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[TOCTAHOBJIEHHUE KAPAP
No 24 ot 18.07. 2023r.

00 yTBep*)IeHUH ATMUHUCTPATHBHOIO PETTIAMEHTA [0 [1PE/I0CTABISHUIO
MYHAIHTATBHOH YCITYTH MO Aade MACBMEHHBIX PasbACHCIIMH HATTOTOIUIaTE/IbUIHKAM
W HAJIOTOBBIM AreHTaM 1o BOTIPOCaM IIPUMEHEHHsI MyHHUIIMTAJIbHbIX [IPABOBbIX
aKTOB 0 Hamorax u cOopax.

PaccMoTpeR mpeacraBieHHe 00 yCTpaHeHHMM HapyWeHHH Hanorosoro
saxonomarenscTra oT 09.06.2023 r. Ne 02-08-03-23, B cooTBeTCTBHH ¢ 1 [a7I0TOBBIM
kojexcom Poceuiickoit Dejtepanuu, ®enepanbibiM 3akoHOM 0T 27 mrons 2010 . Ne
210-®3 "O06 opranuzauMy MpefOCTaBIeHUA rOCyIapCTBEHHbIX H MYHHUMIAIbHBIX
yenyr",  McmoaHuTeNbHBIH — KOMUTET — ANOalCKOro  CelnbCKoro  TOCEaeHHs
MamaapiicKoro MyHHITMIIAJLHOIO paiioHa,

ITOCTAHOBJIAET:

1. VreepauTh  npuiaraemplil  aAMMHUCTPATHBHbIH  periaMent 1o
NPC/IOCTABTEHUI0 MYHWIHTIATBHOM YCIYTH MO Ja4e MHChMEHHbIX pasbACHCHNH
HAJIOrOIUIATENBIIIMKAM M HAJIOTOBBIM  areHraM II0  BOlIpOCaM  lIPUMEHEHUA
MYHULHNAAbHBIX PABOBBIX aKTOB O Hanorax u cbopax.

2. Ony6aukosaTh HacToslllee ., MOCTAHOBIEHHE COIVIACHO JIEHCTBYIONIEMY
3aKOHO/1ATeNbCTRY.

3. Hacrosuiee nocTaHoB/IEHHE BCTYMAET B CHILY COITIACHO JCHCTBYHIIEMY
3aKOHOJATeNbCTBY.
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YTBEpKICH
IIOCTaHOBJIECHHEM M CIIOIHUTEILHOTO
KoMHTeTa AJI0aiiCKOTO CEIILCKOTO ITOCEIICHUS
MamapIIICKOTO MYHHUITUTIATBHOTO paiioHa
Ot 18.07.2023r. Ne 24

AJZIMMHHMCTPATUBHBIN perjiaMeHT M0 NPeA0CTABJEHUI0 MYHMIMIAJIbHON yCIyTrH
10 Ja4ye NMCbMEHHbIX Pa3bCHEHUH HAJIOTOIJIATEIbIIUKAM U HAJIOTOBBIM
areHTam 1o BONpPocaM NMpUMeHeHUs MYHMIUNAJIbHBIX PABOBBIX AKTOB 0

HAJIOrax u coopax

|. O01ue moJ10KeHUus

1.1. Hacrosimmii aJIMHHHCTPATHUBHBIA pETJIAMEHT 110 IIPEJIOCTaBICHHUIO
MYHHIIMITAJIGHON YCIYTH 10 J1adye MUChMEHHBIX Pa3bsCHEHUH HAJIOTOIUIaTeIbIIIMKAM
¥ HAJIOTOBBIM arcHTaMm I10 BOMpPOCaM NMPHMEHEHUS MYHHIIMITAJBLHBIX HOPMATHBHBIX
NPABOBBIX aKTOB O Haylorax W cOopax (mamee - AJIMHHHCTPATUBHBIN PETJIaMEHT) -
OmpesensieT CTaHIapT, COCTaB, CPOKH U  TIOCJIEIOBATEIIBHOCTh  JIEHCTBUIMA
(amMUHUCTpATUBHBIX — Tporenyp) VcmomHWUTENBHOTO  KOoMmHTeTa  AJGaiicKkoro
CENIbCKOTO TOCeNieHusl (Janee - aJMHUHHUCTPAlUs CEeIbCKOTO IIOCENICHUs) TIpHU
UCTIOJTHCHUY MYHHIIATIATBHON YCIYTH 110 PACCMOTPEHUIO U TIOATOTOBKE MACEMEHHBIX
pa3bsiCHeHW Ha oOpalieHusi, TOCTYNUBIINE B aJIMHUHUCTPAIUIO CEIBCKOTO
TIOCEJICHHS 110 BOIIPOCaM TMPUMEHEHHS MYHHIIMITAIHHBIX MIPABOBBIX aKTOB O HAJIOTAx
u cOopax.

1.2.  TIlepeyeHb HOPMATHBHBIX MPABOBBIX  AaKTOB,  HEMOCPEACTBEHHO
PEryJIMPYIOIIUX IPEAOCTABICHUE MYHULIUIIAIBHON YCIYTH, C YKa3aHUEM PEKBU3UTOB
HOPMATHBHBIX NMPABOBBIX aKTOB U UCTOYHUKOB WX O(UIIMATIEHOTO OITyOJIMKOBAHMS:

- Koncrurymms Poccutickoit denepammu ("Poccmiickas razera”, 25.12.1993, N
237);

- HanoroBeiii konekc Poccwmiickort @enepammu (wacts mepBas) ("CoOpanue
3akoHojiatenbcTBa Poccuiickoit ®eneparuu’, 03.08.1998, N 31, ct1. 3824);

- ®enepanpHbii 3ak0oH oT 06.10.2003 N 131-®3 "OO6 o0mmMX OPUHIIHMIIAX
OpraHu3aluyu MecTHOro camoynpapieHus B Poccuiickoit @eneparuu"” ("Cobpanue
3akoHojarenbcTBa Poccuiickoit @eneparun”, 06.10.2003, N 40, craths 3822);

- ®epepanpubii 3akoH  oT  27.07.2010 N 210-®3 "OO opranusamnuu

IPEIOCTaBICHUS TOCYAApPCTBEHHbIX W MyHunmnanbHbeix ycayr" ("Poccuiickas
razera”, 30.07.2010, N 168).
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1.3. Onrcanue 3aaBUTEIEH.

3asBUTENSIMM TNPU TPEJOCTABICHUA MYHULMNAIBHOM YCIYTH SIBISIOTCA
rpaxaane Poccuiickoit @enepanuu, OPUANYECKUE JIULA, HWHIUBUIAYAIbHBIE
npeAnpuHUMATeNId, WHOCTPAHHBIE TpaxaaHe U Jula 0e3 TrpaxaaHCTBa, 3a
HCKJIIOUCHUEM TOCYJAPCTBEHHBIX OPTaHOB U UX TEPPUTOPHUATIBHBIX OPTaHOB, OPTAHOB
TrOCYJapCTBEHHBIX BHEOI/KETHBIX (DOHIOB U HMX TEPPUTOPUATBLHBIX OPraHOB,
OpPraHOB MECTHOI'O CaMOYIpPAaBJIEHUS), a TaKXKe 3a HWCKIYEHUEM CIIy4aes,
YCTAHOBJICHHBIX MEXIyHAapOAHBIMU JIoroBopaMu Poccuiickoii dDeaepauuul Wiu
3aKoHOAaTeNIbcTBOM Poccutickoit denepanuu (J1anee - 3asiBUTEIb).

OT uMeHu 3asiBUTENEH, NMPU MPEIOCTABICHUH MYHHUIIUMIIAIIBHOW YCIyTH, B TOM
qyucjie TP Tojade (HAmpaBJICHUHM) 3asBJICHUS, MOTYT BBICTYIATH JIMIIA, UMEIOIINE
IpaBO B COOTBETCTBUHU C 3aKOHOAATEIHCTBOM Poccuiickoit deneparuu 1100 B CUITY
HAJICJICHUSI WX 3adABUTEJISIMH B TMOPSAJKE, YCTAHOBJIEHHOM 3aKOHOJATEIbCTBOM
Poccuiickoit denepanuy, MOJHOMOYMSMHU BBICTYIIATh OT MMEHU 3asIBUTEIIEU MpPH
NpPEJOCTABIICHUM  MYHULMOAILHOW  yciayru  (majmee - yIOJHOMOYEHHBIN
IPEJACTaBUTEND).

1.4. Tlopsimok UHPOPMUPOBAHUS O MPaBUIIAX MPETOCTABICHHUS MYHUIIUTAIBHON
yCITyTH.

NudopmupoBanne o TmpaBuiax MPEAOCTABICHUS MYHHUIMIAIBHOW YCIYTH
OCYIIECTBIIIETCSI C HCIOJIB30BAHUEM CPEACTB Tele(hOHHOM W TIOYTOBOM CBSI3H,
ANEKTPOHHOW TMOYTHl, HA OQUIMAIbHOM caiiTe, HMHPOPMAIMOHHOM CTEHJE
aIMHHUCTPALIMU CEJIBCKOTO IOCEJICHU.

3asBiIEHUS O TMPEIOCTABICHUH MYHULMIAIBHON YCIYyTH HAMpaBJIsSIOTCS
HEIIOCPECTBEHHO yepes aIMHUHUCTPALINIO CEJIbCKOTO IIOCEJICHHS,
MHOTO(QYHKIIMOHANBHBIE  IEHTPHl  MPEJOCTaBICHUS  TOCYAApCTBEHHBIX U
MYHHUIUTAIBHBIX yeIyT (nanee - ML) nubo mocpeacTBoM 31€KTPOHHOM MOYTHI.

AJIMUHUCTpAIHS CEIBCKOTO MOCEJICHUS PacloioKeHa Mo ajapecy: PecmyOnmka
Tarapcran, Mamassiickuii paiioH, ceno Anbaii , ynuna LlearpansHas, 1. 28.

PexxuM nmnpuema 3aMHTEPECOBAHHBIX JIMI[ II0 BOINPOCAM IPEIOCTABICHUS
MYHHUIIMTIAJTBHOW YCIYTH CIENHaIUCTaMU aMHUHHUCTPAIIA CEJIbCKOTO TMOCEJICHUS: C
noneaenbHuka 1o yersepr ¢ 08.00 mo 16.00 yacos, nepepsiB ¢ 11.00 1o 13.00 yacos.

B pabGouwnii ngeHb, HEMOCPEJACTBEHHO MPEAIISCTBYIOIMIMNH  HepaboueMmy
Mpa3gHUYHOMY JIHIO, MyHHULMNAJIbHAs yciayra npenpocrasisercs ¢ 08.00 mo 15.00
yacoB, nepepsiB ¢ 11.00 no 13.00 gacos.



Tenedonst: 8(85563)3-05-08.

Anpeca opuIHANTBHBIX CalTOB, COAEPIKAIIMX HH(POPMAIIUIO O TPEAOCTABICHHH
MYHHIIMIANBHOM yemyru: http://mamadysh.tatarstan.ru.”.

1.5. Tlopsnmoxk monydeHuss wuHGOpPMAIMU MO BOMPOCAM MPEAOCTABICHUS
MYHULHANAJIBHOU YCIYTH.

Nudopmanus o mporeaype npenocTaBIeHUs] MyHUIIUIIATBHON YCIYyTd MOXKET
OBITH MOJTyUCHA:

- HCIIOCPCACTBCHHO ITPH JINUHOM 06paH_[eHI/II/I;

- C HCIIOJIb30BaHUEM CPEJCTB MOYTOBOM, TeAePOHHOW CBSI3M W DJIECKTPOHHOM
IIOYTBHI;

- TOCpPEICTBOM  pa3MelleHuss uHpopManuu Ha OQUIMAIBHOM  cailTe
aIMUHUCTpALINH;

-C I/IH(l)OpMaHI/IOHHOFO CTCHAAa aAMUHHUCTPAIUU CCIILCKOTI'O ITOCCIICHUA.

