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[TocTanoBnenue Kapap
No 117 «18 » urona 2023 r.

00 yTBepKaAeHNM AIMHUHMCTPATHBHOIO PErJIaAMEHTA MO NMPeA0CTABJICHUIO
MYHUIUNIAJTBHOM YCJIYIH 10 1a4e MMCbMEHHBIX PA3bSICHEHNH HAJOrOIIATEIbIMKAM
1 HAJIOTOBBIM areHTaM I10 BOIPOCAM NMPHMMEHEHUs MYHUIMIIAJIbHBIX IPABOBBIX AKTOB
0 HaJIOorax u coopax

PaccmoTrpeB  mpeacrtaBieHue 00 yCTpaHEHWHM — HApYIICHWM  HAJIOTOBOTO
3akonogarenbcTBa oT (09.06.2023 r. N 02-08-03-23, B coorBeTcTBHUM C HajaorosbiM
kojiekcoM Poccuiickoit @enepanuu, @eaepanbHbiM 3akoHOM OT 27 utona 2010 r. N 210-
®3 "OO6 opraHuzany MPEIOCTaBICHUS] TOCYJAPCTBEHHBIX W MYHHUIMITAIBHBIX YyCIyT",
HcnonHuTeIbHBI KOMUTET YPMaHUYEEBCKOI'O CEJIBCKOTO ToceIeHus MamabIlcKoro
MYHHITUIIAILHOTO palioHa,

ITOCTAHOBIJISIET:

1. Y1Bepauth npunaraeMblii aJMUHUCTPATUBHBIM PErIaMEHT MO MPEJOCTaBICHUIO
MYHUIUIIAJBHON YCIYTHM IO Jaye MHCbMEHHBIX Pa3bsICHEHUI HAJIOrOIUIaTEeNbIINKAM H
HAJOTOBBIM areHTaM IO BOINpPOCaM NPHUMEHEHUS MYHULUIAJIBbHBIX IMPABOBBIX AKTOB O
Hajorax u coopax.

2.  Ony0nukoBaTh  HACTOSIIEE TIOCTAHOBJIICHHE  COIVIACHO  JICHCTBYIOIIEMY
3aKOHO/IaTEJILCTBY.

3. Hacrosiiee MNOCTaHOBJIGHHE BCTYNAeT B CHJIY COIVIAaCHO JCHCTBYIOIIEMY
3aKOHOJATEJICTRY.

PykoBoautens
HcnonHuTenbHOr0 KOMUTETA
/{
YPMaH4YEEeBCKOIO CEIBCKOTO MOCENEHUA &\ 9 —le—e—=e" A S Mnbun
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YTBEpKACH

IIOCTAHOBJIEHNEM VICTIOJIHUTENBHOTO
KOMMTETA Y PMAaHUEEBCKOTO

CEJIBCKOI0 IIOCEJICHUS

MaMabIICKOTO MYHUIIUIIAJILHOTO pailOHA
ot " 18 " mrons 2023 N117

AI[MI/IHI/ICTpaTI/IBHbIﬁ PEraIaMeEHT 1o npeaoCcTaBJICHUI0 MyHHHHHaJIbHOﬁ YCIOyru mo
Javdye MINCbMCEHHBIX pa3'bﬂCHeHl/Iﬁ HaJI0romjiareJbliukaM U HAJOIroBbIM arcHTamM I110
BOIIPOCaM NMPUMECHECHHUS MYHUIUIIAJIBHBIX ITIPABOBLIX AKTOB 0 HAJIOTaX U CﬁOan

|. O01ue moJ10KeHUus

1.1. Hacrosiumii  aJMMHMCTPATUBHBIM  perIaMeHT MO  MPEAOCTaBICHUIO
MYHUIIMIIAIGHOM YCIYTH MO Jade MHChbMEHHBIX Pa3bsICHEHUWH HaJIOroIiaTeIbIUKaM U
HAJOTOBBIM areHTaM IO BONpOCaM IPUMEHEHUS MYHULHUNAIBHBIX HOPMAaTUBHBIX
IPaBOBBIX aKTOB O Hajorax u cOopax (mamee - AJMHHHCTPATUBHBIM periamMeHT) -
ompenensser  CTaHAapT, COCTaB, CPOKA U  IOCJIEJOBATENbHOCTh  JICHCTBUU
(aIMMHHCTpPAaTUBHBIX  Tpouenyp) MCHomHUTENbHOrO  KOMHTETa Y PMaHYEEBCKOTO
CEJIBCKOr0 TOCENIeHUs (Aanee - aAMUHHUCTPALMS CEIbCKOTO MOCEIEHUS) IPU UCIIOJTHEHUU
MYHUIUIIAJIBHON YCIYTH MO PACCMOTPEHUIO U MOJATOTOBKE MUCHbMEHHBIX Pa3bsiCHEHHI Ha
oOpalieHusi, TOCTYMHUBIINE B aIMUHUCTPAIMIO CEIbCKOTO TIOCENICHUs [0 BOMpPOcCaM
NPUMEHEHHS] MyHUIIUITALHBIX TIPABOBBIX AKTOB O HAJOrax u coopax.

1.2. TlepeueHb HOPMATHUBHBIX MPABOBBIX AKTOB, HEMOCPEACTBEHHO PETYIHPYIOLIIUX
MPEIOCTABICHNE MYHUUMUIIAIBHON YCIYI'M, C YKa3aHHEM PEKBU3UTOB HOPMATHUBHBIX

IIPAaBOBLIX AKTOB U HCTOYHUKOB HX O(bI/II_II/IaJ'IBHOFO OHY6HHKOB3HI/IHZ

- Koncrurynms Poccuiickoit Denepammu ("Poccuiickas razera', 25.12.1993, N 237);

- Hanoroseiii konekc Poccuiickoit  Deneparnmu  (dacte mnepsas) ("CoOpanwue
3akoHojatesnbcTBa Poccuiickoit @eneparun”, 03.08.1998, N 31, cT. 3824);

- @epepanpHbiii 3ak0oH  oT  06.10.2003 N 131-®3 "OO6 o0mmx NOpUHIANAX
OpraHu3aIuy _MeCcTHOTo camoympabieHus B Poccwuiickoit ®eneparuu” ("Cobpanue
3akoHojarenbcTBa Poccuiickont denepanuu", 06.10.2003, N 40, ctatesa 3822);

- ®enepanphbiil 3akoH oT 27.07.2010 N 210-®3 "O6 opranuzaiuu npeocTaBIeHUs]
rOCYJIAPCTBEHHBIX M MyHUIMITAIBHBIX yeuryr" ("Poccuiickas rasera", 30.07.2010, N 168).
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1.3. Onrcanue 3aaBUTEEH.

3asgBUATEIIMU TIPU NPEAOCTABICHUM MYHULMIIAJBHOM YCIYI'H SIBISIOTCS TPAXKIAHE
Poccniickoit ®enepannu, HOPUAUYECKHAE JIMIQA, WHAWBHIYaJIbHbIE NPEANPUHUMATENH,
MHOCTpPaHHbIE TpaXJaHe W Jinla 0e3 rpakJaHCTBa, 3a UCKIIOYEHUEM TOCYIapCTBEHHBIX
OpraHOB M MX TEPPUTOPUAIBHBIX OPraHOB, OPraHOB T'OCYJAPCTBEHHBIX BHEOIOXKETHBIX
(OHIOB U UX TEPPUTOPUATILHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIPABJICHMS), & TAKKe
3a MCKIIFOYEHUEM CIIy4aeB, YCTAHOBJICHHBIX MEXAyHAapOAHBIMU Jorosopamu Poccuiickon
deneparuu WM 3aK0HOAATENILCTBOM Poccutickoit denepanuu (z1anee - 3asBUTENb).

OT uMeHHu 3agBUTENICH, TPU TPEAOCTABICHUN MYHUIIUIIAIBHOW YCIYTH, B TOM YHUCIIE
npu mojaude (HAmpaBJIEHWU) 3asBJICHUS, MOTYT BBICTYNaTh JIMIA, WMEIOIIUE TPABO B
COOTBETCTBUU C 3aKOHOJATENbCTBOM Poccuiickoil denepaiuu 1ub0 B CUITy HaACIECHUS UX
3aBUTEISIMU B MOPSJKE, YCTAHOBICHHOM 3aKOHOJATENBCTBOM Poccuiickont denepannu,
MOJTHOMOYMSIMHM BBICTYIIaTh OT UMEHHM 3asIBUTEJICH MPU MPEIOCTABICHUNA MYHUIUIIATIBHOM
YCIIYTH (J1ajiee - YIOJTHOMOYCHHBIM MPE/ICTABUTENb ).

1.4. Tlopsimox wuHGOPMUPOBAHWS O TMpPaBUJIAX MPEIOCTABICHUS MYHHIIUTAILHOM
YCIIYTH.

NudopmupoBanne o TmpaBuiax MPEAOCTABICHUS  MYHHUIUNAIBHOW  YCIyTH
OCYIIECTBIIIETCSI C HCIOJIb30BAHUEM CpPEICTB TeNeOHHOM W TOYTOBOM  CBS3H,
AIIEKTPOHHOM MOYTHI, Ha O(QUIIMATIEHOM caiiTe, THGOPMAIIMOHHOM CTEH/E aAMUHUCTPALIUU
CEJIbCKOTO TIOCEIICHUSI.

3asBIEHUS O  TPEAOCTABICHUM  MYHHUIMNAIBHOM  YCIYTM  HAIpaBIISIOTCS
HEMOCPEICTBEHHO Yepe3 aJMUHUCTPAIMIO CEIBCKOTO MOCEICHHS, MHOTO(YHKIIMOHAIBHbBIE
LHEHTPBl MPENOCTaBICHUS TOCYJAPCTBEHHBIX MU MYHULHUIAIBbHBIX ycayr (nmaiee - MOII)
100 MOCPEICTBOM AIIEKTPOHHOM MOYTHI.

AIMUHUCTpAIMSI CEJIBCKOTO TIOCENICHUSI PpAaCIoiokeHa Mo anapecy: PecmyOnuka
Tarapcran, Mamaaslickuii paitos, ceno roceMeTbeBo , ynuna Monoaexsas, 1. 17

PexrMm npuema  3aMHTEPECOBAHHBIX JIMI[ 1O  BONpPOCAM  MPEIOCTABICHUS
MYHUIIUNAJIBHON YCIYTH CHEHUAIMCTAMU AJMUHUCTPALMM CEJIbCKOTO IMOCEJIEHUS: C
noneaenpHuka 1o yersepr ¢ 08.00 1o 16.00 yacos, nepepsiB ¢ 11.00 go 13.00 gacos.

B pabounii neHb, HENOCPEICTBEHHO MPEAIIECTBYIOMINI HEpaboueMy Mpa3IHUYHOMY
JHIO, MyHUIIMNTANIbHAsA yciyra npegoctasisieTcs ¢ 08.00 go 15.00 wacos, nepepris ¢ 11.00
10 13.00 gacos.

Tenedonsnr: 8(85563)2-55-109.



Anpeca oduIMANBHBIX CAaWTOB, coJepxkalux HHOOPMALUIO O MPEIOCTABICHUU
MYHHIIMNANBHOM ycimyru: http://mamadysh.tatarstan.ru.”.

