WcnonHutensHb KoMUTET HHXKHEPYCCKOTO CENbCKOT0 MoceneHus
Kykmopckoro mynuuunanbsHoro paiiona Peciy6nmku Tatapceran

ITocTaHoBneHue
19 urons 2023 rona No23

O6 yTBepK/1IeHUH aIMUHUCTPATUBHOTO
periaMeHTa Mo Mpei0CTaBIeHHIO
MYHHUILIMIIAJIBHOM YCIIYTH 110 J1a4ye MMCbMEHHBIX
pa3bsICHEHWH HaJIOromIaTebluKaM 1
HAJIOTOBBIM areHTam I10 BOIpOcaM MPUMEHEHHUs
MYHULMTIANIBHBIX MPAaBOBBIX aKTOB O HAJIOTax U
cbopax

B cooTrBeTcTBUM co cTaTbeit 34.2. Hanmorosoro konekca Poccuiickoit @enepauuu,
ct. 14 ®enepanbHoro 3akoHa oT 06.10.2003 Nel31-®@3 «O6 obuux npuHLMIAX
OpraHM3allid MECTHOr'o camoyrpasiieHus: B Poccuiickoit @enepanuu», paccMOTpeB
npeacTaBieHue npokypatypsl Kykmopckoro paiiona ot 31.03.2023 Ne 02-08-02/2023,
HCIIOJIHUTENIBHBIA KOMUTET HUIKHEPYCCKOro CebCKOro rnoceaeHus

[TOCTAHOBJISAET:

1. Vreepauth A/IMMHHCTPATHBHBIH perJiaMeHT IO  MpPeaOCTABIEHHIO |
MYHHMIMIAIBHOMR YCIIYTH MO aue MUChbMEHHBIX pa3bsCHEHUI HaJloromiaresbIliukam u
HAJIOTOBBIM areHTaM I10 BOMPOCaM MPUMEHEHHS] MyHULMIIAIbHBIX ITPABOBBIX aKTOB O
Hajorax u coopax (mpuiaraercs).

2.  Ony6nuxoBaTh HACTOsIee ITOCTAaHOBNEHHWE Ha O(QULUMATBEHOM IOpTae
IpaBOBOM HHGOPMaLIHH Pecny6nuku Tarapcran B
WH(POPMALIMOHHO-TeJIeKOMMYHHKallMOHHOH cetn «MHTepHeT» mo Beb-agpecy:
http://pravo.tatarstan.ru.

PykoBonuTens HCIIONHUTENBHOTO KOMUTETA
Huxnepycckoro cesnbckoro noce

/ B.I'.Cadapos

e ——



YTBEPXIEH
[TocTaHOBNEHHEM HCIIOTHHTEIBHOTO
xoMuTeTa HHXKHEpPYCCKOro cenbeKkoro

OCEJIEHHS
Ot 19.06.2023 Ne 23

AZIMHHHCTPATHBHbIH PerjaMeHT N0 NPeJ0CTABICHHIO
MYHHUIHNAJIbHOH YCJYIH 0 Ja4e MHCbMEHHBIX Pa3bsACHEHHH
HAJIOrOIJIaTeIbIIHKAM H HAJIOTOBBIM areHTaM 10 BOIpocam

NpUMEHeHHs MYHHIHNAJbHBIX NPABOBBIX AKTOB 0 HAJIorax u coopax

1. O6mmue noJioKEeHHHA

1.1. Hacrosumii aJMHUHHUCTPATUBHBIH perjiaMeHT o MPEeI0CTABICHUIO
MYHUIIUNIAIBHOW YCIYTM [0 Jladye MUCBMEHHBIX pa3bsACHEHUH HaJIOroruiatesibliukaM |
HAJIOTOBBIM areHTaM 110 BOIPOCaM IMPUMEHEHUS MYHHULIMIAIbHBIX HOPMATUBHBIX [IPABOBBIX
aKTOB O HaJlorax u cbopax (najee —AIMHUHHCTPATUBHBIN PETTIAMEHT) —OTpeeseT CTaHaAapT,
COCTaB, CpPOKM M IIOCIE0BATENBHOCTh ACHCTBMIA (2JIMUHMCTPATUBHBIX IPOLEAYP)
WcnonuurensHoro komutera HukHepycckoro cesibckoro rnocesnenuss Kykmopckoro
MYHHIIMIIAIBHOTO paifoHa Pecriybnuku Tarapcran (nanee — McnonHUTENbHBIH KOMHMTET
CEJIBCKOTO TIOCEIEHUs) MPU HCIOJHEHUH MYHMIUINAIBHONH YCIYTH IO PAacCMOTPEHHIO U
MOJAIOTOBKE IMMChbMEHHBIX pa3biICHEHHWI Ha oOpalieHHs, NOCTYIIMBIINE B OpraHbl MECTHOTO
camoymnpasieHus: HuxHepycckoro cenbckoro nocesenus KykMopcioro MyHHUIMIIAJBHOTO
paiiona PecnyGiiuku Tarapctan mo BompocaM NPUMEHEHHS MYHHIMITAJIBHBIX IPaBOBBIX
aKTOB O HaJorax u coopax.

1.2. Jlunamu, MMEIOLIMMH MPABO HA MOJYYEHHE MYHULIMIIAIBHON YCIyIH, ABIAIOTCS
bu3Mueckre W IOpUAMYECKHE JIMlla, WHIWBUIYAJIbHBIC TIpEANpPUHUAMATENH (Jajnee —
3asBUTEJIb).

1.3. C 3asBieHHeM BIIpaBe 0OpaTUTHCS MPEJCTABUTEND 3aABUTENIS, 1€HCTBYIOLIUI Ha
OCHOBaHMHM JOKYMEHTa, YJOCTOBEPSIOUIETO €ro IOJHOMOYMSA, JHO0O  3aKOHHBIH
npeCcTaBUTEh GU3HUECKOTOo JIHIIA (J1ajiee — IPeICTaBUTE/Ib 3asABUTEIIA).

2. CTanaaprt npeaocTaB/ieHHs] MYHHIHNIAJIbHOH YCIYTH

2.1. HaunMeHOBaHHe MYHHUIHNAJbHOH yCIYrH
Jlaya MUCbMEHHBIX PA3bACHEHWI HAJOrOIUIaTebIIIMKaM M HAJOTOBBIM areHTraM IIo
BOIPOCaM NPUMEHEHHUs] MYHHIIMNATBHBIX [IPABOBBIX aKTOB O HaJlorax u cbopax

2.2. HanMeHOBaHHE OPraHa, NPeJoCTABJIAIOIIEr0 MyYHHIHNAJIBHY IO YCAYTY

WcnonHuTenbHbIi KOMUTET HUKHEPYCCKOTO CeTBCKOTO MOCEIeHHUs (J1aee Mo TeKCTY
— Opras).

2.3.PesynbTaT npeaocTaBjieHH MYHHUHNAJIBLHOMN yCJIYIH
2.3.1. Pe3ynbratoM IpeAocTaBICHUsT MyHULUNIAIBHON YCIYTH SABJISIETCA NUCBMEHHOE
pa3bACHEHHE MO BONPOCAM MPUMEHEHHS MYHHIMIAIbHBIX MPABOBBIX aKTOB O HAJOrax W
cOopax.



2.3.Pe3yabTaT npeaocTaBjieHHss MyHHUHNAIBHOM| yCJIyTH

2.3.1. Pe3ynpTaToM NpenoCcTaBicHUs MyHULMTIANBHON yCIyrH SBIsSETCS MHUCHMEHHOE
pasbACHEHHE T10 BONPOCAM MPHUMEHEHHS MYHHLUMNAIBHBIX MPABOBBIX aKTOB O HAJIOrax M
cOopax.

2.3.2. Pe3yabTaT npefiocTaB/IeHUA MyHULMIIAIBHOM YCIIYTH HAalpaBIsSeTCs 3aABUTEIIO B
GopMe BNEKTPOHHOrO JOKYMEHTA, [OAIMUCAHHOIO YCHIEHHOW KBaMUUIMPOBAHHOMN
3J1EKTPOHHOM MOANUCEHIO YIIOJIHOMOYEHHOI0 JOJKHOCTHOrO nHLa Opeana (mibo Opeana), B
cooTBeTcTBUM ¢ DenepanbHBIM 3aK0HOM OT 6 anpens 2011 roga Ne 63-®3 «O6 aneKTpoHHOiH
noanucu» (nanee — @enepanpHslii 3akoH Ne 63-03) B 1u4HbI KabuneT EauHoro noprana. B
Clydae HampaBlIeHHS 3asBJICHHSA IOCPEeICTBOM PecmyOiuKaHCKOro moprana pesyabTar
NpEeNOCTABIEHAS  MYHULMIAIBHOM  YCJIyTM  HampaBiseTcs B JIMYHBIM ~ KaGHHET
Pecny6nnkancKoro rnopraia.

2.3.3. Ilo BeIGOpY 3asgBUTENs pe3yabTaT INPEAOCTABICHUS MYHUIUIIAIBHOH YCIYyTH
Beigaercd B Oprane unv B I'BY «MHorodQyHKIMOHANBHBI LIEHTp NpeaocTaBIeHUs
rocyIapCcTBEHHBIX M MyHUUHUNAIBHBIX ycayr B Pecrny6nuke Tatapcran» (manee — M®II) B
hopMe sK3eMIuIsApa 3JIEKTPOHHOIO JOKYMEHTa, pacrnedyaTaHHOro Ha OyMaKHOM HOCHTEIe,
3aBEPEHHOr0 IeYaThl0 U MOAMUCHI) COOTBETCTBEHHO YMOJHOMOYEHHOIO IOJDKHOCTHOTO
muua Oprana uin pabotHuka M®LI.

2.3.4. 3agBurenb BIpaBe IOJIYYUTh pPE3yJbTaT IPEIOCTABICHUS MYHHUHNAIBHOM
yclIyru B (opMe 3JeKTpOHHOrO HOKYMEHTa B TEUeHHE CpOKa MAeHCTBUS pe3ynbpTaTa
NpeaoCcTaBlIeHHs MyHHUIUITAIBHOHN YCIyTH.

2.4.Cpok npenocTaB/ieHHs! MyYHHIHNAJIbHOH YCJIyTH.

2.4.1 MyHununanpHas yciayra npenocrapisercd B TeueHne 30 KajJleHIapHBIX QHEH co
IHsi TIOCTYIUIEHMsI COOTBETCTBYIomiero oOpamienus. Ifo pemenuio ['naBel cenbckoro
NOCEJIeHUs YKa3aHHBIM cpoK MoxKeT OBITh NPOJUIEH, HO He Gosiee YeM Ha OJHH MeCHll,
YBEAOMICHUEM 3asgBUTENsA, HamnpaBuBuiero ofpameHue, O NpPOAJICHUM CpoKa ero
pPacCMOTpEHHS.

24.2. TIpuOCTAHOBIEHHE CpPOKA MPENOCTABICHUA MYHUUUNANBHOM yCayru He
[IpeayCMOTPEHO.

2.43. HanpasieHue JOKYMEHTA, SBJSIOLIErOCs pe3VJIbTaTOM IpeI0CTaBIeHUs
MYHHULHNAIBHOH yCIyru B pOpMe 31eKTPOHHOTO JOKYMEHTa, 3asBUTEII0 OCYIIECTBIIAETCS B
IOeHb oQOpMIIEHHS U PErucTpaluy pe3y/bTaTa peJoCTaBIeHUs MyHULIUIIANBHOM yCIyTrH.

2.5. IIpaBoBbie OCHOBAHHA AJIsl IPeJ0CTABJICHHA MYHHIHIAJBHOMN yCJIyrH

2.5.1. IlepeyeHb HOPMATHUBHBIX NPABOBBIX AKTOB, PETYJIHPYIOIIMX NPEIOCTaBIEHHUE
MYHHLMNAIBHOH yciyru (C yka3aHHMEM pPEeKBU3UTOB HOPMATHBHBIX IIPaBOBBIX AKTOB H
MCTOYHUKOB HX OQHLHaNbHOro omyOJIHKOBaHHUSA), pasMelleH Ha EnuHoM noprane, B
PeecTpe rocyJapCcTBEHHBIX W MYHHLMNAIBHBIX YCIYr, Ha OQHUUHMaJIbHOM caiite
MYHHLUIAIBHOIO paifoHa B HHOOPMaIMOHHO-TEJIEKOMMYHHUKAIMOHHOM ceTH «HTepHeT».

2.5.2. TeKCT aAIMMHUCTPATUBHOIO perjlaMeHTa B IeHCTBYIOLIEH peaakuuy IOAIEKUT
‘pasMmelneHuto Ha EnuHoM noprase, B Peectpe rocy1apcTBEHHBIX U MYHHLMIIAIBHBIX YCIIYT,
Ha o(pHULHATEHOM caiite MYHHULUNAIBHOTO paiiona B
MHGOPMaLMOHHO-TEIEKOMMYHHKALIMOHHON ceTH «VIHTepHET.

2.6. UcuepnpiBaoliHii nepevyeHb J0KYMeHTOB, HeOOX0AHMBbIX /151 MPeJ0CTaBJIeHHA
MYHHUIHNAJIbHON YCJIYTrH



2.6.1. Jlna moayd4eHUss MyHUIMIIATBHOM YCITyTH 3aBUTEINb MPEACTABIAET ClIeIYIOIIHE
JTOKYMEHTBI:

1) IOKYMEHT, yAOCTOBEpSIOLIMi JIMYHOCTH (He TpebyeTcs B ciydae oOpalneHus
nocpeacTBoM PecnybinkaHckoro noprana); |

2) IOKYMEHT, yIOCTOBEPAIOLINI TOTHOMOYHS MPENCTABUTEINS 3aBUTEN;

3) 3asgBieHuUE:

B (opMe noKymeHTa Ha GyMa)kHOM HOCHTENE€ M3J0XKEHHOe B CBOOOAHOM dopme,
noctynupiiee B VICIIOJHUTENBHBI KOMHTET CEIBCKOTO MOCENeHHs, O Jaye MHChMEHHBIX
pPa3BACHEHHUH M0 BOMPOCAM MPUMEHEHHS MYHHUMNAIBHBIX MPAaBOBBIX aKTOB O HAJIOrax M
cOopax (nasiee - oOpallieHHe) B TUCBMEHHOM popMe 1 B HopMe 3JEKTPOHHOIO JOKYMEHTAa.

B DJIEKTPOHHOH (opMme (3amoiaHseTCs MOCPEACTBOM BHECEHHSA COOTBETCTBYIOIIHX
CBEIEHUH B DJIEKTPOHHYIO (GopMy 3asdBI€HHA), IOAMHUCAHHOE B COOTBETCTBHHU C
TpeboBaHusAMH 1nyHKTa 2.6.3 aJMHUHUCTPAaTHBHOIO peraaMeHTa, Npd o0pallleHuH
nocpeacTBoM PecrybiaukaHCKOro noprana;

2.6.2. 3asBleHMe W IpuiaraeMble JOKYMEHTHI MOTYT OBITh TMpeaCcTaBICHEI
(HampaBJIeHBbI) 3asIBUTENIEM OJHUM U3 CJIEAYIOLINX CIIOCO0O0B:

1) uepes M®IL] Ha OymMaXHBIX HOCHUTENAX M B BH/E 3JIEKTPOHHBIX IOKYMEHTOB,
COOTBETCTBYIOIIUX TPeOOBaHUAM IyHKTa 2.6.3 aIMUHHCTPAaTUBHOIO perllaMeHTa;

2) nocpeznctoM Pecmy6iinkaHCKOro mopTaia B 3J1€KTPOHHOH hopme;

3) B OpraH JHYHO HMJIM IOCPEACTBOM IIOYTOBOH CBA3M Ha OYMa)kHOM HOCHTEIe.
3asBieHHE U TIpUIaraeMple JOKYMEHTEI, IPU HaIllpaBJICHHUH MMOCPEACTBOM IOYTOBOH CBA3M,
3aBEPAIOTCA B YCTAaHOBJICHHOM IOPSJIKE.

2.6.3 3asBneHWe IIpHU HaNpaBJIeHHHM INOCpeACTBOM PecmyGmukaHckoro mnopraia
NOANKCHIBAECTCA MIPOCTOH NEKTPOHHOHU MOAMKCEHIO 3asBUTETIS.

Jlia mosy4eHusl IPOCTOM 3JE€KTPOHHON IMOIIUCH 3asABUTENO HEOOXOOUMO MpOMTH
npouenypy perucrpauud (ayreHTH®uKauuu) B EnuHONH cHcTeMe HAEHTHUOUKALMKU U
ayreHTuukauuu (nanee — ECHA), a Taike NoATBEpIUTH YUETHYIO 3aIHCh.

DJIEeKTpOHHBIN JOKYMEHT (371eKTpOHHBIH 00pa3 JOKyMeHTa), YKa3aHHEIH B OAMYHKTE
2 myHkra 2.6.1  aIMUHHCTPaTHMBHOTO  perJIAMEHTa,  3aBepsAeTcs  YCHJIEHHOMU
KBTUGHULHUPOBAHHON MOJIHCHIO JIHLL, YIIOJHOMOYEHHBIX Ha CO3IaHUe U MOANMHUCAHUE TAKHX
JOKYMEHTOB, B TOM YHCJIE HOTapHyCaMH.

DJIeKTPOHHBIE DOKYMEHTHI (JIEKTpOHHBIE 00pa3bl AOKYMEHTOB), MpHJIaraeMele K
3asBJICHHUIO, B TOM YHMCIIE JOBEPEHHOCTH, HallpaBJIsAI0TCs B BUAE (aiinos B popmarax pdf, jpg,
jpeg, png, tif, doc, docx, rtf, sig pasmepom He 6osee 50 MOaiT.

KauecTBO mpenocTaBisieMbIX 3JEKTPOHHBIX [OKYMEHTOB (3J€KTPOHHBEIX 00pa3oB
JOKYMEHTOB) OJDKHO I03BOJIATH B IOJHOM OOBEME NPOYMTATh TEKCT JOKYMEHTa H
pacro3HaTh PEeKBU3UTHI JOKYMEHTA.

