TATAPCTAH PECMNYBNUKACbI PECNYBJIMKA TATAPCTAH
AKcy6al MyHUIMNIAAb HcnoHuTeIbHBIN KOMUTET
paionel Mcke TaTap CrapoTaTrapcko-AaaMcKoro

9/9MCYbl aBbLI JKUPJIEre | CeJILCKOTIO MoceJieHu
OallKapMa KOMHUTeTEHI AKcy6aeBCKOro

MYHHUIHMIIAJILHOTO paiioHa

423055 Pecny6nuka TatapctaH Akcy6aeBCKUii paifoH c. Crapbint Tatapckuin Anam
yn. LleHTpansHasa gom 20
Ten. (8-84344-4-35-84) OIPH 1021605359610,
OKIMO 27839564, MHH/KIIM 1603000965/160301001
E-mail: Stadam.Aks@tatar.ru

MOCTAHOBIEHUE

Ne 1 23 auBapsa 2024 ropa

06 yTBepXAEHUM AGMUHUCTPATNBHOTO PernaMeHTa no NpeaoCTaBNEHNIo MyHULMNALHOV
yCcnyru no fave NMCbMEHHbIX PasbACHEHWU HanoronnaTenbLnMKam 1 HanoroBbiM areHTam no
BOMpocam NPpUMEHeHNA MyH/ULMNanbHbIX NPaBOBLIX akTOB O Hanorax v cbopax

B cootBeTcTBUM co cTaThen 34.2. Hanorosoro kogekca Poccuiickor ®epnepauuu, cT. 14
®epnepanbHoro 3akoHa oT 06.10.2003 Ne131-03 «O6 obLymx NpUHLUMNAxX opraHusaLum
MEeCTHoro camoynpasnenna B Poccuiickon @Pepepaunn», WcnonHUTENbHbLIR  KOMUTET
CrapTarapcko-AaamcKoro cenbekoro noceneHus Akcy6aeBckoro MyHULUNanbHoro panoHa,

MOCTAHOBNAET:

1. YTBEpAWTb npunaraemblii agMUHUCTPATMBHbLIN _pernameHT no  npeaocTaBleHnto
MYHULMNANbHOW YyCNyrm Mo AavYe MNUCbMEHHbIX pasbsCHEHWI Hanoronnarenblikam U
HanoroBbiM areHram no Bonpocam NpUMEHEHNA MyHULIMNANbHbIX MPaBOBbIX aKTOB O HAnorax
n cbopax.

2. OnybnukosaTb HacTosALee MOCTaHOBMEHVWE Ha oduMuUMansHOM nopTane NpasBoBOil
nHpopmauun  Pecnybnukn  TaTapctan  (http:pravo.tatarstan.ru) »n  paswvectutb Ha
ohnLmansHoOM cavte AkcybaeBckoro MYHULMNANbHOro panoHa
(http://aksubaevo.tatarstan.ru).

3. HacTodulee noctaHoBneHwe BCTyNaeT B CUNY COMMACHO  [AEWCTBYIOLEMY
3aKkoHOAATENbCTBY. &/“j;;;:” =

.f’\e\ MH 104 64»
S
\d,/

Jo- 1/(//1( \}O \

\%

"q'rmmx ”“,”)m 6; .

PyKoBOAUTENb NCMONHUTENBLHOT (RQMMTeJam \ |
= = CTA

CrapraTapcko-AgamMckoro cens ggb’ glelo iR /

z S

? N TMOCERERHT  &/2K)

3.M.XycHynnuHa

" c’ a"y"

s
\\‘/)\\5 Onﬁ “/ Qb::? /

T 0N )
AR
h

e 35
gt




YTBEPXOEH
nocraHoeneHvem VcnonHutensHoro
komuTeTa CtapTaTtapcko-Afamckoro

CEnbCKOro noceneHus
o1 23.01.2024r. N 1

AAMUHWCTPATUBHBIN PErNaMeHT Mo NpeaocTaBneHmio MYHULIMNANbHOW yCcnyr no gade
MUCbMEHHbIX PA3LACHEHW HanoronnaTeNsbLWkam 1 HanoroBbLIM areHTam no Bonpocam
NPUMEHEHNA MyHULMNanbHbIX NPaBOBbIX aKTOB O Harnorax u cbopax

|. OBGwme nonoxeHus

1.1. Hactoawmi agMnHUCTpaTVBHbBIA pernameHT no NpeAoCTaBneHMIo MYHULIMNANbLHON
ycnyrn no fa4ve nUCbMeHHbIX pasbACHEeHWI HanoronnatenbLlMKkam 1 HanoroBbiM areHTam no
BOMpocam NpYMEHEHNA MyHMLMNAanbHbIX HOPMaTVBHbLIX NPaBOBbLIX aKTOB O Hanorax u céopax
(Banee - AOMVHWUCTPATUBHBIA pErNameHT) - onpegenser CTaHdapT, COCTaB, CPOKM W
nocneaosaTenbHOCTb  AEWUCTBUA  (aAMWHMUCTPATVBHBIX — npoueayp)  McnonHuTensHoro
komuTeTta Crapratapcko-AAamckoro CenbCckoro noceneHns (ganee - aAMUHUCTpauns
CEIbCKOTO  NoceneHus) npu WCMONMHEHU MYyHULMNANbHOW YCRyru No PacCMOTPEHUo U
NOATOTOBKE MUCbMEHHbLIX PasbsCHEHUI Ha OOpallleHns, NocTynuBLUME B aAMUHUCTPALMIO
CenbCKOro NoceneHnsa no Bornpocam NpUMeHeHNA MyHULmMnanbHbIX NPpaBoBbIX aKTOB O Hanorax
n cbopax.

1.2. TNepeyeHb HOPMaTUBHbLIX NPABOBLIX AaKTOB, HEMOCPEACTBEHHO PerynupyioLLyx
npeaocTaBneHne MyHULUnanbHom ycnyru, ¢ ykasaHmemM pekBU3NTOB HOPMAaTUBHbIX NPaBOBbIX
AKTOB 1 UCTOYHUKOB UX opuLmnansHoOro onyonkoBaHns:

- KoHetnTyums Poccuickon Penepauun ("Poccuiickas raseta”, 25.12.1993, N 237):

- Hanorosbi kopmekc Poccuiickoit Pepepaumn  (4acte  nepsas)  ("CoBpaHue
3akoHoparenecTBa Poccuiickon ®egepauunn’, 03.08.1998, N 31, cT. 3824):

- QepepanbHbin 3akoH 0T 06.10.2003 N 131-03 "O6 obumx npuHLMNax opraHusaumnm
MECTHOro camoynpasnenus B Poccuiickon ®epepaumn” ("CobpaHve 3axkoHopaTenbcTsa
Poccuiickon ®enepauun”, 06.10.2003, N 40, cratba 3822);

- ®efepanbHblid 3akoH oT 27.07.2010 N 210-$3 "O6 opraHusauun npefoctaBneHuns
rocyapcTBeHHbIX Y MyHMLUmMNanbHbix yenyr" ("Poccuickas razera”, 30.07.2010, N 168).

1.3. OnucaHune 3agsuTenen.

3agBuTenaMn npu nNpedocTaBneHun MyHUUMNanbHOW yCrnyru ABNSIOTCA rpaxaaHe
Poccuiickon ®epepaunu, opuanydeckne nuua, WUHAWBUAYaNbHbIE MNpeanpuHUMaTeny,
WHOCTpaHHble rpaxaaHe n nuua 6es rpaaaHcTBa, 3a WCKIKYEHWEM ToCYAapCTBEHHbIX
OpraHoB ” WX TeppuTopuanbHbIX OPraHoOB, OPraHoB TrOCYAAPCTBEHHbIX BHEOIOMKETHbLIX
POHAOB U UX TEppUTOPUArbHbIX OPraHoB, OPraHoOB MECTHOro camoynpaBneHns), a Takke 3a
UCKIIOYEHUEM  CnyYaeB, YCTAHOBMNEHHbIX MEXAYHapOoAHbIMM AoroBopamu Poccuiickoi
denepaunn nnun sakoHogatenscTBoM Poccuiickon ®epepaumm (ganee - 3asBUTENb).

OT nmMeHwu 3aaBuUTENEN, npu npenocrtaBrieHnn MyHI/ILU/IﬂaﬂbHOVI ycnyru, B TOM Ynucne npu



noaaye (HanpaeneHny) 3asBREHNsA, MOTYT BbICTYNaTb NvLa, UMEIOLLME NPaBo B COOTBETCTBUN
C 3aKkoHopaTtenscTBOM Poccuiickon depepaliin NGO B CUny HageneHus ux 3assuUTensMu B
nopsake, ycTaHOBIIEHHOM 3akoHoaaTenscTBOM Poccuiickon degepaumn, NONHOMOYUAMM
BbICTyNaTb OT VMEHW 3asBWTENen Npu npefocTaBleHnn MyHULMNansHol yenyru (ganee -
YNONHOMOYEHHbIN NPEeACTaBUTEND).

