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lNocTtaHoBneHne Kapap
ot “18” uiona 2023 r. Ne 22

06 yTBepXaeHUM AOMUHUCTPATUBHOTO perfnameHTa no NnpeaocTaBneHno
MYHUUMNANBbHOW YCIyr No Aayvye NUCbMEHHbIX Ppa3bsACHEHWI HanoronnaTenbLwukam u
HanoroBbIM areHTam no BONpocaM NPUMEHEHMST MyHULMNANbHbBIX MPABOBbIX aKTOB O
Hanorax u cbopax

PaccmotpeB npeactaBneHne 06 yCTpaHEHMM HapyLUEHUA  HaroroBoro
3akoHogatenbctBa oT 09.06.2023 r. N 02-08-03-23, B cooTBeTcTBUM C HanoroBbiM
kogekcom Poccunckon enepaunun, PegepanbHbim 3akoHoM oT 27 nionga 2010 r. N 210-
®3 "O6 opraHudauun npegocTaBrieHUs rocyAapCTBEHHbLIX U MyHULMNAmNbHLIX ycryr”,
NcnonHuTtenbHbin koMmmTeT CpeaHEKMPMEHCKOrO CenbCKoro noceneHns MamaabILwckoro
MYHULMNANbHOrO panoHa,

MOCTAHOBIJIAET:

1. YTBepaunTb npunaraembli agMUHUCTPATMBHLIA pPerfnameHT no npeaocTaBreHuto
MYHULUMNANbHOW YCNyrn Mo Aayvye MUCbMEHHbIX pPa3bACHEHWU HanoronnaTenblukam u
HanoroBblM areHTam Mo BOMpPOCcaM NPUMEHEHUS MyHULMNAnbHbIX MPaBOBbIX AKTOB O
Hanorax n cbopax.

2. OnybnukoBaTb  HacTosilee  MOCTaHOBMNEHME  COrMMacHoO  AeWcTByloLEeMy
3aKoHOAAaTEeNbCTBY.

3. Hacrtosiwee nocraHoBneHne BCTynaet B CUJly CorfacHoO ,quCTByromemy
3aKoHOOAaTes1bCTBY.

PykosoauTtens: b.®.XacaHoB



YTBEpXaeH

NOCTaHOBNEHNEM MCNONHNTENBHOIO
komuTeTa CpeaHEeKNPMEHCKOro
CENbCKOro NoceneHus

MamapfbILLICKOro MyHUUMNANbLHOro panoHa
ot "18" uona 2023r. Ne22

ALI,MI/IHVICTpGTVIBHbIVI pernameHT no npenocrtaBlieHUo MyHI/ILI,I/II'IaJ'IbHOIZ ycrnyru no gave
NMNCbMEHHbIX pa3'bFICHeHI/II7I HanoronmnaresnblnkaMm 1 HalnorosbiM areHtam no Boripocam
npuMeHeHna MyHnumnarbHbIX NMPaBOBbIX akTOB O Harnorax n C60an

l. O0Lwue nonoxeHus

1.1. HacTtosawmin agMMHUCTPATUBHBLIN pernaMmeHT no NpegocTaBneHnio MyHUUUnanbHON
yCnyru no paye MNUCbMEHHbIX Pas3bsCHEHW Hanoronnartenblukam W HanorosbiM
areHTam no Bornpocam NpPUMeEHeHUs MyHUUUNanbHbIX HOPMATUBHBIX NPABOBbIX aKTOB O
Hanorax n cbopax (ganee - AOQMUHUCTPATMBHLIN pernameHT) - onpeaensdeT ctaHaapT,
COCTaB, CPOKM W nocrnefoBaTenbHOCTb AENCTBUMMA (aAMUHUCTPATUBHBIX npoueayp)
NcnonHuteneHoro komuteta CpeaHEeKMPMEHCKOro CernbCKoro noceneHnsa (ganee -
aAMUHUCTPaLMs CeSibCKOro nocesieHnst) Npu MUCNoSIHEHUM MYHULUUNANbHOW YCryrn no
PacCMOTPEHMIO N NOArOTOBKE NMUCbMEHHbIX pa3bsCHEHU Ha obpalleHus, NocTynueLLMe
B aAMUHUCTPAUMIO CEMbCKOro NoceneHns rno Bonpocam NpUMeEHEeHUs MyHuUUMnanbHbIX
NpaBOBbIX aKTOB O Hanorax u cbopax.

1.2. llepeyeHb HOpPMAaTUBHbLIX MPABOBbLIX aKTOB, HEMNOCPEACTBEHHO perynupyroLmx
npegocTaBneHne MyHUUMNanbHOW YCIyrn, C yKa3aHUEM PEeKBU3UTOB HOPMATUBHbLIX
NPaBOBbIX aKTOB U UCTOYHUKOB X 0donLManbHOro onybnukoBaHus:

- KoHctutyums Poccuinckon denepaumm ("Poccuiickasa raseta”, 25.12.1993, N 237);

- Hanorosbin kogekc Poccunckon ®epepauumn (Yacte nepsas) ("Cobpanue
3akoHopartenbcTBa Poccuickon ®epepaummn”, 03.08.1998, N 31, cT. 3824);

- ®epepanbHbii 3akoH oT 06.10.2003 N 131-d3 "O6 obwmx npuHUMNax opraHn3aumnm
MEeCTHOro camoynpasneHusa B Poccunckon ®egepaunn” ("CobpaHune 3akoHogaTenbCcTea
Poccunckon ®egepaunn”, 06.10.2003, N 40, ctaTbsa 3822);

- ®epepanbHbin 3akoH oT 27.07.2010 N 210-93 "O6 opraHusaummn npegocTaBrieHust
rocygapCTBeHHbIX U MyHUUmMnanbHbix yenyr" ("Poccuinckas raseta”, 30.07.2010, N 168).

1.3. OnucaHuve 3agaBuTenen.

3asButenamum npu nNpeaocTaBneHnn MyHUUUNANbHOW YCNyrn SBNATCA rpaxgaHe
Poccuiickon denepaunn, topugndeckne nviua, MHAMBMAyanbHble nNpeanpuHuMaTenu,
WMHOCTPaHHbIe rpaxaaHe v nuua 6e3 rpaxxaaHcTBa, 3a UCKMYEeHNEM rocyAapCTBEHHbIX
OpraHoB U MX TeppuTOpuarbHbIX OPraHoB, OPraHOB rOCYAApPCTBEHHbLIX BHEOKMXKETHbIX
POHO0B M NX TEPPUTOPUATIbHBIX OPraHOB, OPraHOB MECTHOIO CaMOYMpaBrieHuns), a Takke
3a UCKINIOYEHMEM CrlyvaeB, yCTAaHOBMNEHHbIX MeXAyHapoaHbIMK AoroBopammn Poccumnckom
depepaumm nnm 3akoHogaTensctBom Poccunckon ®efepaumm (ganee - 3agaBuTenb).



OT nmeHu 3aaBuTenen, npy npegocTaBneHnn MyHULMNansHOM yCnyru, B TOM Yucne npu
nogaye (HanpasfieHuMM) 3asiBEeHWUs, MOryT BbICTynaTb nuua, UMEKLWME npaBo B
COOTBETCTBUM C 3akoHogaTenbcTBOM Poccuiickon ®egepaumm nnbo B cuny HageneHns
UX 3asBUTENAMU B MNOpPsAKe, YCTaAHOBIIEHHOM 3akoHogaTesnbcTBOM Poccunckon
depepaumm, NONMHOMOYUAMU BbICTyNaTb OT MMEHU 3asiBUTENeEN Npu npefoctaBneHnuu
MYHUUMNANbHOW ycnyru (ganee - ynosIHOMOYEHHbIN NpeaCcTaBUTESb).

1.4. MNopsgok tHoOpMMpPOBaHUS O NpaBunax NPegoCTaBneHns MyHUUUNansHOW yCnyru.

MHpopmuposaHne o  npaBunax  npenoctaBneHUs  MyHUUMNAnNbHOW  yCryrn
OCYLLEeCTBMNAeTCA C MWCMNoSfb30oBaHWEM CpeacTB TenedoHHOW U MNOYTOBOM CBSA3M,
9NIEKTPOHHOM  MOYTbl, Ha oduuManbHOM caunTe, WHPOPMALMOHHOM CTeHAe
afMUHUCTPaLMK CeSTbCKOro rnocesieHus.

3asBneHnsas 0  npegoCcTaBneHMM  MYHUUMMNANbHOM  YCNYrM  HanpaensioTCa
HernocpeaCcTBEHHO yepes agMUHUCTpaLUIO CernbCcKoro noceneHus,
MHOIO(YHKLUMOHanbHbIE LEHTPbI NPeOCTaBNEHNSA roCyaapCTBEHHbIX U MyHULMNAbHbIX
ycnyr (ganee - MOLL) nnbo nocpeacTBOM 3NEKTPOHHOW NOYTHI.

AOMUHUCTpaUnMA CENbCKOro MNOCEeneHna pacnonoxeHa no agpecy: Pecnybnuka
TaTtapcTtaH, Mamagplwcknin panoH, ceno CpeaHune Kupmenu , ynuua JleHunHa, g. 16A

Pexum npuema 3aMHTEpPECOBaHHbIX NUL, N0  BOMpocamM  NpeaocTaBneHus
MyHMUMNANbHOW YyCnyrn cneuvanuctamm agMMHUCTPauUK CenbCKOro MnocerneHus: ¢
noHeaenbHuka no Yetsepr ¢ 08.00 go 16.00 yacos, nepepbiB ¢ 11.00 go 13.00 yacos.

B pabouni geHb, HenocpeacTBEHHO MNpeaLlecTBYLWMIA Hepabodemy npasgHUYHOMY
AHI0, MyHUuMnanbHasa ycnyra npegoctaesngetcsa ¢ 08.00 go 15.00 yacos, nepepobiB C
11.00 oo 13.00 yacos.

TenedoHbl: 8(85563)2-92-38

Afpeca ouumanbHbIX CanTOB, coaepXawux WHOpPMaUuK O npegocTaBneHnn
MyHuuunanbHoun ycnyru: http://mamadysh.tatarstan.ru.".

1.5. MNopsnok nony4YeHns MHopMaLmmn No BoNpocamM NpeaocTaBneHnst MyHUUMNansHoM
ycnyru.

NHdbopmauma o npouedype NpenocTaBleHns MyHULMMNAnbHOW YCryrn MoxeT OblTb
nonyyexa:

- HeNnocpeacTBEHHO NPU NMUYHOM obpalleHun;

- C UICNOSb30BaHNEM CPeACTB NOYTOBOWU, TeNedOHHON CBA3U N ANTEKTPOHHOW NOYTHI,

- NOCPEeACTBOM pasMeLLeHnss HopMaLunm Ha opuunanbHOM canTe agMUHUCTPaLINUY;

- C UHCPOPMALIMOHHOIO CTeHAA agMUHUCTPAaLUK CENLCKOIO NOCESEHUS.

