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06 yTBEpPXAEHUN AQMUHUCTPATUBHOIO
pernaMeHTa npefocTaBneHus
MYHULMNANbHOW YCNYru N0 PacTOPXXEHUIO
AENCTBYIOLEro 4OroBopa apeHabl
3eMenbHOro yyacTka

B cootBeTcTBUM C hepepanbHbiMK 3akoHaMu OT 6 okTabps 2003 r. Ne 131-03
«O6 obwux npuHUMNax opraHu3auun MeCTHOro camoynpaBsneHuss B Poccuiickoit
®epepaunn», ot 27 uona 2010 r. Ne 210-03 «O6 opraHusauuu npeaocTaBneHus
rocyAapCTBEHHbIX U MyHUUUNanbHbIX ycnyr», 3akoHoM Pecnybnuku Tartapctan oT
28 wiona 2004 r. Ne 45-3PT «O mectHOM camoynpasneHuu B Pecnybnuke
Tartapctan»

WCNONMHUTENBHLIN KOMUTET MOCTAHOBNAET:

1. YTBEpaAUTH aAMUHUCTPATUBHbIN pernameHT npepocTaBneHus
MYHULMNANbHOW YCNyrm Mo pacTOPXEeHWI0 [elCTByloWero [[oroBopa apeHabl
3emenbHoro yyactka ([punoxexue Ne 1).

2. [pu3HaTtb yTpaTUBLLMMKU CUNY NOCTAHOBNEHUS UCMONHUTENBHOIO KOMUTETA
AnbMeTbeBCKOro MyHULMNANbLHOrO panoHa:

- ot 14 mapta 2016 r. Ne 328 «O6 yTBepxaeHUW aAMUHUCTPATUBHOIO
pernaMeHTa npefocTaBfeHnss  MYHULUMNANbHOMW  yCNyrm MO PacCTOPXEHMUIO
AEUCTBYIOLLEro AOroBopa apeHAbl 3eMefibHOro yyacrtkay,

- ot 11 mapta Ne 2020 r. Ne 337 «O BHECEHUU U3MEHEHUI B NOCTAHOBNEHUE
UCMOMHUTENBHOIO KoMUTeTa ANbMETLEBCKOrO MyHULUNANbHOrO panoHa Pecnybnuku
Tatapctan ot 14 mapta 2016 r. Ne 328 «O6 yTBepxaeHUn agMUHUCTPATUBHOIO
pernameHta nNpeaocTaBneHuss  MyHUUUNAnbHOW  yCNyrm N0  PacTOPXEHUIo
AENCTBYIOLLEro AOroBopa apeHabl 3eMeNbHOro y4acTtkay.

3. OnybnukoBaTb HacTosiLee MOCTaHOBMEHNE B raseTe «ANbMETbLEBCKUN
BECTHUK» W pa3mectuTb Ha OdwmumanbHoM nopTane npaBoBON UHGOPMALUM
Pecnybnuku Tatapctan (PRAVO.TATARSTAN.RU).

4. Hacroswee noctaHoBneHue BCTynaeT B CUny nocne ero ouumanbHoro
onybnukoBaHus.

5. KoHTponb 3a UCNOMHEHMEM HACTOSLEro NOCTAHOBMEHUS BO3NOXWUTL Ha
1.0. 3amMecTUTens pykoBoAUTENS UCMOMHUTENbHQLO-KAMUTETa paioHa NO 3KOHOMUKE
AvaneTauHosa A.A.

PykosoauTtens

UCNONHUTENBHOrO KOMUTETA palrioHa A.M. KatomoB

3aka3 Ne 1-12000




[Mpunoxexne Ne 1

YTBEPXIEH

NOCTaHOBIIEHNEM UCMNOSTHUTENbHOro KOMUTETa
AnbMeTbeBCKOro MyHULMNANbLHOro panoHa

oT« 4 » dééﬁm 20 74 r. Ne g7/

ALMUHUCTPATUBHBIN pernameHT
npeaocTaBneHUss MyHUUUNanbHOW YCnyrn no pacTopXXeHUo AeUCTBYHOLEro
AOroBopa apeHabl 3eMenbHOro yvacTtka

1. O6wme nonoxeHus

1.1.  Tlpeamet perynupoBaHus agMUHUCTPATUBHOIO perfnameHTa.

1.1.1. Hacrtoawumn agMUHUCTPATUBHLIA  pernameHT npefocTaBeHus
MyHULMNANbLHOW ycnyru (fanee — aAMUHUCTPATUBHLIA pEernameHT) ycTaHaBnueaeT
CTaHAapT U NOpSAOK NPeAoCTaBMEeHUA MyHULMNANbHOW YCNyru no pacTOpXXeHUHo
AENCTBYIOLEro A40oroBopa apeHabl 3eMenbHOro yyactka (ganee — MmyHuuunanbHas
ycnyra).

1.2. Kateropuu 3aasutenemu:

1.2.1. Jluuamn, umerWMMU NpaBo Ha MNOMYYEHUE MYHULMUNANbHOW YCNyru,
ABNAOTCA opuguyeckne nuua, usmnyeckue nuua, B TOM Yucne uHAuBUAyanbHble
npegnpuHuMaTenu (ganee — 3afaBuUTenNb).

1.2.2. C 3asBneHuem BnpaBe obOpaTUTbCA npeacTaBuTenb 3asaBUTENSA,
[EeACTBYIOLMIA Ha OCHOBaHWUM OOKYMEHTA, YAO0CTOBEPSAIOLEro ero NosIHoMo4us, nubo
3aKOHHbIN NpeacTaBuTENb PUMYECKOro Nuua (Aanee — npeacraBuTeNb 3aaBUTENS).

1.3. Mopagok nHopMUPOBaHUSA O NPEAOCTaBNEHUN MyHULMNANBHOW YCyru:

1.3.1. WUHdopmauus o nopsigke npefocTaBneHUs MyHULUMAanbHOW ycnyru
pasmellaeTcs:

1) Ha WHOPMAUMOHHbIX CTEeHAAX, CoAepKalwux BU3yarnbHY U TEKCTOBYH
UHpOpMaUMID O MYHULUMNANbHOW ycnyre, pPacnofnoXeHHbIX B MOMELEHUAX
MHOTO(OYHKUMOHANbHbIX ~ LUEHTPOB  MNPEefoCTaBNeHUs  roCyAapCTBEHHbIX U
MYHULMNANbHbLIX YCNYT.

2) Ha caWTe  MyHMUMnanbHOrO  pavoHa B UHOpMaLMOHHO-
TenekoMMmyHukauuoHHou cetn UHtepHert (https://www.almetyevsk.tatarstan.ru.);

3) Ha [lopTane rocyaapCTBEHHbIX WM MyHUUMnanbHbiX ycnyr Pecnybnuku
TartapcraH (https://uslugi.tatarstan.ru) (nanee — Pecnybnukanckuin nopran);

4) na EanHom nopTane rocyaapCTBEHHbIX U MyHUUMNANbHbIX YCNyr ((PyHKUUIA)
(https:// www.gosuslugi.ru) (aanee — EguHbin nopran);

5) B rocyapCTBEHHOW MH(POPMALMOHHON cucTeme «PeecTp rocyaapCTBEHHbIX
W MyHuumnanbHeix ycnyr Pecnybnuku Tartapctan» (http://frgu.tatar.ru) (nanee —
PeecTtp rocyaapCTBEHHbIX U MyHULMNAMBHbIX YCNYT).

1.3.2. KoHcynbTupoBaHMe No BoOMpocaMm NpeaoCcTaBfeHus MyHULMNanbHOW
yCnyru OCyLeCTBNAETCA:

1) B MHOro(yHKLMOHANbHLIX LEHTpax NpeaocTaBneHus rocyfapCTBEHHbIX U
MYHULMNAMNbHBIX YCIYr NPU YCTHOM 06paLLeHum - NUYHO Unu No TenedoHy;

2) B MHTepakTusHon chopme PecnybnukaHckoro noprana,

3) B KoMuteTe 3eMenbHO-MMYLLECTBEHHbIX OTHOLLEHUA U rPafoCTPOUTENbHON
NeATenbHOCTU ANbMETLEBCKOTO MyHUUMNAnbHOro panoHa Pecnybnuku TartapcTaH
(nanee — Komuter):

NpU YCTHOM 0BpaLLeHun - TUYHO UNK No TenedoHy;

npu nNUCbMEHHOM (B TOM u4ucne B OpMe 3NEeKTPOHHOrO [OKYMEeHTa)
obpalieHun — Ha OymaxkHOM HocuTene no nouTe, B JNEKTPOHHOW opme no
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3NEKTPOHHOW noyTe.

1.3.3. UHpopmauma Ha EpuHom noptane, PecnybnukaHckom noprtane o
nopsake W cpokax npeaocTaBneHuss MyHUUUNAnbHOW YCRyrM Ha OCHOBaHWUU
cBeAeHuUn, coaepxawmxcs B Peectpe rocyaapCTBEHHbIX U MyHUUMMANbHbLIX YCRyT,
npegocraBnsaeTca 3assutento 6ecnnaTtHo.

HocTyn K uHopmaumu o cpokax u nopsake npefoCcTaBneHnsa MyHuUMnanbLHou
ycnyrm ocyulectensetcs 6e3 BbINONHEHUA 3asButenemMm kakux-nnbo tpeboBaHui,
B TOM 4ucne 6e3 ncnonb3oBaHUs NporpaMMHoro obecneveHuns, yctaHoBka KOTOPOro
Ha TexHu4eckue cpeacTBa 3asBuTensa TpebyeT 3aknyYeHUs NUULEH3UOHHOrO UMK
WHOrO  cornaweHusa ¢ npasoobnagatenem nporpammHoro  obecneyeHus,
npegycMatpuBaloLlero B3MMaHve nnatbl, perucrpauumilo  unu  aBTOPU3aLMIO
3a8BUTENA UNU NPEAOCTaBMNEHUE UM NEPCOHANbHbIX AAHHbIX.

1.3.4. Npu obpawieHnmn 3asaBuTeENa NUYHO N NO TenedoHy B COOTBETCTBUM C
noctynuewnm obpalleHmemM npeaocTasnaeTcs MHpopmaums:

O MeCTe HaxOXAEHUA MHOroyHKUMOHANbHOrO LUeHTpa npefocTaBneHuns
rocyAapCTBEHHbIX U MyHUuunanbHblx ycnyr, KomuteTta (agpec, rpadwuk pabotsbl,
cnpaBoYHble TenedoHbl);

0 nopsifke NPeAoCTaBMEeHUs MyHUUMNAnbHOW ycnyru, o crnocobax u cpokax
nogavn 3asBneHUn;

0 KaTeropusix rpaxaaH, KoTopbiM NpefocTaBNsaeTCs MyHUUUnanbHas ycnyra;

O HOPMATUBHbLIX NPABOBbLIX AKTaX, PerynupyroLmx BoNpocCkl NpeaocTaBneHns
MyHULMNANLHOW yCnyru,

O NepeyHe [OOKYMEHTOB, HeobXoAuMbiX AN pacCMOTPEHUs 3afBMNEeHUs O
nNpegoCcTaBNeHUn MyHUUMNAnbHOW YCnyrn, O cpokax npuema u perucrpayuu
3asaBneHus;

0 XO4€e NpeAoCTaBNeHUA MyHULMUNAnbHOW yCcnyru,

0 MecTe pasMelleHus Ha canTe uHdopmauum No sonpocam npeaocTaBneHus
MYHULMNANLHOW yCnyru,

0 nopsake obGxanosaHus AewcTBui unu 6e3nencTBus [OSMKHOCTHbIX Nl
ucnonHutensHoro Komutera.

Mo nucbmeHHOMy oOOpaleHuio COTPYAHUKU oOTaena, OTBETCTBEHHOro 3a
NpefocTaBneHne MyHUUMNanbLHOW ycnyru, noapobHO B NUCbMEHHOW  opme
Pa3bACHAIT 3asBUTEND MOPSAOK NPEAOCTaBNEHUs MyHULUManbHOW ycnyru u
BOMPOChI, yKa3aHHbIE B HACTOAWEM NyHKTe PernameHnTa, u B Te4eHue Tpex paboumx
OHel co AHA perucTpauuu obpalleHus HanpasnsioT oteeT 3assutento. OTeeTh
JalTca Ha Asblke obpauwleHus. B cnyyae HEBO3MOXHOCTM [aTb OTBET HaA A3blke
obpalleHns UICMoNb3YKTCS rocyAapcTBEHHbIE A3blku Pecnybnukn TaTtapcTtaH.

1.3.5. UHdopmaums no BonpocaMm NpeaocTaBfieHnss MyHULMNANbHOW ycnyru
pasMellaeTcs Ha cailTe MyHUUMnanbHOro paioHa B UHGOPMALMOHHO-
TENEeKOMMYHUKAUMOHHON ceTn WHTepHeT # Ha WHGOPMAaUUOHHBLIX CTeHAax B
nomeweHusx Komuteta gnsa paboTbl ¢ 3aaBUTensMu.

WHdbopmaumss Ha rocyaapcTBeHHbX s3blkax  Pecnybnuku  Tatapcran,
pasMellaemMas Ha MHOPMALMOHHbBIX CTEHAAX U HA CauTe MyHULMNANbHOrO paioHa
B UH(POPMALUOHHO-TENEKOMMYHUKALIMOHHON ceTu VIHTepHeT, BKNoYaeT cBeaAeHus o
MyHULMNANbLHON ycnyre, cogepxaiumecs B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10,
2.11, 5.1 PernameHta, WHpOpMauuid O MeCTe HaxXOXAEHUsA, CnpaBOYHbIX
TenedoHax, BpemeHu paboTbl Komuteta, o rpadwuke npuema 3asBfneHUd Ha
npegocTaBneHne MyHULUMNanbHoON ycnyru.

1.4. HopmaTtuBHble npaBoOBble akTbl, perynupyluwue npenocrasneHne
MYHULMNANbHOW YCNyru:

1.4.1. [lepeyeHb HOpPMATMUBHbIX MNPAaBOBbIX  aKTOB,  PErynupyloLmnx
npefocTaBneHne MyHUUMNanbHOW ycnyru (C yKkasaHuem peKkBU3UTOB HOPMaTUBHbIX
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MPABOBbIX aKTOB U UCTOYHUKOB MX OuumanbHOro onybnukoBaHus), pasMelleH Ha
EavHom noprtane, B PeecTpe rocynapCTBEHHbIX M MyHUUMNAMBHLIX YCAYr, HA canTe
MyHAUUNANbLHOro pamoHa B  MHGPOPMALMOHHO-TENEKOMMYHUKALMOHHON  CeTu
UHTepHerT.

1.4.2. TekCT aAMUHUCTPATMBHOIO pernaMeHTa B AEWCTBYHOLIEN peaakuuu
noanexuT pasmelleHuio Ha EavHom noptane, B PeecTpe rocyaapCTBEHHbIX U
MyHUUMNAnNbHbLIX YCNyr, Ha canTe MyHULUMNAnbHOro pavoHa B WH(OPMAaLMOHHO-
TeNeKOMMYHUKaUNOHHOW ceTu MHTepHeT.

1.5. TepmuHbl, ucnonb3yemble B agMUHUCTPATUBHOM pernameHTe, U ux
onpeaeneHus:

1.5.1. B agMuHUCTpPATUBHOM pernameHTe WCNonb3ylTcsa creaylowme
TEPMUHBI U onpeaeneHuns:

yAaneHHoe paboyee MecCTO MHOrO(YHKLUMOHANbHOro UeHTpa
NpeaoCcTaBNeHus rocyAapCTBEHHbIX U MyHUUMNANbHBLIX YCNyr — TepputopuanbHO
obocobneHHoe CTpyKTypHOe noapasgeneHne (ouc) MHOrogyHKLUMOHANLHOro
LUEHTpa NpeaoCTaBneHnsa rocyAapCTBEHHbIX U MyHUUUNANbHbBIX YCNyr, CO34aHHOE B
ropoAckom (CenbCKoM) MOCEeNneHun MyHUUUNAnbLHOro panoHa unuM B FOPOACKOM
okpyre Pecnybnuku TaTtapcraH B cooTBETCTBUMM C NYHKTOM 34 [1paBun opraHusauuu
[eATENbHOCTU MHOTO(YHKUMOHAMNbHBLIX LLEHTPOB NPefoCTaBNeHUsa rocyAapCTBEHHbIX
M MYHAUMNAnbHbLIX YCRyr, YTBEPXAEHHbIX nocTaHoBneHvem [lpasutenscrea
Poccuiickont depepaumm ot 22 nekabpsa 2012 r. Ne 1376 «O6 yreepxaeHuu NMpasun
opraHusauuM L[eATeNnbHOCTM MHOrO(YHKUMOHANbHLIX LEHTPOB MNpeAocTaBneHus
roCyAapCTBEHHbIX U MyHULMNANbHbLIX YCAyr»,

TexHu4Yeckaa owwubka - owwubka (onucka, oneyaTka, rpammMmaTudeckasa wunu
apudpmeTuyeckas owwubka nubo nopobHas owwubka), AONyLWEHHAA OpraHoM,
NPeaoCTaBNAIWMM  MyHULMNANbHYO ycnyry, U npusBeawasa K HEeCOOTBETCTBUIO
CBEEHUIA, BHECEHHbIX B AOKYMEHT (pe3ynbTaT MyHULMNANbHOW yCryru), CBeAeHUAM
B AOKYMEHTax, Ha OCHOBAHWUM KOTOPbIX BHOCUNUCL CBEAEHUS,

EnvHas cuctema upeHtudukaumm u ayteHTudukaumm B UHPACTPYKType,
obecneuusatoLlen NH(OPMALMOHHO-TEXHOMOIMYECKOEe B3aumogencraue
NMHGOPMALMOHHBIX CUCTEM, UCNONb3yeMblX ANA NPefoCTaBNEeHUA rocyAapCTBEHHbIX
¥ MyHULUMNAnbHbIX ycnyr B anekTpoHHow cdopme (nanee — ECUA) — deaepanbHas
rocyaapcTBeHHas nHopMaLMoHHas cucrtema, obecnevusaioas
CaHKLUMOHUPOBAaHHBIA [AOCTYN Y4aCTHUKOB WH(MOPMALMOHHOIO B3aUMOAEUCTBUA B
cucteme uaeHTUdUKaumMm u ayteHTudukaumm K uHdopmauun, coaepxailenca B
roCyAapCTBEHHbIX WH(OPMALMOHHLIX CUCTEMAX U WUHbIX  WHGOPMALMOHHbIX
cucrtemax;

M®L] - MocyaapcTeeHHoe GiopxeTHoe yupexaeHue «MHOroyHKUMOHaNbHbIN
LEHTP NpeaocTaBfeHnsl rocyAapCTBEHHbIX U MyHUUMNanbHblX yenyr B Pecnybnuke
TartapcTtaH»;

ANC Mol - AstomMaTusupoBaHHasi  UH(OpMaUMOHHAsA  cucTema
MHOrOYHKUMOHANbHbIX ~ LUEHTPOB  NpPEefoCTaBfeHUA  rocyAapCTBEHHbIX U
MyHULMnanbHbIX yenyr Pecnybnuku TaTtapcraH.

1.5.2. B PernameHTte nog 3asiBfieHWEM O NPefOCTaBNEHUU MyHULMNANbHOW
ycnyru (panee - 3asBMneHUe) MNOHUMMAETCA 3anpoc O NpeaocTaBfeHuu
MYHULMNANbHON YCMyr, MOAAHHbIA B COOTBETCTBUM C MYHKTOM 3 CTatbu 2
depepanbHoro 3akoHa ot 27 wuons 2010 roga Ne 210-03 «O6 opraHusauuu
NnpeaocTaBneHnss roCyAapCTBEHHbIX UM MyHUUMNanbHbIX — ycnyr»  (ganee -
depepanbHbiit 3akoH N2 210-93).

2. CTtaHaapT NnpeaocTaBneHnst MyHUUUnanbHom ycnyru
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2.1. HaumeHoBaHne MyHULMNANbLHON YCRyru.
PacTtopxeHue aencTBytoLLero JoroBopa apeHabl 3eMefbHOro yyacTtka

2.2. HanmeHoBaHne NCNONHUTENBbHO-PACMOPSANTENBHOIO OpraHa MeCTHOro
CaMOoynpaBfeHus, HeNOCPeACTBEHHO NPEAOCTaBNALEro MyHULMNANbHYIO YCNyry.

UcnonHutenbHbln  KOMUTET  ANbMETbEBCKOrO  MYHULMNANbHOIO  painoHa
Pecnybnuku TatapcTaH.

UcnonHutens MyHuumMnanbHon ycnyrm — KoMuteT 3eMenbHO-UMYLLIECTBEHHbIX
OTHOLLUEHUW U rPafoCTPOUTENBbHOW AeATENbHOCTU ANbMETbEBCKOrO MyHULMNANbHOIO
panoHa Pecnybnukn TaTtapcraH.

2.3. OnucaHue pesynbTata NpeaocTaBneHns MyHULMNansHON ycnyru.

2.3.1. PesynbTaTtoM NpefocTaBneHns MyHUUunanbHou ycnyri SBnseTcs:

1) CornaweHve O pacTopXXeHUU [OEeUCTBYOLWEero [orosopa apeHapl
3eMenbHOro y4yacTka,

2) peweHne o006 oOTkaze B NPeOoOCTaBNEHUM MyHULMNANbHOW yCnyru
(MpunoxeHue N2 2 K HacToAWEMY aAMUHUCTPATUBHOMY PErnameHTy),

3) pewexHne o6 oTkaze B nNpuemMe [AOKYMEHTOB, HeobxoauMbix ANA
npegocTtaBnenuns MyHuuyunanoHon ycnyru (Mpunoxenve N2 3 K Hactoswemy
aQMUHUCTPATUBHOMY perfameHTy).

