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O6 yTBEpPXXAEHUN aaMUHUCTPATUBHOIO
pernameHTa npeaocTaBneHus
MYHULMNANbHOW YCNyrn No 3akio4eHUio
AOMNOMNHUTENBLHOrO CornalleHust o
BHECEHUN U3MEHEHWI B JOrOBOP apeHAbl,
B fjoroBop 6€3B03Me34HOro Nosb30BaHUS
MyHULUMNANbHbIM UMYLLIECTBOM

B cooTtBeTcTBUM C (hepepanbHbiMK 3akoHaMK OT 6 okTabpsa 2003 r. Ne 131-03
«O6 0bwmx npuHUMNax opraHu3auunm MeCTHOro camoynpasneHus B Poccuiickon
®epepaunn», ot 27 monsa 2010 r. Ne 210-d3 «O6 opraHusaumm npegoctaBneHus
roCyAapCTBEHHbIX U MyHUUMNanbHbIiX ycnyr», 3akoHom Pecnybnuku TatapcrtaH ot
28 wiona 2004 r. Ne 45-3PT «O wmectHom camoynpaeneHunm B Pecnybnuke
TaTtapcTtaHy,

NCMONMHUTENbHBIV KOMUTET MOCTAHOBJAET:

1. YTBEPAUTD aAMWHUCTPATUBHbIN pernameHT npeaocTaBneHns
MyHUUMNANbHOW YCyru No 3aKMOYEeHUIO ONONHUTENBHOrO cornalleHnss 0 BHECEHUU
W3MEHEHWA B [OroBOp apeHabl, B AoroBop ©0e3Bo3Me3QHOro nonb3oBaHUA
MyHUUMNanbHbIM UMyLecTeoM (MpunoxeHne Ne 1).

2. Mpu3HaTb yTpaTMBLUUMUK CUNY:

- nocTaHoBneHue NCNOSTHUTENBbHOrO komuTeTa AnbMeTbeBCKOro
MyHUUMnanbHoro parnoHa ot 11 anpens 2022 r. Ne 608 «O6 yTBepxaeHuu
agMWHUCTPATUBHOIO perfnameHTa npeaocTaBnNeHns MyHuuunanbHOW ycnyrn no
3aKNIOYEHNIO OOMNONHUTENBHOrO COrnaweHnss 0 BHECEHUU U3MEHEHWA B [0roBop
apeHabl, B AOroBOp OnepaTtuMBHOrO ynpaeneHus, 6e3Bo3me3gHoro nonb3oBaHus,
XO35INCTBEHHOIO BEAEHUS MyHULUMNANbHOrO UMyLLIECTBAY;

- ab3ay ogMHHaguUaTbIi NyHKTa 1 NOCTAaHOBNEHUSA UCNOSNTHUTENBbHOrO KOMUTETa
ANbMETbEBCKOrO MyHULMNANbHOro painoHa ot 2 Hoabpsa 2022 r. Ne 2543
«O BHECEHUN N3MEHEHUI B HEKOTOPbIE NOCTAHOBMEHUS UCNOMHUTESNBHOrO KOMUTETa
AnbMeTbEBCKOro MyHMUUmMnanbHoro paoHa Pecnybnuku TaTtapcTtany.

3. OnybnukoBaTb HacTosiLee MNOCTaHOBMNEHWe B raseTe «AnbMeTbeBCKUM
BECTHUK» W pa3mecTutb Ha OdumumanbHOM nopTane npaBoOBON WHOpmaLun
Pecnybnuku TatapctadH (PRAVO.TATARSTAN.RU).

4. HacTtosiwee nocTtaHoBneHWe BCTynaeT B CUNY nocne ero odguuynanbHOro
onybnukoBaHus.

5. KoHTponb 3a ucnonHeHvem HacTof
n.0. 3aMeCTUTeNs pyKkoBoAUTens mcnonHm@anoro KOMMT Ta paloHa No 3KOHOMUKE
AvanetanHoBa AA. £ '

XTI

PykoBogutenb
NUCNOMHUTENBHOIO KOMUTETA paloHa
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MNpunoxenne Ne 1
YTBEPXJEH
NOCTaHOBNEHWEM UCMONHUTENBHOIO KOMUTETA
AnbMeTbeBCKOro MyHULMNansLHOro paoHa

oT« 8 » et 20 A3 1. Ne /766

AOMUHUCTPATUBHbIA pernameHT
NPeAoCTaBNEHNs MyHULMNANBHOW YCNYry No 3aKMoYeHUIO AONONHUTENBHOIO
cornalleHusi 0 BHECEHUN U3MEHEHWIA B AOrOBOP apeHabl, B OroBop 6€3803Me3aHOro
NONb30BaHUA MyHULMNAMNbHBIM UMYLLIECTBOM

1. O6wume nonoxeHus
1.1.  TlNpeameT perynupoBaHua agMUHUCTPATUBHOIO pernameHTa

1.1.1. HacTtoswwuin agMUHUCTPATUBHbLIA pernaMeHT NpeaoCcTaBneHns MyHULK-
nanbHOW ycnyrn (panee — agMUHUCTPATUBHLIA pernaMeHT) YycTaHaBnuBaeT
CTaHAapT U NOpAAOK NPefoCcTaBneHUuss MyHUUMNanbHOW YCNyru no 3aKNYeHUIo
AOMNONHUTENbHOIO COrnaleHUss O BHECEHUW W3MEHEHWA B [OroBOp apeHabl, B
Aorosop 6e3B0O3ME3OHOro NONb3oOBaHUSA MyHUUMNANbHLIM MMYLLECTBOM (panee —
MyHuMUMNanbHasa ycnyra).

1.1.2. MNonoxeHna agMUHUCTPATUBHOIO pernameHTa NPUMEHSIITCA Takke B
cny4yae pacTopXeHus [oroesopa apeHfbl, AoroBopa 6e3B03Me3HOro nonb3oBaHUs
MyHULUNANbHBIM UMYLLIECTBOM.

1.2. KaTteropuu 3assutenen

1.2.1. Jluyamn, MmeOWMMM NpaBo Ha NONyYeHUE MYHULMNANbLHOW yCcnyru,
ABNAOTCA PU3NYECKME U topuagudeckne nuua (aanee — sasBUTEND).

1.2.2. C 3asBneHnem BnpaBe o00OpaTUTbCA nNpeacTaBUTENb 3asBUTENS,
AEUCTBYIOLLNIA HA OCHOBaHUWN AOKYMEHTa, yAOCTOBEPSAIOLLEro ero nonHomo4us, nnbo
3aKOHHbIV NpeacTaBuTenb GU3NYECKOro nuua (aanee — npeacTaBuTeNb 3aaBUTeNs).

1.3. MNopsiaok nHoOpMUpoBaHUA O NPefoCTaBNEHUN MyHULMNANBHOW YCNyrn

1.3.1. NHdbopmaums o nopsigke npeaocTaBneHUss MyHUUMNAnNbHOW YCnyru
pa3meLlaeTcs:

1) Ha MH(OPMaUMOHHbIX CTEHAax, coAepXalmx BU3yanbHYI U TEKCTOBYHO
WHOPMALMIO O MYHUUMNANbHOW ycnyre, PpacrnofioXEHHbIX B MOMELLEHUAX
MHOTO(PYHKUMOHaNbHbIX ~ UEHTPOB  NpPefoCTaBfEeHUs  rocygapCTBEHHbIX U
MYHULMNAnNbHbIX YCNYT.

2) Ha  caute MyHUUMNANbHOMO  panoHa B NHOPMaLIMOHHO-
TenekoMMmyHukaumoHHon cetn UHTepHeT (https://www.almetyevsk.tatarstan.ru.);

3) Ha [lopTane rocyaapCTBEHHbIX WM MyHUUMNanbHbIX ycnyr Pecnybnuku
TartapcraH (https://uslugi.tatarstan.ru) (aanee — PecnybnukaHckuii noptan);

4) Ha EpuHOM nopTane rocyfapCTBEHHbIX WM MyHMUMNAnNbHbIX yCcnyr
(dbyHKumR) (https:// www.gosuslugi.ru) (qanee — EauHbii nopTan);

5) B rocyaapCTBEHHOM NHPOPMaLIMOHHON cucreme «PeecTtp
rocyfAapCTBeHHbIX M MyHuuunanbHbix  ycnyr  Pecnybnukn  TaTtapctan»
(http:/ffrgu.tatar.ru) (nanee — PeecTp rocyaapCTBEHHbIX U MyHULMNANBHbIX YCNYT).
1.3.2. KoHcynbTupoBaHue no Bonpocam NpeaoCTaBleHUss MyHUUMNanbHOW




yCInyru OCyLUEeCTBNSeTCs:

1) B MHOroyHKLMOHANbHbIX LIEHTPaxX NPEAOCTaBNEHNS rOCYJapCTBEHHbIX W
MyHULUNANbHbIX yCnyr Npy YCTHOM obpaLleHnn - MUYHO UMK No TenedoHy;

2) B UHTepakTuBHou popme PecnybnukaHckoro noprana;

3) B Komutete 3eMenbHO-UMYLLECTBEHHBIX OTHOLLEHUI U rPaA0CTPONTENBHON
AEATENbHOCTM ANbMETLEBCKOrO MyHUUMnanbHoro pavioHa Pecny6nuku Tatapcrad
(nanee — Komurer):

npu yCTHOM OBpalleHun - MUYHO UNK No TenedoHy;

NPy MNUCbMEHHOM (B TOM 4ucne B (OpPME INEKTPOHHOrO [AOKYMEHTa)
obpaljeHun — Ha OGymakHOM HocuTene no noyTe, B 3NEKTPOHHOW ¢opme no
3NEeKTPOHHOM nouTe.

1.3.3. NHdopmauma Ha EpuHom noptane, PecnybnukaHckom noprtane o
nopsake u cpokax npefocTaBneHus MYHUUUNanbHOM YCNyrM Ha OCHOBaHWUU
cBefieHnin, cogepxawmnxcs B Peectpe rocyaapCTBEHHbIX U MyHULMNANbHbLIX YCAyT,
npepocTaBnsaeTca 3assuTtento 6ecnnartHo.

fdoctyn Kk wuHdOpMauMm O cCpokax W nopsake nNpeaocTaBneHus
MyHALMNANbHOW yCnyru ocyliecTensaeTca 6e3 BbiNONHEHUs 3aaBUTENEM Kakux-nmbo
TpeboBaHu, B TOM u4ucne 6e3 wucnonb3oBaHUS NporpamMmHoro obecneveHus,
yCTaHOBKa KOTOPOro Ha TEXHW4Yeckue cpeacrtea 3asButensa TpebyeT 3aknioyveHus
NALUEH3NOHHONO WM WHOro cornaweHns ¢ npasoobnagatenemMm nporpamMmmMHoOro
obecneuyeHnsi, npegycmaTpuBaloero B3MMaHue nNnatbl, pPerucTpauuio  unm
aBTOpU3aLMIO 3assBUTENSA UNWU NpeaoCcTaBneHne UM NepcoHarnbHbIX AaHHbIX.

1.3.4. lNpwn obpawieHnn 3asBuTeNs NUYHO UK NO TenedoHy B COOTBETCTBUMU
C nocTynueLMM obpaLleHnem npeaocTaBnsaeTcs MHopmaums:

1) 0 MecTe HaxoXAeHMA MHOroyHKLMOHaNbHOro LeHTpa npeaocTaBneHns
rocyfapCTBeHHbIX M MyHuuunanbHbix ycnyr, KomuteTta (agpec, rpaduk paboThbl,
cnpaBoYHble TenedoHbl);

2) 0 nopsgke npeaocTaBfeHUss MyHUMUMNanbHOW ycnyru, O cnocobax u
cpokax nogayu 3asiBNeHuu;

3) o Karteropusix rpaxgaH, KOTOpbiIM npeAocTaBnAeTca MyHuuunanbHas
ycnyra;, O HOpPMaTUBHbIX MPaBOBbIX akrax, perynupylowmux BONpOChI
npenocTaBneHna MyHUUMNanbHOW ycnyru,

4) 0 nepevHe OOKYMEHTOB, HEODXOAUMbIX AN PACCMOTPEHUA 3asBMEHUs O
NpeaocTaBneHnn MyHUUMNAnNbLHOW ycnyru, O CpokKax npuema u peructpauuu
3as8BneHus;

5) o xope npepocTaBneHUs MyHUUMNANbHOW YCnyru;

6) 0 MecTe pasMelleHns Ha calTe MyHAuMnanbHOro panoHa B
WH(POPMALIMOHHO-TENEKOMMYHUKALUMOHHON  ceTu  WHTepHeT, no  Bonpocam
NpeaoCcTaBneHns MyHULUMNanbHOW yCnyru,

7) o nopsigke obxanoBaHus AeWcTBUMI Unu 6e30encTBUA AOMMKHOCTHLIX NAL
KomuteTa.

Mo nucbMeHHOMY o6palleHuio COTPYAHWKM OTAena, OTBETCTBEHHOro 3a
npeaocTaBneHne MyHuuunanbHOW ycnyru, nogpobHo B NUCbMEHHOW dopme
Pa3bACHAIT 3asABUTENIO MOPAAOK NpeAoCTaBNEeHUs MYHUUUNanNbHOW Yycnyru u
BOMNPOCbI, yKa3aHHble B HACTOSILLEM MYyHKTE aAMWUHUCTPATUBHOrO pernameHTa, u B
TeYyeHne pecAaTn pabounx AOHEW co AHA peructpaumu obpalleHuss HanpasnsawoT
oTBeT 3aaBuTento. OTBeTbl 4AOTCA Ha A3blke obpalleHuns. B cnyyae HEBO3MOXHOCTH
haTb OTBET Ha #A3blke obpaweHns WUCnonb3ylTCA roCyAapCTBEHHbIE A3bIKK
Pecnybnuku TaTapcTaH.

1.3.5. UHdpopmauums no Bonpocam npeaocTaBneHUs MyHULUNAnbHOW ycnyru
pasmellaeTcs Ha calTe MyHuMuMnanbHOro panoHa B WH(OPMaUUOHHO-
TENEeKOMMYHUKAUMOHHOW ceTu WHTepHeT Ha WHPOPMAUMOHHbLIX CTeHAax B




nomMeuleHuax Komuteta gna paboTsl ¢ 3aaBUTENAMMU.

WHdopmauma Ha rocynapcTBeHHbix s3blkax Pecny6nuku  TartapcraH,
pasmellaemMas Ha UH(POPMAaLMOHHbLIX CTEHAAX U Ha caiiTe MyHULMNAanNbHOro paitoHa
B MH(OPMAaLMOHHO-TENEKOMMYHUKALMOHHON ceTn  «MHTepHeT», BKMOYaeT
CBeeHMA O MyHuuMnanbHOW ycnyre, cogepxawimecs B nyHktax 2.1, 2.3, 2.4, 2.5,
2.7, 2.9, 210, 2.11, 5.1 aagMUHUCTPATUBHOrO perrnameHTa, UHPOPMaLMIO O MecTe
HaXxoXAeHus, CnpaBoYHbIX TenedoHax, BpemeHu paboTbl Komuteta, o rpaduke
npvema 3asBneHui Ha npefocTaBneHne MyHUUMNanbHON yCnyru.

1.4. HopmaTuBHble NnpaBoBbIE akTbl, PErYNUPYOLLUE NpefocTaBneHmne
MYHULMNANLHOW YCnyru

1.4.1. [lepeyeHb HOPMAaTWUBHbIX MNPABOBbLIX aKTOB, pPerynupyoLmux
npegocTaBneHne MyHUUUNanbHOM ycnyru (C ykasaHUeM pekBU3UTOB HOPMAaTUBHbIX
NPaBOBbIX aKTOB U UCTOYHMKOB UX OpuuManbHOro onybrnukoBaHus), pasmeLleH Ha
EavHom noptane, B Peectpe rocyfapCTBEHHbIX W MyHULMNANbHbLIX YCAYr U Ha
canTe MyHWUMNAnNbHOro pawoHa B MH(POPMAaLMOHHO-TENEKOMMYHUKALMOHHOW CEeTU
NHTepHer.

1.4.2. TekcT agMUHUCTPATUBHOIO pernameHTa B OENCTBYHOLEN pegakuuun
noanexvr pasmelwleHuio Ha EauHom noptane, B PeecTtpe rocyfapCTBEHHbIX W
MyHUUUNAnNbHbIX YCNyr, Ha canWTe MYHUUUNAnNbLHOro pavoHa B WH(OpPMaLMOHHO-
TenekoMMyHuKaumoHHon cetn IHTepHer.

1.5. TepMuHbI, UCNONb3yemble B agMUHUCTPATUBHOM pErnameHTe, U ux
onpeaenexHus

1.5.1. B agMWHUCTpPATMBHOM perfnameHTe UCnonb3yTca cneaywouue
TEPMUHbI U onpeaeneHus:

yaaneHHoe paboyee MecCTO MHOroyHKLMOHaNbLHOro LueHTpa
npeaocTaBneHnss rocyfapCTBEHHbIX U MyHULMNANbHbIX YCNyr — TeppuTopuanbHO
obocobneHHoe CTpykTypHOe nopgpasgeneHve (ouc) MHOroyHKLMOHANbHOro
LEHTpa NpefoCTaBneHUs rocyaapCTBEHHbIX U MyHUUMNAanbHbIX YCNyr, CO34aHHOe B
FOPOACKOM (CEenbCKOM) MNOCENEHUMU MyHUUMUNanbHOro panoHa WnuM B TOPOACKOM
okpyre Pecnybnukn TaTtapctaH B COOTBETCTBUM C NyHKTOM 34 [1paBun opraHusauuu
AEeATENbHOCTU MHOIO(YHKLUMOHAmNbHbIX LLEHTPOB NpeaoCcTaBneHus rocyaapCTBeHHbIX
W MyHAUMNAnbHbIX YCNyr, YTBEPXAEHHbIX nocTaHoeneHvem [lpaButenbcrea
Poccuitckoin ®epepauum ot 22 gekabps 2012 r. Ne 1376 «O6 yreepxaeHuu lMpasun
opraHvMsauuMm OesaTenbHOCTU MHOroyHKUMOHaNbHbIX LEHTPOB npeaocTaBneHus
rocy4apCTBEHHbIX U MyHULMNANbHbIX YCNYry;

TexHn4yeckas owwubka - owwmbka (onucka, onevyaTka, rpammartvyeckas unu
apucgpmeTnyeckas owwnbka nubo nopobHas owwubka), AonyLeHHas OpraHom,
NPEeAOCTaBNAWMNM  MyHULMNANbHYK YCNyry, W npuBeawas K HEeCcOOTBETCTBUIO
CBELIEHUI, BHECEHHbIX B [JOKYMEHT (pe3ynbTaT MyHULMUNanNbHON yCnyru), CBeAeHUaMm
B AOKYMEHTax, Ha OCHOBaHMM KOTOPbIX BHOCUNIUCb CBEAEHWUS,

EovHas cuctema upeHtTudpmkauum n ayteHTudgpukaumm B UHGPACTPYKType,
obecneymBatoLLem MHPOPMaLIMOHHO-TEXHONOMMYEeCcKoe B3aumMmoaencrene
NHMOPMALIMOHHbBIX CUCTEM, UCNONb3yeMbIX ANSA NpefoCTaBneHus rocyaapCTBEeHHbIX
MU MyHUUMNAnbHbLIX YCNyr B 3nekTpoHHon ¢opme (aanee — ECUA) — depepanbHas
rocygapcTBeHHas WHOpMaLMOHHas cucTtema, obecneymsaroLlas
CaHKUMOHWPOBAHHbIA AOCTYN YYaCTHUKOB WH(OPMALMOHHOrO B3aUMOAEWNCTBUS B
cucteme umaeHtTupmkaummnm n ayteHtugukaumm K mHdopmauuun, cofepxailencs B
rocyAapCTBEHHbIX WHMOPMAUMOHHbIX CUCTEMAX W WHbIX  WHPOPMALIMOHHbIX




cucrtemax;

MOL| - MNocyaapcTBeHHoe GloaxeTHoe yupexaeHne « MHOroyHKLMOHaNbHbII
LEeHTP NpeaoCcTaBneHNs rocyaapCTBEHHbIX M MyHUUMNanbHbIX ycnyr B Pecnybnuke
TaTtapcTany;

AUC MoL - AsTOMaTM3MpoBaHHaA  WMHGPOPMALMOHHAA  cucTema
MHOTOOYHKLMOHAnNbHbIX  LEHTPOB  MPEAOCTaBNEHUs  FOCYAAPCTBEHHbIX W
MyHUUMnanbHbIX yenyr Pecnybnuku TaTtapcTaH.

1.5.2. B agMWHUCTPATUBHOM  pernameHTe nof  3asiBfeHueM o
npeaocTaBneHn MyHULMNanbHON ycnyru (aanee - 3asiBneHue) NoHUMaeTcs 3anpoc
0 NpeaoCcTaBNeHN MyHULMNANbLHON YCNyr, NOAAHHbIA B COOTBETCTBUM C MYHKTOM 3
ctatbu 2 ®eaepanbHoro 3akoHa ot 27 uons 2010 roga Ne 210-03 «O6 opraHuzauum
NpeaoCcTaBneHnss rocyAapCTBEHHbIX W MyHUMUMNanNbHbIX  ycnyr» (panee —
®epnepanbHbIin 3akoH Ne 210-93).

2. CtaHpapT npefocTaBneHusa MyHMUmMnanbHOW ycnyru
2.1. HanmeHoBaHne MyHULMNANbLHOW ycnyru

3aknoyeHne OONONMHUTENbHOrNO CcornaweHns O BHECEHUNW WU3MEHEHUW B

AOroBOp apeHabl, B pAoroBop 6e3B03Me3gHOro nNonb3oBaHUMA MyHULMNANbHbLIM
MUMYLLIECTBOM.

2.2. HanmeHoBaHMe UCNONHUTENBbHO-PACNOPSANTENBHOIO OpraHa MeCcTHOro
camoynpasneHusi, HenocpeaACTBEHHO NPEAOCTaBNALWEro MyHULUMNanbHy yCnyry

UcnonHuuTenbHbii  KOMUTET  ANbMETLEBCKOrO  MYHULMNANbHOMO painoHa
Pecnybnuku TatapcTtaH (aanee — UCNONHUTENbHbLIA KOMUTET).

UcnonHutene MyHUUunanbHOM ycnyrn - KomuteT 3eMenbHO-UMYLLIECTBEHHbIX
OTHOLLUEHWUIA U rPafoCTPOUTENBHON AEATENbHOCTU ANbMETHEBCKOrO MyHULMNANbHOIo
panoHa Pecnybnuku TatapctaH (ganee — Komurer).

2.3. OnncaHue pesynbtata npeaocTaBneHns MyHMUMNanbHOW yCnyru

2.3.1. PesynbTatom npeaocTaBneHns MyHUUMUNanbHON ycnyru SBnAeTcs:

1) AononHUTENbHOE CornalleHne 0 BHECEHUN U3MEHEHWUIA B AOrOBOP apeHabl,
B AoroBop 6e3B0O3ME3QHOr0  NOMb30BaHUSA  MyHMUMNANbHbIM - UMYLLECTBOM
(npunoxeHue Ne 1 kK HacTosILLEMY aAMUHUCTPATUBHOMY pernameHTy);

2) peweHne o6 oOTkaze B NpPeAoCTaBMEHUM MyHUUMNANbLHOW YyCnyru
(npunoxeHue Ne 2 Kk HacTosILLEMY aAMUHUCTPATUBHOMY pernameHTy);

3) peweHne o6 oTKaze B nNpueMe [OKYMEHTOB, HeobxoauMbiX Ans
npefocTaBneHus MyHuumnanbHow ycnyrn (npunoxenve Ne 3 K HacTosiwemy
aAMVUHUCTPATUBHOMY pernamMeHTy).

