UcnonuuTelbHbIA KOMUTET [ICIKCKOrO CEIbCKOro MOCEICHUSA

[TocTanoBieHue

Ot 19.06.2023 roxa Ne 22

OO0 yTBepKICHUM aIMUHUCTPATUBHOIO PErIaMEeHTa 10
IIPEIOCTABICHUIO MYHHULIUIABHON YCITYTH TI0 1a4e
MMCBMEHHBIX Pa3bsACHEHUI HAJIOroOnIaTe binKaM 1
HAJIOTOBBIM areHTaM 0 BONPOCaM NPUMEHEHHUS
MYHHIIUMAIbHBIX PABOBbIX aKTOB O Ha/orax 1 coopax -

B cooTBeTCTBHH co craTbeit 34.2. Hanorosoro kozxekca Poccuiickoit @enepanuy,
cr. 14 ®exepanbHoro 3akona ot 06.10.2003 Nel31-®3 «O6 o0wmpx NpUHIHIAX
OpraHM3allM¥ MECTHOrO camoyrnpasienus B Poccuiickoi dezepalum», pacCMOTPeB
npeJicTaBaeHUe NpoKyparypsl Kykmopckoro pafiona ot 31.03.2023 Ne 02-08-02/2023
, ACTIOJIHUTEJIbHBIM KOMUTET [ ICAKCKOIO CEIbCKOr0 MOCEICHUs

[TOCTAHOBJIAET:

1. VrBepauThb AJMHMHHCTPATHBHBIM  pErJaMEHT 10  MPEAOCTaBICHUIO
MYHHIHUNATBHOM yCIyrH MO Jlaue MHCbMEHHbIX Pa3bsCHCHUH HalOrOIIIATe/bIIMKaM 1
HAJIOTOBBIM areHTam Mo BOMPOCaM MPUMEHEHHsI MyHHIUIAIBHBIX MTPABOBBIX AKTOB O
Hajiorax ¥ coopax (nmpuiaraercs).

2. Ony6auMKoBaThb HACTOsLICE [OCTAHOBAEHHE Ha OGHUUHAIBHOM IMOpPTaje
npaBooit  uHdopmauun  PecriyOnukn  Tarapcran B UHGOPMALMOHHO-
TeJEKOMMYHHKAlLlMOHHOH ceT «MIHTepHeT) 110 BeO-ajapecy: http://pravo.tatarstan.ru.
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PyKOBOWTEIb HCIFOJHUTEILHOIO KOMHIEE I'.IlL.Haduxos

[IcAKCKOTo CENBbCKOro MOCCICHU




VTBEPXIEH
HOCTaHOBJIeHI/ICM HUCITOJIHUTCIIBEHOTO
komuTeTa [ICIKCKOro cejIbCKOro

NOCEJICHUS
Ot 19.06.2023 Ne 22

AIMHHHCTPATHBHBII PErJaMeHT N0 NPeaoCTABIEHHIO
MYHHUHNAJABHOH YCAYTH N0 Ja4Ye NUCbMEHHBIX pa3bsCHEHH N
HAJIOroNJIaTe/IbIUMKAM H HAJIOFOBbLIM areHTam Mo Bonpocam

NpUMEHEeHHUs1 MYHHLMNAJbHBIX NPABOBBIX AKTOB 0 HAaJI0rax u c6opax

1. OO0uiue nosoKeHUst

1.1. Hacroswmui aJMUHUCTPAaTUBHBIM  pErJIAMEHT [0 NPEJOCTaBICHUIO
MYHHLMITAIBHON YCIIyTW M0 Jaye MUCHbMEHHBIX Ppa3bsCHEHUH HAJIOTOIUIATENbIIUKAM U
HAJIOTOBBIM areHTaM I10 BOIPOCAM NMPUMEHEHUs] MyHHUIMNATbHBIX HOPMAaTHUBHBIX MPABOBBIX
aKTOB O HAJIOrax 1 c6opax (1anee — A IMMHHCTPATHBHEIHPErTAMEHT) — OTIPeAC/IETCTAHIAPT,
COCTaB, CPOKM U [OC/I€0BATEIbHOCTh JHCTBUH (aAMUHUCTPATHBHBIX MPOLEAYP)
McnonnurensHoro  komurera  [lcsikckoro  cenbckoro  mocenenuss  Kykmopckoro
MYHHULIMMAIbHOrO paioHa PecnyOiuku Tarapcran (manee — VICHONHHUTENbHBI KOMHTET
CCJIbCKOTO TOCEJIEHUS) MPU MCTOJIHEHUM MYHHULMNAIbHON YCIYTH MO PACCMOTPEHHIO H
MOJArOTOBKE MUCbMEHHBIX Pa3bsCHEHUH Ha 0OpalleHUsl, MOCTYNUBLIME B OPraHbl MECTHOTO
camoymnpasieHus [Icskckoro cesbekoro noceneHus KykMopekoro My HHIUITAIEHOTO paioHa
Pecniy6nuku TarapcraH no Bompocam NMpUMEHEHHS MYHWLMNAABHBIX MPABOBBIX AKTOB O
Hajorax U coopax.

1.2. Jlunamu, UMEIOIIMMH MPABO HA MOJYYEHUE MYHHIMIAIBHON YCIIYTH, ABJISIOTCS
(Gusvyeckue W IOpUAMYECKHE JIMLA, WHAWBUAYyajdbHblE NpEANPUHUMATENH (manee —
3asIBUTEIID).

1.3. C 3asBieHueM BrpaBe 00OpaTHTHCS MPEACTABUTEIb 3assBUTENS, ACHCTBYIOLIMN HA
OCHOBaHMM  JOKYMEHTa, YIOCTOBEPSIOLIEr0 =~ €ro MNOJHOMOYMS, JHOO 3aKOHHBIH
NpeJCTaBUTENb (PU3UYECKOTro JTHLa (Aajiee — MPeICTaBUTENb 3asBUTENS ).

~2. Cranaapr npeaocTaBjieHHsi MyHHUHNIAJbHOMN yCJIyrd

2.1. HaumeHoBaHWe MYHHMUHNAIBHONH YCJIYrH
Jlaya NMUCbMEHHBIX Pa3bsCHEHUH HAJOrOMIaTENbIIMKAM W HAJOrOBBIM areHTaM o
BOMPOCAM NMPUMEHEHUS MYHHULIUITIAIbHBIX MPABOBbIX aKTOB O Hajorax u coopax

2.2. HaumeHoBaHHe OpraHa, NpPeaoCTABJSIIOIIEr0 MyYHHUHNAILHYIO YCJIYyTy

HcnonuutenpHeiii komuter [ICsiKCKOro cenbeckoro mocesieHus (ajiee 1Mo TEKCTy —
Opran).

2.3.Pe3ynbTaT npeaocTaBieHusi MyHHIHIIAJbHOM YCJIyrd
2.3.1. Pe3ynbraroM npeaocTaBAeHUs MYHUIMNANBHON YCIYr SIBISETCS MHUCBMEHHOE
Pa3bsCHEHHE MO BOMPOCAM MPUMEHEHHUS MYHUIIMMAJIbHBIX MPABOBBIX aKTOB O HAlIOrax u
cbopax.
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2.3.2. Pe3ynabTaT npeaocTaBieHUsl MyHULUMUIIAIBHON YCIIyTH HAIPaBIISIE€TCS 3aSBUTEIIO
B (OpMe 3JIEKTPOHHOTO [OKYMEHTA, MOJNMWCAHHOIO YCUJIEHHOH KBaIM(ULMPOBAHHOM
5JEKTPOHHOM MOAMUCHIO YITOJHOMOUYEHHOTO J0KHOCTHOTO nuua Opzaana (nmubo Opaana), B
coorBeTcTBUU ¢ DenepanbubiM 3akoHoM oT 6 arnpestst 2011 roga Ne 63-D3 «O6 aeKTpOHHON
noanucu» (nanee — @enepanbHbiii 3akoH Ne 63-D3) B nuuHbIi kabuHer Enunoro nopraa
roCyJapCTBEHHBIX W MyHHLMNanbHBIX yeayr (https:/www.gosuslugi.ru) (nanee — Enunbiit
nopran). B ciayyae HampaBieHus 3asBieHus noepeacrsom Iloprana rocynapCTBEHHBIX U
MyHULIMTANbHBIX  yeayr Pecny6auku Tarapcran (https://uslugi.tatarstan.ru) (manee —
PecnyOnukanckuii  noprain) pe3ynbTaT MpPeJOCTaBICHUS] MYHULUNAIBHOW YCIYyIH
HarpaJiseTcsi B TMUHbIN kabuHet PecnyOankaHckoro noprana.

2.3.3. Tlo BbiGOpy 3asBUTENS] pe3y/bTaT MPEJOCTABICHUS MYHULHMIAIBHON YCIyru
Bbinaercs B OpraHe uwan B [BY «MHOropyHKUHOHANBHBIM LEHTP NPEIOCTABICHUS
rocyapCTBEHHBIX M MyHHUIMNAIbHBIX ycayr B Pecnybnuke Tatapcran» (nanee — M®LI) B
(hopMme 3K3eMIIIsIpa 3EKTPOHHOTO JOKYMEHTA, pacreyaTaHHOro Ha OyMajkHOM HOCHTEIE,
3aBEPEHHOIr0 MMEYaThi0 M MOJANUCHI0 COOTBETCTBEHHO YIMOJHOMOYEHHOrO JOJKHOCTHOIO
nuua Oprana unu pabotHuka MOLI.

2.3.4. 3asBuTeNb BhpaBe MONYYMTh PE3Y]bTAT INPEAOCTABIEHHS MYHHLHMIAILHOM
ycayrd B (opMe DIEKTPOHHONO JOKYMEHTa B TEUCHHE CpOKa HAeHCTBUS pe3yiabTara
MPEAOCTABIICHUS] MyHUIIMIAIIBHON YCIIyTH.

2.4.Cpok npenocTaBjieHUsi MyHHIHNIAIbHOH yCIyTH.

2.4.1. MyHuumnanbHas yciyra npeaocrapisercs B TeueHue 30 kaJleHIapHBIX JHEH CO
JIHSI TOCTYTUICHHS COOTBETCTBYIOLLETO 00paLleHus.

2.4.2. TlpuocTaHOBIEHHE CpoKa TNPEAOCTABAEHUS MYHULMNAJIBHON YCIyr'HW He
NpeayCMOTPEHO.

2.4.3. HamnpaBiaeHue JOKYMEHTa, SB/SIOLIEroCcsl pe3yJbTaTOM IMPEAOCTaB/ICHUS
MYHHULUNAIbHOM YCIYTd B (POpPME 3JIEKTPOHHOTO 1I0KYMEHTA, 3asiBUTEIIIO OCYLIECTBISAETCS B
JeHb OOPMIICHUS U PETUCTPALIMU Pe3yJIbTaTa NMPEeA0CTaBICHNUS MyHULUNIAIIBHON yCIIyTH.

2.5. [IpaBoBbIe OCHOBAHMS ISl NPEAOCTABJICHUS MyHHIMNIAJABHON yCJIYIH

2.5.1. [lepeyeHb HOPMATHUBHBIX MPABOBBIX AKTOB, PETYJIHMPYIOLUIUX MPENOCTABICHHE
MYHUIMNAJIBHONH YCIYrd (C yKa3aHMEM PEKBU3UTOB HOPMATHBHBIX IIPABOBBIX AKTOB H
HUCTOYHUKOB HMX O(HUIHAIBHOrO OnMyOJMKOBaHUs), pa3MelleH Ha EauHOoM moprane, B
rocyaapcTBeHHoit  uHopmauuonHod  cucteme  «Peectp  rocylapCTBEHHBIX U
MyHUUHUNAIbHBIX yciayr PecryGnuku Tarapcran» (http://frgu.tatar.ru) (nanee — Peectp
roCyJapCTBEHHBIX M MYHHLMMAIbHBIX YCIyr), Ha oduuuanbHoM caiite Kykmopckoro
MYHHUHHNATBHOTO paiioHa B MH(POPMALIMOHHO-TEIEKOMMYHHUKALMOHHON ceTh «MHTepHeT
(http://kukmor.tatarstan.ru) .

2.5.2. TekcT aAMUHUCTPATUBHOTO perjaMeHTa B A€HCTBYIOLIEH PENAaKLIUK MTOJICKUT
pasmelneHuto Ha Enqunom noprane, B Peectpe rocy1apcTBEHHbIX U MyHULMIAIBHBIX YCIIYT,
Ha oduumanbHoM caiire KykMOpCKOro MyHHUMNAAbHOTO paioHa B MH(OPMALMOHHO-
TeJeKOMMYHHUKalMOHHOMU ceTu «MHTepHer» (http://kukmor.tatarstan.ru).

2.6. UcuepnbiBalomuii nepevyeHb JOKYMEHTOB, HeO0OXOAUMBIX ISl IPEIOCTABJIEHHSA
MYHHIUNAJbHOH yCIYTH
2.6.1. JIns nmony4eHUs: MyHHULMIIATbHOM! yCIyr 3assBUTEND NPEACTABIAET CACAYIOIINE
JOKYMEHTBI:



1) 1OKyMEHT, yn0CTOBEpSIOLMI JUYHOCTh (He TpeOyercs B ciiyyae oOpalleHHs
nocpeactsoM PecnyOinkaHckoro noprana);

2) 1OKyMEHT, YA0CTOBEPSAIOLIX MOJTHOMOYHS MPEACTABUTEIS 3aBUTENS;

3) 3asBlCeHHE:

B (opMe NOKyMeHTa Ha OyMaKHOM HOCHTENIC H3JIOKEHHOE B CBOOOAHON (opme,
nocrynusuee B MCrnoMHUTENbHBIH KOMHUTET CEJIbCKOrO IMOCEJICHHUS, O Jauye MHUChbMEHHBIX
Pa3sbsCHEHMI MO BOMPOCAM MPUMEHEHHUs MYHULMIIAIBHBIX MMPABOBBIX AaKTOB O HAajorax u
cbopax (nanee - obpaiieHre) B IUCbMEHHOU (hopMe WK B (OPME DIIEKTPOHHOTO JOKYMEHTA.

B DJEKTPOHHOW (opme (3amoyHSAeTCss MOCPEACTBOM BHECEHHMS COOTBETCTBYIOLIMX
CBEJICHUH B DJIEKTPOHHYIO (opMy 3asiBIEHUS), TOANMMCAHHOE B COOTBETCTBUH C
TpeOoBaHMAMM MyHKTa 2.6.3 aAMMHUCTPATUBHOTNO perjaMeHTa, MpH OOpalleHHH
nocpeactsoM PecnyOaukaHckoro noprana;

2.6.2. 3asBieHue W Mpuiaraemble JOKYMEHTbl MOrYT OBITb [PEACTABJIEHBI
(HanpaBJIeHbl) 3asBUTEJIEM OJTHUM U3 CIIEAYIOLIMX CMIOCOOOB:

1) uepes M®IL] Ha OymMaKHbIX HOCHUTENSIX W B BUAE 3JEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOLIMX TPEOOBAHUSM MyHKTA 2.6.3 aIMUHUCTPATUBHOTO PErJIAMEHTA;

2) mocpenctsom Pecny61nkaHcKoro noprana B 3MeKTPOHHOM GopMme;

3) B OpraH JMYHO MM TIOCPEACTBOM MOYTOBOM CBSI3H Ha OYMaXHOM HOCHTEJE.
3asiBJICHUE U MpUIIaraeMble JOKYMEHTBI, IPU HATPABICHHUHU MMOCPEACTBOM [TOYTOBOM CBS3H,
3aBEPSIOTCS B YCTAHOBJICHHOM MOPSIKE.

2.6.3 3asBieHHE IpH HANpPaBICHUM TMOCPEICTBOM PecmyOiMKaHCKOro mopTaia
MOJTKMCBIBAETCS IPOCTON JIEKTPOHHON MOATMHUCHIO 3asiBUTEIIS.

JUts mosydeHUst POCTOM 3JIEKTPOHHOUM MOIIMUCH 3asABUTEIIO HEOOXOAMMO MPONTH
npouenypy perucrpauuu (ayreHtudukauumu) B EnuHON cucremMe WACHTH(PHKALKMK U
ayteHTudukaumu (nanee — ECUA), a Takoke noATBEPANTD YYETHYIO 3aMKCh.

DNEeKTPOHHBIA JOKYMEHT (371€KTPOHHBIH 00pa3 J0KyMEHTA), yKa3aHHBIH B MOIYHKTE
2 nyHkrta 2.6.1  aAMMHHUCTPAaTUBHOIO  perjaMeHTa,  3aBepACTCS  YCHIICHHOMU
KBJIM(ULIMPOBAHHOM MOANMUCHIO JIML, YITOJHOMOYEHHbBIX Ha CO3/JaHUE U MOJMHUCAHUE TaKUX
JJOKYMEHTOB, B TOM YKCJI€ HOTAaPUYCaAMHM.

DNEeKTPOHHBIE JOKYMEHTBI (JJIEKTPOHHbIE 00pa3bl JOKYMEHTOB), MpHUaraeMbie K
3as1BJICHUIO, B TOM YMCJI€ JOBEPEHHOCTH, HANpaBIIsitoTes B BUaE (aiinos B hopmarax pdf, jpg,
jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gonee SO MGaiiT.

KauecTBO mnpenocTaBiseMbIX 3JEKTPOHHBIX JAOKYMEHTOB (3JIEKTPOHHBIX 00pa3oB
JOKYMEHTOB) [DJKHO MO3BOJIATH B IOJHOM OO0BEME MNPOYMTATH TEKCT AOKyMEHTAa U
pacrno3HaTh PEKBU3UTHI TIOKYMEHTA.

2.6.4. 3anpeutaercs TpeOOBATh OT 3aBUTEIIS:

1) mpexncraBieHust TOKyMEHTOB M MH(GOpPMAalLMM WM OCYLIECTBIEHUS JEHCTBHH,
NPEACTABICHUE WM OCYLUECTBIEHHUE KOTOPbIX HE MNPEAyCMOTPEHO HOPMATHUBHBIMU
NPaBOBbIMU  AKTAMH, PEryJUpYIOLIMMH  OTHOUIEHMS, BO3HUKAIOIIME B CBA3M C
MPe10CTaBIEHUEM MYHULIMMAILHOW YCIyTH;

2) ocyulecTBi€HUs JAEHWCTBUHA, B TOM UHCJE COIJIACOBAHWH, HEOOXOAUMBIX IS
MOJyYEHHS MYHULIMNAIBHOW YCIIYTH U CBSI3aHHBIX ¢ 0OpallleHHeM B UHbIE TOCY1apCTBEHHBIE
OpraHbl, OpraHbl MECTHOIO CaMOYIpaBJeHUs, OPraHU3alUU, 38 UCKIIOUECHUEM IOJyUEHHS
YCIAYr W TIOJIy4€HHWsl JOKYMEHTOB W HH(OpMalMH, MPeIoCTaBIsIEMBIX B pe3yJbTaTe
MPEeJOCTABIEHUsl TAKUX YCYT, BKIIOYEHHBIX B MEPEYHH, yKa3aHHbIE B 4acTH | ctaThu 9
®enepanbHoro 3akoHa ot 27 utoss 2010 roga Ne210-D3 «OO6 opraHu3auuu NpeaoCTaBIEHUS
rOCy/1apCTBEHHBIX U MYHULIMNIATBHBIX YCIYT» (HEOOXOAUMBIX U 0053aTENIbHBIX YCIYT);



3) npeacraBieHus  JOKYMEHTOB ¥ MHpOpMauUuH, OTCYTCTBHE H  (MJIH)
HEJI0OCTOBEPHOCTb KOTOPBIX HE YKa3blBaJMCb MPU [EPBOHAYAIBHOM OTKa3€ B MpHUEME
JIOKYMEHTOB, HEOOXOAMMBIX /sl TMPEAOCTaBACHUs MYHHULMNAIbHOW yciyr, 0o B
NPEAOCTABICHUHA MYHULMNAIBHON YCIYTH, 32 UCKIKOYEHUEM CIEAYIOLIUX CI1y4aeB:

a) u3MeHeHue TpeOOBaHUW HOPMATUBHBIX IPAaBOBbIX aAKTOB, KaCaAIOIIMXCS
NpPEIOCTABICHUS MYHMIMIAIBHOW YCIYrd, MOCji€ NEPBOHAYAIBHOW MOJAYM 3asABJICHHS O
MPEAOCTABIIEHUH MYHULMNATIBHOMN yCIIyTH; .