Cpok oTBeTa Ha MMCbMEHHOE OOpallleHre, B TOM YHUCie B (popme 3JIEKTPOHHOTO
NOKYMEHTa, HE JOJDKEH IMPEeBBIIATh TPUALATh KAJIECHAAPHBIX JHEW C MOMEHTa
pEerucTpanuy MUCbMEHHOTO OOpaIeHus.

[Tpu nHGOPMUPOBAHUHU MO MUCHMEHHBIM OOpAIllCHHSIM, B TOM 4HUCJIE B (opme
AJIGKTPOHHOTO JIOKYMEHTA, 3aWHTEPECOBAHHOMY JIUIy JACTCS YETKUH M TOHSTHBIN
OTBET Ha TIIOCTABIICHHBIC BOMPOCH], YKAa3bIBAIOTCSA (GaMWIHS, WM, OTYECTBO
(mocnexpHee - MpW HAIWMYUK) U HOMEp TenedoHa CIeNUaIucTa, MOATOTOBUBIIETO
orBeT. [lMChbMEHHBI OTBET Ha OOpallleHWe HAMpaBISETCS MO IMOYTE Ha ajpec
3aMHTEPECOBAHHOTO JHMIa WIH B aJpec JJICKTPOHHOW TOYTHI, YKAa3aHHBIM B
oOpaIeHum.

[Ipu oTBeTax Ha TeneQOHHBIE 3BOHKM JIOJDKHOCTHBIC JIMIA TMOAPOOHO
WHOOPMUPYIOT OOpPATUBIIUXCS MO BOMPOCAM TMPEAOCTABICHUS MYHHUITUTIAITBHON
yeiryra. OTBeT Ha Tene(OHHBIM 3BOHOK JOJKEH HAYMHATHCSA C HWHpoOpMammm o
HAaUMEHOBAaHUU aJMHUHUCTPAIIMU CEJIbCKOrO0 TIOCEJIICHUS, B KOTOPBIA IMO3BOHUII
rpakJaHuH, (paMuiIng, UIMEHHU, OT4eCTBE (IIOCIENHEE - MPU HAIUYUHU) CIECHHAINCTA
aIMUHUCTPALIUH CEJILCKOTO MOCEJICHUs], TPUHSBILETO TeiedOHHBII 3BOHOK. B ciiyuae
HEBO3MOXXHOCTH CHEIMATIUCTA, MPUHSIBIIETO 3BOHOK, CAMOCTOSATENIbHO OTBETUTh Ha
MOCTaBJICHHBIE BOMPOCHI, TE€IS(POHHBIN 3BOHOK MEpeaapecoBbIBACTCS (TIEPEBOIUTCH)
JIPYromMy JTOJKHOCTHOMY JIMILY WJIM K€ oOpaTHBIIEMYCSl cooOlaercs Teae(OoHHbIN
HOMEP, IO KOTOPOMY MOKHO MOJTYYUTh HEOOXOAUMYIO HH(POPMALIUIO.



1.5.1. Tlopsanok, ¢opma W MecTO pa3MmelieHus HHPOpPMAIMU MO BOIMpPOCaM
MPEAOCTABICHUS MYHULIUITAIIBHON YCITYTH.

OduruanbHbIH caur aJIMUHHACTPALIAN http://mamadysh.tatarstan.ru,
MH(OPMAIIMOHHBINA CTEH]l aJAMHHHUCTPALUU CEJIbCKOTO MOCEJIEHUs, PETMOHAIbHbBIE
roCy/apCTBEHHbIE MH()OPMAIIMOHHBIE CUCTEMBI - PeecTp 1 moprain rocyaapCTBEHHbIX
Y MYHULIMIAJIbHBIX YCIYyT (GYyHKIUN) COAEPKUT CIEAYIOUTYI0 HHPOPMALIUIO:

- 0 MecCTe HaXOXJeHus U rpapuke paboThl AAMUHUCTPALUU CEIHCKOTO
NOCEJICHHs, a TAaKXKe Croco0ax MoTyYeHHs YKa3aHHON HH(pOopMalnu;

- 0 CIIPaBOYHbIX TeJIC(bOHaX cricuaiancrta aaMHUHHUCTpALIMU  CCJIILCKOTO
IMOCCJICHUA, HCIIOCPCACTBECHHO MMPEAOCTABIAIOINICTO MYHUIIUITIAJIIbHYTO YCIYTY,

- 00 azmpece o(UIMAIBHOTO calTa aJAMHHHUCTpPALMU CEIbCKOTO TMOCEJICHUS B
UH(GOPMAIIMOHHO-TeIEKOMMYHUKallMOHHOW  cetn  "MHTepuner" wum  aapece ee
3JIEKTPOHHOM TTOYTHI;

- 00 ajgpecax moprajia rocyJapCTBEHHBIX U MYHUIIMIIAIBHBIX YCIyT ((pyHKIMIA),
Enunoro noprana rocy1apCcTBEHHBIX U MYHUIIMITABHBIX yCIyT (GyHKIUH);

- 0 TOpsAJKE TOoJydyeHus MHPOPMAIMKU MO MPEJOCTABICHUIO MYHHIIMIAIbHON
YCIIYTH, CBEACHUMN O XOJ€ NMPEIOCTABICHNS MyHULUIIAIBHON YCIyI'H, B TOM YHUCIIE C
UCIIOJIb30BAHUEM TOpTaja TOCYAAPCTBEHHBIX U MYHUIIMIANBHBIX ychyr (QyHKIMiA),
Enunoro nmoprana rocynapcTBEHHBIX U MyHUIIMITAIBHBIX YCIyT (QyHKIHH);

- 0 TepeyHe HEOOXOMWMBIX MJI IPEIOCTABICHUS MYHHUIIUTIAIBHON YCIIyTH
JIOKYMEHTOB, WX (HhOpPMBbI, 00pa3Ilbl 3aMOTHEHHUS, CIIOCO0 MOJyYeHHs, B TOM YHCIIC B
AIIEKTPOHHOU PopMme;

-  W3BJCYEHHMS M3 HOPMATHBHBIX IIPABOBBIX AaKTOB, PETYJIUPYIOLIHUX
[IPEIOCTABICHNE MYHULIMITAIIBHON YCIIYTH.

II. CtanaapT npeaocTaBjieHusi MyHMIHMIAJIBHON yCIyTH
2.1. HanmeHOBaHVMEe MyHUIUNIAIBHOM YCIYTH: 1a4a MACHbMEHHBIX Pa3bsCHEHHMN
HAJIOTOIUIATENbIIMKAM W HAJOTOBBIM AareHTaM II0 BONpPOCaM IPUMEHEHHS
MYHUIIMNABHBIX MPABOBBIX AaKTOB O Hajorax M cobopax (majiee - MyHULMMAIbHAS

yciyra).

2.2. HanmeHOBaHME aIMUHHUCTPALMU CENBCKOTO MOCEIICHUS, PEI0CTABISAIOIEN
MYHHULIMIIAJIBHYIO YCIIYTY.

MyHHLIMIIATBHYIO ~ YCIYTY  IPEAOCTaBISIET  CHEHHAIUCT  aAMUHHUCTPALAU



CEJIBCKOT0 NOCEIeHMs (fajlee - CIENHUaINCT aAMUHUCTPALINHN).
2.3. Pe3ynbrar npenocTaBieHss MyHUIIMIIATBHOW YCIYTH.

Pe3ynbpTaToM mpemocTaBiIeHHs] MYHHUITUIAIBHON YCIYTH SIBISIETCS MHUCHbMEHHOE
pPa3bACHEHHE TIO0 BOMPOCAM MPUMEHEHUS MYHHUIIUMIAIBHBIX TIPABOBBIX AaKTOB O
HaJjorax u coopax.

2.4. Cpok mpenoCTaBICHUS] MyHULMITAIBbHON YCIIyTH.

2.4.1. OOpaieHus 3agBUTENIEd MO BOMPOCAM NPUMEHEHHUS MYHHUIIMHAIbHBIX
IPaBOBbIX AaKTOB O HajJorax u cOopax paccMaTpUBAalOTCS CIELUAIMCTOM
aMUHUCTPALIUU B peieyax CBOeH KOMIIETEHIIMU B TEUEHHE TPUALIATH KaJICHIapHBIX
JHEM CO JHS TOCTYIJIEHUS COOTBETCTBYoIIero oOpaumienus. I[lo pemenuto
PYKOBOJUTENS CHEIUANINCTa aJIMUHHUCTPAllMU YyKa3aHHBI CPOK MOXET OBbITh
OpojaJieH, HO He Oosiee 4yeM Ha OAMH Mecsl, C YBEAOMJICHHEM 3asBUTEINS,
HalnpaBUBLIETO OOpaIlEHUE, O IPOAJICHUH CPOKa €ET0 pAaCCMOTPEHHUS.

2.4.2. OcHOBaHMN JUIsI TPUOCTAHOBIICHUS MPEIOCTABICHUS MYHHUIUTATHHON
yCIIyTy 3aKoHOaTeNbcTBOM Poccuiickoit denepannu He MPEAYCMOTPEHO.

2.4.3. JIOKyMEHT, SIBJISIFOIIUIICS PE3yJIbTaTOM MPEA0CTABICHUS MYHUIIUTIATHHON
yCIyTH, HaImpaBisieTcsl ajapecary 10 TOYTOBOMY ajpecy (aapecy S3JIEKTPOHHOMN
MOYThI) WJM BpydYaeTcs JIMYHO B TedueHwe 1 pabouyero 1HA C MOMEHTa €ro
MOJIACAHUS.

2.5. IIpaBOBBIC OCHOBAHUS JJIs1 IPEOCTABICHUS MYHUITUITAIBHON YCIIyTH.

[IpenocraBienne MyHULMNAIBHOM YCIYTH OCYIIECTBIAETCS HA OCHOBAaHUU
HOPMAaTUBHBIX IPAaBOBBIX AKTOB, YKa3aHHbIX B MyHKTe 1.2 pa3gena | HacTtosimiero
aIMHHUCTPATUBHOTO PETJIaMEHTA.

2.6. HcuepnbpiBaomuii TepeueHb TOKYMEHTOB (MX KOIHWM), TpeOyemMbIX Ha
OCHOBaHMU  COOTBETCTBYIOIIMX  MPABOBBIX  aKTOB  JJIA  MPEJOCTaBICHUS
MYHHULIUITAJIBHOW YCITyTH.

2.6.1. Jlng npenocTaBieHUss MyHULIMIAIBHOW YCIIYTH 3asBUTENb (IOPUIUUECKOE
mu1o, ¢GU3NYECKoe JWI0, WHANBUAYAJIbHBIA TPEANPUHUMATENb) HAMpaBIsSeT B
aIMUHUCTPALIUIO  CEJIbCKOrO0 TOCEJIEHHs] TUCBMEHHOE oOpalleHue o Jaye
MUCbMEHHBIX Pa3bSICHEHUN MO BOMPOCAM MPUMEHEHHS] MYHUIIMIAIBbHBIX MPAaBOBBIX
aKTOB O Hajorax u coopax (manee - ooparieHue).

