UCTIOJIHUTEJIbHBIA KOMUTET TATAPCTAH PECITYBJIMKACHI

[MUIIBUHCKOI'O CEJILCKOI'O BAJITAY MYHUIIUIIAJIb
NOCEJIEHWA BAJITACMHCKOI'O = PAMOHBI YEITbSI
MVYHUIIATIAJIBHOI' O PAHOHA o ABBLI JKUPJIETE
PECITYBJIMKM TATAPCTAH BAIIIKAPMA KOMMUWTETBI
IMOCTAHOBJIEHHUE KAPAP
«20 » nexabpsa 2023r. Ne 208

OB YTBEPXKJIEHHHU AIMUHUCTPATUBHOI'O PETJIAMEHTA I1O
NPEAOCTABJIEHHIO MYHHUIIUIIAJIBHON YCJIYIH 11O JAYE
MACHMEHHBIX PA3BSICHEHHAMA HAJIOTOIIVIATEJIBIIIAKAM U
HAJIOI'OBBIM AI'EHTAM ITO BOITPOCAM IPUMEHEHMUS
MYHHULIUIIAJBHBIX IPABOBBIX AKTOB O HAJIOTAX Y CBOPAX

B coorBercTBuM co cratheii 34.2 Hanorosoro Komekca P®, crarbeii 14
®enepansHoro 3akona or 06.10.2003 MNel31-®3 «O6 oO0muX NPHUHIMIAX
OpraHM3allid MECTHOro camoynpasieHuss B Poccuiickoin  @exepanumn,
VCroNHATEIbHBIH KOMUTET 1[MIBHHCKOrO CelbCKOro mocenenus bantacHHCKOro
MyHUIUNATBHOTO paifona Pecy6iuku TaTapcTan NOCTAHOBIIACT:

1. VTBepauTe aIMHUHHCTPATHBHBIA pETNaMEHT [0 IPeIOCTaBICHUIO
MYHHLHITIAIBHON yCIyTH 1o nave IIMCHMEHHBIX pa3bsACHEHUH
HAJOTOIUIATENBIIMKAM W HAJlOTOBBIM areHTaM IO BOIPOCaM IPHUMEHCHHS
MyHHUIUTIANEHEIX HOPMATUBHEIX [PABOBBIX aKTOB O Hajorax H cOopax
(mpunaraercs).

PykoBoauTe b HCIIONHATENBHOTO KOMUTETA
IIMnBHHCKOTO CENBCKOro MOCEICHUS «

BalTacHHCKOro MyHHIMNATEHOTO pafiona PT (4 N.H. Tanues




INpunoxenue
K MOCTaHOBJICHHIO
ot 20.12.2023 Ne208

AXMMHHCTPATHBHBIH perjaMeHT MO NPeAOCTABJICHHIO
MYHHIHIIAJbHOH YCJIYrH 0 Aa4e MNHCHMEHHBIX Pa3bsiCHEeHUH

HAJIOromjiare/buKaM H HAJIOTOBBIM areHTam 1o Bompocam

NpPHMeHEHHS MYHHIHNAJIbHBIX HOPMATHBHLIX IIPABOBLIX AKTOB 0
pajorax u cbopax

1. ObuHe MoJI0KEHUS

1.1. Hacrosumii aIMHHHCTPATUBHBIA pEIVIAMEHT IO MNPEAOCTABICHHIO
MYHHLIATIATBHON YCIyTH no nadge MMCbMEHHBIX pa3bscHeHuit
HAJIOrOIIATENBINMKAM M HAJOrOBBIM AareHTaM IO BONpocaM IPUMEHEHHs
MYHMIANAIBLHIX HOPMATHBHBIX [PaBOBBIX aKTOB O Hajorax u cbopax (namee —
AJIMHHHMCTPATHBHBIM periaMeHT) — OIpeleiseT CTaHIapT, COCTaB, CPOKH H
110CJIE10BATEILHOCTD JnelcTBUM (aIMHHHCTPATUBHBIX npouenyp)
HCIIOIHATEILHOr0 KomuTeTa [[MIBUHCKOIO CEJBCKOro MOCeNeHUus  IIpH
WCNIOJIHEHAH MYHHIUIIAIBHON YCIYI'M 10 PAacCMOTPEHHI0 M IOATOTOBKE
NHCEMEHHBIX PasbhiACHEHHH Ha OOpallleHus, NOCTYIMBUIMNE B OpPraHel MECTHOTO
caMoynpaBieHuss  L[MIBMECKOrO  CeNTbCKOrO0  IMOCENeHMs  banTacHHCKOro
MyHHOMOATBEHOrO paiioHa PcmyGmuku Tarapctan BompocaM —IIPUMEHEHHSA
MYHHIIMIIATEHEIX HOPMATHBHBIX IIPABOBBIX aKTOB O Hajorax u cbopax.

1.2.  Jlunamu, UMEIOIIMMH MPABO HA NOJIYYEHHEe MYyHHLHIIAIBHOW YCIIYTH,
SBISIFOTCS buspueckie M IOPUAHYECKHE  JIHLA, HWHIUBUAYaJIbHBIE
IpeaNpUHIMATENH (Ianee — 3asgBUTENb).

1.3. C 3asBiieHHEeM BIpaBe OOpPATHTbCS MNPEJCTABUTENb 3asiBHUTEN,

JeHCTBYIOIIKI HA OCHOBaHUM JOKYMEHTA, YJIOCTOBEPSIOMIETO €ro MOJHOMOYHMI,
nubo 3aKOHHBIM INpeicTaBUTeNb (U3UYECKOro JuNa (Iajgee — MNpeACTaBUTENb
3asBUTEIIA).

2. Cranjapr npeaocTaBjieHust MyHHIHNAJIbHOMH YCJIyrH

1.1. HaumenoBaHue MyYHHIHIAJILHOH YCIAYrH
IMaua DHUCEMEHHBIX pPA3bICHEHUN HAJOTOIIIATENbIMKAM W HAJIOTOBBIM
aredTaM II0 BOMpocaM TPHUMEHEHHUs MYHMIUIATbHbIX HOPMATHBHBIX IIPABOBBIX
aKTOB O Hajlorax u coopax



2.2. HaumMeHOBaHHE OPraHa, NPeAoCTAB/ISIOIIEr0 MYHHIHNIAJILHYIO YCJIYTY

HUcnonmuutensHbii  koMuTeT  [[MOBHHCKOTO — CENBCKOrO  MOCEICHHUS
bantacunckoro MmyHuuunanbHoro pationa Pecnydonukm Tarapcran (npaiee 1o
texkcty — Opran).

2.3. Pe3yabTaT npeocrap/ieHHsl MyHHUHNAIbHOH yCIyrH

2.3.1. PesynsraTroM NpeJoOCTaBIEHHS MYyHHUMUNANBHOM YCIYIH SBISETCS
NMUCEMEHHOE Da3biCHEHWe TI0 BOMpOcaM IIPUMEHEHHS MYHHIMNATBHBIX
HOPMATHBHBIX TNPaBOBEIX A4KTOB O Hajgorax u cOopax (mpunoxeHuwe Ne3 k
HACTOSIIEMY 8JMHHUCTPATHBHOMY PETTIAMEHTY ).

2.3.2. PesynsTaT mpeAOCTABICHHS MYHHIHIATLHON YCIYI'H HaIpapBiseTcs
3agBUTENIO B (OpME SIEKTPOHHOrO JOKYMEHTa, IOANHMCAHHOIO YCHICHHOH
KBAIM(DHIMPOBAHHOM 3TEKTPOHHOH MOAMUCHIO YIIOJTHOMOYEHHOTO JOJKHOCTHOTO
nmuna Opeana (mubo Opeana), B cootBeTcTBAN ¢ DefepalbHBIM 3aKOHOM OT 6
anpens 2011 roxa Ne 63-03 «O6 snexkTpoHHOH noamucy» (aanee — GeepanbHbli
3akoH Ne 63-03) B nuuHblf kabuhHer EnuHOro moprajga rocyaapCcTBEHHBIX H
MyHHIMOATEHEIX yeayr (hitps:/www.gosuslugi.ru) (nanee — Exunbiii noprain). B
cly4yae HAmpaBlIeHHS 3asBIeHHs mocpeicTBoM [loprana rocylapCTBEHHBIX H
MyHHIMOATbHBIX yeayr Pecry6muku Taraperan (hitps:/uslugi.tatarstan.ru) (nanee
— PecnyOnuKkaHCKu#i IOpTa) — pe3yNbTaT IPENOCTABIECHHs MYHHIHNATBHOH
yCIyrH HalpaBiIsgeTcs B TUYHbIHA KabuHeT PecnyO6IMKaHCKOro moprania.

2.3.3. Tlo BeIGOpY 3asBHTENs PE3yJbTAT NPEJOCTABICHHSA MYHHIHIATIBHOH
yenyru Beigaetcs B Oprame win B I'BY  «MHOroQyHKIHOHANIBHBIH [EHTP
IIPeOCTaBNEHAS TOCYIAPCTBEHHEIX ¥ MYHHIMIANBHBIX YCIyr B Pecrmybmuke
Tarapcram» (mamee — M®ILI) B dopme sx3emIuIsgpa 3IEKTPOHHOIO JOKYMEHTA,
pacreyaTaHHOro Ha OyMa)KHOM HOCHTEJNE, 3aBEPEHHOTO I1€YaThiO M IOANKCHIO
COOTBETCTBEHHO YIIONHOMOUEHHOTO JIOJKHOCTHOrO Jviia Oprana uiu paboTHUKA
MOILI.

2.3.4. 3asgBHTENb BIpaBe IONYYHUTb  pPE3yNbTaT  [PEAOCTABICHUS
MyHUIMNATBEHOM ycIyrd B (opMe 3IEKTPOHHOrO [TOKyMEHTa B TEYEHHE CpOKa
JeHCTBHs pe3yibTaTa IpeOCTaBICHUsA My HUIUNATEHON yCIIy T .

2.4.CpoK npeaocTaBIeHHs MYHUIMIAILHOH yCayru.
2.4.1. MyHununangsHas yciyra IpefocTapisieTcs B Tedenre 30 KaaeHAapHbIX
IHe# co IHA NOCTYILUICHHS COOTBETCTBYIOLIEro 00paIlieHusl.



2.4.2. TIpuocTaHOBIEHHE CPOKa MPEOCTARIEHUS MyHULUIIATBHON YCIyrH HE
IpeayCMOTPEHO.

2.4.3 HampaBieHue JOKYMEHTA, SBJISIOIIEr0OCs Pe3yIbTaTOM IIPEeJOCTaBIEHIA
MyHHIMMATBHOM ycIyrd B (OpME SIEKTPOHHOTO JIOKYMEHTA, 3asBUTEIIO
OCYIIECTBIIAETCS B IeHb 0QOPMIICHHS M PErMCTPAIMHU Pe3ybTaTa NPEAOCTABICHHS
MYHHITUTIATBHOM YCIyTH.

2.5. IlpaBoBbie OCHOBAHHUS /ISl IPeIOCTAB/IeHHSI MY HHIHIAIbHOH yCaIyrn

2.5.1 TIlepedyeHb HOpPMATHUBHBIX IIPAaBOBLIX aKTOB, PEryIHPYrOIIHX
IpeNOCTaBICHAe  MyHHLUNAIBHOH  yCIyrd (¢ yKa3aHHEM  PEKBHU3HMTOB
HODMATHBHEIX  TPABOBLIX AKTOB M  WCTOYHMKOB HX  O(HMIMAIBHOTO
onyGnuKoBaHMA), pasMenled Ha Emunom moprane, B rocyaapCcTBEHHOH
HH(pOpPMAIHOHHOM cucTeMe «PeecTp roCyiapCTBEHHBIX U MYHUIUITAIBHBIX YCIyT
Pecniy6muxu Taraperam» (hitp:/frgu.tatar.ru) (nanee — PeecTp rocy1apCTBeHHBIX H
MYHHMIUIIATEHEIX YCIYyT), Ha OQHIMATBHOM CaliTe MyHUIIMNIAIBHOTO o0pa3oBaHus
« [{unbHHCKOE CEJBCKOE MoCeIeHue » B HH()OPMALHOHHO-
TeIeKOMMYHHKaLMOHHOM ceTn «MHTepHET» baltasi.tatarstan.ru.

2.5.2. TekcT amMHHHUCTPAaTHBHOI'O periiaMeHTa B JAeHCTBYMOLIEeH pelakihu
MOJUIEXKKUT pasMelleHuio Ha Exuxom mopraine, B PeecTpe IocylapCTBEHHBIX H
MYHHUIMIIAIbHBIX  YCHYT, Ha  OouIHAIBHOM caiite BbantacuHcKkoro
MyHULIMOATBHOTO  paifoHa  baltasi.tatarstan.ru B  HMHGOOPMaLHUOHHO-
TeJIeKOMMYHHKAIHOHHOH ceTu «HTepHe.

2.6. HWcuepnpipamuinii nepeyeHb T10KyMEHTOB, HEOOXOIHMBIX /ISt
nmpelocTaBJIeHHs] MYHHIIHNIAJLHOHR yCayr
2.6.1. Jlnd mony4eHHS MYHULMIAIBHOH YCIYrH 3asBHTEIb MPEACTaBIACT
CITEAYIOL}E JOKYMEHTBI:

1) JOKYMEHT, YAOCTOBEPSIOIMH JUYHOCTE (HE TpebyeTcs B Cly4ae

o6pallleHHs ocpeIcTBOM PecryGiKaHCKOro nopraina);

2) IOKYMEHT, YIOCTOBEPSIIOLMA  IOJJHOMOYHS  IPENCTaBUTENA

3asBUTEN;

3) 3asIBICHHUE (mpunoxeHue Ne2 K HacTOALIEMY

aIMHHHCTPATHBHOMY periaMeHTy):

B QopMe MOKyMeHTa Ha OyMaKHOM HOCHUTENE H3JI0KCHHOE B cBoOOaHOMI
dopme, nocrynupiee B Opras, 0 fage MEICEMEHHBIX Pa3BICHEHHUH 110 BOTIPOCaM
NpYMeHEHNsT MyHHIUNAIEHBIX [IPABOBBIX AKTOB O HAIOrax o cbopax (manee -
obpaienye) B MUCbMeHHON (GopMe WIH B (POPME BIEKTPOHHOrO JOKyMEHTA. B
3NEKTPOHHOM (opMe (3aIONHAETCs IOCPEACTBOM BHECEHHS COOTBETCTBYIOUINX
cBeleHHIl B BJEKTPOHHYIO (OpMY 3asBIEHNS), MOANUCAHHOE B COOTBETCTBHUH C



TpeGoBaHMAMH IyHKTa 2.6.3 aIMMHHCTPATHBHOIO PEIJIaMEeHTa, NpH oOpaleHuH
nocpenctsoM PecnyOnukaHckoro noprania;

2.6.2. 3asBleHUe W NpHIaraeMele JOKYMEHTH MOTYT ObITh HpEICTABICHBI
(HampaBJIeHbl) 3aABUTEIEM OJIHHM K3 CIEIYIOLIHX CIOCODOB:

1) uepes M®IL] na OymMaKHBIX HOCHTENSX M B BHIE OJJCKTPOHHBIX
JOKYMEHTOB, COOTBETCTBYIOIIUX TpeOOBaHUAM IyHKTa 2.6.3 aqMHHUCTPATHBHOIO
periaMcHTa,

2) nocpencTBoM PecriyGIMKaHCKOro opTana B JEKTPOHHOR (hopMe;

3) B OpraH IMYHO WIH TOCPEICTBOM IIOYTOBOM CBA3H Ha GYMaKHOM
HOCHTeNe. 3asBiICHME W T[pWiaraeMble JOKYMEHTBI, [pPH HAalpaBICHUH
MIOCPEICTBOM [IOYTOBOH CBS3H, 3aBEPAIOTCA B YCTAHOBICHHOM MOPAJIKE.

2.6.3 3asBneHse nNpH HAMpPAaBIEHHH IOCPENCTBOM PecmyOiMKaHCKOro
TIOPTAJia MOJIITUCHIBAETCS IPOCTOH 3JIEKTPOHHOH MOIMHUCHIO 3asiBUTENA.

J1a MOMy4eHHs MPOCTOM 3NMEKTPOHHON IMOJIHCH 3asBUTENO HEOOXOAMMO
MpoiiTH mpouedypy peructpauun (ayreHTu¢ukanuu) B EzxpHOH cuHCTeMe
uneHTHGUKauu u ayreHTudukanun (manee — ECHA), a Taxke NoATBepAHTH
YUYETHYIO 3aITHCh.

DIeKTPOHHBIN JOKYMEHT (3/IEeKTPOHHBIH 00pa3 I0KyMEHTa), yKa3aHHbIH B
MOMAITYHKTE 2 IIYHKTA 2.6.1 agMHUHHCTPATHBHOIO  PEIJIAMEHTA,
3aBepAeTCs YCUICHHOM KBaTU(QUIMPOBAHHON MOAMHUCHIO JTHL, YIOTHOMOYCHHBIX
Ha CO3JaHHe M IIOANHCaHHe TaKUX JOKYMEHTOB, B TOM HHCIIC HOTapuycaMH.

DNEeKTPOHHEIE  JOKyMeHTBI  (3JIEKTPOHHBIE o0pa3sl  TOKYMEHTOB),
npunaraeMble K 3agBIEHHIO, B TOM YHCIE JTOBEPEHHOCTH, HANPABISIOTCA B BUIC
haitnoB B popmarax pdf, jpg, jpeg, png, tif, doc, docx, 1tf, sig pasmepom He Goee
50 Moaiir.

KauecTBO NpENOCTABIAEMBIX JICKTPOHHBIX JIOKyMEHTOB (3JIEKTPOHHBIX
06pa3oB JOKyMEHTOB) JO/LKHO TO3BOJNATH B IOJHOM O0BEME IPOYHMTATH TEKCT
JOKYMEHTA U PacIo3HaTh PeKBU3UTHI JOKYMEHTA.