Cpok oTBeTa Ha NUCbMEHHOe obpalieHne, B TOM 4ucrie B (popme 3NeKTPOHHOro

OOKyMEHTa, He [OOJDKeH npeBblllaTb TpuauaTb KaneHgapHbIX OHEN C MOMEHTa
pernctpaunmn nMCbMeHHOro 06an_l,eHI/1$I.



Mpn wHpOpMUpOBaHMM NO NUCbMEHHbIM ObpalieHusaM, B TOM 4ucrne B dopme
SNEKTPOHHOro JOKYMEHTa, 3aMHTepeCOBaHHOMY MWLy LaeTCH YeTKUMA U MOHATHbIA OTBET
Ha MocTaBfieHHble BOMPOCHI, YKa3blBaOTCA paMunvs, UMsi, oT4eCTBO (NocnegHee - npu
HanuMuun) M Homep TenedoHa chneumanucTa, NOAroTOBMBLLENO OTBET. [TMCbMEHHbIN
OTBET Ha obpalleHne HanpaBnseTcs Mo NoYTe Ha agpec 3aMHTEPECOBAHHOIO Nnua unu
B agpec 3MeKTPOHHOM NOYThI, YKa3aHHbIM B 06paLleHuu.

Mpn oTBeTax Ha TenedOHHbIE 3BOHKM OOMMKHOCTHbIE NUua NoAPOBHO MHMOPMUPYIOT
obpaTuBLLIMXCA NO BOMpocaMm npeaocTaBneHns MyHuuunanbHon ycnyrin. OTBeT Ha
TeNeMOHHbIN  3BOHOK [O/MKEH HadMHaTbCad C  MHpopmauMm O HauMeHOoBaHUn
afMUHUCTPaLMM CenbCKOro MnoceneHns, B KOTOPbIN MO3BOHUM rPaKAaHWH, paMunnnu,
MMEeHU, oTYeCcTBe (NocrneaHee - Npu Hannyuu) cneynanucTa agMMHUCTpaLUmm CenbeKkoro
noceneHuns, NpuHsBLLEro TenedoHHbIN 3BOHOK. B criyyae HEBO3MOXHOCTHY creumnanucTa,
NPVHSBLLUErOo 3BOHOK, CaMOCTOATENbHO OTBETUTb Ha MNOCTaBfieHHble BOMPOCHI,
TenedOoHHbLIN 3BOHOK MepeagpecoBbiBaeTca (NepeBoauTcsd) ApYromy OOSMKHOCTHOMY
nuuy unum xe obpatumsliemycs coobliaetcsa TenedOHHbIN HOMEP, MO KOTOPOMY MOXHO
NoSTy4nUTb HEOBXO4MMYIO NHPOPMALINIO.

1.5.1. Tllopsagok, ¢dopma ©n MecTo pasmeleHns UHdopMauunm Mo Bonpocam
npeaocTaBneHnsa MyHULMNANIbHOW YCAYTri.

OdomumanbHbin cant agMmmHucTpaumn http://mamadysh.tatarstan.ru, nHdopmaUNOHHbIN
CTeH4 aAMWHUCTPaLUU CeNbCKOro MOCENeHns, pernoHarnbHble roCcy4apCTBEHHbIE
NHOPMaLMNOHHBbIE cUCTEMbI - PeecTp 1 noptan rocygapCTBEeHHbIX U MyHULMNANbHbIX
ycnyr (pyHKUMn) coaep>XuT cneayroLyo MHopMaLmIo:

- O MeCTe HaxoxgeHus n rpaduke paboTbl agMUHUCTPALUM CENbCKOro rnocesieHns, a
Takke cnocobax nonyyYeHus ykasaHHoOM MHpopmaumm;

- 0 CnpaBoYHbIX TernedoHax creuvanucTa agMUHUCTPaUUKU CenbcKoro noceneHus,
HenocpeaCTBEHHO NPeaOoCTaBNSAIWEro MyHULMMANbHYH YCIyry;

- 06 apgpece oduumanbHOro canta agMUHUCTPAUUK CEenbCKOro MoceneHnsa B
NHGOPMAaLMOHHO-TENTEKOMMYHMKALUNMOHHON ceTu "MIHTepHeT" n agpece ee 3neKTpoHHOMN
noyTbl;

- 06 agpecax nopTana rocygapcTBeHHbIX U MyHUUMNanbHbIX ycnyr (pyHkunin), EanHoro
nopTana rocygapCTBEHHbIX U MyHUUMNAmbHbIX YCNyr (pyHKUNiA);

- 0 nopsigke nonyyvyeHuss MHopmaumMm No NPefoCTaBEHUI0 MYHULMNANbLHOW YCRyru,
CBeOJEHMN O Xxode nNpeaoCTaBfieHNs MyHWUMMNanbHOW ycryrM, B TOM uucre ¢
MCNonb30BaHMEM MNopTana roCyAapCTBEHHbIX W MyHMUMNANbHBLIX YyCnyr (dyHKUMRA),
EAnHoro noptana rocyfapCTBEHHbIX U MyHULMNANbHBIX YCIYT (PYHKUMIA);

- 0 NepeyHe HeoGXoaUMbIX ANs NPeaoCTaBnNeHMs MyHULMNANbHOW YCnyrn 4OKYMEHTOB,
nx cpopmbl, 06pasLbl 3arnofiHeHUsl, crnocob MonyyYeHusi, B TOM 4YuCrNe B 3NEKTPOHHOM

dopwme;

- U3BMNEYEHMs1 U3 HOPMaTMBHbLIX MPABOBbLIX AKTOB, PErynupyloLlnx npegocTaBneHne
MyHULMNAnbHOM YCRyru.



II. CrangapT npegocTasneHnsa MyHUUunanbHOW yCryrm

2.1. HaumeHoBaHMe MyHMUMNANBHOW YCNyru: [ava MUCbMEHHbIX pasbACHEHUN
HanoronnatenbwmnKkaMm M HanoroBbiIM areHTam Mo  BOMNpocam  NPUMEHEeHUs
MyHUMUMNanNbHbIX NPaBOBbIX aKTOB O Hanorax u cbopax (ganee - MyHuumnanbHas ycnyra).

2.2. HavmeHoBaHWe agMWHUCTPaLMKM CenbCKOro noceneHus, npeaocTasBisowen
MYHULUUNAIbHYO YCNyry.

MyHuuMnanbHyto ycnyry npeaocTaBnsieT cneuuanuct agMUMHUCTpauMM  CenbCKoro
noceneHuns (ganee - cneunanucT agMUHUCTPaLNN).

2.3. PesynbTat npegoctaBneHns MyHULMNAIbHOW YCIyTu.

PesynbTtaTtom npegocTtaBneHnss MyHUMUMNANBHOM YCRyrn SBNSAETCS NUCbMEHHOE
pas3bsCHEHME NO BONPOCaM NPUMEHEHNSA MyHMLMNANbHBIX NPABOBbIX aKTOB O Hanorax u
cbopax.

2.4. CpoK npeaocTaBneHnss MyHULMNanbHON YCIyri.

2.4.1. ObGpalleHuns 3aaBuTenen nNo Bonpocam NPUMEHEHNS MyHULMUNANbHbIX NPaBOBbIX
aKToB O Hanorax u cbopax paccmaTpuBaloTCs chneynanucTtoMm agmMuMHuUCTpauumM B
npegenax cBOeW KOMMETEHUMM B TeyeHue Tpuauatv KaneHaapHblX OHEW CO OHSA
NoCTynfneHns  cooTBeTcTBylowero obpawenua. [lo  peweHno  pykoBoauTens
crneumanucTa agMUHUCTPaLMKM YKa3aHHbIA CPOK MOXET ObITb NPoASieH, HO He Bonee Yyem
Ha OOWH MecsU, C yBeJOMIIEHMEM 3aaBUTENS, HanpaBmBLLero obpatieHve, o NpoaneHun
CpoKa ero paccCMOTpeHMS.

2.4.2. OcHOBaHUN ANs MPUOCTAHOBIEHUSA NPEenOCTaBNEHUS MYHULMNANbHON YCryru
3akoHogaTtenscTBoM Poccunckon degepaumm He NpegyCMOTPEHO.

2.4.3. [JokyMeHT, SBnaownmnca pesynbtaTtoM NpegocTaBneHns MyHUUUNansHoM yenyru,
HanpaBnseTca agpecaTy No MNo4vToBOMY ajpecy (agpecy 9MneKTPOHHOW MOYTbl) MIu
BpYy4YaeTcs NMMYHO B TeyeHne 1 paboyero AHS ¢ MOMEHTa ero noAnucaHus.

2.5. npaBOBbIe OCHOBaHWUA AnA npenocrtaBrieHnA MyHMLl,VII'IaJ'IbHo% ycnyru.

MpenocTtaBneHMe  MyHMUMNANbHOM  YCRYyrM  OCYLLECTBMSIETCS Ha  OCHOBaHUU
HOpPMaTMBHbLIX MPaBOBbLIX aKTOB, yka3aHHbIX B NyHkTe 1.2 pasgena 1 HacTosLiero
agMUHUCTPATMBHOIO pernameHTa.

2.6. VcuyepnbiBaolWnin nepeyvyeHb OOKYMEHTOB (MX Konui), TpebyeMbix Ha OCHOBaHWUU
COOTBETCTBYIOLLMX NPABOBbLIX aKTOB ANA NPpeAoCTaBNeHNA MyHULMNAITbHOW YCIyTrn.

2.6.1. [Ina npegocTtaBneHns MyHMLUMNANbHON yCnyrn 3assuTenb (lopyanyeckoe nuuo,
dusmyeckoe  NULO,  MHOMBUAYANbHbIA  NpeanpuHUMaTenb)  HanpaenseTr B
aAMWHNCTPAaUMIO CENbCKOro NoceneHns NMCbMeHHoe obpalleHne 0 gade NUCbMEHHbIX
pasbACHEHMWI MO BONpOCcaM NPUMEHEHUS MyHMUMNANbHbIX NPaBOBbIX aKTOB O Hanorax u
cbopax (nanee - obpawyeHue).

2.6.2. lNMepeyeHb AOKYMEHTOB, HEOOXOAMMBLIX ONS NPEefOCTaBEHUS MYHMLMNANIbHOW
yCnyru.



