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[TocranoBienue
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O6 yTBep)XI€HNH aAMHUHUCTPATUBHOIO
periiaMeHTa Mo IIPEeJOCTABIEHHUIO
MYHHIUTIATBHOMN YCIYTH 110 Jaye NUCbMEHHBIX
pasbICHEHWH HANIOroIIaTENbIIUMKaM H
HAJOrOBEIM areHTaM IO BOIIPOCaM NPUMEHEHHS
MYHUIMIIAJBHBIX PABOBBIX aKTOB O HAJIOrax
cbopax

B cootBercTBHH co cTaThelt 34.2. Hamorosoro koaekca Poccuiickoit denepanmu,
cT. 14 ®epepansHoro 3akoHa ot 06.10.2003 Nel31-®3 «O6 o0mux NpUHUIHKIAX
OpraHM3al[Md MECTHOTO camoynpapieHus B Poccuiickoit ®enepanuuny», pacCMOTPEB
npeAcTaBlIeH#e MTPOKypatypsl Kykmopckoro paiiona ot 31.03.2023 Ne 02-08-02/2023,
WCIIOMHUTENBHEIH KOMHUTET JIeBBUKCKOTO CEJIBCKOTO MOCENEHUS

ITOCTAHOBJISET:

1. VYrBepaurb AJMHHHCTPATHBHBIH DErJIaMeHT 10  MPEAOCTABIICHUIO
MyHHIHMIAIBHON YCIYTH IO Jade MUChbMEHHEBIX Pa3bsACHEHUH HAOrOILIaTeNbIIHKaM 1
HAJIOTOBBIM areHTaM I10 BONPOCAM IIPUMEHEHHS MyHUIUIIATHHBIX IPABOBBIX aKTOB O
Hajorax ¥ cbopax (TipHiIaraercs).

2.  Ony6IuKoBaTh HACTOAIEE IIOCTAHOBICHHE HA O(UIMATIBHOM MOpTane
IIPaBOBOU uH(bOpManuu Pecny6nuku Tarapcran B
HHQOPMALIMOHHO-TENEKOMMYHHUKAIIUOHHOH ceTH «MHTepHET» MmO Beb-anpecy:
http://pravo.tatarstan.ru.

PyKoBOAUTENb UCITOTHUTENBHOTOKO}
JIeNBBIKCKOTO CENIBCKOIO NOCETIEHN

3.J10.UruarbeBa



VTBEPX/EH
[TocTaHOBNEHUEM HCIIOIHUTEILHOTO
KomuTeTa JIEMBBUXKCKOrO CEbCKOTOo

rocejieHus
o1 21.06.2023r. No23

AHMP[HI/ICTpaTI/IBHbIﬁ perjiaMeHT no npeaocTaBJICHEIO MyHHHHHaﬂbHOﬁ YCJIYyIru no
aavye NMCBMECHHBIX pa31>ﬂCH9HHﬁ HaJOromjiaaTeJILHIMKaM B HAJIOTOBBLIM arcHraM mno
BOIPOCAM NPHMMEHEHHU A MYHHUMIIAJIbHBIX NIpaBoOBBIX AKTOB 0 HAJOTAX K CﬁOan

1. Ob6ume nonoxKeHus

1.1. Hacrosmmit afMHUHHCTPAaTHBHBIA pErIaMEHT IO IIPEIOCTABICHHIO MYHHIMIAIBbHOH
YCIyTH TIO faue MHUCBMEHHBIX Da3bsCHEHMH HANOrOIUIATC/IBIIHKAM M HAJOTOBBIM arcHTaMm IIo
BONPOCAM TPUMEHEHHs MYHHIMIATBHBIX HOPMATHBHBIX NPABOBBIX aKTOB O Hajorax u cbopax
(mamee — AJMUHHCTDAaTUBHBIA PETJAMEHT) — ONpelenseT CTaHaapT, COCTaB, CPOKM M
[OCHEN0BATENHOCTh JelCTBUM (aIMUHUCTPATUBHBIX Hpolenyp) MCHOMHUTETBHOrO KOMHTETA
JIEMBBIKCKOTO CEIbCKOT0 TOCENeHHs KyKMOpCKOTO MyHHIMIANLHOTO paifoHa PecnyOmuku
Tarapcran (manee — VICOONHHTENBHBIA KOMHTET CENbCKOTO IOCENCHHS) HPH HCIONHEHUH
MYHHLUMIIANGHOX YCIYTH MO DPacCMOTPEHHI0 M IOATOTOBKE NHMCBMEHHBIX pa3bsACHEHUH Ha
0OpaleHns, NMOCTYNMBIIME B OpPraHEl MECTHOTrO CaMOyNpaBiIeHHs JIeIbBHIKCKOTO CENbCKOro
nocesieHus KYKMOPCKOTO MYyHHUHMIANbHOTO paHoma PecnyOnukn TaTapcraH mo BOHpocam
IPHMEHEHUs MyHHIUIAIbHBIX IPABOBBIX aKTOB O HAJOrax M cbopax.

1.2. Jlumamu, MMEIOIMMM [PaBO Ha IMOJNyYeHHE MYHHLMIAIbHOW YCIyrH, SBISIOTCA
(H3EYeCKUE U FOPUAMYECKHE JIMIA, HHIMBHLYalbHbIC MPETPHHAMATENH (manee — 3asBUTEND).

1.3. C 3asBieHHeM BOpaBe OOPATHTHCS MPEICTABUTENb 3asBUTENA, [CHCTBYIONMH Ha
OCHOBAHMH [OKYMEHTA, YIOCTOBEPSIOLIETO €ro INOTHOMOYHMs, MO0 3aKOHHBIA MNPENCTAaBUTEND
(hH3MIECKOTO NI (faiee — IPEICTABUTEND 3asSBUTEIL).

I

2. CTaHaapT npenocTaBjieHUsl MyHHIHNAILHOA YCIYIH

2.1. HaumeHoBaHWe MYHHIMNAJbHOH yCIYTH
Jlaga IMCBMEHHBIX Pa3bsCHEHHH HAJIOrOILIATENBUIMKAM M HAJOrOBBIM areHTaM 1o BOIPOCaM
TIPHMEHEHHs MyHHIMIAIBHEIX IPABOBEIX AKTOB O HATOrax  chopax

2.2. HauMeHOBaHHE OPraHa, NPeJoCTABIAI0IIEr0 MYHHIUNIANLHYIO YCIYTry

HCIIOIHUTEIHEI KOMUTET JIeNBBUIKCKOrO CEeNbCKOro IOCENeHMs (nanee Mo TEeKCTy —
Opran).

2.3.Pe3yabTaT NpeIoCTaABIeHHS MyHUIANIAILHON YCIyTH

2.3.1. Pe3ynpTaToM OPEJOCTAaBIEHHA MYHHIMNAIBHOH YCIYId ABISAETCA MHCbMEHHOC
pa3bACHEHHE 110 BOIPOCAM MPUMEHEHHS MYHHIMIATBHBIX TPABOBBIX aKTOB O Hasiorax u cbopax.

2.3.2. Pe3ynbTaT NpegoCTaBIeHUs MyHHIMIIAIBHON YCIIYTH HallPABIIA€TCs 3aBUTEIIIO B (hopme
JIEKTPOHHOTO JOKYMEHTa, IIOINHCAHHOTO YCHJICHHOH KBaM(HUIMPOBAHHOH  3IEKTPOHHOM
TOJACHI0 YIIOMHOMOYEHHOTO OJDKHOCTHOTO yuia Opeana (b0 Opzana), B COOTBETCTBHH C
®emepanbHbIM 32K0HOM 0T 6 anpens 2011 roxa Ne 63-@3 «O06 3NeKTPOHHON MOANUCH) (Hanee —
®enepanbHbiii 3akoH Ne 63-03) B muuHbi KabuHer EmuHOrO moprana rocyRapCTBECHHBIX H
MyHHIMOaneHex  yeuyr  (https:/www.gosuslugi.ru) (manmee — Enumsii nopran). B ciydae
HalpapJeHus 3asBieHus nocpexctsom lloprama rocyJapCTBEHHBIX M MYHHIMIAILHBIX yCIIyT
Pecrry6nuku Tartaperad (https://uslugi.tatarstan.ru) (zanee — PecnyOnuKaHCKHMHA ITOPTaN) peE3yibTat




IIPEIOCTABICHNST MYHULIHIIATIBHOR YCTYTH HAIpPaBisIeICs B NHIHBIA kabuner PecnyOnMKaHCKOIO
[opTaa. ,
2.3.3. ITo BEIGOpY 3asABUTENS PE3YIBTAT IPEAOCTABICHHS MyHULMITATBHON YCIYTH BBIIACTCS B
Oprane wi B ['BY «MHOroQyHKUMOHAIBHBI IIEHTP IIPEAOCTABJICHUS rOCY/IapCTBEHHBIX H
MYHHIMOANBHEIX yeuyr B Pecmy6nuke Taraperan» (namee — M®II) B dopme 3K3eMIUIApA
3IEKTPOHHOrO JOKYMEHTa, PACIeyaTaHHOTO Ha OyMaXHOM HOCHTEIE, 3aBEPEHHOIO NeYaTsbio U
ITOJITHCHIO COOTBETCTBEHHO YIOJHOMOUYEHHOIO ZOHKHOCTHOTO jiiia Oprana uinu pabotHuka MOIL
2.3.4. 3asBUTE]Ib BIOpaBe IONYYUTh PE3yIbTAaT NPEeOCTABICHHS MYHHLMUIATBHON YCIYTH B
dopMe DSIEKTPOHHOTO [OKYMEHTa B TEYEHHE CpOKa [EHCTBHA PE3yNbTara MpeJOCTaBICHHA
MYHHIMIIATbHON YCIIyTH.

2.4.Cpok npeaocTaBIeHds] MyHHIHIAILHOM YCIYTH.
2.4.1 MyHHIMIANBHAS yCIyra NpPeJoCTapiserca B Tedenue 30 KaJleHAAPHBIX JHEH CO JHA
TIOCTYIUIEHUS] COOTBETCTBYIOLIETO OOpaLICHHS. \
2.4.2. IIpuocTaHoBeHHE CPOKA IPENOCTABIEH A MyHHIMIIATBHOMH YCIIYT Y HE IPETYCMOTPEHO.
2.43. HanpaeneHue  JOKYMEHTa,  SABJSIOMIETOCS — PE3yNbTaTOM  IPEIOCTABICHUA
MYHHLUMIIAIBHON YCIyTH B GOpME 3IIEKTPOHHOrO JOKYMEHTa, 3asSBHTENI0 OCYIIECTBIACICA B ICHB
0(hOPMIIEHHS U PETUCTPALIUH PE3yNIbTaTa IPEIOCTABIICHNS MYHULINNAIBHON YCIyTH.

2.5. IIpaBoBbIe OCHOBAHMU Ui NPeA0CTABICHUA MYHMIUIAIBLHOA yCIyrH

2.5.1. TlepeueHbr HOPMATHBHBIX MPABOBBIX aKTOB, PErYIMPYIOIMX MNPEIOCTABICHUC
MYHHIHIAIBHONR YCIyrH (C yKa3aHWeM PEKBU3MTOB HOPMATHBHBIX IPABOBEIX aKTOB U HCTOYHHKOB
uX O(GUIMATBHOTO OMyOJMKOBaHHS), pasMelleH Ha EnuHOM mopTane, B rOCyJapCTBEHHOMN
MHQOPMANMOHHON cHcTeMe «PeecTp TOCyJAapCTBCHHBIX M MYHHIMIIANBHBIX YCIyT PecniyOnuxu
Tarapcran» (http:/frgu.tatar.ru) (nanee — PeecTp rocyAapCTBEHHBIX ¥ MyHUIMIATBHBIX yCIIyT), Ha
oHUIHAIBHOM caiite KykMopckoro MYHUIUTIAIBHOT O paiiona B
MHOOPMALMOHHO-TEIEKOMMYHHKAITMOHHO! ceTh «MHTepHeT» (http://kukmor.tatarstan.ru).

2.5.2. TekcT aIMMHHCTPATHBHOTO pErJAMEHTa B JCHCTBYIOLIEH PENaKIUM IIOICKHUT
pasMemenuio Ha ExuHoM moprane, B PeecTpe rocy1apCTBEHHBIX M MYHHMIMNAIBHBIX yCIyT, Ha
opunHaILHOM caiire KykxMmopckoro MYHHUIIUIAIBHOTO paiioHa B
HH)OPMAIMOHHO-TEIEKOMMYHHKAIMOHHO! ceTd «HTepHeT» (http://kukmor.tatarstan.ru).

2.6. UcuepnbiBaomuii nepedeHb T0KYMEHTOB, HEOOXOAUMBIX ISl IPeJ0CTaBICHUS
MYHUIHIATBHOR yCIyrs

2.6.1. Jns moNydYeHHs MYHHIHUIAIBHON YCIyTd 3asBHUTENb IIPEJICTABISET CIEAYHOUIHE
JOKYMEHTBI:

1) TOKyMEHT, YIOCTOBEPAIONINI THIHOCTE (He TpeOyeTes B CIydae o0paleHus TOCPEACTBOM
Pecmy0GIMKaHCKOTO IIOPTAna);

2) IOKyMEHT, yAOCTOBEPAIOIMH MOTHOMOYHS [IPENCTABUTENS 3aABUTETIA;

3) 3asgBliCHUE:

B (opMe TOKyMeHTa Ha OyMaKHOM HOCHTENE H3JIOKEHHOE B CBOOOIHOH dbopme,
nocrynupmee B VICHONHUTENBHEIM KOMHTET CEIBCKOrO IIOCENEHMd, O Ja4e MMCbMCHHBIX
pasbACHEHHH 110 BOIPOCaM NPHMEHEHHsS MyHHUUIIAIBHBIX MPABOBBIX AKTOB O HAIOTAX H cbopax
(manee - oGpanieHye) B THCEMEHHOH hopme WK B GOPME INEKTPOHHOTO NOKYMCHTA.

B 37IEKTPOHHOH (hopMe (3AMOTHAETCS IOCPEICTBOM BHECEHHS COOTBETCTBYIOLIMX CBECHHH B
3IEKTPOHHYIO (H)OpMY 3asIBJIEHHS), MOANKUCAHHOE B COOTBETCTBHH C TpeGoBaHusIMHU MyHKTa 2.6.3
AJIMHHHCTPATHBHOTO PEIIAMEHTA, IIPH 0OPaIeHHH TIOCPENCTBOM PecybIMKaHCKOTO IOpTana;

2.6.2. 3asiBleHHE W TIpUaraeMele IOKYMEHTHl MOIYT OBITh MPEACTaBIICHBI (HarpaBieHbl)
3asABUTEIEM OJHHM M3 CIEIYIOIHX CII0CO0O0B:

1) uwepes MO®I[ Ha OymakHBIX HOCHUTENMX M B BHIE DIEKTPOHHBIX JOKyMCHTOB,
COOTBETCTBYIOLIMX TPEOOBAHHUAM ITyHKTA 2.6.3 aIMUHUCTPATUBHOTO PETIIAMEHTA,

2) mocpezncTBOM Peciy6IMKaHCKOro MOpTala B JIEKTPOHHOH popwme;



3) B Opras JIUYHO WK IOCPEJCTBOM IIOYTOBOH CBA3U Ha OyMa)KHOM HOCHUTeNE. 3asBIICHUE U
IIpUIaraeMble JIOKYMEHTHI, IpPH HaIpaBICHUM TIIOCPEICTBOM IIOYTOBOM CBS3M, 3aBEPSAIOTCS B
YCTaHOBJIEHHOM IIOPSIKE.

2.6.3 3asBiueHWe TpH HaNpaBlICHHH IIOCpeACTBOM PecnmybmukaHckoro moprana
ITOAIIUCHIBACTCS MTPOCTOM AIEKTPOHHOM MOANHUCHIO 3asBUTEI.

Jlnsg MOydeHHs MPOCTOW DBIEKTPOHHOM IOJNUCH 3adBHTENIO0 HEOOXOIUMO IPOHTH
npouenypy peracrpauuu (ayreHtuukaumu) B EamHOM  CHCTEME  MACHTU(QHKAIMM U
ayrentudukanuu (nanee — ECHA), a Taxke IIOATBEPIUTE YYETHYIO 3aIIUCh.

DJIEKTPOHHBIH JOKYMEHT (3JIEKTPOHHBIH 00pa3 NOKYyMEHTa), YKa3aHHBIH B IOJINYHKTE 2
nyHkTa 2.6.1 aJIMMHHCTPaTHBHOTO pPErJaMEHTa, 3aBEPSETCS YCHICHHOH KBalM(pUIMPOBaHHON
NOJMUCHIO JIHI, YIIOJMHOMOYEHHBIX HA CO3JaHUE M MOINHCAHUE TaKUX JIOKYMEHTOB, B TOM UHCIIE
HOTapUyCaMHu.

DNeKTPOHHbIE TOKYMEHTHI (3JIEKTPOHHEIE 00pa3bl JOKYMEHTOB), IPUIIaraeMBIe K 3asBJICHHIO,
B TOM 4HCIIE JOBEPEHHOCTH, HaNpaBIIioTCs B BUAe ¢aitnos B popmarax pdf, jpg, jpeg, png, tif, doc,
docx, rtf, sig pasmepom He Oostee 50 MbaiiT.

KauecTBO TMpemOCTaBIseMbIX O3JIEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX 00pa3oB
JIOKYMEHTOB) JOJDKHO IIO3BOJIATH B IIOTHOM 00BEME IPOYHMTATh TEKCT JOKYMEHTa M pacno3HaTh
PEKBH3UTHL JOKYMEHTA. '

2.6.4. 3anpemaetcs TpeOOBaTh OT 3aBUTEIIA:

1) mpencraBieHus JOKYMEHTOB M UHGOpPMaUMM MM  OCYILECTBIECHUS JEMCTBUH,
NpeICTABJICHAE WIIM OCYIIECTBIECHHE KOTOPBIX HE NPENYCMOTPEHO HOPMATHBHBIMH HPaBOBBHIMH
aKTaMH, PEryIUPYIOIIMMHI OTHOIIEHHU S, BOSHUKAIOILHUE B CBS3H C IPEJOCTABICHUEM MYHUIMITAILHOMK
YCIIYTH;

2) OCYINECTBIICHHS JEHCTBHI, B TOM 4YHCIIE COIJAaCOBAaHMH, HEOOXOIAUMBIX /IS IONYYEHUS
MYHHUIUIIATGHOW YCIYTH U CBA3aHHBIX ¢ OOpalleHMEM B MHBIE I'OCYIapPCTBEHHBIE OPTaHbl, OpPraHbl
MECTHOI'O CaMOYTPaBICHUS, OpraHH3alM{, 3a HMCKIIOYEHMEM IOIY4YEHHS YCAYr U IOTy4EHHs
JIOKYMEHTOB M HMHGOPMALUH, NPENOCTABIAEMBIX B PE3YJNbTaTe NPENOCTABICHUS TaKUX YCIyT,
BKJIIOYECHHBIX B IIEPEYHH, YKa3aHHbIe B yacTu | crateu 9 ®enepanpHoro 3akonaor 27 uions 2010
roja Ne210-®3 «O06 opraHuzaiyy IpeJoCTaBIeHUsA TOCYIapCTBEHHBIX M MYHHIHIIAIBHBIX YCIIyT»
(HEOOXOMUMBIX ¥ 0053aTENIbHBIX YCIIYT);

3) mpencraBieHus] IOKYMEHTOB U HMH(OpMaluH, OTCYTCTBHE M (MJIM) HEAOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBAKCH [PH IIEPBOHAYATHEHOM OTKa3€ B IIPHEME JOKYMEHTOB, HEOOXOAUMBIX IS
IPENOCTABIEHAS MyHHUMIIANBHON YCIyTH, MO0 B IPENOCTABIEHUY MYHWIMITIAIBHON YCIYTH, 32
HCKIIOUECHHEM CIIEAYIONHX CIIyYaeB:

a) U3MeHeHue TpeOOBaHKI HOPMAaTHMBHBIX IIPABOBLIX aKTOB, KACAOUIMXCsI MPETOCTABICHHS
MyHHLIHUIIAIGHOM YCIYrH, IIOCIE IEPBOHAYANBLHOM MOJAa4Yu 3asBJICHHS O NPEIOCTaBICHUU
MYHHUITUTIATIBLHOMN YCIIYTH,