2.6.4. 3anperiaercs TpedOBATh OT 3asIBUTEIS:

1) TPEJCTABNEHHS] JOKYMEHTOB M HHQOPMALMH HIH OCYLIECTBICHHS
JeHCTBH, NpeACTaBICHHE MM OCYLICCTBICHHE KOTOPBIX HE IPEIyCMOTPEHO
HOPMATHBHBLIMM  [IPABOBBIMHM  aKTaMM,  DETYJIHPYIOIIUMH  OTHOIUCHHSL,
BO3HUKAIOIIHE B CBA3M C [PEIOCTABICHUEM MyHUIUIIATBHON YCIIYTH;

2) OCYUIECTBIIEHUS  JICHCTBHIA, B TOM  4HCIE COrJ1acoOBaHUM,
HeOOXOAMMBIX JUI IIOJIYYEHHs MYHHUIMIIATBHOW YCIYyrH M CBA3AHHBIX C
obpalmieHdeM B WHBIE TOCYJapCTBEHHBIE  OPraHel, OpraHel ~ MECTHOTO
caMOYIpAaBIeHHS, OpTaHU3alMH, 33 HCKITFOYEHAEM MOIYyIECHHA YCIYT 1 MMy CHUI
JOKYMEeHTOB M HMHGOPMAIHH, IPEIOCTABNAEMBIX B PE3yJIbTaTe MPEJOCTABICHIA
TaKMX YCJIYyr, BKJIIOYEHHBIX B IEPEYHH, YKA3aHHBIE B 4YacTH 1 crateu 9
®denepansHoro 3akona or 27 mions 2010 roma Ne210-®3 «O06 opra"u3aluu
IPEIOCTABICHHA IOCY JAPCTBEHHBIX ¥ MyHHIHIATBHBIX YCIyr» (HEOOXOMUMBIX 1

00s13aTeILHBIX YCIYT);



3) NpeACTaBIeHUs IOKYMEHTOB W HH(OPMAIMH, OTCYTCTBUE U (WIIM)
HEJOCTOBEPHOCTL KOTOPBIX He YKA3BIBANHCH NPH IIEPBOHAYAJEHOM OTKaze B
IpUeMe JOKYMEHTOB, HEOOXOIWMBIX IUIsi IPENOCTABIEHHA MYHHIMIIATBHOH
yCiIyru, A0 B IMPeOCTABIEHUH MYHHIMNANBHON YCIYIH, 3@ HCKIIOYEHHEM
CIIEAYIOIIUX CITy4aen:

a) U3MEHeHHe TpeOOBaHWM HOPMATHBHBIX MPABOBBIX AKTOB, KacalOUIMXCH
NPeNOCTARNICHHS MYHHUIMNAILHON YCIyrd, [OCHe IepBOHAYANLHON MOoaauu
3asBJIEHMS O MIPEIOCTABIEHUN MyHHIIUIATBHON YCIIyTH;

6) Haiuuhe OMKMOOK B 3afABICHHH O IPEJOCTABICHMH MYHHIMIIATBHOM
YCIIyTH M JIOKYMEHTaX, MOJaHHBIX 3asBUTEIEM IOC/Ie II€PBOHAYAIFHOTO OTKa3a B
IpHeMe JOKYMEHTOB, HEOOXOIMMBIX Ul TPEJOCTaBJIEHUS] MYHHIUIATIbHOH
yCIIyTH, JU00 B IIPeAOCTaBICHUHM MYHHIHINATbHON YCIyr'd H He BKIIOYEHHBIX B
IpE/ICTABIEHHBIN paHee KOMILIEKT JOKYMEHTOB;

B) MCTEYEHME CPOKA NEHCTBUS JOKYMEHTOB HJIH M3MEHEHHE HH(OPMALHUH
Iocjie IepBOHAYANLHOTO OTKa3a B IpHeMe JIOKYMEHTOB, HEeOOXOMMMBIX IS
NpeNOCTaBIeHUs  MyHHLMNAIBHOM  ycmyrw, Jmbo0 B TIPENOCTaBICHHH
MYHHIUTIAIBHOM YCIYTH;

r) BBISBIGHHE JOKYMEHTAIBHO IIOATBEpKIeHHOro (akra (NMpU3HAKOB)
OIIMOOYHOTO WAM NPOTHBOIPABHOrO JeMcTBHS (Oe3nelicTBUS) JNOJDKHOCTHOTO
muna Oprama, paGoramka MOILI, npu mnepBoHaYaJIBHOM OTKa3e B IpPHEME
JIOKYMEHTOB, HEOOXOAUMBIX IUIsl IIPeJIOCTABICHHA MYHHLMIIAIBHON yCIyry, mubo
B IIPEIOCTaBIEHHH MYHHIMIIQABHON YCIyrd, O 4YeéM B INHCBMEHHOM BHJE 34
NoANKchi0 pykopomurens Oprana TIpH [epBOHAYAIBHOM OTKase B IpHeMe
JIOKYMEHTOB, HEOOXOJAMMBIX NS MPENOCTaBIeHHs MYHUIMNAIBHOH YCIyTH,
YBEIOMIISIETCS 3afBUTENb, 4 TAKKE NPHUHOCATCS W3BHHECHHA 3a JOCTaBJICHHBIC
Heyno0CTBa;

4) mpenocTaBieHus Ha GYMa)XKHOM HOCHTENe JIOKYMEHTOB M MHGOpMAIHH,
3JIEKTPOHHEIE 06pa3sl KOTOPEIX paHee OBUIH 3aBEPEHEl B COOTBETCTBHH C IIYHKTOM
7.2 yactu 1 crateu 16 ®enepansroro 3akona ot 27 mons 2010 roxa Ne 210-@3
«O6 oprasu3anuy OpeOCTaBIEeHHs TOCYA1apCTBEHHBIX U MyHHIMNATBHBIX YCIYT,
3a MCKJIOYEHHEM CIIydYaeB, eclli HaHeceHHe OTMETOK Ha TaKHe JOKyMEeHTHI JH60
WX  W3bATHE  sABIAETCA  HEOOXOOAMMBIM  YCJIOBHEM  IpPeJOCTaBIEHHUS
rocyapCTBEHHOM HITM MyHHIMTANBHON YCIYTH, H HHBIX CIIy4aeB, YCTAHOBJIECHHBIX
(denepalbHBIMH 3aKOHAMHU.

2.6.5. TTony4aroTcs B paMKax MeKBEJIOMCTBEHHOTO B3aHMMOJEHCTBHA:

1) ceenernus u3 ETPIOJI — ®eneparnpHas Hajorosas coyxoa;

2) cBeJIeHMs O JEHCTBYIOIIEM NacopTe rpaxaanuHa Poccuiickon Deepalny-
MB/I Poccuy;

3)cBeneHus 0 HOTAPHAILHOMN JOBepeHHOCTH — DeNepanbHas HoTapHalbHasA

nanara.
2.6.6. 3asBHTEb BIPABE MPEIOCTABUTE JOKYMEHTHI (CBENeHNs), YKa3aHHBIe

B noxmyHkrax | - 2 mymxra 2.6.5 aJMHHHCTPaTHBHOTO pernameHTa, B dbopme



3IEKTPOHHBIX JOKYMEHTOB, 3aBEPCHHBIX YCHJICHHOH KBalU(pUUHPOBAHHOH
NONNMUCHIO JIMI, YIIOJHOMOYEHHBIX Ha CO3JaHWE€ ¥ [OANKCaHHWE TaKux
JOKYMEHTOB, IPH N0 a4e 3asBICHH.

2.6.7. Henpencrapienue (HECBOEBPEMEHHOE IPE/ICTABIICHHE) yKa3aHHBIMH B
myHkTe 2.6.5 aIMHHWCTPaTHBHOTO pEIVIAMEHTa OpraHaMu rocyaapcTBeHHOH
BIIACTH, OpPraHaMH MECTHOTO CaMOYNpaBJIeHHs, OpraHu3aliaMU JOKYMEHTOB U
CBEIACHHN He MOKET ABIATLCS OCHOBaHHEM JUIS OTKa3a B IIPeJOCTABIEHUH
MYHHIUIAJIBHOH YCIYTH.

2.6.8. 3anpernaercs TpeOoBaTh OT 3asBUTENS JOKYMEHTBI CBEACHHUS, B TOM
ypclae MOATBEPXKIAIOIINE BHECEHHE 3asBUTENIeM IUIaThl 3a IPEJOCTABICHHE
MYHULMIANBHOW yCIYrH, HaXONAIIMeCs B PACHOPMKCHHM TOCylapCTBEHHBIX
OpraHoB, OpraHOB MECTHOTO  CamOyNpaBl€HMA W  INOJBEJOMCTBEHHBIX
rOCyJIapCTBEHHBIM  OpraHaM WA  OpraHaM  MECTHOro  CamoOyNpaBlICHHUS
opraHu3anui.

HempencrasneHue 3asBATE]IEM JOKYMEHTOB, COJEPIXKAlIMX —CBEICHHUA,
KOTOpBIE HAXOAATCS B PACHOPKCHHH TOCYIapCTBEHHBIX OpraHoB, OPraHoB
MECTHOTO CaMOYIPaBJeHHs W TOABENOMCTBEHHBIX IOCYIapCTBEHHBIM OpraHam
WJIH OpraHaM MECTHOI'O CaMOYIIpaBJ/IeHMS OpraHu3auuii, He ABIAETCS OCHOBaHHEM
JUIS OTKA3a 3aSBUTENIO B IIPEOCTABISHUN MYHUIIUIAIBHON YCIIYTH.

2.7. UcuepnpiBaomuii nepevens OCHOBaHHH ISl 0TKa3a B NpHeMe
AOKYMEHTOB, HEOOXOAHMBIX 1151 NPeJOCTaABICHHS MYHHLIHAJBHOH yC/IyrH

2.7.1. OCHOBaHUAMH IS OTKa3a B IpHEME JOKYMEHTOB, HEOOXOAUMBIX JUIs
[PEOCTABIEHHs MyHUIUNIATLHOH YCITYTH, SABIAIOTCA:

1)  mHpenCTaBICHHBIE 3asBMTENEM JIOKYMEHTBI COIAEPKAT MOATUCTKH H
MCTIpaBIeHHs  TEKCTa, He  3aBepeHHBIe B IIOPAAKE,  yCTAHOBJICHHOM
3aKOHOIATENLCTBOM Poccuiickoil @enepanui;

2)  HOKYyMEHTHl COZep)KaT IIOBPEKICHUS, Haludhe KOTOPBIX HE
[O3BOJIIET B TMOJHOM 0O0BeMe MCIOJIb30BaTh HH(OPMALUI0 W CBEICHUS,
cozepxariyecs B JOKyMEHTaX s [IPeIOCTaBICHNU MYHHLUNIATBHOR YCIYTH;

3) npecTaBlIeHHbIe JOKYMEHTHl WM CBEICHHS YTPaTHId CHIy Ha
MOMEHT OOpallCHHA 3a MyHHUIHIAILHOH YCIyrol (JOKYMEHT, Y 1OCTOBEPSIOINUA
MOTHOMOYMsS — I[IPeJCTABMTENs  3asBATeNs, B  Clydae  oOpameHus 34
npenocTaBieHHeM MyHHIUITAIBHON YCIyTrH YKa3aHHBIM JTHLIOM);

4)  mojaya 3asBleHHS O MPEAOCTABIIEHHH MYHUIIUNATIBHON YCIYyIrH H
JOKYMEHTOB, HEOOXOJMMBIX UL NpPEeJOCTaBICHUA MYHHIIUIAIBHOA YCIYTH, B
3JIEKTPOHHOH (opMe ¢ HapyIIeHHEM YCTaHOBIEHHBIX TpeOoBaHUH;

5)  HeKOpPeKTHOE 3aloNHeHHe 0bsI3aTebHbIX NoNed B pOpMe 3asBICHIL,
B TOM UYHCJi€ B MHTEpaKTHBHOU (opme 3asBlIeHus Ha PecryOnMKaHCKOM moprane
(HeIOCTOBEPHOE, HEMIOIHOE, TH00 HENPABUILHOS 3aITONIHEHUE ),



6)  TpeACTABIIEHHWE HEMOJHOTO KOMIUIEKTa JOKYMEHTOB, HEOOXOIMMEBIX
IUISl IPeOCTaB/IeHUsl MyHHLMIIAIHON YCIYTH;

7)  3agBieHHE O I[PEJOCTABICHMH YCIyrH [OJAHO B  Opras
rocylapCTBEHHOM BIACTH, OPraH MECTHOI'O CaMOYIIPaBICHHUS WM OpPraHU3allyio, B
NOJITHOMOYHS KOTOPBIX HE BXOJUT NPeIOCTaBIeHUEe MyHHIUNIAIBHON YCIIyTH;

8)  HecoOmoneHUe yCTaHOBIEHHEBIX cTaTheil 11 denepanbHOro 3aK0HA OT
6 anpens 2011 roga Ne 63-®3 «0O06 >1eKTPOHHON MOAMUCHY YCIOBHH NMPU3HAHUS
JNEeHCTBUTENBHOCTH YCUIEHHOW KBATU(HUIIMPOBAHHON 3JIEKTPOHHOH IIOAIIUCH.

2.7.2. IlepeueHb OCHOBaHHMH JJId OTKa3a B [PUEME JOKYMEHTOB,
HEOOXOJMMBIX Uil  [OJy4Y€HWS  MYHUIUNANBHOM  YCIYrH,  SBIAETCH
HCYEPIIBIBAIOLIIM.

2.7.3. Pemenne 00 oTKaze B IpHeMe 3agBICHUS H JOKYMEHTOB,
HEOOXOJUMBIX Ul [PENOCTABICHHS MYyHHLHUIIATBHOW YCIYIH, MOMKET OBITh
OpUHATO Kak BO BpeMsd IIpUeMa 3asgBUTENd, TaKk M II0Ce TOJIy4YeHUs
OTBETCTBEHHBIM  JOJ/DKHOCTHBIM  JjmioM  OpraHa  HEOOXOJMMBIX IS
NpelOCTaBICHH  MYHHIUIIAIBHOH  YCIyrH  JOKYMEHTOB  (CBENEHHMH) C
HCIIONB30BAHHEM MEKBEIOMCTBEHHOTO WH(MOPMALUHOHHOIO B3aUMOJIEHCTBHS, B
CPOK, He IPEBBINAIOIUH 9 pabounx JHEH Co AHSA PETUCTPALIUY 3asBICHHUS.

2.7.4. 3anpemaercs OTKa3bIBaTh B NpUEMe 3asBICHHS M HHEIX JOKYMEHTOB,
HEOOXOMMMBIX IS MPEAOCTABIEHHS MYHHULHNAJBHOW YCIyru, B Ciaydyae eciH
3asBIEHHE M JOKYMEHTEHI, HEOOXOMUMBIE I MPEIOCTABICHUS MYyHHUIIMIIATBHOM
yCIyrd, IOJAHEI B COOTBETCTBHH C HMHGpoOpManued O CpoKax H TOpslKe
IpeIOCTaBIeHUS MYHUITUTIAIBHON yCIIyry, onyOinKoBaHHOH Ha ExnHoM nopTaie,
PecnybnuxanckoM mopraie.

2.8. HcuepnbiBaroLuii nepevyeHb OCHOBAHHH /il IPHOCTAHOBJICHHUS
NpeNocTABNEHHS MYHHIHNIAJILHOH yCIyrd HJIH 0TKA32 B MPeI0CTABIEHUH
MYHHLHIIAJbHOH YCayra

2.8.1.0cHOBaHuS As NPUOCTAHOBJIEHHS NPEAOCTABICHUS MyHHUUNATBHOMN
YCIIyTH OTCYTCTBYIOT.

2.8.2. OcHOBaHHUS AJIs 0TKa3a B [IPeOCTARICHHH MYyHHIMIIATEHOM yCIyTH:

1) mocTynieHnne OTBeTa OpraHa roCyJapCTBEHHOH BJIACTH, OpraHa MECTHOTO
caMOynpaBJeHus U060 MOIBETOMCTBEHHON OpPraHy rocyJapCTBEHHOM BIACTH WITH
OpraHy MECTHOI'O CaMOYIIpPaBIeHUs OpraHW3alUH Ha MEKBEJOMCTBEHHBIH 3a1poc,
CBUETENLCTBYIONIEr0 00 OTCYTCTBHM JOKyMeHTa M (MnM) HHQOpMAaUMH,
HeOOXOAMMBIX A  TPEJOCTABIEHHS  MYHHIMNANBHOH  YCIYIH,  €CliH
COOTBETCTBYIOLINH TOKYMEHT He ObLT IPeJOCTaBIeH 3aABUTENIEM 11O COOCTBEHHOM
HHHIIMATHBE.

2.8.3. ITepeuens ocHOBaHMII /15 OTKA3a B IPEIOCTABIEHAN MyHHLIMITATBHOM

YCIIYTH ABJIACTCA UCUCPIIbIBAIOIIHM.



2.8.4. 3ampemaercss OTKa3bIBaTh B MPEJOCTABICHUH MYHHIUNATLHOU
YCIyrH B CNydae, eClii 3asBIe€HHE O Npe]OoCTABIECHHH MYHHULUIAIBHOH yCIyru
MOJAaHO B COOTBETICTBHMH C HH(opMalldell O CpOKax H MopsiKe MpeJoCTaBICHHUS
MYHUIUIIATIBHON YCIYTH, OITyOJIMKOBaHHOM Ha Eaunnom nopraie,
Pecmy6nukaHcKOM IopTale.

2.9. Pasmep niarsl, B3HMaeMOH ¢ 3asiIBUTE/IsI IPH NPEIOCTABICHHH
MYHHIIANAJbHOMH YCJIYTH, H CIIOCO0bI ¢¢ B3UMAHHSA

MyHULUIIANBHAS YCIyTa IPeI0CTaBIsAeTcs Ha 5e3BO3ME3IHOH OCHOBE.

2.10. MakcuMa/bHBI CPOK OKHAAHHSA B 0YepelH NPH noja4e 3asgBUTeIeM
3ampoca 0 NPeJOCTABJIeHHH MyHAIHNAALHOM YCJIYIH H NPH NOIY1eHHH
pe3yJibTaTa NPeAOCTABJCHHSA TAKHX YCJIyT

2.10.1.Bpemss oXHIaHHd [pd T[Ofa4e 3asBICHHA Ha TIOXY4CHHE
MyHHIMITATBHOM YCIyTH - He 6ojiee 15 MuHYT.

2.10.21Ipy TONy4eHMM pe3ylbTaTa TNpPENOCTABICHHA MYHHUIHMIATEHOH
YCIIyTH MakKCHMAaIbHBIA CPOK OXKHMIAHWS B OYEPENM HC TO/DKEH IIPEBBINIATH 13
MHHYT.

2.11.Cpok perucrpansi 3anpoca 3asBaTesi 0 NPeJOCTABICHUH
MYHHIHIAILHOH YCJIyrH

2.11.1.J1Ipu nuyHom obpamenvd B MOLl B feHp NojadM 3asBICHHA
3asBUTENIO BhLIaeTca pacmucka u3 AVMC M®IL] ¢ perucTpaliOHHBIM HOMEPOM,
MOATBEPKAAr0IIHM, YTO 3afABJICHHE OTIIPABJICHO, H ILaTOﬁ nmogayy 3asiBJICHUA.

2.11.2TIpu HanpaBleHMH 3asBIEHHs IocpeactBoM EmquHoro moprana,
Pecny6IMKaHCKOrO MOpTala 3asBUTelb B [€HL TOJAYHM 3aABICHUS [OIyHacT B
JIMYHOM KabuHeTe PecrmyGIHKAaHCKOTO [OpTala W IO 3JIEKTPOHHOM IouTe
yBeJOMJICHHE, IOATBEPIKAaOlee, YTO 3asABIEHHME OTNPABICHO, B KOTOPOM
YKA3BIBAIOTCS PErHCTPALMOHHBIA HOMEp U AaTa MMO/1a4H 3asBICHUS.

2.11.3.Ilpu nuuHoM obpamenuu B OpraH B J€Hb IOJA<IH 3aiABICHHA
YIIONTHOMOYEHHBIM JODKHOCTHBIM JuuIoM OpraHa 3asBUTE/IO BBIAAETCS paciucka
W3 ABTOMATH3HPOBAHHOH HH(GOPMALMOHHONK CHCTEMBI, NpeJIHa3HAYEHHOH A
OKa3aHHs TOCYJAapCTBEHHBIX H MYHHMLMIIAIBHBIX YCIYyT, C PEruCTPaldOHHbIM
HOMEpOM, IaTOH MoJaqy 3asBIEHHS U MePeYHEeM IPEICTABICHHBIX JOKyMEHTOB.



2.12. TpeGoBaHnsi K NOMEIIEHHSIM, B KOTOPbIX NPEIOCTABJISETCH
MYHHIIHIAJbLHAS yCIyra

2.12.1. IIpenocrasieHre MyHUIHUIATBHOH YCIYTH OCYLIECTBIACTCA B
3MAHHAX ¥ TIOMELIEHHAX, OOOpPYIOBaHHBIX NPOTHBOIOKAPHOH CHUCTEMOH W
CHCTEMOM I10KapOTYILICHNS.

OGecrieurBaeTcss OecnpensTCTBEHHbBIH [OOCTYIl HMHBAIMIAOB K MECTy
TIpeOCTABIEHUS MYHUIIANAIBHOMH yCIyrH (ya0OHBIH BXOA-BBIXOJI B MOMEILIECHHS U
repeMelleHHe B UX Ipesienax).

BusyaneHas, TekcroBas MHGpoOpManus O TIOpsAAKe IPeIOCTaBICHHA
MyHHULHIAILHOH YCIYIH pa3MeIlaeTCs B yI0BHEIX /TSl 3aBUTENEH MecTaX, B TOM
YpCie ¢ y4eTOM OTPAHHIEHHBIX BO3MOXKHOCTEH HHBATHIOB.

2.13.2. OcyIIecTBIAIOTCS Mephl M0 ObecIedeHo MHBAINIAM, B TOM
yycne WCTONB3YIOMMM KPECHa-KONSCKM U CODaK-IPOBOJHHUKOB, yCIOBHHI
JOCTYIHOCTH 3JaH¥S, MOMEIIEHHH U YCIIyT, BKIIHOHast:

1) ycmoBus Jna OecupensATCTBEHHOTO AOCTyHa K - 3/aHHIo M
TOMEINEHHUSIM, a TAK)Ke MPeI0CTaBIAeMbIM B HUX yCIyraM;

2) BO3MOXHOCTb CaMOCTOATENBHOTO IIEPEJBHKEHHA II0 TEpPHTOPHUH
Oprana, BXoJa X BbIXOJa B 3JaHWC W IOMEIICHHMA Oprana, mocaakud B
TPaHCIIOPTHOE CPEACTBO M BBICAJIKH M3 HETO, B TOM YHCIE C HCIIOJIB30BaHUEM
KpecJia-KOJIACKH;

3)  CONPOBOXKIEHME WHBAIMIOB, MMEIONIMX CTOHKHE paccTporcTBa
(YHKIMY 3pEHI U CAMOCTOATENBHOTO NEPEABIKCHNS, H OKA3aHUE MM MOMOIIH B
3JaHUHN U MOMEILECHUAX,

4) HamIexallee pasMellcHHe 000pyI0BaHUS U HocHuTenel uH(opMaliH,
HeoBXOMAMBIX Uisi obecredyeHysl OGecrpensTCTBEHHOro MOCTyrna HHBATUIAOB K
3/IaHMUIO,

[IOMEelIeHUssM H K  yclIyram ¢ y4eTOM OrpaHUYEeHHH  HX
KH3HEACATENBLHOCTH,

5) JONycK B 3IaHHe X NOMEIICHHA COOAaKH-TIPOBOAHHKA NPH HATHIHH
JIOKYMEHTa, IIOATBEPXKIAIONIEro ee CIeLHAIbHOE oOyueHre W BBIIABAEMOIO IIO
dopMe W B MOPAIAKE, YTBEPXKACHHBIX MPHKA3OM MunucrepcTBa Tpylna H
coumanpHoi 3ammTE Poccuiickoii @enepamuy ot 22 uons 2015 T. Ne 3861 «O0
yTBEpXKIeHHH (HOPMBI JOKYMEHTa, IOATBEPKAIOIICIO CHEHHMAIbHOe oOyueHue
co0aKH-IPOBOIHUKAE, H IIOPAIKA €T0 BRIAAYNY,

6) OkazaHwe COTPYAHHMKAMH, MPEIOCTABISIONIMA MYHHIUIIATEHYIO
yCIIyTy, IIOMOIIM MHBAJIKIaM B MPEOAOICHUN 0apbepoB, MEIIAOIINX MOJy4EHUIO
MMH yCIIyT HapaBHe C IPYTUME JTHLIAMU.

