[TounHoK-Ky4yKOBCKUHN CENbCKHUM UCIIOJHUTENBHEIA KOMUTET
KykxMopcKoro MyHuInaipHoro paitona Pecyomuku TaTapcran

IlocTaHOBJIEHHE

«21» urons 2023 roga Ne 26

O6 yTBep)KIeHUH aIMUHUCTPATHBHOTIO
perjiiaMeHTa Mo MPeoCTaBIEHHUIO
MYHHUIMIATEHON YCIyTH 10 Aade MACEMEHHBIX
pa3bsICHEHUH HalOroIIaTeIbIIUKAM U
HAJIOTOBBIM areHTaM I10 BOIIpOcaM NPUMEHEHUS
MYHHUIUITATBHBIX TPaBOBBIX aKTOB O HAJIOTaX U
cbopax

B COOTBETCTBHH co cTaTheii 34.2. Hanorosoro xomekca Poccuiickoit denepanuy,
ct. 14 ®epepansroro 3akona ot 06.10.2003 Nel31-®3 «O6 oOmux MDPUHIMITAX
OpraHHM3aIluy MECTHOTO camoympasineHus B Poccuiickoit ®eneparuu», pacCMOTPEB
TIpecTaBIeHne IpoKypaTypsl Kykmopckoro paiiona ot 31.03.2023 Ne 02-08-02/2023,
[Tounuok-Ky4dyKoBCKU# CefTbCKUNA UCIIOIHUTENBHEIM KOMUTET

I[TOCTAHOBJIIET:

1. VYTBepauTh AIMUHHCTPATHBHBIM pErJIaMEHT II0  IPEIOCTABICHUIO
MYHHULMIIATBHON YCIYTH 10 Jade MUCbMEHHBIX Pa3bsICHEHUH HAIOTOIIATENBIIINKAM U
HAJIOTOBBLIM areHTaM I10 BOIPOCaM MPUMEHEHUS MyHHUIMIIAILHEIX IIPABOBBIX aKTOB O
Hajiorax u coopax (mpuiaraercs).

2.  Omny6iMKoBaTh HACTOsIIee ITOCTAHOBIEHHE HAa OQHUUUAIBHOM IOpTae
TIPaBOBOIL nHpOopMaLn Pecmy6muxu Tarapcran B
MH(GOPMAIOHHO-TEJIEKOMMYHUKAIIMOHHOH ceTn  «MHTepHeT» 1o Beb-ampecy:
http://pravo.tatarstan.ru.

CeNIbCKOr0 MCIIOJIHUTEIbHOT ¢/KEGMITE XK= P.A.I'unusToB



YTBEPX/IEH

IToctaHOBIEHUEM
ITounHOK-Ky4yKOBCKOIO CEIIBCKOTO
HUCIIOJTHUTCIIBHOT'O KOMUTCTA

ot1 21.06.2023 Ne 26

AJIMUHHCTPATUBHBIN PEerJiaMeHT 10 MPeA0CTABICHHUIO
MYHUIHMIIAJIBHOM YCJIYI'H 10 Ja4Ye MUCbMEHHBIX Pa3bsiCHeHU I
HAJIOTOIIATEIBIIUKAM M HAJIOTOBBIM areHTaM 110 BOIIPOCaM

NPUMEHEHNSI MYHHMIMIIAJbHBIX IPABOBBIX AKTOB 0 HAJIOrax U cOopax

1. O0mme mo1oKeHus

1.1. Hacrosmuit aJJMUHUCTPATUBHBINA peryiaMeHT o IIPEAOCTABIICHUIO
MYHHUIIMIAIBHON YCIYTrd O Jade MUChbMEHHBIX pPa3bsiCHEHUH HaJOTOIUIATEeNbIIMKAM U
HAJIOTOBBIM areHTaM 110 BOMPOCaM MPUMEHEHUS] MyHUIIMTIAIBHBIX HOPMATHUBHBIX MIPABOBBIX
aKTOB O Hajorax M cOopax (mamee — AJMUHUCTPATUBHBIA DETJIAMEHT) — OMNpEIeIIseT
CTaH/JapT, COCTaB, CPOKH U MOCIIE0BATEIbHOCTh AEUCTBUI (2 AMUHUCTPATUBHBIX MPOLIETYP)
[TounHok-Ky4yKOBCKOTO ~ CEIBCKOrO  HMCHOJHUTENbHOro  kKomutera  Kykmopckoro
MyHHUIMNAIbHOTO paiioHa PecnyOnuku TaTapcTaH Npu UCHOJHEHWHM MYHMIIMIATbHOMN
YyCIYyTd IO PAacCMOTPEHHUIO U IOArOTOBKE IMCbMEHHBIX pa3bsCHEHUN Ha oOpaleHwus,
IOCTYNUBILIKE B OpraHbl MECTHOro camoymnpasieHus [lounHok-KyuyKkoBcKoro cenbckoro
nocenenus Kykmopckoro myHununaiasHoro paiiona PecriyOnuku Tarapcran mo Bompocam
INPUMEHEHMs] MyHHUIMIIAIbHBIX IPABOBBIX aKTOB O HAJOrax M cOopax.

1.2. Jlunamu, UMEOIMMHU IIPABO HA MOJTY4YEHHE MYHULUNAIBHOW YCIIyTH, SIBISIOTCS
¢usnyeckre M OpPUAMYECKHE JMIa, WHAUMBUAyalbHblE MpeAllpUHUMATENH (nanee —
3asBUTEIID).

1.3. C 3asgBieHuem BrpaBe 0OpaTUTHCS MPEICTABUTENb 3asIBUTENS, JEHCTBYIOINUN HA
OCHOBaHMM JOKYMEHTa, YAOCTOBEPSIOIIET0 €ro IOJHOMOYHWS, JHUOO  3aKOHHBIN
HpeACTaBUTENb (PU3NUECKOTO Il (Jajee — MpeACTaBUTENb 3asBUTEIS).

2. CTanaapT npeaocTaBJIeHUsi MyHHIIUNAJIbHON yCaIyru

1.1. HawumeHoBaHMe MYHUIMIAJBHON yCJIYrH
Jlaua TMHCHMEHHBIX Pa3bsICHCHUH HAJOTOIUIATEIbIIMKAM W HAJIOTOBBIM arcHTaMm II0
BOIPOCAaM ITPUMEHEHUSI MYHUITUTIAILHBIX TIPABOBBIX aKTOB O HAJIOTax M cOopax

2.2. HaumeHOBaHMe OPraHa, npeaocTaBJ/sIIOIIEr0 MyHHIUNAJIBHYIO YCJIYTY

[TounHok-KyuyKOBCKUI CENbCKUN HCIIOTHUTEIbHBI KOMHUTET (Jajiee MO TEKCTYy —
Opran).

2.3.Pe3yabTaT npeaocTaBjJeHnss MyHUIIMTIAJIbHON yCJIyTH
2.3.1. Pe3ynbpTaToM NpeoCTaBICHUS MYHHUIIMITAIBLHOW YCIYTH SBJISCTCS MUChMEHHOE
pa3bsCHEHHE TI0 BONPOCAM MPUMEHEHHUS MYHHUIUIAIbHBIX MPABOBBIX aKTOB O HAJIOTax W
coopax.



2.3.2. Pe3ynbTaT NpeaoCTaBiIeHUs MyHUIIMIIAIBHOW YCIIyTH HAIIPABIISIETCS 3asIBUTENIO B
dbopMe DBIEKTPOHHOIO JIOKYMEHTA, MOJANHUCAHHOTO YCWIEHHOM KBaJIH(QHUIIMPOBAHHON
AJIEKTPOHHOM MOMUCHIO YIIOJTHOMOYEHHOTO AOJIKHOCTHOTO Jiniia Opeana (mubo Opeana), B
cooTBeTcTBUU ¢ DenepanbHbIM 3akoHOM OT 6 anpens 2011 roga Ne 63-03 «O0 3neKTpoHHON
noanucuy (nanee — OenepanbHbiii 3akoH Ne 63-D3) B nuuHbli kabuHeT EauHoro moprana
rOCyIapCTBEHHBIX U MyHUIMIAIbHBIX yeiayr (https://www.gosuslugi.ru) (manee — Enunbrii
noprai). B ciyuyae HampaBneHus 3asBieHHs nocpeactBoM lloprama rocynapcTBEHHBIX U
MYHUIMNATBHBIX  yenyr PecnyOonmuku  Tarapcran  (https://uslugi.tatarstan.ru) (mamee —
PecniyObnukanckuii  mopTtan) pe3ynbTar MNPEeNOCTABICHHUS MYHULUNAIBHOW YCIyIH
HaIpaBIIAETCs B IMYHBIA KaOUHET PecryOnrukaHCKOro nopTrania.

2.3.3. Ilo BeIOOpY 3asBUTENS pE3yJbTAaT MPEAOCTABICHUS MYHHUIMNAIBbHON YCIyTH
Bbigaercas B Oprane win B ['BY «MHOroQpyHKIMOHANBHBI LEHTP NPEIOCTABICHUS
rOCy/apCTBEHHBIX U MYHULMIAIBHBIX ycayr B Pecnybnuke Tatapcran» (nanee — M®ILI) B
dbopMe 3K3eMIUIsipa 3IEKTPOHHOTO JIOKYMEHTA, pacledyaTaHHOro Ha OyMa)XHOM HOCHTEIE,
3aBEPEHHOI0 MeYaThl0 U MOANHUCHI0 COOTBETCTBEHHO YMOJIHOMOYEHHOIO JIOJKHOCTHOI'O
nuna Oprana win pabotauka MOII.

2.3.4. 3asBuUTENb BIpaBe MOJYYUTh PE3YJNbTAT NPEJOCTABICHUS MYHUIIMUIAILHOM
yciyru B (OpMe SJIEKTPOHHOTO JIOKyMEHTa B TEUYEHHE CpOKa JEeHCTBUS pe3ylibTara
MPeIOCTaBICHHS] MyHULIUIIAIbHOU YCITyTH.

2.4.Cpok npegocraBjieHUs] MyHUIIMIIAJIbHON YCJIYIH.

2.4.1 MyHuuunaibHas yciayra npenocranisiercst B TeueHue 30 KaJeHAapHbIX JTHEW CO
TIHS TIOCTYIUIEHUSI COOTBETCTBYIOIIETO OOpaICHHUS.

2.4.2. TlpuocTaHOBIEHUE CpOKa MPENOCTaBICHUS MYHULUINAIBHON YCIyrd He
IpeyCMOTPEHO.

2.4.3. HanpapieHue AOKyMEHTa, SBISIOIIETOCS pe3yJbTaToOM MPEeAOCTaBICHUS
MYHUIIMIIATIBHOM YCIyTu B (hopMe 3JEKTPOHHOTO JOKYMEHTA, 3asBUTEIIO0 OCYIIECTBIISIETCS B
JeHb O(hOpPMIIEHHUS U PETUCTPAIK pe3yibTaTa MPeI0CTaBICHU MYHULIUIIAIbHOW YCITyTH.

2.5. IIpaBoBble OCHOBAHUSA /ISl PEAOCTABJEHUSI MYHUIIMIIAJIBLHOM yCIAYIrH

2.5.1. [lepeueHb HOPMATHUBHBIX MPABOBBIX AKTOB, PETYJIUPYIOUIUX MPEAOCTABICHUE
MYHULUNAJIBHOW YCIyrd (C YKa3aHMEM PEKBU3UTOB HOPMATUBHBIX IPABOBBIX AKTOB M
HMCTOYHUKOB WX O(HIMAIBHOTO OIMyOJMKOBaHUS), pa3MmelnieH Ha EnuHoOM moprane, B
rocygapcTBeHHo  uH(popmanmoHHoi — cuctreme — «PeecTtp  rocymapCTBEHHBIX U
MyHHUIIUNANBHBIX yciyr PecnyOmuku Tartapcram» (http://frgu.tatar.ru) (mamee — Peectp
TOCYJapCTBEHHBIX M MYHHIIMMAIBHBIX YCIyT), Ha odunuaibHoM caiite Kykmopckoro
MYHHUIIUTIAIBHOTO pailoHa B MH(POPMAIMOHHO-TEIEKOMMYHUKAIIMOHHON cetu «HTepHEeT»
(http://kukmor.tatarstan.ru) .

2.5.2. TekcT aAIMMHUCTPATUBHOTO PETJiaMeHTa B IEUCTBYIONIEH PeAAKIIUU MTOITIEHKUT
pa3menieHuto Ha Equnom nopraine, B Peectpe rocy1apcTBEHHBIX 1 MyHUIUMIIAIBHBIX YCIYT,
Ha oduIaIbHOM canre Kyxmopcxkoro MYHULATIAJIIBHOT'O paiioHa B
nH(OPMAIMOHHO-TeIeKOMMYHHUKaMOHHOM ceTn «MuTepHeT» (http://kKukmor.tatarstan.ru).

2.6. UcuepnbiBaouuii nepevyeHb JOKYMEHTOB, He00XOAMMBIX /ISl IPEeAOCTABJICHHUS
MYHUIIUNIAJIBHON yCIyTrd
2.6.1. Jlns nmony4yeHuss MyHULIUNTAIbHOW YCIIYTH 3asBUTENb MPEJCTABIACT CIAEAYIONINE
JOKYMEHTHI:


https://www.gosuslugi.ru/
https://uslugi.tatarstan.ru/
http://frgu.tatar.ru/
http://kukmor.tatarstan.ru/
http://kukmor.tatarstan.ru/

1) HOKYMEHT, yAOCTOBEPAIONINN JHUYHOCTH (HE TpeOyeTcss B ciydae oOpalieHus
nocpeacTsom PecryOirkaHCKOro moprania);

2) TOKYMEHT, yI0CTOBEPSAIOIINNA TOJTHOMOYHS MIPEACTABUTENS 3asIBUTEIS;

3) 3asBiIcHHE:

B (opMe JOKyMeHTa Ha OyMa)KHOM HOCHTENE M3JI0KEHHOE B CBOOOIHOH (opme,
nocrynusiiee B VCOTHUTENbHBI KOMUTET CEIbCKOTO MOCENEHUs, O Jadye MHUCbMEHHBIX
pa3bsACHEHUN MO BOIPOCAM MPUMEHEHHUS MYHHMIMIAJIBHBIX IMPABOBBIX AKTOB O HAJlOrax u
cbopax (naznee - oOpalieHre) B NMCbMEHHOU (hopMe WK B (hOPME ANEKTPOHHOTO TOKYMEHTA.

B DJIGKTPOHHOU (opMme (3aroyHsIeTCs] MOCPEACTBOM BHECEHHUS COOTBETCTBYIOLIMX
CBEJCHUI B DIEKTPOHHYIO (OpMy 3asBIECHHs), MOJNUCAHHOE B COOTBETCTBUU C
TpeOoBaHUsAMU TMyHKTa 2.6.3 aJMUHUCTPATUBHOIO perjaMeHTa, Mpu oOOpalleHun
nocpeacTBoM PecnyOnukaHCcKoro noprania,

2.6.2. 3asBieHMe U MpHIaraeMble JIOKyYMEHTbl MOTYT OBbITh TpEACTABICHbI
(HampaBIIeHbI) 3asIBUTENIEM OAHUM M3 CJIEIYIOIIMX CIIOCOOOB:

1) yepes M®PI[ Ha OyMa)KHBIX HOCHUTENSX U B BHUJIE DJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOUIUX TPEOOBAHUAM MyHKTa 2.6.3 a/MUHUCTPATUBHOIO PErjaMeHTa;

2) nocpenctBoM PecnyOiarKkaHCKOro mopraia B 3JIEKTPOHHOU (opme;

3) B Opran J1MYHO WU TIOCPEACTBOM IOYTOBOM CBsI3M Ha OyMakHOM HOCHUTEJIE.
3asBJieHUE U MpUIaraeMble JOKYMEHTHI, MPU HaNpaBJIEHUU MOCPEICTBOM IOYTOBOM CBS3H,
3aBEPSAIOTCS B YCTAHOBJICHHOM IOPSIZIKE.

2.6.3 3asBiieHHE TIpU HAMPABJICHUH TOCPEACTBOM PecmyOnmkaHCKOro mopTana
HOJIMTUCHIBAETCS MPOCTOM IEKTPOHHOM MOJIMUCHIO 3asIBUTEIIS.

Jlis mony4deHus: MpOCTON AJIEKTPOHHOW TMOAMHUCH 3asBUTETIO0 HEOOXOIMMO HpPONTH
npoueaypy peructpauuu (ayrentudukanuu) B EguHON cucreme uWAGHTUDUKAUMU U
ayrentuduxanuu (nanee — ECUA), a Taxke noATBepIUTh YUYETHYIO 3aITUCh.

DNEKTPOHHBIN TOKYMEHT (3JEKTPOHHBIN 00pa3 TOKYMEHTA), YKa3aHHBIN B MOJITYHKTE
2 nyHkra 2.6.1  aIMUHUCTPATMBHOIO  perjiiaMeHTa,  3aBepseTcs  YCUJICHHOU
KBAJIM(DUIIMPOBAHHOM MOMKUCHIO JIUII, YIIOJTHOMOUYEHHBIX Ha CO3J]aHKE U TIOJIMTUCAaHUE TaKUX
JIOKYMEHTOB, B TOM YHUCJIE HOTapUyCaMHu.

DNEKTPOHHBIE JTOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), MpujaraeMmble K
3asBJICHHUIO, B TOM YHCJIE IOBEPSHHOCTH, HAMIPABIIAIOTCS B BUE daiinos B hopmarax pdf, jpg,
jpeg, png, tif, doc, docx, rtf, sig pasmepom e 6osee 50 MoaiiT.

KauecTBo mpenocTaBiIsieMbIX AJIEKTPOHHBIX JTOKYMEHTOB (QJIEKTPOHHBIX 00pa3oB
JOKYMEHTOB) MOJKHO TIO3BOJIATH B TOJHOM OOBEME MPOYUTATh TEKCT JOKYMEHTa H
pacrno3HaTh PeKBU3UTHI IOKyMEHTA.