1.5. Tlopsimok monydeHuss HUHPOPMAIIMU 1O  BOINPOCAM  MPEIOCTABICHUS
MYHULHANAJIBHON YCIYTH.

Wudopmarus o npouenype MpeaocTaBICHUS MYHULIMNAIBHON YCIyTHM MOXET OBITh
IIOJIy4YECHa:

- HETIOCPEICTBEHHO MPU JIMYHOM OOpAIllEHUN;

- C HCIIOJIb30BAaHUEM CPEJICTB IMOYTOBOM, TeNe(OHHOM CBS3U U 3IEKTPOHHOMN MOYTHI;
- IOCPEJICTBOM pa3MeleHus: nHGopMauu Ha OPUIIMAIBHOM CaiiTe a]IMUHUCTPALINH;
- ¢ ”H(OPMAILIMOHHOTO CTEH/a aIMUHUCTPALIUU CEJIBCKOTIO OCETIEHMUS.

CpOK OTBE€Ta Ha IIHCBMCHHOC 06paIII€HI/IC, B TOM YHCJIC B q)opMe QJICKTPOHHOT'O
OJOKYMCHTA, HC MOOJDKCH IIPCBBIIIATL TPUALATH KaJICHAAPHBIX I[HGﬁ ¢ MOMCHTaA
perucrpanv MIMCbMCHHOT'O 06paH_I€HI/ISI.

[Ipu wHbOpMHUpPOBAHUU MO NUCHBMEHHBIM OOpalIeHHs M, B TOM 4YHCIEe B QopMme
AIEKTPOHHOIO JTIOKYMEHTA, 3aMHTEPECOBAHHOMY JIMIy AAETCS YETKUN U MOHSATHBIA OTBET
Ha TIOCTABJICHHBIE BOIPOCHI, YKa3bIBAIOTCA (paMUIMs, UMS, OTUYECTBO (MOCJIEAHEE - TPH
HAJIMYMW) ¥ HOMEp TeleoHa crienuainucTa, moaroToBUBIIEro oTeeT. [IncbMeHHbIN OTBET
Ha oOpaleHre HampaBlAeTCsS MO MOYTE Ha aIPeC 3aMHTEPECOBAHHOTO JIMIIA WU B aJIPEC
AJICKTPOHHOM MOYTHI, YKa3aHHBIA B OOpaIeHUN.

IIpu oTrBeTax Ha TenedOHHBIC 3BOHKU JOJDKHOCTHBIC JIMIIA IMOAPOOHO HH(DOPMHUPYIOT
0o0OpaTHUBIIMXCS 110 BOIPOCaM TIPEJAOCTABIICHUS MYHHIIUNAILHON yciayru. OTBer Ha
Teae)OHHBIH 3BOHOK JOJDKCH HAYMHATBCA ¢ HMHPOpPMAIMM O HAWMCHOBAHUU
aIMUHHACTPALIMA CEJIbCKOTO IIOCEJICHUS, B KOTOPBIH TO3BOHWJ TpaKAaHWH, (HaMIIIHH,
MMEHH, OT4YeCTBE (ITOCJICAHEE - NMPH HAIMYMH) CIEHIHUANCTa aIMHUHUCTPAIIUU CEIBCKOTO
MOCEJICHNS, TPUHSBIIETO Teae(OHHBI 3BOHOK. B ciydae HEBO3MOKHOCTH CHEIUAIHCTA,
MIPUHSBIIIETO 3BOHOK, CAMOCTOSITEILHO OTBETUTH Ha ITOCTaBJICHHBIC BOIIPOCHI, TeIe(hOHHBIN
3BOHOK TIEPEaJPECOBBIBACTCS (NMEPEBOMUTCSA) JPYTrOMY TOJDKHOCTHOMY JIMITy WM JKE
oOpaTuBIIEMyCs cooOmIaeTcs Tene(OHHBII HOMEp, MO KOTOPOMY MOXKHO TOJIYYHUTh
HE00X0IMMYI0 HH(OPMAITHIO.

1.5.1. Tlopsimok, ¢dopma u MecTo pa3MelleHuss HHPOpMAIMU 1O BOMPOCAM
MPEAOCTABICHUS MYHULIUITAIIBHOW YCITYTH.



OdurmaibHbIH caur aJIMHHHACTPALIAN http://mamadysh.tatarstan.ru,
MH()OPMAIIMOHHBIA CTEHJl AaJAMUHUCTPALIMU CEJIbCKOTO IIOCENEHUs, PErHOHaIbHbIE
roCy/1apCTBEHHbIE MH(OPMAIMOHHbIE CUCTEMBI - PeecTp W mopran rocygapCTBEHHBIX H
MYHHUIMIAIBHBIX YCIYT (QYHKIUN) COAEPKUT CIAEAYIOUTYI0 HHPOPMALIUIO:

- 0 MECT€ HaxXOXACHUS U rpaduke padOThl aIMUHUCTPALIMU CEJIbCKOTO MOCEIeHUs, a
TaK)Ke Croco0ax MoTy4eHus yKazaHHON MHPOpMaLuu;

- O CIIPpaBOYHBIX TGJ'IG(l)OHaX crenuaincTta aAMUHUCTPAINH CCJIBCKOTO ITOCCICHMA,
HCTIOCPCACTBCHHO MMPCAOCTABIAIOMICTO MYHUITUIIAJIbHYIO YCIIYTY,

- 00 azpece oQUIMANBHOIO CcailTa AJMUHUCTPALMH CEILCKOIO IOCEICHHUS B
UH(GOPMAIIMOHHO-TEIEKOMMYHUKaIMOHHOW ceTn "VHTepHeT" M aapece ee 3JIEeKTPOHHOU
MOYTHI;

- 00 ajapecax mopTajia TOCYAAPCTBEHHBIX W MYHUIMNAIBHBIX YCIyr ((pyHKImMiA),
Enunoro noprana rocy1apCTBEHHBIX U MyHUIIMITAIBHBIX yCIyT (QyHKIUH);

- 0 TIOPSAKE TOydeHUsT HHMOOPMALIUK TI0 MPETOCTABICHUIO MYHUITUTIATBHOW YCIIYTH,
CBEJICHUH O XOJle TPEJOCTaBICHUS MYHHUIMIAIbHON YCIYrd, B TOM 4HCIE C
UCIIOJIb30BAHUEM TMOpTajia TOCYNAPCTBEHHBIX M MYHUIMNAIBHBIX yCIyr ((pyHKImi),
Enunoro noprana rocy1apcTBEHHBIX U MYHUIIMITABHBIX yCIyT (GyHKIUH);

- 0 TIepeyHe HEOOXOMUMBIX JUIS TPEJOCTABICHHUS MYHHIUNATBHONH YCIyTH
JIOKYMEHTOB, WX (OpMBI, 00pa3lbl 3alOJHEHHUS, CIIOCO0 IMOJyYeHHs, B TOM 4YHCIE B
AIEKTPOHHOU opme;

- U3BJICUCHUS U3 HOPMATUBHBIX IPABOBBIX AKTOB, PETYIUPYIOLIUX NPEAOCTABICHUE
MYHULIMTIAIbHON YCIYTH.

I1. Cranaapr npeaocTaBjieHiusi MyHMIMIAJIBLHON yCIyTH
2.1. HaumMeHOBaHME MYHULMNAIBHOW YCIyTH: Jadya MHUCbMEHHBIX pa3bsiCHEHUM
HaJIOTOIJIATEIbIIMKAM ¥ HAJOTOBBIM areHTaMm Mo BONPOCaM MPUMEHEHUS MYHUIIMTAIbHBIX
MIPaBOBBIX AKTOB O HAJIOrax U cOopax (najee - MyHUIUIIaIbHas YCIyra).

2.2. HanmeHOBaHWE aIMHMHUCTPALMM CEIIBCKOIO IIOCEJICHUS, MNPEIOCTABISIONIEH
MYHHULUIIAJIBHYIO YCIIYTY.

MyHUIIMTIATIBHYIO YCIYTY MPEIOCTaBIsSET CHEHHATUCT aJMUHHUCTPAIIMA CEIbCKOTO
rocenieHus (anee - CnenuaiucT aAMUHUCTPAIIN ).

2.3. Pe3ynbTaTt npeaoCTaBICHUS MYHUIUITAIIBHON YCITYTH.



PesynpTaToM TpemoCTaBICHHS MYHHUITUIAIBHONW YCIYTH SIBISICTCS TMHCHhMEHHOE
pa3bsACHEHHE TI0 BOMPOCAM MPUMEHECHHUS MYHHIIMIAIBHBIX MPABOBBIX aKTOB O HAJIOTaxX H
coopax.

2.4. Cpok mpenoCTaBICHUS] MyHULMITAJBbHON YCIIYTH.

2.4.1. OOpamenust 3asBUTENEH MO BONPOCaM NPUMEHEHUS MYHUIUIATbHBIX
MPaBOBBIX aKTOB O HaJOrax U cOOpax paccMaTpUBAIOTCS CHEUUATHCTOM aJIMUHUCTPAIUHU B
npenenax CBOEH KOMIETEHIIMM B TEUYEHUE TPUALATH KaJeHJIApHBIX JHEW Cco JHS
MOCTYIIJIEHUs] COOTBETCTBYIOLIETO obpaieHus. [1o pemennto pykoBoguTeNs CeNUaInucTa
aIMUHUCTPALIUU YKA3aHHBIA CPOK MOKET OBITh MPOJIJIEH, HO HE OoJiee YeM Ha OJJMH MEcCHIl,
C YBEJOMJICHHMEM 3asBUTEJsl, HAIIPaBUBIIErO OOpalleHHe, O MPOMJICHUM CpOKa €ro
paccMOTpPEHHH.

2.4.2. OcHOBaHUW AJIsI IPUOCTAHOBJIEHUS NMPEAOCTABICHUS MYHHIIMNAIBHON yCIyTH
3aKOHOJaTesbcTBOM Poccuiickon denepanuu He PeyCMOTPEHO.

2.4.3. JIOKyMEHT, SIBJISIIOIIMICS pE3yJNbTaTOM MPEAOCTABICHUS MYHUIUMTNATBHON
YCIIyTH, HAIllPaBISIETCS aJipecaTy Mo MOYTOBOMY ajipecy (aApecy dJIEKTPOHHOM MOYTHI) WU
BpydYaeTcs JIMYHO B TeueHue 1 pabouero JHsS ¢ MOMEHTA €ro MOAMUCAHMUS.

2.5. [IpaBoBble OCHOBAaHMS AJIs MPEAOCTABICHUS MYHUITUTIAIBHON yCIyTH.

[IpenoctaBieHne MYHHMIMIAIBHON  YCIOYyTd  OCYHIECTBIISIETCSS HAa  OCHOBAaHUU
HOPMATHUBHBIX IIPAaBOBBIX AaKTOB, YKa3aHHbIX B MNyHKTe 1.2 paszgena 1 HacTosmiero
aIMUHUCTPATUBHOTO PETJIaMEHTa.

2.6. HcueprpiBaronuii mepeueHp JOKYMEHTOB (MX KOIHi), TpeOyeMbIX Ha OCHOBAaHUH
COOTBETCTBYIOIIUX IMPABOBBIX aKTOB JIJISl IPEAOCTABICHUS MYHULIMTAIIBHOW YCIYTH.

2.6.1. 1ns npenocTaBieHUss MyHULIMIAIBHOW YCIYTH 3asiBUTENb (IOPUIUYECKOE JTULIO,
dusznueckoe TUI0, MHIUBUIYAIBHBIN TPEANPUHUMATEH) HAMPABISET B aIMUHUCTPAIIIO
CEJIbCKOTO TIOCENICHUs MHUChbMEHHOE OOpalieHue O Jade MUChbMEHHBIX Pa3bICHEHHM 110
BOIIPOCAaM TMPUMEHEHHSI MYHHUITUTIAIBHBIX MIPABOBBIX aKTOB O Haorax u cOopax (manee -
oOpareHue).