2.3.2. PesynbTaT npegoctaBneHus MyHUUUNanbHOW Yycnyru HanpasBnseTtcs
3aaBuTENIO B (OPME INEKTPOHHOIO [AOKYMEHTa, MOAMUCAHHOINO YCUNEHHOW
KBanuuUUUpOBaHHON 3NEKTPOHHOW MOANUCHI0 YNONMHOMOYEHHOro AO0MKHOCTHOrO
nuua, B cootBeTcTBUM ¢ PeaepanbHbiM 3akoHoM oT 6 anpens 2011 roga Ne 63-93
«O6 anekTpoHHOW nopnucu» (nanee — depepanbHblil 3akoH N2 63-O3) B NUYHbLINA
kabuHeT EguHoro noprtan. B cnyyae HanpaBneHus 3asBneHuss nocpeactsoM
PecnybnukaHckoro noptana pesynbTaT NpeaocTaBneHUs MyHUUUNanbHOW ycnyru
HanpaBnseTcs B NUYHbIA KabuHeT PecnybnukaHckoro noprtana.

2.3.3. o Bblbopy 3asBuTens pesynbTaT NpeaocTaBneHus MyHULUNanbHOW
ycnyrn Bblgaetca B OpraHe wnm B MOL| B dopme ak3emnnsipa 3NEKTPOHHOro




AOKYMEHTa, pacrnevaTaHHOro Ha OyMaxHOM HOcUTene, 3aBEpeHHOro neyatbio U
NOANUCBbID COOTBETCTBEHHO YMOMTHOMOYEHHOrO AOMKHOCTHOro nuua OpraHa wnu
paboTHuka MOL.

2.3.4. 3aseuTenb BnNpaBe MNOMy4YuTb pe3ynbTaT  NPenoCcTaBnEeHUs
MyHUUMNanbHOW ycnyrm B ¢pOpMe 3NEeKTPOHHOro [OKYMEeHTa B TeYeHuWe Ccpoka
AeNCTBUsA pesynbTaTta NpeaocTaBneHns MyHMUMnanbHOM ycnyru.

2.4. Cpok npefocTaBneHns MyHULMNanbHOM yCnyru, B TOM YUCTE C y4eTOM
HeobxoaAnMOoCTH obpalleHns B opraHusauuu, yyacTeyloLwme B NpeaocTasneHnm
MyHULMNANbHOW yCnyru, CPOK NPUOCTaHOBNEHUA NPeaoCTaBNEHUA MyHULMNANbLHOM
ycnyru B crny4yae, ecnv BO3MOXHOCTb NPUOCTAHOBIEHUS NPeayCMOTpeHa
3akoHogaTtenbcTBoM Poccuitickon ®Pegepauun, Cpok Bblaaym (HanpaBneHus)
AOKYMEHTOB, ABNSALLMNXCA pe3ynbTaToM NpeaoCTaBneHns MyHULMNanbHOW ycnyru

2.4.1. MyHuyunanesHas ycnyra npegocTaBnsieTcs B Te4YeHue B TeyeHue 12
pabouunx gHen.

2.4.2. MMpuocTaHOBNEHNWE CpoKa NPEAOCTaBMNEHUSA MYHULMNANbHON YCNyrn He
NPeAyCMOTPEHO.

2.4.3. Hanpasnexue LOKYMEHTa, ABnsoLerocs pe3ynbLTaTom
NPEAOCTaBNEHUA MyHUUMNANbHOW Yycnyru B (OPME INEKTPOHHOrO [OKYMEHTa,
3asBUTENIO OCYLLUEeCTBNSIETCS B [AeHb OOPMIIEHUA W peructpauum pesynbraTa
NPEeAOCTaBNEHNUSA MYHULMNANBHOW YCIYTu.

2.5. UcuepnbiBatowmin nepeyeHb 4OKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUM C
3aKoHoZaTenNbHbIMU UMM UHBIMU HOPMAaTUBHLIMU NPABOBLIMU aKTaMu Ans
NPeaoCTaBNeHNs MyHULMNANbLHOMN YCNYruy, a TakKe YCNyr, KOTOpble SBNAITCA
HeobxoaAuMbIMU U 06si3aTeNbHbIMK ANSA NPeA0CTaBNEHUs MyHUUMNANbHbIX YCNyT,
noanexalumx NpeAcTaBneHunto 3asBuTeneM, cnocobbl UX NONy4YeHUs 3asBuTenem, B
TOM YuCre B 3NEeKTPOHHOW hopme, NOPSAOK UX NPeACTaBNeHus

2.5.1. [Ana nony4YeHuss MyHUUMNanNbHOW YCnyru 3asBuTenb npeacrasnser
cneayrowme JOKYMEHTbI:

1) DOKYMEHT, YyAOCTOBEpSlWMA nu4yHoCTb (He TpebyeTtca B cnyyae
obpaweHus nocpeactsom PecnybnukaHckoro noptana  wunuM - NOCPEeACTBOM
naeHTuunkaumnm " ayTeHTUdpumkaunm B  oOpraHax, NPeAoCTaBnAOLLMX
rocyfapCTBEHHbIE YCNyru, opraHax, NpeAoCTaBnALWMUX MyHUUMNanbHble YCnyru,
MHOrO(PYHKUMOHANbHLIX  LUEHTpax C  WUCNOoMb3oBaHWEM  UMH(OPMAaLMOHHbIX
TEXHONOrNn, NpeaycMOTPeHHbIX YacTbio 18 ctatbn 14_1 depepanbHOro 3akoHa OT
27 nionsa 2006 roga N 149-03 «O6 nucbopmaummn, MHPOPMALMOHHbBIX TEXHOMOIMAX W
0 3awuTe uHopmaunny);

2) DOKYMEHT, YyAOCTOBEPAOLMUA MNOMHOMOYUSA NpeacTaBuTena 3asBUTeNs
(ecnu oT UMeHU 3aaBUTENSA AENCTBYET NpeacTaBuTenNb);

3) 3asBneHue:

B ¢dopme pokymeHta Ha OymaxHom HocuTene (npunoxeHne Ne 4 «
HacTosiLleMy aAMUHUCTPATUBHOMY pernameHTy);

B 9NEKTPOHHOM  dopmMe  (3anonHAeTcs  NOCpeAcTBOM  BHECEHUA
COOTBETCTBYIOLUNX CBEAEHWUW B 3NEKTPOHHYK (POpMy 3asiBNeHwus), noanucaHHoe B
COOTBETCTBUM C TpeboBaHUAMM nNyHKTa 2.5.3 agMUHUCTPATMBHOIO pernaMmeHTa, npu
obpalleHumn nocpeacTsom PecnybnukaHckoro noprana;

4) xonun yypeauTenbHbIX AOKYMEHTOB OpUANYECKOro nuua;

5) TexHuyeckuit nacnopT C KaaacTPOBbIM HOMEPOM Ha KaxAblii OObekT
HEeABWXUMOCTU (NPU HANU4um).




2.9.2, 3asBneHMe U“  npunaraemble  OOKYMEHTbl  NPeACTaBnsioTCA
(HanpaBnsalTCA) 3aABUMTENEM OAHUM M3 CNeayLmnX cnocoboB:

1) yepe3 MOLL Ha BymaxHbIX HOCUTENAX U B BUAE SNEKTPOHHBIX LOKYMEHTOB,
COOTBETCTBYIOLMX TpeboBaHUAM NyHKTa 2.5.3 aAMUHUCTPATUBHOIO pernamMeHTa;

2) nocpeacTteom PecnybnukaHckoro noprana B 3NeKTPOHHOW hopMme;

3) B KomuteT nuyHO unu nocpeacTBOM MNOYTOBOW CBA3U Ha OymakHOM
Hocutene. 3asBneHve u npunaraemMble JOKYMEHTbI, NPy HanpaBneHu NocpeacTBoM
NOYTOBOWN CBA3W, 3aBEPSAIOTCHA B YCTAHOBNEHHOM NOPSAKe.

2.5.3. 3asBneHue npwu HanpaBneHun nocpeacTBoMm PecnybnukaHckoro
nopTtana noAnucbiBaeTCA NPOCTON ANEKTPOHHOW NOANUCHIO 3asBUTENS.

Ana nonyyeHuMsa nNpOCTON 3MNEKTPOHHOW NoANUCKU 3asBUTEN Heobxoaumo
nponTu nNpoueaypy peructpauuu (ayteHtucpmkauumn) 8 ECUA, a taoke noatesepauTb
YYETHYIO 3anuchb.

ONEKTPOHHbIA OOKYMEHT (3NMEeKTPOHHbI 00pa3 [AOKyMEeHTa), YyKasaHHbli B
noanyHkTe 2 nyHkTa 2.5.1 aAMUHUCTPATUBHOrO pernameHTa, 3aBepseTcst YCUNEeHHOM
KBanuuuMpoBaHHON NOANUCHIO NUL, YNONMHOMOYEHHbIX HA Co3AaHue U nognucaHue
Takux AOKYMEHTOB, B TOM YUCNe HOTapuycamu.

ONEKTPOHHbIE AOKYMEHTbI (3NEeKTPOHHbIE 00pa3bl OKYMEHTOB), Npunaraembie
K 3asBMneHuio, B TOM Yucne [OOBEPEeHHOCTW, HanpaenslTcs B Buae ¢annos B
dopmartax pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig paamepom He Gonee 50 Mb6ainT.

KayectBO npenocTtaBnsieMblX 3MEKTPOHHbIX [OKYMEHTOB (3NEKTPOHHbIX
obpa3oB [AOKYMEHTOB) AOMKHO MNO3BONATL B MOMHOM OObeme npoyuTaTbh TEKCT
AOKYMEHTa U pacno3HaTb PeKBU3NTbI OKYMEHTA.

2.5.4. 3anpewaeTtcsa TpeboBaTb OT 3aABUTENS:

1) npeacrtaBneHuMsa [OOKYMEHTOB M WHGOPMauUUM UNUM  OCYLLECTBNEHUSA
AENCTBUN, NpeAcTaBneHne WNu OcCyLIEeCTBNEHME KOTOpPbIX He npeayCMOTPEHO
HOPMaTUBHbIMU NPAaBOBLIMU akTamu, perynmpylowmMmMm OTHOLLEHUS, BO3HUKalOLWue B
CBAi3U C NpefoCTaBneHneM MyHULUUNANbHOW yCnyru;

2) ocyLeCTBNeHNA AeACTBUI, B TOM YUCne cornacoBaHum, Heobxoammblix aAns
NONyYeHU MYHULUUNANbHON YCNyrM W CBA3aHHbIX C obpalleHneM B UHble
rocyflapCTBEHHbIE OpraHbl, OpraHbl MECTHOro cCamMoynpaBneHus, opraHusauuu, 3a
UCKINIOYEHNEM MONyYEHUA yCnyr W nOMyYeHUs [OOKYMEHTOB W MHOpMauuu,
npefocTaBnseMblX B pesynbTate NpefoCTaBneHUss TakuxX YCNyr, BKIOYEHHbIX B
nepedHun, ykasaHHole B 4actm 1 cratem 9 PepepanbHoro 3akoHa Ne 210-3
(HeobxoguMbIX 1 obs3aTenbHbIX YCnyr);

3) npeacrtaBneHMA [OKYMEHTOB W MHopmauuwu, oTcyTcTBue u (unn)
HEeOCTOBEPHOCTb KOTOPbIX HE yKa3biBanucb Npu nepBoHavyanbHOM OTKa3e B nNpueme
AOKYMEHTOB, HeO6X0AUMbIX ANS NPefoCTaBneHus MyHuuunanbHon ycnyru, nubo B
nNpefocTaBneHnn MyHULMNanbHOW YCyru, 3a UCKIMOYEHNEM CneayoLmnx crnyyaes:

a) uaMeHeHue TpeboBaHWMMA HOPMAaTUBHbLIX MPaBOBbIX AaKTOB, KacaloLMXCH
NpefocTaBneHnss  MyHULMNanbHOW ycnyru, nocne nepBoHavyanbHOW noaayu
3aABNeHnsa 0 NpeaocTaBneHnn MyHULUNanbHON YCNyru;

0) Hanu4une owmnbokK B 3assBNEHUN

O npefocTaBnEeHUM MyHUUMNAnNbHOW YyCnyrm W [OKYMEHTax, nofaHHbIX
3asBUTENEM Nocne nepBoHaYanbHOro oTkasa B NpuemMe AOKYMEHTOB, HEOOXOAUMbIX
ANA  nNpefocTaBneHus  MyHuuunanbHoW ycnyru, nubo B npenoctaBneHuu
MYHULMNANbHON YCNYrM U HE BKMIOYEHHbIX B MPEeACTaBfEHHbI paHee KOMMNNEeKT
AOKYMEHTOB;

B) MUCTEYEeHWe Ccpoka LEWCTBUS OOKYMEHTOB MMM U3MEHeHWe WHdopmauuu
nocne nepBOHA4YanbHOrO OTKasa B MpPUEME [OOKYMEHTOB, HeobOXxoAumbix Ans

npenocrtaBneHnsa MYHI/ILU/II'IaJ'IbHOIZ ycnyru, nuobo B npeanocrasneHnn MYHVILI,MHaJ'IbHOﬁ
ycnyru;




) BbiIBNEHWE [OKyMEHTanbHO MNOATBEPXAEHHOro bakTa (NMpU3HaKoB)
OLLMOOYHOrO MNU NpoTUBONpPaBHOro AencTeus (b6espencTena) AOMKHOCTHOrO nuua
OpraHa, paboTtHuka M®L|, npu nepeoHayanbHOM OTKa3e B NPUEME AOKYMEHTOB,
HeobXxoAWMbIX  ANA  NPeAoCTaBneHuss  MyHuuMnanbHOW  ycnyru, numbo B
npefocTaBneHn MyHMUMnanbHOM ycnyru, 0 Yem B NUCbMEHHOM BUAE 3a NOANUCHIO
pykoBoautensa OpraHa npu nepBOHa4yanbHOM OTKa3e B MPUEME [OKYMEHTOB,
HeoOXoAuMbIX AN NpeaoCTaBNeHWs MyHUUMNAnbHOW YCnyru, yBeAOMMseTcs
3anaBUTENb, a TaKkke NPUHOCATCA U3BUHEHUA 32 AOCTaBNEHHble HeyaobCTBa;

4) npepocTtaBneHus Ha GymMaxxHOM HOcuTene OOKYMEHTOB U MHdopmauuu,
3NEeKTPOHHblE 0bpasbl KOTOPbIX paHee Obiny 3aBepeHbl B COOTBETCTBUMU C NYHKTOM
7.2 vactn 1 ctatbn 16 ®epepanbHoro 3akoHa Ne 210-d3, 3a UCKkNYEHUEM Cryyaes,
€CNN HaHeceHWe OTMETOK Ha TakMe [AOKYMEeHTbl NuMbo ux wu3bATME aBnsAeTcs
HeobXxoAMMbIM YCIOBMEM NPEAOCTaBNEHUSI TOCYAAPCTBEHHONW WM MYHULMNANbHOWM
yCnyru, U UHbIX Cry4aeB, yCTaHOBMEHHbIX heaepanbHbiMU 3aKOHaMM.

2.6. VicyepnbiBatowuii nepeyeHb AOKYMEHTOB, HEOOXOAUMbIX B COOTBETCTBUM C
HOPMaTUBHbLIMW NPaABOBLIMW aKTaMu ANA NPEAOCTaBNEHUS MyHULUMNANbLHOW yCnyru,
KOTOpble HAaXOAATCA B PACNOPSHXKEHUMN rOCYAapCTBEHHbIX OPraHOB, OPraHOB MECTHOTMO

camoynpasneHus n NnoaBefOMCTBEHHbIX rOCyAapCTBEHHbLIM OpraHam Unn opraHam
MECTHOro caMoynpaBrieHUs OpraHn3auni n KOTopble 3asiBUTENb Bnpase
NpeacTaBuTb, a TakKe CNocobbl UX NONYYeHUs 3asaBUTENSIMUA, B TOM YUCNE B
3neKTpoHHOW bopMe, NOPAAO0K UX NPEeACTaBNEHNS; TOCYAapPCTBEHHbIV OpraH, opraH
MECTHOro camoynpasneHus nnbo opraHnsaums, B pacnopsiKeHUU KOTOPbIX
HaXoAATCHA AaHHbIE AOKYMEHTbI

2.6.1. NonyyaloTcs B pamkax MeXBeAOMCTBEHHOIO B3aMMOAENCTBUS:

1) cBepeHuns n3 EanMHOro rocyaapCTBEHHOrO peecTpa HeaBUXUMOCTY;

2) ceegeHus us EMPIOJI/EMPUMN — depepansHas Hanorosas cnyxba;

3) cBegeHua o nacnopTte rpaxpaHuHa Poccuinckon Pepepauumn — MBI
Poccuu;

4) cBefeHns O HoTapuanbHOW foBepeHHoCcTU — PegepanbHas HoTapuanbHas
nanara.

2.6.2. 3aaBuTenb Bnpaee NpefocTaBuTb AOKYMEHTLI (CBEAEHUS), YKa3aHHbIe B
nognyHktax 1 - 4 nyHkta 2.6.1 agMWHUCTpPATUBHOrO pernameHTta, B opme
3NEKTPOHHbIX AOKYMEHTOB, 3aBEPEHHbIX YCUNEHHOW KBanuduunpoBaHHOW NOANMUCHIO
Nnnd, YNONMHOMOYEHHbIX Ha CO3AaHue U NoanucaHne Takux JOKYMEHTOB, Npu nogade
3as8BneHus.

2.6.3. HenpepncraeneHue (HECBOEBPEMEHHOE NpeAcTaBneHne) ykasaHHbIMU B
nyHkTe 2.6.1 aAMUHUCTPATUBHOIO pernaMmeHTa opraHamu rocyaapCTBEHHOW BnacTH,
opraHamy MeCTHOro camoynpasfeHus, OpraHn3aunsiMn AOKYMEHTOB U CBEAEHUN He
MOXET SABNATbLCA OCHOBAHWEM [ANs OTKasa B NpeaoCTaBneHun MyHULUMNanbHOW
ycnyru.

2.6.4. [lomkHOoCTHOEe nNuuUOo U (Mnn) paboTHUK, yKasaHHbIX B NyHKTe 2.6.1
agMUHUCTPATUBHOIO pernamMeHTa OpraHoB W oOpraHusauvi, He npeacTaBvMBLUNE
(HecBoeBpeMEHHO  NpeacTaBMBLUME)  3anpoOLUeHHble W HaxopsAwmecs B
PacnopsbkeHUNn  OOKYMEHT WUNM  CBEAEHUsA, noanexat  agMUHUCTPaTUBHOW,
ANCLMNITMHAPHOW UMW MHOW OTBETCTBEHHOCTU B COOTBETCTBUM C 3aKOHOA4ATENbCTBOM
Poccuickon depepaunn.

2.6.5. 3anpewaeTca TpeboBaTb OT 3asABUTENA LOKYMEHTbl CBEAEHUA, B TOM
yucne noaTBEpPXOALWME BHECEeHWe 3asiBuTenem nnatbl 3a npeaocTaBneHne
MYHULMNANbHOW YCNyru, HaxoAsLWwmMecsa B pacnopsXXeHnn rocyapCTBeHHbIX OpraHoB,
OpraHoB MECTHOrO CaMoynpaBneHuss U NoABEAOMCTBEHHbLIX [OCYyAapPCTBEHHbIM




opraHam Unu opraHam MeCTHOro camoynpaBeHns OpraHn3aLuii.

HenpeacrasneHve 3asBuTenem [OKYMEHTOB, coAepXaluMx CBEAEHWS,
KOTOpbIE HAaXOAATCS B PACNOPSHKEHUMN rOCYAAPCTBEHHBLIX OPraHOB, OPraHOB MECTHOTO
camoynpasrieHns U NoABefOMCTBEHHbIX FOCyAAPCTBEHHLIM OpraHam WNU opraHam
MECTHOro camoynpaBfieHUsl OpraHusauuii, He SIBMSIETCA OCHOBaHWEM AN OTKasa
3anBUTENIO B NPeAoCTaBIeHnN MyHULMNANbLHOR yCnyri.

2.7. UcuepnbiBatoLwunini nepeyeHb OCHOBaHUIA AN OTKasa B NpMemMe A0KYMEHTOB,
HeobXxoAnMMbIX ANA NPeAoCTaBNEHNs MyHULMNANBLHOW YCnyru

2.7.1. OcHOBaHUsIMM ANs OTKasa B NpUeMe AOKYMEHTOB, HEOOXOAUMbIX ANS
npeaocTaBneHns MyHMLUMnNanbLHOM yCnyru, ssBNAKOTCA:

1) npeAcTaBneHHble 3asBUTENEM [OOKYMEHTbI CoAepXaT MoAYUCTKN W
UcnpaBneHnss  TeKkCcTa, He  3aBepeHHble B  NopsiAke,  YCTaHOBEHHOM
3akoHoaaTtenbcTtBoM Poccuitickon ®epepauuu;

2) [OKYMEHTbl coaepXaT NOBPEeXAEHWUsl, HanuyMe KOTOPbIX He MO3BONSeT B
nonHoMm obbeme ucnonb3oBaTb MHMOPMaUMUIO U CBEAEHWUs, coaepXalumecs B
AOKYMEHTax Ansa npefocTaBneHus MyHUUMNanbHOW ycnyru;

3) npeacTaBneHHble AOKYMEHTbl UMW CBEAEHUA YTpaTUMN CUMy Ha MOMEHT
obpalleHuns 3a MyHULMNanbHOW ycnyron (4AOKYMEHT, YAOCTOBEPSAIOLLUNIA NOMHOMOYUS
npeacraBuTena 3assBuTens, B cnyyae oOpaweHuss 3a  npefoctaBneHueM
MYHULUNANbHOM YCNYru yKazaHHbIM NULOM);

4) nopava 3afBNEHUs O nNPEeAOCTABNEHUU MYHUUUNANbLHOW ycnyrn wu
AOKYMEHTOB, HeobxoAuMbIX ANs NpeaoCTaBneHUs MyHUMUMNAnNbHOW ycnyru, B
3NeKTPOHHON hopMe C HapyLLEHUEM YCTAHOBINEHHbIX TpeboBaHui;

5) HekoppeKkTHOe 3anonHeHue obssaTenbHbiX nonew B hopme 3asiBneHus, B
TOM 4Yucne B UHTEpaKTUBHOW copme 3asBneHuss Ha PecnybnukaHckom nopTtane
(HepocToBEepHOE, HenonHoe, NM6o HenpaBubHOE 3anofTHEHUE);

6) npeacrtaBneHuWe HEMOMHOro KOMMfeKkTa AOKYMEHTOB, Heobxogumbix Ans
npeaocTaBneHns MyHMUMNanbHOM YCNyru;

7) 3asBNeHne O NpeaoCTaBfEeHUU YCnyrm NoAaHoO B OpraH rocyaapCTBEHHOW
BNacTW, opraH MECTHOro CcamMoynpaBneHWss WNU OpraHusauuio, B MNOSTHOMOYUS
KOTOpPbIX HE BXOAUT NpefocTaBneHne MyHuuMnanbHOm yenyru;

8) HecobniogeHne yctaHoBneHHbIX ctatben 11 depepanbHoOro 3akoHa oT 6
anpena 2011 roga Ne 63-®3 «O6 anekTpOHHOW NOANUCU» YCIOBUI MPU3HAHUA
AENCTBUTENBHOCTU YCUNEHHOW KBannpuUunMpoBaHHOW 3NEKTPOHHOM NOANUCHK.

