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NMOCTAHOBJIEHUE

Ne 8 ot 13 nrona 2023rona.

O6 yTBepxaeHun AGMUHUCTPATUBHOIO pernaMeHTa no npeaocTaBneHuto
MYHULMNaNbLHOW YCIyru no gavye NUCbMEHHbIX pasbsACHEeHUN HanoronnaTenbWuKam u
HanoroBbIM areHTam no Bonpocam NPUMeHeHUs MyHULUNanbHbIX NPaBOBbLIX aKTOB O
- Hanorax u c6opax

B cooTBeTcTBUM CO cTaTbelt 34.2. Hanorosoro kogekca Poccuiickoit depnepauun, cT. 14
®PegepanbHoro 3akoHa oT 06.10.2003 Ne131-®3 «0O6 0B6LMX NPUHLMMAX OpraHuU3aLmy
MECTHOro camoynpasneHua B Poccuickoin ®depepaummy», WICNOMHUTENBHLIA KOMUTET
KpuBoosepckoro cenbckoro nocenexus AkcybaeBCcKoro MyHULIMNANbHOMO paiioHa,

MOCTAHOBIAET:

1. YTBepauTb npunaraembii agMUHUCTPATUBHLIA PErnmaMeHT Mo NpefoCTaBeHNo
MYHUUMMNAnNbHOW ycnyru Mo fdave MUCbMEHHbIX PasbsACHEHWI HamoronnaTtenbwukam u
HamnoroBbIM areHTam Mo Bonpocam NpuMEHeHUS MyHULMNAanbHbIX MPaBOBbIX aKTOB O Harorax
n cbopax.

2. Orly6ﬂl/|KOBaTb HacTodALlee NnoctaHoBIeHne cornacHo D,GVICTByIDLLlGMy
3aKoHOo4aTenbCTBY.

3 HaCTOﬂLLlee MoctaHoBneHne BCTynaeTt B CUIly CcorflacHo ,D,eVICTBYPOU.leMy

3aKoHOLaTENbCTBY.
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YTBEPXOEH

nocrtaHoBneHvem IcCnonHUTENbHOMo
komuTeTa KpnBoo3epckoro
CenbCKOro NoceneHus

oT 13.07.2023r. N 8

AAMVIHVICTpaTVIBHbIVI pernamMeHT nNo npenocTtaBlieHUo MyHI/ILIMI'Ia.ﬂbHOI7I ycnyru no
Aadye NMCbMEeHHbIX pa3'bﬂCHeHVIﬁ HanoronnatenbwuKkam n HanoroebiMm areHTam no
BOnpocam npuMmeHeHnsa MmyHMUuunasnbHbIX NPaBOBbIX aKTOB O HaJjfiorax n C60an

. O6wKne nonoxeHus

1.1. HacTtoawmn agMMHUCTPATUBHLIM pernaMmeHT no npeaocTaBneHnto MyHULMNanbHoOn
yCryru rno gaye rnMCbMeHHbIX pa3bACHEHUI HanoronnaTesbwmykamM 1 HanoroBblM areHTam no
BOMpocam NPUMEHEHNA MyHULMNANbHBIX HOPMATMBHbIX MPaBOBLIX aKTOB O Hanorax u cbopax
(oanee - AOMUWHUCTpPaTMBHLIM pernamMeHT) - onpegenseT craHdapT, COCTaB, CPOKU W
nocrnegoBaTenbHOCTb  AENCTBMA  (aAMUMHUCTPATMBHBLIX  npouenyp) WcnonHuTtenbHoro
komuTeTa AkcybaeBCKOro cefnbCKOro rmnoceneHus (ganee - agMUHUCTpaUMsl CenbCKoro
noceneHuns) nNpu WCNOMHEHUM MYHULUMNANbHOW YCAyrn MNo pPacCMOTPEHUO U MOArOTOBKE
NMMCbMEHHbBIX pa3bsACHEHUM Ha obpauleHusi, NoCTynMBLUME B aAMWHUCTPAUMIO CENbCKOro
noceneHns no BOMNPOCaM MPUMEHEHUS MyHUUMNanbHbIX MNPaBOBbIX aKTOB O Hanorax u
cbopax.

1.2. lMepeyeHb HOPMAaTMBHbIX MPaBOBbIX AaKTOB, HEMOCPEACTBEHHO PErynmpyoLwmx
npefocTaBfieHMe MYHUUMNANbHOM YCNYrn, C YKa3aHWEM pPEKBU3UTOB HOPMAaTUBHbIX
NpPaBOBbIX aKTOB M UCTOYHUKOB X 0pULManbHOro onybnmkoBaHms:

- KoHctutyums Poccuinckon ®egepaunn ("Poccuinckas raseta”, 25.12.1993, N 237);

- Hanoroebin kopgekc Poccuinckon ®depepaummn  (Yactb nepsad) ("CobpaHue
3akoHopaTtenbcTBa Poccuickon ®egepauymn”, 03.08.1998, N 31, cT. 3824);

- ®epepanbHbin 3akoH OT 06.10.2003 N 131-d3 "O06 0bwmx npuHUMNax opraHusaumm
MecCTHoro camoynpasnenuss B Poccunickon depepauun” ("CobpaHue 3akoHogaTenbCcTBa
Poccunckon ®egepaunn”, 06.10.2003, N 40, ctaTtbs 3822);

- ®epepanbHbii 3akoH oT 27.07.2010 N 210-®3 "O6 opraHu3aumm npegocTtaBneHus
rocyaapCTBeHHbIX U MyHUuunansHbelx yenyr" ("Poccunckas raseta”, 30.07.2010, N 168).

1.3. OnucaHne 3aasutenen.

3aaBuTenaMM Npu NpefocTaBneHnM MyHULMNANbHOW YCNyrn SBRAKTCH rpaxaaHe
Poccuiickon  ®depepaunn, opugudecke nvua, WHAMBMAYyarnbHble MpeanpuHUMaTenu,
WHOCTPaHHble rpaxgaHe U nuua 6e3 rpaxgaHcTBa, 3a MCKMYEHMeM rocyAapCTBEHHbIX
OpraHoB M UX TeppuTOopuarbHbIX OpPraHoB, OPraHOB rOCYAAPCTBEHHbLIX BHEOKMKETHbIX
OHAOB 1 UX TeppuTOopuarbHbIX OPraHoB, OPraHOB MECTHOIO CaMoyrnpaBfeHust), a Takke 3a
UCKIIOYEHNEeM Cry4aeB, YCTaHOBMEHHbIX MeXAyHapoAaHbiMW goroBopamun  Poccuinckomn
depepaunn nnu 3akoHogaTenscTsom Poccuiickon ®enepaumm (ganee - sassuternb).

OT nmeHun 3aasutenen, Npu nNpegocTaBneHuM MyHUUMNanbHON yCryru, B TOM Ynucre npu
nogaye (HanpasneHwW) 3asdBrieHUs, MOryT BbICTyNaTb fnuua, WMelwWwmMe npaso B
COOTBETCTBUMN C 3akoHodaTenbcTBOM Poccuickon degepaumm nmbo B cuny HageneHus umx
3aaBUTENsAMU B Nopsiake, YCTaHOBIIEHHOM 3akoHopatenbcTBoM Poccuiickon Pepnepauuu,
NOMIHOMOYMNSAMWN BbICTYNaTb OT MMEHU 3asBUTENen Npu npegocTaBneHun MyHUUunanbHOM
ycnyru (ganee - ynosiIHoOMOYEHHbIV NpeacTaBuUTErb).

1.4. MNopsiaok NHpopMMPOBaHNA O NpaBunax NpeaocTaBneHna MyHUUUNanbHOW YCryru.

MHdopmupoBaHne 0  npaBunax — NpefocTaBfneHuss  MyHUUMNanbHOW  yCnyru
OCYLLECTBMSAETCS C UCMNOSNb30BaHNEM CpeacTB TenedOHHON N NOYTOBOW CBSA3U, 3NEKTPOHHOMN
noyTbl, Ha oduunansHOM canTe, MHPOPMaAUMOHHOM CTeHAe aAMWHUCTpaLMUM CEenbCKOro
noceneHuns.



3aaBneHuns o] npegocTrasneHnm MYyHUUUNANbHOM ycnyru HanpaBnaATCA
HenocpeaCcTBEHHO 4epe3 aAMWHUCTPaUMIo CeribCKoro noceneHnd, nunbo nocpencTsoM
3NIEKTPOHHOM MOYThI.

AOMUHUCTPaAUMS CemnbCKoro noceneHus pacnofioxeHa no agpecy: Pecnybnuvka
TaTapcTaH, AkcybaeBckun panoH, c. KpuBoosepku, yn. JleHnHa, a. 9a

Pexxum nprvema 3avHTepecoBaHHbIX NUL, MO BONpocaM NpeaocTaBneHnss MyHuuunansHom
ycrnyru cneyuanmctaMmm agMUHUCTPaUUKM CerbCKOro NocerneHna: ¢ NnoHeaerbHuKa no YyeTesepr
¢ 08.00 go 16.00 yacos, nepepbis ¢ 12.00 go 13.00 4yacos.