2.6.2. IlepeueHb MOKyMEHTOB, HEOOXOAMMBIX JIJISI MPEJOCTABICHUS MYHUITUTIATHHON
YCIIYTH.

OcHoBanueM 11 MPEAOCTABICHUSI MYHUIIUIAIBHOW YCIYTH SIBISICTCS U3JI0KEHHOE B
cBoOOHOM (hopMe oOparneHue 3assBUTENS, MOCTYNUBIIEE B aAMUHHUCTPAIIUIO CEIIbCKOTO
MOCEJIEHHUsI, O Jlau€ MUCbMEHHBIX Pa3bICHEHUW IO BOMNpPOCaM  IMPUMEHEHHS



MYHHUIMIAQIBHBIX TPAaBOBBIX AKTOB O Hajorax M cOopax (maiee - oOpaileHue) B
MUCBMEHHOU (hopMe Ui B (HOPME 3JIEKTPOHHOTO IOKYMEHTA.

2.6.3. 3asgBuTedb B CBOEM MNHCHBbMEHHOM OOpamIeHUU B 0O0S3aTEIBHOM MOPSIKE
yKa3bIBaeT:

- HAMMEHOBAHUE OpraHa MECTHOT'O CaMOYMpaBjeHUs, 1100 haMIIniO, UMsI, OTYECTBO
(mpu HaTUYMU) PYKOBOJAMTENS, JIMOO MOTKHOCTH COOTBETCTBYIOIIEIO JIMIA, KOTOPOMY
HaIlpaBJIEHO MMCbMEHHOE O0OpallleHHE;

- HAMMCHOBAHHUC OpraHu3alliy HWJIH q)aMI/IJ'II/ISI, nUMs, OTYCCTBO (HpI/I HaJII/I‘H/II/I)
IrpaxaaHruHa, HAIIPaBUBIICTO O6paH_I€HI/I€;

- TTOJTHBIN TIOYTOBBIN aJIpecC 3asBUTEIISA, IO KOTOPOMY JIOJDKCH ObITh HAIPaBJIEH OTBET,
- cojiepKaHue oOparieHus;

- IOJIITHUCH JINIIA;

- 1aTa oOparieHusl.

B ciIy4dac HGO6XOI[I/IMOCTI/I B IIOATBCPKACHHUEC CBOUX JOBOAOB 3ajABUTCIIb ITPWJIATracT K
IMMCBMCHHOMY 06paIIICHI/IIO AJOKYMCHTBI U MaTCPHaAJIbl 00 MX KOITHH.

2.6.4. IlucemeHnHOe oOpalleHUE HOPUIAMYECKOTo Juia odopmisercs Ha OJaHKEe C
yKa3aHUEM PEKBU3UTOB 3asBUTENS, JAaThl M PETUCTPAMOHHOTO HOMepa, (pamMminu |
HOMepa TeJeOoHa UCTIOTHHUTENS 3a IMOAMKUCHI0 PYKOBOIUTEINS WM JOJDKHOCTHOTO JIHIIA,
MMEIOIIIETO MPaBO MOJAMKUCH COOTBETCTBYIOIINX JIOKYMEHTOB.

2.6.5. OOpamienue, noctynuBiiee B (GopMe AIEKTPOHHOTO JOKYMEHTA, MOIJICHKUT
pPacCMOTPEHHI0O B  TIOPANIKE, YCTAHOBJICHHOM  HACTOSIIIMM  AJMUHUCTPATUBHBIM
pernmameHToM. B oOpamienuu 3asBUTENh B 00s13aTE€ILHOM TOPSAJIKE YKa3bIBA€T CBOU
dbamMunio, UM, 0TY€CTBO (TIPU HAJTMYHH), AAPEC FICKTPOHHOMN MOUTHI, €CJIN OTBET JOJIKEH
ObITh HampaBlieH B (OpME AJIEKTPOHHOTO JTOKYMEHTAa, W TIOYTOBBIA aapec, €Cld OTBET
J0JIKEeH OBITh HAIpaBJeH B MUChMEHHOU (popme. 3asBUTEh BIpPaBE MPHIOKHUTHh K TAKOMY
oOpamieHni0 HeOOXOAMMBIE JOKYMEHTHI M MaTepHallbl B JJIEKTPOHHOW (dopme b0
HaIpPaBUTh YKa3aHHBIC IOKYMEHTHl W MaTEPHAJIbl WM UX KOMUU B MUCHbMEHHOU (opme.
OtBer Ha oOpaimieHue HampaBisieTcsl B (opMe DIIEKTPOHHOTO JIOKYMEHTa IO aapecy
AIEKTPOHHOW TMOYTHI, YKAa3aHHOMY B OOpaIeHWH, MOCTYMUBIIEM B OpraH MECTHOTO
CaMOYTIPABJICHHUSI WM JOJDKHOCTHOMY JHIy B (DOpPME DJIEKTPOHHOTO JTOKYMEHTa, W B
MMCEMEHHOH (hOopMe 1O TOYTOBOMY aJIpecy, YKa3aHHOMY B OOpaleHuH, MOCTYITUBIIEM B
OpraH MECTHOTO CaMOYTPABIICHUS WU JOHDKHOCTHOMY JIMITY B TUCEMEHHOH (hopMme.



[Ipy 7WMYHOM mTpUEeMe OTBETCTBEHHBIM JIUIIOM AJMUHUCTPAIMH  3asBUTCIb
MIPEABSBISCT TOKYMEHT, YOCTOBEPSIONINI €ro INIYHOCTh, M M3J1araeT CoAepKaHue CBOETO
YCTHOTO OoOpalleHus.

2.6.6. Ilpum mpenocTaBieHMM MYHULIMIAJIBLHOM YCIyru, HE BIpaBe TpeOoBaTh OT
3asIBUTEIIA:

1) mpexacraBiieHHs TOKYMEHTOB M HMH(pOpPMAallUd WM OCYIIECTBICHUS JI€WCTBUIA,
MPEACTABICHNE WJIM OCYIIECTBICHUE KOTOPBIX HE MPEIyCMOTPEHO HOPMAaTUBHBIMU
OPaBOBBIMU  AaKTaMH, pETYJIHPYIOLIMMH OTHOLIEHWS, BO3HUKAIOIIHE B CBSI3H C
IPEAOCTABICHUEM FOCYJAPCTBEHHBIX U1 MYHHUIIUNIAIbHBIX YCIIYT;

2) mpenctaBieHUs JOKYMEHTOB U HWHGOPMAIMK, B TOM YHCIE MOITBEPHKAAIOUIUX
BHECCHHME 3asBUTENIEM IUIATHI 32 MPEJAOCTABJICHUE TOCYJAPCTBEHHBIX M MYHHIIMIATBHBIX
yCIIYT, KOTOpPbI€  HAaXOMATCSA B  PACHOPSDKCHHM  OPTaHOB,  IMPEAOCTABISIONINX
TOCYJapCTBEHHBIC YCIIYTH, OPTraHOB, MPEIOCTABISIONIMX MYHUIIUITAIBHBIC YCIYTH, MHBIX
rOCYJapCTBEHHBIX OpTaHoOB, OpraHoB MECTHOT'O CaMOYTIPaBJICHUS 1100
MO/IBE€JIOMCTBEHHBIX TOCYIapPCTBEHHBIM OpTaHaM WJIM OpraHaM MECTHOT'O CaMOYIIPaBIICHHUSI
OpraHu3aIui, y4acTBYIOIIMX B MPEIOCTABICHUH MPEIYCMOTPEHHBIX YacThio 1 crathu 1
denepanpaoro 3akona ot 27.07.2010 N 210-d3 "OO6 opraHu3alldd IpeIOCTaBICHUS
FOCY/IAPCTBEHHBIX W MYHUIMNAIBbHBIX ycayr" (mamee mo Ttekecry - @3 N 210-D3)
TOCYJApCTBEHHBIX W MYHMIIMNAIBHBIX YCIYr, B COOTBETCTBUH C HOPMATHBHBIMHU
npaBoBbIMU akTamu Poccuiickoit ®denepaiid, HOPMATUBHBIMH TPABOBBIMH aKTaMH
cyobekToB Poccmiickoit ®denepanuu, MyHUIMNAIBHBIMA IIPAaBOBBIMH aKTaMH, 3a
UCKJIIOUCHHEM JIOKYMEHTOB, BKJIFOUEHHBIX B ONpeAeieHHbIN yacThio 6 ctatb 7 @3 N 210-
®3 mnepeueHb JOKYMEHTOB. 3asBUTENb BIIPAaBE IPEACTABUTH YKa3aHHBIE JOKYMEHTHI U
uHQOpPMalMI0 B OpPraHbl, NPEJOCTABISIONIME TOCYJAPCTBEHHBIC YCIYT'HM, W OpraHbl,
IIPEIOCTARIISIIONINE MYHUIIUITAIBHBIC YCIIYTH, TI0 COOCTBEHHOW MHUITNATHBE;

3) oCyIIecTBICHHS JCUCTBUH, B TOM YHCJE COIJIACOBAaHWUN, HEOOXOMMMBIX JIJIs
MOJTYYCHHUST TOCYJIAPCTBCHHBIX M MYHHITUIIAIBHBIX YCIYT M CBS3aHHBIX C OOpallicHHUEM B
WHBIE TOCYJApCTBEHHBIC OpPraHbl, OPraHbl MECTHOI'O CAMOYIIPABJICHHUS, OPraHU3alUH, 3a
HUCKIIFOYCHUEM  TIOYYCHHUS YCIyr H  TOJIY4YeHHS JOKYMEHTOB U HH(pOpPMAIUH,
MPENOCTABIISIEMBIX B PE3yJbTATE MPEAOCTABICHUS TAKUX YCIYT, BKIIOUYEHHBIX B NIEPECUHH,
yKka3aHHble B yacTu 1 ctateu 9 ®3 N 210-D3

4) mnpenctaBieHUS  JOKyMEHTOB M WHGOpMAIMM, OTCYTCTBHE W  (WJIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIWCh NPHU MEPBOHAYAILHOM OTKa3e B IpHUEME
JIOKYMEHTOB, HEOOXOMMBIX JIJIsl MPEIOCTABICHHS TOCYJAPCTBEHHON WIIM MYHUIIUTIAIbHON
yCIIyrd, MO0 B MPENOCTABICHUM TOCYJApCTBEHHOW WM MYHHUIIMNAIBHOM YCIyru, 3a
HCKJIIOYEHUEM CIIEYIOUIUX CIIy4aeB:

a) u3MEHeHue TpeOOBaHMH HOPMATHBHBIX MPABOBBIX aKTOB, KaCarOIIMXCS
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MIPEAOCTABIEHUS TOCYJAPCTBEHHON WM MYHULIMIIAIBHOW YCIIYTH, ITOCJE IIEPBOHAYAIBHON
IIOJa4M 3asBJICHUS O IPEIOCTABICHUH ITOCYIAPCTBEHHON WIM MYHUIIMIIATBHON YCIIyTH;

0) HanmMuue OWMOOK B 3asBICHUM O MPEAOCTABICHUU TOCYJApPCTBEHHOW WIN
MYHUIMIAIBHON YCIIYTU U TOKYMEHTaX, MOJaHHBIX 3asBUTENIEM IOCJIE NEPBOHAYAIBHOIO
OTKa3a B IIpUeMe JOKYMEHTOB, HEOOXOAUMBIX JJIsl MPEAOCTABIEHUS TOCYapCTBEHHON WU
MYHUIMIAIBHON yCIyTH, TM00 B MPEJOCTABICEHUN FOCYAAPCTBEHHON WM MyHUIIUNIATbHON
yCIyTU U HE BKIIFOUYEHHBIX B MIPE/ICTABICHHBIN paHee KOMIUIEKT IOKYMEHTOB;