1.4. Topanok nHopmMupoBaHns o Npasunax NPeAoCTaBneHus MYHULMNANbHON YCyru.

WHdopmuposaHne o  npaBunax — npeaocTaBREHUs  MyHULMNANbHOM  yCRyru
OCYLLECTBNAGTCA C UCMONb3OBAHNEM CPEACTB TenetOHHOM U NMOYTOBON CBA3W, 3NEKTPOHHOI

NOYTLI, Ha OMULMANbHOM caiTe, WHMPOPMALIMOHHOM CTEHAE aAMUHWUCTPALUW CENbCKOro
NOCENEHUSN.

3asBneHuns (] npegocraBneHnn MYHMLl,MﬂaﬂbHOVI ycnyrun HanpaBnAKTCA

HENOCPEeACTBEHHO 4Yepe3 afMUHWUCTPaLMIO CenbCKoro noceneHuns, nubo nocpeacTBOM
SNNEKTPOHHOW NOYThI.

ALMUHUCTPaLMA  CeMbCKOro MnoceneHus pacnonoxeHa no agpecy: Pecny6nuka
TaTapcraH, Akcybaesckuin paioH, c. Ctapblii Tatapckuii Agam, yn. LleHtpanshas, 4.20

Pexvm  npuema  3anHTEpecoBaHHbIX NUL MO  BOMpocam  NpeaoCTaBneHus
MyHUUMNANbHOW  ycryrn  cneymanuctamun  agMUHUCTPaLUUKM  CEeNbCKOTO  MOCENEHusi; ¢
noHepensHwka no 4Yetsepr ¢ 08.00 go 16.00 yacos, nepepbis ¢ 12.00 o 13.00 vacos.

B pabouuit neHb, HenocpefcTBEHHO MpeALecTBYOLWNA Hepabouemy npasgHudHOMY
AHK, MyHUUMnaneHas ycnyra npepoctasnsetcs ¢ 08.00 go 15.00 yacos, nepepsis ¢ 12.00 go
13.00 vyacos.

TenedoHbl: 8(843)444-35-84

Appeca oduuManbHbIX CanWToOB, coAep)Xalyux WHOpMaUUo O npenocTasneHun
MyHuLMnanbHon ycnyru: Aksubaevo.tatarstan.ru

1.5. MNopsnok nonyveHns nidopmanuy no Bonpocam NpefocTaBeHns MyHULMnansHow
ycnyru.

NHdopmaums o npouenype npenoctaBleHnss MyHUUMNanbHOW YCriyr MOXeT ObiTb
nony4yeHa:

- HEMOCPELCTBEHHO NP NUYHOM obpalleHunu;

- C UCNONb30BaAHNEM CPEACTB NOYTOBOWN, TENEOHHON CBA3UN 1 3NEKTPOHHOWN NOYThI;

- NOCPEACTBOM pasMeLleHna nHpopMaLnm Ha opuLmansHOM canTe agqMUHUCTPaLINN;

- C UHOPMALIMOHHOIO CTEHAA aAMUHUCTPALMN CENBbCKOro noceneHuns.

Cpok oTBeTa Ha nuUCbMeHHoe obpalleHune, B TOM uucne B popme 3NEKTPOHHOTO
OOKYMEHTA, HE OOSMKEH NpeBblllaTbh TPUALATh KaneH4apHbIX AHEN C MOMEHTa perncrpauum

NUCbMEHHOro obpalleHus.

Mpn  MHOPMUPOBaHWK NO MNUCbMEHHbIM ODpAaLLEHNAM, B TOM 4YWCNEe B (HOpPME
ONEKTPOHHOIO AOKYMEHTa, 3anHTepecoBaHHOMY ULy OaeTcd YETKUIM U MNOHATHLIA OTBET Ha



NOCTaBNEHHbIE BONPOChI, YKasbiBaOTCSH (haMuiivs, Ms, OTHECTBO (MocrneaHee - Npu Hanuyum)
W HOmep TenedoHa cneumanucTa, MOArOTOBUBLUEro OTBET. [UCbMEHHbI OTBeT Ha
obpaLleHne HanpaBnseTcs Mo MnouTe Ha aApec 3alHTEPEeCOBaHHOMO NuUa Wiu B aapec
SNEKTPOHHOW NOYThI, YKa3aHHbIN B 0bpaLleHuu.

[lpn otBeTax Ha TenedoHHblE 3BOHKM [OMKHOCTHbIE NuLA NoApPoBHO MHOPMUPYOT
obpaTuBLUMXCA N0 BOMpOCaM NPefOCTaBMEeHUS  MYHULMMANbHO ycnyrn. OTBeT Ha
TenegOoHHbI 3BOHOK [JOINKEH HAYMHATLCA C MHOPMALMK O HAUMEHOBAHWUY aLMUHUCTPALMM
CE/IbCKOrO MOCENEeHNsi, B KOTOPbIN MO3BOHWA rpaxaaHuH, haMunimu, UMEeHW, OTYecTBe
(nocnepdee - Npu  Hanuuuu) cneunannucTa  aAMUHUCTPALUMU  CEMbCKOrO  NOCeneHus,
NPUHABLUEro TEeNemOHHbIA 3BOHOK. B cnyyae HeBO3MOXHOCTM chneuuanucta, NpuHSBLLEro
3BOHOK, CaMOCTOSITENIbHO OTBETWUTb Ha MOCTaBfIEHHblIE BOMNPOCHI, TENedOHHbLI 3BOHOK
nepeagpecoBbiBaeTCA (NEpPeBOANTCSA) APYroMy OMKHOCTHOMY NULLY UK ke obpaTuBLIeMyca
coobujaercss TenetoHHbI HOMEpP, MO KOTOPOMY MOXHO MOMYYUTh  HEOBXOANMYHO
NHopmaLmto.

1.5.1. T[lopspok, dopma u MecTo pasmMelleHuss wHhopMaumn no BONPOCaM
NPefoCTaBNeHNA MYHULUNANbHON YCnyri.

Odpuimanshbii canT agMuHncTpauny Aksubaevo.tatarstan.ru, nHOPMaLMOHHbLIN CTEHA
anMUHUCTPaLMK CENbCKOro NOCENEHNsI, pernoHanbHble rocyAapCTBEHHbIE MHPOPMALIMOHHbIE
cucTtembl - PeecTp 1 nopTan rocy4apCTBEHHbIX Y MyHULMNANbHbIX YCNyT (DYHKLUWIA) COAEPXKUT
cnefyoLyto nHhopmMmanmio:

- 0 MECTE HaxoXAeHua u rpaduke paboTbl aAMUHUCTPALIMM CENbCKOro MoCeneHns, a
Talke crnocobax nony4yeHust ykasaHHon MHopMaLui;

- O CNpaBOYHbIX TenedoHax cneuuanucTa agMUHUCTPaLUKU CENbCKOro noceneHus,
HENOCPEACTBEHHO NPEeAOCTaBMAIOLLErO MyHULMNANBLHYIO YCRYry;

- 00 apgpece oMuumanbHOro canta agMUHUCTPaLMK CENbCKOro MoceneHus B
NHPOPMAaLMOHHO-TENEKOMMYHUKaLUNMOHHON ceTu "VIHTepHeT" n agpece ee 3NeKTPOHHOW
NOYThI;

- 00 agpecax nopTana rocyfapcTBEHHbIX U MyHULUNANbHbIX yenyr (yHKuui), EquHoro
noprtana rocyAapCTBEHHbIX U MYHULMNANbHbIX YCNYr (PYHKLNR);

- 0 NOpsAKe Nony4YeHua MHdopmaLmu No NPefocTaBreHNIO MyHULIMNANbLHOW YCryru,
CBEAEHUI 0 X0/ e NPenoCcTaBNeHNa MyHULMNANbLHON YCyrn, B TOM YUCNE C UCNOMb30BaHNEM
noprana rocyJapCTBEHHbIX W MyHUUMNanbHbiX ycnyr (dyHkuun), EauHoro noptana
rOCYAapCTBEHHbIX U MYHULMNANBHBIX YCyT ((PYHKLNR);

- 0 NnepeyHe HeobxoanMbIX ANA NPeAOoCTaBNeEHNS MYHULMNANbHOW YCNyrn JOKYMEHTOB,
nx hopmbl, 06pasLibl 3anNoNHEHUs, Cnocob NonyyYeHusi, B TOM YUCre B 3NIEKTPOHHON DopME;

- U3BMEYEHNs U3 HOPMATMBHbLIX NPaBOBbLIX AKTOB, PErynvpylolwux npefoctabBnexHne
MYHULMNANLHON YCNyru,

Il. CtaHaapT npefocTaBfieHUss MyHULUNANbLHOW yCnyru
2.1, HaumeHoBaHuWe MyHUUMNANBLHOW YyCnyrn: Aada MUCbMEHHbIX pPasdbACHEHNUY
HanoronnaTenbsLlMkaMm 1 HanoroBbiM areHtam rno Bonpocam npuMeHeHns MyHuUnnanbHbIX



MPaBOBbLIX akTOB O Hanorax u coopax (aanee - MyHULUNanbHas ycnyra).

2.2. HaumeHoBaHue agMUHUCTpaunn  CenbCcKoro noceneHnda, npepocraBngaoLLen
MYHULIMNANbHYK ycnyry.

MyHmumnaanyro ycnyry npefgoctaBfiseT cneuuanucTt agMUHUCTpaUunM CenbcKoro
nocenexHua (nanee - cneunanucT agMnHucTpaLmm).