2.6.4. 3anpenraeTcs TpeOOBATH OT 3asBUTEIIS:

1) mpencraBieHUs OKYMEHTOB W HMHGOpPMAIMU WA OCYIIECTBICHUS ICHCTBUM,
MpE/CTaBlIEeHUE WJIM OCYIIECTBIEHUE KOTOPBHIX HE MPEAYCMOTPEHO HOPMATHUBHBIMU
IIPaBOBBIMM  AaKTaMM, PETYJHUPYIOIIMMHU OTHOLUEHUS, BO3HUKAIOIIUE B CBA3M C
IIPEIOCTaBICHUEM MYHULIUIIATBHON YCIIyTH;

2) OCYIIECTBJIICHHS ICHCTBHM, B TOM YHCJE COIVIACOBAHUH, HEOOXOAUMBIX IS
MOJTyYCHHS] MyHHUIMITAJIbHON YCIYTH U CBSA3aHHBIX C 0OpallleHuEeM B MHbIE TOCY1apCTBEHHBIE
Oprasbl, OpraHbl MECTHOI'O CaMOYNPAaBJIECHUS, OPraHU3ALMH, 33 UCKIIOYEHUEM IOITYYEHUS
yCIyr W TIOJIy4E€HUS JOKYMEHTOB M HMH()OpPMAaLUHU, MPEJOCTaBIsEMbIX B pe3yJbTare
MIPEIOCTaBIECHHS TAKUX YCIYT, BKIIOUYEHHBIX B IEPEYHM, yKa3aHHblE B yacTu 1 craTeu 9
@denepanbHOr0 3aKOHAa OT 27 wona 2010 roma Ne210-®3 «O6 opranuzanuu
NPEAOCTABICHNUST TOCYAAPCTBEHHBIX W MYHHUIMIAIBHBIX YCIyr» (HEOOXOIUMBIX |
00s13aTENbHBIX yCIYT);



3) npexncraBieHuss JOKYMEHTOB UM HMHpOpMaluu, OTCYTCTBUE U (WMJIN)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIMCh IPU IEPBOHAYATBLHOM OTKa3e B IIpUEME
JOKyMEHTOB, HEOOXOJMMBIX JJIi MPEJOCTABICHUS MYHHULMUMAIBHOW YyCIyrH, JU0O0 B
MPEAOCTABICHUN MYHUIIUTIATLHON YCIIYTH, 32 UCKIIFOUEHHUEM CJICIYIOIIUX CIy4YaeB:

a) U3MEHeHHWe TpeOOBaHMM HOPMATHBHBIX TIPABOBBIX AaKTOB, KacalOLIUXCS
MPEAOCTABICHUS! MYHHMIIMTIAIBHON YCIYTH, MOCJE TMEePBOHAYAIBHONW TOJaYu 3asBJICHUS O
MPEAOCTABICHUN MYyHUIUTIATLHON YCIIyTH;

0) Hanuyue OMMOOK B 3afBJICHUU O MPEIOCTABICHUM MYHUILUMAIBHOW YCIYTH U
JIOKyMEHTaX, TTOJAHHBIX 3asSBUTEJIEM ITOCJIE IEPBOHAYAIHLHOTO OTKAa3a B IPHUEME IOKYMEHTOB,
HEOOXOAMMBIX Jisi MPEIOCTaBICHUS MYHHIIUIAIBLHON YCIYTH, JUOO0 B MPEIOCTABICHUU
MYHUIIUMAIBHOW YCIYTM W HE BKJIIOYEHHBIX B TMPEACTaBICHHBIM paHee KOMIUIEKT
JIOKyMEHTOB;

B) HUCTEUCHHE CpOKa JEHCTBUS JOKYMEHTOB WJIM H3MEHEHHE HH(GOpMAIUU TOCIe
MEePBOHAYAIBLHOTO OTKa3a B MpHEME JOKYMEHTOB, HEOOXOAMMBIX ISl TPEAOCTABICHUS
MYHUIIUMAIBHON YCIIYTH, TUOO0 B MPEJOCTABICHUU MYyHUIIUIIATILHON yCIIyTH;

') BBISBJICHHE JOKYMEHTAJIBHO MOATBEPKACHHOTO (DakTa (MPU3HAKOB) OLMIMOOYHOTO
WM TPOTUBOIPABHOrO AecTBUs (Oe3aeicTBYsI) AOKHOCTHOrO Jnia OpraHa, paOoTHHKA
M®II, npu mnepBoHAaYadbLHOM OTKa3e B TMpHEME JIOKYMEHTOB, HEOOXOIUMBIX IS
MPEAOCTABICHUS MYHUIIMIAIBHOM YCIyTH, W00 B MPEIOCTaBICHWU MYHUIIMTAIHHOM
yCIyTd, O 4YeM B TMHChbMEHHOM BHJIE 3a TMOJNUCHIO pykoBomuTenss OpraHa npu
MepBOHAYATILHOM OTKa3e B TMpHEME JIOKYMEHTOB, HEOOXOIUMBIX ISl MPEJOCTABICHUS
MYHULUIIAJBHON YCIYTH, YBEIOMIISIETCS 3asBUTENb, a TAaK)K€ NPUHOCITCS W3BUHEHUS 32
JI0CTaBJIEHHbIE HEYA00CTBA;

4) mnpenocraBieHuss Ha OyMa)kKHOM HOCHTeENIe JIOKYMEHTOB M HH(pOpMaIuu,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObLIN 3aBEPEHBI B COOTBETCTBUU C TYHKTOM 7.2 4acTu
1 crateu 16 ®enepanbHoro 3akona oT 27 urois 2010 roma Ne 210-d3 «O06 opranuzanuu
IIPEIOCTABIICHNS TOCYAAPCTBEHHBIX U MYHUIMIIAIBHBIX YCIYI», 32 UCKIIOUECHUEM CIIy4aes,
€CJIM HaHEeCEHUE OTMETOK Ha TaKhe JIOKYMEHTBI JIN0OO UX U3BITHE SIBISIETCS HEOOXOAUMbBIM
YCJIOBUEM IPEAOCTABICHUS TOCYJAPCTBEHHONM WIM MYHUIMUIIAJBbHON YCIYI'M, U HHBIX
CJIy4aeB, YCTAaHOBJICHHBIX (peiepaibHbIMU 3aKOHAMHU.

2.6.5. Ilomy4aroTcsi B paMKax MEXBEJOMCTBEHHOI'O B3aUMOJICHCTBHUS:

1) cBenenus u3 EI'PIOJI — denepanbHas Hajaorosas cirysxoa;

2) cBeIcHHUS O JCHCTBYIOIIEM macmopre rpaxkiaanuHa Poccuiickori denepanuu —
MB/] Poccuu;

3) cBemeHUs 0 HOTapUAIILHOW JOBEpeHHOCTH — DenepanbHas HOTaprallbHAs TajaTa.

2.6.6. 3asBUTENb BIpaBE MPEAOCTABUTH JOKYMEHTHI (CBENIEHUs), YKa3aHHBbIC B
noanyHkrax 1 - 2 myHkra 2.6.5 aAMUHUCTPATUBHOTO PETJIAMEHTa, B (hOpMe 3JIEKTPOHHBIX
JOKYMEHTOB, = 3aBEPEHHBIX  yCHJIIEHHOM  KBaNU(UUIUPOBAHHOW  MOAMMCHIO  JIHII,
YIOJIHOMOYEHHBIX Ha CO3[IJaHUE U MOANUCAHUE TAKUX JTOKYMEHTOB, MPU MOAAa4€e 3asBJICHUS.

2.6.7. HenpencraBieHue (HECBOEBPEMEHHOE MPEACTABICHUE) YKa3aHHBIMU B ITyHKTE
2.6.5 agAMUHUCTPATUBHOIO pEIrJIaMEHTa OpraHaMU TOCYJIapCTBEHHOW BIJIACTH, OpPraHaMH
MECTHOI'O0 CaMOYIIPaBJICHUs, OPTraHU3aLUAMHI TOKYMEHTOB U CBEIACHUN HE MOXET SIBISTHCS
OCHOBAHHUEM JJIs1 OTKa3a B MPEAOCTABICHUN MYHUIIUTIATBHON YCITyTH.

2.6.8. JlomwkHocTHOe nuIO ¥ (Wind) pabOTHUK, YKa3aHHBIX B MyHKTEe 2.6.5
aJMUHUCTPATUBHOTO pErjaMeHTa OpraHoB M OpraHu3aluii, HE NpPeJACTaBUBIIHE
(HECBOEBPEMEHHO TMPEACTABUBILINE) 3aMpOIICHHbIE W HAXOJALIMECS B PACHOPSIKEHUU
JOKYMEHT WJIM CBEIEHUSA, IOJUIeKAT aJIMUHHCTPATHUBHOM, NUCUMIUIMHAPHOW WM WHOM
OTBETCTBEHHOCTH B COOTBETCTBHHU C 3aKOHOAATENLCTBOM Poccuiickon denepannu.



2.6.9. 3ampemiaercsi TpeOOBaTh OT 3asIBUTENST JOKYMEHTBHI CBEJICHHUS, B TOM YHCIIE
MOJATBEPXKTAOIINE BHECEHUE 3asBUTEIEM IUIATHI 3a MPEJAOCTABICHUEC MYyHHIUIAIBHON
YCIIYTH, HaxXOJSIIUECS B PACIOPSHIKEHUU TOCYIAPCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO
CaMOYTIPABJICHHSI M TIOJIBEIOMCTBEHHBIX TOCYIaPCTBEHHBIM OpTaHaM WJIU OpraHaM MECTHOTO
CaMOYIIPaBJICHUS OpraHU3alni.

HempencraBnenne 3asBUTElIeM JTOKYMEHTOB, COJIEPXKANIUX CBEJICHUS, KOTOPHIC
HaxXOJAITCS B  PACHOPSOKCHHM  TOCYJapCTBEHHBIX ~ OPraHOB, OpPraHOB  MECTHOTO
CaMOYTIPABJICHHSI U TIOJIBETOMCTBEHHBIX TOCYIaPCTBEHHBIM OpTaHaM WU OpraHaM MECTHOTO
CaMOYTIPABJICHHUSI OpTaHM3AIlMi, HE SBISETCS OCHOBAHHMEM JUISI OTKa3a 3asBUTEIIO B
MIPEIOCTABICHUHM MYHHUIIUTIATLHOU YCITYTH.

2.7. UcuepnbiBaolmii nepeyeHb OCHOBAHWH /151 0TKAa3a B pHeMe JOKYMEHTOB,
HE00XOAUMBIX ISl MIPEIOCTABJICHUA MYHULUIIAJIBHON yCIYyTH

2.7.1. OcHOoBaHUAMH [jIsi OTKa3a B TMpPHEME JTOKyMEHTOB, HEOOXOAMMBIX st
MIPEAOCTABICHUS MyHUIIUTIAIbHON YCITYTH, SBIISIOTCS:

1) mpeacTaBiaeHHBIC 3asBUTENIEM JOKYMEHTBI COJAEpkKaT MOJYUCTKA W UCIPaBICHUS
TEKCTa, HE 3aBEPEHHbIC B TMOPSIKE, YCTAHOBJICHHOM 3aKOHOJATEILCTBOM Poccuickon
®denepaunu;

2) TOKYMEHTHI CoJiepkKaT MOBPEXKIACHHS, HAIMUNE KOTOPBIX HE MO3BOJISET B MOJHOM
o0beMe HCToJb30BaTh HMHGOPMAIIMI0O M CBEJCHHUSA, COJCp)KaIlUecs B JIOKYMEHTax s
IIPEIOCTABIICHUS] MyHULUIIAJbHON YCIIyTH;

3) nmnpexAcTaBlieHHbIE JOKYMEHThl MM CBEJIEHUS YTPaTUIM CHWIy Ha MOMEHT
oOpallleHHs 3a MYHUUUIAIbHOW YCIyrod (JAOKYMEHT, YJIOCTOBEPSIOLIUN MOJTHOMOYUS
NpeJCTaBUTENS 3asBUTENS, B cliydyae oOpallleHus 3a MpeJoCTaBICHHEM MYHHUIUNATbHOU
YCIIYTHU YKa3aHHBIM JIULIOM);

4) moxaya 3asBJICHUS O MPEIOCTABICHUM MYHMIIMIIAIBLHON YCIYTrd U JOKYMEHTOB,
HEOOXOJIUMBIX JJIsi MPEIOCTABICHHUS] MYHUIMINAIBHOW YCIIYTH, B DJIEKTPOHHOU (opme ¢
HapylICHHEM YCTaHOBJICHHBIX TPEOOBAHMIA,

5) HEKOpPEKTHOE 3aroIHEHNE 00s13aTENbHBIX MOJIeH B (popMe 3asiBICHUS, B TOM YHCIIE
B MHTEpaKkTUBHOM Qopme 3asBieHus Ha PecrmybnukaHckoMm mopTaie (HEIO0CTOBEPHOE,
HEMOJIHOE, TUOO0 HEMPABUIHHOE 3aM0THEHHE);

6) TpeacTaBleHHWE HEMOJHOTO KOMIUIEKTa JIOKYMEHTOB, HEOOXOIUMBIX IS
MPEAOCTABICHUS MyHULIUTIAIBHOW YCIYTH;

7) 3asiBJI€HUE O MPENOCTABICHUU YCIYTH MOJAHO B OPTaH rOCYJIapCTBEHHOW BJACTH,
OpraH MECTHOTO CaMOYTPABJICHUS WU OPraHU3alUI0, B MOJTHOMOYHUS KOTOPBIX HE BXOJUT
MPEAOCTABICHUE MyHUIIUIIAJIBHON yCIIyTH;

8) HecoOmoIeHne yCTaHOBJIEHHBIX cTaThel 11 demepanbHOro 3akoHa OT 6 ampens
2011 roma Ne 63-®3 «O06 AMEKTPOHHOM MOAMUCHY» YCIOBHIA MPU3HAHUS JIEUCTBUTEILHOCTH
YCHJIGHHOU KBaNU(UIIMPOBAHHON AIEKTPOHHOU MOHCH.

2.7.2. IlepeyeHb OCHOBAaHM JJIsi OTKa3a B IpHEME JOKYMEHTOB, HEOOXOIUMBIX JIJIs
MOJIyYEHUS MYHULIMTIAIbHON YCITYTH, SBJISIETCS UCUEPIIBIBAIOIIUM.

2.7.3. Pemenne 06 oTKaze B mMpuUeMe 3asBJICHUS M JOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABICHHS] MYHHIIMITAILHON YCIyTH, MOXET ObITh NMPUHATO KaKk BO BpeMs MpuemMa
3asBUTENSA, TaK W IMIOCJIE TMOJyYEHHUSI OTBETCTBEHHBIM JOJKHOCTHBIM JsuiioM Oprana
HEOOXOIMMBIX JJIsi MPEAOCTABICHUS MYHUIUTIATHHONW YCIYTH JOKYMEHTOB (CBEICHHUM) C
WCIOJIb30BAHMEM MEKBEIOMCTBEHHOTO HMH()OPMAIIMOHHOTO B3aWMOJCWUCTBUS, B CPOK, HE
npeBblaoui 9 pabounx THEN co AHS PEerUCTpalUuU 3asBJICHHUS.



2.7.4. 3anpemaeTcsi OTKa3blBaThb B IMpUEME 3asBJICHUS M HHBIX JOKYMEHTOB,
HEOOXOIMMBIX Ul MPEJOCTABIICHNUS MyHUIUMNAIBHON YCIIyTH, B CIy4yae €CIIM 3asBJICHUE U
JOKYMEHTBI, HEOOXOOUMBbIE JJIsi TMPENOCTABJICHUS MYHULUIAIbHOW YCIYrd, NOJAHbI B
COOTBETCTBUM C HH(pOpMaIMel 0 cpokax MU MOPAJKE MPEAOCTABICHUS MYHHUIMIAIbHON
yciyru, ony0oiaukoBaHHOM Ha EquHoM noprane, Pecniy0nrkaHckoM nopTaie.

2.8. I/IC‘{eprlBaIOHIHﬁ nmepedcHb OCHOBaHHUH AJISI MIPUHOCTAHOBJICHUA NMPEA0CTABJICHUSA
MyHHHHHaﬂbHOﬁ YCayrn njim oTKkasa B mpeaoCcraBJICHUMA MyHHHHHaJIbHOﬁ ycayrn

2.8.1. OcHOBaHMS ISl TPUOCTAHOBIICHUS ITPENOCTABICHNUS MyHULIUIIAJIIBHON YCIYTH
OTCYTCTBYIOT.

2.8.2. OcHOBaHHUs JIs OTKa3a B IIPEAOCTABICHUN MyHULIUIIAIBHON YCIIYTH:

1) mpeacTaBieHHbIE 3asBUTENIEM JOKYMEHTBI COAEPk AT MOTYUCTKA W UCIPaBICHUS
TEKCTa, HE 3aBEPEHHbIC B TMOPSAKE, YCTAHOBICHHOM 3aKOHOJATEIbCTBOM Poccuiickoit
denepaunu;

2) TOKyMEHTHI CoJiepkKaT MOBPEXKACHHS, HAIMUNE KOTOPBIX HE MO3BOJISET B MOJHOM
o0beMe HCToJb30BaTh HMHGOPMAIMI0O M CBEJCHHUSA, COJCp)KaIIUecs B JIOKYMEHTax s
MPEAOCTABICHUS MYHUIIUTTAIbHON YCIYTH;

3) mnpencTaBieHHBIC OKYMEHTBHl WM CBEJACHUS YTpPaTWIM CUIy HAa MOMEHT
oOpareHuss 3a MYHHUIIUTNIATBLHON YyCIyrol (IOKYMEHT, YAOCTOBEPSIONINN TOJIHOMOYHS
MpEACTaBUTENIS 3asBUTENSA, B Clydae OOpallleHHs 3a TMPEJOCTaBICHHEM MYHHITUTAILHON
YCIIYTHU YKa3aHHBIM JIULIOM);

4) moxaya 3asBJIECHHUS O MPEIOCTABICHUM MYHULIUIIAIBLHON YCIYTd M JOKYMEHTOB,
HEOOXOJUMBIX JJIsi MPEIOCTABICHUS] MYHUIMINAILHOW YCIYTH, B AJIEKTPOHHOU (opme ¢
HapylIeHHEM YCTaHOBJICHHBIX TPEOOBaHMIA;

5) HEKOpPEKTHOE 3aroIHEHNE 00sI3aTENbHBIX MOJIeH B (popme 3asiBJICHUS, B TOM YHCIIe
B MHTEpaKkTUBHOW Qopme 3asBieHus Ha PecnyOnmkanckoM mnopraie (HEZOCTOBEPHOE,
HEMOJIHOE, TUOO0 HEMPABUIHHOE 3aM0THEHHE);

6) HecoOJII0/ICHUE YCTAHOBJICHHBIX cTaTheil 11 deaepasbHOr0 3akoHA OT 6 amperns
2011 roma Ne 63-®3 «O0 37EKTPOHHON MOAMUCH» YCIOBUN MPU3HAHUS JEHCTBUTEIHHOCTH
YCHJIEHHOM KBaTU(UIUPOBAHHON AJNEKTPOHHOU MOAKCH;

2.8.3. Ilepeuenb OCHOBaHMI IS OTKa3a B MPEIOCTABICHUM MYHHUIIMIAIBLHON YCIyTH
SIBJISIETCSI HCUEPIIBIBAIOIIIM.

2.8.4. 3ampemaercsi OTKa3bIBaTh B MPEIOCTABICHUM MYHUIIUNAIBHOW YCIYTH B
cilly4ae, €clid 3asBIEHHE O TMPEeJOCTaBICHUM MYHUIIUNAIBLHON YCIyTd TMOJaHO B
COOTBETCTBUU C HH(pOpMaIMeil 0 cpokax MU TMOPAIKE MPEAOCTABICHUS MYHHUIIMIAIbHON
yciyru, onyOnukoBaHHoi Ha Exunom noprane, PecyOnukaHckom mopTaiie.

2.9. Pa3mep miaarTsbl, B3MMaeMoii ¢ 3asiBUTEJISl IPU MPeI0CTABJIEHUN MYHUIHNIATbHOM
YCJIYTH, M CIIOCO0BI e¢ B3UMAHMS

MyHununaneHas yciyra npefocTaBiisieTcs Ha 0e3B03ME3THOM OCHOBE.
2.10. MakcuMaJIbHBII CPOK 0:KMAAHNUS B oUepeIH NMPH Moaaye 3asiBUTEJIEM 3aMpoca o

NpeA0CTABJIEHMH MYHUIIUNIAJIbHOMN YCJIYTH U MPH NOJY4YEeHHH pe3yJbTaTa
NpeA0CTABJICHUS TAKUX YCIYT



2.10.1. Bpems oxuzaHWs IIpU IIOAAYE 3asBJIICHUSA HA INOJYyYECHHUE MYHULIUIAIBHOU
yCIIyTH - He O6oJee 15 MUHYT.

2.10.2. Ilpm mnonydyeHUM pe3ysbTaTa MOPEAOCTABICHUS MYHULUNAIBHON YCIyTH
MAaKCUMAaJIbHBIN CPOK OKHJIaHHS B O4E€pEIU HE NOJDKEH IPEBBIATh 15 MUHYT.

2.11. Cpoxk perucTpauuu 3ampoca 3asiBUTeJIs 0 MPeI0CTABJICHUN MYHUIIUNIAIbHOU
ycayru

2.11.1. Tlpu nuynom oOpamenun B M®PI[ B neHp momaym 3asBICHUS 3asBUTEIIO
BbIaeTcs pacnucka n3 AC MO®L] ¢ peructpaiilnOHHBIM HOMEPOM, MOATBEPKAAIOIIUM, YTO
3as1BJICHUE OTIIPABJICHO, U 1aTOM MTOAAYN 3asIBJICHUS.

2.11.2. Ilpm HampaBlieHMM 3asBICHHS TOCpeAcTBOM EnmHoro mnopraia,
Pecriybnukanckoro mopraja 3asBUTENb B JIEHb MOJAYM 3asBJICHUS MOJIY4YaeT B JIMYHOM
kaOuHere PecnyOnukaHckoro mopTala M MO 3JEKTPOHHOM TMouTe yBeJAOMJICHHE,
MTOATBEPKIAOIIIEE, YTO 3asIBJICHUE OTIPABIICHO, B KOTOPOM YKa3bIBAIOTCS PETUCTPALIMOHHBIN
HOMED M JaTa MOJIa4yu 3asiBICHUS.

2.11.3. TIlpu nuunom oOpamenun B Opran B JE€Hb TMOJa4YM 3asBICHUSA
YIOJIHOMOYEHHBIM JIOJDKHOCTHBIM JUIIOM OpraHa 3asBUTENI0 BBLIACTCS PACIHCKa U3
aBTOMATU3MPOBAHHONW HMH(POPMAIIMOHHONW CHCTEMbl, MpEAHA3HAYCHHON HJIs OKa3aHHs
rOCYJapCTBEHHBIX U MyHULIUNIAJIBHBIX YCIIYT, C PETUCTPAMOHHBIM HOMEPOM, J1aTOM MOAa4u
3asBJICHUSI U IIEPEYHEM IIPEACTABICHHBIX JOKYMEHTOB.

2.12. TpeOoBaHMs K MOMEIEHUSIM, B KOTOPBIX MPeI0CTABJAETCH MyHUIUIIAJIbHAS
ycayra

2.12.1. TlpepocTaBieHue MYHHUIMNAIBHON YCIYyTW OCYIIECTBISETCS B 3JaHUSIX U
MOMEILIEHUSAX, 000PYIOBAHHBIX MTPOTHUBOIIOKAPHOM CUCTEMOMN M CHCTEMOM MOXKapOTYIICHHUS.