B pabounii geHb, HenocpencTBEHHO MNpeaLlecTByoWmMA Hepaboyemy npasgHUYHOMY
OHI0, MyHUUmMnaneHaa ycnyra npegoctasnsetca ¢ 08.00 go 15.00 vacos, nepepbiB ¢ 12.00
no 13.00 vacos.

TenedoHbl: 8(843)444-43-45

Agpeca oduuuanbHbIX CaWToOB, coAepXawux WHpopMauuio o0 npegocTaBneHun
MyHuumMnaneHon ycnyru: Aksubaevo.tatarstan.ru

1.5. MNopsagok nonyveHus nHopmaumm nNo Bonpocam npefoctaBneHns MyHULMNanbHom
ycnyru.

MHdopmaumsa o npouenype npeaocTaBfeHMst MyHUUMNANbHOW YCnyrm MOXeT ObiTb
nosiyyeHa:

- HENOCpPeACTBEHHO Npu NMYHOM ObpalleHuu;

- C UCMONb30BaHMEM CPEACTB NOYTOBOWN, TENEFOHHON CBA3WN U 3NTIEKTPOHHOM MOYTHI;

- NocpeacTBOM pasmelleHna nHdopMauum Ha odomumnanbHOM canTe agMUHUCTpaLnu;

- C UHPOPMALIMOHHOIO CTEHAA aAMUHUCTPALUKN CESTbCKOro NoceneHus.

Cpok oTBeTa Ha nMCbMeHHOe obpalleHne, B TOM u4ucne B QOpMe 3IFIEKTPOHHOrO
AOKYMEHTa, He OSKeH npeBbllaTh TpuauaTb KaneHgapHbIX AHEW C MOMEHTa perucrpauum
NMMCbMEHHOrO obpaLLeHus.

Mpn MHOPMUPOBAHUM MO MUCbMEHHBLIM OOpaweHnamM, B TOM u4ucne B opme
3MEKTPOHHOrO OOKYMEHTA, 3aMHTEPECOBAHHOMY MUY AAeTCHA YETKUMA N NOHATHLIN OTBET Ha
nocTaBfeHHble BOMPOCHI, YKa3blBalOTCA aMunus, WMs, OTYeCTBO (nocnegHee - npwu
HanmMyum) n Homep TenedoHa cneunanucTa, NOAroTOBMBLLETO OTBET. [TMCbMEHHbIN OTBET Ha
obpawieHne HanpaensieTcss MO MoyTe Ha agpec 3aumHTEepPecOBaHHOrO nuua wunn B agpec
3MEKTPOHHOWM NOYThLI, YKa3aHHbI B 0OpalleHun.

Mpn oTBeTax Ha Tene(OHHbIE 3BOHKM AOSMKHOCTHbIE NMua NogpobHO MHMOPMUPYIOT
obpaTtmBLLUMXCA NO BOMpoOcaM MNpedocTaBneHna MyHuumnanbHon ycnyrn. OTBeT Ha
TenedOHHbIN 3BOHOK A0SMKEH HAa4YMHATLCA ¢ MHGOPMaUUM 0 HAaMMEHOBaHUM aaMUHUCTPaLMN
CENbCKOro MOCENEHNs, B KOTOPbIN MO3BOHMM TpaxaaHuH, amMunum, MMEHW, OT4ecTBe
(nocnegHee - nNpuv  Hanuuuu) cneumnanucTa  agMUHUCTPaUMKU  CENbCKOro  MocerneHuns,
npuHsiBLLEro TenedOHHbIN 3BOHOK. B criydae HEBO3MOXHOCTU crneumanucTa, MpPUHABLLENO
3BOHOK, CaMOCTOATENIbHO OTBETUTb Ha MOCTaBfIEHHbIE BOMPOCHI, TeNedOHHbIN 3BOHOK
nepeagpecosbiBaeTcs  (NepeBOAMTCHA)  APYroMy  OOSDKHOCTHOMY — Nuuy WK Xe
obpatmBiemyca coobllaeTcsa TenegoHHbIN HOMEP, MO KOTOPOMY MOXHO MONyYUTb
HeobXxo4MMyI0 MHOPMALMIO.

1.5.1. [llopsagok, dopma ©n MecTo pasmelleHus WHdpopmaumMm no Bonpocam
npefocTaBfieHNUs MyHULUMNANbHOW YCIYIn.

OdomumaneHbin canT agMmuHucTpaumn Aksubaevo.tatarstan.ru, tHoOpMaUnOHHbIN CTEHA
aAMUHUCTpaLmm CenbCKOro noceneHuns, pernoHanbHble rocygapCTBeHHbIe
MHOPMAUUNOHHbIE CUCTEMbI - PeecTp 1 nopTan rocyaapCTBEHHbIX N MyHULMNASbHBIX YCIyr
(CbyHKUMIN) coaepkUT cneayoLLyo MHpopMaLumio:

- 0 MecTe HaxoxgeHus u rpaduke paboTbl agMUHUCTPALMM CENbCKOro MnoceneHus, a
Takke cnocobax nonyvYeHns ykasaHHom nHpopmaumm;

- O CnpaBoYHbIX TenedoHax chneunanucTta agMWHUCTPAUUKU CEenbCKOro mnocerieHns,
HenocpeacTBEHHO NPeAoCTaBNALWLEro MyHULUUNANbHYO YChyry;



- o6 apgpece oduuManbHOro canta agMUHUCTPaUMM CENnbCKOro MocerneHns B
WHGOPMAaLNOHHO-TENTEKOMMYHUKAUMOHHON ceTu "WIHTepHeT" n agpece ee 9NeKTPOHHOW
MnoyThl;

- 06 agpecax noprana rocygapCTBeHHbIX U MyHUUMNanbHbIX yenyr (pyHkunin), EquHoro
rnopTtana rocyAapCTBEHHbIX U MyHULMMNANbHbLIX YCIyr (PYHKUUR);

- O nopsiake nornyyvyeHns uvHdopMaumyM no npefocTaBneHno MyHULMNANbHON YCryru,
CBe[leHUN O XOoAe NpeAocTaBneHnss MyHUUUNansHOM yCcryru, B TOM YUCHe C UCNOSIb30BaHUEM
noprana rocygapCTBEHHbIX W MyHuAUMNanbHblX ycnyr (dyHkumi), EguHoro noptana
rocyAapCTBEHHbIX U MyHULUNANbHbLIX yCryr (PYHKLMI);

- 0 nepeyvHe HeobxoauMbIX A58 NPEeAoCTaBleHNs MyHUUMNANbHOW yCryrn JOKYMEHTOB,
nx popmbl, 06pasLbl 3anofHeHNs1, CNOCO6 NONy4YeHUs, B TOM YUCIe B 3NIEKTPOHHON hOpME;

- W3BIEYEHMs U3 HOPMAaTMBHbLIX MPaBOBbLIX aKTOB, Perynupylowmx npefoctaBneHne
MYHULIMMANbHON YCNyru.

Il. CtaHgapT npeaocTaBneHUss MyHULUNanbLHOW yCryru

2.1. HaumeHoBaHMe MyHMUMNANBHOM YCIAYrn: [ava MUCbMEHHbIX pPa3bsACHEHUN
HanoronnatenbLiMKkaM M HanoroBbIM areHTam no BOMPOCaM MPUMEHEHUS MyHULMNANbHbIX
NpaBoOBbIX aKTOB O Hanorax n cbopax (ganee - MyHMuunanbHas ycnyra).

2.2. HanmeHoBaHMe agMMHUCTpALMW CenbCKOro MnocesieHns, npenocTaBngaoLwen
MYHUUMNANbHYO YCIyry.

MyHMUMNanbHYO YCNyry npeaoctaBnsaeT chneunanucTt agMUMHUCTPaUMM  CenbCKOro
noceneHus (ganee - cneynanucT agMUHUCTPaUUN).

2.3. PesynbTaT NnpegocTaBneHns MyHMLMNanbHOM yCryri.

PesynbTaTtoM nNpeaoCcTaBneHnss MyHUUMMANbHOW  YCNyrn SBMASIETCA  NMUCbMEHHOE
pas3bsiCHEHME MO BOMPOCaM MPUMEHEHMS MyHMLUMNANbHbIX NPaBOBbIX aKTOB O Hanorax wu
cbopax.

2.4. Cpok npeaocTaBneHnst MyHMUMNanbHOM YCIyru.

2.4.1. ObpalweHusa 3aaBuTenen No BONpocaMm NPUMEHEHUS MyHULMNANbHbIX MPaBOBbIX
aKToOB O Harnorax u cbopax paccmaTpuBalTCAa crneunanmcTtoM agMUHUCTpaUMn B npegenax
CBOEN KOMMETEeHUUW B TeyeHue TpuauaTu KaneHgapHbIX AHEW CO AHA MNOCTYnfeHus
cooTBeTCcTBYyloLEero obpauieHus. Mo peleHnto pykoBoamMTens cneynanncta agMMHUCTpaumm
YKa3aHHbIA CPOK MOXeET BbITb NPOANEH, HO He Bornee YeM Ha OauMH Mecsl, C YyBe4OMSEHNEM
3aaBuUTens, HanpasmeLlero obpatlleHve, 0 NPoANeHUM CpoKa ero pacCMOTPEHUS.