2.12.3. TpeGopauus B 4acTH obecnedeHysi MOCTYIMHOCTH UL HHBATHIOB
00BEKTOB, B KOTOPBIX OCYIIECTBIACTCS NPEIOCTABICHHE MYHHULANAIEHOH YCITyTH,
¥ CpEACTB, HCTONB3yeMbIX IPH IpPEeIOCTABICHIN MYHUIUIANEHOH  YCIIYTH,



NPUMEHAIOTCS K OOBeKTaM M CpelicTBaM, BBEJICHHBIM B 3KCIUIyaTallI0 HIH
IpOIIE MM MOJEPHHU3ALMIO, PEKOHCTPYKIHIO Tiocne 1 mons 2016 rona.

2.13. Tloxa3zaTesH JOCTYNHOCTH M Ka4yecTBa MYHHUHNAJIbHOM
YCJIYTH

2.13.1. TlokasaTenssMi JOCTYITHOCTH TPEIOCTABIEHHS MYHHUIMIIAIBHOM
YCIIYTH SIBISIFOTCSL:

PAacIoIOKEHHOCT, IIOMEIeHHs, B KOTOPOM BEIETCS IpHEeM, BblIada
JIOKyMEHTOB B 30HE JOCTYIIHOCTH OOIIECTBEHHOrO TPAHCIOPTa; HATHYHE
HeoOXOIUMOI0 KONMYECTBA CIIEIUATIMCTOB, & TakXkKe IIOMELICHHH, B KOTOPbIX
OCYILECTRIISETCS IPHEM TOKYMEHTOB OT 3asBUTEIIEH;

HaJIW4Me HCYEpHBIBAOIIeil MHpOpMALHH O crnocobax, Mopsiike H CpoKax
TMPEeIOCTABNEHHS MYyHHUWIAIBHOH YCIyrd Ha WH(OPMAlHOHHBIX CTEeHIAX,
EquHOM noprane, Pecrmy6nukanckoM mnoprane, Ha ouLManbHOM  caiite
MYHHLUNATEHOTO  00pazoBaHus  «lIMIBHHCKOE CEIBCKOE  MOCEJNCHHE», B
MHGOPMALHOHHO-TENEKOMMYHHKAIMOHHOH ceT VIHTepHeT IO BeO-anpecy |
baltasi.tatarstan.ru );

OKa3aHHe MOMOINM HHBAJIMAAM B IPeoJoNeHHd O0aphepoB, MeIIArOIINX

HOTYIEHHIO UMH YCIIYT HapaBHE C ApYTHMHU JHLAMH.

2.13.2. TTokasarensaMu KadecTBa NPEJOCTaB/IeHHs MYHULUMNATLHOW YCIyrH

SIBIISIIOTCS:

1)cobmonenne CpOKOB ITpUEMa M PACCMOTPEHUS IOKYMEHTOB;

2)cobroieHre CPOKa MOMYYeHHs Pe3yabTaTa MyHHIUIANBHOHA YCIIyTH;

3)orcyTcTBHE OOOCHOBAHHBIX HKajuo0 Ha HapyIeHUs aJMHHHCTPaTHBHOIO
pernaMeHTa, CoBepiueHHbIe paboTHuKamMu Oprana;

4)konuyecTBO B3aMMoOJeiHcTBUH 3agBuTENs C JOKHOCTHBIMH JHIAMH (bes
yueTa KOHCY/IbTalHi):

B3auMoelicTBre 3asBuTens ¢ pabornukamu Oprana wim MOL npu
peJOCTABIEHAN MYHHIHIATPHOA YCIYrH OCYIIECTBISIETCS OIHH pas IpH
[IpeJCTARIEHHUH 3aSBIEHNUS CO BCEMH HEOOXOIMMBIMHI NOKYMEHTAMH; OAHH pa3 B
clly4ae HEOOXOAUMOCTH IIOMyYeHHs pe3ylbTaTa NpelOCTaBICHIUs MYHHIUTIANBHOMH
ycayra B Oprade i M®L] B popme 3K3eMiuisipa SMEKTPOHHOIO NOKYMEHTa Ha
OyMaXHOM HOCHTEIE.

ITpOMOMKATENBHOCTS OJJHOTO B3aUMOJIEHCTBHS 3aBUTENA € NOJIKHOCTHBIMHU
JTML@AMH TIPH IPEJOCTABIEHHH MyHULUIIATBHOMA YCIyTd He NIPEBbIAeT 15 MUHYT.

3asBUTE s BIOpaBe OLEHHTh KAYeCTBO NPEIOCTABICHUS MyHHIUIATBHOM
YCIyTM C TIOMOIIBIO YCTPOMCTB IOABIKHON paguoTeneOHHOM CBS3M, C
HCTIONB30BaHAeM PecrybIMKaHCKOr0 MOpTalla, TePMUHANLHBIX YCTPOHCTB.



2.13.3. Undopmanus 0 XoAe HPeIOCTABICHHS MYHHIHINAIbHOH yCIyrd
MOKeT GLITH MOJydeHa 3asBUTENEM B JMYHOM KabuHeTe Ha ENMHOM nopraie,
Pecny6nukanckoM nopraie, 8 Oprase, M®LI.

2.13.4. TlpemocrapieHWe MYHHLUHMIAIGHOW YCIYrM OCYIIECTBISICTCA B
mobom M®L] no BeIOOPY 3asBUTENS HE3aBMCHMO OT MECTa €ro JKHUTE/IbCTBAa MIIH
MecTa (DAKTHYECKOro NpOXKUBAaHUS (MpeObIBaHWs) HA TEPPHTOPUU PecnyOnuku
TaTtapeTan MO BKCTEPPUTOPHANBHOMY TNpHHUMIY. MyHuIMnaneHas yciyra B
cocTaBe KOMILIEKCHOTO 3aIlpoca He IIPEI0CTaBIIeTCs.

2.15. Minbie TPeGOBAaHHS K MPEAOCTABICHHI0O MyHHIHIIANLHOH YCTyTH

2.15.1. Tlpu mpemocTaBIeHWM MYyHHIMNAJIBHOM YCIYrd B AJIEKTPOHHOM
(dbopme 3asgBUTENS BIIPaBe:

1)  momyduTs MHGOPMAIMIO O IOpsAAKe M CPOKaxX TIPEAOCTABICHH
MYHHITHIIATBHON YCIIyrH, pasMelienHyto Ha EqunoM nopraie, PecryGiuKkaHCKOM
HOpTaJe;

?)  moxath 3ajBNEHME O IPENOCTABICHHM MYyHHIHMNAIBHOH YCIyTH H
MHBIE TOKYMEHTHI, HeoOX0IMMbIe 18 IPEIOCTABIEHHS My HHIIMIIANEHOH YCIIyTH, B
TOM 9Hcjie DOKYMEHTH H MHQOPMALHIO, 3IEKTPOHHbIE 00paskl KOTOPBIX paHee
BBLTH 3aBepEHBI B COOTBETCTBHH C IYHKTOM 7.2 4acTH 1 craren 16 OenepanbHOTO
zakoHa oT 27 wmroast 2010 roma Ne 210-®3 «O6 opraHu3allii NpeaoCTaBICHHA
TOCYJapCTBEHHBIX M  MYHHIMIAIBHBIX  YCIyD», C  HCIO/Jh30BAHHIEM
Peciry0IMKaHCKOTO NOpTala;

3) NOJNYy4YUTh CBEJEHHMS O  XOAE  BBINOJHCHHS 3asBIIEHHH O
IpeNOCTaBISHUI MyHUIMIIAIBHON YCIyTH, IOAAHHBIX B 3JIEKTPOHHOM (opme;

4)  OCYIIECTBUTH OIIEHKY KauecTBa IIPEJOCTaBICHUA MYHHUIIUNATbHOH
yCIyTH;

5) TIONYyYUTh DPE3YJIBTAT NPEAOCTABICHUS MYHHLWTANBHOA YCIyrdH B
(hopMe 37eKTPOHHOTr0 TOKYMEHTa;

6)  mozaTh kanoOy Ha pelleHHe W AeHCTBHE (GesneiictBue) Oprana, a
TaxkKe €ero JOJDKHOCTHBIX JIMII, MYHHUIMIIANBHBIX CIYXallHX MOCPEACTEOM
PecniyOiiukaHckoro — moprana, — moprana (emepanpHON  TOCYIAPCTBEHHOH
uHGOPMAIIHOHHON  CHCTeMbI,  ODECTEYMBAIOIIEH  IpOIeEce nocyae6Horo
(BHeCyieOHOr0)  OOMKAIOBaHHA pemenuii u  jedicteuii  (Oe3jeficTBHA),
COBEPIICHHBIX NPY IIPEIOCTABIEHUH IOCYIapPCTBEHHBIX M MyHHIHNATBEHBIX yCIyr
OpraHaMH, PEeAOCTABIAIONIMME TOCYJAPCTBEHHBIE i MyHUIUMATBLHBIE YCIIYTH, MX
JOIDKHOCTHBIMH JIMLaMH, TOCYAAPCTBEHHEIMH M MYHHIMNATBHBIMHA CTYyKAIIUMH.

2.15.2. @opmupoBaHHE 3adBJEHHS  OCYMIECTBIACTCS  MOCPEICTBOM
3aMoJHeHNs IEKTPOHHON (hopMbl 3asiBIeHHs Ha PeciryOiMKaHCKOM MOpTane 6e3
HeoOXO0IMMOCTH JOIOIHUTEBHOM [10JJa4H 3asBICHHUA B Kako#H-116o nHo# dopme.

2.15.3. Ilpu popMUpOBAHHH 3asIBIIEHHS 00ECIeUMBACTCSL:



1) BO3MOKHOCTh KOIIMPOBaHUS M COXpaHEHHUs 3asBJICHUS W HHBIX
JOKYMEHTOB, HEOOXOMUMBIX JUIS IIPeIOCTaBICHUSA YCITYTH;

2) BO3MOJKHOCTE  3aIlOJIHEHMS HECKOJbKMMH 3aABUTENSAMH  OJHOH
3NeKTpOHHOM  QopMsl  3asBIeHMs ~ Ipu  o0pallleHMM 33 yCIyramy,
NpeANONaraloidMy  HalpaBleHHE COBMECTHOTO  3asBJICHHA  HECKOJILKHMH
3 BUTEJISIMH;

3) BO3MOJKHOCTb Me4YaTy Ha OyMajXKHOM HOCHUTENEC KOIMHH HNEKTPOHHOM
(OpMBEI 3asBIEHNS;

4)  coXpaHeHHe paHee BBEJCHHBIX B SJIEKTPOHHYK (OpMY 3asdBICHUS
3HAueHHil B 000 MOMEHT IT0 JKEeJIaHMIO IIOJIb30BaTelsd, B TOM YHCJC MpH
BO3HHKHOBEHHM OLIMOOK BBOJA M BO3BpATE Ui IIOBTOPHOTO BBOJA 3HAYCHUH B
BIIEKTPOHHYIO (GOpMY 3asBIICHUS;

5)  3amolHEHHeE IoJjeil SIeKTPOHHOM (HOpMBbI 3asBIEHHS N0 Havalla BBOJA
CBeNCHMIl 3ajMBHTENEM C HCIOJIb30BAHHEM CBEIEHUMH, pasMEIeHHBIX B ECHA, n
CBeIeHMH, onyOnukoBaHHbIX Ha PecmyCOnukanckom TmopTaie, B HacTh,
Kacaroweiics cBeleHHil, OTCYTCTBYIONIUX B €IMHOH CHCTeMe MISHTHGUKALHH U
ayTeHTH(QUKALMH;

6) BO3MOXKHOCTE BEPHYThCS Ha JH00OH M3 3TanoB  3allOTHCHHA
3JIeKTpOHHOM QOPMBI 3asBIeHNs 6€3 IOTepH paHee BBEIEHHOI HH(POPMaLIKHH;

T) BO3MOYKHOCTB JOCTYIIA 3aBUTEIIS K paHee MOJaHHBIM MM 3aiABJCHHAM
B TedeHHe He MeHee OJHOTO TIofja, a4 TaKke YacTHUHO CQOPMHMPOBAHHBIM
3asABICHUSM - B TEUEHHE He MEHee 3 MecsLeB.

7 15.4. Samucs zaseuTeneil Ha npuem B MOILL (nanee - 3aI1KCh)
OCYIIECTBIAETCS MOCPEICTBOM PecryOIHKaHCKOro moprana, Tene(oHa KOHTAKT-
nentpa MOLI.

3asiBUTEIIO MPEI0CTaBIAeTCS BO3MOKHOCTE 3aIMCH Ha no6eie cBOOOIHEIE
INIs IpUEMa JaTy ¥ BpeMs B IIPE/ie/iax yCTaHOBJICHHOTO B MHOTO(Q)YHKLHAOHATIEHOM
IeHTpe rpaduKa nprema.

3anmck Ha OIpEeeHHYIO JaTy 3aKaHYHBAeTCs 33 CYTKH 10 HACTYIUICHHA
3TOM JATEHI.

Jlns OCYILIECTBIICHUS TpeBapUTEIbHOM  3aIlHCH MOCPEACTBOM
PecnyGIMKaHCKOr0 NOpTajia 3asBUTENIO HEOOXOAMMO YyKa3aTh 3alpallliBacMBbIC
CHCTeMOli TaHHbIE, B TOM YHCIIe: GaMUIHIO, HMsl, OTYECTBO (TIpH Ha/IM4MK); HOMEpP
tenedoHa; axpec MEKTPOHHON MOYTHL (10 JKeJTaHUIO); JKelaeMylo JaTy ¥ BpeMs
npuema.

B ciydae HECOOTBETCTBHS CBEJCHMH, KOTODBIC COOOIIMII 3asBUTENE TPH
[peJBApUTETBHON 3alMCH, [IOKyMEHTaM, NpPe/ICTaBICHHBIM 3adBUTCIEM pu
TMYHOM HpHeMe, TIpeIBapuTelbHAs 3aUCh aHHYIHPYCTCH.

IIpu OCyIIECTBICHAY IIpeIBAPUTENLHOH 3aTIUCH 3asBUTEIIO obecneunBaeTCs
BO3MOYKHOCTb pacIiedaTars TaloH-moarBepxacaue. B criywae, ecinn 3asBUTENb
COOGIIAT ajpec HNEKTPOHHOI MOYTHI, HA YKasaHHBIH aApec TakKe HaMnpaBJIsAeTCs



uHpOpMaLUs O MOATBEPXKICHUH NpEIBApUTENbHONH 3alMCH C yKa3aHWeM JaTel,
BpEeMEHH M MecTa IIPHEMA.

[Ipy OCYIIECTBISHAN NPEeABAPUTENLHON 3aMHUCH 3as9BUTENb B 0053aTeNEHOM
nopsaaKe UHGOPMHUPYETCs O TOM, 4TO MpeABapUTENbHAsA 3alUCh AHHYJIHPYETCA B
cllydyae ero HesIBKH 10 UCTeUeHHH 15 MUHYT ¢ HA3HAYEHHOIO BPEMEHH MpHeMa.

3asBUTENE B IF060e BpeMs BIIpaBe OTKa3aThes OT NMPeABAPUTENBHON 3aIHCH.

3anpeniaetcs TpeOOBATE OT 3aABUTEIS COBEPIUCHUS MHBIX JIeCTBUM, Kpome
NPOXOKACHUS WICHTH(QUKAIAA M  ayTEHTH(QUKAIMH B  COOTBETCTBHH C
HOPMATUBHLEIMA TIpaBOBBIMH akTamu Poccuiickoit Denepally, yKasaHusi LEIH
mpHeMa, a TAaKKe MpPEeNOCTABICHHS CBeJeHMH, HeoOXOMMMBIX I pacdera
JUTHTENBHOCTH BPEMEHHOTO HHTepBalIa, KOTOPEI Heo6X0oaMMo 3a0pOHHPOBATE 1S
npuema.

3. CocraB, NOC/JeJ0BATEILHOCTH H CPOKH BBINOJHEHHS aAMHHHCTPATHBHBIX
npoueayp, TpeGoBaHHM K TOPSAKY HX BBINOJIHEHHS, B TOM 4HCIe
0COOEHHOCTH BBLINOJIHEHHS AIMHHHCTPATHBHBIX IPOUEIYP B 3J€KTPOHHOkH
dopme, a TakKe 0cOGEHHOCTH BBINOJIHEHHS AIMHHHCTPATHBHBIX MPOUCAYD
B MHOTO()YHKIHOHAJbHBLIX HeHTPax

3.1. Onucanue NOC/I€A0BATEIbLHOCTH IeHCTBHI MPH NPEeJ0CTABACHHH
MYHHIHOAILHOH YCIyTH

3.1.1. TlpemoctaBieHHe MyHMIMNATBHOH YCIYTH BKIOHacT B cebs
ClleyIOIINe aIMUHICTPATHBHbIE POLIEYPBI:

1) KOHCYIBTHPOBAHHUE 3asBUTEIIA;

2) npUHATHE U paccCMOTpeHHe  KOMILIEKTa JOKYMEHTOB,
NpEeACTaBICHHEBIX 3asiBUTCICM;

3) HanpaBleHHe MEXBEJIOMCTBEHHBIX 3aIpOCOB B OpraHbl, y4acTBYIOMIHE B
[IpeaoCTaBICHUHN MyHHULUIIAIBHON YCIYTH;

4) TIOIrOTOBKA pe3yJIbTaTa MyHUIMIAIBHON YCIyTH;

5) BbLJ@4a (HalpaBJICHHE) 3aABUTEIIO Pe3yIbTaTa MyHULUIATEHOR ycmyru; 6)
MCIIpaBlIeHHE TEXHHYECKOH OINOKH.

3.2. Oka3zanHe KOHCYJIbTAlHi 3asiBUTENI0

3.2.1. OcHOBaHMEM HAYana BbIIOIHEHHS AJMHUHHCTPATHBHOW NPOLEIYPbI
ABIIACTCA 06paIIIEHHe 3asgBUTENs I10 BOIIpOCcaM, CBA3AHHBIM C Hpe,ILOCTaBJIEHHeM
MYHHIUNAIbHON YCIIYTH.

JIOIDKHOCTHBIM  JTHLOM (PabOTHHKOM), OTBETCTBEHHBIM 3a BBIMOJHCHHE
a/IMUHUACTPATHUBHON [IPOICIYPBI, ABJIAETCA:



npy obparmenuy 3assurens B ML - pabotHUK M®LI;

npy obpamenny 3assutens B Opran - JOKHOCTHOE JIHLO, OTBETCTBEHHOE
3a
KOHCYJIbTHPOBAHHE.

32.2. 3agBuTeNs BIOpaBe OGPATHTBCS 3a KOHCYJIbTALMEH O TMOpsake U
CpOKaX MpeAOCTaBlIeHHs MyHHIHNATEHOH yCIyrd B M®I ] nuuHo ¥ 110 TenedoHy u
ANEKTPOHHOM I0YTE.

PaGoTHMK M®I] KOHCYILTUpPYeT 3asBHTENs, B TOM YHCIE IO COCTaBy,
dopMe TIpeAcTABIAEMOM NOKYMEHTALMH W APYTHM BOTIpocaMm JULA IOy 4eHHs]
MyHHUIUAIBHOM YCIYTH.

3asBATENs MOKET MOIYYMTh HUH(QOPMALHMIO O IMOPAJIKE MpPEJOCTaBICHHS
MYHUI[UTIATBHOH YCIIyTH Ha OQHIHATBHOM caitte M®I] http://mfcl6.tatarstan.ru.

AMUHHCTPaTUBHBIE IIPOLIELYPhl, YCTAHABINBACMBIE HACTOSIIHIM IIYHKTOM,
BBIMTOJTHSAIOTCA B JI€Hb OOpallleHHs 3asBUTEIIA.