2.3. PesynbTaT NnpeaocTaBieHns MyHULMNnansHoMm ycnyru.

PeByanaTOM npenocTaBneHns  MyHuLmMnanbHOW ycnyrin  ABndetcsa  nNUcCbMeHHoe

pasbsCcHeHne no BOMPOCaM MNPUMEHEHUA MyHULMNAlbHbIX NPaBOBbIX akTOB O Hanorax u
cbopax.

2.4. Cpok npeaocTaBneHns MyHULMNanbHoM yenyru.

2.4.1. ObpallieHnn 3agsuTeneit no Bonpocam NPUMEHEHNA MyHULMMANLHBIX NPaBOBbIX
aKkToB O Harorax u cbopax paccMaTpuBaloTCA CneunanucTom agMmuHUCTpauuu B npeaenax
CBOEN KOMNETEHUMN B Te4YeHWe TpuALaT KaneHAapHbIX AHEW CO AHS NOCTYNneHUs
cooTseTCTBYloLlero obpalleHus. 1o peLleHnio pykoBoAUTENS cneumanicTa agMuHUcTpaLmm
yKasaHHbI CPOK MOXET OblTb NPOANEH, HO He Honee Yem Ha OAWH MECAL, C YBEeAOMIEHUEM
3aABuTENs, HanpaeuBLLUEro obpatlleHune, o0 NPOASEHNN CPOKa ero PacCMOTPEHUS.

2.4.2. OcHoBaHu/ ANA NPUOCTaHOBNEHUA NPEAOCTaBMNEHUs MYHULMNANLHOR ycnyri
3akoHopartenscrsom Poccuiickon denepaunn He NpeayCcMOTPEHO.

2.4.3. [IoOKyMEHT, ABNAOWMIACS Pe3ynbTaToOM NPeAoCTaBNEHUA MyHULMNANLHONR yCay i,
HanpasnaeTcs agpecarty no NOYTOBOMY afpecy (afpecy dMeKTPOHHOM NOYTbI) UK BpyYaeTcs
NUYHO B TeveHune 1 pabodero AHA C MOMEHTA ero noAnucaHus.

2.5. [paBoBbIE€ OCHOBAHWA ANS NPEAOCTaBNEeHUss MyHULUNANLHOW YCryru.

MNpenoctaBneHne  MyHAUUMNANbHOW  YyCNyrM  OCYLUECTBMSETCA Ha  OCHOBAHWUU
HOPMaTUBHbLIX MPAaBOBbIX aKTOB, yKasaHHbIX B MyHkTe 1.2 pasgena 1 HacCTOsILLEro
aAMVHUCTPATUBHOIO pernameHTa.

2.6. VcyepnbiBaowunii nepedeHb [OKYMEHTOB (MX Konui), TpebyeMbix Ha OCHOBaHWM
COOTBETCTBYIOLLMX MPaBOBbLIX aKTOB AJ1A NPEeOoCTaBNEeHNA MYHULMNANbHON YCAyri.

2.6.1. [Ina npepocTaBneHns MyHUUMNanbHOM ycnyru 3assutens (lopuandeckoe nuLo,
dusnyeckoe nnLo, UHAVBUAYaNbHbLIN NPeAnpUHUMATENb) HanpaBseT B aAMWHUCTPaLuiO
CerbCKOro roceneHna nucbMeHHoe obpalleHve O Aave MNUCbMEHHbIX Pas3bACHEHW Mo
BOMpocam MprvMEHEHUss MyHULMNanbHbIX NPaBOBbIX aKkTOB O Hanorax u cbopax (ganee -
obpatleHue).

2.6.2. [lepeyeHb [OKYMEHTOB, HEODOXOAUMbIX ANs NPELOCTaBNEHUs MYHULMNANbHOW
ycnyru,

OcHoBaHvem ANs NpefocTaBneHnsa MyHUUMNAnbHOW yCNyrn ABNAETCA U3NOXEHHOE B
ceobonHon chopme obpalleHune 3aaBuTens, NoCTynMBLUEe B aAMWUHUCTPALUIO CENbCKOro
nocenexHus, o gade NUCbMEHHbIX Pa3bACHEHUIN MO BOMNPOCAM NPUMEHEHUS MYHULIMNANbHbIX
NPaBOBbIX akTOB O Hanorax u cbopax (manee - obpalleHne) B NnucbMeHHOW chopme nnm B



PopMe BMEKTPOHHOrO JOKYMEHTA.

2.6.3. 3asBuTen, B CBOEM MUCbMEHHOM oOBpalleHun B 06s3aTENbHOM nopsiake
yKasblBaeT:

- HaMeHOBaHWe opraHa MeCTHOro camoyrnpasnerusi, nubo hamunuioo, UMs, 0TYECTBO

(Npn  Hanuunn) pykosoguTens, nnbo AOMKHOCTL COOTBETCTBYIOLIETO NMLA, KoTopomy
HanpasneHo NcbMeHHoe obpalleHue;

- HauMeHoBaHWe opraHusauun wnu aMunng, WMs, OTYECTBO (Npu  Hanuymu)
rpaxkaaHunHa, HanpasusLlero obpalleHue;

- NMOJHbIV NOYTOBLIV aAPEC 3aABUTENS, M0 KOTOPOMY AOSKEH ObiTh HANPaBMEH OTBET:
- cogepxaHune obpalleHus:;

- noanuck nuua;

- AaTta obpalleHns.

B cnyyvae H€O6XO,D,VIMOCTVI B noATBEPXAEeHWE CBOUX OOBOAOB 3adABUTENb NpunaraeT K
MNCbMEHHOMY o6paLueano OOKYMEHTbI U MaTepuanbl nmnbo nx Konuu.

2.6.4. TlucbmeHHoe obpalleHue puandyeckoro nuua omopMIAeTca Ha bnaHke C
yKasaHvem pekBM3MTOB 3aABUTENA, AaTbl U PErMCTPALMOHHOro HoMepa, amunum 1 Homepa
TenedoHa NCNONHNTENSA 3a NOAMNUCHI0 PYKOBOAUTENS UNU AOMKHOCTHOrO NuLa, UMEIOLLEro
npaBo NOANMCK COOTBETCTBYHOLLMUX JOKYMEHTOB.

2.6.5. ObpalleHne, noctynuellee B (OpMe 3MEKTPOHHOrO [OKYMEHTA, MOANEKUT
PaccMOTPEHNIO B NOPAAKE, YCTAHOBNEHHOM HacTOSLWMM AAMUHUCTPATUBHbLIM PErNamMeHToM.
B obpalleHun 3assuTens B obA3aTenbHOM MOpsAKe ykasblBaeT CBOU (hamMunuio, uMs,
OTHECTBO (NPWU HaNM4uM), afipec 3NEeKTPOHHOW NOYTbl, ECNIN OTBET AOSKEH ObiTh HANpaBneH B
hopme 3NEKTPOHHOIO JOKYMEHTAa, U NOYTOBLIA afpec, ecrnv OTBET A0SIKeH ObiTh HanpaBnex
B NUCbMEHHOW hopme. 3aaBuUTENb BNpaBe NpUnoXmTb K TakoMy obpatlleHutio Heobxoanmble
AOKYMEHTbI 1 MaTepuanbl B 3IEKTPOHHON chopme NMBO HanpaBuTb yKa3aHHbIE JOKYMEHTbI U1
mMaTtepuanb! UM Ux Konuu B NMCbMeHHON dhopMme.

[lpu NM4HOM NpUemMe OTBETCTBEHHbLIM NULIOM aAMUHUCTPALIMN 3asBUTENb NPeabABNSeT
OOKYMEHT, YAOCTOBEPSAOWMIA €ro JNNMYHOCTb, W W3NnaraeT cofepXaHue CBOEro YCTHOro
obpatleHus.

2.6.6. lpn npepocTaBfieHMN MyHULMNANbLHOM ycnyrn 3anpeljeHo TpebosaTb oOT
3aABUTENA MNpeAcTaBneHns AOKYMEHTOB U WHOpMaUWXA UMU OCYLLECTBMEHUSI AENCTBUN,
npeAcTaBneHne WM  OCYLLECTBMNEHUE KOTOpPbIX He MNpedyCMOTPEeHO HOPMaTUBHbIMU
NPaBOBbLIMY  aKkTamu,  PErynvpyrLlnuMn  OTHOLLEHWSs,, BO3HWKaKOLMe B  CBSA3WM  C
npefocTaBneHnemM MyHULMnansHom yenyru.

2.7. VicyepnbiBaloWwini nepevdeHb OCHOBAHWUW ANA OTKa3a B MnpuemMe [LOKYMEHTOB,
HeoDXoAMMbIX ANd NpefoCTaBneHns MyHULMNansHOW yCryru.

OcHoBaHun ona oTkasa B npuemMe [AOKYMEHTOB, HeoDXoAWMbIX ANS NpeaocTaBneHns
afMUHNUCTPaLMEN CENbCKOrO MOCENEeHnss MyHULMNanbHOM YCNyru, 3akoHOAaTeNbCTBOM



Poccuiickon depepauum He npeaycMoTPEHO.