2.4.2. OcHoBaHMi AN NPUOCTAHOBMNEHUA NPeaoCTaBMeHns MyHULMNAnbHOW yCnyrn
3akoHogaTternbcTBoM Poccunckon denepaunm He npegyCMOTPEHO.

2.4.3. [JokyMeHT, ABnAOWMIACA pe3ynbTaTtoM rnpeaocTaBneHns MyHUUMNansHOW yCnyru,
HanpaenseTcsa agpecaTy MO MNoO4YTOBOMY afgpecy (agpecy OneKTPOHHOW MouyThl) WU
Bpy4YaeTCs NMMYHO B TeyeHue 1 paboyero AHs ¢ MOMEHTa ero NnoAnMcaHus.

2.5. NpaBoBble OCHOBaHUSA AN NpeaocTaBfieHUss MyHUUMNANbHOW YCITyrn.

MpepocTtaBneHne  MyHUUMNANbHOW  YCNyrM  OCYWECTBNSIeTCS Ha  OCHOBaHUU
HOpPMaTMBHbIX MPaBOBbIX aKTOB, YKa3aHHbIX B nNyHkTe 1.2 pasgena 1 Hactoswlero
aAMUHUCTPATUBHOIO pernameHTa.

2.6. NcuepnbiBawowmin nepeyvyeHb LOKYMEHTOB (MX KOnuKn), TpebyembiXx Ha OCHOBaHMMU
COOTBETCTBYHOLLUNX NPABOBbLIX aKTOB AN NPpeAoCTaBNEHNA MyHULMNANBHOW YCIYyTN.

2.6.1. [Ina npepocTtaBneHns MyHUUMNAnNsHOM yCnyrn 3asiBUTenb (opyvanyeckoe nuuo,



dunsnyeckoe nuuo, MHAMBUAOYamNbHbLIN NpeanpuHMMaTenb) HanpaenseT B agMUHUCTPaLNIO
CenbCKOro MnocernieHnss NUCbMeHHoe obpalleHne O Aayvye MNUCbMEHHbIX Pa3bsCHEHUM MO
BOMpocam MPUMEHEHNS MYyHMUMNANbHbIX NPaBOBbIX akTOB O Hanorax u cbopax (ganee -
obpalleHune).

2.6.2. lepeyeHb [OKYMEHTOB, HEOOXOoOUMbIX ONA NpPeaocTaBneHus MyHUUMNanbHOM
ycnyru.

OcHoBaHMeM AnNs NpefocTtaBneHus MyHUUMNANbHOM YCIYrn sIBASIETCA WU3NOXEHHOE B
csobogHon hopme obpalleHne 3aaBuTensl, NOCTYNUBLUEE B aAMUHUCTPALMIO CEfbCKOro
noceneHunsl, 0 gaye MUCbMEHHbIX PasbsCHEHUI NO BONPOCaM NPUMEHEHUS MYHULMNANbHbIX
NnpaBOBbIX aKTOB O Hanorax u cbopax (aanee - obpalleHne) B NMCbMEHHON hopme unn B
dopMe 3NEKTPOHHOIO JOKYMEHTA.

2.6.3. 3asBuTENb B CBOEM MNUCbMEHHOM oOOpalweHnn B 00s13aTenbHOM Mopsiake
yKa3blBaeT:

- HaMMeHoBaHMWEe OpraHa MEeCTHOro camoynpasneHus, NMbo damMunmio, UMS, OTYECTBO
(npn Hanuumn) pykoBoauTens, nMbO [OMKHOCTb COOTBETCTBYHOLIErO fuvua, KOTOPOMY
HanpaBneHo NUCbMeHHoe obpaLlleHne;

- HauMEHOBaHWe opraHu3auun wnu dammnusa, umsa, OT4eCcTBO (MpYM  Hanu4yum)
rpakgaHuHa, HanpaBuMBLLEro obpalleHue;

- NOSHbIN NOYTOBbLIN agpec 3asaBUTENS, MO KOTOPOMY AOMMKEH ObITb HanpaBfeH OTBET;

- cogeprkaHme obpalleHus;

- nognucb Nuua;

- paTa obpalueHus.

B cnyyae HeobGxoaMmocTy B nogTBEPXXOEHWE CBOMX LOBOAOB 3asiBUTENb npunaraeT K
NMMCbMEHHOMY 00paLLeHNI0 JOKYMEHTbI U Matepuanbl Mbo NX Konuu.

2.6.4. lncbmeHHoe obpaleHne topuguyeckoro nuua odopmnseTca Ha OnaHke ¢
yKaszaHneM pekBU3NTOB 3asiBUTENS, AaTbl U perMcTpaumMoHHOro Homepa, daMmmnum n Homepa
TenedoHa MCMNOMNHUTENS 3a NOAMUCBI0 PYKOBOAUTENS UMW OOIMKHOCTHOrO nuua, UMEKoLEero
npaBo No4NUCKU COOTBETCTBYIOLLNX AOKYMEHTOB.

2.6.5. O6palieHre, noctynuBwee B OpPMe 3MEKTPOHHOrO AOKYMEHTa, MNOANEXUT
pacCMOTPEHNIO B NOpsiAKe, YCTAHOBNEHHOM HacTOAWMM AOMUHUCTPATUBHBLIM PerfiaMeHToM.
B obpaweHnn 3asButenb B 00si3aTenbHOM NOpsigKe ykasbiBaeT CBOM haMunvio, MM,
OTYECTBO (MPY HanMMunKn), agpec 3NEeKTPOHHOW NOYTbI, ECNM OTBET AOMKEH OblTb HanpaeneH
B (popme SNEeKTPOHHOro [OKYMEHTa, W MOYTOBbIA agpec, ecnu OTBEeT AO0MKeH ObiTb
HanpaeneH B NUCbMeEHHOM dopme. 3asBuUTENb BMNpaBe MPUIIOXUTbL K TakoMy oOpalleHuto
HeobxoaMMble AOKYMEHTLI U MaTepuarnbl B 9NEKTPOHHOM hopme NMbOo HanpaBuTb YKa3aHHbIe
AOKYMEHTbI 1 Matepuanbl U Ux Konum B NUCbMEHHOM hopme.

Mpy NMYHOM NpremMe OTBETCTBEHHbLIM NULIOM agMUHUCTPaUUN 3asBUTENb NPeabsBnseT
AOKYMEHT, YOOCTOBEPSAIOLWMIA €ro JfNYHOCTb, W u3naraet coAepXaHue CBOEro YCTHOro
obpaweHus.

2.6.6. lpu npegocTaBneHMn MyHUMUMNANbLHOW ycnyru 3anpeweHo TpeboBaTb OT
3asBuUTENd nNpeacrtaBneHns OOKYMEHTOB U MHOopMauun UM OCyLEeCTBrEHUA OeACTBUN,
npeacTaBneHne WM OCyLLEeCTBIIEHME KOTOPbIX He MNpeaycMOTPEHO HOPMAaTUBHbLIMU
NpaBoOBbIMW  akTaMu, pPerynvpyrowmMmn  OTHOLUEHUS, BO3HMKaKWne B CBA3UM C
npegocTaBneHnemM MyHUUMNAnsHOM YCnyru.

2.7. WcuyepnbiBalolwnn nepeyeHb OCHOBaHUMW AS19 OTKasa B NpuMemMe [OOKYMEHTOB,
HeobXxo4MMbIX A4S NPeOCTaBNeHNA MyHUUMNANbHON YCNyru.

OcHoBaHMM Ons OTKasa B nNpuemMe AOKYMEHTOB, HeObXoauMbIX ANs npenocTaBneHus
aflMUHUCTpaUMEn CernbCKOro MnoceneHns MyHUUMNnanbHOW YCryrn, 3akoHOAAaTesNIbCTBOM



Poccunckon ®efepaummn He npeayCMOTPEHO.

2.8. WcuepnbiBalowmin nepevYeHb OCHOBaHMW ONs  OTKasa B NpeaocTaBfieHnn
MYHULMNANbHOW YCAyrn.

B npepoctaBneHnm MyHUUMNanNbHOW YCRyrM OOSMPKHO ObiTb OTKa3aHO B CreayroLmnx
cnyyasx:

2.8.1. Ecnn B nucbMeHHOM obpalleHun He ykasaHbl aMunusa rpaxgaHuHa,
HanpaBuBLUero obpatleHre, unm NoYTOBbIM adpec, MO KOTOPOMY AOSMKEH OblTb HanpasneH
OTBET, OTBET Ha obpalleHne He JaeTcs.

2.8.2. Ecnn TekCT nuCbMeHHOro obpalleHus He nogaaeTcsl MPOYTEHUO, OTBET Ha
obpalleHne He [aeTcs, U OHO He MNOANIEXUT HanpaBfeHU0 Ha pacCMOTpeHVME B
rocyaapCTBEHHbIN OpraH, opraH MeCTHOro CamoyrnpaBfieHUs UM AOSMKHOCTHOMY fnuvuy B
COOTBETCTBUM C WX KOMMNETEHUMEW, O YeM B TeyeHue cemMum OHEW CO AHS perucrpaumm
obpalleHna coobliaeTcsa rpaxkgaHuHy, HanpasuBLEMY obpalleHune, ecnn ero ammnua m
MOYTOBbIV aapec NOALAKTCS NPOYTEHMIO.