6) Ha;TM9Ke OUIMGOK B 3asIBIICHUH O IPEIOCTABICHHM MYHHIMIIAIBHOH YCIIYTH U TOKYMEHTaX,
MOJAHHBIX 3asBUTEIEM TOCIE IIEPBOHAYAIBLHOTO 0TKa3a B IPHEME JJOKYMEHTOB, HEOOXOAUMBIX IS
IpeIOCTaBIIEHHs] MyHHUIIUTTATBHOM YCIyTH, TM00 B NPEJOCTAaBIEHHH MYHUIUIATIBHON YCIYTH H He
BKJIFOUEHHBIX B [IPEACTABICHHBIN paHee KOMIUIEKT JOKYMEHTOB,

B) HCTeYeHHE CpOKa JeHCTBUS JOKYMEHTOB MIIM HM3MEHEHHE MH(MOpMALMH [ocie
JIepBOHAYANLHOTO OTKa3a B [pPHEME JOKYMEHTOB, HEOOXOIMMEIX MU TPEAOCTaBICHHA
MYHHIHTIATBHON YCIyTH, JIM6O B PE/IOCTABICHIN MYHHIIMIIATBHOH yCIyTH;

I) BBISABJICHHE JOKYMEHTAJIbHO MOATBEPKAEHHOro (akTa (MPH3HAKOB) OMWIMOGOYHOrO HIH
IIPOTHBONPABHOTO fieicTBus (Ge3neficTBus) momwkHocTHOro yuna Oprana, pabdoTHuka MOL, npu
IepBOHAYATLHOM OTKa3e B IpHEME JOKYMEHTOB, HEOOXOIMMBIX [JUIsl TPEAOCTaBIICHUS
MYHHLUIAILHOM YCIyrd, JIH00 B IPEJOCTaBIEHHH MYHHIMIIATILHON YCIYyTH, O YeM B MUCBMEHHOM
BHJIE 3a MOANHUCHIO pykoBomuTens OpraHa Ipy NIEPBOHAYAIBHOM OTKa3e B IPUEME JOKYMEHTOB,
HEOOXOJUMBIX JJI NPEIOCTARICHUS MYyHULHNAILHOH YCIIYIH, YBENOMIIIETCH 3asiBUTEND, & TAKKe
TPUHOCATCS U3BHHEHUS 33 OCTABIICHHBIE HEYN00CTBA;

4) mpenocTaBiieHus Ha OyMaXHOM HOCHTENE NOKYMEHTOB M HH(GOpMAIUU, DJICKTPOHHbBIC
06pa3bl KOTOPBIX paHee OBUIM 3aBEPEHHl B COOTBETCTBMHM C NyHKTOM 7.2 wacTd 1 crateu 16



denepanproro 3akoHa oT 27 umrons 2010 roma Ne 210-03 «O6 opraHmzauuu npenocTaBiIeHHs
TOCYAapCTBEHHBIX H MYHUIUIIAIBHBIX YCIYT», 332 UCKIIOUEHHEM CITyYacB, €CIIM HAHECCHUE OTMETOK
Ha Takde JOKYMEHTHI JHOO HX H3bSTUE SBISETCS HEOOXOAMMEIM YCIOBHEM IPeIOCTaBIEHHUS
rOCYIapCTBEHHON MIIM MyHHUIIMIIAIBHON YCIYTH, ¥ HHBIX CIy4aeB, YCTAHOBJIEHHBIX (elepaTbHBIMU
3aKOHaMHU.

2.6.5. ITony4yaroTcs B paMKax MEXBEIOMCTBEHHOIO B3aUMOJAEHCTBHS:

1) cBenenus u3z EI'PYOJI — ®enepanbHag HajmoroBas cinyxo0a;

2) cBemeHUs O IEUCTBYIOLIEM Iacnopre rpaxaaHuHa Pocculickoit Penepauuu — MBJL
Poccum;

3) cBemeHUs 0 HOTapHaJIbHOI NoBepeHHOCTH — DenepanbHas HOTapHaIbHas MajiaTa.

2.6.6. 3agBUTEND BIPABE NIPEIOCTABUTE JOKYMEHTHI (CBEACHHA), YKa3aHHbIE B MOANYHKTax 1
- 2 mynkTta 2.6.5 aIMUHUCTPAaTUBHOTO PETJIAMEHTA, B (OpMe NEKTPOHHBIX TOKYMEHTOB, 3aBSPEHHBIX
YCHIICHHOH KBaTM(UUHUPOBAHHON MOANUCKHIO JHI, YIIOJHOMOYEHHBIX Ha CO3JMaHUE M YIOJIHCAHHE
TaKAX TOKYMEHTOB, IIPH [10/1a4e 3asiBICHUS.

2.6.7. HempencraBineHue (HECBOEBPEMEHHOE NPEICTABICHHE) YKa3aHHBIMH B MyHKTE 2.6.5
aJIMAHUACTPATUBHOTO pErJIAMEHTa OpraHaMu TIOCYJapCTBEHHOH BIIACTH, OpPraHAMH MECTHOTO
CaMOyNpPaBIIEHUs, OPTaHU3alUIMU JOKYMEHTOB U CBEJCHHI HE MOXKET ABJIATHCS OCHOBAHUEM IS
OTKa3a B NPEJIOCTAaBIEHUHA MyHUIIUTIAIIGHON YCIYTH.

2.6.8. [JomxHoctHOe JMuo H (wiM) paboTHMK, YKa3aHHBIX B TyHKTE 2.6.5
AJMHUHHCTPATHBHOTO pErJlaMeHTa OpPTraHOB M OpraHHu3alui, He IpeACTaBUBIINE (HECBOEBPEMEHHO
MpeACTaBUBIINE) 3alpPOIICHHBIE W HaXOAALIMECSs B PACHOPSDKEHHM [TOKYMEHT MIIM CBEJCHHS,
ITOJIeXKaT aJIMHHUCTPATHBHOMN, NUCHMIIMHAPHON MM HHOM OTBETCTBEHHOCTH B COOTBETCTBHH C
3aKoHOAaTensCcTBOM Poccuiickoi denepanuu.

2.6.9. 3ampemiaercs TpeboBaTh OT 3asgBUTENSI JOKYMEHTHI CBEICHHS, B TOM YHCIIE
IIOJTBEPIKIAIONINE BHECEHHME 3asBHUTENEM IUIAThl 3a IPENOCTaBICHHE MYHHILUIMAIBHOW YCIYTH,
HaxOAAMIMecs B PaclOPsHKEHUH I'OCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O CAMOYTIPABICHUS U
NOJBEIOMCTBEHHBIX T'OCYAApCTBEHHBIM OpraHaM WJIH OpraHaM MECTHOTO CaMOYIpaBleHUS
OpraHu3anwii. :

HenpexncrasneHue 3asBUTeNEM TOKYMEHTOB, CONEPKALIUX CBEICHMSI, KOTOPhIE HaX0AATCA B
pacIoOpsDKEHUH  TOCYJApCTBEHHBIX ~ OpPraHOB, OpPraHOB ~ MECTHOIO  CaMOYIIPaBIEHUS U
MTOABEIOMCTBEHHBIX TOCYJAapCTBEHHBIM OpraHaM WM OpraHaM MECTHOTO CaMOYIIpaBJIeHUsS
OprasHu3aIluii, He sSBJSIETCS] OCHOBAHUEM JJIs OTKa3a 3asJBHTEIIO B IIPEJOCTABIEHNN MyHHIMIATbHON

YCIYTH.

2.7. VicuepnbIBAOINHAIA IepeYeHb OCHOBAHU /11 0TKA3a B IPHeMe J0KYMEHTOB,
Heo0XOIMMBIX AJIs1 IPe0CTaBJAeHHs MYHUIHNIAABHON YCIyTH

2.7.1. OcHOBaHHAMH I 0TKa3a B [IpUEME TOKYMEHTOB, HEOOXOUMEIX [ IIPENOCTABICHUS
MYHHUITUIIATBEHON YCIyTH, SABIISIOTCS:

1) npencraBieHHbIE 3asABHTENEM JOKYMEHTHI COIEPXKAT MOAYMCTKH U MCIPABIEHHUS TEKCTa,
HE 3aBEPEHHBIE B TOPAIKE, YCTAHOBIECHHOM 3aKOHOIaTeNbCTBOM Poccuiickon Denepanum;

2) IOKYMEHTBI COAEpIKAT MOBPEKICHNUS, HAINYINE KOTOPBIX HE MO3BOJIET B IOTHOM 00BEME
MCIIOJIH30BaTh WHPOPMALMIO U CBENEHMs, ColepKaliyecd B JOKYMEHTAaX NI IPEIOCTABIICHUS
MYHUIIMIIAJIBHOM yCIIYTH;

3) mpencTaBiieHHBIE TOKYMEHTBHI WM CBEAEHHS YTPAaTHIIM CHILy Ha MOMEHT OOpalleHHus 3a
MYHHITUIATHHON YCIyro# (10KyMEHT, yAOCTOBEPSIONIMH ITOTHOMOYHS IIPEICTABUTENA 3aABUTENS, B
cltydae oOpalleHus 3a IPEeJOCTaBIEHIEM MYHUIIUIIAIBHON YCIIyTH yKa3aHHBIM JINLOM);

4) momada 3asABICHUS O MPEHOCTaBICHMM MYHHLIMIIAJIBHOM YCIyTM MU JIOKyMEHTOB,
HEOOXOJUMBIX UIS TPEAOCTAaBICHHS MYHMIMNAIBHOM YCIyrHM, B 03JIEKTpOHHOH ¢opMme ¢
HapyLICHUEM YCTaHOBJIEHHBIX TpeOOBaHUM;

5) HeKOppEeKTHOE 3aMoHEHHE 00SM3aTENBHBIX TONei B opMe 3asBleHHS, B TOM YUCIE B
HHTEPAKTUBHOI opMe 3asiBieHns Ha PecnyOnmkaHckoM nopraite (HeIOCTOBEPHOE, HETMOIHOE, THO0
HETIPaBIWJIBHOE 3alI0JIHEHHUE);



6) mpeacTaBieHe HEIIOJHOTO KOMILIEKTa JOKYMEHTOB, HEOOXOAMMBIX ISl IPEAOCTABICHHS
MYHUIUTIAIBHOHN YCIIYTH,

7) 3asBieHUE O IPENOCTABIECHHH YCIyTH NOJAHO B OPraH roCyJapCTBEHHOM BIIACTH, OpPraH
MECTHOT'O CaMOYIPaBJICHUS UM OPraHU3aIMIO, B IOJIHOMOYMS KOTOPBIX HE BXOIMT NIPEIOCTAaBICHHE
MYHULMIIAJIBHOM YCIIyTH, ;

8) HecobmoneHue ycTaHOBIEHHBIX cTaThelt 11 Denepanproro 3akona ot 6 anpens 2011 rona
Ne 63-03 «O6 >7IeKTpOHHOW MONMCH» YCIOBHHM INPH3HAHHUS JNCHCTBUTENBHOCTH YCHUICHHOM
KBaTH(HIMPOBAHHOMN 3JIEKTPOHHOM IOIIIKHCH.

2.7.2. TlepeueHs OCHOBaHMH mIS OTKa3a B IIpHEME NOKYMEHTOB, HEOOXONMMBIX s
MOIY4YeHUS MYHHIMTIAIBHON YCIIyTH, SBJSETCS HCYEPILIBAIOIIMM.

2.7.3. Pemenne 00 OTKase B IpHeME 3asfBIEHUS U JOKYMEHTOB, HEOOXOAMMBIX JUIs
TPEeIOCTABICHHUS MYHUIHIIAILHON YCIIYTH, MOXET OBITh NPUHATO KaK BO BPEMsI IPUEMa 3asIBUTENIA,
TaK M TOCIE IOJYYEeHHs OTBETCTBEHHBEIM JOJDKHOCTHBIM juiioM OpraHa HeoOXOAMMBIX IS
NpEeNOCTaBIEHHs MYHHMIMIAIGHOH YCIYIM JOKYMEHTOB (CBEJCHMH) C  HCIOIb30BAHHEM
MEXBEJOMCTBEHHOTO MH(POPMAIIMOHHOTO B3aUMONIEHCTBHA, B CPOK, HE NPEBBINIAOMUI 9 pabodnx
JIHEH CO JHS perucTpalyy 3asBJICHU.

2.7.4. 3anpeiiaeTcs OTKa3bIBaTh B IIPHEME 3asBICHUS U MHBIX JOKYMEHTOB, HEOOXOIUMBIX
JUIS  [IPENOCTaBiCHHS MYHHLIHIAIBHOM YCIYrM, B ClIydae €CIM 3asBICHHE M JIOKYMEHTHI,
HEOOXOJMMBIE A IPEOCTABICHUS MYHUIUMNATBHOM YCIyrd, IMOJaHbl B COOTBEICTBHH C
uEbOpMalHEl 0 CPOKAX U MOPSIKE MPEXOCTABICHUS MyHUIMIANBEHON YCIyTH, OIlyOJIMKOBAHHOH Ha
Enunom mopraie, PecrybnukaHCKOM IOpTale.

2.8. VicuepnbIBalolIMii NepedeHb OCHOBAHHH ISl HPHOCTAHOBJICHHSI NPEI0CTABICHHU
MYHHIHNATBHOMN YCJIYTrH HIH 0TKA3a B MPEX0CTABJCHNMH MYHUIUIIAILHON YCIyrH

2.8.1. OcHoBagus I HPHOCTAHOBICHUS NPEJAOCTABICHUS MYHHIMNAIBHOH YCIYrH
OTCYTCTBYIOT.

2.8.2. OcHoBaHus I 0TKa3a B NIPENOCTABICHHN MYHHIIUIIAIBHON YCIyIH:

1) mpencTaBiieHHBIE 3asBUTENIEM JOKYMEHTHI COAEPKAT NOAYMCTKY M UCIIPABIEHUSA TEKCTA,
He 3aBepEHHEIe B OPAAKE, YCTAaHOBICHHOM 3aKOHOAAaTeNbCTBOM Poccuiickol ®enepaiuu,

2) IOKYMEHTHI COMlEpIKaT MOBPEXAECHU, HATMIHEe KOTOPHIX He TO3BOJIAET B OJHOM 00BEME
MCIIONE30BaTh HH(MOPMAIHUIO U CBEIACHHS, COAEpXKAlIHeCsd B NOKYMEHTAX A IPENOCTABICHHS
MYHULUITAIBHON YCIIYTH,

3) mpencTaBieHHbIe JOKYMEHTH WM CBEAEHMS YTPAaTHJIM CHITy Ha MOMEHT OOpalleHHS 32
MYHUIMIIATBHOM YCIyro# (IOKyMEHT, yIOCTOBEPIOMINHA IOTHOMOYHUS TIPEACTABUTENS 3aBUTEIS, B
caydae oGpaleHns 32 NpeJOCTaBIeHAEM MyHHIUNATEHOM yCIyrH yKa3aHHBIM JIULIOM);

4) moxada 3asBICHHSA O IPENOCTABICHHU MYHHIMIAILHOW YCIYyTd H JIOKYMEHTOB,
HEOOXOAUMBIX IS IPEeNOCTaBIEHHS MYHHIMIATBHOH YCIYyrW, B JJEKTpOHHOH QopMme ¢
HapyIIEHHEM YCTaHOBIEHHBIX TpeOOBaHUiA;

5) HEKOPPEKTHOE 3aIlOJHEHHE 00A3aTeNbHBIX MOJNEH B GOpME 3asiBJICHUA, B TOM YHCIE B
HHTEpaKTUBHOM GopMe 3asBieHus Ha Pecy6IMKaHCKOM MopTalle (HeOCTOBEPHOE, HETIOIHOE, MO0
HEMPaBUJIHHOE 3aII0THEHUE);

6) HecoboieHue YCTaHOBICHHBIX cTathel 11 denepanbroro 3akona ot 6 anpens 2011 rona
Ne 63-03 «O6 3IeKTPOHHON MOAMKCH» YCIOBUH MpHU3HAHMA JECHCTBMTENLHOCTH YCHUIEHHOH
KBAIH(DUIIMPOBAHHOM JIEKTPOHHOH MOIIHCH,

2.8.3. IlepeueHb OCHOBaHMH A OTKa3a B IPENOCTABIECHMHM MYHHUIIHIAIBHOM YCIYrd
SIBJIIETCS MICUEPTIBIBAIOILUM.

2.8.4. BamnpenraeTcs OTKa3bIBaTh B IPEAOCTABICHUN MYHHIMITAILHON YCIIYTH B CiIydac, €ClIu
3agBJEHHE O NPEJOCTABICHUH MYHUIMIAIBHON YCIIyTH OJaHO B COOTBETCTBHH C HH(OpMANMEH O
CpOKax ¥ MOPSIKE IMPeIOCTABICHUA MYHHIUMIAIBHOM YCIyrW, ONyOIMKOBaHHON Ha Eaunom
nopraze, Pecy0nukanckoM mopraie.



2.9. Pa3mep miathbl, B3MMaeMOH ¢ 3agBHTeJIsl IPH NPEeJOCTABJEHHH MYHHIIUNAILHONH YCIIYTH,
H c1oco0bl ee B3NMAHNA

MyHuIHITATbHAs YCIyTa IPeI0CTaBIsAeTCs Ha 0€3B03ME3HOM OCHOBE.

2.10. MakcuMaIbHBIH CPOK OKHAAHHMA B OYepeNH NNPU Hoga4e 3asiBHTe/IeM 3apoca o
npeAoCTABJICHUH MYHHIHIIAILHOMN YCJIYIrH M NNPH NOJYYCHHH Pe3yJIbTATa NPeI0CTaBIeHUsA
TAKHX YCIYT

2.10.1. Bpems oxunanus Npu nojavde 3asgBICHUS Ha IOJIyYeHIe MYHULIMTIATBHON YCIYTH - HE
6onee 15 MunyT.

2.10.2. Ilpm nonydeHHMH pe3ynbTaTa [PEAOCTAaBIECHUS MYHHLUNATBHOH  YCIYTH
MaKCHMAJIBHBINA CPOK OXKUJAHHS B O4EPEIN HE IOJDKEH NPEBHIIATh 15 MUHYT.

2.11. Cpoxk perscrpanuy 3anpoca 3asiBUTe/Isi 0 IpeoCcTaBJIeHHH MYHHIMNAJILHON YCIyru

2.11.1. Ilpu mu4HOM oOpaniesnu B MOL B neHs mofauu 3asBICHUS 3aABHTETIO BHIIACTCS
pacriucka u3 AUC MOILI ¢ perucTtpallMOHHBIM HOMEPOM, TOATBEP)KIAIOUIMM, YTO 3asBJICHHE
OTIIPaBNCHO, U JJaTOU I10Ja4uy 3as1BICHUS.

2.11.2. Ilpn HampaBlieHUH 3asABIE€HHS NocpencTBoM EnmHoro moprana, Pecry6nukaHCKOTo
IopTaia 3asBUTENb B JICHb I0JAYH 3asBICHUS IIOIYy4aeT B JIMYHOM KaOuHere PecnyOnukaHcKoOro
MOpTalia U MO 3JIEKTPOHHOM I0YTE YBEAOMIICHHE, IIOATBEPKIAIOIIEE, UTO 3a4BJICHUE OTIPABICHO, B
KOTOPOM YKa3bIBalOTCS PETHCTPAaLMOHHBIN HOMED U JaTa NOJa4H 3asBJICHHUA.

2.11.3. Tlpu nuuHom oOpameHuu B Oprad B JE€Hb MOAAYH 3asBICHUS YIOTHOMOYEHHBIM
JNOKHOCTHBIM JuuoM OpraHa 3asBUTENIO BBIAAETCA paclMcka M3 aBTOMaTH3HPOBAHHOM
HHOOPMALIMOHHON  CHUCTEMBI, IPEIHA3HAYCHHOW UII  OKa3aHUA  TOCYJapCTBEHHBIX U
MYHHIIMIIATBHBIX YCIIYT, C PErHCTPAaLMOHHBIM HOMEpPOM, AAaTOM MOoJauyu 3asdBiICHUS H TIEPEIHEM
TPe/ICTaBICHHBIX JOKYMEHTOB.

2.12. TpeGoBanusi K HOMEIIEHHAM, B KOTOPBIX [IPeJOCTABIAETCH MYHHIHIIAJIbHAA YCIyra

2.12.1. [IlpemocTtaBiieHHE MYHUIHUIIAIBHOM YCIYTH OCYIIECTBIETCS B 3JaHUIX H
ITIOMELIEHUAX, 000PYIOBaHHBIX IPOTUBOIIOXKAPHOH CUCTEMOM U CHCTEeMOM TT0KAapOTYIICHHUS.