OcHoBaHveM gns npefocTaBneHuss MyHUUMNanbHON YCNyrn SBMSIETCS U3NOXEHHOEe B
cBoboaHom hopme obpalleHne 3aaBUTeNs, NOCTYNUBLLEE B aAMUHUCTPALIMIO CEMbCKOro
noceneHnsi, O Jdaye [MUCbMEHHbIX pPa3bsCHEHUMW MO BOMNPOCaM MPUMEHEHUS
MYHUUMNANbHbLIX NPaBOBbIX aKTOB O Hanorax M cbopax (oanee - obpawieHue) B
NMCbMEHHON hopme nnmn B oopmMe 3NeKTPOHHOrO AOKYMEHTA.

2.6.3. 3agButenb B CBOEM MNUCbMEHHOM o6pau.|,eH|/||/| B 00s13aTE€NbHOM nopdanke
YKa3bIlBaEeT:

- HAUMEHOBAHWE opraHa MeCTHOro camoyrpaBneHusl, MMbo amMunuio, UMs, 0T4ECTBO
(Npy Hanuuun) pykoBoauTensi, MO0 AOMKHOCTb COOTBETCTBYIOLLErO fvua, KOTOPOMY
HanpaeneHo NMCbMeHHOEe obpalleHue;

- HauMMeHoBaHMe OopraHusauMn unu damunus, KMs, OT4ecTBO (MpPU  Hanu4yun)
rpaxxgaHvHa, HanpasumBLUErO obpalleHme;

- MOMHbIN NOYTOBbLIN agpec 3asBUTENS, MO KOTOPOMY AOMKEH ObiTb HaNpaBneH OTBET;
- copgepxaHue obpalleHns;

- MOANUCb Nnua;

- faTa obpalleHus.

B cnyyae HeobxoaMMocTn B nNoATBepkAEHME CBOMX AOBOAOB 3asiBATENb NpunaraeT K
NMMCbMEHHOMY OBpalLeHnto AOKYMEHTbI U MaTepuranbl B0 NX KOMuu.

2.6.4. lNucbmeHHoOe oOpalleHne topuandeckoro nuua odopmndaetrca Ha OGnaHke c
yKaszaHnemM pPeKBU3UTOB 3asBUTENS, AaTbl U PEMMCTPAUMOHHOIO HoMepa, hamunmm u
HoMmepa TenedgoHa NCNONHUTENSA 3a NOAMUCHI0 PYKOBOAUTENSA MW OOMKHOCTHOIO nvua,
MMeEIOLLLErO NpaBo NOAMUCU COOTBETCTBYIOLNX AOKYMEHTOB.

2.6.5. ObpaweHre, noctynueliee B (OpMe 3IMEKTPOHHOrO LOKYMEHTa, NOANEXUT
pPacCMOTPEHNIO B MNOpsiAKe, YCTAHOBMEHHOM  HACTOSAWMM  AOMUHUCTPATUBHbIM
pernameHToM. B obpaweHun 3asButenb B o6s3aTenbHOM Nopsiake ykasbiBaeT CBOM
damMmnmio, Ums, OTY4EeCTBO (MPUM HanMM4uK), agpec SNEKTPOHHOW MOYTbl, ecriv OTBeT
AOMMKEH ObITb HanpasneH B opme 3NeKTPOHHOro AOKYMEHTa, U NOYTOBbLIN agpec, ecnu
OTBET AOMMKEH ObiTb HaNpaBneH B NMMCbMEHHOW dopme. 3asBuTenb BnpaBe NpUoXnTb
K Takomy obpalleHnto Heobxoanmble AOKYMEHTbI U MaTepuarbl B 3N1EKTPOHHOW dopme
nnbo HanpaBUTb yKasaHHble OOKYMEHTbl U MaTepuanbl UNn Ux KOnNum B NMUCbMEHHON
dopme. OTBeT Ha obpalyeHne HanpanseTca B hOpMe 3NEKTPOHHOro LOKYMeHTa no
agpecy 9neKTPOHHOM MOo4YTbl, yKas3aHHOMY B OOpalleHun, MNOCTYNMBLLUEM B OpraH
MECTHOro CaMOynpaBfeHnUs WU  OOSDKHOCTHOMY nuuy B (OOpMe  3MEeKTPOHHOro
AOKYMEHTA, U B MMCbMEHHOM hopmMe Mo NOYTOBOMY aapecy, YkazaHHOMY B obpalleHuu,
NOCTYyNMBLLEM B OpraH MEeCTHOro CaMOynpaBfeHUs WNW AOSMKHOCTHOMY nuuy B
NMCbMeHHOW hopme.

Mpn Nnn4yHOM Npreme OTBETCTBEHHbLIM NNLIOM aAMUHUCTPaUUKN 3asiBUTENb NpeabaBnsaeT
[OKYMEHT, yAOCTOBEpPSOLWMNA ero NMYHOCTb, U M3naraeT coaep)kaHne CBOEro YCTHOro
obpalleHus.



2.6.6. lpu npegocTaBneHUM MyHULMNANbHOW Yycnyru, He BnpaeBe TpeboBaTb OT
3aaBuTENS:

1) npencrtaBneHns OOKYMEHTOB M WHGOPMauUUM WM OCYLWECTBIEHNA OENCTBUMN,
npeacraBneHne Unn OcCyLEeCTBIIEHNE KOTOPbIX He MNpeayCMOTPEHO HOPMaTUBHbLIMU
NPaBOBbIMW  aKTaMu, PerynvpylowmMMmmn OTHOLIEHUS, BO3HUKalOWue B CBSA3N C
npegocTaBneHneM rocyaapCTBEHHbIX U MyHULMMANbHbIX YCNYT;

2) npencTtaBneHns OOKYMEHTOB M WMHdopMauuu, B TOM 4Yucne NoATBEPXKAALLNX
BHeECEeHMWe 3asBUTENEM nnaTtbl 3a NpeLoCTaBIeHNEe rocygapCTBEHHbIX U MyHULMNANbHbIX
yCryr, KOTOpble HaxoOATCA B pacriopsikKeHWM  OpraHoB, MpedocTaBnsfoLWwmx
rocyaapCTBEHHbIE YCIYrn, OpraHoB, NPeAoCTaBASAWNX MyHULMNANbHbIE YCIYTN, UHbIX
rocygapCTBeHHbIX OpraHos, opraHoB MECTHOro camoynpasneHns nnoéo
NnoaBEeLOMCTBEHHbIX  FOCYAdapCTBEHHbIM  OpraHaMm  WNW  oOpraHam  MEeCTHOro
camoyrnpaBfeHns opraHu3aumin, y4acTBYOLWNX B NpedoCTaBrieHun NpedyCMOTPEHHbIX
yacTtbto 1 ctatbn 1 ®egepanbHoro 3akoHa ot 27.07.2010 N 210-d3 "O6 opraHusaumm
npeaocTaBneHns rocydapCTBEHHbIX U MyHULMNanbHbIX yenyr" (ganee no tekcty - @3 N
210-®3) rocyaapCTBEHHbLIX U MyHUUMNANbHbLIX YCIyr, B COOTBETCTBUN C HOPMATUBHbBIMU
npaBoBbIMW akTamun Poccurckon Pegepaunun, HOPMaATMBHbIMKM MNPaBOBbLIMK aKTaMu
cybbektoB Poccuinckon Pegepaumm, MyHUMUMNANbHbIMW NPaBOBbIMW akTamu, 3a
NCKIMIOYEHNEM JOKYMEHTOB, BKIKOYEHHbIX B onpeaeneHHbln YacTbio 6 ctatbn 7 @3 N 210-
®3 nepeyeHb OOKYMEHTOB. 3asdBUTENb BrpaBe NpeacTtaBuUTb YKaszaHHbIE JOKYMEHTbI U
MHOPMaUUIO B OpraHbl, NpeaocTaBnslolmMe rocyaapCTBEHHbIE YCRyru, U OpraHbl,
npegocTaBnAloLWME MyHMUMNANbHbIE YCyr, No COGCTBEHHOW NHULMATMUBE;

3) ocyulecTBneHMss AENCTBMA, B TOM 4WUCREe COrnacoBaHun, HeobxoauMmbiX Ans
NoJSTly4eHUs1 roCy4apCTBEHHbIX U MyHULMMANbHbBIX YCNYr U CBA3aHHbIX C obpalleHnem B
WHble roCydapCTBEHHbIE OpraHbl, OpraHbl MECTHOIO camoynpaBrieHUs, opraHmsauuu, 3a
UCKMIOYEHNEM  MOSTyYEHUA yCnyr W MNOMAyYeHUa OOKYMEHTOB W MHopmMauuu,
npenocTaBnseMbiXx B pe3ynbTaTe NpenoCTaBNeHUst TakuxX YCIyr, BKMAOYEHHbIX B
nepeyvHn, ykasaHHble B Hactu 1 ctaten 9 ®3 N 210-03

4) npefcraBneHns JOKYMEHTOB U MHpopMaunn, oTCyTcTBue n (Mnn) He4oCTOBEPHOCTb
KOTOpPbIX HEe YKasblBanuCb Mpu MNepBOHayarbHOM OTKase B nNpueme [LOKYMEHTOB,
HeobXxoauMbIX AN NpefoCTaBfieHUsl rOCYgapCTBEHHON UMW MYHUUUNANbHOW YCIyru,
nmbo B nNpefocTaBfeHUn rocyaapCTBEHHOM WU MyHUUMNANbHOW  ycryrn, 3a
NCKNIOYEHNEM CreayoLWmx cry4yaes:

a) un3MeHeHMe TpeboBaHUN HOPMATUBHLIX MPABOBLIX aKTOB, KacCaloLMXCS
NpeaocTaBneHnMst  rocygapCTBEHHOM — MMM MyHMUMMANbHOW  ycryru,  nocre
nepBOHAYyanbHOW Modayn 3asiBNEeHUsi O MNPedoCTaBlEHUN FOCYAapCTBEHHOM MIu
MYHULMNAnbHONM YCRyru;

6) Hannuve owunbOK B 3asBMEHUM O MPeaoCTaBNEHUN TFOCYAAPCTBEHHON UK
MYHMLMNANbLHOW YCIyrn n AOKyMeHTaX, NoAaHHbIX 3asBMTENeM nocne nepBoHavYanbHOro
OoTKasa B NpuMeMe OOKYMEHTOB, HeobXo4MMbIX Ans NpeaoCTaBreHnss rocygapCTBEHHON
UNNU  MyHUUMNANbHOM ycnyrn, nNubo B nNpefocTaBfeHMM [OCyaapCTBEHHOW UMK
MYHULUMNANbHON YCAYrM W HEe BKIIOYEHHbIX B MPEeACTaBfEHHbIN paHee KOMMMEKT
AOKYMEHTOB;