B) UCTEYECHHME CpOKa JEWCTBHUSI JAOKYMEHTOB WJIM H3MEHEHHE HH(OpManuu mnocie
NEPBOHAYAIBHOIO OTKa3a B IMpUEME JOKYMEHTOB, HEOOXOJIMMBIX [JIsl MPEIOCTaBICHUS
rOCyJapCTBEHHOM  WJIM  MYHMIMNOAIbHOM  ycimyrd, Jaub0 B MPeJoCTaBlICHUU
rOCYJapCTBEHHOW WM MYHULIMIIAJILHOW YCIIYTH;

I') BBISIBJICHUE JOKYMEHTAJIbHO TOJTBEPXKISHHOTO (pakTa (IIPU3HAKOB) OLMIMOOYHOTO
WIM TPOTHUBOINPABHOTO JeHCTBUA (O€3lCHCTBUSA) JOJDKHOCTHOTO JIMIIa OpraHa,
NPEIOCTABISIONIETO TOCYAApCTBEHHYIO YCIYry, WIH OpraHa, HpeloCTaBISIONIErO
MYHUITUTIATBHYIO  YCIYTy, TOCYAapCTBEHHOTO WJIM MYHHUIIMIIAJBHOTO  CIIYKAllleTo,
paboTHUKAa MHOTO(YHKIITMOHAIBHOTO I[EHTpa, paOOTHHUKA OpraHU3aIli, MPEyCMOTPEHHON
yactbto 1.1 cratbu 16 @3 N 210-D3, npu nepBoHAYaTILHOM OTKa3€ B MPUEME IOKYMEHTOB,
HEOOXOIMMBIX JIJISl TPEIOCTABICHUS TOCYAAPCTBEHHON WIIM MYHUIIMTIATBHON YCIIyTH, JTU00
B MPEIOCTABICHUH TOCYAAPCTBEHHON WM MYHHMIIMIIAIIHON YCIYTH, O YeM B MUCbMEHHOM
BHUJIE 32 TOJNUCHIO PYKOBOAUTEISI OPraHa, MpeIOCTABIISIIOIIETO FTOCYAapCTBEHHYIO YCIYTY,
WIM  OpraHa, MpPEeJOCTaBISIONIEr0  MYHUIMIAIBHYIO  YCIYTY,  pPYKOBOJIUTENS
MHOTO(QYHKIIMOHAJIBHOTO IIEHTpa TpHU TMEpPBOHAYAIBLHOM OTKa3e B NpHUEME JOKYMEHTOB,
HEOOXOIMMBIX JIJISl TPEIOCTABICHUS TOCYAAPCTBEHHON WIM MYHUIIMTIATBHON YCIIYTH, TU00
PYKOBOAMTEINSI OpPraHU3alvy, MpeaycMoTpeHHoW 4dacthio 1.1 crateu 16 @3 N 210-03,
YBEIOMJISICTCS 3asIBUTEIb, a TAK)KE MIPUHOCSITCS M3BUHEHUS 32 JOCTaBICHHBIE HEYA00CTBA;

5) mnpenocraBieHuss Ha OyMaXKHOM HOCHTEJIE JIOKYMEHTOB W HWH(OpMaImw,
AICKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHBI B COOTBETCTBHHM C ITyHKTOM 7 2
yactu | cratbu 16 @3 N 210-D3, 3a UCKITIOUCHUEM CIIy4aeB, €CJIM HAHECEHHE OTMETOK Ha
TaKHe JOKYMEHTBI JTUOO MX HU3BATHE SBIICTCS HEOOXOIUMBIM YCIIOBHEM TIPEIOCTABIICHHS
TOCYJApCTBEHHONW WM MYHUIMITAJIBHOW YCIYyTH, WM HHBIX CJIyd4aeB, YCTAHOBJIICHHBIX
dbenepaabHBIMU 3aKOHAMM.

2.7. WcuepnbIBarolmnil MEpEeUYeHb OCHOBAHUW ISl OTKa3a B IIPUEME JIOKYMEHTOB,
HEOOXOIUMBIX JJISl IPEIOCTABICHHS] MyHUIIUTIATLHOW YCITyTH.

OcHoOBaHUM 1151 OTKa3a B MpHUeMe JOKYMEHTOB, HEOOXOAMUMBIX JJISI TIPEAOCTABICHUS
aIMUHHUCTPALIMENA CEIbCKOr0 IOCEJICHUS MYHHUIUIIAUIBHOW YCIYyTH, 3aKOHOAATEIHCTBOM
Poccuiickoit @enepaniuu He IPETYCMOTPEHO.
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2.8. WcuepnpiBatonuii TEepeyeHb OCHOBAHWM [Jii OTKa3a B MPEIOCTaBICHUU
MYHULHANAJIBHOU YCIYTH.

B mpegoctaBieHun MyHUIIMTAIBHOW YCIYTH JAOJIKHO OBITH OTKA3aHO B CJICAYIOIIUX
CIIy4asix:

2.8.1. Ecim B mnucbMEHHOM oOOpalleHMM HE YyKazaHbl (aMuus TpakIaHUHA,
HaIlpaBUBLIEr0 0OpallleHue, UK MOYTOBBIN aJapec, M0 KOTOPOMY JOJKEH ObITh HalpaBlieH
OTBET, OTBET HAa 0OpAaIlleHUE HE 1AaeTCsl.

2.8.2. Ecnu TeKCT MUCBMEHHOTO OOpallleHHs] HE TOJJIaeTCsl MPOUYTCHHUIO, OTBET Ha
oOpallieHHe HE JaeTcs W OHO HE TOJJIEKUT HaMpaBJICHUI0 Ha pacCMOTPEHUE B
rOCYJapCTBEHHBIA OpraH, OpraH MECTHOT'O CaMOYTMPABJICHUS WU JOKHOCTHOMY JIUILY B
COOTBETCTBUU C WX KOMIICTCHIIMEH, O YeM B TEUCHHME CEMHU JIHEW CO JHS PETHCTpAINH
oOpaiieHusi coo0IIaeTcs rpakJIaHuHy, HalpaBuBIIeMy oOpallieHue, eclid ero GhaMmius u
MIOYTOBBIN aJpec MOIAIOTCS MPOYTCHHUIO.

2.8.3. [Ipu nosiydueHUM MyHULUIIAJIBHON YCIIYTH 3aBUTENIHN UMEIOT MPABO Ha:

1) momydyeHWe MYHUIMMAIBLHOW YCIYTH CBOCBPEMEHHO U B COOTBETCTBHU CO
CTaHJAPTOM TMPEIOCTABICHUS MyHUIIUTIAIBHON YCIYTH U C €AMHBIM CTaHIaPTOM B CIIydae,
npeaycMoTpeHHoM DenepanbHbiM 3akoHOM 0T 27.07.2010 N 210-®3 "OO6 opranuzaiuu
IPEJIOCTABICHUS TOCYIAPCTBEHHBIX U MYHHUIIMITAJILHBIX YCIyT";

2) ToJIydeHHE TIOJHOM, aKTyaJlbHOH H JOCTOBEpHOW HHGOPMAIMU O TMOPSIKE
IPEIOCTaBICHUS MYHUIIUIIAILHOM YCIIYTH, B TOM YHCJIE B 3JIEKTPOHHOM (opMme;

3) monydeHHMe MYHHIMMNAIBHON YCIyTd B DIEKTPOHHOW Qopme, eciaum 3TO He
3ampenieHo 3aKOHOM, a TakKe B MHBIX (popMax, MPEAYCMOTPEHHBIX 3aKOHOJATEIHCTBOM
Poccuiickoit @enepannu, o BHIOOPY 3asBUTEIIS;

4) nocynebHoe (BHeCymeOHOE) pPacCMOTPEHHE Kajmo0 B MPOIECCe IMOTyYSHUS
MYHHULIUIIAJIBHOW YCIIYTH;

5) mnoiy4yeHue MYHUUUIAIBHOM YCIYTd B MHOTO(QYHKIMOHAJIBHOM IIEHTPE B
COOTBETCTBUU C COTJIAICHUSMH, 3aKIIOYCHHBIMH MEXAY MHOTOQYHKIIMOHATIBHBIM
LEHTPOM H OpPraHaMH, MPEJOCTABISIONIMMA MYHULUNAJIbHBIE YCIYI'M, C MOMEHTA
BCTYIUICHUS B CUJIy COOTBETCTBYIOIIETO COTJIAIIECHUS O B3aNMOICHCTBUM.

2.8.4. Ecau oTBeT MO CyIIECTBY IMOCTaBJIEHHOI'O B OOpalleHUU BOIMPOCAa HE MOXKET
ObITb JaH 0O€3 pas3rJiallleHUs] CBEIACHUM, COCTABIISIIONIUX TOCYJapPCTBEHHYIO WU HHYIO
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oXpaHsemMylo (elepanbHbIM 3aKOHOM TailHy, IpaKJaHWHY, HalpaBHUBIIEMY OOpalleHue,
COOOIIAETCsl 0 HEBO3MOXHOCTH JaTh OTBET 10 CYHIECTBY IIOCTABIEHHOIO B HEM BOIIPOCA B
CBSA3U C HEJIOITYCTUMOCTBIO Pa3rialleHUs] YKa3aHHBIX CBEICHUN.

2.8.5. Ecnu obpaiiienre coiep>KUT HEeIICH3YpHBIE IMO0 OCKOPOUTEIHHBIC BRIPAYKEHUS,
yIPO3bI KU3HU, 3[I0POBBIO0 U UMYILECTBY JIOHKHOCTHOTO JIMIIA, @ TAK)KE WICHOB €T0 CEMbH,
BIIpaBe OCTABUThL oOpaleHue 0e3 OTBETa MO CYIIECTBY MOCTABJICHHBIX B HEM BOMPOCOB U
COOOLIUTh  TpaxJaHWHy,  HaMpaBUBIIEMY  oOpalieHue, O  HEJOMyCTUMOCTH
3JI0yNOTPEOJICHUS TTPABOM.

2.8.6. OcHoBaHMeM Ji OTKa3a B pACCMOTPEHUH OOpaIlleHUH, MOCTYIUBIIUX B opMe
AJIEKTPOHHBIX COOOIEHUI, TTOMHUMO OCHOBAaHMM, yKa3aHHbIX B myHKTax 2.8.1 - 2.8.5
AJMUHUCTPATUBHOTO  pErJlaMEHTa, TaKXKe MOXET SBIATbCS yKa3aHHE aBTOPOM
HEJICHCTBUTEIIBHBIX CBEJICHUI 0 ce0e 1 (WiM) ajapeca Jijisi OTBETa.

2.8.7. 3asiBuTeNb BIPaBe BHOBb HAMPABUTH OOpaIlleHHE B aIMUHUCTPAIUIO CEIbCKOTO
MOCEJIEHUS B CJIy4yae, €CJIM NPUYMHBI, MO0 KOTOPBIM OTBET IO CYIIECTBY MOCTABJICHHBIX B
oOpalieH1H BOIPOCOB HE MOT OBITh JIaH, B MOCIEAYIOLIEM OBbLIIU YCTPAHEHHBI.