Ob6ecrieunBaeTcsi OecHpenaTCTBEHHBIH [TOCTYH HMHBAJIMIOB K MECTY MPEIOCTABICHUS
MYHHUIIUTIAILHOH yCIyTH (yZXOOHBIH BXOA-BBIXO/ B IOMEIICHHS U [TEPEMEIICHUE B UX Ipeaeax).

BusyanpHas, TekcToBas HHGOPMALUA O MOPAIKE MPEIOCTABICHUS MyHHLUITAIBHONH YCITyTH
pasMemiaercs B yOOOHBIX Il 3asBUTENIEH MecCTaXx, B TOM HHCIE C Y4eTOM OrPaHMYCHHBIX
BO3MOXKHOCTEHN MHBAIUIOB.

2.12.2. OCcyImecTBASIOTCS MEPHI IO 00ECIICYCHHUIO MHBATMAM, B TOM YHCJIE UCIIOAB3YIOUM
Kpecia-KOsICKH U COOaK-IIPOBONHMKOB, YCJIOBHH JOCTYIHOCTH 3[aHMs, IOMEIEHHH H YCIYT,
BKJIFOYAS:

1) ychoBust mis OecpensATCTBEHHOIO NOCTYMa K 3[aHHI0O M IIOMEHICHUSIM, a TakoKe
OpPEAOCTABIAEMBIM B HUX YCIIyTaM;

2) BO3MOXHOCTH CaMOCTOSITENIFHOTO IepeABIKEHHs] Mo Teppuropuu OpraHa, BXoja H
BBIXOJa B 37jaHue u noMerienus Oprana, ocagku B TPaHCIIOPTHOE CPEICTBO U BHICA/IKU U3 HETO, B
TOM YHCJIE C UCIIOIH30BaHHEM Kpecia-KOJISICKH;

3) COIPOBOXKJICHHE WHBAIUAOB, HUMEKOIIUX CTOMKHE paccTpoidcTBa (QYHKIMU 3pEHUS U
CaMOCTOSITEBLHOTO MEePEABMKEHNS, U OKa3aHHWe UM ITOMOIIH B 3JaHUH U TIOMELICHUX;

4) HauTeXkKanlee pasMelIieHne 000pyIOBaHHUS U HOCUTEIEH HHGbOpMAIH, HEOOXOAHUMBIX IS
obecrieueHus OECHPENITCTBEHHOTO JIOCTYNa WHBAIMJOB K 3[aHHIO, MOMELICHUSM U K yCIyram ¢
YYETOM OTPaHHYECHHH UX KUIHEIEATETbHOCTH;



5) momyck B 3JaHME H IIOMEHICHUA COOaKH-IPOBOJHHKA TPH HAIWYMH JOKYMEHTa,
IIOATBEPKNAIOIIETO €€ CHElHalbHoe O0ydeHHe M BbIJaBaeMoro no ¢opMe M B HOPSIKE,
YTBEPXIACHHBIX IIPUKa3oM MuHHCTEPCTBA TPY/a M COUMAaIbHOI 3amuThl Poccuiickoit @enepariuu ot
22 urons 2015 r. Ne 3861 «O6 yTBepXIeHUU GOPMBI JOKYMEHTA, NOATBEPKAAIOLIETO CHELMATILHOE
obydeHne co0aKU-IIPOBOIHUKA, U TIOPSIKA €70 BBIIAYN»;

6) okaszaHMe COTPYAHHKaMH, NPENOCTABIAIOIIMMHU MYHHIMIAIBHYIO YCIYTY, MTOMOLIH
HHBAIN/aM B NIPEOJIOJIEHUU 0aphepoB, MEUIAIOIIUX ITOJYIECHHI0 UMH YCIYT HApaBHE C JPYTHMH
JTUIAMH. ‘

2.12.3. TpeGoBarust B HacTH OOECIEUECHUS NOCTYNMHOCTH IS HHBAIMIOB OOBEKTOB, B
KOTOPBIX OCYIIECTBISETCS MPENOCTABIEHUE MYHUIMNAIBLHOR YCIYTH, U CPEACTB, MCIOb3YeMBIX
IIpU MPEIOCTABICHUN MYHUIMITATBHOMN yCIyTH, IPUMEHSIOTCS K 00BEKTaM B CPECTBAM, BBEIEHHBIM
B SKCIUTyaTalMIO WM HPOIIEAIMM MOAECPHHU3AIHIO, PEKOHCTPYKIHIO nocie 1 uroas 2016 roxa.

2.13. IToxka3aTe/id JOCTYITHOCTH H Ka4eCcTBa MYHHIHIAJILHON yCIyru

2.13.1. IToka3arensiMu JOCTYITHOCTH NPEAOCTABICHUS MYHHUHMITAIBHON YCIYTH ABJISIOTCS:

PAacIOJIOKEHHOCTh IOMELICHUs, B KOTOPOM BEJEeTCS MpHEM, BbIJada JOKYMEHTOB B 30HE
JOCTYTTHOCTH OOIIECTBEHHOI'O TPAHCIIOPTa;

Haqu4YMe HEOOXOOMMOrO KOJIMYECTBA CIELHATHCTOB, a TAaKXKe I[MOMEINCHHH, B KOTOPBIX
OCYILIECTBISETCS [IPHUEM JTOKYMEHTOB OT 3asBUTENCH;

HaJIMYUE MCYEPIBIBAIOIIEH MH(pOpPMALMK O crioco0ax, MOpAIKe W CPOKaX MPeJOCTaBIEHUS
MYHHIUNANBHON yCIyrM Ha HMH(OPMAIMOHHBIX CTeHIaX, ExuHOM mopraie, PecmyGIMKaHCKOM
nopraie, o¢HUIIIATEHOM caire Kyxmopckoro MYHHLIMTATBHOTO paiioHa B
1HGbOPMalMOHHO-TEIEKOMMYHHUKAITMOHHON CeTH Wnatepuer o BeO-azpecy:
http://kukmor.tatarstan.ru; ,

OKa3aHHEe MOMOLIM HHBAIHMIAM B MPEOOJEHHH 0apbepoB, MEMANIUX MONYICHHIO MMM
YCIIyT HapaBHE C APYTHMH JIUIIAMH.

2.13.2. Iloka3aTenssMH Ka4eCTBa IIPEAOCTABICHUS MYHULIUTIAIEHON YCITYTH SIBJISTIOTCSL:

1) cobnroneHne CpOKOB MPHEMA U PACCMOTPEHUSA TOKYMEHTOB;

2) cobmoieHHe CpoKa MOIydeHHS Pe3yIbTaTa MyHULHUIAIBHON YCIYTH;

3) oTcyTcTBHE OOOCHOBaHHBIX >KaJ00 Ha HapyIIEHHs aJMHHUCTPATHBHOIO DEIaMEHTa,
coBepiueHHbIe paboTHrKamu OpraHa;

4) KONMMYEeCTBO B3aMMOJCHCTBUI 3asBUTENS C JOMKHOCTHBIMHM JHiamMu (6e3 ydera
KOHCYJIBTaIlHil):

B3auMOJIEHCTBHE 3asBUTens ¢ paboTHukamu Oprana wim MOLl npu upemgocTaBieHUH
MYHUIUTIAIBHON YCIYTH OCYILECTBIISIETCS OAMH Da3 NpHU IPEICTABICHUU 3asBICHUS CO BCEMH
HEOOXOMMBIMH JOKYMEHTAMH; ‘ :

OIMH pa3 B cilydyae HeoOXOJAMMOCTH TIONYYEHHS pe3yJbTaTa MNpPeJOCTaBJIEHHUS
MYHAIMIIATBHOM yeiryru B Oprane uwimu MOL] B dopme sK3eMIuIsIpa 3IEKTPOHHOTO JOKYMEHTa Ha
OyMa’KHOM HOCHTEIIE.

' IIpoAOmKUTENHPHOCTE OJHOTO B3aUMOJEHUCTBUS 3asBUTENS C JODKHOCTHBIMM JIMLIAMH TIPH
MIPEeIOCTABIICHUH MYHHUIIMIIAIBHON YCIyTH HEe TpeBbIaeT 15 MUHYT.

3asgBUTEND BIIpaBe OLEHUTH KA4ECTBO NIPEIOCTARICHUS MYHULUIIATLHON YCIYTH ¢ HOMOIIBIO
YCTPOHCTB NOJABIKHOM paauoTeneOHHOU CBA3M, C UCIIOAb30BaHUEM PecnybivKkaHCKOro moprana,
TEPMHHAIILHBIX YCTPOUCTB.

2.13.3. Hudopmanus O XO0J€ MNPENOCTABICHUS MYHHUIHMIIAILHOM YCIIYTH MOXET OBITh
IoyYeHa 3asBUTENEM B JIMYHOM KabuHeTe Ha EnuHom moprane, PecrryOnukaHckoM mopraie, B
Opraue, MOLI.

2.13.4. TlpemocraBieHne MyHHIMIATLHON YCIYTH OCyHIECTBIseTcs B mwoboM MOIL no
BBIOOpY 3asBUTENS HE3aBHCHMO OT MECTa €ro JKUTEIbCTBA MM MecTa (PaKTHIECKOro TPOKHBAHHS
(mpebniBanus) Ha Tepputopuu PecnyOmuku TarapcTas mo SKCTeppUTOPHATIBHOMY IPHHIIAIY.

MynnimnanpHas ycliyra B COCTaBE€ KOMIUIEKCHOT'O 3alIpoca He MPEAOCTaBIsAeTC .



2.15. Unble TpeGoBaHHA K NPeIOCTABJCHHIO MyHHUHNIAJILHON yCJIYIH

2.15.1. Tlpu mpenoCTaBICHUN MYHHIMIIATHHON YCIYTH B 3JIEKTPOHHON (QopMe 3asBUTEIH
BIIPABE:

1) nonyyuTs HHGOPMAIHUIO O TIOPSAIKE U CPOKAX NIPEIOCTABIICHUS MYHUIIUITATLHOH YCITYTH,
pasmenieHHyto Ha EnuroM noptane, Pecrry6inkaHcKoM NOpTaie;

2) momaTh 3asABICHHE O INPEIOCTABICHUU MYHUIMNAIBHON YCIYTH M WHBIE JHOKYMEHTHI,
HeOoOXOJUMBIE I TPEIOCTaBICHUS MYHUIHMNAIbHOM YCIYyrd, B TOM HHCIE JOKYMEHTH U
uH(pOpMAaLHIO, HIEKTPOHHEIE 00pa3bl KOTOPBIX paHee OBUIN 3aBEPEHbI B COOTBETCTBUU C IYHKTOM 7.2
gactd 1 craten 16 @enepanproro 3akoHa oT 27 mrong 2010 roma Ne 210-®3 «O6 opranuzanuu
IPEJOCTABIIEHNUS  TOCYIapCTBEHHBIX U  MYHHUMIAIBHBIX  YCIyT», €  HCIOJIb30BaHUEM
PecrryGnuKkaHCKOro NOpTana;

3) momy4YHTh CBEAGHHA O XOJE BBIIONHEHHS 3asfBICHHH O INPENOCTaBICHHUH
MYHHULIUIIAIBHOHN YCIYTH, TOJJaHHBIX B 3JIEKTPOHHOH dopMe; ‘

4) OCYIIECTBHUTH OICHKY KaueCcTBa IPeAOCTaBICHUS MyHULIMITAIBHON YCIyTH;

5) NOJYYHTH pe3yiabTaT IPEeIOCTaBICHNS MyHHULIMIIATHHON YCIyTH B GOpME 3IIEKTPOHHOTO
JIOKYMEHTA; «

6) mnogate xano0y Ha pemnieHue u JeiictBue (OesgeiictBue) OpraHa, a TakKe €ro
JO/DKHOCTHBIX  JIMI, MYHHIMIATBHBIX CIYXalMX TOCpeacTBOM Pecmy6iamkaHckoro mnoprana,
mopraina (eaepanrbHOM rocyAapcTBeHHON MHGOPMAMOHHON CHCTEMBI, 00ECIIeYUBAIOLIEH mponece
nocynebHoro (BHecyneOHOro) 00xanoBaHHs pPeHICHUH M AeHCTBHI (6e31eHCTBUS), COBEPLUIEHHBIX
NIPH TIPEJOCTABICHUHN TOCY/JapCTBEHHBIX ¥ MYHHIUIIATBHBIX YCIYT OpraHaMH, IPeAoCTaBIIOIUMH
rOCYIapCTBEHHBIC ¥ MYHHUIMIIAIBHBIE YCIYTH, UX HOKHOCTHBIMH JIMIAMH, TOCYJApPCTBCHHBIMHA U
MYHHIHIATHEHBIMU CITYXKaIlIMH.

2.15.2. ®opMupoBaHue 3asABIECHUS OCYLIECTBIAETCS IOCPEACTBOM 3all0JIHEHHUS 3JIEKTPOHHOU
¢dopMsl 3asBieHns Ha PecryOmukanckoM roprane 0e3 HEOOXOAMMOCTH IOMOJHHUTENBHON MOauH
3asBiICHUs B KaKoH-00 nHOH dopme.

2.15.3. Tlpu popmMupoBaHH 3asBICHUS 00eCIeUNBACTC!

1) BO3MOXHOCTb KOITMPOBAaHUS M COXPaHEHUS 3asiBICHMSA M UHBIX JIOKyMEHTOB,
HEOOXOIUMBIX ISl IPENOCTABICHHUS YCIYTH,

2) BO3MOKHOCThH 3aTlOJHEHWS HECKONBKHMH 3aJBUTEISIMH OJIHOM 3JIEKTPOHHOH (OpMBI
3agBJIEHMs TIpH OOpalleHHH 3a YycCIyramMM, IpenosaraloliiMH HaIlPaBICHHE COBMECTHOIO
3asBJIEHUAS HECKOJILKIMU 3asiBUTEIIIMU;

3) BO3MOMKHOCTH I€YaTH Ha OYMaKHOM HOCHUTEIIE KOIIUH 3IEKTPOHHON (QOPMBI 3asIBIICHHUS;

4) coxpaHeHHe paHee BBEICHHBIX B 3JICKTPOHHYIO (OpMy 3asBICHHS 3HAYCHUH B JIHOOOH
MOMEHT 10 JKEJIAHUIO IOJIb30BATEIS, B TOM YMCJIC IIPH BO3HUKHOBEHMH OMIMOOK BBOJA U BO3BpaTe
JUIS IOBTOPHOTO BBOZA 3HAYCHUH B 3JIEKTPOHHYIO QOPMY 3asBJICHHS;

5) sanonHeHue MOJeH 2IEKTPOHHON (GOpMBI 3asBIECHUA 1O Hadalda BBOJA CBEICHUH
3a4BHTENIEM C HCIIONIB30BAHUEM CBEJEeHMI, pasMeleHHBIX B ECUA, u cBefeHuit, onyOInKoBaHHBIX
Ha PecnyGimMKaHCKOM HOpTale, B YacTH, KAaCArOIIEHCA CBEACHMH, OTCYTCTBYIOUIMX B CIHHON
CHCTEME HISHTHOHKAIUE U ayTeHTU(UKALINY;

6) BO3MOXKHOCTh BEPHYTHCA Ha JF000H W3 3TaloB 3alONMHEHUS 3IEKTPOHHOH (HOopMBI
3asgBIIeHHs O0e3 MOTepH paHee BBEAEHHON HH(OPMaIUH;

7) BO3MOHOCTH JIOCTYIA 3asBUTEJN K paHee NOJAHHBIM UM 3asABJICHMAM B T€YCHHE HE
MeHee OJHOTO rofa, a TaKKe YacTHYHO CHOPMHPOBAHHBIM 3asABJICHUSAM - B T€UEHHE He MeHee 3
MECHIIEB.

2.15.4. 3anuch 3agBureneil Ha mnpuem B MO®I[ (nmanee - 3amuch) OCYIIECTBISIETCS
IOCpeACTBOM PecriyOimuKkaHCcKoro noprana, renedona KoHTakT-ueHTpa MOIL.

3adBUTENIO ITPEIOCTABIISETCS BO3MOXKHOCTE 3allHCH Ha J00bIe CBOOOHBIE Ui IIpHeMa IaTy
¥ BpeMs B Mpeiesiax YCTaHOBJIEHHOTO B MHOIOYHKIIHOHATBHOM IIEHTpE rpaduKa MpHeMa.

3amuch Ha ONpe/IeTICHHYIO 1aTy 3aKaHYUBAeTCH 38 CYTKH J0 HACTYIIJIEHUS 3TOH JaThl.

Jlas ocymecTBIeHHs IPeABAPUTENBHOM 3alKcH ocpeacTBoM Pecnybaukanckoro nopraia
3agBHTENIO HEOOXOIUMO YKa3aTh 3alpaliiBacMblie CUCTEMOH TaHHbIE, B TOM YHUCIIE:



baMuIHio, UM, OTYECTBO (TIPU HATTMYHH);

HOMep TenedoHa;

aJpec SIMEeKTPOHHOH MOUTHI (10 KENAHHUIO);

JKelIaeMyIo 1aTy U BpeMs IIpHeMa.

B ciryyae HeCOOTBETCTBHS CBEICHUH, KOTOPHIE COOOMIMII 3aBUTENb MIPU IIPEIBAPUTENBHOM
3aIlMCH, JOKYMEHTAaM, PEACTaBICHHBIM 3aABUTENIEM IIPH IHYHOM IPHEME, IIPEABAPUTENbLHAS 3aIIHCh
aHHYJIHPYETCS. ;

IIpu OCyIIECTBICHUH NPEABAPUTENLHON 3alMCH 3asBUTETIO 00ECIIEYMBACTCS BO3MOXKHOCTE
paclieyararh TaTOH-NOATBEPXKIeHHE. B ciyuae, ecnu 3asgBUTENb COOOLIMT aJpec 3IEKTPOHHON
NoYTel, HA YKa3aHHBIA ajJpec TakkKe HampapisieTcs HHOGOpPMalus O NOATBEPXKIACHUH
NpeIBapUTEIHHOH 3allUCH C yKa3aHUEM JaThl, BpEMEHM ¥ MECTa IIPHEMA.

IIpy OCYIIECTBIICHHMH NPEIBApUTENBHON 3allUCH 3asBUTENb B 00A3aTENBHOM IIOPSIKE
HHGOPMHPYETCSL O TOM, UTO IPEIBAapHUTENbHAs 3allUCh aHHYIHPYETCA B Cllydae €ro HESIBKH 10
HUCTEYEHUH 15 MUHYT ¢ HA3HAYEHHOTO BPEMEHH MPHEMA.

3asgBUTEIb B JTIF000E BpeMs BIIPaBE OTKA3aThCS OT IIPEABAPHUTENIBLHOHN 3alIHCH.

Banpemaercs TpeOOBaTh OT 3aABUTEII COBEPLICHUS HHBIX NEWCTBUH, KPOME IIPOXOKICHHSA
UieHTHOUKAIMHA ¥ ayTeHTUGHKALUH B COOTBETCTBUH C HOPMATHBHEIMH IIPaBOBHIMH aKTaMH
Poccuiickoit Denepanuu, yKasaHWs IeJM MNpUeMa, a TakXKe IPEIOCTaBIEHUsS CBEICHUH,
HEOOXOAMMBIX IS pacdyera UTHTEIBHOCTH BPEMEHHOrO HHTEpBajla, KOTOPBI HEOOXOIUMO
3a0pOHUPOBATH 171 IpHEMA.

3. CocraB, OC/I1e0BATEIbLHOCTD H CPOKH BBINOJTHEHHS AIMHUHUACTPATHBHBIX NpOLeNyp,
TpeGOBAHNUA K MOPSAKY HX BBINOJHEHHS, B TOM YHC/ie 0COOEHHOCTH BBIIIOJIHEHHS
aJMMHHCTPATHBHBIX NPOIEeAYP B JIeKTPOHHOI (hopMe, a TaKKe 0COOEHHOCTH BbINOJHEHHSA
aJIMUHHCTPATHBHBIX NPONEAYP B MHOTO(YHKIHOHAILHBIX IIEeHTPax

3.1. OnucaHHe NOCJHEA0BATEeILHOCTH NeiCTBUH NP NPeJ0CTABIeHHH MyHHIINTIATbHOM
yCayra

3.1.1. IlpemocTaBieHde MYHHIMNAIGHOW YCIOYTHM BKIIOYaeT B ceOa  clemyromue
aJIMAHUACTPATUBHBIE IIPOLIETYPBL:

1) KOHCYIIBTUPOBAHUE 3AABUTEN,

2) IpUHSATHE ¥ PACCMOTPEHUE KOMILIEKTA JOKYMEHTOB, IPEICTABICHHEIX 3agBUTENEM;

3) HampaB/ieHHe MEXBEIOMCTBEHHBIX 3aIIPOCOB B OPTaHbl, yYaCTBYIOUIME B IIPEIOCTABICHUH
MYHUIIUTIAJIBHON YCIIYTH,

4) oAroTOBKA pe3yNnbTaTa MyHUIUIIAIBHON YCIIyTH;

5) BBIaua (HAIpaBIeHUE) 3aIBUTEIIO PE3YJIbTaTa MyHUIMIIANBEHON YCIIYTH;

6) ucIpaBIeHHe TEXHHIECKOH OIMIMOKH.