2.8.3. Ecnu B NUCbMEHHOM obpaLleHnn rpaxgaHuHa COAEPXKUTCA BOMPOC, HA KOTOPbLIN
eMy HeOOHOKpaTHO [JaBanuCb MNUCbMEHHblIE OTBETbl MO CyLLeCTBY B CBS3W C paHee
HanpasfsieMbiMu obpalleHnamu, 1 npyu 3Tom B obpalleHMm He NpUBOAATCS HOBble 4OBOAbI
nnu obCcToATEeNbCTBa, PYKOBOAUTENb OpraHa MECTHOro camoyrnpaBfieHUs, LOMKHOCTHOe
nnyo NUMbo yrnorHOMOYEHHOE Ha TO NULO BNpaBe NPUHATL pelleHne o 6e3ocHoBaTeNbHOCTU
ovepegHoro obpalleHus U nNpekpawleHnn Nepenmckm ¢ rpakagaHMHoOM No JaHHOMY BOMNPOCY
npu ycnoBum, 4YTO YyKasaHHOe oOpalleHne W paHee Hanpasnsemble obpalleHns
HaNpaBnsnMCb B OAMH U TOT Xe OpraH MeCTHOro camoynpasfeHUss UM OOHOMY U TOMY Xe
AOSDKHOCTHOMY nuuy. O gaHHOM  pelleHun yBeAOMMSAEeTCS rpakaaHwH, HanpaBMBLUUK
obpalueHue.

2.8.4. Ecnn OTBET MO CyLLECTBY NOCTaBMIEHHOrO B obpalleHnn Bonpoca He MOXeT BbITb
AaH 6e3 pasrnalleHnsa cBefieHui, COCTaBNAILWNX roCyAapCTBEHHYO UMY UHYIO OXpPaHAEMYHo
deneparnbHbIM 3aKOHOM TaKrHy, rpaxgaHuHy, HanpasuslieMy obpauieHue, coobuiaetcsa o
HEBO3MOXHOCTM [OaTb OTBET MO CyLeCcTBYy MOCTaBfIEHHOr0 B HEM Borpoca B CBSA3UM C
HeJOoNyCTMMOCTbBIO pasrnalleHns yKkasaHHbIX CBEAEHUN.

2.8.5. Ecnn obpalueHne cogepXxut HeueH3ypHble NMBO OCKOpOUTENbHbIE BbIPaXEHUS,
Yrpo3bl XW3HW, 30OPOBbI0 U MMYLLECTBY AOSMKHOCTHOMO fMua, a Takke YNeHOB ero Cembh,
BrpaBe ocTaBuTb ObpalieHne 6e3 oTBeTa MO CyLEeCTBY MOCTaBIIEHHbIX B HEM BOMPOCOB U
CcooOLWMTb rpaxgaHuHy, HanpasmBLleMy obpalleHne, 0 HegonyCTMMOCTU 3r10ynoTpebneHns
npaBoM.

2.8.6. OcHoBaHMeEM Onsi OTKa3a B pacCMOTpeHun obpalleHun, nocTynuelinx B opme
9NEKTPOHHbIX COOOLLEHMI, MOMUMO OCHOBAHWW, YyKasaHHbIX B MyHkTax 2.8.1 - 2.85
AOMUMHUCTPATMBHOIO  pernamMeHTa, Takke MOXeT SABNATbCA  yKasaHMe  aBTOpPOM
HeLenCTBUTENbHbIX CBeAeHun o cebe n (unu) agpeca ongd oTeera.

2.8.7. 3agBuTenb BnpaBe BHOBb HanpaBUTb OOpalleHMe B agMUHUCTPaLMIO CENbCKOro
noceneHns B crnyyae, €Cnu npuynHbl, MO KOTOPbIM OTBET MO CYLLECTBY MOCTaBIIEHHbIX B
obpalleHnn BonpocoB He Mor BbITb AaH, B nocrneaytowem Obinmn ycTpaHeHb!.

2.9. Pasmep nnatbl, B3UMaeMon C 3adABUTENS NMpPU NpefoCTaBleHnn MyHUUUNanbHOW
ycnyru.
MpepocTtaBneHne MyHULMNanbHOM yCcnyru ocywecTensaeTcs Ha 6ecnnaTtHoOn OCHOBE.



2.10. MakcumanbeHblh CpPOK OXugaHus B o4yepeauM npu nogaye 3anpoca o
npegoCcTaBfieHMM MYHUUMNANbHOW YCNyrM M Npu NOonyyYyeHuu pesynbTata npenocTtaBreHus
MYHUUUNANbHOW YCRyrn.

Cpok oxuagaHua B oyepeau npu nogade 3anpoca O NpeaocTaBfeHUn MyHULMNanbHOM
ycryru v rnpuv nonyyvyeHuu pesynbTata npegocTaBneHns MyHUUMNansHOW YCnyru He OOKeH
npesbiwaTtb 15 MUHYT.

2.11. Cpok peructpaumm 3anpoca 3asBUTENS O MNpPeaocTaBfAeHUn MyHULMNanbHOM
yCcnyru.

O6palleHne noanexuTt obasaTtenbHON perucTpaumm B TedyeHme 1 OHA ¢ MOMEHTa ero
NOCTYNMEHNS B aAMUHUCTPALMIO CENbCKOro NOCENeHus.

2.12. TpeboBaHMs K NOMELLEHUAM, B KOTOpbIX MpPedoCTaBnseTcsa MyHuumunanbHas
ycnyra, K 3any oOXugaHud, MecTtaM [Ans 3anofiHEHWs 3anpocoB O MNpedocTaBfieHnn
MYHMUMNANbHON ycnyrn, MHOPMAaUMOHHBIM CTeHaam ¢ obpasuamm KX 3anosiHeHus U
nepeyHeM [JOKYMEHTOB, HeOoOXoauMbIX AN NpedoCTaBneHUs Kaxaow MyHUuunanbHOW
ycrnyru, B TOM 4ucrie K obecneveHnto JOCTYNHOCTU ANs MHBaNnOoB YKa3aHHbIX 00beKTOoB.

Mpunerawwas K 34aHu0 TeppuTopus OofmkHa 6ObiTb obopydoBaHa nNapKOBOYHLIMU
MecTamn (B TOM 4ucrie Onsi TPAHCMNOPTHbIX CPeACTB MHBANMAOB) Mcxoas m3 dakTudeckom
BO3MOXHOCTU A5 UX pa3MeLLEHNS.

lMomelleHns, BblgeneHHble ANs NpefoCTaBneHUs MYHUMUMNANbHOW YCnyrn, LOSKHbI
COOTBETCTBOBAaTb CaHUTaAPHbLIM HOpMaM 1 Npasuiam.

MecTa, npegHasHadeHHble Ons MHMOPMUPOBAHUS WM O3HAKOMSIEHUSI 3asiBUTENen C
MHOPMaLNOHHBIMK MaTepuanamm, obopyayTca MHPOPMALNOHHBIMU CTEHAAMMU, CTYNbAMU
M cTonamu Ansi BO3MOXHOCTU OQOPMIIEHUs [OKYMeHToB. WHdopmauMoHHbIE CTeHab!
AOJDKHbI - pacnoniaratbCsi HENOCpPeaCTBEHHO pPsiAOM C  kabuHeTom (pabounm MecTom)
cneumnanucTa agMUHUCTpauun.

Ha uvHopmMauMoHHbIX CTeHAax, Ha oduuManbHOM canTe agMUHUCTPaUMK CEeSbCKOro
noceneHuns pasmMeLlarTcs cnegyowmne nHdpopmaLmMoHHbIe MaTepuansi:

- CBEJEHUSA 0 HOPMaTMBHbIX NPABOBbLIX akTax Mo BONPOCcaM UCNONTHEHNSA MYyHULMNANbHON
ycnyru,

- 06pa3subl 3anofnHeHnsa 6raHKOB 3asiBIIEHUN;

- BnaHkn 3asiBneHun;

- agpeca, TenedoHbl 1 BpeMsi NpuemMa crneumanmcToB agMUHUCTpaLuuu;

- Yyacbl NnpuemMa cneumanncTtoBs agMUHUCTpaUuu;

- nopsgok obxanoBaHus gencteun (6e34encTBUS) N peLleHnin, NPUHMMaeMbIX B Xo4e
npegocTaBfieHNUss MyHUUMNANbHOW YCIYIn.

MecTa ons 3anonHeHus 3asBrneHnn, OXXnaaHna n NPoBeAeHUs NMIMYHOMO NpuemMa rpaxaaH
obopyaytTcsa  CcTynbaMu, ctonamu, obecneuymBaloTcs  obpasuamun  3adBREHUn U
KaHLEeNApCKUMUN NPUHAANEXHOCTAMM ANA HanMcaHsi MMCbMEHHbIX 00paLLeHNN.