2.9. Pa3mep muatel, B3UMaeMON € 3asBUTENS MPHU MPEJOCTABICHUH MYHUIIUTIATHHON
yCITyTH.

Hpe,IIOCTaBJIGHI/Ie MYHHHHHaHBHOﬁ YCIIYI'H OCYHICCTBIIAICTCA HA OecIuTaTHOM OCHOBE.

2.10. MakcuMalIbHBIM1 CpPOK OXHUJAHUS B OdYEpeAud IIpU IoJaye 3ampoca o
NPEIOCTaBICHUN MYHUIIMTIATBHON YCIYTH U TIPU MOJyYE€HUU pe3ysIbTaTa MpeIoCTaBICHUS
MYHUIIMITAIEHON YCITYTH.

Cpok oujaHusi B 04epeIr IpH MoJade 3arnpoca O Ipea0CTaBICHUN MyHUITUIIAIbHOMN
YCIAYTH W TIpPU TNOJYYEHHHM pe3yJibTaTa MPENOCTABICHUS MYHUUHUNAIBHON YCIYyTH HE
JOJKEH MPEBBIIATh 15 MUHYT.

2.11. Cpok peructpanuu 3ampoca 3asiBUTENIE O NPEAOCTABICHUU MYHHIIMIAIbHOM
YCIIYTH.

OO6panieHue noaeKUT 00s13aTeIbHONM PErucTpalliy B TeUeHUe | AHS ¢ MOMEHTa €ro
MOCTYIUICHHS B aIMUHHUCTPALINIO CETLCKOTO TTOCEJICHMUS.

2.12. TpeOoBaHusl K MOMEIICHUSIM, B KOTOPBIX MPEAOCTABISIETCS MYHHUIUIAIbHAS
yciayra, K 3ajly OXHAAHWs, MecTaM JJis 3allOJHEHHS 3alpoCOB O MPEAOCTABICHUU
MYHUIUNATBHON yCIIyrd, MH(QOPMALMOHHBIM CTEHJaM C o0pa3llaMu UX 3aloJIHEHUs U
MepeyHeM JOKYMEHTOB, HEOOXOAUMBIX JI MPEAOCTABICHUS KaXIAOWM MYHUIUIAIbLHON
YCIIYTH, B TOM YHCJI€ K 00€CTICYEHUIO IOCTYMMHOCTH Il UHBAJIMIOB YKa3aHHBIX OOBEKTOB.
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[Ipuneraromas K 34aHUI0 TEPPUTOPUS AOJKHA OBITH 00OpYyIOBaHA MAPKOBOUYHBIMU
MecTaMmu (B TOM 4MCIIE JIJIs TPAHCIOPTHBIX CPEJICTB MHBAIMJIOB) UCXOA U3 (PaKTUUECKOM
BO3MOXHOCTH JIJI1 UX Pa3MEIICHUA.

HOMGH_IGHI/ISI, BBIICJICHHBIC OJIs MPEAOCTABIICHUA MYHHHHHaHBHOﬁ YCIYIr, JOJIKHBI
COOTBCTCTBOBATH CAHUTAPHBIM HOPpMaM H IIpaBUJIaM.

Mecra, npenHasHayeHHbIE JUIsi MHGOPMHUPOBAHUS W O3HAKOMIICHUS 3asiBUTENEH C
MH(GOPMAIIMOHHBIMU ~ MaTepuanam, oOOpYyAyloTcss HWH(OPMAIMOHHBIMU  CTEHJaMH,
CTYJBSIMU M CTOJIAMHU JUIsl BO3MOXHOCTU odopmiieHust A0KyMeHTOB. WHbopmaimonHbie
CTeH/Ibl JIOJDKHBI pacIoJiaraThCsi HEMOCPEACTBEHHO psiioM ¢ KaOuHeToM (pabounm
MECTOM) CIIELUATUCTA aIMUHUCTPALIUH.

Ha I/IH(i)OpMaIII/IOHHI)IX CTCHOAaX, Ha O(bI/IIII/IaHBHOM cauTe AIMUHUCTpAINN CCIIBLCKOT'O
IMOCCJICHUS pasMCIIarOTCA CICAYIOIUC I/IH(i)OpMaIII/IOHHI)IG MaTcpualibl:

- CBEIACHUSA O HOPMATUBHBIX MPABOBBIX aKTax [0 BOIPOCAM HCIOIHEHUS
MYHHULUIIAJIBHON YCIyTH;

- 00pa3Ilbl 3aMOJTHEHUS OJIAHKOB 3asIBJICHU;

- OJIaHKU 3asIBJICHMUI;

- afpeca, TenedOoHbl U BpeMs MprueMa CIelUaIucToOB aIMUHUCTPAIUY;
- 4achbl IpUeMa CIELUAINCTOB aJIMUHUCTPALUY;

- TIOPSAJIOK 00YKaJOBaHUS NCUCTBUI (0€31CHCTBUA) U PEIICHUH, TPUHUMAEMBIX B XOJI¢
NPEIOCTABJICHUAS] MYHUIIUNIATbHON YCIYTH.

MecTta ans 3amoJIHEHUA 3asBJICHUNW, OXWJIAHUSA W IPOBEICHUS JIMYHOIO IpHEMa
rpaxkaaH 000PYIYIOTCS CTYJBSIMU, CTOJIAMH, OOECIIEUMBAIOTCA OOpa3llaMu 3asBICHUN U
KaHIEISIPCKUMU TPUHAJIC)KHOCTIMU JJIs1 HATMCAHKS TUCbMEHHBIX 00OpallleHH.

KabuneTsl, npegHa3HauYCHHbBIE AJI IPUEMa 3asBUTEIICH, TOKHBI ObITh 000PYAOBaHBI
CTYJIbSMH, CTOJIAMH, KAHUEISAPCKUMHU  NPUHAIJICKHOCTSIMHU, HHPOPMALIMOHHBIMU
Ta0IMYKaMHU (BBIBECKAMHM) C YKa3aHHEM HOMEpa KaOWHeTa.

PabGoyee MecTO MOMKHOCTHOTO JIUIA, MPEIOCTABISIONIETO MYHULIUITATIBHYIO YCIYTY,
o0opyllyeTcsi CpeACTBaMU KOMIBIOTEPHON TEXHUKHM M OPTrTEXHUKOW, MO3BOJISIIOIIUMHU
OpraHU30BaTh MPEAOCTABICHUE MYHUIIUIIATILHON YCIYTH B TIOJIHOM O00BbEME.
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ObecneunBaeTcsi  BBIXOJ, B  HMH(DOPMAIUMOHHO-TEIEKOMMYHHUKAI[MOHHYIO  CETb
"NuTepHet".

B nensx obecnieueHus: 1OCTYMHOCTH ISl UHBAJIUIAOB B MOJYYCHUU MYHUIIUMATILHON
YCITyTH:

- BXOJ B aJMUHHUCTPATUBHOE 3JlaHUE JOJKEH OBbITh O00O0pYyIOBaH MaHIYCOM,
CIEUAIbHBIMUA OTPaXKJACHUSMH U TepUiiaMU, OO0eCTIeUUBAIOIIUMH OECIPENsITCTBEHHBIN

A0CTYII HHBAJIMAOB, BKIIIOYasA HHBAJIUA0B, UCIIOJIB3YIOIHUX KPCCJIa-KOJISACKHU,

- HOMCHICHHA Ui JIMYHOI0O IMIpUeMa U OXHUAAHUA JIMYHOTO IpUCMa JOJIKHBI
COOTBCTCTBOBATb CAHUTAPHO-OIIUACMHUOJIOTNYCCKUM IIpaBUJIaM 1 HOPMATHBaM;

- TOMEUIEHUs, JOCTYNHbIE MaJOMOOMIBHBIM MOCETUTENIM U B3aMMOCBSI3aHHbIE
(YHKIIMOHANIBHBIM TPOIIECCOM, ISl YA0OCTBa pa3MEelIaloTCd KOMIIAKTHO, HAa OJHOM
YPOBHE;

- JIECTHUIIBI, KOPUAOPHI, XOJUIbI, KAOMHETHI C JOCTATOYHBIM OCBEIICHUEM;

- II0JIOBBIE IOKPBITHS C UCKITIOYEHUEM Ka(elbHBIX I0J0B U IIOPOTOB;

- iepuiia (MMOPY4HH) BJOJIb CTEH JJI OMOPHI IPU X0b0E 0 KOPUAOpPaM U JIECTHUIIAM;

- COBpEMEHHasi OpPrTEeXHHKAa M TEJIEKOMMYHUKAIIMOHHBIE CpEACTBA (KOMIIBIOTED,
(akcuMMIIbHAS CBSI3b U T.I1.);

- OaKTepUIIUIHBIC JIAMITHI;
- CTEHJIBI CO CIIPaBOYHBIMH MaTepHallaMy U Tpa@KOM MpUEMa;
- (pyHKIIMOHATBHO yIOOHAS, TIOIBEpraloniascs BIaXXHOU 00padoTKe MeOeb;

- KOJIMYECTBO MECT OXKHJIAHUS OMpENesieTcs UCXos u3 (aKTUUECKOW HArpy3Kd U
BO3MOXXHOCTEH aIMUHUCTPATUBHOTO 37aHMs, HO HE MOXKET ObITh MEHEE TISITH.

2.13. Iloka3aTenu TOCTYITHOCTH U Ka4€CTBA MYHHUIIUITAIBHOW YCITYyTH:

- HaIWYWe PA3THYHBIX CIOCOO0B TMOMy4YeHHs WHGOPMAIMK O TMPEAOCTaBICHUN
YCIYTH;

- cobinoieHue TpeOOBaHMI 3aKOHOAATENILCTBA U HACTOSIIIETO aJAMUHUCTPATUBHOIO
pETJIaMeHTa;
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- YCTpaHEHHE H30BITOYHBIX AJMUHUCTPATUBHBIX MPOLEAYP U aJIMUHUCTPATUBHBIX
JICHCTBUU;

- COKpAILIEHUE KOJIMYECTBA JOKYMEHTOB, IPEACTABISEMBIX 3aIBUTEISIMU;
- COKpAILIEHHE CPOKa NPEIOCTABICHUS MyHULIMITAJBbHON YCIYTH;

- npodeccruoHaIbHas MOATOTOBKA CIELUAIIMCTOB aJIMUHHUCTpALUH,
MPEAOCTABISAIOIINX MYHULUITIAIBHYIO YCIIYTY;

- BHEOYEpeIHOe OOCITYKMBAaHUE YYACTHUKOB M MHBaINA0B Benukoit OTeduecTBeHHON
BOMHBI, HWHBAJIWJOB, TEPEABUTAIOIIMXCS HAa  Kpeclax-KolscKaX, WHBaJIUIAOB C
HapyILIEHUSIMU ONOPHO-ABUTATEIBHOTO aINapaTa, HApyUICHUSIMHU CITyXa, 3pEHHUS.