3.2. Oka3zanue KORCYJIbTANAN 3aBUTEII0

3.2.1. OcHoBaHHMEM Hauyaja BBIIONHEHHS AaTMUHUCTPATHBHOM TMPOLIEAYPHl ABIAETCA
o6panieHye 3asBUTENS 10 BOMPOCAM, CBSI3aHHBIM C IIPEJOCTABIEHUEM MYHUUMIIATbHON YCIyTH.

JIOMKHOCTHBIM JIMIIOM (pabOOTHHKOM), OTBETCTBEHHBIM 34 BBIIOJIHEHHE aJIMHUHUCTPATHBHOM
NPOLIEyPHL, BIACTCS:

npu obpamtennn 3assurenst B MOLI — pabotank MOII;

npu oOpameHun 3asBuTens B Opran - JODKHOCTHOE JIMIIO, OTBETCTBEHHOS 32
KOHCYJIETUPOBaHHE.

3.2.2. 3asiBuTens BrpaBe oOOpaTUTBCA 3a KOHCYJNbTAllMEM O TIOPSIKE H  CpOKax
IIPEeIOCTaBIEHH MyHUIMTIATbHOH yeryru B ML nuuHO 1 1o TenedoHy U 3IeKTPOHHOH TOYTe.

Pa6otauk M®I] KOHCYNBTHUpYET 3asBUTEIsS, B TOM UHCIE IO cOCTaBy, ¢GopMme
IpEICTABISEMON TOKYMEHTAIMH U JPYTHM BOIPOCaM JUIA MOIyYEHHS MyHUIMIIAIBHON YCIyTH.



3asBUTEND MOXKET MOJYUYHTh MH(POPMAIMIO O NOpPsAKE NMPEJOCTaBICHHS MYHHMUIHIIAIBHON
yenyru Ha odunmansHoM caiite ML http://mfcl6.tatarstan.ru.

AJIMUHHCTPATHBHEIE TIPOIEAYPHl, YCTaHABIIMBaEMbIe HACTOSIIIUM TYHKTOM, BBIIIOJIHSIIOTCS B
JeHb 0OpalIeHus 3asiBUTENIS.

Pe3ynprataMy BHIIONMHEHHS aJIMUHUCTPATUBHBIX IIPOLENYpP SABISAIOTCS: KOHCYIBTAIUs IO
coctaBy, (GopMe IpENCTaBIfseMON NOKyMEHTAlMM H JPYTHMM BONPOCAM, HEOOXOAMMBIM Ui
MIOTyYeHU MYHUIUIIAIBHON YCIyTH.

3.2.3. 3asBurend Bpase oOpatuthes B Oprad 1o tenedoHy U 3IEKTPOHHOH 10UTe, a Takxke
IOJIYYHTh KOHCyIbTanuio Ha PecrnyOnukanckoM mopTtane, caiite OpraHa o HOpsIKE M CPOKax
NpPeNOCTaBICHUsT MYHMIMIIAIBHON YCIYTH, B TOM 4YHCIE IO COCTaBy, (popMme IpelcTaBiIseMOoi
JNOKYMEHTALMH U IPYTHM BOIIPOCAM JUIA TIONY4EHUS MyHHIMIATBHOH yCIyTH.

AJZIMHHHCTpaTHBHBIE IIPOLIENYPH], YCTaHABIHBAEMBIC HACTOSIIUM ITYHKTOM, BBIIIOIHSIOTCS B
TeueHHe Tpex pabodux IHEH CO JHS NOCTYIUIEHHs OOpalleHHs.

Pe3ynpTaTaMd BEIIOJTHEHHS aIMHUHHCTPAaTHBHBEIX IIPOHENYp SBISIOTCA: KOHCYIBTAllUH IO
cocrtaBy, (opMe IPEACTaBIIEMOH MHOKYMEHTallMM M JAPYTMM BONpOCaM, HEOOXOAMMBIM  JUis
MOMY4YEeHUS MYHUIUIIATIBHOMN YCIIYTH.

3.3. lipunsiTie H pacCMOTPEHHE KOMILIEKTA JOKYMEHTOB,
NPeACTaBJICHHbIX 3asiBUTEIeM

3.3.1. [IpueM HOKYMEHTOB ISl IPEAOCTABJICHHS MYHUIIUIIAILHOMN ycityrH depe3 MOL] wiu
ynanenHoe pabouee mecto MPII.

3.3.1.1. 3asBurens (mpencraBUTENb 3asBUTENA) oOpamaerca B MOL] ¢ 3ampocoM o
TIPEIOCTABIICHIH MyHUILIMIIANBHOM YCIIyTH U NIPEACTaBIIsAET JOKYMEHTEI B COOTBETCTBHU C ITYHKTOM
2.6 aAMUHUCTPATUBHOI'O pETIaMEHTa.

3.3.1.2. Paboraux MOL], Bexynmii npueM 3asBICHUM:

oTIpeneNnsaeT IpeaMeT oOpalleHuUS;

yIOCTOBEPAET TUUHOCTD 3aBUTEIIS;

IPOBOIUT ITPOBEPKY NOTHOMOYHH IHIIA, IOJAIONIEr0 JOKYMEHTHI;

HPOBOJUT IPOBEPKY COOTBETCTBHS JOKYMEHTOB TpeOOBaHHAM, YKa3aHHBIM B IIyHKTE 2.6
aJIMUHHACTPATUBHOIO PETVIAMEHTA;

3aM0JIHSET SIEKTPOHHYIO Qopmy 3asBienus 8 AUC MOLI;

OpY TMPEIOCTaBICHHM JOKYMEHTOB, YKa3aHHBIX B MyHKTe 2.6 aJIMHHHUCTPaTHBHOTO
perinaMenTa Ha 6YMa)KHOM HOCHTEIIE, OCYIIECTBISET CKAHMPOBAHUE NPEICTABIEHHBIX JOKYMEHTOB,;

pacneuarpiBaet 3asBienue u3 AVIC MOIL;

repeaaeT 3aABUTENI0 Ha IIPOBEPKY M NOIIMCAHHE,

mocjie MOAIUCaHHs CKaHUpYeT noanucanHoe 3aspieHue B AIC MOII;

sarpyxkaer B° AUC MOIL] nOKyMEHTHI, NpeICTaBIECHHBIE B 3JIEKTPOHHOH (QopMe HIH
3IEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, GOPMUPYET JNMEKTPOHHOE €0,

BO3BpaUIaeT IOANMCAHHOE 3asABJICHUE H OPUTHHANIBI OyMaKHEIX JOKYMEHTOB;

BBIJIA€T 3aABUTEIIIO PACIUCKY B IpUEME TOKYMEHTOB.

AJIMUHHCTPATHBHBIE TIPOIEYPb], YCTaHABIMBAEMBIE HACTOSIIMM IIYHKTOM, BEIIOJHIIOTCS B
JIeHb OOpallieHus 3asBUTEINS.

PesynbTaraMy BEIIONHEHUS aJIMUHHCTPAaTUBHBIX IPOUERYP ABJISIOTCS: TOTOBOE K OTIIPaBKe
3agBJICHHE ¥ MaKeT JOKyMEHTOB.

3.3.1.3. Paboraux M®IL] HanpasisieT makeT JOKYMEHTOB, IPUHATHIX OT 3asBUTeNs B Opran B
3eKTPOHHOM (opMe (B COCTaBE TAKETOB 3JIEKTPOHHEIX JIEIT) B TEYEHHE OJHOTO paboyvero JHs cO JHS
oOpalienus 3asiBUTENS B CTPYKTypHOe noapasaeneaue MOLL

PesynpTaTaMy BBITIONHEHHS aMHUHHCTPATHBHBIX MPOIELYP ABISAIOTCA: 3asIBICHHME M IaKET
JOKYMEHTOB (3JIEKTPOHHOE JIENI0), HanpasleHHsie B OpraH, MOCPEICTBOM CHCTEMBI 3JIEKTPOHHOIO
B3aUMO/JICHCTBHUS.

3.3.2. IlpueM JOKYMEHTOB /Ul OPEIOCTaBICHUS MYHHIMIATLHOH YCIyTH B JJIEKTPOHHON
¢dopme gepe3 PecriyOiimkaHCKuH TOpTal.



3.3.2.1. 3asgBurens AJIs MOJAYH 3asBICHUS B IECKTPOHHONH (OPME BBINIOIHAET CHENYOIIME
JIEUCTBHSL: ‘

BBINOJIHSET aBTOPU3aIHIO;

OTKpHBIBAET (POPMY DIIEKTPOHHOIO 3asBIICHHUS;

3amoNHAeT (OPMY DIEKTPOHHOIO 3asBJIEHMS, BKIIOYAIONIYIO CBEICHHS, HEOOXOIMMBIE M
0013aTeNbHBIC IS MPETOCTABICHI] MYHULUIIAILHON YCIYTH;

IIPUKPEIUISET JOKYMEHTHI B 3JICKTPOHHOH dopme wiu 3.]IeKTpOHHI>Ie 00passl TOKyMEHTOB K
(dopMe 3IeKTPOHHOTO 3asBICHUS (IIPH HEOOXOJUMOCTH);

NOATBEPKAaeT (KT O3HAKOMIICHHS M COTJIaCHA C YCHOBHAMHU U IIOPSIKOM IIPENOCTAaBICHUS
MYHUIUNAIGHOM YCIYTH B DIE€KTPOHHOH (opMme (ycTaHaBIMBaeT COOTBETCTBYIOUIYIO OTMETKY O
coriacuy B (hopMe IJIEKTPOHHOTO 3asBIECHHA);

IOATBEPIKAAET TOCTOBEPHOCTH COOOIEHHBIX CBEJEHUN (YCTaHABIMBAET COOTBETCTBYIOUIYIO
OTMETKY B (hOpMeE ITIEKTPOHHOTO 3asABJICHUS);

OTIpABIIIET 3aMOJHEHHOE SJIEKTPOHHOE 3asBJICHHE (HAXKUMAET COOTBETCTBYIOLLYIO KHOIKY B
b opMe 3IeKTPOHHOTO 3aSBICHU);

3IIEKTPOHHOE 3asBIICHHE MOJIHCHIBACTCS B COOTBETCTBHM C TpeOOBaHUAMH INyHKTa 2.6.3
aJIMUHHCTPATHBHOI'O PETIIAMEHTA,; '

NOJIy4aeT yBeJOMICHHE 00 OTIPaBKe 3IEKTPOHHOIO 3asIBIICHHUS.

@dopMaTHO-JIOTHIECKAs NTPOBEpKA CGHOPMUPOBAHHOIO 3aIllpoCa OCYIUECTBIAETCA €IUHBIM
(pernoHaBHBIM) MTOPTATIOM aBTOMAaTHYECKH Ha OCHOBaHMHM TPEOOBAHHUH, ONpPENEIEMBIX OPraHOM
(opranusanueil), B mpouecce 3aITOJHEHUS 3afBHUTENEM KaXJOTro U3 IoJeid 3JEKTPOHHOH (OpMEI
3ampoca. IIpH BEISIBIICHUH €AWHBIM (PETMOHAIBHBIM) MOPTAJIOM HEKOPPEKTHO 3aIlOIHEHHOTO II0NA
SIEKTPOHHOH (DOPMBI 3ampoca 3asBHTENb YBEJOMIIIETCS O XapaKTepe BBIABICHHOH OMMOKH M
HOpAMIKE €€ YCTPaHeHHs IOCPEACTBOM WH(QOPMAlMOHHOTO COOOHIEHMS HENOCPENCTBEHHO B
3JIEKTPOHHOHN (OopMe 3arpoca. :

AJIMUHHCTpaTHBHBIC TIPOIETyPHI, YCTAaHABIMBAEMBIE HACTOALIMM IIYHKTOM, BBIIOIHAIOTCS B
JieHb 00panIeHus 3asBUTEIS. '

PesynpTaTaMy BBIOTHEHHs aJIMHHHCTPAaTUBHBIX IIPOLEAYP ABISIOTCS: SIEKTPOHHOE JIENO,
HanpasiieHHOe B Opra MOCPEICTBOM CHCTEMBI 3JIEKTPOHHOIO B3aUMOJICHCTBHS.

3.3.3. PaccMoTpeHre KOMIUIEKTa JOKYMEHTOB OpraHoM. ,

3.3.3.1. OcHoBanMeM Hayajla BBIIONHEHUS aJAMMHUCTPATUBHOM IIPOLIEXYPHI SBIISETCS
HOCTYIUIEHHE 3asIBICHHS ¥ HHBIX JJOKYMEHTOB, HEOOXOMHUMBIX /IS ITPETOCTABICHUA MyHHIMITATBHOM
YCIYTH.

3.3.3.2. JIomKHOCTHOE JIMIO, OTBETCTBEHHOE 3a MPHEM JOKYMEHTOB, B CIydac OOpaIlCHUs
3asBUTEIA C 3asBIeHHEM B Oprat:

ompeensier npeaMeT oOpalleHus;

yCTaHaBIHBAET IUNYHOCTh 3AIBUTEIL,

HPOBOUT IPOBEPKY TOJHOMOYMH JIHIIA, IIOJAIOIIEr0 JOKYMEHTHI,

IPOBOJIUT MIPOBEPKY COOTBETCTBHSA JOKYMEHTOB TPeOOBAaHUSAM, YKAa3aHHBIM B IYHKTE 2.6
aJMHHUCTPAaTUBHOTO perjIaMeHTa, IPOBEPKY COOTBETCTBHSA NPEJICTABICHHBIX JOKYMCHTOB
YCTAHOBIICHHBIM TpeGoBaHMAM (Hajnexamiee OQOpMIICHHE KOIHM NOKYMEHTOB, OTCYTCTBHUE B
JOKYMEHTAX MOJIHUCTOK, IIPUITHCOK, 339EPKHYTHIX CJIOB M MHBIX HE OTOBOPEHHBIX MCTIPABICHUN]);

‘3aMONIHAET JNMEKTPOHHYIO (JOpMY 3asBIEHHS B aBTOMATH3UPOBAHHON HMH(POPMAaLMOHHOM
CcHCTEMe, IPeIHA3HAUEHHOR /IS OKa3aHUs FOCYJApCTBEHHBIX H MyHHUIIUIATBHEIX YCIYT;

Op¥ TPEeNOCTaBiIeHWH HTOKYMEHTOB, YyKa3aHHBIX B NyHKTE 2.6 aIMUHHCTPaTHUBHOTO
pernaMenTa Ha OyMakKHOM HOCHTeNE, OCYIIECTBIISET CKAHUPOBAHUE NPEIICTABIEHHBIX IOKYMEHTOB;

pacriedaTsiBacT 3asBIICHHE;

IIEpeIaeT 3aBUTENI0 Ha IIPOBEPKY M NOANIHCAHHUE,

IIOCJI€ TTOAMCAHUA CKAaHUPYET MTOIITUCAHHOE 3asBIICHHUE;

3arpyaeT B aBTOMAaTH3UPOBAHHYIO MHQOPMALMOHHYIO CHCTEMY, MPEIHA3HAYEHHYIO IUIS
OKa3aHMd TOCYJApCTBEHHBIX M MYHULUIAIBHBIX YCOYT JOKYMEHTHI, IIPEACTaBJICHHBIC B
3IEKTPOHHON (GOpME WM 3IEKTPOHHBIE 00pa3bl OTCKAaHUPOBAHHBIX JOKYMEHTOB, (OPMHpYET
AIEKTPOHHOE JIENO0;



BO3BpAIAET MOANMCAHHOE 3asBICHHUE ¥ OPHIMHAIIBI OyMaXXHBIX JOKYMEHTOB 3asSBUTEIIO;

BBIIAET 3aSBUTENIIO PACIIUCKY B [PUEME TOKYMEHTOB.

B cinydae HauMuus OCHOBAaHMH 7S OTKa3a B NPHUEME JOKYMEHTOB JOJDKHOCTHOE JIMLIO,
OTBETCTBEHHOE 3a [IPUEM JOKYMEHTOB, YBEIOMIISET 3aIBUTENS O HAJIMYMHU NIPENIATCTBUM IS IpHeEMa
3agBJICHMs M BO3BpAIllaeT eMy JOKYMEHTHI C 0ObSICHEHHEM COJEPKAHMs BBIABICHHBIX OCHOBAHMHI
JUIL OTKa3a B MPHUEME TOKYMEHTOB.

3.3.3.3. JIOIOKHOCTHOE JIMII0, OTBETCTBEHHOE 3a MPHEM JOKYMEHTOB, IOCIE ITOCTYIUIEHHS
JIOKYMEHTOB Ha PaCCMOTPEHHE:

[IPUCBAMBAET 3asBIICHUIO HOMEP B COOTBETCTBUH C HOMEHKJIATYPOH JIEN,

H3ydyaeT NOCTYIHMBIIME O3JIEKTPOHHBIE J€d, B TOM YHCIE IPHIOKEHHBIE 3aABHTCIIEM
JOKYMEHTHI B TEKTPOHHOI (hOpME H 3NEKTPOHHEIE 06pa3hl JOKyMEHTOB;

IPOBEPAET KOMILIEKTHOCTh, YATAEMOCTh JIEKTPOHHBIX 00pa30B JOKYMEHTOB;

IpoBepsieT COOIIONCHNE YCIOBHH AEHCTBUTENBHOCTH 3JIEKTPOHHON MOIIHKCH, TOCPEACTBOM
oOpamienuss Kk EmuHOMy HoOpTany (B ClOydae, €CIM 3asgBHTENEM MPEICTaBICHBl 3IEKTPOHHBIE
JOKYMEHTHI, TIOATHCAHHEIE YCHIICHHON KBaTMHIMPOBAHHON 3IEKTPOHHOM NOANKCEIO).

[lps HanWYUU OCHOBAHMM, NPEIYCMOTPEHHBIX IIyHKTOM 2.7.1 aJIMHHHCTPaTHBHOIO
pernaMenTa, MOArOTaBIMBAET IIPOEKT PELICHHS 00 0TKa3€e B IPUEME JOKYMEHTOB, HEOOXOMMBIX 115
MPEIOCTABICHHUS MyHHLIIUIIAIILHON YCIIyTH. '

B criydae, eclM B pe3ylbTaTe NPOBEPKH YCHIECHHOH KBAIH(HIMPOBAHHON SICKTPOHHOM
TIOJIUCH BBIABIEHO HECOONIOINEHUE YCIOBHM e NeHCTBUTENIbHOCTH, IPOEKT PEUIEHUs 00 OTKase
JOIKEH COJEpKaTh MyHKTHI ctaThu 11 DenepanbHoro 3akoHa Ne 63-D3, KOTOpEHIE MOCITYXKHIIU
OCHOBaHHUEM IS €ETO IPUHSATHS.

IpoexT pemieHus 00 OTKa3e B IpUEMe JTOKYMEHTOB, HCOOXOAMMBIX IS MPENOCTABICHHUS
MYHHITHITATGHOM YCIyTH, ¢ yKa3aHHEM IPHYMH OTKa3a (B Cilydae, €ClId OCHOBAHHMA JJs OTKasa B
npreMe TOKYMEHTOB, HEOOXOOMMBIX JUIS IPEJOCTABICHUS] MYHHIHIIAILHON YCIYIH, CBA3aHBI C
HapyIIeHHeM YCTAHOBJIEHHBIX TPeOOBaHMI K TAKAM JOKyMEHTAaM, OCHOBAHUS [UIA OTKa3a B IPHEME
JOKYMEHTOB JOJDKHBI COZepXKaTh HHGOPMAIMIO O HAMMEHOBAHMH JIOKYMEHTOB (MHGOpMaluy,
CBeJieHMIl), KOTOpBIE HE MPEJCTABICHBI, COAEPXKAT HENOCTOBEPHEIE K (WIIM) IIPOTMBOPEYHMBHIE
cBemeHus, OGMOPMIIEHBI K C HapylNICHHEM YCTaHOBIEHHBIX TpeOOBaHW), HaNpaBlIsdeTCd Ha
COIJIACOBAHHE B YCTAHOBIEHHOM  MOPAINKE  IOCPEACTBOM  CHCTEMBI  3JIEKTPOHHOTO
JIOKYMEHTO000pOoTa.