B) ncTe4yeHne Cpoka nencTeus OOKYMEHTOB WM U3MEHEHNE MHd)OpMaLI,I/II/I nocne
nepBoHa4alsibHOro OTkKa3a B npuneme OOKyMEHTOB, HeobGxoauMbIX Ons npegocrtaBiieHNA



roCygapCTBEHHOW UMM MyHUUMNAnNbHOW  ycnyrM, nubo B npegocTaBneHum
rocy4apCTBEHHON UMM MyHULMMANbHON YCIyru;

) BbIIBfIEHWE OOKYMEHTasIbHO NOATBEPXAEHHOrO hakTa (MpU3HaAKOB) OLMBOYHOro Mnn
npoTMBonpaBHOro  gencteus  (6e3gencTBusl)  OOSMKHOCTHOMO — fvua  opraHa,
nNpeaocTaBnALWEro rocydapCTBEHHYIO YChyry, WM opraHa, npeaocTaBnsaoLwLero
MYHUUUNAINbHYKO  YCRyry, rocygapCTBEHHONO WNM  MYHUUMNANIbHOrMO  Cryawlero,
paboTHWMKa MHOIO(PYHKLMOHaNbHOIro LeHTpa, paboTHMKa opraHusaumu,
npegycMoTpeHHon YacTtbio 1.1 ctatbn 16 @3 N 210-P3, npu nepBoHavansLHOM OTKase B
npyeme [OOKYMEHTOB, HeobXxoauMMblX ONs MpedocTaBreHus rocygapCTBEHHOW WNu
MyHMUMNanbHOW  ycnyrk, 15nmbo B  NpedoCTaBfEeHUM  roCyLapCTBEHHOM UMK
MYHULUMNANbHOW YCIyrn, 0 Yem B MMCbMEHHOM BUAe 3a NOANUCHIO0 PyKOBOAUTENS OpraHa,
npegoCTaBNALWEro rocygapCTBEHHYK YCnyry, WNu opraHa, npeaocTaBndaoLero
MYHMUMNANbHYKO  YCIyry, pyKOBOAUTENA  MHOrOMYHKUMOHANbHOro LUeHTpa npu
nepBOHaYanbHOM OTKase B NpuemMe OOKYMEHTOB, HeobXoaMMbIX Afsi NpeaoCTaBneHus
rocyaapCTBEHHON WM MyHMUMNanbHOW ycnyrn, nubo pyKoBOAUTENS OpraHu3auuu,
npegycMmoTpeHHon Yacteto 1.1 ctaten 16 @3 N 210-d3, yBegomnseTcs 3adaBuUTeNb, a
Takke NPUHOCATCA U3BMHEHMUS 3a JOCTaBIEHHble Heyao0bCTBa;

5) npegocTtaBneHus Ha GyMaKHOM HOCUTEeNe JOKYMEHTOB Y MHAOPMaLUMK, SNEKTPOHHbIE
06pa3sbl KOTOPbIX paHee GbiNn 3aBepeHbl B COOTBETCTBUM C NYHKTOM 7_2 Yactu 1 ctatbu
16 ®3 N 210-P3, 3a MCKINIOYEHMEM CryyaeB, €CNMU HaHEeCeHMe OTMETOK Ha Takue
AOKYMEHTbl NMMB0 uX M3bATUE ABMSIETCS HEOoOXOoAMMbIM YCIOBMEM MpenoCTaBfeHus
rocyaapCTBEHHOW WU MYHUUMNANbHOM YCAYrM, WU WHbIX CIy4yaeB, YCTaHOBMEHHbIX
deaepanbHbIMM 3aKOHaMM.

2.7. VcyepnbiBaolWunm rnepedeHb OCHOBaHUM AN OTKasa B MNpuemMe [LOKYMEHTOB,
HeobXxoauMbIX AN NpeocTaBneHns MyHULMNanbHOW yCryru.

OcHoBaHuM Ons OTkasa B NpuMeMe OOKYMEHTOB, HeobxoauMbixX ANs nNpefocTaBreHus
aAMWHUCTPaUVEn CenbCKOoro NoceneHns MyHuuunanbHOMW ycnyrn, 3akoHoaaTenbCTBOM
Poccurckon ®efepaunm He npeayCcMOTPEHO.

2.8. WcuepnbiBalOliMini nepevYeHb OCHOBaHWA ANsi OTKa3a B NpeaocTaBfieHUM
MYHULUNANbHOW YCRyri.

B npepoctaBneHun MyHMUMNANbHOM YCNYrn OOIMKHO ObiTb OTKa3aHO B criedyLmx
cryyasx:

2.8.1. Ecnum B nucbMeHHOM oObpalleHun He ykasaHbl (amMunua rpaxgaHuHa,
HanpasuBLliero obpalleHve, unuM NOYTOBbIM agpec, No KOTOPOMY [OSMKeH ObITb
HanpasrieH OTBeT, OTBET Ha obpalleHne He JaeTcs.

2.8.2. Ecnu TekcT nuUcbMEHHOro obpallleHns He noaaaeTcss MPOYTEeHUIo, OTBET Ha
obpalleHne He [aeTcsli U OHO He TMOAJEXUT HamnpaBfeHU0 Ha pacCMOTPEHME B
roCy4apCTBEHHbI OpraH, opraH MecTHOro caMoynpaBsreHUs! UM AOMKHOCTHOMY NULy B
COOTBETCTBUM C UX KOMMNETEHUMEN, O YeM B TEYEHME CEMU OHEN CO AHS perncTpauumn
obpalleHns coobLiaeTcs rpaxaaHuHy, HanpasuBLLEMY obpalleHue, ecnm ero oammnms
1 NMOYTOBBLIN aapec NoaaalTCs NPOYTEHUIO.

2.8.3. lMpn nonyyeHnn MyHMUMNANbLHOW YCIyrn 3asBUTeNY UMEKOT NpaBo Ha:



1) nonyyeHne MyHMLMNANsHON yCryrn CBOEBPEMEHHO U B COOTBETCTBUM CO CTaH4APTOM
NpeaoCTaBNeHNa MYyHMUMMANbHOW YCNYrM M C €eOuHbIM CTaHA4apTOM B Cryyae,
npegycMmoTpeHHoM PepepanbHbiM 3akoHOM OT 27.07.2010 N 210-d3 "O6 opraHmsauum
npeaocTaBnNeHNs rocygapCTBEHHbIX U MyHUUMNANbHbIX yCnyr";

2) nony4yeHve TMOJSIHOW, akTyarbHOW W [OOCTOBEPHOW WHOpMauum o nopsagke
npegocTaBneHna MyHULUMNANbHOW YCIyrK, B TOM YMCIE B 9N1EKTPOHHON dOpME;

3) nony4yeHne MyHULMNanbHOM YCNyrn B 9NeKTPOHHOW (bopme, eCriv 3TO He 3anpeLyeHo
3aKOHOM, a TaKxe B NHbIX (bopmax, NpeayCMOTPEHHbIX 3aKkoHOoA4aTeNbCTBOM Poccnmnckon
depepaumm, no BuIOOPY 3aABUTENS;

4) pocynebHoe (BHecyoebHoe) paccMoOTpeHne xanob B npouecce nosnyvyeHus
MYHMLMNANbHOWN yCnyru;

5) nojsiydyeHune MyHVILl,I/II'IaJ'IbHOIZ ycnyrn B MHOFO(byHKLl,I/IOHaJ'IbHOM UeHTpe B
CooTBETCTBMMN C cCorfnalweHnaMn, 3akiiyYeHHbIMU MeXxay MHOFO(byHKLl,VIOHaJ'IbeIM
LUEeHTPOM W1 oOpraHamMmu, npenocrasnAaAlwmMm MyHUUuUnaribHble YyCnyrm, ¢ MOMEHTa
BCTyrnJ1ieHNA B CUJTy COOTBETCTBYHOLLEro cornalleHna o B3aMMOENCTBUMN.

2.8.4. Ecnun oTBeT MO cyLlecTBY NOCTaBEHHOro B obpalleHnn Bonpoca He MOXeT ObITb
AaH 6e3 pasrnaweHus CBedeHWW, COCTaBNALWMX [OCYOAPCTBEHHYIO WU UHYHO
oxpaHsemyto pefepanbHbiM 3aKOHOM TarHy, rpaXkaaHuHy, HanpasusLlemy obpalleHue,
coobLiaeTcs 0 HEBO3MOXHOCTU aTb OTBET MO CyLLEeCTBY NOCTaBIEHHOrO B HEM BOMNpoca
B CBSA3WN C HEAOMNYCTUMOCTbLIO pasrflalleHns ykadaHHbIX CBe4EeHUN.

2.8.5. Ecnu obpalleHne coaepuT HeueH3ypHble NIMb0 OCKOpOUTESNbHbIE BbIpaXXeHWS,
Yrpo3bl XKM3HU, 300POBbLI0 M MMYLLECTBY AOJPKHOCTHOIO NLA, a Takke YreHOB ero CeMbH,
BrNpaBe oCTaBUTb obpalleHne 6e3 oTBeTa Mo CyLLEeCTBY NOCTaBNEHHbIX B HEM BOMPOCOB
M CcoobWMTb rpaxgaHuHy, HanpaBuBliemy obpalleHne, O HegonyCTUMOCTU
3rnoynoTpebneHuns npaBom.

2.8.6. OcHoBaHMeM ON1s1 OTKa3a B pacCMOTpeHun obpalleHun, nocTynuBeLnX B coopme
SNEKTPOHHbLIX COOOLLEHMIA, MOMMMO OCHOBaHMWMW, yKasaHHbIX B nyHkTtax 2.8.1 - 2.8.5
AOMUHUCTPATMBHOIO perfamMeHTa, Takke MOXeT SBNATbCA YyKasaHMe aBTOpPOM
HeOEeNCTBUTENbHbLIX CBeAEHUN o cebe n (unu) agpeca ang oTeeTa.

2.8.7. 3aaBuTenbs BnNpaBe BHOBb HanpaBuTb obpalleHne B agMUHUCTPALUIO CENbCKOro
noceneHns B criydae, ecriv NpuYmHbl, MO KOTOPbIM OTBET MO CyLLECTBY MNOCTaBIEHHbIX B
obpaLlyeHun BonpocoB He Mor ObITb AaH, B nocrneaytoLemM Obiniv yCTpaHeHbI.

