHHKA MHOrOMYHKIMOHATEHOTO
LIeHTpa BO3MOXHO B Cllydae, €CjId Ha MHOTOQYHKIHOHAIBHBIA LEHTP, pEIleHHs U
peiictBusi  (Oe3zmedicTBHE) KOTOPOro  OOXKANyrOTCS, BO3JIOKEHA (QYHKIHS 11O
NIPEIOCTABICHUI0 COOTBETCTBYIOIIUX MYHHUIMIANBHEIX YCIyr B IIOJHOM OOBEME B
NOpsiiKe, onpenelleHHOM 9acTeio 1.3 crateu 16 MenepansHoro 3akona ot 27 urons 2010
roga Ne 210-®3 «O6 opraHM3aldd [pefoCTaBlIEHUs rOCyapCTBEHHBIX |
MYHHLMIATBHBIX YCIIYT.

5.2. Xanoba momaercs B NHUCBMEHHOM (opMe Ha OyMaKHOM HOCHUTENe, B
3NIEKTPOHHOW ¢opMe B OpraH, NPeNOCTaBIAIOIIMNA MyHULMIATBHYIO YCIYTY,
MHOTOQYHKUHOHAIBHBIH LEHTp TM060 B COOTBETCTBYIOLIMM OpraH roCyIapCTBEHHOM
BIIACTH, SBIIOLIMACS yYpeAMTeleM MHOroQyHKIIHOHAJIBHOTO IleHTpa (mamee -
y4peauTenb  MHOrOQYHKIHMOHAIBHOTO  LEHTpa), a TakkKe B  OpraHM3allHH,
npexycMOTpeHHEIe YacThio 1.1 craTthu 16 @enepanbHoro 3akona ot 27 utons 2010 roxa
Ne 210-®3 «O6 opraHu3alMy IPeJOCTABIEHHS TOCYIAPCTBEHHBIX M MYHHIMIIATEHBIX
ycryr». JKamoGel Ha pemeHus u pjeifcTBus (Ge3nelcTBHE) PyKOBOAMTENsS OpraHa,
[IPE0CTABIIAIONIET0 MYHHLHUNIAIBHYIO YCIIYTy, MONAIOTCS B BBILECTOSIMI oprad (mpu
ero HamM4uM) Ju60 B CIyyae €ro OTCYTCTBHS PacCMaTPUBAIOTCS HENOCPEICTBEHHO
PYKOBOAWTENIEM OpraHa, NPEeIOCTaBIAIOIIET0 MYyHULUNAIbHYIO ycuyry. JKanoOsl Ha
pelleHus M neicTBHs (Oe3nmedicTBHE) paGOTHMKA MHOTO(YHKIHOHAJIBHOIO IIEHTpa
MOMAKOTCS PYKOBOAUTEIIIO 9TOr0 MHOIO(YHKIIMOHAIBHOTO IIeHTpa. JKano6sl Ha pemmeHus
u pefictBust (GeszeficTBHe) MHOTO(YHKLMOHAIBHOIO IEHTpAa MONAIOTCS YYPEUTENHO
MHOTO(YHKLHOHAIBHOTO [EHTPa MIM [ODKHOCTHOMY JIHILy, YIIOJHOMOYEHHOMY
HOPMAaTHBHBIM IpaBOBBIM akToM Pecmy6nuku Tarapcran. JKamoGsl Ha pemeHus u
nevictBust (OesneidictBue) paGOTHHKOB OpraHM3alMii, MpedyCMOTPEHHBIX 4YacThio 1.1
cTateu 16 ®enepanproro 3akona ot 27 uromns 2010 roxa Ne 210-®3 «O6 oprarmsaumu
MPENOCTaBICHUs  TOCYNAPCTBEHHBIX W MYHHULMIAIBHBIX  YCIyr»,  [OAAKOTCS
PYKOBOJIHUTEIISIM ITUX OpraHU3aIHii.