2.3.3. Mo BbIGOpy 3asBuUTENA pe3ynbTaT NpeaocTaBneHus MyHUUUNanbHOWU
ycnyrn Bblgaetca B Komutete unu 8 MOL| B dopme 3k3emnnsapa 3MeKTPOHHOro
[OKYMEHTA, pacneyvyataHHOro Ha OGymaxHOM HocuTene, 3aBEepeHHOro nevartbio U
MOAMUCHLIO COOTBETCTBEHHO YMOSTHOMOYEHHOrO AOMKHOCTHOrO nuua Komuterta unu
paboTtHuka ML,

2.4. Cpok npegocTaBneHns MyHMUMnNanbHon ycnyru, B TOM YUCNe C y4eToM
HeobxoaumocTu obpalleHus B opraHusauuny, y4acTeyloLimMe B NpeaocTaBneHum
MYHWLMNANbHOW YCYru, CPOK NPUOCTAHOBNEHUA NPeAoCTaBNeHUss MyHULMNanbHON
ycnyru B crnyyae, ecnu BO3MOXHOCTb NPUOCTaHOBNEHUA NpeayCMOTpeHa
3akoHopaTenscTBoM Poccuiickoit defepauum, Cpok Bblaauun (HanpasneHus)
NOKYMEHTOB, SIBMAIOLMUXCS pe3ynbTaToOM NpeAoCcTaBNeHUs MyHULMNansHOW yenyru

2.4.1. MyHuumnansHaa ycnyra npegocrtasnsetca B Tedenue 10 paboumx
OHEN.

24.2. Hanpasnexue OOKYMeHTa, ABNAOLLErocs pesynbTatom
NPeaoCTaBNeHNs MyHUUMNANbLHOW ycnyru B (opMe 3NEKTPOHHOro [AOKYMEHTa,
3aABUTENI0 OCYLUECTBNSETCS B AEHb OgopMneHus u peructpauun pesynbrata
npeaocTaBNeHns MyHULMNAanbHOW yCryru.

2.5. UcuepnbiBaloLmii nepeyeHb JOKYMEHTOB, He0OX0AUMbIX B COOTBETCTBUU
C 3aKoHoAaTENbHbIMU UMM UHBIMW HOPMATUBHBLIMWU NPaBOBLIMU akTaMu AN
npefocTaBneHna MyHUUMNanbHON yCnyru, a Takke ycnyr, KoTopble ABNATCA
HeobxoaMMbIMU K 00A3aTENbHBIMY ANS NPeAOCTaBNEeHNA MyHULUNANbHbLIX YCNyr,
noanexalimx npeacTaBneHuto 3asaBuTenem, cnocobbl UX NONy4eHUs 3assutenem, B
TOM YuUCne B ANEKTPOHHOW hopme, NOPSAAOK UX NpeacTaBneHus

2.5.1. Ana nony4yeHUs MyHUUUNANbLHOW YCNyru 3aaBuUTENb NpeacTaBnaeT
cnepylowe AOKYMEHTbI:




1) [OOKYMEHT, yAOCTOBEpAKLWMIA NUYHOCTL (He Tpebyetca B cnyyae
obpawieHua nocpeactsoMm  PecnybnukaHckoro noptana  unu - NOCPeACTBOM
naeHtTupukaumm  u ayteHTudhukauMm B Ooprasax, npeaocTasnALWmnx
rocyAapCTBEHHblE YCMyrn, opraHax, NpeAoCTaBnAlLUX MyHUUMNAnNbHbIE YCnyru,
MHOrO(PYHKLUMOHANbHbIX  LUEHTpax C  UCMofb3oBaHWEM  MHAOPMALMOHHbIX
TEXHOMOrMN, NpeaycMoTpeHHbiXx PeaepanbHbiM 3akoHOM oT 27 uwona 2006 roga
N 149-®3 «O6 wuHpopmaumm, WUHEGPOPMALUUOHHBLIX TEXHOMOMMAX U O 3awuTe
nHopmMmauumy»);

2) DOKYMEHT, y[OCTOBEPSIOLUIA MNOMHOMOYUS MNpeacTtaBuTens 3asBuTens
(ecnu oT UMeHU 3aaBUTENA AEUCTBYET NpeacTaBUTEND);

3) 3asBnexHue:

B ¢dopme pokymeHTa Ha OymaxHoM Hocutene (npunoxeHnune Ne 1 K
HacToALWEeMY aAMUHUCTPATUBHOMY pernameHTy);

B  9NeKTpoHHOW  d¢opme  (3anonHsaeTca  NOCPeACTBOM  BHECEHUS
COOTBETCTBYIOLMX CBEAEHUW B 3MEKTPOHHYI (POpMYy 3asBneHusi), NoanucaHHoe B
COOTBETCTBUM C TpeboBaHUAMU NyHKTA 2.5.3 afAMUHUCTPATUBHOrO pernameHTa, npu
obpawieHun nocpencTsom PecnybnukaHckoro noprana;

4) konun yupeauTernbHbIX 4OKYMEHTOB IOpUAUYECKoro nuua.

252. 3asBneHue U1 npunaraemble  OOKYMEHTbl  NpeacTaBnslTCcA
(HanpaBnATCA) 3aaBUTENEM OAHUM U3 CREeayoLWmMX CnocoboB:

1) yepe3 MLl Ha ByMaXHbIX HOCUTENAX U B BUAE INEKTPOHHbIX JOKYMEHTOB,
COOTBETCTBYIOLMX TpeboBaHUAM NyHKTa 2.5.3 afMUHUCTPATUBHOIO pernameHTa;

2) nocpeacrtsom PecnybnukaHckoro noprana B 3aneKTpoHHOW hopme

3) B KomMuteT nUYHO WnM NOCPEACTBOM MOYTOBOW CBA3N HA OymaxHOM
HocuTene. 3asBneHue u npunaraemble JOKYMEHTbI, NpyU HanpasneHu NoCpeACcTBOM
NOYTOBOW CBA3U, 3aBEPAIOTCS B YCTAHOBNEHHOM NOpAAKE.

2.5.3. 3asBneHue npu HanpaeneHuu nocpeactsom PecnybnukaHckoro
nopTtana noanuUCbIBAETCA NPOCTON INEKTPOHHOW NOANUCHIO 3aABUTENS.

[na nonyyeHus NPOCTOW 3MEKTPOHHOW NOAMUCK 3asBUTEN0 Heobxoaumo
NPONTK Npoueaypy peructpauuu (ayteHtudukauuu) 8 ECUA, a Tarke noarsepauTtb
YYETHYIO 3anuchb.

ONEKTPOHHBLIN [OKYMEHT (3NEeKTPOHHbIN 06pa3 AOKYMEHTA), YKa3aHHbl B
NoANYyHKTE 2 nyHkTa 2.5.1 aAMUHUCTPATUBHOIO pernameHTa, 3aBepseTcs YCUNeHHOW
KBanMUUMpOBAHHON NOANUCHIO NUL, YNOMHOMOYEHHbIX HA Co3AaHue 1 noanucaHue
TaKUX AOKYMEHTOB, B TOM Y1Cne HoTapuycamu.

OneKTPOHHbIE [OKYMEHTbI (3NeKTPOHHbIE 00pa3bl AOKYMEHTOB), Npunaraemble
K 3asBMEeHW0, B TOM 4uCne [AOBEPEHHOCTWU, HanpasnsalwTCcA B Buae (anunos B
cdopmarax pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gonee 50 MGaiT.

KauecTBo npepocTaBnsieMblX 3MEKTPOHHbLIX AOKYMEHTOB  (3NEKTPOHHbIX
00pa3oB AOKYMEHTOB) AOMKHO MNO3BOMATL B MOMHOM OObeme npounuTaTk TeKCT
[OKYMEHTa U pacno3HaTb PEKBU3UTbI JOKYMEHTA.

2.5.4. 3anpewaeTca TpeboBaTb OT 3asBUTENS:

1) npeacTtaBneHuss AOKYMEHTOB W WHGoOpMauuuM unu  OCyecTBNeHUs
OEeWCTBUIN, NPEeACTaBneHue WU OCYLUEeCTBMEeHWe KOTOpbIX He npeaycMOTPEHO
HOPMaTUBHbLIMWU NPABOBLIMU aKTaMu, PErynupyoLMMN OTHOLLIEHUA, BO3HUKAOWME B
CBSI3U C NPEeAOCTaBNeHneM MyHULMNANbHOW yCnyru,

2) OCyLLECTBNEHUS AEWUCTBUIA, B TOM YUCNE COrnacoBaHuii, HEOOX0AUMbIX ANs
NOMyYEeHUs MyHULMNANbHOW YCNyrM W CBA3aHHbIX C oOOpalleHMeM B WHble
rocyapCTBEHHbIE OpraHbl, OpraHbl MECTHOrO CaMoynpaBfEHUs, opraHusauuu, 3a
UCKIIOYEHUEM MOMYYEHUS YCNyr W MOMy4YeHUs AOKYMEHTOB W MHOpMauuu,
NPeaoCcTaBnsieMblX B pesynbTaTe NpPeaocTaBfieHns Takux YCMyr, BKIOYEHHbIX B
nepeyHu, ykasaHHole B 4Yactu 1 cratem 9 ®depepanbHoro 3akoHa Ne 210-03




(HeobxoaumbIx 1 ob6a3aTenbHbIX YCNyr);

3) npeactaBneHUs [OKYMEHTOB W  WHgopMauuwn, oTcyTcTBue u  (unu)
HEA0CTOBEPHOCTb KOTOPLIX HE yKa3biBanucb Npu nepBoHavanbHOM OTKase B Npueme
AOKYMEHTOB, HEODXOAUMbIX ANS NPefoCTaBNeHUs MyHUUUNanbHOW ycnyru, nubo B
npeaocTaBneHMn MyHULMNANbHON YCNyrn, 3a UCKMIOYEHUEM CreayoLwmX Cny4aes:

a) uameHeHue TpebOOBaHMN HOPMATUBHLIX MPABOBbLIX AKTOB, KaCAKLLMXCS
npefocTaBneHuss MyHUUUNAnNbHOWM  yCnyru, nocne nepBOHA4YanbHOW nopauqn
3asABMNeHUsa 0 NpeaoCTaBNeHu MyHUUMNANbHOW YCNyriu;

6) Hanuuue owmnboK B 3a8BNEHUN O NPEAOCTABMNEHUN MyHULMNANbHOW YCnyru
U DOKYMEHTax, NoAAaHHbIX 3asaBUTENEM Nocne nepBoHa4YanbHOro oTkasa B npueme
OOKYMEHTOB, HEOOX0AUMbIX ANs NpeAoCTaBNeHus MyHuuunanbHon ycnyru, nubéo B
NpeaoCcTaBNeHUUn MyHUUMNANbHOW YCNyrM U HEe BKIIOYEHHbIX B NPEeACTaBEHHbI
paHee KOMMNEKT JOKYMEHTOB; '

B) UCTEYEeHMEe CpoKa AEeNUCTBUS AOKYMEHTOB UMW U3MEHeHue WHdopmauuu
nocne nepBOHaYanbHOrO OTKasa B nNpueMe [OKYMEHTOB, HeobxoaumbixX Ans
npefocTaBneHna MyHUUMNanbHOW ycnyru, nubo B npeaocTaBneHmn MyHuumMnanbHon
ycnyru;

r) BbiIBEHUE [OOKYMEHTanbHO MNOATBEPXAEHHOro akrta (NpU3HAaKoB)
ownbOoYHOro unu NpoTMBoNnpaBHOro aAencrteus (6e3nencTens) AOMKHOCTHOrMO nuua
OpraHa, pabotHuka MOLl, npu nepBoHavyanbHOM OTKa3e B NpuUemMe OOKYMEHTOB,
HeobOxoouMbIX  ANs  NPefocTaBneHus  MyHuuunanbHOW  ycnyru, nubo B
NpeaoCTaBNeHUn MyHULUMNANbHOW YCryru, O Y4eM B NUCbMEHHOM BuAE 3a NOAMNUCHIO
pykosogutena OpraHa npu nepsBoHavyanbHOM OTKase B NpuUemMe [OKYMEHTOB,
HeobXoauMMbIX AnA  NPefoCTaBNEeHUss MyHUUUNanbHOW ycnyru, yseacMmnsaeTca
3aABUTENb, a TAKKE NPUHOCATCA U3BUMHEHUA 3a AOCTaBMNEHHbIe Heyao00CTBa;

4) npepocTtaBneHuss Ha BymaxHOM HocuTene AOKYMEHTOB U UHGOopMauuu,
3NEeKTPOHHbIe 06pa3bl KOTOPbIX paHee Obinu 3aBepeHbl B COOTBETCTBUU C MYHKTOM
7.2 yactu 1 ctatbu 16 PegepansvHoro 3akoHa Ne 210-d3, 3a ucknioveHnem cny4aes,
€CNU HaHeceHMe OTMEeTOK Ha Takue A[OKyMeHTbl nubo ux wusbaTUe sBnAeTcs
HeobXoAMMbIM yCnoBUEM NPEAOCTaBNEHUA roCyAapCTBEHHOW UNU MyHULMNANbLHOW
YCNyru, U UHbIX CNy4YaeB, YCTAHOBMNEHHbIX (hefieparnbHbiMU 3aKOHaAMMN.

2.6. UcuepnbiBaowuii nepeyeHb 4OKYMEHTOB, HEOOXOAUMbIX B COOTBETCTBUU
C HOPMaTUBHLIMU NPABOBbLIMU aKTaMu ANA NPeAoCTaBNEeHNA MyHULMUNANbHON
yCnyru, KOTopble HaxoAATCA B pacnopsXKeHUn rocyapCTBEHHbIX OpraHoB, OpraHoB
MECTHOro camoynpasfneHus U NoABeAOMCTBEHHbIX rOCYAapCTBEHHbLIM OpraHam unu
opraHam MeCTHOro camoynpasneHus opraHn3auuin U KoTopble 3asaBuTeNb Bnpase
npeacTaBuTb, a Takke cnocobbl UX NONyYEHUS 3asBUTENAMU, B TOM Yucne B
ANEKTPOHHOW hopMe, NOPAAOK UX NPEeACTaBNEeHNs; rocyAapCTBEHHbIW OpraH, opraH
MECTHOro camoynpasneHus nubo opraHnsauus, B pacnopsiXXeHn KoTopbixX
HaXoAATCA AaHHbIE OKYMEHTbI

2.6.1. MNonyvatoTca B paMKax MeXBeLOMCTBEHHOIO B3auMOAENCTBUA:

1) BbiNUcka u3 EAWMHOrO rocyfapCTBEHHOrO peecTpa HeaBUXUMOCTU 00
OCHOBHbIX XapaKTepUCTUKaxX W  3aperucTpupoBaHHbIX NpaBax Ha obObekT
HeaswxumocTn — GepepanbHasn cnyxba rocyfqapCTBeHHOW perucTpauuu, kagactpa v
KapTorpadcuu; :

2) ceepgeHus u3 EAQuHOro rocyfapCTBEHHOro peecTtpa puUaUYeckux nuy
nubo ceBegeHus w3 EAuHOro rocygapCTBEHHOro peectpa  WHAUBUMAYaNbHOro
npeanpuHumatens — GegepanbHas Hanoroeas cnyxoa,;

2.6.2. 3asBuTeENb BNpase NpeaocTaBuTb AOKYMEHThI (CBEAeHUs), YKa3aHHbIe B
nognyHktax 1 - 2 nyHkta 2.6.1 agMUHUCTPATUBHOrO pernameHTa, B dopme




3NEKTPOHHbIX JOKYMEHTOB, 3aBEPEHHbIX YCUNEHHOW KBannuuMpoBaHHOW NOANUCHI0
nuy, yNONTHOMOYEHHbIX Ha co3faHue U NoAnucaHue Takux OKYMEHTOB, Npu nogade
3asBMEHUSA.

2.6.3. HenpeacraeneHue (HecBOEBpEMEHHOE NpeacTaBleHne) ykasaHHbIMU B
nyHkTe 2.6.1 aAMUHUCTPATUBHOIO pernameHTa opraHamu rocyaapCTBEHHON BNacTy,
opraHaM¥ MECTHOro camoynpasBneHus, opraHn3aumsaMn JOKYMEHTOB U CBEAEHUW He
MOXEeT ABNATLCA OCHOBaHWEM [Ans OTKasa B NpefocTtaBneHuM MyHUUunanbHOW
yCnyru.

2.6.4. [lomKHOCTHOE nuUO U (unu) paboTHUK, yKa3aHHbIX B MyHKTe 2.6.1
aAMUHUCTPATMBHOIrO perfiameHTa OpraHoB W opraHusauvi, He npeacrasusLLMe
(HeCBOEBpPEMEHHO  MpeAcTaBMBLUME)  3anpoOLIeHHble U Haxogsdwmecs B
pacnopsbkeHun  OOKYMEHT WU cBeAeHus, nognexar  agMUHUCTPaTUBHOM,
ANCUUNIIMHAPHOW NN MHOW OTBETCTBEHHOCTU B COOTBETCTBUMU C 3aKOHOAATENLCTBOM
Poccuiickon ®egepaumn.

2.6.5. 3anpewaeTtca TpeboBaTb OT 3as8BUTENS AOKYMEHTbl CBEAEHUA, B TOM
yucne noOATBEpPXAAKLWMEe BHECeHWe 3asiBuTenem nnatbl 3a npefocTasneHue
MYHULMNANbHOW YCNyru, HaXoAsLWMecs B pacnopsiXKeHun rocyjapCTBEHHbIX OPraHos,
OpraHoB MECTHOro camMoynpasfeHuss U NoABEAOMCTBEHHbIX rOCYyAapPCTBEHHbIM
opraHam unu opraHam MECTHOro caMoyrnpasneHus opraHusauuin.

HenpencrasneHne 3asBuTeneM [OKYMEHTOB, cCoAepXalwux CcBeaeHus,
KOTOpble HAaXOA4ATCA B paCnopsXXeHUN rocyaapCTBEHHbIX OpraHoB, OpraHoB MECTHOIoO
CaMOynpasreHnus U NoaBeAOMCTBEHHbIX rOCYyAapCTBEHHbIM OpraHam unuv opraHam
MECTHOro camMoynpaBneHus opraHu3auuin, He ABMNAETCA OCHOBaAHWEM [ANA OTKasa
3a8BUTENIO B NPeAoCTaBEHUN MyHULUUNANbHOW YCNYru.

2.7. NcuepnblBaowmi nepeyeHb OCHOBaHU ANA oTkasa B npueme
[LOKYMEHTOB, HE0OX0AUMbIX ANst NPEA0CTaBNEHUA MyHULUNANBbHOW YCNyTU.

2.7.1. OcHoBaHMAMKN A4NA OTKasa B npuemMe AOKYMEHTOB, HeoOXoAuMbIX ANA
nNpeaoCcTaBNeHUs MyHULMNANbHOW yCnyru, SBNSOTCS:

1) npeacTaBneHHble 3asBUTENEM [OOKYMEHTbl CoAepXaT noAYvUCTKU U
UcnpaBneHUa  TeKCTa, He  3aBepeHHble B MNopAdke,  YCTaHOBNEHHOM
3akoHopaartenbcTBom Poccuickon Gegepauyuu;

2) [OKYMEHTbl cofepXaT NOBpEeXAeHWs, Hanuyne KOTOopbIX He NO3BONSET B
nonHoMm obbeme ucnonb3oBaTb WHGOPMAUUKD W CBEAEHUA, coaepXxawuecs B
[IOKyMEHTax ANs NpeAoCTaBNeHns MyHULMNanbHOW ycnyru;

3) npeacTaBneHHble AOKYMEHTbI UNW CBEAEHUS yTpaTUnu CUy Ha MOMEHT
obpalleHus 3a MyHULUNanbHoOW yCnyron (4OKYMEHT, yAOCTOBEPAIOLWUA NONHOMOYUSA
npeactaButens 3asBuTens, B cnyyae obpalleHus 3a npefocTaBneHuem
MYHULMNANBHOWN YCyru yKa3aHHbIM SIULIOM);

4) nojaya 3asiBNEHWA O nNpefoCTaBNeHUn MyHUUMNanbHOW ycnyrm u
NOKYMEHTOB, HEOOXOAUMbIX ANs NpefoCTaBnNeHUs MyHUUUNanbLHOW ycnyru, B
3NEKTPOHHOI hopMe C HapyLUEHUEM YCTaHOBMEHHbIX TPEOOBaHWUIA,

5) HeKOPpPEeKTHOe 3anonHeHue obsas3aTenbHLIX nonen B hopMme 3aaBneHus, B
TOM 4uUCne B MHTEPaAKTUBHOW ¢hopme 3aaBneHus Ha PecnybnukaHckoMm noptane
(HemocToBEPHOE, HEMonHoe, NMBo HenpaBUNbHOE 3anonHeHne);

6) npeacTaBneHne HENonHOro KoMnnekTa AOKYMEHTOB, HeobXOAuMbIX Ans
NpeaoCcTaBNeHnss MyHULMNAnbHON yCnyru;

7) 3asBneHue o NpefoCTaBNeHUn ycnyrm noaaHo B OpraH rocyAapCTBeHHOW
BMacTW, OpraH MECTHOrO CaMOynpaBfeHWs WNU OpraHu3auuio, B MOMHOMOYUA
KOTOPbIX HE BXOAUT NpeaocTaBneHne MyHuumMnanbHOW yenyru;

8) HecobnofgeHne ycTaHOBMNEHHbIX cTatbeit 11 PepepanbHOro 3akoHa oT 6




anpensa 2011 roga Ne 63-®3 «O6 3neKTpOHHOW NOANUCU» YCMNOBUIA MPU3HAHUS
AEUCTBUTENBbHOCTU YCUNEHHOW KBAaNUUUUPOBAHHOW 3MEKTPOHHOW NOAMUCH.