2.9. Pa3smep nnatbl, B3MMaeMoWn C 3asBUTENs Mpu npegoctaBieHnn MyHUUMnansHOn
yCnyru.

MpenocraBneHne MyHULMNANbLHOM yCnyru ocylecTenseTcs Ha 6ecnnaTtHOM OCHOBE.
2.10. MakcmmanbHbIn  CPOK  OXMOaHua B oYepean nNpu  nogaye 3anpoca o

npegocrtaBneHnn MYHNLN nanbHOWM ycnyrun n npu nony4vyeHunmn pe3ynbTaTta
npenocrtaBneHnda MyHMLlMHaﬂbHOVI YCInyru.



Cpok oxuaaHus B odepeam npu nogadve 3anpoca O NpeAocTaBneHnu MyHUUMNanbHOM
YyCryrm v npu nonyyYyeHun pesyrbTaTa NpeaocTaBneHnst MyHUMUMnanbHOW YCnyru He
[OJKEH MpeBbiWwaTh 15 MUHYT.

2.11. Cpok peructpauumn 3arnpoca 3asiButenss O npefocTaBrieHun MyHUUMnanbHOn
yCnyru.

O6palleHne noanexut obsasaTtenbHoOn perncTpaumm B TedeHme 1 OHA C MOMEHTa ero
NOCTYNSIEHNSA B aAMUHUCTPALMIO CENbCKOro NOCeneHus.

2.12. TpeGoBaHusi K MOMELLEHUSIM, B KOTOPbIX MpeaocTaBrsieTcs MyHUuMnanbHas
ycnyra, K 3any oXxwuaaHusi, MectaM Ans 3anoSfIHEHMs1 3anpoCcOoB O NpeaoCTaBleHUn
MyHUUMNAnbHOM yCcnyri, MHPOPMAaLMOHHLIM CTeHAaM ¢ o6pasuamy Ux 3anofHEHMS U
nepeyHeM JOKYMEHTOB, HEOOXOANMbIX ANsi NPeAOCTaBMEHUS KaXaoW MyHMLMNanbHON
ycryru, B TOM YMcre k o6ecrnedeHunto 4OCTYNMHOCTU NS UHBanNMA0B yKa3aHHbIX 06 beKTOoB.

Mpunerawwasn K 34aHUO TeppuTopusi AOMKHa OblTb 06OpyaoBaHa MapKOBOYHbLIMU
MecTamu (B TOM Yncre NS TPaHCNOPTHbLIX CPeACTB UHBANMAOB) MCXOAS M3 haKTUYECKON
BO3MOXXHOCTW Ansi X pasMeLLeHus.

MomelleHns, BblaeneHHble Ons npenocraBneHnd MyHI/ILI,MI'IaJ'IbHOIZ yCcnyru, OOJDXHbI
COOTBETCTBOBATb CaHUTAPHbIM HOpMaM U rnpaBuiam.

MecTta, npegHasHadeHHble AN UHAPOPMUPOBAHUA M O3HAKOMITEHUS 3asiBUTENEN C
MHPOPMALUMNOHHBIMKM  MaTepunanammn, obopyaytoTcs WHPOPMAUVOHHLIMA  CTEHOAMWU,
CTYNbSMU U CTONaMM AN BO3MOXHOCTU 0pOpMNeHnsa JOKYMeHTOB. MHopMaLMOHHbIE
CTeHAbl OO0SDKHbI pacnofiaraTbCsl HENnoCcpeacTBEHHO pPsSAoM C KabuHeTom (paboumm
MEeCTOM) cneumanncTa agMMHUCTpaLnn.

Ha vHopMauuoHHbIX CTeHaax, Ha oduuManbHOM canuTe agMUHUCTPaUUKM CenbCKoro
noceneHnsa pasmMeLLarTcs cnegyowme tHopMauoHHbIe MaTepuarnbi:

- CBE1eHNsi 0 HOPMaTMBHBIX MPABOBLIX akTax Mo BONPOCaM UCMONMHEHUSI MyHULIMNAMNbHOM
ycnyru;

- 06pasLbl 3anofnHeHns 6naHKoB 3asiBNEHUN;

- OnaHku 3asaBNEeHUN;

- agpeca, TenedoHbl 1 BpemMsi npuema crneumanmcToB aaMUHUCTPaLnK;
- yacbl NpuemMa cneumanmcToB agMUHUCTPaLNK;

- nopsgok obxanosaHus AenCTBUA (6e30eNCTBUS) U peLLeHnd, MPUHUMaeMbIX B Xo4e
npeaocTaBneHnss MyHULMNANbHOW yCryru.

MecTa 4N 3anonHeHns 3asaBNeHnn, 0XUaaHns 1 NpoBeaeHNa NMYHOIo Npuema rpaxaaH
obopyayloTca CTynbsaMuM, cTonamu, obecrneunBaloTcs obpasuamu  3asaBneHuin u
KaHLLeNapCKMMU NPUHAANEXHOCTAMMU AS1A HanucaHUs NMCbMEHHbIX 0BpaLleHui.



KabuHeTbl, NpegHa3HayeHHble ANa npyemMa 3asBuTenen, JOMmKHbl 6biTb 060pyaoBaHbI
CTYNbsAMW, CTOflaMu, KaHUENAPCKMMU  MPUHAONEXHOCTAMU,  WHAOPMaLNOHHLIMU
Tabnuykamu (BbIBECKaMU) C ykasaHneMm HoMmepa kabuHeTa.

Pabouee mMecTo OOMKHOCTHOrO nuua, NpegoCTaBhSOWEro MyHUUMNAanbHY YCnyry,
obopyayeTca cpeAcTBaMu KOMMBbIOTEPHOW TEXHUKM U OPITEXHUKOW, MO3BONSAIOLLMMM
opraHv3oBaTb NpefocTaBneHne MyHULMNansHon ycryru B NOfHOM o6beme.
O6ecneuynBaeTcs BbIXO4 B MH(POPMALIMOHHO-TENEKOMMYHUKALIMOHHYO ceTb "VIHTepHeT".

B uensix obecnedyeHuss OOCTYNMHOCTU ANS1 MHBaNWMOOB B MOMYYEHMU MyHMLMMNANbHON
ycnyru:

- BXOA4 B aAMMHUCTPATMBHOE 34aHMe [omkeH OblTb o06opyaoBaH naHAycow,
cneunanbHbIMU OrpaXKaeHNsM1U 1 nepunamu, obecnedynBaoLMMm 6ecnpenAaTCTBEeHHbIN
[A0CTYN MHBaNWAOB, BKIHOYAas MHBANMAOB, UCMOMb3YIOLLIMX KPecna-KONsiCKu;

- nomeweHuna ana JnM4yHoro rnpumema wu  oxXumagaHna JIMYHOro npuema [OOJTXKHbI
COOTBETCTBOBATb CaHNTAPHO-3aNNaAeMmnosiorm4eCknum npasuinam n HopmaTmBam,

- MOMELLEHUsi, AOCTYMHble MarnoMoOuIbHbIM MOCETUTENAM U  B3aUMOCBSI3aHHbIE
PyHKUMOHanNbHLIM NpoLEeccoM, Ans yaobcTBa pasMeLlalnTcsl KOMMNAKTHO, Ha OAHOM
YPOBHE;

- NECTHULbI, KOPUOOPbI, XOMNMbl, KAOMHETbLI C 0CTAaTOYHbIM OCBELLEHNEM;

- NONIOBbI€ MOKPLITUSA C UCKNIOYEHNEM KadderbHbIX NOSIoB U NOPOroB;

- nepuna (I'IOpy‘-IHI/I) BOOJIb CTEH OJ14 OMnopbl Npu xoabbe no Kopuaopam U nectHmnuam,

- COBpEMEHHasi oprTexHuka W TenekoMMYyHMKAUMOHHblIE CcpeacTBa (KOMMNbHOTEP,
dhakcumunbHas cBs3b U T.M.);

- bakTepuumaHbie naMmnbl;
- CTeHAbl CO CNpaBOYHbIMK MaTepranamm n rpadmkomM npuema;
- (byHKUMOHanNbHO yaobHasa, nogsepraroLwasca BnaxHon obpaboTtke mebens;

- KONMMYECTBO MECT OXMAaHWsi onpepensieTcs ucxoast M3 hakTUYecKon Harpysku u
BO3MOXHOCTEN aAMUHUCTPATUBHOIO 34aHUS, HO HE MOXET OblTb MEHee NATK.

2.13. MokasaTenu 4OCTYNHOCTU U Ka4yecTBa MyHULMNANbHOW YCNyru:
- HanNM4Kne pasnMYHbIX CnocoboB Nony4YeHnss MHopMaLMM O NPEAOCTaBNEHUN YCIYTH;

- cobniogeHne TpeboBaHMI 3aKOHOOATENbCTBA W HACTOALWIEro agMUHUCTPATUBHOMO
pernameHTa;

- YCTpaHEHWe WU3ObLITOYHbIX a4MUHUCTPATUBHBLIX Mpoueayp W aaMUHUCTPATUBHBIX
JEeUCTBUN;



- COKpalleHne Kkonn4yectea OKYMEHTOB, nNpencrtaBiideMblX 3adABUTENAMMU;
- COKpalwleHune Ccpoka npegocraBrieHnA MyHMLLMHaﬂbHOVI YCIyru;

- npodeccuoHanbHas NoAroToBka CneunanucToB agMUHUCTPaLUK, NPeaoCTaBnAoWMX
MyHULMNAnbHY0 YCnyry;

- BHeouyepegHOe 0OCnyXunBaHWe y4acTHUKOB M UHBanuMaoB Benukon OTevecTBEHHON
BOWHbI, WHBanNWOoB, MepeaBUraloLMXCa Ha Kpecrax-kondckax, WHBanugoB C
HapyLLeHUs MU OMOPHO-ABUraTeNbHOro annapara, HapyLeHUaMU cryxa, 3peHus.