2.15. Unbie TpeOoBaHUs, B TOM YKCJIE YUUTHIBAIOIIME OCOOCHHOCTHU MPEIOCTABICHUS
MYHUIIMITANIBHBIX YCIYT B AJIEKTPOHHOM popme u B MODLI:

- IOCTYIHOCTh MH(GOPMAIIMH O MEePEeYHE TOKYMEHTOB, HEOOXOAUMBIX ISl MOTYUYEHU S
MYHUIIMITAIGHOM YCIYyTH, O peXrMMe pabdoThl aJMUHUCTPALMHM CEJIbCKOTO TMOCETICHUS,
KOHTAKTHBIX Tesie(pOHaxX U IPYrol KOHTaKTHOU MH(OPMAIUK 1JIs 3asBUTENCH;

- BO3MOXHOCTb 3allOJTHEHHsS 3asBUTEISIMA 3alpoca W HMHBIX JOKYMEHTOB,
HEOOXOIUMBIX ISl TOJTYYEHUSI MyHHUIIUIIAILHON YCIYTH, B QJIEKTPOHHOU Qopme;

-  BO3MOXHOCTH IIOJa4YMu 3aABUTCIIEM C HCIIOJIB30BaAHUECM I/IH(i)OpMaHI/IOHHO'
TCIICKOMMYHUKAITNOHHBIX TEXHOJIOTHUM 3alpoca O IMpCaAoCTaBJICHUU MYHHHI/IHaJILHOﬁ

yemyru;

- BO3MOXHOCTbH TOJIYYEHHUs 3asBUTEIEM CBEACHUW O XOJ€ BBIIOJHEHHUs 3ampoca O
MPEIOCTAaBICHUN MYHUIIUITAIEHOM YCIYTH B 3JIEKTPOHHOMU (hopme;

- BO3MOXKHOCTb IS 3asIBUTEIISI OAHOKPATHO HAIpaBUTh 3arpoc B MOLI, npu Hannuum
MO®I] na Teppuropun PecmyOnuku TaTtapcraH, HEWCTBYIONIETO MO MPHUHIMIY "OJIHOTO
OKHa'".

II1. CocTaB, mocs1e10BaTeILHOCTD U CPOKH BbITIOJTHEHUS AIMUHUCTPATHBHBIX
npouenyp, Tpe00BaHus K MOPSAKY UX BbINOJHEHNS, B TOM YHCJIe 0COOEHHOCTH
BBITIOJIHEHH S AIMUHUCTPATUBHBIX MPOLEAYP B JeKTPOHHOI popme, a Takxke
0CO0EHHOCTH BBINOJHEHUS] A/IMUHUCTPATUBHBIX MPOLEAYP B MHOTO()YHKIIMOHAJIBHBIX
neHTpax. Pasiesn 1oskeH coaep:kaTb BApDUAHTHI IPEJ0CTABJIEHUS TOCY/IapCTBEHHOM
WIH MYHUIMIIAJBHON YCJIYTH, BKJIIOYAKOIINE MOPSA0K NMPeI0CTABIECHUS YKA3AHHbBIX
YCJIYT OT/AeJbHBIM KATerOpUAM 3asiBUTeJIell, 00beINHEHHbIX 00IIIUMH IPU3HAKAMMH, B
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TOM YHMCJIe B OTHOLICHUH Pe3yJIbTaTAa rOCYyAapCTBEHHON WM MYHMUIMIIAJIBHON YCIyIH,
3a MOJIy4YeHHEeM KOTOPOro OHM 00paTH/INCh

3.1. IlocienoBaTENbHOCTh AAMUHUCTPATUBHBIX MPOLIETY].

IlocnenoBaTenbHOCTh AAMHUHHUCTPATUBHBIX MPOLEAYP HCIIOJHEHUS MYHUIUMIIAIbHOMN
YCIIyTY BKIIIOYAET B €05l CleayIouue 1eCTBUS:

- IPUEM U PETUCTpALMs OOpallleHus;

- paccMOTpeHue o0pallleHus;

- IOAIFOTOBKA U HANpPaBJIEHHUE OTBETA HA OOPALLEHUE 3asIBUTEIIIO.
3.1.1. [Ipuem u peructpanus oOpaiieHuu.

OcHoBaHuEM L Hadalla MpCaoOCTaBICHUSA MYHI/IIII/IHaJILHOﬁ YCIYIu ABJIICTCA
IMOCTYIUICHUC O6paHICHI/ISI OT 3ag4BUTCIIA B AAMHUHHUCTPALIUIO ITOCPCACTBOM HO‘ITOBOﬁ,
@aKCHMHHLHOﬁ CBsI3H THOO B QJICKTPOHHOM BHIC.

OO6parieHue TOMICKUT 00S3aTCIBPHOM pErucTpaluu B TedeHue 1 JHA ¢ MOMEHTa
MOCTYIJICHUS B aIMUHUCTPALIHIO.

OTBETCTBEHHOCTh 3a MPUEM M PETUCTPALUIO OOpAIleHHs] HECET CHEIUANNCT,
OTBETCTBEHHBIN 32 [IPUEM U PETUCTPALNIO JOKYMEHTOB.

OOpaieHus, HampaBJICHHbIE MOCPEACTBOM ITOYTOBOM W (PAaKCUMMIIBHOM CBSI3U, U
JOKYMEHTBI, CBSI3aHHBIE C KX PACCMOTPEHHUEM, IMEPBOHAYAIBHO IIOCTYNAKT K
CIICLIUAIUCTY, OTBETCTBEHHOMY 3a IIPUEM U PETUCTPALUIO JOKYMEHTOB.

OO6parieHus1, TOCTYIIUBIIHE IO JICKTPOHHOM TOYTEe, €KETHEBHO pACIICUaThIBAIOTCS U
0(OPMIISIFOTCS CIICIIMAINCTOM, OTBETCTBEHHBIM 3a IMPHUEM W PETUCTPAIUI0 JOKYMEHTOB,
IJI1 PACCMOTPEHUS PYKOBOJUTENIEM AaIMHHUCTPAllMM B YCTAHOBJIECHHOM MOPSJKE Kak
0OBIYHBIC TTUCEMECHHBIC OOpaIICHUS.

CnenuanucT, OTBETCTBEHHBIN 32 IPUEM U PETUCTPALIUIO IOKYMEHTOB, OCYIIECTBIISIET
MEePBUYHYIO0 00pabOTKy (MPOBEPKY MPABUIBHOCTU a/IpECALIU KOPPECTIOHICHIIUY, HATTUIne
BCEX MPWIOKEHUA W HHOM JOKYMEHTAUWH, SBISIOLIEHCS HEOTHEMIIEMOM YacCThIO
oOpallleHusl, YTEeHUE, OMpENENICHHE COJEpKaHusi BOMPOCOB OOpAIllEeHHs Tpa)kAaHWUHA) U
pEerucTpaluio oopalieHuil B )KypHalle perucTpaluu BXoAsiell KOppEeCOHICHITNH.

B Teuenme 1 pabouero JHS C MOMEHTa pETUCTpAllMd OOpalleHUs 3asBUTEIIS
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CHEIUAINCTOM, OTBETCTBEHHBIM 3a IMPHUEM M PErucTpalri0 JOKYMEHTOB, MPOBOIUTCS
MIpOBEpKa OOpallleHus Ha COOTBETCTBHE TPEOOBAHMSIM, YCTAHOBJICHHBIM IYHKTaMH 2.6 -
2.7 AAMUHUCTPATUBHOTO PErIaMEHTa.

[Ipu mocTyriennn oOpaiieHus, TIe YKa3aHo O MPHJIOKEHUU JOKYMEHTOB, KOTOPBIC
MOJTHOCTHIO WJIM YaCTHYHO OTCYTCTBYIOT, CIIELMATMCTOM, OTBETCTBEHHBIM 3a TPUEM H
PETUCTPALIMI0 JIOKYMEHTOB, COCTaBISIETCS aKT 00 OTCYTCTBHH COOTBETCTBYIOIIUX
JOKYMEHTOB, KOTOPBIH MproOIIaeTcss K 00pallleHUIO.

3.1.2. PaccMmoTpenue oOpalieHui.

Hpomenume perTucCTpanvio IMHUCBMCHHBIC O6paH_IeHI/ISI nepeaaroTCa CIICHUAIINCTY
AIMUHUCTpALINN.

PyKOBOJ]I/ITeJ'IB AIMUHUCTpaIu 110 PE3yJibTaTaM O3HAKOMIJICHHA C TCKCTOM
06pameH1/151, npujiaracMbIMU K HEMY NOKYMCHTAMU B TCUCHUC 2 pa60‘II/IX )IHeﬁ C MOMCHTA
HX IMMOCTYIIICHHUA:

- onpeacisict, OTHOCUTCA JIM K KOMIICTCHIMU aJIMHUHUCTpAIUN PACCMOTPCHUC
ITIOCTaBJICHHBIX B O6paHICHI/II/I BOIIPOCOB,

- OIIpeNIeTIsieT XapaKTep, CPOKU JEHCTBUN U CPOKH PACCMOTPEHHUSI OOpallleHUs;
- OIIpEeAENseT UCTIOTHUTENS TOPYUEHUS;
- CTABUT UCIIOJIHEHUE MMOPYYCHHUN U PACCMOTPEHHE 00paIeHusi Ha KOHTPOJIb.

Pemienuem pykoBoauTens aIMHHUCTPALIMM  CEIBCKOTO IIOCEJICHUS  SIBISETCS
PE30ITIOIUST O PACCMOTPEHUU OOpaIeHUs] TI0 CYIIECTBY TOCTABIEHHBIX B HEM BOIIPOCOB
aub0 O TMOATOTOBKE MHCHMAa 3asgBUTENI0 O HEBO3MOXKHOCTH OTBETa Ha TOCTaBIICHHBIN
BOIIPOC B CIly4ae, €CIM PACCMOTPEHHE IIOCTAaBICHHOTO BOIPOCAa HE BXOAUT B
KOMIIETCHIIMIO aIMUHUCTPALIUH CEIBCKOTO MOCEIICHUSI.

CnenuanucTt, OTBETCTBEHHBIN 3a MPUEM M PETUCTPAlUI0 JOKYMEHTOB, B TeueHue |
pabodero AHS C MOMEHTa IMepenadd (MOCTYIUJIEHHS) JOKYMEHTOB OT PYKOBOJUTENS
aIMUHHUCTPALIMM CEJLCKOTO IMOCENEHUs MepefaeT oOpalleHue Jsi pacCMOTPEHHUs 10
CYILIECTBY BMECTE C MPUJIOKEHHBIMH IOKYMEHTAMU CIIEHUAIUCTY aJIMUHHUCTPALINH.

3.1.3. [loaroToBKa M HampaBlIeHWE OTBETOB HA OOpaIeHuE.

Croenuanuct aJMUHUCTpAllMd OOECIeYMBaeT paccMOTpeHue oOpalleHus Hu
MOArOTOBKY OTBETA B CPOKH, YCTAHOBJIEHHBIC I1. 2.4.1 AIMUHUCTPATUBHOIO PETJIaMEHTA.
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CHCI_[I/IaJ'H/ICT AIMHWHUCTpALUN paACCMATPHUBACT IMMOCTYIIUBIICEC 3asIBJICHUC U O(l)OpMJIﬂeT
IMNCbMCHHOC Pa3bsACHCHUC.

OTBeT Ha BOIPOC MPEAOCTABISAECTCA B NPOCTOM, YETKOW M MOHATHON (opme 3a
HNOJIUCHI0 PYKOBOIUTENS aJMUHUCTPALMM CEJIBCKOTO IIOCEIEHMs JMOO JIMLA, €ro
3aMelaroLLero.

B otBeTe Takke ykasbIBalOTCS W (HamMuius, UMs, OTYECTBO (MpU HAIUYWU), HOMED
TeneoHa TOJKHOCTHOTO JIMIA, OTBETCTBEHHOI'O 3a MOJIFOTOBKY OTBETA Ha OOpalleHue.

OTtBer Ha 06pa1ueHHe 3a4BUTCIIA TMOAIMUCBHIBACTCA PYKOBOAUTCIIb AAMHUHHUCTPAILIUN
CCJIbCKOTO IOCCJICHUA, B CPOK HC boxee 2 pa60q1/1x I[Heﬁ C MOMCHTA ITOJYUYCHHA ITPOCKTA
OTBCTA OT YIIOJITHOMOYCHHOI'O JOJDKHOCTHOTO JIMIIA.