2.6.2. IlepeuyeHb JIOKYMEHTOB, HEOOXOJMMBIX JUIi  IIPEAOCTABICHUS
MYHHULIUIIAJBHOW YCITYTH.



OcHoBaHHEM [IJIsl TPEJOCTABICHUS MYHUIMNAIBHON YCIYTH SIBISETCA
U3JIOKEHHOE B CBOOOMHON Qopme oOpailleHHe 3asBUTENS, IMOCTYyNUBIIEE B
aJIMMHHCTPAILIAIO CEJIbCKOTO TIOCENICHUs, O Jade MHUChbMEHHBIX pPAa3bSICHEHUN II0
BOMPOCaM MPHUMEHEHHWS MYHHUIIMIAIBHBIX MPAaBOBBIX aKTOB O Hajorax M cOopax
(nanee - oOpaieHrne) B MMCbMEHHOUN (hopMe Uik B (hOpME 3IIEKTPOHHOTO IOKYMEHTA.

2.6.3. 3asBuTENb B CBOEM IMHUCbMEHHOM OOpallleHHH B 00s13aTE€IBHOM MOPSIKE
yKa3bIBaeT:

- HaMMEHOBAaHHE OpraHa MECTHOI0 CaMOyIlpaBieHus, JAu00 daMuinio, ums,
OTYECTBO (MPU HAIMYUH) PYKOBOJIUTENS, JTUOO JOIKHOCTh COOTBETCTBYIOIIETO JIMIIA,
KOTOPOMY HAIIPaBJIEHO MHUCbMEHHOE 00pallleHUE;

- HAUMCHOBAHUC OpTraHU3allun HJINA q)aMI/IJ'II/ISI, HUMs, OTYCCTBO (HpI/I HaJ'II/ILII/II/I)
I'paxxaaHruHa, HAIIpaBUBIICTO 06paIII€HI/I€;

- TIOJTHBIN TIOYTOBBIN aJpec 3asiBUTENS, 110 KOTOPOMY JOJKEH OBITh HaIpaBJIeH
OTBET;

- cofiepKaHue oOpaICHUS;
- IOAIIHACH JIUIIA;
- 1aTa oOparicHusl.

B cnyyae HeoOXoIMMOCTH B TOATBEPXKICHUE CBOUX JIOBOJOB 3asBUTEIb
npujaraeT K TMCbMEHHOMY OOpaIeHUIO JOKYMEHTHI M MaTepUalbl TUOO UX KOTHH.

2.6.4. IlucpmenHoe oOpalieHrne PUIUIECKOro Jiniia 0hopMiIaeTcs Ha OJIaHKe ¢
YKa3aHHEM PEKBU3UTOB 3asiBUTEIISA, JAThl U PETHCTPAIMOHHOTO HOMEpa, (paMUINu U
HOMeEpa TeneoHa MCTIONHUTENS 32 MOAMHUCHIO PYKOBOIUTENS WIH JOJKHOCTHOTO
JUIIa, UMEIOMIETO TPABO MOAMUCH COOTBETCTBYIOIIUX TOKYMEHTOB.

2.6.5. OOpamenue, mnoctynuBiiee B ¢GOpMe IIIEKTPOHHOTO JOKYMEHTA,
MOJJICKUT  PACCMOTPEHUIO B TOPAJKE,  YCTAHOBJIEHHOM  HACTOSIIUM
AJMUHUCTPATUBHBIM peETJIaMeHTOM. B oOpamieHun 3asBUTENs B 00S3aTEIHHOM
MOPSAJIKE YKa3blBa€T CBOM (aMUJIMIO, WM, OTUYECTBO (MPU HAIWYWHU), aapec
AJIEKTPOHHOM TMOYTHI, €CJIM OTBET JOJKEH ObITh HAMpaBiieH B (popMe 3JIEKTPOHHOTO
JIOKYMEHTA, W TIOYTOBBIN aJIPEC, €CIM OTBET JOHKCH OBITh HAIMIPaBJICH B MUChMEHHON
dopme. 3asBUTENb BIPABE MPUIOKHUTH K TaKOMYy OOpallleHUI0 HEeOoOXOIUMBbIe
JOKYMEHTBI W MaTepHayibl B S3JEKTPOHHOW (opme nubO HampaBUTh yKa3aHHBIE
JOKYMEHTBl W MaTepuajbl WIW WX KONMUM B TNHUCbMEHHOW (opme. OTBeT Ha
oOpallileHHe HampaBisieTcss B (QOpME DBIEKTPOHHOIO JOKYMEHTa MO aJpecy



AJIEKTPOHHOW TOYTHI, YKa3aHHOMY B OOpAIllEHUH, ITOCTYIUBIIEM B OpraH MECTHOTO
CaMOYIIPaBJICHUS WX JOHDKHOCTHOMY JIMITY B (DOpME 3JIEKTPOHHOTO JTOKYMEHTA, U B
MUCBMEHHON ¢opMe IO TOYTOBOMY aJpecy, YyKa3aHHOMY B OOpalleHuH,
MOCTYIIUBIIIEM B OpraH MECTHOTO CAaMOYIPABJICHHS WM JOPKHOCTHOMY JIMIIY B
MUCbMEHHOU dopme.

[Ipy nMYHOM mpUEME OTBETCTBEHHBIM JIMIIOM aJMUHUCTPAIMU 3asBUTEIb
MPEeAbABISIET JOKYMEHT, YAOCTOBEPSIOUIUN €ro JUYHOCTh, U U3JIaraeT CoAep>KaHue
CBOETO YCTHOTO OOpalleHusl.

2.6.6. Ilpu npenocTaBieHUN MYHULMIIAILHOW yCIyTH, HE BIpaBe TpeOOBATh OT
3asIBUTEIIS:

1) mpeaACTaBJICHUA NJOKYMCHTOB U I/IH(l)OpMaIII/II/I NI OCYHICCTBJICHUA HCﬁCTBHﬁ,
mpeaACTaBJIICHUC HIIA OCYIICCTBJICHHC KOTOPHIX HE IPCAYCMOTPCHO HOPMATHBHBIMH
IMPaBOBBIMU AKTaAMH, PCTYIUPYIOIIUMU OTHOIICHHUA, BO3HHUKAIOIIMEC B CBA3U C
MpeaAOCTABJICHUCM I'OCYIAPCTBCHHBIX U MYHUITUIIAJIBHBIX YCIIYT,

2) mpencraBileHUss  JOKYMEHTOB Y MHbOpMamuu, B TOM  YHCIIE
NOATBEPKAAIOIINX  BHECEHHME  3asBUTENIEM  IUIaThl 33  [PEJOCTaBJIECHUE
rOCYJAapCTBEHHBIX U MYHULIMIAIBHBIX YCIIYT, KOTOPbIE HAXOASATCA B PACIOPSKEHUU
OpTraHoB, PEAOCTABIISIIOIINX roCyJJlapCTBEHHBIE YCIIyTH, OpTraHoB,
IPEAOCTABISIIOIINX MYHUIUIIAIBHBIE YCIYTH, HHBIX TOCYJAapCTBEHHBIX OpPraHOB,
OpraHOB MECTHOTO CaMOYIIPaBJICHHS JHUOO MOJABEIOMCTBEHHBIX T'OCYAapCTBEHHBIM
OpraHaM WJIH OpraHaM MECTHOTO CaMOYIpaBJEHUs OpraHU3aluii, y4acTBYIOIIHX B
PEAOCTABICHUU NPEAYCMOTPEHHBIX 4YacThio 1 crathu | ®denepanbHOro 3aKkoHa OT
27.07.2010 N 210-®3 "OOG opraHuzaiuy OpeOCTABICHHS TOCYIAPCTBEHHBIX U
MyHUIMNANBHBIX yeayr" (manee no tekery - @3 N 210-D3) rocynapCTBEHHBIX H
MYHULUINAIBHBIX YCIYr, B COOTBETCTBUM C HOPMATUBHBIMU IPABOBBIMHU AKTaMU
Poccuiickoit  ®enepanuyi, HOPMATUBHBIMU TPABOBBIMH  aKTaMH CyOBEKTOB
Poccuiickoint denepanyy, MyHULIUNIAIBHBIMUA PABOBBIMU AKTaMH, 32 UCKIIFOYEHUEM
JOKYMEHTOB, BKJIIOYEHHBIX B OINpeleNeHHbld yacThio 6 ctathu 7 ®3 N 210-03
MepeyYeHb JTOKYMEHTOB. 3asiBUTENIb BIIPaBE MPEACTABUTH YKAa3aHHbBIE JIOKYMEHTHI U
uH(OPMAINIO B OpraHbl, MPEIOCTABISAIONINE TOCYIAPCTBEHHBIC YCIYTH, U OPTaHbI,
MPEAOCTABISIONINE MYHUIIUTIAIbHBIE YCIYTH, IO COOCTBEHHON MHUIIUATUBE;

3) ocyiiecTBIeHUsI ACHCTBUM, B TOM YHCJI€ COTJIACOBAHUM, HEOOXOAUMBIX JJIs
MOJIYYEHUSI TOCYTAPCTBEHHBIX M MYHUIIUIIATIBHBIX YCIYT U CBA3aHHBIX C 00palieHueM
B HHBIE TOCYJAapCTBEHHBIC OpraHbl, OpraHbl MECTHOTO CAaMOYNPABJIECHUS,
OpraHu3aluy, 3a HWCKJIIOYCHHEM IIOJIYyYECHHUS YCIYr M TOJYYEHHS JOKYMEHTOB H
nHpOpMalNK, TMPEIOCTABISEMBIX B pe3yJbTaTe€ MNPEIOCTABICHUSI TaKUX YCIYT,
BKJIFOUCHHBIX B IEPEYHU, YKa3aHHbIe B yacTu 1 ctateu 9 @3 N 210-03

4) npenctaBieHUsT JOKYMEHTOB W HWH(OpMalnuu, OTCYTCTBUE U  (WIIM)
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HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIMCH IIPU IIEPBOHAYAIBHOM OTKa3€ B IIPUEME
JOKYMEHTOB, HEOOXOJMMBIX JJisi MNPEAOCTaBICHUS TIOCYJAapCTBEHHOW  WJIU
MYHULMOAIBHOM  ycinyrd, Jau00 B MNPEAOCTAaBIEHUH TOCYJAPCTBEHHON WK
MYHUILMIAIBHON YCIYTH, 32 UCKIIFOUEHUEM CIIEAYIOIUX CIIy4Yaes:

a) U3MeHeHHe TpeOOBaHWI HOPMATUBHBIX MPABOBBIX AKTOB, KaCaroOIIHUXCS
MPENOCTABIEHUSI  TOCYJApCTBEHHOW WM  MYHUUHMIAJIBHOW  yCIyI'H, TOCIE
IIEPBOHAYAIIBHOM MOJa4M 3asBJICHHUS O MPENOCTaBIECHUU TOCYAAPCTBEHHOM WIH
MYHHULUITIAJIBHOMN YCIIyTH;

6) HaJIM4he OMMOOK B 3asIBICHUU O npeaoCTaBJICHUU FOCYIIapCTBCHHOﬁ 501041
MYHHHHHaHBHOﬁ yClIyru u AOKYMCHTAX, IIOJaHHBIX 3ajABUTCIICM IIO0CJIC
IMCPBOHAYAJIBHOT'O OTKa3a B MMpucMe AJOKYMCHTOB, H€O6XOIII/IMBIX JJIIs
MpeaOCTaBJICHUA FOcy)IapCTBGHHOﬁ nIn MyHHHHHaHLHOﬁ YCIIYyTH, abo B
MpeaO0CTAaBJICHUN FOCY)IapCTBeHHOfI NI MYHHHHHaHBHOﬁ YCIIYI'H 1 HC BKIIIOYCHHBIX
B Hpe}ICTaBHeHHBIﬁ paHCC KOMILICKT JOKYMCHTOB,