KabuHeTbl, NpegHa3HayYeHHble Ang npuema 3assutenemn, OOMKHbl ObiTb 060pyaoBaHbI
CTYNbSIMW, CTONAMM, KaHUENAPCKUMU NPUHAANEXHOCTAMMU, MHPOPMALMOHHBIMK Tabnmykamm
(BbIBECKAMMK) C ykazaHMeM HOMepa KabuHeTa.

Paboyee MecTO AOMKHOCTHOrO nuua, NPeaoCTaBASAIOWEro MYHUMUMMANbHYK YCAyry,
obopyayeTcs cpeactBamMm  KOMMNbIOTEPHOM TEXHUKM U OPITEXHUKOW, MNO3BOSISAKOLLMMMU
opraHn3oBaTb NpeaoCTaBNeHne MyHMLUMNanbHOW yCryrn B NOMHOM obbeme.

Ob6ecneunBaeTcs BbIXOA B MH(POPMALMOHHO-TENEKOMMYHUKAUNOHHYIO ceTb "HTepHeT".

B uensax obecneyeHus AOOCTYNHOCTU ANA MHBANMAOB B MONYYEHUW MyHULUUMNANbHOM
yCnyru:

- BXO4 B aAMUHUCTpPATMBHOE 34aHWe p[omkeH 6ObiTb obopyaoBaH naHAycoMm,
crneuvanbHbIMU - OrpaxaeHusamMu 1 nepunamu, obecneymsaroWmmMn  BGecrnpenAaTCTBEHHbIN
AOCTYN UHBaNNAOB, BKIIOYasA MHBaNMAOB, UCNOMb3YIOLLMX Kpecna-KONsiCKu;

- MOMeLLeHMs [Afs  JIMYHOrO npueMa W OXuOaHus NUYHOro npuema  OOSDKHbI
COOTBETCTBOBATb CaAHUTAPHO-3NMMAEMMNONOrMYECKUM NpasunamMm n HopmaTmeam;



- MNOMeLeHns, AOCTYyNHble MarioMOOMMbHBIM MOCETUTENAM U B3aMMOCBSA3aHHbIE
YHKUMOHANbHBIM MpoLEeccoM, And yagobcTea pasMeLlaroTcst KOMNakTHO, Ha O4HOM YPOBHE;

- NECTHULbI, KOPMAOPbI, XONMbl, KAOMHETbI C AOCTATOYHbIM OCBELLEHUNEM;

- MONOBbIE NOKPbLITUSA C UCKITHOYEHNEM KadenbHbIX NOSIOB U NOPOroB.;

- nepvna (Nnopy4Hn) BOONb CTEH A4S Onopbl Npy xoabbe No kopuaopam 1 NecTHULAM;

- COBpPEeMEeHHas OprTexHUKa W TeneKoMMYHWKaUMOHHbIE cpeacTBa (KOMMbloTep,
drakcMmMuIibHas cBs3b U T.M.);

- 6akTepuumaHble namnsl;

- CTeHAbl CO CrpaBOYHbIMM MaTepuanammn n rpacmkomMm npruema;

- (byHKUMOHanNbHO yaobHas, nogeepratowasica BnaxHon obpaboTtke mebens;

- KONMMYeCTBO MECT OXuOaHusa onpeaensdetca UCXoast M3 PakTUYECKOM Harpyskum wu
BO3MOXHOCTEN agMUHUCTPATUBHOIO 30aHUSA, HO HE MOXeT BbITb MeHee NATH.

2.13. lNokasaTtenu JOCTYNHOCTU N KadecTBa MyHULMNASTbHOW YCIYTU:

- HanM4une pasnu4yHbIX cnocoboB NosyvyeHnss MHpopmMaunm o NpefoCTaBNeHUN YCryru;

- cobniogeHve TpeboBaHW 3akoHodaTenbCTBa W HACTOAWEro agMUHUCTPaTUBHOIMO
perrnameHTa;

- yCTpaHeHue Wu3bbITOYHbIX aAMUHUCTPATUBHBIX Mpoueayp W  agMUHUCTPATUMBHbIX
JENCTBUN;

- COKpalLleH1e KonuyecTBa AOKYMEHTOB, NpeaCcTaBnsieMblX 3asBUTENAMM;

- COKpaLleHue cpoka npefocTaBfieHnUs MyHUUMNansHOW yCnyru;

- npocdpeccrmoHanbHasg noaroToBka CneumanncTtoB agMUHUCTPaUUW, NpeaocTaBnALWLMX
MYHUUMNANbHYO YCIyry;

- BHeouyepegHOe 0oOCnyXmBaHWe y4aCTHUKOB M MHBanuaoB Benukon OTtevecTBEHHOW
BOWHbI, MHBaNMOoB, NepeaBuratoLnxca Ha Kpecnax-Kosnsickax, MHBanugoB C HapyLleHUsaMun
OMNOPHO-ABMUraTeNbHOro annapaTa, HapyLeHUsIMU Criyxa, 3peHUS.

2.14. VHble TpeboBaHus, B TOM 4YUCME Yy4uuTbiBalOLWME OCOBEHHOCTM NpeaoCcTaBleHus
MYHUUMNANbHbIX YCNYr B 3NeKTPOHHOM cbopme 1 B MOLY:

- OOCTYMHOCTb WH(pOpMauun O nepeyvyHe LOKYMEHTOB, HEOOXOAMMBbIX OMs NONyYeHus
MYHUUMNANbHOMW YCnyrn, O pexume paboTbl agMUHUCTPaUMW CENbCKOro MnoceneHns,
KOHTaKTHbIX TenedoHax 1 Apyron KOHTaKTHOW MHopMaLumn ona 3assBuTeneu;

- BO3MOXHOCTb 3anoSiHEHNA 3a8BUTENSMU 3anpoca N UHbIX JOKYMEHTOB, HEOOXOANMbIX
ANs NONYYEHNS MyHUUMNANbHOW YCNyrn, B 9NEKTPOHHOW hOopME;

- BO3MOXHOCTb Mofda4n 3agBuTENeM C  WUCNOSMb30BaHMEM  MH(OPMAaLMOHHO-
TenekoOMMYHUKaLMOHHBIX TEXHOMOMMI 3anpoca O NpefoCTaBNeHu MyHULMNAaNsHOM yCcnyru;

- BO3MOXHOCTb MOSflyYEHUs1 3asiBUTENEM CBeLEHUMA O XO4€e BbINOSIHEHMSI 3anpoca O
npegocTaBneHn MyHULMNANbLHOW YCNYrn B 3MEKTPOHHOW hopMe;

- BO3MOXHOCTb N5l 3asiBUTEeNd OOHOKpaTHO HanpasuTb 3anpoc B MOL, npu Hanuyum
MLl Ha TeppuTopun Pecnybnukn TaTtapctaH, 4ENCTBYOLWEro No NpUHUuUMNY "ogHOro okHa".

lll. CocTtaB, nocnegoBaTeNIbHOCTb U CPOKU BbINOSIHEHUA agMUHUCTPATUBHbIX
npoueayp No npefocTaBeHU0 MyHULMNANbHOW YyCrnyru, TpeboBaHUA K NOpsAAKy MX
BbIMOJIHEHUA, B TOM YUCIle OCOGEHHOCTU BbINOJSIHEHUA aAMUHUCTPATUBHbLIX Npoueayp
B 3JIEKTPOHHOMU hopme

3.1. NocnepoBaTenbHOCTbL aMUHUCTPATUBHBIX Npouenyp.

lMocnenoBaTenbHOCTb agMUHUCTPATMBHBLIX MNpoUedyp WCNOMHEHUS  MyHUUUNanbHOW
ycnyru Bkniodaet B cebs cnepyowime AencTBus:

- IpMeM n perncTpaunsa obpalleHus;

- paccMoTpeHne obpalleHus;

- MOAroTOBKa N HanpaseHne oTBeTa Ha obpalleHne 3aaBuTenIo.

3.1.1. lNpuem n pernctpaumsa odpaLleHun.



OcHoBaHMeM pfOns Havana npefoCTaBfeHUs MyHUMUMNANbHOW YCnyrn sBNAeTcd
noctynneHne obpalleHns oT 3asBuTens B aAMUHUCTPAUMIO MOCPEenCTBOM MNOYTOBOW,
dakCMMUNbHOM CBA3M NMBO B 3NEKTPOHHOM BMAe.

O6palleHne noanexmt obsizaTenbHoOW perucTpaumm B TeyeHMe 1 OHA C MOMeHTa
NOCTYNMIEHNSA B aAMUHUCTPALMIO.

OTBETCTBEHHOCTb 3a MpUMEM W peructpaumio obpalleHuss HeceT  cneuumanucr,
OTBETCTBEHHbLIN 3a NPUEM N PETNCTPALNIO JOKYMEHTOB.