0) HamMyve OmUOOK B 3asBJICHUU O MPEAOCTABICHUH MYHULUNAIBHON YCIYyTd U
JOKYMEHTaX, OIaHHbIX 3asSBUTEJIEM IT0CJIE IEPBOHAYATILHOIO OTKA3a B IPUEME JOKYMEHTOB,
HEOOXOAMMBIX /ISl TIPEAOCTABICHUS MYHHMLMIAIBHOW yCIyrd, JuU00 B NperoCTaBICHUH
MYHHUIUIAIBHOM YCIyrM ¥ HE BKIIOYEHHBIX B TPEACTABICHHBIA paHee KOMIUIEKT
JIOKyMEHTOB; .

B) MCTEYCHHE CpOKa ACHCTBMS MOKYMEHTOB WJIM W3MEHEHHE HH(OpManuu mnocie
[IEPBOHAYAJIBHOrO OTKa3a B MpHUEME JAOKYMEHTOB, HEOOXOAUMBIX ISl TNPENOCTABIICHUS
MYHHULHMIAABHON YCIYTH, MO0 B MPeJ0CTaBIEHUN MYHHULIUIIAJIHON YCIIyTH;

I) BbIIBJIEHHE JOKYMEHTA/IbHO MOATBEPXkACHHOrO (hakTa (MPU3HAKOB) OLMIMOOYHOrO
WM MPOTHBONPABHOrO AeHCTBUs (Ge3aelicTBUs) A0mKHOCTHOrO Jvia Oprana, paGoTHUK
M®IL[, npu nepBoHayanibHOM OTKa3e B MpPUEME [IOKYMEHTOB, HEOOXOIMMBIX s
NPEOCTABICHUS MYHUUMINAIbHONH YCIyrd, Ju00 B MNPEIOCTABICHUHM MYHHULHUIAIBHON
yCIyrd, O 4YeM B TNKMCBMEHHOM BHJE 3a TOAMUCHIO pykoBoauTens OpraHa mpu
NepBOHAYAIbHOM OTKa3e B TMpHEME JOKYMEHTOB, HEOOXOAUMBIX JUIS IPEJOCTaBIICHHS
MYHULHUNAIBHON YCIIyTH, YBEIOMJISETCSl 3asiBUTENIb, a TAKXKE IMPUHOCATCS HM3BUHCHHS 3a
JOCTaBJICHHbIE HEY00CTBA;

4) npemocTaBieHUss Ha OyMa)XHOM HOCHTENle JOKYMEHTOB M HH(OpMaLuy,
3JIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIN 3aBEPEHB!I B COOTBETCTBUH C ITyHKTOM 7.2 4acTH
1 crateu 16 ®enepanpHoro 3akona ot 27 utois 2010 rona Ne 210-®3 «O6 opraHusauuu
MPEI0CTABICHUS] TOCYAaPCTBEHHBIX U MYHHMLMIAIBHBIX YCIyI», 38 UCKIIOYEHUEM CIIy4Yacs,
€CJIM HAHECEHUE OTMETOK Ha TaKHE JOKYMEHTBI MO0 MX U3bITHE SBJISIETCS HEOOXOIUMBIM
YCIOBHEM [MPEJOCTABICHUSI TOCYAapCTBEHHOW WJIM MYHHULMINAIbHOMW YCIYrH, H HHBIX
CJTyyaeB, YCTAHOBJIEHHbIX (heaepaibHbIMU 3aKOHAMHU.

2.6.5. Ilonyuarores B paMKax MEKBE1OMCTBEHHOIO B3aUMOIEHCTBHS:

1) cBenenust uz EI'PHOJI — denepanbHas Hanorosas cityx0a;

2) cBeaeHUs O JEHCTBYIOLIEM rmacrnopre rpaxiaaHuHa Poccuiickor ®enepauuun —
MB/] Poccuu;

3) cBeaeHUs O HOTapUaIbHOM J0BepeHHOCTH — DeaepanpHas HOTapyaabHas majara.

2.6.6. 3asBuTENb BIpaBe MPEJOCTABUTh JOKYMEHTHl (CBEIEHMS), YKa3aHHBIE B
noanyHkrax 1 - 2 myHkra 2.6.5 aAMHHHCTPATMBHOIO perjaMeHTa, B (JOpMe 3IEKTPOHHBIX
JOKYMEHTOB,  3aBEPEHHBIX  YCHJICHHOM  KBAIM(QULMPOBAHHOW  TOAMMCBIO  JIMII,
YIIOJTHOMOUYEHHBIX Ha CO3/1aHUE U MOANMCAHUE TAKUX JOKYMEHTOB, IIPH [101a4€ 3asBJICHUSI.

2.6.7. Henpencrapienue (HECBOCBPEMEHHOE MPEACTABICHUE) YKa3aHHBIMU B ITyHKTE
2.6.5 aAMHUHHCTPATHBHOIO pErjiaMEeHTa OpraHaMu TOCYJapCTBEHHOM BJIACTH, OpraHaMu
MECTHOIO CaMOYIPaBJICHUS, OPraHU3aALMSIMH JOKYMEHTOB U CBEJAECHUN HE MOXKET SABJIATHCS
OCHOBAHMEM JJIs OTKa3a B MPEAOCTaBIEHUHU MYHULIUIIATIbHON YCIIYTH.

2.6.8. JloMmKHOCTHOE MU0 M (WiM) pabOTHHUK, YKa3aHHBIX B MyHKTe 2.6.5
aJIMUHUCTPATUBHOIO  pErJiaMEHTa OpraHoB W  OpraHu3auui, HE MPEACTaBUBIIKE
(HECBOEBPEMEHHO TMPEACTaBUBLIME) 3aMpOLUCHHBIE M HAXOAALIMECS B PaCHOPSHKCHUU
JIOKYMEHT MWJIM CBEJAEHMS, MOJJIEKAT aJAMHUHUCTPATUBHOM, AUCLUMIUIMHAPHOW HIIA WHOU
OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHOAATENLCTBOM Poccuiickoit Denepanum.




2.6.9. 3anpeuaercs TpeOOBaTh OT 3asBUTENS JOKYMEHTBI CBEICHHUS, B TOM UHUCIEC
MOATBEP K JAIOIIME BHECEHHUE 3asiBUTEJEM MIaThl 3@ MPELOCTABIEHUE MYHMIMIAIbHOW
YCIAYrH, HaxOIsIUMecss B PacropsiKeHWH rocyJ1apCTBEHHbIX OPraHoB, OPraHOB MECTHOIO
CaMOyIMpaBJIeHUs U MO/IBEIOMCTBEHHbIX IOCY AaPCTBEHHBIM OPraHaM UJId OpraHaM MECTHOTO
CaMOYIpaBJICHUS! OpraHUu3aLuri.

HenpencrapieHue 3asiBUTENIEM JOKYMEHTOB, COJEP)KALMX CBEICHHSA, KOTOpbBIE
HaxoIsATCs B  PACMOPSHKEHMHM  TOCYAAapCTBEHHBIX — OpPraHoB, OpPraHOB  MECTHOroO
CaMOYIIPaBJICHUS U MOBEJOMCTBEHHBIX IOCY JapCTBEHHBIM OpraHaM MM OpraHaM MECTHOTO
CaMOyIMpaBjCHUs OpraHu3alMi, He SBJISETCS OCHOBAHMEM I OTKa3a 3asBUTCIIO B
NPeI0CTaBICHUH MYHULMIIATbHON YCIYyTH.

2.7. AcuepnbiBaloLiMii NepeveHb OCHOBAHHH U1 0TKAa3a B IpHEMe I0KYMEHTOB,
HEeOOXO0AUMBIX JISI MPEIOCTABIEHUSI MYHUIIMIIAJIbLHON yCIyrd

2.7.1. OcHOBaHMsAMH /IS OTKa3a B MpUEME [IOKYMEHTOB, HEOOXOAMMBIX JUIst
Npe0CTaBICHUSI MYHULIMNIAIBHOW YCITYTH, SBJISIOTCS:

1) npencTraBieHHbIE 3a8BUTENEM JAOKYMEHTBI COACPKAT MOAYUCTKH U UCIIPABICHUS
TEKCTa, HE 3aBEPEHHbIE B TMOPS/KE, YCTAHOBJIEHHOM 3aKOHOAATENLCTBOM Poccuiickoin
®enepaunu;

2) JOKYMEHTBI COAEpIKAT MOBPEKACHUS, HAJIMUUE KOTOPBIX HE MO3BOJISET B IOJHOM
o0beMe HCIOAb30BaTh MH(OPMALMIO W CBEACHHUS, COAEp)KalUecs B JOKyMEHTax s
NpPEJOCTaBICHUS MYHULIMNIATBHON YCIYTH;

3) IpeACTABIEHHbBIE JOKYMEHTBI MJIH CBECHHS! YTPATHIM CHILy HA MOMEHT 00palleHus
3a MYHMLMIAIBHOW YCIYro (JOKYMEHT, YJOCTOBEPSIOIIMKA ITOJTHOMOYHMS IPEICTAaBUTEIIS
3assBUTEJIsA, B Cllydae oOpalleHus 3a MPeJ0CTaBIeHUEM MYHHULUIIAIbHON YCIIyTH yKa3aHHbIM
JIULIOM);

4) momaya 3asBJICHHS O NPEJOCTABICHUM MYHULMUNAIBHON YCIYIM M JIOKYMEHTOB,
HEOOXOAMMBIX ISl MPEJOCTABICHUS MYHHULMIATBHOW YCIYTW, B JIEKTPOHHOH (opme ¢
HapyIlIeHHUEeM yCTaHOBJIEHHBIX TPeOOBAHUH;

5) HEKOPPEKTHOE 3amnoHeHUe 00s3aTeNbHbIX MoJed B (hOpME 3asBIIEHUS, B TOM YHCIIC
B WMHTEPAKTUBHOM (opme 3asBieHus Ha PecnyOiukaHckom mnopraine (HEIOCTOBEPHOE,
HEeToJIHOE, TM00 HEeMpPaBUIbHOE 3aM0JIHEHUE);

6) npeacTaBleHWE HEMOJHONO KOMIUIEKTa JOKYMEHTOB, HEOOXOAUMBIX JUIs
MPEOCTaBICHUS,MYHULIMIIAJIbHON YCITyTH;

7) 3asBAEHUE O MPEAOCTABICHUH YCIyrd MOJaHO B OPraH rocy1apCTBEHHOM BJIACTH,
OpraH MECTHOTO CaMOYTpaBJICHUs WM OPraHU3alUIO, B IOJIHOMOYMS KOTOPBIX HE BXOAUT
MPEI0CTaBIEHUE MYHULIMIIATILHON YCITyTH;

8) HecobOmoaeHNe yCTaHOBIEHHBIX cTaThedl 11 DenepanbHOro 3akoHa oT 6 ampens
2011 roma Ne 63-®3 «O06 31eKTPOHHON MOANMCHY» YCIOBUN NMPU3HAHMS JAECHCTBUTEIBHOCTH
YCUJICHHON KBaTU(ULIUPOBAHHOMN 3JIEKTPOHHOM MOANMCH.

2.7.2. Tlepeuenp OCHOBaHMHM Ui OTKa3a B MpHEMe NOKYMEHTOB, HEOOXOAUMBIX ISt
MOJTYYEHHS MyHHUIIUTIAIBHON YCIYTH, SIBISIETCS MCYEPIBIBAIOLIMM.

2.7.3. Pemenne 06 oTKase B MpveMe 3asBICHUS U JTOKYMEHTOB, HEOOXOAMMBIX Uis
NpPEI0CTAaBICHUS MYHHULMMATbHON YCIyrd, MOXET ObITb MPUHATO KAaK BO BpeMs MpHeMa
3a4BUTENs, TAK W MOCJIE [OJAYYEeHHs OTBETCTBEHHbIM JO/DKHOCTHBIM juuom Oprana
HEOOXOAMMBIX Ul TMPEAOCTABICHUS MYHHUMMAIbHONW YCIYyrM JOKYMEHTOB (CBENEHHH) C
MCITOb30BAHUEM MEXKBEAOMCTBEHHOTO MH(OPMALMOHHOIO B3aMMOJEHCTBHS, B CPOK, HE
npeBbiIaIKi 9 pabounx IHEH cO AHS PErUCTPALIMU 3asBICHMS.




2.7.4. 3ampemaercsi OTKa3blBaTh B MpPHEME 3asBJIE€HHS M HHBIX JOKYMEHTOB,
HEOOXOMUMBIX VISl MPEJOCTABICHHUS] MyHHUIIUNATBHON YCIYIH, B CIIy4ae €CliM 3asBJICHUE U
JOKYMEHTBI, HEOOXOAMMBIE ISl TPENOCTABICHUS MYHWLMNAIBHON YCIyrd, MOAaHBl B
COOTBETCTBUM C MH(pOpPMaLMUeld O Cpokax W MOpsAKE MPEAOCTABJIEHUS MYHHUIMIIAILHOM
yciyru, ony6iukoBaHHOH Ha EaxnHom noprane, PecnyGaukanckom moprase.

2.8. UcuepnbiBalouii nepevyeHb OCHOBAHMI AAsl IPHOCTAHOBJICHUS NPEJOCTABICHHUS
MYHHUHMNAJbHOW YCJIYTH WJIM 0TKA3a B NPe10CTABJICHHH MYHUIUNIAJIBLHON YCJIyrH

2.8.1. OcHOBaHMs I MPUOCTAHOBJICHHUS NPEIOCTABIEHHS MYHHMLMIATIBHON yCIyrH
OTCYTCTBYIOT.

2.8.2. OcHoBaHMs 15 OTKa3a B MPEAOCTABICHUH MYHUIMIAIBHOMN YCIIyTH:

1) mpeacraBieHHbIE 3asBUTEIEM JOKYMEHTBI COAEPXKAT MOJYMCTKM U MCIIPABIICHUS
TEKCTa, HE 3aBCPEHHBIE B IOPSJKE, YCTAHOBJICHHOM 3aKOHOJATEILCTBOM Poccuiickoi
Denepanuu;

2) MOKYMEHTbI CONEPXKAT MOBPEKAEHHS, HATMYME KOTOPBIX HE MO3BOJISET B MOJHOM
00beMe HMCMONIL30BaTh MHOOPMALMIO M CBEJCHHS, COAEPKAINMECS B JOKYMEHTaX JUIs
MPEeNOCTaBICHHUS MYHULMNAIBHON YCITYIH;

3) npeacTaBieHHbIE JOKYMEHTBI UM CBECHHS YTPATH/IM CHTY Ha MOMEHT 00palleH s
32 MyHULHMNAJIbHOW YCIyroi (IOKYMEHT, yJOCTOBEPSIOLIMK TMOJHOMOYHS MPEACTABUTES
3asBUTEJIA, B Cilydae 0OpalleHH s 3a MPeA0CTaBICHHEM MYHHULMTAIBHOM YCIYyIH YKa3aHHBIM
JIULIOM );

4) nojava 3asBiEHUS O MPEAOCTABICHUM MYHHLMIAJIBHOW YCIYyrM M JOKYMEHTOB,
HEOOXOUMBIX Ul TPEJOCTABIEHUS MYHHLHMMAIbHON YCIYTrd, B 3JIEKTPOHHOM (opMme ¢
HApYLIEHUEM YCTaHOBJIEHHBIX TPeOOBaHHIA,

5) HEKOPPEKTHOE 3aM0HEHHE 00s13aTe/IbHBIX TOJIEH B (JOpPME 3asBIEHHMS, B TOM YUCIIE
B UHTEPAKTUBHOH (opme 3asBieHuss Ha PecmyGnukanckoM mnopraie (HEZOCTOBEPHOE,
HETIOJIHOE, TU00 HEMPaBUIIbHOE 3aT0OJTHEHHE);

6) HecoOMmoIEeHHEe yCTaHOBNEHHBIX cTaThell 11 DenepanbHOro 3akoHa OT 6 anpens
2011 roga Ne 63-®3 «OG 371€KTPOHHON MOANUCHY» YCIOBUM NMPU3HAHUS AEHCTBUTEILHOCTH
YCUJIEHHOW KBaJIM(ULIMPOBAHHOM 3JIEKTPOHHOM MOAMUCH;

2.8.3. IlepeveHb OCHOBAaHMH 1S OTKa3a B PEAOCTABIECHUH MYHUIMIIAIBHOMN yCIyru
SIBJISIETCSl UCUEPIIBIBAIOLIIUM.

2.8.4. 3anpeuiaercs OTKas3blBaTh B MPEIOCTABIEHUM MYHMUMIANBHON YCIyTH B
clryyae, €C/v 3asBJIEHHE O MPEJA0CTABIEHUH MY HULIMIATbHON YCIIYTH MOJaHO B COOTBETCTBUHU
¢ wuHdopmauMel O cpokaX M MOpSAKE MPEAOCTABIEHUS MYHMLMMAIBHON YCIyTH,
onybnukoBaHHOM Ha EauHom noprane, Pecriy6Gnukanckom noprae.

2.9. Pasmep nuaThbl, B3UMaeMoii ¢ 3afBUTeJIsl IPH NPEJOCTABJIEHHH MyHHIIMNIAILHO
YCJIYTH, H coco0bI ee B3UMAHUSI

MynuumnaneHas yciyra npeJocTaBisercsi Ha 6e3BO3ME3JHOM OCHOBE.
2.10. MakcuMaIbHBIH CPOK 0)KHAAHHS B OYePeIH NPH M0AaUe 3asiBUTEIEM 3aPOca 0

Npea0CTABIEHHH MYHHIUNAIBbHOHN YCIYIrH U NIPH MOJIyYeHHH Pe3y/bTaTa
npeJoCcTaABJEHUSI TAKHX YCJIYT



2.10.1. Bpems oxujaHus 0pH Mojade 3asBICHUS Ha MOJYYEHHE MYHHLMITIATIbHON
ycnyru - He Oonee 15 MUHYT.

2.10.2. Tlpu monydeHWH pe3yJbTaTa MPEJOCTABICHUS MYHHUUUNAILHOW YCIyrH
MaKCHMAaJILHBIA CPOK OKHaHUs B OYepEeaN HE JODKEH MPEBBIIATh 15 MUHYT.

2.11. Cpoxk perucrpauuu 3anpoca 3asiBUTe/Isl @ IPE10CTABJIEHUH MYy HHIMIIAIbLHOH
yCayru

2.11.1. Ilpn nuuHom oOpauieHnn B MO®LL B aeHb nojayu 3asBJICHUS 3asBUTEIIO
BbI1aeTcs pacnucka uz AMC M®IL] ¢ peructpaulmOHHBIM HOMEPOM, MOATBEPXKAAIOILUM, YTO
3asiBJIEHUE OTIPABIEHO, U AATON MOJAa4H 3asBJICHUS.

2.11.2. Tlpu wHampaBieHWH 3asBICHMS TOCpeACTBOM Eaunoro moprana,
Pecny0rkaHckoro noprana 3asBUTE]Nb B JC€Hb MOJA4YH 3asBJICHHUS MOJy4aeT B JIMYHOM
kabunere PecnyOnukaHCKoro rmopraja © MO JJEKTPOHHOW I0YTE€ YBEAOMIICHHE,
MOATBEPIKAAOLIEE, YTO 3asiBICHUE OTIPABIEHO, B KOTOPOM YKa3bIBalOTCA PETMCTPALMOHHBIN
HOMED U J1aTa M0Jla4yy 3asiBJICHUS.

2.11.3. Tlpm nmynom oOpamenuu B Opran B J€Hb [0JQ4Yd  3asBICHHUS
YIOJHOMOYEHHBIM JO/DKHOCTHBIM JMLoM OpraHa 3asBUTENIO BBIAAETCS pacmucka u3
aBTOMATU3UPOBAHHONH HMH(OPMALIMOHHOW CUCTEMbI, NPEJHA3HAYEHHOW Ul OKa3aHHs
roCYJapCTBEHHBIX U MYHULIMNAIbHBIX YCIYT, C PErMCTPALLMOHHBIM HOMEPOM, JATOM MOAa4YH
3asBJICHUS U MEPEYHEM MPEACTABIEHHbIX 10KYMEHTOB.

2.12. TpeOGoBaHus K NOMeEIIEHUSIM, B KOTOPbIX NPEJ0CTABJISIETCH MyHHIUNIAIbHAS
ycayra

2.12.1. llpenocTtaBieHrne MYHHULHMMAIBHON YCIYIM OCYILUECTBISETCS B 3JaHMAX H
MOMEILEHUAX, 000PYI0OBAaHHBIX MPOTUBOINOXKAPHOH CUCTEMOM U CUCTEMOM IM0KAPOTYLLICHUS.