B) UCTEUEHHE CPOKA JICUCTBHUS IOKYMEHTOB WM U3MEHEeHHE NHPOPMAIIUU TTOCTIe
NEpPBOHAYAIBHOIO  OTKa3a B  TpUEeME  JOKYMEHTOB, HEOOXOAUMBIX ISt
NPEIOCTaBICHUS] TOCYJAApPCTBEHHONM WJIM MYHMIMIAIBHOM  yciayru, Jmubo B
NPEIOCTaBICHUH IOCYJaPCTBEHHON MM MYHUIIUIIAILHOU YCIIyTH;

I') BBIABICHHE JOKYMEHTAJIBHO IOATBEPXKIACHHOTO (akTa (MpU3HAKOB)
OIMMUOOYHOTO WIJIM MPOTUBOIPABHOIO JASHCTBUS (O€31EHCTBHUSA) TOKHOCTHOTO JIHIIA
opraHa, MOpPEAOCTAaBIAIONICTO  TOCYJAapCTBEHHYIO  YCIyry, WM  Oprasa,
MPEI0CTABIISIIONIETO MYHULIUTIATBHYIO yCIyTYy, roCy1apCTBEHHOTO W
MYHHUITUTIAJILHOTO  CIIy’)Kallero, paO0OTHHKAa MHOTO(QYHKIIMOHAJIBHOTO  IICHTPA,
paboTHUKA OpraHu3aluu, MpeaycMoTpeHHor yacteio 1.1 crateu 16 ®3 N 210-D3,
Ipy TIEPBOHAYAIBHOM OTKa3e B TMpPUEME JIOKYMEHTOB, HEOOXOTUMBIX JIJIst
MPENIOCTaBICHUSI TOCYAapCTBEHHONW WM MYHHIMIAJIBHOW yciIyrd, maubo B
MPEAOCTABICHUN TOCYIapCTBEHHOM WM MYHULMNAIBHOW YCIyTH, O YEeM B
MMCbMEHHOM BHUJE 3a NOAMNHUCHIO PYKOBOJUTENS OpraHa, MNpeloCTaBIISIONIErO
rOCYJAapCTBEHHYIO YCIyTy, WJIH OpraHa, IpeAOCTABISIOIEr0 MYHUUUIAIbHYIO
YCIIyTY, PYKOBOJIUTENS] MHOTO(YHKIIMOHAIBLHOTO IICHTpAa NpPH TEPBOHAYATHLHOM
OTKa3e B MpHUEME  JIOKYMEHTOB, HEOOXOIUMBIX  JJi  MPEJOCTaBICHUS
TOCY/IapCTBEHHON WJIM MYHHIIMMAIBHON yCITyTH, TUOO PYKOBOJIUTENSI OpraHU3allny,
npeaycMoTpeHHon yacThio 1.1 crathu 16 @3 N 210-D3, yBenomisieTcs 3asBUTEINb, a
TaK)Ke MPUHOCATCS U3BUHEHUS 32 TOCTaBJICHHBIC HEY100CTBA;

5) mpenocTtaBieHUs Ha OYMa)KHOM HOCHUTENIE JOKYMEHTOB W HWH(opMaiuu,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUM C IMYHKTOM
7 2 vactu 1 crateu 16 @3 N 210-D3, 32 UCKIIFOYEHUEM CITy4aEB, €CIIM HAHECECHHUE
OTMETOK Ha TaKue JOKYMEHTHI JIUOO UX U3BATHUE SBIISIETCS HEOOXOAUMBIM YCIOBUEM
MPEAOCTABICHUSI TOCYAAPCTBEHHON WM MYHUIIMIAIBHOW YCIYTH, U UHBIX CIIy4aes,
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YCTAaHOBJICHHBIX (bez[epaﬂbeIMn 3aKOHaMH.

2.7. McueprpIBaronil epeyeHb OCHOBAHUM I OTKa3a B IPUEME IOKYMEHTOB,
HEOOXOIUMBIX JIJIS1 IPEIOCTABICHUS MyHUIIMITAILHON YCIYTH.

OcHoBaHMii IS OTKaza B TpUEME JIOKYMEHTOB, HEOOXOIUMBIX ISt
MPEIOCTABJICHUS AJIMUHHUCTPAIIMEN CEJIBCKOTO MOCEIEHUS] MyHULUNAIBHON YCIIYTH,
3aKOHOAATENILCTBOM Poccuiickoit denepanuuu He IPELYCMOTPEHO.

2.8. HcuepnbiBaolvii nepeyeHb OCHOBAHMM Il OTKa3a B MPEIOCTaBICHUU
MYHULIMTATBHON YCIYTH.

B mpenocraBieHMn MYHUIIMOQIBHOM YCIYTH JOJDKHO OBITH OTKa3aHO B
CICAYIOIINX CIyJasX:

2.8.1. Ecniu B muchMeHHOM OOpallleHMH He yKa3aHbl (aMuiusi rpakIaHHUHA,
HAIpaBUBIIETO OOpallleHHe, WM TOYTOBBIM aJpec, MO KOTOPOMY JOJKEH OBbITh
HampaBJIeH OTBET, OTBET HA OOpallleHUE HE JAeTCsl.

2.8.2. Ecnu TeKCcT MUCbMEHHOTO OOpaIeHusl He TOIaeTCs MPOYTCHUIO, OTBET
Ha oOpaleHre He JAaeTCsS W OHO HE MOJJICKUT HANpaBICHHIO Ha PacCMOTPEHUE B
rOCYJIapCTBEHHBI OpraH, OpraH MECTHOTO CaMOYINPAaBICHHUS WM JTOJDKHOCTHOMY
JUIy B COOTBETCTBHM C MX KOMIICTCHIIMEH, O YeM B TCUCHHE CEMH JHEW CO JHSA
perucTparuu odpalleHus cooOIaeTcs TpaKJaHWHY, HalpaBHBIIEMY OOpallleHHeE,
ecJiv ero (aMWIHS U TTOYTOBBIN aJipec MOAMAI0TCS MTPOUYTECHHUIO.

2.8.3. Ilpu nostydyeHUM MyHUIIUNTAIBHOMN YCIIYTH 3asBUTEIN UMEIOT MPABO Ha:

1) momydyeHue MyHUIUIAIBLHON YCIYTH CBOEBPEMEHHO U B COOTBETCTBUHU CO
CTaHJApPTOM MPEIOCTABICHHUS MYHUIMNAIBHON YCIYTH U C €IUHBIM CTAHAAPTOM B
ciyyae, npenycMoTpeHHOM DenepanbHbiM 3akoHOM 0T 27.07.2010 N 210-®3 "O06
OpraHu3alliy MPEJI0CTABICHUS TOCYIAPCTBEHHBIX U MYHUITUTAIBHBIX YCIIYT";

2) mojy4YeHUe TOJIHOM, aKTyaJlbHOM M JOCTOBEPHOW HMH(OpMAIMU O TOPSIKE
MPEIOCTABICHUS MyHHUIIUITAIIEHON YCIYTH, B TOM YUCJIE B JIEKTPOHHOU (popme;

3) monydeHWEe MYHUIMNAIBHOW YCIYTH B DJIEKTPOHHOU (opMe, €Clid 3TO He
3alpelieHo  3aKOHOM, a Takke B  HUHbIX (QopMmax, MPeayCMOTPEHHBIX
3aKkoHOAaTeNnbcTBOM Poccuiickoit denepaiiniu, o BEIOOPY 3asiBUTEII;

4) mocynebHoe (BHeCyaeOHOE) pacCMOTPEHHE >Kalo0 B MPOIECCe MOIYYCHUS
MYHHULIMIIAJIBHOW YCIIYTH;
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5) mosiyueHHe MYHULMOAIBHOM YCIYTM B MHOTO(YHKIIMOHAJBLHOM LIEHTPE B
COOTBETCTBUU C COMJIAIICHUSIMH, 3aKIOYEHHBIMH MEXAY MHOTO(QYHKIHMOHAIbHBIM
LEHTPOM M OpraHaMu, IPEeAOCTABIIIIOIIMMHM MYHULHUNAIBHBIE YCIYT'HM, C MOMEHTa
BCTYIUIEHUS B CUILy COOTBETCTBYIOLIETO COIVIAIEHUS O B3AUMOJICHCTBUU.

2.8.4. Eciu OTBET MO CYIIECTBY MOCTABIEHHOIO B OOpalllEHWH BOIpPOCa HE
MOKET OBITh JaH Oe€3 pa3IVIalleHHs] CBEJCHHM, COCTaBJSIOIIMX TI'OCYIAapCTBEHHYIO
WIM HHYI0 OXpaHsemMyio  ¢elepalibHbIM  3aKOHOM  TaillHy, TpaxJaHuHY,
HalpaBUBLIEMY oOOpalleHue, cooOLIaeTcsi O HEBO3MOXHOCTM JaThb OTBET 110
CYLIECTBY IIOCTaBIEHHOI'O B HEM BOIIPOCA B CBSA3M C HEAOIYCTUMOCTBIO pa3IJlallleHUs]
yKa3aHHbBIX CBEJICHUH.

2.8.5. Ecnm oOpaieHue coaepKUT HEIEH3YpHbIE JIMOO OCKOPOUTEIIbHBIC
BBIPKEHUS, YTPO3bI )KU3HU, 3JI0POBBI0 U UMYIIECTBY JOJDKHOCTHOTO JIMIIA, & TAKXKE
YJICHOB €ro CEMbH, BIPaBe OCTaBUTh oOOpaileHue Oe3 OTBeTa IO CYIIECTBY
MIOCTaBJICHHBIX B HEM BOIPOCOB M COOONIUTh TPaXTaHWHY, HaIPaBUBIIEMY
oOpaliieHue, 0 HeAOMYCTUMOCTH 3JI0YIIOTPEOICHUS TIPABOM.

2.8.6. OcHOBaHWEM /I OTKa3a B PacCMOTPEHHH OOpalleHui, MOCTYIUBIINX B
(dbopMe PIEKTPOHHBIX COOOIICHH, TOMUMO OCHOBaHUH, YKa3aHHBIX B MyHKTax 2.8.1
- 2.8.5 AIMUHUCTPATUBHOIO PETJIAMEHTA, TAK)KE MOXKET SIBJISATHCA YKa3aHHE aBTOPOM
HEJICHCTBUTENIbHBIX CBEJIEHU 0 cebe u (WiIK) aapeca JIJisi OTBETA.

2.8.7. 3asgBuTeNb BIpaBe BHOBb HAIPaBUTh OOpAIlCHHE B aIMUHHCTPALHIO
CCJIBCKOTO TIOCEJICHUS B CiIy4ae, €CIIM IPHYUHBI, 1T0 KOTOPBIM OTBET IO CYILECTBY
MIOCTaBJICHHBIX B OOpAIICHUH BOIPOCOB HE MOT OBITh JIaH, B MOCIEAYIOIIEM OBLIN
yYCTPaHCHBI.

2.9. Pa3mep muaTel, B3UMAaeMONl C 3asgBUTENd MPHU MPEIOCTABICHUH
MYHHULIUIIAJIBHOWU YCIIYTH.

[IpenocraBieHne MyHULIMOAIBHOM YCIYTH OCYHIECTBISIETCS Ha O€CIUIaTHOU
OCHOBE.