2.7.2. T[lepeyeHb OCHOBaHMW AnNA oOTKasa B NpuemMe [OOKYMEHTOB,
HeobxoaAuMbIX ANA NONYYEHUs MyHULMUNANbHOW YCNyrn, ABNSETCA UCHEPNbIBAIOLLUM.

2.7.3. PeweHne 06 oTKaze B npuveme 3asBNEHUS WU [OKYMEHTOB,
HeobxoAuMbIX ANA NpeaoCTaBNeHUss MyHUUMNAnNbHOM YCNyrn, MOXeET ObiTb NPUHATO
Kak BO BpeMs npuema 3asBUTENs, Tak W nocne MnonyyYeHns OTBETCTBEHHbIM
AOIMKHOCTHBIM Nnuuom OpraHa HeobxoguMbIX AN NpeaocTaBNeHNs MyHUUMNanbHoN
ycrnyrm  OOKYMEHTOB (CBeAEHMM) C  WUCNOMb3OBaHUEM  MEXBEAOMCTBEHHOro
UHOPMaLIMOHHOIO B3aMMOAENCTBUSA, B CPOK, HE npeBbiwatowmi 9 pabo4ymx aHen co
OHA perncTpaumm 3asBreHuns.

2.7.4. 3anpelyaetca OTKasblBaTb B Npueme 3asBneHUss U UHbIX [OKYMEHTOB,
HeobxoauMbIX ANs NPeAoCTaBNEeHUs MyHUUUNanbHOW Yycnyru, B cny4yae ecnu
3asBneHne U [OKYMEHTbl, Heobxoaumble ANs NpefocTaBneHUus MyHUUUnanbHOW
ycnyru, nodaHbl B COOTBETCTBMM C UHPOpMaunen O Cpokax W nopsaake
NpeaoCTaBneHNa MyHuuunanbHOM ycnyru, onybnukoBaHHow Ha EguHom nopTtane,
PecnybnukaHckom noprane.
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2.8. UcuepnbiBatowuii nepeyeHb OCHOBaHMIA Ansi NPMOCTAHOBNEHUS! UMK OTKa3a B
npeaocTaBneHNN MyHULMNANbLHON YCyru

2.8.1. OcHoBaHWs1 ANsi NPUOCTAHOBIIEHUS NPEAOCTABNEHUS MYHULMNANBHOIA
yCnyru oTCyTCTBYIOT.

2.8.2. OcHoBaHus ANnsa oTkasa B NPEAOCTABNEHUN MyHULMNANBLHON YCNYTU:

1) npeacTaBneHHble 3asBUTENEM [OOKYMEHTbl CofepXaT MoAYUCTKA W
UcnpaeneHuss  TeKCTa, He  3aBepeHHble B nopsiake,  YCTAHOBMEHHOM
3akoHopaTenbcTBoM Poccuiickon dPepepaunu;

2) NOKYMEHTbl coAepXaT NOBPEXAEHUS, Hanuyue KOTOpbIX HE NO3BONSeT B
nonHom obbeme wucnonb3oBaTb WHGMOPMALMIO U CBEAEHUS, COAepXalluecs B
AOKyMEHTax Ansa NpefocTaBneHns MyHuumMnanbHowm yenyru;

3) npeacTaBneHHble AOKYMEHTbl UNMU CBEAEHUSI YTPaTUMM CUMY Ha MOMEHT
obpalleHuns 3a MyHULMNanbHON ycnyro (4OKYMEHT, yAOCTOBEPSAIOLLNIA NONHOMOYUS
npeacTaBuTeNa 3asBuTENns, B cnyy4ae obpaweHus 3a npepocTaBneHuemM
MYHULMNANbHOW YCNYru yKkasaHHbIM NULOM);

4) nopaya 3asBNEHWA O NPeAoCTaBNEHUM MyHUUMNANBLHOW YCnyrn W
AOKYMEHTOB, HeobxoAWMbIX AN NpeaocTaBneHUs MyHUMUMNANbHOW ycnyru, B
3NeKTPOHHON hOpMe C HapyLLUEHUEM YCTAHOBIEHHbIX TpeboBaHUiA;

5) HekoppekTHOe 3anonHeHue obs3aTenbHbIX nonei B opme 3afBneHus, B
TOM 4ucCne B WUHTepaKTUBHOW (popme 3asBneHuss Ha PecnybnukaHckom noptane
(HepocToBEpPHOE, HENONHoe, NMBo HenpaBuNbHOE 3anoNIHEHWE);

6) npeacTtaBneHMe HEMONHOro KOMMMEeKTa AOKYMEHTOB, Heobxoaumbix Ans
npefocTaBneHuss MyHMUMnanbHOW YCnyru;

7) 3asBNeHWe o nNpeaocTaBneHUn YCnyru NoAaHo B OpraH rocyAapCTBEHHOM
BNacTu, opraH MECTHOro CaMOynpaBNeHUss WNU OpraHusauuio, B MNONHOMOYUS
KOTOPbIX HE BXOAUT NpeaoCcTaBneHne MyHULMNanbHOW yCnyru;

8) HecobniogeHue yctaHoBMNEeHHbIX ctatben 11 depepanbHOro 3akoHa ot 6
anpens 2011 roga Ne 63-®3 «O6 3neKkTpOHHOM NOANUCU» YCMNOBUIA NPU3HAHUSA
AEUCTBUTENBHOCTM YCUNEHHOW KBanuuUMpOBaHHOW 3NEKTPOHHOW NOANUCH;

9) nctek cpok fencTeusa oroBopa apeHabl;

10)3anBneHue o npefocTaBneHnn ycnyru cogepxut tpebosaHme o BHECEHUN
U3MEHEHMA B MNYHKTbl [OroBopa apeHAbl, YCMNOBUA KOTOPbIX YTBEPXAEHbI
HOPMaTWBHO-NPAaBOBbLIM aKTOM OpraHa MeCTHOro camoynpaBneHus;

11) 3asBneHne 0 NpeaocTaBneHUn yCnyrin coaepXut TpebosaHne o BHECEHUU
U3MEHeHMUI, NPOTUBOPEYaLLMX HOPMaM AEeNCTBYIOLLEro 3akoHoaaTenbCTBa.

2.8.3. lNepeyeHb OCHOBaHWM ONs OTKasa B NpefocTaBneHuM MyHUUUnanbHOW
yCnyrv siBNseTCs nc4epnbiBaloLwmMm.

2.8.4. 3anpewjaeTtcsa oTKasbiBaTb B NPeAOCTaBNEHUN MyHULUMNANbHOW YCNyru
B Cnyyae, ecnu 3asiBNeHue O NpeaocTaBfeHMuM MyHUuMnanbHOM YCryru noaaHo B
COOTBETCTBUM C uMHPOpmMauuen O Ccpokax W nopsgke npenocraBneHus
MyHuUMnanbHou ycnyru, onybnukosaHHon Ha EguHom noprtane, PecnybnukaHckom
noprane.

2.9. MNopsaok, pasMep U OCHOBAHUS B3UMaHUS FOCYAaPCTBEHHOMN NOLUMMHBI UM MHOM
nnaTbl, B3MMaAeMoii 3a NpeaoCcTaBNeHne MyHULMNANbHOW yCnyru

MyHuumnanbHas ycnyra npegocraensieTcs Ha 6e3803Me3Ho OCHOBE.
2.10. MNepeyeHb ycnyr, KOTOpble ABNATCA HEOBXOAUMbIMU U 0BA3aTeNbHLIMKN ANS

npenocrasneHunsa MYHMLWII'IaﬂbHOVl ycnyru n npeﬂOCTaBﬂflIOTCﬂ opraHusauunamm n
yNnONMHOMOYEHHbIMU B COOTBETCTBUU C 3aKOHOAATENBCTBOM Poccuitckon CDep,epauMM
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3KcnepTamu, y4acTBylOLUMU B NPEAOCTaBNEHUN FOCYAAPCTBEHHbIX U
MyHUUMNAnNbHbIX YCNyr, NpeAyCMOTPeHHbIX YacTblo 1 ctaTtbn 1 deaepansHoro
3akoHa ot 27 uona 2010 r. Ne 210-93.

MNpepocTtaBneHne HeobxoanMbIX N 0B6s3aTENbHbLIX YCNyr He TpebyeTcs.

2.11. lNopsAaokK, pasmep 1 OCHOBAHWS B3UMaHUs NnaTbl 3a NPeAoCTaBeHne yenyr,
KOTOpble ABNATCA HE0OXoAMMbIMU 1 0B6A3aTENbHLIMU ANS NPeaoCTaBNeHns
MyHULMNanNbHOWN ycnyru, BKo4as MHopMmaLumio 0 METOAUKE pacyeTa pa3mepa
Takou nnaTbl

MNpepocTtaBneHne HeobxoanMbIx 1 06A3aTENBHbLIX YCNyr He TpebyeTcs.

2.12. MakcumanbHbIil CPOK OXUAaHUS B ovepeam npu nogade 3anpoca o
npefocTaBneHnn MyHUUUNANbLHOW YCnyrn, yCcnyru, npeaocTaBnsiemMon
opraHusauuen, y4acTeyloLlen B NpeoCTaBneHun MyHULMNAnbHOW YCnyru, U npu
nony4yeHuu pesynbTaTta npegocTaBneHns Takux ycnyr

2.12.1. Bpema oxupaHua npu nogaye 3asBNEHUA Ha NonyyYeHue
MyHUUMNaNbHOM ycnyru - He bonee 15 MUHyT.

2.12.2. Tpn nony4yeHun pesynbTata NpeAoCTaBNEHUS MyHULMNANBHON YCNyru
MaKCUManbHbIA CPOK OXNAAHUA B oMepeamn He AO0SMKEH npesbiwaTb 15 MUHYT.

2.13. Cpok 1 NnopsifAoK pernctpauum 3anpoca 3asBuTens o0 NnpeaocTaBneHum
MYHULMNANbHON YCNyru U ycnyru, NpeaocTaBnsaemMoin opraHusaumen, y4acTaytoLen
B NpeAoCcTaBneHn MyHULUNanbHOW YCNyru, B TOM YUCne B 3NEKTPOHHOM hopme

2.13.1. lpu nuyHom obpaweHnn B MOLl B peHb nogaun 3asBneHus
3aaBuTENto BblaaeTca pacnucka us AUC MOL| ¢ peructpaumoHHbIM HOMEpPOM,
noATBEepXAaloLWmMM, YTO 3asiBNeHne OTNpaBneHo, U 4aTon Nogaymn 3asaBneHus.

2.13.2. lpn HanpaBneHun 3asBneHus nocpeactsom EauHoro noprana,
Pecnybnukanckoro noptana 3asBuTenb B AEHb Nojayn 3asiBNEHUs nonyyaeT B
nnyHoMm kabuHete PecnybnukaHckoro noprtana W MO 3MEKTPOHHOW noyTe
yBejOMNeHne, noaTBepXpawllee, 4YTO 3asiBfieHWe OTnpaBfieHo, B KOTOPOM
yKa3blBalOTCA permcTpauuoHHbI HOMEp 1 Aata nogayn 3asiBreHuns.

2.13.3. lNpn nuyHom obpaweHun B KomuteT B AeHb nogavn 3asBneHus
YNONMHOMOYEHHbBIM LOMKHOCTHLIM NULUOM KomuTeTa 3asBUTENIO BblAAETCA pacnucka
U3 aBTOMATU3UPOBAHHOWN WH(OPMALMOHHON CUCTEMbI, NpefHa3Ha4YeHHoW Ans
OKa3aHWsi TrOCYAapCTBEHHbIX W  MyHUUMNANbHbIX YCAyr, C perncTpaumoHHbIM
HOMEpOM, AaToW NoAaYn 3asBMEHUNA U NepeYyHeM npeacTaBneHHbIX JOKYMEHTOB.

2.14. TpeboBaHus K NOMELLEHUAM, B KOTOPbIX NpeaocTaBnsaeTca
MyHULUMNanbHas ycnyra, K 3any oXxXuwaaHusa, Mectam Ans 3anofiHeHUs 3anpocoB O
npeaocTaBNeEHNN MyHULMNANbHOW yCnyrin, UHpopMaUMOHHbIM CTEHAAM C
obpasuamu nx 3anonHeHUs U NepeYyHeM AOKYMEHTOB, HeobxoaAuMbIX ANA
NPeAoCTaBNEHMSA KaXXA0N MyHULMNANbHON yCNyrn, pasMmeLLeHunto 1 opopMneHunio
BU3yanbHOW, TEKCTOBOM U MyNbTUMEANNHON MHpOpMaLMK O nopsaake
npeaocTaBneHust Takow ycrnyru, B TOM yucne Kk obecnevyeHumto 4OCTYMHOCTM ANSA
WHBaNUAOB yKa3aHHbIX OObEKTOB B COOTBETCTBUU C pefepanbHbiM
3aKoHO[aTenbLCTBOM U 3akoHoAaTenbcTBoM Pecnybnuku TatapcTtaH o coumanbHOu
3awmTe uHBannaos
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2.14.1. MNpepocTaBneHne MyHULMNANbHOW YCNYr OCYLLECTBASETCS B 3AaHUAX
U nomMelleHnax, O0BOpyAOBaHHbIX NPOTUBOMNOXAPHON CUCTEMOM U CUCTEMOW
NoXapoTyLUEHUS.

Mecta npuema 3assutenen obopyayloTcs Heobxoaumon wmebenbio ANSA
opopMNeHns 4OKYMEHTOB, MHOPMALIMOHHBIMU CTEHAAMMU.

2.14.2. B coorBeTCcTBMM C 3akoHogaTenbCcTBOM Poccuiickon depepaumn o
couuanbHoOW 3aluTe WHBanNMAOB B Lensx GecnpenATCTBEHHOro AOCTyna K MecTy
npeaocTaBneHna MyHuumMnanbHom ycnyru obecneymBaeTcs:

1) obecneunBaeTcs GecnpenAaTCTBEHHbIW AOCTYN WHBAnNUAOB K MECTy
NpeaocTaBneHna MyHUUUnanbHOW ycnyru (yaoOHbIN BXOA-BbIXOA B NMOMELLEHUA U
nepemeLleHne B ux npeagenax);

2) BU3yanbHasa, TEKCToBaaA M MynbTUMeAuHAs WUHopMauust O nopsake
npeaocTaBneHns MyHMUMNanbHOW yCnyru pasmellyaeTtcs B yaAobOHbIX ANs 3asBuTenei
MecTax, B TOM YUCMne C y4eTOM OrpaHUYeHHbIX BO3MOXHOCTEN UHBaNUAOB;

3) COMPOBOXAEHWE WHBanNWAOB, WMEKLWNX CTOWKME pacCTpoMCcTBa
yHKUMM 3pEeHNs N CaMOCTOATENBHOIO NEpPeaBMXEHUS, U OKa3aHWe UM NOMOLLY;

4) BO3MOXHOCTb CaMOCTOATENbHOIO NEPEABMKEHUA NO TEPPUTOPUM, Ha
KOTOPOW pacnonoxeHbl OOBLEKTbI COUMANbHOW, WHXEHEPHOW W TPaHCMNOPTHOW
UHPAaCTPYKTYp, BXOAa B Takme 06beKTbI U BbIXOAa U3 HUX, NOCAAKU B TPAHCNOPTHOE
CPeACTBO U BbiCAAKU U3 HEro, B TOM YUCIE C UCNOSMb30BaHUEM Kpecna-KONsACKH;

5) Hagnexallee pasmeLlieHne obopyaoBaHUsa U HocutTenenm uHpopmauum,
Heobxoaumbix Ana obecnedyeHus OecnpensATCTBEHHOrO AOCTyna WHBanNuAoB K
ycnyram ¢ y4eTOM OorpaHUYeHUin UX XXU3HeLenaTenbHOCTH;

6) AybnuposaHune HeobxoauMon ANA MHBaANWAOB 3BYKOBOW WU 3pUTENbHOWN
UHpOpPMaLMK, a TaKke Haanuceil, 3HAKOB U WMHOW TEKCTOBOW W rpaduyeckon
UHOPMaLIMKN 3HaKaMK, BbINONTHEHHBIMU penbedHO-TOYEYHbIM WpudToM Bpaiins;

7) AONYCK cypAonepesoaymka u TugnocypaonepeBoymka;

8) Aonyck cobakn-npoBoOAHUKA npu Hanu4um AOKYMEHTa,
noaTBepXaawLwero ee cneyuanbHoe obyyeHue u BblgaBaemoro no ¢opme u B
nopsiike, KoTopble yCTaHOBMNEHbl npukazom MuHucTepcTBa TpyAa U coumnanbHOW
3awmTbl Poccuinckon ®epgepaumm ot 22.06.2015 Ne 386H «O6 yTBepxaeHun opmbl
AOKyMeHTa, noaTBepXaatowero cneuuanoHoe oby4veHue cobaku-NnpoBOAHUKA, U
nopsiika ero Bblgaym».

2.14.3. TpeboBaHua B 4actu obecneyeHuss LOCTYNHOCTU ANA MHBaANUAOB
06beKkToB, B KOTOPbIX OCYLLECTBNAETCSA NPpeaoCTaBneHne MyHUUMnanbHoOW ycnyru, u
CpPeAcTB, UCNONb3yeMblX MpU NPeaoCTaBNeHUn MyHUUMNANbHOW YCNyru, KOTopble
yKkasaHbl B noanyHktax 1 — 4 nyHkta 2.14.2. aAMUHUCTPATUBHOIO pernamMmeHTa,
NpUMEHAITCA K obbekTam U cpeacTtsaM, BBEAEHHbIM B 3KCMnyaTauuio  uUnu
npoLwlegLwmm MogepHusaumio, pekoHcTpykuuio nocne 1 nions 2016 roga.

2.15. MNokasaTtenu [OCTYNHOCTU U KAa4eCcTBa MyHMUMNANbHOW YCNyru, B TOM
yucne KONMYeCcTBO B3aUMOAENCTBUM 3asABUTENS C AOMKHOCTHLIMWU NULAMK Npu
npeaocTaBneHuM MyHUUMNANbHOM YCNYru U UX NPOAOIIKUTENbHOCTb, BO3MOXHOCTb
nonyyYeHns nHpopmMaunm o xoae NpeaoccTaBneHNss MyHMUMNanbHOW yCnyru, B TOM
yucne ¢ UCnonb3oBaHMEM UHPOPMALNOHHO-KOMMYHUKALMOHHBLIX TEXHONOMNA,
BO3MOXHOCTb NIMO0 HEBO3MOXHOCTb NOMYYEHUA MyHMLMNANBHOW YCNyrn B
MHOroyHKLUMOHANbHOM LeHTpe NpeaoCcTaBneHus rocyaapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr (B TOM Yyucne B nonHoMm obbeme), B nobom
TeppuTopuanbHOM nogpasaeneHnn opraHa UCNOMHUTENBHO pacnopaaUTENbHOro
opraHa MecTHOro camoynpasneHus, no Belbopy 3asBuUTENs (3KCTEppUTOpUanbHbIN
NPWHUMN), NOCPEACTBOM 3anpoca O NpefoCTaBNeEHNN HECKONMbKUX roCy4apCTBEHHbIX
“ (UNKN) MyHUUMNANbHbBIX YCNYr B MHOrOMYHKUMOHANbHbIX LLEHTpax npeaocTaBneHus
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rocyAapCTBEHHbIX U MyHUUMNANbHbIX YyCNyr, NPeayCMOTPEeHHOro crtatben 15.1
®epnepanbHoro 3akoHa Ne210-®3 (koMnnekcHbIii 3anpoc)

2.15.1. NokasaTensimu OCTYMHOCTN NPeAOCTaBNEHUS MyHULIMNANBLHOMN YCNyru
ABNAOTCA:

1) pacnonoXxeHHOCTb MOMELLEHUss, B KOTOPOM BedeTcs npueMm, Bblgada
AOKYMEHTOB B 30HE AOCTYNHOCTU OOLLECTBEHHOrO TPaHCNopTa;

2) Hanu4ne HeobxoaMMOro KONMMYecTBa CneunanucToB, a Takke NOMELLEHUN,
B KOTOPbIX OCYLLIECTBNSETCH NPpUeM AOKYMEHTOB OT 3asiBUTENeN;

3) Hanuuue ucuyepnbiBaowen MHpopmaumm o cnocobax, nopsake U cpokax
npeaocTaBneHns MyHuuunanbHoW ycnyru Ha EguvHom noptane, PecnybnukaHckom
noprane, Ha  caiTeé  MyHUUMNanNbHOrO  paiioHa B MHMOPMALMOHHO-
TenekoMmyHukaunoHHon cetn UHTepHeT, nHdopmaumusa no nepedHto Heobxoanmbix
AOKYMeHTOB, obpa3supl 3anofHEHUS 3a8BNEHUI HA MHPOPMALIMOHHbIX CTEHAAX;

4) okasaHue noMowW WHBaNWAaMm B NpeofoneHun GapbepoB, MeLuakLnX
NOMyYEeHUIO UMK YCNYT HapaBHE C APYrMMU NULAMMN.

2.15.2. lNokasaTtenammn kayectBa NpPeAoOCTaBNEHUS MyHULMMNANbHOW YCNyru
ABNAOTCA:

1) cobniogeHve cpokoB NpMemMa n pacCMOTPEHUS JOKYMEHTOB;

2) cobnogeHve cpoka nonyyeHns pesynbTata MyHUUUNanbHOW YCNyru;

3) oTcyTcTBME OOOCHOBAHHBLIX Xanob® Ha HapyweHUss agMUHUCTPATUBHOIO
pernamMeHTa, coBeplueHHble paboTHukamu Komutera;

4) KONMYEeCTBO B3aMMOAENCTBUN 3a8BUTENS C AOMMKHOCTHbIMM nuuammn (6e3
y4yeTa KOHCynbTaLuin):

B3aumopenctene 3assutens c pabotHukamu Komuteta wunu MOL, npwm
npeaocTaBneHM MyHUUUNAnNbHOW yCnyru OCYLIEeCTBNAeTCs OAWH pa3 npu
npeacTaBneHnmn 3asBneHns Co BceMy HeobxoauMbIMU LOKYMEHTaMU,

OOVH pa3s B crny4yae HeobxoaUMOCTM Nony4YeHus pesynbtaTa NpefocTaBneHuns
MyHuuunanbHou ycnyru B Komuteta unu MOLl B hopme aksemnnspa 3NeKTPOHHOro
AOKYMeHTa Ha ByMaXKHOM HocuTene.