2.7.2. TlepeyeHb OCHOBaHW/W [AnNsi OTKasa B MNpUeMe [OKYMEHTOB,
HeobXxoAnMbIX ANA NONYYEHUA MyHULMNANbHON YCNyru, SBNAETCA UCYEPNbIBAOLLUM.

27.3. Pewenve o6 oTKaze B npuemMe 3asBMEHUS U [OOKYMEHTOB,
HeobxoauMbIX ANs NPeaoCTaBNEeHUA MyHUUMNANbHOW YCNyrn, MOXeT ObiTb NPUHATO
KaKk BO BpemMsa npuema 3asiBUTENsA, Tak W nocne nony4YeHuss OTBETCTBEHHbIM
OOMKHOCTHBIM ~ nuuom  Komuteta  Heobxogumbix  Ana  npepocTaBneHus
MyHUUMNANbHOW  ycnyru  OOKYMEHTOB  (CBeAeHMW) C  UCNONb30BaHWEM
MEXBEAOMCTBEHHOMO  UH(POPMALMOHHOIO  B3aUMOAEWCTBUA, B  CPOK, He

‘ npesblwatowmun 9 pabounx AHEN CO AHA perucTpaumn 3asiBlieHus.

2.8. UcuepnbliBatowmn nepevyeHb OCHOBAHUN AN NPUOCTAHOBNEHUS UNK
\ OoTKasa B NpefocTtaBneHnn MyHUuunanbHOW yCnyru.

2.8.1. OcHoBaHuA ANA NPUOCTAHOBMEHUSA NMPEOCTaBNEeHUA MyHULUNANbHON
| yCrnyru oTCyTCTBYIOT.

2.8.2. OcHoBaHusa Ansa OoTKasa B NpefoCTaBNeHu MyHULMNANnbHOW yCnyru:

1) 3asBUTENEM NpPeACTaBfeHbl AOKYMEHTbl He B NONHOM obveme, nubo B
NPEACTaBNEHHbIX AOKYMEHTax COAEPXUTCA He nonHaa (M) unu HeaocTtoBepHas
UHopmMauus;

2) Hanuuue 3a0SMKEHHOCTU NO apeHAHOW nnaTe no 3asBneHHOMY [0roBopy
apeHAbl 3eMenbHOro y4acTka,

3) noctynneHne oOTBeTa oOpraHa, Yy4acTByllWero B NpeaocTaBneHun
MYHUUMNANbHOW YyCNyru, 4epe3 CUctemy MeXBeJOMCTBEHHOrO 3N1EeKTPOHHOro
B3aUMOAENCTBUA 00 OTCYTCTBUM AOKyMeHTa u (Mnu) uHdopmauum, HeobxoauMbIX
ANA NpeaocTaBneHns MyHULMNanbHOW ycnyru.

2.8.3. MepeyeHb OCHOBaHWIA Ans oTkasa B NPefoCTaBleHnn MyHULMNANbHOW
yCcnyru SBnsieTCA NCHepnbIBaOLLUM.

2.8.4. 3anpeljaeTca OTkasblBaTb B NPeAOCTaBNEHUM MyHULMUNANbHOW ycnyru
B Cny4yae, ecnu 3asiBNeHue O NpeAoCTaBNeHUun MyHUUUNanbHOW ycnyru nofdaHo B
COOTBETCTBUM C uHPoOpMauuMen o cpokax U nopsaake npeaocTaBneHus
MyHUUMNanbHoW ycnyru, onybnukoBaHHon Ha EavHom noptane, PecnybnukaHckom
noprane.

2.9. Mopaaok, pa3Mep ¥ OCHOBaHUSI B3UMaHWUS rocyAapCTBEHHOW NOLWUHbI
UMY MHOW NNaThl, B3UMAEMO 3a NpefoCTaBneHne MyHULMnanbHON yCcnyru.

MYHMHVII'IaﬂbHaH ycnyra npeaocraendaeTca Ha 6e3803Me34HON OCHOBE.

2.10. MepeyeHb ycnyr, KOTopble SBASIOTCA HE06X0AUMbIMU 1 0BA3aTENbHBIMU
ANsi NPEAOCTaBNEeHNA MyHULMNANbHOW yCnyru U NpeAoCTaBNsanTCA opraHu3auuamu
1 YNONHOMOYEHHLIMU B COOTBETCTBUM C 3aKOHOAATENbLCTBOM Poccuiickon
depepaumu aKkcnepTamu, yHacTeyoLMMU B NPeoCTaBNeHU rocyAapCTBEHHbIX U
MYHULMNAnbHbIX YCNyr, NpeAyCMOTPEHHbIX YacTelo 1 ctaten 1 ®eaepanbHoro
3akoHa ot 27 uions 2010 r. Ne 210-93.

MpenocTaeneHne HeOOXOAUMBIX U 06s3aTeNbHbIX yCnyr He TpebyeTcs.
2.11. MNopsagok, pa3mep 1 OCHOBaHWUA B3UMaHWUA nnaTtbl 3a NpeaocTaBneHue

YCIyr, KOTOpble ABNAOTCA HE0OXOAUMbIMU U 06A3aTeNbHLIMW AN NPEAOoCTaBNeHNs
MyHULMNAnbHOW YCIyru, BKIOYas MHGOpPMaLMio 0 METOANKE pacyeTa pasmepa




Takoun nnarbl.
MNpenocraBnexve HeobxoanmMbIx n 06a3aTenbHbIX YCnyr He TpebyeTcs.

2.12. MakcumanbHbIN CPOK OXXUAAHUA B 0Mepeaun npu nogade 3anpoca o
npeaocTaBneHun MyHULUUNANbHON YCNyru, YCNyru, NpeaocTaBnsiemMon
opraHusauven, yqacTByiloLwen B NpefocTaBneHu MyHuuunanbHoOu yecnyru, 1 npu
nonyvyeHuun pesynstarta NpegocTaBNeHUa Takux ycnyr

2121. Bpema oxugaHua npu  nogade 3asBnNeHUS Ha  NOnyyYeHue
MyHULMNAnNbHOW ycnyru - He 6onee 15 MUHyT.

2.12.2. MNpun nonyyeHun pesynbrata NnpeaocTaBneHns MyHMUMNanLHOM ycnyru
MaKCUMarbHbIA CPOK OXXUAAHUA B OMEPEaU HE OOIMKEH npesBbiwaTtbh 15 MUHYT.

2.13. Cpok 1 nopsgok pernctpauum 3anpoca 3assuTens o NpefocTaBneHum
MYHULMNANbLHOW YCNyru 1 ycnyru, npeaocTaBnsaeMon opraHusayumen, y4acTeyrowen
B NpefoCTaBneHnun MyHMLUMNanbHOW yCnyru, B TOM YUCne B 3NEKTPOHHOW hopme

2.13.1. lMpn nuyHom obpaweHun B MOL| B aeHb nopayn 3asBneHuA
3asBuTento Bblaaetcsa pacnucka u3 AUUC MOLl ¢ peructpauuoHHbIM HOMEPOM,
NOATBEPXKAAIOLNM, YTO 3aABMEHUE OTNPABEHO, U 4aTON NoAaYuM 3aABMEHUS.

2.13.2. lpwu HanpaBneHuun 3asBneHus nocpeacTsom EauHoro noptana,
PecnybnukaHckoro noprana 3assBuTenb B A€Hb NoAA4vu 3afaBNEeHUs nonyyaer B
nuYHoM kabuHeTe PecnybnukaHckoro mnoptana W MO  3NEKTPOHHOW noyTe
yBegoMNeHve, noaTeepxpatowee, 4YTO 3asBneHne OTnpaBneHo, B KOTOPOM
yKa3blBalOTCA perncTpauuoHHbIA HOMEp 1 Aarta nojayv 3aasneHus.

2.13.3. MNpu nnyHom obpaweHun B KomuteT B AeHb nopavu 3asaBneHus
YNONMHOMOYEHHbIM AOMKHOCTHBIM NUUOM KomuteTa 3asBuTenNto BblAaeTCcs pacnucka
U3 aBTOMaTU3UPOBAHHOW WH(OPMALMOHHOW CUCTEMbI, NpeaHa3Ha4YeHHoONn AnA
OKasaHWUs TOCYAAPCTBEHHbIX W  MyHUUMNANbHbIX YCNyr, C PEerucTpauuoHHbIM
HOMEPOM, AaTON NOAAYU 3aAABNEHUS U NEPEYHEM NpeACcTaBNEeHHbIX JOKYMEHTOB.

2.14. TpeboBaHuA K NOMELLEHUAM, B KOTOPbIX NpeaoCcTaBnsaeTCs
MyHUUMNanbHasa ycnyra, K 3any oxuwaaHua, Mectam Ansa 3anofiHeHus 3anpocoB O
NPeAoCTaBNEeHUN MyHULMNANBHOW YCNyrn, UHPOPMaLUMOHHbIM CTeHAAM €
o6pasuamMu ux 3anonHeHUs U NepeyHem AOKYMEHTOB, HeoOXoAUMbIX ANs
NPefoCTaBMNEHUA KaXKAO0W MyHULMNANbHOW YCNyru, pasMeLLleHunio 1 0hopMIIEeHUIO
BU3yanbHOW, TEKCTOBOW U MynbTUMEAUNHON UHGOpMaLUK O nopsake
NPEeAOoCTaBEHUs TAKOW yCnyr, B TOM Yucne K obecneveHnto 4oCTynHOCTU aAns
WHBaNuAoOB yka3aHHblX 06 bEKTOB B COOTBETCTBUM C (heaepanbHbiM
3aKoHOAATENLCTBOM U 3aKoHoAaTenbcTBOM Pecnybnuku TaTtapctaH o coumanbHOu
3awuTe uHBanuaos.

2.14.1. NpepgocTaBneHne MyHULMNAnNbHON yCNyrn ocyu|ecTBNAeTCS B 30aHNAX
U nomelieHusix, 060pyAOBaHHbIX NPOTUBOMNOXAPHOW CUCTEMOA U CUCTEMOM
NOXapoTYLUEHUS.

Mecta npuema 3asButeneit obopyayloTca Heobxoaumon wmebenbio Ans
ochopMneHNs [OKYMEHTOB, UH(POPMAaLMOHHBIMU CTEHAAMMU.

2.14.2. B coorteBeTcTBUM C 3akoHopaTtenbctBoM Poccuiickon depepaumm o
counanbHON 3almTe MHBaNUAOB B Uenax GecnpenATCTBEHHOro AocTyna K MECTy
npeaocTaBNeHns MyHULMNanbHoM ycnyrin obecneunsaeTcs:

1) obecneunBaetcs GecnpenATCTBEHHbLIW AOCTYN WHBANUAOB K MeCTy
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npeaocTaBneHus MyHuuunansHon ycnyr (yaobHbii BXOA-BbIXOA B NMOMELLEHUS U
nepemMelleHue B ux npegenax);

2) Bu3yanbHasi, TEKCToBasi W MynbTUMeauHas WHdopmauus O nopsake
npeaoCcTaBneHna MyHULMNAnNbLHOW yCcnyru pasmMellaeTcs B yAoOHbIX ANs 3aasuTenen
MecTax, B TOM YuCne C y4eTOM OrpaHUYeHHbIX BO3MOXHOCTEN MHBANUAOB,

3) conpoBOXAEHUEe WHBANWAOB, UMEKLMX CTOWKUE paccTpoucTsa yHKUUU
3pEHNst U CAMOCTOATENBbHOIO NepeaBMXEHUs, U OkazaHue UM NOMOLLY;

4) BO3MOXHOCTb CAMOCTOATENbHOrO NEpeABUMXKEHUSS NO TEPPUTOPUM, Ha
KOTOPOW pacnonoXeHbl OObEeKTbl COounanbHOW, WHXEHEPHOW W TPaAHCNOPTHOW
UH(PACTPYKTYpP, BXoAa B Taknue 06beKTbl U BbIXOAA U3 HUX, NOCAAKN B TPAHCMNOPTHOE
CPEACTBO U BbICAAKN U3 HEro, B TOM YMUCNE C UCNONb30BaHUEM KpeCna-KONSCKU;

5) Hagnexauwlee pasmelleHue obOpyaoOBaHUA U HocUTenen WHgopmauuu,
HeobxogumbIx Ans obecnedyeHusa 6GecnpenaTCTBEHHOro AOCTyna WHBANUAOB K
ycnyram € y4eTOM OrpaHU4EeHUn UX XXU3HeAeaTeNbHOCTH,

6) nybnuposaHue HeobxoouUMOW ANA WHBANUAOB 3BYKOBOW W 3pUTENbHOW
WHopMmaumMn, a TaKKe Hagnucen, 3HAKOB U WHOW TEKCTOBOW U rpaduyeckomn
nHdopMaumm 3HakaMu, BbINOSTHEHHbIMU penbedHO-ToYeYHbIM WpudTom Bpains;

7) ponyck cypaonepesoyuka u Tugpnocypaonepesoavuka,

8) ponyck cobaku-npoBoAHMKA NPU HANU4YUU LOKYMEHTa, NOoATBEpPXAalowwero
ee cneuyuanbHoe oby4vyeHue u Bblgasaemoro no opme u B nopsake, KoTopble
yCTaHoBMEHbl Npukasom MuHuUCTEpCTBa TpyAa U coumanbHOW 3awmTtbl Poccuickon
depepaumm ot 22.06.2015 Ne 386H «O6 ytBepxaeHun OpPMbl [OKYMEHTAa,
noaTeepxaatouwero cneyuansHoe obyydeHue cobaku-npoBOAHUKA, U Mopsaka ero
Bblaauny.

2.14.3. TpeboBaHua B 4actu obecneyeHuss OOCTYMHOCTU ANA WHBaNUaoB
00BbEKTOB, B KOTOPbIX OCYLLECTBNAETCA NPeAOoCTaBNeHne MyHULUMNanbHOW ycnyru, u
CPEACTB, UCMONb3yeMblX NpU NPefoCTaBfeHUn MyHUUUNAnNbHOW YCnyru, KOTopble
ykasaHbl B noganyHktax 1 — 4 nyHkta 2.14.2. aAMWUHUCTPATUBHOIO pernameHTa,
npuMeHsoTca K obbektam W cpeactsaMm, BBEAEHHbIM B JKCnnyaTauuilo unu
NPOLUEALMM MOAEPHMU3aUMIO, peKoHCTpyKuuio nocne 1 uona 2016 roaa.

2.15. MokasaTtenu AOCTYNHOCTU U Ka4ecTBa MyHULMNANbLHOW YCnyru, B TOM
4yucne KonuM4ecTBo B3anMoaencTBuIn 3aaBUTENA C AOMKHOCTHLIMU NuamMu npu
npPefoCcTaBNEHUN MyHULMNANBHOW YCNYyrn U UX NPOAOIMHKUTENbHOCTL, BO3MOXHOCTb
nonyyYyeHna nHopmaumm o Xxoae NpefocTaBneHns MyHuLMnanbHow ycnyru, B Tom
yucne ¢ UCnonb3oBaHUeM MHAOOPMALMOHHO-KOMMYHUKALIMOHHbBIX TEXHONOTUIA,
BO3MOXHOCTb MO0 HEBO3MOXXHOCTb MONYYEHUSI MyHULMNANbHOW yCNyru B
MHOropyHKUMOHANBHOM LEHTPE NPeAoCTaBNeHUs rocyapCTBEHHbIX U.
MYHULMNANbHbLIX yCnyr (B TOM Yucne B NOfHOM obbeme), B nobom
TeppuTopuanbHOM NoapasaeneHun opraHa UCMoNHUTENBHO pacnopsanuTenbHOro
opraHa MECTHOro camoynpaBsrieHusi, No BbIOopy 3asnBUTENs (IKCTEPPUTOPUATBbHBIN
NPVUHLUMN), NOCPEACTBOM 3anpoca O NPEA0CTaBNEHUN HECKONbKUX roCyAapCTBEHHbIX
U (MNK) MyHUUMNANBHBIX YCRYT B MHOrO(YHKUMOHANbHbIX LEHTPaxX NpefoCcTaBneHuns
rocylapCTBEHHbIX 1 MyHULMNANbHbIX yCNyr, NpeaycMoTpeHHoro ctaTtbeit 15.1
depepanbHoro 3akoHa Ne210-®3 (KOMNMEKCHbI 3anpoc).

2.15.1. MNokasatenamu AOCTYNHOCTU NPEAOCTaBNEeHUS MyHULMNANbLHOW yCnyru
ABNAOTCA:

1) pacnonoXeHHOCTb NOMELLEHUA, B KOTOPOM BeAeTCA NpueM, Bblaaya
[AIOKYMEHTOB B 30HE [OCTYNHOCTU OOLLIECTBEHHOrO TpaHCNOPTa,

2) Hanuuue HeobXoAMMOro KONMYecTBa CNeynaniucToB, a Takke NoMeLLeHun,
B KOTOPbIX OCYLLECTBNAETCA NPpUeM AOKYMEHTOB OT 3asiBUTENEN,;
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3) Hanu4ne ucyepnbiBaowen nHpopmaumm o cnocobax, nopaake u cpokax
npefocTaBneHns MyHuuunanbHow ycnyrm Ha EguHom noptane, PecnybnukaHckom
noptane, calTe MyHUUUNANbHONO pavoHa B WHMOPMALNOHHO-TENEKOMMYHU-
KauuoHHon cetn UHTepHeT, uHopMaumsa no nepeyHio HeobxoauMbIX LOKYMEHTOB,
ob6pasubl 3anonNHeHNs 3aABNEHUN HA MHOPMALIMOHHBIX CTEHAAX;

4) okazaHue nomoLwn MHBanNuMaaMm B NpeofoneHun GapbepoB, MeLllarLwmx
NOMYYEHUIO UMK YCNYT HApaBHE C APYrMMU NUuamu.

2.15.2. lNokasaTtenamMu KavecTeBa NPeAoCTaBfEHUA MYyHULUNANbHOW YyCnyru
ABNSATCA:

1) cobniogeHue CpokoB NpMemMa u pacCMOTPEHUA [OKYMEHTOB,;

2) cobniogeHne cpoka nonyYyeHus pesynbrtarta MyHULMNansHoOW ycnyru;

3) oTcyTCcTBUE OOOCHOBAHHbLIX >Xanob® Ha HapyweHus agMUHUCTPATUBHOIO
pernamMeHTa, coBepLueHHble paboTHukamu Komutera;

4) KONUYECTBO B3aUMOAEWUCTBUW 3asiBUTENA C LAOMKHOCTHbIMU nuuamu (6e3
yyeTa KOHCynbTauumn):

B3aumogeunctene 3aasutena ¢ pabotHukamu Komuteta unu MOL| npwu
nNpefoCcTaBNeHun MyHULUMNAnbHOW YCNyrn OCYLUEeCTBNSETCS OAWH pa3  npu
npeacTasneHumn 3asBneHusa co BCEMU HEODXOAUMbIMU [OKYMEHTaMU;

OAVH pa3 B cny4yae HeobXxoaMMOCTU NONyYeHUs pesynbTata NpeaoCcTaBneHus
MyHuuunansHon ycnyru B Komutete unu MOL| B hopme aksemnnsapa 3nNeKTPOHHOro
AOKyMeHTa Ha BymaKHOM HocuTtene.

[MpoAoMKUTENBHOCTL OOHOrO B3aUMOAENCTBUSI 3asBUTENSI C AOMKHOCTHLIMU
nuuamu npy NpeaocTaBneHun MyHULMNAanbHOWM yCnyru He npeBbiwaeT 15 MuHyT.

3aaBuTenb BrpaBe OLEHUTb KA4yecTBO NPefoCTaBneHUs MyHUUUnanbHOM
ycnyrm C MNOMOLUBbID YCTPOUCTB MNOABWXHOW paguotenedoHHOW CBA3N, C
ucnons3osaHueM PecnybnukaHckoro noprana, TepMUHanbHbIX YCTPOUCTB.

2.15.3. UHdpopmauusa o xoae npefocTasneHms MyHUUUnanbHoON yenyru MoxeT
ObITb nonyyeHa 3asBuTeneM B NUYHOM KabuHeTe Ha EpuHOM noptane,
PecnybnukaHckom noptane, 8 Komutete, MOLI.

2.15.4. lNpepocTtaBneHve MyHUUMNanbHOW YCNyru OCylWecTBnseTca B nobom
MO®L| no Bbibopy 3aaBUTENS HE3aBUCUMO OT MecTa ero XuWTenbcTBa MMM MecTa
akTnuyeckoro npoxusaHusa (npebbiBaHusa) Ha Tepputopun Pecnybnuku TaTtapctaH
No 3KCTEPPUTOPUATIbHOMY NPUHLMNY.