PesypTaTaMd  BBIIONHEHWs aIMUHMCTPATHBHBIX TPOLCAYP SBJISIFOTCA:
KOHCYJIETAIUs [0 COCTaBy, (hopme peACTaBIsieMOil JOKYMEHTALMH U ApYTHM
BOIPOCAM, HEOOXOMMMBIM U1 MOy ICHIS MYHUIUIATBHOA YCIIYTH.

3.2.3. 3asBATENs BIpase obpatuThea B OpraH mo TenedOHy ¥ MEKTPOHHOH
[OYTe, 2 TAKKE IOJYYHTH KOHCYJIBTAHIO HA Pecry6ImMKaHCKOM ITIOpTale, CanTe
OpraHa o TOpSIKE U CPOKax IPeNOCTaBICHH MYyHHIUNAIBHOH YCIyrd, B TOM
uHcye o cocTaBy, (pOPMe MpesCTABIsEMOl JOKyMEHTAMA U JPYTHM BONpocaM
JUTS OTy9eHUs MyHHUIIHNATIBHON YCIyTH.

AIMHHHCTPATHBHBIE NIPOLIETYPhI, YCTAHABIABAEMBIC HACTOSILIMM IIYHKTOM,
BBILIOJIHSIIOTCSA B TeUeHHE Tpex pabouux JHei co JHS MOCTYIICHH obpariieHusl.

PesynbTaTaMy  BBUIONHEHHS aIMUHHCTPATHBHBIX TPOLENYDP SBJISIFOTCS:
KOHCYJIBTAIlMH [0 cOcTaBy, Gopme pecTaBsieMoll TOKyMEHTalMH ¥ JpYyriM
BOIIPOCAM, HEOOXOIMMBIM JUIsl Oy EHUs MYHHIHIAIBHON YCIyIH.

3.3. [lpunsTHE W PACCMOTPEHHE KOMILIEKTA LOKYMCHTOB, npeacTaBleHHbIX
3asiBHTEJIEM

3.3.1. TlpyieM HDOKYMEHTOB I8 MPENOCTaBICHHUI MYHHULKNAILHOM yCIyrH
yepes M@L] unu yaneHHoe paboHee MECTo M®ILI.

3.3.1.1.3asBuTens (IPEJICTABUTEND 3aSBUTEI) obpamaercss B M®L[ ¢
3aIpocoOM O  TIPEJOCTaBIEHUH MYHUIMNATEHON YCJIyTH W NPEACTABIICT
JIOKyMEHTBI B COOTBETCTBUH € IyHKTOM 2.6 aIMHUHUCTPATUBHOIO PEeryIaMEHTA.

3.3.1.2.PaGorurk M®LI, Bexymumii npreM 3asBIeHHH:

onpenenseT TIpeIMET obparuenus;

yAOCTOBEpSET JINYHOCTE 3aBUTEIIS,

nmpoBOAHT HpOBepKy MOJIHOMOYHH JTMa, IToJat0llIero JOKYMEHTBI, IPOBOIUT
IPOBEPKY COOTBETCTBHSA JOKYMEHTOB TpeGOBAHKSAM, YKA3aHHBIM B IyHKTE 2.6



aAMHAHHUCTPATHBHOTO PErlaMeHTa; 3alO/HAET HIEKTPOHHYIO dopmy 3asdBIeHNs B
AVC MOL;

IpM  NpelOCTaBICHWM  JOKYMEHTOB, yKa3aHHBIX B nyHkre 2.6
aMUHHCTPATUBHOIO pErJaMeHTa Ha OyMa)KHOM HOCHTENE, OCYLIECTBIACT
CKaHMPOBAHHUE TIPE/ICTABIECHHBIX TOKYMEHTOB; pacredaTelBacT 3asienue uz AUC
M®ILI; nepenaeT 3asBUTENIO Ha MPOBEPKY M [OANNCAHHUE,

mocie TMONMUCAHUS CKaHUpyeT INOANMCAHHOE 3asiBJICHHE B AUC MOII;
sarpyxaer B AFIC M®I[ 10KyMEHTBI, TIPEICTABICHHBIE B 3NIEKTPOHHOU (opme
WK

3NEeKTPOHHBIE 00pasbl  OTCKAHHPOBAHHBIX  JTOKYMEHTOB, dbopMupyeT
5JIeKTPOHHOE JIeno;  BO3Bpall@aeT MNONNNUCAHHOE 3afdBICHIE H OpHMTUHAJIEL
GyMasKHBIX JOKYMEHTOB; BbIIA€T 3aABUTEIIO PACIHCKY B IPHEME JOKYMEHTOB.

AIMWHHCTPATHBHbIE TIPOLEAYPHI, YCTAHABRIMBAEMbIE HACTOAIINM IIYHKTOM,
BBITIOTHSIOTCS B JIEHb OOpalleHus 3aABUTEN.

PesynpTaTaMy  BBIOTHEHWS aIMUHUCTPATUBHBIX IIPOLEAYP SBIISIOTCS:
roTOBOE K OTIIPABKe 3asBJICHIE H MAKET TOKYMEHTOB.

3.3.1.3. PaBorauk M®L]| HanpaBiseT MaKeT JOKYMEHTOB, MPUHATHIX OT
3asBuTenst B Opran B 3J1eKTPOHHON (opMe (B COCTaBS MAKETOB 3JIEKTPOHHBIX JIET)
B TedeHHe OnHOro paboyero AHs co AHs OOpamIeHUs 3asBUTCIA B CTPYKTYpHOE
oApa3fAciieHue Mo®I1.

Pe3ynsTaTaMu  BBINONHEHUsS aJMHUHUCTPATHBHBIX IPOLEAYDP ABISAIOTCS:
3asBIEHHE W TaKeT NOKYMEHTOB (3IEKTPOHHOE Jeli0), HAaNpaBlIeHHBIC B OpraH,
IIOCPEICTBOM CHCTEMBI 3JIEKTPOHHOTO B3aMMOIeHCTBHS.

3.3.2. TIpueM JOKYMEHTOB Ul MPENOCTABICHHA MYHHULUNANILHOR YCIYTH B
3JEKTPOHHOH QopMe depes3 PecryOaukaHcKuil mopTall.

3.3.2.1. Baseurens Ini T[oJa4W 3da4BJICHHA B 3neKTpoHHON  (hopme
BBIMIOJIHAET CIIEAYIOLIME AeHCTBUS:

BBITIOJIHSAET aBTOPU3ALIUIO;

OTKpPHIBAET (HOPMY IIEKTPOHHOTO 3asIBIICHHS;

3amoiHAeT (GOpMy 3NEKTPOHHOrO 3asBICHHUS, BKIIIOHUAIOLIYIO CBEICHUS,
HeoBXOIMMBIE H 00sI3aTeNbHBIE TS IPEIOCTaBICHUA MYHHIIATAIbHOM YCIyTH,

HpUKpeIUIseT JOKyMEHTBI B 371eKTPOHHOH (GopMe HIIM IJIEKTPOHHBIC obpassl
JOKYMeHTOB K (opMe OIEeKTPOHHOTO 3afBICHHA (mpu  HEOOXOAUMOCTH);
NOATBEP/KHAET (PAKT O3HAKOMJICHMA M corjnacus ¢ YCIIOBUSAMH M TMOPAIKOM
IPeOCTABJICHMS MYHHLMIIAIEHOH YCIyTH B 3IIeKTPOHHOM (hopMe (yCTaHABIMBACT
COOTBETCTBYIOILYIO OTMETKY O COrllachu B dbopme 37IEKTPOHHOTO 3asBJIEHNA);

NONTBEPKIAeT JOCTOBEPHOCT — COODIIEHHBIX CBejleHHH (yCTaHaBIHBACT
COOTBETCTBYIOLIYIO OTMETKY B (JOpME IEKTPOHHOTO 3asiBJICHM );

OTTIIPABNISET  3AIOJHEHHOE JIEKTPOHHOE 3asiBIICHHE (HaKHMaAeT
COOTBETCTBYIOIIYIO KHONKY B (OpME SEKTPOHHOTO 3asgBIICHUA);



3J€KTPOHHOE 3asBIICHHE MOJMKUCEIBACTCS B COOTBETCTBHH € TpeGOBaHUAMH
nyHKTa 2.6.3 aIMUHUCTPATHBHOIO PErJIaMEHTa;

T0JIy4aeT yBeAOMIIeHHE 00 OTIIPaBKe 3EKTPOHHOTO 3asBICHHS.

dopmaTHO-TTOrHYecKas IpOBEpPKa ¢hOpMUPOBAHHOIO 3arpoca
OCYIIECTBISETCH €JUHBIM (DErHMOHAIBHBIM) TMOPTAIOM &BTOMATHYECKH Ha
OocHOBaHHH TpeboBaHUl, ONpeleIseMbIX OpPraHOM (opranusanueii), B mporecce
3aMIOJIHEHHS 3aSBUTENEM KAKIOTO U3 mojiell snexTpoHHOM dopmsl 3ampoca. Ilpn
BBIIBJICHHHM CIWHBIM (PErdOHANBHBIM) IOPTAJIOM HEKOPPEKTHO 3alOJHEHHOTO
MO DJEKTpOoHHOH (OPMEL 3ampoca 3asBUTENb YBEJOMIAETCS O XapaKTepe
BBISIBJICHHO#M OLIMOKM U HOPSIKE ee YCTPaHeH:s! II0CPeICTBOM MH(POPMALMOHHOTO
COOBIIEHHUS HETIOCPENCTBEHHO B JIEKTPOHHOM (hopme 3ampoca.

AIMHHUCTPATHBHBIE [POLENYPE], YCTAHABIMBAEMbIE HACTOALIUM ITyHKTOM,
BBITIOJIHAIOTCA B JIeHb 0OpallieHHs] 3asBUTEN.

PesynpTaTaMi BLITIONHEHUS AIMHUHUCTPATUBHBIX MPOLEAYP ABJAKOTCH:
3JIEKTPOHHOE [1€7I0, HanpasieHHoe B OpraH MocpeCTBOM CHCTEMBI JIEKTPOHHOTO
R3aMMOJECHCTBHSL.

3.3.3. PaccmoTpen#e KOMILIeKTa JOKyMeHToB OpraHoM.

3.3.3.1. OcHOBaHWEM Hauajia BEITONHEHHS AIMUHHCTPATHBHON MPOLENYPHI
ABJSETCS TOCTYIUIEHHEe 3asBISHHS M HHBIX NOKYMEHTOB, HEOOXOMUMBIX IS
IIPeIOCTABICHNS MyHUIIUNATBHOR YCITYTH.

3.3.3.2. JIOJKHOCTHOE JIMIO, OTBETCTBEHHOE 3a IPHEM JOKYMEHTOB, B
clydae oOpallleHHs 3asBUTelsi C 3aABJICHUEM B Opran: omnpejenseT MpeaMer
oOpalIeHusl; yCTAHABIMBAET IMIHOCTE 3asABHTEIIS;

TIPOBO/IAT [POBEPKY IOTHOMOUMH JHIA, NONAKOLIETO 0KYMEHTBL; IIPOBOIUT
IIPOBEPKY COOTBETCTBHSL JOKYMEHTOB TpeGOBaHKAM, YKa3aHHBIM B IYHKTE 2.6
a/IMHHACTPATHBHOTO PpEIVIAMEHTa, TPOBEPKY COOTBETCTBHA MPEACTABICHHBIX
JOKYMEHTOB YCTaHOBICHHBIM TpefoBaHMAM (Hainexalee oopMIIeHHE KOITHIA
JOKYMEHTOB, OTCYICTBHE B JOKYMEHTaX IOJYHCTOK, NPAIUCOK, 3a4EPKHYTBIX
CIIOB M HHEIX HE OTOBOPEHHBIX HCIIPABJICHWH); 3allONHAET SIEKTPOHHYIO dopmy
3aBJICHNS B ABTOMATH3UPOBAHHOK HHPOPMAIHOHHOK CHCTEME, npeIHa3HAYEeHHOH
JUIS OKA3aHHs TOCYIAPCTBEHHBIX M MyHUIMIIATBHBIX YCIyT; NpH MPEAOCTaBICHIH
OKyMEHTOB, YKa3aHHBIX B IyHKTe 2.6 aJMHHHCTPaTHBHOIO pernaMeHTa Ha
GyMaxHOM  HocuTele,  OCYIIeCTBIfeT  CKaHUPOBAHHC TIpeACTaBICHHBIX
JAOKYMCHTOB; pacneanmBae'r 3asgBJIeHHE, IepeaacT 3a9BHUTE0 Ha IIPOBEPKY u
IOJIMHACAHKE; [I0CTIe TIOANUCAHUS CKaHUPYeT IIOINHCAHHOE 3asBICHUE;

3arpy’kaeT B ABTOMATH3HPOBAHHYIO HH(OPMAIMOHHYID ~ CHCTEMY,
IIpeIHA3HAYEHHYIO JUIs OKa3aH|sd OCYNapCTBCHHBIX H MYyHHIUMANBHEIX YCIYT
OKYMEHTHI, TIPE/CTABICHHbIE B IEKTPOHHOMN hopMe MM ICKTPOHHBIE 0Opa3bl
OTCKaHMPOBAHHBIX JOKYMEHTOB, (POPMHpYET 3JIEKTPOHHOE IEJO; BO3BpALIAET
[OINMCAHHOE 3asBIEHHE M OPUIHHANBI OYMaKHBIX JOKYMCHTOB 3aSBUTEIIO;
BEIJIAET 3aSBUTENIO PACTIUCKY B IIpHEME JOKYMEHTOB.



B ciyuae HanMdEs OCHOBAHMA JUIA OTKasa B IIpHEME JIOKyMEHTOB
OIKHOCTHOE JIMITO, OTBETCTBEHHOE 3a IMpPHUEM JIOKYMCHTOR, yBEIOMIISET
sasBETENS. O HANMUMM MPersTCTBHH IS IpreMma 3agBleHds U BO3BPALIAcT emMy
JOKYMEHTEI ¢ OOBACHEHHEM COJIEPXKAHMS BBIABICHHBIX OCHOBaHHMM Ul OTKa3a B
npUeMe JOKYMEHTOB.

3.3.3.3. JIomKHOCTHOE JHI0, OTBETCTBEHHOS 33 NPHEM JIOKyMEHTOB, MOCIIe
[OCTYILIeH s JOKYMEHTOB HA PACCMOTPEHUE!

IIPHCBAMBAET 3asBJICHUIO HOMEP B COOTBETCIBHU C HOMEHK/IaTypo#l e,
W3yuaeT TOCTYIHBIIME O3JEKTPOHHBIC Jena, B TOM HHCIE TIPUTIOXKEHHBIE
3asBHTEEM [OKYMEHTH B OJEKTPOHHOH Qopme H 3NEKTPOHHBIC o0pa3sl
JOKYMEHTOB; IPOBEPAET KOMIUICKTHOCTh, HMTAEMOCTH 3IeKTPOHHBIX 00paszoB
JIOKyMEHTOB; IPOBEPAET COONIONEHUE yCIIOBHIl TeHCTBUTENBHOCTH >NIEKTPOHHOM
[OJMHCH, MOCpeicTBOM ofpamenws K ExuHOMYy MOpTamy (B cimy4ae, eciu
3asBETE/IEM TPEJCTABICHB] 3EKTPOHHBIE JTOKYMEHTBI, MOIIHCAHHbIC yCHIICHHOMH
KBaTH()HUIMPOBAHHOM JIEKTPOHHOH IOITHCHEO ).

[Ipy  HauMYAX  OCHOBAHWH,  MPETyCMOTPEHHBIX nyuktoM  2.7.1
aIMAHACTPATHBHOTO PErIAMEHTa, MOArOTABIMBACT NPOCKT PELICHHA o6 oTkase B
IpueMe JIOKyMEHTOB, HeOoOXOAUMBIX JJs IIPEeJOCTaBICHUA MYHHULUNAIBEHON
YCIyTH.

B ciyuae, ecid B pe3ylbTaTeé NMPOBEPKH VCHJICHHON KBaTH(DHULIHPOBAHHOH
3IEKTPOHHOHN MOIMKUCH BBIABJIEHO HecoOIIOIeHHe YCIIOBHH €€ IeMCTBHTEIBHOCTH,
IIPOEKT pelleHus 00 OTKa3e JOIDKeH COAePXKATh IIyHKTEL crare 11 ®enepaibHOTO
sakona Ne 63-P3, KOTOpbIe TOCTYXKUITH OCHOBAHHEM IS €10 IIPHHATHS.

[IpoexT peueHns o0 OTKase B MpHEME JOKYMEHTOB, HEOOXOAUMBIX IUIf
TIpe/IOCTABICHHsS MyHUIANAIBHON YCIYTH, ¢ yKasatueM mpuYmH O0TKa3a (B cy4ae,
eclM OCHOBaHWS Ui OTKasa B [pHeMe IOKyMCHTOB, HeOOXOUMBIX IS
npenoCTaBICHUA MYHMLHITAIbHOH  YCJIYTH,  CBA3aHBRl  C HapyLIeHHEM
YCTAHOBJICHHBIX TpeOOBaHWH K TAKHM NOKyMEHTaM, OCHOBaHUs ]I OTKasa B
npueMe JOKYMEHTOB JIOJDKHBI COACPKATE uHGOpPMAIMIO O HAHMEHOBAHHH
JOKyMeHTOB (MH(OpMAIH, CBEICHHH), KOTOpbIE HE Tpe/CTaBlIeHb, CONEPXKaT
HEIOCTOBEpHbIE ¥ (MJIM) NPOTHBOPEYMBhIE CBEACHHA, o(opMIIeHB! ¢ HapyLICHHEM
YCTAHOBJIEHHBIX TpeOOBaHMUi), HANPaB/SETCH Ha COTJIaCOBAHHE B YCTaHOBJICHHOM
TIOpSIKE TOCPEACTBOM CHCTEMBI JIEKTPOHHOIO JIOKyMeHT0000pOTa.

Cornacopanie INpoekTa peleHus o0 OTKaze B MPHEME JIOKYMEHTOB,
HeOoOXOMMMEIX IS IIPEIOCTaBICHUS MYHHIUITATBHON YCIyTH, OCYMIECTBILACTCA B
HOpsAKe, IPELyCMOTPEHHOM ITyHKTOM 3.5.3 aAMHHHCTPATHBHOIO perIaMeHTa.

B ciy4ae OTCyTCTBHA OoCHOBaHHWII IS OTKasa B MNpHeMe NTOKYyMEHTOB,
NpefyCMOTPEHHBIX  ITyHKTOM 271 aTMUHHCTPATHBHOIO  perjiaMeHra,
JOIKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IpHeM JOKYyMEHTOB, B TE€YEHHE OIHOTO
paboyero mHA CO [HS IOCTYIUICHMS 3asiBJICHUA, HAIpaBJseT 3asBUTEIO,
yKa3aHHBIM B 3asBJIECHUH criocoGoM, YBEIOMIICHHE O MOCTYIUIEHUH 3asBICHUA,
coJcpxallce BXOAILAH pCI‘I/ICTpaL!HOHHI:Jﬁ HOMEp 3asBJICHUs, JaTy MOJIydCHI



3asiBJIeHHd, IepeYeHb HanMeHOBaHWM (alioB, NpPeACTaBICHHBIX K HEMy
JIOKYMEHTOB, IaTy IIOJIy4eHH s Pe3y/ibTara MyHHIUIATIBHOH yCIyTH.

3.3.3.4. VcnonHenue NpoLeRyp, yKa3aHHBIX B IyHKTax 3.3.3.1, 3.3.3.3
a[IMEHACTPATHBHOTO pErllaMeHTa, IPH HATHYHH TEXHHYECKOH BO3MOXHOCTH
OCYIIECTBISIETCS B ABTOMATHYECKOM  pEKMMe € HCIOMBb30BAHHEM
ABTOMATH3HMPOBAHHONW HH(OPMALMOHHOH CHCTEMEL [Ipe/IHA3HAYEHHOW  JIA
OKa3aHMA rocyIapCTBEHHBIX U MyHHLUTIAILHBIX YCIIYT.

3.3.3.5. ADMUHHCTPATHBHBIE TIPOLIELYPHI, YCTaHABIUBAEMBIC TyHKTOM 3.9.3
aJIMHHHCTPATHBHOTO PErJIaMEHTa, BBIIONHIIOTCA B TEUCHHE OZIHOTO pabouero nHs
CO JHS MOCTYIUIEHHS 3asBICHHS HA PACCMOTPEHMUE.

PesynpTaTaMy  BBIOJHGHHS AJMUHUCTPATUBHBIX MPOLEAYP ABIAIOTCA.
IPUMHSTHI Ha PACCMOTPEHHE KOMIUIEKT AOKYMEHTOB MM TIPOCKT peieHus 00
OTKase B IIpdeMe JOKYMEHTOB, HEOOXOIMMBIX i  IPENOCTaBICHHA
MYHHIHMIIAIBHOH YCIyTH.