MpoaomknTenbHOCTb OAHOrO B3aMMOAEWUCTBUSA 3asiBUTENS C AOSMKHOCTHLIMU
niuamu npu npefocTaBneHnm MyHULMNansHOM ycnyri He npesbllaeT 15 MUHyT.

3asBuTENb BNpaBe OLEHUTb KAYeCTBO NPEeaoCTaBNEHUS MyHULMNanbHOM
ycnyru C MNOMOLbID YCTPOWCTB MNOABWXHOW paguoTenedoHHON CBA3W, C
ncnonb3osaHmemM PecnybnukaHckoro noptana, TepMnHanbHblX YCTPONCTB.

2.15.3. UHdopmaums o xoae npeaocTaBneHnss MyHULUNANbHON YCNyrn MOXeT
ObITb nonyyeHa 3asBuTeneM B /NWYHOM kabuHeTe Ha EauHom noptane,
PecnybnukaHnckom noptane, B Komutete, MOLL.

2.15.4. MNpepocraBneHne MyHULMNANbLHON yCNyru OCyLLECTBNSETCA B N0OOM
Mo®Ll no Bbibopy 3asBuTENA HE3aBUCUMO OT MEeCTa €ro XuTenbcTBa Unu MecTta
dakTuyeckoro npoxusaHus (npebbiBaHus) Ha Tepputopun Pecnybnukn TaTtapcTaH
No 3KCTEppPUTOPUANbHOMY NpUHLMNY.

MyHuuMnanbHas ycnyra B COCTaBe  KOMMSIEKCHOrO  3anpoca  He
npenocTaBnaeTcs.

2.16. NHble TpeboBaHus, B TOM YuUCne y4utbiBarowme ocobeHHOCTU npefocTaBneHus
MYHULMNANbHOW YCNyrn No aKCTeppuTopuansHOMy npuHuMny (B cnyyae, ecnu
MyHULUMUNanbHas ycnyra npeaocTaBnseTcs No aKCTeppuTopuanbHOMy NpuHUMUNny) u
0COBEHHOCTU NpeaoCTaBNEHNss MyHULMNANBHOW YCNYrn B 3NEeKTPOHHON hopme

2.16.1. lNpu npeaocTaBneHMn MyHULMNANbLHOW YCIyrn B 3NEeKTPOHHON dopme
3asiBUTENDb BNpase:




13

1) nonyunTb wuHGOpPMaUMIO O TMOpPsSiAKE W CpoKax MpPeAoCTaBMEeHUs
MyHUUMNanbHOW ycnyru, pasmelleHHyio Ha EauHom noptane, PecnybnukaHckom
noprane;

2) nopaTtb 3afBneHWe O NpeaoCTaBneHUM MyHUUMNANbHOW YCNyru U UHble
AOKYMEHTbI, Heobxoaumble ANA NPefoCTaBNeHUss MyHUUMNAnbHOW YCnyru, B TOM

yucne AOKYMEHTbl U MHopMauuio, 3NeKTPOHHble 0Opasbl KOTOpbIX paHee Obinu
' 3aBepeHbl B COOTBETCTBUM C NYHKTOM 7.2 YacTu 1 cTatbn 16 degepanbHOro 3akoHa
Ne 210-®3, ¢ ucnonb3osaHuem PecnybnukaHckoro noprana;

3) nony4yuTb CBEAEHWUA O XOAEe BbINOMHEHUS 3asiBNEHUIA O NpeaoCcTaBneHun
MYHULMNANbHOW yCnyru, nogaHHbIX B 3NEKTPOHHON hopMmeE;

4) ocCyLecTBUTb OLEHKY KayecTBa NnpeaocTaBneHnss MyHULMNanbHOW ycnyru;

5) nonyyuTb pesynbTaT NpPeaoCTaBNeHUs MyHUUMNanbHOW ycnyru B copme
3NEeKTPOHHOro AOKYMEHTA,

6) nopatb xanoby Ha pelweHve u gencteue (6espencteue) Komutera, a
Takke ero [AOMKHOCTHbIX NuU, MyHUAUMNAnbHbIX CRyXawux nocpeacTBoOM
PecnybnukaHckoro noprana, noptana denepanbHon rocygapCTBeHHOMN
UHpopMaLMOHHOM CUCTEMBI, obecneunBatoLen npouecc  pocyaebHoro
(BHecynebHoro) obxxanoBaHus pelleHuin u aencteni (6es3nencTeus), CoBEepLUEHHbIX
npyu npeaocTaBneHUM rocyAapCTBEHHbIX W MyHUMUMNAnbHbIX YCNyr OpraHamu,
nNpefocTaBNAWMMKN  FOCYAApPCTBEHHbIE U MyHUMUMNAnNbHbIE  YCNyrM,  UX
AOMKHOCTHLIMWU NULIAMU, roCyAapPCTBEHHBIMU U MYHULMNANBHBIMWU CRY>XaLLUMMK.

2.16.2. ®opmupoBaHuEe  3asiBNEHUS  OCYLUECTBNSAETCA  MNOCPeAcCTBOM
3anoNHEeHUA 3NEeKTPOHHOM (hopMbl 3asBneHus Ha PecnybnukaHckom noprtane 6es
HeobXoAMMOCTH AONOMHUTENBHOWN NoAa4M 3asBnNeHNUs B Kakor-Nnnbo nHon opme.

2.16.3. Npu dopmupoBaHum 3asBneHns obecneunBaeTcs:

1) BO3MOXHOCTb KOMUPOBaHUS U COXPAHEHUSI 3asBMEHUS U UHbIX
AOKYMEHTOB, HeobXxoAUMbIX A4Ns NPeAOoCTaBNEHUS YCNYru;

2) BO3MOXHOCTb  3arnOSfIHEHUSI  HECKONbKUMMU  3asSBUTENSMU  OOHOM
3NeKTPOHHOM POpPMbI 3asBNEeHUs nNpu obpalleHun 3a ycnyramu, npeanonaralowmmm
HanpaBneHue COBMECTHOro 3asiBNIEHUsI HECKONbKUMU 3asBUTENAMMU;

3) BO3MOXHOCTb nevatM Ha OymMaXHOM HocuTene KOMUU 3NEeKTPOHHOWU
dopMbI 3a8BNEHUS;

4) coxpaHeHue paHee BBEAEHHbIX B 3NEKTPOHHY OpMy 3asBneHus
3HayeHun B nNOON MOMEHT NO >XenaHuWK nonb3oBaTens, B TOM 4ucne npu
BO3HMKHOBEHUN OLIMOOK BBOAA W BO3BpaTe ANIA NOBTOPHOrNO BBOAA 3HAYEHWA B
3NEKTPOHHYI0 (POPMY 3aABNEHUS;

5) 3anonHeHue nonew 3ANEeKTPOHHOW (hopMbl 3afBNEHUs OO0 Hadyana BBOAA
CBEAEeHUN 3asiBUTENeM C UCNONb3OBaHWEM cBeAeHuW, pa3melleHHblx B ECUA, n
csegeHun, onybnukoBaHHbIX Ha PecnybnukaHckom nopTane, B 4acTu, Kacawwencs
cBefleHUN, OTCYTCTBYIOLUX B €4UHOW CUCTEME UAEHTUPUKALUN U ayTEHTUDUKaLUW,

6) BO3MOXHOCTb BEPHYTbCA Ha NOOM U3 3TAanoB 3anNOSTHEHUA 3NEKTPOHHON
dopmbl 3aaBneHns 6e3 notepu paHee BBeAEHHOW UHpopMaUnn;

7) BO3MOXHOCTb AOCTyna 3asBUTENsA K paHee NoJaHHbIM UM 3asBNEHUSM B
TEYEeHUe He MeHee OAHOro roaa, a Takke YaCTUYHO CHOPMUPOBAHHBLIM 3aABNEHUAM
- B TeYEHUEe He MeHee 3 MecsiLeB.

2.16.4. 3anucb 3asButenen Ha npuem B MOL| (nanee - 3anucb)
ocyulecTenseTca nocpeactsom PecnybnukaHckoro noprtana, TenedgoHa KOHTaKT-
ueHTpa MoLl.

3asBuTEN0 NPEAOCTaBNAETCA BO3MOXHOCTb 3anucu Ha niobble cBoboaHble
ANA npuema aaTty u BpemMsi B npeaenax yCTaHOBMEHHOro0 B MHOrogyHKLMOHaNbHOM
LUeHTpe rpadmka npuema.

3anucb Ha onpeaeneHHyl OaTy 3akaHYMBaETCsl 3a CYTKM OO0 HaCTynneHus
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3TOW AaThbl.

ans OCyLLEeCTBNeHns npeaBapuTenbHON 3anucu nocpeacTsomM
PecnybnukaHckoro noprtana 3asBuTento HeobxoauMo ykasaTb 3anpalumBaemble
CUCTEMOW [laHHble, B TOM YuCne:

dhamunuio, UMs, OTYECTBO (NPU HaNU4UKn);

HoMep TenedoHa;

agpec aNeKTPOHHOW NOoYTbl (MO XenaHu);

Xenaemyio farty u Bpemsa npuema.

B cnyyae HecooTBETCTBMA CBEAEHUN, KOTOpble cOoOoOWMN 3asBUTENb NpU
npeaBapuTenbHOW 3anncu, AOKyMeHTaM, NpeacTaBneHHbIM 3asBUTENEM NPU NTUYHOM
npueme, npeasapuTenbHasn 3annucb aHHYNMpyeTCs.

lMpu ocywecTBneHnn npeasBapuTenbLHON 3anucKn 3assuTento obecneymsaeTcs
BO3MOXHOCTb pacnevaTtaTb TanoH-noaTeepxaeHue. B cnyyae, ecnu 3assutennb
COOBLMT agpec 3NEeKTPOHHOW MOYThbl, Ha yKasaHHbI agpec Takke HanpasnseTcs
UHopMaumMa O NOATBEPXAEHUN NpeaBapuTENbHON 3anucu C yKasaHMem [Aathl,
BPEMEHU U MecTa npuema.

MNpu ocyuwecTBneHMn npeaBapuTENbHOW 3anucu 3asBUTENb B 0b6s3aTenbHOM
nopsake MHOPMUPYeTCA O TOM, YTO NpeaBapuTenbHas 3anucb aHHynupyeTcs B
cny4ae ero HesiBKU Nno ucteyeHum 15 MUHyT C Ha3HAYEeHHOro BpEMEHU npuema.

3assuTensb B nioboe Bpems BnNpaBe 0TKa3aTbCs OT NpeABapUTENbHON 3anucu.

3anpewyaeTtcs TpeboBaTb OT 3a8ABUTENA COBEPLUEHUSI UHbIX AEWACTBUNA, KpOME
NPOXOXAEHUS  uAeHTUUKaumMm U ayTeHTudukauum B  COOTBETCTBUM C
HOpMaTMBHbIMK npaBoBbiMM akTamu Poccuiickon depepaunn, ykasaHus uenu
npuema, a TaKKe npefocTaBneHus CBedeHWn, Heobxogumblix ANS  pacyeTa

ANUTENbHOCTU BPEMEHHOIO MHTEpBana, KoTopbli Heobxoaumo 3abpoHupoBaTb Ans
npuvema.

3. CocTtaBe, nocnenoBaTenbHOCTL U CPOKM BbINOMHEHUS aAMUHUCTPATUBHBIX
npoueayp, TpeboBaHus K NOPSAKY UX BbINOMIHEHUS, B TOM Y1Cne 0COBEHHOCTH
BbIMNONHEHUSI aAMUHUCTPATUBHbIX NPOLEAYpP B 3NIEKTPOHHOMI hopme, a Takke
0COBEHHOCTU BbINOMHEHUSI AMUHUCTPATUBHbIX NpoLeayp B MHOrodyHKLUMOHaMNbHbIX
LeHTpax

3.0. BapwuaHTbl NpeaocTaBneHus MyHMUMnanbHOW yCnyru, BKNoYawLwme
NOpsIAOK 3asBuTenen, 06beaUHEeHHbIX 06LWMMIN NpU3HakamMKn, B TOM YUChE B
OTHOLLEHWUM NpeaoCTaBNEHUs YKasaHHOW YCNyrn OTAENbHbIM KaTeropusam
pesynbTaTta MyHUUMNAnbHOW YCryru, 3a nony4YeHnemM KOTOporo oHu obpaTunuce.

3.0.1. lMopsagok npenocTaBNeHUMs MyHULMNANbHOW YCNyru He 3aBUCUT OT
KaTeropun obbeanHeHHbIX OBLMMM Npu3HakaMu 3asBUTENEN, yKasaHHbIX B MYyHKTE
1.2. PernameHTta. B cBSi3n C 3TUM BapuaHTbl NPeAOCTaBNEHUS MyHMUMNANbHOW
ycnyru, BKAOYawolwme nopsaoK nNpeaocTaBNeHUss ykasaHHOW Ycnyrn OTAENbHbIM
KaTeropusim 3asButenen, obbeauHEHHbIX OoOWMMKM npusHakamu, B TOM 4ucne B
OTHOLLUEHUU pe3ynbTaTa MyHUUMNaAnbHOW YCNyru, 3a nonyyYeHUem KOTOPOro OHU
obpaTunuce, He ycTaHaBNMBaKOTCA

3.1. Onncanune nocnenoBaTenbHOCTU AEUCTBUI NpU NPeaoCTaBneHnn
MYHULMNANbHON yCnyru

3.1.1. NpepocrtaBneHme  MyHUUMNanbHOW  ycnyrm  Bknwovaetr B cebs
crneayowme agMUHUCTpaTUBHbIE NpoLeaypb!:
1) KOHCYNbTUPOBaHUE 3asBUTENS;
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2) NPUHATUE U PacCMOTPEHWE KOMMNMEKTa AOKYMEHTOB, MpeAcTaBNeHHbIX
3anBUTENEM,;

3) HanpaBneHwe MeXBeJOMCTBEHHbIX 3anpOCOB B OpraHbl, y4acTBylOLLME B
npeaocTaBneHnn MyHUUMNanbLHOW yCnyru;
4) noaroToBKa pesynbTata MyHUUMNANbHON YCNyru;

) BblAaya (HanpaBsneHue) 3asBuTento pesynbTaTa MyHULMNANsHOW YCnyri;
6) ncnpaeneHme TEXHUYECKMX OLINOOK.

3.2. Oka3aHue KOHCynbTauuii 3asBUTENIO

3.2.1. OcHoBaHMeM Hayana BbINOMHEHUS AAMUHUCTPATMBHOW npoueaypsi
ABNsAeTCA obpalleHne 3asBuTENs NO BOMpoOcaM, CBA3AHHbIM C NpeaocTaBneHneM
MYHULUNANbHON yCnyru.

[OMKHOCTHBIM  NMUOM  (pabOTHWKOM), OTBETCTBEHHbIM 33 BbINOMHEHUE
aAMUHUCTpPATUBHOW NpoLeaypbl, ABNAETCS:

npu obpaweHnn 3assutens B MOL| — paboTtHuk ML

npu obpaweHun 3assutens B KomuteT — paboTHuk Komuteta (manee -
AOMKHOCTHOE NULIO, OTBETCTBEHHOE 3a KOHCYINbTUPOBAHME).

3.2.2. 3anBuTenb Bnpase 06paTUTLCH 3a KOHCYNbTaUMWER O NOPSAAKE U CpoKax
npeaocTaBneHna MyHuuunansHon ycnyru B MOL| nuyHO m no TenecdoHy u
3NEKTPOHHOM NnoyTe.

PaboTHuk MOL| koHCynbTUpYeT 3asBuTens, B TOM YACne No cocTasy, popme
NPeACTaBNAemMon  [OKyMEeHTauuM U1 ApyruM  Bonpocam  ANs  NOnyYeHus
MYHULUNANbHOWN yCnyru.

3asBUTENb MOXET NONyYuTb WHOpPMAUMIO O nopsake NpeaocTaBneHus
MyHULMNanbHOW ycnyru Ha odpuynansHom cante MOL| http://mfc16.tatarstan.ru.

AOMUHUCTpPaTUBHbIE NpoUEAypbl, YyCTaHaBNUBAEMbl€ HACTOSALUMM MYHKTOM,
BbINOMHAIOTCA B A€Hb OOpaLLeHns 3asaBuTens.

PesynbTatamn BbINONHEHUA aAMUHUCTPATUBHbLIX Npoueayp SABMSAKTCA:
KOHCynbTauua no cocTtasBy, ¢popme npeacTaBnseMon AOKYMEeHTauuum wu apyrum
BONpocam, HeobBXxoANMbIM ANA NONYYEHUS MyHULMNANBHON YCNyr.

3.2.3. 3asButeno BnpaBe obpatutbcs B KomuteT no TenedgoHy u
3NEeKTPOHHOM MoYTe, a TaKke MNoNy4YUTb KOHCynbTauuio Ha PecnybnvkaHckom
noprtane, caWte ANbMETbEBCKOrO MyHWLUMNAnbHOro panWoHa B WMHAOPMaLMOHHO-
TeNeKoOMMyHUKaUNoHHOW ceTn WHTepHeT O nopsiake M Cpokax npefocTaBneHus
MyHUUUNANbHOW ycnyru, B TOM 4ucne no cocrtasy, ¢opme npeacrasnsemon
AOKYMEHTaLumn 1 Apyrum BONpocam Ans Nony4YeHus MyHUUMnanbHON yCryru.

[OoMmKHOCTHOE nULO, OTBETCTBEHHOE 3a KOHCYNbTUpOBaHWE WH(OpMUpyeT
3aABUTENA B COOTBETCTBMM C TpeboBaHuaMM nyHkTa 1.3.4 agMUHUCTPATUBHOrO
pernameHTa.

AOMUHUCTpPaTUBHbIE nNpoueaypbl, yCTaHaBNMBaeMble HaCTOALUMM MYHKTOM,
BbIMOMHAKTCA B TEYEHME Tpex paboymx AHEN CO AHA NOCTynneHus obpalleHus.

Pesynbtatamn BbINOMHEHWS aQMUHUCTPATUBHbLIX nNpoueayp ABNAKTCA:
KOHCynbTauuum no cocTtaBy, ¢opme npeacTaBnseMod AOKYMEHTauum wu Apyrum
BONpocam, Heo6xoANMbIM NS NOAYYEHUS MyHULUNANBHOW YCNyru.

3.3. lNpuHATHME N paccMoTpeHne KoMmnnekTa JOKYMEHTOB,
NnpeAcTaBneHHbIX 3asBUTENEM

3.3.1. lNpuem AOKYMEHTOB ANsi NpefoCTaBNeHUs MyHULUUNanbHOW YCnyru
yepe3d M®L| unn ypaneHHoe paboyee mecto MOL].
3.3.1.1. 3asButenb (npeacrtasutenb 3asBuTensi) obpawaetca B MOL ¢
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3anpocom O NpeAoCcTaBNEHUN MyHULMNANbLHOW YCNyrn U NpeacTaBnseT 4OKYMEHTbI B
COOTBETCTBUU C NYHKTOM 2.5 afiMUHUCTPATUBHOIO pernameHTa.

3.3.1.2. PaboTHuk MOLI, Beaywuii npuem 3asiBneHuin:

onpeaenseT npeameT obpalleHus;

YAOCTOBEPSET NIMYHOCTb 3aABUTENS;

NPOBOAUT NPOBEPKY NMOMHOMOYUIA NULA, NOAAIOLLETO AOKYMEHTbI;

NPOBOAUT NPOBEPKY COOTBETCTBUSA [OKYMEHTOB TpeboBaHWUSIM, ykasaHHbIM B
nyHKTe 2.5 aAMUHUCTPATUBHOIO pPErNameHTa;

3anonHAeT ANEeKTPOHHYo opMmy 3assnexHus B8 AUC MOLL;

npyM  NpeaocTaBneHMn - [OKYMEHTOB, YyKasaHHbIX B  MNyHkTe 2.5
aAMUHUCTPATUBHOrO pernameHta Ha OymMaxHOM HocuTene, ocyllecTBnaeT
CKaHWpoBaHWe npeacTaBneHHbIX JOKYMEHTOB;

pacnevaTbiBaeT 3assnexHve n3 AUC MoL;

nepegaeT 3asaBUTENIO Ha NPOBEPKY U NOANUCAHUE;

nocne noanucaHusa ckaHupyeT nognucaHHoe 3assneHue 8 AUIC MOLY;

sarpyxaet B AUIC M®L| fokyMeHTbI, NpeAcTaBEHHbIE B 3NTEKTPOHHO hopme
WM 3NEKTPOHHbIE 0Opa3bl OTCKAHMPOBAHHBLIX AOKYMEHTOB, (hOPMUPYET ANEKTPOHHOE
Aaeno;

BO3BpallaeT nognucaHHoe 3asiBneHne u opurnHanbl ByMaKHbIX JOKYMEHTOB;

BblAaeT 3asABUTESNIO Pacnucky B NnpuemMe LOKYMEHTOB.

AOMUHUCTpPaTUBHbIE Mpoueaypbl, yCTaHaBNMBaEeMble HACTOSALMM MYyHKTOM,
BbINOMHAOTCA B A€Hb ObpalleHns 3asBuTens.

PesynbTatamy BbINONHEHMA aAMUHUCTPATUBHbLIX Npoueayp SBNSIOTCS:
roTOBOE K OTNpaBKe 3asiBfieHne 1 NakeT AOKYMEHTOB.

3.3.1.3. PabotHuk MO®L| HanpaBnseT nakeT [AOKYMEHTOB, MPUHATbIX OT
3asBuTtensa B KomuteT B anNeKTpOHHON hopMe (B COCTaBe NAKETOB 3/IEKTPOHHBIX Aen)
B TeyeHue ofaHoro paboyero AHA CO OHA obpalleHus 3asBuTens B CTPYKTYpHOE
nogpasaenexdne MoLl.

Pesynbtatamu BbINONHEHUS aAMWHUCTPATUBHBLIX MNpoueayp SBNSAKOTCS:
3asBneHne u nakeT AOKYMEHTOB (3NEeKTPOHHOe Aeno), HanpaeneHHble B Komuter,
NoCpeAcTBOM CUCTEMbI 3NIEKTPOHHOrO B3aUMOAENCTBUS.

3.3.2. llpuem OOKyMEHTOB ANA NpefoCTaBNEeHUss MyHMUMNanbHOW ycnyru B
aneKkTpoHHou copme vepes PecnybnukaHckui nopTan.