2.10. MakcuMalIbHBIM CPOK OXHUJAHWS B OYEpeIHd NpU Mojaade 3ampoca O
MPEIOCTABICHUA MYHULWNAIBHOM yCIYTM W TPHU MOJYYEHUH pe3yJsibTaTa
MPEIOCTABJIEHNS] MyYHULIUIATBHON YCIYTH.

Cpok oOxuagaHuss B Oudepead Npu IMOJaye 3ampoca O MPEAOCTaBICHUU
MYHULMIAIBHON yCIyrM M TpU  MOJYYeHHHM pe3ysibTata MpeJoCTaBICHUs

MYHHULIMIIAJIBHOW YCIIYTH HE JOJKEH MPEBBIIATH 1S MUHYT.

2.11. Cpox peructpauuu 3ampoca 3asBUTEIA O  MPEIAOCTABICHUU



MYHUILHANAJIBHOU YCIYTH.

OOpaleHne NoAIeKUT 00s3aTeNIbHON PEruCTpallMy B TeueHue | THA ¢ MOMEHTa
€ro MOCTYIUIEHHUS B aIMUHHUCTPALNIO CEILCKOTO MOCETIECHHU.

2.12. TpebGoBaHuss K TMOMELIEHUSIM, B KOTOPbIX MPEAOCTABIAETCSA
MYHULIAINIAJIBHASL YCIIyra, K 3ally OXUIAHWsA, MECTaM JUIsl 3allOJIHEHUS 3aIllPOCOB O
MPEeNIOCTAaBICHUNM MYHULUNAIBHOW  YCIOyrd, HH(MOPMALMOHHBIM CTEHAAM C
oOpa3llaMM HMX 3aloJHEHUS W TEpPeYHeM JOKYMEHTOB, HEOOXOIUMBIX ISt
NPEIOCTaBICHUS KaXJI0W MYHULMIAIBLHOM yCIyTd, B TOM 4YHCIE K OOECHeYeHHIO
JOCTYIMHOCTH ISl HHBAJIUJIOB YKa3aHHBIX OObEKTOB.

[Ipuneraromass K 3AaHUI0O TEPPUTOPUS JOJDKHA OBITh  00OpyJOBaHa
NapKOBOYHBIMM MECTaMH (B TOM YHCJIC JJI TPAHCIOPTHBIX CPEACTB HHBAJIHJIOB)

HCXonas U3 (I)aKTHHGCKOﬁ BO3MOXHOCTHU HJISI UX PASMCIICHUA.

HOMGIIICHI/ISI, BBIACJICHHBIC JIA IIPCAOCTABJIICHHA MYHHHHHaHBHOﬁ YCIYTH,
HOJDKHBI COOTBCTCTBOBATH CAHUTAPHBIM HOPMAM U IIpaBHJIAM.

Mecra, npeaHa3HaueHHbIe 711 THGOPMHUPOBAHUS U O3HAKOMIICHHUS 3asBUTENICH
¢ MHGOPMAIIMOHHBIMU MaTepuaiaMu, o00pyAyIoTcs UHPOPMALMOHHBIMU CTEHAMHU,
CTYJAbSIMU M  CTOJIaMU i1 BO3MOXXHOCTH  OQOpMIIEHHMSI  JOKYMEHTOB.
Nudopmarmonnbie CTEHIBl JIOJDKHBI PACHoOiararbCcsi HEMOCPEICTBEHHO PSIIOM C

KaOMHETOM (pabo4YrM MECTOM) CIEIUAINCTa aIMIHUCTPAIUH.

Ha wHbOpManmoHHBIX CcTeHAaX, HA OQUIMATBLHOM CalTe aJIMUHUCTpAIIUU
CEJIBCKOTO TMOCEJICHHS Pa3MEIAI0TCs CIASAYIONINe HH()OPMAIIMOHHBIC MaTepUAIbI:

- CBEJICHHMS O HOPMATHBHBIX NPAaBOBBIX aKTax MO BOMNPOCAM MCIIOJHECHUS
MYHHULIUIIAJIBHON YCIIYTH;

- 00pa3Ipl 3aMoJHCHHS OJIAHKOB 3asBJICHHUIA;

- OJ1aHKY 3asBJICHUI;

- azipeca, TeaedOHbBI U BpeMs MpHeMa CIeHaINCTOB aIMAHUCTPAITNH;
- 4achl IpUeMa CIICIUAIMCTOB aJIMUHUCTPAIUH;

- IOPAJIOK 00KamoBaHUs AeHCTBU (0€31€HCTBUS) U PEIICHUIN, TPUHUMAEMbIX B
XO0/J1e MPEOCTaBICHUS MYHUIIUTIATBHON YCIYTH.

MecTa mist 3aMOJHEHHS 3asBICHUHN, OKUIAHUS U TTPOBEJCHUS JIMYHOTO MpUeMa
rpaxiaaH oOOpYyAYIOTCA CTYJIbSMH, CTOJIaMH, OO€CIEeUYHBalOTCsI  OoOpa3laMu



3asBICHUM W KaHIEIIPCKUMH TPHHAIICKHOCTSIMH JUIsl HAIMMCAHWUS MHUChMEHHBIX
oOpalleHuil.

KaOunetpl, mnpenHa3HauyeHHblE I TNpUeMa 3asBUTENECH, JOJKHBI OBITH
0o00OpyAOBaHbl  CTYJIbSIMH, CTOJaMH, KaHLEISPCKUMHU  TPUHAIJICKHOCTIMHU,
MH(OPMAIMOHHBIMU Ta0JIMYKaMHU (BBIBECKAMM) C YKa3aHHEM HOMepa KaOuHeTa.

PabGodee MecTo AOMKHOCTHOTO JIMIA, MPEAOCTABISIONMICTO MYHHUIUTIATBHYIO
yCIIyry, O0O0OpYyIyeTCsl CpEICTBAMU KOMITBIOTEPHON TEXHUKH W OPITEXHUKOMU,
TIO3BOJISTFOIIIMMH OPTaHU30BaTh MPEIOCTABICHUE MYHHUIIMITAIGHON YCIYTH B TTOJIHOM
o0BeEME.

ObecnieunBaeTcsi BbIXOA B HH(POPMALMOHHO-TEIEKOMMYHHUKAIIMOHHYIO CEThb
"NuTepHer".

B 1uensx obOecnedeHus JAOCTYMHOCTH JUIi HWHBAJIWJIOB B  TOJYYEHUHU
MYHULIMTAIBLHON YCIYTHU:

- BXO0A B aAMHMHUCTPATHUBHOC 3JaHHC OOJIKCH OBITH O60py,IIOBaH IMaHayCOM,
CIICOaJIbHBIMH OTrpaxICHUAMUA )41 InepuiiamMuy, O6€Cl’[€‘-II/IBaIOHlI/IMI/I
6€CHp€HHTCTBGHHLIﬁ AOCTYII HHBAJIMAOB, BKIIIOYasad HWHBAJIWIAOB, HUCIIOJBb3YIOIINUX

KpCCJIa-KOJIACKH,

- IIOMCIOCHHUA OJIA JIMYHOI'O IIPpUCMAa M OXUIAAHUA JTHUYHOI'O IIpUCMa OOJIKHBI
COOTBCTCTBOBATb CAHUTAPHO-ITUACMHUOJIOIMYCCKHUM IIpaBHUJIaM U HOpMATHBaM,

- TIOMEIIEHHUSI, IOCTYITHBIE MAJIOMOOMIBHBIM TIOCETUTEIISIM M B3aMMOCBSI3aHHBIC
(G YHKIIMOHAJILHBIM MPOIIECCOM, JUIS yI00CTBAa pa3MENialoTCsl KOMIIAKTHO, HA OJTHOM
YPOBHE;

- JIGCTHHUIIBI, KOPUIOPHI, XOJUTbI, KAOMHETHI C JIOCTATOYHBIM OCBEIIICHUEM;

- IIOJIOBBIC ITOKPBITHA C HCKIIIOUCHHNCM Ka(i)eJ'H)HI)IX I10JIOB U IIOPOI'OB;

- mepwia (MOPYYHU) BAOIL CTEH JJISi OMOPBI MPH XOJIb0E MO KOPUIOpaM Hu
JIECTHULIAM;

- COBPEMEHHAsl OPITEXHUKA U TEJICKOMMYHUKAIIMOHHBIE CPECTBA (KOMIIBIOTED,
(dbakcuMuIbHas CBS3b U T.11.);

- 6aKTepI/II_[I/II[HBIe JIaMIIBbI,

- CTeH]Ibl CO CITPAaBOYHBIMU MaTepHaiaMu U rpauKoM Npuema;



- pyHKIIMOHATBHO Y00HAs, TOABEpratonascs BiIaxXHOU 00paboTke Mebelb;

- KOJIMYECTBO MECT OKUIAHUS ONpPENEseTcss UCX0s U3 (PaKTUUECKOW Harpy3Ku
Y BO3MOXXHOCTEW a]IMUHUCTPATUBHOIO 31aHUsI, HO HE MOXKET ObITh MEHEE IMSTH.

2.13. Iloka3aTenu AOCTYITHOCTH M KaueCTBa MyHUIMIIAJIBHON YCIIyTH:

- HaJIM4YME€ PA3JIMYHBIX CHOCOOOB MOJydYeHUsS MH(GOpPMAIMU O MPEAOCTABICHUU
YCIIyTH;

- CO6JIIOIICHI/IC Tpe6OBaHHﬁ 3aKOHOJaTCIbCTBA 151 HaCTOALICTO
AJIMHUHUCTPATHBHOI'O PETJIAMCHTA,

- YCTPaHEHUE N30BITOYHBIX aIMUHHUCTPATUBHBIX npoueayp u
aIMUHHUCTPATUBHBIX JCHCTBUM;

- COKpPAIICHUC KOJINYCCTBA JOKYMCHTOB, ITPCACTABIISICMbBIX 3aABUTCIIAMU,
- COKpPAIICHUC CPOKa IMMPCAOCTAaBJICHUA MyHHHHHaHBHOﬁ YCIIYTU;

- mpodeccroHanmbHas ~ MOATOTOBKA  CHEIUAIMCTOB  aJIMHUHHCTPAIUH,
NPEIOCTABISIONIUX MYHUITUTIAIBHYIO YCIIYTY;

- BHEouepeAHOe OOCIy)XMBaHWE YYACTHUKOB U WHBaNUI0B Benukoi
OreyecTBEHHOW BOWHBI, HWHBAJIUJOB, MEPEABUTAIOLIMXCS HA Kpeciaax-KOoJACKax,
WHBAIUJOB C HAPYLWIECHHUSIMH OINOPHO-IBUIATEIBHOIO ammnapara, HapyLICHUSMHU
CIIyXa, 3pEHUs.