Kanoba na pemenws u geiictBust (Ge3nelicTBue) OpraHa, IPeIOCTaBIISIONIETO
MYHHUHNATBHYXO  yCIyry, HOOJDKHOCTHOTO JIMIIa OpraHa, IPeXOCTaBIIAIONIETO




MYHUUHUNATBHYIO YCIYTy, MYHHULHMIIATBHOTO CIYXalllero, PYKOBOIMTEIS OpraHa,
IIPEIOCTABIISIOIEr0 MyHULIUIIAIBHYIO YCIYTY, MOXET OBITh HalpaBJIeHa I10 [10YTe, Yepes

MHOTO(QyHKIHOHAIbHBIHA LIEHTP, c HCIT0JIb30BaHHEM HH(OPMaLlMOHHO-
TEIeKOMMYHHKAaMOHHON  ceTd  «lMHTepHeT», oQuUUManbHOrOo calfTa OpraHa,
NPeNOoCTaB/ISIONIETO  MYHHIMIANbHyr0  yciayry, EauHoro  moprama  aubo

Pecnybaukanckoro noprana, “HGOPMAHOHHON CHCTEMBI HOCYAe0HOro 06)KanoBaHus, a
TaKOKe MOXKET OBITh NPHHSATA MPH JUYHOM IpHeMe 3asBuTens. JKanoba Ha peleHds u
JNEUCTBHUS (be3neiicTBHE) MHOI0QYHKIIHOHAJIBHOT'O LIEHTpA, paboTHHKA
MHOTO(YHKIIMOHATBHOI'O IIEHTPAa MOXKET OBITH HAIIPABJIEHA I10 MIOYTE, C HCIIOIB30BAHUEM
HH()OPMAIIMOHHO-TeJIeKOMMYHHKAMOHHON ceTH «MHTepHeT», O(HIHATBHOrO caiiTa
MHOro®yHKIHOHANEHOrO 1ieHTpa, Exunoro nmoprana nmu6o PecryGnukanckoro moprana,
MH(QOPMAIIMOHHON CHCTEMBI TOCYNeOHOro 00XKaoOBaHus, a TAKXKE MOXKET OBITh IPUHATA
NpH JTUYHOM TIpHeMme 3asButend. JKamoba Ha pemieHus W HOeiictBus (OesnelcTBue)
OpraHM3alHi, IpeayCMOTPEHHBIX 9acThio 1.1 crateu 16 ®enepansHOro 3akosa ot 27
urong 2010 roma Ne 210-®3 «O6 opraHM3aluy NpeIOCTaBlIeHHs FOCYAapCTBEHHBIX H
MYHHIHIAIBHBEIX yCIyr» Ne, a Takke UX pabOTHMKOB MOXET OBITH HAampaBjeHa I10
no4yre, ¢  HCHNOJb30BaHMEM  HHPOPMAIIMOHHO-TEJEKOMMYHHKALIMOHHON  CETH
«VHTepHeT», OGHWUMANBHBIX CAaWTOB 3THX OpraHW3auui, ExunHoro mnoprama au6o
Pecry6niMkanckoro moprana, a Takke MOXeT OBITh NPUHATA NP JMYHOM IIPHEME
3asBUTEJIA.

5.3. XKanoba nomkHa cogepKaTh:

1) HaWMeHOBaHHE OpraHa, IpPeJOCTABISIOIEr0 MYHHULMIIATEHYIO YCIYTY,
AO/DKHOCTHOTO JIMIAa OpraHa, MpeJOCTaBIAIONIer0 MYHULMMNATBHYI YCIyry, JIu6o
MYHHIHUIAIBHOTO CIIy’Kallero, MHOroyHKIIMOHANBHOTO LEHTPa, €r0 PYKOBOIMTEIS H
(nnu) paGoTHMKa, OpraHu3alui, MpeIyCMOTPEHHBIX 4YacThio 1.1 crateu 16
®enepansHoro 3akona ot 27 mons 2010 roma Ne 210-®3 «O6 opraHu3anuu
MPEIOCTaBICHUs] TOCYNAPCTBEHHBIX M MYHHILIMIIAIBHBIX YCIYT», UX PYKOBOIMTENEH H
(1) pabOTHUKOB, PeIIeHNs U HeHcTBHS (Oe3elcTBIE) KOTOPBIX 06KATYIOTCS;