3.3.2.1. 3asButenb ANA NoAayu 3asBNEeHUs B 3NEKTPOHHOW dopme
BbINOMHAET cneayowme AeNCTBuUSA:

BbINOSTHAET aBTOpPU3aLMIO;

OTKpbIBaeT (hopMy 3MEKTPOHHOrO 3asiBNEHUS;

3anonHaeT ¢opMy 3NEeKTPOHHOrO 3asiBfEHUs, BKKOYAKOLWYK CBeAeHus,
Heobxogumble n obssaTenbHble ANs NPeAoCTaBNeHUss MyHULUMNanbHOW YCIyru;

NpUKpennseT AOKYMEHTbl B 3NMIEKTPOHHOW hOpMe UNn 3nNeKTPOHHble obpasbl
AOKYMEHTOB K (hopMe 3NEeKTPOHHOro 3asBneHus (npu HeobxoanmocTw),

noaTeepXxpaeTt (hakT O3HAKOMSIEHWUA M cornacus C YCNoBUSIMU U NOPSAKOM
NpeAoCTaBnNeHNa MyHULUNANbHON YCNyrn B 3MNeKTPOHHOW dopme (ycTaHasnusaeT
COOTBETCTBYIOLLYIO OTMETKY O cornacum B popme 3neKTPOHHOro 3asiBNeHus);

NOATBEpPXAaeT [AOCTOBEPHOCTb COOOLUEHHbIX cBegeHun (yctaHasnueaet
COOTBETCTBYIOLLYIO OTMETKY B (POpME 3NEKTPOHHOrO 3asBNEHUS);

oTnpasnseT 3anosiHeHHoe 3NeKTPOHHOEe 3asBneHue (HaxxumaeTt
COOTBETCTBYIOLLYIO KHOMKY B POpPME 3NEKTPOHHOro 3asiBNeHus);

3NEKTPOHHOE 3asiBNEeHVWe NoANUCLIBAETCS B COOTBETCTBUM C TpeboBaHUSIMU
nyHkTa 2.5.3 agMUHUCTPATUBHOIO pernameHTa;

nony4yaet ysegomneHne o6 otnpaske 3NeKTPOHHOMO 3asiBNEHUS.
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dopmaTHOo-noruyeckas npoBepka CcOpMMpPOBAHHOIO 3anpoca
OCYLLECTBNAETCA €AWHbIM MopTaroM aBTOMATUYECKM Ha OCHOBaHUKM TpeboBaHwiA,
onpeaensieMbix OpraHoOM (opraHusauueil), B npouecce 3anofHeHus 3asiBuTenem
KaXaoro M3 nonei 3neKkTpoHHOW popmbl 3anpoca. [lpu BbISBNEHUM eauHbIM
nopTanoM HEeKOPPEKTHO 3anofIHEHHOrO MOMsA  3NEKTPOHHOW OpMbI  3anpoca
3afABUTENb YBEAOMNSETCA O XapaKTepe BbiABNEHHONW oOwubku U nopsake ee
yCTpaHeHWa noCpeACTBOM MHMOPMALMOHHOTO COOOLLUEHUA HENOCPEACTBEHHO B
3NeKTPOHHOM hopme 3anpoca.

ALMUHUCTPaTUBHbIE NpOLeAypbl, yCTaHABNUBAEMbIE HACTOSLLUM MYHKTOM,
BbINOMHAIOTCA B A€Hb 00paLLeHns 3asBuUTens.

Pesynbtatamn BbINOMHEHUA aAMUHUCTPATUBHLIX MNPOLEAYP SABMASAIOTCS:
3NEKTPOHHOe Aeno, HanpasneHHoe B KoMuteT nocpeacTBOM CUCTEMbI 3NEKTPOHHOIO
B3aUMOAENCTBUS.

3.3.3. PaccmoTpeHue komnnekta 4oKyMeHToB Komutetom.

3.3.3.1. OcHoBaHMeM Hayana BbiNOMHEHWUS aAMWHUCTPATUBHON Npoueaypbl
AIBNAETCA NOCTYNNEeHWe 3asBfNEeHUS W WHbIX [OOKYMEHTOB, Heobxoaumbix Ans
npeaocTaBneHns MyHULMNAanbHON yCnyru.

[OMKHOCTHBIM  NUUOM  (pabOTHMKOM), OTBETCTBEHHbIM 3a BbINONHEHUE
agMUHUCTpPaATUBHOW Npoueaypbl ABNAETCA cneuvanuct oTAena AenonpousBoacTea
KomuteTa (aanee - 4OMKHOCTHOE NULIO, OTBETCTBEHHOE 3@ NPUEM JOKYMEHTOB).

3.3.3.2. [IomKHOCTHOE NUL0, OTBETCTBEHHOE 3a NPUEM AOKYMEHTOB, B Cry4ae
obpauleHns 3assutens c 3assneHnem B Komurer:

onpeaenseT npeameT obpalleHus;

yCTaHaBnvMBaeT NIMYHOCTb 3aABUTENS;

NPOBOAMUT NPOBEPKY NOSIHOMOYUI NULA, NOAAOLLEro AOKYMEHTDI;

NPOBOAUT NPOBEPKY COOTBETCTBUS AOKYMEHTOB TpeboBaHUAM, ykasaHHbIM B
nyHkte 2.5 aAMWHUCTPATUBHOIO  pernameHTa, MnpoBEepKy  COOTBETCTBUSA
NPeACTaBneHHbIX [OKYMEHTOB YCTaHOBMNEHHbIM TpeboBaHusM (Hagnexailee
ochopMneHne Konuni OOKYMEHTOB, OTCYTCTBUE B AOKYMEHTax MOAYUCTOK, MPUNUCOK,
3a4YepKHYTbIX CNOB U UHbIX HE OrOBOPEHHbIX UCMpaBneHuni);

3anONHAET JNEeKTPOHHYK OopMy 3asBNeHUs B aBTOMATU3MPOBaAHHOW
MHOPMALIMOHHON CUCTEME, NpefHAa3HAYeHHON ANA OKa3aHWUs rocyAapCTBEHHbIX U
MyHULUMNANbHbIX YCNYT;

npyM  NpPeaocTaBNEHUM  OOKYMEHTOB,  YyKasaHHbIX B NyHkte 2.5
aAMUHUCTPATUBHOTO pernameHta Ha OymaxHoOM HocuTene, ocyllecTsnsaer
CKaHWpOBaHWE NpeAcCTaBNEHHbIX JOKYMEHTOB,

pacneyaTbiBaeT 3asBfeHue,;

nepenaeT 3asBUTENIO HA NPOBEPKY U NoANUCaHue;

nocne noagnucaHusa CKaHUpyeT NoAnMcaHHoe 3asiBNeHue,

3arpykaeT B aBTOMaTU3MPOBAHHYID  WMH(OPMALMOHHYID  CUCTEMY,
npegHasHaYeHHyl [ANA OKa3aHMA roCyAapCTBEHHbIX W MyHUMUMNanbHbIX ycnyr
NOKYMEHTbI, NpeACTaBneHHblE B 3MEKTPOHHON (hopMe unu 3NneKTPOHHble 00pasbl
OTCKAHWPOBAHHbIX AOKYMEHTOB, (POPMUPYET INEKTPOHHOE AENO;

BO3BpaLLaeT NoanucaHHoe 3asiBNeHne U opurmHanbl OYMaXKHbIX AOKYMEHTOB
3as8BUTENIO;

BblAaeT 3asABUTENIO PacnucKy B NnpuemMe fOKyMEHTOB.

B cnyyae HanuuuMa oOCHOBaHWUW AN oOTkasa B NpuemMe [OOKYMEHTOB
AOMKHOCTHOE NULO, OTBETCTBEHHOE 3a NPUEM LOKYMEHTOB, YBEJOMNAET 3aaBUTENS
O HanuuuuM NpPenaTCTBUA ANA NpuemMa 3asBfeHUs U Bo3BpaljaeT eMy AOKYMEHTbI C
0ObsICHEHMEM cCOAEepXXaHUs BbISIBNEHHbIX OCHOBaHWW ANs OTKasa B npueme
AOKYMEHTOB.

3.3.3.3. [JomKHOCTHOE NULO, OTBETCTBEHHOE 3a NpUeM [OKYMEHTOB, nocne
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NOCTYNNeHNUA AOKYMEHTOB Ha pacCMOTPEHMUE:

npuceauBaeT 3asBMIEHUI0O HOMEpP B COOTBETCTBUM C HOMEHKNaTypou Aen u
ctatyc «[lpoBepka JOKYMEHTOBY;

U3y4aeT MNOCTYyNUBLUME 3MEKTPOHHblIE Aena, B TOM 4YUCNE MPUMNOXEHHbIe
3afBUATENEM [OKYMEHTbl B 3NIEKTPOHHON ¢OpMe U 3NEeKTPOHHble 0b6pasbl
AOKYMEHTOB;

npoBepsieT KOMNNEKTHOCTb, YNTAEMOCTb 3MEKTPOHHbIX 06Pa30B AOKYMEHTOB;

NpoBepsAET cobnoaeHne yCcrnoBun AeNCTBUTENBHOCTU 3MEKTPOHHON NOANUCH,
nocpeacteom obpalwleHnsa k EpuHomy noprany (B cnyyae, ecnu 3assuTenem

npeacTaBneHbl 3NEKTPOHHbIE OOKYMEHTbI, nognucaHHble YCUNEHHOWN
KBanuuuUpoBaHHON 3NEKTPOHHOW NOANUCHIO).
Mpwn Hanuyum OCHOBaHWNA, npeaycMOTPEHHbIX NYHKTOM 2.7

agMWHUCTPATUBHOMO pernamMeHTa, noaroTaBnuBaeT NPOEKT peweHus o6 oTkase B
npueme AOKYMEHTOB, HEOOXOAUMbIX ANA NPeAoCTaBNEHUA MyHULUNANbHOW YCNYTN.

B cnyuyae, ecnu B pesynbTtate nNpoBEpKU YCUNEHHOW KBanuuuMpoBaHHOM
3NEeKTPOHHOW MOAMUCU BbIABNEHO HECOONAeHWe YCnoBui ee AeWCTBUTENBHOCTH,
NpoekT peweHna o6 oTkase AOMKEeH coaepXaTb NyHKTbl ctaTtbn 11 depepanbHoro
3akoHa Ne 63-93, KoTopbie NOCNYXXUNN OCHOBAHWEM ANSA €r0 NPUHATUSA.

MpoekT peweHusa o6 oOTkase B nNpueme OOKYMEHTOB, Heobxoaumbix Ans
npeaocTaBneHns MyHULMNanbHOM YCNyru, C yKkasaHMemM NpuYunH oTkasa (B cnydae,
€CnNn OCHOBaHUs AnA oTkasa B MpuMeMe [OOKYMEHTOB, Heobxogumbix Ans
NpeaoCcTaBNeHnUs MyHULUMNANbHOM YCNyru, CBs3aHbl C HapyLIeHUEM YCTaHOBMNEHHbIX
TpeboBaHMN K TakKMM OOKyMEHTaM, OCHOBaHUA ANS OTKasa B NpuemMe OOKYMEHTOB
AOMMKHbI coaepXaTb UHOpMauMlo O HaUMEHOBaHWW [OKYMEHTOB (MHopmauuu,
CBEAEHUI), KOTOpble He npeAcTaBneHbl, coAepXaT HeaocToBepHble U (Mnu)
NpoOTUBOPEYUBbIE CBeAeHUs, OdOopMMeHbl C HapyLleHWEM YCTaHOBMEHHbIX
TpeboBaHuin), HanpaensieTCs Ha CcornacoBaHne B YCTAHOBMNEHHOM nopsakKe
NOCPEACTBOM CUCTEMbI 3NIEKTPOHHOrO AlOKyMeHToobopoTa.

CornacoBaHne npoekta peweHus o6 oTkase B Mpueme [OKYMEHTOB,
HeobxoauMmbIX ANSA NpPeaoCTaBNEeHUs MyHUMUMNanbHOW YCnyru, OCYyLIECTBNAETCA B
nopsiake, NpeaycMoTpPeHHOM NyHKTOM 3.5.3 aAMUHUCTPATUBHOIO pernameHTa.

B cnyyae oTcyTcTBUMA OCHOBaHMMA AONA OTkasa B MNpuUemMe [OKYMEHTOB,
NPeayCMOTPEHHbIX NYHKTOM 2.7.1 agMWHUCTPATUBHOrO pernameHTta, AOMKHOCTHOE
NMUO, OTBETCTBEHHOE 3a NMPUEM [AOKYMEHTOB, B TeYeHue oaHoro paboyero AHA co
OHA NOCTYNNEHUs 3asiBNeHus, HanpasnseT 3asBUTento, ykasaHHbIM B 3asBNEHUU
cnocobom, yBeAOMNEHME O MNOCTYNSIeHUUM 3asiBNEHWUsi, coepxxallee BXOAALniA
PErNCTPALUMOHHbI HOMEp 3asBNeHwWsi, AaTy nonyyvYeHus 3asBfeHus, nepeveHb
HaUMEeHOoBaHU annoB, NpPeACTaBMEeHHbIX K HeMy [AOKYMEHTOB, AaTy nonyyYeHus
pesynbTata MyHULMNanbHON YCNyru.

3.3.3.4. WcnonHeHve npoueayp, YykasaHHbix B nyHktax 3.3.3.1, 3.3.3.3
aAMUHUCTPATUBHOIO pernameHTa, npu HanuMyuum TEeXHUYECKOW BO3MOXHOCTU
ocyLiecTBnseTcs B aBTOMaTUYECKOM pexume c Ucnonb3oBaHUEM
aBTOMaTU3NPOBAHHOW MHCPOPMALIMOHHON CUCTEMBI, NpeAHa3Ha4YeHHOW ANa oKasaHus
rocyAapCTBEHHbIX U MyHULMNANbHbIX YCNYT.

3.3.3.5. AAMUHUCTPATUBHbIE NpoLEeaypbl, ycTaHaBnMBaemMble nyHkTom 3.3.3
aZMUHUCTPATUBHOIO pernameHTa, BbiNOMHAITCA B TEYEHWE OJHOro paboyero AHs co
AHA NOCTYNNEHUs 3asaBNEHNA Ha pacCMOTPEHUE.

Pesynbtatamu BbINONHEHUS aAMWHUCTPATUBHBLIX nMpoueayp ABNAKTCA:
NPUHATLIA HA PACCMOTPEHUE KOMMNMEKT JOKYMEHTOB UMW NPOEKT peLueHust 06 otkase
B NPUEME [OOKYMEHTOB, HEOOXOAMMbIX AN NpeaocTaBneHus  MyHUUMNanbHOW
yCnyru.
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3.4. HanpaBneHue MexBefoMCTBEHHBIX 3aMPOCOB B OPraHbl, y4acTBYOLWME B
npefoCcTaBneHNn MyHULMNANbHON yCryru

3.4.1. OcHoBaHVWEM Havana BbINOMHEHWUSI AAMUHWUCTPATUBHOIA npoueaypsb!
ABNAETCA MONy4YeHue AOOMKHOCTHbIM NULOM (PaBOTHWUKOM), YNONTHOMOYEHHbIM Ha
BbINONHEHNe aAMUHUCTPATMBHOW Npoueaypbl, OT JOMKHOCTHOrO nuua (paboTHuka),
OTBETCTBEHHOrO 32 NPMEM AOKYMEHTOB, MPUHATBLIX OT 3aABUTENS LOKYMEHTOB.

HOMKHOCTHBIM  NULUOM  (PaBOTHUKOM), OTBETCTBEHHbIM 3a BbINONHEHUE
aAMUHUCTpaTUBHOW npoueaypbl B OTHOWEHUMM pgoroBopa 6e3Bo3MesgHoro
Nonb30oBaHUSA, ABNAETCA cneuuanucT otaena peectpa U ynpaBlieHUs UMYLLECTBOM,
B OTHOLUEHMMX AOroBopa apeHabl MyHULUMNanbsHOro MMyLLECTBa - CneumManucT otaena

AOroBOpPOB U  B3bICKAHWA 3a40/MKEHHOCTU (ganee - [OMMKHOCTHOE  nuuo,
OTBETCTBEHHOE 3a HanpaBfeHne MeXBeAOMCTBEHHbIX 3anpoCoB).
3.4.2. [JomkHOCTHOE nuuo, OTBETCTBEHHOE 3a HanpaeneHve

MEXBEJOMCTBEHHbIX 3anpocoB, opMUpyeT U HanpaBnsieT B ANEKTPOHHON dhopme
nocpeacTBOM CUCTEMbI MEXBELOMCTBEHHOrO 3NEKTPOHHOro B3aumoaencTesus (npu
OTCYTCTBUU TEXHUYECKON BO3MOXHOCTU — WHbIMU cnocobamu) 3anpocbl O
npeaocTaBneHnn OOKYMEHTOB W CBEAEHUW, NpeayCMOTPEHHbIX MyHKTom 2.6.1
aAMUHUCTPATMBHOIO pernamMeHTa.

AOMUHUCTPaTUBHbIE NpoLeaypbl, yCTaHaBnMBaeMble HACTOALMUM MYHKTOM,
BbINOMNHAIOTCA B A€Hb NPUHATUA 3aABNEHUA HA PaCCMOTPEHNE.

Pesynbtatamn BbINONHEHUS aOMUHUCTPATUMBHBLIX Npoueayp SABMAKTCS:
HanpaefeHHble B OpraHbl Bnactm u (Mnu) noaBeAOMCTBEHHbIE OpraHam BracTu
opraHusauum 3anpochbl.

3.4.3. Cneuwanuctbl NOCTaBLUMKOB [AaHHbIX HA OCHOBAHUM 3anpocCoB.,
NOCTYNUBLLMX Yepe3 CUCTEMY MEXBEAOMCTBEHHOrO 3NEeKTPOHHOro B3aMMOAENCTBUA,
NpefoCTaBNAT 3anpaluMBaemble AOKYMEHTbl (MHpopmMauuio) unu HanpasnsawoT
yBeoMneHuss o6 oTCyTCTBUM AOKYMeHTa U (unu) mHpopmaumm, HeobxoaumbIx ANs
npeaocTaBneHns MyHuUMnanbHon ycnyru (aanee — ysegomnexue ob otkase).

AOMUHUCTPATUBHbIE Npoueaypbl, yCTaHaBnMBaeMble HACTOALMM MYHKTOM,
BbINOMHATCA B TEYEHME NATU OHEN CO OHA NOCTYNNEHUs MEXBEOAOMCTBEHHOro
3anpoca B OpraH Unu opraHusauuio, npefocTaBnaAowme AOKYMEHT U UHOPMaLMIO,
€CN WHble CPOKU MOArOTOBKM W HanpaBneHus OTBETa Ha MEXBEAOMCTBEHHbIN
3anpoC He YCTaHOBNeHbl eaepanbHbiMM  3aKOHaMK, MPaBOBbIMU  aKTamu
MpaButensctBa Poccuiickon depepaunmn N MNPUHATBIMU B  COOTBETCTBUM (o]
denepanbHbiMU  3aKOHAMW  HOPMATMBHbLIMWM MpaBOBbIMKW  akTamu  Pecnybnuku
TaTapcraH.

Pesynbtatamu BbINONHEHUs aAMUHUCTPATUBHBLIX nNpoueayp ABNAKTCA:
LOKYMEHTbl (cBeaeHus), Heobxoaumble ANS NPeAoCTaBMeHUs MyHULUNanbHOW
ycnyrn, nubo yesepomneHue o6 oOTKase, HanpasBneHHble [OMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a HarnpasfeHue MeXBeJOMCTBEHHbIX 3anpoCcoB.

3.44. [lomkHoCcTHOE nuuo, OTBETCTBEHHOE 3a HanpaBneHue
MEXBEAOMCTBEHHbIX 3anpoCoB:

nonyyaet 3anpawmBaemble  4Yepe3  CUCTemy MEXBEAOMCTBEHHOIO
3NEKTPOHHOrO B3aUMOAENCTBUS [OOKYMEHTbl (cBegeHus), Heobxoaumble AnA
NPeAoCTaBNeHUA MyHUUMnanbHOW ycnyrn, nubo ysegomneHne o6 oOTkase npw
OTCYTCTBUWN AOKYMEHTa U (Mnu) nHpopmaLmu;

npu Hanuyun OCHOBaHUH, npeaycMOTPEeHHbIX NYHKTOM 271
afIMMHUCTPATUBHOIO pernamMeHTa, NoAroTaBnMBaeT MPOEKT pelueHns ob oTkase B
npueme AOKYMEHTOB, HEOOXOAUMbIX 4NA NpeaoCTaBNeHNss MyHULMNAanbHOW YCnyru.

MpoekT peweHns 06 oTkasze B NpuvemMe [AOKYMEHTOB, HeobxoAumblX AN
NPeAoCTaBNEeHUs MyHULMNANbLHOW YCnyrn, ¢ ykasaHWeMm npuyuMH oTkasa (B cnyyae,
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€Cnn OCHOBaHWA [AONnsA OTkasa B MNpUemMe [OKYMEHTOB, Heobxoaumbix Ans
NpeaoCcTaBneHns MyHUUMNanbHOW yCnyru, CBsidaHbl C HapYLLEHUEM YCTaHOBMEHHbIX
TpeboBaHM K TakM JOKYMEHTaM, OCHOBaHWS ANsi OTkasa B NpueMe AOKYMEHTOB
AOIMKHbI coAepXaTb WHGOPMaLUIO O HaUMEHOBaHWW [OKYMEHTOB (MHdOopMaLuu,
CBEAEHWI), KOTOpble He npeacTaBrneHbl, COoAepXaT HEeAOCTOBEPHblE U  (MnK)
NPOTUBOPEYMNBbLIE CBEAEHUS, OMOPMNEHbl C HapyLUEHWEM YCTAHOBMEHHbIX
TpeboBaHWil), HanpaBnsSieTCA Ha COrMacoBaHWE B YCTAHOBIEHHOM MOPSAKe
nocpeacTBOM CUCTEMbI 3NEKTPOHHOIO AOKYyMeHToobopoTa.

CornacosaHvne npoekta pelieHuss o6 oOTkase B MNpUEME [OKYMEHTOB,
HEobXoAUMbIX ANS NPefoCTaBneHUs MyHULMNANbHOW YCMyru, OCYLLEeCTBMAETCS B
nopsake, NnpeaycMoTPEHHOM MyHKTOM 3.5.3 aAMUHUCTPATUBHOrO pernameHTa.

AMUHUCTPaTUBHbIE NpOLEAYPbl, YCTAHABNUBAEMbIE HACTOALUUM MYHKTOM,
BbINOMHAKTCA B A€Hb NONMYYEeHUS CBEAEHUIN N0 MEXBEAOMCTBEHHbIM 3anpocam.

PesynbTatamu BbINONHEHWA aAMUHUCTPATUBHbLIX Npoueayp SBNSAKTCA:
AOKYMEHTbl (cBefeHus), Heobxoaumble ANs NPefoCTaBfEeHUs MyHUUMNanbHOM
ycnyru, npoekT peweHus o6 oTkase B npueMe OOKYMEHTOB, Heobxoaumbix Ans
npenocTaBneHnuss MyHMUMnanbHOM YCnyru.

3.4.5. WcnonHeHue npouenyp, YKasaHHbiXx B nNyHktax 3.4.2, 344
aAMUHUCTPATUBHOIO pernameHTa, npu Hanuiunm TexXHUYECKOW BO3MOXHOCTU
ocyLlecTBnsAeTcs B aBTOMaTU4YECKOM pexume c ncnonb3oBaHMeM
aBTOMaTU3MPOBAHHON MHOPMALMOHHOW CUCTEMbBI, NPeAHa3HAYEeHHON ANSA OKa3aHusA
rocyfapCTBEHHbIX U MyHULMNANbHbIX yCNnyr, B TOM YACNe C MOMEHTa perucrpauuu
3aABneHnsa B COOTBETCTBUMU C NYHKTOM 2.13 aAMUHUCTPATUBHOIO perfnamMeHTa.

3.4.6. MakcumarnbHbii CpPOK BbINOMHEHUS a4MUHUCTPATUBHbLIX npoueayp,
yKa3aHHblX B MyHKTe 3.4 agMUHUCTPATUBHOrO pernamMeHTa, CcocTaBnseT nAaTb
pabouunx gHewn.