MyHuumMnanbHas ycnyra B COCTaBe  KOMMIEKCHOro  3anpoca He
npeaocTaBnsieTcs.

2.16. UHble TpeboBaHus, B TOM Yucne y4uTbiBatoLwme oCoOOGEeHHOCTH
NPEeAOoCTaBNEHUS MyHULMNANbHOW YCNYrn NO 3KCTEppUTOPUanNbHOMY NpUHLMNY
(B cnyyae, ecnu MyHUUMNanbHasa ycnyra npeaocTaBnaeTcs no
aKCTeppuTOpUanbHOMY NPUHLUMNY) U 0COBEHHOCTU NpeaoCcTaBNeHNA MyHULMNanbHON
yCyru B 3NEKTPOHHOI hopme

2.16.1. MNpu npeaoCcTaBneHUn MyHULMNAnNbHOW yCnyrn B 3aNeKTPoOHHOW dopme
3asiBUTENb BNpase: '

1) nonyuuTb WHGOpMauuMld O NopsAKe W cpokax npeaocTaBneHus
MYHULMNANbHOW yCnyru, pasMelleHHylo Ha EauHom noprtane, PecnybnukaHckom
noprane,

2) nopaTb 3asBneHWe O NpefoCTaBfEeHUU MyHULMUNAnNbHOW YCNyrn U WHble
AOKYMEHTbI, Heobxoaumble ANA NPeaoCTaBMEHUs MyHULMNANbHOW YCnyrn, B TOM
yucne OOKYMEHTbl U MHOpPMaUMIo, 3MeKTPOHHble obpasbl KOTOpbIX paHee Obinun
3aBEpEHbl B COOTBETCTBUM C MYHKTOM 7.2 yactu 1 ctatbn 16 GepepanbHoro 3akoHa
Ne 210-®3, ¢ ucnonb3osaHuemM PecnybnukaHckoro noprana;
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3) nony4nuTb CBEAEHWA O XOAE BbIMONMHEHUS 3asBfEHUNA O NPEAOCTaBMNEHUM
MYHULMNANbHOW YCNyru, NoAaHHbIX B 3NEKTPOHHOU hopME;
4) oOCyLIeCTBUTb OLIEHKY Ka4ecTBa NPefoCTaBNEHUS MyHULMNANbLHOW yCnyru;
5) nony4yutb pesynbTaT NpPefocTaBneHus MyHuuMnanbHoOW ycnyru B dopme
3NEKTPOHHOr0 AOKYMEHTA;
6) nopatb xanoby Ha peweHue n gencreue (bespencteue) OpraHa, a Takke

€ro  HOSDKHOCTHbIX  nuu, MYHULMNANbHBLIX  CRyXaLux nocpeacTeoMm
PecnybnukaHckoro  noptana, noptana  deaepanbHoW  rocyAapCTBEHHOM
WHOPMALUUOHHOW  cucTembl,  obecneuuBatowiern  npouecc  pocyaebHoro

(BHEecynebHoro) obxxanoBaHusa pelieHu u gencteunin (6esnencreuns), CoOBEpLUEHHbIX
npu nNpPenocTaBNeHUn roCyAapCTBEHHbIX W MyHUMUMNANbHbLIX YCNyr oOpraHamu,
NPEeAOCTaBNAWMMA  FOCYAAPCTBEHHbIE UM MyHUUMNanbHble  YyCRyru, WX
[AOMKHOCTHBIMU NULIAMU, FOCYAAPCTBEHHBIMU U MYHULMNANBHBIMU CRYXaALLMMMU.

2.16.2. ®opmupoBaHue  3asBfeHUs  OCYLLUECTBMAETCA  NOoCcpeacTBOM
3anonHEeHNUa 3NEeKTPOHHOW opMbl 3aaBneHus Ha PecnybnukaHckom noprtane 6es
HeobxoaUMOCTU AONONHUTENBHOW NOAAYUN 3asBMEHUSA B Kakou-nmbo nHou dopme.

2.16.3. Mpu hopmupoBaHun 3asBneHns obecnevymsaeTcs:

1) BO3MOXHOCTb KOMUPOBAHUS U COXPAHEHUs 3asABMEHUA U UHbIX
[AOKYMEHTOB, HE0BX0AUMbIX ANs NPpefoCTaBnNeHns yenyru;,

2) BO3MOXHOCTb  3aMOfIHEHUA  HECKONMbKUMW  3asBUTENSAMU  OAHOW
3NeKTPOHHOW hopMbl 3asBneHua npu obpalleHun 3a ycnyramu, npegnonaralowmmm
HanpaBneHne COBMECTHOrO 3asaBMNEeHUs1 HECKONbKUMU 3aABUTENSAMU,

3) BO3MOXHOCTb neyatu Ha OymMaxHOM HocuTene Konuu 3MEeKTPOHHOW
dopMbl 3asBNEHUS,

4) coxpaHeHWe paHee BBEAEHHbIX B 3MEKTPOHHYI OopMy 3asaBnNeHUs
3HayeHun B nOOON MOMEHT MO XEenaHuK nonb3oBaTensd, B TOM 4ucne npu
BO3HUKHOBEHUU OLIMOOK BBOAA W BO3BpaTe ANA MOBTOPHOrO BBOAA 3HAYEHUA B
3NEKTPOHHYI0 hOpMy 3asiBNEHUS,

5) 3anonHeHue nonew 3NEKTPOHHOW POpPMbl 3asABNEHMA OO0 Hayana BBoAa
CBElEHUI 3asBUTENEM C UCMONMb30BaHWEM CBeAeHuln, pasmelleHHblx B ECUA, n
cBeaeHuin, onybnukoBaHHblx Ha PecnybnukaHckoM noprane, B 4acTu, Kacawleuncs
CBEAEHWUN, OTCYTCTBYIOLLUX B EAUHOW CUCTEME UAEHTUdUKaLMKN 1 ayTeHTuduKauuu,

6) BO3MOXHOCTb BEPHYTLCA Ha NGO U3 3TANOB 3aNOSIHEHUSA 3MEKTPOHHOM
dhopmbl 3aaBneHus 6e3 notepun paHee BBeeHHON UHOpPMaLUK,

7) BO3MOXHOCTb A0CTyna 3afBUTENS K paHee NofaHHbIM UM 3aABMEHUSM B
TEYEHUEe HEe MEHEee OAHOro rofa, a Takke YaCcTUYHO CHOPMUPOBAHHLIM 3asiBNEHUSAM
- B TEYEHUE HE MeHee 3 MecCsALEB.

2.16.4. 3anucb 3asButenen Ha npuem B MOL| (manee - 3anuchb)
ocyulecTBnseTcs nocpeactsom Pecnybnukanckoro noprana, TenedgoHa KOHTaKT-
ueHtpa MOL.

3asBuTenio NPeaocTaBnsaeTca BO3MOXHOCTb 3anucu Ha nobble cBoOOAHbIE
ANA npuema aTty U Bpems B npeaenax yCTaHOBMEHHOro B MHOroyHKUUOHaNbHOM
ueHTpe rpaduka npuema.

3anucb Ha OnNpedeneHHyl AaTy 3akaHYuBaeTCsl 3a CYTKU A0 HaACTynneHus
3TOW AaTthl.

Ans OCYLLECTBNEHUA npeasBapuTenbHoOu 3anucu NoCpeaCcTBOM
PecnybnukaHckoro noprana 3asBuTento HeobXxoAuMo ykasaTb 3anpailuvBaemble
CUCTEMOW AaHHbIE, B TOM Yucne:

dhamunuio, UMs, OTYECTBO (MPU HANUYUW);

Homep TenedoHa;

afpec 3NEKTPOHHOW NOYTbI (MO XKeNnaHui);

Xenaemyto aaty u Bpems npuemMa.




B cnyyae HecoOTBETCTBUS CBEAEHMIA, KOTOpble cOOOWMN 3asBuUTENb NpU
npeasapuTenbHON 3anucK, oKyMeHTaM, NPeACcTaBeHHbIM 3asBUTENEM NPU NTIUYHOM
npueme, npeaBapuTenbHas 3anucb aHHYNUPYeTCS.

Mpu ocywlecTBNeHnn nNpeaBapuUTENbLHONM 3anucKu 3aseutento obecnevmBaeTcs
BO3MOXHOCTb pacnevyaTtatb TanoH-noATBepxaeHue. B cnyyae, ecnu 3asButenb
COOOLWMT afpec 3NEeKTPOHHOW MOYTbl, HA YKa3aHHbI aApec TaKke HanpaBnAeTcs
WHcopMaumMa O NOATBEPXKAEHUW NpeABapUTENbHOW 3anuUCU C yKa3aHUEM [AaTbl,
BPEMEHMU U MecTa npuema.

Mpu ocywlecTBneHUn npeaBapuTenbHOW 3anucu 3asBuTenb B 06s3aTenbHOM
nopsake MHPOPMUPYETCA O TOM, YTO NpeABapuTEnbHas 3anucb aHHynupyeTcs B
Crnyyae ero HesiBKu No UCTEYEHUUN 15 MUHYT C Ha3HAYEHHOrO BPEMEHU Npuema.

3asBuTens B nioboe Bpems BnpaBe 0TKasaTbCA OT NpeaBapuUTenbHOW 3anucu.

3anpewaetca TpeboBaTh OT 3aABUTENS COBEPLUEHUSA UHbIX AEWCTBUN, KpOME
NPOXOXAEHUA  uaeHTUdUKauMm U ayTeHTuduKauMm B COOTBETCTBUM C
HOPMaTUBHbIMU NpaBoBbIMU akTamu Poccuiickorr degepauun, ykasaHus Uenu
npuema, a TaKke NpeaoCTaBNeHUs CBeAeHUd, HeobxoAuMbIX ANns pacyeTa
ANUTENbHOCTU BPEMEHHOTO MHTEpBana, KoTopbli HeobxoauMo 3abpoHupoBaTh AnA
npuema.

3. CocraB, nocnegoBaTenbHOCTb U CPOKM BbINOMHEHUA aAMUHUCTPATUBHBIX
npoueayp, TpeboBaHus K NOPSAKY UX BbIMOMHEHUS, B TOM Yucrne 0CO6EHHOCTH
BbINOMHEHUA aAMUHUCTPATUBHbIX NpoLeayp B ANEKTPOHHOU hopme, a Takke
0COOEHHOCTU BbINOMHEHUA aAMUHUCTPATUBHBIX NpoLeayp B MHOrOYHKUMOHANbHbIX
LeHTpax

3.0.BapuaHTbl NpeocTaBneHns MyHULMNanbHOW YCRyr, BKNYaoLwme
nopaaoK 3assutenei, 06beanHEHHbIX 0OLWMMMU NpU3HakaMu, B TOM Yucne B
OTHOLLUEHUN NPeAOCTaBNeHUs YKa3aHHOW YCnyru OTAENbHbIM KaTeropusam
pesynbTaTa MyHULMNaNbHON YCNyru, 3a NoNy4YeHeM KOTOPOro OHU 06paTUNmUCh.

3.0.1. MNopspok npegocTaBneHUs MyHULMNAnbHOW YCNyrn He 3aBUCUT OT
KkaTeropum o6beanHEeHHbIX OBWMUMKU Npu3Hakamu 3asBuUTENen, yKkasaHHbIX B MYHKTE
1.2. PernameHta. B cBA3W C 3TUM BapuaHTbl nNpegocTaBneHuss MyHUUUnanbHOW
ycnyru, BKOYaloWMe nopsagok NpefocTaBneHus yKasaHHOW YyCnyr OTAenNbHbIM
kateropuam 3asBuTtenen, obbeauHEeHHbIX ObWMMM npu3Hakamu, B TOM 4ucne B
OTHOLLEHMM pe3ynbTaTa MyHUUMNANbHOW YCnyru, 3a MOMy4YeHUeM KOTOpPOro OHU
obpaTunucb, He yCTaHaBNUBAKTCA

3.1. OnucaHne nocnefoBaTenbHOCTU 4ENCTBUIA NPU NpeaocTaBneHnn
MYHULUNANbLHOW YCNyru.

3.1.1. MpepoctaBneHne MyHAUMNAnbHOW  ycnyrm  BkvaeT B cebs
cnegylowme agMUHUCTpPaTUBHbIE NpoLeaypbl:

1) KOHCYNbTUPOBaHUE 3aABUTENSA;

2) NPUHATME M pPaCCMOTPEHUE KOMNMEKTa [OKYMEHTOB, NpeAcTaBneHHbIX
3asBuTenem;

3) HanpaBneHne MeXBe4OMCTBEHHbIX 3anpOCOB B OpraHbl, y4acTBylOLME B
npegocTaBneHUn MyHULMNANbHON YCnyru,

4) noaroToBka pesynbTarta MyHULUNAnbHOW yCnyru,

5) Bblaaya (HanpaBneHue) 3asBUTENIo pesynbTaTta MyHULUNAanNbLHOW yCnyru,

6) ucnpasneHne TEXHUYECKUX OLNOOK.
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3.2. Oka3aHue KOHCynbTauun 3asaBUTENIO.

3.2.1. OcHOBaHMEeM Hayvarna BbINOMHEHUS aAMUHUCTPATUBHOW Npoueaypbl
aBnsieTca obpalleHue 3aaBuTens No BONpocaMm, CBA3aHHbIM C NpeAocTaBneHnemM
MYHULMNANbHOW yCnyru.

[JOMmKHOCTHbIM nNuUOM (PabOTHUKOM), OTBETCTBEHHbIM 3a BbINONHEHUE
agMUHUCTPATMBHOW Npoueaypbl, ABNAETCA:

npu obpauwieHun 3assutens B8 MOL — pabotHuk MOLY;

npu obpaweHun 3aseutens B Komuter — pabotHuk Komuteta (panee -
[JOMKHOCTHOE NULI0, OTBETCTBEHHOE 32 KOHCYNbTUPOBAHUE).

3.2.2. 3aaButens Bnpase 06paTtuTbCa 3a KOHCyNbTauuen o nopsaake u cpokax
npegocTaBneHns MyHuuunanoHon ycnyru B8 MOLL nuuHo u no TenedoHy u
3NEKTPOHHOW noyTe.

PabotHuk MOL| KoHCynbTUpYET 3aaBuUTENs, B TOM Yucne no cocrasy, opme
npeacTaBnaeMon  AOKYMEeHTauum w1 apyrum  BonpocaMm  Ans  nonyyveHus
MYHULMNANbLHOW yCnyri.

3aasutenb MOXeT nonyuYutb UHOpMauuio O nopsake npenoctaBneHus
MyHULMNanbHON ycnyru Ha ocuumansHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTPATUBHbIE MNpoueaypbl, YCTaHaBNUBAEMble HACTOALWMUM MYHKTOM,
BbIMOMHATCA B A€Hb 0DpaLleHus 3asasutens.

Pesynbtatamu BbLINONHEHUS aAMUHUCTPATUBHLIX nNpoueayp SABASAKOTCA:
KOHCynbTauuMa no coctasy, (popme npeacTaBnaeMon OOKyMeHTauuu u Apyrum
BONpOCcaM, HeoBX0AUMbIM ANS NONYYEHUA MYHULMUNANBbHOW YCIyTu.

3.2.3. 3asButenb Bnpase obpatutbca B KomuteTr no TenedoHy u
3NEKTPOHHOW MOo4YTe, a TarKe MOMyyYUTb KOHCynbTauui Ha PecnybnukaHckom
noprane, cante MYHULMNAnNbHOro panoHa B UH(OpMaLNOHHO-
TeNnekoMMyHUKaUNMoHHOW ceTu WHTepHeT O nopsiake W cpokax npeaocTasneHus
MyHAUMNANbLHOW ycnyru, B TOM 4ucne no cocTtasy, opme npeacrasnsemMon
AOKyMeHTauuu 1 Apyrum Bonpocam Ans nonyyeHus MyHuUmMnanbHou yenyru.

[OMmKHOCTHOE NnUUO, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHUE WHOpMUpyeT
3aaBuTena B cooTBeTCcTBUM C TpeboBaHuaAMM nyHkTa 1.3.4 agMUHUCTPATUBHOIO
pernameHTa.

AOMUHUCTPATUBHbIE NpoLUeaypbl, yCTaHaBNUBaeMble HACTOALUM MYHKTOM,
BbINOSHAKOTCA B TeYeHue Tpex pabounx gHen co AHA NOCTynneHus obpalleHus.

PesynbTaTtamMu BbINOMHEHUA AAMUHUCTPATUBHBLIX Npoueayp ABNAKTCA:
KOHCynbTauMmM no coctasy, (phopme npeacTaBnsiemMon [OKYMEHTauum wu Apyrum
BOMNpoOcam, He0BX0AMMbIM AfS NONYYEHUA MYHULUNANBbHOW yCNyr.

3.3. MpuHaTue n paccMoTpeHne KoMnnekTa AOKYMEHTOB,
NpeACTaBneHHbIX 3asBUTENEM.

3.3.1. lNpueM [OKYMEHTOB ANA NpefocTaBfeHUs MyHUUUNanbHOW Yycnyru
yepes MOL| unu yganeHHoe paboyee mecto MOLL.

3.3.1.1. 3asaButenb (npeacrtasutens 3assutens) obpawaetca B MOL c
3anpocom O NpefoCcTaBfeHn MyHULMNANbHOW yCnyrn u npeacTaBnsaeT AOKYMEHTbI B
COOTBETCTBUM C MYHKTOM 2.5 aAMUHUCTPATUBHOIO pernameHTa.

3.3.1.2. PaboTtHuk MOL|, BegyLuit npuem 3assneHui:

onpegenseT npegMeT obpalleHus;

YAOCTOBEPSAET NIUYHOCTL 3asBUTENS,

NPOBOAUT NPOBEPKY NOMTHOMOYMIA NLA, NoAAKOLLEro AOKYMEHTHI;

NPOBOAUT MPOBEPKY COOTBETCTBUS AOKYMEHTOB TpeboBaHUSIM, yKa3aHHbIM B
nyHKTe 2.5 agMUHUCTPATUBHOIO pernameHTa;
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3anonHsaeT anNekTpoHHyto opmy 3aasneHua 8 AUC MOLY;

npu  nNpegoctaBneHun  [OKYMEHTOB,  YKasaHHbIX B NyHKTe 2.5
agMUHUCTPATUBHOrO pernameHta Ha 6OymaxHoOM HocuTene, ocyuwectenser
CKaHWpOBaHWe NpPeACTaBMEHHbIX AOKYMEHTOB;

pacnevartbiBaeT 3aasneHue us AUC MoL;

nepepaeT 3asBUTENIO HA NPOBEPKY U NoanucaHue,;

nocne nognucaHus ckaHupyet nognucaHHoe 3assneHne 8 AUC ML,

3arpyxaet B AUC MOL| nokyMeHTbl, NpeacTaBneHHble B 3NEeKTPOHHOW dhopme
UNn 3NeKTpPoHHble 06pa3bl OTCKAHUPOBAHHbLIX AOKYMEHTOB, (POPMUPYET 3NEKTPOHHOE
aeno;

BO3BpaLLaeT NoAnUCaHHoe 3asiBfieHne U opurnHanbl OyMadkHbIX JOKYMEHTOB;

BblAaeT 3asBUTENIO0 pacnucky B NpuemMe OKYMEHTOB.

AOMUHUCTPATUBHBIE Npoueaypbl, YCTaHaBNUBAEMble HACTOSALMM MYHKTOM,
BbIMOMHATCA B A€Hb OOpaLleHusa 3assutens.

PesynbTatamMu BbINONHEHUS AOMUHUCTPATUMBHBLIX Mpoueayp SABNSAKTCA:
roToBOE K OTNpaBKe 3asiBNeHne 1 NakeT JOKYMEHTOB.

3.3.1.3. PabotHuk MOPL|, HanpasnseT nakeT [OKYMEHTOB, MNPUHATbLIX OT
3aasutena B KomuteT B anekTpoHHou hopme (B COCTaBE NAKETOB 3NEKTPOHHbIX Aen)
B TeyeHue ofHoro paboyero AHA CO AHA obpalweHus 3asBuTenst B CTPYKTypHOe
nogpasgenexnve MOLL.

PesynbtatamMu BbINONHEHUA aQMUHUCTPATUBHBLIX MNpoueayp ABNAKTCA:
3asiBNEeHMEe M nakeT AOKYMEHTOB (3NEeKTPOHHOe Aeno), HanpasneHHble B Komurer,
NOCPEACTBOM CUCTEMbI 3NIEKTPOHHOIO B3auMOAENCTBUS.

3.3.2. lMpuem JOKYMEHTOB ANA NpefoCTaBneHus MyHUuunanbHOW ycnyru B
3aneKkTpoHHou dopme yepes PecnybnukaHckun nopTan.