2) damunmio, UMs, oTYeCTBO (mOCNENHee - NpPH HATMYHU), CBEACHHS O MECTE
)KUTEIIbCTBA 3asBUTENS - (QU3NYECKOro JHNA JIMOO HAaUMEHOBAaHHWE, CBEIECHHS O MeCTe
HaXOXICHHUS 3asBUTENS - IOPUIMYECKOTO JIUIA, a TaKkKe HOMep (HoMepa) KOHTAKTHOIO
TeneoHa, axpec (azpeca) 3NeKTPOHHOM 1OYTH (IPH HATMYUM) U MIOYTOBBII azpec, 1o
KOTOPBIM JOJDKEH OBITH HAIpaBlIEH OTBET 3aSBUTEIIO;

3) cBeneHus o6 0OXalTyeMEIX pellleHHSX U JelicTBusx (Ge3nelicTBHHM) opraua,
NPENOCTAB/IAIOMIEr0  MYHULMIAIBHYIO  YCIYry, OOJDKHOCTHOTO JIMIA  OpraHa,
MPEIOCTaBIAIONIEr0 MYHHULHUIANbHYIO YCIyry, JHU00 MYHHLHIAIBHOIO CIIy’Kallero,
MHOrOQYHKUMOHAILHOTO ~ IIEHTpa, pabOTHHKA MHOTODYHKIMOHANBHOTO  IEHTpA,
OpraHM3alyi, NPeayCMOTPEHHBIX 4acThio 1.1 ctateu 16 DenepanpHOro 3akoHa or 27
urons 2010 roma Ne 210-®3 «O6 opraHu3aliy IIPefOCTABIEHHS TOCYNAPCTBEHHBIX U
MYHHIIMIIAIBHBIX YCIyT», HX PaOOTHHKOB;

4) HOBOZBI, HA OCHOBAHHMM KOTOPBIX 3asBUTE]b HE COTNACEH C pEIIeHHEM W
nefictBueM (Oe3zelicTBHEM) oOpraHa, NPeIOCTABISIOMIET0 MYyHHIMINATBHYIO YCIyTY,
AOJDKHOCTHOTO JIMIA OpraHa, IPeOCTABNISAIONIEr0 MYHHULHIAIBHYK YCIyry, ambo
MYHHLUHMNAIBHOTO  CJIyXallero,  MHOrOQYHKIMOHAIBHOIO  LE€HTpa, paboTHHKA



MHOrOQYHKUMOHAIEHOTO LEHTPa, OpraHU3alyii, NpeIyCMOTPEHHBIX YacTeio 1.1 cTaThu
16 ®enepansHoro 3akona or 27 wmrona 2010 roma Ne 210-®3 «O6 OpraHu3aIuu
NpENIOCTaBICHUS. TOCYNapCTBEHHBIX W MYyHHUILHUNANBHBIX YCIYD», HX pabOTHHKOB.
3asiBUTEIEM MOTYT OBITh PEICTABIEHB! JOKYMEHTHI (IIPH HAIHYHH), IIOATBEPKIAIOLIHE
JOBOJIBI 3asBUTENIS, JIMOO MX KOIHH.