3.4. HanpasJienie MeXKBEJOMCTBEHHBIX 3aT[POCOB B OPraHbl, y4acTBYIOUIHE B
npeaocTaBIeHHH MyRHIMIAILHOH yCIyrn

3.4.1. OcHOBaHHMEM HAYaia BHIIOJIHEHHs aIMAHHCTPATHBHOH MPOLELYPBI
gBNSeTCs TIONyYeHHe TOKHOCTHBIM JIALOM (PabOTHUKOM), YTOJIHOMOUCHHBIM Ha
BLIOJHEHHE  AJMUHHCTPATUBHOM IpoOLEdypsl, OT  TOJ/DKHOCTHOro JIHIa
(paboTHuKa), OTBETCTBEHHOIO 33 IPUEM JIOKYMEHTOB, MPUHATHIX OT 3asIBUTEISA
IOKyMEHTOB.

3.42. JIOIKHOCTHOE  JIHIO,  OTBETCTBEHHOE 33  HANPABJICHHE
MEKBEIOMCTBEHHBIX 3ampOCcoB, (POPMHPYET U HAIPABIACT B 3NEKTPOHHON (opME
IIOCPEJICTBOM CHCTEMBI MEKBEIOMCTBEHHOTO SJIEKTPOHHOTO B3auMoIelicTBUs (IIpr
OTCYTCTBHM TEXHHUYECKOH BO3MOXKHOCTH — HHBIMH criocobaMu) 3ampocel O
NpeOCTARNIEHHH JOKYMEHTOB U CBEICHHH, NpELyCMOTPEHHBIX MyHKTOM 2.6.5
a,I[MI/IHI/ICTpaTPIBHOFO pernaMeHTa.

AJIMHHMCTPATHBHBIE TIPOLIEAYPHI, YCTAHABIMBAGMBIE HACTOAIINM ITYHKTOM,
BBINOJIHAIOTCS B J€Hb MIPUHATHS 3asdBICHUSA HA PACCMOTPCHHUE.

Pe3sy/bTaTAMH  BBIIOJIHEHHS aJIMAHHCTPATHBHBIX TNPOLEAYp ABIIOTCA:
HaTIpaBIeHHBIE B OPTaHbl BIAacTH U (W) MOJBEJOMCTBEHHEIE OpraHaM BJIACTH
OpraHu3anyy 3apockL

3.4.3. CrenuanucThl TMOCTABIIMKOB IaHHHIX Ha OCHOBAHUM 3alIpOCOB,
MNOCTYITUBIIHNX qepe3 CHCTEMY MEXKBEIOMCTBEHHOTO DJIEKTPOHHOI'O
B3AMMOJIEHCTRHS, PEAOCTABIAIOT 3alpalliBacMble TOKYMEHTHI (uH(OpPMALHIO)
WA HATIPABJIAIOT yBeJOMJIEHHs 00 OTCYTCTBHH JOKYMEHTa U (uiin) HHGOPMALIUH,
HEOGXOMMMEIX Ui TPEJOCTABICHHS MyHHIMIAIBHOH —yCIyri (nanee —
yBeioMIIeH#e 06 0TKase).



AMAHHCTPATHBHBIE IIPOLEIyPHl, YCTaHABIUBaeMbIe HACTOALIMM NYHKTOM,
BEIIONHSIOTCS B TeUeHHE IATH IHEH cO JHS MOCTYILUIEHHS MEXBEIOMCTBEHHOTO
3ampoca B Oprad WIH  OpraHH3auuio, OpeJOoCTARNMIONIAe  JOKYMEHT M
uH(OpMAIIHIO, €CM HHBIE CPOKM MOATOTOBKH H HANpaBeHH:A OTBETa Ha
MEKBEIOMCTBEHHBINH 3ampoc He yCTaHOBICHEI demepalbHEIMH  3aKOHAMH,
npaBoBEIMH aKTamu IIpaBHUTENBCTBA Poccuiickoii ®enepanv W TPUHATEIMA B
COOTBETCTBAM ¢ (heflepalbHEIMHA 3aKOHAMHM HOPMATHBHBIMM MPAaBOBBIMM AKTAMH
PecmyOnuku Tarapcras.

PesynpTaramMyi BBIIOJHEHWsS aJMHHHCTPATUBHBEIX MPOLELYD SBJISIFOTCS
JOKYMEHTHI (CBeleHHs), HEOOXONMMBIE Ui IPEIOCTABICHIA MYHHMLIUIATBHOH
ycnyrn, 1ubo yBemomienue o0 OTkase, HANPaBICHHLIE JIOJDKHOCTHOMY  JTHILY,
OTBETCTBEHHOMY 3a HAIPaBIEHHE MEXBEJIOMCTBEHHBIX 3aPOCOB.

3.44. JIOWKHOCTHOE  JIALO,  OTBETCTBEHHOE 33  HAlpPaBJICHUC
M€KBEIOMCTBEHHBIX 3alIPOCOB:

mody4aeT  3alpalldBacMble  YEepe3  CHCTEMY MEKBEIOMCTBEHHOTO
3JEKTPOHHOTO B3aMMOJCHCTBUA JOKYMEHTEI (cBemeHHs), HEOOXONHMBIC IS
TpefoCTABIEHNsT MYHMIUIIATBHONH YCIyTH, b0 yBenomieHHe 00 OTKa3e TpH
OTCYTCTBHM NOKyMeHTa H (WIH) pHbopMaluy; TMPH HAIUIHHA OCHOBaHHH,
IPEIyCMOTPEHHBIX ~ ITYHKTOM 2.7.1 aMHHUCTPATHBHOTO  peryiaMeHTa,
OArOTABAMBAET TNpOEKT pelueHAs 00 OTkase B [puUeMe JOKYMEHTOB,
HeOoOXOIUMEIX JIIS TIPeIOCTaBICHUI MYHMIIUATIATIBHON YCIyTH.

I[Ipoext perenus o0 OTKase B NPHEME JOKYMEHTOB, HEOOXOIUMBIX ISt
IpeIOCTABIEHAS MYHHIIANAIBHOM YCTYTH, C YKa3saHUCM NPHHH oTKaza (B cily4ae,
ecIM OCHOBaHHMA MJIf OTKasa B [IpHeMe JIOKyMEHTOB, HEeOOXOJUMBIX IS
IpejloCTAaBeHAs ~ MYHHLMIAIBHOM — YCIYTH,  CBA3aHbl € HapylEeHHEM
YCTAHOBIEHHBIX TpeGOBaHMA K TaKUM JOKYMEHTaM, OCHOBaHMUA JUis OTKasa B
IpueMe JOKYMEHTOB JIOJDKHBI —COJePKATh HHPOPMAIMIO O HaWMEHOBAHWH
JIOKyMeHTOB (HH(OpMAaLiH, CBejeHMIT), KOTOpLle HE MNPEICTaBJICHBI, COLEpiKaT
HeIOCTOBEPHBIC H (HIM) MPOTHBOPEYMBBIC CBEICHMNA, ohopMIIeHBI ¢ HapylICHHEM
YCTAHOBICHHBIX TpeOOBanuil), HANPABIACTCS Ha COIIACOBAHHE B YCTaHOBIIEHHOM
TOps/IKE TIOCPENCTBOM CHCTEMBI DTIEKTPOHHOTO TOKYMEHTO00O0pOTA.

CornacoBanue IpPOEKTa pelreHus o0 oOTkase B IpHeme NOKyMEHTOB,
HEOBXOMUMEIX IS TIPEOCTARIEHNs MYHHUIMIIATBHOH YCIYTH, OCYMIECTBIAETC B
ropsi/Ke, MPeIyCMOTPEHHOM TIYHKTOM 3.5.3 alIMHHHCTPATHBHOIO periaMeHTa.

AIMUHWCTPATHBHBIE TIPOLIELYPHI, YCTAHABINBAGMBIE HACTOSIIMM ITyHKTOM,
BBIMOJHSIOTCS B NEHE OMYYeHUS CBeIeHUH N0 MeXKBEIOMCTBEHHBIM 3alIpOCaM.

PesynbTaTaMyd  BBINOJHEHHMS aIMHMHUCTPATHBHBIX IPOICLYP SABJISIIOTCS:
IOKYMeHTHl (CBeIeHHUs), HeoOXOIMMBIE UL MPEJOCTABICHIA My HULHIIATBbHOH
YCIIyTH, TIPOEKT pellleHus o0 oTkase B MpHeMe JOKYMEHTOB, HeOOXOMMMBIX IS
IPEeNOCTABNIEHHMS MyHHIMIIAIBHOH yCITYTH.

3.4.5. VicmonHeHHe TMpouenyp, YKasaHHBIX B IIyHKTax 342, 344
AIMHUHUCTPATHBHOIO periamMcHTa, npu HaJIMIHHA TeXHHYIECKOM BO3MOXXHOCTH



OCyIIECTBIsSETCS B ABTOMATHHMECKOM  peume € HCIIOJIb30BaHHEM
ABTOMATH3HPOBAHHON HMH(DOPMAUMOHHOH  CHCTEMBI, npeaHa3HAYEHHON Ui
OKa3aHHMsl TOCYJAPCTBEHHBIX M MYHHLMIAIBHEIX YCIYT, B TOM HHCIE € MOMEHTA
pEerHCTpaliy 3asBIeHMs B COOTBETCTBHM C HACTOAMIHM aIMUHUCTPATHBHBIM
perjiaMeHTOM.

3.4.6. MakcuMaibHbI CPOK BBITIONHEHUS AIMHUHHCTPATHBHBIX TPOLEIYD,
yKa3aHHBIX B IYHKTe 3.4 aJIMUHHCTPATMBHOTO DEITAMEHTa, COCTABIACT MATh
pabounx JHEH.

3.5. TloaroToBKA pe3yabTaTa MyHHIHIAILHOH yCIyrHd

3.5.1. OCHOBAHHEM HAuYaid BHIONHEHHs aIMHHMCTPATHBHOH IIPOLENYPEI
SBJISIeTCs MOCTYILIEHHE OT JOJDKHOCTHOTO JIMIA, OTBETCTBEHHOTO 32 HAIIPABICHIC
MEXBEIOMCTBEHHEIX 3allpOCOB, JOKYMEHTOB (cBeneHwii), HEOOXOMMMBIX VI
TpeI0CTABIEHNS MYHULUTIATBHOH yCITyTH.

3.5.2. JomKHOCTHOE IHUI0, OTBETCTBEHHOC 34 MMOArOTOBKY pe3yjbTaTa
[peJoCTABIEHHs] MyHHIIUTIAIBHON YCIIyTH:

paccMaTprBaer cOpMUPOBAHHBIH KOMILIEKT JOKYMEHTOB, HeOOXOUMBIX IS
NpeOCTaBIEHIs MyHUUHIIATBHON YCITYTH; TP BIABICHIH OCHOBaHWMii I OTKa3a
B TIPeJOCTaBICHUH MyHHIMIIAIBHON YCIyrd, YKa3aHHBIX B IyHKTE 282
aIMHHUCTPATHBHOIO PErjaMeHTa, NOAroTaB/uBaeT MPOCKT peieHus 00 OTKase B
NIpelOCTaBIeHHH MyHUIMIIATBHON yCIyTH; B Clydae OTCYTCTBHS OCHOBaHHH VIS
OTKa3a B TPeJOCTABIEHHH MyHULMIANBHON YCIyrH, NPelyCMOTPEHHRIX IIyHKTOM
2.8.2 aJMUHECTPAaTHBHOrO periaMeHTa, 0 WTOraM pacCMOTPEHHA JIOKYMEHTOB,
HeOOXOIMMBIX IS IIPeNOCTaBIEHHA MYHHIHTNATbHOA YCIyIH, MOArOTaBIHBACT
IIPOEKT pe3yJibTaTa NPENOoCTaBICHIS MyHMIUNATEHOR YCIyrd B COOTBETCTBHH C
moanyHkroM 1 mymkra 2.3.1 aIMUHHCTPaTUBHOrO pETIaMCHTA, HampasleT
MOATOTOBIEHHBIHA TIPOEKT pe3ysibraTa MPeIoCTaBICHHA MYHUIMIIAIBHOH YCIyTH
Ha COTACOBAHME B YCTAHOBJIEHHOM TMOpsIKe IIOCPEACTBOM  CHCTEMBI
3JIEKTPOHHOTO JOKyMEHTO00O0pOTa.

AIMEHHCTPATHBHBIE [IPOILELYPhl, YCTAHABIHBAEMEIC HACTOALIMM IIYHKTOM,
BBITIOJIHSIOTCS B TeUEHHE ABYX pPabOUMX JAHEH.

PesynbraTaMd BBITIONHEHHA aIMHUHUCTPATHBHBIX npouenyp SBJISIOTCA:
IPOEKT pellieHHs 00 OTKase B IPEAOCTABICHUH MYHULMIIATEHOR YCIyrd
(npunoxerne Ned K HACTOSLIEMY AIMUHHCTPATHBHOMY PETIaMenTy), TPOeKT
pasbiACHEHHs  (TPUIOKEHNE Ne2 Kk  HacToslIeMy  aJIMHHHCTPAaTHBHOMY
pernaMenTy).

3.5.3. CornacoBanye ¥ MOJMICAHME MPOEKTa pe3yibTaTa NPeIOCTaBICHHS
MyHMIMIAIBHOH YCIyrd (Janee — MPOEKTRI JIOKyMEHTOB) OCYILECTBIACTCH
PYKOBOJMTENEM CTPYKTYPHOTO TOApa3ieNeHus, OTBETCTBCHHOIO 3a NOATOTOBKY



pe3ynbTaTa MyHHIMIAIBHON yCeiIyrH, 3aMecTtHTesneM Pykosomutenss Oprana,
PykoBoautenem OpraHa.

IMoaroTrorneHHsle  IMPOEKTHI  JTOKYMEHTOB,  HMEIOIIWE  3aMeqaHHus,
BO3BpAILAIOTCS Ha JOPabOTKy JIMIly, OTBETCTBEHHOMY 3a IOATNOTOBKY PE3yJbTaTa
MyHHUEnasHOH yerayru. Ilocie ycTpaHeHus 3aMe4aHWi MPOEKTHl JOKYMEHTOB
MOBTOPHO MepearoTes i COTTIacOBaHMS U MOATIMCAHMS.

Pyxosomurens Oprama @OpH pacCMOTPEHHH IIPOEKTOB  JIOKYMEHTOB
TpoBepsieT coONIOA€HHE aJIMHUHUCTPATHBHOIO perjiaMeHTa [OKHOCTHBIMU
auuamy OpraHa B 4acTH CPOKOB BBINOJIHEHHs aJMHUHHCTPATUBHBIX MPOLEAYp, HX
IIOCIE0BATEIEHOCTH W TIOJIHOTHI, HAJIM4Usl COIJIACOBAHHWM YNOJHOMOYCHHBIX
JOJKHOCTHBIX J1 OpraHa B CHCTEME HJIEKTPOHHOTO JOKyMEHTO000pOTa.

B ciyyae BBISBIGHHS HapylleHHH B 4YacTH CPOKOB  BbINIOJIHCHUA
aJIMHHHACTPATHBHBIX  IpPOLEAYp, HMX  MOC/IeJ0BATENIPHOCTH M MOJHOTEI
Pykosoautens OpraHa HHALMMPYET MPUBJIEYEHHE K OTBETCTBEHHOCTH JIMIL,
JOIyCTHBIINX HAPYLIEHUS, B COOTBETCTBMHM C IYHKTOM 4.3 aJIMMHHCTPAaTHBHOTO
periaMeHTa.

AJIMMHHMCTpATUBHBIE MPOUEAYPEI, YCTAHABIMBAEMbIE HACTOALIMM ITYHKTOM,
BBIIIOJTHAIOTCA B TE€YEHHE ABYX pabounx IHEH.

PesynbrataMid BBIIOJTHEHMS AJMHHHCTPAaTHBHBIX IIPOLEAYP SBJIAIOTCA:
peleHne 06 OTKa3e B TIPEIOCTABICHHA MyHUIIUTIATEHOM yeIyrH (TPUII0KEHHEe Ne4
K HACTOSIIEMY AJMHHHMCTPATHBHOMY periaMeHTy), IMHCbMEHHOE Ppa3bACHEHHS
(mpunozxenre Ne2 K HaCTOSILEMY aIMHHUCTPATHBHOMY pErIaMeHTy).

3.5.4. VicronHeHHe MpoOIeENyp, YKasaHHEIX B nNyHKTax 3.5.2, 3.5.3.
aMAHHCTPATHBHOTO perjaMeHTa, NPH HAIWYMM TEXHHYECKOH BO3MOXKHOCTH
oCyllecTBIsieTCSs B  aBTOMAaTHYECKOM  pe&XuMe € HCIOJNB30BAHUEM
ABTOMATH3UPOBAaHHONH HH(OPMAIMOHHON  CHCTEMBI, IpeIHa3HAYeHHOH Ui
OKa3aHUs roCyIapCTBEHHBIX U MYHHITUIIAIBHBIX YCIIYT.

MaxkcuManbHBIH  CpOK  BBIIIOJIHEHUsI  aJMHHHCTPATHUBHBIX  IPOUENYD,
YKa3aHHBIX B MyHKTe 3.5. aAMHHHUCTPATHBHOTO PErJIaMEHTa, COCTaBIACT YETBIPE
paboyux JHA.

3.6. Boizaua (HanpasieHne) 3asiBHTENIO Pe3yJIbTaTa MyHHUHIAILHOH yeayrH

3.6.1. OcHoBaHKeM Hayaja BBIIOJHEHHsS aIMHHUCTPATHBHOH IPONELYpbI
JBNSeTCS MOJy4YeHHe MODKHOCTHBIM JIMLOM, OTBETCTBEHHBIM 3d BBINOIHCHHEC
a]MUHUCTPATHBHON MPOLEAYPEL, NOKYMEHTA, TIOATBEPIKAAIOIEro NPpe0CTABICHAC
MYHHLMIIATbHOH YCIYTH.

3.6.2. JIOMKHOCTHOE JIMII0, OTBETCTBEHHOE 33 BbIAAYY (HarmpaBJICHHUE)
JOKYMEHTOB:



obecrieuuBaeT pErHCTpalliio W BHECCHME CBEJIEHHM O pe3ylbTare
TpeOCTABIEHHS. MYHHIIMIIAILHON yCIyTH B MONCHCTEMY BeJeHUS JOKyMEHTalUN
ABTOMATHM3NPOBAHHOH HH(OPMALMOHHON — CHCTEMBI, TpeAHA3HAYEHHOH  JUIA
OKa3aHUs TOCYIAPCTBEHHBIX M MYHUIUNATBHBIX YCIYT; U3BEIACT 3afBUTEIIA (Er0
MpefCTaBuTeNs)  CMOCOOOM,  YKa3aHHBIM B 3afBIEHUM, O Ppe3ylbTare
peNOCTABICHAS MYHULUNANBHOH yCiyrd u O BO3MOKHOCTH ITOJIyYEHUA
pe3yJIbTaTa IpeIoCTaBIeH s MYHUIIIANEHON YCIYTH B Oprane umi B MOLL

VcrnonHeHHe mnpolenyp [OpH HaIMIHH TEXHHYECKOW BO3MOXKHOCTH
OCyIIeCTBIASETCS B  aBTOMATHYECKOM  peXUME € MCII0JIb30BaAHHEM
aBTOMATH3NPOBAHHOM HHGOPMALIHOHHOW ~ CHCTEMBI, npeHa3HAYEHHOH  JUIA
OKa3aH{s TOCYAAPCTBEHHBIX M MyHHIMIAIBHBIX yCIIYT.

AJIMHHUCTPATHBHEIE TPOLEYpbl, yCTaHABIMBACMBIE HACTOALIMM IIYHKTOM,
BEITIONHAIOTCS B TEUEHHe OJHOTO pabodero JHS CO JHs MOAINMCAHUA JNOKYMEHTA,
SBJSIFOIETOCS  Pe3ylbTaToM  TPeNoCTABICHHA MyHHLHUIATBHOW  YCIYTH,
YHOIHOMOYEHHBIM JODKHOCTHBIM JTHLIOM Opraua (Opranom).

PesynpraTaMi  BBITOJHEHHS aTIMHUHUCTPATHBHBIX npouenyp SABISIOTCS:
pasMellieHHe CBEJICHUH 0 pesysbTare IpeioCTaBICHIA MYyHHUIHNATBHON yCIyrd B
MH(QOPMALMOHHBIX CHCTEMaX, H3BEILEHHE 3aiBUTCIA (ero mpexcTABUTENS) O
pe3ynbTaTe NpeIoCTaBIeHHA MYHHIFNATBHOW YCIyTH 1 criocobax ero MoIydeHus .