Ob6ecnieunBaercsa OecpensITCTBEHHBIA JOCTYN MHBAIHUOB K MECTY IPEIOCTABICHUS
MYHUIIMIIATBHON yciyru (yIOOHBI BXOA-BBIXOJ B TIOMEIIEHHUS M TEpPEMEIICHHE B UX
npeaenax).

BusyanbHas, TekcToBasi uH(GOpMAILIUS O MOPSAKE MPEIOCTaBICHUS MyHHUIIUIAIbHON
YCIIyTU pa3MelaeTcss B YyAOOHBIX Ui 3asgBUTENCd MecTaX, B TOM YHUCIE C Y4YeTOM
OTPaHHYEHHBIX BO3MOKHOCTEH NHBAIUIOB.

2.12.2. OcymiecTBIAIOTCA Mephl 10 OOECMEeYeHHUI0 HHBAJIUAAM, B TOM YHCIIC
HCIIOJIb3YIOIIUM KPECNIa-KOJSICKA M COOaK-TIPOBOJAHUKOB, YCJIOBUN JOCTYIHOCTH 3/aHUS,
MIOMEIIEHUN U yCITyT, BKIIIOYas:

1) ycnoBus s O6ecrpensiTCTBEHHOTO JIOCTYMA K 3JaHUI0 U TIOMEIIEHUSM, a TaKkKe
MPEAOCTABISIEMBIM B HUX yCIIyram;

2) BO3MOHOCTh CAMOCTOSITEIbHOTO MIEpeIBMKEHUS 110 Tepputopuu Oprana, Bxoaa u
BBIXOJIa B 371aHME U nomelieHus: OpraHa, MocaJku B TPAHCIIOPTHOE CPEACTBO U BBICAJKU U3
HEro, B TOM YHUCJIE C UCIOJIb30BAHUEM KPECIIa-KOJISICKU;

3) conmpoBOXIEHNE MHBAIUIOB, UMEIOIIIUX CTOHKHE paccTpoicTBa (PyHKIIMK 3peHUs U
CaMOCTOSITEIbHOTO NIEPEABUKEHUS, U OKa3aHUE UM MTOMOIIM B 3[JaHUU U TOMEIIECHUSX;

4) Haiexamee pasMelieHHEe Oo0OpyIOBaHMS M HOCUTeNled uH(pOpMaIuH,
HEOOXOMMBIX il oOecredeHus] OeCHpEeNnsITCTBEHHOTO JOCTylla HWHBAIWIOB K 3/IaHUIO,
MOMEUIEHUSAM U K yCIIyraM C y4eTOM OTPaHUYEHUN UX KU3ZHENIEATEIbHOCTH;



5) momyck B 3/aHHE€ M MOMEIICHHS] COOAKU-TTPOBOJHUKA MPU HAIWYUHU JTOKyMEHTA,
MOJTBEPAKAAIOIIET0 €€ ClHelralbHOe O0ydYeHHE M BBIJABAEMOro mo gopme U B MOPSAKE,
YTBEPKICHHBIX NpPHKa30M MUHHCTEpCTBAa TpylJa M COLMAIBbHOM 3amuThl Poccuiickont
Oeneparuun ot 22 wuroHs 2015 r. Ne 386 «OO yrtBepxkaeHuM (OPMBI JTOKYMEHTA,
MOJTBEPKAAIOILETO ClIeHHnaIbHOEe 00yUeHe cOOaKU-ITPOBOHUKA, U MOPAJIKA €T0 BIIAUNY;

6) oKazaHUE COTPYIHUKAMU, IPEIOCTABISIIOIIMMHI MyHUIIUNIAIBHYIO YCIIYTY, TOMOIIH
WHBaJUAAM B MPEOJIOJIEHUU OapbepoB, MEMIAIOIMIUX MOJYYEHUIO UMHU YCIyT HAapaBHE C
IPYTUMHU JTULAMHU.

2.12.3. TpeGoBanus B yacTu 0OECIIEUEHUs TOCTYIMTHOCTH JJII HMHBAUIOB OOBEKTOB, B
KOTOPBIX OCYILIECTBIIETCA MPEJOCTABIIEHUE MYHUIUINAIBHOW YCIyrd, W CpEACTB,
MCIOJIb3YEMBbIX MIPH MPEJOCTABICHUN MYHULIUNIAIBLHON YCIIYTH, IPUMEHSIOTCSA K 00BEKTaM U
CpEICTBaM, BBEJECHHBIM B  JKCIUTyaTallMl0 WIM  MPOLIECAIIMM  MOJEpPHHU3ALHNIO,
pexkoHcTpyKuuto nocie 1 urons 2016 rona.

2.13. Iloka3aTeu JOCTYNIHOCTH U Ka4eCTBA MYHHIIUNIAJIbHOM YCIyrd

2.13.1. TlokazarenssMM JOCTYMHOCTH MPENOCTABICHUS MYHULUIIAIBHON YCIyrU
SABJISIFOTCSL:

PacCIIOJIOKEHHOCTh MTOMEUIEHUs, B KOTOPOM BEAETCS MPUEM, BblAada JOKYMEHTOB B
30HE JOCTYMHOCTH OOIIECTBEHHOTO TPAHCIIOPTA;

HaJIMYMe HEOOXOAUMOI0 KOJIMUECTBA CIEIUAIMCTOB, a TAKXKE MOMEIICHHUH, B KOTOPBIX
OCYLIECTBIISIETCS IPUEM JOKYMEHTOB OT 3asiBUTEIIEH;

HaJlMyMe ucdepnbiBaolmell uHGopmauuu o crnocobax, HOpsSAKE M CPOKax
IpeJOCTaBICHNs MyHUIIMIIAILHOM yCIyry Ha MH(QOPMAaIllMOHHBIX CTeHAax, EquHom nopraine,
Pecny6inkanckoMm nopraie, opuiranbHoM caiite KykMopckoro MyHUIIMIAIIBHOTO paiioHa B
MH(POPMALIMOHHO-TEIEKOMMYHHUKAIIMOHHOM CEeTH WuTepuer 1o BeO-azpecy:
http://kukmor.tatarstan.ru;

OKa3aHHE MOMOILM MHBAJIUAAM B IIPEOAOJIEHUU 0apbepoB, MEIIAIOIIUX IOJyYEHUIO
MMHU YCIIYT HapaBHE C IPYTUMHU JINLIAMH.

2.13.2. Iloka3arensiMu KadecTBa IIPENOCTaBICHUS MyHUMIIAIBHON YCIYTH SABJISIIOTCS:

1) cobnroieHre CPOKOB MTpUEMa M PACCMOTPEHUS TOKYMEHTOB;

2) co0uoieHre CPOKa TOJTyYeHUS pe3ylibTaTa MyHHUIUIIATBHON YCITYTH;

3) oTcyTcTBHE OOOCHOBAaHHBIX JKalo0 Ha HApPYyIMICHHS aJIMHHUCTPATHBHOTO
periaMeHTa, coBepieHHble paboTHuKaMu Oprasa;

4) KOMMYECTBO B3aMMOJICHCTBUI 3asBUTENS C JOHKHOCTHBIMHU Jniamu (0e3 ydera
KOHCYJIbTaIIUHN):

B3aUMOJIeHCTBHE 3asBUTeNs ¢ paboTHHKamu Oprana uinu M®L] npu npegocTaBieHnn
MYHHUIMIAIBHON YCIyTH OCYHIECTBIISIETCSI OAWH pa3 IMpU NPEICTABICHUU 3asBIICHUS CO
BCEMHU HEOOXOJMMBIMU JOKYMEHTAMU;

OIMH pa3 B ciyyae HEOOXOAWMOCTH TIOJyYEHHUS pe3yjbTaTa MpeAoCTaBICHUS
MyHHUIIMIaNbHON yciayru B Oprane wnu MOIL[ B dopme 3K3eMIuisipa 3IEKTPOHHOTO
JOKyMEHTa Ha OyMa)kHOM HOCHTEJIE.

[IponomKUTENBHOCTH OHOIO B3aUMOAECUCTBUS 3asBUTENS C JOJDKHOCTHBIMU JIULAMU
IIPY NPEJOCTABIEHUN MYHUIIMIIAJILHON YCIYTH HE NMPEBBIIIAET 15 MUHYT.

3asiBUTENb BIPABE OLICHUTH KA4YECTBO MPEJOCTABICHUS MYHHUIUNAIBHON YCIYIH C
MOMOIIBIO  YCTPOMCTB MOJBMXHOM  paguoTene(OHHONH CBSI3M, C HCHOJIH30BAHHEM
PecnyGinkanckoro noprana, TepMHUHAIBHBIX YCTPOMUCTB.



2.13.3. Uudopmanus o Xoje NpeoCcTaBICHUS MyHUITUTIATBHON YCIYyTH MOXET OBIThH
MOJIyueHa 3asBUTENIEM B JIMYHOM KaOuHere Ha EnguHom mnoprane, PecmyOnmkaHckoM
nopraie, B Oprane, MOLI.

2.13.4. IIpenocTaBieHre MyHULIUIIAJIBHOW YCIyTH OCyllecTBisiercs B r00om MOIL]
10 BHIOOpPY 3asiBUTENS HE3aBUCHMO OT MECTa €ro KUTEJIbCTBA WJIM MecTa (DaKTHUYECKOIro
npoxkuBaHug  (mpeObiBaHMsl) Ha  Tepputopunm  PecnmyOGmukum ~— Tatapctan 1o
AKCTEPPUTOPUATIEHOMY MTPUHIIUITY.

MyHununanpHas yciiyra B COCTaBe KOMILIEKCHOTO 3aIipoca He PeI0CTaBISETCS .

2.15. Nuble TPeOOBaHKSA K NMPEAOCTABICHHI0O MYHULIUIIAJIbHOH YCIYI'H

2.15.1. Tlpu mnpenocTaBJICHUH MYHHUIIMIAIBHOM YCIYTd B JJIEKTPOHHOU (opme
3asIBUTEIIb BIIPABE:

1) mony4nuTh HHPOPMALIHUIO O MOPSAIKE M CPOKAX MPEIOCTABICHHUS MYHUIIUIAIBHOM
yCIIyTH, pa3MelieHHyo Ha Enunom nopraie, PecnyOnurkanckom noprasie;

2) mojaTh 3asABJCHHE O MPEIOCTABICHHM MYHHIMIIAIbHONW YCIyTH M HHBIC
JOKYMEHTBI, HEOOXOUMBIC JJIsi MPEAOCTABICHUS MYHHUIIUIAIBLHOW YCIYTH, B TOM YHCIIC
JOKYMEHThI ¥ WH(OPMAIIMIO, JICKTPOHHBIC 00pa3bl KOTOPHIX paHee ObLIM 3aBEPCHBI B
COOTBETCTBUM C MYHKTOM 7.2 yactu 1 cratbu 16 ®@enepanpHoro 3akoHa ot 27 urons 2010
roja Ne 210-®3 «O0 opraHuzanuu NpeaocTaBIeHUs TOCYJAPCTBEHHBIX U MyHHUITUTIATbHBIX
yCIIyT», C UCTOJIb30BaHuEeM PecryOamkaHcKoro noprana;

3) MONy4YuTh CBEACHUS O XOJC BBIMOJHCHHS 3asiBJICHUNH O MPEIOCTABICHUN
MYHUIIMIIATILHOM YCIYTH, MOJAHHBIX B JIEKTPOHHOU (hopme;

4) OCyUIECTBUTH OIICHKY KaueCTBa MPEAOCTABICHUS MYHHUIIUIAILHON YCIyTH;

5) momyuuTh pe3yabTaT MPEJOCTAaBICHHS MYHUIUNAIBHONH yciayru B (opme
ANEKTPOHHOTO JIOKYMEHTA;

6) momarh kano0y Ha pemreHue u aciicTBue (OesmeiictBue) OpraHa, a TakkKe €ro
JOJKHOCTHBIX JIMI, MyHUIIMTIATBHBIX CIY>KalIuX nocpeacTBoM Pecrybaukanckoro noprana,
noptana ¢eaepaabHON TOCyIapcTBEHHOM WHGOPMAIMOHHOW CHCTEMbI, OOecreuuBaromen
npoliecc AocyaeOHoro (BHeCy1e0HOr0) 00KaIoBaHUs PEIICHUN U IeHCcTBHM (O0e31ecTBYA),
COBEPIIEHHBIX MPU MPEJOCTABICHUHU FOCYAAPCTBEHHBIX U MyHHUIIUTAIBHBIX YCIYyT OPraHaMH,
NPEIOCTABISIIOIIMME TOCY/IapCTBEHHBIE M MYHHUIIUIAIbHBIE YCIYTH, UX JOJDKHOCTHBIMU
JTUIAMU, TOCYITAPCTBEHHBIMU U MYHHIIUTIAILHBIMH CITY>Kall[UMHU.

2.15.2. ®opmupoBaHHE 3asBJICHHUS OCYIIECTBISETCS TOCPEACTBOM 3aIMOJHEHUS
ANEKTPOHHOU (opMbl 3asiBIeHUs Ha PecnmybnukanckoMm mopTtane 0e3 HEeoOXOIUMOCTH
JIOTIOJIHUTETLHOM 1MOJ1auu 3asiBICHUS B KaKOK-1100 MHOH opMme.

2.15.3. Ilpu popMupoBaHUH 3asBJICHHUSA 00SCIICUNBACTCS:

1) BO3MOXXHOCTH KOTIMPOBAHHS M COXPAaHCHHs 3asBJICHHS W WHBIX JIOKYMCHTOB,
HEOOXOIMMBIX IS IPEAOCTABICHUS YCIYTH;

2) BO3MOXHOCTh 3allOJIHCHUS HECKOJbKUMH 3asBUTCISAMH OIHON 3JICKTPOHHOMN
dbopMbI 3asBICHHUS TpU OOpalleHUH 3a YCIyramMH, MPEINoJaraloliuMi HarpaBlieHHue
COBMECTHOTO 3asIBJICHHSI HECKOJIbKIMHU 3asBUTEIISIMU;

3) BO3MOXHOCTh IE4YaTH Ha OYMa)XHOM HOCHTEJIC KOIHH DJICKTPOHHOW (OPMBI
3asIBJICHUS,

4) coxpaHeHHWE paHEe BBEICHHBIX B AJICKTPOHHYIO (OpMY 3asBJICHUS 3HAYCHUU B
M000l MOMEHT I0 KEJIaHWIO0 TIOJh30BaTEeNsl, B TOM YHWCJIE MPU BO3HUKHOBEHHH OITHOOK
BBOJIa ¥ BO3BpATE JIJIsl TOBTOPHOTO BBOJIA 3HAYCHHH B JIEKTPOHHYIO (hOpMY 3asIBIICHUS;



5) 3amoJHEHHE TOJICH AIEKTPOHHOM (HOPMBI 3asBICHHS 0 Havajda BBOAA CBEIACHUMN
3asBUTEJIEM C MCIOJIb30BaHUEM cBeAeHuM, pasmemeHHbix B ECHA, u cBeneHuii,
onyOIMKOBaHHBIX Ha PecnyOnukanckoM moprajie, B YacTH, Kacarollehcs CBEICHUM,
OTCYTCTBYIOIINX B €IUHONU CHUCTEME UICHTU(DUKAIINN U ayTCHTU(DUKAIUY;

6) BO3MOXHOCThH BEPHYTHCS Ha JIIOOOH U3 ATAMOB 3aMOJHEHUS dJICKTPOHHON (HOPMBI
3asBJIeHUs 0€3 MOTepHu paHee BBEACHHOU HHGOPMAIIHH;

7) BO3MOXHOCTH JOCTYIIA 3asIBUTENS K paHee MOJaHHBIM MM 3asBJICHUSM B TCUCHHUC
HE MEHEE OJIHOTO T0Jia, a TAKKE YaCTHYHO C(HOPMUPOBAHHBIM 3asIBJICHUSAM - B TEUCHUE HE
MEHee 3 MEeCSIIEB.

2.15.4. 3anuce 3asBureneir Ha npueM B M®DI] (nmanee - 3ammch) OCYIIECTBIACTCS
nocpeacTBom Pecrybnukanckoro noprana, Tenegona KoHTakT-mieHTpa MOII.

3asgBUTENIO TIPEAOCTABISIETCS BO3MOXXHOCTh 3allUCH Ha JIIOOble CBOOOAHBIC st
nmpueMa JaTy ¥ BpeMs B Mpejeiax YCTaHOBJICEHHOTO B MHOTO()YHKIIMOHAJIHHOM IIEHTPE
rpaduka npuema.

3anucek Ha OMPEICIICHHYIO JIaTy 3aKaHYMBACTCS 3a CYTKU JI0 HACTYIUICHUSI 9TOM JaThl.

Jlnst ocyiiecTBiICHUST MPEABAPUTEIBLHON 3alUCH MOCPEACTBOM PecmyOankaHCKOTo
ropTaJia 3asIBUTEII0 HEOOX0IMMO YKa3aTh 3alpaliiBaeMble CUCTEMOH JTaHHbIC, B TOM YHCIIC:

(dbaMuImio, UMs, OTYECTBO (IIPU HAJIUYUH);

HOMep TenedoHa;

aZipec ICKTPOHHOM MOUTHI (110 KEJTaHUI0);

XKeTaeMyro JaTy ¥ BpeMs MpruemMa.

B cmywae HecooTBeTCTBHSI CBEIEHUHM, KOTOpbIE COOOIIMI 3asiBUTEIb IPHU
IpeBapUTEIbHON 3allMCH, JIOKyMEHTaM, IMPEACTABICHHBIM 3asBUTEIEM IPU JIUYHOM
npuemMe, rpeaBapuTeIbHas 3aluch aHHYJIUPYETCS.

[Ipn ocymiecTBIeHUH TNpPEIBAPUTENILHON 3alUCH  3asBUTENIO0  00eCreYrBaeTCs
BO3MOXXHOCTh pacreydararbh TaJoOH-TIOJATBepkaeHue. B ciywae, ecnu 3asgBUTENb COOOIIUT
aZipec SJIEKTPOHHOW MOYTHI, HA YyKa3aHHBIM aJpec Takke Hampasisercss WHopMaius o
MOJITBEPK/ICHUH TIPEIBAPUTEIHHON 3alMCH C YKa3aHUEM JaThl, BpEMEHHU U MeCTa Mpuema.

[Ipu ocymiecTBiIeHUH MpEABAPUTENBLHOM 3alUCH 3asIBUTENb B 00s13aTEILHOM MOPSIIKE
UHGOPMHUPYETCSI O TOM, UTO MpeABapUTEIbHAs 3aUCh aHHYJIUPYETCS B Clyyae ero HesSBKU
10 UCTEYEHUH 15 MUHYT C HA3HAYEHHOT'O0 BPEMEHU MpUeMa.

3asiBUTEINb B JII000€ BpeMsl BIIPAaBE OTKA3aThCs OT MPEBAPUTEILHOMN 3aMUCH.

3anpeniaercsi TpeOOBaTh OT 3asBUTENS COBEPIICHUS WHBIX JEUCTBUIA, Kpome
MPOXOXKICHHUS HJECHTU(DUKAIMA W ayTEHTU(UKAIMH B COOTBETCTBHHM C HOPMATHBHBIMU
nmpaBOBeIMU akTaMu Poccuiickoit ®enepanuu, yKa3aHus 1elId TpUeMa, a Takke
MPEIOCTaBJICHUS] CBEICHHUM, HEOOXOAMMBIX JJIsi pacdera UIMTEIbHOCTH BPEMEHHOIO
WHTEpBaJa, KOTOPbI HEOOXOAMMO 3a0POHUPOBATH IS IIPUEMA.

3. Cocras, 0c/1€10BATEJIbHOCTD H CPOKHU BbINOJHEHUS AIMUHUCTPATUBHBIX IPOLIEAYP,
TPeOOBAHUS K NMOPSAAKY MX BHINIOJHEHHS, B TOM YHCJe 0COOCHHOCTHU BbINOJIHEHUS
aIMUHUCTPATUBHBIX NPOLEAYP B 3JIEKTPOHHOI opMme, a TakKke 0COOCHHOCTH
BBINOJIHEHUS] AIMUHUCTPATHBHBIX MPOIEAYP B MHOTO(YHKIIMOHAJBHBIX IEHTPAX



3.1. Onucanue NOC/JIeA0BATEIHLHOCTH ICHCTBHIT MPH MPeI0CTABJIEHUH MYHHIIMNAJIHHOM
yCIyru

3.1.1. [IpenocTaBieHre MYHUIIUNAIBHONW YCIYTHM BKJIIOYAeT B CeOS CIEIyIOIIHE
aJIMHHHCTPATUBHBIC POTICTYPHI:

1) KOHCYJIBTUPOBAHUE 3ASIBUTECIISA;

2) IpUHATHE W PACCMOTPEHHE KOMILUICKTA JIOKYMEHTOB, IPEICTaBJICHHBIX
3asIBUTEIICM;

3) HampaBJCHHE MEKBEJOMCTBECHHBIX 3allPOCOB B OpraHbl, YYacTBYIOIIHE B
MPEIOCTABICHUH MYHUITUTIATHLHOU YCITYTH,

4) moAroTOBKA pe3yJibTaTa MyHHUIUITAILHOU YCIYTH;

5) BbIaua (HampaBjIeHHE) 3asBUTEIIIO Pe3yIbTaTa MyHUIIUIIAIBHON YCITyTH;

6) ucnpaBiICHUE TEXHUYECKOMN OIIUOKH.