Ob6ecrneunBaeTcst OeCMPEnITCTBEHHBIN JIOCTYIT MHBAJIUIOB K MECTY NPEAOCTABIICHHUS
MYHUIUIAIbHOW yciyru (yaoOHBIM BXOA-BBIXOJA B IIOMEIUEHHS W MEPEMELICHHE B HX
npeaenax). '

BusyanbHasi, TeKCTOBass WHPOpMAIMs O MOPSAKE MPEJOCTaBICHUS MyHMLMUIIATbHON
yCIAyru pasMmemaeTcsi B YIAOOHBIX JUIsl 3asBUTENIEH MeCTax, B TOM YHCIE C Y4YeTOM
OTPaHUUYEHHBIX BO3MOXKHOCTEN UHBAIUIOB.

2.12.2. OcyiuecTBasitoTcss Mepbl N0 00€CNEUYEeHUI0 HWHBAIMAAM, B TOM 4YHCIIC
MCIOJIB3YIOLIMM Kpec/ia-KoasCKU M c0o0aK-NMpoOBOAHUKOB, YCIOBMH JOCTYIHOCTH 3JaHMS,
MOMEWEHHUHN W yCayT, BKIKOYas:

1) ycnoBust st OecrnpensTCTBEHHOrO A0CTyNa K 3JaHHI0O M MOMEIIEHHUAM, a TaKkKe
NPEAOCTABISIEMbIM B HUX YCI1yram;

2) BO3MOXHOCTh CaMOCTOSITEJIBHOTO MepeaBrKeHUs 110 Tepputopun Oprana, BXoaa u
BBIXO/Ia B 3/1aHKME W noMmeleHus OpraHa, nocaaky B TPAHCIIOPTHOE CPEACTBO M BBICAJIKH U3
HETO0, B TOM YKCJI€ C UCTIOJb30BAHUEM KPECIA-KOJISACKH;

3) CONPOBOX/IECHUE HHBAM/IOB, MMEIOLIHUX CTOWKHE PACCTPOHCTBA QYHKLMHU 3PEHUS U
CaMOCTOSTEIBHOTO MEPEABMKEHUS, U OKa3aHUE UM MOMOLIH B 3aHUH U IIOMEILICHUSX;

4) m\aanexaiiee pasMelleHde 00OpyIOBaHMS M HocUTened MHQOpMaLWH,
HEOOXOIUMBIX ISl o0ecriedeHus OecrnpensTCTBEHHOro [JOCTyNa HMHBAJIKWIOB K 3JaHMIO,
MOMEIICHHUSM U K YCJIyraM ¢ y4€TOM OTpPaHUYEHUH UX KU3HEAEATEIbHOCTH,




5) IOMYCK B 37aHME M TIOMEIICHUs COGAKU-NPOBOIHUKA MPU HATUYUH JIOKyMEHTA,
NOATBEPAKAAIOLUCIO €€ CreuuanbHoe o00y4eHue M BbIAAaBaeMOro 1o (Gpopme ¥ B MOpSIKE,
YTBCPKICHHBIX MpPUKa30oM MuHKCTEpCTBA TpyJAa M COLMAIBHOM 3amuThl Poccuiickoii
®enepaunu ot 22 wons 2015 r. Ne 386 «O6 YTBEPKIEHUH (OPMBI JOKYMEHTA,
TNOATBEPKAAIOLUETO CrIeUHanbHOE 00yYeHHE COOAKU-TIPOBOJHHUKA, U MOPSIKA €0 BBIIAUNY,

6) OKa3aHMe COTPYAHUKAMH, MIPEIOCTABISIOLIAMU MYHHULUIAIBHYIO YCIYTY, IOMOIIH
MHBANUAAM B NPEONOJEHUH 0apbepoB, MEIIAIOMX MOMYYEHHIO MMM YCIYT HapaBHE ¢
APYTUMHU JIMLIAMHU.

2.12.3. TpeGoBauus B 4acTH 0OecreueHns 10CTYTHOCTH 1Sl MHBATHIOB 00BEKTOB, B
KOTOPBIX  OCYLUECTB/ACTCS  MPENOCTABICHME MYHMLMMANbHOM YCIYyrH, M CpPEACTB,
MCTIOJIb3YCMBIX MPH NPEAOCTAB/ICHHU MYHULMIIATBHOM YCIYTH, IPUMEHSIOTCS K 06BEKTaM U
CPCACTBAM,  BBCACHHBIM B OKCIUIyaTalio  WIM  MpPOLICAUIMM  MOJEPHHU3ALHIO,
PEKOHCTpY KLU0 nocsie 1 uronst 2016 rona.

2.13. [okasaTe/ 1 JOCTYIHOCTH M Ka4YeCTBA MYHHIHNAILHO# yCayru

2.13.1. Tlokaszarensmu )JOCTynHoéTH NPEIOCTABICHUS MYHHUUMNAIBHOU YCIyru
SBJISFOTCS: ’

PACIIONIOKCHHOCTD MOMEILECHUS, B KOTOPOM BEIETCS MPUEM, BbIaya JOKyMEHTOB B
30HE JIOCTYMHOCTH OOLIECTBEHHOTO TPAHCIIOPTA;

HAMYHE HEOOXOAMMOrO KOTMYECTBA CHICLMAMCTOB, @ TAKXKE TOMELIECHHH, B KOTOPBIX
OCYLIECTBJISICTCS PUEM JOKYMEHTOB OT 3asBUTEJICH;

Haluuue  MCYepnblBaloUled WHGOpMauMKH o crnocobax, MOpAAKE M CpoKax
NPENOCTABICHHS MYHULIMNIA/ILHOM YCIYTH Ha MH(OPMALIMOHHBIX cTeHaax, Eaunom noprase,
PecnyGnnkanckom noprane, opuumnansHom caiite KyKmMOpcKkoro MyHHLIMIANBHOTO paifoHa B
MH()OPMALIMOHHO-TEIEKOMMY HUKALIMOHHOM ceTu Hurepuer no BeO-aapecy:
http://kukmor.tatarstan.ru;

OKa3aHWC MOMOLUM MHBAIMAAM B NMPEOAOJICHUH 6apbepOB, MEIIAIOIIMX MONYYEHHIO
UMH YCIIyT HapaBHE C IPYTUMHU JIMLAMHU.

2.13.2. TlokasaTensiMyi Ka4eCTBa MPE0CTABICHHS MY HULMMATBHOR YCIIyTH SIBIISIIOTCS

1) cobmonenue cpokoB NpruemMa U paccMOTPEHHs JOKYMEHTOB;

2) cobmonenne cpoka Moy4eH s pe3yIbTaTa My HHLHIAIBHOMN yCIIyTH,

3) oTcyTcTBHE  OOGOCHOBAHHBIX kano® Ha HapyIeHUs aAMUHUCTPATHBHOIO
PeriamMeHTa, copepiiuenHble paboTHiukamMu Opraua;

4) KONMYECTBO B3aMMOACHCTBHIA 3asBUTENS ¢ HOKHOCTHBIMM JTHIIAMH (6e3 yuera
KOHCYJIbTAIIUi ):

B3aUMO/ICHCTBHE 3asiBUTENs ¢ paboTHiKamu Oprana uiu MOL] npu [PEIOCTaBICHUH
MYHULMTIATLHOR yCIy U OCYLIECTBISETCS OJIMH pa3 MpH TMPEACTABIECHUH 3asBICHUS CO
BCEMU HEOOXOAUMbBIMHU 10KYMEHTAMMU;

OQMH pa3 B Clydae HEOOXOAMMOCTH T[OMyYEHHsS pe3yJbTaTa IPEeaOCTABICHHUS
MyHMUMNanbHOW ycnyru B Oprane wan MO®L[ B ¢opme 9K3EMILIsApa 3JIEKTPOHHOTO
JIOKyMEHTa Ha OYMa)KHOM HOCHTEJIE.

IIponomkuTenbHOCTE 0HOrO B3aMMOIEHCTBHS 3asBUTENS C JOMKHOCTHBIMH JIMIAMHU
[IpY MPEAOCTABIEHUHM MYHULIUNATIBHON YCIyTH HE NPEeBbILAET 15 MUHYT.

3asBUTE/Ib BMPaBe OLECHMTH KAY€CTBO MPEIOCTABICHHS MYHHLMNAILHOMN YCIYTH C
TIOMOLIBIO  YCTPOMCTB  MOABMXKHOM — paauoTeneOHHON CBSI3M, C HCIOJB30BAHUEM
Pecniybnukanckoro noprana, TepMUHANBLHBIX YCTPONHCTB.



2.13.3. Mndopmauus o xoae npeaocTaBieHuss MyHULMITAIbHOW YCIYyTH MOXKET OBITh
MoJTyyeHa 3asiBUTeNIEM B TMUHOM kabuHete Ha Eaunom noprane, Pecny6irkanckom nopraie,
B Oprane, M®LI.

2.13.4. IlpenocraBieHne MyHUIIUIIATBHOM YCIYrd ocyinecTBisercs B mooom MOL]
no BbIOOpY 3asBUTENS] HE3aBHUCHUMO OT MECTa €ro >KUTEIbCTBA WJIM MecTa (paKTU4YECKOIro
npokuBaHuss  (mpeObiBaHus) Ha  Tepputopuu  PecnyOnmku — Tarapcran  no
3KCTEPPUTOPUATIBHOMY MPUHLIKITY.

MyHuuunanbHas yciayra B cCOCTaBe KOMIUIEKCHOTO 3ampoca He MPeIoCTaBIseTCs.

2.15. Unble TpeGOBaHHUs K NPEIOCTABIECHHI0 MyYHUIIMNAIBHON yCJIYTH

2.15.1. Tlpn npenocTaBieHUM MYHULMMAIBHOH YCIYrM B JJIEKTPOHHOH (opme
3asiBUTCJ1b BIIPABEC:

1) noay4yuTs MHPOpPMALMIO O MOPSAKE U CPOKaxX MPEAOCTABICHUS MyHHLIMINATbHON
yCllyru, pa3MeleHHyo Ha EquHom noprane, PecyGivkanckoM noprase;

2) monxaTh 3asBJ€HUE O MPEJOCTABICHUM MYHULUNAIBHOW YCIYrM W HWHBIE
JIOKYMEHTBI, HEOOXOIMMBIE ISl TIPENOCTaBICHHUSI MYyHHLMNATBHON YCIYIH, B TOM YHCIIe
JIOKYMEHTbI ¥ WH(OPMALIUIO, 3JEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObLIM 3aBEPEHBI B
COOTBETCTBUU ¢ MYHKTOM 7.2 yactu | crateu 16 ®enepansHoro 3akoHa ot 27 urons 2010
roga Ne 210-@3 «OO6 opraHu3auuy NpeaoCcTaBIeHHs TOCY1apCTBEHHBIX U MYHUIUIATBHBIX
ycCillyr», ¢ Mcnojbp30BaHueM Pecny6nukaHckoro nopraina;

3) NOAy4YHUTh CBEOEHUS O XOJE€ BBIMOJIHEHUS 3asBICHUA O NPEJOCTaBICHUU
MYHHULUNAIBHON YCIIYTH, MOAAHHBIX B 3JIEKTPOHHOHU opme;

4) OCyLIECTBUTb OLIEHKY Ka4ecTBa MpeJ10CTaBICHUs MyHHLIMIIATBHOU yCIIyTH;

5) NoOay4YuTh pe3yabTarT MpeAOCTaBICHUS MYHUUMNAIBHOH yCIyrd B ¢opme
3JIEKTPOHHOTO 10KYMEHTA;

6) noaath kanody Ha pelneHue W aercteue (OesneiicrBue) OpraHa, a TakKe €ro
JOJPKHOCTHBIX JIMLL, MYHHULMIANbHbBIX CIyKalMX nocpeacTsom PecnybinkaHckoro noprana,
nopraia ¢eaepanbHOW rocyaapcTBEHHON WH(POPMALHMOHHON CHUCTEMBI, 00ecreqnBarOIeH
npouecc aocyaedHoro (BHecyaeOHOro) o0kanoBaHus pelieHud U IelcTBuit (0e3aeicTBus),
COBEPLUEHHBIX MPU MPEAOCTABICHUH FOCYAAPCTBEHHBIX U MY HULIMMTAJIBHBIX YCJIYT OpraHamy,
NPEJOCTABIISIIOUIMMH TFOCY/1apCTBEHHbIE W MYHHULMUIAJIBHBIE YCIYTH, UX JOJKHOCTHBIMU
JMLAMU, TOCY JAPCTBEHHBIMU U MYHHULIUNAJIbHBIMH CJTyKalllUMHU.

2.15.2. opmupoBaHue 3asBIEHMS OCYLIECTBISETCS MOCPEICTBOM 3arlOJIHEHUS
9JIEKTPOHHOM (Gopmbl 3asBiaeHuss Ha PecnyOiukanckom mnoptaie 6e3 HeoOXOAMMOCTH
JIOTIOTHUTENIBHOW MTOAa4U 3as1BJIEHUS B KaKOK-1100 uHOM Gopme.

2.15.3. I1pu dhopmupoBaHuH 3asiBI€HUsT 00ECTIEUUBAETCS:

1) BO3MOXHOCTb KOMUPOBAHUS U COXPAHEHWUS 3asiBJI€HUS U HHBIX JOKYMEHTOB,
HEOOXOAMMBIX /151 TPEAOCTABICHUS YCIIYTH;

2) BO3MOXHOCTb 3aMOJHEHHUS HECKOJbKUMHU 3asBUTEISIMHU OJHOW 3JEKTPOHHOM
(Gopmbl 3asiBieHUs npu  OOpallleHWH 3a ycayramu, MpeanoaraloliMMU  HarpaBlieHHEe
COBMECTHOIO 3asIBJICHUSI HECKOJIbKUMHU 3asIBUTECSAMU;

3) BO3MOXKHOCTb MEe4YaTU Ha OYMa)KHOM HOCUTENE KOMHUHU BJEKTPOHHOU (OpMBbI
3asIBJICHUS

4) coxpaHeHHe paHee BBEACHHBIX B 3JIEKTPOHHYIO (OpMY 3asiBJICHHS 3HAYCHHUH B
000K MOMEHT 110 XKEeJIaHHUIO MOJIB30BATEJ S, B TOM YKCJIE TPU BOSHUKHOBEHUH OLIMOOK BBOIA
Y BO3BpATE /7151 MTOBTOPHOIO BBOJIA 3HAYEHUH B 3JIEKTPOHHYIO (hOpMY 3asiBJICHHUS;



5) 3anojiHeHHE MnoJsiei 1eKTPOHHON (OopMbI 3asiBJI€HUS 10 Hayajla BBOJA CBEACHUMN
3asBUTE/IEM C MCIOJb30BaHUEM CBelaeHui, pasmelieHHbix B ECHA, u cBenenui,
omy0OiMKOBaHHBIX Ha PecnybiuMkaHckoM mnopTaje, B YacTH, KacarolleWcs CBENCHUH,
OTCYTCTBYIOIIMX B €AMHOW CUCTEME UAEHTHU(DUKAMY U ayTEHTU(DUKALIH;

6) BO3MOXKHOCTb BEPHYTBHCsl Ha J1HOOOH M3 ITANOB 3aMOJHEHHS 3JIEKTPOHHON (POpMBbI
3asBJ/ieHUs 0€3 OTepU paHee BBEAECHHON UH(OpMALIUK;

7) BO3MOXXHOCTb JOCTYyIIA 3asBUTENS K paHee MOJAHHBIM UM 3asiBJICHUSIM B TEUEHUE
HE MEHEee OJHOr0 roja, a Takke YaCTUYHO c(hOPMHUPOBAHHBIM 3asIBJICHUSM - B TEYCHHE HE
MeHee 3 MecsLEB.

2.15.4. 3anuch 3asBuTenei Ha npuem B MO®IL] (manee - 3amuch) OCYyIIECTBISAETCS
nocpeacrsom PecnybnrkaHckoro noprana, TenegoHa koHTakT-ueHTpa MOLI.

3asBUTENIO MPEJOCTABISIETCS BO3MOXHOCTh 3arucyd Ha Jo0ble cBOOOAHBIE JUIs
npuemMa JaTy M Bpemsi B Mpeaesiax YCTaHOBJIEHHOIO B MHOTO(QYHKLHOHAIBHOM LIEHTpE
rpaduka npuema.

3anuch Ha OMpPEAEICHHYIO 1aTy 3aKaH4YMBAETCs 3a CYTKH 10 HACTYIUIEHUS 3TOH JaThl.

Jns ocyluecTBiaeHUs] NMpeaBapUTEIbHONW 3amucu MnocpeacTBoMm PecmyGinkaHcKkoro
ropTana 3asBUTENO HEOBXOAMUMO YKa3aTh 3aNpaliiBaeMble CHCTEMOM JaHHBIE, B TOM 4HCIIe:

(bamMuIHIo, UMs, OTYECTBO (TMPH HATUYHH);

HOMep TenedoHa;

aZipec JIEKTPOHHOM MOYTHI (10 JKEJTaHUIO);

KeJaeMyI0 1aTy U BpeMs Mpuema.

B ciydae HecCOOTBETCTBHSI CBEACHMM, KOTOpblEe COOOIIMI 3asBUTENb IPU
NPEABAPUTEIBHON 3aMUCH, [JOKYMEHTaM, [pEACTaBICHHBIM 3asBUTENEM NPHU JIMYHOM
npueme, NpeaBapyTelbHas 3aMuch AHHYJIUPYETCS.

ITpu ocyuwiecTBieHHHM nNpeaBapUTENbHOW 3aMMCU  3asBUTENIO  00ecrneyuBaeTcs
BO3MOXHOCTb pacrneyvararb TajJOH-MOATBEpK/AeHHEe. B ciaydyae, eciau 3asBUTENb COOOLLUT
ajZipec IEKTPOHHOW MOUTHI, HA YKa3aHHbIA aapec Takxke Harpamisercs WHbopMauus O
MOATBEPKAEHUU NPEABAPUTENILHOM 3aNUCH C yKa3aHUEM /1aThbl, BDEMEHHU U MECTa IpUeMa.

[Ipu ocyluecTBieHUH NpeaBapUTEIbHON 3aMUCH 3asiBUTENb B 00513aTEIBHOM MOPSAKE
UH(OPMHUPYETCSl O TOM, YTO MpEeABAPUTE/IbHAS 3aMUCh aHHYJIUPYETCS B CIy4ae ero HesBKH
10 UCTEYEHUH |5 MUHYT ¢ HA3HAYEHHOTO BPEMEHU MPUEMA.

3asBUTENb B J1I000€ BpeMsl BIIpaBe OTKA3aThCsl OT MPEABAPUTENBbHON 3aIHCH.

3anpewaercss TpeGoBaTh OT 3asBUTENS COBEPILUEHUS HHBIX JAEHCTBUH, KpoMme
NPOXOXK/JIEHUS ,MIEHTU(UKALMY M ayTeHTU(UKALUU B COOTBETCTBUU C HOPMATHBHBIMHU
npaBoBbIMHM akTamMu Poccuiickolt @Pexpepauuu, ykasaHus LeJd [pUeMa, a TakKxke
NpPEJOCTaBICHUs CBEACHUM, HEOOXOOMMBIX s pacyeTa AJUTEIbHOCTH BPEMEHHOIO
UHTEPBasa, KOTOPbIH HE0OX0AUMO 3a0pOHUPOBATH IS IPUEMA.

3. Cocras, noc/j1e10BaTeIbHOCTb U CPOKH BbINOJHEHHS aAMMHUCTPATHBHBIX
npoueayp, TpedboBaHUsA K MOPSAAKY HX BbINOJHEHHUS, B TOM YHCJIe 0COOEHHOCTH
BbINOJIHEHUSI AAMUHUCTPATHBHBIX NPOLIEAYP B 3JIEKTPOHHOH dopme, a TAKIKe

0COOEHHOCTH BbINOJHEHUS] AAMHHHCTPATHBHBIX NPOLEAYP B MHOTO(YHKIHOHAAbHBIX
LEeHTpax

3.1. Onucanue Nocjie10BaTEIbLHOCTH AeHCTBHII NPH NPEAOCTABJICHUH
MYHHUHNAJIbHOH yCIayru



3.1.1. IlpeaocTaBiene MyHULMNATBHONW YyCIyrH BKIIO4YaeT B cebs creayroumme
aIMMHUCTPATHUBHbIE POLEAYPBI:

1) KOHCYJIbTUPOBAHUE 3asIBUTEIIS;

2) NPUHATHE ¥ PACCMOTPEHUE KOMILIEKTA JOKY MEHTOB, MPEICTABJICHHBIX 3asiBUTEIICM;

3) HampaB/ieHHEe MEXBEIOMCTBEHHBIX 3allpOCOB B OpraHbl, Y4acTBYIOLIME B
NPEJ0CTaBICHUY MyHULMNAIBHON YCIIYIH;

4) MOAroTOBKA pe3y/bTaTa MyHHULUIIAIbHOH, YCIyTH;

5) BeIaya (HampaBjICHKUE) 3asIBUTENIO pe3y/IbTaTa MyHULUIIAIBHOMN YCIIyTH;

6) ucrpaBlieHUEe TEXHUYECKON OLIMOKU.