2.8. WcuepnbiBaloluii  nepeyeHb OCHOBAHUIA ANsa  oTkasa B NpeaocTaBleHuu
MYHMLIUNanbHOW yCnyru.

B npenoctaBnennn MyHALMNAnsHOR YCRYrM AOMKHO BbiTh OTKA3AHO B cneayoLmnx
cny4vasx:

2.8.1. Ecnu B nucbMeHHOM obpalleHun He yKasaHbl hamunust rpaxgaHuHa,
HanpasuBLLEro obpalleHne, unu NoYToBbLIN aApec, No KOTOPOMY AOMKEH BbiTh HanpaeneH
OTBET, OTBET Ha obpalleHune He gaercs.

2.8.2. Ecnn TekcT nucbMEHHOro obpallleHnss He noadaeTca NPOYTEHWUID, OTBET Ha
obpallleHue He [JaeTcd, W OHO He MOANEXUT HanpaeneHuto Ha paccMoTpeHue B
roCyapCTBEHHbIA OpraH, opraH MEeCTHOrO CaMoynpaBneHus Wnw AOINMKHOCTHOMY nuLly B
COOTBETCTBMM C WX KOMMETEHLUMEeW, O Yem B Te4eHne cemu [Hel Co AHSA perucTpauuu
obpatlieHnsa coobLiaeTcs rpaxmaHuHy, HanpasuBluemMy obpatleHne, ecnu ero damunua u
NOYTOBLIV afpec NOAAATCA NPOYTEHNIO.

2.8.3. Ecnn B nucbMeHHOM obpalleHn rpaxaaHnHa COAEPXKNUTCHA BOMPOC, HA KOTOPbIN
€My HEOLHOKpaTHO [aBanuCb MUCbMEHHbIE OTBETbI MO CyLUeCTBy B CBA3M C paHee
HanpasnsemblvMn 0OpalleHnaMK, 1 Npu 3TOM B 06paLleHun He NPUBOAATCS HOBbIE AOBOAbI
nnn 00CTOATENLCTBA, PYKOBOAUTENb OpraHa MeCTHOIO CaMoynpaBneHUsi, AOMKHOCTHOE Lo
nnbo ynoNHOMOYEHHOE Ha TO NULO BrpaBe MPUHATL pelleHne o 6e30CHOBaTEeNbHOCTU
ovepefHoro obpalleHns 1 NpekpalleHnn Nepernuckn ¢ rpakhaHnHoM no AaHHOMY BOMpocy
Npu ycnoeumu, 4To ykaszaHHoe obpalleHue n paHee Hanpasrsiemble obpalleHUs HanpaeBnanuch
B OAVH 1 TOT K& OpraH MecTHOro camoynpasfieHNs NN OAHOMY U TOMY Xe AOIMKHOCTHOMY
nuyy. O faHHOM peLleHuy yBeAOMISeTCA rpaXkaaHiiH, HanpasusLnii obpalleHme.

2.8.4. Ecnm oTBET No cyLlecTBy NOCTaBNEHHOro B 06palleHun BOnpoca He MOXeT BbiTb
AaH 6e3 pasrnalleHns CBeAEeHUI, COCTaBIIAILLMX rOCYAapCTBEHHYIO UMK UHYIO OXPaHAEMYHo
pefepanbHbiM 3aKOHOM TaliHy, rpakaaHviHy, HanpasuBllemy obpalleHvie, coobliaeTcst o
HEBO3SMOXXHOCTW [aThb OTBET MO CYLEeCTBY MOCTaBMIEHHONO B HEM BOMpoca B CBA3WN C
HEAONYCTUMOCTbLIO pasrnatleHns ykasaHHbIX CBEAEHUN.

2.8.5. Ecnu obBpallleHne coaep)nT HeleH3ypHble NB0o OCKopBUTENbHbIE BbipaXKeHNs,
Yrpo3bl XN3HW, 300POBbIO N UMYLLECTBY AO/MKHOCTHOIO fuua, a Takke YneHOB ero CemMbMy,
BNpase ocTaBuTb obpalleHne 6e3 oTBeTa No CyLecTBY MOCTABNEHHbIX B HEM BOMPOCOB U
Coo0LMTL rpaXkaaHnHy, HanpaBuBLLEMY OOpalleHne, 0 HeAoNyCTUMOCTH 310yNnoTpedneHns
NpaBoM.

2.8.6. OcHoBaHMeM a5 OTkasa B pacCMOTPEHUU obpalleHnid, NoCTynuBLLNX B dhopme
SNEKTPOHHbIX COOOLLEHUI, NOMMMO OCHOBaHWI, YyKasaHHbIX B nyHkTax 2.8.1 - 2.8.5
ALMVHUCTPATUBHOIO  pernameHTa, Takke MOXeT  ABMNATbCA  yKasaHue  aBTOpOM
HeAeNCTBUTENbHbLIX cCBeAeHu o cebe n (Mnu) agpeca Ans oTseTa.

2.8.7. 3anBUTENb BNpaBe BHOBb HanpaBuTb obpalleHne B agMUHUCTPALIMIO CEMNbCKOTO
NOCeNneHust B criydyae, ecrnu NpUYrHbl, Mo KOTOPbIM OTBET MO CYLIECTBY MNOCTaBMNEHHbIX B
obpalleHnn Bonpocos He Mor ObITb AaH, B nocneayowem Obinm yecTpaHeHb.

2.9. Pasmep nnatbl, B3UMaeMoi C 3asBUTENs Npu NpeaocTaBneHui MyHuLMnanbsHom
yCryru.



lNpenocrasnenne MyHULMNAnNLHOW YCRyrn oCyLLECTBNAETCA Ha BecnnaTHOM OCHOBE.

2.10. MakcumanbHbll  CPOK  OXWAaHWs B ouyepeau npu  nogade 3anpoca o

npenocTaBneHn MyHuLmMnanbHon ycnyrn v npun nony4veHum pesyanaTa npenocTaBneHnsA
MyHl/lLLl/lﬂaﬂbHOM ycnyrn.

Cpok oxnfaHua B ovepeau npy nopaye 3anpoca O NpefoCTaBAEHUU MyHULMNANbHOI

ycnyru v npu nony4YeHun pesynbTata npefocTaBieHns MyHULMNanbHOW YCryrn He AOIDKeH
npesbiaTs 15 MUHyT.

2.11. Cpok peructpauun 3anpoca 3asBUTENs O NPEAOCTABNEHUA MyHULMNanbHON
ycnyri.

06paLueHv1e noanexuT obsizatenbHom peructpaunm B TedeHne 1 gHA ¢ MOMEHTa ero
NocTynneHna B agMUHNCTPaLUNO CENbCKOIo NoceneHus.

2.12. TpeboBaHua K MOMELUEHNAM, B KOTOPbIX MPEAOCTaBMAAETCA MyHULMNanLHas
ycnyra, K 3any OXuWhaHus, MecTaM ANA  3anofiHeHUs 3anpocoB O MpenocTaBneHuu
MyHULMNANbHOW yCnyrn, WHPOPMAUMOHHbLIM CTeHAam ¢ obpasuamu KX 3anosiHeHus wu
nepevHem JOKyMEeHTOB, HEOBXOAMMbIX ANA NPeAoCTaBNeHNs KaXKA0N MyHULMNANBHON YCRy T,
B TOM 4ucrie Kk obecneyeHunio JOCTYNHOCTU A5t MHBANUAOB YKasaHHbIX OO BbEKTOB.

Mpunerarowan k 3naHwio Tepputopua AofKHA ObiTe oBopydoBaHa NapKOBOYHBLIMY
mMecTaMu (B TOM 4ucne ANs TPaHCMNOPTHbLIX CPeACTB WHBANUAOB) UCXOAS U3 (PaKTUYECKOW

BO3MOXHOCTW ANTA NX pasMeLLleHns.

[MTomelleHnsa, BblaeNeHHble Ans npenocraBnexHnA MyHI/IlJ,I/lﬂaﬂbHOVI ycnyrn, AOOJDKHbI
COOTBETCTBOBATL CAHUTAPHBLIM HOpMaM 1 nNpasusiam.

MecTta, npepHasHadeHHble AN UHPOPMUPOBAHWUA W O3HAKOMIEHUA 3asiBuTenein c
NHOPMAaLMOHHLIMW MaTepuanamun, obopyaytoTca MHPOPMALMOHHBIMUN CTEHAAMMU, CTYbAMU
“ CTONamMM Af151 BO3MOXHOCTU OPOPMIEHNA JOKYMEHTOB. VIHOPMALIMOHHbIE CTEHALI AOMKHbI
pacnofnaratbCsi HEeNnoCpPeACTBEHHO psaaoM ¢ kabuHeTom (pabodum mecTtom) chneymanucra
aZiMUHUCTPaLIUN.

Ha unHdopmaunoHHbIX CTeHAax, Ha oduuManbHOM caiTe agMUHUCTPaLUKU CENbCKOro
noceneHuns pasmeLlaloTca cnegyolmne nHopmaLnoHHble MaTepuans:

- CBE/leHNS O HOPMATMBHbIX NPaBOBbIX aKTax No BONPOcaM UCMOSTHEHUS MYHULMNANbHON
ycnyru;

- oBpasLibl 3anonHeHnsa BnaHKoB 3asBNEHUN,

- BnaHkn 3asiBNeHun;

- ajpeca, tenedoHbl U BpeMsa npuema crneumnanmucToB agMuHncTpauuu,
- yachl Nnpuema cneynanncTtoB agMuHUCTpaLun,

- NopsiAok obxanoBaHua AencTBui (be3nencTeus) n peLueHni, NpUHUMaemMblx B XO4e
npeaocTaBNeHns MyHULMNanbHOW yCnyrn.