2.6.4. 3anpemaetcs TpeGOBaTh OT 3aABUTEIA:

1) mpeacraBieHus NOKYMEHTOB M MH(POPMalMH WIM OCYLIECTBIEHHS NCHCTBHIA,
NpeICTaBIeHUE WIM OCYLIECTBICHUE KOTOPHIX HE TPEeIyCMOTPEHO HOPMATHBHBEIMH
NPaBOBBIMH  aKTaMH, pEryJUPYIOIIUMH ~ OTHOLIEHHS, BO3HUKAIOUIHE B CBI3H C
‘TIpeIocTaBIeHHEeM MYHULIUMIIAIBHOM YCIIyTH;

2) ocyulecTBICHHs AeHCTBUN, B TOM YHCIE COIVIACOBaHMM, HEOOXOAUMBIX IS
HOJIyYeHHs MyHULUNAIBHOMN YC/IyTH U CBSA3aHHEIX C 00pAaIlleHHEM B HHBIE FOCYJapCTBEHHBIE
OpraHbl, OpraHbl MECTHOTO CaMOYIpaBIEHHs, OPraHU3allH, 3a UCKIIOYEHHEM MOTy4YeHH
yCayr M TOJy4YeHHs JOKYMEHTOB M WH(OpMalMM, NpPeAOCTaBISEMBIX B pe3yJbTaTe
NpelOCTaBIeHUs] TAKUX YCIYI, BKIIOUEHHBIX B IIEPEYHM, yKazaHHbIe B 4yacTH | cTaTeu 9
®enepanbHoro 3akoHa Ne210-D3 (He0OX0AUMBIX U 00S3aTENBHBIX YCIYT);



3) nmnpeacraBieHWs JOKYMEHTOB M  HWHQOpMalUMM, OTCYTCTBHE H  (WIH)
HEJOCTOBEPHOCTh KOTOpPHIX HE YKa3blBAJIUCh IIPH IEPBOHAYAIBHOM OTKa3e B TNpHEME
JIOKYMEHTOB, HEOOXOOMMBIX Uil MPEeJOCTaBICHUS MYHHLIMNAIBHON YCIyrd, 1160 B
NpeIoCTaBIeHNH MyHUIUNIABHON YCIIYTH, 32 HCKIIIOYEHHUEM CIIeIyIOIINX ClTydYaeB:

a) wu3MeHeHue TpeOoBaHMH HOPMATMBHBIX TIPABOBBIX aKTOB, KacalOLIMXCH
NpPeIOCTaBIEHUS MYHHLUMIIAIBHONH YCIYTH, MOCIE NEPBOHAYAIBHON ITOJAYM 3asABIEHHS O
NpeIOoCTaBICHUH MYHULIMIIAIBHOMN YCIyTH;

0) Hanuuyue OLIMOOK B 3af4BJIE€HUH O MMPENOCTABICHUH MYHHIMNAIBHOH YCIyIH U
JNOKYMEHTax, [IOJaHHBIX 3aBUTE/IEM [10CIIE IEPBOHAYAIBHOIO OTKa3a B [IpHeMe JOKYMEHTOB,
HeoOXOAUMBIX /1Sl NPENOCTaBI€HHUs MYHHLMNAIBHON Yyciayrw, Ju00 B IpenoCTaBIeHUH
MYHHLMIATPHOH YCJIYrM M HE BKIIOYEHHBIX B IPEACTaBICHHBIH paHee KOMILIEKT
JIOKYMEHTOB;

B) HCTEYCHHME CpoKa OCHCTBHA JOKyMEHTOB WJIHM M3MEHeHHe HH(OpMalMu Iocie
MEepBOHAYAIBHOIO OTKa3a B IpHeMe [OKYMEHTOB, HEOOXOAMMBIX Ui INpea0CTaBICHHS
MYHHLHNATBHON YCIyTH, JU00 B IPEAOCTaBICHUN MYHULIUIIAIBHOM YCIyTH;

I') BBIABICHHME JOKYMEHTAIBHO MOATBEPKAECHHOIO (hakTa (MPHU3HAKOB) OLIMOOYHOTO
WM TIpOTHBONpaBHoOro neficreus (Oe3neficTBust) nomkHocTHOrO nnna Oprana, paboTHHKa
M®ILI, npu mnepBoHaualbHOM OTKa3e B IIpHEME JOKYMEHTOB, HEOOXOIHMBIX I
[IPEJOCTABICHUs] MYHHMLMIIAABHONH YCIyrd, Ju00 B MpeJOCTaBIE€HWH MYHHIMMAIBHOMR
VCIAYIH, O YeM B IHCBMEHHOM BHIE 3a TMOANHChIO pykoBoautens OpraHa Ipu
MepBOHAYAJIBPHOM OTKa3e B IpHEME IOKYMEHTOB, HEOOXOAMMBIX [Uis IpeloCTaBIeHHS
MYHHLMNATBHONH YCIYIH, YBEJOMISETCS 3asiBUTENb, @ TAaKKe MPUHOCATCA HU3BUHEHHUS 3a
J0CTaBJICHHBIE HEY100CTBA;

4) mnpenoctaBieHUs Ha OymMa)KHOM HOCUTENE [JOKYMEHTOR W uH(opMauuwy,
3JIEKTPOHHBIE 00pa3bl KOTOPHIX paHee OBLIM 3aBEPEHB! B COOTBETCTBHH € ITYHKTOM 7.2 4acTH
1 crarbeu 16 @enepanpHoro 3akoHa Ne 210-D3, 3a UCKIIOUEHUEM CIIyYaeB, €CIM HAHECEHHE
OTMETOK Ha TakKMe MAOKYMEHTHl JM00 MX H3bATHE ABISAeTCd HEOOXOOMMEIM YCIOBHEM
NpPeIOCTaBICHUS TOCYAApCTBEHHOH MM MYHHULUMNANBHOH YCIyrd, W HHBIX CIIy4aes,
YCTaHOBJEHHBIX (PeliepabHBIMU 3aKOHAMHU.

2.6.5. TTonmy4aroTcs B paMKax MeKBEJIOMCTBEHHOI'O B3aUMOIeHCTBHUA:

1) cBenenus u3z EI'PIOJI — ®enepanpHas Hasiorosas ciysxo0a;

2) cBeaeHHd O AEHCTBYIOIIEM MacropTe rpaxaaHuHa Poccuiickoii ®enepanun —
MB/I Poccuu;

3) cBeaeHHs O HOTapUalIbHOI noBepeHHOCTH — DenepanbHasd HOTapHalbHas Majara.

2.6.6. 3asgBuTeNb BIIpaBe IPEeAOCTABUTH JOKYMEHTHI (CBENEHHs), YKa3aHHBIE B
noanyHkrax 1 - 2 myHkra 2.6.5 aAMUHUCTPATUBHOIO pernamMeHta, B GopMe 3JeKTPOHHBIX
IOKYMEHTOB,  3aBEPEHHBIX  YCHICHHOH  KBaIM(GHLUPOBAaHHOM  IOAMMCRIO  JIMII,
YIIOTHOMOYEHHBIX Ha CO3/IaHHe U MOAMUCAaHNE TAKUX JOKYMEHTOB, IIPH M0Ja4ye 3asBICHHS.

2.6.7. HenpencraBneHue (HECBOEBPEMEHHOE IMPEACTaBICHNE) YKa3aHHBIMU B ITyHKTE
2.6.5 agMHHHMCTPATHBHOI'O PpErlaMeHTa OpraHaMU TrOCYyAapCTBEHHOH BJIACTH, OpraHaMy
MECTHOTO CaMOyTpaBieHUs, OPraHU3aLusiMi JOKYMEHTOB M CBEJCHMH HEe MOXKET ABAATHCA
'OCHOBAaHHEM /I OTKa3a B IPeJOCTaBIeHUH MYHULUIIAIBHON! YCIyTH.

2.6.8. omxHocTHOe M0 W (wiM) pabOTHUK, YyKa3aHHBIX B MyHKTe 2.6.5
aIMHHUCTPATUBHOIO periiaMeHTa OpraHoB M OpraHM3alMii, He MpeICTaBHBLIHE
(HeCBOEBpEMEHHO MpEeJCTABUBIIKE) 3allpOLIeHHBIE M HaxOLdUIMecs B PacHOpsiKeHHH
JOKYMEHT WIH CBEACHHS, MOIJEKAT aIMUHUCTPATUBHOM, IMCLUUIUIMHAPHON WIH HHOH
OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHOAATENBCTBOM Poccuiickoit Demeparum.



2.6.9. 3anpemaercs TpeOOBaTh OT 3aABUTENSA JOKYMEHTH CBEIEHHS, B TOM YHCIE
NOATBEPXKAAIOIIME BHECEHHE 3asBUTENEM IUIaThl 3a TNPEJOCTaBICHHE MYHHIIMMAIBHOMN
YCIYTH, HaxOJAILIMECs B PaclOpsKEHHUH TOCYAapCTBEHHBIX OPraHoB, OPTaHOB MECTHOIO
caMOyTpaBJIeHHA H MOABEAOMCTBEHHEIX IT'OCY AaPCTBEHHBIM OpraHaM WIH OpraHaM MECTHOTO
caMOyIpaBIeHHs OpraHU3aLMii.

Henpencrapnenue 3asBUTENEM JOKYMEHTOB, COJAEPIKAIMX CBEAEHHS, KOTOpPEIE
HaxXOMATCA B  PACHOPSUKEHHH  TOCYHApCTBEHHBIX  OPraHoB, OpPraHOB  MECTHOro
caMOyIpaBJIeHHUs U MOABEJOMCTBEHHBIX IOCY JapCTBEHHBIM OpraHaM WM OpraHaM MeCTHOTO
caMOyNpaBJeHHUs OpraHu3allif, He sBAACTCA OCHOBAHHEM /UIA OTKa3a 3asiBUTEIIO0 B
MpeIoCTaBIeHNH MyHHULIUIIAIBHON YCIyTH.

2.7. AcuepnbiBaruuii nepedyeHb OCHOBAHMIE /15l 0TKAa3a B MpHeMe J0KYMEHTOB,
Heo0XO0QUMBIX AJISl NPeJOCTABJIeHHSI MYHHIIHNAAbHON yCIyru

2.7.1. OcHOBaHUSIMH 11 OTKa3a B IIpHeMe JOKYMEHTOB, HEOOXOOMMBIX I
IpeloCTaBIeHH MyHULIUIIAIBHON YCIYTH, ABIAIOTCS:

1) mpencTaBieHHBIE 3asBUTEIEM JOKYMEHTHI COAEP)KAT MOAUUCTKH M HCIIPABICHUS
TEKCTa, He 3aBepeHHBIE B TOpPAIKE, YCTAHOBIEHHOM 3aKOHOJATEIBCTBOM PoccHiicKoi
denepanuu;

2) NOKYMEHTHI coAep KaT MOBPEXKACHUSA, HATMYNE KOTOPBIX HE MO3BOJIAET B MOJTHOM
o0beMe HuCroib30BaTh MHGOPMalMIO U CBENEHHs, COAep)Kaluecs B IOKYMEHTaxX s
NpeI0CTaBIeHUS MYHULIUIIATBHON YCIYyIH;

3) mpencTaBiieHHBIE [JOKYMEHTBl WJIH CBENEHHS YTPAaTWIM CHIY HAa MOMEHT
oOpallleHlss 3a MYHUIUNAIBHOH ycayrodl (JOKYMEHT, YIOCTOBEPSIOIIMN ITOJTHOMOYHS
MpeICTaBUTEN 3asBUTENSA, B ciaydyae oOpallleHHs 3a NMpeJOCTaBIeHHEM MYHHLHUTIAIBHOM
YCIIyTH yKa3aHHBIM JTUIIOM);

4) mojaya 3asBIECHUS O NPEIOCTABICHHUM MYHHULUMNAIBHOW YCIYTH M JOKYMEHTOB,
HEOOXOAMMBIX [UIA NPENOCTaBICHHA MYHHLHIATBHOH YCIYyrH, B 3JIEKTPOHHOM (opme ¢
HapylIeHHEM yCTaHOBIEHHBIX TPeOOBaHMIA;

5) HEKOppEKTHOE 3aloTHEeHHe 0053aTebHbBIX TToNel B GopMe 3adBICHUSA, B TOM YHCIIE
B MHTEpaKkTHBHOH (opme 3asBieHus Ha PecmyOmukaHckoMm mopTane (HEZOCTOBEPHOE,
HEeToJHoe, TM00 HEMIPaBUILHOE 3aII0JIHEHUE);

6) TMpeAcCTaBjeHHe HEMOMHOro KOMIUIEKTa JOKYMEHTOB, HEOOXOAMUMBIX IS
NpeJ0oCTaBICHUs MyHUIIUIIATBHOM yCIyry;

7) 3aABJI€HUE O NIPENOCTABIEHUN YCIYTH IIOJAHO B OpPraH rocyIapCTBEHHOM BIACTH,
OpraH MECTHOTO0 CaMOYNpaBJICHHsA WIH OPraHH3alHUIO, B TIOJHOMOYHSA KOTOPBEIX HE BXOAUT
NpefocTaBlIeHHe MyHUIIMIAIBHON YCITyTH;

) HecobmoieHNe yCTaHOBIECHHBIX cTaTheil 11 DenepansHOro 3akoHa oT 6 amnpens
2011 roga Ne 63-®3 «OO6 3/1eKTPOHHON NOANUCH» YCIOBUI NMPU3HAHUA NEHCTBUTEIBHOCTH
YCUJIEHHOM KBATU(DHUIIMPOBAaHHOHN 371€KTPOHHON MOAIHCH.

2.7.2. TlepeyeHb OCHOBaHMM IUIA OTKa3a B MpHEME JOKYMEHTOB, HEOOXOIUMEIX IJist
NOJTy4YeHUs MyHULIUTAIbHON YCIIYTH, SABISETCA HCUEPIIBIBAIOLINM.

2.7.3. Pemienue 06 OTKa3e B MpUeME 3aABICHHA M JOKYMEHTOB, HEOOXOAUMBIX /IS
TMPeIOCTaBIeHH MYHUIMMATBHONH YCIyrd, MOXKeT OBITh NPHHATO Kak BO BpeMs IIpHUeMa
3adBUTENS, TaK M IIOCIE TONYyYeHHS OTBETCTBEHHBIM JO/DKHOCTHBIM nuioM Oprana
HEOOXOOMMBIX sl MPEeIOCTaBICHHUS MYHHLHMAIBHOH YCIYTH JOKYMEHTOB (CBeIEHHI) ¢
HCIIONB30BAHUEM MEKBEJOMCTBEHHOTO MH()OPMAIIMOHHOTO B3aUMOXEHCTBHA, B CPOK, HE
npeBblarmuil 9 pabounx AHEH ¢o JHA peruCTpaLuy 3asBJICHMUA.



2.7.4. 3anpemaeTrcs OTKa3plBaThb B IpHEME 3asBICHHUS M MHBIX JIOKYMEHTOB,
HEOOXOAMMBIX [UIS MPEIOCTaBIEHHs] MYHULIMIIAIBHON YCIYTH, B CIydae €ClH 3asABJIeHHE H
JOKYMEHTBI, HEOOXOAUMBIE Ul MPelOCTaBIeHHUS MYHMUMIAIGHOM YCIYr, MOJaHbl B
COOTBETCTBUM ¢ HH(OpMalueil o cpokax U IOpAAKE MPeJOCTABICHHUS MYyHHIUNAIBHOM
yciyry, onyoaukoBanHoit Ha EqunoMm noprane, Pecmy6GaukanckoM mnoprase.

2.8. UcuepnbiBalomMii NepeyeHb OCHOBAHHI AJ15l IPHOCTAHOBJIEHH NPeJ0CTAB/IEHHS
MYHHUHNAJIBbHOMH YCJIYTH HJIH 0TKA3a B PeJ0CTABJIeHHH MYHHIHNAIBHOMR YCayru

2.8.1. OcHOBaHusA U NMPUOCTAHOBJIEHHS MPENOCTABIEHUA MYHHULMIIAIBHOM yCIyry
OTCYTCTBYIOT.

2.8.2. OcHoBaHMA s OTKa3a B [IPe10CTABICHHH MYHULIMMIATIBHON YCIyTu:

1) mpencTaBieHHbIe 3asgBHTENEM NOKYMEHTHl COJIEpKaT MOJYMCTKU M MCIIpaBIICHUS
TEKCTa, HE 3aBEPEHHBIE B IIOPSIKE, YCTAHOBIEHHOM 3aKOHOJATEIBCTBOM POCCHICKOI
Denepanun;

2) IOKYMEHTHI COAEpAaT MOBPEKACHHA, HATHYHUE KOTOPBIX HE MO3BOJAET B MOJHOM
o0beMe HUCMONB30BaTh HHGOPMALMIO M CBEIEHHs, COIEep)KalMecs B JOKYMEHTax s
NIPENOCTaBIEHUA MyHULIMITATBHON YCIyTH;

3) npencraBiieHHble [OKYMEHTHl MM CBEICHHA YTpaTHWIH CHJIy Ha MOMEHT
oOpaleHus 3a MYHMLMITAIBHONH ycayrof (JIOKYMEHT, YAOCTOBEPSIOIIMH IOJTHOMOYHS
OpenCTaBUTENA 3adBUTE]A, B Clyyac OOpallleHHd 3a MpeJOCTaBICHHEM MYHHUIHTATBHOM
YCIYT'H YKa3aHHBIM JTHLIOM);

4) nojaya 3asBJIEHHUA O NPEAOCTABICHHH MYHHLMNAIBHONW YCIYyrd M JOKYMEHTOB,
HEOOXOIMMBIX Ul NPENOCTAaBICHHMS MYHHLMIIAIBHONH YCIYrH, B 3JeKTPOHHOH (opMme ¢
HapyLIeHHeM YCTaHOBJIEHHBIX TpeOOBaHMUIA;

5) HeKOppeKTHOE 3amoTHEHHe 00513aTe/IbHEIX Hoel B hopMe 3asBlIeHHA, B TOM YHCIIE
B MHTepakTHBHOH ¢opme 3asmieHHs Ha PecmyOnmkanckom mnoprane (HeJOCTOBEPHOE,
HETOJHOE, TH00 HelpaBUIIBHOE 3aM0THEHHE);

6) HecoOMOIeHHE YCTaHOBIEHHBIX cTaThedl 11 denepanpHOro 3akoHa or 6 ampens
2011 roga Ne 63-®3 «O06 351€KTpOHHOI MOANKCH» YCIOBHH MpU3HAHUA ACHCTBUTENEHOCTH
YCUJIEHHON KBaTU(PHULHPOBAHHON IEKTPOHHON MOINCH;

7) 3asdBiI€HHE O IMIPEIOCTAaBIEHHH YCIYyTH CONEP)KUT TpeOoBaHHWE O BHECEHUH
U3MEHEHUH, MPOTHBOPEYaLINX HOpMaM JeiCTBYIOLIET0 3aKOHOAATENbCTBA.

2.8.3. TlepeueHb OCHOBaHMIA A/ OTKa3a B MPENOCTABIEHUH MYHULIUNATBHON YCIYyIH
SIBJISIETCSA UCUEPIIBIBAIOLLIM.

2.8.4. 3ampemiaercs OTKasplBaTh B INPEAOCTABJICHMM MYHULIMIAJILHOMH YCIYId B
cllyyae, €ciIM 3asBlI€HHE O TMPEeNOCTaBICHUU MYHULUNAIBHON YCIyrH IIOJaHO B
COOTBETCTBUH C HHpOpMauuedl 0 Cpokax U MOpsIKe MPEeNOoCTaBIeHHUs MYHHUHNATBHOI
yCIIyry, onmyonukoBanHoii Ha Enunom noprane, Pecy6iukanckom noprase.

2.9. Pasmep niatbl, B3UMaeMoii ¢ 3assBHTeJIsI IPH NpeI0CTABJIeHHH MYHHIHNIATbHOM
yCayrH, H cnoco0bl ee B3UMAaHHSA

MyHuuunansHas yeinyra npeoctapisercs Ha 6e3B03Me31HOI OCHOBE.
2.10. MakcuMaJIbHbIH CPOK 0XKHAAHHMSA B OYepeIH NPH NoJaye 3assBHTeeM 3a1poca o

NpeA0CTABIEHHH MYHHUMNAJIBHOMH YCJIYTH H NPH NOJYyYeHHH Pe3ybTarTa
Npe0oCTaB/IeHHs] TAKHX YCJIYr



2.10.1. Bpems okuIaHusi IIpU IOJaye 3asABICHUSA Ha IONyYeHHE MYHHULUMATBHOMN
yciyru - He Oonee 15 MUHYT.

2.10.2. Ilpy nony4yeHUH pe3ylNbTaTa MNPEJOCTaBICHHA MYHHIMMAIBHON YCIyTH
MaKCHMaJIbHBIt CPOK OKHAAHUA B 0YEpPEAH HE NOJDKEH MPEBBIIATE 15 MUHYT.

2.11. Cpok perucTpauum 3anpoca 3asiBHTeJ/isl 0 IpeJoCcTaBJIeHHH MYHHLIMNAIbHOH
yCJIyTH

2.11.1. Ilpun auuHoMm oOpamenun B M®IL] B neHb nojaud 3asABICHUS 3aABUTEIIO
Belgaercs pacnucka U3 AVUC MOI] ¢ peructpalliOHHBIM HOMEPOM, MOATBEPKAAIOIIMUM, UTO
3asABJIEHHE OTIPABJICHO, U JATOH NOJauu 3asBJICHHs.

2.11.2. Ilpn HampaBneHuUM 3asBlI€HHs T[OcpeAcTBOM EnwHOro mopraia,
Pecriy6nukanckoro noprajia 3asBHTENb B A€Hb 0JaYH 3asABNEHHUA IOTYHaET B JHYHOM
kabunere PecrnyGnukaHcKoro mopTaja M 10 3JEKTPOHHOM IoYTe YBeIOMIICHHE,
MOATBEP K AAKOIIIEE, UTO 3asgBJICHHE OTIPABIEHO, B KOTOPOM YKa3bIBAKOTCS PETUCTPALIMOHHBIN
HOMEp U JaTa MoJayu 3asBJICHUS.