2.15. Huwbie TtpeboBaHWS, B TOM YHCJIE€ YYUTHIBAIOIIHNE OCOOCHHOCTU
MPEIOCTaBICHUS MyHHUIIUITAIBHBIX YCIYT B AIEKTPOHHOM opme u B MDILI:

- JIOCTyIHOCTh HWH(OpPMAMM O TepeyHe JOKYMEHTOB, HEOOXOMUMBIX IS
MOJTYYCHUS MYHULIUITAIIBHOW YCIIYTH, O PeKHUME pabOThl aIMHHUCTPAIIMHN CEIHCKOTO
MTOCEJICHUS, KOHTAKTHBIX TenedoHAX M JPYrodl KOHTAKTHOW WHGOpPMAIUH IS
3asiBUTEJICH;

- BO3MOXHOCTH 3alOJIHEHUS 3asBUTEISIMHA 3alpoca M HHBIX JIOKYMEHTOB,
HEOOXOIUMBIX JIJIS1 TIOJTyYEHUS MyHUITUTIATBHON yCITyTH, B AJIEKTPOHHOU opMme;

- BO3MOJXXHOCTBb ITOJa4n 3as1BUTCIICEM C HCIIOJIb30BAHUECM I/IH(I)OpMaI_[I/IOHHO-
TCICKOMMYHHKAITMOHHBIX TEXHOJIOT UM 3arpoca 0 npecaoCTaBICHUA MYHHHHHaHBHOfI

YCIYTH;

- BOBMOJKHOCTD ITOJYYCHHUA 3a1BUTCIICEM CBeI[eHI/Iﬁ O XO0AC BBIIIOJIHCHUA 3aIIpoca



0 MPEAOCTaBICHUN MYHUIIUIAIBHON YCIYTH B JJIEKTPOHHOU Qopme;

- BO3MOXHOCTb I 3asiBUTENISI OJHOKPATHO HampasuTh 3anpoc B MODI, mpu
Hamuuuu MOPI] na Ttepputopun Pecnybnuku Tarapctan, aeicTByrowero mo
MPUHLMITY "OJHOTrO OKHA'.

II1. CocTaB, moc1e10BaTEILHOCTD U CPOKH BbINOJTHEHHS AIMHUHUCTPATHBHBIX
npouenyp, Tpe00BaHus K MOPSAKY UX BbINOJHEHHS, B TOM YHCJIe 0COOCHHOCTH
BBITIOJTHEHUS AIMMHHUCTPATUBHBIX MPOLEAYP B JIEKTPOHHOI opme, a Takxke
0CO0CHHOCTH BBINOJHEHUSI AAMUHUCTPATHBHBIX NPOLEAYP B
MHOTro)yHKIMOHAIBbHBIX HeHTpax. Pa3ies 10/keH cogep:RaTh BAPHAHTHI
NPeI0CTABJICHUS IOCYAAPCTBEHHON WM MYHHMIMIIAJBHON YCIYIH, BKIKYAIOIHe
MOPSIAOK NPeI0CTABJICHUSA YKA3AHHBIX YCJIYT OTACJIbHBIM KATErOPUsIM
3asiBUTeJ e, 00beJMHEHHBIX 00IMMH MPU3HAKAMH, B TOM YHCJIe B OTHOIICHUH
pe3yabTaTa rocyiapcTBeHHON MM MYHUIUNIAJIbHOM YCJIYTH, 32 NOJy4YeHHeM
KOTOPOro OHM 00pPATHJINCH

3.1. [TocnenoBaTeNbHOCTh AJIMUHUCTPATUBHBIX MPOIIETYD.

HOCHGHOB&TGHBHOCTL AIMUHUCTPATUBHBIX mnmpoucayp HUCIIOJTHCHUA
MYHHHHHaHBHOﬁ YCIIYT' BKIIFOYACT B cebs CIICOYIOIIHC HCﬁCTBHH:

- IPHEM U PETUCTpAIUsi OOpaIeHUs;

- pacCMOTpeHHE O0paIeHus;

- MOATOTOBKA U HAIIPABJICHUE OTBETA HA OOpAIlEHUE 3asBUTEIIO.

3.1.1. IIpuem u peructpariusi OOpaIIeHHA.

OcHoBaHMEM ISl Hadaja MPEIOCTaBICHUS MYHHIMIAIBHON YCIYTH SIBISETCS
MOCTYIUICHHE OOpaIleHus OT 3asBUTENS B aIMUHUCTPAIINIO TIOCPEJACTBOM MTOYTOBOM,

(hakCUMIIIBHOM CBSI3H TNOO B DJIEKTPOHHOM BHJIC.

OO6parnieHue nNoAJIeKUT 00s3aTENBHON perucTpaly B TeUeHue 1 THS ¢ MOMEHTA
MOCTYIUIEHUS B aIMUHUCTPALHUIO.

OTBETCTBEHHOCTh 32 MPHUEM U PETUCTPALMIO OOpalleHUs] HECET CHELMAIIUCT,
OTBETCTBEHHBIN 32 MMPUEM U PETUCTPALNIO JOKYMEHTOB.

OO6parteHusi, HarpaBJIeHHbIE TOCPEIACTBOM MOYTOBOU U (PAKCUMUIBLHOU CBSA3U, U
JOKYMEHTBI, CBA3aHHBIE C HX PACCMOTPEHHUEM, IIE€PBOHAYAJIBHO IOCTYHNAKOT K



CrIconaanucTy, OTBETCTBCHHOMY 3a IIPUCM U PCTUCTPALUIO TOKYMCHTOB.

OO6pamieHusi, MOCTYNHMBIIME MO  DBJIEKTPOHHOM  MouTe,  €XETHEBHO
pacreyaTbIBalOTCs U O(QOPMIIAIOTCS CHEIUATUCTOM, OTBETCTBEHHBIM 3a TPHUEM H
PETUCTPALIIO JTOKYMEHTOB, JJIsl PACCMOTPEHUS PYKOBOAUTEIEM aAMUHHUCTpALUU B
YCTAaHOBJICHHOM TOPSJIKE KaK OOBIYHBIE TUCEMEHHBIE OOpaIleHusI.

Cnenuanuct, OTBETCTBEHHBIM 3a MPHUEM UM PETUCTPALMIO JOKYMEHTOB,
OCYIIECTBIIIET TEPBUYHYIO 00pabOTKy (MpPOBEpPKY MPABUIBLHOCTH aJipecaluu
KOPPECIIOH/ICHIINY, HAJIMYME BCEX NPWIOKEHUW M HMHOM JOKYMEHTAlUU,
ABIIAIONICHCS  HEOThEMJIEMOM  YacThl0  OOpallleHHs, YTEHUEe, OIpeaesieHue
coJiepKaHUsl BOIPOCOB OOpallleHHs] TpaKJaHWHA) U PErucTpanuio oOpalieHuil B
KypHaJle PETUCTPALIMHN BXOIAIIEH KOPPECTIOHAECHIIUH.

B Teuenue 1 pabouero AHS ¢ MOMEHTa PErucTpaliyd OOpalleHUs 3asBUTENS
CHEIUATMCTOM, OTBETCTBEHHBIM 33 MIPUEM M PETUCTPALIMIO JOKYMEHTOB, TPOBOIUTCS
npoBepKa OOpalieHus Ha COOTBETCTBHE TPEeOOBAaHUSIM, YCTAHOBJIEHHBIM ITyHKTaMU
2.6 - 2.7 AIMUHUCTPATUBHOTO PErJIaMEHTA.

HpI/I IMOCTYILUICHHUHA O6paHICHI/IH, rac ykKa3aHO O IIPHIIOKCHHUH JOKYMCHTOB,
KOTOPBIC IMTOJIHOCTBIO HJIN YaCTHYHO OTCYTCTBYIOT, CIICHHHAJINCTOM, OTBCTCTBCHHBLIM
3a IIpHEM MW PCTUCTpAIHUIO OOKYMCHTOB, COCTABJIACTCSA AKT 00 OTCYTCTBUHU
COOTBCTCTBYIOIINX NOKYMCHTOB, KOTOpLIfI l'IpI/IO6H_Ia€TCSI K O6paHl€HI/IIO.

3.1.2. PaccMmoTpenue oOpalieHui.

[Ipommeamme perucTpannio NUICbMEHHBIE O0paIlleHUs EPEAIOTCS CIICIUATUCTY
aIMHUHUCTPALINH.

PykoBoauTens agMHUHUCTpalUUM IO pPE3yibTaTaM O3HAKOMIIEHUS C TEKCTOM
oOpalieHus, IpuwiaracMpIMi K HEMY JOKyMEHTaMH B TeueHUE 2 padoumx JHEH C

MOMCHTA UX IIOCTYILICHHA:

- OmpeaenseT, OTHOCUTCS JU K KOMIETECHIMH aJIMHUHUCTPALIMK PACCMOTPEHUE
MMOCTABJICHHBIX B OOpaIEHNUH BOIIPOCOB;

- OIIpeNIeTIsIeT XapaKTep, CPOKH JIEUCTBUN U CPOKH PACCMOTPEHHS OOpaICHHUS;
- OIpeeseT UCTIOTHUTENS TOPYUCHUS;
- CTaBUT UCIIOJIHEHUE TOPYYEHUN U pacCCMOTpEeHUE 00pallleHHs] Ha KOHTPOJIb.

Pemiennem pykoBOaMTENS AAMUHHUCTPALUUHA CEIIBCKOIO ITOCEJICHUS SIBIISETCS
pPE30JIONMS O PACCMOTPEHUM OOpallleHUs] IO CYIIECTBY IIOCTABJICHHBIX B HEM



BOITPOCOB oo o IIOATOTOBKC IIMCbMaA 3aiABUTCIIO O HCBO3MOXXHOCTH OTBCTA HaA
MOCTaBJICHHBIN BOIIPOC B ClIy4dac, €CJIM paCcCMOTPCHHUC IOCTABJICHHOI'O BOIIPpOCa HC
BXOAUT B KOMIICTCHIMIO aIMUHUCTPALMU CCIILCKOT'O ITOCCIICHHA.

Cneunanuct, OTBETCTBEHHBIH 3a NpPHUEM U PETUCTPAIMIO0 JIOKYMEHTOB, B
TeueHre 1 pabouero AHS ¢ MOMEHTa mepeaadd (MOCTYIUIEHUS) JOKYMEHTOB OT
PYKOBOJIUTENST aAMMHUCTPALMN CEIBCKOTO IOCETIEHMs NEpeNacT OoOpalleHue s
PacCMOTpEHUs MO CYIIECTBY BMECTE C MPUIOKEHHBIMHU JOKYMEHTAMU CIELUATUCTY
aJIMUHUCTPALIUH.

3.1.3. IloaroroBka u HarpaBJICHHUC OTBCTOB Ha 06paH_IeHI/Ie.

Crenuanuct agMUHUCTpalMM oOecleYrBaeT pacCMOTpPEHHE OOpalleHuss Hu
NOJIFOTOBKY OTBETAa B CPOKH, YCTaHOBIEHHble M. 2.4.1 AJMHHHCTPATUBHOTO
perjameHTa.

CrnenpaiucT aJAMUHHUCTpAllMd pPacCMaTpPUBAECT IMIOCTYNHMBIIEE 3asBICHUE W
odopMIISIET TUCEMEHHOE Pa3bsICHEHUE.

OTBeT Ha BOIPOC MPEIOCTABISIETCS B MPOCTOM, YETKOW U MOHATHOHN dopme 3a
MOJIMUCHIO PYKOBOJUTENS AIMUHUCTPALIMHA CEJIbCKOTO IMOCEJNeHHs JUO0 JIMIa, €ro
3aMellaoIIero.

B oTBeTe Takke yKa3pIBalOTCI M (PaMWIMS, UM, OTYSCTBO (MPU HAIMYWM),
HOMep TejedoHa JOHKHOCTHOTO JIMIIA, OTBETCTBEHHOTO 3a IMOATOTOBKY OTBETa Ha
oOpaiieHue.