3.3.2.1. 3asBuTenb ANsA Nofauu 3asBfEHUA B 3NEKTPOHHOW popme
BbINOMHAET cneayrowune encTeus:

BbINONHAET aBTOPU3auuIo;

OTKpbIBaET hOPMY 3MEKTPOHHOIO 3aABNEHUS;

3anonHseT opMy 3MEKTPOHHOrO 3asBMEHWUsl, BKIIOYAIOLWYI CBEAEHUs,
HeobxoauMble 1 ob6sA3aTENbHbIE ANA NPEAOCTABNEHUS MYyHULUNANbHOW YCnyru;

NPUKPENNAET AOKYMEHTbl B 3MEKTPOHHON popMe UNn 3NeKTPOHHbIe 0bpasbl
AOKYMEHTOB K hopMe 3NeKTPOHHOro 3asBrieHuns (Mpu HeobxoanumMocTh);

noaTeepxaaeT hakT O03HAKOMMEHUA U cornacus C yCnoBuUsMU U MNOPSAKOM
npefocTaBneHns MyHULMNanbHON yCcnyru B 3NeKTPOHHOW dopme (ycTaHaenueaet
COOTBETCTBYIOLLlYIO OTMETKY O cornacum B popme 3neKTPOHHOro 3asiBMNEHNs),;

noATBepX4aeT [OOCTOBEPHOCTb COOOLUEHHbIX CBefAeHWn (ycTaHaBnusaeT
COOTBETCTBYIOLLYI OTMETKY B (DOPME 3NEKTPOHHOIO 3aABNEHUS);

oTnpasnset 3anofiHeHHoe 3NEeKTPOHHOE 3aaBneHve (HaxumaeTt
COOTBETCTBYIOLLYIO KHOMKY B (hOpME 3NEKTPOHHOIO 3aABNEHUs);

3NEeKTPOHHOEe 3asiBfieHWe NOANUCLIBAETCS B COOTBETCTBUM C TpeboBaHUAMU
nyHKTa 2.5.3 afAMUHUCTPATUBHOIO pernaMeHTa;

nony4yaet yBegomneHve ob oTnpaske 3NEeKTPOHHOro 3asBNeHus.

dopmartHo-nornyeckan npoeepka cthopmMupoBaHHOro 3anpoca
OCYLLECTBNAETCA €AWHbIM MOPTaNioM aBTOMATUYECKW Ha OCHOBaHUM TpeboBaHuiA,
onpeaenseMbix OpraHoMm (opraHusauven), B npouecce 3anonHeHus 3assBuTenem
KaXaoro W3 nonen 3nekTpoHHou ¢opmbl 3anpoca. [lpu BbIABNEHUU €OUHBIM
nopTanoM HEKOPPEKTHO 3arOfIHEHHOTO MOMA  ANEKTPOHHOW (hOpMbl  3anpoca
3anBUTENb YBEOOMNAETCA O XapakTepe BbIABNEHHOW OWWOKku u nopsgake ee
yCTpaHeHusi NocpeacTBOM WHMOPMALMOHHOIO COOOLIEHUSs HEeNnoCPeACTBEHHO B
anNeKTPoHHOU hopme 3anpoca.

AQMUHUCTPATUBHbIE MPOUEAYPbl, yCTaHaBNMBaeMble HACTOALMUM MYHKTOM,
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BbIMOJTHAIOTCA B A€Hb 06pau.|eHml 3aaBUTenNA.
PesyanaTaMM BbIMOSIHEHUA AAMUHUCTPATUBHBLIX nMNpoueayp SABAAKOTCA:

3NEeKTPOHHOe Aeno, HanpasneHHoe B OpraH NocpeacTBOM CUCTEMbI 3NEKTPOHHOrO
B3aUMOENCTBUA.

3.3.3. PaccmoTpeHue komnnekra AoKkyMeHToB KomuteTom.

3.3.3.1. OcHoBaHWEM Ha4yana BbINOMHEHUS ALMWHUCTPATMBHOW Npoueaypbl
ABNAETCA MOCTYNNeHue 3asBNeHUs U UHbIX [OOKYMEHTOB, Heobxoaumbix Ans
npeaocTaBneHna MyHULUMNANbHOW yCnyru.

HJomkHOCTHbIM  nuuoM (pabOTHUKOM), OTBETCTBEHHbLIM 3a BbINOSMIHEHUE
aAMUHUCTPATUBHOW npoueaypbl cneuyuanuct otaena genonpoussoacrtsa Komuterta
(Aanee - nOMKHOCTHOE NULIO, OTBETCTBEHHOE 3a NPUEM LOKYMEHTOB).

3.3.3.2. [JomKHOCTHOE NUL0, OTBETCTBEHHOE 3a NPUEM AOKYMEHTOB, B Crny4yae
obpalieHus 3assuTens ¢ 3assneHnemM B Komuter:

onpegenseT npegmet obpalleHus;

yCTaHaBNUBAET NMUYHOCTb 3aABUTENS,

NPOBOAUT NPOBEPKY NOMHOMOYMI NULA, NOAAIOLLETO AOKYMEHTbI;

NPOBOAUT NPOBEPKY COOTBETCTBUA AOKYMEHTOB TpebOOBaHWSM, yKa3aHHbIM B
nyHkte 2.5 aAMUHUCTPATUMBHONO  pernaMeHTa, MNpoBEepKy  COOTBETCTBUSA
NPeacCTaBNEHHbIX [AOKYMEHTOB YCTaHOBMEHHbIM TpeboBaHusM (Hagnexailee
ohopMneHue Konunu AOKYMEHTOB, OTCYTCTBUE B AOKYMEHTaX MOAYUCTOK, MPUMUCOK,
3a4EPKHYTbIX CMOB U UHbIX HE OFOBOPEHHBIX UCTIPaBMNEHUN);

3anonHAeT 3NeKTPOHHYI ¢dopMy 3asBnNeHUss B aBTOMAaTU3UPOBAHHOW
MHPOPMALMOHHON cuUcTeMEe, nNpeaHasHavYeHHOW ANA OKa3aHUA rocyfapCTBEHHbIX U
MyHULUMNAnNbHbLIX YCNYT,

Npu  NPeaoCTaBfeHWM  OOKYMEHTOB,  YKa3aHHbIX B MNyHKTe 2.5
afIMUHUCTPATUBHOrO pernamMeHta Ha 6OymaxHOM HocuTene, OcCyulecTBnaeT
CKaHMPOBaHWe npeacTaBneHHbIX JOKYMEHTOB,

pacnevaTbiBaeT 3anBneHue,;

nepegaeT 3asBUTENIO Ha NPOBEPKY U NOANUCaHUE,

nocne NoAnNuUcaHusa CKaHupyeT NoAnuMcaHHoe 3anaBneHue,

3arpyxaet B aBTOMAaTU3UPOBAHHYIO UHOPMaLIMOHHYIO CUCTEMY,
NPeAHA3HAYEeHHYD ANSA OKa3aHUs roCyAapCTBEHHbIX W MyHUUMUNANbHbIX ycnyr
NOKYMEHTbI, MPeACTaBeHHble B 3MEKTPOHHOW hopMe UNu 3MneKTPOoHHbIe obpasbl
OTCKaHWPOBAHHbIX JOKYMEHTOB, (hOPMUPYET 3NEKTPOHHOE AENO;

BO3BpallaeT NoAnucaHHoe 3asiBNeHvue U opuriHanbl OymMaxHbIX AOKYMEHTOB
3aaBUTENIO;

BblaeT 3asaBUTENIO PACnUCKy B NpuemMe [OKYMEHTOB.

B cnyyae Hanuuus oOcHOBaHWUWA [AnA OTKasa B MNpueme [OKYMEHTOB
[OMKHOCTHOE NUL0, OTBETCTBEHHOE 3a NpUeM LOKYMEHTOB, YyBEAOMNAET 3aABUTENS
0 Hanuyuu NpensaTCcTBUWA ANs NpueMa 3asBneHuA U BO3BpawlaeT eMy AOKYMEHTbI C
0OBACHEHMEM COAEpPXKAHUS BbISBMEHHbIX OCHOBaHWW [ANA OTkasa B npueme
[OKYMEHTOB.

3.3.3.3. [JomkHOCTHOE NULO, OTBETCTBEHHOE 3a MPUEM AOKYMEHTOB, nocne
NOCTYNNEHUs1 OKYMEHTOB Ha PAaCCMOTPEHUE:

npuUcBauBaeT 3asiBNEHUI0 HOMEP B COOTBETCTBUM C HOMEHKNAaTypou Aen,

“3yyaeT NOCTynuBLUME 3MEKTPOHHblE [ena, B TOM 4uUCne NpUNoXeHHble
3asBUTENEM [OKYMEHTbl B 3NIEKTPOHHON (opMe U 3NEKTPOHHble obpasbl
AOKYMEHTOB,

NPOBEPAET KOMMNEKTHOCTb, YNTAEMOCTb ANEKTPOHHLIX 0OPa3oB AOKYMEHTOB,

npoBepsieT cobnogeHne ycnosun 4eVCTBUTENBHOCTU 3MEKTPOHHOW MOAMUCH,
nocpeactsom obpaweHus Kk EguHomy noprtany (B cnyyae, ecnu 3asBuTENeM
npeacTaBneHsbl 3NEKTPOHHbIE AOKYMEHTHI, NnoAnUCaHHbIe YCUNEHHON
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KBanMUUMPOBAHHOW 3MEKTPOHHOW NOANUCHIO).

Mpwn Hanuyuu OCHOBaHUN, npeaycMOTPEHHbIX NYHKTOM 2.71
aAMUHUCTPATUBHOIO pernameHTa, NoAroTaBnNuBaeT MNPOEKT pelweHus o6 oTkase B
npueme AOKYMEHTOB, HEOOXOAUMbIX ANA NPeAOCTaBNEHUA MyHULMNANbHOW YCNyru.

B cnyyae, ecnu B pesynbTtate NpOBEPKU YCUNEHHON KBanUUUUPOBAHHOM
3MNEeKTPOHHOW MOANUCK BbIABMEHO HecobnioaeHue ycnoBui ee AelCTBUTENbHOCTH,
NPoeKT pelweHnss o6 oTkase AOMKeH cofepxaTb NyHKTbl ctaTbn 11 depepanbHOro
3akoHa Ne 63-P3, koTopble NOCNYXXUNKU OCHOBAHWEM ANl €70 NPUHATUS.

[MpoekT peweHns o6 oTkase B nNpuemMe [OKYMEHTOB, HeobxoaumbiX Ans
npefocTaBneHna MyHULUMNANbHOW ycnyru, C ykasaHuem npuyuH otkasa (B cnydae,
€CNn OCHOBaHWSA [Ans OTkasa B nNpuemMe [OKYMEHTOB, HeobxoauMbix Ans
NpeaocTaBneHns MyHUUMNanbHOW yCnyru, CBA3aHbl C HapyLUEeHUEeM YCTaHOBMEHHbIX
TpeboBaHU K TakKMM OOKYMEHTaM, OCHOBAHMA ONA OTKasa B Npueme AOKYMEHTOB
OOMXKHbI coaepXxaTb WH(pOpPMauMid O HaUMEHOBaHUM AOKYMEHTOB (MHdOpMauuu,
CBeAEeHUN), KOTopble He npeacTaBneHbl, CcoAepXaT HeaoCTOBEpHble U (Mnu)
NPOTUBOPEYMUBLIE CBEAEHUSA, O(OPMNEHbl C HapyweHWeMm YCTaHOBMEHHbIX
TpeboBaHui), HanNpaBnseTcs Ha CornacoBaHWe B YCTAHOBMEHHOM Mopsake
NOCpPeACTBOM CUCTEMbI 3IEKTPOHHOIO AOKYMeHToobopoTa.

CornacoBaHue npoekta peweHuns o6 oTkase B NpuemMe [OKYMEHTOB,
HeobxoauMbIX ANS NpefocTaBneHus MyHUUUNAnbHOW YCrnyru, OCyLlecTBNSAeTcs B
nopsake, NpeaAyCMOTPEHHOM NyHKTOM 3.5.3 aAMUHUCTPATUBHOIO pernameHTa.

B cnyyae oTcytCcTBUMA OCHOBaHMW AN OTKasa B NpuemMe [OKYMEHTOB,
NPEAYCMOTPEHHbIX NYHKTOM 2.7.1 agMUHUCTPATUBHOrO pernameHTa, AOMKHOCTHOE
NULO, OTBETCTBEHHOE 3a NPUEM OOKYMEHTOB, B TEYEeHUe OfHOro paboyero AHA CO
AHA NOCTYNMEHUA 3asBNeHus, HanpaBnsAeT 3asBUTENO, yKasdaHHbIM B 33aABNEeHUU
cnocobom, yBeAOMMIEHWE O MNOCTYNNEeHUW 3asBneHus, cofepxailee BXoAAlwun
pPerucTpauuoHHbIA HOMEpP 3asBneHus, AOaTty NonyyYeHus 3anaBNEeHUs, nepeveHb
HauMeHoBaHU hannoB, NPeACTaBnEHHbIX K HEMY OOKYMEHTOB, AaTy NonyvyeHus
pesynbTata MyHULMUNANbHOW yCnyru.

3.3.3.4. AAMUHUCTpATUBHbIE Mpoueaypbl, yCTaHaBnuBaemble nyHKToM 3.3.3
aAMWHUCTPATUBHOIO PErnaMeHTa, BbINMOMHAIOTCA B TEYEHUE 0AHOro paboyero AHA co
AHA NOCTYNMEHUA 3asiBNEHUs Ha pacCMOTPEHME.

PesynbTatamu BbINONMHEHUA aAMUHUCTPATUBHBLIX Npoueayp SABNAKTCA:
NPUHATBLIA HA PACCMOTPEHUE KOMNNEKT AOKYMEHTOB UMW NPOEKT pelleHns ob oTkase
B npueme [OKYMEHTOB, HeobxoAuMbIX ANA NpefoCTaBMNeHUs MyHUUMNanbHOM
ycnyru.

3.4. HanpaBneHve MexsefoMCTBEHHbIX 3anNpoCcoB B OpraHbl, y4acTeylowve B
NpeaoCcTaBNeHUn MyHULMNAnNbHOW yCnyru.

3.4.1. OcHoBaHMEeM Hayana BbINOMHEHUS AAMUHUCTPATUBHOW npoueaypbl
SBNSETCA MNOMyYeHWe OOMMKHOCTHLIM NUUOM (PabOTHUKOM), YNOMHOMOYEHHbLIM Ha
BbINONHEHNE aAMUHUCTPATUBHOW NpoLeaypbl, OT AOMKHOCTHOrO nuua (paboTtHuka),
OTBETCTBEHHOIO 32 NpUeM JOKYMEHTOB, NPUHATBLIX OT 3aABUTESA ODOKYMEHTOB.

JIOMKHOCTHBIM  NULOM  (PaBOTHUKOM), OTBETCTBEHHbIM 3a BbINONHEHWE
aAMUHUCTPATUBHOW nNpoueaypbl, SABAAETCA Cchneuyuanuct oTaena  3eMenbHbIX
OTHOWEHWIA (Oanee - [OMKHOCTHOE INUUO, OTBETCTBEHHOE 3a HanpaBneHwe
MEXBEAOMCTBEHHbIX 3anNpoCoB).

3.4.2. [lomKHOCTHOE nuuo, OTBETCTBEHHOE 3a HanpasneHue
MEeXBEAOMCTBEHHbIX 3aMpocoB, (DOPMUPYET WU HanpaBnseT B 3NEKTPOHHOU dopme
NnocpeAcTBOM CUCTEMbl MEXBEAOMCTBEHHOrO 3MEKTPOHHOIO B3auMoaencTsmna (npu
OTCYTCTBUM TEXHUYECKOW BO3MOXHOCTM — WHbIMM crnocobamu) 3anpocbl O
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npeaoCTaBneHun [OKYMEHTOB W CBeAeHWW, nNpefyCMOTPEHHbIX MNyHKTOM 2.6.1
aAMUHUCTPATUBHOIO pernamMeHTa.

AIMUHUCTPATUBHbLIE NpPOUEAYpPbl, YCTaHABNUBAEMbIE HACTOALIMM MYHKTOM,
BbIMNOMHAOTCA B A€Hb NPUHATUA 3asiBNEHUS HA PpacCMOTPEHME.

Pesynbtatamn BbINONHEHUA aAMUHUCTPATMBHBLIX MNpoueayp SBNAITCA:
HanpasneHHble B OpraHbl Bnactu u (unu) noaBefOMCTBEHHbIE OpraHaMm BnacTu
opraHusauuu 3anpochbi.

3.4.3. Cneunannuctbl NOCTABLUMKOB [AaHHbIX HA OCHOBaHMMU  3anpoCcoB,
NOCTYNUBLLNX Yepe3 CUCTEMY MEXBEAOMCTBEHHOrO 3fEKTPOHHOrO B3auMOAEUCTBUSA,
npeaocTaBnAlT 3anpalunmBaeMble AOKYMEHTbl (MHopMauui) unu HanpasnsoT
yBegoMneHuss o6 OTCyTCTBMM AOKyMEHTa u (unu) mHopmMaummn, Heobxoaumblx Ans
npeaocTaBneHus MyHuUMnanbHon ycnyru (qanee — yseaomneHune ob otkase).

AOMUHUCTpATUBHbLIE Npoueaypbl, YCTaHABNUBAEMbIE HACTOSLWMUM MNYHKTOM,
BbINOMHAOTCA B TEYEHUEe NATU AHEW CO AHS NOCTYNNEeHUs MeXBeLOMCTBEHHOro
3anpoca B OpraH Unu opraHusauuvio, npefocTaBnawme JOKYMEHT U UHOpMaLMIO,
€CNU WHble CPOKW MNOArOTOBKM W HaNpaBneHUs OTBETA HAa MEeXBEOOMCTBEHHbIN
3anpoc He YyCTaHoBMeHbl denepanbHbiMU  3aKOHAMK, MPABOBbLIMU  aKTaMu
MpaButenbctBa Poccuiickon degepauum U NPUHATLIMU B COOTBETCTBUM  C
denepanbHbiMM  3aKOHaMW  HOPMATUBHbLIMW  NpaBoBbiIMM  aktamu  Pecnybnuku
TarapcTaH.

PesynbtatamMu BbINOMHEHUA aAMUHUCTPATUBHBLIX nNpoueayp ABNATCA:
AOKYMeHTbl (cBefeHust), Heobxogumble ANA NpefoCcTaBfeHUus MyHULMNanbHOW
ycnyru, nubo yseaomneHue o6 oTkase, HanpasfeHHble [OMKHOCTHOMY nuLy,
OTBETCTBEHHOMY 3a HanpasfeHne MeXxBeJOMCTBEHHbIX 3arnpocoB.

3.44. [lomkHocTHoe nvuo, OTBETCTBEHHOE 3a HanpasneHue
MeXBEe4OMCTBEHHbIX 3aNpOCOB:

nony4aeTt  3anpawvBaemble  4Yepe3  CUCTEMY  MEXBELOMCTBEHHOro
3NEeKTPOHHOro B3aUMOLEWCTBUS OOKYMEHTbl (CBedeHus), Heobxoaumblie AnNA
npeaocTaBneHus MyHuuunanbHow ycnyru, nubo yeegomneHue o6 oOTkase npu
OTCYTCTBUM JOKYMEHTa U (Unu) nidopmauuu,

npu Hanu4uu OCHOBaHUW, npeayCcMOTPEHHbIX NYHKTOM 24
aAMWHUCTPATUBHOIrO perfnameHTa, NOAroTaBnMBaeT NPOEKT pelueHus o6 oTkase B
npueme AOKYMEHTOB, He0OXoAUMbIX ANs NPeAoCTaBeHUs MyHULUNANbHOW YCNyru.

MpoekT pelwweHusa o6 oTkase B npueme [AOKYMEHTOB, HeobXoauMblX ANA
npefocTaBneHUss MyHULMNANbLHOW YCnyrn, C ykasaHUeM NpuU4unH oTkasa (B cnyvae,
€CnM OCHOBaHUA AnNs OTkasa B NpUMEME [OOKYMEHTOB, HeobxoAumblX ANs
NpeaoCcTaBNeHns MyHULMNANbHOW YCnyri, CBA3aHbl C HapyLUeHUEM YCTaHOBMEHHbIX
TpeboBaHUi K Takum OOKYMEHTaMm, OCHOBaHWS ANA OTKasa B npueme AOKYMEHTOB
[JOMKHbI coaepXaTb UHGOpPMaLUMId O HaMMEHOBaHUMM AOKYMEHTOB (MHopmauuw,
CBEAEHUIN), KOTOpble He MNpeAcCTaBneHbl, coaepXaT HefoCTOBEpPHble W (Unu)
NpoTUBOpEYMBbIE cBedeHusi, OdOpPMMNEHbl C HapyLeHUEM YCTAHOBMEHHbIX
TpeboBaHuit), HanpaeBnAETCA Ha cornacoBaHWe B YCTAHOBMEHHOM nopsAke
NOCPEACTBOM CUCTEMbI ANEKTPOHHOIO AOKYMEHTOobopoTa.

CornacosaHue npoekta peweHua o6 oTkaze B npueme [AOKYMEHTOB,
HeoOXxoauMbIX ONs NPefoCTaBNEeHUA MyHUUUNAanbHOW YCMyru, OCYLIECTBNAETCA B
nopsiake, NPeAyCMOTPEHHOM NyHKTOM 3.5.3 aAMUHUCTPATUBHOIO pernaMmeHTa.

AOMUHUCTPATUBHbIE Npoueaypbl, yCTaHaBnNUMBaemble HaCTOALUUM MYHKTOM,
BbINOMHAOTCA B A€Hb NOMyYEeHUs CBEAEHUN NO MEXBEAOMCTBEHHbIM 3anpocam.