CornacoBaHue TPOEKTa pelleHuss 00 OTKa3e B IpHEME JOKYMEHTOB, HEOOXOIOMMBIX I
IpENOCTABICHHS MYHHIUIATGHOM YCIyTHM, OCYHIECTBIAETCA B IOPSIKE, MPEIyCMOTPEHHOM
nyHKTOM 3.5.3 aqIMUHHCTPATHBHOTO PETIIAMCHTA.

B ciydae OTCYTCTBHS OCHOBAHHMM JUIS OTKa3a B IIPHEME JOKYMEHTOB, IIPEIXyCMOTPEHHBIX
nyHKToM 2.7.1 agMHHHMCTPAaTHBHOTO PETVIAMEHTA, HO/KHOCTHOE JHMUO, OTBETCTBCHHOE 33 IPHEM
JOKYMEHTOB, B TEUCHHE OJHOTO pabodero HHsA CO JHS IOCTYIUICHHS 3asBJICHHS, HalpaBlisieT
3a8BUTENI0, YKA3aHHBIM B 3afBJICHUH CIIOCOOOM, YBEIOMIIEHHE O IIOCTYIUICHWH 3asBJICHHA,
cojepiKaliee BXOIAIINH PETHCTPALIMOHHBIM HOMEp 3asBJI€HMs, ATy MNOJIYYEHHsS 3asBIICHUI,
nepevyeHh HAWMEHOBaHUH (hailyloB, NPENCTABICHHBIX K HEMY HOKYMCHTOB, HaTy IOJYyYCHHUs
pe3ynbTaTa MyHULUIAIEHOH YCIYTH.

3.3.3.4. Ucnonxenue mpoueayp, yka3aHHbIX B myHKTax 3.3.3.1, 3.3.3.3 asMHHUCTPATUBHOTO
periiaMeHTa, NpH HAaJIWIMH TEXHHYECKOH BO3MOXKHOCTH OCYLIECTBISICTCS B aBTOMAaTHYECKOM
PEXIME C MCTIONB30BAHMEM aBTOMATH3HPOBAHHON HHMOPMAIMOHHONH CUCTEMBI, NPENHA3HAICHHOM
JUIS OKa3aHMs TOCYNapCTBEHHBIX U MyHHIMITAIBHEIX YCIIYT. '

3.3.3.5. AIMuHHCTpardMBHBIE  [pPOLENypbl,  YCTaHaBIMBAaeMBle  HyHKTOM  3.3.3
aJIMUHHCTPATHBHOTO pErNIAMEHTA, BHIIONHAIOTCS B TEYEHHE OJHOIO paboduero IHA €O MHA
ITOCTYIUICHHS 3asBJCHHS HA pACCMOTPEHHE.

PesynpTaTaMd BBITOJHEHHS AIMHHUCTPATUBHBIX NPOLEAYP SBJISIOTCA: IPHHATHIM Ha
PAacCMOTPEHHE KOMILUICKT TOKYMEHTOB HJIHM NPOEKT pelleHHs 00 OTKase B IpUEME JOKYMEHTOB,
He0OXOAMMBIX IS MPEOCTABICHIS MyHUIIUITAIEHON YCIYTH.



3.4. HanpagpJjienue MeKBeIOMCTBEHHBIX 3alIPOCOB B OPraHbl, y4acTBYIOIINE B
npeaocTaBpjieHnd MyHHIIUNAILHOH YCJIyTH

3.4.1. OcHOBaHHEM Hayajla BBIIOJHEHHS AJAMHMHHMCTPATHBHOM IIPONEAYPHl ABJISETCSA
HONy4eHHe JOJDKHOCTHBIM  JHIOM  (pabOTHHMKOM), ~ yNOJHOMOYEHHBIM HAa  BBHINOJHEHHE
aJMHHUCTPATHBHON MPOLEAYPH], OT HOKHOCTHOIO Jula (pabOTHHKA), OTBETCTBEHHOTO 33 IIPHEM
JOKYMEHTOB, IPUHATHIX OT 3asBUTENS JOKYMEHTOB.

3.4.2. JIomKHOCTHOE JIMI0, OTBETCTBEHHOE 33 HAIPaBIEHUE MEXXBEIOMCTBEHHBIX 3aIIpOCOB,
GbOpMHUpPYET U HANpaBiieT B ICKTPOHHOM (OpMe MOCPEICTBOM CHCTEMBI MEXBEIOMCTBEHHOTO
DIIEKTPOHHOTO B3aUMOIEHCTBUS (TIPH OTCYTCTBUU TEXHHUECKOH BO3MOKHOCTH — HHBIMHU CIIOCOOaMH)
3alpoChl O TIPENOCTAaBICHUH MOKYMEHTOB M CBEICHMHM, IPENyCMOTPEHHBIX HyHKTOM 2.6.5
aJMHHHUCTPATUBHOIO PEMIAMEHTA.

AIMMHHCTpATHBHBIE IIPOLEYPHl, YCTaHABINBaeMble HACTOAIIUM HYHKTOM, BBIIOTIHSIOTCS B
JIEHb TIPHHATHS 3asABJICHHS Ha PaCCMOTPEHHUE.

PesynpTaTaMy BBITIOJIHEHMS aIMHHHUCTPATUBHBIX IPOLENyp SBILIIOTCSA: HAllPaBICHHBIE B
OpTaHbI BJIACTH U (WJIH) NOABEIOMCTBEHHBIE OpraHaM BJIaCTH OPraHM3alMM 3aIIPOCHL.

3.4.3. CrernmamucThl MOCTABIIMKOB TaHHBIX HA OCHOBaHHWH 3aIIpOCOB, NOCTYNMBIIUX YEpe3
CHCTEMY MEKBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOJACHCTBUS, IPENOCTABISAIOT 3aIlpallliBacMble
JOKyMeHTHI (MH(GOpPMallMIO) MM HANpPaBIAIOT YBENOMJIEHUS 00 OTCYTCTBHHU JIOKYMEHTa U (MIIH)
uH(GOpMAaIlUH, HEOOXOJUMBIX [UIS IPENOCTABICHU MyHUIUNIAIBHON YCIIyTH (Jajee — yBeJOMIICHHE
06 oTkasze).

AIMMHHCTPATHBHbIEC TTPOIEYPHI, YCTAHABIMNBAEMbIE HACTOSIIUM IIyHKTOM, BHITIOJIHSIOTCS B
TEUYEHHE IIITH JHEH CO XHS MOCTYIUICHHS MEKBEIOMCTBEHHOI'0O 3allpoca B OpraH WM OpraHU3allyio,
OPEIOCTABIAIONINE JOKYMEHT ¥ MH(OpPMAaNUIO, €CIH HHBIE CPOKM INOATOTOBKM M HANpPaBICHHA
OTBETA Ha MEXBEIOMCTBEHHEBIH 3alpOC HE YCTAHOBIEHHI ¢elepalbHbIMU 3aKOHAMH, NPaBOBBIMU
axramu [IpaBurensctBa Poccuiickoil Denepaliiy U NPUHATHIME B COOTBETCTBUH C (elepaTbHBIMH
3aKOHAMH HOPMAaTHBHBIMHU NPaBOBHIMH akTaMu Pecnybmuxu Tarapcran.

PesynprataMu  BBITIONHEHHS aIMHHACTPATUBHBIX IIPOLELYp SBISIOTCA  JOKYMEHTBI
(cBenenus), HeOOXOMMMBIE ISl IPEIOCTABICHUS MYHHIMIIANGHOR yCIIyrH, In0o yBenoOMIEHHE 00
OTKa3e, HaMpaBIC€HHBIE  JODKHOCTHOMY  JIMIy, OTBETCTBEHHOMY 3@  HalpaBJICHHE
MEXBEAOMCTBEHHBIX 3aIIPOCOB.

3.4.4. I0OMXKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a HAIIPABICHUE MEKBEIOMCTBEHHEIX 3alIPOCOB!

[OJIyYaeT  3alpalidiBacMble 4Yepe3  CUCTEMY  MEXBEJIOMCTBEHHOTO  3JIEKTPOHHOIO
B3aUMOJIEHCTBHS JOKYMEHTH (CBEICHHA), HEOOXOMUMBIE U1 HNPENOCTABIECHUS MYHHIMIAIBHOH
ycIyrd, 6o yBegomiIeHue 00 0TKase IPpU OTCYTCTBUM JOKYMEHTA M (WIIH) HHPOpMAlHH;

NpH  HAIMYUM OCHOBAaHWH, NPENyCMOTPEHHBIX MNyHKTOM 2.7.1 aIMHHMCTPaTHBHOIO
periamMeHTa, MOATOTABIMBAET IIPOEKT PelleHNs 06 0TKa3e B IPUEME JOKYMEHTOB, HEOOXOIMMBIX ISt
[peIoCTaBIeHU MyHHIIUIIABHOM YCIyTH.

[Mpoexr pemrenust 06 OTKase B IpHeME TOKYMEHTOB, HEOOXOMUMBIX JUIS NPEXOCTaBICHHS
MYHULUTATGHOM YCIYTH, ¢ yKa3aHHeM IpPUUYMH OTKa3a (B CIydae, €Clld OCHOBAHHMSA JUIA OTKa3a B
OpEeMe TOKYMEHTOB, HEOOXOOUMBIX Ui HPEIOCTABIECHHS MYHHLIHUIAILHOH YCIYIH, CBA3AHBI C
HapylUIEHHEM YCTAHOBJICHHBIX TPEOOBAaHUN K TAaKMM JOKYMEHTAM, OCHOBAHMS JUIS OTKa3a B IPHEME
JOKYMEHTOB JIOJDKHBI COJEpiKaTh MHGOPMAIMIO O HAMMEHOBAHHH IOKYMEHTOB (MHQpOpMAaluy,
CBEJCHMIT), KOTOPBIE HE NPECTABIEHbI, COAEPXKAT HEHOCTOBEPHBIC U (MIHM) IPOTHBOPEYHMBBIE
cBefmeHHs, O(OPMIIEHBl C HApYyIIEHHEM YCTaHOBIECHHBIX TpeOOBaHWH), HAIPABIAETCS HA
COTTIACOBaHHE B  YCTAHOBJIEHHOM  IIOpAIKE  IOCPENCTBOM  CHCTEMBI  DIJIEKTPOHHOIO
JIOKYMEHTOO00POTa.

CoryacoBanue IpOeKTa pelmreHus o0 OTKase B IpHeMe JOKYMEHTOB, HEOOXOIMMBIX s
IIPEIOCTABICHHS MYHHIHTAIBHON YCIYTH, OCYIIECTBISETCS B IIOPAAKE, NPENyCMOTPEHHOM
NMyHKTOM 3.5.3 afAMUHUCTPATUBHOIO pErIaMeHTa.

AJIMHHHUCTPATUBHEIE IPOLEAYPHI, YCTaHABIUBAEMBIE HACTOALIUM ITYHKTOM, BHUTOIHAIOTCS B
JICHb TIOJTYYCHHS CBEICHUH 110 MEXBEIOMCTBEHHBIM 3aIIpOCaM.



PesynbraTaMy BBIIOJIHEHHMS aJMHHHMCTPAaTHUBHBIX IPOUELYp SABISIOTCS: JOKYMEHTHI
(cBeneHHs), HEOOXOIUMBIE HJIA IPENOCTABICHUS MYHHUUIIAIBHOM YCIYTH, NPOEKT peHiecHUs 06
OTKa3€ B IIpHeMe TOKYMEHTOB, HEOOXOAUMEBIX JUIA MIPEIOCTaBIEeHH MyHULHITATBHOH YCITyTH.

3.4.5. Ucnonuenwe npouexyp, yka3aHHBIX B NyHkTax 3.4.2, 3.4.4 agMUHUCTPaTUBHOIO
peraaMeHTa, TPH HAIWYMH TEXHHYECKOM BO3MOMKHOCTH OCYILECTBILIEICSI B aBTOMAaTHYECKOM
PEXKHME C HCIIOIB30BaHIEM aBTOMAaTU3HPOBAaHHON MH(DOPMALMOHHON CHCTEMBI, peAHa3HaYeHHON
JUISL OKa3aHUS TOCYJAaPCTBEHHBIX U MYHHUIIMIIAIBHBIX YCIYyT, B TOM YHCJIE€ C MOMEHTAa perucTpaiiu
3a8BJICHUS B COOTBETCTBUH C HACTOSIUM aIMHHUCTPATUBHEIM PETJIAMEHTOM.

3.4.6. MakcuManbHbIM CPOK BBINOJIHEHUS AIMHHHUCTPATMBHBIX IpPOLENYp, YKa3aHHBIX B
nyHKTe 3.4 aIMUHUCTPAaTUBHOTO PETJIaMEeHTa, COCTaBIAeT IATh pabouux JHEH.

3.5. IloaroTtoBKa pe3yJibTaTa MYHHIUNAJILHON YCIYyTd

3.5.1. OcHoBaHHEM Hayaja BBIOJHEHUS aJAMHUHHCTPATHBHOM IpOLENypHl SBIIAETCS
DOCTYIUICHHE OT JOJDKHOCTHOTIO JIMIA, OTBETCTBEHHOTO 3a HAIPaBICHHE MEKBEIOMCTBEHHBIX
3alpoCoOB, TOKYMEHTOB (CBEIEHMH ), HEOOXOAUMBIX I IIPEJOCTABICHUS] MYHHIIUIIATBHOH YCITyTH.

3.5.2. JIOMKHOCTHOE JIMIO, OTBETCTBEHHOE 3a TOJTOTOBKY PE3yJbTaTa MPEIOCTaBJICHHS
MYHHITUIIATIEHON YCITyTH:

paccMmarpuBaeT  CHOPMUPOBAHHBI  KOMIIJIEKT  JOKYMEHTOB, HEOOXOAUMEIX s
MIPeOCTaRIEHNS MYHULIUIIANBHON YCIyTIH;

NIPH BBISBICHUM OCHOBAaHMHM Ul OTKa3a B HPENOCTABICHUHM MYHMLUIIAIBHOH YCITyTH,
VKa3aHHBIX B IYHKTE 2.8.2 aJMHHUCTPAaTHBHOIO PErVIaMEeHTa, IOATOTAaBINBAET [IPOEKT PELIEHHUS 00
OTKa3e B MPEJOCTABICHUY MyHULIUNIAIBHON YCIYTH;

B ClIydae OTCYTCTBHS OCHOBaHHUH IUIZ OTKa3a B NPENOCTaBICHHM MYHULUNAILHOU YCIYTH,
IPeIyCMOTPEHHBIX ITyHKTOM 2.8.2 aIMUHHCTPAaTHBHOIO pETJIaMEHTa, 10 UTOraM pPacCMOTPEHHS
JOKYMEHTOB, HEOOXOAMMBIX [UI1 NPEAOCTABICHHS MYHHMUMIAIBHONM YCIYTHM, NOITOTaBIMBAET
MIPOEKT pe3yJbTaTa NPEIOCTaBICHUS MYHUMLMIAIBHOH yCIYTH B COOTBETCTBHU C MOANMYHKTOM 1
nyHkTa 2.3.1 aIMUHUCTPAaTHBHOI'O PETIaMEHTa;

HaIpaBJIsgeT NOATOTOBICHHBIN IPOEKT pe3yIbTaTa NPeAOCTaRICHUS MyHUIIUNIATBHON YCIYTH
Ha COIJIaCOBAHHE B YCTAHOBJICHHOM IOpAJKE IIOCPEACTBOM CHCTEMBl  3JIEKTPOHHOIO
JIOKyMEHTO000pOoTa.

AJIMUHUCTPATHBHBIE [IPOLIETYPHI, YCTAHABIMBAEMBIE HACTOSIIUM IIyHKTOM, BBIIIOJIHAIOTCS B
TEUCHHE BYX pabouux JHEH.

PesynbpraTamMy BBITOJHEHHS aAMUHUCTPATUBHBIX IPOLEIYP ABISIOTCA: IPOEKT PELICHHS 00
OTKa3e B MNPEIOCTABICHHU MYHUIIUNAIBHON YCIIYTH, NMPOEKT IONOJIHHUTEIBHOIO COIJIAIIEHUS O
BHECEHHMH M3MEHEHHUH B JTOTOBOP apeHIbI, B JOrOBOP OIEPaTHBHOIO yIIpaBICHHUS, O€3BO3ME3THOIO
HOJIB30BAHMs, XO3IHCTBEHHOI'O BEICHUS MyHHUIUITAIBHOTO UMYIIIECTBA.

3.5.3. CorntacoBanue ¥ NOIIMCaHNE IPOEKTa pe3ynbTaTa IPeAOCTaBIeHUs MyHUIIUIATBHOMH
yciayrd (majee — TPOEKTHl JOKYMEHTOB) OCYIIECTBILIETCS PYKOBOOMTENIEM CTPYKTYPHOTO
MOJpa3ejieHHsl, OTBETCTBEHHOTO 3a IIOATOTOBKY pe3ylbTaTa MYHHIMNAIBHONM  YCIYyTH,
3amectuTeneM Pykosoaurens Oprana, Pykosoaurenem Oprana.

IToAroToBaeHHEIE NPOEKTHI [JOKYMEHTOB, MMCIOIIHE 3aMEYaHMsd, BO3BPAIAIOTCA Ha
IOpaboTKY JMIly, OTBETCTBEHHOMY 3a IOATOTOBKY pe3yJbTaTa MyHMLHMINAIbHOM ycmyru. Ilocie
YCTPAHEHHWs] 3aMevYaHuil [POEKTHl JOKYMEHTOB IIOBTOPHO IIEPENAIOTCS A COTNIACOBAaHMA H
MIOATMCaHUs.

PyxoBomutens OpraHa IpH pacCMOTPEHMH IPOEKTOB JOKYMEHTOB IIPOBEPSET COOMIOIEHNE
aJIMAHHCTPATHBHOrO perjaMeHTa JOJDKHOCTHBIMU JiMilaMu OpraHa B 4acTH CPOKOB BBITIOJIHEHHS
aIMHHHCTPATHBHBIX TIPOLEAYP, MX IIOCIEAOBATEIBHOCTH W IIONHOTHI, HAJIWYMs COIIacOBaHUI
YIIOTHOMOYEHHBIX JOJDKHOCTHBIX il OpraHa B cUCTEME 3JIEKTPOHHOTO JOKyMEHT0000poTa.

B cinyuae BBISIBICHUS HApyIIeHWH B 4YacTH CPOKOB BEBINIOJHEHHUS aIMUHHCTPAaTUBHBIX
HpoLIeyP, UX TOCIEIOBATSILHOCTH U IOJHOTH PykoBonuTens OpraHa HHUIIMMPYET IMPUBIICUEHHE K
OTBETCTBEHHOCTH JIHIl, JIOMYCTHBIIMX HAPYUICHHS, B COOTBETCTBUM C DyHKToM 4.3
aIMUHHUCTPATHBHOIO PETIAMEHTA.



AIIMHHHCTpaTHBHBIE IPOLEYPHl, YCTAHABIHBAEMbIE HACTOAIIMM ITYHKTOM, BBIIIONHSIOTCS B
TeueHHe IBYyX pabounx JTHEH.

Pe3y/IbTaTaMu BEITOJHEHHS 8 IMHHUCTPATHBHBIX NPOLENYp ABIAIOTCS: PEMICHHE 00 OTKa3e B
IpHeEMe JOKyMEHTOB HEOOXOMMBIX IJIsi IPEOCTAaBIEHUS MyHHIMNAIBHOW YCIYTH, pelieHue 00
OTKa3e B IIPENOCTABICHHM MYHUIMIIATIFHOH YCIYTH, MOMOJHHTEIBHOE COrIALICHHE O BHECEHHH
M3MEHEHHH B JOrOBOP AapeHIbl, B J[JOIOBOP OIEPaTHBHOIO YIPABICHHSA, O€3BO3ME3IHOIO
T0JIL30BAHMS, XO3SHCTBEHHOTO BEJCHHUS MYHHIHMIIAILHOTO MMYIIECTBA.