OtBer Ha  oOpaimieHWe  3asABUTENS  TOJIMHCHIBACTCS  PYKOBOJUTEIb
aIMUHHACTPAIINH CEIBCKOTO MOCEIICHHS, B CPOK He OoJiee 2 pabounx JHEH ¢ MOMEHTA
MOJIYy4YEHHS MPOEKTa OTBETA OT YIIOJIHOMOYEHHOT'O JOJDKHOCTHOTO JIMIIA.

Ilocne mnopamucanus OTBETa CIHELHMAIUCT, OTBETCTBEHHBIM 3a TIPUEM U
pPEruCTpalii0  JOKYMEHTOB, PETUCTPUPYET OTBET B JKypHAJIE PETUCTpALUU
KOPPECTIOHICHIIUH C MPUCBOCHUEM MCXOASIIEr0 HOMEPA M HaIPaBISET agpecary 1o
noure Ju0OO BpyyaeT ajpecaTy JUYHO B TedyeHue | pabodero AHS C MOMEHTa
MOJITHUCAHUS.

OtBer Ha oOpameHue, mocTymnaromee B (GopMe AIEKTPOHHOTO JOKYMEHTa,
HarnpasiseTcsi B opMe AIEKTPOHHOTO JOKYMEHTa MO aApecy 3JIEKTPOHHOM MOYTHI,
yKa3aHHOM B oOpalleHuu, WId B NUCBMEHHOW (opMe MO MOYTOBOMY ajpecy,
yKa3aHHOMY B OOpallleHHUH.

IV. (I)OprI KOHTPOJIA 3a UCIIOJTHCHUEM AAMUHUCTPATHUBHOI'O PErjiaMeHTa



4.1. Tlopsanok oOCylIEeCTBIEHUSI TEKYILIEro KOHTPOJs 3a COOJIIOJICHUEM U
WCIIOJTHEHUEM  OTBETCTBCHHBIMU  JIUIIAMHU  TOJOXEHUN  AJIMUHUCTPATUBHOIO
perjiaMeHTa.

Texymuii KOHTpOJIb 3a COOJIIOJICHUEM CHEIHAIUCTOM  aJIMUHUCTpaIUu
AJIMUHUCTPATUBHOI'O PEIrVIAMEHTA W MHBIX MPaBOBBIX AKTOB, YCTaHABIMBAIOLIUX
TpeOOBaHUSI K MPEIOCTABICHUI0 MYHHUILMMAIBHOW YCIYTd, OCYIIECTBIISICTCS
PYKOBOJMTENIEM aAMUHUCTPALIUN CEJIBCKOTO MTOCEIEHUS.

Tekymuii KOHTPOJb MPOBOAUTCA IIYyTEM OMNEPATUBHOIO BBISICHEHUSA XOJa
UCIIOJIHEHUsI OOpallleHUs, OCYIIECTBIEHUS MPOBEPOK HA MPEAMET COOIOACHHUS
UCIIOJTHUTEJIEM, OTBETCTBEHHBIM 3a NPEAOCTABICHUE MYHUIUNAIBHON YCIYTH,
MOJIOKEHUN HACTOSIIEro AJMHHUCTPATUBHOTO PErIaMEHTa, MHBIX HOPMATHUBHBIX
NPaBOBBIX  aKTOB, YCTAHABJIMBAKOIIMX  TpeOOBaHMS K  IPEIOCTABICHUIO
MYHULIMTATLHON YCIYTH.

4.2. HOpH}IOK U TICPUOINYHOCTD OCYIICCTBJIICHHA INNIAHOBBIX WM BHCILJIAHOBBIX
IMPOBCPOK IMOJHOTHI KAYCCTBA IMIPCAOCTABIICHUA MyHHHHHaHBHOﬁ YCIIyTH.

[Ipy mpoBeAeHUN IJIAHOBBIX M BHEIUIAHOBBIX MPOBEPOK MOJHOTHI U KayeCTBA
IPEAOCTABICHUS! MYHULHUNAIBHOW YCIYTM MOTYT pacCMaTpHUBAaThCS BCE BOIPOCHI,
CBSI3aHHBIE C TPEIOCTABICHHUEM MYHUIIUTIATBHONU yCIyry (KOMIUIEKCHBIE TTPOBEPKH),
WIM  OTIENbHBIE BONpOCHl (TeMarthueckue npoBepku). IIpoBepka Moxker
OCYIIECTBIATHCSI B CBSI3M C KOHKPETHBIM oOpamienueMm 3assutensi. Cpoku
IPOBEACHUSI MPOBEPOK OMPENEIAIOTCS PYKOBOJIUTEIEM aJIMUHUCTPALUU CEJICKOTO
MOCEJICHUSI.

4.3. OTBETCTBEHHOCTh JIMII 3a peuieHus u JaelcTBus (Oe3aeicTBHe),
MIpUHUMAaEMbI€ (OCYIIECTBISIEMbBIC) B X0/1€ UCIIOJTHEHUSI MyHULIUTIAIBLHON YCIIYTH.

CnenuanucTel aIMHUHUCTPAILIMM HECYT OTBETCTBEHHOCTb, MPEAYCMOTPEHHYIO
3aKkoHOJaresnbcTBOM Poccuiickonn ®Penepanuu, 3a CBOM pELIEHUS W JIEUCTBUS
(Oe3meiicTBue), mpuHUMaeMble (OCYIIECTBIAEMBbIE) B XOJE MPEIOCTaBICHUS
MYHHULUIIAJIBHOU YCIIYTH.

4.4, TpeboBanusi K moOpsAAKy u (GopMamM KOHTPOJS 3a MCHOJHEHUEM
MYHUIMINAIBHON YCIYTd, B TOM YHUCJE CO CTOPOHBI T'pa)KJaH, UX OObEAMHEHUN U
OpraHU3aIuH.

KonTposp 3a mnpemocraBieHMEM MYHHIMIIAIBHOW YCIYTM CO  CTOPOHBI
YIOJIHOMOYEHHBIX JIUIl aIMUHUCTPALIMU JAOJKEH ObITh MOCTOSHHBIM, BCECTOPOHHUM

U OOBEKTHUBHBIM.

Kontponb 3a paccMOTpeHHEM CBOMX OOpAIllEHHI MOTYT OCYIIECTBIATh HX



aBTOpbl HAa OCHOBaHUM WH(pOPMAIMHM, MOJYYEHHOH B aJIMHUHUCTPALMU CEIBCKOTO
MOCEJIEHUS, B TOM YHCJIE€ Y UCIIOJIHUTENA 10 TeJIe(OHY.

V. locyneOHblil (BHeCY1eOHbIN) MOPSAA0K 005KAJTOBAHUS PEeIICHUNA U 1eiiCTBUI
(0e3neiicTBUs) OpraHa, NpeaoCTaBIAAIOIIECI0 MyHHIIUNIATBbHYIO yeayry, M®II, a
TaKKe UX JO0/LKHOCTHBIX JIMI, MYHHIHNAJBHBIX CJIYKAIIUX, pA00OTHUKOB

5.1. 3asgButens MMeeT MpaBo Ha JocyneOHoe (BHecyaeOHOE) 00KalloBaHHE
pemeHuit U AeicTBuii (0e3AecTBHSA) aIMUHUCTPAIIMH W €T0 OTBETCTBEHHBIX JIHII,
NPUHSATHIX (OCYIIECTBISIEMBIX) B XOJI€ MPEAOCTABICHNS MyHHUIIUTIATHHON YCITyTH.

5.2. 3asBUTENH MOXET OOpATUTHCA C KaloOOW, B TOM YHUCIE B CIEIYIOIIMX
CIIyqasix:

1) HapylieHue cpoka PEerucTpalMM 3ampoca 3asiBUTENSI O MPEAOCTABICHUU
MYHUITUTIATEHON YCIIYTH;

2) HapylIEeHUE CPOKa MPEAOCTABIEHUS MYHUIIUNIAIBHON YCIYTH;

3) TpeGoBaHue y 3asBUTENS JOKYMEHTOB WM HHpopMauuud Jubdo
OCYLIECTBJICHUS] JEWCTBHUM, MPEICTABICHUE WM OCYIIECTBICHUE KOTOPBIX HE
IPEAYCMOTPEHO HOPMAaTHBHBIMM IPAaBOBBIMM akTaMu Poccuiickoil ®enepauuu,
Pecny6muku  Tarapcran, MamafiplllICKOTO  MYHHUITUTIAJIBHOTO — paiioHa IS
IPEAOCTABICHUS MYHULUITAJIBHOW YCIIYTH;

4) oTKa3 B MpUEME€ JIOKYMEHTOB, MPEJAOCTaBICHHE KOTOPBIX MPEITYyCMOTPEHO
HOPMATUBHBIMU TpaBOBBIMH akTaMu Poccuiickoit ®Deneparnuu, PecrmyOnuku
Tarapctan, MaMaapIIICKOTO MYHULMIIAIBHOIO paloOHa JJisi NPEIOCTABICHUSA
MYHUIIUNIAJIBHON YCIYTH, Y 3asIBUTES;

5) oTka3 B MpEeJOCTaBICHUN MYHHUIIMNAIBHOW YCIYTH, €CIIM OCHOBAHUS OTKa3a
HE TMPEIyCMOTPEHBI (eAepaTbHBIMU 3aKOHAMH W TPUHSATHIMH B COOTBETCTBUU C
HHMU WHBIMM HOPMAaTHMBHBIMU ITpaBOBbIMM akTamMu Poccuiickonn @Penepanuu,
3aKOHAMH M WHBIMH HOPMATUBHBIMU MpaBOBbIMM akTamu PecnyOnuku Tatapcrtas,
MYHHULIMIIAJbHBIMU TPABOBBIMU aKTaMU;

6) 3aTpeboBaHuE OT 3asIBUTENSL MPHU MPEJOCTABICHUNA MYHUIUMNAIBLHON YCIyrH
IJIaThl, HE NPEAYCMOTPEHHOM HOPMATHBHBIMU NPaBOBBIMM akTamu Poccuiickon
®enepanuu, Pecyonuku Tatapctan, MaMaabllliCKOro MyHULIMITAIBHOTO paiiloHa;

7) otkaz MHcnonkoma, nomkHOCTHOro Jjuua McemoikomMa B HUCHpaBiICHUU
JOMYIIEHHBIX ONEYaTOK M OWIMOOK B BBIAAHHBIX B PE3yJIbTaTe€ MPEIOCTABICHUS
MYHUIMNAIBHON YCIYTH JOKYMEHTax JU0O HapyIIeHHE YCTaHOBJIEHHOTO CpOKa
TAaKWX UCIIPABJICHU;



8) HapyllleHHEe CpOKa WJIM TOpSAJKa BbIJauyd JOKYMEHTOB IO pe3yJibTaTam
MPEIOCTABICHUS MYHULIUNTAIBHON YCIIYTH;

9) mnpuOCTaHOBIIEHHE NPENOCTABICHUS MYHULUIAIBHOW YCIyrH, €cliu
OCHOBaHHS TPUOCTAHOBIEHUS HE MNPEIyCMOTPEeHbl (eepanbHbIMU 3aKOHAMHU U
IIPUHATBIMUA B COOTBETCTBMM C HUMM HMHBIMU HOPMAaTUBHBIMHU IIPABOBBIMU aKTaMU
Poccuiickonn denepannu, 3aKOHAaMU U MHBIMM HOPMAaTUBHBIMHU IIPABOBBIMU AKTaMH
Pecnyonuku TatapcTan, MyHUIUMTIATBHBIMU IPABOBBIMH aKTaMU;

10) tpebGoBaHue y 3asBUTENs NPHU MPEAOCTABICHUU MYHUIUIMAIBHOW YCIyTH
JOKYMEHTOB WJIM MH(POPMALIMH, OTCYTCTBHE U (MJIM) HEIOCTOBEPHOCTh KOTOPBIX HE
yKa3bIBAJIUCh MPHU MEPBOHAYAIBHOM OTKa3€ B MpPHUEME JOKYMEHTOB, HEOOXOIMMBIX
JUIsl  TPENOCTABICHUS MYHUIMUIAIBHOW  yCIyrd, JubO0 B  MPEAOCTaBICHUU
MYHUIIMITAIGHON yCIyTH, 32 UCKIIOYEHHEM CIIy4aeB, MPeyCMOTPEHHBIX MYHKTOM 4
yactu | craten 7 @enepanpHoro 3akoHa N 210-D3.