Pesynbtatamu BbINONHEHUA aAMUHUCTPATUBHBLIX Npoueayp SABNANTCA:
LOKYMEHTbl (cBefeHus), Heobxogumble ANsS NpefocTaBneHus  MyHUUUNnanbHOW
yCnyru, NPOEKT pelweHuss o6 oTkase B npueme [LOKYMEHTOB, HEOOXOAUMbIX ANA
NPeAOoCTaBNEHUS MyHULMNANBbHOW YCRyru.
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3.4.5. WcnonHeHue npouepyp, YykasaHHblX B nyHktax 3.4.2, 3.4.4
aAMUHUCTPATUBHOIO pernameHTa, npu Hanuyum TEeXHUYECKOW BO3MOXHOCTU
ocyulecTtensaeTcs B aBTOMAaTU4ECKOM pexume C NUCnonb30BaHUEM
aBTOMaTU3NPOBAHHON UH(POPMALIMOHHOW CUCTEMBI, NPeAHa3HAYeHHOW ANA OKa3aHuUs
rocyAapCTBEHHbIX U MyHULMNANbHbLIX YCNyr, B TOM YUACMe C MOMEHTa perucrpauuu
3aABNEHNA B COOTBETCTBUMU C NYHKTOM 2.13 aAMUHUCTPATUBHOIO pernameHTa.

3.4.6. MakcumanbHbli CPOK BbIMNOMHEHUA aAMUHUCTPATUBHBLIX Npoueayp,
yKa3aHHbIX B TMyHKTe 3.4 agMUHUCTPATUBHOIO pernamMeHTa, CocTaBnseT nATb
pabounx gHen.

3.5. MNoaroTtoBka pe3ynbTata MyHULMNANbLHON YCNYru.

3.5.1. OcHoBaHWeM Hayana BbINOMHEHUS AAMUHUCTPATUBHOW npoueaypbl
SBNAETCA NOCTYNNeHne OT AOMKHOCTHOrO Nnuua, OTBETCTBEHHOrO 3a HanpasneHue
MeXBEAOMCTBEHHbIX 3anpocoB, [AOKYMEHTOB (cBeAeHun), Heobxoaumblix Ans
NPeAOCTaBNEHUSt MyHULMNANbHOW YCNyru.

[OMKHOCTHBIM NULOM, OTBETCTBEHHbLIM 3a BbINOMHEHWE aAMUHUCTPATUBHOW
npoueaypbl, ABNAETCA cneyvanucTt otaena 4OroBopoB U B3bICKAHUA 3a40MKEHHOCTY
(nanee - [OOMKHOCTHOE fMUO, OTBETCTBEHHOE 3a MOArOTOBKY pesynbrarta
npefocTaBneHns MyHULMNANbLHOW yCnyru).

3.5.2. [JoMKHOCTHOE nuuO, OTBETCTBEHHOE 3a NOAroTOBKY pe3ynbraTa
NPEeAoCTaBNEHUs MyHULMNANbHOW YCNyru:

Mpu OTCYTCTBMUM OCHOBaHWWA ANA OTKa3a, YCTAHOBMEHHbIX MNyHKTOM 2.8.2.
alMUHUCTPATUBHOIrO pernameHTa OcCyLecTBNseT MNOAroTOBKY NpoeKkTa nucbma o
paspeLLeHnn Ha nepeaaYy 3eMenbHOro yyactka B cybapeHay.

Mpyv HanNWuuMu OCHOBAHWI [ANA OTKa3a, YCTAHOBMIEHHbIX MNyHKTOM 2.8.2.
aAMUHUCTPATUBHOIO perfameHTa, OCyLIeCTBNsSIeT NOArOTOBKY NpoeKkTa peweHns oo
oTKase B NPeAoCTaBNEHUN MyHULMNANBHOW YCNyru.

3.5.3. CornacoBaHue u noanucaHue npoekta pesynbrara npeaocTtaBneHus
MyHALMNANbHOW ycnyrn (panee — MpoeKkTbl [AOKYMEHTOB) OCyuWlecTBnserca
PYKOBOAUTENEM CTPYKTYPHOro noApasfeneHns, OTBETCTBEHHOro 3a MOoAroTOBKY
pesynbTata MyHAUMNANbHOW ycnyru, 3amectutenem npeacepatensa Komuterta,
npeacepartens Komurera.

MoarotoBneHHble NPOEKTbl  AOKYMEHTOB, UMeLWme  3amevaHus,
BO3BpALLalOTCA Ha AopaboTky nuuy, OTBETCTBEHHOMY 3a MNOArOTOBKY pesynbrara
MyHUUMNanbHoW ycnyru. [locne ycTpaHeHus 3amMeyvaHuid MPOoeKTbl AOKYMEHTOB
NOBTOPHO NEpefalTca ANA COrnacoBaHWUA U NOANUCaHUA.

MNpeacepatens KomuTteta npu  paccMOTPEHUU MPOEKTOB  AOKYMEHTOB
nposepseT cobniogeHne agMUHUCTPATUBHOIO pernamMeHTa AOMKHOCTHBIMU nuuamm
Komuteta B 4acTU CPOKOB BbIMOSMIHEHUA AAMUHUCTPATUBHLIX Npoueayp, ux
nocnefoBaTenbHOCTU U MOSIHOTBI, HANU4UA  COrMacoBaHU  YNOMHOMOYEHHbIX
LOMKHOCTHBIX N, KomMuteTa B cUCTEME 3MEKTPOHHOrO JOKYMEHTOo6opoTa.

B cnyyae BbISIBMEHUS HapyLEHUA B YacTU CPOKOB  BbINOMHEHUA
aAMUHUCTPATUBHbLIX NMpoueayp, ux nocneaoBaTenbHOCTU U NOJTHOTHI npeacenartens
KomMuteta wuHUUMMPYET nNpUBNEYEHUE K OTBETCTBEHHOCTU nuu, AONYCTUBLUMX
HapYLLEHUS, B COOTBETCTBUU C NYHKTOM 4.3 aAMUHUCTPATUBHOIO pernaMeHTa.

AOMUHUCTPATUBHBLIE MNpoLeaypbl, YCTaHaBMMBAaEMble HACTOALUUM MYHKTOM,
BbINOMHSAOTCA B TEYEeHUe AByX pabounx gHen.

PesynbTatamu BbINOMHEHWUSA aAMUHUCTPATUBHbLIX NpoLeayp ABASIOTCA: NPOEKT
nUCbMa O paspelleHun Ha nepegavy 3eMenbHOro yyactka B cybapeHay, pelueHue
00 oTkase B NPeAoCTaBMEHUM MyHULMNANbHOW YCnyru; peweHue o6 oTkase B
npueMe AOKyMEHTOB, HE0OX0AUMbIX AN NPefoCTaBNeHNs MyHULUNanbHOW ycnyru.
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3.5.4. WcnonHeHnue npoueadyp, ykasaHHbix B nyHktax 3.5.2, 3.5.3.
aAMVHUCTPATUBHOIO pernaMeHTa, npu Hanuyum TEeXHUYECKOW BO3MOXHOCTU
ocyulecTensaeTcs B aBTOMaTU4ECKOM pexume o NCNonb30BaHUEM
aBTOMaTU3MPOBAHHOW UH(POPMALMOHHON CUCTEMbI, NpeAHA3HAYEHHOW ANS OKa3aHUs
rocyfapCTBEHHbIX U MyHULUNANbHbIX YCAYT.

MakcumanbHbI CPOK BbINONHEHUS aAMUHUCTPATUBHbIX Npoueayp, ykazaHHbIX
B NyHKTe 3.5. aAMUHUCTPATUBHOIO pernamMeHTa, COCTaBnseT YeTbipe paboumx aHs.

3.6. Bbigava (HanpaBneHue) 3asaBuUTento pesynbtarta MyHUUMNanbHOW yCnyru.

3.6.1. OcHoBaHuMemM Hayana BbINOMHEHUS AAMUHUCTPATUBHOW MNpoueaypbl
ABNAETCA NOSMyYeHUe [JOSMKHOCTHbIM NULUOM, OTBETCTBEHHbIM 32 BbINOMHEHUE
aAMUHUCTPATUBHOW Npoueaypbl, AOKYMEHTa, NoATBepXAailowero npefocrasneHue
MYHULUNANbHOW YyCnyru.

[OMKHOCTHBIM NULOM, OTBETCTBEHHbLIM 3a BbINOMIHEHUE AAMUHUCTPATUBHOW
npoueaypbl ABNSETCS cneunanucT otaena AoroBopoB U B3bICKAHUSA 3a00IMKEHHOCTH
(nanee - [OMKHOCTHOE nNUUO, OTBETCTBEHHOE 3a Bblaadvy (HanpasneHue)
OOKYMEHTOB).

[omkHOCTHOE NULo, OTBETCTBEHHOE 3a Bblgady (HanpaBneHne) 4OKYMEHTOB:
obecnevnBaeT permctpaumio U BHeCEHWe CBefieHUn O pesynbTaTte npeaocTaBneHus
MyHULMNANbHON ycnyru B noacucremy BeAeHUA AOKyMeHTauuu
aBTOMATU3UPOBAHHON UH(POPMALMOHHON CUCTEMBI, NPEeAHAa3HAYeHHOWN AA OKa3aHuA
rocyfapCTBEHHbIX U MyHUUUNANbHBLIX YCAYT;

usselwaer 3assutens (ero npeacraButens) cnocobom, ykKasaHHbIM B
3asBneHun, O pesynbTate npefocTaBneHnss MyHUUUNanbHOW ycnyru U o
BO3MOXXHOCTU MOMyYeHUA pesynbTata NpefoCcTaBfeHuss MyHUUUNanbHOW ycnyrn B
Komutete nnu 8 MOL.

UcnonHeHne npoueayp NpU  Hanuuuu  TEXHUYECKOW  BO3MOXHOCTU
ocyllecTenseTcs B aBTOMaTU4ECKOM pexume C ncnosnb3oBaHUEM
aBTOMATU3NPOBAHHON UHPOPMALIMOHHOW CUCTEMBI, NPeAHA3HAYEHHON ANA OKa3aHus
rocyAapCTBEHHbIX U MyHULMUNANbHbLIX YCYT.

AOMUHUCTPATUBHbIE Npoueaypbl, YCTaHaBNUBAEMble HACTOALUMM MYHKTOM,
BbINOMHAKTCA B TEYEHUe OAHOro paboyero AHS CO OHA NOAMUCAHUA AOKYMEHTA,
ABnsLwerocs pe3ynbTaTtoM npeaocTaBneHus MyHULUMNANbHOW  ycnyru,
YNONTHOMOYEHHbIM AOMKHOCTHLIM NULIOM.

Pesynbtatamu BbINONHEHUA aAMUHUCTPATUBHBLIX Npoueayp SABNAKTCA:
pa3MeLLeHne cBeAeHUn O pesynbTaTe NpPeaoCTaBneHus MyHULUUNanbHOW ycnyru B
MHDOPMALMOHHBLIX CUCTEMAX, U3BELLeHWe 3asBuTensa (ero npeacrasuTens) o
pesynbTarte NpeaoCcTaBeHnst MyHULMNANbHON YCryru n cnocobax ero nonyveHus.

3.6.2. Tlopsgok Bblgauu (HanpasneHusa) pesynbTata NpPeaocTaBneHus
MYHULMNANbHOW yCnyru:

3.6.2.1. MNpun obpalleHun 3aaBuTeNsa 3a pes3ynbTatom MyHULUNanbHOW ycnyru
B MOL, pabotHuk MOL| BblgaeT 3asBuTento pesynbtaTt MyHUUUNanbHOW ycnyru B
dopMe 3K3eMmnnspa IMEKTPOHHOro [AoKyMeHTa Ha OymaxHom Hocutene. [lo
TpeboBaHU 3asBUTENA BMECTE C 3K3EMNNAPOM 3MEKTPOHHOro AOKYMEeHTa Ha
BymaxxHOM HocuTene emy npeaocTaBNAETCA IKIEMNMAP INEKTPOHHOrO AOKYMEHTa
nyTeEM €ro 3anucu Ha CbEMHbIi HOcUTENb WHMOPMaUUM WUNU  HanpaBneHus
aK3eMnnapa 3NEeKTPOHHOro AOKYMEHTa MO 3MEKTPOHHOW MnoYTe B aApec 3asBuTens.
Mpu 3anucyu Ha CbEMHbIN HOCUTENb WHOPMAaLUUU UNU HanpaBneHUuW 3K3emnnspa
3NEKTPOHHOro AOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBIEH 3K3EMMNNAP 3NEeKTPOHHOro
[JOKyMeHTa Ha GymaXXHOM HocuTene, no 3MeKTPOHHOW NOYTE UAEHTUYHOCTb TaKoro
aK3eMnnapa 3NEKTPOHHOro AOKYMEHTA 3K3eMNNsapy SMEeKTPOHHOro [AOKYMEeHTa Ha




BymaxxHom HOcuTene  3aBepsAeTcA  YMONHOMOYEHHbIM  COTPYAHUKOM  C
NUCNoNb3oBaHUEM YCUNEHHON KBANUMUUUPOBAHHOW 3NEKTPOHHOW NOAMUCH.

AQMUHUCTPATUBHBIE NPOLEAYPbLI, YCTaHABNMBAEMbIE HACTOALIMM MYHKTOM,
BbINONHAOTCA B MOPsiAKE O4YEepeaHOCTU, B AeHb NpubbiTa 3aa8BUTENS B CPOKM,
yCTaHOBMEHHbIE pernameHTom paboTel MOLI.

PesynbTatamMu BbINONHEHUS AQMUHUCTPATUBHBIX Mpoueayp SBNAKTCA:
dukcauusa cakrta BblgauM pesynbrtata nNpefocTaBneHnss MyHUUMNAnbHOW ycnyru B
ANC MOL, pesynbtaT npenocTaBNEHUs MyHUUMNANbHOW YCNyru, BblOAAHHbIV
3aaBUTENIO.

3.6.2.3. lNpu obpawieHun 3assButens 3a pesynbTaTtoM MyHULMNANbHOW yCnyru
B KomuteT, [OMKHOCTHOE nuUO, OTBETCTBEHHOE 3a BblAadvy (HanpasneHue)
OOKYMEHTOB, BblgaeT 3asaBUTEN0 pesynbTar MyHuuunanoHow ycnyru. [lo
TpeboBaHUIO 3asaBUTENA BMECTE C IK3EMNNSAPOM 3NEKTPOHHOro [AOKYMEHTa Ha
ByMaxxHOM HocuTene emy nNpefoCTaBASETCA 3K3EMNNSAP 3MEKTPOHHOro AOKYMeHTa
nyTeMm ero 3anucu Ha npefoCTaBEHHbIN 3asBUTENEM CbEMHbIN HOCUTENb
UHopMauMM unNM  HanpaeBneHUst 3K3eMnnsipa 3MNEeKTPOHHOro AOKyMeHTa no
3NEKTPOHHOW NoYTe B aapec 3afaBUTENS.

AoMUHUCTPATUBHbIE MNpoueaypbl, yCTaHaBNUBAEMble HACTOALUM MYHKTOM,
OCyLLEeCTBMAIOTCA B MNOpsAKe OuvYepedHOCTW, B AeHb npubbiTMA 3aaBuUTENA B
cooTtBeTCcTBUM C [paBunamu BHyTpEHHEro TPYA0BOro pacnopsigka Komurera.

PesynbTaToM  BbINOMHEHUA aAMUHUCTPATUBHLIX Npoueayp ABNAKTCA:
ukcauua cakta Bblgaum pesynbTata NPeaoCcTaBneHns MyHUUMNanbHOW ycnyru B
aBTOMaTU3NPOBaAHHOW MHOPMALMOHHOW cucTeMe, NnpeaHasHaYeHHoON ANA OKa3aHus
rocyfapCTBEHHbIX U MyHULMNANbHbLIX YCAYT.

3.7. UcnpaBneHue TexHn4ecknx owmbok

3.7.1. B cnyyae oOHapyXeHUss TEexXHU4YEeCKOW OLWMnOKA B [OKyMEHTE,
ABNAIOWEMCS pPe3ynbTaTOM MyHUUMNANbHOW YyCnyru, 3asBuUTENb Hanpasnser B
Komurer:

3aaBneHne o6 wucnpasBneHun TexHudeckow owubku (MpunoxeHue Ne 4 K
HacTosWEeMY aAMUHUCTPATUBHOMY pernameHTy);

[AOKYMEHT, BblAaHHbIN 3aABUTENIO KaK pe3ynbTaT MyHUUUNAanbLHOW ycnyru, B
KOTOPOM COAEPXKUTCS TEXHUYECKasA OLInOKa;

LOKYMEHTbI, UMEIoLLMe IOPUANYECKYI0 CUMY, CBUAETENbLCTBYIOWMUE O HANMYuK
TEXHUYECKOW OLINOKMU.

3asBneHve 06 ucnpaBneHMn TEXHUYECKOW OLLIMOKM B CBEAEHUAX, YKa3aHHbIX B
AOKYMEHTE, SABNSAOWEMCS pe3ynbTaToM MyHUUMUNanbHOW ycnyru, noAaaeTcs
3asBuTENem (YNnonHOMOYEHHbIM NpeacTaBUTENeM) NOYTOBLIM OTNPaBNEHUEM (B TOM
yucne C MUCMonb3oBaHWEM 3MEKTPOHHOW MouThbl), nNubo uepes PecnybnukaHcKui
noptan unu ML

3.7.2. [JOmMKHOCTHOE nuUUO, OTBETCTBEHHOE 3a MNpUemM [OOKYMEHTOB,
ocyllecTenseT npuem 3aseneHus 06 UCNPaBNEHWM TEXHUYECKOW  OLMOKM,
PErucTpupyeT 3asBfieHWe C MNPUNOXEHHbIMU [OKYMEHTaMu U nepejaeTr ux
JOMKHOCTHOMY 1Ly, OTBETCTBEHHOMY 3a 06paboTKy AOKYMEHTOB.

AOMUHUCTPATUBHbIE MpOUEAypbl, yCTaHaBnuBaeMble HAaCTOALMUM MYHKTOM,
BbINONHAKOTCA B TEYEHUE 0AHOro paboyvero AHA ¢ AaTbl perucTpauun 3asBneHus.

Pesynbtatamu  BbINOMHEHUSA  aAMUHUCTPATUBHLIX Npouedyp ABNAITCA:
NPUHATOE WU 3aperucTpupoBaHHOE 3asBfieHWe, HanpasBfeHHOEe Ha pPacCMOTpeHue
AOMKHOCTHOMY NULlY, OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.7.3. [JOmKHOCTHOE nUUO, OTBETCTBEHHOE 3a 06paboTKy [AOKYMEHTOB,
paccMatpuBaeT [OKYMEHTbl U B LENAX BHECEHUA WCnpaBneHWd B [OKYMEHT,
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ABNAOLLNACS pe3ynbTtaTtom npenocTaBneHus MyHULUUNANbHOW ycnyru,
OCyLLeCcTBNAET npouenypbl, NpeayCMOTPeHHble MNyHKTOM 3.5 agMUHUCTPaTUBHOIO
pernameHTa, U BblA3eT UCMPAaBNEHHbIA LOKYMEHT 3afaBUTENIO (YNONHOMOYEHHOMY
npeacTaBuTENo) NIMYHO NOA POCMUCL C U3BATUEM Y 3asBuTens (YNONHOMOYEHHOro
npeacTaBuTenNs) oOpurMHana [OKYMEHTa, B KOTOPOM COAEPXUTCA TexXHU4Yeckas
ownbka, wnNu HanpaeBnseT B agpec 3asBUTENs MNOYTOBbIM OTNPaBiEHUEM
(nocpencTBOM 3NEKTPOHHOW MOYTbl) MMCbMO O BO3MOXHOCTU NOMYyYEHUA AOKYMEHTa
npyu npepoctaeneHun B KomuteT opurMHana [OKyMeHTa, B KOTOPOM COAEpPXUTCA
TexHuyeckas owwmbka.

AOMUHUCTPATUBHbIE NpoLUeaypbl, YCTaHABNUBAEMble HACTOALMUM MYHKTOM,
BbINOMHAOTCA B TeyeHue AByX pabounx AHEen nocne oBHapyXeHUs TexXHUYeCcKow
oWwmnbKNM unNn nonyyYyeHua oOT nbOro 3avHTEPECOBaAHHOrNO nuua 3asBNEHUA O
AonyLeHHon owmnbke.

Pesynbtatamy BbINOMHEHUA aAMUHUCTPATUBHLIX Npouedyp ABNAKTCA:
BblAaHHbIV (HANpaBNEeHHbIW) 3aABUTENIO [OKYMEHT.

4. Mopapok n hopMbl KOHTPONSA 3a NpefoCTaBNEHUEM MYHULMNANBHOW YCNyru

4.1. Mopaaok oCyLEeCcTBNEeHUs TEKYLLEro KOHTPONs 3a cobnoaeHnem v
UCNOMHEHNEM OTBETCTBEHHBIMU AOMKHOCTHLIMU NTULIAMU NONOXEHWIA
afIMUHUCTPATUBHOIO PernameHTa u UHbIX HOPMATUBHBIX NPABOBbLIX aKTOB,
ycTaHaBnuBaLWmx TpeGoBaHNA K NPEAOCTABNEHUIO MyHULMNANBHOW YCNyru, a
TaKke NPUHATUEM UMM PELLEHUN.