2.15. UNHble TpeboBaHUs, B TOM YuCne ydYnTbiBaloLWmMe OCOBEHHOCTM NpenoCcTaBlieHuns
MYHUUMNANbHBIX YCNyr B 3NeKTpoHHoU doopme u B ML

- JOCTYMHOCTb MHGOPMauMM O NepeyHe AOKYMEHTOB, HEOOXoaUMbIX AN NonyyYyeHus
MYHMUMNANbHOW yCcnyrn, O pexmme paboTbl agMUHUCTPALUN CENbCKOro nocerneHus,
KOHTaKTHbIX TeriedpoHax n Apyron KOHTaKTHOW MHpopMauun ang sasasutenen;

- BO3MOXXHOCTb 3arofiHEHUSA 3asBUTENSIMU 3arnpoca U UHbIX JOKYMEHTOB, HEOBXO4MMBbIX
AN15 NONYYEHNA MyHULUMNANbHOW YCNyru, B 3NeKTPOHHOW oopme;

- BO3MOXHOCTb Nofayu 3asiBUTeNeM C  WCMoNb3oBaHMEM  MHAOPMAaLMOHHO-
TENEKOMMYHUKaLMOHHbIX TEXHOMOrMn 3anpoca O MNpeaoCcTaBfeHUM MyHULMNanbHoWM
ycnyru;

- BO3SMOXHOCTb MOJly4eHNA 3adABUTESIEM CBEEHMN O XOO€ BbINONMHEHUS 3anpoca o
npegocraBneHnn MyHMLlMHaﬂbHOIZ ycnyrn B SﬂeKTpOHHOﬁ d)opme;

- BO3MOXHOCTb 4S9 3asiBUTENA OAHOKPaTHO HanpaBuTb 3anpoc B MOL, npu Hanuyuu
M®L| Ha TeppuTopun Pecnybnukm TatapcTaH, AENCTBYIOLWEro No npuHUMiy "OQHOro
OKHa".

[ll. CocTtaB, nocrnenoBaTeNbHOCTb M CPOKM BbINMOSTHEHUS aAMUHUCTPaATMBHbIX Npoueayp,

TpeboBaHUA K NOpSOKYy WX BbIMNOMHEHMS,, B TOM 4uCne OCOBEHHOCTM BbIMNOMHEHMUS
aAMWUHUCTPATUBHbLIX Mpoueayp B SNEeKTPOHHOM dopme, a Takke O0COBeHHOCTU
BbINOSIHEHNSA aAMUHUCTPATUBHBIX NpoLeayp B MHOroyHKUMOHaNbHbIX LeHTpax. Pasgen
[OOIMKEH coaepXaTb BapuaHTbl NpegoCTaBeHns FrocyaapCTBEHHOW UM MyHMULMMNANbHON
yCnyru, BKIOYaloLlWmMe MOpPsiAOK MpefoCTaBneHUst YKa3aHHbIX YCnyr OTAeNbHbIM
KaTteropusiMm 3asiButenen, 0o0beOMHEHHbIX OoOWMMKM npu3Hakamu, B TOM 4ucre B
OTHOLLEHWM pe3ynbTaTa rocygapCTBEHHON UNN MyHUUMNANbHON yCnyru, 3a nony4yeHmemM
KOTOpPOro oHn obpatmnucb

3.1. MocnegoBaTenbHOCTb aAMUHUCTPATUBHbBIX NpoLeayp.

MocnenoBaTenbHOCTb aAMUHUCTPATUBHBIX Npoueayp WCMAOMHEHUS MyHMUUNANbHON
ycnyru BknovaeT B cebs cneaytolme 4enNCTBUS:

- NpMEeM 1 perucTpaums obpalleHus;

- paccMoTpeHne obpalleHus;



- NOAroTOBKa M HanpaeneHne oTBeTa Ha obpalleHne 3adaBUTENIO.
3.1.1. MNpurem un pernctpaumns odpaLLeHui.

OcHoBaHvMeM [Ons Havana npefocTaBfieHUs MYyHUUMNAanbHOW YCryrn sBnaeTcd
nocTynneHne obpaleHus oT 3asBUTENd B agMUMHUCTPaUMIO MOCPEACTBOM MOYTOBOMW,
drakCMMUIBbHOM CBA3M NMOO B 3NIEKTPOHHOM BUAE.

Ob6palleHne nognexuTt obssaTenbHOM perucTpauum B TedeHne 1 OHA C MOMEHTa
NOCTYNSIEHUS B aAMUHUCTPaLMIO.

OTBETCTBEHHOCTb 3a MNpPWEM U perucTpaumio obpalleHust HeceT Ccheuuaniucr,
OTBETCTBEHHbI 32 NPUEM U PErMCTPaLIMIO JOKYMEHTOB.

O6palleHuns, HanpaereHHble MOCPEeACTBOM MOYTOBOM U (PAKCUMUIBHOW CBSA3N, W
AOKYMEHTbI, CBSi3@aHHble C WX pPacCMOTPEHWEeM, MepBOHaYanbHO MOCTynawT K
crneumanucTy, OTBETCTBEHHOMY 3a NMPUEM N PerncTpaumnio JOKYMEHTOB.

O6palleHns, NoCTynMBLUME MO 3NEKTPOHHONM MOYTE, EXXeAHEBHO pacneyaTbiBalTCs U
ohopMIIATCA CneumnanmMcTom, OTBETCTBEHHBIM 32 MPUEM U PEFMCTPALIMIO LOKYMEHTOB,
ANSi pacCMOTPEHUs1 pyKoBoAUTENEM aMWHUCTPaAUMKM B YCTAHOBMNEHHOM MOPSIAKE Kak
06blYHbIE MUCbMEHHbIE 0BpalLeHUs.

Cneumanuct, OTBETCTBEHHLIN 3a MPUMEM U PErncTpauuio LOKYMEHTOB, OCYyLIECTBNSAET
nepBuyHyto 00paboTKy (NPOBEPKY MNPaBUNLHOCTM agpecauum KOppecnoHO4eHUUN,
HanuuMe BCEX MPUMOXKEHUA W MHOW AOOKYMEHTauuKn, SBSIOWENCA HEeOoTbeMIIEMOM
yacTblo OOpalleHusi, 4YTeHue, onpefeneHne coaepXaHus BOMpPocoB obpalleHns
rpaxkgaHuHa) u perncTpauunio obpalleHun B XypHane perucrpaumm BXOAsLLEN
KOPPECNOHAEHLMMN.

B TeyeHve 1 paboyero gHA C MOMeHTa peructpaumm obpaleHus 3aaBuTens
crneumnannucTomM, OTBETCTBEHHbIM 3a NPUEM U perncTpaumilo LOKYMEHTOB, MPOBOAUTCS
npoBepka obpalleHns Ha cCooTBETCTBME TpebOoBaHUAM, YCTAHOBMNEHHbLIM MyHKTaMu 2.6 -
2.7 AODMVHNCTPaTMBHOIO pernamMeHTa.

Mpn noctynneHun obpalieHus, rae ykasaHo O MPUOXEHUUM OOKYMEHTOB, KOTOopble
MOMHOCTBbIO MMM YaCTMYHO OTCYTCTBYHOT, CNeuuanucToMm, OTBETCTBEHHbIM 3a MpuUeM U
perncTpauuio LOKYMEHTOB, COCTaBNsA€TCA akT 00 OTCyTCTBUM COOTBETCTBYHOLLNX
AOKYMEHTOB, KOTOPbIV NprobLiaeTcs kK obpalleHuto.

3.1.2. PaccmoTpeHue obpalleHui.

Mpowealwme perucTpaumio NUCbMEHHble obpalleHMs nepenarTcs  creuuanucTy
agMUHUCTpaLUK.

PykoBoauTenb agMUHUCTPALIMM MO pe3yribTaTaM 03HaKOMIEHWUsI C TEKCTOM obpalleHus,
npunaraemMbiMn K Hemy AOKyMEHTamMu B TeyeHue 2 pabounmx OHel C MOMeEHTa MuX
NOCTYNNEHUS:

- onpegensieT, OTHOCUTCA NM K KOMMETEeHUMM aOMUHUCTPALMM pPacCMOTPEeHune
NOCTaBMeHHbIX B 06paLleHn BONpPOCOB;



- onpeaensieT xapakTep, CPOKU AeNCTBUIA U CPOKM pacCMOTPEHMs1 obpalleHus;
- onpeaensieT UCMONHUTENS MOPYYEHUS;
- CTABUT UCTOSTHEHWNE MOPYYEHMI 1 pAaCCMOTPEHNE 0BpaLLeHMs HA KOHTPOSb.

PelleHnem pykoBoanTens agMUHUCTPaLMK CENbCKOro NOCENEeHNs ABNSETCS pe3osioums
O paccMOTpPeHUnM oGpalleHUsi NO CYLLEeCTBY MOCTaBMEHHbIX B HEM BOMPOCOB NGO O
NOArOTOBKE NMUCbMA 3asiBUTENO O HEBO3MOXXHOCTW OTBETa Ha MOCTaBMEHHbIN BOMNPOC B
criydae, ecnv pacCMOTpeHMe MNOCTaBIEHHOrO BOMPOCa He BXOAWUT B KOMMETEHLMUO
agMUHUCTPaLMK CEeNbCKOro NOCENeHUsI.

CneumanucT, OTBETCTBEHHbIN 33 NPUEM W perncTpauuio AOKYyMEHTOB, B TedeHue 1
paboyero OHA C MOMeHTa nepefayvn (NOCTYMfeHnsl) LOKYMEHTOB OT pPyKOBOAMTENS
agMUHMCTpaLMM CenbCKoro noceneHuns nepenaeT obpalleHne AN pacCMOTPEHUst No
CyLLIeCTBY BMECTE C NPUMOXEHHLIMWU LOKYMEHTaMUN CNeLManncTy agMuHUCTpaunn.

3.1.3. lNoaroToBka 1 HanpaBneHne OTBETOB Ha obpalleHue.

CneuvanuncTt agMuHuUCTpauumn obecnevmBaeT paccMoTpeHne obpalleHns 1 noaroToBKy
OTBETa B CPOKW, YyCTaHOBMNEHHbIE N. 2.4.1 AOMUHUCTPATUBHOIO perrnamMmeHTa.

CneumanucTt agMMHUCTpaLMn paccMaTpuBaeT NOCTyNUBLLEE 3asiBNieHMEe U ohopmIisieT
NMUCbMEHHOE pa3bsiCHEHME.

OTBeT Ha BOMpOC NpeaocTaBnsieTCcsl B MPOCTON, YETKOM U NOHATHOW hopMe 3a NoANUCHIO
PYKOBOAMTENSA afMUHUCTPALMKN CENbCKOro nocenenunsa nmbo nuua, ero sameLLaroLLero.

B oTBeTe Takke ykasbiBalTCA U PamMuivs, UMs, OTYECTBO (MPW HanMu4yuu), Homep
TenedgoHa AOMKHOCTHOMO N, OTBETCTBEHHOIO 3a NOATOTOBKY OTBETA Ha obpalleHme.

OTBeT Ha obpalleHne 3asiBUTENs MOAMUCLIBAETCS PYKOBOAUTEMb aAMUHUCTPALUM
CEenbCKOro nocerieHnsl, B Cpok He Gonee 2 paboyumx AHEN C MOMEHTa Nosy4YeHust NpoekTa
oTBeTa OT YNONHOMOYEHHOrO AOMKHOCTHOO NnLa.