5.4. IloctynuBuas xanoba MOANEKHUT PETHCTPALIME B CPOK He MO3Hee pabodero
IHs, CIIeIYIOLIETr0 33 JHEM IOCTYILIEHH .

5.5. JKanoba, mocTynuBuIAsS B OpraH, HPeXOCTaBISOLIUIL MYHHULHUIATBHYHO
YCIYTy, MHOTOQYHKIMOHANEHEIH LEHTP, YIPEAUTENIO MEOTODYHKIHOHAIBHOTO LIeHTpa,
B OpraHHu3alliH, IIpelyCMOTpeHHbIe YacThio 1.1 craten 16 ®@enepanbHoro 3akoHa ot 27
utonst 2010 roma Ne 210-03 «O6 opranuzanuu MPEIOCTaBICHUs T'OCYIapCTBEHHBIX U
MYHULMITAIBHEIX YCIYT», THOO BBHIMIECTOAIMN OpraH (IpU €ro HaIWuYHH), IOUIEKHT
PaccMOTpEHHIO B TedeHHe 15 paboumx gHel cO IHI ee perucTpamuy, a B CilIydae
O0KalloBaHWA OTKa3a OpraHa, MpeNOCTABISIONIErO MYHULHUIAIBHYIO  YCIIYTY,
MHOTOGYHKUMOHATEHOTO [EHTPa, OpraHU3ali, NPelyCMOTPEHHbIX YacThio 1.1 cTaThu
16 ®enepampHoro 3akona ot 27 wmons 2010 roma Ne 210-®3 «0O6 OpraHHU3aI|H
TIpEI0CTaBICHHUS FOCY1apCTBEHHBIX U MYHHIHUIIABHEIX YCITyT», B IIpHEME JOKYMEHTOB Y
3a4BUTeNsl JIMOO B MCIIPaBJIE€HHM MAOIYLICHHBIX ONEYaTOK W OLIMOOK MIM B cilyvae
00XallOBaHUs HAPYIIEHUs YCTAHOBIECHHOIO CPOKA TAKHX HCIIPABICHHUI - B TeYeHHe 5
paboumx JHeH co THA ee PerucTparyH.

5.6. Io pesysnbratam paccMOTpPeHHs KaloObl IPUHAMAETCS OHO U3 CIIEAYIOLIHX
PEILIeHUN:

1) xanoba ynosnerBopsercss, B TOM dYHcie B (DOPME OTMEHBI IPUHATOrO
PeIICHNUS, MCTIPABJICHHsA JOINYIIEHHBIX ONEYaTOK M OMIMOOK B BBIIAHHBIX B pe3yJIbTaTe
NPENIOCTaBIEHUs] MyHULIUIIATIBHONW YCIYyTU JOKYMEHTaX, BO3BPATa 3asgBUTEIIO TEHEKHBIX
CPEeACTB, B3UMaHHE KOTOPBIX HE IIPENyCMOTPEHO HOPMATHBHEIMH IIPABOBBIMH aKTaMH
Poccuiickoii ®@enepannu, HOpMATUBHEIMH [IPABOBBIMH aKTAMU Pecny6nuku Tartapcran,
MYHHIIMIIAJIBHBIMY [TIPABOBBIMH aKTaMU;

2) B y/IOBIIETBOPEHHH XKAaTOOEI OTKA3bIBAETCH.

He nosnnee nus, cnemyromero 3a IHeM MNPHHATHS pENIEHHs, YKa3aHHOLO B
HAacTOSIIEM ITyHKTE, 3asBUTEIIO B IHMCBMEHHON ()OpMe U II0 JKEIaHUKO 3aSBUTENS B
SNIEKTPOHHOH ~ ()OpMe  HampaBlseTcs MOTHBHUPOBaHHBIH OTBET O pe3ysbTaTax
pPacCMOTPEHUS XKAIOOEI.