3.6.3. Ilopsnok BBIIAYH (HampaBieHnsa) pe3yibTaTa TNpPENOCTAaBICHHA
MYHHIUANATEHON yCITyTH:

3.6.3.1. Ilpu obpameHud 3asBUTENs 33 DPE3yIbTATOM My HULHIATBHOH
yeiayrun B MOLL, pabotauk MOLL BeiaaeT 3aaBUTEINHO pe3ybTaT MyHHIIMIAIBHOH
yelayr B opMe 3K3eMIULIpa EKTPOHHOr0 JOKyMEHTa Ha OyMa)KHOM HOCHTENe.
[To TpeGOBAHUIO 3aABUTENSL BMECTE C IK3EMILIAPOM 3IEKTPOHHOTO JOKYMEHTa Ha
GyMaXKHOM HOCHTEJIE €My HpPeJOCTaBIseTC IKIEMILIAD 3NIEKTPOHHOI0 TOKYMEHTa
IyTeM €ro 3alucH Ha CcLEMHBII HOCHTEIb HMH(GOpMALUKM WIM HAaNpaBICHHA
9K3EMILIAPA TEKTPOHHOTO JOKYMEHTA 110 3NIeKTPOHHO 1oYTE B 8pec 3asBUTEII.
ITpu 3amycy Ha CHEMHBIH HOCHTEINb MH(OPMALMH UK HAMpaB/ICHHH SK3EMIIApa
SJEKTPOHHOTO JOKyMEeHTa, Ha OCHOBE KOTOPOIO COCTaBJE€H JK3EMIULAP
3JIEKTPOHHOIO JOKyMeHTa Ha OyMaHOM HOCHTEIE, IO 3NEKTPOHHOH IMmoYTe
MIEHTHIHOCTh TAKOTO OSK3EMISpa 3MEKTPOHHOro JIOKyMEHTa IK3EMILIAPY
3/EKTPOHHOTO JIOKyMEHTa Ha OyMa)KHOM HOCHTEJIC 3aBepsieTcs yIOTHOMOYCHHBIM
COTPYAHHUKOM C HCIONB30BaHHEM YCHIEHHOH KBATA(QHIAPOBAHHOH 5JEKTPOHHOH
TIOATIUCH.

A,IIMI/IHI/ICTpaTHBHI:Ie HpOHe)Iypr, YCTaHaBJ'H/IBaeMI:Ie HACTOSIIHUM IIYHKTOM,
BLITIONHSIOTCA B TOpS/IKe OYEpEIHOCTH, B JEHb NMPHOBITHA 3asBUTENA B CPOKH,
yCTaHOBICHHBIE PEITIAMEHTOM pabotel ML

PeBynBTaTaMH BEITTOJITHCHHMA aJIMI/IHHCTpaTHBHI:IX npouez[yp SABJISAKOTCA.
duxcamust paxra BeIIAYN Pe3yNbTaTa IPeLoCTaBICHIA MYHULHAITATBHOH YCIYId B
AUC M®IL], pe3ynbTaT NPeAOCTABIEHUMA MYHHUIMIAIBHOH yCIyTH, BBIJAHHBIH
3asABHUTCIIIO.



3.6.3.2. Tlpu oOpaumreHHM 3asBUTENA 33 PE3yJIbTATOM My HUIUIATbHOH
yoiyrn depes PecryGnuKaHCKui TOpTail 3ajABUTENO B JMMYHBEIA KaOHHET
ABTOMATHUECKM HAIPABIAETCS JJIEKTPOHHBIA 00pa3 JOKYMEHTa, SIBJISIFOLLIETOCSH
pe3yJIbTaToOM  [pPeJOCTaBICHHS MYyHULIUNAIBHOA  YCHIYTH, NOJITHCAHHBIH
YCHIEHHOH KBaIH(QHIMPOBAHHON 5IIEKTPOHHON TOANMCHIO YIIOITHOMOYEHHOTO
nomkHocTHOro Trma Oprana (OpraHom).

AJIMAHVCTPATHBHBIE POLEIYPbl, YCTAHABIMBAEMBIE HACTOALIMM ITyHKTOM,
BEINONHSIOTCS B  O€Hb  TIOAMWCAHHA  JOKyMEHTa,  IOATBEPKIAIOLIETO
mpefocTaBleHHe  (0TKas B peNOCTABICHAH)  MYHHLMNATBHOH  yCiIyrH,
YIOJIHOMOYEHHBIM JOJIKHOCTHBIM JTHIIOM Oprana (Oprasom).

Pesy/nsTaTaMd BBINOTHEHHMA aXMHUHHCTPATHBHEIX MPOUEIYD SIBJISFOTCS:
ganpap/iesre (MPeJOCTABIEHNE) ¢ HCHIOIB30BAHIEM PecrryGEKaHCKOrO NopTana
3aMBUTENIO JOKyMEHT4, IMONTBEPKIAIOIIEro IPeJOCTaBICHHAS MYHULAIATBHON
ycayry (B TOM 4HCJIE OTKa3 B IPEAOCTAaBICHHUH MYHUIMTAIEHOH YCIYTH).

3.6.3.3. Ilpu obpauieHHH 3asBHTeNS 32 pPe3ylbTaToOM MyHHIIHAIATLHOK
yenyru B Opras, IOMKHOCTHOE JHLO, OTBETCTBEHHOE 32 BBIJauy (HarpapJeHue)
JIOKYMEHTOB, BBIIACT 3aJBUTENI0 PE3YIbTAT myrunanansHoi  ycnyru. [Ilo
TpeGOBAHMIO 3ajABUTENA BMECTE C IK3EMIULSIPOM SJIEKTPOHHOTO JIOKyMEHTa Ha
GYMa)KHOM HOCHTENE EMY MPEAOCTABIAETCS SK3EMILLIP 3JIEKTPOHHOTO TOKYMEHTa
OyTeM €ro 3amucy Ha CheMHBIM HOCHUTEIh HH(QOpMaUU{ WM HaNpaBlIeHHs
HK3EMILIAPA NEKTPOHHOIO TOKYMEHTA 110 37IEKTPOHHOH [10YTe B a1pec 3asBHTEIIA.

AIMUHHCTPATHBHBIE TIPOLEYPH], YCTaHABINBAEMbIE HACTOSIINM MTyHKTOM,
OCYIIIECTBISIOTCS. B TOPSIKE O4YEPEAHOCTH, B JICHL npuOBITUS 3asBUTENS B
cooTReTcTBIH ¢ IIpaBuiaMu BHYTPEHHErO TPYA0BOTO pacrnopsika Oprana.

Pe3ynpTaroM BBHIOJHEHHS aJIMUHHCTPATUBHBIX npouenyp SBIAIOTCH:
uxcamys (akTa BeIAYH pe3yabTaTa IpeJoCTaBICHIA MyHHLUITATEHON YCIYTU B
ABTOMATH3MPOBAHHON HMH(OPMAIMOHHOH — CACTEME, npeiHa3HAYeHHOH  JUIf
OKa3aHHUsA TOCYIapCTBEHHBIX U MyHUIMIATBHBIX yCIYT.

3.7. UcnpaBieHHe TeEXHHYECKHX omuboK

3.7.1. B ciy4yae oOHapyXeHUA TeXHUYECKOH OIMMOKH B JOKYMEHTE,
SBIAIOIEMCS PE3y/IBTATOM MyHHIHMIATLHOH YCIyrH, 3aiBUTEIb HampasjIfeT B
Opran 3asBieHKMe 00 HCIpaBJIeHHH rexHuueckoil ommbku (mpunoxenne Nel k
HACTOSINEMY  aAMHHUCTPaTHBHOMY pernaMenry);  AOKYMEHT, BBITAHHBIA
3agBUTENI0 KAk pe3ysbTar MYHHIMIIQIBHOH yCIyIH, B KOTOPOM COOePKUTCA
rexHUuecKas  OMMOKa;  JOKYMEHTBI, MMEIOIHE  IOpUAMHMECKyio  CHIY,
CBHJIETEBCTBYIONINE O HATHYHY TEXHUYECKOH OLINOKH.

3Jagpienue 06 UCTPABICHIY TEXHIYECKO OIHOKY B CBE/ICHHUAX, yKa3aHHBIX
B JOKyMeHTe, SRISIONIEMCS Pe3ylIbTaToM MYHHIUNAIBHOR YCIyTH, IONaeTcs
3asBUTENEM (YIIOTHOMOYEHHBIM rpejicTABUTENEM) IOYTOBBIM OTMPABICHHCM (B



ToM uHcie C  WCIONH30BAHMEM  3JEKTPOHHOH nourtsl), Jubo Uepes
Pecy6uKaHCKHIA IOPTANl HITH M®I1.

3.7.2. JIOIDKHOCTHOE JIMIO, OTBETCTBEHHOC 3a TIpHeM JIOKyMEHTOB,
OCYILIECTBIAET MpHEM 3aABJICHHUA 06 WCTIpaBIeHAM TEXHUYECKOH OIIHOKY,
perMCTpUpYeT 3asBIeHHE C MPUIOXKEHHBIMH NOKyMEHTAMH U TiepefaeT Uux
JOJDKHOCTHOMY JIAILY, OTBETCTBEHHOMY 32 00pabOTKy IOKYMEHTOB.

AIMMHVCTPATHBHBIE TPOLEYPE], YCTAHABINBAEMbIE HACTOAIIMM [IYHKTOM,
BLIMONHSIOTCS B TEUEHHE OHOTO pabodero jHs ¢ JaThl PETHCTPALNH 3aABICHUS.

PesynbTaTaMyl BBITONHEHHs aJMHHMCTPATHBHBIX TIPOLELYDP SIBIISIFOTCSA:
IPUHATOS M 3apErUCTPUPOBAHHOE 3aABJICHHE, HaIlpaBJeHHOE Ha pPacCMOTPEHUE
MOIKHOCTHOMY JIMILY, OTBETCTBEHHOMY 32 006paboTKy HOKyMEHTOB.

3.7.3. JlomxHOCTHOE IUIO, OTBETCTBEHHOC 34 00paboTKy HOKyMEHTOB,
paccMaTpuBaeT JOKYMEHThI M B LENAX BHECCHHS {CIIpaBlieHW B JOKYMEHT,
SBJAIOIIMICS  Pe3yJbTaToM  NPEeAOCTaBICHUA MyHHIUIIAIBHOH  yCIYTH,
OCYILIECTBIISET NPOLEYPLl, TPeIyCMOTPeHHbIE MYHKTOM 3.5 agMHHUCTPATHBHOTO
pernamMeHTa, ¥ BbIIAET HCIIPaBIICHHBIH JOKYMEHT 3aSBUTEIIIO (yTIOTHOMOYEHHOMY
TIpECTABUTEIO) JIAYHO O]l POCIIHCH C U3BATHEM Y 3asBUATENA (YIIOIHOMOYEHHOTO
Hpe)ICTaBHTeJIﬂ) OpHIHHajla AOKYMEHTa, B KOTOpOM conepKUTCs TeXHUYECKad
omubKka, WIM HampasiseT B aJpec 3asBUTENd TIOYTOBBIM OTIIpaBIEHHEM
(TIOCPENCTBOM  3NEKTPOHHOM mo4Thl) INHCBMO O BO3MOXHOCTH IONyHCHHA
JOKYMEHTa [pH TpefocTaBieHu B OpraH opuraraia JOKyMEHTa, B KOTOPOM
COIEPIKHTCH TEXHUUECKas oluoOKa.

AZIMHHVCTATHBHEIE TIPOLETYDEI, YCTAHABIMBACMBIE HACTOALIMM ITYHKTOM,
BEIONHSIOTCS B TeYeHHe ABYX paboumx [Hel mocie oOHapyKeHHs TEXHHUECKOH
OMMGKH WM TONYYeHHS OT NH0GOr0 3aMHTEPECOBAHHOTO JHIA 3AABICHMA 0
JNOMyLIEHHOM ommubke.

PesynsraTaMy BBINOJHEHHA aIMUHHCTPATUBHBIX IpoLeayp SBISIOTCH:
BbIIAHHBIH (HAPABICHHBIH) 3asBATENIO TOKYMEHT.

4. Mopsnok ¥ GopMBbI KOHTPOIA 33 MPEIOCTABICHUEM MYHHIHIIAJTLHOMH
yeayrd

4.1. ITopsAA0K OCYIIECTBICHHS TEKYLIEro KOHTPOJI 32 COO0JII0ICHHEM H
HCIOJTHEHHEM 0TBeTCTBEHHBIMH TOKHOCTHBIMH JIHIIAMH M0JI0KeHH i
aIMHHHCTPATHBHOI'O
perjaMeHTa M HHBLIX HOPMATHBHBIX NPABOBLIX AKTOB, yCTaHABJIMBAIOIIHX
TpebOBaHHS K NPEIOCTABICHHIO MYHHIMIAJBHOH yCIyrH, a TAKKe
IPHHSITHEM HMH pelleHHH

KoHTposib 3a MOJHOTOH M KaqeCTBOM peaoCTaBIeHUA MyHHIHATATBHON
yelIyru BKmouaer B ces BRISBICHAE M YCTPaHCHHE HApyIIeHUH MpaB 3asBUTENEH,



IIpOBE/ICHUE [IPOBEPOK COOMIOICHHS IIPOLENyp MPENOCTABICHHA MyHHLIHANATBHOM
yCIIyTH, NOATOTOBKY peLIeHHH Ha neiictBus (OesmelicTBHE) JOJKHOCTHBIX JIMLL
opraHa MecTHOI'0 CaMOYIPaBJICHIS.

dopMaMM KOHTpOJIS 3a COOJIOJEHUEM HCIIOTHEHHA aJMHUHHUCTPATHBHBIX
npoLeayp ABISHOTCS:

1) nmpoBepKka W COINIACOBaHUE IIPOEKTOB ~ JOKYMEHTOB o
TIPeNOCTABICHHIO MYHHLMTIATLHON YCITyTH;

2) MPOBOMMbIE B  yCTAHOBJICHHOM TIOpsA/Ke TMPOBEPKH BEEHHSs
JeJIONPOU3BOICTBA;

3)  mpoBefeHHe B YCTAHOBIEHHOM IOPS/IKE KOHTPONBHRIX MPOBEPOK
co0II0IeHUA MpOoLeayp IPeAOCTABICHH MYHUIIMITAIEHOH YCIYTH.

B IensX TEKYIIEro KOHTPONS HCTOJB3YIOTCS CBEICHHS, HUMEIOIMECH B
3IIeKTpOHHOM Gase JaHHBIX, CITyXkeOHasd KOPPECIIOHCHIIA, YCTHAML 1 [IICbMEHHAsA
uHpopmanus JIOJDKHOCTHBIX i, OCYLLECTBISIOMNX BBINIOJTHEHHE
aIMHHHMCTPATUBHBIX IIPOLEYP, JKyPHAIbI yHeTa COOTBETCTBYOIINX JIOKYMEHTOB U
JpyrHe CBEACHUS.

JUts OCYINECTBIGHHs KOHTPONS 33 COBCPLICHHEM nedcTBuil  NpH
IIPeAOCTABNEHHH MyHULMIIAIBHON YCIYrd W NPHHATAH pelieHl pyKOBOIHUTEIO
OpraHa MECTHOTO CaMOYIpaBleHHA NPEACTABIAKOTCA CmpaBKd O pe3yibTaTax
TIpeJOCTaBICHHS MyHUIIMITATEHON YCITYTH.

O chny4asx ¥ IpHYAHAX HapyLIEHHs CPOKOB, [I0CJIeI0BATEIBHOCTA ¥
coepKaHUs aIMHHHCTPATHBHBIX [POLEIyp AO0DKHOCTHBIE JIMLA HEMEIJIEHHO
MHGOPMHPYIOT DPYKOBOIMTENS OpraHa, MPEAOCTAB/IAIOLICTO MYHUIUNATBHYIO
YCIyTy, a Take NpeANpUHUMAIOT CPOYHBIE MEPEL 10 yCTPAHEHHIIO HAPYLICHHM.

Texymuii KOHTPOIb 3a COONIONEHHEM MOCIE0BATEILHOCTH JIEHCTBUH,
ONpeJelCHHBIX ~ aJMMHUCTPATHBHBLIMA  [IPOLEAYpaMu  TIO MPeIOCTABIIEHHIO
MYHHUIMIATBPHOH YCIYTH, OCYLIECTBIAETCS 3aMECTHTENEM PYKOBOIUTENS OpraHa
MECTHOI'O C&MOYIIpaBJIeHHE[, OTBETCTBEHHBLIM 34 opraﬂnsaumo p360TI:I o
NpeAOCTaBICHHIO MYHHLHTIATBHOM YCIIyTH, Ha4galbHAKOM oTzena,
OCYIIIECTBIIAOILETO OpraHU3aIHIO paboTHl MO IIPENOCTABICHUIO MYHHIIANATbHOM
YCILyTH.

[lepeyeHs MOMKHOCTHBIX JIHI, OCYIICCTBIAIOIIMX TEKYHIIMH KOHTPOJIb,
YCTAHABIMBAETCS IIONIOKCHUAMH O  CTPYKTYPHBIX NOApa3fENeHUIX Oprana
MECTHOTO CaMOYTIPaBJICHHNA U JOJIKHOCTHBIMH pernameHTaMH.

4.2. TopsioK W MEPHOIHIHOCTH OCYIIECTBICHHS MJIAHOBBIX H BHEIJIAHOBLIX
NPOBEPOK MOTHOTBI H Ka4eCTBA NpPeJOCTaB/IeHNS MYHHIHIAJIbHOIH yCIyrd, B
TOM 4YHeJae Nopaaok H GopMbl KOHTPOJs 32 MOJIHOTOH H Ka4YeCTBOM
npeaocTaBJIeHHs MYHHMIHIAJLHOH YCJIYTH

42.1. Kourtpoms 3a TOIHOTOH W  KA4eCTBOM  MPENOCTABICHUA
MyHUIATIATEHON YCIyTH OCYLIECTBISETCS B popMax:



1) mpoBeIEHHS [IPOBEPOK;
2) pacCMOTpEHHs Kajod saspuTencii ma geiicrBus (Oe3nelicTBue)
Oprana, a TAKKe UX TOUKHOCTHBIX JIAL, MyHHIAATLHBIX CIy)KAaLlKX.

422. B mensx OCYIIECTBIEHMS KOHTPONA 3a IIOJIHOTOH M KadeCTBOM
IIPeIOCTABICHAs MyHHIMIIATEHOH YCITyTH IPOBOAATCS TUIAHOBRIC 1 BHEIJIAHOBbIE
npoBepkH. [IopAoK ¥ MEPHOJMYHOCTD OCYIIECTBICHMIA IUIAHOBBIX IIPOBEPOK
yCTaHABNMBAeTCA  ILUIAHOM  paboTHI Oprasa. Ilpm  mpoBepke  MOTYT
pacCMaTpPUBATLCS BCE BOTPOCHI, CBA3AHHBIE C NPEOCTABICHACM MYHHIHIIAIbHOHA
yciayrd (KOMIUIEKCHbIE TPOBEPKH), WA OT/EJBHBIA BOIPOC, CBA3AHHBIA C
IpeIOCTaBICHUEM MYHHIUTAIBHON yCITyTrH (TeMaTU4EeCKue npoBepku). IIpoBepka
TAKOKe MOYKET IPOBOJUTHCS [0 KOHKPETHOH 3Kano0e 3asBUTeNsL.

4.23. BHewaHOBBIE MPOBEPKH IIPOBOJATCA B CBI3H C NIPOBEPKOH
yCTpaHeHHUs! paHee BbisSBICHHBIX HapyIIEHUH aIMHHHCTPATHBHOIO PErNaMenTa, a
TakKe B CIydae INONyYeHHs >Kanod saspaTeneil Ha Jeicteus (OesneficTBie)
OpraHa, a TaxKe X JOTKHOCTHBIX JTAL, MyHUIIUITATBHBIX CITy>KaluX.

4.2.4. PeaynbTaThl MPOBEPKH OGMOPMIAIOTCA B BHIC aKTa MIPOBEPKH, B
KOTOPOM YKa3bIBAIOTCA BBISBJICHHBIE HCNOCTATKH U IpeUIoKEeHHs M0  HX
YCTpaHECHHIO.

4.3. OTBETCTBEHHOCTH HO/KHOCTHBIX JIHIL OPraHa, Ipe1ocTaB/Isiouiero
MYHHIHIATEHYIO YCIYIY, 32 pellieHus H neiicrBus (GesneiicTBue),
npUHHMaeMble (ocymecTB.isieMble) HMH B X0¢ NPeA0CTABICHU
MYHHLUHIAJbHOMH YCIyrH

Ilo pe3yisTaTaM NPOBETIEHHBIX IPOBEPOK B CIIydac BLIABICHHA HapyIIeHUH
npap 3asBUTeNell BHUHOBHbIE JHIA NPHUBICKAIOTCA K OTBETCTBEHHOCTH B
COOTBETCTBUH C 3aKOHOATEIbCTBOM Poccutickoil Pezepayu.