2.11.3. Ilpm uuunom obpamenud B Opran B [E€Hb TOAA4YU 3asABICHUA
YIIOJIHOMOYEHHBIM JOJDKHOCTHBIM JMuoM OpraHa 3adBHUTEMIO BBIAAETCA paclHcKa M3
aBTOMATU3UPOBAHHOM WH(GOPMALMOHHON CHCTEMbI, NpeJHa3HAYEHHON A8 OKazaHWs
roCYapCTBEHHBIX U MyHULMIIATIBHBIX YCIYT, C peTUCTPALIMOHHEIM HOMEPOM, JaTOH MoaayuH
3asBJIEHHS U MIEpeUHeM NPEICTaBICHHBIX JOKYMEHTOB.

2.12. TpeboBanHus K NOMELIECHHSM, B KOTOPBIX NPe10CTABJSETC MYHHUHIIAIbHAS
ycayra

2.12.1. IlpemocTaBieHde MYHMLMIAIBHON YCIYrd OCYIIECTBISETCA B 3JaHUSAX H
noMelneHusx, 000pyI0BaHHBIX MPOTHBOIOKAPHON CHCTEMON H CUCTEMOI MOKAPOTYIICHHUS.

OGecneunBaercs OecnpensITCTBEHHBIH JOCTYN MHBAIHAOB K MECTY NPeIOCTABICHHS
MYyHMLHUNAAbHOM ycayru (yAoOHBIH BXOA-BBIXOA B IOMENIEHHMS M TIEPEMELIEHHE B HUX
npenenax).

BusyaneHas, TekcToBas UHGOpMALMA O MOPSAKE IIPeIOCTaBIEHUS MYHHULMITAIbHOM
YyCAYrd pasMmeliaeTcs B YAOOHBIX i 3asBHTENeH MecraX, B TOM HHCAE C YYETOM
OrpaHUYEHHBIX BO3MOKHOCTEN HHBAIUIOB.

2.12.2. OcymecTBIAl0TCA Mephl M0 OOECHEeYeHHI0 WHBAIUAAaM, B TOM YHCIE
MCTIONB3YIOIMM KpPeCIa-KOMACKA U co0aK-IPOBOAHMKOB, YCIOBHI JOCTYIHOCTH 3[aHUS,
MIOMEIIEHUH W YCIYT, BKIIOYas:

1) ycnoBus A OeCnpensaTCTREHHOrO JOCTYNa K 34aHHIO U MOMEIIEHHUAM, & TakkKe
NpeaoCTaBIsIEMBIM B HUX YCIIyTaM; _

2) BO3MOXKHOCTB CaMOCTOSITEJILHOTO NlepeIBIyKEeHH TI0 TeppuTopuu OpraHa, BXojaa U
BBIXOJa B 3JaHKe ¥ noMelieHus OpraHa, nocajku B TPaHCIIOPTHOE CPEICTBO M BEICAIKU M3
HEro, B TOM YKCJIE C UCIIOAb30BAHUEM Kpecia-KOICKH;

3) conpoBOKIeHUE HHBATUAOB, HMEIOINX CTOMKHE paccTpoiicTBa PYHKINHU 3pEeHU 0
CaMOCTOSTENIBHOIO NepeABKEHHS, U OKa3aHUE UM ITOMOLIY B 3aHUU U NOMELIEHUAX;

4) Hampnexamlee pasMeuleHue O0OOpynOBaHUS M HOcHTelnel HMHGOpMalMH,
HeoOXomuMBIX I obecrieueHus OecnpensaTCTBEHHONO JOCTyNa HWHBATMAOB K 3[aHUIO,
MIOMELICHHUAM H K YCIYTaM ¢ YYETOM OTPaHHYCHUN UX KU3HEACATEIbHOCTH;



5) Domyck B 3[aHHW€ M MOMELIeHHs cOOaKU-NPOBOJHHMKA MPH HATWYUKM TOKYMEHTa,
MOATBEPKIAIOIIEro e CrelualbHOe 00y4YeHHe U BBIJAaBaeMoro mo ¢opme U B IOpSIKE,
YTBEP)KIEHHBIX TpHKa3oM MMHHCTEpCTBA TpyAa M COLMaJbHOM 3ammurel Poccuiickoi
Genepatnn ot 22 wuroHA 2015 1. Ne 386H «OO0 yTBepkaeHHH (OpPMBI JOKYMEHTa,
TIOATBEPIKIAKOIIET0 CrelanbHoe 00yueHne co0aKku-IPOBOAHIKA, M MOPSAKA €ro BhIIaun»;

6) OKa3aHHe COTPYIHHKaMH, MPeI0CTaBIAIOIINMHE MYHUIIUIATBHYIO YCIIYTY, HTOMOILX
MHBAJIMAM B TPEOJOJeHHH OaphepoB, MEIIAIOIIUX TOJYYEHUIO MMH YCIYI HapaBHE C
OPYTUMH JTHIIAMH.

2.12.3. TpeboBaHus B yacTU o0ecTIeYeHU JOCTYITHOCTH AJIS HHBATHIOB 00BEKTOB, B
KOTOPBIX OCYIIECTBISETCS IMpPEJOCTaBICHHE MYHHUMNAIBHOM YCIyrW, H CpEeICTB,
MCIIONB3YEMBIX IIPU MPEIOCTaBICHUN MyHHLIIMNAIBHON YCIyTH, IPUMEHSIOTCSA K 00BEKTaM U
CpeicTBaM, BBEJEHHBIM B  JKCIUIyaTallMi0O WIM  MPOIUEAIIMM  MOIEpHHU3ALHIO,
peKoHCTpyKIMio nociae 1 urons 2016 roga.

2.13. Iloka3aTe/IH JOCTYNHOCTH H Ka4eCTBAa MYHHIHNAJbHON yCayru

2.13.1. Tloka3zaTensiMH JOCTYIHOCTH IIPEJOCTaBJIEHUS MYHULMNAIBHOW YCIYTH
ABJIAIOTCA:

PacIooKeHHOCTh MOMELICHHUs, B KOTOPOM BEIETCs NpHeM, BhlJaya JOKYMEHTOB B
30HE JOCTYITHOCTH OOLIECTBEHHOIO TPAHCIIOPTa;

HaJIMyie HeoOXOAMMOro KOJHYECTBA CIIELHAIHUCTOB, a TAKKe nomemeﬂnu B KOTOPBIX
OCYLIECTBIIAETCS MPUEM JOKYMEHTOB OT 3asBHTEINIEH;

HalWuWe HMcyepneiBarolieil uHQoOpMamuu o crnocobax, MOpAOKE M CpPOKax
MpeIocTaBlIeH s MyHULIMIIAJIBHON yCIyrd Ha MHQOPMaIlMOHHEIX cTeHAax, EqnHoM nopraine,
Pecny0nukanckom nopraiie, opuIHaIbHOM CaiiTe MyHHMLIMNATBHOTO palioHa;

OKazaHWe MOMOIIM MHBAJIMIAM B MPEOJOJICHHH GaphepoB, MEIMIAIOIINX MOIYyUYEHHIO
MMM YCJIYT HapaBHE C APYTMMH JIHLIAMH.

2.13.2. [TokazaTensiMu KauecTBa Npe0CTaB/IEHUS MYHULIMITATILHOM YCITIYTH SBIISIOTCS:

1) cobmoieHne CPOKOB IpUeMa U pACCMOTPEHHA TOKYMEHTOB;

2) cobmoieHre CpoKa MOTyUYEHUs pe3yibTaTa MyHHUIMIIAIBHOM yCIyTH;

3) orcyTcTBHe OOOCHOBAHHBIX JKajJo0 Ha HapylmleHHs aJAMHHHCTPaTHBHOIO
periaMeHTa, coBeplieHHbIe paboTHUKaMu OpraHa;

4) KXOMUUYECTBO B3aMMOJAEHCTBUI 3asBUTENS C OOJDKHOCTHBHIMM JuLaMu (0e3 ydyera
KOHCYJIbTaIHi):

B3auMo/eiicTBHE 3asBuTens ¢ pabotHuKaMu Oprana unu M®L] npu npenocraBleHAH
MYHHLUNATBHON YCIyTrd OCYLIECTBIISETCS OAMH pa3 MpH MNpeICTaBICHUH 3aiBJIECHUS CO
BCEMH HEOOXOAMMBIMU JOKYMEHTAMU;

OIMH pa3 B cilIy4ae HEOOXOAMMOCTH TIOJyYyeHHs pe3yabTaTa IPeAOCTaBICHHS
MyHuUIMnansHoH ycnyru B Oprane wiu MOL[ B dopme JK3CMILILAPA 3JIEKTPOHHOIO

JOKYMEHTa Ha OyMa)KHOM HOCHUTEIE. _

TTpoOIKUTENEHOCTD OJTHOTO B3aHMO/EICTBHS 3aBHTEIA C JOMKHOCTHEIMH JHL[AMHU
NpU NPEAOCTaBICHUH MYHHLIUIIAIBHOMN YCIIYTH He MpeBbIlIaeT 15 MUHYT.

3asgBUTENb BIPAaBE OLEHUTH KAYECTBO MPENOCTaBJIEHUs MYHULMIIAIBHOW YCIYIH C
NOMOLIBIO  YCTPOMCTB MOABHXKHOM paguoTene(@OHHON CBA3M, C HCIOIB30BAHHEM
PecnyGiukaHcKoro nopraja, TEpMUHAJIBHBIX YCTPOMCTB.

2.13.3. Uudopmanus o XoJe NpeJoCcTaBIeHHA MyHULIUNAIBHON YCIYyIH MOXKET OBITh
MmomydeHa 3asBUTeNleM B JuyHOM KaOuHere Ha Enunom mnoprane, PecrnybnmkaHckoM
nopraie, B Oprane, M®LI,



2.13.4. Ilpenocrapiense MyHULMIIANBHOM YCIyru ocyimecTsisercs B obom MOI]
Mo BBIOOpY 3afBUTENA HE3ABUCUMO OT MECTa €ro >KUTEIbCTBA WM MecTa (haKTHYecKoro
npoxkuBanus  (npeGpiBaHHA) Ha  TeppuTopuu  Pecny6muku — Tarapcran 1o
3KCTEPPUTOPHATIBHOMY TPUHIIUILY.

MynuuunanbHas yciyra B cocTaBe KOMIUIEKCHOTO 3aMpoca He MpeIoCTaBIseTcs.

2.15. Muble TpeOOBaHHSA K NPeJ0CTABJACHHI0O MYHHIHNAJIBHOMN yCJIyrH

2.15.1. Tlpu mnpenocTaBieHHH MYHHULMIIAJIBHOM YCIYTH B 3JEKTPOHHOH (opme
3asBUTENb BIIPABE:

1) noayuuts HHGOPMAUHIO O MOPAAKE H CPOKaX MPEeAOCTaBIECHUSA MYHHIUIATBHOMN
yCIIyTH, pasMellieHHy1o Ha Enunom noprane, PecyGnukanckom moprae;

2) mojate 3asfBIE€HME O MpPEJOCTABICHHMH MYHHLHUIAIBHOM YCIyTd ¥ HHEIE
JOKYMEHTBI, HEOOXOAUMBIE Ul IIPeOCTaBIeHUs MYHHLMMATBHOM YCIYrH, B TOM YHCIE
JOKYMEHTBl ¥ HH(OpMalHIo, 3JIEKTPOHHble 00pa3bl KOTOPHIX paHee ObLIM 3aBepeHHl B
COOTBETCTBUH ¢ MYHKTOM 7.2 yactu 1 crateu 16 denepansHoro 3axona Ne 210-®3, ¢
ucrnosnp3oBaHueM PecryOiikaHcKoro noprana;

3) MOJYyYyduTh CBENEHHA O XOJE BBINOJIHEHUS 3asBICHUH O MpPeIOCTaBICHUH
MYHUUMIAIBHON YCIYTH, TIOAAHHBIX B 3J1€KTPOHHOIT QopMe;

4) OCyLIEeCTBUTH OLEHKY Ka4ecTBa MPeJOCTaBICHI MyHULUNIAIBHOMN YCIyTH;

5) MOMy4WTh pe3yJbTaT I[PeJOCTaBICHHA MYHUUUNAIBHOH Yyciayrd B ¢opme
3JIEKTPOHHOI0 JOKYMEHTAa;

6) mnopats xanoOy Ha peulenne U aeiictBue (OesneiicTBue) OpraHa, a Takke ero
JIOJDKHOCTHBIX JTHL, MyHHULIMNAIBHEIX CIIYKaIlUX MOCPeACTBOM PecyOIMKaHCKOTO MmopTalia,
noprana ¢enepaibHOil rocyaapcTBeHHOH WHPOPMAIIMOHHOM CHCTEMEI, 00eCreuHBaoIIeii
npouecc gocynebHoro (BHecyneOHOro) o6xkanoBaHus pelieHunii U neiicTBuii (0e3aeiicTrs),
COBEPIIECHHBIX MIPH MPeJ0CTaBICHUN IOCY AaPCTBEHHBIX H MYHULHUIIATBHEIX YCIYT OpraHaMH,
MpeJOCTaBIAUIMMHA TOCYJapCTBEHHBIE M MYHULUMNAIBHBIE YCIYI'H, UX JODKHOCTHBIMH
JULIaMH, TOCYAapCTBEHHBIMH U MYHHUIHITATBHBIMU CITY/KAIIHMH.

2.15.2. dopmupoBaHUE 3asABICHUA OCYILIECTBJIAETCA IOCPEICTBOM 3aIOJHEHUS
aNeKTpoHHON QopMel 3asieineHus Ha PecnmyOnukanckoM mnoprane 06e3 HeoO0XoAMMOCTH
JIOTIOJTHUTENBHON MOJauu 3asBIE€HHUS B KaKoi-1100 uHoit Gopme.

2.15.3. Ilpu bopMupoBaHUHU 3asBIEHHS 0OeceYrBaeTCs:

1) BO3MOMKHOCTH KONMHMPOBAHMS M COXPAaHEHWs 3asABICHHMS M HHBIX JOKYMEHTOB,
HEOOXOMUMBIX /18 NPeaOCTaBICHUA YCIYTH;

2) BO3MOXKHOCTH 3alOJIHEHUS HECKOJBKUMH 3asBUTEISIMH OJHOH 3JIEKTPOHHOI
GbopMBl 3asBlIeHHS NpHU OOpallleHuu 3a YCIayramMy, IpeanojaralolldMy HallpaBleHHe
COBMECTHOT'O 3as1BJICHUS] HECKOJIBKUMHU 3aSBUTEIIAMHU;

3) BO3MOXKHOCTBH I€UaTH Ha OYMaKHOM HOCHTEJIE KOMMHM 3JIEKTPOHHOW (GOpPMEI
3asBIICHUSA; ) |

4) coxpaHEHHE paHee BBEACHHBIX B IEKTPOHHYIO (GopMy 3asBleHHs 3HaUCHHH B
nr000ii MOMEHT MO KEJaHHI0 IMOJB30BaTENs, B TOM YHCIE MPU BO3HMKHOBEHHH OLIMOOK
BBOJaA M BO3BpaTe Ul MOBTOPHOIO BBOJA 3HAYCHUH B IMEKTPOHHYIO POpMY 3asAB/IEHHA;

5) 3amomHeHHe Mojeif 3MeKTpOHHON (OpMBI 3asdBlIEHUS 10 Hayajla BBOJA CBEICHUIA
3agBUTE]IEM C MCIIONB30BAaHHEM CBeleHHH, pasMelleHHelx B ECHUA, u cBeneHuit,
ornyOnukoBaHHbIX Ha PecnyOnukaHckOM mopTajne, B 4YacTH, Kacaroleics CBEIEHWH,
OTCYTCTBYIOIINX B €AMHON CHCTEME MICHTH(QUKALMU U ayTeHTH(QHKALIKN;



6) BO3MOJKHOCTH BEPHYTHCs Ha Ji0OOH M3 3TAanoB 3aM0JHEHNs NIEKTPOHHOM (HOpPMBI
3agBneHus 6e3 IIOTepH paHee BBEACHHOH HHpoOpMaIiH;

7) BO3MOXKHOCTB JOCTYIla 3assBUTENS K PaHee MOAaHHBIM MM 3asABI€HUAM B TeYeHHE
HEe MEeHee OJHOr0 roja, a TaKkKe YacTHYHO CPOPMHUPOBAHHBIM 3asBJICHUSAM - B TEUCHUE HE
MeHee 3 MecsIIEB.

2.15.4. 3anuce 3asBuTeneit Ha npueM B M®I] (manee - 3amuch) OCYILECTBISETCA
nocpeacTBoM PecnyOinukaHcKoro nopraia, TeaepoHa KOHTakT-UeHTpa MOLI.

3asBUTENI0 MpPENOCTaBIAETCS BO3MOXKHOCTH 3allUCH Ha Jro0ble CBOOOIHBIE IS
npHeMa JaTy U BpeMs B Ipeleiax YCTaHOBJACHHOTO B MHOTO(QYHKUHOHAJBHOM LIEHTpE
rpaduka rnpuema.

3amuchk Ha OMpeAeIeHHYIO 1aTy 3aKaHYMBAETCS 3a CYTKH J0 HACTYIUICHUA 9TOH DaTHI.

J1a ocylIecTBICHHS MpPEABAapUTENBHON 3amucH mocpeAcTBoM PecmyOauKaHCKOro
nopTaJia 3asiBUTEI0 He0OX0AUMO yKa3aTh 3ampalliBacMble CHCTEMOM JaHHbIE, B TOM YHCIIE!

(pamMHIuIO, UM, OTYECTBO (IIPH HATUYHH);

HoMep Tenedona;

azipec JIEKTPOHHOM TOYTHI (T10 JKETaHHUI0);

)KeTaeMylo JaTy U BpeMs IpHeMa.

B caydae HecOOTBETCTBMS CBeJEHHIl, KOTOpble COOOWIMI 3aiBUTENL TpU
npeaBapUTEeNBHOM 3allMCH, JOKYMEHTaM, NpEeICTaBJICHHBIM 3asBUTEIEM IMPH JIUYHOM
npueme, npeaBapuTeIbHas 3aMCh aHHYJIUPYETCS.

Ilpu ocyuiecTBIEHHMH TIpeABapUTEIRHOM 3allMCH  3asBHUTENI0 00ecleynBaeTcs
BO3MOXKHOCTB pacreyaraTh TaJIOH-NOATBEpKIEHUE. B ciydae, ecnu 3asBUTENb COOOIIUT
aJpec JJIEKTPOHHOMN ITOYTEl, HAa YKa3aHHBIH aJpec Takoke HalpapiseTcs MHPOpMaUUs o
MOATBEPHKIEHUH MPEeJBAPUTENILHOMN 3aMHCH C yKa3aHHeM JaThl, BpEMEHH U MecTa IIpHeMa.

[Ipu ocylecTBICHUHN MpeABAPUTEIBHOM 3aMUCH 3asiBUTENb B 00543aTEIEHOM MOPSAIKE
HHOOPMHUPYETCS O TOM, YTO MpeABapUTENbHAs 3alUCh AHHYJIUPYETCA B CIyyae €ro HesBKH
M0 UCT€YEHUHU 15 MUHYT ¢ Ha3HAYEHHOI'0 BPEMEHH IpUeMa.

3asBUTEb B TI000€ BpeMsl BIIpaBe 0TKA3aThesl OT [IpeaBapUTEIbHON 3aHuCH.

3anpemaercss TpeboOBaTh OT 3asBUTEN COBepPLIEHUs HHBIX JAeHCTBHH, KpoMme
MPOXOKACHUA HACHTH(UKALMUA U ayTeHTH(QHUKAIMU B COOTBETCTBUH C HOPMaTHBHBIMH
npaBoBbIMH akTamu Poccuiickoit ®enepauuu, ykasaHHs LeJIH TpHEMa, a TaKkKe
NPEefOCTABNCHUA CBEACHUM, HEOOXOAMMBIX Ui pacyera [UIMTENBHOCTH BPEMEHHOIO
HHTEpBaJIa, KOTOPbI HE0OX0AUMO 3a0pOHHPOBATE /I NIPHEMA.