MecTa ANs 3anNonHeHUs 3aaBNEHUN, OXWUAAHUS U NPOBEAEHWA NUYHOTO MPUEMa rpaxaaH
obopyaytorca  cTynbamMu,  cTonamu, obecnedmsatotcs  obpasuyamu  3asBheHUn U
KaHLENAPCKUMY NPUHAANEXHOCTAMKU ANA HANUCAHUS NMUCbMEHHbLIX 0BpaLLeHuii.

KabuHeTbl, npegHasHadeHHble Ans nprema sassuTenen, AomkHbl BbiTb 060pYL0BaHbI
CTyNnbAMKN, CTONAMU, KAHLENSAPCKUMU NPUHALTNEXHOCTAMMN, NHAOPMALIMOHHBIMY Tabnuykamu
(BbIBECKaMK) C ykasaHMem HoMepa KabuHeTa.

Pabouee MecTo [OMKHOCTHOrO nuLa, NPEAOCTaBASAOLIErO MyHULMNAMNbLHYIO YCAyry,
obopyayeTcs CpeAcTBaMU  KOMMBLIOTEPHOW  TEXHWUKA U OPrTEXHWUKOW, MO3BOMSHOLNMM
OpraHn3oBaTh NPeAoCTaBNEHNe MyHULUMANBHON YCYru B NOMHOM obbeme.

ObecneynBaeTcs BbIXOA B MHPOPMALIMOHHO-TENEKOMMYHUKALMOHHYIO ceTb "HTepHeT".

B uenax obecneyeHna [OCTYNHOCTU ANA WHBANMUAOB B MONYYEHUU MYyHULMNANLHOW
yCcnyru:

- BXOL4 B agMWHWUCTpPaATUBHOE 30aHue [OOJIKeH ObITb O60prOBaH naHaQycom,
cneutnalibHbIMN - OrpaXaeHnamm mn nepunamu, O6eCﬂe‘~lMBaI-OLuVIMI/1 6eCﬂpeI’IﬂTCTBeHHbH7|
AOCTYN MHBaNMAOB, BKIMKOYaA MHBANMOOB, NCMNOJb3YOLLNX KpeCna-KOomMsCcKu,

- nomMelleHna And  JIMYHOIo npuema 1 oXungaHua nn4HOro npuema  [OOJDKHbI
COOTBETCTBOBaAThL CAHUTAPHO-3MNNAEMUNOTNOITNMHYEeCKUM npasniamMm n HopmMaTmBam,

- nomMeuleHuda, OOCTYMHble ManoMobUNbHLIM NOCETUTENAM U B3aUMOCBA3AHHbLIE
C*)YHKLWIOHaﬂbeIM npoteccom, ansa y,D,O6CTBa pasMmelarTca KOMNakTHO, Ha OHOM YypOBHE,

NEeCTHULbI, KOpNAopbl, XONIbl, KabWHETbI C 4OCTATOYHbIM OCBELLEHNEM;

nonoBble NOKPbITHUA C NCKINKOYEHNEM |<a¢>eanb1x nonoB 1 NOPOros,

- nepuna (Nopy4Hn) BLOMb CTEH AN onopbl Npu xoAbbe No kopuaopam 1 NecTHuLam;

COBpPEMEHHAA OprTexXHUKa u TeNeKoOMMYHUKALMOHHbIE CcpeacTBa  (KOMMbHTEP,
axkcummnneHas cBA3b U T.N.);

- bakTepuunaHble namneol,
- CTEH/lbl CO CMpaBOYHbIMK Matepuanamv u rpacukom npuema;
- hyHKLUMOHaNbHO yaobHas, noasepratoLascs BNaxHon obpaboTtke mebens;

- KONMMYecTBO MECT OXugaHua onpenendaetca ucxona w3 QDQKTW-leCKOVI Harpyskn u
BO3MOXHOCTEW AAMUHUCTPATUBHOIO 30aHnsg, HO He MOXeT ObITb MEHEE NATW.

2.13. MNokazarenn AOCTYMHOCTU U KavYeCcTBa MyHULMUNANLHOW yCyru:
- Hanu4une pasfnnyHbix cCNocoboB NONyYeHUA MHPOpMaLM O NPEAOCTABINEHUN YCNyri;

- cobnoaeHue Tp66OBaHVII7I 3aKoHogaTenbCTBa M HACTOALlero aaMUHUCTPaTUBHOIO
pernameHTa;



- yCTpaHeHne W30bITOYHbIX aAMUHWUCTPATUBHBLIX NPoLedyp W aAMUHUCTPATUBHBIX
0eViCTBUN;

- COKpalleHune konndectesa AOKYMEHTOB, NpeacTaBliaeMbIX 3adBUTENSMN;
- COKpalleHne Cpoka npepocrtaBrieHns MYHMLlMﬂaﬂbHOVI ycnyru,

- npoeccnoHanbHasa NoAroToBKa CrneLuanucToB aaMUHUCTPALMKN, NPEeaoCTaBASIOLLNX
MYHULMNANbHYO yCnyry;

- BHeodepeaHoe obcnyxuBaHue yy4acTHUKOB W nHBanNupos Benukon OTtedecTBerHON
BOWHbI, NHBANWAOB, NepeaBUratoLLMXCst Ha Kpecnax-konsckax, UHBanuaoB C HapyLIeHUAMY
ONOPHO-ABUraTENBHOrO annapara, HapyLeHUsiMK cryxa, 3peHus.

2.15. VNiHble TpeboBaHud, B TOM Yucne yduTbiBaroLme ocobeHHOCTU npenocTaBneHuns
MYHULMNANbLHbLIX YCINyr B 3NeKTpoHHon dopme 1 8 MOLL:

- AOCTYMHOCTL MHOPMaLMKM O NepedHe LOKYMEHTOB, HEODXOAMMbIX ANA MonyvYeHus
MYHULMNANbHOW YyCnyrn, O pexume paboTbl aAMUHUCTPaLMU CENbCKOTO MOCEeNeHus,
KOHTaKTHbIX TenedoHax n Apyron KOHTakTHOW HopMaLuu Ans 3aasutenen,

- BO3MOXHOCTb 3arofiHEHMA 3aABUTENSIMI 3anpoca U UHbIX LOKYMEHTOB, HEOBX0AUMbIX
ANS NonyYeHnst MyHULMNanbHOW yCnyru, B aNeKTPOHHOW dhopme;

= BO3MOXHOCTb nogayu 3agaBpuTenem Cc MCNoJib30BaHNEM VIHCbOpMaLLI/IOHHO-
TEeNeKOMMYHUKALIMOHHbLIX TexHonornmn 3arnpoca o npenocraBreHnn MyHVlLl,MﬂaﬂbHOIZ ycnyru,

- BO3MOXXHOCTL NOSYYEHUA 3asdBUTENEM CBEAEHWI O XOAe BbIMOMHEHWS 3anpoca o
NPefoCTaBNeHn MyHULUNANLHOM YCnyrn B 3N1EKTPOHHON hopme;

- BO3MO)HOCTb AnNS 3aaBUTENs OAHOKpPaTHO HanpasuTb 3anpoc B8 MOL|, npu Hanuuum

M®L| Ha TeppuTopumn Pecnybnukn TaTtapcTaH, AeNCTBYOLEro No NPUHLMNY "O4HOro OKHa'.

lll. CocTaB, nocnenoBaTeNiIbHOCTL U CPOKU BbINONMHEHUA afAMUHUCTPATUBHLIX
npoueayp No npeAocTaBleHU0 MyHULIUNANbHON YyCNyru, TpeGoBaHuaA K NOPAAKY UX
BbLINOJIHEHUSA, B TOM YUCrie 0OCOOEHHOCTU BbINONMHEHUA aAMUHUCTPATUBHLIX Npouenyp
B 3JIEKTPOHHOW hopme

3.1. NocnepoBaTenbHOCTb aAMUHUCTPATUBHbLIX NpoLEeayp.

MocnenoBaTenbHOCTb aAMUHUCTPATUBHBLIX NPOLEAYP WCNOMHEHUS MyHULMNAaNLHON
ycnyru BkntodaeT B cebs cnegyrowne 4ENCTBUA!

- NPUEM W perncTpauma obpalleHus;
- paccmoTperune obpatleHus;
- NOAroTOBKa 1 HanpaeBneHne oTBeTa Ha obpalleHne 3asaBUTernto.

3.1.1. MNpuem n peructpauusa odpaLleHuit.



OcHoBaHvem [N Hayana npefoCTaBleHus MyHUUMNanbHOW yCcrnyru ABNseTcs
nocTynneHve obpalleHus oT 3asBuTeNlss B aAMWHUCTPaUWO MOCPEACTBOM MOYTOBOW,
hakcmMunsHoOM CBA3K NUBO B 9NEKTPOHHOM BULE.