5.7. B cimyyae mpusHaHHsS >Kalo0Bl IOJUIEXKAIIEH YIAOBJIETBOPEHUIO B OTBETE
3aABHTCIIO O pe3ynbTaTaX PacCMOTPEHHS XajloObl naercss wHbOPMaIHs O AeHCTBHUSX,
OCYIUECTBIAEMBIX ~ OPraHOM,  MpPENOCTAaBISIONIMM  MYHHLUHNATBHYIO  YCIYTY,
MHOTOQYHKIIMOHAIBHEIM LEHTPOM JIMG0 OpraHM3alueii, NpeIyCMOTPeHHOH 4acThio 1.1
cratei 16 @enepansHoro 3akona ot 27 momust 2010 romga Ne 210-d3 «O6 OpraHu3aIuu
NpEeOCTaBICHUS  IOCYAAapCTBEHHBIX W MYHHLUUIATBHBIX  YCIYI», B  LeIiX
HE3aMC/UIMTEIbHOTO ~ YCTPAaHEHUS  BBIABICHHBIX  HApPYLIEHHH @pH  OKa3aHWH
MYHHLMITATEHOH YCITyTH, @ TakKe IPUHOCATCS H3BUHEHHS 3a I0CTaBJIeHHbIe Hey106CTBa
M yKasplBaeTCs MH(pOpManus o JalbHeHIUMX JeHCTBUAX, KOTOpblE HEOOGXOIMMO
COBEPLINTE 3a9BUTEIIO B LIEIISX [OTy9€HHs MyHHIUIIATEHON YCITyTH,




5.8. B cmydae mpusHaHuA *ao0Bl HE TOIJIEXKAIIEH yIOBIETBOPEHUIO B OTBETE
3a9BUTENII0 O pe3ysbTaraX pacCMOTPEHHUS KaloObl MalOTCS apryMeHTHPOBAaHHEIE
pasbsCHEHHs O IpUYMHAX NPUHATOIO peIleHus, a Takke HMHopMalus O MHOpsIKe
00>kXaT0BaHUs IIPUHSATOTO PEIICHHUS.

5.9. B ciy4ae ycTaHOBIEHHs B XOJ€ WK IO pe3yJIbTaTaM paCCMOTPEHHUS XKaI00bI
MPU3HAaKOB COCTaBa aJMHHHCTPATHBHOIO IPaBOHAPYUIEHHWS WM IPeCTYIUICHHS
NOJDKHOCTHOE JIMIO, PaOOTHHK, HaJeNeHHbIe TOJHOMOYHMSIMHU 10 PACCMOTPEHHIO XKao0,
He3aMeUIUTENIbHO HallpaBIISIOT UMEIOIHecss MaTepHallbl B Opraibl IIPOKypaTyphbl.




Ipunoxenue Ne 1

K AZIMHHMCTPAaTHBHOMY perJIaMeHTY 110
HPEIOCTABICHUIO MYHHIIUIAIBHON YCIYTH 110 Aade
ITHCBMECHHBIX PA3bICHEHHH HATOrOIIATE/IBIMAKAM H
HAJIOTOBBIM areHTaMm I10 BOIIpOcaM MPHMEHEHHS
MYHHIHIIATBHEBIX PABOBBIX aKTOB O HAJIOraX |
cbopax

PyxoBoautemnro

OT:

3ASBJIEHUE
00 WCIIpaBIECHHH TEXHUYECKON OMHOKH

Coobmaro 06 ommbxe, J0MYIEHHO# TIPH peOCTaBICHHH MYHHUIMIIATEHON YCITYTH 110 Jade
TTHCEMCHHBIX Pa3bACHEHUH HATOTOMIATE/BIIMKAM H HATOrOBBIM areHTaM 110 BOIIPOCaM
MPUMEHCHHS. MyHUIIMTTATEHEIX TIPABOBBIX aKTOB O HAJIOrax u cOopax.

3anucano:
IIpaBuibHEIE CBEJICHUS:

I[Ipoury wcnpaBute momymenHyio TEXHHYECKYI0O OWIMOKY M BHECTH COOTBETCTBYIOLIHE
H3MCHCHHSA B IOKYMCHT, SIBJISIONIMHACS Pe3yJIbTaTOM MyHHIHTAIBHOMN ycayrH. Ilpunararo cnemyromme
JOKYMEHTHI:

1.

2.