3.5. MNoaroToBka pesynbTata MyHULMNANbLHON yCnyru

3.5.1. JJOMKHOCTHBIM  NULIOM, OTBETCTBEHHbLIM 3a BbINOMHEHUE
agMUHUCTPATUBHOM npoueaypbl B OTHOWeEHMM poroBopa ©Ge3Bo3mesgHoro
NONb30BaHMA MyHULMNANbHbIM  UMYLLECTBOM AIBNAETCA cneyuwanuct otaena
peectpa u ynpasneHus umyuiecteom KomuteTta, B OTHOLLUEHMM OOroBopa apeHabl
MYHULUMNANbHOMO MMyLLecTBa — Chneyuanuct oTAena [OroBOpOB W B3bIiCKaHWUSA
3agomkeHHocTn Komuteta (panee - [OMKHOCTHOE InuuOo, OTBETCTBEHHOE 3a
NOAroTOBKY pe3ynbTaTa NpeaoCTaBNeHUA MyHULUNANbHON ycnyri).

3.5.2. [JomxHOCTHOE nuuo, OTBETCTBEHHOE 3a MNOAroTOBKY pe3ynbTraTta
NpeAoCTaBNeHUA MyHULMNANbLHOW YCINyru:

paccmatpuBaeT cchOpMUPOBAHHBIN KOMNIEKT 4OKYMEHTOB, HEOOX0AUMbBIX AN
NpeaoCTaBnNeHUst MyHUUMUNANbHOW YCIyru;

NPU BbISIBNIEHWM OCHOBAHMWI ANS OTKasa B NpefoCTaBreHUM MyHULMNanbHOW
yCnyru, yKasaHHblX B nNyHkTe 2.8.2 aAMWHUCTPATUBHOrO  pernameHTa,
noaroTaBnuBaeT NPOEKT pelueHust 06 oTkase B NpeaocTaBneHnn MyHUUMnanbHOW
ycnyru;

B Cny4ae OTCYTCTBUS OCHOBaHMA f[ns oOTKasa B nNpeaocTaBneHuu
MYHULMNANbHON YCNyru, nNpeaycMOTPEHHbIX MYHKTOM 2.8.2 agMUHUCTPaTUBHOIO
pernameHTa, noO WUTOram pPacCMOTPEHUss [OOKYMEHTOB, Heobxoaumbix Ans
NpeaoCTaBneHna MyHUUMNAnbHOW ycnyru, MNOAroTaBNMBaeT MNPOEKT pesdynbTaTta
npeaocTaBneHnss MyHUUMNanbHOW yCnyru B COOTBETCTBUMM C MOAMNYHKTOM 1 nyHKTa
2.3.1 aAMUHUCTPATUBHOrO pernameHTa;

HanpaBnsieT NOArOTOBMEHHbIA MNPOEKT pe3ynbTata nNpefocTaBneHus
MYHMUMNANbHOM YCNyru Ha cornacoBaHwe B YCTAHOBMEHHOM nopsake nocpeacTsoM
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CUCTEMbI 3NIEKTPOHHOrO AOKYMeHToobopoTa.

AOMUHUCTpaTUBHbIE MNpOLeaAypbl, YCTAHABNMWBAEMbIE HACTOALMM MYyHKTOM,
BbINOMHAIOTCA B TEYEHUE YeTblpex paboumnx gHeNn.

PesynbTtatamu BbINOMHEHWUS aAMUHUCTPATUBHBIX NPOLEAYP ABMATCSA: NPOEKT
peweHus 06 oTKkase B npPeAoCTaBNeHUM MyHUUMUNANbLHOW YCMyrM, NpOeKT
AOMNOMHUTENbLHOIO COrNalleHWss O BHECEeHWU W3MEHEHWIA B [0roBOpbl apeHabl,
6e3B03mMe3aHOro NoNb3oBaHUSi MyHULMNANbHBIM UMYLLIECTBOM.

3.5.3. CornacoBaHue u noanucaHue NpoekTa pesynbTaTta npeaocTaBreHus
MyHAUMNanbHOW ycnyrn (ganee — npoekTbl OOKYMEHTOB) OCYLLECTBMSETCS
Ha4YanbHWUKOM oTAena peecTtpa U ynpaBneHUs UMYLLECTBOM, OTAena AOroBOPOB U
B3bICKAHMA  3a[J0O/DKEHHOCTM  OTBETCTBEHHOrO 3a MNOATOTOBKY  pe3ynbTaTa
MyHULMNanbHoW ycnyru, saamectutenem lNpeacepnatens Komuteta, Mpeacenarenem
Komutera.

MoaroToBneHHble NPOEKThI AOKYMEHTOB, umerowme 3amevaHus,
BO3BpaLUalTCA Ha AopaboTky nuuy, OTBETCTBEHHOMY 3a NMOArOTOBKY pesynbTaTa
MyHUUMnaneHon ycnyru. [locne ycTpaHeHUs 3ameyaHu NPOEKTbl AOKYMEHTOB
NOBTOPHO NepeaarTca ANA cornacoBaHUs U NoANUCaHUS.

MNpeacepatene Komuteta npu  pacCMOTPEHUM NPOEKTOB  OOKYMEHTOB
nposepsieT cobniogeHne agMUHUCTPATUBHOIO pernameHTa AOMKHOCTHbBIMU Nuuamm
Komuteta B 4YacTu CpPOKOB BbINOMHEHUA aAMWHUCTPATUBHLIX nNpoueayp, WX
nocneaoBaTenbHOCTM W MOMHOTbI, HaNUYUA COrNacoBaHUA  YNONMHOMOYEHHbIX
AOMKHOCTHbIX Ny OpraHa B CUCTEME 3NEKTPOHHOro AoKymeHToobopoTa.

B cnyyae BbiIBNEHWS HapyweHUWA B 4YaCTU CPOKOB  BbINOSNIHEHWUSA
agMUHUCTpPaTUBHBIX Npoueayp, UX nocrnegoBaTtenbHOCTU U nonHoThl lNpeacenartens
Komuteta wuHUUMMpPYET npuBNeYeHne K OTBETCTBEHHOCTW nul, AONYyCTUBLUMX
HapyLLUEeHUs, B COOTBETCTBUM C NYHKTOM 4.3 aAMUHUCTPATUBHOIO pernameHTa.

AOMUHUCTpPaTUBHbIE NpouUeaypbl, yCTaHaBNMBaeMble HaCTOALUMM MYHKTOM,
BbINOMHSAIOTCA B TEYEHUE ABYX pabounx AHEN.

Pesynbtatamu BbINONHEHWSA aQMUHUCTPATUBHbLIX nNpoueayp SABNSAKOTCA:
peweHne o6 oTkase B npueme AOKYMEHTOB HeobxoaAuMmbiX ANs npeaocTaBneHus
MyHULMNANbHON ycnyru, peweHue o6 oTkase B NpeaoCTaBNEeHUU MyHULUNanbHOW
ycnyru, 4ONOMHUTENbHOE CornalleHne 0 BHECEHUU U3MEHEHWUIA B OMOBOPbI apeHabl,
onepaTUBHOro ynpaeneHusi, 6e3BO3Me3gHOro MNONb30BaHUA, XO3ANCTBEHHOrO
BEAEHMA MyHMLMNANbHOro UMYyLLIECTBA.

3.5.4. WcnonHeHue npoueayp, YkasaHHbix B nyHktax 3.5.2, 3.5.3.
aAMUHUCTPATUBHOIO pernamMeHTa, npu HanuMyYuu TEeXHUYECKON BO3MOXHOCTU
ocyliecTBnsieTcs B aBTOMaTN4YECKOM pexume c NCNONb30BaHMEM
aBTOMaTU3MPOBAHHOW MH(OPMALMOHHOW CUCTEMBI, NPegHa3HaYeHHOW ANS OKasaHuA
rocyAapCTBEHHbIX U MyHULMNANbHbIX YCNYT.

MakcumManbHbI CPOK BbINONTHEHUSA aAMUHUCTPATUBHbBIX Npoueayp, YKasdaHHbIX
B NyHKTe 3.5. aAMUHUCTPATUBHOIO pernameHTa, CocTaBnseT YeTbipe paboumx AHs.

3.6. Bboigava (HanpaBneHue) saassuTento pesynbTata MyHULMNanbHoON ycnyru

3.6.1. OcHoBaHuem Hayana BbINOMHEHUS aAMWHUCTPATUBHOW npoueaypbl
ABNAETCA Nony4YeHue [OMKHOCTHbIM JULIOM, OTBETCTBEHHbIM 3a BbINONIHEHUE
agMWUHUCTpPATUBHON npoueaypbl, AOKYMEHTa, NOATBepXAalLero npeaocraBneHne
MyHULMNanbHOW yCnyru.

[OMKHOCTHBIM NULOM, OTBETCTBEHHbLIM 33 BbINOMHEHWE aAMWHUCTPATUBHOW
npoueaypbl, ABNSETCA cneuynanucT ABNSEeTCA chneunanucT oTtaena peectpa wU
ynpasneHus MMyLLecTBOM, OTAena AOroBOpOB U B3bICKAHUA 3a[l0/MKEHHOCTH (fanee
- AOMKHOCTHOE N0, OTBETCTBEHHOE 3a BblAady (HanpaBneHue) AOKYMEHTOB).
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3.6.2. [lomKHOCTHOE nULO, OTBETCTBEHHOE 3a Bbigauvy (HanpaBsneHue)
AOKYMEHTOB:

obecneuuBaeT peructpaumio U BHECEHUE CBefEeHWiA O pesynbTaTe
NPEAOCTaBNeHNA MyHULMNANbHOW YCnyrn B MOACUCTEMY BEAEHWUA AOKYMEeHTauuu
aBTOMaTU3MPOBaHHOW MHPOPMALIMOHHON CUCTEMBI, NPpeAHa3HaYEeHHON NS OKa3aHus
rocyapCTBEHHbIX U MyHULMUNANbHbLIX YCYT;

usBewaeT 3aseBuTens (ero npeacraBuTens) cnocobom, yKasaHHbIM B
3anBneHu, o pesynbTaTe npeaocTaBneHMs MyHUUMNanbHOW ycnyru M o
BO3MOXHOCTU MONyYEHUA pesynbTaTa NpefocTaBfneHUus MyHUUMNanbHOW ycnyru B
OpraHe unu B MOL.

WcnonHeHne npouegyp npu HanMMuMnm  TEXHUYECKOW  BO3MOXHOCTU
ocyLlecTensaeTcs B aBTOMaTMU4YECKOM pexume c ncnonb3oBaHMemM
aBTOMaTU3MpoBaHHON MHPOPMALMOHHON CUCTEMBI, NPeaHA3HaYeHHOW ANs OKa3aHUsA
rocyfapCTBEHHbIX U MyHULMNANbHbIX YCNYT.

AAMUHUCTPaTUBHbIE MNpOLIEAYPbl, YCTAHABNUBAEMbIE HACTOALUMM MNYHKTOM,
BbINOMHAKOTCA B TeyeHue oAHoro paboyero AHA CO AHA NOAMUCAHUSA [OKYMEHTA,
ABNAIOLLErocs pe3ynbTaTtom npeaocTaBneHuns MyHULMNAnNbLHOM ycnyru,
YNONMHOMOYEHHbIM LOMKHOCTHLIM NuUoM Komurtera.

Pesynbtatamyn BbINONMHEHUS AAMUHWUCTPATUMBHbLIX Npoueayp SABMAKTCS:
pasmelleHne cBefeHuin o pesynbtaTe NpefoCTaBneHUs MyHUUMNanbHOW yCnyru B
WHOPMALIMOHHbIX CUCTEMAaX, W3BeElLleHue 3asBuTens (ero npeacraBuTens) o
pesynbTaTte NnpefocTaBneHna MyHULUNanbHOW yCnyru u cnocobax ero nonyyYyeHus.

3.6.3. Tlopspok Bbigaun (HanpaeBneHus)) pesynbTata npefocTaBneHus
MYyHMLMNANbHOW yCNyru:

3.6.3.1. MNpwn obpaleHnn 3anaBuTensa 3a pesynbTaToM MyHULMNANbLHOW YCNyru
B MOU, pabotHuk MOL| BbigaeT 3asBuTento pesynbTaT MyHUUUMNAnNbLHOW ycnyrn B
dopme 3K3emnnspa INEKTPOHHOro [AOKyMeHTa Ha 6OymaxHom Hocutene. [lo
TpeboBaHMIO 3aABUTENST BMECTE C 3K3EeMNNSAPOM 3NEeKTPOHHOro [AOKyMeHTa Ha
OymaxxHOM HocuTene emy npefoCTaBNAETCHA IK3EMNNAP 3MEKTPOHHOro AOKYMEHTa
nyTeéM ero 3anucu Ha CbEMHbIA HOCUTENb WHOPMaUUU UNU HanpasneHus
3K3emnnspa 3NeKTPOHHOro AOKYMEHTa Mo 3NeKTPOHHOMW MoYTe B agpec 3asaBuUTens.
Mpn 3anncu Ha CbEeMHbIN HOCUTENb UHOPMAaUUKM UMW HanpasBneHUU aK3emnnapa
3NEKTPOHHOro AOKYMEHTA, HAa OCHOBE KOTOPOro COCTaBMeH 3K3eMNNAp 3MEKTPOHHOro
AOKyMeHTa Ha BymaxXHOM HocuTene, No 3NEeKTPOHHOW NnoyTe UAEHTUYHOCTb TaKoro
3K3eMnnsipa 3NEeKTPOHHOro AOKYMEHTa 3K3eMNNApy 3MEeKTPOHHOro AOKyMeHTa Ha
OymaxxHoM  HocuTene  3aBepsieTCA  YNOSIHOMOYEHHbIM  COTPYAHWKOM  C
NCNONb30BaHWEM YCUNEHHON KBanuuunMpoBaHHOW 3NEKTPOHHOW NOAMUCH.

AOMUHUCTPATUBHbIE NpoUeaypbl, yCTaHaBNMBaeMble HAaCTOALIMM MYHKTOM,
BbIMOMHAOTCA B MOPSAKE OYEPEAHOCTW, B AeHb NpUObLITUA 3afABUTENS B CPOKW,
yCTaHOBIEHHbIE pernameHTom paboTtsl MOL.

Pesynbtatamu BbINONHEHWS aAMUHUCTPATUBHbLIX nNpoueayp ABNSAKTCA:
cdhukcaums akta Bblgauu pesynbtaTta NpefocTaBneHus MyHULUNanbHOW yCnyru B
AUC MOL, pesynbTaT nNPEeAOCTaBMNEHUS MyHALMNANbHON YCNYru, BblAaHHbLIA
3a8BUTENIO.

3.6.3.2. MNpwu obpaLleHun 3asBUTENSA 3a pe3ynbTaToM MyHULUNANbHOW yCnyru
yepe3 PecnybnukaHckuii noptan 3asBATENO B NINYHbLIA KabUHET aBTOMaTU4ECKU
HanpaBnseTCs 9neKTPOHHbIM 00pa3 [OOKyMeHTa, SBMAlLWEroca pesynbTaToM
npeaocTaBneHus MyHULUMNANbHOW ycnyru, noanuUcaHHbIN yCUNeHHoWn
KBanMMUUUPOBaAHHON 3NEKTPOHHOW MOAMNUCHIO YNONHOMOYEHHOro AOMKHOCTHOrO
nuuya Komurtera.

AOMUHUCTpPaTUBHbIE NpouUeaypbl, ycTaHaBNMBaeMble HAacCTOALUMM MYHKTOM,
BbINOMHSAIOTCA B A€Hb NOANUCAHUA AOKYMEHTA, NOATBEPXAAoLEro npeaocTaBneHne
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(0Tka3 B  NpefoCTaBMEHWM)  MYyHULUMNANbHOW  YCRyrM,  YNOMHOMOYEHHbIM
AOMKHOCTHLIM Nuuom Komurera.

PesynbTatamn BbINONMHEHUA aAMWHUCTPATUBHLIX NpoUEeayp SBMAIOTCS:
HanpaBneHue (npepocTasneHne) C ucnonb3osaHuem PecnybnukaHckoro noprtana
3asBUATENO [OOKYMEHTa, MNOATBepXAaloLwero npeaocTaBneHne MyHuuunanbHowm
ycnyru (B TOM YAcne oTka3 B NpeAocTaBneHu MyHULMNANbHOW| yenyru).

3.6.3.3. lNpu obpalleHnn 3ansuTens 3a pe3ynbTaToM MyHULMNANbLHOW YCMyru
B Komuter, AOMKHOCTHOE nuUO, OTBETCTBEHHOE 3a BblAadvy (HanpasneHue)
AOKYMEHTOB, BblAaeT 3afABUTEN0 pesynbTaT MyHuuunanbHon ycnyru. [lo
TpeboBaHuio 3asBUTENs BMECTE C IK3EMMNNAPOM INEKTPOHHOrO AOKYMEHTa Ha
BymaxHOM HOcuTene emy NpeaoCTaBMnSAETCA IKIEMMNNSAP INEKTPOHHOrO AOKYMEHTa
nyTem ero 3annucu Ha npefoCTaBlieHHbI 3asBUTENEM CbEMHbI HOCUTENb
WHpopMaLMM  UNU  HanNpaBneHWs 3K3eMnnspa JNEKTPOHHOro [AOKyMEHTa no
3NEeKTPOHHOM NoYTe B agpec 3asBUTENS.

AOMUHUCTpPaTUBHBIE MpouUeaypbl, yCTaHaBNUBAEMble HACTOSLMM MYHKTOM,
OCYLLIECTBMNAOTCA B MNOpSAKE O4YepedHOCTW, B AeHb npubbiTMa 3asBuTens B
cooTBeTcTBUM C [lpaBunamm BHyTpPEHHEro TpyaoBoro pacnopsigka Komurera.

PesynbtatoM BbINOMHEHMA AAMUHUCTPATUBHBLIX Npoueayp SABNSKOTCA:
dukcaums dakta BbigayuM pesynbTaTta NpeaocTaBNeHUMs MyHUUUNAanbLHOW yCcnyru B
aBTOMaTu3MpoBaHHOW MHPOPMaLIMOHHOW cUCTEME, NpeaHa3HaYeHHOW ANA OKasaHUs
rocyfapCTBEHHbIX U MyHULMNANbHbIX YCNYT.

3.7. UcnpaBneHne TeXHMYECKMxX ombok

3.71. B cnyyae oOHapyXeHUs TEeXHUYECKON OWMbKM B [AOKYMEHTE,
ABNAOLEMCA pe3ynbTaTOM MYHUUUNANbHOW YCNyru, 3asBUTENb HanpasnseT B
KomurerT:

3asBneHne o6 wucnpaeBneHun TexHu4eckon owmnbkn (npunoxeHne N2 5 K
HacTosILLEMY aAMUHUCTPATUBHOMY pernameHTy);

OOKYMEHT, BblAaHHbIA 3aABUTENI0 KaK pe3ynbTaT MyHUUUNanbHOW ycrnyru, B
KOTOPOM COAEPXKUTCA TEXHUYEecKas owmnbka;

AOKYMEHTbI, UMEeLMe IOpUaNYECKY0 Cuny, CBUAETENbCTBYIOWME O HANnn4um
TEXHUYECKOM OLLMOKMN.

3asBneHne 06 ncnpaBneHNUn TeXHUYECKON OLIMOKMN B CBEAEHUAX, YKa3aHHbIX B
AOKYMEHTe, SBNAWEMCA pe3ynbTaToM MyHUMUMNanbHOW ycnyru, nojaaeTtcs
3asBuTenem (YnonHOMOYEHHbIM NpeacTaBuTeneM) NOYTOBLIM OTNpaBneHnem (B ToM
4yucne C UCNoNb3oBaHUMEM 3MEKTPOHHOU nouTbl), Nnbo 4vepes PecnybnukaHckuii
noptan unu MoLl.

3.7.2. [OMKHOCTHOE nuUOo, OTBETCTBEHHOE 3a npueM [OOKYMEHTOB,
OCyLlecTBNsAeT npuem 3asBneHnss o6 ucnpaBneHuM TEXHUYECKOW OLnbKw,
peructpupyet 3asiBfieHue C MNPUNOXEHHbIMW OOKyMEeHTamMu W nepefaet  ux
AOMKHOCTHOMY NULy, OTBETCTBEHHOMY 32 06paboTKy AOKYMEHTOB.

AOMUHUCTPATUBHbIE NpoUeAypbl, yCTaHaBnMBaeMble HACTOALUUM MYHKTOM,
BbINOMHAKTCA B TeYeHUe ogHoro paboyero AHA ¢ AaThbl perucTpaunn 3asasneHus.

Pesynbtatamu BbINONHEHWS AQMUHUCTPATUBHBLIX nNpoueayp SABNAKOTCA:
NPUHATOE W 3aperucTpupoBaHHOE 3asiBNeHue, HanpaBneHHOe Ha pacCMOTpEeHue
AOIMKHOCTHOMY NULY, OTBETCTBEHHOMY 3a 06paboTKy AOKYMEHTOB.

3.7.3. [JomkHOCTHOE nuLO, OTBETCTBEHHOE 3a 00paboTKy [OKYMEHTOB,
paccMaTpuBaeT [OOKYMEHTbl U B LENAX BHECEeHUs wucnpasneHud B [OOKYMEHT,
ABNSAKOLWMACA pe3ynbTaTom npenocTaBneHus MyHULUMNANbLHON ycnyru,
ocywiecTBnsaeT npoueaypbl, NPeayCcMOTPEHHbIE NYHKTOM 3.5 agMWHUCTPaATUBHOIO
pernameHTa, U Bbl4aeT MUCNpaBnEHHbI AOKYMEHT 3asBuTento (ynosiHOMOYEeHHOMY
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NPeACTaBUTENIO) NINYHO MO POCMUCH C U3BbSATUEM Yy 3asBuUTens (YNnonHOMOYEHHOro
NnpeacTaBuTENs) opurMHana [OKYMeHTa, B KOTOPOM COAEPXWUTCA TeXHWYecKas
owubka, wnM HanpaBnseT B afpec 3asBUTENA MOYTOBbIM  OTNPaBNEHUEM
(NOCPEeACTBOM 3M1IEKTPOHHO MOYTbI) MMCbMO O BO3MOXHOCTU MOSyYEHUs [OKYMEHTa
npu npepocTtaeneHun B KomuTeT opurnHana AOKyMEHTa, B KOTOPOM COAEpPXWUTCS
TEXHUYecKas owumnbka.

AOMUHUCTPaTUBHbIE NpOLIeAypbl, YCTAHABMUBAEMbIE HACTOSALUMM MYHKTOM,
BbINONMHAOTCA B TeyeHne AByx paboyumx AHen nocne oOHapYXeHUA TEXHUYECKON
ownbKn unu nonyyeHuss oT nwboro 3aMHTEepecoBaHHOro nuua 3asiBNEHUs O
AonyLeHHon oLmnbke.

Pesynbtatamy BbINONHEHUS afMUHUCTPATUBHbIX Npoueayp SABNATCS:
BblAa@HHbI (HanpaBneHHbIN) 3asBUTENIO OKYMEHT.