OO6palleHuns, HanpaBfieHHble MNOCPEACTBOM MNOYTOBON WU  (PaAKCUMMWUITbHOW CBS3W, U
AOKYMEHTbI, CBSA3aHHbIE C X PAacCMOTPEHUEM, NepBOHa4YaribHO NOCTYNaKT K Cneuuanucry,
OTBETCTBEHHOMY 3a MPUEM U PErUCTPaLMIO JOKYMEHTOB.

O6palyeHuns, NocTynuBLUME MO IMEKTPOHHOW MOYTE, eXeOHEBHO pacrnedaTbiBaloTCa W
0POpPMIIAKTCA CneumanncTom, OTBETCTBEHHbLIM 3a NMPUEM U permcTpauuio 4OKYMEHTOB, AN
pPacCMOTPEHNS PYKOBOAMTENEM aaMUHUCTPaLMM B YCTAHOBMEHHOM MOpsiAke Kak OOblYHble
NMCbMEHHbIE obpaLleHus.

CneumanncT, OTBETCTBEHHbIN 3a NPUEM W PerncTpauuio AOKYMEHTOB, OCYyLIEeCTBNseT
nepBu4Hyt0 06paboTky (NpPoBEPKY MPaBUIIbHOCTM agpecaumm KOppecrnoHAeHUMW, Hanuvve
BCEX MNPUNOXEHUN W WHOW AOOKYMEHTauuWn, SABMSKWENCSs HeoTbeMSIEMOM 4YacTbio
obpalleHnsa, 4YTeHune, onpenerieHne coaep)kaHusi BOMPOCOB ObOpalleHus rpaxgaHuHa) w
perncTpauuio obpalleHni B XXypHane permctpaunmn Bxogsiien KoppecnoHaeHLMN.

B TeyeHne 1 paboyero AHA C MOMeHTa perucTpaumm obpalleHus 3asBuTens
crneuvanncTomM, OTBETCTBEHHbIM 3a MPUEM W perucTpaumio  LOKYMEHTOB, NPOBOAUTCSA
npoBepka obpalleHnsi Ha COOTBETCTBUE TpeboBaHMSAM, YCTAHOBIIEHHLIM MyHKTamMu 2.6 - 2.7
AOMWHUCTPATMBHOIO pernamMeHTa.

Mpn noctynneHmn obpalieHunsi, rae ykasaHO O MPUIIOXKEHUUM [OOKYMEHTOB, KOTOpble
MOMHOCTBIO UMM YaCTUYHO OTCYTCTBYIOT, CMEeunanucToMm, OTBETCTBEHHbIM 3a MpuUeM U
permcTpauuio  OOKYMEHTOB, COCTaBnsAeTcss akT 00 OTCYyTCTBUMM  COOTBETCTBYHOLLMX
AOKYMEHTOB, KOTOPbIN NprobLiaeTcs kK obpaLleHumto.

3.1.2. PaccmoTpeHune obpalleHui.

Mpowegwme pernctpaumio NUCbMEHHble oObpalleHna nepefalTca  cneunanucty
aAMUHUCTpaLUMN.

PykoBoantens agMnHUCTpauumn no pesynbTaTtaM O3HaKOMITEHMS C TEKCTOM obpalleHus,
npunaraembiMM K HeMy [OOKYMEeHTaMn B TedyeHne 2 paboumx [HENW C MOMEHTa WX
NOCTYNEHUS:

- onpegensietT, OTHOCUTCA 1M K KOMMEeTEeHUMW aAMUHUCTpauuM pacCMOTpPeHue
nocTaBneHHbIX B 0bpaLleHnn BOnpocCoB;

- onpegenseT xapakrep, CPOKN OENCTBUA N CPOKM PaCCMOTPEHUS obpaLLeHns;

- onpegensaeT UCMOMHUTENSA NOPYYEHUS;

- CTaBUT MUCMNOJSTHEHME MOPYYEHNIA U PACCMOTPEHNE OBpaLLEHNS HA KOHTPOSb.

PeweHunem pykoBoauTens agMMUHUCTPAUUKN CENbCKOro rnocerieHnss ABNAeTcs pe3oniouus
O paccMoTpeHun obpalleHns Mo CywecTBy MOCTaBMEHHbIX B HEM BOMNPOCOB Nnbo o
noaroToBke nNuUCbMa 3asiBUTENO, O HEBO3MOXHOCTW OTBEeTa Ha MOCTaBMEHHbIA BOMPOC B
crniydyae, €cCnu paccMOTpeHuMe MOCTaBfIEHHOrO BOMPoOCa He BXOAUT B KOMMNETEHUMto
aZlMUHUCTPAaLMM CESNTbCKOro NocesieHus.

CneunanncT, OTBETCTBEHHbLIN 3a MNPUEM U pPerncTpaumio OOKYMEHTOB, B TeyeHue 1
paboyero OHA C MOMeHTa nepegayn (NOCTYNNeHus1) LOOKYMEHTOB OT pyKOBOAUTENS
agMWHUCTpaUUKM CenbCcKoro mnocerneHns nepegaeTr obpalleHne And pacCMOTPeHUs no
CyLLEeCTBY BMECTe C NPUMOXEeHHbIMU JOKYMEHTaMu cneumanncty agMUMHUCTpaLnu.

3.1.3. MNogroTtoBka 1 HanpaBneHWe OTBETOB Ha ObpaLleHne.

CneumanncTt agMumHucTpaumm obecneymBaeT paccMOTpeHue obpalleHnsa U noaroToBKy
OTBEeTa B CPOKM, YCTAHOBMEHHbIE M. 2.4.1 AAMWUHUCTPATUBHOIO perfiameHTa.



CneunanncT agMuUHUCTpaUMM paccMmaTpuBaeT NOCTynuBlLee 3adBreHne u odopmnseT
NMMCbMEHHOE pa3bsCHEHME.

OTBeT Ha BONpOC NpeaocTaBnsieTcs B MPOCTON, YETKOW U NOHATHOM hopMe 3a NOAMNUCHIO
PYKOBOAUTENS afMUHUCTPALMKN CENbCKOro noceneHuns nmbo nuua, ero sameLLatoLLero.

B oTBeTe Takke ykasbiBalOTCA M paMunvs, MMA, OTYECTBO (MpUM Hanuyum), Homep
TenedgoHa LOMKHOCTHOroO Nnuua, OTBETCTBEHHOMO 3a NOArOTOBKY OTBETa Ha obpalleHue.

OTtBeT Ha oOpalleHne 3asBuUTENS NOANUCHIBAETCA PYKOBOAUTENb a4MUHUCTPaLUn
CENbCKOro MnocernieHnsl, B CPOK He Bonee 2 pabounx gHENW C MOMEHTA MOfydYeHUs NpoekTa
oTBeTa OT YNONIHOMOYEHHOIO AOHKHOCTHOrO nNuua.

lMocne nognucaHus oTBeTa CneuuanucT, OTBETCTBEHHbLIN 3a MPUEM U perncrpaumio
OOKYMEHTOB, perucTtpupyetr OTBET B >XypHane peructpaumm KoppecrnoHgeHumMmM c
NPUCBOEHMEM WUCXOASALEro HOMepa W HanpaBndeT agpecaty no no4vte nmbo Bpydyaer
agpecarty nuM4Ho B TedeHne 1 paboyero AHA ¢ MOMEHTa NoAnNMcaHus.

OtBeT Ha oOOpalweHne, noctynarowee B GOpPME 3IEKTPOHHOIO  AOKYMEHTA,
HanpasnseTca B (popmMe 3MEeKTPOHHOrO [AOKYMeHTa Mo afpecy 3feKTPOHHOW MnouThl,
yKkaszaHHoOW B obpalieHMn, Unu B NMCbMEHHON hopMe MO NMOYTOBOMY afpecy, yKkasaHHOMY B
obpaLwieHnn.

V. CDOprI KOHTpOJIA 3a uncnosiHeHnem agMMHUCTPaATUBHOIO pernamMeHTa

4.1. MNMopsiAoK OCYLLEeCTBMNEHUS TEKYLLEero KOHTpons 3a cobniogeHueM M MUCNoNHEHUeM
OTBETCTBEHHbLIMU NULIAMW NONOXEHNN AOMUHUCTPATMBHOIO perfiaMmeHTa.

Tekywwmi KOHTPOIb 3a cobrnoaeHnem cneynanmcTomM agMUHUCTpaLUun
AOMUHUCTPATUBHOIO perfnaMeHTa U UHbIX NPaBOBbIX aKTOB, YCTaHaBNMBaoLWMX TpeboBaHus
K NPedoCTaBMEHU0  MyHUMUMMNANbHOW  YCMyruM,  OCYLIECTBNSIETCS  PYKOBOAMTENEM
agMUHUCTPALNN CENbCKOro NOCENEHUS.

TekylmMin KOHTPOMb MPOBOAMTCS MYTEM OMEPaTMBHOIO BbIICHEHMSI XO4a MCMOMNHEHUS
obpallleHnsl, OCYLUECTBMEHMS MNPOBEPOK Ha npeaMeT CcobnioaeHuss UCMONMHUTENEM,
OTBETCTBEHHbIM 3a NPEeAOCTaBMNEHNEe MYHUUMNANbHOW YCIyrk, MOMNOXEHUA HACTOSILLEro
AOMWUHUCTPATUBHOIO pernameHTa, UHbIX HOPMaTMBHbIX NPaBOBbLIX aKTOB, yCTaHABMNMBAOLWMNX
TpeboBaHMs K NpeaoCTaBNEHMIO MyHULMNANbHOW YCIYIu.