B ciayuae npumsTHsS pemeHns 06 OTKIOHEHHH 3asBICHHSN 06 ACTIPABJICHHH TEXHHYECKOI
OLITHOKH NPOLTY HalPaBHTh TaKOe pelIeHue;

TIOCPEACTBOM OTNPABIICHHUS 3JIEKTPOHHOTO TOKYMEHTa Ha anapec E-mail: :
B BHIC 3aBEPCHHOH KONMHM Ha OyMa)KHOM HOCHTEJE I[OYTOBBIM OTIIPABIICHHEM 110 aIpecy:

HacrosmmM moaTBepxmaro: cBelenus, BKITIOYCHHEE B 3asBIICHHE, OTHOCAIIMECS K Moeit
IHYHOCTH H IPE/ICTABIIIEMOMY MHOIO JIHILY, & TAK)KE BHECEHHbIE MHOIO HHKE, TIOCTOBEPHEL JIOKyMEHTEI
(KOTIHH IOKyMEHTOB), NPHIIOKEHHBIE K 3asBIEHHIO, COOTBETCTBYIOT TPeOOBaHHAM, YCTAHOBIICHHBIM
3aKoHOZaTebeTBOM Poccmiickolt Menepaun, Ha MOMEHT MpPeACTABICHHS 3asBICHHS ITH JOKYMEHTEI
TCHCTBHTELHBI H COAEPIKAT JOCTOBEPHBIE CBEICHMS.

(maTa) (morHCs) (®.1.0.)




[Tpunosxenue Ne 2

K AIMHHHACTPAaTHBHOMY PETJIAMEHTY I10
IpPENI0CTABICHAIO MYHUALIUITATBHOM YCITyTH 110 J1aye
MMCEMEHHBIX Pa3bICHEHHUH HAOTOTUIATEIBINNKAM U
HAJIOTOBBIM areHTaM 110 BOTIpOcaM IIPHMEHEHHS
MYHHIIHTIATBHBIX [IPABOBBIX aKTOB O HAJIOraX U
cbopax

PyxoBoaurento

oT:

3ASBJIEHUE
0 IIpeAOCTABIICHAN MYHULIMITATBHON yCITyTH

[Ipolry TpeNOCTaBHTh MYHHLMIAIBHYIO YCayry «Jlaya NHCBMEHHBIX pas3bsCHEHHH
HAJIOrOIIaTeIbIIMKaM W HAJIOTOBBIM arcHTaM II0 BOMPOCY MPUMEHEHHS MYHHWIIHIATbHBIX
HOPMATHBHBIX TPABOBBIX AaKTOB O MECTHBIX HAlOrax M cOopax» M [aTh DPasbACHEHHS IO
BOIpOCY

(u3naraercst CyTh 3asIBICHHUSA )

Pe3ybTaT npeioCTaBlIeHHsS MyHHIIHIATIBHOH YCITYTH, POITY TIPEAOCTaBUTh (TOIYEPKHYTH
HYKHOE):

B nu4HBI KabuHer Ilopraia rocyIapCTBEHHBIX M MYHHIHIAIBHBIX yCIyT PecrmyOinuku
Tarapcran;

B MHOIO(YHKIIHOHAIBHOM LEHTPE MPEI0CTaBIeHUS IOCYAapCTBEHHBIX H MYHHIIHITATBHBIX
yeayr Pecniy6imku Taraperas;

B YIIOJTHOMOYEHHOM OpraHe MECTHOTO CaMOYTPaBJICHHUS,
K 3asBnenuto npunarao:

L.

(yxa3eIBaeTCsl epedYeHsb JOKYMEHTOB, TPE0CTABIsEMBIX 3aBHTEIEM)

2.

Ha 00paboTKy MOHWX TI€pPCOHANBHBIX [aHHBIX, COAEPXKAIIMXCS B 3adBICHUH H
NPHJIAraeéMBIX K HEMY IOKyMeHTaX, B cooTBeTcTBHH ¢ Penepanbubmv 3akoHoM ot 27.07.2006
Ne 152-03 «O nepcoHaATBbHBIX JAHHBIX)» COMIACEH (COTIacHa).