PyKOBOIHTENb OpraHa MECTHOIO CaMOyIpPABICHNS HECET OTBETCTBEHHOCTD
38 HECBOEBPEMEHHOE PACCMOTPEHHUE 3agBlIEHU.

PykoBoguTens (3aMECTUTEND PYKOBO/HTEIS) CTPYKTYPHOTO TIOAPasAe/ICHIA
oprafHa MeCTHOIO CaMOYNPaBIEHUS HECET OTBETCTBEHHOCTH 3@ HECBOECBPEMEHHOE
¥ (WIM) HEHa/JIeXKaIIee BBIIOTHEHHE aIMUHICTPATHBHBIX nelicTBU, yKa3aHHBIX B
paszee 3 aAMHHUCTPATHBHOIO PETIaMEHTA.

JIo/MKHOCTHBIE JHIA W HHBIE MYHUIUIATBHEIC CIOy)Kallye 3a PeLCHUS U
neiictBus  (Oe3geiicTBue),  NpHHHMAEMBIC (ocymiecTBisieMBle) B XOne
MpefOCTABICHAS  MYHHLMIIANBHOH  YCIyTH, — HECYT OTBETCTBEHHOCTh B
YCTAHOBIEHHOM 3aKOHOAATEIECTBOM MOPSIIKE.



4.4. Tlonokenus, XapaKTepH3ylomne TpeGoBaHHA K NOPAAKY H dopmam
KOHTPOJISI 32 MPEA0CTaBICHHEM MYHHIHNAIBHOHA YCJIyTH, B TOM 9HC]I€ CO
CTOPOHBI IPaIaH, HX 00be{HHEHHH U OpraHu3auHH

Kourpons 3a TpeaocTaBlIeHHEM MYHULMIIATBHON YCIYTd €O CTOPOHBI
rpakiaH, HX OObefuHeHHH | opraHu3alyii, OCyLIECTBIAETCS IOCPEACTBOM
OTKDBITOCTH ~ JEATENBHOCTH  OpraHa  MECTHOTO caMOyIpaBlieHHs  IIpU
IIPEeNOCTABIEHAN MYHHIIMIIATBHON YCIYTH, MOTyHCHUS NOTHOM, AKTYalbHOH H
ZI0CTOBEPHOH HH(OPMALMHU O MOPSAKE MPETOCTABICHHA MYHUIHUNAILHOA YCIyTH U
BO3MOYKHOCTH [OCYIe0HOTro paccMOTPEHMS obpamenuii (:kanob) B mporecce
IPeNOCTARIEHHS MYHULUIIATBHON YCIIYTH.

5. Jlocyae0ublii (BHecyaeOHbIii) NOPAAOK 003K I0BaHAs pelleHHil u AelicTBHH
(Ge3neiicTBHA) OPraHa, NPeIOCTARIAIONIEr0 MyHHIHIIAILHYIO YCJIYIY,
MHOTO(YHKIHOHATLHOIO HEHTPA NPeJoCTaBICHASN rocyaapcTBeHHbIX H
MYHHIHNATLHLIX YCJIYT, opraHu3anuii, ykasaHHbIX B HaCTH 1.1 crarbn 16
®eepaJbHOro 3aKOHA Ne210-@3, a Taxske HX JOJKHOCTHBIX JIHIL,
MYHHIHIAJbHBIX CaYKaIIHX, paGoOTHHKOB

5.1. 3agBHTeNM MMeEIOT MpaBo Ha 00KaJoBaHUE B f0CyIeOHOM TOpsAIKe
pelleHuii M OCHCTBHH (6esneifctus)  OpraHa, — NPEJOCTaBIAIOLIETO
MYHHIIUTAIBHYIO YCIYTY, JO/DKHOCTHOTO JMlla OpraHa, IPEAOCTABRIAIOILETO
MYHHIIUTIATBHYIO YCIYTY, MyHALMIAIBHOTO CIyXKallero, PYKOBOZHUTENIS OpraHa,
IIpeOCTABIMIOIEro MyHHIUNATBHYIO YCIYTY, MHOTO(YHKIHOHATEHOIO LEHTPA,
paGoTHUKa MHOTO(YHKIMOHAIBHOTO LEHTPY, OpraHu3alui, MpPeLyCMOTPEHHBIX
yacteio 1.1 crareu 16 denepaibHOIO 3aKOHA OT 27 wmons 2010 roma Ne 210-03
«O6 opraHu3allMy IPEIOCTABIEHHs TOCYAaPCTBEHHBIX N MYHHIHIIAJIBHBIX yCIIyI»,
a Takoke UX pabOTHHKOB.

3asBHTENb MOKET OOPATHTECA ¢ Kal000i, B TOM YHCIIe B CIEAYIOLIHX CITyHadX:

1) HapylleHHe CpoKa perucTpauiud 3amnpoca O IpeJoCTaBIeHUN
MyHHIMTIAIBHOK YCIIyrd, 3ampoca, yKasaHHOro B craree 15.1 PexpepalbHOro
sakoma ot 27 mons 2010 roma Ne 210-03 «O0 opranu3anuu [peIOCTABIECHUA
roCyJapcTBEHHBIX ¥ MyHHIUIAIBHBIX YCIYD»,

7)  HapyuleHHe CpoKa IPEROCTaBICHHA MyHUIMTATsHOH yciyrd. B
yKa3aHHOM cllyuae JocyjebHoe (BHecyieOHOe) O00XanoBaHWE 3asBUTC/ICM
peleHui u nelicTBuil (Ge3neicTBHA) MHOTO()YHKIHOHAIBHOIO EHTPA, paboTHHKA
MHOTOQYHKIIHOHAIIBHOIO ~ [IEHTpa ~ BO3MOXHO B CIydae, ecnd  Ha
MHOTO(QYHKIFOHANIBHBIN [EHTP, PEIICHUA H neiicteus (Oe3aelicTBHE) KOTOPOro
o6KanyloTcs, BO3NIONKEHa (YHKIHA IO NPENOCTABJICHUIO COOTBETCTBYIOIIMX
MyHHUIANAIBHBIX YCIYT B [OIHOM o6BbeMe B MOPSIKE, ONPEACICHHOM HaCThIO 1.3



ctathu 16 @enepalbHOrO 3aKOHA OT 27 wons 2010 roma Ne 210-®@3 «O06
OpraHU3al{y NPeIOCTaBIEHHS rOCY IapCTBEHHBIX U MYHHLUNATEHEIX YCILYD»;

3)  TpeboBaHWe Y 3asBUTENA JOKYMCHTOB HIIH nadopMmanuy  1ubo
OCYILECTBICHHS NEHCTBHH, MPENCTABICHUC HIH OCYILECTBICHHE KOTOPBIX HE
TIpeyCMOTPEHO HOPMATHBHBIMH IIPABOBBIMU aKTaMH Poccuiickoit ®enepaiiy,
HOPMAaTHBHBIMH IIPaBOBBIMH aKTaMH Pecrry6muku TatapcTan, MyHUIAIATBHBIMA
MPaBOBBIMH aKTaMH Ul
TIPENOCTABJIEHHIS MYHHIUITAJIBHON YCIYTH;

4) oTkaz B TpEeMe JOKYMEHTOB, MpEIOCTaBICHHE  KOTOPBIX
NpeyCMOTPEHO HOPMATUBHBIMA MPABOBBIMH aKTaMH Poccuiickoit degepauuy,
HOPMATHBHBIMHE NIPABOBBIMH aKTaMHU PecnyOnmky TarapcTaH, MyHHIHIATbHBIMA
[IPABOBBIMH aKTaMH IS
IpeJOCTABJICHMs MYHHUIIUIIAIEHON YCIYTH, ¥ 3asBUTCIIA,

5)  0TKa3 B IPENOCTaBICHUH MYHHULMNATBHOR YCIYTH, CIi OCHOBaHUA
OTKa3a He MpeIyCMOTpeHsl (elepalbHBIMU 3aKOHaMH  H NpPUHATBIMH B
COOTBETCTBMM ¢ HUMH HMHBIMH HOPMATMBHBIMH IIPaBOBBIMH aKTaMH Poccuiickor
Depepaliuy, 3aKOHAMH M HHBIMH HODMATHBHBIMH [PABOBLIMU aKTAMH PecriyGnuku
TarapcTad, MYHHIMIAIBHBIMH MPABOBLIMH  aKTaMH. B yka3zaHHOM Cliyd4ae
mocyneOHoe (BHeCyAeGHOE) 0OXkanoBaHWE 3aiABUTENEM pelenuiil U JeHCTBHI
(be3neiicTBUA) MHOTOGYHKIIHOHAIBHOTO LEHTpA, paboTHHKA
MHOTO(YHKI[MOHAIPHOTO ~ LEHTpa  BO3MOXHO B clyyae, €Cld  Ha
MHOTMO(MYHKIMOHAIBHBIA LEHTP, PEIICHHA H neiicTBus (Ge3gelicTBHE) KOTOPOro
oG KaIyIoTCs, BO3NOXKEHa QYHKIMS 0[O MNPEIOCTABICHUIO COOTBETCTBYHOLINX
MYHUIUNAIBHBIX YCIYT B IIOJTHOM o0beMe B MOPAZKE, OMPEIEICHHOM HacThIo 1.3
cratbu 16 MejpepalbHOro 3aKoHa OT 27 MO 2010 roma Ne 210-®3 «O6
OpraHM3alMK IPEIOCTABIICHISA FOCY 1apCTBEHHBIX 1 MYHHLUATATBHBIX YCIYD»;

6) sarpeboBanme C 3asBWTENsS NPH MPENOCTABICHHH MY HULANATEHON
yCIIyrd TUIaThi, He IIpeyCMOTPEHHOH HOPMATHBHBEIMU TIPaBOBBIMH aKTaMH
Poccuiickoit ®enepaiuy, HOPMATMBHBIMH IPaBOBBIMH aKTaMH PecryOmuKu
TarapcTaH, MyHHIMTIATLHBIMIA [IPABOBEIMH aKTaMH;

7)  OTKa3 opraHa, IPeNOCTAaBISIOMEro MyHHIHMIAILHYIO yCIIyTy,
JO/DKHOCTHOTO JIMIA OpraHa, NpPeJOCTABISIONero MyHHIHIAILHYIO YCIIYTY,
MHOTO(DYHKIIHOHAIBHOTO LEHTPA, paboTHHKA MHOro¢QyHKIHOHAIBHOTO LEHTPA,
OpraHu3anyii, IpeyCMOTPEHHBIX YacThI0 1.1 crateu 16 @eaepaibHOI0 3aKOHA OT
77 wons 2010 roma Ne 210-03 «OG6 opraHmsalnud NPEJOCTABICHHA
rOCYJapCTBEHHBIX M MYHUIHIIATBHBIX yCIyD?, HIIM UX paGOTHUKOB B HCIIPABICHUH
JONYIIEHHBIX HMH ONEHaTOK U omubOK B BHAAHHBIX B pe3ylbpTare
IIpeJOCTAaBICHHs. MYHMIMIQIBHOH YCIYrH JOKYMEHTaX b0 HapylLIeHHe
YCTAHOBIECHHOI'O CPOKa TaKHX ucrpaslieHuil. B ykasaHHOM ciy+ae nocynebHoe
(BHecye6HOe) 00XKaTOBaHHE 3asBUTENEM pemeHuit ¥ ASHCTBUH (Ge3neiicTBHA)
MHOTOGYHKIMOHANBHOIO IEHTpa, pabOTHHKA MHOTO(QYHKIIHOHAILHOrO LEHTPa
BO3MOKHO B clydae, €ClIM Ha MHOTOGYHKIFOHANBHbI LEHTP, PECHHA H
neiicteust (Ge3neiicTBEE) KOTOPOTO OOXKAMYHOTCS, BO3IOKEHA ¢GyHKLHS TI0



NPEIOCTABIEHHAIO COOTBETCTBYOLIMX MyHULUMITATBHBIX YCIYT B MOJIHOM O0BEME B
MopsaKe, ONpe/ieIeHHOM YacThIO 1.3 crateu 16 ®enepanbHOro 3aK0HA OT 27 nrois
2010 roma Ne 210-®3 «O06 opraHu3alyy IPEIOCTABICHUA rocyJIapCTBEHHBIX H
MYHHUITHTAIBHBIX YCIYTY;

8)  HapylleHHe CPOKA MIIM MOPsiKa BbIAAYH JOKYMEHTOB IT0 pe3ynbraTaM
IIPeIOCTABIICHHS MYHHILIUITAILHON YCITyTH,

9) IPUOCTAHOBJICHUE IIPEJOCTaBICHH MYHHULHIATBHON YCIyrH, eCcid
OCHORAHMS NPHOCTAHOBIEHUS HE IIPENYCMOTPCHBI ¢enepalbHBIMA 3aKOHAMH H
NPUHSTEIMA B COOTBETCTBUH C HAMY HHBIMH HOPMATHBHBIMH IIPABOBBIMH aKTaMu
Poccuiickoii ®enepainy, 3aKOHAMH H HHBIMA HOPMATHBHBIMH I1PABOBLIMH aKTaMH
Pecny6nuku Tarapcran, MyHALUMIATEHBIMA [PABOBBIMA aKTaMHU. B ykasaHHOM
cayuae jocynedHoe (BHecyneOHOe) oOXKanoBaHHE 3asBUTE/ICM penieHUd |
neitcTeuii  (GesjeiicTBus)  MHOTOQYHKIMOHANBHOTO  LIEHTPA, paboTHHKA
MHOTOQYHKIHOHAIBHOTO ~ IEHTpa  BO3MOXHO B CIyHac, ecnM  Ha
MHOTO(YHKIIMOHATBHBIN LEHTP, PEelICHUS U neiicteus (6e3neiicTBHE) KOTOPOTO
OBKaTyIOTCS, BO3MOXKEeHa OYHKIWMS M0 NPEIOCTABICHUIO COOTBETCTBYIOIIHX
MYHHIMITATBHBEIX YCIYT B MOIHOM 00BeMe B IOPA/IKE, OIpeIelIeHHOM JacThio 1.3
crateu 16 PenepanbHoro 3akoHa oT 27 uions 2010 roma Ne 210-®3 «O6
OpraHM3aLUK OPEI0CTABIECHNUs FOCY1IapCTBEHHBIX H MYHHUUNAIBHBIX yCIYD».

10) TpeGoBaHMe y 3asBUTEN NpPW MPELOCTABICHHH MYyHHLUIATBHOH
YCIIYyTH JIOKYMEHTOB HIH WH(OPMALIMH, OTCYTCTBUE H (unH) HEAOCTOBEPHOCTD
KOTOPBIX HE YKa3bIBAJIUCh [P MEPBOHAYANLHOM OTKA3E B npueMe JOKYMEHTOB,
HeOOXOMMMBIX Uil IPEJOCTABIEHHS MYyHULMIATLHOH  YCIHYTH, mbo B
PeIOCTABJICHAN  MYHHIMIANBHOH  yCIyTH, 34 WCK/IIOUYEHHUEM  ClIy4vaes,
IIpeyCMOTPEHHBIX IyHKTOM 4 HacTH 1 crateu 7 ®emepanbHOro 3akoHa ot 27
vroutst 2010 roma Ne 210-®@3 «O6 opraHu3aIi IPEOCTaBIeHNs FOCY 1apCTBEHHBIX
¥ MyHHIOMIOATBHEIX yCayr». B yKasaHHOM cCiryHqae nocynebGHoe (BHecyneGHOE)
obxanoBaHHue 3asgBUTEJIEM peleHHH U neicTBUi (Ge3nelicTBus)
MHOTO(YHKIMOHATEHOIO [eHTpa, PaboTHHKA MHOTO(YHKIHOHATIBHOIO LEHTP2
BO3MOXKHO B Ciydae, €clI¥ Ha MHOTO(YHKI[MOHAIbHEIA LEHTp, PCHICHMA H
nefictus  (GesmeiicTBEE) KOTOPOro OOMANYHOTCS, BO3JIOKEHA GbyHKUHA 10
IIPEOCTABICHAIO COOTBETCTBYIOIIMX MYHUIMITATBHBIX yCIYT B MOJIHOM 00BeME B
Topsi/IKe, ONpeeNIeHHOM YacThio 1.3 cTaThi 16 MenepanbHOro 3aKoHa OT 27 HIoJis
2010 roma Ne 210-®3 «O6 opraHH3allUH NPEIOCTABIEHUS TOCYIapCTBEHHBIX U
MYHHIUIATBHBIX YCTYI».

52 anoba monaercs B MHCHMeHHOW (opMe HA OyMaXXHOM HOCUTEIC, B
3IEKTPOHHOH ¢(opme B OpraH, TPeJIOCTABISIONIMI MYHUIMNATIBHYIO YCIYTY,
MHOTO(QYHKIMOHAIBHEI  [EHTP nubo B  COOTBETCTBYIOIIMH  OpraH
rocy/1apCTBEHHOH BIIaCTH, SBIIAIOMMUICS YUpeTUTENeEM MHOTO(QYHKIMOHATBHOTO
neHTpa (mamee - YJIpemUTENb MHOTO(YHKIIMOHAIBHOI'O [eHTpa), a TaKKke B
OpraHu3aliy, IpeyCMOTPEHHBIE TaCTRIO 1.1 crateu 16 ®ejiepajbHOIO 3aKOHA OT
27 wons 2010 roma Ne 210-@3 «O6 opraEuzanuMy NPeJOCTABICHHA

rOCY/JapCTBEHHBIX ¥ MyHHIMIIATBHBIX YCIyT». Wano6ur Ha peleHus i JedCTBUS



(6esmeiicTBiE) PYKOBOMMTENS Oprada, MpeJOCTABIAIONIEr0 MyHULHUIATLHYIO
yCIyTy, MOIaKTCs B BEIIIECTOSTIA Opra (IIPH ero HATHYHH) aubo B Cliydae ero
OTCYTCTBHS PAcCCMATpHBAIOTCH  HEMOCPEICTBEHHO PYKOBOIMTEIEM OpraHa,
TPeIoCTaB/SIOEr0 MyHUIUNAILHYIO YCIYTY. YKano6sl Ha pellleHHs W JeHCTBUSA
(6eameiicTeie)  paboTHHKA MHOTO(YHKIHOHAIBHOrO ~ LEHTpa  MOJAK0TCA
PYKOBOJUTENIO 3TOTO MHOTo(GYHKIMOHAIBHOTO LIEHTPA. ManoObl Ha pelleHus U
neticTeus (GeszeticTBre) MHOrOQYHKIMOHATEHOTO IEHTPa NOJAI0TCA YUpeIUTENIO
MHOTO(YHKI[MOHANEHOTO IIEHTPa HIIM JIODKHOCTHOMY JIMLY, YIIOJHOMOYEHHOMY
HOPMATHBHBIM IIPABOBLIM aKTOM Pecny6uku TarapcTan. YKano0bl Ha peLIeHHS U
neiicrBus (6e3zmeiicTue) pabOTHHKOB OpTaHu3alyii, MPexryCMOTPEHHBIX 4acThio
1.1 crateu 16 ®enepalbHOrO 3aKOHa OT 27 MO 2010 roga Ne 210-@3 «O6
OpraHM3allMyi IPEeJOCTaBIeHNs [OCYHapCTBCHHBIX H MYHHIMNATBHBIX YCIyT»,
NOJAKTCH PYKOBOTUTENISAM STHX OpraHu3alki.