3.2. Oka3aHue KOHCYJIbTALHUH 3asiBUTEJII0

3.2.1. OcHoBaHWeM Hayasia BBIMOJHEHHUS aJIMHUHUCTPATUBHOW MPOLIEXYPHI SABISACTCS
oOpauLleH1e 3asBUTENA 0 BOMPOCAM, CBSI3aHHBIM C TMPEJOCTABIEHHEM MYHHIMIAIBHON
yCIyTH.

JIOJDKHOCTHBIM ~ JTMLOM  (pa0OTHUKOM),  OTBETCTBEHHBIM 33  BBINOJIHEHHUE
aIIMHHUCTPATHBHOM MPOLIEAYPbI, ABISETCS:

npu obpaiuenuu 3assutens B MOL] — paborank MOL;

npu oOpauieHun 3asButenss B OpraH - JO/DKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a
KOHCYJIbTUPOBAHHE.

3.2.2. 3asBuTENb BOpaBe OOpAaTUTbCS 3a KOHCYJIbTAllMEW O IMOpSJKE W CpoKax
PEOCTABIEHUs MYHHLMNATbHON ycayrd B M®L] nu4HO U 1o TenepoHy U 3JIEKTPOHHOM
noyre.

Pa6otHuk M®L] KOHCY/IbTUPYET 3asBHTENS, B TOM YHCJIE MO COCTaBy, (opme
IIPECTAB/ISEMOM JOKyMEHTAlMK W APYrMM BONPOCAaM AJs IOIYYEHHS MYHHUIHUIMAIBHON
yCIyTH.

3asBUTENb MOXKET [MOJYYUTb HWHPOpMALUMIO O TMOpsAAKE IPEAOCTaBICHUS
MYHHLIMNAJILHOMN yCeayru Ha oduumraibHoM caiite M®ILL http://mfcl6.tatarstan.ru.

AJIMUHUCTPATUBHbIE  MPOLEAYPbl, YCTAHABAMBAEMbIE  HACTOALIMM  IMyHKTOM,
BBIMOJIHAKOTCS B IEHb 00paLLEHUs 3asBUTEIS.

Pe3ynbTaTaMu BbINIOJHEHUS aIMUHUCTPATUBHBIX NPOLIELYD ABISKOTCS: KOHCYJIbTAllUs
o cocraBy, (pOpMe MPeACTaBAsSEMOM NOKYMEHTAllMK U JPYTHM BOMpPOCaM, HEOOXOAMMBIM
JUISL TIOJTyYEHUS] MYHULIMITAJIbHOM yCITyTH.

3.2.3. 3aaBurens Brpase oOpatuThesi B OpraH 1o TenedoHy U 2JEKTPOHHOM MoyTe, a
TaKkKe TOJNyYUTh KOHCYIbTalMIo Ha Pecry0nnkaHckoM nopTaine, caiire Oprana o nopsjike u
CpPOKax MpeJOCTABIEHHMS MyHHIMIAIBHOW YCIyrH, B TOM 4YMCIE MO cocTaBy, (opme
TIPEICTAB/ISAEMOM JTOKyMEHTALMK ¥ APYTMM BONPOCAM IS MOJYYEHHS MyHHUUHMIIAIBHON
yCIIyTH.

AJIMAHUCTPATHBHBIE  MPOLEAYPbl, YCTAHABIMBAEMBIE  HACTOSALIUM  IyHKTOM,
BBITIOJIHSIIOTCS. B TEYEHUE TPEX padouMX JHEN CO JHs MOCTYIUIEHHs 0OpalleHHus.

Pe3ynbraTaMu BBITIOJIHEHHUS 8 IMUHUCTPATUBHBIX NPOLEAYP ABJIAIOTCSA: KOHCYIbTAlIUN
1o coctaBy, (popMe NMpeacTaBIsSeMOi J0KYMEHTALUH U JPYTUM BOIPOCAM, HEOOXOAUMBIM
JUTSL IOJTYYEHHSI MYHULIMMAIBbHOM yCITyTH.

3.3. [IpuHsiTHe H PACCMOTPEHHE KOMILJIEKTA JOKYMEHTOB,
NpeACTABJIEHHbIX 3asiBUTE/IEM



3.3.1. [Ipuem A0KyMEHTOB [Uist PEA0CTABIEHHS My HULIMIATBHOHN yCITyTH 4epes3 M®I]
ui ynanenHoe padouee mecto M®LL

3.3.1.1. 3asBuTenn (npeacraButesb 3assurelns) obpaiaercs 8 MOLL ¢ 3anpocom o
[PEOCTABIEHUN MYHHLMNAILHONW YC/IYyIH W MIPECTAB/SET JOKYMEHTbI B COOTBETCTBHM C
MyHKTOM 2.6 aIMUHUCTPATUBHOTO PErjIaMeHTa.

3.3.1.2. Pa6otauk M®LI, Beay1uii npreM 3asBICHUM:

onpeieNisieT npeIMeT 0OpaleH s ;

yJIOCTOBEPSET JUYHOCTD 3asBUTE]IS;

NPOBOJIUT MPOBEPKY MOJTHOMOYMHM JIKLA, TOAAIOLIEro A0KYMEHTBI;

POBOIUT MPOBEPKY COOTBETCTBHS JOKYMEHTOB TPEOOBAHHSM, YKa3aHHBIM B IyHKTE
2.6 aAMHUHKCTPATUBHOIO PErJIAMEHTA,;

3aIOJHAET HIEKTPOHHYIO (popmy 3asiBienus B AUC MOLI;

PU TIPENOCTABIEHHHM JOKYMEHTOB, YKA3aHHBIX B MyHKTe 2.6 aJMHHHCTPaTUBHOTO
pernamMenta Ha OyMaKHOM HOCHUTEJE, OCYLIECTBISICT CKAHMPOBAHWUC MPEACTABICHHMIX
JIOKYMEHTOB;

pacneuarbiBaet 3asienue U3 AUC MOL;

rnepeaaeT 3assBUTENIO Ha MPOBEPKY W NOMUCAHHE:

nocsie NoAMcanus ckaHupyer noanucaHtoe 3assiaenne 8 AUC MOLI;

3arpyxkaer B AUC M®L] 10KyMeHTBI, NPECTaBIEHHBIE B 3JICKTPOHHOH bopme nnu
371EKTPOHHBIE 00Pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (POPMHUPYET INEKTPOHHOE EII0;

BO3BPAILAET MOANMMCAHHOE 3asIBICHAE U OPUTUHANIBI OyMaXKHBIX JIOKYMEHTOB;

BBIJIAET 3asBUTEJIIO PACTIUCKY B IIPUEME JTOKYMEHTOB.

AJIMHHHCTPaTHBHbIC  MPOLEAYPHl, YCTAHABIMBACMBIC  HACTOAIIMM  MYHKTOM,
BBINOJIHSAIOTCS B JISHb OOpAlLEHUs 3asBUTEIIS.

Pe3ynbTaTamu BBINOJIHEHUSI aJMUHUCTPATUBHBIX MPOLEAYDP SABIAIOTCA: TOTOBOC K
OTIpaBKE 3asBJICHUE U MAKET JOKYMEHTOB.

3.3.1.3. PaGotuuk M®IL] nanpasisieT nakeT JOKyMEHTOB, MPUHSATBEIX OT 3aABUTEIIS B
OpraH B 37€KTpOHHON (opMe (B COCTaBE MAKETOB JJIEKTPOHHBIX 1) B TEYEHHE OJHOTO
paboyero [Hs co JHs 00palleHUs 3asBUTEIS B CTPYKTYPHOE MOAPA3ICICHHE MOILI.

PesynbraraMu BbIMOIHEHUS aJIMUHUCTPATHBHBIX MPOLEAYP SABIAIOTCA: 3asBICHHE U
MakeT AOKYMEHTOB (3JIEKTPOHHOE /1eJ10). HarpasieHHble B OpraH, MOCpeACTBOM CHCTEMBbI
3JIEKTPOHHOIO B3aUMOAEHCTBUS.

3.3.2. Tlpuem [OKYMEHTOB /sl MPENOCTABIEHHS MYHHULMNAIBHOM YCIyTH B
37EKTPOHHOM popme yepe3 PecryOinukanCKuii mopra.

3.3.2.1. 3asBuTenb A0S MOAAYM 3aSABJIEHUS B DJICKTPOHHOW ()OpME BBIMOIHSCT
ClIelyIoLre NEUCTBUSA:

BBITNIOJTHSET aBTOPU3ALUIO;

OTKpBIBAET GOPMY JIEKTPOHHOI'O 3asIBJICHUS;

sanonuseT popMy FMEKTPOHHOTO 3asBIEHHs, BKIIOYAIONIYIO CBEIEHHs, HEOOXOMMBIE
1 00s3aTeNbHbIE [UIS IPEAOCTABICHNS! MyHULIMNATBHON yCIIyTH;

NPUKPEIUISET JOKYMEHTbl B 3JIEKTPOHHOW (hopMe WM OJICKTPOHHBIE o0pa3el
JOKYMEHTOB K (JOpMe 3J1€KTPOHHOTO 3asiBlIeHUs (ITPH HEOOXOAUMOCTH);

noAaTsepkaaeT (GakT O3HAKOMJIEHHS M COrJacusi C YCJIOBUAMH W TOPSAKOM
NpEeIOCTABICHNs MYHULMIANLHOR yClAyrH B OJEKTPOHHOH (opme (yCTaHaBIMBAET
COOTBETCTBYIOLLYIO OTMETKY O COTIacku B (hopMe 31€KTPOHHOTO 3asIBICHHS);

MOATBEP/KAAET  JAOCTOBEPHOCTb  COOOLIEHHBIX — CBeleHMH  (YCTaHABIMBACT
COOTBETCTBYIOLILYIO OTMETKY B (POPME IIEKTPOHHOTO 3asABJICHHUS);



OTIPABJISACT 3ANOJHEHHOE 3JIEKTPOHHOE 3asiBI€HHE (HAXXMMAET COOTBETCTBYIOILYIO
KHOIIKY B (hOpMe 3JIEKTPOHHOTO 3asBJACHHUS );

3JICKTPOHHOE 3asBJIEHUE MOAMNUCHIBAETCS B COOTBETCTBUHU C TpeOOBAHUSAMM ITyHKTa
2.6.3 aAMHUHHUCTPATUBHOIO perjamMeHTa;

MoJIy4aeT yBeAOMJIEHHE 00 OTNPABKE 3JEKTPOHHOrO 3asiBJICHHUS.

®opmaTHO-10rMYeCKas MpoBepka CHOPMHUPOBAHHOIO 3ampoca  OCYIIECTBISAETCS
€IUHbIM  (PETMOHAJIbHBIM) TOPTaJOM AaBTOMATHYECKM HAa OCHOBAaHWM TpPeOOBAHMIA,
OTpE/ICNIAEMBIX OPraHOM (OpraHM3aLuMell), B mpouecce 3anoIHEHHS 3aIBUTEIEM KaX0r0 U3
MoJIeH 3JIeKTPOHHOM (opmbl 3anpoca. [Ipu BEIIBICHUM eUHBIM (PETHMOHATBHBIM) OPTATIOM
HEKOPPEKTHO 3aI0JIHEHHOTO 11015 3JIEKTPOHHOM (DOPMBI 3anpoca 3asiBUTEINb YBEAOMIISETCS O
XapakTepe  BBIABJIEHHOW OWMOKA W MOpsSJKE €€  YCTPAaHCHHS  IMOCPEACTBOM
MH()OPMALIMOHHOIO COOOLIEHHsI HEMOCPEACTBEHHO B 3JIEKTPOHHOM (hopme 3ampoca.

AJIMUHUCTPATHBHbIE  NPOLENYPHI, YCTAHABIMUBACMbIE HACTOAIIMM  IIYHKTOM,
BBLIMOJIHAIOTCA B I€Hb O0pallleHUs 3asiBUTEJIS.

PesynbraTamu BeINOMHEHUS! AAMUHUCTPATHUBHBIX MPOLELYP ABISIOTCA: 3JIEKTPOHHOE
A€o, HarpaBjieHHoe B OpraH nocpeacTBOM CHUCTEMbI 3IEKTPOHHOTO B3aUMOIENHCTBUS.

3.3.3. PaccmoTpenue KoMIiekTa J0KyMeHTOB OpraHom.

3.3.3.1. OcHoBaHMeM Hauaja BbIMOIHEHHUS aIMHHUCTPATUBHOMN MPOLEAYPHI ABJSETCS
MOCTYMJICHHUE 3asIBIICHWS W MHBIX JOKYMEHTOB, HEOOXOAUMBIX ISl MpPEeAOCTaBJICHHUS
MYHHULIMIIATBHOR YCIIYTH.

3.3.3.2. JIomKHOCTHOE JMLO, OTBETCTBEHHOE 3a IMPUEM JOKYMEHTOB, B Clyuae
oOpaleHus 3asBUTeNs ¢ 3asBieHrem B Oprau:

OMNpENENAET NPEeAMET 00palleHHUS;

YCTaHABJIUBAET JIUYHOCTD 3asSBUTEIS,;

MPOBOJMT MPOBEPKY MOJHOMOYMH JHLA, MOAAIOLIETO JOKYMEHTEI;

NPOBOAMT MPOBEPKY COOTBETCTBUS NOKYMEHTOB TPEOOBAHUSIM, YKa3aHHBIM B ITyHKTE
2.6 aJAMHMHHCTPAaTHMBHOTO pEIJIAMEHTa, MPOBEPKY COOTBETCTBUS  MPEACTABIEHHBIX
JOKYMEHTOB YCTaHOBJIEHHBIM TpeOOBaHUM (HauIexariee 0popMIICHHE KO TOKYMEHTOB,
OTCYTCTBUE B JOKYMEHTAaX IOAYUCTOK, MPUIHUCOK, 3aUYEPKHYTHIX CJIOB M MHBIX HE
OTrOBOPEHHBIX UCIIPABIICHUH);

3aMOJIHACT  DJCKTPOHHYK  (opmy  3asiBleHMSs B aBTOMATH3UPOBAHHOM
MHOOPMALMOHHOW  cuCTeMe, TNpejHa3HAYeHHOW Ul OKa3aHWs TOCYJapCTBEHHBIX U
MYHHULIMNAAbHBIX YCAYT

NpU MPEIRCTaBICHUHU JOKYMEHTOB, YKa3aHHbIX B MyHKTE 2.6 aJIMHUHHCTPATHBHOIO
pernaMeHTa Ha OyMa)KHOM HOCHTENE, OCYLUECTBISIET CKaHMPOBAHHME IPEACTABIECHHBIX
JIOKYMEHTOB;

pacneyaTbIBaeT 3asiBICHUE;

MepeaeT 3asBUTENIO Ha IPOBEPKY M MOANUCAHHUE,

10CJI€ MOANMCAHUS CKAHUPYET MOAMKUCAHHOE 3asiBJIEHHE;

3arpy’kaceT B aBTOMATU3UPOBAHHYIO MH(POPMALIMOHHYIO CUCTEMY, MPEIHA3HAYEHHYIO
AUISL OKa3aHMsl FOCYIapCTBEHHBIX M MyHULMIIAIBHBIX YCIYT JOKYMEHTBI, IPEACTABIECHHBIE B
3JIEKTPOHHOK (POpPME HITH INEKTPOHHBIE 00Pa3bl OTCKAHMPOBAHHBIX JOKYMEHTOB, OPMUPYET
3JIEKTPOHHOE JIEJI0;

BO3BpAIlaCT [MMOANMMCAHHOE 3asBJICHHE W OPHUTHMHAIBl OyMaXHBIX JAOKYMEHTOB
3asBUTEIIIO;

BbIJIACT 3asiBUTEJIIO PACIIUCKY B [IPUEME IOKYMEHTOB,

B cnyuae Hanuuus ocHoBaHUH /15 0TKa3a B PUEME IOKYMEHTOB J0KHOCTHOE JIHLIO,
OTBETCTBEHHOE 3a MPUEM JTOKYMEHTOB, YBEJOMJISIET 3asBUTEIIS O HATMYUH MPENATCTBUIN IS




npuremMa 3asiBJICHUS U BO3BPALIAeT eMy TOKYMEHTBI C 00BbSICHEHUEM COJEPKAHUS BBISIBICHHBIX
OCHOBAHMM 1S 0TKa3a B MPUEME TOKYMEHTOB.

3.3.3.3. JIo/OKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IPUEM JOKYMEHTOB, [IOCIIE
MOCTYIJICHUSI IOKYMEHTOB Ha PACCMOTPEHHE:!

MPUCBAUBAET 3asBJICHUIO HOMEP B COOTBETCTBUM C HOMEHKIIATYPOH €,

M3y4aeT MOCTYIMHMBLIKE JJICKTPOHHbIE Je/1a, B TOM YUCIIE MPHUIIOKEHHBIE 3asIBUTEIEM
JOKYMEHTBI B 3JIEKTPOHHOH ()OopMe U 371eKTPOHHBIE 00pa3bl JOKYMEHTOB;

MPOBEPAET KOMIIEKTHOCTb, YUTAEMOCTh 3JIEKTPOHHBIX 00Pa30B JOKYMEHTOB;

MpoBepseT COOMIOIEHHE YCIOBUM JI€HCTBUTEIBHOCTH OJEKTPOHHOM IOAIMKCH,
nocpeacTBoM oOpaineHus Kk EnnHoMy noprany (B cilydae, €Cau 3asBUTENIEM MIPEICTaBIICHbI
3JIEKTPOHHBIE JOKYMEHTBI, MOJANUCAHHBIE YCHUIEHHOW KBAJU(QULMPOBAHHOW JJIEKTPOHHOU
MOATMUCHIO). .

[lpy HaIMYUK OCHOBAaHHUM, MPELYCMOTPEHHBIX MYyHKTOM 2.7.1 aZAMHHHCTPATUBHOIO
periamMeHTa, IMOJArOTaBIMBAET TMPOEKT pemeHuss o0 OTka3e B INpUEME JIOKYMEHTOB,
HEOOXOIUMBIX JIsl IPEAOCTABICHUS MyHULIMIIAIBLHON YCIIyTH.

B . ciywae, ecid B pe3yipTaTe MpPOBEPKH YCHICHHOW KBaIM(QUIMPOBAHHOM
3NIEKTPOHHOM TOAMNCH BBISBICHO HECOOMIONEHHE YCIOBH ee JeHCTBUTENBHOCTH, POEKT
pelenus 00 0TKa3e J0JKEH COIEpKaTh MyHKThI cTaThi 11 PenepanbHoro 3akoHa Ne 63-03,
KOTOpbIE MOCTYKUIM OCHOBAHUEM JUJ1S1 €70 MPUHATHS.

[lpoekt peieHus o0 OTKaze B MNpPUEME JOKYMEHTOB, HEOOXOAMMBIX IS
MPEJOCTaBJICHUs] MYHULMNIAILHONH YCIIyTH, ¢ yKa3aHMeM MPUYMH OTKasa (B Cilydae, €Ciiu
OCHOBaHHUsI Ul OTKa3a B MpHeME JOKYMEHTOB, HEOOXOAMMBIX IJsi IPENOCTaBIICHHUS
MYHHLMIAIBHON YC/IyTH, CBs3aHbl C HApYLIEHWEM YCTAHOBJEHHBIX TPEOOBAaHMH K TaKHUM
JOKyMEHTaM, OCHOBaHWSI JUIsl OTKa3a B [pUEME JOKYMEHTOB JOJDKHBI COJEPKaTh
MHOOPMALIMIO O HAMMEHOBAHMM JOKYMEHTOB (MH(pOpMalMM, CBEICHHH), KOTOPHIE HE
NpEeACTaBJIEHbI, COJAEPKAT HEJOCTOBEPHbIC U (1K) MPOTUBOPEUHBbIE CBEAECHHS, OQOPMIIEHDI
C HapyIlIEHWEM YCTAHOBJIEHHBIX TpeOOBaHMWil), HampaBIsIeTCd Ha CONIAaCOBAaHHE B
YCTAHOBJIEHHOM TOPSIIKE MOCPEACTBOM CUCTEMbI 3JIEKTPOHHOT'O JOKYMEHTO000pOTa.