4.2. Mopsgok M NepUoaNYHOCTb OCYLLECTBIEHMS MITAHOBLIX U BHEMMAHOBLIX NMPOBEPOK
MOMHOTLI Ka4YecTBa NPEeAOCTaBNEeHNst MyHULMNANbHOW YCIyru.

Mpn npoBedeHWM NMaHOBbIX W BHEMMaHOBbIX MPOBEPOK MOMHOTbI W  KayecTea
npegocTaBneHns MyHUUMNanbHOM YCrnyrM MOryT paccMaTpuBaTbCsl BCe BOMPOCHI, CBSI3aHHbIE
C NPeAoCTaBMNeHNEM MyHULMMNANbHOW YCnyrn (KOMMMEKCHble MPOBEpPKX), UMM OTAENbHbIE
BOMpOCHLl (TemaTuyeckue npoBepkn). [MpoBepka MOXET OCYLIEeCTBNSATLCS B CBS3WM C
KOHKpeTHbIM oOpalleHnem 3aseutensi. CpokuM npoBedeHusi MPOBEPOK OMpeaenstoTcs
pyKOBOAMTENEM aAMUHUCTPaLMN CENbCKOrO NOCENEHUSI.

4.3. OTBETCTBEHHOCTb MWL 3a pelleHns n gencteus (6esgencreme), NpUHUMaemble
(ocywecTBnsiemble) B X04€ UCMNONTHEHUS MYHULMNANbHOW YCIyru.

Cneunanuctel  agMUHUCTPAUMM  HECYT  OTBETCTBEHHOCTb,  MPedyCMOTPEHHYHO
3akoHoaaTenbcTBoM Poccurickon ®egepauunu, 3a CBOU peLleHus u gencteus (besgencreme),
npvHUMaemble (ocyLecTBNSeMble) B XoAe NpeaocTaBneHns MyHUUmMnansHon yenyru.

4.4. TpeboBaHua K nopsagky u dopmMaM KOHTPONS 3a UCMOSMIHEHWEM MYHMUMMANbHON
yCryru, B TOM YMCne CO CTOPOHbI rpaxaaH, ux o6beanHeHW 1 opraHnusauuin.

KoHTponb 3a npegoctaBneHneM MyHUUUNANbHOM YCyrM CO CTOPOHbI YNOSTHOMOYEHHbIX
Ny agMUHUCTPaUMy A0MmKeH BbITb NOCTOAHHBIM, BCECTOPOHHUM U OO BEKTUBHbBIM.

KoHTponb 3a paccMOTpeHMeM CBOMX OOpaLLleHUn MOryT OCYLLECTBMATb UX aBTOPbl Ha
OCHOBaHUN MHGOPMaLMK, MNOMYYEHHOW B aAMWHUCTPaLUKM CENbCKOro MNoceneHusi, B TOM
4yucne y UCNOoNHUTENs no TenedoHy.



V. NocynebHbIn (BHecyaeOHbIM) NOpAAOK OO0XanoBaHUA peLlleHMA U OAeNCTBUN
(6be3pencTBUS) opraHa, npeaocTaBnAWero MyHuuunanbHyo ycnyry, M®L, a Takxe
MX AOJMKHOCTHbIX UL, MyHMLMNANbHbIX CNyXawmx, paboTHUKOB

5.1. 3aaButenb nmeet npaBo Ha gocynebHoe (BHecyaebHoe) obxanoBaHWe peLLEHU U
pencteuin  (6e3gencTBusa)  agMUHUCTPaAUMM M €ro  OTBETCTBEHHbLIX MWL, MNPUHATBIX
(ocywecTBnsemMbIX) B xo4e NpeocTaBneHns MyHULUMNanbHOW YyCnyru.

5.2. 3aaButenb MoXeT 06paTnTLCS C xanobon, B TOM YMCre B CneayoLwmnx cryvasx:

- HapyLleHne cpoka permctpauum 3anpoca o npefocTaBneHnm MyHUUMNansHOW yCnyru;

- HapyLLeHne cpoKa NpeaocTaBeHns MyHULMNanbHON yCnyru;

- TpeboBaHue Yy 3asBUTENS AOKYMEHTOB MM MHGOpMaumm nmbo ocyLlecTBneHus
OENCTBUA, nNpeacTaBfieHWe WM - OCYLLECTBMEHWE  KOTOPbIX He  NpeayCMOTPEHO
HOpMaTUBHBLIMX NpaBoBbIMK akTamu Poccunckon degepaumm, HOpMaTUBHLIMU NPABOBLIMU
aktamn  Pecnybnukun  TaTtapcTaH, MyHWUMNanNbHbIMM  MNPaBOBbIMM  akTamu AN
npefocTaBfieHNUss MyHUUMNANbHOW YCNyru;

- OTKa3 B nMpuvemMe [JOKYMEHTOB, MpedoCTaBfieHne KOTOpbIX NpeayCMOTPEHO
HOpMaTUBHBIMKX NpaBoBbIMK akTamun Poccunckon degepaumm, HOpMaTUBHLIMU NPABOBLIMU
aktamn  Pecnybnukun  TaTtapcTaH, MyHWUMNanNbHbIMM  MNPaBOBbIMM  akTamu AN
npefocTaBeHnUs MyHULUMNANbHOW YCNYrn, y 3asBUTENS;

- OTka3 B MNpefoCTaBfieHUN MYHUUMNANbHOW YCryrn, €ecrnv OCHOBaHWUS OTKas3a He
npegycMoTpeHbl heaepanbHbIMU 3aKOHAMU U NMPUHATBIMU B COOTBETCTBUU C HUMU MHbLIMA
HOpMaTMBHbIMM MpaBoBbiMM akTamn Poccuinckon degepaummn, 3akoHaMM U UHBIMK
HOpPMaTUBHLIMKW NMPaBOBbLIMK akTaMun Pecnybnukn TaTapcTtaH, MyHULUMMNANbHbIMU NMPaBOBbLIMU
akTamu;

- 3aTpeboBaHne c 3aaBUTENS NPy NpefoCTaBeHMM MyHUUUNAanbHOW YCnyrn nnatbl, He
npegycMOTPEHHON  HOpPMaTUBHbIMW  NpaBoBbIMW  akTamu  Poccuinckon  depepaumn,
HOpPMaTUBHbLIMKU NMPaBOBbLIMK akTaMu Pecnybnukn TaTapcTtaH, MyHULUMNANbHbIMU NMPaBOBbLIMU
akTamu;

- OTKa3 B WCMpaBfeHUn [OOMYWEHHbIX MMW onevyaTok U OWwubOK B BblOAHHbLIX B
pesynbTate npeaoCcTaBfieHUs MyHUUMNANbHOW YCNyrMu [JOKyMeHTax Imbo HapylleHue
YCTaHOBJIIEHHOIO CPOKa TakuUx UCNpaBieHnn;

- HapyweHue Ccpoka Wnu nopsigka  BblgauM  JOKYMEHTOB MO pesynbrartam
npegocTaBfieHNs MyHUUMNANbHOW YCNyru;

- NPUOCTaAHOBMEHWE NPeAOCTaBNEHNA MYHMLUMNANbHOW YCNyru, €crnim OCHOBaHus
NPUOCTAHOBMNEHUS He nNpeaycMoTpeHbl denepanbHbiMiU  3aKOHaMU U MPUHATBIMU B
COOTBETCTBUN C HUMWU NHBIMWU HOPMAaTUBHBLIMU NPaBoOBbIMU akTamu Poccuiickon ®enepauun,
3aKOHaMM M WHbIMM HOPMAaTMBHbIMW MNpaBoBbiIMM akTamu Pecnybnukn TartapcTaH,
MYHUUMNANbHLIMY NPaBOBLIMU akTamu;

- TpeboBaHue y 3aaBUTENSA NpU NPeaocTaBleHNUN MYHULMNANbHON YCIyrn OOKYMEHTOB
UNn UHopmauuKn, OTCyTCTBME U (MNN) HEOOCTOBEPHOCTb KOTOPbIX HE yKasblBanucCb npu
nepBoHa4anbHOM OTKa3e B MNpueMe [OOKYMEHTOB, HeobxogumbIX ONS MpefocTaBreHus
MYHUUMNANbHON ycnyru, NMbo B npefoCTaBneHnn MyHUUMNanbHOW YCyru, 3a UCKNIoYEHeEM
cnyyaeB, NpeOyCMOTPEHHbIX MyHKTOM 4 4vactu 1 ctatbn 7 ®defepanbHOro 3akoHa OT
27.07.2010 N 210-¢3 "O6 opraHMsaumm nNpeaocTaBreHnss roCyOAPCTBEHHbIX U
MYyHUUMNanbHbIX ycnyr".