3.2. Oxa3aHue KOHCYJIbTAIUI 3asiBUTEIO

3.2.1. OcHoBaHHeM Hauaja BBHITIOJHEHHS aJMUHUCTPATUBHOM MPOIEAYPHI SIBISETCS
oOparieHue 3asBUTENSA 1O BOMPOCAM, CBS3aHHBIM C MPEAOCTABICHUEM MYHHUIIMIAIbHON
YCIIyTH.

JIOIDKHOCTHBIM ~ JTUIIOM  (paOOTHUKOM),  OTBETCTBEHHBIM 32  BBHINIOJIHCHHE
aIMUHUCTPATUBHOMN MPOLETYPHI, ABISETC:

npu oOparmieHuu 3assutens B M®I] — pabotank MOILI;

npu oOpamieHuu 3asButenss B OpraH - JODKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a
KOHCYJIbTUPOBAHUE.

3.2.2. 3asBuTENb BHpaBe OOpPAaTUTHCS 3a KOHCYJbTAlMEH O TOPSAIKE U CpOKax
MPEJIOCTaBIICHHUS] MyHUIIUNIAIbHON yciayrd B M®I] nmuuHo 1 mo tenedoHy U 3IeKTPOHHOMN
1oure.

PaGotaHnk M®I] KOHCYIBTHPYET 3asgBUTENSA, B TOM 4YHCJIE€ IO cocTaBy, (opme
IPEACTABISIEMON JOKYMEHTAlMU M JPYTHUM BOIPOCAM JIA MOJYyYEHHS MYHULUNAIbHOU
YCIIyTH.

3asBUTENb MOXET TMOJYYUTh HH(QOpMAIMIO O TMOpsAKE MpeaoCTaBICHUS
MYHUITUTIAIEHON yCIIyTH Ha oduinaabHoM caiite M®II http://mfcl6.tatarstan.ru.

AJIMUHHUCTpAaTUBHbIE  MNPOLEAYPbl, YCTAHABIMBAEMbIE HACTOSILIUM  IIYHKTOM,
BBITIOJTHSIOTCS B JICHb OOpaIeHUsl 3asBUTETISI.

PesynbraTamu BBINOJHEHUS aIMUHUCTPATUBHBIX IPOLIETYP SBIISIIOTCA: KOHCYJIbTALIMS
Mo cocTaBy, (opMe MpeacTaBisieMOl JOKYMEHTAllUU U JAPYTUM BOIPOCAM, HEOOXOIUMBIM
JUIS TIOJTy4eHUS] MyHULIUIIATIbHON yCIIYTH.

3.2.3. 3asBuTenp BrpaBe oOpaTuThesi B Oprat no tenedoHy U JIEKTPOHHON MoYTe, a
TaKKe MOJIYYUTh KOHCYJIbTAIMIO Ha PecyOnukanckom noptaie, caifte Oprana o mopsjike u
CpPOKax IMpeJOoCTaBJICHUS MYHHUIIMMAIBHON YCIyrd, B TOM 4YHCIE IO COCTaBy, (Gopme
MpEeACTaBIsEMON JOKYMEHTAUU W JAPYTMM BOIpocaMm i MOJYYEHUS MYHUIMNAIbHOU
YCIYTH.

AJIMUHHUCTPAaTUBHbIE  MPOLIEAYPbl, YCTAHABIMBAEMbIE HACTOSILIUM  ITYHKTOM,
BBITIONTHSIOTCS B TEUEHUE TPEX pabouuX JIHEH CO JTHS MOCTYIUICHHS OOpalieHusl.

PesynbraTramu BBINOJHEHUS IMUHUCTPATUBHBIX MPOLEAYP SIBISIOTCS . KOHCYJIbTAIIUU
Mo cocTaBy, (opme MpeacTaBlIsIeMOl JOKYMEHTAIUA U JIPYTUM BOIPOCAM, HEOOXOIMMBIM
JUIS TIOJTy4eHUS] MyHULIUIIATbHON YCITyTH.



3.3. HpI/IHﬂTI/le H PACCMOTPEHNE KOMIIVIEKTA JOKYMECHTOB,
NMPEeaACTABJICHHBIX 3asiIBUTECJIEM

3.3.1. IIpueM AOKYMEHTOB JUIsl IPEIOCTABICHNS MyHULIMIIAIBHOM yciyTh yepe3 M DI
WIN yJalieHHoe pabouee mecto MOILI.

3.3.1.1. 3asButens (mpeacTtaBuTenb 3asBUTENs) obOpamaercs B MOL ¢ 3anpocom o
MPEeIOCTaBICHUH MYHHUIIMIAIBHON YCIYI'M W MPEACTaBISAET JOKYMEHTHl B COOTBETCTBUH C
IIyHKTOM 2.6 aIMMHUCTPATUBHOI'O PErJIaMEHTAa.

3.3.1.2. PaGotHuk M®LI, Beaymuii npuem 3asiBICHUN:

ompezesnser npeaMer oOpalleHus;

YIOCTOBEPSAET JTUYHOCTh 3aABUTEIIS;

MIPOBOJUT MPOBEPKY MOJTHOMOYMIM JTMIIA, TOJAIOIIETO JOKYMEHTHI;

MIPOBOJUT MPOBEPKY COOTBETCTBUS TOKYMEHTOB TPEOOBAHUSIM, YKAa3aHHBIM B IIYHKTE
2.6 aIMUHHUCTPATUBHOTO PETJIAMEHTA;

3aroHseT 3JeKTPoHHYI0 hopmy 3asBienus B AUC M®DI];

OpU MPEAOCTABICHUU JOKYMEHTOB, YKa3aHHBIX B NMyHKTE 2.6 aJMUHUCTPATUBHOIO
permamMeHTa Ha OyMa)KHOM HOCHUTENE, OCYUIECTBIISIET CKAHMPOBAHUE MPEICTABICHHbIX
JIOKYMEHTOB;

pacnevatsiBaet 3asaBieHue u3 AUC MOI;

nepeaeT 3asBUTEII0 Ha TPOBEPKY U MOIUCAHUE;

MOCJIe MOANMCAHUS CKAaHUPYET nojnucanHoe 3aspieHue B ANC MOII;

3arpyxaetr B AVUC MO®IL] nokyMeHThI, MPeICTaBIICHHBIC B 3JIEKTPOHHON (hopme WiIn
AJIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (DOPMHUPYET 3JIEKTPOHHOE JIETIO;

BO3BpallaeT MOJANMCAHHOE 3asBICHUE U OPUTHHAIIBI OyMa)kHBIX IOKyMEHTOB;

BBIJAET 3aABUTENI0 PACIIMCKY B IIPHEME JOKYMEHTOB.

AJIMAHHUCTpAaTUBHBIE  NPOLEAYPbl, YCTAHABIMBAEMBbIE HACTOSLIUM  ITYHKTOM,
BBITIOJHSIOTCA B JIEHb OOpaIlleHUs 3asiBUTESL.

PesynbpraTamu BBINIOTHEHUS aJIMUHHCTPATUBHBIX MPOLEAYP SBISIIOTCA: TOTOBOE K
OTHPABKE 3asBJICHUE U MMAKET JOKYMEHTOB.

3.3.1.3. Pabotauk M®I] HampapisieT makeT JOKYMEHTOB, IPUHATHIX OT 3asSBHUTEIS B
Opran B 37eKTpOHHON Qopme (B COCTaBE MAKETOB ANEKTPOHHBIX JIe]) B TEUEHHUE OJTHOTO
paboyero Hs co AHA OOpaIleHHs 3asBUTENS B CTPYKTYpHOE noapazaenenrne MOLI.

PesynbraTramu BBINOTHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SIBISIOTCS: 3asBJICHHE U
MaKeT TOKYMEHTOB (3JIEKTPOHHOE JeJI0), HampaBieHHble B OpraH, MocpeACTBOM CHCTEMBI
3JIEKTPOHHOTO B3aUMOICUCTBUSI.

3.3.2. Ilpuem JOKYMEHTOB MJid MPEAOCTABICHUS MYHUUUIAIBHOM YCIYIH B
AIEKTPOHHOM opMe uepe3 PecyOamkaHCKUMA MOpTal.

3.3.2.1. 3asgBuTenp AN MOJAYM 3asBIICHUS B JJIEKTPOHHOW (DOpME BBIMOTHIET
CIIEIYIOIIME ICHUCTBUS:

BBITOJIHAET aBTOPU3ALINIO;

OTKpBIBAET (hOPMY IJIEKTPOHHOTO 3asIBICHUS;

3aroHAeT (POpMY FNMEKTPOHHOTO 3asBJICHUS, BKIIOYAIONIYIO CBEJICHHS, HEOOXOAUMBIE
U 00s13aTeNIbHBIC VIS TPEIOCTABICHHUS MyHHUIIMIIAIbHON YCIYTH;

OPUKPEIUIeT JOKYMEHTBI B DJEKTPOHHOW (opMe MM DIEKTPOHHBIE 00pa3bl
JOKYMEHTOB K (hopMe 3JIEKTPOHHOTO 3asBIeHU (IIPH HEOOXOAMMOCTH);

MOATBEpKAaeT (aKT O3HAKOMIIEHHS M COIVIACHS C YCJIOBUSIMH M  TOPSIKOM
MPEJOCTAaBICHUS MYHUIMIAIBHOM YCIYTH B OJEKTPOHHOH (opme (ycTaHaBIMBaeT
COOTBETCTBYIOIIYIO OTMETKY O COTJIACHUU B (POPME IEKTPOHHOTO 3asIBICHHUSA);



MOATBEPAKAAET  JIOCTOBEPHOCTh  COOOILEHHBIX  CBEACHHUHW  (yCTaHaBJIMBAET
COOTBETCTBYIOLIYIO OTMETKY B (DOpME 3JIEKTPOHHOTO 3asBIICHHUSA);

OTIPABJISET 3alOJHEHHOE 3JIEKTPOHHOE 3asiBICHHE (HAKMMAET COOTBETCTBYIOIIYIO
KHOIIKY B (hOpMe 3JIEKTPOHHOTO 3asBJICHHUSA);

AJIEKTPOHHOE 3asIBJICHHE IMOAMMCHIBAETCS B COOTBETCTBUHU C TPEOOBAaHUSMHU IYHKTa
2.6.3 agMUHUCTPATUBHOTO PETIaMEHTA;

MOJIy4aeT yBEJOMJICHUE 00 OTIPaBKE JIEKTPOHHOTO 3asBJICHUS.

dopmaTHO-OTHYECKass MPOBEpPKa CPOPMUPOBAHHOTO 3aMpoca OCYLIECTBISETCS
€AUHBIM (PETMOHAJBHBIM) MOPTAJIOM AaBTOMAaTHYECKHM HAa OCHOBAHMM TPEOOBAHU,
OIpezieIIeMbIX OPraHOM (OpraHu3alueil), B MPoLecce 3al0JHEHUs 3asBUTENIEM KaKJI0T0 U3
noJiel 31eKTPOHHOM dopMbl 3ampoca. [Ipu BeIABIEHUN €TUHBIM (PETHOHAIBHBIM) TOPTAIOM
HEKOPPEKTHO 3aII0JIHEHHOTO MOJIs 3JIEKTPOHHOM (POPMBI 3arpoca 3asiBUTENb YBEJOMIISIETCS O
XapakTepe  BBIBJICHHOW OMMOKM U TOpPSAKE €€  YCTPaHEHHUS  IMOCPEICTBOM
MH(OPMAIIMOHHOTO COOOIIIEHHsI HEMOCPEICTBEHHO B AJIEKTPOHHOU (popMe 3ampoca.

AJMUHUCTPAaTUBHbIE  MPOLEAYPhl, YCTAaHABIMBAEMble HACTOSIIMM  ITYHKTOM,
BBITIOJIHSAIOTCS B IEHb OOpaIleHusl 3asBUTETIS.

Pe3ynbTaTamMu BBINONTHEHUS] aIMUHUCTPATUBHBIX MPOLEIYP SABISIOTCS: JIEKTPOHHOE
7ieo, HanpasiieHHoe B OpraH NoCpeCTBOM CUCTEMBI AJIEKTPOHHOTO B3aUMOACHCTBUS.

3.3.3. PaccMoTpeHune KoMIIIeKTa T0KyMeHTOB OpraHom.

3.3.3.1. OcHOoBaHMEM Hauaja BBITOJIHEHUS aIMUHUCTPATUBHON NIPOLIETYPHI ABISAETCS
MOCTYIUJICHUE 3asBJICHUS M MHBIX JIOKYMEHTOB, HEOOXOMUMBIX HJsi MPENOCTaBIICHUS
MYHULUTIIAIIBHON yCIIyTH.

3.3.3.2. JIOJJKHOCTHOE JIMIO, OTBETCTBEHHOE 3a IpPHEM JIOKYMEHTOB, B Cllydae
oOpaleHus 3asiBUTeNs ¢ 3asBieHneM B Opras:

oIpesieNsieT IpeIMeT 0OpalleHus;

yCTaHABJIMBAET JUYHOCTD 3asBUTEIIS;

IPOBOJUT MPOBEPKY MOTHOMOYUI JIMIA, TOIAOIIET0 JOKYMEHTHI;

IPOBOJUT IMPOBEPKY COOTBETCTBUS JOKYMEHTOB TPEOOBAaHUAM, YKa3aHHBIM B ITyHKTE
2.6 aJIMUHUCTPAaTUBHOIO pErjaMeHTa, IPOBEPKY COOTBETCTBHUS  IPEACTaBICHHBIX
JOKYMEHTOB YCTaHOBJICHHBIM TpeOOBaHUAM (HayIexkaliee opopMiIeHuEe KON JOKYMEHTOB,
OTCYTCTBHE€ B JOKYMEHTAaX IIOAYUCTOK, INPHUIIHUCOK, 3a4€PKHYTHIX CJIOB U MHBIX HE
OTOBOPEHHBIX UCIPABICHUN);

3alloJIHAET  DJIEKTPOHHYIO  (GopMy  3asBlI€HHS B aBTOMAaTHU3UPOBAHHOU
MHGOPMAIIMOHHONW CHUCTeME, MpeJHa3HAYeHHOM JUIsl OKa3aHWsS TOCYJAapCTBEHHBIX U
MYHULUNAIBHBIX YCIYT;

IpU IPEJOCTaBICHUU JIOKYMEHTOB, YKa3aHHBIX B NMyHKTe 2.6 aJIMUHHCTPaTHUBHOIO
periaMeHTa Ha OyMa)kKHOM HOCHTENE, OCYIIECTBIISIET CKaHMPOBAHME NPEICTaBICHHBIX
JOKYMEHTOB;

pacrneydaTbIBaeT 3asBIICHUE;

NepelaeT 3asBUTEII0 Ha IPOBEPKY U MOJIMCAHUE;

1ocJie OJIMCAHUs CKaHUPYET MOANKMCAHHOE 3asBJICHNUE;

3arpy’kaeT B aBTOMAaTU3UPOBAHHYIO HH()OPMALMOHHYIO CUCTEMY, NPEIHA3HAYECHHYIO
JUI OKa3aHUsS roCyJapCTBEHHBIX U MyHULMNAIBHBIX YCIYT TOKYMEHTHI, IIPEICTABIICHHBIE B
AJIEKTPOHHOM (opMe WM DJIEKTPOHHBIE O00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB,
(bopMHUpYET ITEKTPOHHOE JIEIO;

BO3BpalllaeT IMOJANMUCAHHOE 3asfBJIICHUE W OPUTHHAIBI OyMaKHBIX JOKYMEHTOB
3asIBUTEIIIO;

BBIJIAET 3asIBUTENIO PACIIUCKY B IPUEME JOKYMEHTOB.



B cnydae Hannuus OCHOBaHMM JUIs OTKa3a B IPUEME JOKYMEHTOB JODKHOCTHOE JIUIIO,
OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, YBEIOMIIAET 3asIBUTENS O HATMYNUU MPEMSATCTBUI JUIs
npuemMa 3asBJIE€HUS U BO3Bpallla€T €My JOKYMEHTBl C OOBSICHEHHUEM COJEpKaHUs
BBISIBJIEHHBIX OCHOBAHUM IS OTKa3a B pUEME JOKYMEHTOB.

3.3.3.3. JIOJDKHOCTHO€ JIMIIO, OTBETCTBEHHOE 3a NIPUEM JIOKYMEHTOB, IOCIE
MOCTYIUUIEHUS IOKYMEHTOB Ha paCCMOTPEHUE:

IIPUCBANBACT 3asBJICHUIO HOMEP B COOTBETCTBUHU C HOMEHKJIATYPOU JIET;

M3y4YaeT MOCTYINHUBILINE AIEKTPOHHBIE Jea, B TOM YHCIIE MPUIIOKEHHBIE 3asiBUTEIEM
JOKYMEHTBHI B 3JIEKTPOHHOHU (hOpME U NEKTPOHHBIE 00pa3bl JOKYMEHTOB;

MPOBEPSAET KOMILIEKTHOCTh, YUTAEMOCTb IEKTPOHHBIX 00pa30B JOKYMEHTOB;

MPOBEPSIET COONIOZICHUE YCIOBUN JIEUCTBUTEIHHOCTH JJICKTPOHHOM TOJIMMKCH,
nocpeacTBoM obpamienust kK Equnomy noprany (B ciydae, eciiu 3asiBUTEIEM MPEICTaBIEHBI
ANIEKTPOHHBIE JIOKYMEHTBI, MOANUCAHHbIE YCWIEHHON KBAJIU(DPUIIMPOBAHHON 3JIEKTPOHHOU
MOAMHKCHIO).

[Ipyn HanMuuu OCHOBAaHWM, MPEITYCMOTPEHHBIX IMyHKTOM 2.7.1 agMUHUCTPATUBHOTO
periaMeHTa, MOJrOTaBIMBAET MPOEKT pelieHuss 00 OTKaze B MpHEME JIOKyMEHTOB,
HEOOXOIMMBIX I MPEAOCTABICHUS MyHUIIMITAILHOMN YCIYTH.

B cnywae, eciu B pesynbrare MNpPOBEPKHM YCWICHHON KBaTH(PHUIIMPOBAHHOMN
AJIEKTPOHHOM TOJIMUCHU BBISBIEHO HECOOJIOJIEHNE YCIOBHM €€ JNeHCTBUTENBHOCTH, MPOEKT
penieHust 06 0TKase JOHKEH CoIepKaTh MyHKTHI cTaThu 11 denepanbHoro 3akoHa Ne 63-03,
KOTOpBIE MOCTY WX OCHOBAaHUEM JIJISl €r0 MPUHSATHS.

[Ipoext pemenus o0 oOTka3e B IpUEME JIOKYMEHTOB, HEOOXOAMMBIX MJIs
IpEJOCTaBICHNs MYHHMLIMIIAIBHON YCIyrM, ¢ yKa3aHUEM NPUYMH OTKas3a (B ciydyae, eciu
OCHOBaHMs JUId OTKa3za B IpUEME JOKYMEHTOB, HEOOXOAMMBIX JUIsl IPEIOCTABIICHUS
MYHUIMIIAIIBHOM YCIIyTH, CBSI3aHbl C HAapylIEHUEM YCTAaHOBJIEHHBIX TPEOOBAHHUN K TaKUM
JOKYMEHTaM, OCHOBaHHUS M OTKa3a B IpUEME JOKYMEHTOB JIOJDKHBI COJEpPKaTh
UHPOpPMALMI0O O HAWMEHOBAHHUU JIOKYMEHTOB (MH(pOpMAalUM, CBEAEHUI), KOTOpbIE HE
IpeCTaBIEHbl, COAEPIKAT HEIOCTOBEPHBIE U (UJIM) IPOTUBOPEUNBLIE CBECHUSI, O(POPMIICHBI
C HapylIeHUEM YCTAHOBJIEHHBIX TpeOOBaHUI), HaMNpaBiIsIeTCs Ha COIJacOBAaHUE B
YCTaHOBJIEHHOM IOPSJIKE TTOCPEICTBOM CUCTEMBI 3JIEKTPOHHOI'O IOKYMEHTOO00POTA.