[Tocne moamucanusi OTBETa CHEIUATUCT, OTBETCTBEHHBIM 3a MPUEM U PETUCTPALIUIO
JIOKYMEHTOB, PETHCTPUPYET OTBET B JKypPHAJIEC PErUCTpaIliu KOPPECTOHJCHIIUU C
NPUCBOCHUEM HCXOSIIET0 HOMEpa W HampaplsieT ajapecaTy Mo moyTe Jubo Bpydaer
azpecaTy JUYHO B TeueHue 1 pabodero JHs ¢ MOMEHTA TOAMUCAHUS .

OtBer Ha oOpameHue, TocTynaromee B (GopMe SIEKTPOHHOTO JOKYMEHTA,
HanpapisgeTcss B (OpME 3JICKTPOHHOTO JIOKYMEHTa II0 aJpecy SJECKTPOHHOW ITOYTHI,
yKa3aHHOW B OOpaIlleHWH, WIK B MMMCbMEHHOH (popMe TI0 TTOYTOBOMY aJIPECy, YKa3aHHOMY
B OOpaIllCeHHH.

IV. ®opMbI KOHTPOJISA 32 HCIIOJTHEHHEM A/IMUHUCTPATHBHOIO perjiaMeHTa
4.1. [lopsanok oCyIIecTBICHUS TEKYIIET0 KOHTPOJIS 32 COONIOACHIUEM U UCTIOTHEHUEM
OTBETCTBEHHBIMHU JINLIAMH TIOJIOKEHUN AJMUHUCTPATUBHOIO PETJIAMEHTA.

Texkymuii  KOHTpOJb 32  COOJIIOACHUEM  CHEIUAIMCTOM  aJMUHHCTPALNU
AJIMUHUCTPAaTUBHOI'O pErjaMeHTa MW WHBIX IIPABOBBIX AaKTOB, YCTaHABJIMBAIOIIHUX
TpeOOBaHMA K  MPEAOCTABICHUI0O  MYHHUIMIAIBHOW  YCIYTH,  OCYIIECTBISETCS
PYKOBOJHUTEINIEM aIMUHUCTPALIMU CEIIBCKOTO MOCEIEHUS.

Tekymuii KOHTPOJIb TPOBOAUTCS ITyTEM ONEPATUBHOTO BBIICHEHUS XOJ1a UCIIOJHECHUS
oOparieHusi, OCYIIECTBICHUS TMPOBEPOK HaA TMPEAMET COOJIIONCHUS HWCIIOTHHUTEIEM,
OTBETCTBEHHBIM 34 IPEIOCTABICHUE MYHHIMIIAJBHOW YCIYTH, IMOJOXKEHUM HACTOSIIETO
AJIMUHUCTPAaTUBHOIO  PEIMVIAMEHTA,  WHBIX  HOPMATHBHBIX  NPAaBOBBIX  aKTOB,
YCTaHABIIMBAIOIIUX TPEOOBAHUS K MPEAOCTABICHUIO MYHULIMIAIIBHOU YCIYTH.

4.2. HOpHI{OK n IICPHUOANYHOCTL OCYHICCTBICHHA INIAHOBBIX MW BHCINNIAHOBBIX
IIPOBCPOK IMOJHOTHI KA4CCTBA IIPCAOCTABIICHUA MYHHHHHaHBHOﬁ YCIYIu.
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IIpn mnpoBeneHHWH IUIAHOBBIX W BHEIUIAHOBBIX IPOBEPOK IOJHOTHI M KadecTBa
MIPEAOCTABICHUS MYHMIIMIIAJIBHOM YCIYITM MOTYT pPAacCMaTpUBaTbCs BCE BOIPOCHI,
CBS3aHHBIE C MPEIOCTaBICHUEM MYHHUIMNAIBHON yCIyrd (KOMILIEKCHBIE MPOBEPKH), WU
OTJEJbHBIE BOMPOCHI (TeMaTW4yeckue MpoBepkH). IIpoBepka MOXKET OCYIIECTBIATHCA B
CBA3M C KOHKPETHbIM oOpamieHueMm 3asBurens. Cpokd TOpOBEIEHUS POBEPOK
OINIPENENSIOTCS PYKOBOAUTENIEM aIMUHUCTPALIUU CENBCKOTO IIOCEICHUS.

4.3. OTBETCTBEHHOCTb JIUI[ 3a pelleHus] U JeilcTBus (0e3aeicTBrE), IPUHUMAEMBbIC
(ocyriecTBsieMbI€) B X0/1€ UCTIOJIHEHUSI MYHUITUTIATLHON YCITYTH.

CneuvanucTel  aIMUHUCTPALIMM  HECYT OTBETCTBEHHOCTb, MPEAYCMOTPEHHYIO
3aKOHOAATeNbCTBOM Poccuiickon @enepauvu, 3a CBOM pEIIEHUS W JCUCTBUSA
(6e3neiicTBue), TpUHUMaeMmble  (OCYIIECTBISIEMbIE) B XOJ€  MPEIOCTaBICHUS
MYHULIMTIATLHON YCIYTH.

4.4, TpeboBaHUs K TOPSAKY U popMaM KOHTPOJIS 32 UCTIOJTHEHUEM MYHMIITUTIATBHOM
YCIIYTH, B TOM YHCJI€ CO CTOPOHBI TPaXKJiaH, UX 00bEIMHEHUN U OpPTaHU3aIIUA.

KoHTpoasr 3a  mpenocTaBiICHHEM  MYHHUIIMIAIBHOH  YCIYTH CO  CTOPOHBI
YIIOJTHOMOYCHHBIX JIMII aJMHHHCTPAIMN JIOJDKEH OBITH IOCTOSHHBIM, BCECTOPOHHUM H
00BEKTHUBHBIM.

KoHTpons 3a paccMoTpeHHEM CBOMX OOpaIIeHHil MOTYT OCYIIECTBIIATh UX aBTOPHI Ha
OCHOBaHMU WH(MOpMAIUK, TOJYYEHHOW B aJIMUHHMCTPAIMU CEJILCKOTO MOCEJICHUS, B TOM
YHClie Y UCTIOJTHUTENA 10 Tenedony.

V. ocyneOHblii (BHecy1eOHbIN) MOPSA0K 005KAJIOBAHNS PellleHN U 1elicTBUil
(0e3neiicTBUSA) OpraHa, NpeaoCTABJISIOIIEr0 MYHUIIUNIAJIBbHYIO yeayry, M®IL, a takxe
HX I0JKHOCTHBIX JINI, MYHUIIUNAJIbHBIX CJIYKAIIMX, PA00OTHMKOB

5.1. 3agBuTens UMeET MPaBo Ha JocyneOHoe (BHECYneOHOe) 00KamoBaHUE pelICHUMN
u JedctBuil (Oe3dedcTBUSI) aJIMUHUCTPALMM U €ro OTBETCTBEHHBIX JIMI], MNPUHSITHIX
(ocymIecTBIsIEMBIX) B XOA€ MPEAOCTABICHUS MyHULIUIIAIbHON YCITYTH.

5.2. 3asBUTENIb MOXKET OOPATUTHCS C KaT000M, B TOM YUCIIE B CIACAYIOMIMNX CIydasX:

1) HapylieHwe cpoka perucTpaluyd 3ampoca 3asiBUTENST O MPeIOCTaBICHHUU
MYHUIUIATBHON YCIIyTH;

2) HapylIeHUE CPOKa MPEJOCTABICHUS MYHUIIMTIAIBHOU YCIYTH;

3) TpeOoBaHue y 3asBUTENSI JOKYMEHTOB WIM HMHQOpMAIMU JUOO OCYLIECTBICHHUS
NEUCTBUM, TpENCTaBICHHE WM OCYUIECTBICHHUE KOTOPBIX HE MPEAyCMOTPEHO
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HOpPMaTUBHBIMU TIpaBOBbIMU akTamu Poccuiickoit denepanun, PecnyOnuku TaTtapctaw,
MaMaapIICKOTO0 MyHULIMITAIIBHOTO paliOHAa IS IPEAOCTABICHUS MYHULIIUTIIAJIBHON YCIYTH;

4) oTKka3 B TMpUEME JIOKYMEHTOB, IMPEIOCTABICHUE KOTOPLIX MPEAYCMOTPEHO
HOpPMaTUBHBIMU TIpaBOBbIMU akTamu Poccuiickoit denepanun, PecnyOnuku TaTtapctaw,
MaMaapIICKOro MyHUIMIIAIBHOTO PalioHa IS MPEAOCTABIEHNUS MYHULIIUTNIAJIBHON YCIIYTH,
y 3asBUTEII;

5) oTka3 B NpPENOCTaBICHUM MYHHMIMIAJIbHOM YCIYI'M, €CIIM OCHOBAaHHS OTKa3a He
peyCMOTpEHBI (eepaIbHbIMU 3aKOHAMU U MPUHSATHIMU B COOTBETCTBUU C HUMU UHBIMU
HOPMAaTUBHBIMU TMpaBOBbIMH akTamMu Poccuiickoit ®enepanuu, 3aKOHAMU U HHBIMU
HOPMAaTUBHBIMU TPaBOBbIMU akTamu PecnyOnuku TaTapcraH, MyHHUIMNAIbHBIMU
IPABOBBIMU aKTAMH;

6) 3aTpeOoBaHUE OT 3asIBUTENS MPHU MPETOCTABICHUN MYHUIIMTTAIIBHOW YCIIYTH TIJIaThI,
HE MNPEAyCMOTPEHHOW HOPMAaTHBHBIMM NPABOBBIMH akTaMu Poccuiickon Penepaunu,
Pecnybnuku Tatapctan, MaMabIlICKOTO MYHUIIUIIATBHOTO paiioHa;

7) otka3 McnonkoMa, JOJKHOCTHOTO Jiuiia Mcrnosikoma B UCTIPABICHUN JOMYIIEHHBIX
OTIEYaTOK U OMMOOK B BBIJAHHBIX B pe3yJbTaTe MPEAOCTABICHUS MYHUIIUNIATBLHON yCIyTH
JTOKyMEHTax JIN00 HapyIIeHHE YCTAHOBJIEHHOTO CPOKA TaKUX MCTIPABICHUMH;

8) HapylieHHe CpoKa WM TMOpsAKa BbIJAYM JOKYMEHTOB IO pe3yJbTaTaM
NPeIOCTaBICHUS MyHUIIUITAILHON YCITyTH;

9) nmpUOCTAHOBIIEHHE MPEAOCTABICHUS MYHUUUIAIBHOM YCIYTH, €CIH OCHOBAHUS
NPUOCTAHOBJICHUSI HE TMPEAYCMOTPEHbI (eepalbHBIMU 3aKOHAMU U TPUHATHIMU B
COOTBETCTBMM C HHMHU WHBIMH HOPMAaTHMBHBIMU IIPaBOBBIMM akTaMu Poccuiickoi
@denepanyy, 3aKOHAMU W HWHBIMH HOPMATHBHBIMU TPABOBBIMH aKkTamMu PecnyOnuku
Tarapcran, MyHULIUIAIBHBIMU IIPABOBBIMU aAKTAMMU;

10) TpeGoBanue y 3asgBUTENSl TPH MPENOCTABICHUH MYHHIMIAIBHON yCIyrd
JOKYMEHTOB WA WHGOPMAIMK, OTCYTCTBHE M (WJIM) HEIOCTOBEPHOCTh KOTOPBHIX HE
YKa3bIBAJUCh TPU TIEPBOHAYAIHHOM OTKAa3e B MpHUEME JTOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTaBICHUSI MYHUIIMTIATBHOW YCIYTH, JHOO B MPEJOCTABICHWH MYHUIIUTIATHHON
YCIYTH, 32 WCKJIIOUYECHHEM CIIy4aeB, NMPEAYCMOTPEHHBIX NyHKTOM 4 uyactu 1 cratem 7
®denepanbHoro 3akona N 210-®3.