3.5.4. Wcnonnenne npouenyp, yKa3aHHBIX B TMyHKTax 3.5.2, 3.5.3. aAMHHHCTPaTHBHOIO
pErIaMEHTa, TPY HAJIMIMU TEXHUYECKOH BO3MOXHOCTH OCYHIECTBISIETCS B aBTOMAaTH4ECKOM
PEXUME C UCIIOIF30BAHUEM aBTOMATU3MPOBAHHON MHPOPMAIIMOHHON CHCTEMBI, IPEAHA3HAYCHHON
11 OKA3aHMsI TOCYAAPCTBEHHBIX ¥ MYHHIMITAJIBHBIX YCIYT.

MakcHMaIbHEIA CPOK BBINOJHEHHS aIMUHUCTPATUBHBIX IPOIENYP, yKa3aHHbIX B IyHKTE 3.5.
aIMUHHCTPATUBHOTO PEIIaMEHTa, COCTABIIAET YETHIPE pabOUMX JAHA.

3.6. Boiaua (HanmpasJieHHE) 3aABMTeI0 Pe3yibTaTa MyHHIMNAILHOMH yCIyr

3.6.1. OcHoBaHHWEM Hauaja BBINOJHEHUS aAIMHHUCTPATUBHOM IIPOLENYPHI SIBISIETCS
MOJydeHHe ~JO/DKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 34 BBINOJHEHUE A[MUHHCTPATHBHOM
IpOLEAYPbl, TOKYMEHTa, IOATBEP KAAIONIEr0 NPENOCTaBICHHE MYHHIMIATEHOR YCIYTH.

3.6.2. JIoMXHOCTHOE JIMIO, OTBETCTBEHHOE 32 BBIady (HAaNpaBlIeHUE) JOKYMEHTOB:

obeclleunBaeT PEruCTpAllMi0 U BHECEHUE CBEICHMI O pe3yapTaTe IMpeNOCTaBIICHUS
MyHUIIMNAIGHOW YCIyrd B TOACHCTEMY BENEHHS [JOKyMEHTAlMH aBTOMATH3MPOBAHHOH
MHPOPMAIIMOHHOH  CHCTEMBI, = NPEJHA3HAYEHHOM JUIL  OKa3aHWs  TOCYAAapCTBEHHBIX H
MYHHUIIUIAIBHBIX YCIYT;,

W3BEILAET 3asiBUTeNs (€ro IPeACTaBUTENS) CIOCOO0OM, yKa3aHHBIM B 3asBJIEHUU, O PE3YIbTaTe
IPEJOCTABIEHH MYHHLIHUOAIPHOM YCIYTH M O BO3MOXXHOCTH TOJNYYEHMS pe3ylbTara
IIpeNOCTaBIeHNs MyHHIHIIANEHO) yeyrd B Oprane win B MOLL

Vcnonuenye Tpolenyp TPH HANMYM¥ TEXHHYECKOH BO3MOXHOCTH OCYIIECTBIAETCSH B
aBTOMATHUYECKOM PEXHUME C HMCIONB30BAHHEM ABTOMATH3MPOBAHHOH MH(QOPMAIMOHHOW CHCTEMBI,
IpeIHa3sHaYeHHOH U1 OKa3aHMsA roCy JaPCTBEHHBIX U MyHHUUHNIAIBHBIX YCIIYT.

AIMMHHCTPATHBHBIC TIPOLEAYPH, YCTaHABINBAEMBIE HACTOAIMM ITYHKTOM, BBIIOTHSIOTCS B
TedeHHe OJHOro pabodero HHA CO IHA TOANHCAHUA JOKYMEHTA, SIBJSIOLIETOCS Ppe3ylbTaToM
IIPENOCTABIEHHS MYHULHUIIATBHON YCITyTH, YIIONHOMOYEHHBIM JOJDKHOCTHBIM juuoM Opraxa
(Opranom).

Pe3ynbTaTaMyd  BBINOJNHEHHS aJMHHHCTPATHBHBIX TMPOIERYP SBIAIOTCS: Ppa3MEIUCHHE
CBeZieHMil 0 pe3ylabTaTe NPEIOCTaBICHNS MYHHIMNIAIBLHOH yCIyrd B HHQOPMAIIMOHHEIX CHCTEMaX,
H3BEICHUE 3a9BUTEN (€10 IPEACTABUTENS) O Pe3yIbTaTe NPENOCTABICHHS MyHUIUIIAIBHON YCITYTH
U criocobax ero oyry4eHus.

3.6.3. Tlopsamox Beimauu (HANpaBIEHHS) PE3yNbTaTa NPEROCTABIECHHS MYHHIMNATEHON
yCIyTH:

3.6.3.1. Tlpu oOpallleHiH 3asBUTEN 3a PE3yNbTaTOM MYyHHLHMINANbHOH ycnyrw B MOIL,
pabotauk M®LI BbIZaer 3asABHTENIO Pe3ylbTaT MyHHUMIAIBHOH YCIyIH B (opMe IK3eMILIIpa
5TEKTPOHHOTO JOKYMeHTa Ha OymaxHOM Hocutene. Ilo TpeOoBaHWIO 3asBHTENs BMECTE C
3K3eMILISPOM 3JIEKTPOHHOTO JOKYMEHTA Ha OYMa)KHOM HOCHTEIIe eMy IIPe10CTaBIIACTCS 3K3EMIIAD
5TEKTPOHHOTO JIOKYMEHTA ITyTeM €0 3alHCH Ha CheMHBIM HOCHTENb HH(QOPMALIMHU HIIH HAlIPaBJICHUA
3K3EMILISPA DJEKTPOHHOrO JOKYMEHTA 110 3IeKTPOHHOH mouTe B aapec 3assutens. lIpy 3amicu Ha
CHEMHBIM HOCHTEIs MHGOOPMAIMM WM HaNpaBICHHUH SK3EMIULIPA 3JIEKTPOHHOIO JOKYMEHTAa, Ha
OCHOBE KOTOPOTO COCTABJIEH 3K3EMIULIP JJICKTPOHHOTO JOKYMEHTa Ha OyMa)XHOM HOCHTENE, IO
SIIEKTPOHHON TMOYTE HMICHTHYHOCTh TAKOIO DK3EMILIApA SICKTPOHHOTO NOKYMEHTa SK3EMILIAPY
3IEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM HOCHTEIE 3aBEPSAETCS YIOJHOMOYCHHBIM COTPYIHHKOM C
HCIOJIB30BAHUEM YCHIEHHOH KBATN(QUINPOBAaHHOH 3JIEKTPOHHOM MOMIIHCH.



AIMMHHCTPATHBHEIE TPOLEIYPHL, YCTaHABINBAEMBIE HACTOAIIMM IIYHKTOM, BBITIOJHSIIOTCS B
TIOpSIIKE OYEPEAHOCTH, B IEHb IIPHOBITHSA 3aBUTENS B CPOKH, YCTAHOBIECHHBIE PETIAMEHTOM PabOThL
MOII. ,

PesynpTaTaMy BBINOJIHEHHs aJMHHHUCTPATUBHBIX IIPOIEAYp ABIAOTCA: (ukcanus (axra
BBIIAYM DE3yNbTaTa MpPENOCTaBlIeHHs MyHuiunamsHoH ycayrm B AUC MOL, pesymstar
IPEIOCTaBICHAS] MyHHIUIAIBEHON YCIIyTH, BbIIAHHBINA 3aABUTEIIIO.

3.6.3.2. Tlpu ofpamieHuH 3asBUTENS 3a PE3yAbTaTOM MYHHUIMIIAILHOH YCIOYTH dYepes
PecnyONMKaHCKUi [OpTAT 3asBHTEMO B JIMYHBIH KaOMHET aBTOMATHYECKH HAIPaBISETCS
3IEKTPOHHBIA 00pa3 MOKYMEHTA, SBJISIOLIErOCS PEe3yNbTaTOM NPEJOCTaBJIECHHS MYHHUIIHNAILHOMN
yCIYTH,  TOJANACAHHBIA ~ YCHICHHOH  KBaIM(DUUIUPOBAHHOM  DJIEKTPOHHOM  MOJIMHCHIO
YIIOJTHOMOYEHHOTr0 JOIDKHOCTHOro Mia Oprana (Opranom).

AIMHHACTPAaTHBHBIE IPOLIELYPHI, YCTAHABIMBAEMBIE HACTOSIIAM [IYHKTOM, BBIOIHSIOTCS B
JeHb IOATHCAaHMS JOKYMEHTA, MOATBEPIKAAIONIETO NpPENoCTaBlIeHHe (OTKa3 B NPENOCTaBICHUH)
MYHHIMITAAEHON YCIIyTH, YIIOIHOMOYCHHBIM TOJDKHOCTHBIM oM Oprana (Oprasom).

PesynbraTaMd  BRITONHEHHWS AaAMHHHUCTPATHBHBIX TPOLEAYD SABISIOTCA: HalPaBICHHE
(mpemocTaBieHHe) ¢ MCHONb30BaHMEM PecnmyOnMKaHCKOro mopraja 3asBUTENO JIOKYMEHTA,
MOATBEPKNAIOIIEr0 TMPEJOCTABICHAE MYHHIMIAILHOM ycoyrd (B TOM YHCJIE OTKas B
IPENOCTABICHUH MYHUIIMIIATEHOH yCIIyTrH).

3.6.3.3. TIpu o6pameHnu 3asBUTENS 3a Pe3yIbTaTOM MYHULUNANEHOH yciyru B Opras,
NODKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 BBIAUy (HamnpaBlCHHE) NOKYMEHTOB, BBIAAET 3aiBHTEIIO
pesynsTaT MyHHIUMNAIBHOH yciyrd. Ilo TpeGoBaHMIO 3afgBHUTEN BMECTE C 9IK3EMILIAPOM
5ITEKTPOHHOTO JTOKYMEHTA Ha GyMa)KHOM HOCHTENE €My IIPEIOCTABIIACTCS SK3EMILIAP dIEKTPOHHOTO
JIOKYMEHTa IyTeM €T0 3allUCH Ha CheMHBIH HOCHUTENb MHQOPMALHUK HUIIH HAIlPABJICHHS DK3EMIUIIPa
3JIEKTPOHHOIO TOKYMEHTA 110 3JIEKTPOHHOM I104TE B afpeC 3asABUTEIL.

AJMUHUCTPAaTUBHBIE IpOLEYPHL, YCTaHABIIUBAEMBIC HACTOSIINM ITyHKTOM,
OCYIIECTBIAIOTCSA B TIOPAAKE OUYEPENHOCTH, B JEHb INPUOBITUS 3adBUTENA B COOTBETCTBUH C
IpaBuiamu BHYTPEHHEr0 TPYJOBOro pacnopsaka Oprana.

Pe3ynbTaToM BBHIIOJHEHAS aIMHHUCTPATHBHBIX MPOLEAYp SBIAIOTCA: (uxcamus ¢akra
BBIIAUM  pe3yNbTaTa [UPEIOCTAaBICHHS MYHUIMOAIBHOM ~YCIYTH B  aBTOMAaTH3MPOBAHHOM
uH(POPMAUMOHHOH CHCTEME, IPEHA3HAUSHHOH I OKa3aHUs rOCYIapCTBEHHBIX X MyHUIUITATBHBIX

YCIYT.
3.7. UcupaBjeHne TEXHHYECKHUX OLIHOOK

3.7.1. B cnyuae oOHapyXeHHs TEXHUUECCKOH OIMMOKH B IJOKYMEHTE, SBISIOIIEMCH
PE3yNBTATOM MYHHIHIATEHOH YCIYTH, 3aBUTENb HampasigeT B Oprau:

3agBieHde 00 HCIpaBJICHUH TexXHW4YecKoM ommbku (mpunoxkenue Nel k HacTosmeMmy
aJIMUHHACTPAaTUBHOMY PETJIaMEHTY);

JIOKYMEHT, BBIJAHHBIH 3afBUTEIIO KaK DE3YyIbTal MYHHIMIIAJIBHOM YCIYyIH, B KOTOPOM
COIEPKUTCS TEXHUIECKast OIHOKa,;

JOKYMEHTBI, UMEIONIHE FOPUIUYECKYIO CHILY, CBUAETENBCTBYIOMME O HATHYMH TEXHUIECKOU
OIIHOKH.

3asBieHHe 06 MCIPABIEHHN TEXHHYECKOH OUIMOKH B CBEICHUAX, YKA3aHHBIX B JIOKYMEHTE,
ABILIIOLIEMCS. PE3Y/IbTATOM MYHHLHUIIAIBHON YCIYTH, NOJAETCA 3adBHTENEM (YIOIHOMOYECHHBIM
IpeICTaBUTENEM) TIOYTOBBIM OTIIPABICHUEM (B TOM YHCIIE C HCIIOJIB30BAHMEM JIEKTPOHHOM MOYTH),
nnbo gepe3 PecniyOnmkanckuil nopran mia MOLL,

3.7.2. JIOIDKHOCTHOE TTUIIO, OTBETCTBEHHOE 3a NPHEM JOKYMEHTOB, OCYIIECTBIIAET MPUEM
3asgBiIeHUs 00 MCIPABIEHUM TEXHUYECKON OMIMOKH, PETHCTPHUPYET 3asABJIEHHE C MPHIOKEHHBIMU
JNOKYMEHTaMH U NepedaeT UX JODKHOCTHOMY JIHILY, OTBETCTBEHHOMY 32 00paboTKy TOKYMEHTOB.

AJIMMHHCTPATHBHEIE MTPOLELYPHI, YCTaHABIMBAEMBIE HACTOAUIMM ITYHKTOM, BBIIIOJIHSIOTCS B
TEYeHHE OJHOTO Pabodero JHs ¢ JaThl PETUCTPALMHU 3asIBICHHUS.



Pe3yapTataMd BBINOJSHECHUS aJIMHUHHUCTPATUBHBIX MpPOLEIYp SBISIOTCSA: IPHHSATOE H
3aperMCTPUPOBAHHOE 3asBJIICHHE, HAMpPABICHHOE HAa PACCMOTPEHHUE JIOIDKHOCTHOMY JIHILY,
OTBETCTBEHHOMY 3a 00pabOTKy TOKYMEHTOB.

3.7.3. J1omKHOCTHOE IHIO, OTBETCTBEHHOE 32 o6pa60TKy JOKYMEHTOB, pacCMaTpHUBaeT
JOKYMEHTHI M B LEJAX BHECEHHS MHCIpaBIEHUN B JOKYMEHT, SBISIIONMICS pe3yJIbTaTOM
[PEeNOCTaBICHNS MyHHIUNATBHOH YCIIyTH, OCYIIECTBILIET IPOLIELYPHI, IPEIYCMOTPEHHbIE TyHKTOM
3.5 agMUHUCTPAaTUBHOTO PETIAMEHTa, M BBIJIA€T HCIPABICHHBIN JOKYMEHT 3asBHTEIIO
(YIOTHOMOYEHHOMY = IIPEACTaBUTENIO) JIMYHO TOA POCHMCh C M3IBATHEM Yy  3asBUTENS
(YIIOJTHOMOYEHHOTO TIPEJCTABUTEIS) OPHTHHANA JOKYMEHTa, B KOTOPOM COIEPKUTCS TEXHHYECKAA
ommOKa, MM HAIpaBIIeT B a[Ipec 3asiBUTEINS IIOYTOBBIM OTIIPABJIEHHEM (TIOCPEACTBOM DIIEKTPOHHOMH
ITOYTHI) MUCEMO O BO3MOXXHOCTH IIOJyUeHUs TOKYMEHTa MIPHU IperocTaBiieHud B OpraH opuruHaia
JIOKYMEHTa, B KOTOPOM COAEPXKUTCS TEXHUYECKas OIIHOKa.

AJMMHHCTpPaTHUBHEIE IPOLEAYPE], YCTaHABINBAEMBIE HACTOAIIUM ITYHKTOM, BBITTOJTHSIOTCS B
TeUeHHue ABYX pabodux JHEH nociie 00Hapy>KEHHUSI TEXHHYECKOWU OUTHOKH MK TIOTYIECHHUS OT JIF060T0
3aHHTEPECOBAHHOTO JIUIIA 3asBIEHUS O JOMYIIEHHOH! ommoKe.

PesynpTaTtaMu = BBIOJHEHUS aJMUHUCTPATUBHBIX NPOUEAYP SIBJISIFOTCS:  BBIJIaHHBIH
(HampaBJICHHBIN ) 3asIBUTEIO JOKYMEHT.

4. Ilopsnok H GopMBI KOHTPOJIA 32 IPeJOCTABJeHHEeM MYHHIIUNIAILHOH YCIYTH

4.1. Ilopsaaok ocyliecTBJIEHUA TEKYIero KOHTPOJIA 32 co00I0eHHeM U UCIIOJTHEHHEM
OTBETCTBEHHBIMH T0/DKHOCTHBIMH JIMIAMH TOJI0XKEHHH AAMAHACTPATHBHOLO PerjiaMeHTa i
HHBLIX HOPMATHBHBIX PABOBLIX AKTOB, YCTAHABJIMBAIOUIMX TPEOOBAHMS K IPEIOCTABJECHHIO

MYHHIUNIAJBHOMN yCJIYIH, 2 TAKXKe NPUHATHEM HMH pelleHH i

KoHTpos16 33 TOTHOTOH M Ka4eCTBOM MPEAOCTaBICHNS MYHULUIIATLHON YCIYTH BKITIOYAET B
ce0s BHIABJICHUE U YCTpaHEHUE HAPYIICHUH MpaB 3asBUTENEH, IPOBEACHUE MPOBEPOK COOTIOACHUSA
Ipouenyp IpENOCTaBICHHS MYHHUUMNANLHOH YCIYTH, IOATOTOBKY pEINEHHH Ha JeUcTBUsA
(6e3zmeifcTBHE) JOMKHOCTHBIX JIMI OpraHa MECTHOTO CAMOYIIpABIEHHUS.

dopmMaMu  KOHTPOJIL 3a COOJIONCHUEM MCIIONHEHHS aIMHHUCTPATUBHBIX MPOHEAYP
SIBJISIFOTCA:

1) mpoBepKka M COTIaCOBAHHE IIPOEKTOB JOKYMEHTOB IO NPENOCTaBIACHUIO MYHUIIUNATBHOM
yCIyry;

2) IpOBOAMMEIE B YCTAHOBIEHHOM IIOPAIKE IIPOBEPKHU BENCHHUSA JEIIONPON3BOICTBRA,;

3) mpoBeACHNUE B YCTAHOBJICHHOM NOPsIKEe KOHTPOJIBHBIX IIPOBEPOK COOIIOAEHUS NPOLEIYD
[IpeOCTaBICHUI MyHULIUIIATbHON YCIYTH.

B nensx Texymero KOHTPOJS HMCHOJB3YIOTCA CBEICHHS, MMEIOIIMECS B JJIEKTPOHHOH Oase
JaHHBIX, CIy)keOHasi KOPPECIIOHIEHUMS, yCTHAs M MUCbMEHHas HH(GOpMAalHs JOKHOCTHBIX JIUII,
OCYILIECTBISIONIHX BHIIONHEHUE aIMIHHCTPATHBHBIX IIPOIEAYD, )KYPHAIBI Y4€Ta COOTBETCTBYIOLIUX
JIOKYMEHTOB H JIpyTHe CBEICHUS.

Jng  ocymecTBIeHHA KOHTPONS 3a COBEPIICHHEM JEHCTBHM MNpH NPEIOCTaBICHUHI
MYHHIMIAJEHOH YCIyTH U NPMHATHH PENIEHHI PYKOBOAUTENIO OPraHa MECTHOTO CaMOYTIPaBIIeHHUS
IMPEJICTABISAIOTCS CIIPABKU O pe3yJIbTaTax MpeI0oCTaBICHU MyHUIIMIIAIBHOHN YCIIYTH.

O cnyyasx ¥ [pUYIMHAX HapyHIEHUS CpPOKOB, TIIOC/IEIOBATEIbHOCTH U  COJAEp)KaHUs
aJIMHHHCTPATHBHBIX MPOLEAYpP AODKHOCTHBIE JHIA HEMEIIEHHO HHGOPMHMPYIOT PYKOBOIUTENSA
oprasa, npeJ0CTaB/IOMEr0 MYHHIMIATHHYIO YCIIYTY, 8 TAKXKe IPENIPHHIMAIOT CPOYHBIE MEPEI 10
YCTpaHEHHIO HapyIICHUH.