5.3. XXanoba nogaetcsa B nCbMeEHHOW hopme Ha ByMaXHOM HOcuTene, B 3NIEKTPOHHOM
dopme B agMuHuUcTpaumnio, MOL, nmbo B COOTBETCTBYIOLLMIA OpraH rocygapCTBEHHON BracTu
Pecnybnukn TatapcrtaH, asnawowmncs ydpegutenem MOLL.

5.3.1. >Kanoba Ha peweHns u pgencteua (6e3nencTBusa) OTBETCTBEHHbLIX ML
aAMWUHUCTpaLUK, NOAATCA HA UMS MaBbl aAMUHUCTPALUN.



5.3.2. )Kanoba Ha pelweHns n pgencteusa (6espencteus) pabotHnka ML, nopaetcs
pykoBoguTtento cooteeTcTBytowero MoLL.

5.3.3. XKano6a Ha peweHus un gencteus (6esgencrema) MOLL nogaetca pykoBoantenio
COOTBETCTBYIOLLErO  OpraHa rocygapctBeHHoun Bnactu  Pecnybnukm  TaTtapcTtaH,
asnsaowemyca yypegmtenem MoLL.

5.4. XXanoba moxeT OblTb HanpasfeHa no no4dte, NpyM NOMOLLUM (PaKCUMUIBHOW CBS3MW,
yepes MOL, c wucnonb3oBaHMeM  MHEHPOPMALMOHHO-TENEKOMMYHUKALMOHHON  CETU
"MInTepHeT", ohmnymnanbHoro camta agMuUHUCTpaUuK, eguHOro noprana rocygapCTBEHHbIX U
MYHUUMNANbHbLIX YCNyr NMBO pernoHasnbHOro noprana rocyaapCTBEHHbIX U MyHULMNANbHbIX

ycnyr.

5.5. XKanoba 3aaButens gorkHa cogepxaTtb:

- HaMMEHOBaHMEe opraHa, NPeAOoCTaBMAOLWEro MyHULMNANbHYK YCNyry, AOMMKHOCTHOMO
nMua  opraHa, npeaocTaBnALWEro MyHAUMNAnbHy ycnyry, nubo MyHMUMNanbHOro
CnyXxallero, peweHnsa n genctens (6e3nencrTeme) KOTopbix 06XxanyrTcs;

- hamunuio, nms, oT4EeCTBO (NOCneaHee - NPy Hann4ymMm), CBe4EeHMS O MECTE XUTeNbCTBa
3aaBuTensa — cuaunyeckoro nuua nNMboO HaMMeHoBaHME, CBEAEHMS O MECTe HaxOXOEHWs
3asBuUTENS - LOPUONYECKOro nuua, a Takke Homep (HoMepa) KOHTaKTHoro TenedoHa, agpec
(apgpeca) anekTpOHHOM NOoYThl (NPY HaNUYMK) N NOYTOBbLIA agpec, NO KOTOPOMY AOSKEH ObITb
HanpaBneH OTBET 3asABUTENIO;

- cBegeHuss o6 obGxanyemblX peweHusax u genucteuax (6esgencTeBun) opraa,
NnpeaocTaBnsAoLLErO MYHULMNANbHYO ycnyry, AOJIKHOCTHOrO niua opraHna,
NPeaoCTaBNALLEro MyHULMNANbHYI YCryry, Mmoo MyHULMNANbHOIO CryXaLlero;

- OOBOAbl, HA OCHOBaHWWN KOTOPbIX 3asiBUTENb HE COrfaceH C pelueHMeM 1M OeNCTBUEM
(bespencrtenem) opraHa, NPeaoCTaBSALWEro MyHALMNANbHYI0 YCryry, AOMKHOCTHOrO nuua
opraHa, NPefoCTaBMSAOLWEro MyHMUMNANbHYK ycnyry, nMbo MyHMUMNAnbHOIO CryXallero.
3aaButenem MoryT ObiTb NpeacTaBrieHbl AOKYMEHTbI (MpW Hanuuuu), noaTBepXxaatoLine
A0BOAbI 3aaBuUTens, NMbo nx Konuu.

5.6. [MMoctynuBwasa »ano6a noanexuT pPacCMOTPEHUIO OOMKHOCTHBIM  NULOM,
HadeneHHbIM MOMHOMOYMSIMU MO PACCMOTPEHMIO Xanob, B TeyeHue NaTHaauatu paboumx
[HEN CO OHs ee perucTpaumu, a B criydae obxaroBaHusi OTka3a B NpuemMe OOKYMEHTOB y
3aaBuTens nubo B MWCMpaBieHUM OOMNYyLIEHHbIX OnevyaTok U OoWMBOoK WUnu B crnydvae
ob)xanoBaHWs HapyLUeHUs YCTaHOBMNEHHOTO CPOKa TaKWMX UCMpPaBreHW - B TeyeHue NaTu
pabounx AHel Co OHA ee perncrpaumu.

5.7. Mo pe3ynbTaTaM paccMOTPEHUs Xanobdbl rnaBa CenbCKOro NOCeneHnsa npuHMMmaeT
O[HO U3 Crefyowmnx peLleHni:

- xanoba ypoBneTBOpsieTCA, B TOM 4ucrne B POPME OTMEHbl MPUHATOrO PELLEHNS,
ncnpasneHnsa gonyLeHHbIX onevYaTok U onboK B BblgaHHbIX B pe3yrnbTaTe NpeaocTaBneHns
MYHUUMNANBbHOW YCIyrn OOKYMEHTax, BOo3BpaTa 3adABUTEN0 OEHEXHbIX CPeacTB, B3MMaHue
KOTOpPbIX HE NPeaycCMOTPEHO HOPMAaTMBHBIMW NMpaBoBbLIMK akTamu Poccuiickon denepaumm,
HOPMaTMBHbLIMKU NMPaBOBbLIMM akTaMun Pecnybnukn TaTapcTtaH, MyHUMUMNANbHbIMU NMPaBOBbLIMU
aKTamMu, a Takke B UHbIX popmax;

- B YAOBMNEeTBOPEHUU anobbl 0TKa3biBaeTCs.

5.7.1. B cnyyae npusHaHua anobbl nognexawen yaooBneTBOPEHUIO, B OTBeETe
3aaBUTENt0 JaeTca MHdopmaums o OEeWCTBUAX aAMWHUCTPaUUKU CenbCKOro noceneHus B
uensx HesaMensnMTeNnbHOro YCTPaHEHWA  BbISIBIIEHHbIX HapyLeHuW Mpu  OKasaHum
MYHULUMMNANbHOW YCIyrn, a Takke MPUHOCATCH U3BMHEHUSA 3a A0CTaBlieHHble HeynobcTBa m
yKa3sblBaeTCa MHopMauus O anbHENWUX AEWUCTBUSX, KOTOpble HeoBXoouMO COBEpLUUNTb



3aAaABUTENIO B LeNAX NoNy4YeHus MyHI/ILI,I/II'IaJ'IbHOI7I ycnyru.

5.7.2. B cnyyae npu3HaHus xanobbl He noanexallei yAoBNEeTBOPEHWU, B OTBETe
3as8BUTESNIO AOTCA apryMeHTMPOBaHHbIE Pa3bsCHEHMS O NPUYNHAX NMPUHATOIO peLUeHus], a
Takke nHopmMauus o nopsigke 06kanoBaHUs NPUHSATOIO PeLLeHWs.

5.8. B cnyyae ycTaHOBMeHUs B xoge WNuM MO pesyrbTaTaM pPacCcMOTPEHUst anobbl
NMPU3HaKoB  COCTaBa aAMMHUCTPATUBHOIO  MpaBOHAPYLUEHUS WKW MPEecTynieHus,
[AOMMKHOCTHOE NULO, paboTHMK, HadeneHHble MOSTHOMOYUSIMM MO PaCCMOTPEHUO Kanob B
COOTBETCTBUM C NYHKTOM 5.6 HacTosilero pasgena agMUHUCTPATMBHOIO perfiaMeHTa,
He3ameanuTenbHO HanpaBnsST UMEOLLMECS MaTepuarbsl B OpraHbl NPoKypaTypbl.

5.9. He nosgHee gHsA, cnefyowero 3a AHEM NPUHATUS PELLEHUs, yKa3aHHOro B MyHKTe
5.7 HacToswero pasgena agMWHUCTPATMBHOIO pernameHTa, 3asiBUTENO B MUCbMEHHOW
dopme nmMbO N0 XKenaHuw 3asBUTENA B 3MEKTPOHHOW opMe HanpasnsieTcs
MOTMBMPOBAHHbIA OTBET O pe3yfbTaTax pacCMOTPEHUs Xanobbl.

5.10. WHdbopmaums ana 3assButenen ob6 uMx npasBe Ha gocyaebHoe (BHecynebHoe)
obxanoBaHue genctenin (6e3nencTBus) U peLleHnn, NPUHATLIX (OCYLLEeCTBNSEMbIX) B XoAe
npegocTaBfieHNa  MyHUUMNanbHOW  yCcryru, pasmewaetca Ha oduunanbHOM caunTte
aAMWHUCTPaLUK CErbCKOro nocerieHns 1 HPOPMaLNOHHBIX CTeHAAX.