ObpalleHre noanexut obsisaTenbHoOW perncrpaumm B TedeHne 1 OHA C MOMEHTa
NOCTYNNEHNA B aAMUHUCTPALMIO.

OTBETCTBEHHOCTL 3a npunem wn perucTpaunto O6paLU.eHI/IFl HeceT cneunanuct,
OTBETCTBEHHbIN 3a nprnem n permctpaunto JOKYMeHTOB.

ObpallleHusi, HanpasneHHble MNOCPEeACTBOM MOYTOBON U (HAKCUMUIBHOW CBSI3U, U
LOKYMEHThI, CBSA3aHHbIE C WX PACCMOTPEHMEM, NEPBOHAYANbHO MOCTYNalT K ChneuuanucTy,
OTBETCTBEHHOMY 3@ NPUEM W PErNCTPALIMIO LOKYMEHTOB.

ObpalleHuns, NocTynuBLUME MO 3MEKTPOHHOW MoYTe, eXeAHEeBHO pacnevaTbiBaloTCst U
0hopMNAIOTCH CrneymannucTomM, OTBETCTBEHHLIM 3a NPUEM U PErucTpaLmio LOKYMEHTOB, ANs
paccMOTpeHns pykoBoauTenem agMWHWCTPaLMy B YCTAHOBMNEHHOM MNOpsAKe Kak OOblYHbIE
nMcbMeHHbIE obpaLlenns.

CneunanucT, OTBETCTBEHHbIN 3a NpueMm 1 perncrTpauunto JoKYMEHTOB, OCYLIecTBSAeT
nepBuYHyto 0BbpaboTky (MpoBepKy MNPaBUilbHOCTU afpecaulnn KoppecnoHAeHUnn, Hanuyme
BCEX NPUNOXEHWUIA U UHON NOKYMEHTaLMN, ABAAIOLENCH HEeOTbeMIIEMON YacTbio obpalleHus,
YTeHue, onpeferneHne CcoaepXaHus BOMNpPOCOB oObpalleHust rpaxkgaHnHa) u perncrpayunio
obpallleHnin B XXypHane perucrpaumm BXoAsLLen KoppecrnoHAeHUNnN.

B TeyeHve 1 paboyero AOHA C MOMEHTa perucrpauun obpalleHua 3aasBuTens
cneuvanncTtoM, OTBETCTBEHHbIM 32 [MPYVEM W perncTtpaunto AOKYMEHTOB, NPOBOANTCA
npoBepka obpalleHnst Ha COOTBETCTBUE TPEDOOBAHNAM, YCTaHOBNEHHbLIM NyHKTammn 2.6 - 2.7
ALMUHNCTPATVBHOrO pernaMmeHTa.

Mpu noctynnexHun obpalleHud, rae ykasaHo O MPUIOXKEHUN [AOKYMEHTOB, KOTOpble
MOSTHOCTLIO WK 4aCTUYHO OTCYTCTBYIOT, ClELUanncToM, OTBETCTBEHHbIM 3a Mnpuem u
perncTpaumio [JIokyMeHTOB, COCTaBNAeTCs akT 06 OTCYTCTBMM COOTBETCTBYOLLUX LOKYMEHTOB,
KoTopbIv NpuobLiaeTcs K obpalleHuto.

3.1.2. PaccmoTperune obpalleHun.

ﬂpOLue,unme perncTpaumto  NUCbMEHHbIE O6paLLleHV|ﬂ nepeparoTca cneunanncry
agMUHUCTPaLnn.

Pyxoao,qmenb afMUHUCTpaLnn No pesynbrartam 03HaKoOMNEHNA C TEKCTOM O6paLLl6HI/1ﬂ,
npunaraemMmbiMn K HeMmy OKYyMEeHTaMn B Te4eHNE 2 pa6oqu AHGVI C MOMEHTa UX NOCTYNNeHnA:

- onpeaensAeT, OTHOCUTCA N K KOMMETEHUWW aaMUHWCTpauuyn paccMoTpeHue
nocTaBreHHbIX B obpalleHnn Bonpocos;

- onpeAenseT xapakrep, CPOKU AENCTBIIA U CPOKM PacCMOTPeHUs obpallieHns;
- onpeaenseT NCNONHUTENs NopydYeHns;

- CTaBuUT UCNOJIHEHNE nopyquMVl U paccmoTpeHune O6pal_l.1€‘HVlF| Ha KOHTPOJb.



PelleHnem pyKoBOAUTENA aAMUHUCTPALIN CENbCKOrO NOCENEHNA ABNAETCA PE30NIOLUS
O paccMoTpeHun obpalleHuss No CyLecTBY MOCTaBMEeHHbIX B HEM BOMPOcoB nubo o
NOArOTOBKE NWCbMa 3asBUTENIO, O HEBO3MOXHOCTW OTBETA HA MNOCTABNEHHBLIN BONPOC B
Cnyyae, ecnu pacCMOTPEHUE MOCTaBMNEHHOro BOMPOCa HE BXOAUT B  KOMNETEHLMIO
AOMUHUCTPALIMN CENBbCKOTo NMOCeNneHus.

CneunanucTt, OTBETCTBEHHbIN 3a MpUem U perucTpauunilo OOKYMEHTOB, B TedeHue 1
paboyero AHs C MOMeEHTa nepefadu (NOCTyNNeHust) LOKYMEHTOB OT pPYKOBOAMTENA
agMUHNUCTPaLUK  CemnbCcKoro mnoceneHus nepegaet obpalleHne AN pacCMOTPEeHUst Mo
CYLLeCTBY BMECTE C NPUIOXKEHHbIMWU AOKYMEHTAMU CNEeLManmnucTy agMuHUCTPaLmun.

3.1.3. lNoaroToBKka 1 HanpaBneHne OTBETOB Ha obpalleHue.

Cneunanuct agmuHucTpaumm obecnedynsaeT paccmMoTpeHmne obpalleHna u NoAroToBKy
OTBETa B CPOKW, YCTAHOBIEHHbIE N. 2.4.1 AOMUHUCTPATUBHOIO perfnameHTa.

Cneunanuct AAMUHNCTPaUnn paccMmaTprBaeT NOCTyNnmBLLEE 3aAaABNeHne n OCbOpMﬂﬂeT
MMCbMEHHOE pa3bACHEHNE.

OTBET Ha BONPOC NpeAoCTaBAAETCA B NPOCTOM, HETKOW U MOHATHON hopMe 3a NOANUCHIO
PYKOBOAUTENA aAMUHUCTPALIMM CENbCKOro nocenerunsa nudo nuua, ero saMmeLlaroLlero.

B oTBeTe Takke ykasbiBalOTCA M pamunus, UMA, OTHECTBO (NpwW Hanuyum), HOMmep
TenedoHa AOMKHOCTHOrO NuLa, OTBETCTBEHHOrO 3a NOArOTOBKY OTBETa Ha obpalleHue.

OtsBeT Ha o6paLueHme 3aaBuUTENd NOAMNWChbIBAETCA pPyKOBOAUTENML aAMUHUCTPAL KA
CeNnbCKOro nocerieHna, B CPpokK He bonee 2 pa6oqu OHEN C MOMEHTa Mosy4YeHus npoekTa
oTBeTa OT YNONHOMOYEHHOIo AOJHKHOCTHOIO nnLia.

Mocne nognucaHus OTBETa ChneuuanucT, OTBETCTBEHHbIN 32 NpUeM W perncTpauunio
[IOKYMEHTOB, PErucTpupyeT OTBET B XKypHare perncTpaLuy KoppecnoHAeHLUn ¢ NPUCBOEHNEM
NCXOOALLEro HOMEpa W HanpaenaeT agpecarty no novre nubo BpydaeT agpecarty NUYHO B
TeyeHune 1 paboyero AHA ¢ MOMEHTA NOANUCAHNS.

OTtBeT Ha obpaljeHune, nocTynawowlee B @QOpMe 3MEeKTPOHHOro  [OKYMEHTa,
HanpaBnaeTcsi B popMe 3NEKTPOHHOro AOKYMEHTA N0 aAPeCy 3MEKTPOHHOM NOYThI, YKa3aHHON
B oOpaLleHu, unu B NMCbMEHHOW hopmMe No NOYTOBOMY aApecy, yKaszaHHOMY B oOpalleHnn.

IV. ®opMbl KOHTPONS 3a UCTIONTHEHUEM aAMUHUCTPATUBHOIO perfnamMeHTa
4.1. MNopsaok OCYLLECTBINEHNA TEKYLLEro KOHTponsa 3a CobnoAeHneM 1 UCMONTHEHVEM
OTBETCTBEHHbLIMY JTMLIAMI MOMOXKEHUA ALMUHUCTPATUBHOrO pernameHTa.

Tekywjui KOHTpONMb  3a  cobnpeHvem cneunanucTtoMm  aAMWHUCTpaLun
ALMUHUCTPATUBHOrO PErnameHTa 1 UHbIX NPaBOBbIX aKTOB, YCTaHaBNMBAOLLMX TpeboBaHUs K
NPeAoCTaBNEHNIO MyHVLIMNAnbHON ycnyri, OCYLLIECTBMSIETCH pykoBoAUTENEM
afMVHUCTPaLMN CENbCKOro NOCeneHuns.