(mara) (mozmuck) (®.1.0.)



IIpunoxenue Ne 3

K AZIMHHUCTPaTHBHOMY perjiaMeHTy I10
NPENIOCTABICHHIO MYHUIIMTIATBHOM YCIIYTH 110 aue
MACBPMEHHBIX Pa3bsICHEHHH HATOTOILIATENBIIMKAM H
HAQJTOTOBBIM areHTaMm 110 BOIIpOCaM IMPHMEHEHHUS
MYHHUIHNATBHBIX IIPABOBBIX AKTOB O HAJIOTaX U
cbopax

« » 20 T. Ne

Komy

(bamunus, uMs, 0TIECTBO (P HATHYHK)
(bU3MIECKOro JIMIA, UM HAWMEHOBaHHE
FOPHIHYECKOrO JIHIIA)

Paspacuenus

110 BOMpPOCY NIPAMEHEHHS MYHHIIMITIABHBIX HOPMATHBHBIX TIPABOBBIX aKTOB O HAIOIAX 1
cOopax

(TeKCT pazbsiCHEHHH)

PykoBomutesns



IIpunoxenne Ne 4

K AZIMMHHCTPaTHBHOMY PETJIaMEHTY O
NPEIOCTABICHHIO MyHULIHTTATBHOM YCIYTH 110 1age
[IHCBMCHHBIX Pa3bsACHEHWH HAJIOTOILIATe TBIMKAM H
HAJIOTOBBIM areHTaM I10 BOMPOCAM NPHMEHEHHS
MYHHIATIAJIBHBIX IIPABOBBIX aKTOB O HAJIOraX
cbopax

« » 20 T. Ne

Komy

(pamummast, ©Mst, 0THECTBO (IIpH HaTHIHH)
(usndeckoro 1Mna, UM HAHMEHOBaHHKE
IOPHUIIHYECKOTO JIHIA)

Pemrenue
00 oTkase B PEIOCTABICHHH MYHHIMITATBHOR YCIIyTH

HcrnomHuTENbHBIH KOMHATET CENIBCKOTO IMOCENEHHs NPHHSI pelleHne
00 OTKa3e B NPENOCTaBIEHHH MYyHHLMNATBHOMN YCIIYTH TIO Jia4e MMUCBMEHHBIX Pa3bsCHECHHI
HAIOTOIIATE/IbIIMKAM W HAJIOTOBBIM arcHTaM TI0 BOTIPOCAM TIPHMEHEHHS MYHHIHIIATHHBIX
[IpaBOBBIX aKTOB O HAJIOrax ¥ c6opax 110 CIIEAYIOIIUM OCHOBAHHSM:

Ber Bnpase 1moBTOPHO 0GPaTHTHCH B MCIIONHHTETBHBIA KOMHTET
CC/BECKOTO NMOCEICHHS C 3asBICHUEM O NPENOCTABICHHH MYHHLHITATLHOMN YCIYTH TIOCTe
YCTPaHCHH yKa3aHHBIX OCHOBAHHH [ OTKa3a B IPEIOCTABICHHH MYHHIIMTIATBHOM YCIyTH.

JlaHHBIi OTKa3 MoXeT OBITH 06XaqoBaH B AOCYNeOHOM TOpsKe IyTeM HarlpaBlIeHHS
KanoOBl B COOTBETCTBHH C Pas3jenoM 5 AIIMAHHCTPaTHBHOIO PETIAMEHTA, a TAKKE B cynebrOM
TOPSIIKE.

JlononrnTensHo HHGOPMEpYeM:

(ykasbiBaercst uHbOpMANHs, HEOGXOMUMAS TS YCTPaHEHHS IPHYHH OTKa3a B
IPENOCTABICHHH MYHULIUTIAILHON YCITYTH, a TAK)KE WHAs JOTIOIHATE ILHAS uHpOpMaIus Ipu
HaJIMYHH)

PykoBoauTens