4. Mopaaok 1 popMbl KOHTPONSA 3a NPeAOCTaBNEHUEM MYHULMNANBHOMN YCyri

4.1. ﬂopsmox OCyLleCTBNeHUA TeKyLlero KoOHTpons 3a CO6J'IIO,D,6HVIeM n UcnosfiHeHnem
OTBETCTBEHHbIMU AOMKHOCTHBIMU NULAMU NONOXEHUN aAMUHUCTPATUBHOIO
pernamMeHTa U UHbIX HOPMaTUBHbIX NPAaBOBbLIX aKTOB, yCTaHaBMUBaOLWMX TpGGOBaHMﬂ
K npegocraBneHuto MYHMLlMﬂaﬂbHOIZ ycnyru, a Takke npuHaTuem nmm peLlJeHIAﬁ

KoHTponb 3a nonHOTOW M KayecTBOM NpeAoCTaBMEHUs MyHULMNAnbHOM
ycnyru BknioyaeT B cebsl BbiIBNEHUE W YCTPAHEHME HapyLUEHW NpaB 3asBuTenei,
npoBeAeHVe NPOBEPOK cobniofeHus npoueayp NpeaocTaBneHus MyHUUMNanbHOW
ycnyru, NoAroTOBKY peLUeHuit Ha aencTeus (6e3nencTBrne) 4OMKHOCTHbLIX UL OpraHa
MECTHOrO camoynpaBneHus.

dopmamMu KOHTponA 3a COONAEHWEM WCMOMHEHUS a4MUHUCTPATUBHbIX
npoueayp SBNATCA:

1) npoBepka W cornacoBaHWe NPOEKTOB AOKYMEHTOB NO NpPeaoCTaBNeHUto
MyHULMNanNbHOW YCRyru;

2) NnpOBOAMMbIE B YCTAHOBMEHHOM  MOpsAKe  NPOBEPKUM  BeAeHus
Lenonpou3BOACTBA;

3) npoBegeHWe B YCTAaHOBMEHHOM MOPSAKE  KOHTPOSbHbIX  MPOBEPOK
cobnioeHus npoueayp NpPeaoCcTaBneHns MyHULMNansHOW yCnyru.

B uensx Tekywlero KOHTPONs WCMONb3yTCA CBEAEHUS, WUMeloumecs B
3NeKTPOHHOW 6ase faHHbIX, cnyxebHas KOppecrnoHAeHUMsl, YCTHas U NUCbMEHHas
uHcbopmMaums AOMMKHOCTHbIX nuu, OCYLLEeCTBNALLMX BbINONHEHNE
aAMUHUCTPATUBHbIX NPOLEAYP, XypPHamnbl yyeTa COOTBETCTBYIOLUX AOKYMEHTOB W
Apyrue cBeaeHus.

Tekylwmini KOHTpONnb 3a cobniogeHneM nocnegoBaTeNbHOCTU  AENCTBUN,
ONpedeneHHbIX  aAMUHUCTPaATUBHBIMM  NpouedypaMu NO  NPeAoCTaBNEeHUIo
MyHUUMNANbLHOW YCNyru, OCYLLECTBNSETCA 3aMecTUTEeneM PyKOBOAUTENA opraHa
MECTHOrO CaMOyrnpaBreHus, OTBETCTBEHHbIM 3a oOpraHusauuilo paboTbl no
NPeAoCTaBNEHMUIO MYHULMNANbHOM ycnyru, Ha4yanbHUKOM oTaena,
OCYLLECTBALWEro opraHu3aunio paboTbl Mo NpeaoCTaBfEHU0 MyHULMNANbHON
yCnyru.

MepeyeHb [OMKHOCTHBLIX NUL, OCYLUECTBNSIOWMUX TEKYLMIA KOHTPOMb,
yCTaHaBNUBAETCS NOMOXEHUAMU O CTPYKTYPHbIX NOApPa3aeNneHnsax opraHa MecTHOro
camoynpaBneHus U LOMMKHOCTHbIMU pernaMeHTamu.

4.2. MNopagok n NnepuoanYHOCTb OCYLLIECTBIEHUS NNAHOBbLIX U BHENNAHOBbIX
NPOBEPOK NOSMHOTLI U Ka4eCcTBa NPeAOCTaBNEHUA MyHMLMNANBHOW YCNyrn, B TOM
yucne NopsiAoK U popMbl KOHTPONS 3a NOMHOTOW U KAYECTBOM NpeaoCTaBneHns
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MyHULMNANbHOW yCnyru

4.2.1. KoHTpOrnb 3a NOMHOTON M KA4eCTBOM NpeaoCTaBNEHUs MyHULMNANbHOW
ycnyru ocyujectenseTcs B popmax:

1) npoBeaeHus NpoBepoK;

2) paccMmoTpeHus xanob 3assuTtenen Ha aencteusa (bespenctene) Komutera,
a TaKKe UX AOMKHOCTHbIX NNL, MYHULMNANbHbIX CRyXaLluX.

42.2. B uensax OCywWeCTBNEHMA KOHTPONs 3a MONMHOTOW WM Ka4yecTBOM
npeaocTaBneHnsa MyHUUUNanbHOW yCnyru nNpoBOASATCA NNAHOBLIE U BHEMNNaHOBbLIE
nposepku. [lopsaok M NepuoauyvHOCTb OCYLLUECTBIEHUS NMAHOBbLIX NPOBEPOK
ycTaHaBnueaeTca nnaHom pabotbl Komuteta. [lpu  npoBepke  MoryT
paccmaTpuBaTbCA BCE BOMPOCHI, CBA3aHHbIE C NpeaoCTaBNeHUneM MyHULMNanbHOW
ycnyrm (KOMMNMEeKCHble NpOBEpKW), WU OTAENbHbIA BOMNPOC, CBSA3aHHbIA C
npefocTaBneHMeM MyHUUMNanbHOM ycnyrn (Tematudeckue nposepku). [Mposepka
TaKKe MOXeT NPOBOAUTLCA NO KOHKPETHOW Xanobe 3assurens.

4.2.3. BHennaHoBble NpOBEPKM NPOBOAATCA B CBA3N C NPOBEPKOW yCTPaAHEHUS
paHee BbISIBMIEHHbIX HapylweHUA agMUHUCTPATUBHOINO pernaMeHTa, a Takke B
cnyyae nonyyeHus xanob sassutenen Ha aencteua (Gespencteue) Komuterta, a
TaKKe UX AOMKHOCTHbIX N, MYHULMNANbHbIX CRy>XaLmX.

4.2.4. Pesynbtatbl NpoBepku OGOPMNSIOTCS B BUOE akrta NPOBEPKU, B
KOTOPOM yKa3blBalOTCA BbIABMEHHbIE HEAOCTAaTKW U NPeasnioXeHus no  ux
YyCTPaHEHWUIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX NWL OpraHa, NpeAoCTaBNAOLEro
MyHULMNAnbHYO ycnyry, 3a peweHus u gencrens (besgencrene), npuHMMaemMble
(ocywiecTBnsieMble) UMU B XOA€E NPeAoCTaBNEHNss MyHULMNANbHON yCnyru

Mo pesynbTatam npoBefeHHbIX NPOBEPOK B CliyyYae BbISIBNIEHUA HapyLUEeHWU
npaB 3asBUMTENEN BUHOBHblIE nuua NPUBNEKAOTCA K OTBETCTBEHHOCTU B
COOTBETCTBUM C 3aKoHoAaTenbcTBOM Poccuitckon depepauum.

PykoBoauTenb opraHa MECTHOroO camMoynpaBfeHUs HECET OTBETCTBEHHOCTb 3a
HEeCBOEBpPEMEHHOE pacCMOTpPEeHME 3asiBlEHUNA.

PykoBoguTtenb (3amecTutenb pyKoBOAUTENS) CTPYKTYPHOro nogpasaeneHus
opraHa MecTHOro camoynpasfeHuUsi HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE U
(Mnn) HeHapnexailee BbINONHEHWE aAMUHUCTPATUBHbLIX OENUCTBWUWA, YKa3aHHbIX B
pasgene 3 agMUHUCTPATUBHOIO pernamMeHTa.

[OMKHOCTHbIE NMUA U UHblE MyHUUMNANbHbIE ChnyXawue 3a peweHus u
pencteua  (besgencrteue), npuHUMaemble  (OocywlecTBnsiemble) B Xofe
npenocTaBneHns MyHUMUMNANbHOW  yCnyrw, HEeCyT  OTBETCTBEHHOCTb B
yCTaHOBMNEHHOM 3aKOHOAATENbCTBOM MOPSAKE.

4.4. TlonoxeHus, xapaktepuayowme TpeboBaHUs K NOpsAKY U popmam KOHTpons 3a
npefocTaBneHnemM MyHULmMnanbHON ycnyri, B TOM YUCNE CO CTOPOHbI rpaxkaaH, ux
00beauHEeHUn 1 opraHnsayummn

KoHTponb 3a npefocTaBneHWeM MyHUUMNANbHOW YCNyrM CO  CTOPOHbI
rpaxgaH, ux OObeaMHEHMI W opraHu3auuii, OCyLLIEeCTBNAETCS NOCPeAaCcTBOM
OTKPLITOCTU AEATENLHOCTA OpraHa MeCTHOro CaMoynpaBneHnsi NpU NPeaoCTaBneHnm
MyHULUMMNANbHOW  YCNyru, MNOMyYEHUss MONMHOW, akTyanbHOW W AOCTOBEPHOMN
WHpopMaUMKM O nopsake NPeAoCTaBNEHUs MyHULMUNANbHOW YCNyrM U BO3MOXHOCTU

AocynebHoro paccmoTpeHus obpalleHuin (kanob) B npouecce npefocTaBneHus
MYHUUUNANbHON yCNyru.
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5. [locynebHbiin (BHecyaebHbIin) nopsaok obKanoBaHUa peLLeHnii 1 AeNCTBUiA
(bespencTenn) opraHa, NpeAoCTaBNSAOLWEro MyHUUMNANbHY yCnyry,
MHOTOMYHKLIMOHANbHOMO LeHTpa NpeaoCcTaBNeHUsi rocyAapCTBEHHbIX U
MYHULMNanbHbIX YCNyr, opraHu3auni, ykasaHHbix B Yactu 1.1 ctatbu 16
®epepanbHoro 3akoHa Ne210-d3, a Takke UX JOMMKHOCTHbLIX NUL, MyHULMNANbHbIX
cnyxawmx, paboTHMKOB

5.1. 3assutenn umeloT npaBo Ha obxanoBaHue B AocyaebHom nopsake
peleHun n aencteui (besneincTensi) opraHa, NPeAoCTaBNALWEro MyHULMNANbHYO
ycnyry, AOMKHOCTHOrO fvua opraHa, npefocTaBnsowero MyHuUMnanbHy ycnyry,
MYHULMNANbHOro  CriyXallero, pyKkoBoAUTENs  opraHa, nNpeaocTaBnsLEro
MyHULMNANbHYO ycnyry, MHOTrOYHKLMOHANbHOIo LUeHTpa, paboTHuka
MHOrO(PYHKLUMOHANbHOrO LEHTpa, OpraHusauuin, npeaycMOTPEHHbIX 4acTbio 1.1
ctatbn 16 ®epepanbHoro 3akoHa Ne 210-P3, a Takke ux paboTHUKOB.

3asBuTenb MOXeT 0bpaTuTbCsi C Xanobow, B TOM YUCNEe B CreayroLux
cny4yasx:

1) HapyweHue cpoka perucTpaumMum 3anpoca O NpPeAoCcTaBneHuu
MyHUUMNanbHOW ycnyru, 3anpoca, ykazaHHoro B ctatbe 15.1 ®egepanbHoro sakoHa
Ne 210-93;

2) HapyLUeHWe cpoka NpeaoCcTaBNeHns MyHuuunanbHou ycnyru. B ykazaHHoOM
cnydae pocynebHoe (BHecypoebHoe) obxanoBaHue 3asiBUTENEM peLUEHUn u”
nencTeumn (6espencteus) MHOrOo(PyHKLMOHaNbHOro LeHTpa, paboTHuMKa
MHOrOyHKLMOHANbHOIo LeHTpa BO3MOXHO B cny4ae, ecnm Ha
MHOrOYHKLUMOHANbHbLIN LEHTPp, pelieHus u pencteus (6esnencresne) KoToporo
obxanylTcs, BO3NOXeHa (YHKUMA N0 NPeaoCTaBNEHUD COOTBETCTBYHOLLMUX
MyHULUMNAnbHbIX yCcnyr B NofHoM obbeme B nopsgke, onpeaeneHHom vactbio 1.3
ctatbu 16 ®epgepanbHoro 3akoHa Ne 210-03;

3) TpeboBaHne y 3asBUTENs [OKYMEHTOB unu uHdopmauun nmbo
OCYLLIECTBNEHUA [EeACTBUA, NpeacTaBreHue WU OCYLLUECTBIEHUE KOTOpbIX He
npeaycMOTPEHO HOpPMAaTUBHBLIMU MNpaBoBbIMM aktamu Poccuiickon depepauumum,
HOpMaTUBHbIMX nNpaBoBbiMW akTamu Pecnybnuku TartapcrtaH, MyHUUMNANbHbIMU
npaBOBbIMU aKTaMu A8 NpeAoCTaBNeHNs MyHULUMNanbHON YCnyru;

4) oTKa3 B NpuMeme OOKYMEHTOB, NpefoCTaBfieHNe KOTOPbIX NpeayCMOTPEHO
HOpMaTUBHbIMX nNpaBoOBbIMU akTamu Poccuiickon dPepepaumm, HOpMaTUBHLIMU
npasoBbIMU akTamu Pecnybnuku TaTtapcTtaH, MyHMUMnanbHbIMW NPaBOBbIMU akTaMu
ANSA NpefocTaBneHnss MyHUUMNanbHOW YCNyru, y 3asBUTENS;

5) oTKa3 B npegocTaBneHu MyHULMUNanbHOM yCnyru, ecnn OCHOBaHMA OTKasa
He npefnycMOTpeHbl deaepanbHbIMU 3aKkOHAaMU U MPUHATBIMA B COOTBETCTBUM C
HAMW WHBIMW HOPMaTMBHbIMW npaBoBbiMM akTamu Poccuitickon ®epepauuny,
3aKOHaMM N WHbIMW HOPMATUBHbLIMKM NpPaBOBbIMUM akTamu Pecnybnuku TatapcrtaH,
MyHAUMNANbHbIMKM  NpaBoOBbIMM  akTamu. B ykasaHHom cnyyae pocypebHoe
(BHecynebHoe) obanoBaHue 3asBUTENEM pelleHun u pgenctesuin (6esgencTeums)
MHOrOYHKUMOHANbHOrO UEeHTpa, paboTHUKA MHOroyHKUMOHANbHOMO LEeHTpa
BO3MOXHO B Cry4ae, €Cniv Ha MHOroyHKUMOHaNbHbIN LEHTP, pELUEeHNs U AEeNCTBUA
(bespenctemne) koToporo obxanyktTcs, BO3NOXeHa YyHKUUS NO NpefoCcTaBleHuto
COOTBETCTBYIOLUMX MyHUAUMNAnNbHbIX Yycnyr B MNONHOM ofbbeme B nopsagke,
onpeneneHHom 4actbio 1.3 ctatbm 16 ®egepanbHoro 3akoHa Ne 210-93;

6) 3aTpeboBaHue c 3asBUTENS NPU NPeaoCTaBNEHUN MyHULMUNANbHON YCyru
nnatbl, He nNpPeaycMOTPEHHOW HOPMAaTUMBHbLIMM MNpaBOBbIMW akTamn Poccuickon
depepauun, HOpMaTUBHbIMM NpaBoBbiMM aktamu Pecnybnukm TatapcraH,
MyHUUMNanbHbIMX NPABOBbLIMW aKTaMu;

7) OTKa3 opraHa, NpefoCTaBnALEro MyHULMNanbHy ycnyry, AOMKHOCTHOMO
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nuua opraHa, NpeAoCcTaBnALLEro MyHULMNanbHy yCnyry, MHOroyHKUMOHANbLHOIo
LUeHTpa, paboTHuka MHOroyHKLUNOHANbLHOro LUeHTpa, opraHusauun,
npeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16 GepepanbHoro 3akoHa Ne 210-93, unu umx
paboTHUKOB B MCNpaBnNeHUM AONYLLEHHbIX UMW ONEeYaToK U OWWUBOK B BblAaHHbLIX B
pesynbTaTe NnpeaocTaBneHna MyHULMNanbHOW yCnyrm AOKyMeHTax nubo HapylueHue
YCT@HOBMEHHOro cpoka Takux wucnpasneHuin. B ykasaHHoM cnydae pocynebHoe
(BHecyneOHoe) obxanosaHue 3asBUTENEM peLleHuid U aencTeuin (6espgenctsus)
MHOrOYHKLUMOHanNbHOro  LeHTpa, paboTHMKa MHOrodyHKLMOHANLHOrO LeHTpa
BO3MOXHO B cny4ae, ecnu Ha MHOroyHKUMOHAnNbHbIN LEHTP, peLleHnusa U OeicTBus
(bespencteme) KoToporo obxanyloTcsi, BO3NOXeHa (QYHKUMA MO NpeaocTaBneHuto
COOTBETCTBYIOLUMX MyHUUMNANbHbLIX ycnyr B nonHom ob6bemMe B nopsake,
onpeaeneHHom 4actbio 1.3 ctatbmn 16 GepepansHoro 3akoHa Ne 210-93;

8) HapyleHue cpoka unuM nopsaka Bbigaun LOKYMEHTOB MO pesynbTatam
npeaocTaBneHns MyHMUMnansHOW yCnyru;

9) npuocTaHoBneHne npeaoCTaBMNEHUS MyHUUMNANbLHOW YCMyru, ecnu
OCHOBaHUA NPUOCTAHOBMNEHUA HE NpedyCcMOTpeHbl deaepanbHbIMM 3akoHaMU U
NPUHATBIMA B COOTBETCTBUU C HUMWU WMHBIMW HOPMATUBHbLIMU MPABOBLIMU aKTamMu
Poccuiickon ®epepaunn, 3akoHaMum U UHbLIMU HOPMAaTUBHLIMW NPaBOBbLIMW aKTamu
Pecnybnukun TarapctaH, MyHWUMNanbHbIMM NPaBOBbIMKM akTamu. B ykasaHHOM
cnyyae pocyaebHoe (BHecynebHoe) obxanoBaHue 3asiBUTENEM PELLEHUA WU
AencTeun (6espencraus) MHOroyHKUNOHANbHOMO LUeHTpa, paboTHuka
MHOroyHKUNOHANbHOIo LeHTpa BO3MOXHO B cnyvae, ecnu Ha
MHOTO(PYHKLMOHANbHbLIA LEHTP, pelueHns u aeincteua (6esgercTsue) KoToporo
obxanyloTcsi, BO3NOXeHa MYHKUMS MO NPEAOCTABIIEHUID  COOTBETCTBYHOLLMX
MyHULMNaNbHbIX yCnyr B NofHOM obbeme B nopsiake, onpeneneHHom 4actbio 1.3
ctaTbu 16 ®epepansHoro 3akoHa Ne 210-03.

10) TpeboBaHue y 3asBuTENS NPU NPEAOCTABMNEHUM MYHULMMNANbLHOW YCNyru
AOKYMEHTOB UnNu uHdopMauuu, oTCyTCTBUE U (UNN) HEQOCTOBEPHOCTb KOTOPLIX HE
yKasbiBanucb Npu nepBoHavyanbHOM OTKase B NpMeMe AOKYMEHTOB, Heobxoaumbix
ANA  npefocTtaBneHus  MyHuuunanbHon ycnyru, nubo B npegocTtaBneHwun
MYHULMNANbHOW YCNyru, 3a WUCKNIOYEHUEM criyyaeB, NpefyCMOTPEHHbIX MyHKTOM 4
yactm 1 cratbn 7 OPepepanbHoro 3akoHa Ne 210-d3. B ykasaHHOM cnyyae
pocynebHoe (BHecyaebHoe) obxanoBaHue 3asiBUTENEM pELLUEHWA W OEWCTBUN
(6espencrteus) MHOrOYHKLNOHANbHOro LUeHTpa, paboTHuka MHOro-
(pyHKUMOHANbHOrO LEeHTpa BO3MOXHO B Cry4vae, €Cnu Ha MHOropyHKUMOHANbHbIV
LEHTp, pelweHns u aencteus (besgeinctene) KOToporo obxanylTcsi, BO3NOXeHa
yHKUMA NO NpefoCTaBnEeHUI0 COOTBETCTBYIOLUMX MYHULMNANbHbIX YCNyr B NOMHOM
obbeme B nopsagke, onpeaeneHHoM Yacteio 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne
210-03.

5.2. XKanoba nogaetca B NUCbMEHHON ¢opme Ha BymaxxHOM HocuTene, B
9NEeKTPOHHOW opme B oOpraH, MNpeaoCTaBnAWUA  MyHALUNANbHYO YyCnyry,
MHOroyHKUNOHanNbHbIA LEeHTP NuMbo B COOTBETCTBYIOLMIA OpraH rocyaapcTBEHHOM
BMacTu, SABNAOLWWACA ydpeauTenem MHOroyHKUMOHaNbHOro uUeHTpa (panee -
yypeautenb  MHOroyHKLUMOHANbHOrO LEHTpa), a Takke B OpraHusauuu,
npeaycMoTpeHHble 4acTblo 1.1 ctatbum 16 depepanbHoro 3akoHa Ne 210-03.
XXanobbl Ha peweHns u penctens (bespgenctsme) pykoBOAUTENS  OpraHa,
NPeaoCTaBnNAOLWEro MyHUUMNANbHYK YCNyry, noAailoTCA B BbILLECTOALUUA opraH
(npu ero Hanuumm) nubo B cnyy4ae ero OTCYTCTBUS paccmaTpuBaloTca
HEenocpeaCcTBEHHO PYyKOBOAUTENEM opraHa, NpeaocTaBnsloWEero MyHuuMnanbHylo
ycnyry. Xanobbl Ha peweHusas u pencteus  (6espgenctene) paboTHuka
MHOrOYHKLUMOHANbHOrO LUeHTpa nogarTcs pyKoBOAUTESIO 3TOoro
MHOrodyHKUnoHanbHoro ueHtpa. XXanobbl Ha pelwexns n geincteus (besgencreme)
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MHOrOQyHKLUMOHANbHOrO LUEHTpa MNoAalTca ydypeauTenio MHOrodyHKUUMOHANbHOro
UeHTpa unu AOSMKHOCTHOMY nuuy, YNOMHOMOYEHHOMY HOPMAaTUBHbLIM MNPaBOBbIM
aktom Pecnybnuku Tatapctad. XKanobbl Ha peweHus n genctesus (bespencrsue)
paboTHUKOB opraHu3auyuin, NpeaycMoTpeHHbIX YacTelo 1.1 ctatbn 16 OegepanbHOro
3akoHa Ne 210-d3, nogatoTca pykoBOAUTENSAM 3TUX OpraHu3auui.