KoHTponb 3a MOMHOTOM WM Ka4yecTBOM NpefocTaBneHus MyHUUUnanbHOW
yCnyru BKnoyaeT B cebs BbiSiBNEHUE U YCTPaHEHUE HapyLUEeHUA npas 3asBUTENEW,
npoBeAeHne NpPoBEPOK cobnioaeHus npoueayp NpeaocTaBneHus MyHUUMnanbHOWU
ycnyru, NOAroTOBKY pelleHuin Ha aencteus (6esneinctene) AOMKHOCTHLIX N opraHa
MECTHOro camoynpasneHus.

dopmamy KOHTpONA 3a COONIOAEHUMEM WCMOMHEHUA aAMUHUCTPATUBHBIX
npoueayp ABNAKTCA:

1) npoBepka W cornacoBaHWe MNpPOEKTOB [AOKYMEHTOB MO NpeaoCcTaBneHuto
MyHULMNAnNbHOW ycnyru,

2) npoBoauMble B YCTAHOBMEHHOM  nopaAke  NPOBEepku  BeAeHus
Aenonpou3sBoacTBa,;

3) npoBegeHMe B YCTAHOBMEHHOM MOPAAKE  KOHTPOMbHbLIX  NPOBEPOK
cobnogeHus npoueayp NpeaocTaBneHna MyHULMNanbHOW yCnyru.

B uensx Tekywero KOHTPOMA WCMONb3YyTCA CBeAeHWUs, uUMeroumecs B
3NeKTPOHHOW Gase AaHHbIX, cnyxebHas KOppecnoHAeHUUs, YyCTHaaA U NUCbMEHHas
nHgopmauus AOMKHOCTHBIX nuy, OCyLLECTBNALLUX BblNONHEHUe
aAMUHUCTPATUBHbLIX Npoueayp, XypHanbl y4eta COOTBETCTBYIOLMX AOKYMEHTOB U
apyrue csefieHus.

O cnyyasx W npuYMHAX HapylweHUa CPOKOB, MOCneaoBaTenbHOCTU U
cogepXxXaHua agMUHUCTPAaTUBHDLIX Mpouenyp OOJMKHOCTHbIE nuua HemeaneHHo
MHOPMUPYIOT PYKOBOAUTENS OpraHa, NpeAoCcTaBnsAlwWero MyHuuunanbHyo ycnyry,
a TaKKe NpeanpUHUMAIOT CPOYHbIE MEPbI MO YCTPAHEHUIO HapYLLIEHUHN.

Tekywmin KOHTponb 3a cobniogeHvem nocnefoBaTenbHOCTU  AEWCTBUN,
onpeaeneHHblX  aAMUHUCTPATUBHLIMKU  npoueaypaMu  NO  NpeaoCTaBneHuio
MyHUUMNANbHOW YCNyru, OCYLIECTBMAETCA 3aMecTUTENnem pykoBOAUTENs opraHa
MECTHOrO CaMOYMnpaBfieHusi, OTBETCTBEHHbIM 3a oOpraHusauuio pabotbl no
npeaocTaBneHuto MyHULMNANbHON ycnyru, HavyanbHUKOM oTaena,
OCYLLIECTBMAIOWEro opraHusauuio pabotbl MO NpPeaoCTaBMNEHUd MyHULMNANbLHON




S
2

ycnyru.

MepeyeHb AOMKHOCTHLIX NUL, OCYLIECTBMSAOWMUX TEKyLWMA KOHTPOSb,
yCTaHaBNUBaeTCsA NONOXEHUAMY O CTPYKTYPHbIX NoApasfeneHusix opraHa MecTHoro
camoynpasneHus U AOMKHOCTHLIMU pernameHTamMu.

4.2. MNopanok u NepuoaNYHOCTb OCYLLECTBIEHUS MMAHOBLIX U BHENMAHOBbLIX
NPOBEPOK NOMHOTLI U Ka4YecTBa NpeAoCTaBNeHNUs MyHULMNANbLHOW yCryru, B TOM
yucne nopaaokK U hopMbl KOHTPONSA 3a NOMHOTON U Ka4EeCTBOM NpeaoCcTaBneHus

MyHULMNANbLHOW YCNyru.

4.2.1. KoHTponb 3a NONHOTOW U Ka4eCTBOM NpefoCTaBNeHUs MyHULUNANbLHON
ycnyru ocyuiecrensaercsa B popmax:

1) npoBegeHnsa NpoBEPOK;

2) paccmoTpeHus xanob 3assutenen Ha gencteusa (bespencrtene) Komurera,
a TaKKe UX AOSMKHOCTHbIX NUL, MYHULMNANbHbIX CRy>XaLuX.

422. B uenax ocyuwecTBneHUss KOHTPONA 3a MOMHOTOW W Ka4yeCTBOM
nNpeaocTaBNeHUs MyHUUUNAanbHOW yCnyru NPOBOASITCA NMAHOBbIE U BHEMMAaHOBbIE
nposepku. [lopsagok v NEepuoauMyHOCTb  OCYLLECTBEHUA MIIAHOBbIX MNPOBEPOK
ycTaHaBnuBaetcs nnaHom  pabotel  Komuteta. [lpu  npoBepke  MoryT
paccMmaTpuBaTbCsl BCE BOMPOCHI, CBA3aHHbIE C NpeaoCcTaBNeHneM MyHUUUNanbHOWU
ycnyru  (KOMNAEKCHble NPOBEPKW), WNU  OTAENbHbIA  BOMPOC, CBSI3AHHbLIA C
NpPefoCcTaBNeHNnEM MyHUUMNAnNbHOM ycnyru (TemaTtudeckue nposepku). lNposepka
TaKkKe MOXEeT NPOBOAUTLCA MO KOHKPETHOW xanobe 3aasutens.

4.2.3. BHennaHoBble NpOBEPKM NPOBOAATCA B CBSA3N C NPOBEPKON YCTPaHEHUA
paHee BbIABMEHHbIX HapyWeHUW aAMUHUCTPATUBHOIO pernaMmeHTa, a Takke B
cnyyae nonydenus xanob 3assutenen Ha gencteua (bespencrteve) Komutera, a
TaKkkKe UX OOMMKHOCTHbIX NUL, MyHULUUNANbHbIX CRYXaLuX.

4.2.4. Pesynbtatbl nNpoBepku OOpMAAIOTCA B BUAE akrta NpoOBEpKW, B
KOTOPOM  YKa3blBalOTCA BbISIBMIEHHbIE HEAOCTATKU U MPeanoXeHus no  ux
YCTPaHEHMUIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX NUL, OpraHa, NpeaocTasnALEero
MYHUUMNANbHYO YCNyry, 3a pelweHus n feicteus (besgencreune), npuHUMaemble
(ocywiecTenaemMble) UMK B XoAe NpefoCcTaBneHns MyHULMNanbHOW YCnyru.

Mo pesynbTaTtam NpoBeAEHHbIX NPOBEPOK B Clyvae BbISABMNEHUSA HapyLUEHUIA
npaB 3asiBATENEN BWHOBHbIE nuUUA NPUBMEKAIOTCA K OTBETCTBEHHOCTU B
COOTBETCTBUMU C 3akoHoaaTenbcTBoM Poccuiickon Pegepauuu.

PykoBoauTenb opraHa MECTHOro caMoynpasfieHUss HeCeT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PAacCMOTPEHUE 3asBNEHUN.

PykoBoguTenb (3amectutens pykoBOAUTENs) CTPYKTYPHOro noapasgeneHus
opraHa MECTHOro CaMoynpaBrieHUs HeCET OTBETCTBEHHOCTb 3@ HECBOEBPEMEHHOE U
(unun) HeHagnexawlee BbINOMHEHWE aAMUHUCTPATUBHLIX AEUCTBUW, YKa3aHHbIX B
pasgene 3 agMUHUCTPATUBHOrO pernamMmeHTa.

[OMKHOCTHbIE NUUA WU UHblE MyHUUMNAnbHbIE CnyXawue 3a pelieHua U
pevicteus  (bespeincteue),  npuHUMaemble  (OcyllecTBnsiemble) B XoAe
NPenoCTaBneHnua  MyHUUUNAnbHOW  YCryru, HECYyT  OTBETCTBEHHOCTb B
yCTaHOBJIEHHOM 3aKOHOAATENbLCTBOM NOPSAKE.

4 4. MonoxeHus, xapakTepusytowme TpebosBaHus K nopsaky U gopmam
KOHTPONSA 3a NPeAoCTaBNEHUEM MYyHULMNANBHOW YCNYyru, B TOM YACNE CO CTOPOHbI
rpaxgaH, ux obbeauHEeHUn N opraHn3aymn.




24

KoHTponb 3a npegocTtaBneHWEM MyHUUMNANbHOM YCRYyrM CO  CTOPOHbI
rpaxgaH, ux OObeAWHEHWA U OpraHusauui, OCyLLEeCTBMAETCA MNOCPEACTBOM
OTKPbITOCTU AEATENBHOCTM OpraHa MECTHOro CamoynpaBneHus Npu NpeaoCcTaBneHum
MYHALUMUNANbLHOW  YCNyru, MOMy4YeHUs MOMHOW, akTyanbHOW U [AOCTOBEPHOM
uHdopmMauun o nopsake NpefoCTaBNEeHUss MyHULMNANbHOW YCNyru U BO3MOXHOCTU
pocynebHoro paccmotpenuss obpawleHuin (xkanob) B npouecce npeaocTaBneHust
MYHULMNANbLHOW yCnyru.

5. flocynebHbint (BHecyaebHbIn) nopsaok o6xanoBaHUs peLueHun u 4encTBun
(6es3pencTeuna) opraHa, NpeaoCTaBNALWEro MyHULMNANbHYK yCnyry,
MHOroyHKUNOHANbHOMO LEeHTpa NpeaoCcTaBneHus rocyaapCTBEHHbIX U
MYHUUMNANbHbIX YCyr, OpraHn3auum, ykasaHHblx B 4actn 1.1 ctatbu 16
®epepanbHoro 3akoHa Ne210-d3, a Takke UX AOMKHOCTHbIX NUL, MyHULMUNANbHbIX
cnyxawux, paboTHUKOB

5.1. 3aasutenu umeloT npaBo Ha obxanosaHue B AocyaebHOM nopsake
peweHun n aencteun (besnencTeun) opraHa, NPefoCTaBNALWEro MyHULMNanbHYo
ycnyry, AOMKHOCTHOrO Nnuua opraHa, NpeaoCcTaBnaiowero MyHULUMNanbHy ycnyry,
MYHULUMNANbHOIO  ClyXawlero, pykoBOAWUTENs  opraHa, npefocTaBnsioLlero
MYHULUUNANbHYIO ycnyry, MHOrOPYHKUMOHANbHOIo UeHTpa, paboTHuKa
MHOroOyHKLUMOHANBbHOIO LIEHTpa, OpraHusauuii, NpeaycMOTPEeHHbIX Yactbio 1.1
ctatbu 16 PegepanbHoro 3akoHa Ne 210-d3, a Takke ux paboTHUKOB.

3assutens Moxet obpaTutbCs C xanobow, B TOM 4UCne B Cneaywmx
cny4vasx:

1) HapyweHue cpoka peructpauum 3anpoca O nNpefocTaBneHuu
MyHUMUMNANbHOW ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®efgepanbHoro 3akoHa
Ne 210-03;

2) HapyLleHue Cpoka NpeaoCcTaBneHns MyHUUmMnanbHow ycnyri. B ykasaHHOM
cnyyae pocypebHoe (BHecynebHoe) obxanoBaHue 3asBUTENEM pelleHud K
aencreuni (6e3pencTaus) MHOroyHKLMOHANbHOro LeHTpa, paboTHuKa
MHOrOPYHKLMOHANbLHOro UeHTpa BO3MOXHO B cnyyae, ecnu Ha
MHOrOMYHKLMOHANbHbLIA LEHTP, pelieHus u pencteua (6es3nencrtene) KOToporo
o0XanyloTcsi, BO3NOXeHa (YHKUMS N0 NPeAoCTaBMEHUI0 COOTBETCTBYHOLUX
MyHULMNAnbHbIX YCryr B NOMHOM obbemMe B nopsake, onpeaeneHHoM 4actoio 1.3
ctatbu 16 PegepanbHoro 3akoHa Ne 210-03;

3) TpeboBaHue Yy 3asBUTENA [OKYMEHTOB wnu WuHdopmauum nubo
OCYLLECTBINEHUA [OEUCTBUNA, NpeAcTaBNeHuMe WM OCYLUECTBNIEHME KOTOPbIX He
npefycMOTPEHO HOpMAaTUBHbIMKM NpaBoBbiMu aktamu Poccuiickoir  depepauuu,
HOPMaTUBHLIMWU NpaBoBbiMWM akTamu Pecnybnuku Tartapcrtad, MyHUUMNANbHbIMU
NPaBOBbLIMU aKTamu A5t NpeAoCTaBNeHUs MyHULUNANbHOW YCNyru,

4) oTKka3 B nNpueme AOKYMEHTOB, NPEefoCTaBNeHne KOTopbIX NPeayCMOTPEHO
HOPMaTUBHbLIMW NpPaBOBbIMM akTamu Poccuiickoin defepaunu, HOPMATUBHLIMU
npaBoBbIMK akTamu Pecnybnuku TatapctaHd, MyHULUNANbHbIMU NPABOBLIMU aKTaMu
ANSA NpegocTaBneHusl MyHULMNanbHOW yCnyru, y 3assuTens,

5) oTka3 B NpeaoCTaBneHUM MyHULMNANbLHOW yCNyrn, €Cnvu OCHOBaHMA OTkasa
HEe npeaycMoTpeHbl dedepanbHbiMU 3aKOHAMU U MPUHATBIMA B COOTBETCTBUM C
HUMU WHLIMU HOPMAaTUBHLIMU NpaBoBbIMM akTamu Poccuiickon deaepauuu,
3aKOHaMN U WHbIMKW HOPMATUBHbLIMKU NpaBoBbiMM akTamu Pecnybnuku Tartapcra,
MyHULMNAnbHLIMU  NPaBoOBbIMM  akTamu. B ykasanHom cnyyae pfocyaebHoe
(BHecynebHoe) obxanoBaHve 3asBuUTENEM pelleHwidh u aenctsuii (GespeicTeus)
MHOrOQ)YHKLUMOHANbHOrO  LeHTpa, paboTHUKA MHOrogyHKUMOHANBHOrO LEeHTpa
BO3MOXHO B Cryyae, €Crm Ha MHOrO(YHKLIMOHANbHbIA LIEHTP, peLieHns U AeUCTBus
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(bespenctene) koToporo 06GXanylTcs, BO3NOXEHa (YHKUMA MO NPeaoCTaBNEHMIO
COOTBETCTBYIOLUX MYHUUUNAMNbHLIX YCAYr B MNONMHOM oObeme B nopsake,
onpeaeneHHom Yactbio 1.3 ctatbu 16 PegepanbHoro 3akoHa Ne 210-03;

6) saTpeboBaHue c 3asBUTENA NPU NPEAOCTABNEHUN MyHULMNANbHOW yCnyru
nnaTtbl, He NpPefyCMOTPEHHOW HOPMATMBHLIMU NPaBOBbIMKM akTamu Poccuiickoin
depepaumn, HopmMaTUBHbIMM nNpaBoBbiMM akTamu Pecnybnuku TaTapcraH,
MyHULMNANbHLIMA NPABOBLIMU aKTaMU;

7) oTKa3 opraHa, NpefoCTaBNALEro MyHUUMNanbHy ycnyry, 4OMKHOCTHOIO
nuua opraHa, NpeaoCTaBnALWEro MyHALMNANbHYO YCNyry, MHOrOYHKUMOHANbHOro
LeHTpa, paboTHuKa MHOro(pyHKUMOHANbHOIO LUeHTpa, opraHusauuin,
npeaycMOTpeHHbIX YacTbio 1.1 ctatbn 16 ®PepepanbHoro 3akoHa Ne 210-P3, unu nx
pabOTHMKOB B UCNPaBNEHUU OONYLEHHBbIX UMW ONEYaToOK U OLMOOK B BblAAHHbLIX B
pesynbTaTe NpeaocTaBneHns MyHUUMnanbHOW ycnyru AoKkyMmeHTax nubo HapylieHve
YyCTaHOBMEHHOrO CpoKa Takux wucnpaeneHui. B ykasaHHoOM cnyvae pocypebHoe
(BHecynebHoe) obxanoBaHue 3asBuTenem peweHud u genctesun (bespencreus)
MHOrO(PYHKLUMOHANbHOro UeHTpa, paboTHUKA MHOroyHKUMOHANbHOrO LEHTpa
BO3MOXHO B cny4ae, ecnv Ha MHOrOYHKUMOHANbHbIA LEHTP, pPELIeHUs n AelCTBUS
(6espevictBre) KoTOpOro obxanyktTcsa, BO3NOXeHa (PyHKUUS NO NpeaoCTaBMEHUIO
COOTBETCTBYIOLYMX MyHUMUMNANbHLIX YyCcnyr B nNonHoM obbeme B nopsake,
onpeaeneHHoM Yactbto 1.3 ctatbu 16 GepgepanbHoro 3akoHa Ne 210-93;

8) HapylweHue cpoka unu nopsigka BblAayu OOKYMEHTOB MO pesynbratam
NpeaoCTaBNeHUs MyHULUMNAnbHOW yCnyru;

9) npuoCTaHOBNEHWE nNPeAOCTaBMNEHUs MYHULUNANbLHOW YCNyru, ecnu
OCHOBaHUS MPUOCTAHOBMNEHUS HE NpeayCMOTpeHbl denepanbHbiMU 3aKoHamu U
NPUHATLIMA B COOTBETCTBUMU C HUMU WMHBIMU HOPMATUBHLIMU MPABOBbLIMU aKTamu
Poccuiickonn degepaumm, 3akOHaMuM U UHLIMU HOPMATUBHLIMU NPAaBOBbLIMU aKTaMu
Pecnybnuku TartapcTaH, MyHUUMNAnNbHbIMKA NpasBoBbiMKM aktamu. B ykazaHHOM
cnyyae pocyaebHoe (BHecynebHoe) obxanoBaHue 3asBUTENEM pPELeHUA U
AencTeumn (6e3penicTus) MHOrOPYHKLMOHANbLHOro ueHTpa, paboTHuKa
MHOroyHKLUNOHANbHOro ueHTpa BO3MOXHO B cnyvae, ecnu Ha
MHOrOYHKUMOHANbHbIA LEHTP, pelweHus U adencteua (6es3genctsne) KOTOPOro
obxanylTcsi, BO3NOXeHa (yHKUMS NO NpPeaoCTaBMEeHUd COOTBETCTBYOLUUX
MyHULMNAnbHbIX YCRyr B MOMHOM oObemMe B nopsake, onpeaeneHHoM Yactbio 1.3
ctatbu 16 GegepanbHoro 3akoHa Ne 210-03.

10) TpeboBaHue y 3asBUTENA NpU NPEAOCTaABNEHUN MyHULMNANLHOW YCRyru
LOKYMEHTOB UNU MHGOpMaLUK, OTCYyTCTBUE U (UNKN) HEAOCTOBEPHOCTb KOTOPbLIX HE
yKasblBanucb nNpu nepeoHa4anbHOM OTKase B MpUeMe AOKYMEHTOB, HEOOXOAUMbIX
ANA  NPefoCTaBMNeHUs  MyHWuMnanbHoW ycnyru, nubo B nNpefocTaBneHuu
MYHULMNANbLHOW YCNyru, 3a UCKMIOYEHUEM Cnyvaes, NpeAyCMOTPEHHbLIX MYyHKTOM 4
yactu 1 cratbu 7 PepepanbHoro 3akoHa Ne 210-®3. B ykaszaHHOM cnyvae
pocynebHoe (BHecyaebHoe) obxanoBaHue 3asBuUTENEM pelleHuid U AenCTBUN
(bespencraus) MHOro(hyHKUNOHaNbHOro LueHTpa, paboTHuka
MHOroyHKLMOHANbLHOro LueHTpa BO3MOXHO B cnyyae, ecnu Ha
MHOrodyHKUMOHANbHbIA UEHTP, pelweHus v aeicteua (6esgencrteue) KOTOPOro
obxanylTcsi, BO3MOXeHa QYHKUMS N0 NPEeAoCTaBMEHUI0  COOTBETCTBYIOLLMX
MYHULMNAnbHbIX YCRyr B MONMHOM obbeme B nopsgke, onpeaeneHHoM Yactbio 1.3
ctatbu 16 ®epgepanbHoro 3akoHa Ne 210-03.