CornacoBanue MpoekTa peiieHus 00 0Tkase B MpUEMe JOKYMEHTOB, HEOOXOIMMBIX
IS TPEJOCTABJICHHsS  MYHUIMIATBHOH  yCIyrd, OCYIUECTBJISETCS B  TOpSIKE,
MPEAYCMOTPEHHOM MyHKTOM 3.5.3 aIMUHUCTPATUBHOIO PETTIAMEHTA.

B cinydae OTCYTCTBHS OCHOBaHMH Ul OTKasa B TIpUEME IOKYMEHTOB,
MPEILyCMOTPEHHBIX MyHKTOM 2.7.1 aJMHHUCTPATHBHOIO PErjJaMeHTa, JOJKHOCTHOE JIMIIO,
OTBETCTBEHHOE 3a NPUEM JJOKYMEHTOB, B TEYEHHUE OIHOTO paboyero JAHs CO JHS MOCTYIUICHHUS
3asBJIEHMs, HATPABJISET 3asBUTENIO, YKAa3aHHBIM B 3asBIE€HHUM COCOOOM, YBEJIOMIIEHHE O
MOCTYMJICHUU 3asiBICHHUS, COJEpIKalllee BXOASIUMI PErMCTPALMOHHBI HOMED 3asBJICHMS,
JaTy TIOJy4eHHs 3asBJICHUs, MepeueHb HaUMEHOBaHWM (alsIoB, NPEACTABICHHBIX K HEMY
JIOKyMEHTOB, /1aTy MOJIy4€HHs pe3ybTaTa MyHULUINAIbHON yCIIyTH.

3.3.3.4. MWcnonnenue mpouemyp, ykasaHHbix B myHkrax 3.3.3.1, 3.3.3.3
aJIMUHMCTPATUBHOIO  perjiaMeHTa, [pU  HaIMYUM  TEXHUYECKOM  BO3MOXKHOCTH
OCYILECTB/ISIETCS B aBTOMATHYECKOM PEXHME C MCHOIb30BAaHMEM aBTOMATU3UPOBAHHOM
UHOOPMAIIMOHHON CHUCTEMBI, MpPEJHA3HAYEHHOH [UI1 OKa3aHMs TOCYJapCTBEHHBIX |
MYHHLUIAIBHBIX YCIYT.

3.3.3.5. AIMHMHUCTpaTHBHBIE MPOLEIYPbl, YCTAaHAaBIMBaeMble MyHKTOM 3.3.3
aJMUHUCTPATUBHOIO PETJIAMEHTA, BBIMOIHAIOTCS B TEYEHHUE OJHOro pabovero JHs CO JHs
MOCTYIUIEHUS 3asiBJIEHUSI HA PACCMOTPEHHUE.




Pe3ynbraramMu BbINONTHEHUS aJIMUHUCTPATUBHBIX MPOLIEAYP SIBJISIFOTCS: MPUHSATHIN Ha
pacCMOTPEHUE KOMIUIEKT [OKYMEHTOB WM TMPOEKT peueHuss 00 OTka3e B MpUEME
JIOKYMEHTOB, HEOOXOAUMBIX /IS IPEIOCTABICHUS MYHULUIATBHON YCITYTH.

3.4. Hanpap/ienHne Me:KBe10MCTBEHHBIX 3aMPOCOB B OPraHbl, y4acTBYIOLIHE B
NpeAoCTABJICEHHH MYHHLIMNIAIbHON YCIyIrH

3.4.1. OcHoBaHMEeM Hayasa BBIMIOJHEHUS aAMUHUCTPATHUBHON MPOLEAYPHI SBISETCS
NOJTy4Y€HHE JOJDKHOCTHBIM JIMLOM (pabGOTHMKOM), YMOJHOMOYEHHBIM Ha BBHITIOJTHEHUE
aJMUHUCTPATUBHOM MPOLEIYPHl, OT JOKHOCTHOrO Jinla (pab0THHUKA), OTBETCTBEHHOTO 3a
[IPUEM JOKYMEHTOB, IPUHSATHIX OT 3aBUTEJS JOKYMEHTOB.

3.4.2. JIOMKHOCTHOE JIMLO, OTBETCTBEHHOE 3a HAIpPABJICHUE MEXBEJOMCTBEHHBIX
3anpocoB, (OPMHUPYET W HANpaBisSeT B 3JCKTPOHHON (OpMe MOCPEACTBOM CHUCTEMBI
MEKBEJOMCTBEHHOIO JJIEKTPOHHOIO B3aUMOJAEHUCTBUS (MPU OTCYTCTBUM TEXHUYECKOU
BO3MO)KHOCTH — MHBIMHU CIIOCOGAMM) 3a1IpOChl O MPEAOCTABIEHUH JOKYMEHTOB U CBEIEHHIA,
MPEAYCMOTPEHHBIX YHKTOM 2.6.5 aAIMMHUCTPATUBHOTO PETJIaMEHTA.

AJMHHHUCTPATUBHbIE  MPOLEAYPbl, YCTaHABIMBAEMbI€ HACTOSIIHUM ITyHKTOM,
BBITIOJIHSIFOTCS B I€Hb MPUHSATHS 3asBJICHUS] HA pACCMOTPEHHUE.

PesynbraTamu BbIIOJIHEHHUS aAMUHUCTPATUBHBIX  TMPOLEAYp  SIBISIOTCS:
HanpaBJ/IEHHbIE B OpraHbl BJIACTH W (MJIM) MO1BEIOMCTBEHHbIE OpraHaM BJIACTH OpraHU3aliH
3aIpoChl.

3.4.3. CrieumaucThl NMOCTABIIMKOB JaHHBIX HA OCHOBAHHH 3aMPOCOB, MOCTYITHUBIIHX
4epe3 CHUCTEMY MEXBEJOMCTBEHHOIO 3JIEKTPOHHOIO B3aUMOJAEUCTBUS, MPEIOCTABIISIOT
3anpaliMBaeMble JOKYMEHTB! (MH()OPMALIMIO) WK HAMPABIISIOT yBEAOMIICHHUS 00 OTCYTCTBHH
JOKyMeHTa ¥ (Miau) UHGOpMauuu, HEOOXOAUMBIX Ul MPEAOCTABICHHS MYHHLMIAIBHOM
yciyru (nanee — yBeJomiieHue 00 oTKase).

AZIMMHUCTpAaTUBHBIE  [POLEAYpPHI, YCTAaHABIMBAEMbIE HACTOSALIMM  IyHKTOM,
BBIMOJIHSKOTCA B TEYEHUE MMATU JHEH CO JHS MOCTYIUIEHUS MEXKBEJOMCTBEHHOIO 3arpoca B
OpraH WJIM OpPraHU3aLUIo0, IPEJ0CTABISAIOLME JOKYMEHT U HH(POPMALIUIO, €CIH HHBIE CPOKH
MOJArOTOBKM M HANpAaBJIEHUS OTBETAa HA MEKBEAOMCTBEHHBIM 3alpoc HE YCTAaHOBIIEHBI
(benepanbHBIMU 3aKOHAMM, MpaBoBbIMU akTamu [IpaButenbcrBa Poccuiickoit enepanuu u
NPUHATBIMA B GOOTBETCTBUU C (heaepajibHbIMU 3aKOHAMU HOPMATHBHBIMU TMPABOBBIMHU
akramu PecnyOGauku Tartapcran.

PesynbraTamu BbINOAHEHUS aJIMUHUCTPATHBHBIX MPOUEAYP SBISIOTCH: TOKYMEHTBI
(cBeneHus), HeoOXoAMMBIE U1 MPENOCTaBACHUS MYHULMINAIbHOH yCayrd, Ju0Oo
yBeJloMlIeHMe 00 OTKase, HanpasieHHblE JOMKHOCTHOMY JIMIYy, OTBETCTBEHHOMY 3a
HanpaBJIeHUE MEXBEJOMCTBEHHbIX 3aMPOCOB.

3.4.4. JIOMKHOCTHOE JIMIO, OTBETCTBEHHOE 3a HAIpaBJIEHHE MEXBEIOMCTBEHHBIX
3arpoCoB:

NOJIy4yaeT 3alpalluBacMble YEpe3 CHCTEMY MEXBEJOMCTBEHHOIO 3JEKTPOHHOIO
B3aMMOJECHCTBUS  JOKYMEHTBHl  (CBeAeHHs), HeoOXoaumble IS NPeIOCTABJICHHUS
MYHHUIMIAIBHON yCIIyry, 1100 yBeAOMIIeHHE 00 OTKa3€e NMpH OTCYTCTBUU JOKYMEHTa U (UIIN)
UHpOopMaLuu;

NpY HAJIMYUKA OCHOBAHWH, MPENyCMOTPEHHBIX MyHKTOM 2.7.1 aAMHUHHCTPAaTUBHOIO
periaMeHTa, TMOArOTaBIMBAET MPOEKT pelleHUuss o0 OTKa3e B MPUEME JJOKYMEHTOB,
HEOOXOAUMBIX JUTsl MPEAOCTABACHUS MyHULIMNIAIbHON YCIIYTH.




[Ipoekt peweHus 00 OTkaze B MpUeMe [JOKYMEHTOB, HEOOXOOMMBIX JUls
NPEJIOCTABICHUsT MYHULIMIIAIILHOW YCIYrH, C yKa3aHWeM MPUYUH OTKas3a (B cilydyae, €clld
OCHOBaHMsI [UIsi OTKa3a B MpPUEME JOKYMEHTOB, HEOOXOAMMBIX sl MNPENOCTaBICHHUs
MYHUIIMIIAIBHOW YCITyTH, CBSI3aHBl C HapylIeHHWEM YCTAHOBJIEHHBIX TPeOOBaHUH K TaKuM
JOKyMEHTaM, OCHOBAHHUS Il OTKa3a B MpUEeME JOKYMEHTOB JOJDKHBI COAEPKAThb
UHPOPMALIMIO O HAMMEHOBAHUM JAOKYMEHTOB (MH(pOpMAUUH, CBEIEHUH), KOTOPHIE HE
MPEeACTaB/IEHbI, COAEPKAT HEAOCTOBEPHbIE U (MJIN) MPOTUBOPEYHUBBIE CBEAEHHUS, OQOPMIIECHDI
C HapylIEHWEM YCTAHOBJICHHbIX TpeOOBaHWH), HaMpapisieTCsl Ha COIIACOBAHUE B
YCTAHOBJIGHHOM TMOPSIAKE MOCPEACTBOM CUCTEMbI 3JIEKTPOHHOTO 1I0KyMEHTO000pOTA.

CornacoBaHue MpoekTa pelleHus 00 0Tkasze B MpHEMe JOKYMEHTOB, HEOOXOIUMBIX
JUIs  TPEJOCTaBJIEHUS  MYHWLMNAAbHOW  yCIyrd, OCYLIECTBIS€TCS B  IOPSIKE,
NpeayCMOTPEHHOM MYHKTOM 3.5.3 aIMUHUCTPAaTUBHOIO PETJIaMEHTA.

AZIMUHUCTPAaTHUBHBIE  MPOLEAYDPHI, YCTAaHABIMBAEMBIE HACTOSALIMM  ITyHKTOM,
BBITIOJIHSIOTCS B IEHb MOJYUYEHUS CBEICHUN MO MEXKBEJAOMCTBEHHBIM 3alpOCaM.

PesynbraTaMy BbINMOJHEHUS aJAMUHUCTPATUBHBIX MPOLEAYP SIBISIOTCA: JOKYMEHTbI
(cBeaeHust), HEOOXOAMMBIE 1Sl IPEJOCTABICHHSI MyHULIUIIAJIBHOM YCIIYTH, IPOEKT PEILEHUS
00 OTKa3e B MpHEME AOKYMEHTOB, HEOOXOAMMBIX Ul MPEAOCTABICHUS MYHHIMIIAIbHOM
YCIIYTH. ’

3.4.5. Ucnonnenue nmpoueayp, ykazaHHbIX B yHKTax 3.4.2, 3.4.4 aIMUHUCTPaTUBHOIO
peryiiaMeHTa, Mpy HATMYUKU TEXHUUECKON BO3MOXKHOCTH OCYIIIECTBISETCSl B aBTOMAaTHYECKOM
pexumMe ¢ HCMONIb30BAaHMEM  aBTOMATU3MPOBAHHOM  MH(MOPMALMOHHOM  CHUCTEMBI,
NpeIHa3sHAYeHHOHN A/ OKa3aHUsl TOCYAapCTBEHHBIX M MYHULMNAJIBHBIX YCIYT, B TOM YHCIIE
C MOMEHTAa PErucTpaluu 3asBI€HUS B COOTBETCTBUM C HACTOSILUUM aJMHHHCTPATUBHBIM
pEeriaMeHTOoM.

3.4.6. MakcuManbHbli CPOK BBINOJHEHHS aIMUHUCTPATUBHBIX MPOLEAYP, YKa3aHHbBIX
B IMyHKTE 3.4 aAMMHUCTPATUBHOTO pErilaMeHTa, COCTAB/SET NATh pabOUnX JHEMH.

3.5. [loaroroBka pe3y/ibTaTa MyHHUHNAJbHON yCIyrH

3.5.1. OcHoBaHMEM Hayaia BBIMOJIHEHUS aJIMUHUCTPATUBHON MPOLELYPHI SBISIETCS
NOCTYIUIEHWE  OT  JOJDKHOCTHOIO  JIMLA,” OTBETCTBEHHONO  3a  HaIlpaBJIEHHE
MEXBEJOMCTBEHHbIX  3alpoCOB,  JOKYMEHTOB  (CBeleHHMH), HEOOXOIUMBIX A
NPEJOCTaBICHUs] MYHULIUINATBHON YCITyTH.

3.5.2. JIOMKHOCTHOE JMLO, OTBETCTBEHHOE 3a MOATOTOBKY  pe€3yJibTaTa
NPEe0CTaBIECHUS] MyHULIMNAIBHON YCIYTH:

paccMaTpuBaeT CHOPMHUPOBAHHBIA KOMIUIEKT JOKYMEHTOB, HEOOXOAMUMBIX IS
NpeOCTaBIEHUs] MYHULMNATBHON YCIyTH;

" [pH BBISBJIEHUM OCHOBAHMIA /TS OTKA3a B MPEJOCTABIEHUH MyHULMIIAIBHON yCIIYTH,
yKa3aHHbIX B MNyHKTe 2.8.2 aJIMUHUCTPATHBHOTO pErjaMeHTa, MOArOTABIMBAET MPOEKT
peleHust 06 0TKasze B NPeA0CTaBACHUH MYHHULIMNIATBHONR yCIyTH;

B Clly4yae OTCYTCTBMSI OCHOBAHMHM AJs1 OTKa3a B MPEAOCTABICHUHM MYHHULMNAIbHON
YCI1yTd, NPeAyCMOTPEHHBIX MyHKTOM 2.8.2 aJMMHUCTPAaTHMBHOIO pErJIaMEeHTa, M0 HTOram
pPaccMOTPEHHsI TOKYMEHTOB, HEOOXOIUMBIX ISl MIPEAOCTABICHUS MYHULIMNIATBHON YCIyIH,
NOATrOTAaBAMBAET MPOEKT pe3yJlbTaTa MPEJOCTABICHUS MYHMLIMIAIBHOM YCIyI'H B
COOTBETCTBUHU € NOAMYHKTOM 1 nmyHkTa 2.3.1 aAMUHUCTPATUBHOI'O PETJIaMEHTA;

HaNpaBJsieT MOATOTOBJIEHHBIM NPOEKT pe3ybTaTa MPEeA0CTABICHUS MYHULUIIAIBHON
YCJIYTM Ha COTJIaCOBAHUE B YCTAHOBJIEHHOM MOPSAKE MOCPEACTBOM CUCTEMBI 3JIEKTPOHHOIO
JOKyMeHToo0O0poTa.



AZIMAHUCTPAaTHBHBIE  MPOLEAYPHl, YCTAHABIMBAEMBIE HACTOSAIIMM  IYHKTOM,
BBITIOJIHSIKOTCS B TE€YEHUE IBYX pabO4MX JHEH.

PesynbTaTamm BBINOIHEHMS AJAMUHUCTPATHBHBIX MPOUENYP SABISIOTCA: MPOEKT
peuieHus 06 0TKa3e B MPEAOCTABICHHH MYHUIUIIAIBHOM yCIIyTH, IPOEKT AOTONTHUTEIBHOTO
COrIalleHUss O BHECEHWM M3MEHEHMH B JOrOBOP AapeHIbl, B [OrOBOP ONEPATHBHOIO
yIpaBjieHus, 6€3BO3ME3JHOrO TMOJB30BAHMS, XO3SHCTBEHHOIO BEJEHHMS MYHMIMIAIBHOTO
MMYIIECTBA. @

3.5.3. CornacoBaHue U TMOAMUCAHWE NPOEKTA pE3yJIbTaTa MpPEAOCTABICHUS
MYHHLIMNANBHON YCIIYyTH (ajee — MpOeKThl 10KYMEHTOB) OCYILECTBIISIETCS PYKOBOAUTENIEM
CTPYKTYPHOTO NOAPA3/e/IEHUs, OTBETCTBEHHOIO 3a OJrOTOBKY pe3yJIbTara MyHHUIUIIATbHOM
yenyru, 3amecturesieM Pykosoaurens Oprana, PykoBoaurtenem Oprana.

[loarorosneHHble NPOEKTHI JOKYMEHTOB, MMEIOLIME 3aMeYaHusl, BO3BPALIAIOTCS Ha
A0paboTKy JIMIly, OTBETCTBEHHOMY 3a MOJArOTOBKY pE3yJbTATa MyHHLMIAILHOH YCIYTH.
[locne ycTpaHeHus 3aMeuaHHH MPOEKTHl JIOKYMEHTOB MOBTOPHO IIEPENAIOTCS s
COIIACOBAHUS U MOATHUCAHHMS.

Pykosoautens OpraHa npu pacCMOTPEHHH MPOEKTOB JOKYMEHTOB IPOBEpSET
cO0/IH0/IeH!E aIMHHHCTPATHBHOTO PErJIAMEHTA JIOJKHOCTHBIMU uuaMu OpraHa B 4acTH
CPOKOB BBITIOJIHEHUS aIMUHMCTPATUBHBIX MPOLEAYP, UX MOC/IEA0BATEIHHOCTH U MOJHOTHI,
HAJIM4Usl  COTJIACOBAHHM  YMOJHOMOYEHHBIX JOKHOCTHBIX i, OpraHa B CHUCTEME
3JIEKTPOHHOT'O JOKYMEHTO000pOTA.

B ciiyuae BbIsABIEHHS HApyLIEHUH B YaCTH CPOKOB BBINOJHEHUS aIMUHHCTPATHBHBIX
MpoUeayp, HX TOCICAOBATENbHOCTH W MOJHOTH PykoBoautenr OpraHa WHHLUUMPYET
NIPUBJICYEHUE K OTBETCTBEHHOCTH JIML, JOMYCTUBUIMX HAPYLIEHHs, B COOTBETCTBHUU C
MMyHKTOM 4.3 aJIMUHUCTPATUBHOIO PErjaMeHTa.

AZIMHHUCTPATUBHbIE  MPOLEAYPbl, yCTAHABIMBAEMblE  HACTOSLIUM  ITyHKTOM,
BBIMOTHAIOTCS B TEYEHUE ABYX pabOUYUX JHEH.

Pe3ynbTaTaMu BbINOJTHEHUS aAMHHUCTPATHBHBIX MPOLEAYP ABIAIOTCS: pelieHue 00
OTKa3e B IPHEME 1OKYMEHTOB HEOOXOAMMBIX /15l TPEIOCTABICHHUS My HULIUIIAILHON YCIIyTH,
pewieHue 00 OTKa3e B MPENOCTABICHUH MYHMLMNAILHON YCIyrd, AOMOJHHTEIBHOE
COrIalIeHNE O BHECCHUHM HW3MEHEHWH B JIOTOBOP apeH[bl, B JOTOBOP OIEPATHBHOIO
ynpaBieHus, 6€3B0O3ME3HOIO MONB30BAHUS, XO3IHCTBEHHOIO BEAEHMS MYHMIMIAIBHOTO
UMYLIECTBA.