3. CocraB, moc/ie10BaTeJIbHOCTb H CPOKH BBINOJHEHHS AIMHHHCTPATHBHBIX Npoueayp,
TpeGOBaHHS K NOPSAKY HX BHINOJHEHHS, B TOM 4HcJe 0cO0eHHOCTH BbINMOJIHEHHS
aIMHHHCTPATHBHBIX NMpPoLeYP B 31eKTPOHHOI popMme, a TaKkxKe 0COOeHHOCTH
BBINOJTHEHHS aIMHHHUCTPATHBHBIX NPOLEAYP B MHOTOpYHKIHOHAIBHBIX eHTpaxX

3.1. OnucaHHe NOCJIe10BATEbHOCTH AeHCTBHH NPU NpeJocTABJIeHHH MYHHIHNIAIbLHOM
yCayru

3.1.1. [IpenoctapneHne MYHMUMNAIBHON YCIyrH BKIIOYAeT B cebfA ClOedyroline
aJIMUHUCTPATHBHBIE TPOLEAYPHI:

1) KOHCYJIBTUPOBAHUE 3AABUTENS;

2) IpUHATHE W  PAcCMOTPEHME KOMIUIEKTa JOKYMEHTOB, IPEICTaBJIEHHBIX
3asBUTEIIEM;



!
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3) HampaBneHUE MEXBEOMCTBEHHBIX 3allpOCOB B OPradbl, YUY4aCTBYIOUIME B
[IPeOCTABICHUH MYHULIMIIANBHOH YCIIYTH;
4) IOATOTOBKA pe3yIbTaTa MyHHIIMIIAILHOM yCIyTH,
5) Belgaua (HalpaBlieHUE) 3asBUTEIIO PE3ybTaTa MYHHIHIATEHOM YCITYTH;

6) vcnpaBiieHHE TEXHHYECKOH OLIHOKY.
3.2. Oxka3zaHue KOHCY/IbTAUHI 3asIBHTE/TIO

3.2.1. OcHoBaHHEM Hadasa BBITIOJHEHHMS aAMHHHUCTPATHBHOH MpOLETypHl ABIAETCA
ofpalicHKHEe 3ajBUTENSA 0O BONPOCAM, CBA3AHHBIM C [peJOCTAaBNCHHEM MYyHHLIMNANbHOH
YCIYTH.

JOMKHOCTHEIM ~ THUOM  (pabOTHHUKOM), OTBETCTBEHHEIM 334  BBITOJHEHHE
aIMUHHCTPATUBHOH NpONEeAyphl, ABIAETCS: i

npH obpauteHnu 3aasutens 8 MOL| — paboraux MOIL; |

npu ofpaiueHun 3asBuTend B OpraH - JODKHOCTHOE JIHIO, OTBETCTBEHHOE 3a
KOHCYJIFTUPOBAHUE.

3.2.2. 3agBuTent BOpaBe OOPATUTECA 34 KOHCYIBTALWEH © TMOpAAKe W CpOKax
IPEeIOCTaBICHHA MyHMOHNAIpHOH yeayru B M®I] nuyHo u no Tene(pOHy U 3JEKTPOHHOH
NOYTE. ‘ o

PaGornux MOL] KoHCYNbTHpyeT 3asBHTeNs, B TOM YHCIE IO cOCTaBy, (opMme
OpeacTapIsdeMoll JOKYMEHTAUUH M APYTFUM BonpocaM IUid TOJYYEHHS MYHHLHMMIaNbHOH
YCIYTH.

3agBUTENbL  MOXKET IOJAYYWTh HMHPOPMALMIO O T[OPAAKE MNPEAOCTaBICHHS
MYHHULMNATBHOH yeayrd Ha oduunansHoM caiite M®I http://mfcl6.tatarstan.ru.

AJMHHUCTPATHBHBIE  IPOLEAYpPHl, YCTAHABIHBAEMEIE HACTOAMIAM  IYHKTOM,
BHITOMTHSIOTCH B JIEHE OOpalieHus 3a9BUTEN .

PesynbraTaMu BbITOJIHEHUS aAMHUHHCTPATHBHBIX NPOLIEAYD SABIAIOTCS: KOHchILTaumI
no coctasy, GopMe IpeacTapadeMol JOKyMEHTAllMH W APYTHM BOHpOCaM, HEOOXOIHUMBIM
JUIA IOJTyYeHUs. MyHHIIUNAIBHON YCyTH.

3.2.3. 3aaBurens prpase o6paTuThed B Opral no rtenedody M 37€KTpOHHOM II0UTe, a
TAKOKE TTOJIYUHUTh KOHCYNbTaLMIO Ha PeciybnukaHckoMm roprane, caiite OpraHa o Iopaake H
CPOKaX IpelOoCTaBJIGHUss MYHHUHIIANBHOR YCIYTH, B TOM 4YHCIE [0 COCTaBY, ¢opme
peACTaBNACMON AOKYMEHTAMH W APYTUM BOMIPOCAM A TONYYEHHS MYHHIHIANBHOM
YCJIYTH.

AQMWHUCTPATHBHEIE MPOLEAYPH, YCTAHABIMBAEMBIE HACTOAMMM  NYHKTOM,
BBITIOJTHAKOTCA B TEYCHHUE TpeX padounx qHel o JHS NOCTYIUTEHHS oOpallecHHA.

Pe3yapTaTaMu BEINOIHEHUS aAIMUHUCTPATHBHEIX NIPOUEAYP ABIAIOTCA: KOHCYNLTALHH
0 COCTaBy, (POpMe MpPEACTaBIAeMON JOKyMEHTAUHH U APYTHM BOIpOcaM, HEOOXOIHMEIM
JULA TIONYYEHHUS MYHULIHNIAIBHOH YCIIYTH.

3.3. IlpuHsIiTHe H PACCMOTPEHHE KOMILUIEKTA 10KYMEHTOB,
npeacTABICHHBIX 3adBUTENEM

3.3.1. IlpuemM JOKyMeHTOB 114 IIPeROCTaBIeHHA MYHUIIHNATLHON yenyrH dyepes MOI|
WIH yaaneHHoe pabogee mecto ML,

3.3.1.1. 3asButens (npeacTaBuTeNb 3adBUTENA) obpamaerca B MPI] ¢ sanpocom o
IIpelOCTaBIeHHY MYHULHIIAILHOH YCIyrH U NpEACTABIACT JOKYMEHTBl B COOTBETCTBHH C
IYHKTOM 2.6 aAMHHHUCTPAaTHBHOTO pErJIaMeHTa.



3.3.1.2. PabotHuk M®L], Benymuii npuemM 3asBICHHIA:

OlpenensieT npeaMeT obpaleHus;

YIOCTOBEPSET TUUHOCTH 3asBUTEILA;

NPOBOJMT IIPOBEPKY MOJIHOMOYHI JHIIA, MOJAKUIEr0 JOKYMEHTEH;

IPOBOJUT IIPOBEPKY COOTBETCTBHS AOKYMEHTOB TpeOOBaHMAM, YKAa3aHHBIM B IIYHKTE
2.6 aIMMHHMCTPAaTHBHOTO perjlaMeHTa;

3alOJIHAET 3JIEKTPOHHYI0 dopmy 3aasiaenus 8 AUC MOLI;

NpH MPEeJOCTaBNCHHU JTOKYMEHTOB, YKa3aHHBIX B MYHKTE 2.6 aIMHHHCTPATHMBHOIO
perjaMeHTa Ha OYMa)KHOM HOCHTENE, OCYLIECTBSAET CKAaHMUPOBAaHUE IIPEICTaBIEHHBIX
JTOKYMEHTOB;

pacneuaTsiBaeT 3agBiaeHune 3 AMC MOL;

nepeaaeT 3asABUTENIO Ha IIPOBEPKY U MOAMHCAHHE;

nocje MoANUcaHusa CKaHUPYET noanucanHoe 3asaiaenue B AUC M<I)I_I

sarpyxaeT B AVIC M®I| nokyMenTel, npeacTaBieHHBIE B 31CKTPOHHON dopMe Hin
3JIEKTPOHHbBIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, GOPMHUPYET 3JIEKTPOHHOE AEJ10;

BO3BPALIAET NMOANNCAHHOE 3asBIEHNAE H OPUTHHAIE! OYMaXKHBIX JOKYMEHTOB;

BBILJAET 3aBHTEIIIO PACIMCKY B IIPUEME TOKYMEHTOR.

AJIMMHUCTPATUBHBIE [POLEAYPHl, YCTAHABIMUBAEMBIE HACTOSIIMM  IIYHKTOM,
BBITOTHAOTCA B A€HB O0palleHUs 3asBUTENA. o

PesynbraTaMi BBINONHEHHS aIMHMHHUCTPATHBHBIX IIPOLCAYP ABIAKOTCA: FOTOBOE K
OTIpaBKE 3a4BJIEHHE U [1aKET JOKYMCHTOB.

3.3.1.3. PabotHux M®L] HampaBiseT nakeT JOKYMEHTOB, IPHHATHIX OT 3asABUTENS B
OpraH B 3eKTpOHHOH ¢opme (B cocTaBe NAKETOB 3JEKTPOHHBIX [eN1) B T€YEHHE OIHOrO
pabouero nHA co AHA obpallieHHs 3asBUTENA B CTPYKTYpHOe noapazaeneHue MOLI,

Pe3ynbTaTaMy BHINIOTHEHHUS aIMHHHMCTPATHBHBIX MPOHEAYD ABAAIOTCA: 3asBIEHHE U
nakeT JOKYMEHTOB (JJICKTPOHHOE JAE0), HanpaBnenHsle B OpraH, NMOCPeACTBOM CHCTEMEI
NEKTPOHHOTO B3aUMOACHCTRHA.

3.3.2. llpueM p[OKYMEHTOB il NPEAOCTABICHUS MYHUUMNANLHON YCIYIH B
3JIeKTpOHHOH dopMe uepes PecriyOiukaHCKUH [TopTal.

3.3.2.1. 3agpuTens A4 HOJAuM 3AIBICHHS B 3IEKTPOHHOH Q)opMe BHIIIOJIHAET
CIIEAYIOLIHNE JASHCTBUA:

BBITIOJTHSIET aBTOPU3ALIMIO,

OTKpBIBaeT (POpMY NIEKTPOHHOTO 3asBIICHHS;

3aN0THACT GOPMY ICKTPOHHOTO 3a9BIEHH, BIUTIOYAOIIYIO CBEIEHUS, HEOOX0IUMEIE
H 00s13aTeNnbHblE AT TPE/IOCTABICHHS MyHHIIUIIANBHOH YCIYTH;

NpUKpEIUIieT JOKYMEHTH B JNEKTPOHHOH ¢opMe MM 3NEKTPOHHBIE 00passl
AOKYMEHTOB K popMe 3JIeKTpOHHOTO 3asaBICHUA (TIPH HEOOXOAUMOCTH);

NOATBEpXKAacT (DakT O3HAKOMJIGHHA MW COIJIaCHA C YCIOBHAMH U IOPIAKOM
MpeIOCTABICHHA MYHHIMIIANBHOH YCJIYTH B 3NEKTpOHHOH ¢opMe (yCTaHaBIUBAET
COOTBETCTBYIOIYIO OTMETKY O COIVIACHH B (POpPME 3JIEKTPOHHOrO 3asBICHHS);

NOATBEPXKAAET  JIOCTOBEPHOCTH =~ COOOLUEHHBIX  cBeAeHWH  (ycTaHAaBIHWBaeT
COOTBETCTBYIOLLYK) OTMETKY B (hOpMe 3EKTPOHHOTO 3asBJICHHA);

OTHPABMAET 3AMONHCHHOE JJIEKTPOHHOE 3asBlIeHHE (HAXKUMaeT COOTBETCTBYIOUIYIO
KHOTIKY B (pOpMe 3N€KTPOHHOTO 3a8BIEHHA);

WEKTPOHHOE 3asABNIEHUE MOJAINUCHIBACTCS B COOTBETCTBHHU C TpeGOBaHHHMH IYHKTa
2.6.3 aAMUHHCTPATHUBHOIO PEIVIAMEHTA,

HOJy4aeT YBEAOMIICHHE 00 OTIIPaBKE 3JIEKTPOHHOTO 3asBJICHHUA.



®dopMaTHO-JIOTHYECKAast MpOBepKa CcQOPMHUPOBAHHOIO 3ampoca OCYINEeCTBISETCS
€IHHBIM (perMOHaNBHLIM) MOPTAJIOM aBTOMATHYECKM Ha OCHOBAaHMH TpeboBanwuii,
OTIpeNieNIIeMBIX OpraHoM (opraHu3alnueii), B mpoUecce 3aloTHCHHA 3asBHTEIEM KaK/0T0 U3
nojei 3MeKTpoHHOH GopMEI 3anpoca. [Ipu BEIABIEHHH € IMHBIM (PErHOHAIBHBIM ) [IOPTATIOM
HEKOPPEKTHO 3allOJIHEHHOTO TI0JIA 3JICKTPOHHOH (OPMBI 3aIpoca 3aABHTENb YBEAOMIIACTCA O
XapakTepe BLISBICHHOM OmMOKM U TOpAOKE €€  YCTPaHEHHA  IOCPEICTBOM
HH)OPMALIHOHHOTO COODLIEHHS HEIIOCPEACTBEHHO B 3JIEKTPOHHOI QopMe 3ampoca.

AJIMHHUCTPATHBHEIE TNPOUEAYPHI, YCTAaHABJIMBAEMBIC HACTOALIMM  IYHKTOM,
BBITOJIHAIOTCS B I€Hb OOpallleHus 3aABHUTENA.

PesynpraTaMy BHIMOTHEHUS aIMUHHUCTPATHBHEIX MPOLEAYP ABIAKOTCA: JNEKTPOHHOE
neno, HanpaeyneHHoe B OpraH rMmocpeACTBOM CHCTEMBI 3JIEKTPOHHOTO B3aHM0)1eHCTBm

3.3.3. PaccMoTpeHHe KOMILIEKTa JOKYMeHTOB OpraHom.

3.3.3.1. OcHoBaHHMeM Hayasa BBIIIOJIHEHHA aIMHHHCTPAaTUBHON npoueﬂypm ABIISETCH
NMOCTYIUIEHWE 3asBICHHS W HHBIX [OKYMEHTOB, HEOOXOAWMBIX [UIs IpeAOCTABIEHHS
MYHULHITAIBHOH YCIYTH.

3.3.3.2. JIOMXHOCTHOE JIMIO, OTBETCTBEHHOE 3a IIpHEM HOKYMEHTOB, B Ciydae
obpalieHns 3adaBUTENs C 3asBrenreM B Oprau: .

olpeaeset IpeaMer odpalleHus; | \ B 4

yCTaHABIMBACT JHYHOCTH 3asBUTES; |

NPOBOIUT NMPOBEPKY MNOTHOMOYHH JIH1IA, MOAAIOLICTO A0KYMEHTEI;

NPOBOHT NPOBEPKY COOTBETCTBHA AOKYMEHTOB TpeOOBaHHAM, YKa3aHHEIM B IIYHKTE
2.6 aIMUHHCTPAaTHBHOIO perllaMeHTa, [pOBEPKY COOTBETCTBHS  IpeJCTABIEHHBIX
JNOKYMEHTOB YCTAaHOBRAEHHBIM TpeOOBaHIAM (Ha/uiexallee odpopMICHHE KONKE JOKYMEHTOB,
OTCYTCTBHE B JAOKYMEHTaX [IOAYUCTOK, NPUIHCOK, 3aYEpPKHYTHIX CJIOB M MHBIX He
OTOBOPEHHBIX MCMPaBICHU);

3allOJIHAET  IEKTPOHHYW  ¢opMy  3asBleHWS B ABTOMaTH3HPOBAHHO
MHOOPMAlIMOHHON CcHCTeMe, NpeJHa3HaueHHOH g oOKa3zaHui roCyAIapCIBEHHEIX U
MYHUIUITANBHBIX YCIIYT; | R

IPH NPeNOCTaBICHUH TOKYMCHTOB, YKa3aHHBIX B NYHKTe 2.6 aIMHUHUCTPATHRHOTO
periaMeHTa Ha OyMa)KHOM HOCHTENE, OCYUIECTBJIAET CKAaHUPOBaHUE MpPEACTABIEHHBIX
AOKYMEHTOB;

pacreyaTsIBacT 3asABICHUE; ;

nepeaaeT 3asBUTENIO Ha IIPOBEPKY U NOANHCAHKE; |

TIOCIE [IOAITUCAHUA CKAaHUPYET MOAMUCAaHHOE 3asBICHHE, |

3arpy’kacT B aBTOMaTH3HPOBAHHYKO HHGOPMALMOHHYIO CUCTEMY, MPEAHAa3HAYEHHYIO
IS OKa3aHUA TOCyJapCTBEHHBIX U MYHULMITAIBHBIX YCIAYT JOKYMEHTHI, IPEACTaBICHHBIC B
3NEKTPOHHOH (opMe WM  3JICKTpOHHEIE ©00pa3bl OTCKaHMPOBAHHBIX JOKYMEHTOB,
bopMHPYET NIEKTPOHHOE IEIO;

BO3BpAlllacT NOJMUCAHHOE 3ajdBNE€HHE W OpPUTMHAlBl OyMaKHBIX OOKYMEHTOR
3aBUTEIIO,

BBLAAET 3aABUTENO PACIHCKY B NIpreMe TOKYMEHTOB. _

B cnyyae Hanu4KA OCHOBaHMH 1715 0TKA3a B IIPUEMe JOKYMEHTOR ,IIOJ'DKHOCTHOC JHLO,
OTBETCTBEHHOE 34 [IPUEM AOKYMEHTOB, YBEIOMIIAET 3asiBUTENS O HANUYUY TIPENSTCTBUN AT
IpUeMa 3adBICHHS W BO3BpallaeT eMy [JOKYMEHTHI C OOBSACHEHHEM COJEpKaHHA
BBISBJIEHHEIX OCHOBAHUM JUId OTKa3a B IIpUeMe JOKYMEHTOB.

3.3.3.3. JIOMKHOCTHOE JHLIO, OTBETCTBCHHOE 3a IPHEM [OKYMEHTOB, [OCIe
MOCTYIUICHHS JOKYMEHTOB Ha pacCMOTpeHHe:

NPUCBAUBACT 3AABJIICHHIO HOMED B COOTBETCTBHH ¢ HOMEHKIATYPOH Je;



U3y4aeT TOCTYIIHUBINNE MCKTPOHHEIE [eNa, B TOM YHcie IPHUIOKEHHBIE 3aiBUTENIEM
NOKYMEHTHI B 2JIEKTPOHHOI G opMe U 21eKTPOHHBIE 00pa3bl JOKYMEHTOB;

NpPOBEPAET KOMILUIEKTHOCTh, YUTAEMOCTh JJIEKTPOHHEIX 00pa30B JOKYMEHTOB;

npopepsieT coOnoAeHHe YCIORHMA AeHCTBUTENBHOCTH 3IIEKTPOHHON mMoamucH,
nocpeacTBOM obparnenus K EquaoMy nopraiy (B ciydae, eciu 3asBUTENEM NpeacTaBlIeHE
3NMEKTPOHHBIE JOKYMEHTHI, [TOATMCAHHEIE YCUIEHHON KBanU(pHIMPOBAHHON 37IeKTPOHHOMN
MOJMKUCEIO).

[Tpy HaNMMYUHM OCHOBaHHH, MPeAyCMOTPEHHBIX IMyHKTOM 2.7.]1 aIMHHHUCTPATUBHOIO
periaMeHTa, IOJrOTABJIMBAET MPOEKT pellcHus o0 oTKase B IpUEMe JOKYMEHTOB,
HEOOXOOUMBIX 1A NPEAOCTaBACHUA MyHULIUNIANBHOHN YCIYTH.