CornacoBanue nmpoekTa peueHus o0 0TKa3ze B MpUEME JOKYMEHTOB, HEOOXOAUMBIX
Ul TPEJOCTaBICHUS  MYHULUNAIBHOW  yCIYTH, OCYIIECTBISETCA B  IOPSIKE,
IIPELyCMOTPEHHOM IIYHKTOM 3.5.3 aIMUHUCTPAaTUBHOIO PErJIAMEHTA.

B ciydae oOTCyTCTBUS OCHOBAaHMM JJsi OTKa3a B IIpUEME JIOKyMEHTOB,
IIPELyCMOTPEHHBIX IYHKTOM 2.7.1 aJIMHHUCTPAaTHUBHOIO PETJIaMEHTa, JOJKHOCTHOE JIMIIO,
OTBETCTBEHHOE 3a IPHUEM JIOKYMEHTOB, B TEUEHUE OJTHOTO PabOYero JAHs CO JHS MOCTYIUICHUS
3asIBJICHUS], HANPABIIET 3asBUTEIIO, YKa3aHHBIM B 3asBJICHUH CIIOCOOOM, YBEIOMIIEHHE O
MOCTYIUIEHUM 3asiBICHMS, COJIEpKallee BXOIAIIMA PETUCTPALMOHHBIN HOMED 3asBIICHHUS,
JaTy IMOJIyYeHUs 3asiBJICHUS, NepeueHb HaMMEHOBAHUN (ailyioB, MPEICTABIEHHBIX K HEMY
JOKYMEHTOB, ATy NOJyYEHHUs pe3yJibTaTa MyHUIIMIIAIBHON YCIyTH.

3.3.3.4. Hcnonnenue mnpouenyp, YykazaHHblIx B myHkrax 3.3.3.1, 3.3.3.3
aAMMHHCTPAaTUBHOIO  pEIVIAMEHTa, IpPM  HAJU4YUM  TEXHUYECKOH  BO3MOXXHOCTHU
OCYLIECTBIISIETCSI B aBTOMATHMYECKOM PEXUME C HCIOJIb30BAHMEM aBTOMAaTU3MPOBAHHOMN
MH(POPMAIIMOHHOW CHCTEMBI, NPEJHA3HAYEHHOM Ui OKa3aHWA TOCYJapCTBEHHBIX U
MYHUIMIAIBHBIX YCIIYT.

3.3.3.5. AnMuHHCTpaTHBHBIE MpOLEAYpPHI, YyCTaHABIMBaeMble IyHKTOM 3.3.3
aJIMUHUCTPATUBHOTO PErjiaMeHTa, BBIMOJIHIIOTCS B TEUEHUE OJHOTO pabodero THS CO JTHS
MOCTYIJIEHUS 3asBJIEHUSI HA PACCMOTPEHHUE.



PC3y.TIBTaTaMI/I BBIIIOJIHCHUS aIMUHUCTPATUBHBIX MPOLUCAYP ABJIAIOTCA: HpHHHTBIﬁ Ha
pPaCcCMOTPCHUC KOMIUICKT JOKYMCHTOB WM TIIPOCKT PCHICHUA 00 oOTKaze B IMprUEMC
AOKYMCHTOB, HGO6XOI[I/IMBIX AJIA IPpEAOCTAaBJICHUA MYHI/IHHHaJIBHOI;'I YCIIyTH.

3.4. HanpaB.JIeHue MEKBEAOMCTBCHHBIX 3aIIPOCOB B OpPraHbl, Y4aCTBYIOLIIME B
nmpeaocraBJICHUNA MyHHHHHaﬂbHOﬁ ycayrn

3.4.1. OcHOoBaHHWEM Hayaja BBHITOJHCHUS aIMUHUCTPATHUBHOU MPOIEIYPHI SIBISCTCS
MOJIyYeHUE JIOJDKHOCTHBIM JIUIOM (paOOTHUKOM), YIOJTHOMOYEHHBIM Ha BBIMIOJHEHHE
aIMUHUCTPATUBHOU MPOIEAYPHI, OT JOJDKHOCTHOTO JuIa (paboTHHKA), OTBETCTBEHHOTO 3a
MpUEM JOKYMEHTOB, IPUHATHIX OT 3asBUTEIS JJOKYMEHTOB.

3.4.2. JIOMKHOCTHOE JHMIO, OTBETCTBEHHOE 3a HAMNpPAaBJICHHE MEXBEIOMCTBEHHBIX
3anpocoB, (HOpPMUPYET U HAIMpaBlIseT B JJICKTPOHHOU (opMe MOCPEICTBOM CHCTEMBI
MEKBEJIOMCTBEHHOTO JJICKTPOHHOTO B3aWUMOJCUCTBUSA (IIPU OTCYTCTBUU TEXHUYECKOM
BO3MOKHOCTH — UHBIMH CIIOCOOAMM) 3aMpOChl O MPEIOCTABICHUN TOKYMEHTOB U CBEICHUH,
MPEAYCMOTPEHHBIX MYHKTOM 2.6.5 aIMUHUCTPATUBHOTO PETJIAMEHTA.

AJIMUHHUCTPAaTUBHBIE  TPOILIEAYPHI, YCTAHABIMBAEMBbIC HACTOSIIUM  ITYHKTOM,
BBITIOJTHSIOTCS B JICHb IPUHSATHS 3asBJICHHS HA pACCMOTPEHUE.

PesynbraTamMu  BBITIOJIHEHHWS ~ aJMUHUCTPATUBHBIX  TPOLEAYp  SBJISIIOTCS:
HalpaBJICHHbIE B OPTraHbl BIACTU U (MJIM) MTOIBEIOMCTBEHHBIE OpraHaM BJIACTU OpraHU3aIuU
3a1pochl.

3.4.3. CiennanucThl MOCTABIIMKOB JIaHHBIX HA OCHOBAHUHU 3aMPOCOB, MOCTYIUBIINX
4yepe3 CHUCTEMY MEXBEJIOMCTBEHHOTO HJIEKTPOHHOIO B3aUMOJICHCTBUSA, MPEAOCTABISIOT
3anpanBaeMble TOKyMEHTHI (MH()OPMAIINIO) UITH HAIPABJISIOT YBEIOMIIEHUS 00 OTCYTCTBUU
JOKyMeHTa U (uiu) uHpopmaruu, HEOOXOJUMBIX UIsl MPEeIOCTaBICHHUS MYHHUIMIAIbHON
yciyTu (Aanee — yBegomiieHue o0 oTkase).

AJMUHUCTpAaTUBHBIE TPOLEAYphl, YCTAHABIMBACMbIE HACTOSIIUM  ITyHKTOM,
BBITMIOJHSIOTCSA B T€YCHHE MATH JHEH CO JHS MOCTYIUICHHUs] MEKBEIOMCTBEHHOTO 3ampoca B
OpraH WM OpraHMU3aIlIo, IPEIOCTABISIONINE JOKYMEHT U UH(POPMAIINIO, €CIIH UHBIE CPOKU
NOJITOTOBKM W HAIpaBJICHHs OTBETa Ha MEXKBEJIOMCTBEHHBIM 3ampoc HE YCTaHOBJICHBI
deneparbHBIMU 3aKOHAMH, MIpaBOBbIMH akTamu [IpaBuTtenbctBa Poccuiickoit denepanuu u
MPUHATBIMA B COOTBETCTBHM C (QefepaibHbIMA 3aKOHAMHU HOPMATHBHBIMU TPAaBOBBIMU
aktamu PecryOnuku TaTapcTaHs.

PesynpTaTamMu BBIOTHEHUS aAMHUHHCTPATUBHBIX MPOLEAYP SBISIOTCS: JOKYMEHTBI
(cBeneHus), HEOOXOIWUMBbIE [UJISi TPEIOCTABJICHHS MYHUIIUMAIBHOM  yCIyrH, IJnOO
yBeZOMJIeHHe 00 OTKa3e, HampaBleHHBIE JOHDKHOCTHOMY JIMIly, OTBETCTBEHHOMY 3a
HaIlpaBJICHUE MEXBEJOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIoMKHOCTHOE JHMI0, OTBETCTBEHHOE 3a HAIPABIICHHE MEXBEIOMCTBEHHBIX
3aMpoOCoB:

MOJIy4aeT 3alpallBaeMble YEpe3 CHUCTEMY MEXKBEIOMCTBEHHOIO 3JIEKTPOHHOIO
B3aUMOJICHCTBUSA  JIOKYMEHTBI  (CBEIEHHUs), HEOOXOJWMBbIE JJIsi  MPEeJOCTaBIICHUS
MYHHIUTAIBHON YCIYTH, MO0 yBeAOMIIeHHE 00 0TKa3e P OTCYTCTBUH JOKYMEHTA U (WJIH)
uHbOpMaINH;

MpY HAIMYUU OCHOBAHHM, MPEAYCMOTPEHHBIX MyHKTOM 2.7.1 aJIMUHUCTPATHBHOTO
periaMeHTa, TOJTrOTaBIMBAET TPOEKT pemeHuss 00 OTKaze B TMpHEME JIOKyMEHTOB,
HEOOXOIMMBIX IS MPEAOCTABICHUSI MyHHUIIUITAILHON YCIYTH.



[Ipoext pemenus o0 oOTKa3e B MpUEME JOKYMEHTOB, HEOOXOJUMBIX st
MIPEIOCTaBICHUS] MYHULIMIIAJBbHOM YCIYTH, C yKa3aHHEM IPUYMH OTKa3za (B cilydae, €cllu
OCHOBaHMA JUIsl OTKa3a B IpUEME JOKYMEHTOB, HEOOXOIUMBIX MJIs MpPeIOoCTaBICHUS
MYHHUIUIAIBHON YCIyTH, CBA3aHbl C HAPYLIEHUEM YCTAHOBJIEHHBIX TPeOOBAaHUN K TaKUM
JOKYMEHTaM, OCHOBaHHUs JJsi OTKa3a B IpUEME JOKYMEHTOB JOJDKHBI COJEpPKaTh
MH(OPMALIMI0O O HAaUMEHOBAaHUHU JIOKYMEHTOB (MH(OpMAalMH, CBEIEHHI), KOTOpbIE HE
MpeACTaBIIEHBI, COAEPKAT HEJJOCTOBEPHBIC U (WJIH) IPOTUBOPEUUBBIC CBEACHUS, O(POPMIICHBI
C HapylIEHUEM YCTAaHOBJICHHbIX TpeOOBaHUI), HaNpaBigeTCs Ha COIJacoBaHUE B
YCTaHOBJIEHHOM TOPSKE OCPEACTBOM CHUCTEMBI 3JIEKTPOHHOI'O JOKYMEHTO000pOTa.

CornacoBaHue MpOEKTa pelIeHuss 00 OTKaze B MpHEME JOKYMEHTOB, HEOOXOIMMBIX
Ul TPEAOCTaBlIEHUST  MYHUUUNAIbHOM  yCIyTH, OCYILIECTBISETCA B  MOPSJKE,
MPEAYCMOTPEHHOM ITyHKTOM 3.5.3 aJMUHUCTPATUBHOI'O PETIaMEHTA.

AJMUHUCTPAaTUBHbIE  MPOLEAYphl, YCTAaHABIMBAEMble HACTOSIIMM  ITYHKTOM,
BBITIOJIHSAIOTCS B JIEHD MOJIYYEHUSI CBEICHUI 110 MEKBEIOMCTBEHHBIM 3apocaMm.

Pe3ynpTaTamMu BBINOJHEHUS aJAMUHHUCTPATUBHBIX MPOLELYp SABISIOTCS: JOKYMEHTHI
(cBeneHust), He0OXOIUMBbIE JUIsl TPEIOCTABICHHUSI MyHUIIMTIATBHON YCIIYTH, IPOEKT pElIeHUs
00 OoTKaze B MpHeMe JOKYMEHTOB, HEOOXOIMMBIX ISl MPEAOCTaBICHUS MYHHUIIMIAIbHON
YCITyTH.

3.4.5. HcnonHenwe mpoueayp, YyKazaHHbIX B  nyHktax 3.4.2, 344
aJMUHHUCTPATUBHOTO  pErJIaMEHTa, MpPH  HaJU4YMM  TEXHUYECKOW  BO3MOXXHOCTHU
OCYUIECTBIISIETCS B aBTOMATHUYECKOM PEXUME C HCIOJIb30BAHMEM aBTOMAaTHU3MPOBAHHON
MHQOPMALIUOHHOM CHUCTEMBI, MpPEJIHA3HAYCHHOM JUIsl OKa3aHUs TOCYyJapCTBEHHBIX MU
MYHMIMIIAIBHBIX YCIIYT, B TOM YUCJIE C MOMEHTA PETUCTPALIAN 3asBJICHUS B COOTBETCTBUH C
HACTOAILLUM aJJMUHUCTPATUBHBIM PETJIAMEHTOM.

3.4.6. MakcuMambHBIA CPOK BBIITOJIHEHUS aJMUHUCTPATUBHBIX IPOLIEYP, YKa3aHHBIX
B IIyHKTE 3.4 aIMUHUCTPATUBHOI'O PErVIAMEHTa, COCTABIISIET MATh pabo4uX JHEH.

3.5. IloaroroBka pe3yjbTaTa MyHMIHNNAJIBHON YCJIYTH

3.5.1. OcHoBaHMEM Hayajla BBIIOJIHEHUS aJMUHUCTPATUBHOU NMPOLELYpPHI SBIISIETCS
HNOCTYIJICHWE  OT  JOJDKHOCTHOTO  JIMIA,  OTBETCTBEHHOIO  3a  HAalpaBJCHHE
MEXBEJJOMCTBEHHBIX  3allpOCOB,  JIOKYMEHTOB  (CBEJCHHH), HEOOXOAMMBIX  JJI
MPEIOCTaBICHNUS MyHUIIUIIATBHON YCIIyTH.

3.5.2.  JIOJ>KHOCTHOE  JIUIIO, OTBETCTBEHHOE 3a IOJATOTOBKY  pe3yJbTara
MPEIOCTaBICHUS MyHUIIUIIATbHON YCIyTH:

paccMarpuBaeT C(OPMHUPOBAHHBIM KOMILJIEKT JOKYMEHTOB, HEOOXOIUMBIX JUIS
MPEIOCTaBICHUS MyHUIIUIIAIbHON YCIYyTH;

IpY BBISBJICHUHM OCHOBAHUU JUIsl OTKa3a B MPEIOCTAaBICHUM MYHULIMIIAIBHOM yCIyTH,
YKa3aHHbIX B IyHKTe 2.8.2 aAMMHHCTPAaTUBHOIO PEIJIAMEHTA, IOJrOTaBIMBAET MPOEKT
perieHust 00 0TKase B MPEJI0CTaBICHUH MyHULIMIAIBHOMN YCIIyTH;

B Clly4yae OTCYTCTBHS OCHOBAHUM JJI OTKa3a B INPEAOCTABICHUM MYHUIIMIAIBHOU
YCIIyTH, NMPEAYCMOTPEHHBIX IMyHKTOM 2.8.2 aJMUHHUCTPAaTUBHOIO PErJIaMEHTA, 10 UTOraM
paccMOTpEeHUs TOKYMEHTOB, HEOOXOAUMBIX JJIsl TPEAOCTaBICHUSI MYHUIIMIIAIIBHOW yCIyTH,
MOArOTABJIMBAET MPOEKT pe3yjbTaTa MpPEIOCTABICHUS MYHMIMIAIBHON yCIyI'M B
COOTBETCTBUHU € NOJANMYHKTOM 1 myHkTa 2.3.1 aAIMUHUCTPaTUBHOI'O PETJIaMEHTa;

HaIlpaBJISIET MTOATOTOBIEHHBIA MPOEKT pe3yibTaTa MPeIOCTABICHHUSI MyHUIMIIATIbHON
YCIIyT'M Ha COTJIaCOBAaHHME B YCTAHOBJIEHHOM IOPSIIKE IOCPEICTBOM CUCTEMBI 3JIEKTPOHHOIO
JTOKyMEHTO000poTa.



AIMUHUCTpAaTUBHBIE TPOLEAYPbl, YCTAHABIMBAEMBIE HACTOSIIKUM  ITyHKTOM,
BBINIOJIHAIOTCS B TEUEHUE ABYX PaOOUMX JHEH.

Pe3ynbTaTamMu BBINOJHEHUS AJAMHHHCTPATUBHBIX MPOLEAYpP SBISIFOTCSA: IPOEKT
penieHust 00 0TKa3e B MPEJOCTABICHUN MyHUIIMIAIBHON YCIYTH, IPOEKT AOMOJHUTEIBLHOTO
COIJIAllIEHUsT O BHECEHMM HW3MEHEHHMW B JOrOBOP apeH/bl, B JOTOBOpP OIEPATUBHOIO
YIOpaBJIeHUs, OE3BO3ME3IHOTO IOJIb30BAaHUS, XO3AUCTBEHHOIO BEACHHS MYHUIUMIAIBHOIO
UMYILECTBA.

3.5.3. CornacoBaHne | MOANMCAaHUE NPOEKTA pe3yibTaTa MPEIOCTABICHUS
MYHHUIMIAIBHON YCIyTrH (Aajiee — MPOEeKThl JOKYMEHTOB) OCYIIECTBISETCS PYKOBOJUTEIEM
CTPYKTYPHOTO  MOJApA3JEJICHHs,  OTBETCTBEHHOIO  3a  MOATOTOBKY  pe3yJbTara
MYHULANIAJIBHON YCIIyTH, 3aMecTuTeneM PykoBoaurens Oprana, PykoBonurenem Oprana.

[ToaroroBneHHbIE MPOEKTHl JOKYMEHTOB, UMEIOIINE 3aMeuaHus, BO3BpPALIAIOTCA Ha
N0paboOTKy JUIly, OTBETCTBEHHOMY 3a MOJTrOTOBKY pe3yJbTaTa MYHHUIMIAJIbHOW YCIYTH.
[locne ycTpaHeHus 3aMeuyaHUd NPOEKTHl JOKYMEHTOB MOBTOPHO MepeAaroTcs s
COTJIACOBAHMSI U MOAMMCAHMSL.

PykoBoautens OpraHa npu pacCMOTPEHUH TPOEKTOB JOKYMEHTOB MPOBEPSET
coONIoZieHre aJIMUHUCTPATUBHOTO PErjIaMeHTa JOJDKHOCTHBIMU Juiiamu OpraHa B 4acTu
CPOKOB BBITIOJIHEHUSI aIMUHUCTPATUBHBIX MPOIEAYDP, UX MOCIEAOBATEILHOCTH U MOJHOTHI,
HaJM4Yus COTJIaCOBAaHUI YIMOJHOMOYEHHBIX JODKHOCTHBIX Jsuil OpraHa B cHCTEME
ANEKTPOHHOTO IOKyMEHTO000pOTA.

B ciyuae BbIsiBIIeHUS HAPYIIEHUH B YACTH CPOKOB BBHITIOJHEHUS aIMUHUCTPATHUBHBIX
Opolenyp, HMX IOCIEeI0BATEIbHOCTH M MOJHOTH PykoBomurens OpraHa WHUIMHUPYET
IPUBJICYEHUE K OTBETCTBEHHOCTH JIMIL, JOMYCTHBIIMX HAPYLIEHHs, B COOTBETCTBUU C
IIYHKTOM 4.3 aJJMMHUCTPAaTUBHOI'O perjaMeHTa.

AJZIMUHUCTPAaTUBHBIE  IPOLEAYpPbI, YCTAHABIMBAEMbIC HACTOSILIUM  ITYHKTOM,
BBINOJIHAIOTCS B TEYEHUE IBYX pabouux THEH.

Pe3ynbraTamMu BBINONHEHUS! aJMUHHUCTPATUBHBIX MPOLEAYP SIBIAIOTCA: pelIeHne 00
OTKa3e B IpUeMe JOKYMEHTOB HEOOXOAUMBIX JJIsl PEAOCTABICHUS! MyHUIMIIAIbHON YCIyTH,
pemieHue 00 OTKa3ze B MPEAOCTABIEHUM MYHHUIMIAIBHOM YCIYT'H, JOMOJIHUTEIIBHOE
COIVIAIIIEHHE O BHECEHWHM H3MEHEHHWH B JIOTOBOP apeH[bl, B JOrOBOP ONEPaTUBHOIO
ynpaBieHHs, 0€3BO3ME3THOrO MOJIb30BaHMS, XO3SHCTBEHHOI'O BEAECHUS MYHHUIMIIAIbLHOTO
UMYIIECTBA.