5.3. XKanoba momaercss B muchbMeHHOW (opme Ha OymMa)KHOM HOCHTENE, B
aneKTpoHHOW (hopMme B aamuHUcTparuioo, M®I[ 1160 B COOTBETCTBYIOIIHMI OpraH
rocyiapcTBeHHoN Biact PecnyOmmku TarapctaH, SBISIOIUNCS ydpeauTeIeM
MOII.

5.3.1. XXanoba Ha pemieHHs M JIeUCTBUSA (O€31€HCTBUS) OTBETCTBEHHBIX JIHIT
aIMAHHUCTPALINH, TIOJIAF0TCS HA UMSI TJIaBbl aIMHHUCTPAITUH.

5.3.2. XKanoba Ha pemeHus u jgerctBus (Oe3neiicTBus) paboTHHMKa MOI]
MIOJIACTCA PYKOBOJUTENO COOTBETCTBYOIIEro MOII.

5.3.3. XKanoba na pemenus u neiictBus (6e3geiictBusi) M®PDI] momaetcs
PYKOBOJUTENIO COOTBETCTBYIOIIETO OpraHa roCyJapCcTBeHHOW Biactu PecmyOnuku
Tartapcran, seisromemycs yupenurenem MOLI.

54. JKamoba wnHa pemenus u gAeictBus  (Oe3neiicTBUE) — Oprasa,
MPEIOCTABIISIONIETO MYHHIMIIAJBHYIO YCIyTy, JOJDKHOCTHOTO JIMIA OpraHa,
MPEIOCTABIISIONIETO MYHULUUNAIBHYK) YCIYTy, MYHULHIAIBHOIO  CIIYXAaIlEro,
PYKOBOJAMTEISI OpraHa, MpeAOCTABISIIONIEr0 MYHUIIMIAIbHYIO YCIYTY, MOXKET OBITh
HaIpaBJIeHa MO TMOYTe, Yepe3 MHOTO()YHKIIMOHATBHBIA IIEHTP, C HCIOJIH30BAHUEM
MH()OPMALIMOHHO-TEJIEKOMMYHUKAIMOHHON ceTn "MHTepHeT", oduimansHoro caira
OopraHa, MNPEAOCTABIAIOIIECTO MYHULIHMNAIBHYIO  YCIYry, €IMHOTO mopTaia
FOCYJApCTBEHHBIX M MYHULMMNAIBHBIX YCIYr JUOO PErHOHAIBHOIO MOpTalia
rOCYJApCTBEHHBIX W MYHHUIIMNAIBHBIX YCIYT, a TaKK€ MOXET ObITh NMPHUHSTA MNpU
JTUYHOM IIPUEME 3asiBUTEIIS.



5.5. XKanoba 3agBuUTeEN JOIKHA CONEPKATH:

- HAMMEHOBAaHUE OpraHa, MpPeJOCTaBISIOIIEr0 MYHHUIMIAIBHYIO —YCIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, MPEeJOCTABIIAIONIEr0 MYHUUUNAIbHYIO YCIyry, 100
MYHUIIMIIAIBHOTO CIIYXaIlllero, pemeHuss W JeilcTBust (0e3ecTBUE) KOTOPHIX
00XKaTyroTCs;

- daMminio, UMs, OTYECTBO (TOCIEIHEE - MPU HAJTUYMH), CBEJCHUS O MECTE
KUTEIBCTBA 3aABUTENS - (PU3UUECKOTr0 JIHUIa TUO0 HAMMEHOBAHHE, CBEJICHHS O MECTe
HAXOXJEHUS 3asBUTENS - IOPUAUYECKOro JIMIa, a Takxke HoMmep (Homepa)
KOHTakTHOro TenedoHa, aapec (ampeca) SJAEKTPOHHOW MOUTHl (MPU HAIWYUHU) U
MOYTOBBIN aJpec, 0 KOTOPOMY JIOJHKEH OBITh HAMPABJICH OTBET 3asBUTEIIO;

- cBefieHUsT 00 OOXayeMbIX PEIICHHSIX U JeUcTBUsIX (Oe31eicTBUU) opraHa,
IPEJOCTABISAIONIET0 MYHUIMIAIBHYIO YCIYTy, JOJDKHOCTHOTO JIMIIAa Oprasa,
IPEJOCTABIIAIONIET0 MYHUIMIIATIBHYIO YCIYTY, TM00 MyHHUIMIIAIBHOIO CIIYKAIEro;

- JIOBOJIbI, Ha OCHOBAaHUHU KOTOPBIX 3asIBUTEJIb HE COIJVIACEH C pEIICHUEM U
neiictBueM (6e37eicTBUEM) opraHa, MPeJOCTABIISIONIET0 MYHUIIUIIAIBHYIO YCIYTY,
JOJIKHOCTHOTO JIMIIA OpraHa, MPEeJOCTABIIAIONIET0 MYHUIUMIAIBHYIO YCIyTy, JTHOO
MYHUIIMITAIGHOTO CITY>Kallero. 3asBUTEJIEM MOTYT OBITh MPEACTaBICHBI JOKYMEHTHI
(py HATWYUK), TTOJITBEPIKIAIOIINE IOBOIBI 3asIBUTEIIS, TUOO UX KOTIHH.

5.6 Xanoba, mocTynmBIIas B OpraH, NPEJIOCTABIISIONIANA MYHHITUTIAILHYIO
yCIyTy, JTUOO BBHIMIECTOSIIUN OpraH (TP €ro HAMYKUH), MOJJICKUT PACCMOTPEHHUIO B
TEUCHHE TMATHAANATH pabdouuMx JHEW cOo JHS €€ PErucTpalud, a B Cclydae
o0KajoBaHMsI OTKa3a OpraHa, MPEJOCTABISIONIETO MYHHUIIUNAIBHYIO YCIYTYy, B
npueMe JTOKYMEHTOB Y 3asgBUTEN JTUOO B MCIPABICHUH JOMYIICHHBIX ONEYATOK U
OMMOOK WM B cliydyae OO0KalOBaHUS HapyIIEHUS YCTAHOBJICHHOTO CpPOKa TaKHX
WCIIPABJICHU - B TEUCHHE MATU PaOOUYMX THEH CO IHS €€ PETHCTPAaLIHH.

5.7 Tlo pe3ynbTrataM pacCMOTPEHUS KATOOBI MPUHUMACTCS OJHO U3 CIEIYIOIINUX
pELICHUN:

1) >xamoba ymoBIETBOpSIETCS, B TOM YHuCIe B (opmMe OTMEHBI MPUHSATOTO
pEIICHHs, WCIPABJICHHUS JOMYIICHHBIX OINEYAaTOK W OMIMOOK B BBIJAHHBIX B
pe3yJIbTaTe NPENOCTABICHUS TOCYAAPCTBEHHOM WM MYHUIMNAJIBHOW YCIYTH
JOKYMEHTaX, BO3BpaTa 3asBUTEIIO JICHEKHBIX CPEACTB, B3MMaHUE KOTOPBIX HE
MPEyCMOTPEHO HOPMATHBHBIMH TPABOBBIMH akTamu Poccuiickorn @Penepanuu,
HOPMATUBHBIMU TpPaBOBBIMU aKTamMu cyObekToB Poccuiickoit  ®denepanuu,
MYHHULIMIIAJbHBIMU TPABOBBIMU aKTaMU;

2) B YIOBJIETBOPEHUH KaI00bI OTKa3bIBACTCSI.



5.7.1 B ciy4ae npu3HaHUS KaJIOObI, MOAJIEkKAIIEH YIOBIETBOPEHUIO, B OTBETE
3asIBUTENIO JaeTcs MHpoOpMalus O JEHCTBUAX, OCyUIeCTBiIsieMbIx McmonkomoM, B
LEIAX HE3aMEINTEIBHOIO YCTPAHEHHMS BBIABICHHBIX HApyLIEHUW NIPU OKa3aHUU
MYHULMIIAJIBHOM YCIYI'M, a TaKX€ IPUHOCATCS W3BHUHEHUS 3a JIOCTABIICHHbBIC
Hey/oOCTBa M yKa3bIBaeTCs HHQPOpMalus O JajdbHEHIIMX JEWCTBUAX, KOTOpPbIE
HEO0OXOIMMO COBEPILIUTH 3asIBUTEIIIO B LIEJIAX MOJYyYEHUSI MyHUIUTIATBHON YCIIYTH.

5.7.2. B cnydae mnpusHaHUA KajgoObl HE MOJJIeXkKaIleHd YIOBICTBOPEHHUIO, B
OTBETE 3aSBUTENIO JIAIOTCS ApPryMEHTUPOBAHHBIE PA3bsICHEHUA O NPUYMHAX
OPUHSATOTO PEIICHMS, a Takke WHMOpMalUs O MOpsAKEe 00XKaJoBaHUS MPHUHSITOTO
pelIeHUs.

5.8. B ciywae ycTaHOBJIEHHMS B XOJ€ WU IO pe3yJibTaTaM pPAacCMOTPEHUS
XKamoObl  MPU3HAKOB  COCTaBa  aJIMUHUCTPATUBHOTO  NPABOHAPYIIEHUS  WIIU
NPECTYIUICHUS], JTOJDKHOCTHOE JIUI0, PAOOTHUK, HAJEICHHBbIC MOJHOMOUYUAMH I10
PacCMOTpPEHHUIO KaJloO B COOTBETCTBUM C IyHKTOM 5.6 HacTOsLIEro pasnaena
aIMUHUCTPATUBHOTO pPErjlaMeHTa, HE3aMEIJIUTENIbHO HAMPaBISIIOT HMEIOIINeCs
MaTepuabl B OpraHbl IPOKYpaTyphl.

5.9. He no3nHee Hs, CIEAYIOUIETO 32 JHEM NPUHATUSA PELICHUS, YKa3aHHOTO B
OyHKTE 5.7 HACTOSILEro pasziena aJMUHHUCTPATHBHOTO PETJaMEHTa, 3asBUTENIO B
NUCbMEHHON Qopme nubO 1O KeJNaHWIO 3asBUTENS B JJIEKTPOHHON (opme
HAIPABJISIETCSI MOTUBUPOBAHHBIN OTBET O PE3YJIbTATaX PACCMOTPEHHUS KATOOBI.

5.10. Madopmanus ai1s 3asBuTesei 06 ux mpaBe Ha ocyaeOHoe (BHeCy1e0HOe)
obO>xanoBaHue AcHcTBUM (0€31eliCTBHS) U PEIICHUH, TPUHATHIX (OCYIIECTBISIEMBIX) B
XOJIe TPEIOCTABICHUS] MYHUIIMTIATBHOW YCIYTH, pa3Meliaercia Ha Oo(HIHaTbHOM
caiiTe aIMUHHUCTPAIIMN CEIHCKOTO MOCENICHU U NH(POPMAITMOHHBIX CTCH/IAX.
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