B caywae, ecnmu B pe3ynpTaTe TMPOBEPKH YCHIECHHOH KBaﬂmpHquOBaHHOH
ANMEKTPOHHOM TNOIMHCH BBHIABICHO HECOOMOACHHE YCIOBHI ee ACHCTBUTENBHOCTH, TPOEKT
perneHus 06 OTKa3e JOMKEH COAEPKATh MyHKTH cTaThH 11 denepansHoro 3akoHa Ne 63-D3,
KOTOpHIE TOCITYKHIH OCHOBAHMEM JJIS €ro IPUHATHA.

[Tpoekr pewenus o0 OTKase B IPUEME JOKYMEHTOB, HeOOXOZMMBIX A
NpeloCTaBIeHHA MYHHULMIIANEHON YCIYTH, ¢ YKa3aHHEM MpUUYMH OTKasa (B Clyuyae, eciH
OCHOBaHMA IJI OTKa3a B MNpPHEME [OKYMCHTOR, HEOOXOAMMBIX MIJIA IIpEJOCTABICHHA
MYHHLHTIATBHON YCIYTH, CBS3aHBl ¢ HapylIEHHEM YCTAaHOBJCHHBIX TpeOOBaHHI K TakuM
HOKYMEHTaM, OCHOBaHMS [Ull OTkaza B NIPHEME JOKYMEHTOB JOLKHBI COAEPXkKaTb
MHQOPMALIUKD O HAUMEHOBAHHMM AOKYMEHTOB (MH(pOpMallu, CBeIeHHII), KOTOpHIE He
OpeACTaBAEHbl, CoepkKaT HEZOCTOBEPHEIE H (MIH) NIPOTHBOPEIHBEIE CBEACHHA, OQOPMIICHE]
¢ HapyIICHHEM YCTaHOBACHHBIX TpcOOBaHMIT), HampaBlgeTCs Ha COIVIACOBAHUE B
YCTaHOBJIEHHOM NOPAAKE [IOCPEACTBOM CHCTEMBI AMEKTPOHHOIO JOKYMEHT0000pOTA.

CoriacoBaHue TpOeKTa pelleHrs 00 OTKasze B IpueMe AOKYMEHTOB, HEOOXOAMMBIX
oA TpelOCTaBIeHUs  MYHHUMIANBHOH — YCNIYTH,  OCYLIECTBIACTCH B IIOPAIKE,
NpelycMOTPEHHOM IYHKTOM 3.5.3 aIMUHHUCTPAaTUBHOIO persiaMeHTa.

B cmyuae OTCYyTCTBMA OCHOBAaHMI Hns OTKaza B TIpUEME JOKYMEHTOB,
IpeAYCMOTPEHHBIX MYHKTOM 2.7.1 aAMHHUCTPATHBHOIO perjaMeHTad, AOKHOCTHOE JHLO,
OTBETCTBEHHOE 32 MPHUEM JOKYMEHTOB, B TEUEHHE OJHOIO pabouero AHg CO AHA MOCTYILIEHU
3aABIIEHUA, HAlPaBISCT 3aABUTEI0, YKa3aHHBIM B 3afdBJICHUM CIIOCODOM, yBEIOMIIEHHE O
MOCTYIUIEHHH 3asBICHUA, COAepikalllee BXOINAIIMH perucTpallHOHHBIH HOMep 3asBICHHS,
[aTy MONyUCHHUS 3asABICHMSA, NMepeYeHb HaUMEHOBAaHHH (aiinoB, NMpeACTaBICHHBIX K HEMY
JOKYMEHTOB, /1aTy MOJY4EHUS pe3yapTaTa MyHHLIHIAIBHOR YCIyTH.

3.3.3.4. HcnoaHeHue Tpouenyp, YKasaHHEIX B nOyHkrax 3.3.3.1, 3.3.3.3
aIMHHHCTPAaTUBHOIO  pEryiaMEHTa, IMpU  HAIMYHH  TEXHHUYECKOH  BO3MOXHOCTH
OCYIIECTRIACTCS B aBTOMATHYECKOM pEXHUME ¢ HCIONb30BAaHUEM aBTOMAaTH3HPOBAHHOH
HHPOPMALIMOHHOI CHCTEMBI, IIpedHa3HaueHHOW M OKazaHWUs T[OCYJApCTBEHHBIX H
MYHHULHIIAIBHBIX YCIIYT.

3.3.3.5. AAMUHHCTpPAaTHBHBIE MpOLENYpHl, YCTaHaBIMBAaeMbIE IIyHKTOM 3.3.3
aJAMUHUCTPATUBHOrO PEraMCHTA, BBIOJHAIOTCS B TEUEHHE O,Z[HOFO pabouero aoHsa co OHA
[OCTYIVICHHA 3aiBICHUA Ha PaCCMOTPEHHUE: L

PesynpraTaMu BHIMOTHEHHA aAMUHUCTPATHBHEBIX IIPOLIEKYDP SABJSIOTCA: IIpP[HﬂTBII/I Ha
PAcCMOTPEHUE KOMILIEKT JOKYMEHTOB WIHM TMpPOEKT pellleHuss 00 OTKaze B IIpHEME
JOKYMEHTOB, HEOOXOAMMBIX A1 IPeJOCTaBISHIS MYHHIMIIATBHOR YCayTH.

3.4. Hanpassienne MeKBEJIOMCTBEHHBIX 3alIPOCOB B OPraHbl, y4aCTBYOUIHE B
NpeJoCTABAeHHH MYHHIHNAJILHON yeJIyrn



3.4.1. OcHoBaHMEM Hauaja BBIMOJHEHHs aJIMMHHCTPATHBHOM MPOLENYPEI SBIAETCS
NoJyyeHHe JOJDKHOCTHBIM JIMIIOM (paOOTHHKOM), YMOJHOMOYEHHBIM Ha BBHITIOJHEHHUE
aJIMUHUCTPATHBHOMN MpOLENYPHl, OT JOJDKHOCTHOIO JIHIa (pabOTHUKA), OTBETCTBEHHOIO 3a
IpUEM JOKYMEHTOB, IPUHATHIX OT 3aABUTES JOKYMEHTOB.

3.4.2. JIOJDKHOCTHOE JIMLO, OTBETCTBEHHOE 32 HalpaBlieHHe MeKBeJOMCTBEHHBIX
3anpocoB, GopMHpYeT U HaIpaBiIseT B 3JEKTPOHHOH ¢(opMe IOCPENCTBOM CHCTEMEI
MEXBEJOMCTBEHHOI'O0 3JIEKTPOHHOI'O B3aUMOICHCTBUs (NP OTCYTCTBHM TEXHUYECKOH
BO3MOJKHOCTH — UHBIMHU cII0cO0aMH) 3arpockl O MPeI0CTaBIeHUH JOKYMEHTOB U CBEICHHUIA,
NPEIYCMOTPEHHBIX IMTyHKTOM 2.6.5 aAMMHHUCTPATUBHOI'O perIaMeHTa.

AJZIMUHHCTpATUBHBIE IPOLEAYpPHl, YCTAHABIMBAEMBIE HACTOAIIMM  IIYHKTOM,
BBITIOJIHSIOTCA B IEHb NPUHATHA 3aABJICHUSHA PACCMOTPEHHE.

PesynpratamMu  BBINOJAHEHMS ~ aIMHHHCTPATUBHBIX  MpOLEAYp  SIBIISIOTCA:
HarpaBJIeHHBIE B OpraHbl BAACTH U (W) IOIBEJOMCTBEHHBIE OpraHaM BJIacTH OpraHU3aliH
3aIpoCHl.

3.4.3. CnenManucThl MOCTaBUIMKOB JaHHBIX Ha OCHOBAaHMH 3alpOCOB, MOCTYMUBLIUX
yepe3 CHCTEMY MEKBEAOMCTBEHHOIO 3JEKTPOHHOIO B3aHMOACHCTBHSA, MPeIOCTaBIAIOT
3ampauIMBaeMble TOKYMEHTHI (MH(GOpMaLKiO) WK HAMpaBiIsioT YBEAOMIECHHS 00 OTCYTCTBUH
JOKyMeHTa U (Miau) uHGOpMalUH, HeOOXOOUMBIX /IS MPEIOCTaBIECHUS MYHHLHIAIBHON
ycnyru (aajiee — ypeoMiIeHue 00 0Tkase).

AJMVHHCTpaTHBHBIE NPONEAYpPHl, YCTaHABIMBAaeMble HACTOAUIUM  IIYHKTOM,
BBIMIOJTHAIOTCS B T€UEHHWE MATH JHEH CO JHA MOCTYIUIEHHS MEKBEIOMCTBEHHOTO 3ampoca B
OpraH WIH OpraHU3aluIo, NPeJOCTABIAIOIIUE JOKYMEHT U HHGOPMALIMIO, €CITH UHBIE CPOKH
MOArOTOBKM W HalpaBieHWs OTBETa Ha MEKBEIOMCTBEHHBIH 3allpOC He YCTaHOBJICHEI
denepaabHBIMH 3aKOHaMH, MpaBoBLIMU akTaMu [IpaButensctBa Poccuiickoit @enepaunu u
NPUHATEIMM B COOTBETCTBUU C (enepaJbHBIMH 3aKOHAMH HOPMATUBHBIMH IPaBOBBIMH
aktamu Pecnybnmku TartapctaH.

Pe3ynbrataMu BBIMOTHEHHA agMUHUCTPATHUBHBIX MPOUELYp ABAAIOTCA: JOKYMEHTHI
(cBeneHus), HeOOXOOMMBIE IIA MPEeJOCTaBIeHHA MYHHLIMIAJIBHOW yciuyrd, Jubo
yBeJOMJIEHHE 00 OTKa3e, HalpaBICHHBIE [IO/DKHOCTHOMY JIMIly, OTBETCTBEHHOMY 3a
HarpaB/IeHUEe MeKBEIOMCTBEHHBIX 3allpOCOB.

3.4.4. JIo/KHOCTHOE JTMIO, OTBETCTBEHHOE 3a HAINpaBJICHUE MEXBEIOMCTBEHHBIX
3aIpOCOB:

MOJIydaeT 3ampalluBaeMble 4epe3 CUCTEMY MeXBEIOMCTBEHHOTO 3JIEKTPOHHOTO
B3aUMOJCHCTBUS  JOKYMEHTH  (CBeIeHHs), HeoOXODMMBIE IS  MpPeAOCTaBICHH
MYHHIUIATBHOM yCTyTH, TH00 yBeJoMiIeHHe 00 0TKa3e MpU OTCYTCTBUH JOKYMEHTA U (HIIH)
UHPOpPMALIUU;

Npyd HAIMYHUK OCHOBAHWM, NMpeayCMOTPEHHBIX MYHKTOM 2.7.1 aIMUHUCTPaTHBHOTO
periameHTa, IOArOTABIMBAeT MPOEKT pelleHHs 00 oTkase B IpHeMe JOKYMEHTOB,
HeOOXOAUMBIX [UIs MIPEeJOCTaBICHH MyHULIMIIAABHON YCIyru.

[IpoekT pemieHus o0 OTKaze -B INPUEME JOKYMEHTOB, HEOOXOAMUMBIX I
NpeIocTaBIeH!ss MyHHLMIAIBHOH yC/lIyr, ¢ yKa3aHHeM NpPUYUH OTKasa (B ciIydae, eciu
OCHOBaHMsA 17 OTKa3a B INpUeMe [JOKYMEHTOB, HeOOXOAMMBIX Ui IpeJOoCTaBlIEHHS
MYHHIMIATEHOM YCIYTH, CBA3aHbl ¢ HAapyLICHHEM YCTaHOBIECHHBIX TPEOOBaHMH K TaKUM
JOKYMEHTaM, OCHOBaHHs JUld OTKaza B IIPHEME JOKYMEHTOB JOJ/UKHBI COJEpXKaTh
MHGOPMAIIMI0O O HAHMEHOBAaHMM JOKYMEHTOB (MHGOpMAIMM, CBEIEHHMIT), KOTOpHIE HE
TpeICTaBIEeHB], COAEPXKAT HeJOCTOBepHBIE U (M/IH) IPOTUBOPEUMBEIE CBENEHNUS, 0QOPMIICHEI
C HapylIIeHHEM YCTAaHOBJIEHHBIX TpeOOBaHMIi), HampaBiIfeTCd HA COIJacOBaHHE B
YCTaHOBJIEHHOM MOPSLIKE IIOCPEICTBOM CHCTEMBI JJIEKTPOHHOTO JOKYMEHT0000pOTa.



CornacoBaHue npoeKTa pemeHus 00 OTKase B MpUeMe JOKYMEHTOB, HEOOXOAUMBIX
JUI  TIPpeJOCTaBIEHUS  MYHULUNAJIBHOH  YCIYrM, OCYIIECTBISETCS B  TOPAIKe,
NpelyCMOTPEHHOM ITYHKTOM 3.5.3 aIMUHHCTPAaTUBHOTO PErIaMeHTa.

AIMHUHHUCTpPATHBHBIE  TPOLIEAYPHl, YCTAHABIMBAEMBIE HACTOAIIMM  IYHKTOM,
BBITIOJIHAKOTCS B I€HB MOIYYEHUs CBEIEHUH 110 MEKBEOMCTBEHHBIM 3aMpOCaM.

PesynbraTaMu BBINOJIHEHUs aIMUHUCTPATHBHBIX NPOLEAYP ABJISAIOTCH: JTOKYMEHTHI
(cBeneHus), HEOOXOAUMBIE 71 MPEAOCTABICHUA MYHUIIUNIATBHOM yCIyTH, MPOEKT PelleHUs
00 oTkaze B mpHeMe JOKYMEHTOB, HEOOXOAUMBIX IS MNpPeAOCTaBICHHUS MYHHMLMIIAIBHOM
YCIOYTH.

3.4.5. HcnonHeHuWe TmpouLedyp, YKa3aHHBIX B myHKrax 3.4.2, 344
aIMHHHUCTPATHBHOTO  pEIJIaMEHTa, MpH  HAJIHYHH  TEXHHYECKOH  BO3MOKHOCTH
OCYIIECTBIAETCS B aBTOMATHYECKOM PEXHME C HCMOJIb30BAaHMEM aBTOMATH3MPOBAHHOMN
UH(DOPMALIMOHHOM CUCTEMBI, TpeJHA3HAYEHHOH /18 oOKa3aHMs TIOCYNapCTBEHHBIX U
MYHULMIATBHBIX YCIYT, B TOM YKCJIE C MOMEHTa PErMCTPalMy 3asiBIICHUSA B COOTBETCTBUH C
HACTOSILIUM aJIMHUHUCTPATUBHBIM PErIaMEHTOM.

3.4.6. MakcuManbHBIH CPOK BBIITOJHEHM aIMHUHUCTPAaTUBHEIX MPOLELYp, YKa3aHHBIX
B ITyHKTE 3.4 agMUHHCTPATUBHOTO PETIAMEHTa, COCTABIIAET MATh paboYuX JHEH.

3.5. [loaroroBKa pe3yJbTaTa MyYHHLUNIAJIbHOMH YCJIYTH

3.5.1. OcHoBaHMEM Hayalla BBIIIOJHEHHs aJIMHMHUCTPATUBHOW MPOLEXYPHI SBIAETCH
MOCTYIUIEHHE  OT  JO/DKHOCTHOTO — JIHUA,  OTBETCTBEHHOrOo  3a  HallpaB/IeHUE
MEXKBEJIOMCTBEHHBIX  3alpOCOB,  JOKYMEHTOB  (CBEeOeHMii), HEOOXOOUMBIX  AJIA
NpeAOCTaBICHIA MYHHIHIIATBHON YCIYTH.

3.5.2. JIOMKHOCTHOE IHLO, OTBETCTBEHHOE 3a TMOATOTOBKY pe3yJjbTaTta
NpeaoCTaB/IeHNs] MyHULIMIIAIBHON YCIyTru:

paccmatpuBaeT CHOPMHUPOBAHHBIA KOMIUIEKT [OOKYMEHTOB, HEOOXOIUMBIX ISt
Mpe0CTaBIeH!s MYHULIUIIAIBHOMN YCIyTH;

NIpH BBISBJIEHHMHM OCHOBAHMIA 14 0TKa3a B MPeJ0CTaBICHUN MYHHUIMIIANBHOR yCIyTry,
yKa3aHHBIX B MyHKTe 2.8.2 aJIMHUHHUCTPAaTHBHOIO perJiaMeHTa, MOArOTaBIMBAET IPOEKT
pemeHus 00 0TKa3e B MpeJocTaBIeHUH MyHUIUTIIAIGHON YCIIYTH;

B cllyuyae OTCYTCTBUSI OCHOBAHMiA U1 OTKa3a B MpeJOCTaBIE€HHUM MYHHULIMMAIBHOIA
YCIYTH, MPEeAyCMOTPEHHBIX IMyHKTOM 2.8.2 aIMHHHCTPATUBHOI'O perjiaMeHTa, [0 UToram
paccMOTpeHHs NOKYMEHTOB, HEOOXOIUMBIX A MPEJOCTABICHH MYHULMIIATBHON YCIYTH,
MNOATrOTaBAUBaET MPOCKT pe3yjabTaTa MNPEAOCTABICHHUA MYHHLIHMIIANLHOH YCIYyIH B
COOTBETCTBHHU C MOAMYHKTOM | myHkTa 2.3.1 aAMHUHUCTPAaTUBHOIO pErIaMeHTa;

HanpapseT NOArOTOBIEHHBIH NPOoeKT pe3yabTaTa NpelocTaBIeH)s] MyHULMIAIBHON
YCJIYTH Ha COTJIACOBAHUE B YCTaHOBIECHHOM IOPAIKE IOCPEICTBOM CHCTEMBI JNIEKTPOHHOIO
IOKyMeHTOo00opoTa.

AIMUHHCTpATUBHbIE TPOLEAYPHl, YCTAHABIMBAaEMBIE = HACTOAIIMM  ITYHKTOM,
BBLITIOJIHAIOTCS! B T€UEHUE ABYX pabouux JHE.

Pe3ynbraTaMy BBINMOJIHEHHS AJAMUHHCTPAaTHBHBIX IMPOLENYP SBIAIOTCA: IPOEKT
pelieHus 06 0TKa3e B MPEIOCTABIEHUN MYHUIMIIAIBHON YCIYTH, IPOEKT JONOJHUTENIEHOrO
COTJIAIIEHHs] O BHECEHHMM W3MEHEHHWI B JOTrOBOp apeHibl, B [OrOBOP ONEPAaTHBHOTO
ynpapieHus, 6e3BO3ME3JHOr0 MOJb30BaHHUSA, XO3AHCTBEHHOIO BEACHUA MYHHMUHMIIAIBLHOIO
HUMYIIECTBA.

3.5.3. CormacoBaHue W TMOANMUCAHHE IIpOEKTa pe3yabTara MpeloCTaBIeHUA
MYHHUHMIATBHOH YCIyrH (nanee — NpoeKThl JOKYMEHTOB) OCYIIECTBILIETCA PYKOBOIHTEIEM



CTPYKTYPHOTO  TMOAPA3NENCHHA,  OTBETCTBEHHOrO  3a  IOATOTOBKY  pe3yibTATA
MYHHLIHIIANBHOHA yCayry, 3aMecTuTeneM Pykosoaurens Oprana, PykoBoautenem Oprana.

[ToaroToBneHHBIE MTPOEKTH AOKYMEHTOB, HMEKONIME 3aMeUaHHs, BO3BPAIIAKOTCA HA
HBopa0OTKy /MLy, OTBETCTBEHHOMY 3a IIOArOTOBKY PE3YNbTaTa MYHHIIMIAIBHON YCIyrH.
[Tocae ycrpaHeHHs 3aMedaHUN OPOEKTHI JOKYMEHTOB I[IOBTOPHO NEPCAAIOTCA IS
COTJIaCOBAHHUA M MOIITHCAHNA. .t

PykoBoaurens Oprana npu paCCMO‘[‘pCHHI/I TIPOEKTOB JOKYMEHTOB IIPOBEPSET
cobmroIcHne aAMMHHCTPATHBHOIO PerjiaMeHTa AOJDKHOCTHEIMM THHaMH OpraHa B 4YacTH
CPOKOB BEIMOJHEHUs aJMHHHCTPATHBHHEIX MPONEYD, HX MOCIENOBATENBHOCTH H ITOJHOTHI,
HAJIUYMA COTTIaCOBaHHWIl YMOMHOMOYEHHBIX JOJKHOCTHBIX JIHIL OpraHa B CHCTEME
3MEKTPOHHOTO AOKYMEHTOO00pOTa.