3.5.4. MHcnonHeHnue mpoleayp, YyKazaHHbIX B  ImyHkTax 3.5.2, 3.5.3.
aJMUHUCTPATUBHOTO  perjlaMeHTa, TMpu  HAJUYUM  TEXHUYECKOM  BO3MOXKHOCTHU
OCYILECTBJISIETCS B aBTOMATUYECKOM PEXHME C HCIOJIb30BAHMEM AaBTOMATHU3UPOBAHHOU
MHGOPMAIIMOHHOW CHCTEMBI, TNpeAHAa3HAUEHHOW JJIs OKa3aHUs TOCYJapCTBEHHBIX U
MYHULUTIAIBHBIX YCIYT.

MaxkcumanbHBI CPOK BBINOJIHEHHUS aJMHUHHMCTPATHBHBIX IPOLEAYpP, YKAa3aHHBIX B
MyHKTE 3.5. aIMUHUCTPATUBHOIO PETJIaMEHTa, COCTABIISICT YeThIpe pabounx JTHS.

3.6. Boiiaua (HanpaBJjieHHe) 3asiIBUTENI0 Pe3yJIbTaTa MYHMIMNAJIbHON YCIYyTr U

3.6.1. OcHOBaHMEM HavaJia BBINOJHEHHS aJIMUHUCTPATUBHON MPOUEAYPHI SABISETCS
MOJTyYeHHE JOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBINOJHEHUE aJMUHUCTPATUBHOU
MPOLEAYPHI, JOKYMEHTA, MOATBEPKIAIOIIEr0 MPEJOCTAaBICHUE MyHUIIMTIAIBHOMN YCIIyTH.

3.6.2. JIOMKHOCTHOE JIMII0, OTBETCTBEHHOE 3a BblJauy (HAIpaBJIEHUE) TOKyMEHTOB:

00eCTeuynBaeT PErucTpalrio U BHECEHHE CBEIEHUI O pe3yibTare Mpel0CTaBICHHUS
MYHULMOAIBHON YCIIyTW B TOACHCTEMY BEICHHS JOKYMEHTAllMUd aBTOMATH3UPOBAHHOU



MH(OPMALIMOHHOM CHUCTEMBI, MpPEAHA3HAYEHHOW JJI1 OKa3aHUsA TOCYJapCTBEHHBIX U
MYHHUIUITAJIBHBIX YCIYT;

M3BEIIAET 3asBUTENS (€ro MpEeICTaBUTENS) CIIOCOOOM, YKa3aHHBIM B 3asIBICHHH, O
pe3yapTare MNpEeNOCTABICHUS MYHULHNAIBHOW YCIYTM W O BO3MOYKHOCTH ITOJYyYEHUS
pe3yJibTaTa Npe0CTaBIeHU MyHUIUNIAIBHOM yciryru B Oprane uiu B MOLI.

Hcnonnenune nponeayp npu HAIMYAA TEXHUYECKON BO3MOKHOCTH OCYILIECTBIISETCS B
aBTOMAaTHMYECKOM pEXHME C HCIOJIb30BAHMEM aBTOMATHU3UPOBAHHOW HH(POPMALMOHHOU
CHUCTEMBI, IPEAHA3HAYEHHOM ISl OKa3aHHS TOCYNAPCTBEHHBIX U MYHUIIUITAIBHBIX YCIIYT.

AJIMUHUCTPAaTUBHBIE  MPOLEAYPHI, YCTAHABIMBAEMbBIE HACTOSIIUM  ITYHKTOM,
BBINIOJIHAIOTCSL B TEYEHUE OJHOro paboyero JAHA €O JHSA MOANUCAHUSA JOKYMEHTa,
SIBJISIFOLLIETOCS. PE3YyJbTATOM IPENIOCTABICHNUS] MyHULIUNIAIBHOW YCIIYTH, YIIOJHOMOYEHHBIM
JNOKHOCTHBIM uiioM Oprana (Opranom).

Pesynpratramu BBINOIHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SBISIOTCS: pa3MEIICHUE
CBEJCHUI O pe3yJbTaTe MPEJOCTaBIICHUS MYHMIMIAIBbHON YCIYrd B MHGOPMALMOHHBIX
cCUCTeMaX, W3BEIlEHHE 3asBUTENd (€ro MNpeACTaBUTENs) O pe3yjbTaTe MNPEeAOCTaBICHUS
MYHHUIMIAIBHON YCIYTH U COC00aX €ro mojyuyeHusl.

3.6.3. Tlopsmox  Bbelmauu  (HampaBjIeHMs]) — pe3ysibTaTa  MPEIOCTaBJICHHUS
MYHHUIUTIAIBHON YCITyTH:

3.6.3.1. Tlpu oOpamieHun 3asBUTENS 3a PE3yIbTATOM MYHMUIIMIAIBLHON YCIyru B
M®II, pabotauk MO®I] BbIaeT 3asBUTENIO pe3yabTaT MYHUIIMIAIBHOW yCIyTH B (opme
AK3EeMILIsIpa SJIEKTPOHHOIO JOKYMEHTa Ha OyMakHOM HocuTene. 1o TpeGoBanuto 3asBUTENS
BMECTE€ C OK3EMIUIIPOM DJEKTPOHHOTO JOKyMEHTa Ha OyMa)XHOM HOCHUTENe €My
IPEAOCTABIISIETCS DK3EMIULSIP 3JEKTPOHHOTO JTOKYMEHTa ITyTEM €ro 3alllCH Ha ChEMHBIM
HOCUTENh MHGOPMAllMKM WJIM HAMpaBJICHUS OJK3EMIUISIpa SJIEKTPOHHOTO JIOKYMEHTa I10
AJIEKTPOHHOM mouTe B ajpec 3asButens. [Ipu 3amucu Ha ChbeMHBIH HOCUTENb WH(GOPMAaLUU
WIM HalpaBJIEHUU SK3EMIUISIpA AJIEKTPOHHOIO JOKYMEHTa, HA OCHOBE KOTOPOT'O COCTABJIEH
SK3EMILISAP DJEKTPOHHOI'O JOKYMEHTa Ha OyMa)KHOM HOCHTelNe, MO 3JIEKTPOHHOM moyrte
UIACHTUYHOCTh TAaKOr0 3K3EMIUISIpA 3JIEKTPOHHOIO JOKYMEHTA J3K3EMIULIPY 3JEKTPOHHOTO
JOKYMEHTa Ha OYMa)KHOM HOCHTENIe 3aBEpSETCS YIOJIHOMOYEHHBIM COTPYAHHKOM C
UCIIOJIb30BAHUEM YCUJICHHON KBAJIM(DUIIMPOBAHHON AIEKTPOHHOM MOIMKCH.

AJIMUHHUCTpAaTUBHBIE  NPOLEAYPbl, YCTAHABIMBAEMBIE HACTOSIIUM  ITYHKTOM,
BBIMIOJHSIOTCA B TOPSIIKE OYEPEeTHOCTH, B JEHb NPUOBITUS 3asBUTENS] B CPOKH,
yCTaHOBJICHHBIC perjaMeHTOM padboTel MOII.

PesynpTaTamMu BBITIOJNIHEHUS aJMHHHUCTPATUBHBIX TMPOIEAYp SBISIOTCA: (UKCAIHS
dakTa BbIIAYM pe3ysibTaTa MPENOCTaBICHUS MyHununaabHo ycmyru B AUC MOI],
pe3yabTaT NPeAOCTABICHUS MyHULIUIIAIbHON YCIIYTH, BbIIAHHBIN 3asIBUTEITIO.

3.6.3.2. Ilpu oOpaieHuu 3asBUTENS 332 PE3yJITATOM MYHUIIUNIAIBHON yCIyTH Yepe3
Pecriybnukanckuil mopTan 3asBUTENI0 B JUYHBIA KaOMHET aBTOMATUYECKU HAIPaBIISETCS
AJNEKTPOHHBIM  00pa3  JOKYyMEHTa, SBISIONIETOCS  pPe3yJbTaTOM  MPEIOCTaBIICHUS
MYHHUIUTAIBHON YCIIyTH, MOAMHCAHHBIA YCHICHHON KBAIU(DHUIIMPOBAHHOW 3IIEKTPOHHON
MOJIKCHIO YIIOJTHOMOYEHHOTO JOIKHOCTHOTO Juiia Oprana (Opranom).

AJIMUHHUCTpAaTUBHbIE  MPOLIEAYPbl, YCTAHABIMBAEMbIE HACTOSIIUM  ITYHKTOM,
BBITIOJIHSIFOTCS B JIEHb MOJMMCAaHUs JOKYMEHTA, OATBEPKIAI0ILIET0 IIPEeA0CTaBIeHE (0TKa3
B MPEAOCTABJICHUN) MYHUUMNAIBHONW YCIyTd, YMOJIHOMOYEHHBIM JOKHOCTHBIM JIMIIOM
Oprana (Opranom).

Pe3ynpraramu BBINOJHEHUS aAMUHHUCTPATUBHBIX MPOLEAYP SBJISIOTCS: HAIPABICHUE
(mpenocraBiieHne) ¢ UCIIOJIb30BaHUEM PecyOnmMKaHCKOTO mopTalia 3assBUTEN0 JOKYMEHTA,



MOJATBEPAKAAIOIIET0 NPEJOCTaBICHHE MYHHMIMIAIBHON yciIyrn (B TOM 4YHCIE OTKa3 B
MIPEIOCTaBICHUH MyHULIMIIATBHOU YCIIYTH).

3.6.3.3. Ilpu oOpamieHun 3asBUTENS 3a PE3yJbTaTOM MYHULMIAIBHOW YCIYTH B
OpraH, J0JKHOCTHOE JIMI0, OTBETCTBEHHOE 32 BbI1auy (HaIpaBJICHUE) JOKYMEHTOB, BBIIAET
3asBUTENIO pe3yibTaT MyHULUNAnbHOW ycimyru. Ilo TpeGoBaHuio 3asBUTENSI BMECTE C
AK3EMILUIIPOM 3JIEKTPOHHOTO JTOKyMEHTa Ha OyMa)KHOM HOCHUTEJIE €My MpeIoCTaBIseTCS
DK3EMIUIAP JJIEKTPOHHOTO JOKYMEHTa IIyTEM €ro 3alluCh HAa CHhEMHBIM HOCHUTEINb
MH(MOpPMALMM WM HAMpaBICHUS SK3EMIUIAPA AJIEKTPOHHOIO JOKYMEHTa MO 3JIEKTPOHHOU
II0YTE B aJPEC 3aBUTEII.

AJIMAHHUCTPAaTHBHBIE  IPOLEAYPHl, YCTAHABJIMBAEMBIE HACTOALIIMM  IIYHKTOM,
OCYUIECTBIISIFOTCSI B MOPSIIKE OYEPEIHOCTH, B JIEHb IPUOBITHS 3asiBUTENSI B COOTBETCTBUU C
[IpaBritamu BHyTpEHHETO TPYIOBOIO pacropsaka Oprasa.

Pe3ynbTaTOM BBINOJHEHUS AJMUHUCTPATUBHBIX MPOLELYp SBISAIOTCA: (UKcaLUs
dakra  BblAAauM  pe3yJibTaTa  NPENOCTABICHMS ~ MYHUUUINAIBHOW  yCIyIM B
aBTOMATU3UPOBAHHON HHQPOPMAIIMOHHOW CHCTEME, TMpeAHa3HAaYeHHOW [UJIsl OKa3aHUsA
rOCy/apCTBEHHBIX U MYHHUIIMITAIbHBIX YCIIYT.

3.7. UcnipaBjieHHe TEXHHUYECKHUX OLIMOOK

3.7.1. B ciyyae oOHapyXeHUS TEXHHMYECKOW OIIMOKU B JOKYMEHTE, SBJISIOIMIEMCS
pe3yabTaTOM MYHUIIUIIAILHON YCIIYTH, 3asIBUTENb HampasiseT B OpraH:

3asiBJIeHHE 00 MCIpaBJICHUH TEXHUYECKOM ommOKu (mpuiiokenue Nel k HacTosiemy
aJIMUHUCTPATUBHOMY PETJIAMEHTY);

JOKYMEHT, BBIJJAHHBIN 3asIBUTEIIO KaK pe3yabTaT MyHUIIUIAIBHON YCIYTH, B KOTOPOM
COJIEPIKUTCS TEXHUYECKas OLINOKa;

JOKYMEHTBI, HUMEIOIUE IOPUIMYECKYI0 CHIIY, CBHUJAETEIbCTBYIOIIME O HAIUYUU
TEXHUYECKON OLINOKH.

3asBieHre 00 HCIpaBICHUM TEXHUYECKOW OIIMOKM B CBEICHUSX, YKa3aHHBIX B
JOKYMEHTE, SBJISIONIEMCS] PE3yJbTaTOM MYHHUILMIAIBHOW YCIYTH, TOJAETCS 3asBUTEIEM
(YTIOJIHOMOUYEHHBIM ~ TPEACTaBUTENIEM) IIOYTOBBIM OTIMpaBIEHUEM (B TOM 4YHCIE C
WCIIOJIb30BaHUEM DJICKTPOHHOM MOYTHI), OO0 yepe3 Pecrybnukanckuit mopran win MOI.

3.7.2. JIoJ>KHOCTHOE JUII0, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, OCYIIECTBISET
MpUeM 3asBJICHUS 00 HWCHPABJICHUHM TEXHUYECKOW OIIMOKH, PETUCTPUPYET 3asBIICHUE C
MPUJIOKEHHBIMU JIOKYMEHTAMU M TIEpelaeT MX JOKHOCTHOMY JIMILYy, OTBETCTBEHHOMY 3a
00paboOTKy TOKYMEHTOB.

AJMUHUCTpAaTUBHBIE  TPOLEAYPHl, YCTAaHABIMBAEMbIE HACTOSIIMM  ITYHKTOM,
BBITIOJTHSIOTCS B TEUEHUE OJTHOTO paboyero AHS C AaThl PETUCTPALIUU 3asIBJICHHSL.

PesynpTaTamMu BBIMOTHEHHS] aMUHUCTPATUBHBIX IMPOLELYp SBISIOTCS: MPUHATOE U
3apEeruCTPUPOBAHHOE 3asIBJICHUE, HAIMPABICHHOE HA PACCMOTPEHHUE JIOJKHOCTHOMY JIMILY,
OTBETCTBEHHOMY 32 00pabOTKy JTOKYMEHTOB.

3.7.3. JIOMKHOCTHOE JIMII0, OTBETCTBEHHOE 3a O00pabOTKy JIOKyMEHTOB,
paccMaTpuBaeT JOKYMEHTHI M B LIEJIIX BHECEHUS HCIPABJICHUN B JOKYMEHT, SIBJISIOIIMICS
pe3yJabTaTOM MPEAOCTABICHUS MYHULMUINAIBHOW YCIYTH, OCYIIECTBISIET HPOLEIYPHI,
MPEeAYCMOTPEHHBIE YHKTOM 3.5 aAMUHUCTPATUBHOIO PETJIAMEHTA, U BHIIAET UCIPABICHHBIM
JOKYMEHT 3asBUTEINIO (YIOJIHOMOYEHHOMY MPEACTABUTEIIO) JTMYHO O] POCIIUCH C U3bSATUEM
y 3asButTens (YNOJTHOMOYEHHOTO MPEJCTABUTEINS) OpPUTHMHANIA JOKYMEHTa, B KOTOPOM
COJICP)KUTCSA TEXHWYECKash OmuOKa, WJIM HaMpaBiseT B aJpec 3asBUTENS IMOYTOBBIM
OTHpaBieHUEM (ITOCPEACTBOM AJIEKTPOHHOM MOYTHI) MUCHMO O BO3MOXKHOCTH MOJIyYEHUS



JOKYMEHTa IpHU IpenoctaBieHud B OpraH opuruHanta JOKYMEHTa, B KOTOPOM COAEPKHUTCS
TEXHUYECKasl OIINOKa.

AJMUHUCTpAaTUBHBIE  MPOLEAYPhl, YCTAaHABIMBAEMbIE HACTOSIIMM  ITYHKTOM,
BBINIOJIHAIOTCS. B TEYEHHE JIBYX pabouux JHEW mocie oOHapyKEHUs TEXHUYECKOW OMIMOKH
WM MOJTYYEHUS OT JII000r0 3aMHTEPECOBAHHOTO JIMIA 3asBJICHUS O TOMYIEHHOMN OIInOKe.

Pe3ynpTaTamMu BBINOJIHEHUS aJIMUHUCTPATUBHBIX MPOLEAYDP SBISIFOTCS: BbIAAHHBIN
(HampaBIIEHHBIN) 3asIBUTEINIO TOKYMEHT.

4. Tlopsanok u GopMBbI KOHTPOJISI 32 NMPeJ0CTaBJIeHHeM MYHHIMIIAJBLHOH YCJIYTH

4.1. llopaaok ocylecTBJICHUS TEKYIIero KOHTPOJIsI 3a co0JII0IecHUeM U HCIOJTHEHHEeM
OTBETCTBEHHBIMHU J0JKHOCTHBIMH JIUIIAMHU MOJI0KEHUI aAMUHUCTPATHBHOI O
perjiaMeHTa U HHbIX HOPMATHBHBIX IPABOBBIX AKTOB, YCTAHABJIUBAKOIIUX TPeOOBAHUSA
K MPeJI0CTABJEHNI0 MYHHMIIMIIAJIbHOM YCJIYIH, a TAK/Ke PUHATHEM UMHU pelleHuil

KonTposib 3a MOTHOTOM M KayeCTBOM MPEAOCTABICHUS MYHMIIUIIAIBHON YCIyTH
BKJIIOYACT B ceOs BBHISIBIICHWE M YCTpaHEHUE HAPYIICHUW TpaB 3asBUTENICH, MPOBEICHUE
MIPOBEPOK COOIOJICHUS MPOIEAYP MPEIOCTABICHUS MYHUIIMIAIBHOW YCIyTH, MOATOTOBKY
pemeHuid  Ha  geidcTBus  (Oe3leCTBHE)  JOMKHOCTHBIX — JIMI] OpraHa MECTHOTO
CaMOYIIpaBJICHUS.

dopMaMu KOHTPOJIS 32 COOMIOJIEHUEM HCIIOJHEHUSI aJIMUHUCTPATUBHBIX MPOIEAYP
SIBJISTFOTCSL:

1) mpoBepka © COIJIACOBAHHME IPOEKTOB JIOKYMEHTOB 10 IPEIOCTABICHHIO
MYHULIMTIAJTBHOU YCIIYTH;

2) IPOBOIUMBIC B YCTAHOBICHHOM IOPSAKE MPOBEPKHU BEACHUS AEIOMPOU3BOICTBA;

3) npoBejieHHEe B YCTAHOBJIIEHHOM IOPSIKE KOHTPOJBHBIX IPOBEPOK COOIIOICHUS
MPOIEAYp NMPEIOCTABICHUS] MyHULIMTIATLHON YCITYTH.

B nensx Tekymniero KOHTpOJIs UCMOJIb3YIOTCS CBEJCHUS, UMEIOIINECS B DJIEKTPOHHOM
0a3e MaHHBIX, CIy)XeOHas KOPPECIOHJCHIINSA, YCTHas M THChbMEHHas WH(opMarus
JTOJDKHOCTHBIX JIMI[, OCYILIECTBIAIONIMX BBINOJHEHUE aAJMUHUCTPATUBHBIX MPOLEAYP,
YKypHaJIbl y4€Ta COOTBETCTBYIOIIUX JOKYMEHTOB U JIPYTHUE CBEIICHMUSI.

{1 oCyIIECTBIICHUSI KOHTPOJISL 3a COBEPIIECHHWEM JEUCTBHI NPH NPEAOCTaBICHUHU
MYHUIUTIAIBHOM yCIYTM W TPUHATAU PEIICHUNW PYKOBOAUTEIIO OpraHa MECTHOTO
CaMOYIIpaBJICHUS  TIPEJCTaBJISAIOTCA  CIOpPaBKU O  pe3ysibTaTax  MNpPeJaoCTaBJICHUS
MYHHUITUTIAIBHOM YCITYTH.

O cinyyasx U OpUYMHAX HAPYIIEHUS CPOKOB, MOCJIEAOBATEIbHOCTH U COACPKAHUS
aJMUHUCTPATUBHBIX  TPOIEAYp JOKHOCTHBIE JIMIIA HEMEIICHHO HH(POPMHUPYIOT
PYKOBOJUTENSL OpraHa, MOPEJOCTABIAIOIIETO MYHUUIMNAIbHYIO YCIYry, a TaKxke
NPEeANPUHUMAIOT CPOYHBIE MEPBI M0 YCTPAHEHUIO HAPYILICHUM.