3.5.4. HcnonneHue mpouenyp, YyKasaHHBIX B IyHKTax 3.5.2, 3.5.3.
a/IMUHUCTPATUBYOrO0  pPEMJIaMEHTa, [pPU  HAJTUYUKM  TEXHHUYECKOM  BO3MOKHOCTHU
OCYILECTBIISICTCSI B aBTOMAaTMYE€CKOM DEXHUME C HCIONB30BAHHEM aBTOMATH3UPOBAHHOM
MH(POPMALMOHHOW  CHCTEMbl, MNPEJHA3HAYEHHOW [UIs OKa3aHWs TOCYJapPCTBEHHBIX U
MYHHULIUNABHBIX YCIIYT.

MakcuMaibHBIH CPOK BbINOJIHEHHS aMUHUCTPATUBHBIX MPOLELYP, YKA3AHHBIX B
MyHKTE 3.5. aIMMHUCTPATUBHOIO PErJIaMEHTa, COCTAB/ISET YeThIpe pabOUHX AHS.

3.6. Boinaua (HanpasJieHue) 3asBHTEINI0 Pe3y/ibTaTa MyHUUMNAILHOH YCayrH

3.6.1. OcHOBaHMeM Hauaja BBINOJHEHUS 8 MUHUCTPATUBHOM MpPOLEMYPHl ABISETCS
NOTY4YeHUE MODKHOCTHBIM JIMLOM, OTBETCTBEHHBIM 32 BBINOJHEHHE aJMHHUCTPATUBHOM
MpOoLEaYpbl, JOKYMEHTA, MIOATBEPKAAIOILETO NPEJOCTABICHUE MYHUIIUIATBHON YCIyTH.

3.6.2. JIOJ’KHOCTHOE JIMLIO, OTBETCTBEHHOE 3a BblAady (HAanpaBjIe€HUe) JOKyMEHTOB!

00eCreYnBaeT PErUCTPALUI0 U BHECEHHWE CBEIEHHH O PE3yJbTaTe MPENOCTABIECHHUS
MYHULMNATBHONW YCAYI'W B IOACUCTEMY BEIEHHS JOKyMEHTAllMd aBTOMAaTH3HPOBAHHOMN




MHDOPMALMOHHOM CHUCTEMBI, MpEAHA3HAYEHHOM /I  OKA3aHUS roCyJapCTBEHHBIX H
MYHHMLUNAIbHBIX YCIYT;

M3BELIACT 3aABUTENs (€rO MPEACTABUTENS) CHOCOOOM, YKA3aHHBIM B 3asBJICHUH, O
PE3yJIbTaTe MPCAOCTABICHUS MYHULHMNAIBHOH YCIYTrM M O BO3MOKHOCTH TOJyYeHHS
pe3yabTaTa npe10CTaBlIeHNUs MyHHUMNANbHOH yeayru B Oprane unu B M®II,

Hcnionuenune npoueayp npu HaIMuuy TEXHHYECKON BO3MOMXKHOCTH OCYLIECTBIISIETCS B
aBTOMAaTHYECKOM DPEXKUME C HCIIOJIb30BAHUEM ABTOMATU3UPOBAHHOM HH(pOPMALHOHHOMN
CHCTEMBI, MPE/IHA3HAYEHHOM JUIsl OKa3aHHs IOCY1apCTBEHHBIX U MYHHUIHMMIAIBHBIX YCIYT.

AJIMVHUCTDATHBHbIE  MPOLEAYPbl, yCTAHABIMBAEMbIE  HACTOSIIUM IYHKTOM,
BBIMOJIHAIOTCS B TCYEHHWE OAHOrO paboyero JHs CO OHS MOANMCAHMA JOKYyMEHTa,
ABJIAIOLICrOCs pe3y/IbTaTOM NPEAOCTABICHUA MYHULMNAIBHON YCIyrH, YIOTHOMOYEHHBIM
AOJKHOCTHBIM oM Oprana (Opranom).

Pesynbratamyu BbINOTHEHHs aAMUHHCTPATHBHBIX MPOLELYP ABISIOTCS: pa3MelIeHne
CBEICHWH O pe3yibTaTe MNpPe0CTaBICHHMS MyHULMNANLHOM YCIYrH B UHPOPMAILIHOHHBIX
CHCTCMAX, HM3BCLUCHUE 3asBUTENs (€ro MpeACTaBUTENs) O pe3yJbTaTe MPeJOCTaBICHHUS
MYHHLMIATBHOM! YCIYTH U C11ocoax ero rnojy4eHus.

3.6.3. llopsnok  Bbljaunm  (HampaBlieHHs) pe3yapTata  IpeIOCTaBJIEHHS
MYHHMLIMNIAIBHON YCIYTH: '

3.6.3.1. Ilpu obpaleHny 3asBUTES 3a PE3YIBTATOM MYHHULHUIIAIBbHON yciyru B ML,
pabotuuk M®IL[ BblaeT 3asBUTENIO pe3yabTAT MYHHULMNAIBHON yCIyrd B (opme
SK3EMILIApa 3JCKTPOHHOIO J0OKyMeHTa Ha OyMaskHOM Hocutene. [1o Tpe6oBanuIo 3asBHTE S
BMECTE € JK3EMIUISIDOM  JIEKTPOHHOrO JOKyMEHTa Ha OyMaKHOM HOCHTENE eMy
[IPEIOCTABJIACTCS SK3EMIUIAP 3JIEKTPOHHOIO JOKYMEHTa MyTEM €ro 3alucH Ha CheMHBIN
HOCHTENb MH(QOPMALMK WM HAMPAaBICHUSA OSK3EMIIAPA SIEKTPOHHOTO JOKYMEHTa TIO0
3JIEKTPOHHOM NouTe B ajpec 3asBures. [Ipy 3anuck Ha CheMHBIA HOCHTEIb UHpOpMalKH
WM HANPABICHWM SK3EMILIAPA JIEKTPOHHOIO JIOKYMEHTA, Ha OCHOBE KOTOPOTO COCTABJIEH
SK3CMILIAP 5JCKTPOHHOIO J10KYMEHTa Ha OyMakHOM HOCHTEse, MO JJIEKTPOHHOM MouTe
HACHTUYHOCTL TAKOrO SK3EMILIAPA JJICKTPOHHOIO JOKYMEHTA 3K3EMILISPY 3JIEKTPOHHOIO
JIOKyMEHTa Ha OyMa)XHOM HOCHTEE 3aBEpAETCS YNOTHOMOYEHHBIM COTPYAHHUKOM C
MCIOJIb30BAHUEM YCHIICHHON KBAIM(DHUUMPOBAHHOM 3JIEKTPOHHOMN MOITHUCH.

AJZIMVHUCTPaTHBHBIE — MPOLEAYPHl, YCTAHABIHBAEMbIE  HACTOSIIUM IIyHKTOM,
BBIMOJIHAIOTCA B MOPAAKE OYEPENHOCTH, B [€Hb MNPUOBITHS 3asABUTENS B CPOKH,
YCTaHOBJIEHHBIC perjiaMeHTOM paboTel ML,

Pesynbratamu BEINIONHEHMS aAMHUHHMCTPATHBHBIX NpOLERYp SBISIOTCS: (GHUKCALUs
(axra BpImauM pesynbTaTa npeOCTaBICHUS MYHHULMINANBHON ycayrd B AMC MOI],
pe3yIbTaT NPEJOCTABICHHUS MYHULMNATBHOMN YCIIyTH, BEIIAHHBIH 3aBUTEIO.

3.6.3.2. Tlpu obpaleHnn 3asBUTENS 32 Pe3yIbTATOM MYHHUUHIAIBHON YCIyTH Yepe3
Pecriy6nnkanckuii mopran 3asButento B IMUHBIN KaGHHET aBTOMATHYECKH HaIpaBJIsETCs
ONICKTPOHHBI  00pa3s  1OKYMeHTa,  ABISIOLLErOCs — Pe3ylbTaTOM  [PEJOCTABICHHS
MYHULUNAIBHOM yCAYTIH, MOANUCAHHbBIA yCHIEHHOM KBaAM(DULMPOBAHHOM 3JIEKTPOHHOM
TIOAMHUCBIO YMOJIHOMOYEHHOr0 A0/KHOCTHOTrO Auua Oprana (Opranom).

AJIMVHWCTPaTHBHBIE — MPOLEAYPbl, YCTAHABIWBAEMbIE  HACTOSIIUM IYHKTOM,
BBITIOJIHAIOTCS B ACHB MOANMCAHUS JOKYMEHTA, MOATBEPHKAAIOLIETO MPEA0CTaBIeH e (0TKa3
B MPEJOCTABICHUH) MYHWLMIAIBHON YCIIYrH, yNOTHOMOUYEHHBIM IOKHOCTHBIM JTHIIOM
Oprana (Opranom).

PesynbraTamu BbInosHEHUs aAMHUHHUCTPATHBHBIX Npoueayp SABJISIOTCS: HANpaB/ICHUE
(mpenocTaBieHue) ¢ ucnob3oBanueM PecryGinkanckoro nopTajia 3assBUTEI0 JOKyMEHTa,




MOATBEPXKAAIOLIErO MPEAOCTABICHUE MYHHULHMNAIBHONH yclyrd (B TOM YHCIE OTKa3 B
NPEIOCTaBIIEHUU MYHHULIMNANbHON YCIIyTH).

3.6.3.3. Tlpu oOpalienuu 3asBuTENs 3a PE3yJIbTATOM MYyHHLMIIATBHON YCIYTH B
OpraH, 101KHOCTHOE NIULO, OTBETCTBEHHOE 3a BblAavy (HANpaBIeHHe) JOKYMEHTOB, BbIIAeT
3a4BUTENIIO PE3yJbTaT MyHUUMNAIbHOW yciyrd. [lo TpeGoBaHMIO 3asBUTENS BMECTE C
OK3CMILIAPOM 3JIEKTPOHHOIO OKYMEHTa Ha OyMa)KHOM HOCHUTEJE €My IpenoCTaBIsSeTcs
OK3EMIUIAP 3JIEKTPOHHOIO JOKYMEHTa IIyTEM. €ro 3allUCH HAa CHEMHBIA HOCHTEND
MHGOPMALIMK WM HANpPABJEHUS K3EMILISAPA 3IEKTPOHHOIO JOKYMEHTA 10 3JIEKTPOHHOM
II0YTE B aAPEC 3asIBUTEIIS.

AJIMMHUCTPATHBHbBIE  MPOLENYPHl, YCTAHABIMBAEMBIE HACTOANIMM  IYHKTOM,
OCYLUECTBIISIIOTCS B MOPSIIKE OYEPENAHOCTH, B I€Hb MPUOBITHS 3aBUTES B COOTBETCTBHH C
[IpaBunamu BHyTpeHHEro Tpya0Boro pacnopsjka Opraua.

Pesynbratom BbINOIHEHMS aAMMHUCTPATUBHBIX MPOLEAYp SBIAIOTCA: (DHUKCALHS
akta  BblAAUM  pesyibTaTa  MPEAOCTABICHMS  MYyHHLMNAIBHOM  YCIyrH B
aBTOMAaTU3UPOBAHHONW WH(DOPMALMOHHONW CHCTEME, MPEAHA3HAYEHHOHW I OKa3aHus
rOCY/1apCTBEHHBIX U MyHULMIAIBHBIX YCIIYT.

3.7. UcnpaBiieHne TeXHHYECKHX OLIHOOK

3.7.1. B cnyuae oGHapyeHHsi TEXHMYECKOH OIIMOKM B JOKYMEHTE, SBISIOLIEMCS
pE€3yIbTATOM MYHHULMITAIBHOM yCIIyTH, 3asBUTENb HanpasiseT B Oprau:

3asBJICHHE 00 UCIIPABIEHUM TEXHUYECKON OonOKH (npunoskenue Nel k HacToseMy
AJIMUHUCTPATUBHOMY PETJIaMEHTY);

ZIOKYMEHT, BBIIAHHBIH 3asBUTEIIIO KaK PE3yJIbTaT MyHULUNAIbHON YCIIyTH, B KOTOPOM
COIEPIKUTCS TEXHUYECKAs OLINOKa;

AOKYMEHTBI, HMMEIOLIME IOPUAMYECKYIO CHIly, CBUICTEJbCTBYIOLUIME O HAIUYUH
TEXHUYECKOH OLIMOKH.

3asBieHMe 00 MCMpaBleHMM TEXHWYECKOHW OWMOKM B CBENCHHMSX, YKA3aHHBIX B
AOKYMEHTE, SBJSIOLIEMCS Pe3yabTaTOM MYHMLHNAIBHOW YCIYrH, MOJAETCS 3asBUTENIEM
(YNOIHOMOYEHHBIM  MPEACTABMTEIEM) [OYTOBBLIM OTIpaBICHHEM (B TOM YHCIE ¢
UCI0/Ib30BAHUEM DJIEKTPOHHOM MOYTHI), 100 uepe3 Pecrrybiankanckuii mopran unu MOLI,

3.7.2. JIOMKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a MPHEM JOKYMEHTOB, OCYIIECTBISET
MPUEM 3asABJICHHUSI 00 WCNPABIEHUM TEXHHYECKOW OIIMOKM, PErHCTPUPYET 3asBICHHE C
NPUJIOKCHHBIMK IOKYMEHTAMH W MEPe/IaeT MX JOKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a
00paboTKy JOKYMEHTOB.

A/IMMHUCTPATHBHbIE ~ MPOLEAYPbl, yCTAHABIMBAEMBIE HACTOAIIAM  IIYHKTOM,
BBITOJIHAIOTCS B TEUCHHUE OJHOI0 pabouero AHS ¢ JaThl PETUCTPALM 3asBICHHUS.

‘Pesynbratamu BbITIONHEHMS aIMMHUCTPATHBHBIX MPOLELYP SABISIOTCA: MPUHSATOE U
3aperuCTPUPOBAHHOE 3asBJICHHUE, HANPABICHHOE HA PACCMOTPEHME IODKHOCTHOMY JIHMILY,
OTBETCTBEHHOMY 3a 00pabOTKy J0OKYMEHTOB.

3.7.3. JIomKHOCTHOE  /1MLO, OTBETCTBEHHOE 3a  0OpaGOTKY JIOKYMEHTOB,
paccMaTpUBACT AOKYMEHTbI U B LEAAX BHECEHUs UCTIPABICHUN B JOKYMEHT, SBISIOLIMHCS
pe3yIbTaTOM [PEAOCTAaBACHUS MYHHUMNANLHOW YCIYrH, OCYLIECTBJISET MPOLEMYPDI,
MPEyCMOTPEHHBIE YHKTOM 3.5 aJIMHHHUCTPATUBHOTO PErTIAMEHTA, U BbIIAET UCTIPABIICHHBI
AOKYMEHT 3asBUTE/IIO (Y1OJHOMOYEHHOMY NPEICTABUTEIIO) IMYHO MO POCIUCH C U3BITHEM
y 3agBuTens (YMOJIHOMOYEHHOTO MPEJICTABUTENs) OpPUIHHANA JOKYMEHTa, B KOTOPOM
COACPXKMTCSH TEXHHUYECKas OINMOKA, WM HampapjseT B aApec 3asABMTENS IOYTOBBIM
OTNPABICHUEM (IIOCPEACTBOM DJIEKTPOHHOH MOYTHI) MHCBMO O BO3MOMKHOCTH MOJTYYEHHS



JOKYMEHTA MpU NnpeaocTaBieHuu B Oprad opuruHaia JOKyMEHTa, B KOTOPOM COAEPKHUTCS
TeXHUUeckas olnoka.

AJMUHUCTPAaTUBHBIE  TPOLEAYPbl, YCTAaHAaBIMBAaEMblE HACTOSILUM  IYHKTOM,
BBIMOJTHAKOTCS B T€YEHUE IBYX pab0o4MX JHEH rocie OOHapy>KEHUs] TEXHUYECKOU OIIMOKH
WJIHU TI0JTyYEHHs OT JIH0OO0r0 3aMHTEPECOBAHHOTIO JIMIIA 3asBJICHHSI O TOMyIIEeHHON OMOKe.

PesynpTaraMu BBINOJHEHHUS] aAMHUHUCTPATHUBHBIX MPOLEAYDP SBISIOTCS: BbIJAHHBIH
(HampaB/E€HHBIN) 3asBUTEIO JOKYMEHT.

4. Ilopsaaok U GpopMbl KOHTPOJIA 32 NPEAOCTABIEHHEM MYHHIUNIAIbHOMH YCIyrH

4.1. ITopsinok ocyecTBAEHHS TEKYLIEr0o KOHTPOJIsI 32 COOII0IEHHEM H UCIIOJTHEHHEM
OTBETCTBEHHBIMH 10/’KHOCTHBIMH JTHIAMH NOJI0KeHHH aIMHHHCTPATHBHOIO
perjiaMeHTa U HHbIX HOPMATHUBHBIX MPABOBbIX AKTOB, YCTAHABJIHBAIOIIHX
Tpe0OBAHHMA K NPEAOCTABICHHI0O MYHHUHNAJIBHON! YCJIYrd, a TAK)Ke NPUHATHEM HMH
pemeHun

KoHTposnb 3a MONHOTOM M KayecTBOM MPEJOCTABICHUS MYHULMIAIBHON YyCIyrH
BKJIIOYAeT B ceOs BBISIBJICHHE M YCTpaHEHHWE HApYLIEHWH NpaB 3asBHUTEJICH, MPOBEICHHE
MPOBEPOK COOTIOACHUS MPOLEAYP MPEJOCTABICHUS MYHHULMUIAIBHOW YCIyTH, MOATOTOBKY
pewieHud Ha  JgedcTBUsi  (Oe3neHCTBME)  JO/DKHOCTHBIX — JIMI] OpraHa  MECTHOTO
CaMOYIpaBJICHUSI.

®opmMamu KOHTpPOJIsl 32 COOJIIOJICHUEM HCIIOJHEHHS aAMUHUCTPATHBHBIX MPOLIEIYD
SIBJISIOTCSL:

1) npoBepka M corjacoBaHW€ TMPOEKTOB JOKYMEHTOB [0 MPEAOCTABICHHUIO
MYHULUIIAJIBHON YCITyTH;

2) NpOBOAUMBIE B YCTAHOBJIEHHOM MOPSsiIKEe MPOBEPKU BEJCHHUS JACIONPOU3BOJICTRA;

3) npoBeaeHHEe B YCTAHOBJIEHHOM MOPSAKE KOHTPOJIBHBIX MPOBEPOK COOIOACHHUS
NpoLEeyp NPEeAOCTaBACHUS MyHULIUTNIATbHON YCTYTH.

B nensix Tekyuero KOHTpOs UCMONb3YIOTCS CBEACHUS, UMEIOIIHUECS B JIEKTPOHHOM
0ase JaHHBIX, ciyxeOHas KOpPPECNOHJCHLHMS, - YCTHasE M NUCbMeHHas HHMopMaIus
JO/DKHOCTHBIX  JIML, OCYLUECTBJSIOIUMX BBIMOJHEHUE AAMUHUCTPATUBHBIX MPOLENYP,
XKYpHAJIbl y4€Ta COOTBETCTBYIOLLMX JOKYMEHTOB U APYrUe CBEACHHUS.

Jns OCYLIECTBJICHUs KOHTPOJIS 33 COBEPUICHMEM JCHCTBHH MpPH MPEJOCTABICHUH
MYHULIMIIAJBHON yYCIYyrM W TPHUHSATUU pPELIEHUH pPYKOBOAMUTENIO OpraHa MECTHOIO
CaMOYIpABJIEHUsT  MPEACTABISIOTCS  COPAaBKM O  pe3yJibTaTax  NpPEeJOCTaBJICHUS
MYHHULIMNAJIBHON yCIIyTH.

O ciydasx ¥ npUYMHAX HApPYLIEHUS CPOKOB, MOCIIEIOBATENIBHOCTH M COAEPIKaHHUs
aJMUHUCTPATUBHBIX NPOUEAYP JAO/DKHOCTHBIE JIMIAa HEMEUIEHHO HH(OPMHUPYIOT
PYKOBOIMUTENST OpraHa, MpeJOCTABISIIOLIET0 MYHULMNAIBHYK) YCIOyry, a Takxke
NPEANPUHUMAIOT CPOYHbBIE MEPBI N0 YCTPAHEHUIO HapyLICHUH.