TeKyLniA KOHTPOMNb MPOBOAWTCA MyTEM ONEPATUBHOIO BbIACHEHUS XOAA WCMOMHEHNS
obpalleHns, OCYyLIEeCTBIIEHUss TNPOBEPOK Ha npedMeT cobnogeHus  UcnonHuTenew,
OTBETCTBEHHbIM 3a npeaocTaBneHne MyHI/ILWIﬂaﬂbHOlZ ycnyru, NONOXEHUN HaCToALLEero
ALMUHUCTPATUBHOIO perrnamMeHTa, WHbIX HOPMAaTKBHbIX NPABOBbIX aKTOB, yCTaHaBNNBAIOLLNX



TpeboBaHMA K NPeAoCTaBNEHNUIO MYHULMNANBHOW YCNYrn.

42. ﬂOpﬂLl,OK N NEepUoaNYHOCTb OCYLLIECTBNEHUA MNMaHOBbIX N BHENMNAHOBLIX NPOBEPOK
NONHOTbLI KAa4YecTBa npenocraBneHns MYHVILLMﬂaﬂbHOVI ycnyrwu.

Mpy nposefeHuyn nNNaHoBbIX W BHEMMAHOBbLIX MNPOBEPOK MOMHOTbI U Ka4yecTsa
NpeAoCTaBneHnss MyHULMNANbLHOW YCNyrn MOryT paccmaTprBaThCa BCe BOMPOCHI, CBA3AHHbLIS
C NpefocTaBfieHNeEM MyHULMNAnbHOW ycnyr (KOMMMEKCHblE MPOBEPKMX), WKW OTAeSfbHblE
BONpOChLl (Temartuyeckne nposepkn). [lpoBepka MOXKET OCYLIECTBMNATLCA B CBA3U C
KOHKpeTHbIM obpaliervem 3aseutens. Cpoku MpoBeAeHUd TMPOBEPOK OMNpeaensaTcs
PYKOBOAUTENEM afMUHUCTPALMN CENbCKOTrO NoCeneHns.

4.3. OTBETCTBEHHOCTL NUL, 3a pelleHns n aencTena (bespencreue), NpuHMMaeMble
(ocyLlecTBNSEMbIE) B XO4€ UCNOMTHEHNA MYHULIMNANBHOW YCyru.

Cneunanuctel  agMUHUCTPALUM  HECYT  OTBETCTBEHHOCTb, NpeAyCMOTPEHHYHO
3akoHomartesnscTeoM Poccuiickon Genepauun, 3a cBou pelleHns n aencteus (besnencrane),
nprHMMaemble (OCyLecTBNAEeMble) B XOAE MNpefoCTaBneHns MyHUUMNanbHoN yCnyru.

4.4. TpeboBaHus K NOpsiAKY U cpopmam KOHTPOMS 3a WCMOMHEHVEM MyHULMNANbHON
YCIyru, B TOM YMCIIEe CO CTOPOHbI rpaxaaH, nx o0beanHeHnin 1 opraHnsaumin.

KOHTpOﬂb 3a npepocrasnieHnem MyHMLlVlﬂaﬂbHOﬁ YCnyru co CTOPOHbl YNONMHOMOYEHHbIX
L agMUHUCTPpaunn OoJImkeH ObITb MOCTOSAHHbIM, BCECTOPOHHUM U O0OBEKTUBHbLIM.

KoHTpomb 3a paccMOTpeHUEeM CBOWX ODpalleHWUit MOryT OCYLLECTBATL UX aBTOpbl Ha
OCHOBAHUW UHOPMALIK, NONYYEHHOW B aMUHUCTPALINKN CEMbCKOro NOCENEHNA, B TOM Yicne
Y UCNONHUTENS MO TeNedoHy.

V. DocyneGHbin (BHecyaebHbIN) NopsAaoK o6xanoBaHUsA pelleHnid 1 AencTBun
(BesgencTaus) oprara, NpeAoCTaBNAIOWEro MyHuyunanbHyto yenyry, M®OL, a Takxe
X QOIMKHOCTHBLIX JNTUL, MYHULIUNANbHbLIX CIyXalnX, paboTHUKOB

5.1. 3agBuUTeNlb UMEET NpaBo Ha aocyaebHoe (BHecyaebHoe) obxanosaHne peLlieHnii n
nencreui  (GesnencTsns)  agMUHUCTPALMW WM €ro  OTBETCTBEHHbIX NUL,  NPUHATLIX
(OCyLLIECTBNAEMbIX) B XOA€ NPEAOCTABNEHNA MyHULIUNANBHON YCyTi.

5.2. 3asBuTenb MOXET 0B6paTuTbCa C anobol, B TOM Yucrne B CreAyoLmx crydasx:
- HapyLUEHNe cpoka perncTpaumy 3anpoca o NpefoCTaBNeHnn MyHULMNAnbHON yenyr;
- HapylueHue cpoka NpefoCTaBNerns MyHULMNAaNbHON yCcnyru,

- TpeboBaHue y 3asBUTENsi AOKYMEHTOB wnu uHpopmauuu nmdo ocyLecTBNeHns
[LEeNCTBUIA, NpeAcTaBNeHNE U oCyLLEeCTBEHNE KOTOPbIX HE NPeAyCMOTPEHO HOPMATNBHbLIMU
npasoBbIMM aktamu Poccuiickon ®egepaunn, HOPMATUBHBIMW - NPABOBbLIMY - aKTamu
Pecnybnvikn TartapctaH, MyHULWNanbHbIMW NPaBOBbIMK aKTamu [Ansa npeaocTaBneHns
MYHULMNANBHON YCIyTu;

- oTkaz B npuemMe [OOKYMEHTOB, TMpefoCTaBfeHne KOTOpbIX NpefyCcMOTPeEHO
HOpMaTWBHLIMU NPaBoBLIMK akTamu Poccuiickon ®efepaliun, HopmaTuBHbIMI NPpaBOBLIMY
aktamu Pecnybnvku TatapcTaH, MyHuLMnanbHbIMU NPaBoBbIMU akTamu ANA NpefoCTaBneHna



MYHULMNANbHOW YCryru, y 3asBUTENS;

- 0TKas B8 MNPEAOCTaBAEHUN MyHULMNArbHOW YCNYrn, €Cnu OCHOBaHWUA OTKasa He
npeaycmoTpeHbl defepanbHbIMU 3akoHaMy U MPUHATLIMU B COOTBETCTBUN C HUMWU UHbIMU
HOpMaTUBHLIMU NpaBoBbIMKM  akTamu Poccuiickon ®depepauun, 3akoHaMu U UHbIMU

HOPMaTWNBHbLIMK NPaBOBLIMKU akTaMu Pecnybnuku TaTtapcTaH, MyHULUNanbHbIMU NpaBoBbIMUI
akTamu; ,

- 3aTpeboBaHne ¢ 3asBUTENA NpU NpefoCcTaBneHu MyHUUUnansHom yenyri nnathbl, He
NpeaycMOTPEHHOW  HOPMATVBHbIMK  NpaBoBbiMi  akTamu  Poccunckon  depepauiu,

HOpMaTUBHbIMY NpaBoBbIMK akTamun Pecnybnukn TaTapcTaH, MyHULMNANbHbIMU NPaBOBLIMY
akTamu;

- 0TKa3 B MCNpaBneHnn JoNyLLEHHbIX UMW ONeYaTok 1 OLUMBOK B BblAaHHbIX B pe3ynbTaTe
NpefoCTaBneHna MyHULUMNanbHOW ycrnyrn AoKyMeHTax Nnbdo HapylleHue yCTaHOBNEHHOro
CpoKa Takux UCrpasBreHuii;

- HapylleHue cpoka WnM  nopadka  Bbidaudu  JOKYMEHTOB MO pesynbraTam
NpeaoCTaBNeHs MyHULMNanbHoW yenyru;

- MPUOCTAHOBNEHME MPELOCTaBNEeHUs MyHWUMNAnbHOW YCryr, €ecnu OCHOBaHuA
NPUOCTAHOBNEHUS HE TNpPeaycMoTpeHbl denepanbHbIMU  3aKoHaMuU U NPUHATLIMK - B
COOTBETCTBUN C HUMU UHBIMU HOPMaTUBHbLIMU NpaBoBbIMU akTamu Poccunckon defepauuu,
3aKoHamu W UHLIMU  HOPMAaTMBHLIMU MpaBoBbIMKW  aktamu Pecnybnukn TaTapcraH,
MYHMULMNANbHbIMU NPaBOBbLIMI akTamu;

- TpebGoBanvie y 3asiBUTENs Npu NpeaoCcTaBleHnn MyHUUMNansHom ycriyri JOKYMEHTOB
Unu uHcopmauun, OTCyTCTBUE W (MNW) HELOCTOBEPHOCTb KOTOPLIX HE yKasbiBanuchb nNpwu
nepsoHavansHoOM OTKase B Npueme [OKYMEHTOB, HeobxoAumblx AN NpefocTaBneHus
MYyHULMNansHon ycnyru, nubo B NpefocTaBneHn MyHULMNansHom yCcryru, 3a NCKitoueHnem
cnyyaes, NpeayCMOTPEHHbIX nyHkTom 4 vactu 1 cratbn 7 depgepanbHOro 3akoHa oT
27.07.2010 N 210-®3 "O6 opraHusaumnm npegocTaBieHna  rocyaapCTBEHHbIX U
MYHULIMNANbHbIX ycnyr".