B cnyyae BHISIBJIEHHS HapYILEHHI B 4aCTH CPOKOB BEITIONHEHHS aIMHHHCTPATHBHBIX
npoLelyp, HX IOCIeJOBAaTeBHOCTH W MONHOTHL PykoBogurens OpraHa MHULMUPYET
MpUBJIEUEHHE K OTBETCTBEHHOCTH JIHL, AONYCTUBIIMX HAPYIICHHA, B COOTBETCTBHH ¢
NYHKTOM 4.3 aAMHHHCTPATHBHOTrO periiaMeHTa.

AIMHMHUCTPATUBHEIE  TNPOLENYPHl, YCTaHABAKBAEMbIE HaCTOHIIII/IM IIyHKTOM,
BBIIIONHAIOTCA B TEYCHHE JABYX pabOuHX JHEH.

PesyapTaraMu BBINIOJIHEHHS agMHHHCTPATHBHBIX MPOLCOYp SBIAIOTCH: pellieHune 06
OTKas3e B [IPUEME HOKYMEHTOB HEOOXOIUMEIX U1 TIPEAOCTABICHUA MYHUIIUIATBHOM yCIYTH,
pewenue 00 OTKase B IPeJOCTABICHHH MYHUIHNANBHOR YCIYTH, OMONHHTETBHOE
COIVIAlIEHHe O BHECEHHHM M3MEHEHWH B JOTOBOP AapeHALl, B JOTOBOP OINECPATHBHOTO
yIpaBIcHUs, 6€3BO3ME3NHOIO IMONb30BAHHUA, XO3SAHCTBEHHOIO BEACHHSI MYHHLHUIIATBHOTO
HMYILECTBA. | o]

3.54. HcnonHennme nmpoueayp, yKazaHHBIX B  OyHKTax 3.5.2, 3.5.3.
QIMUHHCTPATUBHOTO  peMJIaMeHTa, [pPH  HAIWYHH  TEXHHYECKOH  BO3MOXKHOCTH
OCYIIECTR/ISAETCS. B aBTOMATHYECKOM peXHMe ¢ HCIONb30BaHHEM aBTOMATH3HPOBAHHON
UH(QOPMAIIMOHHON CHCTEMBI, [pPEAHA3HAUYCHHOH MM OKa3aHus TOCYJAapCTBEHHBIX U
MYyHHUMOATBHBIX YCIYT.

MaxkcuManbHBIH CPOK BBIIIOMHEHHS AAMHHHCTPAaTMBHBIX IMPOLEAYp, YKA3aHHBEIX B
MyHKTE 3.5. aAIMUHUCTPAaTUBHOTO PErTaMeHTa, COCTaBIAET YeThIpe pabouux JHS.

3.6. Belgaua (HanpapJieHHe) 3asiBHTE/II0 pe3y/IbTaTa MYHHIIMNAJIBHOH YCIyru

3.6.1. OcHOBaHHMEM Hauajia BBEIMOJHEHHUS aAMUHUCTPAaTUBHOM MpOIeAypHl SBIACTCH
NOJIy4eHHe JOKHOCTHBIM JIHIIOM, OTBETCTBEHHBIM 3a BBIMONHCHHE aIMHHHCTPATHBHOI
IpOLEAYPH], AOKYMEHTA, [IOATBEPKAAIOIIETO NIPEAOCTABIEHHE MYHULIUNATBHOH YCIYTH.

3.6.2. Io/KHOCTHOE JTHIIO, OTBETCTBEHHOE 3a BEIAa4y (HAMPABICHHE ) JOKYMEHTOB:

o0eclednBaeT perucTpalMio U BHECEHHE CBEICHMH O pe3yJbTaTe MpeaocTaBIeHHS
MYHULMIIATBHOH YCIYTH B MOACHUCTEMY BEACHHSA JOKYMEHTALUU aBTOMATH3UPOBAHHOI
MH(pOPMAIIMOHHOH CHCTEMEI, TPEJHA3HAYEHHOH /14 OKa3aHHA TOCYJapCTBEHHBIX H
MYHULUNATBHBIX YCIIYT; :

M3BELIAET 3asiBUTENA (ero IpeACTaBHUTENs) cIocoBOM, YKAa3aHHBIM B 3asBJIEHHH, O
pe3yapTaTe NpPeJOCTABACHUS MYHHUMIAIBHOW VCIAYFH M O BO3MOXKHOCTU TNONYYeHHA
pe3yabTaTa NpeaocTaBleH|s] MyHILIMNaAbHO!H yenyru B Oprane und 8 ML,

Ycnonnenue npoueayp Npyu HaIMUHH TEXHUHMECKOH BO3ZMOXKHOCTH OCYILECTBIAETCH B
ABTOMATHYECKOM peXXHME C HCIOJIB30BAHMEM aBTOMATH3UPOBAHHON WH(pOPMAIMOHHOM
CUCTEMBI, IPEAHA3HAYECHHON 1 OKa3aHUA OCYJapCTBEHHEIX U MYHHLIMNIATBHBIX YCIYT.



ANMUHHCTPATUBHBIE  POLEXYPHl, YCTAaHABIHBAaEMBIE HACTOAMIAM MYHKTOM,
BBINOJIHAKOTCS B TEYEHHE OAHOro paboyero AHA cO OHA TOANMHMCAHHA JOKYMEHTa,
ABJISIOIIErOCcs: Pe3yJIbTaTOM NPENOCTaBICHU MyHHULMNATBHON YCIYTH, YIOJTHOMOYEHHBIM
NOJDKHOCTHBIM JTULioM Oprana (OpraHom).

PesynbraTamu BBIMONHEHHUS aIMHUHHUCTPATHBHBIX MPOLEAYp ABISIOTCS: pa3sMelleHHe
CBEIIEHHH O pe3yipTaTe MPeNOCTAaBIEHUS MYHULMIIAIBHOH YCIyTH B MH(OPMAIMOHHBIX
CHCTEMAaxX, W3BELUCHHE 3asBUTENs (ero MPEeACTaBUTENS) O pe3yiabTaTe MpedoCTaBICHUA
MYHHUUHIATBHOH YCIYTH U criocobax ero nolydeHus.

3.6.3. Ilopamox  Bblmayd  (HampaBieHHsA)  pe3yibTaTa  MpeJOCTaBlIeHUS
MYHULMITATBHON YCITyTH:

3.6.3.1. IIpu oOpamieHun 3asBUTENs 3a pe3yJbTaTOM MYHHLMNATIBHOH YCIYTH B
MOILI, pa6orauk M®II BBIgaeT 3a4BUTENO pe3ysbTaT MyHULUUNANIBHON yciayrd B dopme
3K3eMILIsIpa 37EKTPOHHOIO JOKyMeHTa Ha OyMaxkHoM HocuTene. [To TpeGoBaHHIO 3asBUTE
BMECTE€ C OK3EMIUIAPOM 3JIEKTPOHHOIO JOKyMEHTa Ha OyMa)KHOM HOCHTENe eMy
[PEIOCTABIACTC IK3EMIUIAP IEKTPOHHOTO JOKYMEHTa MyTEM €ro 3alMcH Ha CheMHBIi
HOCUTENb HMHGOPMaUWM WM HapaBIeHHUA OK3EMIUIspa 3JEKTPOHHOTO OOKYMeHTa IIO
5JIEKTPOHHOM 1o4Te B ajapec 3asBuTens. [Ipu 3anucu Ha chbeMHBIH HOCUTENs HHYOpMALIUU
MM HATIPaBJIEHHH K3EMIUIIpa 3IEKTPOHHOTO JOKYMEHTA, HA OCHOBE KOTOPOTO COCTABJIEH
3K3EMIUIApP IEKTPOHHOIO JOKYMEHTa Ha OyMa)KHOM HOCHTENIE, IO JJIEKTPOHHOM IMoyTe
MICHTHYHOCTh TAKOTO JK3E€MIUIAPA 3JIEKTPOHHOIO JOKYMEHTA HK3EMIULAPY 3JIEKTPOHHOTO
JOKyMEHTa Ha OyMa)KHOM HOCHTENE 3aBEpSAETCA YIOJIHOMOUYEHHBIM COTPYIHHKOM C
HCIOJIB30BAHUEM YCHIEHHOM KBaTUHUIIMPOBAHHOMN IEKTPOHHOMH MMOAMUCH.

AJIMUHHUCTPAaTUBHBIE  MPOLEAYPHl, YCTaHABIMBaeMble HACTOAIIAM  IIYHKTOM,
BBIIIOHAIOTCA B IIOpAAKE OYEPEAHOCTH, B J€Hb MpHOBITHA 3asABHTENA B CpPOKH,
yCTaHOBJIEHHBIE periaMeHToM paboTsl MO®LI.

PesynpraTamMy BBINOJHEHHS aJAMHUHUCTPATHBHBIX MpOLENyp SBISIOTCA: (QuKcanus
(dakra BbIDauM pe3yibTaTa MNpefoCTaBlIeHUS MyHMLMnNaiabHOE yeayru B AMC MOII,
pe3yJIbTaT npeAocTaBIeHHs MyHULIMNIATBHOH YCIIyTH, BBIJAHHBIH 3aSBUTEIIO.

3.6.3.2. [Ipn obOpaieHun 3asBUTENS 3a Pe3yIbTATOM MYHHIMNAIBHON YCIYTH Yepes3
PecnyOGnukaHnckuii mopran 3asBUTENO B JUYHBIH KaOWHET aBTOMAaTHYECKH HAarpaBlIseTCs
MIEKTPOHHBIA  00pa3  JOKYMEHTa, SBISAIOLIErocs  pe3yjbTaToM  MpeNoCTaBICHHA
MYHULUIAIBHOW YCIyI'H, MOANUCAHHBIA YCHICHHOH KBaTM(QHUIMPOBAHHOH 3IEKTPOHHOM
ITOAMKUCHIO YIIOJIHOMOYEHHOT0 A0JKHOCTHOrO nuua Oprana (Opranom).

AIMHHUCTpPATUBHBIE TNpOLIEAYpHl, YCTaHABIMBAaEMBIE HACTOSMIMM  ITYHKTOM,
BBINOJIHAIOTCS B IEHb MOANUCAHUS JOKYMEHTA, MOATBEPKJAI0IIero nNpeaocTaBieHue (0Tkas3
B IIPEJOCTaBICHUH) MYHHLMIIAIBHOM YCIYTd, YIOJIHOMOYEHHBIM IOKHOCTHBIM JIMLIOM
Oprana (OpraHom).

PesynpTaTamMy BEINIOJHEHHMS aAMMHUCTPATUBHBIX MIPOLEAYP SABISAIOTCS: HalpaBlIeHUE
(mpenocTaBlIeHUE) ¢ UCTIONB30BaHUEM PecnyOnuKaHCKOro noprajia 3asBHTENIO JOKyMEHTa,
HNOATBEPKAIOIEro MpPEeROCTaBICHHe MYHHLIMNANBHON yciayru (B TOM 4YHCIE OTKa3z B
Npe0CTABICHHH MyHULUIIAIBHON YCIyTH).

3.6.3.3. Ilpu oOpalneHuu 3agBUTENS 3a pe3yJbTaTOM MYHHLMNAIBHOH YCIYrH B
OpraH, J0JDKHOCTHOE JULO, OTBETCTBEHHOE 3a BBIA4Yy (HanpaBieHHe) JOKYMEHTOB, BEIIAET
3afBUTENI0 PE3yJbTaT MyHHIMNadbHOW ycayru. Ilo TpeGoBanuio 3asBuUTENs BMeECTE C
IK3EMILIAPOM IIEKTPOHHOIO AOKYMEHTa Ha OyMaXKHOM HOCHUTENE €My MpeAOoCTaBIsAeTCs
IK3EMIUIAP OJIEKTPOHHOTO JOKyMEHTa IIyTeM €ro 3alucH Ha CbEeMHBIH HOCHTENb
WHG)OPMALIUK WM HarpaBleHHs JK3eMIUIgpa dJIeKTPOHHOrO AOKYMEHTa IO 3JIE€KTPOHHOM
MoyYTe B aJIpec 3asiBUTES.



AJIMUHUCTpPAaTUBHBIE TMpOLEAYpPbl, YCTaHABIMBAEMBIE HACTOAILIUM  ITYHKTOM,
OCYLIECTBIISIOTCS B MOPAAKE OYEPEIHOCTH, B JIeHb NPUOBITUS 3aSBUTENS B COOTBETCTBUH C
[TpaBunaMu BHyTpEHHEro TPy aoBoro pacrnopsaaka Oprasa.

Pe3ynbraToM BBINONIHEHHS AaIMUHMCTPATHBHBIX TPOLIENYp ABJIAIOTCA: (uKcauus
dakra  BBIDAYM  pe3yabTaTa  NPeAOCTABICHHS  MYHUIMNAJIBHOH  yCIyru B
aBTOMATH3UPOBaHHON HH(QOPMALMOHHOH CHCTeMe, MpeAHa3HAYeHHOH [UId OKa3aHud
roCyJapCTBEHHBIX M MyHHULIMIIANIBHBIX YCIYT.

3.7. UcnpaBieHHe TeXHHYeCKUX OIIHGOK

3.7.1. B cny4yae oOHapy>keHHS TEXHHYECKOH OLIMOKM B JOKYMEHTE, SABJIAIOLIEMCS
pe3yabTaTOM MYHULMIIAIBHON YCIyrH, 3asdBUTENb HanpasideT B OpraH:

3asBJeHne 00 UCIIpaBlIeHHH TeXHUUYECKON omuOKku (mpuiokeHue Nel K HacTosmemy
aJIMUHUCTPATHBHOMY PETJIAMEHTY);

JOKYMEHT, BBIJaHHBIH 3asBUTEMIO KaK PE3YyIbTaT MYHHUIUIIAJIBHOM YCIYTH, B KOTOPOM
COJIEPIKUTCS TEXHUYECKas OLInOKa;

JOKYMEHTBI, HMEIOLIMe HOPUAUYECKYH) CHUIY, CBUAETEILCTBYIOLUIME O HAIUYUU
TEXHUYECKOH OIHOKH.

3asBiieHre 00 HCIpaABIEHUH TEXHUYECKOM OMMOKM B CBEJEHHUAX, YKAa3aHHBIX B
JOKYMEHTE, SBJISAIOIIEMCS pe3yJbTaTOM MYHHLMIAIBHOM YCIYrH, INOJAETCs 3asBHTEIEM
(YNOJIHOMOYEHHBIM TPEACTABUTE]EM) TOYTOBBIM OTHpaBieHHEM (B TOM YHCIE C
UCIIOJI30BaHUEM 3JIEKTPOHHOM 1MouThI), MO0 uepe3 Pecnybaukanckuii nopran win MOILI.

3.7.2. JIoMmKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a MPHEM JOKYMEHTOB, OCYIIECTBIAET
preM 3asABIeHHA 00 HCMpaBICHHH TEXHHYECKOH OMMOKH, PEerHcTpUpyeT 3asBieHHE C
MPHIIOKEHHBIMUA JTOKYMEHTAMH M TMEepeNaeT UX JO/DKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a
00paboTKy TOKYMEHTOB.

AIMUHUCTpAaTHBHBIE MpOLEAYpPHl, YCTAaHAaBIMBAaEMbIE€ HACTOALIUM  IIYHKTOM,
BBITOTHSIOTCS B TeUEHHE OJJHOro padoyero AHA ¢ JaThl pETUCTPAIUH 3asBICHUS.

Pe3ynpraTaMyu BBIIIOJIHEHUS aIMUHHCTPATUBHBIX MPOLELYP SBIAIOTCA: NPUHATOE U
3aperucTPUpOBaHHOE 3asABICHHE, HAMpaBlCHHOE HAa PacCMOTPEHHE MOLKHOCTHOMY JHLY,
OTBETCTBEHHOMY 3a 00pabOTKy JOKYMEHTOB.

3.7.3. JIOMKHOCTHOE JHIIO, OTBETCTBEHHOE 3a 00pabOTKy JOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTHl U B LeJSIX BHECEHHS MCIPABIEHHUH B JOKYMEHT, SBISIOLIMICS
pe3yibTaToM TIPEeJOCTAaBIEHHUs MYHUUMIIAIBHON YCIYIH, OCYIUECTBIAET IPOLELYPHI,
NpeayCMOTPEHHBIE MTyHKTOM 3.5 aIMUHUCTPATHBHOIO perjiaMeHTa, U BhIAAaeT UCIIPaBIeHHBII
JMOKYMEHT 3asBUTEO (YITOTHOMOYEHHOMY IPEACTABUTEIO ) IHYHO MO POCIIHCH ¢ U3BATHEM
y 3asBUTENsS (YIIOJHOMOYEHHOrO NpPEACTABUTENs) OpHTMHAjJa JOKYMEHTa, B KOTOPOM
COINEepPKUTCA TeXHUYeCKas OmuOKa, WIM HampapiasdeT B aApec 3asiBUTENA IOYTOBBIM
OTIIPaBICHUEM (ITOCPEACTBOM 3JIEKTPOHHOH MOYTHI) MUCEMO O BO3MOXKHOCTH IOYyYEHHA
JOKYMEHTa Mpu mpeaocTapieHnd B OpraH OpuUruHana J0KyMEHTa, B KOTOPOM COIEpPIKUTCS
TEXHHUYECKas olHOKa. T

AIMHHHUCTPATUBHBIC [pOLEAYpHl, YCTaHAaBIHBacMbl€ HACTOALIUM  I[YHKTOM,
BBIMOJIHAIOTCS B TeUEHHE OBYX pabouux OHEH mocine oOHapy:KeHHs TEXHMYECKOH OIIHOKH
WITH MOJYYEeHUs OT JII0OOr0 3aMHTEPECOBAaHHOTO JIHLIA 3aABICHHUS O JOMyILEHHO omnOKe.

Pe3ynpTaTaMi BBINIOJHEHHWS agMHHUCTPATUBHBIX MPOLEIYp ABIAIOTCA: BBIJAAHHBIN
(HarpaBJIeHHBIH) 3a9BUTENIO TOKYMEHT.

4. Ilopsizok H GOPMbI KOHTPOJIA 34 NpeaocTaABAeHHeM MYHHUHIAAbHOMR YCayrd



4.1. Ilopsiaok ocymiecTBJIeHUS TeKYIero KOHTPOJIf 3a co0JIl0AeHHeM H HCIIOJIHEHHeM
OTBETCTBEHHBIMH H0/IKHOCTHBIMH JIHUAMH MM0JI0KeHHf aAMHUHHCTPATHBHOIO
perjiaMeHTa H MHbIX HOPMATHBHBIX NPABOBBIX AKTOB, YCTAHAB/IHBAIOIIHX TPeOOBaHUA
K NpeAoCTABJIeHHI0 MYHHUHNAJIBHOM YCJIYTH, 2 TAK/Ke IPUHIATHEM HMH pelleHH i

Kontpons 3a MOMHOTOH H Ka4yeCTBOM MPENOCTABICHUS MYHUUMOAJILHONW YCIyTrd
BKJIfOUaeT B ceOs BBIABICHHUE M YCTpPaHEHHE HapylleHHWil IpaB 3asBUTeNeH, NPOBEACHHE
NpOBEPOK COOMOIEHU IPOoLeayp NPEeIOCTaBICHUs MYHHLMIAIBHON YCIYrH, MOATOTOBKY
pemleHuit Ha  nelictBua  (Oe3deilicTBHE) JODKHOCTHBIX JIMII OpraHa MECTHOTO
caMOyIIpaBJICHHA.

dopmMaMu KOHTPOJIA 3a cOOJIIONEHMEM HCIOTHEHUS aaIMHHUCTPATHBHBIX IPOIEIYP
ABJIAIOTCA:

1) mpoBepka M COrjJacoBaHHWE [MPOEKTOB JOKYMEHTOB II0 TMPEAOCTABICHHIO
MYHUUANATBHON YCAYTH,

2) NpoOBOMMBIE B YCTAaHOBJIEHHOM MOPSJAKE IPOBEPKH BEACHUA AETONPOU3BOACTBA;

3) npoBeeHHE B YCTAHOBJIEHHOM IMOPSAJKE KOHTPOJIBHBIX IMPOBEPOK COOMIOAEHUA
[IpoLeayp peaoCTaBICHHA MyHHIUIIAIBHON YCIYTH.