Tekymii  kOHTposib 32 CcOOMIIOACHMEM  MOC/IENOBAaTEIbHOCTH  JACHCTBHUIA,
OMNPEAEIEHHbIX aAMUHUCTPATUBHBIMHK NPOLIEAYPAMHU 10 NPEAOCTABICHUID MYHULIUIAIBHOM
YCIIYTH, OCYLLECTBIISIETCS 3aMECTUTENIEM PYKOBOJMTEISI OpraHa MECTHOTO CaMOYIpaBJIeHUs,
OTBETCTBEHHBIM 3@ OpPraHu3aluio padoTbl MO MPEAOCTABICHUIO MYyHHULMIAIBHOW YCIYrH,
HAyaJbHUKOM OT/eja, OCYLUECTBISIOUIEr0 OpraHU3alui paboThl MO MPEJOCTaBIICHHUIO
MYHULIMINIAJIBHON YCJIyTH.




[lepeueHb  AOMKHOCTHBIX ML,  OCYLUECTBJSIOLUMX  TEKYLIMH  KOHTPOJb,
YCTaHAB/IMBACTCS TMOJIOKEHUSIMU O CTPYKTYPHBIX [OJApa3JeJeHUsIX OpraHa MECTHOIO
CaMOYIpaBJIeHUs! U JOJKHOCTHBIMU PErVIAMEHTAMM.

4.2. llopsaa0K U NEPUHOAUYHOCTD OCYIIECTB/IEHH MJIAHOBBIX H BHENVIAHOBLIX
NPOBEPOK MOJHOTHI U KAYeCTBA NPEeJ0CTABJICeHUSI MYHHLIMNIAJIbHOM YCIYyTH, B TOM
YyucJie MOPSiAOK U (popmMbl KOHTPOJISI 32 MOJTHOTOH M Ka4€CTBOM NPEI0CTABIEHHUSI

MYHHUHMIAJBHOH YCJIYTH

4.2.1. KoHTpoJIb 32 MOJTHOTOM U KaYECTBOM IPELOCTABIICHUSI MyHULIMIIATBHON
YCIYTH OCYIIECTBIsETCS B hopMax:

1) mpoBeeHUs TPOBEPOK;

2) paccMOTpeHus xkanob 3asBuTenel Ha aeicTBus (6e3aeiicTeue) OpraHa, a TaKkxke UX
JOJDKHOCTHBIX JIMLL, MYHULMMAIbHBIX C1YXKalLKX.

4.2.2. B uesix 0CyLLeCTBICHHS KOHTPOIS 3a MOJHOTOM U Ka4eCTBOM MPEAOCTABIEHHS
MYHULIMNAJBLHOM YCIIyTH MPOBOAATCS [JIaHOBblE W BHEIUIAHOBBIE MpoBepku. [lopsaok u
MEePUOANYHOCTb OCYILECTBICHHUS TUIAHOBBIX MPOBEPOK YCTAHABIMBAETCS IUIAHOM pPabOTEI
Oprana. Ilpu mnpoBepke MOryT paccMaTpUBaTbCs BCE BOIPOCHL, CBS3aHHBIE C
NPEAOCTABIEHUEM MYHHULMNAIbHON YyCIyrd (KOMIUIEKCHBIE MPOBEPKH), WIN OTAEIbHBIN
BONPOC, CBSI3aHHBIA C TNPEAOCTABICHMEM MYHHULHMIMAIBHOM YCIyrd (TeMaTHYECKHUE
npoBepkH). [IpoBepka Takke MOKET MPOBOAUTHCS 10 KOHKPETHOM *kayto0e 3asBUTE.

4.2.3. BHemaHOBbIE MIPOBEPKHU MPOBOAATCS B CBSA3U C IIPOBEPKOM YCTPAHEHHS paHee
BBISIBJICHHBIX HApYLICHUH aJMUHUCTPATUBHOIO PErVIAMEHTA, 4 TAKXKE B CIy4yae IOJIy4YECHHS
kanob 3asBuTenel Ha aevictBus (6e3meirictBue) OpraHa, a Takke UX JOJDKHOCTHBIX JIMIL,
MYHHULIMNAIBHBIX CTy>KallHX.

4.2.4. PesynpTaThl MpoBEpkH OG(GOPMISIIOTCS B BUAEC aKTa MPOBEPKU, B KOTOPOM
YKa3bIBaOTCSI BBISIBJIEHHbBIE HEIOCTATKHU U MPEIOKEHHS 10 UX YCTPAHEHHUIO.

4.3. OTBETCTBEHHOCTb 10/UKHOCTHBIX JIMIL OPraHa, NpeaoCcTaBIAIoIero
MYHHUMIAJIBHYI0 YCJIYTY, 32 pelieHus U aeiicTBus (Oe3aelicTBue), IPUHUMaeMble
(ocyLIecTBAsIEMbIE) HMH B X0/€ NPEI0CTABICHHsI MyHHIMNAILHOH yCIyrH

-

[To pe3ynbraTam NpoOBEAEHHBIX MPOBEPOK B Cilydyac BbISBJICHHMS HapyLIECHUH IpaB
3asiBUTEJIE BUHOBHBIE JML@ TPUBIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHM C
3akoHOJarenbcTBOM Poccuiickon denepauui.

PykoBoaguTens opraHa MECTHOIO CaMOYMpPABIE€HUS HECET OTBETCTBEHHOCTL 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asIBIICHUM.

PykoBonuTens (3aMeCTUTENb PYKOBOAMTENS) CTPYKTYPHOTO MOAPA3JC/IEHUs] OpraHa
MECTHOIO CaMOYIMpaBJICHHS HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE U (WIIN)
HEHa/JIe)KAIee BBIMOJHEHUE aIMHUHUCTPATUBHBIX JACHCTBUM, yKa3aHHBIX B pasjene 3
aIMMHHUCTPATUBHOIO PEraMeHTa.

JIOMOKHOCTHBIE M@ U WHbIE MYHULIMIIAIBHBIE CJY)KALLKME 3a PEIUCHUS W JEHCTBHUS
(Oe3nelicTBHE), MPUHUMAEMbIE (OCYLLECTBIsSEMbIE) B XO/1€ MPEAOCTABICHHUS My HULIUIIATIbHOM
YCIYTH, HECYT OTBETCTBEHHOCTb B YCTAHOBJIEHHOM 3aKOHOATENbCTBOM IIOPSAIKE.



4.4. TTonoxKenus, XapaKTepu3youue TpedboBaHus K NOPAAKY U (hopMaM KOHTPOJIs 32
NpeaoCcTaBJeHHEM MYHHIIMNAIbHOM YCJIYTH, B TOM YHCJ/I€ CO CTOPOHBI MPAkKIaH, UX
00beIMHEHU I U OPraHU3 AU

KoHTposib 3a npeaocTaBieHUeM MYHULHMMAJIbHOW YCIyrd CO CTOPOHBI TPaXAaH, MUX
00bEIMHEHUM U OpraHu3alui, OCYLIECTBIISETCS MOCPEACTBOM OTKPBITOCTH ACSATEIBHOCTH
OpraHa MECTHOIO CaMOYMNpABICHUSI TMPHU MNPEAOCTABIEHUHM MYyHMLMUIIAIBLHOW YCIyrH,
MOJIy4€HHsI TIOJIHOW, aKTYaIbHOW U JOCTOBEPHOH MH(OPMALIMY O MOPAAKE MPEAOCTABICHHS
MYHHLMNATBHOM YCITyTH ¥ BO3MOKHOCTH J0Cy 1e0HOr0 paccMOTpeHHs oOpalenui (xanod)
B MpOLIECCe NPEJOCTABICHUS MyHULIMIIATBLHON YCIyTH.

5. locyneOHblii (BHeCYAeOHbII) MOPAI0OK 00:KaJ0BAHUSA PeIIEHHH M 1eHCTBHIH
(6e3neiicTBHUs) OPraHa, NPeaoCTaBJIAIOLIEr0 MyHHIHNIAJIBLHYIO yCJIyry,
MHOro(pyHKUHOHAIBHOI0 EHTPA NPeJ0CTABJIEHHS IOCYy1aPCTBEHHBIX H
MYHHUIHNAJIbHBIX YCJIYT, OPraHu3anui, ykasanuoix B yactu 1.1 cratbu 16
®enepanbHoro 3akona Ne210-03, a TakiKe UX 10/ZKHOCTHBIX JIMI, MyHUIHNIAIbHbBIX
ey Kamux, paboTHUKOB

5.1. 3asBUTENIN UMEIOT MPaBO Ha 00KajOBaHUE B JOCYAEOHOM MOPSAKE PEUICHUH U
JercTtBui  (Oe3aeicTBUSI) OpraHa, MNPEAOCTABISIOLIEr0  MYHHULMITAIBHYIO  YCIYTY,
JOJDKHOCTHOIO ~ JiMli@  opraHa,  MpeAOCTaBJSIOIIEr0  MYHUUMIAIBHYIO  YCIyTy,
MYHHULUIIATIbHOTO CJTy’Kallero, PYKOBOAUTENS oprasa, NPEJOCTaBJISIOIETO
MYHHULUTATbHYIO yCIIyTYy, MHOTO(YHKIIMOHATBHOTO LEHTpA, paboTHuUKa
MHOTO(YHKLMOHAILHOIO LIEHTPA, OPraHU3allii, NpeayCcMOTPEHHBIX YacThio 1.1 crateu 16
®enepanbroro 3akona ot 27 utost 2010 roga Ne 210-P3 «O6 opranuzauuu npeI0CTaBICHUS
roCyJapCTBEHHBIX ¥ MYHHUIHUITATBHBIX YCIYI», @ TAKXKE X pAOOTHUKOB.

3asBUTENIb MOXKET OOPATUTHCS C K000, B TOM YHUCIIE B CIEAYIOIIMX CIyqasx:

1) HapylieHWe CpoKa pPErMCTpalid 3ampoca O MPEeJOCTaBICHHH MYHHMIMIATIbHOM
yCIIyTH, 3a1poca, yKazaHHoro B ctathe 15.1 ®enepansHoro 3akoHa ot 27 urons 2010 roxa Ne
210-®3 «O6 opraHu3alKy MPEAOCTABIEHNS IOCY 1aPCTBEHHBIX U MYHHULIUITATBHBIX yCIIyT»;

2) HapyIIEHHE CPOKa MPEJOCTABICHHUS MYHULIMNAIBHON ycnyru. B ykasaHHOM ciiydae
nocyaebHoe (BHecyae6HOe) 00KanoBaHKe 3asiBUTENIEM pelleHi U aeiicTBuii (Ge3aencTBus)
MHOTO(YHKILMOHATBHOTO LEHTPA, paOOTHHKA MHOMO()YHKLMOHAJILHOTO LIEHTPa BO3MOXKHO B
clydae, e€ClM Ha MHOTOQYHKUMOHAJIbHBIA LEHTp, pelleHus U AekcTBus (Oe3meHcTBHUE)
KOTOPOro 00XalyloTcst, BO3JoxeHa (YHKUMS [0 NPEAOCTABIEHHIO COOTBETCTBYHOIIMX
MYHHUIUMAIBHBIX yCIIYT B MOJHOM 00beMe B MOPsAKE, ONpeAeIeHHOM YacThio 1.3 crarbu 16
®enepanbroro 3akona ot 27 utost 2010 roga Ne 210-P3 «O6 opranuzauuu NpeI0CTaBICHUS
rOCYAapCTBEHHBIX U MYHHULIUNATBHBIX YCIIYI»;

3) TpeGoBaHue y 3asBUTES] JOKYMEHTOB MM MH(GOpPMaLUM JIMOO OCYLIECTBICHHS
JNEWCTBHM, TNpPEACTaBIICHHE WIM  OCYIUECTBIEHHE KOTOPBIX HE  MPEAyCMOTPEHO
HOPMAaTHUBHBIMH MPaBOBBIMU akTaMu Poccuiickoit Penepanyu, HOpMaTUBHBIMU IIPABOBBIMU
akramu  PecriyOnuku  TatapcTaH, MYHUUMNAJABHBIMM — NPABOBBIMH ~ aKTaMu  JUIs
NpPEeIOCTABICHUS MyHULMNIANIBHON YCIYTH;

4) orka3 B TMpveMe JOKYMEHTOB, [PEIOCTABIEHHE KOTOPBIX MPEIYCMOTPEHO
HOPMaTHBHBIMU MPaBOBbIMK akTamu Poccuiickoi ®enepauny, HOpPMATHBHBIMU NIPABOBBIMH
akramu  Pecniybnuku  TartapctaH, MYHUUMNAAbHBIMM  NPABOBBIMM  aKTaMH  JUId
MPeI0CTaBICHUS] MYHULMIAIbHON YCIIYTH, Y 3aABUTEIS,



5) OTKa3 B MPeNOCTaBIEHUH MYHHIMNAILHOMN YCIIYTH, €CJIM OCHOBAHMS OTKa3a He
MPEAYCMOTPEHBI (peAepaibHBIMU 3aKOHAMH M MPHHATEIMU B COOTBETCTBUM C HAMH HHBIMMU
HOPMaTHBHBIMH  TPAaBOBbIMK  akTtamu Poccuiickoil ®enepanun, 3akoHaMH M HHBIMH
HOPMAaTHBHLIMU ~ TIPABOBbIMH  akTamu  PecryGnuku  TarapcTan, MyHHUMNATBHBIME
MpaBOBbIMKM akTaMW. B yka3aHHOM ciyuae nocyne6Hoe (BHecyneGHOE) 06kanoBaHHE
3aABUTCNICM  PCLUCHWH M AeHCTBUE  (6e3/eiicTBUS) MHOrO(YHKLMOHATEHOTO LIEHTpA,
paboTHMKA  MHOro()YHKLUHMOHATBHOIO LUEHTpa~. BOBMOKHO B  Clly4ae, e€clId Ha
MHOrOGYHKUMOHANBLHBIN  LEHTP, pElIeHUs M JeHCTBHS (Ge3neiicTBHe)  KOTOpPOrO
o0XalyloTes,  BO3JIOKEHA  (GYHKUMS 10 NPEJOCTABICHHI)  COOTBETCTBYIOLIMX
MYHHIMNATBHBIX yCIIYT B IOJIHOM 00beMe B MOPSAKE, ONpeAeIeHHOM 4acThio 1.3 cratsu 16
®enepanbHoro 3akoHa ot 27 uioss 2010 roga Ne 210-33 «O6 OpraHU3alUU NPEAOCTABICHUS
FOCYIapCTBEHHBIX U MYHHLMMATBHBIX yCILYT;.

6) 3aTpeGoBaHue ¢ 3asBUTENS NIPH TIPEAOCTABICHUH MYHULMIIAJIBHOR YCIYTH IJ1aThl,
HE MPEAYyCMOTPEHHOM HOPMATHBHBIMH MPaBOBBIMH aKTaMM PocCHICKOi Denepanuu,
HOPMATUBHLIMH  MPABOBbIMH ~ akTaMu  PecryGnuku  TarapcTaH, MyHHUMNAIBHBIMHU
NPaBOBBIMU aKTAMH; ,

7) OTKa3 opraHa, pea0CTABIISIIOLIETO MYHHUUHUMNATBbHYIO YCIIYTY, TOJKHOCTHOTO JIMIA
Oprana, NpeJoCTAB/SIOMIEr0 MyHULMIATLHYIO YCIyTy, MHOTO()YHKIMOHAIBHOTO LIEHTPA,
paboTHHKA MHOTO(DYHKLHOHAIBHOIO LUCHTpa, OpraH13aUMii, NpeayCcMOTPEHHBIX YacThbio 1.1
cTatbk 16 PeaepanbHoro 3akona ot 27 wmioas 2010 roga Ne 210-®3 «O6 OpraHM3aLuu
HPCIOCTABJICHUA TOCY 1apCTBEHHBIX M MYHHLMNATIbHBIX YCIYI», MM HX PaGOTHHKOB B
UCMPaBJICHUM JONMYLIEHHBIX WMH OINEYaTOK M OIWIMOOK B BHIJAHHBIX B pe3yJibTaTe
MPEIOCTABICHHA MYyHULIMNIALHOR yCIIYTH 10KyMEHTaX JHGO HapyLIEHHe YCTAHOBIEHHOIO
CpOKa TaKUX UCNpaBieHui. B ykasanHoM ciyuae nocyne6Hoe (BHECYEOHOE) 0GXKaTOBaHHE
3ajBUTCNICM DEIICHUH W gaeicTBuit  (Ge3neiicTBus) MHOTO(YHKIMOHAIBHOTO ILIEHTpA,
paboTHMKa  MHOrO(YHKLUHMOHAIBHOIO LEHTpa BO3MOXHO B  Clly4ae, e€clId Ha
MHOTOQYHKUMOHANBHBIH  LEHTP, peLICHHS M  JeiCTBHUS (Ge3neiicTBre)  KOTOpOroO
oOXalyloTcs,  BO3JIOXkeHAa  (GYHKUMA MO NPEJOCTABICHUID  COOTBETCTBYIOLIUX
MYHUIHNATBHBIX yCIIyT B MIOJTHOM 00beMeE B MOPSIIKE, ONPEAEICHHOM 4acThio 1.3 crarteu 16
®enepanbHoro 3akona ot 27 mos 2010 roga Ne 210-3 «O6 OpraHM3aLUU NPEOCTABIEHHUS
TOCYIapCTBEHHBIX ¥ MyHULMIMATBHBIX YCAYT»,

8) HapylleHMe Cpoka MIM MOpSAKA BbIAAYH AOKYMEHTOB 10 pe3yJbTaram
MPEAOCTABICHHUS! MY HULMITATBHON yCIYTH;

9) NPUOCTAHOBIEHHE NPEAOCTABNEHUS MYHHUUMIANbHON YCIIYT'H, €ClId OCHOBAaHMS
[IPUOCTAHOBIICHHUS HE MPEAYCMOTPEHbl (e/epalbHbIMU  3aKOHAMH U NPUHATBIMH B
COOTBETCTBUH C HUMH HHBIMU HOPMAaTHUBHBIMHU NPaBOBBIMU aKTaMHU Poccuiickoi Denepanuu,
3aKOHAMM M MHBIMH  HOPMATHBHbIMM TPABOBBIMH aKTaMu PecryGiuku Tarapcran,
MYHHULIUMAIBHBIMU [IPABOBBIMH aKTamu. B YKa3aHHOM ciy4dae pocynebHoe (BHecyaeGHOE)
00aNoBaHue 3asBUTEIEM DEIICHHN W AeHCTBHI (Ge3nercTBIS) MHOrOMYHKIHOHATBHOTO
LEHTpa, pabOTHMKAa MHOTO(QYHKLIHOHAILHOIO LIEHTpPa BO3MOXXHO B Clly4ae, €ClIM Ha
MHOFOQYHKUMOHANBHBIA  LEHTP, pEleHUs M  JelCTBHS (GesnetictBHe) KOTOpOTO
obxanyroTes,  BO3AOKEHa  (YHKUMS MO NPEIOCTABICHHIO  COOTBETCTBYIOLIMX
MYHULMIIATBHBIX YCIYT B [IOJTHOM 00bEME B MOPSIIKE, ONPEAETEHHOM 9acThio 1.3 crateu 16
®enepanbHoro 3akona ot 27 urois 2010 roga Ne 210-d3 «O6 OpraHU3aLuy NMPEeA0CTaBIEHUS
FOCY1apCTBEHHBIX M MYHHULIMIIATbHBIX YCAYTY.

10) TtpeGosanue y s3asBurens mpu MPENIOCTABICHUH MYHMUMIATIBHOM yCIyru
AOKYMEHTOB HWJIM MH(OPMALMM, OTCYTCTBHE M (M) HEJOCTOBEPHOCTh KOTOPHIX HE
YKA3bIBA/IUCh TIpU [IEPBOHAYANBHOM OTKa3e B [IPUEME JOKYMEHTOB, HEOGXOMMMBIX UIS




MPEIOCTABIIEHUS] MYHHUUMIAIBHONW YCIyru, JUOO B MNPEAOCTABICHHH MYHHUIMNATbHOM
YCIYyTd, 32 UCKIIOYEHUEM CJIy4yaeB, MPEAyCMOTPEHHBIX MyHKTOM 4 yactd 1 crateu 7
®enepanbHoro 3akoHa ot 27 utoist 2010 roma Ne 210-D3 «O6 opranusanuu npeocTaBIeHUs
rOCyIapCTBEHHBIX M MYHHMLMNAIBHBIX ycuyr». B ykaszaHHOM ciydae mgocyaeGHoOe
(BHecyneOHoOe) oOkanoBaHMe 3asiBUTENIEM pelleHHd W Jaeiicteuil  (Ge3melcTBus)
MHOTrO(yHKIMOHAIBHOTO LIEHTPa, pabOTHUKA MHOrO(YHKLMOHAIBHOTO LIEHTPA BO3MOXKHO B
Clly4yae, €CJIdi Ha MHOTO(YHKLHOHANbHbIM LEHTP, pelleHus U aekcrTBus (Oe3meicTBue)
KOTOPOro 00KajlyloTcs, BO3/0kKeHa (YHKUMS M0 MPEAOCTaBAEHHIO COOTBETCTBYIOLIMX
MYHHULMIAJIBHBIX YCIYT B IOJTHOM 00bEME B MOpsIKe, ONMpeaAe/IeHHOM 4YacThio 1.3 craTeu 16
®enepanbroro 3akoHa ot 27 utonst 2010 roga Ne 210-D3 «O6 opranu3aiuu nNpeIocTaBIeHus
roCy1apCTBEHHBIX U MYHULHUMATBHBIX YCIYI».