Texymui KOHTpPOJb 3a COONIONEHHMEM IMOC/IENOBAaTENhHOCTH IEHCTBHI, OIpeneieHHBIX
aIMUHUCTPATUBHBIMH  HpOLIEAypaMH 110  HPEAOCTAaBIEHUIO  MYHHIUMATLHOH  YCIyTH,
OCYILIECTB/ILETCS 3aMECTUTENEM PYKOBOIUTENS Oprada MECTHOI'O CaMOYIIPABIIEHHA, OTBETCTBEHHBIM
3a OpraHu3anuio paGoTel MO NPEJOCTABICHHUI0 MYHUIMIATGHOW YCIyrH, HadalbHAKOM OTHENa,
OCYIIECTBISIONIEr0 OPraHu3aluio paboTh! 110 NPeIOCTaBICHUI0 MyHUIMIIAILHON YCIyTH.



HepequL JOJDKHOCTHBIX JIHII, OCYIIECTBIIANOIINX TCKYHIHﬁ KOHTPOJIb, y'CTaHaBHI/IBaCTCSI
TIOJIOKCHMAMH O CTPYKTYPHBIX TOAPA3ACICHHUAX OpraHa MECTHOI'O CaMOYIpPaBJICHHUA U
JOJDKHOCTHBIMHU pErjlaMEHTaMH.

4.2. TIopsAOK ¥ NEPHOUIHOCTH OCYIECTB/ICHH NJIAHOBLIX H BHENJIAHOBBIX IPOBEPOK
HOJHOTHLI H KAYeCTBA MPeI0CTaABIeHHS MYHUIIHNAILHOM YCJIYIH, B TOM YHCe NOPSI0K H
(GopMBI KOHTPOJIS 32 HOJTHOTOH M Ka4eCTBOM NPeI0CTABICHHA MYHHIHNAIBHOM yCJIyru

4.2.1. KoHTpOb 3a IOJIHOTOH M Ka4€CTBOM IPENOCTABICHUS MYHHUIIUIIAIBHON YCIyTH
OCYIIECTBIIETCS B hopMax:

1) mpoBeneHus MPOBEPOK;

2) paccMmoTpeHHs kanob 3asBuTeneit Ha aelcTBus (OeszneiictBue) OpraHa, a TaKkKe HUX
JOJDKHOCTHBIX JIMI, MYHHUIIUITAJIBHBIX CIY>KalliX.

4.2.2. B uensx OCyIIECTBICHHUA KOHTPOJIA 3a IIOJHOTOM M KadeCTBOM IPENOCTaBJICHHA
MYHHIIMIQTBHOM YyCIyrH TPpPOBOAATCS IUIAHOBBIE M BHENJIAHOBbIE NpoBepkHd. Ilopagox u
NEPHOIMYHOCTH OCYHIECTBICHHS IUIAHOBBIX IIPOBEPOK YCTaHABIMBAETCA IIaHOM paboTsl Oprana.
IIpy mpoBepKe MOTYT pacCMaTpHBaTBCS BCE BOIPOCHL, CBSA3aHHBIE C TPEJOCTaBICHUEM
MYHHUHUITATGHON YCIyrH (KOMIUIEKCHBIE IIPOBEPKH), HIIM OTIENBHBEIM BONPOC, CBA3aHHBIA C
NpeJOCTaBIICHNEM MYHHIMIIAIBHOH yCIyrH (TeMaTH4YecKue IpoBepkH). lIpoBepka Taxoke MOXKET
HPOBOIMTHCS 10 KOHKPETHOM 7Kaj100€ 3asIBUTEIA.

4.2.3. BremnaHOBBIE NPOBEPKH INPOBONATCS B CBA3M C IIPOBEPKOM YCTpaHEHHUS paHee
BBIABJIEHHEIX HAPYIICHHH aIMUHHCTPATHBHOI'O PErIIAMEHTa, a TAKKE B ClIydae MONYy4eHHs XKalnod
3asgBHUTENed Ha neticTBus (Oe3nelicTBue) Oprana, a TakKe UX JOJDKHOCTHBIX JIHI, MyHHIIMITAIBHBIX
CITy)KallluX.

4.2.4. Pe3ynbTaThl MPOBEPKH 0GOPMIISIOTCS B BUJE aKTa IIPOBEPKH, B KOTOPOM YKa3bIBAIOTCS
BBISIBIICHHBIC HEJIOCTATKH U MIPEUIONKECHUS 110 MX YCTPAHEHHUIO.

4.3. OTBETCTBEHHOCTH JOJIKHOCTHBIX JIHI OPraHa, NPeI0cTaBIAIOIIEr0 MyHHIMNAIBHYIO
yCJyry, 3a pennenust M Jeiicrsus (0e3zeiicTBre), NpHHNMAaeMble (0CYyIECTBIAEMbIE) HMH B
X0/ie MPeI0CTaBIeHHsI MYHHIMIIATLHOMH yCIyru

ITo pesyapTaTaM MPOBEICHHBIX IPOBEPOK B CIydae BRIIBICHHUS HApYNICHHI! IIpaB 3asBUTEIEH
BHHOBHEIE JIMI[A TIPHBJEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBMM C 3aKOHOJATEILCTBOM
Poccutickoit enepauvu.

PyKOBOIUTENb OpraHa MECTHOTO CaMOYNPaBJIEHHs HECET OTBETCTBEHHOCTH 32
HECBOEBPEMEHHOE PaCCMOTPEHUE 3asBICHUH.

PykoBoautenb (3aMECTHTENb PYKOBOZMUTENA) CTPYKTYPHOTO IIOJpA3sJe/icHUst oOpraHa
MECTHOTO CaMOYIIPaBJIEHUs HECeT OTBETCTBEHHOCTh 33 HECBOEBPEMEHHOE M (MJIM) HEHaJJIeKamee
BBHIIOJHEHHE AaJMHHUCTPATHBHBIX JEHCTBUH, YyKa3aHHBIX B pasjene 3 aaMHHHUCTPATUBHOIO
periaMeHTa.

JIOIDKHOCTHBIE JIMH@ M WHBIE MYHHUIHIAIBHBIE CIY)XKAlME 3@ pEIICHMS U JEHCTBHA
(6e3neiicTBue), TpUHUMAEMble (OCYILECTBIIEMbIE) B XOJE IPENOCTABICHHS MyHHUIHUINAILHOMN
YCIYTH, HECYT OTBETCTBEHHOCTh B YCTaHOBIIEHHOM 3aKOHOAATENBCTBOM HOPSJIKE.

4.4. Honoxenus, XapaKTepu3youe TpedOOBaHUS K MOPAAKY M GopMaM KOHTPOJIA 3a
npexocTaBieHneM MYHHIHNIANLHOMH YCIyrd, B TOM YHC/I€ €O CTOPOHBI FPaXIaH, HX
o0beTUHEHHUI M opranu3anuii

Kourpoms 3a mpenocrapieHMEM MYHHLMNAIbHON YCIYyTH €O CTOPOHBI TPakiaH, HX
00BLEIMHEHNH ¥ OPraHU3aIMi, OCYIECTBIAETCS IOCPEACTBOM OTKPBITOCTH JEATENEHOCTH OpraHa
MECTHOTO CaMOYIIPABJIEHHS NPH MPEIOCTABICHHM MYHHIMNAIBHOM YCIyTH, MOJYYEHHMs MOTHOMH,



aKTyaJIbHON M JOCTOBEpHOH HHGMOPMALUH O NOPAAKE MPENOCTaBICHUS MYyHMLIUIATLHON YCIYTH U
BO3MOXHOCTH JTOCYIAeOHOTrO paccMOTpeHus oOpaieHuil (kano0) B Mpolecce NpeaoCTaBICHHS
MYHHULIHTIATBEHON YCIIYTH.

5. Jocyne6Hbiii (BHecy eOHBII) MOPAAOK 00:Ka/10BaHNs pellleHHii U AeiicTBul (6e3aelicTBUSN)
Oprana, npeAocTaBJIA0IIero MyYHHIMIAJbHYIO YCIAYTY, MHOTO(YHKIHOHATBLHOIO eHTPA
IpeX0CTaBJeHHUS rOCyAapCTBEHHBIX H MYHHIIHIIAJIBHBIX YCIYT, OPraHU3anMil, YKa3aHHbIX B
yacth 1.1 ctathu 16 ®enepanbHoro 3axona Ne210-P3, a Takike HX J0KHOCTHBIX JIMH,
MYHHIHNAJBHBIX C1yKalNX, pal0OTHHKOB

5.1. 3asBuTEnU UMEIOT IpaBo Ha 00KkaIoBaHKE B NOCYA€OHOM MOPAIKE PEHICHUH U JeHCTBHM
(be3neticTBus) Oprana, IPeIOCTaBILIOMEr0 MYHUIIMITATIBHYIO YCIIYTY, JOJKHOCTHOI'O JIMla OpraHa,
NPeTOCTABSIONIET0 MYHHUIMMAIBHYIO YCIYTY, MYHHUUIAIBHOTO CIIY>Kalllero, pPYKOBOIUTENS
OpraHa, MpEeNOCTABIMIONIEr0 MYHHIMNAIBHYIO YCIYr'y, MHOroQyHKUHOHAIPHOIO ILEHTpa,
paboTHHKAa MHOTO(YHKIIMOHATIBHOTO LIEHTPa, OPraHU3alii, IPeyCMOTPEHHEIX 4acThio 1.1 craTen
16 ®enepanproro 3akoHa ot 27 uross 2010 roga Ne 210-®3 «O6 opraHuzanuy npeaoCcTaBICHUS
rOCYIapCTBCHHBIX W MYHUIIUIIANBHEIX YCIYT», @ TAKXKe UX paOOTHUKOB.

3asgBUTEN MOXKET 0OpaTUTHCS € ka000H, B TOM YUCIIE B CIEAYIOMIMX CITydasx:

1) mapylieHHe cpoKa PETrHCTpalliy 3alpoca O IPEIOCTAaBICHHMH MYHUIUNIATBHON YCIYyTH,
3amnpoca, ykazaHHoro B cratee 15.1 @enepanbnoro 3akona ot 27 utonsg 2010 roga Ne 210-®3 «O6
OpraHM3alV¥ IPEIOCTaBIEHUS FOCYJaPCTBEHHBIX U MYHUIIMITATBHBIX YCIIyT»;

2) HapylleHHE cpoKa MPENOCTaBICHUS MYHHIUIAIbHOM yciayru. B ykazaHHOM ciyuae
nocynebnoe (BHecyneOHOe) OOXKalOBaHME 3asBUTENEM pelieHUMH u JedcrBuil (Oe3nericTBus)
MHOTO( YHKIIHOHAIBHOTO IEHTPa, paOOTHIKA MHOTO( YHKIMOHAJIBHOIO LIEHTPa BO3MOXXHO B CIydae,
€Cii Ha MHOTOQYHKIMOHAIBHBEIM IEeHTp, penleHdus u gedictBus (Oe3nelcTBHE) KOTOPOIo
00XKaIyrOTCs, BO3IOXKEHA (DYHKIIHSI 110 IIPEJOCTABIEHUIO COOTBETCTBYIOIINX MYHUIIUTIAIBHBIX YCIyT
B IIOJIHOM 00BbeMe B MopsziKe, onperneneHHoM dacTeio 1.3 crateu 16 degepanproro 3akosa ot 27
mronsa 2010 roma Ne 210-®3 «0O06 opraHu3anuy TPEAOCTaBICHUS TIOCYIAapCTBEHHBIX U
MYHHIUITATBHBIX YCIIYT»;

3) rpeboBaHKe Y 3asIBUTENS JTOKYMEHTOB HIIM HHPOpMauy 100 OCYLIECTBIECHNUS NEHCTBYH,
TIPEICTABICHHE MM OCYIIECTBIEHHE KOTOPHIX HE NpPENyCMOTPEHO HOPMATHBHBIMH MPABOBHIMH
axktamu Poccuiickoii ®@enepanyu, HOpMAaTUBHBIMU NpaBOBBIMU akTaMH PecnyOiuxu TartapcTas,
MYHHUIIATTATEHBIME IPaBOBBIMHU aKTaMH 71 HPEAOCTABIECHUS MyHHIIMIIAIBHON YCIIYTH;

4) oTKa3 B IpHEMe TOKYMEHTOB, IPEAOCTAaBICHUE KOTOPHIX IPENYCMOTPEHO HOPMAaTHBHBIMH
npaBoBbIMH akTamu Poccuiickoil ®Denepaluy, HOPMAaTHBHBIMHM HPaBOBLIMH aKTamu PecrmyOnuku
TarapcTaH, MyHHIMIAIBHBIMU IPABOBEIMHU aKTAMU JULA TIPEJIOCTABICHUS MyHUUMIIATLHON YCIYTH, Y
3asBUTEIIS,;

5) oTKa3 B MPEIOCTAaBICHWM MYHHIUIAIGHON YCIYTM, €CIM OCHOBAaHMS OTKaza He
IpeqyCMOTPEHH! (elNepalbHbIMU 3aKOHAMHM U IPUHATHIMA B COOTBETCTBHH C HHUMHM HHBEIMH
HOPMATHUBHBIMH NIPaBOBBIMM aKTaMu Poccuiickon Denepaluy, 3aKOHaMH M HHBIMU HOPMaTHBHBIMH
npaBoOBEIMU akTaMu PecryOiuku TarapcTaH, MyHHIIMNIAIBHEIME [IPaBOBBIMH akTaMH. B ykazaHHOM
cinydae pocynebHoe (BHecyxeOHOe) 00KaIoOBaHUE 3asBUTETIEM PEIlleHHH 1 aeiicTBuil (Oe3neHcTBIA)
MHOTOQYHKI[HOHAIEHOT0 IEHTPa, pab0THHKA MHOTOQyHKIIMOHAILHOIO LIEHTPa BO3MOXKHO B CIIydac,
ecIM Ha MHOTOQYHKIHOHAJIBHBIA IIEHTp, peleHus M OeHcTBusa (6e3neiicTBUE) KOTOPOro
00XKAaJTyIOTCS, BO3JIOXKEeHA (HYHKIMSA [0 MPEI0CTaBICHHIO COOTBETCTBYIOIUX MYHUIIHIIATIBHEIX YCIyT
B IOJIHOM O0BEME B TOpsiAKe, olpenesieHHoM 4dacTbio 1.3 crateu 16 denepanbHoro 3akona ot 27
urons 2010 roma Ne 210-®3 «OO06 opraHu3alMy IIPEAOCTABICHHA TI'OCYJapCTBEHHBIX U
MYHUIIUTIATIBHBIX YCIYT»;

6) 3aTpeboBaHUE ¢ 3asBUTENA NPU NPEJOCTABICHUH MYHUIMIAIBHOM YCIYTH ILIATHI, HE
MpenyCMOTPEHHON HOPMATHBHBIMH IPAaBOBBIMU akTamu Poccuiickoil denepanuy, HOpMaTHBHBIMH
TpaBOBEIMHU akTaMu Pecny6iuku TarapcTaH, MyHUIIMIATBHBIME IIPAaBOBBIMU aKTaMH;

7) oTKa3 opraHa, NPeJOCTaBISIONIET0 MyHUIIUNIATBHYIO YCIYTY, JOJDKHOCTHOTO JIHLIAa OpraHa,
IPEIOCTABIAIONIEr0 MYHUUMIATHHYIO YCIYTY, MHOTO(QYHKIHOHAJIBHOTO LEHTpa, pabOTHHKA



MHOTOQYHKIMOHATPHOIO LEHTPa, OpraHM3alyi, IPEAyCMOTPEHHBIX 9acTeio 1.1 cratem 16
®enepansHoro 3akoHa oT 27 mwonst 2010 roma Ne 210-®3 «O6 opraHM3aluu IPEIOCTaBICHUS
rOCY/IapCTBEHHEIX ¥ MYHULMIAIBHBIX YCIYT», MM MX PaOOTHUKOB B HCIIPABIEHUH JONYIIEHHBIX
MMM OII€YaTOK M OMIMOOK B BBIJAHHBIX B PE3yNIbTaTle IIPEJOCTaBICHUS MYHUIUNAIBHOH YCIyTH
JOKyMEHTax Ju00 HapylIeHHE YCTAHOBJIEHHOIO CpOKa TaKuX MCHpaBieHuil. B ykasanHOM Cirydae
mocynebHoe (BHecyneOHOe) OOXKaJoBaHHE 3asBUTENEM pelleHMH M JedcTBuH (Oe3nedcTBHA)
MHOTO(YHKI[HOHAIEHOT0 HEHTPa, pabOTHHKA MHOTO(QYHKITHOHAIBHOIO LIEHTPa BO3MOXHO B CIIydac,
eciM Ha MHOrO(QYHKIIMOHATBHBIA LEHTp, pelmeHus u jeiicreus (Oe3neiicTBUE) KOTOPOTO
06XaIyIOTCs, BO3MIOXKeHa (HYHKIUS IO MPEJOCTaBIEHUIO COOTBETCTBYIOMIMX MYHUIHUITATIBHBIX YCIIYT
B IIOJIHOM O0BeMe B TIOpSIKE, ONpefeneHHoM JacTeio 1.3 crateu 16 denepanpHoro 3akoHa ot 27
mrona 2010 roma Ne 210-03 «O6 opraHu3anuyM TIPENOCTABIEHHUA TOCYJAPCTBEHHBIX U
MYHHUIIUIIAJIBHBIX YCIIYT»;

8) HapylieHHe CpOKa WM IOpsKa BBLIAa4M JOKYMEHTOB IO pe3yiabTaTaM HMpedoCTaBICHHS
MYHUITUTIAJIBHOA YCIIYTH,

9) NpPHOCTAaHOBIEHHE TIPEAOCTABICHUS MYHUIMIIAIBHOH YCIYyIH, €CIH OCHOBaHHSA
[PHOCTAHOBIICHHS HE NPEAYCMOTPEHB! (peaepanbHBIMU 3aKOHAMU U IIPHHATBIMH B COOTBETCTBHH C
HUMH HHBIMM HOPMATHBHBIMH IIpaBOBBIMM akTaMu Poccmiickoit Denepanuu, 3akoHaMd H MHBIMH
HOPMATHBHBIMH IpPaBOBBEIMU akTamu PecrmyOmuxm TarapcTaH, MyHHUMNAIBHBIMH IIPaBOBBIMH
akTaMd. B ykazaHHOM ciydae gocyne6Hoe (BHecyAaeOHOE) 00kaloBaHHE 3asBUTEIEM DEUICHUH H
neiicteuil (Oe3meicTBHA) MHOTO(QYHKIHMOHAIBHOTO LEHTPa, pabOTHHKA MHOrO(QYHKIHOHAIBHOTO
IEHTPa BO3MOXKHO B ClIydae, €CciM Ha MHOrOGYHKIHOHAJIBHBEIH LEHTp, pEICHHMS M JEHCTBHA
(GesmeiicTBHE)  KOTOpOro  OOXKAIYyIOTCA, BO3JIOXKEHA  QYHKIUS 1O  IPEJOCTaBICHHIO
COOTBETCTBYIONIMX MYHHIIUIIATHHBIX YCIYT B IOTHOM 00BEMeE B MOPSIIKE, ONIPECIIEHHOM YacTeio 1.3
cratb 16 @emepansHoro 3akoHa or 27 utons 2010 roma Ne 210-®3 «OO6 opranusanuu
[PEAOCTABIIEHHS FOCYIapCTBEHHBIX M MyHHIMIIAIBHBIX YCIIYT».

10) TpeboBanme y 3asgBUTEIS NPH NMPEAOCTABICHUM MYyHHLHUNANLHOW YCIYI'H JOKYMEHTOB
Wi uHPOPMAllUM, OTCYTCTBHE M (WMJIM) HEZOCTOBEPHOCTh KOTOPHIX HE YKA3hIBAIHCH MPH
IIEPBOHAYAIBLHOM OTKa3e B MpPUEME [OKYMEHTOB, HEOOXONMMEBIX JUIi NPEJOCTABICHHS
MYHHIHUIAIBHOH yCIyTH, JHO0 B NpPETOCTABICHMH MYHUIMIAIBHON YCIYIH, 338 HCKIHOYEHHEM
CllydaeB, IpelyCMOTPEHHBIX IYHKTOM 4 dactu 1 cratsn 7 @enepansHoro 3akona or 27 uronst 2010
roga Ne 210-®3 «O6 opraHu3ayy NpeaoCTaBICHNs TOCYAAPCTBEHHBIX H MyHHIIMIIAIGHEIX YCIIyT».,
B ykaszannoM citydae nocyneOHoe (BHecyneOHOe) 00)kalOBaHUE 3aABUTENEM PEIICHUH W AEHCTBUI
(6e3nelicTBHA) MHOTOGYHKLIMOHAIBHOIO IIEHTpa, pabOTHHKAa MHOTOQYHKLIMOHAILHOIO IEHTpa
BO3MOXHO B CJIydae, i Ha MHOTOQYHKIMOHAIBHEIA HEHTp, peuleHus U aeicteus (6e3aencTaue)
KOTOPOro  OOKAaNYIOTCH, BO3NOKEHA (QYHKIMA 10 NPEIOCTABICHHIO  COOTBETCTBYIOIIMX
MYHULUNAIGHBIX YCIYr B HOJHOM 00beMe B IOpsSKE, ONpPENENeHHOM 4acTeio 1.3 cratbu 16
denepanproro 3akona or 27 uiont 2010 roma Ne 210-03 «OO6 opraHu3aluy IIPeIOCTABICHUS
rOCYIapCTBEHHBIX U MYHUIUIIATBHBIX YCIYT».