¥agoba Ha  pemieHHs M JeHCTBHA (6esneiicTBHE) ~ OpraHa,
IPEJOCTABISIOMET0 MYHHIMIANBHYIO  YCIYTY, JODKHOCTHOrO JMIa Opraua,
IPENOCTABIIONEr0 MYHHIMNAIBHYIO yCIYTY, MYHULMNATBHOTO  CIYXaIlero,
PYKOBOAWTENS OpraHa, MPeJIoCTABISIOIEro MYHUIANATIBHYIO yCIyTY, MOKET OBITh
HanpaslieHa 10 Mo4Te, “epe3 MHOTO(GYHKIHOHAIBHEIA LEHTP, C HCTOIb30BaHNEM
HHd)opManHOHHo-TeneKOMMyHHKauHOHﬁoﬁ cetn «MHTepHeT», OQHUHAIBHOIO
caifiTa Opraga, MPEeIOCTARJISIOIEr0 MyHUIMIAIBHYIO YCIYTY, EpuHOro mnopraia
mubo PecnyOnuKaHCKOro IopTaja, AH(GOPMALIMOHHON CHCTEMBI Jocyne0HOro
06 KATOBAHHS, 2 TAKKE MOXKET OBITh NMPUHSTA NPH JIMYHOM IPHEME 3asBUTEIISL.
¥anoba Ha pelieHUs U JIeHCTBHSA (Ge3neficTBie) MHOTOQYHKIHOHAIBHOTO LIEHTPA,
paGOTHHKA MHOTOQYHKIOHAIBHOTO LEHTPa MOXKET GBHITH HAMPaBJIEHa 110 MOYTe, C
MCIIONB30BAHHEM I/IH(i)OpMaHHOHHO-TEJIeKOMMyHHKaIII/IOHHOI71 cetn «JHTEepHETY,
o(hHMUIHaTBHOrO caiTa MHOTO(QYHKIMOHAIBHOTO LEHTPA, Eausoro mopraia jubo
PecnyOmukaHCKoro — Ioprana, UH(POPMAIMOHHONW  CHCTEMBI gocyaedHoro
0GKAIOBAHHS, @ TAKKE MOXEeT OBITh TPUHSTA NP JITYHOM MPHEME 3asBUTEJIS.
Yarno6a Ha pemenns u eficTsus (GesneHcTBAE) OpraHu3aliii, Npe1yCMOTPEHHBIX
gacThio 1.1 crareu 16 denepanbHOTO 3aKOHA OT 27 wiong 2010 roga Ne 210-®3
«O6 OpraHM3alME IIPEJOCTABIEHHA TOCYJAPCTBEHHBIX H MYHUITHTATBHBIX
yeryr»Ne, a Takke WX PAOOTHHKOB MOMKET GbITh HampaBleHa IO IOYTe, C
WCIIOIL30BAaHHEM mubopmaumoHHo—TeneKoMMyHHKauHOHHoiJI cetu «lVlaTepHETY,
obUIMATBHEIX ~ CAWTOB  ITHX opranuzauuii, EausHoro rmoprana nubo
Pecry6IMKaHCKOTO MMOPTaNa, a TAKKE MOKET GBITH TIPUHATA TIPH JIMYHOM TIPHEME
3asBUTENI.

5.3.7Kanoba fomKHa COAePXKaTh!

1) HAUMEHOBAHWE OpraHa, IPEAOCTaBIAIOLILCIO MYHHULHNATBHYIO
yciayry, HOKHOCTHOIO JMIa OpraHa, MPeIOCTAaBILAIONIEro MYHHIMIATBHYO
yenyry, Au60 MyHHUHNATLHOTO CIyXallero, MHOTO(YHKIIMOHAIBHOTO LIEHTPA,
ero pyKoBOAMTENS U (win) paboTHUKA, OpraH{3alii, MpedyCMOTPEHHBIX YaCThIO
1.1 crateu 16 MenepanbHOro 3aKoHa OT 27 HIOJ 2010 roga Me 210-03 «06

opraHi3aliy NpeloCTaBIeHUA FQCWI&pCTBEHHBIX 1 MyHHIHUIIAIbHBIX yCiyr», uX



pykosoguTeneli u (win) pabOTHUKOB, DPEIIEHWsS M ACHCTBHA (6e3neiicTBuE)
KOTOPEIX 00XKaNIyI0TCH;

2)  daMuaHio, EMs, OTYECTBO (IOCNENHEe - NPU HANMYHM), CBEJCHHUA O
MeCTe JKUTEIbCTBA 3asiBUTEA - GU3MTECKOro Juna Tibo HauMEHOBaHHE, CBEICHHS
0 MecTe HAXOXKIEHWS 3asBUTENS - FOPUAMUECKOrO JIULa, a TAKKe HoMep (HoMepa)
KOHTAKTHOTrO TeneoHa, ampec (anpeca) 3/eKTPOHHON IIOYTHI (MPH HANMYHH) H
TIOYTOBBIH apec, IO KOTOPBIM J0JKeH OBITH HANIPABIIEH OTBET 3asBUTEIIIO;

3)  cBeneHHs o0 obkamyeMbIX pelieHHsX H neiicTBuax (OesmelcTBuM)
OpraHa, MpPeJOCTABIMIONMEr0 MYyHHIMIAIBHYIO YCIyry, AO/DKHOCTHOTO JiMi@a
opraHa, TPeJOCTABJISIONIEr0 MYHHIMIAIBHYIO YCIYTy, JHOO MyHHIMNATLHOIO
CIIy’KallEero, MHOTO(GYHKIIHOHATBHOI'O LeHTpa, paboTHHKA
MHOTO(MYHKIIMOHAIBHOIO LIEHTPa, OpPraHu3aluii, [PeJTyCMOTPEHHBIX YacTBIO 1.1
cratsu 16 DepepansHoro zakona or 27 wmons 2010 roma Ne 210-®3 «O6
OpraHM3aiii IPeNOCTaBIEHUs TOCYIapCTBEHHBIX U MYHUIMIATBHBIX YCIYI», HX
pabOTHHUKOB;

4)  1OBOXBI, HA OCHOBaHHH KOTOPBIX 3aSBUTENb HE COTTIACeH C PEIUCHUEM
u pnedictBueM (GesmelicTBHeM) OpraHa, IPEMOCTABISIONIEr0 MYHUIHUNAILHYIO
yCIyry, JAODKHOCTHOrO JIMIa OpraHa, NPeNOCTABIAIONIEro MyHHIHNAIbHYIO
ycliyry, Ju00 MyHMIHMIIAIBHOIO CIIyKalleTo, MHOro(yHKIHOHAJIBHOIO LEHTpa,
paboTHMKa MHOroQyHKUHOHAJIBHOIO IEHTpA, opraHusaiyi, IpeaycMOTPEeHHBIX
yacTeio 1.1 crateu 16 ®ejiepanbHOro 3aKoHa OT 27 IO 2010 roma Ne 210-@3
«O6 opraHM3aLVi IPeJOCTaBIEH s MOCY[aPCTBEHHBIX H MyHHIUNAIBHBIX yCIYT»,
uX paGOTHUKOB. 3asBUTENEM MOTYT ObITH IPEICTABICHBl AOKYMEHTEI (mpu
HAIMYKH), TOATBEPKIAFOIIHE JOBO/BI 3aABHTES, THOO UX KOIHH.

5.4. TlocrynuBmas sxano0a MOAJIEKUT PETUCTPAllid B CPOK HE IO3AHES
paGouero AHs, CAeIYIONIEro 3a JHEM ITOCTYIIIEHHS.

5.5. JKamnoba, MOCTY MBI B Oopras, Hpeﬂocrasﬂﬂ}omﬁifl
MYHHULHMIAIGHYI0  YCIyry, MHOTOQYHKIHOHAIBHBIH — LEHTP,  YIPEAHTEIO
MHOTO(YHKIHOHAIBHOTO LEHTPA, B OPraHW3alliy, NPeIXyCMOTPEHHbIC YaCThIO i.d
craten 16 @epepansHoro 3akona or 27 moms 2010 roma N 210-03 «O6
OpraHU3amMy NPEIOCTABIeHHS TFOCYJAPCTBEHHBIX M MYHHIMNAIBHBIX YCIyI»,
nmu6Go BhlmIeCTOAIMA oprad (NMpH €ro Haju4uH), MOJJIEKHUT PAaCCMOTPEHMIO B
TeueHne MATHaAUATH paboumx JHefl co 1OHS ee perucTpanMy, a B clydae
06KATOBAaHMST OTKA3a OpraHa, I[PeNOCTABISIONIEero MYHHUUIUNAIBHYIO YCIYTY,
MHOTO(YHKIMOHAILHOTO [IEHTPa, OPraHM3alui, NPeayCMOTPEHHBIX HacThio 1.1
cratbu 16 @exmepansHoro 3axoHa or 27 mroms 2010 roma Ne 210-®@3 «O6
OpraHM3alliy TPEJOCTABICHHA TOCY/APCTBEHHBIX M MYHULMNANBLHBIX YCIYIr», B
IpHeMe JOKYMEHTOR y 3asBUTeNS MO0 B MCTIPABICHUH JONMYIIEHHBIX ONEYaTOK U
OIIMGOK WIH B cllydae OGXKAIOBaHWS HApYIICHWs YCTAHOBJIEHHOTO CPOKa TaKHX
MCTIPABIIEHNH - B TEYECHHE IATH pabovuX [Hel CO HA €€ PerHuCTparyy.

56. Ilo pesyiprataM pacCMOTpEHHMs JKanoObl NPHUHUMAETCS OAHO M3

CIIEIYIOLIUX PELICHHI:



1)  xanoba yIOBIETBOPSIETCS, B TOM YHCIC B (opMe OTMEHBI PUHATOTO
pellleHUsi, MCIpPaBIeHUs MONMyMEHHBIX ONeHaToK M omMbOK B BBIIAHHBIX B
pe3ynbTate MpeAOCTaBIeHHA MYHHIHIAIBHOR yCIyrH IOKyMEHTaX, BO3Bpard
3aSBUTEIIO JEHEKHBIX CpEACTB, B3MMaHHE KOTOPHIX HE IPEAYCMOTPEHO
HOPMATHBHBIMY TPAaBOBBIMH aKTaMH Poccuiickoit Penmepannyi, HOpMATHBHBIMA
npaBoBeIMM  akTamu Pecrmybmuxu Tarapcrad, MyHUIMNATbHBIMA IIPaBOBBIMHU
aKTaMH;

2) B yJOBJIETBOPECHUH JKaIOOBI OTKA3bIBACTCS.

He mo3aHee [HS, CICAYIOLIETO 3a JHEM MPHUHATHS PEIICHHS, YKa3aHHOTO B
HACTOSIIEM IIVHKTE, 3asSBATEJIIO B IHCEMEHHON (QopMe 1 IO KETAHHIO 3aIBUTEIIA B
SNEKTPOHHOH (hopMe HAMpPaBIsAETCS MOTHBHPOBaHHBI OTBET O pe3yIbTaTaX
PACCMOTPEHHS KaJTo0EL.

57. B ciyuae npu3HaHUS KaToObI noJJIexaled yIOBISTBOPEHHIO B
OTBETe 3aABUTENIO O pe3ysbTaTaX pacCMOTPEHMs sano0bl JaeTcs rHpOpMaus o
nedcTBHUAX, OCYIIECTBISEMBIX OpPTraHOM, NPEIOCTaBIAIOIINM MYHHLUAIBHYIO
yCIIyTYy, MHOTO(QYHKIHOHATLHEIM IIEHTPOM b1z (§10) opraHu3aLuen,
TpeaycMoTpeHHoH JacThio 1.1 craThn 16 ®enepanbHOro 3aKoHa OT 27 MioJid 2010
roma Ne 210-®3 «O06 opraHuzaniyl NpeIOCTaBICHUI rocyIapcTBEHHBEIX U
MYHHIHIATBHEIX YCIYT», B IENIX He3aMe/IUTebHOro yCTpaHeH s BEISIBJICHHEIX
HApyLIEHHH Npd OKasaHHH MYHHIMIIATBHON YCIyrH, a TaKke MPHHOCATCA
A3BHHEHMUS 733 JOCTaBIeHHbIE HEymoOCcTBa M YKa3hIBAeTCA uadopmaus o
najbHEeHIuX JNeHCTBHAX, KOTOPbIE HeoOXOMMO COBEPIIHTE 3asSBUTENI0 B IEAX
MOJIy9eHHs] MyHHLUITAIBHOH YCIYTH.

5.8. B cnyuae mpu3sHaHMS JKaloObl He mojiexkaneil yAoBIETBOPEHHIO B
OTBeTe 3asfBHUTENI0 O  pe3yjpTaTtaX  pacCMOTPEHHSA xkanobpl  JArTCs
apryMEHTHPOBaHHbIE Pa3bsCHEHMA O NPUYHHAX IMPUHATOrO pellcHus, a TaKKe
HHpOPMALHUS O HOpsIKe 00XKaI0BaH|S NPAUHATOIO PEILICHUA.

59. B ciydyae yCTAaHOBICHHS B XOJ€ WIIH IO PE3yJIbTaTaM pacCMOTpEHIA
KaIOBGbl TPH3HAKOB COCTABa AJAMHHHCTPATHBHOTO IPAaBOHAPYIICHHA HITTH
[pECTYIUIeHNs JODKHOCTHOE JIMIIO, paGOTHHK, HAJENCHHBIC IOJHOMOYUAMH TIO
pAacCCMOTPEHHIO Ka100, He3aMeUTMTEIBHO HalpaB/IAoT UMEIOIMEecs MaTEpPHalIbl B
OpraHsl IPOKYpaTypsl.



Mpunomexue Nel
K AOMWUHUCTRATMBHOMY PEISIAMEHTY Mo
NPeAoCTaBAEHUIO MYHULLMMNANBHOM YCayri no
[ave NUCbMeHHbIX pasbACHEHMW
Ha/soronnatenblKam 1 HaI0TOBbIM areHTam no
BONPOCaM NPUMeHEHWA MyHULMNabHbIX

" NpaBOBbLIX aKTOB O HANOrax u cbopax

Pykosoautento

oT:

3AABMEHUE
06 UcnpaBNeHUH TEXHUUECKOI OLIMGKN

Coobuwato 06 owwubre, AONYLEHHOA Npy NpeAocTasaeHUM MyHMWLMMaNBHOM yCiyru no aade
MCbMEHHbBIX PAsBACHEHMA HaNOTONNaTeNbLUIMKAM U HANOroBbIM areHTam fo BONpOCam NPUMEHEeHUA
MYHULMNaAbHbIX NPaBOBbIX aKTOB O Ha/I0rax 1 cbopax .

3anucaHo:

MpaBubHblE cBefeHUs:

Mpoluy MCNPasuThb AONYWEHHY0 TEXHUHECKYIO owunBKY U BHECTU COOTBETCTBYIOLNUE USMEHEHUA
B [OKYMEHT, ABNAIOLLUIACA PE3Y/IbTATOM MyHULMMAAbHOI ycnyru. TMpunaraio creayoune LOKYMEHTbI:

<l

2.

B cnyvae NpUHATMA pelleHUA 06 OTKNOHEeHW 3aAB/IEHWA 06 UCrpaBNeHUU TEXHUYECKON oLWKnBKK
rpolLy HanpasuTb TaKoe PelleHue:

NOCDEACTBOM OTMPAaBNEHWA 3/MEKTPOHHOTO AOKYMEHTa Ha anpec E-mail: ; B Buae
3aBepEHHOI  KOmMM Ha  OymMa)kHOM  HOCWTENe  MOUTOBLIM oTnpasneHuem NO  afpecy:

HacTOAWMM NOATBEPKAAI0: CBEAIGHUA, BK/IIOUEHHbIE B 32ABNEHNUE, OTHOCALUMECA K MOEN
JMYHOCTV M NPEeACTaBNAEMOMY MHOK UL, 3 TaKMe BHECEHHbIE MHOIO HUKE, JOCTOBEPHBI. [JLORYMEHTbI
(KOnNWM OOKYMEHTOB), MPUIOMEHHbIE K 32ABNEHUIO, COOTBETCTBYIOT TpeBOoBaHMAM, YCTAHOBAEHHLIM
3aKOHOAATENbCTBOM Poccuitckoit degepaLnn, Ha MOMEHT NPeACTaBeHA 33ABMEHUA 3TU JOKYMEHTbI
[eiACTBUTE IbHbI M COAlEPIaT AOCTOBEPHbIE CBEAEHMA.

( )
(narta) (noanuce) (®.1.0.)




MpunoskeHue No2

K ADMWHUCTPaTUBHOMY PernameHTy no
npefocTaBNeHuno MyHULMNANbHOW yeayru no
paye NUCbMEHHbIX pasbACHEHMIA
HanoronaaTeNblMKam U HaloroBbiM areHTam no
BOMNPOCaM NPUMEHEHMUA MYHULIUMANbHbBIX
MpaBoBbIX aKTOB O Hanorax u cbopax

Pykosogutento

oT:

3AABNEHWE

0 NpefoCTaBNEHNH MYHULMNANLHOMK YTy

Mpoily NPefoCTaBuUTb  MYHWLMMANbHYIO  YCAYTY "Mlaya MWACbMEHHbIX  PasbACHEHWA
HaNOrOMNATENbUAKAM M HANOTOBLIM areHTam MO BOMPOCY MPUMEHEHUA  MyHWLMNA/bHbIX
HOPMaTMBHbIX MPaBOBbIX aKTOB O MECTHbIX HaNOrax 1 c6opax" ¥ [aTb pasbACHEHWA No Bonpocy

(M3naraeTca cyTb 3asBneHMA)

PesynbTaT npeaocTaBneHun MYHULMNAAbHOW yCayru, npowy npeaocTasuTb (nopyepKHYTb
HyHHOoE):

B WYHbIN KabuHeT MopTana rocy4apCTBEHHbIX M MYHULIMNANBHBIX YCAYT Pecny6nuku TatapcTaH;

B MHOrOGYHKUMOHANBHOM LIEHTPE NPeAoCTaBAEeHUA roCyAAPCTBEHHbIX U MYHULMNANBHbIX yCnyr
PecrniybnunKku TaTapcraH;

B YNO/IHOMOYEHHOM OpraHe MeCTHOro CamoynpasaeHm1A.
K 3aAB/EHUIO NpUAarat:

1.

(yKasbiBaeTca nepeyeHb AOKYMEHTOB, MPeAoCTaBAAEMbIX 3aAsuTENEM)

2;

Ha 06paboTHy MOMX NepCoHanbHbIX AaHHbIX, COAEPIKALLMXCA B 3aABNEHUM W NpuaaraembIX K HEmy
[OKYMEHTaX, B COOTBETCTBMN C depepaNbHblM 3aKOHOM OT 27.07.2006 N 152-®3 "O nepcoHanbHbIX

AaHHbIX" cornaceH (cornacHa).

(nopnuco) (bammunma, MHALMaNbI)

(aaTa)



Mpunoxenne Ne3

K ALMWUHUCTPTUBHOMY PErNameHTy Nno
MpenocTaBneHuio MYHULMNANLHOM yeayrv no
[a4e NUCbMEeHHbIX pazbACHEHUH
HaNoronnaTeNbllMKamM U HANOFOBbIM areHTam no
BONpOCAM NPUMEHEHWUA MYHULMNANBHBIX
MpaBoBbLIX aKTOB O Hasorax 1 cbopax

Komy

(bammunua, UMA, OTHECTBO (npu Hanu4uK)
Gr3M4ECKOrO L,

WAK HaUMEHOBaHWE IOPUANYECKOro nL3)

PazbAcHeHUA

no sonpocy NpUuMeHeHUA MyHULMNaNbHbBIX HOPMaTUBHbIX NPaBOBbLIX aKTOB O Hanorax n c60pax

(TeKcT pasbACHeHWA)

PykoBogutenb



Mpunoxexue Ned

K AZMUHWCTPATUBHOMY pernameHTy no
npeocTasNeHuno MYHULMNANbHOW yCayrn no
Jaye NUCbMEHHbBIX pasbACHEHWH
HaforonnaTenblykam 1 HaoroBbIM areHTam no
BONpocam NpumMeHeHNA MyHALUNANBHBIX
NpasoBbIX aKTOB O Hanorax u cbopax

Komy

(amunua, UMA, OTUECTBO (npw HanM4KUK)
$GuU3nYecKoro nua, uan

HauMeHOBaHMKe KpUaUYeckoro nua)

PeweHue

06 OTKa3e B NPEeAOCTaBAEHNU MYHNLMNANBHON yenyri

MCNnoNHUTENbHBIA KOMKUTET cenbckoro (ropoackoro) noceneHwa NPUHANO
pelleHue o6 oTKase B NpefoCcTaBNEHUN MYHULMNANBHOR ycayri no gade MUCBMEHHbIX PasbACHEHNA
Ha/oronnaTeNblMkaM W HajoroBbiM - areHtam no BOMPOCaM MPUMEHEHUA MYHULMNANBHBIX
NpaBOBbiX AKTOB O HazOTax U c6opax no cnefyoWwuM 0CHOBaHUAM:

Bbl BrnpaBe NOBTOPHO OBPaTUTLCA B UCMONHWUTENBHbIM KOMUTET cenbCcKoro
(ropo/ACKOro) NOCeneHuA ¢ 3aABNeHEM O NPeaoCTaBAeHIN MYHULMNA bHOMN YCAYTM NOCAE YCTPAHEHNUA
yKa3aHHbIX OCHOBAHMiA AniA 0TKasa B NPeA0CTaBNEHUN MYHWLMNANbHOM yenyru.

JlaHHbil OTKa3 MOXeET BbiTb o6wanoBaH B focyaebHOM nopagaKe NyTem HanpasneHuA Wanobb! B
COOTBETCTBMM C Pa3Aenom 5 aAMUHUCTPATUBHOTO pernameHTa, a TaKe B cyaebHOM nopaaxe.

JONoNHUTENBHO MHOOPMUPYeM:

(yrasbiBaeTca MHGOPMALKA, HeobxXoaMmMan ANA YCTPAHEHUA NPUYUH

OTHa3a B NpeaocTaBeHnn MYHULIMNANBHOM YCYTH, @ TakiKe NHAA [ONONHWTENBHAA UHPOPMALUA
npu HanU4um)

PyKkoBoAuUTENb