5.2. )Kano6a nonaercst B nUcbMeHHON (hopMe Ha GYyMa)KHOM HOCHUTEJIE, B 3JIEKTPOHHOM
GopMe B opraH, NpeaoCTaBISIOLINA MYyHHUMIAIBHYIO YCIYry, MHOrO(QYHKUMOHAIBLHBIH
ueHTp 7M00 B COOTBETCTBYIOUIMM OpraH TrOCYJAapCTBEHHOM BJIACTH, SBISAIOLIMICS
yupeauTeseM MHOTO(QYHKIHOHATBHOTO LEeHTpa (manee - yUpEAUTEND
MHOrO()YHKLIMOHAIBHOIO LIEHTPA), a TAKKe B OPraHU3al|H, IPEIyCMOTPEHHBIE YacThio 1.1
cratbn 16 ®enepanbHoro 3akona ot 27 wmions 2010 roma Ne 210-®3 «O6 opranusanmu
MPEJOCTABIEHHUS IOCYIaPCTBEHHBIX W MYHHLMMAIbHBIX YCayr». JKanoObl Ha peleHHs u
nevctBus  (Oe3neiicTBUE) PYKOBOAMTENS OpraHa, MPeJOCTaBIISIOIEr0 MYyHULUIAIBHYIO
yCiyry, noAarTCs B BbILUECTOALIMN OpraH (MpH ero HaTUYUK) K00 B Cilydae ero OTCyTCTBHS
paccMarpuBalOTCs  HEMOCPEACTBEHHO  PYKOBOAMTENEM  OpraHa, MpeAOCTaBJISIOIETO
MYyHHLMIANbHYHO ycnyry. JKanoObl Ha pelneHuss W gaeiictBusi (Oe3aeiicTBre) pabOTHHKA
MHOTO(YHKLMOHAILHOTO LEHTpPa MOJAITCS PYKOBOAWTEIO 3TOr0 MHOIO()YHKIIHOHAIBLHOTO
uenTpa. XKanoObl Ha pelieHus U AelcTBus (Ge3aeiicTBiE) MHOTO(YHKIMOHAIBHOIO LEHTPa
MOJAIOTCS  YYPEAUTENIO MHOrOQYHKLHMOHAIBHOTO ILEHTPa WIM JOJDKHOCTHOMY JIHILY,
YMOJTHOMOYEHHOMY HOPMAaTHBHBIM NPaBOBbIM akToM PecnyOnuku Tarapcran. XanoGsl Ha
pelieHus u neicTBus (OezaelicTBre) pabOTHUKOB OpraHU3alui, MPeLyCMOTPEHHBIX YACTHIO
1.1 cratbn 16 ®enepanbHoro 3akoHa ot 27 uroist 2010 roga Ne 210-®3 «O6 opranuzauuu
NPEIOCTABJICHUs] TOCY AAPCTBEHHBIX U MYHULIMMAIBHBIX YCIyr», MOAAIOTCS PYKOBOIUTESAM
9TUX OpraHU3alUM.

Kanoba nHa pemeHuss u peiictBusi (Ges3aedcTBHE) OpraHa, NPeNOCTABIISIOLIErO
MYHULMNAIBHYIO  YCIyry,  JO/UKHOCTHOTO  JIMLIa  OpraHa,  TpeaoCTaBJISIOLIETO
MYHUUHUNAIBHYK) — YCIYry, MYHULMNAQJIBHOINO  CIY)Kalllero, pYKOBOIMTEIS OpraHa,
NPEIOCTABJISIIOILEr0 MYHULMIIATBbHYIO YCJIYTy, MOXKET ObITh HarpaBiieHa MO IMOYTE, Yepe3
MHOTO(QYHKUMOHAIbHBbIH LIEHTD, ¢ MCI0JIb30BAaHUEM UH(POPMALIMOHHO-
TEICKOMMYHUKaUMOHHOW  cetu  «MHTepHer»,  oduumanbHoro  caiita  oprasa,
MPEIOCTABIISAIOIIErO MyHULUUNAIBHYIO yeayry, Eaunoro noprana nu6o PecnyGnukanckoro
noprana, UHPOPMALMOHHON CHCTEMBI J0CYAEGHOr0 00XKAIOBAHMS, @ TAKKE MOXKET OBITH
MPUHATA MPH JIMYHOM Npueme 3asButens. JKanoba Ha peuieHus U aeictsus (O6e3neiicTBue)
MHOTO()yHKIHOHATBHOIO LIEHTPa, pabOTHHKA MHOTO(DYHKIIMOHAILHOTO LIEHTPA MOKET OBITH
HanpaBJjICHa M0 MOYTE, C UCIMOJIb30BAaHUEM HH(OPMALIMOHHO-TEJICKOMMYHHUKALIHOHHON CETH
«MHTepHeT™», OpHLMATBHOrO caiiTa MHOro(yHKUHOHAILHOrO UeHTpa, EauHoro moprana
1mbo Pecny6nukanckoro noprana, *HOOPMAILIMOHHOM CHCTEMBI JOCY A€GHOr0 00XKATOBAHMS,
a TaKKe MOXET OBITh NPUHATA MpPH JIMYHOM MpHeMe 3asButens. JKamoba Ha pelieHus u
nercreus  (Oe3nedcTBUE) OpraHu3alMi, MpeayCMOTPEHHBIX 4YacThio 1.1 craten 16
®enepanbrHoro 3akoHa ot 27 utoist 2010 roma Ne 210-D3 «O6 opranu3anuu npeocTaBlIeHUs
rOCYy1apCTBEHHBIX M MYHMLMNAJIbHBIX ycayr»Ne, a Takke uXx pabOTHUKOB MOXKET OBITh
HaIpaBJieHa M0 MOYTE, ¢ UCMOIb30BAHUEM UH()OPMALIMOHHO-TEIEKOMMYHHUKALIMOHHOMN CETH



«MHTepHeT», O(MUMANBHBIX CAWTOB JTUX oOpraHusauuii, Eamnoro mnoprama mmbo
PecnyGIMKaHCKOrO MOpTaa, a TAKXKE MOXKET ObITh IPUHSATA MPH JIMYHOM INPHEME 3asBUTEIIS.

5.3. Kanoba nomxHa coaepKarth:

1) HauMeHOBaHWE OpraHa, TpPEIOCTABISIOIIET0 MYHWIHUNAIbHYIO  YCIYTYy,
JOJKHOCTHOTO JIMI[@ OpraHa, TMpeJOCTABISIOIEr0 MYHULMIIATIBHYIO YCIyry, Ju0o
MYHMLMNAIBHOTO C1yXKallero, MHOrodyHKLMOHAIBHOTO LIEHTPA, €ro PYKOBOAUTENS U (WIIH)
pabGoTHHKA, OpraHU3aLMi, NpeayCcMOTPEHHbIX YacThio 1.1 cTatbn 16 ®enepanbHOro 3aK0Ha
ot 27 wons 2010 roga Ne 210-®3 «O6 opraHu3zaumy NpeaoCTaBICHHUs rOCY 1apCTBEHHBIX U
MYHHULIMIAJBHBIX YCIyT», UX PyKOBOAUTENeH M (MaM) pabOTHUKOB, PEINCHHUSA M ICHCTBHS
(6e3aeHCTBIE) KOTOPBIX 00XKATYIOTCS;

2) GaMuiIuio, UMs, OTYECTBO (MOC/IEAHEE - MPHU HAJIMYWM), CBEACHHS O MECTe
JKUTENIbCTBA 3asBHUTENs - (HU3UUECKOTO Juua 1M00 HAaMMEHOBAHME, CBEACHUS O MECTE
HAXOX/ICHUS 3asBUTENS - HOPUAMYECKOTO JIMLA, @ TAKKe HOMEp (HOMEpa) KOHTaKTHOIO
tenedoHa, aapec (aapeca) 3JIEKTPOHHON MOUTH! (MPU HAIWMYMM) M TOYTOBBIA ajapec, IO
KOTOPBIM JIOJDKEH OBITh HANpaBJIEH OTBET 3aBUTEIIO;

3) cBeneHus 06 oOkanyeMbIX peUICHHsSX W AeHcTBUAX (Oe3melcTBUM) opraHa,
MPENOCTABAIONIEr0  MYHULMIAIBHYIO  YCIYry,  JO/DKHOCTHOrO — JiMLi@  Opraa,
NPENOCTABISIONIEr0 MYHHLHMIATBHYIO YCIyry, Jau00 MYyHHIMIIAIBHOTO —CIY>KallEero,
MHOFO(QYHKLIMOHAILHOTO  [I€HTpa,  pabOTHHUKA  MHOTOQYHKIHMOHAIBHOTO  LICHTPA,
OpraHM3aluii, npeaycMOTPeHHbIX YacTbio 1.1 craTby 16 denepanbHOro 3akoHa ot 27 uioss
2010 roma Ne 210-®3 «OO6 opraHu3auMy¥ NPEJOCTABICHUS TOCYNapCTBEHHBIX U
MYHHMLMTATBHBIX YCIYT», UX PA0OTHHUKOB;

4) 10BO/Ibl, HA OCHOBAHMH KOTOPbIX 3asBUTEIIb HE COTJIACEH C PELICHUEM H ICHCTBHEM
(Ge3neicTBMEM ) OpraHa, npe10CTaBIsIFOILEro My HUHLMNAAbHYIO YCIIYTY, 10JDKHOCTHOO JIMLa
Oprasa, npeJoCTaB/sIOEro My HULMIATBHYIO YCIYyTy, TM00 MyHULHMIIAIBHOIO CIyKallero,
MHOTOQYHKLMOHAILHOrO  LeHTpa,  pabOTHUKA  MHOrOQYHKIMOHAIBHOTO  LEHTPA,
OpraHM3aluii, NpeaycMOTPeHHbIX YacThio 1.1 cTaThu 16 ®enepanbHoOro 3akona ot 27 Ui
2010 roma Ne 210-®3 «OO6 opraHuzauuMyM IpeAOCTaBICHHUSA TIOCYHapCTBEHHBIX H
MYHULMNAABHBIX YCIyr», HMX pabOTHUKOB. 3asBHTENEM MOTYT ObITb MpPEICTABICHBI
JIOKYMEHTHI (TPY HAJIMYKH ), TOATBEP)KAAIOIIHE JOBO/IbI 3asBUTENS, TMOO UX KOMHUH.

5.4. Tloctynupiias »ano6a MoIeKUT PErueTPaLK B CPOK HE M03J1HEE pabovero aHs,
CJIEYIOLLETO 32 JHEM MOCTYILICHHS.

5.5. Xanoba, moctynuBiIas B OpraH, NpeAoCTaBIAOUIMNA MyHULIUNIAIBHYIO YCIYTY,
MHOTOQYHKLMOHAIBHBIA  LEHTP, YYPEAUTENI0 MHOroQyHKUMOHAIBHOrO LEHTpa, B
OpraHM3aLMH, MPe1yCMOTPEHHbIE YacThio 1.1 cratby 16 ®enepanbHOro 3akoHa OT 27 KOs
2010 roma Ne 210-®3 «OO0 opraHu3auMyd NpPEeJOCTABICHUS TOCYIapCTBEHHBIX H
MYHULHMMATbHBIX YCIYr», MO0 BBILIECTOAUIMA Opran (MpH €ro HAaNIMYUH), MOMANEKHT
PacCMOTPEHHIO B TEUEHHE MATHAALATH pabouMX JHEW CO JHS €€ PerucTpalui, a B Cirydae
0o0Kaj0BaHMd  OTKasa  opraHa,  MNpPeJOCTaB/SIOLIEr0  MYHHLHMIANIbHYIO  YCIyry,
MHOTO(YHKIHOHAJIBLHOTO LEHTPa, OPraHU3alii, MPeayCMOTPEHHbIX YacThio 1.1 cratbu 16
®enepanbHoro 3akona ot 27 utonst 2010 roga Ne 210-D3 «O6 opranuszaiuu npeJoCTaBICHUS
roCyJapCTBEHHBIX U MyHHIMIANBHBIX YCIYT», B IPUEMe JOKYMEHTOB Y 3asBHTENs MO0 B
MCMIPABJIEHUHM JIOMYLIEHHBIX OMEYaToOK U OLIMOOK WM B cilydae 00KajloBaHWs HapyLICHUS
YCTaHOBJEHHOTO CPOKA TAKMX WCIIPABJICHUH - B TeYEHHE MATH pabovMx AHEH co IHA ee
perucTpanuu.

5.6. Tlo pe3ysnbraTaM pacCMOTPEHMs *KajJoObl NPUHMMACTCS OTHO W3 CIEAYIOLIMX
pELIeHUI:




1) kanoba yJOBIETBOPSETCS, B TOM yKcie B (JOpME OTMEHBI NPHHATOrO PELICHHS,
MCIIPABJICHHUS TOMYIIEHHBIX OMeYaTOK U OLIMOOK B BBIIAHHBIX B PE3YJIBTATE MPEI0OCTABICHUS
MYHHUILMNAIBHON YCIyTH TOKyMEHTaX, BO3BpaTa 3asBUTEIIO JE€HEKHBIX CPEICTB, B3UMAHUC
KOTOPBIX HE MPEYCMOTPEHO HOPMATHBHBIMH MTPAaBOBBIMU akTaMu Poccuiickont @enepanuu,
HODMaTHBHBIMM MpaBOBbIMM akTamu PecnyOnuku Tartapcran, MyHHIMIIQIBHBIMU
MPaBOBBIMU aKTaMU;

2) B yIOBJICTBOPEHHUH 7Ka100bl OTKA3bIBAECTCS.

He no3anee aHs, CICIYIONIErO 3a AHEM NPUHSATHS PELLICHHUS, YKa3aHHOIO B HACTOSIIEM
MYHKTE, 3a9BUTENIO B TUCbMEHHOM (hOpME U 10 JKEJTaHHUIO 3asBUTEIISI B 3JIEKTPOHHOM opme
HATPAaBJIAETC MOTHBUPOBAHHBIN OTBET O PE3y/1bTaTaX PACCMOTPEHHUS KaIO0BI.

5.7. B cnywae npusHaHus okanoObl Mojuiekalled yIOBJIETBOPEHHUIO B OTBETE
3aBUTEIIO O pe3yJbTaTax pacCMOTpeHMs >kanodbl gaercs MHGOpMauus O AECHCTBHSX,
OCYILLECTBIISIEMbIX OpraHom, MpeI0CTaBISAOLIUM MYHHULIUNATBHYIO ycayry,
MHOrO()YHKIHOHAJIBHBIM LEHTPOM JIMOO OpraHu3alMei, npexycMOTpeHHOH uacTeio 1.1
cratbu 16 ®enepansHoro 3akona ot 27 wurosst 2010 roga Ne 210-®3 «O6 opranusauuu
NPENOCTABICHUS!  TOCYJAapCTBEHHBIX WM MYHUUMNAIBHBIX  YCAyr», B LEIAX
He3aMeUIUTEIbHOrO YCTPAHEHHS BBIBJICHHBIX HAPYLIEHUH NP OKa3aHUHM MYHULMIAIBHOM
YCIIyTH, a TAKXKe MPUHOCATCS HU3BUHEHHS 3a JOCTABJIEHHBIE HEYAOOCTBA M YKa3bIBacTCs
urdopMaIys 0 AaJbHEHIINX ACHCTBHUIX, KOTOPbIE HEOOXOAMMO COBEPIUUTH 3asIBUTEIIIO B
LEJIAX MOJYYECHUs] MyHUIIUITAILHON YCITyTH.

5.8. B ciyudae npusHaHus kamoObl HE MOAJIEKalLleH yNOBJIETBOPEHHIO B OTBETE
3asMBUTEII0 O pe3yJbTaTax pacCMOTPEHMs HKajloObl JalOTCd  apryMEHTHPOBaHHbBIE
Pa3bACHEHH O MPUUYMHAX MPUHATOrO peLIeHHs, a Takke HHQOpMalus O MOpAIKe
00aJIOBaHUsl MPUHSITOTO PELLEHHUS.

5.9. B cnydae yCcTaHOB/IEHHS! B XOJ€ WM MO pe3y/bTaTaM PacCMOTPEHMs KaaoObl
MPU3HAKOB  COCTaBa  aJMHUHUCTPATHBHOIO  [PABOHAPYLUEHUS  WMIM  MPECTYIUICHUS
JIOJIKHOCTHOE JIMLIO, pabOTHMK, HaJe/IeHHbIE MOJHOMOYMSAMH 0 PACCMOTPEHHIO kKajol,
He3aMeUTMTEIbHO HAMpPaBJIsOT UMEIOLIMECs MaTepUalibl B OpraHbl IPOKYPaTyphI.



[Tpunoxxenue Nel

K AZIIMUHHCTPATUBHOMY PETJIAMEHTY
NPEAOCTABICHUS MYHUIUNIATBHOHN YCIYTH MO
3aKJIFOYEHHUIO JOMOJHUTEIBHOIO COTAIIEHHS O
BHECEHUH U3MEHEHHI B JOTOBOP apeH/Ibl, B
JI0rOBOp 0€3BO3ME3AHOTO MOJIb30BAHUS
MYHHULUTIATBEHBIM UMY IIECTBOM

PykoBoaurento

OT:

3ASIBJIEHUE
00 UCnpaBIeHUH TEXHUYECKON OMUOKH

Coobmaro 06 omunbke, TOMyIEHHO PH OKa3aHUKM MYHHULUITAIBHOM YCIIyTH MO 3aKJIFOUSHHUIO
JOMOJIHMTE/ILHOIO  COIJIALIEHUss O BHECEHMHM M3MEHEHUIl B JIOTOBOP apeHOBl, B JOTOBOP
0€3BO3ME3HOTO MOJIb30BAHMUSI MYHHIIUNIATBHBIM HMYILIECTBOM.

3amucano:

[IpaBusIbHBIE CBEICHUS:

[Ipoury ucnpaBuUTh JOMYLIEHHYIO TEXHUYECKYIO OIIMOKY M BHECTH COOTBETCTBYIOLIHE
M3MEHEHHS B IOKYMEHT, ABJISIIOLLUICS pe3y/IbTaTOM MYHULMNAJIBHON YCIIYTH.

[Ipunarato cieayroune 10KyMEHThI:

1.

2

B cinyvae npunsTus perieHus o0 OTKIOHEHUM 3asBjieHHs 00 HMCIPaBICHHH TEXHHYECKON
OLIMOKH NpOLIy HAPaBUTh TAKOE PELICHHUE:

IIOCPEACTBOM OTHPABJIEHUS AIEKTPOHHOrO J0KyMEHTa Ha aapec E-mail: ;

B BH/E 3aBEPEHHON KONMU Ha OyMa)KHOM HOCHTEJE TMOYTOBBIM OTHPABJICHHEM IO aIpecy:

HacrosiuuM noATBEpXIar0: CBEIEHHUs, BKIIFOYECHHBIC B 3asABJICHHE, OTHOCSINMECS K MOEH
JIMYHOCTH ¥ MIPEICTABIIEMOMY MHOIO JIHITY, & TAKXKe BHECEHHbIE MHOIO HIDKE, JOCTOBEPHEI. JIOKYMEHTBI
(KOImMM JOKYMEHTOB), NPUJIOKEHHBIE K 3asBICHUIO, COOTBETCTBYIOT TPeOOBAaHHSM, YCTAHOBJICHHBIM
3aKOHOJATENILCTBOM Poccuiickoit denepauny, Ha MOMEHT MPECTABICHUS 3asBJICHUS 3TH JOKYMEHThI
JEHCTBUTENbHBI U COAEPIKAT IOCTOBEPHbBIE CBEICHHSI.

(nara) (moanuce) (®.1.0.)