5.2. Xano6a nogaetcs B NUCbMEHHOW opme Ha DymaxHOM HocuTene, B
3NEeKTPOHHOW ¢hopMe B oOpraH, nNPeaocTaBAAOWUA  MyHULUNANbHYK  yCnyry,
MHOrOYYHKLUMOHANbHBIA LEHTP NGO B COOTBETCTBYIOLWMIA OpraH rocyaapCTBEHHOW
BNacTu, ABNAIWMIACA ydypeguTeneM MHOroyHKUMOHaNbHOro UeHTpa (Janee -
yypeauTenb  MHOro(YHKUMOHANbHOrO LUEHTpa), a Takke B OpraHusauyuu,
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npeaycMoTpeHHble 4vactbto 1.1 crtatbum 16 depepanbHoro 3akoHa Ne 210-03.
XKanobel Ha peweHusa wu peuncteus (besgencTeue) pykoBoaUTENS  OpraHa,
NPeAoCTaBnAlWero MyHUUUNAnNbHy0 ycnyry, NogalTCs B BbILWECTOALWMA OpraH
(npn  ero Hanuuum) nubo B cnyyae ero OTCYTCTBUSA pacCcMaTpuBalTCA
HEeNnocpeACTBEHHO PYyKOBOAUTENEM opraHa, NpeAoCTaBnsoWEro MyHUUUNAnbHYO
ycnyry. anobbl Ha peweHus u peuncteua  (bespencteue) paboTHUKA
MHOTrO(YHKLMOHANBbHOIO LUeHTpa nogarTcs PYKOBOAMUTENIO 3TOro
MHOroYHKLMOHaNbHOro ueHtpa. XKXanobbl Ha pelwweHua u gencteus (6esgencreune)
MHOrO(PYHKLMOHANbHOIO UEeHTpa MNOAAKTCA yyYpeauTentd MHOrogyHKUMOHaNbHOMo
UeHTpa unu [OMKHOCTHOMY nuuy, YNOMHOMOYEHHOMY HOPMATUBHLIM MNPaBOBbLIM
aktom Pecnybnuku TatapcrtaH. XXanobbl Ha pelweHus u geucteusa (besgencreue)
paboTHUKOB OpraHuM3auui, npeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16 ®epepanbHoro
3akoHa Ne 210-d3, nogatoTcs pykoBoAUTENSM 3TUX OpraHu3auun.

YKanoba Ha pelweHus n genctens (besgencreme) opraHa, npeaocTasnsowero
MyHULUMNAnNbHYO  yCcnyry, [AOSDKHOCTHOrO nuua opraHa, npeaocTasnsiowero
MYHALMNANbHYK yCRyry, MYHULMNANbHOrO ChyXallero, pykoBOAUTENs oOpraHa,
NPeAOCTaBNALWEro MyHULMNANbHYIO YyCnyry, MoxeT ObiTb HanpasneHa no nouyte,
yepe3 MHOroyHKUMOHanNbHbIA LUEHTP, C WUCNOoNb3oBaHWEM WUHAOPMALUOHHO-
TeNeKOMMYHUKALUMOHHOW ceTu «VHTepHeT», caWTa opraHa, npefocTaBnAloLLero
MyHuUunanoHyto ycnyry, EpuHoro noptana nubo PecnybnukaHckoro nopTtana,
MHOPMaLMOHHON cucTeMbl aocyaebHoro obxanoBaHus, a Takke MOXeT OblTb
NPUHATA NpuU NUYHOM npueme 3aasButensa. XXanoba Ha pelweHua U OencTBuA
(GespencTaue) MHOroyHKLNOHANbHOro LeHTpa, paboTHuka
MHOrO(PYHKUMOHANbHOrO LEHTpa MOXeT ObiTb HanmpasBneHa no noyte, ¢
UCNONb30BaHUEM  UH(POPMALMOHHO-TENEKOMMYHUKAUMOHHOW  ceTu  UHTepHer,
oduumManbHOro canta MHOroyHKUMOHanbHOro ueHTpa, EauHoro noprtana nubo
Pecnybnukanckoro  noptana, UHOPMaLMOHHON  cucTembl  gocyaebHoro
obxanoBaHusi, a Takke MOXeT ObiTb NpUHATA NpU NIMYHOM MNpUeme 3asBUTens.
YKanoba Ha peweHus un gencteusa (besgencrsune) opraHnsaunin, NpenyCcMOTPEHHbIX
yactbto 1.1 ctatbun 16 depepanbHoro 3akoHa Ne 210-d3, a Takke ux paboTHUKOB
MOXET OblTb HanpaBneHa Mo Mo4yTe, C WUCMNOMb3oBaHNEM WHGOPMALMOHHO-
TENEKOMMYHUKALMOHHOW ceTu VHTEpHET, oduumanbHbiX CauToB 3TUX OpraHn3auun,
EauHoro noptana nubo PecnybnukaHckoro noprana, a takke MOXeT ObiTb npuHATa
npv NMUYHOM Npueme 3anBuUTens.

5.3. XKanoba gomxHa cogepxaTb:

1) HaumeHoBaHWe opraHa, npeaocTaBnALWEero MyHUUUNAnbHY Yycnyry,
[O/MKHOCTHOrO Nuua opraHa, NPeAoCTaBNAIOWEro MyHUUMNanbHylo ycnyry, nubo
MYHULMNANbHOrO Cryxatlero, MHoroyHKUUOHaNbHOro LeHTpa, ero pykoBoauTensa u
(unn) paboTHUKa, opraHu3auuin, npeaycMOTpPeHHbix 4acTbio 1.1 cratem 16
depepanbHoro 3akoHa Ne 210-03, ux pykosogutenein n (unu) paboTHUKOB, peLLeHns
n pnencteus (6esnencrTeme) KoTopbix 0bxanyrTcs,

2) hamunuio, UMsi, OTY4ECTBO (NOCNeaHee - NpU Hanu4uu), CBEAEeHNA 0 MecTe
XUTENbCTBa 3asBuTens - cusnyeckoro nuua nubo HaumeHoBaHue, CBEAEHUs O
MECTE HaXOXOEHUA 3asaBUTENS - PUAMYECKOro Nuua, a Takke Homep (Homepa)
KOHTaKTHOro TenedoHa, ajapec (aapeca) 3NEeKTPOHHOW MOoYTbl (MPWU HanNU4MKn) u
NOYTOBbLIV agpec, NO KOTOPbIM AOSMKEH ObITb HANPaBneH OTBET 3asABUTENIO;

3) cBeaeHus 06 obxanyemblix pelieHusax u aencrTeusax (besgencrsun) opraua,
NPeaoCTaBNAIWEro  MyHUUMNANbHY  yCcnyry, [AOJDKHOCTHOMO nuvua  opraxa,
NPEAOCTaBNAOWEr0 MyHULMNANbHYIO yCcnyry, nNubo MyHULMNanbHOro Ccnyxatlero,
MHOrOo(pyHKUMOHANbHOrO LeHTpa, paboTHUKa MHOroyHKUUOHANBbHOIO LIEHTPa,
opraHusauui, npeaycMoTpeHHblX 4acTtbto 1.1 crtatbnm 16 ®depepanbHOro 3akoHa
Ne 210-®3, ux paboTHUKOB;

4) poBoAbl, HA OCHOBAHUWU KOTOPbIX 3afBUTEMb HE COrMaceH C pelueHuem u
aenctenem (6esnencTBnuem) opraHa, nNpefocTaBnsaloWero MyHuUMnanbHy ycnyry,
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AOMKHOCTHOrO fnuua opraHa, NpefoCTaBnALIEero MyHULUNanbHyl ycnyry, nuéo
MYHAUMNANbLHOrO  cCnyXauwero, MHOroyHKUMOHANbLHOrO  UeHTpa, paboTHuka
MHOTOYHKLMOHANbHOrO UEHTpa, OpraHu3auuin, npeaycMOTPEHHbIX 4acTbio 1.1
ctatbu 16 depepanbHoro 3akoHa Ne 210-d3, ux paboTHukoB. 3asBuTenem moryT
ObITb NpeacTaBneHbl AOKYMEHTbl (Npu  Hanuuuu), noATBepXaawwue [oBoAbl
3assutens, nubo ux konuu.

5.4. loctynueBwasa xanoba nognexvut perucrtpauMm B CPOK He nosgHee
paboyero gHA, cneayowero 3a AHEM NOCTYNNEHUS.

5.5. Xanoba, noctynuewas B opraH, NPefoCTaBNAOLWMUA MyHULMNANbHYIO
ycnyry, MHOrOQYHKUMOHANbHbLIW LUEHTP, YYpeauTentd MHOroyHKUMOHANbHOro
LUeHTpa, B opraHusauuu, npegycMoTpeHHble YacTelo 1.1 ctatbu 16 depepanbHOro
3akoHa Ne 210-93, nubo BbiwecToAwmMi opraH (Npu €ero Hanuuuu), NOANEXUT
pPacCMOTPEHUIO B TeYeHUe nATHaguaTn paboumx OHEN Co OHA ee peructpauuu, a B
cnyyae obxanoBaHus OTKasa opraHa, NPefoCTaBNALWEro MyHULMNAanNbHy ycnyry,
MHOrO(YHKLUMOHANbHOrO LUEHTpa, OpraHu3auun, npeaycMoTpeHHblXx Yactbio 1.1
ctatb 16 depepanbHoro 3akoHa Ne 210-d3, B npueme AOKYMEHTOB y 3asBUTENSA
nubo B UcnpasneHun AONyLEeHHbIX OneYaTok u owmbok unu B cnyyae obxanosaHus
HapyLIEHUA YCTAHOBIIEHHOro CPOKa TakUX UCMpaBfeHun - B Te4eHue NATn paboumnx
OHEN Co OHA ee peructpauuu.

5.6. [llo pesynbTatam paccMOTPEHUs xanobbl MNpUHUMAETCas OAHO U3
cneaywmx peLeHun:

1) xanoba ypoBneTBopseTcs, B TOM 4ucne B (popMe OTMEHbl MPUHATOro
PELUeHUs1, WUCMpaBeHUs AOMYLUEHHbIX OnevyaTok WM OowuboK B BbIAAHHBLIX B
pesynbtate npeaocTaBfeHUs MyHULMNanbHOW Yycnyrm [OKyMeHTax, Bo3BpaTta
3a8BUTENI0  [OEHEXHbIX CPeACTB, B3UMaHUE KOTOPbIX HE NpeayCMOTPEHO
HOpMaTMBHbIMW NpaBoBbiMU akTamu Poccuitickon ®epepaumun, HOPMaTUBHLIMU
npaBoBbiMU akTamu Pecnybnuku TatapctaH, MyHUUuUnanbHbIMU NPaBoOBbIMU aKTamu,

2) B yAOBNETBOPEHUM Xanobbl 0TKa3blBAETCA.

He nosgHee aHsA, cneaytoowero 3a AHEM MPUHATUA peLleHUs, YKa3aHHOro B
HaCcTOsILLEM NyHKTE, 3asiBUTENI0 B NMUCbMEHHOW (DOpMe U MO XenaHul 3asButens B
ANEeKTPOHHOW chopme HanpasBnAeTCA MOTUBUMPOBAHHLIN OTBET O pe3ynbraTtax
pacCMOTPEHUS Xanoobsbl.

5.7. B cny4ae npusHanusa xanobbl nognexatlen yaosneTBopeHunio B OTBeETE
3a8BUTENI0 O pes3ynbTaTax paccMoTpeHus >xanobbl pgaetcs uHdopMmauus o
OEeNCTBUSIX, OCYyLECTBNSEMbIX OpraHoMm, npefocTaBnAalWMM  MyHAUMUNANbHYIO
ycnyry, MHOTO(YHKUMOHAMNbHBIM LEeHTpOM nNubo opraHusauueir, npeaycMoTpeHHOW
yactbto 1.1 crateu 16 depepanbHoro 3akoHa Ne 210-®3, B uenax
He3aMeanUTENbHOrO  YCTPAHEHWS  BLIABMEHHbIX HApyLWEeHWA npu  OKasaHuu
MYHULMNANbHOW YCRyru, a Takke MPUHOCATCA W3BUHEHUS 3a [OCTaBMEHHble
HeynoGcTBa U ykasblBaeTcs MHOpPMauMs O AanbHEWWUX AEWUCTBUAX, KOTOpble
HEOOXOAMMO COBEPLUMNTL 3asSBUTENIO B LENAX NONYYEHUS MyHULMNANbHOW yCnyru.

5.8. B cny4yae npusHaHus xanobbl He noanexaiwlen yaoBNETBOPEHWIO B
oTBETE  3asBUTENO O  pes3ynbratax paccMOTpeHus  xanobbl  patoTtca
apryMEHTUPOBaHHbIE Pa3bACHEHUA O MPUYMHAX MNPUHATOTO pPeLUeHUs, a TaKke
uHdopmauusa o nopsiake 06KanoBaHUS NPUHATOTO PELLEHUS.

5.9. B cnyyae ycTaHOBMEHWA B XoAe WU NO pes3ynbTaTtam pPacCMOTPEeHUA
xanobbl NpU3HaKkoB coctasa agMUHUCTPATUBHOIO npaBoHapyLLeHus
UNU NPECTYNNEHUA LOMKHOCTHOE NULO, PaboTHUK, HAAENEHHbIE NOMHOMOYUAMU MO
paccMOTpeHuio Xanob, He3ameanuTeNnbHO HanNpaBnAlT UMEKLWMECS MaTepuansl B
opraHbl NPOKypaTypbl.

WN.0. 3amecTuTens pykosoauTtens
UCNONHUTENBHOTO KOMUTETA panoHa

No 3KOHOMUKE A.A.AmaneTauHos




MpunoxeHue Ne 1

K aAMUHUCTPATUBHOMY pPErNaMeHTy
npefocTaBneHns MyHULUUNAanbHOW
yCnyrv No pacTopP>KEHUIO
AEeNCTBYIOLEro 4oroBopa apeHasbl
3eMenbHOro yyacTka

dopma

Pykosogutento

UcnonHutenbHoro kommteta AnbMeTbeBCKOro
MyHUUMNanbHOro panoHa Pecnybnuku
TaTtapcTaH

oT:

3AABJIEHUE
0 pacTopXXeHUU AEVNCTBYIOLLErO A4OrOBOpa apeHabl 3eMENbHOro yyacTka

Mpowy pacToprHyT  AOroBop apeHfbl 3emMenbHoro yyacTka
Ne oT C KagacTpoBbiM  HOMEPOM
,  nnowaabio KB.M,  pacrnofioXeHHoro  no

agpecy: ;
Ha KOTOPOM pacnonoxeH o6bEKT HEABUKMMOCTH :
npuvHagnexawun MHe Ha npase ;
Ha OCHOBaHUN (ykasaTb AOKYMEHT),
B CBA3MN C

MoaTeepxpaalo, YTO B 3aABMNEHUM yKa3aH NepeyveHb BCeX CTPOEHWUN (3aaHui),
PacnonOXeHHbIX Ha 3eMEeNbHOM y4acTKe.

K 3asBnenuto npunararTca cnegyrouue oTCKaHUPOBaHHbIE OOKYMEHTbI:
1) ;
2) |

PesynbTtaT npefoCTaBneHns MyHULMNAnbHON YCnyrn, NpoLly NpefoCcTaBuTb:

D B MHOroQyHKLUMOHANbHOM LiEHTPe NpeocTaBneHna rocyaapCTBeHHbIX U
MyHULMnanbHbIX ycnyr Pecnybnuku TatapcTan, :

l—__l B Komurere.

(nara) (nognuce) (¢.1.0)




MpunoxeHue Ne 2

K aAMUHUCTPATUBHOMY pernameHTy
npeaocTaBneHus MyHUUMnanbHou
yCnyru nNo pacTop>XeHuio
AEUCTBYIOLLEro AoroBopa apeHabl
3eMernbHOro yyacTka

dopma

Komy:

KOHTaKkTHblE AaHHbIE:

lMpeacraButens:

KOHTaKTHbIE flaHHble nNpeacTaBuTens:

PEWEHUE
06 oTkase B NpeaoCTaBNEHUN MyHULMNANBHOW YCNyru
MO PacTOPXEHMIO AENUCTBYIOLLEro A0roBopa apeHbl 3eMENbHOro yyacTka

oT Ne

PaccmoTtpeB Bawe 3assnexHue ot Ne n
npunaraemblie K Hemy AOKYMEHTbI YyNONTHOMOYEHHbIM opraHom
NPUHATO pelweHne o6
OTKase B pacTOPXEHUU OEeWCTBYIOLEro AOroBopa apeHAbl 3eMEenbHOro yvacrtka no
cnegyloLwmum OCHOBaHUAM:

il

2.

[JlononHuTtensHas uHhopMauus:

Bbl BnpaBe noBTOpHO 06paTUTLCA B YNOMHOMOYEHHbLIN OpraH C 3asBNeHUeM o
NPefoCTaBNEHNUMN YCIYTU NOCNe YCTPAHEHUS YKa3aHHbIX HapyLUEHUH.

JaHHbli O0TKa3 MoxeT ObiTb obxanosaH B AocyaebHOM nopsake nyTem
HanpaBneHust xanobbl B yNONTHOMOYEHHbI OpraH, a Takke B cyaeOHOM nopsake.

| CeefeHns 06 aneKTpoHHON NoAnUcK |

JlormkHocTHoe nuuo (PUNO) (nognncb YNONMHOMOYEHHOTO AOMKHOCTHOrO
nuuya opraHa)
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MpunoxeHue Ne 3

K aAMUHUCTPATUBHOMY pErnamMeHTy
NPeAoCTaBNeHUA MyHULUNANbHOW
yCnyru no pacTopXXeHUIo
AeVCTBYIOLLEro 4oroBopa apeHabl
3eMenbHOro yyacTka

dopma

Komy:

KoHTakTHblE faHHbIE:

Mpencrasurens:

KoHTaKTHble AaHHble npeancrasuTena:

PEWEHWUE
06 oTKase B npueme AOKYMEHTOB, HEOOXOAMMbIX ANA NPefoCTaBNeHUs
MYHULMNANbLHOW YCNyru NpeaoCcTaBneHns MyHULMNAnbHOW YCNyru No pacTOPXEHUIO
[eCTBYIOLLIEro AOroBopa apeHabl 3eMenbHOro y4acTka

oT Ne

PaccmoTtpeB Bawe 3assneHue ot Ne 7]
npunaraemble K Hemy AOKYMEHTbI YyNONMHOMOYEHHbIM opraHom

NPUHATO

peweHne o6 oOTkase B npueme [OKYMEHTOB, HEOOXOAUMbIX ANA PaCTOPXEHUN
OENCTBYIOLWEro Aoroeopa apeHAbl 3eMenbHOro y4actka no cneaywwmm
OCHOBAHUAM:

1.

2.

Pa3bscHeHne NpuynH oTkasa:
[lononHutensbHasa nHdopmaums:

Bbl BNpaBe NOBTOPHO 06PATUTLCS B YNONHOMOYEHHbIV OpraH C 3asBNEHUEM O

NPEAOCTaBNEHUN YCNYTU NOCNE YCTPAHEHUSA YKa3aHHbIX HapyLLUEeHUN.
JaHHbll O0TKa3 MoxeT ObiTb obOxanoeaH B AocyaebHOM nopsake nytem
HanpaBneHus Xanobbl B yNONHOMOYEHHbIN OpraH, a Takke B cyaebHOM nopsake.

CsepaeHusi 06 aNeKTpoHHOW noanucu

HomxHocTHoe nuuo (PUO) (nognucb YyNONMHOMOYEHHOIO AOMKHOCTHOrO
nvua opraHa)




[MpunoxeHue Ne 4

K aAMUHUCTPATUBHOMY pernamMmeHTy
npegocTaBneHnss MyHUUUNanbHon
yCnyrv No pacTOpPXXEHUIO
AENCTBYIOLLErO OroBopa apeHabl
3eMenbHOro y4yacrtka

Pykosogurento

UcnonHutensHoro komuteTta
AnbMeTbeBCKOro MyHULMNANbLHOro
panoHa Pecnybnukn TaTtapcraH
oT:

3AABJIEHUE
06 ncnpaBneHun TEXHNYECKOM OLLIMOKK

Coobuwao 06 owmbke, AONYLLIEHHOW NPU OKa3aHUU MyHULMNANbLHOW YCNyru no
pacToOpXXEHUIO AEeNCTBYIOLLEr0 4OrOBOpa apeHabl 3eMeNbHOro yyacTka

3anucaHo:

MpaBunbHblE CBEAEHUA:

Mpowy ucnpaBuTb AONYLWEHHYD TEXHUYECKylo OowubKy WU  BHECTU
COOTBETCTBYIOLUME  U3MEHEHUS B  [JOKYMEHT, SABMAWWACA  pe3ynbTaToM
MyHULMUNANbHOW yCnyru.

Mpunarato cnegyowme AOKYMEHTbI:

1.

2.

B cnyyae npuHAaTUA pelueHus 06 OTKNOHEeHUU 3asBneHus o6 ucnpasneHuu
TEXHUYECKOW OLLUMOKM NpoLLy HanpaBUTb TaKoe peLleHune:

NOCPEeACTBOM OTMNPAaBMEHUA 3NEKTPOHHOrO [AOKymMeHTa Ha agpec E-
mail: . B BUOE 3aBEPEHHON KONUU Ha OyMaXHOM HOcCUTENE MNOYTOBbLIM
OTnpaBrieHneM no agpecy: .

Hactoawum nopTBepxaaw: CBEAEHUA, BKOYEHHble B  3asBneHue,
OTHOCALUMECS K MOEW JIMYHOCTU W MNPEeAcTaBnAemMoMy MHOK nuly, a Takke
BHECEHHbIE MHOI HWXe, [0CTOBepHbl. [OKyMeHTbl (KOnUU  [OKYMEHTOB),
NPUMOXEHHbIE K 3asiBNIEHUI0, COOTBETCTBYIOT TpeOOoBaHUAM, YCTAHOBMEHHbIM
3akoHogartensctBom Poccuinckon depepauuu, Ha MOMEHT NpeACTaBneHUs
3aABNEHNS 3TN [OKYMEHTbI AEVCTBUTENbHBI U COAEpPXaT AOCTOBEPHbIE CBEAEHUA.

( )
(para) (nognuceb) (©.1.0))