B nenax Tekyiiero KOHTpOJIA HCIONB3YIOTCA CBEACHHS, HMEIOIHECA B 3JEKTPOHHON
Oaze mHaHHBIX, ciay)eOHas KOpPPECMOHIEHLHMS, YCTHas1 W NHCbMEHHas MHpopMaLus
NO/DKHOCTHBIX JIML, OCYHIECTB/ISIIOLUMX BBIMOJHEHUE aJMUHUCTPATUBHBIX MPOLIEAYP,
JKyPHaJIbl y4eTa COOTBETCTBYIOILUX JOKYMEHTOB U IpYTH€ CBEICHHUS.

Jl1d OCYLIECTBIEHHA KOHTPOJIS 3a COBEPINEHHEM ACHCTBHUI MpU IMpeIOCTaBICHUU
MYHULMIAABHON YCIAYTH M [PHHATHM pELIEHUH pPYKOBOJMTENIO OpraHa MECTHOTO
caMOyIlpaBleHus:  [pPEeACTaBISAIOTCA  CIPaBKA O  pe3yapTaTax  INpeAoCTaBICHUS
MYHULUIIATBHON YCIIyTH.

O cny4asx ¥ nNpUYHHAX HApYILICHHA CPOKOB, MOCJIEAOBATEIBHOCTH H COACPIKAHHUS
aJIMHUHHCTPATHBHBIX IPOLEAYp [JOKHOCTHBIE JMLIA HEMEIJIEHHO HMHGOPMUPYIOT
PYKOBOAMTENS OpraHa, IMpeJOCTABIAIOIIEr0 MYHULMIAIBHYIO YCIyry, a TaKke
NPEANPUHUMAIOT CPOYHBIE MEPHI 110 YCTPaHEHHIO HApYIIEHHUH.

Tekymuii  KOHTpOJIb 3a  COOMIOACHHEM  [OCIENOBATEIBHOCTH  ACHCTBHIA,
OIlpeieNIeHHBIX aIMHUHUCTPATUBHBEIMU MIPOLEAYPAMH 10 MPEJOCTABICHUIO MYHUIIUNIATIEHON
YCIYTH, OCYLIECTBIAETCSA 3aMECTUTENIEM PYKOBOIUTENA OpraHa MECTHOTO caMOYyIPaBICHHUS,
OTBETCTBEHHBIM 3a OpraHu3auuio padoTsl MO MPEeAOCTABICHHI0 MYHHLUNAIBHOW YCIYIH,
HayaJIbHUKOM OT/e/la, OCYLIECTBAAIOLIEr0 OpraHu3auuio padoThl 110 MPEAOCTaBICHUIO
MYHULUITAIBHON yCIYTH.

IlepeyeHp  HO/DKHOCTHBIX  JIML,  OCYWIECTBIAIOIIMX  TEKyLIHWH  KOHTpPOIb,
YCTaHABIIMBAETCA IMIOJOKECHUAMH O CTPYKTYPHBIX TIOApa3fe/IeHUsIX OpraHa MECTHOro
CaMOYIIpaBJCHHA U AOKHOCTHBIMU perjiaMEHTaMH.

4.2. IlopAaoOK H NePHOAHYHOCTD OCYLECTBJICHHS MIAHOBBIX H BHEIVIAHOBBIX MPOBEPOK
MOJHOTHI H Ka4eCcTBA MpeJocTaABAeHHsI MyHHIHNAIbHOM YCJIYTH, B TOM YHCJ/Ie OPSAIOK
H GopMbI KOHTPOJIA 33 MOJHOTOH H Ka4eCTBOM MMpeaocTaBAeHHsI MYHHUIHIAIbHOI
yCJIYTH

4.2.1. KoHTpo1b 32 NOJHOTOH M KaueCTBOM MPEJOCTaBIEHU MYHULIMIIAIBHOR yCIIyTH
OCYIIECTBIAETCA B popMax: '
1) npoBeneHus MPOBEPOK;



2) paccmoTpenns »kanob saasureneil Ha aeficrBua (b6esaeiicteue) OpraHa, a TaKkKe HX
NOKHOCTHBIX JIUL, MyHULIMNIATBHBIX CIIY KAIUX.

4.2.2. B ne4x ocyIIecTBICHHS KOHTPOJIA 3a NIOJHOTO ¥ Ka4eCTBOM Tpe10CTaBIeHHUS
MYHHUIMIAIBHON YCIyTH NMPOBOAATCS IIJIAHOBHIE M BHEIUIAHOBBIE NpoBepku. [lopsaok u
NEePHOIUYHOCTh OCYILIECTBIEHUS IJIAHOBBIX IPOBEPOK YCTAHABIMBAETCS IIAHOM paboOTHI
Oprana. [lpm mnpoBepke MOIyT paccMaTpUBAaThCA BCE BOINPOCH], CBA3aHHBIE C
MpeJ0oCTaBICHNEM MYHULMIIANIBHON yCIyrH (KOMIUIEKCHBIE TPOBEPKH), WM OTIEbHBIM
BONPOC, CBA3aHHBIM ¢ [IpeAOCTaBIEHHEM MYHULMIAIBHOM yCIyrd (TeMaTHYecKue
npoBepkH). IlpoBepka Taroke MOXET NpOBOAUTHCA 110 KOHKPETHOIH kanobe 3asBHTE]IA.

4.2.3. BHemnaHOBBIE NPOBEPKH MIPOBOAATCA B CBA3M C MPOBEPKON YCTpaHEHHs paHee
BBIAIBJICHHBIX HapyLIeHHI aJMUHHCTPaTHUBHOIO PErVlaMeHTa, a TaKKe B CIydae IMOJydeHUs
kano0 3asaBurencii Ha aeiictBus (Oes3meiictBue) OpraHa, a TakkKe MX JOJKHOCTHBIX JIUIL,
MYHHLMNAIBHBIX CITYKaIIHX.

4.2.4. PesynbraTel NpPOBEPKH OQOPMISAIOTCA B BHIE aKTa MPOBEPKHU, B KOTOPOM
YKa3BIBalOTCA BBISBIICHHBIEC HEJOCTATKH U MPEUIOKEHHS 110 UX YCTPaHEHHIO.

4.3. OTBeTCTBEHHOCTH X0JKHOCTHBIX JTHU OPraHa, HPeAocTaBAAIOIIEro
MYHHIHIAJbHYIO YCJIYTY, 32 peuleHHs! U aeficTBus (Oe3aeiicTBue), NpuHHMaeMble
(ocymecTBAsieMble) HMH B X0/le MPeI0CTAB/IeHHS MYHHIHNAJIbHON YCIYrH

[lo pesynpTaTaMm INPOBENEHHBIX IMPOBEPOK B Cily4yae BBISBICHHSA HapylLIeHWI IpaB
3adBHUTE/IEl BUHOBHBIE JIMIAa IPHUBJIEKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBHM C
3aKOHOoZaTenLCTBOM Poccuiickoii @enepaunu.

PykoBoauTens opraHa MECTHOrO CaMOYIpaBJIEHHs HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PACCMOTPEHHE 3a4BJICHHUI.

PykoBoauTess (3aMECTUTENb PYKOBOIUTENA) CTPYKTYPHOTO MOApa3/IelieH|sl opraHa
MECTHOTO CaMOYIPABJIECHUS HECET OTBETCTBEHHOCTh 3a HECBOEBpEMeHHOe U (W)
HEHaJyle)Kalllee BBIMIOJHEHHEe aIMUHUCTPATUBHBIX [AEHCTBUI, yKa3aHHBIX B pasjaene 3
aIMUHHUCTPATUBHOTO perjaMeHTa. ‘

JIOJDKHOCTHBIE JIMLIA U MHBIE MYHHLMIAJIbHBIE CIIY)Kalllie 3a pEelIeHUs U JeHCTBUA
(Ge3peiicTBUE), MpUHUMAEMBbIEe (OCYLIECTBIAEMEIE) B X0/1€ NIPEIOCTaBICHHU MYHULIUITATBHO
yCJIYI'H, HECYT OTBETCTBEHHOCTD B YCTaHOBJIEHHOM 3aKOHOATENbCTBOM MOPSIKE.

4.4. llonokeHus, XapaKTepu3ylliue TpedoBaHHS K NOPAAKY H ¢opmMaM KOHTPOJIA 3a
npeaocTaBjleHHeM MYHHUHNAJBHOMH YCJIYIrH, B TOM YHCJIe CO CTOPOHBI FPa)aaH, HX
o0beqMHeHHH U opranu3anuii

KoHTpone 3a mpenocTaBieHHeM MYHHUMIIAIBHOW YCIYTH CO CTOPOHBI TPaKIaH, MX
00beIMHEHUIT U OpraHu3aluii, OCyIIeCTBIsLETCA NOCPEACTBOM OTKPHITOCTH AEATEIbHOCTH
OpraHa MECTHOTO CaMOYMNpaBJI€HUS IPH MPENOCTABIEHHH MYHHUIMIIAIBHON yCayry,
NOJIyYeHHA MOJIHOMH, aKTyaJIbHOH M JOCTOBEpHOH HHPOPMALHH O MOPAAKE MPEeXOCTaBIeHHS
MYHULHIIAIBHOHN YCIIyTH ¥ BO3MOXKHOCTH J0CYA€OHOro paccMOoTpeHus oOpaleHuit (xkanob)
B IpoLiecce MPeI0CTaBICHUS My HULIUITAJIBHON YCIyTH.

S. locyneOublii (BHecyaeOHBII) MOPAIOK 005KaT0BAHUS PellleHHI H el CTBHI
(Oe3pmeiicTBHSA) Ooprana, NpeJoCcTABAAIOLIEr0 MYHHLUHNIAJBHYIO yCIyry,
MHOT0(YHKIHOHAJIBHOIO LIEHTPA NMPeJ0CTABJEHHS FOCYyJaPCTBEHHBIX H
MYHHIHIAJAbHBIX YCJIYT, OpraHu3anuii, ykasaHHbix B yactu 1.1 cratbn 16



DenepannHoro 3akoHa No210-d3, a Takike MX J0TKHOCTHBIX UL, MYHHUBIATLHBIX
CAYKALIHX, pPaGOTHHKOB

5.1. 3agBUTENH UMEIOT MpaBO Ha OOKaNOBaHHE B J0OCYAeOHOM TIOPAIKE PEIICHHH U
aedicteuif  (OezzelicTByud) opraHa, IPEJOCTaBIAIOLUIET0 MYHMLUHNAILHYIO — YCIVYTY,
JOJDKHOCTHOIO  jJMlia  OpraHa,  [PeoCTABISIONIEr0  MYHHUMIANBHYIO . YCIYTY,
MYHHULHATBHOTO CITY>KAIIIETO, PYKOBOIUTENSA oprasa, IPEJOCTABISAIOIETO
MYHHULUNATBHYIO yCIIyTy, MHOTOGYHKIUOHANBHOTO LIEHTpa, paboTHHKa
MHOTO(GYHKIHOHAIBHOrO LIEHTPA, OPraHu3auMi, Npe;TycMOTPEHHBIX JacTeio 1.1 cTaThu 16
denepanpHoro 3akoHa Ne 210-03, a Taxke ux paboTHHKOB.

3asBUTENH MOXKET OOPAaTUTBCA € KaTO0OOMH, B TOM UHCIIE B CISAYIOLINX CIyYaax:

1} HapywmieHHe CpoKa pericrpaly 3anpoca O NPeJoCTaBIeHHMH MYHULHMNANLHO
yCIIYId, 3ampoca, YKazaHHoro B craree 15.1 @eaepansHoro 3akoHa Ne 210-03,;

2) HapyleH¥e cpoKa I[Ipe/JOCTABICHHU MYHUIIUNIANBHOM YCIyry. B ykasaHHOM ciyyae
nocynebHoe (BHecyaeGHOE) 00xaloBanue 3a9BUTEICM PelIeHHH W JelicTBui (Ge3nelcTBH)
MHOTO(QYHKIMOHAIBHOTO LEHTPa, pabOTHHKA MHOTOMYHKLMOHATBHOTO LIEHTPA BO3MOXKHO B
clly4yae, €ClIM Ha MHOTOQYHKUHOHAILHBIH LEHTp, pellleHus U JeifcTBua (Ge3meiicTBue)
KOTOPOro OOKanyroTes, BO3JOXKEHa (QYHKIMS 10 MPEJOCTABICHHIO COOTBETCTBYIOLIMX
MYHHIMIAIBHEIX YCIYT B IONHOM 00BeMe B NIOpAAKe, onpeneneHHoM YacTeio 1.3 craTeu 16
denepanpHoro 3akoHa Ne 210-@3;

3) TpeGoraHHe y 3asBUTENA AOKYMEHTOB WIH WHGboOpMauu| Ju00 OCYLIECTBICHUA
JeHcTBUM, HpeNCTABIEHWE WIH  OCYIISCTBICHHE KOTOPBIX HE  IIPeyCMOTPEHO
HOPMATHUBHLIMU IIpaBOBBIMU akTamMu Pocculickoil degepaiyii, HOPMATHBHEIMH PABOBEIMH
axtaMmu  Pecmybnuku  TarapcTtaH, MyHUUMNANGHBIMH — [IPABOBBIMH  aKTaMH  JUIA
NpPEAOCTABICHUS MYHUIUIIANBHON YCIyTH; o

4) oTKaz B IpHeMe [JOKYMEHTOB, TMPENOCTABICHHE KOTOPHIX HPeIyCMOTPEHO
HOPMAaTUBHBIMHU I1IpaBOBEIMH akTaMu Poccufickoit ®enepanun, HOpMATHBHEIMH IIPABOBEIMH
akramp  PecnmyGmuku  TarapeTan, MyHMUMIAnBHBIMH — NPaBOBBIMM - aKTaMM  Ajd
NpEAOCTaBICHUA MYHULIUNANBHON YCIYTH, Y 3asBHTEN; .

5) OTKa3 B nIpeocTapJIeHHH MYHHLMIATBHOH YCIYIH, €CNH OCHOBAaHHA OTKa3a He
npeycMOTPEHB! (pelepallbHBIMH 3aKOHAMH U [PUHATHEIMH B COOTBETCTBHM C HUMH WHBIMH
HOPMATHBRHBIMM MPaBOBBIMH aKTamu Poccuiickoit ®enepauum, 3akOHAMHA H  WHBIMH
HOPMAaTHBHBIMH TIPaBOBBIMM  akraMH PecnyOnuku TaTtapcraH, MYHHUIUNATBHBIMH
IpaBOBEIMH akTaMH. B ykazaHHOoM ciaydae aocyneOHoe (BHecyaeOHOe) 00XanoBaHHE
3afBUTE/IEM peilleHuit W geHcTBuit (Oe3melcTBUA) MHOTO(pYHKIMOHANBHOTO LEHTpa,
paboTHHKa MHOTOGYHKUMOHAIBHOIO LEHTpa BO3MOXKHO B clydae, €CIH Ha
MHOTOQYHKIIMOHANBHEI  LEHTp, peleHuss M aeilctBus  (Oe3nelcTBUE)  KOTOPOro
obKanyloTca,  BOIOXKEHA  (YHKUMS 1[I0 OPEeNOCTABJIEHHI0  COOTBETCTBYIOLIHX
MYHHIMNATBHBIX YCJIYT B IOJIHOM 00BEME B NIOPAAKE, ONpeAcTeHHOM 4acThio 1.3 craTsu 16
®enepanpHoro 3akona Ne 210-03; .

6} 3aTpcOOBaHUEe C 3aABUTENA NIPHU NPEAOCTABIEHUH MYHULIIMMANBHON YCIYTH IATH,
HE TpeAyCMOTpeHHOH HOPMATHBHBIMK TpaBOBHIMM akramMu Poccutickoit ®epepanuu,
HOPMAaTHBHBIMH TNPaBOBEIMH  aKTaMH PecnyOmukn TartapceraH, MyHHIMIaNBHBEIMH
NPABOBLIMH aKTaMH;

7) OTKa3 opraHa, IpeAoCTaBISIOMEr0 MyHHIMNIANBHYIO YCIYTY, JOTKHOCTHOTO JIMLA
OpraHa, MpPemOCTABIAIOINETO MYHHLIMIATEHYK YCIYTY, MHOTOGYHKIIHOHANBHOTO LEHTpa,
paboTHHKa MHOTO(YHKLHOHAABHOTO HEHTPa, OpraHu3aumii, IpeaycMOTPEHHEIX YacThio 1.1
cratbd 16 ®enepanpHoro sakonwa Ne 210-D3, mwaud ux pabdOTHHKOB B MCIIPaBIEHHU



JOINYLIEHHBIX MMM OIEYaTOK M OWMOOK B BBIJAHHBIX B pe3yJbTaTe IpeNOCTaBICHHs
MYHHUIIMIAIBHON YCIyrd NOKYMEHTaX JIH00 HapyLIeHUE YCTAHOBIEHHOI'O CpPOKa TaKHX
ucnpaieHuil. B ykazaHHOM ciydae nocyneOHoe (BHecyaeOHOe) 00kKaIoBaHHEe 3asBUTENIEM
pemeHut W gelicTBuit  (Oe3nmeitcTBUS) MHOrOGYHKIMOHAJIBHOTO IIE€HTpa, paboTHHKa
MHOTOGYHKIMOHATBHOTO LIEHTPa BO3MOXKHO B ClIyyae, €Cld Ha MHOro(yHKIHOHAIbHBIH
LEHTp, pelieHus 1 AeiicTBus (O6e3nelicTBIE) KOTOPOro 00KATYHOTCS, BO3/10KeHa PyHKLIUS [TO
MPEIOCTABIEHHIO COOTBETCTBYIOIUMX MYHUIMIIAIBHBIX YCIYT B IOTHOM 00beMe B NOpSLIKE,
omnpezeaeHHOM yacThio 1.3 cratbu 16 @enepanbHoro 3akoHa Ne 210-D3;

8) HapymeHue cpoka WIM TOpsAAKa BBIJAaYM JOKYMEHTOB IO pe3yJibTaTam
Mpe10CTaBICHHsE MyHULIUTIATIBHON yCIyTH;

9) mpuocTaHOBIEHHE MPEAOCTABICHUA MYHHUUNAIBHONW YCAYTH, €CIU OCHOBaHHA
MPHOCTAHOBJIEHUA HE NPeayCMOTpeHBl (enepajbHBIMH 3aKOHAaMH M TPHHATEIMH B
COOTBETCTBMM ¢ HUMM HHBIMU HOPMATHBHBIMH IIpaBOBEIMU akTaMu Poccuiickoil @enepanyn,
3aKOHAMH ¥ MHBIMH HOPMaTHBHBIMH TIPaBOBRIMH akTaMu PecmyGmuku Tarapcran,
MYHHULUIAIbHBIMU TPaBOBBIMU aKTaMHU. B yka3aHHOM cilyuae nocynaebHoe (BHecynaeOHOeE)
o0kanoBaHME 3asgBUTE]IEM pelIeHUi U neiicTBuil (Oe3aeiicTBUA) MHOrOQYHKIHOHAIBHOTO
LeHTpa, pabOTHMKAa MHOIO(YHKUMOHAJIBHOIO LEHTpa BO3MOXHO B ClOy4yae, €CIH Ha
MHOrOoQYHKLMOHAIBHBIN LEHTp, pelweHUs U gelictBus (6e3deiicTBHE) KOTOPOTro
o0)almyroTcsd,  BO3/IOKEHa  (QYHKIOHMS 10  IPEJOCTaBICHHUID  COOTBETCTBYIOLIMX
MYHHMLIUIAIBHBIX YCIYT B TIOJHOM 00BbEeMe B TOpAIKe, ONpeeIeHHOM 4acThio 1.3 crateu 16
®enepanbHoro 3akona Ne 210-@3.