Texymuii  KOHTPOJIbL 32  COOJIFOJICHHEM  IOCIEIOBATEIBHOCTH  JCHCTBHH,
ONPEJICICHHBIX aIMUHUCTPATUBHBIMU MPOLIEAYPAMH MO MPEIOCTABICHUIO MYHUIUMITATBLHOU
YCIIYTH, OCYIIECTBIISIETCS 3aMECTUTENIEM PYKOBOJAUTEIISI OpraHa MECTHOT'O CaMOYIIPaBJICHUS,
OTBETCTBEHHBIM 3a OPTraHHW3alMI0 PabOTHI MO MPEJIOCTABICHHIO MYHUIIMITAIIBHOW YCIYTH,
HAYaJIbLHUKOM OTJIeJIa, OCYIIECTBISIONIETO0 OPTaHMU3AIHi0 PabOThl MO MPEAOCTABICHUIO
MYHHIUITAIBHON YCIIYTH.



[lepeyenb  JOJKHOCTHBIX — JIML,  OCYUIECTBIISIIOIIMX  TEKYIIUA  KOHTPOJIb,
YCTAHABJIMBACTCS TOJIOKEHUSIMH O CTPYKTYPHBIX IMOAPA3JICICHUSAX OpraHa MECTHOrO
CaMOYIIPABJICHUS U JIOJKHOCTHBIMH PETJIAMEHTAMM.

4.2. TlopsinoK U MEPUOAUYHOCTH OCYIIECTBJIEHHUSI MJIAHOBBIX H BHEMJIAHOBBIX MPOBEPOK
MOJIHOTHI  KA4eCTBA MPeI0CTABJIEeHUSI MyHHIIUNIATbHOU YCJIYTH, B TOM YHCJI€ OPSI0K
1 (pOpMBI KOHTPOJIA 32 MOJTHOTON U KA4eCTBOM MPeA0CTABICHH MYHHIIUTIATBLHOM
yCIyTH

4.2.1. KoHTpOosb 3a TOJIHOTOM M Ka4ECTBOM NPEIOCTABICHUS MYHULIUIIAIIBHON yCIIyTH
ocylIecTBIIsIeTCs B popmax:

1) mpoBenieHust MPOBEPOK;

2) paccMoTpeHHUs kajno0 3asBuTenell Ha neicTBu (6e3aerictBre) OpraHa, a Takxke ux
JOJKHOCTHBIX JIML, MyHUIIMTIAIbHBIX CITYKAILUX.

4.2.2. B nensix ocyuecTBiIeHUs KOHTPOJIS 3a OJTHOTOM M KAYECTBOM MPEIOCTABICHUS
MYHHUIIMIAIBHON YCIYTd NMPOBOJSATCSA IUIAHOBBIE M BHEIJIaHOBBIE NpoBepku. llopsaok u
MEPUOJUYHOCTh OCYIIECTBICHUS IJIAHOBBIX MPOBEPOK YCTAHABIMBAETCS IJIAHOM DPAOOTHI
Oprana. Ilpu mnpoBepke MOryT paccMaTpUBaTbCS BCE BOINPOCHI, CBSI3aHHBIE C
MpeIOCTaBICHUEM MYHUIIMIAIBLHON ycIyru (KOMIUIEKCHBIE TPOBEPKH), WIM OTIEIbHBIN
BOINPOC, CBS3aHHBIA C TPEJOCTABICHUEM MYHHUIMMNAIBHON YCIyru (TeMaTuyeckue
npoBepkH). [IpoBepka Takke MOKET MPOBOJIUTHCS IO KOHKPETHOM kano0e 3assBUTEIIs.

4.2.3. BHennaHOBbIe IPOBEPKH MPOBOJATCS B CBSI3U C IPOBEPKOM yCTpaHEHUs paHee
BBISIBJICHHBIX HAPYIIECHUH aJJMUHUCTPATUBHOIO PErilaMeHTa, a TAKKe B CIIy4ae MOJydYeHUs
xanoO 3asBuTesiel Ha aelctBus (OezneiicTBue) OpraHa, a Takke UX JOKHOCTHBIX JIMLL,
MYHUIUNAIBHBIX CITYKalHX.

4.2.4. Pe3ynbrarel NpoBEepKU OQOPMIIIOTCS B BUAE AKTa MPOBEPKHU, B KOTOPOM
YKa3bIBAIOTCS BBISIBJICHHbBIE HEJJOCTATKHU U MPEIUI0KEHUS 110 UX YCTPaHEHHUIO.

4.3. OTBeTCTBEHHOCTD JOJKHOCTHBIX JIMIl OPraHa, npeaocTaBIsIIONIero
MYHHUIMIAJIBHYIO YCJIYTY, 32 pellleHus 1 JeiicTBus (0e3aelicTBUE), IPUHUMAaeMble
(ocyuecTBiIsieMble) HMHU B X0/1e NPeJ0CTaBIeHNs] MYHMIMNAJIbHON YCJIYTH

ITo pe3ynpraram MpOBEAEHHBIX MPOBEPOK B CIIydyae BBIABICHHUS HapyLICHUN MpaB
3asiBUTEJICd BHUHOBHBIE JIMIIAa MPUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUM C
3akoHOAaTeNbCcTBOM Poccuiickoit denepanuu.

PykoBonuTens opraHa MECTHOIO CaMOYIPAaBIICHHS HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PACCMOTPEHHUE 3asIBIICHUM.

PykoBonuTens (3aMecTUTENb PYKOBOJUTENS) CTPYKTYPHOTO MOAPA3ACICHUS OpraHa
MECTHOI'O CaMOYIIPaBJI€HHUS HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE U (WJIN)
HEHaJUJIe)Kalllee BBINOJTHEHUE aJMUHUCTPATUBHBIX JAEUCTBUN, YKa3aHHBIX B pasjaene 3
aJMUHUCTPATUBHOIO PErIaMEHTA.

JIOJKHOCTHBIE JIMIIa U MHBbIE MyHULMINAJIbHBIE CIIyXallUe 32 PELICHUS] U JEHCTBUS
(6e3neticTBHE), MpUHUMAaEMBbIe (OCYIIECTBIISIEMbIE) B XO€ MTPEIOCTABICHHSI MyHHUITUTTAIBHON
YCIIYTH, HECYT OTBETCTBEHHOCTb B YCTAaHOBJICHHOM 3aKOHOJIaTE€IIbCTBOM MOPSIIKE.



4.4. llonoxenns, XapakTepusymouue TpedoBaHus K NopsaAKy u popMamM KOHTPOJIS 32
NnpeAoCTaBJIeHHEeM MYHUIMIIAJIbHON YCJIYTd, B TOM YHCJIe CO CTOPOHBI I'PAXKAAaH, HX
00beIMHEeHNIi M OPraHu3anui

KoHTpomns 3a mpenocTaBiICcHHEM MYHHIMITAIEHOW YCIYTH CO CTOPOHBI TPaXIaH, HX
OOBEIMHCHUI W OpPTaHM3AIi, OCYIIECTBIISICTCS MOCPEACTBOM OTKPBITOCTH JEATEIHHOCTH
OopraHa MECTHOTO CaMOYIPaBJCHUS TMPU TMPEJOCTABICHUN MYHHUIUIAIBHOW YCIyTH,
MOJTYYCHHUS TIOJTHOM, aKTyaJIbHON U JIOCTOBEPHOUW MH(OpMAIK 0 TIOPSAIKE MPEA0CTaBICHUS
MYHUIIUAMATBHON YCIYTH U BO3MOXXHOCTH JIOCYIEOHOTO PacCCMOTPEHUS 0OpallieHnit (3kanoo)
B IIPOIIECCEe MPEIOCTABICHUS MYHUITUTIATHHONW YCITyTH.

5. locyneOHblii (BHeCYaeOHBIH) MOPSA0K 00:Ka10BAHUSA pPellieHUuii U 1eiicTBUI
(0e3peiicTBHA) OpraHa, NpeA0CTABJIAIOIIECT0 MYHHUIMITAJBHYIO YCJIYIY,
MHOT0()yHKIIMOHAJBLHOI' 0 IEHTPA NPeA0CTABJIeHHUA IOCYIAPCTBEHHBIX U
MYHUIUNIAJTBHBIX YCJIYI, OPraHU3aluil, yKa3aHHbIX B 4yacTH 1.1 crarbu 16
®enepanbHOro 3akoHa Ne210-®3, a Takke UX JOJKHOCTHBIX JIML, MYHMIHMIIAJIbHBIX
CJIy;Kalmux, pA0OTHUKOB

5.1. 3agBuUTenn UMEIOT MPaBO Ha 00KaJIOBAaHME B JIOCYJCOHOM MOPSAJKE PEIICHUN U
nevictBuii  (Oe3meWCTBUS) oOpraHa, TNPEJOCTABISIONIETO MYHHUIUMAIBHYIO  YCIYTY,
JOJDKHOCTHOTO ~ JIMIIA ~ OpraHa,  MPEeAOCTaBISIIONIET0  MYHUIMNAIBHYIO  YCIYTY,
MYHHIIMITAIEHOTO CJIy>Kalllero, PYKOBOJUTENS oprasa, IPEI0CTaBISIOIETO
MYHUIIUTIATIEHYIO yCIIyTY, MHOTO(QYHKIITMOHAILHOTO LEHTpA, paboTHHKa
MHOTO(YHKIIMOHAJILHOTO IIEHTpa, OpraHu3alui, IpeIycMOTpeHHbIX YyacThio 1.1 crateu 16
denepanbHoro 3akoHa oT 27 urosst 2010 roma Ne 210-D3 «O6 opranu3aiiuu mpeaoCTaBICHHS
rOCy/IapCTBEHHBIX U MYHHUIIUTAIBHBIX YCIYT», a TAKXKE UX PaOOTHUKOB.

3asiBUTENb MOXKET OOPATUTHCA € KaJT0OO0H, B TOM YHCIIE B CISAYIOUIUX CIydasx:

1) mHapymieHue cCpoka perucTpanuu 3amnpoca O MPeIOoCTaBICHUM MYHHUIUIATbHON
yCIIyTH, 3aIIpoca, yKazaHHoro B ctathe 15.1 @enepansHoro 3akoHa ot 27 utoiist 2010 roga Ne
210-®3 «O6 opranuzaiiy NpeoCcTaBIeHUs TOCYAAPCTBEHHBIX U MyHHUIIUIAIBHBIX YCIYT»;

2) HapyIlIeHHe cpoKa MpeAOCTaBICHUSI MyHUIIMNIAIBHON ycIyru. B ykazaHHOM ciiydae
nocynebHoe (BHeCyaeOHOe) 00kaloBaHNUE 3asBUTEIIEM PEIICHU U elcTBUM (06e31eicTBYA)
MHOTO(QYHKIITMOHAILHOTO IIEHTPa, pabOTHIUKAa MHOTO(YHKIIMOHAIBHOTO IIEHTPA BO3MOKHO B
cily4ae, €clii Ha MHOTOQYHKIIMOHANBHBIM IEHTp, pelieHuss u aerctBus (Oe3nericTBHe)
KOTOPOTO O0OXaTylTCs, BO3JOXeHa (YHKIHUS TO TMPEJOCTABICHUIO COOTBETCTBYIOIIMX
MYHHIUTAIBHBIX YCIYT B TIOJTHOM 00beMe B MOPSAKE, ONpeaeNieHHOM YacThio 1.3 cratbu 16
®denepanbHOro 3akoHa ot 27 urosst 2010 roma Ne 210-D3 «O6 opranmu3aiiiu Ipea0CTaBICHHS
rOCy/IapCTBEHHBIX U MYHHUIIUTAIBHBIX YCIIYT»;

3) TpeGoBaHue y 3asBUTENS JOKYMEHTOB WM MH(POpPMAIUU JUOO OCYIIECTBICHUS
NEUCTBUM, TMpEACTaBIEHUWE WJIM  OCYHIECTBIEHHE KOTOPBIX HE MPEIyCMOTPEHO
HOPMAaTHBHBIMH IIPAaBOBbIMU akTamu Poccuiickoin denepanyu, HOpMaTUBHBIMU ITPABOBBIMU
aktramu  PecnyOnmku  Tarapctan, MyHHUIIMNQIbHBIMH — NPAaBOBBIMH  aKTaMH  JJIs
MPEAOCTABICHUSI MyHULIUTIAIbHOW YCIYTH;

4) oTka3 B IMpUEME JIOKYMEHTOB, MPEIOCTAaBICHUE KOTOPBIX MPEIYyCMOTPEHO
HOPMaTUBHBIMHU NPAaBOBbIMU akTaMu Poccuiickon denepanny, HOpMaTUBHBIMU ITPABOBBIMU
aktramu  PecnyOmmku — Tarapctan, MYHHUIIMITAJBHBIMU — TMPABOBBIMH  aKTaMH IS
MPEAOCTABICHUS! MyHULIMNIAIbHON YCIIYTH, Y 3asBUTEJIS;



5) oTka3 B MpeAOoCTaBIEHUU MYHHMIMIIAIBHON YCIYTH, €CId OCHOBaHHMS OTKa3a He
MpEeAYyCMOTPEHBI (efIepaIbHBIMU 3aKOHAMH U MPUHSTBIMA B COOTBETCTBUU C HUMU MUHBIMU
HOPMAaTHBHBIMH TIPaBOBbIMM akTamu Poccuiickoit @enepannu, 3aKOHAMU W HHBIMU
HOPMAaTUBHBIMU TPABOBBIMM  akTamu PecnyOmuku TarapcTtaH, MyHULIHUTAIbHBIMUA
MpaBOBBIMU aKkTamMu. B ykazaHHOM ciydyae aocyaeOHoe (BHecyaeOHOe) o0kamoBaHUE
3asBUTENIEM PpEIICHH U JaeilcTBuil (Oe3meicTBUsl) MHOTO(PYHKIIMOHAIBHOTO IICHTpA,
paboTHHKAa MHOTO(QYHKIIMOHAJIHHOTO IIEHTpa BO3MOXKHO B Cly4ae, €cld Ha
MHOTOQYHKIMOHAJIBHBIN  LEHTp, peleHus ¢ JeiictBus  (Oe3neiicTBUE) KOTOPOTO
oOXallyloTcs,  BO3JIOXKEeHa  (yHKUMS 1O  MPEAOCTaBIEHUIO  COOTBETCTBYIOIIMX
MYHHIMIAIBHBIX YCIYT B IOJHOM 00BbEME B MOPSAKE, ONpPeAeIeHHOM YacTbio 1.3 crareu 16
®enepanbHoro 3akoHa ot 27 utons 2010 roga Ne 210-03 «O06 opranuzanuy Npe1oCTaBICHUS
TOCYJapCTBEHHBIX U MYHHUIIUTIATBHBIX YCIYTY;

6) 3aTpeboBaHue C 3asIBUTENS MPU MPEIOCTABICHUN MYyHUIIUTIATLHON YCIYTH TUIATHI,
HE TPEIyCMOTPEHHOW HOPMAaTHUBHBIMU TNPaBOBBIMH akTamu Poccuiickoit ®Penepanum,
HOPMATUBHBIMU TPABOBBIMH  akTamu PecnyOnuku TarapcTtaH, MyHUIUTAIbHBIMUA
MPaBOBBIMU aKTaMHU;

7) oTKa3 oprasa, nNpeA0CTaBISIOUIEr0 MyHUIIMTAIBHYIO YCIYTY, TOJKHOCTHOTO JIHIa
OpraHa, MpeIOCTaBIISIIOIIET0 MYHUIUIAIbHYIO YCIYry, MHOTO(QYHKIMOHAJIBHOIO LEHTPA,
paboTHHKAa MHOTO(GYHKIIMOHAJIBHOTO IIEHTPa, OPraHu3alliid, MpeyCMOTPEHHBIX YacThio 1.1
ctatbu 16 denepanbHoro 3akoHa ot 27 utons 2010 roma Ne 210-d3 «O6 opranuzanuu
MPEAOCTABICHUSI TOCYJIAPCTBEHHBIX W MYHHIIMIAIBHBIX YCIyT», WIH WX PaOOTHUKOB B
UCHPABJIICHUU JOMYIIEHHBIX HMH OINEYaTOK M OIIMOOK B BBIJAHHBIX B pe3yJbTare
IPEIOCTABJICHUS MYHULIMIIAIBLHOW YCIYTd JOKYMEHTaX JIM0O HapyllleHHWEe YCTaHOBJIEHHOTO
CpOKa TakuX HCHpaBieHUi. B ykazaHHOM ciydae nocyaebHoe (BHecyie0Hoe) 00KaloBaHHe
3asBUTEJIEM peleHud u JedcTBuil  (6e3aeiicTBUs) MHOTOQYHKIIMOHAIBHOTO LIEHTpA,
paboTHUKa MHOTO(YHKIIMOHAJBLHOTO IEHTpa BO3MOXHO B  CiIy4yae, €CJlId Ha
MHOTO(QYHKIIMOHANBHBIM  LEHTp, peleHuss | JectBus (Oe3neiicTBUE) KOTOPOTO
o0XallyloTCs,  BO3JOXKEeHa  (YHKUMS 1O  MPEAOCTaBICHUIO  COOTBETCTBYIOIIMX
MYHUIIMITATIBHBIX YCIIYT B MOJHOM 00bEeMe B MOPSAKE, ONpeaeieHHOM YacThio 1.3 cratbu 16
®denepanbHoro 3akoHa ot 27 urosst 2010 roma Ne 210-D3 «O6 opranu3aiiiu mpeaoCTaBICHHS
rOCy/IapCTBEHHBIX U MYHHUIIMITABHBIX YCIyT»;

8) mHapymieHue cpoka WIM TOpsAKa BBIJAYM JIOKYMEHTOB IO pe3yJibTaTaM
MPEeIOCTaBICHHS] MYHUIIUITATTLHON YCIYTH;

9) mpuocTaHOBJIEHHE MPEAOCTABICHUS MYHHIIMIIAILHON YCIyTH, €ClId OCHOBAHMS
MPUOCTAHOBJICHHUSI HE TPEIYyCMOTPEHbI (elepalibHBIMU 3aKOHAMU W TPHHITHIMH B
COOTBETCTBUU C HUMU HHBIMU HOPMATHUBHBIMU MPAaBOBbIMU akTamMu Poccuiickoit denepanuu,
3aKOHaMH ¥ WHBIMH HOPMATHBHBIMH TIPaBOBBIMU akTaMu PecmyOmuku Tartapcras,
MYHHIIMTIAIBHBIMU MIPAaBOBBIMH akTaMu. B ykazanHOM ciydae gocyneOHoe (BHecyneOHOe)
o0aJloBaHWE 3asBUTENIEM DPEIICHUN U JeHcTBUi (Oe3neicTBHs) MHOTOQYHKITMOHATIEHOTO
IIEHTpa, pab0OTHHWKA MHOTO(YHKIIMOHATHHOTO IIEHTPa BO3MOXHO B CJlyyae, €ClId Ha
MHOTOQYHKIIMOHAIBHBIN  LEHTP, pelmeHus u JercTBus (0Oe37eiicTBUE) KOTOpPOTO
oOXalyloTcs,  BO3JMOXKEeHa  (YHKIMA 1O  MPEJAOCTaBIECHUIO  COOTBETCTBYIOIIMX
MYHHIUTAIBHBIX YCIYT B TIOJTHOM 00beMe B MOPSAKE, ONpeaesieHHOM JacThio 1.3 cratbu 16
®enepanbHoro 3akoHa ot 27 utonst 2010 roga Ne 210-03 «O6 opranuzanuu Ipe1oCTaBICHUS
rOCYJapCTBEHHBIX U MYHUIIUTIATBHBIX YCIYT.

10) TtpeOoBanue y 3asBHUTENS MPH MPEIOCTABICHUM MYHHULUNAIBHON YyCIyru
JOKYMEHTOB WM WHGPOpMAaIlMU, OTCYTCTBHE U (WJIM) HEIOCTOBEPHOCTH KOTOPHIX HE
YKa3bIBAJIUCh TPU TEPBOHAYATHHOM OTKa3e B IMpHEME JIOKYMEHTOB, HEOOXOIUMBIX IS



MPENOCTaBICHUS] MYHHUIMIIAJBHOM YCIyru, JuOO B MPEAOCTaBICHUM MYHHUIIMIAIBHOM
YCIyTH, 3a HCKJIIOYECHHEM CIy4aeB, MPEIyCMOTPEHHBIX IMyHKTOM 4 yactu | crarem 7
®enepanbHoro 3akoHa ot 27 utonst 2010 roga Ne 210-P3 «OO6 opranuzanuy npe1oCTaBICHUS
TrOCYJapCTBEHHBIX W MYyHUUMIAIbHBIX YyclIyr». B ykazanHHoMm ciiydae JocyaeOHOe
(BHecynieOHOE) oOkajoBaHME 3asBUTENEM pelleHud U  JedcTBui  (Oe3neiicTBuUs)
MHOTO(QYHKIIMOHAJILHOTO LEHTPA, paO0THUKAa MHOTO()YHKIMOHAIBHOTO IEHTPA BO3MOKHO B
cily4yae, €clii Ha MHOTOQYHKIIMOHAIbHBIA IIEHTP, pEIIeHus U AehcTBUA (Oe3aeiicTBUE)
KOTOPOTO 00aJdyloTcs, BO3J0XE€Ha (PYHKIMS MO NPEIOCTABIECHHUIO COOTBETCTBYIOLIUX
MYHHUIMIAIBHBIX YCIYT B TIOJTHOM 00bEME B MOPSAKE, ONpeAesieHHOM YacThio 1.3 cratbu 16
®enepanbHoro 3akoHa ot 27 utonst 2010 roga Ne 210-03 «O06 opranuzanuu Npe10CTaBICHUS
TOCYJapPCTBEHHBIX M MYHHUITUTIATBHBIX YCIYT.