Mocne nognucaHusi oTBeTa CreuuanuncT, OTBETCTBEHHbIA 3a MPUEM U PErMcTpaumio
[IOKYMEHTOB, PErnucTpupyet OTBET B >XypHarne peructpaumMm KOppecrnoHOeHUMn C
NMPUCBOEHNEM UCXOASLLErO HOMEpa U HanpaBsnsieT agpecaTy no noyte nubo Bpyyaet
agpecarty NMYHO B TeyeHne 1 paboyero AHA ¢ MOMeHTa NnoanvcaHus.

OtBeT Ha obpaweHue, noctynawuwee B GOPME 3SNEKTPOHHOIO [OOKYMEHTa,
HanpaensieTcs B (bopMe 3MEeKTPOHHOro LOKYMEHTa Mo agpecy 3MeKTPOHHOW MOoYThl,
yKka3aHHOW B 06paLLeHnm, nnmn B nMCbMeHHON (bopMe No NOYTOBOMY afpecy, ykazaHHOMY
B oOpalleHun.

V. ®opMbl KOHTPONSA 3@ UCMONHEHMEM aJMUHUCTPATUBHOIO pernamMeHTa
4.1. TlopsiAOK OCYLECTBMEHNSA TEKYLLLEro KOHTPONA 3a cObogeHneM U UCMONHEHNEM
OTBETCTBEHHbIMW ML aMU MONoXeHUn AQMUHUCTPATMBHOIO pernamMeHTa.



Tekywmn  KOHTpPONb  3a  cobniogeHvem  crneumanucTom  agMUHUCTpaLmu
ALMVHUCTPATUBHOIO pernameHTa M WHbIX MPaBOBbIX aKTOB, YCTAHABIUBAKOLLMX
TpeboBaHMs K  MPEAOCTaBMEHUIO  MYHUMUMMANbHOW  YCryrM,  OCyLLecTBnsieTcs
PYKOBOAMTENEM aAMUHUCTPaLMK CESbCKOrO NOCENEHUS.

TeKkyLWmMIn KOHTPOSMb MPOBOAMTCS MYyTEM ONEPaATUBHOMO BbIICHEHUS XO4a WCMOSIHEHUS
obpalleHnsi, OCyLLeCTBIEHUS MPOBEPOK Ha npeameT CcobroaeHUs UCNOMHUTENEM,
OTBETCTBEHHbIM 3a NPeAOCTaBMeHNe MyHULMNANbHOW YCNyri, NONOXeHUA HaCcTOSLWEro
ALMVHUCTPATUBHOIO  perfamMeHTa, WHbIX  HOPMaTMBHbIX  MPaBOBbIX  aKTOB,
yCTaHaBnNuBaLLMX TpeboBaHUS K NpeJoCTaBNEHNI0 MyHULMNANbHOW YCyri.

4.2. Nopsnok U NepuoanyHOCTb OCYLLECTBIEHMS MMAHOBbIX M BHEMNMAHOBLIX NPOBEPOK
MOSNHOTbI Ka4YecTBa NPEeAOCTaBNEHNss MyHULMNANbHOW YCIyru.

Mpn npoBedeHMM NNAHOBLIX W BHEMMAHOBbLIX MNPOBEPOK MOMHOTHI W KayecTBa
npeaocTaBneHns MyHUUMNanbHOM YCnyrM MOryT paccMaTpuBaTbCs BCe BOMPOCHI,
CBsi3aHHblE C NpeaocTaBneHneM MyHULUMNanbHOM ycryrn (KOMMMeKCHbIE NPOBEPKN), UK
oTAenbHble BONPOCHI (TemaTuyeckme npoBepkun). MNpoBepka MOXET OCYLLECTBIATLCS B
CBSI3N C KOHKpPETHbIM obpalleHnem 3aseutensi. Cpoku NpoBeaeHust NpoBepoK
onpenensTca pykoBoauTenemM agMUHUCTPaLIMK CENbCKOrO NOCENEHMUS.

4.3. OTBETCTBEHHOCTb NWL, 3a pelueHna u gencteusa (6esgencreme), npMHUMaeMble
(ocywecTBnsiemMble) B XOA4€ UCMOSNHEHNS MyHULMNANbHOW YCAYTi.

Cneupanuctbel  agMUHUCTpPaAUMW  HECYT  OTBETCTBEHHOCTb,  MPedyCMOTPEHHYH
3akoHogartenbctBoM Poccunckon degepauuun, 3a CBOM pelleHnda N OenCTBUS
(6espenctene), npuHUMaeMble (OcylLlecTBnisieMble) B xode npefocTaBfeHus
MYHULUNANbHOW YCRyri.

4.4. TpeboBaHusa K nopsiaky u cbopmamM KOHTPOMs 3a WUCMOSMIHEHMEM MyHMUMNANbHOWN
yCryru, B TOM YMCIle CO CTOPOHbI rpaxgaH, ux obbeguHeHU N opraHn3aumn.

KOHTpOJ'Ib 3a rnpegocrtasrieHneEm MyHVILl,VII'I3J'IbHOI?1 YCIyrn co CTOPOHbI YNOJTHOMOYEHHbIX
g agMUHUCTpaUnn gormkeH ObITb MOCTOSIHHbIM, BCECTOPOHHUM U OOBbEKTUBHbLIM.

KoHTponb 3a paccmMoTpeHveM CBOMX 0OpalleHMint MOryT OCYLLEeCTBISTb UX aBTOpbl Ha
OCHOBaHWUM MHpopMaLMK, NONYYEHHON B aAMUHUCTPALIMK CEbCKOrO MOCENEHMs!, B TOM
yucre y UCNONHUTENS No TenedgoHy.

V. [ocynebHbin (BHecydebHbI) nopsgok obxanoBaHWA peleHurd W OencTBumn
(6es3nenicTBMS) opraHa, NpegocTaBnaLwWwero MyHumnaneHyto yenyry, MOLL, a Takke mx
AOMKHOCTHbBIX NUL, MYHUUUNAMbHbIX CRyXaLux, paboTHMKOB

5.1. 3aaBuTenb nMeeT NpaBo Ha gocyaebHoe (BHecyaebHoe) obxanosaHne peLleHui u
pencteui  (6e3gencTensl) agMUHUCTPALMM W €ero OTBETCTBEHHbLIX UL, MPUHATBIX
(ocywecTBnAeMbix) B Xo4e npegoctaBneHmus MyHUUUnanbHOM yCryru.

5.2. BasButenb MmoxeT 0b6paTUTLCS C Kanobon, B TOM YMCNe B CrieayoLmx criyvasx:

1) HapyweHue cpoka peructpauun 3anpoca 3asBUTENS O NpedoCTaBreHuu
MYHMLMNANbLHON YCNyru;



2) HapyLLeHWe cpoka NpeaoCcTaBneHns MyHUUMNansHOM yCnyru;

3) TpeboBaHue y 3aaBUTENSA LOKYMEHTOB WM MHGOpMauMM nNnbo OcyLlecTBNEHNS
OENCTBUWA, nNpeacTaBfeHne WnuM  OCYLLEeCTBIIEHUEe KOTOpbIX He npefyCMOTPeHOo
HOpMaTUBHbLIMM NpaBoOBbIMK akTamun Poccunckon ®epepauunn, Pecnybnuku TatapcTaH,
MamagbILWCKOro MyHUUMNanbHOro pavoHa And npeaocTaBneHns MyHUuunanbHOu
ycnyru;

4) oTka3 B npueme [OOKYMEHTOB, nNpefoCTaBfeHne KOTOpbIX MpeaycCMOTPeHO
HOpMaTMBHbLIMWN NpaBoOBbLIMK akTaMn Poccuinckon depepaummn, Pecnybnukn TaTapctaH,
MamagpbIWCcKoro MyHUUMNanbHOro pamoHa And npefoCTaBNeHus MyHMUMnanbHON
ycnyru, y 3asButens;

5) oTkasz B nNpenoCTaBNEHUM MyHULMMAnNbHOW YCryru, €Ccnu OCHOBaHWUs OTKas3a He
npegycMoTpeHbl doefiepanbHbIMM 3aKOHAMU U MPUHATLIMA B COOTBETCTBUM C HUMMU
WHBIMW HOPMAaTWUBHbLIMW NpaBoOBbiIMM akTamu Poccuinckon depepauum, 3akoHamu wu
WHBbIMWU HOPMaTMBHbLIMW NpaBoBbIMKU akTaMu Pecnybnukn TatapcTaH, MyHULMMIANbHbIMN
NpaBoOBbIMU aKkTaMu;

6) 3aTpeboBaHMe OT 3asBUTENSA NPU NPESOCTaBIEHNUN MyHMUMNANBHOW YCIyrn nnaThbl,
He NpefyCMOTPEHHOW HOpMaTMBHLIMW MpPaBOBbIMU akTamu Poccunckon depepaumn,
Pecnybnukn TatapctaH, MamagbILLCKOro MyHMUMNANbHOrO panoHa;

7) oTka3 Mcnonkoma, AOMKHOCTHOrO nuua Mcnonkoma B MCnpaBfeHuMM OONyLEHHbIX
ornevyaTok M OWMWOOK B BblgAaHHbLIX B pe3yrnbTaTe NpegocTaBNeHus MyHULmMnarbHOW
yCrnyrn OKyMeHTax NMbo HapyLleHne YCTaHOBIIEHHOIO CPOKa TakMUX UCNPaBIEHUN;

8) HapylweHue cpoka WM NOpsiAka BblgayM OOKYMEHTOB MO  pesyrbTatam
npenocTaBneHnst MyHULMNanbHON yCryru;

9) npuocTaHOBMNEHWE MPEeAOCTaBMNEHUS MYyHULMMNANbHON YCNyri, ecrnv OCHOBaHWUS
NPUOCTAHOBMNEHUST He MNpeayCcMOTPeHbl doedepanbHbiMM 3akOHaMU U NMPUHSATBIMU B
COOTBETCTBUM C HUMWU MWHBIMA HOPMAaTUBHbLIMK MPaBOBbIMM akKTamu Poccuiickon
denepaunn, 3akoHaMM U UHBIMWU HOPMATMBHbLIMW NPABOBbLIMK akTamu Pecnybnuku
TaTtapctaH, MyHULMNanbHbIMU NPaBOBLIMU aKTaMu;

10) TpeboBaHue y 3asiBUTENS NpU NpeaoCTaBNeHUM MyHULMNANbHOW YCIyrn JOKYMEHTOB
NN MHopmMaLUKMK, OTCYTCTBME U (MNN) HEQOCTOBEPHOCTb KOTOPLIX HE YKa3blBanucb npu
nepBOHaYanbHOM OTKase B NpuemMe OOKYMEHTOB, HeobXxoauMMbIX Ofsi NpeaoCTaBreHuns
MyHMUMNanbHOM ycnyrn, nnbo B NpeaocTaBleHUM MyHMUMManbHOW ycnyrun, 3a
NCKINOYEHNEM Cry4aeB, NPeayCMOTPEHHbIX MYHKTOM 4 YacTtn 1 ctatbn 7 egepanbHOro
3akoHa N 210-93.