10) TpeGoBaHMe Yy 3asgBUTEAs MpPHA [PEJOCTABICHHH MYHHIHMIIAJIBHOK YCIyrH
JAOKYMEHTOB MM HWH(pOpMalLM¥, OTCYTCTBUE W (MIM) HEIOCTOBEPHOCTh KOTOPHIX HE
YKa3blBIMCh MPU NEPBOHAYAIBHOM OTKa3e B IMPHEME IOKYMEHTOB, HEOOXOAMMBIX I
IpesoCTaB/IeHuss MYHHLMNAJIBHOW yeiyrd, aubo B IpefOCTaBICHHMH MYHHLMIATBHOM
YCIYIM, 3a UCK/IIOYEHHMEM CiydaeB, NMPEeNyCMOTPEHHBIX NMyHKTOM 4 yacth 1 cTtateu 7
@enepanbHoro 3akoHa Ne 210-®d3. B ykazanHoM ciywyae pocyaebHoe (BHecyaeOHOe)
o0anoBaHNE 3asBUTEIEM pelleHHit U aeiicTuil (6e3neifcTBIA) MHOrOGYHKIHOHATEHOTO
LIeHTpa, pabOTHHKA MHOro(QYHKIHMOHAIBHOINO LEHTPa BO3MOXKHO B ClIyyae, €ClIH Ha
MHOTOQYHKIIMOHATBHEIN LIEHTp, pelleHus U gaeiictBusa  (Oe3nelicTBUE) KOTOPOro
obxamylorcs, BO3JIOK€Ha  QYHKUMA @O0  MPEAOCTaBICHHIO  COOTBETCTBYIOLIMX
MYHULUNATBHBIX YCIYT B [IOJTHOM 00beMe B MOpsAAKe, ONpene/IeHHOM YacThio 1.3 ctathu 16
®enepanbHoro 3akoHa Ne 210-D3.

5.2. Xano6a nogaercs B nucskMeHHOH popMe Ha GyMa)KHOM HOCHTEIE, B 3JIEKTPOHHOM
¢opMe B Oprad, NpeaOCTaBIAOWMUI MYHHLUHNAILHYIO YCIYTy, MHOrOQYHKUHOHAJIBHLI
HeHTp /W00 B COOTBETCTBYIOIIMH OpraH TrOCyJapCTBEHHOH BJIACTH, SBIAIOLIMICA
yupeauTesieM MHOTO()YHKIIHOHAJIBHOTO LIEHTpa (manee - yupeauTenb
MHOTO(YHKIIMOHAIBHOTO 1IEHTPa), a TAKKE B OPraHU3alliy, IPeIyCMOTPEeHHBIE YacThio 1.1
craten 16 denepansHoro 3akoHa Ne 210-®3. JKanobwel Ha pemeHus U JeHCTBHA
(GesnmelicTBHE) pYKOBOAMTENA OpraHa, MPeJOCTABIAIONIET0 MYHHUUUNAIBHYIO YCIYTIYy,
MOJAIOTCA B BBILIECTOSIIMI opraH (NMpH €ro Hajauyuu) aubo B Clydae €ro OTCYTCTBHS
paccMaTpUBAIOTCSl  HENOCPEACTBEHHO  PYKOBOJAHMTENEM  OpraHa, IpeJoCTaBISIOLIEro
MyHULMNAIbHYIO yeayry. JXamnoOvl Ha pemenus u aelictBus (OesnelicTBue) paboTHHKa
MHOTO(MYHKIMOHAIBHOTO LIEHTpa MOJAF0TCS PYKOBOAUTENIO 3TOr0 MHOroyHKIMOHAIBHOTO
nentpa. JKanoOsl Ha pelieHus U aelicTeus (Oe3aelicTBre) MHOTOQYHKIIMOHATBHOTO LIEHTpa
MOMAIOTCH  YYPEAHTETIO MHOrOQYHKIIMOHATBHOIO LIEHTpAa WIH AODKHOCTHOMY JIHILY,
YIIOJTHOMOUEHHOMY HOPMATHUBHEIM IIpaBOBBIM akToM PecnmyGmuku Tarapcrtas. JKanoOwl Ha
petreHus u AeHcTBUs (O6e3aeiicTBre) paOOTHHKOB OpraHu3allui, NpeAYCMOTPEHHBIX YaCThIO



1.1 cratem 16 ®enepanpHoro 3akoHa Ne 210-@3, noparoTcs pyKOBOAUTENAM ITHX
OpraHu3aLMi.

XKanoba Ha peweHus u JeiictBus (Oe3nelicTBHE) oOpraHa, MNPeIOCTaBIAIOIIETO
MyHHLMIIAIBHYK0  YCIYTy,  JOJDKHOCTHOIO  JMIIa  OpraHa, TpeAoCTaB/ISIOLIEro
MyHHLUHUNATBHYIO  YCIYry, MYHHLMIAJIBHOTO CIYXKallero, pYKOBOOHUTENA OpraHa,
MPENOCTaBIAIONIEr0 MYHUIMITANBHYIO YCIYTy, MOKET OBITh HarpaBieHa Mo MoYTe, 4epes
MHOTO(yHKIIMOHAIBHBIN LIEHT, c HCTIONB30BaHHUEM
MH()OPMAIIMOHHO-TEIEKOMMYHUKAIMOHHON cetH  «MHTepHeT», o¢uuMansHOro caiita
OpraHa, TMpelOCTaBISAIOUIEr0 MYHULUNAIBHYIO yeayry, EnusHoro noprama maubo
Pecny6nukanckoro mopraina, WHGOpMaLMOHHONW cHcTeMBl JocyaeGHOro ob)kanoBaHus, a
TaKKe MOXKET OBITh MPHHATA MpH JIUYHOM IpueMe 3asButens. JKanoba Ha pemieHHs H
JeHicTBus (Ge3neiicTBue) MHOTO(YHKIHOHAJILHOTO LIEHTPA, paboTHHKA
MHOTO(YHKIIHOHAILHOTO IIEHTpa MOKET OBITh HampaBlieHa 1O TOuTe, C HCIOJNb30BaHHEM
MH(POPMALIMOHHO-TEIEKOMMYHUKaUMOHHOH cetd  «lMHTepHeT», oduUManbHOrO caiita
MHOTOQYHKLMOHAIBHOTO LeHTpa, EnunHoro moprana nubo PecmyGnukaHcKoro moprana,
MH(OPMALIMOHHOMN cHcTeMBI 10cy1e0HOro 00:KaI0BaHus, a TAKKe MOYKET OBITh IPUHATA TIPH
AUYHOM npueme 3asBuTend. JKanoba Ha peleHus U aelictBud (0e3aeiicTBHE) OpraHu3alui,
NpeaycMOTpeHHBIX YacThio 1.1 cratem 16 ®enepanshoro 3akoHa Ne 210-D3, a taxke uUx
pabOTHUKOB ~ MOkeT  OBITh ~ HampaBleHa MO  [OYTe, C  HCIOJAB30BaHUEM
MH(OPMALIMOHHO-TENIEKOMMYHHKAIIMOHHOH ceTH «VHTepHeT», OGUIMATBHBIX CAWTOB ITUX
opraHuzauuit, EquHoro nmoprama au6o PecnyGiuKaHCKOro moprajia, a Takke MOKET OBITh
TMPUHATA [IPU JIMYHOM IPUEME 3asBUTENS.

5.3. ’Kanoba nomkHa coaepKarth:

1) HaWMEHOBaHME OpraHa, IPeJOCTABIAIONIEr0 MYHHUMUIAIBHYI  YCIYIY,
JNO/KHOCTHOTO JMIla OpraHa, MNPeNOoCTaBIfIONEr0 MYHHMLMIANBHYK yCiIyry, Jubo
MYHHUUHUNATBHOTO CIIYKAlEero, MHOroQyHKINOHAIBHOTO LIEHTPa, €r0 pyKOBOIUTENS U (HIIH)
paboTHHKa, OpraHU3aLMii, IpeaycMOTPEeHHBIX YacTeio 1.1 cTateu 16 denepansHOro 3akoHa
Ne 210-®3, ux pykoBoauteneii u (1) paGOTHHKOB, peuieHus U AeiicTBusA (Oe3meiicTBUE)
KOTOPBIX 00KaIYHOTCS;

2) damunuio, UMs, OTY4eCTBO (IOCTAEAHEE - NMPH HAIMYMH), CBEACHHUS O MECTe
)KUTENBCTBA 3asBUTENS - (PU3MYECKOro JiMua JUO0 HaUMEHOBAHME, CBEIEHHS O MecTe
HaXO)KICHUSA 3asBHTES - IOPHIMYECKOrO JIMI@A, a TakKe HOMep (HoMepa) KOHTaKTHOIO
tenedoHa, aapec (agpeca) NMEKTPOHHOH MouThl (MPU HAJIWYMM) M TMOYTOBBIA ajapec, Mo
KOTOpBIM O/KEH ObITH HallpaBieH OTBET 3aABUTEINIO;

3) cBeaeHus o0 oOXalyeMBIX peELICHHUAX M AeicTBUAX (Oe3meiicTBMM) OpraHa,
NpPefOCTaBIAIOLIEr0  MYHHLHMIAIBHYIO  YCIYTy,  OO/DKHOCTHOrO  JHLIAa  Oprasa,
MPeJOCTABIAIOLIEr0 MYHHULMIAIBHYIO YCIyry, JHOO0 MYHHLMIOAJIBHOIO —CIIy’Kallero,
MHOTO(QYHKUMOHAJIBHOTO  LEHTpa, paboTHUKAa  MHOTOQYHKUHOHAIBHOIO  LIEHTPA,
opranu3zaluuil, npenycMOTpeHHbIX yacThio 1.1 cratbu 16 ®enepanpHoro 3akoHa Ne 210-D3,
UX paOOTHUKOB; :

4) 1oBOABI, HA OCHOBaHMU KOTOPHIX 3asBUTENb HE COIJIACEH C pELICHHEM H IeliCTBUEM
(Ge3neiicTBUEM) OpraHa, IPeIOCTABIAIOLIEr0 MyHULIUIIAIBHYIO YCIYTY, JOMKHOCTHOTO JTHLIA
oprana, npe0CcTap/IfIOLIEr0 MyHUIUIIATBHYIO YCIYTY, TH00 MyHULIUNIAIBHOTO CIIyKallero,
MHOTO(YHKIIHOHAJILHOTO  ILIeHTpa, paboTHMKa  MHOroQyHKUHOHAIBPHOIO  IIEHTpA,
OpraHu3alyi, mpeaycMOTpeHHBIX YacThio 1.1 ctateu 16 ®enepanbHoro 3akoHa Ne 210-D3,
X paGOTHHKOB. 3asBUTENEM MOTYT OBITh NpEACTaBIEHB! JOKYMEHTHI (TpH HAIM4YHH),
HOATBEPKAAIOLHE JOBOABI 3aABUTENA, THOO HX KOMHH.
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5.4, TlocTynuBLIas %aj106a MOJUIEKHT PETHCTPAIMK B CPOK He 03 JHee jJa6oqero IHS,
CIEYIONIErO 3a JHEM MOCTYIUICHHS.

5.5. JKanoba, nocTyllMBIIAsg B OpraH, NPeJIOCTABNAIOLINN MyHULUNIANBHYIO YCIYTY,
MHOTOGYHKIMOHUIBHBIK LEHTP, YYPEOWTeNrd MHOroQyHKUHOHANBHOIO lieHTpa, B
OpraHu3aliy, [peaycMOTpeHHbIe YacThio 1.1 ctaTen 16 PenepannHoro 3akona Ne 210-@3,
Mu00 BBIECTOALINI OpraH (MpH ero HalIW4dH{), IOJUIEHKMUT PACCMOTPEHUIO B TEeueHME
NATHaAUATH paboyux JHel co AHA ee PerucTpalliH, a B cllydae 00XanoBaHus 0TKAa3a oprasa,
HOpeNOCTABAMAIOWICTIO  MYHHUMIANBHYK) — YCIYTY, MHOMoQYHKLUMOHANBHOIO  LEHTpa,
OpraHHM3alli, penyCMOTPEHHBIX YacTelo 1.1 craten 16 MenepansHoro 3akona Ne 210-03,
BIIPHEME JOKYMEHTOB Y 3asABUTENs MO0 B HCIpaRIEHHU AONYILIEHHBIX ONIEYaTOK U OIIMOOK
umn B ciiydyae o0KalOBaHMg HapyLicHHS YCTAHOBIEHHOIO CPOKa TaKHX Mcnpameﬂnﬁ - B
TeueHue MATH pabounx IHEH cO HA €€ perucTpaLuy. ; :

5.6. Ilo pesynwsraram paccMoTpenHs XajloObl HPUHHMAeTCs OJHO H3 CIAENYIOLIHX
pELUCHUH:

1) xamoba yAOBICTBOPASTCA, B TOM qHcAe B (POpME OTMEHEI NIPUHATOrO PEIICHUA,
MCTIPABACHUS JOMYUIEHHBIX ONMEYaTOK H OLHOOK B BBIAAHHBIX B Pe3y/IbTaTe NMPeIOCTABIECHHS
MYHAUHIAIBHOH YCIYTH JOKYMEHTAX, BO3BpaTa 3asBUTEN0 ACHEKHBIX CPEICTB, R3IUMAaHHE
KOTOPBIX HE MPEAyCMOTPEHO HOPMATHBHEIMHU [IPABOBEIMU akTaMu Poccuitckoit @enepanun,
HOPMATHBHEIMM  TIpaBOBBIMH  akTamMM PecnyOmuku Tarapcrad, MyHAIMOANBHEIMH
NPaBOBBIMH aKTaMH;

2) B yOBJETBOPEHHH KaT00bl OTKa3kIBACTCA.

He nozaHee qHA, cleayOIIEro 3a AHEM IPUHATHS pelleH s, yKa3aHHOTO B HACTOSILEM
MyHKTE, 3aSBUTEIO B MUCBMEHHOH OopMe U 110 XKellaHUIO0 3asBHTENA B 3ACKTPOHHOI hopme
HAIpaBJsAeTCs MOTUBUPOBAHHBIA OTBET O pe3yNbTaTaX pacCMOTPEHHS XKalIOOkI.

5.7. B cmyyae mnpusHaHuS Xa1o0nl NOATEKAIUEH yAOBICTBOPEHHIO B OTBETE
3aABUTENI0 O Pe3yAbTaTaX PacCMOTPEHHS XKaloOBl JaeTcs MHGOpMalus O JeHCTBHAX,
OCYILECTBASECMBIX OpraHoM, NpeAoCTaBASIOILIAM MYHHLHIIANBHYIO YCIIyTy,
MHOTO(MYHKIIMOHANBHLIM LEHTpPOM Ju00 opranusamuedi, npenycMOTpeHHoOH yacthio 1.1
cratey 16 ®denepanbHoro zakoHa Ne 210-D3, B uensx HezaMeqTUTENBHOrO YCTpaHEHUS
BBIABIEHHMIX HapylLIeHW# MpH OKa3aHMM MYHHMUMIATBHOM YCIYIH, a Takke NPHHOCATCS
M3BMHEHHS 32 JOCTABICHHBIE HeynoOcTBa M YKasblBaeTcss MHQoOpMauusd o JanpHeHuIux
NefcTBUAX, KOTOpBle HEeOOXOIMMO COBEPLIMTE 3asBUTENN0 B LeIdX IOoJiy4YeHud
MYHHUUIANBHOH yCIyTu.

5.8. B cnyuae npH3HaHHg jKanoObl HE NOUIeXKailiell YAOBJETBOPEHHIO B OTBETE
3aABMTEIKD O pe3yapTaTtaX pacCMOTpeHHs kalo0Bl  [JaloTcs  apryMEHTHPOBaHHBIE
pasbICHEHHs © MpPHUNHAX NPUHATOTO DPELIeHMs, a Takke HH(OpMaLHg O IIOpSIKe
00KaoBaHUA NIPUHATOrO PEUICHHUA.

5.9. B cayuae ycTaHOBJIEHHMA B XOJe WIH 1O pe3yabTaTaM paccMOTpPEHHS KalnoObl
NMPU3HAKOE  COCTABA  AJMUHUCTPATUBHOIO  IIPABOHAPYLUEHHS MM NPECTYIUICHHI
JOIDKHOCTHOE JTHUO, paboTHUK, HaACHeHHBIe NOJHOMOYHAMH N0 PaccMOTPEHHI0 Kauol,
He3aMeATUTENbHO HAIPaBIIAOT UMCIONINECA MaTepHallbl B OpraHbl IPOKypaTyphl.

*



IMpunoxenue Nel

K AIMUHUCTPATHBHOMY perflaMeHTy
IIPeAOCTaBIeHAsS MYHHIIHIIAIBHOHA YCTYTH 1O
3aKJIFOYECHKIO JOIIOIHUTENBHOIO COrIALIEHHS O
BHECEHHHU H3MEHEHUH B JOTOROP apeHIIbl, B
JIOroBOp OE€3BOZME3THOTO MOIE30BAHUS
MYHHIHIATEHEIM UMYIIECTBOM

PyxoBomutenio

OT:

3ASIBJIEHUE
00 HCTIpaB/ieHHH TEXHUUECKOMH omudky
i \
: T
Coobuiaro 06 omubke, AONVHICHHOH {IpH OKa3aHHH MYHHIHIAUILHOR YCIyrd 1o
3aKTFOUEHHIO JONOJTHUTEILHOTO COTTAIIEHHS 0 BHECEHHH H3MEHCHHH B JOTOBOP apeHIBL, B TOTOBOD
$e3BO3MEe3IHOTO MOJB30BAHHUS MYHHITUTIANLHBIM UMYLICCTBOM.
3anucano:
[TpaBHIEHEBIE CBENEHUS:

Ilpomry 4chpaBUTH MONMYLIEHHYIO TCXHHYECKYIO OIIMOKY M BHECTH COOTBEICTBYIOUIME
M3MEHEHHUS B IOKYMEHT, ABJISHOLUIMICS Pe3yIpTaTOM MyHULIHIAIEHOH yeIyru.

[Tpunararo cneayronye T0KYMeHTHL: |

1.

2,

B cnyuae npuHATHS pelleHds 00 OTKIOHCHMH 3asBIeHHA 00 HCHPABICHHH TEXHHYECKOH
OIIMOKH NpPOLIY HATIPABUTh TAKOE pellcHHE:

NIOCPEACTBOM OTIPaB/IEHHS MIEKTPOHHOTO NOKYMeHTa Ha anpec E-mail: ;

B BU/E 33BepeHHOH KOMHM Ha OYMaKHOM HOCHTEJE TTOUTOBBIM OTIIPaBNEHHUEM TI0 aipecy:

Hacrodmnm MOATBepKAAIO: CBEAEHHS, BKFOUMCHHBIE B 3asBICHHE, OTHOCAILMECH K MOEH
JIHYHOCTH U MPEACTABIAEMOMY MHOIO JTHLLY, @ TaiOKe BHECEHHBIE MHOKO HIDKe, 10CTOBePHEL JOKyMEHTERI
(KOTIMH JIOKYMEHTOB), IPHIOXKEHHbIE K 3a4BIEHHIO, COOTBETCTBYIOT TPeGOBAHUAM, YCTAHOBIEHHBIM
3aKOHOATCTIbCTBOM Poccritckoli egepaliid, Ha MOMEHT npeﬂcraBneHmf 3aABICHUA 3TH JOKYMEHTEL
IeHCTBUTETLHBI X COASP)KAT IOCTOBEPHEIE CBENCHHS.

(mara) (momnucs) (©.1.0.)