5.2. Kanob6a nonaercs B mMcbMEHHOH (popme Ha OyMaKHOM HOCHUTEIIE, B AJIEKTPOHHOM
dbopMe B opraH, NpPeJOCTABISIONIMA MYHULMIAIbHYIO YCIyTy, MHOTO(QYHKIHMOHAJIbHBIN
HEeHTp JMOO0 B COOTBETCTBYIONIMWA OpraH TOCYJapCTBEHHOW BIACTH, SIBJISIOLIUAKCS
yupeauTeneM MHOTO()YHKIIHOHAIBHOTO LEHTpA (manee - y4peauTenb
MHOTO(QYHKIIMOHAJILHOTO 1IEHTpA), a TAKXKE€ B OpPraHu3aliy, IpeyCMOTpeHHbIE YacThio 1.1
ctatbu 16 denepanbHoro 3akoHa ot 27 utons 2010 roma Ne 210-d3 «O6 opranuzanuu
MPEeIOCTaBICHHS] TOCYIaPCTBEHHBIX W MYHUIMNAIBHBIX ycinyr». JKanoObsl Ha peuieHus u
neiictBust (Oe3/elCTBUE) PYKOBOAUTENS OpraHa, MNpPeJOCTaBISIONIEr0 MYHHUIMNAIBHYIO
YCIIyTY, MTO/Ial0TCSI B BBILIECTOSIIIUNA OpTaH (P €ro HATMYKUH ) JIN0O B CIy4yae ero OTCyTCTBUS
paccMaTpUBarOTCS  HEMOCPEJCTBEHHO PYKOBOJUTENIEM OpraHa, MpeJOCTaBIISIONIErO
MYHHUITUTIATBbHYIO0 ycayry. JKamoObl Ha pemieHuss u aelcTBus (Oe3meiicTBue) pabOTHUKA
MHOTO(YHKIITMOHAIILHOTO LIEHTPA MOJAIOTCS PYKOBOAUTEIO 3TOT0 MHOTO(QYHKIIMOHAILHOTO
neHTpa. JKamoOsl Ha pelieHus U AeUcTBUA (06e3aeicTBre) MHOTO(YHKIIMOHAIBHOTO 1IEHTpa
HOJIAIOTCA  YUPEAUTENI0 MHOTOQYHKIMOHAIBHOIO WEHTpa WIM JOJKHOCTHOMY JIUILY,
YIOJHOMOYEHHOMY HOPMAaTHUBHBIM MpaBoBbIM akToM PecmyGnuku Tarapcran. JXKanoOsl Ha
peuieHust U aencTus (O6e3neiicTBre) pabOTHUKOB OpraHu3aluid, MPeayCMOTPEHHBIX YaCThIO
1.1 crateu 16 denepansHoro 3akona oT 27 uromst 2010 roga Ne 210-03 «O6 opranu3anuu
MPEIOCTABICHUS TOCYAAPCTBEHHBIX U MYHUIIUIIATBHBIX YCIYT», TOJAIOTCS PYKOBOAUTEISM
ATUX OpraHU3alUH.

XKanoba Ha pemenuss u JaeicTBus (Oe3aeicTBUE) OpraHa, MPEIOCTABIISIIOIIETO
MYHHUIIMITATBHYIO — YCIYTY,  JIOJDKHOCTHOTO  JIMLIa  OpraHa,  MpeAoCTaBISIONIETO
MYHHUIMTAIBHYIO  YCIYTy, MYHHIIMIIAJBHOTO  CIY’Kalllero, pPYKOBOJIUTENSI  OpraHa,
MPEIOCTABIISIONIET0 MYHUIIMTIAIBHYIO YCIYTY, MOXET OBITh HAIpaBJIeHa IO TMOYTe, uepe3
MHOTO(YHKITMOHAIbHBIN LEHTD, C MCIOJIb30BaHUEM
MH(OPMAIIMOHHO-TETIEKOMMYHHUKAITMOHHOW cetu  «MHTepHeT», odunuagbHOoro caiita
OopraHa, TMpeJOCTABJSIONIETO MYHHUIMIANbHYIO ycnyry, EmuHoro moprama mum6o
Pecniybnukanckoro mopraina, WH()OPMAIIMOHHOW CHUCTEMBI JOCYAeOHOrO 00KajJoBaHHS, a
TaK)kK€ MOXKET OBITh NPHUHSATA MPHU JUYHOM Mpueme 3asButens. Kamoba Ha perieHus u
NENCTBUS (Ge3neiicTBUER) MHOTO(QYHKIIMOHAIBHOTO LEHTpA, paboTHHKa
MHOTO(QYHKIITMOHAILHOTO IIEHTPa MOXET OBITh HAINpaBJICHA IO MOYTE, C UCIOJIb30BAHUEM
MH(OPMAIIMOHHO-TETIEKOMMYHHUKAITMOHHOW cetn  «MHTepHeT», odunuaipbHoro caiita
MHOTO(QYHKIIMOHAILHOTO IIeHTpa, EnmHoro moprana nubo Pecmybnukanckoro mopTtana,
MH(OPMAIIMOHHON CHCTEMBI TOCYZeOHOTO 00KAIOBAaHMUSI, & TAKKE MOXKET OBbITh IPUHATA TIPH
JUYHOM Tpueme 3asButens. JKanoba Ha perieHus u neicTBus (Oe3aeiicTBre) opraHu3alu,
npeaycMOTpeHHbIX YacThio 1.1 cratbu 16 @eaepanbHoro 3akona ot 27 utonst 2010 roma Ne
210-®3 «OO6 opraHM3aly TPEIOCTABICHUS TOCYJAPCTBEHHBIX ¢ MYHHUIIUIIATBHBIX
yeryr»Ne, a Takxke ux pabOTHUKOB MOXKET OBITh HaIlpaBJIeHA IO MOYTEe, C UCTIOIb30BAHUEM



MH(pOPMaLIMOHHO-TEIEKOMMYHUKAIIMOHHOUN ceTn «HTepHeT», 0pUIIUAIbHBIX CAaWTOB 3TUX
opranuzanuii, Equnoro nmoprana nubo PecnyOnukaHCKOTO MmopTaia, a TakKe MOXET ObITh
MIPUHSATA PU TUIYHOM MPUEME 3aIBUTEIIS.

5.3. Kanoba nomkHa coaepxarh:

1) HauMmeHOBaHHME OpraHa, NPEJOCTABIIIONIETO MYHUIUIAIBHYIO  YCIYTY,
JOJDKHOCTHOTO  JIMIIA OpraHa, MpeloCTaBISIONIEr0 MYHUUUNAIbHYIO YCIyry, JnOo
MYHHUIIUANAIBHOTO CIY’KaIller0, MHOTO(YHKIIMOHAIBHOTO LIEHTPA, €ro PYKOBOAUTEIS U (HJTH)
paboTHHKA, OpraHU3allui, TPETyCMOTPEHHBIX YacThio 1.1 cTtateu 16 denepanbHOro 3aKoHa
ot 27 urons 2010 roga Ne 210-®3 «O6 opranuzanuy NpeoCTaBIECHUs TOCYJapCTBEHHBIX U
MYHUIUAMAIBHBIX YCIYT», UX PYKOBoAUTENEH U (W) paOOTHUKOB, PELICHUS U JACHUCTBUS
(6e3nelicTBHE) KOTOPBIX 00KATYIOTCS;

2) ¢damunuio, uMs, OTYECTBO (MOCienHee - NpPHU HAJU4YMM), CBEICHUS O MecCTe
KUTEIBCTBA 3asBUTENA - (U3UUECKOTO JIMIlAa MO0 HAaWMMEHOBAHWE, CBEJEHUS O MECTe
HaxXOXXJICHUS 3asBUTENSI - FOPUIAYECKOrO JIMIA, a Takke HOMep (HOMepa) KOHTAaKTHOTO
tenedoHa, aapec (aapeca) JIEKTPOHHOW TOUTHI (MPU HAJTUYMHM) U TIOYTOBBIA ajapec, IO
KOTOPBIM JIOJDKEH OBITh HAIllpaBJieH OTBET 3asBUTEIIIO;

3) cBeaeHust 00 OOKadyeMbIX pEIIEHUSAX U JAeWcTBUIX (Oe3neiicTBuM) oprana,
MPEeNIOCTABISIONIET0  MYHUIMNAIbHYIO  YCIOYry,  JOJDKHOCTHOIO — JIMIIAa  OpraHa,
MPEAOCTABIISIONIET0 MYHUIIMIAIBHYIO YCIyTy, JHO00 MYHHUIIMIAIBHOTO CIYy’Kallero,
MHOTO(YHKIIMOHATBHOTO  IIEHTpa, pabOTHHKAa  MHOTOQYHKIIMOHAIBLHOTO  IICHTPA,
OpraHu3alui, NpeayCcMOTpeHHbIX YacTbio 1.1 ctaten 16 @enepanbHOro 3akoHa ot 27 Mo
2010 roma Ne 210-®3 «OO6 opraHuzanMu TPEJAOCTABICHHUS TOCYJapCTBEHHBIX M
MYHUIIMITATBHBIX YCIIYT», UX PAaOOTHUKOB;

4) noBOJIbI, HA OCHOBAaHMH KOTOPBIX 3asBUTEIb HE COTJIACEH C PELIEHUEM U JeHCTBUEM
(Ge3nelicTBHEM) OpraHa, MPe0CTaBIIAIONIET0 MYHULIUIIATBHYIO YCIIYTY, TOJKHOCTHOTO JIUIA
oprasa, MpeoCTaBISAIONIEr0 MyHUIIUTIATBHYIO YCIYTY, TM00 MyHUIIMTIATBHOTO CITY>KallIero,
MHOTO(QYHKIIMOHAILHOTO  IIEHTpa,  pabOTHHMKAa  MHOTOQYHKIMOHAILHOTO  IEHTPA,
OpraHu3alui, NpelyCMOTPEHHBIX YacThio 1.1 craThu 16 @enepanbHOro 3aKOHA OT 27 WIS
2010 roma Ne 210-®3 «OO6 opraHuzanMyd TPEIOCTABICHHUS TOCYJAPCTBCHHBIX W
MYHHUIIMIIANBHBIX YCIIYT», WX paOOTHUKOB. 3asBUTEIEM MOTYT OBITh TPEICTaBICHBI
JOKYMEHTHI (IIpU HAJIMYUH ), TOATBEPKIAIONINE TOBOIBI 3asBUTENS, JTMOO X KOMUU.

5.4. [loctynuBias >xano0a MoJIeKUT PETUCTPAIIMHU B CPOK HE MO3/IHEe paboyero JIHs,
CJIEIYIOILIETO 32 JHEM MOCTYIUICHHUS.

5.5. Kanoba, moctynuBIias B OpraH, MpeaoCTaBISIONUNA MyHUIIUTIAIBHYIO YCIYTY,
MHOTO(QYHKIIMOHAIBHBIN  IEHTP, YUYPEOUTENI0 MHOTOQYHKIMOHAIBHOTO IIEHTpa, B
OpraHu3aluy, NpeaycMoTpeHHble yacThio 1.1 cratbu 16 denepanbHOro 3akoHa ot 27 U0
2010 roma Ne 210-®3 «OO6 opranu3anuu TPEJAOCTABICHHUS TOCYJApCTBEHHBIX M
MYHHUIIUTAIBHBIX YCIyT», JTUOO BBINIECTOSANIUN oOpraH (MpU €ro HaJIW4YWu), TOJJICKUT
PacCMOTPEHUIO B TEUEHHUE IMSTHAMIATH pabouuX JHEH CO JIHS €€ PEeTUCTpAallid, a B Clydae
o0XaJloBaHUs ~ OTKa3a  OpraHa, MPEJOCTaBIAIOIIETO  MYHHUIMIAIBHYIO  YCIYTY,
MHOTO(QYHKIIMOHAILHOTO IIEHTPA, OpraHu3alui, MpeayCMOTPEHHBIX YacThio 1.1 cratbu 16
®enepanbHoro 3akoHa ot 27 utonst 2010 roga Ne 210-D3 «O06 opranuzanuu Ipe1oCTaBICHUS
TOCY/apCTBEHHBIX U MYHHIIMMAIBHBIX YCIyT», B MpUeMe JOKYMEHTOB Yy 3asBUTENS JIHOO B
WCIIPABJICHUH JIOMYIIEHHBIX OTNEYaTOK U OMIMOOK WM B ClIy4yae 00KallOBaHUSI HapyIIEHUs
YCTaHOBJICHHOTO CPOKa TaKWX WCIPABICHUUN - B TEUEHUE MATH pabO4YMX JTHEH cO JHA ee
perucTparmm.



5.6. Tlo pe3ynbratam pacCMOTPEHUS KAIOObl MPUHUMAETCS OJIHO M3 CIETYIOUIUX
peLICHUN:

1) xanoba ymOBIETBOPSIETCS, B TOM YHCJIEC B ()OPME OTMEHBI MPHHATOIO PEIICHUS,
WCIIPaBJICHHS] JOMYIIEHHBIX OMIEYaTOK M OIIMOOK B BBIIAHHBIX B PE3yJIbTaTe MPEI0CTABICHUS
MYHHUIMIAIBHON YCIYTH JTOKyMEHTaX, BO3BpaTa 3asBUTEIIO ACHEKHBIX CPEJCTB, B3UMaHUE
KOTOPBIX HE MPETyCMOTPEHO HOPMAaTUBHBIMM NIPABOBBIMU akTaMu Poccuiickont Penepanum,
HOPMAaTHBHBIMU NpaBOBbIMU akTamMu PecmyOnuku Tarapctan, MyHUIUNAIbHBIMU
MIPaBOBBIMH AKTaMHU;

2) B YJIOBJIETBOPEHUH KaIOObl OTKA3bIBAETCS.

He noznnee nus, caeayroniero 3a JHEM IPUHITHUS PELICHUS], YKa3aHHOTO B HACTOSAIEM
MyHKTE, 3aBUTEIIO0 B MTUCbMEHHOU (POpME U MO KENAHUIO 3asBUTENS B 3JIEKTPOHHOHN (hopme
HaIpaBJIsIeTCs] MOTUBUPOBAHHBINA OTBET O PE3YyJIbTaTaX PACCMOTPEHUS KaJlOObI.

5.7. B cinydae mnpu3HaHMs >KamoObl ToJJeXalleld YIOBJIETBOPEHHIO B OTBETE
3asBUTENIO O pe3yjbTaTaX pPACCMOTPEHMs *KanoObl JaeTcss MHpopMauus O JEHCTBUSX,
OCYIIECTBIISIEMBIX OpraHoM, MPEIOCTABIISIFOIINM MYHHUIMTATBHYIO yCIIyTY,
MHOTO(QYHKIIMOHAJIbHBIM IIEHTPOM MO0 OpraHu3alueu, mpemaycMoTpeHHoi dYactbio 1.1
ctatbu 16 denepanbHoro 3akoHa ot 27 utons 2010 roma Ne 210-d3 «O6 opranuzanuu
MPEeNOCTaBICHUs]  TOCYJApCTBEHHBIX M MYHUIMOAIBHBIX  YyCIyr», B LEJX
HEe3aMeJUIMTENIbHOTO YCTPAHEHHUS BBISIBICHHBIX HAPYLICHUI MPH OKa3aHWW MYyHUIUNAIbHON
YCIIyTHU, a TakKe MPUHOCSTCS HM3BUHEHHUS 3a JIOCTABJICHHbIE HEYA0OCTBAa M yKa3bIBaeTCs
uH(popMaLMsl O JaJbHEHIINX ACUCTBUIX, KOTOPbIE HEOOXOAMMO COBEPIIUTH 3asIBUTENIO B
LEJIAX MOJIyYEHNs MyHULMIIAIBHON YCIIyTH.

5.8. B cimyuae npusHaHus kajnoObl HE IMOAJEKAIled YAOBIETBOPEHHIO B OTBETE
3aBUTEII0 O pe3ysbTaTaX pacCMOTPEHHs KajloObl JAal0TCAd apryMEHTUPOBAHHbBIE
pa3bsICHEHUs O IpPUYMHAX MPHUHIATOrO pELIeHMs, a Takke HH(pOpMalus O HOpsaKe
00>KaJI0BaHUsl IPUHATOTO PEIIECHUSI.

5.9. B ciyuae ycTaHOBJIEHHS B XOJ€ WIH 10 pe3yJbTaTaM PacCMOTPEHHS *KasloObl
IPU3HAKOB  COCTaBa  aJMHWHHUCTPAaTUBHOIO  IPaBOHAPYLICHWS WIM  NPECTYIICHUA
JOJDKHOCTHOE JIMIIO, PAOOTHUK, HAJICJIEHHBIE MOJHOMOYHUSAMHU II0 PACCMOTPEHHUIO >Kajoo,
HE3aMEUINTEIbHO HANIPABJIAIOT UMEIOIUECS MAaTEPUAIIBI B OPTaHbl IPOKYPATYPBI.



[Ipunoxenne Nel

K AJMUHHCTPATUBHOMY PEIJIAMEHTY
IIPEIOCTABJICHUS MYHULIMIIATIBHON YCIYTH 110
3aKJIIOYEHHUIO JONOJHUTEIBHOTO COTJIAIECHHS O
BHECEHUU U3MEHEHUI B IOTOBOP apeH Ibl, B
JIOrOBOP 0€3BO3ME3IHOTO MOJIb30BAHUS
MYHULIUIIAJIbHBIM UMYIIECTBOM

PykoBoaurento

OT:

3ASBJIEHUE
00 WCTIPaBIICHUN TEXHUYECKOUN OMTUOKH

CooOmjato 00 omubOKe, [OMYIIEHHONW TNpU OKa3aHWM MYHULUINAIBHOM YCIYrd IO
3aKITIOYECHUIO JIOTIOJTHUTEIBHOTO COTJIANICHHUSI O BHECCHUH N3MEHEHUH B IOTOBOP apEHIIBI, B IOTOBOP
6C3BO3M6321HOF0 MOJIB30BAHHA MYHHUIIUITAJIbHBIM UMYIIICCTBOM.

3anucaHo:

[IpaBunbHbBIEC CBEICHUS:

[Ipomry wucnpaBuTh AOMYHIEHHYIO TEXHUYECKYIO OIIMOKY W BHECTH COOTBETCTBYIOIIHE
W3MEHEHHUS B TJOKYMEHT, SIBJISIFOIIMICS Pe3yabTaTOM MYHHIIMITAILHOM YCIyTH.

[Ipunarato crienyromne J0KYMEHTHI:

1.

2.

B cnyyae mpunsaTus peuieHUs 00 OTKJIOHEHHMH 3asBlIEHUSI 00 MCIPABICHUH TEXHUYECKON
OLIMOKY MPOIIlY HAIIPAaBUTh TAKOE PEIICHUE:

MOCPEICTBOM OTIPABJICHHS JICKTPOHHOTO TOKyMeHTa Ha aapec E-mail: ;

B BHUJE 3aBEPEHHON KOMUHM Ha OYMa)XHOM HOCHUTEJIE MOYTOBBIM OTIPABIECHUEM IO alipecy:

Hacrostum HNOATBCPKAAK0: CBCIACHMs, BKIIIOYCHHBLIC B 3a4BJICHHC, OTHOCAIIUCCA K Moeit
JIMYHOCTH U IPEACTABIIAEMOMY MHOIO JIUITY, a TAKK€ BHCCCHHBIC MHOKO HWIKE, TOCTOBCPHBI. I[OKYMGHTBI
(KOI'[I/II/I ,[[OKYMGHTOB), MPUIIOKCHHBIC K 3asABJICHUIO, COOTBCTCTBYIOT Tpe6OBaHI/I$IM, YCTaHOBJICHHBIM
3aKOHOJaTCJIbCTBOM Poccuiickoi (Dez[epaum/l, Ha MOMCHT IPCACTABJICHUA 3asBJICHUA 5TH NOKYMCHTbBI
JICUCTBUTEIBHEI U COACPKAT NOCTOBCPHLIC CBCIACHUS.

(mara) (momuck) (®.1.0.)
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