5.3. XKanoba mnonaercs B mnHucCbMEHHOM ¢dopme Ha OyMaXHOM HOCHUTENE, B
3JEKTPOHHOW ¢opme B amMmuHucTpanuio, MOI[ b0 B COOTBETCTBYIOUIUM OpraH
rocynapctBeHHol Brnactu Pecniyonuku Tarapceran, sBistomuiics yupeaurtenem MOLI.
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5.3.1. Kanoba nHa pemeHus u JercTBusi (0€3M€UCTBUSI) OTBETCTBEHHBIX JIUII
aJMUHUCTPALINH, TIOJIAI0TCSI HA UM TJIaBbl aIMUHUCTpPAIUH.

5.3.2. Kanoba Ha pemienus u neuctBus (6e3neiictBus) pabornrka MOI] nogaercs
PYKOBOIHUTEINO cooTBeTCTBYI0IEero MOII.

5.3.3. XKanoba Ha pemenus u jeictBus (OezmeiictBusa) MODI[ mnopaetcs
PYKOBOJUTENIO COOTBETCTBYIOLLEIO OpraHa TIoOCyJlapcTBEHHOW Biactu PecrnyOnuku
Tartapcran, sBisromemycs yupeaurenem MOLI,

5.4. JKanoba Ha pemieHus u aeiictBus (0e3aeiicTBHE) OpraHa, IpeJOCTaBIISAIOLIETO
MYHHULMIIAJIBHYK0 ~ YCIYTy,  JOJDKHOCTHOIO  JIMLA  OpraHa, IpeJOCTaBIISIIOLIETO
MYHULMIIAJIBHYIO  YCIYTy, MYHHMIMOAIBHOTO  CIIYXaIlero, pYyKOBOAUTENS Oprasa,
PEIOCTABISIONIEr0 MyHUIIMIAIBHYIO YCIIYTY, MOKET OBbITh HampapiieHa MO MOoYTe, Yyepe3
MHOT O YHKIIMOHATBHBIN LEHTD, c WCIIO0JIb30BAHUEM UH(OPMAIMOHHO-
TEJIEeKOMMYHUKAIIMOHHOW  cetu  "Wurtepner", oduumaneHoro  caiita  oprasa,
PEAOCTABIISIIOIET0 MYHULMIIAIBHYIO YCIYTy, €QUHOTO MOopTana TOCYJAapCTBEHHBIX U
MYHUIIMITABHBIX ~ yCOyr Ju0O0  pPEerHOHANbHOTO  TOpTaja TOCYAapCTBEHHBIX U
MYHUIIMITATIBHBIX YCIYT, @ TAKKE MOKET OBITh MPUHSATA MPU JUYHOM MTPUEME 3aIBUTEIIS.

5.5. Kanoba 3asgBuTens JOJDKHA COMEPKATh:

-  HAaWMCHOBaHWE OpraHa, TNPEJOCTABISIONIETO  MYHHIUINAIBHYIO  YCIYTY,
JIODKHOCTHOTO JIMIIA OpTaHa, TPEJOCTaBIISIONIET0 MYHHIMIIAIBHYIO YCIyTy, JH00
MYHUITUTIAIGHOTO ~ CIIY)Kalllero, penieHus u  JeHCTBUS  (Oe3MeHCTBHE)  KOTOPBIX
00KaTyrOTCS;

- (amunuio, WMs, OTYECTBO (MOCJIENAHEEe - TNpPU HAIMYMHU), CBEICHHUS O MECTe
KUTEIIbCTBA 3asBUTENS - (DU3UUECKOrO JMIa JUOO HAWMEHOBAaHWE, CBEJCHUS O MECTe
HaXOXKJICHHS 3asBUTEJNA - IOPUIUYECKOrO JIMIA, a TaKKe HOMEp (HOMepa) KOHTAKTHOTO
Tenedona, anpec (ampeca) dIEKTPOHHOW MOYTHI (MPU HATUYHMH) W TOYTOBBIA ajpec, IO
KOTOPOMY JOJIKEH OBITh HAIlPaBJIEH OTBET 3asBUTEIIIO;

- cBeleHUsT 00 oOXaldyemblX peleHusIX H JedcTBusX (0e3aeicTBUM) oOpraHa,
MPEAOCTABISIONIET0  MYHHUIMOANBHYIO  YCIAYry, JOJDKHOCTHOIO — JIMIA  Oprasa,
MPEIOCTABIISIONIET0 MYHUITUTAIBHYIO YCIYTY, THO0 MyHUITUTIAIBHOTO CITYXKAIIEeTO;

- JIOBO/JIbI, HA OCHOBaHUU KOTOPBIX 3aABUTENb HE COTJIACEH C PEIICHUEM U JIEUCTBUEM
(Oe3nelicTBrEM) OpraHa, MPEJOCTABISIONIET0 MYHUIMOAIBHYIO YCIYTY, HOJKHOCTHOTO
U@ OpraHa, NPEeAOCTaBISIIONIET0 MYHHUIIMOAIBHYIO YCIyry, JIHMOO MYHHUIUMIAIBLHOIO
CIIyXalero. 3asBUTEIEM MOTYT OBbITh MPEACTaBICHbI JOKYMEHTHI (IIPU HAJIMYUHN),
MOATBEPKAAIOIIUE JJOBO/bI 3asIBUTEIIS, TIUOO UX KOMHHU.
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5.6 XKanoba, mocTynuBiIas B OpraH, NPeJOCTABIIAIONIMN MYHULHUNAIBHYIO YCIYTY,
Tu0O0 BBIMIECTOAIIMM OpraH (MpU €ro HaJIMYMUM), TMOMJICKUT PACCMOTPEHUIO B TEUCHUE
MATHAAUATH pabOyYuX JHEW CO JHS €€ PEerucTpaluu, a B cilydae 00KajloBaHUS OTKa3a
oprasa, IpeI0CTaBJISIIOIIEr0 MyHUIIMIAIBHYIO YCIYTy, B IPUEMe JOKYMEHTOB y 3asiBUTENS
aub0 B UCHPABICHHUM JOMYIICHHBIX OMNEYaTOK M OMIMOOK WM B ciy4yae 00>KaloBaHUs
HapyUIEHUS! YCTAaHOBJIEHHOIO CPOKAa TaKWX HUCIPABICHUH - B TEUEHHE MATH pabodyuX JHEH
CO JIHA €€ perucTpanuu.

5.7 Tlo pe3ynapTaTaM pacCMOTPEHHs KajloObl MPUHUMAETCS OJHO W3 CIEAYIOIINX
pELLICHUN:

1) sxanoba ynoBIETBOpPSAETCS, B TOM 4HUCiE B (hopMe OTMEHBI NPHUHSTOIO PELICHUS,
UCHPABJICHUS JOMYIIEHHBIX ONEYaTOK W OWIMOOK B BBIAAHHBIX B pe3yJibTaTe
IIPEAOCTABIICHUSI TOCYJAPCTBEHHON WJIM MYHUUMIIAIBHOM YCIIYI'M JOKYMEHTax, BO3BpaTa
3asBUTENIO JICHEKHBIX CPEJICTB, B3UMAHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMHU
npaBoBeIMU akTaMu Poccuiickoir @enepanuu, HOPMATUBHBIMU IIPABOBBIMU aKTaMHU
cyonbekToB Poccuiickoit denepainy, MyHUIIMIATbHBIMU IPABOBBIMH AKTaMU;

2) B YAOBJICTBOPCHUU ’KaJIOOBI OTKA3bIBACTCS.

5.7.1 B cnyyae mnpu3HaHUA >KamoObl, MOJAJIEXKAIled YIOBIETBOPEHHUIO, B OTBETE
3asIBUTENIO JlaeTcss MHGOpMaIHs O JEeUCTBUSIX, OCYIIECTBIsieMbIX Vcnoakomom, B 1emsx
HE3aMEUINTENBHOTO  YCTPAaHEHUs  BBISBICHHBIX  HApyIIEHW  NpU  OKa3aHUU
MYHUIIMITAIEHOM YCIYTH, a TaK)Ke MPUHOCATCS M3BUHEHUS 32 JI0CTaBJICHHBIE HEY100CTBA U
yKa3bIBaeTCss MHPOpMAIUA O JATbHEHIINX ACHUCTBHUSIX, KOTOPbIE HEOOXOIUMO COBEPIIUTH
3asIBUTEIIO B LEJSAX MOTYyYEHUS] MyHUIIUTIATBHON YCIYTH.

5.7.2. B ciydae npu3zHaHUSA KAJIOOBI HE IMOJJIekKaIIeH YIOBICTBOPEHHUIO, B OTBETE
3asBUTEIIO TAIOTCS apryMEHTHUPOBAHHBIE Pa3bsICHEHHSI O MPUYUHAX MPHUHATOTO PEIICHMUS,
a Takxke MHPOpMaIHS O TIOPSAJIKE 00KAIOBAHUS MPUHSATOTO PEIICHUS.

5.8. B ciydae ycTaHOBJIECHHs B XOJ€ WIH IO pe3yabTaTaM PaCCMOTPEHHS >KamoObl
MIPU3HAKOB  COCTaBa aJMHUHUCTPATHBHOI'O IIPABOHAPYLICHHWS WM IPECTYIUICHHUS,
JOJKHOCTHOE JIMI0, pA0OTHUK, HAJIeJICHHbIEC MTOJTHOMOYUSAMH MO PAaCCMOTPEHHUIO KaJlo0 B
COOTBETCTBMM C NYHKTOM 5.6 HACTOSIIEro pasfena aJMHUHUCTPATHBHOTO PETVIAMEHTA,
HE3aMEJIMTEIBHO HAMPABISAIOT UMEIOLAECS MATEPUAJIbl B OPraHbl TPOKYPaTypPHI.

5.9. He no3gHee nHS, CIEOYIOLIETO 3a JHEM NPHUHATHS PELICHHS, YKAa3aHHOIO B
nyHKkTe 5.7 HaACTOSIEro pasjefia aJMUHHUCTPATUBHOTO pErjiaMEHTa, 3asBUTENI0 B
MUCbMEHHOU (hopMe OO0 MO KEeNaHUIO 3asBUTEN B AJIEKTPOHHOU (hopMe HarpaBiseTCs
MOTUBHUPOBAHHBIN OTBET O PE3yJIbTaTaX PACCMOTPEHUS KaTOOBbI.



22

5.10. Undopmanusa nns 3asBUTENled 00 uX MpaBe Ha JocyneOHoe (BHecyaeOHOE)
oO>xanmoBaHue AercTBUM (0€3eUCTBYS) U PELICHUM, TPUHATHIX (OCYILIECTBIISIEMBIX) B XO/1€
MPEAOCTABICHUS MYHUIIMNAIBHON YCIYrH, pa3MemniaeTcss Ha OQUIUAIBHOM CaiTe
aJIMUHUCTPALIMU CEJIbCKOTO MOCeNeHUs U HHGOPMAIMOHHBIX CTEH IaX.
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