5.3. YKanoba nogaetcs B NUCbMEHHON hopme Ha BymMakHOM HOcUTesNe, B 9NEKTPOHHON
dopme B agmuHucTpaumtio, MOL| nmbo B COOTBETCTBYIOWNIA OpraH rocyaapCTBEHHOM
Bnactu Pecnybnuku TaTapcraH, asnawowmunca ydpegutenem MOLL.

5.3.1. Xanoba Ha peweHna un pgencteua (6e30enCTBUSA) OTBETCTBEHHbLIX L
aAMWHUCTPaUUK, NOAATCA HA UMSA rNaBbl aAMUHUCTPaLUN.



5.3.2. XXanoba Ha peweHua n gencteusa (6esgencteus) pabotHnka MLl nogaetca
pykoBoguTento cooteeTcTBytowero MOoL.

5.3.3. XKanoba Ha pelweHna n gencreusa (besgenctendg) MOL| nogaetcs pykoBoamnTento
COOTBETCTBYIOLIErO0 OpraHa rocygapcTtBeHHon Bnactm Pecnybnukun TartapcraH,
asnsaowemyca yupegmutenem MoLl.

5.4. XKanoba Ha pelweHna n penctena (6e3gencrTeme) opraHa, nNpenocTaBnsAOLEro
MYHUUMNANbHY  yCryry, [OO/PKHOCTHOrO  nuua  opraHa, npefocTtaBnswoLwero
MYHMUMNANbHYK  YCNyry, MYHUUMNANbHOrO CryXallero, pykoBogUTENs opraHa,
nNpeaoCcTaBNALLIEr0o MyHULUMNANbHYO YCNYry, MOXeT ObITb HanpaBneHa no no4rte, Yepes
MHOTOOYHKLMOHANbHbLIN LEeHTp, C ncnosib3oBaHNeM NHJOPMAaLIMOHHO-
TenekoMMyHuKaumMoHHon  cetn  "MHTepHeT", odumuymanbHOro canta  opraHa,
npefocTaBnAwLWLEero MyHULMNANbHy YyCryry, eQuHoOro noprana rocyaapCTBEHHbIX W
MyHMUMNAnNbHbIX  ycnyr nnbo  perMoHanbHOro nopTtana rocyaapCTBEHHbIX U
MYHMUMNANbHbIX YCNYT, a Takke MOXET OblTb NpUHATA NpU NIMYHOM NpUeMe 3asiBUTeNs.

5.5. XKanoba 3aaBuntens 4ormkHa cogepXaTtb:

- HaMMeHoBaHWe opraHa, NPeAoCTaBnSALWEro MyHULUUNAIbHY YCNyry, AOMKHOCTHOMO
nvua opraHa, NpedoCTaBnslWEero MyHuMUMnanbHY Yycnyry, fimbo MyHUUMNanbHOro
cnyxatuero, pewweHna n genctena (6esgencrame) KoTopbixX 06XKanyTes;

- hamununto, UMs, 0TYECTBO (NocnegHee - Npu Hann4ymMm), CBEAEHNS O MECTE XUTeNbCTBa
3aaBuTENS - PU3NYECKOro Nnua NMbo HaMMeHoBaHME, CBEAEHUS O MECTE HAaXOXOEHUS
3a8BUTENS - IOPUOMYECKOrO Nnua, a Takke HoMep (Homepa) KOHTAKTHOro TernedgoHa,
agpec (agpeca) anekTPoOHHOW NOoYThl (NPY HanNU4YMM) U NOYTOBbLIN agpec, MO KOTOPOMY
AOMMKeH ObITb HanpaBneH OTBET 3asBUTENIO;

- cBegeHuss 06 obxanyembix pelleHnax u gencteuax (6es3gencteuu) oprasa,
NpeaoCTaBnAWEro  MyHUUMNanbHyO  yCryry, [OOMKHOCTHOrO  fivua  opraHa,
npegoCcTaBNAKLWEro MyHULMNAanbHy yCryry, Mo MyHUUMNANbLHOTO ChyXallero;

- AOBOAbl, HA OCHOBAHUWN KOTOPLIX 3asiBUTENb HE COrMnaceH C pelleHnem u OeNCTBUEM
(bespencTenemM) opraHa, NPeaoCTaBMAIOLWEro MyHULMMNANbHYO YCNyry, AOMKHOCTHOIO
nvMua opraHa, NpeaoCTaBnsoWEro MyHUUMNanbHy ycnyry, nmbo MyHUUunanbHOro
cnyxaulero. 3asBuTeneM MoryT ObiTb NpPeAcTaBneHbl LOKYMEHTbl (MpY HanuMyum),
noaTBepXxaatoLime AoBoAbl 3aaBuUTens, nnMbo nx Konuu.

5.6 YKano6a, nocTynmBLuas B opraH, NpeAoCTaBnsoWmNiA MyHULMNAnbHy ycnyry, nméo
BbILLECTOSILLMIA OpraH (Npyv €ero HanmuMyuu), MOANEXUT PaCCMOTPEHUID B Te4veHue
nATHaguaT pabounx AHen co AHSA ee permcTpauun, a B crydae obxarnoBaHus OTkasa
opraHa, nNpeAoCTaBMAOLWEro MyHUMUMNAnbHYyl YCnyry, B MpuemMe [LOKYMEHTOB Y
3asBuTens nubo B MCMpaBreHnM AOMyLIEeHHbIX OMeYaTok M OLWMWOOK uUnn B criyyae
o6>anoBaHMs HapyLLEeHWs1 YCTaHOBMNEHHOro cpoka TakuX UCMpaBneHuii - B Te4YeHne NsaTu
paboymx OHEN CO OHS ee perncTpauun.

5.7 Mo pesynbTataMm pacCMOTPEHUSA >Xanobbl MpUMHUMAETCAa OA4HO U3 creaylLwmx
peLleHni:



1) xxanoba ygoBneTBopseTcsa, B TOM 4yucne B oOpMe OTMEHbl MPUHSTOrO peLleHus,
nucnpaBneHns [OONYLEHHbIX Ornevyatok W owubok B BblJaHHbIX B pesynbrarte
npegocTaBneHns rocygapCTBEHHON UM MyHUUMNANBHOW YCnyru AOKyMeHTax, Bo3BpaTta
3aABUTENIO0 AEHEXHbIX CPeaCTB, B3MaHWe KOTOPbIX HEe NPeayCMOTPEHO HOPMaTUBHbBIMA
npaBoBbiIMK akTammn Poccuinckon ®defepaumn, HOPMATUBHbLIMK MPABOBbLIMM aKTamu
cybbekToB Poccurckon ®egepaunn, MyHULMNanbHbIMU NPaBoOBbIMU akTaMu;

2) B yOOBNEeTBOPEHUM Xanobbl 0TKa3biBaeTCs.

5.7.1 B cny4ae npusHaHua xanoObl, nognexaiwlen yOooBreTBOPEHUD, B OTBETE
3asBUTENIO AaeTcsa MHpopMaums 0 AeNCTBUSIX, OCyLlecTBAsgeMbIX VIcnonkoMom, B Liensx
He3aMeO SIMTENbHOrO0  YCTPaAHEHUSs1  BbISIBMIEHHbLIX  HApyLIEeHWA  Npu  OKasaHwun
MYHMUMNANbHOW YCRyrn, a Takke NPUHOCATCA M3BUHEHUS 3a JOCTaBMNEHHbIE HeynobcTBa
N yKasblBaeTcss MHGopmMauus O [anbHEWWMX [OEeNCTBUSIX, KOTopble Heobxoanmo
COBEpPLUMTbL 3asBUTESTO B LIENAX NOMyYEeHUS MyHULMNanbHOW YCNyru.

5.7.2. B cnyyae npusHaHua >xanobbl He noasiexailen yaoBneTBOPEHUIO, B OTBeTe
3asBUTEN0 [[AlTCA apryMEeHTMPOBaHHbIE pPa3bsiCHEHUS O MpPUYMHAX MNPUHATOro
pelleHnsa, a Takke nHdopmauus o nopsgke 06kanoBaHUA NPUHATONO peLleHns.

5.8. B cnyyae ycTaHOBneHMsi B xo4e MMM Mo pe3ynbTataM pacCMOTPEHMUS Xanobbl
NPM3HAKOB cocTaBa aAMWHUCTPATUBHOIO MpPaBOHAPYLUEHUS WM MNPECTYNNeHus,
[OMKHOCTHOE NULO, PabOTHUK, HafleNeHHbIe MOMTHOMOYNSIMU MO PacCMOTPEHMIO XKanob
B COOTBETCTBMM C NYHKTOM 5.6 HacTosiwero pasaena aagMUHUCTPATUBHOIO pernamexTa,
He3ameanuTeNbHO HanpaBnsalT UMELLMECS MaTepuarbl B opraHbl NpoKypaTypbl.

5.9. He nosgHee gHsA, crneaytowero 3a gHEM NPUHATUSA PeLLEHUs, YKa3aHHOro B NyHKTe
5.7 HacTosLwero pasgena agMMHUCTPATUBHOIO pernameHTa, 3asBUTESO B MUCbMEHHON
dopme nMbO nNO KenaHu 3asBUTENs B 3NIEKTPOHHOM opMe HanpasnsieTcs
MOTMBMPOBAaHHbIA OTBET O pe3yfbTaTax pacCMOTPEHMUS Xanoobi.

5.10. UHdopmaumna ona 3assutenen ob mx npaBe Ha gocynebHoe (BHecyaebHoe)
obxanoBaHve aencTBumn (6e3gencTeus) U peLlleHnin, NPUHATLIX (OCyLlecTBnseMbiX) B
Xo4e npegocTaBneHus MyHMUUnNansHon ycnyru, pasmeLlaeTcs Ha ouumanbHOM canTe
aZAMUHNCTPaLUKN CENbCKOro NocerneHns  HPOPMaLNOHHbBIX CTeHAaX.