5.3. Kanoba nofaaeTca B NMMCbMEHHOW hopMe Ha DyMakHOM HocuTene, B 3NEKTPOHHOM
chopme B agmuHncTpaumio, ML nnbo B COOTBETCTBYIOLNIA OpraH rocyapCTBEHHON BNacTy
Pecnybnuku TatapcTtaH, asnsowuincs yupeantenem MOLL

5.3.1. Yanoba Ha peweHuss un pencteua (besnencTsnsa) OTBETCTBEHHbIX AL
aaMUHUCTPaLY, NOAATCA HA UMA TNaBbl aAMUHUCTPALNA.

5.3.2. XXanoba Ha pelleHua u aencteus (bespeinctensa) pabotHrka MO®L| nogaeTtcs
pykoBoauTenio cooTBeTcTaytollero MOLl.

5.3.3. Yanoba Ha pelweHus n feicteus (bespgencteus) M®OL] nogaeTcs pykoBognTento
COOTBETCTBYIOLLIErO OpraHa rocyfapcTBeHHon Bractu Pecnybnuku TatapcraH, sBngatoemycs
yupenutenem M®LL.

5.4. YXanoba moxeT BblTb HanpasneHa no noyTe, NPy NOMOLM hakCMUNbHOW CBA3WN,
yepes MOL|, ¢ ncnonbsosaHnem MHPOPMALIVIOHHO-TENEKOMMYHUKALIMOHHOW CETY "MntepHeT",
oduLManLHOro  cata  agMUHUCTpauuMK,  eAuHoro  nopTtana  rocydapCTBeHHbIX U
MYHULMNAnLHLIX ycnyr nubo pernoHanbHoro noprana rocyfapCrBeHHbIX N MyHULMNanbHbIX



ycnyr.
5.5. Xanoba 3asButens fomkHa copgepxkars:

- HaVMeHoBaHvie opraHa, NPeAoCTaBNAOLWEro MyHULMNANLHYIO YCIyry, AOMKHOCTHOrO
nnia  opraHa, npefocTaBNALWEero MyHULMNanbHYO ycnyry, nubo MyHULMnansHoro
cnyxaiiero, pelleHna n AencTeus (besnencramne) KOTopbIX 0OXKanyTCs:

- hamnnnto, nma, 0THECTBO (NOCNedHee - NPY HanNV4Ynn), CBEAEHUA O MECTE XUTENbLCTBA
3aaBuTena —~ dusnyeckoro nuua nNubo HavMeHoBaHWEe, CBEAEHWS O MECTE HaxOoXaeHWs
3agBUTENA - IOPUANYECKOro Nnla, a Takke Homep (HoMepa) KOHTaKTHOro TenedoHa, agpec
(agpeca) 3NeKTPOHHOW NOYThl (MPW HaNU4UK) ¥ NOYTOBLIA aapPec, NO KOTOPOMY [OSHKEH BbIThb
HanpasneH OTBET 3asABUTENIO;

- cBefeHus o6 obxanyembix pelleHusix 1 AeicTBusx (Oesgenctsun) opraxa,
NpeaoCTaBAoLLEro MYHULMNANbHYO ycnyry, [OMKHOCTHOrO nuua opraHa,
NPeAOCTaBNSAOWLEro MYHULMNANBLHYIO YCyry, NTMG0 MyHULMNANBHOrO Cryxallero;

- [lOBO/lbl, HA OCHOBAHUW KOTOPbIX 3asBUTElb HE COrnaceH ¢ pelleHnemM 1 AeicTemem
(GespneicTBrEM) OpraHa, NPeLoCTaBNAOLLEro MyHULMUNANbHYIO YCnyry, AOMKHOCTHOrO Nuua
opraHa, npefocTaBNSIOWEro MyHULMUMNANbHYO yenyry, nndo MyHULMNAnbHOro Chnyallero.
3asaButenem MoryT ObITb NpeAcTaBneHbl AOKYMEHTbl (MpW Hanuyuun), noATBepaatoLmne
[l0BOAbI 3asiBUTENS, NUOO UX KOMUK.

56. [lloctynueluaa >xanoba noanexmnT pPacCMOTPEHUKD  OOIMKHOCTHbIM  JALLOM,
HadeneHHbIM NONMHOMOYMAMU NO PACCMOTPEHUIO Xanob, B TedeHne naTHaguatyn paboyunx
[AHEN co OHsi ee perucrpauuu, a B criydyae obxanoBaHus oTkasa B Npueme [OKYMEHTOB Y
3aaBuTenss nNubo B WCNpPaBfEHUW [OMNYLUEHHbIX onevyaTok W owubok wnu B chnydae
obxkanoBaHusl HapyLUEHWUst YCTAHOBIIEHHOro CpoKa TakWX WUCNPasfeHui - B TeYeHue NATU
pabouux gHen co AHA ee perucrpaumm.

5.7. Mo pesynbTatam pacCMOTPeHUs xanobbl rfasa CefbCKOro NoCeneHusa npuHuMmaeT
O1HO U3 CNEAYIOLLNX PELLUEHNI:

- anoba ynoBNeTBOpPsieTcA, B TOM yucne B popmMe OTMEHbl NPUHATOrO peLueHus,
ncnpasnexHns OomnyLeHHbIX onevyaTok 1 omnbok B BblAAHHbIX B PE3yNbTaTe NpeaocTaBneHns
MYHULMNANbHON YCNyri AOKYMEHTax, Bo3BpaTa 3asBUTENO AEHEXHbIX CPEeACTB, B3umaHue
KOTOPbIX HE MNpeaAyCMOTPEHO HOpMaTUBHbIMU NPaBoBbIMK aktamu Poccuickon deaepauiin,
HOPMaTUBHLIMU NpaBoBbIMK akTamu Pecnybnukn TatapctaH, MyHULMNANbHLIMK NPaBOBbIMY
akTamu, a Takke B UHbIX hopmax;

- B yaoBneTBoOpeHnn »anobbl 0TKa3bIBAETCA.

57.1. B cny4yae npusHaHus anobbl nognexalien ynoBneTBOPEHWO, B OTBETe
3aaBUTENO Aaerca WHdopmMauua O LAEWCTBUAX afAMUHUCTPAaLMM CENbCKOro noceneHwns B
Lensx HesaMeanuTensHOro  YCTPpaHeHWs  BbISABNEHHbIX  HApyLUEeHWW npu  okasaHun
MYHULMNANLHOM yCryrn, a Takke NPYHOCATCA W3BUHEHMA 3a [OCTaBNeHHble HeynobcTea un
yKasblBaeTcs uHpopmMaums o fanbHenwmx AeNCTBUAX, KOTOpble HEODXOAMMO COBEPLUNTL
3as8BUTENIO B LIENSIX NONYYEHUS MyHULMNATNBHOW YCNyru.

5.7.2. B cnyyae npusHaHus xanobbl He nognexailen yAOoBMETBOPEHWIO, B OTBETE
3aaABUTENO JatoTCA apryMmeHTupoBaHHblie pa3bACHEHUSA O npunynHax NpuUHATOro peweHuan, a



TaKke nHopmauma o nopsifike obxanoBaHua NPUHATOrO PELLEHUS.

5.8. B cnyvyae ycraHoBneHus B XO[e Wnu Mo pesynbTaTtaM pacCMOTPpeHus xanobbl
NPU3HaKOB COCTaBa afiMUHUCTPATUBHOTO NPABOHAPYLLEHWA UM NPECTYNIEHUA, [OMMKHOCTHOE
nmuo, paboTHUK, HaAENEeHHbIE NMOMHOMOYUAMY NO PACCMOTPEHUIO XKanod B COOTBETCTBUM C

MYHKTOM 5.6 HacTosiwero pasfena aaMUHUCTPATUBHOIO pernamMeHTa, He3aMeOnuTellbHO
HaNpapnawT UMerLneca MmaTepuarnbl B OpraHbl NpoKypaTypbl.

5.9. He nosaHee aHsA, cnedylowero 3a AHeM NPUHATUA PELLEHUN, YKa3aHHOro B MyHKTe
5.7 HacTosAwero pasgena agMUHUCTPATUBHOINO perfamMeHTa, 3asaBUTentd B NUCbMEHHOM
dopme nmnbo nNo  KenaHuo  3aaBUTENA B ANEKTPOHHOW copme  HanpasBnseTcs
MOTUBMPOBAHHbLIN OTBET O pe3yfbTatax pacCMOTPeHUs xanobbl.

5.10. VHdopmaLna ans sassutenen ob mx npase Ha pocynedbHoe (BHecyaebHoe)
obxanopaHve aencteuin (6e3nencTBUA) U peLleHnd, NPUHATBIX (OCYLLECTBASEMbIX) B XOA4€E
NPeAOCTaBNEHUS  MyHMUUNANbHOW  yCcnyrv, pasmewjaeTtca  Ha oduuymanbHoM caunte
afMUHUCTPAaLMK CENBbCKOro NoceneHns n NHPoOpMaLMOHHbIX CTeHAaX.