YKanoba Ha pelweHnsa n gencteua (besgencrame) opraHa, NnpeaocTasnaoLwero
MyHALMNAnNbHYO  YCnyry, [OOMMKHOCTHOrO nuua opraHa, npeaocTaBnsioLwero
MYHULMNANbHYIO YCNyry, MyHUUUNAnNbHOro Cryxawero, pykoBOAWUTENs opraxa,
NPEAOCTABASAOLWEro MyHULMNANbHYKO YCNyry, MOXeT ObiTb HanpasneHa no nouyTte,
yepe3 MHOropyHKUMOHAnNbHLIA LUEHTP, C UCNonb3oBaHUEM WHPOPMALMOHHO-
TenekoMMyHUKauuoHHou ceTtn «WHTepHeT», cawTa opraHa, npefocTaBnsaoLwero
MyHuuunanoHyio ycnyry, EguHoro noptana nub6o PecnybnukaHckoro noptana,
UHdOpPMaUMOHHOW cucTeMbl gocynebHoro obxanoBaHusi, a Takke MoxXeT ObiTb
NPUHATA NpuM NUYHOM npueme 3assutensa. Xanoba Ha peweHua U OencTBuA
(bespencrtaue) MHOrO(yHKUMOHANBLHOro LueHTpa, paboTHuKa
MHOrOPYHKLUMOHANbHOrO LUeHTpa MoxeT OblTb HanpaeBneHa Mo no4re, C
NUCNoNb30BaHNEM UHGOPMALMOHHO-TENEKOMMYHUKALUNMOHHON ceTn  «HTepHeT»,
ohmymanbHoOro canrta MHOrodyHKUMOHanNbHOro ueHTpa, EguHoro noprtana nubo
PecnybnukaHckoro noprana, UHGOPMaLIMOHHON cucTtembl aocynebHoro
obxanoBaHusi, a Takke MOXeT ObiTb MPUHATA NPU NUYHOM MpUEMe 3afBUTENS.
YKanoba Ha pelweHua u gencteua (besgencrene) opraHnsaunin, npenycMOoTPEHHbIX
yactbto 1.1 ctateun 16 depepanbHoro 3akoHa Ne 210-d3, a Takke ux paboTHUKOB
MOXeT OblTb HanpaeneHa no noyte, C UCNONb3oBaHWEM WHPOPMALMOHHO-
TENeKOMMYHUKaUMOHHOW  ceTn  «WHTepHeT», oduuuanbHbiX CanTOB  3TUX
opraHusauun, EguHoro noptana nubo PecnybnukaHckoro noprana, a takke MoXer
ObITb NPUHATA NPU NINYHOM NpUEME 3aaBUTENS.

5.3. YKanoba gomkHa cogepxarb:

1) HaumeHoBaHWE opraHa, NpeaoCTaBAKLWEro MyHUUMNAanbHYK Yycnyry,
[JOMKHOCTHOrO fNuua opraHa, NpefoCTaBnsWero MyHUUMNanbHyl ycnyry, nubo
MYHULMNANbHOIO Cry)aLlero, MHOroyHKUMOHANbHOro LeHTpa, ero pykoBoauTens u
(unn) paboTHWUKA, opraHu3auuin, npeaycMOTpeHHbIX 4YacTtbio 1.1 cratbu 16
depnepanbHoro 3akoHa Ne 210-d3, ux pykosogutenen u (unv) paboTHUKOB, pelleHus
n pencrteus (besnencTene) KOTopbIX 0OXanyTCs;

2) hamunuio, UMs, OTY4ECTBO (NOCNeaHee - NPU Hanu4uu), CBeAeHnsa o Mecte
XUTenbcTea 3asButens - cusuyeckoro nuua nubo HauMeHoBaHWe, CBeAEHUs O
MECTE HaXOXAEHUSA 3asBUTENS - OPUAMYECKOro nuua, a Takke Homep (Homepa)
KOHTaKTHOro TenedoHa, agpec (agpeca) 3NEeKTPOHHOW NOYTbl (MPU HaNU4uK) u
NOYTOBbLIV agpec, NO KOTOPbIM AOMKEH ObITb HAaNpaBneH OTBET 3asABUTENIO;

3) cBeaeHua 06 obxanyemblx peweHusx n gencreusax (besnencrsun) opraHa,
NPEAOCTaBNAIWEro  MyHUUMNAnNbHYIO  yCcnyry, [AOIMKHOCTHOrO nuua oprasa,
NPEeAOCTaBNAKLWEr0 MyHULMNANbHYIO ycnyry, Nubo MyHULMNanNbHOro Ccryxatlero,
MHOrO(PYHKLMOHANbLHOrO LeHTpa, paboTHUKa MHOroyHKUMOHANbLHOIO LEHTPA,
opraHusauui, npeaycmoTpeHHbliX 4actbto 1.1 crtatbu 16 ®depepanbHOro 3akoHa
Ne 210-93, ux paboTHUKOB,

4) poBoAbl, HA OCHOBaHWUW KOTOPbIX 3afBUTENb HE COrMaceH C pelueHueM u
Jeuncteuem (6esgencrteuem) opraHa, npefocTasnsalowero MyHuUMnanbHyo ycnyry,
[OMKHOCTHOrO Nuua opraHa, NPeAocTaBnaloWero MyHuuunanbHyr ycnyry, nubo
MYHULMNANbHOrO  CRyXawero, MHOTOYHKUMOHANbHOro  UeHTpa, paboTHuka
MHOrOYHKLMOHANbLHOrO LEHTpa, OpraHu3auuii, NpeaycMOTPEHHbIX 4YacTbio 1.1
ctatbu 16 depepanbvHoro 3akoHa Ne 210-®3, ux paboTHukoB. 3asBuTenem moryTt
OblTb NpeacTaBneHbl  AOKYMEHTbl (Mpu  Hanuuuu), MNoATBEpXaatoLiMe A0BOAbI
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3asBuTens, Nnbo nx Konuu.

5.4. lMoctynuBwas >anoba noanexut peructpauunm B CPOK HE Mno3gHee
paboyero gHsA, crneayowero 3a AHeM NOCTynneHuns.

5.5. YXanoba, nocTynuelias B OpraH, NpefocTaBnsloWnin MyHULMNANbHYO
ycryry, MHOroyHKUMOHAmNbHbIA LUEHTP, Y4YpeauTentd MHOroyHKLMOHaNbHOro
LeHTpa, B opraHusauuv, npegycMoTpeHHble yacTbio 1.1 ctatbm 16 degepanbHoro
3akoHa Ne 210-®3, nubo BbILLECTOAWMIA OpraH (MpU ero Hanuyuu), NoANexuT
pPaccMOTPEHMIO B TeYeHne nATHaguatv paboynx gHEN co AHA ee perucTpauuv, a B
cny4ae obxanoBaHus 0Tkasa opraHa, NpeaoCTaBnsioLWero MyHuUMnanbHy ycnyry,
MHOTOYHKLMOHANbHOIO LEHTpa, OpraHu3auuin, npefycMOTPeHHbIX 4acTtbio 1.1
ctatbh 16 ®epepanbHoro 3akoHa Ne 210-®3, B npueme OOKYMEHTOB Yy 3aaBUTENS
nmbo B UcnpaBneHnn 4onyLieHHbIX onevyaTok 1 owmnbok unu B criyyae obxanosaHus
HapPYLIEHUs1 YCTAHOBIEHHOrO CPOKa TakUX UCMpaBriEHUA - B TEYEHUE NATU paboumnx
[AHEeN Co [HA ee perncTpaumm.

56. Mo pesynbTatam pacCMOTPeHus >xanobbl MNPUHUMAETCA O[HO U3
cneayroLlmnx peLueHuni:

1) »anoba ygoBneTBOpsieTCs, B TOM 4ucrne B POpMe OTMEHblI NMPUHATOrO
PELLEeHUsi, WUCNPaBneHnss [OMNyLEeHHbIX One4yaTtok W OowunboK B BblAaHHbIX B
pesynbTate npefocTaBneHuMs MyHUUMNanbHOW Yycnyru [OOKyMeHTax, Bo3BpaTta
3a8BUTEN0  [EHEeXHbIX CpeacTB, B3MMaHWEe KOTOPbIX He NpedyCcMOTPeHO
HOPMaTuBHbIMK nNpaBoBbIMM akTamu Poccuiickon Pepepauyun, HOPMaATUBHLIMU
npaBoBbIMKU akTamu Pecnybnukn TatapctaH, MyHMUMnanbHbIMU NPaBoBbIMU aKTaMu;

2) B yooBNeTBOpeHum xanobbl 0TkasbiBaeTCs.

He nosgHee AHs, cnegylouwero 3a AHEM NPUHATUA peLueHUs, YKasaHHOro B
HacCTOSALLEM NMYyHKTE, 3asABUTENO B MUCbMEHHOW (DOPME U MO XenaHuw 3asaBuTens B
3NEeKTPOHHON chopme HanpaBnseTcs MOTUBUPOBAHHbLIA OTBET O peaynbTarax
paccMoTpeHust xanobbl.

5.7. B cnyyae npusHaHus xanobbl nognexallein yaqoBneTBOPEHUIO B OTBETE
3asBUTENI0 O pes3ynbTaTax paccMOTpeHus xanobbl paeTca wuHMoOpmauus o
AEVCTBUSAX, OCYLLECTBMSEMbIX OpPraHoM, npefocTaBnAWUM  MYyHULUNANbHYO
ycnyry, MHOrodpyHKUMOHaNbHbIM LEHTPOM nMbo opraHusauuein, npeaycMoTpeHHON
yacteto 1.1 cratbu 16 depepanbHoro 3akoHa Ne 210-®3, B uensx
He3aMeanUTENbHOrO  YCTPAHEHWS  BbISIBMIEHHbIX  HapyleHuid npu  OKasaHuu
MYHULUMNANbHON ycCryrn, a Takke MNPUHOCATCA W3BUHEHUS 3a [OO0CTaBlEHHbIe
HeynobcTBa M ykasbiBaeTcsi MHdoOpMauus O JdanbHenwux AelcTBUAX, KOTopble
HeobX0ANMO COBEPLUNTL 3asBUTENIO B LENsiX NONyYeHUs MyHULMNAnbHON yCryru.

5.8. B cnyyae npusHaHus xanobbl He noanexaiien yaoBNETBOPEHU B
oTBEeTe  3asBUTENO O  pesynbTaTtax pPacCMOTPeHuWs  xanobbl  JatoTcs
apryMeHTUPOBaHHblE Pa3bACHEHUS O NPUYUHAX MPUHATOrO PELUEHUsA, a Takke
nHdopmauus o nopsigke o6KanoBaHUs NPUHATOrO peLUeHUs.

5.9. B cnyyae ycTaHOBMneHus B Xo4e WNM Mo pesynbTataMm pacCMOTPEHUS
Xanobbl NPU3HaKoB coCTaBa aAMUHUCTPATUBHOrO  MpaBOHapylleHus  unu
NPECTYNyeHns [AOMKHOCTHOE nuuo, paboTHWK, HaAeneHHble MNONHOMOYMSIMU MO
pPacCMOTPEHMIO XKanob, HesameanUTEeNbHO HaNpaBnAT UMEKLNEecs mMatepuarnbl B

opraHbl NPoOKypaTypbl.

WN.0. 3amecTuTens pykoBoguTens /
NCNONMHUTENBHOIO KOMUTETA paloHa o X/
No 3KOHOMUKE y Vi AA. AmaneTanHos
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MpunoxeHune Ne 1

K aAMWUHUCTPaTUBHOMY pernameHTy
npeaocTaBneHnss MyHULMnNanbHOW ycnyru
MO 3aKMIOYEHUIO AONONHUTENBHOMO
cornalleHusa 0 BHECEHUN U3MEHEHUI B
AOroBOp apeHAabl, B 4OroBop
6e3B03Me34HOro Nonb3oBaHUs
MyHULMUNANbHbIM UMYLLIECTBOM

dopma

[ononHutensHoe cornaiwexune Ne
0 BHECEHUW U3MEHEHUIA B AOrOBOP

MYyHMUUNANbHLIM UMYLLIECTBOM OT « » 20 r. Ne
r. AnbMeTbEeBCK «__» 20 .
«CTtopoHa Ne 1» , MHH/ OIr'PH, nmeHyembin B
AanbHenwem « », B nuue , C OQHOW CTOpPOHHbI,
n «CtopoHa Ne 2» , MHH/ OIr'PH, nmeHyembin B
hanbHenWwem « », B nuue
C [ApYroh CTOpPOHbI, Y4uTbiBas ,  3aKnoymnu

HacTosiLLee AONOMHUTENbHOE CornalleHne O HUXKecneayrLwem:
1. BHecTu cneayowme nameHeHus
2. Hacrtosilee pononHUTENbHOE COrnalleHue BCTynaeT B CUNly C MOMEHTa €ero
NoANUCaHUA.

3. Hactosiwee cornawieHne cocTaBneHo B 2-x 3K3eMNNspa, UMeKLWmMX OANHAKOBYHO
IOPUANHECKYIO CUMY NO OAHOMY ANSA KaXAOW U3 CTOPOH, OAWH U3 KOTOPbIX XPaHUTCH y
«CTOpOoHbI N2 1», oanH — y «CTopoHbl Ne 2».

Moanucu CTopoH:

«CTtopoHa Ne 1»: «CTopoHa Ne 2»:

/ / / /
nognuce (m/n) paclumdgpoBka nognuce (m/n) paclumdpoBka
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MpunoxeHue Ne 2

K aAMUHUCTPaTUBHOMY pernameHTy
npeaocTaBneHnss MyHUUMNanbHoO ycnyru no
3aKMIOYEHNI0 AONONHUTENBLHOIO CornalleHus
O BHECEHWUW U3MEHEHWIN B 4OTOBOP apeHabl,
B Aorosop 6e3803MeE34HOr0 NOMb30BaHUA
MyHULMNAnNbHbIM UMYLLECTBOM

dopma

(Bnank KomuteTa)

Komy:

KoHTakTHble faHHbIE:

Mpeacrasutens:

KoHTakTHble AaHHble
npeacrasuTens:

PELLEHWE
06 oTkase B NpefoCTaBNEHUN MyHULMNANbHOW YCNYr MO 3aKMYEeHNIo
AOMNOMNHUTENBHOIO CornalleHnsi 0 BHECEHUM U3MEHEHUI B AOTOBOP apeHabl, B
Aorosop 6e3803Me34HOro NoNb30BaHMSA MyHULMNANbHBIM UMYLLIECTBOM
oT Ne

PaccmotpeB Bawe 3asBneHue ot Ne n
npunaraemble K Hemy AOKYMEHTbI YNONMHOMOYEHHbIM OpraHom
NPUHATO pelleHne o6
OTKase 3aKn4yeHUss AOMOMHUTENbHOrO COrnaleHUss O BHECEHUU U3MEHEHUN B
[OroBop apeHabl, B AoroBop ©6e3BO3ME3QHOro MOoMb30BaHWUA MyHUUMNANbHbLIM
UMYLLECTBOM MO CneayowmmMm OCHOBaHUAM:

1.

2.

[dononHutenbHas nHdopmauus:

Bbl BnpaBe NnoBTOPHO 06paTUTLCS B YNONTHOMOYEHHbI OpraH C 3asiBfIEHNEM O
npeaocTaBneHnn ycnyrn nocne ycTpaHeHUs ykasaHHbIX HapyLUEHUN.

[aHHbIi OTKa3 MoxeT ObiTb oGxanoBaH B AocyaebHOM mnopsiake nyTem
HanpasneHus xanobbl B yNONHOMOYEHHbIN OpraH, a Takke B cyaebHomM nopsiake.




Caenenus 006 31eKTPOHHOM MOAMUCH

HomxHocTHoe nuuo (PUO)

(noanuch YNonHOMOYEHHOro
AOMKHOCTHOrO Nuua opraxa)
|
|
|
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MpunoxeHune Ne 3
K aAMUHUCTPATUBHOMY pernameHTy
NpeaoCTaBNeHUs MyHULMNANbHON ycnyru no
3aKNYEHNI0 AONONHUTENBHOrO CornaLleHus
0 BHECEHUN U3MEHEHUIA B JOTOBOP apeHabl,
B Aorosop 6e3803Me34HOro Nonb3oBaHus,
MYHULMNANbHBIM UMYLLIECTBOM

dopma

(BnaHk KomuteTa)

Komy:

KoHTakTHble AaHHbIE:

Mpencrasutens:

KoHTakTHble AaHHble
npeacrasuTens:

PEWWEHWE
06 oTkase B NpueMe JOKYMEHTOB, HEOBXOAUMBIX ANA NpeAoCTaBNeHus
MYHULUMNANbHOW YCNYr No 3aKMoYeHUIO AONOMHUTENBHOMO COrnaLleHUs O BHECEHUN
W3MEHEHWIN B OrOBOP apeHbl, B 4OroBOp 6€3B03Me3QHOro Nonb30BaHus
MYHULMNANbHLIM UMYLLECTBOM

oT Ne
PaccMoTpeB Balue 3asBneHue ot Ne n
anﬂaraeMble K HeMy AOKyMeHTbl ynOHHOMOquHHM OpraHOM

NPUHATO
peweHne o6 oTkaze B NpUemMe [OKYMEHTOB, HeoOXoAUMbIX AnA 3aknioyveHus
AOMOMHUTENbHOrO COrMalIEHUss O BHECEHWU W3MEHEHWIA B OOrOBOP apeHabl, B
poroeop 6e3BO3ME3OHOrO  MOSb30BaHUSA  MyHUMUMNANbHLIM ~ UMYLLECTBOM MO
CNEAYIOLLMM OCHOBAHUSIM:

1.

2.

PasbsicHeHue npuymnH oTKasa:

fononHutenbHas nHdopmMaums:

Bbl BnpaBe noBTOpHO 06paTUTLCA B YNONTHOMOYEHHbIN OpraH ¢ 3asBNEHUEM O
NpeaocTaBneHnn ycnyru nocne ycTtpaHeHns ykasaHHbIX HapyLLEHWUNA.
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[aHHbin OTka3 MoxeT ObiTb obxanosaH B AocyaebHOM nopsigke nyTem
HanpasneHus xxanobbl B yNONTHOMOYEHHbIV OpraH, a Takke B cyaebHoM nopsiake.

CeeneHus 00 dJIEKTPOHHO#M MOMTUCH

HomxHocTHoe nuuo (PUNO)

(nognncb YNoNMHOMOYEHHOro
LOMKHOCTHOrO Nuua
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MNpunoxeHne Ne 4
K aQMUHUCTPATUBHOMY pernameHTy
npeaocTaBneHns MyHULMNanbHO| yCnyru no
3aKIMYEHUIO AOMONMHUTENBHOrO cornalleHus
O BHECEHUUN U3MEHEHUI B [OrOBOP apeHabl,
B floroBop 6e3B03mMe3gHoro nNonb3oBaHus
MYHULMUNANbHbIM UMYLLIECTBOM

dopma

B

(HaumeHoBaHWe opraHa MECTHOro
camoynpasneHus)

oT

(nanee - 3asBuTEND)
(ANs ropuanYECKUX NUL - MNonHoe
HauMeHoBaHWe, opraHn3auMoHHO-NpPaBoBast
dopma, cBeaeHus 0 rocyaapCTBEHHOM
peructpauun; ans usnyeckmx nuy - amunus,
UMsi, OTYECTBO, NACMNOPTHbIE AaHHbIE,
perucTpaLmio No MeCTy XUTenbcTea, TenedoH)

3AABNEHUE
0 3aKr4YeHU [ONONHUTENBHOMO COornalleHna 0 BHECeHUN U3MEHEHWIN B OrOBOP
apeHfbl, B JoroBop 6€3803Me3HOro NoMb30BaHUA MyHULMNANbHBIM UMYLLECTBOM

MNpowy  BHECTM U3MEHeHUss B  [OroBOp
MYHULUMNANBbHOrO  UMYyLLECTBA: MyHWUMNAanbHbIA  paioH  (TOPOACKON  OKpyr),
HaCeneHHbIn  NyHKT yn. A.
B CBA3U (yKa3aTb NPUYNHY):

K 3asiBneHuio npunaratotcs cnegyowme 4OKyMEHTbI:

1.

2,

3

Pe3yanaT npenocraBneHunsa MyHVILIVII'laJ'IbHOVI ycnyrun, npowly npeanocTtaBuTb:

D B NMMYHbIN KabuHeT MopTana rocyfapCTBEHHbIX U MyHULMNAMbHbIX YCRyr
Pecnybnuku TaTapcTaH;

l:[ B MHOrOYHKLMOHANbHOM LIeHTpe NpefoCTaBnNeHnsi rocyAapCTBEHHbIX U
MyHULMnaneHbIX yenyr Pecnybnuku TatapcTan;

B Komurere. |

(nata) (noanuce) (®.1.0))
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Mpunoxenune Ne 5

K aMUHUCTPaTUBHOMY pernameHTy
NpeaocTaBneHUs MyHULMNanbHOW yCcnyru no
3aKMYeHNo AONONHUTENBHONO CornalleHus
0 BHECEHUN U3MEHEHUIA B JOTOBOP apeHabl,
B AOrosop 6e3803Me34HOro Nonb3oBaHus
MyHULMNANbHbIM UMYLLIECTBOM

PykosoguTtento

OT:

3AABJIEHUE
06 ucnpaBneHnun TEXHUYECKOWN OLLMOKK

Coobuato 06 owwnbke, 4ONYLUEHHOW NPU OKa3aHWWM MyHULMMNANLHOW yCnyrk no
3aKIMIOYEHUI0 AOMOMHUTENBHOMO COrMaleHUss O BHECEHUW W3MEHEHWW B [0roBop

apeHabl, B aoroBop 6€3803mMe34HOro Nonb3oBaHUs MyHULMNANbHLIM UMYLLECTBOM
3anucaHo:

npaBIM'Ibele cBeeHuA:

Mpowy wucnpaeBuTb  OONYLWEHHYID TEXHUYECKYHD OLWMOKY U BHECTU
COOTBETCTBYWOLUME  U3MEHEHUS B  [OKYMEHT, SABNAOWWACA  pe3ynbTaToM
MYHULIMNANbHOW YCNyru.

Mpunarato cnegyrowmne JOKYMEHTbI:

1.

2.

B cnyyae npuHAaTUA pelwweHus o6 OTKNOHEeHWW 3asBneHust 06 ucnpaBneHuu
TEXHUYECKON OLLIMOKM NpOoLLY HanpaBuTb Takoe peLUeHune:

nocpeacTBOM  OTNPaBfEeHUs 3NeKTPOHHOro [OoKymMeHTa Ha agpec E-
B BUAE 3aBEPEHHON KONUU Ha ByMaXHOM HOCUTENe NOYTOBLIM OTNpPaBfEeHNEM
no agpecy: )

Hactoswmm noaTeep)aaw: CBEAEHWsl, BKIKOYEHHble B 3asiBreHue,
OTHOCALUMECH K MOEW JUYHOCTU W npeacTtaBnNseMoOMy MHOK nuuy, a TaKkke
BHECEHHbIE MHOK HWXKe, [A0CToBEpHbl. [JOKyMeHTbl (KOMMM  [OKYMEHTOB),
NPUNOXEHHbIE K 3asiBNEHU0, COOTBETCTBYIOT TpeboBaHUAM, YyCTaHOBMNEHHbIM
3akoHopaTtenbctBoM Poccuitickon ®depepauuu, Ha MOMEHT npeacTaBneHus
3aABNEeHNs 3TN LOKYMEHTbl AeACTBUTENbHbI U COAEPXaT AOCTOBEPHbIE CBEAEHUA.

mail:

)

(naTa) (nognuce) (©.1.0))