5.2. JKano6a mojaercs B MMCEMEHHOH (opMe Ha OGyMaKHOM HOCHTEINE, B IJIEKTPOHHOH
dopMe B Opras, NPEAOCTABIIONINA MYHHIUNIATEHYIO YCIYTY, MHOTO(YHKIIMOHAIBHBIH LEHTp JIH00
B COOTBETCTIBYIOIIMH  OpraH — TOCYJapCTBEHHOHW  BIACTH, SABIAIOIIMACA  yupeauTeleM
MHOTO()YHKIIHOHAIBHOT0 [IEHTpa (JaJiee - yIpeauTensh MHOrOQ yHKIMOHAILHOTO LIEHTPA), 2 TAKKE B
OpraHU3alKy, TpexyCMOTpeHHbIe JacThio 1.1 crateu 16 Denepanproro 3akona ot 27 wmions 2010
roga Ne 210-®@3 «O06 opraHuzanuy NpeAOCTaBICHHS FOCYJaPCTBEHHAIX X MYHUIUIIAIBHBIX YCIIYyD.
XKanobsl Ha pemieHuss u OelcTBUS (Oe3leHCTBHE) PYKOBOAMTENS OpraHa, NpPeAOCTaBISIOLIETO
MYHHLUMOATBHYIO YCIIYTY, [OJAI0TCS B BBIIIECTOSIMI OpraH (A €ro HaiM4uu) Jubo B cirydae ero
OTCYICTBHSI PAacCMaTPUBAIOTCA HEMOCPENCTBEHHO DPYKOBOJUTENEM OpraHa, NpPEAOCTaBISIOLIErO
MyHHIMNAAbHYK yeuyry. JKamo6sl Ha pemeHus u jedictBus (Oesnelcreue) paboOTHHKA
MHOrO()yHKIIHOHAIBHOTO LEHTpA IOJAI0TCS PYKOBOAUTEIIO 3TOT0 MHOTO( YHKIIMOHATTBHOTO LIEHTPA.
XKanoOsr Ha peuieHds u aeicrBus (Oe3nedcTBUE) MHOIOGYHKIMOHAILHOTO IIEHTPa NOHAIOTCS
YVUIpPEUTET0 MHOTOQYHKIMOHATPHOIO LEHTpa WM JOJDKHOCTHOMY JIHILY, YIIOMTHOMOYCHHOMY
HOPMATHBHBIM TIPaBOBBIM akToM PecrnyOmuku Tartapcran. JKamoObl Ha pelieHus W JCHCTBHA
(6e3nelicTBre) pabOTHUKOB OpraHH3alHi, TIPEyCMOTPEHHBIX JacThio 1.1 cratbn 16 DeepansHOro



3akoHa ot 27 utons 2010 rona Ne 210-®3 «O6 opranusalyy peroCTaBICHHS MOCYIAPCTBEHHEIX U
MYHUIHUIATIBHBIX YCIYT», TOAAIOTCS PyKOBOAMUTEISAM 3THX OpTaHU3aIMi.

XKanoba Ha pemeHMs u JeiictBus  (GeszeiicTBme) OpraHa, IIPEAOCTABIAIONIETO
MYHHLIMNAIBHYIO YCIYTY, JOJKHOCTHOIO JHMIAa OpraHa, IpeNOCTaBIISIONIEr0 MYHUIMIAIBHYIO
yCIOyry, MYHMUHMNAIBHOTO  CIYXKallleTo, pPYKOBOAMTENS  OpraHa,  IPEeIOCTaBISIOIErO
MYHHMIIMOAIBHYIO YCIIYTY, MOXXET OBITh HAIIpaBlI€Ha MO IIOYTE, YE€pPe3 MHOTO()YHKIMOHANbHBI
IIEHTP, C HCIONb30BaHUEM HHPOPMAIMOHHO-TEIEKOMMYHHUKAIMOHHOH ceTH «UHTepHETY,

o(uIMATBFHOrO caiiTa OpraHa, NPENOCTaBISIOIEI0 MYHHIMIIAIBHYIO ycnyry, Enmroro moprana
mu6o Pecmybnukanckoro moprana, HHQOPMAUMOHHOH CHCTEMBI NOCYINEOHOTO 00XKalloBaHHs, a
Takke MOXeT OBITh NMPHUHSATA [IPH JIMYHOM IpueMe 3asBuTend. JKanoba Ha pemieHdss U IeiCTBHA
(6e3neiicTBue) MHOTO(YHKLHOHAIBHOTO IIEHTpa, PabOTHMKa MHOTOGYHKI[MOHAIBHOIO IIEHTpa
MOXeT OBITh HalpaBJjIeHa II0 [I0YTe, C UCIIOIBb30BaHHEM HH(POPMAIHOHHO-TEIEKOMMYHHUKAIHOHHOMN
cetn «MHTEpHET», OQULIUATBHOTO caiiTa MHOTOQYHKIIMOHAIBHOTO IIeHTpa, Equnoro mopTana au6o
Pecmybmikanckoro nopraina, WHGOPMAIMOHHOM CHCTEMBI JOCYJEOHOIO OOXKAJOBaHHS, a TaKXKe
MOXeT OBITh NpHHATA IIpU JIMYHOM MpueMme 3asButens. JKamoba Ha pemieHds U JIeHCTBHA
(Ge3neiicTBuE) OpraHu3alui, peyCMOTPEHHEIX YacThio 1.1 craTeu 16 @epepansHoro 3akoHa ot 27
mions 2010 roma Ne 210-®3 «OO0 opraHuMzaumy IpeIOCTAaBICHUS TOCYJApCTBEHHBIX U
MYHUITMIAIBHBIX yCIHyIr»Ne, a Takke MX PabOOTHHKOB MOXKET OBITH HampapieHa IO MouTe, C
UCNIONB30BaHUEM HH(GPOPMAIMOHHO-TEICKOMMYHHKAUMOHHOH ceTn «MHTepHET», O(QHUIMANIbHBIX
caifToB 3TUX opranmuzanui, Enunoro noprana mubo PecnyOmuKaHCKOTO IMOpPTAia, a TAKKE MOXKET
OBITh IPUHATA [IPH JTHYHOM IIPHEME 3asSBUTEIS.

5.3. XKano6a 1omKkHa CoOAepKaTh:

1) HamMeHOBaHWME OpraHa, NPEJOCTABJISIONIETO MYHHUMIANLHYIO YCIYTy, HOKHOCTHOTO
JMLa OpraHa, IPeJOCTaBIAIONIEro MyHUIUIIANBHYIO YCIYTY, TU00 MYyHHIUNATLHOTO CIIYXKAIlEero,
MHOTOQYHKUHOHAIBPHOTO IEHTpa, €ro pykoBoauTens U (WiaM) pabOTHHKA, OpraHU3aIlMi,
npelycMOTpeHHBIX JacTrio 1.1 crateu 16 ®enepanbuoro 3akona ot 27 urosg 2010 romga Ne 210-03
«O6 OpraHM3aUMH NUPENOCTABIEHUS TOCYIAPCTBEHHBIX M MYHMIMOAIBHBIX  YCIYT», HX
pykoBoguTeneH U (1) pabOTHUKOB, PEILECHUS U AeHcTBUS (O6e3/1eiicTBHE) KOTOPHIX 00XKAIYIOTCS;

2) pamuinio, UMs, OTUYECTBO (TIOCHEHEE - TIPU HAJIMYWH), CBEIECHUA O MECTE XKHMTEIhCTBA
3asBHUTENS - HU3NYECKOro JIMLa TM00 HAMMEHOBAHHE, CBEJIEHUS O MECTE HAaXOXKICHUS 3asBUTENS -
IOpUAMYECKOTO JHMI@, a Takke HOMep (HOMepa) KOHTakTHOro TtenedoHa, aapec (aapeca)
9JIEKTPOHHOH MOYTH! (IpY HAJIMYMU) U MOYTOBEIN ajpec, IO KOTOPHIM JODKEH OBITH HalpaBicH
OTBET 3asBUTEIIO;

3) cBemeHus 00 oOOXalyeMbIX PpemICHMIX U JeicTBuax (0e3meiicTBUH)  OpraHa,
IPEIOCTABIIAIONIET0 MYHHLMIAIBHYIO yCIYyTy, JTOJDKHOCTHOTO JIMIA OpraHa, IpeIOCTaBIISIONIErO
MYHHIIUIIAJIBHYIO YCIYTY, JM00 MYHHUIHMIIAIBHOIO CIIYXKAlero, MHOTO(QYHKIIMOHAIEHOTO IIEHTPa,
paboTHHKAa MHOTOQYHKIHOHATIBHOIO IIEHTPa, OpraHU3alii, IPeyCMOTPEHHBIX YacThio 1.1 craTen
16 ®egepanbroro 3akoHa oT 27 urong 2010 roma Ne 210-03 «O6 opraHu3aii MpeqoCTaBICHUS
TOCYAapCTBEHHBIX M MYHUIIUNIATBHBIX YCIYT», UX paOOTHUKOB;

4) moBOABI, HA OCHOBAaHMM KOTOPBIX 3asBHUTENIb HE COTJIACEH C PEUICHHEM W JEHCTBHEM
(be3melicTBHEM) OpraHa, IPENOCTaBJIIONIET0 MYHHIUIANPHYIO YCIYTY, HOJDKHOCTHOTO JIMIA
OpraHa, MOPENOCTABIAIONIEI0 MYHULUMIANBHYIO YCIyry, MO0 MYHHMIMIAIBFHOTO CIIY’)Kallero,
MHOTOGYHKIIMOHAIBHOTO LEHTpa, pabOTHUKAa MHOTO(QYHKIHMOHAILHOTO IEHTpa, OpraHH3allHi,
IIPEIYCMOTPEHHBIX 4acThio 1.1 crateu 16 denepansroro 3akoHa ot 27 urong 2010 rona Ne 210-03
«O06 opraHu3anuK MPEIOCTABICHUS FOCYJapCTBEHHBIX U MyHHITUIIANBHBIX YCIYr», UX pabOTHUKOB.
3assBUTEIEM MOTYT OBITH MPEACTaBICHBl JOKYMEHTH! (IIPU HAIWYUH), TOATBEPKIAIONTHE JOBOIBI
3agBUTENA, MO0 UX KOMHUHU.

5.4. TloctynuBmas »ajnoba IMOANEKUT PErMCTpallii B CPOK HE MO3[qHee pabodero A,
CJIEAYIOILIETO 33 JHEM IOCTYILIEHHS.

5.5. XKapoba, mocTynuBIIasg B OpraH, NPEIOCTABISIOUWIHA MYHHIMNAIGHYIO YCIYTY,
MHOTO(QYHKIIMOHANBHBIA HEHTP, YUPEIUTENI0 MHOTO(DYHKUHOHAJIBHOTO LEHTPA, B OPTaHH3aldH,
IpenycMoTpeHHBIe 9acTeio 1.1 crateu 16 Penepanproro 3akona ot 27 uronst 2010 rona Ne 210-03
«O0 opraHM3alUU TPEAOCTABIEHHS TOCYIAPCTBEHHBIX W MYHHIHIAIBHBIX YCIyr», 100



BBIIIECTOAINMM OpradH (IpH €ro HaJW4YuM), MOAJECKHUT PACCMOTPEHHMIO B TEUEHME IIATHAJUATH
paboumx JHE# cO THA ee PETUCTPALlMH, a B CIydae O0XKaIOBaHUs OTKa3a OpraHa, IIPeA0CTaBIIIOMIETO
MYHHUIUTIATBHYIO YCIYTy, MHOTO(QYHKIMOHAIBHOTO LEHTPA, OPraHM3alNM, NpPeayCMOTPEHHBIX
gacTteio 1.1 craten 16 ®@enepansHoro 3akona ot 27 uronsa 2010 roga Ne 210-D3 «O6 opranuszanuu
IPEIOCTABIEHHS FOCYJAPCTBEHHEIX M MyHUIIMNIANBHEIX YCIIYT», B IPUEME JOKYMEHTOB Y 3aABUTEISI
a0 B UCIPABICHUU JONMYIIEHHBIX ONEYaTOK M OMHMOOK MM B Cllydae 00XKalOBaHUA HAPYLICHHS
YCTAHOBJIEHHOI'O CPOKA TAKUX UCIPABJIEHMH - B TEYECHHE IIATH PaOOUMX JHEH CO JIHA €€ PETUCTPALUH.

5.6. Tlo pe3ynbpTaTaM pacCMOTPEHHUS Kal0ObI IPHHUMAETCA OJHO U3 CIIETYIOIHMX PEICHHM:

1) »xanoba yaoBIeTBOpAETCS, B TOM ducie B (opMe OTMEHBI TNPHHATOIO pEILEHHS,
WCIIPaBIIEHUs JOMYLNICHHBIX ONEYaTOK M OMHMOOK B BBIJIAHHBEIX B PE3yjbTare NPeJOCTABICHHUS
MYHHIUIATBHON YCIyTH JOKyMEHTaX, BO3BPATA 3asBUTEII0 ICHEXKHBIX CPE/ICTB, B3NMaHHE KOTOPBIX
He NpeLyCMOTPEHO HOPMATHBHEIME TIPAaBOBBIMU akTamu Poccuiickoit @ezfepaltid, HOpMaTHBHBIMH
IPaBOBLIMHU aKTaMu PecnyGnuku TaTapcTras, MyHHIUITATBHBIME IPABOBEIMH aKTaMH;

2) B yJIOBJIETBOPEHUH Kajl00b! OTKA3bIBACTCA.

He mospadee s, CICOYIOUIErO 3a JHEM TIPHHATUS pPELICHMs, YKa3aHHOTO B HAaCTOAIIEM
OYHKTE, 3aABHTCII0 B NUCHMEHHOH (opMe M IO JKEJAHUIO 3asBUTENA B DJJIEKTPOHHOH (opme
HaIPaBJIIETCs. MOTHBHPOBAHHEBIA OTBET O Pe3yNbTaTaX paCCMOTPEHMS Kano0bl.

5.7. B cinydae npu3HaHUS XajloOBl MOJJIEXAaled YOBIETBOPEHUIO B OTBETE 3aSABUTEIIO O
pe3yiIbTaTax pacCMOTPEHUS XKaJlo0k! JaeTcss HHPOPMALHA O IE€HCTBHUAX, OCYIECTBIIAEMBIX OPIaHOM,
OPENOCTABIIOMIAM ~ MYHUIMIAIBHYIO — YCIYTY, MHOIOQYHKUHOHAIBHEIM  LEHTPOM MO0
OpraHmsanuet, npeaycMoTpeHHo# gacTeio 1.1 craten 16 ®MenepanpHoro 3akona ot 27 urons 2010
roja Ne 210-®3 «O06 opraHuzanuy NpeJOoCTaBICHHS TOCYIAPCTBEHHEBIX U MYHUIIUIIABHBIX YCIYT»,
B I[EJIIX He3aMEIJIUTEILHOTO YCTPAHEH NS BBIBIIEHHBIX HapyIIEHUH IPH OKa3aHUH MyHULUIIAILHOU
YCIYTH, & TAKKE IMPHHOCATCS U3BUHEHUS 32 JOCTABICHHbIE HEYA00CTBa 1 yKa3bIBaeTCsl HHGOpMAaIHs
0 JaTbHEHIIUX JEHCTBHUAX, KOTOpHIE HEOOXOAUMO COBEpIUMTH 3aABUTEIIO B ILENAX IMONYydYEHHS
MYHHIUIIATHHON YCIyTH.

5.8. B cirydae mpu3HaHUA KaJlo0B! He TOAJesKallel yIOBIETBOPEHHUIO B OTBETE 3asIBUTENIO O
pe3yIbTaTaX pacCMOTPEHUs >KaoOBl MAIOTCS apryMEHTHPOBAaHHBIE Pa3bsiCHEHHS O IPHYMHAX
IPHHATOTO PEIEHHs, a TAKKe HH(GOPMAIUS O OPSAKe 00XKANOBAHHS MPHHITOTO PELICHHUSL.

5.9. B ciydae yCTaHOBJIEHHS B XOJ€ W 110 pe3yJIbTaTaM pacCMOTPEHHUS XKalo0bl IPU3HAKOB
COCTaBa aJMHHHCTPATHBHOTO IIPABOHAPYILECHUS WITH NPECTYIUIEHUS JODKHOCTHOE MO, pabOTHHUK,
HaJeNeHHBIE IOJIHOMOUMSAMH II0 PpacCMOTpEHHMIO kKajlo0, He3aMeIUIMTENbHO HaNpaBiIsIioT
HMEIOIIHECS MAaTepHAITbl B OpTaHbl NPOKYpPaTypBL.



ITpunoxenue Nel

K AZIMUHHCTPaTUBHOMY PEIJIAMEHTY
MIPEJOCTABICHUS MyHUIIMIIATBHOMN YCIyrH 110
3aKJTIOUEHHIO JTOMOIHUTENBHOrO COTTIAIECHHUS O
BHECCHHUH U3MEHEHUI B JOTOBOP apeH/Ibl, B
JIOroBOp 6€3BO3ME3THOTO I0B30BaHHS
MYHHIHUTAIBHBIM HMYILIECTBOM

PykoBoaurento

OT:

3AABJIEHUE
00 MCIpaBIeHUN TEXHUYECKOH OLIHOKH,

Coobmiaro 06 ommbKe, JOMYIIEHHOM TIpU OKa3aHUM MYHHIHUIAIBHOM YCIYTH IO
3aKITI0YEHHUTO JOIOIHHUTEIBFHOTO COTJIAICHHS O BHECEHUH H3MEHEHUH B TOTOBOP apeH/Ibl, B TIOTOBOP
6€3B03ME3IHOr0 MOJB30BAHUS MYHHUIUIIATHHBIM HMYIIECTBOM.

3anucaHo:

IIpaBuIBHBIE CBEICHUS:

IIporry HCIpaBUTh IOIYIIEHHYIO TEXHMYECKYIO OIUMOKY M BHECTH COOTBETCTBYIOIIHE
M3MEHEHHS B JOKYMEHT, SABJIIIOUIMHCS pe3yIbTaTOM MYyHHUIMIIAILHON yCIyTH.

IIpunaraio creayomue JOKyMEHTHI:

1.

2.

B ciiy4ae NpHHATHS PelNIeHHA 00 OTKIOHEHHM 3asBIE€HHS 00 HCIPABICHHM TEXHHIECKOW
OMMOKH IIPOITY HallPaBUTh TAKOE PEIICHHE: ‘ '

HOCPEACTBOM OTIIPABJIEHMS JICKTPOHHOTO JOKyMEHTa Ha azapec E-mail: ;

B BUJI€ 3aBEPEHHOI KOMMH Ha OyMaKHOM HOCHTENE MOYTOBLIM OTIPABIEHHEM IO aJPECY:

HacrosiuM NOATBEPKIA0: CBEACHMS, BKIIIOUCHHBIE B 3adBICHHE, OTHOCAIIMECS K MOEH
JIMIHOCTH M IIPEICTABISIEMOMY MHOIO JIHILY, @ TAloKe BHECEHHBIE MHOIO HIDKE, IOCTOBEPHEL JIOKYMEHTEI
(KOImMH JOKYMEHTOB), NPHJIOKEHHBIE K 3asBIEHHIO, COOTBETCTBYIOT TPEOOBAHUSAM, YCTAHOBJIEHHBIM
3aKOHOIATENLCTBOM Poccuiickoit Denepaniyivi, Ha MOMEHT IIPEICTABICHUS 3aABJICHUSA 3TH JOKYMEHTEI
JIEWCTBUTEITLHBI M COAEPKAT JOCTOBEPHEIE CBEICHIUA.

(nara) (moaruce) (®.1.0)



